
What jobs have mature women learned? 

Studies of training programs made by the Women's Bureau of the U.S. Department of Labor show that 
mature women have been successfully trained and PLACED in-

OFFICE WORK: Secretaries, stenographers, typists, hook.keepers, clerks, business-machine 

operators. 

I STITUTIO AL HousEKEEPI G: Hotel and hospital housekeepers, dining-room supervisors, 
school housemothers, linen-room supervisors, hotel hostesses. 

INDUSTRIAL AND COMMERCIAL SEWING: Power-sewing-machine operators, industrial hand-sewers, 
alteration workers, dressmakers. 

FooD SERVICE OCCUPATIONS: Waitresses, hostesses, cashiers, food supervisors, counter-girls, 
bus-girls. 

NURSING AND HOSPITAL OccUPATIO 'S: Practical nurses, nurse aides, hospital attendants, linen
room maids. 

HousEHOLD AND RELATED SERVICE JoBs: Maids, laundresses, private household workers, com
mercial and industrial cleaners. 

PRODUCTION WORK IN THE ELECTRONICS AND OTHER INDUSTRIES: Assemblers, inspectors, winders. 

OTHER JoBs: Saleswomen, beauty operators, etc. 

What jobs are covered 

Most workers, whether employed by 
others or working for themselves, can now 
earn social security credits toward old age 
and survivors insurance. 

In addition to the regular forms of em
ployment, which were covered prior to 1951, 
a worker can no\\ earn social security 
credits if-

(1) self-employed 

as accountant, artist. broker, dressmaker, 
engineer, milliner, music teacher, nurse, 
insuran<'e agent, real estate dealer, writer, 
etc.; 
or as the operator of a beauty shop, farm, 
restaurant, or rooming house. 

by social security? 

(2) employed, either full time or part time 
by any business firm, even if the work is done 
at home (for example, sewing, t elephoning, 
addressing envelopes) ; 
or as a household worker receiving wages of 
$50 or more from any one employer in a 
calendar quarter. 

Amendments to the Social Security Act 
make it easier for mature women who have 
not been continuously employed, or who 
work in a job not formerly covered, to 
obtain social security protection. Those 
who have no social security card, or who are 
not sure about their social security credits, 
may wish to inquire at the nearest Social 
Security Office. 

MATURE WOMEN IN THE LABOR 
FORCE 

The life span of both men and women in the 
United States has been lengthening, thanks to 
medical progress and improved standards of 
living; and women, on the average, live longer 
than men. Women in the 40-to-45-age group 
now have an average life expectancy of more 
than 36 years. 

In April 1961, there were, on the average, 
about 24 million women workers. More than 
half of them were 40 years of age or over; almost 
two-fifths were 45 or over. 

More and more women continue to work until 
retirement, as men do. Others return to the job, 
or start their first job, when their children are 
grown or in school. The proportion of older 
women in the labor force has been increasing 
steadily. especially during the past two decades, 
and Labor Department projections through 1970 
indicate that there will he much laruer increases 
in this proportion during the next s~veral years. 

Other Women's Bureau publications 
which include information on older wom
en workers are listed below. Publications 
for which a price is quoted may be ob
tained from the Superintendent of Docu
ments, Government Printing Office, Wash
ington 25, D.C. Copies of other reports 
listed here are available upon request to 
the Women's Bureau, U.S. Department of 
Labor, Washington 25, D.C. 
Training Mature ,vomen for Employment. Bull. 

256. lf):,J. 25¢. 
What a Community Can Do To Train Ma ture 

Women for J obs. Leafle t 22. 19i'>5. 5¢. 
Employment of Older " ·omen- An Annotated 

Bibliogra11hy. rn;:;7. 
Part-Time Employment for Women. Bull. 273. 

1960. 50¢. 
To<lay·s Woman in Tomorrow 's " 'orld . Bull. 

276. rnno. 30¢. 
Training Opportunities for ,Yomen and Girls. 

null. 274. 1960. 30¢. 
Suggestions to ,vomen an<l Girls on Training 

for Future Employment. Leaflet 33. 1960. 
10¢. 

Life Insurance Selling-Careers for ,vomen a s 
Life Underwriters, Leaflet 36. 1960. J¢. 
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JOB SKILLS ARE ESSENTIAL 

Employers want workers with up-to
date skills. 

Even if you have been regularly em
ployed, you may need to improve your 
skills or learn new ones in order to be 
selected for promotion or qualify for a new 
job. 

If you have not been employed for a 
number of years, a refresher course is 
important to bring your skills up to date or 
to teach you new methods and operations. 

If you have not previously been em
ployed, you will need training to learn 
specific skills and acquire efficient work 
habits. 

Where can mature women get the up-to-date 
training in specific job skills called for 
by employers? 

Vocational training for adults, either dur
ing the day or at night, is available in many 
communities. New courses can he set up 
in almost any community if the demand is 
sufficient. 

Nonprofit organizations often give job
training courses free of charge or for a 
small fee. Employers with a shortage of 
skilled workers sometimes offer on-the-job 
training. 

Mrs. A. learned a specific skill 

Mrs. A. was a widow 55 years of age when she 
began training. Her husband's death after a 
long illness had exhausted family savings and 
left her responsible for the support of herself 
and their son, then only 13. The only jobs she 
could find were sales:work ion a part-time basis 
or low-paying, unskilled factory work. 

When Mrs. A. heard about a course to train 
women as power-sewing-machine operators, 
she applied for admission and, determined to 
succeed, learned quickly. Without giving up 
her part-time job, she completed the course in 
8 weeks. She was immediately placed as a 
power-sewing-machine operator in a curtain 
and drapery factory and was reported by her 
employer to he a satisfactory worker. 

When you are looking for a job 
It will help you to-
QUESTION YOUR FRIENDS for leads to good job openings. 
OBTAIN ADVICE from an experienced counselor or placement interviewer who knows about local 

job openings and will take an interest in placing you. Inquire about the training or retraining 
in skills that you might need before you apply; or even afterward, if you are looking toward 
advancement. 

SOURCES OF COUNSELING AND JOB INFORMATION ARE: Local office of the State Employment 
Service; placement bureau of your school or college; the ~~y" and similar service organizations; 
women's business and professional groups and other nonprofit agencies in the community. 

WATCH THE DAILY PAPERS for leads such as: Announcements of new plants, branch banks, depart
ment stores, or expansion of business enterprises in your town. 

CHECK THE EMPLOYER'S REQUIREMENTS for the job you have in view. Match your own qualifica
tions against the job you are interested in. 

APPLY IN PERSON to former employers, or other local firms; and follow up on Hhelp wanted" 
advertisements in newspapers, trade journals, professional magazines, church or club publications. 
If you apply by letter or telephone, ask for a personal interview. 

How to plan for a job interview 
BEFORE you start out for a job interview, it will be to your advantage to have a plan and allow your
self time for preparation. It is often said that getting a job is a job in itself: Try for at least one good 
interview ( probably not more than two) daily. It is useful to prepare several copies of a personal 
data sheet with your name, address, telephone number, and a brief summary of your education and 
experience ( paid and unJ?aid). 
Items to check: Your attitude and m,anner: 
The firm, to which you are applying: 

its size and standing in the community 
its products or services 
its employment policies 
names of its officials. 

Papers to take to the interview: 
your personal data sheet 
social security card 
references, samples of your work 
other evidence of your qualifications: 

diploma, teacher's certificate or any 
vocational certificate, driver's 
license, union card. 

A well-groomed appearance: 
A suit or dress in which you feel at ease 

is best; one that is neither conspicuous 
nor casual. 

Take note of the details; even stocking 
seams. 

If you are accustomed to using eye 
glasses or hearing aid, wear them. 

Be able to explain why you are inter
ested in this particular job, and how 
your training and experience qualif} 
you for it. 

Rely on your plan for the interview
but be flexible and receptive to new 
leads. 

Have confidence in your maturity and 
judgment-no apologies for age. 

1,iming of the interview: 

Promptness; always he on time for an 
interview. 

Patience; expect delays and allow 
plenty of time. 

Perceptiveness; don't linger when the 
. interview is over. 

A JOB DESIGNED FOR YOU? 

Hours and other working conditions differ 
from job to job. It is worth searching to 
find a job that seems specially designed for 
you. But first you must decide what job 
conditions you will accept. 

For example, are you willing and able to

Move to a region where more workers 
are needed? travel on the job? 

Work irregular hours? a split shift? 
on week ends? 

Take a job that requires living on the 
premises? or where no smoking is 
allowed? 

Accept supervision from an experienced 
person who may be younger than you? 

Adapt yourself to the pace and team
work of a ne·w job environment? 

Work happily by yourself, without 
being part of a group? 

If you can answer ~~yes" to some of these 
questions, your job prospects will be wid
ened. 

Mrs. D. accepted a job out of town 

Forty-eight years old, divorced, and with a 
mother partly dependent on her for support, 
Mrs. D. had spent 21 years as an office worker. 
She wanted to make a change, and enrolled in 
a hotel-training course. 

As soon as she completed the course, Mrs. D. 
obtained employment as a front-office clerk in 
a distant resort hotel for the summer season. 
There she became a floor housekeeper in a big 
hotel. Before long, she was offered a more 
exacting and better paid job as an executive 
housekeeper in a smaller hotel. 
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