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Preface

This  bu lle t in  p r o v id e s  resu lts  o f  a N o v e m b e r  197 8 s u r v e y  of  o c c u p a ­
tional earn ings in the M e m p h is ,  T e n n e s s e e —A r k a n sa s —M is s i s s ip p i ,  Standard 
M etropo l i tan  Sta t is t ica l  A r e a .  The  su rv e y  was m ad e  as part  o f  the B ureau  
of  L a b o r  S t a t i s t i c s ’ annual a re a  w age  su rv ey  p r o g r a m .  It w as con du cted  by 
the B u re a u 's  reg ion a l  o f f i c e  in Atlanta, G a . ,  under the g e n e ra l  d i r e c t io n  of 
J e r r y  G. A d a m s ,  A s s is ta n t  R eg ion a l  C o m m is s i o n e r  fo r  O perat ions .  The 
su rv ey  cou ld  not have been  a c c o m p l is h e d  without the c o o p e r a t io n  o f  the m an y  
f i r m s  w h ose  w age  and s a la r y  data p r o v id e d  the b as is  f o r  the s ta t is t ica l  i n f o r ­
m ation  in this  bulletin . The B u reau  w ish es  to e x p r e s s  s in c e r e  a p p re c ia t io n  
f o r  the c o o p e r a t io n  r e c e iv e d .

M a te r ia l  in this  pu b lica tion  is in the public  d om a in  and m a y  be  r e ­
p rod u ced  without p e r m is s i o n  of the F e d e r a l  G overn m en t .  P le a s e  c r e d it  the 
Bureau o f  L a b o r  S tatis t ics  and c ite  the nam e and n um ber o f  th is publication.

Note:

C urrent r e p o r ts  on o c cu p a t ion a l  ea rn in gs  and su p p le m e n ta ry  w age  
p r o v is io n s  in the M em ph is  a re a  a r e  a v a i la b le  f o r  the c o n tr a c t  c lean in g  
in du stry  (July 1977) and on occu p a t ion a l  ea rn in gs  on ly  f o r  the m o v in g  and 
s to ra g e  indu stry  (N o v e m b e r  1978). A l s o  a v a i la b le  a r e  l is t in g s  o f  union  w age  
rates  fo r  building tr a d e s ,  printing t r a d e s ,  l o c a l - t r a n s i t  op erat in g  e m p lo y e e s ,  
l o c a l  t r u c k d r iv e r s  and h e lp e rs ,  and g r o c e r y  s t o r e  e m p lo y e e s .  A  r e p o r t  on 
occu p at ion a l  earn ings and su p p le m e n ta ry  w a g e  p r o v is io n s  f o r  m u n ic ip a l  
govern m en t  e m p loy ees  is a va ilab le  f o r  the c i t y  o f  M e m p h is .  F r e e  c o p ie s  
o f  th ese  a re  ava ilab le  f r o m  the B u r e a u 's  r e g io n a l  o f f i c e s .  (See b a ck  c o v e r  
f o r  a d d r e s s e s . )
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Introduction

T h is  a re a  is  1 o f  75 in w hich  the U.S. D epartm en t o f  L a b o r ' s  B ureau  
o f  L a b o r  S ta t is t ic s  con du cts  su rv e y s  o f  o c cu p a t io n a l  earn in gs  and re la ted  
b en e f its .  (See l is t  o f  a rea s  on in s id e  b a ck  c o v e r . )  In e a ch  a r e a ,  o c cu p a t ion a l  
earn in gs  data ( A - s e r i e s  t a b le s )  are  c o l l e c t e d  annually . In fo rm a t io n  on e s t a b ­
l ish m en t  p r a c t i c e s  and s u p p lem en ta ry  w age  ben e f its  ( B - s e r i e s  ta b le s )  is 
obta ined  e v e r y  th ird  y e a r .  Th is  r e p o r t  has no B - s e r i e s  ta b le s .

E a ch  y e a r  a fte r  all  ind iv idual a r e a  w age  su r v e y s  have been  c o m ­
p le ted ,  tw o s u m m a r y  bullet in s  a re  is s u e d .  The f i r s t  b r in g s  to g e th e r  data 
f o r  each  m e t ro p o l i ta n  a r e a  s u rv e y e d ;  the s e c o n d  p r e se n ts  nat iona l  and 
re g io n a l  e s t im a t e s ,  p r o je c t e d  f r o m  in div idual m e t r o p o l i ta n  a r e a  data, f o r  
all  Standard M e trop o l i ta n  S ta t is t ic a l  A r e a s  in the United Sta tes ,  exc lu din g  
A lask a  and Hawaii.

A  m a j o r  c o n s id e r a t io n  in the a r e a  w age  s u r v e y  p r o g r a m  is  the n eed  
to  d e s c r i b e  the le v e l  and m o v e m e n t  o f  w a g e s  in a v a r ie t y  o f  la b o r  m a r k e t s ,  
through  the analysis  o f  (1) the l e v e l  and d is tr ibu t ion  o f  w a g es  by  o ccu p a t io n ,  
and (2) the m o v e m e n t  o f  w a g es  by  o c c u p a t io n a l  c a t e g o r y  and sk i l l  l e v e l .  The 
p r o g r a m  d e v e lo p s  in fo rm a t io n  that m a y  be  u sed  f o r  m an y  p u r p o s e s ,  including 
w age  and s a la r y  a d m in is t ra t ion ,  c o l l e c t i v e  b a rg a in in g ,  and a s s i s t a n c e  in 
determ in in g  plant lo ca t io n .  S u rvey  resu lts  a lso  a re  u sed  by  the U.S. D e p a r t ­
m ent o f  L a b o r  to m ake w agd d e te rm in a t io n s  under the S e r v i c e  C on tra ct  Act 
o f  1965.

A - s e r i e s  tables
T ab les  A - 1 through  A - 6  p r o v id e  e s t im a te s  o f  s t r a ig h t - t im e  w eek ly  

o r  h ou r ly  earn ings  fo r  w o r k e r s  in o c cu p a t io n s  c o m m o n  to a v a r ie t y  o f  
m anufacturing  and n onm anufacturing  in d u s t r ie s .  F o r  the 31 la r g e s t  s u rv ey  
a r e a s ,  tab les  A - 8  through A - 13 p r o v id e  s im i l a r  data f o r  e s ta b l ish m e n ts  
em p loy in g  500 w o r k e r s  o r  m o r e .

Table  A - 7 p r o v id e s  p e r c e n t  ch anges  in a v e ra g e  h o u r ly  earn ings  
o f  o f f i c e  c l e r i c a l  w o r k e r s ,  e l e c t r o n i c  data p r o c e s s i n g  w o r k e r s ,  in du str ia l  
n u r s e s ,  sk il led  m aintenance  t r a d e s  w o r k e r s ,  and unskil led  plant w o r k e r s .  
W h ere  p o s s ib le ,  data are  p r e se n te d  f o r  all in d u str ie s  and f o r  m a n u fa c ­
turing  and nonm anufacturing se p a r a t e ly .  Data a re  not p r e s e n te d  f o r  s k i l led  
m ain ten ance  w o r k e r s  in n onm an ufactur in g  b e c a u s e  the n u m be r  o f  w o r k e r s  
e m p lo y e d  in this occu p at ion a l  grou p  in n onm an ufactur in g  is  t o o  s m a l l  to  
w arrant separate  presen ta t ion .  Th is  tab le  p r o v id e s  a m e a s u r e  o f  wage 
tren d s  a fter  e l in im ation  o f  changes in a v e ra g e  ea rn in gs  c a u se d  by  e m p lo y ­
m ent shifts am ong esta b l ish m en ts  as w e l l  as tu r n o v e r  o f  e s ta b l ish m e n ts  
in c lu d ed  in s u rv ey  s a m p le s .  F o r  fu rth er  d e ta i ls ,  see  appendix A.

A ppend ixes
Appendix A  d e s c r ib e s  the m e th o d s  and c o n c e p t s  u sed  in the a re a  

w age  su rv ey  p r o g r a m  and p r o v id e s  in fo r m a t io n  on the s c o p e  o f  the su rv ey .
Appendix B p r o v id e s  jo b  d e s c r ip t i o n s  u se d  by  B u rea u  f ie ld  e c o n o ­

m is t s  to c la s s i fy  w o r k e r s  by o ccu p a t io n .
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A . E arn ings

Table A-1. Weekly earnings of office workers in Memphis, Tenn.—Ark.—Miss., November 1978

Occupation and industry division

ALL WORKERS

SECRETARIES ---------------------
MANUFACTURING --------------
NONMANUFACTURINS ----------

PUBLIC UTILITIES --------

SECRETARIES. CLASS A ------
NONMANUFACTURINS ----------

SECRETARIES. CLASS B ------
MANUFACTURING --------------
NONMANUF A C T U R I N S ----------

SECRETARIES. CLASS C ------
MANUFACTURING --------------
NONMANUFACTURI n g ----------

s e c r e t a r i e s , c l a s s  0 ------
MANUFACTURING --------------
NONMANUFACTURINS ----------

STENOGRAPHERS ------------------
MANUFACTURING --------------
NONMANUFACTURINS ----------

PUBLIC UTILITIES -------

s t e n o g r a p h e r s , g e n e r a l  ----
MANUFACTURING --------------
NONMANUFACTURINS ----------

STENOGRAPHERS. SENIOR -----
NONMANUFACTURINS ----------

TRANSCRIBINS-MACHINE TYPISTS
MANUFACTURING --------------
NONMANUFACTURINS ----------

TYPISTS -------------------------
MANUFACTURING --------------
NONMANUFACTURINS ----------

PUBLIC UTILITIES -------

TYPISTS. CLASS A -----------

TYPISTS. CLASS B -----------
MANUFACTURING -------------
NONMANUFACTURINS ---------

FILE CLERKS --------------------
NONMANUFACTURINS ---------

FILE CLERKS. CLASS B ------
NONMANUFACTURINS ----------

Weekly earaings^^™ 
(standard) N um ber o f  w ork ers  rece iv in g  stra igh t-tim e  w eekly  earnings o f—

Number
of

woiken

Average
weekly
hours1

(standard) Mean2 Median2 Middle range2

*
100

and
under
110

s
110

120

%

120

130

S
130

1*3

S
1*0

160

s
163

180

*
180

200

S
200

220

%

220

2*0

s
2*0

260

s
260

280

s
280

300

S
300

320

%

320

3*0

%

3*0

360

$
360

380

s
380

*03

s
*00

*20

%

*20

»*0

%

**0

*60

*
*60

*80

1.29 6 *0. 0
$
192.50

$
175.00

$ $ 
155.50-213.00 1 2* 71 298 301 173 163 82 56 27 2* t* 9 12 16 15 10

291 *0. 0 206.50 193.53 165.00-230.00 - 12 *6 51 *5 *5 30 21 9 11 * 5 7 2 3 - - * -
1.005 39. 5 188.50 171.00 154.00-205.00 1 2* 59 252 2 5 0 128 118 52 35 18 13 1 0 * 5 1* 12 - 10 -

38 39.0 26*.00 256.50 210.50-311.00 “ “ ~ * 2 2 2 “ 9 5 2 3 i i 7 - ” ~

56 *0.0 23*.00 219.00 197.00-252.00 - - - - 5 * 5 16 7 8 1 1 i i 3 2 2 - - - -
3b *0.0 228.00 219.03 188.00-2*5.00 ~ ■ 5 5 9 6 6 1 1 1 - 2 - ~ “

2B9 *0.0 207.00 199.50 180.50-228.00 - - 3 3 13 53 7* 61 *6 6 10 * 6 5 - 2 3 - - - -
50 *0. 0 2*2.00 226.50 219.00-256.00 - - - 3 3 16 13 * 3 - 3 2 - 3 - - -

239 39. 5 199.50 192.00 175.00-213.00 ■ 3 3 13 50 7 1 *5 33 2 7 * 3 3 ~ 2 “ ” ~

482 39. 5 186.50 171.03 155.00-205.00 - 1 - 7 1*7 136 5* 64 19 20 7 7 1 i 7 11 - - - - -
92 *0.0 216.00 208.03 175.00-2*0.50 - - - 8 17 16 14 12 10 2 7 i - 5 - - -

390 39.5 179.50 166.50 153.00-19*.50 1 - 7 139 119 38 50 7 10 5 ~ ~ i 2 11 ■ "

*18 *0. 0 177.00 158.53 1*4.00-179.00 - - 21 61 1 32 103 37 l 9 * 8 * 5 3 - 1 - 13 - 10 - -
127 *0. 0 177.50 169.00 1*5.00-193.50 - - - 12 38 27 26 8 * 5 * 3
291 39. 5 176.50 156.03 1*2.50-167.50 ~ ■ 21 *9 9* 76 11 11 * 3 “ 2 3 ~ 1 ~ 13 ' 10 *

2*1 39.5 209.00 192.03 170.00-2*1.00 - 1 2 2 15 7* 3 9 31 1* 24 7 6 1 5 3 3 5 - - - - -
93 39. 0 201.00 198.50 176.00-216.53 - - 8 27 13 22 9 8 * - 1 1 - - ■ “

1*8 39.5 21*.50 185.53 170.00-2*2.00 - 1 2 2 7 *7 26 9 5 16 3 6 i* 2 3 5 - - " “
52 38.5 267.00 2*2.03 238.00-316.00 ■ ~ i * 6 i 1 15 “ 2 1 2 2 3 5 ■ “

1*1 39.5 205.00 184.00 164.00-2*1.00 - 1 2 2 u *9 1 9 10 11 18 2 1 7 2 3 3 - - - - -
50 39. 5 192.50 178.53 167.00-219.50 - - 5 21 7 * 7 * 2
91 39. 0 211.50 192.03 162.00-2*2.00 ~ 1 2 2 6 28 1 2 6 * 14 ~ 1 7 2 3 3 - ■ “

100 39.5 215.50 232.03 178.50-2*6.00 - - - - * 25 20 21 3 6 5 5 8 1 - 2 - - - - -
57 *0.0 219.00 18*.50 170.00-27*.00 ■ ~ i 1 9 1* 3 1 2 3 5 7 2 ■ ■ “

98 *0. 0 160.03 1*9.53 138.00-161.53 - 11 7 17 32 i* 9 2 - - - - 2 - 2 2 - - - - -
31 *0. 0 157.50 150.00 138.50-189.50 1 5 2 10 3 8 2
6 7 *0. 0 161.00 1*9.53 138.00-160.00 “ 13 2 15 22 11 i “ “ 2 2 2 “ ~ “

208 39. 5 176.03 1*3.03 130.00-172.50 1 9 37 *0 39 3* 11 1 * 2 - - 1 8 6 1 5 - - - - -
81 *0. 0 152.00 130.00 130.00-170.00 - 6 10 30 8 1* 6 * 1 - - 1 1 - - - - - - "

1 27 39.5 191.03 155.53 130.00-198.50 1 3 27 10 31 20 5 1 1 - - 7 6 15 - - - -
28 *0. 0 351.53 362.03 3*2.00-36*.00 7 6 15 ~ “ " "

27 *0.0 236.53 167.00 160.50-225.00 - - - - 6 13 1 - - 1 - - i 1 2 2 - - - - -

181 39. 5 171.03 1*3.03 126.00-170.00 1 9 37 *0 33 21 1 0 1 * 1 - - - 7 * 13 - - - - -
77 *0. 0 1*7.03 130.03 130.00-170.00 - 6 10 30 8 1 3 5 * 1

10* 39. 5 189.00 1*1.53 122.00-199.00 1 3 27 10 25 8 5 1 “ ” “ ~ 7 * 13 ' “ ~ “ “

201 39. 5 1*9.50 121.00 111.50-169.50 *1 57 29 13 5 26 i 2 1 * 1 - 2 1 2 8 2 - - - - -
16* 39.0 1*6.03 116.00 111.50-130.00 *0 56 25 9 * 1 1 12 1 “ 2 1 2 8 2 ■ ■

62 39. 5 207.50 169.53 169.50-221.50 - i 10 i - 2* - - 12 1 - 2 1 2 8 - - - - - -
36 39.0 237.53 221.53 130.50-33*.00 1 8 1 12 1 2 1 2 8

See footn otes at end o f tab les.
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Table A-1. Weekly earnings of office workers in Memphis, Tenn.—Ark.—Miss., November 1978— Continued

Occupation and industry division

ALL WORKERS—
CONTINUED

FILE CLERKS - CONTINUE!)

FILE CLERKS. CLASS C ---------------
NONMANUFACTURINS ------------------

MESSENGERS ------------------------------
NONMANUFACTURINS ------------------

SUITCH80AR3 OPERATORS ----------------
NONMANUFACTURINS ------------------

SUITCHSOARO OPERA TOR-RECEPTIONISTS-
MANUFACTURING ----------------------
NONMANUFACTURINS ------------------

PUBLIC UTILITIES ----------------

ORDER CLERKS ---------------------------
MANUFACTURING ----------------------
NONMANUFACTURINS ------------------

ORDER CLERKS. CLASS A -------------

OROER CLERKS. CLASS 8 -------------
MANUFACTURING ----------------------
NONMANUFACTURINS ------------------

ACCOUNTING C L E R K S ---------------------
MANUFACTURING ----------------------
NONMANUFACTURINS ------------------

PUBLIC UTILITIES ----------------

ACCOUNTING CLERKS. CLASS A -------
MANUFACTURING ----------------------
NONMANUFACTURINS ------------------

PUBLIC UTILITIES ----------------

ACCOUNTING CLERKS. CLASS 8 -------
MANUFACTURING ----------------------
NONMANUFACTURINS ------------------

MACHINE SILLERS -----------------------
NONMANUFACTURINS ------------------

BOOKKEEPING-MACHINE BILLERS ------
NONMANUFACTURINS ------------------

PAYROLL CLERKS -------------------------
MANUFACTURING ----------------------
NONMANUFACTURINS ------------------

KEY ENTRY OPERATORS ------------------
MANUFACTURING ----------------------
NONMANUFACTURINS ------------------

N um ber o f  w ork ers  rece iv in g  stra igh t-tim e w eekly earnings of—

NuiiiUi Average s % S s f s s s s s % s s % S % S * s S %

of weekly 100 113 120 130 140 163 180 200 220 240 260 280 300 320 340 360 383 400 420 440 460
wodcen (standard) Mean2 Median2 Middle range 2 and

under

110 120 130 140 160 183 200 220 240 260 280 303 320 340 360 380 4 03 420 440 460 480

$ $ $ $
134 39. 0 118.00 114.03 109.50-121.00 41 56 19 9 5 1 1 2
125 39.0 116.03 113.50 109.50-119.50 40 55 17 8 4 “ 1

166 39. 5 139.50 131.00 117.50-145.00 ii 43 19 44 32 9 2 - 2 2 - 3 - - 2 - - - - - -
150 39.5 139.50 133.00 117.50-144.50 ii 33 19 40 3 1 6 2 1 2 3 2 ~ “ “

64 39.5 167.50 157.50 128.00-209.00 2 6 9 7 9 4 10 10 6 - - i - - - - - - - - -
46 39. 5 155.00 146.53 124.50-181.00 2 6 8 6 9 ~ 10 “ 4 1 " “ ~

297 39.5 162.00 150.03 138.00-170.00 6 5 24 51 99 67 1 7 6 8 1 - i 1 1 4 6 - - - - -
77 40. 0 176.50 170.03 152.00-185.50 - - 1 11 u 24 1 5 5 8 1 - - 1 - - “ ” ” _

223 39. 5 157.00 146.50 138.00-160.00 6 5 23 40 88 43 2 1 - - 1 1 4 6 - ~ "
27 37. 0 236.00 172.50 162.50-354.00 “ “ “ 2 1 5 ” “ “ “ ~ ~ 4 6

307 40.0 173.53 170.00 140.00-207.50 1 16 23 31 66 62 27 58 1 12 1 - - 4 2 2 1 - - - -
98 40. 0 176.00 172.00 142.50-209.00 - - 13 10 5 29 6 30 1 3 1 - - * - ~ “

209 40. 0 172.00 15R.OO 140.00-192.00 i 16 10 21 61 33 21 28 9 ~ 4 2 2 1

82 43.0 206.53 192.53 170.50-216.00 - - - - 10 21 10 31 - - 1 - - 4 2 2 1 - - - -

225 40. 0 161.53 154.03 134.00-183.00 i 16 23 31 56 4 1 17 27 1 12
93 40. 0 174.03 171.00 138.50-209.00 - - 13 13 5 27 5 26 1 3 - - - - - - -

135 40. 0 153.00 141.03 132.00-168.00 i 16 10 21 51 1 4 1 2 1 9 ~ - - “ ~ ” “

1.151 39.5 184.50 173.00 150.00-235.00 7 15 49 88 24l 252 158 1 37 83 26 20 24 1 2 14 ii 11 - - - - 3
371 40. 0 196.03 189.03 164.50-214.50 - 8 21 56 74 8 1 42 32 18 8 15 4 3 5 4 - -
780 39. 5 179.03 167.00 147.00-200.00 7 1 5 41 67 185 l 78 77 95 51 8 12 9 8 11 6 7 - 3
45 39. 0 254.53 255.00 201.50-336.50 ” “ “ 6 4 ” 12 “ 2 5 5 4 7 ' ~ ~ "

413 43. 0 220.00 206.00 177.00-249.50 - 2 3 8 46 a 9 63 80 49 24 17 23 12 12 ii 11 - - - - 3
148 40.0 227.00 209.03 l87.00-254.00 - - 5 17 30 32 15 16 5 1 4 4 1 5 a -
265 39.5 216.00 200.00 176.00-237.00 - 2 3 8 4 1 32 33 48 34 8 12 9 8 11 6 7 - 3
2B 39.0 304.50 334.03 270.00-354.50 ~ ” “ “ 5 2 5 “ ~ 5 4 7 ” '

738 39.5 165.00 161.50 142.50-182.00 7 13 46 83 195 233 95 57 34 2 3 1 - 2 - - - - - - -
223 40. 0 175.53 173.03 148.00-189.50 - 8 21 5l 57 51 13 17 2 3 1 - 2 - - “
515 39.5 160.50 157.53 140.00-175.00 7 13 38 59 144 t 4 6 44 47 17

54 39. 0 150.50 127.53 114.00-180.50 11 8 9 4 5 3 10 - - - - 1 - T - - - - - -
48 39. 0 153.33 129.50 113.00-185.00 ii 8 5 4 3 3 10 " ~ i 3

~ ■

31 38.5 146.50 143.50 114.50-185.00 2 8 5 - 3 3 10
31 38. 5 146.50 143.50 114.50-185.00 2 8 5 “ 3 3 10

185 39.5 207.50 193.00 155.50-236.00 - 3 3 16 28 17 29 20 31 7 3 7 3 i 10 6 1 - - - -
65 43. 0 215.50 205.00 161.00-244.00 - - - 6 9 3 7 11 10 4 3 7 1 i 2 - 1 - -

120 39. 5 203.00 189.00 154.00-231.50 “ 3 3 13 19 14 22 9 21 3 “ 2 " 8 6 ~

694 40. 0 164.03 152.00 132.00-174.00 - 39 121 71 169 1 4 6 6 1 16 19 4 8 13 6 12 10 2 - - - - -
124 40. 0 179.00 163.53 147.50-197.50 2 4 17 19 39 1 4 11 5 4 1 - 4 4 - - - - - -
570 43. 0 161.00 148.50 127.00-171.00 - 37 117 54 150 137 47 5 1 4 7 13 2 8 10 2 - “ “ "

See footnotes at end o f tab les.
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Table A-1. Weekly earnings of office workers in Memphis, Tenn.-Ark.—Miss., November 1978— Continued

Occupation and industry division

»LL WORKERS—
CONTINUED

KEY ENTRY OPERATORS - CONTINUED

KEY ENTRY OPERATORS* CLASS A ----
MANUFACTURING ----------------------
NONMANUFACTURING -------------------

KEY ENTRY OPERATORS. CLASS 8 ----
MANUFACTURING ----------------------
NONMANUFACTURING -------------------

Weekly earnings1 
(standard) N um ber o f  w ork ers  rece iv in g stra igh t-tim e  w eekly  earnings o f—

Number Average % % % s S % % % % *  s s s % S S * s S 5 <
weekly 100 113 120 130 1*0 160 180 233 220 2*3 260 280 333 320 349 363 380 400 *20 »«0 *60of Virmrc 1workers (standard) Mean 2 Median2 Middle range 2 and

under
110 120 130 1*3 160 180 200 220 2*3 263 280 303 323 3*3 363 3RD *03 420 440 460 480

$ $ $ $
196 *3. 0 191.00 165.00 151.50-202.00 - - 2 23 48 48 27 7 4 * 8 10 6 12 - - - - -
38 *0.0 21*.00 189.00 1 61.50-257.00 - - 1 1 5 6 7 3 - * 1 4 4 - - - - -

160 40. 0 185.50 165.00 1*6.50-189.00 ■ ~ 1 19 43 *2 20 4 4 7 13 2 R '

498 40.0 153.53 1**.03 126.50-169.50 - 39 119 51 121 9 R 3* 9 15 - - - - 10 2 - - - -
RB 4 3.3 165.03 162.00 1*0.00-178.00 - 2 3 16 14 33 7 8 5

»10 43. 9 151.00 1*1.50 126.50-166.00 37 116 35 107 65 27 1 10 13 2

See footn otes at end o f  tab les.

5
Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



Table A-2. Weekly earnings of professional and technical workers in Memphis, Tenn.—Ark.—Miss., November 1978

Occupation and industry division

ALL WORKERS

COMPUTER SYSTEMS ANALYSTS
(BUSINESS) ----------------------------

MANUFACTURING ----------------------
NONMANUFACTURING ------------------

COMPUTER SYSTEMS ANALYSTS
(BUSINESS). CLASS B ---------------
NONMANUFACTURINS ------------------

COMPUTER PROGRAMMERS (BUSINESS) ---
MANUFACTURING ----------------------
NONNANUF A C T U R I N G ------------------

COMPUTER PROGRAMMERS (BUSINESS). 
CLASS A ------------------------------
n o n m a n u f a c t u r i n g  ------------------

COMPUTER PROGRAMMERS (BUSINESS).
CLASS B ------------------------------
NONMANUFACTURING ------------------

COMPUTER PROGRAMMERS (BUSINESS).
CLASS C ------------------------------
NONMANUFACTURING ------------------

COMPUTER OPERATORS --------------------
MANUFACTURING ----------------------
NONMANUFACTURING ------------------

COMPUTER OPERATORS. CLASS A ------
NONMANUFACTURING ------------------

COMPUTER OPERATORS. CLASS B ------
MANUFACTURING ----------------------
NONMANUFACTURING ------------------

COMPUTER OPERATORS. CLASS C ------
NONMANUFACTURING ------------------

DRAFTERS --------------------------------
m a n u f a c t u r i n g  ----------------------
n o n m a n u f a c t u r i n g  ------------------

DRAFTERS. CLASS A ------------------
MANUFACTURING ----------------------

DRAFTERS. CLASS B ------------------
MANUFACTURING ----------------------

ORAFTERS. CLASS C ------------------
MANUFACTURING ----------------------

Number of w ork ers  rece iv in g  stra igh t-tim e w eekly earnings o f—
Average s » A s * S % S s % % S S S % s s S 1 % *
weekly 100 120 190 160 180 20D 220 290 260 283 300 320 340 360 380 900 420 440 960 980 500

workers hours1
Mean2 Median2 Middle range 2 and

u n d e r

120 190 160 180 200 223 290 260 280 303 320 34 0 363 380 903 420 993 460 480 500 520

$ $ $ $
79 90.0 378.50 365.53 395.00-909.00 - - - - - 3 3 6 6 12 19 11 5 3 ii i - 4
25 90. 0 399.00 396.50 306.00-392.00 - - - ~ 3 2 4 2 3 3 5 2 i - - “
59 40. 0 399.00 378.00 395.00-991.50 1 2 4 9 ii 6 3 2 ii 1 4

57 90. 0 372.50 369.00 395.00-900.00 _ _ _ _ _ _ _ 1 2 5 3 1 2 ii 8 4 1 10 _ _ _
39 90. 0 388.50 372.00 399.00-939.00 — 1 i 9 9 6 2 1 10 ~ “ “

280 90. 0 288.03 288.00 295.00-339.00 - 1 9 8 32 1 6 37 31 13 91 30 38 ii 6 2 - 3 - 2 -
Ml 40. 0 300.50 307.00 272.50-321.50 - - 1 “ - 5 - 4 7 2 10 3 2 3 i - - 3 - - -

239 90.0 285.50 287.50 291.00-339.50
"

9 8 27 1 6 33 29 11 31 27 36 8 5 2 ~
"

2

112 43.0 317.00 320.00 291.00-395.50 _ _ _ _ _ 3 6 5 19 2 29 20 23 5 i 2 _ _ _ 2 -

9* 90. 0 322.50 329.50 310.50-397.00
" ‘

“
“ ‘

6 4 10 1 25 17 21 5 i 2
" "

2

122 90. 0 282.50 265.50 232.00-336.00 _ _ 2 8 20 2 21 15 3 12 10 1 5 6 5 _ _ 3 _ _ -

100 90. 0 279.50 263.00 213.50-336.00
' ' '

2 8 1 8 2 18 12 2 6 10 15 3 4 “ _

46 39. 5 231.00 239.50 208.00-258.00 _ 1 7 _ 9 8 11 2 8
95 39. 5 233.00 239.50 210.00-259.00 “ 7 9 8 11 2 8

379 90.0 211.00 199.00 167.00-228.00 11 20 29 91 62 47 92 10 12 11 8 6 5 4 8 - 7 2 4 - -
5» 43. ◦ 237.00 212.00 187.50-275.50 - 3 6 9 1 3 9 - - 3 2 - 4 2 - 3 - - -

325 90.0 207.00 190.00 167.00-228.00 11 20 26 85 53 39 33 10 12 8 6 6 1 2 8 4 2 4 “ ~

92 90.0 281.00 268.00 219.50-330.00 - - - - 17 9 8 3 12 10 7 6 3 4 4 - 3 2 4 - -
78 90.0 279.00 261.50 219.50-311.00 _ “ 17 9 4 3 12 8 6 6 1 2 4 - 2 4 “

201 90. 0 190.00 173.50 169.50-210.00 3 10 1 8 74 28 32 29 - - 1 - _ 2 _ - _ 4 - - - -
31 90.0 212.50 209.53 187.50-220.50 - “ 1 6 3 13 5 - - 1 - - 2 - - - - - - - -

170 90. 0 186.00 172.50 162.00-203.50 3 10 17 68 25 1 9 29 " - - - - - 4 “ "

86 43. 0 185.00 169.50 191.00-209.00 8 10 1 1 17 17 6 5 7 - - i _ _ _ 4 _ _ - - - -
77 43. 0 189.50 169.00 191.00-207.00 8 10 9 17 U 6 5 7 “ ~ - - - 4 - - “

3AA 90. 0 226.50 222.00 183.00-265.00 - 10 29 43 39 31 59 92 31 33 2 22 3 i 2 - - - - - -
159 43. 3 239.03 233.00 208.00-268.00 - - 10 11 15 11 40 17 18 21 2 8 3 1 2 - - - - -
1 85 90. 0 215.50 207.00 175.00-292.00 10 19 32 24 20 1 9 25 13 9 “ 19 ”

70 90.0 281.00 280.00 268.00-289.00 - - - - - 2 6 9 17 23 - 13 - - - - - - - - -
38 90.0 267.00 268.00 244.50-284.00 ■ 2 6 9 4 19 ~ 3 - “ “ “

197 90.0 238.50 229.50 208.00-253.00 - - - - 22 26 45 21 12 7 i 7 3 i 2 - - - - - -
78 90. 0 299.50 233.50 220.00-265.00 8 7 26 8 12 7 i 3 3 i 2 _ - ”

113 90.0 175.03 172.50 155.50-180.00 - 10 29 43 17 2 8 - 2 - - 2 - - - - - - - - -
92 43.3 193.00 179.00 168.50-233.00 ~ - 10 ii 7 2 8 2 - 2 - - - - - -

See footnotes at end o f tables.
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Table A-2. Weekly earnings of professional and technical workers in Memphis, Tenn.—Ark.—Miss., November 1978— Continued
Weekly earning^^™ 

(standard)

Number
of

worker*

Average
weekly
hours1

(standard) Mean2 Median2 Middle range 2

96 *0. 0
$
300.00

$
312.03

$ $ 
252.00-3*9.00

75 *0. 0 312.50 312.03 312.00-3*9.00

68 43.0 326.00 3* 9.03 312.00-3*9.00

31 *3. 0 263.50 2*5.00 229.50-283.50
25 *3.0 265.00 256.03 234.00-283.50

Occupation and industry division

Number of w ork ers  rece iv in g  stra igh t-tim e  w eekly  earnings of—

100 120 1*0 160 180 233 220 2*0 260 283 300 323 3*0 363 380 *00 *23 *«0 *60 *80 503

and _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
under
120 1*0 160 180 200 223 2*0 260 280 303 320 3*3 360 383 *03 *20 **3 *60 *80 500 520

»LL U0RKFRS—  
CONTINUED

ELECTRONICS TECHNICIANS - 
NONMANUFACTURINS:

PU8LIC UTILITIES —

ELECTRONICS TECHNICIANS, CLASS B-

REGISTERED INDUSTRIAL NURSES 
MANUFACTURING --------------

13 4 10 1 9 21 2 37

6 - 10 - 2 20 - 37

- 2 - 1 7 21 - 37

4 7 7 2 5 2 _ 1 3 _ _ _ _ _ _ _
2 7 5 2 4 2 - - 3 - - - - - - -

See footn otes at end o f  tab les.
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Table A-3. Average weekly earnings of office, professional, and technical workers, by sex,
in Memphis, Tenn.—Ark.—Miss., November 1978

Number
of

worsen

Avenue 
(mean*)

Weekly
hours

(standard)

Weekly
earnings1
(standard)

85 39. 5
$
139.00

82 39. 5 139.00

83 43.0 201.50
78 43. 0 201.00

82 43.0 2*7.50
63 43. 0 235.00

68 43.0 260.30
53 43.0 247.00

1.289 43. 0 192.33
289 43. 0 206.30

1.003 39. 5 188.30
36 39. 0 259.53

55 43.0 232.00
35 43.0 224.50

285 43.0 205.50
4ft 43.0 238.53

237 39.5 198.53

481 39. 5 186.50
92 40.0 216.00

389 39.5 179.50

417 40.0 176.50
127 40. 0 177.50
290 39.5 176.30

231 39. 5 205.03
93 39.0 201.00

138 39.5 207.53

131 39.5 197.03
53 39.5 192.50
81 39. 0 199.50

103 39.5 215.53
57 43. 0 219.00

98 *0. 0 163.00
31 40. 0 157.50
67 40. 0 161.30

193 39.5 161.50
81 40. 0 152.03

112 39.5 168.50

Number
of

workers

Avenue
(mean2)

Weekly
hours1

(standard)

Weekly
earnings1
(standard)

27 *3. 0
$
236.50

166 39.5 154.00
77 43. 0 147.00
89 39.0 160.00

195 39. 5 146.00
158 39. 0 141.50

56 39.5 201.00

134 39. 0 118.30
125 39. 0 116.00

78 39.5 134.50
65 39. 5 134.00

63 39. 5 165.50
45 39.5 152.00

296 39. 5 161.50
77 43. 0 176.50

219 39. 5 156.00
27 37. 0 236.00

221 *3. 0 160.30
93 40. 0 174.50

128 40. 0 149.50

193 43. 0 154.50
93 40. 0 174.00

1.064 39. 5 179.00
349 43. 0 190.50
715 39. 5 173.50
38 38.5 236.50

340 39.5 210.00
133 40. 0 217.50
210 39.5 205.03

724 39.5 164.50
219 40. 0 174.50
505 39. 5 160.00

51 39. 0 140.00
45 39.0 141.00

31 38.5 1*6.50
31 38. 5 146.50

174 39. 5 203.00
62 43.0 210.53

112 39. 5 198.50

Sex, 5 occupation, and industry division Sex, J occupation, and industry division Sex,1 occupation, and industry division

Avenge
(mean*)

Weekly
houn

(standard)

Weekly
earnings*
(standard)

OFFICE OCCUPATIONS - HEN

HESSENGERS -----------------------
NONHANUFACTURINS ------------

ORDER CLERKS ---------------------
NONHANUFACTURINS ------------

ACCOUNTING CLERKS --------------
NONHANUFACTURINS ------------

ACCOUNTING CLERKS. CLASS » - 
NONHANUFACTURINS ------------

OFFICE OCCUPATIONS - UOHEN

SECRETARIES --------------------
HANUFACTURINS -------------
NONHANUFACTURINS ---------

PUBLIC UTILITIES -------

SECRETARIES, c l a s s  A ------
NONHANUFACTURINS ---------

SECRETARIES. CLASS B ------
HANUFACTURINS -------------
NONHANUFACTURINS ---------

SECRETARIES. CLASS C -----
HANUFACTURINS -------------
NONHANUFACTURINS ---------

SECRETARIES. CLASS 0 ------
HANUFACTURINS -------------
NONHANUFACTURINS ---------

STENOGRAPHERS -----------------
HANUFACTURINS -------------
NONHANUFACTURINS ---------

STENOGRAPHERS. GENERAL ---
HANUFACTURINS -------------
NONHANUFACTURINS ---------

STENOGRAPHERS. SENIOR ----
NONHANUFACTURINS ---------

TRANSCRIBING-HACHINE TYPISTS
HANUFACTURINS -------------
NONHANUFACTURINS ---------

TYPISTS -------------------------
HANUFACTURINS -------------
NONHANUFACTURINS ---------

OFFICE OCCUPATIONS 
UOHEN— CONTINUED

TYPISTS - CONTINUED

TYPISTS. CLASS A -

TYPISTS. CLASS B -
HANUFACTURINS ---
NONHANUF ACTURINS

FILE CLERKS ---------
NONHANUFACTURINS

FILE CLERKS. CLASS B

FILE CLERKS. CLASS C 
NONHANUFACTURINS ---

HESSENGERS ----------
NONHANUF ACTURINS

SUITCHROARO OPERATORS 
NONHANUFACTURINS --

SUITCHROARO OPERATOR-RECEPTIONISTS-
h a n u f a c t u r i n s  ----------------------
NONHANUFACTURINS ------------------

PUBLIC UTILITIES ---------------

ORDER CLERKS --------
HANUFACTURINS ---
NONHANUFACTURINS

ORDER CLERKS. CLASS B 
HANUFACTURINS --------

ACCOUNTING CLERKS ----
HANUFACTURINS -----
NONHANUFACTURINS -- 

PUBLIC UTILITIES

ACCOUNTING CLERKS. C
HANUFACTURINS -----
NONHANUFACTURINS --

ACCOUNTING CLERKS. C
HANUFACTURINS -----
NONHANUFACTURINS --

HACHINE BILLERS ----
NONHANUFACTURINS

BOOKKEEPING-HACHINE BILLERS 
NONHANUFACTURINS ------------

PAYROLL CLERKS -----
HANUFACTURINS ---
NONHANUF ACTURINS

OFFICE OCCUPATIONS 
UOHEN— CONTINUED

HANUFACTURINS ---
NONHANUFACTURINS

KEY ENTRY OPERATORS.
HANUFACTURINS -----
NONHANUFACTURINS --

CLASS A ----

KEY ENTRY OPERATORS.
HANUFACTURINS -----
NONHANUFACTURINS --

CLASS B ----

PROFESSIONAL AND TECHNICAL 
OCCUPATIONS - HEN

COHPUTER SYSTEHS ANALYSTS
(BUSINESS) ---------------------------

NONHANUFACTURINS ----------------

COHPUTER SYSTEHS ANALYSTS
(BUSINESS). CLASS B ------------
NONHANUFACTURINS ----------------

COHPUTER PROSRAHHERS (BUSINESS) -
HANUFACTURINS --------------------
NONHANUFACTURINS ----------------

COHPUTER PROSRAHHERS (BUSINESS)
CLASS A ----------------------------
NONHANUFACTURINS ----------------

COHPUTER PROSRAHHERS (3USINESS)
CLASS B ----------------------------
NONHANUFACTURINS ----------------

COHPUTER PROSRAHHERS (BUSINESS)
CLASS C ----------------------------
NONHANUFACTURINS ----------------

COHPUTER OPERATORS -----------------
HANUFACTURINS --------------------
NONHANUFACTURINS ----------------

COHPUTER OPERATORS. CLASS A ---
NONHANUFACTURINS ----------------

COHPUTER OPERATORS. CLASS B ---

COHPUTER OPERATORS. CLASS C ---
NONHANUFACTURINS ----------------

DRAFTERS ------------------------------
HANUFACTURINS --------------------
NONHANUFACTURINS ----------------

b H b
122
564

190
36

15*

293
*2

251

72

1*1

68
60

30* 
1 53 
15*

*0. D 
*3. 0 
43. 3

163.03
178.50
159.50

IBB.00
214.00
181.50

153.50
164.00
151.00

378.50 
395.00

372.00
389.50

296.00
311.50
293.00

316.00
321.50

288.50
278.00

25*.00
254.00

218.00
240.00
214.00

276.50
269.00

184.00
185.00

40.0 229.50
40.0 240.50
40.0 218.53

40. 0 
40. 0

40.0 
40. 0
40.0

43.0
40.0

43.0
43.0
43.0

43.0
43.0

See footn otes at end of tables.
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Table A-3. Average weekly earnings of office, professional, and technical workers, by sex.
in Memphis, Tenn.—Ark.—Miss., November 1978— Continued

Sex, 3 occupation, and industry division
Number

of
workers

Average
(mean*)

Sex, 3 occupation, and industry division
Number

of
workers

Average
(mean2)

Sex, 3 occupation, and industry division

Average
(mean2)

Week^r
hours

(standard)

Weekly
earnings1
(standard)

Weekly
hours1

(standard)

Weekly
earnings1
(standard)

Number
of

workers
Weekly
hours1

(standard)

Weekly
earnings1
(standard)

PROFESSIONAL ANO TECHNICAL PROFESSIONAL AND TECHNICAL PROFESSIONAL AND TECHNICAL
OCCUPATIONS - HEN— CONTINUEO OCCUPATIONS - MEN— CONTINUEO OCCUPATIONS - WOMEN— CONTINUED

DRAFTERS - CONTINUED ELECTRONICS TECHNICIANS - COMPUTER OPERATORS -------------------- 83 39. 5 181.53
$ CONTINUED NONMANUFACTURINS ------------------ 71 39. 5 174.00

d r a f t e r s , c l a s s  A ------------------- 70 43.0 281.00 $
MANUFACTURING ---------------------- 3B 43.0 267.00 ELECTRONICS TECHNICIANS. CLASS 8- 67 AO. 0 326.03 COMPUTER OPERATORS. CL»SS B ------ 60 40. 0 168.50

NONMANUFACTURINS ------------------ 51 AO. 0 164.00
d r a f t e r s , c l a s s  a ------------------- 142 40.0 239.50

76 40.0 251.00 40 39. 5 204.50Nlit- ACT 11R 1 Ki&
PROFESSIONAL ANO TECHNICAL

DRAFTERS. CLASS C ------------------- 91 40. 0 174.50 OCCUPATIONS - UOHEN REGISTERED INDUSTRIAL NURSES ------- 30 40. 0 260.50
M A N U F A C T U R I N G ---------------------- 36 40.0 18Q.50 MANUFACTURING ---------------------- 25 AO. 0 265.00

ELECTRONICS TECHNICIANS ------------- 03 A0.0 301.50 COMPUTER PROGRAMMERS 1 B U S I N E S S ! --- 62 40. 0 253.50
n o n m a n u f a c t u r i n g : NONMANUFACTURINS ------------------ 52 AO. 0 251.00

PUBLIC UTILITIES ---------------- 72 40. 0 315.00

See footn otes at end of tables.
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Table A-4. Hourly earnings of maintenance, toolroom, and powerplant workers
in Memphis, Tenn.—Ark.—Miss., November 1978

Occupation and industry division

ALL WORKERS

MAINTENANCE CARPENTERS ------------
MANUFACTURING -------------------

MAINTENANCE e l e c t r i c i a n s  ---------
MANUFACTURING -------------------

m a i n t e n a n c e  PAINTERS ---------------

m a i n t e n a n c e  m a c h i n i s t s  ------------
m a n u f a c t u r i n g  --------------------

MAINTENANCE MECHANICS (MACHINERY) 
MANUFACTURING -------------------

MAINTENANCE MECHANICS
(MOTOR VEHICLES) ------------------

MANUFACTURING -------------------
NONMANUFACTURINS ----------------

PUBLIC UTILITIES -------------

MAINTENANCE PIPEFITTERS -----------
MANUFACTURING -------------------

MAINTENANCE TRAOES HELPERS -------

TOOL ANO OIE MAKERS ----------------
MANUFACTURING --------------------

STATIONARY ENGINEERS --------------
MANUFACTURING --------------------
NONMANUFACTURINS ----------------

BOILER TENOERS ----------------------
MANUFACTURING -------------------

285
281

101
101

PAS
93A

57 A 
511

103
103

Hourly earning! 4

Mean *

7. 57 
7. OR

8. AO
8. AO

8. A1 
8. A1

7.53
7.51

8.81
7.15

8 . 0 1
R. 01

7.73 
7. 73

7.75
8.50
5. 38

6. 03 
5.15

Median*

8. AA
8. 55

8. AA 
8. AA

7. 97 
7. 97

7. 39 
7. 39

9. A5 
5. 82 
9. A9 
9. A 9

8. 56 
8. 56

7.76
7. 76

8 .  10
8. AA
5. 00

5. 58
6. 23

Middle range 2

6.60- 8.75 
8.AA- 8.75

7.97- 0.55
7.97- 9.55

6.67- 8.08

7.61- 9.06
7.61- 9.06

6.51- 8.A 7
6.51- 8. A A

8. AO- 0.59 
.32- 8.29

9. AO- 9.59 
AO- 9.59

8.A A— 0.06 
8.A A— 0.06

5.0A- 6.88

7.28- 8.00
7.28- 8.00

.01- 8.50 
7.07-10.11 
.75- 5.25

3.75- 8.01 
3.71- 8.21

N um ber o f  w ork ers  rece iv in g  stra igh t-tim e  hourly earnings o f—
~i-------5-------1-------*
3.20 3.AO 3.60 3.80

r and 
under

3.AO 3.60 3.80 A.00

A.00 A.AO a .83 5.20 5.60 6.00 6.AO 6.80 7.20 7.60 8.00 8.AO 8.80 9. 20 9.6010.0010.A010.80

and

A.AO A.80 5.23 5.60 6,00 6.AO 6.80 7.20 7.60 8.00 8 . AO 8.80 9,20 9.6010.0010.API0.80 o v er

10

10

1A
1A

1 6 
2 

lA

1 0 
1

30
30

11 A
113

71
70

1
11

169
169

11
11

10
10

16

1
A 2 
A2

1 00
100

15
15

131
131

16
16

10
10

1A 
1 A

5 AO
5 AO

19
19

See footn otes at end o f tables.
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Table A-5. Hourly earnings of material movement and custodial workers in Memphis., Tenn
Ark. —Miss., November 1978

O ccupation and industry d iv ision

Hourly earning! 4

Mean 2

N um ber o f  w ork ers  rece iv in g  stra igh t-tim e  hourly  earnings o f—

Middle range 2

2 . 6 0  2 . BO 3 . 0 0  3 . 2 0  3 . 6 0  3 . 6 0  3 . B0
and

u n d e r  - - - - - -

6 . 0 0  6 . 6 0  6 . 8 0  5 . 2 0  5 . 6 0  6 . 0 0  6 . 6 0
» i I i i i i * I
6 . B0 7 . 2 0  7 . 6 0  8 . 0 0  8 . 6 0  8 . 8 0  9 . 2 0  9 . 6 0 1 0 . 0 0

2 . 8 0 3 . 0 0  3 . 2 0  3 . 6 0  3 . 6 0  3 . 8 0  6 . 00 6 . 6 0  6 . 8 0  5 . 2 0  5 . 6 0  6 . 0 0  6 . 6 0  6 . 8 0  7 . 2 0  7 . 6 0  8 , 0 0  8 . 6 0  8 . 8 0  9 . 2 0  9 , 6 0 1 0 . 0 0 1 0 . 6 0

»LL WORKERS

TRUCKDRIVERS ---------------------
MANUFACTURING ----------------
NONMANUFACTURINS ------------

PUBLIC UTILITIES ---------

TRUCK0RIVERS. LIGHT TRUCK —  
N0NMANUF 6 C T U R I N S ------------

TRUCKDRIVERS. MEDIUM TRUCK -
MANUFACTURING ----------------
NONMANUFACTURINS ------------

TRUCKDRIVERS. HEAVT TRUCK
<TRAILER> ---------------------
MANUFACTURING ----------------
NONMANUFACTURINS ------------

PUBLIC UTILITIES ---------

SHIPOING CLERKS -----------------
MANUFACTURING ----------------

RECEIVING CLERKS ----------------
MANUFACTURING ----------------
NONMANUFACTURINS ------------

SHIPPING AN0 RECEIVING CLERKS! 
MANUFACTURING ----------------

WAREHOUSEMEN ---------------------
MANUFACTURING ----------------
NONMANUFACTURINS ------------

ORDER FILLERS --------------------
MANUFACTURING ----------------
NONMANUFACTURINS ------------

SHIPPING PACKERS ----------------
MANUFACTURING ----------------
NONMANUFACTURINS ------------

MATERIAL HANDLING LABORERS ---
MANUFACTURING ----------------
NONMANUFACTURINS ------------

FORKLIFT OPERATORS -------------
MANUFACTURING ----------------
NONMANUFACTURINS ------------

PUBLIC UTILITIES ---------

GUARDS AND WATCHMEN ------------
MANUFACTURING ----------------
NONMANUFACTURINS ------------

2.272
$
6.55

$
5. 60

S S
4.20- 9.*0 53 18 22 28 30 221 52 352 110 196 67 30 25 119 7 21 6 63 894

246 5. 25 6.71 4.16- 6.88 1 - 4 14 2 4 15 32 55 39 2 4 6 - 36 7 20 - 7
2.026 6.70 7. 00 4.20- 9.40 52 18 18 16 28 217 37 320 55 155 65 26 19 - 85 - 1 6 36 894

B95 9.40 9. 40 9.40- 9.40 1 _ 894

142 3. 68 3. 25 2.65- 4.63 53 16 - 16 3 - 1 17 28 4 - - - - - 7 1 - - - - - -
126 3. 44 2. 85 2.65- 6.35 52 14 14 2 1 13 28 i - - ~ 1 ~ " “ ”

892 5.45 6. 33 6.00- 7.00 - 4 22 16 5 109 48 315 39 59 65 4 - - 18 - 4 2 39 - 167 - -
85 4.55 6. 30 3.60- 6.71 - - 4 16 1 4 16 8 22 6 - 6 - - - - 4 - 4 ~ - -

807 5.55 6. 33 6.00- 8.67 4 18
"

4 105 34 307 17 53 45 “ '
1 6

' "
2 35 167

1 t 149 7. 76 9. 40 4.8 5- 9.4 0 _ _ _ _ 22 112 3 1 6 35 i n 2 26 25 _ 89 _ _ _ i _ 727 _ _
60 4. 67 4. 60 6.15- 5.01 - - - - - - 1 1 6 25 10 2 - 6

l e 0 89 7.93 9. 40 5.60- 9.40 - - - 22 112 2 - 10 101 - 26 19 - 69 - - - i - 727 - -
727 9.40 9.40 9.40- 9.40 727 " “

133 6. 59 8. 27 6.73- 8.31 - - - 21 - 1 - 5 7 2 13 3 6 - 4 - 2 68 i - - - -
51 4.93 6. 58 3.30- 5.97 “ 21 1 4 1 10 1 3 - 4 - 1 4 i " ”

221 5.86 5. 80 6.70- 6.90 1 2 4 1 13 2 3 17 1 6 7 8 60 28 19 32 i - 28 i - - - -
4 8 5. 87 5. 80 4.87- 6.40 - - - 1 - - i - 1 0 2 2 10 8 6 4 - - 3 i - - -

173 5.86 6. 08 6.60- 7.13 1 2 4 13 2 2 17 4 5 6 30 20 13 28 i ~ 25
" " ' ‘

25 6.16 5. 88 5.26- 7.20 - - - - 4 - - - - - 8 1 4 - - 4 - - - - 2 i i

162 5.58 5.03 4.91- 6.73 - - - - 9 16 6 2 3 66 8 23 5 5 - 25 4 10 - - - - -
71 6. 20 5.71 5.71- 7.37 - - - - - - 6 1 3 1 5 20 4 2 - 25 4 -
91 5. 08 5. 03 3.75- 5.03 “ 9 16 * 1 “ 65 3 3 i 3 - ~ ~ 10 “ “ "

1.605 4. 89 4. 40 3.70- 5.12 4 12 56 56 52 266 68 182 130 262 53 16 6 42 - 20 39 155 8 - - - -
271 4.66 3.73 3.35- 6.78 - 10 30 30 10 64 30 - - 26 - 62 - 20 - 3 8 ~

1.136 4. 94 6.53 3.77- 5.00 4 2 26 26 62 202 38 182 130 218 53 16 6 ~ - 39 152 “ “ “ “

226 6.91 6. 20 3.26- 7.64 - 17 29 32 2 - 18 3* 27 3 3 3 - 1 - _ _ 56 . - 3 - -
95 3. 86 3. 30 3.25- 6.20 - - 20 30 - - 10 30 2 - - - - - - - - 3 - -

131 5.68 6. 70 3.98- 8.04 ~ 17 9 2 2 “ 8 4 27 3 1 3 1 - - - 56 - ”

1.726 4.45 6. 27 3.60- 5.03 27 61 i n 126 90 266 176 116 195 186 102 93 117 63 - 23 13 3 - - - - -
949 4. 60 6.71 3.65- 5.08 6 6 29 37 67 102 156 15 153 167 90 35 72 4 - 16 13 3 - - - - -
775 6. 26 3.75 3.35- 6.98 21 35 82 89 23 144 20 99 62 39 12 58 65 59 - 7 “ - - “

1.670 5. 87 5. 53 3.99- 7.68 13 16 35 60 98 102 113 122 159 29 136 56 117 48 88 16 82 47 109 90 160 - -
1.159 6.05 5.91 6.27- 7.68 13 9 5 60 27 85 77 52 94 27 108 53 98 45 85 11 80 - 1 09 90 51 - -

511 5.65 4. 50 3.65- 8.08 - 5 30 20 71 17 36 70 65 2 26 3 19 3 3 3 2 47 - - 89 -
227 5. 89 6.00 3.40- 9.40 ~ 5 30 20 10 10 35 25 ” “ ' “ “ “ ~ 3 * _ 89 “

767 3. 61 2. 80 2.70- 3.93 266 231 26 26 1 20 12 1 9 39 11 19 8 1 0 23 26 - 5 26 3 - - - -
160 5.41 5. 56 3.22- 6.78 - - 16 20 - 10 - 12 6 13 2 4 22 20 i 16 -
627 3. 21 2. 80 2.70- 2.85 266 231 10 4 1 10 12 1 9 27 5 6 6 6 1 4 4 12 3

See footn otes at end o f  tab les.
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Table A-5. Hourly earnings of material movement and custodial workers in Memphis, Tenn.—
Ark.—Miss., November 1978— Continued
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Table A-6. Average hourly earnings of maintenance, toolroom,
powerplant, material movement, and custodial workers, by sex,
in Memphis, Tenn.— Ark.—Miss., November 1978

Sex, 3 occupation , and industry d iv ision
Average 
(mean2 ) 

hourly 
earnings4

Sex, 3 occupation , and industry d iv ision

Average 
(mean2 ) 
hourly 

earnings4

MAINTENANCE. TOOLROOM. AND 
POWERPLANT OCCUPATIONS - HEN

MATERIAL MOVEMENT AND CUSTOOIAL 
OCCUPATIONS - MEN— CONTINUED

MAINTENANCE ELECTRICIANS ------------
MANUFACTURING ----------------------

MAINTENANCE MACHINISTS ---------------
MANUFACTURING ----------------------

MAINTENANCE MECHANICS (MACHINERY) - 
MANUFACTURING ----------------------

MAINTENANCE MECHANICS
(MOTOR VEHICLES) ---------------------

MANUFACTURING ----------------------
NONMANUFACTURING ------------------

PUBLIC UTILITIES ----------------

MAINTENANCE TRADES HELPERS ---------

TOOL AND DIE MAKERS ------------------
MANUFACTURING ----------------------

STATIONARY ENGINEERS -----------------
MANUFACTURING ----------------------
NONMANUFACTURING ------------------

BOILER TENDERS ------------------------
MANUFACTURING ----------------------

MATERIAL MOVEMENT ANO CUSTODIAL 
OCCUPATIONS - MEN

TRUCKORIVERS -------------------
MANUFACTURING --------------
NONMANUFACTURING ----------

PUBLIC UTILITIES -------

TRUCKORIVERS. LIGHT TRUCK 
NONMANUFACTURING ----------

TRJCKDRIVERS. MEDIUM TRUCK
MANUFACTURING -------------
NONMANUFACTURING ----------

TRUCKORIVERS. HEAVY TRUCK
(TRAILER) ------------------
MANUFACTURING -------------
N O N M A N U F A C T U R I N G---- ----

PUBLIC UTILITIES -------

SHIPPING CLERKS --------------
MANUFACTURING -------------

245
24#

90
90

875
872

7#7
75

57#
611

$
8. »B
8. #9

8. # 1 
8.#1
7.55
7.55

8.81
7.15
8. 98
9. 32

RECEIVING CLERKS ----------------
MANUFACTURING ----------------
NONMANUFACTURING ------------

SHIPPING AND RECEIVING CLERKS: 
MANUFACTURING ----------------

WAREHOUSEMEN ---------------------
MANUFACTURING ----------------
NONMANUFACTURING ------------

ORDER FILLERS -------------------
MANUFACTURING ----------------
n o n m a n u f a c t u r i n g  ------------

#1

103
103

118
87
31

93
8 6

5.66

7.73
7.73

7.68
8.50
5. 38

6. 03 
6.15

SHIPPING PACKERS -----------
MANUFACTURING -----------

MATERIAL HANDLING LABORERS
MANUFACTURING -----------
NONMANUFACTURING -------

FORKLIFT OPERATORS ---------
m a n u f a c t u r i n g  -----------
NONMANUFACTURING -------

GUARDS ANO WATCHMEN 
MANUFACTURING 
NONMANUFACTURING

w a t c h m e n :
MANUFACTURING

2. 257 6. 55
239 5.19

2.318 6.71
89# 9.40

129 3. #7
120 3.4 1

890 5. #5
85 4.55

805 5. 5#

1.1#9 7. 76
60 4. 67

1.089 7. 93
727 9.40

125 6. 57
4# 4. 64

JANITORS. PORTERS. 
NONMANUF ACTURINS

MATERIAL MOVEMENT 
OCCUPATIONS

ORDER FILLERS -----
N O N M A N U F A C T U R I N G

SHIPPING PACKERS —  
NONMANUFACTURING

GUARDS AND WATCHMEN 
NONMANUFACTURING

JANITORS. PORTERS. 
NONMANUFACTURING

ANO CLEANERS ---

AND CUSTODIAL 
- WOMEN

AND CLEANERS ---

209
$
5.82

41 5. 78
1 68 5.83

25 6.14

162 5. 58
71 6. 20
91 5. 08

950' 5. 06
128 5. 88
822 4. 93

130 5. 66
41 4.16

643 4.39
918 4.56
725 4.17

468 5.62
005 5. 82
463 5.19

601 3. 50
117 5.13
484 3.10

55 4.53

425 3.42
.094 3.01

413 4.19
273 4. 55

96 3.91
42 4. 26

124 2. R7

1.119 2. 85
1.043 2.75

See footnotes at end o f tab les.
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Table A-7. Percent increases in average hourly earnings, adjusted for employment shifts,
for selected occupational groups in Memphis, Tenn.—Ark.—Miss., for selected periods

Industry and occupational group 5
N ovem ber 1972 

to
N ovem ber 1973

N ovem ber 1973 
to

N ovem ber 1974

N ovem ber 1974 
to

N ovem ber 1975

N ovem ber 1975 
to

N ovem ber 1976

N ovem ber 1976 
to

N ovem ber 1977

N ovem ber 1977 
to

N ovem ber 1978

A ll industries:
O ffice  c le r ic a l  ........ 8.2 8.7 7.6 7.1 7.5 9.1
E lec tron ic  data p ro ce ss in g (6 ) 6.7 4.1 9.5 7.6 7.7
Industrial nurses _ _ 12.0 10.9 8.7 8.5 10.4 5.1
Skilled m aintenance trades__________________________ 8.2 8.5 9.2 10.9 8.3 9.1
U nskilled  plant w orkers.. . . 7.3 11.8 9.0 10.0 5.8 8.8

M anufacturing:
9.9 8.1O ffice  c le r i c a l________________________________________ 5.6 8.6 7.5 7.5

E lectron ic  data p rocess in g (‘ ) (?) (?) (?) ( ? ) (?)
Industrial n u rses______________________________________ ( ) ( ) 

8.4
( ) ( ) 

11.6
n n

Skilled m aintenance trades 7,9 9.5 8.2 9.1
U nskilled plant w ork ers 6.7 10.9 9.1 11.9 6.7 8.9

N onm anufacturing:
9.2 7.3 9.5O ffice  c le r i c a l .  __________________________ __________ 8.3 7.0 7.5

E lectron ic  data p ro ce ss in g ________________________ (?) 6.6 3.5 10.0 6.7 8.5
Industrial n u rses____________________________________ ( ) ( )  

12.5
( ) 
9.6

( ) 
8.1

( ) ( )
U nskilled plant w ork ers 7.5 5.1 9.0

Footnotes 1 2

1 Standard hours r e fle c t  the w orkw eek fo r  w hich em ployees r e ce iv e  their regu lar stra igh t-tim e  
sa laries  (ex c lu s iv e  o f pay fo r  ov ertim e  at regu lar a n d /o r  prem iu m  ra te s ), and the earnings co rresp on d  
to these w eek ly  hours.

2 The m ean is com puted fo r  each  job  by totaling the earnings o f a ll w ork ers  and dividing by 
the number o f w ork ers . The m edian designates position — half o f the w ork ers  re ce iv e  the sam e or 
m ore  and half re ce iv e  the sam e o r  le s s  than, the rate shown. The m iddle range is  defined by two 
rates of pay; a fourth  o f the w ork ers  earn  the sam e or  le s s  than the low er o f these rates and a 
fourth earn the sam e or  m ore  than the h igher rate.

3 Earnings data relate only to  w ork ers  w hose sex  iden tifica tion  was p r o v i d e d  by the 
establishm ent.

4 E xcludes prem iu m  pay fo r  overtim e and fo r  w ork  on w eekends, holid ays, and late shifts.
5 E stim ates fo r  periods ending p r ior  to  1976 re la te  to  m en only fo r  sk illed  m aintenance and 

unsk illed  plant w ork ers. All other estim ates re la te  to m en and w om en.
6 Data do not m eet publication cr ite r ia  or  data not availab le.
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Appendix A.
Scope and Method 
of Survey

In each  o f  the  75 1 a r e a s  c u rre n t ly  su rv ey ed ,  the B u reau  obtains  
w a g e s  and re la ted  b e n e f i t s  data f r o m  re p re se n ta t iv e  e s ta b l ish m e n ts  within 
s ix  b r o a d  in du stry  d iv i s i o n s :  M an ufactu r ing ;  t r an sp orta t ion ,  c o m m u n ic a t io n ,
and o th e r  pu b l ic  u t i l i t i e s ;  w h o l e s a le  trad e ;  r e ta i l  trad e ;  f in a n ce ,  in su ra n c e ,  
and r e a l  e s ta te ;  and s e r v i c e s .  G overn m en t  op erat ion s  and the c o n s tru c t io n  
and e x t r a c t iv e  in d u str ie s  a r e  e x c lu d ed .  E stab lish m en ts  having f e w e r  than 
a p r e s c r i b e d  n u m b e r  o f  w o r k e r s  a r e  a lso  exc lu d ed  b e ca u s e  o f  in su ffic ien t  
e m p lo y m e n t  in the o c c u p a t io n s  s tudied . A pp end ix  table 1 show s the n u m ber  
o f  e s ta b l is h m e n ts  and w o r k e r s  es t im a ted  to be within the s c o p e  o f  this 
s u r v e y ,  as w e l l  as the n u m b e r  ac tu a l ly  studied.

B u rea u  f ie ld  r e p r e s e n t a t iv e s  obtain data by p e r s o n a l  v is i t s  at 
3 -y e a r  in te r v a ls .  In each  o f  the two in terven ing y e a r s ,  in fo rm a t io n  on 
e m p lo y m e n t  and o c c u p a t io n a l  e a rn in g s  only is c o l l e c t e d  by a co m bin a t ion  o f  
p e r s o n a l  v i s i t ,  m a i l  q u e s t io n n a ir e ,  and te leph on e  in terv iew  f r o m  e s t a b l i s h ­
m en ts  p a r t ic ip a t in g  in the p r e v io u s  su rv ey .

A  s a m p le  o f  the e s ta b l ish m e n ts  in the s co p e  o f  the s u r v e y  is 
s e l e c t e d  f o r  study p r i o r  to e a ch  p e r s o n a l  v is it  su rv ey .  T h is  s a m p le ,  l e s s  
e s ta b l is h m e n ts  w h ich  go out o f  b u s in e s s  o r  a re  no lon ger  within the in du str ia l  
s c o p e  o f  the s u r v e y ,  is re ta in ed  f o r  the fo l low in g  two annual s u r v e y s .  In 
m o s t  c a s e s ,  e s t a b l is h m e n ts  new  to  the a re a  a re  not c o n s i d e r e d  in the s c o p e  
o f  the s u r v e y  until  the s e le c t io n  o f  a sam p le  f o r  a p e r so n a l  v is it  su rv e y .

The sa m p l in g  p r o c e d u r e s  in volve  deta iled  s t ra t i f i ca t io n  o f  all  
e s ta b l is h m e n ts  within the s c o p e  o f  an individual area  su rv e y  by  industry  
and n u m b e r  o f  e m p lo y e e s .  F r o m  th is  s tra t if ied  u n iv erse  a p r o b a b i l i t y  sa m p le  
is s e l e c t e d ,  with each  e s ta b l is h m e n t  having a p r e d e te r m in e d  ch a n ce  o f  
s e le c t io n .  To  obta in  o p t im u m  a c c u r a c y  at m in im u m  c o s t ,  a g r e a t e r  p r o ­
p o r t io n  o f  l a r g e  than s m a l l  e s ta b l ish m e n ts  is s e le c te d .  W hen data a r e  
c o m b in e d ,  e a c h  e s ta b l i s h m e n t  is  w e igh ted  a c c o r d in g  to  its p r o b a b i l i t y  o f  
s e l e c t i o n  s o  that u n b ia se d  e s t im a te s  a re  gen erated .  F o r  e x a m p le ,  i f  one 
out o f  fo u r  e s ta b l i s h m e n ts  is s e l e c t e d ,  it is g iven  a weight o f  4 to r e p r e se n t  
i t s e l f  p lu s  t h r e e  o t h e r s .  An a lte rn a te  o f  the sa m e  o r ig in a l  p r o b a b i l i t y  is 
c h o s e n  in the s a m e  i n d u s t r y - s i z e  c la s s i f i c a t io n  if data a r e  not a va i lab le  
f r o m  the o r ig i n a l  s a m p le  m e m b e r .  If no suitab le  substitute is a v a i la b le ,  
add it ion a l  w eigh t is  a s s ig n e d  to  a sa m p le  m e m b e r  that is  s im i l a r  to the 
m i s s in g  unit.

1 Included in the 75 areas are 5 studies conducted by the Bureau under contract. These areas are 
Akron, Ohio; Birmingham, Ala.; Norfolk—Virginia Beach—Portsmouth and Newport News—Hampton, Va.—N .C .; 
Poughkeepsie—Kingston—Newburgh, N .Y .; and Utica—Rome, N.Y. In addition, the Bureau conducts more 
limited area studies in approximately 100 areas at the request of the Employment Standards Administration of 
the U. S. Department of Labor.

O ccu p a tion s  and earn ings

O ccu p a t ion s  s e le c t e d  f o r  study a re  c o m m o n  to a va r ie ty  o f  m a n u fa c ­
turing  and nonm an ufactur in g  in d u s t r ie s ,  and a re  o f  the fo l low in g  ty pes ;  (1) 
O f f i c e  c l e r i c a l ;  (2) p r o fe s s i o n a l  and te c h n ica l ;  (3) m a in ten an ce ,  t o o l r o o m ,  
and p ow erp la n t ;  and (4) m a t e r ia l  m o v e m e n t  and cu stod ia l .  O ccupational 
c la s s i f i c a t i o n  is b a s e d  on a u n i fo r m  set o f  jo b  d e s c r ip t i o n s  des ign ed  to take 
a ccou n t  o f  inter e s tab l ish m en t  va r ia t ion  in duties  within the sa m e  job .  
O ccu p a t ion s  s e le c t e d  f o r  study a re  l is ted  and d e s c r i b e d  in appendix B.

U nless  o th e r w is e  in d ica ted ,  the earn in gs  data fo l low ing  the job  
t i t le s  a re  f o r  all  in d u str ies  co m b in e d .  E a rn in gs  data fo r  s o m e  o f  the 
o c cu p a t io n s  l i s te d  and d e s c r i b e d ,  o r  f o r  s o m e  in du stry  d iv is ion s  within the 
s c o p e  o f  the s u r v e y ,  a re  not p r e se n te d  in the A - s e r i e s  tab les  b eca u se  
e ith er  (1) em p lo y m e n t  in the o ccu p a t io n  is too  s m a l l  to p r o v id e  enough data 
to  m e r i t  p r e se n ta t io n ,  o r  (2) th e re  is p o s s ib i l i t y  o f  d i s c l o s u r e  o f  individual 
esta b l ish m en t  data. Separate  m e n 's  and w o m e n 's  earn ings  data are  not 
p r e se n te d  when the n u m b e r  o f  w o r k e r s  not iden ti f ied  by sex  is 20 p ercen t  
o r  m o r e  o f  the m en  o r  w o m e n  identif ied  in an o c cu p a t io n .  Earn ings data 
not shown se p a ra t e ly  f o r  indu stry  d iv is io n s  a r e  in cluded  in data for  all  
in d u str ies  c o m b in e d .  'L i k e w i s e ,  f o r  o ccu p a t io n s  with m o r e  than one le v e l ,  
data a re  included in the o v e r a l l  c la s s i f i c a t i o n  when a s u b c la ss i f i ca t io n  is 
not shown o r  in fo rm a tion  to s u b c la s s i f y  is not av a i la b le .

O ccu p a t ion a l  em p loym en t  and earn ings  data a r e  shown f o r  fu l l - t im e  
w o r k e r s ,  i . e . ,  th o se  h ir e d  to w o r k  a re g u la r  w e e k ly  sched ule .  Earnings 
data e x c lu d e  p r e m iu m  p a y  f o r  o v e r t im e  and fo r  w o r k  on w eek en d s ,  h o lidays ,  
and late  sh if ts .  N on prod u ct ion  b o n u se s  a r e  e x c lu d e d ,  but c o s t - o f - l i v in g  
a l lo w a n ce s  and in cent ive  bon u ses  a r e  included . W e e k ly  h ou rs  fo r  o f f i c e  
c l e r i c a l  and p r o fe s s i o n a l  and te c h n ic a l  o c cu p a t io n s  r e f e r  to the standard 
w o r k w e e k  (rou n d ed  to  the n e a r e s t  half  hour) f o r  w hich  e m p lo y e e s  r e c e iv e  
re g u la r  s t r a ig h t - t im e  s a la r ie s  ( e x c lu s iv e  o f  pay  f o r  o v e r t im e  at regu lar  
a n d /o r  p r e m iu m  r a te s ) .  A v e r a g e  w e e k ly  earn in gs  f o r  th ese  occu pat ion s  a re  
rounded  to the n e a r e s t  half  d o l la r .  V e r t i c a l  l in es  within the d istr ibution  o f  
w o r k e r s  on  s o m e  A - t a b le s  ind icate  a change  in the s iz e  o f  the c la s s  in terva ls .

T h e s e  s u r v e y s  m e a s u r e  the l e v e l  o f  o c cu p a t io n a l  earn ings  in an area  
at a p a r t i c u la r  t im e .  C o m p a r is o n s  o f  indiv idual o ccu p a t io n a l  a ve ra g e s  o v e r  
t im e  m a y  not r e f le c t  e x p ected  w age  ch a n g es .  The a v e r a g e s  for individual job s  
a r e  a ff e c t e d  by ch an ges  in w a g e s  and e m p loy m en t  p a ttern s .  F o r  exa m p le ,  
p r o p o r t io n s  o f  w o r k e r s  e m p lo y e d  by  h ig h -  o r  lo w -w a g e  f i r m s  m ay  change, o r  
h ig h -w a g e  w o r k e r s  m a y  advan ce  to be tte r  j o b s  and be re p lac e d  by new 
w o r k e r s  at lo w e r  ra te s .  Such shifts  in em p lo y m e n t  cou ld  d e c r e a s e  an o c c u ­
pat iona l  a v e r a g e  even  though m o s t  e s ta b l ish m en ts  in an a r e a  in c r e a s e  w ages
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during the y e a r .  C h an ges  in e a rn in g s  o f  o c c u p a t io n a l  g r o u p s ,  shown in tab le  
A - 7 ,  a re  b e t te r  in d ic a t o r s  o f  w a g e  tr e n d s  than a r e  earn ings  ch a n ges  f o r  
individual j o b s  w ith in  the g r o u p s .

A v e r a g e  e a rn in g s  r e f l e c t  c o m p o s i t e ,  a r e a w id e  e s t im a te s .  In du str ies  
and e s ta b l ish m e n ts  d i f f e r  in p a y  l e v e l  and jo b  s ta ffin g ,  and thus con tr ib u te  
d i f fe re n t ly  to the e s t im a te s  f o r  e a ch  jo b .  P a y  a v e r a g e s  m a y  fa i l  to r e f le c t  
a c c u r a t e ly  the w a g e  d i f f e r e n t ia l  am on g  j o b s  in ind iv idual e s ta b l is h m e n ts .

A v e r a g e  p a y  le v e l s  f o r  m e n  and w o m e n  in s e l e c t e d  o c cu p a t io n s  
should not be  a s s u m e d  to r e f l e c t  d i f f e r e n c e s  in pay o f  the s e x e s  within 
individual e s ta b l i s h m e n ts .  F a c t o r s  w h ich  m a y  con tr ibu te  to  d i f f e r e n c e s  
include p r o g r e s s i o n  within e s ta b l ish e d  ra te  ra n ges  (on ly  the ra tes  paid  
in cum bents  a r e  c o l le c t e d )  and p e r f o r m a n c e  o f  s p e c i f i c  duties  within the 
ge n e ra l  s u r v e y  jo b  d e s c r i p t i o n s .  Job  d e s c r i p t i o n s  u se d  to c l a s s i f y  e m p lo y e e s  
in th ese  s u r v e y s  u su a l ly  a r e  m o r e  g e n e r a l i z e d  than th o s e  u sed  in in div idual 
e s ta b l ish m en ts  and a l lo w  f o r  m in o r  d i f f e r e n c e s  am on g  e s ta b l ish m e n ts  in 
s p e c i f i c  duties  p e r f o r m e d .

O ccu p a t io n a l  e m p lo y m e n t  e s t im a te s  r e p r e s e n t  the to ta l  in a ll  e s t a b ­
l ish m en ts  within the s c o p e  o f  the  study and not the n u m b e r  a c tu a l ly  s u rv e y e d .  
B e c a u se  o c c u p a t io n a l  s t r u c t u r e s  am on g  es ta b l ish m e n ts  d i f f e r ,  e s t im a te s  o f  
o ccu p a t ion a l  e m p lo y m e n t  ob ta in ed  f r o m  the s a m p le  o f  e s ta b l is h m e n ts  studied 
s e r v e  on ly  to  in d ica te  the r e la t iv e  im p o r t a n c e  o f  the jo b s  studied . T h e s e  
d i f f e r e n c e s  in o c c u p a t io n a l  s tru c t u re  do not a f fe c t  m a t e r ia l l y  the a c c u r a c y  
o f  the earn ings  data.
W age tren d s  f o r  s e l e c t e d  o c c u p a t io n a l  grou p s

The p e r c e n t  i n c r e a s e s  p r e s e n te d  in tab le  A - 7  a re  b a s e d  on ch an ges  
in a v e ra g e  h o u r ly  ea rn in g s  o f  m en  and w o m e n  in es ta b l ish m e n ts  re p o r t in g  the 
tren d  jo b s  in both  the c u rre n t  and p r e v io u s  y e a r  (m a tc h e d  e s ta b l is h m e n ts ) .  
The data a re  ad ju sted  to r e m o v e  the e f fe c t s  on a v e r a g e  earn in gs  o f  e m p l o y ­
ment shifts  am on g  e s ta b l ish m e n ts  and tu r n o v e r  o f  e s ta b l ish m e n ts  in c luded  
in s u rv e y  s a m p le s .  T h e  p e r c e n t  i n c r e a s e s ,  h o w e v e r ,  a r e  s t i l l  a f f e c t e d  by 
f a c t o r s  o th e r  than w a g e  i n c r e a s e s .  H ir in g s ,  l a y o f f s ,  and tu r n o v e r  m a y  a ffec t  
an es ta b l ish m en t  a v e r a g e  f o r  an o c cu p a t io n  when w o r k e r s  a r e  paid  under 
plans p r o v id in g  a range  o f  w age  ra tes  f o r  ind iv idual j o b s .  In p e r i o d s  o f  
in c r e a s e d  h ir in g ,  f o r  e x a m p le ,  new  e m p lo y e e s  m a y  enter  at the b o t t o m  o f  
the ran ge ,  d e p r e s s in g  the a v e r a g e  without a ch ange  in w a g e  r a te s .

The p e r c e n t  ch an ges  re la te  to w age  ch an ges  be tw een  the in dicated  
dates .  When the t im e  span b e tw een  s u r v e y s  is  o th er  than 12 m o n th s ,  annual 
rates  a re  shown. (It is  a s s u m e d  that w a g e s  in c r e a s e  at a constant rate  
between su r v e y s . )

O ccu pat ion s  u se d  to  com p u te  w age  

O f f i c e  c l e r i c a l  

S e c r e t a r i e s
S t e n o g r a p h e r s ,  g e n e r a l  
S t e n o g r a p h e r s ,  s e n io r  
T y p i s t s ,  c l a s s e s  A  

and B
F i l e  c l e r k s ,  c l a s s e s  A ,

B , and C 
M e s s e n g e r s  
S w itch b oa rd  o p e r a t o r s

tr e n d s  a re :

O f f i c e  c l e r i c a l — Continued

O r d e r  c l e r k s ,  
c l a s s e s  A  and B 

A cco u n t in g  c l e r k s ,  
c l a s s e s  A  and B 

B ook k eep in g  -m a c h in e  
o p e r a t o r s ,  c la s s  B 

P a y r o l l  c l e r k s  
K ey  en try  o p e r a t o r s ,  

c l a s s e s  A  and B
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E le c t r o n i c  data p r o c e s s i n g

C om puter  s y s te m s  
a na ly sts ,  c la s s e s  
A ,  B, and C

Com puter  p r o g r a m m e r s ,  
c la s s e s  A ,  B , and C

C om puter  o p e r a t o r s ,  
c la s s e s  A ,  B, and C

Industrial n u rses

R e g i s t e r e d  industria l  
n u rses

Sk il led  m a in ten a n ce

C a r p e n te r s
E le c t r i c i a n s
P a in te r s
M a ch in is t s
M e c h a n i c s  (m a ch in e ry )  
M e c h a n i c s  (m o t o r  v eh ic le )  
P ip e f i t t e r s  
T o o l  and die  m a k e r s

U n sk il led  plant

J a n i t o r s ,  p o r t e r s ,  and 
c le a n e r  s

M a t e r ia l  handling la b o r e r s

P e r ce n t  ch anges  f o r  in d iv idual a r e a s  in the p r o g r a m  a r e  com p u te d  
as f o l l o w s :

1. A v e r a g e  earn ings a re  c o m p u te d  f o r  ea ch  o c c u p a t io n  f o r  
the 2 y e a r s  being c o m p a r e d .  T h e  a v e r a g e s  a r e  d e r iv e d  
f r o m  earn ings  in t h o s e  e s ta b l is h m e n ts  w h ich  a r e  in 
the su rv e y  both y e a r s ;  it is  a s s u m e d  that em p lo y m e n t  
rem ain s  unchanged.

2. Each  occu p at ion  is a s s ig n e d  a w e igh t b a s e d  on  its p r o ­
portion ate  em p loym en t  in the o c c u p a t io n a l  g ro u p  in the 
base  y ea r .

3. T h ese  w eights  a re  u s e d  to c o m p u te  grou p  a v e r a g e s .  
Each o c cu p a t io n 's  a v e r a g e  e a rn in g s  ( c o m p u t e d  in s tep 1) 
is m u lt ip l ied  by  its w e igh t .  T h e  p r o d u c ts  a r e  to ta le d  to 
obtain a grou p  a v e r a g e .

4. The ratio  o f  grou p  a v e r a g e s  f o r  2 c o n s e c u t iv e  y e a r s  is 
com pu ted  by d iv iding the a v e r a g e  for the cu r r e n t  y e a r  by 
the a v e r a g e  for the e a r l i e r  y e a r .  The  resu lt— e x p r e s s e d  
as a p e r ce n t— l e s s  100 is the p e r c e n t  ch ange .

F o r  a m o r e  deta iled  d e s c r i p t i o n  o f  the m e th o d  u se d  to c o m p u te  th e se  
w a g e  t r e n d s ,  s e e  " Im p r o v in g  A r e a  W age  S u rv e y  I n d e x e s , "  M on th ly  L a b o r  
R e v i e w , January 1973, pp. 5 2 -5 7 .

E stab l ish m en t  p r a c t i c e s  and s u p p le m e n ta ry  w a g e  p r o v i s i o n s

Tabulations on s e le c t e d  e s ta b l is h m e n t  p r a c t i c e s  and s u p p le m e n ta ry  
w age  p r o v is io n s  ( B - s e r i e s  tab les )  a r e  not p r e s e n t e d  in th is  bu lle t in .  I n f o r ­
m a t ion  f o r  th ese  tabulations is c o l l e c t e d  at 3 - y e a r  in te r v a ls .  T h e s e  t a b u ­
la tions  on m in im u m  en tran ce  s a la r i e s  f o r  in e x p e r i e n c e d  o f f i c e  w o r k e r s ;  shift 
d i f f e r e n t ia ls ;  s ch e d u le d  w e e k ly  h o u rs  and d a ys ;  pa id  h o l id a y s ;  pa id  v a ca t io n s ;  
and health , in su ra n c e ,  and p e n s io n  p lan s  a r e  p r e s e n t e d  (in  the B - s e r i e s  
ta b les )  in p r e v io u s  bulletins  f o r  th is  a re a .

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



Appendix table 1. Establishments and workers within scope of survey and number studied 
in Memphis, Tenn.—Ark.—Miss.,1 November 1978

Industry d iv ision  2

M inim um  
em ploym ent 
in e s ta b lish ­

m ents in scope 
o f  study

N um ber o f establishm ents W orkers in establishm ents

Within scope 
o f study 3 Studied

Within scope o f  study 4
Studied

Number P ercen t

ALL DIVISIONS ---------------------------------- 676 189 101.310 1D0 7Rt 076

MANUFACTURING ------------------------------------------------------------------ SO 228 67 55.861 00 31.020
N0NMANUFACTURIN5 ------------------------------------------------------------ - ftftR 122 85.001 60 07.052

TRANSPORTATION, COMMUNICATION. AND
OTHER PUBLIC U T I L IT IE S5 ----------------------- 50 51 22 17.282 12 10.521

WHOLESALE TRADE 6 -------------------------------------------------------- SO 111 2 A 13.557 ID 5.127
RETAIL TRADE 6 -------------------------------------------------------------- so 13A 3* 32.030 23 18.511
FINANCE. INSURANCE. AND REAL E S T A T E 6 ------------- 50 5ft 10 9 • 3 3ft 7 5 1 1 8 S
SE RV IC ES6 7----------------------------------------------------------------------- 50 BR 28 13.238 9 7* 700

1 The M em phis Standard M etropolitan Statistical A re a , as defined by the 
O ffice  o f  M anagem ent and Budget through F ebruary 1974, con s ists  of Shelby and 
T ipton  C ou nties, T en n .; C rittenden County, A rk .; and DeSoto County, M iss. The 
"w o rk e rs  within scop e  o f study" estim ates shown in this table prov ide  a reasonably  
a ccu ra te  d e scr ip tio n  o f the s ize  and com position  o f the labor fo r c e  included in the 
survey. E stim ates are  not intended, how ever, for  com p arison  with other em p loy ­
m ent indexes to m easu re  em ploym ent trends or  levels  s ince  (1) planning o f wage 
su rveys req u ires  establishm ent data com piled  con siderably  in advance of the p ayroll 
p er iod  studied, and (2) sm all establishm ents are  excluded fro m  the scop e  o f the 
su rvey .

2 The 1972 ed ition  o f the Standard Industrial C la ss ifica tion  Manual was used 
in c la ss ify in g  estab lishm ents by industry d iv ision . H ow ever, a ll governm ent o p e ra ­
tions a re  excluded  fro m  the scope o f the survey.

3 Includes a ll establishm ents with total em ploym ent at or  above the m inim um  
lim itation . A ll  outlets (within the area) of com panies in industries such as trade,

finance, auto rep a ir  s e r v ic e , and m otion  p ictu re  theaters are  con s id ered  as one 
establishm ent.

4 Includes a ll w ork ers  in a ll establishm ents with total em ploym ent (within the 
area) at or  above the m in im um  lim itation .

5 A b brev ia ted  to  "p u b lic  u tilit ies" in the A -s e r ie s  tab les. T ax icabs and 
se rv ice s  incidental to w ater transportation  are  excluded. M em phis ' e le c t r ic  and 
gas utilities are  m unicipa lly  operated  and are  excluded by defin ition  fro m  the scope 
o f the study.

6 Separate presentation  o f  data is not made, fo r  this d iv ision .
7 H otels and m ote ls ; laundries and other person a l s e r v ic e s ; business s e r v ic e s ; 

autom obile re p a ir , rental, and parking; m otion  p ictu res ; nonprofit m em bersh ip  
organ ization s (excluding re lig iou s  and charitab le organ ization s); and engineering and 
arch itectu ra l s e rv ice s .
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Appendix B.
Occupational
Descriptions

T h e  p r i m a r y  p u r p o s e  o f  p r e p a r in g  job  d e s c r i p t i o n s  fo r  the 
B u re a u 's  w age  su r v e y s  is to a s s i s t  its f ie ld  sta ff  in c la s s i fy in g  into 
app rop r ia te  o c cu p a t io n s  w o r k e r s  who are  em p lo y e d  under a v a r ie ty  o f  
p a y r o l l  t i t le s  and d i f feren t  w o r k  a r r a n g e m e n ts  f r o m  esta b l ish m en t  to 
e stab lish m en t and f r o m  a re a  to a re a .  T h is  p e r m it s  the grou pin g  o f  
o ccu p a t ion a l  w age  ra tes  re p re se n t in g  c o m p a r a b le  job  content.  B e ca u se  
o f  this  e m p h a s is  on in teres tab l ish m en t  and in te ra re a  co m p a r a b i l i ty  o f  
o c cu p a t ion a l  content,  the Bu reau 's  job  d e s c r ip t i o n s  m a y  d i f f e r  s ign i f ican t ly  
f r o m  th ose  in u se  in individual e s ta b l ish m e n ts  o r  th o s e  p r e p a r e d  fo r  
oth er  p u r p o s e s .  In applying th e s e  job  d e s c r i p t i o n s ,  the B u re a u 's  f ie ld  
e c o n o m is t s  a re  in stru cted  to exc lu d e  w o rk in g  s u p e r v i s o r s ;  a p p r e n t ic e s ;  
and p a r t - t im e ,  t e m p o r a r y ,  a n d  p r o b a t io n a r y  w o r k e r s .  H andicapped 
w o r k e r s  w h o s e  earn in gs  a r e  r e d u ce d  b e c a u s e  o f  th e ir  h andicap a re  a lso  
exc lu ded .  L e a r n e r s ,  b e g in n e r s ,  and t r a i n e e s ,  u n less  s p e c i f i c a l l y  included 
in the jo b  d e s c r i p t i o n ,  a r e  exc lu ded .

Office
SECRETARY

Assigned as personal secretary, normally to one individual. Main­
tains a close and highly responsive relationship to the day-to-day work of the 
supervisor. Works fairly independently receiving a minimum of detailed 
supervision and guidance. Performs varied clerical and secretarial duties, 
usually including most of the following:

a. Receives telephone calls, personal callers, and incoming mail, 
answers routine inquiries, and routes technical inquiries to the proper 
persons;

b. Establishes, maintains, and revises the supervisor's files;

c. Maintains the supervisor's calendar and makes appointments as 
instructed;

d. Relays messages from supervisor to subordinates;

e. Reviews correspondence, memoranda, and reports prepared by 
others for the supervisor's signature to assure procedural and typographic 
accuracy;

f. Performs stenographic and typing work.

18

SECRET AR Y— C ontinue d

May also perform other clerical and secretarial tasks of comparable 
nature and difficulty. The work typically requires knowledge of office routine 
and understanding of the organization, programs, and procedures related to 
the work of the supervisor.

Exclusions

Not all positions that are titled "secretary" possess the above char­
acteristics. Examples of positions which are excluded from the definition are 
as follows:

a. Positions which do not meet the "personal" secretary concept 
described above;

b. Stenographers not fully trained in secretarial-type duties;

c. Stenographers serving as office assistants to a group of profes­
sional, technical, or managerial persons;

d. Secretary positions in which the duties are either substantially 
more routine or substantially more complex and responsible than those char­
acterized in the definition;
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SE C R ETAR Y— Continued

E x c l u s io n s — Continued

e . A s s i s t a n t - t y p e  p o s i t io n s  w hich  in vo lve  m o r e  d i f f icu l t  o r  m o r e  
r e s p o n s ib l e  t e c h n ic a l ,  a d m in is t r a t iv e ,  s u p e r v is o r y ,  or  s p e c ia l i z e d  c l e r i c a l  
du t ies  w hich  a r e  not t y p i c a l  o f  s e c r e t a r ia l  w ork .

N O T E : The t e r m  " c o r p o r a t e  o f f i c e r ,  " u sed  in the l e v e l  d e f in it ion s
fo l lo w in g ,  r e f e r s  to t h o s e  o f f i c i a l s  who have a s ign ificant c o r p o r a te w id e  
p o l i c y m a k in g  r o l e  with r e g a r d  to m a j o r  com p a n y  a c t iv i t ie s .  The t it le  " v i c e  
p r e s id e n t ,  "  though n o r m a l l y  in d ica t ive  o f  this  r o l e ,  d o e s  not in a l l  c a s e s  
id e n t i fy  such p o s i t io n s .  V i c e  p r e s id e n t s  w hose  p r im a r y  r e s p o n s ib i l i t y  is  to 
act  p e r s o n a l ly  on in d iv id u a l  c a s e s  o r  t ran sa ct ion s  [e .g . ,  a p p rov e  o r  deny 
in d iv id u a l  loan o r  c r e d i t  a c t i o n s ;  a d m in is te r  indiv idual trust  a c co u n ts ;  d i r e c t ly  
s u p e r v i s e  a c l e r i c a l  staff)  a r e  not c o n s id e r e d  to be " c o r p o r a t e  o f f i c e r s "  f o r  
p u r p o s e s  o f  app ly ing  the f o l lo w in g  le v e l  d e f in i t io n s .

C la s s  A

1. S e c r e t a r y  to  the ch a ir m a n  o f  the boa rd  o r  p r e s id e n t  o f  a co m p a n y  
that e m p lo y s ,  in a l l ,  o v e r  100 but f e w e r  than 5 ,0 0 0  p e r s o n s ; o r

2. S e c r e t a r y  to  a c o r p o r a t e  o f f i c e r  (other  than the ch a irm a n  o f  the 
b o a r d  o r  p r e s id e n t )  o f  a c o m p a n y  that e m p lo y s ,  in all ,  o v e r  5, 000 but fe w e r  
than 2 5 ,0 0 0  p e r s o n s ; o r

3. S e c r e t a r y  to the h ead , im m e d ia t e ly  be low  the c o r p o r a t e  o f f i c e r  
l e v e l ,  o f  a m a j o r  s e g m e n t  o r  s u b s id ia r y  o f  a com pan y  that e m p lo y s ,  in all,  
o v e r  2 5 ,0 0 0  p e r s o n s . * 1

C la s s  B

1. S e c r e t a r y  to  the ch a irm a n  o f  the boa rd  o r  p r e s id e n t  o f  a c o m p a n y  
that e m p l o y s ,  in a l l ,  f e w e r  than 100 p e r s o n s ; o r

2. S e c r e t a r y  to  a c o r p o r a t e  o f f i c e r  (other  than the ch a irm a n  o f  the 
b o a r d  o r  p r e s id e n t )  o f  a c o m p a n y  that e m p lo y s ,  in all,  o v e r  100 but f e w e r  
than 5 ,0 0 0  p e r s o n s ; o r

3. S e c r e t a r y  to  the head , im m e d ia t e ly  b e lo w  the o f f i c e r  l e v e l ,  o v e r  
e i th e r  a m a j o r  c o r p o r a t i o n w id e  fu n ction a l  act iv ity  ( e .g . ,  m a r k e t in g ,  r e s e a r c h ,  
o p e r a t io n s ,  in d u s t r ia l  r e la t i o n s ,  e tc . )  o r  a m a j o r  g eog rap h ic  o r  o rg a n iz a t io n a l  
s e g m e n t  ( e . g . ,  a r e g io n a l  h e a d q u a r t e r s ;  a m a j o r  d iv is ion )  o f  a co m p a n y  that 
e m p l o y s ,  in a l l ,  o v e r  5 ,0 0 0  but f e w e r  than 25, 000 e m p l o y e e s ; o r

4. S e c r e t a r y  to  the head o f  an individual plant, fa c t o r y ,  e tc .  (o r  
o th er  equ iv a len t  l e v e l  o f  o f f i c i a l )  that e m p lo y s ,  in a l l ,  o v e r  5 ,0 0 0  p e r s o n s ; o r

5. S e c r e t a r y  to  the head o f  a la rge  and im portan t o r g a n iz a t io n a l  
s e g m e n t  ( e .g . ,  a m id d le  m a n a g e m e n t  s u p e r v is o r  o f  an o rg a n iz a t io n a l  segm en t  
o f ten  in v o lv in g  as  m a n y  as s e v e r a l  hundred p e r so n s )  o r  a co m p a n y  that 
e m p l o y s ,  in a l l ,  o v e r  2 5 ,0 0 0  p e r s o n s .

SECRETARY— Continued

C la s s  C

1. S e c r e t a r y  to  an e x ecu t iv e  o r  m a n a g e r ia l  p e r so n  w hose  r e s p o n ­
s ib i l i ty  is  not equivalent to one o f  the s p e c i f i c  le v e l  s ituations in the definition 
f o r  c l a s s  B , but w h ose  o rg a n iz a t io n a l  unit n o r m a l ly  n u m ber s  at least  s e v e r a l  
d o z e n  e m p lo y e e s  and is  u su a l ly  d iv ided  into o rga n iza t io n a l  segm en ts  which  are  
o f ten ,  in turn, fu rth er  subd iv ided .  In so m e  co m p a n ie s ,  this le v e l  in c lu d es  a 
w ide  range o f  o r g a n iz a t io n a l  e c h e lo n s ;  in o t h e r s ,  on ly  one or  two; or

2. S e c r e t a r y  to the head o f  an indiv idual plant, fa c to ry ,  e tc .  (or  
o th er  equiva lent  l e v e l  o f  o f f i c ia l )  that e m p lo y s ,  in all ,  fe w e r  than 5 ,000  
p e r s o n s .

C la s s  D
1. S e c r e t a r y  to the s u p e r v is o r  o r  head o f  a s m a l l  o rgan iza t ion a l  unit 

( e .g . ,  f e w e r  than about 25 o r  30 p e r s o n s ) ;  <yr
2. S e c r e t a r y  to a n o n s u p e r v is o r y  s t a f f  s p e c ia l is t ,  p r o fe s s io n a l

e m p lo y e e ,  a d m in is t ra t iv e  o f f i c e r ,  o r  a ss is ta n t ,  sk il led  techn ic ian ,  o r  expert .  
(N O T E : Many c o m p a n ie s  a s s ig n  s te n o g ra p h e rs ,  ra th er  than s e c r e t a r i e s  as
d e s c r i b e d  a b ove ,  to th is  l e v e l  o f  s u p e r v i s o r y  o r  n o n s u p e r v is o r y  w o rk e r . )

ST E N O G R A P H E R

P r i m a r y  duty is  to take d ic tation  using  shorthand, and to  t r a n s c r ib e  
the d ic ta tion .  May a lso  type f r o m  w rit ten  co p y .  May op era te  f r o m  a s ten o ­
g ra p h ic  p oo l .  M ay o c c a s i o n a l ly  t r a n s c r ib e  f r o m  v o ic e  r e c o r d in g s  ( if  p r im a r y  
duty is  t r a n s c r ib in g  f r o m  r e c o r d i n g s ,  see  T r a n s c r ib in g -M a c h in e  T y p is t ) .

N O T E : T h is  j o b  is  d is t in g u ish ed  f r o m  that o f  a s e c r e t a r y  in that a
s e c r e t a r y  n o r m a l ly  w o r k s  in a c o n f id en t ia l  r e la t ion sh ip  with only one m an ager  
o r  exe cu t iv e  and p e r f o r m s  m o r e  r e s p o n s ib le  and d i s c r e t i o n a r y  tasks as 
d e s c r i b e d  in the s e c r e t a r y  jo b  def in it ion .

S ten ograp h er ,  G e n e r a l

D ictat ion  in v o lv e s  a n o r m a l  routine v o ca b u la ry .  May m aintain  f i l e s ,  
k eep  s im p le  r e c o r d s ,  o r  p e r f o r m  oth er  re la t iv e ly  routine c l e r i c a l  tasks .

S ten ograp h er ,  S en ior

D ictat ion  in v o lv e s  a v a r ie d  te c h n ic a l  dr s p e c ia l i z e d  v o ca b u la ry  such 
as in l e g a l  b r i e f s  o r  r e p o r t s  on s c ie n t i f i c  r e s e a r c h .  M ay a lso  set up and 
m ain ta in  f i l e s ,  k eep  r e c o r d s ,  e tc .

OR
P e r f o r m s  s ten og ra p h ic  duties  req u ir in g  s ign if ican tly  g r e a te r  in d e ­

pen d en ce  and r e s p o n s ib i l i t y  than s te n o g r a p h e r ,  g e n e r a l ,  as e v id en ced  by the 
fo l lo w in g :  W ork  r e q u i r e s  a high d e g r e e  o f  s ten og ra p h ic  speed  and a c c u r a c y ;
a th orou gh  w ork in g  kn ow led ge  o f  g e n e r a l  b u s in e s s  and o f f i c e  p r o c e d u r e ;  and 
o f  the s p e c i f i c  b u s in e s s  o p e r a t io n s ,  o r g a n iz a t io n ,  p o l i c i e s ,  p r o c e d u r e s ,  f i l e s ,  
w o r k f lo w ,  e t c .  U ses  th is  k n ow led ge  in p e r fo r m in g  sten ograph ic  duties and 
r e s p o n s ib l e  c l e r i c a l  ta sk s  such  as m aintain ing  fo l low u p  f i le s ;  a s se m b l in g  
m a t e r ia l  f o r  r e p o r t s ,  m e m o r a n d a ,  and l e t t e r s ;  c o m p o s in g  s im p le  le t te rs  
f r o m  g e n e r a l  in s t r u c t io n s ;  read in g  and routing  in c o m in g  m a i l ;  and a nsw erin g  
routine  q u e s t io n s ,  e tc .
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T R A N SC R IB IN G -M A C H IN E  T Y P IS T

P r i m a r y  duty is to type co p y  o f  v o i c e  r e c o r d e d  d ictation  w hich  does  
not involve v a r ie d  te c h n ic a l  o r  s p e c ia l i z e d  v o c a b u la r y  such  as that u sed  in 
leg a l  b r ie f s  o r  r e p o r ts  on s c ie n t i f i c  r e s e a r c h .  M ay  a lso  type f r o m  w ritten  
cop y .  M ay m aintain  f i l e s ,  keep  s im p le  r e c o r d s ,  o r  p e r f o r m  o th er  re la t iv e ly  
routine c l e r i c a l  ta sk s .  (See S ten ograp h er  def in it ion  f o r  w o r k e r s  involved 
with shorthand dictation.)

T Y PIS T

U s e s  a ty p e w r it e r  to m ak e  c o p ie s  o f  v a r io u s  m a t e r ia ls  o r  to m ake 
out b i l ls  a fte r  ca lcu la t io n s  h ave  been  m a d e  by  another  p e r s o n .  M ay  include  
typing of  s t e n c i l s ,  m a t s ,  o r  s im i l a r  m a t e r ia ls  f o r  u se  in duplicating  p r o c ­
e s s e s .  M ay  do c l e r i c a l  w o r k  in vo lv in g  l it t le  s p e c ia l  tra in in g ,  su ch  as 
keepin g  s im p le  r e c o r d s ,  f i l in g  r e c o r d s  and r e p o r t s ,  o r  s o r t in g  and distr ibut ing  
in co m in g  m a i l .

C la s s  A .  P e r f o r m s  one o r  m o r e  o f  the f o l lo w in g :  Typing m a t e r ia l
in f ina l  f o r m  when it in v o lv e s  co m b in in g  m a t e r ia l  f r o m  s e v e r a l  s o u r c e s ;  o r  
re s p o n s ib i l i ty  f o r  c o r r e c t  sp e l l in g ,  sy l la b ica t io n ,  punctuation , e tc . ,  o f  t e c h ­
n ic a l  o r  unusual w o r d s  o r  f o r e ig n  language  m a t e r ia l ;  o r  planning layout and 
typing o f  c o m p l i c a t e d  s ta t is t ica l  tab les  to m ain ta in  u n i fo r m it y  and ba la n ce  in 
spac in g .  M a y  type routine f o r m  l e t t e r s ,  va ry in g  d e ta i ls  to suit c i r c u m s t a n c e s .

C la s s  B. P e r f o r m s  one o r  m o r e  o f  the fo l lo w in g :  C o p y  typing f r o m
rough o r  c l e a r  d r a f ts ;  o r  routine typing o f  f o r m s ,  in su ra n c e  p o l i c i e s ,  e tc . ;  
o r  setting up s im p le  standard  tabu la tion s ;  o r  cop y in g  m o r e  c o m p le x  tab les  
a lre a d y  set  up and sp a ce d  p r o p e r ly .

F IL E  C L E R K

F i l e s ,  c l a s s i f i e s ,  and r e t r i e v e s  m a t e r ia l  in an es ta b l ish e d  f i l ing  
s y s te m .  M ay  p e r f o r m  c l e r i c a l  and m an ua l tasks  r e q u ir e d  to m ain ta in  f i l e s .  
P o s i t io n s  a r e  c la s s i f i e d  into l e v e ls  on the b a s is  o f  the fo l low in g  de f in it ion s .

C la s s  A . C l a s s i f i e s  and in d ex es  f i le  m a t e r ia l  such  as c o r r e s p o n d ­
e n ce ,  r e p o r ts ,  te c h n ica l  d o c u m e n t s ,  e t c . ,  in an e s ta b l is h e d  f i l ing  s y s te m  
contain ing a n u m b e r  o f  v a r ie d  s u b je c t  m a t te r  f i l e s .  M a y  a ls o  f i le  this 
m a t e r ia l .  M a y  k e e p  r e c o r d s  o f  v a r io u s  types  in co n ju n ct ion  with the f i l e s .  
M a y  lead  a s m a l l  grou p  o f  l o w e r  l e v e l  f i l e  c l e r k s .

C la s s  B. S o r ts ,  c o d e s ,  and f i l e s  u n c la s s i f i e d  m a t e r ia l  by  s im p le  
( su b je c t  m a t te r )  h ead ings  o r  p a r t ly  c l a s s i f i e d  m a t e r ia l  by  f in e r  subheadings.  
P r e p a r e s  s im p le  re la ted  in d ex  and c r o s s - r e f e r e n c e  a id s .  A s  requ ested ,  
lo c a t e s  c l e a r l y  iden t i f ied  m a t e r ia l  in f i l e s  and f o r w a r d s  m a t e r ia l .  M ay  
p e r f o r m  re la ted  c l e r i c a l  tasks r e q u ir e d  to m ain ta in  and s e r v i c e  f i l e s .

C la s s  C . P e r f o r m s  routine f i l in g  o f  m a t e r ia l  that has a l r e a d y  been 
c la s s i f i e d  o r  w hich  is  e a s i l y  c l a s s i f i e d  in a s im p le  s e r ia l  c la s s i f i c a t i o n  
s y s te m  ( e .g . ,  a lp h abet ica l ,  c h r o n o lo g i c a l ,  o r  n u m e r i c a l ) .  A s  requ ested ,  
lo c a t e s  r e a d i ly  ava i la b le  m a t e r ia l  in f i l e s  and f o r w a r d s  m a t e r ia l s ;  and m a y  
f i l l  out w ith d raw a l  ch a r g e .  M a y  p e r f o r m  s im p le  c l e r i c a l  and m an ual tasks 
re q u ired  to m aintain  and s e r v i c e  f i l e s .

M ESSENGER

P e r fo r m s  var iou s  routine duties  such  as running e r r a n d s ,  operat ing  
m in o r  o f f i c e  m ach in es  such as s e a le r s  o r  m a i l e r s ,  opening and d istr ibut ing  
m a i l ,  and other m in or  c l e r i c a l  w o r k .  E x c lu d e  p o s i t io n s  that r e q u ir e  o p e r a ­
tion  o f  a m o to r  veh ic le  as a s ign if ican t duty.

SW ITCH BOARD O P E R A T O R

O perates  a te lephone sw itch b o a rd  o r  c o n s o l e  u sed  with a p r iv a te  
b ra n c h  exchange (PB X) s y s te m  to  r e la y  in c o m in g ,  ou tgoin g ,  and in t r a s y s te m  
c a l l s .  M ay  p r o v id e  in form ation  to  c a l l e r s ,  r e c o r d  and tr a n sm it  m e s s a g e s ,  
keep  r e c o r d  o f  ca l ls  p la ce d  and to l l  c h a r g e s .  B e s id e s  op era t in g  a te lep h on e  
sw itch b o a rd  o r  c o n so le ,  m ay  a ls o  ty pe  o r  p e r f o r m  routine c l e r i c a l  w o r k  
(typing o r  routine c l e r i c a l  w o rk  m a y  o c c u p y  the m a j o r  p o r t io n  o f  the w o r k e r ' s  
t i m e ,  and is u su ally  p e r fo r m e d  w hile  at the s w itch b o a rd  o r  c o n s o le ) .  Chief  
o r  lead  o p e r a t o r s  in e s tab l ish m en ts  em p lo y in g  m o r e  than one o p e r a t o r  a re  
exc lu ded .  F o r  an o p e r a t o r  who a ls o  a c ts  as a r e c e p t io n is t ,  se e  Sw itchboard  
O p e ra to r  -R ece p t io n is t .

SW ITCH BO ARD  O P E R A T O R  -R E C E P T IO N IS T

At a s in g le -p o s i t io n  te lep h on e  s w itch b o a rd  o r  c o n s o l e ,  a c t s  both as 
an o p e r a t o r — see  Sw itchboard  O p e r a t o r — and as a r e c e p t io n is t .  R e ce p t io n is t 's  
w o r k  in vo lves  such  duties as gre e t in g  v i s i t o r s ;  d e te rm in in g  nature o f  v is i t o r 's  
b u s in ess  and prov id in g  a p p rop r ia te  in fo rm a t io n ;  r e f e r r in g  v i s i t o r  to a p p r o ­
pr iate  p e r so n  in the o rga n iza t ion  o r  con tact in g  that p e r s o n  by  te lep h on e  and 
a rra n g in g  an appointment; keeping a log  o f  v i s i t o r s .

O R D E R  C L E R K

R e c e iv e s  w ritten  or  v e r b a l  c u s t o m e r s '  p u r c h a se  o r d e r s  f o r  m a t e r ia l  
o r  m e r c h a n d is e  f r o m  c u s t o m e r s  o r  sa le s  p e o p le .  W o r k  ty p ic a l ly  in vo lves  
s o m e  com bin at ion  o f  the fo l low in g  du t ies :  Quoting p r i c e s ;  d e te rm in in g  a v a i l ­
ab il ity  o f  o r d e r e d  item s and suggestin g  substitutes  when n e c e s s a r y ;  advising  
ex p e c te d  d e l i v e r y  date and m ethod  o f  d e l i v e r y ;  r e c o r d in g  o r d e r  and c u s t o m e r  
in fo rm a t io n  on o r d e r  sheets ;  c h e ck in g  o r d e r  sheets  f o r  a c c u r a c y  and 
ad eq u acy  o f  in form ation  r e c o r d e d ;  a s c e r ta in in g  c r e d i t  rating o f  c u s t o m e r ;  
furn ish in g  cu s t o m e r  with ack n ow led gem en t  o f  r e c e ip t  o f  o r d e r ;  f o l l o w in g -u p  
to se e  that o r d e r  is d e l i v e r e d  by  the s p e c i f i e d  date o r  to let c u s t o m e r  know 
o f  a d e lay  in d e l iv e r y ;  m aintain ing  o r d e r  f i le ;  ch eck in g  shipping in v o ic e  
against o r ig in a l  o r d e r .

E xclu de  w o r k e r s  paid on a c o m m i s s i o n  b a s is  o r  w h o s e  duties  
include any o f  the fo l low in g :  R e c e iv in g  o r d e r s  f o r  s e r v i c e s  ra th er  than f o r
m a t e r ia l  or  m e r c h a n d is e ;  p rov id in g  c u s t o m e r s  with  con su lta t ive  a d v ice  
using  kn owledge  gained f r o m  e n g in eer in g  o r  ex te n s iv e  te c h n ic a l  tra in in g ;  
em p h a s iz in g  se l l in g  sk i l ls ;  handling m a t e r ia l  o r  m e r c h a n d is e  as an in tegra l  
part o f  the job .

P os it ion s  a re  c la s s i f i e d  into l e v e l s  a c c o r d in g  to the fo l lo w in g  
d e f in i t io n s :

C lass  A . Handles o r d e r s  that in vo lve  m aking ju d g m en ts  such  as 
ch o o s in g  w hich  s p e c i f i c  prod u c t  o r  m a t e r ia l  f r o m  the e s ta b l i s h m e n t 's  p r od u c t  
l in es  w i l l  sa tis fy  the c u s t o m e r 's  n e e d s ,  o r  d e t e r m in in g  the p r i c e  to  be 
quoted when p r ic in g  in vo lves  m o r e  than m e r e l y  r e f e r r i n g  to a p r i c e  l is t  o r  
m aking so m e  s im p le  m a th e m a t ica l  ca l c u la t io n s .
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O R D E R  C L E R K — C on tin ued

C la ss  B . H an dles  o r d e r s  involv ing  i tem s  which  have re a d i ly  id e n ­
t i f ie d  u se s  and a p p l ic a t io n s .  M a y  r e f e r  to  a ca ta log ,  m a n u fa c tu r e r 's  m an ua l,  
o r  s im i l a r  d o c u m e n t  to  in sd r e  that p r o p e r  i tem  is supplied  o r  to  v e r i f y  
p r i c e  o f  o r d e r e d  i tem .

A C C O U N T IN G  C L E R K

P e r f o r m s  one  o r  m o r e  a ccou nting  c l e r i c a l  tasks such  as p o s t in g  to 
r e g i s t e r s  and l e d g e r s ;  r e c o n c i l in g  bank a ccou n ts ;  v er i fy in g  the in tern a l  c o n ­
s i s t e n c y ,  c o m p l e t e n e s s ,  and m a t h e m a t ica l  a c c u r a c y  o f  accou nting  d o c u m e n ts ;  
a s s ig n in g  p r e s c r i b e d  a ccou n t in g  d is tr ibu t ion  c o d e s ;  exam ining and v e r i fy in g  
f o r  c l e r i c a l  a c c u r a c y  v a r io u s  ty p e s  o f  r e p o r t s ,  l i s t s ,  ca lc u la t io n s ,  p o s t in g ,  
e t c . ;  o r  p r e p a r in g  s im p le  o r  a s s i s t in g  in p r ep a r in g  m o r e  c o m p l i c a t e d  jou rn a l  
v o u c h e r s .  M ay  w o r k  in e ith er  a manual o r  automated a ccou nting  s y s te m .

The w o r k  r e q u i r e s  a k n ow led ge  o f  c l e r i c a l  m ethods  and o f f i c e  p r a c ­
t i c e s  and p r o c e d u r e s  w h ich  r e la t e s  to the c l e r i c a l  p r o c e s s in g  and r e c o r d in g  
o f  t r a n s a c t io n s  and a ccou n t in g  in fo rm a tion .  With e x p e r ie n c e ,  the w o r k e r  
t y p ic a l ly  b e c o m e s  fa m i l ia r  w ith  the bookkeepin g  and accou n t in g  t e r m s  and 
p r o c e d u r e s  u se d  in the a s s ig n e d  w o r k ,  but is not req u ired  to  have a k n ow led ge  
o f  the f o r m a l  p r in c ip l e s  o f  book k eep in g  and accounting .

P o s i t io n s  a r e  c l a s s i f i e d  into l e v e ls  on the b a s is  o f  the fo l lo w in g  
d e f in it ion s :

C la ss  A .  U nder g e n e r a l  su p e r v is io n ,  p e r fo r m s  accou nting  c l e r i c a l  
o p e r a t io n s  w h ich  r e q u i r e  the app l ica t ion  o f  exp e r ie n ce  and ju d g m en t ,  f o r  
e x a m p le ,  c l e r i c a l l y  p r o c e s s i n g  c o m p l i c a t e d  or nonrep etit ive  accou n t in g  t r a n s ­
a c t i o n s ,  s e le c t in g  a m on g  a su bstan tia l  v a r ie ty  o f  p r e s c r i b e d  a ccou nting  c o d e s  
and c l a s s i f i c a t i o n s ,  o r  t r a c in g  t r a n sa c t io n s  through p r e v io u s  accou nting  
a c t io n s  to d e t e r m in e  s o u r c e  o f  d i s c r e p a n c i e s .  M ay be a s s i s t e d  by  one  o r  
m o r e  c l a s s  B a cco u n t in g  c l e r k s .

C la s s  B. U n der  c l o s e  s u p e r v is io n ,  fo l low ing  deta i led  in stru ct ion s  
and s ta n d a rd ize d  p r o c e d u r e s ,  p e r f o r m s  one o r  m o r e  routine accou n t in g  c l e r ­
i c a l  o p e r a t i o n s ,  such  as p os t in g  to l e d g e r s ,  c a r d s ,  o r  w o r k s h e e t s  w h e r e  
id en t i f i ca t io n  o f  i t e m s  and lo c a t io n s  o f  pos t in gs  are  c l e a r l y  indicated; 
ch e ck in g  a c c u r a c y  and c o m p le t e n e s s  o f  s tan dard ized  and rep e t it iv e  r e c o r d s  
o r  a c cou n t in g  d o c u m e n t s ;  and cod in g  docu m en ts  using a few  p r e s c r i b e d  
a ccou n t in g  c o d e s .

B O O K K E E P IN G -M A C H IN E  O P E R A T O R

O p e r a t e s  a b o o k k e e p in g  m ach in e  (with o r  without a t y p e w r i t e r  k e y ­
b oa rd )  to  k eep  a r e c o r d  o f  b u s in e s s  tran sa c t io n s .

C la ss  A . K e e p s  a set o f  r e c o r d s  requ ir in g  a k n ow led ge  o f  and 
e x p e r i e n c e  in b a s i c  b o o k k e e p in g  p r in c ip l e s ,  and fa m il ia r i t y  with the s tru c t u re  
o f  the p a r t i c u la r  a cco u n t in g  s y s t e m  u sed .  D eterm in es  p r o p e r  r e c o r d s  and 
d is t r ib u t io n  o f  deb it  and c r e d i t  i t e m s  to be u sed  in each  p h ase  o f  the w o rk .  
M a y  p r e p a r e  c o n s o l id a t e d  r e p o r t s ,  ba la n ce  sh ee ts ,  and o th er  r e c o r d s  by  hand.

C la ss  B. K e e p s  a r e c o r d  o f  one o r  m o r e  ph ases  o r  s e c t io n s  o f  a 
set  o f  r e c o r d s  u s u a l ly  re q u ir in g  l ittle  kn owledge  of b a s i c  book k eep in g .  
P h a s e s  o r  s e c t i o n s  in c lu d e  a c co u n ts  p a y a b le ,  p a y r o l l ,  c u s t o m e r s '  a ccou n ts  
(not in c lud ing  a s im p le  ty p e  o f  b i l l in g  d e s c r i b e d  under m a ch in e  b i l l e r ) ,
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c o s t  d is tr ib u t ion ,  e x p en se  d is tr ib u t ion ,  in ven tory  co n tr o l ,  etc .  May ch eck  
o r  a s s i s t  in p r e p a ra t io n  o f  t r ia l  b a la n ce s  and p r e p a r e  co n tro l  sheets fo r  
the accou nting  dep artm en t .

M ACHINE B IL L E R

P r e p a r e s  s ta tem en ts ,  b i l l s ,  and in v o ic e s  on a m ach in e  other  than 
an o r d in a r y  o r  e l e c t r o m a t i c  t y p e w r i t e r .  M ay  a lso  keep  r e c o r d s  as to b i l l in gs  
o r  shipping c h a r g e s  o r  p e r f o r m  oth er  c l e r i c a l  w o r k  incidental to bill ing 
o p e r a t io n s .  F o r  w age  study p u r p o s e s ,  m ach in e  b i l l e r s  a re  c la s s i f i e d  by  type 
o f  m a c h in e ,  as f o l l o w s :

B i l l in g -m a c h in e  b i l l e r .  U ses  a s p e c ia l  b i l l ing  m ach in e  (com bin ation  
typing and adding m ach in e)  to p r e p a r e  b i l ls  and in v o ice s  f r o m  c u s t o m e r s '  
p u rch a se  o r d e r s ,  in tern a lly  p r e p a r e d  o r d e r s ,  shipping m em ora n d a ,  etc. 
U sually  in vo lves  a pp lica tion  o f  p r e d e t e r m in e d  d iscou n ts  and shipping ch a rges  
and entry  o f  n e c e s s a r y  e x te n s io n s ,  w hich  m a y  o r  m a y  not be com pu ted  on 
the b i l l in g  m a c h in e ,  and to ta ls  w hich  a re  a u tom a t ica l ly  accu m u lated  by 
m a ch in e .  The o p e r a t io n  u su a lly  in v o lv es  a la r g e  n u m ber  o f  ca rb on  cop ies  
o f  the b i l l  be ing  p r e p a r e d  and is o ften  done on a fanfold m ach in e .

B o o k k e e p in g -m a c h in e  b i l l e r .  U ses  a bookkeepin g  m achine  (with or 
without a ty p e w r it e r  keyboard)  to  p r e p a r e  c u s t o m e r s '  b i l l s  as part o f  the 
a ccou n ts  r e c e iv a b le  operat ion .  G e n e r a l ly  in vo lves  the s im ultaneous entry of  
f ig u r e s  on c u s t o m e r s '  l e d g e r  r e c o r d .  The m ach in e  autom at ica l ly  a ccu m u lates  
f ig u r e s  on a n u m ber  o f  v e r t i c a l  c o lu m n s  and com p u tes  and usually  prints 
a u tom a t ica l ly  the debit  o r  c re d it  b a la n c e s .  D oes  not involve a knowledge 
o f  b ookkeep in g .  W o rk s  f r o m  u n i fo r m  and standard types  o f  sa les  and 
c r e d it  s l ip s .

P A Y R O L L  C L E R K

P e r f o r m s  the c l e r i c a l  tasks  n e c e s s a r y  to p r o c e s s  p a y r o l ls  and to 
m aintain  p a y r o l l  r e c o r d s .  W o r k  in vo lves  m o s t  o f  the fo l low in g :  P r o c e s s in g
w o r k e r s '  t im e  o r  p r od u c t ion  r e c o r d s ;  adjusting  w o r k e r s '  r e c o r d s  fo r  changes 
in w age  r a te s ,  su p p lem en tary  b e n e f i t s ,  o r  tax  ded u ct ion s ;  editing p a y r o l l  
l is t in gs  against s o u r c e  r e c o r d s ;  t r a c in g  and c o r r e c t in g  e r r o r s  in l is t ings ;  
and a ss is t in g  in p r e p a ra t io n  o f  p e r i o d i c  s u m m a r y  p a y r o l l  r e p o r ts .  In a n on-  
autom ated p a y r o l l  s y s te m ,  com p u tes  w a g e s .  W o rk  m ay  req u ire  a p r a c t ica l  
kn owledge  o f  gov e r n m e n ta l  r e g u la t io n s ,  c om p a n y  p a y r o l l  p o l i c y ,  or  the 
c o m p u te r  s y s te m  f o r  p r o c e s s in g  p a y r o l l s .

KEY E N T R Y  O P E R A T O R

O p era tes  a keypunch m a ch in e  to r e c o r d  o r  v e r i fy  alphabetic  a n d /o r  
n u m e r ic  data on  tabulating c a r d s  o r  on tape.

P o s i t io n s  a re  c la s s i f i e d  into le v e ls  on the b a s is  o f  the fo l low ing 
d e f in i t io n s .

C la ss  A .  W o r k  re q u ir e s  the a p p lica tion  of  e x p e r ie n c e  and judgment 
in se le c t in g  p r o c e d u r e s  to be fo l lo w e d  and in se a rch in g  f o r ,  in terp retin g ,  
s e le c t in g ,  o r  cod in g  i t e m s  to  be keypunched f r o m  a v a r ie ty  of s o u r c e  d o c u ­
m e n ts .  On o c c a s i o n  m a y  a lso  p e r f o r m  s o m e  routine keypunch w ork .  May 
tra in  in e x p e r ie n c e d  keypunch  o p e r a t o r s .
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C la ss  B. W o r k  is  routine  and re p e t i t iv e .  Under c l o s e  s u p e r v is io n  
o r  fo l low in g  s p e c i f i c  p r o c e d u r e s  o r  in s t r u c t io n s ,  w o r k s  f r o m  v a r io u s  s ta n ­
da rd ized  s o u r c e  d o c u m e n ts  w hich  h ave  been  c o d e d ,  and f o l lo w s  s p e c i f i e d  
p r o c e d u r e s  w hich  have been  p r e s c r i b e d  in deta i l  and r e q u ir e  l it t le  o r  no 
s e le c t in g ,  c o d in g ,  o r  in terp re t in g  o f  data to be r e c o r d e d .  R e f e r s  to  s u p e r ­
v i s o r  p r o b le m s  a r is in g  f r o m  e r r o n e o u s  i tem s  o r  c o d e s  o r  m is s in g  
in form ation .

T A B U L A T IN G -M A C H IN E  O P E R A T O R

O p e ra te s  one o r  a v a r ie t y  o f  m a ch in e s  such  as the ta b u la to r ,  c a l c u ­
la to r ,  c o l la t o r ,  in t e r p r e t e r ,  s o r t e r ,  r e p ro d u c in g  punch, etc .  E x c lu d e d  f r o m  
this defin ition  a r e  w ork in g  s u p e r v i s o r s .  A ls o  ex c lu d ed  a r e  o p e r a t o r s  o f  
e le c t r o n ic  d ig ita l  c o m p u t e r s ,  even though th ey  m a y  a lso  o p e r a t e  e l e c t r i c  
accounting  m a ch in e  equipm ent.

P o s i t io n s  a r e  c l a s s i f i e d  into l e v e l s  on  the b a s is  o f  the fo l lo w in g  
defin it ions.

C lass  A . P e r f o r m s  c o m p le t e  re p o r t in g  and tabulating a ss ig n m e n ts  
including d e v is in g  d if f icu l t  c o n tr o l  pan e l  w ir in g  u nder g e n e ra l  s u p e rv is io n .  
A ss ig n m e n ts  ty p ic a l ly  in v o lv e  a v a r ie t y  o f  long  and c o m p le x  r e p o r ts  w hich  
often a re  i r r e g u la r  o r  n o n r e c u r r in g ,  req u ir in g  s o m e  planning o f  the nature 
and sequen cing  o f  o p e r a t io n s ,  and the u se  o f  a v a r ie t y  o f  m a c h in e s .  Is 
ty p ica l ly  in vo lved  in tra in in g  n ew  o p e r a t o r s  in m a ch in e  op e r a t io n s  o r  tra in in g  
l o w e r  le v e l  o p e r a t o r s  in w ir in g  f r o m  d ia g r a m s  and in the op era t in g  seq u e n ce s  
o f  long and c o m p le x  r e p o r t s .  D oes  not include  p o s i t io n s  in w hich  w ir in g  
r e s p o n s ib i l i ty  is  l im ite d  to s e le c t io n  and in se r t io n  o f  p r e w i r e d  b o a r d s .

C la ss  B. P e r f o r m s  w o r k  a c c o r d in g  to e s ta b l ish ed  p r o c e d u r e s  and 
under s p e c i f i c  in s t ru c t io n s .  A s s ig n m e n ts  ty p ic a l ly  in vo lve  c o m p le t e  but r o u ­
tine and r e c u r r in g  r e p o r t s  o r  p a r ts  o f  l a r g e r  and m o r e  c o m p le x  r e p o r t s .  
O p era tes  m o r e  dif f icu lt  tabulating o r  e l e c t r i c a l  accou n t in g  m a ch in e s  such  as 
the tabulator  and c a l c u la t o r ,  in addition  to the s im p le r  m a c h in e s  u se d  by 
c la s s  C o p e r a t o r s .  M ay  be r e q u ir e d  to do s o m e  w ir in g  f r o m  d ia g r a m s .  
M ay train  new  e m p lo y e e s  in b a s i c  m a ch in e  o p e r a t io n s .

C la ss  C. Under s p e c i f i c  in s t r u c t io n s ,  o p e r a t e s  s im p le  tabulating 
o r  e l e c t r i c a l  a ccou nting  m a ch in e s  such  as the s o r t e r ,  in t e r p r e t e r ,  r e p r o ­
ducing punch, c o l l a t o r ,  e tc .  A s s ig n m e n ts  ty p ic a l ly  in vo lve  p o r t io n s  o f  a 
w o rk  unit, f o r  e x a m p le ,  indiv idual s o r t in g  o r  co l la t in g  ru ns ,  o r  rep e t it iv e  
op e r a t io n s .  M ay  p e r f o r m  s im p le  w ir in g  f r o m  d ia g r a m s ,  and do s o m e  
f il ing  w ork .

Professional and Technical
C O M P U T E R  SY STEM S A N A L Y S T ,  BUSINESS

A n a ly z e s  b u s in e s s  p r o b l e m s  to f o r m u la te  p r o c e d u r e s  f o r  so lv in g  
th em  by u se  o f  e l e c t r o n i c  data p r o c e s s i n g  equipm ent.  D e v e lo p s  a c o m p le t e  
d e s c r ip t i o n  o f  a ll s p e c i f i c a t io n s  n e e d e d  to enable p r o g r a m m e r s  to p r e p a r e  
re q u ired  dig ita l  c o m p u te r  p r o g r a m s .  W o rk  in v o lv e s  m o s t  o f  the fo l low in g :  
A n alyzes  s u b j e c t -m a t t e r  o p e r a t io n s  to  be  autom ated  and iden t i f ies  con d it ion s  
and c r i t e r ia  r e q u ir e d  to a c h ie v e  s a t i s fa c t o r y  re s u l ts ;  s p e c i f i e s  n u m ber  and
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types  of  r e c o r d s ,  f i l e s ,  and docu m en ts  to  b e  u se d ;  ou tl in es  a c t io n s  to  be 
p e r f o r m e d  b y  p e r so n n e l  and co m p u te r s  in su f f ic ien t  deta il  f o r  p r e se n ta t io n  
to m an agem en t and f o r  p r o g r a m m in g  ( ty p ic a l ly  th is  in v o lv es  p r e p a r a t io n  o f  
w o r k  and data f low  ch a rts ) ;  c o o r d in a t e s  the d e v e lo p m e n t  o f  t e s t  p r o b le m s  
and p a rt ic ip a te s  in t r ia l  runs o f  new  and r e v i s e d  s y s t e m s ;  and r e c o m m e n d s  
equipm ent changes to obtain  m o r e  e f fe c t iv e  o v e r a l l  o p e r a t io n s .  (N O T E : 
W o r k e r s  p e r fo r m in g  both s y s te m s  a n a ly s is  and p r o g r a m m in g  should  be 
c la s s i f i e d  as s y s te m s  analysts  i f  th is  is  the sk i l l  u sed  to d e t e r m in e  
th e ir  pay.)

D oes  not include e m p lo y e e s  p r i m a r i l y  r e s p o n s ib le  f o r  the m a n a g e ­
m ent o r  s u p erv is ion  o f  o th er  e l e c t r o n i c  data p r o c e s s i n g  e m p lo y e e s ,  o r  s y s ­
te m s  an a ly sts  p r im a r i ly  co n c e r n e d  w ith  s c ie n t i f i c  o r  e n g in eer in g  p r o b l e m s .

F o r  wage study p u r p o s e s ,  s y s t e m s  a n a ly sts  a r e  c la s s i f i e d  as f o l l o w s :

C la ss  A . W o rk s  indepen den tly  o r  u nder on ly  g e n e r a l  d i r e c t io n  on 
c o m p le x  p r o b le m s  involv ing  a l l  p h a ses  o f  s y s t e m s  a n a ly s is .  P r o b l e m s  a re  
c o m p le x  b e c a u s e  o f  d iv e r s e  s o u r c e s  o f  input data and m u l t ip l e -u s e  r e q u i r e ­
m en ts  o f  output data. ( F o r  e x a m p le ,  d e v e lo p s  an in tegra ted  p r o d u c t io n  s c h e d ­
u ling , inventory  c o n tr o l ,  co s t  a n a ly s is ,  and sa le s  a n a ly s is  r e c o r d  in w hich  
e v e r y  i tem  o f  each  type  is  a u to m a t ica l ly  p r o c e s s e d  th rou gh  the fu l l  s y s t e m  
o f  r e c o r d s  and a p p rop r ia te  fo l low up  a ct ion s  a r e  in itiated  by  the c o m p u te r . )  
C o n fe rs  with  p e r so n s  c o n c e r n e d  to d e t e r m in e  the data p r o c e s s i n g  p r o b le m s  
and a d v ise s  s u b je c t -m a t te r  p e r so n n e l  on the im p l ic a t io n s  o f  new o r  r e v i s e d  
s y s te m s  o f  data p r o c e s s in g  o p e r a t i o n s . M a k e s  r e c o m m e n d a t i o n s ,  if n e e d e d ,  
fo r  a p p ro v a l  of m a j o r  s y s te m s  in sta l la t ion s  o r  ch an ges  and f o r  obta in ing 
equipm ent.

M a y  p r o v id e  functional d i r e c t io n  to l o w e r  l e v e l  s y s t e m s  analysts  
who a re  a s s ig n e d  to  a s s i s t .

C lass  B. W ork s  independently  o r  u nder on ly  g e n e r a l  d i r e c t io n  on 
p r o b le m s  that are  re la t iv e ly  u n c o m p l i c a t e d  to  a n a ly z e ,  p lan , p r o g r a m ,  and 
o p e r a te .  P r o b le m s  a r e  o f  l im ited  c o m p le x i t y  b e c a u s e  s o u r c e s  o f  input data 
a re  h o m o g e n e o u s  and the output data a r e  c l o s e l y  re la te d .  ( F o r  e x a m p le ,  
d e v e lo p s  s y s te m s  fo r  maintain ing d e p o s i t o r  a c co u n ts  in a bank, m ainta in ing  
a ccou n ts  r e c e iv a b le  in a re ta i l  e s ta b l is h m e n t ,  o r  m ain ta in in g  in v en tory  
a ccou n ts  in a m anufacturing  o r  w h o le s a le  e s ta b l ish m e n t . )  C o n fe r s  with p e r ­
sons c o n c e r n e d  to d e te rm in e  the data p r o c e s s i n g  p r o b le m s  and a d v ise s  
s u b je c t -m a t te r  p e r so n n e l  on the im p l ic a t io n s  o f  the data p r o c e s s i n g  s y s te m s  
to be  app lied .

OR

W o rk s  on a segm en t o f  a c o m p l e x  data p r o c e s s i n g  s c h e m e  or s y s t e m ,  
as d e s c r i b e d  f o r  c la s s  A .  W o rk s  in depen den tly  on  routine  a s s ig n m e n t s  and 
r e c e i v e s  in stru ction  and guidance on c o m p l e x  a s s ig n m e n t s .  W o r k  is r e v ie w e d  
f o r  a c c u r a c y  of ju dg m en t,  c o m p l ia n c e  with  in s t r u c t io n s ,  and to in su re  p r o p e r  
a lignm ent with the o v e r a l l  sy s te m .

C la ss  C . W o rk s  under im m e d ia t e  s u p e r v i s i o n ,  c a r r y in g  out a n a ly ­
ses  as a ss ig n ed ,  u su a lly  o f  a s ing le  a c t iv ity .  A s s ig n m e n ts  a re  d e s ig n e d  to 
d ev e lop  and expand p r a c t i c a l  e x p e r i e n c e  in the a p p l ica t io n  o f  p r o c e d u r e s  and 
sk il ls  r e q u ir e d  f o r  s y s te m s  ana ly s is  w o r k .  F o r  e x a m p le ,  m a y  a s s i s t  a h igh er  
l e v e l  s y s t e m s  analyst by p r e p a r in g  the d e ta i led  s p e c i f i c a t io n s  re q u ir e d  by 
p r o g r a m m e r s  f r o m  in form a tion  d e v e lo p e d  by  the h igher  l e v e l  ana lyst .
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C o n v e r ts  s ta tem en ts  o f  b u s in e ss  p r o b l e m s ,  ty p ic a l ly  p r e p a r e d  by a 
s y s t e m s  a n a ly st ,  into a se q u e n c e  o f  deta i led  in stru ct ion s  w h ich  a re  re q u ir e d  
to s o lv e  the p r o b l e m s  by  a u tom a t ic  data p r o c e s s i n g  equipm ent.  W ork in g  f r o m  
c h a r ts  o r  d i a g r a m s ,  the p r o g r a m m e r  d e v e lo p s  the p r e c i s e  in s t ru ct ion s  w h ich ,  
when  en tered  into the c o m p u t e r  s y s t e m  in cod ed  language , ca u se  the m a n ip u ­
la t ion  o f  data to  a c h ie v e  d e s i r e d  re s u l t s .  W o r k  in volves  m o s t  o f  the f o l low in g :  
A p p l ie s  k n ow led g e  o f  c o m p u t e r  ca p a b i l i t i e s ,  m a t h e m a t ic s ,  lo g i c  e m p lo y e d  by 
c o m p u t e r s ,  and p a r t i c u la r  su b je c t  m a t ter  in vo lved  to an a ly ze  ch a rts  and 
d ia g r a m s  o f  the p r o b l e m  to  be  p r o g r a m m e d ;  d ev e lops  se q u e n ce  o f  p r o g r a m  
s te p s ;  w r i t e s  d e ta i le d  f lo w  ch a r ts  to show  o r d e r  in w h ich  data w i l l  be 
p r o c e s s e d ;  c o n v e r t s  t h e s e  ch a r ts  to co d e d  in stru ct ion s  f o r  m a ch in e  to fo l l o w ;  
t e s t s  and c o r r e c t s  p r o g r a m s ;  p r e p a r e s  in stru ct ion s  fo r  op er a t in g  p e r s o n n e l  
du rin g  p r o d u c t io n  run; a n a ly z e s ,  r e v ie w s ,  and a lte rs  p r o g r a m s  to in c r e a s e  
o p e r a t in g  e f f i c i e n c y  o r  adapt to  new r e q u ire m e n ts ;  m ain ta in s  r e c o r d s  o f  
p r o g r a m  d e v e lo p m e n t  and r e v i s i o n s .  (N O T E : W o r k e r s  p e r f o r m in g  both
s y s t e m s  a n a ly s is  and p r o g r a m m i n g  should be c la s s i f i e d  as s y s t e m s  analysts  
if  th is  is the sk i l l  u se d  to  d e t e r m in e  th e ir  pay.)

D oes  not in c lu d e  e m p lo y e e s  p r im a r i l y  r e s p o n s ib le  f o r  the m a n a g e ­
m ent o r  s u p e r v i s i o n  o f  o th e r  e l e c t r o n i c  data p r o c e s s in g  e m p lo y e e s ,  o r  p r o ­
g r a m m e r s  p r i m a r i l y  c o n c e r n e d  with  s c ie n t i f i c  a n d /o r  en g in eer in g  p r o b l e m s .

F o r  w a g e  study p u r p o s e s ,  p r o g r a m m e r s  a re  c l a s s i f i e d  as f o l lo w s

C la s s  A .  W o r k s  in depen den tly  o r  under only g e n e ra l  d i r e c t io n  on 
c o m p l e x  p r o b l e m s  w h ich  r e q u i r e  c o m p e te n c e  in all  ph ases  o f  p r o g r a m m in g  
c o n c e p t s  and p r a c t i c e s .  W o r k in g  f r o m  d ia g r a m s  and c h a r ts  w h ich  identi fy  
the  n ature  o f  d e s i r e d  r e s u l t s ,  m a j o r  p r o c e s s i n g  steps to be  a c c o m p l i s h e d ,  
and the re la t io n s h ip s  b e tw een  v a r io u s  steps o f  the p r o b l e m  s o lv in g  rou tin e ;  
p lan s  the fu ll  ra n g e  o f  p r o g r a m m in g  a ct ion s  n eeded  to e f f i c ie n t ly  u t i l iz e  the 
c o m p u t e r  s y s t e m  in a ch ie v in g  d e s i r e d  end p r o d u c ts .

At th is  l e v e l ,  p r o g r a m m i n g  is  d i f f icu l t  b e c a u s e  c o m p u te r  equipm ent 
m u st  be  o r g a n iz e d  to  p r o d u c e  s e v e r a l  in te rre la te d  but d i v e r s e  p r o d u c ts  f r o m  
n u m e r o u s  and d i v e r s e  data e le m e n t s .  A  w ide  v a r ie ty  and e x ten s iv e  n u m b e r  
o f  in tern a l  p r o c e s s i n g  a c t io n s  m u st  o c c u r .  Th is  re q u ir e s  such  a c t io n s  as 
d e v e lo p m e n t  o f  c o m m o n  o p e r a t io n s  w hich  can be r e u se d ,  e s ta b l ish m en t  o f  
l in k age  po in ts  b e tw e e n  o p e r a t i o n s ,  ad justm ents  to data when p r o g r a m  r e q u i r e ­
m e n ts  e x c e e d  c o m p u t e r  s t o r a g e  c a p a c i ty ,  and substantial m an ipu la tion  and 
r e s e q u e n c in g  o f  data e le m e n t s  to f o r m  a h ighly in tegrated p r o g r a m .

M ay p r o v i d e  fu n c t io n a l  d i r e c t io n  to  l o w e r  le v e l  p r o g r a m m e r s  who 
a r e  a s s ig n e d  to  a s s i s t .

C la ss  B . W o r k s  in depen den tly  o r  under only g e n e r a l  d i r e c t io n  on 
r e la t iv e ly  s im p le  p r o g r a m s ,  o r  on s im p le  segm en ts  o f  c o m p l e x  p r o g r a m s .  
P r o g r a m s  ( o r  s e g m e n ts )  u su a l ly  p r o c e s s  in fo rm a tion  to  p r o d u c e  data in two 
o r  t h r e e  v a r ie d  s e q u e n c e s  o r  f o r m a t s .  R e p o r ts  and l is t in gs  a r e  p r o d u c e d  by 
r e f in in g ,  adapting , a r r a y in g ,  o r  m aking m i n o r  additions to  o r  d e le t io n s  f r o m

C O M P U T E R  P R O G R A M M E R , BUSINESS— C ontinued

inpur data w h ich  a r e  r e a d i ly  a v a i la b le .  W h ile  n u m e ro u s  r e c o r d s  m ay  be 
p r o c e s s e d ,  the data have  been  r e f in e d  in p r i o r  act ion s  so  that the a c c u r a c y  
and sequ en c in g  o f  data can be te s t e d  by  u sing  a few  routine ch e ck s .  T y p ica l ly ,  
the p r o g r a m  d ea ls  with routine  r e c o r d k e e p in g  o p e r a t io n s .

OR

W o r k s  on c o m p le x  p r o g r a m s  (as  d e s c r i b e d  f o r  c la s s  A) under c lo s e  
d i r e c t io n  o f  a h igher  l e v e l  p r o g r a m m e r  o r  s u p e r v i s o r .  M ay a s s is t  h igher 
l e v e l  p r o g r a m m e r  by  independently  p e r fo r m in g  l e s s  d if f icu lt  tasks  a ss ig n ed ,  
and p e r fo r m in g  m o r e  d if f icu lt  task s  under f a i r l y  c l o s e  d irec t ion .

M ay guide o r  in stru ct  l o w e r  l e v e l  p r o g r a m m e r s .

C la ss  C . M akes  p r a c t i c a l  a p p l ica t ion s  o f  p r o g r a m m in g  p r a c t i c e s  
and c o n ce p ts  u su a l ly  le a rn e d  in f o r m a l  tra in in g  c o u r s e s .  A ss ig n m en ts  are  
d e s ig n e d  to d e v e lo p  c o m p e t e n c e  in the a pp lica tion  o f  standard p r o c e d u r e s  to 
routine  p r o b l e m s .  R e c e iv e s  c l o s e  s u p e r v is io n  on new a s p e c t s  o f  a ss ign m en ts ;  
and w o r k  is r e v ie w e d  to v e r i f y  its a c c u r a c y  and c o n fo r m a n c e  with requ ired  
p r o c e d u r e s .

C O M P U T E R  O P E R A T O R

M o n ito r s  and o p e r a t e s  the c o n tr o l  c o n s o l e  o f  a d ig ita l c om p u ter  to 
p r o c e s s  data a c c o r d in g  to op e r a t in g  in s t r u c t io n s ,  u su a l ly  p r e p a r e d  by a p r o ­
g r a m m e r .  W o r k  in c lu d es  m o s t  o f  the f o l l o w in g : Studies in stru ct ion s  to
d e t e rm in e  equipm ent setup and o p e r a t io n s ;  loa d s  equipment with req u ired  
i t e m s  (tape r e e l s ,  c a r d s ,  e t c . ) ;  sw itch e s  n e c e s s a r y  a u x i l ia ry  equipment into 
c i r c u i t ,  and starts  and o p e r a t e s  c o m p u te r ;  m a k es  ad ju stm en ts  to  com p u ter  to 
c o r r e c t  op erat in g  p r o b le m s  and m e e t  s p e c ia l  c on d it ion s ;  r e v ie w s  e r r o r s  m ade 
during op e r a t io n  and d e t e r m in e s  ca u se  o r  r e f e r s  p r o b l e m  to su p e r v is o r  or  
p r o g r a m m e r ;  and m ain ta in s  op era t in g  r e c o r d s .  M ay  tes t  and a s s i s t  in 
c o r r e c t in g  p r o g r a m .

F o r  w age  study p u r p o s e s ,  c o m p u te r  o p e r a t o r s  a re  c la s s i f i e d  as
fo l l o w s :

C lass  A . O p e ra te s  independently ,  o r  under on ly  gen era l  d ir e c t io n ,  
a c o m p u te r  running p r o g r a m s  with m o s t  o f  the fo l low in g  c h a r a c t e r i s t i c s :  
New p r o g r a m s  a r e  f req u en tly  te s t e d  and in trod u ced ;  s cheduling  req u irem en ts  
a re  o f  c r i t i c a l  im p o r t a n c e  to m i n im iz e  dow n tim e ;  the p r o g r a m s  a re  o f  
c o m p le x  d e s ig n  so  that iden t i f ica t ion  o f  e r r o r  s o u r c e  often  re q u ire s  a working 
k n ow led g e  o f  the to ta l  p r o g r a m ,  and a lte rn ate  p r o g r a m s  m a y  not be ava ilab le .  
M a y  g iv e  d i r e c t io n  and gu idan ce  to l o w e r  le v e l  o p e r a t o r s .

C la ss  B . O p e ra te s  indepen den tly ,  o r  under on ly  g en era l  d ir e c t io n ,  
a c o m p u te r  running p r o g r a m s  with m o s t  o f  the fo l lo w in g  c h a r a c t e r i s t i c s ;  
M o s t  o f  the p r o g r a m s  a r e  es ta b l ish e d  p r o d u c t io n  ru n s ,  ty p ica l ly  run on a 
r e g u la r ly  r e c u r r in g  b a s is ;  th e re  is l it t le  o r  no tes t in g  o f  new p r o g r a m s  
r e q u ir e d ;  a lte rn ate  p r o g r a m s  a r e  p r o v id e d  in c a s e  o r ig in a l  p r o g r a m  needs 
m a j o r  change  o r  cannot be  c o r r e c t e d  within a r e a s o n a b ly  short t im e .  In
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C O M PU TE R  O P E R A T O R — C ontinued

c o m m o n  e r r o r  s i tu at ion s ,  d ia g n o s e s  ca u se  and takes  c o r r e c t i v e  a c t ion .  Th is  
usually  in v o lv e s  apply ing  p r e v io u s ly  p r o g r a m m e d  c o r r e c t i v e  s te p s ,  o r  using  
standard c o r r e c t i o n  te c h n iq u e s .

OR

O p e ra te s  u nder d i r e c t  s u p e r v is io n  a c o m p u te r  running p r o g r a m s  o r  
segm en ts  o f  p r o g r a m s  with the c h a r a c t e r i s t i c s  d e s c r i b e d  f o r  c la s s  A . M ay 
a s s is t  a h igh er  l e v e l  o p e r a t o r  by  independently  p e r fo r m in g  l e s s  d if f icu l t  task s  
a ss ig n e d ,  and p e r f o r m i n g  d if f icu l t  ta sk s  fo l low in g  d e ta i led  in s t ru ct ion s  and 
with frequen t r e v ie w  o f  o p e r a t io n s  p e r f o r m e d .

C la ss  C. W o r k s  on rou tin e  p r o g r a m s  under c l o s e  s u p e r v is io n .  Is 
exp ected  to  d e v e lo p  w ork in g  k n ow led g e  o f  the co m p u te r  equipm ent u se d  and 
abil ity  to de tec t  p r o b le m s  in vo lved  in running routine p r o g r a m s .  U sually  has 
r e c e iv e d  s o m e  f o r m a l  tra in in g  in c o m p u te r  op e r a t io n .  M a y  a s s i s t  h igher  
l e v e l  o p e r a t o r  on c o m p l e x  p r o g r a m s .

D R A F T E R

C la s s  A .  P lan s  the g ra p h ic  p r e se n ta t io n  o f  c o m p le x  i t e m s  having 
d is t in c t ive  d e s ig n  f e a tu r e s  that d i f f e r  s ig n i f ican t ly  f r o m  e s ta b l ish ed  draft ing  
p r e c e d e n ts .  W o r k s  in c l o s e  support  with  the d es ign  o r ig i n a t o r ,  and m a y  
r e c o m m e n d  m i n o r  d es ign  ch a n g es .  A n a ly z e s  the e f fe c t  o f  e a ch  change  on the 
deta ils  o f  f o r m ,  fu n ct ion ,  and p o s i t io n a l  re la t io n sh ip s  o f  c o m p o n e n ts  and 
p a r ts .  W o r k s  with  a m in im u m  o f  s u p e r v i s o r y  a s s i s t a n c e .  C o m p le te d  w o r k  is 
r e v ie w e d  by  d e s ig n  o r ig in a to r  f o r  c o n s i s t e n c y  with p r i o r  en g in eer in g  d e t e r ­
m in at ion s .  M a y  e ither  p r e p a r e  d raw in gs  o r  d i r e c t  th e ir  p r e p a r a t io n  by lo w e r  
le v e l  d r a f t e r s .

C la ss  B. P e r f o r m s  n on rou t in e  and c o m p le x  draft ing  a s s ig n m e n ts  
that re q u ir e  the a p p l ica t ion  o f  m o s t  o f  the  s tan d ard ized  draw in g  te ch n iqu es  
re g u la r ly  u sed .  D uties  ty p ic a l ly  in vo lve  such  w o r k  as :  P r e p a r e s  w ork in g
draw ings  o f  s u b a s s e m b l ie s  with i r r e g u la r  sh a p es ,  m u lt ip le  fu n ct ion s ,  and 
p r e c i s e  p o s i t io n a l  re la t io n sh ip s  betw een  co m p o n e n ts ;  p r e p a r e s  a r c h i te c t u r a l  
draw in gs  f o r  c o n s t r u c t io n  o f  a build ing including deta il  draw in gs  o f  f o u n ­
dat ions ,  w a l l  s e c t i o n s ,  f l o o r  p la n s ,  and r o o f .  U ses  a c c e p te d  f o r m u la s  and 
m anuals  in m aking n e c e s s a r y  com p u ta t ion s  to  d e t e r m in e  quantit ies o f  
m a t e r ia ls  to  be u se d ,  load  c a p a c i t i e s ,  s tren g th s ,  s t r e s s e s ,  e tc .  R e c e i v e s  
initial in s t r u c t io n s ,  r e q u ir e m e n t s ,  and a d v ic e  f r o m  s u p e r v i s o r .  C om p le ted  
w o r k  is ch e ck e d  f o r  te c h n ic a l  adequ acy .

C la ss  C. P r e p a r e s  d e ta i l  d raw in gs  o f  s ing le  units o r  p arts  f o r  
e n g in eer in g ,  c o n s t r u c t io n ,  m a n u fa ctu r in g ,  o r  r e p a ir  p u r p o s e s .  T y p e s  o f  
draw in gs  p r e p a r e d  in c lud e  i s o m e t r i c  p r o je c t i o n s  (d ep ic t in g  t h r e e  d im e n s io n s  
in a c c u r a te  s ca le )  and s e c t io n a l  v iew s  to  c l a r i f y  p os it ion in g  o f  com p o n e n ts  
and co n v e y  n e e d e d  in fo rm a t ion .  C o n so l id a te s  de ta i ls  f r o m  a n u m b e r  o f  
s o u r c e s  and ad justs  o r  t r a n s p o s e s  s c a le  as r e q u ir e d .  Su ggested  m e th o d s  o f  
a p p roa ch ,  a p p l ica b le  p r e c e d e n t s ,  and a d v ic e  on s o u r c e  m a t e r ia ls  a re  g iven  
with in it ia l  a s s ig n m e n t s .  In stru c t ion s  a r e  l e s s  c o m p le t e  when a ss ig n m e n ts  
r e c u r .  W o r k  m a y  be s p o t - c h e c k e d  during  p r o g r e s s .

24
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C opies  plans and draw in gs  p r e p a r e d  by  o th e r s  by p la c in g  t r a c in g  
c lo th  o r  paper  o v e r  draw ings and tr a c in g  with pen  o r  p e n c i l .  (D oes  not 
in c lude  tr ac in g  l im ited  to plans p r i m a r i l y  c o n s i s t in g  o f  stra ight l in es  and a 
la r g e  s c a le  not requ ir in g  c l o s e  de lin eation .)

A N D /O R

P r e p a r e s  s im p le  o r  re p e t i t iv e  d raw in g s  o f  e a s i ly  v is u a l iz e d  i t e m s .  
W o r k  is c l o s e ly  su p e rv ise d  during p r o g r e s s .

E L E C T R O N IC S  TECHNICIAN

W ork s  on va r io u s  types  o f  e l e c t r o n i c  equipm ent and re la te d  d e v ic e s  
by  p e r fo r m in g  one or  a com bin ation  o f  the f o l lo w in g :  In sta ll ing ,  m ain ta in in g ,
re p a ir in g ,  overh aulin g ,  t r o u b le s h o o t in g ,  m o d i fy in g ,  c o n s t r u c t in g ,  and tes t in g .  
W o r k  r e q u ire s  p r a c t i c a l  app lication  o f  te c h n ic a l  k n ow led ge  o f  e l e c t r o n i c s  
p r in c ip l e s ,  ability  to determ in e  m a l fu n c t io n s ,  and sk il l  to put equipm ent in 
re q u ir e d  operat ing  condit ion .

The equipment— co n s is t in g  o f  e ither  m an y  d i f fe re n t  kinds o f  c i r c u i t s  
o r  m u lt ip le  repetit ion  o f  the sa m e  kind o f  c i r c u i t— in c lu d e s ,  but is not l im ite d  
to ,  the fo l low ing :  (a) E le c t r o n i c  t r an sm it t in g  and r e c e iv in g  equipm ent ( e .g . ,
r a d a r ,  ra d io ,  te l e v is io n ,  te leph on e ,  s o n a r ,  n av iga t ion a l  a i d s ) , (b) d ig ita l  and 
analog  c o m p u te r s ,  and (c) in du str ia l  and m e d i c a l  m e a s u r in g  and co n tr o l l in g  
equipm ent.

This  c la s s i f i c a t io n  e x c lu d e s  r e p a i r e r s  o f  such  standard e l e c t r o n i c  
equipm ent as co m m o n  o f f i c e  m a c h in e s  and h o u se h o ld  ra d io  and t e l e v is io n  
se ts ;  produ c t ion  a s s e m b le r s  and t e s t e r s ;  w o r k e r s  w h o s e  p r i m a r y  duty is 
s e r v i c in g  e le c t r o n ic  test  in stru m en ts ;  t e c h n ic ia n s  w ho have a d m in is t r a t iv e  
o r  s u p e r v is o r y  r e sp o n s ib i l i ty ;  and d r a f t e r s ,  d e s i g n e r s ,  and p r o f e s s i o n a l  
e n g in e e r s .

P os it ion s  are  c la s s i f i e d  into l e v e l s  on the b a s is  o f  the fo l lo w in g  
def in it ion s .

C lass  A . A p p l ie s  advan ce  t e c h n ic a l  k n ow led g e  to s o lv e  unusually  
c o m p le x  p r o b le m s  ( i . e . ,  th ose  that t y p ic a l ly  cannot be  so lv e d  s o le ly  by  r e f e r ­
en ce  to  m a n u fa c tu r e r s '  m anuals  o r  s im i l a r  d o cu m en ts )  in w ork in g  on e l e c ­
t r o n ic  equipm ent.  E x a m p les  o f  such  p r o b l e m s  in c lud e  lo c a t io n  and den s ity  o f  
c i r c u i t r y ,  e le c t r o m a g n e t ic  ra d ia t ion ,  is o la t in g  m a lfu n c t io n s ,  and frequen t 
en g in eer in g  ch anges .  W o rk  in v o lv es ;  A  deta i led  u nderstand ing  o f  the i n t e r ­
r e la t ion sh ip s  o f  c i r c u i t s ;  e x e r c i s in g  independent ju dgm en t in p e r f o r m in g  such 
ta sk s  as making c i r c u i t  a n a ly se s ,  ca lcu la t in g  w ave  f o r m s ,  t r a c in g  r e l a t i o n ­
ships in signal f low ;  and re g u la r ly  u sin g  c o m p l e x  tes t  in stru m en ts  ( e . g . ,  dual 
t r a c e  o s c i l l o s c o p e s  , Q - m e t e r s ,  dev ia t ion  m e t e r s , p u ls e  g e n e r a t o r s ) .

W o rk  m a y  be re v ie w e d  by s u p e r v i s o r  ( fr eq u en t ly  an en g in e e r  o r  
d e s ig n e r )  f o r  g en era l  c o m p l ia n c e  with a c c e p t e d  p r a c t i c e s .  M ay  p r o v id e  
te c h n ic a l  guidance to l o w e r  le v e l  te c h n ic ia n s .

C lass  B . A p p l ie s  c o m p r e h e n s iv e  t e c h n ic a l  k n ow led g e  to  s o lv e  c o m ­
p le x  p r o b le m s  ( i . e . ,  th ose  that ty p i c a l l y  can  b e  s o lv e d  s o l e ly  by  p r o p e r l y  
in terp re t in g  m a n u fa c tu r e r s '  m an ua ls  o r  s i m i l a r  d o cu m en ts )  in w o rk in g  on
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E L E C T R O N IC S  TE C H N IC IA N — C ontinued

e l e c t r o n i c  equ ip m en t .  W o r k  in v o lv e s ;  A  fa m il ia r i t y  with the in t e r r e la t i o n ­
sh ip s  o f  c i r c u i t s ;  and ju dg m en t in d e term in in g  w o rk  sequ en ce  and in s e le c t in g  
t o o l s  and tes t in g  in s t r u m e n ts ,  u su a l ly  l e s s  c o m p le x  than th o se  u sed  by the 
c l a s s  A  te c h n ic ia n .

R e c e i v e s  t e c h n ic a l  g u id a n ce ,  as r e q u ir e d ,  f r o m  s u p e r v i s o r  o r  h igher  
l e v e l  te c h n ic ia n ,  and w o r k  is  r e v ie w e d  fo r  s p e c i f i c  c o m p l ia n c e  with a c c e p te d  
p r a c t i c e s  and w o r k  a s s ig n m e n t s .  M ay p r o v id e  te c h n ica l  gu idan ce  to l o w e r  
l e v e l  te c h n ic ia n s .

C la ss  C. A p p l ie s  w o rk in g  te c h n ica l  kn owledge  to  p e r f o r m  s im p le  o r  
rou tin e  task s  in w o rk in g  on e l e c t r o n i c  equipm ent,  fo l low ing  deta iled  in s t r u c ­
t io n s  w h ich  c o v e r  v ir t u a l ly  a l l  p r o c e d u r e s .  W o rk  ty p ica l ly  in vo lves  such  
ta sk s  a s ;  A s s i s t in g  h igh er  l e v e l  te ch n ic ia n s  by  p e r fo r m in g  such  a c t iv i t ie s  as 
r e p la c in g  c o m p o n e n t s ,  w ir in g  c i r c u i t s ,  and taking test rea d in g s ;  r e p a ir in g  
s im p le  e l e c t r o n i c  equ ip m en t;  and using to o l s  and co m m o n  tes t  in stru m en ts  
( e . g . ,  m u l t im e t e r s ,  audio s ign a l  g e n e r a to r s ,  tube t e s t e r s ,  o s c i l l o s c o p e s ) .  
Is not r e q u ir e d  to  be  f a m i l ia r  with  the in terre la t ion sh ip s  o f  c i r c u i t s .  This 
k n o w le d g e ,  h o w e v e r ,  m a y  be a c q u ir e d  through a ss ig n m en ts  d es ig n ed  to 
i n c r e a s e  c o m p e t e n c e  ( in c lu d in g  c l a s s r o o m  training) so  that w o r k e r  can 
a dvan ce  to  h ig h er  l e v e l  t e c h n ic ia n .

R e c e i v e s  t e c h n ic a l  g u id a n ce ,  as r e q u ire d ,  f r o m  s u p e r v i s o r  o r  h igher  
l e v e l  te c h n ic ia n .  W o r k  is t y p ic a l ly  spot ch e c k e d ,  but is g iven  d eta iled  r e v ie w  
when n ew  o r  a d v a n ced  a s s ig n m e n t s  are  involved.

R E G IS T E R E D  IN D U S T R IA L  NURSES

A  r e g i s t e r e d  n u r s e  who g ives  n urs in g  s e r v i c e  under g e n e ra l  m e d ic a l  
d i r e c t i o n  to i l l  o r  in ju re d  e m p lo y e e s  o r  o th er  p e r so n s  who b e c o m e  il l  o r  
su f fe r  an a cc id e n t  on the p r e m i s e s  of a f a c t o r y  o r  oth er  esta b l ish m en t .  
D uties  in vo lve  a c o m b in a t io n  o f  the fo l low in g :  Giving f i r s t  aid to thq il l  o r
in ju red ;  attending to  subsequen t d r e ss in g  o f  e m p lo y e e s '  in ju r ie s ;  keeping 
r e c o r d s  o f  pat ients  t r e a t e d ;  p r e p a r in g  a cc id ent rep orts  f o r  c o m p e n sa t io n  o r  
o th e r  p u r p o s e s ;  a s s i s t in g  in p h y s ic a l  exam inations and health evaluations o f  
ap p l ica n ts  and e m p lo y e e s ;  and planning and c a r r y in g  out p r o g r a m s  involv ing  
health  edu cation ,  a c c id e n t  p r e v e n t io n ,  evaluation  o f  plant en v iron m en t ,  o r  
o th er  a c t iv i t ie s  a f fe c t in g  the health , w e l fa r e ,  and safety  o f  a ll  p e r so n n e l .  
N u rs in g  s u p e r v i s o r s  o r  head n u r s e s  in esta b l ish m en ts  e m p loy in g  m o r e  than 
one  n u rs e  a r e  e x c lu d e d .

Maintenance, Toolroom, and Powerplant
M A IN T E N A N C E  C A R P E N T E R

P e r f o r m s  the c a r p e n t r y  duties n e c e s s a r y  to con stru ct  and m aintain  
in g ood  r e p a ir  b u ild in g  w o o d w o r k  and equipment such as b in s ,  c r i b s ,  c o u n t e r s ,  
b e n c h e s ,  p a r t i t i o n s ,  d o o r s ,  f l o o r s ,  s t a i r s ,  c a s in g s ,  and t r im  m a d e  o f  w o o d  
in an es ta b l ish m e n t .  W o r k  in v o lv e s  m o s t  o f  the fo l lo w in g : Planning and
lay in g  out o f  w o r k  f r o m  b lu e p r in ts ,  d raw in g s ,  m o d e l s ,  or  v e r b a l  in s t ru ct ion s ;  
u s in g  a v a r ie t y  o f  c a r p e n t e r 's  h an d too ls ,  p or ta b le  p o w e r  t o o l s ,  and standard 
m e a s u r in g  in s t ru m e n ts ;  m ak in g  standard shop com pu tation s  re la t ing  to d im e n ­
s io n s  o f  w o rk ;  and s e le c t in g  m a t e r ia ls  n e c e s s a r y  f o r  the w o rk .  In g e n e r a l ,  
the w o r k  o f  the m a in te n a n ce  c a r p e n t e r  re q u ir e s  rounded tra in in g  and e x p e r i ­
e n ce  u su a l ly  a c q u i r e d  th rou gh  a f o r m a l  ap p re n t ice sh ip  o r  equivalent tra in in g  
and e x p e r ie n c e .

M A IN T E N A N C E  E L E C T R IC IA N

P e r f o r m s  a v a r ie t y  o f  e l e c t r i c a l  tr a d e  functions such  as the in s ta l ­
la t ion ,  m a in ten a n ce ,  o r  r e p a ir  o f  equipm ent f o r  the gen era t ion ,  d is tr ibut ion ,  
o r  u ti l izat ion  o f  e l e c t r i c  en erg y  in an esta b l ish m en t .  W o r k  in vo lves  m ost  
o f  the f o l l o w in g : Installing o r  r e p a ir in g  any o f  a v a r ie ty  o f  e le c t r i c a l  e q u ip ­
m ent such  as g e n e r a t o r s ,  t r a n s f o r m e r s ,  s w itch b o a rd s ,  c o n t r o l l e r s ,  c i r c u it  
b r e a k e r s ,  m o t o r s ,  heating units ,  conduit s y s t e m s ,  o r  other  t r a n s m is s io n  
equipm ent;  w ork in g  f r o m  b lu e p r in ts ,  d r a w in g s ,  la y ou ts ,  o r  other  s p e c i f i ­
ca t ion s ;  lo ca t in g  and diagnos ing  tr o u b le  in the e l e c t r i c a l  s y s te m  o r  eq u ip ­
m ent;  w ork in g  stan dard  com pu tation s  re la t in g  to load  req u ire m e n ts  o f  w ir in g  
o r  e l e c t r i c a l  equipm ent;  and u sin g  a v a r ie ty  o f  e l e c t r i c ia n 's  handtools  and 
m e a s u r in g  and test ing  in s t ru m en ts .  In g e n e ra l ,  the w o r k  o f  the m aintenance  
e l e c t r i c ia n  re q u ir e s  rou nded  tra in in g  and e x p e r ie n c e  u su a lly  a cq u ir e d  through 
a f o r m a l  a p p re n t ice s h ip  o r  equivalent tra in in g  and e x p e r ie n c e .

M A IN T E N A N C E  P A IN T E R

Paints  and r e d e c o r a t e s  w a l l s ,  w o o d w o r k ,  and f ix tu res  o f  an e s t a b ­
l ish m en t .  W o r k  in v o lv es  the f o l low in g :  K now led ge  o f  su r fa ce  p e c u l ia r i t ie s
and types  o f  paint r e q u ir e d  f o r  d i f feren t  ap p l ica t ion s ;  p r e p a r in g  s u r fa ce  for  
painting by  r e m o v in g  o ld  f in ish  o r  by  p lac in g  putty o r  f i l l e r  in nail h o les  and 
in t e r s t i c e s ;  and applying paint with sp ra y  gun o r  b ru sh .  M ay m ix  c o l o r s ,  
o i l s ,  white lea d ,  and o th er  paint in gred ien ts  to obtain p r o p e r  c o l o r  o r  
c o n s i s t e n c y .  In g e n e r a l ,  the w o rk  o f  the m ain ten ance  painter  re q u ire s  
rou nd ed  tra in in g  and e x p e r ie n c e  u su a l ly  a cq u ir e d  through  a f o r m a l  a p p r e n ­
t i c e s h ip  o r  equivalent tra in in g  and e x p e r ie n c e .

M A IN T E N A N C E  M ACHINIST

P r o d u c e s  r e p la c e m e n t  p a r ts  and new p arts  in making re p a ir s  of  
m e ta l  p arts  o f  m e c h a n ic a l  equipment o p e r a te d  in an estab lish m en t.  W o rk  
in v o lv es  m o s t  o f  the fo l l o w in g : Interpreting  w rit ten  in stru ct ion s  and s p e c i ­
f ic a t io n s ;  planning and laying  out o f  w ork ;  using a v a r ie ty  o f  m a ch in is t 's  
handtools  and p r e c i s i o n  m e a s u r in g  in stru m en ts ;  sett ing up and operat ing  
standard m a ch in e  t o o l s ;  shaping o f  m e ta l  p arts  to c l o s e  t o l e r a n c e s ;  making 
standard  shop com pu tat ion s  re la t ing  to d im e n s io n s  o f  w o r k ,  too l in g ,  f e e d s ,  
and sp eed s  o f  m ach in in g ;  kn owledge  o f  the w ork in g  p r o p e r t i e s  o f  the co m m o n  
m e t a ls ;  s e le c t in g  standard m a t e r ia l s ,  p a r t s ,  and equipment req u ired  fo r  this 
w o r k ;  and fitting and a s s e m b l in g  p arts  into m e c h a n ic a l  equipment. In gen era l ,  
the m a c h in is t ' s  w o r k  n o r m a l ly  r e q u ir e s  a rounded tra in in g  in m a c h in e -s h o p  
p r a c t i c e  u su a lly  a c q u ir e d  through  a f o r m a l  a p p re n t ice sh ip  or  equivalent 
tra in in g  and e x p e r ie n c e .

M A IN T E N A N C E  M E C H A N IC  (M achin ery )

R e p a ir s  m a c h in e r y  o r  m e c h a n ic a l  equipment o f  an estab lish m en t.  
W o r k  in v o lv es  m o s t  o f  the f o l l o w in g : Exam ining  m a ch in e s  and m e c h a n ica l
equipment to d ia g n ose  s o u r c e  o f  t r ou b le ;  d ism antling  o r  part ly  d ism antling  
m a c h in e s  and p e r fo r m in g  re p a ir s  that m a in ly  in volve  the use of  handtools  in 
s c ra p in g  and fitting p a r ts ;  r e p la c in g  brok en  o r  d e fe c t iv e  parts  with item s 
obta in ed  f r o m  s tock ;  o r d e r in g  the p r od u c t ion  o f  a rep lac em en t  part by a 
m a ch in e  shop o r  sending the m a ch in e  to a m ach in e  shop f o r  m a jo r  r e p a ir s ;  
p r e p a r in g  w r it ten  s p e c i f i c a t io n s  f o r  m a jo r  re p a ir s  o r  f o r  the prod u c t ion  of 
p a rts  o r d e r e d  f r o m  m a ch in e  shop s ;  r e a s s e m b l in g  m a c h in e s ;  and making all 
n e c e s s a r y  a d justm ents  f o r  o p er a t ion .  In g e n e r a l ,  the w o r k  o f  a m a ch in e ry  
m ain ten an ce  m e c h a n ic  r e q u ir e s  rounded tra in ing  and e x p e r ie n ce  usually
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M A IN T E N A N C E  M E C H A N IC  (M a ch in ery )— Continued

a cq u ir e d  th rou gh  a f o r m a l  a p p re n t ice sh ip  o r  equivalent tra in in g  and e x p e r i ­
e n ce .  E x c lu d ed  f r o m  this  c la s s i f i c a t i o n  a re  w o r k e r s  w h o s e  p r i m a r y  duties 
in vo lve  setting up o r  adjusting  m a c h in e s .

M A IN T E N A N C E  M E C H A N IC  (M o to r  V e h ic le s )

R e p a ir s  a u t o m o b i le s ,  b u s e s ,  m o t o r t r u c k s ,  and t r a c t o r s  o f  an e s t a b ­
l ish m en t .  W o r k  in v o lv es  m o s t  o f  the fo l l o w in g : E xam inin g  a u tom ot ive  e q u ip ­
m ent to d ia g n o se  s o u r c e  o f  t r o u b le ;  d is a s s e m b l in g  equipm ent and p e r fo r m in g  
re p a ir s  that in vo lve  the u se  o f  such  handtools  as w r e n c h e s ,  g a u g e s ,  d r i l l s ,  
o r  s p e c ia l i z e d  equipm ent in d is a s s e m b l in g  o r  f itting p a r ts ;  r e p la c in g  brok en  
o r  d e fe c t iv e  p arts  f r o m  s tock ;  gr inding and ad justing  v a lv e s ;  r e a s s e m b l in g  
and insta ll ing  the v a r io u s  a s s e m b l i e s  in the v e h ic le  and m aking n e c e s s a r y  
ad ju stm en ts ;  and aligning w h e e l s ,  adjusting b ra k e s  and l ig h ts ,  o r  tightening 
body  b o lts .  In g e n e r a l ,  the w o r k  o f  the m o t o r  v e h ic le  m a in ten a n ce  m e c h a n ic  
r e q u ir e s  rou nded  tra in in g  and e x p e r ie n c e  u su a l ly  a c q u ir e d  th rou gh  a f o r m a l  
a p p re n t ice sh ip  o r  equivalent tra in in g  and e x p e r ie n c e .

This c la s s i f i c a t i o n  does  not include  m e c h a n ic s  who r e p a ir  c u s ­
t o m e r s '  v e h i c l e s  in a u tom ob ile  r e p a ir  shop s .

M A IN T E N A N C E  P IP E F IT T E R
Installs  o r  r e p a ir s  w a te r ,  s te a m , ga s ,  o r  o th er  ty pes  o f  pipe and 

p ipefi tt ings  in an e s ta b l ish m en t .  W o r k  in v o lv es  m o s t  o f  the fo l low in g :  Laying
out w o r k  and m e a s u r in g  to lo ca te  p os it ion  o f  p ipe f r o m  draw in gs  o r  other  
w rit ten  s p e c i f i c a t io n s ;  cutting v a r iou s  s iz e s  o f  p ip e  to c o r r e c t  lengths with 
c h is e l  and h a m m e r  o r  o x y a c e t y le n e  t o r c h  o r  p ip e -c u t t in g  m a c h in e s ;  threading 
pipe  with s to ck s  and d ie s ;  bending p ip e  by h a n d -d r iv e n  o r  p o w e r - d r i v e n  
m a ch in e s ;  a s s e m b l in g  p ip e  with cou p l in gs  and fastenin g  p ip e  to  h an g ers ;  
m aking standard shop com pu tat ion s  re la t ing  to p r e s s u r e s ,  f lo w ,  and s iz e  o f  
p ipe  re q u ir e d ;  and m aking standard te s t s  to d e t e rm in e  w hether  f in ish ed  p ip es  
m e e t  s p e c i f i c a t io n s .  In g e n e r a l ,  the w o r k  o f  the m ain ten an ce  p ip e f i t te r  
r e q u ir e s  rounded  tra in in g  and e x p e r ie n c e  u su a l ly  a c q u ir e d  th rou gh  a f o r m a l  
a p p ren t icesh ip  o r  equivalent tra in in g  and e x p e r ie n c e .  W o r k e r s  p r i m a r i l y  
engaged in insta ll in g  and r e p a ir in g  building sanitation o r  heating s y s te m s  
a re  exc lu ded .

M A IN T E N A N C E  S H E E T -M E T A L  W O R K E R

F a b r i c a t e s ,  in s ta l ls ,  and m ainta ins  in good  r e p a ir  the s h e e t -m e t a l  
equipment and f ix tu re s  (su ch  as m a ch in e  g u a rd s ,  g r e a s e  pan s ,  s h e lv e s ,  
l o c k e r s ,  tan ks ,  v e n t i la t o r s ,  ch u tes ,  d u c ts ,  m e ta l  roo f in g )  o f  an e s ta b l ish m en t .  
W o r k  in vo lves  m o s t  o f  the fo l low in g :  P lanning and lay in g  out a ll  ty pes  o f
s h e e t -m e t a l  m a in ten an ce  w o r k  f r o m  b lu ep r in ts ,  m o d e l s ,  o r  o th e r  s p e c i f i ­
ca t ion s ;  sett ing  up and op erat in g  a ll  ava i la b le  ty pes  o f  s h e e t -m e t a l  w ork in g  
m a ch in e s ;  u sin g  a v a r ie t y  o f  h andtools  in cutt ing, bend ing ,  f o r m in g ,  shaping, 
f itt ing, and a s s e m b l in g ;  and insta ll ing  s h e e t -m e t a l  a r t i c l e s  as  r e q u ir e d .  In 
g e n e r a l ,  the w o r k  o f  the m ain ten an ce  s h e e t -m e t a l  w o r k e r  re q u ir e s  rounded  
tra in in g  and e x p e r ie n c e  u su a l ly  a cq u ir e d  th rou gh  a f o r m a l  a p p re n t ice s h ip  o r  
equivalent tra in in g  and e x p e r ie n c e .

M IL L W R IG H T

Insta lls  n ew  m a ch in e s  o r  h eavy  equ ip m en t,  and d is m a n t le s  and 
in sta lls  m a ch in e s  o r  heavy equipm ent when ch anges  in the plant layout a re  
req u ire d .  W o r k  in vo lves  m o s t  o f  the fo l low in g :  P lanning and lay in g  out

M IL L W R IG H T — Continued

w ork ;  in terp retin g  b lueprin ts  o r  o th er  s p e c i f i c a t i o n s ;  using a v a r ie t y  o f  h an d-  
t o o ls  and r igg ing ; m aking standard shop com p u ta t ion s  re la t ing  to  s t r e s s e s ,  
strength  o f  m a t e r ia ls ,  and c e n te rs  o f  g ra v ity ;  a l ign ing and ba lan cin g  e q u ip ­
m en t;  s e le c t in g  standard t o o l s ,  equ ip m en t ,  and p a rts  to be  u sed ;  and insta lling  
and m aintain ing in good  o r d e r  p o w e r  t r a n s m i s s i o n  equipm ent such  as d r iv e s  
and sp eed  r e d u c e r s .  In gen e ra l ,  the m i l lw r ig h t 's  w o r k  n o r m a l ly  r e q u ir e s  a 
rounded train ing  and e x p e r ie n ce  in the tr a d e  a c q u ir e d  th rou gh  a f o r m a l  
a p p ren t icesh ip  o r  equivalent tra in in g  and e x p e r ie n c e .

M A IN T E N A N C E  T R A D E S  H E L P E R

A s s is t s  one o r  m o r e  w o r k e r s  in the sk i l le d  m ain ten a n ce  t r a d e s ,  by 
p e r fo r m in g  s p e c i f i c  o r  g en era l  duties  o f  l e s s e r  s k i l l ,  such  as keeping a 
w o r k e r  supplied with m a te r ia ls  and t o o l s ;  c lea n in g  w ork in g  a r e a ,  m a c h in e ,  
and equipment; a ss is t in g  jou rn eym a n  by h olding  m a t e r ia ls  o r  t o o l s ;  and p e r ­
fo r m in g  oth er  u nsk il led  tasks  as d i r e c t e d  by jo u rn e y m a n .  The kind o f  w o r k  
the h e lp e r  is  p e r m it ted  to p e r f o r m  v a r i e s  f r o m  t r a d e  to t r a d e :  In so m e
tr a d e s  the h e lper  is con fin ed  to su p p ly in g ,  l i f t in g ,  and holding  m a t e r ia ls  and 
t o o l s ,  and c lean ing w ork in g  a r e a s ;  and in o th e r s  he is  p e r m it te d  to p e r f o r m  
s p e c ia l i z e d  m ach in e  o p e r a t io n s ,  o r  p a r ts  o f  a t r a d e  that a re  a ls o  p e r f o r m e d  
by w o r k e r s  on a fu l l - t im e  b a s is .

M A C H IN E -T O O L  O P E R A T O R  (T O O L R O O M )

S p e c ia l iz e s  in operat ing  one  o r  m o r e  than one ty pe  o f  m a ch in e  
to o l  ( e .g . ,  j ig  b o r e r ,  gr inding m a c h in e ,  engine la th e ,  m i l l in g  m ach in e )  to 
m ach in e  m eta l  f o r  use in making o r  m ain ta in in g  j i g s ,  f ix t u r e s ,  cutting t o o l s ,  
g a u ges ,  o r  m eta l  d ies  o r  m o ld s  u sed  in shaping o r  f o r m in g  m e ta l  o r  
n o n m eta l l ic  m a te r ia l  ( e .g . ,  p la s t i c ,  p la s t e r ,  r u b b e r ,  g la s s ) .  W o r k  ty p ic a l ly  
in v o lv e s ; Planning and p e r fo r m in g  d if f icu l t  m ach in in g  o p e r a t io n s  w hich  
r e q u ire  c o m p l ic a t e d  setups o r  a high d e g r e e  o f  a c c u r a c y ;  setting up m ach in e  
to o l  o r  t o o l s  ( e .g . ,  insta ll  cutting to o l s  and ad just  g u id es ,  s to p s ,  w ork in g  
ta b le s ,  and other co n tr o ls  to handle the s iz e  o f  s to ck  to be  m a ch in ed ;  
d e term in e  p r o p e r  f e e d s ,  sp e e d s ,  t o o l in g ,  and o p e r a t io n  se q u e n ce  o r  s e le c t  
th o se  p r e s c r i b e d  in d raw in g s ,  b lu e p r in ts ,  o r  la y o u ts ) ;  u sin g  a v a r ie t y  o f  
p r e c i s i o n  m ea su r in g  in stru m en ts ;  m ak in g  n e c e s s a r y  ad ju stm en ts  during 
m a ch in ing  operat ion  to a ch ieve  re q u is i te  d im e n s io n s  to v e r y  c l o s e  t o l e r a n c e s .  
M ay be r e q u ire d  to s e le c t  p r o p e r  co o la n ts  and cutting and lu br ica t in g  o i l s ,  
to r e c o g n iz e  when to o ls  n eed d r e s s in g ,  and to  d r e s s  t o o l s .  In g e n e r a l ,  the 
w o r k  o f  a m a c h in e - t o o l  o p e r a t o r  ( t o o l r o o m )  at the sk il l  l e v e l  c a l le d  f o r  in 
this c la s s i f i c a t io n  r e q u ir e s  ex ten s iv e  k n ow led g e  o f  m a c h in e -s h o p  and t o o l ­
r o o m  p r a c t i c e  usually  a cq u ir e d  th rou gh  c o n s i d e r a b le  o n - t h e - j o b  tra in in g  and 
e x p e r ie n c  e.

F o r  c r o s s - i n d u s t r y  w age  study p u r p o s e s ,  th is  c la s s i f i c a t i o n  d o e s  not 
include m a c h in e - t o o l  o p e r a t o r s  ( t o o l r o o m )  e m p lo y e d  in to o l  and d ie  jobb in g  
s h o p s .

T O O L  AND DIE M A K E R

C on stru cts  and r e p a ir s  j i g s ,  f i x t u r e s ,  cutting t o o l s ,  g a u g e s ,  o r  
m eta l  d ies  o r  m o ld s  u sed  in shaping o r  f o r m in g  m eta l  o r  n o n m e ta l l i c  
m a t e r ia l  ( e .g . ,  p la s t i c ,  p la s t e r ,  r u b b e r ,  g la s s ) .  W o r k  ty p ic a l ly  in v o lv e s ; 
Planning and laying out w o r k  a c c o r d in g  to m o d e l s ,  b lu e p r in ts ,  d r a w in g s ,  o r  
oth er  w rit ten  o r  o r a l  s p e c i f i c a t io n s ;  u n derstan d in g  the w ork in g  p r o p e r t i e s  o f  
c o m m o n  m eta ls  and a l lo y s ;  s e le c t in g  a p p r o p r ia t e  m a t e r ia l s ,  t o o l s ,  and
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T O O L  A N D  DIE M A K E R — C ontinued

p r o c e s s e s  r e q u ir e d  to  c o m p le t e  ta sk s ;  m aking n e c e s s a r y  shop com p u ta t ion s ;  
sett ing  up and o p e r a t in g  v a r io u s  m ach in e  to o ls  and re la ted  equipm ent;  using 
v a r io u s  t o o l  and d ie  m a k e r ' s  han dtools  and p r e c i s i o n  m e a s u r in g  in stru m en ts ;  
w o rk in g  to v e r y  c l o s e  t o l e r a n c e s ;  h ea t -t rea t in g  m e ta l  p arts  and f in ish ed  to o l s  
and d ies  to  a c h ie v e  r e q u i r e d  q u a l it ie s ;  fitting and a s se m b l in g  p arts  to  p r e ­
s c r i b e d  t o l e r a n c e s  and a l lo w a n c e s .  In g e n e ra l ,  the to o l  and die  m a k e r ' s  
w o r k  r e q u ir e s  rou n d ed  tr a in in g  in m a c h in e -s h o p  and t o o l r o o m  p r a c t i c e  
u su a l ly  a c q u ir e d  th rou g h  f o r m a l  a p p ren t icesh ip  or  equivalent tra in in g  and 
e x p e r i e n c e .

F o r  c r o s s - i n d u s t r y  w a g e  study p u r p o s e s ,  th is  c la s s i f i c a t i o n  d o e s  not 
in c lu d e  t o o l  and d ie  m a k e r s  w ho (1) a re  e m p loy ed  in t o o l  and d ie  jobb in g  
sh op s  o r  (2) p r o d u c e  f o r g in g  d ie s  (d ie  s in k er s ) .

S T A T IO N A R Y  EN G IN E E R

O p e r a t e s  and m ain ta in s  and m a y  a lso  s u p e rv is e  the o p er a t ion  o f  
s ta t io n a ry  en g in es  and equ ipm en t (m e c h a n ic a l  o r  e le c t r ic a l )  to supply the 
e s ta b l is h m e n t  in w h ich  e m p lo y e d  with p o w e r ,  heat ,  r e f r i g e r a t i o n ,  o r  a i r -  
c on d it ion in g .  W o r k  in v o lv e s :  O p erat in g  and maintain ing equipm ent such  as
s te a m  e n g in e s ,  a ir  c o m p r e s s o r s ,  g e n e r a t o r s ,  m o t o r s ,  t u r b in e s ,  ventilat ing 
and r e f r ig e r a t in g  e q u ip m en t ,  s te a m  b o i l e r s  and b o i l e r - f e d  w ater  pu m p s ;  
m ak in g  equ ipm en t r e p a i r s ;  and keep in g  a r e c o r d  of  op e r a t io n  o f  m a c h in e r y ,  
t e m p e r a t u r e ,  and fu e l  c o n su m p t io n .  M ay a lso  s u p e r v is e  t h e s e  o p e r a t io n s .  
H ead o r  c h ie f  e n g in e e r s  in e s ta b l ish m e n ts  em p loy in g  m o r e  than one en g in eer  
a r e  e x c lu d ed .

B O IL E R  T E N D E R

F i r e s  s ta t io n a ry  b o i l e r s  to furn ish  the es tab l ish m en t  in w hich  
e m p lo y e d  w ith  heat ,  p o w e r ,  o r  s team . F e e d s  fue ls  to f i r e  by  hand o r  
o p e r a t e s  a m e c h a n i c a l  s t o k e r ,  g a s ,  or  o i l  b u r n e r ;  and ch e c k s  w ater  and 
sa fe ty  v a lv e s .  M a y  c le a n ,  o i l ,  o r  a s s i s t  in rep a ir in g  b o i l e r  r o o m  equipm ent.

Material Movement and Custodial
T R U C K D R IV E R

D r iv e s  a t r u c k  within  a c i ty  o r  in du str ia l  a re a  to t r a n s p o r t  m a t e ­
r i a l s ,  m e r c h a n d i s e ,  e q u ip m en t ,  o r  w o r k e r s  betw een  v a r iou s  ty pes  o f  e s t a b ­
l i s h m e n ts  such  as :  M a n u fa ctu r in g  p lan ts ,  fre igh t  dep ots ,  w a r e h o u s e s ,  w h o l e ­
s a le  a n d  r e t a i l  e s t a b l i s h m e n t s ,  o r  between  re ta i l  e s ta b l ish m e n ts  and 
c u s t o m e r s '  h o u s e s  o r  p l a c e s  o f  b u s in e s s .  M ay  a lso  load  o r  u n load  t r u c k  with 
o r  without h e l p e r s ,  m a k e  m i n o r  m e c h a n ic a l  r e p a i r s ,  and k eep  t r u c k  in good  
w o rk in g  o r d e r .  S a le s r o u t e  and o v e r - t h e - r o a d  d r iv e r s  a re  e x c lu d e d .

F o r  w a g e  study p u r p o s e s ,  t r u c k d r iv e r s  a r e  c l a s s i f i e d  by  s iz e  and 
ty p e  o f  equ ip m en t ,  as f o l l o w s :  ( T r a c t o r - t r a i l e r  should be  ra ted  on  the b a s is
o f  t r a i l e r  ca p a c i ty . )

T r u c k d r i v e r ,  l ight t r u c k  (under 1 V2 tons)
T r u c k d r i v e r ,  m e d iu m  t r u c k  ( l 7 2 to  and including 4 tons)
T r u c k d r i v e r ,  h e av y  t r u c k  ( t ra i le r )  (o v e r  4 tons)
T r u c k d r i v e r ,  h eav y  t r u c k  (o th er  than t r a i le r )  ( o v e r  4 tons)
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SH IPPING AN D  R E C E IV IN G  C L E R K

P r e p a r e s  m e r c h a n d is e  f o r  sh ipm en t,  o r  r e c e i v e s  and is r e s p o n s ib le  
f o r  in co m in g  sh ipm en ts  01 m e r c h a n d is e  o r  o th er  m a t e r ia ls .  Shipping w o rk  
in v o lv e s : A  kn ow led ge  o f  shipping p r o c e d u r e s ,  p r a c t i c e s ,  r o u te s ,  ava ilab le
m ea n s  o f  tr a n s p o r t a t io n ,  and r a te s ;  and p r e p a r in g  r e c o r d s  o f  the good s  
shipped , m akin g  up b i l l s  o f  lad in g ,  pos t in g  weight and shipping c h a r g e s ,  and 
keep in g  a f i le  o f  shipping r e c o r d s .  M ay  d ir e c t  o r  a s s i s t  in p r e p a r in g  the 
m e r c h a n d is e  fo r  sh ipm ent.  R e c e iv in g  w o r k  in v o lv e s ; V e r i fy in g  o r  d irec t in g  
o th e rs  in v e r i fy in g  the c o r r e c t n e s s  o f  sh ipm en ts  against b i l l s  o f  lading , 
in v o i c e s ,  o r  o th e r  r e c o r d s ;  ch eck in g  f o r  sh o r ta g e s  and re je c t in g  dam aged  
g o o d s ;  routing m e r c h a n d is e  o r  m a t e r ia ls  to p r o p e r  dep artm en ts ;  and m a in ­
taining n e c e s s a r y  r e c o r d s  and f i l e s .

F o r  w age  study p u r p o s e s ,  w o r k e r s  are  c la s s i f i e d  as f o l lo w s :

Shipping c l e r k
R e c e iv in g  c l e r k
Shipping and r e c e iv in g  c l e r k

W AR E H O U SE M A N
A s  d i r e c t e d ,  p e r f o r m s  a v a r ie t y  o f  w a reh ou s in g  duties which  req u ire  

an u nderstand ing  o f  the  e s ta b l is h m e n t 's  s to r a g e  p la n . W o rk  in vo lves  m o s t  
o f  the f o l l o w in g : V e r i fy in g  m a t e r ia ls  (o r  m e r c h a n d is e )  against r e ce iv in g
d o c u m e n ts ,  noting and re p o r t in g  d i s c r e p a n c i e s  and ob v iou s  d a m a g es ;  routing 
m a t e r ia ls  to  p r e s c r i b e d  s to r a g e  lo c a t io n s ;  s to r in g ,  s tack ing, o r  p a lle t iz in g  
m a t e r ia ls  in a c c o r d a n c e  with  p r e s c r i b e d  s to ra g e  m e th o d s ;  r e a rra n g in g  and 
taking in v en tory  o f  s to r e d  m a t e r ia l s ;  exam ining s to r e d  m a t e r ia ls  and 
re p ort in g  d e t e r io r a t io n  and d a m a g e ;  r e m o v in g  m a t e r ia l  f r o m  s tora g e  and 
p r e p a r in g  it f o r  sh ipm ent.  M ay  o p e r a t e  hand o r  p o w e r  t r u ck s  in p e r fo r m in g  
w a re h o u s in g  d u ties .

E x c lu d e  w o r k e r s  w h o s e  p r i m a r y  d u t i e s  in volve  shipping and 
re c e iv in g  w o r k  ( s e e  Shipping and R e c e iv in g  C le r k  and Shipping P a c k e r ) ,  
o r d e r  f i l l in g  ( s e e  O r d e r  F i l l e r ) ,  o r  op erat in g  pow er t r u c k s  ( s e e  P o w e r - T r u c k  
O p e r a t o r ) .

O R D E R  F IL L E R

F i l l s  sh ipping o r  t r a n s fe r  o r d e r s  f o r  f in ish ed  good s  f r o m  s tored  
m e r c h a n d is e  in a c c o r d a n c e  with s p e c i f i c a t io n s  on sa les  s l ip s ,  c u s t o m e r s '  
o r d e r s ,  o r  o th e r  in s t ru c t io n s .  M a y ,  in addition  to  f i l l in g  o r d e r s  and in d i ­
cating  i t e m s  f i l l e d  o r  o m it te d ,  k eep  r e c o r d s  o f  outgoing  o r d e r s ,  requ is it ion  
add it iona l  s to c k  o r  r e p o r t  sh ort  sup p lies  to s u p e r v i s o r ,  and p e r f o r m  other 
r e la te d  duties .

SHIPPING P A C K E R
P r e p a r e s  f in ish e d  p r o d u c ts  f o r  sh ipm ent o r  s to ra g e  by p lac in g  them  

in shipping c o n t a in e r s ,  the s p e c i f i c  o p e r a t io n s  p e r f o r m e d  being  dependent 
upon the ty p e ,  s i z e ,  and n u m b e r  o f  units to be  p a c k e d ,  the type o f  con ta in er  
e m p lo y e d ,  and m e th o d  o f  sh ip m en t.  W o r k  re q u ir e s  the p lac in g  o f  item s  in 
shipping c o n ta in e rs  and m a y  in v o lv e  one o r  m o r e  o f  the f o l l o w in g : K now ledge
o f  v a r io u s  i t e m s  o f  s to c k  in o r d e r  to  v e r i f y  content;  s e le c t io n  o f  app ropr ia te  
ty pe  and s iz e  o f  c o n ta in e r ;  in ser t in g  e n c lo s u r e s  in con ta in er ;  using e x c e l s i o r  
o r  o th er  m a t e r ia l  to  p r e v e n t  b re a k a g e  o r  d am age ;  c lo s in g  and sea ling  c o n ­
ta in e r ;  and app ly in g  la b e ls  o r  en ter in g  identi fy ing  data on con ta in er .  P a c k e r s  
who a ls o  m a k e  w o o d e n  b o x e s  o r  c r a t e s  a r e  exc lu d ed .
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M A T E R IA L  H AN D LIN G  L A B O R E R

A  w o r k e r  e m p lo y e d  in a w a r e h o u s e ,  m an u fa ctu r in g  plant,  s t o r e ,  or  
o th er  e s ta b l ish m en t  w h o s e  duties  in v o lv e  one  o r  m o r e  o f  the f o l l o w in g : 
Loading and u nloading v a r io u s  m a t e r ia ls  and m e r c h a n d is e  on o r  f r o m  fre igh t  
c a r s ,  t r u c k s ,  o r  o th er  t r a n s p o r t in g  d e v i c e s ;  u npack in g ,  sh e lv in g ,  o r  p la c in g  
m a t e r ia ls  o r  m e r c h a n d is e  in p r o p e r  s to r a g e  lo c a t io n ;  and t r a n s p o r t in g  
m a t e r ia ls  o r  m e r c h a n d is e  by  han dtruck ,  c a r ,  o r  w h e e l b a r r o w .  L o n g s h o r e  
w o r k e r s ,  who loa d  and unload sh ip s ,  a r e  e x c lu d e d .

P O W E R -T R U C K  O P E R A T O R

O p e ra te s  a m an u a lly  c o n t r o l le d  g a s o l in e -  o r  e l e c t r i c - p o w e r e d  tr u c k  
o r  t r a c t o r  to  t r a n s p o r t  good s  and m a t e r ia ls  o f  a l l  kinds about a w a r e h o u s e ,  
m an ufactu r in g  plant,  o r  o th er  e s ta b l ish m en t .

F o r  w age  study p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  by  type  o f  p o w e r - 
t r u ck ,  as f o l l o w s :

F o r k l i f t  o p e r a t o r
P o w e r - t r u c k  o p e r a t o r  (o th e r  than fo rk l i f t )
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G U ARD  AND W ATCH M AN

Guard. P e r f o r m s  routine p o l i c e  d u t ie s ,  e ither  at f ix e d  post  o r  on 
to u r ,  maintain ing o r d e r ,  using  a r m s  o r  f o r c e  w h e r e  n e c e s s a r y .  Includes  
gu ards  who a r e  stationed at gate and c h e c k  on identity  o f  e m p lo y e e s  and 
o th e r  p e r s o n s  e n ter in g .

W atch m an . M akes  rounds o f  p r e m i s e s  p e r i o d i c a l l y  in p r o te c t in g  
p r o p e r t y  against f i r e ,  theft ,  and i l l e g a l  en try .

JA N IT O R , P O R T E R , OR C L E A N E R

Cleans and keeps in an o r d e r l y  con d it io n  f a c t o r y  w ork in g  a r e a s  and 
w a s h r o o m s ,  o r  p r e m i s e s  o f  an o f f i c e ,  ap artm en t  h o u se ,  o r  c o m m e r i c a l  
o r  o th er  estab lish m en t.  Duties in v o lv e  a co m bin a t io n  o f  the f o l low in g :  
S w eep ing ,  m opping o r  s cru bb in g ,  and p o l i sh in g  f l o o r s ;  r e m o v in g  ch ip s ,  t r a s h ,  
and o th e r  re fu se ;  dusting equ ipm en t,  fu r n itu r e ,  o r  f ix tu r e s ;  p o l ish in g  m e ta l  
f ix tu re s  o r  t r im m in g s ;  p rov id in g  su p p l ie s  and m i n o r  m a in ten a n ce  s e r v i c e s ;  
and c lean in g  la v a to r ie s ,  s h o w e r s ,  and r e s t r o o m s .  W o r k e r s  who s p e c ia l i z e  
in w in dow  washing a re  exc lu ded .
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Area Wage 
Surveys

A list of the latest bulletins available is presented below. Bulletins 
may be purchased from any of the BLS regional offices shown on the back 
cover, or from the Superintendent of Documents, U.S. Government Printing 
Office, Washington, D.C. 20402. Make checks payable to Superintendent of 
Documents. A directory of occupational wage surveys, covering the years 
1970 through 1976, is available on request.

Bulletin number
Area and price*

Akron, Ohio, Dec. 1977____________________________________  1950-70, 80 cents
Albany—Schenectady—Troy, N .Y., Sept. 1978 1 _____________  2025-58, $1.20
Anaheim—Santa Ana—Garden Grove,

Calif., Oct. 1977___________________________________________  1950-60, $1.00
Atlanta, Ga., May 1978 1------------------------------------------------------  2025-28, $1.40
Baltimore, Md., Aug. 1978 1_______________________________  2025-50, $1.50
Billings, Mont., July 1978__________________________________  2025-38, $1.00
Birmingham, Ala., Mar. 1978______________________________  2025-15, 80 cents
Boston, M ass., Aug. 19781-------------------------------------------------  2025-43, $1.50
Buffalo, N .Y., Oct. 1977 .............................................................. -  1950-58, $1-00
Canton, Ohio, May 1978____________________________________  2025-22, 70 cents
Chattanooga, Tenn.-Ga., Sept. 1978 1 ---------------------------------  2025-51, $1.20
Chicago, 111., May 1978_____________________________________  2025-32, $1.30
Cincinnati, Ohio—Ky.—Ind., July 1978_______________________ 2025-39, $1.10
Cleveland, Ohio, Sept. 1978________________________________  2025-49, $1.30
Columbus, Ohio, Oct. 1978 1-------------------------------------------------  2025-59, $1.50
Corpus Christi, Tex., July 1978___________________________  2025-29, $1.00
Dallas-Fort Worth, Tex., Oct. 1978 1______________________ 2025-52, $1.50
Davenport—Rock Island—Moline, Iowa—111., Feb. 1978--------- 2025-6, 70 cents
Dayton, Ohio, Dec. 1977 1----------------------------------------------------- 1950-71, $1.10
Daytona Beach, Fla., Aug. 1978____________________________  2025-48, $1.00
Denver— Boulder, Colo., Dec. 1977 1-----------------------------------  1950-74, $1.40
Detroit, Mich., Mar. 1978__________________________________  2025-11, $1.20
Fresno, Calif., June 1978 1 -------------------------------------------------  2025-31, $1.20
Gainesville, Fla., Sept. 1978-----------------------------------------------  2025-45, $1.00
Green Bay, W is., July 1978 1----------------------------------------------  2025-41, $1.20
Greensboro—Winston-Salem-High Point,

N .C., Aug. 1978...............................................................................  2025-46, $1.00
Greenville—Spartanburg, S.C., June 1978__________________  2025-30, $1.00
Hartford, Conn., Mar. 1978 1 ----------------------------------------------  202'5-14, $1.20
Houston, Tex., Apr. 1978___________________________________  2025-23, $1.20
Huntsville, Ala., Feb. 1978-------------------------------------------------  2025-4, 70 cents
Indianapolis, Ind., Oct. 1978 1----------------------------------------------  2025-57, $1.50
Jackson, M iss., Jan. 1978---------------------------------------------------  2025-1, 70 cents
Jacksonville, Fla., Dec. 1977---------------------------------------------  1950-67, 70 cents
Kansas City, Mo.—Kans., Sept. 1978-----------------------------------  2025-53, $1.30
Los Angeles—Long Beach, Calif., Oct. 19781----------------------  2025-61, $1.50
Louisville, Ky.-Ind., Nov. 1977 1___________________________ 1950-66, $1.20
Memphis, Term.—Ark.—M iss., Nov. 1978----------------------------  2025-62, $1.00

Bulletin number
Area and price*

Miami, F la ., Oct. 1978 1........................... ....................................... . 2025-60, $1.30
Milwaukee, W is., Apr. 1978 1 _______________________________  2025-18, $1.40
Minneapolis—St. Paul, Minn.—W is., Jan. 1978 1____________  2025-2, $1.40
Nassau-Suffolk, N .Y ., June 1978 1__________________________  2025-33, $1.30
Newark, N .J., Jan. 1978 1 ............................................................... 2025-7, $1.40
New Orleans, La., Jan. 1978________________________________ 2025-5, $1.00
New York, N .Y ^ N .J ., May 1978 1.................................................  2025-35, $1.50
Norfolk—Virginia Beach-Portsmouth, Va —

N .C ., May 1978..... ...............................................................................  2025-20, 70 cents
Norfolk—Virginia Beach-Portsmouth and

Newport News—Hampton, Va.—N .C ., May 1978___________  2025-21, 80 cents
Northeast Pennsylvania, Aug. 1978_________________________  2025-47, $1.00
Oklahoma City, Okla., Aug. 1978___________________________  2025-40, $1.00
Omaha, Nebr.—Iowa, Oct. 1978______________________________  2025-56, $1.00
Paterson—Clifton-Passaic, N.J., June 1978 1 ________________ 2025-36, $1.20
Philadelphia, P a .-N .J ., Nov. 1 9 7 8 -............................................  2025-54, $1.30
Pittsburgh, Pa., Jan. 1978_______________________ __________  2025-3, $1.10
Portland, Maine, Dec. 1977________________________________  1950-69, 70 cents
Portland, Oreg.—W ash., May 1978__________________________  2025-25, $ 1.00
Poughkeepsie, N .Y ., June 1978 1 ____________________________ 2025-37, $1.10
Poughkeepsie—Kingston—Newburgh, N .Y ., June 1978 1____  2025-42, $1.20
Providence—Warwick—Pawtucket, R.I.—

M ass., June 1978____________________________________________ 2025-27, $1.40
Richmond, Va., June 1978___________________________________  2025-26, 80 cents
St. Louis, Mo.—HI., Mar. 1978_______________________________  2025-13, $1.20
Sacramento, Calif., Dec. 1977 1_____________________________  1950-72, $1.00
Saginaw, Mich., Nov. 1977__________________________________  1950-59, 70 cents
Salt Lake City—Ogden, Utah, Nov. 1977_____________________ 1950-68, 80 cents
San Antonio, Tex., May 1978________________________________  2025-17, 70 cents
San Diego, Calif., Nov. 1977 1 .................. ................................ . 1950-73, $1.10
San Francisco—Oakland, Calif., Mar. 1978 1_______________  2025-10, $1.40
San Jose, Calif., Mar. 1 978 1................................ .........................  2025-9, $1.20
Seattle—Everett, W ash., Dec. 1977__________________________ 1950-75, 80 cents
South Bend, Ind., Aug. 1978_________________________________  2025-44, $1.00
Toledo, Ohio—Mich., May 1978 1____________________________  2025-24, $1.20
Trenton, N .J., Sept. 1978 1................................................................  2025-55, $1.20
Uticar-Rome, N .Y ., July 1978________________________________ 2025-34, $1.00
Washington, D.C.—Md.—V a., Mar. 1978 1 ____________________ 2025-12, $1.40
Wichita, Kans., Apr. 1978___________________________________  2025-16, 80 cents
Worcester, M ass., Apr. 1978 1_____________________________  2025-19, $1.10
York, Pa., Feb. 1978 1___________ ____________________________ 2025-8, $1.10

*  Prices are determined by the Government Printing Office and are subject to change.
* Data on establishment practices and supplementary wage provisions are also presented.
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U.S. Department of Labor 
Bureau of Labor Statistics 
Washington, D.C. 20212

Official Business 
Penalty for private use, $300

Bureau of Labor Statistics Regional Offices
Region I

1603 JFK Federal Building 
Government Center 
Boston, Mass 02203 
Phone 223-6761 (Area Code 617)
Connecticut
Maine
Massachusetts 
New Hampshire 
Rhode Island 
Vermont

Region V
9th Floor, 230 S Dearborn St.
Chicago, III 60604
Phone: 353-1880 (Area Code 312)
Illinois
Indiana
Michigan
Minnesota
Ohio
Wisconsin

Region II

Suite 3400
1515 Broadway
New York, N Y. 10036
Phone 399-5406 (Area Code 212)
New Jersey 
New York 
Puerto Rico 
Virgin Islands

Region VI
Second Floor
555 Griffin Square Building
Dallas, Tex. 75202
Phone: 767-69 71 (Area Code 214)
Arkansas 
Louisiana 
New Mexico 
Oklahoma 
Texas

Region III

3535 Market Street,
P O Box 13309 
Philadelphia, Pa. 19101 
Phone:596-1154 (Area Code 215)
Delaware
District of Columbia
Maryland
Pennsylvania
Virginia
West Virginia

Regions VII and VIII
Federal Office Building 
911 Walnut St.. 15th Floor 
Kansas City, Mo 64106 
Phone 374-2481 (Area Code 816)
VII VIII
Iowa Colorado
Kansas Montana
Missouri North Dakota
Nebraska South Dakota

Utah
Wyoming

Postage and Fees Paid 
U.S. Department of Labor

Third Class Mail

Lab-441

Region IV

Suite 540
1371 Peachtree St., NT.
Atlanta, Ga 30309
Phone 881-4418 (Area Code 404)
Alabama 
Florida 
Georgia 
Kentucky 
Mississippi 
North Carolina 
South Carolina 
Tennessee

Regions IX and X
450 Golden Gate Ave 
Box 36017
San Francisco, Calif 94102 
Phone 556-4678 (Area Code 415)
IX
Arizona
California
Hawaii
Nevada

X
Alaska
Idaho
Oregon
Washington
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