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Preface

This bulletin provides results of a June 197 5 survey of occupational earnings and 
supplementary wage benefits in the Fresno, California, Standard Metropolitan Statistical Area 
(Fresno County). The survey was made as part of the Bureau of Labor Statistics' annual 
area wage survey program. The program is designed to yield data for individual metropol­
itan areas, as well as national and regional estimates for all Standard Metropolitan Statis­
tical Areas in the United States, excluding Alaska and Hawaii.

A major consideration in the area wage survey program is the need to describe the 
level and movement of wages in a variety of labor markets, through the analysis of (1) the 
level and distribution of wages by occupation, and (2) the movement of wages by occupational 
category and skill level. The program develops information that may be used for many 
purposes, including wage and salary administration, collective bargaining, and assistance in 
determining plant location. Survey results also are used by the U.S. Department of Labor 
to make wage determinations under the Service Contract Act of 1965.

Currently, 82 areas are included in the program. (See list of areas on inside back 
cover.) In each area, occupational earnings data are collected annually. Information on 
establishment practices and supplementary wage benefits is obtained every third year.

Each year after all individual area wage surveys have been completed, two summary 
bulletins are issued. The first brings together data for each metropolitan area surveyed. 
The second summary bulletin presents national and regional estimates, projected from  
individual metropolitan area data.

The Fresno survey was conducted by the Bureau's regional office in San Francisco, 
Calif., under the general direction of Milton Keenan, Assistant Regional Commissioner for 
Operations. The survey could not have been accomplished without the cooperation of the 
many firms whose wage and salary data provided the basis for the statistical information 
in this bulletin. The Bureau wishes to express sincere appreciation for the cooperation 
received.

Note:
A current report on occupational earnings and supplementary wage provisions in the 

Fresno area are available for the laundry and dry cleaning industry. Also available are 
listings of union wage rates for building trades, printing trades, local-transit operating 
employees, local truckdrivers and helpers, and grocery store employees. Free copies of 
these are available from the Bureau's regional offices. (See back cover for addresses.)
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Introduction

This area is 1 of 82 in which the U.S. Department of Labor's 
Bureau of Labor Statistics conducts surveys of occupational earnings and 
related benefits on am areawide basis. In this area, data were obtadned 
by personad visits of Bureau field economists to representative estab­
lishments within si3f broad industry divisions: Mamufacturing; tramspor-
tation, communication, and other public utilities; wholesale trade; retail 
trade; finamce, insurance, amd real estate; and services. Major industry 
groups excluded from these studies are government operations and the 
construction amd extractive industries. Establishments having fewer tham 
a prescribed number of workers are omitted because of insufficient 
employment in the occupations studied. Separate tabulations are provided 
for each of the broad industry divisions which meet publication criteria.

A-series tables
Tables A -1 through A-6 provide estimates of straight-time 

hourly or weekly earnings for workers in occupations common to a 
variety of mamufacturing and nonmamufacturing industries. Occupations 
were selected from the following categories: (a) Office clerical, (b) pro­
fessional amd technical, (c) maintenance amd power pi amt, and (d) custodial 
and material movement. In the 31 largest survey areas, tables A -la  
through A-6a provide similar data for establishments employing 500 
workers or more.

Following the occupational wage tables is table A -7 which 
provides percent chamges in average earnings of office clerical work­
ers, electronic data processing workers, industrial nurses, skilled

maintenance workers, amd unskilled plamt workers. This measure of 
wage trends eliminates chamges in average earnings caused by employ­
ment shifts among establishments as well as turnover of establishments 
included in survey saimples. Where possible, data are presented for all 
industries, manufacturing, amd nonmanufacturing. Appendix A discusses 
this wage trend measure.

B-series tables

The B-series tables present information on minimum entrance 
salaries for office workers; late-shift pay provisions amd practices for 
plamt workers in manufacturing; amd data separately for plamt amd office 
workers on scheduled weekly hours amd days of first-shift workers; paid 
holidays; paid vacations; amd headth, insurance, and pension plams.

Appendixes

This bulletin has two appendixes. Appendix A describes the 
methods and concepts used in the area wage survey program. It provides 
information on the scope of the area survey amd information on the area's 
industrial composition in mamufacturing. It also provides information 
on labor-management agreement coverage. Appendix B provides job 
descriptions used by Bureau field economists to classify workers in 
occupations for which straight-time earnings information is presented.
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A. Earnings
Table A-1. Weekly earnings of office workers in Fresno, Calif., June 1975

O ccu pa tion  and in d u stry  d iv is io n
Average
weekly
hours1

(standard)

Weekly earnings 1 
(standard)_____

Under
S
95

N u m ber o f  w o rk e r s  re c e iv in g  s tra ig h t -t im e  w eek ly  ea rn in gs  o f—
1 -------s-------s-------5------ 5-------1-------5-------1-------s------ ----------------s------ *— 3

95 100 105 n o  115 120 125 13o 135 1*0 1*5 15o 155
and m ,m

under
100 105 110 115 120 125 130 135 1*0 1*5 lso  155 i 60

s s i  % s I  S------
160 170 160 190 200 210  220

J i l l ___1111___190 200 210  220 o v e r

ALL WORKERS

CLERKS, ACCOUNTINGS CLASS A ■
MANUFACTURING ---------------------—
NONMANUFACTURING------------ ------

CLERKSt ACCOUNTINGS CLASS B -
MANUFACTURING -------------------------
NONMANUFACTURING ------------------

CLERKSs F IL E , CLASS B --------------
NONMANUFACTURING ------------------

CLERKS, PAYROLL ---------
MANUFACTURING -----------------------
NONMANUFACTURING ----------------

KEYPUNCH OPERATORS, CLASS A 
NONMANUFACTURING ----------------

KEYPUNCH OPERATORS, CLASS B 
MANUFACTURING ---------

SECRETARIES ----------------------
MANUFACTURING ------------
NONMANUFACTURING -----

PUBLIC U T IL IT IE S  •

SECRETARIES, CLASS B
MANUFACTURING ---------- -
NONMANUFACTURING — •

SECRETARIES, CLASS C
MANUFACTURING -------------------------------------
NONMANUFACTURING -------------------------------

PUBLIC U T IL IT IE S ---------------------------

SECRETARIES, CLASS 0  -------------------------
MANUFACTURING --------------------------------------
NONMANUFACTURING ------------------------------

STENOGRAPHERS, GENERAL ---------- ------ ------
NONMANUFACTURING ------------------------------

STENOGRAPHERS, SENIOR ---------------------------
NONMANUFACTURING ------------------------------

SWITCHBOARD OPERATORS ------ --------------------
NONMANUFACTURING ---------- --------------------

SWITCHBOARO o p e r a t o r - r e c e p t i o n i s t s - 
n o n m a n u f a c t u r in g  ------------------------------

T Y P IS 1S . CLASS A --------------------------------------

T Y P IS TS , CLASS B -------------------------------------
NONMANUFACTURING -------------------------------

15*
59
95

159
* 5

11*

*6
*6

53
3 *
19

6 3
* 9

135
30

297
159
138

26

79
* 3
36

95
36 
59 
17

117
77
*0

28
27

39
37

*1
37

33
20

1 *7
130

3 9 .5
3 9 .5
* 0 . 0

*0.0
* 0.0
*0.0

3 8 .5
3 8 .5

* 0 .0
*0.0
3 9 .5

* 0.0
* 0 .0

* 0.0
*0 .0

3 9 .5
*0.0
3 9 .5
* 0 .0

3 9 .5
*0 .0
3 9 .0

*0 .0
*0 .0
* 0.0
* 0 .0

3 9 .5
*0.0
3 9 .0

3 9 .0
3 9 .0

3 9 .5
3 9 .5

3 9 .5
3 9 .5

3 9 .5
3 9 .0

3 9 .5

3 8 .5
3 8 .5

1 5 3 .5 0
1 7 0 .0 0  
1 * 3 .0 0

12*.00
1 2 5 .0 0
1 2 3 .5 0

1 1 7 .0 0
1 1 7 .0 0

1 3 9 .0 0  
1 * 1 .5 0  
1 3 * .5 0

1 * 2 .5 0
1* 0 .0 0

128.00
1 2 6 .5 0

1 6 * .5 0
1 6 3 .5 0
1 6 6 .5 0  
2 2 8 .0 0

1 7 2 .0 0
1 8 2 .5 0
1 5 9 .5 0

1 6 8 .5 0
1 6 1 .0 0
1 7 3 .0 0
2 1 3 .0 0

1 5 5 .0 0
1 5 2 .5 0
160.00

1 2 9 .5 0
1 2 9 .0 0

1 5 0 .5 0
1 5 0 .0 0

1 2 9 .5 0
121.00

1 3 0 .5 0
120 .00

1 2 * .5 0

1* 2.00
1 7 2 .5 0
1 3 8 .0 0

121.00
1 1 5 .0 0
1 2 5 .0 0

1 0 9 .5 0
1 0 9 .5 0

1 3 8 .0 0
1 * * .0 0
1 2 9 .0 0

1 3 9 .0 0
1 3 8 .0 0

1 2 9 .0 0
1 2 6 .5 0

1 5 5 .5 0  
1 5 * .5 0
1 5 7 .0 0
222 .00

1 7 3 .5 0
1 8 5 .0 0
1 5 3 .5 0

1 5 9 .0 0  
1 * 7 .5 0
1 7 1 .5 0
1 9 9 .5 0

1* 8.00
1* 8 . 0 0
1**.50

1 1 7 .0 0
1 1 6 .0 0

1 * 2 .5 0
1 * 0 .5 0

120,00 
1 1 * .00

1 1 8 .0 0
1 1 8 ,0 0

121.00

$ $
1 3 4 .5 0 -  1 7 2 .5 0
1 3 2 .0 0 -  1 9 2 .0 0
1 3 4 .5 0 -  1 * 5 .5 0

1 1 2 .0 0 -  1 2 9 .0 0
1 1 2 .0 0 -  1 3 8 .0 0
1 1 2 .5 0 -  1 2 9 .0 0

100. 00-  121,00 
100. 00- 121.00

1 2 1 .0 0 -1 * 6 ,0 0
1 1 9 .0 0 -  1 5 0 .5 0
121. 00-  1* 1,00

1 3 2 .5 0 -  1 * 8 .0 0
1 3 2 .5 0 -  1 * 8 .0 0

1 2 5 .5 0 -  1 2 9 .0 0
1 1 8 .5 0 -  1 3 5 .5 0

1 * 0 .5 0 - 1 8 6 .5 0
1 * 6 .0 0 - 1 8 5 .0 0
1 2 8 .0 0 -  1 9 0 .0 0
1 9 9 .5 0 -  2 7 6 .0 0

1 5 3 .5 0 -  1 9 0 .0 0
1 6 7 .0 0 -  1 9 3 .5 0
1 2 1 .0 0 -  1 8 0 .SO

1 * 6 .0 0 - 1 9 9 .0 0
1 * 6 .0 0 - 1 7 5 .0 0
1 * 5 .0 0 - 1 9 9 .5 0
1 9 9 .5 0 -  2 2 8 .0 0

1 2 9 .5 0 -  1 6 * .0 0
1 2 9 .5 0 -  1 S 5 .0 0
1 2 5 .0 0 -  1 8 0 .5 0

1 0 9 .5 0 -  1 3 1 ,0 0
1 0 9 .5 0 -  1 2 6 .0 0

1 2 3 .0 0 -  1 6 6 .0 0
1 2 3 .0 0 -  1 5 7 .5 0

1 0 5 .5 0 -  1 * * .0 0
1 0 0 .0 0 -  1 2 6 .5 0

118. 00-  1* 6 .0 0  
118. 00- 118 .00

1 0 8 .0 0 -1 3 2 .5 0

1 1 6 .5 0  1 1 6 .0 0  1 0 3 .5 0 -1 2 6 .0 0  
1 1 * .5 0  1 1 0 .0 0  1 0 2 .5 0 -1 2 1 .5 0

2*
15

9

6
6

27
9

18

1 22 - IS  
1 7

19
*

15

7
7

86
8

28
13
15

26

26

20
2

18

7 7
5 ?
2

30
29

1

1*
1*

8
*
*

5
5

11
11

5
5

26
20

20
13

7

2*
17

7

18
13

5

25
20

5
2

23
10
13

11
3
8

23
13
10

12 8 16 
11 6 10 

1 2  6

26
16
12
10

9
9

10 22 
9 7
1 *15
1 13

5 3
5

* W o rk e rs  w e re  d is tr ib u te d  as fo l lo w s : 3 at $ 22 0  to  $ 2 3 0 ; 3 at $230  to  $ 2 4 0 ; 1 at $ 24 0  to  $ 2 5 0 ; 1 at $26 0  to  $ 2 7 0 ; 6 at $ 27 0  to  $ 2 8 0 ; and 1 at $30 0  to  $ 3 1 0 .

See fo o tn o te s  at end o f  ta b le s .
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■A

O ccupation  and in d u stry  d iv is io n
Number

of
worken

Average 
weekly 
hours 1 

(standard)

Weekly earnings 1 
(standard)

N um ber o f  w o rk e r s  re ce iv in g  s tr a ig h t -t im e  w eek ly  e a rn in gs  o f—

Mean i Median * Middle range £

1  s  s s  i  s  s  5 s  s  $ 5 5 s  $
130 135 140 145 15o 155 160 16 5  l 7 o  175 180 185  190 195 200

and
under

135 140 145 150 155 160 165 170 175 180 185  190 195_ 200 20 5

ALL WORKERS

COMPUTER OPERATORS. CLASS B ---------------

DRAFTERS. CLASS C ------------ — ---------- --------
MANUFACTURING --------------------------- ------ —

27

IB
IB

____

3 9 .5

4 0 .0
4 0 .0

i
1 8 2 .5 0

1 5 0 .5 0
1 5 0 .5 0

1 8 4 .0 0

1 5 4 .0 0
1 5 4 .0 0

$ $
1 7 1 .0 0 -  1 9 3 .5 0

1 3 0 .0 0 -  1 6 1 .0 0  
< 3 0 .0 0 - 1 6 1 .0 0

- - - - - 1 4 2 3 - 8 - 3 - 6

8 — — -  2 -  4  — 3 — — -  -  1 -  
8 -  — -  2 — 4  -  3 — -  -  — 1 -

See fo o tn otes  at end o f  ta b le s .

Table A-3. Average weekly earnings of office, professional, and technical workers, by sex, 
in Fresno, Calif., June 1975

Average
(mean'*)

Number
of

woxkexs

Average
(mean2 )

Average
(m ean2 )

S ex, o ccu p a tio n , and in d u stry  d iv is io n of
workers

Weakly 
hours * 

(standard)

Weakly
earnings1
(standard)

Sex, o ccu p a tio n , and in d u stry  d iv is io n Weekly
houis1

Weekly
earnings1
(standard)

Sex, o ccu p a tion , and in d u stry  d iv is io n
Number

of
workers

Weakly 
hours 1 

(standard)

Weakly ̂  

(standard)

OFFICE OCCUPATIONS -  WOMEN
$

OFFICE OCCUPATIONS -  
WOMEN— CONTINUED

$
1 6 4 .5 0

OFFICE OCCUPATIONS -  
WOMEN— CONTINUED

m a n u f a c t u r in g  ------------------------------------------------- 58 3 9e5 1 6 9 .0 0 SECRETARIES ---------------------------------------------------------— 279 3 9 .5 SWITCHBOARD OPERATORS ------------------------------------ 41
37

3 9 .5
3 9 .5

$
1 2 9 .5 0
1 2 1 .0 0n on m a n u f ac t u r in g . ----------------------------------------- 90 4 0 .0 1 4 3 .0 0 MANUFACTURING ------------------------------------------------- 159 4 0 .0 1 6 3 .5 0 NONMANUFACTURING -----------------------------------------

146
44

4 0 .0
4 0 .0

1 2 3 .5 0
1 2 4 .0 0

NONMANUFACTURING
33
20

3 9 .5
3 9 .0

3 9 .0

1 3 0 .5 0  
1 2 0 .0 0

1 2 6 .5 0

MANUFACTURING —--------------------------------------------
NONMANUFACTURING --------------------------------------- 102 4 0 .0 1 2 3 .0 0 SECRETARIES. CLASS B -------------------------------- 77

43
3 9 .5 1 7 0 .5 0

1 8 2 .5 045
4 5

3 8 .5
3 8 .5

1 1 7 .5 0
1 1 7 .5 0

M AN Ur Av 1 UKlINw **—■ * * * * “ "

NONMANUFACTURING -------------------------------- --— NONMANUFACTURING — — — — —
145 3 8 .5 1 1 6 .5 0

1 1 4 .5 049 3 9 .5 1 4 1 .0 0 m an u fa c tu r in g 4 0 .0 161*00

NONMANUFACTURING — — — — — — 19

63
49

3 9 .5

4 0 .0
4 0 .0

1 3 4 .5 0

1 4 2 .5 0  
1 4 0 .0 0

NONMANUFACTURING:

KEYPUNCH OPERATORS. CLASS A --------------- SECRETARIES, CLASS D ------------------------- 117 3 9 .5 1 5 5 .0 0
PROFESSIONAL AND TECHNICAL 

OCCUPATIONS -  MENNONMANUFACTURING MANUFACTURING --------------------------------------- 77 4 0 .0 1 5 2 .5 0
1 6 0 .0 0KEYPUNCH OPERATORS* CLASS B — — — 135

30
4 0 .0
4 0 .0

1 2 8 .0 0
1 2 6 .5 0

_
4 0 .0 15 q *50

MANUFACTURING — ———— ———— 18 4 0 .0

N O T E : E a rn in gs data in ta b le  A -3  re la te  on ly  to  w o rk e r s  w h ose  se x  id en tifica tion  w as p ro v id e d  by  the esta blish m en t. E arn ings data in ta b le s  A - l  and A - 2 ,  on  the o th e r  hand, re la te
to all w o rk e r s  in an occu p a tion . (See appen dix  A  fo r  p u b lica tion  c r it e r ia .)

See foo tn otes  at end o f  ta b le s .
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Hourly earnings3 N um ber o f  w o rk e r s re c e iv in g  s tr a ig h t -t im e  h ou r ly  e a rn in gs  o f— *

S $ S $ S $ $ S s S S S S S S S S 1 S 1  I  “ 1 1 -----
3 .2 0 3 .4 0 3 «6 o 3 .8 0 4 .0 0 4 .2 0 4 .4 0  4 .6 0 4 .8 0 5 .0 0 5 .2 0 5 .4 0 5 .6 0 5 .8 0  6 .0 0 6 .2 0 6 .4 0 6 .6 0 6 .8 0 7 .0 0  7 .2 0  7 .4 0 7 .6 0

Mean 2 Median2 Middle range 2 and
under and

,3 .4 0 3 .6 0 3 .8 0 4 .0 0 4 ,2  p 4 ,4 0 ©CO>*o

5 ,9 0 5 ,2 0 5 .4 0 5 .6 0  5 .8 0 6 .0 0  6 .2 0 5 ,6 0 6 .6 0 6 .8 0 7 .0 0  7 .2 0  7 .4 0  7 .6 0

$ $ $ $
23 6 .2 8 6 .1 4 5 .9 3 -  6 .8 6 - “ - - - - 4 - - 1 1 6 - - - 10 — 1

54 6 .5 5 6 .1 4 5 .6 5 -  7 .8 8 - - - . • 1 • 9 - — . 11 9 2 • -  y • 2 2
29 5 .6 5 5 .6 5 4 .8 8 -  6 .1 4 “ * - 1 - 9 — * 9 -  9 - - • •' •' 1

31 5 .8 2 5 .8 5 5 .6 2 -  5 .8 9 6 2 - 18 • 4 • ■* i -
16 5 .7 9 5 .6 6 5 .0 0 -  6 .6 2 6 2 * - 3 - - 4 - -  «* i

55 6 .7 1 6 .1 4 6 .0 0 -  7 .6 1 3 -  27 4 - - - -  -  - *421

105 6 .0 8 6 .0 0 5 .7 0 -  6 .8 9 2 4 3 • 29 1  31 4 15 4 12 •
55 5 .8 1 5 .7 0 5 .6 5 -  6 .0 0 3 - 29 23 - - - • • y m -
50 6 .3 9 6 .8 9 6 .1 4 -  7 .0 9 2 4 - • - - .  • ... - — • - - 1 8 4 • - 15 4  12 - -
41 6 .4 5 6 .9 1 6 .8 9 -  7 .2 7 2 4 - - - - • 4 * - 15 4  12 •

225 5 .5 4 5 .8 5 4 .9 2 -  6 .1 4 14 -  20 42 5 8 . 11 63  30 7 25 • .  T . .
220 5 .5 3 5 .8 5 4 .9 2 -  6 .1 4 14 -  20 42 5 8 9 60 30 7 25

O ccupation  and in du stry  d iv is io n

ALL WORKERS

CARPENTERS* ** MAINTENANCE -

ELECTRICIANS* MAINTENANCE 
MANUFACTURING -----------------

ENGINEERS* STATIONARY ------
NONMANUFACTURING ----------

MACHINISTS* MAINTENANCE -

MECHANICS* AUTOMOTIVE
(MAINTENANCE) ---------------------

MANUFACTURING -----------------
NONMANUFACTURING ----------

PUBLIC U T IL IT IE S ------

MECHANICS. MAINTENANCE - -  
MANUFACTURING -----------------

*  W o rk e rs  w e re  d is tr ib u te d  a s  fo l lo w s : 21 at $7.:80 to  $ 8 ; and 1 at $ 9 .2 0  to  $ 9 .4 0 .
* *  W o rk e rs  w e re  d is tr ib u te d  as fo l lo w s : 18 at $ 7 :6 0  to  $ 7 .8 0 ; and 3 at $ 8 .8 0  to  $ 9 .

See fo o tn o te s  at end o f  t a b le s .
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Hourly earnings3 N u m ber o f w o rk e r s re c e iv in g  s tra ig h t -t im e  h ou r ly  e a rn in g s  o i -
S i s s I ( s  s 1 S S S S S 5 S s s f i S i $

O ccupation and in dustry  d iv is io n of 2 .2 0 2*A q 2 . 6 0 2 . Bo 3 .0 0 3 .2 0 3 . Ao 3 .6 0 3 .8 0 4 .0 0 A .2 0 4 .4 0 4 .6 0 4 .8 0 5 .0 0 5 .2 0 5 .  A0 5 .6 0 5 .8 0 6 .0 0 6 .2 0  6 .4 0 6 .6 0
workers Mean 2 M edian2 Middle range 2 and m -

under

2 .A 0 2 .6 0  2 .8 0 3 .0 0 ? , ? 0 3 ,4 ? 4 .0 ? 4 .2 0  4 ,4 0  A.6Q ^ .0 0 $ .0 0 5 .S 0 5 .4 0 5 .6 0 5 .8 0 6 .0 0 6 .2 0  6 .4 0  6 .6 0 o v e r

ALL WORKERS
$ $ $ $

JANITORS. PORTERS, AND CLEANERS ------ 386 3 .3 6 3 .1 0 3 .0 0 -  3 .5 5 9 10 21 5 161 33 51 - 67 A 21 A •
67

ID

LABORERS, MATERIAL HANDLING --------------- 19A 3 .2 8 2 .5 0 2 .A 5 -  A .25 100 3 2 5 1 8 1 1 66 i . 6
8 1 1

^ 01

TRUCKDRIVERS ----------------------------------------------- 182 A . 95 5 .0 2 A .0 0 -  6 .1 A A . 20 1 19 . . 16 . 10 A 3 21 7 2 A 42 „  . ♦ 2 9
NONMANUFACTURING -------------------------------- 171 A . 85 5 .0 2 3 .5 0 -  6 .1 A A - 20 - 19 • - - 15 - 10 A 3 21 7 2 A - A2 m - 20

PUBLIC UTILITIES ---------------------------- 29 5 .3 6 4 .5 0 A .5 0 -  6 .9 8 - * * * * * 5 — 10 1 * - 3 — - - - * 10

TRUCKDRIVERS, MEDIUM ( 1 - 1 / 2  TO
AND INCLUDING A TONS) --------------------- 57 5 .A 2 5 .0 2 A .9 0 -  6 .6 5 • - - - -• - -  — - 10 - 3 3 21 2 ■s» • - • •* •• 18
NONMANUFACTURING -------------------------------- A9 5 .1 5 5 .0 2 A .6 3 -  5 .0 2 10 • 3 3 21 2 - - - - - 10

TRUCKDRIVERS, HEAVY (OVER A TONS,
TRAILER TYPE) --------------------------------------- 86 5 .0 9 6 .1 A 3 .0 0 -  6 .1 A - - 20 - 8 - -  - •- 1 - 1 - - 1 2 • • A2 _ 11
NONMANUFACTURING -------------------------------- 8A 5 .0 6 6 .1 A 3 .0 0 -  6 .1 A * * 20 * 8 * — * * * 1 - - 1 2 - - 4 2 - 10

TRUCKERS, POWER (FORKLIFT) ----------------- 2A2 A . 13 3 .8 2 3 .8 2 -  A . 66 20 • 6 • 17 7 72 - ao 6 70 6 13 5 U» e».
MANUFACTURING -------------------------------------- 169 A .07 3 .8 2 3 .8 2 -  A .56 * * * 6 - * IT  7 72 * ao 6 30 6 - - - 5 - - -

WAREHOUSEMEN----------------------------------------------- 177 A .53 A . 26 A .0 0 -  5 .4 9 . • • 2 11 29 1 15 5A 3 . 3 2A 1A 21
MANUFACTURING --------------------------------------- 103 A . 35 A . 26 A .0 0 -  4 .9 8 - • - - 1 1 20 - 15 36 3 - 3 - - 2A - - - _
NONMANUFACTURING -------------------------------- 7A A .77 A . 30 3 .4 2 -  5 .9 A 1 10 9 1 18 1A 21

* W o rk e rs  w e re  d istr ib u ted  as fo l lo w s : 10 at $ 6 .6 0  to  $ 6 .8 0 ; 10 at $ 6 .8 0  to  $ 7 ; 8 at $7 to  $ 7 .2 0 ; and 1 at $8 .60  to  $ 8 .8 0 .

See fo o tn otes  at end o f  ta b le s .
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Sex, occu p a tion , and industry d iv is io n
Number

of
woikers

(mean^ ) 
hourly 

earnings3
Sex, occu p a tion , and in du stry  d iv is io n

Number
of

woikers

Average
(m ean2 )

m a in te n a n c e  and po w erplan t
OCCUPATIONS -  MEN

23

oorvj

CUSTODIAL AND MATERIAL MOVEMENT 
OCCUPATIONS -  MEN— CONTINUED

$

54

31
16

6 .5 5

5 .8 2
5 .7 9

TRUCKDRIVERo

MACHINISTS. MAINTENANCE -----------------------

MECHANICS. AUTOMOTIVE

SS 6 .7 1
r U n L l v  U 1 i L 11 1 L j

TRUCKDRIVERS, MEDIUM ( 1 - 1 / 2  TO

105 6 .0 8

NONMANUFACTURING -------------------------------- 50
41

6 .3 9
6 .4 5

TRUCKDRIVERS. HEAVY (OVER 4 TONS,

NONMANUFACTURING ---------- --— --------------- 84 5 .0 6

220 5 .5 3

CUSTODIAL AND MATERIAL MOVEMENT 
OCCUPATIONS -  MEN

JANITORS, PORTERS, AND CLEANERS ------ 365 3 .3 7
3 .7 9 CUSTODIAL AND MATERIAL MOVEMENT 

OCCUPATIONS -  WOMEN

21 3 .1 3

See fo o tn otes  at end o f  ta b le s .

E arn ings data in  ta ble  A -6  re la te  on ly  to  w o rk e r s  w h ose  sex  
id en tifica tion  w as p ro v id e d  b y  the esta b lish m e n t. E a rn in gs data in 
ta bles A -4  and A - 5 # on the oth er hand, re la te  to  a ll  w o rk e r s  in  an 
occu p a tion . (S ee appen dix  A  fo r  p u b lica tion  c r i t e r ia .)
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Table A-7. Percent increases in average hourly earnings for selected 
occupational groups, adjusted for employment shifts

N O T E : Data fo r  ta b le  A - 7  a re  not ava ila b le  fo r  the F re sn o
su rv e y  s in ce  th is is  the f i r s t  y e a r  a su rv e y  o f  co m p a ra b le  sco p e  w as 
con d u cted  in  the a re a .

R e fe r e n c e  to  table A -7  in  the standard text o f the bu lletin  d oes  
n ot app ly  to  th is a re a .
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B. Establishment practices and supplementary wage provisions
Table B-1. Minimum entrance salaries for inexperienced typists and clerks in Fresno, Calif., June 1975

M inim um  w e e k ly  s tr a ig h t -t im e  s a la r y 4

ESTABLISHMENTS STUDIED

ESTABLISHMENTS HAVING A SPECIFIED 
MINIMUM----------------------------------------- -----------------

UNDER $ 8 5 .0 0  -------------------------------------------
$ 8 5 .0 0  AND UNDER $ 8 7 .5 0  ---------------------
$ 8 7 .5 0  AND UNDER $ 9 0 .0 0  ---------------------
$ 9 0 .0 0  AND UNDER $ 9 2 .5 0  ---------------------
$ 9 2 .5 0  AND UNDER $ 9 5 .0 0  ---------------------
$ 9 5 .0 0  AND UNDER $ 9 7 .5 0  ---------------------
$ 9 7 .5 0  AND UNDER $ 1 0 0 .0 0  -------------------

$ 1 0 0 .0 0  AND UNDER $ 1 0 5 .0 0  -----------------
$ 1 0 5 .0 0  AND UNDER $ 1 1 0 .0 0  -----------------
$ 1 1 0 .0 0  AND UNOER $ 1 1 5 .0 0  -----------------
$ 1 1 5 .0 0  AND UNDER $ 1 2 0 .0 0  -----------------
$ 1 2 0 .0 0  AND UNDER $ 1 2 5 .0 0  -------- --------
$ 1 2 5 .0 0  AND UNDER $ 1 3 0 .0 0  -----------------
$ 1 3 0 .0 0  AND O V E R -------- — — --------------------

ESTABLISHMENTS HAVING NO SPECIFIED 
MINIMUM-----------------------------------— -------------------

ESTABLISHMENTS WHICH DID NOT EMPLOY 
WORKERS IN THIS CATEGORY ---------------------

In ex perien ced  typ ists

M anuf actu r ing N onm anufacturing M anufacturing NonmanuTactur ing

A ll B ased on standard w eek ly  hours 6 o f— A ll B a sed  on standard w eek ly  hours 6 o f—
in dustries

A ll 40 A ll 40 A ll 40 A ll
40sch edu les sch edu les sch edu les sch ed u les

83 23 XXX 60 XXX 83 23 XXX 60 XXX

12 5 5 7 5 18 4 4 14 11

- - - - - 1 - • 1 -
- - - - 1 - - 1 -

- - - - - 1 • . 1 1
2 - 2 1 2 - 2 2

- • - 1 - - 1 -
1 - - 1 1 1 - - 1 1
2 2 2 * * 3 1 1 2 2

2 1 1 1 - 2 1 1 1 1
1 • “ 1 1 - • - • •
- - - - • . •
1 1 1 - « 1 1 1 • .
1 1 1 - * 3 1 1 2 2
1 * * 1 1 1 - - 1 11 1 1 1 “ 1 1

14 3 XXX 11 XXX 36 9 XXX 27 XXX

57 15 XXX 42 XXX 29 10 XXX 19 XXX

O ther in e xp e rie n ce d  c l e r i c a l  w o rk e r s  ■

See fo o tn o te s  at end o f  ta b le s .
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(A ll fu l l - t im e  m an u fa ctu rin g  plant w o rk e r s  = 100 pe rce n t)
A ll w o rk e r s  7 W o rk e rs  on la te  sh ifts

S econd sh ift T h ird  sh ift S econd shift T h ird  sh ift

PERCENT OF WORKERS

7 7 .1 1 6 .1

7 7 .1 1 6 .1 5 4
5 .1

W *nri irrrOTHER

AVERAGE PAY DIFFERENTIAL

2 2 .1

PERCENT OF WORKERS BY TYPE AND 
AMOUNT OF PAY DIFFERENTIAL

UNIFORM CENTS-PER-HOUR*

rPMT<; *

3 .1
rPKlTQ
rPIUTQ 1 .1

.
OCkITC l i e

CENTS 1 .8

UNIFORM PERCENTAGES
1 .4*u5

4 5

See foo tn o te s  at end o f  ta b lee .
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P lant w o rk e r s O ffic e  w o rk e r s

Item
A ll Industries M anufacturing N onm anufacturing P u b lic  u tilit ie s A ll in du str ies M anufacturing N onm anufacturing P u b lic  u tilities

PERCENT OF WORKERS BY SCHEDULED 
WEEKLY HOURS AND DAYS

ALL FULL-TIME WORKERS ----------------------- 100 lo o 100 100 100 100 100 100

35  HOURS-5 DAYS -------------------------------------------- 4 7 1 1 1
37 1 /2  HOURS-5 DAYS ----------------------------------- 8 - 1A - 19 12 21 .
38 4 / 5  HOURS-5 D A Y S -------------------------------- - - - 1 1 •
40 HOURS ----------------------------------------------------------- 86 90 83 100 79 88 77 100

4 DAYS --------------------------------------------------------- 1 3 - - 2 11 • •
5 DAYS --------------------------------------------------------- 84 86 81 100 77 77 77 100
6 DAYS --------------------------------------------------------- 1 - 1 (9 ) . (9 ) •

4 4  HOURS ----------------------------------------------------------- 3 3 2 - - - •
5 DAYS --------------------------------------------------------- 1 3 - . • . .
6 DAYS --------------------------------------------------------- 1 - 2 - - * - -

AVERAGE SCHEDULED 
WEEKLY HOURS

ALL WEEKLY WORK SCHEDULES --------------------- 3 9 .7 3 9 .8 3 9 .7 4 0 .0 3 9 .5 3 9 .7 3 9 .4 *• o o

S ee foo tn ote  at end o f ta b le s .
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P lant w o rk e r s O ffic e  w o r k e r s

Item
A ll in du str ies M anufacturing N onm anufacturing P u b lic  u tilities A ll in dustries M an u fa ctu rin g N on m anufactu rin g P u b lic  u t ilit ie s

PERCENT OF WORKERS

ALL FULL-TIME WORKERS ----------------------- 100 100 100 100 100 100 100 100

IN ESTABLISHMENTS NOT PROVIDING
PAID HOLIDAYS ------------------------------------------- 11 - 19 2 1 - 1

IN EStABLISHMENTS PROVIDING
PAID HOLIDAYS -------------------------------------------

AVERAGE NUMBER OF PAID HOLIDAYS

89 100 81 98 99 100 99 100

FOR WORKERS IN ESTABLISHMENTS
PROVIDING HOLIDAYS -------------------------------- 8 .3 8 .6 8 .0 9 .7 8 .7 8 .7 8 .7 9 .6

PERCENT OF WORKERS BY NUMBER 
OF PAID HOLIDAYS PROVIDED10

1 HOLIDAY -------------------------------------------------------- 2 - 4 _ _
2 HOLIDAYS ------------------------------------------------------ (9 ) (9 ) (9 ) - (9 ) •
5 HOLIDAYS ------------------------------------------------------ 2 3 2 - 2 .
6 HOLIDAYS ------------------------------------------------------ 4 2 6 4 2 4 •
7 HOLIDAYS ------------------------------------------------------ 16 14 17 - 10 15 9 1

PLUS 1 HALF DAY ------------------------------------- - - - 8 - 10
PLUS 2 HALF PAYS ---------------------------------- 1 2 * - (9 ) 1 _

8 HOLIDAYS-------- ;--------------------------------------------- 18 32 8 5 17 27 14 7
PLUS 1 HALF DAY ------------------------------------ - - - 15 - 19

9 HOLIDAYS ------------------------------------------------------ 22 22 23 IS 14 21 12 25
PLUS I HALF DAY ------------------------------------ - - - - 4 5 4

10 HOLIDAYS ---------------------------------------------------- 21 27 17 78 15 25 12 68
11 HOLIDAYS ---------------------------------------------------- 1 2 • 1 3
12 HOLIDAYS ---------------------------------------------------- (9 ) - 1 9 . 11
13 HOLIDAYS ---------------------------------------------------- 1 ~ 2 " 1 * 1 -

PERCENT OF WORKERS BY TOTAL 
PAID HOLIDAY TIME PROVIDED11

1 DAY OR MORE ----------------------------------------------- 89 100 81 98 99 100 99 100
5 DAYS OR MORE --------------------------------------------- 87 lo o 76 98 99 lo o 98 100
6 DAYS OR MORE --------------------------------------------- 85 100 73 98 97 100 96 100
7 DAYS OR MORE --------------------------------------------- 81 98 67 98 93 98 92 100
7 1 /2  DAYS OR MORE ------------------------------------- 65 84 50 98 83 83 83 99
8 DAYS OR MORE --------------------------------------------- 65 84 50 98 76 83 73 99
8 1 /2  DAYS OR MORE ------------------------------------- 46 50 42 93 58 55 59 93
9 DAYS OR MORE --------------------------------------------- 46 50 42 ' 93 43 55 40 93
9 1 /2  DAYS OR MORE ------------------------------------ 24 29 20 78 30 34 28 68
10 DAYS OR MORE------------------------------ ------------ 24 29 20 78 25 29 25 68
12 DAYS OR MORE ------------------------------------------- 2 3 “ 10 - 12
13 DAYS ------------------------------------------------------------ 1 2 1 1

"

See fo o tn otes  at end o f  ta b le s .
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I te m 10

P lant w o rk e r s O ffic e  w o rk e r s

A ll in du str ies M anufacturing N onm anuf actu r ing P u b lic  u tilit ie s A ll in du str ies M anufacturing N onm anuf actur ing P u b lic  u tilities

P e rce n t  o f  w o rk e r s

A ll fu l l - t im e  w o r k e r s _______ ______ 100 100 100 100 100 100 100 100

N ew  Y e a r 's  D ay , 87 100 76 98 99 100 98 100
L in c o ln 's  B irth d ay  , „ „ 3 - 5 - 7 - 8 -
W a sh in gton 's  B irth d ay  __ 53 52 54 98 75 61 79 100
G ood  F r id a y  ... 16 28 7 18 11 34 4 23
G ood  F r id a y , ha lf day - - - - 26 - 32 _
M o th e r 's  D av 2 - 3 - - - _ _
M e m o r ia l D ay ..., 85 100 73 98 97 100 96 100
F o u rth  o f  J u ly _____ 87 100 76 98 99 100 98 100
L a b o r  D a y _______ 87 100 76 98 99 100 98 100
State D a y . __ ________ 3 - 4 - 25 31 _
C olu m bu s D ay __ 8 - 14 50 11 - 14 34
V e te ra n s  D a y . 25 28 23 47 25 30 23 51
T h an k sg iv in g  D ay _ _ 87 100 77 98 99 100 99 100
D ay a fter  T hank sg iv in g  __ 35 59 18 66 31 49 26 67
C h r is tm a s  E ve 20 39 5 2 13 40 6
C h r is tm a s  D ay _ 89 100 81 98 99 100 99 100
E x tra  day du rin g  C h r is tm a s  w eek - - - - 3 - 4
N ew  Y e a r 's  E v e  _ 9 21 - - 3 12 - _
N ew  Y e a r 's  E v e , h a lf day  „ _ 1 2 - - 1 6 _ .
F lo a tin g  h o lid a y . 1 d a v 13_____________________ 14 22 7 39 19 29 17 33
F lo a tin g  h olida y , 2 d a y s 13 ____ 6 - 10 - 11 - 14 .
E m p lo y e e 's  b irth d a y  ... . ___  ... 15 7 22 47 12 12 12 51

See fo o tn o te s  at end o f  ta b le s .
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P lant w o rk e r s O ffic e  w o rk e r s

Item
A ll in du str ies M anuf a ctu r Ing N onm anufacturing P u b lic  u tilities A ll in du str ies M a n u fa ctu rin g N on m anufactu rin g P u b lic  u tilit ie s

PERCENT OF WORKERS

ALL FULL-TIME WORKERS ----------------------- too 100 100 100 100 100 100 100

IN ESTABLISHMENTS NOT PROVIOING
PAID VACATIONS ----------------------------------------- (9 ) - 1 1 (9 ) - (9 ) •

IN ESTABLISHMENTS PROVIDING
PAIO VACATIONS ----------------------------------------- 99 100 99 99 99 100 99 100

LENGTH-OF-TIME PAYMENT --------------------- 87 88 87 98 98 97 99 100
PERCENTAGE PAYMENT ------------------------------ 12 12 13 2 2 3 1 -

AMOUNT OF PAID VACATION AFTER:14 

6 MONTHS OF SERVICE:
UNDER 1 WEEK --------------------------------------- 8 6 10 - (9 ) - (9 ) •
1 WEEK ---------------------------------------------------- 13 10 16 39 42 29 45 33
OVER I AND UNDER 2 WEEKS ------------ 4 * 7 2 3 1 -

1 YEAR OF SERVICE:
1 WEEK ---------------------------------------------------- 61 67 57 30 28 27 29 28
OVFR I AND UNOFR 2 WEEKS ------------ 1 - 2 - (9 ) - (9 ) -
2 WEEKS---------------------------------- --------------- 26 20 31 64 67 58 69 67
OVER 2 AND UNDER 3 WEEKS ------------ 3 - 5 - (9 ) - (9 ) «•
3 WEEKS ------------------------------------------------- 4 3 4 5 3 9 2 5

2 YEARS OF SERVICE:
1 WEEK ---------------------------------------------------- 16 22 11 - 2 7 (9 ) •
OVER I AND UNOER 2 WEEKS ------------ 1 - 2 - (9 ) - (9 ) •
2 WEEKS ------------------------------------------------- 72 65 78 94 93 78 97 95
OVER 2 AND UNDER 3 WEEKS ------------ 3 - 5 - (9 ) - (9 ) •
3 WEEKS -------------------------------------------------- 2 3 2 5 3 9 1 5
4 WEEKS -------------------------------------------------- 1 * 2 - 1 - 1 -

3 YEARS OF SERVICE:
I WEEK ---------------------------------------------------- 3 3 3 - 1 2 (9 ) •
OVER 1 AND UNDER 2 WEEKS ------------ 1 - 2 - (9 ) • (9 ) •
2 WEEKS ------------------------------------------------- 84 84 85 94 94 83 96 95
OVER 2 AND UNDER 3 WEEKS ------------ 3 - 5 - (9 ) • (9 )
3 WEEKS ------------------------------------------------- 3 3 3 5 3 9 2 5
4 WEEKS -------------------------------------------------- 1 “ 2 “ 1 - 1 -

4 YEARS OF SERVICE:
1 WEEK------------ --------------------------------------- 3 3 3 - 1 2 (9 ) •
OVER 1 AND UNDER 2 WEEKS ------------ 1 - 2 — (9 ) - (9 ) _
2 WEEKS -------------------------------------------------- 84 84 85 94 94 83 96 95
OVER 2 ANO UNDER 3 WEEKS ------------ 3 - 5 — (9 ) - (91 •
3 WEEKS ------------------------------------------------- 3 3 3 5 3 9 2 5
4 WEEKS ------------------------------------------------- 1 2 * 1 , - 1 -

5 YEARS OF SERVICE:
1 WEEK ---------------------------------------------------- 2 3 - (9 ) - < 9) -
OVER 1 AND UNDER 2 WEEKS ------------ 1 - 2 - (9 ) - < 9 ) -
2 WEEKS ------------------------------------------------- 60 69 53 88 39 56 34 85
OVER 2 ANO UNDER 3 WEEKS ------------ 5 2 8 - 1 1 (9 ) -
3 WEEKS ------------------------------------------------- 25 16 32 6 56 28 63 9
4 WEEKS ------------------------------------------------- 3 3 3 5 3 9 2 5

See fo o tn otes  at end o f ta b les .
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P lant w o rk e r s O ffic e  w o rk e r s
Item

A ll in du str ies M anufacturing N on m anufactu rin g P u b lic  u tilit ie s A ll in dustr ies M anufacturing N onm anufacturing P u b lic  u tilities

AMOUNT QF PAID VACATION AFTER14 -  
CONTINUED

10 YEARS OF SERVICE!
I WEEK ---------------------------------------------------- 2 - 3 - (9 ) - (9 ) -
OVER 1 AND UNDER 2 WEEKS ------------ 1 - 2 - (9 ) - (9 ) •
2* WEEKS-------------------------------------------------- 9 5 12 i 3 i 3 3
OVER 2 AND UNDER 3 WEEKS ------------ 3 - 5 • (9 ) - (9 ) -
3 WEEKS — -------------------------------------------- 69 68 70 93 83 66 87 92
OVER 3 AND UNDER 4  WEEKS ------------ (9 ) • 1 - 1 - 1 -
4 WEEKS -------------------------------------------------- 11 17 6 5 12 27 8 5

12 YEARS OF SERVICE!
1 WEEK ---------------------------------------------------- 2 - 3 - (9 ) - (9 ) -
OVER 1 AND UNDER 2 WEEKS ------------- 1 - 2 • (9 ) • <9> -
2 WEEKS -------------------------------------------------- 7 5 9 1 3 1 3 3
OVER 2 AND UNDER 3 WEEKS ------------ 3 - 5 . (9 ) - <»> -
3 WEEKS ------------------------------------------------- 70 66 74 93 80 66 83 92
OVER 3 AND UNDER 4  WEEKS ------------ (9 ) • 1 • 4 - 5 -
4 WEEKS -------------------------------------------------- 12 18 6 5 12 27 8 5

15 YEARS OF SERVICE!
1 WEEK---------------------------------------------------- 2 - 3 • (9 ) - (9 ) -
OVER 1 AND UNDER 2 WEEKS ------------- 1 - 2 • (9 ) - (9 ) -
2 WEEKS — * --------------------- --------------------- 5 - 9 1 3 - 3 3
OVER 2 AND UNDER 3 WEEKS ------------ 3 - 5 (9 ) - (9 ) -
3 WEEKS -------------------------------------------------- 53 60 47 73 38 33 39 81
OVER 3 AND UNDER 4 WEEKS ------------ 2 - 3 12 4 - 5 1
4 WEEKS -------------------------------------------------- 30 30 30 13 54 61 52 15

20 YEARS OF SERVICE!
1 WEEK ----------------------------------------------------- 2 - 3 . (9 ) - (9 ) -
OVER 1 AND UNOER 2 WEEKS ------------- 1 - 2 (9 ) - (9 ) -
2 WEEKS -------------------------------------------------- 5 - 9 1 3 • 3 3
OVER 2 AND UNDER 3 WEEKS ------------ 3 - 5 (9 ) - (9 ) -
3 WEEKS -------------------------------------------------- 30 34 27 - 16 10 17 -
OVER 3 AND UNOER 4  WEEKS ------------ (9 ) - 1 . 1 - 1 -
4 WEEKS-------------------------- ------------------------ 50 56 46 90 77 79 76 88
5 WEEKS---------------------------------- ------ -------- 4 “ 7 8 2 4 2 9

25  YEARS OF SERVICE!
1 WEEK---------------------------------------------------- 2 - 3 • (9 ) - (9 ) -
OVER 1 ANO UNDER 2  WEEKS ------ ------ 1 - 2 (9 ) - (9 ) -
2 WEEKS -------------------------------------------------- 5 - 9 1 3 3 3
OVER 2 AND UNDER 3 WEEKS ------------ 3 - 5 - (9> • (9 ) -
3 WEEKS -------------------------------------------------- 30 34 27 _ 16 10 17 -
4 WEEKS -------------------------------------------------- 36 52 24 5 54 61 53 5
5 WEEKS -------------------------------------------------- 18 4 28 87 24 23 24 82
6 WEEKS -------------------------------------------------- 1 - 1 6 1 * 2 9

30 YEARS OF SERVICE!*
1 WEEK — r ---------------------------------------------- 2 - 3 • (9 ) - (9 ) -
OVER 1 ANO UNDER 2 WEEKS ------------- 1 • 2 . (9 ) - (9 ) -
2 WEEKS -------------------------------------------------- 5 - 9 1 3 - 3 3
OVER 2 AND UNDER 3 WEEKS------------- 3 - 5 - (9 ) - (9 ) -
3 WEEKS -------------------------- ------------------------ 30 34 27 . 16 10 17 -
4 WEEKS -------------------------------------------------- 35 49 24 5 53 53 53 5
5 WEEKS -------------------------------------------------- 19 7 28 87 25 29 24 82
6 WEEKS -------------------------------------------------- 1 1 6 2 2 2 9

* E s tim a te s  o f  p r o v is io n s  f o r  lo n g e r  p e r io d s  o f  s e r v ic e  a re  identical.

See fo o tn o te s  at end o f  ta b le s .
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Item
V P lant w o rk e r s O ffic e  w o rk e r s

A ll in du str ies M anufacturing N on m anufactu rin g P u b lic  u tilities A ll in dustries M a n u fa ctu rin g N on m anufactu rin g P u b lic  u t ilit ie s

PERCENT OF WORKERS 

ALL FULL-TIME WORKERS ----------------------- 100 100 100 100 100 lo o 100 100

IN ESTABLISHMENTS PROVIDING AT
LEAST ONE OF THE BENEFITS
SHOWN BELOW15------------------------------------------------ 99 100 98 100 99 100 99 100

LIFE INSURANCE --------------------------------------------- 81 90 74 100 92 96 91 100
NONCONTRIBUTORY PLANS -------------------------- 74 85 66 68 76 80 75 75

ACCIDENTAL DEATH AND
OISMEMBERMENT INSURANCE ----------------------- 70 76 65 80 78 83 77 76

NONCONTRIBUTORY PLANS --------------------------- 66 71 62 68 67 64 68 75

SICKNESS AND ACCIDENT INSURANCE
OR SICK LEAVE OR BOTH16--------------------------- 55 58 52 81 89 79 92 83

SICKNESS AND ACCIDENT
INSURANCE ----------------------------------------------------- 21 20 22 45 22 23 42

NONCONTRIBUTORY PLANS ----------------------- 20 20 21 45 20 17 20 42
SICK LEAVE (FULL PAY AND NO

WAITING PERIOD) --------------------------------------- 27 17 36 81 81 71 83 83SICK LEAVE (PARTIAL PAY OR
WAITING PERIOD) ------------------------------------- 17 23 12 - 5 - 6 -

LONG-TERM DISABILITY
INSURANCE ------------------------------------------------------ 16 15 16 38 54 4 3 57 35
NONCONTRIBUTORY PLANS ------------------------- 11 9 13 26 44 20 50 34

HOSPITALIZATION INSURANCE --------------------- 98 100 97 100 99 99 100NONCONTRIBUTORY PLANS ------------------------- 83 91 77 56 49 60 45 61

SURGICAL INSURANCE ------------------------------------ 98 100 97 100 99 99 100
NONCONTRIBUTORY PLANS -------------------------- 83 91 77 56 49 60 45 61

MEDICAL INSURANCE --------------------------------------- 96 97 96 94 98 98 98 91
NONCONTRIBUTORY PLANS ------------------------- 81 89 76 50 47 58 44 52

MAJOR MEDICAL INSURANCE -------------------------- 95 96 94 100 99 98 99 100
NONCONTRIBUTORY PLANS ------------------------- 80 87 74 56 40 58 36 61

DENTAL INSURANCE ----------------------------------------- 44 48 41 44 47 54 45 40
NONCONTRIBUTORY PLANS ------------------------- 40 45 37 32 25 39 22 39

RETIREMENT PENSION ------------------------------------- 62 66 60 84 71 81 68 74
NONCONTRIBUTORY PLANS -------------------------- 54 57 51 73 48 51 47 59

See fo o tn o te s  at end o f  ta b le s .
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Footnotes

All of these standard footnotes may not apply to this bulletin.

1 Standard hours reflect the workweek for which employees receive their regular straight-time salaries (exclusive of pay for overtime 
at regular and/or premium rates), and the earnings correspond to these weekly hours.

2 The mean is computed for each job by totaling the earnings of all workers and dividing by the number of workers. The median 
designates position— half of the employees surveyed receive more and half receive less than the rate shown. The middle range is defined 
by two rates of pay; a fourth of the workers earn less than the lower of these rates and a fourth earn more than the higher rate.

3 Excludes premium pay for overtime and for work on weekends, holidays, and late shifts.
4 These salaries relate to formally established minimum starting (hiring) regular straight-time salaries that are paid for standard

workweeks.
5 Excludes workers in subclerical jobs such as m essenger.
6 Data are presented for all standard workweeks combined, and for the m ost common standard workweeks reported.
7 Includes all plant workers in establishments currently operating late shifts, and establishments whose formal provisions cover late 

shifts, even though the establishments were not currently operating late shifts.
8 Less than 0.05 percent.
9 Less than 0.5 percent.
10 For purposes of this study, pay for a Sunday in December, negotiated in the automobile industry, is not treated as a paid holiday.
11 A ll combinations of full and half days that add to the same amount are combined; for example, the proportion of workers receiving 

a total of 9 days includes those with 9 full days and no half days, 8 full days and 2 half days, 7 full days and 4 half days, and so on. 
Proportions then were cumulated.

12 A Christmas—New Year holiday period is an unbroken series of holidays which includes Christmas Eve, Christmas Day, New Year's  
Eve, and New Y ear's Day. Such a holiday period is common in the automobile, aerospace, and farm  implement industries.

13 "F loating" holidays vary from year to year according to employer or employee choice.
14 Includes payments other than "length of t im e ,"  such as percentage of annual earnings or flat-sum  payments, converted to an 

equivalent time basis; for example, 2 percent of annual earnings was considered as 1 week's pay. Periods of service are chosen arbitrarily 
and do not necessarily reflect individual provisions for progression; for example, changes in proportions at 10 years include changes between 
5 and 10 years. Estim ates are cumulative. Thus, the proportion eligible for at least 3 weeks' pay after 10 years includes those eligible for 
at least 3 weeks' pay after fewer years of service.

15 Estim ates listed after type of benefit are for all plans for which at least a part of the cost is borne by the employer. "Noncontributory 
plans" include only those financed entirely by the employer. Excluded are legally required plans, such as workmen's compensation, social 
security, and railroad retirement.

Unduplicated total of workers receiving sick leave or sickness and accident insurance shown separately below. Sick leave plans are 
limited to those which definitely establish at least the minimum number of days' pay that each employee can expect. Informal sick leave 
allowances determined on an individual basis are excluded.
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Appendix A

A rea  w age and re la te d  b e n e fits  data are ob ta ined  b y  p e r so n a l v is i t s  o f B u reau  fie ld  re p re s e n t ­
a tives at 3 -y e a r  in te rv a ls . 1 In ea ch  o f  the in terven in g  y e a r s ,  in fo rm a tio n  on em ploym en t and
occu pa tion a l ea rn in gs  is c o l le c t e d  b y  a com b in a tion  o f  p e r so n a l v is i t ,  m a il q u e stio n n a ire , and te lephone 
in terv iew  fr o m  e sta b lish m en ts  p a rticip a tin g  in the p re v io u s  su rv e y .

In ea ch  o f  the 8 2 2 a re a s  cu rre n t ly  su rv e y e d , data are ob ta ined  fr o m  re p re se n ta tiv e  e s ta b ­
lish m en ts  w ithin s ix  b ro a d  in du stry  d iv is io n s : M anufacturing ; tra n sp o rta tio n , co m m u n ica tio n , and oth er
pu blic  u tilit ie s ; w h o le sa le  tra d e ; r e ta il t ra d e ; fin a n ce , in su ra n ce , and r e a l  es ta te ; and s e r v ic e s .  M a jo r  
in du stry  grou p s e x clu d e d  f r o m  th ese  stu d ies a re  govern m en t op e ra tio n s  and the co n s tru c tio n  and 
e x tra ctiv e  in d u str ie s . E s ta b lish m en ts  having fe w e r  than a p r e s c r ib e d  n u m b er o f w o rk e r s  a re  om itted  
b e ca u se  o f in su ffic ie n t  em ploym en t in the o ccu p a tion s  studied . S eparate  tabu lations a re  p ro v id e d  fo r  
each  o f the b ro a d  in du stry  d iv is io n s  w h ich  m eet pu b lica tion  c r it e r ia .

T h ese  su rv e y s  a re  con d u cted  on a sa m ple  b a s is . T he sam pling  p r o ce d u re s  in vo lve  deta iled  
stra tifica tion  o f  a ll esta b lish m e n ts  within the sco p e  o f  an in div idua l a re a  su rvey  b y  in du stry  and n u m ber 
o f e m p lo y e e s . F r o m  th is  s tr a t ifie d  u n iv e rse  a p ro b a b ility  sa m ple  is  s e le c te d , w ith  e a ch  esta b lish m en t 
having a p re d e te rm in e d  ch a n ce  o f s e le c t io n . T o  obtain  optim um  a ccu r a c y  at m in im u m  c o s t ,  a g re a te r  
p rop ortion  o f la rg e  than sm a ll e sta b lish m en ts  is  s e le c te d . When data a re  co m b in e d , e a ch  esta b lish m en t 
is  w eighted a cco r d in g  to  its  p ro b a b ility  o f  se le c t io n , so  that unbiased  e st im a te s  a re  g en era ted . F o r  
ex am p le , i f  one .out o f  fo u r  e sta b lish m en ts  is  s e le c te d , it is  g iven  a w eight o f fo u r  to  re p re se n t  it s e lf  
p lus th ree  o th e rs . An a lternate  o f the sam e o r ig in a l p ro b a b ility  is  ch osen  in the sam e in d u s tr y -s iz e  
c la s s ific a t io n  i f  data a re  not a va ila b le  f o r  the o r ig in a l sa m ple  m e m b e r . I f  n o  su itab le substitute is  
a va ila b le , additiona l w eight is  a ss ign ed  to  a sa m ple  m e m b e r  that is  s im ila r  to  the m is s in g  unit.

O ccupations and E arn ings
O ccupations se le c te d  fo r  study a re  com m on  to  a v a r ie ty  o f m anufacturing  and nonm anufacturing  

in d u str ie s , and a re  o f  the fo llow in g  ty p e s : (1 ) O ffice  c l e r i c a l ;  (2) p r o fe s s io n a l and te ch n ica l; (3)
m aintenance and pow erp lan t; and, (4) cu s to d ia l and m a te r ia l m ov em en t. O ccu pa tion a l c la s s i f ic a t io n  is  
b ased  on a u n ifo rm  set o f  jo b  d e s cr ip t io n s  des ig n ed  to  take accoun t o f  in te re sta b lish m e n t v ar ia tion  
in duties within the sam e jo b .  O ccu pa tion s se le c te d  fo r  study a re  lis te d  and d e s c r ib e d  in appendix B . 
U n less o th erw ise  in d ica ted , the ea rn in gs  data fo llow in g  the jo b  t it le s  a re  f o r  a ll in d u str ie s  com b in ed . 
E arnings data fo r  so m e  o f the o ccu p a tion s  lis te d  and d e s c r ib e d , o r  f o r  so m e  in du stry  d iv is io n s  w ithin 
o ccu pa tion s , a re  not p re se n te d  in the A - s e r i e s  ta b le s , b e ca u se  e ith e r  (1 ) em ploym en t in the occu pa tion  
is  to o  sm a ll t o  p ro v id e  enough data to  m e r it  p re sen ta tion , o r  (2) th e re  is  p o s s ib ility  o f  d is c lo s u r e  o f 
indiv idual esta b lish m en t data. S eparate  m e n 's  and w o m e n 's  ea rn in gs  data a re  not p re se n te d  when the 
num ber o f w o rk e r s  not id e n tifie d  b y  se x  is  20 p e rce n t o r  m o re  o f the m en o r  w om en  id en tified  in an 
occupation . E a rn in g s  data not show n sep a ra te ly  fo r  in dustry  d iv is io n s  a re  in clu ded  in a ll in d u str ies  
com b in ed  data, w h ere  show n. L ik e w ise , data are in clu ded  in the o v e r  a ll c la s s i f ic a t io n  w hen a su b ­
c la s s ific a t io n  o f e le c t r o n ic s  te ch n ic ia n s , s e c r e t a r ie s ,  o r  t ru c k d r iv e rs  is  not shown o r  in form a tion  to  
su b cla ss ify  is  not a va ila b le .

O ccu pa tion a l em ploym en t and ea rn in gs  data a re  shown fo r  fu l l- t im e  w o r k e r s ,  i . e . ,  th o se  h ire d  
to  w ork  a re g u la r  w eek ly  sch ed u le . E a rn in gs data ex clu de  p re m iu m  pay fo r  o v e rt im e  and fo r  w ork  on 
w eekend s, h o lid a y s , and la te sh ifts . N on production  b on u ses  a re  ex clu d ed , but c o s t -o f - l iv in g  a llow a n ces  
and in centive b on u ses  a re  in clu ded . W eek ly  h ou rs  fo r  o ff ic e  c l e r i c a l  and p r o fe s s io n a l and te ch n ica l 
occu pa tion s r e fe r  to  the standard  w orkw eek  (rounded  to  the n e a re st  h a lf h ou r) fo r  w h ich  e m p lo y e e s  
r e c e iv e  reg u lar  s tra ig h t-t im e  sa la r ie s  (e x c lu s iv e  o f pay fo r  o v e rtim e  at re g u la r  a n d /o r  p re m iu m  ra te s ). 
A vera g e  w eekly  ea rn in gs  fo r  th e se  occu p a tion s  a re  roun ded to  the n e a re s t  h a lf d o lla r .

T h ese  su rv e y s  m e a su re  the le v e l  o f o ccu p a tion a l ea rn in gs  in an a re a  at a p a rt icu la r  tim e . 
C om p a r ison s  o f  in d iv idua l o ccu p a tio n a l a v e ra g e s  o v e r  tim e  m ay not r e f le c t  e x p e c te d  w age ch a n ges. 
The averag es  fo r  in d iv idua l jo b s  a re  a ffe c te d  by  changes in w ages and em ploym en t p a ttern s . F o r  
ex am p le , p ro p o r t io n s  o f  w o rk e r s  e m p lo y e d  by h ig h - o r  lo w -w a g e  f ir m s  m ay ch an ge, o r  h igh -w a g e

'  Personal visits were on a 2-year cyc le  before July 1972.
2 Included in the 82 areas are 12 studies conducted by the Bureau under contract. These areas are Akron, Ohio; Austin, T e x .; Binghamton, 

N .Y .-P a .; Birmingham, A la .; Fort Lauderdale-Hollywood and West Palm Beach—Boca Raton, F la.; Lexington-Fayette, K y .; M elbourne-Titusville- 
Cocoa, F la.; Norfolk-Vitginia Beach—Portsmouth and Newport News-Hampton, Va. —N. C . ; Poughkeepeie-Kingston-Newburgh, N. Y . ; R aleigh- 
Durham, N. C l; Syracuse, N .Y . ; and Westchester County, N .Y . In addition, the Bureau conducts more limited area studies in approximately 70 
areas at the request o f the Employment Standards Administration o f the U. S. Department o f Labor.

w o rk e r s  m a y  advance to  b e tte r  jo b s  and be re p la c e d  b y  new  w o r k e r s  at lo w e r  ra te s . Such  sh ifts  in 
em ploym en t cou ld  d e c re a s e  an occu p a tion a l a v e ra g e  ev en  though m o s t  e s ta b lis h m e n ts  in an a re a  
in c r e a s e  w ages during the y e a r . T ren d s in e a rn in gs  o f o ccu p a tio n a l g ro u p s , shown in ta b le  A -7 ,  
a re  b e tte r  in d ica to rs  o f w age tren d s than in d iv id u a l jo b s  w ithin  the g ro u p s .

A vera g e  ea rn in gs  re f le c t  co m p o s ite , a rea w id e  e s t im a te s . In d u s tr ies  and e s ta b lish m e n ts  d if fe r  
in pay le v e l  and jo b  sta ffing , and thus co n tr ib u te  d iffe re n t ly  to  the e s t im a te s  f o r  e a ch  jo b .  P ay  
a v e ra g e s  m ay fa il to  r e f le c t  a ccu ra te ly  the w age d iffe re n t ia l am ong jo b s  in in d iv id u a l e s ta b lis h m e n ts .

A v era g e  pay le v e ls  fo r  m en and w om en  in s e le c te d  occu p a tio n s  sh ou ld  not b e  a ssu m e d  to  
r e f le c t  d iffe re n ce s  in pay o f the se x e s  within in d iv idu a l e s ta b lis h m e n ts . F a c t o r s  w h ich  m a y  con tr ib u te  
to  d i f fe re n ce s  in clude p r o g r e s s io n  w ithin e s ta b lis h e d  ra te  ra n g e s , s in ce  on ly the ra te s  pa id  in cum bents 
a re  c o l le c t e d ,  and p e r fo rm a n ce  o f sp e c i f ic  d u ties w ithin  the g e n e ra l su rv e y  jo b  d e s c r ip t io n s . Job  
d e s c r ip t io n s  used to  c la s s i fy  em p lo y e e s  in th e se  su rv e y s  u su a lly  a re  m o r e  g e n e ra liz e d  than th o s e  u sed  
in  in div idua l esta b lish m en ts and a llow  fo r  m in o r  d i f fe r e n c e s  am ong e sta b lis h m e n ts  in s p e c i f ic  
du ties p e r fo rm e d .

O ccupationa l em ploym en t est im a te s  re p re se n t  the to ta l in  a ll e s ta b lis h m e n ts  w ithin  the sco p e  
o f the study and not the n um ber actua lly  su rv e y e d . B e ca u s e  occu p a tio n a l s tr u c tu re s  am ong e s ta b lis h ­
m en ts d i f fe r , estim ates  o f  o ccu pa tion a l em ploy m en t ob ta in ed  fr o m  the sa m p le  o f  esta b lish m e n ts  stud ied  
se r v e  only to  indicate the re la tiv e  im p o rta n ce  o f  the jo b s  stu d ied . T h e se  d i f fe r e n c e s  in o ccu p a tio n a l 
s tru ctu re  do not a ffec t m a te r ia lly  the a c cu r a c y  o f the ea rn in g s  data.
W age tre n d s  fo r  se le c te d  occu pa tion a l grou p s

T he p e rce n ts  o f  change in table A -7  re la te  to  w age ch a n g es  betw een  the in d ica te d  dates. 
Annual ra te s  o f in c r e a s e ,  w h ere  show n, r e f le c t  the am ount o f  in c r e a s e  fo r  12 m on th s when the t im e  
span b etw een  su rveys w as oth er than 12 m on th s. Annual ra te s  a re  b a s e d  on the assu m p tion  that w ages 
in c r e a s e d  at a constant rate betw een su rv e y s .
O ccu pa tion s  u sed  to  com pute w age tren d s a re :

O ffic e  c le r i c a l  (m en and w om en ):
B ook k eep in g -m ach in e  o p e r a to r s , 

c la s s  B
C le rk s , accou n tin g , c la s s e s  A  and B 
C le rk s , f i le ,  c la s s e s  A , B , and C 
C le rk s , o rd e r  
C le rk s , p a y ro ll
K eypunch o p e r a to r s , c la s s e s  A  and B
M e s se n g e rs
S e cr e ta r ie s
S ten og ra p h ers , g en era l
S ten og ra p h ers , s e n io r  
T ab u la tin g-m ach in e  o p e r a to r s , 

c la s s  B
T y p is ts , c la s s e s  A  and B

E le c tro n ic  data p ro ce ss in g  
(m en and w om en):

E le c t r o n ic  data p r o c e s s in g  (m en 
and w om en )— C ontinued

C om p u ter  s y s te m s  a n a ly sts , c la s s e s  A , 
B , and C

In d u str ia l n u r se s  (m en and w o m e n ): 

N u rs e s , in d u s tr ia l (r e g is te r e d )
S k illed  m a in ten a n ce  (m e n ):
C a rp e n te rs
E le c t r ic ia n s
M a ch in is ts
M e ch a n ics
M e ch a n ics  (a u tom otiv e )
P a in te rs
P ip e fit te r s
T o o l  and die  m a k e rs

C om p uter o p e r a to r s , c la s s e s  A , B , and C 
C om p uter p r o g ra m m e r s , c la s s e s  A , B , 

and C

U n sk illed  plant (m e n ):
J a n ito rs , p o r t e r s ,  and c le a n e rs  
L a b o r e r s ,  m a te r ia l handling

P e rce n t  ch a n g es  fo r  in d iv idua l a rea s  in the p r o g ra m  a re  co m p u te d  as fo l lo w s :
1. E ach  occu pa tion  is  ass ign ed  a w eight b a s e d  on it s  p r o p o r t io n a te  e m p loy m en t in the s e le c te d  

g ro u p  o f o ccu pa tion s  in the b ase  y e a r .
2. T h ese  w eights a re  u sed  to  com p u te  g ro u p  a v e r a g e s . E a ch  o cc u p a t io n 's  a verag e  (m ean ) 

e a rn in gs  is  m u ltip lied  by its  w eight. The p ro d u c ts  a re  to ta le d  to  obtain  a g rou p  a v e ra g e .
3. T h e  ra tio  o f  g rou p  a verag es  fo r  2 co n s e cu t iv e  y e a r s  is  co m p u te d  by d iv id in g  the a v e ra g e  

f o r  the cu rre n t  y e a r  by the a verage  fo r  the e a r l ie r  y e a r . T he re s u lts— e x p r e s s e d  as a p e r ce n t— le s s  10D 
is  the p e r ce n t  change.
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E sta b lish m en t p r a c t ic e s  and su p p lem en ta ry  w age p ro v is io n s

The B - s e r i e s  ta b le s  p ro v id e  in fo rm a tio n  on establish m en t p r a c t ic e s  and su p p lem en tary  w age 
p r o v is io n s  f o r  fu l l - t im e  plant and o f f ic e  w o r k e r s . "P la n t w o r k e r s "  in clu de w ork in g  fo re m e n  and a ll 
non s u p e rv is o ry  w o r k e r s  (in clu d in g  lea d m en  and tra in e e s ) engaged  in n o n o ffice  fu n ction s . C a fe te r ia  
w o rk e r s  and rou tem en  a re  e x c lu d e d  fr o m  m a n u fa ctu rin g , but in clu ded  in nonm anufacturing  in d u str ie s . 
" O ff i c e  w o r k e r s "  in clu d e  w ork in g  s u p e r v is o r s  and n o n su p e rv iso ry  w o rk e rs  p e r fo rm in g  c l e r i c a l  o r  
r e la te d  fu n ction s . A d m in is tra t iv e , e x e cu t iv e , p r o fe s s io n a l, and p a rt-t im e  e m p lo y e e s  a re  e x clu d ed . 
P a r t -t im e  e m p lo y e e s  a re  th o se  h ire d  to  w o rk  a schedu le ca llin g  reg u lar ly  fo r  fe w e r  w eek ly  h ou rs  than 
the e s ta b lis h m e n t 's  sch e d u le  fo r  fu l l - t im e  e m p lo y e e s  in the sam e g e n e ra l type o f w ork . The 
d e term in a tion  is  b a s e d  on the e m p lo y e r 's  d istin ction  betw een  the tw o g rou p s w h ich  m ay take into 
a ccou n t not on ly d i f fe r e n c e s  in w o rk  sch e d u le s  but d iffe re n ce s  in pay and b e n e fits .

M in im u m  e n tra n ce  s a la r ie s  fo r  o f f ic e  w o rk e rs  re la te  only to  the e sta b lish m en ts  v is ite d . (See 
ta b le  B - l . )  B e c a u s e  o f the op tim u m  sam pling  tech n iqu es used  and the p ro b a b ility  that la rg e  
esta b lish m e n ts  a re  m o re  lik e ly  than sm a ll esta b lish m en ts  to  have fo rm a l en tra n ce  ra tes  above the 
s u b c le r i c a l  le v e l ,  the ta b le  is  m o r e  re p re se n ta tiv e  o f  p o l ic ie s  in m edium  and la rg e  esta b lish m e n ts .

Shift d iffe re n t ia l data  a re  lim ite d  to  fu ll-t im e  plant w o rk e rs  in m anufacturing  in d u s tr ie s . (See 
ta b le  B - 2 . )  T h is  in fo rm a tio n  is  p r e se n te d  in te rm s  o f  (1) esta blish m en t p o lic y  3 fo r  toted plant w o rk e r  
e m p lo y m e n t, and (2 ) e f fe c t iv e  p r a c t ic e  f o r  w o rk e r s  e m p loy ed  on the sp e c ifie d  sh ift at the t im e  o f the 
su rv e y . In esta b lish m e n ts  having  v a r ie d  d iffe re n t ia ls , ther am ount applying to  a m a jo r ity  is  used. In 
esta b lish m e n ts  having  so m e  la te -s h ift  h ou rs  paid at n o rm a l ra te s , a d iffe re n tia l is  r e c o r d e d  only i f  it 
a p p lies  to  a m a jo r ity  o f  the sh ift h o u rs . A  se con d  (even ing) sh ift ends w ork  at o r  n ea r m idn ight. A 
th ird  (n ight) sh ift s ta rts  w o rk  at o r  n e a r  m idnight.

T he s ch e d u le d  w eek ly  h ou rs  and days o f a m a jo r ity  o f the f ir s t - s h i ft  w o rk e r s  in an e s ta b lis h ­
m ent are ta bu la ted  as apply ing  to  a ll fu l l - t im e  plant o r  o ff ic e  w o rk e rs  o f  that e s ta b lish m en t. (See 
ta b le  B -3 . )  S ch ed u led  w e e k ly  h o u rs  and days are th ose  w hich  a m a jo r ity  o f  fu l l- t im e  e m p lo y e e s  are 
e x p e c te d  to  w o rk  fo r  s tr a ig h t -t im e  o r  o v e rt im e  ra tes .

P a id  h o lid a y s ; pa id  v a c a t io n s ; and health , in su ra n ce , and pen sion  plans a re  tre a te d  s ta tis tica lly  
as applying to  a ll fu l l - t im e  plant o r  o f f ic e  w o rk e r s  i f  a m a jo r ity  o f such w o rk e r s  a re  e lig ib le  o r  m ay 
even tu a lly  q u a lify  fo r  the p r a c t ic e s  lis te d . (See ta b les  B -4  through B -6 .)  Sum s o f in d iv idua l ite m s in 
ta b le s  B -2  th rou gh  B -5  m a y  not eq u a l to ta ls  b e ca u se  o f rounding.

D ata on p a id  h o lid a y s  a re  lim ite d  to  h olida ys granted  annually on a fo r m a l b a s is ,  w hich  (1) 
a re  p ro v id e d  fo r  in w ritten  fo r m , o r  (2) are esta b lish e d  by custom . (See ta ble  B -4 . )  H olidays 
o rd in a r ily  gra n ted  a re  in clu d e d  even  though  they m ay fa ll  on a nonw orkday and the w o rk e r  is  not 
gra n ted  another day o ff . T he f i r s t  pa rt o f  the paid  h olida ys table presen ts  the n u m b er o f  w hole and 
h a lf h o lid a y s  a ctu a lly  g ra n ted . T he se c o n d  part co m b in e s  w hole and ha lf h o lid a y s  to  show  to ta l holiday  
t im e . T a b le  B -4 a  r e p o r ts  the in c id e n ce  o f the m o st  com m on  paid h olidays.

3 An establishment was considered as having a policy if it met either of the following conditions: (1) Operated late shifts at the time o f the
survey, or (2) had formal provisions covering late shifts. An establishment was considered as having formal provisions if it (1) had operated late
shifts during the 12 months before the survey, or (2) had provisions in written form to operate late shifts.

T he su m m a ry  o f  v aca tio n  plans is  a s ta t is tica l m e a su re  o f  v acation  p r o v is io n s  ra th er than a 
m e a su re  o f the p ro p o r t io n  o f fu l l - t im e  w o rk e r s  actu a lly  re c e iv in g  s p e c i f ic  b e n e fits . (See ta ble  B -5 .)  
P ro v is io n s  apply to  a ll plant o r  o f f ic e  w o rk e r s  in  an e sta b lish m en t r e g a rd le s s  o f length o f s e r v ice . 
P aym en ts on o th er  than a t im e  b a s is  a re  co n v e r te d  to  a t im e  p e r io d ; fo r  ex a m p le , 2 percen t of 
annual ea rn in gs  a re  co n s id e r e d  equ iva len t to  1 w e e k 's  pay . O nly b a s ic  p lans a re  in clu ded . E stim ates 
ex clu d e  v acation  b o n u se s , v a c a t io n -sa v in g s  p la n s, and "e x te n d e d " o r  "s a b b a t ica l"  b en e fits  beyond b a s ic  
p la n s. Such p r o v is io n s  a re  ty p ica l in the s te e l , a lum inum , and can in d u str ies .

H ealth , in su ra n ce , and pen sio ii p lans fo r  w h ich  the e m p lo y e r  pays at lea st a part o f the co s t  
in clu d e  th o se  (1 ) u nderw ritten  by a c o m m e r c ia l  in su ra n ce  com p an y  o r  n on p rofit o rg a n iza tion , (2) 
p r o v id e d  through  a union fund, o r  (3 ) pa id  d ire c t ly  b y  the e m p lo y e r  out o f  cu rren t operating  funds o r  
fr o m  a fund se t a sid e  fo r  th is  p u rp o se . (See ta b le  B - 6 . )  An esta b lish m en t is  co n s id e re d  to  have 
such  a plan i f  the m a jo r ity  o f e m p lo y e e s  a re  c o v e r e d  even  though le s s  than a m a jo r ity  participa te  
under the plan b e ca u se  e m p lo y e e s  . a re  re q u ire d  to  con tr ib u te  tow a rd  the co s t . E xclu ded  are 
le g a lly  r e q u ire d  p la n s, such  as w o rk m e n 's  co m p e n sa tio n , s o c ia l  s e c u r ity , and ra ilro a d  retirem en t.

S ick n e ss  and a cc id en t in su ra n ce  is  lim ite d  to  that type o f in su ra n ce  under w h ich  p red eterm in ed  
ca sh  paym ents a re  m ade d ire c t ly  to  the in su re d  during te m p o r a r y  illn e s s  o r  a cciden t d isability . 
In form a tion  is  p re se n te d  fo r  a ll such  p lans to  w h ich  the e m p lo y e r  co n tr ib u te s . H ow ev er, in New 
Y o r k  and New J e r s e y ,  w h ich  have en a cted  te m p o r a r y  d isa b ility  in su ra n ce  law s req u irin g  em p lo y e r  
c o n tr ib u t io n s ,4 plans a re  in clu d ed  on ly  i f  the e m p lo y e r  (1) co n tr ib u te s  m o r e  than is  le g a lly  re q u ire d , 
o r  (2 ) p r o v id e s  the e m p lo y e e  w ith  b e n e fits  w h ich  e x ce e d  the req u ire m e n ts  o f  the law . T abulations o f 
pa id  s ick  lea v e  plans a re  lim ite d  to  fo r m a l p la n s 5 w h ich  p ro v id e  fu ll pay o r  a p ro p o rtio n  o f the 
w o r k e r 's  pay during a b sen ce  fr o m  w ork  b e ca u se  o f  i l ln e s s .  S eparate  tabulations are presen ted  
a cco r d in g  to  (1) p lans w h ich  p ro v id e  fu ll pay and no  w aiting  p e r io d , and (2) p lans w hich  prov id e  eith er 
p a r t ia l pay o r  a w aiting  p e r io d . In addition  t o  the p re sen ta tion  o f  p ro p o r t io n s  o f w o rk e rs  p rov ided  
s ick n e ss  and a cc id en t in su ra n ce  o r  pa id  s ick  le a v e , an unduplica ted  to ta l is  shown o f w o rk e rs  who 
r e c e iv e  e ith e r  o r  both  ty p e s  o f b e n e fits .

L ong t e r m  d isa b ility  in su ra n ce  p l^ns p ro v id e  paym ents to  to ta lly  d isa b led  e m p lo y e e s  upon the 
e x p ira tio n  o f  th e ir  pa id  s ick  le a v e  a n d /o r  s ick n e ss  and a ccid en t in su ra n ce , o r  a fter a p red eterm in ed  
p e r io d  o f  d isa b ility  (ty p ica lly  6 m on th s). P aym en ts a re  m ade until the end o f the d isa b ility , a 
m a x im u m  a ge , o r  e lig ib il ity  fo r  re t ire m e n t b e n e fits . F u ll o r  p a rtia l paym ents are a lm ost always 
re d u ce d  by  s o c ia l  s e c u r ity , w o rk m e n 's  com p e n sa tio n , and p r iv a te  p e n sio n s  b en e fits  payable to  the 
d isa b le d  e m p lo y e e .

M a jo r  m e d ica l in su ra n ce  plans p r o te c t  e m p lo y e e s  fr o m  s ick n e ss  and in jury  ex p en ses  beyond 
the co v e ra g e  o f b a s ic  h o sp ita liza tio n , m e d ic a l, and su r g ica l p la n s. T y p ic a l fea tu res o f m a jo r  m e d ica l 
plans a re  (1) a "d e d u c t ib le "  ( e .g . ,  $ 5 0 )  pa id  by the in su re d  b e fo r e  b e n e fits  begin ; (2) a co in su ran ce  
fea tu re  req u irin g  the in su re d  to  pay a p o rtio n  (e .g . ,  20 p e r ce n t ) o f  ce r ta in  ex p e n se s ; and (3) stated 
d o lla r  m a x im u m  b e n e fits  ( e .g . ,  $ 1 0 ,0 00  a y e a r ) .  M e d ica l in su ra n ce  p r o v id e s  com p le te  o r  pa rtia l 
paym ent o f  d o c t o r s ' fe e s .  D ental in su ra n ce  u sua lly  c o v e r s  f i ll in g s , e x tra c t io n s , and X - r a y s .  E xcluded 
a re  p lans w h ich  c o v e r  on ly  o r a l s u rg e ry  o r  a ccid en t dam age. R etirem en t pen sion  p la n s prov id e  
paym ents fo r  the re m a in d e r  o f the w o r k e r 's  l i fe .

4 The temporary disability laws in California and Rhode Island do not require employer contributions.
5 An establishment is considered as having a formal plan if it established at least die minimum number of days sick leave available to each 

employee. Such a plan need not be Written; but informal sick leave allowances, determined on an individual basis, are excluded.
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N u m ber o f  esta b lish m en ts W o rk e rs  in esta b lish m en ts

em ploym en t 
in  e s ta b lis h ­

m ents in  sco p e  
o f  study

W ithin sco p e  o f  study
StudiedIndustry  d iv is io n 2 W ithin s c o p e  

o f  s tu d y 5 Studied T o ta l4 F u ll -t im e F u ll -t im e
Num ber P ercen t plant w o rk e r s o f f ic e  w o rk e r s T o ta l4

ALL DIVISIONS ------------------------------------------------------------- - 303 83 4 1 ,4 1 5 100 2 5 ,3 8 3 6 ,9 1 4 1 8 ,9 0 3

MANUFACTURING ---------------------------------------------------------------------- 50 81 23 1 5 ,1 2 3 37 1 1 ,0 0 3 1 ,4 4 1
NONMANUFACTURING --------------------------------------------------------------- - 222 60 2 6 ,2 9 2 63 1 4 ,3 8 0 5 ,4 7 3 1 2 ,6 5 3

TRANSPORTATION* COMMUNICATION. AND 
OTHER PUBLIC U T IL IT IE S5 ----------------------------------------- 50 23 10 5 ,0 8 0 12 2 ,4 8 8 956 4 ,0 2 1

w h olesale  TRADE ---------------------------------------------------------- 50 42 8 3 ,3 8 6 8 ( 6) <6 > 831
RETAIL TRADE ----------------------------------------------------------------- 50 91 20 9 ,9 1 8 24 <6 > <6 > 3 ,4 8 5
FINANCE, INSURANCE, AND REAL ESTATE --------------- 50 27 8 3 ,6 6 9 9 <7 > ( 6 ) 1 ,9 7 6
SERVICES8 -------------------------------------------------------------------------- 50 39 14 4 ,2 3 9 10 ( 6> <6 > 2 ,3 4 0

1 The F r e s n o  Standard M e trop o lita n  S ta tis t ica l A r e a , as d e fin ed  b y  the O ff ic e  o f  M anagem ent and Budget through F e b ru a ry  1974, co n s is ts  o f  F r e s n o  C ounty . T he " w o r k e r s  w ith in  s c o p e  o f  stu d y" 
est im a te s  show n in  th is tab le p r o v id e  a re a so n a b ly  a c cu r a te  d e s c r ip t io n  o f  the s iz e  and co m p o s it io n  o f  the la b o r  fo r c e  in clu ded  in  the su rv e y . E s tim a te s  a re  n ot in ten ded , h o w e v e r , f o r  c o m p a r is o n  
w ith oth er em p lo y m e n t in dex es  to  m e a su re  e m p loy m en t tren d s o r  le v e ls  s in ce  (1) p lanning o f  w age su rv e y s  re q u ire s  esta b lish m en t data co m p ile d  c o n s id e r a b ly  in  a dvan ce  o f  the p a y r o l l p e r io d  stud ied , 
and (2) sm a ll esta b lish m e n ts  a re  e x clu d ed  fr o m  tile s c o p e  o f  the su rv e y .

The 1967 e d ition  o f  the Standard In d u str ia l C la s s if ic a t io n  M anual w as u sed  to  c la s s i fy  esta b lish m e n ts  by in du stry  d iv is io n .
3 In clu des a ll  esta b lish m e n ts  w ith  to ta l e m p loy m en t at o r  a b o v e  the m in im u m  lim ita tio n . A l l  ou tlets (w ith in  the a re a ) o f  com p an ies  in  in d u str ie s  such  as tra d e , fin a n ce , auto r e p a ir  s e r v ic e ,  and 

m otion  p ictu re  th e a te rs  a re  c o n s id e re d  as 1 e s ta b lish m en t.
4 In clu des e x e cu t iv e , p r o fe s s io n a l,  p a r t - t im e , and o th er  w o rk e r s  ex clu d e d  fr o m  the se p a ra te  plant and o f f ic e  c a te g o r ie s .
5 A b b re v ia te d  to  "p u b lic  u t i l it ie s "  in the A -  and B - s e r i e s  ta b le s . T a x ica b s  and s e r v ic e s  in cid e n ta l to  w a te r  tra n sp orta tion  w e re  e x clu d ed .
6 T h is d iv is io n  is  r e p re se n te d  in  est im a te s  f o r  " a l l  in d u s tr ie s "  and "n on m a n u fa ctu rin g " in  the A - s e r i e s  ta b les , and fo r  " a ll  in d u s tr ie s "  in  the B - s e r i e s  ta b le s . S epa ra te  p re se n ta tio n  o f  data is  

n ot m ade fo r  one o r  m o r e  o f  the fo llo w in g  r e a s o n s : (1 ) E m p loy m en t is  to o  s m a ll to  p ro v id e  enough data to  m e r it  sep arate  study, (2) the sa m p le  w as not d e s ig n e d  in it ia lly  to  p e r m it  sep a ra te  
presen ta tion , (3) r e s p o n s e  w as in su ff ic ie n t  o r  inadequate to  p e r m it  sep a ra te  p re se n ta tio n , and (4) th e re  is  p o s s ib ility  o f  d is c lo s u r e  o f  in d iv idua l e s ta b lis h m e n t data .

7 W o rk e rs  fr o m  th is e n tire  d iv is io n  a re  re p re se n te d  in  e s t im a te s  f o r  " a l l  in d u s tr ie s "  and "n on m a n u fa ctu rin g " in the A - s e r i e s  ta b le s , but fr o m  the re a l esta te  p o r t io n  o n ly  in  e s t im a te s  fo r  " a ll  
in d u s tr ie s "  in  the B - s e r i e s  ta b le s . S eparate  p re se n ta tio n  o f  data is  not m ade f o r  one o r  m o r e  o f  the re a so n s  g iven  in footn ote  6.

H otels  and m o te ls ; la u n d ries  and o th er  p e r s o n a l s e r v i c e s ;  b u s in e ss  s e r v ic e s ;  a u tom ob ile  r e p a ir ,  ren ta l, and park ing ; m otion  p ic tu r e s ; n o n p ro fit  m e m b e r s h ip  o rg a n iza t io n s  (ex clu d in g  re lig io u s  
and ch a rita b le  o rg a n iza tio n s ); and en g in eer in g  and a r ch ite c tu r a l s e r v i c e s .

In d u s tr ia l c o m p o s it io n  in  m anufacturing

O ver  o n e -th ird  o f  the w o rk e r s  w ithin  s c o p e  o f  the s u r v e y  in  the F re s n o  a re a  w e re  
em p loy ed  in  m an u factu rin g  f i r m s .  The fo llo w in g  p r e se n ts  the m a jo r  in d u stry  grou p s and 
sp e c i f ic  in d u str ie s  as a p e r ce n t  o f a ll  m a n u fa ctu rin g :

In d u stry  grou p s S p e c if ic  in d u str ie s

F o o d  and k in d red  p r o d u c t s _____
M a ch in ery , e x ce p t  e le c t r i c a l  __
T ra n sp o r ta tio n  e q u ip m en t______
P r im a r y  m eta l in d u s t r ie s ______
A p p a re l and oth er tex tile

27
12
11

7

6

M o to r  v e h ic le s  and
e q u ip m en t__________________

Canned, cu r e d , and 
fr o z e n  fo o d s  _ 

M isce lla n e o u s  fo o d s  and

______ 9

______ 8

8
F a b r ica te d  m e ta l p r o d u c t s _____ 6 . . .  . . . 6

6 ___5
T e x tile  m il l  p r o d u c t s ___________ 6
P rin tin g  and publish ing 5

T h is in fo rm a tio n  is  b a sed  on e st im a te s  o f  to ta l e m p loy m en t d e r iv e d  fr o m  u n iv e rse  
m a te r ia ls  c o m p ile d  b e fo re  a ctu a l s u r v e y . P ro p o r t io n s  in v a r io u s  in d u stry  d iv is io n s  m ay 
d iffe r  fr o m  p r o p o r t io n s  b ased  on the re s u lts  o f  the su r v e y  as show n in the appen d ix  ta b le .

L a b o r -m a n a g e m e n t a g re e m e n t c o v e ra g e

The fo llow in g  tabulation  show s the p e r ce n t  o f  fu l l - t im e  plant and o f f ic e  w o rk e r s  
e m p loy ed  in  esta b lish m en ts  in w h ich  a un ion  co n tr a c t  o r  c o n tr a c ts  c o v e r e d  a m a jo r ity  o f  the 
w o rk e r s  in the re s p e c t iv e  c a te g o r ie s , F r e s n o ,  C a li f . ,  June 1975:

P la n t w o r k e r s  O ff ic e  w o rk e r s

A ll in d u s tr ie s ____________________  61 7
M anufacturing_________________ 71
N on m anufactu rin g____________  54 9

P u b lic  u t il it ie s ____________  98 48

An esta b lish m en t is  c o n s id e re d  to  h ave  a co n tr a c t  co v e r in g  a ll p lant o r  o f f ic e  w o rk e r s  
i f  a m a jo r ity  o f  such  w o rk e r s  a re  c o v e r e d  b y  a la b o r -m a n a g e m e n t  a g re e m e n t . T h e r e fo r e , 
a ll  other plant o r  o f f ic e  w o rk e r s  a re  e m p lo y e d  in  e s ta b lis h m e n ts  that e ith e r  do not have 
la b or-m a n a g e m e n t co n tra c ts  in  e ffe c t , o r  h a ve  c o n tr a c ts  that a pp ly  to  fe w e r  than h a lf o f 
th e ir  plant o r  o ff ic e  w o r k e r s . E s tim a te s  a re  not n e c e s s a r i ly  r e p re se n ta t iv e  o f  the extent 
to  w hich  a ll w o rk e r s  in the a re a  m a y  be c o v e r e d  b y  the p r o v is io n s  o f  la b o r -m a n a g e m e n t  
a gre e m e n ts , b eca u se  sm a ll e sta b lish m en ts  a re  e x c lu d e d  and the in d u str ia l s c o p e  o f  the su rv e y  
is  lim ite d .
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Appendix B. Occupational Descriptions

T he p r im a ry  pu rp ose  o f p rep a rin g  jo b  d e s c r ip t io n s  fo r  the B u re a u 's  w age su rv e y s  is  to  a ss is t  its  fie ld  sta ff in c la s s ify in g  in to a pp rop r ia te  
o ccu p a tio n s  w o rk e r s  who a re  em p lo y e d  under a v a r ie ty  o f  p a y ro ll t it le s  and d iffe re n t w ork  a rra n g em en ts  fr o m  e sta b lish m en t to  e s ta b lish m en t and 
fr o m  a re a  to  a rea . T h is p e rm its  the group ing  o f o ccu p a tio n a l w age ra tes re p re se n tin g  co m p a ra b le  jo b  content. B e ca u se  o f th is  e m p h a sis  on 
in te re s ta b lis h m e n t and in te ra re a  co m p a ra b ility  o f  o ccu p a tio n a l con ten t, the B u re a u 's  jo b  d e s cr ip t io n s  m ay d iffe r  s ig n ifica n tly  fr o m  th ose  in use in 
in d iv id u a l e sta b lish m en ts  or th ose  p re p a re d  fo r  oth er p u rp o s e s . In applying th e se  jo b  d e s c r ip t io n s , the B u re a u 's  fie ld  e co n o m is ts  are in stru cted  
to  e x c lu d e  w ork in g  s u p e rv is o rs ; ap p ren tices ; le a r n e r s ; b e g in n e rs ; t ra in e e s ; and h a n d ica pp ed , p a r t - t im e , t e m p o r a r y , and p ro b a tio n a ry  w o rk e r s .

OFFICE

B IL L E R , M ACHINE

P r e p a r e s  s ta te m e n ts , b i l l s ,  and in v o ice s  on a m ach in e oth er than an o rd in a ry  o r  e le c t r o m a t ic  
ty p e w r ite r . M ay a ls o  k eep  r e c o r d s  as to  b illin g s  or  shipping ch a rg e s  o r  p e r fo r m  oth er c l e r i c a l  w ork  
in c id e n ta l t o  b il lin g  o p e r a t io n s . F o r  w age study p u rp o s e s , b i l le r s ,  m a ch in e , a re c la s s i f ie d  b y  type o f 
m a ch in e , ^s fo l lo w s :

B i l l e r ,  m a ch in e  (b illin g  m a ch in e ). U ses a sp e c ia l b illin g  m achin e (com bin ation  typing and 
adding m a ch in e ) t o  p r e p a re  b il ls  and in v o ic e s  fr o m  c u s to m e r s ' p u rch a se  o r d e r s ,  in tern a lly  p r e p a re d  
o r d e r s ,  sh ipping  m e m o ra n d u m s , e tc . U su a lly  in v o lv e s  a pplication  o f p re d e te rm in e d  d iscou n ts  and 
sh ipping  ch a rg e s  and en try  o f  n e c e s s a r y  e x te n s io n s , w h ich  m ay o r  m ay not be com p u ted  on the b illin g  
m a ch in e , and to ta ls  w h ich  a re  a u to m a tica lly  accu m u la ted  by m ach in e . The o p eration  usually  in v o lv e s  a 
la rg e  n u m b er p f ca rb o n  co p ie s  o f  the b i l l  being  p r e p a re d  and is  often done on a fan fo ld  m ach in e .

B i l l e r ,  m a ch in e  (b ook k eep in g  m a ch in e ). U ses a b ookkeep ing  m achine (with o r  without a 
ty p e w r ite r  k e y b o a r d ) t o  p r e p a re  c u s t o m e r s ' b il ls  as part o f  the accou n ts re c e iv a b le  op eration . 
G e n e ra lly  in v o lv e s  the sim u lta n eou s en try  o f fig u re s  on cu s to m e r s ' le d g e r  r e c o r d .  The m ach in e  
a u to m a tica lly  a ccu m u la te s  f ig u re s  on a n u m b er o f v e r t ic a l co lu m n s and com p u tes and usua lly  pr in ts  
a u to m a tica lly  the debit o r  c r e d it  b a la n c e s . D oes not in volve  a know ledge of b ook k eep in g . W ork s fr o m  
u n ifo rm  and stan dard  ty p e s  o f  s a le s  and c r e d it  s lip s .

B O O K K E E PIN G -M A C H IN E  O P E R A T O R

O p e ra te s  a b ook k eep in g  m a ch in e  (w ith  o r  w ithout a ty p e w rite r  k ey b oard ) to  k e e p  a r e c o r d  o f 
b u s in e ss  tra n sa c t io n s .

C la s s  A . K eeps a set o f  r e c o r d s  req u irin g  a know ledge o f and e x p e r ie n ce  in b a s ic  b ookkeep in g  
p r in c ip le s ,  and fa m ilia r ity  w ith  the s tr u ctu re  o f the p a rticu la r  accounting sy s te m  used . D eterm in es  
p r o p e r  r e c o r d s  and d is tr ib u tio n  o f  deb it and cre d it  ite m s to  be used  in each  phase o f the w o rk . M ay 
p r e p a re  co n s o lid a te d  r e p o r t s ,  b a la n ce  sh e e ts , and oth er r e c o r d s  by hand.

C la s s  B . K eep s a r e c o r d  o f one o r  m o re  ph ases o r  se c t io n s  o f a set o f r e c o r d s  usually  
re q u ir in g  litt le  k n ow ledge  o f  b a s ic  b o ok k eep in g . P h ases  o r  se c t io n s  include a ccou n ts  p a y ab le , p a y ro ll,  
c u s t o m e r s ' a ccou n ts  (not in clu d in g  a s im p le  type o f b illin g  d e s c r ib e d  under b i l le r ,  m a ch in e ), co s t  
d is tr ib u tio n , ex p en se  d is tr ib u tio n , in v e n to ry  co n tr o l, e tc . M ay ch eck  or a ss is t  in p rep a ra tion  o f t r ia l 
b a la n c e s  and p r e p a re  c o n tr o l sh e e ts  fo r  the accoun ting  departm ent.

C L E R K S , ACCOU NTING

P e r fo r m s  one or  m o re  accoun ting  c l e r i c a l  ta sks such  as postin g  to  r e g is te rs  and le d g e rs ; 
re c o n c ilin g  bank a cco u n ts ; v e r ify in g  the in tern a l c o n s is te n cy , co m p le te n e s s , and m a th em a tica l a ccu ra cy  
o f a ccoun ting  d o cu m en ts ; assign in g  p r e s c r ib e d  accoun ting  d istr ib u tion  c o d e s ; exam ining  and v e rify in g  
fo r  c l e r i c a l  a c cu r a c y  v a r io u s  ty p es  o f r e p o r ts ,  l i s t s ,  ca lc u la t io n s , p o stin g , e t c . ;  o r  p rep a rin g  s im p le  or  
a ss is t in g  in p re p a rin g  m o re  co m p lica te d  jo u rn a l v o u ch e r s . M ay w ork  in e ith e r  a m anual o r  autom ated 
accoun ting  sy stem .

T he w o rk  r e q u ire s  a know ledge  o f c l e r i c a l  m eth ods and o ff ic e  p r a c t ic e s  and p r o ce d u re s  w hich 
re la te s  to  the c l e r i c a l  p r o ce s s in g  and re c o rd in g  o f t ra n sa ctio n s  and accoun ting  in form a tion . With 
e x p e r ie n ce , the w o rk e r  ty p ica lly  b e c o m e s  fa m ilia r  w ith the b ookkeep in g  and accoun ting  te rm s  and 
p r o ce d u re s  used  in the a ss ig n e d  w o rk , but is  not r e q u ire d  to  have a know ledge  o f the fo r m a l p r in c ip le s  
o f b ookkeep in g  and accoun ting .

P o s it io n s  a re  c la s s i f ie d  in to le v e ls  on the b a s is  o f the fo llow in g  defin ition s .

C la s s  A . U nder g e n e ra l su p e rv is io n , p e r fo r m s  a ccoun ting  c l e r i c a l  operation s w hich  req u ire  
the a p p lica tion  o f e x p e r ie n ce  and ju dg m en t, fo r  e x a m p le , c l e r i c a l l y  p r o ce s s in g  co m p lica te d  o r  
n on re p e tit iv e  a ccoun ting  tra n sa c t io n s , se le ct in g  am ong a su b sta n tia l v a r ie ty  o f p r e s c r ib e d  accounting 
co d e s  and c la s s i f ic a t io n s ,  o r  tra c in g  tra n sa ctio n s  though p re v io u s  accoun ting  action s to  determ ine 
s o u r ce  o f  d is c r e p a n c ie s .  M ay be a ss is te d  b y  one o r  m o re  c la s s  B accoun ting  c le rk s .

C la ss  B . U nder c lo s e  su p e rv is io n , fo llow in g  deta iled  in stru c tio n s  and standard ized  p ro ce d u re s , 
p e r fo r m s  one o r  m o r e  routine accoun ting  c l e r i c a l  o p e ra t io n s , such  as p ostin g  to  le d g e r s , c a r d s , or 
w o rk sh e e ts  w h ere  id e n tifica tio n  o f ite m s  and lo ca tio n s  o f p os tin g s  a re  c le a r ly  in d ica ted ; checking  
a c cu r a c y  and co m p le te n e s s  o f  sta n d a rd ized  and re p e tit ive  r e c o r d s  o r  accoun ting  d ocu m en ts; and cod ing  
docu m en ts using a few  p r e s c r ib e d  accoun ting  co d e s .

C L E R K , F IL E

F ile s ,  c la s s i f ie s ,  and re t r ie v e s  m a te r ia l in an e sta b lis h e d  filin g  sy stem . M ay p e r fo rm  
c l e r i c a l  and m anual ta sk s  re q u ire d  to  m ainta in  f i le s .  P o s it io n s  a re  c la s s i f ie d  in to le v e ls  on the b a s is  
o f the fo llo w in g  de fin ition s .

C la s s  A . C la s s if ie s  and in dex es  f i le  m a te r ia l such  as co r re s p o n d e n c e , re p o rts , te ch n ica l 
d o cu m en ts , e t c . ,  in an e s ta b lish e d  filin g  sy ste m  contain ing  a n um ber o f v a r ie d  su b ject m atter f i le s . 
M ay a lso  f i le  th is  m a te r ia l. M ay keep  r e c o r d s  o f v a r io u s  ty p e s  in con ju n ction  with the f i le s . May 
lea d  a sm a ll g ro u p  o f lo w e r  le v e l  fi le  c le r k s .

R e v is e d  o ccu p a tio n a l d e p cr ip tio n s  fo r  sw itch b oard  op e ra to r ; sw itch b oa rd  o p e r a t o r - r e - L is te d  b e lo w  are r e v is e d  o ccu p a tio n a l t it le s  in tro d u ce d  th is y e a r  to  elim in a te  sex
ce p t io n is t ; m a c h in e -to o l  o p e r a to r ,  t o o lr o o m ; and to o l and die m a ker a re  b e in g  in tro d u ce d  th is y e a r . 
T h e y  a re  the re s u lt  o f  the B u r e a u 's  p o l ic y  o f p e r io d ic a lly  rev iew in g  a rea  w age su rve y  occu p a tion a l

s te r e o ty p e s  in the t it le s :

d e s c r ip t io n s  in  o r d e r  to  take in to  accou n t te ch n o lo g ic a l developm en ts and to  c la r ify  d e s cr ip t io n s  so  
that they  a re  m o r e  re a d ily  u n d e rsto o d  and u n iform ly  in te rp re te d . E ven  though the re v ise d R e v is e d  title F o r m e r  title
d e s c r ip t io n s  re f le c t  b a s ic a l ly  the sa m e occu p a tion s  as p re v io u s ly  defined , som e  rep ortin g  changes 
m a y  o c c u r  b e ca u se  o f  the r e v is io n s .

D ra fte r D ra ftsm an
T he new s in g le  le v e l d e s c r ip t io n  fo r  sw itch b oard  o p e ra to r  is not the equ ivalen t o f the two D r a ft e r - t r a c e r D ra ftsm a n -tr a c e r

le v e ls  p r e v io u s ly  d e fin ed . B o i le r  ten d er F ir e m a n , sta tionary  b o ile r
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C la ss  B . S o r ts , c o d e s ,  and f i le s  u n c la ss ifie d  m a te r ia l by s im p le  (s u b je c t  m a tte r ) headings 
o r  pa rtly  c la s s i f ie d  m a te r ia l b y  fin e r  subheadings. P re p a r e s  s im p le  re la te d  index  and c r o s s - r e f e r e n c e  
a id s. As re q u e ste d , lo c a te s  c le a r ly  id e n tif ie d  m a te r ia l in f i le s  and fo r w a rd s  m a te r ia l. M ay p e r fo r m  
re la te d  c l e r i c a l  ta sk s  re q u ire d  to  m ainta in  and s e r v ic e  f i le s .

C la ss  C . P e r fo r m s  routine filin g  o f  m a te r ia l that has a lrea d y  been  c la s s i f ie d  o r  w hich  is  
e a s ily  c la s s i f ie d  in a s im p le  s e r ia l  c la s s if ic a t io n  sy ste m  (e .g . ,  a lp h a b etica l, c h r o n o lo g ica l, o r  
n u m e rica l) . As re q u e ste d , lo c a te s  re a d ily  a va ilab le  m a te r ia l in f i le s  and fo r w a rd s  m a te r ia l; and n\ay 
f i l l  out w ithdraw al ch a rg e . M ay p e r fo r m  sim p le  c l e r i c a l  and m anual ta sk s  re q u ire d  to  m aintain  and 
s e r v ic e  f i le s .

C L E R K , O RDER

R e c e iv e s  cu s to m e rs*  o r d e r s  f o r  m a te r ia l o r  m e rch a n d ise  b y  m a il ,  ph one, o r  p e rso n a lly . 
D uties in volve  any com b in a tion  o f the fo l lo w in g ; Q uoting p r ic e s  to  cu s to m e r s ; m aking  out an o rd e r  
sheet listin g  the ite m s to  m ake up the o r d e r ;  ch eck in g  p r ic e s  and quantities o f  ite m s  on o r d e r  sheet; 
and d istr ibu tin g  o rd e r  sh eets  to  re s p e c t iv e  dep artm ents to  b e  f i lle d . M ay ch e ck  w ith  cre d it  departm ent 
to  determ in e cr e d it  rating  o f cu s to m e r , acknow ledge  re ce ip t  o f o r d e r s  fr o m  c u s to m e r s ,  fo l lo w  up 
o rd e rs  to  see  that they  have been  f i l le d ,  keep  f i le  o f o r d e rs  r e c e iv e d , and ch e ck  shipping in v o ice s  
w ith o r ig in a l o r d e rs .

C L E R K , P A Y R O L L

C om putes w ages o f com p an y  e m p lo y e e s  and e n ters  the n e c e s s a r y  data on the p a y ro ll sh eets . 
Duties involves C a lcu la tin g  w o rk e rs*  ea rn in gs  b ased  on tim e  o r  p rod u ction  r e c o r d s ;  and_ posting  
ca lcu la ted  data on p a y ro ll sh e e t , show ing in form a tion  such  as w o r k e r 's  n a m e, w drking  days, t im e , 
ra te , deductions fo r  in su ra n ce , and to ta l w ages due. M ay m ake out p a y ch e ck s  and a ss is t  p a y m a ste r  
in m aking up and d istr ibu tin g  pay e n v e lo p e s . M ay use  a ca lcu la tin g  m a ch in e .

K EYPU NCH O P E R A T O R

O perates a keypunch  m ach in e  to  r e c o r d  o r  v e r i fy  a lp habetic a n d /o r  n u m e ric  data on tabulating 
ca rd s  or  on tape.

P o s it io n s  a re  c la s s i f ie d  in to le v e ls  on the b a s is  o f the fo llow in g  d e fin ition s .

C la ss  A . W ork  re q u ire s  the app lication  o f e x p e r ie n ce  and judgm ent in se le ct in g  p ro ce d u re s  
to  be fo llo w e d  and in se a rch in g  fo r ,  in te rp re tin g , s e le c t in g , o r  cod in g  ite m s  to  be keypun ched  fr o m  a 
v a r ie ty  o f s o u r ce  docu m en ts . On o c c a s io n  m ay a lso  p e r fo r m  so m e  routine k eypun ch  w ork . May tra in  
in e x p e rie n ce d  keypunch  o p e r a to r s .

C la s s  B . W ork  is  routine and rep e tit iv e . U nder c lo s e  su p e rv is io n  o r  fo llow in g  sp e c i f ic  
p ro ce d u re s  o r  in s tru c t io n s , w ork s  fr o m  v a r io u s  s ta n da rd ized  so u r ce  docum ents w h ich  have been  co d e d , 
and fo llo w s  s p e c i f ie d  p r o ce d u re s  w h ich  have been  p r e s c r ib e d  in d eta il and re q u ire  lit t le  o r  no  se le c t in g , 
cod in g , o r  in terp retin g  o f data to  be re c o rd e d . R e fe rs  to  s u p e rv is o r  p r o b le m s  a ris in g  fr o m  e rro n e o u s  
item s or  c o d e s  o r  m is s in g  in form a tion .

M ESSENGER

P e r fo r m s  v a r io u s  routine duties such as running e r r a n d s , operatin g  m in o r  o ff ic e  m ach in es 
such  as s e a le r s  o r  m a ile r s ,  opening and d istr ibu tin g  m a il ,  and oth er m in o r  c l e r i c a l  w ork . E xclu de  
p os it io n s  that re q u ire  o p eration  o f  a m o to r  v e h ic le  as a s ign ifica n t duty.

S E C R E T A R Y

A ss ig n e d  as p e r so n a l s e c r e t a r y ,  n o rm a lly  to  one in d iv idu a l. M ain ta ins a c lo s e  and highly 
resp o n s iv e  re la tion sh ip  to  the d a y -to -d a y  w ork  o f  the su p e rv is o r . W ork s fa ir ly  in dependently  
re ce iv in g  a m in im u m  o f d e ta iled  su p e rv is io n  and gu id ance . P e r fo r m s  v a r ie d  c l e r i c a l  and se c r e ta r ia l 
du ties , usua lly  in clu din g  m o s t  o f the fo l lo w in g :

a. R e c e iv e s  te lep h on e c a l l s ,  p e rso n a l c a l l e r s ,  and in com in g  m a il, a n sw ers  routine in q u ire s , 
and rou tes te ch n ica l in q u ir ie s  to  the p r o p e r  p e r so n s ;

b . E s ta b lish e s , m a in ta in s , and re v is e s  the s u p e r v is o r 's  f i le s ;

c . M ain tains the s u p e r v is o r 's  ca len d a r and m a k es appointm ents as in stru cted ;
d. R e lay s  m e s s a g e s  fr o m  su p e rv is o r  to  su b ord in a tes ;
e. R ev iew s co r re s p o n d e n c e , m em ora n d u m s , and re p o rts  p re p a re d  by o th ers  fo r  the su p e r ­

v is o r 's  sign ature to  a ssu re  p r o ce d u ra l and ty p og ra p h ic  a c cu ra cy ;
f. P e r fo r m s  s ten og ra p h ic and typing w ork .

M ay a lso  p e r fo r m  oth er c l e r i c a l  and s e c r e t a r ia l  ta sks o f co m p a ra b le  nature and d ifficu lty . 
The w ork  ty p ica lly  re q u ire s  know ledge o f o f f ic e  routine and understanding o f the o rg a n iza tio n , p r o g ra m s , 
and p ro ce d u re s  re la te d  to  the w ork  o f the s u p e rv is o r .

S E C R E T A R Y — Continued 

•Exclusions

Not a ll p o s ition s  that are t itled  " s e c r e t a r y "  p o s s e s s  the above  c h a r a c t e r is t ic s .  E x a m p le s  o f 
p o s it io n s  w h ich  are e x clu d ed  fr o m  the d e fin ition  a re  as fo l lo w s :

a. P o s it io n s  w h ich  do not m eet the " p e r s o n a l"  s e c r e t a r y  co n c e p t  d e s c r ib e d  abov e ;

b . S ten ograph ers not fu lly  tra in ed  in s e c r e t a r ia l  type  du ties ;
c .  S ten ograph ers serv in g  as o f f ic e  a ss is ta n ts  to  a g ro u p  o f p r o fe s s io n a l,  t e ch n ica l, o r

m a n a g e r ia l p e rso n s ;
d. S e cre ta ry  po s it io n s  in w hich  the du ties a re  e ith e r  su b sta n tia lly  m o r e  rou tin e  o r  sub ­

stantia lly  m o r e  co m p le x  and re sp o n s ib le  than th o se  c h a r a c t e r iz e d  in the de fin ition ;

e . A ssis ta n t type p os it io n s  w h ich  in vo lve  m o r e  d iff icu lt  o r  m o r e  re s p o n s ib le  te ch n ica l, 
a d m in is tra tiv e , s u p e rv is o ry , o r  sp e c ia liz e d  c l e r i c a l  du ties w h ich  a re  not t y p ica l o f  s e c r e t a r ia l  
w ork .

N O T E : The t e rm  " c o r p o ra te  o f f i c e r , "  u sed  in  the le v e l  de fin ition s  fo l lo w in g , r e f e r s  to  th ose
o f f ic ia ls  w ho have a sign ifica n t co r p o r a te -w id e  p o licy m a k in g  r o le  w ith  re g a rd  to  m a jo r  com p any  
a ct iv it ie s . The t it le  "v ic e  p r e s id e n t ,"  though n o rm a lly  in d ica tiv e  o f  th is  t o le ,  d o e s  not in a ll ca s e s
id en tify  such  p o s it io n s . V ice  p res id e n ts  w h ose  p r im a ry  re s p o n s ib il ity  is  to  act p e r so n a lly  on in d iv idu a l
ca s e s  or  tra n sa ction s  (e .g . ,  approve  o r  deny in d iv idu a l loan  o r  c r e d it  a c t io n s ; a d m in is te r  in d iv idua l 
tru st a cco u n ts ; d ire c t ly  su p e rv ise  a c l e r i c a l  s ta ff) a re  not c o n s id e r e d  to  be " c o r p o r a t e  o f f i c e r s "  fo r  
p u rp o s e s  o f  applying the fo llow in g  le v e l d e fin it io n s .

C la s s  A
1. S e cre ta ry  to  the cha irm an  o f the b o a r d  o r  p re s id e n t  o f  a com p an y  that e m p lo y s , in a ll , 

o v e r  100 but fe w e r  than 5, 000 p e r s o n s ; o r
2. S e cre ta ry  to  a c o r p o r a te  o f f ic e r  (o th e r  than the ch a irm a n  o f  the b o a rd  o r  p r e s id e n t ) o f  a 

com p any  that em p lo y s , in a ll , o v e r  5, 000 but (e w e r  than 2 5 , 000 p e r s o n s ;  o r

3. S e cre ta ry  to  the head, im m e d ia te ly  b e lo w  the c o r p o r a te  o f f i c e r  le v e l ,  o f  a m a jo r  segm ent 
o r  su b s id ia ry  of a com pany that e m p lo y s , in a ll , o v e r  2 5 ,0 0 0  p e r s o n s .

C la s s  B

1. S e cre ta ry  to  the ch a irm an  o f the b o a r d  o r  p re s id e n t o f a com p an y  that e m p lo y s , in a ll, 
fe w e r  than 100 p e r s o n s ; o r

2. S e cre ta ry  to  a c o r p o r a te  o f f ic e r  (o th e r  than the ch a irm an  o f the b o a rd  o r  p r e s id e n t ) o f a 
com p any  that e m p loy s , in a ll, o v e r  100 but fe w e r  than 5 , 000 p e r s o n s ; o r

3. S e cre ta ry  to  the head, im m ed ia te ly  b e lo w  the o f f ic e r  le v e l ,  o v e r  e ith e r  a m a jo r  c o r p o r a t e ­
w id e  fu n ction a l a ctiv ity  (e .g . ,  m a rk etin g , r e s e a r c h , o p e r a t io n s , in d u str ia l r e la t io n s , e t c . )  o r  a m a jo r  
g e o g ra p h ic  o r  org a n iza tion a l segm ent (e .g . ,  a re g io n a l h e a d q u a r te rs ; a m a jo r  d iv is io n ) o f a com pany 
that e m p lo y s , in a ll, o v e r  5 ,0 0 0  but fe w e r  than 2 5 ,0 0 0  e m p lo y e e s ; o r

4. S e cre ta ry  to  the head o f an in d iv idu a l p lant, fa c t o r y ,  e t c . (o r  o th e r  eq u iva len t le v e l o f 
o f f ic ia l)  that e m p lo y s , in a ll , o v e r  5 ,0 0 0  p e r s o n s ; o r

5. S e cre ta ry  to  the head o f a la rg e  and im p orta n t org a n iza tio n a l segm en t (e .g . ,  a m id d le  
m anagem ent su p e rv iso r  o f an o rg a n iza tion a l segm en t often  in vo lv in g  as m any as s e v e r a l hundred 
p e r s o n s )  o r  a com pany that e m p lo y s , in a ll , o v e r  2 5 ,0 0 0  p e r s o n s .

C la s s  G

1. S e cre ta ry  to  an ex ecu tive  o r  m a n a g e r ia l p e r so n  w h ose  re s p o n s ib il ity  is  not eq u iva len t to  
one o f the s p e c if ic  le v e l situations in the d e fin ition  fo r  c la s s  B , but w h ose  o rg a n iza tio n a l unit 
n o rm a lly  n u m bers at lea st s e v e ra l dozen  e m p lo y e e s  and is  u su a lly  d iv id ed  into org a n iza tio n a l seg m en ts  
w h ich  are o ften , in turn , fu rth er subdiv ided . In so m e  co m p a n ie s , th is  le v e l in clu d es  a w ide range o f 
o rg a n iza tio n a l e ch e lo n s ; in o th e rs , only  one o r  tw o ; o£

2. S e cre ta ry  to  the head o f an in d iv id u a l p la n t, fa c t o r y ,  e tc . (o r  o th e r  eq u iva len t le v e l  o f 
o f f ic ia l)  that e m p lo y s , in a ll , fe w e r  than 5 ,0 0 0  p e r s o n s .

C la s s  D

1. S e cre ta ry  to  the s u p e rv is o r  o r  h ead  o f  a s m a ll o rg a n iza tio n a l unit (e .g . ,  fe w e r  than 
about 25 o r  30 p e rso n s ) ; o r

2. S e cre ta ry  to  a non su p e rv is o ry  s ta ff s p e c ia l is t ,  p r o fe s s io n a l e m p lo y e e , a d m in istra tive  
o f f ic e r ,  o r  a ssista n t, sk ille d  tech n ician  o r  e x p e r t . (N O TE : M any co m p a n ie s  a ss ign  s te n o g ra p h e rs , 
ra th er  than s e c re ta r ie s  as d e s c r ib e d  abov e , t o  th is  le v e l o f  s u p e rv is o ry  o r  non s u p e rv is o ry  w o r k e r .)
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P r im a ry  duty is  t o  take d icta tion  using  shorthand, and to  tra n sc r ib e  the d icta tion . M ay a lso  
type  fr o m  w ritten  co p y . M ay o p e ra te  f r o m  a s ten og ra p h ic p o o l. M ay o c c a s io n a lly  t r a n s c r ib e  fr o m  
v o ic e  re c o rd in g s  ( i f  p r im a r y  duty is  tra n scr ib in g  fr o m  re c o r d in g s , se e  T ran  s c r ib in g -M a ch in e  
O p e r a to r , G e n e ra l).

N O T E ; T h is  jo b  is  d ist in gu ish ed  fr o m  that o f a s e c re ta ry  in that a s e c r e ta r y  n o rm a lly  w ork s 
in a co n fid e n tia l r e la tio n sh ip  w ith  on ly  one m a n ag er or ex ecu tive  and p e r fo rm s  m o r e  re s p o n s ib le  and 
d is c r e t io n a r y  ta sk s  as d e s c r ib e d  in the s e c r e ta r y  jo b  defin ition .

S ten og ra p h er , G e n e ra l
D ictation  in v o lv e s  a n o rm a l rou tine v o ca b u la ry . M ay m aintain  f i le s ,  k eep  s im p le  r e c o r d s ,  

o r  p e r fo r m  oth e r  r e la t iv e ly  rou tin e  c l e r i c a l  ta sk s .

S ten og ra p h er , S e n io r
D ictation  in v o lv e s  a v a r ie d  te ch n ica l o r  sp e c ia liz e d  v o ca b u la ry  such  as in le g a l b r ie fs  o r  

r e p o r ts  on s c ie n t i f ic  r e s e a r c h . M ay a lso  se t up and m aintain  f i le s ,  keep r e c o r d s ,  e tc .

OR

P e r fo r m s  ste n o g ra p h ic  du ties req u irin g  s ign ifica n tly  g re a te r  indepen dence and re s p o n s ib ility  
than ste n o g ra p h e r , g e n e ra l, as e v id e n ce d  b y  the fo llow in g : W ork  re q u ire s  a h igh d e g re e  o f  sten og ra p h ic
sp e e d  and a ccu r a c y ; a th o ro u g h  w ork in g  know ledge o f  g e n e ra l b u s in e ss  and o ff ic e  p r o ce d u re ; and o f 
the s p e c i f ic  b u s in e ss  o p e r a t io n s , o rg a n iza tio n , p o l ic ie s ,  p r o c e d u r e s , f i le s ,  w o rk flo w , e tc . U ses th is  
k n ow ledge  in p e r fo rm in g  s te n o g ra p h ic  du ties and re s p o n s ib le  c l e r i c a l  ta sk s  such as m ainta in ing fo llow u p  
f i le s ;  a sse m b lin g  m a te r ia l f o r  r e p o r t s ,  m e m o ra n d u m s , and le t te r s ; com p osin g  s im p le  le t te r s  fr o m  
g e n e ra l in s tru c t io n s ; rea d in g  and routing  in co m in g  m a il; and answ ering  routine q u e stio n s , e tc .

S W IT C H B O A R D  O P E R A T O R

O p erates  a te lep h on e  sw itch b o a rd  o r  co n s o le  used  w ith a private  b ra n ch  exchange (P B X ) 
sy s te m  to  re la y  in co m in g , ou tg o in g , and in tr a -s y s te m  c a lls . M ay p rov id e  in form a tion  to  c a l le r s ,  
r e c o r d  and tra n sm it  m e s s a g e s ,  k eep  r e c o r d  o f ca lls  p la ced  and t o ll  ch a rg e s . B e s id e s  operating  a 
te le p h o n e  sw itch b o a rd  o r  c o n s o le ,  m a y  a lso  type o r  p e r fo rm  routine c le r i c a l  w ork  (typing o r  routine 
c l e r i c a l  w o rk  m a y  o ccu p y  the m a jo r  p o r tio n  o f the w o r k e r ’ s t im e , and is usua lly  p e r fo rm e d  w hile  at 
the sw itch b o a rd  o r  c o n s o le ) .  C h ie f o r  le a d  o p e ra to rs  in establish m en ts em ploy in g  m o re  than one 
o p e r a to r  a re  e x clu d e d . F o r  an o p e r a to r  w ho a lso  a cts as a re ce p tio n is t , see  S w itch boa rd  O p e r a to r - 
R e c e p t io n is t .

S W IT C H B O A R D  O P E R A T O R -R E C E P T IO N IS T

At a s in g le -p o s it io n  te lep h on e  sw itch b oa rd  o r  c o n s o le , a cts both as an o p e r a to r— see  S w itch ­
b o a r d  O p e ra to r— and as a r e c e p t io n is t . R e c e p t io n is t 's  w ork  in vo lves  such duties as g reetin g  v is i t o r s ;  
d e term in in g  nature o f  v i s i t o r 's  b u s in e ss  and prov id in g  a ppropria te  in form a tion ; r e fe r r in g  v is i t o r  to  
a p p ro p r ia te  p e rso n  in the o rg a n iza tio n , o r  con tacting  that p e rso n  b y  te lep hone and a rrang ing  an 
appoin tm ent; keep in g  a lo g  o f  v is i t o r s .

C O M P U T E R  O P E R A T O R

M on ito rs  and o p e r a te s  the c o n tr o l c o n s o le  o f a d ig ita l com p u ter to  p r o c e s s  data c c co r d in g  to  
o p era tin g  in s tru c t io n s , u su a lly  p r e p a re d  by  a p r o g ra m m e r . W ork  in clu des m o st  o f  the fo l lo w in g : 
S tudies in stru c tio n s  to  d e te rm in e  equ ipm ent setup and o p era tion s ; loads equipm ent w ith  re q u ire d  
ite m s  (tape r e e ls ,  c a r d s ,  e t c . ) ;  sw itch e s  n e c e s s a r y  au xilia ry  equipm ent in to c ir c u it ,  and starts and 
o p e ra te s  co m p u te r ; m a k e s  a d ju stm en ts to  com p u ter  to  c o r r e c t  operating  p r o b le m s  and m eet sp e c ia l 
co n d it io n s ; re v ie w s  e r r o r s  m ade du ring  operation  and d eterm in es  cause  o r  r e fe r s  p r o b le m  to  
s u p e r v is o r  o r  p r o g r a m m e r ; and m a in ta in s operating  r e c o r d s .  M ay test and a ss is t  in  c o r re c t in g  
p r o g ra m .

F o r  w age study p u r p o s e s ,  co m p u te r  o p e ra to rs  are c la s s i f ie d  as fo l lo w s :

C la ss  A . O p era tes  in depen den tly , o r  under only g e n e ra l d ire c t io n , a com p u ter  running 
p r o g ra m s  w ith m o st  o f  the fo llo w in g  c h a r a c te r is t ic s :  New p ro g ra m s are frequ en tly  te s te d  and
in tro d u ce d ; sch edu lin g  re q u ire m e n ts  a re  o f  c r i t i c a l  im p orta n ce  to  m in im ize  dow ntim e; the p ro g ra m s 
a re  o f  co m p le x  des ign  so  that id e n tif ica tio n  o f  e r r o r  so u rce  often  req u ires  a w orking  know ledge  o f the 
to ta l p r o g ra m , and a ltern a te  p r o g ra m s  m a y  not be a va ila b le . M ay give d ire c t io n  and gu idance to  
lo w e r  le v e l  o p e r a to r s .

O perates  one o r  a v a r ie ty  o f m a ch in es  such  as the ta b u la tor , ca lc u la to r , c o l la to r , in te r p r e te r , 
s o r t e r ,  rep rod u cin g  punch , e tc . E x clu d ed  fr o m  th is defin ition  a re  w ork in g  su p e rv is o rs . A lso  exclu ded  
a re  o p e r a to r s  o f  e le c t r o n ic  d ig ita l c o m p u te rs , even  though they  m ay a lso  operate  EAM  equipm ent.

P o s it io n s  a re  c la s s i f ie d  in to  le v e ls  on the b a s is  o f the fo llow in g  defin ition s .
C la ss  A . P e r fo r m s  co m p le te  rep ortin g  and tabulating assign m en ts  in cluding dev isin g  d ifficu lt 

c o n tr o l pa n el w ir in g  under g e n e ra l su p e rv is io n . A s s ig n m en ts  ty p ica lly  in vo lve  a v a r ie ty  o f long and 
co m p le x  re p o rts  w h ich  often  a re  ir r e g u la r  o r  n o n r e cu rr in g , req u irin g  so m e  planning o f the nature and 
seq u en cin g  o f o p e r a t io n s , and the use o f a v a r ie ty  o f m a ch in e s . Is ty p ica lly  in vo lved  in tra in in g  new 
o p e r a to r s  in m a ch in e  op e ra tio n s  o r  tra in in g  lo w e r  le v e l o p e r a to r s  in w ir ing  fr o m  d ia gram s and in 
the operatin g  se q u e n ce s  o f long and co m p le x  re p o r ts . D oes not in clu de p o s ition s  in w h ich  w ir ing  
re s p o n s ib il ity  is  lim ite d  to  se le c t io n  and in se rtio n  o f  p re w ire d  b o a r d s .

C la ss  B . P e r fo r m s  w ork  a cco rd in g  to  e s ta b lish e d  p r o ce d u re s  and under sp e c i f ic  in stru ction s . 
A ssig n m en ts  ty p ica lly  in vo lve  co m p le te  but routine and re c u rr in g  re p o rts  o r  pa rts o f  la rg e r  and m o re  
co m p le x  r e p o r ts . O perates  m o re  d iff icu lt  tabulating o r  e le c t r i c a l  a ccoun ting  m a ch in es such  as the 
ta bu lator and c a lc u la to r ,  in addition to  the s im p le r  m a ch in es  u sed  by c la s s  C o p e r a to r s . May be 
re q u ire d  to  do so m e  w ir in g  fr o m  d ia g ra m s. M ay tra in  new  e m p lo y e e s  in b a s ic  m ach in e op eration s .

C la s s  C . U nder s p e c i f ic  in s tru c t io n s , o p e ra te s  s im p le  tabulating o r  e le c t r ic a l  accounting 
m a ch in es  such  as the s o r t e r ,  in te r p r e te r , re p ro d u cin g  punch, c o l la t o r ,  e tc . A ssign m en ts ty p ica lly  
in vo lve  p o r tio n s  o f a w ork  unit, f o r  ex a m p le , in d iv idua l sor tin g  o r  co lla tin g  run s, o r  rep etitive  
o p e ra tio n s . M ay p e r fo r m  sim p le  w ir in g  fr o m  d ia g ra m s, and do so m e  filin g  w ork .

TRA N SC R IB IN G -M A C H IN E  O P E R A T O R , GENERAL,

P r im a ry  duty is  to  tra n s c r ib e  d icta tion  in volv in g  a n o rm a l rou tine v oca b u la ry  fr o m  tra n - 
s c r ib in g -m a c h in e  r e c o r d s .  M ay a lso  type fr o m  w ritten  co p y  and do s im p le  c le r i c a l  w ork . W ork ers  
tra n sc r ib in g  d icta tion  in volv in g  a v a r ie d  te ch n ica l o r  s p e c ia liz e d  v o ca b u la ry  such  as le g a l b r ie fs  o r  
r e p o rts  on s c ie n t i f ic  r e s e a r c h  are not in clu ded . A  w o rk e r  w ho takes d icta tion  in shorthand o r  by 
Stenotype o r  s im ila r  m a ch in e  is  c la s s i f ie d  as a sten og ra p h er.

T Y P IST

U ses a ty p e w r ite r  to  ‘m ake c o p ie s  o f v a r io u s  m a te r ia ls  o r  to  m ake out b il ls  a fter ca lcu la tion s  
have been  m ade b y  another p e rso n . M ay in clu de  typing o f s te n c ils , m a ts , o r  s im ila r  m a te r ia ls  fo r  
use in duplicating  p r o c e s s e s .  M ay do  c l e r i c a l  w ork  in vo lv in g  litt le  s p e c ia l  tra in in g , such  as keeping 
s im p le  r e c o r d s ,  filin g  r e c o r d s  and r e p o r ts ,  o r  sor t in g  and d istr ibu tin g  in com in g  m ail.

C la ss  A . P e r fo r m s  one o r  m o r e  o f  the fo l lo w in g : T yping m a te r ia l in fin al fo r m  when it
in vo lve s  com b in in g  m a te r ia l fr o m  s e v e ra l s o u r c e s ;  o r  re s p o n s ib il ity  fo r  c o r r e c t  sp e llin g , sy lla b ica tio n , 
punctuation , e t c . ,  o f  t e ch n ica l o r  unusual w o rd s  o r  fo r e ig n  language m a te r ia l; o r  planning layout and 
typing o f co m p lica te d  s ta t is t ica l ta b le s  to  m ainta in  u n ifo rm ity  and b a lan ce  in sp acin g . M ay type routine 
fo r m  le t t e r s ,  v ary in g  d eta ils  to  su it c ir c u m s ta n ce s .

C la s s  B . P e r fo r m s  one o r  m o re  o f  the fo l lo w in g : C opy  typing fr o m  rough o r  c le a r  dra fts ; 
o r  rou tine typing o f  f o r m s ,  in su ra n ce  p o l ic ie s ,  e tc ; o r  setting  up s im p le  standard tabu lation s; o r  
cop y in g  m o re  co m p le x  ta b le s  a lrea d y  set up and sp a ce d  p r o p e r ly .

C la s s _ B . O perates in depen dently , o r  under only g e n e ra l d ire c t io n , a com p u ter  running 
p r o g ra m s  w ith m o s t  o f  the fo llow in g  c h a r a c t e r is t ic s :  M ost o f  the p r o g ra m s  a re  esta b lish e d  produ ction
run s, ty p ica lly  run on a re g u la r ly  re c u rr in g  b a s is ; th e re  is  litt le  o r  n o  testing  o f new  p ro g ra m s 
re q u ire d ; a lternate  p r o g ra m s  a re  p r o v id e d  in ca se  o r ig in a l p r o g ra m  need s m a jo r  change o r  cannot be 
c o r r e c te d  within a rea so n a b ly  t im e . In com m on  e r r o r  s itu a tion s , d ia gn oses  ca u se  and takes c o r r e c t iv e  
a ction . T h is  u su a lly  in v o lv e s  applying p r e v io u s ly  p ro g ra m m e d  c o r r e c t iv e  step s , o r  using standard 
c o r r e c t io n  te ch n iq u es .

OR

O perates  under d ire c t  su p e rv is io n  a co m p u te r  running p r o g ra m s  o r  segm ents o f p ro g ra m s 
w ith  the c h a r a c t e r is t ic s  d e s c r ib e d  fo r  c la s s  A . M ay a ss is t  a h igh er le v e l  o p e ra to r  by independently  
p e r fo rm in g  le s s  d iff icu lt  ta sk s  a ss ign e d , and p e r fo rm in g  d ifficu lt  ta sks fo llow in g  deta iled  in stru ction s  
and w ith frequ en t re v ie w  o f o p era tion s  p e r fo rm e d .

C la ss  C . W ork s on routine p r o g ra m s  under c lo s e  su p e rv is io n . Is ex p e cte d  to  d ev e lop  w orking 
know ledge  o f  the co m p u te r  equipm ent u sed  and ability  to  d etect p r o b le m s  in vo lved  in running routine 
p r o g ra m s . U su a lly  has r e c e iv e d  so m e  fo r m a l tra in in g  in co m p u te r  o p era tion . May a ss is t  h igh er le v e l 
o p e r a to r  on co m p le x  p r o g ra m s .
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C on v e rts  sta tem ents o f  b u s in e ss  p r o b le m s , ty p ica lly  p r e p a re d  b y  a sy s te m s  an alyst, in to  a 
seq u en ce  o f  d e ta ile d  in stru ctio n s  w h ich  a re  re q u ire d  to  s o lv e  the p r o b le m s  b y  au tom atic  data p r o c e s s in g  
equipm ent. W ork in g  fr o m  ch a rts  o r  d ia g r a m s , the p r o g ra m m e r  d e v e lo p s  the p r e c is e  in s tru c t io n s  w h ich , 
w hen en tered  in to  the co m p u te r  sy s te m  in  co d e d  la n gu a ge, ca u se  the m a n ip u la tion  o f  data  t o  a ch ieve  
d e s ir e d  re s u lts . W ork  in v o lv e s  m o s t  o f  the fo l lo w in g : A p p lie s  k n ow ledge  o f co m p u te r  ca p a b il it ie s ,
m a th e m a tics , lo g ic  e m p lo y e d  b y  co m p u te rs , and p a r t icu la r  su b je c t  m a tte r  in v o lv e d  to  analyze  ch a rts  
and d ia gram s o f  the p r o b le m  to  b e  p r o g ra m m e d ; d e v e lo p s  se q u e n ce  o f  p r o g r a m  ste p s ; w r ite s  d eta iled  
flo w  ch a rts  to  show  o r d e r  in  w h ich  data w il l  be p r o c e s s e d ; c o n v e r ts  th e se  ch a rts  to  c o d e d  in stru ctio n s  
fo r  m ach in e t o  fo l lo w ; te s ts  and c o r r e c t s  p r o g r a m s ; p r e p a re s  in s tru c t io n s  f o r  op eratin g  p e rso n n e l 
during p rod u ction  run; a n a ly ze s , r e v ie w s , and a lte rs  p r o g ra m s  t o  in c r e a s e  op eratin g  e ff ic ie n c y  o r  
adapt to  new  re q u ire m e n ts ; m a in ta in s r e c o r d s  o f  p r o g r a m  dev e lopm en t and re v is io n s .  (N O TE: W o rk e rs
p e r fo rm in g  b oth  s y s te m s  a n a ly sis  and p r o g ra m m in g  shou ld  be c la s s i f ie d  as sy ste m s analysts i f  th is  is  
the sk il l  u sed  t o  d e te rm in e  t h e ir  p a y .)

D oes  n ot in clu d e  e m p lo y e e s  p r im a r i ly  r e s p o n s ib le  f o r  the m anagem ent o r  su p e rv is io n  o f  oth er 
e le c t r o n ic  data  p r o c e s s in g  e m p lo y e e s , o r  p r o g r a m m e r s  p r im a r i ly  c o n c e rn e d  w ith  s c ie n t i f ic  a n d /o r  
en g in eerin g  p r o b le m s .

F o r  w age study p u r p o s e s , p r o g r a m m e r s  a re  c la s s i f ie d  as fo l lo w s :

C la s s  A . W o rk s  in depen dently  o r  under on ly  g e n e ra l d ire c t io n  on co m p le x  p r o b le m s  w h ich  
re q u ire  co m p e te n ce  in  a ll p h a se s  o f  p ro g ra m m in g  co n ce p ts  and p r a c t ic e s .  W ork in g  fr o m  d ia gram s 
and ch a rts  w h ich  id en tify  the n atu re  o f  d e s ir e d  r e s u lt s ,  m a jo r  p r o c e s s in g  step s  to  b e  a c co m p lish e d , 
and the re la tio n sh ip s  b etw een  v a r io u s  step s  o f  the p r o b le m  so lv in g  rou tin e ; p lans the fu ll range 
o f  p ro g ra m m in g  a ctio n s  n e e d e d  to  e ff ic ie n t ly  u tiliz e  the co m p u te r  sy s te m  in . a ch iev in g  d e s ir e d  
end p rod u cts .

At th is  le v e l ,  p ro g ra m m in g  is  d iff icu lt  b e ca u se  co m p u te r  equipm ent m u st b e  o rg a n ize d  to  
p ro d u ce  s e v e r a l in te r re la te d  but d iv e rs e  p ro d u c ts  fr o m  n u m erou s and d iv e rs e  data e le m e n ts . A  w ide 
v a r ie ty  and e x te n s iv e  n u m b er o f  in te rn a l p r o c e s s in g  a ction s  m ust o c c u r .  T h is  re q u ire s  such  a ction s  as 
developm ent o f  co m m o n  o p e ra tio n s  w h ich  can  b e  re u s e d , e s ta b lish m en t o f  lin kage  p o in ts  betw een  
o p e ra tio n s , a d ju stm en ts to  data w hen p r o g ra m  re q u ire m e n ts  e x c e e d  co m p u te r  s to ra g e  ca p a c ity , and 
substantia l m an ipu la tion  and re se q u e n c in g  o f  data  e le m e n ts  to  f o r m  a h igh ly  in te g ra te d  p r o g ra m .

M ay p ro v id e  fu n ction a l d ire c t io n  to  lo w e r  le v e l  p r o g r a m m e r s  w ho a re  a ss ig n e d  to  a ss is t .

C la s s  B . W ork s in depen dently  o r  u nd er on ly  g e n e ra l d ire c t io n  on re la t iv e ly  s im p le  p r o g r a m s , 
o r  on s im p le  se g m en ts  o f  c o m p le x  p r o g ra m s . P r o g r a m s  (o r  se g m e n ts ) u su a lly  p r o c e s s  in fo rm a tio n  to  
p ro d u ce  data in tw o  o r  th re e  v a r ie d  se q u e n ce s  o r  fo r m a ts . R e p o rts  and lis t in g s  a re  p ro d u ce d  b y  
re fin in g , adaptin g, a rra y in g , o r  m aking  m in o r  a dditions to  o r  d e le t io n s  fr o m  input data  w h ich  a re  
re a d ily  a v a ila b le . W hile  n u m e ro u s  r e c o r d s  m a y  b e  p r o c e s s e d ,  the data have b een  re f in e d  in  p r io r  
a ction s  so  that th e  a c cu r a c y  and sequencing  o f  data  can  b e  te s te d  b y  using  a few  routine ch e ck s . 
T y p ic a lly , the p r o g r a m  d ea ls  w ith  rou tine re c o r d -k e e p in g  ty p e  o p e ra t io n s .

OB

W ork s on co m p le x  p r o g ra m s  (as d e s c r ib e d  f o r  c la s s  A ) under c lo s e  d ire c t io n  o f  a h igh er  
le v e l  p r o g ra m m e r  o r  s u p e r v is o r . M ay a s s is t  h ig h e r  le v e l  p r o g r a m m e r  b y  in depen dently  p e r fo rm in g  
le s s  d ifficu lt  ta sk s  a ss ig n e d , and p e r fo rm in g  m o r e  d iff icu lt  ta sk s  under fa ir ly  c l o s e  d ire c t io n .

M ay guide o r  in stru c t  lo w e r  le v e l  p r o g r a m m e r s .

C la ss  C . M akes p r a c t ic a l  a p p lica tion s  o f  p r o g ra m m in g  p r a c t ic e s  and co n c e p ts  u su a lly  le a rn e d  
in fo r m a l tra in in g  c o u r s e s .  A ss ig n m e n ts  a re  d es ig n e d  t o  d e v e lo p  co m p e te n ce  in  the a p p lica tion  o f 
standard  p r o c e d u r e s  to  rou tine p r o b le m s . R e c e iv e s  c l o s e  su p e rv is io n  on new  a sp e c ts  o f  a ss ign m e n ts ; 
and w ork  is  r e v ie w e d  to  v e r i fy  its  a c cu r a c y  and co n fo rm a n ce  w ith  re q u ire d  p r o c e d u r e s .

C O M P U TE R  SYSTEM S A N A L Y S T , BUSINESS

A n a ly zes  b u s in e ss  p r o b le m s  to  fo rm u la te  p r o c e d u r e s  f o r  so lv in g  th e m  b y  use  o f  e le c t r o n ic  
data p r o c e s s in g  equ ipm ent. D e ve lo p s  a co m p le te  d e s cr ip t io n  o f  a ll  s p e c ific a t io n s  n e ed ed  to  enable 
p r o g ra m m e r s  to  p r e p a re  re q u ire d  d ig ita l co m p u te r  p r o g ra m s . W ork  in v o lv e s  m o s t  o f  the fo l lo w in g : 
A n a ly zes  su b je c t -m a tte r  o p e ra tio n s  to  b e  autom ated  and id e n t if ie s  con d it io n s  and c r i t e r ia  re q u ire d  to  
a ch ieve  s a t is fa c to ry  re s u lt s ; s p e c i f ie s  n u m b er and ty p e s  o f  r e c o r d s ,  f i le s ,  and docu m en ts  to  be used ; 
ou tlines action s to  b e  p e r fo r m e d  b y  p e r so n n e l and co m p u te rs  in  su ffic ie n t  d e ta il f o r  p re se n ta tio n  to  
m anagem ent and f o r  p ro g ra m m in g  (ty p ica lly  th is  in v o lv e s  p re p a ra tio n  o f  w o rk  and data flo w  ch a rts ); 
co o rd in a te s  the dev e lopm en t o f  te s t  p ro b le m s  and p a rt ic ip a te s  in  t r ia l  runs o f  new  and r e v is e d  sy s te m s ; 
and re co m m e n d s  equ ipm ent ch a n g es  to  obtain  m o r e  e ffe c t iv e  o v e r a ll  o p e ra tio n s . (N O TE : W o rk e rs
p e r fo rm in g  b oth  s y s te m s  a n a ly s is  and p r o g ra m m in g  sh ou ld  b e  c la s s i f ie d  as s y s te m s  a n alysts i f  th is  is  
the skdlll u sed  t o  d e term in e  t h e ir  p a y .)

D oes not in clu de  e m p lo y e e s  p r im a r ily  r e s p o n s ib le  f o r  the m anagem ent o r  su p e rv is io n  o f  oth er 
e le c t r o n ic  data  p r o c e s s in g  e m p lo y e e s , o r  s y s te m s  an alysts p r im a r i ly  c o n c e rn e d  w ith  s c ie n t i f ic  o r  
en g in eerin g  p r o b le m s .

F o r  w age study p u rp o s e s , s y s te m s  a n a lysts a re  c la s s i f ie d  as fo l lo w s :

C la ss  A . W ork s indepen dently  o r  under on ly  g e n e ra l d ire c t io n  on co m p le x  p r o b le m s  in vo lv in g  
a ll p h ases  o f  sy ste m  a n a ly sis . P ro b le m s  a re  co m p le x  b e ca u s e  o f  d iv e r s e  s o u r c e s  o f  input data and 
m u lt ip le -u se  req u irem en ts  o f output data. (F o r  e x a m p le , d e v e lo p s  an in te g ra te d  p ro d u c tio n  sch e d u lin g , 
in v e n to ry  co n tr o l, c o s t  a n a ly s is , and s a le s  a n a ly s is  r e c o r d  in w h ich  e v e ry  it e m  o f  e a ch  ty p e  is  
a u tom atica lly  p r o c e s s e d  through  the fu ll sy s te m  o f  r e c o r d s  and a p p ro p r ia te  fo llow u p  a ctio n s  a re  in itia ted  
b y  the co m p u te r .)  C o n fe rs  w ith  p e rso n s  co n c e r n e d  to  d e te rm in e  the data p r o c e s s in g  p r o b le m s  and 
a d v is e s  su b je c t -m a tte r  p e rso n n e l on the im p lica t io n s  o f  new  o r  r e v is e d  sy s te m s  o f  data p r o c e s s in g  
o p e ra tio n s . M akes re co m m e n d a tio n s , i f  n e e d e d , f o r  a p p ro v a l o f  m a jo r  sy s te m s  in s ta lla t io n s  o r  ch a n ges 
and fo r  obtaining equipm ent.

M ay p rov id e  fu n ction a l d ire c t io n  to  lo w e r  le v e l  s y s te m s  a n a ly sts  w ho a re  a ss ig n e d  to  a s s is t .

C la s s  B . W ork s in dependently  o r  under on ly  g e n e ra l d ire c t io n  on p r o b le m s  that a re  r e la t iv e ly  
u n co m p lica te d  to  a n a ly ze , p la n , p ro g ra m , and o p e ra te . P r o b le m s  a re  o f  lim ite d  co m p le x ity  b e ca u se  
s o u r c e s  o f input data a re  h om ogen eou s and th e  output data a re  c l o s e ly  re la te d . (F o r  e x a m p le , d e v e lo p s  
sy s te m s  fo r  m aintaining d e p o s ito r  a ccou n ts  in  a bank , m ain ta in ing  a cco u n ts  r e c e iv a b le  in a re ta il 
e s ta b lish m e n t, o r  m aintaining in ven tory  a ccou n ts  in  a m a n u fa ctu rin g  o r  w h o le s a le  e s ta b lis h m e n t .)  
C o n fe rs  w ith  p e r so n s  co n ce rn e d  to  d eterm in e  the data p r o c e s s in g  p r o b le m s  and a d v is e s  s u b je c t -  
m a tte r  p e rso n n e l on the im p lica tio n s  o f  the data p r o c e s s in g  s y s te m s  to  b e  a pplied .

O R

W ork s on  a segm en t o f a co m p le x  data  p r o c e s s in g  sc h e m e  o r  s y s te m , as d e s c r ib e d  fo r  c la s s  A. 
W o rk s  in dependently  on routine a ssign m en ts  and r e c e iv e s  in s tru c tio n  and gu id an ce  on co m p le x  
a ss ign m e n ts . W ork  is  r e v ie w e d  fo r  a c cu r a c y  o f ju d g m e n t, co m p lia n c e  w ith  in s tru c t io n s , and to  in su re  
p r o p e r  alignm ent w ith  the o v e ra ll sy stem .

C la s s  C . W ork s under im m ed ia te  su p e rv is io n , ca r r y in g  out a n a ly se s  as a ss ig n e d , u su a lly  
o f  a s in g le  a ctiv ity . A ssig n m en ts  a re  d es ig n e d  to  d e v e lo p  and expand p r a c t ic a l  e x p e r ie n ce  in  the 
a pp lica tion  o f  p ro ce d u re s  and sk il ls  re q u ire d  fo r  s y s te m s  a n a ly s is  w o rk . F o r  e x a m p le , m a y  a s s is t  a 
h ig h e r  le v e l  system s analyst b y  prep a rin g  the d eta ile d  sp e c i f ic a t io n s  re q u ire d  b y  p r o g r a m m e r s  fr o m  
in fo rm a tio n  d ev e lop ed  b y  the h igh er  le v e l analyst.

D R A F T E R

C la ss  A . P la n s the gra p h ic  p re se n ta tio n  o f  c o m p le x  ite m s  having d is t in c t iv e  d es ig n  fe a tu re s  
that d iffe r  s ign ifica n tly  fr o m  esta b lish e d  drafting  p r e c e d e n ts . W o rk s  in  c l o s e  su p port w ith  the d es ig n  
o r ig in a to r , and m ay re co m m e n d  m in o r  d es ig n  ch a n g e s . A n a ly ze s  the e f fe c t  o f  e a ch  change on the 
d e ta ils  o f  fo r m , function , and p o s it io n a l re la t io n sh ip s  o f  com p o n e n ts  and p a r ts . W ork s w ith  a 
m in im u m  o f  s u p e rv is o ry  a ss is ta n ce . C o m p le te d  w o rk  is  re v ie w e d  b y  d es ig n  o r ig in a to r  f o r  c o n s is te n cy  
w ith  p r io r  en g in eerin g  determ in a tion s . M ay e ith e r  p r e p a re  d ra w in g s , o r  d ir e c t  th e ir  p re p a ra tio n  by 
lo w e r  le v e l  d r a fte rs .

C la ss  B . P e r fo r m s  nonroutine and co m p le x  dra ftin g  a ss ig n m e n ts  that r e q u ire  the a p p lica tion  
o f m o s t  o f  the s ta n da rd ized  draw ing tech n iq u es  r e g u la r ly  u sed . D uties ty p ica lly  in v o lv e  su ch  w o rk  a s: 
P re p a r e s  w ork ing  draw in gs o f su b a sse m b lie s  w ith  ir r e g u la r  sh a p e s , m u ltip le  fu n c tio n s , and p r e c is e  
p o s it io n a l re la tion sh ip s  betw een  com p on en ts ; p r e p a r e s  a r ch ite c tu r a l d raw in gs  f o r  c o n s tru c tio n  o f  a 
bu ild ing  inclu din g  d e ta il draw ings o f fou n d a tion s , w a ll s e c t io n s ,  f l o o r  p la n s , and ro o f . U se s  a c ce p te d  
fo r m u la s  and m anuals in m aking n e c e s s a r y  com p u ta tion s  to  d e te rm in e  q u an tities o f m a te r ia ls  t o  be 
u se d , lo a d  ca p a c it ie s , stren gth s , s t r e s s e s ,  e tc . R e c e iv e s  in it ia l in s t ru c t io n s , r e q u ire m e n ts , and 
a d v ice  fr o m  s u p e rv is o r . C om p leted  w ork  is  ch e c k e d  fo r  te c h n ic a l a deq u acy .

C la s s  G. P re p a r e s  deta il d raw ings o f  s in g le  units o r  p a rts  f o r  e n g in e e r in g , co n s tru c tio n , 
m a n u fa ctu rin g , o r  r e p a ir  p u rp o s e s . T y p e s  o f  d ra w in gs  p r e p a re d  in clu d e  i s o m e t r ic  p r o je c t io n s  
(d ep ictin g  th re e  d im en sion s  in a ccu ra te  s c a le )  and s e c t io n a l v ie w s  to  c la r i f y  p os it io n in g  o f  com p on en ts  
and con v ey  need ed  in fo rm a tio n . C on so lid a te s  d e ta ils  fr o m  a n u m b er o f s o u r c e s  and a d ju sts o r  
tra n s p o s e s  s ca le  as re q u ire d . S u ggested  m e th od s o f  a p p ro a ch , a p p lica b le  p r e ce d e n ts , and a d v ice  on 
s o u r c e  m a te r ia ls  a re  g iven  w ith  in it ia l a ss ig n m e n ts . In s tru c t io n s  a re  le s s  c o m p le te  when a ss ig n m e n ts  
r e c u r .  W ork  m ay b e  sp o t -ch e c k e d  during p r o g r e s s .

D R A F T E R -T R A C E R

C o p ies  plans and draw ings p r e p a re d  b y  o th e rs  b y  p la c in g  tra c in g  c lo th  o r  p a p er  o v e r  draw in gs  
and tra c in g  w ith pen o r  p e n c il. (D oes not in clu d e  tr a c in g  lim ite d  to  plans p r im a r i ly  c o n s is tin g  o f 
stra igh t lin e s  and a la rg e  s c a le  not re q u ir in g  c l o s e  d e lin e a tio n .)

A N D /O R

P re p a r e s  s im p le  o r  re p etitive  d raw in gs o f  e a s ily  v is u a l iz e d  it e m s . W ork  is  c l o s e ly  su p e rv is e d  
du ring  p r o g r e s s .
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W o rk s  on v a r io u s  ty p e s  o f  e le c t r o n ic  equipm ent and re la te d  d e v ice s  by p e r fo rm in g  one o r  a 
co m b in a tio n  o f the fo l lo w in g : In sta llin g , m ain ta in in g , re p a ir in g , overhau ling , tro u b le s h o o t in g , m o d ify in g , 
co n s tru c tin g , and te s t in g . W o rk  r e q u ire s  p r a c t ic a l  a pplication  o f te ch n ica l know ledge  o f e le c t r o n ic s  
p r in c ip le s ,  a b ility  to  d e te rm in e  m a lfu n c t io n s , and sk il l  to  put equipm ent in re q u ire d  operatin g  con d ition .

T he equipm ent— co n s is t in g  o f e ith e r  m any d iffe re n t k inds o f c ir c u its  o r  m u ltip le  rep etition  o f 
the sa m e kind o f c ir c u it — in c lu d e s , but is  not lim ite d  to , the fo llo w in g : (a ) E le c t r o n ic  tra n sm ittin g  
and re c e iv in g  equ ipm ent (e .g . ,  r a d a r , r a d io , t e le v is io n , te lep h on e , son a r , n a v ig ation a l a id s ), (b) 
d ig ita l and analog  c o m p u te r s , and (c )  in d u str ia l and m e d ica l m ea su rin g  and co n tro llin g  equipm ent.

T h is  c la s s i f ic a t io n  e x c lu d e s  r e p a ir e r s  o f  such  standard e le c t r o n ic  equipm ent as co m m o n  o ff ic e  
m a ch in e s  and h ou seh o ld  ra d io  and te le v is io n  se ts ; produ ction  a sse m b le r s  and te s t e r s ;  w o rk e r s  w h ose  
p r im a r y  duty is  s e r v ic in g  e le c t r o n ic  t e s t  in stru m en ts ; tech n ic ia n s  who have ad m in istra tive  o r  
s u p e r v is o r y  r e s p o n s ib il ity ; and d r a f t e r s ,  d e s ig n e r s ,  and p r o fe s s io n a l e n g in eers .

P o s it io n s  a re  c la s s i f ie d  in to  le v e ls  on the b a s is  o f the fo llow in g  d e fin it io n s .

C la s s  A . A p p lie s  a d v an ced  te ch n ica l know ledge to  so lv e  unusually c o m p le x  p r o b le m s  ( i .e . ,  
th o se  that ty p ica lly  cannot b e  s o lv e d  s o le ly  by  re fe re n c e  to  m a n u fa ctu re rs ' m anuals o r  s im ila r  
d o cu m e n ts ) in w ork in g  on e le c t r o n ic  equ ip m ent. E xa m p les o f such  p ro b le m s  in clu de  lo ca tio n  and 
d en sity  o f  c i r c u it r y ,  e le c t r o -m a g n e t ic  ra d ia tion , is o la tin g  m a lfu n ction s , and frequ en t en g in eerin g  
ch a n g e s . W o rk  in v o lv e s : A  d e ta ile d  understanding  o f the in te r re la tio n sh ip s  o f c i r c u it s ;  e x e rc is in g
in depen dent judgm ent in  p e r fo rm in g  su ch  ta sk s  as m aking c ir c u it  a n a ly ses , ca lcu la tin g  w ave fo r m s , 
tra c in g  re la tio n sh ip s  in  s ig n a l flo w ; and re g u la r ly  using co m p le x  te s t  in strum ents' ( e .g . ,  dual tra ce  
o s c i l l o s c o p e s ,  Q -m e t e r s ,  dev ia tion  m e t e r s ,  pu lse  g e n e ra to rs ) .

W o rk  m a y  b e  re v ie w e d  b y  s u p e r v is o r  (freq u en tly  an en g in eer o r  d e s ig n e r ) fo r  g e n e ra l 
co m p lia n c e  w ith  a c ce p te d  p r a c t ic e s .  M ay p ro v id e  te ch n ica l gu idance to  lo w e r  le v e l  tech n ic ia n s .

C la s s  B . A p p lies  co m p re h e n s iv e  te ch n ica l know ledge to  so lv e  co m p le x  p ro b le m s  ( i .e .,  those 
that ty p ica lly  can  b e  so lv e d  s o le ly  b y  p r o p e r ly  in te rp re tin g  m a n u fa ctu re rs ' m anuals o r  s im ila r  
d o cu m e n ts ) in w ork in g  on e le c t r o n ic  equ ipm ent. W ork  in v o lv e s : A  fa m ilia r ity  with the in te r re la t io n ­
sh ips o f c i r c u it s ;  and judgm ent in d eterm in in g  w o rk  seq u en ce  and in se le ct in g  to o ls  and testing  
in stru m e n ts , u su a lly  le s s  c o m p le x  than th o se  used  b y  the c la s s  A  tech n ic ia n .

R e c e iv e s  te ch n ica l g u id an ce , as re q u ire d , fr o m  s u p e rv is o r  o r  h igh er  le v e l tech n ic ia n , and 
w o rk  is  re v ie w e d  fo r  s p e c i f ic  co m p lia n ce  w ith  a cce p te d  p r a c t ic e s  and w ork  a ssign m en ts . M ay p rov id e  
te ch n ica l gu id ance  to  lo w e r  le v e l  te ch n ic ia n s .

C la s s  C . A p p lie s  w ork in g  te ch n ica l know ledge to  p e r fo r m  sim p le  o r  routine ta sks in w orking  
on e le c t r o n ic  equ ip m en t, fo llo w in g  d eta iled  in stru ctio n s  w h ich  c o v e r  v ir tu a lly  all p r o ce d u re s . W ork 
ty p ica lly  in v o lv e s  su ch  ta sk s  a s: A s s is tin g  h igh er le v e l  tech n ic ia n s  by p e r fo rm in g  such  a ctiv it ie s  as
re p la cin g  co m p o n e n ts , w ir in g  c i r c u it s ,  and taking te s t  rea d in g s ; rep a ir in g  s im p le  e le c t r o n ic  equipm ent; 
and using t o o ls  and co m m o n  te s t  in stru m en ts  (e .g . ,  m u lt im e te rs , audio s ign a l g e n e ra to rs , tube te s t e r s ,  
o s c i l lo s c o p e s ) .  Is not re q u ire d  to  b e  fa m ilia r  w ith  the in te r re la tio n sh ip s  o f c ir c u it s . T h is know ledge , 
h o w e v e r , m ay b e  a cq u ire d  through  a ssign m en ts  d e s ig n ed  to  in c re a s e  co m p e te n ce  (including c la s s r o o m  
tra in in g ) so  that w o rk e r  can  advance to  h igh er le v e l  tech n ic ia n .

R e c e iv e s  te ch n ica l g u id an ce , as re q u ire d , fr o m  su p e rv is o r  o r  h igh er  le v e l tech n ician . W ork 
is  ty p ica lly  spot ch e c k e d , but is  g iven  d eta iled  re v ie w  w hen new  o r  advanced  assignm ents a re  in volved .

NU RSE, IN D U STRIAL (R e g is te re d )
A  r e g is t e r e d  n u rse  w ho g iv e s  nu rsin g  s e r v ic e  under g e n e ra l m e d ica l d ire c t io n  to  i l l  o r  in ju red  

e m p lo y e e s  o r  o th e r  p e r so n s  w ho b e co m e  i l l  o r  su ffe r  an a cciden t on the p r e m is e s  o f a fa c to r y  or  
o th e r  e s ta b lish m en t. D uties in v o lv e  a com b in a tion  o f the fo llo w in g : G iv in g  f ir s t  aid to  the i l l  o r  
in ju red ; attending to  subsequent d re ss in g  o f e m p lo y e e s ' in ju r ie s ; keep in g  r e c o r d s  o f patien ts trea ted ; 
p re p a rin g  a cc id en t re p o r ts  fo r  com p en sa tion  o r  oth er p u rp o s e s ; a ss is t in g  in p h y s ica l exam inations and 
health  evaluations o f  a pp lican ts and e m p lo y e e s ; and planning and ca rr y in g  out p ro g ra m s in volving  health 
e d u ca tion , a ccid en t p re v e n tio n , evaluation  o f  plant en v iron m en t, o r  oth er a ct iv it ie s  a ffecting  the health , 
w e lfa r e ,  and sa fe ty  o f a ll  p e rso n n e l. N u rsing  su p e rv is o rs  o r  head n u rse s  in esta b lish m en ts em ploying  
m o r e  than one n u rse  a re  e x clu d ed .

MAINTENANCE AND POWERPLANT

B O IL E R  T E N D E R

F ir e s  sta tion a ry  b o i l e r s  to  fu rn ish  the establish m en t in w h ich  em p lo y e d  w ith  heat, p o w e r , 
o r  s tea m . F e e d s  fu e ls  t o  f i r e  b y  hand o r  o p era tes  a m e ch a n ica l sto k e r , g a s , o r  o i l  b u rn e r ; and 
ch e c k s  w a te r  and sa fe ty  v a lv e s . M ay c le a n , o i l ,  oy  a ss is t  in rep a irin g  b o i le r  r o o m  equipm ent.

C A R P E N T E R , M A IN T E N A N C E

P e r fo r m s  the ca rp e n try  du ties n e c e s s a r y  to  co n s tru c t  and m aintain  in g o o d  re p a ir  bu ilding 
w o o d w o rk  and equ ipm ent su ch  as b in s , c r ib s ,  co u n te rs , b e n ch e s , p a rtit io n s , d o o r s ,  f l o o r s ,  s ta ir s , 
ca s in g s ,  and t r im  m a de o f  w o o d  in  an e sta b lish m en t. W ork  in v o lv e s  m ost o f the fo l lo w in g : P lanning
and lay in g  out o f  w o rk  fr o m  b lu e p r in ts , d ra w in gs , m o d e ls , o r  v e rb a l in stru ctio n s ; using a v a r ie ty  o f 
c a r p e n t e r 's  h a n d too ls , p o r ta b le  p o w e r  t o o ls ,  and standard m ea su rin g  in stru m en ts ; m aking  standard  
sh op  com p u tation s  re la tin g  to  d im e n s io n s  o f  w o rk ; and se le ct in g  m a te r ia ls  n e c e s s a r y  f o r  the w ork . In 
g e n e ra l, the w o rk  o f  the m a in ten a n ce  ca rp e n te r  re q u ire s  roun ded  tra in ing  and e x p e r ie n ce  usua lly  
a cq u ir e d  th rou g h  a fo r m a l a p p re n tice sh ip  o r  equ ivalen t tra in in g  and e x p e r ie n ce .

E L E C T R IC IA N , M A IN T E N A N C E

P e r fo r m s  a v a r ie ty  o f  e le c t r i c a l  tra d e  functions such  as the in sta lla tion , m a in ten a n ce , o r  
r e p a ir  o f  equipm ent fo r  the g e n e ra t io n , d istr ib u tio n , o r  u tilization  o f  e le c t r ic  e n e rg y  in an e sta b lish m en t. 
W o rk  in v o lv e s  m o s t  o f the fo l lo w in g : In sta llin g  o r  rep a ir in g  any o f a v a r ie ty  o f e le c t r i c a l  equipm ent
such  as g e n e ra to rs , t r a n s fo r m e r s ,  sw itch b o a rd s , c o n t r o lle r s ,  c ir c u it  b r e a k e rs , m o t o r s ,  heating units, 
cond u it s y s te n js , o r  o th er  t r a n s m is s io n  equ ipm ent; w ork ing  fr o m  b lu e p rin ts , d raw in gs , la y o u ts , o r  
o th er  s p e c i f ic a t io n s ; lo ca t in g  and d ia gn os in g  tro u b le  in  the e le c t r i c a l  sy stem  o r  equipm ent; w orking  
sta n da rd  com p u tation s  re la tin g  to  lo a d  re q u ire m e n ts  o f w ir in g  o r  e le c t r ic a l  equipm ent; and using a 
v a r ie ty  o f e le c t r i c ia n 's  ha n dtoo ls  and m e a su rin g  and testing  in stru m en ts . In g e n e ra l, the w o rk  o f the 
m a in ten a n ce  e le c t r ic ia n  r e q u ire s  roun ded  tra in in g  and e x p e r ie n ce  usually a cq u ire d  through  a fo r m a l 
a p p re n tice sh ip  o r  eq u iva len t tra in in g  and e x p e r ie n ce .

EN G IN E E R , S T A T IO N A R Y

O perate^  and m a in ta in s  and m a y  a lso  su p erv ise  the operation  o f  sta tion a ry  eng ines and 
equ ipm ent (m e ch a n io a l o r  e le c t r i c a l )  t o  supply  the establish m en t in w hich  e m p lo y e d  w ith  p o w e r , heat, 
r e f r ig e r a t io n ,  o r  a ir -co n d it io n in g . W o rk  in v o lv e s : O perating  and m aintaining equipm ent such  as
ste a m  e n g in e s , a ir  c o m p r e s s o r s ,  g e n e r a to r s ,  m o to r s , tu rb in e s , ventilating  and re fr ig e r a t in g  equ ipm ent, 
ste a m  b o i le r s  and b o i l e r - f e d  w a te r  pu m p s; m aking  equipm ent re p a ir s ; and keeping a r e c o r d  o f operation  
o f  m a ch in e ry , te m p e r a tu r e , and fu e l con su m p tion . M ay a lso  su p e rv ise  th e se  o p e ra tio n s . H ead o r  
c h ie f  e n g in e e rs  in  e s ta b lish m e n ts  em p lo y in g  m o re  than one e n g in eer  are e x clu d ed .

H E L P E R , M A IN TEN AN CE T R AD ES

A s s is ts  one o r  m o r e  w o rk e r s  in the sk ille d  m ain tenance  tr a d e s , b y  p e r fo rm in g  s p e c i f ic  o r  
g e n e ra l du ties o f l e s s e r  sk ill, such  as keep ing  a w o rk e r  supplied  w ith  m a te r ia ls  and to o ls ;  deem ing 
w ork in g  a re a , m a ch in e , and equ ipm ent; a ss ist in g  jou rn ey m a n  by holding  m a te r ia ls  o r  t o o ls ;  and 
p e r fo rm in g  oth er u n sk illed  ta sk s  as d ire c te d  b y  jou rn ey m an . The kind o f  w ork  the h e lp e r  is  perm itted  
to  p e r fo r m  v a r ie s  fr o m  tra d e  to  t ra d e : In so m e  tra d e s  the h e lp e r  is  con fin ed  to  supplying, lift in g ,
and holding  m a te r ia ls  and t o o ls ,  and clean in g  w ork in g  a re a s ; and in o th e rs  he is  p e rm itted  to  p e r fo rm  
sp e c ia l iz e d  m a ch in e  o p e r a t io n s , o r  p a rts  o f a tra d e  that a re  a lso  p e r fo rm e d  by w o rk e rs  on a 
fu l l- t im e  b a s is .

M A C H IN E -T O O L  O P E R A T O R , T O O L R O O M

S p e c ia liz e s  in  operatin g  one o r  m o re  than one type  o f m a ch in e  to o l (e .g .,  j ig  b o r e r ,  grinding 
m a ch in e , engine la the , m illin g  m a ch in e ) to  m a ch in e  m e ta l fo r  use in m aking o r  m aintaining j ig s ,  
fix tu re s , cutting t o o ls ,  g au g e s , o r  m e ta l d ies or  m o ld s  u se d  in shaping o r  fo rm in g  m e ta l or non m eta llic  
m a te r ia l (e .g . ,  p la s t ic , p la s te r , ru b b e r , g la s s ) . W ork  ty p ica lly  in v o lv e s : P lanning and p e r fo rm in g
d iff icu lt  m a ch in in g  op e ra tio n s  w h ich  re q u ire  co m p lica te d  setups o r  a h igh deg ree  o f a ccu ra cy ; setting 
up m a ch in e  t o o l  o r  t o o ls  ( e .g . ,  in sta ll cutting to o ls  and adjust g u id es , s to p s , w orking  ta b le s , and other 
co n tr o ls  to  handle the s iz e  o f sto ck  to  b e  m a ch in ed ; determ in e  p r o p e r  fe e d s , sp e e d s , to o lin g , and 
op eration  seq u en ce  o r  s e le c t  th o se  p r e s c r ib e d  in d raw in gs , b lu e p rin ts , o r  la y ou ts); using a v a r ie ty  o f 
p r e c is io n  m ea su rin g  in stru m e n ts ; m aking  n e c e s s a r y  ad justm ents during m ach in ing  operation  to  ach ieve 
re q u is ite  d im en sion s  to  v e ry  c lo s e  to le r a n c e s .  M ay b e  re q u ire d  to  s e le c t  p r o p e r  coo lan ts  and cutting 
and lu br ica tin g  o i l s ,  t o  re c o g n iz e  when to o ls  n eed  d r e s s in g , and to  d r e s s  to o ls . In g e n e ra l, the w ork  
o f a m a c h in e -to o l o p e r a to r , t o o lr o o m , at the sk il l  le v e l  c a lle d  fo r  in th is  c la s s ific a t io n  re q u ire s  
ex te n s iv e  know ledge  o f  m a ch in e -sh o p  and t o o lr o o m  p r a c t ic e  usua lly  a cq u ire d  through  co n s id e ra b le  
o n -th e - jo b  tra in in g  and e x p e r ie n ce .

F o r  c r o s s - in d u s t r y  w age study p u rp o s e s , th is  c la s s i f ic a t io n  d o e s  not in clu de m a ch in e -to o l 
o p e r a to r s , t o o lr o o m , e m p lo y e d  in t o o l-a n d -d ie  jobb in g  shops.

M A CH IN IST, M A IN TEN AN CE

P ro d u ce s  re p la ce m e n t p a rts  and new  p a rts  in m aking re p a ir s  o f  m eta l pa rts  o f m e ch a n ica l 
equipm ent op e ra te d  in an e sta b lish m en t. W ork  in v o lv e s  m o st  o f the fo l lo w in g : in terpretin g  w ritten
in stru c tio n s  and s p e c if ic a t io n s ; planning and lay ing  out o f  w o rk ; using a v a r ie ty  o f m a ch in is t 's  handtools 
and p r e c is io n  m e a su rin g  in stru m e n ts ; setting up and operating  standard  m a ch in e  to o ls ; shaping o f m etal
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parts to  c lo s e  to le r a n c e s ;  m aking  standard  shop com p u tation s re la tin g  to  d im en sion s  o f  w o rk , to o lin g , 
fe e d s , and sp eed s  o f  m ach in in g ; know ledge  o f the w ork in g  p r o p e r t ie s  o f  the com m on  m e ta ls ; se le ct in g  
standard m a te r ia ls , p a rts , and equipm ent re q u ire d  fo r  th is  w o rk ; and fitting  and a sse m b lin g  p a rts  into 
m e ch a n ica l equipm ent. In g e n e ra l, the m a ch in is t 's  w o rk  n o rm a lly  re q u ire s  a roun ded  tra in in g  in 
m a ch in e -sh o p  p r a c t ic e  usua lly  a cq u ire d  through  a fo r m a l a p p ren ticesh ip  o r  eq u iva len t tra in in g  
and e x p e r ie n ce .

M ECHAN IC, AU TO M O T IV E  (M aintenan ce)

R e p a irs  a u to m o b ile s , b u s e s , m o to r tr u ck s , and t r a c t o r s  o f an e s ta b lish m en t. W ork  in vo lve s  
m o st  o f  the fo l lo w in g : E xam ining  autom otive  equ ipm ent to  d ia gn ose  so u r ce  o f t ro u b le ; d isa sse m b lin g
equipm ent and p e r fo rm in g  re p a irs  that in vo lve  the use o f such  handtools  as w re n c h e s , g au g e s , d r i l ls ,  
o r  sp e c ia liz e d  equipm ent in  d isa sse m b lin g  o r  fitting  p a rts ; re p la cin g  brok en  o r  d e fe c t iv e  p a rts  fr o m  
stock ; grinding  and adjusting v a lv e s ; re a sse m b lin g  and in sta llin g  the v a r io u s  a sse m b lie s  in  the v e h ic le  
and m aking n e c e s s a r y  a d justm ents; and a ligning w h e e ls , adjusting b ra k e s  and lig h ts , o r  tighten ing  body 
b o lts . In g e n e ra l, the w ork  o f the a utom otive m e ch a n ic  r e q u ire s  roun ded  tra in in g  and e x p e r ie n ce  usua lly  
a cq u ired  through  a fo r m a l a p p ren ticesh ip  o r  equ iva len t tra in in g  and e x p e r ie n ce .

T h is c la s s i f ic a t io n  d o e s  not in clu de  m e ch a n ics  w ho re p a ir  c u s t o m e r s ' v e h ic le s  in  a utom obile  
re p a ir  shops.

M ECHAN IC, M A IN TEN AN CE

R ep a irs  m a ch in e ry  o r  m e ch a n ica l equipm ent o f an e s ta b lish m en t. W ork  in v o lv e s  m o st  o f  the 
fo llo w in g : E xam ining  m a ch in es  and m e ch a n ica l equipm ent to  d ia gn ose  so u r ce  o f t ro u b le ; d ism antling  
o r  pa rtly  d ism antling  m a ch in es  and p e r fo rm in g  re p a ir s  that m a in ly  in vo lve  the use o f  handtools in 
scra p in g  and fitting  p a rts ; re p la cin g  b rok en  o r  d e fe ct iv e  p a rts  w ith ite m s obtained  fr o m  sto ck ; o rd e rin g  
the produ ction  o f a rep la ce m e n t pa rt by a m ach in e  shop o r  sending o f the m ach in e  to  a m a ch in e  shqp 
fo r  m a jo r  r e p a ir s ; p re p a rin g  w ritten  sp e c ific a t io n s  fo r  m a jo r  r e p a ir s  o r  fo r  the p ro d u ctio n  o f parts 
o rd e re d  fr o m  m a ch in e  sh op s; re a ss e m b lin g  m a ch in e s ; and m aking a ll n e c e s s a r y  ad justm ents fo r  
operation . In g e n e ra l, the w ork  o f a m ain tenance m e ch a n ic  re q u ire s  roun ded  tra in in g  and e x p e r ie n ce  
usually a cq u ire d  through  a fo r m a l a p p ren ticesh ip  o r  equ iva len t tra in in g  and e x p e r ie n ce . E x clu d e d  fr o m  
th is c la s s ific a t io n  are w o rk e r s  w h ose  p r im a ry  duties in vo lve  setting up o r  adjusting m a ch in es .

M ILLW RIGH T

Insta lls  new  m a ch in es  o r  heavy  equ ipm ent, and d ism a n tles  and in sta lls  m a ch in es  o r  heavy 
equipm ent w hen changes in the plant layout a re  re q u ire d . W ork  in v o lv e s  m ost o f the fo llo w in g : 
P lanning and lay in g  out o f the w ork ; in terp retin g  b lu ep rin ts  o r  oth er s p e c if ic a t io n s ; using a v a r ie ty  o f 
handtools and r ig g in g ; m aking standard  shop  com p u tation s re lating  to  s t r e s s e s ,  strength  o f  m a te r ia ls , 
and ce n te rs  o f g ra v ity ; a ligning and balan cin g  o f equ ipm ent; se lect in g  .stan dard  t o o ls ,  equ ipm ent, and 
parts to  be u sed ; and in sta llin g  and m ainta in ing in g o o d  o rd e r  p o w e r tra n sm iss io n  equipm ent such  as 
d r iv e s  and sp eed  re d u ce r s . In g e n e ra l, the m illw r ig h t 's  w ork  n o rm a lly  re q u ire s  a roun ded  tra in ing  and 
e x p e r ie n ce  in the tra d e  a cq u ired  through  a fo r m a l a p p ren ticesh ip  o r  equivalent tra in in g  and e x p e r ie n ce .

P ain ts and re d e co r a te s  w a lls , w o o d w o rk , and fix tu re s  o f  an esta b lish m e n t. W ork  in v o lv e s  the 
fo l lo w in g : K now ledge o f su r fa ce  p e c u lia r it ie s  and ty p e s  o f  paint re q u ire d  fo r  d iffe re n t a p p lica tio n s ;
p rep a rin g  su r fa ce  fo r  painting by rem ov in g  o ld  fin ish  o r  b y  p la cin g  putty o r  f i l l e r  in  n a il h o le s  and 
in te r s t ic e s ;  and applying paint w ith sp ra y  gun o r  b ru sh . M ay m ix  c o l o t s ,  o i l s ,  w h ite le a d , and oth er 
paint in gred ien ts to  obtain  p r o p e r  c o l o r  o r  c o n s is te n cy . In g e n e ra l, the w o rk  o f  the m ain ten an ce  
p a in ter re q u ire s  rounded tra in ing  and e x p e r ie n ce  u su a lly  a cq u ire d  th rou gh  a fo r m a l a p p re n tice sh ip  o r  
eq u iva len t tra in ing  and e x p e r ie n ce .

P IP E F IT T E R , M AIN TENAN CE
In sta lls  o r  re p a irs  w a ter , stea m , g a s , o r  o th e r  ty p e s  o f p ipe and p ipe fittin g s  in an e s ta b l is h ­

m ent. W ork  in volves m ost o f the fo llo w in g : L ay in g  out o f  w ork  and m e a su r in g  to  lo c a te  p o s it io n  o f
p ipe  fr o m  draw ings o r  oth er w ritten  s p e c i f ic a t io n s ; cutting v a r io u s  s iz e s  o f  p ipe  to  c o r r e c t  len gth s 
w ith  ch is e l and h a m m er o r  ox ya cety len e  to r c h  o r  p ip e -cu tt in g  m a ch in e s ; th rea d in g  p ipe  w ith s to ck s  and 
d ie s ; bending pipe b y  h a n d -driven  o r  p o w e r -d r iv e n  m a ch in e s ; a sse m b lin g  p ipe  w ith  cou p lin g s  and 
fasten ing  pipe to h a n gers ; m aking standard shop  com p u tation s  re la tin g  to  p r e s s u r e s ,  f lo w , and s iz e  o f 
p ipe re q u ire d ; and m aking standard te s ts  to  d e te rm in e  w h eth er fin is h e d  p ip es  m e e t  s p e c ific a t io n s . In 
g e n e ra l, the w ork  o f the m aintenance p ip e fit te r  re q u ire s  roun ded  tra in in g  and e x p e r ie n ce  u su a lly  
a cq u ire d  through  a fo r m a l a ppren ticesh ip  o r  eq u iva len t tra in in g  and e x p e r ie n c e . W o r k e r s  p r im a r ily  
en gaged  in in sta lling  and rep a irin g  bu ilding san ita tion  o r  heating  systefois a re  e x c lu d e d .

S H E E T -M E T A L  W O RK ER, M A IN TENAN CE
F a b r ica te s , in s ta lls , and m ain ta ins in g o o d  re p a ir  the sh e e t -m e ta l equ ipm ent and fix tu re s  (su ch  

as m a ch in e  guards , g re a se  pans, sh e lv e s , l o c k e r s ,  ta n ks, v e n t ila to r s , ch u te s , d u cts , m eta l r o o fin g ) 
o f an esta b lish m en t. W ork  in vo lves  m o st  o f  the fo l lo w in g : P lanning and la y in g  out a ll types o f  sh e e t -
m e ta l m ain tenance w ork  fr o m  b lu e p rin ts , m o d e ls ,  o r  o th e r  s p e c i f ic a t io n s ;  setting  up and operatin g  a ll 
a va ila b le  ty p es  o f sh e e t -m e ta l w orking  m a ch in e s ; using a v a r ie ty  o f  handtools  in cu tting , ben d in g , 
fo r m in g , shaping, fitting , and a ssem b lin g ; and in sta llin g  s h e e t -m e ta l a r t ic le s  as re q u ire d . In g e n e ra l, 
the w o rk  o f the m aintenance sh e e t-m e ta l w o rk e r  r e q u ire s  roun ded  tra in in g  and e x p e r ie n ce  u sua lly  
a cq u ire d  through  a fo r m a l a ppren ticesh ip  o r  eq u iva len t tra in in g  and e x p e r ie n ce .

T O O L  AND DIE M AKER

C on stru cts and re p a irs  j ig s ,  f ix tu re s *  cutting t o o ls ,  g a u g e s , o r  m e ta l d ie s  o r  m o ld s  u se d  in 
shaping o r  form in g  m q ta l or  n o n -m e ta ll ic  m a te r ia l ( e .g . ,  p la s t ic ,  p la s te r , ru b b e r , g la ss ) . W ork  
ty p ica lly  in v o lv e s : P lanning and laying out w o rk  a cco r d in g  to  m o d e ls ,  b lu e p r in ts , d raw in gs , o r  o th e r
w ritten  o r  o r a l sp e c ific a t io n s ; understanding the w ork in g  p r o p e r t ie s  o f c o m m o n  m e ta ls  and a llo y s ; 
s e le c t in g  a ppropria te  m a te r ia ls , t o o ls ,  and p r o c e s s e s  re q u ire d  to  co m p le te  ta sk ; m aking  n e c e s s a r y  
shop  com putation ; setting up and operating  v a r io u s  m a ch in e  t o o ls  and re la te d  equ ip m en t; using v a r io u s  
t o o l  and die m a k e r 's  handtools and p r e c is io n  m e a su rin g  in stru m e n ts ; w ork in g  to  v e r y  c lo s e  to le r a n c e s ; 
h e a t-tre a tin g  m etal pa rts  and fin ish ed  to o ls  and d ie s  to  a ch ie ve  re q u ire d  q u a lit ie s ; fitting  and 
a sse m b lin g  parts to  p r e s c r ib e d  to le r a n c e s  and a llo w a n ce s . In g e n e ra l, t o o l  and die m a k e r 's  w o rk  
re q u ire s  rouivded tra in ing  in m a ch in e -sh o p  and to o lr o o m  p r a c t ic e  u sua lly  a cq u ire d  through  fo r m a l 
a p p re n tice sh ip  or equivalent tra in ing  and e x p e r ie n ce .

F o r  c r o s s - in d u s tr y  w age study p u rp o s e s , th is c la s s i f ic a t io n  d o e s  not in clu d e  t o o l  and die 
m a k e rs  w ho (1) a re e m p loy ed  in to o l and die jo b b in g  shops o r  (2 ) p ro d u ce  fo rg in g  d ie s  (d ie s in k e rs ).

CUSTODIAL AND MATERIAL MOVEMENT

GUARD AND W ATCH M EN

G uard. P e r fo r m s  routine p o l ic e  du ties , e ith e r  at fix e d  p os t  o r  on to u r , m ainta in ing  o r d e r ,  
using a rm s o r  fo r c e  w h ere  n e c e s s a r y .  Includes guards who a re  sta tioned  at gate and ch eck  on 
identity  o f e m p lo y e e s  and oth er p e rso n s  en te rin g .

W atchm an. M akes rounds o f  p r e m is e s  p e r io d ic a l ly  in p ro te ct in g  p r o p e r ly  again st f i r e ,  th eft, 
and il le g a l en try .

JAN ITO R, P O R T E R , OR C LE A N E R

C leans and k eep s  in an o r d e r ly  con d ition  fa c to r y  w ork in g  a re a s  and w a s h ro o m s , o r  p r e m is e s  
o f  an o ff ic e , apartm ent h o u se , o r  c o m m e r c ia l  o r  oth er e s ta b lish m en t. D uties in vo lve  a com b in a tion  o f 
the fo llo w in g : S w eeping, m opp ing  o r  scru b b in g , and p o lish in g  f lo o r s ;  rem ov in g  ch ip s , t ra sh , and oth er
re fu se ; dusting equ ipm ent, fu rn itu re , o r  fix tu re s ; p o lish in g  m e ta l fix tu re s  o r  tr im m in g s ; prov id in g  
su p p lies and m in o r  m ain tenance s e r v ic e s ;  and clean in g  la v a to r ie s , sh o w e r s , and r e s t r o o m s . W o rk e rs  
w ho s p e c ia liz e  in  w indow  w ashing a re  ex clu ded .

L A B O R E R , M A T E R IA L  HANDLING

A  w ork er  em p lo y e d  in a w areh ou se , m a n u fa ctu rin g  p la n t, s t o r e ,  o r  o th e r  e s ta b lish m en t w h ose  
duties in vo lve  one o r  m o re  o f the fo llo w in g ; L oad in g  and unloading  v a r io u s  m a te r ia ls  and m e rch a n d ise  
on o r  fr o m  fre ig h t c a r s ,  tru c k s , o r  oth er tra n sp o rtin g  d e v ic e s ;  unpacking , sh e lv in g , o r  p la cin g  
m a te r ia ls  o r  m erch a n d ise  in p r o p e r  sto ra g e  lo c a t io n ; and tra n sp o rtin g  m a te r ia ls  o r  m e rch a n d is e  b y  
handtruck , c a r ,  o r  w h ee lb a rrow . L on gsh ore  w o rk e r s  who loa d  and unload sh ips a re  e x c lu d e d .

O RD ER F IL L E R

F il ls  shipping o r  tra n s fe r  o r d e r s  fo r  fin is h e d  g o o d s  fr o m  s to r e d  m e rch a n d is e  in a cco r d a n ce  
w ith  sp e c ifica t io n s  on sa le s  s l ip s , c u s t o m e r s ' o r d e r s ,  o r  o th e r  in s tru c t io n s . M a y , in addition  to  
fillin g  o r d e rs  and in dicating  ite m s fi lle d  o r  om itte d , k e e p  r e c o r d s  o f  ou tgoing  o r d e r s ,  re q u is it io n  
additiona l stock  o r  re p o rt  sh ort sup plies to  s u p e r v is o r ,  and p e r fo r m  oth e r  re la te d  du ties.

P A C K E R , SHIPPING

P re p a re s  fin ish ed  p rodu cts  fo r  sh ipm ent o r  s to r a g e  by  p la cin g  them  in sh ipping  co n ta in e rs , 
the s p e c i f ic  operation s p e r fo rm e d  being  dependent upon the ty p e , s iz e ,  and n u m b e r o f units t o  be 
p a ck ed , the type o f con ta in er em p lo y e d , and m e th od  o f  sh ipm ent. W ork  re q u ire s  the p la cin g  o f ite m s  
in shipping con ta in ers  and m ay in vo lve  one o r  m o r e  o f  the fo llo w in g : K n ow ledge o f  v a r io u s  ite m s  o f
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stock  in o r d e r  to  v e r i fy  con ten t; s e le c t io n  o f appropria te  type and s iz e  o f con ta in er ; in sertin g  
e n c lo s u r e s  in co n ta in e r ; using e x c e l s io r  o r  oth er m a te r ia l to  prevent b reakage o r  dam age; c lo s in g  and 
sea lin g  co n ta in e r ; and applying la b e ls  o r  en terin g  identifying  data on con ta in er. P a c k e rs  w ho a lso  m ake 
w ooden  b o x e s  o r  c r a te s  are ex clu d ed .

SHIPPIN G AND RECEIVIN G  C L E R K

P r e p a r e s  m e rch a n d is e  fo r  sh ipm en t, o r  r e c e iv e s  and is  re sp o n sib le  fo r  in co m in g  sh ipm ents 
o f  m e rch a n d is e  o r  o th er  m a te r ia ls . Shipping w ork  in v o lv e s : A  know ledge o f shipping p r o c e d u r e s ,
p r a c t ic e s ,  r o u te s , a va ila b le  m ea n s o f  tra n sp o rta tio n , and ra te s ; and p repa rin g  r e c o r d s  o f the goods 
sh ip p ed , m aking up b il ls  o f la d in g , p ostin g  w eight and shipping ch a rg e s , and keep ing  a fi le  o f shipping 
r e c o r d s .  M ay d ire c t  o r  a s s is t  in p re p a rin g  the m e rch a n d ise  fo r  shipm ent. R e ce iv in g  w ork  in v o lv e s : 
V e r ify in g  o r  d ire c t in g  o th e rs  in v e r ify in g  the c o r r e c tn e s s  o f sh ipm ents against b il ls  o f  la d in g , in v o ic e s , 
o r  oth er r e c o r d s ;  ch eck in g  fo r  sh o r ta g e s  and re je c t in g  dam aged goods ; routing  m e rch a n d ise  or  
m a te r ia ls  to  p r o p e r  d ep artm en ts ; and m ainta in ing  n e c e s s a r y  re c o rd s  and fi le s .

F o r  w age study p u r p o s e s ,  w o rk e r s  a re  c la s s i f ie d  as fo llo w s :

R e ce iv in g  c le rk  
Shipping c le r k
Shipping and re c e iv in g  c le rk

T R U C K D R IV E R

D riv e s  a tru ck  w ith in  a c ity  o r  in d u str ia l a re a  to  tra n sp o rt  m a te r ia ls , m e rc h a n d is e , equipm ent, 
o r  w o r k e r s  betw een  v a r io u s  ty p es  o f e s ta b lish m en ts  such  as: M anufacturing p la n ts, fre ig h t d ep ots , 
w a r e h o u se s , w h o le s a le  and re ta il e s ta b lish m e n ts , o r  betw een re ta il esta b lish m en ts  and cu s to m e r s ' 
h ou se s  o r  p la ce s  o f b u s in e ss . M ay a ls o  lo a d  o r  unload tru ck  w ith o r  without h e lp e rs , m ake m in o r  
m e ch a n ica l r e p a ir s ,  and keep  tru ck  in g ood  w ork ing  o r d e r . S a le s -ro u te  and o v e r -t h e -r o a d  d r iv e r s  
a re  e x c lu d e d .

F o r  w age study p u rp o s e s , t r u c k d r iv e r s  a re  c la s s i f ie d  by  s iz e  and type o f equipm ent, as 
fo l lo w s : (T r a c t o r - t r a i le r  should be ra ted  on the b a s is  o f  t r a ile r  ca p a c ity .)

T ru c k d r iv e r  (com bin ation  o f s iz e s  lis te d  se p a ra te ly )
T ru c k d r iv e r , ligh t (under IV2 to n s )
T ru c k d r iv e r , m ed iu m  (IV 2 to  and in clu din g  4 to n s )
T r u c k d r iv e r , heavy  (o v e r  4 to n s , t r a i le r  type)
T ru c k d r iv e r , heavy  (o v e r  4 to n s , oth er than t r a i le r  ty p e )

T R U C K E R , POW ER

O perates a m anually  c o n tr o lle d  g a s o lin e -  o r  e le c t r i c -p o w e r e d  tru ck  o r  tr a c to r  to  tra n sp ort 
g oo d s  and m a te r ia ls  o f a ll k inds about a w a re h o u se , m a nufacturing  plant, o r  oth er establishm ent.

F o r  w age study p u rp o s e s , w o rk e r s  a re  c la s s i f ie d  b y  type o f tru ck , as fo llo w s :

T r u c k e r , p o w e r  (fo rk lif t )
T r u c k e r , p o w e r  (o th er than fo r k li ft )

W AREHOUSEM AN

As d ire c te d , p e r fo r m s  a v a r ie ty  o f w areh ou sin g  duties w h ich  re q u ire  an understanding of 
the e s ta b lis h m e n t 's  s to ra g e  p la n . W ork  in vo lves  m o st  o f the fo l lo w in g : V er ify in g  m a te r ia ls  (o r
m e rc h a n d is e ) again st r e ce iv in g  d ocu m e n ts , noting and rep ortin g  d is c re p a n c ie s  and obvious dam ages; 
rou ting  m a te r ia ls  to  p r e s c r ib e d  s to ra g e  lo c a t io n s ; s to r in g , sta ck in g , o r  pa lletiz in g  m a te r ia ls  in 
a c co r d a n ce  w ith  p r e s c r ib e d  sto ra g e  m eth od s ; rea rra n g in g  and taking in ven tory  o f s to re d  m a te r ia ls ; 
exam in ing  s to re d  m a te r ia ls  and re p o rtin g  d e te r io ra tio n  and dam age; rem ov in g  m a te r ia l fr o m  storag e  
and p rep a rin g  it fo r  sh ipm ent. M ay op erate  hand or  p ow er tru ck s  in p e r fo rm in g  w arehousing  duties.

E xclude w o rk e r s  w h ose  p r im a ry  duties in vo lve  sh ipping and re ce iv in g  w ork  (see  shipping and 
re c e iv in g  c le rk  and p a ck e r , sh ipp ing ), o r d e r  fillin g  (s e e  o r d e r  f i l l e r ) ,  o r  operatin g  pow er tru cks (see  
t r u c k e r ,  p ow er ).
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Available On Request—

The fo llow in g  a rea s  a re  su rv e y e d  p e r io d ic a l ly  fo r  use in a d m in ister in g  the S e rv ice  C on tract A ct o f  1965. C op ies  o f p u b lic  re le a s e s  are o r  w il l  be a va ila b le  at no c o s t  w h ile  su p p lies  la st fr o m  any o f 
the B LS re g io n a l o f f ic e s  show n on the back  c o v e r .

A la m o g o rd o —L as C r u ce s , N. M ex.
A lask a  
A lbany, Ga.
A lbu q u erq u e, N. M ex.
A le xa n d ria , La.
A lpen a , Standish and T aw as C ity , M ich .
Ann A r b o r ,  M ich .
A tlan tic  C ity , N.J.
A ugusta , G a.—S .C .
B a k e rs fie ld , C a lif.
B aton R ou ge, L a.
B attle  C r e e k , M ich .
B eaum ont—P o rt  A rth u i^ O ra n g e , T e x .
B ilox i—G u lfport and 

P a s ca g o u la , M iss .
B o is e  C ity , Idaho 
B r e m e rto n , W ash.
B r id g e p o r t , N orw alk and S ta m ford , Conn. 
B ru n sw ick , Ga.
B u r lin gton , V t.—N .Y .
C ape C od , M a ss .
C ed ar R a p id s , Iow a 
C ham paign—U rbana, 111.
C h a r le sto n , S .C .
C h a rlo tte—G aston ia , N .C .
C heyenne, W yo.
C la r k s v il le —H op k in sv ille , T e n n .-K y . 
C o lo ra d o  S p r in g s , C o lo .
C o lu m b ia , S .C .
C o lu m bu s , G a.—Ala.
C o lu m bu s , M iss .
C ra n e , Ind.
D eca tu r, 111.
D es M o in e s , Iow a 
D othan, A la.
Duluth—S u p e r io r , M inn.—W is.
E l P a s o , T e x .
E ugene—S p r in g fie ld , O reg .
F a y e tte v il le , N .C .
F itch b u rg —L e o m in s te r , M a ss .
F o r t  S m ith , A rk .—O kla.
F r e d e r ic k —H a gerstow n , M d.—C h a m b e rsb u rg , 

P a.—M a rtin sb u rg , W. V a .
G adsden—A nniston , A la.
G o ld s b o ro , N .C .
G rand Island—H a stin gs , N ebr.
G rea t F a l ls ,  M ont.
Guam
H a rr isb u rg —L ebanon , Pa.
Huntington—A shland, W . V a .—K y.—Ohio 
K n o x v ille , Tenn.
L a r e d o , T e x .
L as V e g a s , Nev.
L im a , O hio

L ittle  Rock—N orth L ittle  R ock , A rk .
L og  an sport—P e ru , Ind.
L ora in —E ly r ia , O hio 
L o w e r E a stern  S h ore , M d.—V a .—D el. 
L yn ch bu rg , Va.
M acon , Ga.
M adison , W is.
M a n sfie ld , O hio
M arquette, E sca n ab a, Sault Ste. M a r ie , M ich . 
M cA llen—P h ari^ E d in b u rg  and B r o w n s v ille — 

H arlingen—San B en ito , T e x .
M ed ford—K lam ath F a lls—G rants P a s s ,  O re g . 
M erid ia n , M iss .
M id d lesex , M onm outh, and O cean  C o s .,  N.J. 
M o b ile , A la. and P e n sa co la , F la .
M on tgom ery , A la.
N ashville—D avidson , T enn. _
New Bern—J a c k so n v il le , N .C .
North Dakota
N orw ich—G roton—New L ondon , Conn.
O rland o, F la .
Q xn ard -S im i Valley^-V entura, C a lif.
P anam a C ity, F la .
P e o r ia , 111.
P hoen ix , A r iz .
P ine B lu ff, Ark.
P ortsm ou th , N.H .—M aine—M a ss .
P u eb lo , C o lo .
P u erto  R ico  
R eno, Nev.
R ichland—K ennew ick—W alla  W alla—

P endleton , W ash.—O reg.
R iv e rs id e —San B e rn ard in o—O n tar io , C a lif. 
S alina, K ans.
Sandusky, Ohio
Santa Barbara^Santa M aria—L o m p o c , C a lif. 
Savannah, Ga.
S elm a , A la .
Sherm an—D enison , T ex .
S hrev ep ort, La.
S ioux F a lls , S. Dak.
Spokane, W ash.
S prin g fie ld , 111.
S p r in g fie ld -C h ico p e e —H olyoke, M a ss .—Conn. 
S tam ford , Conn.
S tockton , C a lif.
T a co m a , W ash.
Tam pa—St. P e te rsb u rg , F la .
T opeka , Kans.
T u cso n , A r iz .
V a lle jo -F a ir  fie ld —Napa, C a lif.
W a co  and K illeen—T e m p le , Te]|r 
W a te rlo o —C ed ar F a lls , Iow a 
W est T exa s P la ins

R ep orts  fo r  the fo llo w in g  su rv e y s  con d u cted  in the p r io r  y e a r  but s in ce  d iscon tin u ed  a re  a lso  a va ila b le :

A b ile n e , T e x .* *  
B ill in g s , M ont.*  
C o r p u s C h r is t i ,  T e x *  
F r e s n o ,  C a lif .*

G rand F o rk s , N. Dak.
S ac r a m en to , C a li f  *
San A n gelo , T e x * *  
W ilm in gton , D el.—N .J.—M d.*

* E xpanded to  an a re a  w age su rvey  in f i s c a l  y e a r  1975. See in sid e  b ack  co v e r . 
**  Included  in W est T e xa s  P la in s .

The fourteenth  annual re p o rt  on sa la r ie s  fo r  accou n ta n ts, a u d ito rs , ch ie f  a ccou n tfu its , a tto rn e y s , jo b  a n a ly sts , d ire c to rs  o f p e rso n n e l, b u y e rs , ch e m is ts , e n g in e e r s , e n g in e e r in g  te ch n ic ia n s , d r a f t e r s ,  and 
c l e r i c a l  e m p lo y e e s  is  a v a ila b le . O rd e r  as BLS B u lletin  1837, N ational S urvey  o f  P r o fe s s io n a l , A d m in is tra tiv e , T e ch n ica l, and C le r ic a l  P ay , M a rch  1974 , $1 .4 0  a co p y , f r o m  any o f the BLS re g io n a l s a le s  
o f f ic e s  show n on the b a ck  c o v e r ,  o r  fr o m  the Superintendent o f D ocu m en ts, U.S. G overn m en t P rin tin g  O ff ic e , W ashington, D .C . 20402.
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Area Wage Surveys
A lis t  o f the la te st  a va ila b le  b u lle tin s  o r  bu lletin  supplem ents is  p re se n te d  b e low . A  d ir e c to r y  o f a re a  w age stud ies in clu din g  m o re  lim ite d  stud ies con d u cted  at the req u est o f the E m ploym ent 

Standards A d m in is tra tio n  o f the D epa rtm en t o f L ab or is a va ilab le  on req u est. B u lle tin s  m ay be p u rch a se d  fr o m  any o f the BLS re g io n a l o f f ic e s  shown on the back  c o v e r .  B u lletin  supplem ents m ay be 
ob ta in ed  w ithout c o s t ,  w h e re  in d ica te d , fr o m  B L S reg ion a l o f f ic e s .

B u lletin  num ber
A r e a  and p r ic e  *

A k ron , O hio, D ec. 1 97 4 _____________________ _____ __________ _________ ___ ___ ____ ____ ______Suppl. F re e
A lbanyH Schenectady^-Troy, N .Y . ,  S ept. 1974_________ _________ ____________________ ______Suppl. F re e
A lbu q u erq u e , N. M e x ., M a r . 1974 2___ ___ ______________ _ ___ _____________ ___________ ____ Suppl. F re e
A llentow n—B eth leh em —E a sto n , P a .—N. J . , M ay 1974 2 — _________________________. ______Suppl. F re e
A naheim —Santa Ana—G ard en  G r o v e , C a li f . ,  O ct. 1974 1_________ _______________________  1 85 0 -9 , 85 cen ts
A tlanta , G a ., M ay 1975 1_____________________________________________________________________  1 8 5 0 -2 5 , $ 1 .0 0
A u stin , T e x . ,  D e c . 1974__________________________________ . ______. _______________________ . . .S u p p l .  F re e
B a lt im o re , M d ., A ug. 1974______ __________________________________________________________ Suppl. F re e
B eaum ont— P o r t  A rthu i^ -O range, T e x . ,  M ay 1974 2 __ _________________________ . ________ Suppl. F re e
B ill in g s , M o n t., Ju ly 1975------ ----------------------------------------------------------------------------------------------- 1 8 5 0 -46 , 65 cen ts
B ingham ton , N .Y .—P a . ,  Ju ly 1975------ ------------------------------------ -------------------------------------------- 1 8 5 0 -5 0 , 65 cen ts
B irm in g h a m , A la .,  M a r . 1975_____________________________________________________________ Suppl. F re e
B o is e  C ity , Idaho, N ov . 1973 2  ____ ______ __________________. . . . ____________________________ Suppl. F re e
B o s to n , M a s s .,  Aug. 1975 1__________________________________________________________________  1 8 5 0 -5 8 , $ 1 .0 5
B u ffa lo , N .Y ., O ct. 197 4 _____________________ ____________________________________________ __ Suppl. F re e
B u rlin g to n , V t . , D e c . 1973 2 ____________________ . . . ______________ __________ . . . . __________ _ Suppl. F re e
C anton , O h io , M ay 1975_____ ____ ____________________________— ------- ------------------------------- Suppl. F re e
C h a r le s to n , W . V a . , M a r. 197 4 2 _____________ ____ ________. . . _____________________________ _ Suppl. F re e
C h a r lo tte , N .C ., Jan. 1974 2 ___ __________________________ _______________________ ________ Suppl. F re e
C hattanooga , T e n n .-G a ., Sept. 197 4___ _________________________________________________ Suppl. F re e
C h ica g o , 111., M ay 1975______ - ___________ —--------------------------------------------------------------------------  1 8 5 0 -3 3 , 85 cen ts
C in cin n ati, O hio—K y.—In d ., F e b . 1975______________________________ -______________________ Suppl. F re e
C le v e la n d , O h io , Sept. 1974 1_______________________________________________________________  185 0 -17 , $ 1 .0 0
C olu m b u s , O h io , O ct. 1974 ___________________________________ __________________________ .S u p p l.  F re e
C o rp u s  C h r is t i ,  T e x . ,  Ju ly 1975------ -------------------------------------—_____________________________  1 8 5 0 -3 7 , 65 cen ts
D a lla s , T e x . ,  O ct. 1973 2 _____ . . . . ________________________ -______—___________________ —____ Suppl. F re e
D alla s—F o rt  W orth , T e x . ,  O ct. 1975 1--------------------------------------------------------------- ---------------- 1 8 5 0 -59 , $ 1 .5 0
D a v e n p o rt-R o ck  Island—M o lin e , Iowa—111., F e b . 1975----------------------- ------------------------------- Suppl. F re e
D ayton , O h io , D ec. 1974 1  _____________________________________ -___ -_______________________  185 0 -14 , 80 cen ts
D aytona B e a ch , F la . ,  Aug. 1975____ ______________________________________________________ -  1 8 5 0 -4 7 , 65 cen ts
D e n v e r , C o lo . , D e c . 1973 2_________-________________________ _____ _________________________ Suppl. F re e
D e n v e r  B o u ld e r , C o lo .,  D ec. 1974 1______________________________ __ ______________________ 185 0 -15 , 85 cen ts
D es M o in e s , Iow a,. M ay 1974 2  ____ ___ ________________________________________ ____________ Suppl. F re e
D e tro it , M ich ., M a r. 1975__________________________________________________________________  185 0 -22 , 85 cen ts
D urham , N .C ., D ec. 1973 2____ -_______-___________________________-__________ ___________ —  1 79 5 -9 , 65 cen ts
F o r t  L au d erd ale—H o lly w o o d  and W est P a lm  B ea ch —B oca  R a to n , F la ., A p r . 1975 1._. 1 8 5 0 -26 , 80 cen ts
F o r t  W orth , T e x ., O ct. 1973 2 _______________________________________ ______________________Suppl. F re e
F r e s n o ,  C a l i f . ,  June 1975 1 -----------------------—------------------------------------------------------------------------  1 85 0 -61 , $ 1 .2 0
G a in e sv il le , F la .,  Sept. 1975_______________________________________________________________  1 85 0 -57 , $ 1 .1 0
G reen  B a y , W is .,  Ju ly 1975 1----------------------------------------------- ------------------------------------------------ 1 85 0 -44 , 80 cents
G re e n s b o r o —W in ston -S a lem —H igh P o in t , N .C ., A ug. 1975----------------------------------------------- 1 85 0 -49 , 65 cen ts
G r e e n v il le , S .C ., June 1975— —----------------------------------------------- ----- -------------------------------------  1 85 0 -42 , 65 cen ts
H a rtfo rd , C on n ., M a r . 1975 1 _____ ____ ________________________ . . ________________ ________  1 85 0 -28 , 80 cen ts
H ouston , T e x . ,  A p r. 1975____________ . __________-___________ -_____ -________________________ Suppl. F re e
H u n tsv ille , A la ., F e b . 197 5______ _________________— _____ _______ ____________________ _____ Suppl. F re e
In d ia n a p o lis , Ind ., O ct. 1974____ ____ .... .___________________________________________________ Suppl. F re e
J a ck so n , M is s . ,  F e b . 1975-——------- ------- —-------------------------------- — ---------------------------------—  Suppl. F re e
J a c k s o n v il le , F la . , D e c . 1 97 4 ___ ____________________________ _____ ________________________Suppl. F re e
K ansas C ity , M o .-K a n s ., Sept. 1975_______________________________________________________ 1 85 0 -55 , 80 cen ts
L a w ren ce—H a v e rh ill , M a ss .—N .H ., June 1974 2__________________ ______________________ Suppl. F re e
L exington—F ay e tte , K y ., N ov. 1974____________________________ ____ -______________________Suppl. F re e
L ittle  R ock—N orth L itt le  R o c k , A r k ., Ju ly 1973 2 ________ _______________________________Suppl. F re e
L o s  A n g e les—Long B e a ch , C a li f . ,  O ct. 1974________________ _____ _______________________.S u p p l.  F re e
L os  A n geles—Long B e a ch  and A naheim —Santa Ana—G arden

G r o v e , C a li f . ,  O ct. 1973 2 ____________________ —___________ —-------------------------------------------- Suppl. F re e
L o u is v i l le ,  K y .—Ind ., N ov. 1974 1  _______________________ ___ __________________________ __—  185 0 -12 , 80 cen ts
L u b b o ck , T e x . , M a r. 1974 2_________________________________________________________________ Suppl. F re e
M a n ch e s te r , N .H ., Ju ly  1973 2  _______ -  — __________ —__________ -____________________ Suppl. F re e
M elbou rn e—T itu sv ille —C o c o a , F la . ,  Aug. 1975------ ---------- —— ____ ______________________  1 8 5 0 -54 , 65 cen ts

B ulletin  num ber
A re a  and p r ic e  *

M e m p h is , T enn .—A rk .—M is s . ,  N ov. 1974— ---------- —---------------------------------------------------- Suppl. F re e
M ia m i, F la . ,  O ct. 1974_______________________________________________________________________ Suppl. F re e
M idland and O d e ssa , T e x . ,  Jan. 1974 2  ----------------- — — — ------------------------------------------Suppl. F re e
M ilw a u kee, W is ., A pr. 1975 1 ------------------ ---------- ---------------------------------------------------------------- 185 0 -21 , 85 cents
M in n ea p o lis—St. P au l, M inn.—W is . ,  Jan. 1975 1------------------------------------ ---------------------------- 1850-20 , $ 1.05
M uskegon—M uskegon  H eights, M ich ., June 1974 2 ------ ---------— ---------------------------------------Suppl. F ree
N assau—S u ffo lk , N .Y ., June 1975 1 — —  ------ —----------------------------------- ---------------------------  185 0 -39 , $ 1 .0 0
N ew ark , N .J ., Jan. 1975 1 -------------------------------- —-------------------------------------------------------- --------  1 850-18 , $ 1.00
N ew ark and J e r s e y  C ity , N .J .. Jan. 19742 — ---------------------------------------------------------------------Suppl. F re e
New H aven, C onn ., Jan. 1974 ----------------- --------------------- ----------—  --------------------------------- Suppl. F re e
New O r le a n s , L a ., J an. 1975 ------------------------------------------------------------- ---------------------------------  Suppl. F ree
New Y o r k , N .Y .-T L J ., M ay 1975 1---------------------------------------------------------------------------------------  1 8 5 0 -45 , $ 1 .1 0
New Y o rk  and N assau—S u ffo lk , N .Y ., A pr. 1974 2 ---------------------------— -----------------------------Suppl. F re e
N orfo lk—V irg in ia  B ea ch —P o rtsm o u th , V a .~ N .C ., M ay 1975------------------------------------------- 1850-29* 65 cen ts
N orfo lk—V irg in ia  B ea ch —P ortsm o u th  and N ew port N ew s-

H am pton , V a ., M ay 1975 -------------------------------------------------------------------- ---------- -------------------- 1850-30 , 65 cents
N orth east P en n sy lv a n ia , Aug. 1975------ ------------------------------------------------------------------------------  1 85 0 -52 , 65 cents
O klahom a C ity , O k la ., Aug. 1975------ ----------— ------------------------------------------------------------------  185 0 -51 , 65 cen ts
O m aha, N e b r .—Iow a, O ct. 1975----------------------------------------------------------------------— ------------------  1 85 0 -56 , $ 1 .1 0
P a te rso n —C lifton—P a s s a ic ,  N .J ., June 1975 1 --------------------------------- ----— -- --------. ------------  185 0 -38 , 80 cents
P h ilad e lp h ia , P a .—N .J ., N ov. 1974___________ -_____________________ — ____________________ Suppl. F re e
P h oen ix , A r iz ., June 1974 2_____—------------------------------- ------------------------- —------ —------------------ Suppl. F re e
P ittsb u rg h , P a . , J an. 19 7 5 ___________ —--------------------------- . ------------—-----— —------------------------Suppl. F re e
P o rtla n d , M ain e , N ov. 1974_________________________________________- — ______ ______________Suppl. F re e
P ortla n d , O re g .—W a sh ., M ay 1975------ --------------------------—--------------------------------------------------- 1 8 5 0 -4 0 , 75 cents
P o u g h k e e p s ie , N .Y .1 3 ______________________ —----------------—--------—----- — --------------------------------
P ou gh k eeps ie—K ingston—N ew burgh , N .Y ., June 1974---------------------------—------------------------- Suppl. F re e
P ro v id e n ce —W arw ick—P a w tu ck et, R .I.—M a s s .,  June 1975___________ —--------------------------  1 8 5 0 -27 , 75 cents
R a le ig h , N .C ., D e c . 1973 1 2 ________—---------- —------------------------------- — ------------- -------------------- 179 5 -7 , 65 cents
R a le igh—D urham , N .C ., F e b . 1975 --------        Suppl. F re e
R ich m on d , V a ., June 1975---------------------------------- ------------------------------------------------------------------  1850-41 , 65 cents
R iv e r s id e —San B ern a rd in o—O n tar io , C a lif . ,  D e c . 1973 2 _____    Suppl. F re e
R o c k fo r d , 111., June 19742 --- ------- ------------------------------------------------------------- _ ------------------------Suppl. F ree
St. L o u is , M o.—111., M a r. 1975 ---------------      Suppl. F re e
S a cra m e n to , C a li f . ,  D ec. 1974 1 ------------------ — -------------------------------------------------------------------- 1 850-19 , 80 cents
Saginaw , M ich ., N ov. 1974 1 ------------------------------------------------------------------------------------------------  1 850-16 , 75 cents
Salt Lake C ity—O gden , U tah, N ov . 1974--------------------------------- . ------------------------ -- -------------- Suppl. F re e
San A nton io , T e x . ,  M ay 1975_______________________________________________________________  185 0 -23 , 65 cen ts
San D ie g o , C a li f . ,  N ov. 1974 1______. — ------------------------------------------ ------- . . . ________________  1 850-13 , 80 cents
San F ra n c is co -O a k la n d , C a l i f . , M a r. 1975 1------------------------------------------------------------ ---------- 1 85 0 -35 , $ 1 .0 0
San J o s e ,  C a li f . , M a r. 1975 1------------------------------------------------------------------------------------------------  1 85 0 -36 , 85 cents
Savannah, G a ., M ay 1974 2 ----------------- --------------------------------------- ---------- ---------- ------------------- Suppl. F re e
S cran ton , P a .,  July 1973 1 2 --------------------- --------------------------------------------------- --------------------------  1 79 5-3 , 55 cents
Seattle—E v e re tt , W a sh ., Jan. 197 5 ---------—---------------------------- —------- . . . . ___________________ Suppl. F re e
S ioux F a l ls ,  S. D ak ., D e c . 1973 2 —----------------------------------------------------- . . . . _________________Suppl. F ree
South B end , Ind ., M a r. 1975---------- ---------. . . . . . . ------------------------ ---------------------- --------------------Suppl. F ree
S pok ane, W a sh ., June 19 74 2 ___________________________________     .S u p p l. F ree
S y ra cu se , N .Y ., July 1975------------------------------------------------------------------------------------------------------  1 8 5 0 -43 , 65 cents
T am p a—St. P e te rs b u rg , F la . ,  Aug. 1973 2____________________ __________ _________________ Suppl. F ree
T o le d o , O hio—M ich ., M ay 1975 1--------------------------------------------------------------------- ------ -------------- 185 0 -34 , 80 nents
T ren ton , N .J ., Sept. 1975 1_____________ ____ _______________________ ____ . . . . ________________  185 0 -60 , $ 1 .2 0
W ash ington , D .C .—M d.—V a . , M a r. 1975 1 —_____________ . . . _______ -_____________ __________  1 85 0 -31 , $ 1 .0 0
W a terb u ry , C on n ., M a r. 1974 2    . . . . _____________________ ____ ______ ________________ Suppl. F re e
W a te r lo o , Iow a, Nov. 1973 1 2 ----------------------------------------------------------------------------------------------- 1795-5 , 60 cen ts
W e stc h e s te r  C ounty, N .Y ., M ay 1975 1 _______________________ __________________________  1 8 5 0 -53 , 80 cen ts
W ich ita , K a n s ., A p r. 1975____ ______ ______ ______ ___________________________________________  Suppl. F re e
W o r c e s t e r ,  M a s s .,  M ay 1975 1---------------------------------------------------------------------- ---------------------- 1850-24 , 80 cents
Y o r k , P a .,  F e b . 1975 1 ----------------------------------------------------------------------------------------------------------- 185 0 -32 , 80 cents
Youngstow n—W a rre n , O h io , N ov. 1973 2 . . . . . . --------------------------------------------------- -----------------Suppl. F re e

* Prices are determined by the Government Printing O ffice and are subject to change.
1 Data on establishment practices ^nd supplementary wage provisions are also presented.
2 No longer surveyed.
3 To be surveyed.
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WASHINGTON, D.C. 20212

OFFICIAL BUSINESS 
PENALTY FOR PRIVATE USE $300

B U R E A U
Region I

1603 JF K  Federa l B u ild in g  
G overnm e nt C ente r 
Boston, Mass. 02203  
P h o n e :2  23-6 76 1 (A rea  Code 6 1 7)

C o n n e c ticu t
M aine
M assachusetts 
N ew  H am psh ire 
R hode  Island 
V e rm o n t

Region V
9 th  F lo o r, 2 30 S. D e a rb o rn  St.
Chicago, III. 606 04
P h o n e :3  53-1 88 0 (A rea  Code 3 1 2 )

I llin o is
Ind ia na
M ich igan
M innesota
O h io
W isconsin

TH IR D  CLASS MAIL

POSTAGE AND FEES PAID
U.S. DEPARTMENT OF LABOR

LAB - 441

ll.S.MAIL

O F  L A B O R  S T A T I S T I C S  R E G IO N A L  O F F IC E S
Region II 
S u ite  3400 
1515 B road w ay 
N ew  Y o rk , N .Y . 10036 
P h o n e :9 7 1 -5 4 0 5  (A rea  Code 21 2)

N ew  Jersey 
N ew  Y o rk  
P u e rto  R ico  
V irg in  Islands

Region I I I  
P.O. B ox 13 309 
P h ila de lp h ia , Pa. 19101 
Phone: 5 9 6  1 154 (A rea Code 215 )

D elaw are
D is tr ic t  o f  C o lu m b ia
M a ry la n d
Pennsylvania
V irg in ia
West V irg in ia

Region IV  
S u ite  540
1371 Peachtree St. N.E.
A tla n ta , Ga. 30309
P h o n e :5  26-541 8 (A rea Code 4 0 4 )

Alabam a 
F lo rida  
G eorgia 
K e n tu c k y  
M ississippi 
N o rth  C aro lina  
S ou th  C aro lina  
T ennessee

Region V I 
Second F lo o r
55 5 G r i f f in  Square B u ild in g
Dallas, Tex . 752 02
P hone: 7 49-351 6 (A re a  Code 2 14 )

Lou is iana  
Jew M e x ico  

O k la h o m a  
Texas

Regions V I I  a no V I I I  
Feaera l O ff ic e  B u ild in g  
911 W a ln u t SL, 15 th  F lo o r 
Kansas C ity ,  M o. 641 06  
P h o n e :3  74-2481 (A rea  Code 816 )

Regions IX  and X 
45 0 G olden G ate Ave.
B ox 36017
San Francisco, C a lif. 94102  
P h o n e :5 5 6 -4 6 7 8  (A rea Code 41 5)

V I I  V I I I
Io w a  C o lo ra d o
Kansas M on tana
M issou ri N o rth  D ako ta
Nebraska S o u th  D ako ta

U tah
W yo m in g

IX
A rizo n a
C a lifo rn ia
H aw aii
Nevada

X
Alaska
Idaho
O regon
W ashingtonDigitized for FRASER 
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