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Preface

This bulletin provides results of a June 1979 survey of occupational 
earnings in the Poughkeepsie, New York, Standard Metropolitan Statistical 
Area. The survey was made as part of the Bureau of Labor Statistics' 
annual area wage survey program. It was conducted by the Bureau's regional 
office in New York, N .Y ., under the general direction of Anthony J. Ferrara, 
Assistant Regional Commissioner for Operations. The survey could not have 
been accomplished without the cooperation of the many firms whose wage and 
salary data provided the basis for the statistical information in this bulletin. 
The Bureau wishes to express sincere appreciation for the cooperation 
received.

M a te r ia l in  th is  p u b lica tion  is  in the pu b lic  d om ain  and m ay  be 
re p ro d u ce d  w ithout p e r m is s io n  o f  the F e d e r a l G overn m en t. P le a s e  c re d it  
the B u reau  o f  L a b o r  S ta tis tic s  and c ite  the nam e and n um ber o f  th is 
p u b lica tion .

Note:
Current reports on occupational earnings in the Poughkeepsie— 

Kingston—Newburgh area are available for the laundry and dry cleaning 
(June 1979) and moving and storage (June 1979) industries. Free copies 
of these are available from the Bureau's regional offices. (See back cover 
for addresses.)
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Introduction

This area is 1 of 72 in which the U.S. Department of Labor's 
Bureau of Labor Statistics conducts surveys of occupational earnings and 
related benefits. (See list of areas on inside back cover.) In each area, 
earnings data for selected occupations (A -series tables) are collected 
annually. Information on establishment practices and supplementary wage 
benefits (B -series tables) is obtained every third year. This report has 
no B -series tables.

Each year after all individual area wage surveys have been com ­
pleted, two summary bulletins are issued. The first brings together data 
for each metropolitan area surveyed; the second presents national and 
regional estimates, projected from individual metropolitan area data, for 
all Standard Metropolitan Statistical Areas in the United States, excluding 
Alaska and Hawaii.

A major consideration in the area wage survey program is the need 
to describe the level and movement of wages in a variety of labor markets, 
through the analysis of (1) the level and distribution of wages by occupation, 
and (2) the movement of wages by occupational category and skill level. The 
program develops information that may be used for many purposes, including 
wage and salary administration, collective bargaining, and assistance in 
determining plant location. Survey results also are used by the U.S. Depart­
ment of Labor to make wage determinations under the Service Contract Act 
of 1965.

A -series tables

Tables A - l  through A -6  provide estimates of straight-time weekly 
or hourly earnings for workers in occupations common to a variety of

m an u factu rin g  and nonm an ufacturin g  in d u s tr ie s . T h e o ccu p a t io n s  a r e  d e fin ed  
in  A p p en d ix  B. F o r  the 31 la r g e s t  s u rv e y  a r e a s ,  ta b le s  A - 10 th rou gh  A - 15 
p r o v id e  s im ila r  data fo r  e s ta b lish m e n ts  em p loy in g  500 w o r k e r s  o r  m o r e .

T a b le  A -7  p r o v id e s  p e r ce n t  ch a n g es  in  a v e ra g e  h o u r ly  ea rn in g s  
o f  o f f ic e  c le r ic a l  w o r k e r s , e le c t r o n ic  data p r o c e s s in g  w o r k e r s ,  in d u str ia l 
n u r s e s , sk ille d  m ain ten ance  tra d e s  w o r k e r s ,  and u n sk ille d  plant w o r k e r s . 
W h ere  p o s s ib le ,  data a r e  p re se n te d  f o r  a ll in d u str ie s  and fo r  m a n u fa c ­
tu rin g  and n onm anufacturing  s e p a ra te ly . Data a r e  not p r e se n te d  fo r  sk ille d  
m a in ten a n ce  w o rk e rs  in n onm an ufacturin g  b e ca u s e  the n u m ber o f  w o r k e r s  
e m p lo y e d  in  this o ccu p a tion a l g rou p  in  n on m an u factu rin g  is  to o  s m a ll to  
w a rra n t sep a ra te  p resen ta tion . T h is  ta b le  p r o v id e s  a m e a s u r e  o f  w age 
tren d s  a fte r  e lim in a tion  o f ch an ges  in  a v e r a g e  ea rn in g s  ca u se d  by  e m p lo y ­
m ent sh ifts  am ong esta b lish m en ts  as w e ll  as tu rn o v e r  o f  e s ta b lish m e n ts  
in clu d ed  in  su rv ey  sa m p le s . F o r  fu rth e r  d e ta ils , s e e  app end ix  A .

T a b le s  A - 8 and A -9  p r o v id e  fo r  the f i r s t  t im e  m e a s u r e s  o f  a v e ra g e  
pay re la t io n sh ip s  w ith in  e s ta b lish m e n ts . T h e s e  m e a s u r e s  m a y  d if fe r  c o n ­
s id e r a b ly  fr o m  the pay re la tion sh ip s  o f  o v e r a l l  a v e r a g e s  p u b lish ed  in  ta b les  
A - l  th rou gh  A -6 . S ee append ix A  fo r  d e ta ils .

A p p en d ix es

A pp en d ix  A  d e s c r ib e s  the m e th od s  and co n ce p ts  u sed  in  the a re a  
w age s u r v e y  p r o g ra m  and p r o v id e s  in fo rm a tio n  on the s c o p e  o f  the su rv e y .

A pp end ix  B p r o v id e s  jo b  d e s c r ip t io n s  u se d  by  B u rea u  f ie ld  r e ­
p r e se n ta t iv e s  to  c la s s i fy  w o r k e r s  by  o ccu p a t io n .
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Earn ings

Table A-1. Weekly earnings of office workers, Poughkeepsie, N.Y., June 1979

O c c u p a t i o n  and  i n d u s t r y  d i v i s i o n

s e c r e t a r i e s :
N0NMANUFACTURIN6.. . . . . . . . . ................

SWITCHBOARD OPERATORS.....................
NONMANUF ACTURING........................ .. .................

SWITCHBOARD OPERATOR-
REC EP TIONIST S...........................................................

MANUFACTURING.......................................... ..

ACCOUNTING CLERKS.................. ...............................
MANUFACTURING.....................................................
N0NMANUFACTURIN6.. . . . . . . . . . . . . .  .

ACCOUNTING CLERKS* CLASS A . . . . . . .
MANUFACTURING............................................  .

ACCOUNTING CLERKS* CLASS B...............
NONMANUFACTURING........................

KEY ENTRY O P E R A T O R S . . .............................. ...
MANUFACTURING.. .................................... ..

KEY ENTRY OPERATORS. CLASS A . . . . .  
MANUFACTURING............................................

KEY ENTRY OPERATORS. CLASS B . . . . .

See  f o o t n o t e s  at  end  o f  t a b l e s .

W eekly earnings * 
(standard) NUMBER OF WORKERS RECEIVING STRAIGHT--TIME WEEKLY EARNINGS ( I N DOLLARS) OF —

Number Average
weekly 1 1 0 1 2 0 1 3 0 140 1 50 160 1 70 180 1 9 0 200 2 10 2 20 2 3 0 2 4 0 2 5 0 2 60 270 290 3 10 3 3 0 3 50

workers hours 1 
(standard) Mean 2 M edian 2 M iddle range 2 AND

UNDER
120 1 3 0 1 4 0 150 1 6 0 170 180 190 2 0 0 2 10 220 2 30 240 2 5 0 2 6 0 2 70 2 90 310 3 3 0 3 5 0 370

39 3 9 . 0 $ 2 3 1 . 5 0 $ 2 2 5 . 0 0 $ 1 7 1 . 0 0 - $ 2 8 3 . 0 0 1 1 3 5 2 4 1 1 2 2 3 5 4 4 1

2 0 3 9 . 5 2 1 9 . 5 0 2 3 4 . 5 0 1 5 9 . 0 0 - 2 8 1 . 5 0 - 2 2 - 1 1 2 - - - 1 - 2 - - 1 8 - - - -

17 3 9 . 5 2 1 7 . 5 0 2 6 6 . 5 0 1 5 5 . 0 0 - 2 8 1 . 5 0 “ 2 2 1 1 2
' ' ~

— ~ 1 8 **

23 3 8 . 5 1 5 3 . 5 0 1 5 2 . 5 0 1 2 5 . 0 0 - 1 6 8 . 0 0 2 5 2 _ 6 2 2 1 1 2 - _ - _ _ - _ _ _ _

16 3 8 . 0 1 5 7 . 0 0 1 5 2 . 5 0 1 3 0 . 5 0 - 1 6 7 . 0 0 ~ 4 2 - 4 2 1 - 1 2 “ “

52 3 9 . 5 1 8 5 . 5 0 1 7 7 . 0 0 1 5 2 . 0 0 - 2 1 0 . 0 0 - - 3 10 4 5 7 1 3 4 4 2 3 4 1 - 1 - - - -
34 3 9 . 5 2 0 3 . 0 0 2 0 7 . 0 0 1 7 9 . 5 0 - 2 3 2 . 5 0 - - - 4 i 2 4 1 3 4 4 2 3 4 1 - 1 - - -
18 4 0 . 0 1 5 3 . 0 0 1 5 1 . 0 0 1 4 3 . 0 0 - 1 6 6 . 5 0 “ 3 6 3 3 3 “ * “ ~ - - - - - -

25 3 9 . 0 2 1 6 . 0 0 2 1 0 . 0 0 2 0 7 . 0 0 - 2 3 5 . 0 0 - _ - - - 2 3 - 1 4 4 2 3 4 1 - 1 - - - -
2 2 3 9 . 0 2 2 2 . 5 0 2 1 8 . 5 0 2 0 7 . 0 0 - 2 4 4 . 0 0 - - - ~ 2 - 1 4 4 2 3 4 1 - 1 - - - -

27 4 0 . 0 1 5 7 . 5 0 1 5 3 . 0 0 1 4 5 . 5 0 - 1 6 7 . 5 0 _ _ 3 10 4 3 4 1 2

15 4 0 . 0 1 4 9 . 5 0 1 4 6 . 0 0 1 4 3 . 0 0 - 1 5 8 . 0 0 - 3 6 3 1 2 - - - - - - - - - - - - - -

53 4 0 . 0 2 0 6 . 0 0 2 1 0 . 0 0 1 6 0 . 0 0 - 2 5 6 . 0 0 - 1 2 3 9 2 5 2 - 3 3 7 1 _ 7 3 1 4 - _ _
34 4 0 . 0 2 0 4 . 0 0 2 1 3 . 5 0 1 6 1 . 0 0 - 2 2 8 . 0 0 ~ - 2 7 1 4 1 - 2 3 6 1 2 3 1 1 -

34 4 0 . 0 2 1 8 . 5 0 2 1 9 . 0 0 1 7 1 . 5 0 - 2 5 5 . 0 0 - _ - - 5 2 3 1 - 3 3 6 1 - 2 3 1 4 - - _
28 4 0 . 0 2 1 2 . 0 0 2 1 7 . 0 0 1 7 0 . 5 0 - 2 3 7 . 0 0 - - - 5 1 3 1 ~ 2 3 5 1 2 3 1 1 - *

1 9

Oo

1 8 3 . 5 0 1 5 5 . 0 0 1 4 9 . 5 0 - 2 4 0 . 0 0 1 2 3 4 ~ 2 1
'

1

'

5 ~
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Table A-2. Weekly earnings of professional and technical workers, Poughkeepsie, N.Y., June 1979

O cc u p a t io n  and in d u s t r y  d i v i s i o n
Number

of
workers

A verage 
w eekly 
hours 1 

(standard]

W eekly earnings 1 
(standard) NUMBER OF WORKERS RECEIVING STRAIGHT -TIME WEEKLY EARNINGS ( I N DOLLARS) OF—

M ean ^ M edian 2 M iddle range 2

1 8 0
AND

UNDER
1 9 0

1 90

2 00

2 0 0

2 1 0

210

2 2 0

2 2 0

2 3 0

2 30

2 40

240

2 50

2 50

260

2 6 0

2 7 0

270

2 80

280

2 9 0

2 90 

3 0 0

3 0 0

3 1 0

3 1 0

3 3 0

3 3 0

3 5 0

3 50

3 70

3 7 0

3 9 0

390

410

4 1 0

4 3 0

4 3 0

4 5 0

450

4 7 0

DRAFTERS.......................................................................... 9D 3 9 . 5 < 2 8 6 . 0 0 < 2 8 8 . 0 0 < 2 4 9 . 5 0 —< 3 0 4 . 0 0 4 1 5 3 1 9 4 6 3 27 4 1 8 2 5 3 3 1
MANUFACTURING.................................................... 57 4 0 . 0 2 6 7 . 5 0 2 6 4 . 0 0 2 4 0 . 0 0 -  2 9 5 . 0 0 4 1 5 - 3 1 9 3 6 2 6 4 1 8 2 - - 1 - - 1

DRAFTERS. CLASS B................................... ... 31 3 9 . 5 2 7 7 . 0 0 2 7 6 . 0 0 2 4 0 . 0 0 -  3 0 8 . 0 0 - _ 4 _ 1 1 5 3 2 2 4 1 4 2 _ _ 2 - _ -

M A N U FA C TU R IN G . . . . . ...................................... 29 3 9 . 5 2 6 9 . 0 0 2 7 0 . 0 0 2 4 0 . 0 0 -  2 9 8 . 0 0 - - 4 - 1 1 5 - 3 2 2 4 1 4 2 - - - - -

DRAFTERS. CLASS C ........................................... N A 3 8 . 5 2 7 4 . 0 0 2 8 8 . 0 0 2 5 0 . 0 0 -  2 8 8 . 0 0 4 1 _ _ 2 _ 4 3 2 1 22 - - _ _ 5 - _ - - _

M A N U FA C TU R IN G . . . . . ...................................... 16 4 0 . 0 2 3 1 . 0 0 2 4 3 . 0 0 1 9 5 . 5 0 -  2 5 2 . 0 0 4 1 - - 2 - 4 2 2 - 1 - - ~ - - - ~ - -

REGISTERED INDUSTRIAL N U R S E S . . . . . . . 15 4 0 . 0 2 5 6 . 0 0 2 7 0 . 0 0 2 1 1 . 5 0 -  2 9 4 . 0 0 1 2 1 1 - 1 1 - ~ 1 - 5 1 1 - - - - - -

See f o o t n o t e s  at en d o f  ta b le s .

Table A-3. Average weekly earnings of office, professional, and technical workers, by sex.
Poughkeepsie, N.Y., June 1979

O c c u p a t i o n ,  s e x , 3 and in d u s t r y  d i v i s i o n
Num ber

o f
workers

A verage
(m e a n 2 )

O c c u p a t i o n ,  s e x , 3 and in d u s t r y  d i v i s i o n
Number

o f
workers

Average
(m e a n 2 )

O c c u p a t i o n ,  s e x . 3 and in d u s t r y  d i v i s i o n
Number

o f
workers

Average
(m e a n 2 )

W e e k *
hours

(standard)

W eek ly
earnings1
(standard)

Weekly
hours1 

(standard)

W eek ly
earnings1
(standard)

W eek ly
hours

(standard)

W eek ly
earnings1
(standard)

OFFICE OCCUPATIONS - O F F I C E  O C C U P A T I O N S  - PROFESSIONAL AND TECHNICAL
WOMEN W O M E N — C O N T I N U E D OCCUPATIONS -  MEN

s e c r e t a r i e s : A C C O U N T I N G  C L E R K S  -  C O N T I N U E D DRAFTERS................ ..................................................................... 7 1 3 9 . 5 < 2 8 6 . 5 0
< 2 3 3 . 0 0 MANUFACTURING• • • • • • • • • • • • • • • • • • 5 5 4 0 . 0 2 6 8 . 5 0

ACCOUNTING CLERKS* CLASS A............... 2 1 3 9 . 0 < 2 2 1 . 0 0

2 0 3 9 . 5 2 1 9 . 5 0 DRAFTERS. CLASS 6 .......................................................... 31 3 9 . 5 2 7 7 . 0 0
M A N U F A C T U R I N G . . . . . . . . . . . . . . . . . . 2 9 3 9 . 5 2 6 9 . 0 0

ACCOUNTING CLERKS* CLASS B ...................... 2 5

ooet 1 5 8 . 5 0

SWITCHBOARD OPERATOR- DRAFTERS. CLASS C......................................... 2 6 3 9 . 5 2 6 7 . 0 0
1 5  3 . 5 0 2 0 7 . 0 0 MANUFACTURING..*. 1 5 4 0 . 0 2 3 1 . 0 0

1 6 3 8 . 0 1 5 7 . 0 0 M A N U F A C T U R I N G . . . . . . . . . . . . . . . . . . 3 4 AO . 0 2 0 4 . 0 0
PROFESSIONAL AND TECHNICAL

ACCOUNTING CLERKS................................................. 4 6 3 9 . 5 1 8 7 . 0 0 KEY ENTRY OPERATORS. CLASS A . . . . 3 4 4 0 . 0 2 1 8 . 5 0 OCCUPATIONS -  WOMEN
3 3 3 9 . 5 2 0 1 • 5 0 2 8 2 1 2 . 0 0

REGISTERED INDUSTRIAL NURSES................ 1 5 4 0 . 0 2 5 6 . 0 0
KEY ENTRY OPERATORS. CLASS B . . . . 1 8 4 0 . 0 1 8 5 . 5 0

S ee  f o o t n o t e s  at end o f  ta b le s .
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Table A -4 . Hourly earnings of maintenance, toolroom, and powerplant workers, Poughkeepsie, N.Y., June 1979

O c c u p a t i o n  and  in d u s t r y  d i v i s i o n
Number

of

Hourly earnings 4 NUMBER OF WORKERS RECEIVING STRAIGHT -T IME HOURLY EARNINGS (I N DOLLARS) OF—

Mean 2 M edian2 Middle range 2

5 . 2 0  5 . 4 0  
A NO 

UNDER 
5 . 4 0  5 . 6 0

5 . 6 0

5 . 8 0

5 . 8 0

6 . 0 0

6 . 0 0

6 . 2 0

6 . 2 0  6 . 4 0  

6 . 4 0  6 . 6 0

6 . 6 0  6 . 8 0  

6 . 8 0  7 . 0 0

7 . 0 0

7 . 2 0

7 . 2 0

7 . 4 0

7 .

7 .

40

60

7 .  60 

7 .  80

7 . 8 0

8 . 0 0

8 . 0 0

8 . 2 0

8 . 2 0

8 . 4 0

8 . 4 0

8 . 6 0

8 . 6 0

8 . 8 0

8 . 8 0  9 . 2 0  9 .  

9 . 2 0  9 . 6 0 1 0 .

601 0

001 0

. 0 0 1 0 .

. 4 0 1 0 .

40

80

MAINTENANCE ELECTRICIAN S.............................. 37 * 7 . 6 5 * 8 . 0 0 * 6 . 1 5 - * 8 . 9 9 4 6 5 1 1 9 1 1 9
MANUFACTURING.-................................................ 29 7 . 1 0 6 . 6 5 6 . 1 0 - 8 . 0 0 4 ~ 6 “ 5 1 1 “ - 9 - - 1 1 1 - -

MAINTENANCE MACHINISTS.................................... 52 7 . 6 0 8 . 0 0 6 . 6 5 - 8 . 0 0 - - 4 - 2 13 - 4 2 - - 17 1 _ 4 1 1 1 _ 2
M A N U F A C T U R I N G . . . . . . . ..................... 52 7 . 6 0 8 . 0 0 6 . 6 5 - 8 . 0 0 “ 4 2 13 * 4 2 * 17 1 - 4 1 1 1 - 2

MAINTENANCE MECHANICS
(MOTOR VEH IC LES) .................................................. 61 7 . 6 0 7 . 0 0 6 . 7 5 - 9 . 4 4 2 8 - 4 5 18 1 4 18 - - 1

PUBLIC U T I L I T I E S ....................................... 59 7 . 5 9 7 . 0 0 6 . 5 6 - 9 . 4 4 2 8 4 4 14 ” - 4 18 - - -

TOOL AND DIE MAKERS............................................. 86 7 . 7 6 7 . 6 7 6 . 8 2 - 8 . 6 4 - - - - 7 12 20 - - 4 2 - 7 3 8 7 7 5 2 1 1
MANUFACTURING........................................ 86 7 . 7 6 7 . 6 7 6 . 8 2 - 8 . 6 4 7 12 20 4 2 7 3 8 7 7 5 2 1 1

S ee f o o t n o t e s  at en d o f  t a b l e s .

Table A-5. Hourly earnings of material movement and custodial workers, Poughkeepsie, N.Y., June 1979

O c c u p a t i o n  a nd  in d u s t r y  d i v i s i o n
Number

of

Hourly earnings 4 NUMBER OF WORKERS RECEIVING STRAIGHT-TIME HOURLY EARNINGS (I N DOLLARS) OF—

Mean 2 M edian2 M iddle range 2

3 . 0 0
AND

UNDER
3 . 2 0

3 . 2 0  3 . 4 0  

3 . 4 0  3 . 6 0

3 . 6 0  3 . 8 0  

3 . 8 0  4 . 0 0

4 . 0 0  4 . 2 0  4 . 4 0  4 . 6 0  

4 . 2 0  4 . 4 0  4 . 6 0  4 . 8 0

4 . 8 0  5 . 0 0  5 

5 . 0 0  5 . 2 0  5

. 2 0

. 4 0

5 .  40

5 .  60

5 . 6 0

5 . 8 0

5 . 8 0  6 . 0 0  6 . 2 0  6 . 4 0  6 . 6 0  

6 . 0 0  6 . 2 0  6 . 4 0  6 . 6 0  6 . 8 0

6 . 8 0

7 . 0 0

7 . 0 0

7 . 2 0

7 . 2 0

7 . 4 0

7 . 4 0

7 . 6 0

TRUCKDRI V E R S . . .................................................. ... 41 * 5 . 6 8 * 5 . 5 7 * 5 . 0 0 - * 6 . 7 8 _ 4 1 5 2 1 8 2 2 -  -  10 2 _ 4 -

WAREHOUSEMEN................................................................ 37 4 . 6 9 4 . 4 8 4 . 3 4 - 5 . 4 0 - 3 3 - 8 5 2 5 - 4 6 1 - - - -

MATERIAL HANDLING LABORERS........................ 95 5 . 2 3 5 . 3 0 4 . 9 2 - 5 . 9 8 - 8 - 4 - 4 5 15 8 12 - _ 32  -  7 - - - -
MANUFACTURING........................... ......................... 95 5 . 2 3 5 . 3 0 4 . 9 2 - 5 . 9 8 8 4 - 4 5 15 8 12 - - 32 -  7 - “

FORKLIFT OPERATORS................................................ 79 5 . 4 2 5 . 5 8 5 . 4 1 - 6 . 0 5 - 8 4 4 1 2 1 29 3 5 6 11  1 1 1 1 - 1
MANUFACTURING............................................ ... 74 5 . 3 8 5 . 5 8 5 . 1 8 - 6 . 1 2 - 8 4 4 1 2 1 29 3 -  6 11 1 1 1 1 - 1

JANITO RS.  PORTERS. AND CLEANERS-------- 248 4 . 0 3 3 . 8 0 3 . 3 0 - 4 . 4 2 5 8 8  20 9 2 0 2 2  2 1  2 2 2 0  2 12 - - 15  1 5 3 - 1 - -
MANUFACTURING.......................... .. 73 4 . 8 3 4 . 8 0 4 . 0 0 - 5 . 2 8 8 1 6 8 - 2 1 19 10 12 1 1 3 1

See  f o o t n o t e s  at end  o f  t a b le .
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Table A-6. Average hourly earnings of maintenance, toolroom, 
powerplant, material movement, and custodial workers.
by sex, Poughkeepsie, N.Y., June 1979

O c c u p a t i o n ,  s e x , 3 and in d u s t r y  d i v i s i o n
Number

of

Average 
(m ean2 ) 

hourly 
earnings4

O c c u p a t i o n ,  s e x , 3 and in d u s tr y  d i v i s i o n
Number

of
workers

Average
(m ean 2 )

hourly
earnings4

BAINTE NANCE• TOOLROOB. AND BATERIAL BOVEBENT AND CUSTODIAL
POUERPLANT OCCUPATIONS -  BEN OCCUPATIONS -  BEN

HAINTENANCE ELECTRICIANS.......................... 36 $ 4 . 6 9
BANUFACTURING................................................. 2 9 7 . 1 0

BATERIAL HANDLING LABORERS..................... 95 5 . 2 3
m a i n t e n a n c e : m a c h i n i s t s , . . ....................... 95 5 . 2 3

BANUFACTURING................................................. 52 7 . 6 0
FORKLIFT OPERATORS........................................... 79 5 . 4 2

BAINTENANCE BECHANICS BANUFACTURING................................................ 74 5 . 3 8
(BOTOR VEH ICLE S!.............................................. 61 7 . 6 0

PUBLIC U T I L IT I E S ................................... 54 7 . 5 9 JAN ITORS. PORTERS. AND CLEAN ERS. . . 1 8 3 4 . 1 1
BANUFACTURING................................................ 66 4 . 7 7

TOOL AND DIE BAKERS......................................... 86 7 . 7 6
BANUFACTURING................................................. 86 7 . 7 6

See f o o t n o t e s  at end o f  t a b l e s .
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Table A-7. Percent increases in average hourly earnings for selected occupational groups.
Poughkeepsie, N.Y., for selected periods

I n d u s t r y  and o c c u p a t i o n a l  g ro u p  5
June 1975 

to
June 1976

June  1976 
to

June  1977

June 1977 
to

June 1978

June 197 8 
to

June 1979

A l l  i n d u s t r i e s :
O f f i c e  c l e r i c a l ____  __ _________________ __ _____  ___ ( ‘ ) ( ‘ ) ( 6 ) (6 )
E l e c t r o n i c  data  p r o c e s s i n g .  . .  ____  . .  . .  _______ (6 ) (6 ) (6 ) (M
I n d u s t r ia l  n u r s e s ___________________________________  . . ( 6 ) (6 ) ( 6 ) ( b )
S k i l l e d  m a i n t e n a n c e  t r a d e s _____________________________ ( 6 ) ( 6 ) ( ‘ ) 6 .6
U n s k i l l e d  pl ant  w o r k e r s ____________________  ________ 5 .3 6.7 2 .6 6.2

M a n u fa c t u r in g :
O f f i c e  c l e r i c a l ____________________________________________ ( 6 ) ( 6 ) ( 6 ) ( 6 )
E l e c t r o n i c  data  p r o c e s s i n g _____________________________ ( 6 ) ( 6 ) (6 ) ( 6 )
I n d u s t r ia l  n u r s e s _______________________________________ (6 ) ( 6 ) ( 6 ) ( ‘ )
S k i l l e d  m a in t e n a n c e  t r a d e s _____________________________ ( 6 ) (6 ) (6 ) ( 6 )
U n s k i l l e d  plant  w o r k e r s _________________________________ 3 .7 8.1 6 .0 8.5

N o n m a n u f a c t u r in g :
O f f i c e  c l e r i c a l .  ____________________________  ___________ ( 6 ) (* ) C ) ( 6 )
E l e c t r o n i c  da ta  p r o c e s s i n g ____  ______________________ ( ) ( ) ( 6 ) ( ! )
I n d u s t r i a l  n u r s e s __________________________ - ______________ (6 ) ( 6 ) ( 6 ) ( 6 )
U n s k i l l e d  p lant  w o r k e r s _________________________________ ( 6 ) ( 6 ) ( ‘ ) ( 6 )

See  f o o t n o t e s  at  end o f ta b le s .
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Table A-8. Average pay relationships within establishments for white-collar occupations, Poughkeepsie, N.Y., June 1979

O f f i c e  c l e r i c a l  o c c u p a t i o n  b e in g  c o m p a r e d —

O c c u p a t i o n  w h ic h  e q u a l s  100
Switchboard operators Switchboard operator-receptionists

A ccounting clerks K ey entry operators

Class A Class B Class A Class B

SWITCHBOARD OPERATORS........................ 1 00
SWITCHBOARD OPERATOR-

RECEPTIONISTS............................................ ( 6 ) 1 00
ACCOUNTING CLERKS. CLASS A . . . . ( 6 ) 72 100
ACCOUNTING CLERKS. CLASS B . . . . ( 6 ) 101 129 100
KEY FNTRY OPERATORS. CLASS A . . 92 95 125 100 1 00
KEY ENTRY OPERATORS. CLASS B . . ( 6 ) 98 132 102 1 27 1 0 0

P r o f e s s i o n a l  and t e c h n i c a l  o c c u p a t i o n  b e in g  c o m p a r e

Drafters

Registered industrial nurses

Class B Class C

DRAFTERS. CLASS B ................................... 1 0 0
DRAFTERS. CLASS C ................................... 1 18 100
REGISTERED INDUSTRIAL NU RSES.. 1 0 2 84 1 0 0

S e e  fo o t n o t e  at e n d  o f  t a b l e s .

N O T E :  T a b l e s  A - 8  and A - 9  p r e s e n t  the a v e r a g e  pa y  r e l a t i o n s h i p  b e t w e e n  p a i r s  o f  o c c u p a t i o n s  w ith in  e s t a b l i s h m e n t s .  F o r  e x a m p l e ,  a va lue  o f  122 i n d i c a t e s  that e a r n i n g s  f o r  the o c c u p a t i o n  d i r e c t l y  
a b o v e  in the h e a d in g  a r e  22 p e r c e n t  g r e a t e r  than e a r n i n g s  f o r  the o c c u p a t i o n  d i r e c t l y  to  the le f t  in  the stub .  S i m i l a r l y ,  a va lue  o f  85 in d i c a t e s  e a r n i n g s  f o r  the o c c u p a t i o n  in  the h e a d in g  a r e  15 p e r c e n t  
b e l o w  e a r n i n g s  f o r  the o c c u p a t i o n  in  the stub .

S e e  a p p e n d ix  A  f o r  m e t h o d  o f  c o m p u t a t i o n .

8Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



Table A-9. Average pay relationships within establishments for blue-collar occupations, Poughkeepsie, N.Y., June 1979

M a in t e n a n c e ,  t o o l r o o m ,  and p o w e r p l a n t  o c c u p a t i o n  b e in g  c o m p a r e d —

O c c u p a t i o n  w h ic h  e q u a l s  100
Electricians Machinists

M echanics

T ool and die makers

M otor vehicles

MAINTENANCE E L E C T R I C I A N S . . . . . . 1 00
99

97
( 6 )

MAINTENANCE M A C H I N I S T S . . . . . . . .
MAINTENANCE MECHANICS 

(MOTOR V E H I C L E S ) . . . . . . . . . . . . . 1 0 0
( 6 )TOOL AND DIE MAKERS..................... ... 1 0 0 1 0 0

M a t e r i a l  m o v e m e n t  and  c u s t o d i a l  o c c u p a t i o n  b e in g  c o m p a r e d —

W arehousemen M aterial handling laborers Forklift operators Janitors, porters, and cleaners

WAREHOUSEMEN.• • • • • • • • • • • • • • • • • 100
( 6 )
( 6 )

110

MATERIAL HANDLING L A B O R E R S . . . .  
FORKLIFT O P E R A T O R S . . . . . . . . . . . .

1 0 0
1 00

JANITORS* PORTERS* AND 
C L E A N E R S . . . . . . . . . 1 13

S e e  f o o t n o t e  at  en d o f  t a b l e s .

N O T E :  T a b l e s  A - 8  a nd  A - 9  p r e s e n t  the a v e r a g e  pa y  re l a t i o n s h i p  b e t w e e n  p a i r s  o f  o c c u p a t i o n s  w it h in  e s t a b l i s h m e n t s .  F o r  e x a m p l e ,  a v a lu e  o f  122 in d i c a t e s  that e a r n i n g s  f o r  the o c c u p a t i o n  d i r e c t l y  
a b o v e  in  the he a d ing  a r e  22 p e r c e n t  g r e a t e r  than e a r n i n g s  f o r  the o c c u p a t i o n  d i r e c t l y  t o  the l e f t  in  the stub . S i m i l a r l y ,  a v a l u e  o f  85 i n d i c a t e s  e a r n i n g s  f o r  the  o c c u p a t i o n  in  the  hea di ng  a r e  15 p e r c e n t  
b e l o w  e a r n i n g s  f o r  the  o c c u p a t i o n  in  the stub.

S e e  a p p e n d ix  A  f o r  m e t h o d  o f  c o m p u t a t i o n .
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Footnotes

1 Standard  h ou rs  r e f le c t  the w o rk w e e k  fo r  w h ich  e m p lo y e e s  r e c e iv e  
th e ir  r e g u la r  s tr a ig h t -t im e  s a la r ie s  (e x c lu s iv e  o f  pay f o r  o v e r t im e  at 
re g u la r  a n d /o r  p r e m iu m  r a te s ) ,  and the ea rn in g s  c o r r e s p o n d  to  th ese  
w eek ly  h o u rs .

2 T h e m ea n  is com p u ted  fo r  e a ch  jo b  b y  to ta lin g  the ea rn in g s  o f  a ll
w o r k e r s  and d iv id in g  by  the n u m ber o f  w o r k e r s .  T he m ed ia n  d es ig n a tes  
p o s it io n — h a lf o f  the w o r k e r s  r e c e iv e  the sa m e  o r  m o r e  and h a lf r e c e iv e  
the sam e o r  le s s  than the rate  show n. T h e m id d le  range is  d e fin ed  by  tw o 
ra tes  o f  pay: a fou rth  o f  the w o r k e r s  ea rn  the sa m e o r  le s s  than the lo w e r
o f  th ese  ra tes  and a fou rth  ea rn  the sa m e  o r  m o r e  than the h ig h e r  ra te .

3 E arn ings data re la te  on ly  to  w o r k e r s  w h ose  se x  id e n tifica t io n  w as 
p r o v id e d  by  the esta b lish m en t.

4 E x clu d es  p re m iu m  pay fo r  o v e r t im e  and f o r  w o rk  on w eek en d s , 
h o lid a y s , and la te  sh ifts .

5 E stim a tes  fo r  p e r io d s  ending p r io r  to  1976 re la te  to m en  o.nly f o r  
sk ille d  m ain ten ance and u nsk illed  plant w o r k e r s .  A ll o th e r  e s t im a te s  re la te  
to  m en  and w om en .

6 Data do not m eet p u b lica tion  c r i t e r ia  o r  data not a v a ila b le .
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Appendix A. 
Scope and Method 
of Survey

In each of the 72 1 areas currently surveyed, the Bureau obtains 
wages and related benefits data from representative establishments within 
six broad industry divisions: Manufacturing; transportation, communication,
and other public utilities; wholesale trade; retail trade; finance, insurance, 
and real estate; and services. Government operations and the construction 
and extractive industries are excluded. Establishments having fewer than a 
prescribed number of workers are also excluded because of insufficient 
employment in the occupations studied. Appendix table 1 shows the number 
of establishments and workers estimated to be within the scope of this survey, 
as well as the number actually studied.

Bureau field representatives obtain data by personal visits at 3 - year 
intervals. In each of the two intervening years, information on employment 
and occupational earnings only is collected by a combination of personal visit, 
m ail questionnaire, and telephone interview from establishments participating 
in the previous survey.

A  sample of the establishments in the scope of the survey is selected 
for study prior to each personal visit survey. This sample, less estab­
lishments which go out of business or are no longer within the industrial 
scope of the survey, is retained for the following two annual surveys. In 
m ost cases, establishments new to the area are not considered in the scope 
of the survey until the selection of a sample for a personal visit survey.

The sampling procedures involve detailed stratification of all estab­
lishments within the scope of an individual area survey by industry and 
number of employees. From this stratified universe a probability sample 
is selected, with each establishment having a predetermined chance of se­
lection. To obtain optimum accuracy at minimum cost, a greater proportion 
of large than sm all establishments is selected. When data are combined, 
each establishment is weighted according to its probability of selection so 
that unbiased estimates are generated. For example, if one out of four 
establishments is selected, it is given a weight of 4 to represent itself plus 
three others. An alternate of the same original probability is chosen in the 
same industry-size classification if data are not available from the original 
sample m em ber. If no suitable substitute is available, additional weight is 
assigned to a sample member that is similar to the missing unit.
Occupations and earnings

Occupations selected for study are common to a variety of manufac­
turing and nonmanufacturing industries, and are of the following types: (1)
Office clerical; (2) professional and technical; (3) maintenance, toolroom,

1 Included in the 72 areas are 2 studies conducted by the Bureau under contract. These areas are 
Akron, Ohio and Poughkeepsie-Kingston-Newburgh, N .Y. In addition, the Bureau conducts more limited area 
studies in approximately 100 areas at the request of the Employment Standards Administration of the U. S. 
Department of Labor.

and powerplant; and (4) material movement and custodial. Occupational 
classification is based on a uniform set of job descriptions designed to take 
account of interestablishment variation in duties within the same job. 
Occupations selected for study are listed and described in appendix B.

Unless otherwise indicated, the earnings data following the job 
titles are for all industries combined. Earnings data for some of the 
occupations listed and described, or for some industry divisions within the 
scope of the survey, are not presented in the A -series tables because 
either (1) employment in the occupation is too small to provide enough data 
to m erit presentation, or (2) there is possibility of disclosure of individual 
establishment data. Separate men's and women's earnings data are not 
presented when the number of workers not identified by sex is 20 percent 
or more of the men or women identified in an occupation. Earnings data 
not shown separately for industry divisions are included in data for all 
industries combined. Likewise, for occupations with more than one level, 
data are included in the overall classification when a subclassification is 
not shown or information to subclassify is not available.

Occupational employment and earnings data are shown for full-time 
workers, i.e ., those hired to work a regular weekly schedule. Earnings 
data exclude premium pay for overtime and for work on weekends, holidays, 
and late shifts. Nonproduction bonuses are excluded, but cost-of-living  
allowances and incentive bonuses are included. Weekly hours for office 
clerical and professional and technical occupations refer to the standard 
workweek (rounded to the nearest half hour) for which employees receive 
regular straight-time salaries (exclusive of pay for overtime at regular 
and/or premium rates). Average weekly earnings for these occupations are 
rounded to the nearest half dollar. Vertical lines within the distribution of 
workers on some A-tables indicate a change in the size of the class intervals.

These surveys measure the level of occupational earnings in an area 
at a particular time. Comparisons of individual occupational averages over 
time may not reflect expected wage changes. The averages for individual jobs 
are affected by changes in wages and employment patterns. For example, 
proportions of workers employed by high- or low-wage firms may change, or 
high-wage workers may advance to better jobs and be replaced by new 
workers at lower rates. Such shifts in employment could decrease an occu­
pational average even though most establishments in an area increase wages 
during the year. Changes in earnings of occupational groups, shown in table 
A -7, are better indicators of wage trends than are earnings changes for 
individual jobs within the groups.

Average earnings reflect composite, areawide estimates. Industries 
and establishments differ in pay level and job staffing, and thus contribute 
differently to the estimates for each job. Pay averages may fail to reflect 
accurately the wage differential among jobs in individual establishments.Digitized for FRASER 
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Average pay levels for men and women in selected occupations should 
not be assumed to reflect differences in pay of the sexes within individual 
establishments. Factors which may contribute to differences include pro­
gression within established rate ranges (only the rates paid incumbents are 
collected) and performance of specific duties within the general survey job 
descriptions. Job descriptions used to classify employees in these surveys 
usually are more generalized than those used in individual establishments 
and allow for minor differences among establishments in specific duties 
performed.

Occupational employment estimates represent the total in all estab­
lishments within the scope of the study and not the number actually surveyed. 
Because occupational structures among establishments differ, estimates of 
occupational employment obtained from the sample of establishments studied 
serve only to indicate the relative importance of the jobs studied. These 
differences in occupational structure do not affect materially the accuracy of 
the earnings data.
Wage trends for selected occupational groups

The percent increases presented in table A -7  are based on changes 
in average hourly earnings of men and women in establishments reporting the 
trend jobs in both the current and previous year (matched establishments). 
The data are adjusted to remove the effects on average earnings of employ­
ment shifts among establishments and turnover of establishments included 
in survey samples. The percent increases, however, are still affected by 
factors other than wage increases. Hirings, layoffs, and turnover may affect 
an establishment average for an occupation when workers are paid under plans 
providing a range of wage rates for individual jobs. In periods of increased 
hiring, for example, new employees may enter at the bottom of the range, 
depressing the average without a change in wage rates.

The percent changes relate to wage changes between the indicated 
dates. When the time span between surveys is other than 12 months, annual 
rates are also shown. (It is assumed that wages increase at a constant rate 
between surveys.)
Occupations used to compute wage trends are:

Office clerical

Secretaries 
Stenographers, senior 
Stenographers, general 
Typists, classes A and B 
File clerks, classes A ,

B, and C 
Messengers 
Switchboard operators 
Order clerks, classes 

A and B
Accounting clerks, 

classes A and B 
Payroll clerks 
Key entry operators, 

classes A and B
Electronic data processing
Computer systems analysts, 

classes A , B, and C 
Computer programmers, 

classes A , B, and C

Electronic data processing—  
Continued

Computer operators, 
classes A , B, and C

Industrial nurses
Registered industrial 

nurses
Skilled maintenance
Carpenters
Electricians
Painters
Machinists
Mechanics (machinery) 
Mechanics (motor vehicle) 
Pipefitters 
Tool and die makers
Unskilled plant
Janitors, porters, and 

cleaners
Material handling laborers

Percent changes for individual areas in the program are computed 
as follows:

1. Average earnings are computed for each occupation for 
the 2 years being compared. The averages are derived 
from earnings in those establishments which are in 
the survey both years; it is assumed that employment 
remains unchanged.

2. Each occupation is assigned a weight based on its pro­
portionate employment in the occupational group in the 
base year.

3. These weights are used to compute group averages.
Each occupation's average earnings (computed in step 1) 
is multiplied by its weight. The products are totaled to 
Obtain a group average.

4. The ratio of group averages for 2 consecutive years is 
computed by dividing the average for the current year by 
the average for the earlier year. The result— expressed 
as a percent— less 100 is the percent change.

For a more detailed description of the method used to compute these 
wage trends, see "Improving Area Wage Survey Indexes," Monthly Labor 
Review, January 1973, pp. 52-57.

Average pay relationships within establishments

Relative measures of occupational pay are presented in table A - 8 
for white-collar occupations and in table A -9  for blue-collar occupations. 
These relative values reflect differences in pay between occupations within 
individual establishments. Relative pay values are computed by dividing an 
establishment's average earnings for an occupation being compared by the 
average for another occupation (designated as 100) and multiplying the quotient 
by 100. For example, if janitors in a firm  average $4 an hour and forklift 
operators $5, forklift operators have a relative pay value of 125 compared 
with janitors. ($5 -r $4 = 1.25, x 100 = 125.) In combining the relatives of 
the individual establishments to arrive at an overall average, each establish­
ment is considered to have as many relatives as it has weighted workers 
in the two jobs being compared.

Pay relationships based on overall averages may differ considerably 
because of the varying contribution of high- and low-wage establishments to 
the averages. For example, the overall average hourly earnings for forklift 
operators may be 50 percent more than the average for janitors because the 
average for forklift operators may be strongly influenced by earnings in 
high-wage establishments while the average for janitors may be strongly 
influenced by earnings in low-wage establishments. In such a case, the 
intra-establishment relationship will indicate a much smaller difference 
in earnings.

E sta b lish m en t p r a c t ic e s  and su p p lem en ta ry  w age  p r o v is io n s

Tabulations on selected establishment practices and supplementary 
wage provisions (B-series tables) are not presented in this bulletin. Informa­
tion for these tabulations is collected at 3-year intervals. These tabulations 
on minimum entrance salaries for inexperienced office workers; shift differ­
entials; scheduled weekly hours and days; paid holidays; paid vacations; and 
health, insurance, and pension plans are presented (in the B -series tables) 
in previous bulletins for this area.Digitized for FRASER 
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Appendix table 1. Establishments and workers within scope of survey and number studied, 
Poughkeepsie, N.Y., June 1979

M i n i m u m N u m b e r  o f  e s t a b l i s h m e n t s W o r k e r s  in  e s t a b l i s h m e n t s

I n d u s t r y  d i v i s i o n  2
e m p l o y m e n t  
in e s t a b l i s h - W ith in  8c o p e  

o f  study  3

W ith in  s c o p e  o f  study  4
m e n t s  in  s c o p e  

o f  st ud y
Studied

N u m b e r P e r c e n t
Stud ied

ALL I N D U S T R Y  D I V I S I O N S -------------------------------------------------------------- 93 46 3 5 . 9 9 5 ICO 3 C . 6 6 5

MANUFACTURING ---------------------------------------------------------------------------------------------------- s c 37 i « 2 7 . 3 5 9 77 2 4 , 1 9 3
NONMANUF ACTURING ------------------------------------------------------------------------------------------

TRANSPORTATION. COMMUNICATION. AND
■ 56 32 8 . 1 3 6 23 6 , 4 7 2

OTHER PUBLIC U T I L IT I F S  5 ----------------------------------------------------------- 5G 6 4 1 . 5 9 0 4 1 . 4 1 5
WHOLESALE t r a d e 6 ------------------------------------------------------------------------------------ 5C 4 a 533 2 533
RETAIL t r a d e  6 ---------------------------------------------------------------------------------------------- 5C 25 13 3 . 9 3 9 11 3 . 1 2 C
f i n a n c e ,  i n s u r a n c e ,  and r e a l  e s t a t e 6 --------------------- 5C 7 5 8C7 2 643
CERVICES6 7----------------------------------------------------------------------------------------------------------- 50 14 6 1 . 2 6 7 4 761

1 T h e  P o u g h k e e p s i e  S ta n da rd  M e t r o p o l i t a n  S t a t i s t i ca l  A r e a ,  a s  d e f in e d  b y  the 
O f f i c e  o f  M a n a g e m e n t  and  B u d g e t  th ro u g h  F e b r u a r y  1974,  c o n s i s t s  o f  D u t c h e s s  
County .  T h e  " w o r k e r s  w it h in  s c o p e  o f  s tudy"  e s t i m a t e s  p r o v i d e  a r e a s o n a b l y  a c c u r a t e  
d e s c r i p t i o n  o f  the  s i z e  and  c o m p o s i t i o n  o f  the la b o r  f o r c e  i n c lu d e d  in  the s u r v e y .  
E s t i m a t e s  a r e  not  in te n d e d ,  h o w e v e r ,  f o r  c o m p a r i s o n  with  o t h e r  s t a t i s t i c a l  s e r i e s  
to  m e a s u r e  e m p l o y m e n t  t r e n d s  o r  l e v e l s  s i n c e  (1 ) planning o f  w a g e  s u r v e y s  r e q u i r e s  
e s t a b l i s h m e n t  da ta  c o m p i l e d  c o n s i d e r a b l y  in  a d v a n c e  o f  the p a y r o l l  p e r i o d  s tud ie d ,  
a nd  (2 )  s m a l l  e s t a b l i s h m e n t s  a r e  e x c l u d e d  f r o m  the s c o p e  o f  the s u r v e y .

2 T h e  1972 e d i t i o n  o f  the S ta nda rd  In du s tr ia l  C l a s s i f i c a t i o n  M a nua l w as  u s e d  
in  c l a s s i f y i n g  e s t a b l i s h m e n t s  b y  in d u s t r y  d i v is i o n .  A l l  g o v e r n m e n t  o p e r a t i o n s  a r e  
e x c l u d e d  f r o m  the  s c o p e  o f  the  s u r v e y .

3 I n c l u d e s  a l l  e s t a b l i s h m e n t s  with  to ta l e m p l o y m e n t  at o r  a b o v e  the m i n i m u m  
l i m i t a t i o n .  A l l  o u t le t s  (w i th in  the a r e a )  o f  c o m p a n i e s  in  i n d u s t r i e s  su c h  a s  t r a d e ,

f i n a n c e ,  auto  r e p a i r  s e r v i c e ,  and  m o t i o n  p i c t u r e  t h e a t e r s  a r e  c o n s i d e r e d  as one 
e s t a b l i s h m e n t .

4 I n c lu d e s  a l l  w o r k e r s  in  a l l  e s t a b l i s h m e n t s  with  t o t a l  e m p l o y m e n t  (wi th in  
the a r e a )  at o r  a b o v e  the m i n i m u m  l im it a t io n .

5 A b b r e v i a t e d  to  " p u b l i c  u t i l i t i e s "  in  the A - s e r i e s  t a b l e s .  T a x i c a b s  and 
s e r v i c e s  in c id e n t a l  to  w a t e r  t r a n s p o r t a t i o n  a r e  e x c l u d e d .

6 S e p a r a t e  data  f o r  th is  d i v i s i o n  a r e  not p r e s e n t e d  in  the  A - s e r i e s  t a b l e s ,  but 
the d i v i s i o n  i s  r e p r e s e n t e d  in  the " a l l  in d u s t r i e s "  and  " n o n m a n u f a c t u r i n g "  e s t i m a t e s .

7 H o te l s  and m o t e l s ;  l a u n d r i e s  and o t h e r  p e r s o n a l  s e r v i c e s ;  b u s i n e s s  s e r v i c e s ;  
a u t o m o b i l e  r e p a i r ,  r e n t a l ,  and p a rk in g ;  m o t i o n  p i c t u r e s ;  n o n p ro f i t  m e m b e r s h i p  
o r g a n iz a t i o n s  ( e x c l u d i n g  r e l i g i o u s  and c h a r i t a b l e  o r g a n i z a t i o n s ) ;  and e n g in e e r in g  and 
a r c h i t e c t u r a l  s e r v i c e s .
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Appendix B.
Occupational
Descriptions

The primary purpose of preparing job descriptions for the Bu­
reau's wage surveys is to assist its field representatives in classifying 
inro appropriate occupations workers who are employed under a variety 
of payroll titles and different work arrangements from establishment to 
establishment and from area to area. This permits grouping occupational 
wage rates representing comparable job content. Because of this em­
phasis on interestablishment and interarea comparability of occupational 
content, the Bureau's job descriptions may differ significantly from those 
in use in individual establishments or those prepared for other purposes. 
In applying these job descriptions, the Bureau's field representatives 
are instructed to exclude working supervisors; apprentices; and part- 
time, temporary, and probationary workers. Handicapped workers whose 
earnings are reduced because of their handicap are also excluded. 
Learners, beginners, and trainees, unless specifically included in the 
job descriptions, are excluded.

Office

SECRETARY

Assigned as a personal secretary, normally to one individual. Main­
tains a close and highly responsive relationship to the day-to-day activities of 
the supervisor. Works fairly independently receiving a minimum of detailed 
supervision and guidance. Performs varied clerical and secretarial duties 
requiring a knowledge of office routine and understanding of the organization, 
programs, and procedures related to the work of the supervisor.

Exclusions. Not all positions that are titled "secretary" possess the 
above characteristics. Examples of positions which are excluded from the 
definition are as follows:

a. Positions which do not meet the "personal" secretary concept 
described above;

b. Stenographers not fully trained in secretarial-type duties;

c. Stenographers serving as office assistants to a group of pro­
fessional, technical, or managerial persons;

d. Assist ant-type positions which entail more difficult or more 
responsible technical, administrative, or supervisory duties 
which are not typical of secretarial work, e .g ., Administrative 
Assistant, or Executive Assistant:

SECRET ARY— Continued

Exclusions— Continued

e. Positions which do not fit any of the situations listed in the 
sections below titled "L evel of Supervisor, "  e.g., secretary to the 
president of a company that employs, in all, over 5 ,000 persons;

f. Trainees.

Clas sification by Level

Secretary jobs which meet the required characteristics are matched 
at one of five levels according to (a) the level of the secretary's supervisor 
within the company's organizational structure and, (b) the level of the 
secretary's responsibility. The tabulation following the explanations of these 
two factors indicates the level of the secretary for each combination of 
the factors.

Level of Secretary's Supervisor (LS)

a. Secretary to the supervisor or head of a small organizational 
unit (e.g., fewer than about 25 or 30 persons); or

LS—1
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S E C R E T A R Y ---- C ontinued

Classification by Level— Continued

b. Secretary to a nonsupervisory staff specialist, professional 
employee, administrative officer or assistant, skilled technician 
or expert. (NOTE: Many companies a s s ig n  stenographers, 
rather than secretaries as described above, to this level of 
supervisory or nonsupervisory worker.)

LS—2 a. Secretary to an executive or managerial person whose respon­
sibility is not equivalent to one of the specific level situations in 
the definition for LS—3, but whose organizational unit normally 
numbers at least several dozen employees and is usually divided 
into organizational segments which are often, in turn, further 
subdivided. In some companies, this level includes a wide range 
of organizational echelons; in others, only one or two; or

b. Secretary to the head of an individual plant, factory, etc., (or 
other equivalent level of official) that employs, in all, fewer 
than 5, 000 persons.

LS—3 a. Secretary to the chairman of the board or president of a company 
that employs, in all, fewer than 100 persons; or

b. Secretary to a corporate officer (other than chairman of the 
board or president) of a company that employs, in all, over 100 
but fewer than 5, 000 persons; or

c. Secretary to the head (immediately below the officer level) over 
either a major corporatewide functional activity (e.g., marketing, 
research, operations, industrial relations, etc.) or a major 
geographic or organizational segment (e.g., a regional headquar­
ters; a major division) of a company that employs, in all, over 
5, 000 but fewer than 25, 000 employees; or

d. Secretary to the head of an individual plant, factory, etc., (or 
other equivalent level of official) that employs, in all, over 
5,000 persons; or

e. Secretary to the head of a large and important organizational 
segment (e .g ., a middle management supervisor of an organi­
zational segment often involving as many as several hundred 
persons) of a company that employs, in all, over 25, 000 persons.

LS—4 a. Secretary to the chairman of the board or president of a company 
that employs, in all, over 100 but fewer than 5,000 persons; or

b. Secretary to a corporate officer (other than the chairman of the 
board or president) of a company that employs, in all, over 5,000  
but fewer than 25, 000 persons; or

c. Secretary to the head, immediately below the corporate officer 
level, of a major segment or subsidiary of a company that 
employs, in all, over 25, 000 per sons.

S E C R E T  ARY— C ontinued

Classification by Level— Continued

NOTE: The term "corporate officer" used in the above LS definition
refers to those officials who have a significant corporatewide policymaking 
role with regard to major company activities. The title "vice president," 
though normally indicative of this role, does not in all cases identify such 
positions. Vice presidents whose primary responsibility is to act personally 
on individual cases or transactions (e.g., approve or deny individual loan 
or credit actions; administer individual trust accounts; directly supervise a 
clerical staff) are not considered to be "corporate officers" for purposes 
of applying the definition.

Level of Secretary's Responsibility (LR)

This factor evaluates the nature of the work relationship between 
the secretary and the supervisor, and the extent to which the secretary is 
expected to exercise initiative and judgment. Secretaries should be matched 
at LR—1 or LR—2 described below according to their level of responsibility.

LR—1. Performs varied secretarial duties including or comparable 
to most of the following:

a. Answers telephones, greets personal callers, and opens in­
coming mail.

b. Answers telephone requests which have standard answers. May 
reply to requests by sending a form letter.

c. Reviews correspondence, memoranda, and reports prepared by 
others for the supervisor's signature to ensure procedural and 
typographical accuracy.

d. Maintains supervisor's calendar and makes appointments as 
instructed.

e. Types, takes and transcribes dictation, and files.

LR—2. Performs duties described under LR—1 and, in addition 
performs tasks requiring greater judgment, initiative, and knowl­
edge of office functions including or comparable to most of the 
following:

a. Screens telephone and personal callers, determining which can 
be handled by the supervisor's subordinates or other offices.

b. Answers requests which require a detailed knowledge of of­
fice procedures or collection of information from files or 
other offices. May sign routine correspondence in own or 
supervisor's name.

c. Compiles or assists in compiling periodic reports on the basis 
of general instructions.
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S E C R E T A R Y — C ontinued

d. Schedules tentative appointments without prior clearance. A s ­
sembles necessary background material for scheduled meetings. 
Makes arrangements for meetings and conferences.

e. Explains supervisor's requirements to other employees in super­
visor's unit. (Also types, takes dictation, and files.)

The following tabulation shows the level of the secretary for each 
LS and LR combination.

L e v e l o f  S e c r e t a r y 's  R e s p o n s ib il ity  (L R — 2)— C ontinued

Level of secretary's
_____ supervisor_____  Level of secretary's responsibility

LR—1 LR—2

LS—1_
LS—2_
LS—3_
LS—4_

Class E Class D 
Class D Class C 
Class C Class B 
Class B Class A

STENOGRAPHER

Primary duty is to take dictation using shorthand, and to transcribe 
the dictation. May also type from written copy. May operate from a steno­
graphic pool. May occasionally transcribe from voice recordings (if primary 
duty is transcribing from recordings, see Transcribing-Machine Typist).

NOTE: This job is distinguished from that of a secretary in that a
secretary normally works in a confidential relationship with only one man­
ager or executive and performs more responsible and discretionary tasks as 
described in the secretary job definition.

Stenographer, Senior. Dictation involves a varied technical or specialized 
vocabulary such as In legal briefs or reports on scientific research. May 
also set up and maintain files, keep records, etc.

OR

Performs stenographic duties requiring significantly greater inde­
pendence and responsibility than stenographer, general, as evidenced by the 
following: Work requires a high degree of stenographic speed and accuracy;
a thorough working knowledge of general business and office procedure; and 
of the specific business operations, organization, policies, procedures, files, 
workflow, etc. Uses this knowledge in performing stenographic duties and 
responsible clerical tasks such as maintaining followup files; assembling 
material for reports, memoranda, and letters; composing simple letters 
from general instructions; reading and routing incoming mail; and answering 
routine questions, etc.

Stenographer, General. Dictation involves a normal routine vocabulary. May 
maintain file s , keep simple records, or perform other relatively routine 
clerical tasks.

T R A N SC R IB IN G -M A C H IN E  T Y P IS T

Primary duty is to type copy of voice recorded dictation which does 
not involve varied technical or specialized vocabulary such as that used in 
legal briefs or reports on scientific research. May also type from written 
copy. May maintain files, keep simple records, or perform other relatively 
routine clerical tasks. (See Stenographer definition for workers involved 
with shorthand dictation.)

TYPIST

Uses a typewriter to make copies of various materials or to make 
out bills after calculations have been made by another person. May include 
typing of stencils, mats, or similar materials for use in duplicating proc­
esses. May do clerical work involving little special training, such as 
keeping simple records, filing records and reports, or sorting and distributing 
incoming mail.

Class A. Performs one or more of the following: Typing material
in final form when it involves combining material from several sources; or 
responsibility for correct spelling, syllabication, punctuation, etc., of tech­
nical or unusual words or foreign language material; or planning layout and 
typing of complicated statistical tables to maintain uniformity and balance in 
spacing. May type routine form letters, varying details to suit circumstances.

Class B. Performs one or more of the following: Copy typing from
rough or clear drafts; or routine typing of form s, insurance policies, etc.; 
or setting up simple standard tabulations; or copying more complex tables 
already set up and spaced properly.

FILE CLERK

Files, classifies, and retrieves material in an established filing 
system. May perform clerical and manual tasks required to maintain files. 
Positions are classified into levels on the basis of the following definitions.

Class A . Classifies and indexes file material such as correspond­
ence, reports, technical documents, etc., in an established filing system  
containing a number of varied subject matter files. May also file this 
material. May keep records of various types in conjunction with the files. 
May lead a small group of lower level file clerks.

Class B. Sorts, codes, and files unclassified material by simple 
(subject matter) headings or partly classified material by finer subheadings. 
Prepares simple related index and cross-reference aids. As requested, 
locates clearly identified material in files and forwards material. May 
perform related clerical tasks required to maintain and service files.

Class C. Performs routine filing of material that has already been 
classified or which is easily classified in a simple serial classification 
system (e.g., alphabetical, chronological, or numerical). As requested, 
locates readily available material in files and forwards m aterials; and may 
fill out withdrawal charge. May perform simple clerical and manual tasks 
required to maintain and service files.
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M ESSEN G ER

P e r fo r m s  v a r io u s  rou tin e  duties su ch  as running e r r a n d s , o p e ra t in g  
m in o r  o f f ic e  m a ch in e s  su ch  as s e a le r s  o r  m a ile r s ,  open ing and d istr ib u tin g  
m a il ,  and o th er  m in o r  c l e r i c a l  w o rk . E xclu d e  p os it ion s  that r e q u ir e  o p e r a ­
tion  o f  a m o to r  v e h ic le  as a s ig n ifica n t duty.

SW IT C H B O A R D  O P E R A T O R

O p e ra te s  a te le p h o n e  sw itch b oa rd  o r  co n so le  u sed  w ith  a p r iv a te  
b ra n ch  exch a n ge  (P B X ) s y s te m  to  re la y  in com in g , ou tgoin g, and in tra s y s te m  
c a l ls .  M ay p r o v id e  in fo rm a tio n  to c a l le r s ,  r e c o r d  and tra n sm it m e s s a g e s ,  
k eep  r e c o r d  o f  c a lls  p la c e d  and to l l  ch a rg e s . B e s id e s  op e ra tin g  a te lep h on e  
sw itch b o a rd  o r  c o n s o le ,  m a y  a ls o  type  o r  p e r fo r m  routine c le r i c a l  w o rk  
(typ ing o r  rou tin e  c l e r i c a l  w o rk  m ay  o ccu p y  the m a jo r  p o r tio n  o f  the w o r k e r 's  
t im e , and is  u su a lly  p e r fo r m e d  w h ile  at the sw itch b oa rd  or  c o n s o le ) .  C h ie f 
o r  lea d  o p e r a t o r s  in  e s ta b lish m e n ts  em p loy in g  m o r e  than one o p e r a to r  a re  
e x c lu d e d . F o r  an o p e r a t o r  w ho a lso  a cts  as a re ce p t io n is t , se e  S w itch board  
O p e ra to r  -R e c e p t io n is t .

SW IT C H B O A R D  O P E R A T O R  -R E C E P T IO N IS T

At a s in g le -p o s it io n  te lep h on e  sw itch b oa rd  o r  c o n s o le ,  a cts  both  as 
an o p e r a to r — se e  S w itch b oa rd  O p e ra to r— and as a re ce p t io n is t . R e ce p tio n is t 's  
w o rk  in v o lv e s  su ch  d u ties  as g re e t in g  v is i t o r s ;  d eterm in in g  nature o f  v is it o r 's  
b u s in e ss  and p r o v id in g  a p p ro p r ia te  in form a tion ; r e fe r r in g  v is it o r  to a p p r o ­
p r ia te  p e r s o n  in the o rg a n iz a t io n  o r  con ta ctin g  that p e r so n  by te lep h on e  and 
a rra n g in g  an app oin tm en t; k eep in g  a log  o f  v is i t o r s .

O R D E R  C L E R K

R e c e iv e s  w ritte n  o r  v e r b a l c u s t o m e r s ' p u rch a se  o r d e r s  fo r  m a te r ia l 
o r  m e r c h a n d is e  f r o m  c u s t o m e r s  o r  sa le s  p e o p le . W ork  ty p ic a lly  in v o lv es  
so m e  co m b in a tio n  o f  the fo llo w in g  d u ties : Quoting p r ic e s ;  d e term in in g  a v a i l ­
a b ility  o f  o r d e r e d  ite m s  and su g gestin g  substitu tes when n e c e s s a r y ;  ad v isin g  
e x p e c te d  d e l iv e r y  date  and m eth od  o f  d e liv e r y ; re co rd in g  o r d e r  and cu s to m e r  
in fo rm a tio n  on o r d e r  s h e e ts ; ch eck in g  o r d e r  sheets fo r  a c c u r a c y  and 
a d eq u acy  o f  in fo rm a tio n  r e c o r d e d ; a s ce rta in in g  cred it  rating o f  cu s to m e r ; 
fu rn ish in g  c u s to m e r  w ith  ack n ow led gem en t o f  re ce ip t  o f  o r d e r ;  fo llo w in g -u p  
to  se e  that o r d e r  is  d e l iv e r e d  by  the s p e c if ie d  date or  to le t cu s to m e r  know 
o f  a d e la y  in d e liv e r y ;  m ain ta in in g  o r d e r  f i le ;  ch eck ing  shipping in v o ice  
a ga in st o r ig in a l  o r d e r .

E x clu d e  w o r k e r s  pa id  on a c o m m is s io n  b a s is  o r  w h ose  d u ties 
in clu d e  any o f  the fo l lo w in g : R e ce iv in g  o r d e r s  fo r  s e r v ic e s  ra th er than fo r
m a te r ia l o r  m e r c h a n d is e ; p ro v id in g  c u s to m e r s  with con su lta tiv e  a d v ice  
u sin g  k n ow led g e  ga in ed  f r o m  en g in eerin g  o r  ex ten s ive  te c h n ic a l tra in in g ; 
em p h a s iz in g  s e llin g  s k i l ls ;  handling m a te r ia l o r  m e rch a n d ise  as an in te g ra l 
p a rt o f  the jo b .

P o s it io n s  a r e  c la s s i f i e d  into le v e ls  a c co rd in g  to the fo llo w in g  
d e fin it io n s :

C la ss  A . H an dles o r d e r s  that in volve  m aking ju d g m en ts  su ch  as 
ch o o s in g  w h ich  s p e c i f i c  p ro d u c t  o r  m a te r ia l f r o m  the e s ta b lish m e n t 's  p rod u ct 
l in e s  w ill  s a t is fy  the c u s t o m e r 's  n e e d s , o r  d eterm in in g  the p r ic e  to be 
quoted  w hen p r ic in g  in v o lv e s  m o r e  than m e r e ly  r e fe r r in g  to a p r ic e  l is t  o r  
m ak in g  som e  s im p le  m a th e m a tica l ca lcu la tio n s .
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O R D E R  C L E R K — C ontinued

C la ss  B . H an d les  o r d e r s  in vo lv in g  ite m s  w h ich  have r e a d ily  id e n ­
t i f ie d  u se s  and a p p lica t io n s . M ay r e fe r  to  a ca ta lo g , m a n u fa c tu re r 's  m an ual, 
o r  s im ila r  d ocu m en t to in sb re  that p r o p e r  item  is  su p p lied  o r  to v e r ify  
p r ic e  o f  o r d e r e d  ite m .

A C C O U N T IN G  C L E R K

P e r fo r m s  one o r  m o r e  a ccou n tin g  c l e r i c a l  ta sk s  such  as p ostin g  to 
r e g is t e r s  and le d g e r s ;  r e c o n c i l in g  bank a cco u n ts ; v e r ify in g  the in tern a l c o n ­
s is te n c y ,  c o m p le t e n e s s ,  and m a th e m a tica l a c c u r a c y  o f  a ccou n tin g  d ocu m en ts ; 
a ss ig n in g  p r e s c r ib e d  a ccou n tin g  d is tr ib u t io n  c o d e s ;  exam in in g  and v e r ify in g  
fo r  c l e r i c a l  a c c u r a c y  v a r io u s  ty p e s  o f  r e p o r t s ,  l i s t s ,  c a lc u la t io n s , p o s t in g , 
e t c . ;  o r  p r e p a r in g  s im p le  o r  a s s is t in g  in p r e p a r in g  m o r e  co m p lica te d  jou rn a l 
v o u c h e r s . M ay w o rk  in e ith er  a m an ual o r  a u tom ated  a ccou n tin g  sy s te m .

T he w o rk  r e q u ir e s  a k n ow led ge  o f  c l e r i c a l  m eth od s  and o f f i c e  p r a c ­
t i c e s  and p r o c e d u r e s  w h ich  r e la te s  to the c l e r i c a l  p r o c e s s in g  and r e c o r d in g  
o f  tr a n s a c t io n s  and a ccou n tin g  in fo rm a tio n . W ith  e x p e r ie n c e , the w o rk e r  
ty p ic a lly  b e c o m e s  fa m il ia r  w ith  the b ook k eep in g  and a ccou n tin g  te r m s  and 
p r o c e d u r e s  u se d  in the a s s ig n e d  w o rk , but is not re q u ire d  to  have a kn ow led ge  
o f  the fo r m a l p r in c ip le s  o f  b ook k eep in g  and a cco u n tin g .

P o s it io n s  a re  c la s s i f i e d  into le v e ls  on the b a s is  o f  the fo llo w in g  
d e fin it io n s :

C la ss  A . U nder g e n e ra l s u p e r v is io n , p e r fo r m s  accou n tin g  c le r ic a l  
o p e r a t io n s  w h ich  r e q u ir e  the a p p lica tio n  o f  e x p e r ie n c e  and ju d g m en t, fo r  
e x a m p le , c l e r i c a l l y  p r o c e s s in g  c o m p lic a te d  or n o n re p e tit iv e  a ccou n tin g  t r a n s ­
a c t io n s , s e le c t in g  am on g a sub sta n tia l v a r ie ty  o f  p r e s c r ib e d  a ccou n tin g  co d e s  
and c la s s i f i c a t io n s ,  o r  tr a c in g  tr a n s a c t io n s  th rou gh  p r e v io u s  accou n tin g  
a ct io n s  to d e te rm in e  s o u r c e  o f  d is c r e p a n c ie s .  M ay  be a s s is te d  by one or  
m o r e  c la s s  B a ccou n tin g  c le r k s .

C la s s  B . U nder c lo s e  s u p e r v is io n , fo llo w in g  d e ta iled  in stru ction s  
and s ta n d a rd ized  p r o c e d u r e s ,  p e r fo r m s  on e o r  m o r e  rou tin e  a ccou n tin g  c l e r ­
ic a l o p e r a t io n s , such  as p os tin g  to le d g e r s ,  c a r d s ,  o r  w ork sh e e ts  w h ere  
id e n tifica t io n  o f  ite m s  and lo c a t io n s  o f  p o s t in g s  a r e  c le a r ly  in d ica ted ; 
ch eck in g  a c c u r a c y  and co m p le te n e s s  o f  s ta n d a rd ize d  and re p e t it iv e  r e c o r d s  
o r  a ccou n tin g  d o cu m e n ts ; and cod in g  d ocu m en ts  u sin g  a few  p r e s c r ib e d  
a ccou n tin g  c o d e s .

B O O K K E E P IN G -M A C H IN E  O P E R A T O R

O p e ra te s  a b ook k eep in g  m a ch in e  (w ith  o r  w ithout a ty p e w r ite r  k e y ­
b oa rd ) to  k eep  a r e c o r d  o f  b u s in e s s  t r a n s a c t io n s .

C la ss  A . K eep s  a set o f  r e c o r d s  re q u ir in g  a k n ow led ge  o f  and 
e x p e r ie n c e  in b a s ic  b ook k eep in g  p r in c ip le s ,  and fa m ilia r it y  w ith the s tru ctu re  
o f  the p a r t ic u la r  a ccou n tin g  s y s te m  u se d . D e te r m in e s  p r o p e r  r e c o r d s  and 
d is tr ib u t io n  o f  deb it and c r e d it  ite m s  to  be  u se d  in ea ch  p h ase  o f  the w ork . 
M ay p r e p a r e  c o n so lid a te d  r e p o r t s ,  b a la n ce  s h e e ts , and o th er  r e c o r d s  by  hand.

C la ss  B . K eep s  a r e c o r d  o f  on e  o r  m o r e  p h a ses  o r  s e c t io n s  o f  a 
set o f  r e c o r d s  u su a lly  re q u ir in g  lit t le  k n ow led g e  o f  b a s ic  b ook k eep in g . 
P h a se s  o r  s e c t io n s  in c lu d e  a cco u n ts  p a y a b le , p a y r o l l ,  c u s t o m e r s ' a ccou n ts  
(not in clu d in g  a s im p le  ty p e  o f  b ill in g  d e s c r ib e d  u nder m a ch in e  b i l le r ) ,
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B O O K K E E P IN G -M A C H IN E  O P E R A T O R — Continued

co s t  d is tr ib u t io n , ex p en se  d is tr ib u t io n , in v en tory  c o n tr o l ,  e tc . M ay ch e ck  
o r  a s s is t  in p re p a ra tio n  o f  t r ia l  b a la n ce s  and p r e p a re  c o n tr o l sh eets  fo r  
the a ccou n tin g  d ep artm en t.

M ACHINE B IL L E R

P r e p a r e s  s ta tem en ts , b i l l s ,  and in v o ic e s  on a m a ch in e  oth er than 
an o rd in a ry  o r  e le c t r o m a t ic  ty p e w r ite r . M ay a lso  k eep  r e c o r d s  as to b illin g s  
o r  shipping ch a rg e s  o r  p e r fo r m  oth er c l e r i c a l  w o rk  in cid en ta l to  b illin g  
o p e r a t io n s . F o r  w age study p u r p o s e s , m ach in e  b i l le r s  a re  c la s s i f ie d  by  type  
o f  m a ch in e , as fo l lo w s :

B illin g -m a ch in e  b i l le r .  U ses a s p e c ia l b illin g  m ach in e  (com b in a tion  
typing arid adding m ach in e) to  p r e p a re  b ills  and in v o ic e s  fr o m  c u s t o m e r s ' 
p u rch a se  o r d e r s ,  in tern a lly  p re p a re d  o r d e r s ,  sh ipping m e m o ra n d a , e tc . 
U sually  in v o lv e s  a p p lica tion  o f  p re d e te r m in e d  d iscou n ts  and sh ipping ch a rg e s  
and entry o f  n e c e s s a r y  e x te n s io n s , w h ich  m ay o r  m ay  not be com p u ted  on 
the b illin g  m a ch in e , and to ta ls  w hich  a re  a u to m a tica lly  a ccu m u la ted  by 
m ach in e . The op e ra tio n  u su a lly  in v o lv e s  a la rg e  n um ber o f  ca rb o n  co p ie s  
o f  the b il l  be ing  p re p a re d  and is o ften  done on a fan fo ld  m a ch in e .

B o o k k e e p in g -m a ch in e  b i l l e r . U ses  a b ook k eep in g  m ach in e  (w ith  o r  
w ithout a ty p e w r ite r  k eyboard ) to  p r e p a r e  c u s t o m e r s ' b i l ls  as p a rt o f  the 
accou n ts  r e c e iv a b le  op era tion . G e n e ra lly  in v o lv es  the sim u lta n eou s en try  o f  
fig u r e s  on c u s t o m e r s ' le d g e r  r e c o r d . The m ach in e  a u to m a tica lly  a ccu m u la tes  
f ig u re s  on a n um ber o f  v e r t ic a l  co lu m n s and com p u tes  and u su a lly  pr in ts  
a u tom a tica lly  the deb it o r  c re d it  b a la n ce s . D oes not in vo lve  a kn ow led ge  
o f  b ook k eep in g . W ork s  f r o m  u n ifo rm  and standard ty p es  o f  sa le s  and 
cre d it  s lip s .

P A Y R O L L  C L E R K

P e r fo r m s  the c le r i c a l  ta sk s  n e c e s s a r y  to p r o c e s s  p a y r o lls  and to 
m aintain  p a y r o ll  r e c o r d s .  W ork  in v o lv es  m ost o f  the fo llo w in g : P r o c e s s in g
w o r k e r s ' t im e  o r  p ro d u c tio n  r e c o r d s ;  ad justing  w o r k e r s ' r e c o r d s  fo r  ch anges 
in w age r a te s , su p p lem en ta ry  b e n e fits , o r  ta x  d ed u ction s ; ed iting  p a y r o ll  
lis tin g s  aga in st s o u r c e  r e c o r d s ;  tr a c in g  and c o r r e c t in g  e r r o r s  in lis t in g s ; 
and a ss is t in g  in p re p a ra tio n  o f  p e r io d ic  su m m a ry  p a y r o ll  r e p o r ts . In a n on - 
autom ated p a y r o ll  s y s te m , com p u tes  w a g e s . W ork  m ay re q u ire  a p r a c t ic a l  
know ledge o f  g o v ern m en ta l re g u la tio n s , com p a n y  p a y r o ll  p o l i c y ,  o r  the 
com p u ter  sy s te m  fo r  p r o c e s s in g  p a y r o lls .

KEY E N TR Y O P E R A T O R

O p era tes  a keypunch  m a ch in e  to r e c o r d  o r  v e r ify  a lph a b etic  a n d /o r  
n u m eric  data on tabu lating  ca rd s  o r  on tap e .

P o s it io n s  a re  c la s s i f ie d  into le v e ls  on the b a s is  o f  the fo llo w in g  
d e fin it io n s .

C la ss  A . W ork  re q u ir e s  the a p p lica tion  o f  e x p e r ie n c e  and judgm ent 
in se le c t in g  p r o c e d u r e s  to be fo llo w e d  and in se a rch in g  f o r ,  in te rp re tin g , 
s e le c t in g , o r  cod in g  item s  to be keypunched fr o m  a v a r ie ty  o f  s o u r c e  d o c u ­
m en ts . On o c c a s io n  m ay a lso  p e r fo r m  so m e  rou tin e keypunch  w ork . M ay 
tra in  in e x p e r ie n ce d  keypunch  o p e r a t o r s .

KEY E N T R Y  O P E R A T O R — C ontinued

C lass  B . W ork  is rou tin e  and r e p e t it iv e . U nder c lo s e  s u p e r v is io n  
o r  fo llo w in g  s p e c i f ic  p r o c e d u r e s  o r  in s t r u c t io n s , w o rk s  f r o m  v a r io u s  s ta n ­
d a rd iz e d  s o u rc e  docum ents w h ich  have b e e n  co d e d , and fo llo w s  s p e c i f ie d  
p r o c e d u r e s  w hich  have been  p r e s c r ib e d  in  d e ta il and r e q u ir e  l it t le  o r  no 
s e le c t in g , cod in g , o r  in terp re tin g  o f  data to  be  r e c o r d e d . R e fe r s  to  s u p e r ­
v is o r  p r o b le m s  a r is in g  fr o m  e r r o n e o u s  i t e m s  o r  c o d e s  o r  m is s in g  
in fo rm a tio n .

Professional and Technical
C O M P U T E R  SYSTEM S A N A L Y S T , BUSINESS

A n alyzes  b u s in e ss  p r o b le m s  to  fo rm u la te  p r o c e d u r e s  fo r  so lv in g  
th em  by use o f  e le c t r o n ic  data p r o c e s s in g  eq u ip m en t. D ev e lop s  a c o m p le te  
d e s c r ip t io n  o f  a ll s p e c if ic a t io n s  n e ed ed  to  en ab le  p r o g r a m m e r s  to  p r e p a r e  
re q u ire d  d ig ita l com p u ter  p r o g r a m s . W ork  in v o lv e s  m o s t  o f  the fo l lo w in g : 
A n a ly zes  s u b je c t-m a tte r  op e ra t io n s  to  be  au tom ated  and id e n t ifie s  con d it ion s  
and c r it e r ia  re q u ire d  to  a ch iev e  s a t is fa c to r y  r e s u l t s ;  s p e c i f ie s  n u m ber and 
ty p es  o f  r e c o r d s ,  f i l e s ,  and d ocu m en ts  to  b e  u sed ; ou tlin es  a c tio n s  to  be 
p e r fo r m e d  by p e r so n n e l and co m p u te rs  in  s u ffic ie n t  d e ta il f o r  p r e se n ta t io n  
to  m an agem en t and fo r  p r o g ra m m in g  ( ty p ic a lly  th is  in v o lv e s  p r e p a ra t io n  o f  
w o rk  and data flow  ch a rts ) ; c o o rd in a te s  th e d ev e lop m en t o f  te s t  p r o b le m s  
and p a rt ic ip a te s  in t r ia l  runs o f  new  and r e v is e d  s y s te m s ; and r e c o m m e n d s  
equ ipm ent changes to  obta in  m o r e  e f fe c t iv e  o v e r a l l  o p e r a t io n s . (N O TE : 
W o rk e r s  p e r fo rm in g  both  s y s te m s  a n a ly s is  and p r o g r a m m in g  sh ou ld  be 
c la s s i f ie d  as sy s te m s  analysts i f  th is  is  the s k il l  u sed  to  d e te rm in e  
th e ir  p a y .)

D oes not in clu d e  e m p lo y e e s  p r im a r i ly  r e s p o n s ib le  fo r  the m a n a g e ­
m ent o r  su p e rv is io n  o f  o th er e le c t r o n ic  data p r o c e s s in g  e m p lo y e e s ,  o r  s y s ­
te m s  analysts p r im a r ily  c o n ce rn e d  w ith  s c ie n t i f ic  o r  e n g in e e r in g  p r o b le m s .

F o r  w age study p u r p o s e s , s y s te m s  an a ly sts  a re  c la s s i f i e d  as
fo l lo w s :

C la ss  A . W ork s in d ep en d en tly  o r  under on ly  g e n e ra l d ir e c t io n  on  
co m p le x  p r o b le m s  in vo lv in g  a ll p h a ses  o f  s y s te m s  a n a ly s is . P r o b le m s  a re  
co m p le x  b e ca u se  o f  d iv e r s e  s o u r c e s  o f  input data and m u lt ip le -u s e  r e q u ir e ­
m en ts o f  output data. (F o r  e x a m p le , d e v e lo p s  an in te g ra te d  p r o d u c tio n  s c h e d ­
u ling , in ven tory  co n tr o l,  co s t  a n a ly s is , and s a le s  a n a ly s is  r e c o r d  in  w h ich  
e v e r y  ite m  o f ea ch  type is  a u to m a tica lly  p r o c e s s e d  th rou g h  the fu ll  s y s te m  
o f  r e c o r d s  and a p p rop ria te  fo llow u p  a ctio n s  a re  in itia ted  b y  the c o m p u te r .)  
C o n fe rs  w ith p e r so n s  co n ce rn e d  to  d e te rm in e  the data p r o c e s s in g  p r o b le m s  
and a d v ises  s u b je c t -m a tte r  p e r so n n e l on  the im p lic a t io n s  o f  new  o r  r e v is e d  
s y s te m s  o f  data p r o c e s s in g  o p e r a t io n s . M ak es r e c o m m e n d a t io n s , i f  n e e d e d , 
fo r  a p p rov a l o f  m a jo r  sy s te m s  in s ta lla t io n s  o r  ch anges and fo r  ob ta in in g  
equ ip m en t.

M ay p ro v id e  fu n ction a l d ir e c t io n  to  lo w e r  le v e l  s y s te m s  a n a ly sts  
w ho are  a ss ig n ed  to  a s s is t .

C lass  B . W ork s  in depen den tly  o r  under on ly  g e n e r a l d ir e c t io n  on 
p r o b le m s  that a re  r e la t iv e ly  u n co m p lica te d  to  a n a ly ze , p la n , p r o g r a m , and 
o p e r a te . P r o b le m s  a re  o f  l im ite d  co m p le x ity  b e c a u s e  s o u r c e s  o f  input data 
a re  h om ogen eou s and the output data a re  c lo s e ly  re la te d . (F o r  e x a m p le , 
d e v e lop s  sy s te m s  fo r  m ain tain ing d e p o s ito r  a cco u n ts  in  a bank , m a in ta in in g  
a ccou n ts  re c e iv a b le  in a r e ta i l  e s ta b lis h m e n t , o r  m a in ta in in g  in v e n to ry
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a cco u n ts  in  a m a n u fa ctu r in g  o r  w h o le sa le  e s ta b lish m e n t.)  C o n fe rs  w ith  p e r ­
son s  c o n c e r n e d  to  d e te rm in e  the data p r o c e s s in g  p r o b le m s  and a d v ise s  
s u b je c t -m a t te r  p e r s o n n e l  on  the im p lica t io n s  o f  the data p r o c e s s in g  s y s te m s  
to  be a p p lied .

OR

W o rk s  on  a se g m e n t o f  a c o m p le x  data p r o c e s s in g  s ch e m e  o r  
s y s te m , as d e s c r ib e d  fo r  c la s s  A . W ork s  independently  on  rou tin e  a s s ig n ­
m en ts  and r e c e iv e s  in s t r u c t io n  and gu idan ce  on co m p le x  a ss ig n m e n ts . W ork  
is  r e v ie w e d  fo r  a c c u r a c y  o f  ju d g m en t, c o m p lia n ce  w ith in s t r u c t io n s , and to 
in s u r e  p r o p e r  a lign m en t w ith  the o v e r a l l  s y s te m .

C la s s  C . W o rk s  u nder im m e d ia te  su p e rv is io n , ca r r y in g  out a n a ly ­
s e s  as a s s ig n e d , u su a lly  o f  a s in g le  a c t iv ity . A ss ig n m en ts  a re  d e s ig n e d  to 
d e v e lo p  and exp an d  p r a c t ic a l  e x p e r ie n c e  in the a p p lica tion  o f  p r o c e d u r e s  and 
s k il ls  r e q u ir e d  fo r  s y s te m s  a n a ly s is  w o rk . F o r  ex a m p le , m a y  a s s is t  a h igh er 
le v e l  s y s te m s  a n a ly st b y  p r e p a r in g  the d e ta iled  s p e c if ic a t io n s  r e q u ir e d  by 
p r o g r a m m e r s  f r o m  in fo r m a t io n  d e v e lo p e d  by  the h igh er le v e l  a n a ly st.

C O M P U T E R  P R O G R A M M E R , BUSINESS
C o n v e r ts  s ta tem en ts  o f  b u s in e ss  p r o b le m s , ty p ic a lly  p r e p a r e d  by a 

s y s te m s  a n a ly s t , in to  a se q u e n ce  o f  d e ta iled  in s tru ctio n s  w h ich  a re  r e q u ir e d  
to  s o lv e  th e p r o b le m s  by  a u to m a tic  data p r o c e s s in g  equ ip m en t. W ork in g  f r o m  
ch a r ts  o r  d ia g r a m s , the p r o g r a m m e r  d e v e lop s  the p r e c is e  in s tru ctio n s  w h ich , 
w hen  e n te r e d  in to  the c o m p u te r  s y s te m  in co d e d  lan gu age , ca u se  the m a n ip u ­
la tio n  o f  data  to  a ch ie v e  d e s ir e d  r e s u lt s .  W ork  in v o lv e s  m o s t  o f  the fo llo w in g : 
A p p lie s  k n ow led g e  o f  co m p u te r  c a p a b il it ie s , m a th e m a tics , lo g ic  e m p lo y e d  by 
c o m p u te r s ,  and p a r t ic u la r  s u b je c t  m a tter  in v o lv e d  to ana lyze  ch a rts  and 
d ia g ra m s  o f  the p r o b le m  to  b e  p r o g r a m m e d ; d ev e lop s  se q u e n ce  o f  p r o g r a m  
s te p s ; w r ite s  d e ta ile d  f lo w  ch a rts  to  show  o r d e r  in w h ich  data w il l  be 
p r o c e s s e d ;  c o n v e r ts  th e s e  ch a r ts  to  cod ed  in s tru ctio n s  fo r  m a ch in e  to  fo llo w ; 
te s ts  and c o r r e c t s  p r o g r a m s ;  p r e p a r e s  in s tru ctio n s  fo r  op e ra tin g  p e r so n n e l 
d u rin g  p r o d u c t io n  ru n ; a n a ly z e s , r e v ie w s , and a lte rs  p r o g r a m s  to  in c r e a s e  
o p e r a t in g  e f f i c i e n c y  o r  adapt to  new  r e q u ire m e n ts ; m ain ta in s  r e c o r d s  o f  
p r o g r a m  d e v e lo p m e n t and r e v is io n s .  (N O TE : W o rk e r s  p e r fo r m in g  both
s y s te m s  a n a ly s is  and p r o g r a m m in g  shou ld  be c la s s if ie d  as s y s te m s  an a ly sts  
i f  th is  is  the s k il l  u se d  to  d e te rm in e  th e ir  p a y .)

D oes  not in c lu d e  e m p lo y e e s  p r im a r ily  r e s p o n s ib le  fo r  the m a n a g e ­
m en t o r  s u p e r v is io n  o f  o th e r  e le c t r o n ic  data p r o c e s s in g  e m p lo y e e s ,  o r  p r o ­
g r a m m e r s  p r im a r i ly  c o n c e r n e d  w ith  s c ie n t i f ic  a n d /o r  e n g in eer in g  p r o b le m s .

F o r  w age  study p u r p o s e s ,  p r o g r a m m e r s  are  c la s s i f i e d  as fo l lo w s :
C la ss  A . W o rk s  in d ep en d en tly  o r  under on ly g e n e ra l d ir e c t io n  on 

c o m p le x  p r o b le m s  w h ich  r e q u ir e  co m p e te n ce  in a ll p h ases  o f  p r o g ra m m in g  
c o n c e p ts  and p r a c t i c e s .  W o rk in g  fr o m  d ia g ra m s  and ch a rts  w h ich  id en tify  
the n atu re  o f  d e s ir e d  r e s u l t s ,  m a jo r  p r o c e s s in g  steps to  be  a c c o m p lis h e d , 
and the r e la t io n s h ip s  b e tw e e n  v a r io u s  s tep s  o f  the p r o b le m  so lv in g  rou tin e ; 
p la n s the fu ll  ra n g e  o f  p r o g r a m m in g  a ction s  n eed ed  to  e f f ic ie n t ly  u tiliz e  the 
co m p u te r  s y s te m  in  a ch ie v in g  d e s ir e d  end p r o d u c ts .

At th is  le v e l ,  p r o g r a m m in g  is  d iff icu lt  b e ca u se  com p u ter  equ ipm ent 
m u st b e  o r g a n iz e d  to  p r o d u c e  s e v e r a l  in te r r e la te d  but d iv e r s e  p r o d u c ts  fr o m  
n u m e ro u s  and d iv e r s e  data  e le m e n ts , A  w ide v a r ie ty  and ex te n s iv e  n um ber 
o f  in te rn a l p r o c e s s in g  a ct io n s  m u st o c c u r .  T h is r e q u ir e s  su ch  a ction s  as 
d e v e lo p m e n t o f  c o m m o n  o p e r a t io n s  w h ich  can be r e u s e d , e s ta b lish m e n t o f

C O M P U T E R  P R O G R A M M E R , BUSINESS— C ontinued

lin k age  p o in ts  b etw een  o p e r a t io n s , ad ju stm en ts  to  data when p r o g ra m  r e ­
q u ire m e n ts  e x c e e d  com p u ter  s to ra g e  ca p a c ity , and substan tia l m anipu lation  
and re s e q u e n c in g  o f  data e le m e n ts  to  fo r m  a h igh ly  in teg ra ted  p r o g ra m .

M ay p r o v id e  fu n ction a l d ir e c t io n  to  lo w e r  le v e l  p r o g r a m m e r s  who 
a re  a ss ig n e d  to  a s s is t .

C la ss  B . W ork s  in depen den tly  o r  under on ly  g e n e ra l d ir e c t io n  on 
re la t iv e ly  s im p le  p r o g r a m s , o r  on s im p le  seg m en ts  o f  co m p le x  p r o g r a m s . 
P r o g r a m s  (o r  se g m e n ts )  u su a lly  p r o c e s s  in fo rm a tio n  to  p rod u ce  data in two 
o r  th re e  v a r ie d  se q u e n ce s  o r  fo r m a ts . R e p o r ts  and lis t in g s  are p ro d u ce d  by 
re f in in g , adapting , a r ra y in g , o r  m aking m in o r  add itions to  o r  d e letion s  fr o m  
input data w h ich  are  r e a d ily  a v a ila b le . W h ile  n u m erou s  r e c o r d s  m ay  be 
p r o c e s s e d ,  the data have b een  re f in e d  in p r io r  a ction s  so  that the a ccu ra cy  
and seq u en cin g  o f  data can  be te s te d  by  usin g  a few  rou tin e  ch e ck s . T y p ic a lly , 
the p r o g r a m  d ea ls  w ith  rou tin e  re c o r d k e e p in g  o p e r a t io n s .

OR
W ork s  on  co m p le x  p r o g r a m s  (as d e s c r ib e d  fo r  c la s s  A ) under c lo s e  

d ir e c t io n  o f  a h igh er le v e l  p r o g r a m m e r  o r  s u p e r v is o r . M ay a s s is t  h igher 
le v e l  p r o g r a m m e r  by  in depen den tly  p e r fo r m in g  le s s  d iff icu lt  tasks a ssig n ed , 
and p e r fo r m in g  m o r e  d iff icu lt  ta sk s  under fa ir ly  c lo s e  d ir e c t io n .

M ay gu ide o r  in s tru ct  lo w e r  le v e l  p r o g r a m m e r s .
C la ss  C . M akes p r a c t ic a l  a p p lica tion s  o f  p ro g ra m m in g  p r a c t ic e s  

and co n ce p ts  u su a lly  le a rn e d  in fo r m a l tra in in g  c o u r s e s .  A ss ign m en ts  are 
d e s ig n e d  to  d e v e lo p  co m p e te n ce  in  the a p p lica tion  o f  stan dard  p r o ce d u re s  to 
rou tin e  p r o b le m s . R e c e iv e s  c lo s e  s u p e rv is io n  on new  a sp e cts  o f  a ss ig n m en ts ; 
and w ork  is  r e v ie w e d  to  v e r i fy  its a c c u r a c y  and co n fo rm a n ce  w ith re q u ire d  
p r o c e d u r e s .
C O M P U T E R  O P E R A T O R

M o n ito rs  and o p e r a te s  the c o n tr o l c o n so le  o f  a d ig ita l com p u ter  to 
p r o c e s s  data a c c o r d in g  to  o p era tin g  in s tr u c t io n s , u su a lly  p r e p a re d  by  a p r o ­
g r a m m e r . W ork  in c lu d e s  m o s t  o f  the fo llo w in g : Studies in stru ction s  to
d e te rm in e  equ ip m en t setup and o p e r a t io n s ; loa d s  equ ipm ent w ith r e q u ire d  
ite m s  (tape r e e l s ,  c a r d s ,  e t c . ) ;  sw itch es  n e c e s s a r y  a u x ilia ry  equipm ent into 
c i r c u it ,  and s ta rts  and o p e r a te s  co m p u te r ; m a k es ad justm ents to com p u ter  to 
c o r r e c t  op e ra tin g  p r o b le m s  and m eet s p e c ia l  co n d it io n s ; re v ie w s  e r r o r s  
m ad e during o p e r a t io n  and d e te rm in e s  ca u se  o r  r e fe r s  p r o b le m  to s u p e rv is o r  
o r  p r o g r a m m e r ; and m ain ta in s  op era tin g  r e c o r d s .  M ay test and a s s is t  in 
c o r r e c t in g  p r o g r a m .

F o r  w age study p u r p o s e s , com p u ter  o p e r a to r s  are c la s s if ie d  as
fo llo w s :

C la ss  A . O p era tes  in d ep en d en tly , o r  under on ly  gen era l d ir e c t io n , a 
com p u ter  running p r o g r a m s  w ith  m o s t  o f  the fo llo w in g  c h a r a c te r is t ic s :  
New p r o g r a m s  a r e  fre q u e n tly  te s te d  and in tro d u ce d ; sch ed u lin g  re q u irem en ts  
a re  o f  c r i t i c a l  im p o r ta n ce  to  m in im iz e  dow n tim e; the p r o g ra m s  are  o f  
c o m p le x  d es ig n  so  that id e n tifica t io n  o f  e r r o r  s o u r c e  o ften  re q u ire s  a w ork in g  
k n ow led ge  o f  the to ta l p r o g r a m , and a ltern a te  p r o g r a m s  m ay  not be a va ila b le . 
M ay g ive  d ir e c t io n  and gu idan ce  to  lo w e r  le v e l  o p e r a t o r s .

C la ss  B . O p e ra te s  in d ep en d en tly , o r  under on ly  g en era l d ir e c t io n , a 
com p u ter  running p r o g r a m s  w ith  m o s t  o f  the fo llo w in g  c h a r a c te r is t ic s : 
M ost o f  the p r o g r a m s  a re  e s ta b lish e d  p ro d u c tio n  ru n s , ty p ica lly  run on a 
r e g u la r ly  r e c u r r in g  b a s is ;  th e r e  is  lit t le  o r  no te s t in g  o f  new  p ro g ra m s
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C O M P U TE R  O P E R A T O R — C ontinued

required; alternate programs are provided in case original program needs 
major change or cannot be corrected within a reasonably short time. In 
common error situations, diagnoses cause and takes corrective action. This 
usually involves applying previously programmed corrective steps, or using 
standard correction techniques.

OR

Operates under direct supervision a computer running programs or 
segments of programs with the characteristics described for class A. May 
assist a higher level operator by independently performing less difficult tasks 
assigned, and performing difficult tasks following detailed instructions and 
with frequent review of operations performed.

Class C. Works on routine programs under close supervision. Is 
expected to develop working knowledge of the computer equipment used and 
ability to detect problems involved in running routine programs. Usually has 
received some formal training in computer operation. May assist higher 
level operator on complex programs.

DRAFTER

Class A . Plans the graphic presentation of complex items having 
distinctive design features that differ significantly from established drafting 
precedents. Works in close support with the design originator, and may 
recommend minor design changes. Analyzes the effect of each change on the 
details of form , function, and positional relationships of components and 
parts. Works with a minimum of supervisory assistance. Completed work is 
reviewed by design originator for consistency with prior engineering deter­
minations. May either prepare drawings or direct their preparation by lower 
level drafters.

Class B. Performs nonroutine and complex drafting assignments 
that require the application of most of the standardized drawing techniques 
regularly used. Duties typically involve such work as: Prepares working
drawings of subassemblies with irregular shapes, multiple functions, and 
precise positional relationships between components; prepares architectural 
drawings for construction of a building including detail drawings of foun­
dations, wall sections, floor plans, and roof. Uses accepted formulas and 
manuals in making necessary computations to determine quantities of 
materials to be used, load capacities, strengths, stresses, etc. Receives 
initial instructions, requirements, and advice from supervisor. Completed 
work is checked for technical adequacy.

Class C. Prepares detail drawings of single units or parts for 
engineering, construction, manufacturing, or repair purposes. Types of 
drawings prepared include isometric projections (depicting three dimensions 
in accurate scale) and sectional views to clarify positioning of components 
and convey needed information. Consolidates details from a number of 
sources and adjusts or transposes scale as required. Suggested methods of 
approach, applicable precedents, and advice on source materials are given 
with initial assignments. Instructions are less complete when assignments 
recur. Work may be spot-checked during progress.

D R A F T E R -T R A C E R

Copies plans and drawings prepared by others by placing tracing 
cloth or paper over drawings and tracing with pen or pencil. (Does not 
include tracing limited to plans primarily consisting of straight lines and a 
large scale not requiring close delineation.)

AND/OR

Prepares simple or repetitive drawings of easily visualized items. 
Work is closely supervised during progress.

ELECTRONICS TECHNICIAN

Works on various types of electronic equipment and related devices 
by performing one or a combination of the following: Installing, maintaining,
repairing, overhauling, troubleshooting, modifying, constructing, and testing. 
Work requires practical application of technical knowledge of electronics 
principles, ability co determine mallunctions, and skill to put equipment in 
required operating condition.

The equipment— consisting of either many different kinds of circuits 
or multiple repetition of the same kind of circuit— includes, but is not limited 
to, the following: (a) Electronic transmitting and receiving equipment (e.g.,
radar, radio, television, telephone, sonar, navigational aids), (b) digital and 
analog computers, and (c) industrial and medical measuring and controlling 
equipment.

This classification excludes repairers of such standard electronic 
equipment as common office machines and household radio and television 
sets; production assemblers and testers; workers whose primary duty is 
servicing electronic test instruments; technicians who have administrative 
or supervisory responsibility; and drafters, designers, and professional 
engineers.

Positions are classified into levels on the basis of the following 
definitions:

Class A . Applies advance technical knowledge to solve unusually 
complex problems (i.e ., those that typically cannot be solved solely by refer­
ence to manufacturers' manuals or similar documents) in working on elec­
tronic equipment. Examples of such problems include location and density of 
circuitry, electromagnetic radiation, isolating malfunctions, and frequent 
engineering changes. Work involves: A detailed understanding of the inter­
relationships of circuits; exercising independent judgment in performing such 
tasks as making circuit analyses, calculating wave form s, tracing relation­
ships in signal flow; and regularly using complex test instruments (e .g ., dual 
trace oscilloscopes, Q -m eters, deviation m eters, pulse generators).

Work may be reviewed by supervisor (frequently an engineer or 
designer) for general compliance with accepted practices. May provide 
technical guidance to lower level technicians.

Class B. Applies comprehensive technical knowledge to solve com­
plex problems (i.e., those that typically can be solved solely by properly 
interpreting manufacturers' manuals or similar documents) in working on
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e le c t r o n ic  eq u ip m en t. W o rk  in v o lv e s : A  fa m ilia r ity  w ith the in te r r e la t io n ­
sh ip s  o f  c i r c u i t s ;  and ju d g m en t in d eterm in in g  w ork  seq u en ce  and in s e le c t in g  
to o ls  and te s t in g  in s tr u m e n ts , u su a lly  le s s  co m p le x  than th o s e  u sed  by  the 
c la s s  A  te c h n ic ia n .

R e c e iv e s  te c h n ic a l  g u id a n ce , as r e q u ir e d , fr o m  s u p e r v is o r  o r  h igher 
le v e l  te c h n ic ia n , and w o rk  is  r e v ie w e d  fo r  s p e c i f i c  co m p lia n ce  w ith  a cce p te d  
p r a c t ic e s  and w o rk  a s s ig n m e n ts . M ay p r o v id e  te c h n ica l gu idan ce to  lo w e r  
l e v e l  te c h n ic ia n s .

C la ss  C . A p p lie s  w ork in g  te c h n ic a l know ledge to  p e r fo r m  s im p le  o r  
rou tin e  ta sk s  in  w o rk in g  on e le c t r o n ic  equ ip m en t, fo llow in g  d e ta iled  in s t r u c ­
t io n s  w h ich  c o v e r  v ir tu a lly  a ll p r o c e d u r e s .  W ork  ty p ica lly  in v o lv e s  such  
ta sk s  as : A s s is t in g  h ig h er  l e v e l  te ch n ic ia n s  by  p e r fo rm in g  su ch  a c t iv it ie s  as
r e p la c in g  co m p o n e n ts , w ir in g  c ir c u i t s ,  and taking test r e a d in g s ; r e p a ir in g  
s im p le  e le c t r o n ic  eq u ip m en t; and using to o ls  and com m on  te s t  in stru m en ts  
( e .g . ,  m u lt im e t e r s ,  aud io s ig n a l g e n e r a to r s , tube t e s t e r s ,  o s c i l l o s c o p e s ) .  
Is not r e q u ir e d  to  be  fa m ilia r  w ith  the in te rre la t io n sh ip s  o f  c ir c u it s .  T h is 
k n o w le d g e , h o w e v e r , m a y  b e  a cq u ire d  th rou gh  a ssig n m en ts  d e s ig n e d  to 
in c r e a s e  co m p e te n ce  (in clu d in g  c la s s r o o m  tra in in g ) so that w o rk e r  can  
adva n ce  to  h ig h er  l e v e l  te c h n ic ia n .

R e c e iv e s  te c h n ic a l  g u id a n ce , as r e q u ir e d , fr o m  s u p e r v is o r  o r  h igher 
le v e l  te c h n ic ia n . W o rk  is  t y p ic a lly  s p o t -c h e c k e d , but is  g iven  d e ta iled  re v ie w  
w hen  new  o r  a d v a n ced  a ss ig n m e n ts  a re  in v o lv ed .

R E G IS T E R E D  IN D U S T R IA L  NURSES

A  r e g is t e r e d  n u rse  w ho g iv e s  n u rsin g  s e r v ic e  under g e n e ra l m e d ic a l 
d ir e c t io n  to  i l l  o r  in ju re d  e m p lo y e e s  o r  oth er  p e rso n s  w ho b e c o m e  i l l  o r  
s u ffe r  an a cc id e n t on  the p r e m is e s  o f  a fa c to r y  o r  oth er e s ta b lish m e n t. 
D uties in v o lv e  a co m b in a tio n  o f  the fo llo w in g : G iving f ir s t  a id  to the i l l  o r
in ju re d ; attend ing to  su b seq u en t d r e ss in g  o f  e m p lo y e e s 1 in ju r ie s ;  k eep in g  
r e c o r d s  o f  p a tien ts  tr e a te d ; p r e p a r in g  a cc id en t re p o r ts  fo r  co m p e n sa t io n  o r  
o th e r  p u r p o s e s ;  a s s is t in g  in  p h y s ic a l exa m in a tion s and health  ev a lu a tion s  o f  
a p p lica n ts  and e m p lo y e e s ;  and planning and ca rry in g  out p r o g r a m s  in v o lv in g  
health  ed u ca tio n , a cc id e n t p r e v e n t io n , eva lu ation  o f  plant en v iro n m e n t , o r  
o th er  a c t iv it ie s  a ffe c t in g  the h ea lth , w e lfa r e , and sa fety  o f  a ll p e r so n n e l. 
N u rsin g  s u p e r v is o r s  o r  h ead  n u rs e s  in e s ta b lish m en ts  em p loy in g  m o r e  than 
one n u rse  a re  e x c lu d e d .

Maintenance, Toolroom, and Powerplant
M A IN T E N A N C E  C A R P E N T E R

P e r fo r m s  the ca r p e n tr y  duties n e c e s s a r y  to  co n stru ct  and m ain ta in  
in  g o o d  r e p a ir  b u ild in g  w o o d w o rk  and equipm ent su ch  as b in s , c r ib s ,  
c o u n te r s , b e n c h e s , p a r t it io n s , d o o r s ,  f l o o r s ,  s ta ir s , c a s in g s , and t r im  m ad e 
o f  w o o d  in  an e s ta b lis h m e n t . W ork  in v o lv e s  m o s t  o f  the fo llo w in g : P lan n in g
and la y in g  out o f  w o rk  f r o m  b lu e p r in ts , d raw in gs, m o d e ls ,  o r  v e r b a l  
in s t r u c t io n s ; u sin g  a v a r ie t y  o f  c a r p e n t e r 's  h an d too ls , p o r ta b le  p ow er  t o o l s ,  
and sta n d a rd  m e a s u r in g  in s tru m e n ts ; m aking standard  shop  com p u tation s  
r e la t in g  to  d im e n s io n s  o f  w o r k ; and s e le c t in g  m a te r ia ls  n e c e s s a r y  fo r  the 
w o rk . In g e n e r a l, the w o rk  o f  the m a in ten an ce  ca rp en ter  r e q u ir e s  rou n d ed  
tra in in g  and e x p e r ie n c e  u su a lly  a cq u ire d  th rou gh  a fo r m a l a p p re n t ice sh ip  or  
eq u iv a len t tra in in g  and e x p e r ie n c e .

E L E C T R O N IC S  T E C H N IC IA N — C ontinued

P e r fo r m s  a v a r ie ty  o f  e le c t r ic a l  tra d e  fu n ction s  such  as the in s ta l­
la tion , m a in ten a n ce , o r  r e p a ir  o f  equ ipm en t fo r  the g e n e ra tio n , d is tr ib u tion , 
o r  u tiliz a tion  o f  e le c t r i c  e n e rg y  in  an e s ta b lish m e n t. W ork  in v o lv es  m ost 
o f  the fo llo w in g : In sta llin g  o r  re p a ir in g  any o f  a v a r ie ty  o f  e le c t r ic a l  eq u ip ­
m ent su ch  as g e n e r a to r s , t r a n s fo r m e r s , sw itch b o a rd s , c o n tr o l le r s ,  c ir c u it  
b r e a k e r s ,  m o t o r s ,  heating u n its , condu it s y s te m s , o r  oth er tr a n s m is s io n  
eq u ip m en t; w ork in g  f r o m  b lu e p r in ts , d ra w in g s , la y o u ts , o r  oth er s p e c i f i ­
ca tio n s ; lo ca t in g  and d ia g n os in g  tr o u b le  in the e le c t r ic a l  sy s te m  o r  eq u ip ­
m en t; w ork in g  stan d ard  com p u ta tion s  re la t in g  to  lo a d  re q u ire m e n ts  o f w irin g  
o r  e le c t r ic a l  equ ip m en t; and u sing  a v a r ie ty  o f  e le c t r ic ia n 's  handtools and 
m e a su r in g  and te s t in g  in s tru m e n ts . In g e n e r a l, the w ork  o f  the m a in ­
ten a n ce  e le c t r ic ia n  r e q u ir e s  rou n d ed  tra in in g  and e x p e r ie n ce  u su a lly  a cq u ired  
th rou gh  a fo r m a l a p p re n t ice sh ip  o r  equ iva len t tra in in g  and e x p e r ie n ce .

M A IN T E N A N C E  P A IN T E R

P ain ts  and r e d e c o r a te s  w a lls ,  w o o d w o rk , and fix tu re s  o f  an e s ta b ­
lish m en t. W ork  in v o lv e s  the fo l lo w in g : K n ow led ge  o f  s u r fa ce  p e c u lia r it ie s
and ty p es  o f  paint r e q u ir e d  fo r  d iffe re n t a p p lica tio n s ; p re p a rin g  su r fa ce  fo r  
painting by  re m o v in g  o ld  fin ish  o r  by  p la c in g  putty o r  f i l le r  in n a il h o les  and 
in t e r s t ic e s ;  and app lyin g  paint w ith  sp ra y  gun o r  b ru sh . M ay m ix  c o lo r s ,  
o i l s ,  w hite le a d , and oth er paint in g re d ie n ts  to  obta in  p ro p e r  c o lo r  or  
c o n s is te n c y . In g e n e r a l, the w ork  o f  the m a in ten a n ce  pa in ter re q u ire s  
rou n d ed  tra in in g  and e x p e r ie n c e  u su a lly  a cq u ire d  th rou gh  a fo r m a l a p p ren ­
t ic e s h ip  o r  equ iva len t tra in in g  and e x p e r ie n c e .

M A IN T E N A N C E  M ACH INIST

P r o d u c e s  r e p la c e m e n t  p a rts  and new  p a rts  in m aking re p a ir s  o f  
m e ta l p a rts  o f  m e c h a n ic a l equ ip m en t o p e r a te d  in  an es ta b lish m en t. W ork  
in v o lv e s  m o s t  o f  the fo llo w in g : In terp re tin g  w ritten  in s tru ctio n s  and s p e c i ­
f ic a t io n s ; planning and la y in g  out o f  w o rk ; u sin g  a v a r ie ty  o f  m a ch in is t 's  
h an d tools  and p r e c is io n  m e a su r in g  in stru m e n ts ; setting  up and op eratin g  
s tan d ard  m a ch in e  t o o l s ;  shaping o f  m e ta l p arts  to  c lo s e  to le r a n c e s ; m aking 
stan dard  shop  com p u ta tion s  re la t in g  to  d im en s ion s  o f  w o rk , to o l in g , fe e d s , 
and sp eed s  o f  m a ch in in g ; k n ow led ge  o f  the w ork in g  p r o p e r t ie s  o f  the com m on  
m e ta ls ; s e le c t in g  s tan d ard  m a t e r ia ls , p a r ts , and equ ipm ent r e q u ire d  fo r  th is 
w ork ; and fitt in g  and a s se m b lin g  p a rts  in to m e c h a n ica l equ ip m en t. In g e n e ra l, 
the m a c h in is t 's  w o rk  n o r m a lly  r e q u ir e s  a rou n d ed  tra in in g  in m a ch in e -sh o p  
p r a c t ic e  u su a lly  a cq u ir e d  th rou gh  a fo r m a l a p p re n tice sh ip  o r  equivalent 
tra in in g  and e x p e r ie n c e .

M A IN T E N A N C E  M E CH AN IC (M a ch in ery )

R e p a ir s  m a ch in e ry  o r  m e c h a n ic a l equ ip m en t o f  an esta b lish m en t. 
W ork  in v o lv e s  m o s t  o f  the fo llo w in g : E xam in in g  m a ch in es  and m e ch a n ica l
equ ipm en t to  d ia g n ose  s o u r c e  o f  t r o u b le ; d ism a n tlin g  o r  p a rtly  d ism antling  
m a ch in es  and p e r fo r m in g  r e p a ir s  that m a in ly  in v o lv e  the use o f  handtools in 
s c ra p in g  and fitt in g  p a r ts ; r e p la c in g  b ro k e n  o r  d e fe c t iv e  pa rts  w ith item s 
ob ta in ed  f r o m  s to ck ; o r d e r in g  the p ro d u c tio n  o f  a re p la ce m e n t part by  a 
m a ch in e  shop  o r  send ing  the m a ch in e  to  a m a ch in e  shop  fo r  m a jo r  r e p a ir s ; 
p re p a r in g  w ritten  s p e c if ic a t io n s  fo r  m a jo r  r e p a ir s  o r  fo r  the p rod u ction  o f  
p a rts  o r d e r e d  f r o m  m a ch in e  sh o p s ; r e a s s e m b lin g  m a ch in e s ; and m aking all 
n e c e s s a r y  ad ju stm en ts  fo r  o p e r a t io n . In g e n e r a l, the w ork  o f  a m a ch in ery  
m a in ten an ce  m e c h a n ic  r e q u ir e s  rou n d ed  tra in in g  and e x p e r ie n ce  u su a lly

M A IN T E N A N C E  E L E C T R IC IA N
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M A IN T E N A N C E  M ECH AN IC (M a ch in e ry )— C ontinued

a cq u ired  th rou gh  a fo r m a l a p p re n t ice sh ip  o r  equ iva len t tra in in g  and e x p e r i ­
e n ce . E x clu d ed  f r o m  th is  c la s s i f i c a t io n  a re  w o r k e r s  w h ose  p r im a r y  duties 
in vo lve  setting  up o r  ad justing  m a ch in e s .

M A IN T E N A N C E  M E CH AN IC (M otor  V e h ic le s )

R e p a ir s  a u to m o b ile s , b u s e s , m o t o r t r u c k s ,  and t r a c t o r s  o f  an e s ta b ­
lish m en t. W ork  in v o lv e s  m o s t  o f  the fo llo w in g : E xam in in g  a u tom otive  eq u ip ­
m ent to  d ia g n ose  s o u r c e  o f  tr o u b le ; d is a s s e m b lin g  equ ipm ent and p e r fo r m in g  
re p a ir s  that in v o lv e  the use o f  su ch  h an dtools  as w r e n c h e s , g a u g es , d r i l l s ,  
o r  s p e c ia liz e d  equ ip m en t in  d is a s s e m b lin g  o r  fitt in g  p a r ts ; r e p la c in g  b rok en  
o r  d e fe c t iv e  p a rts  f r o m  s to ck ; g rin d in g  and ad justing  v a lv e s ; r e a s s e m b lin g  
and in sta llin g  the v a r io u s  a s s e m b lie s  in  the v e h ic le  and m akin g n e c e s s a r y  
ad ju stm en ts ; and a lign ing  w h e e ls , ad ju stin g  b ra k e s  and lig h ts , o r  tighten in g 
bod y  b o lts . In g e n e ra l, the w ork  o f  the m o to r  v e h ic le  m a in ten a n ce  m e ch a n ic  
re q u ir e s  rou n d ed  tra in in g  and e x p e r ie n c e  u su a lly  a cq u ir e d  th rou gh  a fo r m a l 
a p p re n tice sh ip  o r  equ iv a len t tra in in g  and e x p e r ie n c e .

T h is  c la s s i f i c a t io n  d oes  not in clu d e  m e c h a n ics  who re p a ir  c u s ­
t o m e r s ' v e h ic le s  in a u tom ob ile  r e p a ir  sh op s .

M A IN T E N A N C E  P IP E F IT T E R
In sta lls  o r  r e p a ir s  w a te r , s te a m , g a s , o r  oth er  ty p es  o f  p ip e  and 

p ip e fittin g s  in an e s ta b lish m e n t. W ork  in v o lv e s  m o s t  o f  the fo llo w in g : L aying
out w ork  and m e a su r in g  to lo ca te  p o s it io n  o f  p ip e fr o m  d raw in gs o r  oth er 
w ritten  s p e c if ic a t io n s ;  cutting v a r io u s  s iz e s  o f  p ipe to  c o r r e c t  len gth s w ith  
c h is e l and h am m er o r  o x y a ce ty le n e  t o r c h  o r  p ip e -c u tt in g  m a ch in e s ; th rea d in g  
pipe w ith  s to ck s  and d ie s ; bend ing  p ip e b y  h a n d -d r iv e n  o r  p o w e r -d r iv e n  
m a ch in e s ; a s se m b lin g  p ip e w ith  cou p lin g s  and fasten in g  p ip e to  h a n g ers ; 
m aking stan dard  shop  com p u ta tion s  re la t in g  to  p r e s s u r e s ,  f lo w , and s iz e  o f  
p ipe re q u ire d ; and m aking sta n d a rd  te s ts  to  d e te rm in e  w hether f in ish e d  p ip es  
m eet s p e c if ic a t io n s . In g e n e r a l, the w ork  o f  the m a in ten a n ce  p ip e fitte r  
r e q u ire s  rou n d ed  tra in in g  and e x p e r ie n c e  u su a lly  a cq u ire d  th rou gh  a fo r m a l 
a p p re n t ice sh ip  o r  equ iva len t tra in in g  and e x p e r ie n c e .  W o rk e r s  p r im a r ily  
engaged  in  in sta llin g  and r e p a ir in g  b u ild in g  san itation  o r  heating sy s te m s  
are  ex c lu d ed .

M A IN T E N A N C E  S H E E T -M E T A L  W O R K E R

F a b r ic a t e s ,  in s t a lls , and m ain ta in s  in g ood  re p a ir  the s h e e t -m e ta l 
equipm ent and fix tu re s  (su ch  as m a ch in e  g u a rd s , g r e a s e  p a n s, s h e lv e s , 
lo c k e r s ,  tan k s, v e n t ila to r s , ch u te s , d u cts , m e ta l r o o f in g )  o f  an e s ta b lish m e n t. 
W ork  in v o lv e s  m o s t  o f  the fo llo w in g : P lan n in g and la y in g  out a ll types  o f
s h e e t -m e ta l m a in ten a n ce  w ork  f r o m  b lu e p r in ts , m o d e ls , o r  oth er  s p e c i f i ­
ca tion s ; settin g  up and op e ra tin g  a ll a v a ila b le  ty p es  o f  s h e e t -m e ta l w ork in g  
m a ch in e s ; u sing  a v a r ie ty  o f  h an d tools  in cu tting , b en d in g , fo r m in g , shap ing, 
fitt in g , and a s se m b lin g ; and in sta llin g  s h e e t -m e ta l  a r t ic le s  as re q u ir e d . In 
g e n e ra l, the w ork  o f  the m a in ten a n ce  s h e e t -m e ta l  w o rk e r  r e q u ir e s  rou nd ed  
tra in in g  and e x p e r ie n c e  u su a lly  a cq u ir e d  th rou gh  a fo r m a l a p p re n t ice sh ip  or  
equ ivalent tra in in g  and e x p e r ie n c e .

M ILLW RIG H T

In sta lls  new  m a ch in es  o r  h eavy  equ ip m en t, and d ism a n tles  and 
in sta lls  m a ch in e s  o r  h eavy equ ip m en t w hen ch an ges in  the plant layou t a re  
re q u ire d . W ork  in v o lv e s  m o s t  o f  the fo l lo w in g : P lan n in g and la y in g  out

M IL LW R IG H T— Continued

w o rk ; in terp re tin g  b lu ep rin ts  o r  o th er  s p e c i f ic a t io n s ;  using a v a r ie ty  o f  h and- 
to o ls  and r ig g in g ; m aking stan dard  shop  com p u ta tion s  re la t in g  to  s t r e s s e s ,  
s tren g th  o f  m a te r ia ls , and ce n te rs  o f  g ra v ity ; a lign in g  and b a la n cin g  e q u ip ­
m en t; s e le c t in g  standard t o o ls ,  eq u ip m en t, and p a rts  to  be u sed ; and in sta llin g  
and m ain tain ing in good  o r d e r  p o w e r  t r a n s m is s io n  equ ipm en t su ch  as d r iv e s  
and sp e e d  r e d u c e r s . In g e n e ra l, the m i llw r ig h t 's  w ork  n o r m a lly  r e q u ir e s  a 
rou n d ed  tra in in g  and e x p e r ie n ce  in  the tra d e  a cq u ir e d  th rou gh  a fo r m a l 
a p p ren ticesh ip  o r  equ iva lent tra in in g  and e x p e r ie n c e .

M A IN T E N A N C E  TR A D E S H E L P E R

A s s is ts  one o r  m o r e  w o r k e r s  in  the s k ille d  m a in ten a n ce  t r a d e s ,  by 
p e r fo r m in g  s p e c i f ic  o r  g e n e ra l d u ties o f  l e s s e r  s k i l l ,  su ch  as k eep in g  a 
w o r k e r  sup p lied  w ith m a te r ia ls  and t o o l s ;  c lea n in g  w ork in g  a re a , m a ch in e , 
and equ ip m en t; a ss is t in g  jou rn ey m a n  by  h old in g  m a te r ia ls  o r  t o o l s ;  and p e r ­
fo rm in g  oth er u n sk illed  ta sk s  as d ir e c te d  by  jo u rn e y m a n . T he kind o f  w ork  
the h e lp e r  is  p e r m itte d  to p e r fo r m  v a r ie s  f r o m  tra d e  to  tr a d e : In so m e
tr a d e s  the h elper is  con fin ed  to  su p p ly in g , li f t in g , and h old in g  m a te r ia ls  and 
t o o l s ,  and clean ing w ork in g  a re a s ; and in  o th e rs  he is  p e r m it te d  to  p e r fo r m  
s p e c ia liz e d  m ach ine o p e r a t io n s , o r  p a rts  o f  a tra d e  that a re  a ls o  p e r fo r m e d  
b y  w o r k e r s  on a fu ll-t im e  b a s is .

M A C H IN E -T O O L  O P E R A T O R  (T O O L R O O M )

S p e c ia liz e s  in op era tin g  one o r  m o r e  than one type  Of m ach in e  
t o o l  ( e .g . ,  jig  b o r e r ,  grin d in g  m a ch in e , en gine la th e , m illin g  m a ch in e ) to  
m a ch in e  m eta l fo r  use in m aking o r  m a in ta in in g  j i g s ,  f ix tu r e s ,  cu tting t o o l s ,  
g a u g e s , o r  m eta l d ies  o r  m o ld s  u sed  in  shap ing o r  fo rm in g  m e ta l o r  
n o n m e ta llic  m a te r ia l ( e .g . ,  p la s t ic , p la s t e r ,  r u b b e r , g la s s ) .  W ork  ty p ic a lly  
in v o lv e s : Planning and p e r fo r m in g  d iff icu lt  m a ch in in g  o p e r a t io n s  w h ich
r e q u ir e  co m p lica te d  setups or  a high d e g re e  o f  a c c u r a c y ;  se ttin g  up m a ch in e  
t o o l  o r  to o ls  ( e .g . ,  in sta ll cutting to o ls  and ad just g u id e s , s to p s , w ork in g  
t a b le s , and oth er c o n tro ls  to handle the s iz e  o f  s to ck  to be m a ch in ed ; 
d e te rm in e  p ro p e r  fe e d s , s p e e d s , t o o l in g , and o p e r a t io n  seq u en ce  o r  s e le c t  
th o se  p r e s c r ib e d  in d raw in g s , b lu e p r in ts , o r  la y o u ts ) ; using a v a r ie ty  o f  
p r e c is io n  m ea su rin g  in stru m en ts ; m ak in g  n e c e s s a r y  ad ju stm en ts  during 
m a ch in in g  op era tion  to  a ch ieve  r e q u is ite  d im e n s io n s  to  v e r y  c lo s e  t o le r a n c e s .  
M ay be re q u ire d  to  s e le c t  p r o p e r  co o la n ts  and cutting and lu b r ica tin g  o i l s ,  
to  r e c o g n iz e  when to o ls  n eed  d r e s s in g , and to  d r e s s  t o o ls .  In g e n e r a l, the 
w o rk  o f  a m a ch in e -to o l o p e r a to r  (to o lr o o m ) at the s k ill  le v e l  c a lle d  fo r  in 
th is  c la s s if ic a t io n  re q u ir e s  ex te n s iv e  k n ow led g e  o f  m a c h in e -s h o p  and t o o l ­
r o o m  p r a c t ic e  u su a lly  a cq u ire d  th rou g h  c o n s id e r a b le  o n -t h e - jo b  tra in in g  and 
e x p e r ie n c e .

F o r  c r o s s - in d u s tr y  w age study p u r p o s e s ,  th is  c la s s i f i c a t io n  d oes  not 
in clu d e  m a c h in e -to o l o p e r a to rs  (to o lr o o m ) e m p lo y e d  in t o o l  and die jo b b in g  
s h o p s .

T O O L  AND DIE M AK ER

C on stru cts  and re p a ir s  j i g s ,  f ix t u r e s ,  cu tting t o o l s ,  g a u g e s , o r  
m e ta l d ies  o r  m o ld s  u sed  in shap ing  o r  fo r m in g  m e ta l o r  n o n m e ta llic  
m a te r ia l (e .g .,  p la s t ic , p la s te r , r u b b e r , g la s s ) .  W ork  ty p ic a lly  in v o lv e s : 
P lan n in g and laying out w ork  a c c o r d in g  to  m o d e ls ,  b lu e p r in ts , d ra w in g s , o r  
o th er  w ritten  o r  o r a l  s p e c if ic a t io n s ; u n d ersta n d in g  the w ork in g  p r o p e r t ie s  o f  
co m m o n  m eta ls  and a llo y s ; s e le c t in g  a p p ro p r ia te  m a t e r ia ls ,  t o o l s ,  and
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T O O L  AND DIE M A K E R — C ontinued

p r o c e s s e s  r e q u ir e d  to  c o m p le te  ta s k s ; m aking n e c e s s a r y  shop  com p u ta tion s ; 
se ttin g  up and o p e r a t in g  v a r io u s  m ach in e  to o ls  and re la te d  equ ip m en t; using 
v a r io u s  t o o l  and die  m a k e r 's  h an dtools  and p r e c is io n  m e a su r in g  in stru m e n ts ; 
w ork in g  to  v e r y  c lo s e  t o le r a n c e s ;  h e a t-tre a tin g  m e ta l parts and fin ish ed  to o ls  
and d ies  to  a ch ie v e  r e q u ir e d  q u a lit ie s ; fitting  and a sse m b lin g  p a rts  to  p r e ­
s c r ib e d  to le r a n c e s  and a llo w a n c e s . In g e n e ra l, the t o o l  and die m a k e r 's  
w o rk  r e q u ir e s  rou n d ed  tr a in in g  in  m a ch in e -s h o p  and t o o l r o o m  p r a c t ic e  
u su a lly  a cq u ir e d  th rou g h  fo r m a l  a p p ren ticesh ip  o r  equ ivalent tra in in g  and 
e x p e r ie n c e .

F o r  c r o s s - in d u s t r y  w age study p u r p o s e s , th is  c la s s if i c a t io n  d oes  not 
in c lu d e  to o l  and die m a k e r s  w ho (1) a re  em p loy ed  in t o o l  and die job b in g  
shop s o r  (2) p r o d u c e  fo r g in g  d ies  (d ie  s in k e r s ) .

S T A T IO N A R Y  E N G IN E E R

O p e ra te s  and m a in ta in s  and m ay a lso  su p e rv ise  the o p e ra t io n  o f  
s ta t io n a ry  e n g in es  and equ ip m en t (m e ch a n ica l o r  e le c t r ic a l )  to  sup ply  the 
e s ta b lish m e n t in  w h ich  e m p lo y e d  w ith  p o w e r ,' heat, r e fr ig e r a t io n , o r  a i r -  
con d it io n in g . W o rk  in v o lv e s : O p era tin g  and m ain tain ing equ ipm en t su ch  as
s te a m  e n g in e s , a ir  c o m p r e s s o r s ,  g e n e r a to r s , m o t o r s , , tu r b in e s , ven tila tin g  
and r e fr ig e r a t in g  e q u ip m en t, s te a m  b o i le r s  and b o i le r - f e d  w a ter  pu m p s; 
m ak in g  equ ip m en t r e p a ir s ;  and keep in g  a r e c o r d  o f  op e ra t io n  o f  m a ch in e ry , 
t e m p e r a t u r e , and fu e l con su m p tion . M ay a lso  su p e rv ise  th e se  o p e r a t io n s . 
H ead  o r  c h ie f  e n g in e e rs  in  e s ta b lish m e n ts  em p loy in g  m o r e  than one en g in eer  
a re  e x c lu d e d .

B O IL E R  T E N D E R

F ir e s  s ta t io n a ry  b o i le r s  to  fu rn ish  the esta b lish m en t in  w h ich  
e m p lo y e d  w ith  h eat , p o w e r , o r  s tea m . F eed s  fu els  to f ir e  by  hand o r  
o p e r a te s  a m e c h a n ic a l  s to k e r , g a s , o r  o i l  b u rn e r ; and ch eck s  w a ter  and 
sa fe ty  v a lv e s .  M ay c le a n , o i l ,  o r  a s s is t  in re p a ir in g  b o i le r r o o m  equ ip m en t.

Material Movement and Custodial
T R U C K D R IV E R

D riv e s  a t r u c k  w ith in  a c ity  or  in d u stria l a re a  to  tr a n sp o rt  
m a t e r ia ls ,  m e r c h a n d is e , eq u ip m en t, o r  w o rk e rs  betw een  v a r io u s  ty p es  o f  
e s ta b lish m e n ts  su ch  as : M an ufactu ring  p la n ts , fre igh t d e p o ts , w a re h o u s e s ,
w h o le sa le  and r e t a i l  e s ta b lis h m e n ts , o r  betw een  re ta il e s ta b lish m e n ts  and 
c u s t o m e r s ' h o u se s  o r  p la c e s  o f  b u s in e s s . M ay a lso  load  o r  unload tru ck  
w ith  o r  w ithout h e lp e r s ,  m a k e  m in o r  m ech a n ica l r e p a ir s ,  and k eep  tr u ck  in 
g o o d  w o rk in g  o r d e r .  S a le s r o u te  and o v e r - t h e - r o a d  d r iv e r s  a re  e x c lu d e d .

F o r  w age  study p u r p o s e s ,  t r u c k d r iv e r s  a re  c la s s i f i e d  b y  ty p e  and 
r a te d  ca p a c ity  o f  t r u c k , as fo l lo w s :

T r u c k d r iv e r ,  ligh t tr u ck
(s tra ig h t t r u c k , under 1V2 to n s , u su a lly  4 w h ee ls)

T r u c k d r iv e r ,  m e d iu m  tru ck
(stra ig h t t r u c k , IV2 to  4 ton s  in c lu s iv e , u su a lly  6 w h e e ls )

T r u c k d r iv e r ,  h eav y  tr u c k  
(s tra ig h t t r u c k , o v e r  4 to n s , u su a lly  10 w h ee ls)

T r u c k d r iv e r ,  t r a c t o r - t r a i l e r

SH IP P E R  AND R E C E IV E R

P e r fo r m s  c le r i c a l  and p h y s ic a l ta sk s  in con n ection  w ith shipping 
good s  o f  the esta b lish m en t in  w h ich  e m p lo y e d  and re ce iv in g  in com in g  
sh ip m en ts . In p e r fo r m in g  d a y -t o -d a y , rou tin e  ta s k s , fo llow s  es ta b lish ed  
g u id e lin e s . In handling unusual n on rou tin e  p r o b le m s , r e c e iv e s  s p e c if ic  gu id ­
ance f r o m  s u p e r v is o r  o r  o th er  o f f i c ia l s .  M ay d ir e c t  and coord in a te  the 
a c t iv it ie s  o f  o th er  w o r k e r s  en gaged  in handling good s to  be sh ipped or  being  
r e c e iv e d .

S h ip p ers  ty p ic a lly  a re  r e s p o n s ib le  fo r  m o s t  o f  the fo llow in g : 
V e r ify in g  that o r d e r s  a re  a c cu ra te ly  f i l le d  by  co m p a r in g  item s and quantities 
o f  good s  g a th ered  fo r  sh ipm ent aga inst d ocu m en ts ; in su rin g  that shipm ents 
a re  p r o p e r ly  p a ck a g ed , id en tified  w ith  sh ipping in fo rm a tio n , and loa d ed  into 
tra n sp o rt in g  v e h ic le s ;  p re p a rin g  and keep in g  r e c o r d s  o f  good s  sh ipped , e .g . ,  
m a n ife s ts , b ills  o f  lad in g .

R e c e iv e r s  ty p ic a lly  a re  r e s p o n s ib le  fo r  m o s t  o f  the fo llow in g : 
V e r ify in g  the c o r r e c tn e s s  o f  in co m in g  sh ip m en ts b y  com p a rin g  item s and 
quan tities u n loaded  against b i l ls  o f  la d in g , in v o ic e s ,  m a n ife s ts , s tora g e  
r e c e ip t s ,  o r  o th er  r e c o r d s ;  ch eck in g  fo r  d am aged  g o o d s ; in su rin g  that 
good s  a re  a p p ro p ria te ly  id e n tifie d  fo r  rou tin g  to  dep artm ents w ithin the 
es ta b lish m e n t; p re p a r in g  and keep in g  r e c o r d s  o f  good s  r e c e iv e d .

F o r  w age study p u r p o s e s , w o rk e rs  a re  c la s s i f i e d  as fo llo w s :

S h ipper
R e c e iv e r
S h ipp er and r e c e iv e r

W AR EH O U SE M AN

A s d ir e c te d , p e r fo r m s  a v a r ie ty  o f  w a reh ou sin g  duties w hich  re q u ire  
an u nderstand ing o f  the e s ta b lish m e n t 's  s to ra g e  p la n . W ork  in vo lves  m ost 
o f  the fo llo w in g : V e r ify in g  m a te r ia ls  (or  m e r ch a n d is e )  against r e ce iv in g
d o cu m e n ts , noting  and re p o rtin g  d is c r e p a n c ie s  and ob v iou s  d am ages; rou ting  
m a te r ia ls  to p r e s c r ib e d  s to ra g e  lo c a t io n s ; s to r in g , s ta ck in g , o r  p a lle tiz in g  
m a te r ia ls  in a c c o rd a n ce  w ith  p r e s c r ib e d  s to ra g e  m eth od s ; rearrsinging and 
tak ing in v en tory  o f  s to r e d  m a te r ia ls ; exam in in g  s to r e d  m a ter ia ls  and r e ­
p ortin g  d e te r io ra t io n  and d am age; re m o v in g  m a te r ia l fr o m  s tora g e  and 
p re p a r in g  it fo r  sh ip m en t. M ay o p e ra te  hand o r  p ow er  tru ck s  in p e r fo rm in g  
w a reh ou sin g  du ties .

E xclu d e  w o rk e rs  w h ose  p r im a r y  duties in v o lv e  shipping and r e ­
ce iv in g  w ork  (see  S h ipper and R e c e iv e r  and Shipping P a c k e r ) , o r d e r  fillin g  
(s e e  O rd e r  F i l le r ) ,  o r  op era tin g  p ow er  tr u ck s  (se e  P o w e r -T r u c k  O p e ra to r ).

O R D E R  F IL L E R

F il ls  sh ipping o r  t r a n s fe r  o r d e r s  fo r  f in ish ed  good s fr o m  s to re d  
m e rch a n d ise  in a c co rd a n ce  w ith s p e c if ic a t io n s  on s a le s  s lip s , c u s to m e r s ' 
o r d e r s ,  o r  oth er  in s tru c tio n s . M ay , in  add ition  to  f illin g  o r d e r s  and in ­
d ica tin g  ite m s  f i l le d  o r  o m itte d , k eep  r e c o r d s  o f  ou tgoin g  o r d e r s ,  re q u is itio n  
add ition a l s to ck  o r  r e p o r t  sh ort su p p lies  to  s u p e r v is o r , and p e r fo r m  other 
re la te d  du ties .
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SH IPPIN G P A C K E R

P r e p a r e s  f in ish e d  p r o d u c ts  fo r  sh ip m en t o r  s to ra g e  b y  p la c in g  th em  
in sh ipping c o n ta in e r s , the s p e c i f i c  o p e r a t io n s  p e r fo r m e d  b e in g  dependent 
upon the ty p e , s iz e ,  and n u m ber o f  units to  b e  p a ck ed , the ty p e  o f  con ta in er  
e m p lo y e d , and m eth od  o f  sh ip m en t. W ork  r e q u ir e s  the p la c in g  o f  ite m s  in 
sh ipping co n ta in e rs  and m a y  in v o lv e  one o r  m o r e  o f  the fo l lo w in g : K n ow led ge
o f  v a r io u s  ite m s  o f  s to ck  in o r d e r  to  v e r i fy  con ten t; s e le c t io n  o f  a p p ro p ria te  
type and s iz e  o f  co n ta in e r ; in se r tin g  e n c lo s u r e s  in  co n ta in e r ; using e x c e ls io r  
o r  oth er m a t e r ia l  to  p re v e n t b re a k a g e  o r  d a m a g e ; c lo s in g  and sea lin g  
con ta in er ; and app ly in g  la b e ls  o r  en ter in g  id en tify in g  data on  co n ta in e r . 
P a c k e r s  who a ls o  m a k e  w ood en  b o x e s  o r  c r a te s  a re  e x c lu d e d .

M A T E R IA L  H AN D LIN G  L A B O R E R

A  w o r k e r  e m p lo y e d  in a w a re h o u s e , m a n u fa ctu rin g  p lan t, s t o r e ,  o r  
o th er  e s ta b lish m e n t w h o se  du ties in v o lv e  one o r  m o r e  o f  the fo l lo w in g : 
L oad ing and u n loadin g v a r io u s  m a te r ia ls  and m e r ch a n d is e  on  o r  f r o m  fre ig h t 
c a r s ,  t r u c k s ,  o r  o th er  tr a n s p o r t in g  d e v ic e s ;  u npack ing , sh e lv in g , o r  p la c in g  
m a te r ia ls  o r  m e r ch a n d is e  in p r o p e r  s to ra g e  lo c a t io n ; and tr a n s p o r t in g  
m a te r ia ls  o r  m e r c h a n d is e  b y  h an d tru ck , c a r ,  o r  w h e e lb a rr o w . L o n g sh o re  
w o r k e r s ,  w ho lo a d  and unload s h ip s , a re  e x c lu d e d .

P O W E R -T R U C K  O P E R A T O R

O p e ra te s  a m a n u a lly  c o n tr o lle d  g a s o l in e -  o r  e le c t r ic -p o w e r e d  tru ck  
o r  t r a c to r  to  tr a n s p o r t  g ood s  and m a te r ia ls  o f  a ll k inds about a w a re h o u s e , 
m an u fa ctu rin g  p lan t, o r  o th er  e s ta b lish m e n t.

F o r  w age  study p u r p o s e s ,  w o r k e r s  a re  c la s s i f i e d  b y  type  o f  p o w e r -  
t r u c k , as fo llo w s :

F o r k li ft  o p e r a to r
P o w e r - t r u c k  o p e r a t o r  (o th er  than fo r k lift )

G U ARD

P r o te c t s  p r o p e r ty  fr o m  th eft o r  d a m a g e , o r  p e r s o n s  f r o m  h aza rd s  
o r  in te r fe r e n c e . D uties in v o lv e  s e rv in g  at a fix e d  p o s t , m ak in g  rou nd s on

G U ARD — C ontinued

fo o t  o r  by  m otor  v e h ic le , o r  e s c o r t in g  p e r s o n s  o r  p r o p e r ty . M ay be  dep u tized  
to  m ake a r r e s ts . M ay a lso  h elp  v is i t o r s  and c u s to m e r s  by  a n sw erin g  
q u e st io n s  and g iv in g  d ir e c t io n s .

G uards e m p loy ed  by  e s ta b lish m e n ts  w h ich  p r o v id e  p r o te c t iv e  s e r ­
v ic e s  on  a con tra ct b a s is  a re  in c lu d ed  in  th is  o c cu p a t io n .

F o r  w age study p u r p o s e s , gu a rd s  a re  c la s s i f i e d  as fo l lo w s :
C lass  A . E n fo rc e s  reg u la tio n s  d e s ig n e d  to  p re v e n t b r e a c h e s  o f  

s e c u r ity . E x e r c is e s  judgm ent and u ses  d is c r e t io n  in d ea lin g  w ith  e m e r ­
g e n c ie s  and s e cu r ity  v io la t io n s  e n co u n te re d . D e te rm in e s  w h eth er f ir s t  
r e s p o n s e  shou ld  be to  in terven e  d ir e c t ly  (ask in g  fo r  a s s is ta n c e  w hen d eem ed  
n e c e s s a r y  and t im e  a llo w s ), to  k eep  s itu a tion  under s u r v e i l la n c e ,  o r  to  r e ­
p o r t  situ ation  so  that it can  be h an d led  by  a p p ro p r ia te  a u th or ity . D uties 
r e q u ir e  s p e c ia liz e d  tra in in g  in m eth od s  and te ch n iq u e s  o f  p r o te c t in g  s e c u r ity  
a r e a s . C om m on ly , the guard is  r e q u ir e d  to  d e m o n stra te  con tin u in g  p h y s ic a l 
f itn e s s  and p r o f ic ie n c y  w ith  f ir e a r m s  o r  o th er  s p e c ia l  w ea p on s .

C lass  B . C a rr ie s  out in s tr u c t io n s  p r im a r i ly  o r ie n te d  t o w a r d  
in su r in g  that e m e r g e n c ie s  and s e c u r ity  v io la t io n s  a re  r e a d ily  d is c o v ­
e r e d  and r e p o r te d  to  a p p rop ria te  a u th or ity . In te rv e n e s  d ir e c t ly  on ly  in 
s itu a tion s  w hich  re q u ire  m in im a l a c tio n  to  sa fe g u a rd  p r o p e r ty  o r  p e r s o n s .  
D uties re q u ire  m in im a l tra in in g . C o m m o n ly , the gu ard  is  not r e q u ir e d  
to  d em on stra te  p h y s ica l f itn e s s . M ay be a r m e d , but g e n e ra lly  is  not 
r e q u ir e d  to  d em on stra te  p r o f ic ie n c y  in the use o f  f ir e a r m s  o r  s p e c ia l  
w e a p o n s .

JA N IT O R , P O R T E R , OR C L E A N E R

C leans and k eeps in an o r d e r ly  co n d it io n  fa c to r y  w o rk in g  a re a s  and 
w a s h r o o m s , o r  p r e m is e s  o f  an o f f i c e ,  apartm en t h o u se , o r  c o m m e r c ia l  o r  
o th er  e sta b lish m en t. D uties in v o lv e  a co m b in a tio n  o f  the fo l lo w in g : S w eep in g , 
m op p in g  o r  s cru b b in g , and p o lish in g  f l o o r s ;  r e m o v in g  ch ip s , t r a s h , and oth er 
r e fu s e ;  dusting equ ip m en t, fu rn itu re , o r  f ix tu r e s ; p o lish in g  m e ta l f ix tu re s  or  
tr im m in g s ; p rov id in g  sup p lies  and m in o r  m a in ten a n ce  s e r v i c e s ;  and clea n in g  
la v a to r ie s ,  sh o w e rs , and r e s t r o o m s .  W o r k e r s  w ho s p e c ia l iz e  in w in dow  
w ash in g  a re  e x c lu d e d .
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Area Wage 
Surveys

A  l i s t  o f  the la te s t  b u lle t in s  a v a ila b le  is p re se n te d  b e low . B u lle tin s  
m a y  be  p u rch a se d  f r o m  any o f  the B LS r e g io n a l o f f ic e s  show n on the b a ck  
c o v e r ,  o r  f r o m  the S u p erin ten d en t o f  D ocu m en ts , U.S. G ov ern m en t P r in tin g  
O ff ic e , W ash ington , D .C . 20402. M ake ch e ck s  payab le  to  S u perin ten den t o f  
D o cu m e n ts . A  d i r e c t o r y  o f  o c cu p a t io n a l w age su rv e y s , c o v e r in g  the y e a rs  
1970 th rou g h  1977, is a v a ila b le  on req u est.

B u lle tin  n u m ber
A r e a  and p r i c e  *

Akron, Ohio, Dec. 1978 _______________________________________  2025-63, $ 1.00
Albany—Schenectady^Troy, N. Y ., Sept. 197 8 1_______________ 2025-58, $1.20
Anaheim—Santa Ana—Garden Grove,

Calif., Oct. 19781 ____________________________________________  2025-65, $1.30
Atlanta, G a., May 1979________________________________________  2050-20, $1.30
Baltimore, Md., Aug. 19781 __________________________________ 2025-50, $1.50
Billings, Mont., July 1978____________________________________  2025-38, $1.00
Birmingham, A la., Mar. 1978________________________________  2025-15, 80 cents
Boston, M ass., Aug. 19781___________________________________  2025-43, $1.50
Buffalo, N .Y ., Oct. 1978 1_____________________________________  2025-71, $1.30
Canton, Ohio, May 1978_______________________________________  2025-22, 70 cents
Chattanooga, Tenn.-G a., Sept. 1978 1________________________  2025-51, $1.20
Chicago, 111., May 1979________________________________________  2050-21, $1.75
Cincinnati, Ohio—Ky.—Ind., July 1979 1_______________________  2050-28, $2.00
Cleveland, Ohio, Sept. 1978___________________________________ 2025-49, $1.30
Columbus, Ohio, Oct. 19781 __________________________________ 2025-59, $1.50
Corpus Christi, Tex., July 1979 1____________________________  2050-33, $ 1.75
Dallas—Fort Worth, Tex., Oct. 1978 1________________________  2025-52, $1.50
Davenport—Rock Island—Moline, Iowa—111., Feb. 1979______  2050-10, $1.00
Dayton, Ohio, Dec. 1978 ______________________________________  2025-66, $1.00
Daytona Beach, Fla., Aug. 1978 _____________________________  2025-48, $1.00
Denver—Boulder, Colo., Dec. 1978___________________________ 2025-68, $1.20
Detroit, Mich., Mar. 1979 1___________________________________ 2050-7, $1.50
Fresno, Calif., June 1979____________________________________  2050-25, $1.50
Gainesville, Fla., Sept. 1978 _________________________________  2025-45, $1.00
Gary—Hammond—East Chicago, Ind., Oct. 1979 1____________  (To be surveyed)
Green Bay, W is., July 1979__________________________________  2050-31, $1.50
Greensboro—Winston-Salem—High Point,

N .C., Aug. 1978_______________________________________________  2025-46, $1.00
Greenville—Spartanburg, S .C ., June 1979 1__________________  2050-29, $ 1.75
Hartford, Conn., Mar. 1979___________________________________ 2050-12, $1.10
Houston, Tex., Apr. 1979_____________________________________  2050-15, $1.30
Huntsville, A la., Feb. 1979____________________________________ 2050-3, $1.00
Indianapolis, Ind., Oct. 1978 1 ________________________________  2025-57, $1.50
Jackson, M iss., Jan. 1979 1___________________________________ 2050-9, $1.20
Jacksonville, Fla., Dec. 1978 ________________________________  2025-67, $ 1.00
Kansas City, M o.-K ans., Sept. 1978_________________________  2025-53, $1.30
Los Angeles—Long Beach, C alif., Oct. 1978 1 _______________ 2025-61, $1.50
Louisville, Ky.—Ind., Nov. 1978______________________________  2025-69, $1.00
Memphis, Tenn.—Ark.—M iss ., Nov. 1978 ____________________  2025-62, $ 1.00

B ulletin  num ber
A r e a  and p r ic e  *

Miami, Fla., Oct. 19781_______________________________________  2025-60, $1.30
Milwaukee, W is., Apr. 1979__________________________________  2050-8, $1.30
Minneapolis—St. Paul, Minn.—W is., Jan. 1979_______________  2050-1, $1.30
Nassau—Suffolk, N. Y., June 1978 1____________________________ 2025-33, $1.30
Newark, N.J., Jan. 1979______________________________________  2050-5, $ 1.30
New Orleans, La., Jan. 1979 1_______________________________  2050-2, $1.30
New York, N .Y .-N .J ., May 1979_____________________________  2050-30, $1.75
Norfolk—Virginia Beach—Portsmouth, Va.—

N.C., May 1979 1_____________________________________________  2050-22, $1.75
Norfolk—Virginia Beach—Portsmouth and

Newport News—Hampton, Va.—N .C ., May 1978___________ _ 2025-21, 80 cents
Northeast Pennsylvania, Aug. 1979 1_________________________  2050-32, $1.75
Oklahoma City, Okla., Aug. 1978_____________________________ 2025-40, $ 1.00
Omaha, Nebr.—Iowa, Oct. 197 8 _______________________________  2025-56, $1.00
Paterson—Clifton—Passaic, N.J., June 1979_____________ ,___ 2050-26, $1.50
Philadelphia, P a.-N .J ., Nov. 1978 ___________________________  2025-54, $1.30
Pittsburgh, P a., Jan. 1979 1__________________________________ 2050-11, $ 1.50
Portland, Maine, Dec. 1978 1 _________________________________  2025-70, $ 1.20
Portland, Oreg.—Wash., May 1979 ___________________________  2050-27, $ 1.75
Poughkeepsie, N. Y ., June 1979______________________________  2050-34, $1.50
Poughkeepsie—Kingston—Newburgh, N .Y., June 1978 1 _____  2025-42, $1.20
Providence—Warwick—Pawtucket, R.I.—

M ass., June 1978_____________________________________________  2025-27, $1.40
Richmond, Va., June 1979____________________________________  2050-24, $1.50
St. Louis, Mo.—111., Mar. 1979 1 _____________________________  2050 -13, $1.50
Sacramento, Calif., Dec. 1978 ______________________________ _ 2025-75, $ 1.00
Saginaw, Mich., Nov. 1978 ___________________________________  2025-64, $1.00
Salt Lake City-Ogden, Utah, Nov. 19781 ____________________  2025-72, $1.30
San Antonio, Tex., May 1979__________________________________ 2050-17, $1.00
San Diego, Calif., Nov. 1978__________________________________ 2025-73, $1.00
San Francisco—Oakland, Calif., Mar. 1979__________________  2050-14, $1.20
San Jose, Calif., Mar. 1979___________________________________ 2050-19, $1.10
Seattle—Everett, Wash., Dec. 1978___________________________  2025-74, $1.00
South Bend, Ind., Aug. 1978___________________________________ 2025-44, $ 1.00
Toledo, Ohio—Mich., May 1979_______________________________  2050-16, $1.10
Trenton, N .J., Sept. 1978 1 ___________________________________  2025-55, $1.20
Utica-Rome, N .Y., July 1978_________________________________  2025-34, $1.00
Washington, D .C .-M d .-V a ., Mar. 1979______________________  2050-4, $1.20
Wichita, Kans., Apr. 1979____________________________________  2050-18, $ 1.00
Worcester, M ass., Apr. 1979________________________________  2050-23, $ 1.50
York, Pa., Feb. 1979__________________________________________ 2050-6, $1.00

*  Prices are determined by the Government Printing Office and are subject to change.
1 Data on establishment practices and supplementary wage provisions are also presented.
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U.S. Department of Labor 
Bureau of Labor Statistics 
Washington, D.C. 20212

Official Business 
Penalty for private use, $300

Bureau of Labor Statistics Regional Offices

Region I

1603 JFK  Federal Build ing 
Government Center 
Boston, Mass 02203 
Phone 223-6761 (Area Code 617)

Connecticut
Maine
Massachusetts 
New Hampshire 
Rhode Island 
Vermont

Region V

9th Floor, 230 S Dearborn St. 
Chicago, III 60604 
Phone:353-1880 (Area Code 312)

Illinois
Indiana
Michigan
Minnesota
Ohio
W isconsin

Region II

Suite 3400
1515 Broadway
New York, N Y. 10036
Phone: 399-5406 (A reaCode212)

New Jersey 
New York 
Puerto Rico 
Virgin Islands

Region VI

Second Floor
555 Griffin Square Building
Dallas, Tex. 75202
Phone: 767-6971 (Area Code 214)

Arkansas 
Louisiana 
New Mexico 
Oklahoma 
Texas

Region 111

3535 Market Street,
P.O. Box 13309 
Philadelphia, Pa. 19101 
Phone: 596-1154 (A reaCode215) 

Delaware
District of Columbia
Maryland
Pennsylvania
Virginia
West Virginia

Regions VII and VIII

Federal Office Building 
911 Walnut St., 15th Floor 
Kansas City, Mo. 64106 
Phone: 374-2481 (Area Code 816)

VII VIII
Iowa Colorado
Kansas Montana
M issouri North Dakota
Nebraska South Dakota

Utah
Wyoming

Postage and Fees Paid 
U.S. Department of Labor

Third Class Mail

Lab-441

Region IV

Suite 540
1371 Peachtree St., N.E.
Atlanta, Ga. 30309 
Phone:881-4418 (Area Code 404)

Alabama 
Florida 
Georgia 
Kentucky 
M ississipp i 
North Carolina 
South Carolina 
Tennessee

Regions IX and X

450 Golden Gate Ave.
Box 36017
San Francisco, Calif. 94102 
Phone:556-4678 (Area Code 415)

IX
Arizona
California
Hawaii
Nevada

X
Alaska
Idaho
Oregon
Washington
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