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Preface

This  bulletin  p r o v id e s  resu lts  o f  an A ugust  1979 s u rv e y  of  o c c u p a ­
tional earn ings  and su p p lem en ta ry  wage benefits  in the Daytona B ea ch ,  
F lo r id a ,  Standard M e trop o l i ta n  S ta t is t ica l  A r e a .  The  s u rv e y  was m ad e  as 
part o f  the B ureau  o f  L a b o r  S t a t is t ic s '  annual a re a  w age  s u r v e y  p r o g r a m .  
It was con du cted  by the B u re a u 's  re g io n a l  o f f i c e  in Atlanta, G a . , under the 
g en era l  d i r e c t io n  o f  J e r r y  G. A d a m s ,  A s s is ta n t  R e g ion a l  C o m m is s i o n e r  f o r  
O perat ions .  The  s u r v e y  cou ld  not have been  a c c o m p l i s h e d  without the 
c o o p e r a t io n  of  the m an y  f i r m s  w hose  w age  and s a la r y  data p r o v id e d  the b as is  
f o r  the s ta t is t ica l  in fo rm a t io n  in this bulletin . The  B u reau  w ish e s  to  e x p r e s s  
s in c e r e  a p p re c ia t io n  f o r  the c o o p e r a t io n  r e c e iv e d .

M a te r ia l  in this pu b lica tion  is in the public  d om ain  and m a y  be 
re p r o d u c e d  without p e r m is s i o n  o f  the F e d e r a l  G ov ern m en t .  P le a s e  c re d it  
the B ureau  of  L a b o r  S ta tis t ics  and c ite  the nam e and n um ber o f  this 
publication.
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Introduction

T h is  a r e a  is 1 o f  72 in w h ich  the U.S. D e p a r tm e n t  o f  L a b o r 1 s 
B u reau  o f  L a b o r  S ta t is t ic s  c o n d u cts  s u r v e y s  o f  o c c u p a t io n a l  ea rn in gs  and 
re la ted  b en e f it s .  (S ee  l i s t  o f  a r e a s  on in s id e  b a c k  c o v e r . )  In e a ch  a rea ,  
earn ings  data f o r  s e l e c t e d  o c c u p a t io n s  ( A - s e r i e s  ta b les )  a r e  c o l l e c t e d  
annually. In fo rm a t io n  on e s ta b l is h m e n t  p r a c t i c e s  and su p p le m e n ta ry  w a g e  
benefits  ( B - s e r i e s  ta b les )  is ob ta in ed  e v e r y  th ird  y e a r .

E a c h  y e a r  a f t e r  a l l  in d iv id ua l a r e a  w age  su r v e y s  have b e e n  c o m ­
p le ted ,  tw o s u m m a r y  b u lle t in s  a r e  i s s u e d .  T h e  f i r s t  b r in g s  tog e th e r  data 
f o r  e a ch  m e t r o p o l i t a n  a r e a  s u r v e y e d ;  the s e c o n d  p r e se n ts  national and r e ­
g ion a l  e s t im a t e s ,  p r o je c t e d  f r o m  in d iv id u a l  m e t r o p o l i t a n  a r e a  data, f o r  a ll  
S tandard M e t r o p o l i t a n  S ta t is t ic a l  A r e a s  in the United Sta tes ,  exc lu d in g  A la s k a  
and Hawaii.

A  m a j o r  c o n s i d e r a t i o n  in the a r e a  w age  s u r v e y  p r o g r a m  is  the n eed  
to  d e s c r i b e  the l e v e l  and m o v e m e n t  o f  w a g e s  in a v a r i e t y  o f  la b o r  m a r k e t s 1, 
th rou gh  the a n a ly s is  o f  (1 )  the le v e l  and d is t r ib u t io n  o f  w a g e s  by  o c cu p a t io n ,  
and (2) the m o v e m e n t  o f  w a g e s  by  o c cu p a t io n a l  c a t e g o r y  and sk i l l  le v e l .  
T h e  p r o g r a m  d e v e lo p s  in fo r m a t io n  that m a y  be  u se d  f o r  m a n y  p u r p o s e s ,  
including w a g e  and s a la r y  a d m in is t r a t io n ,  c o l l e c t i v e  b a r g a in in g ,  and a s ­
s is ta n ce  in d e t e r m in in g  plant lo c a t io n .  S u r v e y  r e s u l t s  a l s o  a r e  u s e d  by  the 
U.S. D e p a r tm e n t  o f  L a b o r  to  m a k e  w age  d e te r m in a t io n s  under the S e r v i c e  
C o n tra c t  A c t  o f  1965.

A - s e r i e s  ta b le s

T a b le s  A - l  th rou g h  A - 6  p r o v id e  e s t im a te s  of  s t r a ig h t - t im e  w e e k ly  
o r  h o u r ly  ea rn in gs  f o r  w o r k e r s  in  o c c u p a t io n s  c o m m o n  to  a v a r ie t y  o f  
m an u factu r in g  and n on m an u fa ctu r in g  in d u s t r ie s .  T h e  o ccu p a t io n s  a r e  de f in ed  
in append ix  B. F o r  the 31 l a r g e s t  s u r v e y  a r e a s ,  tab les  A - 10 th rou gh  A - 15 
p r o v id e  s i m i l a r  data f o r  e s ta b l is h m e n ts  e m p lo y in g  500 w o r k e r s  o r  m o r e .

T a b le  A - 7  p r o v id e s  p e r c e n t  ch a n g es  in a v e r a g e  h o u r ly  ea rn in gs  o f  
o f f i c e  c l e r i c a l  w o r k e r s ,  e l e c t r o n i c  data p r o c e s s i n g  w o r k e r s ,  in d u str ia l  
n u r s e s ,  s k i l l e d  m a in te n a n ce  t r a d e s  w o r k e r s ,  and u n sk i l led  plant w o r k e r s .

W h ere  p o s s ib l e ,  data a r e  p r e se n te d  f o r  a l l  in d u str ie s  and f o r  m an ufactu r in g  
and nonm anufacturing  sep a ra te ly .  Data a r e  not p r e s e n t e d  f o r  sk i l le d  m a i n ­
ten ance  w o r k e r s  in n onm anufacturing  b e c a u s e  the n u m ber  o f  w o r k e r s  e m ­
p lo y e d  in  this occu p at ion a l  grou p  in n on m an u factu r in g  is  too  s m a l l  to w a rra n t  
se p a ra te  presen tat ion . Th is  table  p r o v id e s  a m e a s u r e  o f  w age  tren d s  a fte r  
e l im in a t ion  of changes in  a v e r a g e  ea rn in gs  c a u s e d  by  e m p lo y m e n t  shifts 
am on g  es ta b l ish m en ts  as w e l l  as t u r n o v e r  o f  e s ta b l is h m e n ts  in c lu d ed  in 
s u r v e y  s a m p le s .  F o r  fu rth er  d e t a i ls ,  s e e  append ix  A.

T a b le s  A - 8 and A - 9 p r o v id e  f o r  the f i r s t  t im e  m e a s u r e s  o f  a v e r a g e  
pay re la t ion sh ip s  within e s ta b l ish m en ts .  T h e s e  m e a s u r e s  m a y  d i f f e r  c o n s i d ­
e r a b ly  f r o m  the pay re la t ion sh ip s  o f  o v e r a l l  a v e r a g e s  pu b l ish ed  in tab les  
A - l  th rou gh  A -6 .  See appendix  A  f o r  d e ta i ls .

B - s e r i e s  tables

T h e  B - s e r i e s  tab les  p r e se n t  in fo r m a t io n  on m in im u m  en tran ce  
s a la r ie s  f o r  in e x p e r ie n ce d  ty p ists  and c l e r k s ;  l a t e - s h i f t  pay  p r o v i s i o n s  and 
p r a c t i c e s  f o r  p r o d u c t io n  and r e la t e d  w o r k e r s  in  m a n u fa ctu r in g ;  and data 
s e p a r a t e ly  f o r  p r o d u c t io n  and r e la te d  w o r k e r s  and o f f i c e  w o r k e r s  on s c h e d ­
u led  w e e k ly  hours  and days of  f i r s t - s h i f t  w o r k e r s ;  pa id  h o l id a y s ;  paid  v a c a ­
t io n s ;  health , in su ra n c e ,  and p e n s io n  p lan s ;  and m o r e  d e ta i le d  in fo r m a t io n  
on l i f e  in su ra n c e  plans.

A p p en d ix es

A ppendix  A  d e s c r i b e s  the m eth od s  and c o n c e p t s  u se d  in the a re a  
w a g e  s u r v e y  p r o g r a m .  It p r o v id e s  in fo r m a t io n  on  the s c o p e  o f  the a re a  
s u r v e y ,  the a r e a 's  in du str ia l  c o m p o s i t i o n  in  m a n u fa ctu r in g ,  and l a b o r - 
m a n a g em en t  a g reem en t  c o v e r a g e .

A ppend ix  B p r o v id e s  job  d e s c r i p t i o n s  u s e d  by  B u re a u  f i e ld  r e p r e ­
senta tives  to  c la s s i f y  w o r k e r s  by  o c cu p a t ion .
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Earnings

Table A-1. Weekly earnings of office workers, Daytona Beach, Fla., August 1979

O ccupation  and industry  d iv is ion
Number

of
workers

Average 
weekly 
hours 1 

(standard)

W eekly earnings 1 
(standard) NUMBER OF WORKERS R E C E IV IN G S TR A IG H T -T IM E WEEKLY EARNING S ( IN D O LLARS) OF —

Mean 2 M edian 2 M iddle range 2

1 0 0
AND

UNDER
1 1 0

1 1 0

1 20

1 2 0

1 3 0

130

140

1 4 0

1 5 0

150

160

160

170

170

180

1 80

1 90

190

200

2 0 0

2 1 0

2 1 0  

2 20

220

230

2 3 0

2 4 0

240

2 5 0

2 5 0

2 6 0

260

280

280

300

3 00

3 2 0

3 20

3 4 0

340

360

S E C R E T A R IE S ................................................................... 1 2 0 3 9 .5 $ 2 1 8 • 5 0 $ 2 2 8 .0 0 $ 1 7 6 . 0 0 - $ 2 6 1 .5 0 1 2 4 7 14 6 7 9 4 2 5 1 9 16 29 2 2
NONMANUFACTURING........................... ................. 41 3 9 . 5 1 7 9 .5 0 1 7 7 .0 0 1 5 9 .0 0 - 1 9 1 .0 0 - 1 - 2 3 5 9 3 5 5 i - 5 - 1 - - - 1 - -

S E C R E T A R IE S t C LASS C.................................... 42 3 9 .5 2 1 0 .5 0 1 9 0 .0 0 1 6 5 . 5 0 - 2 6 8 .0 0 - - - 2 1 3 6 3 5 6 _ 1 1 _ _ 1 10 1 2 _ -
M ANU FAC TU RIN G ............................................ ... 17 3 9 .5 2 5 8 .0 0 2 7 7 .5 0 2 5 4 . 5 0 - 2 7 7 .5 0 - - - - - - - 1 2 _ 1 _ _ _ 1 10 1 1 - -
NONMANUFACTURING............................................ 2 5 4 0 . 0 1 7 8 .0 0 1 7 7 .0 0 1 6 0 .0 0 - 1 8 8 .5 0 - - - 2 1 3 6 3 4 4 - - 1 - - - - - 1 -

S E C R E T A R IE S t C LASS D .................................... 38 3 9 .5 2 2 4 .0 0 2 5 9 .5 0 1 7 2 .5 0 - 2 6 4 .5 0 _ _ _ _ _ 1 8 3 - 2 2 1 _ - - 2 19 - - - -
m a n u f a c t u r i n g ..................................................... 35 3 9 . 5 2 2 9 .0 0 2 6 1 .5 0 1 8 3 . 5 0 - 2 6 4 .5 0 - - - - - 1 5 3 - 2 2 1 - - - 2 19 -

SWITCHBOARD O P E R A TO R S .. . . . . . . . . . . . . 17 3 9 . 5 1 4 8 .0 0 1 4 4 .0 0 1 4 0 .5 0 - 1 5 0 .0 0 - - 3 1 8 4 - - - - - - - - - 1 - - - - -
SW ITCHBOARD O PERATO R-

R E C E P T IO N IS T S ........................... .. ............................ 30 3 9 .0 1 4 2 .0 0 1 4 3 .0 0 1 3 0 .0 0 - 1 4 5 .0 0 - 2 3 8 10 3 2 1
NONMANUFACTURING............................................ 24 3 9 .0 1 3 7 .5 0 1 3 9 .0 0 1 3 0 .0 0 - 1 4 5 .0 0 - 2 3 7 9 2 1 - - - - - - - - - - - - -

ACCOUNTING C LERK S........................ ......................... 1 5 9 3 9 .0 1 6 6 .0 0 1 5 2 .5 0 1 3 6 . 5 0 - 1 8 0 .0 0 4 4 1 1 28 2 0 23 17 11 8 2 1 3 4 2 1 _ 3
M ANU FAC TU RIN G ..................................................... 56 3 9 .0 1 8 3 .0 0 1 6 7 .0 0 1 5 0 .0 0 - 2 0 9 .5 0 - 1 3 6 12 8 4 2 1 3 3 1 _ _ _ 1NONMANUFACTURING........................... ... 1 0 3 3 9 .0 1 5 7 .0 0 1 4 7 .0 0 1 3 1 . 5 0 - 1 6 8 .5 0 4 4 1 0 25 14 11 9 7 6 1 2 5 i 1 - 1 - 2

ACCOUNTING C L E R K S t C LA S S  A ................... 63 3 9 .0 1 8 4 .5 0 1 6 0 .0 0 1 4 3 .5 0 - 2 1 0 .0 0 - _ 8 7 5 8 7 3 6 1 2 4 2 1 _ 3
M ANUFACTURING..................................................... 15 3 9 .5 2 2 6 .0 0 2 3 6 .0 0 1 8 1 .5 0 - 2 5 3 .0 0 - - - - - 1 2 1 1 2 3 1 _ _ _ 1NONMANUFACTURING............................................ 48 3 8 .5 1 7 2 .0 0 1 5 6 .0 0 1 3 5 . 5 0 - 1 8 5 .0 0 - 8 7 5 7 5 2 4 1 - 4 - i i - 1 - 2

ACCOUNTING C L E R K S t C LA S S  B .................. 96 3 9 .0 1 5 4 .0 0 1 5 0 .0 0 1 3 6 .0 0 - 1 6 8 .5 0 4 4 3 21 15 15 10 8 1 7 2 2 i _ _ _ _ _
M AN U FACTURING..................................................... 41 3 8 . 5 1 6 7 .0 0 1 5 9 .0 0 1 5 0 .0 0 - 1 8 2 .0 0 - - 1 3 6 11 6 3 1 1 5 i 2 - 1 - - - - -

NONMANUFACTURING............................................ 55 3 9 . 0 1 4 4 .5 0 1 3 9 .0 0 1 3 1 .0 0 - 1 5 5 .0 0 4 4 2 18 9 4 4 5 2 2 i - - - - - - “
KEY EN TRY O PERATO RS............................................ 26 3 9 . 0 1 7 1 .5 0 1 6 0 .5 0 1 4 7 .0 0 - 2 0 3 .0 0 _ _ 3 3 1 4 6 1 _ 1 2 _ 5 _ - - _ - - -

M A N U F A C T U R IN G . . . . . . . . .................. .. 18 3 9 . 0 1 8 4 .5 0 1 7 2 .0 0 1 5 7 .5 0 - 2 2 5 .5 0 - - 2 1 2 4 1 - 1 2 - - 5 - - -
KEY EN TRY OPERATORS# C LASS A ............. 16 3 9 .0 1 9 0 .5 0 1 8 4 .5 0 1 6 0 . 0 0 - 2 3 2 .0 0 ~ 1 2 5 - 1 2 - 5 ~ ~

' '

S e e  fo o tn o te s  a t  end  o f  ta b le s .
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Table A-2. Weekly earnings of professional and technical workers, Daytona Beach, Fla., August 1979

O c c u p a tio n  and  in d u s t r y  d iv is io n

COMPUTER SYSTEMS A N ALYSTS 
(B U S IN E S S ) ..................................................................

COMPUTER OPERATORS...............................................
COMPUTER O PER A TO RS. CLASS B . . . . . .

D R A FTE R S ..........................................................................
NAN UF ACTURING....................................................

D R A FTE R S . CLASS B ............................................
D R A FTE R S . CLASS C............................................

E LEC TR O N IC S T E C H N IC IA N S ................................
ELEC TR O N IC S T E C H N IC IA N S . CLASS B .

W eekly earnings 1 
(standard) N U M B E R OF W O R K E R S  R E C E I V I N G  S T R A I G H T - T I M E W E E K L Y  E A R N I N G S  ( I N D O L L A R S ) OF —

Number Average
w eekly 1 2 0 1 3 0 1 4 0 1 5 0 1 6 0 1 7 0 1 8 0 2 0 0 2 2 0 2 4 0 2 6 0 2  80 3 0 0 3 2 0 3 4 0 3 6 0 3 8 0 4 0 0 4 2 0 4 4 0 4 6 0

workers hours 1 
(standard) Mean 2 M edian 2 M iddle range 2

A N D

U N D E R

A N D

O V E R

1 3 0 1 4 0 1 5 0 1 6 0 1 7 0 1 8 0 2 0 0 2 2 0 2 4 0 2 6 0 2 8 0 3 0 0 3 2 0 3 4 0 3 6 0 3 8 0 4 0 0 4 2 0 4 4 0 4 6 0

1 5 3 9 . 5 $ 3 6 9 . 0 0 $ 3 7 6 . 5 0 $ 3 1 7 . 0 0 - $ 4 2 1 . 0 0 .
2 1 1 1 3 2 1 1 2 1

1 8 3 9 . 5 2 1 0 . 5 0 1 9 7 . 0 0 1 7 9 . 0 0 - 2 2 5 . 0 0 - - 1 - 1 3 4 1 5 - 1 2

1 6 3 9 . 5 2 1 0 . 0 0 1 9 7 . 0 0 1 8 1 . 5 0 - 2 2 5 . 0 0 - - - - 1 3 4 1 5 - - 2 - - - - - - - - -

8 6 3 9 . 0 2 6 5 . 0 0 2 7 4 . 5 0 2 4 0 . 0 0 - 2 8 1 . 0 0 1 - 4 - - 2 1 9 4 8 3 5 7 4 2 2 5 _ 2 _ _ _

2  A 4 0 . 0 2 9 0 . 0 0 2 8 3 . 0 0 2 5 5 . 0 0 - 3 2 9 . 0 0 * “ ~ 2 2 3 3 5 2 2 2 3 - “ - -

1 5 4 0 . 0 3 2 3 . 0 0 3 2 5 . 5 0 2 7 1 . 5 0 - 3 6 6 . 0 0 1 1 3 1 1 2 1 3 - 2 - - -

2 2 4 0 . 0 2 6 8 . 0 0 2 6 4 . 5 0 2 4 0 . 0 0 - 2 8 4 . 0 0 - - - - - - - 4 1 4 4 6 - - 1 2 - - - - -

6 7 4 0 . 0 3 0 2 . 5 0 3 0 1 . 0 0 2 5 4 . 0 0 - 3 4 6 . 0 0 - - - - - - 2 6 8 2 7 8 4 4 1 1 2 1 3 - - - -
3 2 4 0 . 0 3 1 4 . 5 0 3 0 3 . 0 0 2 3 3 . 5 0 - 3 8 5 . 0 0 4 5 * 2 4 2 2 1 3

See fo o tn o te s  a t  end  o f  ta b le s .

Table A-3. Average weekly earnings of office, professional, and technical workers, by sex,
Daytona Beach, Fla., August 1979

O ccupation , s e x ,3 and industry d iv ision
Number

of
workers

Average
(mean2 )

Number
of

workers

Average
(mean2)

O ccupation, s e x .3 and industry d iv ision
Number

of
workers

Average
(mean2)

Week hr 
hours 

(standard)
Weekly

earnings1
(standard)

O ccupation , s e x ,3 and industry d iv ision Weeklyhours1 
(standard)

Weekly
earnings1
(standard)

Weekly
hours*

(standard]
Weekly

earnings1
(standard)

O F F IC E  OCCUPATIONS - PR O FESSIO N A L AND TEC H N IC ALWOMEN OCCUPATIONS -  MEN
S E C R E T A R IE S .................................................................. 1 1 9 3 9 .5 $ 2 1 9 .0 0 148 3 9 .0 $ 1 6 0 .5 0

NONMANUFACTURING............................................ 3 9 .5 1 8 0 .5 0 52 3 9 .0 1 8 0 .5 0 21 4 0 . 0 2 9 0 .0 0
NONMANUFACTURING............................................ 96 3 9 .0 1 5 0 .0 0

S E C R E T A R IE S * CLASS C. . . . . . . . . . . . . 2 0 4 0 . 0 2 6 2 .5 0
M A N U F A C T U R IN G . . . . . ............... .. 56 3 8 .5 1 7 4 .5 0
N O N M A N U F A C T U R I N G . . . . . . . . . . . . . . . . 25 44 3 8 .5 1 6 1 .0 0

S E C R E TA R IE S ?  CLASS 0 . . . . . . . . . . . . . 92 3 9 .0 1 5 2 .5 0 E LE C TR O N IC S  T E C H N IC IA N S . CLASS B . 32 4 0 . 0 3 1 4 .5 0
M A N U F A C T U R I N G . . . . . . . . . . . . . . . . . . . 3 5 3 9 .5 2 2 9 .0 0 40 3 9 .0 1 6 7 .5 0

NONMANUFACTURING............................................ 52 3 9 .0 1 4 1 .0 0
SWITCHBOARD OPERATORS...................................... 17 3 9 .5 1 4 8 .0 0

KEY ENTRY OPERATO RS............................................ 2 6 3 9 .0 1 7 1 .5 0
SWITCHBOARD O PERATO R- M A N U F A C T U R IN G . . . . . ...................................... 18 3 9 .0 1 8 4 .5 0

R E C E P T IO N IS T S .......................................................... 30 3 9 .0 1 4 2 .0 0
N O N M A N U FA C TU RIN G ............................... ... . 24 3 9 .0 1 3 7 .5 0 KEY ENTRY OPERATO RS. CLASS A ............ 16 3 9 .0 1 9 0 .5 0

S ee fo o tn o te s  a t  end o f  ta b le s .
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Table A-4. Hourly earnings of maintenance, toolroom, and powerplant workers, Daytona Beach, Fla., August 1979

O c c u p a tio n  a nd  in d u s t r y  d iv is io n
Number

of
workers

Hourly earnings * NUMBER OF WORKERS R E C E IV IN G  S T R A IG H T -T IM E  HOURLY E a RNINGS ( I N  D O LLARS) OF—

Mean * Median2 Middle range 2
3 .9 0  3 .6 0  3 .8 0  4 .3 0  4 .2 0  4 .4 0  4 .6 0  4 .8 0  5 .0 0  5 .2 0  5 .4 0  5 .6 0  5 .8 0  6 .0 0  6 .2 0  6 .4 0  6 .6 0  6 .8 0  7 .0 0  7 .2 0  7 .4 0  

UNDER
3 .6 0  3 .8 0  4 .0 0  4 .2 0  4 .4 0  4 .6 0  4 .8 0  5 .0 0  5 .2 0  5 .4 0  5 .6 0  5 .8 0  6 .0 0  6 .2 0  6 .4 0  6 .6 0  6 .8 0  7 .0 0  7 .2 0  7 .4 0  7 .6 0

7 .6 3  6 .0 0  

8 .0 0  8 .4 0

M AINTENANCE MECHANICS (M A C H IN E R Y ) . . 4 1 * 6 . 0 9 * 6 . 6 9 * 6 . 3 3 -  * 6 . 6 9 4 -  -  2 2 — 1 — — 1 — — -  — 3 — 23  — 4 — - 1

See fo o tn o te s  a t end o f  ta b le s .

Table A-5. Hourly earnings of material movement and custodial workers, Daytona Beach, Fla., August 1979

O c c u p a tio n  a nd  in d u s t r y  d iv is io n
Number

of

Hourly earnings * NUMBER OF WORKERS R E C E IV IN G  S T R A IG H T - TIM E HOURLY EARNING S ( I N DO LLARS) OF —

Mean 2 Median2 Middle range 2
2 .8 0  3 

AND 
UNDER 

3 .0 0  3

.0 0  3 .2 0  

.2 0  3 .4 0

3 .4 0

3 .6 0

3 .6 0

3 .8 0

3 .8 0

4 .0 0

4 .0 0  4 

4 .2 0  4

.2 0  4 

.4 0  4

.4 0

.6 0

4 .6 0  

4 .8 0

4 .8 0

5 .0 0

5 .0 0

5 .2 0

5 . 20 

5 .  40

5 .4 0

5 .6 0

5 .6 0  5 .8 0  

5 .8 0  6 .0 0

6 .0 0

6 .2 0

6 .2 0

6 .4 0

6 .4 0

6 .8 0

6 .8 0

7 .2 0

7 .2 0  

7 .6 0

7 .6 0  8 .0 0  

8 .0 0  8 .4 0

T R U C K D R IV E R S ................................................................ 97 * 4 .8 1 * 4 . 7 5 * 4 . 0 3 - * 5 . 8 8 4 2 3 32 6 1 7 3 4 3 27 2 3 .  .
NONMANUFACTURING............................................ 81 4 .8 3 4 .7 5 4 . 0 3 - 5 .8 8 - 4 - 3 - 29 3 - 6 3 - 3 - 27 2 1

TR U C K D RIVERSe MEDIUM TRUCK.................. 75 4 .9 3 4 .7 5 4 . 0 3 - 5 .8 8 - - 1 3 - 25 4 - 6 3 - 3 - 27 - 2 1 - - -

R E C E IV E R S ........................................................................ 15 4 .0 1 2 .9 0 2 . 9 0 - 4 .9 5 8 - - - - - - 1 1 2 - 2 - - - - - 1 - -

S H IP P E R S  AND R E C E IV E R S ................................... 22 5 .3 2 5 .  36 4 .4  9 - 6 .2 7 _ _ 1 1 1 1 _ 3 _ _ i 4 - 1 - 9 - - - -
M ANUFACTURING.................................................... 18 5 .3 1 5 .9 2 4,. 4 2 - 6 .2 7 - - 1 1 1 1 - 3 - - i - - 1 " 9 "

WAREHOUSEMEN............................................................... 23 4 .8 5 4 .1 0 4 . 1 0 - 4 .5 0 - i 1 - 2 8 3 3 - - i - - - - - - - - 1 3

M A T E R IA L  H ANDLING LA B O R E R S ........................ 73 4 .0 7 4 .2 5 3 . 2 5 - 4 .7 7 4 11 5 6 1 7 _ 4 4 27 1 3 -
M ANUFACTURING..................................................... 68 4 .1 3 4 .3 8 3 . 5 0 - 4 .7 7 - 11 5 6 1 7 - 4 4 27 - 3 - ~ *

J A N IT O R S . P O R TE R S . AND C L E A N E R S . . . . 1 23 3 .7 3 3 .5 0 3 . 2 5 - 4 .0 5 6 18 26 21 15 4 7 1 7 1 10 1 i - - 5 - - - - -
MAN U FAC TU RIN G .................................................... 43 3 .7 7 3 .6 5 3 .4  5 - 4 .1 5 - 5 5 e 5 4 7 1 7 1 - - - - -
NONMANUFACTURING..............................* . . . . 80 3 .7 0 3 .3 8 3 . 2 0 - 3 .6 5 6 13 21 13 1 0 10 1 1 5

See  fo o tn o te s  a t  end  o f  ta b le s .
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Table A-6. Average hourly earnings of maintenance, toolroom, 
powerplant, material movement, and custodial workers.
by sex, Daytona Beach, Fla., August 1979

O c c u p a tio n , s e x ,3 and in d u s t r y  d iv is io n
Number

of
woikers

Average
(mean2 ) 
hourly 

earnings 4
O c c u p a tio n , s e x ,3 and in d u s t r y  d iv is io n

Number
of

woikers

Average 
(mean2 ) 
hourly 

earnings 4

M A IN TEN A N C E. TOOLROOM. ANO M A TE R IA L  MOVEMENT AND C U STO D IA L
PO WE RPL A NT OCCUPATIONS -  MEN OCCUPATIONS -  MEN— CONTINUED

M AINTENANCE MECHANICS ( M A C H IN E R Y ) . . R1 $ 6 .0 9 M A TE R IA L  H ANDLING LAB O R ERS........................ 52 * 3 . 8 7
M ANUFACTURING ................................................... 98 3 .9 5M ATER IA L MOVEMENT AMO CIJSTOOIAL

OCCUPATIONS -  MEN J A N IT O R S . P O R TE R S . AND C L E A N E R S . . . . 1 0 7 3 .6 9
M ANUFACTURING.................................................... 30 3 .7 6TR U C K O R IV E R S ............................................................... 94 4 .7 6 77 3 .6 6N O N "AN U FAC TU R IN G ............................................ 78 9 .7 7
M ATER IA L MOVEMENT AND CUSTODIALS H IP P E R S  ANO R E C E IV E R S ................................... 22 5 .3 2 OCCUPATIONS -  WOMENM ANUFACTURING.......................... ......................... 1 8 5 .3 1

J A N IT O P S . P O R TE R S . AND C L E A N E R S . . . . 15 3 .8 9WAREHOUSEMEN............................................................... 16 9 .6 5

See footnotes at end o f tables.
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Table A-7. Percent increases in average hourly earnings for selected occupational groups.
Daytona Beach, Fla., for selected periods

August 1975 August 1976 August 1977 August 1978
Industry and occupational group 5 to to to to

August 1976 August 1977 August 1978 August 1979

A ll in du stries :
( 6 ) (6 ) (6 )

E le c tro n ic  data p rocess in g . . .  .  .  . .  . .  . . M 1‘ ) H n
(6 ) ( 6) ( b ) ( ‘ )
(6 ) ( ‘ ) ( 6) (6 )

U nskilled  plant w ork ers__________________  ____ — 10 .6 6.1 ( ‘ ) 7.6

M anufacturing:
(6) (6 ) (6) (6)
( 6) (6 ) (6 ) (6)
I6! (6 ) (6 ) (6 )
(6 ) ( 6) ( 6) (6 )

U nskilled  plant w ork ers_____________________________ W n (6) ( 6)

N onm anufacturing:
(6 ) (6 ) (6) ( ‘ )
(6 ) (6 ) (6 ) (6 )

Industrial nurses_____________________________________ b ) ( ‘ ) ( ‘ )
(6 ) ( ‘ ) (6 )

See fo o tn o te s  a t  end o f ta b le s .

7
Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



Table A-8. Average pay relationships within establishments for white-collar occupations, Daytona Beach, Fla., August 1979

O c c u p a tio n  w h ic h  e q u a ls  100

O f f ic e  c le r ic a l  o c c u p a t io n  b e ing  c o m p a re d —

Secretaries

Switchboard operators
A ccounting clerks

Key cutty operators,

Class C Class D Class A Class B
class A

SEC RET A R IE S  » CLASS C........................... 100
S E C R E T A R IE S . CLASS D........................... 110 1 0 9
SWITCHBOARD O PERATO RS........................ 123 ( 6 ) 100
SWITCHBOARD OPERATO R-

R E C E P T IO N IS T S ........................................... 133 113 97 100
ACCOUNTING C L E R K S . CLASS A . . . . 107 99 89 84 1 JJ
ACCOUNTING C L E R K S . CLASS B . . . . 129 11 2 97 96 127 10 J
KEY ENTRY O PER A TO RS. CLASS A . . 121 (6  > 95 94 113 9 6 1 0 J

P r o f e s s io n a l  and  te c h n ic a l o c c u p a t io n  b e in g  c o m p a re d —

Drafters

Com puter operators, class B — E lectron ic technicians, class B

Class B Class C

COMPUTER O PER A TO RS. CLASS B . . . 1 0 0
O R A FTER S. C LASS B ................................... < 6 ) 100
D R A FTE R S . C LASS C ................................... ( 6 ) 115 100
ELEC TR O N IC S T E C H N IC IA N S .

CLASS B............................................................. 86 118 9<* 1 0 0

See footnote at end o f  tab les.

NOTE: Tables A -8  and A -9  p resen t the average pay re la tion sh ip  betw een pa irs  o f  occupations within estab lishm ents. F or exam ple, a value o f  122 in d ica tes that earnings for  the occupation  
d irectly  above in the heading are 22 percen t g reater  than earnings fo r  the occupation  d ire ct ly  to the left in the stub. S im ilarly , a value o f 85 indicates earn ings for  the occu pation  in the heading are 15 
percent below  earnings for  the occupation  in the stub.

See appendix A for m ethod o f  com putation.
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Table A-9. Average pay relationships within establishments for blue-collar occupations, Daytona Beach, Fla., August 1979

O ccupation  w hich  equals 100 M aintenance, to o lro o m , and pow erplant occu pation  being com p a red —

D ATA FOR M AIN TENANCE, TO O LRO O M , AND PO W ER PLA N T OCCUPATIONS DO NOT M EET PUBLICATION CRITERIA

M ateria l m ovem ent and cu stod ia l occupation  being com p ared — ^

Truckdrivers

Receivers Shippers and receivers W arehousemen M aterial handling laborers Janitors, porters, and cleaneis

Medium truck

T R U C K D R IV E R S . MEDIUM T R U C K . . . . 1 0 1
R E C E IV E  R S .......................................................... i b ) IDO
S H IP P E R S  AND R E C E IV E R S ..................... (6  ) ( 6 ) 100
WAREHOUSE H EN.................................................. ( 6 ) l b ) ( 6 ) 100
H A T E R IA L  H ANDLING L A B O R E R S . . . . ( 6 ) 1D3 (61 107 100
J A N IT O R S . P O R T E R S . AND

C L E A N E R S .......................................................... l b ) 1 2 5 132 121 1 1 6 100

See footnote at end o f tab les.

N O TE: T a b les A -8  and A -9  p resen t the average pay relationship betw een pairs  o f  occupations within estab lishm ents. F o r  exam ple , a value o f  122 indicates that earnings fo r  the occupation  d irectly  
above in the heading are  22 p ercen t g rea ter  than earnings fo r  the occupation  d ire c t ly  to  the le ft  in the stub. S im ila r ly , a value o f 85 indica tes earnings fo r  the occupation  in the heading are 15 percent 
below  earn in gs fo r  the occu pation  in the stub.

S ee appendix A fo r  m ethod o f  com putation .
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Establishment practices and supplementary wage provisions
Table B-1. Minimum entrance salaries for inexperienced typists and clerks, Daytona Beach, Fla., August 1979

M inim um  w eekly  stra igh t-tim e  s a la r y 7

Inexperienced  typists Other inexperien ced  c le r ic a l  w ork ers  8

A ll
industries

M anufacturing N onm anufacturing
A ll

industries

M anufacturing N onm anufacturing

A ll
schedules 40 A ll

schedules 40 A ll
schedules 40 A ll

schedules 40

ES TA B LIS H M E N TS  S TU D IE D  ------------------------- 7 V 16 XXX 63 XXX 79 16 XXX 63 XXX

E S TA B LIS H M E N TS  HAVIN G  A S P E C IF IE D
MINIMUM --------------------------------------------------------------- 10 5 4 5 4 17 6 6 11 6

UNDER $ 1 1 5 .3 0  ----------------------------------------------- - - - - - 1 - - 1 -$ 1 1 5 .0 0  AND UNDER $ 1 2 0 .0 0  ------------------ 1 - 1 1 3 1 1 2 1
$ 1 2 0 .0 0  AND UNDER $ 1 2 5 .0 0  ------------------ 3 2 i 1 1 5 1 1 4 3
$ 1 2 5 .0 0  AND UNDER $ 1 3 0 .0 0  ------------------ 1 - 1 3 1 1 2 -
$ 1 3 0 .0 0  AND UNDER $ 1 3 5 .0 J  ------------------ 1 1 1 ~ -
$ 1 3 5 .0 0  AND UNDER $ 1 4 0 .0 0  ------------------ ~ ~ ~ 1 - - 1 1
$ 1 4 0 .0 0  AND UNDER $ 1 4 5 . 0U ------------------ 2 1 i 1 1 2 1 1 1 1
$ 1 4 5 .0 0  AND UNDER $ 1 5 0 .0 0  ------------------ - ~ “ ~ ~
$ 1 5 0 .0 0  AND UNDER $ 1 5 5 .0 0  ------------------ 1 1 i " 1 1 1 -
$ 1 5 5 .0 0  AND OVER ---------------------------------------- i 1 i ~ 1 1 1

E S TA B LIS H M E N TS  HAVING NO S P E C IF IE D
MINIMUM --------------------------------------------------------------- 4 1 XXX 3 XXX 27 9 XXX 18 XXX

ES TA B LIS H M E N TS  WHICH D ID  NOT EMPLOY
WORKERS IN  T H IS  CATEGOPY ----------------------- 65 10 XXX 55 XXX 35 1 XXX 34 XXX

See fo o tn o te s  a t  end  o f  ta b le s .
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Table B-2. Late-shift pay provisions for full-time manufacturing production
and related workers, Daytona Beach, Fla., August 1979
( A l l  f u l l - t i m e  m a n u fa c tu r in g  p ro d u c t io n  a nd  r e la t ed w o r k e r s  = 100 p e rc e n t^

I te m
A l l  w o r k e r s  9 W o r k e r s  o n  la te  s h i f ts

S econd  s h i f t T h i r d  s h i f t S econd  s h i f t T h i r d  s h i f t

PERCENT OF WORKERS
IN  E S T A PL IS H R E N T S  W ITH L A T E -S H IF T  P R O V IS IO N S  ----------- 89 .5 7 5 .9 1 7 .3 4 .8

W ITH  NO PAY D IF F E R E N T IA L  FOR L A T E -S H IF T  WORK ----------- 3 .1 7 .1 2 .3 .2
W ITH  PAY D IF F E R E N T IA L  FOR L A T E -S H IF T  WORK ------------------ 8 6 . 3 6 8 .8 1 5 .0 4 .6

UNIFORM C EN TS-PER -H O U R  D IF F E R E N T IA L  ---------------------------- 86 .2 5 8 .5 1 5 .0 4 .4
UNIFORM PERCENTAGE D IF F E R E N T IA L  ------------------------------------- .1 .1 -
OTHER D IF F E R E N T IA L  -------------------------------------------------------------------- ~ 1 0 .2 .2

AVERAGE PAY D IF F E R E N T IA L
UNIFORM C EN TS-PER -H O U R  D IF F E R E N T IA L  -------------------------------- 1 3 .1 1 9 .4 1 3 .2 2 0 . 3
UNIFORM PERCENTAGE D IF F E R E N T IA L  ------------------------------------------ 10 .0 1 0 .0 ~

PERCENT OF WORKERS BY TYPE AND 
AMOUNT OF PAY D IF F E R E N T IA L

UNIFORM c e n t s - p e r - h o u r :
ID  CENTS ------------------------------------------------------------------------------------ 31 .8 1 4 .2 4 .5 ~
13 AND UNDER 1 A C E N T S ------------------------------------------------------ 10 .2 - 4 .2 ~
15 CENTS ------------------------------------------------------------------------------------ 41 .7 1 .7 5 .5 ~
20 CENTS ------------------------------------------------------------------------------------ 2 .4 2 9 .7 • 7 4 .2
25 CENTS ------------------------------------------------------------------------------------ 2 .4
30 CENTS ------------------------------------------------------------------------------------ - 1 0 .5 .1

u n if o r m  p e r c e n t a g e :
10 PERCENT -------------------------------------------------------------------------------- .1 .1 ”

o t h e r  d i f f e r e n t i a l :
F u l l  D A Y 'S  PAY FOR REDUCED HOURS------------------------------------- 1 0 . 2 .2

See footnotes at end of tables.
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Table B-3. Scheduled weekly hours and days of full-time first-shift workers, Daytona Beach, Fla., August 1979

PERCENT OF WORKERS BY SCHEDULED 
WEEKLY HOURS AND DAYS

ALL F U L L -T IM E  WORKERS -------------------

20  HOURS ----------------------------------------------------------
3 1 /2  DAYS ----------------------------------------------
5 0 A Y S --------------------------------------------------------

30 H O JR S -5  DAYS -----------------------------------------
32 HOURS ----------------------------------------------------------

A DAYS -------------------------------------------------------
5 OAYS --------------------------------------------------------

32 1 /2  H O u R S -5  OAYS --------------------------------
35 HOURS ----------------------------------------------------------

5 OAYS --------------------------------------------------------
6 DAYS --------------------------------------------------------

36 HOURS-6 D A Y S -----------------------------------------
36 1 /4  HOUR S - 5 D A Y S --------------------------------
37 1 /2  HOURS— 5 D A Y S --------------------------------
38 HOURS ----------------------------------------------------------

5 DAYS --------------------------------------------------------
6 OAYS --------------------------------------------------------

38 1 /2  HOUR S— 5 O A Y S --------------------------------
38 8 / 1 u H O L P S -5  DAYS -----------------------------
43 HOURS ----------------------------------------------------------

5 DAYS --------------------------------------------------------
6 OAYS --------------------------------------------------------

42 HOURS-5 OAYS -----------------------------------------
45 HOURS ----------------------------------------------------------

5 OAYS --------------------------------------------------------
6 DAYS --------------------------------------------------------

46 HOUPS-o DAYS -----------------------------------------
50  HOURS-6 OAYS -----------------------------------------

AVERAGE SCHEDULED 
WEEKLY HOURS

ALL WEEKLY WORK SCHEDULES -----------------

A ll industries

1
( 1 1 ) 
( 1 1 )

75
73

2
2

( 1 1 )

P r o d u c t io n  and r e la t e d  w o r k e r s

M anufacturing N onm anufacturing Pu blic u tilities

90
90

1
(11)

69
66

3
3
3

( 1 1 )

O ffice  w ork ers

A ll industries

1
15

5
1

75
75

M anufacturing N onmanuf actur ing P u b lic  u tilit ies

See fo o tn o te s  a t  end  o f  ta b le s .
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Table B-4. Annual paid holidays for full-time workers, Daytona Beach, Fla., August 1979

I t e m

PERCENT OF WORKERS
ALL F U L L -T IM E  WORKERS -------------------

IN  E S T A B L IS H M E N TS  NOT P R O V IO IN G
P A ID  H O LID A Y S  -----------------------------------------

IN  E S T A B L IS H M E N TS  P R O V ID IN G
P A ID  H O LID A Y S  -----------------------------------------
AVERAGE NUMBER OF P A ID  H O L ID A Y S

FOR WORKERS IN  E S T A B L IS H M E N TS
P R O V IO IN G  H O L ID A Y S  -----------------------------

PERCENT OF WORKERS BY NUMBER 
OF P A ID  H O L ID A Y S  PR O V ID E D

2 HALF DAYS -------------------------------------------------
6 HALF DAYS -------------------------------------------------
1 H O L ID A Y  -------------------------------------------------------
2 H O L ID A Y S  -----------------------------------------------------
A H O L ID A Y S  -----------------------------------------------------
5 H O L IO A Y S  -----------------------------------------------------

PLUS 1 HALF DAY ----------------------------------
6 H O L ID A Y S  -----------------------------------------------------

PLU S 1 HALF DAY ----------------------------------
7 H O L ID A Y S  -----------------------------------------------------
8 H O L IO A Y S  -----------------------------------------------------
9 H O L ID A Y S  -----------------------------------------------------
10  H O L ID A Y S  ---------------------------------------------------
11  H O L ID A Y S  --------------------------------------------------

PERCENT OF WORKERS BY T O T A L ^  
P A ID  H O LID A Y  T IM E  PR O V ID E D

2 DAYS OR MORE -------------------------------------------
3 DAYS OR MORE -------------------------------------------
A DAYS OR MORE -------------------------------------------
5 DAYS OR MORE -------------------------------------------
5 1 /2  DAYS OR MORE ---------------------------------
6 DAYS OR MORE -------------------------------------------
6 1 /2  DAYS OR MORE ---------------------------------
7 DAYS OR MORE -------------------------------------------
8 DAYS OR MORE -------------------------------------------
9 DAYS OR MORE -------------------------------------------
10  DAYS OR MORE ----------------------------------------
11  OAYS ------------------------------------------------------------

P r o d u c t io n  and r e la te d  w o r k e r s O f f ic e  w o r k e r s

A l l  in d u s t r ie s M a n u fa c tu r in g N o n m a n u fa c tu r in g P u b l ic  u t i l i t i e s A l l  in d u s t r ie s M a n u fa c tu r in g N o n m a n u fa c tu r in g P u b lic  u t i l i t i e s

100 1U0 1 00 1 0 0 100 100 100 100

31 1 A3 3 6 ( i d 8
69 99 57 97 94 99 92 100

7 .0 8 . 4 6 .1 9 .8 7 .1 9 .0 6 .6 9 .9

(1 1  ) ( 1 1 ) (1 1  ) ( 11 )
4 - 5 - - _ _

( 1 1 ) - ( 1 1 ) * ( 1 1 ) - (1 1  ) _
4 - 6 (1 1  ) - (1 1  ) _- - - ~ 1 - 1 _

1A i i 15 A 20 4 2 4 1
1 - 1 (11  ) - ( i d
9 12 8 22 13 2 4 2
1 3 - - ( 1 1 ) ( 1 1 ) -
9 12 8 21 1 2 6 _
2 ( 11 1 3 4 12 3 _
1 4 ~ - ( i d 1 - _

23 56 10 93 23 68 13 98
1 1 1 1

69 99 57 97 94 99 92 100
65 99 51 97 93 99 92 100
61 99 A6 97 93 99 92 100
61 9 9 46 97 92 99 9 1 100
A7 87 31 93 72 95 67 99
A 6 87 30 93 72 95 66 99
37 76 22 93 50 82 42 98
36 72 22 93 50 82 42 98
27 60 1A 93 29 80 16 98
25 60 11 93 2A 69 1 A 962A 56 11 93 2A 68 14 98

1 1 1 1
_

S e e  fo o tn o te s  at en d  o f  ta b le s
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Table B-5. Paid vacation provisions for full-time workers, Daytona Beach, Fla., August 1979

I te m

PERCENT OF WORKERS
ALL F U L L -T IK E  WORKERS ----------------

IN  E S TA B LIS H M E N TS  NOT P R O V ID IN G
P A ID  VAC ATIO NS ----------------------------------

IN  E S TA B LIS H M E N TS  P R O V ID IN G
P A ID  VAC ATIO NS ----------------------------------

L E N G T H -O F -T IM E  PAYMENT -------------
PERCENTAGE PAYMENT -----------------------

AMOUNT OF P A ID  VAC ATIO N  A F T E R :13

& MONTHS OF s e r v i c e :
UNDER 1 WEEK --------------------------
1 WEEK ----------------------------------------
OVER 1 AND UNDER 2 WEEKS
2 WEEKS --------------------------------------

1 YEAR OF S E R V IC E :
UNOER i  WEEK --------------------------
1 WEEK -----------------------------------------
OVER 1 AND UNDER 2 WEEKS
2 WEEKS --------------------------------------
4 WEEKS -------------------------------------

2 YEARS OF S E R V IC E :
UNDER 1 WEEK --------------------------
1 WEEK -----------------------------------------
OVER 1 AND UNDER 2 WEEKS
2 WEEKS --------------------------------------
OVER 2 AND UNDER 3 WEEKS 
4 WEEKS --------------------------------------

3 YEARS OF S F R V IC E :
W E E K --------

VER 1 AND UNOER 2 WEEKS
VER 2 AND UNDER 3 WEEKS

WEEKS —
4 YEARS OF S E R V IC E :

1 WEEK -----------------------------------------
OVER 1 AND UNDER 2 WEEKS
2 WEEKS --------------------------------------
OVER 2 AND UNDER 3 WEEKS 
4 WEEKS --------------------------------------

5 YEARS OF S E R V IC E :
1 WEEK -----------------------------------------
OVER 1 AND UNDER 2 WEEKS
2 WEEKS --------------------------------------
OVER 2 AND UNDER 3 WEEKS
3 WEEKS --------------------------------------
4 WEEKS --------------------------------------

P r o d u c t io n  and r e la te d  w o r k e r s O f f ic e  w o r k e r s

A l l  in d u s t r ie s M a n u fa c tu r in g N o n m a n u fa c tu r in g P u b lic  u t i l i t i e s A l l  in d u s t r ie s M a n u fa c tu r in g N o n m a n u fa c tu r in g P u b l ic  u t i l i t i e s

1 00 100 1 0 0 1 0 0 100 100 1 0 0 100

5 1 6 _ ( 1 1 ) ( 1 1 ) ( 1 1 ) "
95 99 94 100 99 99 99 100
87 76 92 1 0 0 99 99 99 100

8 22 2

10 34 ( 1 1 ) 1 5 1
15 12 16 58 59 34 66 81

1
2 -

1
2 -

6
-

8
-

i n  > (1 1 ) (1 1 ) (1 1  )
66 76 62 7 18 15 19 2

2 - 3 - (1 1 ) ( 11 ) -
26 22 27 93 81 85 81 98

2 ~ 2 ~ '

(1 1  ) _ ( 1 1 ) _ ( 1 1 ) _ (1 1  ) _

20 23 18 5 6 4 -
71 75 69 1 0 0 95 94 95 1 00

2
2 -

3
2 -

( 1 1 )
-

( 1 1 )
-

7 7 6 - 1 4 ( 1 1 ) -

84 91 81 1 00 98 95 99 100
2 - 3 - (1 1 ) - (1 1  ) -
2 ” 2

7 7 6 - 1 4 (1 1  ) -
84 91 81 1 00 93 95 93 100

2
2 -

3
2 -

5
-

7
-

5 - 6 - ( 1 1 ) - (1 1  ) -

67 86 60 86 74 61 77 96
7 10 5 13 34 7

13 2 18 14 13 4 15 4
2 2

S ee  fo o tn o te s at en d  o f  t a b le s .
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Table B-5. Paid vacation provisions for full-time workers, Daytona Beach, Fla., August 1979— Continued

I t e m

AMOUNT OF P A ID  VA C ATIO N  A F T E R 13 -  
C O N TIN U ED

10 YEARS OF S E R V IC E :
1 WEEK ---------------------------------------------------
2 WEEKS -------------------------------------------------
OVER 2 AND UNDER 3 WEEKS -------
3 WEEKS -------------------------------------------------
OVER 3 AND UNDER 4 W E E K S -------
4 W E E K S -------------------------------------------------

12 YEARS OF S E R V IC E !
1 WEEK ---------------------------------------------------
2 WEEKS -------------------------------------------------
OVER 2 AND UNDER 3 WEEKS -------
3 WEEKS -------------------------------------------------
OVER 3 AND UNDER 4 WEEKS -------
4 WEEKS -------------------------------------------------

15 YEARS OF S E R V IC E :
1 WEEK ---------------------------------------------------
2 WEEKS -------------------------------------------------
OVER 2 AND UNDER 3 WEEKS -------
3 WEEKS -------------------------------------------------
OVER 3 AND UNDER 4 WEEKS -------
4 WEEKS ------------------------------------------------
OVER 4 AND UNDER 5 WEEKS -------
5 WEEKS -------------------------------------------------

20  YEARS OF S E R V IC E !
1 WEEK ---------------------------------------------------
2 WEEKS -------------------------------------------------
OVER 2 AND UNDER 3 WEEKS -------
3 WEEKS -------------------------------------------------
4 WEEKS ------------------------------------------------
5 WEEKS -------------------------------------------------
OVER 5 AND UNDER 6 WEEKS -------

25 YEARS OF S E R V IC E :
1 WEEK ---------------------------------------------------
2 WEEKS -------------------------------------------------
OVER 2 AND UNDER 3 WEEKS -------
3 WEEKS ------------------------------------------------
4 WEEKS -------------------------------------------------
5 WEEKS -------------------------------------------------
6 WEEKS -------------------------------------------------

30 YEARS OF S E R V IC E :*
1 WEEK ---------------------------------------------------
2 WEEKS -------------------------------------------------
OVER 2 AND UNDER 3 WEEKS -------
3 WEEKS ------------------------------------------------
4 WEEKS ------------------------------------------------
5 WEEKS ------------------------------------------------
6 WEEKS ------------------------------------------------
7 WEEKS -------------------------------------------------

P r o d u c t io n  and r e la te d  w o r k e r s O f f ic e  w o r k e r s

A l l  in d u s t r ie s M a n u fa c tu r in g N o n m  a n u f a c tu r  ing P u b l ic  u t i l i t i e s A l l  in d u s t r ie s M a n u fa c tu r in g N o n m a n u fa c tu r in g P u b lic  u t i l i t i e s

4 6 (1 1 ) ( u  >
31 26 33 - 11 10 12 -

2 3 - ( 1 1 ) - ( 11 ) -
55 73 48 1 0 0 83 90 8 1 100

~ - 5 - 6 -
4 5 " ~ ~

4 _ 6 _ ( 1 1 ) ( i d
27 14 33 - 11 9 12 -

2 - 3 - (1 1 ) - (1 1  ) -

57 85 47 89 73 91 69 99
- ~ 15 - 1 8 -

4 ~ 6 11 ( i d “ ( i i ) 1

4 _ 6 _ ( i i ) ( i i )26 11 32 10 5 11 -
2 3 - ( 1 1 ) - ( i d -

42 67 32 38 51 30 56 19
2 3 - (1 1  I - ( 1 1 ) -

18 21 17 62 33 A5 25 31
~ - 5 - 6 -

2 " 2 “ ~ “

4 - 6 - (1 1  ) _ ( i i ) _
26 11 32 - 10 5 1 1 -

2 - 3 - (11  ) - (1 1 1 -

29 37 25 3 35 13 4 1 2
32 51 25 90 48 75 4 1 96

2 3 7 i 7 (1 1  ) 1
5 ~ 6

4 _ 6 _ (1 1  ) ( 11 I26 11 32 - 10 5 1 1 -

2 3 (1 1  ) - ( i i ) -
29 3 7 25 3 35 13 4 1 2
21 41 13 4 28 30 28 -
13 10 14 86 21 51 13 96

1 1 7 5 “ 6 1

4 _ 6 - ( i n ( i i )26 11 32 - 10 5 11 -
2 3 ( 1 1 ) - ( n ) -

29 37 25 3 35 13 4 1 2
21 41 13 4 28 30 2 8 -

10 - 14 86 14 17 13 96
3 10 - - 12 34 6 -

i 1 7 ( 1 1 ) ( i i ) 1

* E s t im a t e s  o f  p r o v is i o n s  f o r  lo n g e r  p e r o d s  o f  s e r v i c e  a r e  id e n t ic a l . 

S e e  fo o tn o te s  at end  o f  t a b le s .
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Table B-6. Health, insurance, and pension plans for full-time workers, Daytona Beach, Fla., August 1979
P r o d u c t io n  and r e la t e d  w o r k e r s O ffice  w ork ers

I t e m

PERCENT OF WORKERS
ALL F U L L - T I» F  WORKERS -------------

IN  E S TA B LIS H M E N TS  P R O V ID IN G  AT 
LEAST ONE OF  ̂ THE B E N E F IT S  
SHOWN BELOW 14----------------------------------------

L IF E  INSURANCE -------------------------------------
NONCONTRISUTGDY PLANS ----------------

AC CIDENTAL DEATH AND
DISMEMBERMENT INSURANCE --------------

NONCONTRIPUTORY PLAN S ----------------
S IC K N ESS AND ACCIDENT INSURANCE 

OR S IC K  LEA VE OR BOTH1 5 ----------------
S IC K N E S S  AMU ACCIDENT

INSURANCE -------------------------------------------
MONCONTRIBUTORY PLAN S ------------

S IC K  LEAVE (F U L L  PAY AND MO
W A IT IN G  P E R IO D ) -----------------------------

S IC K  LEAVE (P A R T IA L  PAY OR 
W A IT IN G  P E R IO D ) -----------------------------

LONG-TERM D IS A B IL IT Y
INSURANCE ------------------------------------------------

NONCONTRIBUTORY PLAN S -----------------
H O S P IT A L IZ A T IO N  INSURANCE ------------

NONCONTRIPUTORY PLAN S -----------------
SURGICAL INSURANCE -----------------------------

NONCOETRIBUTOPY P L A N S -----------------
MEDICAL INSURANCE -------------------------------

NONCONTRIRUTODY PLANS -----------------
MAJOR MEDICAL INSURANCE -

NONCONT h i PU TOP Y PL ANS
DENTAL IN SU RA NCFNOMCQNT R I BU TOP Y PL A NS
RETIREM EN T pf: N i l 0 N -

NONCONT R I FU i 0 R Y PL AMS

A l l  in d u s t r ie s M  a n u f a c tu r  in g N o n m a n u fa c tu r in g P u b l ic  u t i l i t i e s A l l  in d u s t r ie s M a n u fa c tu r in g N o n m a n u fa c tu r in g P u b l ic  u t i l i t i e s

1 0 0 100 100 1 00 100 100 1 0 0 100

83 99 84 1 0 0 98 99 97 1 0 0
79 93 74 1 0 0 95 96 95 100
46 86 30 62 65 83 6 0 82

60 77 53 93 88 72 91 99
35 70 22 54 59 71 56 80

50 56 48 97 89 89 89 98

35 44 32 62 38 72 3 0 82
25 44 18 62 36 72 28 82

38 56 30 46 77 89 75 19
7 - 10 50 10 - 13 79

16 26 13 50 34 49 30 79
12 1 5 11 50 25 8 29 79
88 99 83 100 98 99 97 100
45 87 28 97 72 83 70 98

88 99 83 100 96 99 97 100
45 87 28 97 72 83 70 98

87 99 82 1 00 97 99 96 100
45 87 28 97 72 83 70 98

88 99 83 1 00 98 99 97 100
45 87 28 97 72 83 70 98

12 2 16 58 20 22 19 81
6 2 8 58 16 10 18 81

58 85 48 97 83 87 82 98
53 74 45 97 74 52 79 98

S ee  fo o tn o te s at end o f  ta b le s .
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Table B-7. Life insurance plans for full-time workers, Daytona Beach, Fla., August 1979
P r o d u c t i o n  and r e l a t e d  w o r k e r s

A l l  i n d u s t r ie s

A l l
p la n s  1

N o n c o n t r ib u to r y  
p la n s  16

TYPE OF PLAN ANO AMOUNT 
OF INSU RAN C E

M a n u fa c tu r in g
A l l  

p la n s  1
N o n c o n t r ib u to r y  

p la n s  16

O ff i c e  w o r k e r s

A l l  in d u s t r ie s

A l l
p la n s

N o n c o n t r ib u to r y  
p la n s  16

M a n u fa c tu r in g
A l l

p la n s
N o n c o n t r ib u to r y  

p la n s  16

ALL F U L L - T I  
F LA T -S U M  

PERCENT 
AMOUNT

ME WORKERS ARE PR O VIO EO  THE SAME 
DOLLAR AMOUNT:

OF A LL  F U L L -T IM E  WORKERS 17-----------
OF IN SU RAN C E P R O V ID E D : 18

MEAN ------------------------------------------------------------
M EDIAN -------------------------------------------------------
M ID D LE RANGE ( 5 0  P E R C E N T) ---------
M IDDLE RANGE ( 8 0  P E R C E N T) ---------

45 27
* 5 .2 0 0  
* 5 .0 0 0

j*2 * 0 0 0 -  7 .0 0 0  
* 1 . 5 0 0 -  8 .0 0 0

* 4 .9 0 0  
*5.000 

* 2 . 0 0 0 -  7 .0 0 0  
* 1 . 5 0 0 -  7 .5 0 0

56 5 3
* 5 .4 0 0
* 7 .0 0 0

* 2 . 0 0 0 -  7 .0 0 0  
* 2 . 0 0 0 -  7 .0 0 0

* 5 .5 0 0
* 7 .0 0 0

* 2 . 0 0 0 -  7 .0 0 0  
* 2 . 0 JO- 7 . 0 0 0

1 4

* 6 .7 0 0  
* 5 .0 0 0

* 5 . 0 0 0 - 1 0 . 3 0 0  
* 1 . 3 0 0 - 1 5 . JOG

8

* 5 . 6 0 J
*5.00C

* 2 . 0 0 0 -  8 .0 3 0
* 1 . 0 0 0 - 1 0 . 0 0 0

20

* 5 .0 0 0  
*  5 » 0 JO

*2 » 0 0 J — 6 .0 0 0
* 2 . 0 0 0 -  8 .5 0 U

20

* 5 .0 0 0
* 5 .0 0 0

* 2 » 0 J 0 -  8 « 0 u 0  
* 2 . 0 0 0 -  3 . 5 0 J

AMOUNT OF INSURANCE IS  BASED ON A SCHEDULE
WHICH IN D IC A T E S  A S P E C IF IE D  DOLLAR AMOUNT OF 
INSURANCE FOR A S P E C IF IE D  LENGTH OF S E R V IC E :

PERCENT OF A LL  F U L L -T IM E  WORKERS17-------------------
AMOUNT OF INSU RAN C E P R O V ID E D 1 8 A F T E R :

6 MONTHS OF S E R V IC E :
M E A N --------------------------------------------------------------------
M EDIAN ---------------------------------------------------------------
M IOOLE RANGE ( 5 0  P E R C E N T) ----------------
M ID D LE RANGE ( 8 0  P E R C E N T) ----------------

1 YEAR OF S E R V IC E :
M E A N --------------------------------------------------------------------
M EDIAN ---------------------------------------------------------------
M IO D LE RANGE ( 5 0  P E R C E N T) ----------------
M ID D LE  RANGE ( 8 0  P E R C E N T) ----------------

5 YEARS OF S E R V IC E !
M E A N --------------------------------------------------------------------
M EDIAN ---------------------------------------------------------------
M ID D LE  RANGE ( 5 0  P E R C E N T) ----------------
M ID D LE RANGE ( 8 0  P E R C E N T) ----------------

10  YEARS OF S E R V IC E :
M E A N --------------------------------------------------------------------
M EDIAN ---------------------------------------------------------------
M ID D LE RANGE ( 5 0  P E R C E N T) ----------------
M ID D LE RANGE ( 8 0  P E R C E N T) ----------------

2 0  YEARS OF S E R V IC E :
M E A N --------------------------------------------------------------------
M EDIAN ---------------------------------------------------------------
M IO DLE RANGE ( 5 0  P E R C E N T) ----------------
M IDDLE RANGE ( 8 0  P E R C E N T) ----------------

S e e  fo o tn o te s  at en d  o f  t a b le s

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



Table B-7. Life insurance plans for full-time workers, Daytona Beach, Fla., August 1979— Continued
P r o d u c t io n  and r e la te d  w o r k e r s O f f ic e  w o r k e r s

I te m A l l  in d u s t r ie s M a n u fa c tu r in g A l l  in d u s t r ie s M a n u fa c tu r in g
A l l

p la n s  16
N o n c o n t r ib u to r y  

p la n s  16
A l l

p la n s  16
N o n c o n t r ib u to r y  

p la n s  16
A i l

p la n s  16
N o n c o n t r ib u to r y  

p la n s  16
A l l

p la n s  16
N o n c o n t r ib u to r y  

p la n s  16

TYPE OF PLAN ANO AMOUNT 
OF IN S U R A N C E -C O N TIN U E D

AMOUNT OF INSURANCE I S  BASED ON A SCHEDULE 
WHICH IN D IC A T E S  A S P E C IF IE D  OOLLAR AMOUNT OF 
INSURANCE FOR A S P E C IF IE D  AMOUNT OF E A R N IN G S : 

PERCENT OF A LL  F U L L -T IM E  WORKERS 17---------------------------- 1 A 5 16 12 22 17 36 2 3
AMOUNT OF INSURANCE P R O VID ED  18 I F :

ANNUAL EA RN IN G S ARE $ 5 , 0 0 0 :
ML A N ---------------------------------------------------------------------------- $ 8 .4 0 0 ( 6 ) $ 7 ,0 0 0 (6  ) $ 6 ,2 0 0 $ 5 ,3 0 0 $ 7 ,1 0 0 $ 6 ,0 0 0
MEDIAN ----------------------------------------------------------------------- $ 1 0 ,0 0 0 ( 6 ) ( 6 ) (6  ) $ 5 ,0 0 0 $ 5 ,0 0 0 $ 6 ,0 0 0 $ 6 ,0 0 0
M ID D LE RANG t ( 5 0  P E R C E N T) ------------------------- $ 6 , 0 0 0 - 1 0 .0 0 0 ( 6 ) ( 6 ) (6  ) $ 5 , 0 0 0 -  6 .0 0 0 $ 5 , 0 0 0 -  6 ,0 0 0 $ 6 , 0 0 0 -  9 ,0 0 0 $ 6 , 0 0 0 -  6 .0 0 0
M IDDLE RANGE (BO PE R C E N T) ------------------------- $ 6 . 0 0 0 - 1 0 . UOO ( 6 ) ( 6 ) (6  ) $ 5 , 0 0 0 - 1 0 .0 0 0 $ 5 , 0 0 0 -  6 .0 0 0 $ 6 , 0 0 0 -  9 ,0 0 0 $ 6 , 0 0 0 -  6 .0 0 0

ANNUAL EA RN IN G S APE $ 1 0 ,0 0 0 :
M E A N ---------------------------------------------------------------------------- $ 2 2 ,6 0 0 ( 6 ) $ 1 9 ,9 3 0 (6  ) $ 1 4 ,5 0 0 $ 1 3 ,2 0 0 $ 1 6 ,8 0 0 $ 1 6 ,4 0 0
MEDIAN ----------------------------------------------------------------------- $ 2 2 .0 0 0 ( 6 ) ( 6 ) (6  ) $ 1 5 * 0 0 0 $ 1 3 ,0 0 0 $ 1 5 ,0 0 0 $ 1 5 ,0 0 0
M IDDLE RANGE ( 5 0  PE R C E N T) ------------------------- $ 2 0 ,0 0 0 - 2 2 . 0 0 0 ( 6 ) ( 6 ) (6  ) $ 1 0 ,0 0 0 - 1 8 . 0 0 0 $ 1 0 ,0 0 0 - 1 5 , 0 0 0 $ 1 5 ,0 0 0 - 1 8 , 0 0 0 $ 1 5 ,0 0 0 - 1 5 . 0 0 0
M IDO LE RANGE (BO P E R C E N T) ------------------------- $ 1 3 .0 0 0 - 3 5 . 0 0 0 ( 6 ) ( 6 ) (6  ) $ 1 0 ,0 0 0 - 2 0 , 0 0 0 $ 1 0 ,0 0 0 - 2 0 , 0 0 0 $ 1 5 ,0 0 0 - 2 2 . 0 0 0 $ 1 5 ,0 0 0 - 2 2 . 0 0 0

ANNUAL EARN IN G S ARE $ 1 5 ,0 0 0 :
M E A N ---------------------------------------------------------------------------- $ 3 3 t 100 ( 6 ) $ 2 6 ,9 0 0 (6  ) $ 2 1 ,0 0 0 $ 1 9 ,2 0 3 $ 2 2 ,5 0 0 $ 2 2 ,0 0 0
MEDIAN ----------------------------------------------------------------------- $ 3 0 ,0 0 0 ( 6 ) ( 6 ) (6  > $ 2 0 ,0 0 0 $ 1 5 . 0 0 ) $ 2 0 ,0 0 0 $ 2 0 ,0 0 0
M IDDLE RANGE ( 5 0  PE R C E N T) ------------------------- $ 2 0 ,0 0 0 - 3 0 . 0 0 0 ( 6 ) ( 6 ) (6  ) $ 1 5 ,0 0 0 - 3 0 . 3 0 0 $ 1 5 ,0 0 0 - 2 0 . 0 0 0 $ 2 0 ,0 0 0 - 2 4 , 0 0 0 $ 2 0 ,0 0 0 - 2 0 , 0 0 0
M IDDLE RANGE ( 8 0  P E R C E N T) ------------------------- $ 1 7 ,0 0 0 - 6 5 . 0 0 0 ( 6 ) ( 6 ) (6  ) $ 1 5 .0 0 0 - 3 0 . 3 0 0 $ 1 5 ,0 0 0 - 3 0 . 0 3 0 $ 2 0 ,0 0 0 - 3 0 , 0 0 0 $ 2 0 ,0 0 0 - 3 0 , 0 0 0

ANNUAL EA RN IN G S ARE $ 2 0 ,3 0 0 :
M E A N ---------------------------------------------------------------------------- $ 4 5 .8 0 0 ( 6 ) $ 3 6 ,8 0 0 (6  ) $ 2 9 ,2 0 0 $ 2 6 ,4 0 3 $ 3 3 ,8 0 0 $ 3 2 ,4 0 0
MEDIAN ----------------------------------------------------------------------- $ 4 2 .0 0 0 ( 6 ) ( 6 ) (6  ) $ 3 0 ,0 0 0 $ 2 0 ,0 0 0 $ 3 0 ,0 0 0 $ 3 0 ,0 0 0
M IDDLE RANGE ( 5 0  PE R C E N T) ------------------------- $ 2 0 ,0 0 0 - 4 2 . 0 0 0 ( 6 ) ( 6 ) (6  ) $ 2 0 ,0 0 0 - 4 0 . 0 0 0 $ 2 0 ,0 0 0 - 3 0 . 0 0 0 $ 3 0 ,0 0 0 - 3 7 . 5 0 0 $ 3 0 ,0 0 0 - 3 0 , 0 0 0
M ID D LE RANGE ( 8 0  P E R C E N T) ------------------------- $ 20 t 0 0 0 - 9 9 t 900 ( 6 ) ( 6 ) (6  ) $ 2 0 ,0 0 0 - 4 0 . 3 0 0 $ 2 0 ,0 0 0 - 4 0 . 0 0 0 $ 3 0 ,0 0 0 - 4 2 , 0 0 0 $ 3 0 ,0 0 0 - 4 2 , 0 0 0

AMOUNT OF INSURANCE IS  EXPR ESSED  AS A FACTOR OF 
ANNUAL E A R N IN G S :19

PERCENT OF A LL  F U L L -T IM E  W O RKERS17---------------------------- 1 8 13 21 2 1 57 38 40 40
FACTOR OF ANNUAL EA RN IN G S USEO TO CALCULATE 

AMOUNT OF IN S U R A N C E :18
M E A N ---------------------------------------------------------------------------- 1 .5 4 1 .3 4 ( 6 ) (6  ) 1 .9 1 1 .8 5 ( 6 ) (6  )
M EDIAN ----------------------------------------------------------------------- 1 .5 0 1 .0 0 ( 6 ) (6  ) 2 .0 0 2 .3 0 ( 6 ) (6  )
M ID D LE RANGE ( 5 0  P E R C E N T) ------------------------- 1 . 0 0 - 2 . 0 0 1 . 0 0 - 2 . 3 0 ( 6 ) (6  ) 2 . 0 0 - 2 . 0 3 1 . 0 0 - 2 . 0 0 ( 6 ) (6  )
M ID D LE RANGE ( 8 0  PE R C E N T) ------------------------- l . J O - 2 . 5 3 1 . 0 0 - 2 . 3 0 ( 6 ) (6  ) 1 . 0 0 - 2 . 5 0 1 . 0 0 - 3 . 0 0 ( 6 ) (6  )

PEPCENT OF A LL  F U L L -T IM E  WORKERS COVERED BY 
PLANS NOT S P E C T E Y IN G  A MAXIMUM AMOUNT OF 
INSURANCE --------------------------------------------------------------------------------- 1 5 12 21 21 40 21 40 4 0

PERCENT OF ALL F U L L -T IM E  WORKERS COVERED BY 
PLANS S P E C IF Y IN G  A MAXIMUM AMOUNT OF 
INSURANCE --------------------------------------------------------------------------------- 3 1 17 16

S F E C IF IE O  MAXIMUM AMOUNT OF IN S U R A N C E :18
Mt A N ---------------------------------------------------------------------------- (6  ) ( 6 ) _ _ $ 1 8 9 ,0 0 0 $ 1 9 8 ,3 0 0 - _
MED I  A N ----------------------------------------------------------------------- (6  ) ( 6 ) $ 2 0 0 ,0 0 0 $ 2 0 3 ,0 0 0 -
M IDDLE RANGE ( 5 0  PE R C E N T) ------------------------- ( 6 ) ( 6 ) $ 9 5 ,0 0 0 - 3 0 0 .0 0 0 $ 9 5 ,0 0 0 - 3 0 0 ,0 0 0 -
M IDDLE RANGE ( 8 0  PE R C E N T) ------------------------- ( 6 ) ( 6 ) "

$ 9 5 ,0 0 0 - 3 0 0 .0 0 0 $ 9 5 ,0 0 0 - 3 0 0 .0 0 0

AMOUNT OF INSURANCE IS  BASED ON S O "E  OTHER TYPE 
OF p l a n :

PERCENT OF A LL  F U L L -T IM E  WORKEPS17---------------------------- 3 1 - - 3 2 - -

S e e  fo o tn o te s at end  o f  ta b le s .
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Footnotes

S om e  o f  t h e s e  s tan d ard  fo o tn o te s  m a y  not apply to  th is bu lle t in .

1 S tandard  h o u rs  r e f l e c t  the w o rk w e e k  fo r  w hich  e m p lo y e e s  r e c e i v e  
th e ir  r e g u la r  s t r a ig h t - t im e  s a la r ie s  ( e x c lu s iv e  o f  pay fo r  o v e r t im e  at r e g ­
u lar a n d /o r  p r e m i u m  r a t e s ) ,  and the earn ings  c o r r e s p o n d  to  th e se  w e e k ly  
h o u r s .

2 The m e a n  is  c o m p u te d  f o r  e a ch  jo b  by  tota ling  the earn in gs  o f  
a ll w o r k e r s  and d iv id in g  b y  the n um ber  o f  w o r k e r s .  The m ed ia n  d e s i g ­
nates  p o s i t io n — h a l f  o f  the w o r k e r s  r e c e i v e  the sam e o r  m o r e  and h a lf  r e ­
c e iv e  the s a m e  o r  l e s s  than the rate  shown. The m id d le  rsinge is  def in ed  
b y  tw o  r a te s  o f  pay ;  a fou rth  o f  the w o r k e r s  e a rn  the sa m e  o r  l e s s  than 
the lo w e r  o f  t h e s e  r a te s  and a fourth  e a rn  the sam e o r  m o r e  than the 
h ig h er  ra te .

3 E a rn in g s  data r e la t e  on ly  to  w o r k e r s  w h ose  se x  id en t i f ica t ion  was 
p r o v id e d  by  the e s ta b l is h m e n t .

4 E x c lu d e s  p r e m i u m  p a y  fo r  o v e r t im e  and fo r  w o r k  on w e e k e n d s ,  
h o l id a y s ,  and late  sh i f ts .

5 E s t im a t e s  f o r  p e r i o d s  ending p r i o r  to  1976 r e la t e  to  m e n  on ly  f o r  
s k i l l e d  m a in te n a n ce  and u n sk i l le d  plant w o r k e r s .  A ll  o th er  e s t im a te s  r e ­
late to  m e n  and w o m e n .

6 Data do not m e e t  p u b l ica t ion  c r i t e r i a  o r  data not ava i la b le .
7 F o r m a l l y  e s t a b l i s h e d  m in im u m  re g u la r  s t r a ig h t - t im e  h ir in g  s a l ­

a r ie s  that a r e  pa id  f o r  s tan dard  w o r k w e e k s .  Data a re  p r e s e n t e d  fo r  a ll  
s tan d ard  w o r k w e e k s  c o m b i n e d ,  and for  the m o s t  co m m o n  stan dard  w o r k ­
w e e k s  r e p o r t e d .

8 E x c lu d e s  w o r k e r s  in s u b c l e r i c a l  j o b s  such as m e s s e n g e r .
9 In c lu d es  a l l  p r o d u c t io n  and r e la te d  w o r k e r s  in e s ta b l ish m e n ts  

c u r r e n t ly  o p e r a t in g  late  s h i f t s ,  and esta b l ish m en ts  w h ose  f o r m a l  p r o v is io n s  
c o v e r  late  s h i f t s ,  ev e n  though  the es ta b l ish m en ts  w e r e  not cu r r e n t ly  
o p e r a t in g  late  sh i f t s .

10 L e s s  them 0.05 p e r c e n t .
11 L e s s  than 0.5 p e r c e n t .
12 A l l  c o m b in a t io n s  o f  fu l l  and half  days that add to  the sa m e  amount; 

f o r  e x a m p le ,  the p r o p o r t i o n  o f  w o r k e r s  r e c e iv in g  a to ta l  o f  10 days 
in c lu d e s  th o s e  w ith  10 fu l l  days and no half  days ,  9 fu l l  days  and 2 
h alf  d a y s ,  8 fu l l  days  and 4 h alf  d ays ,  and so  on. P r o p o r t i o n s  then 
w e r e  cu m u lated .

13 Includes  paym ents  other  than "len gth  o f  t i m e , "  such  as p ercen tage  
o f  annual ea rn in gs  o r  f l a t - s u m  p a y m e n ts ,  c o n v e r te d  to  an equivalent t im e  
b a s i s ;  for  e x a m p le ,  2 p e r ce n t  o f  annual earn in gs  w as c o n s id e r e d  as 1 w e e k 's  
pay. P e r i o d s  o f  s e r v i c e  are  ch o se n  a r b i t r a r i ly  and do not n e c e s s a r i l y  re f le c t  
ind iv idual p r o v is io n s  f o r  p r o g r e s s i o n ;  fo r  e x a m p le ,  changes in prop ort ion s  
at 10 y e a r s  in clude  ch anges  between  b and 10 y e a r s .  E s t im a tes  are  cu m u la ­
t iv e .  T h u s ,  the p r o p o r t io n  e l ig ib le  fo r  at least  3 w e e k s '  pay after 10 years  
in c lu d es  th ose  e l ig ib le  f o r  at le a s t  3 w e e k s '  pay a fter  fe w e r  y e a r s  o f  s e r v i c e .

14 E s t im a te s  l i s te d  after type  o f  ben e f it  are  fo r  all  plans fo r  which  
at le a s t  a part o f  the c o s t  is  b o rn e  by  the e m p lo y e r .  "N on con tr ibu tory  
p la n s "  in c lude  on ly  th ose  f in an ced  e n t ire ly  by  the e m p lo y e r .  E xc lu ded  are 
l e g a l ly  r e q u ir e d  p lan s ,  su ch  as w o r k e r s '  d isa b i l i ty  co m p e n sa t io n ,  s o c ia l  s e ­
cu r i ty ,  and r a i l r o a d  r e t i r e m e n t .

15 Unduplicated  to ta l  o f  w o r k e r s  r e c e iv in g  s ic k  lea v e  or s ick n ess  and 
a cc id en t  in su ra n c e  shown s e p a ra te ly  b e lo w .  S ick  lea v e  plans are  l im ited  to 
t h o s e  w hich  de f in ite ly  e s ta b l is h  at lea st  the m in im u m  n um ber  o f  d a y s '  pay 
that ea ch  e m p lo y e e  can ex p e c t .  In fo r m a l  s ic k  leave  a l low an ces  d eterm in ed  
on an indiv idual b a s is  a re  exc lu d ed .

16 E s t im a te s  under " A l l  p la n s "  re la te  to  all  plans for  w hich  at least 
a part  o f  the c o s t  is b o rn e  by  the e m p lo y e r .  E s t im a te s  under "N o n co n tr ib ­
u tory  p la n s "  in c lud e  on ly -th ose  f in a n ced  e n t ire ly  by  the e m p lo y e r .

*7 F o r  " A l l  i n d u s t r i e s , "  all fu l l - t im e  p r o d u c t io n  and re la ted  w o rk e rs  
o r  o f f i c e  w o r k e r s  equal 100 p e r c e n t .  F o r  " M a n u fa c t u r in g , "  all  fu l l - t im e  
p r o d u c t io n  and r e la te d  w o r k e r s  o r  o f f i c e  w o r k e r s  in m an ufactu rin g  equal 100 
p e r c e n t .

18 The m e a n  amount is  com p u ted  by  m u lt ip ly in g  the n um ber o f  
w o r k e r s  p r o v id e d  in su ra n c e  by  the amount o f  in su ra n ce  p r ov id ed ,  totaling 
the p r o d u c t s ,  and d iv iding the sum  by the n u m ber  o f  w o r k e r s .  The m edian  
in d ica tes  that h alf  o f  the w o r k e r s  are  p r o v id e d  an amount equal to or  s m a lle r  
and half  an amount equal to  o r  l a r g e r  than the amount shown. Middle 
ran ge  (50 p e r c e n t )— a fourth  o f  the w o r k e r s  are  p r o v id e d  an amount equal to 
o r  l e s s  than the s m a l le r  amount and a fourth  are  p r o v id e d  an amount equal 
to o r  m o r e  than the la r g e r  am ount. M iddle  ran ge  (80 p er cen t )— 10 p ercen t  of  
the w o r k e r s  a re  p r o v id e d  am amount equal to o r  l e s s  than the s m a l le r  
amount and 10 p e r ce n t  a re  p r o v id e d  an amount equal to or  m o r e  than the 
la r g e r  amount.

19 A  fa c to r  o f  annual earn in gs  is the n u m ber  by  w h ich  annual earnings 
are  m u lt ip l ie d  to  d e t e rm in e  the amount o f  in su ra n c e  p r o v id e d .  F o r  exam ple ,  
a fa c to r  o f  2 in d ica tes  that fo r  annual ea rn in gs  o f  $ 1 0 ,0 0 0  the amount o f  
in su ra n c e  p r o v id e d  is  $ 2 0 ,0 0 0 .
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Appendix A. 
Scope and Method 
of Survey

In e a c h  o f  the 72 1 a re a s  c u r r e n t ly  s u r v e y e d ,  the B u re a u  obtains  
w ages  and r e la te d  b en e f i t s  data f r o m  r e p r e se n ta t iv e  e s ta b l is h m e n ts  within 
s ix  b ro a d  in d u stry  d iv is io n s :  M a n u factu r in g ;  t r a n s p o r t a t io n ,  c o m m u n ic a t io n ,
and o th er  p u b l ic  u t i l i t ie s ;  w h o le s a le  t r a d e ;  r e t a i l  t r a d e ;  f in a n ce ,  in su r a n c e ,  
and rea l  e s ta te ;  and s e r v i c e s .  G o v e r n m e n t  o p e r a t io n s  and the c o n s tru c t io n  
and e x t r a c t iv e  in d u s t r ie s  a re  e x c lu d e d .  E s ta b l ish m e n ts  having f e w e r  than a 
p r e s c r i b e d  n u m b e r  o f  w o r k e r s  a re  a lso  e x c lu d e d  b e c a u s e  o f  in su f f i c ie n t  
e m p lo y m e n t  in the o c c u p a t io n s  studied . A pp en d ix  tab le  1 show s the n u m b e r  
o f  e s ta b l is h m e n ts  and w o r k e r s  e s t im a te d  to  be  within the s c o p e  o f  this  
su r v e y ,  as w e l l  as the n u m b e r  ac tu a l ly  studied .

B u r e a u  f i e ld  r e p r e s e n t a t iv e s  obta in  data by  p e r s o n a l  v i s i t s  at 3 - y e a r  
in te r v a ls .  In e a c h  o f  the tw o  in te rv e n in g  y e a r s ,  in fo r m a t io n  on e m p lo y m e n t  
and o c c u p a t io n a l  e a rn in g s  on ly  is  c o l l e c t e d  by a co m bin a t io n  o f  p e r s o n a l  
v i s i t ,  m a i l  q u e s t io n n a ir e ,  and te le p h o n e  in te r v ie w  f r o m  e s ta b l is h m e n ts  
p a r t ic ip a t in g  in the p r e v io u s  s u r v e y .

A  s a m p le  o f  the e s t a b l is h m e n ts  in the s c o p e  o f  the s u r v e y  is  
s e le c t e d  f o r  study p r i o r  to  e a c h  p e r s o n a l  v i s i t  su r v e y .  T h is  s a m p le ,  l e s s  
e s ta b l is h m e n ts  w h ich  go out o f  b u s in e s s  o r  a re  no lo n g e r  within the in d u str ia l  
s c o p e  o f  the s u r v e y ,  is  r e ta in ed  f o r  the fo l lo w in g  two annual s u r v e y s .  In 
m o s t  c a s e s ,  e s ta b l i s h m e n ts  n ew  to the a r e a  a re  not c o n s i d e r e d  in the s c o p e  
o f  the s u r v e y  until the s e l e c t i o n  o f  a sa m p le  f o r  a p e r s o n a l  v is i t  su r v e y .

T h e  s a m p l in g  p r o c e d u r e s  in v o lv e  d eta iled  s t r a t i f i c a t io n  o f  all  
e s ta b l is h m e n ts  with in  the s c o p e  o f  an in d iv id u a l  a r e a  s u r v e y  by  in d u stry  
and n u m b e r  o f  e m p l o y e e s .  F r o m  th is  s t r a t i f i e d  u n iv e r s e  a p r o b a b i l i t y  
sa m p le  is  s e l e c t e d ,  w ith  e a c h  e s ta b l i s h m e n t  hav ing a p r e d e t e r m in e d  ch an ce  
o f  s e le c t io n .  T o  obta in  o p t im u m  a c c u r a c y  at m in im u m  c o s t ,  a g r e a t e r  
p r o p o r t io n  o f  la r g e  than s m a l l  e s ta b l i s h m e n ts  is  s e l e c t e d .  W hen data a re  
c o m b in e d ,  e a c h  e s ta b l is h m e n t  is  w e ig h te d  a c c o r d in g  to  its p r o b a b i l i t y  o f  
s e le c t io n  so  that u n b ia sed  e s t im a t e s  a re  g e n e ra te d .  F o r  e x a m p le ,  i f  one  
out o f  fo u r  e s ta b l i s h m e n ts  is  s e l e c t e d ,  it is  g iv en  a w e igh t o f  4 to r e p r e s e n t  
i t s e l f  p lus th r e e  o t h e r s .  An a lte rn a te  o f  the sa m e  o r ig in a l  p r o b a b i l i t y  is 
ch osen  in the s a m e  i n d u s t r y - s i z e  c l a s s i f i c a t i o n  i f  data are  not ava i lab le  
f r o m  the o r ig i n a l  s a m p le  m e m b e r .  If no su itab le  substitute  is  a va i la b le ,  
additional w e igh t is  a s s ig n e d  to  a s a m p le  m e m b e r  that is  s i m i l a r  to  the 
m i s s in g  unit.

Included in the 72 areas are 2 studies conducted by the Bureau under contract. These areas are 
Akron, Ohio and Poughkeepsie—Kingston-Newburgh, N. Y. In addition, the Bureau conducts more limited 
area studies in approximately 100 areas at the request of the Employment Standards Administration of the 
U. S. Department of Labor.

O ccu p a tion s  and earn ings
O ccu pations  s e le c t e d  f o r  study are  c o m m o n  to a v a r ie t y  o f  m a n u fa c ­

tu r in g  and n onm anufacturing  in d u s t r ie s ,  and are  o f  the fo l lo w in g  ty p es :  (1)
O f f i c e  c l e r i c a l ;  (2) p r o fe s s io n a l  and te c h n ic a l ;  (3) m a in te n a n ce ,  t o o l r o o m ,  
and pow erp lant ;  and (4) m a t e r ia l  m o v e m e n t  and cu sto d ia l .  O ccu p a t ion a l  
c la s s i f i c a t io n  is  b a sed  on a u n ifo rm  set o f  j o b  d e s c r ip t i o n s  d es ig n ed  to take 
a ccou nt o f  in teres tab l ish m en t  v a r ia t io n  in duties within the sa m e  jo b .  
O ccu p a t ion s  s e le c t e d  f o r  study are  l i s t e d  and d e s c r i b e d  in appendix B.

U nless  o th e rw ise  in d ica ted ,  the e a rn in g s  data fo l lo w in g  the jo b  t i t les  
a re  f o r  all in du str ies  com bin ed .  E a rn in g s  data f o r  s o m e  o f  the o ccu p a t io n s  
l i s te d  and d e s c r i b e d ,  o r  f o r  s o m e  in d u stry  d iv is io n s  within the s c o p e  o f  the 
s u r v e y ,  a re  not p r e se n te d  in the A - s e r i e s  ta b le s  b e c a u s e  e ith e r  (1) e m p l o y ­
m en t in the occu p at ion  is  too  sm a l l  to  p r o v id e  enough  data to  m e r i t  p r e s e n ­
tat ion , o r  (2) th ere  is  p o s s ib i l i t y  o f  d i s c l o s u r e  o f  in d iv idual e s ta b l ish m e n t  
data. Separate  m e n 's  and w o m e n 's  e a rn in g s  data a re  not p r e s e n t e d  when the 
n u m b e r  o f  w o r k e r s  not iden ti f ied  by  s e x  is  20 p e r c e n t  o r  m o r e  o f  the m en  
o r  w o m e n  iden ti f ied  in an o c cu p a t ion .  E a rn in g s  data not shown s e p a ra te ly  
f o r  in d u stry  d iv is ion s  are  in c lu d ed  in data f o r  a ll  in d u str ie s  c o m b in e d .  
L ik e w is e ,  f o r  o ccu p a t ion s  with m o r e  than one l e v e l ,  data are  in c lud ed  in 
the o v e r a l l  c la s s i f i c a t io n  when a s u b c la s s i f i c a t i o n  is  not shown o r  in fo rm a t io n  
to  s u b c la s s i f y  is  not ava ilab le .

O ccu pat ion a l  e m p loy m en t  and e a rn in g s  data are  shown f o r  f u l l - t im e  
w o r k e r s ,  i . e . ,  th ose  h ire d  to w o r k  a r e g u la r  w e e k ly  s ch e d u le .  E arn in gs  
data exc lu d e  p r e m iu m  pay f o r  o v e r t im e  and f o r  w o r k  on w e e k e n d s ,  h o l id a y s ,  
and late sh ifts .  N on product ion  b o n u s e s  are  e x c lu d e d ,  but c o s t - o f - l i v i n g  
a l lo w a n ce s  and in cent ive  bon u ses  are  in c lu d ed .  W e e k ly  h ou rs  f o r  o f f i c e  
c l e r i c a l  and p r o fe s s io n a l  and t e c h n ic a l  o c c u p a t io n s  r e f e r  to the standard 
w o rk w e e k  (rounded to  the n e a r e s t  h a l f  h our)  f o r  w h ich  e m p lo y e e s  r e c e iv e  
r e g u la r  s t r a ig h t -t im e  s a la r ie s  ( e x c lu s iv e  o f  pay  f o r  o v e r t im e  at re g u la r  
a n d /o r  p r e m iu m  ra te s ) .  A v e r a g e  w e e k ly  ea rn in g s  f o r  th e se  o c cu p a t io n s  
are  rou nded  to the n e a r e s t  half  d o l la r .  V e r t i c a l  l in e s  within the d is tr ibu t ion  
o f  w o r k e r s  on so m e  A - t a b le s  in d ica te  a change  in  the s iz e  o f  the c la s s  
in te r v a ls .

T h e se  su rv e y s  m e a s u r e  the l e v e l  o f  o c c u p a t io n a l  e a rn in g s  in an a re a  
at a p a r t i c u la r  t im e .  C o m p a r is o n s  o f  in d iv id u a l o c c u p a t io n a l  a v e r a g e s  o v e r  
t im e  m a y  not r e f le c t  e x p e c te d  w age  ch a n g e s .  The  a v e r a g e s  f o r  in d iv idual 
j o b s  a re  a ffe c ted  by  changes in w a ges  and e m p lo y m e n t  p a ttern s .  F o r  exam ple ,  
p r o p o r t io n s  of  w o r k e r s  e m p lo y e d  b y  h ig h -  o r  l o w -w a g e  f i r m s  m a y  ch an ge ,  
o r  h ig h -w a g e  w o r k e r s  m a y  advance  to b e t t e r  j o b s  and be r e p la c e d  by  new 
w o r k e r s  at l o w e r  ra tes .  Such shifts  in e m p lo y m e n t  cou ld  d e c r e a s e  an 
o c c u p a t io n a l  a v era g e  even  though m o s t  e s t a b l is h m e n ts  in an a r e a  in c r e a s e  
w a g e s  during  the y e a r .  Changes in e a r n in g s  o f  o c c u p a t io n a l  g r o u p s ,  shown in 
table  A - 7 ,  a re  b e t t e r  in d ica to rs  o f  w age  tr e n d s  than a re  ea rn in g s  ch anges  f o r  
in d iv id ua l jo b s  within the gro u p s .Digitized for FRASER 
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A v e r a g e  e a rn in g s  r e f l e c t  c o m p o s i t e ,  a rea w id e  e s t im a te s .  In dustr ies  
and e s ta b l is h m e n ts  d i f f e r  in pay  l e v e l  and job  sta ffing , and thus con tr ibu te  
d i f f e r e n t ly  to the e s t im a t e s  f o r  each  job .  P ay  a v e r a g e s  m a y  fa i l  to r e f le c t  
a c c u r a t e ly  the w a g e  d i f f e r e n t ia l  am on g  jo b s  in individual e s ta b l ish m e n ts .

A v e r a g e  p ay  l e v e l s  f o r  m en  and w om en  in s e le c t e d  o ccu p a t io n s  
shou ld  not be  a s s u m e d  to  r e f l e c t  d i f f e r e n c e s  in pay o f  the se x e s  within 
in div idual e s t a b l i s h m e n t s .  F a c t o r s  w hich  m ay  con tr ibu te  to d i f f e r e n c e s  
in c lu d e  p r o g r e s s i o n  within  es ta b l ish e d  rate  ranges (on ly  the ra tes  paid  
in cu m b en ts  a r e  c o l le c t e d )  and p e r fo r m a n c e  o f  s p e c i f i c  duties within the 
g e n e r a l  s u r v e y  jo b  d e s c r i p t i o n s .  Job d e s c r ip t io n s  u sed  to c la s s i f y  e m p lo y e e s  
in t h e s e  s u r v e y s  u su a l ly  a r e  m o r e  g e n e r a l iz e d  than th o s e  u sed  in individual 
e s ta b l is h m e n ts  and a l lo w  f o r  m in o r  d i f f e r e n c e s  am on g  e s ta b l ish m en ts  in 
s p e c i f i c  duties  p e r f o r m e d .

O c c u p a t io n a l  e m p lo y m e n t  e s t im a tes  re p re se n t  the to ta l  in all  e s t a b ­
l i s h m e n ts  w ith in  the s c o p e  o f  the study and not the n u m ber  ac tu a lly  su rv e y e d .  
B e c a u s e  o c c u p a t io n a l  s t r u c t u r e s  am ong es ta b l ish m en ts  d i f f e r ,  e s t im a tes  o f  
o c c u p a t io n a l  e m p lo y m e n t  o b ta in ed  f r o m  the sam p le  o f  e s ta b l ish m e n ts  studied 
s e r v e  on ly  to  in d ica te  the re la t iv e  im p o r ta n ce  o f  the job s  studied. T h e se  
d i f f e r e n c e s  in o c c u p a t io n a l  s t r u c t u r e  do not a ffect  m a t e r ia l ly  the a c c u r a c y  o f  
the ea rn in g s  data.
W a g e  t r e n d s  f o r  s e l e c t e d  o c c u p a t io n a l  grou ps

The p e r c e n t  i n c r e a s e s  p r e se n te d  in tab le  A - 7  a r e  based  on ch anges  
in a v e r a g e  h o u r ly  ea rn in g s  o f  m en  and w om en  in es ta b l ish m e n ts  rep o r t in g  
the t r e n d  j o b s  in both  the c u r r e n t  and p r e v io u s  year  (matched es ta b l ish m e n ts ) .  
The  data a r e  a d ju s te d  to  r e m o v e  the e f fe c t  on a v e ra g e  earn ings  o f  e m p l o y ­
m en t shifts  a m on g  e s ta b l i s h m e n ts  and tu r n o v e r  o f  e s ta b l ish m en ts  in cluded  
in s u r v e y  s a m p le s .  The  p e r c e n t  in c r e a s e s ,  h o w e v e r ,  a re  s t i l l  a f fe c te d  by 
f a c t o r s  o th er  than w a g e  i n c r e a s e s .  H ir in g s ,  l a y o f fs ,  and tu rn o v e r  m ay  
a f f e c t  an e s ta b l is h m e n t  a v e r a g e  f o r  an occu p a t ion  when w o r k e r s  a r e  paid  
u n d er  plans p r o v id in g  a ran ge  o f  w age  ra tes  f o r  individual job s .  In p e r i o d s  
o f  i n c r e a s e d  h ir in g ,  f o r  e x a m p le ,  new e m p lo y e e s  m a y  enter  at the b ottom  
o f  the ra n g e ,  d e p r e s s i n g  the a v e r a g e  without a change in w age  ra te s .

The p e r c e n t  ch a n g e s  re la te  to w age  changes b etw een  the in d ica ted  
d a te s .  W hen the t i m e  span be tw een  s u rv e y s  is other  than 12 m on th s ,  annual 
r a te s  a r e  a l s o  show n . (It is  a s su m e d  that w ages  in c r e a s e  at a constant 
ra te  be tw een  s u r v e y s . )
O c c u p a t i o n s  u se d  to  c o m p u te  w a g e  tren d s  are :

O f f i c e  c l e r i c a l E le c t r o n i c  data p r o c e s s i n g  2
S e c r e t a r i e s  
S t e n o g r a p h e r s ,  s e n io r  
S t e n o g r a p h e r s ,  g e n e r a l  
T y p i s t s ,  c l a s s e s  A  and B 
F i l e  c l e r k s ,  c l a s s e s  A ,  

B ,  and C 
M e s s e n g e r s  
S w it c h b o a r d  o p e r a t o r s  
O r d e r  c l e r k s ,  c l a s s e s  

A  and B
A c c o u n t in g  c l e r k s ,  

c l a s s e s  A  and B 
P a y r o l l  c l e r k s  
K ey  e n try  o p e r a t o r s ,  

c l a s s e s  A  and B

C om p u ter  s y s te m s  a n a ly sts ,  
c l a s s e s  A , B ,  and C

C om p u ter  p r o g r a m m e r s ,  
c l a s s e s  A , B , and C

In dustria l  n u r s e s
R e g i s t e r e d  in du str ia l  

n u rs e s
Skil led  m ain ten ance
C a rp e n te r s
E le c t r i c ia n s
P a in ters
M a ch in is ts
M e c h a n ic s  (m a c h in e r y '

2 The earnings of computer operators are not included in the wage trend computation for this group.
A revised job description is being introduced in this survey which is not equivalent to the previous description.
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Skilled  m aintenanc 
Continued

U n skil led  plant

M e ch a n ics  (m o t o r  veh ic le )  J a n ito rs ,  p o r t e r s ,  and
P ip e f i t t e r s  c le a n e r s
T o o l  and die m a k e r s  M a te r ia l  handling la b o r e r s
P e r c e n t  ch anges  f o r  individual a re a s  in the p r o g r a m  a re  com puted  

as f o l l o w s :
1. A v e r a g e  earn ings  a r e  com pu ted  fo r  each  occu p at ion  for  

the 2 y e a r s  be ing  c o m p a r e d .  The a v e r a g e s  a re  der ived  
f r o m  earn ings  in th ose  esta b l ish m en ts  w hich  are  in the 
s u r v e y  both y e a r s ;  it is  a ssu m e d  that em ploym ent 
r e m a in s  unchanged.

2. E a ch  o c cu p a t ion  is a ss ig n e d  a weight b ased  on its 
p r o p o r t io n a te  em p loym en t  in the o ccu p a t io n a l  grou p  in 
the b a se  y ea r .

3. T h e s e  w eights  a re  u sed  to com p u te  grou p  a v e ra g e s .
E a ch  o c c u p a t io n 's  a v e ra g e  earn ings  ( com p u ted  in step 1) 
is  m u lt ip l ied  by its w eight.  The p r o d u c ts  a re  tota led 
to obtain  a g rou p  a ve ra g e .

4. The  ratio  o f  grou p  a v e ra g e s  f o r  2 c o n se c u t iv e  y e a rs  is 
c o m p u ted  by  d iv iding  the a v e r a g e  fo r  the cu rren t  year 
by  the a v e r a g e  f o r  the e a r l i e r  y e a r .  The result—  
e x p r e s s e d  as a p e r c e n t— le s s  100 is the p e r ce n t  change.

F o r  a m o r e  d eta iled  d e s c r ip t i o n  o f  the m ethod  u sed  to com pute  
t h e s e  w age  tren d s  see  " Im p r o v in g  A r e a  W age S u rvey  I n d e x e s , "  Monthly 
L a b o r  R e v i e w , January  1973, pp. 5 2 -5 7 .
A v e r a g e  pay re la t ion sh ip s  within esta b l ish m en ts

R e la t iv e  m e a s u r e s  o f  o ccu p a t io n a l  pay  a r e  p r e se n te d  in tab le  A -8  
f o r  w h i t e - c o l la r  o c cu p a t ion s  and in tab le  A - 9  f o r  b lu e - c o l la r  o ccu p a t ion s .  
T h e s e  re la t iv e  va lu es  r e f le c t  d i f f e r e n c e s  in pay betw een  occu p a t ion s  within 
in div idual e s ta b l ish m e n ts .  R e la t iv e  pay va lu es  a r e  com pu ted  by div iding an 
es ta b l is h m e n t 's  a v e r a g e  earn ings  f o r  an o ccu p a t ion  be ing  c o m p a r e d  by  the 
a v e r a g e  fo r  another occu p at ion  (des ign ated  as 100) and multiplying the 
quotient by  100. F o r  e x a m p le ,  if  ja n ito r s  in a f i r m  a v e ra g e  $ 4  an hour and 
fo rk l i f t  o p e r a t o r s  $ 5 ,  fo rk l i f t  o p e r a t o r s  have a re la t iv e  pay value o f  125 
c o m p a r e d  with ja n i to r s .  ( $ 5  ~  $ 4  = 1.25 x 100 = 125.) In com bin in g  the 
r e la t iv e s  o f  the individual e s ta b l ish m en ts  to a r r iv e  at an o v e r a l l  a v e ra g e ,  
ea ch  es tab l ish m en t  is  c o n s i d e r e d  to have as m any re la t iv es  as it has 
w e igh ted  w o r k e r s  in the two jo b s  be ing  c o m p a r e d .

P ay  re la t ion sh ip s  b a se d  on o v e r a l l  a v e r a g e s  m a y  d i f fe r  co n s id e ra b ly  
b e c a u s e  o f  the vary in g  con tr ibu tion  o f  h ig h -  and lo w -w a g e  estab lish m en ts  to 
the a v e r a g e s .  F o r  e x a m p le ,  the o v e r a l l  a v e r a g e  h ou r ly  earn ings fo r  fork li f t  
o p e r a t o r s  m a y  be 50 p e r c e n t  m o r e  than the a v e r a g e  f o r  jan itors  b eca u se  the 
a v e r a g e  f o r  fo rk l i f t  o p e r a t o r s  m a y  be s tro n g ly  in flu enced  by earnings in 
h ig h -w a g e  e s ta b l ish m en ts  w hile  the a v e r a g e  fo r  ja n ito rs  m a y  be stron gly  
in f lu en ced  by earn ings  in l o w -w a g e  es ta b l ish m e n ts .  In such  a c a s e ,  the 
in t r a -e s ta b l i s h m e n t  re la t ion sh ip  w i l l  in d icate  a m u ch  s m a l le r  d i f fe re n c e  in 
ea rn in gs .
E s ta b l ish m en t  p r a c t i c e s  and s u p p lem en ta ry  w age  p r o v is io n s

The in c id e n ce  o f  s e le c t e d  es tab l ish m en t  p r a c t i c e s  and supplem entary  
w a g e  p r o v i s i o n s  is studied f o r  f u l l - t i m e  p r o d u c t io n  and re la ted  w o r k e r s  and 
o f f i c e  w o r k e r s .  P r o d u c t io n  and re la ted  w o r k e r s  ( r e f e r r e d  to h e r e a ft e r  as 
p r o d u c t io n  w o r k e r s )  include  w ork in g  s u p e r v i s o r s  and all  n o n s u p e r v is o r yDigitized for FRASER 
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w o r k e r s  ( inc lu din g  g ro u p  le a d e r s  and t r a in e e s )  en gaged  in  fa b r i ca t in g ,  
p r o c e s s i n g ,  a s s e m b l in g ,  in sp e c t i o n ,  r e c e iv in g ,  s t o r a g e ,  handling, p a c k ­
ing , w a re h o u s in g ,  shipping, m a in ten an ce ,  r e p a i r ,  ja n ito r ia l  and gu ard  s e r ­
v i c e s ,  p r o d u c t  d e v e lo p m e n t ,  a u x i l ia r y  p r o d u c t io n  f o r  p la n t 's  own u se  
( e . g . ,  p o w e rp la n t ) ,  and r e c o r d k e e p in g  and o th e r  s e r v i c e s  c l o s e l y  a s s o c i ­
ated  with the a b o v e  p r o d u c t io n  o p e r a t io n s .  (C a fe t e r ia  and rou te  w o r k e r s  
a r e  e x c lu d e d  in  m a n u fa ctu r in g  in d u str ie s  but in c lu d ed  in n onm an ufactur in g  
in d u s t r ie s . )  In f in a n ce  and in s u r a n c e ,  no w o r k e r s  a r e  c o n s i d e r e d  to  be 
p r o d u c t io n  w o r k e r s .  O f f i c e  w o r k e r s  in c lu d e  w o rk in g  s u p e r v i s o r s  and a l l  n on -  
s u p e r v i s o r y  w o r k e r s  ( in c lu d in g  lea d  w o r k e r s  and t r a i n e e s )  p e r fo r m in g  
c l e r i c a l  o r  r e la te d  o f f i c e  fun ction s  in su ch  d ep a rtm en ts  as a ccou n t in g ,  
a d v e r t is in g ,  p u rch a s in g ,  c o l l e c t i o n ,  c r e d i t ,  f in a n ce ,  l e g a l ,  p a y r o l l ,  p e r so n n e l ,  
s a l e s ,  in d u str ia l  r e la t io n s ,  pu b lic  r e la t io n s ,  e x e c u t iv e ,  o r  t ran sp orta t ion .  
A d m in is t r a t iv e ,  e x e c u t iv e ,  p r o f e s s i o n a l ,  and p a r t - t im e  e m p lo y e e s  as w e l l  
as c o n s t r u c t io n  w o r k e r s  u t i l iz e d  as se p a r a t e  w o r k  f o r c e s  a re  ex c lu d e d  f r o m  
both the p r o d u c t io n  and o f f i c e  w o r k e r  c a t e g o r i e s .

M in im u m  e n tra n ce  s a la r ie s  ( tab le  B - l ) . M in im u m  en tra n ce  s a la r ie s  
f o r  o f f i c e  w o r k e r s  re la t e  on ly  to  the e s ta b l is h m e n ts  v is i t e d .  B e c a u s e  o f  the 
op t im u m  s a m p lin g  te ch n iq u es  u s e d  and the p r o b a b i l i t y  that l a r g e  e s t a b l i s h ­
m en ts  a re  m o r e  l ik e ly  than s m a l l  e s ta b l is h m e n ts  to  have f o r m a l  en tran ce  
ra tes  a b o v e  the s u b c l e r i c a l  l e v e l ,  the tab le  is  m o r e  r e p r e s e n t a t iv e  o f  p o l i c ie s  
in  m e d iu m  and la r g e  e s ta b l is h m e n ts .  (T h e  " X ' s "  show n  u nder  s tan dard  
w e e k ly  h ou rs  in d ica te  that no m ea n in g fu l  tota ls  a r e  a p p l i c a b le . )

Shift d i f f e r e n t ia ls — m an u fa ctu r in g  (table  B - 2 ) . Data w e r e  c o l l e c t e d  
on  p o l i c i e s  o f  m a n u fa ctu r in g  e s ta b l ish m e n ts  r e g a r d in g  p ay  d i f f e r e n t ia ls  f o r  
p r o d u c t io n  w o r k e r s  on la te  sh ifts .  E s ta b l is h m e n ts  c o n s i d e r e d  as having 
p o l i c i e s  a r e  t h o s e  w hich  (1)  have p r o v i s i o n s  in w r it in g  c o v e r i n g  the op e r a t io n  
o f  late  s h i f t s ,  o r  (2) h ave  op e r a te d  late  shifts  at any t im e  during  the 12 
m on th s  p r e c e d in g  a su r v e y .  W hen e s ta b l ish m e n ts  have  s e v e r a l  d i f fe re n t ia ls  
w h ich  v a r y  b y  jo b ,  the d i f f e r e n t ia l  app ly ing  to  the m a j o r i t y  o f  the p r o d u c t io n  
w o r k e r s  is  r e c o r d e d .  W hen e s ta b l is h m e n ts  have  d i f f e r e n t ia ls  w h ich  app ly  
on ly  to  c e r t a in  h ou rs  o f  w o r k ,  the d i f f e r e n t ia l  app ly in g  to  the m a j o r i t y  o f  
the shift  h ou rs  is  r e c o r d e d .

F o r  p u r p o s e s  o f  th is  study, a la te  shift  is  e i th er  a s e c o n d  (even in g)  
sh ift  w h ich  ends at o r  n ear  m idn igh t o r  a th ird  (night) shift  w h ich  s tarts  at 
o r  n ear  m idnight .

D i f fe r e n t ia ls  f o r  s e c o n d  and th ird  shifts  a r e  s u m m a r i z e d  s e p a r a t e ly  
f o r  (1) e s ta b l i s h m e n t  p o l i c i e s  (an e s ta b l i s h m e n t 's  d i f f e r e n t ia ls  a r e  w e igh ted  
b y  a l l  p r o d u c t io n  w o r k e r s  in the e s ta b l is h m e n t  at the t im e  o f  the s u rv e y )  
and (2) e f f e c t i v e  p r a c t i c e s  (an e s ta b l i s h m e n t 's  d i f f e r e n t ia ls  a r e  w e igh ted  by  
p r o d u c t io n  w o r k e r s  e m p lo y e d  on  the s p e c i f i e d  shift  at the t im e  o f  the su rv e y ) .

S ch e d u le d  w e e k ly  h o u r s ;  pa id  h o l id a y s ;  pa id  v a c a t io n s ;  and h e a lth , 
insurance^ and p e n s io n  p lan s .  P r o v i s i o n s  w h ich  app ly  to  a m a j o r i t y  o f  the 
p r o d u c t io n  o r  o f f i c e  w o r k e r s  in  an e s ta b l is h m e n t  a r e  c o n s i d e r e d  to  app ly  to 
a l l  p r o d u c t io n  o r  o f f i c e  w o r k e r s  in  the e s ta b l is h m e n t ;  a p r a c t i c e  o r  p r o v i s i o n  
is  c o n s i d e r e d  n on ex is ten t  w hen  it a p p l ie s  to  l e s s  than a m a jo r i t y .  H o l id a y s ;  
v a c a t io n s ;  and health, in s u r a n c e ,  and p e n s io n  plans a r e  c o n s i d e r e d  a p p l ica b le  
to  e m p lo y e e s  c u r r e n t ly  e l ig ib le  f o r  the ben ef its  as w e l l  as to  e m p lo y e e s  who 
w i l l  even tu a lly  b e c o m e  e l ig ib le .

S ch e d u le d  w e e k ly  h o u rs  and days (tab le  B - 3 ) . S ch e d u le d  w e e k ly  
h ou rs  and days r e f e r  to the n u m be r  o f  h o u rs  and days p e r  w e e k  w h ich  f u l l ­
t im e  f i r s t  (day)  sh ift  w o r k e r s  a r e  e x p e c te d  to  w o r k ,  w h eth er  paid  f o r  at 
s t r a ig h t - t im e  o r  o v e r t i m e  ra tes .

P a id  h o l id a y s  (tab le  B - 4 ) .  H o l id ays  a r e  in c lu d e d  i f  w o r k e r s  w ho 
a r e  not r e q u ir e d  to  w o r k  a r e  paid f o r  the t i m e  o f f  and t h o s e  r e q u ir e d  to 
w o r k  r e c e i v e  p r e m iu m  pay o r  c o m p e n s a t o r y  t im e  of f .  T h e y  a r e  in c lu d ed  
on ly  i f  th ey  a r e  gran ted  annually  on  a f o r m a l  b a s is  (p r o v id e d  f o r  in

w ritten  f o r m  o r  es ta b l ish ed  by c u s t o m ) .  H olidays  a re  in c lud ed  even  though 
in a p a r t i c u la r  y e a r  they fal l  on a n on w ork d ay  and e m p lo y e e s  a re  not 
gran ted  another day o f f .  P a id  p e r s o n a l  h o l iday  p la n s ,  ty p ic a l ly  found in 
the autom ob ile  and re la ted  in d u s t r ie s ,  a re  in c lu d ed  as paid  h o l id a y s .

Data are  tabulated to show the p e r c e n t  o f  w o r k e r s  who (1) are 
gran ted  s p e c i f i c  n u m bers  o f  whole  and half  h o l id a ys  and (2) a re  gran ted  
s p e c i f i e d  amounts o f  total h o liday  t im e  (w hole  and h alf  h o lidays  are  
a g g reg ated ) .

P a id  vaca t ions  (table B - 5 ) . E s ta b l is h m e n ts  r e p o r t  th e ir  m eth od  o f  
ca lcu la t in g  vacat ion  pay (time b a s i s ,  p e r c e n t  o f  annual e a r n in g s ,  f l a t - s u m  
p aym en t ,  e t c . )  and the amount o f  v a ca t io n  pay  gran ted .  Only b a s i c  f o r m a l  
p lans a re  rep orted .  V acation  b o n u s e s ,  v a c a t i o n - s a v in g s  p la n s ,  and "e x te n d e d "  
o r  " s a b b a t i c a l "  benefits  beyon d  b a s i c  p lans a re  exc lu d e d .

F o r  tabulating vaca t ion  pay gran ted ,  a ll  p r o v i s i o n s  are  e x p r e s s e d  
on a t im e  b a s is .  V acation  pay ca lc u la te d  on o th e r  than a t im e  b a s is  is 
c o n v e r te d  to its equivalent t im e  p e r i o d .  T w o  p e r c e n t  o f  annual e a rn in g s ,  
f o r  e x a m p le ,  is tabulated as 1 w e e k 's  v a ca t io n  pay.

A l s o ,  p r o v is io n s  a fter  e a ch  s p e c i f i e d  length  o f  s e r v i c e  a re  re la ted  
to  a l l  p r o d u c t io n  o r  o f f i c e  w o r k e r s  in an e s ta b l is h m e n t  r e g a r d le s s  o f  length  o f  
s e r v i c e .  V acat ion  plans c o m m o n ly  p r o v id e  f o r  a l a r g e r  amount o f  v a ca t ion  
pay as s e r v i c e  lengthens. Counts o f  p r o d u c t io n  o r  o f f i c e  w o r k e r s  by  length 
o f  s e r v i c e  w e re  not obta ined. The  tabu la tion s  o f  v a ca t io n  pay gran ted  
p r e s e n t ,  t h e r e f o r e ,  s ta t is t ica l  m e a s u r e s  o f  th e s e  p r o v i s i o n s  ra th er  than 
p r o p o r t io n s  o f  w o r k e r s  actually  r e c e iv in g  s p e c i f i c  b e n e f i t s .

Health, in su r a n c e ,  and p e n s io n  plans (tab les  B - 6  and B - 7 ) . Health, 
in s u r a n c e ,  and pen s ion  plans in c lu d e  plans f o r  w h ich  the e m p lo y e r  pays 
e i th e r  all  o r  part  o f  the c o s t .  The  c o s t  m a y  be  (1) u n derw r itten  by  a 
c o m m e r c i a l  in su ra n ce  com p a n y  o r  n o n p r o f i t  o r g a n iz a t i o n ,  (2) c o v e r e d  by  a 
union fund to  w hich  the e m p lo y e r  has co n tr ib u te d ,  o r  (3) b o r n e  d i r e c t ly  by 
the e m p lo y e r  out o f  op erat in g  funds o r  a fund set a s id e  to  c o v e r  the c o s t .  
A  plan is  in c lud ed  even  though a m a j o r i t y  o f  the e m p lo y e e s  in an e s t a b l i s h ­
m ent do not ch oose  to pa rt ic ip ate  in it b e c a u s e  they  are  r e q u ir e d  to  b e a r  
part  o f  its  cos t  (p rov id ed  the c h o ic e  to p a r t i c ip a t e  is a va i lab le  o r  w il l  
even tu ally  b e c o m e  ava ilab le  to a m a j o r i t y ) .  L e g a l ly  r e q u ir e d  p lans su ch  as 
s o c ia l  s e c u r i t y ,  ra i l r o a d  r e t i r e m e n t ,  w o r k e r s '  d is a b i l i t y  c o m p e n sa t io n ,  and 
t e m p o r a r y  d isab i l i ty  in su ran ce  3 are  e x c lu d e d .

3 Temporary disability insurance which provides benefits to covered workers disabled by injury or illness 
which is not work-connected is mandatory under State laws in California, New Jersey, New York, and Rhode 
Island. Establishment plans which meet only the legal requirements are excluded from these data, but those 
under which (1) employers contribute more than is legally required or (2) benefits exceed those specified in the 
State law are included. In Rhode Island, benefits are paid out of a State fund to which only employees 
contribute. In each of the other three States, benefits are paid either from a State fund or through a private plan.

State fund financing: In California, only employees contribute to the State fund; in New Jersey,
employees and employers contribute; in New York, employees contribute up to a specified maximum 
and employers pay the difference between the employees' share and the total contribution required.

Private plan financing: In California and New Jersey, employees cannot be required to contribute
more than they would if they were covered by the State fund; in New York, employees can agree 
to contribute more if the State rules that the additional contribution is commensurate with the 
benefit provided.

Federal legislation ( Railroad Unemployment Insurance Act) provides temporary disability insurance benefits 
to railroad workers for illness or injury, whether work-connected or not. The legislation requires that employers 
bear the entire cost of the insurance.
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L i fe  in su r a n c e  in c lu d es  f o r m a l  plans p rov id in g  in dem n ity  (usually  
th rou g h  an in s u r a n c e  p o l i c y )  in ca se  o f  death o f  the c o v e r e d  w o r k e r .  
I n fo rm a t io n  is  a ls o  p r o v id e d  in table  B - 7  on types o f  l i fe  in su ra n c e  plans 
and the am ount o f  c o v e r a g e  iq  all in d u str ies  co m b in e d  and in m an u factu r in g .

A c c id e n t a l  death  and d is m e m b e r m e n t  in su ra n ce  is  l im ite d  to  p lans 
w h ich  p r o v id e  b e n e f i t  p a y m en ts  in c a s e  o f  death o r  lo s s  o f  l im b  o r  sight as a 
d i r e c t  re su l t  o f  an a c c id e n t .

S ic k n e s s  and a cc id e n t  in su ra n c e  in c ludes  on ly  th ose  plans w h ich  
p r o v id e  that p r e d e t e r m in e d  ca sh  paym ents  be  m ade d i r e c t ly  to e m p lo y e e s  
w ho l o s e  t im e  f r o m  w o r k  b e c a u s e  o f  i l ln e s s  o r  in ju ry ,  e . g . ,  $ 50 a w eek  
f o r  up to  26 w e e k s  o f  d isa b i l i ty .

S ick  le a v e  plan s  a re  l im ite d  to  f o r m a l  plans 4 w hich  p r o v id e  f o r  
continuing an e m p l o y e e ' s  pay  during ab sen ce  f r o m  w o r k  b e c a u s e  o f  i l ln e s s .  
Data c o l l e c t e d  d is t in g u ish  be tw een  (1) plans w hich  p r o v id e  full pay  with no 
w a it in g  p e r i o d ,  and (2) p lans w hich  e ith er  p r o v id e  p a r t ia l  pay o r  r e q u ire  a 
w ait in g  p e r io d .

L o n g - t e r m  d is a b i l i t y  in su ra n c e  plans p r o v id e  paym en ts  to to ta l ly  
d is a b le d  e m p lo y e e s  upon the ex p ira t ion  o f  th e ir  paid s i c k  lea v e  a n d /o r  s i c k ­
n e s s  and a cc id e n t  in s u r a n c e ,  o r  a fte r  a p r e d e te r m in e d  p e r i o d  o f  d isa b i l i ty  
( ty p ica l ly  6 m o n th s ) .  P a y m e n ts  are  m ad e  until  the end o f  the d isa b i l i ty ,  a 
m a x im u m  a ge ,  o r  e l ig ib i l i t y  f o r  re t ire m e n t  b en e f i t s .  F u l l  o r  p a r t ia l  p a y ­
m en ts  a re  a lm o s t  a lw ays  r e d u c e d  by  s o c ia l  s e c u r i ty ,  w o r k e r s '  d isa b i l i ty  
c o m p e n s a t io n ,  and p r iv a te  p en s ion  ben ef its  payab le  to the d isa b led  e m p lo y e e .

H o sp ita l iz a t io n ,  s u r g i c a l ,  and m e d ic a l  in su ra n ce  plans r e p o r te d  
in t h e s e  s u r v e y s  p r o v id e  fu ll  o r  p a r t ia l  paym ent f o r  b a s i c  s e r v i c e s  r e n d e re d .  
H o sp ita l iz a t io n  in su r a n c e  c o v e r s  h osp ita l  r o o m  and b o a r d  and m a y  c o v e r  
o th e r  h o sp ita l  e x p e n s e s .  S u r g ic a l  in su ra n ce  c o v e r s  s u r g e o n s '  f e e s .  M e d ic a l  
in s u r a n c e  c o v e r s  d o c t o r s '  f e e s  f o r  h o m e ,  o f f i c e ,  o r  h osp ita l  c a l l s .  P lan s  
r e s t r i c t e d  to  p o s t - o p e r a t i v e  m e d i c a l  ca re  o r  a d o c t o r ' s  c a r e  f o r  m i n o r  
a i lm en ts  at a w o r k e r ' s  p la c e  o f  em p lo y m e n t  are  not c o n s i d e r e d  to be 
m e d i c a l  in s u r a n c e .

M a jo r  m e d i c a l  in su ra n c e  c o v e r a g e  applies  to  s e r v i c e s  w h ich  go 
b e y o n d  the b a s i c  s e r v i c e s  c o v e r e d  under h osp ita l iz a t ion ,  s u r g i c a l ,  and 
m e d i c a l  in s u r a n c e .  M a jo r  m e d i c a l  in su ra n c e  ty p ica l ly  (1) r e q u ir e s  that a 
" d e d u c t ib l e "  ( e . g . ,  $ 5 0 )  be  m e t  b e f o r e  benefits  beg in ,  (2) has a c o in s u r a n c e  
fea tu re  that r e q u i r e s  the in su re d  to  pay a p ort ion  ( e .g . ,  20 p e r c e n t )  o f  
c e r t a in  e x p e n s e s ,  and (3) has a s p e c i f i e d  d o l la r  m a x im u m  o f  b en e f its  ( e .g . ,  
$ 10, 000 a y e a r ) .

D enta l  in su r a n c e  p lans p r o v id e  n o r m a l  dental s e r v i c e  b e n e f i t s ,  
u su a l ly  f o r  f i l l in g s ,  e x t r a c t i o n s ,  and X - r a y s .  P lans w hich  p r o v id e  ben ef its  
on ly  f o r  o r a l  s u r g e r y  o r  r e p a ir in g  a cc id en t  dam age a re  not re p o r te d .

R e t i r e m e n t  p e n s io n  plans p r o v id e  f o r  re g u la r  p aym en ts  to the 
r e t i r e e  f o r  l i f e .  In c lu d ed  a re  d e f e r r e d  p r o f i t - s h a r in g  plans w h ich  p r o v id e  
the op t ion  o f  p u r c h a s in g  a l i f e t im e  annuity.

4 An establishment is considered as having a formal plan if it specifies at least the minimum number 
of days of sick leave available to each employee. Such a plan need not be written, but informal sick leave 
allowances determined on an individual basis are excluded.

L a b o r -m a n a g e m e n t  a g r e e m e n t  c o v e r a g e

T h e  fo l low in g  tabulation  show s the p e r c e n t  of  fu l l - t im e  prod u c t ion  
and o f f i c e  w o r k e r s  e m p lo y e d  in es ta b l ish m e n ts  in the Daytona B each  a re a  
in w hich  a union  c o n tr a c t  o r  co n tra c t s  c o v e r e d  a m a jo r i ty  o f  the w o r k e r s  
in the r e s p e c t iv e  c a t e g o r i e s ,  A u gust  1979:

P r o d u c t io n  and
re la te d  w o r k e r s  O ff ice  w o r k e r s

A l l  i n d u s t r i e s ____________  17
M a n u fa c t u r in g ________ 16
N o n m a n u fa c tu r in g ___  17

P u b lic  u t i l i t i e s ___  97

A n  es ta b l ish m e n t  is  c o n s i d e r e d  to  have a co n tra c t  c o v e r in g  a l l  
p r o d u c t io n  o r  o f f i c e  w o r k e r s  i f  a m a j o r i t y  o f  such  w o r k e r s  is  c o v e r e d  by  
a l a b o r -m a n a g e m e n t  a g r e e m e n t .  T h e r e f o r e ,  a l l  o th er  p r od u c t ion  or o f f i c e  
w o r k e r s  a r e  e m p lo y e d  in es ta b l ish m e n ts  that e ith er  do not have la b o r  - 
m an agem en t  c o n tr a c t s  in e f fe c t ,  o r  have c o n tr a c t s  that apply to f e w e r  than 
half  o f  th e ir  p r o d u c t io n  o r  o f f i c e  w o r k e r s .  E s t im a te s  a re  not n e c e s s a r i l y  
r e p r e se n ta t iv e  o f  the extent to w h ich  a l l  w o r k e r s  in the area  m a y  be  c o v e r e d  
by  the p r o v i s i o n s  o f  la b o r -m a n a g e m e n t  a g r e e m e n t s ,  b e c a u s e  s m a ll  e s t a b ­
l ish m en ts  a r e  ex c lu d e d  and the in d u str ia l  s c o p e  o f  the su rv e y  is  l im ited .

8

10
79

Industria l  c o m p o s i t i o n  in  m a n u factur in g

A lm o s t  o n e - fo u r t h  o f  the w o r k e r s  with in  the s co p e  o f  the su rv e y  
in  the Daytona B e a ch  a re a  w e r e  e m p lo y e d  in m an ufactu rin g  f i r m s .  The  
fo l low in g  p r e se n ts  the m a j o r  in d u str ie s  as a p e r c e n t  of  a ll  m an ufactu r in g :

E l e c t r i c  and e l e c t r o n i c  equ ipm en t ______________________________  ___  34
C o m m u n ic a t io n  e q u i p m e n t _________________________________     26
E le c t r o n i c  com p o n e n ts  and a c c e s s o r i e s  ____________________________ £

F a b r ic a t e d  m e ta l  p r o d u c t s _________________________________  _ _ 15
M is c e l la n e o u s  f a b r i c a te d  m e ta l  p r o d u c t s __________________________  8
M eta l  f o r g in g s  and s t a m p in g s __________________________________  7

In strum ents  and r e la t e d  p r o d u c t s __________________________  _ 15
M e d ic a l  in stru m en ts  and s u p p l i e s ___ __________________________  15

Print ing  and p u b l i s h i n g __________________________________________  "  \  j
N e w s p a p e r s  __________________________________________

F o o d  and k in d red  p r o d u c t s ______________________________ 5

This  in fo r m a t io n  is  b a s e d  on es t im a te s  o f  to ta l  em p loym en t  d e r iv e d  
f r o m  u n iv e r s e  m a t e r ia ls  c o m p i le d  b e fo r e  actu a l  su rv ey .  P r o p o r t io n s  in 
v a r io u s  in d u stry  d iv is io n s  m a y  d i f f e r  f r o m  p r o p o r t io n s  b a sed  on the resu lts  
o f  the s u r v e y  as show n in append ix  tab le  1.
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Appendix table 1. Establishments and workers within scope of survey and number studied, 
Daytona Beach, Fla., August 1979

M in im u m  
e m p lo y m e n t  
in  e s ta b l is h ­

m e n ts  in  scop e  
o f  s tu d y

N u m b e r  o f  e s ta b l is h m e n ts W o r k e rs  in  e s ta b l is h m e n ts

In d u s t r y  d iv is io n  2
W it h in  sc op e  o f  s tu d y

S tu d ie dW i th in  sc op e  
o f  s tu d y  3 S tu d ie d T o t a l4 F u l l -  t im e  

p r o d u c t io n  and  
r e la te d  w o r k e r s

F u l l - t i m e
N u m b e r P e rc e n t o f f ic e  w o r k e r s T  o ta  14

A l l  in d u s t r y  d iv is io n s 150 79 2 1 ,6 7 4 100 1 2 ,4 4 0 2 .7 6 9 1 5 ,3 2 2
M a n u fa c tu r in g 50 20 16 5, 637 26 3 , 530 537 5 , 337
N o n m a n u fa c tu r in g  _____  _ _ _

T r a n s p o r t a t io n ,  c o m m u n ic a t io n ,  and " 130 63 16, 037 74 8 , 910 2 ,2 3 2 9 , 985
o th e r  p u b lic  u t i l i t i e s  5 ___ ___ 50 5 5 1, 538 7 954 292 1 ,5 3 8

W h o le s a le  t r a d e  ___________________________________________ 50 4 2 186 1 ( 6 ) ( 6 ) 93
R e t a i l  t r a d e 50 67 32 8, 927 41 ( 6 ) ( 6 ) 5 , 536
F in a n c e ,  in s u r a n c e ,  a nd  r e a l  e s ta te  _ _ 50 15 8 1 ,8 0 0 8 ( 6 ) ( 6 ) 1, 137
S e rv ic e s  7 _ _ ..... ... _ _ 50 39 16 3 , 586 17 ( 6 ) ( 6 ) 1 ,6 8 1

1 T h e  D a y to n a  B e a c h  S ta n d a rd  M e t r o p o l i t a n  S t a t i s t ic a l  A r e a ,  a s  d e fin e d  b y  th e  O f f ic e  o f 
M a n a g e m e n t and  B u d g e t th r o u g h  F e b r u a r y  1 97 4 , c o n s is ts  o f  V o lu s ia  C o u n ty .  T h e  " w o r k e r s  w i th in  
sc op e  o f  s tu d y "  e s t im a te s  p ro v id e  a re a s o n a b ly  a c c u ra te  d e s c r ip t io n  o f  th e  s iz e  and  c o m p o s it io n  
o f  th e  la b o r  fo r c e  in c lu d e d  in  th e  s u r v e y .  E s t im a te s  a r e  n o t in te n d e d , h o w e v e r ,  f o r  c o m p a r is o n  
w i th  o th e r  s t a t i s t ic a l  s e r ie s  to  m e a s u r e  e m p lo y m e n t  t r e n d s  o r  le v e ls  s in c e  (1 )  p la n n in g  o f  w age 
s u r v e y s  r e q u i r e s  e s ta b l is h m e n t  d a ta  c o m p ile d  c o n s id e ra b ly  in  a d v a n c e  o f  th e  p a y r o l l  p e r io d  s tu d ie d , 
and  (2 )  s m a l l  e s ta b l is h m e n ts  a re  e x c lu d e d  f r o m  th e  s c op e  o f  th e  s u r v e y .

2 T h e  1972 e d i t io n  o f  th e  S ta n d a rd  I n d u s t r ia l  C la s s i f ic a t io n  M a n u a l w a s  u s e d  to  c la s s i f y  
e s ta b l is h m e n ts  b y  in d u s t r y  d iv is io n .  A l l  g o v e rn m e n t  o p e r a t io n s  a re  e x c lu d e d  f r o m  th e  sc op e  o f  th e  
s u r v e y .

3 In c lu d e s  a l l  e s ta b l is h m e n ts  w i th  t o t a l  e m p lo y m e n t  a t  o r  a b o v e  th e  m in im u m  l im i t a t io n .  A l l  
o u t le ts  ( w i th in  th e  a re a )  o f  c o m p a n ie s  in  in d u s t r ie s  s u c h  as t r a d e ,  f in a n c e ,  a u to  r e p a i r  s e r v ic e ,  and 
m o t io n  p ic tu re  th e a te r s  a re  c o n s id e re d  as one  e s ta b l is h m e n t .

4 In c lu d e s  e x e c u t iv e ,  p r o fe s s io n a l,  p a r t - t im e ,  s e a s o n a l,  a nd  o th e r  w o r k e r s  e x c lu d e d  f r o m  th e  
s e p a ra te  p ro d u c t io n  and o f f ic e  c a te g o r ie s .

5 A b b re v ia te d  to "p u b l ic  u t i l i t i e s "  in  th e  A -  and  B - s e r ie s  ta b le s .  T a x ic a b s  a nd  s e r v ic e s  
in c id e n ta l  to  w a te r  t r a n s p o r ta t io n  a re  e x c lu d e d .

6 S e p a ra te  d a ta  fo r  th is  d iv is io n  a re  n o t p re s e n te d  in  th e  A -  a n d  B - s e r ie s  ta b le s ,  b u t th e  
d iv is io n  is  re p re s e n te d  in  th e  " a l l  i n d u s t r ie s "  and  "n o n m a n u f a c tu r in g "  e s t im a te s .

7 H o te ls  a nd  m o te ls ;  la u n d r ie s  and  o th e r  p e rs o n a l s e r v ic e s ;  b u s in e s s  s e r v ic e s ;  a u to m o b ile  
r e p a i r ,  r e n ta l ,  a nd  p a rk in g ; m o t io n  p ic tu re s ;  n o n p r o f i t  m e m b e r s h ip  o rg a n iz a t io n s  (e x c lu d in g  r e l ig io u s  
a nd  c h a r i ta b le  o rg a n iz a t io n s ) ;  and  e n g in e e r in g  and  a r c h i t e c t u r a l  s e r v ic e s .
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Appendix B.
Occupational
Descriptions

T h e  p r i m a r y  p u r p o s e  o f  p rep a r in g  jo b  d e s c r i p t i o n s  f o r  the 
B u r e a u 's  w a g e  s u r v e y s  is  to  a s s i s t  its f ie ld  r e p r e se n ta t iv e s  in  c la s s i fy in g  
into a p p r o p r ia t e  o c c u p a t io n s  w o r k e r s  who a r e  e m p lo y e d  u nder  a v a r ie t y  
o f  p a y r o l l  t i t le s  and d i f f e r e n t  w o r k  a rra n g e m e n ts  f r o m  e s ta b l is h m e n t  
to  e s ta b l i s h m e n t  and f r o m  a r e a  to a re a .  Th is  p e r m i t s  grou p in g  
o c c u p a t io n a l  w age  ra te s  re p r e se n t in g  c o m p a r a b le  job  content.  B e c a u s e  
o f  th is  e m p h a s is  on in te r e s t a b l is h m e n t  and in te r a r e a  c o m p a r a b i l i ty  
o f  o c c u p a t io n a l  con ten t,  the B u r e a u 's  j o b  d e s c r ip t io n s  m a y  d i f f e r  s i g ­
n i f i c a n t ly  f r o m  t h o s e  in use in individual e s ta b l ish m en ts  o r  th ose  p r e ­
p a r e d  f o r  o th e r  p u r p o s e s .  In applying th ese  job  d e s c r i p t i o n s ,  the 
B u r e a u 's  f i e ld  r e p r e s e n t a t iv e s  a r e  in s t ru c te d  to  exc lu d e  w ork in g  s u p e r ­
v i s o r s ;  a p p r e n t i c e s ;  and p a r t - t i m e ,  t e m p o r a r y ,  and p r o b a t io n a r y  w o r k e r s .  
H an d icap p ed  w o r k e r s  w h ose  earn ings  are  red u ced  b e c a u s e  o f  th e ir  
h an d icap  a re  a ls o  e x c lu d e d .  L e a r n e r s ,  b e g in n e r s ,  and t r a i n e e s ,  u n less  
s p e c i f i c a l l y  in c lu d e d  in the j o b  d e s c r ip t i o n ,  are  exc lu ded .

Office
S E C R E T A R Y

A s s ig n e d  as a p e r s o n a l  s e c r e t a r y ,  n o r m a l ly  to  one  in d iv id ua l.  
M a in ta in s  a c l o s e  and h ig h ly  r e s p o n s iv e  re la t ion sh ip  to the d a y - t o -d a y  a c t i v ­
i t i e s  o f  the s u p e r v i s o r .  W o r k s  fa i r ly  independently  r e c e iv in g  a m in im u m  o f  
d e t a i le d  s u p e r v i s i o n  and gu id a n ce .  P e r f o r m s  v a r ie d  c l e r i c a l  and s e c r e t a r i a l  
d u ties  r e q u ir in g  a k n o w le d g e  o f  o f f i c e  routine and u n derstand ing  o f  the 
o r g a n iz a t i o n ,  p r o g r a m s ,  and p r o c e d u r e s  re la ted  to  the w o r k  o f  the s u p e r v i s o r .

E x c l u s i o n s . Not a l l  p os i t io n s  that a r e  ti t led  " s e c r e t a r y "  p o s s e s s  the 
a b o v e  c h a r a c t e r i s t i c s .  E x a m p le s  o f  p os it ion s  which  a r e  e x c lu d e d  f r o m  the 
d e f in i t io n  a r e  as  f o l l o w s :

S E C R E T  A R Y — Continued 
E x c l u s i o n s — Continued

a. P o s i t io n s  w h ich  do not m e e t  the " p e r s o n a l "  s e c r e t a r y  con cept  
d e s c r i b e d  a bove ;

b. S t e n o g r a p h e rs  not fu lly  t r a in e d  in s e c r e t a r i a l - t y p e  duties;
c .  S t e n o g r a p h e rs  s e r v in g  as o f f i c e  a ss is tan ts  to a group o f  p r o ­

f e s s i o n a l ,  t e c h n ic a l ,  o r  m a n a g e r ia l  p e r s o n s ;

d. A s s i s t a n t - t y p e  p o s i t io n s  w h ich  entail m o r e  d if f icu lt  or  m o r e  r e ­
s p o n s ib l e  t e c h n ic a l ,  a d m in is t r a t iv e ,  o r  s u p e r v i s o r y  duties which  
a r e  not ty p ica l  o f  s e c r e t a r i a l  w o r k ,  e .g . ,  A d m in is t ra t iv e  A s s i s t ­
ant, o r  E x e c u t iv e  A s s is ta n t ;

L is ted  b e lo w  a r e  s e v e r a l  o c cu p a t io n s  f o r  w h ich  r e v i s e d  d e s c r i p t i o n s  o r  t i t les  a r e  be ing  in trod u ced  
in th is  su rv e y :

S e c r e t a r y T r u c k d r iv e r
K ey  en try  o p e r a t o r Sh ipper  and r e c e i v e r
C om p u te r  op e r a to r (p r e v io u s ly  s u rv e y e d
D r a fte r as shipping and
S tation ary  en g ineer r e c e iv in g  c le r k )
B o i l e r  ten d er Guard

The B u reau  has d iscon t in u ed  c o l le c t in g  data f o r  tabulating -m a c h in e  o p e r a t o r ,  b o o k k e e p in g -m a c h in e
o p e r a t o r ,  and m a ch in e  b i l l e r .  W o r k e r s  p r e v i o u s l y  c l a s s i f i e d  as 
u n d er  the r e v is e d  d e s cr ip t io n .

w a tch m e n  a r e  now c l a s s i f i e d  as gu ards
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SECRETARY— Continued

E x c lu s io n s — Continued
e. P o s i t io n s  w h ich  do not fit any o f  the situations l i s te d  in the 

s e c t i o n s  b e lo w  t i t led  ' 'L e v e l  o f  S u p e r v i s o r , "  e .g . ,  s e c r e t a r y  to the 
p r e s id e n t  o f  a com p a n y  that e m p lo y s ,  in a l l ,  o v e r  5 ,0 0 0  p e r s o n s ;

f. T r a in e e s .

C la s s i f i c a t io n  by  L e v e l

S e c r e t a r y  jo b s  w hich  m e e t  the r e q u ir e d  c h a r a c t e r i s t i c s  a r e  m a tch ed  
at one of  f iv e  l e v e ls  a c c o r d in g  to  (a) the l e v e l  o f  the s e c r e t a r y ' s  s u p e r v is o r  
within the c o m p a n y 's  o rg a n iz a t io n a l  s t ru c tu re  and, (b) the l e v e l  o f  the 
s e c r e t a r y 's  r e s p o n s ib i l i ty .  T h e  tabu lation  fo l low in g  the exp lanations  of  th ese  
two fa c t o r s  in d ica tes  the le v e l  o f  the s e c r e t a r y  f o r  each  c o m b in a t io n  o f  the 
fa c t o r s .

L e v e l  o f  S e c r e t a r y ' s  S u p e r v i s o r  (LS)

LS—1

LS—2

LS—3

a. S e c r e t a r y  to the s u p e r v i s o r  o r  head o f  a s m a l l  o rg a n iza t ion a l  
unit ( e .g . ,  f e w e r  than about 25 o r  30 p e r s o n s ) ;  o r

b. S e c r e t a r y  to a n o n s u p e r v i s o r y  s ta f f  s p e c ia l i s t ,  p r o fe s s i o n a l
e m p lo y e e ,  a d m in is t ra t iv e  o f f i c e r  o r  a ss is ta n t ,  s k i l le d  te ch n ic ia n  
o r  e x p e r t .  (N O TE : M a n y  c o m p a n ie s  a ss ig n  s t e n o g r a p h e r s ,
ra th er  than s e c r e t a r i e s  as d e s c r i b e d  a b ov e ,  to  this  l e v e l  o f  
s u p e r v i s o r y  o r  n o n s u p e r v i s o r y  w o r k e r . )

a. S e c r e t a r y  to an e x e cu t iv e  o r  m a n a g e r ia l  p e r s o n  w h o se  r e s p o n ­
s ib i l i ty  is  not equiva lent  to  one o f  the s p e c i f i c  l e v e l  situations in 
the def in it ion  f o r  LS—3, but w h o se  o rg a n iz a t io n a l  unit n o r m a l ly  
n u m b e r s  at lea st  s e v e r a l  d oz en  e m p lo y e e s  and is  usu ally  d iv ided  
into o rg a n iz a t io n a l  s e g m e n ts  w h ich  are  o f ten ,  in tu rn , fu r th er  
subd iv ided .  In s o m e  c o m p a n ie s ,  th is  l e v e l  in c lu d es  a w ide  range 
o f  o rg a n iz a t io n a l  e c h e lo n s ;  in o t h e r s ,  on ly  one o r  tw o ;  or

b. S e c r e t a r y  to  the h ead  o f  an indiv idual plant, f a c t o r y ,  e t c . ,  (o r  
o th e r  equ iva lent  l e v e l  o f  o f f i c i a l )  that e m p lo y s ,  in a l l ,  f e w e r  
than 5 ,0 0 0  p e r s o n s .

a. S e c r e t a r y  to  the ch a irm a n  o f  the b o a r d  o r  p r e s id e n t  o f  a com pan y  
that e m p lo y s ,  in a l l ,  f e w e r  than 100 p e r s o n s ;  o r

b. S e c r e t a r y  to  a c o r p o r a t e  o f f i c e r  (o th er  than ch a irm a n  o f  the 
b o a r d  o r  p r e s id e n t )  o f  a co m p a n y  that e m p lo y s ,  in a l l ,  o v e r  100 
but f e w e r  than 5, 000 p e r s o n s ;  o r

c. S e c r e t a r y  to  the h ead  ( im m e d ia t e ly  b e lo w  the o f f i c e r  le v e l )  o v e r  
e ith e r  a m a j o r  c o r p o r a t e w id e  fu n ction a l  a c t iv ity  ( e .g . ,  m a rk e t in g ,  
r e s e a r c h ,  o p e r a t io n s ,  in d u str ia l  r e la t io n s ,  e t c . )  o r  a m a j o r  
g e o g r a p h ic  o r  o r g a n iz a t i o n a l  s eg m en t  ( e .g . ,  a r e g io n a l  h e a d q u a r ­
t e r s ;  a m a j o r  d iv is io n )  o f  a co m p a n y  that e m p lo y s ,  in a l l ,  
o v e r  5 ,0 0 0  but f e w e r  than 2 5 ,0 0 0  e m p lo y e e s ;  o r

d. S e c r e t a r y  to  the head o f  an in div idual p lant,  f a c t o r y ,  e t c . ,  
( o r  o th e r  equ iva lent  l e v e l  o f  o f f i c i a l )  that e m p lo y s ,  in all ,  
o v e r  5 ,0 0 0  p e r s o n s ;  o r

e. S e c r e t a r y  to  the h ead  o f  a la r g e  and im p o r tan t  o rg a n iz a t io n a l  s e g ­
m en t ( e .g . ,  a m id d le  m a n a g e m e n t  s u p e r v i s o r  o f  an o rga n iza t io n a l

SECRETARY— Continued

C la s s i f i c a t io n  by L e v e l— Continued

segm en t often  involv ing  as m a n y  as s e v e r a l  hundred p e r s o n s )  
o f  a com p a n y  that e m p lo y s ,  in a l l ,  o v e r  25, 000 p e r s o n s .

LS—4 a. S e c r e t a r y  to  the c h a irm a n  o f  the b o a r d  o r  p r e s id e n t  o f  a c o m p a n y
that e m p lo y s ,  in a l l ,  o v e r  100 but f e w e r  than 5 ,0 0 0  p e r s o n s ;  o r

b. S e c r e t a r y  to  a c o r p o r a t e  o f f i c e r  (o th er  than the c h a ir m a n  o f  
the b o a rd  o r  pres id en t )  o f  a c o m p a n y  that e m p lo y s ,  in  a l l ,  
ov er  5, 000 but f e w e r  than 25, 000 p e r s o n s ;  o r

c. S e c r e t a r y  to  the head, im m e d i a t e ly  b e lo w  the c o r p o r a t e  o f f i c e r  
l e v e l ,  o f  a m a jo r  se g m e n t  o r  s u b s id ia r y  o f  a c o m p a n y  that 
e m p lo y s ,  in a l l ,  o v e r  2 5 ,0 0 0  p e r s o n s .

N O T E : The t e r m  " c o r p o r a t e  o f f i c e r "  u se d  in  the a b ove  LS d e f ­
in it ion  r e f e r s  to th ose  o f f i c ia l s  who have  a s ig n i f i c a n t  c o r p o r a t e w id e  p o l i c y ­
m aking r o l e  with r e g a r d  to m a jo r  c o m p a n y  a c t iv i t ie s .  T h e  t it le  " v i c e  
p r e s i d e n t , "  though n o r m a l ly  in d ica t ive  o f  th is  r o l e ,  does  not in a l l  c a s e s  
iden t i fy  such  pos it ions .  V ic e  p r e s id e n ts  w h o s e  p r i m a r y  r e s p o n s ib i l i t y  is  to  
a c t  p e r s o n a l ly  on individual c a s e s  o r  t r a n s a c t io n s  ( e . g . ,  a p p ro v e  o r  deny 
in div idual lo a n  o r  c r e d it  a c t ion s ;  a d m in is t e r  in d iv idual t ru s t  a c c o u n t s ;  d i ­
r e c t ly  s u p e r v is e  a c l e r i c a l  staff)  a r e  not c o n s i d e r e d  to  be  " c o r p o r a t e  
o f f i c e r s "  f o r  p u rp oses  o f  applying the def in it ion .

L e v e l  o f  S e c r e t a r y ' s  R e s p o n s ib i l i ty  (L R )

T h is  fac tor  evaluates  the nature  o f  the w o r k  r e la t io n s h ip  be tw een  
the s e c r e t a r y  and the s u p e r v i s o r ,  and the extent to  w hich  the s e c r e t a r y  is 
e x p e c te d  to e x e r c i s e  in itiat ive  and ju dgm en t.  S e c r e t a r i e s  shou ld  be  m a tch ed  
at L R —1 o r  L R —2 d e s c r i b e d  b e lo w  a c c o r d in g  to  th e ir  l e v e l  o f  r e s p o n s ib i l i ty .

L R —1. P e r f o r m s  v a r ie d  s e c r e t a r i a l  duties  in c lud ing  o r  c o m p a r a b le  
to  m o s t  of the fo l low in g :

a. A n sw e rs  te lep h on es ,  g r e e t s  p e r s o n a l  c a l l e r s ,  and open s  in ­
com in g  m ail .

b. A n sw e r s  te lephon e req u ests  w h ich  have  standard  a n s w e r s .  M ay 
rep ly  to re q u e sts  by  sending a f o r m  le t te r .

c .  R ev iew s  c o r r e s p o n d e n c e ,  m e m o r a n d a ,  and r e p o r ts  p r e p a r e d  by  
others  f o r  the s u p e r v i s o r ' s  s ign atu re  to  e n su re  p r o c e d u r a l  and 
ty p og ra p h ica l  a c c u r a c y .

d. Maintains s u p e r v i s o r ' s  ca le n d a r  and m a k e s  app o in tm en ts  as 
instructed .

e. T y p e s ,  takes and t r a n s c r ib e s  d ic ta t io n ,  and f i l e s .
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S E C R E T A R Y — C on tin ued

L R - 2 .  P e r f o r m s  du ties  d e s c r i b e d  under L R —1 and, in add it ion  p e r ­
f o r m s  ta sk s  r e q u ir in g  g r e a t e r  ju dgm en t,  in it ia t ive ,  and kn ow led ge  
o f  o f f i c e  fu n ct ion s  includ ing o r  c o m p a r a b le  to m o s t  o f  the fo l lo w in g :

a. S c r e e n s  te le p h o n e  and p e r s o n a l  c a l l e r s ,  d e te rm in in g  w h ich  can 
b e  h an d led  b y  the s u p e r v i s o r ' s  su bord in ates  o r  o th e r  o f f i c e s .

b .  A n s w e r s  r e q u e s t s  w h ich  req u ire  a deta iled  kn ow led ge  o f  o f ­
f i c e  p r o c e d u r e s  o r  c o l l e c t io n  o f  in fo rm a t io n  f r o m  f i l e s  o r  
o t h e r  o f f i c e s .  M ay  s ign  routine c o r r e s p o n d e n c e  in own o r  
s u p e r v i s o r ' s  n a m e .

c .  C o m p i l e s  o r  a s s i s t s  in co m p i l in g  p e r i o d i c  r e p o r ts  on the b a s is  
o f  g e n e r a l  in s t r u c t io n s .

d. S c h e d u le s  ten ta t ive  appointm ents  without p r i o r  c l e a r a n c e .  A s ­
s e m b l e s  n e c e s s a r y  b a ck g ro u n d  m a t e r ia l  f o r  s c h e d u le d  m e e t in g s .  
M a k e s  a r r a n g e m e n t s  f o r  m e e t in g s  and c o n fe r e n c e s .

e .  E x p la in s  s u p e r v i s o r ' s  r e q u ire m e n ts  to  o th er  e m p lo y e e s  in s u p e r ­
v i s o r ' s  unit . (A ls o  ty p e s ,  takes  d ic tation ,  and f i l e s . )

T h e  f o l lo w in g  tabu la t ion  show s the l e v e l  o f  the s e c r e t a r y  f o r  e a ch  
LS and L R  co m b in a t io n :

L e v e l  o f  s e c r e t a r y ' s  
______ s u p e r v i s o r ______ L e v e l  o f  s e c r e t a r y ' s  r e s p o n s ib i l i t y  

LR—1 L R - 2

LS—1_________ ________ __________________ —   C la ss  E C la s s  D
LS—2_______ —_________________________________ C la ss  D C la s s  C
LS—3____________________  ___________ _    C la ss  C C la s s  B
LS—4__________________________________________  C la ss  B C la s s  A

S T E N O G R A P H E R

P r i m a r y  duty is  to  take  d ic tation  using shorthand, and to  t r a n s c r i b e  
the d ic ta t io n .  M ay  a ls o  ty pe  f r o m  w rit ten  copy . M ay o p e r a t e  f r o m  a 
s t e n o g r a p h ic  p o o l .  M a y  o c c a s i o n a l l y  t r a n s c r ib e  f r o m  v o i c e  r e c o r d in g s  (if  
p r i m a r y  duty is  t r a n s c r i b i n g  f r o m  r e c o r d i n g s ,  see  T r a n s c r i b i n g -M a c h i n e  
T y p is t ) .

N O T E : T h is  j o b  is  d is t in g u ish ed  f r o m  that o f  a s e c r e t a r y  in that a
s e c r e t a r y  n o r m a l l y  w o r k s  in a con fid en t ia l  re la t ion sh ip  with  on ly  one  m a n a g e r  
o r  e x e c u t iv e  and p e r f o r m s  m o r e  r e s p o n s ib le  and d i s c r e t i o n a r y  ta sk s  as 
d e s c r i b e d  in the s e c r e t a r y  j o b  def in it ion .

S t e n o g r a p h e r ,  S e n i o r . D ic tat ion  in v o lv e s  a v a r i e d  te c h n ic a l  o r  s p e ­
c i a l i z e d  v o c a b u l a r y  such  as in  le g a l  b r ie f s  o r  rep o r ts  on  s c ie n t i f i c  r e s e a r c h .  
M a y  a l s o  se t  up and m a in ta in  f i l e s ,  keep  r e c o r d s ,  e tc .

S T E N O G R A P H E R — C ontinued

OR
P e r f o r m s  s te n o g ra p h ic  duties re q u ir in g  s ign if ican t ly  g re a te r  in ­

dep en d en ce  and r e s p o n s ib i l i t y  than s te n o g r a p h e r ,  g e n e r a l ,  as ev id en ced  by 
the fo l low in g :  W o rk  re q u ir e s  a high d e g r e e  o f  s ten ogra p h ic  speed  and
a c c u r a c y ;  a th orou gh  w ork in g  kn ow led ge  o f  g e n e ra l  b u s in e s s  and o f f i c e  p r o ­
ce d u r e ;  and o f  the s p e c i f i c  b u s in e s s  o p e r a t io n s ,  org a n iza t ion ,  p o l i c i e s ,  
p r o c e d u r e s ,  f i l e s ,  w o r k f lo w ,  e tc .  U s e s  this kn ow led ge  in p e r fo r m in g  s te n o ­
g ra p h ic  duties and r e s p o n s ib le  c l e r i c a l  ta sk s  such  as maintaining f o l l o w ­
up f i l e s ;  a s s e m b l in g  m a t e r ia l  f o r  r e p o r t s ,  m e m o r a n d a ,  and le t te rs ;  c o m ­
p o s in g  s im p le  l e t te r s  f r o m  g e n e r a l  in s t r u c t io n s ;  read in g  and routing in com in g  
m a i l ;  and a n sw er in g  routine q u e s t io n s ,  e tc .

S te n o g r a p h e r ,  G e n e r a l . D ic tat ion  in v o lv es  a n o rm a l  routine v o c a b u ­
la r y .  M ay  m ain ta in  f i l e s ,  k eep  s im p le  r e c o r d s  , o r  p e r f o r m  other  re la t iv e ly  
rou tin e  c l e r i c a l  tasks .

T R A N S C R IB IN G -M A C H IN E  T Y P IS T

P r i m a r y  duty is to  type co p y  o f  v o i c e  r e c o r d e d  dictation  w hich  does 
not in v o lv e  v a r i e d  te c h n ic a l  o r  s p e c ia l i z e d  v o c a b u la r y  such  as that used in 
le g a l  b r i e f s  o r  r e p o r ts  on s c ie n t i f i c  r e s e a r c h .  M ay a ls o  type f r o m  written 
co p y .  M ay m ain ta in  f i l e s , k eep  s im p le  r e c o r d s ,  o r  p e r f o r m  oth er  re la t ive ly  
routine  c l e r i c a l  ta sk s .  (See S te n o g r a p h e r  def in it ion  f o r  w o r k e r s  in volved  
with  shorthand d ic ta tion .)

T Y P IS T

U ses  a ty p e w r i t e r  to  m ake c o p ie s  o f  v a r io u s  m a t e r ia ls  o r  to make 
out b i l ls  a fter  ca lcu la t io n s  have been  m a d e  by  another p e r so n .  May include 
typing o f  s t e n c i l s ,  m a t s ,  o r  s i m i l a r  m a t e r ia ls  f o r  use in duplicating 
p r o c e s s e s .  M ay do c l e r i c a l  w o rk  in vo lv in g  lit t le  s p e c ia l  tra in ing , such 
as keep in g  s im p le  r e c o r d s ,  f i l ing  r e c o r d s  and r e p o r t s ,  o r  sort ing  and 
d is tr ibu t in g  in c o m in g  m a i l .

C la ss  A . P e r f o r m s  one o r  m o r e  o f  the fo l l o w in g : Typing m a te r ia l
in f inal f o r m  when it in v o lv e s  com bin in g  m a t e r ia l  f r o m  s e v e r a l  s o u r c e s ;  o r  
r e s p o n s ib i l i t y  f o r  c o r r e c t  sp e l l in g ,  s y l la b ic a t i o n ,  punctuation, e t c . ,  o f  t e c h ­
n ic a l  o r  unusual w o r d s  o r  f o r e ig n  language m a t e r ia l ;  o r  planning layout 
and typing o f  c o m p l i c a t e d  s t a t is t ic a l  ta b les  to m ain ta in  u n iform ity  and 
b a la n ce  in s p a c in g .  M ay type routine f o r m  le t t e r s ,  vary in g  details  to suit 
c i r c u m s t a n c e s .

C la ss  B .  P e r f o r m s  one o r  m o r e  o f  the f o l l o w in g : Copy typing f r o m
rou gh  o r  c l e a r  d ra fts ;  o r  routine typing o f  f o r m s ,  in su ra n ce  p o l i c i e s ,  e tc . ;  
o r  sett ing  up s im p le  s tan d ard  tabu la t ion s ;  o r  cop y in g  m o r e  c o m p le x  tables  
a lre a d y  set  up and s p a c e d  p r o p e r ly .

F IL E  C L E R K

F i l e s ,  c l a s s i f i e s ,  and r e t r i e v e s  m a t e r ia l  in an es ta b l ish ed  fil ing 
s y s te m .  M ay p e r f o r m  c l e r i c a l  and m an ual tasks  r e q u ir e d  to maintain f i le s .  
P o s i t i o n s  a re  c la s s i f i e d  into le v e ls  on the b a s is  o f  the fo l low ing  defin itions .
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F IL E  C L E R K — C ontinued

C la s s  A . C la s s i f i e s  and in d exes  f i le  m a t e r ia l  such  as c o r r e s p o n d ­
e n c e ,  r e p o r t s ,  t e c h n ic a l  d o c u m e n t s ,  e t c , ,  in an e s t a b l is h e d  f i l in g  s y s t e m  
contain ing a n u m b e r  o f  v a r i e d  su b je c t  m a t te r  f i l e s .  M ay a ls o  f i le  this  
m a t e r ia l .  M ay  k e e p  r e c o r d s  o f  v a r io u s  ty pes  in con ju n ct ion  with  the f i l e s .  
M ay  lead  a s m a l l  g ro u p  o f  l o w e r  l e v e l  f i le  c l e r k s .

C la ss  B . S o r t s ,  c o d e s ,  and f i l e s  u n c la s s i f i e d  m a t e r ia l  by s im p le  
( su b je c t  m a t te r )  head ings  o r  p a r t ly  c la s s i f i e d  m a t e r ia l  by  f in e r  subh ead in gs .  
P r e p a r e s  s im p le  re la ted  in dex  and c r o s s - r e f e r e n c e  a ids .  As r e q u e ste d ,  
lo c a t e s  c l e a r l y  id e n t i f ie d  m a t e r ia l  in f i le s  and f o r w a r d s  m a t e r ia l .  M ay p e r ­
f o r m  re la ted  c l e r i c a l  ta sk s  r e q u ir e d  to m a in ta in  and s e r v i c e  f i l e s .

C la s s  C . P e r f o r m s  routine f i l in g  o f  m a t e r ia l  that has a lre a d y  been  
c la s s i f i e d  o r  w h ich  is  e a s i ly  c l a s s i f i e d  in a s im p le  s e r ia l  c la s s i f i c a t i o n  
s y s t e m  ( e .g . ,  a lp h a b e t ica l ,  c h r o n o lo g i c a l ,  o r  n u m e r i c a l ) .  As r e q u e s te d ,  
l o c a t e s  re a d i ly  a v a i la b le  m a t e r ia l  in f i l e s  and f o r w a r d s  m a t e r ia l ;  and m a y  
f i l l  out w ith d raw a l  ch a r g e .  M ay p e r f o r m  s im p le  c l e r i c a l  and m an ual tasks 
r e q u ir e d  to m a in ta in  and s e r v i c e  f i l e s .

M E SS E N G E R

P e r f o r m s  v a r io u s  routine duties su ch  as running e r r a n d s ,  op e r a t in g  
m i n o r  o f f i c e  m a c h in e s  su ch  as s e a le r s  o r  m a i l e r s ,  open in g  and d istr ibut ing  
m a i l ,  and o th e r  m i n o r  c l e r i c a l  w o r k .  E x c lu d e  p o s i t io n s  that r e q u ire  o p e r a t io n  
o f  a m o t o r  v e h ic le  as a s ig n i f ican t  duty.

S W IT C H B O A R D  O P E R A T O R

O p e r a t e s  a te lep h on e  sw it c h b o a r d  o r  c o n s o le  u sed  with  a p r iv a te  
b r a n c h  exch a n ge  (P B X )  s y s t e m  to  r e la y  in c o m in g ,  ou tgo in g ,  and in t r a s y s t e m  
c a l l s .  May p r o v id e  in fo r m a t io n  to  c a l l e r s ,  r e c o r d  and tr a n s m it  m e s s a g e s ,  
k eep  r e c o r d  o f  c a l l s  p la c e d  and to l l  c h a r g e s .  B e s id e s  op e r a t in g  a te leph on e  
sw itch b o a rd  o r  c o n s o l e ,  m a y  a ls o  type  o r  p e r f o r m  routine  c l e r i c a l  w o r k  
(typing o r  rou tin e  c l e r i c a l  w o r k  m a y  o c c u p y  the m a j o r  p o r t io n  o f  the w o r k e r ' s  
t i m e ,  and is u su a l ly  p e r f o r m e d  w hile  at the sw itch b o a rd  o r  c o n s o l e ) .  C h ie f  o r  
lead  o p e r a t o r s  in e s ta b l is h m e n ts  e m p lo y in g  m o r e  than one o p e r a t o r  are  
e x c lu d ed .  F o r  an o p e r a t o r  w ho a lso  acts  as a r e c e p t io n is t ,  se e  S w it ch b o a rd  
O p e r a t o r - R e c e p t i o n i s t .

S W IT C H B O A R D  O P E R A T O R -R E C E P T I O N I S T

At a s in g l e -p o s i t i o n  te lep h on e  s w it c h b o a r d  o r  c o n s o l e ,  a cts  both  as 
an o p e r a t o r — s e e  S w it ch b o a rd  O p e r a t o r — and as a re c e p t io n is t .  R e c e p t i o n i s t ' s  
w o r k  in v o lv e s  s u ch  duties  as g r e e t in g  v i s i t o r s ;  d e te rm in in g  nature o f  v i s i t o r ' s  
b u s in e s s  and p r o v id in g  a p p r o p . ia t e  in fo r m a t io n ;  r e f e r r in g  v i s i t o r  to  a p p r o ­
pr iate  p e r s o n  in the o r g a n iz a t i o n  o r  con ta ct in g  that p e r s o n  by te lep h on e  and 
arran g in g  an a pp o intm en t;  k eep in g  a log  o f  v i s i t o r s .

O R D E R  C L E R K

R e c e i v e s  w r it ten  o r  v e r b a l  c u s t o m e r s '  p u rch a se  o r d e r s  f o r  m a t e r ia l  
o r  m e r c h a n d is e  f r o m  c u s t o m e r s  o r  s a le s  p e o p le .  W o rk  t y p ic a l ly  in v o lv e s  
s o m e  com b in a t io n  o f  the f o l lo w in g  du ties :  Q uoting  p r i c e s ;  d e te rm in in g  a v a i la ­
b i l i ty  o f  o r d e r e d  i t e m s  and s u g g es t in g  substitu tes  when n e c e s s a r y ;  adv is in g  
e x p e c te d  d e l i v e r y  date and m e th o d  o f  d e l i v e r y ;  r e c o r d in g  o r d e r  and c u s t o m e r  
in fo rm a t io n  on o r d e r  s h e e t s ;  ch eck in g  o r d e r  sheets  f o r  a c c u r a c y  and

O R D E R  C LE R K — C ontinued

adequ acy  o f  in form ation  r e c o r d e d ;  a s c e r ta in in g  c r e d it  rating o f  c u s t o m e r ;  
furn ish in g  c u s t o m e r  with a ck n ow led gem en t  o f  r e c e ip t  o f  o r d e r ;  f o l l o w in g -u p  
to se e  that o r d e r  is d e l i v e r e d  by  the s p e c i f i e d  date o r  to  let c u s t o m e r  know 
o f  a de lay  in d e l iv e ry ;  maintain ing o r d e r  f i l e ;  ch eck in g  shipping in v o ic e  
aga inst  o r ig in a l  o r d e r .

E xclude  w o r k e r s  paid  on a c o m m i s s i o n  b a s is  o r  w h ose  duties in c lud e  
any o f  the fo l lo w in g : R e ce iv in g  o r d e r s  f o r  s e r v i c e s  ra th e r  than f o r  m a t e r ia l
o r  m e r c h a n d is e ;  prov id in g  cu s t o m e r s  with co n su lta t iv e  a d v i c e  using k n o w l­
edge  ga ined  f r o m  en gineering  o r  e x te n s iv e  te c h n ic a l  tra in in g ;  em p h a s iz in g  
s e l l in g  sk i l l s ;  handling m a t e r ia l  o r  m e r c h a n d is e  as an in te g ra l  part  o f  the jo b .

P o s i t io n s  are  c la s s i f i e d  into l e v e ls  a c c o r d in g  to the fo l low in g  
de f in it ion s :

C la ss  A . Handles o r d e r s  that in v o lv e  m aking ju dg m en ts  su ch  as 
c h o o s in g  w hich  s p e c i f i c  p rod u c t  o r  m a t e r ia l  f r o m  the e s ta b l i s h m e n t 's  p r od u c t  
l in es  w il l  sa tis fy  the c u s t o m e r 's  n e e d s ,  o r  d e te rm in in g  the p r i c e  to be quoted  
when p r i c in g  in vo lves  m o r e  than m e r e ly  r e f e r r in g  to a p r i c e  l is t  o r  m aking 
s o m e  s im p le  m a th em a tica l  ca lcu la t ion s .

C la s s  B . Handles o r d e r s  in vo lv in g  i t e m s  w h ich  have re a d i ly  id e n ­
t i f ie d  u ses  and app lica tion s .  May r e f e r  to a ca ta lo g ,  m a n u fa c t u r e r 's  m an ual,  
o r  s im i l a r  docum ent to in su re  that p r o p e r  i t e m  is  su p p l ied  o r  to v e r i f y  
p r i c e  o f  o r d e r e d  item .

AC C O U N T IN G  CLE RK

P e r f o r m s  one o r  m o r e  a ccou nting  c l e r i c a l  task s  su ch  as post in g  to 
r e g i s t e r s  and le d g e r s ;  r e c o n c i l in g  bank a cco u n t s ;  v e r i fy in g  the in tern a l  c o n ­
s i s t e n c y ,  c o m p le t e n e s s ,  and m a th e m a t ica l  a c c u r a c y  o f  a ccou nting  d o c u m e n ts ;  
a s s ig n in g  p r e s c r i b e d  accounting  d is tr ib u t ion  c o d e s ;  exa m in in g  and v e r i fy in g  
f o r  c l e r i c a l  a c c u r a c y  v a r iou s  types  o f  r e p o r t s ,  l i s t s ,  ca lc u la t io n s ,  p os t in g ,  
e t c . ;  o r  p r e p a r in g  s im p le  o r  a ss is t in g  in p r e p a r in g  m o r e  c o m p l i c a t e d  jo u rn a l  
v o u c h e r s .  M ay w ork  in e ith er  a m an ual o r  autom ated  a ccou nting  s y s te m .

The w ork  r e q u ire s  a k n ow led ge  o f  c l e r i c a l  m e th o d s  and o f f i c e  
p r a c t i c e s  and p r o c e d u r e s  w hich  re la tes  to  the c l e r i c a l  p r o c e s s i n g  and r e ­
c o r d in g  o f  tran sa ct ion s  and accou nting  in fo r m a t io n .  W ith e x p e r i e n c e ,  the 
w o r k e r  ty p ica l ly  b e c o m e s  fa m i l ia r  with the b oo k k e e p in g  and a ccou nting  t e r m s  
and p r o c e d u r e s  u sed  in the a ss ig n e d  w o r k ,  but is not r e q u ir e d  to have a 
k n ow led ge  o f  the f o r m a l  p r in c ip le s  o f  b o o k k e e p in g  and accou nting .

P o s i t io n s  are  c la s s i f i e d  into l e v e l s  on the b a s is  o f  the fo l lo w in g  
de f in it ion s :

C la ss  A. U nder g e n e r a l  s u p e r v is io n ,  p e r f o r m s  accou nting  c l e r i c a l  
o p e r a t io n s  w hich  re q u ire  the a pp lica tion  o f  e x p e r i e n c e  and ju d g m en t ,  f o r  
e x a m p le ,  c l e r i c a l l y  p r o c e s s in g  c o m p l i c a t e d  o r  n o n re p e t i t iv e  a ccou nting  t r a n s ­
a c t i o n s ,  s e le c t in g  am ong a substantia l v a r ie t y  o f  p r e s c r i b e d  a ccou nting  cod es  
and c la s s i f i c a t i o n s ,  o r  t r a c in g  t r a n s a c t io n s  th rou gh  p r e v io u s  a ccou nting  
a ct ion s  to d e term in e  s o u r c e  o f  d i s c r e p a n c i e s .  M ay  be  a s s i s t e d  by  one o r  
m o r e  c la s s  B accounting  c le r k s .

C la ss  B . U nder c l o s e  s u p e r v is io n ,  f o l lo w in g  d e ta i led  in s t ru c t io n s  
and s tan dard ized  p r o c e d u r e s ,  p e r f o r m s  one o r  m o r e  routine  a ccou n t in g  
c l e r i c a l  o p e r a t io n s ,  such  as p ost ing  to  l e d g e r s ,  c a r d s ,  o r  w o r k s h e e t s
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A C C O U N T IN G  C L E R K — C ontinued
w h e r e  id e n t i f i ca t io n  o f  i t e m s  and lo ca t ion s  o f  post ings  a r e  c l e a r l y  in d ica ted ;  
c h e ck in g  a c c u r a c y  and c o m p le t e n e s s  of  s tan dard ized  and rep e t it iv e  r e c o r d s  
o r  a c cou n t in g  d o c u m e n t s ;  and cod in g  docu m en ts  using a f e w  p r e s c r i b e d  
a ccou n t in g  c o d e s .
P A Y R O L L  C L E R K

P e r f o r m s  the c l e r i c a l  tasks  n e c e s s a r y  to p r o c e s s  p a y r o l l s  and to  
m a in ta in  p a y r o l l  r e c o r d s .  W o r k  in vo lves  m o s t  o f  the fo l lo w in g :  P r o c e s s i n g
w o r k e r s '  t im e  o r  p r o d u c t io n  r e c o r d s ;  adjusting w o r k e r s '  r e c o r d s  fo r  ch an ges  
in w a g e  r a t e s ,  s u p p le m e n t a r y  b e n e f i t s ,  o r  tax d e d u ct io n s ;  edit ing p a y r o l l  
l i s t in g s  a g a in st  s o u r c e  r e c o r d s ;  trac in g  and c o r r e c t in g  e r r o r s  in l i s t in g s ;  
and a s s i s t in g  in  p r e p a r a t io n  o f  p e r i o d i c  s u m m a r y  p a y r o l l  r e p o r t s .  In a non-  
au tom a ted  p a y r o l l  s y s t e m ,  c o m p u te s  w ages .  W ork  m ay  re q u ir e  a p r a c t i c a l  
k n ow led g e  o f  g o v e r n m e n t a l  r e g u la t io n s ,  co m p a n y  p a y r o l l  p o l i c y ,  o r  the 
c o m p u t e r  s y s t e m  f o r  p r o c e s s i n g  p a y r o l ls .
K E Y  E N T R Y  O P E R A T O R

O p e ra te s  k e y b o a r d - c o n t r o l l e d  data en try  d e v ice  such  as  keypunch 
m a c h in e  o r  k e y - o p e r a t e d  m a g n e t ic  tape o r  d isk  e n c o d e r  to t r a n s c r ib e  
data into a f o r m  s u ita b le  f o r  co m p u te r  p r o c e s s in g .  W o rk  re q u ir e s  sk i l l  in 
o p e r a t in g  an a lp h a n u m e r ic  k e y b o a r d  and an understanding o f  t r a n s c r ib in g  
p r o c e d u r e s  and r e le v a n t  data en try  equipment.

P o s i t io n s  a r e  c l a s s i f i e d  into le v e ls  on the b a s is  o f  the fo l low in g  
d e f in i t io n s :

C la s s  A . W o r k  r e q u i r e s  the app l ica t ion  o f  e x p e r ie n c e  and ju dg m en t 
in  s e le c t in g  p r o c e d u r e s  to  be  f o l l o w e d  and in se a rch in g  f o r ,  in te rp re t in g ,  
s e l e c t in g ,  o r  co d in g  i t e m s  to b e  e n tered  f r o m  a v a r ie ty  o f  s o u r c e  d ocu m en ts .  
On o c c a s i o n  m a y  a l s o  p e r f o r m  routine w ork  as d e s c r i b e d  f o r  c la s s  B.

N O T E : E x c lu d e d  a r e  o p e r a t o r s  above  c la s s  A  using  the key en try
c o n t r o l s  to  a c c e s s ,  r e a d ,  and evaluate  the su bstan ce  o f  s p e c i f i c  r e c o r d s  to  
take substan t iv e  a c t i o n s ,  o r  to  m ake en tr ies  requ ir in g  a s im i l a r  l e v e l  o f  
kn ow led ge .

C la s s  B. W o r k  is  rou tin e  and rep e t it ive .  Under c l o s e  s u p e r v is io n  
o r  f o l lo w in g  s p e c i f i c  p r o c e d u r e s  o r  deta iled  in st ru c t io n s ,  w o rk s  f r o m  v a r io u s  
s ta n d a r d iz e d  s o u r c e  d o c u m e n t s  w h ich  have been  co d e d  and r e q u ir e  l it t le  o r  no 
s e l e c t in g ,  c o d in g ,  o r  in te r p r e t in g  o f  data to be  entered . R e fe r s  to s u p e r v i s o r  
p r o b l e m s  a r is in g  f r o m  e r r o n e o u s  i t e m s ,  c o d e s ,  o r  m i s s in g  in fo rm a tion .

Professional and Technical

C O M P U T E R  SY S T E M S  A N A L Y S T ,  BUSINESS
A n a ly z e s  b u s in e s s  p r o b l e m s  to fo rm u la te  p r o c e d u r e s  f o r  so lv in g  

t h e m  b y  u se  o f  e l e c t r o n i c  data p r o c e s s i n g  equipment. D e v e lo p s  a c o m p le t e  
d e s c r i p t i o n  o f  a l l  s p e c i f i c a t i o n s  needed  to enable  p r o g r a m m e r s  to p r e p a r e  
r e q u i r e d  d ig ita l  c o m p u t e r  p r o g r a m s .  W o rk  in vo lves  m o s t  o f  the f o l l o w in g : 
A n a ly z e s  s u b j e c t - m a t t e r  o p e r a t io n s  to be autom ated  and id en t i f ie s  con d it ion s  
and c r i t e r i a  r e q u i r e d  to  a c h ie v e  s a t i s fa c t o r y  re s u l t s ;  s p e c i f i e s  n u m ber  and 
ty p e s  o f  r e c o r d s ,  f i l e s ,  and d ocu m en ts  to be u sed ;  outlines  a c t ion s  to be 
p e r f o r m e d  by  p e r s o n n e l  and c o m p u t e r s  in su f f ic ien t  deta il  f o r  p r e se n ta t io n  
to  m a n a g e m e n t  and f o r  p r o g r a m m in g  ( ty p ica l ly  this in vo lves  p r e p a r a t io n  of  
w o r k  and data f l o w  c h a r t s ) ;  c o o r d in a t e s  the d ev e lop m en t  o f  te s t  p r o b le m s  and 
p a r t i c ip a t e s  in  t r i a l  runs o f  new  and r e v i s e d  s y s t e m s ;  and r e c o m m e n d s  
eq u ip m en t  ch a n g e s  to  obta in  m o r e  e f fe c t iv e  o v e r a l l  o p e r a t io n s .  (N O T E : 
W o r k e r s  p e r fo r m in g  both  s y s t e m s  an a ly sis  and p r o g r a m m in g  shou ld  be 
c l a s s i f i e d  as s y s t e m s  a n a ly sts  i f  this is the sk i l l  u sed  to d e t e r m in e  th eir  pay .)

C O M P U T E R  SYSTE M S A N A L Y S T , BUSINESS— C ontinued

D oes  not in c lude  e m p lo y e e s  p r im a r i l y  r e s p o n s ib le  f o r  the m a n ­
agem en t  o r  s u p e r v is io n  o f  o th er  e l e c t r o n i c  data p r o c e s s in g  e m p lo y e e s ,  
o r  s y s t e m s  analysts  p r im a r i ly  c o n c e r n e d  with s c ie n t i f i c  o r  en g ineer ing  
p r o b l e m s .

F o r  w age  study p u rp o se s ,  s y s te m s  analysts  are  c la s s i f i e d  as fo l lo w s :

C la ss  A . W o rk s  independently  o r  u nder on ly  ge n e ra l  d ir e c t io n  on 
c o m p le x  p r o b le m s  in vo lv in g  all p h ases  o f  s y s te m s  a n a ly s is .  P r o b le m s  are 
c o m p le x  b e c a u s e  o f  d iv e r s e  s o u r c e s  o f  input data and m u lt ip le -u s e  r e q u i r e ­
m en ts  o f  output data. ( F o r  e x a m p le ,  d e v e lo p s  an in tegra ted  prod u c t ion  
sch e d u l in g ,  in ven tory  co n tr o l ,  c o s t  a n a ly s is ,  and sa les  an a lysis  r e c o r d  in 
w h ich  e v e r y  i t e m  o f  ea ch  type is  a u tom a t ica l ly  p r o c e s s e d  through  the full 
s y s t e m  o f  r e c o r d s  and a p p rop r ia te  fo l low u p  actions  a re  initiated by  the 
c o m p u t e r . )  C o n fe rs  with p e r s o n s  c o n c e r n e d  to  d e te rm in e  the data p r o c e s s in g  
p r o b le m s  and a d v i se s  s u b je c t -m a t t e r  p e r s o n n e l  on the im p l ica t io n s  o f  new o r  
r e v i s e d  s y s te m s  o f  data p r o c e s s in g  o p e r a t io n s .  M akes  r e c o m m e n d a t i o n s ,  i f  
n e e d e d ,  f o r  a p p ro v a l  o f  m a j o r  s y s te m s  in sta l la t ion s  o r  changes and f o r  
obta in ing  equipm ent.

M ay p r o v id e  fun ction a l  d i r e c t io n  to l o w e r  le v e l  s y s te m s  analysts 
w ho a re  a s s ig n e d  to  a s s i s t .

C la ss  B . W o rk s  independently  o r  under on ly  g e n e r a l  d i r e c t io n  on 
p r o b le m s  that a re  r e la t iv e ly  u n co m p l ica te d  to a n a ly ze ,  plan, p r o g r a m ,  and 
o p e r a t e .  P r o b l e m s  a re  o f  l im ite d  c o m p le x i t y  b e c a u s e  s o u r c e s  o f  input data 
are  h o m o g e n e o u s  and the output data are  c l o s e ly  re la ted .  (F o r  e x a m p le ,  
d e v e lo p s  s y s t e m s  f o r  m ainta in ing  d e p o s i t o r  a ccou n ts  in a bank, maintain ing 
a ccou n ts  r e c e iv a b le  in a re ta i l  e s ta b l is h m e n t ,  o r  m aintain ing  in ventory  
a ccou n ts  in a m an u factu r in g  o r  w h o le sa le  e s ta b l is h m e n t . )  C o n fe rs  with 
p e r s o n s  c o n c e r n e d  to  d e te rm in e  the data p r o c e s s i n g  p r o b le m s  and a d v ises  
s u b j e c t - m a t t e r  p e r s o n n e l  on the im p l ic a t io n s  o f  the data p r o c e s s in g  sy s te m s  
to  be app lied .

O R

W o r k s  on a seg m en t  o f  a c o m p le x  data p r o c e s s i n g  s ch e m e  o r  
s y s t e m ,  as d e s c r i b e d  f o r  c la s s  A. W o rk s  in depen den tly  on routine a s s i g n ­
m en ts  and r e c e i v e s  in s t ru ct ion  and gu idan ce  on c o m p le x  a ss ig n m e n ts .  W ork  
is  r e v ie w e d  f o r  a c c u r a c y  o f  ju d g m en t ,  c o m p l ia n c e  with in s t ru c t io n s ,  and to 
in su re  p r o p e r  a l ign m en t with the o v e r a l l  s y s t e m .

C la ss  C . W o r k s  under im m e d ia t e  s u p e r v is io n ,  c a r r y in g  out ana lyses  
as a s s ig n e d ,  u su a lly  o f  a s in g le  act iv ity .  A s s ig n m e n ts  are  d es ig n ed  to 
d e v e lo p  and expand p r a c t i c a l  e x p e r i e n c e  in the app l ica t ion  o f  p r o c e d u r e s  and 
s k i l ls  r e q u ir e d  f o r  s y s t e m s  a n a ly s is  w ork .  F o r  e x a m p le ,  m a y  a s s i s t  a h igher  
l e v e l  s y s t e m s  analyst by p r e p a r in g  the deta i led  s p e c i f i c a t io n s  req u ire d  by 
p r o g r a m m e r s  f r o m  in fo r m a t io n  d e v e lo p e d  b y  the h ig h er  l e v e l  analyst .

C O M P U T E R  P R O G R A M M E R ,  BUSINESS

C o n v e r ts  s ta tem en ts  o f  b u s in e s s  p r o b l e m s ,  ty p ic a l ly  p r e p a r e d  by a 
s y s t e m s  an a ly st ,  into a seq u e n ce  o f  deta i led  in s t ru c t io n s  w hich  are  r e ­
q u ir e d  to  s o lv e  the p r o b le m s  by  au tom at ic  data p r o c e s s i n g  equipm ent.  
W o rk in g  f r o m  ch a rts  o r  d ia g r a m s ,  the p r o g r a m m e r  d e v e lo p s  the p r e ­
c i s e  in s t ru c t io n s  w h ich ,  when e n te re d  into the c o m p u te r  s y s te m  in cod ed
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C O M P U T E R  P R O G R A M M E R , BUSINESS----Continued

language , cau se  the m anipulation  o f  data to a ch ieve  d e s i r e d  re su l ts .  W ork  
in vo lves  m o s t  o f  the fo l l o w in g : Applies  kn owledge  o f  c o m p u te r  c a p a ­
b i l i t ie s ,  m a t h e m a t ic s ,  lo g i c  e m p lo y e d  by c o m p u te r s ,  and p a r t ic u la r  su b ­
j e c t  m a t te r  in v o lv e d  to analyze  charts  and d ia g ra m s  o f  the p r o b le m  to 
be p r o g r a m m e d ;  d e v e lo p s  seq u en ce  o f  p r o g r a m  step s ;  w r i t e s  deta iled  f low  
ch arts  to show o r d e r  in w hich  data w il l  be p r o c e s s e d ;  con v erts  th ese  
ch arts  to co d e d  in stru ct ion s  f o r  m ach in e  to fo l low ; te s t s  and c o r r e c t s  
p r o g r a m s ;  p r e p a r e s  in stru ct ion s  f o r  op erat in g  p e r so n n e l  during prod u c t ion  
run; a n a ly z e s ,  r e v ie w s ,  and a lte r s  p r o g r a m s  to in c r e a s e  operat ing  e f f i ­
c ie n c y  o r  adapt to  new  re q u ire m e n ts ;  m ain ta in s  r e c o r d s  o f  p r o g r a m  d e ­
v e lop m en t  and r e v is io n s .  (NOTE: W o r k e r s  p e r fo r m in g  both  s y s te m s  anal­
y s is  and p r o g r a m m in g  should be c la s s i f i e d  as s y s te m s  analysts  i f  this  is 
the sk i l l  used to d e te rm in e  th e ir  pay .)

D oes  not in clude  e m p lo y e e s  p r im a r i ly  r e s p o n s ib le  f o r  the m a n ­
agem ent o r  s u p e r v is io n  o f  o th e r  e l e c t r o n i c  data p r o c e s s in g  e m p lo y e e s ,  
o r  p r o g r a m m e r s  p r im a r i ly  c o n c e r n e d  with s c ie n t i f i c  a n d /o r  en g in eer in g  
p r o b l e m s .

F o r  w age  study p u r p o s e s ,  p r o g r a m m e r s  are  c la s s i f i e d  as fo l lo w s :

C la ss  A . W o rk s  independently  o r  under only g e n e r a l  d i r e c t io n  
on c o m p le x  p r o b le m s  which', re q u ire  c o m p e te n c e  in all  ph ases  o f  p r o ­
g ra m m in g  con ce p ts  and p r a c t i c e s .  W ork ing  f r o m  d ia g ra m s  and charts  
w hich  identi fy  the nature o f  d e s i r e d  r e s u l t s ,  m a j o r  p r o c e s s i n g  steps  to 
be  a c c o m p l i s h e d ,  and the re la t ion sh ip s  b etw een  v a r iou s  s teps  o f  the p r o b ­
le m  so lv in g  routine ;  plans the fu ll  range o f  p r o g r a m m in g  act ions  needed  
to e f f i c ie n t ly  u ti l ize  the co m p u te r  s y s t e m  in ach iev in g  d e s i r e d  end p r o d u c ts .

At this  l e v e l ,  p r o g r a m m in g  is d if f icu lt  b e c a u s e  co m p u te r  eq u ip ­
m ent m u st  be  o r g a n iz e d  to p r o d u c e  s e v e r a l  in te rre la te d  but d iv e r s e  p r o d ­
ucts f r o m  n u m e ro u s  and d iv e r s e  data e le m e n t s .  A  w ide  v a r ie t y  and e x ­
ten s ive  n u m b e r  o f  in tern a l  p r o c e s s i n g  act ions  m u st  o c c u r .  Th is  r e q u ire s  
such  act ion s  as d e v e lop m en t  o f  c o m m o n  o p er a t ion s  w hich  can be r e ­
u sed ,  e s ta b l ish m en t  o f  linkage po ints  b etw een  o p e r a t io n s ,  adjustm ents  to 
data when p r o g r a m  r e q u ire m e n ts  e x c e e d  c o m p u te r  s to ra g e  ca p a c ity ,  and 
substantia l m an ipu lation  and rese q u e n c in g  o f  data e le m e n ts  to f o r m  a 
highly in tegra ted  p r o g r a m .

M ay p r o v id e  fun ction a l  d ir e c t io n  to l o w e r  le v e l  p r o g r a m m e r s  who 
are  a s s ig n e d  to  a s s i s t .

C la ss  B , W ork s  independently  o r  under only g e n e r a l  d ir e c t io n  on 
r e la t iv e ly  s im p le  p r o g r a m s ,  o r  on s im p le  se g m e n ts  o f  c o m p le x  p r o g r a m s .  
P r o g r a m s  (o r  s e g m e n ts )  usually  p r o c e s s  in fo rm a t io n  to p r o d u c e  data in two 
o r  th ree  v a r ie d  se q u e n c e s  o r  f o r m a t s .  R ep or ts  and l is t in gs  are  p r o d u c e d  by 
re f in in g ,  adapting, a r ra y in g ,  o r  m aking m in o r  additions to o r  de le t ion s  f r o m  
input data w hich  are  rea d i ly  av a i la b le .  W hile  n u m e ro u s  r e c o r d s  m ay  be 
p r o c e s s e d ,  the data have been  re f in ed  in p r i o r  act ions  so  that the a c c u r a c y  
and sequ en c in g  o f  data can be te s te d  by  using a few  routine c h e c k s .  T y p ic a l ly ,  
the p r o g r a m  dea ls  with  routine r e c o r d k e e p in g  o p e r a t io n s .

O R
W o rk s  on c o m p le x  p r o g r a m s  (as d e s c r i b e d  f o r  c la s s  A) under 

c lo s e  d i r e c t io n  o f  a h ig h er  l e v e l  p r o g r a m m e r  o r  s u p e r v i s o r .  M ay a ss is t  
h igh er  le v e l  p r o g r a m m e r  by  independently  p e r fo r m in g  le s s  d if f icu lt  tasks  
a ss ig n e d ,  and p e r fo r m in g  m o r e  d i f f icu l t  tasks under f a i r ly  c l o s e  d ir e c t io n .

C O M P U T E R  P R O G R A M M E R , BUSINESS— C ontinued

M ay guide o r  in stru ct  l o w e r  l e v e l  p r o g r a m m e r s .
C lass  C . M akes  p r a c t i c a l  a p p l ica t ion s  o f  p r o g r a m m in g  p r a c t i c e s  

and con cep ts  usually  lea rn ed  in f o r m a l  tra in in g  c o u r s e s .  A s s ig n m e n ts  
are  d es ig n ed  to dev e lop  co m p e te n c e  in the a p p l ica t ion  o f  s tan dard  p r o ­
ce d u r e s  to  routine p r o b le m s .  R e c e iv e s  c l o s e  s u p e r v is io n  on new a sp e c ts  
o f  a s s ig n m e n ts ;  and w ork  is r e v ie w e d  to v e r i f y  its a c c u r a c y  and c o n fo r m a n c e  
with re q u ir e d  p r o c e d u r e s .

C O M P U T E R  O P E R A T O R
In a c c o r d a n c e  with op era t in g  in s t r u c t io n s ,  m o n i t o r s  and o p e r a te s  

the co n tro l  c on so le  o f  a dig ital c o m p u te r  to p r o c e s s  data. E x e cu te s  runs by 
e ith er  s e r ia l  p r o c e s s in g  ( p r o c e s s e s  one p r o g r a m  at a t i m e )  o r  m u l t i ­
p r o c e s s i n g  (p r o c e s s e s  two o r  m o r e  p r o g r a m s  s im u lta n e o u s ly ) .  The fo l low in g  
duties c h a r a c t e r iz e  the w o rk  o f  a c o m p u te r  o p e r a t o r :

- Studies operat ing  in s t ru c t io n s  t o  d e t e rm in e  equ ip m en t setup 
needed.

-  Loads equipm ent w i t h  r e q u ir e d  i t e m s  ( ta p es ,  c a r d s ,  d isk s ,  
p a p er ,  e tc . ) .

-  Switches  n e c e s s a r y  a u x i l l ia ry  equ ip m en t  into s y s te m .

- Starts and op e r a te s  co m p u te r .
-  Responds to operat ing  and c o m p u te r  output in s t r u c t io n s .
-  R ev iew s  e r r o r  m e s s a g e s  and m a k e s  c o r r e c t i o n s  during  op e r a t io n  

o r  r e f e r s  p r o b le m s .
-  Maintains operat ing  r e c o r d .

M a y  t e s t - r u n  new or  m o d i f ie d  p r o g r a m s .  M ay  a s s i s t  in m od ify in g  
s y s t e m s  o r  p r o g r a m s .  The s c o p e  o f  this d e f in it ion  in c lu d es  t r a in e e s  w ork in g  
to b e c o m e  fu lly  qua li f ied  c o m p u te r  o p e r a t o r s ,  fu l ly  q u a l i f ied  co m p u te r  
o p e r a t o r s ,  and lead o p e r a t o r s  p r o v id in g  te c h n ic a l  a s s i s t a n c e  to lo w e r  le v e l  
o p e r a t o r s .  It exc lu des  w o r k e r s  w ho m o n i t o r  and o p e r a t e  r e m o t e  te r m in a ls .

C lass  A . In addition to  w o r k  a ss ig n m e n t s  d e s c r i b e d  f o r  a c la s s  B 
o p e r a t o r  ( see  b e low )  the w ork  o f  a c la s s  A  o p e r a t o r  in v o lv e s  at le a s t  one 
o f  the fo l low ing :

-  Deviates f r o m  standard p r o c e d u r e s  to  avo id  the lo s s  o f  i n f o r ­
m ation  o r  to c o n s e r v e  c o m p u t e r  t im e  even  though the p r o c e d u r e s  
applied m a t e r ia l ly  a lte r  the c o m p u t e r  u nit 's  p r o d u c t io n  p lan s .

-  T e s ts  new p r o g r a m s , a p p l ica t io n s ,  and p r o c e d u r e s .
-  A d v ises  p r o g r a m m e r s  and s u b j e c t - m a t t e r  e x p e r ts  on s e t u p  

techn iques .
-  A s s is t s  in (1) m ain ta in in g ,  m o d i fy in g ,  and d ev e lop in g  op era t in g  

sy s te m s  o r  p r o g r a m s ;  (2) d e v e lo p in g  op er a t in g  in s t ru c t io n s  and 
techniques to c o v e r  p r o b l e m  s itu a t ion s ;  a n d /o r  (3) sw itch in g  to  
e m e r g e n c y  backup p r o c e d u r e s  (su ch  a s s i s t a n c e  r e q u ir e s  a w ork in g  
kn owledge o f  p r o g r a m  la n g u a g e , c o m p u t e r  f e a t u r e s ,  and s o ftw a re  
s y s t e m s ).

An o p e r a t o r  at th is l e v e l  ty p i c a l l y  gu ides  l o w e r  l e v e l  o p e r a t o r s .
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C O M P U T E R  O P E R A T O R — C ontinued

C la ss  B . In a d d ition  to  e s ta b lish e d  p rod u ction  ru n s, w ork  a s s ig n ­
m en ts  in clu d e  runs in v o lv in g  new  p r o g r a m s , a p p lica tion s , and p r o c e d u r e s  
( i . e . ,  s itu a tion s  w h ich  r e q u ir e  the o p e r a to r  to  adapt to a v a r ie ty  o f  p r o b le m s ) . 
At th is  le v e l ,  the o p e r a t o r  has the tra in in g  and e x p e r ie n ce  to w ork  fa ir ly  
in d ep en d en tly  in  c a r r y in g  out m o s t  a ss ig n m en ts . A ss ig n m en ts  m ay re q u ire  
the o p e r a t o r  to  s e le c t  f r o m  a v a r ie ty  o f  standard setup and op era tin g  
p r o c e d u r e s .  In re sp on d in g  to  com p u ter  output in stru ction s  o r  e r r o r  c o n ­
d it io n s , a p p lie s  s ta n d a rd  op e ra tin g  o r  c o r r e c t iv e  p r o c e d u r e s ,  but m ay 
d ev ia te  f r o m  s ta n d a rd  p r o c e d u r e s  when standard  p r o c e d u r e s  fa i l  i f  dev ia tion  
d oes  not m a t e r ia lly  a lte r  the com p u ter  u n it 's  p rod u ction  p la n s . R e fe rs  the 
p r o b le m  o r  a b o r ts  the p r o g r a m  when p r o c e d u r e s  app lied  do not p r o v id e  a 
so lu t io n . M ay gu ide  lo w e r  le v e l  o p e r a t o r s .

C la ss  C . W ork  a ss ig n m e n ts  a re  lim ite d  to e s ta b lis h e d  p ro d u c tio n  
runs ( i . e . ,  p r o g r a m s  w h ich  p r e se n t  few  op era tin g  p r o b le m s ). A ss ig n m en ts  
m a y  c o n s is t  p r im a r i ly  o f  o n -t h e - jo b  tra in in g  (so m e tim e s  augm ented by  
c la s s r o o m  in s tr u c t io n ). W hen lea rn in g  to run p r o g r a m s , the s u p e r v is o r  o r  a 
h ig h e r  le v e l  o p e r a t o r  p r o v id e s  d e ta iled  w ritten  o r  o r a l  gu idan ce to  the 
o p e r a t o r  b e fo r e  and d u rin g  the run. A fte r  the o p e r a to r  has gained  e x p e r ie n ce  
w ith  a p r o g r a m , h o w e v e r , the o p e r a to r  w ork s  fa ir ly  in depen den tly  in 
app ly in g  s ta n d a rd  o p e ra t in g  o r  c o r r e c t iv e  . p r o c e d u r e s  in resp on d in g  to 
c o m p u te r  output in s t r u c t io n s  o r  e r r o r  con d it io n s , but r e fe r s  p r o b le m s  to  a 
h ig h e r  le v e l  o p e r a t o r  o r  the s u p e r v is o r  w hen standard p r o c e d u r e s  fa i l .

P E R IP H E R A L  E Q U IP M E N T  O P E R A T O R

O p e ra te s  p e r ip h e r a l  equ ipm ent w h i c h  d ir e c t ly  su p p orts  d ig ita l 
c o m p u te r  o p e r a t io n s . Such  equ ip m en t is  uniquely and s p e c i f ic a l ly  d es ig n ed  
f o r  co m p u te r  a p p lic a t io n s , but n eed  not be p h y s ica lly  o r  e le c t r o n ic a l ly  
co n n e c te d  to  a c o m p u te r . P r in t e r s ,  p lo t te r s , ca rd  r e a d /p u n c h e s , tape 
r e a d e r s ,  tape units o r  d r iv e s ,  d isk  units o r  d r iv e s , and data d isp lay  units 
a re  e x a m p le s  o f  su ch  eq u ip m en t.

The fo llo w in g  du ties  c h a r a c te r iz e  the w ork  o f  a p e r ip h e r a l equ ipm en t
o p e r a t o r :

-  L oa d in g  p r in t e r s  and p lo t te r s  w ith  c o r r e c t  p a p e r ; ad justing  
c o n tr o ls  f o r  f o r m s ,  th ic k n e s s , te n s io n , p r in tin g  d en s ity , and 
lo c a t io n ; and u n load in g  hard  cop y .

-  L a b e llin g  tap e  r e e ls ,  d is k s , o r  ca rd  d e ck s .
-  C h eck in g  la b e ls  and m ounting and d ism ounting d es ign a ted  tape 

r e e ls  o r  d isk s  on s p e c if ie d  units o r  d r iv e s .
-  S etting  c o n tr o ls  w h ich  regu la te  o p e ra t io n  o f  the equ ip m en t.

-  O b s e r v in g  p a n e l lig h ts  fo r  w arn in gs and e r r o r  in d ica tion s  and 
tak in g  a p p ro p r ia te  a ctio n .

-  E x a m in in g  ta p e s ,  c a r d s ,  o r  o th e r  m a te r ia l fo r  c r e a s e s ,  t e a r s ,  
o r  o th e r  d e fe c ts  w h ich  cou ld  cau se  p r o c e s s in g  p r o b le m s .

T h is c la s s i f i c a t io n  e x c lu d e s  w o r k e r s  (1) who m o n ito r  and o p era te  a 
c o n tr o l  c o n so le  ( s e e  c o m p u te r  o p e r a to r )  o r  a rem ote  te r m in a l, o r  (2 ) w h ose  
d u ties  a re  l im ite d  to  o p e r a t in g  d e c o l la t e r s ,  b u r s t e r s ,  s e p a r a t o r s ,  o r  s im ila r  
eq u ip m en t.

C O M P U T E R  D A T A  LIB R A R IA N

M aintains l ib r a r y  o f  m ed ia  (ta p e s , d is k s , c a r d s ,  c a s s e t te s )  u sed  
fo r  au tom a tic  data p r o c e s s in g  a p p lica tio n s . T he fo llow in g  o r  s im ila r  duties 
c h a r a c te r iz e  the w o rk  o f  a co m p u te r  data l ib r a r ia n : C la ss ify in g , ca ta log in g ,
and s to r in g  m ed ia  in  a c c o r d a n c e  w ith a s ta n d a rd ized  sy s te m ; upon p r o p e r  
r e q u e s ts , r e le a s in g  m ed ia  fo r  p r o c e s s in g ; m ain tain ing r e c o r d s  o f r e le a s e s  
and r e tu rn s ; in sp e ctin g  re tu rn ed  m ed ia  fo r  dam age o r  e x c e s s iv e  w ear to 
d e te rm in e  w h eth er o r  not th ey  n eed  re p la c in g . M ay p e r fo r m  m in or  re p a ir s  
to d am aged  ta p es .
D R A F T E R

P e r fo r m s  d ra ftin g  w o rk  req u ir in g  know ledge and sk ill in drafting  
m e th o d s , p r o c e d u r e s ,  and te ch n iq u es . P r e p a r e s  d raw in gs o f  s tru c tu re s , 
m e c h a n ica l and e le c t r ic a l  equ ip m en t, p ip ing and duct sys tem s  and oth er 
s im ila r  equ ip m en t, s y s te m s , and a s s e m b lie s .  U ses  r e c o g n iz e d  sy s te m s  o f 
s y m b o ls , le g e n d s , sh a d in g s , and lin e s  having s p e c i f ic  m ean ings in  draw in gs. 
D raw in g s a re  u sed  to  co m m u n ica te  en g in eerin g  id e a s , d e s ig n s , and in fo r m a ­
tion  in  su p p ort o f  en g in eer in g  fu n ction s .

T he fo llo w in g  a r e  e x c lu d ed  when th ey  con stitu te  the p r im a ry  p u rp ose  
o f  the jo b :

-  D es ig n  w o rk  req u ir in g  the te c h n ica l k n ow led ge , sk ill, and a b ility  
to  c o n c e iv e  o r  o r ig in a te  d e s ig n s ;

-  I llu s tra tin g  w o rk  re q u ir in g  a r t is t ic  a b ility ;
-  W ork  in vo lv in g  t h e  p r e p a ra tio n  o f  ch a r ts , d ia g ra m s , r o o m  

a rra n g e m e n ts , f lo o r  p la n s , e t c . ;
-  C a rto g ra p h ic  w o rk  in vo lv in g  the p re p a ra tio n  o f m aps o r  p lats 

and re la te d  m a t e r ia ls , and draw in gs o f  g e o lo g ic a l  s tru c tu re s ; and
- S u p e r v is o r y  w o rk  in vo lv in g  the m a n agem en t o f  a drafting  p r o g ra m  

o r  the s u p e r v is io n  o f  d r a fte r s .
P o s it io n s  a r e  c la s s i f i e d  in to  le v e ls  on  the b a s is  o f  the fo llow in g  

d e fin itio n s .
C la ss  A . W ork s c lo s e ly  w ith d e s ig n  o r ig in a to r s , p rep a rin g  draw in gs 

o f unusual^ c o m p le x  o r  o r ig in a l  d es ig n s  w h ich  r e q u ire  a high d e g re e  o f  
p r e c is io n . P e r fo r m s  u nu su ally  d if f ic u lt  a ss ig n m en ts  req u ir in g  co n s id e ra b le  
in it ia t iv e , r e s o u r c e fu ln e s s ,  and d ra ftin g  e x p e r t is e . A s s u r e s  that an tic ip ated  
p r o b le m s  in  m a n u fa ctu re , a s s e m b ly , in sta lla tio n , and op e ra tio n  a re  r e s o lv e d  
by  the d raw in gs p ro d u ce d . E x e r c is e s  independent judgm en t in  se le c t in g  and 
in te rp re tin g  data b a s e d  on a k n ow led ge  o f the d e s ig n  intent. A lthough w ork in g 
p r im a r ily  as a d r a fte r , m a y  o c c a s io n a l ly  p e r fo r m  en g in eerin g  d es ig n  w ork  
in  in te rp re tin g  g e n e ra l d es ig n s  p r e p a r e d  by  o th e rs  o r  in  com p le tin g  m iss in g  
d e s ig n  d e ta ils . M ay p r o v id e  a d v ice  and gu id an ce  to  lo w e r  le v e l d ra fte rs  o r  
s e r v e  as c o o r d in a to r  and p lan ner fo r  la rg e  and co m p le x  drafting  p r o je c t s .

C la ss  B . P r e p a r e s  c o m p le te  sets  o f  c o m p le x  draw ings w hich  
in c lu d e  m u ltip le  v ie w s , d eta il d ra w in g s , and a s s e m b ly  d raw in gs. D raw ings 
in clu d e  c o m p le x  d e s ig n  fe a tu re s  that re q u ire  c o n s id e r a b le  drafting sk ill to  
v is u a l iz e  and p o r tr a y . A ss ig n m e n ts  r e g u la r ly  r e q u ir e  the u se  o f  m a th em a tica l 
fo rm u la s  to  com p u te  w e ig h ts , lo a d  c a p a c it ie s , d im e n s io n s , quantities o f  
m a t e r ia ls ,  e tc . W ork in g  fr o m  sk e tch e s  and v e r b a l in fo rm a tio n  su p p lied  by 
an e n g in e e r  o r  d e s ig n e r , d e te rm in e s  the m o s t  a p p ro p ria te  v ie w s , d eta il 
d ra w in g s , and su p p lem en ta ry  in fo rm a tio n  n eed ed  to  co m p le te  a ss ig n m en ts . 
S e le c ts  r e q u ire d  in fo rm a tio n  f r o m  p r e c e d e n ts , m a n u fa c tu re rs ' c a ta lo g s , and 
te c h n ica l gu id es . In depen den tly  r e s o lv e s  m o s t  o f  the p r o b le m s  en cou n tered . 
S u p e rv iso r  o r  d e s ig n e r  m a y  su g g e s t m ethod s o f  a p p ro a ch  o r  p ro v id e  a d v ice  
on u nu su a lly  d if f ic u lt  p r o b le m s .
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D R A F T E R — C ontinued

N O T E : E xclu d e  d r a fte r s  p e r fo rm in g  w ork  o f  s im ila r  d iff icu lty  to
that d e s c r ib e d  at th is  le v e l  but w ho p r o v id e  su p p ort fo r  a v a r ie ty  o f  o r g a n i­
za tion s  w hich  have w id e ly  d iffe r in g  fu n ction s  o r  re q u ire m e n ts .

C la ss  C . P r e p a r e s  v a r io u s  d raw in gs  o f  p a rts  and a s s e m b lie s ,  
in clud ing se c t io n a l p r o f i le s ,  ir r e g u la r  o r  r e v e r s e  c u r v e s ,  h idden  l in e s , and 
sm a ll o r  in tr ica te  d e ta ils . W ork  r e q u ir e s  u se  o f  m o s t  o f  the con v en tion a l 
drafting  tech n iq u es  and a w ork in g  kn ow led ge  of the te r m s  and p r o c e d u r e s  o f 
the in du stry . F a m ilia r  o r  r e c u r r in g  w o rk  is  a ss ig n e d  in  g e n e ra l t e r m s ; 
u n fa m ilia r  a ss ig n m en ts  in clu d e  in fo rm a tio n  on  m e th o d s , p r o c e d u r e s ,  s o u r c e s  
o f in fo rm a tio n , and p r e ce d e n ts  to be  fo llo w e d . S im p le  r e v is io n s  to  ex is t in g  
draw in gs m ay  be  a s s ig n e d  w ith  a v e r b a l  exp lan ation  o f  the d e s ir e d  r e s u lts ; 
m o r e  co m p le x  r e v is io n s  a re  p r o d u c e d  f r o m  sk e tch es  w h ich  c le a r ly  d e p ict  
the d e s ir e d  p rod u ct.

C la ss  D. P r e p a r e s  d raw in gs  o f  s im p le , e a s ily  v is u a l iz e d  p a rts  o r  
equ ipm ent f r o m  sk e tch es  o r  m a rk e d -u p  p r in ts . S e le cts  a p p ro p ria te  tem p la tes  
and oth er equ ipm en t n eeded  to co m p le te  a ss ig n m e n ts . D ra w in g s  fit fa m ilia r  
patterns and p r e se n t  few  te c h n ica l p r o b le m s . S u p e rv iso r  p r o v id e s  d e ta iled  
in stru ction s  on  new  a ss ig n m e n ts , g iv e s  gu id a n ce  when q u estion s  a r is e ,  and 
re v ie w s  co m p le te d  w ork  fo r  a c c u r a c y .

C la ss  E . W ork ing u nder c lo s e  s u p e r v is io n , t r a c e s  o r  co p ie s  
fin ish ed  d r a w in g s , m aking c le a r ly  in d ica te d  r e v is io n s .  U ses  a p p ro p r ia te  
tem p la tes  to  d raw  cu rv e d  lin e s . A ss ig n m e n ts  a re  d e s ig n e d  to d e v e lo p  
in cre a s in g  s k ill in  v a r io u s  d ra ftin g  te ch n iq u e s . W ork  is  s p o t -c h e c k e d  during 
p r o g r e s s  and r e v ie w e d  upon co m p le t io n .

N O T E : E x clu d e  d r a f t e r s  p e r fo r m in g  e le m e n ta r y  ta sk s w h ile
r e c e iv in g  tra in in g  in  the m o s t  b a s ic  d ra ftin g  m eth od s .

E L E C T R O N IC S TEC H N ICIA N

W ork s on v a r io u s  ty p es  o f  e le c t r o n ic  equ ipm en t and re la ted  d e v ice s  
by p e r fo r m in g  one o r  a com bin a tion  o f  the fo llo w in g : In sta llin g , m ain ta in in g,
re p a ir in g , ov erh a u lin g , tr o u b le sh o o t in g , m o d ify in g , c o n stru ctin g , and test in g . 
W ork  r e q u ire s  p r a c t ic a l  a p p lica tion  o f  te c h n ic a l kn ow led ge, o f  e le c t r o n ic s  
p r in c ip le s , a b ility  to  d eterm in e  m a lfu n ct io n s , and sk ill to  put equipm ent in 
re q u ire d  op era tin g  con d ition .

T he equ ipm ent— co n s is t in g  o f  e ith e r  m any d iffe re n t k inds o f  c ir c u its  
o r  m u ltip le  rep e tit ion  o f  the sa m e  kind o f  c ir c u it— in c lu d e s , but is  not lim ite d  
to , the fo llo w in g : (a) E le c t r o n ic  tra n sm ittin g  and re ce iv in g  equ ipm en t (e .g .,
ra d a r , ra d io , te le v is io n , te le p h o n e , s o n a r , n av iga tion a l a id s ) , (b) d ig ita l and 
analog  c o m p u te rs , and (c ) in d u str ia l and m e d ic a l  m e a su r in g  and co n tro llin g  
equipm ent.

T h is  c la s s if i c a t io n  e x c lu d e s  r e p a ir e r s  o f  such  stan dard  e le c t r o n ic  
equipm ent as co m m o n  o f f ic e  m a ch in e s  and h ou seh o ld  ra d io  and te le v is io n  
se ts ; p ro d u c tio n  a s s e m b le r s  and t e s t e r s ;  w o r k e r s  w h ose  p r im a ry  duty is 
s e r v ic in g  e le c t r o n ic  te s t  in stru m e n ts ; te ch n ic ia n s  who have a d m in istra tiv e  
o r  s u p e r v is o r y  r e s p o n s ib ility ; and d r a f te r s ,  d e s ig n e r s , and p r o fe s s io n a l  
e n g in e e r s .

P o s it io n s  a re  c la s s i f ie d  into le v e ls  on  the b a s is  o f  the fo llow in g  
d e fin ition s :

C la ss  A . A p p lie s  advan ced  te c h n ica l k n ow led ge to  s o lv e  unusually 
co m p le x  p r o b le m s  ( i . e . ,  th ose  that ty p ic a lly  cannot be s o lv e d  s o le ly  by 
r e fe r e n c e  to  m a n u fa c tu r e r s ' m an uals o r  s im ila r  d ocu m en ts) in w ork in g  on 
e le c t r o n ic  equ ip m en t. E xa m p les  o f  su ch  p r o b le m s  in clu d e  lo ca t io n  and 
den sity  o f  c i r c u i t r y ,  e le c t r o m a g n e t ic  ra d ia t io n , is o la tin g  m a lfu n ct io n s , and

E L E C TR O N IC S TECHN ICIAN — C ontinued

freq u en t en g ineering  ch an ges . W ork  in v o lv e s : A  d e ta iled  u n derstan d in g  o f
the in te rre la t io n sh ip s  o f  c ir c u it s ;  e x e r c is in g  in depen den t ju d g m en t in p e r ­
fo rm in g  such  tasks as m aking c ir c u i t  a n a ly s e s , ca lcu la tin g  w ave f o r m s ,  
tra c in g  re la tion sh ip s  in sign a l f lo w ; and r e g u la r ly  using c o m p le x  tex t in ­
stru m en ts  (e .g .,  dual t r a c e  o s c i l l o s c o p e s ,  Q -m e t e r s ,  d e v ia tio n  m e t e r s ,  
p u lse  g e n e ra to rs ) .

W ork  m ay be re v ie w e d  by  s u p e r v is o r  (fre q u e n tly  an en g in eer  o r  
d e s ig n e r )  fo r  g e n e ra l co m p lia n ce  w ith  a c c e p te d  p r a c t ic e s .  M ay p r o v id e  
te c h n ica l gu idance to lo w e r  le v e l  te c h n ic ia n s .

C la ss  B. A p p lie s  co m p re h e n s iv e  te c h n ic a l kn ow led ge  to  s o lv e  c o m ­
p le x  p r o b le m s  ( i . e . ,  th ose  that ty p ic a lly  can  be  so lv e d  s o le ly  by  p r o p e r ly  
in te rp re tin g  m a n u fa ctu re rs ' m anuals o r  s im ila r  d o cu m e n ts ) in  w ork in g  on 
e le c t r o n ic  equipm ent. W ork  in v o lv e s : A  fa m ilia r it y  w ith  the in te r r e la t io n ­
sh ip s o f  c ir c u it s ;  and judgm ent in  d e te rm in in g  w o rk  seq u en ce  and in  s e le c t in g  
to o ls  and testing  in stru m en ts , u su a lly  le s s  c o m p le x  that th o se  u sed  by  the 
c la s s  A  tech n icia n .

R e ce iv e s  te ch n ica l g u id an ce , as r e q u ir e d , f r o m  s u p e r v is o r  o r  h ig h er 
le v e l  te ch n ic ia n , and w ork  is r e v ie w e d  fo r  s p e c i f i c  c o m p lia n c e  w ith  a c c e p te d  
p r a c t ic e s  and w ork  a ssig n m en ts . M ay  p r o v id e  te c h n ic a l g u id a n ce  to  lo w e r  
le v e l  te ch n ic ia n s .

C la ss  C. A p p lie s  w ork in g  te c h n ic a l k n ow led ge  to  p e r fo r m  s im p le  o r  
rou tin e  tasks in w ork in g  on  e le c t r o n ic  eq u ip m en t, fo llo w in g  d e ta iled  in ­
s tru ct io n s  w hich  c o v e r  v irtu a lly  a ll p r o c e d u r e s .  W o rk  ty p ic a lly  in v o lv e s  such  
ta sk s  a s : A s s is t in g  h igher le v e l  te c h n ic ia n s  by  p e r fo r m in g  su ch  a c t iv it ie s  as
r e p la c in g  com p on en ts , w ir in g  c ir c u i t s ,  and tak ing te s t  r e a d in g s ; re p a ir in g  
s im p le  e le c t r o n ic  equ ip m en t; and usin g  to o ls  and co m m o n  te s t  in stru m en ts  
( e .g . ,  m u lt im e te rs , audio s ign a l g e n e r a to r s ,  tube t e s t e r s ,  o s c i l l o s c o p e s ) .  Is 
not re q u ire d  to be fa m ilia r  w ith the in te r r e la t io n s h ip s  o f  c ir c u it s .  T h is  
k n ow led ge , h ow ev er , m ay  be a cq u ir e d  th rou gh  a ss ig n m e n ts  d e s ig n e d  to in ­
c r e a s e  co m p e te n ce  (in clu d in g  c la s s r o o m  tra in in g ) s o  that w o r k e r  ca n  ad va n ce  
to  h ig h er le v e l tech n icia n .

R e ce iv e s  te ch n ica l gu id a n ce , as r e q u ir e d , f r o m  s u p e r v is o r  o r  h ig h er  
le v e l  tech n icia n . W ork  is  ty p ica lly  s p o t -c h e c k e d , but is g iven  d e ta ile d  r e v ie w  
w hen new  o r  advan ced  a ssig n m en ts  a re  in v o lv ed .

R E G IST E R E D  IN DU STRIAL NURSE

A  r e g is te r e d  n u rse  g iv e s  n u rs in g  s e r v i c e  u nder g e n e r a l  m e d ic a l  
d ir e c t io n  to  i l l  o r  in ju red  e m p lo y e e s  o r  o th er  p e r s o n s  w ho b e c o m e  i l l  o r  
s u f fe r  an a cc id e n t on the p r e m is e s  o f  a fa c t o r y  o r  o th er  e s ta b lish m e n t. 
D uties in v o lv e  a com bin a tion  o f  the fo l lo w in g : G iv in g  f i r s t  a id  to the i l l  o r
in ju re d ; attending to subsequen t d r e s s in g  o f  e m p lo y e e s ' in ju r ie s ;  k eep in g  
r e c o r d s  o f  patients tr e a te d ; p re p a r in g  a c c id e n t  r e p o r ts  fo r  co m p e n sa t io n  o r  
o th er  p u rp o s e s ; a ss is t in g  in p h y s ica l e x a m in a tion s  and health  eva lu a tion s  o f  
a p p lica n ts  and e m p lo y e e s ; and planning and c a r r y in g  out p r o g r a m s  in v o lv in g
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R E G IS T E R E D  IN D U ST R IA L  NURSE— C ontinued

h ealth  ed u ca tio n , a c c id e n t  p r e v e n t io n , eva lu ation  o f  plant e n v iro n m e n t , o r  
o th e r  a c t iv it ie s  a ffe c t in g  the h ea lth , w e lfa r e , and sa fety  o f  a ll p e r so n n e l. 
N u rs in g  s u p e r v is o r s  o r  h ead  n u rs e s  in e sta b lish m en ts  e m p lo y in g  m o r e  than 
one n u rs e  a re  e x c lu d e d .

Maintenance, Toolroom, and Powerplant

M A IN T E N A N C E  C A R P E N T E R

P e r fo r m s  the c a r p e n tr y  duties n e c e s s a r y  to  co n stru ct  and m ain ta in  
in  g ood  r e p a ir  b u ild in g  w o o d w o rk  and equipm ent such  as b in s , c r ib s ,  cou n ters , 
b e n c h e s ,  p a r t it io n s , d o o r s ,  f l o o r s ,  s ta ir s ,  ca s in g s , and t r im  m a d e  o f  w ood  
in  an e s ta b lis h m e n t . W o rk  in v o lv e s  m o s t  o f  the fo llo w in g : P lan n in g  and
la y in g  out o f  w o rk  f r o m  b lu e p r in ts , d ra w in g s , m o d e ls , o r  v e r b a l  in s t r u c t io n s ; 
u sin g  a v a r ie t y  o f  c a r p e n t e r 's  h a n d too ls , p o r ta b le  p o w e r  t o o l s ,  and stan dard  
m e a s u r in g  in s tru m e n ts ; m ak in g  stan dard  shop  com pu tation s  re la tin g  to  d i ­
m e n s io n s  o f  w o r k ; and s e le c t in g  m a te r ia ls  n e c e s s a r y  fo r  the w o rk . In g e n ­
e r a l ,  the w o r k  o f  the m a in ten a n ce  ca rp e n te r  re q u ire s  rou nd ed  tra in in g  and 
e x p e r ie n c e  u su a lly  a c q u ir e d  th rou g h  a fo r m a l a p p re n tice sh ip  o r  eq u iv a len t 
tra in in g  and e x p e r ie n c e .

M A IN T E N A N C E  E L E C T R IC IA N

P e r fo r m s  a v a r ie t y  o f  e le c t r ic a l  tra d e  fu n ction s  su ch  as the in ­
s ta lla t io n , m a in te n a n ce , o r  r e p a ir  o f  equ ipm en t fo r  the g e n e ra tio n , d i s t r i ­
b u tion , o r  u tiliz a t io n  o f  e l e c t r i c  e n e rg y  in  an es ta b lish m en t. W o rk  in v o lv e s  
m o s t  o f  the fo l lo w in g : In sta llin g  o r  re p a ir in g  any o f  a v a r ie ty  o f  e le c t r i c a l
equ ip m en t su ch  as g e n e r a t o r s ,  t r a n s fo r m e r s ,  s w itch b o a rd s , c o n t r o l le r s ,  
c ir c u it  b r e a k e r s ,  m o t o r s ,  h eating  u n its , conduit s y s te m s , o r  o th e r  t r a n s ­
m is s io n  eq u ip m en t; w o rk in g  f r o m  b lu e p r in ts , d raw in g s , la y o u ts , o r  o th e r  
s p e c i f i c a t io n s ;  lo c a t in g  and d ia g n os in g  tro u b le  in the e le c t r i c a l  s y s te m  o r  
eq u ip m en t; w o rk in g  s ta n d a rd  com p u ta tion s  re la tin g  to lea d  re q u ire m e n ts  o f  
w ir in g  o r  e l e c t r i c a l  eq u ip m en t; and using a v a r ie ty  o f  e le c t r ic ia n 's  h an dtools  
and m e a s u r in g  and te s t in g  in s tru m e n ts . In g e n e ra l, the w o rk  o f  the m a in ­
ten a n ce  e le c t r ic ia n  r e q u ir e s  rou nd ed  tra in in g  and e x p e r ie n ce  u su a lly  a cq u ir e d  
th rou g h  a f o r m a l  a p p re n t ice s h ip  o r  equ iva len t tra in in g  and e x p e r ie n c e .

M A IN T E N A N C E  P A IN T E R

P a in ts  and r e d e c o r a t e s  w a lls , w ood w ork , and fix tu re s  o f  an e s ta b ­
lis h m e n t. W ork  in v o lv e s  the fo l lo w in g : K now led ge  o f  s u r fa c e  p e c u lia r it ie s
and ty p es  o f  pa in t r e q u ir e d  f o r  d iffe re n t a p p lica tio n s ; p re p a r in g  s u r fa c e  fo r  
p a in tin g  by  re m o v in g  o ld  f in is h  o r  by p la c in g  putty o r  f i l l e r  in n a il h o les  
and in t e r s t ic e s ;  and ap p ly in g  paint w ith  sp ra y  gun o r  b ru sh . M ay m ix  c o l o r s ,  
o i l s ,  w hite le a d , and o th e r  paint in g red ien ts  to obta in  p r o p e r  c o lo r  o r  c o n ­
s is te n c y . In g e n e r a l , the w o rk  o f  the m a in ten an ce  pa in ter  r e q u ir e s  rou nd ed  
tra in in g  and e x p e r ie n c e  u su a lly  a cq u ir e d  th rou gh  a fo r m a l a p p re n t ice sh ip  o r  
eq u iv a len t tra in in g  and e x p e r ie n c e .

M A IN T E N A N C E  M ACH IN IST
P r o d u c e s  re p la c e m e n t  p a rts  and new  p a rts  in m ak in g  r e p a ir s  o f  

m e ta l p a r ts  o f  m e c h a n ic a l  eq u ip m en t o p e r a te d  in an e s ta b lish m e n t. W ork  in ­
v o lv e s  m o s t  o f  the fo l lo w in g : In te rp re tin g  w ritten  in stru ctio n s  and s p e c i f i c a ­
t io n s ;  p lanning and la y in g  out o f  w o rk ; using a v a r ie ty  o f  m a c h in is t ’ s h and- 
t o o ls  and p r e c is io n  m e a s u r in g  in s tru m e n ts ; setting  up and op e ra t in g  stan dard

M A IN T E N A N C E  M ACH IN IST----C ontinued

m a ch in e  to o ls ;  shaping o f  m eta l p a rts  to  c lo s e  to le r a n c e s ;  m aking standard 
shop  com p u ta tion s  re la tin g  to d im e n s io n s  o f w o rk , to o l in g , fe e d s , and speed s 
o f  m a ch in in g ; k n ow led ge o f the w ork in g  p r o p e r t ie s  o f  the com m on  m e ta ls ; 
s e le c t in g  stan dard  m a t e r ia ls , p a r ts , and equ ip m en t re q u ire d  fo r  th is w ork ; 
and fitting  and a s se m b lin g  p a rts  in to m e c h a n ica l equ ipm ent. In g e n e ra l, the 
m a ch in is t 's  w o rk  n o rm a lly  re q u ir e s  a rou nd ed  tra in in g  in m a ch in e -sh o p  
p r a c t ic e  u su a lly  a cq u ir e d  th rou gh  a fo r m a l  a p p re n tice sh ip  o r  equ ivalent 
tra in in g  and e x p e r ie n c e .

M A IN T E N A N C E  M ECH AN IC (M A C H IN E R Y )

R e p a ir s  m a ch in e ry  o r  m e c h a n ica l equ ip m en t o f  an estab lish m en t. 
W ork  in v o lv es  m o s t  o f  the fo llo w in g : E xam in in g  m a ch in es  and m e ch a n ica l
equ ipm en t to  d ia g n ose  s o u r c e  o f  t r o u b le ; d ism a n tlin g  o r  p a rtly  d ism antling  
m a ch in es  and p e r fo r m in g  r e p a ir s  that m a in ly  in v o lv e  the use o f handtools in 
s cra p in g  and fitting  p a r ts ; re p la c in g  b ro k e n  o r  d e fe c t iv e  parts w ith item s 
obta in ed  f r o m  s to ck ; o rd e r in g  the p ro d u c tio n  o f  a re p la ce m e n t part by  a 
m a ch in e  shop  o r  send ing the m ach in e  to a m a ch in e  shop  fo r  m a jo r  r e p a ir s ; 
p re p a rin g  w ritten  s p e c if ic a t io n s  fo r  m a jo r  re p a ir s  o r  fo r  the p rod u ction  o f 
p arts  o r d e r e d  f r o m  m a ch in e  sh o p s ; r e a s s e m b lin g  m a ch in e s ; and m aking a ll 
n e c e s s a r y  a d ju stm en ts  fo r  o p e ra t io n . In g e n e r a l, the w ork  o f  a m a ch in e ry  
m ain ten an ce  m e ch a n ic  r e q u ir e s  rou nd ed  tra in in g  and e x p e r ie n ce  u su a lly  
a cq u ir e d  th rou gh  a fo r m a l a p p re n tice sh ip  o r  equ iva len t tra in in g and e x ­
p e r ie n c e . E x clu d ed  f r o m  th is  c la s s i f i c a t io n  a r e  w o r k e r s  w h ose  p r im a ry  
duties in v o lv e  setting  up o r  ad ju stin g  m a ch in e s .

M A IN T E N A N C E  M ECH AN IC (M O T O R  V E H IC L E )

R e p a irs  a u to m o b ile s , b u s e s , m o t o r t r u c k s , and tr a c to r s  o f  an e s ta b ­
lish m en t. W ork  in v o lv e s  m o s t  o f  the fo llo w in g : E xam in in g autom otive
equ ip m en t to  d ia g n ose  s o u r c e  o f  tr o u b le ; d is a s s e m b lin g  equipm ent and p e r ­
fo rm in g  re p a ir s  that in v o lv e  the u se  o f  su ch  h an dtools  as w re n ch e s , gau ges , 
d r i l l s ,  o r  s p e c ia liz e d  equ ip m en t in d is a s s e m b lin g  o r  fitting p a rts ; rep la c in g  
b ro k e n  o r  d e fe c t iv e  p a rts  f r o m  s to ck ; grin d in g  and ad justing  v a lv e s ; r e ­
a s se m b lin g  and in sta llin g  the v a r io u s  a s s e m b lie s  in  the v e h ic le  and m aking 
n e c e s s a r y  a d ju stm en ts ; and a lign in g  w h e e ls , ad justing  b ra k e s  and lig h ts , or 
tighten ing bod y  b o lts . In g e n e r a l , the w o rk  o f  the m o to r  v e h ic le  m ain ten ance 
m e ch a in c  r e q u ir e s  rounded  tra in in g  and e x p e r ie n c e  u su a lly  a cq u ire d  th rou gh  
a fo r m a l a p p re n t ice sh ip  o r  eq u iv a len t tra in in g  and e x p e r ie n ce .

T h is  c la s s i f i c a t io n  d o e s  not i n c l u d e  m e ch a n ics  who re p a ir  
c u s t o m e r s ' v e h ic le s  in  a u to m o b ile  r e p a ir  sh op s.

M A IN T E N A N C E  P IP E F IT T E R

In sta lls  o r  r e p a ir s  w a te r , s te a m , g a s , o r  oth er  types o f p ipe and 
p ip e fitt in g s  in  an es ta b lish m e n t. W ork  in v o lv e s  m o s t  o f  the fo llo w in g : Laying
out w ork  and m e a su r in g  to  lo c a t e  p o s it io n  o f  p ip e f r o m  draw ings o r  oth er 
w ritten  s p e c if ic a t io n s ;  cutting v a r io u s  s iz e s  o f  p ip e to  c o r r e c t  lengths w ith 
c h is e l  and h a m m er o r  o x y a ce ty le n e  to r c h  o r  p ip e -c u tt in g  m a ch in e s ; th readin g 
p ip e  w ith  s to ck s  and d ie s ; bend ing p ip e  by  h a n d -d r iv e n  o r  p o w e r -d r iv e n  
m a ch in e s ; a sse m b lin g  pipe w ith  co u p lin g s  and fasten in g  pipe to h a n g e rs ; 
m aking stan dard  shop  com p u ta tion s  re la t in g  to  p r e s s u r e s ,  flo w , and s iz e  o f 
p ip e  re q u ire d ; and m aking stan d ard  te s ts  to  d e te rm in e  w hether fin ish ed  p ipes 
m e e t  s p e c if ic a t io n s . In g e n e r a l, the w o rk  o f  the m a in ten ance p ip e fitte r  
re q u ir e s  rou n d ed  tra in in g  and e x p e r ie n c e  u su a lly  a c q u ir e d  through  a fo rm a l 
a p p re n t ice sh ip  o r  eq u iv a len t tra in in g  and e x p e r ie n c e . W ork ers  p r im a r ily  
en gaged  in  in sta llin g  and r e p a ir in g  bu ild in g  sa n ita tion  o r  heating sys tem s  
a r e  ex c lu d ed .
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M A IN T E N A N C E  S H E E T -M E T A L  W O R K E R

F a b r ic a t e s ,  in s t a l ls ,  and m ain ta in s  in good  re p a ir  the s h e e t -m e ta l 
equipm ent and fix tu re s  (su ch  as m a ch in e  g u a rd s , g re a s e  p a n s , s h e lv e s , 
lo c k e r s ,  ta n k s , v e n t ila to r s , ch u te s , d u cts , m e ta l r o o fin g ) o f  an es ta b lish m e n t. 
W ork  in v o lv e s  m o s t  o f  the fo llo w in g : P lanning and lay in g  out a ll ty p es  o f
s h e e t -m e ta l m a in ten a n ce  w o rk  f r o m  b lu e p r in ts , m o d e ls ,  o r  o th er  s p e c i f i c a ­
t io n s ; se ttin g  up and o p e ra t in g  a ll a v a ila b le  ty p es  o f  s h e e t -m e ta l w ork in g  
m a ch in e s ; usin g  a v a r ie ty  o f  h an dtools  in cu tting , b en d in g , fo r m in g , shap ing , 
fitt in g , and a s se m b lin g ; and in sta llin g  s h e e t -m e ta l a r t ic le s  as re q u ire d . In 
g e n e ra l, the w o rk  o f  the m a in ten a n ce  s h e e t -m e ta l  w o r k e r  re q u ire s  rounded  
tra in in g  and e x p e r ie n c e  u su a lly  a cq u ir e d  th rou gh  a fo r m a l a p p re n t ice sh ip  o r  
equ iva len t tra in in g  and e x p e r ie n c e .

m i l l w r i g h t

In sta lls  new  m a ch in es  o r  h eavy  equ ip m en t, and d ism a n tles  and 
in sta lls  m a ch in e s  o r  h eavy  equ ip m en t when ch anges in the plant layou t a re  
re q u ire d . W ork  in v o lv e s  m o s t  o f  the fo llo w in g : P lanning and laying, out w ork ;
in terp re tin g  b lu e p rin ts  o r  o th er  s p e c if ic a t io n s ; using a v a r ie ty  o f  handtools 
and r ig g in g ; m ak in g  stan dard  shop  com p u ta tion s  re la tin g  to  s t r e s s e s ,  stren gth  
o f  m a t e r ia ls , and c e n te r s  o f  g ra v ity ; a lign ing and b a la n cin g  equ ip m en t; 
s e le c t in g  s tan d ard  t o o l s ,  eq u ip m en t, and p a rts  to  be u sed ; and in sta llin g  and 
m ain ta in ing in  good  o r d e r  p o w e r  t r a n s m is s io n  equ ipm en t such  as d r iv e s  and 
sp eed  r e d u c e r s .  In g e n e r a l, the m illw r ig h t 's  w ork  n o rm a lly  re q u ir e s  a 
rounded tra in in g  and e x p e r ie n c e  in the tra d e  a cq u ire d  th rou gh  a fo r m a l 
a p p re n t ice sh ip  o r  eq u iv a len t tra in in g  and e x p e r ie n c e .

M A IN T E N A N C E  TR A D E S H E L P E R

A s s is ts  one o r  m o r e  w o r k e r s  in the sk ille d  m ain ten ance  tr a d e s , by 
p e r fo rm in g  s p e c i f i c  o r  g e n e ra l du ties o f  l e s s e r  s k il l ,  such  as keep in g  a 
w o rk e r  su p p lied  w ith m a te r ia ls  and to o ls ;  c lea n in g  w ork in g  a re a , m a ch in e , 
and equ ip m en t; a s s is t in g  jou rn ey m a n  by hold ing m a te r ia ls  o r  t o o ls ;  and 
p e r fo rm in g  o th e r  u n sk illed  ta sk s  as d ir e c te d  by jou rn ey m a n . The kind o f  
w ork  the h e lp e r  is  p e r m it te d  to  p e r fo r m  v a r ie s  f r o m  trad e  to  tra d e : In
som e tra d e s  the h e lp e r  is  con fin ed  to su p p ly in g , lift in g , and h old in g m a te r ia ls  
and t o o ls ,  and c lea n in g  w ork in g  a r e a s ; and in o th e rs  he is  p e rm itte d  to 
p e r fo r m  s p e c ia liz e d  m a ch in e  o p e r a t io n s , o r  p arts  o f  a trad e  that a re  a lso  
p e r fo r m e d  by  w o r k e r s  on a fu ll - t im e  b a s is .

M A C H IN E -T O O L  O P E R A T O R  (T O O L R O O M )
S p e c ia liz e s  in o p era tin g  one o r  m o r e  than one type o f  m ach in e  

to o l ( e .g . ,  j ig  b o r e r ,  g rin d in g  m a ch in e , engine lathe, m illin g  m ach in e) to 
m ach in e m eta l fo r  use in m aking o r  m ain ta in in g  j i g s ,  f ix tu r e s , cutting t o o ls ,  
g a u g es , o r  m e ta l d ies  o r  m o ld s  u sed  in shaping o r  fo rm in g  m e ta l o r  
n o n m e ta llic  m a te r ia l  ( e .g . ,  p la s t ic ,  p la s t e r ,  ru b b e r , g la s s ) .  W ork  ty p ica lly  
in v o lv e s : P lan n in g  and p e r fo r m in g  d iff icu lt  m ach in in g  o p e ra t io n s  w h ich
req u ire  c o m p lica te d  setups o r  a h igh  d e g re e  o f  a c c u r a c y ; setting  up m ach in e  
to o l  o r  to o ls  (e .g . ,  in s ta ll cutting to o ls  and adjust g u id e s , s to p s , w ork in g  
ta b le s , and o th e r  c o n tr o ls  to handle the s iz e  o f  s to ck  to  be m a ch in ed ; 
d eterm in e  p r o p e r  fe e d s , s p e e d s , to o l in g , and o p e ra t io n  seq u en ce  o r  s e le c t  
th ose  p r e s c r ib e d  in d ra w in g s , b lu e p r in ts , o r  la y o u ts ); using a v a r ie ty  o f  
p r e c is io n  m e a su r in g  in stru m en ts ; m ak ing n e c e s s a r y  ad justm ents  during 
m ach in ing  o p e r a t io n  to a ch iev e  re q u is ite  d im en s ion s  to  v e r y  c lo s e  to le r a n c e s .  
M ay be re q u ire d  to s e le c t  p r o p e r  co o la n ts  and cutting and lu b r ica tin g  o i ls ,  
to  r e co g n iz e  w hen to o ls  n eed  d r e s s in g , and to d r e s s  to o ls .  In g e n e ra l, the

M A C H IN E -T O O L  O P E R A T O R  (T O O L R O O M )— C ontinued

w o rk  o f  a m a ch in e -to o l o p e ra to r  ( t o o lr o o m ) at the sk ill le v e l  c a lle d  fo r  in 
th is c la s s if ic a t io n  re q u ire s  ex ten s iv e  k n ow led ge  o f  m a ch in e -s h o p  and t o o l ­
r o o m  p r a c t ice  u su a lly  a cq u ire d  th rou gh  c o n s id e r a b le  o n -t h e - jo b  tra in in g  and 
e x p e r ie n c e .

F o r  c r o s s - in d u s tr y  w age study p u rp o se s  , th is c la s s i f i c a t io n  d oes  n ot. 
in c lu d e  m a c h in e -to o l o p e r a to rs  ( t o o lr o o m ) e m p lo y e d  in t o o l  and die job b in g  
sh op s.

T O O L  AND DIE M AK ER

C on stru cts  and re p a ir s  j ig s ,  f ix tu r e s , cu tting  t o o l s ,  g a u g e s , o r  
m e ta l d ie s  o r  m old s  u sed  in  shaping o r  fo rm in g  m eta l o r  n o n m eta llic  
m a te r ia l ( e .g . ,  p la s t ic , p la s te r , ru b b e r , g la s s ) .  W ork  ty p ic a lly  in v o lv e s : 
P lanning and laying out w ork  a c c o r d in g  to  m o d e ls , b lu e p r in ts , d ra w in g s , o r  
o th er  w ritten  o r  o r a l s p e c if ic a t io n s ; u nderstand ing  the w ork in g  p r o p e r t ie s  of 
c o m m o n  m eta ls  and a llo y s ; s e le c t in g  a p p ro p r ia te  m a t e r ia ls , t o o l s ,  and 
p r o c e s s e s  req u ired  to  co m p le te  ta sk ; m ak ing n e c e s s a r y  shop com p u ta tion s ; 
setting  up and op eratin g  va r iou s  m a ch in e  to o ls  and r e la te d  equ ip m en t; using 
v a r io u s  to o l and die m a k e r 's  handtools and p r e c is io n  m e a su rin g  in stru m e n ts ; 
w ork in g  to v e ry  c lo s e  to le r a n c e s ; h e a t -tre a tin g  m eta l p a rts  and fin ish e d  to o ls  
and d ies  to  a ch iev e  re q u ire d  q u a lit ie s ; fitting  and a sse m b lin g  p a rts  to p r e ­
s c r ib e d  to le ra n ce s  and a llo w a n ce s . In g e n e ra l, the t o o l  and d ie  m a k e r 's  
w o rk  re q u ire s  rounded tra in in g  in m a c h in e -s h o p  and to o l r o o m  p r a c t ic e  
u su a lly  a cq u ire d  through  fo r m a l a p p re n tice sh ip  o r  equ iv a len t tra in in g  and 
e x p e r ie n c e .

F o r  c r o s s - in d u s tr y  w age study p u r p o s e s , th is  c la s s i f i c a t io n  d oes  not 
in c lu d e  to o l and d ie  m a k ers  who ( 1) a r e  e m p lo y e d  in  to o l and die  job b in g  
shops or  (2 ) p rod u ce  fo rg in g  d ies  (d ie  s in k e r s ) .

ST A T IO N A R Y  ENGINEER

O perates and m ain tains one o r  m o r e  s y s te m s  w h ich  p r o v id e  an 
esta b lish m en t w ith such  s e r v ic e s  as h eat, a ir -c o n d it io n in g  ( c o o l ,  h u m id ify , 
d eh u m id ify , f i lt e r ,  and c ir c u la te  a ir ) ,  r e fr ig e r a t io n , s te a m  o r  h ig h -te m p e r a ­
tu re  w a te r , or  e le c t r ic it y . D uties in v o lv e : O b serv in g  and in te rp re tin g
rea d in gs  on gau ges , m e te r s , and ch a rts  w h ich  r e g is t e r  v a r io u s  a s p e c ts  o f 
the s y s te m 's  op era tion ; ad justing  c o n tr o ls  to  in su re  sa fe  and e f f ic ie n t  o p e r a ­
tion  o f the sy stem  and to  m eet dem ands f o r  the s e r v ic e  p r o v id e d ; r e c o r d in g  
in  lo g s  va r iou s  a sp ects  o f the s y s te m 's  o p e r a t io n ; keeping the en g in es , 
m a ch in e ry , and equipm ent o f the s y s te m  in  g ood  w ork in g  o r d e r . M ay d ir e c t  
and coord in a te  a c t iv it ie s  o f o th er w o r k e r s  (not s ta t io n a ry  e n g in e e r s )  in  p e r ­
fo rm in g  tasks d ir e c t ly  re la ted  to  o p era tin g  and m ain ta in in g  the s y s te m  or  
sy s te m s .

T he c la s s if i c a t io n  ex c lu d es  h ead  o r  c h ie f  e n g in e e rs  in  e s ta b lish m en ts  
em p loy in g  m o r e  than one e n g in e e r ; w o r k e r s  r e q u ir e d  to  be s k ille d  in  the 
re p a ir  o f e le c t r o n ic  c o n tr o l equ ip m en t; and w o r k e r s  in  e s ta b lish m e n ts  p r o ­
ducing e le c t r ic i t y ,  s tea m , or  h eated  o r  c o o le d  a ir  p r im a r ily  fo r  sa le .

B O IL E R  TEN D E R

Tends one o r  m o r e  b o i le r s  to  p r o d u c e  s te a m  o r  h ig h -te m p e ra tu re  
w a ter  fo r  use in  an es ta b lish m en t. F ir e s  b o i le r .  O b s e rv e s  and in te rp re ts  
rea d in g s  on gau ges , m e t e r s , and ch a rts  w hich  r e g is t e r  v a r iou s  a s p e c ts  of 
b o i le r  op eration . A d ju sts  c o n tr o ls  to  in su re  sa fe  and e f f ic ie n t  b o i le r  o p e r a ­
tion  and to m eet dem ands fo r  s tea m  o r  h ig h -te m p e ra tu re  w a ter . M ay a ls o
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B O IL E R  T E N D E R — C on tin ued

d o  one o r  m o r e  o f  the fo l lo w in g : M aintain  a log  in  w hich  v a r io u s  a s p e c ts
o f  b o i le r  o p e r a t io n  a r e  r e c o r d e d ; c lea n , o i l ,  m ake m in or  r e p a ir s  o r  a s s i s t  
in  r e p a ir s  to  b o i le r r o o m  equ ip m en t; and, fo llo w in g  p r e s c r ib e d  m e th o d s , 
t r e a t  b o i le r  w a te r  w ith  c h e m ic a ls  and a n a ly ze  b o i le r  w ater fo r  such  th ings 
as a c id ity , c a u s t ic i t y ,  and a lk a lin ity .

T he c la s s i f i c a t io n  e x c lu d e s  w o rk e rs  in  es ta b lish m en ts  p rod u ctin g  
e le c t r i c i t y ,  s te a m , o r  h eated  o r  c o o le d  a ir  p r im a r ily  fo r  sa le .

Material Movement and Custodial

T R U C K D R IV E R

D riv e s  a t r u c k  w ith in  a c ity  o r  in d u stria l a re a  to  tr a n s p o r t  
m a t e r ia ls ,  m e r c h a n d is e , eq u ip m en t, or  w o rk e rs  betw een  v a r io u s  ty p es  o f  
e s ta b lis h m e n ts  su ch  a s : M an u factu rin g  p la n ts , fre ig h t d e p o ts , w a r e h o u s e s ,
w h o le s a le  and r e t a i l  e s ta b lis h m e n ts , o r  betw een  re ta il e s ta b lish m e n ts  and 
c u s t o m e r s ' h o u se s  o r  p la c e s  o f  b u s in e s s . M ay a ls o  lo a d  o r  un load  tr u ck  
w ith  o r  w ith ou t h e lp e r s ,  m a k e  m in o r  m e ch a n ica l r e p a ir s , and k eep  tr u ck  in 
g o o d  w o rk in g  o r d e r .  S a le s ro u te  and o v e r - t h e -r o a d  d r iv e r s  a re  ex c lu d ed .

F o r  w a ge  stu dy  p u r p o s e s ,  tr u c k d r iv e r s  a re  c la s s i f i e d  by  type and 
ra te d  c a p a c ity  o f  tr u c k , as fo l lo w s :

T r u c k d r iv e r ,  lig h t tr u ck  
( s tra ig h t tr u c k , u n der IV2 ton s , u su a lly  4 w h ee ls)

T r u c k d r iv e r ,  m e d iu m  tr u ck
(s tra ig h t  t r u c k , IV2 to  4 tons in c lu s iv e , u su a lly  6 w h e e ls )

T r u c k d r iv e r ,  h eav y  tr u ck  
(s tra ig h t  tr u c k , o v e r  4 to n s , u su a lly  10 w h ee ls)

T r u c k d r iv e r ,  t r a c t o r - t r a i l e r

S H IP P E R  AN D  R E C E IV E R

P e r fo r m s  c l e r i c a l  and p h y s ica l ta sk s  in  co n n e ct io n  w ith  sh ipping 
g o o d s  o f  the e s ta b lis h m e n t  in  w h ich  em p loy ed  and r e c e iv in g  in co m in g  
sh ip m e n ts . In p e r fo r m in g  d a y - t o -d a y , rou tin e  ta sk s , fo llo w s  e s ta b lish e d  
g u id e lin e s . In h an d lin g  unusual n onrou tin e p r o b le m s , r e c e iv e s  s p e c i f ic  g u id ­
a n ce  f r o m  s u p e r v is o r  o r  o th e r  o f f ic ia l s .  M ay d ir e c t  and co o rd in a te  the 
a c t iv it ie s  o f  o th e r  w o r k e r s  en g a g ed  in handling good s  to be sh ip ped  o r  be in g  
r e c e iv e d .

S h ip p ers  t y p ic a lly  a r e  r e s p o n s ib le  fo r  m ost o f  the fo llo w in g : 
V e r ify in g  that o r d e r s  a r e  a c c u r a te ly  f i l le d  by  com p a rin g  item s  and qu an tities 
o f  g o o d s  g a th e re d  f o r  sh ip m en t a g a in st d ocu m en ts ; in su rin g that sh ip m en ts  
a r e  p r o p e r ly  p a ck a g e d , id e n tifie d  w ith sh ipping in fo rm a tio n , and lo a d e d  into 
tr a n s p o r t in g  v e h ic le s ;  p re p a r in g  and keeping r e c o r d s  o f g ood s  sh ip p ed , e .g . ,  
m a n ife s t s , b i l ls  o f  la d in g .

R e c e iv e r s  ty p ic a l ly  a r e  r e s p o n s ib le  fo r  m ost o f the fo llo w in g : 
V e r ify in g  the c o r r e c t n e s s  o f  in co m in g  sh ip m en ts by  co m p a r in g  ite m s  and 
q u a n tities  u n loa d ed  a g a in st b i l ls  o f la d in g , in v o ic e s , m a n ife s ts , s to ra g e

S H IP P E R  AND R E C E IV E R — C ontinued

r e c e ip t s ,  o r  oth er  r e c o r d s ;  ch eck in g  fo r  dam aged  g o o d s ; in su rin g  that 
good s  a re  a p p ro p r ia te ly  id en tified  fo r  rou tin g  to  dep artm ents  w ith in  the 
e s ta b lish m e n t; p re p a rin g  and keeping r e c o r d s  o f good s  r e c e iv e d .

F o r  w age study p u r p o s e s , w o r k e r s  a re  c la s s i f i e d  as fo llo w s :

S h ipp er
R e c e iv e r
S h ipp er and r e c e iv e r

W AREH O U SEM AN

A s d ir e c te d , p e r fo r m s  a v a r ie ty  o f  w a reh ou sin g  duties w hich  req u ire  
an u nderstand ing  o f  the e s ta b lis h m e n t 's  s to ra g e  plan. W ork  in v o lv es  m o s t  
o f  the fo l lo w in g : V e r ify in g  m a te r ia ls  ( o r  m e r ch a n d is e )  aga in st re ce iv in g
d o c u m e n ts , noting and re p o rtin g  d is c r e p a n c ie s  and ob v iou s  d a m a g es ; routing 
m a te r ia ls  to  p r e s c r ib e d  s to ra g e  lo c a t io n s ; s to r in g , s ta ck in g , o r  p a lletiz in g  
m a te r ia ls  in  a c c o r d a n c e  w ith  p r e s c r ib e d  s to ra g e  m e th o d s ; rea rra n g in g  and 
taking in v e n to ry  o f  s to re d  m a te r ia ls ; exam in in g  s to re d  m a te r ia ls  and r e ­
p ortin g  d e te r io r a t io n  and d a m a ge ; rem ov in g  m a te r ia l f r o m  s tora g e  and 
p re p a r in g  it fo r  sh ip m en t. M ay o p e ra te  hand o r  p o w e r  tru ck s  in p e r fo rm in g  
w a reh ou sin g  du ties .

E x clu d e  w o r k e r s  w h ose  p r im a r y  duties in v o lv e  shipping and r e ­
ce iv in g  w ork  (se e  S h ip p er and R e c e iv e r  and Shipping P a c k e r ) , o r d e r  fillin g  
( s e e  O rd e r  F i l le r ) ,  o r  op eratin g  p o w e r  tru ck s  (s e e  P o w e r -T r u c k  O p era tor).

O R D E R  F IL L E R

F il ls  sh ipping o r  tr a n s fe r  o r d e r s  fo r  fin ish ed  good s fr o m  s to re d  
m e r ch a n d is e  in  a c c o r d a n c e  w ith  s p e c if ic a t io n s  on  s a le s  s l ip s , c u s to m e r s ' 
o r d e r s ,  o r  oth er  in s tru ctio n s . M ay , in  ad d ition  to  f illin g  o r d e r s  and in ­
d icatin g  ite m s  f i l le d  o r  om itted , keep  r e c o r d s  o f  ou tgoin g o r d e r s ,  re q u is itio n  
a d d ition a l s to ck  o r  r e p o r t  sh o rt su p p lies  to s u p e r v is o r ,  and p e r fo r m  other 
re la te d  d u ties .

SH IPPIN G  P A C K E R

P r e p a r e s  fin ish e d  p ro d u c ts  f o r  sh ip m en t o r  s to ra g e  by p lacin g  them  
in  sh ippin g c o n ta in e r s , the s p e c i f ic  o p era tion s  p e r fo r m e d  being dependent 
upon the ty p e , s iz e ,  and n u m ber o f  units to  be  p a ck ed , the type o f  con ta in er  
e m p lo y e d , and m eth od  o f  sh ip m en t. W ork  r e q u ir e s  the p la cin g  o f item s in 
sh ipping co n ta in e rs  and m a y  in v o lv e  one o r  m o r e  o f  the fo llo w in g : K now ledge
o f  v a r io u s  ite m s  o f  s to ck  in o r d e r  to v e r i fy  con ten t; s e le c t io n  o f  a p p rop ria te  
ty p e  and s iz e  o f  c o n ta in e r ; in se r tin g  e n c lo s u r e s  in  co n ta in e r ; using e x c e ls io r  
o r  oth er  m a te r ia l to  p rev en t b re a k a g e  o r  d a m a g e ; c lo s in g  and sea ling  
c o n ta in e r ; and app ly in g  la b e ls  o r  en terin g  iden tify in g  data on con ta in er . 
P a c k e r s  who a ls o  m ak e w ood en  b o x e s  o r  c r a t e s  a r e  exclu d ed .
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M A T E R IA L  H AN D LIN G  L A B O R E R

A  w o r k e r  e m p lo y e d  in a w a re h o u se , m an u fa ctu rin g  p lan t, s t o r e ,  o r  
o th er  e s ta b lish m e n t w h o se  duties in v o lv e  one o r  m o r e  o f  the fo llo w in g : 
L oad ing and unloading v a r io u s  m a te r ia ls  and m e r ch a n d is e  on o r  fr o m  fre ig h t 
c a r s ,  t r u c k s ,  o r  o th e r  tr a n s p o r t in g  d e v ic e s ;  unpack ing, sh e lv in g , o r  p la c in g  
m a te r ia ls  o r  m e r ch a n d is e  in  p r o p e r  s to ra g e  lo ca t io n ; and tr a n sp o rt in g  
m a te r ia ls  o r  m e r c h a n d is e  by  h an d tru ck , c a r ,  o r  w h e e lb a rr o w . L o n g sh o re  
w o r k e r s ,  w ho lo a d  and unload sh ip s , a re  e x c lu d e d .

P O W E R -T R U C K  O P E R A T O R

O p e ra te s  a m an u a lly  c o n tr o lle d  g a s o lin e -  o r  e le c t r ic -p o w e r e d  tru ck  
o r  t r a c t o r  to tr a n s p o r t  g ood s  and m a te r ia ls  o f  a ll k inds about a w a re h o u s e , 
m an u fa ctu rin g  p lan t, o r  o th e r  e s ta b lish m e n t.

F o r  w age study p u r p o s e s ,  w o r k e r s  a r e  c la s s i f i e d  by  ty p e  o f  p o w e r -  
tr u c k , as fo l lo w s :

F o r k li ft  o p e r a t o r
P o w e r - t r u c k  o p e r a t o r  (o th e r  than fo r k lift )

G U ARD

P r o te c t s  p r o p e r ty  f r o m  th e ft o r  d a m a g e , o r  p e r s o n s  f r o m  h aza rd s  
o r  in te r fe r e n c e .  D uties in v o lv e  s e rv in g  at a fix e d  p o s t , m ak in g  rounds on 
foo t o r  by  m o t o r  v e h ic le ,  o r  e s c o r t in g  p e r so n s  o r  p r o p e r ty . M ay be  dep u tized  
to m ake a r r e s t s .  M ay a lso  h e lp  v is i t o r s  and cu s to m e r s  by  an sw erin g  
q u estion s  and g iv in g  d ir e c t io n s .

GU A R D — Continued

G uards em p loy ed  by  e s ta b lish m e n ts  w h ich  p r o v id e  p r o te c t iv e  s e r ­
v ic e s  on  a con tra ct b a s is  a re  in clu d ed  in  th is  o c cu p a t io n .

F o r  w age study p u rp o s e s , gu ards a re  c la s s i f i e d  as fo llo w s :
C la ss  A . E n fo rc e s  reg u la tion s  d e s ig n e d  to  p rev en t b r e a c h e s  o f  

s e c u r ity . E x e r c is e s  ju dgm en t and u ses  d is c r e t io n  in  dea lin g  w ith  e m e r ­
g e n c ie s  and s e cu r ity  v io la tion s  e n co u n te re d . D e term in es  w h eth er f ir s t  
r e s p o n s e  shou ld be to in terven e  d ir e c t ly  (ask in g  f o r  a s s is ta n c e  when d e e m e d  
n e c e s s a r y  and tim e  a llo w s ), to  k eep  situ a tion  u nder s u r v e il la n c e , o r  to  r e ­
p o r t  situ ation  so  that it can  be handled  by  a p p ro p r ia te  a u th or ity . D uties 
re q u ire  s p e c ia liz e d  tra in in g  in m eth od s and te ch n iq u e s  o f  p r o te c t in g  s e c u r ity  
a r e a s . C om m on ly , the gu ard  is  r e q u ire d  to d e m o n stra te  con tin u in g p h y s ic a l 
f itn e s s  and p r o f ic ie n c y  w ith f ir e a r m s  o r  o th e r  s p e c ia l  w ea p on s .

C la ss  B . C a r r ie s  out in s tru c t io n s  p r im a r i ly  o r ie n te d  to w a rd  in ­
su rin g  that e m e r g e n c ie s  and s e cu r ity  v io la t io n s  a re  re a d ily  d is c o v e r e d  and 
r e p o r te d  to  app rop ria te  authority . In terv en es  d ir e c t ly  on ly  in  s itu a tion s  w h ich  
re q u ire  m in im a l a ction  to  sa feg u a rd  p r o p e r ty  o r  p e r s o n s .  D uties re q u ire  
m in im a l tra in in g . C om m on ly , the gu ard  is  not r e q u ire d  to  d em on stra te  
p h y s ic a l f itn e s s . M ay be a rm ed , but g e n e r a lly  is  not re q u ire d  to  d e m o n stra te  
p r o f ic ie n c y  in the use o f  f ir e a r m s  o r  s p e c ia l  w ea p on s .

JA N IT O R , P O R T E R , O R  C L E A N E R
C leans and k eeps in an o r d e r ly  co n d it io n  fa c to r y  w o rk in g  a re a s  and 

w a s h r o o m s , o r  p r e m is e s  o f  an o f f i c e ,  a p artm en t h o u se , o r  c o m m e r c ia l  o r  
o th e r  es ta b lish m en t. D uties in vo lve  a co m b in a tio n  o f  the fo llo w in g : S w eep in g , 
m op p in g  o r  s cru b b in g , and p o lish in g  f l o o r s ;  re m o v in g  ch ip s , t r a s h , and o th e r  
r e fu s e ; dusting equ ip m en t, fu rn itu re , o r  f ix tu r e s ;  p o lish in g  m e ta l f ix tu re s  o r  
t r im m in g s ; p rov id in g  su p p lies  and m in o r  m a in ten a n ce  s e r v i c e s ;  and clea n in g , 
la v a to r ie s ,  sh o w e rs , and r e s t r o o m s . W o r k e r s  w ho s p e c ia liz e  in  w indow  
w ash in g  are  e x c lu d e d .
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Area Wage 
Surveys

A  l is t  o f  the la te s t  b u lle t in s  a v a ila b le  is  p re se n te d  b e low . B u lle tin s  
m a y  be p u r c h a s e d  f r o m  any o f  the B LS r e g io n a l o f f ic e s  show n on the b a ck  
c o v e r ,  o r  f r o m  the S u p erin ten d en t o f  D ocu m en ts , U.S. G o v ern m en t P r in tin g  
O ff ic e , W ash in gton , D .C . 20402. M ake ch e ck s  payab le  to S u perin ten den t o f  
D o cu m e n ts . A  d i r e c t o r y  o f  o ccu p a t io n a l w age  su rv e y s , c o v e r in g  the y e a r s  
1970 th rou gh  1977, is  a v a ila b le  on  req u est .

B u lle tin  n u m ber
A r e a  and p r i c e  *

A k ro n , O h io , D e c . 1978 __________________________________________  2 0 2 5 -6 3 , $ 1.00
A lbany^ -S ch enectady^ -T roy , N. Y ., Sept. 1978 1________________ 2 0 2 5 -5 8 , $ 1 .2 0
A n a h e im —Santa Ana—G a rd en  G r o v e ,

C a l i f . ,  O ct. 1 9 7 8 1 ________________________________________________ 2 0 2 5 -6 5 , $ 1 .3 0
A tla n ta , G a ., M a y  1979___________________________________________  2 0 5 0 -2 0 , $ 1 .3 0
B a lt im o r e ,  M d ., A u g . 1978 1 ____________________________________  2 0 2 5 -5 0 , $ 1 .5 0
B il l in g s , M on t., J u ly  1 9 7 8 _______________________________________  2 0 2 5 -3 8 , $ 1 .0 0
B irm in g h a m , A la . ,  M a r . 1 9 7 8 __________________________________  2 0 2 5 -1 5 , 80 cen ts
B o sto n , M a s s .,  A u g . 1 9 7 8 1______________________________________  2 0 2 5 -4 3 , $ 1 .5 0
B u ffa lo , N .Y ., O ct. 1978 1________________________________________  2 0 2 5 -7 1 , $ 1 .3 0
C an ton , O h io , M a y  1 9 7 8 __________________________________________  2 0 2 5 -2 2 , 70 cen ts
C h atta n oog a , T en n .—G a ., Sept. 1979____________________________  2 0 5 0 -3 9 , $ 1 .5 0
C h ic a g o , 111., M a y  1979___________________________________________  2 0 5 0 -2 1 , $ 1 .7 5
C in c in n a ti, O hio—K y.—In d ., Ju ly  1979 1 _______________________  2 0 5 0 -2 8 , $ 2 .0 0
C le v e la n d , O h io , S ept. 1 9 7 8 _____________________________________  2 0 2 5 -4 9 , $ 1 .3 0
C o lu m b u s , O h io , O ct. 1978 1 ____________________________________  2 0 2 5 -5 9 , $ 1 .5 0
C o rp u s  C h r is t i ,  T e x .,  Ju ly  1979 1 _______________________________ 2 0 5 0 -3 3 , $ 1 .7 5
D a lla s —F o r t  W orth , T e x .,  O ct . 1978 1__________________________  2 0 2 5 -5 2 , $ 1 .5 0
D a v e n p o rt—R o c k  Is lan d—M o lin e , Iow a—111., F eb . 1979_______ 2 0 5 0 -1 0 , $ 1 .0 0
D ayton , O h io , D e c . 1978 _________________________________________  2 0 2 5 -6 6 , $ 1 .0 0
D a yton a  B e a ch , F la . ,  A u g . 1979 1 ______________________________ 2 0 5 0 -4 1 , $ 1 .5 0
D e n v e i^ B o u ld e r , C o lo . ,  D e c . 1 9 7 8 _____________________________  2 0 2 5 -6 8 , $ 1 .2 0
D e tr o it ,  M ic h ., M a r . 1979 1 ____________________________________  2 0 5 0 -7 , $ 1 .5 0
F r e s n o ,  C a l i f . ,  June 1979____________________________________  2 0 5 0 -2 5 , $ 1 .5 0
G a in e s v il le ,  F la . ,  S ept. 1978 ___________________________________  2 0 2 5 -4 5 , $ 1 .0 0
G a ry —H am m on d —E a s t  C h ic a g o , Ind., O ct. 1979 1_____________  (To be surveyed)
G r e e n  B ay , W is . , Ju ly  1979______________ -______________________  2 0 5 0 -3 1 , $ 1 .5 0
G r e e n s b o r o —W in ston -S a lem r-H ig h  P o in t,

N .C ., A u g. 1 9 7 8 ___________________________________________________ 2 0 2 5 -4 6 , $ 1 .0 0
G r e e n v il le —S p a rta n b u rg , S .C ., June 1979 1 ___________________ 2 0 5 0 -2 9 , $ 1 .7 5
H a r tfo r d , C on n ., M a r . 1979_____________________________________  2 0 5 0 -1 2 , $ 1 .1 0
H ou ston , T e x .,  A p r . 1979________________________________________  2 0 5 0 -1 5 , $ 1 .3 0
H u n tsv ille , A la . ,  F e b . 1979______________________________________  2 0 5 0 -3 , $ 1 .0 0
In d ia n a p o lis , Ind., O ct. 1978 1 ___________________________________ 2 0 2 5 -5 7 , $ 1 .5 0
J a ck s o n , M is s . ,  Jan. 1979 1_____________________________________  2 0 5 0 -9 , $ 1 .2 0
J a c k s o n v il le , F la . ,  D e c . 1978 ___________________________________ 2 0 2 5 -6 7 , $ 1.00
K a n sa s C ity , M o .—K a n s ., Sept. 1 9 7 8 -----------------------------------------  2 0 2 5 -5 3 , $ 1 .3 0
L o s  A n g e le s —L on g B e a ch , C a l i f . ,  O ct. 1978 1 ________________  2 0 2 5 -6 1 , $ 1 .5 0
L o u is v i l le ,  K y.—Ind., N ov. 1 9 7 8 _________________________________ 2 0 2 5 -6 9 , $ 1 .0 0
M e m p h is , T en n .—A r k .—M is s . ,  N ov . 1978 _____________________  2 0 2 5 -6 2 , $ 1.00

B ulletin  num ber
A r e a  and p r ic e  *

M ia m i, F la ., O ct. 1978 1__________________________________________ 2 0 2 5 -6 0 , $ 1 .3 0
M ilw au k ee , W is ., A p r . 1979_____________________________________  2 0 5 0 -8 , $ 1 .30
M in n ea p o lis—St. P au l, M inn.—W is ., Jan. 1979________________  205 0-1 , $1 .30
N assau—S u ffolk , N. Y . , June 1979_______________________________  2 0 5 0 -3 6 , $ 1 .7 5
N ew ark , N .J ., Jan. 1979_________________________________________  2 0 5 0 -5 , $ 1 .30
N ew O rlea n s , L a ., Jan. 1979 1_________________________________  2 0 5 0 -2 , $ 1 .3 0
N ew  Y ork , N .Y .-N .J . ,  M ay 1979________________________________  2 0 5 0 -3 0 , $ 1 .7 5
N orfo lk —V irg in ia  B each —P o rtsm o u th , V a.—

N .C ., M ay 1979 1 ________________________________________________  2 0 5 0 -2 2 , $ 1 .7 5
N o r fo lk —V irg in ia  B each —P o r tsm o u th  and

N ew p ort N ew s—H am pton, V a.—N .C ., M ay 1 9 7 8 --------------------  2025-21 , 80 cen ts
N orth ea st P en n sy lv a n ia , A ug. 1979 1 --------------------------------------  2 0 5 0 -3 2 , $ 1 .7 5
O klahom a C ity , O k la ., A ug. 1979______________________________  2 0 5 0 -3 7 , $ 1 .5 0
O m aha, N eb r .—Iowa, O ct. 1 9 7 8 _________________________________  202 5-5 6 , $ 1.00
P a te rs o n —C lifton —P a s s a ic ,  N .J ., June 1979__________________ 2 0 50-26 , $ 1 .50
P h ila d e lp h ia , P a .-N .J . ,  N ov. 1978 _____________________________  2025-54 , $ 1 .3 0
P ittsb u rg h , P a ., Jan. 1979 1 ____________________________________  2 0 5 0 -1 1 , $ 1 .5 0
P o r tla n d , M ain e, D ec. 1978 1 ___________________________________  2 0 2 5 -7 0 , $ 1 .2 0
P o r tla n d , O re g .—W ash ., M ay 1979______________________________ 2 0 5 0 -2 7 , $ 1 .7 5
P o u g h k e e p s ie , N. Y ., June 1979_________________________________ 2 0 5 0 -3 4 , $ 1 .5 0
P o u g h k e e p s ie —K in gston —N ew burgh, N. Y . , June 1979________ 2 0 5 0 -3 5 , $ 1 .5 0
P r o v id e n c e —W a rw ick —P aw tu ck et, R .I .—

M a s s .,  June 1979 1 _____________________________________________  2 0 5 0 -3 8 , $ 1 .7 5
R ich m on d , V a ., June 1979_______________________________________  2 0 5 0 -2 4 , $ 1 .50
St. L ou is , M o .—111., M a r. 1979 1 ________________________________ 2 0 5 0 -1 3 , $ 1 .50
S a cra m e n to , C a li f . ,  D e c . 1978 _________________________________  2 0 25-75 , $ 1 .0 0
Saginaw , M ich ., N ov. 1978 ______________________________________  2025-64 , $ 1.00
S alt L ake C ity -O g d e n , Utah, N ov. 1978 1 _____________________  2 0 2 5 -7 2 , $ 1 .3 0
San A n ton io , T e x ., M ay 1979____________________________________  2 0 5 0 -1 7 , $ 1 .0 0
San D ieg o , C a li f . ,  N ov. 1 9 7 8 ____________________________________  2 0 2 5 -7 3 , $ 1 .00
San F r a n c  is c o -O a k la n d , C a li f . ,  M a r. 1979____________________ 2 0 5 0 -1 4 , $ 1 .20
San J o se , C a li f . ,  M ar. 1979_____________________________________  2 0 5 0 -1 9 , $ 1 .10
S eattle—E v e re tt , W ash ., D ec . 1 9 7 8 _____________________________  2 0 2 5 -7 4 , $ 1 .0 0
South Bend, Ind., Aug. 1 9 7 8 _____________________________________  2025-44 , $ 1 .0 0
T o le d o , O h io -M ic h ., M ay 1979__________________________________  2 0 5 0 -1 6 , $ 1 .1 0
T ren ton , N .J ., Sept. 1979________________________________________  2 0 5 0 -4 0 , $ 1 .50
U t ic a -R o m e , N .Y ., July 1 9 7 8 ___________________________________  202 5-3 4 , $ 1 .0 0
W ash ington , D .C . -M d . -V a . , M a r. 1979_______________________  2 0 5 0 -4 , $ 1 .2 0
W ich ita , K a n s ., A p r . 1979_______________________________________  2 0 50-18 , $ 1 .0 0
W o r c e s t e r ,  M a s s ., A p r . 1 9 7 9 ___________________________________ 2 0 5 0 -2 3 , $ 1 .5 0
Y ork , P a ., F eb . 1 9 7 9 _____________________________________________  2 0 5 0 -6 , $ 1 .0 0

*  Prices are determined by the Government Printing Office and are subject to change.
1 Data on establishment practices and supplementary wage provisions are also presented.
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Washington, D.C. 20212
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Bureau of Labor Statistics Regional Offices
Region I
1603 JFK Federal Building 
Government Center 
Boston, Mass 02203 
Phone: 223-6761 (Area Code617)
Connecticut
Maine
Massachusetts 
New Hampshire 
Rhode Island 
Vermont

Region V
9th Floor, 230 S Dearborn St 
Chicago, III 60604 
Phone:353-1880 (Area Code 312)
Illinois
Indiana
Michigan
Minnesota
Ohio
Wisconsin

, Region II
Suite 3400
1515 Broadway
New York, N Y. 10036
Phone: 399-5406 (Area Code 212)
New Jersey 
New York 
Puerto Rico 
Virgin Islands

Region VI
Second Floor
555 Gritfin Square Building
Dallas, Tex. 75202
Phone: 767-69 71 (AreaCode214)
Arkansas 
Louisiana 
New Mexico 
Oklahoma 
Texas

R e g io n  lit

3535 Market Street,
P O Box 13309
Philadelphia, Pa 19101
Phone: 596-1154 (Area Code 215)
Delaware
District of Columbia
Maryland
Pennsylvania
Virginia
West Virginia

Regions VII and VIII
Federal Office Building 
911 Walnut St., 15th Floor 
Kansas City, Mo 64106 
Phone: 374-2481 (AreaCode816)
VII VIII
Iowa Colorado
Kansas Montana
Missouri North Dakota
Nebraska South Dakota

Utah
Wyoming

Postage and Fees Paid 
U.S. Department of Labor

Third Class Mail
Lab-441

Region IV
Suite 540
1371 Peachtree St., N.E.
Atlanta, Ga 30309 
Phone:881-4418 (Area Code 404)
Alabama 
Florida 
Georgia 
Kentucky 
Mississippi 
North Carolina 
South Carolina 
Tennessee

Regions IX and X
450 Golden Gate Ave 
Box 36017
San Francisco, Calif 94102 
Phone 556-4678 (Area Code 415)
IX
Arizona
California
Hawaii
Nevada

X
Alaska
Idaho
Oregon
Washington
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