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Preface

This  bulletin  p r o v id e s  resu lts  o f  an O c t o b e r  1978 su rv e y  o f  o c c u 
pational earn ings  in the Om aha, N ebraska—Iowa, Standard M etropo l i tan  
S tatis t ica l  A r e a .  The s u rv ey  was m ad e  as part o f  the B u rea u  o f  L a b o r  
S ta t is t ic s '  annual a rea  wage su rv e y  p r o g r a m .  It was con du cted  by the 
B u rea u 's  r e g ion a l  o f f i c e  in K ansas City , M o . ,  under the gen e ra l  d ir e c t io n  
of  Edw ard  Chaiken, A ss is ta n t  R eg ion a l  C o m m is s i o n e r  f o r  O p e ra t io n s .  The 
survey  cou ld  not have been  a c c o m p l is h e d  without the c o o p e ra t io n  o f  the 
many f i r m s  w hose  w age  and sa la ry  data p r o v id e d  the b a s is  f o r  the 
s ta t is t ica l  in fo rm a tion  in this bulletin .  The B u reau  w ish e s  to e x p r e s s  
s in c e re  ap p rec ia t ion  fo r  the c o o p e ra t io n  r e c e iv e d .

M a te r ia l  in this  pu b lication  is in the pu b l ic  dom ain  and m ay  be 
re p ro d u ce d  without p e r m is s i o n  o f  the F e d e r a l  G overn m en t .  P le a s e  cred it

the B u reau  o f  L a b o r  Statis t ics  and c ite  the n am e and n u m b e r  o f  this  
publication .

Note:
Current rep orts  on o c cu p a t io n a l  e a rn in g s  and s u p p lem en ta ry  wage 

p r o v is io n s  in the Omaha area  a re  a v a i la b le  f o r  the m o v in g  and s to ra g e  
(O cto b e r  1978) industry .  A lso  ava i la b le  a re  l i s t in g s  o f  union w age  rates  
f o r  building t r a d e s ,  printing t r a d e s ,  l o c a l - t r a n s i t  op e r a t in g  e m p lo y e e s ,  l o c a l  
t r u c k d r iv e r s  and h e lp e r s ,  and g r o c e r y  s to r e  e m p lo y e e s .  F r e e  c o p ie s  of  
th ese  are  available  f r o m  the B u r e a u 's  r e g io n a l  o f f i c e s .  (See b a ck  c o v e r  
f o r  a d d r e s s e s . )
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Introduction

T h is  a re a  is  1 o f  7 5 in w hich  the U.S. D epartm en t  o f  L a b o r ' s  B u reau  
o f  L a b o r  S ta t is t ic s  con du cts  su r v e y s  o f  o c c u p a t io n a l  earn in gs  and re la ted  
b en e f its .  (See l i s t  o f  a re a s  on in s ide  b a ck  c o v e r . )  In e a ch  a r e a ,  o c cu p a t ion a l  
earn ings  data ( A - s e r i e s  t a b le s )  a re  c o l l e c t e d  annually . In fo rm a tion  on e s t a b 
l ish m en t  p r a c t i c e s  and su p p le m e n ta ry  w age  b en e f its  ( B - s e r i e s  ta b le s )  is  
ob ta in ed  e v e r y  th ird  y e a r .  Th is  r e p o r t  has no B - s e r i e s  ta b le s .

E a ch  y e a r  a fter  a l l  in d iv idual a r e a  w age  su r v e y s  have been  c o m 
p le ted ,  tw o s u m m a r y  bu lle t in s  are  is s u e d .  The  f i r s t  b r in g s  to g e th e r  data 
f o r  each  m e t r o p o l i ta n  a r e a  su r v e y e d ;  the s e c o n d  p r e s e n ts  nat iona l  and 
re g io n a l  e s t im a t e s ,  p r o je c t e d  f r o m  indiv idual m e t r o p o l i ta n  a r e a  data, f o r  
all  Standard M etro p o l i ta n  S ta t is t ic a l  A r e a s  in the United States ,  exc lu d in g  
A lask a  and Hawaii.

A  m a j o r  c o n s id e r a t i o n  in the a re a  w age  s u r v e y  p r o g r a m  is  the n eed  
to  d e s c r i b e  the l e v e l  and m o v e m e n t  o f  w a g e s  in a v a r ie t y  o f  l a b o r  m a r k e t s ,  
th rou gh  the a n a ly s is  o f  ( 1) the le v e l  and d is tr ib u t ion  o f  w a g es  by  o c c u p a t io n ,  
and (2) the m o v e m e n t  o f  w a g es  by  o c cu p a t io n a l  c a te g o r y  and sk i l l  l e v e l .  The 
p r o g r a m  d e v e lo p s  in fo rm a t io n  that m a y  be  u sed  f o r  m an y  p u r p o s e s ,  including 
w age  and s a la r y  a d m in is t ra t io n ,  c o l l e c t i v e  b a rg a in in g ,  and a s s i s t a n c e  in 
d e term in in g  plant l o c a t io n .  S u rv e y  resu lts  a lso  a re  used by  the U.S. D e p a r t 
m ent o f  L a b o r  to m ak e  w age  d e te rm in a t io n s  under the S e r v i c e  C on tra ct  A ct  
o f  1965.

A - s e r i e s  tables
T ab les  A - 1 through A -6  p r o v id e  e s t im a te s  o f  s t r a ig h t - t im e  w eek ly  

o r  h ou r ly  earn ings f o r  w o r k e r s  in o c c u p a t io n s  c o m m o n  to a v a r ie t y  of  
m an ufactu r in g  and n onm anufacturing  in d u s t r ie s .  F o r  the 31 la r g e s t  s u rv e y  
a r e a s ,  tables  A -8  through A - 13 p r o v id e  s i m i l a r  data f o r  e s ta b l ish m e n ts  
e m p loy in g  500 w o r k e r s  o r  m o r e .

Table  A - 7  p r o v id e s  p e r c e n t  ch an ges  in a v e r a g e  h ou r ly  earn in gs  
o f  o f f i c e  c l e r i c a l  w o r k e r s ,  e l e c t r o n i c  data p r o c e s s i n g  w o r k e r s ,  in d u str ia l  
n u r s e s ,  sk il led  m ain ten ance  t r a d e s  w o r k e r s ,  and u n sk il led  plant w o r k e r s .  
W h ere  p o s s ib le ,  data are  p r e s e n te d  f o r  a l l  in d u str ie s  and f o r  m a n u fa c 
turing  and nonm anufacturing se p a r a t e ly .  Data a re  not p r e s e n t e d  f o r  sk i l le d  
m ain ten an ce  w o r k e r s  in n onm an ufactur in g  b e c a u s e  the n u m b e r  o f  w o r k e r s  
e m p lo y e d  in this occu p a t ion a l  g rou p  in n on m an u factu r in g  is too  s m a l l  to 
w arran t  separate  presen ta t ion .  This tab le  p r o v id e s  a m e a s u r e  o f  w age  
tren d s  a fter  e l in im ation  o f  changes in a v e r a g e  ea rn in gs  c a u se d  by e m p l o y 
m en t  shifts  am ong es ta b l ish m en ts  as w e l l  as t u r n o v e r  o f  e s ta b l ish m e n ts  
in c lu d ed  in s u rv ey  sa m p le s .  F o r  fu rth er  d e t a i ls ,  see  appendix  A.

A pp end ixes
Appendix A  d e s c r i b e s  the m e th o d s  and co n ce p t s  u sed  in the a r e a  

w age  su rv ey  p r o g r a m  and p r o v id e s  in fo r m a t io n  on the s c o p e  o f  the s u rv e y .
Appendix B p r o v id e s  jo b  d e s c r i p t i o n s  u sed  by B u re a u  f ie ld  e c o n o 

m is t s  to c la s s i fy  w o r k e r s  by o ccu p a t io n .
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A . E arn ings

Table A-1. W eekly  earnings of office workers in Omaha, Nebr. —Iowa, October 1978

O c c u p a t i o n  a n d  i n d u s t r y  d i v i s i o n

ALL WORKERS
S E C R E T A R I E S  ---------------------------------------

MANUFACTURING ---------------------------
NONMANUFACTURING --------------------

P U B L I C  U T I L I T I E S  ---------------
S E C R E T A R I E S .  CLASS A -------------

NONMANUFACTURING --------------------
P U B L I C  U T I L I T I E S  ---------------

S E C R E T A R I E S .  CLASS B -------------
MANUFACTURING ---------------------------
NONMANUFACTURING --------------------

S E C R E T A R I E S .  CLASS C -------------
MANUFACTURING ---------------------------
NONMANUFACTURING --------------------

P U B L I C  U T I L I T I E S  ---------------
S E C R E T A R I E S .  CLASS 0 ------------

MANUFACTURING ---------------------------
NONMANUFACTURING --------------------

P U B L I C  U T I L I T I E S  ---------------
STENOGRAPHERS ----------------------------------

MANUFACTURING --------------------------
NONMANUFACTURING -------------------

P U B L I C  U T I L I T I E S  --------------
STENOGRAPHERS. GENERAL -------

NONMANUFACTURING -------------------
STEN OGRAPH ER S.  SE N IO R  ----------

MANUFACTURING ---------------------------
NONMANUFACTURING -------------------

T R A N S C R I B IN G - M A C H IN E  T Y P I S T S  
NONMANUFACTURING -------------------

T Y P I S T S  ------------------------------------------------
MANUFACTURING ---------------------------
NONMANUFACTURING -------------------

T Y P I S T S .  CLASS A ----------------------
NONMANUFACTURING -------------------

T Y P I S T S .  CLASS B ----------------------
NONMANUFACTURING -------------------

F I L E  CLERK S --------------------------------------
NONMANUFACTURING -------------------

F I L E  C L E R K S .  CLASS B ------------
NONMANUFACTURING -------------------

F I L E  C L E R K S .  CLASS C -----------
NONHANUF A C T U R I N G ------------------

N u m b e r  o f  w o r k e r s  r e c e iv in g  s t r a ig h t - t im e  w e e k ly  e a rn in g s  o f—

Number
of

woikers

Average
weekly
hours1

standard) Mean2 Median2 Middle range 2

S
90

and
u nd er

100

*
100

110

S
110

120

S
1 20

1 30

$
130  

1 40

S
140

1 5 0

s
1 5 0

160

S
160

170

<
170

180

s
180

190

S
1 9 0

2 0 0

*
200

220

%
220

2 4 0

$
240

2 6 0

s
260

2 8 0

S
2 8 0

300

S
3 00

3 20

S
320

340

S
340

360

%
360

380

S
380
and

o v e r

979 3 9 . 5
$
2 1 0 . 5 0

$
2 0 0 . 0 0

$ $ 
1 7 1 . 5 0 - 2 3 1 . 5 0 4 2 22 59 5 5 87 96 70 89 168 113 34 57 35 31 44 4 2 7

254 3 9 . 5 2 1 9 . 5 0 2 0 3 . 5 0 1 7 6 . 0 0 - 2 6 1 . 0 0 - - - i i 21 17 14 20 15 28 48 16 7 21 1 11 30 i 1 1
7 25 3 9 . 5 2 0 7 . 5 0 1 9 8 . 5 0 1 7 0 . 5 0 - 2 3 0 . 0 0 - - 4 i 21 38 38 73 76 55 61 120 97 27 36 34 20 14 3 1 6
203 4 0 . 0 2 4 3 . 5 0 2 3 0 . 0 0 2 0 5 . 0 0 - 2 7 6 . 5 0 ” “ “ 1 8 11 14 1 5 27 37 13 27 23 10 8 2 1 6
102 3 9 .  5 2 6 0 . 0 0 2 3 3 . 0 0 2 0 5 . 0 0 - 3 1 2 . 5 0 - - - - - - - 2 3 4 8 22 16 2 6 8 6 14 3 2 6

82 3 9 . 5 2 6 7 . 0 0 2 4 8 . 0 0 2 1 3 . 0 0 - 3 2 5 . 5 0 - - - - - 2 3 1 8 13 1 3 2 3 8 6 13 3 1 6
29 4 0 . 0 3 2 0 . 5 0 3 2 4 . 0 0 2 9 2 . 0 0 - 3 5 1 . 0 0 ” “ 2 “ ~ - - - 2 7 2 7 2 1 * 6

242 3 9 . 5 2 1 6 . 0 0 2 0 5 . 0 0 1 8 7 . 0 0 - 2 3 0 . 0 0 - - - - 1 2 3 5 33 21 40 45 43 12 15 10 4 7 _ _ 1
64 3 9 . 5 2 2 4 . 0 0 2 0 5 . 0 0 1 9 3 . 0 0 - 2 2 8 . 0 0 - - - - - - - 2 8 3 16 14 6 2 3 i 1 7 - - i

178 3 9 . 0 2 1 3 . 5 0 2 0 5 . 0 0 1 8 7 . 0 0 - 2 3 0 . 0 0 “ ~ ~ “ i 2 3 3 25 18 24 31 37 10 12 9 3 - - - -
362 3 9 .  5 2 0 9 . 5 0 1 9 5 . 5 0 1 6 4 . 5 0 - 2 3 8 . 0 0 - - - - i 28 36 50 34 24 16 47 37 16 21 16 12 23 1 _ _

91 4 0 . 0 2 2 0 . 5 0 1 8 5 . 5 0 1 6 5 . 5 0 - 3 1 7 . 0 0 - - - - i 6 12 9 10 8 i 13 6 i - - 1 22 1 - -
271 3 9 . 0 2 0 5 . 5 0 1 9 5 . 5 0 1 6 5 . 0 0 - 2 3 6 . 0 0 - - - - - 22 24 41 24 16 1 5 34 31 15 21 16 11 i - -

90 4 0 . 0 2 4 5 . 5 0 2 3 7 . 0 0 2 1 6 . 0 0 - 2 7 6 . 5 0 - “ ~ ~ 2 5 10 10 19 5 17 13 8 i - “
264 3 9 . 5 1 8 8 . 5 0 1 8 5 . 0 0 1 5 7 . 0 0 - 2 0 9 . 0 0 - - 4 2 20 29 16 28 25 21 2 3 51 16 4 15 1 9 _ - - -

78 3 9 . 5 2 1 2 . 0 0 2 0 3 . 5 0 1 5 8 . 5 0 - 2 6 2 . 5 0 - - - 1 - 15 5 3 2 1 11 11 1 4 15 - 9 - - - -
186 3 9 . 5 1 7 9 . 0 0 1 7 5 . 5 0 1 5 5 . 0 0 - 2 0 6 . 0 0 - - 4 i 20 14 1 1 25 23 20 12 40 15 - - 1 - - - - -

50 4 0 .  0 1 9 3 . 0 0 1 9 1 . 0 0 1 7 5 . 0 0 - 2 0 8 . 0 0 “ “ “ - 1 6 9 9 4 14 7 - - - - - - -
289 4 0 . 0 2 0 9 . 5 0 2 0 0 . 0 0 1 6 8 . 0 0 - 2 5 4 . 0 0 - - 3 7 9 9 16 30 21 23 26 27 36 24 10 45 i 2 _ _ _

66 4 0 . 5 2 0 9 . 0 0 2 0 8 . 5 0 1 8 3 . 5 0 - 2 3 3 . 0 0 - - - - - - 4 5 5 10 4 10 20 5 - 1 2 - - -
223 3 9 .  5 2 0 9 . 5 0 1 9 5 . 5 0 1 6 5 . 5 0 - 2 5 6 . 0 0 - - 3 7 9 9 12 25 16 13 22 17 16 19 10 45 - - - - -

94 4 0 . 0 2 4 6 . 5 0 2 7 0 . 0 0 2 0 3 . 0 0 - 2 8 5 . 0 0 ~ ~ " ~ 1 7 6 5 1 1 5 8 12 3 45 - - - - -
98 4 0 . 0 1 8 1 . 0 0 1 7 1 . 5 0 1 5 2 . 0 0 - 2 0 4 . 0 0 - - 3 7 5 5 9 15 12 11 4 10 2 14 1 _ _ - - - _
80 3 9 .  5 1 7 9 . 5 0 1 6 9 . 0 0 1 4 9 . 5 0 - 1 9 9 . 5 0 “ 3 7 5 5 5 15 12 5 3 3 2 14 1 - - - - - -

191 4 0 . 0 2 2 4 . 0 0 2 2 0 . 0 0 1 8 4 . 5 0 - 2 7 9 . 5 0 - - - - 4 4 7 15 9 12 2 2 17 34 10 9 45 1 2 - - _
48 4 0 . 0 2 1 7 . 0 0 2 2 6 . 0 0 1 8 4 . 5 0 - 2 3 6 . 0 0 - - - - - - - 5 5 4 3 3 20 5 - - 1 2 - - -

143 3 9 .  5 2 2 6 . 5 0 2 2 0 . 0 0 1 8 4 . 5 0 - 2 8 5 . 0 0 ~ “ “ 4 4 7 10 4 8 19 14 1 4 5 9 45 - - - - -
188 3 9 .  0 1 5 6 . 0 0 1 5 0 . 0 0 1 4 4 . 0 0 - 1 7 0 . 0 0 - - 8 3 20 66 1 8 24 20 21 6 1 1 _ _ _ _ - _ _ _
187 3 9 .  0 1 5 5 . 5 0 1 5 0 . 0 0 1 4 4 . 0 0 - 1 7 0 . 0 0 - 8 3 20 66 18 24 20 20 6 1 1 - - - - - - -
392 3 9 .  5 1 4 8 . 0 0 1 4 1 . 0 0 1 2 4 . 5 0 - 1 6 1 . 5 0 - 6 74 30 76 82 1 8 29 37 10 8 4 4 5 1 6 2 - - - -

30 4 1 . 5 1 6 7 . 5 0 1 6 9 . 0 0 1 4 8 . 0 0 - 1 8 8 . 0 0 - - - - 5 3 4 5 4 3 6 - - - - - - - - -
362 3 9 . 0 1 4 6 . 0 0 1 3 9 . 5 0 1 2 3 . 5 0 - 1 5 8 . 0 0 6 74 30 7 1 79 14 24 33 7 2 4 4 5 1 6 2 “ “ ~ “
216 3 9 . 5 1 5 8 . 0 0 1 4 6 . 0 0 1 3 8 . 0 0 - 1 7 0 . 5 0 - 2 10 9 53 54 13 17 29 4 4 4 3 5 1 6 2 - - - -
196 3 9 . 0 1 5 8 . 0 0 1 4 5 . 5 0 1 3 7 . 5 0 - 1 7 0 . 5 0 2 10 9 49 52 10 12 25 4 2 4 3 5 i 6 2 - - -
176 3 9 . 5 1 3 5 . 0 0 1 2 6 . 5 0 1 1 7 . 0 0 - 1 4 4 . 0 0 - 4 64 21 23 28 5 12 8 6 4 - 1 - - - - - - - -
166 3 9 .  0 1 3 2 . 5 0 1 2 4 . 5 0 1 1 6 . 5 0 - 1 4 3 . 0 0 ~ 4 64 21 22 27 4 12 8 3 1 - - - - -
461 3 9 . 0 1 4 6 . 0 0 1 1 8 . 5 0 1 1 2 . 0 0 - 1 4 2 . 0 0 6 95 137 87 20 16 5 9 4 3 - 3 _ 29 21 23 3 _ - _ _
448 3 9 . 0 1 4 6 . 0 0 1 1 8 . 5 0 1 1 0 . 5 0 - 1 3 8 . 5 0 6 95 135 84 18 15 5 6 3 3 2 - 29 21 23 3 - - - -
268 3 9 . 5 1 3 6 . 5 0 1 2 1 . 5 0 1 1 2 . 5 0 - 1 3 6 . 5 0 - 53 71 68 18 16 4 5 3 2 - - _ 28 _ _ _ - - - _
256 3 9 .  5 1 3 6 . 0 0 1 2 1 . 0 0 1 1 2 . 0 0 - 1 3 4 . 0 0 - 53 69 65 16 1 5 4 2 2 2 “ - 28 - - - - - - -
119 3 9 . 0 1 1 2 . 5 0 1 1 2 . 5 0 1 0 8 . 5 0 - 1 1 8 . 5 0 6 42 58 12 1 - - - - - - - - - - - _ - - _ _
119 3 9 .  0 1 1 2 . 5 0 1 1 2 . 5 0 1 0 8 . 5 0 - 1 1 8 . 5 0 6 42 58 12 1

~ ' ' - ~ “ ~ ~ ~

* W o r k e r s  w e r e  d is t r ib u t e d  as fo l lo w s :  3 at $ 380  to  $ 4 00 ; 2 at $ 400 to  $ 4 2 0 ; and 1 at $ 4 2 0  to  $ 4 40 . 

S e e  fo o tn o te s  at en d  o f  t a b le s .
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Table A-1. W eekly earnings of office workers in Om aha, Nebr.—Iowa, October 1978— Continued

O c c u p a t i o n  a n d  i n d u s t r y  d i v i s i o n

ALL WORKERS—  
CONTINUED

HESSENGERS --------------------------------------------------------
NONHANUF A C T U R I N S -----------------------------------

P U B L I C  U T I L I T I E S  ------------------------------
SWITCHBOARD OPERATORS ------------------------------

NONHANUFACTURING -----------------------------------
SWITCHBOARD OPERA T O R -R E C E P T IO N  I S T S -

HANUFACTURING ------------------------------------------
NONHANUFACTURING -----------------------------------

P U B L I C  U T I L I T I E S  ------------------------------
ORDER CLERK S ----------------------------------------------------

HANUFACTURING ------------------------------------------
NONHANUFACTURING -----------------------------------

ORDER C L E R K S .  CLASS A --------------------------
HANUFACTURING ------------------------------------------

ORDER C L E R K S .  CLASS B --------------------------
NONHANUFACTURING -----------------------------------

ACCOUNTING CLERKS ----------------------------------------
HANUFACTURING ------------------------------------------
NONHANUFACTURING -----------------------------------

P U B L I C  U T I L I T I E S  ------------------------------
ACCOUNTING C L E RK S . CLASS A -------------

HANUFACTURING ------------------------------------------
NONHANUFACTURING -----------------------------------

P U B L I C  U T I L I T I E S  ------------------------------
ACCOUNTING C L E R K S . CLASS B -------------

HANUFACTURING ------------------------------------------
NONHANUF A C T U R I N G -----------------------------------

PAYROLL CLERKS -----------------------------------------------
HANUFACTURING ------------------------------------------
NONHANUFACTURING -----------------------------------

P U B L I C  U T I L I T I E S  ------------------------------
KEY ENTRY OPERATORS -----------------------------------

HANUFACTURING ------------------------------------------
NONHANUFACTURING -----------------------------------

P U B L I C  U T I L I T I E S  ------------------------------
KEY EN TRY  OPER ATO RS.  CLASS A ---------

HANUFACTURING ------------------------------------------
NONHANUFACTURING -----------------------------------

KEY EN TRY OPER ATO RS.  CLASS B ---------
HANUFACTURING ------------------------------------------
NONHANUFACTURING -----------------------------------

P U B L I C  U T I L I T I E S  ------------------------------

N u m b e r  o f  w o r k e r s  r e c e iv in g  s t r a ig h t - t im e  w e e k ly  e a rn in g s  o f—

Number Average S s S S % s S s s s s S S S * s i S % * S
weekly 90 1 00 110 120 130 180 1 50 160 170 180 190 200 2 2 0 2 8 0 2 6 0 2 8 0 3 00 3 2 0 380 360 380

worken hours1
(standard Mean2 Median2 Middle range 2 and 

unde r - - - - - - - - - - - - - and
100 110 120 130 1 80 150 1 6 0 170 180 190 2 0 0 2 2 0 2 8 0 2 6 0 2 80 3 00 3 20 3 8 0 360 380 o v e r

$ $ $ $
225 3 9 . 0 1 3 8 . 0 0 1 1 5 . 0 0 1 1 2 . 5 0 - 1 3 2 . 0 0 - 21 126 18 6 13 7 3 2 1 1 - 3 9 8 7 - - “ - -
2 2 2 3 9 . 0 1 3 8 . 0 0 1 1 5 . 0 0 1 1 2 . 5 0 - 1 3 1 . 0 0 - 21 126 18 5 12 6 3 2 1 1 3 9 8 7 - “ - -

49 8 0 . 0 2 1 3 . 0 0 2 3 8 . 5 0 1 8 5 . 0 0 - 2 7 8 . 0 0 - ” “ 6 1 9 i 1 2 1 1 “ 3 9 8 7 - “ ~ ~
89 8 0 . 0 1 5 6 . 5 0 1 8 6 . 0 0 1 1 4 . 0 0 - 1 7 8 . 0 0 - 4 28 2 3 9 1 2 5 7 3 3 2 2 2 7 _ - - - - -
80 8 0 . 0 1 5 7 . 0 0 1 8 8 . 0 0 1 1 8 . 0 0 - 1 7 8 . 0 0 - 4 27 2 1 7 10 4 7 3 3 i 2 2 7 - - ~ ~ ~ ~

194 4 0 . 0 1 5 3 . 0 0 1 8 9 . 5 0 1 3 8 . 0 0 - 1 7 1 . 5 0 - - 20 22 16 80 31 10 20 22 7 2 1 1 _ - 1 - 1 - -
38 3 9 . 5 1 6 6 . 0 0 1 5 6 . 0 0 1 3 8 . 0 0 - 1 8 6 . 5 0 - - 1 2 9 4 3 7 - 7 1 1 1 1 - - 1 ~ - - -

1 5 6 8 0 .  0 1 5 0 . 0 0 1 4 9 . 5 0 1 3 1 . 5 0 - 1 7 1 . 5 0 - - 19 20 7 36 28 3 20 15 6 1 - - - - 1 - -
25 4 0 .  0 1 6 9 . 0 0 1 5 0 . 0 0 1 8 9 . 5 0 - 1 8 6 . 5 0 “ “ ~ “ ~ 9 7 1 1 1 4 1 * “ 1

165 8 0 . 0 1 7 6 . 5 0 1 7 6 . 0 0 1 6 0 . 0 0 - 1 9 3 . 5 0 - - - 1 10 19 8 38 28 20 23 5 1 1 4 2 _ - - - - -
81 8 0 .  0 1 6 2 . 5 0 1 6 1 . 0 0 1 8 9 . 5 0 - 1 6 8 . 0 0 - - - - 10 8 i 12 1 2 1 3 3 - - - - - - -

128 8 0 .  0 1 8 1 . 0 0 1 7 6 . 0 0 1 6 3 . 0 0 - 1 9 4 . 0 0 - - i - i i 7 22 27 18 22 2 8 4 2 - - “
82 4 0 .  0 1 8 0 . 5 0 1 7 5 . 0 0 1 8 9 . 5 0 - 2 0 8 . 0 0 - - - - 10 15 i 8 7 11 8 5 1 1 4 2 _ _ - - _ -
38 4 0 .  0 1 6 0 . 5 0 1 8 9 . 5 0 1 3 2 . 5 0 - 1 6 1 . 0 0 - “ “ 10 8 i 8 - - 1 3 3 - - - - - - -
83 8 0 .  0 1 7 2 . 5 0 1 7 6 . 0 0 1 6 2 . 0 0 - 1 8 0 . 5 0 - - - i - 4 7 26 21 9 15 _ _ _ _ _ _ _ - - _
76 8 0 .  0 1 7 2 . 5 0 1 7 6 . 0 0 1 6 2 . 0 0 - 1 8 0 . 5 0 “ - “ 1 - 4 7 22 20 7 15 - - - - - - - - - -

1 . 1 6 9 3 9 . 5 1 8 9 . 0 0 1 8 0 . 0 0 1 8 8 . 5 0 - 2 2 3 .  50 - 3 38 53 125 86 7 72 1 29 116 71 95 50 171 17 32 31 2 3 i -
180 4 0 . 0 2 0 0 . 5 0 1 9 2 . 0 0 1 7 2 . 5 0 - 2 1 1 . 0 0 - - 1 i - 5 1 0 9 20 20 21 28 6 4 2 8 - 2 2 1 -

1 . 0 2 9 3 9 .  5 1 8 7 . 5 0 1 7 8 . 0 0 1 8 2 . 5 0 - 2 3 0 . 0 0 - 3 37 52 1 2 5 81 68 63 109 96 50 67 44 1 67 15 28 31 - 1 - -
288 4 0 . 0 2 8 6 . 0 0 2 4 3 . 0 0 2 8 0 . 0 0 - 2 5 5 . 5 0 “ ” ~ ~ 3 1 7 20 8 16 1 7 157 9 21 28 1 “
6 32 3 9 .  5 2 0 8 . 0 0 1 9 8 . 0 0 1 6 8 . 0 0 - 2 8 6 . 0 0 - - 3 1 47 37 36 50 51 70 54 69 45 94 17 25 27 2 3 1 -

89 4 0 .  0 2 0 2 . 0 0 1 9 1 . 5 0 1 7 9 . 5 0 - 2 0 5 . 5 0 - - - ~ - 3 2 3 16 20 13 16 4 4 2 1 - 2 2 1 -
5 8 3 3 9 .  5 2 0 4 . 5 0 1 9 4 . 5 0 1 6 8 . 5 0 - 2 5 1 . 5 0 - - 3 1 87 38 38 87 35 50 81 53 4 1 90 15 24 27 - 1 - -
180 4 0 .  0 2 5 8 . 0 0 2 5 5 . 5 0 2 8 0 . 0 0 - 2 8 6 . 5 0 - “ 3 “ - 12 8 8 1 4 80 9 21 24 “ 1 " “
5 3 7 3 9 . 5 1 7 1 . 5 0 1 6 8 . 5 0 1 3 8 . 0 0 - 1 9 0 . 5 0 - 3 35 52 78 49 38 22 78 86 17 26 5 77 - 7 4 - - - -

51 8 0 . 0 1 9 7 . 0 0 1 9 2 . 5 0 1 6 3 . 0 0 - 2 1 2 . 0 0 - - 1 1 - 2 8 6 4 - 8 12 2 - - 7 - “ ~ ~ -
486 3 9 .  5 1 6 9 . 0 0 1 5 9 . 5 0 1 3 6 . 5 0 - 1 8 8 . 0 0 “ 3 38 51 78 47 30 16 78 86 9 14 3 77 “ “ 4 ~ “ “

99 8 0 .  0 2 1 5 . 5 0 2 0 5 . 0 0 1 7 5 . 0 0 - 2 5 5 . 5 0 1 - - 4 - 4 4 9 5 16 4 9 12 i i 5 2 9 - 4 - -
30 8 0 . 0 2 2 3 . 0 0 2 2 2 . 0 0 1 8 8 . 5 0 - 2 3 9 . 5 0 - - 2 - - 1 1 i 7 - 1 9 2 2 1 - 3 - -
69 3 9 .  5 2 1 2 . 0 0 1 9 3 . 0 0 1 6 9 . 5 0 - 2 5 5 . 5 0 1 - 2 - 4 3 8 8 9 4 8 3 9 3 i 9 - 1 -
35 4 0 .  0 2 4 2 . 5 0 2 5 5 . 5 0 1 8 2 . 0 0 - 3 0 1 . 5 0 - “ 3 - 8 i 2 1 7 2 1 9 1 ~ “

8 8 4 3 9 . 5 1 6 0 . 5 0 1 8 6 . 0 0 1 3 1 . 0 0 - 1 7 7 . 0 0 - 3 5 1 0 7 2 3 3 1 6 9 82 59 81 37 48 21 5 18 10 43 3 - - - -

68 8 0 .  0 1 7 2 . 5 0 1 7 1 . 5 0 1 4 8 . 0 0 - 1 9 1 . 0 0 - - 2 1 3 18 1 11 3 18 13 4 - 2 - - - - - -
8 16 3 9 .  5 1 5 9 . 5 0 1 4 4 . 5 0 1 3 1 . 0 0 - 1 7 7 . 0 0 - 3 3 106 2 3 0 1 5 5 81 88 78 23 35 17 5 16 10 43 3 - - - -
111 8 0 . 0 2 4 1 . 0 0 2 7 8 . 0 0 1 9 7 . 5 0 - 2 8 0 . 0 0 “ “ “ “ ~ “ - 18 5 2 5 8 1 16 10 83 3 “ -
385 3 9 . 0 1 7 5 . 0 0 1 5 5 . 0 0 1 3 9 . 0 0 - 1 9 8 . 0 0 - - - 1 98 81 30 29 19 19 38 16 4 i 10 40 3 - - _ -

25 3 9 .  5 1 7 7 . 0 0 1 7 1 . 0 0 1 6 1 . 5 0 - 1 9 3 . 5 0 - - - - - 6 - 5 2 5 3 3 - i - - - - - - -
360 3 9 . 0 1 7 5 . 0 0 1 5 2 . 5 0 1 3 8 . 0 0 - 1 9 8 . 0 0 - 1 98 75 30 28 17 18 31 13 4 - 10 80 3 - - - -
499 8 0 . 0 1 8 9 . 0 0 1 8 0 . 0 0 1 3 1 . 0 0 - 1 6 7 . 5 0 - 3 5 1 0 6 1 3 5 88 12 30 62 18 18 5 i 17 - 3 _ _ _ _ _

83 4 0 . 0 1 7 0 . 0 0 1 7 1 . 5 0 1 8 6 . 0 0 - 1 9 1 . 0 0 - - 2 i 3 8 1 6 1 9 10 1 - 1 - - - - - - -
456 4 0 .  0 1 8 7 . 0 0 1 3 8 . 0 0 1 3 1 . 0 0 - 1 6 5 . 5 0 - 3 3 105 1 3 2 80 1 1 28 61 9 4 4 1 16 - 3 - - - - -

49 8 0 .  0 2 0 5 . 5 0 1 8 9 . 0 0 1 6 7 . 5 0 - 2 8 3 . 0 0 18 5 2 4 i 16 3

S e e  fo o tn o te s  at en d  o f  t a b le s .
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Table A -2 . W eekly earnings of professional and technical workers in Om aha, Nebr. — Iowa, October 1978

O c c u p a t i o n  a n d  i n d u s t r y  d i v i s i o n
Number

of

^^^Weekl^Tarning^^^™
(standard) N u m b e r  o f  w o r k e r s  r e c e i v i n g  s t r a i g h t - t i m e  w e e k l y  e a r n i n g s o f—

Average
weekly
hours1

(standard) Mean2 Median2 Middle range 2 U n d e r
%
140

s
140
and

u n d e r
150

*
150

160

s
160

170

*
170  

1 80

*
1 80

1 90

t
190

2 0 0

S
2 0 0

210

*
210

2 20

1 t
220

240

*
2 4 0

2 6 0

260

280

s
2 8 0

300

*
3 00 

3 20

*
320

340

1
3 40

360

*
360  

3 80

*
380

400

*
400

420

420

440

<
440

and
o v e r

ALL WORKERS
COMPUTER SYS TEM S ANAL YSTS $ $ $ $( B U S I N E S S )  ------------------------------------------------------- 189 3 9 .  0 3 4 4 . 0 0 3 5 0 . 5 0 3 0 4 . 5 0 - 3 8 2 . 0 0 - - " - - - 2 - 1 2 8 8 10 29 25 18 25 34 22 3 2

COMPUTER S YSTEM S ANALYSTS
( B U S I N E S S ) . CLASS A ---------------------------- 70 3 9 . 0 3 7 9 . 0 0 3 8 2 . 0 0 3 5 6 . 0 0 - 4 0 1 . 0 0 - - - - - - - - - _ 1 _ 1 i 8 7 10 21 17 2 2
NONMANUFACTURING ----------------------------------- 64 3 9 . 0 3 7 9 . 0 0 3 8 2 . 0 0 3 5 4 . 0 0 - 4 0 1 . 0 0 i - 1 1 7 7 8 19 16 2 2

COMPUTER PROGRAMMERS ( B U S I N E S S )  ------ 381 3 9 . 0 2 7 1 . 5 0 2 5 3 . 0 0 2 1 7 . 5 0 - 3 2 2 . 0 0 - - 1 _ 3 12 23 16 42 44 62 30 25 23 34 34 19 2 4 6 1
MANUFACTURING ------------------------------------------- 39 3 9 . 5 2 9 4 . 0 0 3 1 5 . 0 0 2 4 4 . 0 0 - 3 4 3 . 5 0 - - 1 - - - 2 2 4 3 3 3 6 2 10 3 - - - -
NONMANUFACTURING ------------------------------------ 3 82 3 9 . 0 2 6 9 . 0 0 2 5 1 . 5 0 2 1 3 . 0 0 - 3 1 8 . 5 0 - - “ - 3 12 23 14 40 40 59 27 22 17 32 24 16 2 4 6 1

COMPUTER PROGRAMMERS ( B U S I N E S S ) .
CLASS A --------------------------------------------------------- 76 3 8 . 5 3 3 9 . 5 0 3 3 2 . 5 0 3 0 2 . 5 0 - 3 6 1 . 5 0 - - - - - - - - - - - 6 1 1 14 10 7 15 2 4 6 i
NONMANUFACTURING ----------------------------------- 69 3 8 . 5 3 4 0 . 0 0 3 3 1 . 0 0 3 0 2 . 5 0 - 3 6 1 . 5 0 - - - - - - - - - - - 6 1 1 11 9 5 14 2 4 6 1

COMPUTER PROGRAMMERS ( B U S I N E S S ) ,
CLASS B --------------------------------------------------------- 191 3 9 . 0 2 7 7 . 0 0 2 5 7 . 0 0 2 3 8 . 0 0 - 3 3 9 . 0 0 - - - - - - 1 23 25 47 22 1 1 7 24 27 4 - - - -
NONMANUFACTURING ------------------------------------ 169 3 9 .  0 2 7 2 . 0 0 2 5 3 . 0 0 2 3 1 . 5 0 - 3 3 3 . 5 0 “ _ “ - - - 1 23 23 46 19 9 4 23 19 2 - - - -

COMPUTER OPERATORS -------------------------------------- 299 3 9 . 5 2 3 2 . 5 0 2 1 2 . 0 0 1 8 6 . 5 0 - 2 8 8 . 0 0 2 5 8 17 19 27 29 36 28 13 32 6 5 38 20 12 1 i _ - -
MANUFACTURING ------------------------------------------- 28 3 9 .  5 1 9 1 . 0 0 1 8 9 . 0 0 1 7 0 . 5 0 - 2 0 9 . 5 0 - ~ 4 2 4 4 2 5 4 3 - _ _ _ _ _ - - - - -
NONMANUFACTURING ----------------------------------- 271 3 9 . 5 2 3 7 . 0 0 2 1 5 . 0 0 1 9 1 . 5 0 - 3 0 0 . 0 0 2 5 4 15 15 23 27 31 24 10 32 6 5 38 20 12 1 1 - - -

P U B L I C  U T I L I T I E S  ------------------------------- 91 4 0 . 0 2 8 7 . 0 0 3 0 5 . 0 0 2 4 3 . 0 0 - 3 3 8 . 5 0 - 1 - - - 7 - 10 1 1 12 1 - 25 20 12 1 - - “
COMPUTER OPER A TO RS, CLASS A ----------- 72 3 9 .  5 2 7 1 . 0 0 2 6 7 . 0 0 2 3 0 . 5 0 - 3 0 4 . 0 0 - _ - - _ _ 1 3 8 9 11 5 5 25 1 2 1 i _ - -

NONMANUFACTURING ----------------------------------- 69 3 9 . 5 2 7 3 . 0 0 2 8 2 . 0 0 2 3 8 . 0 0 - 3 0 5 . 0 0 - “ - - - 1 3 7 7 11 5 5 25 1 2 1 1 -
COMPUTER OPER A TO RS. CLASS B ----------- 167 3 9 . 5 2 2 8 . 5 0 2 0 7 . 0 0 1 9 1 . 0 0 - 2 4 3 . 0 0 - 2 i 6 8 23 21 29 20 4 21 1 _ 2 19 10 _ - - - -

NONMANUFACTURING ----------------------------------- 147 3 9 . 5 2 3 3 . 5 0 2 0 8 . 0 0 1 9 2 . 5 0 - 2 4 8 . 0 0 2 - 4 6 19 1 9 24 17 3 21 1 _ 2 19 10 - - - - -
P U B L I C  U T I L I T I E S  ------------------------------- 63 4 0 . 0 2 7 4 . 0 0 2 4 8 . 0 0 2 0 7 . 0 0 - 3 3 8 . 5 0 1 - - - 7 - 10 1 1 12 1 - 1 19 10 * - - - -

COMPUTER OPER A TO RS. CLASS C ----------- 60 3 9 . 5 1 9 7 . 0 0 1 7 0 . 5 0 1 6 0 . 0 0 - 1 9 6 . 0 0 2 3 7 i i n 4 7 4 _ _ _ 11 _ _ _ _ _ _
NONMANUFACTURING ------------------------------------ 55 3 9 . 5 2 0 0 . 0 0 1 7 6 . 0 0 1 6 1 . 0 0 - 2 0 3 . 5 0 2 3 4 i i 9 4 7 4 - - - - 11 - - - - - -

DRAFTERS -------------------------------------------------------------- 264 4 0 . 0 2 4 5 . 5 0 2 4 8 . 5 0 2 0 7 . 0 0 - 2 8 7 . 5 0 1 12 4 8 10 i i 5 1 9 22 30 48 11 48 1 1 9 7 2 4 1 1 _

MANUFACTURING ------------------------------------------- 58 4 0 . 0 2 3 7 . 0 0 2 3 8 . 0 0 2 1 1 . 0 0 - 2 7 1 . 5 0 - 4 - 3 - 2 1 2 10 8 12 3 1 1 1 _ _ 1 - - - -

NONMANUFACTURING ------------------------------------ 2 06 4 0 . 0 2 4 7 . 5 0 2 5 2 . 0 0 2 0 5 . 0 0 - 2 8 7 . 5 0 1 8 4 5 10 9 4 17 12 22 36 8 37 10 9 7 1 4 i i -
D R A F T E R S .  C LASS A ------------------------------------ 85 4 0 . 0 2 9 5 . 0 0 2 9 1 . 0 0 2 5 8 . 0 0 - 3 2 8 . 0 0 - - - - - - - 2 2 6 13 7 23 10 7 7 2 4 i 1 _

NONMANUFACTURING ------------------------------------ 66 4 0 .  0 3 0 0 . 5 0 2 9 4 . 0 0 2 7 0 . 0 0 - 3 3 7 . 5 0 “ “ ~ - - 2 2 4 7 4 17 9 7 7 i 4 1 1 -
D R A F T E R S .  CLASS B ------------------------------------ 104 4 0 . 0 2 4 2 . 5 0 2 3 7 . 0 0 2 1 2 . 0 0 - 2 8 3 . 0 0 - - - - - 7 4 9 11 24 17 4 25 1 2 _ _ _ _

MANUFACTURING ------------------------------------------- 25 4 0 . 0 2 3 9 . 5 0 2 3 6 . 0 0 2 1 3 . 0 0 - 2 4 9 . 5 0 - - - - - i i i 5 6 6 _ 5 _ - - - - -

NONMANUFACTURING ----------------------------------- 79 4 0 .  0 2 4 3 . 5 0 2 3 8 . 5 0 2 1 2 . 0 0 - 2 8 5 . 0 0 - 6 3 8 6 18 11 4 20 1 2 - - - - - -
D R A F T E R S .  CLASS C ------------------------------------ 60 4 0 . 0 1 9 5 . 0 0 1 9 8 . 0 0 1 6 0 . 0 0 - 2 1 5 .  50 - 10 3 6 6 4 i 8 8 - 14 - - - - - - - - - -

E L E C TR O N IC S  T E C H N I C I A N S  -------------------------- 122 o o 2 9 7 . 0 0 3 2 2 . 5 0 2 5 2 . 5 0 - 3 4 5 . 0 0 - - 1 - 8 - 2 6 5 6 6 i i 4 12 24 20 17 - - - -
E L E C T R O N I C S  T E C H N I C I A N S .  CLASS A - 55 4 0 .  0 3 2 7 . 5 0 3 4 4 . 0 0 2 8 3 . 5 0 - 3 7 4 . 5 0 2 10 3 12 _ 11 17 _ - - -

NONMANUFACTURING ------------------------------------ 38 4 0 . 0 3 5 0 . 0 0 3 4 5 . 0 0 3 2 2 . 0 0 - 3 7 4 . 5 0 “ - - - - - - - - - - 10 - 11 17 _ “
R E G IS T E R E D  I N D U S T R I A L  NURSES -------------- 27 3 9 .  5 2 6 6 . 0 0 2 5 9 . 0 0 2 2 8 . 5 0 - 2 9 8 . 0 0 - ~ ~ “ 4 1 6 3 “ 7 3 1 2 - - - -

S e e  fo o t n o t e s  at en d  o f  t a b le s .
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Table A -3 . Average w eekly earnings of office, professional, and technical workers, by sex,
in Om aha, N ebr.—Iowa, October 1978

S e x ,  3 o c c u p a t i o n , and  i n d u s t r y  d i v i s i o n Number
of

workers

O F F IC E  OCCUPATIONS -  WOMEN

S E C R E T A R I E S  ---------------------
MANUFACTURING ---------
NONMANUFACTURING — 

P U B L I C  U T I L I T I E S

978
254
724
202

S E C R E T A R I E S .  CLASS A 
NONMANUFACTURING —  

P U B L I C  U T I L I T I E S

102
82
29

S E C R E T A R I E S .  CLASS B
MANUFACTURING ------------
NONMANUFACTURING —

242
64

1 78

S E C R E T A R I E S .  CLASS C
MANUFACTURING ------------
NONMANUFACTURING —  

P U B L I C  U T I L I T I E S

361
91

2 70
89

S E C R E T A R I E S .  CLASS D
MANUFACTURING ------------
NONMANUFACTURING —  

P U B L I C  U T I L I T I E S

264
78

1 86
50

STENOGRAPHERS ----------------
MANUFACTURING ---------
NONMANUFACTURING -  

P U B L I C  U T I L I T I E S

286
6 6

220
91

STEN OGRA PH ERS . GENERAL 
NONMANUFACTURING ---------

97
79

ST ENOGRAPH ERS. SEN IO R
MANUFACTURING --------------
NONMANUFACTURING -------

189
48

141

T R A N S C R I B IN G -M A C H IN E  T Y P I S T S  
NONMANUFACTURING -------------------

187
186

T Y P I S T S  --------------------------
MANUFACTURING —  
NONMANUFACTURING

391
30

361
T Y P I S T S .  CLASS A 

NONMANUFACTURING
215
195

T Y P I S T S .  CLASS B 
N0NMANUFACTURIN6

176
166

F I L E  CLERKS -----------------
NONMANUFACTURING

4 54 
441

F I L E  C L E R K S .  CLASS B 
NONMANUFACTURING —

263
251

F I L E  C L E R K S .  CLASS C 
NONMANUFACTURING —

117
1 17

MESSENGERS 187
SWITCHBOARD OPERATORS 

NONMANUFACTURING —
85
76

S e e  fo o t n o t e s  at en d  o f  ta b le s .

Average
(mean2)

Weekly
hours

(standard)
Weekly

earnings1
(standard)

3 9 . 5 2 1 0 . 5 0
3 9 . 5 2 1 9 . 5 0
3 9 . 5 2 0 7 . 5 0
4 0 . 0 2 4 3 . 5 0
3 9 . 5 2 6 0 . 0 0
3 9 .  5 2 6 7 . 0 0
4 0 . 0 3 2 0 . 5 0
3 9 . 5 2 1 6 . 0 0
3 9 . 5 2 2 4 . 0 0
3 9 . 0 2 1 3 . 5 0
3 9 . 5 2 0 9 . 0 0
4 0 . 0 2 2 0 . 5 0
3 9 . 0 2 0 5 . 5 0
4 0 . 0 2 4 5 . 5 0
3 9 . 5 1 8 8 . 5 0
3 9 . 5 2 1 2 . 0 0
3 9 .  5 1 7 9 . 0 0
4 0 .  0 1 9 3 . 0 0
4 0 . 0 2 0 8 . 5 0
4 0 . 5 2 0 9 . 0 0
3 9 . 5 2 0 8 . 5 0
4 0 . 0 2 4 5 . 0 0
4 0 . 0 1 8 0 . 0 0
3 9 .  5 1 7 8 . 5 0
3 9 . 5 2 2 3 . 5 0
4 0 . 0 2 1 7 . 0 0
3 9 . 5 2 2 5 . 5 0
3 9 . 0 1 5 6 . 0 0
3 9 . 0 1 5 5 . 5 0
3 9 . 5 1 4 7 . 5 0
4 1 . 5 1 6 7 . 5 0
3 9 . 0 1 4 6 . 0 0
3 9 . 5 1 5 8 . 0 0
3 9 . 0 1 5 8 . 0 0
3 9 . 5 1 3 5 . 0 0
3 9 . 0 1 3 2 . 5 0
3 9 . 0 1 4 6 . 0 0
3 9 .  0 1 4 6 . 0 0
3 9 . 5 1 3 6 . 0 0
3 9 . 5 1 3 6 . 0 0
3 9 . 0 1 1 2 . 5 0
3 9 . 0 1 1 2 . 5 0

3 9 . 0 1 2 0 . 0 0
4 0 . 0 1 5 1 . 5 0
4 0 . 0 1 5 1 . 0 0

S e x ,  3 o c c u p a t i o n ,  and  i n d u s t r y  d i v i s i o n

O F F I C E  OCCUPATIONS -  
WOMEN— CONTINUED

SWITCHBOARD O P E R A T O R - R E C E P T I O N I S T S -
MANUF ACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

P U B L I C  U T I L I T I E S  ------------------------------

OROER CLERK S ----------------------------------------------------
MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

OROER C L E R K S .  CLASS A -------------------------
MANUFACTURING ------------------------------------------

ORDER C L E R K S .  CLASS B -------------------------
NONMANUFACTURING -----------------------------------

ACCOUNTING CLERKS ----------------------------------------
MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

P U B L I C  U T I L I T I E S  ------------------------------
ACCOUNTING C L E R K S .  CLASS A -------------

MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

P U B L I C  U T I L I T I E S  ------------------------------
ACCOUNTING C L E R K S . CLASS R -------------

MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

PAYROLL CLERK S -----------------------------------------------
MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

KEY ENTRY OPERATORS -----------------------------------
MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

P U B L I C  U T I L I T I E S  ------------------------------
KEY ENTRY OPERATO RS. CLASS A ---------

MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

KEY ENTRY OPERATO RS. CLASS B ---------
MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

P U B L I C  U T I L I T I E S  ------------------------------

PR O F E S S IO N A L  AND TEC H N IC AL  
OCCUPATIONS -  MEN

COMPUTER SYSTEMS ANALYSTS 
( B U S I N E S S )  ------------------------------------------------------

COMPUTER SYSTEM S A NAL YSTS
( B U S I N E S S ) .  CLASS A ----------------------------
NONMANUFACTURING -----------------------------------

COMPUTER PROGRAMMERS ( B U S I N E S S )  ------
MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

COMPUTER PROGRAMMERS ( B U S I N E S S ) .
CLASS A ---------------------------------------------------------
NONMANUFACTURING -----------------------------------

Number
of

workers

Average
(mean2)

Weekly
hours1

(standard)
Weekly

earnings1
(standard)

4 0 . 0 $1 5 3 . 0 0
3 9 . 5 1 6 6 . 0 0
4 0 .  0 1 5 0 . 0 0
4 0 .  0 1 6 9 . 0 0

4 0 .  0 1 7 6 . 5 0
4 0 . 0 1 6 2 . 5 0
4 0 .  0 1 8 2 . 0 0
4 0 . 0 1 8 0 . 5 0
4 0 . 0 1 6 0 . 5 0
4 0 . 0 1 7 3 . 0 0
4 0 .  0 1 7 3 . 5 0
3 9 . 5 1 8 2 . 5 0
4 0 .  3 1 9 5 . 5 0
3 9 .  5 1 8 1 . 0 0
4 0 . 0 2 3 9 . 0 0
3 9 . 5 1 9 5 . 0 0
4 0 . 0 1 9 4 . 5 0
3 9 . 5 1 9 5 . 0 0
4 0 . 0 2 4 4 . 5 0
3 9 . 5 1 6 9 . 5 0
4 0 .  0 1 9 7 . 0 0
3 9 . 5 1 6 6 . 5 0
3 9 .  5 2 0 2 . 0 0
4 0 . 0 2 1 3 . 5 0
3 9 . 5 1 9 7 . 0 0
3 9 . 5 1 5 8 . 0 0
4 0 .  0 1 7 2 . 5 0
3 9 . 5 1 5 7 . 0 0
4 0 . 0 2 3 4 . 0 0
3 9 . 0 1 7 1 . 5 0
3 9 . 5 1 7 7 . 0 0
3 9 . 0 1 7 1 . 0 0
4 0 . 0 1 4 8 . 5 0
4 0 . 0 1 7 0 . 0 0
4 0 . 0 1 4 6 . 5 0
4 0 . 0 2 0 0 . 5 0

3 9 . 0 3 4 8 . 0 0

3 9 . 0 3 8 0 . 5 0
3 9 . 0 3 8 1 . 0 0
3 9 .  0 2 7 7 . 0 0
3 9 . 5 3 0 5 . 0 0
3 9 .  0 2 7 3 . 5 0

3 8 . 5 3 4 0 . 5 0
3 8 . 5 3 4 0 . 5 0

S e x ,  3 o c c u p a t i o n ,  a nd  i n d u s t r y  d i v i s i o n

107
69

128
9 28

78
465
1 36

798
95

345
496

53
289

p r o f e s s i o n a l  a n d  t e c h n i c a l  
OCCUPA TIONS -  MFN— CONTIN UED

CONTINUED
COMPUTER PROGRAMMERS ( B U S I N E S S ) ,

CLASS B ------------------------------------------------------
NONMANUFACTURING --------------------------------

NONMANUFACTURING - -  
P U B L I C  U T I L I T I E S

COMPUTER OPERATO RS. CLASS A 
NONMANUFACTURING -----------------------

COMPUTER OPERATO RS. 
NONMANUFACTURING - -  

P U B L I C  U T I L I T I E S
COMPUTER OPERATO RS. 

NONMANUFACTURING - -

MANUFACTURING -----
NONMANUF ACTURING

D R A F T E R S .  CLASS A 
NONMANUF ACTURING

D R A F T E R S .  CLASS B 
NONMANUFACTURING

O R A F T E R S .  CLASS C

E L E C TR O N IC S  T E C H N I C I A N S .  CLASS A -

P R O F E S S IO N A L  AND TE C H N IC AL  
OCCUPATIONS -  WOMEN

COMPUTER SY STEMS A NAL YS TS
( B U S I N E S S )  --------------------------------

NONMANUFACTURING -------------

NONMANUFACTURING --------------------------------
COMPUTER PROGRAMMERS ( B U S I N E S S ) ,

CLASS B ------------------------------------------------------
NONMANUFACTURING --------------------------------

NONMANUFACTURING
COMPUTER OPER A TO RS. CLASS B 

NONMANUFACTURING -----------------------
COMPUTER OPER A TO RS. CLASS C 

NONMANUFACTURING -----------------------

R E G IS T E R E D  I N D U S T R I A L  NURSES

Average 
( mean2)

Number
of

workers
Weekly
hours

standard)
Weekly

earnings1
(standard)

1 43 3 9 . 0 $2 7 8 . 5 0
1 24 3 9 . 0 2 7 1 . 5 0
199 3 9 . 5 2 4 1 . 5 0
1 85 3 9 . 5 2 4 4 . 5 0

65 4 0 . 0 2 8 7 . 0 0
56 3 9 . 5 2 6 4 . 5 0
53 3 9 . 0 2 6 7 . 0 0

116 3 9 .  5 2 3 7 . 0 0
106 3 9 . 5 2 4 1 . 0 0

50 4 0 . 0 2 7 7 . 0 0
27 3 9 . 0 2 1 1 . 0 0
26 3 9 .  0 2 1 2 . 5 0

247 4 0 . 0 2 4 8 . 0 0
51 4 0 . 0 2 4 1 . 5 0

1 96 4 0 . 0 2 5 0 . 0 0
83 4 0 . 0 2 9 7 . 0 0
64 4 0 . 0 3 0 3 . 0 0
99 4 0 . 0 2 4 4 . 0 0
79 4 0 . 0 2 4 3 . 5 0
57 4 0 . 0 1 9 5 . 5 0

1 20 4 0 . 0 2 9 5 . 5 0
53 4 0 . 0 3 2 5 . 5 0

30 3 9 . 0 3 2 1 . 5 0
29 3 9 . 0 3 1 9 . 0 0
92 3 9 . 5 2 5 4 . 5 0
84 3 9 . 0 2 5 4 . 5 0

48 3 9 . 5 2 7 3 . 0 0
45 3 9 . 5 2 7 4 . 0 0
98 4 0 . 0 2 1 3 . 0 0
84 4 0 . 0 2 1 8 . 5 0
50 4 0 . 0 2 0 7 . 5 0
40 4 0 . 0 2 1 2 . 5 0

33 4 0 .  0 1 8 5 . 5 0
29 4 0 .  0 1 8 8 . 5 0
27 3 9 . 5 2 6 6 . 0 0
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Table A -4 . Hourly earnings of m aintenance, toolroom , and pow erplant w orkers in Omaha, Nebr.—Iowa, October 1978

O cc u p a t io n  and  in d u s tr y  d iv is io n

ALL  WORKERS
MAINTENANCE CARPEN TERS ----------------------------

NONMANUFACTURING -----------------------------------
MAINTENANCE E L E C T R I C I A N S  -----------------------

MANUFACTURING ------------------------------------------
MAINTENANCE P A I N T E R S  ---------------------------------
MAINTENANCE M A C H I N IS T S  ----------------------------

MANUFACTURING -------------------------------------------
MAINTENANCE MECHANICS (M A C H IN E R Y )  -

MANUFACTURING -------------------------------------------
NONMANUFACTURING ------------------------------------

MAINTENANCE MECHANICS
(MOTOR V E H I C L E S )  ----------------------------------------

MANUFACTURING ------------------------------------------
NONMANUFACTURING ------------------------------------

P U B L I C  U T I L I T I E S  ------------------------------
MAINTENANCE P I P E F I T T E R S  --------------------------
S T A T IO N A R Y  E N G IN E E R S  ---------------------------------

MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

Hourly earnings 4 N u m b e r  o f  w o r k e r s  r e c e iv in g  s t r a ig h t - t im e  h o u r ly  e a rn in g s  o f—

Number S S S S s s S % S S S S s s » % % % 5 % %

4 . 6 0 4 . 8 0 5 . 0 0  5 . 2 0 5 . 4 0  5 . 60 5 . 8 0  6 . 0 0  6 . 2 0 6 . 4 0  6 . 6 0  6 . 8 0  7 . 00 7 . 2 0  7 .  60 8 . 0 0 8 . 4 0 8 . 8 0  9 . 2 0  9 . 6 0 1 0 . 0 0 1 0 . 4 0
workers Mean 2 Median2 Middle range 2 U n d e r , j  and

„  , _  u n d er 4 . 6 0
and

4 . 8 0 5 . 0 0 5 . 2 0  5 . 4 0 5 . 6 0  5 . 80 6 . 0 0  6 . 2 0  6 . 4 0 6 . 6 0  6 . 8 0  7 . 0 0  7 . 20 7 . 6 0  8 . 0 0 8 .  40 8 . 8 0 9 .  20 9 • 601 0 . 0 0 1 0 . 40 o v e r

$ $ $ $
52 8 .  07 7 . 9 7 6 . 8 5 -  9 . 7 3 1 4 - 1 1 - - ~ -  - 2 4 8 1 1 4 - 1 8 - 4 2 * 1 0
33 8 . 1 8 8 .  70 6 .  9 0 - 1  0.  4 0 1 4 1 “ “ 1 - 8 1 - 1 4 2 10

124 8 . 0 2 7 . 7 0 6 . 8 0 -  9 . 2 0 - 7 2 - - 3 3 - 14 i 6 - 14 23 5 6 11 21 - - 8
96 7 . 6 7 7 . 6 1 6 . 6 3 -  8 . 5 7 4 - 3 3 - 14 1 6 14 17 5 6 11 12 “ “ ”
25 6 .  84 6 . 9 0 4 . 5 7 -  8 . 8 9 - - - - -  -  5 - - 2 - - 3 - - 7 - - - 1

7 4 8 . 0 4 7 . 9 7 6 . 9 9 -  9 . 2 0 _ _ - _ 1 -  2 - 9 _ 7 1 12 6 - 9 23 4 - - -
71 8 . 0 0 7 .  97 6 . 9  9 -  9 . 2 0 - - - - i -  2 - 9 - 7 1 12 6 ” 9 20 4 ~ “

5 03 7 . 1 8 6 .  84 5 . 9 0 -  8 . 1 8 7 - 14 5 14 16 76  1 - 42 21 82 46 32 9 18 - 61 53 6 - -
4 74 7 .  10 6 .  84 5 . 9 0 -  7 . 7 0 7 - 14 5 13 16 76 -  - 42 21 82 46 32 9 10 - 48 53 ”

29 8 . 5 6 8 .  83 8 . 0 1 -  8 . 8 3 ~ _ ~ “ 1 “ -  1 - ” ~ “ 8 13 6

315 8 . 5 1 9 .  43 6 . 6 2 -  9 . 6 4 3 3 1 3 _ 4 3 1 60 10 3 6 3 3 2 20 2 76 100 12 -
44 7 . 1 1 6 .  83 6 . 5 1 -  7 . 6 6 - - 1 3 - 4 3 - - 10 3 6 3 3 2 - 2 4 - - -

271 8 . 7 3 9 .  43 8 . 7 1 -  9 . 6 6 3 3 - - - -  -  1 60 - - - - - - 20 - 72 100 12 -
250 8 . 7 5 9 .  43 6 . 4 8 -  9 . 6 8 3 3 - - 60 - - - - “ " “ “ 72 100 12 ”

56 8 . 6 9 8 .  89 7 . 8 9 -  9 . 0 0 10 - - - - 8 - - 31 - 1 - * * * 6
209 6 . 9 1 6 .  92 5 . 7 6 -  8 . 1 5 5 4 4 5 23 14 5 9 1 26 3 16 24 6 4 32 10 16 i 1 - -
1 16 6 . 8 3 6 .  92 5 . 8 1 -  7 . 1 0 - - 2 20 7 5 -  - 22 - 16 22 - 4 - 10 7 - 1 -

93 7 . 0 1 7 .  45 5 . 7 6 -  8 . 1 5 5 4 2 5 3 7 -  9 1 4 3 2 6 32 9 1

*
* **

W o r k e r s  w e r e  at $ 10 .4 0  to  $ 1 0 .8 0 .
W o rk e  r s  w e r e  d is t r ib u t e d  as fo l lo w s :  3 at $ 3 .4 0  to  $ 3 .6 0 ;  1 at $ 3 .8 0  to  $ 4 ;  and 3 at $ 4 .4 0  to  $ 4 .6 0 .  
W o r k e r s  w e r e  at $ 11 .60  to  $ 12.

S e e  fo o t n o t e s  at e n d  o f  t a b le s .
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Table A -5 . Hourly earnings of m aterial movem ent and custodial workers in Omaha, Nebr.—Iowa, October 1978

O ccu p a t io n  and in d u s tr y  d iv is io n

ALL WORKERS
TRUCKDRIV ERS ----------------------------------------------------

MANUFACTURING ------------------------------------------
NONMANUFACTURIN6 -----------------------------------

P U B L IC  U T I L I T I E S  ------------------------------
T R U C K D R I V E R S .  L IG H T  TRUCK ----------------

NONMANUFACTURING -----------------------------------
T R U C K D R I V E R S .  MEDIUM TRUCK -------------

MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

T R U C K D R I V E R S .  T R A C T O R - T R A I L E R  ------
MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

P U B L IC  U T I L I T I E S  ------------------------------
S H IP P E R S  -------------------------------------------------------------

MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

R E C E IV E R S  -----------------------------------------------------------
MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

S H IP P E R S  AND R E C E IV E R S  ----------------------------
MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

WAREHOUSEMEN ----------------------------------------------------
MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

ORDER F I L L E R S  -------------------------------------------------
MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

S H IP P I N G  PACKERS ------------------------------------------
MANUFACTURING ------------------------------------------
NONMANUFACTURIN6 -----------------------------------

MATER IA L  HANDLING LABORERS ------------------
MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

F O R K L I F T  OPERATORS -------------------------------------
MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

GUARDS ------------------------------------------------------------------
MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

Hourly earnings 4 N u m b e r  o f  w o r k e r s  r e c e i v i n g  s t r a i g h t - t i m e  h o u r l y  e a r n i n g s  o f—
s s * s s S * S % s s S S * % S S $ * t t I ' s

of 2 . 6 0 2 . 8 0 3 . 0 0 3 . 2 0 3 . 4 0 3 . 6 0 3 . 8 0 4 . 0 0 4 . 2 0 4 . 4 0 4 . 6 0 4 . 8 0 5 . 2 0 5 . 6 0 6 . 0 0 6 . 4 0 6 .  80 7 . 2 0 7 . 6 0 8 . 0 0 8 . 4 0 8 . 8 0 9 . 2 0
workers Mean 2 Median* Middle range 2 and

u n d e r
2 . 8 0 3 . 0 0 3 . 2 0 3 . 4 0 3 . 6 0 3 80 4 . 0 0 4 . 2 0 4 . 4 0 4 . 6 0 4 . 8 0 5 . 2 0 5 . 6 0 6 . 0 0 6 . 4 0 6 . 8 0 7 . 2 0 7 . 6 0 8 . 0 0 8 . 4 0 8 . 8 0 9 . 2 0 9 . 6 0

$ $ $ $
1 . 9 0 1 7 . 7 3 8 . 3 7 6 . 7 6 -  9 . 1 4 4 17 32 22 9 12 20 1 8 8 54 22 78 22 71 1 19 125 5 - 4 4 9 2 9 4 1 3 2 3 9 7

317 6 . 2 9 6 .  48 6 . 1 3 -  6 . 9 0 - - 1 ~ - 3 - 1 7 2 21 9 11 22 3 0 90 1 1 5 5 - - - - -
1 1 5 84 8 . 0 2 8 .  53 8 . 3 2 -  9 . 3 8 4 17 31 22 9 9 20 - i 6 33 13 67 - 41 29 10 - - 4 4 9 294 1 32 397

869 8 . 9 0 9 . 1 4 8 . 5 3 -  9 . 3 8 30 14 2 - 294 1 32 397

134 3 . 6 7 3 .  47 3 . 1 0 -  3 . 9 5 - 17 30 16 9 12 20 - - - 27 - 1 - 1 1 - - - - - - -
128 3 . 6 2 3 . 4 7 3 . 1 0 -  3 . 9 5 17 30 16 9 9 20 “ ” 27 “ - “ “ “ ~ ” ~ ~ ~

469 7 . 7 9 8 .  32 6 . 1 9 -  9 . 3 8 4 - 1 6 - - - - 6 5 11 12 65 1 10 23 12 2 - 112 - 48 151
33 5 . 7 2 6 .  19 4 . 7 0 -  6 . 8 4 - - 1 - - - - 6 - 5 3 1 3 2 10 2 - - - -

A 36 7 . 9 5 8 .  32 6 . 7 7 -  9 . 3 8 4 6 “ “ “ 5 6 12 62 “ 7 21 2 - - 1 1 2 ~ 48 151
1 . 0 9 0 8 . 4 1 8 .  53 8 . 3 7 -  9 . 1 4 - - 1 - - - - - 1 1 - 7 5 9 34 84 10 2 - 3 1 2 2 94 84 2 4 6

95 6 .  39 6 .  48 6 . 4 8 -  6 . 6 1 6 - 9 - 76 2 2 - ~ - -
9 9 5 8 . 6 1 8 .  53 8 . 3 7 -  9 . 1 4 - - 1 - - - - i 1 - i 5 - 34 8 8 - - 3 1 2 2 94 84 2 46
6 54 8 . 8 3 9 .  14 8 . 5 3 -  9 . 3 8 30 “ - 2 94 84 2 4 6
1 34 4 . 7 6 4 .  76 3 . 5 5 -  5 . 7 5 - 11 15 3 6 6 - - 2 11 19 6 - 45 3 2 1 2 - - - - 2

72 5 . 6 0 5 .  75 4 . 7 6 -  5 . 7 5 - - - - - i - - 2 - 18 3 - 38 3 2 i 2 - - - - 2
62 3 . 7 8 3 .  55 3 . 0 7 -  4 . 4 5 11 15 3 6 5 ~ 11 1 3 ” 7 - ~ - - ~

122 4 .  75 4 .  45 3 . 0 0 -  5 . 8 5 19 10 7 8 2 5 5 - - 8 4 8 6 i i - 10 - 4 _ 15 - - -

29 5 .  83 5 .  50 5 . 0 3 -  6 . 5 7 - - - - - 1 - - - 3 5 6 1 - 10 - 3 - - - -
93 4 . 4 1 3 .  60 2 . 9 0 -  5 . 6 0 19 10 7 8 2 4 5 “ 8 1 3 “ 10 “ i - 15 “ - -

1 36 5 . 6 8 4 .  90 4 . 5 1 -  7 . 6 5 - - - - 4 4 1 11 5 30 - 27 7 - 3 3 - - 12 29 - - -
55 4 . 9 8 4 .  90 4 . 4 9 -  5 . 0 3 - - - - - 2 1 2 1 16 - 22 7 - - - - - 4 - - -
81 6 . 1 6 6 .  20 4 . 5 1 -  8 . 2 0 - “ “ 4 2 “ 9 4 14 5 “ “ 3 3 8 29 - ”

7 8 7 7 . 5 1 8 . 0 5 8 . 0 5 -  8 . 0 5 i 1 3 6 1 1 5 2 4 3 23 14 21 49 5 6 18 - - 7 5 1 6 1 - 91
99 5 . 6 8 5 .  50 4 . 7 7 -  6 . 4 1 - - - - - - 2 3 3 6 14 9 21 5 6 18 - - 7 4 1 - -

688 7 .  77 8 . 0 5 8 . 0 5 -  8 . 0 5 1 1 3 6 1 i 5 “ 1 " 17 “ 12 28 ~ “ " - “ 5 1 2 “ “ 91

576 5 . 7 4 6 .  30 4 . 3 5 -  7 . 7 5 - 58 17 3 12 22 21 - 57 10 36 1 45 5 58 44 28 5 21 123 10 - -
1 49 6 . 7 5 6 .  60 6 . 3 0 -  6 . 8 4 58 43 15 5 21 7 - - -
4 27 5 . 3 9 4 . 7 3 3 . 7 1 -  8 . 0 5 ~ 58 17 3 12 22 21 57 10 36 1 45 5 - 1 13 - - 116 10 - -
308 5 . 0 8 4 .  35 4 . 3  5 -  6 . 6  9 18 2 17 16 15 - 7 - 80 - 48 - - 1 5 22 35 14 24 4 - - -
119 5 . 6 7 6 .  61 3 . 5 5 -  7 . 5 8 9 - 3 12 7 7 - - 12 - - 1 5 22 3 14 24 - - - -
1 89 4 . 7 1 4 .  35 4 . 3 5 -  4 . 7 3 9 2 14 4 8 - 80 - 36 “ “ ~ 32 - 4 - -
665 5 . 7 1 5 .  75 4 . 9 0 -  6 . 5 0 3 45 15 7 12 8 4 1 16 16 31 70 73 42 8 1 94 66 25 - 46 10 _ -
439 6 . 0 6 6 . 1 5 5 . 4 4 -  6 . 5 0 - - - 5 2 3 1 16 16 - 28 60 42 8 0 94 66 12 - 14 - - -
226 5 . 0 2 4 . 7 3 3 . 0 6 -  5 . 5 4 3 45 15 7 7 6 i “ “ 31 42 1 3 “ 1 “ - 1 3 - 32 10 - -
658 6 . 6 7 6 .  69 5 . 6 2 -  8 . 1 0 - 5 8 - - 4 6 - 2 2 50 66 16 1 33 16 25 20 37 24 168 76 - -
395 6 . 4 8 5 .  86 5 . 5 0 -  8 . 0 1 - - - - 1 3 - 2 - 29 59 6 126 10 25 - 6 24 28 76 - -
263 6 . 9 7 8 .  10 5 . 9 8 -  8 . 1 0 5 8 ” 3 3 “ 2 21 7 10 7 6 - 20 31 - 140 - -
777 3 . 1 5 2 . 6 5 2 . 6 5 -  2 . 8 5 5 40 62 35 5 i 7 - 10 16 25 12 20 6 1 1 1 18 9 8 - - - -

51 6 . 0 8 6 . 9 3 4 . 7 5 -  7 . 3 3 3 - 2 - 1 - 4 4 4 2 1 1 i i i 9 8 - - - -
726 2 . 9 5 2 . 6 5 2 . 6 5 -  2 . 8 0 537 62 33 5 7 10 16 21 8 16 4 7

S ee fo o tn o te s  at en d  o f  t a b le s .
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Table A -5 . Hourly earnings of m aterial movement and custodial workers in Om aha, Nebr.—Iow a, October 1978— Continued
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Table A -6 . Average hourly earnings of m aintenance, toolroom  
powerplant, m aterial m ovem ent, and custodial workers, 
by sex, in Om aha, N ebr.—Iow a, October 1978

S e x , 3 o c c u p a t io n , and in d u s tr y  d iv is io n

M A IN TE N A N C E , TOOLROOM, AND 
POUERPLANT OCCUPATIONS -  HEN

Average 
(mean2 ) 

hourly 
earnings4

S e x , 3 o c c u p a t io n , and in d u s try  d iv is io n

M A T E R IA L  MOVEMENT AND CUSTODIAL  
OCCUPATIONS -  MEN— CONTINUED

Average
(mean*)

hourly

MAINTENANCE c a r p e n t e r s  — 
NONMANUFACTURING ----------

MAINTENANCE E L E C T R I C I A N S
MANUFACTURING -----------------
NONMANUFACTURING ----------

49
30

1 24
96
28

8 . 1 3  S H I P P E R S  AND R E C E IV E R S
8 . 3 1  MANUFACTURING -----------

NONMANUFACTURING —
8 .  02
7 . 6 7  | W A RE HO U SEM EN------------- -------
9 .  23  MANUFACTURING ------------

NONMANUFACTURING —

98 6 . 1 4
40 5 . 0 1
58 6 . 9 3

7 7 5  7 . 5 4
88 5 . 7 6

687  7 . 7 7
MAINTENANCE P A I N T E R S  —
MAINTENANCE M A C H I N IS T S  

MANUFACTURING ------------

25
73
70

8 . 0 5
8 . 0 1

ORDER F I L L E R S  ------------
MANUFACTURING —  
NONMANUFACTURING

MAINTENANCE MECHANICS (M A C H IN E R Y )  -
MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

MAINTENANCE MECHANICS
(MOTOR V E H I C L E S )  ----------------------------------------

MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

P U B L I C  U T I L I T I E S  ------------------------------
MAINTENANCE P I P E F I T T E R S  --------------------------
S T A T IO N A R Y  E N G IN E E R S  ---------------------------------

MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

5 0 3
474

29

315
44

271
250

56
209
116

93

7 .  18 
7 . 1 0
8 .  56

8 . 5 1
7 .  1 1 
8 . 7 3
8 .  75
8 .  69
6 .  91 
6 . 8 3
7 .  01

S H I P P I N G  PACKERS ---------------------
MANUFACTURING ---------------------

M A T E R IA L  HANDLIN G LABORERS
MANUFACTURING ---------------------
NONMANUFACTURING --------------

F O R K L I F T  OPERATORS -----------------
MANUFACTURING ---------------------
NONMANUFACTURING --------------

GUARDS ---------------------------------------------
MANUFACTURING ---------------------
NONMANUFACTURING --------------

GUARDS, CLASS A -------------------

392  6 . 6 4
141 6 . 7 4
251  6 . 5 9
147  5 . 0 9

68 5 . 6 2
6 1 2  5 . 8 7
434  6 . 0 5
178  5 . 4 3
618  6 . 7 4
358 6 . 5 8
2 6 0  6 . 9 7
674

50
624

3 .  19
6 . 1 0
2 .  96

168  4 . 2 2

M A T E R IA L  MOVEMENT AND C USTODIA L 
OCCUPATIONS -  MEN

GUARDS, CLASS B — 
NONMANUFACTURING

503  
4 86

T RU C K D RIV E RS  ----------------------------------------------------
MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

P U B L I C  U T I L I T I E S  ------------------------------
T R U C K D R I V E R S ,  L IG H T  TRUCK ----------------

NONMANUFACTURING -----------------------------------
T R U C K D R I V E R S ,  MEDIUM TRUCK -------------

MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

P U B L I C  U T I L I T I E S  ------------------------------
T R U C K D R I V E R S ,  T R A C T O R - T R A I L E R  ------

MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

P U B L I C  U T I L I T I E S  ------------------------------
S H I P P E R S  --------------------------------------------------------------

MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

R E C E IV E R S  -----------------------------------------------------------
MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

1 . 8 5 5 7 .  70
315 6 . 3 1

1 . 5 4 0 7 .  99
8 33 8 .  90
1 34 3 . 6 7
128 3 . 6 2
4 40 7 . 7 1

32 5 . 8 1
4 0 8 7 .  86
187 9 .  12

1 . 0 7 4 8 . 4 1
95 6 . 3 9

9 7 9 8 . 6 1
6 4 6 8 . 8 3
108 4 . 6 2

50 5 .  57
58 3 .  80
97 5 .  24
28 5 . 9 1
69 4 . 9 7

J A N I T O R S ,  P O R T E R S ,  AND CLEANERS ------
MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

P U B L I C  U T I L I T I E S  ------------------------------

M A T E R IA L  MOVEMENT AND CUSTODIAL 
OCCUPATIONS -  WOMEN

S H I P P E R S  -------------------------------------------------------------
S H I P P E R S  AND R E C E IV E R S  ----------------------------
S H I P P I N G  PACKERS -----------------------------------------

MANUFACTURING -----------------------------------------
NONMANUFACTURING -----------------------------------

F O R K L I F T  OPERATORS -------------------------------------
MANUFACTURING ------------------------------------------

GUARDS ------------------------------------------------------------------
NONMANUFACTURING -----------------------------------

J A N I T O R S ,  P O R T E R S ,  AND CLEANERS ------
MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

P U B L I C  U T I L I T I E S  ------------------------------

1 . 3 1 3
189

1 . 1 2 4
95

26
38

161
51

110

40
37

103
102

606
36

570
38

2 . 8 4
2 . 7 9
3 . 6 3
5 . 4 5
3 . 3 3
5 . 9 4

5 .  34
4 . 4 9

5 .  07  
5 . 7 3
4 .  77
5 .  59  
5 . 4 5
2 .  90
2 . 8 8

3 .  04 
4 . 6 9  
2 .  94  
4 . 6 6

S e e  fo o tn o te s  at e n d  o f  t a b le s .
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Table A-7. Percent increases in average hourly earnings, adjusted for em ploym ent shifts, 
for selected occupational groups in Omaha, N ebr.—Iow a, for selected periods

In d u s try  and o c c u p a t io n a l g r o u p 5
S e p t e m b e r  1972 

to

S e p te m b e r  1973

S e p t e m b e r  1973 
to  O c t o b e r  1974

O c t o b e r  1974 

to

O c t o b e r  1975

O c t o b e r  1975 
to

O c t o b e r  1976

O c t o b e r  1976 
to

O c t o b e r  1977

O c t o b e r  1977 

to

O c t o b e r  1978
13 -m o n th  
in c r e a s e

A nnual ra te  
o f  in c r e a s e

A ll  in d u s t r ie s :
O f f i c e  c l e r i c a l --------- ------------------------------------------------------  _ 6 .2 10.4 9 .6 8 .8 6 .8 7.9 7.4
E l e c t r o n i c  data  p r o c e s s i n g _____________________________ (? ) 9 .9 9 .1 9 .6 6 .3 11.4 6 .9
In d u s tr ia l n u r s e s  ________________________________________ (6 ) (6 ) (6 ) (6 ) (6 ) (6 ) 11.0
S k i l le d  m a in t e n a n c e ________  __ ____________ _ ___ 6 .4 12.6 11.6 9 .1 7.6 9 .2 8 .7
U n s k i lle d  p la n t ____________________________________________ 5 .6 7.5 6 .9 9 .6 9 .4 6 .5 8.4

M a n u fa ctu r in g :
O f f i c e  c l e r i c a l ______________  __ _______________ ___ (M (* ) ( ? ) (? ) o c > (6 )
E le c t r o n i c  data  p r o c e s s i n g ________________________  . ( ‘ ) ( ) ( ) ( > ( ? ) ( ? ) (6 )
In d u s tr ia l  n u r s e s ____ ___ —______________________________ ( ) (6 ) (6 ) (6 ) (6 ) (6 ) (M
S k ille d  m a in te n a n ce _________________________  __  ____ 7.0 10.8 9 .9 10.0 8 .3 8 .5 9 .7
U n s k i l le d  p la n t _____________________________________  __ 6 .9 8.3 7.6 8 .8 11.9 10.2 8 .0

N o n m a n u fa c tu r in g :
O f f i c e  c l e r i c a l ____________________________________________ 6 .0 10.4 9 .6 8.6 6 .9 7 .7 7.3
E le c t r o n i c  data  p r o c e s s in g ________________________ — (? ) 10.7 9 .8 9 .4 6 .4 12.0 6 .6
In d u s tr ia l n u r s e s ----------------------------  ------------------------------- (6 ) (6 ) (6 ) (6 ) (6 ) (M (6 )
U n s k i lle d  p la n t ------------------------------------------------------------------ 4 .9 6 .9 6 .4 10.0 8.1 4 .5 8 .8

Footnotes
1 S ta n d a rd  h o u r s  r e f l e c t  the w o r k w e e k  fo r  w h ich  e m p lo y e e s  r e c e iv e  t h e ir  r e g u la r  s t r a ig h t - t im e  

s a la r i e s  (e x c lu s iv e  o f  pa y  f o r  o v e r t im e  a t r e g u la r  a n d /o r  p r e m iu m  r a t e s ) ,  and the e a r n in g s  c o r r e s p o n d  
to  th e s e  w e e k ly  h o u r s .

2 T h e  m e a n  is  c o m p u te d  f o r  e a c h  jo b  b y  to ta lin g  the e a rn in g s  o f  a l l  w o r k e r s  and d iv id in g  by  
the n u m b e r  o f  w o r k e r s .  T h e  m e d ia n  d e s ig n a te s  p o s it io n — h a lf o f  the w o r k e r s  r e c e iv e  the sa m e  o r  
m o r e  and h a lf r e c e iv e  th e  s a m e  o r  l e s s  than, the ra te  sh ow n . T h e  m id d le  ra n g e  is  d e f in e d  b y  tw o 
r a t e s  o f  pa y ; a fo u r th  o f  the w o r k e r s  e a r n  the sa m e  o r  le s s  than the lo w e r  o f  th e s e  ra te s  and a 
fo u r th  e a r n  the s a m e  o r  m o r e  than  th e  h ig h e r  ra te .

3 E a rn in g s  data  r e la te  o n ly  to  w o r k e r s  w h o s e  s e x  id e n t if ic a t io n  w a s p r o v i d e d  b y  the 
e s ta b lis h m e n t .

4 E x c lu d e s  p r e m iu m  pay f o r  o v e r t im e  and fo r  w o r k  on  w e e k e n d s , h o l id a y s ,  and la te  sh ifts .
5 E s t im a t e s  f o r  p e r io d s  en d in g  p r io r  to  1976 r e la t e  to  m e n  o n ly  fo r  s k il le d  m a in te n a n ce  and 

u n s k il le d  p lant w o r k e r s .  A l l o th e r  e s t im a t e s  r e la t e  to  m e n  and w o m e n .
6 D ata d o  not m e e t  p u b lica t io n  c r i t e r ia  o r  data  n ot a v a ila b le .
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Appendix A.
Scope and Method 
of Survey

In each  o f  the 75 * 1 a re a s  c u r r e n t ly  s u rv ey ed ,  the B u re a u  obtains 
w a g e s  and r e la te d  b e n e f i t s  data f r o m  r e p re se n ta t iv e  e s ta b l ish m en ts  within 
s ix  b r o a d  in d u stry  d iv i s i o n s ;  M an ufactu ring ; tran sp orta t ion ,  c o m m u n ic a t io n ,  
and o th e r  p u b l ic  u t i l i t ie s ;  w h o le s a le  trad e ;  re ta i l  trad e ;  f in a n ce ,  in su ra n c e ,  
and r e a l  e s ta te ;  and s e r v i c e s .  G ov e rn m e n t  o p era t ion s  and the co n s t r u c t io n  
and e x t r a c t iv e  in d u str ie s  a re  e x c lu d ed .  E stab l ish m en ts  having fe w e r  than a 
p r e s c r i b e d  n u m b e r  o f  w o r k e r s  are  a lso  exc lu ded  b e c a u s e  o f  in su f f ic ien t  
e m p lo y m e n t  in the o c c u p a t io n s  studied. A ppend ix  table 1 show s the n um ber  
o f  e s t a b l is h m e n ts  and w o r k e r s  e s t im a ted  to be  within the s c o p e  o f  this  su rv ey ,  
as w e l l  as the n u m b e r  a c tu a l ly  studied.

B u re a u  f ie ld  r e p r e s e n t a t iv e s  obtain data by p e r s o n a l  v is i t s  at 3 - year  
in t e r v a l s .  In e a ch  o f  the two in terven in g  y e a r s ,  in fo rm a tion  on e m p lo y m e n t  
and o c c u p a t io n a l  ea rn in g s  on ly  is  c o l l e c t e d  by  a com bin a t ion  o f  p e r s o n a l  v is it ,  
m a i l  q u e s t io n n a ir e ,  and te lep h on e  in terv iew  f r o m  e sta b l ish m en ts  pa rt ic ip a t in g  
in the p r e v io u s  s u r v e y .

A  s a m p le  o f  the e s ta b l ish m en ts  in the s c o p e  o f  the s u r v e y  is  s e le c t e d  
f o r  study p r i o r  to e a ch  p e r s o n a l  v is i t  su rv e y .  This  sa m p le ,  l e s s  e s ta b 
l i s h m e n ts  w h ich  go  out o f  b u s in e s s  o r  are no lo n g e r  w ithin the in du str ia l  
s c o p e  o f  the s u r v e y ,  is  r e ta in e d  f o r  the fo l low in g  two annual s u r v e y s .  In 
m o s t  c a s e s ,  e s ta b l is h m e n ts  new to the a re a  are  not c o n s i d e r e d  in the s c o p e  
o f  the s u r v e y  until the s e l e c t i o n  o f  a sa m p le  fo r  a p e r s o n a l  v is i t  su rv e y .

T h e  sa m p l in g  p r o c e d u r e s  in volve  deta iled  s tra t i f i ca t io n  o f  all  e s ta b 
l i s h m e n ts  w ith in  the s c o p e  o f  an individual a rea  s u r v e y  b y  in du stry  and 
n u m b e r  o f  e m p l o y e e s .  F r o m  this s tra t i f ied  u n iv e rs e  a p r o b a b i l i t y  sa m p le  
is s e l e c t e d ,  w ith  each  e s ta b l ish m e n t  having a p r e d e te r m in e d  ch a n ce  o f  s e 
l e c t io n .  T o  ob ta in  o p t im u m  a c c u r a c y  at m in im u m  c o s t ,  a g r e a t e r  p r o p o r t io n  
o f  l a r g e  than s m a l l  e s ta b l is h m e n ts  is s e le c t e d .  W hen data are  co m b in e d ,  
each  e s ta b l i s h m e n t  is w e ig h te d  a c c o r d in g  to its p r o b a b i l i ty  o f  s e le c t io n  so  
that u n b ia sed  e s t im a t e s  a r e  gen era ted .  F o r  exam ple ,  i f  one out o f  fou r  
e s ta b l i s h m e n ts  is s e l e c t e d ,  it is given  a w eigh t o f  4 to r e p r e s e n t  i t s e l f  plus 
t h r e e  o t h e r s .  An a lte rn ate  o f  the sam e or ig in a l  p r o b a b i l i ty  is  c h o s e n  in the 
s a m e  in d u s t r y - s i z e  c l a s s i f i c a t i o n  if  data are  not ava ilab le  f r o m  the o r ig in a l  
s a m p le  m e m b e r .  If no su itab le  substitute is ava ilab le ,  additional w eigh t is 
a s s ig n e d  to a s a m p le  m e m b e r  that is s im i la r  to the m i s s in g  unit.
O cc u p a t io n s  and ea rn in g s

O cc u p a t io n s  s e l e c t e d  f o r  study are  c o m m o n  to a v a r ie ty  o f  m a n u fa c 
turing  and n on m an u fa ctu r in g  in d u str ie s ,  and are  o f  the fo l lo w in g  ty p es ;  ( 1) 
O f f i c e  c l e r i c a l ;  (2) p r o f e s s i o n a l  and te ch n ica l ;  (3) m a in te n a n ce ,  t o o l r o o m ,

1 Included in the 75 areas are 5 studies conducted by the Bureau under contract. These areas are 
Akron, Ohio; Birmingham, Ala.; Norfolk—Virginia Beach-Portsmouth and Newport News—Hampton, Va.—N.C. ; 
Poughkeepsie^-Kingston— Newburgh, N .Y .; and Utica—Rome, N.Y. In addition, the Bureau conducts more 
limited area studies in approximately 100 areas at the request of the Employment Standards Administration of 
the U. S. Department of Labor.

and pow erp lan t ;  and (4) m a t e r ia l  m o v e m e n t  and cu stod ia l .  O ccupationa l  
c la s s i f i c a t io n  is b a s e d  on a u n ifo rm  set  o f  j o b  d e s c r ip t i o n s  designed  to take 
accou n t  o f  in te re s ta b l ish m e n t  var ia t ion  in duties  within the sam e job .  
O ccu p a t ion s  s e le c t e d  f o r  study are  l i s te d  and d e s c r i b e d  in appendix B.

U n le ss  o th e r w is e  ind icated , the earn in gs  data fo l low ing  the job  
ti t les  are  f o r  all  in d u str ies  co m b in e d .  E a rn in gs  data f o r  s o m e  o f  the 
o ccu p a t io n s  l i s te d  and d e s c r i b e d ,  o r  f o r  s o m e  in du stry  d iv is ion s  within the 
s c o p e  o f  the su rv ey ,  are  not p r e s e n te d  in the A - s e r i e s  tables beca u se  
e ith er  ( 1) e m p lo y m e n t  in the o ccu p a t io n  is too  s m a l l  to p r ov id e  enough data 
to m e r i t  p resen ta t ion ,  o r  (2 ) th ere  is p o s s ib i l i t y  o f  d i s c l o s u r e  o f  individual 
e s ta b l ish m en t  data. Separate  m e n 's  and w o m e n 's  earn ings data are not 
p r e se n te d  when the n u m ber  o f  w o r k e r s  not identi f ied  by  sex  is 20 p er cen t  
o r  m o r e  o f  the m e n  o r  w o m e n  iden ti f ied  in an o c cu p a t ion .  Earnings data 
not shown s e p a r a t e ly  f o r  in du stry  d iv is io n s  are  included in data fo r  all 
in d u str ies  co m b in e d .  L ik e w is e ,  f o r  o ccu p a t io n s  with m o r e  than one leve l ,  
data are  included  in the o v e r a l l  c la s s i f i c a t i o n  when a s u b c la s s i f i ca t io n  is 
not shown o r  in fo rm a t io n  to s u b c la s s i f y  is not a va ilab le .

O ccu p a t ion a l  e m p lo y m e n t  and earn ings  data are  shown f o r  fu l l - t im e  
w o r k e r s ,  i . e . ,  th ose  h ire d  to w o r k  a re g u la r  w e e k ly  sched ule .  Earnings 
data e x c lu d e  p r e m iu m  pay f o r  o v e r t im e  and f o r  w o r k  on w eekend s ,  ho lidays ,  
and late  sh i f ts .  N on p rod u ct ion  b on u ses  are  exc lu ded ,  but c o s t - o f - l i v i n g  
a l low a n ces  and in cent ive  b o n u se s  are  in cluded . W e e k ly  hours f o r  o f f i c e  
c l e r i c a l  and p r o fe s s i o n a l  and te c h n ica l  o ccu p a t io n s  r e f e r  to the standard 
w o r k w e e k  (roun ded  to the n e a r e s t  half  hour)  f o r  w hich  em p lo y e e s  r e c e iv e  
r e g u la r  s t r a ig h t - t im e  s a la r ie s  ( e x c lu s iv e  o f  pay f o r  o v e r t im e  at regu lar  
a n d /o r  p r e m iu m  ra te s ) .  A v e r a g e  w e e k ly  earn ings  f o r  th ese  o ccu pat ion s  are 
rounded  to the n e a r e s t  half  d o l la r .  V e r t i c a l  l in es  within the distr ibut ion  of 
w o r k e r s  on s o m e  A - t a b le s  ind icate  a change  in the s iz e  o f  the c la s s  in terva ls .

T h e s e  su r v e y s  m e a s u r e  the l e v e l  o f  o c cu p a t ion a l  earnings in an area  
at a p a r t i c u la r  t im e .  C o m p a r is o n s  o f  individual o ccu p a t ion a l  averages  o v e r  
t im e  m a y  not r e f l e c t  e x p e c te d  w a g e  ch a n g e s .  The a v e ra g e s  fo r  individual jobs  
are  a f fe c ted  by  ch anges  in w a g es  and e m p lo y m e n t  pa ttern s .  F o r  exam ple ,  
p r o p o r t io n s  o f  w o r k e r s  e m p lo y e d  by  high- o r  l o w -w a g e  f i r m s  m a y  change, o r  
h ig h -w a g e  w o r k e r s  m a y  advance to be tte r  j o b s  and be re p lac e d  by new 
w o r k e r s  at l o w e r  r a te s .  Such shifts  in e m p lo y m e n t  cou ld  d e c r e a s e  an o c c u 
pational a v e ra g e  even  though m o s t  e s ta b l ish m e n ts  in an a re a  in cre a s e  w ages  
du rin g  the y e a r .  C hanges in earn ings  o f  o c cu p a t ion a l  g rou p s ,  shown in table 
A - 7 ,  a re  b e tte r  in d ica to rs  o f  w age  tren d s  than are  earnings changes fo r  
individual j o b s  within the gro u p s .

A v e r a g e  earn ings  r e f l e c t  c o m p o s i t e ,  a reaw id e  es t im a te s .  Industries 
and e s ta b l ish m en ts  d i f f e r  in pay le v e l  and jo b  sta ffing , and thus contribute  
d i f f e r e n t ly  to the e s t im a te s  f o r  each  jo b .  P a y  a v e ra g e s  m a y  fai l  to r e f le c t  
a c c u r a te ly  the w age  d i f fe re n t ia l  am ong jo b s  in individual estab l ish m en ts .
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A v e r a g e  pay  l e v e ls  f o r  m e n  and w o m e n  in s e le c t e d  o c cu p a t io n s  should 
not be a s su m e d  to r e f l e c t  d i f f e r e n c e s  in pay  o f  the s e x e s  within individual 
e s ta b l ish m en ts .  F a c t o r s  w hich  m a y  con tr ibu te  to d i f f e r e n c e s  in c lude  p r o 
g r e s s io n  within e s ta b l is h e d  rate ran ges  (on ly  the rates  paid in cum bents  a re  
c o l le c t e d )  and p e r f o r m a n c e  o f  s p e c i f i c  duties within the g e n e r a l  s u r v e y  job  
d e s c r ip t i o n s .  Job  d e s c r i p t i o n s  u sed  to c l a s s i f y  e m p lo y e e s  in th ese  su rv e y s  
u su a l ly  a re  m o r e  g e n e r a l i z e d  than th ose  u sed  in individual e s ta b l ish m en ts  
and allow  f o r  m i n o r  d i f f e r e n c e s  am on g  e s ta b l ish m en ts  in s p e c i f i c  duties 
p e r fo r m e d .

O ccu p a t ion a l  e m p lo y m e n t  e s t im a te s  r e p r e s e n t  the tota l  in a l l  e s t a b 
l ish m en ts  within the s c o p e  o f  the study and not the n u m ber  a c tu a l ly  s u rv e y e d .  
B eca u se  o c cu p a t io n a l  s tru c tu re s  am on g  es ta b l ish m e n ts  d i f f e r ,  e s t im a te s  of  
occu p a t ion a l  e m p lo y m e n t  obta ined f r o m  the sam p le  o f  e s ta b l ish m e n ts  studied 
s e r v e  on ly  to ind icate  the re la t iv e  im p o r t a n ce  o f  the jo b s  studied . T h e se  
d i f f e r e n c e s  in o c cu p a t io n a l  s tru c tu re  do not a f fe c t  m a t e r ia l l y  the a c c u r a c y  of  
the earn ings  data.

W age tren d s  f o r  s e le c t e d  o ccu p a t io n a l  g rou p s

The p e r c e n t  in c r e a s e s  p r e s e n te d  in tab le  A - 7  a re  b a se d  on changes 
in a v e ra g e  h o u r ly  e a rn in g s  o f  m en  and w o m e n  in es ta b l ish m e n ts  re p ort in g  the 
trend jo b s  in both the c u r r e n t  and p r e v io u s  year  (m atch ed  e s ta b l is h m e n ts ) .  
The data a re  ad justed  to r e m o v e  the e f fe c t s  on a v e ra g e  earn in gs  o f  e m p l o y 
m ent shifts am on g  es ta b l ish m e n ts  and tu rn o v e r  o f  e s ta b l ish m e n ts  in c lud ed  
in su rv e y  s a m p le s .  The p e r c e n t  in c r e a s e s ,  h o w e v e r ,  a re  st i l l  a f fe c te d  by  
fa c to r s  o th er  than w age  in c r e a s e s .  H ir in g s ,  la y o f fs ,  and tu rn o v e r  m a y  a f fe c t  
an e s ta b l ish m en t  a v e r a g e  f o r  an o ccu p a t io n  when w o r k e r s  a re  paid u n der  plans 
prov id in g  a range o f  w age  ra tes  f o r  indiv idual j o b s .  In p e r io d s  o f  in c r e a s e d  
h ir ing , f o r  e x a m p le ,  n ew  e m p lo y e e s  m a y  en ter  at the b o t to m  o f  the range, 
d e p r e s s in g  the a v e r a g e  without a change in w age  ra tes .

The p e r c e n t  ch a n ges  re la te  to w age  ch anges  betw een  the in dicated  
dates .  When the t im e  span betw een  su r v e y s  is  o th er  than 12 m on th s ,  annual 
rates  a re  shown. (it is  a s su m e d  that w ages  in c r e a s e  at a con stant rate 
between s u r v e y s . )

O ccu pation s  u sed  to com p u te  w age  tren d s  a r e :

O f f i c e  c l e r i c a l  

S e c r e t a r i e s
S t e n o g r a p h e rs ,  g e n e r a l  
S t e n o g r a p h e rs ,  s e n io r  
T y p is t s ,  c l a s s e s  

A  and B
F i l e  c l e r k s ,  c l a s s e s  A , 

B, and C 
M e s s e n g e r s  
S w itch b oa rd  o p e r a t o r s

O f f i c e  c l e r i c a l — Continued

O r d e r  c l e r k s ,  c la s s e s  
A  and B

A ccou n t in g  c l e r k s ,  
c l a s s e s  A  and B 

B ookke eping -m a  chine 
o p e r a t o r s ,  c la s s  B 

P a y r o l l  c l e r k s  
K e y  en try  o p e r a t o r s ,  

c l a s s e s  A  and B
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E le c t r o n i c  data p r o c e s s in g

C om p u ter  s y s te m s  
analysts ,  c la s s e s  
A , B, and C

C om p u ter  p r o g r a m m e r s ,  
c l a s s e s  A , B, and C

C om p u ter  o p e r a t o r s ,  
c l a s s e s  A , B, and C

Industria l  n u rses

R e g is t e r e d  in du str ia l  
n u rse s

P e r c e n t  changes f o r  i 
as f o l l o w s :

Sk i l led  m a in ten a n ce

C a r p e n te r s
E le c t r i c i a n s
P a in te r s
M a ch in is t s
M e c h a n ic s  (m a ch in e ry )
M e c h a n ic s  (m o t o r  v e h ic le )
P ip e fi t te  rs
T o o l  and d ie  m a k e r s

U n sk i l le d  plant

J a n ito rs ,  p o r t e r s ,  and 
c l e a n e r s

M a t e r ia l  handling  la b o r e r s  

a r e a s  in the p r o g r a m  a r e  co m p u ted

1. A v e r a g e  earn ings  a re  c o m p u te d  f o r  e a c h  o c c u p a t io n  f o r  
the 2 y ea rs  being c o m p a r e d .  The a v e r a g e s  a r e  d e r iv e d  
f r o m  earn ings  in th ose  e s ta b l is h m e n ts  w h ich  a re  in 
the s u rv e y  both y e a r s ;  it  is  a s s u m e d  that e m p lo y m e n t  
rem ain s  unchanged.

2. E ach  o ccu p a t ion  is  a s s ig n e d  a w e igh t  b a s e d  on its p r o 
portion ate  em p lo y m e n t  in the o c c u p a t io n a l  g ro u p  in the 
base  y ea r .

3. T h ese  w eights  a re  u se d  to  co m p u te  g ro u p  a v e r a g e s .
E ach  o c c u p a t io n 's  a v e r a g e  e a rn in g s  ( co m p u te d  in step  1) 
is  m u lt ip l ied  by  its w eigh t.  The p r o d u c ts  a re  to ta led  to 
obtain a grou p  a v e ra g e .

4. The ratio  o f  grou p  a v e r a g e s  f o r  2 c o n s e c u t iv e  y e a r s  is 
com pu ted  by  div iding the a v e r a g e  f o r  the c u r r e n t  y e a r  b y  
the a v era g e  f o r  the e a r l i e r  y e a r .  The re s u l t— e x p r e s s e d  
as a p e r c e n t— le s s  100 is  the p e r c e n t  ch a n ge .

F o r  a m o r e  deta iled  d e s c r ip t i o n  o f  the m e th o d  u se d  to com p u te  th ese  
w age  t r e n d s ,  see  " Im p r o v in g  A r e a  W a g e  S u r v e y  I n d e x e s , "  M on th ly  L a b o r  
R e v ie w , January  1973, pp. 52 -5 7 .

E s ta b l is h m e n t  p r a c t i c e s  and su p p le m e n ta ry  w a g e  p r o v i s i o n s

T abulations on s e le c t e d  e s ta b l i s h m e n t  p r a c t i c e s  and s u p p le m e n ta ry  
w age  p r o v i s i o n s  ( B - s e r i e s  ta b les )  a r e  n ot  p r e s e n t e d  in this bu l le t in .  I n f o r 
m a t io n  f o r  th ese  tabulations is c o l l e c t e d  at 3 -y e a r ,  in te r v a ls .  T h e s e  ta b u 
la tions  on m in im u m  en tran ce  s a la r ie s  f o r  in e x p e r i e n c e d  o f f i c e  w o r k e r s ;  shift 
d i f f e r e n t ia ls ;  scheduled  w e e k ly  h o u rs  and d a y s ;  pa id  h o l id a y s ;  paid  v a c a t io n s ;  
and health, in su ra n ce ,  and pen s ion  plan s  a r e  p r e s e n t e d  (in  the B - s e r i e s  ta b le s )  
in p r e v io u s  bulletins f o r  this a re a .
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Appendix table 1. Establishments and workers w ith in  scope of survey and number studied 
in Om aha, Nebr.—Iowa, October 1978

M i n i m u m N u m b e r  o f  e s t a b l i s h m e n t s W o r k e r s  i n  e s t a b l i s h m e n t s

I n d u s t r y  d i v i s i o n  2
e m p l o y m e n t  

i n  e s t a b l i s h - W i t h i n  scop e 
o f  s t u d y  5

W i t h i n  sc op e  o f  s tu d y  4
m e n t s  i n  scop e 

o f  s tu d y
S tu d ie d

N u m b e r P e r c e n t
S tu d ie d

ALL  D I V I S I O N S  ----------------------------------------------------------------- 515 154 1 0 2 * 9 9 9 100 6 2 . 3 6 2
MANUFACTURING --------------------------------------------------------------------------- 50 127 47 29 .«R<I 29 1 9 * 9 4 5
NONMANUFACTURING --------------------------------------------------------------------

T R A N S P O R T A T IO N .  COMMUNICATION. AND
388 107 7 3 . 5 1 5 71 4 2 * 4 1 7

OTHER P U B L I C  U T I L I T I E S  5 -------------------------------------------- 50 58 1 7 1 7 * 2 8 4 17 1 3 , 1 1 1
UHOLESALE TRADE 6 --------------------------------------------------------------- 50 75 16 8 * 4 9 7 8 2 . 7 8 2
R E T A I L  TRADE 6 ---------------------------------------------------------------------- 50 117 30 2 3 . 3 3 8 23 1 2 . 9 3 2
F I N A N C E .  IN S U R A N C E .  AND REAL E S T A T E 6 --------------- 50 67 17 1 8 . 9 7 0 18 8 . 8 3 2
S E R V I C E S 6 7-------------------------------------------------------------------------------- 50 75 27 9 , 9 2 6 10 8 . 8 0 0

1 T h e  O m ah a  S ta n d a rd  M e tr o p o lita n  S ta t is t ic a l A r e a ,  as d e f in e d  b y  the O ff ic e  
o f  M a n a g e m e n t  and B u d get th rou g h  F e b r u a r y  1974, c o n s is t s  o f  D o u g la s  and S a rp y  
C o u n t ie s ,  N e b r . ;  and  P o tta w a tta m ie  C ou n ty , Iow a. T h e  " w o r k e r s  w ith in  s c o p e  o f  
s tu d y " e s t im a t e s  sh o w n  in th is  ta b le  p r o v id e  a r e a s o n a b ly  a c c u r a t e  d e s c r ip t io n  o f  
the s i z e  and c o m p o s i t i o n  o f  the la b o r  f o r c e  in clu d e d  in the s u r v e y . E s t im a t e s  a re  
n ot in te n d e d , h o w e v e r ,  f o r  c o m p a r is o n  w ith  o th e r  e m p lo y m e n t  in d e x e s  to  m e a s u r e  
e m p lo y m e n t  tr e n d s  o r  le v e ls  s in c e  (1 ) p lanning  o f  w age s u r v e y s  r e q u ir e s  e s t a b l is h 
m e n t  data  c o m p il e d  c o n s id e r a b ly  in a d v a n ce  o f  the p a y r o l l  p e r io d  s tu d ie d , and (2 ) 
s m a ll  e s t a b l is h m e n t s  a r e  e x c lu d e d  f r o m  the s c o p e  of the s u r v e y .

2 T h e  1972 e d it io n  o f the S ta n d a rd  In d u s tr ia l C la s s i f ic a t io n  M anual w as u se d  
in  c la s s i fy in g  e s t a b l is h m e n t s  by in d u s tr y  d iv is io n . H o w e v e r , a l l  g o v e r n m e n t  o p e r a 
t io n s  a r e  e x c lu d e d  f r o m  the s c o p e  o f  the s u r v e y .

3 In c lu d e s  a l l  e s ta b lis h m e n ts  w ith  to ta l e m p lo y m e n t  at o r  a b o v e  the m in im u m  
lim it a t io n .  A l l  o u t le ts  (w ith in  the a r e a )  o f  co m p a n ie s  in  in d u s t r ie s  su ch  a s  t r a d e ,

f in a n c e ,  a u to  r e p a ir  s e r v i c e ,  and m o t io n  p ic tu r e  t h e a te rs  a r e  c o n s id e r e d  a s  one 
e s ta b lis h m e n t .

4 In c lu d e s  a l l  w o r k e r s  in  a ll  e s ta b l is h m e n ts  w ith  to ta l e m p lo y m e n t  (w ith in  
the a r e a )  at o r  a b o v e  the m in im u m  lim ita t io n .

5 A b b r e v ia te d  to  " p u b l ic  u t i l i t ie s "  in  the A - s e r i e s  ta b le s .  T a x ic a b s  and 
s e r v i c e s  in c id e n ta l to  w a te r  t r a n s p o r ta t io n  a r e  e x c lu d e d . O m a h a 's  g a s ,  e le c t r i c  
u t i l i t ie s ,  and lo c a l - t r a n s i t  s y s t e m s  a r e  m u n ic ip a l ly  o p e r a t e d  and  a r e  e x c lu d e d  by 
d e f in it io n  f r o m  the s c o p e  o f  the stu d y .

6 S e p a ra te  p r e s e n ta t io n  o f data is  not m a d e  fo r  th is  d iv is io n .
7 H o te ls  and m o t e ls ;  la u n d r ie s  and o th e r  p e r s o n a l s e r v i c e s ;  b u s in e s s  s e r v i c e s ;  

a u to m o b i le  r e p a i r ,  r e n ta l ,  and p a rk in g ; m o t io n  p ic t u r e s ;  n o n p ro fit  m e m b e r s h ip  
o r g a n iz a t io n s  (e x c lu d in g  r e l ig io u s  and c h a r ita b le  o r g a n iz a t io n s ) ;  and e n g in e e r in g  and 
a r c h i t e c t u r a l  s e r v i c e s .
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Appendix B.
Occupational
Descriptions

T h e  p r i m a r y  p u r p o s e  o f  p r e p a r in g  job  d e s c r ip t i o n s  f o r  the Bu
r e a u 's  w a g e  s u r v e y s  is to a s s i s t  its f ie ld  staff in c la s s i fy in g  into ap p ro -  
r ia te  o c c u p a t io n s  w o r k e r s  w ho are  e m p loy ed  under a v a r ie t y  o f  p a y r o l l  
t i t le s  and d i f f e r e n t  w o r k  a rra n g e m e n ts  f r o m  esta b l ish m en t  to e s ta b l is h 
m e n t  and f r o m  a r e a  to a r e a .  Th is  p e r m it s  the grouping o f  o c cu p a t io n a l  
w a g e  ra te s  r e p r e s e n t i n g  c o m p a r a b le  jo b  content.  B e c a u s e  o f  this  e m 
p h a s is  on  in t e r e s t a b l i s h m e n t  and in te r a r e a  c o m p a r a b i l i ty  o f  o c cu p a t io n a l  
con ten t,  the B u r e a u 's  j o b  d e s c r i p t i o n s  m a y  d i f f e r  s ign i f ican t ly  f r o m  th ose  
in u se  in in d iv id ua l e s ta b l is h m e n ts  o r  th ose  p r e p a r e d  f o r  o th er  p u r 
p o s e s .  In apply ing  th ese  j o b  d e s c r i p t i o n s ,  the B u re a u 's  f ie ld  e c o n o m is t s  
a re  in s t ru c te d  to e x c lu d e  w ork in g  s u p e r v i s o r s ;  a p p re n t ice s ;  and p a r t -  
t im e ,  t e m p o r a r y ,  and p r o b a t io n a r y  w o r k e r s .  H andicapped w o r k e r s  w h o s e  
ea rn in gs  are  r e d u c e d  b e c a u s e  o f  th e ir  handicap are  a lso  exc lu d e d .  
L e a r n e r s ,  b e g in n e r s ,  and t r a in e e s ,  u n less  s p e c i f i c a l l y  included in the 
jo b  d e s c r i p t i o n s ,  a re  e x c lu d e d .

Office

S E C R E T A R Y
A s s ig n e d  as a p e r s o n a l  s e c r e t a r y ,  n o r m a l ly  to on e  in div idual.  M a in 

tains a c l o s e  and h igh ly  r e s p o n s iv e  re la t io n sh ip  to the d a y - t o -d a y  a c t iv i t ie s  o f  
the s u p e r v i s o r .  W o r k s  f a i r l y  independently  r e c e iv in g  a m in im u m  o f  deta iled  
s u p e r v i s i o n  and g u id a n ce .  P e r f o r m s  v a r ied  c l e r i c a l  and s e c r e t a r i a l  duties 
re q u ir in g  a k n o w le d g e  o f  o f f i c e  routine  and u nderstanding o f  the o rg a n iz a t io n ,  
p r o g r a m s ,  and p r o c e d u r e s  r e la t e d  to the w o r k  of  the s u p e r v i s o r .

E x c lu s  ions

Not all  p o s i t io n s  that a re  titled " s e c r e t a r y "  p o s s e s s  the above  c h a r 
a c t e r i s t i c s .  E x a m p le s  o f  p o s i t io n s  w hich  are exc lu ded  f r o m  the def in it ion  
are  as f o l l o w s :

a. P o s i t i o n s  w h ich  do  not m e e t  the " p e r s o n a l "  s e c r e t a r y  c o n c e p t  
d e s c r i b e d  a b ov e ;

b .  S t e n o g r a p h e r s  not fu l ly  tra in ed  in s e c r e t a r ia l - t y p e  du t ies ;

c .  S t e n o g r a p h e r s  s e r v in g  as o f f i c e  assistants  to a g rou p  o f  p r o 
f e s s i o n a l ,  te c h n ic a l ,  o r  m a n a g e r ia l  p e r s o n s ;

d. A s s i s t a n t - t y p e  p o s i t io n s  w h ich  entail m o r e  d i f f i cu l t  o r  m o r e  r e 
s p o n s ib l e  t e c h n ic a l ,  a d m in is t ra t iv e ,  o r  s u p e r v i s o r y  du ties  which  
a re  not ty p ic a l  o f  s e c r e t a r i a l  w o r k ,  e .g . ,  A d m in is t r a t iv e  A s s i s t 
ant, o r  E x e c u t iv e  A s s is ta n t ;
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e. P o s i t io n s  w h ich  do not f it  any o f  the situations l is ted  in the 
s e c t i o n s  b e lo w  ti t led  " L e v e l  o f  S u p e r v i so r ,  "  e .g . ,  s e c r e t a r y  to the 
p r e s id e n t  o f  a c o m p a n y  that e m p lo y s ,  in all , o v e r  5, 000 p e r s o n s ;

f .  T r a in e e s .

C la s s i f i c a t io n  by L e v e l

S e c r e t a r y  j o b s  w h ich  m e e t  the above c h a r a c t e r i s t i c s  are  m a tch ed  at 
one o f  f ive  l e v e l s  a c c o r d in g  to (a) the le v e l  o f  the s e c r e t a r y 's  s u p e r v is o r  
within the c o m p a n y 's  o rg a n iz a t io n a l  s tru c tu re  and, (b) the le v e l  o f  the 
s e c r e t a r y ' s  r e s p o n s ib i l i t y .  The ch a r t  fo l lo w in g  the exp lanations o f  these two 
fa c t o r s  in d ica tes  the l e v e l  o f  the s e c r e t a r y  f o r  each  com bin at ion  o f  the 
f a c t o r s .

L e v e l  o f  S e c r e t a r y ' s  S u p e r v i s o r  (LS)

S e c r e t a r i e s  should  be m a tch e d  at one o f  the fou r  LS le v e ls  d e s c r i b e d  
b e lo w  a c c o r d in g  to the le v e l  o f  the s e c r e t a r y ' s  s u p e r v i s o r  within the com p a n y  
o r g a n iz a t io n a l  s t r u c t u r e .

a. S e c r e t a r y  to the s u p e r v i s o r  o r  head o f  a s m a l l  o rgan iza t ion a l  
unit ( e .g . ,  f e w e r  than about 25 o r  30 p e r s o n s ) ;  o r

LS—1
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b. S e c r e t a r y  to a n o n s u p e r v i s o r y  sta ff  s p e c ia l i s t ,  p r o fe s s i o n a l  
e m p lo y e e ,  a d m in is t ra t iv e  o f f i c e r  o r  ass is tan t ,  sk i l led  tech n ic ian  
o r  exp e r t .  (N O T E : M a n y  c o m p a n ie s  a ss ig n  s te n o g r a p h e r s ,
ra th er  than s e c r e t a r i e s  as d e s c r i b e d  above ,  to this  l e v e l  o f  
s u p e r v i s o r y  o r  n o n s u p e r v is o r y  w o r k e r . )

LS— 2 a. S e c r e t a r y  to an e x e c u t iv e  o r  m a n a g e r ia l  p e r s o n  w h o s e  r e s p o n 
s ib i l i ty  is  not equiva lent  to one o f  the s p e c i f i c  l e v e l  s ituations in 
the def in it ion  f o r  LS—3, but w h o s e  o rg a n iz a t io n a l  unit n o rm a l ly  
n u m bers  at l e a s t  s e v e r a l  d o z e n  e m p lo y e e s  and is u su a l ly  d iv ided  
into o rg a n iz a t io n a l  s e g m e n ts  w h ich  are  often , in turn, fu r th er  
su bd iv ided .  In s o m e  c o m p a n ie s ,  this  l e v e l  in c lud es  a w ide  range 
o f  o rg a n iz a t io n a l  e c h e lo n s ;  in o th e r s ,  on ly  one o r  two; o r

b. S e c r e t a r y  to the head o f  an indiv idual plant, f a c to r y ,  e tc . ,  (o r  
o th er  equiva lent  le v e l  o f  o f f i c ia l )  that e m p lo y s ,  in all , f e w e r  
than 5, 000 p e r s o n s .

LS~3

LS—4

a. S e c r e t a r y  to the ch a irm a n  o f  the b oa rd  o r  p r e s id e n t  o f  a com p a n y  
that e m p lo y s ,  in all,  f e w e r  than 100 p e r s o n s ;  o r

b.  S e c r e t a r y  to a c o r p o r a t e  o f f i c e r  (o th e r  than ch a irm a n  o f  the 
b o a r d  o r  p r e s id e n t )  o f  a c o m p a n y  that e m p lo y s ,  in all , o v e r  100 
but f e w e r  than 5, 000 p e r s o n s ;  o r

c .  S e c r e t a r y  to the head ( im m e d ia t e ly  b e lo w  the o f f i c e r  le v e l )  o v e r  
e ith er  a m a j o r  c o r p o r a t e w id e  fun ction a l  a c t iv ity  ( e .g . ,  m a rk e t in g ,  
r e s e a r c h ,  o p e r a t io n s ,  in du str ia l  r e la t io n s ,  e tc . )  o r  a m a j o r  
g e o g r a p h ic  o r  o rg a n iz a t io n a l  s e g m e n t  ( e .g . ,  a re g io n a l  h ead q u a r 
t e r s ;  a m a j o r  d iv is ion )  o f  a co m p a n y  that e m p lo y s ,  in all , o v e r  
5, 000 but f e w e r  than 2 5 ,0 0 0  e m p lo y e e s ;  o r

d. S e c r e t a r y  to the head o f  an individual plant, fa c t o r y ,  e t c . ,  (or  
o th er  equ iva lent  l e v e l  o f  o f f i c ia l )  that e m p lo y s ,  in all , o v e r  
5, 000 p e r s o n s ;  o r

e. S e c r e t a r y  to the head o f  a la r g e  and im p ortan t  o rga n iza t io n a l  
s e g m e n t  ( e .g . ,  a m id d le  m a n a g e m e n t  s u p e r v i s o r  o f  an o r g a n i 
za t ion a l  s e g m e n t  o ften  in vo lv in g  as m a n y  as s e v e r a l  hundred 
p e r s o n s )  o f  a co m p a n y  that e m p lo y s ,  in all , o v e r  25, 000 p e r s o n s .

a. S e c r e t a r y  to the c h a ir m a n  o f  the b oa rd  o f  p r e s id e n t  o f  a com p a n y  
that e m p lo y s ,  in all , o v e r  100 but f e w e r  than 5, 000 p e r s o n s ;  o r

b. S e c r e t a r y  to a c o r p o r a t e  o f f i c e r  (o th er  than the ch a irm a n  o f  the 
b oa rd  o r  p r e s id e n t )  o f  a c o m p a n y  that e m p lo y s ,  in all,  o v e r  5, 000 
but fe w e r  than 25, 000 p e r s o n s ;  o r

c .  S e c r e t a r y  to the head, im m e d ia t e ly  b e lo w  the c o r p o r a t e  o f f i c e r  
le v e l ,  o f  a m a j o r  s e g m e n t  o r  s u b s id ia r y  o f  a c o m p a n y  that 
e m p lo y s ,  in all , o v e r  25, 000 p e r s o n s .

N O T E : The te r m  " c o r p o r a t e  o f f i c e r "  u sed  in the above  LS defin it ion
r e f e r s  to th ose  o f f i c i a l s  w h o  have a s ig n i f i c a n t  c o r p o r a t e w id e  p o l i cy m a k in g  
ro le  with r e g a r d  to m a j o r  co m p a n y  a c t iv i t ie s .  T h e  t it le  " v i c e  p r e s id e n t ,  "  
though n o r m a l ly  in d ica t ive  o f  this  r o l e ,  d o e s  not in all c a s e s  identi fy  such

S E C R E T A R Y — Continued
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p o s i t io n s .  V ic e  p res id en ts  w h ose  p r i m a r y  r e s p o n s ib i l i ty  is to act p e r s o n a l ly  
on individual c a s e s  o r  t ran sa ct ion s  ( e .g . ,  a p p rove  o r  deny individual loan  
o r  c r e d i t  act ions ;  adm in is ter  individual t ru s t  a ccou n ts ;  d i r e c t ly  s u p e r v is e  a 
c l e r i c a l  staff)  are not c o n s id e r e d  to be " c o r p o r a t e  o f f i c e r s "  f o r  p u r p o s e s  
o f  applying the def in ition .

L e v e l  o f  S e c r e t a r y 's  R e s p o n s ib i l i ty  (L R )

This fa c to r  evaluates  the nature o f  the w o r k  re la t ion sh ip  betw een  
the s e c r e t a r y  and the s u p e r v is o r ,  and the extent to w hich  the s e c r e t a r y  is 
ex p e c te d  to e x e r c i s e  in itiative  and ju d g m e n t .  S e c r e t a r i e s  should be m a tch e d  
at LR—1 o r  LR—2 d e s c r ib e d  b e low  a c c o r d in g  to th e ir  l e v e l  o f  r e s p o n s ib i l i ty .

L e v e l  o f  R e s p o n s ib i l i ty  1 (LR—1)

P e r f o r m s  var ied  s e c r e t a r ia l  du ties  includ ing o r  c o m p a r a b le  to m o s t  
o f  the fo l low ing :

a. A n sw e r s  te lephon es ,  g r e e t s  p e r s o n a l  c a l l e r s ,  and open s  in
co m in g  m a i l .

b. A n sw e rs  te lephone r e q u e sts  w h ich  have standard a n s w e r s .  M ay 
re p ly  to req u ests  by send ing a f o r m  le t te r .

c .  R e v ie w s  c o r r e s p o n d e n c e ,  m e m o r a n d a ,  and r e p o r ts  p r e p a r e d  by 
o th ers  f o r  the s u p e r v i s o r ' s  s ign atu re  to en su re  p r o c e d u r a l  and 
ty pograp h ica l  a c c u r a c y .

d. Maintains s u p e r v i s o r ' s  ca le n d a r  and m a k e s  appointm ents  as 
in stru cted .

e. T y p e s ,  takes and t r a n s c r ib e s  d ic ta t ion ,  and f i l e s .

L e v e l  o f  R e s p o n s ib i l i ty  2 (LR—2)

P e r f o r m s  duties d e s c r i b e d  u nder  L R —1 and, in addition p e r f o r m s  
tasks req u ir in g  g r e a t e r  ju dgm ent,  in it ia t ive ,  and k n ow led g e  o f  o f f i c e  functions 
including o r  co m p a ra b le  to m o s t  o f  the f o l low in g :

a. S creen s  te lephone and p e r s o n a l  c a l l e r s ,  d e te rm in in g  w h ich  can 
be handled by the s u p e r v i s o r ' s  su b o rd in a te s  o r  o th er  o f f i c e s .

b .  A n sw e rs  req u ests  w hich  r e q u ir e  a d eta iled  k n ow led g e  o f  o f 
f i c e  p r o c e d u r e s  o r  c o l l e c t i o n  o f  in fo rm a t io n  f r o m  f i l e s  o r  
o th er  o f f i c e s .  M ay s ign  rou tin e  c o r r e s p o n d e n c e  in own o r  
s u p e r v i s o r ' s  nam e.

c .  C o m p i le s  o r  a s s is t s  in c o m p i l in g  p e r i o d i c  r e p o r ts  on the b a s is  
o f  gen era l  in st ru c t io n s .
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S E C R E T A R Y — Con tin ued

L e v e l  o f  R e s p o n s ib i l i t y  2 (LR —2)— Continued

d. S ch ed u les  tentat ive  appointm ents  without p r i o r  c l e a r a n c e .  A s 
s e m b le s  n e c e s s a r y  back grou n d  m a t e r ia l  for  s ch ed u led  m e e t in g s .  
M akes  a r r a n g e m e n ts  f o r  m eet in g s  and c o n fe r e n c e s .

e. E xp la in s  s u p e r v i s o r ' s  req u ire m e n ts  to oth er  e m p lo y e e s  in su p e r 
v i s o r ' s  unit .  (A ls o  ty p es ,  takes d ic ta tion ,  and f i l e s . )

The f o l l o w in g  tabulation  show s the le v e l  of the s e c r e t a r y  f o r  e a ch  
LS and L R  com bin a t ion .

L e v e l  o f  s e c r e t a r y ' s  
______s u p e r v i s o r ______ L e v e l  o f  s e c r e t a r y 's  r e s p o n s ib i l i ty  

L R - 1 LR—2

L S - 1 __________________________________________  C la s s  E C la s s  D
L S - 2 __________________________________________  C la ss  D C la s s  C
L S - 3 __________________________________________  C la s s  C C la s s  B
L S - 4 __________________________________________  C la s s  B C la s s  A

S T E N O G R A P H E R

P r i m a r y  duty is to take d ic ta tion  using shorthand, and to t r a n s c r ib e  
the d ic ta t io n .  M ay  a lso  type f r o m  w ritten  cop y .  M ay op er a te  f r o m  a s ten o 
g r a p h ic  p o o l .  M a y  o c c a s i o n a l l y  t r a n s c r ib e  f r o m  v o ic e  r e c o r d in g s  ( i f  p r im a r y  
duty is  t r a n s c r ib in g  f r o m  r e c o r d in g s ,  see  T r a n s c r ib in g -M a c h in e  T y p is t ) .

N O T E : T h is  j o b  is d is t in g u ish ed  f r o m  that o f  a s e c r e t a r y  in that a
s e c r e t a r y  n o r m a l ly  w o r k s  in a con fid en t ia l  re la t ion sh ip  with on ly  one m a n 
ager  o r  e x e c u t iv e  and p e r f o r m s  m o r e  r e s p o n s ib le  and d i s c r e t i o n a r y  tasks 
as d e s c r i b e d  in the s e c r e t a r y  j o b  def in it ion .

S te n o g r a p h e r ,  G e n e r a l

D ic ta t ion  in v o lv e s  a n o r m a l  routine v o ca b u la ry .  M ay  m ain ta in  f i l e s ,  
k e e p  s im p le  r e c o r d s ,  o r  p e r f o r m  oth er  r e la t iv e ly  routine c l e r i c a l  ta sk s .

S te n o g r a p h e r ,  S en ior

D ic ta t ion  in v o lv e s  a va r ie d  tech n ica l  o r  s p e c ia l i z e d  v o c a b u la r y  such 
as in l e g a l  b r i e f s  o r  r e p o r t s  on s c ie n t i f i c  r e s e a r c h .  M ay  a lso  se t  up and 
m a in ta in  f i l e s ,  k e e p  r e c o r d s ,  e tc .

OR

P e r f o r m s  s t e n o g r a p h ic  duties  requ ir in g  s ign if ican t ly  g r e a t e r  inde
p e n d e n ce  and r e s p o n s i b i l i t y  than s ten og ra p h er ,  gen era l ,  as e v id en ced  by the 
fo l lo w in g :  W o r k  r e q u i r e s  a high d e g r e e  o f  s ten ograph ic  sp eed  and a c c u r a c y ;
a th orou gh  w o rk in g  k n o w le d g e  o f  g e n era l  b u s in e ss  and o f f i c e  p r o c e d u r e ;  and

S T E N O G R A P H E R — Continued

o f  the s p e c i f i c  b u s in e s s  o p e r a t io n s ,  o rg a n iza t ion ,  p o l i c i e s ,  p r o c e d u r e s ,  f i le s ,  
w o r k f lo w ,  e tc .  U s e s  this k n ow led g e  in p e r fo r m in g  s ten ogra p h ic  duties and 
r e s p o n s ib le  c l e r i c a l  tasks such as m aintain ing  fo l low u p  f i l e s ;  a ssem blin g  
m a t e r ia l  f o r  r e p o r t s ,  m e m o r a n d a ,  and le t te r s ;  c o m p o s in g  s im p le  le tters  
f r o m  gen e ra l  in st ru c t io n s ;  readin g  and routing in com in g  m a i l ;  and answering 
routine q u es t ion s ,  e tc .

T R A N S C R IB IN G -M A C H IN E  T Y P IS T

P r i m a r y  duty is to type c o p y  o f  v o i c e  r e c o r d e d  dic tation  which does  
not involve  va r ie d  te c h n ica l  o r  s p e c ia l i z e d  v o c a b u la r y  such as that used in 
le g a l  b r i e f s  o r  r e p o r ts  on s c ie n t i f i c  r e s e a r c h .  M ay a lso  type f ro m  written  
co p y .  M ay  m ain ta in  f i l e s ,  k e e p  s im p le  r e c o r d s ,  o r  p e r f o r m  other re la t iv e ly  
routine c l e r i c a l  ta sk s .  (See S ten ograp h er  def in it ion  f o r  w o r k e r s  involved 
with shorthand d ic ta tion .)

TY P IS T

U s e s  a ty p e w r it e r  to m a k e  c o p ie s  o f  v a r iou s  m a t e r ia ls  o r  to m ake 
out b i l ls  a fter  ca lcu la t io n s  have been  m a d e  by another p e r s o n .  May include 
typing o f  s te n c i ls ,  m a t s ,  o r  s im i l a r  m a t e r ia ls  f o r  u se  in duplicating p r o c 
e s s e s .  M ay  do c l e r i c a l  w o rk  in volv in g  little  s p e c ia l  training, such as 
keepin g  s im p le  r e c o r d s ,  f i l i n g  r e c o r d s  and r e p o r ts ,  o r  sort ing  and 
d is tr ibu t in g  in com in g  m a i l .

C la s s  A . P e r f o r m s  one o r  m o r e  o f  the f o l l o w in g : Typing m a te r ia l
in final f o r m  when it in vo lves  co m bin in g  m a t e r ia l  f r o m  s e v e r a l  s o u r c e s ;  
o r  r e s p o n s ib i l i t y  f o r  c o r r e c t  sp e l l in g ,  sy l la b ica t io n ,  punctuation, e tc . ,  of 
te ch n ica l  o r  unusual w o r d s  o r  f o r e ig n  language m a t e r ia l ;  o r  planning lay 
out and typing o f  c o m p l i c a t e d  s ta t is t ica l  tab les  to m ain ta in  u n iform ity  and 
ba lan ce  in spac in g .  M a y  type routine  f o r m  le t te r s ,  vary in g  deta ils  to suit 
c i r c u m s t a n c e s .

C la s s  B . P e r f o r m s  one o r  m o r e  o f  the f o l l o w in g : C opy  typing f ro m
rough o r  c l e a r  d r a f ts ;  o r  routine typing o f  f o r m s ,  in su ran ce  p o l i c ie s ,  e tc . ;  
o r  setting up s im p le  standard tabulations;  o r  cop y in g  m o r e  c o m p le x  tables 
a lrea d y  s e t  up and s p a c e d  p r o p e r ly .

F IL E  C L E R K

F i l e s ,  c l a s s i f i e s ,  and r e t r i e v e s  m a t e r ia l  in an estab lish ed  fil ing 
s y s te m .  M ay p e r f o r m  c l e r i c a l  and m an u a l  tasks req u ire d  to maintain  f i le s .  
P o s i t io n s  are  c la s s i f i e d  into le v e ls  on the b as is  o f  the fo l low in g  def in it ions .

C la s s  A . C la s s i f i e s  and in d exes  f i le  m a t e r ia l  such as c o r r e s p o n d 
en ce ,  r e p o r t s ,  t e c h n ica l  d o c u m e n t s ,  e tc . ,  in an es ta b l ish ed  f iling sys tem  
contain ing  a n u m ber  o f  va r ie d  su b je c t  m a t te r  f i l e s .  M ay also f i le  this 
m a t e r ia l .  M a y  k eep  r e c o r d s  o f  v a r io u s  types  in con ju n ct ion  with the f i le s .  
M ay lead a s m a l l  g rou p  o f  lo w e r  l e v e l  f i le  c l e r k s .

C la ss  B . S o r t s ,  c o d e s ,  and f i le s  u n c la s s i f i e d  m a t e r ia l  by s im p le  
( su b je c t  m a t te r )  head ings  o r  p a r t ly  c la s s i f i e d  m a t e r ia l  by f in er  subheadings. 
P r e p a r e s  s im p le  re la te d  index and c r o s s - r e f e r e n c e  a ids .  As requested , 
l o c a t e s  c l e a r l y  iden ti f ied  m a t e r ia l  in f i le s  and f o r w a r d s  m a t e r ia l .  M ay 
p e r f o r m  re la ted  c l e r i c a l  tasks r e q u ir e d  to m ain ta in  and s e r v i c e  f i le s .
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F IL E  C L E R K — Continued

C la s s  C . P e r f o r m s  rou tin e  f i l in g  o f  m a t e r ia l  that has a lre a d y  been  
c la s s i f i e d  o r  w h ich  is e a s i l y  c la s s i f i e d  in a s im p le  s e r ia l  c la s s i f i c a t i o n  
s y s te m  ( e .g . ,  a lp h abet ica l ,  c h r o n o lo g i c a l ,  o r  n u m e r ic a l ) .  As  r e q u e ste d ,  
lo c a t e s  r e a d i ly  a va i lab le  m a t e r ia l  in f i l e s  and f o r w a r d s  m a t e r ia l ;  and m a y  
f i l l  out w ith d raw a l  c h a r g e .  M a y  p e r f o r m  s im p le  c l e r i c a l  and m anual tasks 
re q u ire d  to m a in ta in  and s e r v i c e  f i l e s .

MESSENGER

P e r f o r m s  v a r io u s  rou tin e  duties such  as running e r r a n d s ,  op erat in g  
m i n o r  o f f i c e  m a c h in e s  such as s e a le r s  o r  m a i l e r s ,  open ing and d is tr ibu t in g  
m a i l ,  and o th e r  m i n o r  c l e r i c a l  w o r k .  E x c lu d e  p o s i t io n s  that r e q u ir e  
o p er a t ion  o f  a m o t o r  v e h ic le  as a s ign i f i c a n t  duty.

SW ITCH BO ARD  O P E R A T O R

O p e ra te s  a te lep h on e  sw itch b o a rd  o r  c o n s o l e  u sed  with a p r iv a te  
branch  exch an ge  (P B X )  s y s te m  to r e la y  in com in g ,  outgoing , and in t r a s y s te m  
c a l l s .  M ay  p r o v id e  in fo rm a t io n  to c a l l e r s ,  r e c o r d  and tr a n s m it  m e s s a g e s ,  
k eep  r e c o r d  o f  c a l l s  p la ce d  and to l l  c h a r g e s .  B e s id e s  op era t in g  a te lephon e  
s w itch b oa rd  o r  c o n s o l e ,  m a y  a lso  type o r  p e r f o r m  routine  c l e r i c a l  w o r k  
(typing o r  rou tin e  c l e r i c a l  w o r k  m a y  o c c u p y  the m a j o r  p o r t io n  o f  the w o r k e r ' s  
t im e ,  and is u su a l ly  p e r f o r m e d  w hile  at the sw itch b o a rd  o r  c o n s o l e ) .  C h ie f  
o r  lead o p e r a t o r s  in e s ta b l is h m e n ts  e m p lo y in g  m o r e  than one o p e r a t o r  a re '  
exc lu d ed .  F o r  an o p e r a t o r  who a lso  acts  as a r e c e p t io n is t ,  se e  S w itch board  
O p e r a t o r - R e c e p t i o n i s t .

SW ITC H B O A R D  O P E R A  T O R -R E C E P T IO N IS T

At a s in g le -p o s i t i o n  te leph on e  sw itch b o a rd  o r  c o n s o l e ,  acts  both as 
an o p e r a t o r — se e  Sw itch board  O p e r a t o r — and as a r e c e p t io n is t .  R e c e p 
t i o n is t 's  w o r k  in v o lv es  such du ties  as gre e t in g  v i s i t o r s :  d e t e r m in in g  nature 
o f  v i s i t o r 's  b u s in e s s  and p r o v id in g  a p p ro p r ia te  in fo rm a t io n ;  r e f e r r in g  v is i t o r  
to a p p ro p r ia te  p e r s o n  in the o rg a n iz a t io n  o r  con tact in g  that p e r s o n  by  te l e 
phone and a rra n g in g  an appointm ent;  k eep in g  a log  o f  v i s i t o r s .

O R D E R  C L E R K

R e c e i v e s  w r it ten  o r  v e r b a l  c u s t o m e r s '  p u rch a se  o r d e r s  f o r  m a t e r ia l  
o r  m e r c h a n d is e  f r o m  c u s t o m e r s  o r  sa le s  p e o p le .  W o r k  ty p ic a l ly  in vo lves  
so m e  c o m b in a t io n  o f  the f o l lo w in g  du t ies :  Quoting  p r i c e s ;  d e te rm in in g
ava ilab il ity  o f  o r d e r e d  i t e m s  and su g gest in g  substitu tes  when n e c e s s a r y ;  
adv is in g  e x p e c te d  d e l i v e r y  date and m eth od  o f  d e l i v e r y ;  r e c o r d in g  o r d e r  and 
c u s t o m e r  in fo rm a t io n  on o r d e r  sh ee ts ;  ch eck in g  o r d e r  sh eets  fo r  a c c u r a c y  
and a dequ acy  o f  in fo rm a t io n  r e c o r d e d ;  a sce r ta in in g  c r e d i t  rating  o f  c u s t o m e r ;  
furn ish in g  c u s t o m e r  with a c k n o w le d g e m e n t  o f  r e c e ip t  o f  o r d e r ;  f o l lo w in g  up 
to se e  that o r d e r  is d e l i v e r e d  by the s p e c i f i e d  date o r  to le t  c u s t o m e r  know 
o f  a d e lay  in d e l i v e r y ;  m a in ta in in g  o r d e r  f i le ;  ch e ck in g  shipping in v o ice  
against o r ig in a l  o r d e r .

E x c lu d e  w o r k e r s  paid on  a c o m m i s s i o n  b a s is  o r  w h o s e  duties  in
clude  any o f  the f o l l o w in g : R e c e iv in g  o r d e r s  f o r  s e r v i c e s  ra th er  than f o r
m a t e r ia l  o r  m e r c h a n d is e ;  p r o v id in g  c u s t o m e r s  with con su lta t iv e  a d v ice  u sing  
k n ow led g e  ga in ed  f r o m  en g in e e r in g  o r  ex te n s iv e  te c h n ic a l  train ing ; e m p h a 
s iz in g  se l l in g  s k i l l s ;  handling m a t e r ia l  o r  m e r c h a n d is e  as an in teg ra l  p a rt  
o f  the jo b .

O R D E R  C LE R K — Continued

P o s i t io n s  are  c la s s i f i e d  into l e v e l s  a c c o r d in g  to the fo l lo w in g  
d e f in i t io n s :

C la ss  A . Handles o r d e r s  that in vo lve  m ak in g  ju d g m en ts  such as 
c h o o s in g  which s p e c i f i c  p r o d u c t  o r  m a t e r ia l  f r o m  the e s ta b l i s h m e n t 's  p r o d u c t  
l in es  w i l l  sa tis fy  the c u s t o m e r 's  n eed s ,  o r  d e t e r m in in g  the p r i c e  to be quoted 
when p r ic in g  in vo lves  m o r e  than m e r e l y  r e f e r r i n g  to a p r i c e  l i s t  o r  m ak in g  
s o m e  s im p le  m a th e m a t ica l  c a lcu la t io n s .

C lass  B . Handles o r d e r s  in vo lv in g  i t e m s  w hich  have r e a d i ly  id e n 
t i f ied  u se s  and a pp lica tion s .  M a y  r e f e r  to a ca ta lo g ,  m a n u fa c t u r e r 's  m an ual,  
o r  s im i l a r  d oc u m en t  to in su re  that p r o p e r  item  is su p p lied  o r  to v e r i f y  
p r i c e  o f  o r d e r e d  item .
ACCOUNTING C L E R K

P e r f o r m s  one o r  m o r e  accou n t in g  c l e r i c a l  tasks such as p ost in g  to 
r e g i s t e r s  and l e d g e r s ;  r e c o n c i l in g  bank a c c o u n t s ;  v e r i fy in g  the in tern a l  c o n 
s i s te n c y ,  c o m p le t e n e s s ,  and m a t h e m a t ic a l  a c c u r a c y  o f  accou n t in g  d o c u m e n t s ;  
a ss ign in g  p r e s c r ib e d  accounting  d is t r ib u t io n  c o d e s ;  exa m in in g  and v e r i fy in g  
f o r  c l e r i c a l  a c c u r a c y  var iou s  types  o f  r e p o r t s ,  l i s t s ,  c a l c u la t io n s ,  p os t in g ,  
e t c . ;  o r  p rep a r in g  s im p le  o r  a s s is t in g  in p r e p a r in g  m o r e  c o m p l i c a t e d  jo u r n a l  
v o u c h e r s .  M ay w o rk  in e ither  a m an ua l o r  autom ated a ccou nting  s y s t e m .

The w o r k  r e q u ir e s  a k n ow led g e  o f  c l e r i c a l  m e t h o d s  and o f f i c e  p r a c 
t i c e s  and p r o c e d u r e s  which r e la t e s  to the c l e r i c a l  p r o c e s s i n g  and r e c o r d in g  
o f  tran sa ct ion s  and accounting  in fo r m a t io n .  With e x p e r i e n c e ,  the w o r k e r  
ty p ic a l ly  b e c o m e s  fa m il ia r  with the b oo k k e e p in g  and a ccou n t in g  t e r m s  and 
p r o c e d u r e s  u sed  in the a ss ign ed  w o r k ,  but is not r e q u ir e d  to have  a k n ow led g e  
o f  the f o r m a l  p r in c ip le s  o f  b o ok k eep in g  and a ccou n t in g .

P o s i t io n s  are  c la s s i f i e d  into l e v e l s  on the b a s is  o f  the fo l lo w in g  
d e f in i t io n s :

C lass  A . U n der  ge n e ra l  s u p e r v is io n ,  p e r f o r m s  accou n t in g  c l e r i c a l  
o p e r a t io n s  which  r e q u ire  the a p p l ica t ion  o f  e x p e r i e n c e  and ju d g m en t ,  f o r  
e x a m p le ,  c l e r i c a l l y  p r o c e s s in g  c o m p l i c a t e d  o r  nonr e p e t it iv e  a ccou nting  
tr a n s a c t io n s ,  s e le c t in g  am ong a su bstan tia l  v a r ie t y  o f  p r e s c r i b e d  a ccou nting  
c o d e s  and c la s s i f i c a t i o n s ,  o r  t r a c in g  tr a n s a c t io n s  through  p r e v io u s  a c 
counting  actions to d e t e r m in e  s o u r c e  o f  d i s c r e p a n c i e s .  M a y  be  a s s i s t e d  by 
one  o r  m o r e  c la s s  B accounting  c l e r k s .

C lass  B . U nder c l o s e  s u p e r v is io n ,  fo l lo w in g  d e ta i le d  in s t ru ct ion s  
and stan dard ized  p r o c e d u r e s ,  p e r f o r m s  one o r  m o r e  rou tin e  accou nting  c l e r 
i c a l  o p e r a t io n s ,  such as p ost ing  to l e d g e r s ,  c a r d s ,  o r  w o r k s h e e t s  w h e r e  
iden ti f ica t ion  o f  item s  and lo c a t io n s  o f  p o s t in g s  are  c l e a r l y  in d ica ted ;  
c h e ck in g  a c c u r a c y  and c o m p le t e n e s s  o f  s ta n d a r d iz e d  and re p e t i t iv e  r e c o r d s  
o r  accounting  d o c u m e n ts ;  and co d in g  d o c u m e n t s  u sin g  a few  p r e s c r i b e d  
a ccou n t in g  c o d e s .

B O O K K E E P IN G -M A C H IN E  O P E R A T O R
O p erates  a bookkeepin g  m a c h in e  (with o r  w ithout a t y p e w r i t e r  k e y 

b oa rd )  to keep a r e c o r d  o f  b u s in e s s  t r a n s a c t io n s .
C lass  A . K e e p s  a set  o f  r e c o r d s  re q u ir in g  a k n ow led g e  o f  and 

e x p e r i e n c e  in b a s i c  bookkeep in g  p r i n c i p l e s ,  and fa m i l ia r i t y  with the s t r u c t u r e  
o f  the p a r t icu la r  accounting  s y s te m  u se d .  D e t e r m in e s  p r o p e r  r e c o r d s  and 
d is tr ib u t ion  o f  d eb it  and c r e d i t  i t e m s  to be  u s e d  in each  p h a se  o f  the w o r k .  
M ay  p r e p a r e  con so l id a te d  r e p o r t s ,  b a la n ce  s h e e t s ,  and o th er  r e c o r d s  by  hand.
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B O O K K E E P IN G -M A C H IN E  O P E R A T O R — Continued
C la s s  B . K e e p s  a r e c o r d  o f  one o r  m o r e  p h ases  o r  s e c t io n s  o f  

a s e t  o f  r e c o r d s  u su a l ly  r e q u ir in g  lit t le  k n ow led ge  o f  b a s i c  bookkeepings 
P h a s e s  o r  s e c t i o n s  in c lu d e  a ccou n ts  payab le ,  payro l l ,  c u s t o m e r s '  a ccou nts  
(not in c lud ing  a s im p le  type  o f  b i l l in g  d e s c r i b e d  under m a c h in e  b i l l e r ) ,  c o s t  
d is t r ib u t io n ,  e x p e n s e  d is t r ib u t io n ,  in ven tory  con tro l ,  e t c .  M ay  ch e c k  o r  
a s s i s t  in p r e p a r a t io n  o f  t r ia l  b a la n ce s  and p r e p a r e  c o n tr o l  sheets  f o r  the 
a ccou n t in g  d e p a r tm e n t .
M A C H IN E  B IL L E R

P r e p a r e s  s ta t e m e n ts ,  b i l l s ,  and in v o ice s  on a m a c h in e  o th e r  than 
an o r d in a r y  o r  e l e c t r o m a t i c  ty p e w r i t e r .  M ay  a lso  k eep  r e c o r d s  as to b i l l in g s  
o r  sh ipping c h a r g e s  o r  p e r f o r m  oth er  c l e r i c a l  w ork  in c iden ta l  to b i l l in g  
o p e r a t i o n s .  F o r  w a g e  study p u r p o s e s ,  m a ch in e  b i l l e r s  a re  c la s s i f i e d  by 
type  o f  m a c h in e ,  as f o l l o w s ;

B i l l in g - m a c h in e  b i l l e r . U ses  a s p e c ia l  b i l l ing  m a c h in e  (com b in a t io n  
typ ing and adding m a c h in e )  to  p r e p a r e  b i l ls  and in v o ice s  f r o m  c u s t o m e r s '  
p u r c h a s e  o r d e r s ,  in te rn a l ly  p r e p a r e d  o r d e r s ,  shipping m e m o r a n d a ,  e tc .  
U s u a l ly  in v o lv e s  a p p l ica t io n  o f  p r e d e t e r m in e d  d iscou nts  and shipping c h a r g e s  
and en try  o f  n e c e s s a r y  e x t e n s io n s ,  which  m a y  o r  m a y  not be com p u te d  on 
the b i l l in g  m a c h in e ,  and to ta ls  w hich  are  au tom a t ica l ly  a ccu m u la te d  by 
m a c h in e .  T h e  o p e r a t io n  u su a l ly  in vo lves  a la r g e  n um ber o f  c a r b o n  c o p ie s  
o f  the b i l l  b e in g  p r e p a r e d  and is o ften  done on a fan fo ld  m a c h in e .

B o o k k e e p i n g - m a c h in e  b i l l e r .  U s e s  a bookkeepin g  m a c h in e  (with o r  
w ith ou t a ty p e w r i t e r  k e y b o a r d )  to p r e p a r e  c u s t o m e r s '  b i l l s  as p a rt  o f  the 
a cco u n ts  r e c e i v a b l e  o p e r a t io n .  G e n e r a l ly  in vo lves  the s im u lta n eou s  en try  o f  
f i g u r e s  on c u s t o m e r s '  l e d g e r  r e c o r d .  The m a ch in e  a u tom a t ica l ly  a c cu m u la tes  
f i g u r e s  on  a n u m b e r  o f  v e r t i c a l  co lu m n s  and com pu tes  and u su a l ly  p r ints  
a u t o m a t ic a l ly  the d e b it  o r  c r e d i t  b a la n ce s .  D oes  not in v o lv e  a k n ow led g e  
o f  b o o k k e e p in g .  W o r k s  f r o m  u n ifo rm  and standard types  o f  sa le s  and 
c r e d i t  s l ip s .

P A Y R O L L  C L E R K
P e r f o r m s  the c l e r i c a l  tasks n e c e s s a r y  to p r o c e s s  p a y r o l l s  and to 

m a in ta in  p a y r o l l  r e c o r d s .  W o r k  in vo lves  m o s t  o f  the f o l lo w in g :  P r o c e s s i n g
w o r k e r s '  t im e  o r  p r o d u c t io n  r e c o r d s ;  adjusting w o r k e r s '  r e c o r d s  f o r  ch an ges  
in w a g e  r a te s ,  s u p p le m e n t a r y  b en e f its ,  o r  tax d ed u ct ion s ;  edit ing p a y r o l l  
l i s t in g s  a ga in st  s o u r c e  r e c o r d s ;  t r ac in g  and c o r r e c t in g  e r r o r s  in l i s t in g s ;  
and a s s i s t in g  in p r e p a r a t i o n  o f  p e r i o d i c  s u m m a r y  p a y r o l l  r e p o r t s .  In a non- 
autom ated  p a y r o l l  s y s t e m ,  c o m p u te s  w a g e s .  W o rk  m a y  r e q u ir e  a p r a c t i c a l  
k n o w le d g e  o f  g o v e r n m e n t a l  regu la t io n s ,  c om p a n y  p a y r o l l  p o l i c y ,  o r  the 
c o m p u t e r  s y s t e m  f o r  p r o c e s s i n g  p a y r o l l s .

K E Y  E N T R Y  O P E R A T O R
O p e r a t e s  a k eyp u n ch  m a c h in e  to r e c o r d  o r  v e r i fy  a lph abetic  a n d /o r  

n u m e r i c  data on  tabulating  c a r d s  o r  on tape.

P o s i t i o n s  a re  c l a s s i f i e d  into le v e ls  on the b as is  o f  the fo l lo w in g  
d e f in i t io n s :

C la s s  A .  W o r k  r e q u i r e s  the app lication  o f  e x p e r ie n c e  and ju d g m e n t  
in s e le c t in g  p r o c e d u r e s  to be  f o l l o w e d  and in se a rch in g  f o r ,  in terp re t in g ,  
s e l e c t in g ,  o r  co d in g  i t e m s  to be  keypunched  f r o m  a v a r ie ty  o f  s o u r c e  d o c u 
m e n t s .  On o c c a s i o n  m a y  a ls o  p e r f o r m  s o m e  routine k eyp un ch  w o r k .  M ay  
tra in  in e x p e r i e n c e d  k eyp u n ch  o p e r a t o r s .
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C la ss  B . W o rk  is routine  and r e p e t i t iv e .  U nder c lo s e  su p e r 
v is io n  o r  f o l lo w in g  s p e c i f i c  p r o c e d u r e s  o r  in s t ru ct ion s ,  w o r k s  f r o m  various  
s tan dard ized  s o u r c e  d ocu m en ts  w hich  have been  cod ed ,  and fo l low s  s p e c 
i f ied  p r o c e d u r e s  which  have been  p r e s c r i b e d  in deta il  and requ ire  l ittle  or 
no s e le c t in g ,  cod in g ,  o r  in terp ret in g  o f  data to be  r e c o r d e d .  R e fe r s  to 
s u p e r v i s o r  p r o b le m s  ar is in g  f r o m  e r r o n e o u s  item s  o r  co d e s  o r  m is s in g  
in fo rm a tion .

K E Y  E N T R Y  O P E R A T O R — Continued

Professional and Technical

C O M P U T E R  SYSTEM S A N A L Y S T ,  BUSINESS

A n a ly z e s  b u s in e ss  p r o b le m s  to f o r m u la te  p r o c e d u r e s  fo r  so lv ing  
them  by u se  o f  e l e c t r o n i c  data p r o c e s s in g  equ ip m en t.  D e v e lo p s  a co m p le te  
d e s c r i p t i o n  o f  all s p e c i f i c a t io n s  needed to enable  p r o g r a m m e r s  to p r e p a re  
r e q u ir e d  dig ita l  c o m p u te r  p r o g r a m s .  W o r k  in vo lves  m o s t  o f  the fo llow ing : 
A n a ly z e s  s u b j e c t - m a t t e r  o p e r a t io n s  to be autom ated and identifies  condit ions 
and c r i t e r i a  r e q u ir e d  to a ch iev e  s a t i s fa c t o r y  r e s u l t s ;  s p e c i f i e s  num ber and 
types  o f  r e c o r d s ,  f i l e s ,  and d ocu m en ts  to be u sed ;  outl ines  actions to be 
p e r f o r m e d  by  p e r s o n n e l  and c o m p u te r s  in su f f i c ie n t  deta il  fo r  presen tat ion  
to m a n a g e m e n t  and f o r  p r o g r a m m in g  ( ty p ic a l ly  th is in v o lv es  preparat ion  of  
w o r k  and data f lo w  c h a r ts ) ;  c o o r d in a t e s  the d e v e lo p m e n t  o f  test  p r o b le m s  and 
p a r t ic ip a te s  in t r ia l  runs o f  new and r e v i s e d  s y s t e m s ;  and r e co m m e n d s  
equ ip m en t ch anges  to obtain  m o r e  e f fe c t iv e  o v e r a l l  o p e r a t io n s .  (NOTE: 
W o r k e r s  p e r fo r m in g  both s y s t e m s  analysis  and p r o g r a m m in g  should be c l a s 
s i f ie d  as s y s t e m s  analysts  if  this  is the sk i l l  u sed  to d e t e rm in e  th eir  pay.)

D oes  not in c lud e  e m p lo y e e s  p r i m a r i l y  r e s p o n s ib le  fo r  the m a n a g e 
m e n t  o r  s u p e r v is io n  o f  o th er  e l e c t r o n i c  data p r o c e s s i n g  e m p lo y e e s ,  o r  s y s 
te m s  analysts  p r im a r i l y  c o n c e r n e d  with s c ie n t i f i c  o r  en g ineer ing  p r o b le m s .

F o r  w a g e  study p u r p o s e s ,  s y s t e m s  analysts  are  c la s s i f i e d  as
f o l l o w s :

C la s s  A . W o r k s  independently  o r  u nder on ly  ge n e ra l  d i r e c t io n  on 
c o m p l e x  p r o b le m s  involv ing  all  p h ases  o f  s y s t e m s  a n a ly s is .  P r o b le m s  are 
c o m p l e x  b e c a u s e  o f  d iv e r s e  s o u r c e s  o f  input data and m u lt ip le -u s e  r e q u i r e 
m en ts  of  output data. ( F o r  e x a m p le ,  d e v e lo p s  an in tegrated  prod u c t ion  
s ch ed u lin g ,  in v en tory  c o n tr o l ,  c o s t  a n a ly s is ,  and sa le s  analysis  r e c o r d  in 
w h ich  e v e r y  item  o f  each  type is a u to m a t ica l ly  p r o c e s s e d  through the full  
s y s t e m  o f  r e c o r d s  and a p p rop r ia te  f o l lo w u p  actions  are  initiated by  the 
c o m p u t e r . )  C o n fe r s  with p e r s o n s  c o n c e r n e d  to d e t e r m in e  the data p r o c e s s in g  
p r o b le m s  and a d v ise s  s u b j e c t - m a t t e r  p e r s o n n e l  on the im plica t ion s  o f  new 
o r  r e v i s e d  s y s t e m s  of data p r o c e s s i n g  o p e r a t io n s .  M akes  reco m m e n d a t io n s ,  
if n eeded ,  f o r  a p p rov a l  o f  m a j o r  s y s te m s  in sta lla t ion s  o r  changes and fo r  
obta in ing  equ ipm en t.

M ay  p r o v id e  fu n ction a l  d i r e c t io n  to l o w e r  le v e l  sy s tem s  analysts 
w ho a re  a ss ig n e d  to a s s i s t .

C la s s  B . W o r k s  in depen den tly  o r  u n d er  on ly  ge n e ra l  d ir e c t io n  on 
p r o b le m s  that a re  r e la t iv e ly  u n c o m p l i c a t e d  to ana lyze ,  plan, p r o g r a m ,  and 
o p e r a t e .  P r o b l e m s  are  o f  l im i te d  c o m p le x i t y  b e c a u s e  s o u r c e s  o f  input data 
a re  h o m o g e n e o u s  and the output data are  c l o s e l y  r e la te d .  (F o r  exam p le ,
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d e v e lop s  s y s t e m s  f o r  m ain ta in in g  d e p o s i t o r  accou n ts  in a bank, m ainta in ing  
accounts  r e c e iv a b le  in a re ta i l  e s ta b l ish m en t ,  o r  m ainta in ing  in ventory  
accounts  in a m a n u fa ctu r in g  o r  w h o le sa le  e s ta b l ish m en t . )  C o n fe r s  with p e r 
sons c o n c e r n e d  to d e t e r m in e  the data p r o c e s s i n g  p r o b le m s  and ad v ises  
s u b je c t -m a t t e r  p e r so n n e l  on the im p lica t io n s  o f  the data p r o c e s s in g  s y s te m s  
to be applied .

C O M P U T E R  SY STEM S A N A L Y S T ,  BUSINESS— Continued

OR

W o r k s  on a se g m e n t  o f  a c o m p le x  data p r o c e s s i n g  s c h e m e  or  
sy s te m ,  as d e s c r i b e d  f o r  c la s s  A .  W o r k s  independently  on rou tin e  a s s ig n 
m ents  and r e c e i v e s  in stru ct ion  and gu idance  on c o m p le x  a s s ig n m e n t s .  W o rk  
is r e v ie w e d  f o r  a c c u r a c y  o f  ju dg m en t,  c o m p l ia n c e  with in st ru c t io n s ,  and to 
in su re  p r o p e r  a l ign m en t with the o v e r a l l  s y s te m .

C la s s  C . W o r k s  under im m e d ia te  su p e r v is io n ,  c a r r y i n g  out analy
ses  as a ss ig n e d ,  u su a l ly  o f  a s in g le  a ct iv ity .  A s s ig n m e n ts  are  d es ig n ed  to 
d ev e lop  and expand p r a c t i c a l  e x p e r ie n c e  in the app lication  o f  p r o c e d u r e s  and 
skills  r e q u ir e d  f o r  s y s t e m s  a na lysis  w o r k .  F o r  e x a m p le ,  m a y  a s s i s t  a h igher  
le v e l  s y s t e m s  analyst by p r e p a r in g  the deta i led  s p e c i f i c a t io n s  r e q u ir e d  by 
p r o g r a m m e r s  f r o m  in fo rm a t io n  d e v e lo p e d  by the h igher  l e v e l  analyst .

C O M P U T E R  P R O G R A M M E R ,  BUSINESS

C o n v e r ts  s ta tem en ts  o f  b u s in e ss  p r o b le m s ,  ty p ica l ly  p r e p a r e d  by  a 
s y s te m s  analyst ,  into a seq u en ce  o f  deta iled  in stru ct ion s  w hich  are  r e q u ire d  
to s o lv e  the p r o b le m s  by  autom atic  data p r o c e s s in g  equ ipm en t.  W ork in g  f r o m  
charts  o r  d ia g r a m s ,  the p r o g r a m m e r  d e v e lo p s  the p r e c i s e  in stru ct ion s  w hich ,  
when en te re d  into the c o m p u te r  s y s te m  in cod ed  language , ca u se  the m a n ip u 
lation o f  data to a ch iev e  d e s i r e d  r e s u l t s .  W o r k  in vo lves  m o s t  o f  the 
fo l l o w in g : A p p l ie s  kn ow led ge  o f  c o m p u te r  ca p a b i l i t ie s ,  m a t h e m a t ic s ,  l o g i c
e m p loy ed  by c o m p u t e r s ,  and p a r t ic u la r  su b je c t  m a t t e r  in vo lved  to analyze  
charts  and d ia g r a m s  o f  the p r o b le m  to be p r o g r a m m e d ;  d e v e lo p s  se q u e n ce  o f  
p r o g r a m  step s ;  w r i t e s  deta i led  f low  ch a rts  to show o r d e r  in w hich  data w il l  
be p r o c e s s e d ;  c o n v e r t s  th ese  ch a rts  to co d e d  in stru ct ion s  f o r  m a ch in e  to 
f o l low ;  te s t s  and c o r r e c t s  p r o g r a m s ;  p r e p a r e s  in stru ct ion s  f o r  operat in g  
p e r so n n e l  during  p r o d u c t io n  run; a n a ly zes ,  r e v ie w s ,  and a lte r s  p r o g r a m s  to 
in c r e a s e  op era t in g  e f f i c i e n c y  o r  adapt to new r e q u ir e m e n ts ;  m a in ta in s  r e 
c o r d s  o f  p r o g r a m  d e v e lo p m e n t  and r e v i s i o n s .  (N O T E : W o r k e r s  p e r fo r m in g
both s y s t e m s  ana ly s is  and p r o g r a m m in g  should  be c la s s i f i e d  as s y s te m s  
analysts i f  this is the sk i l l  used  to d e t e r m in e  th e ir  pay.)

D o e s  not in clude  e m p lo y e e s  p r i m a r i l y  r e s p o n s ib le  f o r  the m a n a g e 
m ent o r  s u p e r v is io n  o f  o th er  e l e c t r o n i c  data p r o c e s s in g  e m p lo y e e s ,  o r  p r o 
g r a m m e r s  p r i m a r i l y  c o n c e r n e d  with s c ie n t i f i c  a n d /o r  e n g in eer in g  p r o b l e m s .

F o r  w age  study p u r p o s e s ,  p r o g r a m m e r s  are  c la s s i f i e d  as f o l l o w s :

C la s s  A . W o r k s  independently  o r  u nder  on ly  g e n e r a l  d i r e c t io n  on 
c o m p le x  p r o b le m s  w h ich  r e q u ir e  c o m p e t e n c e  in all p h ases  o f  p r o g r a m m in g  
con cep ts  and p r a c t i c e s .  W o rk in g  f r o m  d ia g r a m s  and ch a rts  w hich  identi fy  
the nature o f  d e s i r e d  r e s u l t s ,  m a j o r  p r o c e s s i n g  step s  to be  a c c o m p l is h e d ,  
and the re la t io n sh ip s  b etw een  v a r io u s  s teps  o f  the p r o b le m  s o lv in g  rou tin e ;  
plans the fu ll  ran ge  o f  p r o g r a m m in g  act ions  needed  to e f f i c ie n t ly  u t i l iz e  the 
c o m p u te r  s y s te m  in a ch iev in g  d e s i r e d  end p r o d u c t s .

A t this l e v e l ,  p r o g r a m m in g  is d i f f i cu l t  b e c a u s e  c o m p u te r  equ ip m en t 
m u st  be o rg a n ized  to p r o d u c e  s e v e r a l  in te r r e la t e d  but d iv e r s e  p r o d u c ts  f r o m  
n u m erou s  and d iv e r s e  data e le m e n t s .  A w id e  v a r ie t y  and e x te n s iv e  n u m ber  
o f  in tern a l  p r o c e s s in g  actions m u s t  o c c u r .  T h is  r e q u ir e s  such  act ions  as 
d e v e lo p m e n t  of  c o m m o n  op erat ion s  w h ich  can  be re u se d ,  e s ta b l ish m e n t  o f  
l inkage points betw een  op er a t ion s ,  ad justm ents  to data when p r o g r a m  r e 
q u ir e m e n ts  e x ceed  c o m p u te r  s to ra g e  ca p a c i ty ,  and substantia l m an ipu la tion  
and re s eq u en c in g  o f  data e lem en ts  to f o r m  a h igh ly  in tegra ted  p r o g r a m .

M ay p r o v id e  functional d i r e c t i o n  to l o w e r  le v e l  p r o g r a m m e r s  who 
are  a ssigned  to ass is t .

C la ss  B . W o rk s  independently  o r  u nder  on ly  g e n e r a l  d i r e c t io n  on 
re la t iv e ly  s im p le  p r o g r a m s ,  o r  on s im p le  se g m e n ts  o f  c o m p l e x  p r o g r a m s .  
P r o g r a m s  (or  segm en ts )  u su ally  p r o c e s s  in fo rm a t io n  to p r o d u c e  data in two 
o r  th ree  var ied  seq u en ces  o r  f o r m a t s .  R e p o r ts  and l is t in gs  are  p r o d u c e d  by 
re f in in g ,  adapting, a rray in g ,  o r  m a k in g  m i n o r  additions to o r  d e le t ion s  f r o m  
input data which are read i ly  av a i la b le .  W h ile  n u m erou s  r e c o r d s  m a y  be 
p r o c e s s e d ,  the data have been  re f in e d  in p r i o r  act ion s  so  that the a c c u r a c y  
and sequen cing  o f  data can be te s te d  by  usin g  a f e w  rou tin e  c h e c k s .  
T y p ic a l ly ,  the p r o g r a m  dea ls  with r o u t i n e  r e c o r d k e e p in g  o p e r a t io n s .

OR

W ork s  on c o m p le x  p r o g r a m s  (as d e s c r i b e d  f o r  c la s s  A) u n d er  c l o s e  
d i r e c t io n  o f  a h igher  le v e l  p r o g r a m m e r  o r  s u p e r v i s o r .  M ay  a s s i s t  h igh er  
l e v e l  p r o g r a m m e r  by  independently  p e r fo r m in g  l e s s  d i f f i c u l t  tasks ass ign ed ,  
and p e r fo r m in g  m o r e  d if f icu l t  tasks u nder  f a i r l y  c l o s e  d i r e c t io n .

May guide o r  instruct  l o w e r  le v e l  p r o g r a m m e r s .

C lass  C . M akes  p r a c t i c a l  ap p l ica t ion s  o f  p r o g r a m m in g  p r a c t i c e s  
and con cep ts  usually  lea rn ed  in f o r m a l  tra in in g  c o u r s e s .  A s s ig n m e n ts  are  
d es ig n ed  to d ev e lop  co m p e te n c e  in the app l ica t ion  o f  standard  p r o c e d u r e s  to 
routine p r o b le m s .  R e c e iv e s  c l o s e  s u p e r v is io n  on new a sp e c ts  o f  a s s ig n 
m e n ts ;  and w ork  is r ev iew ed  to v e r i f y  its a c c u r a c y  and c o n fo r m a n c e  with 
re q u ir e d  p r o c e d u r e s .

C O M P U T E R  O P E R A T O R
M on itors  and o p era tes  the c o n t r o l  c o n s o l e  o f  a d ig ita l  c o m p u te r  to 

p r o c e s s  data a cco rd in g  to operat in g  in s t r u c t io n s ,  u su a l ly  p r e p a r e d  by  a p r o 
g r a m m e r .  W o rk  in c lud es  m o s t  o f  the f o l l o w in g ; Studies in stru ct ion s  to 
d e t e rm in e  equipment setup and o p e r a t io n s ;  loa d s  equ ip m en t with r e q u ir e d  
i tem s  (tape r e e l s ,  c a r d s ,  e tc . ) ;  sw it c h e s  n e c e s s a r y  au x i l ia ry  equ ipm en t into 
c i r c u i t ,  and starts  and op e r a te s  c o m p u t e r ;  m a k e s  ad justm ents  to c o m p u te r  to 
c o r r e c t  operat ing  p r o b le m s  and m e e t  s p e c ia l  c o n d it io n s ;  r e v ie w s  e r r o r s  
m a d e  during  o p era t ion  and d e t e r m in e s  ca u se  o r  r e f e r s  p r o b le m  to s u p e r v i s o r  
o r  p r o g r a m m e r ;  and m aintains  o p e r a t in g  r e c o r d s .  M ay te s t  and a s s i s t  in 
c o r r e c t i n g  p r o g r a m .

F o r  w age  study p u r p o s e s ,  c o m p u t e r  o p e r a t o r s  are  c l a s s i f i e d  as
fo l l o w s :

C O M P U T E R  P R O G R A M M E R , BUSINESS— C ontinued

C la ss  A. O p era tes  in depen den tly ,  o r  u n d er  on ly  g e n e r a l  d i r e c t io n ,  
a c o m p u te r  running p r o g r a m s  with m o s t  o f  the fo l lo w in g  c h a r a c t e r i s t i c s ;  
New p r o g r a m s  are  frequen tly  tes ted  and in trod u ced ;  sch ed u lin g  r e q u ir e m e n ts
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C O M P U T E R  O P E R A T O R — C ontinued

a re  o f  c r i t i c a l  im p o r t a n c e  to m i n im iz e  dow n tim e ;  the p r o g r a m s  are  o f  
c o m p l e x  d e s ig n  so  that id en t i f ica t ion  o f  e r r o r  s o u r c e  often r e q u ir e s  a w ork in g  
k n o w le d g e  o f  the to ta l  p r o g r a m ,  and a lternate  p r o g r a m s  m a y  not be  ava ilab le .  
M a y  g ive  d i r e c t i o n  and gu id an ce  to lo w e r  le v e l  o p e r a t o r s .

C la s s  B . O p e r a t e s  independently ,  o r  under only ge n e ra l  d ir e c t io n ,  
a c o m p u t e r  running p r o g r a m s  with m o s t  o f  the fo l low in g  c h a r a c t e r i s t i c s :  
M o s t  o f  the p r o g r a m s  a re  es ta b l ish e d  p rod u c t ion  runs, ty p ica l ly  run on a 
r e g u la r ly  r e c u r r i n g  b a s i s ;  th e r e  is l itt le  o r  no test ing  o f  new p r o g r a m s  
r e q u ir e d ;  a ltern ate  p r o g r a m s  a re  p r o v id e d  in c a s e  o r ig in a l  p r o g r a m  needs 
m a j o r  change  o r  can not  be c o r r e c t e d  within a r e a s o n a b ly  sh ort  t im e .  In 
c o m m o n  e r r o r  s i tu at ion s ,  d ia g n o s e s  ca u se  and takes c o r r e c t i v e  act ion .  This 
u su a l ly  in v o lv e s  applying p r e v io u s ly  p r o g r a m m e d  c o r r e c t i v e  s tep s ,  o r  using 
s tan dard  c o r r e c t i o n  te c h n iq u e s .

OR

O p e r a t e s  u n d er  d i r e c t  s u p e r v is io n  a com p u ter  running p r o g r a m s  o r  
s e g m e n ts  o f  p r o g r a m s  w ith  the c h a r a c t e r i s t i c s  d e s c r i b e d  f o r  c la s s  A .  M ay 
a s s i s t  a h ig h e r  l e v e l  o p e r a t o r  by  independently  p e r fo r m in g  le s s  d i f f icu l t  tasks 
a s s ig n e d ,  and p e r f o r m i n g  d i f f i c u l t  tasks fo l low in g  deta iled  in stru ct ion s  and 
with f re q u e n t  r e v ie w  o f  o p e r a t io n s  p e r fo r m e d .

C la s s  C . W o r k s  on  routine  p r o g r a m s  under c l o s e  s u p e r v is io n .  Is 
e x p e c te d  to  d e v e lo p  w o r k in g  k n ow led g e  o f  the com p u te r  equ ip m en t u s e d  and 
ab i l i ty  to d e t e c t  p r o b le m s  in v o lv ed  in running routine p r o g r a m s .  U s u a l ly  has 
r e c e i v e d  s o m e  f o r m a l  tra in in g  in c o m p u te r  operat ion .  M a y  a s s i s t  h igher  
l e v e l  o p e r a t o r  on c o m p l e x  p r o g r a m s .

D R A F T E R

C la s s  A . P la n s  the g ra p h ic  presen ta t ion  o f  c o m p l e x  i tem s  having 
d is t in c t iv e  d e s ig n  fe a t u r e s  that d i f f e r  s ign i f ican t ly  f r o m  e sta b l ish ed  draft ing  
p r e c e d e n t s .  W o r k s  in c l o s e  sup port  with the des ign  o r ig in a to r ,  and m a y  
r e c o m m e n d  m i n o r  d e s ig n  c h a n g e s .  A n a ly z e s  the e f fe c t  o f  each  change  on the 
d e ta i ls  o f  f o r m ,  fu n ct ion ,  and p os it ion a l  re la t ion sh ip s  o f  c om p on en ts  and 
p a r t s .  W o r k s  with  a m i n im u m  o f  s u p e r v i s o r y  a s s i s t a n c e .  C o m p le te d  w o r k  
is  r e v ie w e d  by  d e s ig n  o r ig i n a t o r  f o r  c o n s i s t e n c y  with p r i o r  e n g in eer in g  
d e t e r m i n a t i o n s .  M a y  e ith er  p r e p a r e  draw in gs  o r  d i r e c t  th e ir  p r e p a r a t io n  by 
l o w e r  l e v e l  d r a f t e r s .

C la s s  B . P e r f o r m s  nonrou tin e  and c o m p le x  dra ft in g  a ss ig n m en ts  
that r e q u ir e  the a p p l ica t io n  o f  m o s t  o f  the s tan dard ized  draw in g  te chn iques  
r e g u l a r l y  u se d .  D u t ies  ty p ic a l ly  involve  such w o r k  as: P r e p a r e s  w ork in g
d r a w in g s  o f  s u b a s s e m b l i e s  with  i r r e g u la r  shap es,  m u lt ip le  fu n ct ion s ,  and 
p r e c i s e  p o s i t io n a l  re la t io n s h ip s  betw een  com p o n e n ts ;  p r e p a r e s  a rch ite c t u r a l  
d r a w in g s  f o r  c o n s t r u c t i o n  o f  a building including deta il  d r aw in g s  o f  foun
d a t ion s ,  w a l l  s e c t i o n s ,  f l o o r  p lans,  and r o o f .  U ses  a c ce p te d  f o r m u la s  
and m a n u a ls  in m a k in g  n e c e s s a r y  com pu tat ion s  to d e t e r m in e  quantit ies o f  
m a t e r i a l s  to b e  u se d ,  loa d  c a p a c i t i e s ,  s tren gth s ,  s t r e s s e s ,  e tc .  R e c e i v e s  
in it ia l  in s t r u c t io n s ,  r e q u i r e m e n t s ,  and adv ice  f r o m  s u p e r v i s o r .  C o m p le te d  
w o r k  is  c h e c k e d  f o r  t e c h n ic a l  adequacy .

D R A F T E R — C ontinued

C la s s  C . P r e p a r e s  deta il  d raw in gs  o f  s ing le  units o r  parts  fo r  
e n g in eer in g ,  c o n s t r u c t io n ,  m an u factu r in g ,  o r  r e p a ir  p u r p o s e s .  T y p es  o f  
draw in gs  p r e p a r e d  in clude  i s o m e t r i c  p r o je c t io n s  (dep ic t in g  three  d im en s ion s  
in a c cu ra te  s c a le )  and s e c t io n a l  v iew s  to c la r i f y  p os it ion in g  of  com pon ents  
and c o n v e y  needed  in fo rm a t io n .  C on so l id a te s  deta ils  f r o m  a n um ber of  
s o u r c e s  and adjusts  o r  t r a n s p o s e s  s c a le  as r e q u ir e d .  Suggested m eth od s  of  
a p p roa ch ,  ap p l ica b le  p r e c e d e n ts ,  and a d v ice  on s o u r c e  m a t e r ia ls  are given  
with initial a s s ig n m e n t s .  In struction s  are  l e s s  c o m p le t e  when assignm ents  
r e c u r .  W o r k  m a y  be s p o t - c h e c k e d  during p r o g r e s s .

D R A F T E R - T R A C E R
C o p ie s  p lans and d raw in gs  p r e p a r e d  by  o th ers  by  p lacing  trac in g  

c loth  o r  p a p er  o v e r  draw in gs  and tr ac in g  with pen o r  p e n c i l .  (D oes  not 
in clude  tr a c in g  l im ite d  to plans p r im a r i l y  co n s is t in g  o f  s tra ight l in es  and a 
la r g e  s c a le  not req u ir in g  c l o s e  de lineation .)

A N D /O R
P r e p a r e s  s im p le  o r  rep e t it iv e  d raw in gs  o f  e a s i ly  v isu a l ized  i tem s .  

W o r k  is c l o s e l y  s u p e r v is e d  during  p r o g r e s s .

E L E C T R O N IC S  TECHNICIAN
W o r k s  on v a r iou s  types o f  e l e c t r o n i c  equipm ent and re la ted  d e v ic e s  

by  p e r fo r m in g  one o r  a com bin a t ion  o f  the fo l low in g :  Installing , m aintain ing,
r e p a ir in g ,  overh a u lin g ,  trou b lesh oo t in g ,  m od ify in g ,  c on stru ct in g ,  and test ing . 
W o r k  r e q u ir e s  p r a c t i c a l  app lication  o f  te c h n ica l  k n ow led ge  of  e l e c t r o n ic s  
p r in c ip l e s ,  ab il ity  to d e t e r m in e  m a lfu n c t ion s ,  and skill  to put equipm ent in 
re q u ir e d  op er a t in g  con dit ion .

The equ ipm en t— co n s is t in g  o f  e ither  m a n y  d i f fe re n t  kinds o f  c i r c u it s  
o r tm u lt ip le  rep e t it ion  o f  the sa m e  kind o f  c i r c u i t — in c lu d es ,  but is not l im ited  
to, the f o l low in g :  (a) E le c t r o n i c  tran sm itt in g  and r e c e iv in g  equipm ent (e .g . ,
ra d a r ,  rad io ,  te l e v is io n ,  te lephon e ,  son ar ,  n av igational a ids ) ,  (b) d ig ita l  and 
analog c o m p u t e r s ,  and (c )  in du str ia l  and m e d i c a l  m e a s u r in g  and con tro l l in g  
equ ipm en t.

This  c la s s i f i c a t i o n  e x c lu d e s  r e p a i r e r s  o f  such standard e le c t r o n ic  
equ ip m en t as c o m m o n  o f f i c e  m a ch in e s  and h ou seh o ld  ra d io  and te le v is io n  
se ts ;  p r o d u c t io n  a s s e m b le r s  and te s t e r s ;  w o r k e r s  w h o s e  p r im a r y  duty is 
s e r v i c in g  e l e c t r o n i c  test  in stru m en ts ;  te ch n ic ia n s  who have adm in istrative  
o r  s u p e r v i s o r y  re s p o n s ib i l i ty ;  and d r a f t e r s ,  d e s ig n e r s ,  and p r o fe s s io n a l  
e n g in e e r s .

P o s i t io n s  are  c la s s i f i e d  into l e v e ls  on  the b as is  o f  the fo l low ing  
d e f in it ion s .

C la s s  A . A p p l ie s  advanced  te c h n ica l  kn ow led ge  to so lve  unusually 
c o m p le x  p r o b le m s  ( i . e . ,  th ose  that ty p ica l ly  cannot be s o lv e d  so le ly  by  r e f e r 
en ce  to m a n u fa c t u r e r s '  m an u a ls  o r  s im i l a r  d oc u m en ts )  in w ork in g  on e l e c 
t r o n ic  equ ip m en t.  E x a m p le s  o f  such p r o b le m s  include lo ca t io n  and den s ity  o f  
c i r c u i t r y ,  e le c t r o m a g n e t i c  rad iat ion ,  iso la tin g  m a l fu n c t io n s ,  and frequent 
e n g in eer in g  ch a n g e s .  W o r k  in v o lv e s ;  A deta iled  u nderstand ing  o f  the in ter 
re la t io n sh ip s  o f  c i r c u i t s ;  e x e r c i s in g  independent ju dg m en t  in p e r fo r m in g  such 
tasks  as m akin g  c i r c u i t  a n a ly ses ,  ca lcu la t in g  w a v e  f o r m s ,  trac ing  re la t ion 
ships in s ign al  f low ;  and r e g u la r ly  using  c o m p le x  test  instru m en ts  ( e .g . ,  dual 
t r a c e  o s c i l l o s c o p e s ,  Q - m e t e r s ,  dev iation  m e t e r s ,  pu lse  g e n e r a to r s ) .

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



E L E C T R O N IC S  TECHNICIAN— Continued
W o rk  m a y  be re v ie w e d  by s u p e r v i s o r  ( freq u en t ly  an en gineer  o r  

d e s ig n e r )  f o r  g e n e ra l  c o m p l ia n c e  with acce p te d  p r a c t i c e s .  M ay  p r ov id e  
tech n ica l  gu idance  to l o w e r  le v e l  te c h n ic ia n s .

C la s s  B . A p p l ie s  c o m p r e h e n s iv e  te ch n ica l  k n ow led ge  to s o lv e  c o m 
p lex  p r o b le m s  ( i . e . ,  th ose  that ty p ica l ly  can be so lv e d  s o le ly  by p r o p e r ly  
in terp retin g  m a n u fa c t u r e r s '  m an uals  o r  s im i l a r  d oc u m en ts )  in w ork in g  on 
e le c t r o n ic  equipm ent.  W o rk  in v o lv es :  A  fa m i l ia r i t y  with the in te rre la t io n 
ships o f  c i r c u i t s ;  and ju dg m en t in d e term in in g  w o r k  seq u en ce  and in s e le c t in g  
too ls  and test ing  in stru m en ts ,  u su a lly  l e s s  c o m p le x  than th ose  u sed  by the 
c la ss  A  techn ic ian .

R e c e i v e s  t e c h n ica l  gu idance,  as re q u ir e d ,  f r o m  s u p e r v i s o r  o r  h igher  
le v e l  te ch n ic ian ,  and w o r k  is re v ie w e d  fo r  s p e c i f i c  c o m p l ia n c e  with accep ted  
p r a c t i c e s  and w o r k  a ss ig n m e n ts .  M ay  p r o v id e  te c h n ica l  gu idance  to l o w e r  
le v e l  t e c h n ic ia n s .

C la s s  C . A p p l ie s  w ork in g  te c h n ica l  k n ow led ge  to p e r f o r m  s im p le  o r  
routine tasks in w ork in g  on e l e c t r o n i c  equipm ent,  fo l low in g  deta iled  in s t r u c 
tions w hich  c o v e r  v ir tu a l ly  all p r o c e d u r e s .  W o rk  ty p ica l ly  in vo lves  such 
tasks as: A s s is t in g  h igh er  l e v e l  te ch n ic ian s  by  p e r fo r m in g  such  a ct iv it ie s  as
rep lac in g  com p o n e n ts ,  w ir in g  c i r c u i t s ,  and taking test rea d in g s ;  r e p a ir in g  
s im p le  e l e c t r o n i c  equipm ent;  and using too ls  and c o m m o n  te s t  instrum ents  
(e .g . ,  m u l t im e t e r s ,  audio s ignal g e n e r a t o r s ,  tube t e s t e r s ,  o s c i l l o s c o p e s ) .  
Is not re q u ir e d  to be  fa m il ia r  with the in te rre la t io n sh ip s  o f  c i r c u i t s .  This  
k n ow led ge ,  h o w e v e r ,  m a y  be a cq u ired  through a ss ig n m en ts  des ign ed  to 
in c r e a s e  c o m p e t e n c e  ( including c l a s s r o o m  train ing)  so  that w o r k e r  can 
advance to h igh er  l e v e l  tech n ic ian .

R e c e i v e s  te c h n ica l  gu idance,  as r e q u ire d ,  f r o m  s u p e r v i s o r  o r  h igher  
le v e l  te c h n ic ia n .  W o r k  is ty p ica l ly  spot  ch eck ed ,  but is g iven  d eta iled  re v ie w  
when new o r  advanced ass ign m en ts  are in vo lved .

\R E G IS T E R E D  INDUSTRIAL NURSE
A r e g i s t e r e d  n urse  who g iv e s  nursing  s e r v i c e  u nder ge n e ra l  m e d ic a l  

d i r e c t io n  to i ll  o r  in ju red  e m p lo y e e s  o r  o th er  p e r s o n s  who b e c o m e  il l  o r  
su f fer  an a cc id e n t  on the p r e m is e s  o f  a f a c t o r y  o r  o th er  e s ta b l ish m en t .  
Duties in v o lv e  a co m bin a t ion  o f  the f o l l o w in g : G iv in g  f i r s t  aid to the il l  o r
in jured; attending to subsequen t d r e s s in g  o f  e m p lo y e e s '  in ju r ie s ;  keeping 
r e c o r d s  o f  patients t rea ted ;  p r e p a r in g  a cc id e n t  r e p o r ts  f o r  c o m p e n sa t io n  o r  
other  p u r p o s e s ;  a s s i s t in g  in p h y s ica l  exam in ation s  and health evaluations o f  
applicants and e m p lo y e e s ;  and planning and c a r r y in g  out p r o g r a m s  involv ing  
health edu cation ,  a cc id e n t  preven t ion ,  evaluation  o f  plant en v iron m en t ,  o r  
oth er  a c t iv it ie s  a ffect ing  the health, w e l fa r e ,  and sa fe ty  o f  all p e r so n n e l .  
N u rs ing  s u p e r v i s o r s  o r  head n u rs e s  in e s ta b l ish m en ts  e m p loy in g  m o r e  than 
one n u rse  a re  exc lu ded .

Maintenance, Toolroom, and Powerplant

M A IN T E N A N C E  C A R P E N T E R

P e r f o r m s  the ca r p e n t r y  duties  n e c e s s a r y  to c o n s t r u c t  and m ain ta in  
in good r e p a ir  building w o o d w o r k  and equ ipm en t such  as b in s ,  c r ib s ,  cou n te rs ,  
b e n c h e s ,  p a r t i t i o n s ,  d o o r s ,  f l o o r s ,  s t a i r s ,  c a s in g s ,  and tr im  m a d e  o f  w ood  
in an e s ta b l ish m en t .  W o rk  in vo lves  m o s t  o f  the fo l l o w in g : Planning and

M AIN T EN AN CE C A R P E N T E R — Continued
laying out o f  w ork  f r o m  blueprin ts ,  d r a w in g s ,  m o d e l s ,  o r  v e rb a l  in stru ct ion s ;  
using a var ie ty  o f  c a r p e n t e r 's  h an dtoo ls ,  p or ta b le  p ow er  too ls ,  and standard 
m e a s u r in g  instrum ents ;  m aking standard shop com pu tation s  re la t ing  to d i
m e n s io n s  o f  w ork ;  and se le c t in g  m a t e r ia l s  n e c e s s a r y  fo r  the w o rk .  In 
g en era l ,  the w ork  o f  the m ain ten ance  c a r p e n t e r  re q u ire s  rounded training 
and e x p e r ie n ce  usually  acqu ired  through a f o r m a l  a p p re n t ice sh ip  o r  
equivalent training and e x p e r ie n c e .
M AIN T EN AN CE E L E C T R IC IA N

P e r fo r m s  a var ie ty  o f  e l e c t r i c a l  trad e  fun ction s  such as the in sta l
lation, m ain ten ance ,  o r  re p a ir  o f  equ ip m en t f o r  the gen era t ion ,  d is tr ibu t ion ,  
o r  uti l izat ion  o f  e l e c t r i c  en ergy  in an e s ta b l is h m e n t .  W o rk  in vo lves  m o s t  
o f  the fo l lo w in g : Installing o r  r e p a ir in g  any o f  a v a r ie ty  o f  e l e c t r i c  ad equip
m ent such as g e n e r a to r s ,  t r a n s f o r m e r s ,  s w it c h b o a r d s ,  c o n t r o l l e r s ,  c i r c u i t  
b r e a k e r s ,  m o t o r s ,  heating units, conduit s y s t e m s ,  o r  o th er  t r a n s m is s io n  
equipm ent;  work ing f r o m  b lu ep r in ts ,  d r a w in g s ,  layou ts ,  o r  o th er  s p e c i f i 
ca tions ;  locat ing  and d iagnosing  tr o u b le  in the e l e c t r i c a l  s y s te m  o r  equip
m en t;  w ork in g  standard com pu tation s  re la t ing  to load  re q u ir e m e n ts  o f  w ir in g  
o r  e l e c t r i c a l  equipment; and using a v a r ie t y  o f  e l e c t r i c i a n 's  handtools  and 
m e a s u r in g  and test ing in stru m en ts .  In g e n e r a l ,  the w o r k  o f  the m ain ten an ce  
e le c t r i c ia n  req u ires  rounded train ing  and e x p e r i e n c e  u su a l ly  a cq u ir e d  through 
a f o r m a l  a pp rent icesh ip  o r  equivalent tra in in g  and e x p e r ie n c e .

M AIN T EN AN CE PAIN TER
Paints and r e d e c o r a te s  w a l l s ,  w o o d w o r k ,  and f ix tu re s  o f  an es ta b 

l ish m en t .  W ork  in vo lves  the f o l l o w in g : K n ow led g e  o f  s u r fa c e  p e c u l ia r i t ie s
and types  of paint req u ired  f o r  d i f f e r e n t  a p p l ica t ion s ;  p r e p a r in g  su r fa c e  
f o r  painting by rem ov in g  old  f in ish  o r  by p la c in g  putty o r  f i l l e r  in nail 
h o les  and in te rs t ice s ;  and applying paint with s p r a y  gun o r  b ru sh .  M ay 
m ix  c o l o r s ,  o i l s ,  white lead, and o th e r  paint in gred ien ts  to obtain  p r o p e r  
c o l o r  o r  c o n s is te n cy .  In g en era l ,  the w o r k  o f  the m a in ten a n ce  pa in ter  
r e q u ir e s  rounded training and e x p e r ie n c e  u su a l ly  a cq u ir e d  through a f o r m a l  
a pp ren t icesh ip  o r  equivalent training and e x p e r i e n c e .

M AIN T EN AN CE MACHINIST
P r o d u c e s  r e p la c e m e n t  p arts  and new p arts  in m ak in g  r e p a ir s  o f  

m eta l  p arts  o f  m e c h a n ica l  equipm ent o p e r a t e d  in an e s ta b l ish m e n t .  W o rk  
in vo lves  m o s t  o f  the f o l lo w in g : In terp re t in g  w r it ten  in stru ct ion s  and s p e c i 
f i ca t io n s ;  planning and laying out o f  w o r k ;  using  a v a r ie t y  o f  m a c h in is t ' s  
handtools  and p r e c i s i o n  m e a s u r in g  in s t ru m e n ts ;  sett ing  up and operat in g  
standard m ach in e  to o ls ;  shaping o f  m e t a l  p arts  to c l o s e  t o l e r a n c e s ;  m ak in g  
standard shop com pu tation s  re la t ing  to d im e n s io n s  o f  w o r k ,  too l in g ,  fe e d s ,  
and sp eed s  of  m ach in ing ;  k n ow led ge  o f  the w ork in g  p r o p e r t ie s  o f  the c o m m o n  
m e t a ls ;  se le c t in g  standard m a t e r ia ls ,  p a r t s ,  and equ ipm en t re q u ir e d  fo r  this 
w ork ;  and fitting and a ssem b lin g  p a rts  into m e c h a n ic a l  equ ip m en t.  In 
g en era l ,  the m a c h in is t ' s  w o rk  n o r m a l ly  r e q u i r e s  a rounded train ing  in 
m a c h in e -s h o p  p r a c t i c e  usu ally  a cq u ir e d  through a f o r m a l  a p p re n t ice sh ip  o r  
equivalent training and e x p e r ie n c e .

M A IN T E N A N C E  M ECHANIC (M a ch in e ry )
R e p a ir s  m a c h in e r y  o r  m e c h a n i c a l  equ ip m en t o f  an e s ta b l ish m e n t .  

W o rk  in vo lves  m o s t  o f  the fo l l o w in g : E xa m in in g  m a c h in e s  and m e c h a n ic a l
equipm ent to d iag n ose  s o u r c e  o f  t r o u b le ;  d ism a n t l in g  o r  p a r t ly  d ism an t lin g  
m a ch in e s  and p e r fo r m in g  r e p a ir s  that m a in ly  in v o lv e  the u se  o f  h andtools  in 
s c ra p in g  and fitting p a rts ;  re p la c in g  b r o k e n  o r  d e fe c t iv e  parts  with item s
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obta in ed  f r o m  s to c k ;  o r d e r in g  the p r od u c t ion  o f  a r e p la c e m e n t  part  by a 
m a c h in e  shop  o r  send ing  the m a c h in e  to a m a ch in e  shop f o r  m a j o r  r e p a ir s ;  
p r e p a r in g  w r it te n  s p e c i f i c a t i o n s  f o r  m a j o r  re p a ir s  o r  f o r  the p r o d u c t io n  o f  
p a rts  o r d e r e d  f r o m  m a c h in e  sh op s ;  r e a s s e m b l in g  m a c h in e s ;  and m akin g  all 
n e c e s s a r y  ad ju stm en ts  f o r  o p e r a t io n .  In gen era l ,  the w o r k  o f  a m a c h in e r y  
m a in te n a n ce  m e c h a n i c  r e q u i r e s  rounded training and e x p e r i e n c e  u su a l ly  
a c q u ir e d  through  a f o r m a l  a p p re n t ice sh ip  o r  equivalent tra in in g  and e x p e r i 
e n c e .  E x c lu d e d  f r o m  this c la s s i f i c a t i o n  are  w o r k e r s  w h o se  p r i m a r y  duties 
in v o lv e  sett ing  up o r  ad justing  m a c h in e s .

M A IN T E N A N C E  M E C H A N IC  (M o t o r  veh ic le )
R e p a i r s  a u t o m o b i le s ,  b u s e s ,  m o t o r t r u c k s ,  and t r a c t o r s  o f  an e s ta b 

l is h m e n t .  W o r k  in v o lv e s  m o s t  o f  the f o l l o w in g : Exam ining  au tom ot ive  equip 
m e n t  to d ia g n o s e  s o u r c e  o f  t r o u b le ;  d is a s s e m b l in g  equipm ent and p e r fo r m in g  
r e p a i r s  that in v o lv e  the u se  o f  such handtools  as w r e n c h e s ,  g a u g es ,  d r i l l s ,  
o r  s p e c ia l i z e d  e q u ip m en t  in d is a s s e m b l in g  o r  f itting p arts ;  r e p la c in g  brok en  
o r  d e f e c t iv e  p arts  f r o m  s to ck ;  gr in din g  and adjusting v a lv e s ;  r e a s s e m b l in g  
and in sta l l in g  the v a r io u s  a s s e m b l i e s  in the veh ic le  and m akin g  n e c e s s a r y  
a d ju s tm en ts ;  and a lign ing w h e e l s ,  adjusting b ra k es  and l igh ts ,  o r  tightening 
b od y  b o l t s .  In g e n e r a l ,  the w o r k  o f  the m o t o r  v e h ic le  m a in ten a n ce  m e c h a n ic  
r e q u i r e s  rou n d ed  tra in in g  and e x p e r ie n c e  u su a lly  a cqu ired  through a f o r m a l  
a p p r e n t ic e s h ip  o r  equ iv a len t  tra in in g  and e x p e r ie n c e .

T h is  c l a s s i f i c a t i o n  d o e s  not include m e c h a n ic s  w h o  r e p a ir  c u s 
t o m e r s '  v e h i c l e s  in a u tom ob ile  r e p a ir  shops .

M A IN T E N A N C E  P I P E F I T T E R

In sta lls  o r  r e p a i r s  w a te r ,  s team , gas ,  o r  oth er  types  o f  pipe and 
p ip e f i tt ings  in an e s ta b l is h m e n t .  W o r k  in vo lves  m o s t  o f  the f o l l o w in g : L ay in g
out w o r k  and m e a s u r in g  to l o c a t e  pos it ion  o f  p ip e  f r o m  d raw in gs  o r  oth er  
w r it ten  s p e c i f i c a t i o n s ;  cutting v a r iou s  s iz e s  o f  p ipe  to c o r r e c t  lengths with 
c h i s e l  and h a m m e r  o r  o x y a c e t y le n e  to r ch  o r  p ip e -cu tt in g  m a c h in e s ;  threading 
p ip e  w ith  s to ck s  and d ie s ;  bend ing pipe by  h an d -d r iv en  o r  p o w e r - d r i v e n  
m a c h in e s ;  a s s e m b l in g  p ip e  with cou p lin gs  and fastening p ip e  to h an g ers ;  
m a k in g  s tan dard  sh op  c om p u ta t ion s  re la t in g  to p r e s s u r e s ,  f low ,  and s i z e  o f  
pipe r e q u ir e d ;  and m a k in g  s tan dard  tests  to d e te rm in e  w hether  f in ish ed  pipes  
m e e t  s p e c i f i c a t i o n s .  In g e n e r a l ,  the w o r k  o f  the m ain ten a n ce  p ip e f i t te r  
r e q u i r e s  rou n d ed  tra in in g  and e x p e r ie n c e  u su a lly  a cqu ired  through  a f o r m a l  
a p p r e n t ic e s h ip  o r  equ iv a len t  tra in in g  and e x p e r ie n c e .  W o r k e r s  p r im a r i l y  
en gaged  in in sta l l in g  and r e p a ir in g  building sanitation o r  heating s y s te m s  
a re  e x c lu d e d .

M A IN T E N A N C E  S H E E T - M E T A L  W O R K E R

F a b r i c a t e s ,  in s ta l ls ,  and m ain ta in s  in good  r e p a ir  the sh ee t -m eted  
equ ip m en t  and f ix tu r e s  (su ch  as m a ch in e  gu ards ,  g r e a s e  pan s ,  sh e lv e s ,  
l o c k e r s ,  tanks, v e n t i la t o r s ,  ch u tes ,  du cts ,  m e ta l  roo f ing )  o f  an es ta b l ish m e n t .  
W o r k  in v o lv e s  m o s t  o f  the f o l l o w in g : P lanning and laying out all types  o f
s h e e t -m e t a l  m a in te n a n c e  w o r k  f r o m  b lu ep r in ts ,  m o d e l s ,  o r  o th er  s p e c i f i 
c a t io n s ;  sett ing  up and o p e r a t in g  all ava ilab le  types  o f  s h e e t -m e t a l  w ork in g  
m a c h in e s ;  u sin g  a v a r ie t y  o f  h an dtoo ls  in cutting, bending, f o r m in g ,  shaping, 
fitt ing, and a s s e m b l in g ;  and in sta ll in g  s h e e t -m e ta l  a r t i c le s  as r e q u ir e d .  In 
g e n e r a l ,  the w o r k  o f  the m a in te n a n ce  s h e e t -m e ta l  w o r k e r  r e q u i r e s  rounded 
tra in in g  and e x p e r i e n c e  u su a l ly  a cq u ired  through a f o r m a l  a p p re n t ice sh ip  o r  
equ iv a len t  tra in in g  and e x p e r i e n c e .

M A IN T E N A N C E  M E C H A N IC  (M a ch in e ry )— Continued
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M IL L W R IG H T
Insta lls  new m a c h in e s  o r  h eav y  equipm ent,  and d ism a n t les  and 

in sta lls  m a c h in e s  o r  h eavy  equ ip m en t when ch anges  in the plant layout are  
r e q u ir e d .  W o r k  in v o lv es  m o s t  o f  the f o l l o w in g : Planning and laying out
w o rk ;  in terp re t in g  b lu ep r in ts  o r  o th er  s p e c i f i c a t io n s ;  using  a v a r ie ty  o f  hand- 
t o o ls  and r ig g in g ;  m ak in g  standard  shop  com pu tat ion s  re la t ing  to s t r e s s e s ,  
strength  o f  m a t e r ia l s ,  and c e n te r s  o f  g ra v ity ;  aligning and balancin g  equip 
m en t ;  s e le c t in g  standard to o l s ,  equ ipm en t,  and p arts  to be u sed ;  and installing 
and m ain ta in in g  in good  o r d e r  p o w e r  t r a n s m is s i o n  equ ipm en t such as d r ives  
and sp eed  r e d u c e r s .  In g e n e ra l ,  the m i l lw r ig h t 's  w o r k  n o r m a l ly  re q u ire s  a 
rounded  tra in in g  and e x p e r i e n c e  in the trad e  a cq u ir e d  through a f o r m a l  
a p p re n t ice sh ip  o r  equ iva lent  tra in in g  and e x p e r i e n c e .

M A IN T E N A N C E  T R A D E S  H E L P E R
A s s i s t s  one  o r  m o r e  w o r k e r s  in the sk i l le d  m ain ten a n ce  t r a d e s ,  by 

p e r fo r m in g  s p e c i f i c  o r  g e n e ra l  duties  o f  l e s s e r  sk il l ,  such as keepin g  a 
w o r k e r  sup p lied  with m a t e r ia l s  and to o l s ;  c lean in g  w ork in g  area , m a ch in e ,  
and equ ipm en t;  a s s i s t in g  jo u r n e y m a n  by  holding m a t e r ia ls  o r  too ls ;  and p e r 
f o r m in g  o th er  u n sk i l led  tasks  as d i r e c t e d  by jo u r n e y m a n .  The kind o f  w ork  
the h e lp e r  is p e r m it te d  to p e r f o r m  v a r ie s  f r o m  trad e  to trade : In so m e
tr ad es  the h e lp e r  is con fin ed  to supply ing , l i f t ing , and h olding  m a t e r ia ls  and 
to o l s ,  and c lea n in g  w o rk in g  a re a s ;  and in o th e rs  he is p e r m it te d  to p e r fo r m  
s p e c ia l i z e d  m a c h in e  o p e r a t io n s ,  o r  parts  o f  a trad e  that are  a lso  p e r fo r m e d  
by  w o r k e r s  on a f u l l - t i m e  b a s is .

M A C H IN E -T O O L  O P E R A T O R  ( T o o l r o o m )
S p e c ia l i z e s  in op er a t in g  one o r  m o r e  than one type o f  m a ch in e  too l  

( e .g . ,  j i g  b o r e r ,  gr in d in g  m a c h in e ,  engine lathe, m i l l in g  m a ch in e )  to m a ch in e  
m e t a l  f o r  u se  in m ak in g  o r  m a in ta in in g  j i g s ,  f ix tu r e s ,  cutting to o ls ,  gauges,  
o r  m e t a l  d ie s  o r  m o l d s  u se d  in shaping o r  f o r m in g  m e t a l  o r  n on m eta l l ic  
m a t e r ia l  ( e .g . ,  p la s t i c ,  p la s t e r ,  ru b b e r ,  g la s s ) .  W o r k  ty p ica l ly  in v o lv e s ; 
P lanning and p e r f o r m in g  d i f f i c u l t  m a ch in in g  o p e r a t io n s  w hich  r e q u ire  c o m 
p l i ca te d  setups o r  a high d e g r e e  o f  a c c u r a c y ;  sett ing  up m a ch in e  too l  o r  
too ls  ( e .g . ,  in sta ll  cutting too ls  and adjust gu id es ,  s top s ,  w ork in g  tab les ,  
and o th er  c o n tr o ls  to handle  the s i z e  o f  s to c k  to be  m a ch in ed ;  d e term in e  
p r o p e r  fe e d s ,  s p e e d s ,  too l in g ,  and o p e r a t io n  s e q u e n ce  o r  s e l e c t  those p r e 
s c r ib e d  in d r a w in g s ,  b lu ep r in ts ,  o r  layou ts ) ;  usin g  a v a r ie ty  o f  p r e c i s i o n  
m e a s u r in g  in s t ru m e n ts ;  m ak in g  n e c e s s a r y  ad justm ents  during  m a ch in ing  
o p e r a t io n  to a ch ieve  r e q u is i te  d im e n s io n s  to v e r y  c l o s e  t o l e r a n c e s .  M ay 
b e  r e q u ir e d  to s e l e c t  p r o p e r  co o la n ts  and cutting and lu br ica t in g  o i l s ,  to 
r e c o g n iz e  when too ls  need  d r e s s in g ,  and to d r e s s  t o o l s .  In g e n e ra l ,  the w o rk  
o f  a m a c h i n e - t o o l  o p e r a t o r  ( t o o l r o o m )  at the sk i l l  le v e l  ca l le d  f o r  in this 
c la s s i f i c a t i o n  r e q u ir e s  e x te n s iv e  kn ow led ge  o f  m a c h in e -s h o p  and t o o l r o o m  
p r a c t i c e  u su a l ly  a c q u ir e d  through c o n s id e r a b le  o n - t h e - j o b  training and 
e x p e r ie n c e .

F o r  c r o s s - i n d u s t r y  w a g e  study p u r p o s e s ,  this  c la s s i f i c a t i o n  d oes  not 
include  m a c h i n e - t o o l  o p e r a t o r s  ( t o o l r o o m )  e m p lo y e d  in too l  and die  jobb in g  
s h o p s .

T O O L  AND DIE M A K E R
C o n stru c ts  and r e p a ir s  j i g s ,  f ix tu r e s ,  cutting to o l s ,  gau ges ,  o r  m e ta l  

d ie s  o r  m o l d s  u se d  in shaping o r  f o r m in g  m e t a l  o r  n on m e ta l l i c  m a t e r ia l  ( e .g . ,  
p la s t ic ,  p la s t e r ,  ru b b e r ,  g la s s ) .  W o r k  ty p ic a l ly  in v o lv e s .- P lanning and laying 
out w o r k  a c c o r d in g  to m o d e l s ,  b lu ep r in ts ,  d r a w in g s ,  o r  o th er  w ritten  o r  o r a l  
s p e c i f i c a t io n s ;  u n derstand ing  the w o rk in g  p r o p e r t i e s  o f  c o m m o n  m e t a ls  and
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a l lo y s ;  s e le c t in g  a p p rop r ia te  m a t e r ia l s ,  t o o ls ,  and p r o c e s s e s  r e q u ire d  to 
c o m p le t e  ta sk s ;  m akin g  n e c e s s a r y  shop com p u ta t ion s ;  sett ing up and o p e r 
ating v a r io u s  m a c h in e  too ls  and re la ted  equipm ent;  u sing  v a r iou s  too l  and 
d ie  m a k e r ' s  h andtools  and p r e c i s i o n  m e a s u r in g  in stru m en ts ;  w ork in g  to v e ry  
c l o s e  t o l e r a n c e s ;  h ea t -t re a t in g  m e t a l  parts  and f in ish ed  to o ls  and d ies  to 
a ch ieve  re q u ir e d  qu a l it ie s ;  f itt ing and a s se m b l in g  parts  to p r e s c r i b e d  t o l e r 
ances  and a l lo w a n ce s .  In g e n e ra l ,  the to o l  and d ie  m a k e r ' s  w o r k  r e q u ir e s  
rounded train ing  in m a c h in e -s h o p  and t o o l r o o m  p r a c t i c e  u su a l ly  a cqu ired  
through f o r m a l  a p p ren t icesh ip  o r  equ iva lent  t r a i n i n g  and e x p e r i e n c e .

F o r  c r o s s - i n d u s t r y  w age  study p u r p o s e s ,  this c la s s i f i c a t i o n  d o e s  not 
include too l  and d ie  m a k e r s  w ho ( 1) are  e m p lo y e d  in too l  and die  job b in g  
shops o r  (2 ) p r o d u c e  fo r g in g  d ies  (d ie  s in k e r s ) .

S T A T IO N A R Y  ENGINEER
O p e r a t e s  and m ain ta in s  and m a y  a lso  s u p e r v is e  the o p er a t ion  o f  

s ta t ionary  eng ines  and equipm ent (m e c h a n ic a l  o r  e l e c t r i c a l )  to supply  the 
es tab l ish m en t  in w hich  e m p lo y e d  with p o w e r ,  heat, r e f r ig e r a t io n ,  o r  a ir -  
con d it ion in g .  W o rk  in v o lv e s :  O p erat in g  and m ain ta in in g  equ ipm en t such as
s team  en g in es ,  a ir  c o m p r e s s o r s ,  g e n e r a t o r s ,  m o t o r s ,  tu rb in es ,  ventilat ing 
and r e f r ig e r a t in g  equipm ent,  s tea m  b o i l e r s  and b o i l e r - f e d  w a ter  pu m ps; 
m aking equ ipm en t r e p a ir s ;  and keep in g  a r e c o r d  o f  o p e r a t io n  of  m a c h in e r y ,  
t e m p e ra tu re ,  and fuel c on su m p tion .  M ay  a lso  s u p e r v is e  these  o p e r a t io n s .  
Head o r  ch ie f  en g in e e rs  in e s ta b l ish m e n ts  e m p loy in g  m o r e  than one en g in eer  
are  e x c lu d e d .

BO ILE R  T E N D E R
F i r e s  s ta t ion ary  b o i l e r s  to fu rn ish  the es ta b l ish m e n t  in which  

e m p loy ed  with heat, p o w e r ,  o r  s tea m . F e e d s  fue ls  to f i r e  b y  hand o r  
op e r a te s  a m e c h a n ic a l  s to k e r ,  ga s ,  o r  o i l  b u r n e r ;  and ch e ck s  w ater  and 
safety  v a lv e s .  M ay  c lean , o i l ,  o r  a s s i s t  in r e p a ir in g  b o i l e r r o o m  equipm ent.

TOOL, AND DIE M A K E R — Continued

Material Movement and Custodial
TR U C K DR IV E R

D r iv e s  a tru ck  within a c ity  o r  in du str ia l  a re a  to t r a n s p o r t  
m a t e r ia ls ,  m e r c h a n d is e ,  equipm ent,  o r  w o r k e r s  b etw een  v a r iou s  types  of  
esta b l ish m en ts  such  as: M an ufactu r ing  plants ,  f r e ig h t  d ep ots ,  w a r e h o u s e s ,
w h o le sa le  and re ta i l  e s ta b l ish m e n ts ,  o r  be tw een  re ta i l  e s ta b l ish m e n ts  and 
c u s t o m e r s '  h ou ses  o r  p la ce s  o f  b u s in e s s .  M ay  a lso  load  o r  unload tru ck  
with o r  w ithout h e lp e r s ,  m a k e  m i n o r  m e c h a n ic a l  r e p a i r s ,  and k eep  tru ck  in 
good  w ork in g  o r d e r .  S a les rou te  and o v e r - t h e - r o a d  d r i v e r s  are e x c lu d e d .

F o r  w age  study p u r p o s e s ,  t r u c k d r iv e r s  are  c la s s i f i e d  by  type and 
rated c a p a c i ty  o f  truck , as fo l l o w s :

T r u c k d r iv e r ,  light truck
(s t ra ig h t  truck , u nder  lVz tons, u su a lly  4 w h e e ls )

T r u c k d r iv e r ,  m e d iu m  truck
(s t ra ig h t  truck , IV2 to 4 tons in c lu s iv e ,  u su a l ly  6 w h ee ls )  

T r u c k d r iv e r ,  h eav y  truck  
(s tra igh t  truck ,  o v e r  4 tons ,  u su a l ly  10 w h ee ls )

T r u c k d r iv e r ,  t r a c t o r - t r a i l e r

SHIPPER AND R E C E IV E R
P e r fo r m s  c l e r i c a l  and p h y s ic a l  tasks  in co n n ect ion  with shipping 

good s  o f  the es ta b l ish m en t  in w h ich  e m p lo y e d  and r e c e iv in g  in co m in g  
sh ip m en ts .  In p e r fo r m in g  d a y - t o -d a y ,  rou tin e  ta sk s ,  f o l l o w s  es ta b l ish ed  
g u id e l in e s .  In handling unusual nonrou tin e  p r o b l e m s ,  r e c e iv e s  s p e c i f i c  guid
ance f r o m  s u p e r v is o r  o r  other  o f f i c i a l s .  M a y  d i r e c t  and co o r d in a t e  the 
a c t iv it ie s  o f  o th er  w o r k e r s  engaged in handling g o o d s  to be  shipped o r  be ing  
r e c e iv e d .

Shippers  ty p ica l ly  are  r e s p o n s ib l e  f o r  m o s t  o f  the f o l low in g :  V e r 
ifying that o r d e r s  are  a ccu ra te ly  f i l le d  b y  c o m p a r in g  item s  and quantit ies 
o f  good s  gathered  f o r  sh ipm en t aga in st  d o c u m e n t s ;  insu rin g  that sh ip m en ts  
are  p r o p e r ly  packaged ,  identified with shipping in fo rm a t ion ,  and load ed  into 
t r an sp or t in g  v e h ic le s ;  p r ep a r in g  and k eep in g  r e c o r d s  o f  good s  sh ipped , e .g . ,  
m a n i fe s t s ,  b ills  o f  lading.

R e c e iv e r s  ty p ica l ly  are r e s p o n s ib l e  f o r  m o s t  o f  the f o l low in g :  
V e r i fy in g  the c o r r e c t n e s s  o f  in co m in g  sh ip m en ts  by  c o m p a r in g  i t e m s  and 
quantit ies  unloaded against b i l ls  o f  lad in g ,  in v o ic e s ,  m a n i fe s t s ,  s to ra g e  
r e c e ip t s ,  o r  o th er  r e c o r d s ;  ch eck in g  f o r  d a m a g e d  g o o d s ;  in su rin g  that 
good s  are  ap p rop r ia te ly  identi f ied  f o r  routing  to d e p a r tm e n ts  w ith in  the 
esta b l ish m en t ;  p r e p a r in g  and k eep in g  r e c o r d s  o f  g o o d s  r e c e iv e d .

F o r  w age  s t u d y  p u r p o s e s ,  w o r k e r s  are  c l a s s i f i e d  as f o l l o w s :

Shipper
R e c e iv e r
Shipper and r e c e i v e r  

W AR EHOUSEM AN
A s d ir e c te d ,  p e r fo r m s  a v a r ie t y  o f  w a re h o u s in g  du ties  w hich  r e q u ir e  

an understanding o f  the e s ta b l is h m e n t 's  s to r a g e  p la n . W o r k  in vo lves  m o s t  
o f  the f o l lo w in g : V e r i fy in g  m a t e r ia l s  ( o r  m e r c h a n d is e )  aga in st  r e c e iv in g
d o c u m e n ts ,  noting and rep ort in g  d i s c r e p a n c i e s  and o b v iou s  d a m a g e s ;  routing 
m a t e r ia ls  to p r e s c r i b e d  s to ra g e  l o c a t io n s ;  s to r in g ,  s tack in g ,  o r  p a l le t iz in g  
m a t e r ia ls  in a c c o r d a n c e  with p r e s c r i b e d  s t o r a g e  m e t h o d s ;  r e a r r a n g in g  and 
taking inventory  o f  s t o r e d  m a t e r i a l s ;  exam in in g  s t o r e d  m a t e r ia l s  and 
re p o r t in g  d e te r io ra t io n  and d a m a g e ;  r e m o v in g  m a t e r ia l  f r o m  s to r a g e  and 
p r e p a r in g  it f o r  sh ipm ent.  M ay  o p e r a t e  hand o r  p o w e r  t r u ck s  in p e r fo r m in g  
w a reh ou s in g  du ties .

E xclude  w o r k e r s  w h ose  p r i m a r y  du ties  in vo lve  shipping and r e c e i v 
ing w o r k  (see  Shipper and R e c e i v e r  and Shipping P a c k e r ) ,  o r d e r  f i l l in g  
( s e e  O r d e r  F i l l e r ) ,  o r  operat ing  p o w e r  t r u c k s  ( s e e  P o w e r - T r u c k  O p e r a t o r ) .

O R D E R  F IL L E R
F il ls  shipping o r  t r a n s fe r  o r d e r s  f o r  f in ish e d  g o o d s  f r o m  s to r e d  

m e r c h a n d is e  in a c c o r d a n c e  with s p e c i f i c a t i o n s  on sa le s  s l ip s ,  c u s t o m e r s '  
o r d e r s ,  o r  other  in stru ct ion s .  M ay ,  in addition  to f i l l in g  o r d e r s  and indi
cating item s f i l led  o r  om itted ,  k e e p  r e c o r d s  o f  ou tgoin g  o r d e r s ,  req u is i t io n  
additional stock  o r  r e p o r t  sh o r t  su p p l ie s  to s u p e r v i s o r ,  and p e r f o r m  oth er  
re la te d  duties.

SHIPPING PACKER
P r e p a r e s  f in ish ed  p rod u c ts  f o r  sh ip m en t  o r  s to r a g e  by  p la c in g  them 

in shipping con ta in e rs ,  the s p e c i f i c  o p e r a t io n s  p e r f o r m e d  b e ing  dependent 
upon the type, s iz e ,  and n um ber o f  units to be  p a ck ed ,  the type o f  c o n ta in er
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SHIPPING P A C K E R — Con tin ued

e m p lo y e d ,  and m e th o d  o f  sh ip m en t .  W o rk  r e q u ir e s  the p la c in g  o f  i tem s  in 
shipping c o n ta in e r s  and m a y  in v o lv e  one  o r  m o r e  o f  the f o l low in g :  K n ow led g e
o f  va r io u s  i t e m s  o f  s to c k  in o r d e r  to v e r i f y  content; s e le c t io n  o f  a p p rop r ia te  
type and s i z e  o f  c o n ta in e r ;  in se r t in g  e n c lo s u r e s  in con ta in er ;  usin g  e x c e l s i o r  
o r  o th e r  m a t e r i a l  to p r e v e n t  b re a k a g e  o r  dam age ;  c lo s in g  and sea l in g  co n 
ta in er ;  and applying la b e ls  o r  en ter in g  identifying data on co n ta in e r .  P a c k e r s  
who a lso  m a k e  w o o d e n  b o x e s  o r  c r a te s  are  e x c lu d e d .

M A T E R I A L  HANDLING L A B O R E R

A w o r k e r  e m p lo y e d  in a w a re h o u s e ,  m an ufactu r in g  plant, s to r e ,  o r  
o th e r  e s ta b l is h m e n t  w h o s e  d u ties  in vo lve  one o r  m o r e  o f  the f o l low in g :  
L oad in g  and u nloadin g  va r io u s  m a t e r ia l s  and m e r c h a n d is e  on o r  f r o m  fre ig h t  
c a r s ,  t r u c k s ,  o r  o th e r  t r a n s p o r t in g  d e v i c e s ;  unpacking, sh e lv in g ,  o r  p lac in g  
m a t e r i a l s  o r  m e r c h a n d i s e  in p r o p e r  s to ra g e  lo ca t ion ;  and tr a n sp o r t in g  
m a t e r ia l s  o r  m e r c h a n d i s e  by  handtruck, c a r ,  o r  w h e e lb a r r o w .  L o n g s h o r e  
w o r k e r s ,  w ho loa d  and u n load  sh ip s ,  are  exc lu ded .

P O W E R -T R U C K  O P E R A T O R
O p e r a t e s  a m a n u a l ly  c o n tr o l le d  g a so l in e -  o r  e l e c t r i c  p o w e r e d  truck  

o r  t r a c t o r  to t r a n s p o r t  g o o d s  and m a t e r ia ls  o f  all kinds about a w a r e h o u s e ,  
m a n u fa c tu r in g  plant, o r  o th er  esta b l ish m en t .

F o r  w a g e  study p u r p o s e s ,  w o r k e r s  are  c la s s i f i e d  by  type o f  p o w e r -  
t r u ck ,  as f o l l o w s :

F o r k l i f t  o p e r a t o r
P o w e r - t r u c k  o p e r a t o r  (o th er  than fork li ft )

GU ARD
P r o t e c t s  p r o p e r t y  f r o m  theft o r  dam age ,  o r  p e r s o n s  f r o m  h az a rd s  

o r  i n t e r f e r e n c e .  D uties  in v o lv e  s e rv in g  at a f ixed  post ,  m ak in g  rounds on 
f o o t  o r  by  m o t o r  v e h ic le ,  o r  e s c o r t in g  p e r so n s  o r  p r o p e r t y .  M a y  be  deputized  
to m a k e  a r r e s t s .  M a y  a ls o  h elp  v is i t o r s  and c u s t o m e r s  by  an sw er in g  
q u e s t io n s  and g iv in g  d i r e c t i o n s .

27

GUARD— Continued

G uards  e m p lo y e d  by es ta b l ish m e n ts  w hich  p r o v id e  p r o te c t iv e  s e r 
v i c e s  on a c o n tr a c t  b a s is  are  in cluded  in this o ccu p a t ion .

F o r  w age  study p u r p o s e s ,  gu ards  are  c la s s i f i e d  as fo l low s ;

C la ss  A .  E n fo r c e s  regu la t ion s  d e s ig n e d  to p reven t  b rea ch es  o f  
s e c u r i t y .  E x e r c i s e s  ju dg m en t and u ses  d i s c r e t i o n  in dealing  with e m e r 
g e n c ie s  a n d  s e c u r i t y  v io la t ion s  en co u n te re d .  D e te r m in e s  whether f i r s t  
r e s p o n s e  shou ld  be to in terven e  d i r e c t ly  (ask in g  f o r  a ss is t a n ce  when d eem ed  
n e c e s s a r y  and t im e  a l low s ) ,  to k e e p  situation  under s u r v e i l la n c e ,  o r  to r e p o r t  
situation  so  that it can  be handled by a p p rop r ia te  authority .  Duties req u ire  
s p e c ia l i z e d  train ing  in m e th o d s  and techn iques  o f  p r o te c t in g  se cu r i ty  a rea s .  
C o m m o n ly ,  the guard is r e q u ir e d  to d e m o n s t r a te  continuing p h ys ica l  f itness  
and p r o f i c i e n c y  with f i r e a r m s  o r  o th er  s p e c ia l  w ea p on s .

C la ss  B . C a r r i e s  out in stru ct ion s  p r im a r i ly  o r ien ted  tow ard in
sur ing  that e m e r g e n c i e s  and s e c u r i t y  v io la t ion s  are  re a d i ly  d i s c o v e r e d  and 
r e p o r te d  to a p p rop r ia te  author ity .  In terven es  d i r e c t ly  only  in situations 
w hich  r e q u ir e  m in im a l  action  to sa feg u a rd  p r o p e r t y  o r  p e r s o n s .  Duties r e 
q u ir e  m in im a l  tra in in g .  C o m m o n ly ,  the guard is not r e q u ire d  to d em on stra te  
p h y s ic a l  f i tn e s s .  M ay  be a rm ed ,  but g e n e r a l ly  is not re q u ir e d  to dem on stra te  
p r o f i c i e n c y  in the u se  o f  f i r e a r m s  o r  s p e c ia l  w e a p o n s .

JA N IT O R , P O R T E R ,  OR C L E A N E R

C lean s  and k e e p s  in an o r d e r l y  con d it ion  f a c t o r y  w orking  areas  and 
W a sh r o o m s ,  o r  p r e m i s e s  o f  an o f f i c e ,  apartm en t h ou se ,  or  c o m m e r c ia l  
o r  oth er  e s ta b l ish m e n t .  D uties  in vo lve  a co m bin a t ion  o f  the fo l lo w in g : 
Sw eeping, m op p in g  o r  s cru b b in g ,  and p o l ish in g  f l o o r s ;  r e m o v in g  ch ips ,  trash , 
and o th er  re fu s e ;  dusting equipm ent,  fu rn itu re ,  o r  f ix tu re s ;  polish ing  m e ta l  
f ix tu re s  o r  t r im m in g s ;  p r o v id in g  su p p l ie s  and m i n o r  m ain ten ance  s e r v i c e s ;  
and c lean ing  la v a t o r i e s ,  s h o w e r s ,  and r e s t r o o m s .  W o r k e r s  w ho s p e c ia l iz e  
in w indow  w ash in g  a re  e x c lu d e d .

f
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Service Contract 
Act Surveys

The fo l lo w in g  a r e a s  a re  s u r 
v ey ed  p e r i o d i c a l l y  f o r  use in a d m in 
is te r in g  the S e r v i c e  C on tra ct  Act 
o f  1965. S u rv e y  resu lts  are  p u b 
l ish ed  in r e l e a s e s  w h ich  are  a v a i la 
b le ,  at no c o s t ,  while  su p p l ies  last 
f r o m  any o f  the B L S  r e g ion a l  o f f i c e s  
shown on the b a ck  c o v e r .

A lask a  (statew ide)
A lbany , Ga.
A le x a n d r ia —L e e s v i l l e ,  La.
Alpena—Standishr-Tawas C ity ,  M ich .  
Ann A r b o r ,  M ich .
A tlantic  C ity ,  N.J.
Augusta, G a .—S.C .
A ustin ,  T e x .
B a k e r s f ie ld ,  Calif .
Baton  R ou g e ,  La.
Battle C r e e k ,  M ich .
B eaum ont—P o r t  A rthu r—O r a n g e , T e x .  
B eaum ont—P o r t  A rth u r—O ran g e  

and Lake C h a r le s ,  T e x .—La.
B ilox i—G ulfport  and P a s c a g o u la — 

M oss  P o in t ,  M is s .
B ingham ton , N .Y .
B ir m in g h a m , A la .
B loom in g ton —V in c e n n e s , Ind.
B rem e  rton—Sh elton , W ash . 
B ru n s w ick ,  Ga.
C edar  R a p id s ,  Iowa 
Cham paign—Urbana—Rantoul ,  111. 
C h ar les ton —N orth  C h a r le s t o n -  

Wait e r b o r o ,  S .C .
Ch ar lotte—G aston ia ,  N.C .
Cheyenne, W y o .
C la r k s v i l le —H op k in sv i l le ,  T e n n . -K y .  
C o lo ra d o  S p r i n g s , C o lo .
C o lu m bia—S u m te r ,  S .C .
C o lu m b u s,  Ga.—Ala.
C o lu m b u s,  M is s .
D ecatu r ,  111.
Des M o in e s ,  Iowa
Duluth—S u p e r io r ,  Minn.—W is .
El P a s o —A la m o g o r d o —L as C r u c e s ,  

T e x .—N. M ex .
Eugene—S p rin g fie ld —M e d fo r d ,  O r e g .  
F a y e t te v i l le ,  N .C .

F o r t  L a u d e rd a le —H ollyw ood  
and W est  P a lm  B ea ch —
B o c a  Raton , F la .

F o r t  Sm ith , A r k .—Okla.
F r e d e r i c k —H ag erstow n — 

C h a m b e r s b u r g ,  M d . -P a .
G o ld s b o r o ,  N.C.
Grand Island—H a s t in g s , N ebr.
G uam , T e r r i t o r y  o f  
H a r r is b u r g —Leban on ,  P a .
K n o x v i l le ,  Tenn.
L a r e d o ,  T e x .
L a s  V e g a s —T on opah ,  Nev.
L im a ,  Ohio
Little  R ock —N orth  Little  R o ck ,  A rk .  
L o g a n s p o r t—P e r u ,  Ind.
L o r a in —E ly r ia ,  Ohio
L o w e r  E a s te rn  S h o re ,  M d - V a . —Del.
M a co n ,  Ga.
M a d iso n ,  W is .
M aine (statew id e )
M a n s f ie ld ,  Ohio 
M c A l l e n —P h a r  r -E d in b u rg  

and B r o w n sv i l le —H arlingen—
San B e n ito ,  T ex .

M e r id ia n ,  M is s .
M id d le s e x ,  M on m ou th ,  and 

O cea n  C o s . ,  N.J.
M o b i le —P e n s a c o la —P a n a m a  City, 

A la .—Fla .
Montana (statew id e )
N a sh v i l le—D avid son ,  Tenn.
New B ern —J a c k s o n v i l l e , N.C,
New H am p sh ire  (statew ide)
New London—N o rw ich ,  Conn.—R.I. 
N orth  Dakota (statew id e )
N orth ern  New Y o r k  
N orthw est  T e x as  
O r la n d o ,  F la .
O xn ard—S im i V a l le y —V en tu ra ,  Calif .  
P e o r i a ,  111.
P h o e n ix ,  A r i z .
P in e  B lu ff ,  A rk .
P u e b lo ,  C o lo .
P u e r t o  R ic o  
R a le igh —D urham , N.C.
Reno, Nev.
Salina , K ans.

Salinas—Seaside—M o n te re y ,  Calif .  
Sandusky, Ohio 
Santa B arb a ra —Santa M aria— 

L o m p o c ,  Calif .
Savannah, Ga.
S e lm a ,  Ala.
S h re v e p o r t ,  La.
South Dakota (statewide)
Southern  Idaho 
Southwest V irg in ia  
Spokane, Wash.
S p r in g fie ld ,  111.
Stockton ,  Calif .
T a c o m a ,  Wash.
T a m p a —St. P e t e r s b u r g ,  F la .  
T o p e k a ,  Kans.
T u cso n —D o u g la s , A r iz .
T u ls a ,  Okla.
U p p er  P en in su la ,  M ich .
V e r m o n t  (statewide)
V i r g in  Islands o f  the U.S.
W a c o  and Kil leen—T e m p le ,  T ex .  
W a t e r lo o —C edar  F a l ls  , Iowa 
W est  V irg in ia  (statew ide)
W ich ita  F a l ls —Lawton— Altus ,

T ex .—Okla.
W ilm in gton ,  D el.—N.J .—Md.
Y akim a—Richland—Kennew ick— 

P en dleton ,  W ash .—O re g .

A L S O  A V A I L A B L E —

An annual r e p o r t  on s a la r ie s  f o r  
a ccou n ta n ts ,  a u d ito rs ,  ch ie f  a c c o u n t 
ants, a t to rn e y s ,  jo b  a n a ly s ts ,  d i r e c 
t o r s  o f  p e r s o n n e l ,  b u y e r s ,  c h e m is t s ,  
e n g in e e r s ,  en g in e e r in g  te c h n ic ia n s ,  
d r a f t e r s ,  a n d  c l e r i c a l  e m p lo y e e s  
is a va i la b le .  O r d e r  as B LS B u l l e 
tin 1980, National S u rvey  o f  P r o 
f e s s i o n a l ,  A d m in is t r a t iv e ,  T e c h n ic a l  
and C l e r i c a l  P a y ,  M a r c h  1977, $ 2.40 
a c o p y ,  f r o m  any o f  the B L S r e 
g ion a l  sa le s  o f f i c e s  shown on the 
b a ck  c o v e r ,  o r  f r o m  the S u p e r in 
tendent o f  D o c u m e n ts ,  U.S. G o v e r n 
m en t P r in t in g  O f f i c e ,  W ash ington ,  
D .C . 20402.
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Area Wage 
Surveys

A  l is t  o f  the la te s t  bu l le t in s  a va ilab le  is p r e se n te d  b e lo w .  Bullet in s  
m a y  be p u r c h a s e d  f r o m  any o f  the BLS re g ion a l  o f f i c e s  shown on the b a ck  
c o v e r ,  o r  f r o m  the S u perin ten den t o f  D ocu m e n ts ,  U.S. G ov e rn m e n t  P r in t in g  
O f f i c e ,  W a sh in g ton ,  D .C .  20402. M ake ch e ck s  payable  to Superintendent o f  
D o c u m e n ts .  A  d i r e c t o r y  o f  o c c u p a t io n a l  w age  s u r v e y s ,  c o v e r i n g  the y e a r s  
1970 th rou gh  1976, is  a v a i la b le  on requ est .

A r e a
B u lle t in  n u m ber  

and p r i c e *

A k r o n ,  O h io ,  D e c .  1 9 7 7 __________________________________________ 1 9 5 0 -7 0 ,  80 cen ts
Albany—S ch en ectady—T r o y ,  N .Y . ,  Sept. 1977_________________ 1950-52 , 80 cents
A n a h e im —Santa Ana—G a rd en  G r o v e ,

C a l i f . ,  O c t .  1 9 7 7 _________________________________________________  1 9 5 0 -6 0 ,  $ 1 .0 0
A t lan ta ,  G a . ,  M a y  1978 1_________________________________________  20 2 5-2 8 ,  $ 1 .4 0
B a l t i m o r e ,  M d . , A u g .  1978 1 ____________________________________  2 0 2 5 -5 0 ,  $ 1 .5 0
B i l l in g s ,  M o n t . ,  Ju ly  1978_______________________________________  2 0 2 5 -3 8 ,  $ 1 .0 0
B ir m in g h a m ,  A l a . ,  M a r .  1978__________________________________  2 0 2 5 -1 5 ,  80 cen ts
B o s to n ,  M a s s . ,  A u g .  1978 1 _____________________________________  2 0 2 5 -4 3 ,  $ 1 .5 0
B u ffa lo ,  N .Y . ,  O c t .  1977 ................ - ....................................................... . 1 9 5 0 -5 8 ,  $ 1 .0 0
Canton, O h io ,  M a y  1978__________________________________________ 2 0 2 5 -2 2 ,  70 cen ts
C h attan ooga ,  T en n .—G a . ,  Sept. 1978 1 --------------------------------------  20 2 5-5 1 ,  $ 1 .2 0
C h ic a g o ,  111., M ay  1 9 7 8 . . . ......... ...............................................................  2 0 2 5 -3 2 ,  $ 1 .3 0
C in c in n a t i ,  O hio—K y.—In d . , July 1978__________________________  2 0 2 5 -3 9 ,  $ 1 .1 0
C le v e la n d ,  O h io ,  Sept. 1978_____________________________________  20 2 5-4 9 ,  $ 1 .3 0
C o lu m b u s ,  O h io ,  O c t .  1 9 7 7 ----------------------------------------------------------  1 9 5 0 -6 4 ,  $ 1 .0 0
C o r p u s  C h r is t i ,  T e x . ,  July  1978_______________________________  2 0 2 5 -2 9 ,  $ 1 .0 0
D a l l a s - F o r t  W o r t h ,  T e x . ,  O c t .  1978 1 ............ ................................ 2 0 2 5 -5 2 ,  $ 1 .5 0
D avenp ort—R o c k  Is land—M o l in e ,  Iowa—111., F eb .  1 9 7 8 . . .........  2 0 2 5 -6 ,  70 cents
D ayton , O h io ,  D e c .  1 977 1-------------------------------------------------------------  1 9 5 0 -7 1 ,  $ 1 . 10
D aytona  B e a c h ,  F l a . ,  A u g .  1978________________________________  2 0 2 5 -4 8 ,  $ 1 .0 0
D en v er— B o u l d e r , C o l o . ,  D e c .  1977 1___________________________ 1 9 5 0 -7 4 ,  $ 1 .4 0
D e t r o i t ,  M ic h . ,  M a r .  1978_______________________________________ 2 0 2 5 -1 1 ,  $ 1 .2 0
F r e s n o ,  C a l i f . ,  June 1978 1 --------------------------------------------------------  2 0 2 5 -3 1 ,  $ 1 .2 0
G a in e s v i l l e ,  F l a . ,  Sept.  1978____________________________________  2 0 2 5 -4 5 ,  $ 1 .0 0
G r e e n  B a y ,  W i s . ,  Ju ly  1 9 7 8 1------------------------------------------------------  2 0 2 5 -4 1 ,  $ 1 .2 0
G r e e n s b o r o —W in s t o n -S a le m —H igh  P o in t ,

N .C . ,  A u g .  1978............................................................................................. 2 0 2 5 -4 6 ,  $ 1 .0 0
G r e e n v i l l e —S p ar ta n b u rg ,  S .C . ,  June 1978_____________________  2 0 2 5 -3 0 ,  $ 1 .0 0
H a r t f o r d ,  C on n . ,  M a r .  1978 1 ------------------------------------------------------  202'5-14, $ 1 .2 0
H o u sto n ,  T e x . ,  A p r .  1978________________________________________  2 0 2 5 -2 3 ,  $ 1 .2 0
H u n ts v i l le ,  A l a . ,  F e b .  1 9 7 8 --------------------------------------------------------- 2 0 2 5 -4 ,  70 cen ts
In d ia n a p o l is ,  Ind .,  O c t .  1 9 7 7 -------------------------------------------------------  1 9 5 0 -5 6 ,  $ 1 .0 0
J a c k s o n ,  M i s s . ,  Jan. 1 9 7 8 ------------------------------------------------------------ 2 0 2 5 -1 ,  70 cen ts
J a c k s o n v i l l e ,  F l a . ,  D e c .  1 9 7 7 ----------------------------------------------------  1 9 5 0 -6 7 ,  70 cents
K a n sa s  C ity ,  M o .—K a n s . ,  Sept.  1978-----------------------------------------  20 2 5-5 3 ,  $ 1 .3 0
L o s  A n g e le s —L ong B e a c h ,  C a l i f . ,  O ct .  1 977 ---------------------------  1 9 5 0 -6 1 ,  $ 1 .2 0
L o u i s v i l l e ,  Ky.—Ind.,  N ov .  1977 1_______________________________ 1 9 5 0 -6 6 ,  $ 1 .2 0
M e m p h is ,  Tenn.—A r k .—M i s s .,  N ov .  1 977 --------------------------------- 1 9 5 0 -6 3 ,  70 cents

A r e a
Bulletin  num ber 

and p r i c e *

M ia m i ,  F la . ,  O ct .  1 9 7 7 ____________ _____________________________ 1950-57 , $ 1 .00
M ilw a u k e e ,  W is . ,  A p r .  1978 1 __________________________ ____ _ 2025-18 , $ 1 .40
M in n ea p o l is—St. P au l,  Minn.—W i s . ,  Jan. 1978 1_____________  2 0 2 5 -2 ,  $ 1 .40
N a ss a u -S u f fo lk ,  N .Y . ,  June 1978 1______________ _____________  2025-33 , $ 1 .30
N ew a rk ,  N .J . ,  Jan. 1978 1_______________________________________ 2 0 2 5 -7 ,  $ 1 .40
N ew  O r le a n s ,  L a . ,  Jan. 1 9 7 8 __________________________________  2 0 2 5 -5 ,  $ 1 .00
New Y o r k ,  N .Y . - N .J . ,  M ay  1978 1......................................... ...........  2025-35 ,  $ 1 .50
N or fo lk —V irg in ia  B ea ch —P o r ts m o u th ,  Va.—

N .C . ,  M ay  1978........................................................................................ . 2025-20 ,  70 cents
N or fo lk —V ir g in ia  B e a c h -P o r t s m o u t h  and

N ew por t  News—H am pton ,  V a —N .C . ,  M ay 1978______________ 2025-21 ,  80 cents
N orth ea st  P e n n sy lv a n ia ,  Aug. 1978_____ ____ __________________  2025-47 ,  $ 1 .00
O k lah om a C ity ,  O k la . ,  Aug. 1978______________________________ 2025-40 ,  $ 1 .00
O m ah a ,  N e b r . - I o w a ,  O ct .  1978________________________________  2025-56 , $ 1 .0 0
P a te rs o n —Clifton—P a s s a i c ,  N .J . ,  June 1978 1 _________________  2025-36 ,  $1 .20
P h ila d e lp h ia ,  P a . - N . J . ,  Nov. 1978________________ ___________  2025-54 ,  $ 1 .30
P it tsb u rg h ,  P a . ,  Jan. 1 9 7 8 ______________ ______________________  2 0 2 5 -3 ,  $1 . 10
P o r t la n d ,  M a in e ,  D e c .  1 9 7 7 ____________________ ______________  1950-69 ,  70 cents
P o r t la n d ,  O r e g .—W a s h . ,  M ay  1978____________________________  2025-25 ,  $ 1 .00
P o u g h k e e p s ie ,  N. Y. ,  June 1978 1______________________________ 2025-37 ,  $ 1 .10
P o u g h k e e p s ie —K ingston—N ew bu rgh ,  N .Y . ,  June 1978 1_____ 2025-42 ,  $ 1 .20
P r o v id e n c e —W a rw ick —P aw tu ck et ,  R .I .—

M a s s . ,  June 1978_______________________________________________  2025-27 ,  $ 1 .40
R ic h m o n d ,  V a . ,  June 1978______________________________________  2025-26 ,  80 cents
St. L o u is ,  M o .—111., M a r .  1978_________________________________  2025-13 ,  $ 1 .20
S a cr a m e n t o ,  C a l i f . ,  D e c .  1977 1_______________________________  1950-72 ,  $ 1 .00
Saginaw, M ic h . ,  N ov . 1 9 7 7 --------------------------------------------------------  1950-59 , 70 cents
Salt Lake City—O gden ,  Utah, N ov .  1 977______________________  1950-68 , 80 cents
San A n ton io ,  T e x . ,  M ay  1978__________________________________  2025-17 , 70 cents
San D ie g o ,  C a l i f . ,  N ov . 1977 1 _________________________________  1950-73 ,  $1 . 10
San F r a n c i s c o —O akland , C a l i f . ,  M a r .  1978 1__________________  2 0 2 5 -1 0 ,  $ 1 .40
San J o s e ,  C a l i f . ,  M a r .  1 9 7 8 * __________________________________  2 0 2 5 -9 ,  $ 1 .20
Seattle— E v e r e t t , W a s h . ,  D ec .  1977____________________________ 1950-75 ,  80 cents
South B en d ,  Ind.,  A ug. 1978____________________________________  2 025-44 ,  $ 1.00
T o le d o ,  Ohio—M ic h . ,  M ay  1978 1 ______________________________  2025-24 ,  $ 1 .20
T r e n to n ,  N .J . ,  Sept. 1978 1 _____________________________________  2025-55 ,  $ 1 .20
U t i c a -R o m e ,  N .Y . ,  July 1978__________________________________  2025-34 ,  $ 1 .00
W ash in gton ,  D .C .—M d.—V a . ,  M a r .  1978 1 ____________________  2025-12 ,  $ 1 .40
W ic h ita ,  K a n s . ,  A p r .  1978______________________________________  2025-16 ,  80 cents
W o r c e s t e r ,  M a s s . ,  A p r .  1978 1 ________________________________ 2025-19 ,  $ 1 .10
Y o r k ,  P a . ,  F eb .  1978 1____________ _____________ ________________  2 0 2 5 -8 ,  $1 . 10

*  Prices are determined by the Government Printing Office and are subject to change.
1 Data on establishment practices and supplementary wage provisions are also presented.
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U.S. Department of Labor 
Bureau of Labor Statistics 
Washington, D.C. 20212

Official Business 
Penalty for private use, $300

Bureau of Labor Statistics Regional Offices
Region I
1603 JFK Federal Building 
Government Center 
Boston, Mass 02203 
Phone: 223-6761 (AreaCode617)
Connecticut
Maine
Massachusetts 
New Hampshire 
Rhode Island 
Vermont

Region V
9th Floor, 230 S. Dearborn St
Chicago, III. 60604
Phone: 353-1880 (AreaCode 312)
Illinois
Indiana
Michigan
Minnesota
Ohio
Wisconsin

Region II
Suite 3400
1515 Broadway
New York, N Y. 10036
Phone: 399-5406 (Area Code 212)
New Jersey 
New York 
Puerto Rico 
Virgin Islands

Region VI
Second Floor
555 Griffin Square Building
Dallas, Tex. 75202
Phone: 767-69 71 (Area Code 214)
Arkansas 
Louisiana 
New Mexico 
Oklahoma 
Texas

Region 111
3535 Market Street,
P O Box 13309
Philadelphia, Pa 19101
Phone 596-1154 (A rea Code 215)
Delaware
District of Columbia
Maryland
Pennsylvania
Virginia
West Virginia

Regions VII and VIII
Federal Office Building 
911 Walnut St., 15th Floor 
Kansas City, Mo 64106 
Phone: 374-2481 (AreaCode816)
VII VIII
Iowa Colorado
Kansas Montana
Missouri North Dakota
Nebraska South Dakota

Utah
Wyoming

Postage and Fees Paid 
U.S. Department of Labor

Third Class Mail

Lab-441

Region IV
Suite 540
1371 Peachtree St., N E.
Atlanta, Ga 30309
Phone :881-4418 (Area Code 404)
Alabama 
Florida 
Georgia 
Kentucky 
Mississippi 
North Carolina 
South Carolina 
Tennessee

Regions IX and X
450 Golden Gate Ave 
Box 36017
San Francisco, Calif 94102 
Phone:556-4678 (Area Code 415)
IX
Arizona
California
Hawaii
Nevada

X
Alaska
Idaho
Oregon
Washington
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