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Preface
T h is  bu lle t in  p r o v id e s  r e s u l t s  o f  a M ay  1976 

s u r v e y  o f  o c cu p a t io n a l  ea rn in gs  in the San A n to n io ,  
T e x a s ,  Standard M e t r o p o l i t a n  S ta t is t ic a l  A r e a  (B exa r ,  
C o m a l ,  and Guadalupe C ou n t ies ) .  T h e  s u r v e y  w as 
m a d e  as p a rt  o f  the B u reau  o f  L a b o r  S t a t i s t i c s '  
annual a r e a  w age  s u r v e y  p r o g r a m ,  w h ich  is d e s ig n e d  
to  y ie ld  data f o r  ind iv idual m e t r o p o l i ta n  a r e a s  as 
w e l l  as n at iona l  and r e g io n a l  e s t im a te s  f o r  all  
Standard M e tr o p o l i t a n  S ta t is t ica l  A r e a s  in the United 
Sta tes ,  exc lu d in g  A la s k a  and H aw aii .

A  m a j o r  c o n s id e r a t i o n  in the a r e a  w a g e  
s u r v e y  p r o g r a m  is  the n eed  to  d e s c r i b e  the le v e l  and 
m o v e m e n t  o f  w a g e s  in a v a r ie t y  o f  l a b o r  m a r k e t s ,  
th rou gh  the a n a ly s is  o f  (1) the l e v e l  and d is t r ib u t io n  
o f  w a g e s  by  o c c u p a t io n ,  and (2) the m o v e m e n t  o f  
w a g e s  by  o c c u p a t io n a l  c a t e g o r y  and sk i l l  l e v e l .  The  
p r o g r a m  d e v e lo p s  in fo rm a t io n  that m a y  be u sed  f o r  
m a n y  p u r p o s e s ,  including w a g e  and s a la r y  a d m in 
i s t r a t io n ,  c o l l e c t i v e  b a rg a in in g ,  and a s s i s t a n c e  in 
d e t e r m in in g  plant l o c a t io n .  S u rvey  r e s u l t s  a ls o  a re  
u sed  by  the U.S. D ep a rtm en t  o f  L a b o r  to  m a k e  w a g e  
d e te r m in a t io n s  u nder  the S e r v i c e  C on tra ct  A c t  
o f  1965.

C u r r e n t ly ,  84 a r e a s  a r e  in c lud ed  in the p r o 
g r a m .  (See  l is t  o f  a r e a s  on in s id e  b a ck  c o v e r . )  In 
e a ch  a r e a ,  o c cu p a t io n a l  earn in gs  data a r e  c o l l e c t e d  
annually .  In fo rm a tion  on es ta b l ish m e n t  p r a c t i c e s  
and s u p p le m e n ta ry  w a g e  b en e f its  is ob ta in ed  e v e r y  
th ird  y e a r .

E a ch  y e a r  a fter  a l l  ind iv idual a r e a  w a g e  
s u r v e y s  h ave  been  c o m p le t e d ,  tw o  s u m m a r y  bu lle t in s  
a r e  is s u e d .  The  f i r s t  b r in g s  t o g e th e r  data f o r  ea ch  
m e t r o p o l i ta n  a r e a  s u r v e y e d ;  the se c o n d  p r e s e n t s  
n at iona l  and r e g io n a l  e s t im a t e s ,  p r o je c t e d  f r o m  
indiv idual m e t r o p o l i ta n  a r e a  data.

T h e  San A n ton io  s u r v e y  w a s  con d u cted  by  
the B u r e a u 's  r e g io n a l  o f f i c e  in D a l la s ,  T e x . ,  u nder 
the g e n e r a l  d i r e c t i o n  o f  B o y d  B. O 'N e a l ,  A s s is ta n t  
R e g io n a l  C o m m i s s i o n e r  f o r  O p e r a t io n s .  The s u r v e y  
co u ld  not h ave  been  a c c o m p l i s h e d  without the c o o p e r 
ation o f  the  m an y  f i r m s  w h o s e  w a g e  and s a la r y  data 
p r o v id e d  the b a s i s  f o r  the s t a t is t ic a l  in fo rm a t io n  in 
th is  bu l le t in .  T h e  B u reau  w is h e s  to  e x p r e s s  s in c e r e  
a p p r e c ia t io n  fo r  the c o o p e r a t io n  r e c e iv e d .

Note:

C u rre n t  r e p o r t s  on  o c c u p a t io n a l  earn in gs  in 
the San A n ton io  a r e a  a r e  a v a i la b le  f o r  the laun dry  
and d r y  c lean in g  and m o v in g  and s t o r a g e  in d u str ie s .  
A l s o  a v a i la b le  a r e  l i s t in g s  o f  union  w age  ra tes  f o r  
bu ild in g  t r a d e s ,  pr in t in g  t r a d e s ,  l o c a l - t r a n s i t  o p e r 
ating e m p l o y e e s ,  l o c a l  t r u c k d r i v e r s  and h e lp e r s ,  and 
g r o c e r y  s t o r e  e m p lo y e e s .  F r e e  c o p ie s  o f  th e s e  a r e  
a v a i la b le  f r o m  the B u r e a u 's  r e g io n a l  o f f i c e s .  (See 
b a c k  c o v e r  f o r  a d d r e s s e s . )
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Introduction
This a r e a  is  1 o f  84 in w hich  the U.S. 

D ep a r tm en t  o f  L a b o r ' s  B u reau  of L a b o r  S ta tis t ics  
con d u cts  su r v e y s  o f  o c cu p a t io n a l  ea rn in gs  and r e 
la ted  b en e f its .  In this  a r e a ,  data w e r e  obta in ed  by  
a co m bin a t ion  of p e r s o n a l  v is i t ,  m a i l  q u es t io n n a ire ,  
and te lephon e  in terv iew .  R e p r e se n ta t iv e  e s t a b l i s h 
m en ts  w ith in  s ix  b r o a d  in d u stry  d iv is io n s  w e r e  c o n 
tacted :  M an u factu r in g ;  t r an sp or ta t ion ,  c o m m u n ic a 
tion, and o th er  pu blic  u t i l i t ie s ;  w h o le s a le  t r a d e ;  
r e t a i l  trad e ;  f in an ce ,  in su r a n c e ,  and r e a l  e sta te ;  
and s e r v i c e s .  M a jo r  in du stry  grou p s  e x c lu d e d  f r o m  
th ese  studies  a re  g o v e r n m e n t  op e r a t io n s  and the 
c o n s t r u c t i o n  and e x t r a c t iv e  in d u str ie s .  E s t a b l i s h 
m en ts  having f e w e r  than a p r e s c r i b e d  n u m b e r  of  
w o r k e r s  a r e  om itted  b e c a u s e  o f  in su f f i c ie n t  e m p l o y 
m en t  in the o ccu p a t io n s  s tudied . S ep arate  tabu la 
t ions  a r e  p r o v id e d  f o r  e a c h  of  the b r o a d  in d u stry  
d iv is io n s  w h ich  m e e t  p u b l ica t ion  c r i t e r ia .

A - s e r i e s  t ables

T a b le s  A - 1 th rou gh  A - 6  p r o v id e  e s t im a te s  
o f  s t r a ig h t - t im e  w e e k ly  o r  h o u r ly  earn ings  f o r  w o r k 
e r s  in o c cu p a t ion s  c o m m o n  to a v a r ie t y  of m an u 
fa c tu r in g  and n onm an u factu r in g  in d u str ies .  O c c u p a 
t ions  w e r e  s e l e c t e d  f r o m  the fo l low in g  c a t e g o r i e s :  
(a) O f f i c e  c l e r i c a l ,  (b) p r o f e s s i o n a l  and te c h n ica l ,

( c )  m a in ten a n ce ,  t o o l r o o m ,  and p ow erp la n t ,  and (d) 
m a t e r ia l  m o v e m e n t  and cu sto d ia l .  In the 31 la r g e s t  
s u r v e y  a r e a s ,  tab les  A - l a  th rou gh  A - 6 a  p r o v id e  
s i m i l a r  data f o r  e s ta b l is h m e n ts  e m p lo y in g  500 w o r k 
e r s  o r  m o r e .

T a b le  A - 7  p r o v id e s  p e r c e n t  ch anges  in a v 
e r a g e  h o u r ly  ea rn in g s  o f  o f f i c e  c l e r i c a l  w o r k e r s ,  
e l e c t r o n i c  data p r o c e s s i n g  w o r k e r s ,  in d u str ia l  
n u r s e s ,  s k i l le d  m a in te n a n ce  t r a d e s  w o r k e r s ,  and 
u n sk i l le d  plant w o r k e r s .  W h e re  p o s s ib l e ,  data are  
p r e s e n t e d  f o r  a l l  in d u s t r ie s ,  m a n u fa ctu r in g ,  and 
n o n m an u factu r in g .  This tab le  p r o v id e s  a m e a s u r e  of  
w age  tren d s  a f t e r  e l im in a t io n  o f  ch a n ges  in a v e r a g e  
e a rn in g s  c a u se d  by  e m p lo y m e n t  shifts  am on g  e s t a b 
l is h m e n ts  as  w e l l  as  tu r n o v e r  of  e s ta b l is h m e n ts  in 
c lu d e d  in s u r v e y  s a m p le s .  F o r  fu r t h e r  d e ta i ls ,  se e  
app en d ix  A .

A p p e n d ix e s

A p p e n d ix  A  d e s c r i b e s  the m eth od s  and c o n 
c e p ts  u se d  in the a re a  w age  s u r v e y  p r o g r a m  and 
p r o v id e s  in fo r m a t io n  on the s c o p e  o f  the su rv e y .

A p p e n d ix  B p r o v id e s  job  d e s c r i p t i o n s  u se d  
by  B u reau  f i e ld  e c o n o m is t s  to  c l a s s i f y  w o r k e r s  by  
o c cu p a t ion .
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A. Earnings
Table A-1. W eekly earnings of office workers in San Antonio, Tex., M ay 1976

Occupation and industry division
Number
of weekly

hours1
(standard

Weekly earning! 1 
(standard) Number of workers receiving itraight-time weekly earnings of—

Mean * Median 1 Middle range*

S
80

and
u n d e r

90

S
90

100

S f  $
100 110 120 130

110 120 130 140

140

ISO

s
150 160 

160 170

S S
170 180 190 

180 150 200

$
200

210

210

220

220

230

230

240

S
240

250

S
250

260

s
26#

270

J
270

280

3
280

and 

o v e  r

a l l w o r k e r s
t $ $ $

s e c r e t a r i e s  --------------------------- 1,078 39.5 152.00 145.00 127.00-166.00 - 1 43 54 202 171 108 119 148 52 61 39 12 10 13 17 1 18 •J 1 5
MANUFACTURING --------------------- 224 40.0 153.00 151.50 135.00-172.00 - - 2 14 35 25 25 30 33 23 19 10 2 4 1 1 . - • • -
NONMANUFACTURING ----------------- 854 39.5 152.00 143.00 126.50-164.00 - 1 41 40 167 146 83 89 115 29 42 29 10 6 12 16 1 18 3 1 5

p u b l i c  u t i l i t i e s  --------------- 72 40.0 199.50 206.50 161.00-233.50 - - “ 2 6 2 3 “ 7 5 2 8 1 2 10 12 - 7 3 1 1

SECRETARIES, CLASS A -------------- 123 40.0 164.00 161.00 149.50-171.00 • . - - 2 15 16 21 38 7 3 7 5 2 2 5 „
MANUFACTURING --------------------- 31 40.0 168.50 162.00 150.00-180.00 - - - - - • 5 8 7 2 3 3 - 1 1 1 - - - - •
NONMANUFACTURING ----------------- 92 40.0 162.50 161.00 143.00-164.00 - - - 2 15 11 13 31 5 - 4 5 1 1 4 - - - - -

SECRETARIES, CLASS B -------------- 250 39.5 160.50 160.00 136.00-172.50 - - 3 15 32 24 18 31 37 32 25 10 4 6 1 1 11 .
MANUFACTURING --------------------- 70 40.0 167.00 172.00 150.00-184.00 - - - - 4 7 5 4 lo 17 11 7 2 3 • . - - - - -
NONMANUFACTURING ----------------- 180 39.5 158.00 155.00 129.00-172.SO - - 3 15 28 17 13 27 27 15 14 3 2 3 1 - 1 11 - - -

SECRETARIES, CLASS C -------------- 235 39.5 152.50 147.00 127.00-164.00 _ 13 3 49 39 23 27 37 10 16 5 3 1 1 1 1 1 5

NONMANUFACTUHING -— ---— -— -— - 175 39.5 152.00 138.00 126.50-163.50 - - 13 3 43 30 17 11 22 7 11 5 3 - 1 1 - 1 1 1 5

SECRETARIES, CLASS 0 -------------- 470 39.5 144.50 134.50 124.50-154.00 1 27 36 119 93 51 40 36 3 17 17 _ 2 9 11 6 2 -

NONMANUFACTURING — --------------- 407 39.5 14o.50 135.00 125.50-158.00 - 1 25 22 94 84 42 38 35 2 17 17 - 2 9 11 - 6 2 - -

STENOGRAPHERS, g e n e r a l  -------------------------------- 316 40.0 128.00 126.00 105.00-144.00 42 51 22 62 51 30 27 10 10 1 8 2 _

STENOGRAPHERS, SENIOR ----------------------------------- 116 40.0 163.00 164.00 134.00-190.50 21 16 9 8 12 7 12 8 20 1 i 1
NONMANUFACTURING ---------------------------------------- 110 40.0 165.00 164.00 135.00-190.SO “ - 20 - 11 9 8 12 7 12 8 20 - - - 1 i - 1 -

_ 1 3A A 261 A. J. _>0 1 a- 0 * 0 U * *__ 1 *" r 1 3A A A
3 0 *  r 121*50 1 1 8 0 0 1-6

30

266 89
l ? ? ? * ? ?256 79106. 10U.00

inn Qn o n  n 23
l n n * ^ n o n  o n 61 23100 •->Q

l n 7  n n 23 1
75 J A-?* AA x x 1510B*j 0 i0 f .00

28 111 1 .t>0 1 1 . 0 A
SWITCHBOARD OPERATORS, CLASS B ---------- 2 2 2 39.5 101.50 100.00 94.00-10 9.50 54 47 65 35 16 3 . 1 . 1 . _ - . - -

211 54 65 29 IJ

SWITCHBOARD OPtRATOR-RECEPTIONISTS- 184 40.0 111.00 103.50 96.00-122.00 _ 49 65 14 28 12 4 12
55

54
65 10

257 40.0 120.00 120.00 100.00-132.00 54 51 21 34 61 12 12 8

See fo o tn otes  at end o f ta b les.
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Table A-1. W eekly earnings of office workers in San Antonio, Tex., M ay 1976— Continued
Weekly earnings 1 

(standard) N u m b e r o f  w o r k e r s r e c e i v i n g s t r a i g h t - t i m e  w e e k l y  e a r n i n g s o f -----

Occupation and industry division
Number

of
workeR

Average
weekly
hOUR1

(standard) Mean ^ Median ^ Middle ranged

s
80

and
u n d e r

$
90

s
100

$
n o

$
120

s $ 
130 1A0

3  $
150 16o

s
170

$
180

S
190

S
200

s
210

S
220

$
230

i
2A0

S
250

i —  
260

I
270

T ---------
280

an d

90 100 n o 120 130 1A0 150 160 170 180 190 200 210 220 230 2A0 250 260 270 280 o v e r

A L L  WORKERS—  
CONTINUED

$ $ $  $
2 31 65 3 9 13 34

AO • 0 1A5.00 127.00-159.50
2 3 56 3 2 12 30 1

• U oL  1 v> U l XL 1 1 I t o  "  1 ~

2A
12
12

k3
180.00

1A6 1A 10 13 76

BOOKKEEPING-MACHINE OPERATORS.
AO .0 
AO • 0

AO • 0

116.00
1 1 1 . 0 0

111.50

131.50

115.00 10A.00-129.00CLASS B

106.00 102.00-11J.C0

i J

BILLlNG-MACHINt b i l l e r s  — — — —

26

6"? ; t - S - f : K) g1 3 2 .

185 1A0.00 l nn 124.00-14v.00 19
17

13
13

A5
37

41 2 3
20

l l 13
{ ^ 0  o o 8

AO • 0 1 9 7 . 0 0 £56.00 1 3 0 . 0 0 - 2 5 6 . 0 0

A3A A 1 1 2 6
2

1 07 7A 15 10 839 5 1 1 ' 1 0 3 . 5 0 - 1 2 ^ . 0 0
4 0 . 0 133.00

, i; ̂  ^ _ 6110 00 9 2

See fo o tn otes  at end o f ta b les .
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Table A -2 . W eekly earnings of professional and technical workers in San Antonio, Tex., M ay 1976
Nu mb er of workers receiving straight-time weekly earnings of—

Occupation and industry division
Number

of
Average
weekly 90

s
100

s
n o

S

120
$
130

S .

140
s
150

$
160

s
170

S

180
$
190

S

200
S

2l0
$
220

$
230

S

240
S

250
S

260
S

280
S

300
S

320
workers

(standard Mean 2 M edian2 M iddle range2 an d
under - - - - - - - - - - - - - - - - - - - -

100 110 120 130 140 150 160 170 180 190 200 210 220 230 24J 25p 260 280 300 320 340

ALL WORKERS

COMPUTER p r o g r a m m e r s (BUSINESS),
47
36

$ $ $ $ 
251.00-298.50 1

” n o n m a n u f a c t u r i n g 1
l.

1 1540,0

c o m p u t e r  p r o g r a m m e r s (BUSINESS),
g

COMPUTER PROGRAMMERS (BUSINESS),

133.00-163.00 g 14

1 1CLA^J A J. 1
£

104.00 8
CL «'■*'■* H 139 '"O 

138.00 130.00— 149.30
1 *

14 1

COMPUTER OPERATORS, 63 1.  ^ .  r- ^ 8
1 8»

156,00-176.00 20 12

1

36

g ^3

119 1* 8 8

See footnotes at end of tables.
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Table A -3 . Average weekly earnings of office, professional, and technical workers, by sex.
in San Antonio, Tex., M ay 1976

Av
(m

erage
ran2 ) ,Amv;n*)

Average
(m ean2 )

Sex, 3 occupation, and industry division
Number

of
workers

Weekly 
heurs 1 

(standard)

Weekly 
earnings 1 
(standard)

Sex, occupation, and industry division
Number

of Weekly

(standard)

Weekly 
earnings 1 
(standard)

Sex, 3 occupation, and industry division
Number

of
workers

Weekly

[standard)

Weekly 
earnings 1 
(standard)

OFFICE OCCUPATIONS - MEN
$
110.00
110.00

OFFICE OCCUPATIONS - 
WOMEN— CONTINUED

104.50
105.00

OFFICE OCCUPATIONS - 
WOMEN— CONTINUED

nL j jCliOuK J
57

o
 o
 

o
 o 117.50 

133.00
115.50

3v«t> 39 5 
40.0

40.0 131.50
134 i a -r40.0 11- G « _»0

PROFESSIONAL AND TECHNICAL 
OCCUPATIONS - MEN33

J .0 11)0. _>u

FILE CLERKS, CLASS C ---------------- 179 39.5 100.00

122.0040.0 -»r\ /. 40.0
OFFICE OCCUPATIONS - WOMEN

1 0 7'i - 39 ^
224 /A A 101.00  ̂T ' ^inr «/.T'ir»Tii/> 95tr® • J

151 50 _ _ T - 184
218.00

69 A A 196.50 55 /A A
^ ^ y «  * « _ _ / A r 1 rn100._,0 CLASS C 40 .C lb2.j Q

1' (_ I MK 1 L j t v L A j u m
31
92

t 0 9 
40.0

16' 00 
168.50 117.50 27 lb4.00

35-.0.0 lGt .j 0 _  ,__  r , , ^ i  J 115
97

39.5
39.5

138.50
137.00* f, r ,r/i

39.5 160.50
3 9 . b 1 lcL.bO

________ _____„ _  __ _____ 313
39^5 158.0C

ACCOllNJ ING CLl ^KS ? CL AS u A
^A  A

1" 5 00 
136.5C • ^ ^ r- t' 123.50

122.50
100

37
- r-1 A K I L j f  LL A j  j  w *■

154.00
151.00

144.00
129.00

75
64

114
105

215.50 
21a .00

16a .00 
163.00

17^ 8G3
MA NU FA CT UR IN G--------------- ----- 181 40.0

40.0

^or_

119.50
127.00 40.0

40.0^63
/ ^ / 14G.00

/  A A 11' Of 147.50
149.00. - . . - .o r ,  «. w

40.0 128.00
^  tc 4 n ^ ll( 7 a C

DRa FTc k S. CLASb C “ ”
5940. J

Tkl^ . r. 1>T1 , r-1-*r~ 103.50 119 173.50
1 T , y ̂

. W > l . r-i - 149 PROFESSIONAL a n d  TECHNICAL 
OCCUPATIONS - WOMEN

40.0
*82 1 in

130 50

107

30 *" 

39.5

1^3

122.50 39.5 130.50
COMPUTER PROGRAMMERS (BUSINESS),

36 198.50jj'* ii,,r ,/,t ,K 6 . 5 0

See footnotes at end of tables.
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Table A -4 . Hourly earnings of m aintenance, toolroom, and powerplant workers in San Antonio, Tex., M ay 1976
Hourly earr ings 4 Numb er of workers receiving straight-time hourly earnings of—

t 1 -------- $ 1 -------- i $ ! $ $ $ s I $ s s $ $ % $ s 4 $
Occupation and industry division M„ T " 2.40 2.60 2.80 3.00 3.20 3.40 .60 3.80 4.00 4.20 4.40 4 60 4.80 5.00 5.20 5.40 5.60 6.00 6*40 6. 80 7.20 7.60 8.00

workers M ean2 M edian2 Middle range 2 and
under

2.60 2.80 3.00 3.20 3.40 3.60 .80 4.00 4.20 4.40 4.60 4 80 5.00 5 .3 0 5.40 5.60 6.00 6.40

CO _L» 2fi_ 7.60 8 .0 0 8.40

ALL WORKERS
$ $ $ $

MAINTENANCE CARPENTERS ------------------------- 41 4.57 4.61 4.03- 4.90 - - - - 1 - 1 7 3 3 2 6 11 1 3 1 2 - - - - - -
NONMANUFACTURING -------------------------------- 31 4.67 4.90 4.52- 4.90 - * * - 1 - 1 2 3 2 6 11 i 1 1 2 - - - - - -

m a i n t e n a n c e  e l e c t r i c i a n s  ----------- 92 5.06 4.77 4.28- 6.04 - - - _ - 11 - - 4 13 13 6 9 o 1 _ 4 5 9 6 _ 3
MANUFACTURING --------------------- 66 5.00 4.77 4.44- 5.08 4 12 13 5 8 e 1 - 3 <4 8 - - - -
n o n m a n u f a c t u r i n g  ----------------- 26 5.23 4.71 3.40- 6.82 - * - - - 11 - - 1 * 1 1 - - - 1 1 i b - - 3

3 IT 4 00
8

MAINTENANCE MECHANICS (MACHINERY) - 199 4.75 4.82 4.17- 5.01 . 6 5 26 32 6 4 8 5? 13 1 1 16 25
m a n u f a c t u r i n g -------------------- 186 4.72 4.32 4.17- 5.01 - “ - 2 b 26 - - 32 6 3 7 52 13 - 1 1 6 23 - - - * -

m a i n t e n a n c e  m e c h a n i c s
(MOTOR VEHICLES) -------------------- 299 5.07 4.89 4.35- 5.64 - - - - 14 12 7 9 24 18 33 25 10 18 29 16 52 6 - o 7 12 2

m a n u f a c t u r i n g  --------------------- 71 4.39 4.15 3.8a- 4.82 - - - 2 12 2 8 14 12 1 1 7 - i - 5 6 - - - - -
n o n m a n u f a c t u r i n g  ----------------- 228 5.28 5.24 4.50- 5.70 - - - - 12 - 5 1 10 6 32 24 3 18 2 8 16 *.7 - - 6 7 1 d 2

MAINTENANCE TRADES HELPERS --------- 149 3.27 3.00 2.65- 3.5o 22 33 10 44 . 11 2 9 a ■ ̂
m a n u f a c t u r i n g  --------------------- 46 4.19 4.36 3.50- 4.65 * 10 - “ 10 - - 6 - 8 - * - - i J - - - - - -

STATIONARY ENGINEERS ---------------- 70 4.95 4.82 3.90- 6,11 - - - 4 - 4 8
8

3 2 tt 4 2 - t ? - - 21 - - - - -

33 ^*90 4*50
2 8 ^ 1

See footnotes at end of tables.

7Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



Table A -5 . Hourly earnings of m aterial movement and custodial workers in San Antonio, Tex., M ay 1976
Hourly W m b e r  of workers receiving straight-time hourly earnings of—

O c c u p a t i o n  a n d  i n d u s t r y  d i v i s i o n
Num ber

workers M ean  2 M e d ia n 2 M id d le  range 2

$
2.20
a n d

u n d e r

s
2.40

s
2.60

S
2.80

s
3.00

$
3.20

$
3 .40

S
3.60

$
3. 80

3—  
4 . 0 0

"5—  
4 . 2 0

T
4 .40

s
4 . 6 0

$ S 
4.80 5.00

$
5 . 2 0

$
5.40

I
5.60

I
5.80

$
6.20

1 ---------
6.60

3 —  
7.00

"5-------
7.40

2.40 2,60 2.80 3.00 3.20 3.40 3 .60 3.80 4. 00 4 . 2 0 4.40 4 .60 4.80 5.00 5.20 5.40 5.60 5.80 6,20 6.60 7.0P 7.40 7 , 8 9

ALL WORKERS

$ $ $ $
8 4 148 124.00

21
51
12

15
4

1.936
722

3 3^
” *

148
96

198
198

124
124PUBLIC UTILITIES -------------------------------

' 2 3
5.86 6.33 5.02- 7.00

n00
-

63

- 16 10 42 20 44 - -
169

- 160 -

283
42

241
i?

2*30- 2 °0 59

672i 36 4 90 116 124
1>221
1.022

3 I in- 3 1 3 0 61 72
46 9 1 u6

4
1 88 

80
90
90

116
116

124
1245.02- 7.00

(rf
in 4 5 “

5.99 0 4 *

TRUCKDRIVERS. HEAVY t r u c k

2 40
15

6 81 46 58 82
107 3.55 3.50 3.00- 3.85 *8 12 16 13 11

1 H 0 61 
60

46 58 82
82c. 10 5.02- 7.00

ro
Vn * “

J.* -».02 H> “ * *

TPUCKDRI VERS » HEAVY TRUCK
127
127

3.37
3.37

3.20
3.20

3.05- 3.59
3.05- 3.59

56
56

23
23

8

16
16

1 2
1 2

2 0

12
12

18 8
^28 3 . - 2.85- 3^05 

2.90- 4.00

lr2 8 12 ° 8 “ ” "
3l 70 161"

9

g

17 12.60- 4.01 
2.75- 3.60

3 20 
3.20

h2 9 13 4 2 6 ” “ “ — “ “
4 4

17
* * “ * *

3.00 t.60 4.0-- 5 13 ”

3.00- 3.54
3.39- 3.59

2.50- 3.20

2.HfJ- 3.40 
3.1C- 3.40
2.40- 3.24

2.36- 2.90

d }r6
32

221

667
59

608

141
90

3 "‘O 
3.3b

2.94

2.9b
3.34
2.94

3 39 4 8

44

28
22

5 ” ” ” “

1 2

144

48

119

40

106

23

72

40

30

10

C . 1 5
3.32
2.66

21 2 1
8

13

50 62

140

37
13

119

45
21

119
33
86

102 72

8

2 2

17

13 45 62

8
55 1 1 15

213 3.30 2.92
c• 30 3.36 
2.65- 4.17 118 50 14 10 18

h2
^9 r'n

152 .  t  -> c.55 <..30 3.C-, 36 8 3 1

457 ^ Uf 3 4  1 12
12

r u  >\ l  11  i u  i hit a  i Um j  * 3 19
2.98 2.60

" 7 3  3 "0 
2 .3 5 - 3 . 1 0

J J h4 * “
J2 3

3 4  1
** ” * “

,.90 ..70 3.70

See footnotes at end of tables.
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Table A -5 . Hourly earnings of m aterial movement and custodial workers in San Antonio, Tex., M ay 1976— Continued
Hourly earnings 4 Numb er of workers receiving straight-time hourly earnings of—

Occupation and industry division
Number

Mean 2 Median2 Middle range 2

S
2.20
and

under

$
2 . ho

*
2.60

$
2.80

s
3.00

$
3.20

$
3.A0

*
3.60

$
3.80

1 
o o

s
A.20

$
A.A0

(
A.60

S
A.80

$
5.00

$
5.20

$
5.40

S
5.60

$
5.80

S
6.20

S
6.60

$
7.00

%
7.a o

2.AO 2 . 6 0 2.80 3.00 3.20 3.A0 3.80 N.00 A . 20 A.  A0 H.60 A .3 0 5 . 0 0 5.20 5.A0 5.60 5.80 6.20 6.60 7.00 7.A0 7.80

ALL WORKERS—  
c on t in u e d

$ $ $ _  $
397

l"n 2
, u 3 • 0 6 

2.44 _ ”7 2
9 1

g u a r d s :
lid C.. ’TA t.61 J.13 * 2

watchmen :
76 h2-.TO 2 . 7 a  3.AA ID 2

JANITORS. PORTERS. AND CLEANERS --- 2 .5 A 5 2 . 5 6
3 . 1 5

2 .A 7
2 . 3 a

2 . 3 a -  2 .  M  
2 . 5 ^ -  4 . 0 ‘j

99b 731 3A5 2 7 7
2 7

c.50

2*. A5 8 19
10
9

2A 56 1 6 12
12

- - - 1 - - - - - -
, int

&6

3*13 ^*G0 "*3n 3*f3 7
ro j

See foo tn otes  at end o f ta b les .
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Table A -6 . Average hourly earnings of m aintenance, toolroom ,
powerplant, m aterial m ovement, and custodial workers.
by sex, in San Antonio, Tex., M ay 1976

Sex, 3 occupation, and industry division
Number

of
workers

Average 
(mean2 ) 

hourly 
earnings4

Sex, 3 occupation, and industry division
Number

of
workers

Average 
(m ean2 ) 

hourly 
earnings 4

m a i n t e n a n c e , t o o l r o o m , a n d 
p o w e r p l a n t  o c c u p a t i o n s  - MEN

MATERIAL MOVtMENT AND CUSTODIAL 
OCCUPATIONS - MEN— CONTINUED

$
41 . . .

^*67

92
66

KtLti V iNo vLtKi'j

5*^3
n A l'iU r A U 1 U N i  I’ u  *

36
32

120

J .

MAINTENANCE MECHANICS (MACHINERY) - 
MANUFACTURING -------------------------------------------------

199
186

4.75
4.72

W A RE HO US EM EN ------------------ ----------------------------------------- 221 2.94

299
71

228

5 07
MANUFACTURING ------------------------------------------------- 4.39

''01

4.19 I " ' ?

STATIONARY ENGINEERS ----------------------------------- 70
37
33

4.95

4.90 M ANUFACTURI^G ® “  * L ™
3*^6

MATERIAL MOVtMENT AND CUSTODIAL 
OCCUPATIONS - MEN

- ~ . Ti.r-nr* .

m a n u f a c t u r i n g ----------------------------------------------
,  ( 61 

527 3.30

* * T^n n oTuQ b.86

TRUCKDRIVERS* LIGHT TRUCK ------------------ 283 2.47
3.00
2.37

w a t c h m e n :

n o n m a n u f a c t u r i n g  --------------------------------------- 241
JANITORS, PORTERS, AND CLEANERS ------- 1,785 2.61

1*574
1,020

510
3 10

°UBLIC UTILITIES ----------------------------------- 5.99

TRUCKDRIVERS, HEAVY TRUCK

..ANUFACTURING -------------------------------------------------
NONMANUFACTURING ----------------------------------------

PUBLIC UTILITIES -----------------------------------

107
673
210

3.55 
4.45
5.55

OCCUPATIONS - WOMEN 

JANITORS, PORTERS, AND CLEANERS --- 760 2.46
2.46

3 37
MANUFACTURING --------------------- 127 3.37

S e e  footnotes at end of tables.
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Table A-7. Percent increases in average hourly earnings for selected
occupational groups, adjusted for em ploym ent shifts, 
in San Antonio, Tex., for selected periods

Industry and occupational group 
(men and w o m e n  combined)

M a y  1972 
to

M a y  1973

M a y  1973 
to

M a y  1974

M a y  1974 
to

M a y  1975

M a y  1975 
to

M a y  1976

All industries:
Office clerical___________________________________ 5 . 2 9 .9 8.6 8 .3

Electronic data processing_____  ______________ * * 2.6 3 .0

Industrial nurses____ _ _ _ _____ _ _ _ _ _ _ ** ** ** **
Skilled maintenance trades ***_ _ __ ___ _______ 6 .2 9 . 1 6.6 8 .3

Unskilled plant workers *** ____________  _ 4 . 5 1 0 .9 8.8 9 .2

Manufacturing:
**Office clerical_________ ___________ _ _ _______ ** ** **

Electronic data processing______________________ * * ** **
Industrial nurses_________________________ ____ jfcaje ** **
Skilled maintenance trades ***_____ _ _ * * ** **
Unskilled plant workers ***--- ----- 5 . 7 8.8 9.2 1 0 .4

Nonmanufacturing:
Office clerical__________________________ _ ___ 5 .0 10.5 8.5 8 .5

Electronic data processing___________ _ _ * * 2.8 2 . 4

Industrial nurses ______  ______ _ _ _ _ ** ** ** **
Skilled maintenance trades ***___  ________ ** ** ** **
Unskilled plant workers *** _ _„ _ _ __ _ _ 4 . 3 11.8 9.1 8 .9

* Data not available.
** Data do not meet publication criteria.
*** Percent increases for periods ending prior to 1976 relate to m e n  only.

Footnotes
1 Standard hours reflect the workweek for which employees receive their regular straight-time salaries (exclusive of pay for overtime at regular and/or premium rates), and the earnings correspond 

to these weekly hours.
2 The mean is computed for each job by totaling the earnings of all workers and dividing by the number of workers. The median designates position— half of the employees surveyed receive more 

and half receive less than the rate shown. The middle range is defined by 2 rates of pay; a fourth of the workers earn less than the lower of these rates and a fourth earn more than the higher rate.
3 Earnings data relate only to workers whose sex identification was provided by the establishment.

Excludes premium pay for overtime and for work on weekends, holidays, and late shifts.
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Appendix A
A r e a  w age  and re la te d  b en e f i t s  data a re  obta in ed  by p e r s o n a l  v i s i t s  

o f  B u reau  f ie ld  r e p r e s e n t a t iv e s  at 3 - y e a r  in t e r v a ls .  1 In ea ch  o f  the i n t e r 
ven ing  y e a r s ,  in fo r m a t io n  on e m p lo y m e n t  and o c c u p a t io n a l  e a rn in g s  i s  c o l 
l e c t e d  by  a c o m b in a t io n  o f  p e r s o n a l  v is i t ,  m a i l  q u e s t io n n a ir e ,  and te lep h on e  
in te r v ie w  f r o m  e s t a b l is h m e n ts  p a r t ic ip a t in g  in the p r e v io u s  su r v e y .

In e a c h  o f  the 84 2 a r e a s  c u r r e n t ly  s u r v e y e d ,  data are  ob ta in ed  f r o m  
r e p r e s e n t a t iv e  e s ta b l i s h m e n ts  within s ix  b r o a d  in d u stry  d iv is io n s :  M a n u fa c 
tu r in g ;  t r a n s p o r t a t io n ,  c o m m u n ic a t io n ,  and o th e r  p u b l ic  u t i l i t ie s ;  w h o le sa le  
tr ad e ;  r e t a i l  t r a d e ;  f in a n ce ,  in s u r a n c e ,  and r e a l  e s ta te ;  and s e r v i c e s .  M a jo r  
in d u stry  g ro u p s  e x c lu d e d  f r o m  th e s e  studies  a r e  g o v e r n m e n t  o p e r a t io n s  and 
the c o n s t r u c t io n  and e x t r a c t iv e  in d u s t r ie s .  E s ta b l ish m e n ts  having f e w e r  than 
a p r e s c r i b e d  n u m b e r  o f  w o r k e r s  a re  o m itted  b e c a u s e  o f  in su f f i c ie n t  e m p l o y 
m en t  in the o c c u p a t io n s  studied . S ep arate  tabu la tion s  are  p r o v id e d  f o r  ea ch  
o f  the b r o a d  in d u stry  d iv is io n s  w hich  m e e t  p u b l ica t ion  c r i t e r i a .

T h e s e  s u r v e y s  a re  co n d u cted  on a sa m p le  b a s is .  The sam p lin g  
p r o c e d u r e s  in v o lv e  deta i led  s t ra t i f i ca t io n  o f  a l l  e s ta b l is h m e n ts  within the 
s c o p e  o f  an in d iv id u a l a r e a  s u r v e y  by in d u stry  and n u m be r  o f  e m p lo y e e s .  
F r o m  th is  s tra t i f i e d  u n iv e r s e  a p r o b a b i l i t y  sa m p le  i s  s e le c t e d ,  with ea ch  
e s ta b l ish m e n t  having a p r e d e t e r m in e d  ch a n ce  o f  s e l e c t i o n .  T o  obta in  o p t im u m  
a c c u r a c y  at m in im u m  c o s t ,  a g r e a t e r  p r o p o r t io n  o f  la rg e  than s m a l l  e s t a b 
l is h m e n ts  i s  s e le c t e d .  When data a re  c o m b i n e d ,  each  es ta b l is h m e n t  is  
w e igh ted  a c c o r d in g  to  i ts  p r o b a b i l i t y  o f  s e le c t io n ,  so that u n b iased  e s t im a te s  
a re  g e n e ra te d .  F o r  e x a m p le ,  i f  one out o f  fo u r  e s ta b l is h m e n ts  is  s e le c t e d ,  
it  i s  g iven  a w eigh t o f  fo u r  to r e p r e s e n t  i t s e l f  plus th r e e  o th e r s .  An a lternate  
o f  the sa m e  o r ig in a l  p r o b a b i l i t y  is  c h o s e n  in the sa m e  in d u s t r y - s i z e  c l a s s i 
f i c a t io n  i f  data a re  not ava i la b le  f r o m  the o r ig in a l  sa m p le  m e m b e r .  If no 
suitab le  substitute  i s  a va i la b le ,  add it ion a l  w eigh t is  a s s ig n e d  to  a sa m p le  
m e m b e r  that is  s im i l a r  to the m i s s in g  unit.

O ccu p a t ion s  and ea rn in gs
O c cu p a t io n s  s e le c t e d  fo r  study a re  c o m m o n  to  a v a r ie t y  o f  m a n u fa c 

tu r in g  and n on m an u factu r in g  in d u s t r ie s ,  and a r e  o f  the f o l lo w in g  ty p e s :  
(1) O f f i c e  c l e r i c a l ;  (2) p r o f e s s i o n a l  and te c h n ic a l ;  (3) m a in te n a n ce ,  t o o l r o o m ,  
and p o w e rp la n t ;  and (4) m a t e r ia l  m o v e m e n t  and cu s t o d ia l .  O ccu p a t io n a l  
c l a s s i f i c a t i o n  i s  b a se d  on a u n i fo rm  set o f  j o b  d e s c r i p t i o n s  d e s ig n e d  to  take 
a cco u n t  o f  in te r e s t a b l i s h m e n t  v a r ia t io n  in du ties  within the sa m e  j o b .  O c c u 
pat ions  s e l e c t e d  f o r  study a re  l i s te d  and d e s c r i b e d  in append ix  B . U nless  
o th e r w is e  in d ica t e d ,  the ea rn in g s  data fo l lo w in g  the jo b  t i t le s  a r e  fo r  a l l  
in d u s t r ie s  c o m b in e d .  E a rn in gs  data f o r  s o m e  o f  the o c c u p a t io n s  l i s te d  and

1 Personal visits were on a 2-year cycle before July 1972.
2 Included in the 84 areas are 14 studies conducted by the Bureau under contract. These areas are 

Akron, Ohio; Austin, T ex.; Binghamton, N. Y. —Pa.; Birmingham, A la .; Fort Lauderdale—Hollywood and West 
Palm Beach—Boca Raton, Fla.; Lexington—Fayette, K y .; Melbourne—Titusville—Cocoa, Fla.; Norfolk—Virginia 
Beach-Portsmouth and Newport News-Hampton, Va. —N. C .; Poughkeepsie—Kingston-Newburgh, N. Y . ; Raleigh- 
Durham, N. C . ; Stamford, Conn.; Syracuse, N .Y .; Utica—Rome, N .Y .; and Westchester County, N .Y. In 
addition, the Bureau conducts more limited area studies in approximately 70 areas at the request of the 
Employment Standards Administration of the U. S. Department o f Labor.

d e s c r i b e d ,  o r  f o r  s o m e  in d u stry  d iv is io n s  within the s c o p e  o f  the su r v e y ,  a re  
not p r e s e n te d  in the A - s e r i e s  ta b le s ,  b e c a u s e  e i th e r  (1) e m p lo y m e n t  in the 
o c c u p a t io n  is  to o  s m a l l  to p r o v id e  enough data to m e r i t  p r e se n ta t io n ,  o r  
(2) th e re  i s  p o s s ib i l i t y  o f  d i s c l o s u r e  o f  in d iv id u a l  e s ta b l is h m e n t  data^- Sep a 
ra te  m e n 's  and w o m e n 's  ea rn in g s  data a re  not p r e s e n te d  when the n u m b e r  o f  
w o r k e r s  not id en t i f ied  by  s e x  i s  20 p e r c e n t  o r  m o r e  o f  the m e n  o r  w om en  
id en t i f ie d  in an o c c u p a t io n .  E a rn in g s  data not shown s e p a ra te ly  f o r  in d u stry  
d iv is io n s  a re  in c lu d e d  in data f o r  a ll  in d u s t r ie s  co m b in e d .  L ik e w is e ,  
data a re  in c lu d e d  in the o v e r a l l  c l a s s i f i c a t i o n  when a s u b c la s s i f i c a t io n  o f  
e l e c t r o n i c s  t e c h n i c i a n s , s e c r e t a r i e s ,  o r  t r u c k d r i v e r s  is  not shown o r  i n f o r 
m a t io n  to  s u b c la s s i f y  is  not a v a i la b le .

O c cu p a t io n a l  e m p lo y m e n t  and ea rn in g s  data are  shown fo r  f u l l - t i m e  
w o r k e r s ,  i . e . ,  th o se  h ire d  to  w o r k  a r e g u la r  w e e k ly  s ch e d u le .  E a rn in g s  data 
e x c lu d e  p r e m iu m  pay  f o r  o v e r t im e  and f o r  w o r k  on w e e k e n d s ,  h o l id a y s ,  and 
late  sh if ts .  N o n p rod u ct ion  b o n u s e s  a re  e x c lu d e d ,  but c o s t - o f - l i v i n g  a l lo w a n c e s  
and in ce n t iv e  b o n u se s  a re  in c lu d e d .  W eek ly  h o u rs  fo r  o f f i c e  c l e r i c a l  and 
p r o f e s s i o n a l  and te c h n ic a l  o c c u p a t io n s  r e f e r  to  the s tandard w o rk w e e k  
(rou n d ed  to the n e a r e s t  h a l f  h our)  f o r  w h ich  e m p lo y e e s  r e c e i v e  re g u la r  
s t r a ig h t - t im e  s a la r i e s  ( e x c lu s iv e  o f  pay  f o r  o v e r t im e  at re g u la r  a n d /o r  
p r e m iu m  r a t e s ) .  A v e r a g e  w e e k ly  ea rn in g s  f o r  th e se  o c cu p a t io n s  are  rounded  
to  the n e a r e s t  h a l f  d o l la r .

T h e s e  s u r v e y s  m e a s u r e  the l e v e l  o f  o c cu p a t io n a l  ea rn in gs  in an a re a  
at a p a r t i c u la r  t im e .  C o m p a r i s o n s  o f  in d iv id u a l o c c u p a t io n a l  a v e r a g e s  o v e r  
t im e  m a y  not r e f l e c t  e x p e c te d  w age  ch a n g e s .  The a v e r a g e s  f o r  in d iv id u a l  j o b s  
a r e  a ff e c t e d  by  ch a n g e s  in w a g e s  and e m p lo y m e n t  p a ttern s .  F o r  e x a m p le ,  
p r o p o r t i o n s  o f  w o r k e r s  e m p lo y e d  by  h ig h -  o r  l o w -w a g e  f i r m s  m a y  ch a n g e ,  o r  
h ig h -w a g e  w o r k e r s  m a y  ad van ce  to be tte r  j o b s  and be r e p la c e d  by  new 
w o r k e r s  at l o w e r  r a te s .  Such shifts  in e m p lo y m e n t  co u ld  d e c r e a s e  an o c c u 
p a t ion a l  a v e r a g e  even  though m o s t  e s ta b l is h m e n ts  in an a re a  in crea 's e  w a g e s  
du rin g  the y e a r .  C h an ges  in  e a rn in g s  o f  o c c u p a t io n a l  g r o u p s ,  shown in tab le  
A - 7 ,  a re  b e t t e r  in d ic a t o r s  o f  w age  t r e n d s  than a re  e a rn in g s  ch a n g e s  f o r  
in d iv id u a l  j o b s  within the g r o u p s .

A v e r a g e  e a rn in g s  r e f l e c t  c o m p o s i t e ,  a rea w id e  e s t im a t e s .  In d u s tr ie s  
and e s ta b l i s h m e n ts  d i f f e r  in pay l e v e l  and jo b  sta ffin g , and thus co n tr ib u te  
d i f f e r e n t ly  to the e s t im a te s  f o r  e a ch  jo b .  P a y  a v e r a g e s  m a y  fa i l  to r e f l e c t  
a c c u r a t e ly  the w a g e  d i f f e r e n t ia l  a m on g  j o b s  in in d iv id ua l e s ta b l is h m e n ts .

A v e r a g e  pay l e v e l s  f o r  m e n  and w o m e n  in s e le c t e d  o c cu p a t io n s  should 
not be a s s u m e d  to  r e f l e c t  d i f f e r e n c e s  in pay o f  the s e x e s  within in div idual 
e s t a b l i s h m e n t s .  F a c t o r s  w h ich  m a y  co n tr ib u te  to  d i f f e r e n c e s  in c lu d e  p r o 
g r e s s i o n  w ithin  e s ta b l i s h e d  rate  ra n g e s  (on ly  the ra te s  paid in cu m b en ts  are  
c o l l e c t e d )  and p e r f o r m a n c e  o f  s p e c i f i c  d u ties  within the g e n e r a l  s u r v e y  jo b  
d e s c r i p t i o n s .  Job d e s c r i p t i o n s  u sed  to  c l a s s i f y  e m p lo y e e s  in  th e se  s u r v e y s  
u su a l ly  a re  m o r e  g e n e r a l i z e d  than th o se  u sed  in ind iv idual e s ta b l is h m e n ts  
and a l lo w  f o r  m i n o r  d i f f e r e n c e s  am on g  e s ta b l is h m e n ts  in s p e c i f i c  duties 
p e r f o r m e d .
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O ccu p a t io n a l  e m p lo y m e n t  e s t im a te s  r e p r e s e n t  the tota l  in a l l  e s t a b 
l is h m e n ts  within the s c o p e  o f  the study and not the n u m b e r  ac tu a l ly  s u rv e y e d .  
B e c a u se  o c c u p a t io n a l  s t r u c t u r e s  am on g  e s t a b l is h m e n ts  d i f f e r ,  e s t im a t e s  o f  
o c c u p a t io n a l  e m p lo y m e n t  ob ta in ed  f r o m  the sa m p le  o f  e s ta b l is h m e n ts  studied 
s e r v e  on ly  to in d ica te  the r e la t iv e  im p o r t a n c e  o f  the j o b s  s tudied . T h e s e  
d i f f e r e n c e s  in o c c u p a t io n a l  s t r u c t u r e  do not a f fe c t  m a t e r ia l l y  the a c c u r a c y  o f  
the e a rn in g s  data.

W age t r e n d s  f o r  s e l e c t e d  o c c u p a t io n a l  g ro u p s

The p e r c e n t  i n c r e a s e s  p r e s e n te d  in tab le  A - 7  a re  b a se d  on ch a n ges  
in a v e r a g e  h o u r ly  e a rn in g s  f o r  e s ta b l is h m e n ts  r e p o r t in g  the tren d  j o b s  in both 
the c u r r e n t  and p r e v io u s  y e a r  (m a tch ed  e s t a b l i s h m e n t s ) .  The data are  
ad ju sted  to r e m o v e  the e f f e c t s  on a v e r a g e  e a rn in g s  o f  e m p lo y m e n t  shifts  
am on g  e s ta b l i s h m e n ts  and t u r n o v e r  o f  e s ta b l i s h m e n ts  in c lu d ed  in su rv e y  
s a m p le s .  The p e r c e n t  i n c r e a s e s ,  h o w e v e r ,  a re  s t i l l  a f fe c te d  by  f a c t o r s  
o th er  than w age  i n c r e a s e s .  H ir ing , l a y o f f s ,  and tu r n o v e r  m a y  a f fe c t  an 
e s ta b l is h m e n t  a v e r a g e  f o r  an o c c u p a t io n  when w o r k e r s  a r e  paid under p lans 
p r o v id in g  a ran ge  o f  w age  r a te s  f o r  in d iv id u a l  j o b s .  In p e r i o d s  o f  i n c r e a s e d  
h ir in g ,  f o r  e x a m p le ,  new e m p lo y e e s  en ter  at the bo ttom  o f  the ra n ge ,  
d e p r e s s in g  the a v e r a g e  w ithout a ch ange  in w a g e  r a t e s .

The p e r c e n t  ch a n ges  re la t e  to  w age  ch a n g e s  b etw een  the in d ica ted  
d a tes .  When the t im e  span be tw een  su r v e y s  i s  o th er  than 12 m o n th s ,  annual 
r a te s  a re  shown. (It i s  a s s u m e d  that w a g e s  i n c r e a s e  at a con stan t  rate  
betw een  s u r v e y s . )

O ccu p a t io n s  u sed  to  c o m p u te  w age  t r e n d s  a r e :

O f f i c e  c l e r i c a l  (m en  and 
w o m e n ) :

S e c r e t a r i e s
S t e n o g r a p h e r s ,  g e n e r a l  
S t e n o g r a p h e r s ,  s e n io r  
T y p i s t s ,  c l a s s e s  

A  and B
F i l e  c l e r k s ,  c l a s s e s  A ,  

B, and C 
M e s s e n g e r s  
S w itch b oa rd  o p e r a t o r s ,  

c l a s s e s  A and B

O f f i c e  c l e r i c a l  (m en  and 
w o m e n )---- C ontinued

O r d e r  c l e r k s  
A cc o u n t in g  c l e r k s ,  

c l a s s e s  A  and B 
B o o k k e e p in g -m a c h in e  

o p e r a t o r s ,  c l a s s  B 
P a y r o l l  c l e r k s  
K eypu n ch  o p e r a t o r s ,  

c l a s s e s  A  and B 
T a b u la t in g -m a c h in e  

o p e r a t o r s ,  c l a s s  B

E le c t r o n i c  data p r o c e s s i n g  
(m en  and w o m e n ) :

S k il led  m a in ten a n ce  (m en  
and w o m e n ) :

C o m p u t e r  s y s t e m s  
a n a ly sts ,  c l a s s e s  
A ,  B ,  and C

C o m p u t e r  p r o g r a m m e r s ,  
c l a s s e s  A ,  B , and C

C o m p u t e r  o p e r a t o r s ,  
c l a s s e s  A ,  B ,  and C

In d u s tr ia l  n u r s e s  (m en  and 
w o m e n ):

R e g i s t e r e d  in d u s tr ia l  
n u r s e s

P e r c e n t  ch a n g e s  f o r  indiv: 
as f o l l o w s :

C a r p e n t e r s
E l e c t r i c i a n s
P a in te r s
M a c h in is t s
M e c h a n ic s  (m a ch in e ry )
M e c h a n ic s  (m o t o r  veh ic le )
P ip e f i t t e r s
T o o l  and d ie  m a k e r s
U n sk il led  plant (m en  and 

w o m e n ) :
J a n i t o r s ,  p o r t e r s ,  and 

c l e a n e r s
M a te r ia l  handling l a b o r e r s  

a r e a s  in the p r o g r a m  a re  c o m p u te d

1. E a ch  o c cu p a t io n  is  a s s ig n e d  a w e igh t b a s e d  on  its  p r o 
p o r t io n ate  e m p lo y m e n t  in the o c c u p a t io n a l  g rou p  in the 
b a se  y e a r .

2. T h e s e  w e igh ts  a re  u sed  to  co m p u te  g rou p  a v e r a g e s .
E a ch  o c c u p a t i o n ' s  a v e r a g e  (m ean) e a rn in g s  is  m u lt ip l ie d  
by  its  w eigh t.  The  p r o d u c ts  a re  to ta le d  to  obtain a 
g r o u p  a v e r a g e .

3. The ra t io  o f  g ro u p  a v e r a g e s  f o r  2 c o n s e c u t iv e  y e a r s  is  
c o m p u te d  by d iv id in g  the a v e r a g e  f o r  the c u r r e n t  year  
by the a v e r a g e  f o r  the e a r l i e r  y e a r .  The resu lt—  
e x p r e s s e d  as a p e r c e n t— le s s  100 is  the p e r c e n t  change .

F o r  a m o r e  d e ta i le d  d e s c r i p t i o n  o f  the m e th o d  u sed  to  com p u te  th ese  
w age  t r e n d s ,  s e e  " I m p r o v in g  A r e a  W age S u rvey  In d e x e s ,  " M onthly L a b o r  
R e v i e w , Janu ary  1973, pp. 5 2 -5 7 .

E s ta b l is h m e n t  p r a c t i c e s  and su p p le m e n t a r y  w age  p r o v i s i o n s
T a b u la t ion s  on  s e l e c t e d  e s ta b l i s h m e n t  p r a c t i c e s  and s u p p lem en ta ry  

w a g e  p r o v i s i o n s  ( B - s e r i e s  ta b le s )  a re  not p r e s e n t e d  in th is  bulletin .  I n fo r 
m a t io n  f o r  th ese  tabu la t ion s  is  c o l l e c t e d  at 3 - y e a r  in t e r v a ls .  1 T h e s e  ta b u 
la t ion s  on m in im u m  e n tra n ce  s a la r i e s  f o r  in e x p e r i e n c e d  o f f i c e  w o r k e r s ;  shift 
d i f f e r e n t ia l s ;  s ch e d u le d  w e e k ly  h o u rs  and d a y s ;  paid h o l id a y s ;  paid v a ca t io n s ;  
and health, in s u r a n c e ,  and p e n s io n  plan s  a re  p r e s e n t e d  (in the B - s e r i e s  ta b les )  
in p r e v io u s  b u l le t in s  f o r  th is  a r e a .

* Personal visits were on a 2-year cycle before July 1972.
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Appendix table 1. Establishments and workers w ith in  scope of survey and number studied 
in San Antonio, T e x .,1 M ay 1976

Industry division 2

M i ni mu m 
employment 
in establish

ments in scope 
of study

Number of establishments Workers in establishments

Within scope 
of study 3 Studied

Within scope of study 4

Studied
Number Percent

ALL DIVISIONS --------------------------------- 611 152 114,630 100 55.369

MANUFACTURING -------------------------------------- 50 156 44 33,708 29 15,607
NONMANUFACTURING ---------------------------------- - 455 108 80,922 71 39,762

TRANSPORTATION, COMMUNICATION, AND
OTHER PUBLIC UTILITIES5 ---------------- •----- 50 51 19 10,186 9 7,630

WHOLESALE TRADE6 -------------------------------- 50 81 15 9,646 8 1,983
r e t a i l  TRAOE6 ----------------------------------- 50 161 32 33,911 30 16,488
FINANCE, INSURANCE, AND REAL ESTATE6 ---- ---- 50 71 13 13,594 12 7,123
SERVICES6 7---------------------------------------- 50 91 29 13,585 12 6,538

1 The San Antonio Standard Metropolitan Statistical Area, as defined by the Office of Management and Budget through February 1974, consists of Bexar, Comal, 
and Guadalupe Counties. The "workers within scope of study" estimates shown in this table provide a reasonably accurate description of the size and composition of 
the labor force included in the survey. Estimates are not intended, however, for comparison with other employment indexes to measure employment trends or levels 
since (1) planning of wage surveys requires establishment data compiled considerably in advance of the payroll period studied, and (2) small establishments are excluded 
from the scope of the survey.

2 The 1967 edition of the Standard Industrial Classification Manual was used in classifying establishments by industry division.
3 Includes all establishments with total employment at or above the m i n i m u m  limitation. All outlets (within the area) of companies in industries such as trade, 

finance, auto repair service, and motion picture theaters are considered as 1 establishment.
4 Includes all workers in all establishments with total employment (within the ai*ea) at or above the m i n i m u m  limitation.
5 Abbreviated to "public utilities" in the A-series tables. Taxicabs and services incidental to water transportation are excluded. San Antonio's electric, gas, and 

transit systems are municipally operated and are excluded by definition from the scope of the survey.
6 This division is represented in estimates for "all industries" and 1 'nonmanufacturing11 in the A-series tables. Separate presentation of data is not made for one

or more of the following reasons: (1) Employment is too small to provide enough data to merit separate study, (2) the sample was not designed initially to permit
separate presentation, (3) response was insufficient or inadequate to permit separate presentation, and (4) there is possibility of disclosure of individual establishment data.

7 Hotels and motels; laundries and other personal services; business services; automobile repair, rental, and parking; motion pictures; nonprofit membership 
organizations (excluding religious and charitable organizations); and engineering and architectural services.
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Appendix B. Occupational Descriptions

The p r i m a r y  p u r p o s e  of  p r e p a r in g  j o b  d e s c r i p t i o n s  f o r  the B u r e a u 's  w age  s u r v e y s  i s  to  a s s i s t  
its  f ie ld  sta f f  in c la s s i fy in g  into a p p ro p r ia te  o c c u p a t io n s  w o r k e r s  who a r e  e m p lo y e d  under a v a r i e t y  of  
p a y r o l l  t i t le s  and d i f fe re n t  w o r k  a r r a n g e m e n ts  f r o m  e s ta b l is h m e n t  to  e s ta b l is h m e n t  and f r o m  a re a  to 
a r e a .  T h is  p e r m i t s  the grou p in g  o f  o c c u p a t io n a l  w age  ra te s  r e p r e s e n t in g  c o m p a r a b le  j o b  content.  
B e c a u s e  o f  th is  e m p h a s is  on in t e r e s t a b l is h m e n t  and in t e r a r e a  c o m p a r a b i l i t y  o f  o c c u p a t io n a l  con ten t,  the 
B u r e a u 's  j o b  d e s c r i p t i o n s  m a y  d i f f e r  s ig n i f i c a n t ly  f r o m  th ose  in u se  in in d iv id u a l  e s t a b l is h m e n ts  o r  th ose  
p r e p a r e d  f o r  o th e r  p u r p o s e s .  In apply ing  th e se  jo b  d e s c r i p t i o n s ,  the B u r e a u 's  f ie ld  e c o n o m is t s  are  
in s t r u c te d  to e x c lu d e  w o rk in g  s u p e r v i s o r s ;  a p p r e n t i c e s ;  l e a r n e r s ;  b e g in n e r s ;  t r a i n e e s ;  and h an d icap ped ,  
p a r t - t i m e ,  t e m p o r a r y ,  and p r o b a t io n a r y  w o r k e r s .

OFFICE
S E C R E T A R Y S E C R E T A R  Y— C ontinued

A s s ig n e d  as p e r s o n a l  s e c r e t a r y ,  n o r m a l ly  to  one in d iv id u a l .  M a in 
ta in s  a c l o s e  and h ighly r e s p o n s iv e  r e la t io n s h ip  to the d a y - t o -d a y  w o r k  o f  the 
s u p e r v i s o r .  W o rk s  f a i r l y  indepen den tly  r e c e iv in g  a m in im u m  o f  deta i led  
s u p e r v is io n  and gu id an ce .  P e r f o r m s  v a r ie d  c l e r i c a l  and s e c r e t a r i a l  d u t ies ,  
u su a l ly  in c lud ing  m o s t  o f  the f o l l o w in g ;

a. R e c e i v e s  te leph on e  c a l l s ,  p e r s o n a l  c a l l e r s ,  and in c o m in g  m a i l ,  
a n s w e r s  rou tin e  in q u ir ie s ,  and r o u te s  t e c h n ic a l  in q u ir ie s  to the p r o p e r  
p e r s o n s ;

b. E s t a b l i s h e s ,  m a in ta in s ,  and r e v i s e s  the s u p e r v i s o r ' s  f i l e s ;

c .  M aintains  the s u p e r v i s o r ' s  ca le n d a r  and m a k e s  a p p o intm en ts  as 
in s t ru c te d ;

d. R e la y s  m e s s a g e s  f r o m  s u p e r v i s o r  to su b o rd in a te s ;
e .  R e v ie w s  c o r r e s p o n d e n c e ,  m e m o r a n d u m s ,  and r e p o r t s  p r e p a r e d  by 

o th e r s  f o r  the s u p e r v i s o r ' s  s ignature  to a s s u r e  p r o c e d u r a l  and ty p o g ra p h ic  
a c c u r a c y ;

f.  P e r f o r m s  s te n o g ra p h ic  and typing w o r k .

M ay a ls o  p e r f o r m  o th er  c l e r i c a l  and s e c r e t a r i a l  task s  o f  c o m p a r a b le  
nature and d i f f i c u l ty .  The w o r k  t y p ic a l ly  r e q u ir e s  kn owledge  o f  o f f i c e  routine 
and u n derstand ing  o f  the o r g a n iz a t i o n ,  p r o g r a m s ,  and p r o c e d u r e s  re la ted  to 
the w o r k  o f  the s u p e r v i s o r .

E x c lu s io n s

Not a l l  p o s i t io n s  that a re  t i t led  " s e c r e t a r y "  p o s s e s s  the above  “c h a r 
a c t e r i s t i c s .  E x a m p le s  o f  p o s i t io n s  w hich  are  ex c lu d e d  f r o m  the def in it ion  are  
as f o l l o w s :

a. P o s i t io n s  w h ich  do not m e e t  the " p e r s o n a l "  s e c r e t a r y  c o n ce p t  
d e s c r i b e d  a b o v e ;

b. S te n o g r a p h e rs  not fu lly  tra in ed  in s e c r e t a r i a l - t y p e  d u ties ;
c .  S te n o g r a p h e rs  s e r v in g  as  o f f i c e  a ss is t a n t s  to a g rou p  o f  p r o f e s 

s io n a l ,  t e c h n ic a l ,  o r  m a n a g e r ia l  p e r s o n s ;

d. S e c r e t a r y  p o s i t io n s  in w hich  the du ties  a re  e ith er  su bstan tia lly  
m o r e  routine  o r  substan t ia l ly  m o r e  c o m p l e x  and r e s p o n s ib le  than th ose  c h a r 
a c t e r i z e d  in the def in it ion ;

Beginning with ca le n d a r  y e a r  1976 s u r v e y s ,  the B u re a u  has  g ro u p e d  o c c u p a t io n s  s tudied in its 
a r e a  w age  s u rv e y s  into j o b  f a m i l i e s  in o r d e r  to p r e s e n t  in fo r m a t io n  on r e la te d  o c c u p a t io n s  in se q u e n c e .  
Job f a m i l i e s  have not been  t i t led ,  h o w e v e r ,  s in c e  do ing  so m igh t  have added e x tra n e o u s  e le m e n t s  to the 
j o b  m a tch in g  p r o c e s s .

The B u rea u  has a ls o  r e v i s e d  s e v e r a l  o c c u p a t io n a l  t i t l e s .  The t i t le s  m o r e  n e a r ly  r e f l e c t  u su al 
w o r d  o r d e r  and a re  m o r e  d e s c r i p t i v e  o f  the s u r v e y  j o b s .
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SEC RE TAR Y— Continued

E x c l u s io n s — Continued

e. A s s i s t a n t - t y p e  p o s i t io n s  w hich  in v o lv e  m o r e  d i f f icu l t  o r  m o r e  
r e s p o n s ib l e  te c h n ic a l ,  a d m in is t r a t iv e ,  s u p e r v i s o r y ,  o r  s p e c ia l i z e d  c l e r i c a l  
du ties  w hich  a r e  not t y p ic a l  o f  s e c r e t a r i a l  w o rk .

N O T E : The t e r m  " c o r p o r a t e  o f f i c e r ,  "  u sed  in the le v e l  d e f in it ion s
f o l lo w in g ,  r e f e r s  to th o se  o f f i c i a l s  who have a s ign if ican t  c o r p o r a t e w id e  
p o l i c y m a k in g  r o le  with r e g a r d  to m a j o r  c o m p a n y  a c t i v i t i e s .  The t it le  " v i c e  
p r e s id e n t ,  " though n o r m a l ly  in d ica t ive  o f  th is  r o l e ,  d o e s  not in a ll  c a s e s  
id en t i fy  such  p o s i t io n s .  V ic e  p r e s id e n t s  w h o se  p r i m a r y  r e s p o n s ib i l i t y  is  to 
act  p e r s o n a l ly  on in div idual c a s e s  o r  t r a n s a c t io n s  ( e .g . ,  a p p ro v e  o r  deny 
in d iv id ua l loan o r  c r e d i t  a c t io n s ;  a d m in is t e r  in d iv id u a l  t r u s t  a c co u n ts ;  d i r e c t l y  
s u p e r v is e  a c l e r i c a l  staff)  a re  not c o n s i d e r e d  to be " c o r p o r a t e  o f f i c e r s "  f o r  
p u r p o s e s  o f  app ly ing  the fo l lo w in g  le v e l  d e f in i t io n s .

C la s s  A

1. S e c r e t a r y  to the c h a ir m a n  o f  the b o a rd  o r  p r e s id e n t  o f  a co m p a n y  
that e m p lo y s ,  in a l l ,  o v e r  100 but f e w e r  than 5, 000 p e r s o n s ; o r

2. S e c r e t a r y  to  a c o r p o r a t e  o f f i c e r  (o th er  than the c h a ir m a n  o f  the 
boa rd  o r  p r e s id e n t )  o f  a c o m p a n y  that e m p lo y s ,  in a l l ,  o v e r  5, 000 but f e w e r  
than 2 5 ,0 0 0  p e r s o n s ; o r

3. S e c r e t a r y  to the head , im m e d i a t e ly  b e lo w  the c o r p o r a t e  o f f i c e r  
l e v e l ,  o f  a m a j o r  s e g m e n t  o r  s u b s id ia r y  o f  a co m p a n y  that e m p lo y s ,  in all ,  
o v e r  2 5 ,0 0 0  p e r s o n s .

C la s s  B

1. S e c r e t a r y  to the c h a ir m a n  o f  the b o a rd  o r  p r e s id e n t  o f  a c o m p a n y  
that e m p lo y s ,  in a l l ,  f e w e r  than 100 p e r s o n s ; o r

2. S e c r e t a r y  to a c o r p o r a t e  o f f i c e r  (o th er  than the ch a irm a n  o f  the 
b o a rd  o r  p r e s id e n t )  o f  a c o m p a n y  that e m p lo y s ,  in a l l ,  o v e r  100 but f e w e r  
than 5 ,0 0 0  p e r s o n s ; o r

3. S e c r e t a r y  to the head , im m e d ia t e ly  be low  the o f f i c e r  l e v e l ,  o v e r  
e ith er  a m a j o r  c o r p o r a t io n w id e  fu n ct ion a l  a c t iv ity  ( e .g . ,  m a r k e t in g ,  r e s e a r c h ,  
o p e r a t io n s ,  in d u str ia l  r e la t io n s ,  e tc . )  err a m a j o r  g e o g r a p h ic  o r  o r g a n iz a t i o n a l  
s eg m en t  ( e .g . ,  a r e g io n a l  h e a d q u a r te rs ;  a m a j o r  d iv is io n )  o f  a co m p a n y  that 
e m p lo y s ,  in a l l ,  o v e r  5, 000 but f e w e r  than 25, 000 e m p l o y e e s ; o r

4. S e c r e t a r y  to the head o f  an in div idual plant, fa c t o r y ,  e t c .  (o r  
o th er  equ iva lent  l e v e l  o f  o f f i c ia l )  that e m p lo y s ,  in a l l ,  o v e r  5, 000 p e r s o n s ; o r

5. S e c r e t a r y  to the head o f  a la rg e  and im portan t  o r g a n iz a t io n a l  
s e g m e n t  ( e .g . ,  a m id d le  m a n a g e m e n t  s u p e r v i s o r  o f  an o r g a n iz a t io n a l  s eg m en t  
o f ten  in vo lv in g  as m an y  as s e v e r a l  hundred p e r s o n s )  o r  a c o m p a n y  that 
e m p lo y s ,  in a l l ,  o v e r  2 5 ,0 0 0  p e r s o n s .

SEC RETAR Y— C ontinued

C la s s  C

1. S e c r e t a r y  to  an e x e cu t iv e  o r  m a n a g e r ia l  p e r s o n  w h ose  r e s p o n 
s ib i l i ty  is  not equ iva lent  to  one  o f  the s p e c i f i c  l e v e l  s ituations in the def in it ion  
f o r  c l a s s  B , but w h o se  o r g a n iz a t io n a l  unit n o r m a l ly  n u m b e r s  at least  s e v e r a l  
d o z e n  e m p lo y e e s  and is  u su a l ly  d iv ided  into o r g a n iz a t i o n a l  se g m e n ts  w hich  are  
o f ten ,  in turn , fu r th e r  su bd iv id ed .  In s o m e  c o m p a n ie s ,  th is  l e v e l  in c lu d e s  a 
w ide  range o f  o r g a n iz a t i o n a l  e c h e lo n s ;  in o t h e r s ,  on ly  one o r  two; £ £

2. S e c r e t a r y  to the head o f  an in d iv id u a l plant, f a c t o r y ,  e tc .  (o r  
o th e r  equ iva lent  l e v e l  o f  o f f i c ia l )  that e m p lo y s ,  in a l l ,  f e w e r  than 5 ,0 0 0  
p e r s o n s .

C la s s  D
1. S e c r e t a r y  to  the s u p e r v i s o r  o r  head o f  a s m a l l  o r g a n iz a t i o n a l  unit 

( e . g . ,  f e w e r  than about 25 o r  30 p e r s o n s ) ;  err

2. S e c r e t a r y  to a n o n s u p e r v i s o r y  s t a f f  s p e c ia l i s t ,  p r o f e s s i o n a l
e m p lo y e e ,  A d m in istra t iv e  o f f i c e r ,  o r  a ss is t a n t ,  s k i l led  te ch n ic ia n ,  o r  exp e r t .  
(N O T E : Many c o m p a n ie s  a s s ig n  s te n o g r a p h e r s ,  ra th e r  than s e c r e t a r i e s  as
d e s c r i b e d  a b o v e ,  to th is  l e v e l  o f  s u p e r v i s o r y  o r  n o n s u p e r v i s o r y  w o r k e r . )

S T E N O G R A P H E R

P r i m a r y  duty is  to take d ic ta t ion  u sin g  shorthan d ,  and to t r a n s c r ib e  
the d ic ta t ion .  M ay a ls o  type f r o m  w rit ten  c o p y .  M ay  o p e r a t e  f r o m  a s te n o 
g ra p h ic  p oo l .  M ay o c c a s i o n a l l y  t r a n s c r i b e  f r o m  v o i c e  r e c o r d in g s  ( i f  p r im a r y  
duty is  t r a n s c r ib in g  f r o m  r e c o r d i n g s ,  se e  T r a n s c r ib in g -M a c h in e  T y p is t ) .

N O T E : T h is  j o b  is  d is t in g u ish e d  f r o m  that o f  a s e c r e t a r y  in that a
s e c r e t a r y  n o r m a l ly  w o r k s  in a co n f id e n t ia l  re la t io n s h ip  with on ly  one m a n a g e r  
o r  e x e c u t iv e  and p e r f o r m s  m o r e  r e s p o n s ib l e  and d i s c r e t i o n a r y  task s  as 
d e s c r i b e d  in the s e c r e t a r y  jo b  def in it ion .

S te n o g r a p h e r ,  G e n e r a l

D ictat ion  in v o lv e s  a n o r m a l  rou tin e  v o c a b u la r y .  May m aintain  f i l e s ,  
k eep  s im p le  r e c o r d s ,  o r  p e r f o r m  othe_r r e la t iv e ly  roxitine c l e r i c a l  ta sk s .

S te n o g r a p h e r ,  S e n io r

D ictat ion  in v o lv e s  a v a r ie d  t e c h n ic a l  o r  s p e c ia l i z e d  v o c a b u la r y  such 
as in l e g a l  b r i e f s  o r  r e p o r t s  on s c i e n t i f i c  r e s e a r c h .  M ay a lso  set up and 
m ain ta in  f i l e s ,  k eep  r e c o r d s ,  e tc .

OR

P e r f o r m s  s te n o g ra p h ic  du ties  r e q u ir in g  s ign if ican t ly  g r e a t e r  in d e 
p e n d en ce  and r e s p o n s ib i l i t y  than s t e n o g r a p h e r ,  g e n e r a l  as e v id en ced  by the 
f o l l o w in g :  W ork  r e q u i r e s  a high d e g r e e  o f  s te n o g r a p h ic  sp eed  and a c c u r a c y ;
a th orou gh  w ork in g  k n ow led ge  o f  g e n e r a l  b u s in e s s  and o f f i c e  p r o c e d u r e ;  and 
o f  the s p e c i f i c  b u s in e s s  o p e r a t io n s ,  o r g a n iz a t i o n ,  p o l i c i e s ,  p r o c e d u r e s ,  f i l e s ,  
w o r k f lo w ,  e tc .  U ses  th is  k n ow led ge  in p e r f o r m i n g  s ten og ra p h ic  d u ties  and 
r e s p o n s ib l e  c l e r i c a l  ta sk s  such as m a in ta in in g  fo l low u p  f i le s ;  a s s e m b l in g  
m a t e r i a l  f o r  r e p o r t s ,  m e m o r a n d u m s ,  and l e t t e r s ;  c o m p o s in g  s im p le  l e t te r s  
f r o m  g e n e r a l  in s t r u c t io n s ;  read in g  and routing  in c o m in g  m a i l ;  and a n sw e r in g  
routine  q u e s t io n s ,  e tc .
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TRANSCRIBING-M ACH INE TYPIST

P r i m a r y  duty is  to t r a n s c r i b e  d ic ta t ion  in v o lv in g  a n o r m a l  routine 
v o c a b u la r y  f r o m  t r a n s c r ib in g -m a c h i n e  r e c o r d s .  M ay  a ls o  type f r o m  w r it ten  
c o p y  and do s im p le  c l e r i c a l  w o r k .  W o r k e r s  t r a n s c r ib in g  d ic ta t ion  in vo lv in g  
a v a r ie d  t e c h n ic a l  o r  s p e c ia l i z e d  v o c a b u la r y  such  as l e g a l  b r i e f s  o r  r e p o r t s  
oh s c ie n t i f i c  r e s e a r c h  a r e  not in c lu d ed .  A  w o r k e r  who tak es  d ic ta t ion  in 
shorthand o r  by  Stenotype o r  s i m i l a r  m a ch in e  is  c l a s s i f i e d  as  a s te n o g r a p h e r .

T YPIST
U s e s  a t y p e w r i t e r  to m a k e  c o p ie s  o f  v a r io u s  m a t e r ia l s  o r  to m a k e  

out b i l l s  a fte r  c a l c u la t io n s  have been  m a d e  b y  another  p e r s o n .  M ay in c lu d e  
typing o f  s t e n c i l s ,  m a t s ,  o r  s im i l a r  m a t e r ia l s  f o r  use in du p licat in g  p r o 
c e s s e s .  M ay  do c l e r i c a l  w o r k  in vo lv in g  l ittle  s p e c ia l  tra in in g ,  such  as 
keep in g  s im p le  r e c o r d s ,  f i l in g  r e c o r d s  and r e p o r t s ,  o r  so r t in g  and d is tr ib u t in g  
in c o m in g  m a i l .

C la s s  A .  P e r f o r m s  one o r  m o r e  o f  the f o l l o w in g : T ypin g  m a t e r ia l
in f in a l  f o r m  when it in vo lves  c o m b in in g  m a t e r ia l  f r o m  s e v e r a l  s o u r c e s ;  o r  
r e s p o n s ib i l i t y  f o r  c o r r e c t  s p e l l in g ,  sy l la b ic a t io n ,  punctuation, e tc . ,  o f  t e c h 
n i c a l  o r  unusual w o r d s  o r  f o r e ig n  language m a t e r ia l ;  o r  planning layout and 
typ ing o f  c o m p l i c a t e d  s ta t is t ic a l  ta b le s  to m ain ta in  u n i fo rm ity  and ba la n ce  in 
sp ac in g .  M ay type  routine f o r m  l e t t e r s ,  v a ry in g  d e ta i ls  to suit c i r c u m s t a n c e s .

C la s s  B . P e r f o r m s  one o r  m o r e  o f  the f o l l o w in g : C o p y  typing f r o m
rough  o r  c l e a r  d r a f t s ;  o r  routine typing o f  f o r m s ,  in su ran ce  p o l i c i e s ,  e t c . ;  
o r  sett ing up s im p le  standard tabu la t ion s ;  o r  co p y in g  m o r e  c o m p l e x  ta b les  
a l r e a d y  set up and s p a ce d  p r o p e r ly .

F IL E  C L E R K
F i l e s ,  c l a s s i f i e s ,  and r e t r i e v e s  m a t e r ia l  in an e s ta b l is h e d  fi l ing  

s y s t e m .  M ay p e r f o r m  c l e r i c a l  and m an u a l  ta sk s  r e q u ir e d  to m ain ta in  f i l e s .  
P o s i t io n s  a re  c l a s s i f i e d  into l e v e ls  on the b a s i s  o f  the fo l lo w in g  d e f in i t io n s .

C la s s  A . C l a s s i f i e s  and in d e x e s  f i le  m a t e r ia l  such  as c o r r e s p o n d 
e n c e ,  r e p o r t s ,  te c h n ic a l  d o c u m e n t s ,  e t c . ,  in an e s ta b l is h e d  fi l ing  s y s te m  
conta in ing  a n u m ber  o f  v a r ie d  su b je c t  m a t te r  f i l e s .  M ay a ls o  f i le  this 
m a t e r ia l .  M ay k eep  r e c o r d s  o f  v a r io u s  ty p e s  in co n ju n ct ion  with the f i l e s .  
M a y  lead  a s m a l l  grou p  o f  l o w e r  le v e l  f i le  c l e r k s .

C la s s  B. S orts ,  c o d e s ,  and f i l e s  u n c la s s i f i e d  m a t e r ia l  by  s im p le  
( su b je c t  m a t te r )  head ings  o r  p a r t ly  c l a s s i f i e d  m a t e r ia l  by f in e r  subh eadin gs .  
P r e p a r e s  s im p le  re la ted  in dex  and c r o s s - r e f e r e n c e  a id s .  A s  r e q u e s t e d ,  
l o c a t e s  c l e a r l y  iden t i f ied  m a t e r ia l  in f i l e s  and f o r w a r d s  m a t e r ia l .  May 
p e r f o r m  re la te d  c l e r i c a l  ta sk s  re q u ir e d  to  m ain ta in  and s e r v i c e  f i l e s .

C la s s  C. P e r f o r m s  routine f i l ing  o f  m a t e r ia l  that has a lr e a d y  been  
c l a s s i f i e d  o r  w hich  is  e a s i ly  c l a s s i f i e d  in a s im p le  s e r ia l  c la s s i f i c a t i o n  
s y s t e m  ( e . g . ,  a lp h a b e t ica l ,  c h r o n o lo g i c a l ,  o r  n u m e r ic a l ) .  A s  re q u e s t e d ,  
l o c a t e s  r e a d i ly  a v a i la b le  m a t e r ia l  in f i l e s  and f o r w a r d s  m a t e r ia l ;  and m a y  
f i l l  out w ith d r aw a l  c h a r g e .  M ay p e r f o r m  s im p le  c l e r i c a l  and m an ual tasks  
r e q u ir e d  to m a in ta in  and s e r v i c e  f i l e s .

M ESSEN G ER

P e r f o r m s  v a r io u s  routine duties  such as running e r r a n d s ,  op era t in g  
m i n o r  o f f i c e  m a c h in e s  such as s e a le r s  o r  m a i l e r s ,  open ing and d is tr ib u t in g  
m a i l ,  and o th er  m i n o r  c l e r i c a l  w o rk .  E x c lu d e  p o s i t io n s  that r e q u ir e  op e r a t io n  
o f  a m o t o r  v e h ic le  as a s ign i f ican t  duty.

SW ITCHBOARD OPERATOR

C la s s  A . O p e ra te s  a s in g le -  o r  m u l t ip l e -p o s i t i o n  te lep h on e  sw it c h 
b o a r d  handling in c o m in g ,  ou tgo in g ,  in traplant o r  o f f i c e  c a l l s .  P e r f o r m s  fu l l  
te le p h o n e  in fo r m a t io n  s e r v i c e  o r  han dles  c o m p le x  c a l l s ,  such  as c o n fe r e n c e ,  
c o l l e c t ,  o v e r s e a s ,  o r  s im i l a r  c a l l s ,  e i th e r  in addition  to doing routine  w o r k  
as  d e s c r i b e d  f o r  s w itch b o a rd  o p e r a t o r ,  c l a s s  B , o r  as a f u l l - t i m e  a ss ig n m en t .  
( " F u l l "  te lep h on e  in fo r m a t io n  s e r v i c e  o c c u r s  when the es ta b l ish m e n t  has 
v a r i e d  fu n ct ion s  that a re  not r e a d i ly  u n derstan d ab le  f o r  te leph on e  in fo rm a t io n  
p u r p o s e s ,  e . g . ,  b e c a u s e  o f  o v e r la p p in g  o r  in t e r r e la t e d  fu n ct ion s ,  and c o n s e 
quen tly  p r e s e n t  f req u en t  p r o b le m s  as to  w hich  e x te n s io n s  a re  a p p ro p r ia te  
f o r  c a l l s . )

C la s s  B . O p e r a t e s  a s in g le -  o r  m u l t ip l e -p o s i t i o n  te leph on e  s w itch 
b o a r d  handling in c o m in g ,  ou tgo in g ,  in traplant o r  o f f i c e  c a l l s .  M ay handle 
rou tin e  long d is ta n ce  c a l l s  and r e c o r d  to l l s .  M ay p e r f o r m  l im ite d  te leph on e  
in fo r m a t io n  s e r v i c e .  ( " L i m i t e d "  te lep h on e  in fo r m a t io n  s e r v i c e  o c c u r s  i f  the 
fu n c t io n s  o f  the e s ta b l is h m e n t  s e r v i c e d  a re  r e a d i ly  u nderstand ab le  f o r  t e l e 
phone in fo r m a t io n  p u r p o s e s ,  o r  i f  the r e q u e s t s  a re  rou t in e ,  e . g . ,  g iv ing  
e x t e n s io n  n u m b e r s  when s p e c i f i c  n a m e s  a re  fu rn ish e d ,  o r  i f  c o m p l e x  c a l l s  
a r e  r e f e r r e d  to another  o p e r a t o r . )

T h e s e  c la s s i f i c a t i o n s  do not in c lu d e  s w itch b oa rd  o p e r a t o r s  in t e l e 
phone c o m p a n ie s  who a s s i s t  c u s t o m e r s  in  p la c in g  c a l l s .
S W IT C H B O A R D  O P E R A T O R -R E C E P T I O N I S T

In addition  to p e r f o r m in g  du ties  o f  o p e r a t o r  on a s in g le -p o s i t i o n  o r  
m o n i t o r - t y p e  sw it c h b o a r d ,  a c ts  as r e c e p t io n is t  and m a y  a ls o  type o r  p e r f o r m  
rou tin e  c l e r i c a l  w o r k  as part  o f  r e g u la r  d u t ie s .  T h is  typing o r  c l e r i c a l  w o rk  
m a y  take the m a j o r  part  o f  th is  w o r k e r ' s  t im e  while  at sw itch b o a rd .
O R D E R  C L E R K

R e c e i v e s  c u s t o m e r s '  o r d e r s  f o r  m a t e r ia l  o r  m e r c h a n d is e  by m a i l ,  
phone , o r  p e r s o n a l ly .  Duties  in v o lv e  any c o m b in a t io n  o f  the f o l l o w in g ; 
Quoting p r i c e s  to  c u s t o m e r s ;  m akin g  out an o r d e r  sheet l is t ing  the i t e m s  to 
m a k e  up the o r d e r ;  c h e ck in g  p r i c e s  and quantit ies  o f  i t e m s  on o r d e r  sheet ;  
and d is tr ib u t in g  o r d e r  sh ee ts  to  r e s p e c t iv e  d ep a rtm en ts  to be f i l l e d .  M ay 
c h e c k  with c r e d i t  d e p a rtm en t  to d e t e r m in e  c r e d i t  rating o f  c u s t o m e r ,  a c k n o w l 
edg e  r e c e ip t  o f  o r d e r s  f r o m  c u s t o m e r s ,  fo l l o w  up o r d e r s  to  s ee  that they  
have been  f i l le d ,  k eep  f i le  o f  o r d e r s  r e c e i v e d ,  and ch eck  shipping in v o i c e s  
with o r ig in a l  o r d e r s .
A C C O U N T IN G  C L E R K

P e r f o r m s  one o r  m o r e  a ccou n t in g  c l e r i c a l  ta sk s  such as  p ost in g  to 
r e g i s t e r s  and le d g e r s ;  r e c o n c i l in g  bank a c co u n ts ;  v e r i fy in g  the in te rn a l  c o n 
s i s t e n c y ,  c o m p l e t e n e s s ,  and m a t h e m a t ic a l  a c c u r a c y  o f  accou n t in g  d o c u m e n t s ;  
a s s ig n in g  p r e s c r i b e d  a ccou n t in g  d is t r ib u t ion  c o d e s ;  exam in in g  and v e r i f y in g  
f o r  c l e r i c a l  a c c u r a c y  v a r io u s  ty p e s  o f  r e p o r t s ,  l i s t s ,  c a lc u la t io n s ,  p os t in g ,  
e t c . ;  o r  p r e p a r in g  s im p le  o r  a s s i s t in g  in p r e p a r in g  m o r e  c o m p l i c a t e d  jo u r n a l  
v o u c h e r s .  M ay w o r k  in e ith e r  a m an u a l  o r  autom ated  accou n t in g  s y s t e m .

The w o r k  r e q u ir e s  a kn ow led ge  o f  c l e r i c a l  m e th o d s  and o f f i c e  p r a c 
t i c e s  and p r o c e d u r e s  w h ich  r e la t e s  to the c l e r i c a l  p r o c e s s i n g  and r e c o r d in g  
o f  t r a n s a c t io n s  and a ccou n t in g  in fo r m a t io n .  With e x p e r i e n c e ,  the w o r k e r  
ty p ic a l ly  b e c o m e s  f a m i l ia r  with the book k eep in g  and accou n t in g  t e r m s  and 
p r o c e d u r e s  u sed  in the a s s ig n e d  w o r k ,  but is  not r e q u ir e d  to have a k n ow led ge  
o f  the f o r m a l  p r in c ip l e s  o f  b o ok k eep in g  and a ccou n t in g .

P o s i t io n s  a re  c l a s s i f i e d  into l e v e l s  on the b a s is  o f  the fo l lo w in g  
d e f in i t io n s .
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ACCOUNTING CLERK— Continued

C la s s  A .  U nder g e n e r a l  s u p e r v is io n ,  p e r f o r m s  a ccou n t in g  c l e r i c a l  
o p e r a t io n s  w h ich  r e q u ir e  the a p p l ica t ion  o f  e x p e r i e n c e  and ju d g m e n t ,  f o r  
e x a m p le ,  c l e r i c a l l y  p r o c e s s i n g  c o m p l i c a t e d  o r  n o n re p e t i t iv e  a ccou n t in g  t r a n s 
a c t i o n s ,  s e le c t in g  am on g  a su bstan tia l  v a r ie t y  o f  p r e s c r i b e d  a ccou n t in g  c o d e s  
and c l a s s i f i c a t i o n s ,  o r  t r a c in g  tr a n s a c t io n s  through  p r e v io u s  accou nting  
a ct ion s  to d e t e r m in e  s o u r c e  o f  d i s c r e p a n c i e s .  M ay  be a s s i s t e d  by  one o r  
m o r e  c la s s  B a ccou n t in g  c l e r k s .

C la s s  B. Under c l o s e  s u p e r v is io n ,  fo l lo w in g  deta i led  in s t ru c t io n s  
and s ta n d a rd ized  p r o c e d u r e s ,  p e r f o r m s  one o r  m o r e  rou tin e  a ccou n t in g  c l e r 
i c a l  o p e r a t io n s ,  such  as post in g  to l e d g e r s ,  c a r d s ,  o r  w o r k s h e e t s  w h e r e  
id en t i f i ca t io n  o f  i t e m s  and lo c a t io n s  o f  p os t in g s  a re  c l e a r l y  in d ica ted ;  ch e ck in g  
a c c u r a c y  and c o m p le t e n e s s  o f  s ta n d a rd ize d  and re p e t i t iv e  r e c o r d s  o r  
a ccou n t in g  d o c u m e n t s ;  and c o d i n g  d o c u m e n t s  usin g  a few  p r e s c r i b e d  
accou n t in g  c o d e s .

B O O K K E E P IN G -M A C H IN E  O P E R A T O R

O p e ra te s  a b oo k k e e p in g  m a ch in e  (with o r  without a ty p e w r i t e r  k e y 
b oa rd )  to k eep  a r e c o r d  o f  b u s in e s s  t r a n s a c t io n s .

C la s s  A .  K e e p s  a set o f  r e c o r d s  r e q u ir in g  a know led ge  o f  and 
e x p e r i e n c e  in b a s i c  b oo k k e e p in g  p r in c ip l e s ,  and fa m i l ia r i t y  with the s tru c tu re  
o f  the p a r t i c u la r  a ccou n t in g  s y s t e m  u se d .  D e te r m in e s  p r o p e r  r e c o r d s  and 
d is t r ib u t io n  o f  deb it  and c r e d i t  i t e m s  to be u sed  in e a ch  phase o f  the w o r k .  
M ay p r e p a r e  c o n s o l id a te d  r e p o r t s ,  ba lan ce  sh e e ts ,  and o th er  r e c o r d s  by  hand.

C la s s  B . K e e p s  a r e c o r d  o f  one o r  m o r e  p h a se s  o r  s e c t i o n s  o f  a 
set o f  r e c o r d s  u su a l ly  r e q u ir in g  little  k n ow led ge  o f  b a s i c  b ook k eep in g .  P h a s e s  
o r  s e c t io n s  in c lu d e  a c c o u n t s  p a ya b le ,  p a y r o l l ,  c u s t o m e r s '  a c co u n ts  (not 
in c lu d in g  a s im p le  type  o f  b i l l in g  d e s c r i b e d  under m a ch in e  b i l l e r ) ,  c o s t  d i s 
tr ib u t ion ,  e x p e n s e  d is t r ib u t io n ,  in v e n to ry  c o n tr o l ,  e tc .  May c h e c k  o r  a s s i s t  
in p r e p a r a t io n  o f  t r ia l  b a la n c e s  and p r e p a r e  c o n t r o l  sh ee ts  fo r  the accou n t in g  
d ep a rtm en t .

M ACH IN E B IL L E R

P r e p a r e s  s ta tem en ts ,  b i l l s ,  and in v o i c e s  on a m a ch in e  o th er  than an 
o r d in a r y  o r  e l e c t r o m a t i c  t y p e w r i t e r .  M ay a ls o  k eep  r e c o r d s  as to  b i l l in g s  
o r  shipping c h a r g e s  o r  p e r f o r m  o th er  c l e r i c a l  w o r k  in c iden ta l  to b i l l in g  
o p e r a t io n s .  F o r  w age  study p u r p o s e s ,  m a ch in e  b i l l e r s  are  c l a s s i f i e d  by  type 
o f  m a c h in e ,  as f o l l o w s :

B i l l in g -m a c h in e  b i l l e r . U ses  a s p e c ia l  b i l l in g  m a ch in e  ( com b in a t ion  
typing and adding m a ch in e )  to p r e p a r e  b i l l s  and in v o i c e s  f r o m  c u s t o m e r s '  
p u rch a se  o r d e r s ,  in te rn a l ly  p r e p a r e d  o r d e r s ,  shipping m e m o r a n d u m s ,  e t c .  
U sually  in v o lv e s  app l ica t ion  o f  p r e d e t e r m in e d  d is co u n ts  and shipping c h a r g e s  
and en try  o f  n e c e s s a r y  e x t e n s io n s ,  w hich  m a y  o r  m a y  not be com p u te d  on 
the b i l l in g  m a c h in e ,  and to ta ls  which  a re  a u tom a t ica l ly  a c cu m u la te d  by 
m a c h in e .  The  o p e r a t io n  u su ally  in v o lv e s  a la rg e  n u m ber  o f  ca r b o n  c o p ie s  
o f  the b i l l  be ing  p r e p a r e d  and is  often  done on a fan lo ld  m a ch in e .

MACHINE BILLER---- Continued

B o o k k e e p in g -m a c h in e  b i l l e r . U s e s  a b o ok k eep in g  m a ch in e  (with o r  
without a ty p e w r i t e r  k ey b o a rd )  to  p r e p a r e  c u s t o m e r s '  b i l l s  as p a rt  o f  the 
a cco u n ts  r e c e i v a b l e  o p e r a t io n .  G e n e r a l ly  in v o lv e s  the s im u lta n eou s  e n try  o f  
f ig u r e s  on c u s t o m e r s '  l e d g e r  r e c o r d .  The m a ch in e  a u t o m a t ica l ly  a c c u m u la te s  
f ig u r e s  on a n u m b e r  o f  v e r t i c a l  c o lu m n s  and co m p u te s  and u su a lly  pr in ts  
a u t o m a t ic a l ly  the d eb it  o r  c r e d i t  b a la n c e s .  D o e s  not in v o lv e  a kn ow led ge  
o f  b o o k k e e p in g .  W o rk s  f r o m  u n i fo rm  and stan dard  ty p es  o f  sa le s  and 
c r e d i t  s l ip s .

P A Y R O L L  C L E R K

C o m p u te s  w a g e s  o f  c o m p a n y  e m p lo y e e s  and e n te r s  the n e c e s s a r y  
data on the p a y r o l l  sh e e ts .  D uties  in v o lv e :  C a lcu la t in g  w o r k e r s '  e a rn in g s
b a s e d  on t im e  o r  p r o d u c t io n  r e c o r d s ;  and p ost in g  c a l c u la te d  data on  p a y r o l l  
sh ee t ,  show ing in fo r m a t io n  such  as w o r k e r ' s  n a m e ,  w ork in g  d a y s ,  t im e ,  ra te ,  
d e d u c t io n s  f o r  in s u r a n c e ,  and to ta l  w a g e s  due. M ay m a k e  out p a y c h e c k s  and 
a s s i s t  p a y m a s t e r  in m ak in g  up and d is tr ib u t in g  pay e n v e lo p e s .  M ay use a 
ca lcu la t in g  m a c h in e .

K E Y P U N C H  O P E R A T O R

O p e r a t e s  a keypunch  m a c h in e  to  r e c o r d  o r  v e r i f y  a lph abetic  a n d /o r  
n u m e r ic  data on tabulating c a r d s  o r  on tap e .

P o s i t io n s  a re  c l a s s i f i e d  into l e v e l s  on the b a s is  o f  the fo l lo w in g  
d e f in i t io n s .

C la s s  A . W ork  r e q u i r e s  the app l ica t ion  o f  e x p e r i e n c e  and ju dgm en t 
in s e le c t in g  p r o c e d u r e s  to be f o l lo w e d  and in s e a r c h in g  f o r ,  in te rp re t in g ,  
s e le c t in g ,  o r  cod in g  i t e m s  to be keyp un ched  f r o m  a v a r ie t y  o f  s o u r c e  d o c u 
m e n ts .  On o c c a s i o n  m a y  a ls o  p e r f o r m  s o m e  rou tin e  keypunch  w o r k .  M ay 
tra in  in e x p e r i e n c e d  keypunch  o p e r a t o r s .

C la s s  B . W ork  is  routine  and re p e t i t iv e .  Under c l o s e  s u p e r v is io n  
o r  f o l lo w in g  s p e c i f i c  p r o c e d u r e s  o r  in s t r u c t io n s ,  w o r k s  f r o m  various-  s tan 
d a r d iz e d  s o u r c e  d o c u m e n t s  w hich  have been  c o d e d ,  and f o l lo w s  s p e c i f i e d  
p r o c e d u r e s  w h ich  have been  p r e s c r i b e d  in de ta i l  and r e q u ir e  l itt le  o r  no 
s e le c t in g ,  c o d in g ,  o r  in te r p r e t in g  o f  data to be r e c o r d e d .  R e f e r s  to s u p e r v i s o r  
p r o b l e m s  a r is in g  f r o m  e r r o n e o u s  i t e m s  o r  c o d e s  o r  m i s s in g  in fo rm a t io n .

T A B U L A T IN G -M A C H IN E  O P E R A T O R

O p e r a t e s  one o r  a v a r ie t y  o f  m a c h in e s  such  as the tabu la tor ,  c a l c u 
la to r ,  c o l l a t o r ,  in t e r p r e t e r ,  s o r t e r ,  r e p r o d u c in g  punch, e tc .  E xc lu d ed  f r o m  
this  d e f in it ion  a re  w o rk in g  s u p e r v i s o r s .  A l s o  e x c lu d e d  are  o p e r a t o r s  of  
e l e c t r o n i c  d ig ita l  c o m p u t e r s ,  even  though they  m a y  a ls o  op e r a te  e l e c t r i c  
a ccou n t in g  m a c h in e  eq u ip m en t .

P o s i t io n s  a re  c l a s s i f i e d  into l e v e l s  on the b a s is  o f  the fo l lo w in g  
d e f in i t io n s .

C la s s  A .  P e r f o r m s  c o m p le t e  r e p o r t in g  and tabulating a s s ig n m e n t s  
in c lu d in g  d e v is in g  d i f f i cu l t  c o n t r o l  pan e l  w ir in g  under g e n e r a l  s u p e r v is io n .  
A s s ig n m e n t s  ty p ic a l ly  in v o lv e  a v a r ie t y  o f  long and c o m p le x  r e p o r t s  w hich  
o ften  a r e  i r r e g u l a r  o r  n o n r e c u r r in g ,  r e q u ir in g  so m e  planning o f  the nature 
and seq u en c in g  o f  o p e r a t io n s ,  and the u se  o f  a v a r ie t y  o f  m a c h in e s .  Is
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ty p ic a l ly  in v o lv ed  in tr a in in g  n ew  o p e r a t o r s  in m a c h in e  o p e r a t io n s  o r  tra in in g  
lo w e r  le v e l  o p e r a t o r s  in  w ir in g  f r o m  d ia g r a m s  and in the o p e r a t in g  s e q u e n c e s  
o f  long and c o m p l e x  r e p o r t s .  D oes  not in c lu d e  p o s i t io n s  in w h ich  w ir in g  
r e s p o n s ib i l i t y  i s  l im i te d  to  s e le c t io n  and in s e r t io n  of  p r e w i r e d  b o a r d s .

C la s s  B . P e r f o r m s  w o r k  a c c o r d in g  to e s ta b l is h e d  p r o c e d u r e s  and 
under s p e c i f i c  in s t r u c t io n s .  A s s ig n m e n t s  t y p ic a l ly  in v o lv e  c o m p le t e  but r o u 
tine and r e c u r r i n g  r e p o r t s  o r  p a r ts  o f  l a r g e r  and m o r e  c o m p l e x  r e p o r t s .  
O p e ra te s  m o r e  d i f f i cu l t  tabu lating  o r  e l e c t r i c a l  a ccou n t in g  m a c h in e s  such  as

PROFESSIONAL

TABU LATIN G -M ACH IN E OPERATOR---- Continued

C O M P U T E R  SY S T E M S  A N A L Y S T ,  BUSINESS

A n a ly z e s  b u s in e s s  p r o b l e m s  to  f o r m u la te  p r o c e d u r e s  f o r  so lv in g  
th em  by  u se  o f  e l e c t r o n i c  data p r o c e s s i n g  equ ip m en t .  D e v e lo p s  a c o m p le t e  
d e s c r i p t i o n  o f  a l l  s p e c i f i c a t io n s  n e e d e d  to  en ab le  p r o g r a m m e r s  to p r e p a r e  
r e q u ir e d  d ig ita l  c o m p u t e r  p r o g r a m s .  W ork  in v o lv e s  m o s t  o f  the f o l l o w in g : 
A n a ly z e s  s u b j e c t - m a t t e r  o p e r a t io n s  to  be  au tom ated  and id e n t i f ie s  con d it ion s  
and c r i t e r i a  r e q u ir e d  to  a c h ie v e  s a t i s fa c t o r y  r e s u l t s ;  s p e c i f i e s  n u m b e r  and 
ty p es  o f  r e c o r d s ,  f i l e s ,  and d o c u m e n ts  to  be u sed ;  ou t l in es  a c t io n s  to be 
p e r f o r m e d  by p e r s o n n e l  and c o m p u t e r s  in su f f i c ie n t  deta il  f o r  p re se n ta t io n  
to m a n a g e m e n t  and f o r  p r o g r a m m in g  ( ty p ica l ly  th is  in v o lv e s  p r e p a r a t io n  o f  
w o r k  and data f lo w  c h a r t s ) ;  c o o r d in a t e s  the d e v e lo p m e n t  o f  tes t  p r o b le m s  and 
p a r t ic ip a t e s  in t r i a l  runs o f  new  and r e v i s e d  s y s t e m s ;  and r e c o m m e n d s  e q u ip 
m en t  ch a n g es  to  obta in  m o r e  e f fe c t iv e  o v e r a l l  o p e r a t io n s .  (N O T E : W o r k e r s
p e r fo r m in g  both s y s t e m s  a n a ly s is  and p r o g r a m m in g  should be c l a s s i f i e d  as 
s y s t e m s  an a ly sts  i f  th is  is  the sk i l l  u se d  to  d e t e r m in e  th e ir  pay.)

D oes  not in c lu d e  e m p lo y e e s  p r i m a r i l y  r e s p o n s ib le  f o r  the m a n a g e 
m en t  o r  s u p e r v is io n  o f  o th er  e l e c t r o n i c  data p r o c e s s i n g  e m p l o y e e s ,  o r  s y s 
te m s  an a ly sts  p r i m a r i l y  c o n c e r n e d  with s c ie n t i f i c  o r  en g in e e r in g  p r o b l e m s .

F o r  w age  study p u r p o s e s ,  s y s t e m s  a n a ly sts  a re  c l a s s i f i e d  as f o l l o w s :
C la s s  A .  W ork s  in depen den tly  o r  u nder on ly  g e n e r a l  d i r e c t i o n  on 

c o m p l e x  p r o b le m s  in v o lv in g  a l l  p h a se s  o f  s y s te m  a n a ly s is .  P r o b l e m s  a re  
c o m p l e x  b e c a u s e  o f  d iv e r s e  s o u r c e s  o f  input data and m u l t ip l e -u s e  r e q u i r e 
m e n ts  o f  output data. (F o r  e x a m p le ,  d e v e lo p s  an in teg ra ted  p r o d u c t io n  s c h e d 
u ling , in v e n t o r y  c o n t r o l ,  c o s t  a n a ly s is ,  and sa le s  a n a ly s is  r e c o r d  in w hich  
e v e r y  i t e m  o f  e a c h  type  is  a u to m a t ica l ly  p r o c e s s e d  through  the fu ll  s y s te m  
o f  r e c o r d s  and a p p r o p r ia t e  f o l low u p  a ct ion s  are  in itiated  by  the c o m p u t e r . )  
C o n fe r s  with p e r s o n s  c o n c e r n e d  to d e t e r m in e  the data p r o c e s s i n g  p r o b le m s  
and a d v i s e s  s u b j e c t - m a t t e r  p e r s o n n e l  on the im p l i c a t io n s  o f  new  o r  r e v i s e d  
s y s t e m s  o f  data p r o c e s s i n g  o p e r a t io n s .  M akes  r e c o m m e n d a t i o n s ,  i f  n e e d e d ,  
f o r  a p p r o v a l  o f  m a j o r  s y s t e m s  in sta l la t ion s  o r  ch a n g es  and f o r  obta in ing  
eq u ip m en t .

M ay p r o v id e  fu n ction a l  d i r e c t io n  to  l o w e r  l e v e l  s y s t e m s  an a ly sts  
w ho a r e  a s s ig n e d  to a s s i s t .

C la s s  B . W ork s  in depen den tly  o r  under on ly  g e n e r a l  d i r e c t io n  on 
p r o b le m s  that a re  r e la t iv e ly  u n c o m p l i c a t e d  to a n a ly z e ,  plan, p r o g r a m ,  and 
o p e r a t e .  P r o b l e m s  a re  o f  l im ite d  c o m p le x i t y  b e c a u s e  s o u r c e s  o f  input data 
a r e  h o m o g e n e o u s  and the output data a re  c l o s e l y  r e la te d .  ( F o r  e x a m p le ,

the tabu la tor  and c a l c u l a t o r ,  in add ition  to the s im p le r  m a c h in e s  u se d  by 
c l a s s  C o p e r a t o r s .  M ay be r e q u ir e d  to do s o m e  w ir in g  f r o m  d ia g r a m s .  
M ay  tr a in  new e m p lo y e e s  in b a s i c  m a c h in e  o p e r a t io n s .

C la s s  C . U nder s p e c i f i c  in s t r u c t io n s ,  o p e r a t e s  s im p le  tabulating 
o r  e l e c t r i c a l  a c cou n t in g  m a c h in e s  such  as the s o r t e r ,  in t e r p r e t e r ,  r e p r o d u c in g  
punch, c o l l a t o r ,  e tc .  A s s ig n m e n t s  ty p ic a l ly  in v o lv e  p o r t io n s  o f  a w o r k  unit, 
f o r  e x a m p le ,  in d iv id u a l  s o r t in g  o r  c o l la t in g  ru n s ,  o r  rep e t it iv e  o p e r a t io n s .  
M ay  p e r f o r m  s im p le  w ir in g  f r o m  d ia g r a m s ,  and do so m e  f i l in g  w o r k .

AND TECHNICAL

TA B U LATIN G -M AC H IN E OPERATOR— Continued

C O M P U T E R  SY ST E M S A N A L Y S T ,  BUSINESS— Continued

d e v e lo p s  s y s t e m s  f o r  m a in ta in in g  d e p o s i t o r  a c co u n ts  in a bank, m ain ta in in g  
a c co u n ts  r e c e i v a b l e  in a r e t a i l  e s ta b l is h m e n t ,  o r  m ain ta in in g  in v en tory  
a c c o u n t s  in a m a n u fa c tu r in g  o r  w h o le s a le  e s ta b l is h m e n t . )  C o n fe r s  with p e r 
sons  c o n c e r n e d  to  d e t e r m in e  the data, p r o c e s s i n g  p r o b le m s  and a d v i se s  
s u b j e c t - m a t t e r  p e r s o n n e l  on the im p l i c a t io n s  o f  the data p r o c e s s i n g  s y s t e m s  
to be app lied .

OR
W o rk s  on a se g m e n t  o f  a c o m p l e x  data p r o c e s s i n g  s ch e m e  o r  s y s te m ,  

as  d e s c r i b e d  f o r  c l a s s  A .  W o rk s  in depen den tly  on routine  a ss ig n m e n t s  and 
r e c e i v e s  in s t r u c t io n  and gu idan ce  on c o m p le x  a s s ig n m e n t s .  W ork  is  r e v ie w e d  
f o r  a c c u r a c y  o f  ju d g m e n t ,  c o m p l ia n c e  with in s t r u c t io n s ,  and to  in su re  p r o p e r  
a l ign m en t  with the o v e r a l l  s y s t e m .

C la s s  C . W o rk s  u nder im m e d ia t e  s u p e r v is io n ,  c a r r y in g  out an a ly 
s e s  as a s s ig n e d ,  u su a l ly  o f  a s in g le  a c t iv ity .  A s s ig n m e n ts  are  d e s ig n e d  to 
d e v e lo p  and expand p r a c t i c a l  e x p e r i e n c e  in the app l ica t ion  o f  p r o c e d u r e s  and 
sk i l ls  r e q u ir e d  f o r  s y s t e m s  a n a ly s is  w o r k .  F o r  e x a m p le ,  m a y  a s s i s t  a -h igh er  
l e v e l  s y s t e m s  analyst  by  p r e p a r in g  the d e ta i led  s p e c i f i c a t io n s  r e q u ir e d  by  
p r o g r a m m e r s  f r o m  in fo r m a t io n  d e v e lo p e d  by the h igher l e v e l  ana lyst .

C O M P U T E R  P R O G R A M M E R ,  BUSINESS

C o n v e r ts  s ta tem en ts  o f  b u s in e s s  p r o b l e m s ,  ty p ic a l ly  p r e p a r e d  by a 
s y s t e m s  an a ly st ,  into a s e q u en ce  o f  d e ta i led  in s t ru c t io n s  w hich  a re  re q u ir e d  
to  s o lv e  the p r o b l e m s  by a utom atic  data p r o c e s s i n g  equ ip m en t.  W ork in g  f r o m  
c h a r ts  o r  d ia g r a m s ,  the p r o g r a m m e r  d e v e lo p s  the p r e c i s e  in s t r u c t io n s  w hich ,  
when e n te r e d  into the c o m p u t e r  s y s t e m  in c o d e d  language , ca u se  the m a n ip u 
lation  o f  data to a c h ie v e  d e s i r e d  r e s u l t s .  W ork  in v o lv e s  m o s t  o f  the f o l l o w in g : 
A p p l ie s  kn ow led ge  o f  c o m p u t e r  c a p a b i l i t i e s ,  m a t h e m a t ic s ,  lo g i c  e m p lo y e d  by 
c o m p u t e r s ,  and p a r t i c u la r  su b je c t  m a t te r  in v o lv e d  to  ana lyze  ch a r ts  and 
d ia g r a m s  o f  the p r o b le m  to be p r o g r a m m e d ;  d e v e lo p s  seq u en ce  o f  p r o g r a m  
s te p s ;  w r i t e s  d e ta i led  f lo w  c h a r ts  to  show  o r d e r  in w hich  data w i l l  be 
p r o c e s s e d ;  c o n v e r t s  th ese  c h a r ts  to  c o d e d  in s t r u c t io n s  f o r  m a ch in e  to  fo l lo w ;  
t e s t s  and c o r r e c t s  p r o g r a m s ;  p r e p a r e s  in s t r u c t io n s  f o r  operat in g  p e r s o n n e l  
du rin g  p r o d u c t io n  run; a n a ly z e s ,  r e v i e w s ,  and a l te r s  p r o g r a m s  to i n c r e a s e  
o p e r a t in g  e f f i c i e n c y  o r  adapt to  n ew  r e q u ir e m e n t s ;  m a in ta in s  r e c o r d s  o f  
p r o g r a m  d e v e lo p m e n t  and r e v i s i o n s .  (N O T E : W o r k e r s  p e r fo r m in g  both
s y s t e m s  a n a ly s is  and p r o g r a m m in g  should  be c la s s i f i e d  as s y s t e m s  analysts  
i f  th is  is  the sk i l l  u sed  to d e t e r m in e  th e ir  pay.)
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COM PUTER PROGRAM M ER, BUSINESS— Continued

D o e s  not in c lu d e  e m p l o y e e s  p r i m a r i l y  r e s p o n s ib l e  f o r  the m a n a g e 
m en t  o r  s u p e r v is io n  o f  o th er  e l e c t r o n i c  data p r o c e s s i n g  e m p l o y e e s ,  o r  p r o 
g r a m m e r s  p r i m a r i l y  c o n c e r n e d  w ith  s c ie n t i f i c  a n d / o r  e n g in e e r in g  p r o b l e m s .

F o r  w age  study p u r p o s e s ,  p r o g r a m m e r s  a r e  c l a s s i f i e d  as  f o l l o w s :

C la s s  A . W o r k s  in depen den tly  o r  u n d er  o n ly  g e n e r a l  d i r e c t io n  on 
c o m p l e x  p r o b l e m s  w h ich  r e q u ir e  c o m p e t e n c e  in a l l  p h a s e s  o f  p r o g r a m m in g  
c o n c e p t s  and p r a c t i c e s .  W ork in g  f r o m  d ia g r a m s  and ch a r ts  w h ich  iden t i fy  
the n ature  o f  d e s i r e d  r e s u l t s ,  m a j o r  p r o c e s s i n g  s tep s  to  be  a c c o m p l i s h e d ,  
and the r e la t io n s h ip s  b e tw een  v a r io u s  s tep s  o f  the p r o b le m  so lv in g  rou tin e ;  
p lan s  the fu l l  ran ge  o f  p r o g r a m m in g  a c t io n s  n e e d e d  to  e f f i c i e n t ly  u t i l iz e  the 
c o m p u t e r  s y s t e m  in a ch ie v in g  d e s i r e d  end p r o d u c t s .

At th is  l e v e l ,  p r o g r a m m in g  is  d i f f i cu l t  b e c a u s e  c o m p u t e r  equ ip m en t 
m u s t  be  o r g a n iz e d  to  p r o d u c e  s e v e r a l  in t e r r e la t e d  but d iv e r s e  p r o d u c ts  f r o m  
n u m e r o u s  and d i v e r s e  data e l e m e n t s .  A  w ide  v a r i e t y  and e x t e n s iv e  n u m b e r  
o f  in te r n a l  p r o c e s s i n g  a c t io n s  m u st  o c c u r .  T h is  r e q u i r e s  such  a c t io n s  as 
d e v e lo p m e n t  o f  c o m m o n  o p e r a t io n s  w h ich  can  be  r e u s e d ,  e s ta b l i s h m e n t  o f  
l inkage  p o in ts  b e tw e e n  o p e r a t i o n s ,  a d ju stm en ts  to  data when p r o g r a m  r e q u i r e 
m e n ts  e x c e e d  c o m p u t e r  s to r a g e  c a p a c i t y ,  and su bstan tia l  m an ip u la t ion  and 
r e s e q u e n c in g  o f  data e le m e n t s  to f o r m  a h igh ly  in te g ra te d  p r o g r a m .

M ay p r o v id e  fu n ct ion a l  d i r e c t i o n  to l o w e r  l e v e l  p r o g r a m m e r s  w ho a re  
a s s ig n e d  to  a s s i s t .

C la s s  B . W o r k s  in d ep en d en tly  o r  u nder on ly  g e n e r a l  d i r e c t i o n  on 
r e la t iv e ly  s im p le  p r o g r a m s ,  o r  on s im p le  s e g m e n ts  o f  c o m p l e x  p r o g r a m s .  
P r o g r a m s  ( o r  s e g m e n ts )  u su a l ly  p r o c e s s  in fo r m a t io n  to  p r o d u c e  data in tw o 
o r  th r e e  v a r i e d  s e q u e n c e s  o r  f o r m a t s .  R e p o r t s  and l is t in g s  a re  p r o d u c e d  by 
re f in in g ,  adapting , a r r a y in g ,  o r  m a k in g  m i n o r  add it ion s  to  o r  d e le t io n s  f r o m  
input data w h ich  a r e  r e a d i ly  a v a i la b le .  While  n u m e r o u s  r e c o r d s  m a y  be  
p r o c e s s e d ,  the data have b e e n  r e f in e d  in p r i o r  a c t io n s  so  that the a c c u r a c y  
and se q u e n c in g  o f  data ca n  be  t e s t e d  b y  u sin g  a few  rou t in e  c h e c k s .  T y p i c a l l y ,  
the p r o g r a m  d e a ls  with rou t in e  r e c o r d k e e p in g  o p e r a t io n s .

OR

W o rk s  on c o m p l e x  p r o g r a m s  (as d e s c r i b e d  f o r  c la s s  A) u nder c l o s e  
d i r e c t i o n  o f  a h ig h e r  l e v e l  p r o g r a m m e r  o r  s u p e r v i s o r .  May a s s i s t  h igher  
l e v e l  p r o g r a m m e r  by  in depen den tly  p e r f o r m i n g  l e s s  d i f f icu l t  ta sk s  a s s ig n e d ,  
and p e r f o r m i n g  m o r e  d i f f i c u l t  ta s k s  u nder  f a i r l y  c l o s e  d i r e c t io n .

M ay guide o r  in s t r u c t  l o w e r  l e v e l  p r o g r a m m e r s .

C la s s  C . M a k es  p r a c t i c a l  a p p l ica t io n s  o f  p r o g r a m m in g  p r a c t i c e s  
and c o n c e p t s  u su a l ly  l e a r n e d  in f o r m a l  tra in in g  c o u r s e s .  A s s ig n m e n t s  are  
d e s ig n e d  to  d e v e lo p  c o m p e t e n c e  in the a p p l ica t io n  o f  s tandard p r o c e d u r e s  to  
rou tin e  p r o b l e m s .  R e c e i v e s  c l o s e  s u p e r v is io n  on n ew  a s p e c t s  o f  a s s ig n m e n t s ;  
and w o r k  is  r e v ie w e d  to  v e r i f y  its  a c c u r a c y  and c o n fo r m a n c e  with r e q u ir e d  
p r o c e d u r e  s .

COM PUTER OPERATOR

M o n ito r s  and o p e r a t e s  the c o n t r o l  c o n s o l e  o f  a d ig ita l  c o m p u t e r  to 
p r o c e s s  data a c c o r d i n g  to  o p e r a t in g  in s t r u c t io n s ,  u su a l ly  p r e p a r e d  by  a p r o 
g r a m m e r .  W o rk  in c lu d e s  m o s t  o f  the f o l l o w i n g : Studies in s t r u c t io n s  to
d e t e r m i n e  eq u ip m en t  setup and o p e r a t io n s ;  loa d s  equ ip m en t  with r e q u ir e d  
i t e m s  (tape r e e l s ,  c a r d s ,  e t c . ) ;  s w itch e s  n e c e s s a r y  a u x i l ia r y  equ ip m en t into 
c i r c u i t ,  and s ta r ts  and o p e r a t e s  c o m p u t e r ;  m a k e s  a d ju s tm en ts  to  c o m p u t e r  to 
c o r r e c t  o p e r a t in g  p r o b l e m s  and m e e t  s p e c j a l  c o n d it io n s ;  r e v i e w s  e r r o r s  m ad e  
du r in g  o p e r a t io n  and d e t e r m i n e s  ca u se  o r  r e f e r s  p r o b le m  to  s u p e r v i s o r  or  
p r o g r a m m e r ;  and m a in ta in s  op e r a t in g  r e c o r d s .  M ay te s t  and a s s i s t  in 
c o r r e c t i n g  p r o g r a m .

F o r  w age  study p u r p o s e s ,  c o m p u t e r  o p e r a t o r s  a re  c l a s s i f i e d  as
f o l l o w s :

C la s s  A . O p e r a t e s  in depen den tly ,  o r  u nder  on ly  g e n e r a l  d i r e c t i o n ,  
a c o m p u t e r  running p r o g r a m s  with m o s t  o f  the f o l lo w in g  c h a r a c t e r i s t i c s :  
N ew  p r o g r a m s  a r e  f r e q u e n t ly  te s t e d  and in tr o d u c e d ;  s ch ed u lin g  r e q u ir e m e n ts  
a r e  o f  c r i t i c a l  im p o r t a n c e  to  m i n im iz e  d o w n t im e ;  the p r o g r a m s  a re  o f  
c o m p l e x  d e s ig n  so  that id e n t i f i ca t io n  o f  e r r o r  s o u r c e  o f ten  r e q u i r e s  a w o rk in g  
k n o w le d g e  o f  the to ta l  p r o g r a m ,  and a lte rn a te  p r o g r a m s  m a y  not be a va i la b le .  
M ay  g iv e  d i r e c t i o n  and gu id an ce  to  l o w e r  l e v e l  o p e r a t o r s .

C la s s  B . O p e r a t e s  in depen den tly ,  o r  u nder o n ly  g e n e r a l  d i r e c t i o n ,  
a c o m p u t e r  running p r o g r a m s  with m o s t  o f  the fo l lo w in g  c h a r a c t e r i s t i c s :  
M o s t  o f  the p r o g r a m s  a re  e s ta b l i s h e d  p r o d u c t io n  ru n s ,  t y p ic a l ly  run on a 
r e g u la r ly  r e c u r r i n g  b a s i s ;  th e re  i s  l it t le  o r  no te s t in g  o f  new p r o g r a m s  
r e q u i r e d ;  a lte rn a te  p r o g r a m s  a re  p r o v id e d  in c a s e  o r ig i n a l  p r o g r a m  n e e d s  
m a j o r  change  o r  can not  be  c o r r e c t e d  w ith in  a r e a s o n a b ly  sh ort  t i m e .  In 
c o m m o n  e r r o r  s i tu a t ion s ,  d ia g n o s e s  c a u se  and ta k es  c o r r e c t i v e  a c t ion .  Th is  
u su a l ly  in v o lv e s  a pp ly in g  p r e v io u s ly  p r o g r a m m e d  c o r r e c t i v e  s te p s ,  o r  u sin g  
s tan dard  c o r r e c t i o n  te c h n iq u e s .

OR
O p e r a t e s  u nder  d i r e c t  s u p e r v is io n  a c o m p u t e r  running p r o g r a m s  o r  

s e g m e n ts  o f  p r o g r a m s  with the c h a r a c t e r i s t i c s  d e s c r i b e d  f o r  c l a s s  A .  M ay 
a s s i s t  a h ig h e r  l e v e l  o p e r a t o r  by  in depen den tly  p e r f o r m i n g  l e s s  d i f f i cu l t  tasks  
a s s i g n e d ,  and p e r f o r m i n g  d i f f i c u l t  ta s k s  fo l l o w in g  d e t a i le d  in s t r u c t io n s  and 
with  fre q u e n t  r e v ie w  o f  o p e r a t io n s  p e r f o r m e d .

C la s s  C . W o r k s  on rou tin e  p r o g r a m s  u n d er  c l o s e  s u p e r v is io n .  Is 
e x p e c t e d  to  d e v e lo p  w o r k in g  k n ow led g e  o f  the c o m p u t e r  equ ip m en t u se d  and 
a b i l i ty  to  d e t e c t  p r o b l e m s  in v o lv e d  in running rou t in e  p r o g r a m s .  U su a l ly  has 
r e c e i v e d  s o m e  f o r m a l  tra in in g  in c o m p u t e r  o p e r a t io n .  M ay  a s s i s t  h ig h er  l e v e l  
o p e r a t o r  on  c o m p l e x  p r o g r a m s .

D R A F T E R

C la s s  A . P la n s  the g ra p h ic  p r e se n ta t io n  o f  c o m p l e x  i t e m s  having 
d is t in c t iv e  d e s ig n  f e a t u r e s  that d i f f e r  s ig n i f i c a n t ly  f r o m  e s ta b l is h e d  d ra ft ing  
p r e c e d e n t s .  W o rk s  in c l o s e  sup port  with  the d e s ig n  o r ig i n a t o r ,  and m a y  
r e c o m m e n d  m i n o r  d e s ig n  c h a n g e s .  A n a l y z e s  the e f f e c t  o f  e a ch  change  on the 
d e t a i ls  o f  f o r m ,  fu n ct ion ,  and p o s i t io n a l  re la t io n s h ip s  o f  c o m p o n e n ts  and p a r t s .  
W o r k s  with  a m in im u m  o f  s u p e r v i s o r y  a s s i s t a n c e .  C o m p le t e d  w o r k  is  
r e v ie w e d  by  d e s ig n  o r ig i n a t o r  f o r  c o n s i s t e n c y  with p r i o r  e n g in e e r in g  d e t e r 
m in a t i o n s .  M ay  e i th e r  p r e p a r e  d r a w in g s  o r  d i r e c t  th e ir  p r e p a r a t io n  by  l o w e r  
l e v e l  d r a f t e r s .
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DRA F T E R — C ontinued

C la s s  B . P e r f o r m s  n onrou tin e  and c o m p l e x  d ra ft ing  a s s ig n m e n t s  
that r e q u ir e  the a p p l ica t io n  o f  m o s t  o f  the s ta n d a rd iz e d  d raw in g  te ch n iq u es  
r e g u la r ly  u sed .  D uties  ty p i c a l l y  in v o lv e  such  w o r k  a s :  P r e p a r e s  w ork in g
d raw in gs  o f  s u b a s s e m b l i e s  with i r r e g u l a r  sh a p es ,  m u lt ip le  fu n ct ion s ,  and 
p r e c i s e  p o s i t io n a l  re la t io n s h ip s  betw een  c o m p o n e n t s ;  p r e p a r e s  a r c h i t e c t u r a l  
d raw in gs  f o r  c o n s t r u c t i o n  o f  a build ing  in c lu d in g  de ta i l  d r a w in g s  o f  f o u n 
d at ion s ,  w a l l  s e c t i o n s ,  f l o o r  p la n s ,  and r o o f .  U ses  a c c e p te d  f o r m u la s  and 
m a n u a ls  in m a k i n g  n e c e s s a r y  c om p u ta t ion s  to  d e t e r m in e  quan tit ies  o f  
m a t e r ia ls  to be  u se d ,  load  c a p a c i t i e s ,  s t re n g th s ,  s t r e s s e s ,  e t c .  R e c e i v e s  
in it ia l  in s t r u c t io n s ,  r e q u i r e m e n t s ,  and a d v ice  f r o m  s u p e r v i s o r .  C o m p le t e d  
w o r k  is  c h e c k e d  f o r  t e c h n ic a l  ad eq u acy .

C la s s  C . P r e p a r e s  d e ta i l  d r aw in g s  o f  s ing le  units o r  p a rts  f o r  
e n g in e e r in g ,  c o n s t r u c t io n ,  m a n u fa c tu r in g ,  o r  r e p a ir  p u r p o s e s .  T y p e s  o f  
d raw in g s  p r e p a r e d  in c lu d e  i s o m e t r i c  p r o je c t i o n s  (dep ic t in g  t h r e e  d im e n s io n s  
in a c c u r a te  s c a le )  and s e c t i o n a l  v ie w s  to c l a r i f y  p os it ion in g  o f  c o m p o n e n t s  
and c o n v e y  n e ed ed  in fo r m a t io n .  C o n s o l id a te s  de ta i ls  f r o m  a n u m b e r  o f  
s o u r c e s  and ad ju sts  o r  t r a n s p o s e s  s ca le  as r e q u ir e d .  Su ggested  m e th o d s  o f  
a p p r o a c h ,  a p p l ica b le  p r e c e d e n t s ,  and a d v ice  on s o u r c e  m a t e r ia l s  a re  g iven  
with in it ia l  a s s ig n m e n t s .  In st ru c t io n s  a re  l e s s  c o m p le t e  when a ss ig n m e n t s  
r e c u r .  W ork  m a y  be s p o t - c h e c k e d  du rin g  p r o g r e s s .

D R A F T E R - T R A C E R

C o p ie s  p lans and d r aw in g s  p r e p a r e d  by  o th e r s  by  p la c in g  t r a c in g  
c lo th  o r  p a p er  o v e r  d raw in g s  and tr a c in g  with pen o r  p e n c i l .  (D o e s  not 
in c lu d e  t r a c in g  l im ite d  to p lans p r i m a r i l y  c o n s i s t in g  o f  s tra ight  l in es  and a 
la r g e  s c a le  not r e q u ir in g  c l o s e  de l in ea t ion .)

A N D /O R

P r e p a r e s  s im p le  o r  rep e t it iv e  d r aw in g s  o f  e a s i ly  v i s u a l iz e d  i t e m s .  
W o r k  i s  c l o s e l y  s u p e r v is e d  du rin g  p r o g r e s s .

E L E C T R O N IC S  T E C H N IC IA N

W o r k s  on v a r io u s  ty pes  o f  e l e c t r o n i c  equ ip m en t and re la te d  d e v i c e s  
by  p e r f o r m i n g  one o r  a com b in a t io n  o f  the f o l lo w in g :  In sta ll ing ,  m a in ta in in g ,
r e p a i r in g ,  o v e rh a u l in g ,  t r o u b le s h o o t in g ,  m od ify in g ,  c o n s tru c t in g ,  and tes t in g .  
W o rk  r e q u i r e s  p r a c t i c a l  app l ica t ion  o f  t e c h n ic a l  kn ow led ge  o f  e l e c t r o n i c s  
p r i n c i p l e s ,  ab i l i ty  to d e t e r m in e  m a lfu n c t io n s ,  and sk i l l  to put equ ip m en t in 
r e q u ir e d  o p e r a t in g  con d it ion .

The equ ip m en t— c o n s i s t in g  o f  e i th er  m an y  d i f fe re n t  kinds o f  c i r c u i t s  
o r  m u lt ip le  re p e t it io n  o f  the sa m e  kind o f  c i r c u i t — in c lu d e s ,  but is  not l im ited  
to ,  the fo l lo w in g :  (a) E le c t r o n i c  tr an sm it t in g  and r e c e iv in g  equ ip m en t ( e .g . ,
r a d a r ,  r a d io ,  t e l e v i s i o n ,  te lep h on e ,  so n a r ,  n av iga t ion a l  a id s ) ,  (b) d ig ita l  and 
an a log  c o m p u t e r s ,  and (c )  in d u s tr ia l  and m e d i c a l  m e a s u r in g  and c o n tr o l l in g  
equ ipm en t.

2 3

E L E C T R O N IC S  TE C H N IC IA N — C ontinued

T h is  c la s s i f i c a t i o n  e x c lu d e s  r e p a i r e r s  o f  such standard e l e c t r o n i c  
eq u ip m en t  as c o m m o n  o f f i c e  m a c h in e s  and h ou seh o ld  ra d io  and te l e v is io n  
se ts ;  p r o d u c t io n  a s s e m b l e r s  and t e s t e r s ;  w o r k e r s  w h o se  p r im a r y  duty is  
s e r v i c in g  e l e c t r o n i c  te s t  in s t r u m e n ts ;  t e c h n ic ia n s  who have a d m in is t ra t iv e  
o r  s u p e r v i s o r y  r e s p o n s ib i l i t y ;  and d r a f t e r s ,  d e s i g n e r s ,  and p r o f e s s i o n a l  
e n g in e e r s .

P o s i t io n s  a re  c l a s s i f i e d  into l e v e ls  on the b a s is  o f  the fo l low in g  
d e f in i t io n s .

C la s s  A . A p p l ie s  a d v a n ced  t e c h n ic a l  kn ow led ge  to s o lv e  unusually  
c o m p l e x  p r o b l e m s  ( i . e . ,  th o se  that t y p ic a l ly  cannot be so lv e d  s o l e ly  by r e f e r 
en ce  to m a n u fa c t u r e r s '  m an u a ls  o r  s im i l a r  d o c u m e n ts )  in w ork in g  on e l e c 
t r o n ic  eq u ip m en t .  E x a m p le s  o f  such  p r o b le m s  in c lu d e  lo ca t ion  and d en s ity  o f  
c i r c u i t r y ,  e l e c t r o m a g n e t i c  ra d ia t io n ,  is o la t in g  m a lfu n c t io n s ,  and freq u en t  
e n g in e e r in g  c h a n g e s .  W ork  in v o lv e s :  A  d e ta i led  u nderstand ing  o f  the in t e r 
r e la t io n s h ip s  o f  c i r c u i t s ;  e x e r c i s i n g  independent ju d g m en t  in p e r fo r m in g  such  
ta s k s  as m ak in g  c i r c u i t  a n a ly s e s ,  c a lcu la t in g  w ave  f o r m s ,  t r a c in g  r e la t io n 
sh ips  in s ign a l  f low ;  and r e g u la r ly  usin g  c o m p l e x  tes t  in s t ru m e n ts  ( e .g . ,  dual 
t r a c e  o s c i l l o s c o p e s ,  Q - m e t e r s ,  dev ia t ion  m e t e r s ,  pu lse  g e n e r a t o r s ) .

W ork  m a y  be r e v ie w e d  by  s u p e r v i s o r  ( freq u en t ly  an e n g in e e r  o r  
d e s ig n e r )  f o r  g e n e r a l  c o m p l ia n c e  with a c c e p te d  p r a c t i c e s .  May p r o v id e  
t e c h n i c a l  gu idan ce  to  l o w e r  l e v e l  te c h n ic ia n s .

C la s s  B . A p p l ie s  c o m p r e h e n s iv e  te c h n ic a l  kn ow led ge  to s o lv e  c o m 
p le x  p r o b l e m s  ( i . e . ,  th o se  that ty p ic a l ly  can  be s o lv ed  s o le ly  by p r o p e r ly  
in te r p r e t in g  m a n u f a c t u r e r s '  m a n u a ls  o r  s im i l a r  d oc u m en ts )  in w ork in g  on 
e l e c t r o n i c  eq u ip m en t .  W ork  i n v o lv e s :  A  f a m i l ia r i t y  with the in t e r r e la t i o n 
sh ips  o f  c i r c u i t s ;  and ju d g m en t  in d e t e r m in in g  w o r k  seq u en ce  and in s e le c t in g  
t o o l s  and te s t in g  in s t r u m e n ts ,  u su a l ly  l e s s  c o m p le x  than th ose  u sed  by  the 
c l a s s  A te c h n ic ia n .

R e c e i v e s  t e c h n i c a l  g u id a n ce ,  as r e q u ir e d ,  f r o m  s u p e r v i s o r  o r  h igher  
l e v e l  t e c h n ic ia n ,  and w o r k  is  r e v ie w e d  f o r  s p e c i f i c  c o m p l ia n c e  with a c c e p te d  
p r a c t i c e s  and w o r k  a s s ig n m e n t s .  M ay  p r o v id e  te c h n ic a l  gu idan ce  to l o w e r  
l e v e l  t e c h n ic ia n s .

C la s s  C . A p p l ie s  w o rk in g  t e c h n ic a l  kn ow led ge  to p e r f o r m  s im p le  o r  
rou tin e  ta sk s  in w o rk in g  on e l e c t r o n i c  equ ip m en t ,  fo l lo w in g  deta i led  in s t r u c 
t ion s  w h ich  c o v e r  v i r t u a l ly  a ll  p r o c e d u r e s .  W ork  ty p ica l ly  in v o lv e s  such 
ta sk s  a s :  A s s i s t in g  h ig h er  l e v e l  t e c h n ic ia n s  by  p e r fo r m in g  such a c t iv i t ie s  as
r e p la c in g  c o m p o n e n t s ,  w ir in g  c i r c u i t s ,  and taking tes t  r e a d in g s ;  r e p a ir in g  
s im p le  e l e c t r o n i c  eq u ip m en t ;  and u sin g  to o l s  and c o m m o n  tes t  in s t ru m e n ts  
( e .g . ,  m u l t im e t e r s ,  audio s ign a l  g e n e r a t o r s ,  tube t e s t e r s ,  o s c i l l o s c o p e s ) .  
Is not r e q u ir e d  to  be  f a m i l ia r  with the in te r r e la t io n s h ip s  o f  c i r c u i t s .  T h is  
k n o w le d g e ,  h o w e v e r ,  m a y  be  a c q u ir e d  th rou gh  a ss ig n m e n ts  d e s ig n e d  to 
i n c r e a s e  c o m p e t e n c e  ( inc lu din g  c l a s s r o o m  tra in ing)  so that w o r k e r  can 
a dvan ce  to  h ig h e r  l e v e l  t e c h n ic ia n .

R e c e i v e s  t e c h n ic a l  g u id a n ce ,  as r e q u i r e d ,  f r o m  s u p e r v is o r  o r  h igher  
l e v e l  te c h n ic ia n .  W ork  is  t y p ic a l ly  spot c h e c k e d ,  but is  g iven  deta i led  r e v ie w  
when n ew  o r  ad van ced  a s s ig n m e n t s  a re  in v o lv e d .
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R E G IS T E R E D  IN D U S T R IA L  NURSE R E G IS T E R E D  IN D U S T R IA L  NURSE— C ontinued

A r e g i s t e r e d  n u rs e  w ho g iv e s  n u rs in g  s e r v i c e  u nder  g e n e r a l  m e d i c a l  
d i r e c t i o n  to  i l l  o r  in ju r e d  e m p l o y e e s  o r  o th e r  p e r s o n s  who b e c o m e  i l l  o r  
su f fe r  an a c c id e n t  on the p r e m i s e s  o f  a f a c t o r y  o r  o th er  e s ta b l is h m e n t .  
D uties  in v o lv e  a co m b in a t io n  o f  the f o l l o w in g : G iv ing  f i r s t  aid to the i l l  o r
in ju r e d ;  attending to  su bsequ en t  d r e s s in g  o f  e m p l o y e e s '  in ju r ie s ;  k eep in g  
r e c o r d s  o f  pat ients  t r e a t e d ;  p r e p a r in g  a c c id e n t  r e p o r t s  f o r  co m p e n s a t io n  o r

o th e r  p u r p o s e s ;  a s s i s t in g  in p h y s i c a l  e x a m in a t io n s  and health  ev a lu a t ion s  o f  
a p p l ica n ts  and e m p l o y e e s ;  and planning and c a r r y i n g  out p r o g r a m s  in v o lv in g  
health  e d u ca t io n ,  a c c id e n t  p r e v e n t io n ,  eva lu a t ion  o f  plant e n v ir o n m e n t ,  o r  
o th e r  a c t iv i t ie s  a f f e c t in g  the health , w e l f a r e ,  and sa fe ty  o f  a l l  p e r s o n n e l .  
N u rs in g  s u p e r v i s o r s  o r  head n u r s e s  in  e s ta b l i s h m e n ts  e m p lo y in g  m o r e  than 
on e  n u r s e  a re  e x c lu d e d .

MAINTENANCE, TOOLROOM, AND POWERPLANT

M A IN T E N A N C E  C A R P E N T E R

P e r f o r m s  the c a r p e n t r y  d u ties  n e c e s s a r y  to  c o n s t r u c t  and m ain ta in  
in  g o o d  r e p a i r  b u ild in g  w o o d w o r k  and equ ip m en t such  as b ins ,  c r i b s ,  c o u n t e r s ,  
b e n c h e s ,  p a r t i t i o n s ,  d o o r s ,  f l o o r s ,  s t a i r s ,  c a s i n g s ,  and t r im  m a d e  o f  w ood  
in an e s ta b l is h m e n t .  W ork  in v o lv e s  m o s t  o f  the f o l l o w in g ; P lanning and 
laying  out o f  w o r k  f r o m  b lu e p r in ts ,  d r a w in g s ,  m o d e l s ,  o r  v e r b a l  in s t r u c t io n s ;  
u sin g  a v a r i e t y  o f  c a r p e n t e r 's  h an d too ls ,  p o r ta b le  p o w e r  t o o l s ,  and standard  
m e a s u r in g  in s t r u m e n ts ;  m a k in g  stan dard  shop co m p u ta t io n s  re la t in g  to d im e n 
s ion s  o f  w o r k ;  and s e le c t in g  m a t e r i a l s  n e c e s s a r y  f o r  the w o r k .  In g e n e r a l ,  
the w o r k  o f  the m a in te n a n ce  c a r p e n t e r  r e q u i r e s  rou nd ed  tra in in g  and e x p e r i 
e n ce  u su a l ly  a c q u ir e d  th rou gh  a f o r m a l  a p p r e n t ic e s h ip  o r  equ iva lent  tra in in g  
and e x p e r i e n c e .

M A IN T E N A N C E  E L E C T R IC IA N

P e r f o r m s  a v a r ie t y  o f  e l e c t r i c a l  tr a d e  fu n ct ion s  such as the in s t a l 
la t ion , m a in te n a n c e ,  o r  r e p a ir  o f  equ ip m en t  f o r  the g e n e ra t io n ,  d is t r ib u t io n ,  
o r  u t i l izat ion  o f  e l e c t r i c  e n e r g y  in an e s ta b l is h m e n t .  W ork  in v o lv e s  m o s t  
o f  the f o l lo w in g :  In sta ll in g  o r  r e p a ir in g  any o f  a v a r ie t y  of  e l e c t r i c a l  eq u ip 
m en t  such as  g e n e r a t o r s ,  t r a n s f o r m e r s ,  s w i t c h b o a r d s ,  c o n t r o l l e r s ,  c i r c u i t  
b r e a k e r s ,  m o t o r s ,  heating  un its ,  conduit s y s t e m s ,  o r  oth er  t r a n s m is s i o n  
eq u ip m en t ;  w o rk in g  f r o m  b lu e p r in ts ,  d r a w in g s ,  la y ou ts ,  o r  o th er  s p e c i f i 
c a t i o n s ;  lo ca t in g  and d ia g n o s in g  tr o u b le  in the e l e c t r i c a l  s y s t e m  o r  e q u ip 
m en t ;  w o rk in g  stan dard  com p u ta t io n s  re la t in g  to load  r e q u ir e m e n ts  o f  w ir in g  
o r  e l e c t r i c a l  eq u ip m en t ;  and usin g  a v a r ie t y  o f  e l e c t r i c i a n 's  h an dtoo ls  and 
m e a s u r in g  and te s t in g  in s t r u m e n ts .  In g e n e r a l ,  the w o r k  o f  the m ain ten a n ce  
e l e c t r i c i a n  r e q u i r e s  rou n d ed  tra in in g  and e x p e r i e n c e  u su a l ly  a c q u ir e d  th rou gh  
a f o r m a l  a p p r e n t i c e s h ip  o r  equ iva lent  tra in in g  and e x p e r i e n c e .

M A IN T E N A N C E  P A IN T E R

Paints  and r e d e c o r a t e s  w a l l s ,  w o o d w o r k ,  and f ix tu r e s  o f  an e s t a b 
l ish m e n t .  W ork  in v o lv e s  the f o l l o w in g : K n ow led ge  o f  s u r fa c e  p e c u l ia r i t ie s
and ty p e s  o f  paint r e q u ir e d  f o r  d i f fe re n t  a p p l ica t io n s ;  p r e p a r in g  s u r fa c e  f o r  
painting by  r e m o v in g  o ld  f in ish  o r  by  p la c in g  putty o r  f i l l e r  in n a il  h o le s  and 
in t e r s t i c e s ;  and app ly in g  paint with sp ra y  gun o r  b ru sh .  M ay m i x  c o l o r s ,  
o i l s ,  white  lead ,  and o th e r  paint in g re d ie n ts  to obtain p r o p e r  c o l o r  o r  
c o n s i s t e n c y .  In g e n e r a l ,  the w o r k  o f  the m a in ten a n ce  pa in ter  r e q u i r e s  rou nd ed  
tra in in g  and e x p e r i e n c e  u su a l ly  a c q u ir e d  th rou gh  a f o r m a l  a p p r e n t i c e s h ip  o r  
equ iv a len t  t r a in in g  and e x p e r i e n c e .

M A IN T E N A N C E  M ACH INIST

P r o d u c e s  r e p la c e m e n t  p a rts  and n ew  p a rts  in m akin g  r e p a i r s  o f  
m e t a l  p a rts  o f  m e c h a n i c a l  equ ip m en t o p e r a t e d  in an e s ta b l is h m e n t .  W ork  
in v o lv e s  m o s t  o f  the f o l l o w i n g : In terp re t in g  w r it ten  in s t ru c t io n s  and s p e c i 
f i c a t i o n s ;  planning and lay in g  out o f  w o r k ;  u sin g  a v a r ie t y  o f  m a c h i n i s t ' s  
h an d too ls  and p r e c i s i o n  m e a s u r in g  in s t r u m e n ts ;  sett ing  up and o p e r a t in g  
s tan dard  m a c h in e  t o o l s ;  shaping o f  m e t a l  p a r ts  to  c l o s e  t o l e r a n c e s ;  m a k in g  
stan dard  shop co m p u ta t io n s  re la t in g  to  d im e n s io n s  o f  w o r k ,  to o l in g ,  f e e d s ,  
and s p e e d s  o f  m a ch in in g ;  kn ow led ge  o f  the w o rk in g  p r o p e r t i e s  o f  the c o m m o n  
m e t a l s ;  s e le c t in g  s tan dard  m a t e r i a l s ,  p a r t s ,  and equ ip m en t  r e q u ir e d  f o r  th is  
w o r k ;  and f itting and a s s e m b l in g  p a r ts  into m e c h a n i c a l  equ ip m en t.  In g e n e r a l ,  
the m a c h i n i s t ' s  w o r k  n o r m a l ly  r e q u i r e s  a rou n d ed  tra in in g  in m a c h in e - s h o p  
p r a c t i c e  u su a l ly  a c q u ir e d  th rou gh  a f o r m a l  a p p r e n t i c e s h ip  o r  equ iv a len t  
tra in in g  and e x p e r i e n c e .

M A IN T E N A N C E  M E C H A N IC  (M a ch in e ry )
R e p a i r s  m a c h in e r y  o r  m e c h a n i c a l  e q u ip m en t  o f  an es ta b l ish m e n t .  

W o rk  in v o lv e s  m o s t  o f  the f o l l o w in g : E x a m in in g  m a c h in e s  and m e c h a n i c a l
eq u ip m en t  to d ia g n o s e  s o u r c e  o f  t r o u b le ;  d is m a n t l in g  o r  p a r t ly  d ism a n t l in g  
m a c h in e s  and p e r f o r m i n g  r e p a i r s  that m a in ly  in v o lv e  the u se  o f  h an dtoo ls  in 
s c r a p in g  and f itt ing  p a r t s ;  r e p la c in g  b r o k e n  o r  d e f e c t iv e  parts  with i t e m s  
ob ta in ed  f r o m  s to ck ;  o r d e r in g  the p r o d u c t io n  o f  a r e p la c e m e n t  part by  a 
m a c h in e  shop o r  sending the m a c h in e  to  a m a c h in e  shop f o r  m a j o r  r e p a i r s ;  
p r e p a r in g  w r it te n  s p e c i f i c a t i o n s  f o r  m a j o r  r e p a i r s  o r  f o r  the p ro d u c t io n  o f  
p a r ts  o r d e r e d  f r o m  m a c h in e  sh op s ;  r e a s s e m b l i n g  m a c h in e s ;  and m ak in g  a l l  
n e c e s s a r y  a d ju stm en ts  f o r  o p e r a t io n .  In g e n e r a l ,  the w o r k  of  a m a c h in e r y  
m a in te n a n ce  m e c h a n ic  r e q u i r e s  rou n d ed  tra in in g  and e x p e r i e n c e  u su a l ly  
a c q u ir e d  th rou gh  a f o r m a l  a p p r e n t i c e s h ip  o r  equ iv a len t  tra in in g  and e x p e r i 
e n c e .  E x c lu d e d  f r o m  th is  c la s s i f i c a t i o n  a re  w o r k e r s  w h o s e  p r im a r y  duties  
in v o lv e  sett ing  up o r  ad justing  m a c h in e s .

M A IN T E N A N C E  M E C H A N IC  (M o to r  V e h i c l e s )

R e p a i r s  a u t o m o b i le s ,  b u s e s ,  m o t o r t r u c k s ,  and t r a c t o r s  o f  an e s t a b 
l ish m e n t .  W ork  in v o lv e s  m o s t  o f  the f o l l o w i n g : E x a m in in g  au tom ot ive  eq u ip 
m en t  to  d ia g n o se  s o u r c e  o f  t r o u b le ;  d i s a s s e m b l i n g  equ ip m en t  and p e r f o r m in g  
r e p a i r s  that in v o lv e  the u se  o f  such  h an dtoo ls  as w r e n c h e s ,  g a u g e s ,  d r i l l s ,  
o r  s p e c ia l i z e d  e q u ip m en t  in d i s a s s e m b l in g  o r  f itt ing  p a r t s ;  r e p la c in g  b ro k e n  
o r  d e f e c t iv e  p a rts  f r o m  s tock ;  gr in d in g  and ad justing  v a lv e s ;  r e a s s e m b l in g  and 
in sta l l in g  the v a r i o u s  a s s e m b l i e s  in  the v e h ic le  and m a k in g  n e c e s s a r y  a d ju s t 
m e n ts ;  and a lign ing  w h e e l s ,  ad justing  b r a k e s  and l ig h ts ,  o r  t ightening body  
b o l t s .  In g e n e r a l ,  the w o r k  o f  the m o t o r  v e h ic le  m a in ten a n ce  m e c h a n ic  
r e q u i r e s  rou n d ed  tra in in g  and e x p e r i e n c e  u su a l ly  a c q u ir e d  th rou gh  a f o r m a l  
a p p r e n t i c e s h ip  o r  equ iv a len t  t r a in in g  and e x p e r i e n c e .
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T h is  c la s s i f i c a t i o n  d o e s  not in c lud e  m e c h a n i c s  who r e p a ir  c u s t o m e r s '  
v e h ic le s  in a u to m o b i le  r e p a i r  sh op s .
M A IN T E N A N C E  P I P E F I T T E R

In sta lls  o r  r e p a i r s  w a te r ,  s tea m , g a s ,  o r  o th er  ty p e s  o f  p ipe and 
p ip e fi tt ings  in an e s ta b l i s h m e n t .  W ork  in v o lv e s  m o s t  o f  the f o l l o w in g : Laying
out w o rk  and m e a s u r in g  to lo ca te  p os it ion  o f  pipe f r o m  d r aw in g s  o r  o th er  
w rit ten  s p e c i f i c a t i o n s ;  cutt ing  v a r io u s  s i z e s  o f  pipe to  c o r r e c t  lengths with 
c h i s e l  and h a m m e r  o r  o x y a c e t y le n e  t o r c h  o r  p ip e -c u t t in g  m a c h in e s ;  th read in g  
pipe with s to c k s  and d ie s ;  bending pipe  by h a n d -d r iv e n  o r  p o w e r - d r i v e n  
m a c h in e s ;  a s s e m b l in g  pipe with co u p l in g s  and fastenin g  pipe to h a n g e rs ;  
m ak in g  stan dard  shop c om p u ta t ion s  re la t in g  to  p r e s s u r e s ,  f lo w ,  and s iz e  o f  
pipe r e q u ir e d ;  and m ak in g  standard  te s t s  to d e t e r m in e  w hether  f in ish ed  p ip es  
m e e t  s p e c i f i c a t i o n s .  In g e n e r a l ,  the w o r k  o f  the m a in ten a n ce  p ip e f i t t e r  
r e q u i r e s  rou n d ed  tra in in g  and e x p e r i e n c e  u su a l ly  a cq u ir e d  th rou gh  a f o r m a l  
a p p re n t ice s h ip  o r  equ iv a len t  tra in in g  and e x p e r i e n c e .  W o r k e r s  p r im a r i ly  
en gaged  in in sta l l in g  and r e p a ir in g  build ing  sanitation  o r  heating s y s te m s  
are  e x c lu d e d .
M A IN T E N A N C E  S H E E T - M E T A L  W O R K E R

F a b r i c a t e s ,  in s t a l l s ,  and m a in ta in s  in good  r e p a ir  the s h e e t -m e t a l  
equ ip m en t and f ix tu r e s  (su ch  as m a ch in e  g u a rd s ,  g r e a s e  pan s ,  s h e lv e s ,  
l o c k e r s ,  tanks, v e n t i la t o r s ,  ch u te s ,  d u c ts ,  m e t a l  r o o f in g )  o f  an e s ta b l is h m e n t .  
W o rk  in v o lv e s  m o s t  o f  the f o l l o w i n g : Planning and laying out a l l  ty p e s  o f
s h e e t -m e t a l  m a in te n a n ce  w o r k  f r o m  b lu e p r in ts ,  m o d e l s ,  o r  o th e r  s p e c i f i 
ca t io n s ;  sett ing  up and o p e r a t in g  a l l  a v a i la b le  ty p e s  o f  s h e e t -m e t a l  w o rk in g  
m a c h in e s ;  u sin g  a v a r ie t y  o f  h an dtoo ls  in cutt ing , bend ing , f o r m in g ,  shaping, 
f itt ing, and a s s e m b l in g ;  and in sta l l in g  s h e e t -m e t a l  a r t i c l e s  as r e q u ir e d .  In 
g e n e r a l ,  the w o r k  o f  the m a in ten a n ce  s h e e t -m e t a l  w o r k e r  r e q u i r e s  rou nded  
tra in in g  and e x p e r i e n c e  u su a l ly  a c q u ir e d  through  a f o r m a l  a p p r e n t ic e s h ip  o r  
equ iva lent  tra in in g  and e x p e r i e n c e .
M IL L W R IG H T

In sta l ls  n ew  m a c h in e s  o r  heavy eq u ip m en t ,  and d is m a n t le s  and 
in sta l ls  m a c h in e s  o r  h eavy  equ ip m en t  when ch a n g es  in the plant layout a re  
r e q u ir e d .  W o rk  in v o lv e s  m o s t  o f  the f o l l o w in g : P lanning and laying  out
w o rk ;  in te r p r e t in g  b lu ep r in ts  o r  o th e r  s p e c i f i c a t i o n s ;  using a v a r ie t y  o f  hand- 
t o o l s  and r ig g in g ;  m a k in g  stan dard  shop co m p u ta t io n s  re la t ing  to s t r e s s e s ,  
s trength  o f  m a t e r i a l s ,  and c e n t e r s  o f  g ra v ity ;  a ligning and ba lancin g  e q u ip 
m en t ;  s e le c t in g  stan dard  t o o l s ,  eq u ip m en t ,  and p arts  to be u sed ;  and in sta ll in g  
and m ain ta in in g  in g ood  o r d e r  p o w e r  t r a n s m is s i o n  equ ipm en t such  as d r iv e s  
and speed  r e d u c e r s .  In g e n e r a l ,  the m i l lw r ig h t ' s  w o rk  n o r m a l ly  r e q u i r e s  a 
rou nded  tra in in g  and e x p e r i e n c e  in the trad e  a cq u ir e d  th rou gh  a f o r m a l  
a p p re n t ice s h ip  o r  equ iv a len t  tra in in g  and e x p e r i e n c e .

M A IN T E N A N C E  T R A D E S  H E L P E R
A s s i s t s  one o r  m o r e  w o r k e r s  in the sk i l led  m a in ten a n ce  t r a d e s ,  by 

p e r f o r m in g  s p e c i f i c  o r  g e n e r a l  d u ties  o f  l e s s e r  sk i l l ,  such  as keep in g  a 
w o r k e r  sup p lied  with m a t e r ia l s  and t o o l s ;  c lea n in g  w ork in g  a r e a ,  m a c h in e ,  
and equ ip m en t ;  a s s i s t in g  jo u r n e y m a n  by  holding  m a t e r ia l s  o r  t o o l s ;  and p e r 
f o r m in g  o th e r  u n sk i l led  ta sk s  as d i r e c t e d  by jo u r n e y m a n .  The kind o f  w ork  
the h e lp e r  i s  p e r m it te d  to  p e r f o r m  v a r i e s  f r o m  t r a d e  to  t r a d e :  In so m e
tr a d e s  the h e lp e r  is  c on f in ed  to  supply in g ,  l i f t ing , and holding m a t e r ia l s  and 
t o o l s ,  and c lea n in g  w ork in g  a r e a s ;  and in o th e r s  he is  p e r m it te d  po p e r f o r m  
s p e c ia l i z e d  m a ch in e  o p e r a t io n s ,  o r  p arts  of  a trad e  that a re  a ls o  p e r f o r m e d  
by w o r k e r s  on a fu l l - t i m e  b a s is .

M A IN T E N A N C E  M E C H A N IC  (M o to r  V e h ic le s )— C ontinued
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M A C H IN E -T O O L  O P E R A T O R  (T o o lr o o m )

S p e c ia l i z e s  in the o p e r a t io n  o f  one o r  m o r e  ty p e s  o f  m a ch in e  t o o l s ,  
such  as j i g  b o r e r s ,  c y l i n d r i c a l  o r  s u r fa c e  g r in d e r s ;  engine la th es ;  o r  m i l l in g  
m a c h in e s ,  in the c o n s t r u c t io n  o f  m a c h in e - s h o p  t o o l s ,  g a u g e s ,  j i g s ,  f ix tu r e s ,  
o r  d i e s .  W ork  in v o lv e s  m o s t  o f  the f o l l o w in g : Planning and p e r fo r m in g
d i f f i c u l t  m a ch in in g  o p e r a t io n s ;  p r o c e s s i n g  i t e m s  re q u ir in g  c o m p l i c a t e d  setups 
o r  a high d e g r e e  o f  a c c u r a c y ;  using  a v a r ie t y  o f  p r e c i s i o n  m e a s u r in g  in s t r u 
m e n t s ;  s e le c t in g  f e e d s ,  s p e e d s ,  t o o l in g ,  and o p e r a t io n  se q u e n ce ;  and m aking 
n e c e s s a r y  a d ju stm en ts  du rin g  o p e r a t io n  to  a ch ie v e  re q u is i te  t o l e r a n c e s  o r  
d im e n s io n s .  M ay be  r e q u ir e d  to  r e c o g n iz e  when to o l s  need d r e s s i n g ,  to 
d r e s s  t o o l s ,  and to  s e l e c t  p r o p e r  c o o la n ts  and cutting and lu br ica t in g  o i l s .  
F o r  c r o s s - i n d u s t r y  w age  study p u r p o s e s ,  m a c h i n e - t o o l  o p e r a t o r s  ( t o o l r o o m )  
in t o o l  and d ie  jobb in g  shops a r e  ex c lu d e d  f r o m  this c la s s i f i c a t io n .

T O O L  A N D  DIE M A K E R

C o n s t r u c ts  and r e p a i r s  m a c h in e - s h o p  t o o l s ,  g a u ges ,  j i g s ,  f ix tu re s  
o r  d ie s  f o r  f o r g in g s ,  punching, and o th er  m e t a l - f o r m i n g  w o r k .  W ork  
in v o lv e s  m o s t  o f  the f o l l o w in g : Planning and laying out w o rk  a c c o r d in g  to
m o d e l s ,  b lu e p r in ts ,  d r a w in g s ,  o r  o th e r  o r a l  and w rit ten  s p e c i f i c a t io n s ;  using 
a v a r ie t y  o f  t o o l  and die  m a k e r ' s  h an dtoo ls  and p r e c i s i o n  m e a s u r in g  in s t r u 
m e n t s ;  u n derstan d in g  o f  the w o rk in g  p r o p e r t i e s  o f  c o m m o n  m e t a ls  and a l lo y s ;  
sett ing  up and op e r a t in g  o f  m a c h in e  t o o l s  and re la te d  equ ip m en t;  m akin g  
n e c e s s a r y  shop com p u ta t io n s  re la t in g  to  d im e n s io n s  o f  w o rk ,  s p e e d s ,  f e e d s ,  
and to o l in g  o f  m a c h in e s ;  h e a t -t r e a t in g  o f  m e t a l  p arts  during fa b r i c a t io n  as 
w e l l  as o f  f in ish ed  t o o l s  and d ie s  to  a ch ie v e  r e q u ir e d  q u a l it ie s ;  w ork in g  to 
c l o s e  t o l e r a n c e s ;  fitt ing and a s s e m b l in g  o f  parts  to p r e s c r i b e d  t o l e r a n c e s  
and a l lo w a n c e s ;  and s e le c t in g  a p p ro p r ia te  m a t e r ia l s ,  t o o l s ,  and p r o c e s s e s .  
In g e n e r a l ,  the t o o l  and die  m a k e r ' s  w o r k  r e q u i r e s  a rounded  tra in in g  in 
m a c h i n e - s h o p  and t o o l r o o m  p r a c t i c e  u su a l ly  a c q u ir e d  through a f o r m a l  
a p p r e n t i c e s h ip  o r  equ iv a len t  tra in in g  and e x p e r i e n c e .

F o r  c r o s s - i n d u s t r y  w age  study p u r p o s e s ,  t o o l  and die m a k e r s  in 
t o o l  and d ie  jo b b in g  shops  a r e  e x c lu d e d  f r o m  this  c la s s i f i c a t i o n .

S T A T IO N A R Y  E N G IN EER

O p e r a t e s  and m ain ta in s  and m a y  a ls o  s u p e r v is e  the o p e r a t io n  of 
s ta t io n a ry  en g in es  and equ ip m en t  ( m e c h a n ic a l  o r  e l e c t r i c a l )  to supply  the 
e s ta b l is h m e n t  in w hich  e m p lo y e d  with p o w e r ,  heat, r e f r i g e r a t i o n ,  o r  a i r -  
c o n d it ion in g .  W ork  in v o lv e s :  O perat ing  and m ain ta in in g  equipm ent such  as
s tea m  e n g in e s ,  a ir  c o m p r e s s o r s ,  g e n e r a t o r s ,  m o t o r s ,  tu rb in e s ,  ven ti la t ing  
and r e f r ig e r a t in g  eq u ip m en t ,  s team  b o i l e r s  and b o i l e r - f e d  w ater  pu m p s;  
m akin g  eq u ip m en t  r e p a i r s ;  and keep in g  a r e c o r d  o f  op e r a t io n  of  m a c h in e r y ,  
t e m p e r a t u r e ,  and fu e l  c o n su m p t io n .  M ay a ls o  s u p e r v is e  th ese  o p e r a t io n s .  
Head o r  c h ie f  e n g in e e r s  in e s t a b l is h m e n ts  em p lo y in g  m o r e  than one e n g in e e r  
a r e  e x c lu d e d .

B O IL E R  T E N D E R

F i r e s  s ta t io n a ry  b o i l e r s  to fu rn ish  the es ta b l ish m e n t  in w hich  
e m p lo y e d  with heat ,  p o w e r ,  o r  s tea m . F e e d s  fu e ls  to f i r e  by hand o r  
o p e r a t e s  a m e c h a n i c a l  s t o k e r ,  ga s ,  o r  o i l  b u rn er ;  and ch e c k s  w a te r  and 
sa fe ty  v a lv e s .  M ay c le a n ,  o i l ,  o r  a s s i s t  in r e p a ir in g  b o i l e r r o o m  equip m en t.
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MATERIAL MOVEMENT AND CUSTODIAL

T R U C K D R IV E R

D r iv e s  a t r u c k  within a c i ty  o r  in d u str ia l  a r e a  to t r a n s p o r t  m a t e 
r i a l s ,  m e r c h a n d is e ,  eq u ip m en t ,  o r  w o r k e r s  betw een  v a r io u s  ty p e s  o f  e s t a b 
l is h m e n ts  such  as :  M an ufactu r ing  plan ts ,  f r e ig h t  d e p o ts ,  w a r e h o u s e s ,  w h o l e 
sa le  and re ta i l  e s ta b l i s h m e n ts ,  o r  be tw een  r e t a i l  e s ta b l ish m e n ts  and 
c u s t o m e r s '  h o u se s  o r  p la c e s  of  b u s in e s s .  M ay a ls o  loa d  o r  unload tr u ck  with 
o r  without h e lp e r s ,  m a k e  m i n o r  m e c h a n ic a l  r e p a i r s ,  and keep  tr u ck  in good  
w o r k i n g  o r d e r .  S a le s - r o u t e  and o v e r - t h e - r o a d  d r i v e r s  a re  e x c lu d e d .

F o r  w age  study p u r p o s e s ,  t r u c k d r iv e r s  a re  c la s s i f i e d  by s iz e  and 
type o f  eq u ip m en t ,  as f o l l o w s :  ( T r a c t o r - t r a i l e r  should  be rated  on the b a s is
o f  t r a i l e r  c a p a c i t y . )

T r u c k d r i v e r ,  light t r u ck  (under IV 2 tons)
T r u c k d r i v e r ,  m e d iu m  tr u ck  (1 V2 to and in c lu d in g  4 tons)
T r u c k d r i v e r ,  h eav y  tr u ck  ( t r a i le r )  ( o v e r  4 tons)
T r u c k d r i v e r ,  h eavy  tr u c k  (o th er  than t r a i l e r )  ( o v e r  4 tons)

SHIPPING A N D  R E C E IV IN G  C L E R K

P r e p a r e s  m e r c h a n d is e  f o r  sh ip m en t,  o r  r e c e i v e s  and is  r e s p o n s ib le  
f o r  in c o m in g  sh ip m en ts  o f  m e r c h a n d is e  o r  o th er  m a t e r ia l s .  Shipping w o rk  
in v o lv e s :  A k n ow led ge  o f  sh ipping p r o c e d u r e s ,  p r a c t i c e s ,  r o u te s ,  ava i lab le
m e a n s  o f  t r a n s p o r t a t io n ,  and ra te s ;  and p r e p a r in g  r e c o r d s  o f  the g o o d s  
sh ip ped ,  m ak in g  up b i l l s  o f  lading , pos t in g  w eight and shipping c h a r g e s ,  and 
k eep in g  a f i le  o f  sh ipping r e c o r d s .  M ay d i r e c t  o r  a s s i s t  in p r e p a r in g  the 
m e r c h a n d is e  f o r  sh ip m en t .  R e c e iv in g  w o rk  i n v o l v e s : V e r i fy in g  o r  d ir e c t in g
o th e r s  in v e r i fy in g  the c o r r e c t n e s s  o f  sh ip m en ts  against b i l l s  o f  lading , 
i n v o i c e s ,  o r  o th er  r e c o r d s ;  c h e ck in g  f o r  sh o r t a g e s  and r e j e c t in g  d a m a g ed  
g o o d s ;  routing  m e r c h a n d is e  o r  m a t e r ia l s  to p r o p e r  d e p a r tm e n ts ;  and m a in 
taining n e c e s s a r y  r e c o r d s  and f i l e s .

F o r  w age  study p u r p o s e s ,  w o r k e r s  a re  c l a s s i f i e d  as f o l l o w s :

Shipping c l e r k
R e c e iv in g  c l e r k
Shipping and r e c e iv in g  c l e r k

W A R E H O U SE M A N

A s  d i r e c t e d ,  p e r f o r m s  a v a r ie t y  o f  w a re h o u s in g  duties  w hich  r e q u ir e  
an u nderstand ing  o f  the e s t a b l i s h m e n t 's  s to ra g e  p la n . W ork in v o lv e s  m o s t  
o f  the f o l l o w i n g : V e r i fy in g  m a t e r ia l s  ( o r  m e r c h a n d is e )  aga in st  r e c e iv in g
d o c u m e n t s ,  noting and re p o r t in g  d i s c r e p a n c i e s  and o b v io u s  d a m a g e s ;  routing 
m a t e r ia l s  to p r e s c r i b e d  s to r a g e  lo c a t io n s ;  s to r in g ,  stack in g , o r  p a l le t iz in g  
m a t e r ia l s  in a c c o r d a n c e  with p r e s c r i b e d  s to ra g e  m e th o d s ;  r e a r r a n g in g  and 
t a k i n g  in v e n to ry  o f  s to r e d  m a t e r ia l s ;  exa m in in g  s to re d  m a t e r ia l s  and 
re p o r t in g  d e t e r io r a t io n  and d a m a g e ;  r e m o v in g  m a t e r ia l  f r o m  s to r a g e  and 
p r e p a r in g  it fo r  sh ip m en t.  M ay o p e r a te  hand o r  p o w e r  t r u ck s  in p e r fo r m in g  
w a re h o u s in g  duties .

W A R E H O U SE M A N — C ontinued

E x c lu d e  w o r k e r s  w h o se  p r im a r y  d u ties  in v o lv e  shipping and r e c e i v i n g  
w o r k  (se e  Shipping and R e c e iv in g  C le r k  and Shipping P a c k e r ) ,  o r d e r  f i l l in g  
( s e e  O r d e r  F i l l e r ) ,  o r  op era t in g  p o w e r  t r u ck s  ( s e e  P o w e r - T r u c k  O p e r a t o r ) .

O R D E R  F I L L E R

F i l l s  sh ipping o r  t r a n s fe r  o r d e r s  f o r  f in ish ed  g o o d s  f r o m  s to r e d  
m e r c h a n d is e  in a c c o r d a n c e  with s p e c i f i c a t io n s  on sa le s  s l ip s ,  c u s t o m e r s '  
o r d e r s ,  o r  o th er  in s t r u c t io n s .  M ay ,  in addition  to f i l l in g  o r d e r s  and in d i 
ca ting  i t e m s  f i l le d  o r  o m i t t e d ,  k eep  r e c o r d s  o f  outgoing  o r d e r s ,  r e q u is i t io n  
a dd it ion a l  s to ck  o r  r e p o r t  sh ort  su p p l ie s  to s u p e r v i s o r ,  and p e r f o r m  oth er  
r e la te d  d u ties .

SHIPPING P A C K E R

P r e p a r e s  f in ish ed  p r o d u c ts  f o r  sh ipm en t o r  s to r a g e  by  p la c in g  th em  
in shipping c o n t a in e r s ,  the s p e c i f i c  o p e r a t io n s  p e r f o r m e d  being  dependent upon 
the ty pe ,  s i z e ,  and n u m be r  o f  units to be p a ck ed ,  the type  o f  c o n ta in e r  
e m p lo y e d ,  and m e th o d  o f  sh ip m en t .  W ork  r e q u i r e s  the p lac in g  o f  i t e m s  in 
shipping c o n t a in e r s  and m a y  in v o lv e  one o r  m o r e  o f  the f o l l o w in g : K n ow led ge
o f  v a r io u s  i t e m s  o f  s to ck  in o r d e r  to v e r i f y  con ten t;  s e l e c t i o n  o f  a p p r o p r ia t e  
type and s iz e  o f  c o n ta in e r ;  in se r t in g  e n c l o s u r e s  in c o n ta in e r ;  using e x c e l s i o r  
o r  o th e r  m a t e r ia l  to p r e v e n t  b r e a k a g e  o r  d a m a g e ;  c lo s in g  and sea l in g  c o n 
ta in e r ;  and apply ing  la b e ls  o r  e n ter in g  iden t i fy in g  data on co n ta in e r .  P a c k e r s  
w ho a ls o  m a k e  w ood en  b o x e s  o r  c r a t e s  a re  e x c lu d ed .

M A T E R I A L  HANDLING L A B O R E R

A w o r k e r  e m p lo y e d  in a w a r e h o u s e ,  m a n u fa c tu r in g  plant, s t o r e ,  o r  
o th e r  e s ta b l is h m e n t  w h o se  du ties  in v o lv e  one o r  m o r e  o f  the f o l l o w in g : 
Load ing and u nloading v a r i o u s  m a t e r ia l s  and m e r c h a n d is e  on o r  f r o m  fre ig h t  
c a r s ,  t r u c k s ,  o r  o th er  t r a n s p o r t in g  d e v i c e s ;  u n pack in g ,  sh e lv in g ,  o r  p la c in g  
m a t e r ia l s  o r  m e r c h a n d is e  in p r o p e r  s to r a g e  lo c a t io n ;  and tr a n s p o r t in g  
m a t e r ia l s  o r  m e r c h a n d is e  by h an dtruck , c a r ,  o r  w h e e l b a r r o w .  L o n g s h o r e  
w o r k e r s ,  who load  and unload sh ip s ,  a re  e x c l u d e d .

P O W E R -T R U C K  O P E R A T O R

O p e ra te s  a m a n u a lly  c o n t r o l le d  g a s o l in e -  o r  e l e c t r i c - p o w e r e d  tr u ck  
o r  t r a c t o r  to  t r a n s p o r t  g o o d s  and m a t e r ia l s  o f  a l l  kinds about a w a r e h o u s e ,  
m a n u fa c tu r in g  plant, o r  o th e r  e s ta b l ish m e n t .

F o r  w age  study p u r p o s e s ,  w o r k e r s  a re  c l a s s i f i e d  by type o f  p o w e r -  
t r u c k ,  as f o l l o w s :

F o r k l i f t  o p e r a t o r
P o w e r - t r u c k  o p e r a t o r  (o th er  than fo rk l i f t )
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G U ARD  A N D  W A T C H M A N

G u a r d . P e r f o r m s  rou tin e  p o l i c e  d u t ies ,  e i th er  at f ix e d  p o s t  o r  on 
to u r ,  m ain ta in in g  o r d e r ,  using  a r m s  o r  f o r c e  w h e r e  n e c e s s a r y .  In c lu d es  
gu ards  w ho a re  s ta t ioned  at gate and c h e c k  on iden tity  o f  e m p lo y e e s  and 
o th er  p e r s o n s  e n t e r in g .

W a tch m a n . M a k es  rou nd s  o f  p r e m i s e s  p e r i o d i c a l l y  in p r o te c t in g  
p r o p e r t y  aga in st  f i r e ,  th e ft ,  and i l l e g a l  en try .

JA N IT O R , P O R T E R ,  OR C L E A N E R

C le a n s  and k e e p s  in an o r d e r l y  con d it ion  f a c t o r y  w ork in g  a r e a s  and 
w a s h r o o m s ,  o r  p r e m i s e s  o f  an o f f i c e ,  ap artm en t  h o u se ,  o r  c o m m e r c i a l  
o r  o th er  e s ta b l i s h m e n t .  D uties  in v o lv e  a c o m b in a t io n  o f  the f o l l o w in g : 
S w eep ing ,  m o p p in g  o r  s c r u b b in g ,  and p o l ish in g  f l o o r s ;  r e m o v in g  c h ip s ,  t r a sh ,  
and o th e r  r e f u s e ;  dusting  eq u ip m en t ,  fu rn itu re ,  o r  f ix tu r e s ;  p o l i sh in g  m e t a l  
f ix t u r e s  o r  t r im m in g s ;  p r o v id in g  su p p l ie s  and m i n o r  m ain ten a n ce  s e r v i c e s ;  
and c le a n in g  la v a t o r i e s ,  s h o w e r s ,  and r e s t r o o m s .  W o r k e r s  who s p e c ia l i z e  
in w in d ow  w ashin g  are  e x c lu d e d .
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G r e e n  B a y , W i s . , J u ly  1975 1 ____________________________________________________________________  1 8 5 0 -4 4 , 80 c e n ts
G r e e n s b o r o —W i n s t o n -S a le m —H ig h  P o in t ,  N .C . ,  A u g . 1 9 7 5 _______________________________  1 8 5 0 -4 9 , 65 c e n ts
G r e e n v i l l e —S p a r ta n b u r g , S .C . ,  J u n e  1 9 7 5  ____________________________________________________  1 8 5 0 -4 2 , 65 c e n ts
H a r t fo r d ,  C o n n ., M a r .  1Q76 _________________________________________________________________  1 9 0 0 -1 4 ,  55  c e n ts
H o u s to n , T e x . ,  A p r .  1 9 7 5 ____________________________________________ ____ _______________________ S u p p l. F r e e
H u n t s v il le ,  A l a . ,  F e b . 1 9 7 6  ______________________________________________________________________  1 9 0 0 -1 7 ,  55  c e n t s
I n d ia n a p o l is ,  In d ., O c t . 1975 1 ___________________________________________________________________  1 8 5 0 -6 6 . 95  c e n ts
J a c k s o n ,  M i s s . ,  F e b .  1 9 7 6  _______________________________________________________________________  1 9 0 0 -8 ,  55  c e n t s
J a c k s o n v i l l e ,  F l a . ,  D e c .  1 9 7 5  ___________________________________________________________________  1 8 5 0 -8 1 ,  4 5  c e n t s
K a n s a s  C ity , M o .—K a n s . , S ep t. 1 9 7 5 ___________________________________________________________  1 8 5 0 -5 5 , 80 c e n ts
L e x in g to n —F a y e t t e ,  K y . , N o v . 1 975  1--------------------------------------------------------------------------------------------  1 8 5 0 -8 4 ,  75 c e n t s
L o s  A n g e l e s —L o n g  B e a c h , C a l i f . ,  O c t . 1 9 7 5  1---------------------------------------------------------------------------  1 8 5 0 -8 6 ,  $ 1 .1 5
L o u i s v i l l e ,  K y .—In d ., N o v . 1 9 7 5  _______________________________________________________________  1 8 5 0 -7 9 ,  4 5  c e n t s
M e lb o u r n e —T it u s v i l l e —C o c o a ,  F la . ,  A u g . 1 9 7 5 ______________________________________________  1 8 5 0 -5 4 , 65 c e n ts
M e m p h is ,  T e n n .— A r k .—M i s s . , N o v . 1 9 7 5  _____________________________________________________  1 8 5 0 -8 5 ,  4 5  c e n t s

Bulletin number
Area and price *

M iam i, F la . , O ct. 1975______________________________________________________________________  1 850-76 , 95 cen ts
M ilw aukee, W is ., A p r . 1976_______________ ________________________________________________  190 0 -22 , 85 cen ts
M inneapolis—St. P aul, M inn.—W is ., Jan. 1976____________________________________________  1 9 0 0 -3 , 95 cen ts
N assau—S uffolk , N .Y ., June 1975 1_________________________________________________________  1850-39 , $ 1 .0 0
N ew ark, N .J ., Jan. 1976_____________________________________________________________________  1 900-10 , 85 cen ts
New O rlea n s , L a ., Jan. 1976 ______________________________________________________________  1 90 0 -2 , 75 cen ts
New Y o rk , N .Y .-N .J .,  M ay 1975 1 _________________________________________________________  1850-45 , $ 1 .1 0
N orfolk—V irg in ia  B each—P ortsm ou th , Va.—N .C ., M ay 1975 ___________________________  1850-29 , 65 cen ts
N orfolk—V irg in ia  B each—P ortsm ou th  and N ew port News—

H am pton, Va.—N .C ., M ay 1975 ___________________________________________________________  1850-30 , 65 cen ts
N ortheast P en n sy lvan ia , Aug. 1975 _______________________________________________________  1850-52 , 65 cen ts
O klahom a C ity, Ok la . , Aug. 197 5 __________________________________________________________  1850-51 . 65 cen ts
Om aha, N ebr.—Iow a, O ct. 197 5 _____________________________________________________________ 1850-56 , $ 1 .1 0
P a te rso n —C lifton—P a s s a ic , N .J ., June 1975 1____________________________________________  1850-38 , 80 cen ts
P h ilad elp h ia , P a .-N .J . ,  Nov. 1975 ________________________________________________________  1850-65 , 85 cen ts
P ittsburgh , P a ., Jan. 1 9 7 6 1________________________________________________________________  1 90 0 -1 , $ 1 .1 5
P ortla n d , M aine, Nov. 1975_________________________________________________________________  1850-72 , 45 cen ts
P ortla n d , O re g .—W ash., M ay 1975 ________________________________________________________  1850-40 , 75 cen ts
P ou gh k eep s ie , N .Y ., June 1 9 7 5 1 ___________________________________________________________  1850-70 , 65 cen ts
P ou gh keepsie—K ingston—N ew burgh, N .Y . , June 197 5 1__________________________________ 1 850-68 , 75 cen ts
P ro v id e n ce —W arw ick—P aw tucket, R .I ., —M a s s . , June 1975 ____________________________  1850-27 , 75 cen ts
R a le igh—D urham , N .C ., F eb . 1976 ________________________________________________________  1 900-18 , 55 cen ts
R ichm ond , V a ., June 1975__________________________________________________________________  1850-41 , 65 cen ts
St. L ou is , M o.—111., M ar. 1976 1____________________________________________________________  1900-19 , $ 1 .2 5
S a cra m en to , C a lif., D ec. 1975______________________________________________________________ 1 850-87 , 45 cen ts
Saginaw, M ich ., Nov. 1975__________________________ _______________ _________ _____________  1850-71 , 35 cen ts
Salt Lake City—Ogden, Utah, Nov. 1 97 5 1 _________________________________________________  1 850-74 , 75 cen ts
San A nton io, T e x ., M ay 1976 ______________________________________________________________  1900-23 , 65 cen ts
San D ieg o , C a lif., Nov. 197 5_______________________________________________________________  1 850-77 , 45 cen ts
San F r a n c is c o —Oakland, C a lif., M ar. 1976_______________________________________________  1 90 0-9 , 95 cen ts
San J o se , C a lif ., M ar. 1976____ ______ _______________________________________________ ______  1 900-13 , 65 cen ts
Seattle—E v erett, W ash ., Jan. 1976 ________________________________________________________  1 90 0-6 , 65 cen ts
South B end, In d ., M ar. 1976 _______________________________________________________________  1 90 0-5 , 55 cen ts
S tam ford , Conn. 1 2 __________________________________________________________________________
S y ra cu se , N .Y ., July 1975__________________________________________________________________  1850-43 . 65 cents
T o le d o , O hio—M ich ., May 1975 1 ______________________________________________________ ____  1 850-34. 80 cen ts
T renton , N .J ., Sept. 1975 1 _________________________________________________________________  1850-60 , $ 1 .2 0
Utica—R om e, N .Y ., Ju ly 1975 1 _____________________________________________________________ 1850-48 , 80 cen ts
W ashington, D. C .—Md.—V a ., M a?. 1976__________________________________ ____ ____________  1900-12 , 85 cen ts
W e stch e ste r  County, N .Y ., M ay 1975 1______________________________________ _____________ 1850-53 , 80 cen ts
W ichita , K a n s ., A p r . 197 6 __________________________________________________________________  1 900-21 , 55 cents
W o rc e s te r , M a ss .,  A p r. 1976_____________________________________ _____________ ___________  1 900-16 , 55 cen ts
Y ork , P a ., F eb . 1976____ ___________________________________________________ ____ ____________  1 90 0-4 , 55 cen ts

* Prices are determined by the Government Printing Office and are subject to change.
1 Data on establishment practices and supplementary wage provisions are also presented.
2 To be surveyed.

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



U.S. Department of Labor 
Bureau of Labor Statistics 
Washington, D.C. 20212

Official Business
Penalty for private use, $300

Postage and Fees Paid 
U.S. Department of Labor

Third Class Mail

Lab-441

Bureau of Labor Statistics Regional Offices
Region I

1603 JFK Federal Building 
Government Center 
Boston, Mass. 02203 
Phone: 223-6761 (Area Code 617)

Region II 
Suite 3400 
1515 Broadway 
New York, N.Y. 10036 
Phone: 971-5405 (Area Code 212)

Region III
3535 Market Street,
P.O. Box 13309
Philadelphia, Pa. 19101
Phone: 597-1154 (Area Cade 215)

Region IV 
Suite 540
1371 Peachtree St., N.E.
Atlanta, Ga. 30309
Phone: 526-5418 (Area Code 404)

Connecticut
Maine
Massachusetts 
New Hampshire 
Rhode Island 
Vermont

New Jersey 
New York 
Puerto Rico 
Virgin Islands

Delaware
D istrict of Columbia
Maryland
Pennsylvania
Virginia
West Virginia

Alabama 
Florida 
Georgia 
Kentucky 
Mississippi 
North Carolina 
South Carolina 
Tennessee

Region V
9th Floor, 230 S. Dearborn St.
Chicago, III. 60604
Phone: 353-1880 (Area Code 312)

Illino is
Indiana
Michigan
Minnesota
Ohio
Wisconsin

Region VI 
Second Floor
555 G riffin  Square B u ild ing
Dallas, Tex. 75202
Phone: 749-3516 (Area Code 214)

Arkansas 
Louisiana 
New Mexico 
Oklahoma 
Texas

Regions VII and VIII 
Federal Office Building 
911 Walnut St., 15th Floor 
Kansas City, Mo. 64106 
Phone: 374-2481 (Area Code 816)

Regions IX and X 
450 Golden Gate Ave.
Box 36017
San Francisco, Calif. 94102 
Phone: 556-4678 (Area Code 415)

VII
Iowa
Kansas
Missouri
Nebraska

VIII IX
Colorado Arizona
Montana California
North Dakota Hawaii
South Dakota Nevada
Utah
Wyoming

X
Alaska
Idaho
Oregon
Washington

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis




