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Preface

T h is  bu lletin  p r o v id e s  re s u lts  o f  an A u gust 1979 s u rv e y  o f  o c ­
cu p a tion a l ea rn in gs  in the G re e n sb o ro —W in ston -S a lem —High P oin t, N orth 
C a ro lin a , S tandard M etrop o lita n  S ta tis t ica l A re a . The su rv e y  w as m ade as 
p a rt  o f  the B u reau  o f  L a b or S ta t is t ic s ' annual a re a  w age su rv e y  p r o g r a m . 
It was con d u cted  by  the B u re a u 's  r e g io n a l o f f ic e  in A tlanta, G a ., under the 
g e n e ra l d ir e c t io n  o f  J e r r y  G. A d a m s, A ss is ta n t R eg ion a l C o m m is s io n e r  
fo r  O p e ra t io n s . The su rv e y  cou ld  not have been  a c c o m p lis h e d  w ithout the 
c o o p e ra tio n  o f  the m any f ir m s  w h ose  w age and s a la ry  data p r o v id e d  the 
b a s is  fo r  the s ta t is t ic a l in fo rm a tio n  in  th is b u lle tin . The B u reau  w ish es  to 
e x p re s s  s in c e r e  a p p re c ia tio n  fo r  the c o o p e ra tio n  r e c e iv e d .

M a te r ia l in  this p u b lica tion  is  in  the p u b lic  dom ain  and m ay be 
re p r o d u c e d  w ithout p e r m is s io n  o f  the F e d e r a l G ov ern m en t. P le a s e  c re d it  
the B u rea u  o f  L a bor S ta tis tic s  and cite  the nam e and n um ber o f  th is 
p u b lica tion .
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Introduction

T h is  a re a  is  1 o f  72 in  w h ich  the U .S. D ep a rtm en t o f  L a b o r 's  
B u reau  o f  L a b o r  S ta tis t ic s  con d u cts  s u rv e y s  o f  o ccu p a t io n a l ea rn in g s  and 
re la te d  b e n e fits . (See l i s t  o f a re a s  on in s id e  b a ck  c o v e r . )  In ea ch  a r e a , 
ea rn in g s  data f o r  s e le c t e d  o ccu p a t io n s  ( A -s e r i e s  ta b le s )  a r e  c o l le c t e d  
annually . In fo rm a tio n  on es ta b lish m e n t p r a c t ic e s  and su p p lem en ta ry  w age 
b en e fits  ( B - s e r i e s  ta b le s )  is  ob ta in ed  e v e r y  th ird  y e a r . T h is  r e p o r t  has 
no B - s e r i e s  ta b le s .

E a ch  y e a r  a fte r  a ll  in d iv id u a l a re a  w age s u rv e y s  have b een  c o m ­
p le te d , tw o su m m a ry  b u lle tin s  a re  is s u e d . T he f i r s t  b r in g s  to g e th e r  data 
f o r  ea ch  m e tr o p o lita n  a re a  su rv e y e d ; the se co n d  p r e se n ts  n ationa l and 
r e g io n a l e s t im a te s , p r o je c t e d  f r o m  in d iv id u a l m e tro p o lita n  a re a  data , fo r  
a ll S tandard  M e tro p o lita n  S ta t is t ic a l A r e a s  in  the U n ited  S ta te s , exclu d in g  
A la sk a  and H aw aii.

A  m a jo r  c o n s id e r a t io n  in  the a re a  w age  s u rv e y  p r o g r a m  is  the need 
to d e s c r ib e  the le v e l  and m o v e m e n t o f  w ages  in  a v a r ie ty  o f  la b o r  m a rk e ts , 
th rou gh  the a n a ly s is  o f  (1 ) the le v e l  and d is tr ib u t io n  o f  w a g es  b y  o ccu p a t io n , 
and (2) the m o v e m e n t o f  w a g es  b y  o ccu p a t io n a l c a te g o r y  and sk ill le v e l .  The 
p r o g r a m  d e v e lo p s  in fo rm a tio n  that m a y  be u sed  fo r  m any p u r p o s e s , in clud ing  
w a ge  and s a la r y  a d m in is tra tio n , c o l le c t iv e  b a rg a in in g , and a s s is t a n c e  in  
d e term in in g  plant lo c a t io n . S u rv e y  re s u lts  a ls o  a re  u sed  b y  the U .S. D e p a r t ­
m en t o f  L a b o r  to  m ak e w age  d e te rm in a tio n s  u n d er the S e r v ic e  C o n tra c t  A c t  
o f  1965.

A - s e r i e s  ta b les

T a b le s  A - l  th rou gh  A -6  p r o v id e  e s t im a te s  o f  s tr a ig h t -t im e  w e e k ly  
o r  h o u r ly  e a rn in g s  f o r  w o r k e r s  in  o ccu p a t io n s  co m m o n  to  a v a r ie t y  o f

m an ufactu rin g  and n onm anufacturing  in d u s tr ie s . T h e o ccu p a t io n s  a re  d e fin ed  
in  A pp en d ix  B. F o r  the 31 la r g e s t  s u rv e y  a r e a s ,  ta b les  A - 10 th rou gh  A - 15 
p r o v id e  s im ila r  data fo r  e s ta b lish m en ts  em p loy in g  500 w o r k e r s  o r  m o r e .

T a b le  A -7  p ro v id e s  p e r ce n t  ch a n g es  in  a v e ra g e  h o u rly  ea rn in g s  
o f  o f f ic e  c le r i c a l  w o r k e r s , e le c t r o n ic  data p r o c e s s in g  w o r k e r s ,  in d u str ia l 
n u r s e s , sk ille d  m ain ten ance tra d e s  w o r k e r s ,  and u n sk ille d  plant w o r k e r s .  
W h ere  p o s s ib le ,  data a re  p r e se n te d  fo r  a ll in d u str ie s  and fo r  m a n u fa c ­
tu rin g  and nonm anufacturing  s e p a ra te ly . D ata a r e  not p r e se n te d  fo r  sk ille d  
m a in ten a n ce  w o rk e rs  in n onm an ufacturin g  b e ca u s e  the n u m ber o f  w o r k e r s  
e m p lo y e d  in  this o ccu p a tion a l g rou p  in  n on m an u factu rin g  is  to o  s m a ll to  
w a rra n t sep a ra te  p resen ta tion . T h is  ta b le  p r o v id e s  a m e a s u r e  o f  w age 
tren d s  a fte r  e lim in a tion  o f ch anges in  a v e r a g e  ea rn in g s  ca u se d  by  e m p lo y ­
m en t sh ifts  am ong e sta b lish m en ts  as w e ll  as tu rn o v e r  o f  e s ta b lish m e n ts  
in c lu d ed  in  su rv ey  sa m p le s . F o r  fu rth e r  d e ta ils , s e e  app en d ix  A .

T a b les  A -8  and A -9  p r o v id e  fo r  the f i r s t  t im e  m e a s u r e s  o f  a v e ra g e  
pay re la tion sh ip s  w ith in  es ta b lish m e n ts . T h e s e  m e a s u r e s  m a y  d if fe r  c o n ­
s id e r a b ly  fr o m  the pay re la t io n sh ip s  o f  o v e r a l l  a v e ra g e s  p u b lish ed  in  ta b les  
A - l  th rou gh  A -6 . S ee append ix A  fo r  d e ta ils .

A p p en d ixes

A pp end ix  A  d e s c r ib e s  the m eth od s  and co n ce p ts  u sed  in  the a re a  
w age s u rv e y  p r o g ra m  and p r o v id e s  in fo r m a tio n  on the s c o p e  o f  the su rv e y .

A pp end ix  B p r o v id e s  jo b  d e s c r ip t io n s  u se d  by  B u rea u  f ie ld  r e ­
p r e se n ta t iv e s  to  c la s s i fy  w o r k e r s  by  o ccu p a t io n .
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Earnings
Table A-1. W eekly  earnings of office workers, G ree n s b o ro -W in s to n -S a le m -H ig h  Point, N .C ., August 1979

Occupation and industry division
Number

of
workers

Average 
weekly 
hours 1 

(standard)

W eekly earnings 1 
(standard) NUMBER OF WORKERS RECEIVING STRAIGHT- TIME WEEKLY EARNINGS (IN DOLLARS) OF—

Mean ^ M edian 2 M iddle range 2

100
AND

UNDER
110

110

120

120

130

130

140

140

150

150

160

160

180

180

200

200

220

220

240

240

260

2 60 

2 80

280

300

300

320

320

340

340

360

360

380

380

400

400

420

42 0

44 0

440
AND
OVER

SECRETARIES................................................................... 1 . 6 3 2 3 9 . 0 $ 2 2 5 .5 0 $ 2 1 0 .0 0 $ 1 8 0 . 0 0 - $ 2 6 1 .0 0 4 7 50 81" 253 295 212 164 120 146 88 85 41 44 22 7 9 2 2
MANUFACTURING..................................................... 936 3 9 . 0 2 3 7 . 5 0 2 2 8 . 0 0 1 9 1 . 0 0 - 2 7 4 . 0 0 - - - 3 1 50 100 134 131 106 79 128 65 59 27 22 12 6 9 2 2
NONMANUFACTURING............................................ 696 3 9 . 0 2 1 0 . 0 0 1 9 5 . 0 0 1 7 0 . 0 0 - 2 3 8 . 5 0 - - 4 4 49 31 153 161 81 58 41 18 23 26 14 22 10 1

PUBLIC UT IL ITIE S....................................... 129 3 9 . 0 2 7 1 . 5 0 2 8 1 . 0 0 2 1 0 . 0 0 - 3 2 5 . 5 0 “ - - - “ - 11 16 11 3 14 8 9 19 12 20 6 ~ ~

SECRETARIES. CLASS A.................................... 193 3 9 . 0 2 7 5 . 0 0 2 5 5 . 0 0 2 3 4 . 5 0 - 3 2 0 . 0 0 - - _ _ _ _ _ _ 25 17 35 20 4 6 13 10 8 1 1 1 2
MANUFACTURING................................................. 103 3 9 . 0 2 7 1 . 5 0 2 5 2 . 5 0 2 3 0 . 0 0 - 3 1 7 . 5 0 - - - - - - - - 19 15 24 15 2 4 11 4 4 1 1 1 2
NONMANUFACTURING............................................ 90 3 9 . 0 2 8 4 . 5 0 2 7 2 . 5 0 2 4 5 . 5 0 - 3 3 3 . 5 0 - - - - - 6 2 11 5 2 2 2 6 4 “ _ “

SECRETARIES. CLASS B............................................ 270 3 9 . 0 2 3 1 . 5 0 2 1 3 . 0 0 1 9 1 . 0 0 - 2 5 5 . 0 0 - - _ _ _ 2 43 57 52 35 24 7 9 12 8 8 1 3 8 1 -

MANUFACTURING............................................................ 110 3 8 . 5 2 5 7 . 5 0 2 4 2 . 5 0 1 9 2 . 5 0 - 3 0 9 . 5 0 - - - - - 2 11 21 11 10 9 7 9 6 7 5 3 8 1
NONMANUFACTURING...................................................... 160 3 9 . 5 2 1 3 . 5 0 2 0 7 . 0 0 1 8 8 . 0 0 - 2 2 6 . 5 0 - - - - - - 32 36 41 25 15 ~ ~ 6 1 3 1 ~ "

SECRETARIES. CLASS C............................................ 690 3 9 . 0 2 2 2 . 5 0 2 1 0 . 0 0 1 8 0 . 0 0 - 2 5 7 . 0 0 _ _ 1 i 1 8 21 120 126 67 95 32 44 41 27 17 19 9 2 - - -
MANUFACTURING..................................................... 377 3 8 . 5 2 3 1 . 5 0 2 2 3 . 0 0 1 8 7 . 5 0 - 2 7 1 . 0 0 - - - - - 8 61 62 40 65 28 40 32 17 7 7 8 2 “
NONMANUFACTURING............................................ 263 3 9 . 0 2 0 9 . 5 0 1 9 3 . 0 0 1 6 9 . 0 0 - 2 3 9 . 5 0 - - 1 i 18 13 59 64 27 30 4 4 9 10 10 12 1 ~ ~ _

SECRETARIES. CLASS D.................................... 980 3 9 . 0 2 1 0 . 5 0 1 9 2 . 0 0 1 7 0 . 0 0 - 2 6 1 . 0 0 - - 3 i 30 40 87 111 51 15 20 61 20 32 2 7 - - - - -
MANUFACTURING..................................................... 288 3 9 . 0 2 3 2 . 0 0 2 1 7 . 5 0 1 8 8 . 0 0 - 2 7 2 . 5 0 - - - - 1 22 28 51 44 14 10 58 20 32 2 6 -
NONMANUFACTURING...................................................... 192 3 9 . 0 1 7 8 . 0 0 1 7 5 . 0 0 1 5 9 . 0 0 - 1 9 0 . 0 0 - 3 i 29 18 59 60 7 1 10 3 “ - 1 ~ ~

SECRETARIES. CLASS E ............................................ 67 3 9 . 5 2 0 2 . 0 0 2 0 8 . 0 0 1 5 9 . 0 0 - 2 4 5 . 0 0 - - - 5 2 18 3 1 17 2 8 8 2 1 - - - - - - -

MANUFACTURING................................................................. 58 3 9 . 0 2 0 6 . 0 0 2 0 8 . 0 0 1 5 9 . 0 0 - 2 4 6 . 0 0 - 3 - 18 - 17 2 8 8 2 - ~ “ “

STENOGRAPHERS.............................................................. 927 3 9 . 0 2 1 3 . 0 0 2 2 3 . 5 0 1 9 9 . 0 0 - 2 4 1 . 5 0 - - - 1 26 28 35 26 83 112 101 13 1 1 - - - - - - -
MANUFACTURING..................................................... 367 3 9 . 0 2 1 7 . 0 0 2 2 3 . 5 0 2 0 4 . 5 0 - 2 4 1 . 5 0 - - - 1 14 10 26 26 81 110 93 4 1 1 - - - - -
NONMANUFACTURING............................................ 60 3 9 . 5 1 8 8 . 5 0 1 6 1 . 0 0 1 5 0 . 5 0 - 2 4 6 . 5 0 12 18 9 “ 2 2 8 9 “ “ “ “

STENOGRAPHERS. 6ENERAL.............................. 235 3 8 . 5 2 0 2 . 5 0 2 0 5 . 0 0 1 6 5 . 5 0 - 2 2 8 . 0 0 - _ - _ 26 27 20 22 53 40 35 i i 1 _ - - - - - - -

MANUFACTURING................................................................. 182 3 8 . 5 2 0 6 . 5 0 2 0 6 . 0 0 1 9 3 . 0 0 - 2 2 7 . 0 0 - 14 10 15 22 51 38 29 2 1 ~ “ “

TRANSCRIBING-NACHINE TYPISTS ...................... 111 3 9 . 0 1 6 3 . 5 0 1 4 9 . 5 0 1 4 4 . 0 0 - 1 6 8 . 0 0 - _ 4 13 39 17 14 16 2 - - - 2 4 - - - - - - -
N O N M A N U F A C T U R I N G ...................................................... 55 3 8 . 0 1 7 6 . 5 0 1 6 3 . 0 0 1 4 5 . 0 0 - 1 8 9 . 5 0 4 8 9 2 10 16 “ “ 2 4 ~ “

TYPISTS ................................................................................................ 955 3 9 . 0 1 8 8 . 0 0 1 6 5 . 0 0 1 4 4 . 5 0 - 2 1 4 .  50 - 9 24 45 69 39 96 39 25 43 12 10 4 2 6 32 - - - - -

MANUFACTURING................................................................. 158 3 9 . 0 1 8 9 . 0 0 1 9 1 . 5 0 1 5 1 . 0 0 - 2 1 9 . 0 0 - 9 16 1 12 8 20 29 24 17 9 9 4 ~ “
NONMANUFACTURING....................................................... 297 3 9 . 0 1 8 7 . 0 0 1 6 1 . 0 0 1 4 4 . 3 0 - 1 9 4 . 0 0 - - 8 44 57 31 76 10 1 26 3 1 2 6 32 ~ “ “

PUBLIC UTIL ITIE S ............................................... 108 4 0 . 0 2 4 4 . 5 0 2 3 4 . 0 0 1 6 2 . 0 0 - 3 4 8 . 0 0 - 3 9 5 21 5 1 24 “ ~ “ 2 6 32 ~ " “

TYPISTS.  CLASS A .......................................................... 176 3 9 . 0 1 8 8 . 5 0 1 6 5 . 0 0 1 4 7 . 5 0 - 2 2 3 . 5 0 - _ 3 22 28 21 30 7 17 17 10 9 4 2 6 - - - - - -
NONMANUFACTURING.................................................... 112 3 9 . 5 1 6 8 . 0 0 1 5 9 . 0 0 1 4 0 . 5 0 - 1 6 5 . 0 0 - 3 21 25 21 29 “ - 2 2 1 2 6 ~

TYPISTS.  CLASS B............................................... 279 3 9 . 0 1 8 7 . 0 0 1 6 5 . 0 0 1 4 4 . 0 0 - 1 9 8 . 0 0 - 9 21 23 41 18 66 32 8 26 2 1 - - - 32 - - - - -
MANUFACTURING................................................. 94 3 9 . 0 1 6 4 . 0 0 1 6 6 . 5 0 1 2 6 . 0 0 - 1 9 1 . 0 0 - 9 16 - 9 8 19 22 7 2 1 1 - - - -
NONMANUFACTURING............................................ 185 3 9 . 0 1 9 9 . 0 0 1 6 5 . 0 0 1 4 4 . 0 0 - 2 3 4 . 0 0 - - 5 23 32 10 47 10 1 24 1 - - - - 32 -

PUBLIC UTIL ITIE S....................................... 100 4 0 . 0 2 3 8 . 0 0 2 3 4 . 0 0 1 6 2 . 0 0 - 3 4 8 . 0 0 “ 3 9 5 21 5 1 24 “ 32 “ ~ “ ~ “

FILE CLERKS................................................................... 386 3 9 . 0 1 4 3 . 5 0 1 3 7 . 5 0 1 2 8 . 0 0 - 1 4 9 . 5 0 - 28 72 128 76 23 24 25 _ 3 4 3 - - - - - - - - -

MANUFACTURING................................................................. 78 3 9 . 5 1 5 6 . 5 0 1 4 4 . 0 0 1 3 6 . 0 0 - 1 5 3 . 0 0 - - 12 14 22 14 4 2 - 3 4 3 ~ - - - - - -
NONMANUFACTURING....................................................... 308 3 9 . 0 1 4 0 . 0 0 1 3 6 . 5 0 1 2 7 . 5 0 - 1 4 9 . 0 0 28 60 114 54 9 20 23

See footnotes at end of tables.
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Table A-1. W eekly earnings of office workers, Greensboro—W inston-Salem —High Point, N .C ., August 1979— Continued

Occupation and industry division
Number

of
workers

Average 
weekly 
hours 1 

(standard)

Weekly earnings 1 
(standard) NUMBER OF WORKERS RECEIVING STRAIGHT -TIME WEEKLY EARNINGS (IN DOLLARS) OF —

Mean 2 Median 2 Middle range 2
100
AND

UNDER
110

110

120

120

130

130

140

140

150

150

160

160

180

180

200

200

2 20

220

240

240

260

2 60 

2 80

28 0

300

300

32 0

320

34 0

340

360

360

380

380

400

400

420

4 2 0  440  
AND
OVER

44 0

FILE CLERKS— CONTINUED

FILE CLERKS. CLASS B................................... 173 3 9 . 5 S 1 4 7 . 50 * 1 3 9 . 50 * 1 3 4 . 5 0 - * 1 4 9 . 5 0 - - 17 73 46 4 12 18 - 2 1 _ - _ - _ - - - - -
N 0 N M A N UF ACTURING............................................ 148 3 9 . 5 1 4 6 . 00 1 3 7 . 50 134 . 0 0 - 1 4 9 . 5 0 - 17 69 34 - 12 16 - ~ ~ - - - - - - - -

FILE CLERKS. CLASS C.................................... 194 3 9 . 0 1 3 4 . 00 1 3 2 . 00 125 . 5 0 - 1 4 0 . 0 0 - 28 55 55 30 19 2 4 - 1 - - - - - - - - - - -
MANUFACTURING.................................................... 43 4 0 . 0 1 4 0 . 50 1 3 6 . 00 126 . 0 0 - 1 4 9 . 0 0 - 12 10 10 10 - - - 1 - ~ - - - - - - -
NONMANUFACTURING............................................ 151 3 8 . 5 1 3 2 . 50 1 3 0 . 00 124 . 0 0 - 1 3 8 . 0 0 - 28 43 45 20 9 2 4 - - - ~ - - - - - - - -

PUBLIC UTILITIES...................................... 27 4 0 . 0 1 4 6 . no 1 3 6 . 00 130 . 0 0 - 1 4 9 . 0 0 “ - 14 6 3 “ 4 _ “ “ “ ~

MESSENGERS..................................................................... 45 3 9 . 5 1 5 4 . 00 1 4 6 . 00 139 . 0 0 - 1 5 6 . 5 0 - - 7 8 1 1 12 1 3 1 - - 2 - - - - - - - - -

SWITCHBOARD OPERATORS...................................... 91 3 8 . 5 1 6 8 . 50 1 6 2 . 00 141 . 5 0 - 1 8 0 . 0 0 13 4 - 6 10 10 26 6 2 2 4 4 1 2 1 _ _ _ _ _ _
MANUFACTURING.................................................... 39 3 9 . 0 1 7 5 . 50 1 6 5 . 50 160 . 0 0 - 1 7 9 . 0 0 - “ - 2 7 1 21 2 2 4 - - - - - - - - -
NONMANUFACTURING............................................ 52 3 8 . 5 1 6 3 . 50 1 5 6 . 50 112 . 0 0 - 1 8 6 . 0 0 13 4 4 3 9 5 6 - - - 4 1 2 1 - - - - -

SWITCHBOARD OPERATOR-
RECEPTIONISTS.......................................................... 226 3 9 . 5 1 5 6 . 00 1 5 0 . 00 140 . 0 0 - 1 6 6 . 0 0 - - 52 55 30 58 26 1 1 2 - 1 - - - - - - -

MANUFACTURING.................................................... 111 4 0 . 0 1 5 9 . 00 1 5 2 . 00 140 . 0 0 - 1 7 6 . 0 0 - - 24 30 20 10 23 1 1 2 - - - - - - - - - -
NONMANUFACTURING............................................ 115 3 9 . 5 1 5 3 . 50 1 5 0 . 00 144 . 5 0 - 1 6 4 . 5 0 “ 28 25 10 48 3 “ - - 1 “ “ - “

ORDER CLERKS............................................................... 218 3 9 . 5 1 5 8 . 50 1 4 4 . 00 132 . 0 0 - 1 6 5 . 0 0 - - 38 40 58 8 34 11 9 11 3 3 - _ - _ - 1 i 1 _
MANUFACTURING.................................................... 142 3 9 . 5 1 7 3 . 50 1 6 3 . 50 145 . 0 0 - 1 8 4 . 0 0 21 39 8 34 11 9 11 3 3 “ 1 i 1

ORDER CLERKS. CLASS B................................ 198 3 9 . 5 1 5 9 . 50 1 4 4 . 00 132 . 0 0 - 1 6 8 . 5 0 - - 38 30 58 8 24 11 9 11 3 3 - - - - - 1 i 1 -
MANUFACTURING.................................................... 122 3 9 . 5 1 7 7 . 00 1 6 4 . 00 145 . 0 0 - 1 9 2 . 5 0 “ 11 39 8 24 11 9 11 3 3 ~ “ ~ 1 i 1 “

ACCOUNTING CLERKS.................................................. 1 .0 3 6 3 9 . 0 1 9 6 . 00 1 8 0 . 00 160 . 0 0 - 2 2 3 . 5 0 - - 12 39 110 97 251 142 95 79 54 71 45 11 12 10 7 1 - - -
MANUFACTURING.................................................... 543 3 9 . 0 2 0 8 . 50 2 0 7 . 00 163 . 5 0 - 2 4 7 . 0 0 - - 4 13 44 44 86 59 71 70 44 60 32 6 2 n 3 1 - ~
NONMANUFACTURING............................................ 493 3 9 . 5 1 8 2 . 50 1 7 2 . 50 154 . 0 0 - 1 9 0 . 0 0 - - 8 26 66 53 165 83 24 9 10 11 13 5 10 6 4 - -

PUBLIC UTILITIES...................................... 144 3 9 . 5 2 0 8 . 00 1 8 2 . 00 160 . 0 0 - 2 4 0 . 0 0 8 3 16 6 31 27 6 8 5 2 8 4 10 6 4 “

ACCOUNTING CLERKS. CLASS A.................. 385 3 9 . 0 2 1 5 . 50 2 0 2 . 50 168 .0 0 - 2 5 5 . 5 0 - - - - 16 39 75 56 51 34 20 34 29 7 6 10 7 1 - - -
MANUFACTURING.................................................... 265 3 9 . 0 2 2 0 . 00 2 0 7 . 00 176 . 0 0 - 2 6 1 . 0 0 - - - 10 14 52 26 46 28 15 32 27 5 2 4 3 1 - - -
NONMANUFACTURING............................................ 120 3 9 . 5 2 0 4 . 50 1 8 8 . 00 159 . 0 0 - 2 2 5 . 5 0 - 6 25 23 30 5 6 5 2 2 2 4 6 4 - - -

PUBLIC UT ILITIES...................................... 39 3 9 . 0 2 7 0 . 50 2 7 3 . 50 230 . 0 0 - 3 3 7 . 0 0 “ “ “ ~ “ 4 5 ~ 5 5 2 2 2 4 6 4 “

ACCOUNTING CLERKS. CLASS B.................. 651 3 9 . 0 1 8 4 . 50 1 7 2 . 50 154 . 0 0 - 2 0 7 . 0 0 - - 12 39 94 58 176 86 44 45 34 37 16 4 6 - - - - - -
MANUFACTURING.................................................... 278 3 9 . 0 1 9 7 . 00 1 8 6 . 00 156 . 0 0 - 2 3 4 . 5 0 - - 4 13 34 30 34 33 25 42 29 28 5 i - - - - - - -
NONMANUFACTURING............................................ 37 3 3 9 . 5 1 7 5 . 50 1 6 6 . 00 149 . 5 0 - 1 8 2 . 0 0 ~ “ 8 26 60 28 142 53 19 3 5 9 11 3 6 ~ “ “ “ “ “

BOOKKEEPING-MACHINE OPERATORS............... 41 40* 0 1 9 1 . 50 1 9 1 . 00 170 . 0 0 - 2 0 0 . 0 0 - - - - - - 11 18 7 5 - - - - - - - - - - -

MACHINE-BILLERS....................................................... 55 4 0 . 0 1 8 8 . 50 1 8 0 . 00 160 . 5 0 - 1 8 0 . 0 0 - - - 4 2 2 17 24 - - - - - - - 6 - - - - -
MANUFACTURING.................................................... 29 4 0 . 0 1 6 1 . 50 1 6 0 . 50 150 . 0 0 - 1 7 2 . 5 0 “ 4 2 2 17 4

BILLING-MACHINE BILLERS........................... 53 4 0 . 0 1 9 0 . 50 1 8 0 . 00 160 . 5 0 - 1 8 0 . 0 0 “ “ 2 2 2 17 24 “ “ ~ “ 6 ~ “ “

See footnotes at end of tables.

4Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



Table A-1. W eekly earnings of office workers, Greensboro—W inston-Salem  —High Point, N .C ., August 1979— Continued

Occupation and industry division
Number

of
workers

Average 
weekly 
hours * 

(standard)

W eekly earnings 1 
(standard) NUMBER OF UORKERS RECEIVING STRAIGHT -TIME WEEKLY EARNINGS (IN DOLLARS) OF —

Mean 2 M edian 2 M iddle range 2

100
AND

UNDER
110

110

120

120

130

130

190

190

150

150

160

160

180

180

200

200  

2 20

220

290

290

260

2 60 

2 80

280

300

300

320

320

390

390

360

360

380

380

900

900

920

920

990

990
AND
OVER

PAYROLL CLERKS..................... 285 3 9 . 0 $ 1 9 3 . 5 0 $ 1 8 0 .5 0 $ 1 6 7 . 0 0 - $ 2 1 8 .0 0 6 39 29 67 59 29 32 13 12 9 8 2
MANUFACTURING............... 216 3 9 . 5 1 8 3 . 5 0 1 7 6 . 0 0 1 5 9 . 0 0 - 1 9 7 . 0 0 - 6 30 22 63 95 12 29 10 4 ” - - - - - - _
NONKANUFACTURING. . . 69 3 8 . 5 2 2 5 . 5 0 2 0 1 . 5 0 1 9 0 . 0 0 - 2 7 2 . 0 0 “ 9 2 4 19 12 8 3 8 4 8 2 ~ - - - - -

KEY ENTRY OPERATORS... 797 3 9 . 0 1 9 9 . 0 0 1 7 9 . 0 0 1 5 7 . 5 0 - 2 2 5 . 0 0 - - 20 19 99 108 218 102 39 37 37 57 92 22 2 _ _ _ _ _ _
MANUF ACTURING............... 399 3 9 . 0 1 8 0 . 0 0 1 7 9 . 0 0 1 5 5 . 5 0 - 1 9 2 . 5 0 10 3 22 82 129 73 26 26 23 3 2 - - - - - - - _
NON^ANUFACTURING.. . 398 3 9 . 0 2 1 0 . 5 0 1 8 3 . 5 0 1 6 3 . 0 0 - 2 6 6 . 0 0 10 16 27 26 89 29 8 11 19 59 90 22 2 - - - - - -

KEY ENTRY OPERATORS. CLASS A............ 190 3 9 . 0 2 9 7 . 5 0 2 6 9 . 0 0 1 9 5 . 5 0 - 2 8 9 . 5 0 - - - - 4 19 12 19 9 8 11 99 90 22 2 _ _ _ _ _ _
MANUFACTURING............... 48 3 9 . 0 2 0 0 . 5 0 1 9 1 . 5 0 1 5 5 . 0 0 - 2 3 9 . 5 0 ” ” 4 19 ~ 7 6 5 7 3 2 - - - - - - - _
NON»ANUFACTURING... 192 3 9 . 0 2 6 3 . 5 0 2 7 0 . 0 0 2 6 0 . 0 0 - 2 9 9 . 0 0 ~ “ “ “ 12 12 3 3 4 96 38 22 2 - - - - - -

KEY ENTRY OPERATORS. CLASS B............ 557 3 9 . 0 1 7 6 . 0 0 1 7 3 . 0 0 1 5 9 . 0 0 - 1 8 8 . 0 0 - - 20 19 95 99 206 83 25 29 26 8 2
MANUFACTURING............... 351 3 9 . 0 1 7 7 . 5 0 1 7 9 .0 0 1 5 5 . 5 0 - 1 8 9 . 0 0 10 3 18 68 129 66 20 21 16 - - - - _ _ _ _ _ _
NONMANUFACTURING.. . 206 3 9 . 0 1 7 3 . 5 0 1 6 7 . 0 0 1 4 9 . 5 0 ” 1 7 8 . 0 0 10 16 27 26 77 17 5 8 10 8 2

See footnotes at end of  tables.
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Table A -2 . W eekly earnings of professional and technical workers, Greensboro—W in s to n -S a lem -
High Point, N.C., August 1979

Occupation and industry division
Number

of
workers

A verage 
w eekly 
hours 1 

(standard)

W eekly earnings 1 
(standard) NUMBER OF WORKERS RECEIVING STRAIGHT -TIME WEEKLY EARNINGS (IN DOLLARS) OF —

Mean 2 M edian 2 M iddle range 2

120
AND

UNOER
140

140

160

160

18 0

180

200

20 0

22 0

220

240

240

260

260

280

2 80 

300

300  

3 20

320

340

3 40 

3 60

360

380

38 0

40 0

400

42 0

420

440

440

4 80

480

520

520

560

56 0

60 0

600

640

COMPUTER SYSTEMS ANALYSTS
(BUSINESS).................................................................. 213 3 9 . 0 1 4 0 6 . 0 0 $ 4 0 3 . 0 0 $ 3 6 6 . 0 0 —$ 4 4 0 .5 0 ~ 3 - 12 4 7 12 11 18 38 28 26 18 16 15 2 3

MANUFACTURING.................................................... 156 3 9 . 0 4 1 2 . 5 0 4 0 6 . 0 0 3 6 1 . 5 0 -  4 5 2 . 5 0 ~ - - - 12 4 7 4 9 9 30 21 15 12 13 15 2 3
NONMANUFACTURING............................................ 57 3 9 . 5 3 8 9 . 5 0 3 9 0 . 0 0 3 6 6 . 0 0 -  4 2 9 . 0 0 “ - 3 “ - - - 8 2 9 8 7 11 6 3 - ~ -

COMPUTER SYSTEMS ANALYSTS
( BUSINESS) t CLASS A................................... 109 3 9 .  5 4 4 1 . 0 0 4 2 5 . 5 0 3 9 3 . 0 0 -  4 7 1 . 0 0 - - - 2 - 7 23 20 23 7 12 11 1 3
MANUFACTURING.................................................... 81 3 9 . 5 4 4 4 . 5 0 4 1 9 . 0 0 3 9 0 . 0 0 -  4 9 4 . 5 0 - - - - - - 2 4 21 17 12 1 9 11 1 3
NONMANUFACTURING............................................ 28 3 9 . 5 4 3 1 . 0 0 4 3 1 . 0 0 4 1 5 . 5 0 -  4 4 1 . 5 0 - - - “ 3 2 3 11 6 3 ~ “ “

COMPUTER SYSTEMS ANALYSTS
(BUSINESS). CLASS B................................... 81 3 8 . 5 3 9 7 . 5 0 3 8 8 . 5 0 3 5 5 . 5 0 -  4 3 3 . 5 0 - - - - - - - - 3 10 11 11 15 8 3 i i 4 4 1
MANUFACTURING.................................................... 55 3 8 . 5 4 1 2 . 0 0 3 9 4 . 0 0 3 5 8 . 5 0 -  4 5 3 . 5 0 - “ 3 2 9 5 9 4 3 i i 4 4 1 “

COMPUTER PROGRAMMERS ( B U S I N E S S ) . . . . 244 3 9 . 5 3 1 6 . 5 0 3 2 2 . 0 0 2 7 6 . 0 0 -  3 5 6 . 5 0 - - - 3 4 21 20 27 24 20 40 34 21 16 3 6 4 i - - -
MANUFACTURING.................................................... 128 3 9 . 0 3 1 1 . 0 0 2 9 2 . 0 0 2 5 3 . 0 0 -  3 6 4 . 5 0 - - 3 4 13 17 21 12 3 11 10 12 8 3 6 4 i - - -
NONMANUFACTURING............................................ 116 4 0 . 0 3 2 2 . 5 0 3 2 8 . 5 0 3 0 2 . 5 0 -  3 5 5 . 5 0 “ - 8 3 6 12 17 29 24 9 8 - - - - - -

COMPUTER PROGRAMMERS (BUSINESS),
CLASS A..................................................................... 70 3 9 . 5 3 5 4 . 5 0 3 5 7 . 0 0 2 9 8 . 5 0 -  3 8 4 . 0 0 - - - - 9 9 1 7 10 12 10 2 5 4 i - - -
MANUFACTURING.................................................... 99 3 9 . 0 3 5 1 . 5 0 3 4 0 . 0 0 2 8 8 . 0 0 -  3 9 6 . 5 0 ~ “ “ 9 9 1 4 5 5 4 2 5 4 i - - -

COMPUTER PROGRAMMERS (BUSINESS).
CLASS B..................................................................... 151 3 9 . 5 3 0 9 . 0 0 3 1 4 . 0 0 2 7 1 . 5 0 -  3 4 5 . 0 0 3 - 1 1 19 17 i i 16 33 24 9 6 1 1 - - - -
MANUFACTURING.................................................... 68 3 9 . 0 2 9 1 . 5 0 2 7 0 . 5 0 2 5 1 . 0 0 -  3 4 4 . 5 0 - - 3 - 11 16 11 i 1 7 5 7 4 1 1 - - - -
N0NMANUFACTURIN6............................................ 83 4 0 . 0 3 2 2 . 5 0 3 2 6 . 5 0 3 0 3 . 5 0 -  3 4 5 . 5 0 “ “ 3 6 10 15 26 19 2 2 “ “ - “

COMPUTER OPERATORS............................................... 392 3 9 . 5 2 3 4 . 0 0 2 1 8 . 5 0 1 9 5 . 5 0 -  2 6 1 . 0 0 6 22 32 56 94 35 40 27 19 12 23 15 3 4 4 - - - - - -
MANUFACTURING.................................................... 245 3 9 . 0 2 3 2 . 5 0 2 2 3 . 0 0 1 9 9 . 0 0 -  2 6 0 . 0 0 6 3 24 32 54 32 30 21 15 6 12 9 1 - - - - -
NONMANUFACTURING............................................ 147 4 0 . 0 2 3 6 . 0 0 2 1 8 . 5 0 1 8 7 . 0 0 -  2 7 7 . 0 0 19 8 24 40 3 10 6 4 6 1 1 6 2 4 4 “ ~ ~

COMPUTER OPERATORS. CLASS A............... 92 3 9 . 5 2 9 1 . 0 0 2 9 5 . 5 0 2 5 5 . 5 0 -  3 2 9 . 0 0 - - - 2 11 2 11 10 12 10 20 13 1 - - - - - - - -
MANUFACTURING.................................................... 57 3 9 . 5 2 9 8 . 5 0 2 9 5 . 5 0 2 6 0 . 0 0 -  3 3 1 . 0 0 2 i ~ 9 6 12 6 11 9 1 ” ” ~ ~

COMPUTER OPERATORS. CLASS B............... 247 3 9 . 0 2 2 5 . 0 0 2 1 5 . 0 0 1 9 5 . 5 0 -  2 4 0 . 0 0 - - 24 50 81 29 26 14 6 2 3 2 2 4 4 - - - - - -
MANUFACTURING.................................................... 163 3 9 . 0 2 1 6 . 5 0 2 1 4 . 5 0 1 9 7 . 0 0 -  2 3 7 . 0 0 - - 21 26 53 28 18 14 2 - 1 - - - - - - -
NONMANUFACTURING............................................ 84 3 9 . 5 2 4 1 . 5 0 2 1 8 . 5 0 1 9 5 . 0 0 -  2 4 0 . 0 0 3 24 28 1 8 " 4 2 2 2 2 4 4 ~ “ “

COMPUTER OPERATORS, CLASS C............... 53 4 0 . 0 1 7 7 . 0 0 1 5 0 . 0 0 1 5 0 . 0 0 -  1 8 2 . 0 0 6 22 8 4 2 4 3 3 i
MANUFACTURING.................................................... 25 3 9 . 5 1 8 8 . 0 0 1 8 2 . 0 0 1 4 9 . 5 0 -  2 2 3 . 5 0 6 3 3 4 ~ 4 3 1 1

ORAFTERS........................................................................................... 270 3 9 . 5 2 6 5 . 0 0 2 5 2 . 0 0 1 9 9 . 0 0 -  3 1 9 . 0 0 - 15 23 31 27 18 29 23 17 20 9 10 8 35 2 3 - - - - -

MANUFACTURING.................................................... 240 3 9 . 5 2 6 9 . 5 0 2 5 4 . 0 0 2 0 0 . 0 0 -  3 3 5 . 0 0 14 18 25 24 16 29 16 15 18 7 10 8 35 2 3 “

DRAFTERS. CLASS A...................................................... 84 3 9 . 5 3 4 2 . 5 0 3 6 5 . 5 0 2 9 7 . 0 0 -  3 8 9 . 5 0 - - - - - - 14 5 3 6 7 5 6 33 2 3 - - - - -

MANUFACTURING................................................................ 78 3 9 . 5 3 4 5 . 5 0 3 7 6 . 0 0 2 9 9 . 5 0 -  3 8 9 . 5 0 ~ “ “ ” “ “ 14 4 2 4 5 5 6 33 2 3 “ “ “

DRAFTERS. CLASS B...................................................... 85 3 9 . 5 2 6 0 . 5 0 2 5 0 . 0 0 2 2 0 . 0 0 -  2 8 7 . 5 0 - - - 1 19 13 14 14 4 i i 1 4 2 2 - - - - - - -

MANUFACTURING.................................... ... ........................ 74 3 9 . 5 2 6 2 . 0 0 2 5 0 . 0 0 2 2 0 . 0 0 -  3 0 8 . 5 0 18 11 14 8 3 i i 1 4 2 2

See footnotes at end of tables.
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Table A -2 . W eekly earnings of professional and technical workers, Greensboro—W in s to n -S a le m -
High Point, N .C ., August 1979— Continued

Occupation and industry division
Number

of
workers

Average 
weekly 
hours 1 

(standard)

W eekly earnings 1 
(standard) NUMBER OF WORKERS RECEIVING STRAIGHT-TIME WEEKLY EARNINGS CIN DOLLARS) OF —

Mean 2 M edian 2 M iddle range 2

120
AND

UNDER
140

140

160

160

180

180

200

20 0

22 0

220

240

240

260

260

280

280

300

300

320

320

340

3 40 

3 60

360

380

380

400

400

42 0

420

440

440

480

480

520

520

560

560

600

600

640

DRAFTERS— CONTINUED

DRAFTERS. CLASS C................... 99 3 9 . 5 * 2 0 5 . 5 0 * 1 9 0 . 0 0 * 1 7 2 . 0 0 - * 2 2 1 . 5 0 _ 14 22 30 8 5 1 4 10 3 1 1 - _ _ _ _ _ _ _ _

MANUFACTURING........................... 88 3 9 . 5 2 0 8 . 5 0 1 9 0 . 0 0 1 7 3 . 0 0 - 2 3 7 . 5 0 14 18 25 6 5 1 4 10 3 1 1 * - - - - - - -

ELECTRONICS TECHNICIANS.. . 325 3 9 . 5 3 3 7 . 0 0 3 8 3 . 0 0 2 7 8 . 0 0 - 4 0 5 . 0 0 _ _ 20 15 21 11 8 11 10 15 11 6 7 88 86 16 _ _ _ _ _

MANUFACTURING........................... 189 3 9 . 0 3 9 5 . 5 0 4 0 5 . 0 0 3 8 3 . 0 0 - 4 0 5 . 0 0 - - - ~ - 1 - - 6 7 73 86 16 - - - - -

PUBLIC UT IL ITIE S............. 136 4 0 . 0 2 5 6 . 5 0 2 5 0 . 5 0 1 8 7 . 0 0 - 3 0 1 . 0 0 20 15 21 11 8 11 9 15 11 - 15 “ - - - - - -

ELECTRONICS TECHNICIANS. CLASS B . 178 3 9 . 0 3 1 8 . 5 0 3 7 7 . 0 0 2 4 4 . 0 0 - 3 8 3 . 0 0 - - 15 10 15 5 - 11 10 7 11 2 5 79 2 6 - - - - -

ELECTRONICS TECHNICIANS. CLASS c :
PUBLIC UT IL ITIE S............. 38 4 0 . 0 2 3 4 . 0 0 2 2 7 . 0 0 1 9 4 . 0 0 - 2 5 0 . 5 0 5 5 6 6 8 - - 8 - - - - - - - - - - -

REGISTERED INDUSTRIAL N U R S E S . . . . • • • 75 3 9 . 5 2 8 6 . 5 0 2 8 9 . 5 0 2 6 2 . 0 0 - 3 1 5 . 0 0 - - _ A i 9 4 16 8 20 8 2 1 _ 2 _ _ _ _ _ _
MANUFACTURING........................... 73 3 9 . 5 2 8 6 . 0 0 2 8 9 . 5 0 2 6 2 . 0 0 - 3 1 5 . 0 0 4 i 9 4 16 7 19 8 2 1 2

See footnotes at end of tables .
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Table A -3 . Average w eekly  earnings of office , professional, and technical workers, by sex, G reensboro—
Winston-Salem —High Point, N.C., August 1979

Occupation, s e x , 3 and industry division
Number

of
worker*

Average
(mean2)

Occupation, s e x , 3 and industry division
Number

of
workers

Average
(mean2)

Occupation, s e x . 3 and industry division
Number

of
workers

Average
(mean2)

Week hr 
hour* 

(standard)

Weekly
earnings1
(standard)

Weekly
hours1

(standard)

Weekly
earnings1
(standard)

Weekly
hours1

(standard)

Weekly
earnings1
(standard)

OFFICE OCCUPATIONS - OFFICE OCCUPATIONS - OFFICE OCCUPATIONS -
PEN WOMEN— CONTINUED WOMEN— CONTINUED

ACC0UNTIN6 CLERKS: TYPISTS— CONTINUED MACHINF-BILLERS— CONTINUED
MANUF ACTURING.................................................... 62 3 8 . 5 * 2 5 7 . 5 0

37 4 0 . 0 * 1 6 8 . 0 0
ACCOUNTING CLERKS. CLASS A: MANUFACTURING.................................................... 94 3 9 . 0 1 6 4 . 0 0

4* 3 8 . 5 2 6 7 . 0 0
90 4 0 . 0

OFFICE OCCUPATIONS - NONPANUFACTURING............................................ 60 3 8 . 5 2 1 7 . 0 0
WOMEN FILE CLERKS.................................................................. 38 6 3 9 . 0 1 4 3 . 5 0

1 5 6 . 5 0
SECRETARIES................................................................. 308 1 4 0 . 0 0 1 8 0 * 0 0

MANUFACTURING.................................................... 294 3 9 . 0 2 0 0 . 0 0
NONMANUFACTURING............................................ 1 4 7 . 5 0

PUBLIC U T I L I T I E S . . . . . . . . . . . . . . 12 9 3 9 . 0 2 7 1 . 5 0 148 1 4 6 . 0 0
MANUFACTURING..................................................... 48 3 9 . 0 2 0 0 . 5 0

SECRETARIES. CLASS A...................................
HANUFACTURING................................................. 5 4 ? 174 50
N0NPANUFACTURIN6............................................ 40 3 9 . 0 2 8 4 . 5 0 1 3 2 . 5 0

27 4 0 . 0 1 4 6 . 0 0 198 3 9 . 0 1 7 0 . 0 0
SECRETARIES. CLASS B................................... 27 0 3 9 . 0 2 3 1 . 5 0

PANUFACTURING.................................................... 37 3 9 . 0 1 5 3 . 5 0
NONPANUFACTURING............................................ 160 3 9 . 5 2 1 3 . 5 0 OCCUPATIONS -  MEN

SWITCHBOARD OPERATORS...................................... 87 3 8 . 5 1 6 8 . 0 0
SECRETARIES. CLASS C................................... 39

MANUFACTURING*................................................ 377 3 8 . 5 2 3 1 . 5 0 3 8 . 5 1 6 2 . 0 0
121 3 9 . 0 4 1 3 . 0 0

SWITCHBOARD OPERATOR-
SECRETARIES* CLASS 0 ................................... 480 3 9 . 0 2 1 0 . 5 0 22 6 1 5 6 . 0 0 COMPUTER SYSTEMS ANALYSTS

4 0 . 0 1 5 9 . 0 0 (BUSINESS)* CLASS A................................... 85 3 9 . 5 4 4 5 . 5 0
1 7 8 * 0 0 3 9 . 5 15 3 . 5 0 70 3 9 . 5

SECRETARIES* CLASS E . ................................

1 7 "

3 9 . 5 1 4 5 . 0 0
MANUFACTURING. ••• .................... .. ................. 58 3 9 . 0 2 0 6 . 0 0 108 1 5 5 . 0 0

MANUFACTURING..................................................... 39 3 8 . 5 3 9 1 . 5 0
STENOGRAPHERS............................................................. 1 4 4 . 5 0

88 3 9 . 5 1 5 6 . 5 0
NONMANUFACTURING........................ .. ................. 54 3 9 . 5 1 8 4 . 0 0 85 3 9 . 0 3 2 3 . 0 0

ACCOUNTING CLERKS................................................. 85 9 3 9 . 0 1 9 1 . 5 0
STENOGRAPHERS. GENERAL..............................

MANUFACTURING................................................. 182 3 8 . 5 2 0 6 . 5 0 131 3 9 . 5
MANUFACTURING..................................................... 44 3 9 . 0 3 4 9 . 5 0

TRANSCRIBING-MACHINE TYPISTS..................
NONPANUFACTURING............................................ 55 3 8 . 0 1 7 6 . 5 0 22 1

2 7 7 . 5 0
TYPISTS................................................ ........................... 39

MANUFACTURING....................................................
NONPANUFACTURING............................................ 281 3 9 . 0 1 8 0 . 0 0 26 0 3 9 . 0 1 9 4 . 5 0

PUBLIC U T I L I T I E S . ................................... 14 2 3 9 . 0 2 4 1 . 5 0
BOOKKEEPING-MACHINE OPERATORS............... 41 4 0 . 0 1 9 1 . 5 0

TYPISTS. CLASS A............................................... 171 3 9 . 0 1 8 6 . 5 0 COMPUTER OPERATORSt CLASS A:
107 3 9 . 5 3 0 0 . 5 0

MANUFACTURING.................................................... 29 4 0 . 0 1 6 1 . 5 0

See footnotes at end of tables.
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Table A -3 . Average w eekly earnings of office, professional, and technical workers, by sex, Greensboro—
W inston-Salem  —High Point, N .C ., August 1979— Continued

Occupation, s e x , 3 and industry division

PROFESSIONAL AND TECHNICAL 
OCCUPATIONS -  HEN— CONTINUED

COHPUTER OPERATORS— CONTINUED

COMPUTER OPERATORS. CLASS B . . .  
MANUFACTURING............................................

DRAFTERS...................................................................
MANUFACTURING............................................

DRAFTERS. CLASS A....................................
MANUFACTURING............................................

DRAFTERS. CLASS B . . . . . . . . . . . . .
MANUFACTURING........................................

DRAFTERS. CLASS C....................................
MANUFACTURING............................................

ELECTRONICS TECHNICIANS........................
MANUFACTURING........................................

PUBLIC UT IL ITIE S..............................

Number
of

woiken

Avenre
(mean*)

Occupation, s e x , 3 and industry division
Number

of
woiken

Average
(mean2)

Occupation, s e x . 3 and industry division
Number

of
woiken

Averase
(mean2)

Week̂ r
hours

[standard)

Weekly
earnings1
(standard)

Weekly
hours1

(standard)

Weekly
earnings1
(standard)

Weekly
houn

(standard)

Weekly
earnings1
(standard)

PROFESSIONAL AND TECHNICAL PROFESSIONAL AND TECHNICAL
OCCUPATIONS -  HEN— CONTINUED OCCUPATIONS -  UOMEN— CONTINUED

ELECTRONICS TECHNICIANS - COMPUTER PROGRAMMERS (BUSINESS) -
CONTINUED CONTINUED

1 3 A 3 9 . 0 * 2 2 8 . 5 0
95 3 8 . 5 2 1 5 .0 0 ELECTRONICS TECHNICIANS. CLASS B. 168 3 9 . 0 * 3 2 7 . 0 0 COHPUTER PROGRAMMERS (BUSINESS).

c l a s s  b :
239 3 9 . 5 2 7 1 .0 0 ELECTRONICS TECHNICIANS. CLASS Cl MANUFACTURING.................................................... 29 3 9 . 0 * 2 8 3 .5 0
210 3 9 . 5 2 7 6 .5 0 PUBLIC UTILITIES...................................... 38 AO • 0 2 3 A .0 0

COHPUTER o p e r a t o r s :
78 3 9 . 5 3A7 .00 PROFESSIONAL AND TECHNICAL MANUFACTURING.................................................... 10 3 3 9 . 0 2 2 1 . 0 0
72 3 9 . 5 3 5 0 .5 0 OCCUPATIONS -  UOMEN

COMPUTER OPERATORS. CLASS B:
81 3 9 . 5 2 6 1 .0 0 COMPUTER SYSTEMS ANALYSTS MANUFACTURING.................................................... 68 3 9 . 0 2 1 9 . 0 0
70 3 9 . 5 26 2 .5 0 (BUSINESS):

35 3 8 . 5 4 1 9 . 5 0 A 5 AO.O 1 6 7 . 0 0
78 3 9 . 5 2 0 8 .5 0
68 3 9 . 5 2 1 3 .0 0 COMPUTER PROGRAMMERS (BUSINESS): DRAFTERS.......................................................................... 31 3 9 . 5 2 2 0 .0 0

MANUFACTURING.................................................... A3 3 9 . 0 2 8 6 . 5 0
315 3 9 . 5 3 A 2 .5 0 REGISTERED INDUSTRIAL NURSES.................. 72 3 9 . 5 2 8 6 . 5 0
189 3 9 . 0 3 9 5 .5 0 MANUFACTURING.................................................... 72 3 9 . 5 2 8 6 .5 0
126 4 0 . 0 2 6 2 .5 0

See footnotes at end of tables.
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Table A -4 . Hourly earnings of m aintenance, toolroom , and pow erplant workers, G reensboro—W in s to n -S a le m -
High Point, N .C ., August 1979

Occupation and industry division
Number

of
workers

Hourly earnings * NUMBER OF WORKERS RECEIVING STRAIGHT-TIME HOURLY EARNINGS (IN DOLLARS) OF —

Mean 2 Median2 Middle range 2 UNDER
3 . 6 0

3 . 6 0
AND

UNDER
3 . 8 0

3 . 8 0

4 . 0 0

4 . 0 0

4 . 2 0

4 . 2 0

4 . 4 0

4 . 4 0

4 . 6 0

4 . 6 0

4 . 8 0

4 . 8 0  5 

5 . 2 0  5

. 2 0

. 6 0

5 .  60 

6 . 0 0

6 . 0 0

6 . 4 0

6 . 4 0

6 . 8 0

6 .  80 

7 .  20

7 . 2 0

7 . 6 0

7 . 6 0

8 . 0 0

8 . 0 0

8 . 4 0

8 . 4 0

8 . 8 0

8 . 8 0

9 . 2 0

9 . 2 0  9 

9 . 6 0 1 0

. 6 0 1 0 . 0 0 1 0

. 0 0 1 0 . 4 0 1 0

. 4 0 1 0 . 8 0  

. 8 0 1 1 . 2 0

ma int ena nc e ; c a r p e n t e r s ................................... 87 * 6 . 3 5 * 5 . 7 0 * 4 . 7 0 - * 7 . 0 0 1 5 20 7 4 21 3 5 17 4
MANUFACTURING.................................................... 76 6 . 4 0 5 . 7 0 4 . 7 0 - 7 . 5 9 - - - - - 5 20 5 2 18 2 - 5 - - - - - 15 - - 4

MAINTENANCE ELECTRICIANS............................. 430 7 . 9 9 6 . 8 2 6 . 6 2 - 9 . 8 5 - - - - 5 5 3 6 24 21 21 130 9 15 _ _ _ 8 6 76 39 33 29
MANUFACTURING.................................................... 419 8 . 0 1 6 .  84 6 . 6 2 - 9 . 8 5 - 5 5 3 6 24 18 18 133 9 15 - - - 3 6 76 39 33 29

MAINTENANCE PAINTERS......................................... 73 6 . 3 1 5 .  58 4 . 1 0 - 9 . 3 6 5 10 - 5 10 - 1 _ 14 1 2 - _ _ _ _ _ _ 15 5 _ 5
MANUFACTURING.................................................... 68 6 . 3 0 5 .  58 4 . 1 0 - 9 . 3 6 5 10 - 5 10 - - - 14 - " - - - - - - - 14 5 " 5

MAINTENANCE MECHANICS (MACHINERY).. 662 8 . 2 1 9 .  36 6 . 3 0 - 9 . 3 6 - - - 15 12 1 - 28 38 17 61 35 41 _ _ _ _ 1 285 82 _ 46
MANUFACTURING.................................................... 643 8 . 2 4 9 . 3 6 6 . 3 0 - 9 . 3 6 15 12 1 28 38 17 61 35 22 - - - - 1 285 82 - 46

MAINTENANCE MECHANICS
(MOTOR VEHICLES)................................................. 983 8 . 5 6 1 0 .  28 6 . 5 0 - 1 0 . 2 8 - 12 - 30 37 60 103 52 71 14 12 42 1 2 8 3 536 -

MANUFACTURING.................................................... 111 5 . 9 6 5 . 7 1 5 . 7 1 - 6 . 2 0 - ~ - 12 - 7 8 33 28 7 11 - 2 - - - - 3 - _

NONMANUFACTURING............................................ 872 8 . 8 9 1 0 . 2 8 7 . 0 5 - 1 0 . 2 8 - - - - ~ - 23 29 27 75 45 60 14 10 42 1 2 8 - 536 -

PUBLIC UT IL ITIE S...................................... 869 8* 90 1 0 . 2 8 7 . 0 5 - 1 0 . 2 8 - ~ 23 27 27 74 45 60 14 10 42 1 2 8 - 536 -

MAINTENANCE PIPEFITTERS................................ 104 8 . 8 5 9 . 7 3 9 . 6 9 - 9 . 7 3 - - - - - - - - 20 5 - - - - - _ - - - 67 _ 12
MANUFACTURING.................................................... 104 8 . 8 5 9 .  73 9 . 6 9 - 9 . 7 3 - - - 20 5 “ " - 67 - 12

MAINTENANCE TRADES HELPERS........................ 100 5 . 6 8 4 . 5 0 4 . 0 0 - 7 . 6 1 6 11 - 17 3 18 - - - - - 3 2 7 11 22 - - _ _ _ _
MANUFACTURING.................................................... 100 5 . 6 8 4 . 5 0 4 . 0 0 - 7 . 6 1 6 11 17 3 18 - - “ ” 3 2 7 11 22 - - - -

STATIONARY ENGINEERS......................................... 119 8 .  83 9 .  36 7 . 5 0 - 9 . 7 3 - - - - - - - - 18 7 - 1 - 5 2 - - 1 36 21 _ 28
MANUFACTURING.................................................... 111 8 .  90 9 . 3 6 9 . 3 6 - 1 0 . 2 7 “ - ~ 18 7 - 1 - “ - - - 1 35 21 - 28

BOILER TENDERS.......................................................... 95 5 . 8 0 4 . 9 2 4 . 5 8 - 7 . 3 5 - - - - 2 22 6 18 - - 4 12 5 25 1 _ _ _ _ _ _ _
MANUFACTURING.................................................... 95 5 . 8 0 4 . 9 2 4 . 5  8 - 7 . 3 5 2 22 6 18 4 12 5 25 1

See footnotes at end of tables.
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Table A -5 . Hourly earnings of m aterial movement and custodial workers, Greensboro—W in s to n -S a lem -
High Point, N .C ., August 1979

Hourly earnings * NUMBER OF WORKERS RECEIVING STRAIGHT -TIME HOURLY EARNINGS (IN DOLLARS) OF —

Number
Occupation and industry division of 2 . 8 0 3 . 0 0 3 . 2 0 3 .  40 3 . 6 0 3 . 8 0 4 . 0 0 4 . 2 0 4 . 4 0 4 . 8 0 5 . 20 5 . 6 0 6 .  00 6 . 4 0 6 . 8 0 7 . 2 0 7 . 6 0 8 . 0 0 8 . 4 0 8 . 8 0 9 . 2 0  9 . 6 0 1 0 . 0 0

workers Mean2 Median* Middle range 2 AND -
UNDER

3 . 0 0 3 . 2 0 3 . 4 0 3 . 6 0 3 . 8 0 4 . 0 0 4 . 2 0 4 . 4 0 4 . 8 0 5 .  20 5 . 60 6 . 0 0 6 .  40 6 . 8 0 7 . 2 0 7 . 6 0 8 . 0 0 8 . 4 0 8 . 8 0 9 . 2 0 9 . 6 0 1 0 . 0 0 1 0 . 4 0

TRUCKDRIVERS................................................................ 2 . 6 2 7 * 6 . 5 3 * 7 . 0 0 * 5 . 3 0 - * 7 . 0 5 1 76 35 174 15 105 50 116 52 79 14 50 413 941 112 50 109 40 195
"AN UFACTURING..................................................... 611 5 . 4 7 4 . 2 9 3 . 6 4 - 7 . 4 0 - - - 3 174 15 95 25 18 44 10 14 28 30 - 7 - - 108 40 - -
NON"ANUF ACTURING............................................ 2 . 0 1 6 6 . 8 5 7 . 0 0 6 . 5 9 - 7 . 0 5 - 1 76 32 - - 10 25 98 8 69 - 22 383 941 105 - 50 1 - - - 195

PUBLIC UT IL ITIE S....................................... 1 . 2 2 9 7 . 3 9 7 . 0 4 7 . 0 0 - 7 . 4 0 - - - - 16 82 - 4 - - 57 720 105 - 50 - - - 195

TRUCKDRIVERS. MEDI UR TRUCK.................. 720 6 . 4 8 7 . 0 4 5 . 3 0 - 7 . 4 0 _ 1 - 3 4 15 87 33 25 10 48 12 28 48 174 73 _ 50 109 _ _ _ -
"ANUFACTURING..................................................... 298 6 . 1 4 5 .  85 4 . 1 3 - 8 . 5 9 - - 3 4 15 80 25 9 2 _ 12 6 30 - 4 - - 108 - - -
NON"ANUFACTURING............................................. 922 6 . 7 2 7 . 0 4 6 . 0 0 - 7 . 4 0 - 1 - - - 7 8 16 8 48 - 22 18 174 69 - 50 1 - - -

PUBLIC UT IL ITIE S....................................... 296 7 . 2 9 7 . 0 4 7 . 0 4 - 7 . 4 0 15 162 69 - 50 - - “ -

TRUCKDRIVERS. TRAC T O R -T R A I L E R . . . . 1 . 6 7 7 6 . 7 9 7 . 0 0 6 . 5 9 - 7 . 0 4 _ _ _ _ 170 _ 5 17 89 i i 29 2 20 365 695 39 _ _ _ 40 - - 195
NONMANUFACTURING............................................ 1 . 9 1 4 7 . 1 5 7 . 0 0 6 . 5 9 - 7 . 0 5 - - - - - - 3 17 82 _ 21 - 365 695 36 - - - - - 195

PUBLIC UT IL ITIE S....................................... 861 7 . 4 5 7 . 0 4 7 . 0 0 - 7 . 4 0 - “ - - ~ “ - 16 82 - 4 - - 42 486 36 - “ ~ 195

SHIPPERS............................................................................ 173 5 . 2 7 5 . 6 5 4 . 2 6 - 5 . 9 5 _ 19 10 1 1 1 _ 12 7 28 _ 78 1 _ _ _ 12 _ 1 - 1 1 -
MANUFACTURING..................................................... 146 5 . 5 7 5 . 6 5 5 . 0 5 - 5 . 9 5 10 - - " - 12 6 26 - 77 - - - - 12 - 1 i 1 “

RECEIVERS......................................................................... 175 5 . 8 4 5 . 2 5 4 . 5 0 - 7 . 4 8 - _ 19 _ _ 2 6 15 6 37 8 2 14 1 13 9 13 18 12 - - - -

MANUFACTURING..................................................... 81 5 . 4 5 4 . 9 0 4 . 2 4 - 5 . 3 6 - - - - 2 6 15 5 27 7 - 4 - - - 3 - 12 - - - -
NONMANUFACTURING............................................ 94 6 . 1 8 6 .  98 5 . 0 0 - 7 . 7 0 - 19 - - - - - 1 10 1 2 10 1 13 9 10 18 “ “

SHIPPERS AND RECEIVERS.................................... 231 7 . 1 8 7 . 1 4 4 . 7 6 - 1 0 . 1 8 _ 10 4 _ 12 12 8 4 11 11 4 10 19 _ 12 2 14 8 2 4 8 - 76
MANUFACTURING..................................................... 67 5 . 4 9 5 . 8 0 3 . 9 5 - 6 . 8 2 10 - - - 8 - - 3 11 - 2 15 - 8 2 2 4 2 ~ “

WAREHOUSEMEN................................................................ 455 5 . 2 7 5 . 0 0 4 . 0 2 - 6 . 6 0 - _ 20 33 27 16 39 24 39 16 33 49 5 56 43 17 _ 18 - - _ - -

MANUFACTURING..................................................... 294 4 . 6 5 4 . 5 2 3 . 9 5 - 5 . 4 3 32 26 16 39 22 58 12 33 48 - - 8 - - - - - - - -

OROER FILLERS.............................................................. 808 4 . 4 5 4 . 0 1 3 . 2 6 - 5 . 0 0 _ 171 90 11 21 68 59 53 32 1 69 _ 4 20 26 4 58 22 _ _ _ _ - -

MANUFACTURING..................................................... 284 5 . 1 8 5 . 0 0 3 . 9 1 - 7 . 3 2 33 11 5 44 19 5 - 86 - - - - 2 57 22 " - - - - -

SHIPPING PACKERS..................................................... 240 4 . 3 7 4 . 2 1 3 . 3 2 - 4 . 6 8 38 - 34 4 21 14 5 7 69 9 3 23 5 2 1 5 _ _ _ _ _
MANUFACTURING..................................................... 151 4 . 3 9 4 . 5 2 3 . 6 9 - 4 . 6 8 - 15 4 21 14 5 7 69 9 - - - - - 1 1 5 " - - - -

MATERIAL HANDLING LABORERS........................ 3 . 0 9 7 5 . 9 1 6 .  78 4 . 3 5 - 7 . 1 8 8 117 74 67 169 93 32 422 74 66 85 73 47 238 11 83 287 21 41 - - _ - -

MANUFACTURING..................................................... 2 . 3 0 5 5 . 7 5 7 . 1 8 4 . 2 6 - 7 . 1 8 8 117 74 67 162 93 20 415 24 10 7 12 17 43 1101 132 3 - - - - - -
NONMANUFACTURING.................. .. ....................... 792 6 . 3 7 6 . 7 2 5 . 5 5 - 7 . 2 9 - 7 12 7 50 56 78 61 30 195 82 155 18 41 - - - -

PUBLIC UT IL ITIE S....................................... 584 6 . 2 7 6 .  72 5 . 4 5 - 7 . 2 9 “ “ “ - 50 56 78 57 10 111 72 15 0 - - - -

FORKLIFT OPERATORS............................................... 1 . 0 3 9 6 . 9 3 7 . 5 6 6 . 7 0 - 7 . 6 1 - 4 - 31 8 25 37 10 41 38 10 _ _ 210 36 97 411 _ 2 - _ - 79
MANUFACTURING..................................................... 779 7 . 0 3 7 . 6 1 6 . 4 6 - 7 . 6 1 - 4 - 31 8 25 37 10 33 24 10 - 30 - 79 407 - 2 - - 79

GUAROS.................................................................................. 1 . 4 4 1 3 . 5 9 3 . 0 4 2 . 9 4 - 3 . 4 5 448 472 120 76 6 49 13 55 43 12 3 14 10 32 12 74 2 - - - - - -
MANUFACTURING..................................................... 434 4 . 6 9 4 . 3 3 3 . 3 0 - 6 . 3 7 6 48 56 57 - 31 6 52 37 10 - 14 10 32 4 71 - - - - - -
NONMANUFACTURING............................................ 1 . 0 0 7 3 . 1 1 3 . 0 0 2 . 9 0 - 3 . 1 0 442 424 64 19 6 18 7 3 6 2 3 - - - 8 3 2 “ “ “ ~

GUARDS. CLASS AI
MANUFACTURING..................................................... 101 5 . 3 4 5 . 8 5 4 . 3 6 - 6 . 4 3 14 4 16 16 14 10 22 1 4

See footnotes at end of tables.
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Table A -5 . Hourly earnings of m aterial m ovem ent and custodial workers, Greensboro—W in s to n -S a le m -
High Point, N.C., August 1979— Continued
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Table A-6. Average hourly earnings of maintenance, toolroom, 
powerplant, material movement, and custodial workers, by sex,
Greensboro—Winston-Salem —High Point, N.C., August 1979

Occupation, s e x , 3 and industry division
Number

of
workers

Average
(mean*) 

hourly 
earnings4

Occupation, s e x , 3 and industry division
Number

of
workers

Average 
(mean2) 
hourly 

earnings 4

MAINTENANCE. TOOLROOM. AND MATERIAL MOVEMENT ANO CUSTODIAL
POWERPLANT OCCUPATIONS -  MEN OCCUPATIONS -  MEN— CONTINUED

MAINTENANCE CARPENTERS................................... 85 $ 6 . 2 8 r e c e i v e r s :

5 . 9 0

MAINTENANCE PAINTERS........................................ 72 6 . 2 7 WAREHOUSEMEN:
68

MAINTENANCE MECHANICS (MACHINERY).. 66 2 8 . 2 1 ORDER FILLERS............................................................ 332 5 . 1 0
209 5 . 4 8

MAINTENANCE MECHANICS s h i p p i n g  p a c k e r s :
125 4 . 3 8

MANUFACTURING............................................. 111 5 . 9 6

869 8 . 9 0
PUBLIC UTILITIES...................................... 584 6 . 2 7

MAINTENANCE PIPEFITTERS................................ 104 8 . 8 5
104 8 . 8 5

MANUFACTURING.................................................... 773 7 . 0 2
MAINTENANCE TRADES HELPERS........................ 93 5 . 5 5

5 . 5 5
MANUFACTURING.................................................... 402 4 . 6 5

857 3 . 0 7
MANUFACTURING................................................... 111 8 . 9 0

GUARDS. CLASS A:
79 5 . 5 6

MANUFACTURING.................................................... 94 5 . 8 0
GUARDS. CLASS B................................................. 776 3 . 6 4

MATERIAL MOVEMENT AND CUSTODIAL MANUFACTURING.................................................... 323 4 . 4 3
OCCUPATIONS -  MEN NONMANUFACTURING............................................ 45 3 3 . 0 7

TRUCKDRIVERS.............................................................. 2 . 6 1 1 6 . 5 3 JANITORS. PORTERS. AND C L E A N E R S. . . . 1 . 0 4 1 3 . 7 9

47 5 . 3 0

TRUCKDRIVERS. MEDIUM TRUCK.................. 704 6 . 4 7 MATERIAL MOVEMENT AND CUSTODIAL
MANUFACTURING................................................... 298 6 . 1 4 OCCUPATIONS -  WO«EN
NONMANUFACTURING........................................... 406 6 . 7 2

423 3 . 7 0

TRUCKDRIVERS. TRACTOR-TRAILER.. .  . 1 . 6 7 7 6 . 7 9 s h i p p i n g  p a c k e r s :
26 4 . 4 1

PUBLIC UTILITIES...................................... 861 7 . 4 5
GUARDS................................................................................ 169 3 . 4 0

SHIPPERS.......................................................................... 157 5 . 2 6
MANUFACTURING.................................................... 135 5 . 6 0 JANITORS. PORTERS. AND C L E A N E R S. . . . 635 3 . 5 8

MANUFACTURING.................................................... 199 4 . 9 2
NONMANUFACTURING............................................ 436 2 . 9 7

See footnotes at end of tables.
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Table A-7. Percent increases in average hourly earnings for selected occupational groups,
G reensboro—W inston -S a lem —High Point, N .C ., for selected periods

Industry and occupational group 5

August 1974 

to

August 1975

August 1975 

to

August 1976

August 1976 

to

August 1977

August 1977 

to

August 1978

August  1978  

to

August  1979

A ll  industries:
Office c l e r i c a l _____________________________________________ 7.3 7.8 8.6 6.2 9.5
Electronic  data p rocessin g_____________________________ 4.6 5.5 6.9 6.7 7.9
Industrial n urses__________________________________________ 10.0 7.9 6.9 5.8 8.6
Skilled maintenance trades___________________________ 8.2 9.5 9.7 9.0 10.4
Unskilled plant w orkers .  ____________________________ 10.5 9.1 10.6 9.6 11.1

Manufacturing:
Office c le r i c a l_____________________________________________ 8.1 7.5 9.9 5.2 9.5
Electronic  data p rocessin g_____________________________ 7.1 7.4 7.6 5.3 8.2
Industrial nurses________________ ___________  _________ 10.0 7.8 7.5 5.4 8.4
Skilled maintenance tra des. __________________________ 8.8 10.5 9.9 8.2 10.9
Unskilled plant w ork ers .  ______________________________ 9.9 7.0 (6 ) (6 ) 11.7

Nonmanuf ac tur ing:
Office c l e r i c a l __________________________________________ 6.4 8.3 7.3 7.6 9.1
Electronic  data processin g_____________________________ 2.4 3.2 (?) (?) (?)
Industrial n urses__________________________________________ (‘ ) (6 ) (6 ) (6 ) (6 )
Unskilled plant w orkers .  ______________________________ 11.3 12.0 7.7 11.1 9.8

See footnotes at end of tables.
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Table A -8 . Average pay relationships w ithin establishments for w hite-co llar occupations, Greensboro
W inston-Salem  —High Point, N .C ., August 1979

Office c le rical occupation being compared—

Occupation which equals 100 Secretaries Steno-
graphers,
general

Tran­
scrib ing-
machine
typists

Typists File clerks
Messen-

gers

Switch­
board

operators

Switch­
board

operator-
recep­
tionists

A ccounting clerks B illing-
machine
billers

Payroll
clerks

Key entry operators

Class A Class B Class C Class D Class E Class A Class B Class B Class C Class A Class B Class A Class B

SECRETARIES. CLASS A........................... 10 0
SECRETARIES. CLASS B ............ ... 122 100
SECRETARIES. CLASS C........................... 133 116 100
SECRETARIES. CLASS D........................... 15 0 129 115 100
s e c r e t a r i e s ,  c l a s s  E........................... 1 A 2 118 ( 6 ) 103 10 0
STENOGRAPHERS. GENERAL..................... 171 150 130 120 (6 1 100
TRANSCRIBING-MACHINE T Y P I S T S . . ( 6 ) ( 6 ) 127 130 ( 6 ) (61 100
TYPISTS.  CLASS A...................................... 16 3 146 127 123 (6 1 96 ( 6 ) 100
TYPISTS. CLASS B ............................................... 15 4 162 129 142 (6 ) 109 ( 6 ) 113 100
FILE CLERKS. CLASS R........................... 198 152 135 ( 6 ) (61 ( 6 ) 108 110 104 100
FILE CLERKS. CLASS C........................... 181 156 129 130 (6 I ( 6 ) 112 (61 113 ( 6 ) 100
MESSENGERS........................................................ 194 144 130 130 <6 > 116 (61 114 ( 6 ) 99 (61 100
SUITCHROARO OPERATORS........................ 16 3 137 118 113 (61 99 ( 6 ) 88 94 85 (61 84 100
SUITCHROARO OPERATOR-

RECEPTIONISTS............................................ 15 3 126 124 109 123 95 97 108 91 95 84 (61 ( 6 ) 100
ORDER CLERKS. CLASS R........................ 20 2 120 ( 6 ) 104 (61 ( 6 ) ( 6 ) (6 ) (61 (61 ( 6 ) ( 6 ) (61 91 100
ACCOUNTING CLERKS. CLASS A . . . . 133 118 106 101 (6 ) 77 ( 6 ) 83 81 77 84 77 90 84 98 100
ACCOUNTING CLERKS. CLASS R . . .  . 15 2 133 119 117 10 9 91 101 96 90 89 86 86 93 95 91 118 100
BILLING-MACHINE b i l l e r s .................. ( 6 > ( 6 ) ( 6 ) < 6) (6  1 (61 (61 ( 6 ) (61 ( 6 ) ( 6 ) (61 (61 ( 6 ) ( 6 ) ( 6 ) (61 100
PAYROLL CLERKS............................................ 13 7 116 106 106 87 89 93 85 87 82 71 84 93 79 10 0 107 90 89 10 0
KEY ENTRY OPERATORS. CLASS A . . 13 0 132 110 108 (6  I 90 ( 6 ) 89 93 (61 78 83 97 93 ( 6 1 105 93 (61 98 100
KEY ENTRY OPERATORS. CLASS B . . 15 8 1 40 124 122 10 4 101 (61 102 103 90 91 89 112 98 ( 6 ) 120 105 (61 118 118 100

P rofession al and technical occupation being compared—

Computer systems analysts (business) Computer programmers (business) Computer operators Drafters Electronics 
technicians, 

class B

Registered
industrial

nursesClass A Class B Class A Class B Class A Class B Class C Class A Class B Class C

COMPUTER SYSTEMS ANALYSTS
(BU SIN ESS!.  CLASS A........................... 100

COMPUTER SYSTEMS ANALYSTS
(BU SIN ESS!.  CLASS B........................... 121 100

COMPUTER PROGRAMMERS
(BU SIN ESS!.  CLASS A........................... 129 112 100

COMPUTER PROGRAMMERS
(B USIN ESS!.  CLASS R........................... 148 126 118 100

COMPUTER OPERATORS. CLASS A . . . 176 150 139 11 9 100
COMPUTER OPERATORS. CLASS B . . . 21 7 176 174 140 124 100
COMPUTER OPERATORS. CLASS C . . . 240 172 (61 154 139 125 100
DRAFTERS. CLASS A ................................... 159 (61 (61 (61 ( 6 ! 67 (61 100
DRAFTERS. CLASS R................................... 178 128 (61 (61 100 82 75 119 100
ORAFTERS. CLASS C ................................... 212 182 (61 (61 127 104 95 151 129 100
ELECTRONICS TECHNICIANS.

CLASS R............................................................. (61 (61 (61 ( 6 ! (61 (61 ( 6 ! (61 (61 (61 100
REGISTERED INDUSTRIAL NURSES.. 169 146 129 (69 102 80 (61 (61 106 92 11 7 100

See footnote at end of tables .

NO TE:  Table s  A - 8  and A - 9  presen t  the average pay-
above in the heading are 22 percent greater than earnings 
below earnings for the occupation in the stub.

See appendix A  for method of computation.

relationship between pairs of occupations within establishments ,  
for the occupation directly to the left in the stub. S im ila rly ,  a

For ex ample ,  a value of 122 indicates that earnings for the occupation directly 
value of 85 indicates earnings for the occupation in the heading are 15 percent
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Table A-9. Average pay relationships within establishments for blue-collar occupations, Greensboro— 
Winston-Salem —High Point, N.C., August 1979

Maintenance, too lr oom ,  and powerplant occupation being compared—

Occupation which equals 100

Carpenters Electricians Painters

M echanics

Pipefitters Trades helpers Stationary engineers Boiler tenders

M achinery M otor vehicles

MAINTENANCE CARPENTERS..................... 100
MAINTENANCE ELECTRICIANS................ 9 6 100
MAINTENANCE PAINTERS........................... 111 108 100
ma i n t e n a n c e  m e c h a n i c s

(MACHINERY).................. .. ............................ ( 6 ) 105 (-6) 100
MAINTENANCE MECHANICS

(MOTOR VEHICLES)................................... 89 (6  ) 92 ( 6 ) 10 0
MAINTENANCE PIPEFITTERS.................. ( 6 ) 101 E6) ( 6 ) (61 ion
m a in t e na n ce  t r a d e s  h e l p e r s . . . . 120 139 (6  ) ( 6 ) 19 0 (6) 100
STATIONARY ENGINEERS........................... 102 103 101 ( 6 ) ( 6 ) ( 6 ) ( 6 ) 100
BOILER TENDERS............................................ ( 6 ) 125 ( 6 ) ( 6 ) ( 6 ) 133 ( 6 ) ( 6 ) 100

M ateria l movement  and custodial occupation being compared—

T  ruckdrivers

Shippers Receivers Shippers and 
receivers Warehousemen Order fillers Shipping packers

M aterial handling 
laborers Forklift operators Guards, class B Janitors, porters, 

and cleaners
M edium truck Tractor-trailer

t r u c k o r i v e r s .  medium t r u c k . . . . 100
TRUCKDRIVERS. TRACTOR-TRAILER. 103 10 0
SHIPPERS............................................................. 97 ( 6 ) 100
RECEIVERS.......................................................... 100 109 99 10 0
SHIPPERS AND RECEIVERS..................... 10 0 78 ( 6 ) ( 6 ) 100
WAREHOUSEMEN................................................. 117 ( 6 ) 107 107 ( 6 ) 100
ORDER FILLERS............................................... 122 108 ( 6 ) 10 8 ( 6 ) 105 100
SHIPPING PACKERS...................................... 121 111 (61 11 0 118 103 101 100
MATERIAL HANDLING L A B O R E R S . .. . 11 7 122 106 12 9 ( 6 ) 98 101 102 100
FORKLIFT OPERATORS................................. 110 109 102 109 110 101 93 (6 ) ( 6 ) 100
GUARDS. CLASS R . . ................................... 119 117 129 12 0 122 125 (6 ) 109 ( 6 ) ( 6 ) 100
JANITORS. PORTERS. AND

CLEANERS.......................................................... 130 135 116 129 193 119 113 109 10 7 10 9 105 10 0

See footnote at end of tables.

N O T E :  Tables A - 8  and A - 9  present the average pay relationship between pairs of occupations within establishments. For example,  a value of 122 indicates that earnings for  the occupation  
directly above in the heading are 22 percent greater than earnings for the occupation directly  to the left in the stub. Sim ilarly , a value of 85 indicates earnings for  the occupation in the heading 
are 15 percent below earnings for the occupation in the stub.

See appendix A  for  method of computation.
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Footnotes

1 S tandard  h o u rs  r e f le c t  the w ork w eek  fo r  w hich  e m p lo y e e s  r e c e iv e  
th e ir  r e g u la r  s tr a ig h t -t im e  s a la r ie s  (e x c lu s iv e  o f  pay f o r  o v e r t im e  at 
r e g u la r  a n d /o r  p r e m iu m  r a te s ) ,  and the ea rn in gs c o r r e s p o n d  to  th ese  
w e e k ly  h o u rs .

2 T h e m ea n  is com p u ted  fo r  ea ch  jo b  by  tota lin g  the ea rn in g s  o f  a ll
w o r k e r s  and d iv id in g  by  the n u m ber o f  w o r k e r s . The m ed ian  d es ign a tes  
p o s it io n — h a lf o f  the w o r k e r s  r e c e iv e  the sam e o r  m o r e  and h a lf r e c e iv e  
the sa m e  o r  le s s  than the ra te  show n. T he m id d le  range is  d e fin ed  by  tw o 
ra te s  o f  pay: a fo u rth  o f  the w o r k e r s  earn  the sam e o r  le s s  than the lo w e r
o f  th e se  ra te s  and a fo u rth  ea rn  the sam e o r  m o r e  than the h ig h e r  ra te .

3 E a rn in gs data re la te  on ly  to w o rk e rs  w h ose  sex  id en tifica tion  was 
p r o v id e d  by  the es ta b lish m en t.

4 E x clu d es  p re m iu m  pay fo r  o v e r t im e  and fo r  w ork  on w eek end s, 
h o lid a y s , and la te  sh ifts .

5 E stim a tes  fo r  p e r io d s  ending p r io r  to  1976 re la te  to  m en  on ly fo r  
s k ille d  m a in ten a n ce  and u n sk illed  plant w o r k e r s . A ll o th e r  e s tim a tes  rela te  
to  m en  and w om en .

6 Data do not m e e t p u b lica tion  c r it e r ia  o r  data not a v a ila b le .

17Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



Appendix A.
Scope and Method 
of Survey

In ea ch  o f  the 72 1 a re a s  c u r r e n t ly  su rv e y e d , the B u rea u  ob ta in s  
w a g es  and re la te d  b e n e fits  data  fr o m  re p r e se n ta t iv e  e s ta b lish m e n ts  w ith in  
s ix  b roa d  in d u stry  d iv is io n s : M a n u fa ctu rin g ; tr a n sp o rta tio n , co m m u n ica t io n ,
and o th er  p u b lic  u t i l it ie s ; w h o le sa le  tr a d e ; r e ta il tr a d e ; fin a n ce , in su ra n ce , 
and r e a l  e s ta te ; and s e r v i c e s .  G ov ern m en t o p e r a t io n s  and the c o n s tru c t io n  
and e x tr a c t iv e  in d u str ie s  a re  e x c lu d e d . E s ta b lish m e n ts  h av ing fe w e r  than a 
p r e s c r ib e d  n u m ber o f  w o r k e r s  a re  a lso  e x c lu d ed  b e c a u s e  o f  in su ffic ie n t  
e m p loy m en t in the o c cu p a t io n s  stu d ied . A p p en d ix  tab le  1 show s the n um ber 
o f  e s ta b lish m e n ts  and w o r k e r s  e s t im a te d  to b e  w ith in  the s c o p e  o f  th is su rv e y , 
as w e ll  as the n u m ber a ctu a lly  stu d ied .

B u rea u  f ie ld  r e p r e s e n ta t iv e s  obta in  data  by p e r s o n a l v is it s  at 3 - y ea r 
in te r v a ls . In ea ch  o f  the tw o in terv en in g  y e a r s , in fo rm a tio n  on e m p lo y m e n t 
and o c cu p a t io n a l e a rn in g s  o n ly  is  c o l le c t e d  by  a co m b in a tio n  o f  p e r s o n a l v is it , 
m a il  q u e s t io n n a ire , and te lep h on e  in te rv ie w  fr o m  es ta b lish m e n ts  p a rt ic ip a t in g  
in the p r e v io u s  s u rv e y .

A  sa m p le  o f  the e s ta b lish m e n ts  in the s c o p e  o f  d ie  s u rv e y  is  s e le c t e d  
f o r  study p r io r  to ea ch  p e r s o n a l v is i t  s u rv e y . T h is  sa m p le , l e s s  e s ta b ­
lish m e n ts  w h ich  g o  out o f  b u s in e s s  o r  a re  no lo n g e r  w ith in  the in d u str ia l 
s c o p e  o f  the s u r v e y , is  r e ta in e d  f o r  the fo llo w in g  tw o annual s u r v e y s . In 
m o s t  c a s e s ,  e s ta b lish m e n ts  new  to the a re a  a re  not c o n s id e r e d  in the s c o p e  
o f  the s u rv e y  u ntil the s e le c t io n  o f  a sa m p le  f o r  a p e r s o n a l v is it  s u rv e y .

T he sa m p lin g  p r o c e d u r e s  in v o lv e  d e ta ile d  s tr a t if ic a t io n  o f  a ll e s ta b ­
lish m e n ts  w ith in  the s c o p e  o f  an in d iv id u a l a re a  s u rv e y  b y  in d u stry  and 
n u m ber o f  e m p lo y e e s .  F r o m  th is s tr a t if ie d  u n iv e r s e  a p r o b a b ility  sa m p le  
is s e le c t e d , w ith  ea ch  es ta b lish m e n t h aving a p r e d e te r m in e d  ch a n ce  o f  s e ­
le c t io n . T o  o b ta in  op tim u m  a c c u r a c y  at m in im u m  c o s t ,  a g r e a te r  p r o p o r t io n  
o f  la r g e  than s m a ll  e s ta b lish m e n ts  is s e le c t e d . W hen  data  a re  co m b in e d , 
each  es ta b lish m e n t is w e ig h ted  a c c o r d in g  to  its p r o b a b ility  o f  s e le c t io n  so  
that u n b ia sed  e s t im a te s  a re  g e n e ra te d . F o r  e x a m p le , i f  one out o f  fo u r  
e s ta b lish m e n ts  is  s e le c t e d , it is  g iven  a w e ig h t o f  4 to r e p r e s e n t  i t s e l f  plus 
th re e  o th e r s . A n  a lte rn a te  o f  the sa m e  o r ig in a l  p r o b a b ility  is  c h o se n  in the 
sa m e  in d u s t r y -s iz e  c la s s i f i c a t io n  i f  data  a re  not a v a ila b le  fr o m  the o r ig in a l 
sa m p le  m e m b e r .  If no su ita b le  su b stitu te  is a v a ila b le , ad d ition a l w e ig h t is 
a ss ig n ed  to a sa m p le  m e m b e r  that is  s im ila r  to the m is s in g  un it.

O ccu p a tion s  and ea rn in g s
O ccu p a tio n s  s e le c t e d  f o r  study a re  co m m o n  to a v a r ie ty  o f  m a n u fa c ­

tu rin g  and n on m an u fa ctu rin g  in d u s tr ie s , and a re  o f  the fo llo w in g  ty p e s : (1)
O ffic e  c l e r i c a l ;  (2) p r o fe s s io n a l  and te c h n ica l; (3) m a in te n a n ce , t o o lr o o m ,

1 Included in the 72 areas are 2 studies conducted by the Bureau under contract. These areas are 
Akron, Ohio and Poughkeepsie—Kingston-Newburgh, N . Y .  In addition, the Bureau conducts more limited area 
studies in approximately 100 areas at the request of the Employment Standards Administration of the U. S. 
Department of Labor.

and p ow erp la n t; and (4) m a te r ia l m o v e m e n t and c u s to d ia l.  O ccu p a tion a l 
c la s s i f i c a t io n  is b a sed  on a u n ifo rm  s e t  o f  jo b  d e s c r ip t io n s  d e s ig n e d  to take 
a ccou n t o f  in te re s ta b lish m e n t v a r ia t io n  in  d u ties w ith in  the sa m e jo b .  
O ccu p a tion s  se le c te d  fo r  study are  l is te d  and d e s c r ib e d  in app end ix  B .

U n less  o th e rw ise  in d ica ted , the ea rn in g s  data fo llo w in g  the jo b  
t it le s  a re  fo r  a ll in d u str ie s  co m b in e d . E a rn in g s  data  fo r  s o m e  o f  the 
o ccu p a t io n s  lis te d  and d e s c r ib e d , o r  f o r  s o m e  in d u stry  d iv is io n s  w ith in  the 
s c o p e  o f  the su rv e y , a re  not p r e se n te d  in the A - s e r i e s  ta b les  b e ca u s e  
e ith e r  (1) em p loym en t in the o ccu p a t io n  is  too  s m a ll to  p r o v id e  enough data 
to m e r i t  p resen ta tion , o r  (2) th ere  is p o s s ib i l i t y  o f  d is c lo s u r e  o f  ind iv idual 
e s ta b lish m e n t data . S ep arate  m e n 's  and w o m e n 's  ea rn in g s  data  a re  not 
p r e se n te d  when the n um ber o f  w o r k e r s  not id en tified  by  s e x  is  20 p e r c e n t  
o r  m o r e  o f  the m en  o r  w om en  id e n tifie d  in an o c c u p a t io n . E a rn in g s  data 
not show n s e p a ra te ly  fo r  in d u stry  d iv is io n s  a re  in clu d ed  in data  fo r  all 
in d u str ie s  co m b in e d . L ik e w is e , f o r  o c cu p a t io n s  w ith  m o r e  than on e  le v e l ,  
d ata  a re  in clud ed  in the o v e r a ll  c la s s i f i c a t io n  w hen  a s u b c la s s if ic a t io n  is 
not show n o r  in fo rm a tion  to s u b c la s s ify  is  not a v a ila b le .

O ccu p a tion a l e m p loy m en t and e a rn in g s  data a re  show n f o r  fu l l - t im e  
w o r k e r s ,  i . e . ,  th ose  h ire d  to w o rk  a r e g u la r  w e e k ly  s ch e d u le . E a rn in g s  
data  ex c lu d e  p rem iu m  pay f o r  o v e r t im e  and f o r  w o rk  on w e e k e n d s , h o lid a y s , 
and la te  sh ifts . N on p rod u ction  b on u ses  a re  e x c lu d e d , but c o s t - o f - l i v in g  
a llow a n ces  and in cen tiv e  b on u ses  a re  in c lu d e d . W e e k ly  h ou rs  f o r  o f f ic e  
c le r i c a l  and p r o fe s s io n a l and te c h n ica l o c cu p a t io n s  r e fe r  to the stan dard  
w o rk w e e k  (roun ded  to the n e a r e s t  h a lf  h ou r) fo r  w h ich  e m p lo y e e s  r e c e iv e  
r e g u la r  s tra ig h t -t im e  s a la r ie s  (e x c lu s iv e  o f  pay  f o r  o v e r t im e  at r e g u la r  
a n d /o r  p re m iu m  r a te s ) .  A v e ra g e  w e e k ly  e a rn in g s  fo r  th e se  o c cu p a t io n s  a re  
rou nd ed  to the n e a r e s t  h a lf d o lla r . V e r t ic a l  l in e s  w ith in  the d is tr ib u t io n  o f  
w o r k e r s  on  so m e  A -ta b le s  in d ica te  a ch an ge  in the s iz e  o f  the c la s s  in te r v a ls .

T h e se  su rv e y s  m e a s u r e  the le v e l  o f  o c cu p a t io n a l ea rn in g s  in am a re a  
at a p a r t ic u la r  t im e . C o m p a r iso n s  o f  in d iv id u a l o c cu p a t io n a l a v e ra g e s  o v e r  
tim e  m a y  not r e f le c t  e x p ected  w age  ch a n g e s . T h e a v e ra g e s  f o r  in d iv id u a l jo b s  
a re  a ffe c te d  by ch an ges  in w a ges  and e m p lo y m e n t p a tte rn s . F o r  e x a m p le , 
p r o p o r t io n s  o f  w o r k e r s  em p loy ed  by  h ig h - o r  lo w -w a g e  f i r m s  m a y  ch a n ge , o r  
h ig h -w a g e  w o r k e r s  m a y  advance to b e tte r  jo b s  and be  r e p la c e d  by  new 
w o r k e r s  at lo w e r  r a te s . Such sh ifts  in e m p lo y m e n t co u ld  d e c r e a s e  an o c c u ­
p a tion a l a v era g e  even  though m o s t  e s ta b lis h m e n ts  in an a r e a  in c r e a s e  w a ges  
d u rin g  the y e a r . C hanges in ea rn in g s  o f  o c cu p a t io n a l g ro u p s , show n in tab le  
A - 7, a re  b e tte r  in d ica to rs  o f  w age  tre n d s  than a re  ea rn in g s  ch a n g es  f o r  
in d iv id u a l jo b s  w ith in  the g ro u p s .

A v e ra g e  ea rn in gs r e f le c t  c o m p o s ite ,  a re a w id e  e s t im a te s . In d u strie s  
and e s ta b lish m en ts  d if fe r  in pay  le v e l  and jo b  s ta ffin g , and thus co n tr ib u te  
d if fe r e n t ly  to the e s t im a te s  fo r  each  jo b .  P a y  a v e ra g e s  m a y  fa i l  to  r e f l e c t  
a c c u r a te ly  the w age  d if fe re n t ia l am ong jo b s  in in d iv id u a l e s ta b lis h m e n ts .
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A v e r a g e  pay  le v e ls  f o r  m en  and w om en  in  s e le c te d  o ccu p a t io n s  shou ld  
not be  a s su m e d  to  r e f le c t  d if fe r e n c e s  in  pay o f  the s e x e s  w ith in  in d iv id u a l 
e s ta b lis h m e n ts . F a c t o r s  w h ich  m ay con trib u te  to d if fe r e n c e s  in clu d e  p r o ­
g r e s s io n  w ith in  e s ta b lis h e d  ra te  ra n ges  (on ly  the rates pa id  in cu m ben ts  a re  
c o l le c t e d )  and p e r fo r m a n c e  o f  s p e c i f ic  du ties w ith in  the g e n e ra l s u rv e y  job  
d e s c r ip t io n s .  Job  d e s c r ip t io n s  u sed  to c la s s i fy  e m p lo y e e s  in  th ese  su rv e y s  
u su a lly  a re  m o r e  g e n e r a liz e d  than th ose  u se d  in  in d iv id u a l e s ta b lish m en ts  
and a llo w  fo r  m in o r  d i f fe r e n c e s  am ong esta b lish m en ts  in  s p e c i f ic  du ties 
p e r fo r m e d .

O ccu p a tio n a l e m p lo y m e n t e s tim a te s  r e p re se n t the to ta l in  a ll  e s ta b ­
lis h m e n ts  w ith in  the s c o p e  o f the study and not the num ber a c tu a lly  su rv e y e d . 
B e c a u s e  o ccu p a t io n a l s t r u c tu r e s  am ong esta b lish m en ts  d i f fe r ,  e s t im a te s  of 
o c cu p a t io n a l e m p lo y m e n t ob ta in ed  f r o m  the sa m p le  of e s ta b lish m e n ts  stu d ied  
s e r v e  on ly  to  in d ica te  the r e la t iv e  im p o rta n ce  o f  the jo b s  studied . T h e se  
d i f fe r e n c e s  in  o c c u p a t io n a l s tru c tu re  do not a ffe c t  m a te r ia lly  the a c c u r a c y  o f  
the e a rn in g s  data.

W a ge  tren d s  f o r  s e le c t e d  o c cu p a t io n a l grou ps
T h e p e r c e n t  in c r e a s e s  p r e se n te d  in ta b le  A -7  a r e  b a se d  on ch an ges 

in  a v e r a g e  h o u r ly  e a rn in g s  o f  m e n  and w om en  in  e s ta b lish m en ts  r e p o r t in g  the 
tr e n d  jo b s  in  both  the c u r r e n t  and p re v io u s  y e a r  (m a tch ed  e s ta b lish m e n ts ). 
T h e  data a r e  a d ju s te d  to r e m o v e  the e f fe c t s  on a v e ra g e  ea rn in g s  o f  e m p lo y ­
m en t sh ifts  a m on g  e s ta b lis h m e n ts  and tu rn o v e r  o f  e s ta b lish m e n ts  in clu d ed  
in  s u r v e y  s a m p le s . T h e  p e r c e n t  in c r e a s e s ,  h o w e v e r , a r e  s t i l l  a ffe c te d  by  
fa c t o r s  o th e r  than  w a ge  in c r e a s e s .  H ir in g s , la y o f fs , and tu rn o v e r  m a y  a ffe c t  
an  e s ta b lis h m e n t  a v e r a g e  fo r  an  o ccu p a t io n  w hen  w o rk e rs  a re  pa id  u nder plans 
p r o v id in g  a ra n g e  o f  w a ge  ra te s  fo r  in d iv id u a l jo b s . In p e r io d s  o f  in c r e a s e d  
h ir in g , fo r  e x a m p le , new  e m p lo y e e s  m a y  en ter  at the b o tto m  o f  the ra n g e , 
d e p r e s s in g  the a v e r a g e  w ith ou t a change in  w age  ra tes .

T h e p e r c e n t  ch a n g es  re la te  to  w age changes b etw een  the in d ica te d  
d a te s . W hen the t im e  span  b e tw een  su rv e y s  is oth er than 12 m on th s , annual 
r a te s  a r e  a ls o  show n . (It is  a s su m e d  that w a ges  in c r e a s e  at a con sta n t ra te  
b e tw e e n  s u r v e y s . )
O ccu p a tio n s  u se d  to  com p u te  w a ge  tren d s  a r e :

O ff ic e  c l e r i c a l

S e c r e t a r ie s  
S te n o g r a p h e r s , s e n io r  
S t e n o g r a p h e r s , g e n e r a l  
T y p is t s ,  c la s s e s  A  and B 
F ile  c l e r k s ,  c la s s e s  A ,

B , and C 
M e s s e n g e r s  
S w itch b o a rd  o p e r a t o r s  
O r d e r  c l e r k s ,  c la s s e s  

A  and B
A cco u n tin g  c l e r k s ,  

c la s s e s  A  and B 
P a y r o l l  c le r k s  
K ey  e n try  o p e r a t o r s ,  

c la s s e s  A  and B
E le c t r o n ic  data p r o c e s s in g
C o m p u te r  s y s te m s  a n a ly sts , 

c la s s e s  A , B , and C 
C o m p u te r  p r o g r a m m e r s ,  

c la s s e s  A , B , and C

E le c t r o n ic  data p r o c e s s in g —  
C ontinued

C om p u ter  o p e r a t o r s , 
c la s s e s  A , B , and C

In d u stria l n u rses
R e g is t e r e d  in d u str ia l 

nur s e s
S k ille d  m a in ten an ce
C a rp en ters
E le c t r ic ia n s
P a in te rs
M a ch in ists
M ech a n ics  (m a ch in e ry ) 
M ech a n ics  (m o t o r  v e h ic le )  
P ip e fit te r s  
T o o l  and die  m a k e rs
U n sk illed  plant
J a n ito rs , p o r t e r s ,  and 

c le a n e r s
M a te r ia l handling la b o r e r s

P e r c e n t  ch a n ges  fo r  in d iv id u a l a re a s  in  the p r o g r a m  a re  com p u ted  
as fo l lo w s :

•
1. A v e r a g e  ea rn in g s  a re  com p u ted  f o r  ea ch  o ccu p a tion  fo r  

the 2 y e a rs  be in g  co m p a re d . The a v e ra g e s  a re  d er iv ed  
f r o m  ea rn in gs  in  th ose  es ta b lish m en ts  w h ich  a re  in  
the s u rv e y  both  y e a r s ;  it is  a ssu m e d  that em p loym en t 
re m a in s  u nchanged .

2. E a ch  o ccu p a t io n  is  a ss ig n e d  a w eight b a sed  on its p r o ­
p o r tio n a te  em p loy m en t in  the occu p a tion a l grou p  in  the 
b a se  y e a r .

3. T h e s e  w eigh ts  a re  u sed  to  com p u te  grou p  a v e ra g e s .
E ach  o c cu p a t io n 's  a v e ra g e  ea rn in gs  (com p u ted  in step  1) 
is  m u lt ip lie d  by its w eigh t. T h e p rod u cts  a r e  tota led  to  
Pbtain a grou p  a v e ra g e .

4. T h e ra tio  o f  g rou p  a v e ra g e s  fo r  2 co n se c u t iv e  y e a rs  is  
com p u ted  by  d iv id in g  the a v e ra g e  fo r  the cu rre n t y e a r  by 
the a v e ra g e  f o r  the e a r l ie r  y e a r . T he re s u lt— e x p re s se d  
as a p e r ce n t— le s s  100 is  the p e r ce n t  ch ange.

F o r  a m o r e  d e ta ile d  d e s c r ip t io n  o f the m eth od  u sed  to  com p u te  th ese  
w age  tr e n d s , s e e  "Im p r o v in g  A re a  W age S u rv ey  I n d e x e s ,"  M onthly L a b or 
R e v ie w , January 1973, pp. 5 2 -5 7 .

A v e r a g e  pay re la t io n sh ip s  w ith in  esta b lish m en ts

R e la t iv e  m e a s u r e s  o f  o ccu p a t io n a l pay a re  p re se n te d  in  tab le  A - 8 
fo r  w h i t e -c o l la r  o ccu p a t io n s  and in  ta b le  A -9  fo r  b lu e - c o l la r  o ccu p a tion s . 
T h e s e  re la t iv e  v a lu es  r e f le c t  d if fe r e n c e s  in  pay b e tw een  occu p a tion s w ithin 
in d iv id u a l e s ta b lish m e n ts . R e la t iv e  pay v a lu es  a re  com p u ted  by  div id ing an 
e s ta b lis h m e n t 's  a v e ra g e  ea rn in gs  fo r  an o ccu p a tion  be ing  co m p a re d  by the 
a v e ra g e  fo r  an oth er o ccu p a tion  (d es ig n a ted  as 100) and m u ltip ly in g  the quotient 
by  100. F o r  e x a m p le , i f  ja n ito r s  in  a f i r m  a v e ra g e  $ 4  an hour and fo r k lift  
o p e r a to r s  $ 5 , fo r k li f t  o p e r a to r s  have a re la t iv e  pay value of 125 co m p a re d  
w ith  ja n ito r s . ($ 5  -f $4  = 1 .25 , x  100 = 125.) In com bin in g  the r e la t iv e s  of 
the in d iv id u a l e s ta b lish m e n ts  to  a r r iv e  at an o v e r a ll  a v e ra g e , each  e s ta b lis h ­
m en t is  c o n s id e r e d  to  have as m an y re la t iv e s  as it has w eigh ted  w o rk e rs  
in  the tw o jo b s  b e in g  co m p a re d .

P a y  re la t io n sh ip s  b a se d  on  o v e r a ll  a v e ra g e s  m a y  d if fe r  co n s id e ra b ly  
b e c a u s e  o f  the v a ry in g  con tr ib u tio n  o f  h ig h - and lo w -w a g e  esta b lish m en ts  to 
the a v e r a g e s . F o r  e x a m p le , the o v e r a ll  a v e ra g e  h o u r ly  earn in gs fo r  fo r k lift  
o p e r a to r s  m a y  b e  50 p e r ce n t  m o r e  than the a v e ra g e  fo r  ja n ito rs  b e ca u se  the 
a v e r a g e  fo r  fo r k li f t  o p e r a to r s  m a y  be  s tro n g ly  in flu en ced  by ea rn in gs in 
h ig h -w a g e  es ta b lish m e n ts  w h ile  the a v e ra g e  fo r  ja n ito r s  m ay  be s tro n g ly  
in flu e n ce d  b y  ea rn in g s  in  lo w -w a g e  es ta b lish m e n ts . In such  a c a s e ,  the 
in tr a -e s ta b lis h m e n t  re la t io n sh ip  w ill  in d ica te  a m u ch  s m a lle r  d if fe r e n c e  
in  e a rn in g s .

E s ta b lish m e n t p r a c t ic e s  and su p p lem en ta ry  w age p r o v is io n s

T a b u la tion s  on s e le c t e d  e s ta b lish m e n t p r a c t ic e s  and su p p lem en tary  
w a ge  p r o v is io n s  (B - s e r i e s  ta b le s )  a re  not p re se n te d  in  th is  bu lletin . In fo rm a ­
tio n  fo r  th ese  tabu la tion s  is c o l le c t e d  at 3 -y e a r  in te rv a ls . T h ese  tabu lations 
on  m in im u m  e n tra n ce  s a la r ie s  fo r  in e x p e r ie n ce d  o f f ic e  w o r k e r s ; sh ift d i f f e r ­
e n tia ls ; s ch e d u le d  w e e k ly  h ou rs  and d a y s ; pa id  h o lid a y s ; pa id  v a ca t io n s ; and 
h ea lth , in su r a n c e , and p e n s io n  plans a r e  p r e se n te d  (in  the B - s e r ie s  ta b le s )  
in  p r e v io u s  b u lle tin s  fo r  th is  a rea .
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Appendix table 1. Establishments and workers within scope of survey and number studied, 
Greensboro—Winston-Salem—High Point, N.C.,1 August 1979

M inim um Number  of establishments Workers in establishments

Industry division 2
em ployment  
in e stab li sh - Within 8cope 

of study 3

Within scope of study 4

ments in scope 
of study

Studied
Number Percent

Studied

ALL INDUSTRY DIVISIONS ------------------------------------------- 789 136 1 9 5 . 7 0 0 100 8 1 , 0 7 0

MANUFACTURING ------------------------------------------------------------------------- 50 420 68 1 3 0 . 1 3 8 66 5 7 . 3 4 5
NONHANUFACTURING ------------------------------------------------------------------

TRANSPORTATION# COHNUN I CAT ION. AND
~ 36 9 68 6 5 . 5 6 2 34 2 3 . 7 2 5

OTHER PUBLIC U T IL I T IE S 5 ------------------------------------------- 50 58 17 1 4 . 3 0 9 7 7 . 0 3 5
WHOLESALE TRADE6 -------------------------------------------------------------- 50 58 7 6 . 8 9 2 4 978
RETAIL TRADE6 --------------------------------------------------------------------- 50 146 13 2 6 . 2 6 3 13 7 , 4 5 5
FINANCE. INSURANCE. AND REAL ESTATE6 --------------- 50 46 8 9 . 2 5 9 5 4 . 4 0 6
SERVICES6 7------------------------------------------------------------------------------ 50 61 23 8 . 8 3 9 5 3 . 8 5 1

1 The Green sboro—Win ston-Salem ^H igh Point Standard Metropolitan Statistical  
A r e a ,  as defined by the Office of  Management and Budget through February 1974,  
consists of Davidson, F orsyth ,  Guildford, Randolph, Stokes,  and Yadkin Counties.  
The "w o rk e rs  within scope of  study" est im ates  provide a reasonably  accurate 
description of  the size and composition of  the labor force included in the survey.  
Estim ates are not intended, however , for com parison with other statistical serie s  
to m e asure  employment trends or le vels  since (1) planning of wage surveys  requires  
establishment  data compiled considerably in advance of the payrol l period studied, 
and (2) sm a l l  establish ments are excluded from  the scope of the survey.

2 The 1972 edition of  the Standard Industrial C lassif icat ion Manual was used  
in classifying establishments by industry division. A l l  government  operations are 
excluded from  the scope of  the survey.

3 Includes all establishments with total em ployment at or above the m inimum  
limitation. A ll  outlets (within the area)  of companies  in industries  such as trade ,  
finance, auto repair  se rv ic e ,  and motion picture theaters are considered as one 
e s tabli shment.

4 Includes all workers  in all establishments with total em ployment (within 
the area) at or above the min im um limitation.

5 Abbreviated to "public  util it ies " in the A - s e r i e s  tables.  Taxicabs and 
services  incidental to water transportation are excluded.  The transit sy st e m  in 
W in ston -S alem ,  and two of the el ectric utilities supplying le ss  than half of  the 
electr ic  consumption were publicly owned and excluded by definition f r o m  the scope 
of the study.

6 Separate data for this division are not presented  in the A - s e r i e s  tables,  
but the division is represented in the "a l l  in du str ie s "  and "nonmanufacturing"  
est im ates .

7 Hotels and motels;  laundries and other personal  se r v ic e s ;  business  se rv ic e s ;  
automobile rep air ,  rental,  and parking; motion p ictures; nonprofit m e m bersh ip  
organizations (excluding religious and charitable organization s) ;  and engineering and 
architectural servic es .
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Appendix B.
Occupational
Descriptions

T h e p r im a r y  p u rp o se  o f  p rep a rin g  jo b  d e s cr ip tio n s  fo r  the B u ­
r e a u 's  w age s u rv e y s  is  to  a s s is t  its  f ie ld  r e p re se n ta t iv e s  in  c la s s ify in g  
inro a p p ro p r ia te  o c cu p a t io n s  w o r k e r s  who are  em p loy ed  under a v a r ie ty  
o f  p a y r o l l  t i t le s  and d iffe re n t w ork  arra n gem en ts  fr o m  es ta b lish m en t to  
e s ta b lish m e n t and f r o m  a re a  to  a re a . T h is p e rm its  grou p in g  o ccu p a tio n a l 
w age  r a te s  re p r e s e n t in g  c o m p a ra b le  jo b  con tent. B eca u se  o f  th is  e m ­
p h a s is  on  in te re s ta b lis h m e n t  and in te ra re a  co m p a ra b ility  o f  o ccu p a t io n a l 
con ten t, the B u re a u 's  jo b  d e s c r ip t io n s  m ay  d iffe r  s ig n ifica n tly  fr o m  th ose  
in  u se  in  in d iv id u a l e s ta b lish m e n ts  o r  th ose  p r e p a re d  fo r  o th er  p u rp o s e s . 
In ap p ly in g  th e se  jo b  d e s c r ip t io n s ,  the B u rea u 's  f ie ld  r e p re se n ta t iv e s  
a re  in s t r u c te d  to  e x c lu d e  w ork in g  s u p e r v is o r s ; a p p re n t ice s ; and p a r t -  
t im e , t e m p o r a r y ,  and p r o b a t io n a ry  w o r k e r s . H andicapped w o r k e r s  w hose 
ea rn in g s  a re  r e d u c e d  b e c a u s e  o f  th e ir  han d icap  a re  a lso  ex c lu d ed . 
L e a r n e r s ,  b e g in n e r s , and tr a in e e s ,  u n less  s p e c if ic a lly  in c lu d ed  in  the 
jo b  d e s c r ip t io n s ,  a re  e x c lu d e d .

Office

S E C R E T A R Y

A s s ig n e d  as a p e r s o n a l s e c r e t a r y ,  n o rm a lly  to on e  in d iv id u a l. M a in ­
ta in s  a c lo s e  and h ig h ly  r e s p o n s iv e  re la t io n sh ip  to  the d a y -to -d a y  a c tiv it ie s  o f  
the s u p e r v is o r .  W ork s  fa ir ly  in depen den tly  re c e iv in g  a m in im u m  o f  d eta iled  
s u p e r v is io n  and g u id a n ce . P e r fo r m s  v a r ie d  c le r ic a l  and s e c r e t a r ia l  du ties 
re q u ir in g  a k n ow led ge  o f  o f f ic e  rou tin e  and understanding o f  the o rg a n iz a tio n , 
p r o g r a m s ,  and p r o c e d u r e s  r e la te d  to  the w ork  o f  the s u p e r v is o r .

E x c lu s io n s . Not a ll p o s it io n s  that a re  t it le d  " s e c r e t a r y "  p o s s e s s  the 
ab ove  c h a r a c t e r is t i c s .  E x a m p le s  o f  p o s it io n s  w h ich  a re  e x c lu d e d  f r o m  the 
d e fin ition  a re  as fo l lo w s :

a. P o s it io n s  w h ich  do not m eet the "p e r s o n a l"  s e c r e t a r y  con cep t 
d e s c r ib e d  a b o v e ;

b . S te n o g r a p h e rs  not fu lly  tra in e d  in s e c r e t a r ia l-t y p e  d u ties ;

c . S te n o g r a p h e rs  s e rv in g  as o f f ic e  a ssista n ts  to  a g rou p  o f  p r o ­
f e s s io n a l ,  te c h n ic a l ,  o r  m a n a g e r ia l p e r so n s ;

d. A s s is t  a n t-ty p e  p o s it io n s  w h ich  en ta il m o re  d iff icu lt  o r  m o r e  
r e s p o n s ib le  te c h n ic a l ,  a d m in is tra tiv e , o r  s u p e r v is o r y  duties 
w h ich  a re  n ot ty p ic a l  o f  s e c r e t a r ia l  w ork , e .g . ,  A d m in istra tiv e  
A s s is ta n t , o r  E x e cu tiv e  A ss is ta n t:

21

S E C R E T A R Y — C ontinued

E x c lu s io n s — C ontinued

e . P o s it io n s  w h ich  do not fit any o f  the situations lis te d  in the 
s e c t io n s  b e lo w  t it le d  " L e v e l  o f  S u p e r v i s o r ,"  e .g ., s e c r e ta r y  to  the 
p r e s id e n t o f  a com p an y  that e m p lo y s , in  a ll , o v e r  5 ,0 0 0  p e r so n s ;

f. T r a in e e s .

C la s s if ic a t io n  b y  L e v e l

S e c r e t a r y  jo b s  w h ich  m eet the re q u ir e d  c h a r a c te r is t ic s  a re  m atched  
at one o f  f iv e  le v e ls  a c c o r d in g  to  (a) the le v e l  o f  the s e c r e t a r y 's  s u p e rv is o r  
w ith in  the co m p a n y 's  o rg a n iz a tio n a l s tru ctu re  and, (b) the le v e l o f  the 
s e c r e t a r y 's  r e s p o n s ib il ity . T h e tabu la tion  fo llo w in g  the exp lanations o f  th ese  
tw o  fa c to r s  in d ica te s  the le v e l  o f  the s e c r e t a r y  fo r  each  com bin a tion  o f  
the fa c to r s .

L e v e l o f  S e c r e t a r y 's  S u p e rv iso r  (LS)

a. S e c r e t a r y  to  the s u p e r v is o r  o r  head o f  a sm a ll org a n iza tion a l 
unit (e .g . ,  fe w e r  than about 25 o r  30 p e r s o n s ) ; o r

LS—1
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S E C R E T A R Y — C ontinued

Classification by Level— Continued

b . S e c r e t a r y  to  a n o n s u p e r v is o r y  s ta ff  s p e c ia l is t ,  p r o fe s s io n a l  
e m p lo y e e , a d m in is tra tiv e  o f f i c e r  o r  a ss is ta n t , s k ille d  te ch n ic ia n  
o r  e x p e r t . (N O T E : M any co m p a n ie s  a s s i g n  s te n o g ra p h e rs , 
ra th e r  than s e c r e t a r ie s  as d e s c r ib e d  a b o v e , to  th is  le v e l  o f  
s u p e r v is o r y  o r  n o n s u p e r v is o r y  w o r k e r .)

LS—2 a. S e c r e t a r y  to  an e x e cu tiv e  o r  m a n a g e r ia l p e r s o n  w h ose  r e s p o n ­
s ib il ity  is  n ot eq u iv a len t to  one o f  the s p e c i f i c  le v e l  s itu a tion s  in 
the d e fin ition  fo r  LS—3 , but w h o se  o rg a n iz a t io n a l unit n o rm a lly  
n u m b ers  at le a s t  s e v e r a l  d ozen  e m p lo y e e s  and is  u su a lly  d iv id ed  
in to o rg a n iz a tio n a l s eg m en ts  w h ich  are  o fte n , in tu rn , fu rth er 
su b d iv id ed . In s o m e  c o m p a n ie s , th is  le v e l  in c lu d e s  a w id e  ran ge 
o f  o rg a n iz a t io n a l e c h e lo n s ; in  o th e r s , on ly  one o r  tw o ; o r

b . S e c r e t a r y  to  the head o f  an in d iv id u a l p la n t, fa c to r y ,  e t c . ,  (or  
o th e r  eq u iv a len t le v e l  o f  o f f i c ia l )  that e m p lo y s ,  in a ll , few er  
than 5, 000 p e r s o n s .

LS—3 a. S e c r e t a r y  to  the ch a irm a n  o f  the b o a r d  o r  p re s id e n t  o f  a com p an y  
that e m p lo y s , in  a l l ,  fe w e r  than 100 p e r s o n s ;  o r

b . S e c r e t a r y  to  a c o r p o r a te  o f f i c e r  (o th er  than ch a irm a n  o f  the 
b o a r d  o r  p r e s id e n t )  o f  a com p a n y  that e m p lo y s , in a ll, o v e r  100 
but fe w e r  than 5 ,0 0 0  p e r s o n s ;  o r

c . S e c r e t a r y  to  the h ead  (im m e d ia te ly  b e lo w  the o f f i c e r  le v e l )  o v e r  
e ith e r  a m a jo r  c o r p o r a te w id e  fu n ction a l a c t iv ity  ( e .g . ,  m a rk e t in g , 
r e s e a r c h ,  o p e r a t io n s , in d u s tr ia l r e la t io n s ,  e t c .)  o r  a m a jo r  
g e o g r a p h ic  o r  o rg a n iz a t io n a l s eg m en t ( e .g . ,  a r e g io n a l h e a d q u a r­
t e r s ;  a m a jo r  d iv is io n )  o f  a com p a n y  that e m p lo y s , in a l l ,  o v e r  
5 , 000 but fe w e r  than 25, 000 e m p lo y e e s ; o r

d. S e c r e t a r y  to the head o f  an in d iv id u a l p lan t, fa c to r y ,  e t c . ,  (or  
o th er  eq u iv a len t le v e l  o f  o f f i c ia l )  that e m p lo y s , in  a ll , o v e r  
5 ,0 0 0  p e r s o n s ;  o r

e . S e c r e t a r y  to  the h ead  o f  a la r g e  and im p orta n t o rg a n iz a tio n a l 
seg m en t ( e .g . ,  a m id d le  m a n a g em en t s u p e r v is o r  o f  an o r g a n i­
za tion a l seg m en t o ften  in v o lv in g  as m an y as s e v e r a l  hundred  
p e r s o n s )  o f  a co m p  any that e m p lo y s , in  a l l ,  o v e r  2 5 ,0 0 0  p e r s o n s .

LS—4 a. S e c r e t a r y  to  the ch a irm a n  o f  the b o a rd  o r  p r e s id e n t  o f  a com p a n y  
that e m p lo y s , in  a l l ,  o v e r  100 but fe w e r  than 5 ,0 0 0  p e r s o n s ;  o r

b . S e c r e t a r y  to  a c o r p o r a te  o f f i c e r  (o th er  than the ch a irm a n  o f  the 
b o a r d  o r  p r e s id e n t )  o f  a com p a n y  that e m p lo y s , in  a ll , o v e r  5 ,0 0 0  
but fe w e r  than 25, 000 p e r s o n s ;  o r

c . S e c r e t a r y  to the h ead , im m e d ia te ly  b e lo w  the c o r p o r a te  o f f i c e r  
le v e l ,  o f  a m a jo r  seg m en t o r  s u b s id ia r y  o f  a com p a n y  that 
e m p lo y s , in a ll , o v e r  2 5 ,0 0 0  p e r s o n s .

S E C R E T A R Y — Continued

C la s s if ic a t io n  by  L e v e l— C ontinued

N O T E : T he te r m  " c o r p o r a t e  o f f i c e r "  u sed  in  the above  LS d e fin ition
r e fe r s  to  th ose  o f f ic ia ls  who have a s ig n ific a n t c o r p o r a te w id e  p o licy m a k in g  
r o le  w ith  re g a r d  to  m a jo r  com p a n y  a c t iv it ie s .  The t it le  " v i c e  p r e s id e n t ,"  
though  n o rm a lly  in d ica tiv e  o f  th is  r o l e ,  d oes  not in a ll c a s e s  id e n tify  su ch  
p o s it io n s . V ice  p re s id e n ts  w h ose  p r im a r y  r e s p o n s ib i l i ty  is  to  act p e r s o n a lly  
on in d iv id u a l c a s e s  o r  tr a n sa c tio n s  ( e .g . ,  a p p rov e  o r  deny in d iv id u a l loan  
o r  c r e d it  a ctio n s ; a d m in iste r  in d iv id u a l t r u s t  a c co u n ts ; d ir e c t ly  s u p e r v is e  a 
c l e r i c a l  sta ff) a re  not co n s id e r e d  to  b e  " c o r p o r a t e  o f f i c e r s "  fo r  p u rp o se s  
o f  app ly in g  the d efin ition .

L e v e l o f  S e c r e t a r y 's  R e s p o n s ib ility  (L R )

T h is fa c to r  eva lu ates  the n atu re  o f  the w o rk  r e la t io n s h ip  betw een  
the s e c r e t a r y  and the s u p e r v is o r ,  and the extent to  w h ich  the s e c r e t a r y  is  
e x p e c te d  to  e x e r c is e  in itia tive  and ju d g m en t. S e c r e t a r ie s  shou ld  be m a tch ed  
at LR—1 o r  LR—2 d e s c r ib e d  b e lo w  a c c o r d in g  to  th e ir  le v e l  o f  r e s p o n s ib il ity .

LR —1. P e r fo r m s  v a r ie d  s e c r e t a r ia l  du ties in c lu d in g  o r  co m p a ra b le  
to  m o s t  o f  the fo llow in g :

a. A n sw ers  te le p h o n e s , g r e e ts  p e r s o n a l c a l l e r s ,  and open s in ­
com in g  m a il.

b . A n sw ers  te lep h on e re q u e s ts  w h ich  have s ta n d a rd  a n s w e rs . M ay 
re p ly  to  re q u e sts  by  sen d in g  a f o r m  le t te r .

c . R ev iew s  c o r r e s p o n d e n c e , m e m o ra n d a , and r e p o r ts  p r e p a r e d  by 
o th ers  fo r  the s u p e r v is o r 's  s ig n a tu re  to  e n su re  p r o c e d u r a l  and 
ty p o g ra p h ica l a c c u r a c y .

d. M aintains s u p e r v is o r 's  ca le n d a r  and m a k e s  app oin tm en ts  as 
in stru cted .

e . T y p e s , takes and t r a n s c r ib e s  d ic ta tio n , and f i le s .

LR —2. P e r fo r m s  duties d e s c r ib e d  under LR—1 and, in  add ition  
p e r fo r m s  ta sk s  re q u ir in g  g r e a t e r  ju d g m en t, in it ia t iv e , and k n o w l­
edge o f  o f f ic e  fun ction s  in c lu d in g  o r  c o m p a r a b le  to  m o s t  o f  the 
fo llo w in g :

a. S cre e n s  te lep h on e  and p e r s o n a l c a l l e r s ,  d e te rm in in g  w h ich  can  
be handled by  the s u p e r v is o r 's  su b o rd in a te s  o r  o th er  o f f i c e s .

b . A n sw ers  re q u e sts  w h ich  r e q u ir e  a d e ta ile d  k n ow led g e  o f  o f ­
f ic e  p r o c e d u r e s  o r  c o l le c t io n  o f  in fo rm a tio n  f r o m  f i le s  o r  
oth er o f f i c e s .  M ay s ig n  rou tin e  c o r r e s p o n d e n c e  in ow n o r  
s u p e r v is o r 's  n am e.

c . C om p iles  o r  a s s is t s  in co m p ilin g  p e r io d ic  r e p o r ts  on the b a s is  
o f g e n e ra l in s tru c tio n s .
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S E C R E T A R Y — C on tin ued

L e v e l  o f  S e c r e t a r y 's  .R e sp o n s ib ility  (L R —2)— Continued

d. S ch e d u le s  ten ta tiv e  app oin tm en ts w ithout p r io r  c le a r a n c e . A s ­
s e m b le s  n e c e s s a r y  b a ck g rou n d  m a te r ia l fo r  s ch e d u le d  m e e t in g s . 
M ak es a rra n g e m e n ts  fo r  m eetin g s  and c o n fe r e n c e s .

e . E x p la in s  s u p e r v is o r 's  re q u ire m e n ts  to  other e m p lo y e e s  in s u p e r ­
v i s o r 's  unit. (A ls o  ty p e s , tak es  d icta tion , and f i l e s . )

The fo llo w in g  ta b u la tion  show s the le v e l  o f  the s e c r e t a r y  fo r  each  
LS and LR  co m b in a tio n .

L e v e l o f  s e c r e t a r y 's
______s u p e r v is o r ______ L e v e l o f  s e c r e t a r y 's  r e s p o n s ib il ity
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i C lass E 
C lass D 
C lass C 
C lass B

C la ss  D 
C la ss  C 
C la ss  B 
C la ss  A

S T E N O G R A P H E R

P r im a r y  duty is  to  tak e  d icta tion  using shorthand, and to  tr a n s c r ib e  
the d ic ta tio n . M ay a ls o  ty p e  f r o m  w ritten  cop y . M ay o p e r a te  fr o m  a s te n o ­
g ra p h ic  p o o l .  M ay o c c a s io n a l ly  tr a n s c r ib e  fr o m  v o ice  r e c o r d in g s  ( i f  p r im a r y  
duty is  t r a n s c r ib in g  f r o m  r e c o r d in g s ,  se e  T r a n s c r ib in g -M a c h in e  T y p is t ) .

N O T E : T h is  jo b  is  d is tin g u ish ed  f r o m  that o f  a s e c r e t a r y  in that a
s e c r e t a r y  n o r m a lly  w o rk s  in  a con fid en tia l re la tion sh ip  w ith  on ly  one m a n ­
a g e r  o r  e x e cu t iv e  and p e r fo r m s  m o r e  r e s p o n s ib le  and d is c r e t io n a r y  ta sk s  as 
d e s c r ib e d  in the s e c r e t a r y  jo b  defin ition .

S te n o g r a p h e r , S e n io r . D ic ta t io n  in v o lv es  a v a r ie d  te c h n ica l o r  s p e c ia liz e d  
v o c a b u la r y  su ch  as in  le g a l  b r ie fs  or  re p o r ts  on s c ie n t if ic  r e s e a r c h . M ay 
a ls o  se t up and m a in ta in  f i l e s ,  keep r e c o r d s ,  e tc .

OR

P e r fo r m s  s te n o g ra p h ic  duties req u ir in g  s ig n ifica n tly  g r e a te r  in d e ­
p en d en ce  and r e s p o n s ib i l i ty  than s te n o g ra p h e r , g e n e ra l, as e v id e n ce d  by  the 
fo llo w in g : W o rk  r e q u ir e s  a h igh  d e g re e  o f  s ten ogra p h ic  sp eed  and a c c u r a c y ;
a th orou g h  w o rk in g  k n ow led ge  o f  g en era l b u s in ess  and o f f ic e  p r o c e d u r e ; and 
o f  the s p e c i f ic  b u s in e s s  o p e r a t io n s , o rg a n iza tio n , p o l i c ie s ,  p r o c e d u r e s ,  f i l e s ,  
w o r k flo w , e tc . U se s  th is  kn ow led ge  in  p e r fo rm in g  s te n o g ra p h ic  du ties and 
r e s p o n s ib le  c l e r i c a l  ta sk s  su ch  as m ain ta in ing fo llow u p  f i l e s ;  a s se m b lin g  
m a te r ia l  fo r  r e p o r t s ,  m e m o ra n d a , and le t te r s ; co m p o s in g  s im p le  le t te rs  
f r o m  g e n e ra l in s t r u c t io n s ; rea d in g  and routing  in com in g  m a il ; and a n sw erin g  
rou tin e  q u e s t io n s , e tc .

S te n o g r a p h e r , G e n e r a l. D icta tio n  in v o lv es  a n orm a l rou tin e  v o ca b u la ry . M ay 
m a in ta in  f i l e s , k eep  s im p le  r e c o r d s ,  o r  p e r fo r m  o th e r  re la t iv e ly  rou tin e 
c l e r i c a l  ta sk s .

TR A N SC R IB IN G -M A C H IN E  T Y P IS T

P r im a r y  duty is to  ty p e  co p y  o f  v o ic e  r e c o r d e d  d icta tion  w hich  does  
not in volve  v a r ie d  te c h n ica l o r  s p e c ia liz e d  v o ca b u la ry  such  as that used in 
le g a l b r ie fs  o r  r e p o r ts  on s c ie n t if ic  r e s e a r c h . M ay a lso  type fro m  w ritten  
co p y . M ay m aintain  f i l e s ,  k eep  s im p le  r e c o r d s ,  o r  p e r fo r m  oth er re la t iv e ly  
rou tin e  c le r ic a l  ta s k s . (See S ten ograp h er d e fin ition  fo r  w o rk e rs  involved 
w ith shorthand d icta tion .)

TYPIST

Uses a typewriter to make copies of various materials or to make 
out bills after calculations have been made by another person. May include 
typing of stencils, mats, or similar materials for use in duplicating proc­
esses. May do clerical work involving little special training, such as 
keeping simple records, filing records and reports, or sorting and distributing 
incoming mail.

Class A. Performs one or more of the following; Typing material 
in final form when it involves combining material from several sources; or 
responsibility for correct spelling, syllabication, punctuation, etc., of tech­
nical or unusual words or foreign language material; or planning layout and 
typing of complicated statistical tables to maintain uniformity and balance in 
spacing. May type routine form letters, varying details to suit circumstances.

Class B. Performs one or more of the following: Copy typing from
rough or clear drafts; or routine typing of forms, insurance policies, etc.; 
or setting up simple standard tabulations; or copying more complex tables 
already set up and spaced properly.

FILE CLERK

Files, classifies, and retrieves material in an established filing 
system. May perform clerical and manual tasks required to maintain files. 
Positions are classified into levels on the basis of the following definitions.

Class A . Classifies and indexes file material such as correspond­
ence, reports, technical documents, etc., in an established filing system 
containing a number of varied subject matter files. May also file this 
material. May keep records of various types in conjunction with the files. 
May lead a small group of lower level file clerks.

Class B. Sorts, codes, and files unclassified material by simple 
(subject matter) headings or partly classified material by finer subheadings. 
Prepares simple related index and cross-reference aids. As requested, 
locates clearly identified material in files and forwards material. May 
perform related clerical tasks required to maintain and service files.

Class C . Performs routine filing of material that has already been 
classified or which is easily classified in a simple serial classification 
system (e.g., alphabetical, chronological, or numerical). As requested, 
locates readily available material in files and forwards materials; and may 
fill out withdrawal charge. May perform simple clerical and manual tasks 
required to maintain and service files.
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M ESSENGER

P e r fo r m s  v a r io u s  rou tin e  d u ties su ch  as running e r r a n d s , op e ra tin g  
m in or  o f f ic e  m a ch in es  su ch  as s e a le r s  o r  m a i le r s ,  open in g and d istr ib u tin g  
m a il, and o th er m in o r  c le r i c a l  w o rk . E xclu d e  p o s it io n s  that r e q u ir e  o p e r a ­
tion  o f a m o to r  v e h ic le  as a s ig n ifica n t duty.

SW ITCH BO ARD  O P E R A T O R

O p e ra te s  a te lep h on e  sw itch b oa rd  o r  c o n s o le  u sed  w ith  a p r iv a te  
b ranch  exch ange (P B X ) s y s te m  to r e la y  in co m in g , ou tgo in g , and in tra s y s te m  
c a lls . M ay p r o v id e  in fo rm a tio n  to  c a l le r s ,  r e c o r d  and tra n sm it m e s s a g e s ,  
keep  r e c o r d  o f  c a lls  p la ce d  and to l l  c h a r g e s . B e s id e s  o p era tin g  a te lep h on e  
sw itch b oa rd  o r  c o n s o le ,  m ay  a ls o  ty p e  o r  p e r fo r m  rou tin e c le r i c a l  w o rk  
(typing o r  rou tin e c l e r i c a l  w o rk  m a y  o c cu p y  the m a jo r  p o r tio n  o f  the w o r k e r 's  
t im e , and is  u su a lly  p e r fo r m e d  w h ile  at the sw itch b oa rd  o r  c o n s o le ) .  C h ie f 
o r  lead  o p e r a to r s  in e s ta b lish m en ts  em p loy in g  m o r e  than one o p e r a to r  a re  
exclu d ed . F o r  an o p e r a to r  w ho a lso  a c ts  as a r e c e p t io n is t , s e e  S w itch board  
O p era tor  -R e c e p t io n is t .

SW ITCH BO ARD  O P E R A T O R  -R E C E P T IO N IS T

At a s in g le -p o s it io n  te lep h on e  sw itch b oa rd  o r  c o n s o le , a cts  both as 
an o p e ra to r— se e  S w itch b oa rd  O p e ra to r— and as a r e c e p t io n is t . R e ce p tio n is t 's  
w ork  in v o lv es  such  duties as g re e t in g  v is i t o r s ;  d e term in in g  nature o f  v is it o r 's  
b u s in ess  and p ro v id in g  a p p ro p r ia te  in fo rm a tion ; r e fe r r in g  v is it o r  to a p p r o ­
p r ia te  p e r so n  in the o rg a n iza tio n  o r  con ta ctin g  that p e r so n  by te lep h on e  and 
a rran gin g  an ap p oin tm en t; k eep in g  a log  o f  v is i t o r s .

O RD ER C L E R K

R e c e iv e s  w ritten  o r  v e rb a l c u s t o m e r s ' p u rch a se  o r d e r s  fo r  m a te r ia l 
o r  m e rch a n d ise  fr o m  c u s to m e r s  o r  s a le s  p e o p le . W ork  ty p ic a lly  in vo lves  
som e com bin a tion  o f  the fo llo w in g  d u tie s : Quoting p r ic e s ;  d eterm in in g  a v a i l ­
a b ility  o f o r d e r e d  item s and su g gestin g  substitu tes, when n e c e s s a r y ;  adv isin g  
ex p ected  d e liv e r y  date and m ethod  o f  d e liv e r y ; r e c o r d in g  o r d e r  and cu s to m e r  
in form a tion  on o r d e r  sh e e ts ; ch eck in g  o r d e r  sh eets  fo r  a c c u r a c y  and 
adequacy  o f  in fo rm a tion  r e c o r d e d ; a sce rta in in g  c r e d it  rating o f  cu s to m e r ; 
fu rn ish in g  cu s to m e r  w ith  ack n ow led gem en t o f  r e c e ip t  o f  o r d e r ;  fo llo w in g -u p  
to see  that o r d e r  is  d e liv e r e d  by the s p e c if ie d  date o r  to let cu s to m e r  know 
o f  a d e lay  in d e liv e r y ; m ain ta in in g  o r d e r  f i le ;  ch eck in g  shipping in v o ice  
against o r ig in a l o r d e r .

E x clu d e  w o r k e r s  pa id  on a c o m m is s io n  b a s is  o r  w h ose  du ties 
in clude any o f  the fo l lo w in g : R e c e iv in g  o r d e r s  fo r  s e r v ic e s  ra th er  than fo r
m a ter ia l o r  m e r ch a n d is e ; p ro v id in g  c u s to m e r s  w ith  con su lta tiv e  a d v ice  
using k n ow led ge  gained  fr o m  en g in eer in g  o r  e x ten s iv e  te c h n ica l tra in in g ; 
em p h asiz in g  se llin g  s k il ls ;  handling m a te r ia l o r  m e r ch a n d ise  as an in teg ra l 
part o f  the jo b .

P o s it io n s  a r e  c la s s i f i e d  into le v e ls  a c c o r d in g  to the fo llo w in g  
d e fin ition s :

C la ss  A . H andles o r d e r s  that in vo lve  m aking ju d g m en ts  such  as 
ch oosin g  w h ich  s p e c i f ic  p ro d u c t o r  m a te r ia l f r o m  the e s ta b lish m e n t 's  p rod u ct 
lin es  w ill sa tis fy  the c u s t o m e r 's  n e e d s , o r  d eterm in in g  the p r ic e  to  be 
quoted when p r ic in g  in v o lv e s  m o r e  than m e r e ly  r e fe r r in g  to a p r ic e  l is t  o r  
m aking som e  s im p le  m a th e m a tica l ca lcu la tio n s .

2 4

O R D E R  C L E R K — C ontinued

C la ss  B . H andles o r d e r s  in v o lv in g  ite m s  w h ich  have r e a d ily  id e n ­
t i f ie d  u se s  and a p p lica tio n s . M ay r e f e r  to  a c a ta lo g , m a n u fa c tu r e r 's  m a n u a l, 
o r  s im ila r  docum ent to in sd re  that p r o p e r  item  is  su p p lied  o r  to  v e r i fy  
p r ic e  o f  o r d e r e d  item .

A C C O U N T IN G  C L E R K

P e r fo r m s  one o r  m o r e  a cco u n tin g  c l e r i c a l  ta sk s  su ch  as p o s t in g  to 
r e g is t e r s  and le d g e r s ; r e c o n c ilin g  bank a c c o u n ts ; v e r ify in g  th e in te rn a l c o n ­
s is te n c y ,  c o m p le te n e s s , and m a th e m a tica l a c c u r a c y  o f  a ccou n tin g  d o c u m e n ts ; 
a ss ig n in g  p r e s c r ib e d  a ccou n tin g  d is tr ib u t io n  c o d e s ;  exa m in in g  and v e r ify in g  
fo r  c l e r i c a l  a c c u r a c y  v a r io u s  ty p es  o f  r e p o r t s ,  l i s t s ,  c a lc u la t io n s , p o s t in g , 
e t c . ;  o r  p re p a r in g  s im p le  o r  a s s is t in g  in p r e p a r in g  m o r e  c o m p lic a t e d  jo u rn a l 
v o u c h e r s . M ay w o rk  in e ith er a m an u a l o r  a u tom a ted  a cco u n tin g  s y s te m .

T he w ork  re q u ire s  a k n ow led ge  o f  c l e r i c a l  m e th od s  and o f f i c e  p r a c ­
t i c e s  and p r o c e d u r e s  w h ich  re la te s  to  th e c l e r i c a l  p r o c e s s in g  and r e c o r d in g  
o f  tr a n s a c t io n s  and a ccou n tin g  in fo rm a tio n . W ith  e x p e r ie n c e ,  the w o r k e r  
ty p ic a lly  b e c o m e s  fa m ilia r  w ith the b o o k k e e p in g  and a cco u n tin g  te r m s  and 
p r o c e d u r e s  u sed  in the a ss ig n e d  w o rk , but is  not r e q u ir e d  to  have a k n ow led g e  
o f  the f o r m a l  p r in c ip le s  o f  b ook k eep in g  and a cco u n tin g .

P o s it io n s  a re  c la s s if ie d  into le v e ls  on the b a s is  o f  the fo llo w in g  
d e fin it io n s :

C la ss  A . U nder g en era l s u p e r v is io n , p e r fo r m s  a ccou n tin g  c l e r i c a l  
o p e r a t io n s  w hich  re q u ire  the a p p lica tio n  o f  e x p e r ie n c e  and ju d g m e n t, fo r  
e x a m p le , c le r ic a l ly  p r o c e s s in g  c o m p lic a t e d  or n o n re p e t it iv e  a cco u n tin g  t r a n s ­
a c t io n s , s e le c t in g  am ong a substan tia l v a r ie t y  o f  p r e s c r ib e d  a cco u n tin g  co d e s  
and c la s s i f i c a t io n s ,  o r  tr a c in g  t r a n s a c t io n s  th rou g h  p r e v io u s  a ccou n tin g  
a ctio n s  to d e term in e  s o u r c e  o f  d is c r e p a n c ie s .  M ay  be  a s s is t e d  by  on e  o r  
m o r e  c la s s  B accou n tin g  c le r k s .

C la s s  B . U nder c lo s e  s u p e r v is io n , fo llo w in g  d e ta ile d  in s tru c tio n s  
and sta n d a rd ized  p r o c e d u r e s ,  p e r fo r m s  on e  o r  m o r e  rou tin e  a cco u n tin g  c l e r ­
ic a l  o p e r a t io n s , such  as p ostin g  to  le d g e r s ,  c a r d s ,  o r  w o r k s h e e ts  w h e r e  
id e n tifica t io n  o f  item s and lo ca t io n s  o f  p o s t in g s  a r e  c le a r ly  in d ica ted ; 
ch eck in g  a c c u r a c y  and co m p le te n e s s  o f  s ta n d a rd iz e d  and r e p e t it iv e  r e c o r d s  
o r  a ccou n tin g  d ocu m en ts ; and cod in g  d o cu m e n ts  u s in g  a few  p r e s c r ib e d  
a ccou n tin g  co d e s .

B O O K K E E P IN G -M A C H IN E  O P E R A T O R

O p era tes  a b ook k eep in g  m a ch in e  (w ith  o r  w ith ou t a ty p e w r ite r  k e y ­
b oa rd ) to  k eep  a r e c o r d  o f  b u s in e ss  t r a n s a c t io n s .

C la ss  A . K eeps a set o f  r e c o r d s  re q u ir in g  a k n ow led g e  o f  and 
e x p e r ie n c e  in b a s ic  b ook k eep in g  p r in c ip le s ,  and fa m il ia r it y  w ith  the s tru c tu re  
o f  the p a r t ic u la r  a ccou n tin g  sy s te m  u s e d . D e te r m in e s  p r o p e r  r e c o r d s  and 
d is tr ib u t io n  o f  debit and c r e d it  ite m s  to  be  u se d  in e a ch  p h a se  o f  the w o rk . 
M ay p r e p a r e  co n so lid a te d  r e p o r ts , b a la n ce  s h e e ts , and o th e r  r e c o r d s  by  hand.

C la ss  B. K eep s a r e c o r d  o f  on e  o r  m o r e  p h a se s  o r  s e c t io n s  o f  a 
set o f  r e c o r d s  u su a lly  req u ir in g  lit t le  k n ow led g e  o f  b a s ic  b o o k k e e p in g . 
P h a se s  o r  s e c t io n s  in clu d e  a ccou n ts  p a y a b le , p a y r o l l ,  c u s t o m e r s ' a cco u n ts  
(not in clu d in g  a s im p le  ty p e  o f  b ill in g  d e s c r ib e d  u nder m a ch in e  b i l l e r ) ,
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B O O K K E E P IN G -M A C H IN E  O P E R A T O R — Continued

c o s t  d is tr ib u t io n , e x p e n se  d is tr ib u t io n , in ventory  co n tro l, e tc . M ay ch e ck  
o r  a s s is t  in p r e p a ra tio n  o f  t r ia l  b a la n ces  and p re p a re  c o n tr o l  sh eets  fo r  
the a ccou n tin g  d ep a rtm en t.

M ACH IN E B IL L E R

P r e p a r e s  s ta te m e n ts , b i l ls ,  and in v o ice s  on a m a ch in e  oth er than 
an o r d in a r y  o r  e le c t r o m a t ic  ty p e w r ite r . M ay a lso  keep r e c o r d s  as to b illin g s  
o r  sh ipping ch a r g e s  o r  p e r fo r m  oth er c le r i c a l  w ork  in c id en ta l to  b illin g  
o p e r a t io n s . F o r  w age  study p u r p o s e s , m ach ine b ille r s  a re  c la s s if ie d  by  type  
o f  m a ch in e , as fo l lo w s :

B il l in g -m a c h in e  b i l le r .  U ses a sp e c ia l b illin g  m ach in e  (com b in a tion  
typ ing and adding m a ch in e) to  p r e p a re  b ills  and in v o ice s  fr o m  c u s t o m e r s ' 
p u rch a se  o r d e r s ,  in te rn a lly  p r e p a re d  o r d e r s ,  shipping m em ora n d a , e tc . 
U sua lly  in v o lv e s  a p p lica tio n  o f  p re d e te rm in e d  d iscou n ts  and shipping ch a rg e s  
and en try  o f  n e c e s s a r y  e x te n s io n s , w hich  m ay o r  m ay not be com p u ted  on 
the b illin g  m a ch in e , and to ta ls  w hich  a re  a u tom a tica lly  a ccu m u la ted  by 
m a ch in e . The o p e r a t io n  u su a lly  in v o lv es  a la rg e  num ber o f  ca rb o n  c o p ie s  
o f  the b i l l  be in g  p r e p a r e d  and is  o ften  done on a fan fold  m a ch in e .

B o o k k e e p in g -m a ch in e  b i l le r .  U ses a bookkeeping m a ch in e  (w ith  o r  
w ithout a ty p e w r ite r  k eyb oa rd ) to p r e p a re  c u s t o m e r s ' b i l ls  as p a rt o f  the 
a cco u n ts  r e c e iv a b le  o p e ra t io n . G en era lly  in volves  the s im u ltan eou s en try  o f  
f ig u r e s  on c u s t o m e r s ' le d g e r  r e c o r d . The m ach in e a u tom a tica lly  a ccu m u la tes  
f ig u r e s  on a n u m ber o f  v e r t ic a l  co lu m n s and com p u tes  and u su a lly  p r in ts  
a u to m a tica lly  the d eb it o r  c re d it  b a la n ce s . D oes not in vo lve  a k n ow led ge 
o f  b ook k eep in g . W o rk s  f r o m  u n ifo rm  and standard ty p es  o f  s a le s  and 
c r e d it  s l ip s .

P A Y R O L L  C L E R K

P e r fo r m s  the c l e r i c a l  ta sk s  n e c e s s a r y  to p r o c e s s  p a y r o lls  and to 
m ain ta in  p a y r o ll  r e c o r d s .  W o rk  in vo lves  m ost o f  the fo llo w in g : P r o c e s s in g
w o r k e r s ' t im e  o r  p r o d u c tio n  r e c o r d s ;  adjusting w ork ers*  r e c o r d s  fo r  ch anges 
in w a ge  r a te s , su p p lem en ta ry  b e n e fits , o r  tax  d ed u ction s; editing p a y r o ll  
lis t in g s  a ga in st s o u r c e  r e c o r d s ;  tra c in g  and c o r r e c t in g  e r r o r s  in lis t in g s ; 
and a s s is t in g  in p r e p a ra tio n  o f  p e r io d ic  su m m ary  p a y r o ll r e p o r ts . In a n o n - 
autom ated  p a y r o ll  s y s te m , com p u tes  w a g es . W ork  m ay re q u ire  a p r a c t ic a l  
kn ow led ge  o f  g o v e rn m e n ta l r e g u la tio n s , com pany p a y r o ll  p o l i c y ,  o r  the 
co m p u te r  sy s te m  fo r  p r o c e s s in g  p a y r o lls .

KEY E N T R Y  O P E R A T O R

O p era tes  a k eyp un ch  m a ch in e  to r e c o r d  o r  v e r ify  a lph abetic  a n d /o r  
n u m e r ic  data on  tabu la tin g  ca rd s  o r  on tape.

P o s it io n s  a r e  c la s s i f i e d  into le v e ls  on the b a s is  o f  the fo llow in g  
d e f in it io n s .

C la ss  A . W o rk  r e q u ir e s  the a p p lica tion  o f e x p e r ie n ce  and judgm ent 
in s e le c t in g  p r o c e d u r e s  to be fo llo w e d  and in sea rch in g  f o r ,  in te rp re tin g , 
s e le c t in g , o r  cod in g  ite m s  to  be keypunched fr o m  a v a r ie ty  o f s o u r c e  d o c u ­
m en ts . On o c c a s io n  m a y  a ls o  p e r fo r m  som e  routine keypunch w ork . M ay 
tra in  in e x p e r ie n ce d  k eyp un ch  o p e r a to r s .

KEY E N T R Y  O P E R A T O R — Continued

C la ss  B . W ork  is rou tin e  and r e p e t it iv e . U nder c lo s e  su p e rv is io n  
o r  fo llo w in g  s p e c i f ic  p r o c e d u r e s  o r  in s tr u c t io n s , w o rk s  fr o m  v a rio u s  stan ­
d a rd iz e d  s o u r c e  d ocu m en ts  w h ich  have b een  co d e d , and fo llo w s  s p e c if ie d  
p r o c e d u r e s  w h ich  have been  p r e s c r ib e d  in d eta il and re q u ire  little  o r  no 
s e le c t in g , cod in g , o r  in te rp re tin g  o f  data to  be r e c o r d e d . R e fe r s  to s u p e r ­
v is o r  p r o b le m s  a r is in g  fr o m  e rro n e o u s  i t e m s  o r  cod es  o r  m iss in g  
in fo rm a tio n .

Professional and Technical
C O M P U T E R  SYSTEM S A N A L Y S T , BUSINESS

A n a ly zes  b u s in e ss  p r o b le m s  to  fo rm u la te  p r o c e d u r e s  fo r  so lv in g  
th em  by  use o f  e le c t r o n ic  data p r o c e s s in g  equ ip m en t. D evelop s  a com p lete  
d e s c r ip t io n  o f  a ll s p e c if ic a t io n s  n eed ed  to  en ab le  p r o g r a m m e r s  to  p re p a re  
re q u ire d  d ig ita l com p u ter  p r o g r a m s . W ork  in v o lv e s  m o s t  o f  the fo llo w in g : 
A n a ly zes  s u b je c t -m a tte r  op e ra t io n s  to  be autom ated  and id en tifie s  con ditions 
and c r it e r ia  r e q u ir e d  to  a ch iev e  s a t is fa c to r y  r e s u lt s ;  s p e c if ie s  num ber and 
ty p es  o f  r e c o r d s ,  f i l e s ,  and docu m en ts  to  be u sed ; ou tlin es  a ction s  to  be 
p e r fo r m e d  by  p e r so n n e l and co m p u te rs  in su ffic ie n t  deta il fo r  p resen ta tion  
to  m an agem en t and fo r  p r o g ra m m in g  (ty p ica lly  th is  in v o lv e s  p re p a ra tio n  o f  
w o rk  and data flow  c h a r ts ) ; co o rd in a te s  the d ev e lop m en t o f  te s t  p rob lem s  
and p a r t ic ip a te s  in t r ia l  runs o f  new  and r e v is e d  s y s te m s ; and re co m m e n d s  
equ ipm en t ch anges to  ob ta in  m o r e  e f fe c t iv e  o v e r a l l  o p e r a t io n s . (NOTE: 
W o rk e r s  p e r fo r m in g  both  sy s te m s  a n a ly sis  and p r o g ra m m in g  shou ld  be 
c la s s i f ie d  as s y s te m s  an alysts i f  th is  is  the s k ill  u sed  to  determ ine  
th e ir  p a y .)

D oes  not in clu d e  e m p lo y e e s  p r im a r ily  r e s p o n s ib le  fo r  the m a n a ge­
m ent o r  su p e rv is io n  o f  o th er  e le c t r o n ic  data p r o c e s s in g  e m p lo y e e s , o r  s y s ­
te m s  an a lysts  p r im a r ily  co n ce rn e d  w ith  s c ie n t i f ic  o r  en g in eer in g  p r o b le m s .

F o r  w age study p u r p o s e s , sy s te m s  an a lysts  a re  c la s s if ie d  as
fo llo w s :

C la ss  A . W ork s in depen den tly  o r  under on ly  g en era l d ir e c t io n  on 
co m p le x  p r o b le m s  in v o lv in g  a ll p h ases  o f  s y s te m s  a n a ly s is . P r o b le m s  are  
co m p le x  b e ca u s e  o f  d iv e r s e  s o u r c e s  o f  input data and m u lt ip le -u s e  r e q u ir e ­
m en ts o f  output data. (F o r  e x a m p le , d e v e lo p s  an in te g ra te d  p rod u ction  s ch e d ­
u ling , in v en tory  c o n tr o l ,  c o s t  a n a ly s is , and s a le s  a n a ly sis  r e c o r d  in w hich  
e v e r y  ite m  o f  ea ch  type  is  a u tom a tica lly  p r o c e s s e d  th rou gh  the fu ll sy s tem  
o f  r e c o r d s  and a p p rop ria te  fo llow u p  action s  are  in itia ted  by  the com p u ter .)  
C o n fe rs  w ith  p e r so n s  co n ce rn e d  to  d e term in e  the data p r o c e s s in g  p ro b le m s  
and a d v ises  s u b je c t -m a tte r  p e r so n n e l on the im p lica t io n s  o f  new  o r  re v is e d  
s y s te m s  o f  data p r o c e s s in g  o p e r a t io n s . M akes r e co m m e n d a tio n s , i f  needed , 
fo r  a p p rov a l o f  m a jo r  s y s te m s  in sta lla tion s  o r  ch anges and fo r  obtain ing 
equ ip m en t.

M ay p r o v id e  fu n ction a l d ir e c t io n  to lo w e r  le v e l  sy s te m s  analysts 
who a re  a s s ig n e d  to  a s s is t .

C la ss  B . W ork s  in depen den tly  o r  under on ly  g e n e ra l d ir e c t io n  on 
p r o b le m s  that a re  r e la t iv e ly  u n co m p lica te d  to  a n a ly ze , p lan , p r o g r a m , and 
o p e r a te . P r o b le m s  are  o f  l im ite d  co m p le x ity  b e ca u se  s o u r c e s  o f  input data 
a re  h om og en eou s  and the output data are  c lo s e ly  re la te d . (F o r  exa m p le , 
d e v e lop s  sy s te m s  fo r  m ain ta in ing d e p o s ito r  a ccou n ts  in a bank, m aintain ing 
a ccou n ts  r e c e iv a b le  in a r e ta i l  e s ta b lish m e n t, o r  m ain tain ing in ven tory
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accou n ts  in  a m a n u fa ctu r in g  o r  w h o le sa le  e s ta b lis h m e n t .)  C o n fe rs  w ith  p e r ­
son s co n c e r n e d  to  d e te rm in e  th e  data p r o c e s s in g  p r o b le m s  and a d v ise s  
s u b je c t -m a tte r  p e r s o n n e l on the im p lica t io n s  o f  the data p r o c e s s in g  s y s te m s  
to  be a p p lied .

OR

W o rk s  on  a seg m en t o f  a c o m p le x  data p r o c e s s in g  s ch e m e  or  
s y s te m , as d e s c r ib e d  fo r  c la s s  A . W ork s  in d ep en d en tly  on  rou tin e  a s s ig n ­
m en ts  and r e c e iv e s  in s tru c tio n  and gu id a n ce  on c o m p le x  a s s ig n m e n ts . W ork  
is  r e v ie w e d  fo r  a c c u r a c y  o f  ju d g m en t, c o m p lia n c e  w ith  in s t r u c t io n s , and to 
in su re  p r o p e r  a lign m en t w ith  the o v e r a l l  s y s te m .

C la ss  C . W ork s  under im m e d ia te  s u p e r v is io n , c a r r y in g  out a n a ly ­
s e s  as a s s ig n e d , u su a lly  o f  a s in g le  a c t iv ity . A ss ig n m e n ts  a re  d e s ig n e d  to 
d e v e lop  and exp an d  p r a c t ic a l  e x p e r ie n c e  in  the a p p lica tio n  o f  p r o c e d u r e s  and 
s k ills  r e q u ir e d  fo r  s y s te m s  a n a ly s is  w o rk . F o r  e x a m p le , m a y  a s s is t  a h igh er 
le v e l  s y s te m s  an a ly st b y  p r e p a r in g  the d e ta ile d  s p e c if ic a t io n s  r e q u ir e d  by 
p r o g r a m m e r s  f r o m  in fo rm a tio n  d e v e lo p e d  b y  the h ig h er le v e l  a n a ly st.

C O M P U T E R  P R O G R A M M E R , BUSINESS
C o n v e rts  s ta tem en ts  o f  b u s in e s s  p r o b le m s , t y p ic a lly  p r e p a r e d  by  a 

s y s te m s  a n a ly st , in to  a se q u e n ce  o f  d e ta ile d  in s tru c tio n s  w h ich  a re  r e q u ir e d  
to  s o lv e  th e p r o b le m s  by  a u tom a tic  data p r o c e s s in g  eq u ip m en t. W ork in g  f r o m  
ch a rts  o r  d ia g r a m s , the p r o g r a m m e r  d e v e lo p s  the p r e c is e  in s tru c tio n s  w h ich , 
w hen e n te re d  in to  the co m p u te r  s y s te m  in co d e d  la n g u a ge , ca u se  the m a n ip u ­
la tion  o f  data to  a ch ie v e  d e s ir e d  r e s u lt s .  W ork  in v o lv e s  m o s t  o f  the fo l lo w in g : 
A p p lie s  k n ow led g e  o f  co m p u te r  c a p a b il it ie s , m a th e m a tic s , l o g ic  e m p lo y e d  by  
c o m p u te r s , and p a r t ic u la r  su b je c t  m a tter  in v o lv e d  to  a n a ly ze  ch a rts  and 
d ia g ra m s  o f  the p r o b le m  to  be  p r o g r a m m e d ; d e v e lo p s  seq u en ce  o f  p r o g r a m  
s te p s ; w r ite s  d e ta ile d  flo w  ch a rts  to  show  o r d e r  in  w h ich  data w ill  be 
p r o c e s s e d ; c o n v e r ts  th e s e  ch a rts  to co d e d  in s tru c t io n s  fo r  m a ch in e  to  fo llo w ; 
te s ts  and c o r r e c t s  p r o g r a m s ; p r e p a r e s  in s tru c t io n s  fo r  o p e ra t in g  p e r s o n n e l 
du rin g  p r o d u c tio n  ru n ; a n a ly z e s , r e v ie w s , and a lte r s  p r o g r a m s  to  in c r e a s e  
o p era tin g  e f f i c i e n c y  o r  adapt to new  r e q u ir e m e n ts ; m a in ta in s  r e c o r d s  o f  
p r o g r a m  d e v e lo p m e n t and r e v is io n s .  (N O T E : W o r k e r s  p e r fo r m in g  both
s y s te m s  a n a ly s is  and p r o g r a m m in g  shou ld  be c la s s i f i e d  as s y s te m s  a n a ly sts  
i f  th is  is  the s k il l  u sed  to  d e te rm in e  th e ir  p a y .)

D oes  not in c lu d e  e m p lo y e e s  p r im a r i ly  r e s p o n s ib le  fo r  the m a n a g e ­
m ent o r  s u p e r v is io n  o f  o th e r  e le c t r o n ic  data p r o c e s s in g  e m p lo y e e s ,  o r  p r o ­
g r a m m e r s  p r im a r i ly  co n c e r n e d  w ith  s c ie n t i f ic  a n d /o r  e n g in e e r in g  p r o b le m s .

F o r  w a ge  study p u r p o s e s ,  p r o g r a m m e r s  a re  c la s s i f i e d  as fo l lo w s :
C la ss  A . W ork s  in d ep en d en tly  o r  under on ly  g e n e ra l d ir e c t io n  on 

c o m p le x  p r o b le m s  w h ich  r e q u ir e  c o m p e te n ce  in a ll p h a ses  o f  p r o g ra m m in g  
co n ce p ts  and p r a c t ic e s .  W ork in g  f r o m  d ia g ra m s  and ch a rts  w h ich  id en tify  
the nature o f  d e s ir e d  r e s u l t s ,  m a jo r  p r o c e s s in g  step s  to  be a c c o m p lis h e d , 
and the re la t io n s h ip s  b e tw een  v a r io u s  step s  o f  the p r o b le m  so lv in g  ro u tin e ; 
p lans the fu ll  ra n g e  o f  p r o g ra m m in g  a ctio n s  n eed ed  to  e f f ic ie n t ly  u tiliz e  the 
com p u ter  s y s te m  in  a ch ie v in g  d e s ir e d  end p r o d u c ts .

At th is  l e v e l ,  p r o g r a m m in g  is  d iff icu lt  b e c a u s e  co m p u te r  equ ip m en t 
m u st be o r g a n iz e d  to  p ro d u c e  s e v e r a l  in te r r e la te d  but d iv e r s e  p r o d u c ts  f r o m  
n u m erou s  and d iv e r s e  data e le m e n ts . A  w id e  v a r ie ty  and e x te n s iv e  n u m ber 
o f  in tern a l p r o c e s s in g  a ctio n s  m u st o c c u r .  T h is  r e q u ir e s  su ch  a ctio n s  as 
d ev e lop m en t o f  c o m m o n  o p e r a t io n s  w h ich  can  be  r e u s e d , e s ta b lish m e n t o f

C O M P U T E R  P R O G R A M M E R , BUSINESS— C ontinued

lin k age  poin ts betw een  o p e r a t io n s , a d ju stm en ts  to  data w hen p r o g r a m  r e ­
q u ire m e n ts  e x ce e d  com p u ter  s to ra g e  c a p a c ity , and su b sta n tia l m an ipu la tion  
and re se q u e n c in g  o f  data e le m e n ts  to  f o r m  a h igh ly  in te g ra te d  p r o g r a m .

M ay p ro v id e  fu n ction a l d ir e c t io n  to  lo w e r  le v e l  p r o g r a m m e r s  who 
a re  a ss ig n e d  to a s s is t .

C lass  B . W ork s in d ep en d en tly  o r  under o n ly  g e n e r a l d ir e c t io n  on 
re la t iv e ly  s im p le  p r o g r a m s , o r  on s im p le  se g m e n ts  o f  c o m p le x  p r o g r a m s . 
P r o g r a m s  (or  seg m en ts ) u su a lly  p r o c e s s  in fo rm a tio n  to  p r o d u c e  data in  tw o 
o r  th re e  v a r ie d  seq u en ces  o r  fo r m a ts . R e p o r ts  and lis t in g s  a re  p r o d u c e d  by 
r e f in in g , adapting, a rra y in g , o r  m ak in g  m in o r  ad d ition s  to  o r  d e le t io n s  f r o m  
input data w hich  a re  re a d ily  a v a ila b le . W h ile  n u m erou s  r e c o r d s  m a y  be 
p r o c e s s e d ,  the data have been  r e f in e d  in p r io r  a ction s  so  that the a c c u r a c y  
and seq u en cin g  o f  data can be te s te d  b y  u sin g  a few  rou tin e  c h e c k s . T y p ic a lly ,  
the p r o g r a m  dea ls w ith  rou tin e r e c o r d k e e p in g  o p e r a t io n s .

OR
W ork s on co m p le x  p r o g r a m s  (as d e s c r ib e d  fo r  c la s s  A ) under c lo s e  

d ir e c t io n  o f  a h igher le v e l  p r o g r a m m e r  o r  s u p e r v is o r .  M ay a s s is t  h igh er 
le v e l  p r o g r a m m e r  by  in depen den tly  p e r fo r m in g  le s s  d if f ic u lt  ta sk s  a s s ig n e d , 
and p e r fo r m in g  m o r e  d ifficu lt  ta sk s  under fa i r ly  c lo s e  d ir e c t io n .

M ay guide o r  in stru ct lo w e r  le v e l  p r o g r a m m e r s .
C la ss  C . M akes p r a c t ic a l  a p p lica tio n s  o f  p r o g r a m m in g  p r a c t ic e s  

and co n ce p ts  u su a lly  le a rn e d  in fo r m a l  tr a in in g  c o u r s e s .  A ss ig n m e n ts  are  
d e s ig n e d  to d ev e lop  co m p e te n ce  in the a p p lica tio n  o f  sta n d a rd  p r o c e d u r e s  to  
rou tin e  p r o b le m s . R e c e iv e s  c lo s e  s u p e r v is io n  on new  a s p e c ts  o f  a s s ig n m e n ts ; 
and w o rk  is  r e v ie w e d  to  v e r ify  its a c c u r a c y  and co n fo r m a n c e  w ith  r e q u ir e d  
p r o c e d u r e s .
C O M P U T E R  O P E R A T O R

M on itors  and o p e ra te s  the c o n tr o l  c o n s o le  o f  a d ig ita l co m p u te r  to 
p r o c e s s  data a cco rd in g  to  op era tin g  in s t r u c t io n s , u su a lly  p r e p a r e d  by  a p r o ­
g r a m m e r . W ork  in clu d es  m o s t  o f  the fo l lo w in g : S tud ies  in s tru c tio n s  to
d e te rm in e  equipm ent setup and o p e r a t io n s ; loa d s  equ ip m en t w ith  r e q u ir e d  
ite m s  (tape r e e ls ,  c a r d s ,  e t c .) ;  sw itch e s  n e c e s s a r y  a u x ilia ry  equ ip m en t in to 
c ir c u it ,  and starts and o p e r a te s  c o m p u te r ; m a k es  a d ju stm en ts  to  co m p u te r  to 
c o r r e c t  op era tin g  p r o b le m s  and m e e t s p e c ia l  co n d it io n s ; r e v ie w s  e r r o r s  
m ad e during op era tion  and d e te rm in e s  ca u se  o r  r e f e r s  p r o b le m  to  s u p e r v is o r  
o r  p r o g r a m m e r ; and m ain ta in s o p e r a t in g  r e c o r d s .  M ay te s t  and a s s is t  in  
c o r r e c t in g  p r o g ra m .

F o r  w age study p u r p o s e s , co m p u te r  o p e r a to r s  a re  c la s s i f i e d  as
fo l lo w s :

C la ss  A . O p era tes  in d ep en d en tly , o r  under on ly  g e n e ra l d ir e c t io n , a 
com p u ter  running p r o g r a m s  w ith  m o s t  o f  the fo llo w in g  c h a r a c t e r is t i c s :  
New p r o g r a m s  a re  fre q u e n tly  te s te d  and in tro d u ce d ; sch ed u lin g  r e q u ire m e n ts  
a re  o f  c r i t ic a l  im p o rta n ce  to  m in im iz e  d ow n tim e ; the p r o g r a m s  a re  o f  
c o m p le x  d esign  so  that id e n tifica t io n  o f  e r r o r  s o u r c e  o ften  r e q u ir e s  a w ork in g  
k n ow led ge  o f  the to ta l p r o g r a m , and a lte rn a te  p r o g r a m s  m ay not be  a v a ila b le . 
M ay g iv e  d ir e c t io n  and gu idance to  lo w e r  l e v e l  o p e r a t o r s .

C la ss  B . O p era tes  in d ep en d en tly , o r  under on ly  g e n e r a l d ir e c t io n , a 
co m p u te r  running p r o g ra m s  w ith  m o s t  o f  the fo llo w in g  c h a r a c t e r is t ic s :  
M ost o f  the p r o g ra m s  are  e s ta b lish e d  p r o d u c t io n  ru n s , t y p ic a lly  run on  a 
r e g u la r ly  r e c u r r in g  b a s is ;  th e re  is  lit t le  o r  no te s t in g  o f  new  p r o g r a m s
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r e q u ir e d ; a lte rn a te  p r o g r a m s  a re  p ro v id e d  in ca se  o r ig in a l p r o g r a m  n eeds 
m a jo r  change o r  cannot be  c o r r e c t e d  w ith in  a re a so n a b ly  sh ort t im e . In 
co m m o n  e r r o r  s itu a tio n s , d ia g n o se s  ca u se  and takes c o r r e c t iv e  a ction . T h is 
u su a lly  in v o lv e s  app ly in g  p r e v io u s ly  p r o g ra m m e d  c o r r e c t iv e  s te p s , o r  using 
s ta n d a rd  c o r r e c t io n  te c h n iq u e s .

OR

O p e ra te s  u n d er d ir e c t  s u p e rv is io n  a com p u ter  running p r o g r a m s  o r  
se g m e n ts  o f  p r o g r a m s  w ith  the c h a r a c te r is t ic s  d e s c r ib e d  fo r  c la s s  A . M ay 
a s s is t  a h ig h er  le v e l  o p e r a t o r  by  independently  p e r fo r m in g  le s s  d iff icu lt  ta sk s  
a s s ig n e d , and p e r fo r m in g  d if f ic u lt  ta sk s  fo llo w in g  d e ta iled  in s tru c tio n s  and 
w ith  freq u en t r e v ie w  o f  o p e r a t io n s  p e r fo r m e d .

C la s s  C . W o rk s  on rou tin e  p r o g r a m s  under c lo s e  s u p e rv is io n . Is 
e x p e c te d  to  d e v e lo p  w o rk in g  k n ow led g e  o f  the com p u ter  equ ipm ent u sed  and 
a b il ity  to d e te c t  p r o b le m s  in v o lv e d  in running rou tin e p r o g r a m s . U su a lly  has 
r e c e iv e d  s o m e  f o r m a l  tra in in g  in com p u ter  op e ra t io n . M ay a s s is t  h igh er 
l e v e l  o p e r a t o r  on  c o m p le x  p r o g r a m s .

D R A F T E R

C la s s  A . P la n s  th e g ra p h ic  p re se n ta tio n  o f  c o m p le x  ite m s  having 
d is t in c t iv e  d e s ig n  fe a tu r e s  that d if fe r  s ig n ifica n tly  fr o m  es ta b lish e d  d ra ftin g  
p r e c e d e n t s .  W o r k s  in c lo s e  sup port w ith  the design  o r ig in a to r ,  and m ay 
r e c o m m e n d  m in o r  d e s ig n  ch a n g e s . A n a ly ze s  the e ffe ct  o f  ea ch  ch ange on the 
d e ta ils  o f  f o r m ,  fu n c tio n , and p o s it io n a l re la tion sh ip s  o f  com p on en ts  and 
p a r t s .  W o rk s  w ith  a m in im u m  o f  s u p e r v is o r y  a s s is ta n c e . C om p le ted  w o rk  is 
r e v ie w e d  b y  d e s ig n  o r ig in a to r  f o r  c o n s is te n c y  w ith p r io r  e n g in eer in g  d e t e r ­
m in a t io n s . M ay  e ith e r  p r e p a r e  d raw in gs  o r  d ir e c t  th e ir  p re p a ra t io n  by lo w e r  
l e v e l  d r a f t e r s .

C la s s  B . P e r fo r m s  n on rou tin e  and co m p le x  d ra ftin g  a ss ig n m e n ts  
that r e q u ir e  the a p p lica t io n  o f  m o s t  o f  th e sta n d a rd ized  draw in g  te ch n iq u es  
r e g u la r ly  u se d . D u ties  t y p ic a l ly  in v o lv e  such  w ork  a s : P r e p a r e s  w ork in g
d ra w in g s  o f  s u b a s s e m b lie s  w ith  ir r e g u la r  sh a p e s , m u ltip le  fu n c tio n s , and 
p r e c i s e  p o s it io n a l  r e la t io n s h ip s  betw een  com p on en ts ; p r e p a r e s  a r c h ite c tu r a l 
d ra w in g s  fo r  c o n s tr u c t io n  o f  a bu ild in g  in clud ing  d eta il d raw in g s  o f  fo u n ­
d a t io n s , w a ll s e c t io n s ,  f l o o r  p la n s , and r o o f .  U ses  a c c e p te d  fo r m u la s  and 
m a n u a ls  in m a k in g  n e c e s s a r y  com p u ta tion s  to d e te rm in e  qu an tities  o f  
m a t e r ia ls  to  b e  u s e d , lo a d  c a p a c it ie s ,  s tre n g th s , s t r e s s e s ,  e tc . R e c e iv e s  
in it ia l in s t r u c t io n s , r e q u ir e m e n ts ,  and a d v ice  fr o m  s u p e r v is o r . C om p le ted  
w o r k  is  ch e ck e d  f o r  t e c h n ic a l  ad eq u acy .

C la ss  C . P r e p a r e s  d e ta il d raw in g s  o f  s in g le  un its  o r  p a rts  fo r  
e n g in e e r in g , c o n s t r u c t io n , m a n u fa ctu r in g , o r  re p a ir  p u r p o s e s . T y p e s  o f  
d ra w in g s  p r e p a r e d  in c lu d e  i s o m e t r ic  p r o je c t io n s  (d ep ic tin g  th r e e  d im e n s io n s  
in a c c u r a te  s c a le )  and s e c t io n a l  v iew s  to  c la r i fy  p o s it ion in g  o f  com p on en ts  
and co n v e y  n e e d e d  in fo r m a t io n . C o n so lid a te s  d e ta ils  f r o m  a n u m b er  o f  
s o u r c e s  and a d ju s ts  o r  t r a n s p o s e s  s c a le  as re q u ire d . S u ggested  m eth od s  o f  
a p p r o a c h , a p p lic a b le  p r e c e d e n t s ,  and a d v ic e  on s o u r c e  m a te r ia ls  a re  g iven  
w ith  in it ia l a s s ig n m e n ts . In stru c tio n s  a re  le s s  co m p le te  w hen a ss ig n m e n ts  
r e c u r .  W ork  m a y  b e  s p o t -c h e c k e d  du rin g  p r o g r e s s .

D R A F T E R -T R A C E R

C op ies  p lans and draw in gs p r e p a re d  by o th e rs  by  p la c in g  tr a c in g  
c lo th  o r  p a p er o v e r  draw in gs and tr a c in g  w ith  pen o r  p e n c il. (D oes not 
in clu d e  tr a c in g  lim ite d  to  p lans p r im a r ily  co n s is t in g  o f  stra ight lin es  and a 
la rg e  s c a le  not re q u ir in g  c lo s e  d e lin ea tion .)

A N D /O R

P r e p a r e s  s im p le  o r  re p e t it iv e  draw in gs o f  e a s ily  v is u a liz e d  ite m s . 
W ork  is  c lo s e ly  s u p e r v is e d  during p r o g r e s s .

E L E C T R O N IC S  T E C H N IC IA N

W ork s  on  v a r io u s  ty p es  o f  e le c t r o n ic  equ ip m en t and re la te d  d e v ice s  
by  p e r fo r m in g  one o r  a co m b in a tion  o f  the fo llow in g : In sta llin g , m a in ta in in g ,
r e p a ir in g , o v e rh a u lin g , t r o u b le s h o o t in g , m o d ify in g , c o n stru ctin g , and te s t in g . 
W ork  r e q u ir e s  p r a c t ic a l  a p p lica tion  o f  te c h n ic a l kn ow led ge  o f  e le c t r o n ic s  
p r in c ip le s ,  ab ility  co d e te rm in e  m a ilu n c t io n s , and sk ill  to  put equipm ent in 
r e q u ir e d  op e ra t in g  con d it ion .

T he equ ipm en t— co n s is t in g  o f  e ith er  m an y d iffe re n t kinds o f  c ir c u it s  
o r  m u ltip le  r e p e tit io n  o f  the sa m e kind o f  c ir c u it— in c lu d e s , but is  not lim ite d  
to ,  the fo llo w in g : (a) E le c t r o n ic  tra n sm ittin g  and r e c e iv in g  equ ipm ent (e .g . ,
r a d a r , r a d io , t e le v is io n , te le p h o n e , s o n a r , n av iga tion a l a id s ), (b) d ig ita l and 
ana log  c o m p u te r s , and (c )  in d u str ia l and m e d ic a l  m e a su r in g  and co n tro llin g  
equ ip m en t.

T h is  c la s s i f i c a t io n  e x c lu d e s  r e p a ir e r s  o f  su ch  stan dard  e le c t r o n ic  
equ ip m en t as co m m o n  o f f ic e  m a ch in es  and h ou seh o ld  ra d io  and te le v is io n  
s e ts ; p ro d u c tio n  a s s e m b le r s  and te s t e r s ;  w o r k e r s  w h ose  p r im a ry  duty is 
s e r v ic in g  e le c t r o n ic  te s t  in stru m e n ts ; te ch n ic ia n s  w ho have a d m in istra tiv e  
o r  s u p e r v is o r y  r e s p o n s ib il ity ; and d r a f te r s ,  d e s ig n e r s , and p r o fe s s io n a l 
e n g in e e r s .

P o s it io n s  are  c la s s i f i e d  in to le v e ls  on the b a s is  o f  the fo llow in g  
d e f in it io n s :

C la ss  A . A p p lie s  advan ce te c h n ic a l k n ow led ge  to  so lv e  unusually 
c o m p le x  p r o b le m s  ( i . e . ,  th o s e  that ty p ic a lly  cannot b e  s o lv e d  s o le ly  by  r e f e r ­
en ce  to  m a n u fa c tu r e r s ' m an uals o r  s im ila r  d ocu m en ts) in  w ork in g  on  e l e c ­
t r o n ic  equ ip m en t. E x a m p les  o f  su ch  p r o b le m s  in clu d e  lo ca t io n  and d en sity  o f  
c i r c u i t r y ,  e le c t r o m a g n e t ic  ra d ia t io n , is o la tin g  m a lfu n ct io n s , and frequen t 
e n g in e e r in g  ch a n g e s . W ork  in v o lv e s : A  d e ta iled  under stain ding o f  the in te r ­
re la t io n s h ip s  o f  c i r c u i t s ;  e x e r c is in g  independent ju dgm en t in  p e r fo rm in g  such  
ta sk s  as m akin g c ir c u it  a n a ly se s , ca lcu la tin g  w ave fo r m s ,  tr a c in g  r e la t io n ­
sh ip s in  s ig n a l flo w ; and r e g u la r ly  using co m p le x  te s t  in stru m en ts  ( e .g . ,  dual 
t r a c e  o s c i l l o s c o p e s ,  Q -m e t e r s ,  d ev ia tion  m e t e r s ,  p u lse  g e n e ra to rs ) .

W ork  m a y  b e  re v ie w e d  by  s u p e r v is o r  (freq u en tly  an en g in eer  or  
d e s ig n e r )  fo r  g e n e ra l co m p lia n ce  w ith  a cce p te d  p r a c t ic e s .  M ay p r o v id e  
te c h n ic a l  gu id an ce  to  lo w e r  le v e l  te c h n ic ia n s .

C la ss  B . A p p lie s  c o m p re h e n s iv e  te c h n ic a l kn ow led ge  to s o lv e  c o m ­
p le x  p r o b le m s  ( i . e . ,  th o se  that ty p ic a lly  can  be so lv e d  s o le ly  by  p r o p e r ly  
in te rp re tin g  m a n u fa c tu r e r s ' m an uals o r  s im ila r  d ocu m en ts) in  w ork in g  on
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e le c t r o n ic  equ ip m en t. W ork  in v o lv e s : A  fa m ilia r ity  w ith  the in te r r e la t io n ­
sh ips o f  c ir c u it s ;  and judgm ent in d e term in in g  w ork  seq u en ce  and in se le c t in g  
to o ls  and tes t in g  in stru m e n ts , u su a lly  le s s  c o m p le x  than th o se  used  by  the 
c la s s  A  te ch n ic ia n .

R e c e iv e s  te c h n ic a l gu id a n ce , as r e q u ir e d , f r o m  s u p e r v is o r  o r  h igher 
le v e l te c h n ic ia n , and w ork  is r e v ie w e d  fo r  s p e c i f i c  c o m p lia n ce  w ith  a cce p te d  
p r a c t ic e s  and w ork  a ss ig n m e n ts . M ay p r o v id e  te c h n ic a l gu idan ce to  lo w e r  
le v e l  te c h n ic ia n s .

C la ss  C . A p p lie s  w ork in g  te c h n ic a l  k n ow led ge  to  p e r fo r m  s im p le  o r  
rou tine ta sk s  in w ork in g  on e le c t r o n ic  eq u ip m en t, fo llo w in g  d e ta iled  in s t r u c ­
tion s  w h ich  c o v e r  v ir tu a lly  a ll p r o c e d u r e s .  W ork  ty p ica lly  in v o lv e s  such  
task s as: A s s is t in g  h igher le v e l  te c h n ic ia n s  by  p e r fo r m in g  su ch  a c tiv it ie s  as
re p la c in g  com p on en ts , w ir in g  c ir c u i t s ,  and tak ing te s t  r e a d in g s ; re p a ir in g  
s im p le  e le c t r o n ic  equ ip m en t; and using to o ls  and co m m o n  te s t  in stru m en ts  
( e .g . ,  m u lt im e te r s , audio s ign a l g e n e r a to r s , tube t e s t e r s ,  o s c i l l o s c o p e s ) .  
Is not r e q u ir e d  to  be fa m ilia r  w ith  the in te r re la t io n s h ip s  o f  c ir c u it s .  T h is 
k n ow led g e , h o w e v e r , m ay  be  a cq u ire d  th rou gh  a ss ig n m en ts  d es ig n ed  to 
in c r e a s e  co m p e te n ce  (in clu d in g  c la s s r o o m  tra in in g ) so that w o rk e r  can 
advance to  h igh er le v e l  te ch n ic ia n .

R e c e iv e s  te c h n ic a l gu id a n ce , as r e q u ir e d , f r o m  s u p e r v is o r  o r  h igher 
le v e l te ch n ic ia n . W ork  is  ty p ic a lly  s p o t -c h e c k e d , but is  g iven  d e ta iled  re v ie w  
when new  o r  advan ced  a ssig n m en ts  a re  in v o lv ed .

R E G IST E R E D  IN D U ST R IA L NURSES

A  r e g is t e r e d  n u rse  w ho g iv e s  n u rs in g  s e r v ic e  under g e n e ra l m e d ic a l 
d ir e c t io n  to  i l l  o r  in ju re d  e m p lo y e e s  o r  o th er  p e r so n s  w ho b e c o m e  i l l  o r  
su ffer  an a cc id en t on  the p r e m is e s  o f  a fa c to r y  o r  oth er  es ta b lish m en t. 
Duties in v o lv e  a com bin a tion  o f  the fo llo w in g : G ivin g  f ir s t  a id to  the i l l  o r
in ju red ; attending to  subsequent d r e ss in g  o f  e m p lo y e e s ' in ju r ie s ;  keep in g  
r e c o r d s  o f  patients tr e a te d ; p re p a r in g  a cc id en t r e p o r ts  fo r  co m p e n sa t io n  o r  
oth er p u r p o s e s ; a s s is t in g  in  p h y s ica l ex a m in a tion s  and health  ev a lu ation s o f  
ap p licants and e m p lo y e e s ; and planning and ca r r y in g  out p r o g r a m s  in vo lv in g  
health  ed u ca tion , a cc id en t p re v e n tio n , eva lu a tion  o f  plant e n v iron m en t, o r  
oth er a c t iv it ie s  a ffe ct in g  the health , w e lfa r e , and sa fe ty  o f  a ll p e r so n n e l. 
N ursing s u p e r v is o r s  o r  head n u rse s  in e s ta b lish m e n ts  em p loy in g  m o r e  than 
one n u rse  are  ex c lu d ed .

Maintenance, Toolroom, and Powerplant
m a i n t e n a n c e  c a r p e n t e r

P e r fo r m s  the ca rp e n try  duties n e c e s s a r y  to  co n stru c t  and m ain tain  
in good  re p a ir  bu ild in g  w ood w ork  and equ ipm ent su ch  as b in s , c r ib s ,  
c o u n te rs , b e n c h e s , p a rt it io n s , d o o r s ,  f l o o r s ,  s t a ir s ,  c a s in g s , and t r im  m ade 
o f  w ood  in an e s ta b lish m e n t. W ork  in v o lv e s  m o s t  o f  the fo llo w in g : P lanning
and lay in g  out o f  w ork  fr o m  b lu e p r in ts , d ra w in g s , m o d e ls ,  o r  v e r b a l 
in s tru c tio n s ; using a v a r ie ty  o f  c a r p e n t e r 's  h a n d too ls , p o r ta b le  p ow er t o o ls ,  
and stan dard  m e a su r in g  in stru m e n ts ; m ak ing stan d ard  shop  com pu tation s  
re la tin g  to  d im en s ion s  o f  w o rk ; and s e le c t in g  m a te r ia ls  n e c e s s a r y  fo r  the 
w ork . In g e n e ra l, the w ork  o f  the m a in ten an ce  ca rp e n te r  r e q u ir e s  rou nd ed  
tra in in g  and e x p e r ie n ce  usu a lly  a cq u ire d  th rou gh  a fo r m a l a p p re n t ice sh ip  or  
equ iva len t tra in in g  and e x p e r ie n c e .

E LE C T R O N IC S TE C H N IC IA N — C ontinued

P e r fo r m s  a v a r ie ty  o f  e le c t r i c a l  tra d e  fu n ction s  su ch  as the in s t a l­
la tion , m a in ten an ce , o r  re p a ir  o f  equ ip m en t fo r  the g e n e ra tio n , d is tr ib u t io n , 
o r  u tiliza tion  o f  e le c t r ic  en ergy  in  an e s ta b lish m e n t. W ork  in v o lv e s  m o s t  
o f  the fo llo w in g : In sta lling  o r  r e p a ir in g  any o f  a v a r ie t y  o f  e le c t r i c a l  e q u ip ­
m ent su ch  as g e n e r a to r s , t r a n s fo r m e r s ,  s w itc h b o a r d s , c o n t r o l le r s ,  c ir c u it  
b r e a k e r s ,  m o to r s , heating units, con du it s y s te m s , o r  o th er  tr a n s m is s io n  
equ ip m en t; w orking fr o m  b lu e p r in ts , d ra w in g s , la y o u ts , o r  o th er  s p e c i f i ­
ca tio n s ; lo ca tin g  and d iagnosing  tr o u b le  in the e le c t r ic a l  s y s te m  o r  e q u ip ­
m en t; w ork in g  standard com pu tation s re la t in g  to  lo a d  re q u ire m e n ts  o f  w ir in g  
o r  e le c t r ic a l  equipm ent; and using a v a r ie ty  o f  e le c t r ic ia n 's  h an dtools  and 
m e a su rin g  and testin g  in stru m en ts . In g e n e r a l, the w o rk  o f  the m a in ­
ten an ce  e le c t r ic ia n  re q u ir e s  rounded  tra in in g  and e x p e r ie n c e  u su a lly  a cq u ir e d  
th rou gh  a fo rm a l a p p ren ticesh ip  o r  eq u iv a len t tra in in g  and e x p e r ie n c e .

M A IN TEN AN CE PA IN T E R

P aints and r e d e c o r a te s  w a lls ,  w o o d w o rk , and fix tu re s  o f  an e s ta b ­
lish m en t. W ork  in v o lv es  the fo l lo w in g : K n ow led ge  o f  s u r fa c e  p e c u lia r it ie s
and ty p es  o f  paint r e q u ire d  for  d iffe re n t a p p lica tio n s ; p r e p a r in g  s u r fa c e  fo r  
painting by  rem ov in g  o ld  fin ish  or  by  p la c in g  putty o r  f i l le r  in  n a il h o le s  and 
in te r s t ic e s ;  and applying paint w ith  sp ra y  gun o r  b ru sh . M ay m ix  c o lo r s ,  
o i l s ,  w hite lead , and oth er paint in g re d ie n ts  to  obta in  p r o p e r  c o lo r  o r  
co n s is te n c y . In g e n e ra l, the w ork  o f  the m a in ten a n ce  p a in ter  r e q u ir e s  
rou n d ed  tra in in g  and e x p e r ie n ce  u su a lly  a cq u ir e d  th rou g h  a fo r m a l a p p re n ­
t ic e s h ip  o r  equivalent tra in in g  and e x p e r ie n c e .

M AIN TEN AN CE M ACHINIST

P ro d u ce s  re p la ce m e n t p a rts  and new  p a rts  in  m akin g  r e p a ir s  o f  
m eta l p a rts  o f  m e ch a n ica l equ ipm ent o p e r a te d  in  an e s ta b lish m e n t. W ork  
in v o lv e s  m ost o f  the fo llo w in g : In te rp re tin g  w ritte n  in s tru c tio n s  and s p e c i ­
f ic a t io n s ; planning and laying out o f  w o rk ; u sin g  a v a r ie ty  o f  m a c h in is t 's  
h an dtools  and p r e c is io n  m ea su rin g  in s tru m e n ts ; se ttin g  up and op e ra tin g  
stan dard  m ach ine to o ls ;  shaping o f  m e ta l p a rts  to  c lo s e  t o le r a n c e s ;  m aking 
stan dard  shop com pu tation s re la tin g  to  d im e n s io n s  o f  w o rk , to o l in g , fe e d s , 
and sp eed s  o f  m ach in ing ; know ledge o f  the w o rk in g  p r o p e r t ie s  o f  the co m m o n  
m e ta ls ; se le c t in g  standard  m a te r ia ls , p a r t s , ahd equ ip m en t r e q u ir e d  fo r  th is  
w ork ; and fitting  and a ssem b lin g  p a rts  in to m e c h a n ic a l equ ip m en t. In g e n e ra l, 
the m a ch in is t 's  w ork  n o rm a lly  r e q u ir e s  a rou n d ed  tra in in g  in  m a c h in e -s h o p  
p r a c t ic e  usually  a cq u ired  th rou gh  a fo r m a l  a p p re n t ice s h ip  o r  eq u iv a len t 
tra in in g  and e x p e r ie n ce .

M A IN TE N A N C E  M ECH AN IC (M a ch in ery )

R ep a irs  m a ch in e ry  or  m e c h a n ic a l eq u ip m en t o f  an es ta b lish m e n t. 
W ork  in v o lv es  m ost o f  the fo llo w in g : E xa m in in g  m a ch in es  and m e c h a n ica l
equipm ent to  d iagnose s o u rc e  o f  t r o u b le ; d ism a n tlin g  o r  p a rt ly  d ism a n tlin g  
m a ch in es  and p e r fo rm in g  re p a ir s  that m a in ly  in v o lv e  the use o f  h an d too ls  in 
s cra p in g  and fitting  p a r ts ; r e p la c in g  b ro k e n  o r  d e fe c t iv e  p a rts  w ith  ite m s  
ob ta in ed  fr o m  stock ; o rd e r in g  the p r o d u c tio n  o f  a re p la c e m e n t p art by  a 
m ach in e  shop o r  sending the m ach in e  to  a m a ch in e  shop  fo r  m a jo r  r e p a ir s ;  
p re p a r in g  w ritten  s p e c if ica t io n s  fo r  m a jo r  r e p a ir s  o r  fo r  the p ro d u c tio n  o f  
p a rts  o r d e r e d  fr o m  m ach in e  sh op s ; r e a s s e m b lin g  m a ch in e s ; and m akin g  a ll 
n e c e s s a r y  ad justm ents fo r  op e ra tio n . In g e n e r a l , the w ork  o f  a m a ch in e ry  
m a in ten an ce  m ech a n ic  re q u ire s  rou n d ed  tra in in g  and e x p e r ie n c e  u su a lly
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M A IN T E N A N C E  M E C H A N IC  (M a ch in e ry )— Continued

a cq u ir e d  th rou gh  a fo r m a l a p p re n t ice sh ip  or  equivalent tra in in g  and e x p e r i ­
e n c e . E x c lu d e d  f r o m  th is  c la s s i f i c a t io n  are  w o rk e rs  w h ose  p r im a r y  duties 
in v o lv e  se ttin g  up o r  a d ju stin g  m a ch in e s .

M A IN T E N A N C E  M E C H A N IC  (M otor  V e h ic le s )

R e p a ir s  a u to m o b ile s , b u s e s , m o to r t r u c k s , and t r a c t o r s  o f  an e s ta b ­
lis h m e n t . W ork  in v o lv e s  m o s t  o f  the fo llo w in g : E xam ining a u tom otive  eq u ip ­
m en t to  d ia g n ose  s o u r c e  o f  tr o u b le ; d isa sse m b lin g  equipm ent and p e r fo rm in g  
r e p a ir s  that in v o lv e  the u se  o f  su ch  handtools as w re n ch e s , g a u g e s , d r i l ls ,  
o r  s p e c ia l iz e d  eq u ip m en t in  d is a s s e m b lin g  o r  fitting  p a rts ; r e p la c in g  b rok en  
o r  d e fe c t iv e  p a rts  f r o m  s to ck ; g rin d in g  and adjusting v a lv e s ; r e a s s e m b lin g  
and in s ta llin g  the v a r io u s  a s s e m b lie s  in the v e h ic le  and m aking n e c e s s a r y  
a d ju stm en ts ; and a lign in g  w h e e ls , ad justing  b ra k es  and lig h ts , o r  tighten in g 
b od y  b o lt s .  In g e n e r a l, the w o rk  o f  the m o to r  v e h ic le  m a in ten an ce  m e c h a n ic  
r e q u ir e s  rou n d ed  tra in in g  and e x p e r ie n c e  u su a lly  a cq u ire d  th rou gh  a fo r m a l 
a p p re n t ice s h ip  o r  eq u iv a len t tra in in g  and e x p e r ie n c e .

T h is  c la s s i f i c a t io n  d o e s  not in clu d e  m ech a n ics  w ho re p a ir  c u s ­
t o m e r s '  v e h ic le s  in a u tom ob ile  r e p a ir  sh op s .

M A IN T E N A N C E  P IP E F IT T E R
In sta lls  o r  r e p a ir s  w a te r , s tea m , g a s , o r  other ty p es  o f  p ip e  and 

p ip e fitt in g s  in an e s ta b lis h m e n t . W ork  in v o lv es  m ost of the fo llo w in g : L aying
out w o rk  and m e a s u r in g  to  lo c a te  p o s it io n  o f  p ipe fr o m  draw in gs o r  oth er 
w ritten  s p e c i f ic a t io n s ;  cu tting  v a r io u s  s iz e s  o f  pipe to c o r r e c t  lengths w ith 
c h is e l  and h a m m er o r  o x y a ce ty le n e  to r c h  o r  p ip e -cu ttin g  m a ch in e s ; th rea d in g  
p ip e  w ith  s to ck s  and d ie s ; bend ing  pipe by  h an d -d riv en  o r  p o w e r -d r iv e n  
m a c h in e s ; a s se m b lin g  p ip e w ith  cou p lin gs  and fasten in g  p ipe to h an g ers ; 
m ak in g  sta n d a rd  sh op  com p u ta tion s  re la tin g  to  p r e s s u r e s ,  f lo w , and s iz e  o f  
p ip e  r e q u ir e d ; and m ak in g  s ta n d a rd  te s ts  to  d eterm in e  w hether f in ish e d  p ip es  
m e e t  s p e c i f ic a t io n s .  In g e n e r a l , the w ork  o f  the m a in ten a n ce  p ip e fitte r  
r e q u ir e s  rou n d ed  tr a in in g  and e x p e r ie n c e  u su a lly  a cq u ired  th rou gh  a fo r m a l 
a p p re n t ice s h ip  o r  eq u iv a len t tra in in g  and e x p e r ie n c e . W o rk e r s  p r im a r ily  
en ga ged  in  in s ta llin g  and r e p a ir in g  bu ild in g  san itation  o r  heating sy s te m s  
a re  e x c lu d e d .

M A IN T E N A N C E  S H E E T -M E T A L  W O RK ER

F a b r ic a t e s ,  in s t a l ls ,  and m ain ta in s in good  re p a ir  the s h e e t -m e ta l 
equ ip m en t and fix tu r e s  (su ch  as m ach in e  gu a rd s , g re a s e  p a n s , s h e lv e s , 
l o c k e r s ,  ta n k s , v e n t i la t o r s , ch u te s , d u cts , m eta l ro o fin g ) o f  an e s ta b lish m e n t. 
W o rk  in v o lv e s  m o s t  o f  the fo llo w in g : P lanning and layin g out a ll types  o f
s h e e t -m e ta l  m a in ten a n ce  w o rk  f r o m  b lu e p r in ts , m o d e ls , o r  oth er  s p e c i f i ­
c a t io n s ; se ttin g  up and o p e r a t in g  a ll ava ila b le  ty p es  of s h e e t -m e ta l w ork in g  
m a c h in e s ; u sin g  a v a r ie ty  o f  h an dtools  in cu tting, bend ing , fo r m in g , shap ing, 
fitt in g , and a s s e m b lin g ; and in sta llin g  s h e e t -m e ta l a r t ic le s  as re q u ir e d . In 
g e n e r a l , the w o rk  o f  the m a in ten a n ce  s h e e t -m e ta l w o rk e r  r e q u ir e s  rou n d ed  
tra in in g  and e x p e r ie n c e  u su a lly  a cq u ire d  th rou gh  a fo r m a l a p p re n t ice sh ip  or  
eq u iv a len t tra in in g  and e x p e r ie n c e .

M IL L W R IG H T

In sta lls  new  m a ch in e s  o r  heavy equ ipm en t, and d ism a n tles  and 
in s ta lls  m a ch in e s  o r  h eav y  equ ip m en t when changes in the plant layou t a re  
r e q u ir e d . W ork  in v o lv e s  m o s t  o f  the fo llo w in g : P lanning and lay in g  out

M IL LW R IG H T— Continued

w o rk ; in te rp re tin g  b lu e p rin ts  o r  oth er  s p e c if ic a t io n s ; using a v a r ie ty  o f  hand- 
to o ls  and r ig g in g ; m ak ing stan dard  shop com pu tation s  re la tin g  to s t r e s s e s ,  
s tren gth  o f  m a t e r ia ls , and c e n te rs  o f  g ra v ity ; a lign ing and ba lancin g  equ ip ­
m en t; s e le c t in g  stan dard  t o o l s ,  equ ip m en t, and p a rts  to  be  used ; and in sta llin g  
and m ain ta in ing in g ood  o r d e r  p ow er  t r a n s m is s io n  equipm ent such  as d r ives  
and sp eed  r e d u c e r s .  In g e n e r a l, the m illw r ig h t 's  w ork  n o rm a lly  re q u ire s  a 
rou n d ed  tra in in g  and e x p e r ie n c e  in  the tra d e  a cq u ire d  through  a fo rm a l 
a p p re n tice sh ip  o r  equ iva len t tra in in g  and e x p e r ie n c e .

M A IN T E N A N C E  TR A D E S H E L P E R

A s s is t s  one o r  m o r e  w o r k e r s  in  the s k ille d  m ain ten ance tr a d e s , by 
p e r fo r m in g  s p e c i f ic  o r  g e n e ra l duties o f  l e s s e r  s k ill ,  such  as keeping a 
w o rk e r  su p p lied  w ith  m a te r ia ls  and t o o ls ;  c lean in g  w ork in g  a rea , m ach in e , 
and equ ip m en t; a ss is t in g  jo u rn ey m a n  by  h old in g  m a te r ia ls  o r  to o ls ; and p e r ­
fo rm in g  oth er u n sk illed  ta sk s  as d ir e c te d  by  jo u rn ey m a n . The kind o f  w ork  
the h e lp er  is  p e r m itte d  to  p e r fo r m  v a r ie s  fr o m  trad e  to  trad e : In som e
tr a d e s  the h e lp e r  is  con fin ed  to su p p ly in g , lift in g , and holding m a te r ia ls  and 
t o o l s ,  and c lea n in g  w ork in g  a r e a s ; and in  o th ers  he is  p e rm itted  to  p e r fo r m  
s p e c ia liz e d  m a ch in e  o p e r a t io n s , o r  p a rts  o f  a tra d e  that a re  a lso  p e r fo rm e d  
by  w o rk e rs  on  a fu ll - t im e  b a s is .

M A C H IN E -T O O L  O P E R A T O R  (T O O L R O O M )

S p e c ia liz e s  in op e ra tin g  one o r  m o r e  than one type o f  m ach ine 
t o o l  ( e .g . ,  j ig  b o r e r ,  g r in d in g  m a ch in e , engine la th e , m illin g  m ach in e) to  
m ach in e  m eta l fo r  u se  in m aking o r  m ain ta in in g j i g s ,  f ix tu re s , cutting to o ls ,  
g a u g es , o r  m e ta l d ies  o r  m o ld s  u sed  in shaping o r  fo rm in g  m eta l or  
n o n m e ta liic  m a te r ia l ( e .g . ,  p la s t ic , p la s te r , ru b b e r , g la s s ) .  W ork  ty p ica lly  
in v o lv e s : P lanning and p e r fo r m in g  d ifficu lt  m ach in in g  op era tion s  w hich
r e q u ir e  c o m p lic a te d  setu ps o r  a high d e g re e  o f  a c c u r a c y ; setting up m ach ine 
t o o l  o r  to o ls  (e .g . ,  in s ta ll cutting to o ls  and adjust g u id e s , s to p s , w ork in g  
ta b le s , and oth er co n tro ls  to  handle the s iz e  o f  s to ck  to be m ach in ed ; 
d e term in e  p r o p e r  fe e d s , s p e e d s , to o l in g , and op e ra tio n  sequen ce or  s e le c t  
th ose  p r e s c r ib e d  in d ra w in g s , b lu e p r in ts , o r  la y o u ts ); using a v a r ie ty  o f  
p r e c is io n  m e a su r in g  in stru m e n ts ; m aking n e c e s s a r y  adjustm ents during 
m a ch in in g  o p e r a t io n  to  a ch iev e  re q u is ite  d im en sion s  to  v e ry  c lo s e  to le r a n c e s . 
M ay be r e q u ir e d  to  s e le c t  p r o p e r  coo la n ts  and cutting and lu br ica tin g  o i ls ,  
to  r e c o g n iz e  w hen to o ls  n eed  d r e s s in g , and to  d r e ss  to o ls .  In g e n e ra l, the 
w ork  o f  a m a c h in e -t o o l  o p e r a to r  (to o lr o o m ) at the s k ill le v e l  ca lle d  fo r  in 
th is  c la s s if i c a t io n  r e q u ir e s  e x te n s iv e  kn ow led ge  o f  m a ch in e -sh o p  and t o o l ­
r o o m  p r a c t ic e  u su a lly  a cq u ire d  th rou gh  co n s id e ra b le  o n -t h e - jo b  tra in in g  and 
e x p e r ie n c e .

F o r  c r o s s - in d u s t r y  w age study p u r p o s e s , th is  c la s s if ic a t io n  does not 
in clu d e  m a c h in e -t o o l  o p e r a to r s  (to o lr o o m ) e m p lo y e d  in t o o l  and die job b in g  
s h o p s ,

T O O L  AND DIE M A K E R

C on stru cts  and r e p a ir s  j i g s ,  f ix tu r e s , cutting to o ls ,  ga u ges , or 
m e ta l d ies  o r  m o ld s  u sed  in shaping o r  fo rm in g  m eta l o r  n on m eta llic  
m a te r ia l ( e .g . ,  p la s t ic ,  p la s t e r , ru b b e r , g la s s ) .  W ork  ty p ica lly  in v o lv e s : 
P lanning and lay in g  o u t w o r k  a cco r d in g  to m o d e ls , b lu e p r in ts , draw in gs, or  
o th er  w ritten  o r  o r a l  s p e c if ic a t io n s ; understand ing the w ork in g  p r o p e r t ie s  o f  
co m m o n  m e ta ls  and a llo y s ; s e le c t in g  a p p rop ria te  m a te r ia ls , t o o l s ,  and
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T O O L  AND DIE M A K E R — C ontinued

p r o c e s s e s  r e q u ir e d  to  co m p le te  ta s k s ; m ak in g  n e c e s s a r y  shop  com p u ta tion s ; 
setting  up and op e ra tin g  v a r io u s  m a ch in e  to o ls  and r e la te d  equ ip m en t; using 
v a r io u s  t o o l  and die m a k e r 's  h an dtools  and p r e c is io n  m e a su r in g  in stru m e n ts ; 
w ork in g  to v e r y  c lo s e  t o le r a n c e s ;  h e a t -tre a t in g  m e ta l p a rts  and fin ish ed  to o ls  
and d ies to  a ch ie v e  r e q u ir e d  q u a lit ie s ; fitt in g  and a sse m b lin g  p a rts  to  p r e ­
s c r ib e d  to le r a n c e s  and a llo w a n ce s , In g e n e r a l, the t o o l  and die m a k e r 's  
w ork  r e q u ir e s  rou n d ed  tra in in g  in m a c h in e -s h o p  and to o l r o o m  p r a c t ic e  
u su a lly  a cq u ir e d  th rou g h  fo r m a l a p p re n t ice sh ip  o r  equ iva len t tra in in g  and 
e x p e r ie n c e .

F o r  c r o s s - in d u s t r y  w age study p u r p o s e s , th is  c la s s i f i c a t io n  d oes  not 
in clu d e  t o o l  and die m a k e rs  w ho (1) a re  e m p lo y e d  in t o o l  and die job b in g  
shops o r  (2) p r o d u c e  fo r g in g  d ies  (d ie  s in k e r s ) .

ST A T IO N A R Y  EN G IN EER

O p e ra te s  and m a in ta in s  and m ay a ls o  s u p e r v is e  the o p e r a t io n  o f  
s ta tion a ry  en g in es  and equ ip m en t (m e ch a n ica l o r  e le c t r ic a l )  to  sup ply  the 
esta b lish m en t in  w h ich  e m p lo y e d  w ith  p o w e r ,' h eat, r e fr ig e r a t io n , o r  a ir -  
con d ition in g . W ork  in v o lv e s : O p era tin g  and m ain ta in in g  equ ip m en t su ch  as
s tea m  e n g in e s , a ir  c o m p r e s s o r s ,  g e n e r a to r s ,  m o t o r s , , tu r b in e s , ven tila tin g  
and r e fr ig e r a t in g  eq u ip m en t, s te a m  b o i le r s  and b o i le r - f e d  w a ter  p u m p s; 
m aking equ ip m en t r e p a ir s ;  and k eep in g  a r e c o r d  o f  o p e ra t io n  o f  m a ch in e ry , 
te m p e r a tu r e , and fu e l con su m p tion . M ay a lso  s u p e r v is e  th ese  o p e r a t io n s . 
H ead o r  c h ie f  e n g in e e rs  in  e s ta b lish m e n ts  e m p lo y in g  m o r e  than one en g in eer  
a re  e x c lu d e d .

B O IL E R  T E N D E R

F ir e s  s ta tio n a ry  b o i le r s  to  fu rn ish  the es ta b lish m e n t in w h ich  
e m p lo y e d  w ith  h eat, p o w e r , o r  s tea m . F e e d s  fu e ls  to  f ir e  by  hand o r  
o p e r a te s  a m e c h a n ic a l s to k e r , g a s , o r  o i l  b u r n e r ; and ch eck s  w a ter  and 
sa fe ty  v a lv e s . M ay c le a n , o i l ,  o r  a s s is t  in re p a ir in g  b o i le r r o o m  equ ip m en t.

Material Movement and Custodial
T R U C K D R IV E R

D riv e s  a tr u ck  w ith in  a c ity  o r  in d u str ia l a re a  to  tr a n sp o rt  
m a t e r ia ls , m e r c h a n d is e , eq u ip m en t, o r  w o r k e r s  b e tw een  v a r io u s  ty p es  o f  
e s ta b lish m en ts  su ch  as: M an u factu rin g  p la n ts , fre ig h t  d e p o ts , w a r e h o u s e s ,
w h o le sa le  and r e t a i l  e s ta b lis h m e n ts , o r  b e tw een  r e ta i l  e s ta b lish m e n ts  and 
c u s t o m e r s ' h ou ses  o r  p la c e s  o f  b u s in e s s . M ay a lso  loa d  o r  unload tru ck  
w ith  or  w ithout h e lp e r s ,  m ak e m in o r  m e c h a n ica l r e p a ir s ,  and k eep  tr u ck  in 
g ood  w ork in g  o r d e r .  S a le s ro u te  and o v e r - t h e - r o a d  d r iv e r s  a re  e x c lu d e d .

F o r  w age study p u r p o s e s ,  t r u c k d r iv e r s  a re  c la s s i f i e d  by  ty p e  and 
ra te d  ca p a c ity  o f  tr u c k , as fo l lo w s :

T r u c k d r iv e r ,  ligh t tru ck
(stra ig h t tr u c k , under 1V2 to n s ,  u su a lly  4 w h e e ls )

T r u c k d r iv e r ,  m ed iu m  tru ck
(stra ig h t t r u c k , IV2 to  4 ton s  in c lu s iv e ,  u su a lly  6 w h e e ls )

T r u c k d r iv e r ,  h eav y  tr u ck  
(stra ig h t tr u c k , o v e r  4 to n s , u su a lly  10 w h e e ls )

T r u c k d r iv e r ,  t r a c t o r - t r a i l e r

S H IP P E R  AND R E C E IV E R

P e r fo r m s  c le r ic a l  and p h y s ic a l ta sk s  in co n n e ct io n  w ith  shipping 
g ood s  o f  the esta b lish m en t in w h ich  e m p lo y e d  and r e c e iv in g  in co m in g  
sh ip m en ts . In p e r fo rm in g  d a y - t o -d a y , rou tin e  ta s k s , fo llo w s  e s ta b lis h e d  
g u id e lin e s . In handling unusual n on rou tin e  p r o b le m s , r e c e iv e s  s p e c i f i c  g u id ­
ance f r o m  s u p e rv is o r  o r  oth er o f f i c ia l s .  M ay d ir e c t  and co o rd in a te  the 
a c t iv it ie s  o f  oth er w o rk e rs  en gaged  in handling good s  to  be sh ip p ed  o r  be in g  
r e c e iv e d .

S h ipp ers ty p ica lly  a re  r e s p o n s ib le  fo r  m o s t  o f  the fo llo w in g : 
V e r ify in g  that o r d e r s  a re  a c cu ra te ly  f i l le d  b y  co m p a r in g  ite m s  and qu an tities  
o f  good s  ga th ered  fo r  sh ipm ent a ga in st d o cu m e n ts ; in su r in g  that sh ip m en ts  
a re  p r o p e r ly  p a ck a g ed , id en tified  w ith  sh ip p in g  in fo r m a tio n , and lo a d e d  into 
tr a n s p o r t in g  v e h ic le s ; p rep a rin g  and k eep in g  r e c o r d s  o f  g o o d s  sh ip p ed , e .g . ,  
m a n ife s ts , b ills  o f  lading.

R e c e iv e r s  ty p ic a lly  a re  r e s p o n s ib le  fo r  m o s t  o f  the fo llo w in g : 
V e r ify in g  the c o r r e c tn e s s  o f  in co m in g  sh ip m en ts  by  co m p a r in g  ite m s  and 
quan tities  unloaded against b i l ls  o f  la d in g , in v o ic e s ,  m a n ife s ts , s to ra g e  
r e c e ip t s ,  o r  oth er  r e c o r d s ;  ch eck in g  fo r  d a m a ged  g o o d s ; in su r in g  that 
good s  a re  a p p rop ria te ly  id e n tifie d  fo r  rou tin g  to  d ep a rtm en ts  w ith in  the 
es ta b lish m e n t; p re p a r in g  and k eep in g  r e c o r d s  o f  g ood s  r e c e iv e d .

F o r  w age study p u r p o s e s , w o r k e r s  a re  c la s s i f i e d  as fo l lo w s :

Sh ipper
R e c e iv e r
Sh ipper and r e c e iv e r

W AREHOUS EM AN

A s d ir e c te d , p e r fo r m s  a v a r ie ty  o f  w a re h o u s in g  d u ties w h ich  r e q u ir e  
an under standing o f  the e s ta b lis h m e n t 's  s to ra g e  p la n . W o rk  in v o lv e s  m o s t  
o f  the fo llow in g : V e r ify in g  m a te r ia ls  (or  m e r c h a n d is e )  aga in st r e c e iv in g
d o c u m e n ts , noting and re p o rtin g  d is c r e p a n c ie s  and o b v io u s  d a m a g e s ; rou tin g  
m a te r ia ls  to  p r e s c r ib e d  s to ra g e  lo c a t io n s ;  s to r in g , s ta ck in g , o r  p a lle t iz in g  
m a te r ia ls  in a c co rd a n ce  w ith  p r e s c r ib e d  s to ra g e  m e th o d s ; r e a r r a n g in g  and 
tak ing in v en tory  o f  s to re d  m a t e r ia ls ; ex a m in in g  s to r e d  m a te r ia ls  and r e ­
p ortin g  d e te r io ra t io n  and d a m a ge ; r e m o v in g  m a t e r ia l  f r o m  s to r a g e  and 
p r e p a r in g  it fo r  sh ip m en t. M ay o p e r a te  hand o r  p o w e r  tr u ck s  in p e r fo r m in g  
w a re h o u s in g  du ties.

E xclu de  w o rk e rs  w h ose  p r im a r y  d u ties  in v o lv e  sh ip p in g  and r e ­
ce iv in g  w ork  (see  Sh ipper and R e c e iv e r  and Shipping P a c k e r ) ,  o r d e r  f illin g  
(s e e  O rd e r  F i l le r ) ,  o r  op era tin g  p o w e r  tr u ck s  (s e e  P o w e r -T r u c k  O p e r a to r ) .

O R D E R  F IL L E R

F ills  sh ipping o r  t r a n s fe r  o r d e r s  fo r  f in ish e d  g ood s  f r o m  s to r e d  
m e r ch a n d is e  in a cco rd a n ce  w ith s p e c if ic a t io n s  on  sa le s  s l ip s ,  c u s t o m e r s ' 
o r d e r s ,  o r  other in s tru ctio n s . M a y , in  ad d ition  to  f i l l in g  o r d e r s  and in ­
d ica tin g  item s f i l le d  o r  om itted , k e e p  r e c o r d s  o f  ou tgo in g  o r d e r s ,  r e q u is it io n  
ad d ition a l s tock  o r  re p o r t  sh ort su p p lie s  to  s u p e r v is o r ,  and p e r fo r m  oth er 
re la te d  du ties.

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



SH IPP IN G  P A C K E R

P r e p a r e s  f in is h e d  p r o d u c ts  fo r  sh ipm ent o r  s to ra g e  by  p la c in g  th em  
in  sh ip p in g  c o n ta in e r s , the s p e c i f i c  op e ra t io n s  p e r fo r m e d  b e in g  dependent 
upon the ty p e , s i z e ,  and n u m ber o f  units to  be  p a ck ed , the ty p e  o f  con ta in er  
e m p lo y e d , and m eth od  o f  sh ip m en t. W ork  r e q u ire s  the p la c in g  o f  ite m s  in 
sh ip p in g  co n ta in e rs  and m a y  in v o lv e  one o r  m o r e  o f  the fo l lo w in g : K n ow led ge
o f  v a r io u s  ite m s  o f  s to ck  in  o r d e r  to  v e r ify  con tent; s e le c t io n  o f  a p p ro p ria te  
ty p e  and s iz e  o f  c o n ta in e r ; in se r t in g  e n c lo s u r e s  in con ta in er ; using e x c e ls io r  
o r  o th e r  m a t e r ia l  to  p re v e n t b rea k a g e  o r  dam age; c lo s in g  and sea lin g  
c o n ta in e r ; and app ly in g  la b e ls  o r  en terin g  iden tify in g  data on  co n ta in e r . 
P a c k e r s  who a ls o  m a k e  w ood en  b o x e s  o r  c ra te s  a re  ex c lu d ed .

M A T E R IA L  H A N D LIN G  L A B O R E R

A  w o r k e r  e m p lo y e d  in  a w a re h o u se , m an ufactu rin g  p lan t, s t o r e ,  o r  
o th e r  e s ta b lish m e n t w h o se  d u ties in v o lv e  one o r  m o r e  o f  the fo l lo w in g : 
L oa d in g  and u n load in g  v a r io u s  m a te r ia ls  and m e rch a n d ise  on  o r  fr o m  fre ig h t 
c a r s ,  t r u c k s ,  o r  o th er  tr a n s p o r t in g  d e v ic e s ; unpacking, sh e lv in g , o r  p la c in g  
m a te r ia ls  o r  m e r c h a n d is e  in p r o p e r  s to ra g e  lo ca t io n ; and tr a n sp o rt in g  
m a te r ia ls  o r  m e r c h a n d is e  by  h an dtruck , c a r , o r  w h e e lb a rr o w . L o n g sh o re  
w o r k e r s ,  w ho lo a d  and u n load  sh ip s , a re  e x c lu d e d .

P O W E R -T R U C K  O P E R A T O R

O p e ra te s  a m a n u a lly  co n tr o lle d  g a s o lin e -  o r  e le c t r ic -p o w e r e d  tru ck  
o r  t r a c t o r  to tr a n s p o r t  g ood s  and m a te r ia ls  o f  a ll kinds about a w a re h o u s e , 
m a n u fa ctu r in g  p la n t, o r  o th e r  es ta b lish m en t.

F o r  w age  study p u r p o s e s ,  w o rk e rs  a re  c la s s if ie d  by  type  o f  p o w e r -  
t r u c k , as fo l lo w s :

F o r k li ft  o p e r a to r
P o w e r - t r u c k  o p e r a to r  (o th er than fo rk lift )

G U A R D

P r o te c t s  p r o p e r t y  f r o m  theft o r  d a m a ge , o r  p e r so n s  f r o m  h aza rd s  
o r  in t e r fe r e n c e .  D uties in v o lv e  se rv in g  at a fix e d  p o st , m ak in g  rou nd s on

G U ARD — Continued

foo t o r  by  m o to r  v e h ic le ,  o r  e s c o r t in g  p e r so n s  o r  p r o p e r ty . M ay be deputized  
to  m ake a r r e s ts .  M ay a lso  help  v is i t o r s  and cu s to m e r s  by answ erin g 
q u estion s  and g iv in g  d ir e c t io n s .

G uards e m p lo y e d  by  e s ta b lish m e n ts  w h ich  p r o v id e  p ro te c t iv e  s e r ­
v ic e s  on a co n tra ct  b a s is  a re  in clu d ed  in  th is  o ccu p a tio n .

F o r  w age study p u r p o s e s , gu ards a re  c la s s i f i e d  as fo llo w s :
C la ss  A . E n fo r c e s  re g u la tio n s  d es ig n ed  to  p reven t b re a ch e s  o f  

s e c u r ity . E x e r c is e s  ju dgm en t and u ses  d is c r e t io n  in dealing w ith e m e r ­
g e n c ie s  and se c u r ity  v io la t io n s  en co u n te re d . D eterm in es  w hether f ir s t  
r e s p o n s e  shou ld  be to in terv en e  d ir e c t ly  (ask in g  fo r  a ss is ta n ce  when deem ed  
n e c e s s a r y  and t im e  a llo w s ), to  k eep  situ ation  under s u rv e illa n ce , o r  to  r e ­
p o r t situ ation  so  that it can  be handled by  a p p ro p ria te  authority . Duties 
re q u ire  s p e c ia liz e d  tra in in g  in  m eth od s and tech n iq u es  o f  p rotectin g  secu r ity  
a r e a s . C om m on ly , the gu ard  is  r e q u ir e d  to  d em on stra te  continuing p h y s ica l 
fitn e ss  and p r o f ic ie n c y  w ith  f ir e a r m s  o r  oth er  s p e c ia l  w ea p on s.

C la ss  B . C a r r ie s  out in s tru ctio n s  p r im a r ily  o r ien ted  t o w a r d  
in su rin g  that e m e r g e n c ie s  and s e c u r ity  v io la t io n s  are  re a d ily  d is c o v ­
e r e d  and re p o r te d  to  a p p ro p ria te  au th or ity . In terv en es  d ir e c t ly  on ly in 
situ ation s  w h ich  re q u ire  m in im a l a ction  to  sa fe g u a rd  p r o p e rty  or  p e r so n s . 
D uties re q u ire  m in im a l tra in in g . C om m on ly , the gu ard  is not re q u ire d  
to  d em on stra te  p h y s ica l f itn e s s . M ay be a rm e d , but gen era lly  is not 
r e q u ir e d  to  d em on stra te  p r o f ic ie n c y  in the use o f  f ir e a r m s  or  s p e c ia l 
w e a p o n s .

JA N IT O R , P O R T E R , OR C L E A N E R

C leans and k eeps in an o r d e r ly  con d ition  fa c to r y  w ork in g a rea s  and 
w a s h r o o m s , o r  p r e m is e s  o f  an o f f i c e ,  apartm en t h ou se , o r  c o m m e r c ia l  or 
oth er  es ta b lish m en t. D uties in v o lv e  a com b in a tion  o f  the fo llo w in g : Sw eeping, 
m op p in g  o r  s cru b b in g , and p o lish in g  f l o o r s ;  re m o v in g  ch ip s , tr a s h , and other 
r e fu s e ;  dusting equ ip m en t, fu rn itu re , o r  f ix tu r e s ; p o lish in g  m eta l fix tu res  or 
t r im m in g s ; p ro v id in g  su p p lies  and m in o r  m a in ten a n ce  s e r v ic e s ;  and clean ing 
la v a to r ie s ,  s h o w e rs , and r e s t r o o m s .  W o rk e r s  w ho s p e c ia liz e  in w indow  
w ashin g a re  e x c lu d e d .
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Service Contract 
Act Surveys

T h e fo llo w in g  a r e a s  a r e  s u r ­
v e y e d  p e r io d ic a l ly  f o r  u se  in  a d m in ­
is te r in g  the S e r v ic e  C o n tra c t  A c t  
o f  1965. S u rv e y  r e s u lts  a r e  p u b ­
lish e d  in r e le a s e s  w h ich  a r e  a v a i la ­
b le , at no c o s t ,  w h ile  su p p lie s  la s t  
f r o m  any o f  the B LS r e g io n a l o f f i c e s  
show n on the b a ck  c o v e r .

A la sk a  (sta tew id e )
A lban y , Ga.
A lb u qu erq u e , N. M ex .
A lex a n d ria ^  L e e s v i l le ,  L a .
A lp ena—Standish—T a w a s C ity , M ich . 
Ann A r b o r ,  M ich .
A s h e v il le , N .C .
A u gusta , Ga.—S .C .
A u stin , T ex .
B a k e r s f ie ld , C a lif .
B aton  R ou ge , L a .
B attle  C re e k , M ich .
B eaum ont—P o r t  A rth u r—O ra n g e  

and L ake C h a r le s , T e x .—La. 
B ilox ir-G u lfp ort and P a s ca g o u la ^  

M o ss  P o in t, M is s .
B ingham ton , N. Y.
B irm in g h a m , A la .
B loom in g ton —V in ce n n e s , Ind. 
B re m e rto n —S h elton , W ash . 
B ru n sw ick , Ga.
C ed a r  R a p id s , Iow a 
C h am p a ig n -U rb a n a —R antou l, 111. 
C h a r le s to n -N o r th  C h a r le s to n — 

W a lte rb o ro , S .C .
C h a r lo tte—G a ston ia , N .C . 
C la r k s v il le —H o p k in sv ille , T en n .—Ky. 
C o lu m b ia —S u m ter, S .C .
C o lu m b u s, G a.—A la .
C o lu m b u s, M is s .
C o n n e ct icu t (s ta tew id e )
D e ca tu r , 111.
D es M o in e s , Iow a 
Dothan, A la .
Duluth—S u p e r io r , M inn .—W is.
E l P a s o —A la m o g o r d o —L as C ru ce s ,. 

T e x .—N. M ex.
E u gene—S p rin g fie ld —M e d fo rd , O re g .

F a y e t te v ille , N .C .
F o r t  L a u d erd a le—H olly w ood  

and W est P a lm  B ea ch —
B o ca  R aton , F la .

F o r t  Sm ith , A r k .—O kla.
F o r t  W ayne, Ind.
G ad sd en  and A n n iston , A la . 
G o ld s b o r o , N .C .
G rand  Island—H astin g s , N ebr.
G uam , T e r r i t o r y  o f  
H a r r is b u rg —L eban on , P a .
K n o x v ille , Tenn.
L a C r o s s e —S p arta , W is.
L a re d o , T ex .
L a s V eg a s—T on op ah , N ev. 
L ex in gton —F a y e tte , Ky.
L im a , O hio
L itt le  R ock —N orth  L ittle  R o ck , A rk . 
L o r a in —E ly r ia , O hio 
L o w e r  E a s te rn  S h ore , M d.—V a.—D el. 
M a con , Ga.
M a d ison , W is.
M ain e  (s ta tew id e )
M a n sfie ld , O hio 
M cA lle n —P h a r r —E din bu rg  

and B r o w n sv ille —H arlin g en —
San B en ito , T ex .

M e r id ia n , M is s .
M id d le s e x , M onm outh , and 

O cea n  C o u n tie s , N. J.
M o b ile —P e n s a co la —P an am a C ity , 

A la .—F la .
M ontana (sta tew id e )
N a sh v ille —D a v id son , Tenn.
N ew  B ern —J a c k s o n v il le , N .C .
N ew  H a m p sh ire  (sta tew id e )
N orth  D akota  (s ta tew id e )
N o rth e rn  N ew  Y o rk  
N orth w est T e x a s  
O rla n d o , F la .
O xnard—S im i V a lle y —V en tu ra , C a lif . 
P e o r ia ,  HI.
P h o e n ix , A r iz .
P in e  B lu ff, A rk .
P u e b lo , C o lo .
P u e r to  R ic o  
R a le ig h —D urham , N .C .
R en o , N ev.

A L S O  A V A IL A B L E —R iv e r s id e —Sam B ern a rd in o— 
O n ta rio , C a lif.

S a lin a , K ans.
S a lin as—S ea s id e—M on terey , C a lif. 
Sandusky, Ohio 
Santa B a rb a ra —Santa M aria— 

L o m p o c , C a lif.
Savannah, Ga.
S e lm a , A la .
S h erm an —D enison , T ex . 
S h re v e p o r t , La.
South D akota (sta tew id e) 
S ou th ea stern  M a ssach u setts  
S ou th ern  Idaho 
S ou th w est V irg in ia  
Spokane, W ash.
S p r in g fie ld , 111.
S tock ton , C a lif.
T a co m a , W ash.
T am pa—St. P e te rsb u rg , F la . 
T op ek a , Kans.
T u cs o n —D ou g las, A r iz .
T u lsa , Okla.
U pp er P en in su la , M ich .
V a lle jo —F a ir f ie ld —Napa, C a lif . 
V e rm o n t (sta tew id e )
V irg in  Islands o f  the U.S.
W a co  and K illeen —T em p le , T ex . 
W a te r lo o —C ed a r F a lls , Iowa 
W est V irg in ia  (sta tew id e) 
W e s te rn  and N orthern  

M a ssa ch u se tts  
W ich ita  F a lls — Law ton—A ltu s , 

T e x .—O kla.
Y akim a—R ich land—K ennew ick— 

P en d le ton , W ash.—O reg .

A n  annual r e p o r t  on s a la r ie s  fo r  
a ccou n ta n ts , a u d ito rs , c h ie f  a c c o u n t ­
ants, a tto rn e y s , jo b  a n a ly sts , d i r e c ­
to r s  o f  p e r so n n e l, b u y e rs , ch e m is ts , 
e n g in e e rs , e n g in e e r in g  te c h n ic ia n s , 
d r a f te r s ,  a n d  c l e r i c a l  e m p lo y e e s  
is  a v a ila b le . O rd e r  as B LS B u lle ­
tin  2004, N ation a l S u rv ey  o f  P r o ­
fe s s io n a l ,  A d m in is tra t iv e , T e c h n ic a l 
and C le r i c a l  P ay , M a rch  1978, $ 2 .4 0  
a co p y , f r o m  any o f  the B LS r e ­
g io n a l s a le s  o f f i c e s  show n on the 
b a ck  c o v e r ,  o r  f r o m  the S u p e r in ­
ten den t o f  D o cu m e n ts , U.S. G o v e r n ­
m en t P r in tin g  O ffic e , W ash ington , 
D .C . 20402.
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Area Wage 
Surveys

A  l i s t  o f  the la te s t  b u lle tin s  a v a ila b le  is  p re se n te d  b e low . B u lle tin s  
m a y  b e  p u r c h a s e d  f r o m  any o f  the B L S r e g io n a l o f f ic e s  show n on the b a ck  
c o v e r ,  o r  f r o m  the S u p erin ten d en t o f  D ocu m en ts , U.S. G o v ern m en t P r in tin g  
O f f ic e ,  W ash in gton , D .C . 20402. M ake ch e ck s  p ayab le  to  S u perin ten den t o f  
D o cu m e n ts . A  d i r e c t o r y  o f  o c cu p a t io n a l w age  su rv e y s , c o v e r in g  the y e a rs  
1970 th rou gh  1977, is  a v a ila b le  on req u est .

B u lle tin  n u m ber
A r e a  and p r i c e  *

Akron, Ohio, Dec. 1978 _______________________________________  2025-63, $1.00
Albany-Schenectady-Troy, N .Y ., Sept. 1979________________ 2050-46, $1.50
Anaheim—Santa Anar-Garden Grove,

C alif., Oct. 1979______________________________________________  2050-48, $1.50
Atlanta, Ga., May 1979________________________________________  2050-20, $1.30
Baltimore, Md., Aug. 1979____________________________________ 2050-42, $1.75
Billings, Mont., July 1979____________________________________  2050-43, $1.50
Birmingham, A la., Mar. 1978________________________________  2025-15, 80 cents
Boston, M ass., Aug. 19781____________________________________ 2025-43, $1.50
Buffalo, N .Y ., Oct. 19781_____________________________________  2025-71, $1.30
Canton, Ohio, May 1978_______________________________________  2025-22, 70 cents
Chattanooga, Term.—Ga., Sept. 1979__________________________  2050-39, $1.50
Chicago, 111., May 1979________________________________________  2050-21, $1.75
Cincinnati, Ohio—Ky.—Ind., July 1979 1_____________________  2050-28, $2.00
Cleveland, Ohio, Sept. 1979___________________________________  2050-47, $ 1.75
Columbus, Ohio, Oct. 1978 1 __________________________________  2025-59, $1.50
Corpus Christi, Tex., July 1979 1____________________________ 2050-33, $1.75
Dallas—Fort Worth, Tex., Oct. 1978 1________________________  2025-52, $1.50
Davenport—Rock Islandr-Moline, Iowa—111., Feb. 1979______  2050-10, $1.00
Dayton, Ohio, Dec. 1978 ______________________________________  2025-66, $ 1.00
Daytona Beach, Fla., Aug. 1979 1 ____________________________ 2050-41, $1.50
Denver^Boulder, Colo., Dec. 1978___________________________  2025-68, $1.20
Detroit, Mich., Mar. 1979 1___________________________________ 2050-7, $1.50
Fresno, Calif., June 1979_____________________________________ 2050-25, $1.50
Gainesville, Fla ., Sept. 1979___________________ _____________  2050-45, $1.50
Gary—Hammond—East Chicago, Ind., Oct. 1979 1____________  (To be surveyed)
Green Bay, W is ., July 1979___________________________________  2050-31, $1.50
Greensboro—Winston-Salem—High Point,

N .C., Aug. 1979_______________________________________________  2050-49, $1.50
Greenville—Spartanburg, S .C ., June 1979 1 _________________  2050-29, $1.75
Hartford, Conn., Mar. 1979___________________________________  2050-12, $1.10
Houston, Tex., Apr. 1979_____________________________________  2050-15, $1.30
Huntsville, A la., Feb. 1979_______________ _____________________  2050-3, $1.00
Indianapolis, Ind., Oct. 1978 1 ________________________________  2025-57, $1.50
Jackson, M iss., Jan. 1979 1___________________________________  2050-9, $1.20
Jacksonville, F la ., Dec. 1978 ________________________________  2025-67, $1.00
Kansas City, M o.-K ans., Sept. 1978_________________________  2025-53, $1.30
Los Angeles—Long Beach, C alif., Oct. 1978 1 _______________  2025-61, $1.50
Louisville, Ky.-Ind., Nov. 1978______________________________  2025-69, $1.00
Memphis, Term.—Ark.—M iss., Nov. 1978 ____________________  2025-62, $1.00

B ulletin  num ber
A r e a  and p r ic e  *

M ia m i, F la .,  O ct. 1978 1__________________________________________ 2 0 2 5 -6 0 , $ 1 .3 0
M ilw au k ee , W is ., A p r . 1979_____________________________________  2 0 5 0 -8 , $ 1 .3 0
M in n ea p o lis—St. P au l, M inn.—W is ., Jan. 1979________________  2 0 5 0 -1 , $ 1 .3 0
N assau —S u ffo lk , N. Y ., June 1979_______________________________ 2 0 5 0 -3 6 , $ 1 .7 5
N ew ark , N .J . , Jan. 1979_________________________________________  2 0 5 0 -5 , $ 1 .3 0
N ew O rle a n s , L a ., Jan. 1979 1__________________________________ 2 0 5 0 -2 , $ 1.30
N ew Y ork , N .Y .-N .J . ,  M ay 1979________________________________ 2 0 5 0 -3 0 , $ 1 .7 5
N orfo lk —V irg in ia  B each —P o rtsm o u th , V a.—

N .C ., M ay 1979 1 ________________________________________________  2 0 5 0 -2 2 , $ 1 .7 5
N o r fo lk —V irg in ia  B ea ch —P o r tsm o u th  and

N e w p o r t N ew s—H am pton, V a.—N .C ., M ay 1 9 7 8 -------------------- 2 0 25-21 , 80 cen ts
N o rth e a st P en n sy lv a n ia , A ug. 1979 1 ----------------------------------------  2 0 50-32 , $ 1 .7 5
O klahom a C ity , O k la ., A ug. 1979_______________________________ 20 5 0 -3 7 , $ 1 .5 0
O m aha, N eb r .—Iowa, O ct. 1 9 7 8 _________________________________  2 0 25-56 , $ 1.00
P a te r s o n —C lifto n —P a s s a ic ,  N .J ., June 1979__________________ 2 0 50-26 , $ 1 .5 0
P h ila d e lp h ia , P a .—N .J ., N ov. 1978 _____________________________  2025-54 , $ 1 .3 0
P ittsb u rg h , P a ., Jan. 1979 1 ____________________________________  2 0 5 0 -1 1 , $ 1 .5 0
P o r tla n d , M aine, D ec . 1 9 7 8 1 ___________________________________  2 0 2 5 -7 0 , $ 1 .2 0
P o r tla n d , O re g .—W ash ., M ay 1979______________________________ 2050-27 , $ 1 .7 5
P o u g h k e e p s ie , N. Y ., June 1979_________________________________  2 0 50-34 , $ 1 .5 0
P o u g h k e e p s ie —K in gston —N ew burgh , N .Y ., June 1979________ 2 0 50-35 , $ 1 .5 0
P r o v id e n c e —W arw ick —P aw tu ck et, R .I .—

M a s s .,  June 1979 1______________________________________________  20 5 0 -3 8 , $ 1 .7 5
R ich m on d , V a ., June 1979_______________________________________  2 0 5 0 -2 4 , $ 1 .5 0
St. L o u is , M o .—111., M ar. 1979 1 ________________________________ 2 0 50-13 , $ 1 .5 0
S a cra m e n to , C a li f . ,  D e c . 1978 _________________________________„ 2 0 2 5 -7 5 , $ 1 .0 0
Saginaw , M ich ., N ov. 1978 ______________________________________  2 0 25-64 , $ 1.00
S alt L ake C ity—O gden, Utah, N ov. 1978 1 _____________________  2 0 2 5 -7 2 , $ 1 .3 0
San A n ton io , T e x .,  M ay 1979____________________________________  2 0 5 0 -1 7 , $ 1.00
San D ieg o , C a li f . ,  N ov. 1 9 7 8 ____________________________________  20 2 5 -7 3 , $ 1 .0 0
San F r a n c is c o —O akland, C a lif . ,  M a r. 1979____________________ 2 0 5 0 -1 4 , $ 1 .2 0
San J o se , C a li f . ,  M ar. 1979_____________________________________  2 0 5 0 -1 9 , $ 1 .1 0
S eattle—E v e re tt , W ash ., D e c . 1 9 7 8 _____________________________  2 0 2 5 -7 4 , $ 1 .0 0
South Bend, Ind., Aug. 1979 1 ___________________________________  2 0 5 0 -4 4 , $ 1 .7 5
T o le d o , O h io -M ic h ., M ay 1979__________________________________ 2 0 5 0 -1 6 , $ 1 .1 0
T ren ton , N .J ., Sept. 1979________________________________________  2 0 5 0 -4 0 , $ 1 .5 0
U t ic a -R o m e , N .Y ., July 1 9 7 8 ___________________________________  20 2 5 -3 4 , $ 1 .0 0
W ash ington , D .C . -M d . -V a . , M a r . 1979_______________________  2 0 5 0 -4 , $ 1 .2 0
W ich ita , K a n s ., A p r . 1979_______________________________________  2 0 5 0 -1 8 , $ 1.00
W o r c e s t e r ,  M a s s ., A p r . 1 9 7 9 ___________________________________ 2 0 5 0 -2 3 , $ 1 .5 0
Y ork , P a ., F eb . 1 9 7 9 _____________________________________________ 2 0 5 0 -6 , $ 1 .0 0

*  Prices are determined by the Government Printing Office and are subject to change.
1 Data on establishment practices and supplementary wage provisions are also presented.
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