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Preface
This bulletin  p r o v id e s  resu lts  o f  a S ep tem ber  1976 su rv ey  

o£ occu p at ion a l  earn ings  in the Trenton , New J e r s e y ,  Standard 
M etrop o l i ta n  Statis t ica l  A re a  ( M e r c e r  County). The s u rv ey  was 
m ad e  as p a rt  of the Bureau  o f  L a b or  S tatis t ics '  annual a rea  
w age  s u rv e y  p r o g r a m ,  which  is d es ig n ed  to y ie ld  data f o r  indi­
vidual m etro p o l i ta n  area s  as w e l l  as national and re g io n a l  e s t i ­
m ates  f o r  a l l  Standard M etropo l i tan  Statistical  A r e a s  in the United 
States, excluding A laska  and Hawaii.

A  m a jo r  co n s id e ra t io n  in the area  wage su rv ey  p r o g r a m  
is  the n eed  to d e s c r i b e  the le v e l  and m ov em en t  o f  w ages  in a 
v a r ie ty  of  la b or  m a rk ets ,  through the analysis  o f  (1) the le v e l  
and d istr ibut ion  of  wages by occu pat ion , and (2) the m ov em en t  
o f  w ages  by  occu pat ion a l  c a te g o r y  and sk il l  leve l.  The p r o g r a m  
dev e lops  in fo rm ation  that m a y  be u sed  f o r  m an y  p u rp o s e s ,  in ­
cluding wage and s a la r y  adm in istration , c o l le c t iv e  barga in ing, 
and a ss is ta n ce  in determ in in g  plant locat ion . Su rvey  resu lts  a lso  
are  u sed  by the U.S. D epartm en t o f  L abor  to make wage d e t e r ­
m inations under the S e r v ic e  C on tract  A c t  o f  1965.

Cu rrent ly ,  84 area s  are  included in the p r o g r a m .  (See 
l i s t  o f  a re a s  on  inside ba ck  c o v e r . )  In each  area , o ccu pat iona l  
earnings data are  c o l le c t e d  annually. In form ation  on es ta b l ish ­
m en t p r a c t i c e s  and sup p lem en tary  w age  benefits  is obtained e v e r y  
th ird year .

E a ch  y ea r  a fter  a l l  individual a re a  wage su rv eys  have 
been  com p le ted ,  two su m m a ry  bulletins  are  issued .  The f i r s t  
b r in gs  together data f o r  each  m etrop o l i ta n  area  su rv eyed ;  the 
se c o n d  p resen ts  national and r e g io n a l  e s t im a te s ,  p r o je c t e d  f r o m  
individual m e trop o l i ta n  a re a  data.

The Trenton  s u rv e y  was con du cted  by  the B ureau 's  
r e g io n a l  o f f i c e  in  New Y ork ,  N. Y . , under the g en era l  d i r e c t io n  of 
Anthony J. F e r r a r a ,  A ss is ta n t  R eg ion a l  C o m m is s io n e r  f o r  O p er ­
ations. The s u rv ey  cou ld  not have (been a c c o m p l is h e d  without 
the c o o p e ra t io n  of the m an y  f i r m s  w hose  wage and sa la ry  data 
p r o v id e d  the b a s is  f o r  the s ta t is t ica l  in fo rm a tion  in this bulletin. 
The Bureau  w ish es  to e x p re s s  s in c e r e  ^appreciation f o r  t h e 'c o o p ­
era t ion  r e ce iv e d .

Note:

A ls o  a v a ila b le  f o r  the T re n to n  a r e a  a r e  lis t in g s  
w a g e  r a te s  f o r  b u ild in g  t r a d e s , p rin tin g  t r a d e s ,  lo c  
o p e r a tin g  e m p lo y e e s , lo c a l  tr u c k d r iv e r s  and h e lp e r s , a 
s to r e  e m p lo y e e s . F r e e  c o p ie s  o f th e se  a r e  a v a ila b i  
B u r e a u 's  r e g io n a l o f f ic e s . (S ee  b a c k  c o v e r  f o r  a d d r e s

u
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Introduction
T h is  a r e a  i s  1 o f  84 in w h ich  the U.S. 

D e p a r t m e n t  o f  L a b o r ' s  B u re a u  o f  L a b o r  S t a t is t ic s  
c o n d u c t s  s u r v e y s  o f  o c c u p a t io n a l  e a r n in g s  and r e ­
la te d  b e n e f i t s .  In this a r e a ,  data w e r e  o b ta in e d  by  
a c o m b in a t i o n  of  p e r s o n a l  v i s i t ,  m a i l  q u e s t io n n a ir e ,  
and te le p h o n e  in te r v ie w .  R e p r e s e n t a t iv e  e s t a b l i s h ­
m e n t s  w ith in  s ix  b r o a d  in d u s t r y  d iv i s i o n s  w e r e  c o n ­
ta c t e d :  M a n u fa c tu r in g ;  t r a n s p o r t a t io n ,  c o m m u n i c a ­
t ion ,  and o th e r  p u b l ic  u t i l i t ie s ;  w h o l e s a le  t r a d e ;  
r e t a i l  t r a d e ;  f in a n c e ,  in s u r a n c e ,  and r e a l  e s ta te ;  
and  s e r v i c e s .  M a jo r  in d u stry  g ro u p s  e x c lu d e d  f r o m  
th e s e  s tu d ie s  a r e  g o v e r n m e n t  o p e r a t io n s  and the 
c o n s t r u c t i o n  and e x t r a c t iv e  in d u s t r ie s .  E s t a b l i s h ­
m e n ts  hav ing f e w e r  than a p r e s c r i b e d  n u m b e r  o f  
w o r k e r s  a r e  o m i t t e d  b e c a u s e  o f  in s u f f i c ie n t  e m p l o y ­
m e n t  in the o c c u p a t io n s  s tu d ied .  S e p a r a te  ta b u la ­
t io n s  a r e  p r o v id e d  f o r  e a c h  of the b r o a d  in d u s t r y  
d i v i s i o n s  w h ic h  m e e t  p u b l i c a t i o n  c r i t e r i a .

A - s e r i e s  t a b le s

T a b le s  A - 1 th ro u g h  A - 6  p r o v id e  e s t im a t e s  
o f  s t r a i g h t - t i m e  w e e k ly  o r  h o u r ly  ea rn in g s  f o r  w o r k ­
e r s  in o c c u p a t io n s  c o m m o n  to  a v a r i e t y  of  m a n u ­
fa c t u r in g  and n o n m a n u fa c tu r in g  in d u s t r ie s .  O c c u p a ­
t ion s  w e r e  s e l e c t e d  f r o m  the f o l l o w in g  c a t e g o r i e s :  
(a) O f f i c e  c l e r i c a l ,  (b) p r o f e s s i o n a l  and te c h n ic a l ,

( c )  m a in t e n a n c e ,  t o o l r o o m ,  and p o w e r p la n t ,  and (d) 
m a t e r i a l  m o v e m e n t  and c u s t o d ia l .  In the 31 l a r g e s t  
s u r v e y  a r e a s ,  ta b le s  A - l a  th ro u g h  A - 6 a  p r o v id e  
s i m i l a r  data f o r  e s t a b l i s h m e n t s  e m p lo y in g  500 w o r k ­
e r s  o r  m o r e .

T a b le  A - 7  p r o v id e s  p e r c e n t  ch a n g es  in a v ­
e r a g e  h o u r ly  e a r n in g s  o f  o f f i c e  c l e r i c a l  w o r k e r s ,  
e l e c t r o n i c  data p r o c e s s i n g  w o r k e r s ,  in d u s t r ia l  
n u r s e s ,  s k i l l e d  m a in te n a n c e  t r a d e s  w o r k e r s ,  and 
u n s k i l l e d  p lant w o r k e r s .  W h e r e  p o s s i b l e ,  data a re  
p r e s e n t e d  f o r  a l l  in d u s t r i e s ,  m a n u fa c tu r in g ,  and 
n o n m a n u fa c t u r in g .  Th is  tab le  p r o v i d e s  a m e a s u r e  o f  
w a g e  t r e n d s  a f t e r  e l im in a t io n  o f  c h a n g e s  in a v e r a g e  
e a r n in g s  c a u s e d  by  e m p lo y m e n t  sh i f ts  a m o n g  e s t a b ­
l i s h m e n t s  as  w e l l  a s  t u r n o v e r  of  e s t a b l i s h m e n t s  in ­
c lu d e d  in s u r v e y  s a m p l e s .  F o r  fu r t h e r  d e ta i ls ,  se e  
a p p e n d ix  A .

A p p e n d ix e  s

A p p e n d ix  A  d e s c r i b e s  the m e th o d s  and c o n ­
c e p t s  u s e d  in the a r e a  w a g e  s u r v e y  p r o g r a m  and 
p r o v i d e s  i n fo r m a t io n  on the s c o p e  o f  the s u r v e y .

A p p e n d ix  B p r o v i d e s  jo b  d e s c r i p t i o n s  u se d  
by  B u re a u  f i e ld  e c o n o m i s t s  to  c l a s s i f y  w o r k e r s  by  
o c c u p a t io n .
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A. Earnings
Table A-1. Weekly earnings of office workers in Trenton, N.J., September 1976

Occupation and industry division o f
workers

weekly 
hours1 

(standard

W eekly earnings 1 
(standard)

Numbe of wcirkers receiving straight-time weekly earnings of---

M ean * M edian ^ M iddle range *

$ $
85

and 
unde r

90

90

95

$
95

100

$ S
ioo n o  

n o  120

S $ i S 
120 130 140 150 160

130 140 150 160 170

s s $
170 180 190 200

180 190 200 210

S
210 220 

220 230

230

240

240

250

s
250

260

260

270

T
270

and

over

all workers

$ $ $ $
SECRETARIES ------------------------ 1,082 38.0 193.00 190.00 168 .00-216 .00 - - - - 2 17 26 67 61 131 138 101 102 94 116 6? 63 31 44 6 21

MANUFACTURING -------------- 695 39.0 189.50 183.50 165 .00-211 .00 - - - - 1 8 15 40 51 105 97 72 61 60 59 50 25 13 22 2 14
N0NMANUE ACTURING-------- 387 36.0 198.50 199.50 177 .50-224 .50 - - “ “ 1 9 11 27 10 26 41 29 41 3a 57 12 38 18 22 4 7

SECRETARIES, CLASS B — 261 37.5 210.50 211.00 188 .00-229 .50 - - _ - - 1 5 5 6 10 19 21 31 15 46 37 17 18 16 5 9
MANUFACTURING ------------- 126 39.0 216.00 219.50 194 .00-232 .50 - - - “ - “ 2 6 12 8 11 7 18 28 8 9 13 1 3

SECRETARIES. CLASS C - 326 39.0 193.50 191.00 169 .50-214 .00 . . _ - . 4 2 19 16 41 45 28 37 39 37 23 10 7 7 1 10
MANUFACTURING -------------- 270 39.5 193.50 190.00 171 .50-211 .00 - - - - - - 2 11 13 37 45 25 32 3A 30 20 5 1 4 1 10
NONMANUFACTURING -------- 56 37.5 193.00 201.50 150 .00-227 .00 * - * 4 * 8 3 4 3 5 b 7 3 5 6 3 * *

SECRETARIES, CLASS 0 — 474 37.5 181.00 177.50 160 .00-200 .50 - - - - 2 12 19 43 39 80 74 52 29 38 30 2 34 5 15 - -
MANUFACTURING -------------- 288 38.5 172.50 169.50 155 .50-186 .50 - - - * 1 8 13 29 36 62 40 39 16 19 11 2 10 2 * *

STENOGRAPHERS. GENERAL — 68 38.0 165.00 156.00 145 .00-192 .50 - . - 2 2 3 3 17 11 6 1 - 15 1 6 - - - - 1 -
MANUFACTURING -------------- 53 39.0 159.00 151.00 1 4 5 » 0 0 - l 6 l *50 - - 2 3 2 17 11 5 * * 12 * - - “ 1 *

STENOGRAPHERS, SENIOR — 167 37.0 168.00 169.00 154 .50-185 .00 _ - - - 2 4 5 26 31 18 26 32 8 12 3 _ - _ - -
MANUFACTURING -------------- 29 38.5 177.00 185.00 155 .00-202 .00 - - - "" - - 2 4 4 2 2 3 - 12 - - - - - - -
NONMANUFACTURING ------- 138 36.5 166.50 167.00 154 .00-181 .00 - - - - 2 4 3 22 27 16 24 29 8 3 - - - - * *

TRANSCRIBING-MACHINE TYPISTS ----------- 46 37.5 1A1.50 145.00 130.00-145 .00 - - - - 3 7 9 19 - - 8 - - - - - - - - - -

TYPISTS, CLASS A ------------- 76 37.5 152.00 147.00 134 .50-166 .50 _ _ _ _ 2 12 13 17 5 10 7 8 1 _ 1 . -

m a n u f a c t u r i n g  ------------- 30 39.0 162.00 151.00 146 .50-185 .50 - - - - * - 2 13 2 2 d 8 1 - - - - - - - -

TYPISTS. CLASS B ------------- 207 37.0 129.00 125.06 110 .00-145 .00 _ - 1 40 44 24 34 29 17 11 2 2 1 2 . - . . . .
MANUFACTURING -------------- 73 38.0 130.50 130.00 116.00-145 .00 - - 1 8 13 11 16 11 13 - - - - - - - - - - - -
NONMANUFACTURING ------- 13A 36.5 128.00 122.00 110.00-142 .00 - - - 32 31 13 18 18 4 11 2 2 1 2 - - - - - * *

FILE CLERKS, CLASS C ------ 89 38.0 117.00 108.00 100 .00-130 .00 5 6 8 27 9 8 6 12 - 3 - 5 - - - - - - - - -

MESSENGERS -------------------------- 36 37.0 13C.00 117.50 105 .00-131 .00 - - 2 8 11 6 2 1 - - - - - 6 - - - - - - -

SWITCHBOARD OPERATORS ---- A0 38.5 15A.50 154.00 127 .50-175 .00 1 1 - 1 6 2 8 - 5 3 6 2 - 1 1 - 2 - - 1 -

SWITCHBOARD OPERATOR-RECEPTIONISTS- 73 38.0 145.00 149.50 130 .00-157 .50 - - 12 1 4 8 12 23 3 3 5 1 1 - . - _ - -

MANUFACTURING -------------------- 50 38.0 145.50 155.50 125 .00-156 .00 - - - 12 1 1 7 23 - - 5 1 - - - - -

ORDER CLERKS --------------------------------- 4 4 38.5 199.00 167.50 163 .00-254 .00 - • - 1 1 5 • 16 6 1 - - . . 4 - *10
MANUFACTURING -----------------— AA 38.5 199.00 167.50 163 .00-254 .00 - - - - - 1 1 5 “ 16 - 6 1 - - - - 4 * 10

ACCOUNTING CLERKS. CLASS A ----------------------- 196 3 8 . C 184.00 178.50 163 .00-192 .00 _ - - - - 4 12 25 29 40 28 29 7 1 4 1 1 2 1 12
MANUFACTURING -------------- 170 38.5 185.00 179.00 162 .00-193 .00 - - - - - 4 lo 25 22 30 28 26 6 1 1 1 1 2 1 12
n o n m a n u f a c t u r i n g -------- 26 36.5 178.50 173.00 164 .50-189 .00 - - - - - * 2 * 7 10 - 3 1 - 3 - - - * -

ACCOUNTING CLERKS. CLASS 4 --------------- 2A0 37.5 168.50 153.50 134 .50-207 .50 - 1 - 8 15 27 28 37 17 10 6 5 7 59 1 1 - 1 1 16
m a n u f a c t u r i n g -------------- 129 39.0 151.50 138.00 125 .00-161 .00 - 1 - 7 11 27 23 23 3 4 3 2 11 1 - - - l 8
n o n m a n u f a c t u r i n g ---- 111 36.0 187.50 207.50 153 .50-207 .50 - - - 1 4 - 5 14 13 7 2 2 5 48 * - 1 “ * 1 8

PAYROLL CLERKS ------------------ AO 39.0 177.50 1 90 .CO 144 .50-200 .00 - - - - 1 1 5 5 1 4 - 2 5 13 1 - - - 2 - -

MANUFACTURING -------------- 35 39.5 180.50 190.00 146 .50-200 .00 5 5 4 1 5 13 2

* W ork ers w ere distributed as fo llow s: 1 at $ 2 7 0  to $ 2 8 0 ; 8 at $ 2 8 0  to $ 2 9 0 ; and 1 at $ 2 9 0  to $ 300.

See footnotes at end of tables.
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Table A-1. W eekly earnings of office workers in Trenton, N .J., Septem ber 1976 —  Continued
W eekly earnings 1 

(standard)
N um ber of w orkers receivin g stra ig h t-tim e wee kly earnings of----

Occupation and industry division
Number

of
workers

A verage 
w eekly 
hours1 

(standard) M edian ^ M iddle ranged

$ %
85 90

and
under

$
95

I
100

i
n o

% $ 
120 130

s *
1A0 150

S
160

$
170

%
180

s
190

5
200

1
210 220

$ 4 
230 2A0

s s 
250 260

3 -------
270

and

90 95 100 110 120 130 1A0 li>0 160 170 180 190 200 210 220 230 2A0 250 260 270 over

all workers—
CONTINUER

$ $
16A.50
15T.no
172.50

$ $ 
1A8.00-18A.00 
1A8.00-188.50

20 10 13 1
1J ̂  ^ 1

X 6 9  0 0

120.00-159.50 13 10
1

137.00■'t T r UmLI i vr t.KM 1 UK j  y CLAjj  u
1 .

137.00

See footnotes at end of tables.
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Table A -2 . W eekly earnings of professional and technical workers in Trenton, N .J ., Septem ber 1976

Occupation and industry division
Number

of
workers

W eekly earnings * 
(standard)

Number of workers receiving straight- time weekly earnings of—
Average
w eekly

(standard) Mean * M edian ^ M iddle range *

£
140

Under ,5 and 
140 under 

150

S
150

160

$
160

170

$
170

180

S
180

190

t
190

200

£
200

210

$
210

220

i
220

240

£ S 
240

260

260

280

£
280

300

S
300

320

$
320

340

$
340

360

*
360

380

S
380

400

$
400

440

$
440

480

$
480

520

ALL WORKERS

COMPUTER SYSTEMS ANALYSTS $ $ $ $
(BUSINESS), CLASS A -------------- 25 39.0 392.50 379.50 355.00-407.00 - - * “ * - - - 1 8 4 2 5 5 -

COMPUTER SYSTEMS ANALYSTS
395.00 322.50-414.00 1 1 1230.0

COMPUTER PROGRAMMERS (BUSINESS)*
320.50 14 10

COMPUTER PROGRAMMERS (BUSINESS).
CLASS B -------------------------------------------------------------------- 3 5 37.5 247.50 249.50 224.50-257.00 - - * " - “ 2 6 6 13 3 2 2 1 - - - - - -

COMPUTER OPERATORS, CLASS A ------------------ 59 38. J 235.50 225.50 21m .00-254.00 - - - - 1 6 4 12 14 10 6 4 1 1
MANUFACTURING ---------------------------------------------- 34 38.5 254.00 249.00 227.50-266.00 - - - - - - 1 4 8 9 6 4 1 - - 1 - - • -

25 37.5 211.00 194.00-221.00 1

1 3 5 8U • LH " L ' m 1 j  t LL M j  j  D 1 f f i  j U t. c j  • J v

DRAFTERS, CLASS A -------------------------------------------- 84 40.0 291.00 286.50 268.00-321.00 1 1 2 1 11 22 11 12 13 6 4
MANUFACTURING ---------------------------------------------- 84 40.0 291.00 286.50 268.00-321.00 * “ * “ 1 1 2 * 1 11 22 11 12 13 6 4 - - - -

_

REGISTERED INDUSTRIAL NURSES --------------- 27 40.0 221.50 211.00 192.50-235.00 1 2 6 4 3 6 1 1 1 2
MANUFACTURING ----------------------------------------------- 27 40.0 221.50 211.00 192.50-235.00 1 2 6 4 3 6 1 1 1 2

See footnotes at end of ta b les .
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Table A -3 . Average w eekly earnings of office, professional, and technical workers, by sex,
inTrenton, N .J ., Septem ber 1976

A verage 
(m ean2 )

Average 
(m ean2 )

Average
(ruean2 )

Sex, 3 occupation, and industry division Number
of

workers
W eekly 
hour? 1 

(standard)

W eekly 
earnings 1 
(standard)

Sex, 3 occupation, and industry division
Number

of
workers

W eekly 
hours 1 

(standard)

W eekly 
earnings 1 
(standard)

Sex, 3 occupation, and industry division
Number

of Weekly 
hours 1 

(standard)

W eekly 
earnings 3 
(standard)

O F F I C E  O C C U P A T I O N S  - M E N
$

O F F I C E  O C C U P A T I O N S  - 
W O M E N — C O N T I N U E D

$ _

P R O F E S S I O N A L  AN D  T E C H N I C A L  
O C C U P A T I O N S  - M E N

M v v v  U P* I 1 M U v  L C ' T\ -J  ̂ A ^ M
31 39.0 2 1 1 . 0 0

3 8 . 0 13 0 . 5 0
1 2 7 . 5 0

1 1 6 . 5 0

2S 39.0
$
3 9 2 . SOl uU J 1 IlL. 3 J ' f v L  M j J M

O F F I C E  O C C U P A T I O N S  - W O M E N
88 3 8.0

C O M P U T E R  S Y S T E M b  A N A L Y S T S

1*081
6 9 4
Ju7

19 3 . 0 0
18 9 . 5 0

15 4 . 5 0 C O M P U T E R  P R O G R A M M E R S  ( B U S I N E S S ) ,
3 9.0

73 3 8 . 0
3 8 . 0

1 4 5 . 0 0
1 4 5 . 5 0

C L A S S  A

C O M P U T E R  P R O G R A M M E R S  ( B U S I N E S S ) *
261
14.6

37.5

39.0
2 1 0 . 5 0 2 4 9 . 0 0S E C R E T A R I E S *  C L A S S  n - - - - - - - - - - - -

. 1- ^  ss, c rw  /- 34
34

3 8 . 0
3 8 . 0

1 7 6 . 0 0
1 7 6 . 0 0 2 3 6 . 5 0

2 5 7 . 0 0_ _  _____ _______ 32 S
26 9

39.0> 
3 9 . S

19 3 . 5 0
19 3 . 5 0

3 8 . 5
158 3 8.0

3 8 . 5
1 7 9 . 0U

56
39 38.0 18 8 . 0 0y y/ 3 7 . 5

3 8 . 5
18 1 . 0 0
1 7 2 . 5 02 8 a

A v,v'JU 'i 1 X 'iv  L L L 'i '1 ? CL 0  0  j  D
n

103 i c ' a 'O 3
icr_ Of
1 5 9 . 0 0 ....... 39 0 1 7 6 . 0 0

1 7 9 . 0 0
b3

39.5

1 6 8 . 0 0
1 7 7 . 0 0

P R O F E S S I O N A L  A N D  T E C H N I C A L  
O C C U P A T I O N S  - W O M E N

167 37 .  c
T r (Jn v ' 1 v " L 'lA  1 U '‘ J 1 LL n JO W

1 V -» n nN U N M A nl U r A v  I U i Pi O 1 m m m 136
1 Lo nr!

46 37.5 1 4 1 . 5 0
.00

4 0 . 0_ 117
48

3 8.0 14 1 . 5 0 ^  1 r_n

37.5

39.0

1 5 2 . 0 0
1 6 2 . 0 0

4 0.0 C-C. .  -30

30 14 1 . 0 0

See footnotes at end of tables.
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Table A -4 . Hourly earnings of m aintenance, toolroom, and pow erplant workers in Trenton, N .J ., Septem ber 1976
Hourly earnings 4 Number of workers receiving straight-time hourly earnings of--

S S ■5---- i S s s S S S S S S S $ S s S S S S 5 %

Occupation and industry division of 4 . 0 0 4 . 2 0 4 . 4 0  A .60 4 . 8 0 5 . 0 0 5 . 2 0 5 . 4 0 5 .60 5 . 8 0 6 . 0 0 6 . 2 0 6 . 4 0 6 . 6 0  6 . 8 0 7 . 0 0 7.20 7 . 4 0 7 . 6 0 7.80 8 . 0 0 8 . 2 0 8 . 4 0
workers Mean2 Median2 Middle range * and

under
4 . 2 0 4 . 4 0 4 . 6 0  A .80 5 . 0 0 5 . 2 0 5 . 4 0 5 t6fl 5 f 80 6 . 0 0 6 . 2 0 6 . 4 0 6 . 6 0 6 •80 7 •00 7 . 2 0 7.40 J . 8 Q _ 8 .00 !ilo_ 8 . 4 0 8.60

ALU WORKERS
$ $ $ $

MAINTENANCE CARP-ENTERS — ---------- 42 6 . 1 4 5 . 8 0 5 . 4 2 -  6 . 6 5 - - - - - 3 3 7 10 1 4 2 1 2 - 4 • - 4 1 - -
MANUFACTURING ------------------- 39 6 . 1 6 5 . 7 8 5 . 4 2 -  6 . 7 2 - - - - - 3 3 7 7 1 4 2 1 2 “ 4 - - 4 1 * *

MAINTENANCE ELECTRICIANS ---------- 164 6 . 7 5 6 . 4 9 5 . 6 7 -  8 . 0 2 2 1 18 14 14 12 10 3 11 3 2 1 15 * 2 • 39 16 1
MANUFACTURING--- --------- ------ 154 6 . 6 4 6 . 4 4 5 . 6 7 -  8 . 0 2 - 2 - - - 1 18 14 14 12 10 3 11 3 2 1 15 - 2 - 39 6 1

MAINTENANCE PAINTERS -------------- 36 5 . 9 8 5 . 6 8 5 . 3 0 -  6 . 1 7 1 4 7 6 1 8 1 2 6 - .
MANUFACTURING ------------------ 36 5 . 9 8 5 . 6 8 5 . 3 0 -  6 . 1 7 - - - 1 4 - 7 6 1 8 - - - 1 - 2 - 6 * - * *

MAINTENANCE MACHINISTS ------------ 126 6 . 1 5 6 .01 5 . 6 4 -  6 . 4 4 2 • 2 4 19 6 39 21 15 • •
MANUFACTURING ------------------ 126 6 , 1 5 6 . 0 1 5 . 6 4 -  6 . 4 4 - - - - - 2 - 24 19 6 3 9 - 21 - - - - 15 - *

MAINTENANCE MECHANICS (MACHINERY) - 2 5 7 6 . 3 7 6 . 1 9 5 . 1 9 -  7 . 5 7 - 27 11 12 15 • 19 12 1 51 2 • 8 2 3 28 2 4 4 9 11 -
MANUFACTURING ------------------- 237 6 . 2 3 6 . 1 1 5 . 1 9 -  7 . 3 3 - - 27 11 12 15 - 19 12 1 51 2 - 6 2 3 24 - - 1 49 * *

MAINTENANCE MECHANICS
(MOTOR VEHICLES) ------------------ 43 6 . 9 2 7 . 6 6 5 . 7 7 -  7 . 9 4 - 1 - - - 7 - 2 1 4 - - 2 - - - - 8 10 7 1 -

n o n m a n u f a c t u r i n g ---— ---------- 32 7.20 7 . 6 6 6 . 3 5 -  7 . 9 4 - - - - - 2 - 2 - 4 - - 2 - - - • 8 6 7 1 -
PUBLIC UTILITIES ------------- 29 7.40 7 . 6 6 7 . 6 0 -  8 . 0 6 - - - - - - “ 2 - 3 - - 2 - - - 8 6 7 1 *

MAINTENANCE PIPEFITTERS ----------- 92 6 . 7 7 7 . 1 2 5 . 5 7 -  7 . 9 4 • • _ 5 . 18 13 2 6 • • 3 • 2 - 4 3 • _ -
MANUFACTURING ------------------ 85 6 . 7 3 7 . 1 2 5 . 4 8 -  7 . 9 4 - - - - - 5 * 18 13 * 6 “ * - 3 - - - 40 - * -

MILLWRIGHTS ------------------------ 67 7 . 4 2 7 . 9 4 6 . 8 5 -  7 . 9 4 . - 4 5 • - - 1 - 9 - 34 14 - •

MANUFACTURING ------------------ 67 7 . 4 2 7 . 9 4 6 . 8 5 -  7 . 9 4 - - - - - 4 5 - * * * 1 - 9 - " - - 34 14 - -
TOOL AND OIE MAKERS --------------- 24 2 7 .49 8 . 2 0 6 . 3 0 -  8 . 2 0 . • 28 4 • 4 4 3 4 1 17 141

MANUFACTURING ------------------ 2 4 2 7 . 4 9 8 . 2 0 6 . 3 0 -  8 . 2 0 - - - - “ — - 28 4 4 4 - 3 4 - - 1 - 17 141 -
STATIONARY ENGINEERS -------------- 64 6 . 0 4 5 . 7 4 5 . 4 6 -  7 . 5 7 _ 9 1 4 1 7 13 1 4 5 2 • 9 3 5 •

MANUFACTURING ------------------ 47 6 . 1 7 5 . 7 4 5 . 4 9 -  6 . 9 5 - - “ 1 - 4 1 7 13 * 4 5 - - - - 9 3 “ - - -

108 5 . 0 3 4 . 8 6 17 27 15

See footnotes at end of tables.
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Table A -5 . Hourly earnings of m aterial movement and custodial workers inTren ton , N .J ., Septem ber 1976
Hourly earnings 4 Number of workers receiving straight-time hourly earnings of---

Occupation and industry division
Number

of
workers Mean 2 M edian2 M iddle range 2

S
2 .30
and

under

s
2 . 4 0

-------

2 . 5 0
S

2 . 6 0
%
2 .80

$
3 . 0 0

$
3 . 2 0

$
3 . 4 0

t
3 . 6 0

%
3 . 8 0

s
4 . 0 0

S

4 . 2 0
s
4 . 4 0

%
4 . 6 0

s
4 . 8 0

s
5 . 0 0

s
5 . 2 0

$
5 . 4 0

t
5 . 6 0

$
6 . 0 0

S
6 . 4 0

t
6 .80

s
7 . 2 0

2 . 4 0 2 . 5 0 2 . 6 0 2 . 8 0 3 . 0 0 3 . 2 0 3 . 4 0 3 . 6 0 3 . 8 0 4 . 0 0 4 . 2 0 4 . 4 0 4 . 6 0 4 . 8 0 5 . 0 0 5 . 2 0 5 . 4 0 5 . 6 0 6_«00 6 .40 6 . 8 0 7 .20 7 . 6 0

ALL W O R K E R S

1  25 1  92 1  1 1- 1  92
1

3 8
1

36
8

T R U C K D R I V E R S .  M E D I U M  T R U C K :

1 2
14 * 0 5 8

'U U
4 . 0 0 -  4 . 9 1

1
1

i
i

3 ^0 * "01
1

8 1 1
1

c J

n i r  r i r i u  > m u f t L *'j  ■ ■ ■

3 . 2 0 -  4 . 6 1

18
10

3 . 6 1 -  4 . 7 9 X J 
1 8 19

4 . 3 9 -  6 . 3 2

J C

1
1

61 1024
24^ * 8 8 10 48

2 . 4 0 -  4 . 0 6  
3 . 9 1 -  6 . 6 0

1
1

.u U M K U i  M N U  W fl 1 L' InLnj "
m a n u f a c t u r i n g  ------------------------- 94 4 . 7 8 4 . 2 4 0 - 1 1 4 -

1 J
6 - 8 1 3 22 5 10 - - 1 - - 7 24 - -

G U A R D S :
1 3 14 . 9 6 4. j 4 4 . 0 6  6 . 7 3 6 7

J A N I T O R S *  P O R T E R S .  AND C L E A N E R S  ---- 768 J . 2 4 2 . 6 0 2 . 3 0 -  4 . 2 5 23 2 51 75
1

98 12
7

18 5 4 14 17 14 103 10 40 15
8

1
1

24 1 20
8

12

14
14

- - -

2 . 3 0 -  2 .60 1 1
1 J 
1 1 1

147 5 34
98 8

1
*

See footnotes at end of tables.

8Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



Table A -6 . Average hourly earnings of m aintenance, toolroom ,
pow erplant, m ateria l m ovem ent, and custodial w orkers.
by sex, in Trenton, N.J., September 1976

Sex, 3 occupation, and industry division
N u m b e r

o f
w o r k e r s

A v e r a g e  
( m e a n 2 ) 

h o u r l y  
e a r n i n g s 4

Sex, 3 occupation, and industry division
N u m b e r

o f
w o r k e r s

A v e r a g e  
( m e a n * ) 

h o u r l y
earnings 4

M A I N T E N A N C E .  T O O L R O O M ,  A N D  
P O W E R P L A N T  O C C U P A T I O N S  - M E N

4 2
$
6 . 1 4

M A T E R I A L  M O V E M E N T  A N D  C U S T O D I A L  
O C C U P A T I O N S  - M E N — C O N T I N U E D

1 K U U ' U K  1 V t  H j  LU N 1 1 iMUcU

164
154

36

T R U C K D R I V E R S ,  M E D I U M  T R U C K  i $
n A N U r  Av 1 U K l I r b

5 . 9 8
R E C E I V I N G  C L E R K S  ------------------------------------------------------------------ 54 4 . 6 3

1 triAlivC » Air* 1 u K j " "

W A R E H O U S E M E N  -------------------------------------------------------------------------------- 91 4 . 5 2

M A I N T E N A N C E  M E C H A N I C S  ( M A C H I N E R Y )  - 25 7
237

6 . 3 7
6 . 2 3

O R D E R  F I L L E R S  ------------------------------
M A N U F A C T U R I N G  -----------------------------------------------------------------

63
51

4 . 6 7
4 . 7 5

M A I N T E N A N C E  M E C H A N I C S
S H I P P I N G  P A C K E R S  ------------------------------------------------------------------

M A N U F A C T U R I N G  ------------------------------------------------------------------
88
87

4 . 1 6
4 . 1 8

n o n m a n u f a c t u r i n g
4 . 0 8

5 . 1 7
5 . 1 53 1 6

M A N U r  AC 1U N x N b

T O O L  A N D  O I E  M A K E R S  ------------------------------------------------------ 2 4 2 7 . 4 9 g u a r d s :

n o n m a n u f a c t u r i n g  ----------------------------------— ---------- 261 3 . 0 5

M A N U F A C T U R I N G  ------------------------------------------------------------------ 108 s T o 3

M A T E R I A L  M O V E M E N T  A N D  C U S T O D I A L  
O C C U P A T I O N S  - ME N

2 4 4
4 4

6 . 2 5
5 . 2 9

M A T E R I A L  M O V E M E N T  A N D  C U S T O D I A L  
O C C U P A T I O N S  -  W O M E N

3 . 0 0
3 . 6 6

See footnotes at end of tables.
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Table A-7. Percent increases in average hourly earnings for selected
occupational groups, adjusted for em ploym ent shifts.
in Trenton, N.J., for selected periods

Industry and occupational group 
(men and women combined)

September 1972 
to

September 1973

September 1973 
to

September 1974

September 1974 
to

September 197 5

September 197 5 
to

September 1976

All industries:
Office clerical___________________  _______ 7.0 8.1 8.1 7.5
Electronic data processing __ _ _ ____ * 9.0 8.8 5.9
Industrial nurses________________ 4.7 10.3 6.8 7.4
Skilled maintenance trades ** _ 7.6 8.5 7.2 6.5
Unskilled plant workers * * ___ _______ ______ 7.1 8.2 8.7 6.8

Manufacturing:
Office clerical... ... _ _ ______ _ __ _____ 5.8 8.3 7.5 7.3
Electronic data processing______  __ _ ____ * *** *** ***
Industrial nurses__________________ _ _ ___  _ 4.7 10.3 6.8 7.4
Skilled maintenance trades * * ___  _ _ 7.5 8.4 7.1 6.4
Unskilled plant workers * * _______ _ _____ __ 7.7 8.8 8.3 8.3

Nonmanufacturing:
Office clerical _ _ _ _ _ _ _ sjojoje *** ***
Electronic data processing_____ ____ _ _____ * * * * ***
Industrial nurses _____________ _ __ _ * * * *** *** ***
Skilled maintenance trades * * ---  ---------- *** *** *** ***
Unskilled plant workers ** ______________  ___ 5.7 7.1 sjcsie* ***

* Data not available.
** Percent increases for periods ending prior to 1976 relate to men only. 
*** Data do not meet publication criteria.

Footnotes
1 Standard hours reflect the workweek for which employees receive their regular straight-time salaries (exclusive of pay for overtime at regular and/or premium rates), and the earnings correspond 

to these weekly hours.
2 The mean is computed for each job by totaling the earnings of all workers and dividing by the number of workers. The median designates position— half of the employees surveyed receive more 

and half receive less than the rate shown. The middle range is defined by 2 rates of pay; a fourth of the workers earn less than the lower of these rates and a fourth earn more than the higher rate.
3 Earnings data relate only to workers whose sex identification was provided by the establishment.
4 Excludes premium pay for overtime and for work on weekends, holidays, and late shifts.
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Appendix A
Area wage and related benefits data are obtained by personal visits 

of Bureau field representatives at 3-year intervals. 1 In each of the inter­
vening years, information on employment and occupational earnings is col­
lected by a combination of personal visit, mail questionnaire, and telephone 
interview from establishments participating in the previous survey.

In each of the 84 2 areas currently surveyed, data are obtained from 
representative establishments within six broad industry divisions: Manufac­
turing; transportation, communication, and other public utilities; wholesale 
trade; retail trade; finance, insurance, and real estate; and services. Major 
industry groups excluded from these studies are government operations and 
the construction and extractive industries. Establishments having fewer than 
a prescribed number of workers are omitted because of insufficient employ­
ment in the occupations studied. Separate tabulations are provided for each 
of the broad industry divisions which meet publication criteria.

These surveys are conducted on a sample basis. The sampling 
procedures involve detailed stratification of all establishments within the 
scope of an individual area survey by industry and number of employees. 
From this stratified universe a probability sample is selected, with each 
establishment having a predetermined chance of selection. To obtain optimum 
accuracy at minimum cost, a greater proportion of large than small estab­
lishments is selected. When data are combined, each establishment is 
weighted according to its probability of selection, so that unbiased estimates 
are generated. For example, if one out of four establishments is selected, 
it is given a weight of four to represent itself plus three others. An alternate 
of the same original probability is chosen in the same industry-size classi­
fication if data are not available from the original sample member. If no 
suitable substitute is available, additional weight is assigned to a sample 
member that is similar to the missing unit.
Occupations and earnings

Occupations selected for study are common to a variety of manufac­
turing and nonmanufacturing industries, and are of the following types: 
(1) Office clerical; (2) professional and technical; (3) maintenance, toolroom, 
and powerplant; and (4) material movement and custodial. Occupational 
classification is based on a uniform set of job descriptions designed to take 
account of interestablishment variation in duties within the same job. Occu­
pations selected for study are listed and described in appendix B. Unless 
otherwise indicated, the earnings data following the job titles are for all 
industries combined. Earnings data for some of the occupations listed and

1 Personal visits were on a 2-year cycle before July 1972.
 ̂ Included in the 84 areas are 14 studies conducted by the Bureau under contract. These areas are 

Akron, Ohio; Austin, Tex.; Binghamton, N.Y. —Pa.; Birmingham, Ala.; Fort Lauderdale—Hollywood and West 
Palm Beach—Boca Raton, Fla.; Lexington—Fayette, Ky. ; Melbourne— Titusville—Cocoa, Fla.; Norfolk—Virginia 
Beach—Portsmouth and Newport News—Hampton, Va. —N. C.; Poughkeepsie—Kingston—Newburgh, N.Y. ; Raleigh— 
Durham, N.C.; Stamford, Conn.; Syracuse, N.Y.; Utica-Rome, N.Y. ; and Westchester County, N.Y. In 
addition, the Bureau conducts more limited area studies in approximately 100 areas at the request of the 
Employment Standards Administration of the U. S. Department of Labor.

described, or for some industry divisions within the scope of the survey, are 
not presented in the A-series tables, because either (1) employment in the 
occupation is too small to provide enough data to merit presentation, or 
(2) there is possibility of disclosure of individual establishment data. Sepa­
rate men's and women's earnings data are not presented when the number of 
workers not identified by sex is 20 percent or more of the men or women 
identified in an occupation. Earnings data not shown separately for industry 
divisions are included in data for all industries combined. Likewise, 
data are included in the overall classification when a subclassification of 
electronics technicians, secretaries, or truckdrivers is not shown or infor­
mation to subclassify is not available.

Occupational employment and earnings data are shown for full-time 
workers, i.e ., those hired to work a regular weekly schedule. Earnings data 
exclude premium pay for overtime and for work on weekends, holidays, and 
late shifts. Nonproduction bonuses are excluded, but cost-of-living allowances 
and incentive bonuses are included. Weekly hours for office clerical and 
professional and technical occupations refer to the standard workweek 
(rounded to the nearest half hour) for which employees receive regular 
straight-time salaries (exclusive of pay for overtime at regular and/or 
premium rates). Average weekly earnings for these occupations are rounded 
to the nearest half dollar.

These surveys measure the level of occupational earnings in an area 
at a particular time. Comparisons of individual occupational averages over 
time may not reflect expected wage changes. The averages for individual jobs 
are affected by changes in wages and employment patterns. For example, 
proportions of workers employed by high- or low-wage firms may change, or 
high-wage workers may advance to better jobs and be replaced by new 
workers at lower rates. Such shifts in employment could decrease an occu­
pational average even though most establishments in an area increase wages 
during the year. Changes in earnings of occupational groups, shown in table 
A -7, are better indicators of wage trends than are earnings changes for 
individual jobs within the groups.

Average earnings reflect composite, areawide estimates. Industries 
and establishments differ in pay level and job staffing, and thus contribute 
differently to the estimates for each job. Pay averages may fail to reflect 
accurately the wage differential among jobs in individual establishments.

Average pay levels for men and women in selected occupations should 
not be assumed to reflect differences in pay of the sexes within individual 
establishments. Factors which may contribute to differences include pro­
gression within established rate ranges (only the rates paid incumbents are 
collected) and performance of specific duties within the general survey job 
descriptions. Job descriptions used to classify employees in these surveys 
usually are more generalized than those used in individual establishments 
and allow for minor differences among establishments in specific duties 
performed.
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O ccu p a tion a l  e m p lo y m e n t  e s t im a te s  r e p r e s e n t  the tota l  in a l l  e s ta b ­
l ish m en ts  within the s co p e  o f  the study and not the n u m ber  actu a lly  s u rv ey ed .  
B e c a u se  o c c u p a t io n a l  s tru c t u re s  am on g  e s ta b l ish m en ts  d i f f e r ,  e s t im a te s  o f  
o c cu p a t io n a l  e m p lo y m e n t  obta ined f r o m  the sam p le  o f  e s ta b l ish m en ts  studied 
s e r v e  on ly  to in d icate  the re la t iv e  im p o r ta n ce  o f  the jo b s  studied. T h ese  
d i f f e r e n c e s  in o c c u p a t io n a l  s tru ctu re  do not a f fe c t  m a t e r ia l ly  the a c c u r a c y  o f  
the ea rn in gs  data.

Wage tren d s  fo r  s e le c t e d  o c c u p a t io n a l  g rou ps

The p e r ce n t  in c r e a s e s  p r e se n te d  in table  A - 7  are  b a s e d  on ch anges  
in a v e ra g e  h ou r ly  ea rn in gs  fo r  e s ta b l ish m e n ts  re p ort in g  the trend  jo b s  in both 
the c u rre n t  and p r e v io u s  y e a r  (m atched  es ta b l ish m e n ts ) .  The data are  
ad justed  to r e m o v e  the e f fe c t s  on a v e ra g e  earn ings  of  em p lo y m e n t  shifts 
am on g  es ta b l ish m e n ts  and tu rn o v e r  o f  e s ta b l ish m en ts  in c lud ed  in su rv ey  
sa m p le s .  The p e r c e n t  i n c r e a s e s ,  h o w e v e r ,  are  s t i l l  a f fe c te d  by  fa c to r s  
oth er  than w age  i n c r e a s e s .  H ir in g s ,  la y o f fs ,  and tu rn ov er  m a y  a ffe c t  an 
e s ta b l ish m en t  a v e ra g e  f o r  an o ccu p a t ion  when w o r k e r s  are  paid u nder plans 
p rov id in g  a range o f  w age  ra tes  f o r  ind iv idual j o b s .  In p e r io d s  o f  in c r e a s e d  
h ir in g ,  f o r  ex a m p le ,  new e m p lo y e e s  en ter  at the b ottom  o f  the ran ge ,  
d e p r e s s in g  the a v e ra g e  without a change in wage ra tes .

The p e r c e n t  ch a n ges  re la te  to wage ch anges  betw een  the in dicated  
d a tes .  When the t im e  span betw een  s u rv e y s  is  oth er  than 12 m on th s ,  annual 
ra te s  a re  shown. (It i s  a s su m e d  that w a g e s  in c r e a s e  at a constant rate 
betw een  s u r v e y s . )

O ccu p a t ion s  u sed  to  com p u te  w age  tr e n d s  a r e :

O f f ice  c l e r i c a l  (m en  and 
w o m e n ) :

S e c r e t a r i e s
S t e n o g r a p h e rs ,  g e n e ra l  
S t e n o g r a p h e rs ,  s e n io r  
T y p is t s ,  c l a s s e s  A  and B 
F i le  c l e r k s ,  c l a s s e s  A ,  

B , and C 
Me s s e n g e r s  
Sw itchboard  o p e r a t o r s  
O r d e r  c l e r k s

O f f ice  c l e r i c a l  (men and 
w o m e n )— Continued

A ccou n t in g  c l e r k s ,  
c l a s s e s  A  and B 

B o o k k e e p in g -m a ch in e  
o p e r a t o r s ,  c la s s  B 

P a y r o l l  c l e r k s  
K eypunch  o p e r a t o r s ,  

c l a s s e s  A  and B 
T a b u la t in g -m a ch in e  

o p e r a t o r s ,  c la s s  B

E le c t r o n i c  data p r o c e s s in g  
(m en  and w o m e n ) :

Skilled  m ain ten ance  (men 
and w o m e n ) :

C o m p u te r  s y s te m s  
a n a ly sts ,  c l a s s e s  
A ,  B , and C

C om p u te r  p r o g r a m m e r s ,  
c l a s s e s  A ,  B, and C

C om p u te r  o p e r a t o r s ,  
c l a s s e s  A ,  B ,  and C

In du str ia l  n u rs e s  (m en  and * 1 2 3
w o m e n ):

R e g i s t e r e d  in du str ia l  
n u r s e s

P e r c e n t  ch an ges  f o r  indiv: 
as f o l l o w s :

C a r p e n te r s
E le c t r i c ia n s
P a in ters
M a ch in is ts
M e ch a n ics  (m ach inery )
M e c h a n ic s  (m o to r  veh ic le )
P ip e f i t t e r s
T o o l  and die  m a k e r s
U n skil led  plant (m en  and 

w o m e n ):
J a n ito rs ,  p o r t e r s ,  and 

c le a n e r s
M a te r ia l  handling la b o r e r s  

a r e a s  in the p r o g r a m  are  com pu ted

1. E ach  o ccu p a t io n  is  a s s ig n e d  a weight b a se d  on its  p r o ­
portion ate  e m p lo y m e n t  in the o c c u p a t io n a l  grou p  in the 
b a se  y e a r .

2. T h e se  w eigh ts  a re  u sed  to com p u te  grou p  a v e r a g e s .
E ach  o c c u p a t io n 's  a v e r a g e  (m ean) ea rn in gs  is  m u lt ip l ied  
by  its  weight.  The p r o d u c ts  a re  to ta led  to  obtain a 
grou p  a v e r a g e .

3. The ra t io  o f  grou p  a v e r a g e s  f o r  2 c o n s e c u t iv e  y e a r s  is  
com p u te d  by d iv iding  the a v e r a g e  f o r  the cu r r e n t  ye a r  
by  the a v e r a g e  f o r  the e a r l i e r  y e a r .  The r e s u l t -  
e x p r e s s e d  as a p e r c e n t— l e s s  100 is  the p e r c e n t  change .

F o r  a m o r e  deta i led  d e s c r ip t i o n  o f  the m eth od  u sed  to com p u te  th ese  
w age  t r e n d s ,  se e  " Im p r o v in g  A r e a  Wage Su rvey  In d e x e s ,  " Monthly L a b or  
R e v ie w , January  1973, pp. 5 2 -5 7 .
E s ta b l ish m en t  p r a c t i c e s  and s u p p lem en ta ry  w age  p r o v is io n s

T abu la t ion s  on s e le c t e d  e s ta b l ish m e n t  p r a c t i c e s  and su p p lem en ta ry  
w age  p r o v is io n s  ( B - s e r i e s  ta b le s )  a re  not p r e se n te d  in th is  bulletin .  I n fo r ­
m at ion  f o r  th ese  tabu lation s  is  c o l l e c t e d  at 3 -y e a r  in te r v a ls .  1 T h e se  tabu­
la tions on m in im u m  en tra n ce  s a la r ie s  f o r  in e x p e r ie n c e d  o f f i c e  w o r k e r s ;  shift 
d i f f e r e n t ia ls ;  sch ed u led  w e e k ly  h ou rs  and d a y s ;  paid h o l id a y s ;  paid v a ca t io n s ;  
and health, in s u r a n c e ,  and pen s ion  plans a re  p r e se n te d  (in the B - s e r i e s  tab les )  
in p r e v io u s  b u lle t in s  f o r  th is  a rea .

* Personal visits were on a 2-year cycle before July 1972.
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Appendix table 1. Establishments and workers within scope of survey and number studied
inTrenton, N.J.,1 September 1976

M inim um Num ber of establish m en ts W ork ers in establish m en ts

Industry division  2
em ploym ent 
in esta b lish - Within scope  

of study 3

Within scope of study 4

m ents in scope  
of study

Studied
Number Percent

Studied

ALL DIVISIONS ------------------------------------------------------ 239 99 52,250 100 39,357

MANUFACTURING-------------------------- ----------------------------------- 50 102 95 33,099 63 23,969
NONMANUFACTURING — ----------------------------------------------------

transporta tion* COMMUNICATION, and
* 13? 99 19,151 37 10,388

OTHER PUBLIC UTILITIES5 ------------------------------------------- 50 10 8 3,383 6 3,291
WHOLESALE traoe6 -------------------------------------------------------------- 50 18 5 1,287 2 512
RETAIL TRADE 6 --------------------------------------------------------------------- 50 51 11 6,915 12 2.273
FINANCE, insurance, and real e s tate6 --------------- 50 12 6 2,669 5 2,016
SERVICES 6 7 ---------------------------------------------------------------------------- 50 96 19 5 ,902 10 2,396

1 The Trenton Standard M etropolitan Statistical A rea , as defined by the O ffice of M anagem ent and Budget through F ebru ary 1974, con sists of M e rcer County. The 
"w o rk e rs  within scope of study" estim ates shown in this table provide a reasonably accurate description  of the size  and com position  of the labor force included in the 
su rvey . E stim ates are not intended, how ever, for com parison  with other em ploym ent indexes to m e asu re  em ploym ent trends or le v els  sin ce (1) planning o f wage surveys  
requ ires establish m en t data com piled considerably in advance of the p ayroll period studied, and (2) sm a ll establish m en ts are excluded from  the scope of the su rvey.

2 The 1967 edition of the Standard Industrial C lassification  Manual was used in classify in g  estab lish m en ts by industry division .
3 Includes all establish m en ts with total em ploym ent at or above the m inim um  lim itation . A ll outlets (within the area) of com panies in industries such as trade, 

finance, auto repair se rv ic e , and motion picture theaters are considered as 1 establish m en t.
4 Includes all w orkers in all establish m en ts with total em ploym ent (within the area) at or above the m inim um  lim itation .
5 Abbreviated to "pu blic u tilit ie s " in the A -s e r ie s  tab les . Taxicabs and se rv ic e s  incidental to w ater transportation are excluded.
6 This division  is represented in estim ates for "a l l  in du strie s" and "n onm anu facturin g" in the A -s e r ie s  ta b les . Separate presentation of data is not m ade for  

one or m ore of the following reason s: (1) Em ploym ent is too sm a ll to provide enough data to m e rit  separate study, (2) the sam ple was not designed initially to perm it 
separate presentation , (3) respon se was insufficient or inadequate to perm it separate presentation , and (4) there is p o ssib ility  of d isclo su re  of individual establishm ent data.

7 H otels and m o tels ; laundries and other person al s e r v ic e s ; business s e r v ic e s ; autom obile rep air , rental, and parking; m otion p ictu res; nonprofit m em bersh ip  
organizations (excluding religious and charitable organ ization s); and engineering and architectu ral s e r v ic e s .
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Appendix B. Occupational Descriptions

The p r im a r y  p u rp ose  of p r e p a r in g  jo b  d e s c r ip t i o n s  f o r  the B u r e a u 's  w age  s u rv e y s  is  to a s s i s t  
its  f ie ld  sta ff  in c la s s i fy in g  into a p p rop r ia te  o c cu p a t ion s  w o r k e r s  who are  e m p lo y e d  under a v a r ie ty  o f  
p a y r o l l  t i t le s  and d i f fe ren t  w ork  a rra n g e m e n ts  f r o m  esta b l ish m e n t  to e s ta b l ish m en t  and f r o m  a re a  to 
a r e a .  T h is  p e r m it s  the grou pin g  o f  o ccu p a t io n a l  wage ra tes  re p r e se n t in g  c o m p a r a b le  j o b  content.  
B e c a u se  o f  this e m p h a s is  on in te re s ta b l ish m e n t  and in te r a r e a  c o m p a r a b i l i ty  o f  o c c u p a t io n a l  con ten t,  the 
B u r e a u 's  job  d e s c r ip t i o n s  m a y  d i f fe r  s ign i f ican t ly  f r o m  th ose  in u se  in ind iv idual e s ta b l ish m e n ts  o r  th ose  
p r e p a r e d  f o r  oth er  p u r p o s e s .  In applying th ese  jo b  d e s c r i p t i o n s ,  the B u r e a u 's  f ie ld  e c o n o m is t s  a re  
in s t ru c te d  to exc lu d e  w orking s u p e r v i s o r s ;  a p p re n t ice s ;  l e a r n e r s ;  b e g in n e r s ;  t r a in e e s ;  and h an dicapped , 
p a r t - t im e ,  t e m p o r a r y ,  and p rob a t io n a ry  w o r k e r s .

OFFICE
S E C R E T A R Y S E C R E T A R  Y— Continued

A s s ig n e d  as p e r s o n a l  s e c r e t a r y ,  n o r m a l ly  to one indiv idual.  M ain ­
ta ins  a c l o s e  and highly r e s p o n s iv e  re la t ion sh ip  to the d a y - t o -d a y  w o rk  o f  the 
s u p e r v is o r .  W ork s  fa i r ly  independently  r e c e iv in g  a m in im u m  o f  deta iled  
su p e rv is io n  and gu idan ce .  P e r f o r m s  v a r ie d  c l e r i c a l  and s e c r e t a r ia l  d u ties ,  
usua lly  includ ing m o s t  o f  the f o l l o w in g :

a. R e c e iv e s  te leph on e  c a l l s ,  p e r s o n a l  c a l l e r s ,  and in c o m in g  m a i l ,  
a n sw e rs  routine in q u ir ie s ,  and rou tes  te c h n ic a l  in qu ir ie s  to the p r o p e r  
p e r so n s ;

b. E s ta b l is h e s ,  m a in ta in s ,  and r e v i s e s  the s u p e r v i s o r ' s  f i l e s ;

c .  M aintains the s u p e r v i s o r ' s  ca le n d a r  and m a k e s  appointm ents  as 
in stru cted ;

d. R e la y s  m e s s a g e s  f r o m  s u p e r v is o r  to su bord in ates ;
e. R e v ie w s  c o r r e s p o n d e n c e ,  m e m o r a n d u m s ,  and r e p o r ts  p r e p a r e d  by 

o th ers  fo r  the s u p e r v i s o r ' s  s ign ature  to a s su r e  p r o c e d u r a l  and ty p ogra p h ic  
a c c u r a c y ;

f. P e r f o r m s  s ten ogra p h ic  and typing w ork .

May a ls o  p e r f o r m  oth er  c l e r i c a l  and s e c r e t a r i a l  ta sk s  of  c o m p a r a b le  
nature  and d i f f icu l ty .  The w ork  ty p ic a l ly  r e q u i r e s  kn ow led ge  o f  o f f i c e  routine 
and understand ing  o f  the o r g a n iz a t io n ,  p r o g r a m s ,  and p r o c e d u r e s  re la te d  to 
the w ork  o f  the s u p e r v i s o r .

E x c lu s io n s

Not a l l  p o s i t io n s  that a re  t i t led  " s e c r e t a r y "  p o s s e s s  the above  c h a r ­
a c t e r i s t i c s .  E x a m p le s  o f  p os i t io n s  w hich  a re  ex c lu d e d  f r o m  the def in it ion  are  
as  f o l l o w s :

a. P o s i t io n s  w hich  do not m e e t  the " p e r s o n a l "  s e c r e t a r y  co n ce p t  
d e s c r i b e d  above ;

b. S ten og rap h ers  not fully  tra in ed  in s e c r e t a r ia l - t y p e  duties ;
c .  S ten og rap h ers  se rv in g  as o f f i c e  a ss is ta n ts  to a group o f  p r o f e s ­

s io n a l ,  t e c h n ica l ,  o r  m a n a g e r ia l  p e r s o n s ;
d. S e c r e t a r y  p o s i t io n s  in  w hich  the du ties  a re  e ither  substantia lly  

m o r e  routine  o r  substan tia lly  m o r e  c o m p le x  and r e s p o n s ib le  than th ose  c h a r ­
a c t e r i z e d  in the def in it ion ;

Beginning with ca len dar  y ea r  1976 s u r v e y s ,  the B u reau  has g rou ped  o c cu p a t io n s  studied in its 
a re a  w age  su rv e y s  into j o b  fa m i l ie s  in o r d e r  to p r esen t  in fo rm a t io n  on re la ted  o c cu p a t io n s  in s e q u en ce .  
Job fa m i l ie s  have not been t i t led ,  h o w e v e r ,  s in ce  doing  so  m ight have added e x tra n eou s  e le m e n ts  to the 
jo b  m atch in g  p r o c e s s .

The B u reau  has a ls o  r e v is e d  s e v e r a l  o ccu p a t io n a l  t i t le s .  The t i t le s  m o r e  n ear ly  r e f l e c t  usual 
w o r d  o r d e r  and are  m o r e  d e s c r ip t iv e  o f  the s u rv ey  j o b s .
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S E C R E T A R Y — Continued

E x c lu s io n s — Continued

e . A s s is ta n t - ty p e  p os i t io n s  which in vo lve  m o r e  d if f icu l t  o r  m o r e  
r e s p o n s ib le  te c h n ic a l ,  a d m in is t ra t iv e ,  s u p e r v i s o r y ,  o r  sp e c ia l i z e d  c l e r i c a l  
duties  which  a re  not ty p ic a l  o f  s e c r e t a r i a l  w ork .

N O T E : The t e r m  " c o r p o r a t e  o f f i c e r ,  " used in the le v e l  def in it ion s
fo l low in g ,  r e f e r s  to th ose  o f f i c i a l s  who have a s ign ificant co r p o r a te w id e  
p o l i cy m a k in g  r o le  with re g a rd  to m a j o r  co m p a n y  ac t iv it ie s .  The title  "v ic e  
p r es id en t ,  " though n o r m a l ly  in d ica t ive  o f  this r o l e ,  does  not in a ll  c a s e s  
identify  such p o s i t io n s .  V ice  p r e s id e n ts  w hose  p r im a r y  r e s p o n s ib i l i ty  is  to 
act p e r s o n a l ly  on indiv idual c a s e s  o r  t r a n sa c t io n s  (e .g . ,  ap p rove  o r  deny 
indiv idual loan o r  c r e d it  a c t ion s ;  a d m in is te r  indiv idual trust  a ccou n ts ;  d i r e c t ly  
s u p e rv is e  a c l e r i c a l  staff)  are  not c o n s id e r e d  to be " c o r p o r a t e  o f f i c e r s "  fo r  
p u r p o s e s  o f  applying the fo l low in g  le v e l  d e f in i t io n s .

C la s s  A

1. S e c r e t a r y  to the ch a irm a n  o f  the board  o r  p r es id en t  o f  a co m p a n y  
that e m p lo y s ,  in all ,  o v e r  100 but fe w e r  than 5, 000 p e r s o n s ; o r

2. S e c r e t a r y  to a c o r p o r a t e  o f f i c e r  (other  than the ch a irm a n  o f  the 
board  o r  presid en t )  o f  a com p a n y  that e m p lo y s ,  in a l l ,  o v e r  5, 000 but fe w e r  
than 2 5 ,0 0 0  p e r s o n s ; or

3. S e c r e t a r y  to the head, im m e d ia t e ly  b e low  the c o r p o r a t e  o f f i c e r  
l e v e l ,  o f  a m a j o r  segm en t o r  su b s id ia r y  o f  a com p a n y  that e m p lo y s ,  in all ,  
o v e r  2 5 ,0 0 0  p e r s o n s .

C la ss  B

1. S e c r e t a r y  to the ch a irm a n  o f  the b oa rd  o r  p res id en t  o f  a com p a n y  
that e m p lo y s ,  in a l l ,  f e w e r  than 100 p e r s o n s ; o r

2. S e c r e t a r y  to a c o r p o r a te  o f f i c e r  (other than the c h a irm a n  o f  the 
b oard  o r  pres id en t )  o f  a com p a n y  that e m p lo y s ,  in all ,  o v e r  100 but f e w e r  
than 5 ,0 0 0  p e r s o n s ; or

3. S e c r e t a r y  to the head, im m e d ia t e ly  b e lo w  the o f f i c e r  le v e l ,  o v e r  
e ith er  a m a j o r  c o rp o ra t io n w id e  functiona l  a c t iv ity  ( e .g . ,  m ark et in g ,  r e s e a r c h ,  
o p e r a t io n s ,  in d u str ia l  r e la t io n s ,  e tc . )  cm a m a j o r  g eog r ap h ic  o r  o rga n iza t io n a l  
segm en t  ( e .g . ,  a r e g io n a l  h ead q u a rters ;  a m a j o r  d iv is ion )  o f  a com p a n y  that 
e m p lo y s ,  in a l l ,  o v e r  5 ,0 0 0  but fe w e r  than 2 5 ,0 0 0  e m p l o y e e s ; o r

4. S e c r e t a r y  to the head o f  an individual plant, f a c t o r y ,  e tc .  (or  
oth er  equivalent l e v e l  o f  o f f ic ia l )  that e m p lo y s ,  in all ,  o v e r  5 ,0 0 0  p e r s o n s ; o r

5. S e c r e t a r y  to the head of  a la rge  and im portan t o rga n iza t io n a l  
segm en t ( e .g . ,  a m id d le  m a n a g em en t  s u p e r v is o r  o f  an o rg a n iza t ion a l  segm en t  
often involv ing  as m an y  as s e v e r a l  hundred p e r so n s )  o r  a com p a n y  that 
e m p lo y s ,  in a l l ,  o v e r  2 5 ,0 0 0  p e r s o n s .
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S E C R E T A R Y ---- Continued

C la ss  C

1. S e c r e t a r y  to an execu t iv e  o r  m a n a g e r ia l  p e r so n  w hose  r e s p o n ­
s ib i l i ty  is  not equivalent to one o f  the s p e c i f i c  l e v e l  s ituations in the defin ition  
f o r  c la s s  B , but w h ose  o rg a n iz a t io n a l  unit n o r m a l ly  n u m bers  at least  s e v e r a l  
d ozen  e m p lo y e e s  and is  u su ally  d iv ided  into o rg a n iza t ion a l  segm en ts  which are  
o ften , in turn , fu rth er  subd iv ided . In so m e  c o m p a n ie s ,  this  le v e l  in c lu d es  a 
wide range o f  o rg a n iz a t io n a l  e ch e lo n s ;  in o th e rs ,  on ly  one o r  two; o£

2. S e c r e t a r y  to the head o f  an indiv idual plant, f a c to r y ,  e t c .  (o r  
o th er  equivalent l e v e l  o f  o f f i c ia l )  that e m p lo y s ,  in all,  few er  than 5, 000 
p e r s o n s .

C la s s  D
1. S e c r e t a r y  to the s u p e r v is o r  o r  head o f  a s m a l l  orga n iza t ion a l  unit 

( e .g . ,  f e w e r  than about 25 o r  30 p e r s o n s ) ;  o r
2. S e c r e t a r y  to a n o n s u p e r v is o r y  s t a f f  sp e c ia l i s t ,  p r o fe s s i o n a l

e m p lo y e e ,  a d m in is t ra t iv e  o f f i c e r ,  o r  ass is tan t ,  sk il led  techn ic ian ,  o r  ex p ert .  
(N O T E : Many co m p a n ie s  ass ign  s te n o g r a p h e r s ,  ra th er  than s e c r e t a r i e s  as
d e s c r i b e d  a b o v e ,  to this l e v e l  o f  s u p e r v is o r y  o r  n o n s u p e r v is o r y  w o r k e r . )

S T E N O G R A P H E R

P r im a r y  duty is  to take dic tation  using shorthand, and to t r a n s c r ib e  
the d ic tation . May a lso  type f r o m  w ritten  cop y .  May op erate  f r o m  a s te n o ­
grap h ic  p o o l .  M ay o c c a s i o n a l ly  t r a n s c r ib e  f r o m  v o ic e  r e c o r d in g s  ( if  p r im a r y  
duty is  t r a n s c r ib in g  f r o m  r e c o r d in g s ,  see  T r a n s c r ib in g -M a c h in e  T y p is t ) .

N O T E : This  job  is  d is t ing uish ed  f r o m  that o f  a s e c r e t a r y  in that a
s e c r e t a r y  n o r m a l ly  w o rk s  in a con fid en t ia l  re la t ion sh ip  with only one m a n a g e r  
o r  e x ecu t iv e  and p e r f o r m s  m o r e  r e s p o n s ib le  and d is c r e t io n a r y  tasks as 
d e s c r i b e d  in the s e c r e t a r y  job  def in it ion .

S ten og r ap h er ,  G en era l

Dictation  in v o lv e s  a n o r m a l  routine v o c a b u la r y .  May maintain  f i l e s ,  
keep  s im p le  r e c o r d s ,  o r  p e r fo r m  oth er  r e la t iv e ly  routine c l e r i c a l  task s .

S ten og rap h er ,  Sen ior

D ictation  in v o lv e s  a v a r ie d  te c h n ica l  o r  s p e c ia l iz e d  v o ca b u la ry  such 
as in le g a l  b r i e f s  o r  r e p o r ts  on s c ie n t i f i c  r e s e a r c h .  May a lso  set up and 
m aintain  f i l e s ,  k eep  r e c o r d s ,  e tc .

OR
P e r f o r m s  s ten ogra p h ic  duties  req u ir in g  s ign if ican t ly  g r e a t e r  in d e ­

pen den ce  and re s p o n s ib i l i ty  than s te n o g ra p h e r ,  gen e ra l ,  as ev id en ced  by the 
f o l low in g :  W ork  r e q u ir e s  a high d e g r e e  o f  s ten ograph ic  speed  and a c c u r a c y ;
a th orough  w ork in g  know led ge  o f  g e n e r a l  b u s in e ss  and o f f i c e  p r o c e d u r e ;  and 
o f  the s p e c i f i c  b u s in ess  o p e r a t io n s ,  o rga n iza t io n ,  p o l i c i e s ,  p r o c e d u r e s ,  f i l e s ,  
w o r k f lo w ,  e tc .  U ses  this know led ge  in p e r fo r m in g  s ten ograph ic  duties and 
r e s p o n s ib le  c l e r i c a l  tasks such as m aintain ing  fo l low up  f i le s ;  a s se m b l in g  
m a t e r ia l  f o r  r e p o r t s ,  m e m o r a n d u m s ,  and le t te r s ;  c o m p o s in g  s im p le  le t te rs  
f r o m  ge n e ra l  in s t r u c t io n s ;  readin g  and routing in c o m in g  m a i l ;  and a nsw erin g  
routine q u e s t io n s ,  e tc .
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T R A N S C R IB IN G -M A C H IN E  T Y P IS T

P r i m a r y  duty is  to t r a n s c r ib e  d ictation  involv ing  a n o r m a l  routine 
v o c a b u la r y  f r o m  t r a n s c r ib in g -m a c h i n e  r e c o r d s .  May a lso  type f r o m  written  
c o p y  and do s im p le  c l e r i c a l  w ork .  W o r k e r s  tr a n s c r ib in g  d ictation  involv ing  
a va r ie d  te c h n ica l  o r  s p e c ia l i z e d  v o c a b u la r y  such as legal b r ie f s  o r  r e p o r ts  
on s c ie n t i f i c  r e s e a r c h  are  not in c lud ed .  A w o r k e r  who takes  dic tation  in 
shorthand o r  by Stenotype o r  s im i la r  m ach in e  is  c la s s i f i e d  as a s ten ogra p h er .

T Y PIS T

Uses a ty p e w r it e r  to m ake c o p ie s  o f  v a r io u s  m a t e r ia ls  o r  to m ake 
out b i l ls  a fter  ca lcu la t io n s  have been m ade by another p e r so n .  May include 
typing of  s te n c i ls ,  m a ts ,  o r  s im i la r  m a t e r ia ls  fo r  use in duplicating  p r o ­
c e s s e s .  May do c l e r i c a l  w ork  in volv in g  little  s p e c ia l  tra in ing , such as 
keeping s im p le  r e c o r d s ,  f i l ing  r e c o r d s  and r e p o r ts ,  o r  sorting  and distr ibut ing  
in com in g  m ail .

C la ss  A . P e r f o r m s  one o r  m o r e  o f  the f o l l o w in g : Typing m a t e r ia l
in f inal f o r m  when it in v o lv e s  com bin in g  m a t e r ia l  f r o m  s e v e r a l  s o u r c e s ;  o r  
re s p o n s ib i l i ty  for  c o r r e c t  spe l l in g ,  s y l la b ica t ion ,  punctuation, e t c . ,  o f  t e c h ­
n ica l  o r  unusual w o rd s  o r  fo r e ig n  language m a t e r ia l ;  o r  planning layout and 
typing o f  c o m p l i c a t e d  s ta t is t ica l  tab les  to maintain  u n ifo rm ity  and balance in 
spac in g .  May type routine f o r m  le t te r s ,  vary in g  deta ils  to suit c i r c u m s t a n c e s .

C la s s  B. P e r f o r m s  one o r  m o r e  o f  the f o l l o w in g : C opy  typing f r o m
rough or  c l e a r  d r a f ts ;  o r  routine typing o f  f o r m s ,  in su ra n ce  p o l i c i e s ,  e tc . ;  
o r  setting up s im p le  standard tabulations ;  o r  cop y ing  m o r e  c o m p le x  tab les  
a lrea d y  set up and sp a ce d  p r o p e r ly .

F IL E  C L E R K
F i l e s ,  c l a s s i f i e s ,  and r e t r ie v e s  m a t e r ia l  in an es ta b l ish ed  filing 

sy s te m .  May p e r fo r m  c l e r i c a l  and m anual tasks req u ired  to m aintain  f i l e s .  
P o s i t io n s  are  c la s s i f i e d  into le v e ls  on the b a s is  o f  the fo l low ing  d e f in it ion s .

C la s s  A. C l a s s i f i e s  and in d ex es  f i le  m a t e r ia l  such as c o r r e s p o n d ­
e n ce ,  r e p o r t s ,  t e c h n ica l  d o c u m e n ts ,  e tc . ,  in an es ta b l ish ed  f i l ing  sys tem  
contain ing  a n um ber  o f  v a r ied  s u b je c t  m a tter  f i l e s .  May a lso  file  th is 
m a t e r ia l .  May k eep  r e c o r d s  o f  v a r io u s  types  in con ju nct ion  with the f i l e s .  
May lead a sm a ll  grou p  o f  l o w e r  le v e l  f i le  c l e r k s .

C la ss  B. S orts ,  c o d e s ,  and f i le s  u n c la s s i f i e d  m a t e r ia l  by s im ple  
(su b je c t  m a t te r )  headings o r  part ly  c la s s i f i e d  m a t e r ia l  by f iner  subheadings.  
P r e p a r e s  s im p le  re la ted  index and c r o s s - r e f e r e n c e  a ids .  A s  req u ested ,  
l o ca te s  c l e a r ly  iden ti f ied  m a t e r ia l  in f i le s  and f o r w a r d s  m a t e r ia l .  May 
p e r fo r m  re lated  c l e r i c a l  tasks re q u ire d  to  maintain  and s e r v i c e  f i l e s .

C la s s  C. P e r f o r m s  routine f i l ing o f  m a t e r ia l  that has a lrea d y  been 
c la s s i f i e d  o r  which  is  e a s i ly  c la s s i f i e d  in a s im p le  s e r ia l  c la s s i f i c a t io n  
sy s tem  (e .g . ,  a lph abetica l ,  c h r o n o lo g ic a l ,  o r  n u m e r ica l ) .  A s  req u ested ,  
lo c a t e s  re a d i ly  ava ilab le  m a t e r ia l  in f i le s  and f o r w a r d s  m a t e r ia l ;  and m a y  
f i l l  out w ith draw al ch a r g e .  May p e r fo r m  s im p le  c l e r i c a l  and m anual tasks 
r e q u ire d  to m aintain  and s e r v i c e  f i le s .

MESSENGER

P e r fo r m s  v a r io u s  routine duties  such as running e r r a n d s ,  operat ing  
m in o r  o f f i c e  m a ch in e s  such as s e a le r s  o r  m a i l e r s ,  opening and distr ibut ing  
m a i l ,  and o th er  m in o r  c l e r i c a l  w ork .  E xclu de  p os it ion s  that req u ire  op erat ion  
o f  a m o t o r  v e h ic le  as a s ign ifican t duty.

S W IT C H B O A R D  O P E R A T O R

O p era tes  a te lephon e  sw itch board  o r  co n s o le  used with a pr ivate  
bran ch  exch ange  (P B X )  sy s tem  to r e la y  in co m in g ,  outgoing, and in tra s y s te m  
c a l l s .  M ay p r o v id e  in fo rm a t io n  to c a l l e r s ,  r e c o r d  and tr an sm it  m e s s a g e s ,  
k eep  r e c o r d  o f  ca l l s  p la ced  and to l l  c h a r g e s .  B e s id e s  operat in g  a te lephon e 
s w itch b oa rd  o r  c o n s o l e ,  m a y  a lso  type o r  p e r fo r m  routine c l e r i c a l  w ork  
(typing o r  routine c l e r i c a l  w ork  m a y  o c c u p y  the m a j o r  p or t ion  o f  the w o r k e r ' s  
t im e ,  and is  u su a lly  p e r fo r m e d  while  at the s w itch b oa rd  o r  c o n s o le ) .  C h ie f  
o r  lead o p e r a t o r s  in e s ta b l ish m en ts  em p loy in g  m o r e  than one o p e r a t o r  are  
ex c lu d e d .  F o r  an o p e r a t o r  who a lso  acts  as a r e c e p t io n is t ,  see Sw itchboard  
Ope rat o r - R e c e p t i o n i s t .

S W IT C H B O A R D  O P E R A T O R -R E C E P T IO N IS T
At a s in g le -p o s i t io n  te lephon e  sw itch b oa rd  o r  c o n s o le ,  acts  both as 

an o p e r a t o r — see Sw itchboard  O p era tor— and as a re ce p t io n is t .  R e c e p t io n is t ' s  
w ork  in v o lv e s  such duties as g ree t in g  v i s i t o r s ;  d e term in in g  nature o f  v i s i t o r 's  
b u s in e s s  and prov id in g  a p p rop r ia te  in fo rm a t io n ;  r e f e r r in g  v is i t o r  to a p p r o ­
pr iate  p e r so n  in the o rga n iza t ion  o r  con tact ing  that p e r so n  by te lephone and 
a rra n g in g  an appointm ent;  keeping a log  o f  v i s i t o r s .

O R D E R  C L E R K
R e c e iv e s  c u s t o m e r s '  o r d e r s  f o r  m a t e r ia l  o r  m e r c h a n d is e  by m a i l ,

phone, o r  p e r s o n a l ly .  Duties in v o lv e  any c o m b ination o f  th e_f o l l o w in g :
Quoting p r i c e s  to c u s t o m e r s ;  m aking out an o r d e r  sheet listing the i t e m s  to 
m ak e  up the o r d e r ;  ch eck in g  p r i c e s  and quantit ies o f  i t e m s  on o r d e r  sheet ; 
and d istr ibut ing  o r d e r  sheets  to r e s p e c t iv e  d ep a rtm en ts  to be f i l led .  May 
ch e ck  with c r e d i t  dep artm en t  to d e t e r m in e  c r e d i t  rating o f  c u s t o m e r ,  a ck n o w l­
edge  r e c e ip t  o f  o r d e r s  f r o m  c u s t o m e r s ,  fo l lo w  up o r d e r s  to see  that they 
have been f i l le d ,  keep  f i le  o f  o r d e r s  r e c e iv e d ,  and ch eck  shipping in v o ic e s  
with o r ig in a l  o r d e r s .

ACCO U N T IN G  C L E R K
P e r fo r m s  one o r  m o r e  accou nting  c l e r i c a l  task s  such as posting  to 

r e g i s t e r s  and le d g e r s ;  r e c o n c i l in g  bank a cco u n ts ;  v e r i fy in g  the internad c o n ­
s is te n c y ,  c o m p le t e n e s s ,  and m a t h e m a t ic a l  a c c u r a c y  o f  accou nting  d o c u m e n ts ;  
a ss ign in g  p r e s c r i b e d  a ccou nting  d is tr ib u t ion  c o d e s ;  exam in in g  and v er i fy in g  
fo r  c l e r i c a l  a c c u r a c y  v a r io u s  types  o f  r e p o r t s ,  l i s t s ,  c a lcu la t io n s ,  post ing ,  
e t c . ;  o r  p r e p a r in g  s im p le  o r  a s s is t in g  in 'p r e p a r in g  m o r e  c o m p l ic a t e d  jou rn a l  
v o u c h e r s .  May w ork  in e ither  a manual o r  autom ated accounting  s y s te m .

The w ork  r e q u ir e s  a kn owledge  o f  c l e r i c a l  m eth od s  and o f f i c e  p r a c ­
t i c e s  and p r o c e d u r e s  which  re la te s  to the c l e r i c a l  p r o c e s s in g  and re co rd in g  
o f  t r a n sa c t io n s  and accou nting  in fo rm a t io n .  With e x p e r ie n c e ,  the w o r k e r  
ty p ica l ly  b e c o m e s  fa m il ia r  with the b ookkeep in g  and accounting  t e r m s  and 
p r o c e d u r e s  used  in the a ss ig n e d  w o rk ,  but is  not re q u ir e d  to have a knowledge 
o f  the f o r m a l  p r in c ip le s  o f  bookkeepin g  and accou nting .

P o s i t io n s  are  c la s s i f i e d  into le v e ls  on the bas is  o f  the fo l low in g  
d e f in i t io n s .

C la s s  A . Under g e n e r a l  su p e r v is io n ,  p e r f o r m s  accounting  c l e r i c a l  
o p e r a t io n s  which  re q u ir e  the app lication  o f  e x p e r ie n c e  and ju dg m en t,  for  
e x a m p le ,  c l e r i c a l l y  p r o c e s s in g  c o m p l i c a t e d  o r  n onrep et it ive  a ccounting  t r a n s ­
act ions ,  s e le c t in g  am ong a substantia l va r ie ty  o f  p r e s c r ib e d  accounting c o d e s  
and c la s s i f i c a t i o n s ,  o r  trac in g  tra n sa c t io n s  through p r ev iou s  accounting  
act ions  to d e t e r m in e  s o u r c e  o f  d i s c r e p a n c i e s .  May be a s s is ted  by one o r  
m o r e  c la s s  B accounting  c l e r k s .

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



A C C O U N T IN G  C L E R K ---- Continued

C la s s  B . Under c l o s e  su p e rv is io n ,  fo l low in g  deta iled  in s t ru c t io n s  
and stan dard ized  p r o c e d u r e s ,  p e r f o r m s  one o r  m o r e  routine accou nting  c l e r ­
i c a l  o p e r a t io n s ,  such  as post ing  to l e d g e r s ,  c a r d s ,  o r  w o rk s h e e ts  w h ere  
iden t i f ica t ion  o f  i t e m s  and lo ca t io n s  o f  pos t in gs  are  c l e a r ly  in d icated ;  ch eck in g  
a c c u r a c y  and c o m p le t e n e s s  o f  stan dard ized  and rep e t it ive  r e c o r d s  o r  
a ccou nting  d o c u m e n ts ;  and c o d i n g  docu m en ts  using a few  p r e s c r ib e d  
accou nting  c o d e s .
B O O K K E E P IN G -M A C H IN E  O P E R A T O R

O p e ra te s  a bookkeep in g  m ach in e  (with o r  without a ty p e w r ite r  k e y ­
board )  to k eep  a r e c o r d  o f  b u s in e ss  t r a n sa c t io n s .

C la s s  A . K e e p s  a set o f  r e c o r d s  req u ir in g  a knowledge  o f  and 
e x p e r ie n c e  in b a s ic  bookkeep in g  p r in c ip le s ,  and fa m i l ia r i t y  with the s tru ctu re  
o f  the p a r t icu la r  a ccou nting  s y s te m  u sed . D e te r m in e s  p r o p e r  r e c o r d s  and 
d is tr ibu t ion  o f  debit  and c re d it  i t e m s  to be used  in each  phase of  the w ork .  
May p r e p a r e  c o n so l id a te d  r e p o r t s ,  ba lance  sh ee ts ,  and other  r e c o r d s  by hand.

C la ss  B. K e e p s  a r e c o r d  o f  one o r  m o r e  phases  o r  s e c t io n s  o f  a 
set of r e c o r d s  u su a lly  re q u ir in g  little  kn owledge of  b a s ic  b ookkeep in g .  P h a ses  
o r  s e c t ion s  in c lude  a ccou n ts  payable ,  p a y r o l l ,  c u s t o m e r s '  a ccou n ts  (not 
including a s im p le  type o f  b i l l in g  d e s c r i b e d  under m ach in e  b i l l e r ) ,  c o s t  d i s ­
tr ibut ion , ex p en se  d is tr ibu t ion ,  in v en tory  c o n tr o l ,  e tc .  May ch eck  o r  a s s i s t  
in prep a ra t ion  o f  t r ia l  b a la n ce s  and p r e p a re  c o n t r o l  sheets  f o r  the accou nting  
dep artm ent .
MACHINE B IL L E R

P r e p a r e s  s tatem en ts ,  b i l l s ,  and in v o ic e s  on a m ach in e  oth er  than an 
o r d in a r y  o r  e l e c t r o m a t i c  ty p e w r ite r .  May a lso  k eep  r e c o r d s  as to b i l l in gs  
o r  shipping c h a r g e s  o r  p e r fo r m  oth er  c l e r i c a l  w ork  in c iden ta l  to b i l l in g  
op e r a t io n s .  F o r  wage study p u r p o s e s ,  m ach in e  b i l l e r s  a re  c la s s i f i e d  by  type 
o f  m a c h in e ,  as fo l l o w s :

B i l l in g -m a c h in e  b i l l e r . U ses  a s p e c ia l  b i l l in g  m ach in e  ( com bin at ion  
typing and adding m ach in e )  to p r e p a re  b i l ls  and in v o ic e s  f r o m  c u s t o m e r s '  
p u rch a se  o r d e r s ,  in tern a l ly  p r e p a r e d  o r d e r s ,  shipping m e m o r a n d u m s ,  e tc .  
Usually  in v o lv e s  app lication  o f  p r e d e te r m in e d  d iscou n ts  and shipping ch a r g e s  
and en try  o f  n e c e s s a r y  ex te n s io n s ,  w hich  m a y  o r  m a y  not be  com pu ted  on 
the bi l l ing  m a ch in e ,  and totals  which  are  au tom at ica l ly  a ccu m u lated  by 
m a ch in e .  The o p era t ion  usually  in vo lves  a la rge  n u m ber  o f  ca rb o n  c o p ie s  
o f  the b i l l  being p r e p a r e d  and is  often  done on a fan fold  m a ch in e .

B o o k k e e p in g -m a ch in e  b i l l e r . U ses  a bookkeepin g  m a ch in e  (with o r  
without a ty p e w r it e r  keyboard )  to p r e p a r e  c u s t o m e r s '  b i l ls  as part o f  the 
a ccou n ts  r e c e iv a b le  o p era t ion .  G en era l ly  in v o lv es  the s im u ltan eous  en try  o f  
f ig u r e s  on c u s t o m e r s '  le d g e r  r e c o r d .  The m a ch in e  au tom a t ica l ly  a ccu m u la tes  
f ig u r e s  on a n u m ber  o f  v e r t i c a l  c o lu m n s  and com p u tes  and usually  pr ints  auto­
m a t i c a l ly  the deb it  o r  c r e d it  b a la n ce s .  D oes  not in vo lve  a knowledge o f  b o o k ­
keeping. W ork s  f r o m  u n ifo rm  and standard types  o f  sa le s  and c r e d it  s l ip s .

P A Y R O L L  C L E R K
C o m p u te s  w ages  o f  com p a n y  e m p lo y e e s  and en ters  the n e c e s s a r y  

data on the p a y r o l l  sh eets .  Duties in v o lv e :  C a lcu latin g  w o r k e r s '  earn ings
b a se d  on t im e  o r  produ c t ion  r e c o r d s ;  and post ing  ca lcu la ted  data on p a y r o l l  
sheet , showing in fo rm a t io n  such as w o r k e r ' s  n am e, w ork in g  d a ys ,  t im e ,  rate ,  
ded uct ion s  f o r  in su r a n c e ,  and tota l  w ages  due. M ay m ake out p a y c h e ck s  and 
a s s is t  p a y m a s te r  in m aking up and distr ibut ing  pay e n v e lo p e s .  May use a 
ca lcu la t in g  m a ch in e .

K E Y P U N C H  O P E R A T O R

O p era tes  a keypunch m a ch in e  to r e c o r d  o r  v e r i f y  alphabetic  a n d /o r  
n u m e r ic  data on tabulating c a r d s  o r  on tape.

P o s i t io n s  are  c la s s i f i e d  into le v e ls  on the b a s is  o f  the fo l low in g  
d e f in it ion s .

C la s s  A . W ork r e q u ir e s  the a pp lica tion  o f  e x p e r ie n c e  and judgm ent 
in s e le c t in g  p r o c e d u r e s  to be f o l lo w e d  and in se a rch in g  f o r ,  in terp re t in g ,  
s e le c t in g ,  o r  cod in g  i t e m s  to be keypunched f r o m  a v a r ie t y  o f  s o u r c e  d o c u ­
m e n ts .  On o c c a s i o n  m a y  a lso  p e r f o r m  so m e  routine keypunch w ork .  May 
tra in  in e x p e r ie n c e d  keypunch o p e r a t o r s .

C la s s  B. W ork  is  routine and rep e t it iv e .  Under c l o s e  su p e rv is io n  
o r  fo l low in g  s p e c i f i c  p r o c e d u r e s  o r  in s t r u c t io n s ,  w o rk s  f r o m  v a r iou s  stan­
d a r d iz e d  s o u r c e  d ocu m en ts  w hich  have been  co d e d ,  and fo l lo w s  s p e c i f ie d  
p r o c e d u r e s  w hich  have been  p r e s c r i b e d  in deta il  and req u ire  little  o r  no 
se le c t in g ,  co d in g ,  o r  in terp re t in g  o f  data to be r e c o r d e d .  R e fe r s  to s u p e r v is o r  
p r o b le m s  a r is in g  f r o m  e r r o n e o u s  i t e m s  o r  c o d e s  o r  m is s in g  in fo rm a t io n .

T A B U L A T IN G -M A C H IN E  O P E R A T O R

O p e ra te s  one o r  a v a r ie t y  o f  m a ch in e s  such as the tabu lator ,  c a l c u ­
la to r ,  c o l l a t o r ,  in t e r p r e t e r ,  s o r t e r ,  r e p ro d u c in g  punch, e tc .  E xc luded  f r o m  
th is  def in ition  are  w ork in g  s u p e r v i s o r s .  A l s o  ex c lu d ed  a re  o p e r a t o r s  of  
e l e c t r o n i c  d ig ita l  c o m p u t e r s ,  even  though they m a y  a lso  op era te  e l e c t r i c  
accou nting  m a ch in e  equipm ent.

P o s i t io n s  a re  c la s s i f i e d  into le v e ls  on the b a s is  o f  the fo l low in g  
d e f in i t io n s .

C la s s  A . P e r f o r m s  c o m p le t e  re p ort in g  and tabulating a ss ig n m en ts  
inc lud ing  d ev is in g  d i f f icu l t  c o n t r o l  panel  w ir in g  under g en era l  su p e rv is io n .  
A s s ig n m e n ts  ty p ic a l ly  in v o lv e  a v a r ie t y  o f  long and c o m p le x  r e p o r ts  which  
often  are  i r r e g u la r  o r  n o n r e c u r r in g ,  r e q u ir in g  so m e  planning o f  the nature 
and sequen cing  o f  o p e r a t io n s ,  and the use o f  a v a r ie ty  o f  m a ch in e s .  Is 
ty p ica l ly  in v o lv ed  in tra in in g  new o p e r a t o r s  in m ach in e  o p era t ion s  o r  tra in in g  
lo w e r  le v e l  o p e r a t o r s  in w ir in g  f r o m  d ia g r a m s  and in the operat ing  seq u e n ce s  
o f  long and c o m p le x  r e p o r t s .  D oes  not include p os it ion s  in w hich  w ir in g  
re s p o n s ib i l i ty  is  l im ited  to  s e le c t io n  and in se r t io n  o f  p r e w ir e d  b o a rd s .

C la s s  B . P e r f o r m s  w ork  a c c o r d in g  to e s ta b l ish ed  p r o c e d u r e s  and 
u nder s p e c i f i c  in s t r u c t io n s .  A s s ig n m e n ts  ty p ic a l ly  in vo lve  com p le te  but r o u ­
tine and r e c u r r in g  r e p o r ts  o r  parts  o f  l a r g e r  and m o r e  c o m p le x  r e p o r t s .  
O p e ra te s  m o r e  d i f f icu l t  tabulating o r  e l e c t r i c a l  accou nting  m a ch in e s  such  as 
the tabu lator  and c a l c u la t o r ,  in addition  to the s im p le r  m a ch in e s  u sed  by 
c la s s  C o p e r a t o r s .  May be r e q u ire d  to do so m e  w ir in g  f r o m  d ia g r a m s .

C la ss  C . Under s p e c i f i c  in s t r u c t io n s ,  o p e r a t e s  s im p le  tabulating 
o r  e l e c t r i c a l  accou nting  m a ch in e s  such as the s o r t e r ,  in te r p r e te r ,  r e p rod u c in g  
punch, c o l la t o r ,  e tc .  A s s ig n m e n ts  ty p ic a l ly  in vo lve  p or t ion s  o f  a w ork  unit, 
f o r  e x a m p le ,  ind iv idual s o r t in g  o r  co l la t in g  runs , o r  rep etit ive  o p e r a t io n s .  
M ay p e r fo r m  s im p le  w ir in g  f r o m  d ia g r a m s ,  and do som e  f il ing  w ork .
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A n a ly z e s  b u s in e ss  p r o b le m s  to fo rm u la te  p r o c e d u r e s  f o r  so lv ing  
them  by use o f  e le c t r o n ic  data p r o c e s s in g  equipm ent.  D ev e lop s  a c o m p le te  
d e s c r ip t i o n  o f  a l l  s p e c i f i c a t io n s  n eeded  to enable p r o g r a m m e r s  to p r e p a re  
r e q u ire d  d ig ita l  c o m p u te r  p r o g r a m s .  W ork in v o lv es  m o s t  o f  the f o l l o w in g : 
A n a ly z e s  s u b je c t -m a t te r  op e r a t io n s  to be autom ated and id en t i f ie s  con dit ions  
and c r i t e r ia  re q u ir e d  to a ch iev e  s a t i s fa c to r y  re s u l t s ;  s p e c i f i e s  n u m ber  and 
types  o f  r e c o r d s ,  f i l e s ,  and d ocu m en ts  to be u sed ; outlines  act ion s  to be 
p e r fo r m e d  by p e r s o n n e l  and c o m p u te r s  in su f f ic ient  deta il  f o r  presen ta t ion  
to m an agem en t and fo r  p r o g r a m m in g  ( typ ica l ly  this in vo lves  p r e p a ra t ion  of  
w ork  and data f low  ch a r ts ) ;  c o o r d in a t e s  the d ev e lop m en t  of  test  p r o b le m s  and 
p a rt ic ip a tes  in t r ia l  runs o f  new and r e v is e d  s y s te m s ;  and r e c o m m e n d s  equ ip ­
ment ch anges  to obtain m o r e  e f fe c t iv e  o v e r a l l  o p e r a t io n s .  (N O T E : W o r k e r s
p e r fo r m in g  both s y s te m s  a n a ly s is  and p r o g r a m m in g  should be c la s s i f i e d  as 
s y s te m s  analysts  if  this is  the sk i l l  u sed  to d e te rm in e  th e ir  pay.)

Does  not in c lude  e m p lo y e e s  p r im a r i ly  r e s p o n s ib le  f o r  the m a n a g e ­
m en t o r  s u p erv is ion  o f  o th er  e l e c t r o n i c  data p r o c e s s in g  e m p lo y e e s ,  o r  s y s ­
te m s  analysts  p r im a r i ly  c o n c e r n e d  with s c ie n t i f i c  o r  en g in eer in g  p r o b le m s .

F o r  wage study p u r p o s e s ,  s y s te m s  analysts  are  c la s s i f i e d  as fo l l o w s :
C la s s  A .  W ork s  independently  o r  under only g e n e r a l  d i r e c t io n  on 

c o m p le x  p r o b le m s  in volv in g  a ll  ph ases  o f  s y s te m  a n a ly s is .  P r o b le m s  are  
c o m p le x  b e ca u s e  o f  d iv e r s e  s o u r c e s  o f  input data and m u lt ip le -u s e  r e q u i r e ­
m en ts  o f  output data. (F o r  ex a m p le ,  d e v e lo p s  an in tegrated  p rodu ction  s c h e d ­
uling, in v en tory  c o n t r o l ,  c o s t  a n a ly s is ,  and sa le s  an a ly sis  r e c o r d  in which  
e v e r y  item  of  each  type is  a u tom a t ica l ly  p r o c e s s e d  through the fu ll  sys tem  
o f  r e c o r d s  and a p p rop r ia te  fo l low up  actions  are  initiated by the co m p u te r . )  
C o n fe r s  with p e r s o n s  c o n c e r n e d  to d e term in e  the data p r o c e s s in g  p r o b le m s  
and a d v ise s  s u b je c t -m a t t e r  p e r so n n e l  on the im p l ica t io n s  o f  new o r  r e v is e d  
s y s te m s  o f  data p r o c e s s in g  o p e r a t io n s .  M akes re c o m m e n d a t i o n s ,  i f  n eeded ,  
fo r  a p p rova l  o f  m a j o r  s y s te m s  in sta lla t ion s  o r  ch anges  and f o r  obtaining 
equipm ent.

May p r o v id e  fun ction a l  d i r e c t io n  to l o w e r  le v e l  s y s te m s  analysts  
who are  a ss ig n e d  to a s s i s t .

C la s s  B. W ork s  independently  o r  under on ly  g e n e r a l  d i r e c t io n  on 
p r o b le m s  that are  re la t iv e ly  u n co m p l ica te d  to  an a ly ze ,  plan, p r o g r a m ,  and 
o p e r a te .  P r o b l e m s  a re  o f  l im ite d  c o m p le x i t y  b e ca u se  s o u r c e s  o f  input data 
are  h om og en eou s  and the output data are  c l o s e l y  re la ted .  (F o r  e x a m p le ,  
d e v e lo p s  s y s te m s  fo r  m aintain ing  d e p o s i to r  a ccou n ts  in a bank, maintain ing 
accou n ts  r e c e iv a b le  in a re t a i l  e s ta b l ish m en t ,  o r  m aintain ing in ven tory  
a ccou n ts  in a m an u factu r in g  o r  w h o le sa le  e s ta b l ish m en t . )  C o n fe rs  with p e r ­
sons c o n c e r n e d  to d e te rm in e  the data p r o c e s s in g  p r o b le m s  and ad v ise s  
s u b je c t -m a t t e r  p e r s o n n e l  on the im p l ica t io n s  o f  the data p r o c e s s in g  s y s te m s  
to be applied .

OR
W ork s  on a segm en t  o f  a c o m p le x  data p r o c e s s in g  s c h e m e  o r  s y s te m ,  

as d e s c r i b e d  f o r  c la s s  A .  W orks  independently  on routine a ss ig n m en ts  and 
r e c e i v e s  in s t ru c t io n  and gu idance  on c o m p le x  a ss ig n m e n ts .  W ork  is  re v ie w e d  
f o r  a c c u r a c y  o f  ju dg m en t,  c o m p l ia n c e  with in s t r u c t io n s ,  and to  in su re  p r o p e r  
a l ignm ent with the o v e r a l l  sy s te m .

C O M P U T E R  SYSTEM S A N A L Y S T ,  BUSINESS----Continued

C la s s  C, W ork s  under im m e d ia t e  s u p e r v is io n ,  c a rry in g  out a n a ly ­
s e s  as a s s ig n e d ,  u su ally  o f  a s ing le  a c t iv ity .  A s s ig n m e n ts  are des ign ed  to 
d e v e lo p  and expand p r a c t i c a l  e x p e r ie n c e  in the app lication  o f  p r o c e d u r e s  and 
s k i l ls  r e q u ir e d  f o r  s y s te m s  a n a ly s is  w o rk .  F o r  ex a m p le ,  m a y  a s s i s t  a h igher 
l e v e l  s y s te m s  analyst by  p r e p a r in g  the deta i led  s p e c i f i ca t io n s  re q u ir e d  by 
p r o g r a m m e r s  f r o m  in fo rm a t io n  d e v e lo p e d  by the h igher  le v e l  analyst .

C O M P U T E R  P R O G R A M M E R , BUSINESS

C o n v e r ts  s tatem en ts  o f  b u s in e s s  p r o b le m s ,  ty p ica l ly  p r e p a re d  by  a 
s y s t e m s  analyst ,  into a sequ en ce  o f  deta i led  in stru ct ion s  which are  r e q u ire d  
to so lve  the p r o b le m s  by  autom atic  data p r o c e s s i n g  equipm ent.  W orking f r o m  
ch a r ts  o r  d ia g r a m s ,  the p r o g r a m m e r  d e v e lo p s  the p r e c i s e  in stru ct ion s  w hich , 
when e n tered  into the co m p u te r  s y s te m  in co d e d  language, ca u se  the m a n ip u ­
lation  o f  data to a ch iev e  d e s i r e d  r e s u l t s .  W ork  in v o lv e s  m o s t  of  the f o l l o w in g : 
A p p l ie s  kn ow led ge  o f  c o m p u te r  c a p a b i l i t ie s ,  m a t h e m a t ic s ,  log ic  e m p lo y e d  by 
c o m p u t e r s ,  and p a r t ic u la r  su b je c t  m a t te r  in v o lv e d  to analyze ch a rts  and 
d ia g r a m s  o f  the p r o b le m  to be p r o g r a m m e d ;  d e v e lo p s  sequen ce  o f  p r o g r a m  
step s ;  w r i t e s  deta i led  f low  ch a rts  to show o r d e r  in w hich  data w i l l  be 
p r o c e s s e d ;  c o n v e r ts  th ese  ch a rts  to co d e d  in st ru c t io n s  fo r  m ach in e  to fo l low ; 
te s t s  and c o r r e c t s  p r o g r a m s ;  p r e p a r e s  in s t ru c t io n s  f o r  operat in g  p e r so n n e l  
du rin g  p r od u c t ion  run; a n a ly z e s ,  r e v i e w s ,  and a l te r s  p r o g r a m s  to in c r e a s e  
op e r a t in g  e f f i c i e n c y  o r  adapt to  new r e q u ir e m e n t s ;  m ain ta in s  r e c o r d s  o f  
p r o g r a m  d e v e lo p m e n t  and r e v i s i o n s .  (N O T E : W o r k e r s  p e r fo r m in g  both
s y s t e m s  a n a ly s is  and p r o g r a m m in g  should be c l a s s i f i e d  as s y s te m s  analysts  
if this  is the sk il l  u sed  to d e t e rm in e  th e ir  pay.)

D oes  not in c lud e  e m p lo y e e s  p r im a r i ly  r e s p o n s ib le  fo r  the m a n a g e ­
m en t  o r  s u p e rv is io n  o f  o th er  e l e c t r o n i c  data p r o c e s s i n g  e m p lo y e e s ,  o r  p r o ­
g r a m m e r s  p r im a r i l y  c o n c e r n e d  with s c ie n t i f i c  a n d /o r  en g in eer in g  p r o b le m s .

F o r  w age  study p u r p o s e s ,  p r o g r a m m e r s  a re  c la s s i f i e d  as f o l l o w s :

C la s s  A . W o rk s  in depen den tly  o r  under on ly  g e n e ra l  d i r e c t io n  on 
c o m p le x  p r o b le m s  which  r e q u ir e  c o m p e t e n c e  in a l l  p h ases  o f  p r o g r a m m in g  
c o n c e p t s  and p r a c t i c e s .  W ork in g  f r o m  d ia g r a m s  and ch a rts  which  identify  
the nature o f  d e s i r e d  r e s u l t s ,  m a j o r  p r o c e s s i n g  steps  to  be a c c o m p l is h e d ,  
and the r e la t ion sh ip s  betw een  v a r io u s  steps  o f  the p r o b le m  so lv ing  routine;  
p lans the fu ll  range of  p r o g r a m m in g  a ct ion s  n eed ed  to e f f ic ien t ly  u ti l ize  the 
c o m p u te r  s y s te m  in ach iev in g  d e s i r e d  end p r o d u c ts .

At th is  l e v e l ,  p r o g r a m m in g  is  d i f f icu l t  b e c a u s e  com p u ter  equipm ent 
m u st be o r g a n iz e d  to p r o d u c e  s e v e r a l  in te r r e la t e d  but d iv e r s e  p rod u c ts  f r o m  
n u m e ro u s  and d iv e r s e  data e l e m e n t s .  A  wide v a r ie ty  and ex ten s ive  n u m ber  
o f  in tern a l  p r o c e s s i n g  a ct ion s  m u st  o c c u r .  Th is  r e q u ir e s  such act ions  as 
d e v e lo p m e n t  o f  c o m m o n  o p e r a t io n s  w hich  can  be r e u se d ,  e s ta b l ish m en t  of  
l inkage points  b etw een  o p e r a t io n s ,  ad ju stm en ts  to data when p r o g r a m  r e q u i r e ­
m e n ts  e x c e e d  c o m p u te r  s to ra g e  c a p a c i ty ,  and substantial m anipulation  and 
re s e q u e n c in g  o f  data e le m e n t s  to f o r m  a h ighly  in tegra ted  p r o g r a m .

M ay p r o v id e  fu n ction a l  d i r e c t io n  to l o w e r  le v e l  p r o g r a m m e r s  who are  
a s s ig n e d  to a s s i s t .
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C O M P U T E R  P R O G R A M M E R , BUSINESS— Continued

C la s s  B. W ork s  independently  o r  under only g e n e ra l  d i r e c t io n  on 
r e la t iv e ly  s im p le  p r o g r a m s ,  o r  on s im p le  seg m en ts  o f  c o m p le x  p r o g r a m s .  
P r o g r a m s  (o r  s eg m en ts )  u su a lly  p r o c e s s  in fo rm a t io n  to p r od u ce  data in two 
o r  th ree  v a r ie d  seq u e n ce s  or  f o r m a t s .  R e p o r ts  and l is t in gs  are  p r o d u c e d  by 
re f in in g ,  adapting, a r r a y in g ,  o r  m aking m in o r  additions to o r  de le t ion s  f r o m  
input data w hich  a re  re a d i ly  a va i lab le .  While n u m erou s  r e c o r d s  m a y  be 
p r o c e s s e d ,  the data have been  re f in ed  in p r i o r  act ions  so that the a c c u r a c y  
and sequ en cin g  of  data can  be tes ted  by using a few  routine c h e c k s .  T y p ic a l ly ,  
the p r o g r a m  dea ls  with routine r e c o r d k e e p in g  o p e r a t io n s .

OR

W ork s  on c o m p le x  p r o g r a m s  (as d e s c r i b e d  for  c la s s  A) under c l o s e  
d i r e c t io n  o f  a h igher l e v e l  p r o g r a m m e r  o r  s u p e r v is o r .  May a s s i s t  h igher 
l e v e l  p r o g r a m m e r  by independently  p e r fo r m in g  l e s s  d i f f icu l t  tasks  a ss ig n ed ,  
and p e r fo r m in g  m o r e  d if f icu l t  tasks under fa i r ly  c l o s e  d ir e c t io n .

May guide o r  in stru ct  lov /er  le v e l  p r o g r a m m e r s .

C la s s  C . M akes  p r a c t i c a l  app lica tion s  o f  p r o g r a m m in g  p r a c t i c e s  
and co n ce p t s  u su a lly  le a rn e d  in f o r m a l  training c o u r s e s .  A s s ig n m e n ts  are  
des ign ed  to d e v e lo p  co m p e te n c e  in the app lication  o f  standard p r o c e d u r e s  to 
routine p r o b le m s .  R e c e iv e s  c l o s e  su p e rv is io n  on new a s p e c t s  o f  a s s ig n m e n ts ;  
and w ork  is  r e v ie w e d  to v e r i f y  its a c c u r a c y  and c o n fo r m a n c e  with r e q u ire d  
p r o c e d u r e  s .

C O M P U T E R  O P E R A T O R

M on itors  and o p e r a te s  the c o n tr o l  c o n so le  o f  a d ig ita l  c o m p u te r  to 
p r o c e s s  data a c c o r d in g  to operat ing  in s t ru c t io n s ,  usu a lly  p r e p a re d  by a p r o ­
g r a m m e r .  W ork in c ludes  m o s t  o f  the f o l l o w in g : Studies in s t ru ct ion s  to
d e te rm in e  equipm ent setup and o p e r a t io n s ;  loads equipm ent with req u ire d  
i t e m s  (tape r e e l s ,  c a r d s ,  e tc . ) ;  sw itch es  n e c e s s a r y  aux i l ia ry  equipm ent into 
c i r c u i t ,  and starts  and o p e r a te s  co m p u te r ;  m a k e s  ad justm ents  to c o m p u te r  to 
c o r r e c t  op erat in g  p r o b le m s  and m e e t  s p e c ia l  con d it ion s ;  r e v ie w s  e r r o r s  m ad e  
during o p era t ion  and d e t e r m in e s  cau se  o r  r e f e r s  p r o b le m  to s u p e r v is o r  o r  
p r o g r a m m e r ;  and m aintains  operat ing  r e c o r d s .  May test  and a s s i s t  in 
c o r r e c t in g  p r o g r a m .

F o r  w age  study p u r p o s e s ,  co m p u te r  o p e r a t o r s  are  c la s s i f i e d  as
fo l l o w s :

C l a ss  A . O p era tes  independently ,  o r  under only g e n e ra l  d ir e c t io n ,  
a co m p u te r  running p r o g r a m s  with m o s t  o f  the fo l low in g  c h a r a c t e r i s t i c s :  
New p r o g r a m s  are  frequ en tly  tes ted  and in trod u ced ;  s cheduling  r e q u ire m e n ts  
are  o f  c r i t i c a l  im p o r ta n ce  to m in im iz e  dow n tim e ;  the p r o g r a m s  are  of  
c o m p le x  d es ign  so  that iden ti f ica t ion  o f  e r r o r  s o u r c e  often r e q u ir e s  a w ork in g  
kn owledge  o f  the tota l  p r o g r a m ,  and alternate  p r o g r a m s  m a y  not be a va ilab le .  
May g ive  d i r e c t io n  and gu idance to l o w e r  l e v e l  o p e r a t o r s .

C la s s  B. O p era tes  independently ,  o r  under on ly  ge n e ra l  d ir e c t io n ,  
a co m p u te r  running p r o g r a m s  with m o s t  o f  the fo l low in g  c h a r a c t e r i s t i c s :  
M ost o f  the p r o g r a m s  are  e s ta b l ish ed  p rodu ction  runs , ty p ica l ly  run on a 
r e g u la r ly  r e c u r r in g  b a s is ;  th ere  is  little o r  no test ing  of  new p r o g r a m s  
re q u ired ;  a lternate  p r o g r a m s  are  p rov id ed  in c a s e  o r ig in a l  p r o g r a m  n eeds

C O M P U T E R  O P E R A T O R — Continued

m a j o r  change o r  cannot be c o r r e c t e d  within a re a s o n a b ly  short t im e .  In 
c o m m o n  e r r o r  s itu ation s ,  d ia g n o se s  ca u se  and takes  c o r r e c t i v e  action . This  
u su a lly  in v o lv e s  applying p r e v io u s ly  p r o g r a m m e d  c o r r e c t i v e  s tep s ,  o r  using 
standard c o r r e c t i o n  te ch n iqu es .

OR

O p e ra te s  under d i r e c t  su p e rv is io n  a c o m p u te r  running p r o g r a m s  o r  
s e g m e n ts  o f  p r o g r a m s  with the c h a r a c t e r i s t i c s  d e s c r i b e d  f o r  c la s s  A .  May 
a s s i s t  a h igher l e v e l  o p e r a t o r  by independently  p e r fo r m in g  le s s  d if f icu lt  tasks 
a s s ig n e d ,  and p e r fo r m in g  d if f icu l t  tasks  fo l low in g  deta iled  in stru ct ion s  and 
with frequen t re v ie w  o f  op e r a t io n s  p e r fo r m e d .

C la s s  C . W ork s  on routine  p r o g r a m s  under c l o s e  su p e rv is io n .  Is 
e x p e c te d  to d e v e lo p  w ork in g  knowledge  o f  the c o m p u te r  equipm ent used  and 
ab il ity  to d e tec t  p r o b le m s  in v o lv e d  in running routine p r o g r a m s .  U sually  has 
r e c e iv e d  so m e  f o r m a l  tra in ing  in c o m p u te r  op e r a t io n .  May a s s i s t  h igher l e v e l  
o p e r a t o r  on c o m p le x  p r o g r a m s .

D R A F T E R

C la s s  A . P lan s  the gra p h ic  presen ta t ion  o f  c o m p le x  i t e m s  having 
d is t in c t iv e  d es ign  fe a tu r e s  that d i f f e r  s ign if ican tly  f r o m  esta b l ish ed  drafting  
p r e c e d e n t s .  W ork s  in c l o s e  support with the d es ign  o r ig in a to r ,  and m a y  
r e c o m m e n d  m in o r  d e s ig n  ch a n g e s .  A n a ly z e s  the e f fe c t  o f  each  change on the 
deta i ls  o f  f o r m ,  fun ction ,  and p os i t io n a l  re la t ion sh ip s  o f  com pon en ts  and p arts .  
W ork s  with a m in im u m  o f  s u p e r v i s o r y  a s s i s t a n c e .  C o m p le ted  w ork  is 
r e v ie w e d  by des ign  o r ig in a to r  f o r  c o n s i s t e n c y  with p r i o r  en g in eer in g  d e t e r ­
m in a t ion s .  May e ither  p r e p a re  draw in gs  o r  d i r e c t  th e ir  prep a ra t ion  by lo w e r  
l e v e l  d r a f t e r s .

C la s s  B . P e r f o r m s  n onroutine and c o m p le x  drafting  a ss ign m en ts  
that r e q u ire  the a pp lica tion  o f  m o s t  o f  the stan dard ized  drawing techn iques  
r e g u la r ly  u sed .  Duties ty p ic a l ly  in vo lve  such w o rk  as :  P r e p a r e s  w ork in g
d raw in gs  o f  s u b a s s e m b l ie s  with i r r e g i l la r  sh ap es ,  m u lt ip le  fun ction s ,  and 
p r e c i s e  p os i t io n a l  re la t io n sh ip s  betw een  com p o n e n ts ;  p r e p a r e s  a r c h ite c tu r a l  
d raw in g s  f o r  c o n s tru c t io n  o f  a building including deta i l  draw in gs  o f  foun ­
d at ion s ,  w a l l  s e c t i o n s ,  f l o o r  p lans,  and r o o f .  U ses  acce p te d  f o r m u la s  and 
m an uals  in m a k i n g  n e c e s s a r y  com pu tat ion s  to d e term in e  quantities o f  
m a t e r ia ls  to be u sed ,  load c a p a c i t ie s ,  s tren gth s ,  s t r e s s e s ,  e tc .  R e c e iv e s  
in it ia l  in s t ru c t io n s ,  r e q u ir e m e n ts ,  and a d v ice  f r o m  s u p e r v is o r .  C om p le ted  
w ork  is  ch eck ed  f o r  te c h n ic a l  adequ acy .

C la s s  C . P r e p a r e s  deta il  draw in gs  o f  s ing le  units or  parts  fo r  
e n g in eer in g ,  c o n stru c t io n ,  m an u factu r in g ,  o r  re p a ir  p u rp o se s .  T y p es  o f  
draw in gs  p r e p a r e d  include  i s o m e t r i c  p r o je c t io n s  (depicting  three  d im e n s io n s  
in a c cu ra te  s c a le )  and s e c t io n a l  v iew s  to c la r i f y  p os it ion in g  of  com pon en ts  
and co n v e y  needed  in fo rm a t io n .  C on so l id a te s  deta ils  f r o m  a n um ber o f  
s o u r c e s  and ad justs  o r  t r a n s p o s e s  s c a le  as r e q u ire d .  Suggested m eth od s  o f  
a p p ro a ch ,  app l icab le  p r e c e d e n t s ,  and a d v ice  on s o u r c e  m a t e r ia ls  are  given 
with in it ia l  a s s ig n m e n ts .  In stru c t ion s  are  l e s s  c o m p le t e  when a ss ign m en ts  
r e c u r .  W ork  m a y  be s p o t -c h e c k e d  during p r o g r e s s .
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Copies plans and drawings prepared by others by placing tracing 
cloth or paper over drawings and tracing with pen or pencil. (Does not 
include tracing limited to plans primarily consisting of straight lines and a 
large scale not requiring close delineation.)

AND/OR

Prepares simple or repetitive drawings of easily visualized items. 
Work is closely supervised during progress.

ELECTRONICS TECHNICIAN

Works on various types of electronic equipment and related devices 
by performing one or a combination of the following: Installing, maintaining,
repairing, overhauling, troubleshooting, modifying, constructing, and testing. 
Work requires practical application of technical knowledge of electronics 
principles, ability to determine malfunctions, and skill to put equipment in 
required operating condition.

The equipment--- consisting of either many different kinds of circuits
or multiple repetition of the same kind of circuit— includes, but is not limited 
to, the following: (a) Electronic transmitting and receiving equipment (e.g.,
radar, radio, television, telephone, sonar, navigational aids), (b) digital and 
analog computers, and (c) industrial and medical measuring and controlling 
equipment.

This classification excludes repairers of such standard electronic 
equipment as common office machines and household radio and television 
sets; production assemblers and testers; workers whose primary duty is 
servicing electronic test instruments; technicians who have administrative 
or supervisory responsibility; and drafters, designers, and professional 
engineers.

Positions are classified into levels on the basis of the following 
definitions.

Class A. Applies advanced technical knowledge to solve unusually 
complex problems (i.e., those that typically cannot be solved solely by refer­
ence to manufacturers' manuals or similar documents) in working on elec­
tronic equipment. Examples of such problems include location and density of 
circuitry, electromagnetic radiation, isolating malfunctions, and frequent 
engineering changes. Work involves: A detailed understanding of the inter­
relationships of circuits; exercising independent judgment in performing such 
tasks as making circuit analyses, calculating wave forms, tracing relation­
ships in signal flow; and regularly using complex test instruments (e.g., dual 
trace oscilloscopes, Q-meters, deviation meters, pulse generators).

D R A F T E R -T R A C E R

Work may be reviewed by supervisor (frequently an engineer or 
designer) for general compliance with accepted practices. May provide 
technical guidance to lower level technicians.

Class B. Applies comprehensive technical knowledge to solve com­
plex problems (i.e., those that typically can be solved solely by properly 
interpreting manufacturers' manuals or similar documents) in working on 
electronic equipment. Work involves: A familiarity with the interrelation­
ships of circuits; and judgment in determining work sequence and in selecting 
tools and testing instruments, usually less complex than those used by the 
class A technician.

Receives technical guidance, as required, from supervisor or higher 
level technician, and work is reviewed for specific compliance with accepted 
practices and work assignments. May provide technical guidance to lower 
level technicians.

Class C. Applies working technical knowledge to perform simple or 
routine tasks in working on electronic equipment, following detailed instruc­
tions which cover virtually all procedures. Work typically involves such 
tasks as: Assisting higher level technicians by performing such activities as
replacing components, wiring circuits, and taking test readings; repairing 
simple electronic equipment; and using tools and common test instruments 
(e.g., multimeters, audio signal generators, tube testers, oscilloscopes). 
Is not required to be familiar with the interrelationships of circuits. This 
knowledge, however, may be acquired through assignments designed to 
increase competence (including classroom training) so that worker can 
advance to higher level technician.

Receives technical guidance, as required, from supervisor or higher 
level technician. Work is typically spot checked, but is given detailed review 
when new or advanced assignments are involved.
REGISTERED INDUSTRIAL NURSE

A registered nurse who gives nursing service under general medical 
direction to ill or injured employees or other persons who become- ill or 
suffer an accident on the premises of a factory or other establishment. 
Duties involve a combination of the following: Giving first aid to the ill or
injured; attending to subsequent dressing of employees' injuries; keeping 
records of patients treated; preparing accident reports for compensation or 
other purposes; assisting in physical examinations and health evaluations of 
applicants and employees; and planning and carrying out programs involving 
health education, accident prevention, evaluation of plant environment, or 
other activities affecting the health, welfare, and safety of all personnel. 
Nursing supervisors or head nurses in establishments employing more than 
one nurse are excluded.

E L E C T R O N IC S  T E C H N IC IA N — Continued

MAINTENANCE, TOOLROOM, AND POWERPLANT
MAINTENANCE CARPENTER

Performs the carpentry duties necessary to construct and maintain 
in good repair building woodwork and equipment such as bins, cribs, counters, 
benches, partitions, doors, floors, stairs, casings, and trim made of wood 
in an establishment. Work involves most of the following: Planning and
laying out of work from blueprints, drawings, models, or verbal instructions;

MAINTENANCE CARPENTER— Continued

using a variety of carpenter's handtools, portable power tools, and standard 
measuring instruments; making standard shop computations relating to dimen­
sions of work; and selecting materials necessary for the work. In general, 
the work of the maintenance carpenter requires rounded training and experi­
ence usually acquired through a formal apprenticeship or equivalent training 
and experience.
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Performs a variety of electrical trade functions such as the instal­
lation, maintenance, or repair of equipment for the generation, distribution, 
or utilization of electric energy in an establishment. Work involves most 
of the following: Installing or repairing any of a variety of electrical equip­
ment such as generators, transformers, switchboards, controllers, circuit 
breakers, motors, heating units, conduit systems, or other transmission 
equipment; working from blueprints, drawings, layouts, or other specifi­
cations; locating and diagnosing trouble in the electrical system or equip­
ment; working standard computations relating to load requirements of wiring 
or electrical equipment; and using a variety of electrician's handtools and 
measuring and testing instruments. In general, the work of the maintenance 
electrician requires rounded training and experience usually acquired through 
a formal apprenticeship or equivalent training and experience.
MAINTENANCE PAINTER

Paints and redecorates walls, woodwork, and fixtures of an estab­
lishment. Work involves the following: Knowledge of surface peculiarities
and types of paint required for different applications; preparing surface for 
painting by removing old finish or by placing putty or filler in nail holes and 
interstices; and applying paint with spray gun or brush. May mix colors, 
oils, white lead, and other paint ingredients to obtain proper color or 
consistency. In general, the work of the maintenance painter requires rounded 
training and experience usually acquired through a formal apprenticeship or 
equivalent training and experience.

MAINTENANCE MACHINIST
Produces replacement parts and new parts in making repairs of 

metal parts of mechanical equipment operated in an establishment. Work 
involves most of the following; Interpreting written instructions and speci­
f ic a t io n s ; p la n n in g  and la y in g  out o f  w o r k ; u s in g  a v a r ie ty  of m a c h in i s t 's  
handtools and precision measuring instruments; setting up and operating 
standard machine tools; shaping of metal parts to close tolerances; making 
standard shop computations relating to dimensions of work, tooling, feeds, 
and speeds of machining; knowledge of the working properties of the common 
metals; selecting standard materials, parts, and equipment required for this 
work; and fitting and assembling parts into mechanical equipment. In general, 
the machinist's work normally requires a rounded training in machine-shop 
practice usually acquired through a formal apprenticeship or equivalent 
training and experience.

MAINTENANCE MECHANIC (Machinery)
Repairs machinery or mechanical equipment of an establishment. 

Work involves most of the following: Examining machines and mechanical
equipment to diagnose source of trouble; dismantling or partly dismantling 
machines and performing repairs that mainly involve the use of handtools in 
scraping and fitting parts; replacing broken or defective parts with items 
obtained from stock; ordering the production of a replacement part by a 
machine shop or sending the machine to a machine shop for major repairs; 
preparing written specifications for major repairs or for the production of 
parts ordered from machine shops; reassembling machines; and making all 
necessary adjustments for operation. In general, the work of a machinery 
maintenance mechanic requires rounded training and experience usually 
acquired through a formal apprenticeship or equivalent training and experi­
ence. Excluded from this classification are workers whose primary duties 
involve setting up or adjusting machines.

M A IN T E N A N C E  E L E C T R IC IA N

Repairs automobiles, buses, motortrucks, and tractors of an estab­
lishment. Work involves most of the following; Examining automotive equip­
ment to diagnose source of trouble; disassembling equipment and performing 
repairs that involve the use of such handtools as wrenches, gauges, drills, 
or specialized equipment in disassembling or fitting parts; replacing broken 
or defective parts from stock; grinding and adjusting valves; reassembling and 
installing the various assemblies in the vehicle and making necessary adjust­
ments; and aligning wheels, adjusting brakes and lights, or tightening body 
bolts. In general, the work of the motor vehicle maintenance mechanic 
requires rounded training and experience usually acquired through a formal 
apprenticeship or equivalent training and experience.

This classification does not include mechanics who repair customers'
vehicles in automobile repair shops.
MAINTENANCE PIPEFITTER

Installs or repairs water, steam, gas, or other types of pipe and 
pipefittings in an establishment. Work involves most of the following: Laying
out work and measuring to locate position of pipe from drawings or other 
written specifications; cutting various sizes of pipe to correct lengths with 
chisel and hammer or oxyacetylene torch or pipe-cutting machines; threading 
pipe with stocks and dies; bending pipe by hand-driven or power-driven 
machines; assembling pipe with couplings and fastening pipe to hangers; 
making standard shop computations relating to pressures, flow, and size of 
pipe required; and making standard tests to determine whether finished pipes 
meet specifications. In general, the work of the maintenance pipefitter 
requires rounded training and experience usually acquired through a formal 
apprenticeship or equivalent training and experience. Workers primarily 
engaged in installing and repairing building sanitation or heating systems 
are excluded.
MAINTENANCE SHEET-METAL WORKER

Fabricates, installs, and maintains in good repair the sheet-metal 
equipment and fixtures (such as machine guards, grease pans, shelves, 
lockers, tanks, ventilators, chutes, ducts, metal roofing) of an establishment. 
Work involves most of the following: Planning and laying out all types of
sheet-metal maintenance work from blueprints, models, or other specifi­
cations; setting up and operating all available types of sheet-metal working 
machines; using a variety of handtools in cutting, bending, forming, shaping, 
fitting, and assembling; and installing sheet-metal articles as required. In 
general, the work of the maintenance sheet-metal worker requires rounded 
training and experience usually acquired through a formal apprenticeship or 
equivalent training and experience.

MILLWRIGHT
Installs new machines or heavy equipment, and dismantles and 

installs machines or heavy equipment when changes in the plant layout are 
required. Work involves most of the following: Planning and laying out
work; interpreting blueprints or other specifications; using a variety of hand- 
tools and rigging; making standard shop computations relating to stresses, 
strength of materials, and centers of gravity; aligning and balancing equip­
ment; selecting standard tools, equipment, and parts to be used; and installing 
and maintaining in good order power transmission equipment such as drives 
and speed reducers. In general, the millwright's work normally requires a 
rounded training and experience in the trade acquired through a formal 
apprenticeship or equivalent training and experience.

M A IN T E N A N C E  M E C H A N IC  (M otor vehicle)
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Assists one or more workers in the skilled maintenance trades, by 
performing specific or general duties of lesser skill, such as keeping a 
worker supplied with materials and tools; cleaning working area, machine, 
and equipment; assisting journeyman by holding materials or tools; and per­
forming other unskilled tasks as directed by journeyman. The kind of work 
the helper is permitted to perform varies from trade to trade: In some
trades the helper is confined to supplying, lifting, and holding materials and 
tools, and cleaning working areas; and in others he is permitted to perform 
specialized machine operations, or parts of a trade that are also performed 
by workers on a full-time basis.

MACHINE-TOOL OPERATOR (Toolroom)

Specializes in operating one or more than one type of machine tool 
(e.g., jig borer, grinding machine, engine lathe, milling machine) to machine 
metal for use in making or maintaining jigs, fixtures, cutting tools, gauges, 
or metal dies or molds used in shaping or forming metal or nonmetallic 
material (e.g., plastic, plaster, rubber, glass). Work typically involves: 
Planning and performing difficult machining operations which require com­
plicated setups or a high degree of accuracy; setting up machine tool or 
tools (e.g., install cutting tools and adjust guides, stops, working tables, 
and other controls to handle the size of stock to be machined; determine 
proper feeds, speeds, tooling, and operation sequence or select those pre­
scribed in drawings, blueprints, or layouts); using a variety of precision 
measuring instruments; making necessary adjustments during machining 
operation to achieve requisite dimensions to very close tolerances. May be 
required to select proper coolants and cutting and lubricating oils, to 
recognize when tools need dressing, and to dress tools. In general, the work 
of a machine-tool operator (toolroom) at the skill level called for in this 
classification requires extensive knowledge of machine-shop and toolroom 
practice usually acquired through considerable on-the-job training and 
experience.

For cross-industry wage study purposes, this classification does not 
include machine-tool operators (toolroom) employed in tool and die jobbing 
shops.

M A IN T E N A N C E  T R A D E S  H E L P E R

Constructs and repairs jigs, fixtures, cutting tools, gauges, or metal 
dies or molds used in shaping or forming metal or nonmetallic material (e.g., 
plastic, plaster, rubber, glass). Work typically involves: Planning and laying
out work according to models, blueprints, drawings, or other written or oral 
specifications; understanding the working properties of common metals and 
alloys; selecting appropriate materials, tools, and processes required to 
complete tasks; making necessary shop computations; setting up and operating 
various machine tools and related equipment; using various tool and die 
maker's handtools and precision measuring instruments; working to very 
close tolerances; heat-treating metal parts and finished tools and dies to 
achieve required qualities; fitting and assembling parts to prescribed toler­
ances and allowances. In general, the tool and die maker's work requires 
rounded training in machine-shop and toolroom practice usually acquired 
through formal apprenticeship or equivalent training and experience.

For cross-industry wage study purposes, this classification does not 
include tool and die makers who (l) are employed in tool and die jobbing 
shops or (2) produce forging dies (die sinkers).

STATIONARY ENGINEER

Operates and maintains and may also supervise the operation of 
stationary engines and equipment (mechanical or electrical) to supply the 
establishment in which employed with power, heat, refrigeration, or air- 
conditioning. Work involves: Operating and maintaining equipment such as
steam engines, air compressors, generators, motors, turbines, ventilating 
and refrigerating equipment, steam boilers and boiler-fed water pumps; 
making equipment repairs; and keeping a record of operation of machinery, 
temperature, and fuel consumption. May also supervise these operations. 
Head or. chief engineers in establishments employing more than one engineer 
are excluded.

BOILER TENDER

Fires stationary boilers to furnish the establishment in" which 
employed with heat, power, or steam. Feeds fuels to fire by hand or 
operates a mechanical stoker, gas, or oil burner; and checks water and 
safety valves. May clean, oil, or assist in repairing boilerroom equipment.

T O O L  A N D  DIE M AK E R

MATERIAL MOVEMENT AND CUSTODIAL
TRUCKDRIVER

Drives a truck within a city or industrial area to transport mate­
rials, merchandise, equipment, or workers between various types of estab­
lishments such as: Manufacturing plants, freight depots, warehouses, whole­
sale and retail establishments, or between r e t a i l  establishments and 
customers' houses or places of business. May also load or unload truck with 
or without helpers, make minor mechanical repairs, and keep truck in good 
wo r k i n g  order. Sales-route and over-the-road drivers are excluded.

For wage study purposes, truckdrivers are classified by size and 
type of equipment, as follows: (Tractor-trailer should be rated on the basis
of trailer capacity.)

TRUCKDRIVER— Continued

Truckdriver, light truck (under 1V2 tons)
Truckdriver, medium truck ( 1 V2 to and including 4 tons)
Truckdriver, heavy truck (trailer) (over 4 tons)
Truckdriver, heavy truck (other than trailer) (over 4 tons)

SHIPPING AND RECEIVING CLERK

Prepares merchandise for shipment, or receives and is responsible 
for incoming shipments of merchandise or other materials. Shipping work 
involves: A knowledge of shipping procedures, practices, routes, available
means of transportation, and rates; and preparing records of the goods
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SHIPPING A N D  R E C E IV IN G  C L E R K — Continued

shipped, making up bills of lading, posting weight and shipping charges, and 
keeping a file of shipping records. May direct or assist in preparing the 
merchandise for shipment. Receiving work involves: Verifying or directing
others in verifying the correctness of shipments against bills of lading, 
invoices, or other records; checking for shortages and rejecting damaged 
goods; routing merchandise or materials to proper departments; and main­
taining necessary records and files.

For wage study purposes, workers are classified as follows:

Shipping clerk
Receiving clerk
Shipping and receiving clerk

WAREHOUSEMAN

As directed, performs a variety of warehousing duties which require 
an understanding of the establishment's storage plan. Work involves most 
of the following: Verifying materials (or merchandise) against receiving
documents, noting and reporting discrepancies and obvious damages; routing 
materials to prescribed storage locations; storing, stacking, or palletizing 
materials in accordance with prescribed storage methods; rearranging and 
taking  inventory of stored materials; examining stored materials and 
reporting deterioration and damage; removing material from storage and 
preparing it for shipment. May operate hand or power trucks in performing 
warehousing duties.

Exclude workers whose primary duties involve shipping and receiv­
ing work (see Shipping and Receiving Clerk and Shipping Packer), order filling 
(see Order Filler), or operating power trucks (see Power-Truck Operator).

ORDER FILLER

Fills shipping or transfer orders for finished goods from stored 
merchandise in accordance with specifications on sales slips, customers' 
orders, or other instructions. May, in addition to filling orders and indi­
cating items filled or omitted, keep records of outgoing orders, requisition 
additional stock or report short supplies to supervisor, and perform other 
related duties.

SHIPPING PACKER

Prepares finished products for shipment or storage by placing them 
in shipping containers, the specific operations performed being dependent 
upon the type, size, and number of units to be packed, the type of container 
employed, and method of shipment. Work requires the placing of items in

SH IPPING P A C K E R — Continued

shipping containers and may involve one or more of the following: Knowledge
of various items of stock in order to verify content; selection of appropriate 
type and size of container; inserting enclosures in container; using excelsior 
or other material to prevent breakage or damage; closing and sealing con­
tainer; and applying labels or entering identifying data on container. Packers 
who also make wooden boxes or crates are excluded.

MATERIAL HANDLING LABORER

A worker employed in a warehouse, manufacturing plant, store, or 
other establishment whose duties involve one or more of the following: 
Loading and unloading various materials and merchandise on or from freight 
cars, trucks, or other transporting devices; unpacking, shelving, or placing 
materials or merchandise in proper storage location: and transporting 
materials or merchandise by handtruck, car, or wheelbarrow. Longshore 
workers, who load and unload ships, are excluded.

POWER-TRUCK OPERATOR
Operates a manually controlled gasoline- or electric-powered truck 

or tractor to transport goods and materials of all kinds about a warehouse, 
manufacturing plant, or other establishment.

For wage study purposes, workers are classified by type of power- 
truck, as follows:

Forklift operator
Power-truck operator (other than forklift)

GUARD AND WATCHMAN
Guard. Performs routine police duties, either at fixed post or on 

tour, maintaining order, using arms or force where necessary. Includes 
guards who are stationed at gate and check on identity of employees and 
other persons entering.

Watchman. Makes rounds of premises periodically in protecting 
property against fire, theft, and illegal entry.

JANITOR, PORTER, OR CLEANER
Cleans and keeps in an orderly condition factory working areas and 

washrooms, or premises of an office, apartment house, or commercial 
or other establishment. Duties involve a combination of the following: 
Sweeping, mopping or scrubbing, and polishing floors; removing chips, trash, 
and other refuse; dusting equipment, furniture, or fixtures; polishing metal 
fixtures or trimmings; providing supplies and minor maintenance services; 
and cleaning lavatories, showers, and restrooms. Workers who specialize 
in window washing are excluded.
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Eugene—Springfield, O reg.
F ay e ttev ille , N .C .
Fitchburg—L e o m in ste r , M a ss.
F ort Smith, A rk .—Okla.
F ort W ayne, Ind.
F re d e rick —H agerstow n , M d.—C h am bersb u rg , P a .— 

M artin sb u rg , W. V a.
Gadsden and A nn iston , A la .
G oldsboro , N .C .
Grand Island—H astings, N ebr.
G reat F a lls , Mont.
G uam , T e rrito ry  of 
H arrisbu rg—Lebanon, Pa.
Huntington—A shland , W . Va.—K y.—Ohio 
K n oxville , Tenn.
La C r o s s e , W is.
L a re d o , T e x .
L as V eg a s, Nev.
Lawton, Okla.
L im a, Ohio
Little Rock—North Little R ock, A rk .

965. Survey resu lts are published in re le a se s  which, while supplies la st , are or w ill

Logan sport—P eru , Ind.
Lorain—E ly ria , Ohio
Low er E astern  Shore, M d.—V a.—D el.
Lynchburg, Va.
M acon, Ga.
M adison, W is.
M an sfield , Ohio
M arquette, E scanaba, Sault Ste. M a rie , M ich. 
M cA llen — Pharn-Edinburg and B row nsville— 

Harlingen—San Benito, T e x .
M edford—Klam ath F a lls—Grants P a s s , O reg. 
M eridian , M iss .
M id d lese x , Monmouth, and Ocean C o s ., N .J. 
M obile and P en sacola , A la .—F la .
M on tgom ery, A la .
N ash ville—Davidson, Tenn.
New Bern—Jackson ville , N .C .
New London—Norw ich, Conn.—R .I.
North Dakota, State of 
O rlando, F la .
Oxnard—Sim i Valley—V entura, C alif.
Panam a C ity , F la .
P arker sburg—M arietta , W. V a.—Ohio 
P e o ria , 111.
Phoenix, A r iz .
Pine B luff, A rk .
P ocatello—Idaho F a lls , Idaho 
P ortsm outh, N .H .—Maine—M a ss .
Pueblo, C olo .
Puerto Rico 
Reno, Nev.
Richland—Kennewick—W alla W alla—

Pendleton, W ash .—O reg.
R iver side—San Bernardino—O ntario, C alif. 
Salina, K ans.
Salinas—Seaside—M on terey , C alif.
Sandusky, Ohio
Santa B arbara—Santa M aria—L om poc, C alif. 
Savannah, Ga.
S elm a, A la .
Sherm an—D enison, Tex.
Shreveport, La.
Sioux F a lls , S. Dak.
Spokane, W ash.
Springfield , 111.
Springfield—Chicopee—H olyoke, M a s s .—Conn. 
Stockton, C alif.
T a c o m a , W ash.
Tam pa—St. P etersb u rg , F la .
Topeka, K ans.
Tu cson , A r iz .
T u lsa , O kla.
V a lle jo —F airfie ld —Napa, C a lif.
W aco and K illeen —T e m p le , T ex.
W aterloo—Cedar F a lls , Iowa 
W est T exas Plains  
W ilm ington, D el.—N .J .—Md.

sa la r ie s  for accountants, au ditors, chief accountants, a ttorn eys, job a n a ly sts , d irec to rs of p erson n el, b u y e rs, c h e m ists , en gin eers, engineering technicians, d ra fte rs ,
. O rder as BLS Bulletin 1891, National Survey of P ro fe ssio n a l. A d m in istrative , T ech n ica l, and C le r ic a l P ay, M arch 1 9 7 5 . $ 1 .3 0  a copy, from  any o f the BLS regional s 
e r , or from  the Superintendent of D ocum ents, U .S . Governm ent Printing O ffic e , W ashington, D .C . 20 40 2.
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Area Wage Surveys
A list of the latest available bulletins is presented below. A directory of area wage studies including more limited studies conducted at the 

Employment Standards Administration of the U.S. Department of Labor is available on request, 
on the back cover or from the Superintendent of Documents, U.S. Government Printing Office,

Bulletin number
Area and price*

Akron, Ohio, D ec . 1975___________________________________________________  1 8 5 0 -80 ,  45 cents
Albany—Schenectady—T roy , N .Y . ,  Sept. 1 9 7 5 1________________________  1 8 5 0 -63 ,  $ 1 .2 0
Anaheim—Santa A n a -G a rd en  Grove, C a lif . ,  Oct. 1 9 7 5 1____________  1 8 5 0 -7 5 ,  85 cents
Atlanta, Ga., M ay 1976_________________________________________  1 9 0 0 -3 0 ,  85 cents
Austin, T e x . ,  Dec . 1 9 7 5 1 ______________________________________  1 8 5 0 -83 ,  75 cents
B a lt im ore, M d . ,  Aug. 1976_______________________________________________ 1 9 0 0 -52 ,  85 cents
Billings,  M ont. , July 1976________________________________________________ 1 9 0 0 -3 9 ,  55 cents
Binghamton, N .Y .—P a . ,  July 1 9 7 6 1_____________________________________  1 9 0 0 -4 9 ,  85 cents
Birm ingham , A la . ,  M a r .  1 9 7 6 1__________________________________________ 1 9 0 0 -11 ,  95 cents
Boston, M a s s . ,  Aug. 1976!________________________________________________  1 9 0 0 -5 3 ,  85 cents
Buffalo, N .Y . ,  Oct. 1 9 7 5 1_______________________________________  1 8 5 0 -6 9 ,  95 cents
Canton, Ohio, May 1 9 7 6 _______________ _______ _________________  1 9 0 0 -2 8 ,  55 cents
Chattanooga, T e n n ^ G a . ,  Sept. 1 9 7 5 1 __________________________________  1 8 5 0 -67 ,  85 cents
Chicago, 111., M ay 1976___________________________________________________  1 9 0 0 -3 2 ,  $ 1 .05
Cincinnati, Ohio—Ky.—Ind., M a r .  1 9 7 6 _________________________________  1 9 0 0 -7 ,  75 cents
Cleveland, Ohio, Sept. 1 9 7 5 ______________________________________________ 1 8 5 0 -64 ,  $ 1 .3 0
Colum bus, Ohio, Oct. 1 9 7 5 1 _____________________________________________ 1 8 5 0 -78 ,  95 cents
Corpus C h risti ,  T e x . ,  July 1976________________________________________  1 9 0 0 -4 1 ,  55 cents
D a l la s -F o r t  Worth , T ex . ,  Oct. 1 9 7 5 1 _________________________________  1 8 5 0 -59 ,  $ 1 .5 0
Davenport—Rock Island—Moline, Iow a-Ill . ,  F eb .  1 9 7 6 ______________  1 9 0 0 -2 5 ,  55 cents
Dayton, Ohio, D ec .  1975__________________________________________________  1 8 5 0 -73 ,  45 cents
Daytona Beach, F la . ,  Aug. 1976___________________________ ____________  1 9 0 0 -4 5 ,  45 cents
Denver—Boulder, C o lo . ,  D ec . 197 5 _____________________________________  1 8 5 0 -82 ,  75 cents
Detroit , M ich .,  M a r .  1 9 7 6 1_______________________________________________ 1 9 0 0 -15 ,  $ 1 .2 5
F o rt  L auderdale-Hollyw ood and W est  Palm  Beach—

Boca Raton, F la . ,  A p r .  1 9 7 6 ___________________________________________  1 9 0 0 -20 ,  55 cents
F re sn o ,  C a lif . ,  June 1 9 7 6 ________________________________________________ 1 9 0 0 -29 ,  55 cents
G ainesville ,  F la . ,  Sept. 1976____________________________________________  1 9 0 0 -54 ,  45 cents
Green Bay, W i s . ,  July 1976______________________________________________ 1 9 0 0 -37 ,  55 cents
G re e n sb o r o -W in sto n -S a le m —High Point, N .C . ,  Aug. 197 6 ________  1 9 0 0 -4 7 ,  65 cents
Greenville—Spartanburg, S .C . ,  June 1976 1___________________________  1 9 00 -36 ,  85 cents
Hartford, Conn., M a r .  1 9 7 6 ______________________________________________ 1900- 14, 55 cents
Houston, T e x . ,  A p r .  1 9 7 6 ________________________________________________  1 9 0 0 -26 ,  85 cents
Huntsville, A la . ,  F eb .  1976 ______________________________________________ 1900- 17, 55 cents
Indianapolis, Ind., Oct.  1 9 7 5 * ___________________________________________ 1 8 5 0 -66 ,  95 cents
Jackson, M i s s . ,  F eb .  1976________________________________________________ 1 9 0 0 -8 ,  55 cents
Jacksonville, F la . ,  D ec . 1975____________________________________________ 1 8 5 0 -81 ,  45 cents
Kansas  City, Mo.—K a n s . ,  Sept. 1 9 7 5 ___________________________________  1 8 5 0 -55 ,  80 cents
Lexington—Fayette ,  K y . ,  Nov. 1 9 7 5 1___________________________________  1 8 5 0 -84 ,  75 cents
Los Angeles—Long Beach, C a lif . ,  Oct. 1975 1_________________________  1 8 5 0 -86 ,  $ 1 .1 5
L ouisvil le ,  Ky.—Ind., Nov. 1 9 7 5 _________________________________________  1 8 5 0 -7 9 ,  45 cents
Melbourne—Titusville—Cocoa, F la . ,  Aug. 1 9 7 5 _______________________ 1 8 5 0 -5 4 ,  65 cents
M em phis ,  Tenn.—A rk .—M i s s . ,  Nov. 1975______________________________  1 8 5 0 -8 5 ,  45 cents

request of the
Bulletins may be purchased from any of the BLS regional offices shown 

Washington, D.C. 20402

Bulletin number
Area and price*

M ia m i,  F la . ,  Oct.  1975___________________________________________________  1 8 5 0 -76 ,  95 cents
Milwaukee, W i s . ,  A p r .  1 9 7 6 ___________________________________________ _ 1 9 0 0 -22 ,  85 cents
Minneapolis—St. Paul, Minn.—W is . ,  Jan. 1976_______________________  1 900 -3 ,  95 cents
N assau-Suffolk , N .Y . ,  June 1976_______________________________________  1 9 0 0 -3 5 ,  85 cents
Newark, N .J . ,  Jan. 197 6 _________________________________________________  1900- 10, 85 cents
New O rlea n s ,  L a . ,  Jan. 1 9 7 6 ____________________________________________ 1 9 0 0 -2 ,  75 cents
New York, N . Y . - N . J . ,  M ay 1976________________________________________ 1 9 0 0 -4 8 ,  $ 1 .0 5
Norfolk—Virgin ia  Beach—Portsmouth, V a ^ N . C . ,  M ay 1 9 7 6 1_____  1 9 0 0 -2 7 ,  85 cents
Norfolk—Virginia Beach—Portsmouth and Newport News—

Hampton, Va.—N .C . ,  May 1 9 7 6 1 ______________________________________ 1 9 0 0 -3 3 ,  85 cents
Northeast Pennsylvania, Aug. 1 9 7 6 ____________________________________  1 9 0 0 -4 3 ,  65 cents
Oklahoma City, Okla . ,  Aug. 1976_______________________________________ 19 0 0 -42 ,  55 cents
Omaha, Nebr,—Iowa, Oct.  1975__________________________________________ 1 8 5 0 -56 ,  $ 1 .1 0
Paterson—Clifton—P a s s a ic ,  N .J . ,  June 1976_________________________  1 9 0 0 -38 ,  55 cents
Philadelphia, P a ^ -N .J . ,  Nov. 1 9 7 5 _____________________________________  1 8 5 0 -65 ,  85 cents
Pittsburgh, P a . ,  Jan. 1 9 7 6 1 _____________________________________________ 1900- 1, $ 1 .1 5
Portland, Maine, Nov. 1975_____________________________________________  1 8 5 0 -72 ,  45 cents
Portland, O r e g . -W a s h . ,  M ay 1976_____________________________________  1 9 0 0 -51 ,  75 cents
Poughkeepsie , N .Y . ,  June 1976_________________________________________ 19 0 0 -50 ,  45 cents
Poughkeepsie—Kingston—Newburgh, N .Y . ,  June 1976______________  1 9 0 0 -55 ,  55 cents
Providence—Warwick—Pawtucket, R .I .—M a s s . ,  June 1976_________  1 9 0 0 -3 1 ,  75 cents
Raleigh—Durham, N .C . ,  F eb .  1 9 7 6 _____________________________________  1900- 18, 55 cents
Richmond, V a . ,  June 1976_____________________________ _________________  1 9 0 0 -3 4 ,  65 cents
St. Louis,  M o.—111., M a r .  1 9 7 6 1 ________________________________________ 1900- 19, $ 1 .2 5
Sacramento, C alif . ,  D ec . 1 9 7 5 __________________________________________ 1 8 5 0 -87 ,  45 cents
Saginaw, M ich .,  Nov. 1 9 7 5 ______________________________________________  1 8 5 0 -71 ,  35 cents
Salt Lake City—Ogden, Utah, Nov. 1 9 7 5 1_____________________________  1 8 5 0 -74 ,  75 cents
San Antonio, T e x . ,  May 1 9 7 6 ____________________________________________ 1 9 00 -23 ,  65 cents
San Diego, C a lif . ,  Nov. 1975_____________________________________________ 1 8 50 -77 ,  45 cents
San F rancisco -O aklan d , C alif . ,  M a r .  1 9 7 6 __________________________  1 9 00 -9 ,  95 cents
San Jose ,  C alif . ,  M a r .  1976_____________________________________________  1 9 0 0 -13 ,  75 cents
Seattle—Everett ,  W a sh . ,  Jan. 1 9 7 6 _____________________________________  1900- 6, 65 cents
South Bend, Ind., M a r .  1 9 7 6 ____________________________________________  1900- 5, 55 cents
Stamford, Conn.,  M ay 1 9 7 6 *____________________________________________  1900 -40 ,  85 cents
Syracuse, N .Y . ,  July 1976_______________________________________________  1 9 0 0 -44 ,  55 cents
Toledo, Ohio—M ich .,  May 1976__________________________________________ 1 9 0 0 -24 ,  55 cents
Trenton, N .J . ,  Sept. 1976________________________________________________  1 9 0 0 -56 ,  55 cents
U t ic a -R o m e ,  N .Y . ,  July 1 9 7 5 1__________________________________________ 1 8 5 0 -48 ,  80 cents
Washington, D .C .—Md.—V a . ,  M ar . 1976________________________________ 1900- 12, 8 5 cents
W estch ester  County, N .Y . ,  M ay 1976_________________________________  1 9 0 0 -46 ,  55 cents
Wichita, K an s . ,  A pr .  1976_______________________________________________  1 9 0 0 -21 ,  55 cents
W o r c e s te r ,  M a s s . ,  A pr .  1 9 7 6 ___________________________________________ 1900- 16, 55 cents
Y ork , P a . ,  F eb .  1 9 7 6 _____________________________________________________  1 9 0 0 -4 ,  55 cents

* Prices are determined by the Government Printing Office and are subject to change.
* Data on establishment practices and supplementary wage provisions are also presented.
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U.S. Department of Labor 
Bureau of Labor Statistics 
Washington, D.C. 20212

Official Business
Penalty for private use, $300

Postage and Fees Paid 
U.S. Department of Labor

Third Class Mail

Lab-441

Bureau of Labor Statistics Regional Offices
Region I

1603 JFK Federal Building 
Government Center 
Boston, Mass. 02203 
Phone: 223-6761 (Area Code 617)

Connecticut
Maine
Massachusetts 
New Hampshire 
Rhode Island 
Vermont

Region II 
Suite 3400 
1515 Broadway 
New York, N.Y. 10036 
Phone: 662-5406 (Area Code 212)

New Jersey 
New York 
Puerto Fh'co 
Virgin Islands

Region III 
3535 Market Street,
P.O. Box 13309
Philadelphia, Pa. 19101
Phone: 596-1154 (Area Code 215)

Delaware
District of Columbia
Maryland
Pennsylvania
Virginia
West Virginia

Region IV 
Suite 540
1371 Peachtree St., N.E.
Atlanta, Ga. 30309
Phone:88l-4418(Area Code 404)

Alabama 
Florida 
Georgia 
Kentucky 
Mississippi 
North Carolina 
South Carolina 
Tennessee

Region V
9th Floor, 230 S. Dearborn St.
Chicago, III. 60604
Phone: 353-1880 (Area Code 312)

Illinois
Indiana
Michigan
Minnesota
Ohio
Wisconsin

.Region VI 
Second Floor
555 Griffin Square Building
Dallas, Tex. 75202
Phone: 749-3516 (Area Code 214)

Arkansas 
Louisiana 
New Mexico 
Oklahoma 
Texas

Regions VII and VIII 
Federal Office Buijding 
911 Walnut St., 15th Floor 
Kansas City, Mo. 64106 
Phone: 374-2481 (Area Code 816)

VII VIII
Iowa Colorado
Kansas Montana
Missouri North Dakota
Nebraska South Dakota

Utah
Wyoming

Regions IX and X 
450 Golden Gate Ave.
Box 36017
San Francisco, Calif. 94102 
Phone: 556-4678 (Area Code 415)

Arizona Alaska
California Idaho
Hawaii Oregon
Nevada Washington
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