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A N N O U N C E M E N T

Beginning w ith the 1795 s e r ie s , A re a  W age Surveys w ill  be 
issued as bulletins (fo r  sa le ) only every  th ird  yea r. These bulletins 
w ill  contain in form ation  on establishm ent p ractices  and supplementary 
benefits as w e ll as earnings. In the in ter im  y ea rs , supplements 
containing data on earnings only w ill  be issued fre e . Supplements can 
be obtained fro m  BBS R egiona l O ffices  lis ted  on the back cover of 
this publication.

Preface

This bulletin prov ides resu lts of an August 1973 survey of occupational earnings 
and supplem entary wage benefits in the M e lbou rn e -T itu sv ille -C ocoa , F lo r ida , Standard 
M etropolitan  S tatistica l A rea  (B reva rd  County). The survey was made as part of the Bureau 
o f Labor S ta tis tics ' annual a rea  wage survey p rogram . The p rogram  is designed to y ie ld  
data fo r  individual m etropolitan  areas, as w e ll as national and reg ion a l estim ates fo r  a ll 
Standard M etropolitan  S tatistica l A rea s  in the United States, excluding A laska and Hawaii.

A  m a jor consideration  in the area wage su rvey p rogram  is the need to describe the 
le v e l and m ovem ent o f wages in a va r ie ty  of labor m arkets , through the analysis of (1) the 
le v e l and distribution of wages by occupation, and (2) the m ovem ent of wages by occupational 
ca tegory  and sk ill le v e l. The p rogram  develops in form ation  that m ay be used fo r  m a n y  
purposes, including wage and sa la ry  adm inistration , co lle c tiv e  bargain ing, and assistance 
in determ in ing plant location . Survey resu lts a lso are used by the U.S. Department o f Labor 
to make wage determ inations under the S erv ice  Contract A c t of 1965.

C urren tly , 94 areas are  included in the program . (See lis t  of areas on inside back 
c o v e r .) In each area , occupational earnings data are  co llec ted  annually. In form ation on 
establishm ent p ractices  and supplem entary wage benefits , co llec ted  every  second yea r  in the 
past, is  now obtained e v e ry  th ird  y ea r. Results o f the next two annual surveys, provid ing 
earnings data only, w ill  be issued as fre e  supplements to this bulletin . The supplements 
may be obtained from  the Bureau 's reg ion a l o ffic es . (See back cover fo r  add resses.)

Each y ea r  a fter  a ll individual area wage surveys have been com pleted, two sum mary 
bulletins are issued. The fir s t  b rings together data fo r  each m etropolitan area surveyed. 
The second sum m ary bulletin presents national and reg ion a l estim ates, p ro jected  from  
individual m etropolitan  area  data.

The Melbourne—T itu sv ille -C o co a  survey was conducted by the Bureau 's reg ional 
o ffice  in Atlanta, Ga., under the gen era l d irection  of Donald M. C ruse. The survey could 
not have been accom plished without the cooperation  of the many firm s  whose wage and sa lary  
data provided  the basis fo r  the sta tis tica l in form ation  in this bu lletin . The Bureau w ishes 
to express s incere appreciation  fo r  the cooperation rece ived .

Note:
Current reports  on occupational earnings and supplementary wage provisions in the 

M elbourne—T itu sv ille—Cocoa area  are  a lso  ava ilab le fo r  the laundry and dry cleaning 
occupations, m eta lw ork ing, and m oving and storage industries.
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Introduction

Th is  area  is  1 o f 94 in which the U.S. Departm ent o f L a b o r 's  
Bureau o f Labor S tatistics conducts surveys o f occupational earnings and 
re la ted  benefits  on an areaw ide basis . In th is area , data w ere  obtained 
by persona l v is its  o f Bureau fie ld  econom ists to rep resen ta tive  estab
lishm ents within s ix  broad industry d iv is ion s : M anufacturing; tra n sp o r
tation, com m unication, and other public u tilit ie s ; wholesale trade; re ta il 
trade; finance, insurance, and rea l estate; and s e rv ic es . M a jo r  industry 
groups excluded fro m  these studies a re  governm ent operations and the 
construction  and ex tra c tive  industries . Establishm ents having few er  than 
a p resc r ib ed  number o f w o rk ers  are  om itted  because o f in su ffic ien t 
em ploym ent in the occupations studied. Separate tabulations are  p rovided  
fo r  each o f the broad industry d iv is ions which m eet publication c r ite r ia .

A - s e r ie s  tab les

Tab les  A - 1 through A - 6 p rovide estim ates o f s tra igh t-tim e 
hourly o r  w eek ly  earn ings fo r  w orkers  in occupations common to a 
va r ie ty  o f m anufacturing and nonmanufacturing industries. Occupations 
w ere  se lected  from  the fo llow in g  ca tego r ies : (a ) O ffice  c le r ic a l,  (b ) p ro 
fess ion a l and techn ica l, (c ) maintenance and powerplant, and (d) custodial 
and m a te r ia l m ovem ent. In the 22 la rges t survey a reas , tab les A - la  
through A -6 a  p rov ide  s im ila r  data fo r  estab lishm ents em ploying 500 
w o rk ers  o r m ore .

Fo llow in g  the occupational wage tab les are  two tab les provid ing 
indexes and percen ts o f change in average  earnings o f o ffic e  c le r ic a l 
w o rk ers , industria l nu rses, sk illed  maintenance w o rk ers , and unskilled

plant w o rk ers . The f ir s t  o f these, tab le A -7 , m easu res changes in 
average  earn ings o f the four occupational groups ove r  tim e. W here 
poss ib le , data are  presented  fo r  a ll industries and m anufacturing. 
Tab le A -8  presen ts another m easu re o f wage m ovem ents. The percen ts 
o f change reported  fo r  the occupational groups are computed to e lim inate  
changes in average  earnings caused by em ploym ent shifts among estab 
lishm ents as w e ll as tu rnover o f establishm ents included in survey 
sam ples. W here poss ib le , data a lso are  presented  fo r  nonmanufacturing. 
Appendix A  d iscu sses m ore  fu lly  d iffe ren ces  between these tab les.

B- se r ies  tab les

The B -s e r ie s  tab les p resen t in form ation  on m inimum entrance 
sa la r ies  fo r  o ffic e  w o rk e rs ; la te -sh ift  pay p rov is ion s  and p ractices  fo r  
plant w o rk ers  in m anufacturing; and data separately  fo r  plant and o ffic e  
w orkers  on scheduled w eek ly  hours and days o f f ir s t -s h ift  w orkers ; paid 
holidays; paid vacations; and health, . insurance, and pension plans.

Appendixes

This bu lletin  has two appendixes. Appendix A  d escrib es  the 
m ethods and concepts used in the a rea  wage survey program  and prov ides  
in form ation  on the scope o f the a rea  survey. It a lso prov ides in fo r 
m ation on labor-m anagem ent agreem en t cove ra ge . Appendix B prov ides  
job  descrip tion s used by Bureau fie ld  econom ists to c la ss ify  w orkers  in 
occupations fo r  which s tra igh t-tim e earn ings in form ation  is  presented.
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A. Earnings
Table A-1. Weekly earnings of office workers in Melbourne—Titusville—Cocoa, Fla., August 1973

Weekly earnings 1 
(standard)

Num ber o f workers rece iving stra igh t -tim e w eekly earnings o f—

Occupation and industry d iv is ion
Number

of weekly

(standard] Mean ^ Median ̂ Middle ranged

$
70

and
under

$
75

S
80

$
85

$
90

t
95 100

t
105

»
110

*
115

$ t
120

s
130 140

t

150
t

160
S
170

t
180

t
190

t
200

i
210

t
220

and

75 80 85 90 95 100 105 110 115 120 130 140 150 160 170 180 190 200 210 220 over

MEN AND WOMEN CO MBINED

$ $ $ $
10 12112.00” 143.00

33
2201*00

52 40.0 131.00 123.50 116.00-149.00 19

31 61 63 35 18 54132.50” 171.00
138.00 36

55
32

40.0
40.0

164.00
162.00

143.50-183.00 8
161.00

44
32

18 20 19
19

2

otl-Kt 1 AKILof LLA j o  L
150.00

133.50- 171.00 
133.00-174.50 86

17 26

*^2 40.0 161.00 166.00 143.00-179.50 9 8* 9
SW ITCHBOARD O P ER AT OR -R EC EP TI ON IS TS - 28 40.5 '» 90.00 81.50 77.50- 94.00 2 11 5 3 - 1 1 - 1 -

16

4 - - - - - - " -

101.00 91 .5 0- 10 4. 00 24 13 12 43
36

- . 0
30* “ 0

See footnotes at end o f tab les.
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Table A-2. Weekly earnings of professional and technical workers in Melbourne—Titusville—Cocoa, Fla., August 1973
Weekly earnings 1 

(standard) Num ber o f w orkers rece iv in g s tra igh t-tim e  w eek ly  earnings o f—

Occupation and industry d iv is ion
Number

of
workers

weekly

(standard) Mean* Median ̂ Middle ranged

$
80

and
under

i
90

t
100

*
110

$
120

1 $
130 140

♦
150 160

i
170

t
180

S
190

*
200

t
210

*
220

t
230

*
240

t
250

*
260

t
270

$
280

and

90 100 110 120 130 140 150 160 170 180 190 200 210 220 230 240 250 260 270 280 over

HE N  AN D WO ME N CO HBTNED

40.0
$ $ $ $
IT®*00 17 ..j0

COMP UT ER PROGRAMMERS,
58
52

82
49

55

40.0
40.0

40.0
40.0

40.0

DUOlNCOOf O O M
258.00

211.50
225.50

122.00

266.00

207.50
221.00

128.00

24 2. 50 - 276.00

19 4. 50 - 225.50
20 8. 00 - 252.50

1 0 1. 00 - 138.00

^9 L2N O NM AN UF AC TU RI NG — —— — — — — —— — — — —

11
1 2N O NH AN UF AC TURING — — — —— — — — —

DR AFTSHENt CL AS S C

40 39 28 124AM rttLtv 1 KUIrlvd 1 tvHlil vlAnj
M) 0

EL EC TR ON IC S TECHNICIANS, CLASS A- 516 40.0 224.00 209.50 20 6.50-239.50 13 11 24 6 215 - 10 124 - - 113 - -

E L EC TR ON IC S TECHNICIANS, CLASS 8- 266 40.0 179.50 172.50 170.00-175.00 - - - 1 4 12 4 16 25 150 4 6 8 19 3 - - - - - 14

E L EC TR ON IC S TECHNICIANS, CLASS C- 45 40.0 141.50 151.00 141.00-155.00 3 3 2 2 10 24 1

*  W orkers w ere  d istributed as fo llow s: 2 at $280 to $290; 3 at $290 to $300; 2 at $300 to $310; and 2 at $310 to $ 320.

See footnotes at end o f tab les.
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Table A-3. Average weekly earnings of office, professional, and technical workers, by sex,
in Melbourne—Titusville—Cocoa, Fla., August 1973

Average Average Average

Sex, occupation, and industry d iv is ion
Number

of
workers

Weekly 
hours 1 

(standard)

Weekly 
earnings 1 
(standard)

Sex, occupation, and industry d iv is ion
Number

of Weekly 
hours 1 

(standard)

Weekly 
earnings 1 
(standard)

Sex, occupation, and industry d iv is ion
Number

of Weekly
hours1

(standard)

Weekly
earnings1
(standard)

OF F I C E  OC CU PA TI ON S - WOMEN
$

OF FI CE OC CU PA TI ON S - 
WO M E N — CONTINUED

PR OF ES SI ON AL AND TECHNICAL 
OC C U P A T I O N S  -  MEN

_ _ , „ A
•W.O 124*00

^0 5 o x  o n
os  o n . . .  _ „ 4691*00

.63.50* *
KL , r  UNCII O P C R A T O k S i CLA j S a , , ,

40.0
t -nZZT.30

5CCRETARIES " "
176

55

To"o 158.00

164.00

^ n o 161 00

40.0 110 40.0 98.50 120.50SECRETARIES* CLASS B 1 Tr 111li L L A l l  u —
40.0 40.0 98.00

130 40.0 154.00
80*
233

207 00 
211.501

EL ECTRONICS TECHNICIANS, CLASS A- 516 40.0 224.00
o t L K t 1AKltot L L Aj j  U

EL ECTRONICS TECHNICIANS, CLASS B- 247

oo

183.00

EL ECTRONICS TECHNICIANS, CLASS C- 41 4C.0 140.00

See footnote at end o f tables.
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Table A-4. Hourly earnings of maintenance and powerplant workers in Melbourne—Titusville—Cocoa, Fla., August 1973
Hourly earnings9 Num ber o f workers rece iv in g tra igh t-tim e  hourly earnings o f—

Number
of

T i 1 t i i 1 * i I * l $ 1 S I * S $ S $ S

Occupation and industry d iv is ion 3.50 3.60 3.70 3.80 3.90 4.00 4.10 4.20 4.30 4.40 4.50 4.60 4. 7 0 4. 80 4.90 5.00 5.10 5.20 5.30 5.40 5.50 5.60 5.80

workers Mean 2 Median2 Middle range 1 and
under

3.60 3.70 3.80 3.90 4.00 4.10 4.20 4.30 4.40 4.50 4.60 4.70 4.80 4.90 5.00 5.10 5.20 5.30 5.40 5.50 5.60 5.80 6.00

MEN AN D MOcri C O MB IN ED

$ $ $ $
58 5.45 5.51 5.42- 5.57 1 11 15

15
24
24

_ 7

38 5*45

MECHANICS, AUTOMO TI VE
51 4.72 4.64 4.57- 4.84 19 17 8

1 9 17

1 1 8

SH EET-METAL WORKERS, MA INTENANCE — 40 5.19 5.14 4. 94 - 5.54 5 12 - 6 - 1 15 - -

See footnotes at end o f tab les.

Table A-5. Hourly earnings of custodial and material movement workers in Melbourne—Titusville—Cocoa, Fla., August 1973
Hourly earnings9 N um ber o f workers rece iv in g tra igh t-tim e  hourly earnings o f—

Occupation and industry d iv is ion
Number
of

Mean 2 Median2 Middle range 2

t
2.40

and
under

t
2.50

t
2.60

$
2.70

i
2.80

t
2.90

t s i
3.00 3.10 3.20

i
3.30

i
3.40

s
3.50

S » 
3.60 3.70

t
3.80

*
3.90

1 —  
4.00

1 ------
4.10

S
4.20

$
4.40

~i-------
4.60

S
4.80

1 -----
5.00

2.50 2.60 2.70 2.80 2,90 3.00 3.10 3.20 3.30 3.40 3.50 3.60 3.70 3.80 3.90 4, 0 0  4.10 4.20 4.40 4.60 4.80 5.00 5.20

MEN AND WOMEN COMBINFD
$ $ $ $

20 45 13
3.89-

1 6

TR UC KO RI VE RS , ME DI UM (1-1/2 TO
16
16

41
41

2C
20

4. 27

4*28
j

262

See footnotes at end1 o f tab les.
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Table A-6. Average hourly earnings of maintenance, powerplant, 
custodial, and material movement workers, by sex, in
Melbourne—Titusville—Cocoa, Fla., August 1973

Sex, occupation, and industry d iv is ion
Number

of
wo deers

Average 
(mean2 ) 
hourly 

earnings3

Sex, occupation, and industry d iv is ion
Number

of

Average
(mean2 )
hourly

earnings3

M A IN TE NA NC E AND POWERPC ANT 
OCCU PA TI ON S - MEN

$

CU STODIAL ANO MATERIAL HANOLING 
O C CU PA TI ON S - MEN

$
S A C H I N I b 1o t S A IN I t N A N L C 1K U b n U K 1VtHj

MECHANICS, AUTOMOTIVE TR UCKDRIVERS, ME DI UM tl-l/2 TO
l n A I N 1 tN AN w C  V

56 fr?N U N n A N U rA L  1 U K lf lu

1*21332

r A l N I t K j i  S A In  1tN A N v C

SH EET-METAL WORKERS, MA INTENANCE — AO 5.19

See footnotes at end o f tab les.
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Table A-8. Percents of increase in average hourly earnings for selected occupational groups, adjusted for employment shifts

Table A-7. Indexes of earnings for selected occupational groups and percents of increase for selected periods

NOTE: Data fo r  tab les A -7  and A -8  a re  not ava ilab le  fo r  the
Melbourne—T itu sv ille—Cocoa survey since this is the f ir s t  y ea r  a 
survey o f com parable scope was conducted in the area.

R eferences to tables A -7  and A -8  in the standard text o f the 
bulletin do not apply to  this area .
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B. Establishment practices and supplementary wage provisions
Table B-1. Minimum entrance salaries for inexperienced typists and clerks in Melbourne— 
Titusville—Cocoa, Fla., August 1973

M in im u m  w e e k l y  s t r a i g h t - t i m e  s a l a r y 4

In e x p e r i e n c e d  t y p is t s O t h e r  i n e x p e r i e n c e d  c l e r i c a l  w o r k e r s  5

A l l
i n d u s t r i e s

M a n u fa c t u r in g N o n m a n u fa c tu r in g

A l l
in d u s t r i e s

M a n u fa c t u r in g N o n m a n u fa c tu r in g

B a s e d  o n  s t a n d a r d w e e k l y  h o u r s 6 o f — B a s e d  o n  s t a n d a r d  w e e k l y  h o u r s 6 o f ----

A l l
s c h e d u le s 4 0

A l l
s c h e d u le s 4 0

A l l
s c h e d u le s 4 0

A l l
s c h e d u le s 40

E s t a b l i s h m e n t s  s t u d i e d ___________  ___________________ ______ 49 9 XXX 4 0 XXX 4 9 9 XXX 4 0 XXX

E s t a b l i s h m e n t s  h a v in g  a  s p e c i f i e d  m i n i m u m _____ ______________ 13 4 4 9 8 26 6 6 20 17

$ 6 2 .5 0  a n d  u n d e r  $ 6 5 .0 0 — _____ _____  ______ _ _ _ _ _ 1 _ _ 1 1
$ 6 5 .0 0  a n d  u n d e r  $ 6 7 .5 0 ____________________________________________ - - - - - 1 _ _ 1 _

$ 6 7 .5 0  a n d  u n d e r  $ 7 0 .0 0 ___ _ ________________  ____  _______ 1 - _ 1 1 2 - - 2 2
$ 7 0 .0 0  a n d  u n d e r  $ 7 2 .5 0 _____ _ _______________  _ _________ 1 _ _ 1 1 4 - _ 4 4
$ 7 2 .5 0  a n d  u n d e r  $ 7 5 .0 0 ____________________________________ _______ - - - - - - - - - -
$ 7 5 .0 0  a n d  u n d e r  $ 7 7 .5 0  _______  ____  _______________  ____ - - - - - 2 2 2 _ _

$ 7 7 .5 0  a n d  u n d e r  $ 8 0 .0 0  __________________________ ________ - . - - . _ _ _ _ _

$ 8 0 .0 0  a n d  u n d e r  $ 8 2 .5 0 ________  ____ _____  _______________ 1 _ _ 1 1 2 _ _ 2 1
$ 8 2 .5 0  a n d  u n d e r  $ 8 5 .0 0  — ______  _________ ____ ___  __ - _ _ _ _ _ - _ _ _

$ 8 5 .0 0  a n d  u n d e r  $ 8 7 .5 0 ____________________________________________ - - - - - 3 2 2 i 1
$ 8 7 .5 0  a n d  u n d e r  $ 9 0 .0 0 __  ___ ____  ____________  __________ 2 1 1 1 - 3 1 1 2 1

$ 9 0 .0 0  a n d  u n d e r  $ 9 5 .0 0 ____________________________________________ 2 2 2 _ _ 2 _ _ 2 2
$ 9 5 .0 0  a n d  u n d e r  $ 1 0 0 .0 0 ____ _______  ____________  __________ - - - - - 1 - - 1 1
$ 1 0 0 .0 0  a n d  u n d e r  $ 1 0 5 .0 0  ___ _____  ___________ - ................ 4 - - 4 4 3 - - 3 3
$ 1 0 5 .0 0  a n d  u n d e r  $ 1 1 0 .0 0 __________ _____ ________________________ - - - - - - - - _ _

$ 1 1 0 .0 0  a n d  u n d e r  $ 1 1 5 .0 0 _________________________________________ - - - - - 1 - - 1 1
$ 1 1 5 .0 0  a n d  o v e r _______________  ______________________  _ __________ 2 1 1 1 1 1 1 1 - -

E s t a b l i s h m e n t s  h a v in g  n o  s p e c i f i e d  m in im u m ._________ _______ 3 - XXX 3 XXX 8 1 XXX 7 XXX

E s t a b l i s h m e n t s  w h ic h  d id  n o t  e m p lo y  w o r k e r s
in  t h i s  c a t e g o r y ________________________  _____________________  __________ 33 5 XXX 28 XXX 15 2 XXX 13 XXX

See footnotes at end o f tab les.
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Table B-2. Late-shift pay provisions for manufacturing plant workers 
in M elbourne-T itusv ille—Cocoa, Fla., August 1973
( A l l j > l a n t ^ o r k e r 8 ^ i n j t t a i i u f a c t u r i n g ^ ^ £ 0 j 3 e r c e n t ) ^ ^ ^ _ ^ ^ ^ ^ ^ _ _ _ _ _ _ _ _ _ _ _ _ _ —

P e r c e n t  o f  m a n u fa c tu r in g  p lan t w o r k e r s —

L a t e - s h i f t  pay  p r o v is io n
In e s ta b lish m en ts  h av in g  p r o v is io n s  7 

f o r  la te  sh ifts A c tu a l ly  w o rk in g  on la te  sh ifts

Secon d  sh ift T h ir d  o r  o th e r  
sh ift S econ d  sh ift T h ir d  o r  o th e r  

sh ift

T o t a l—................. -.............................. ......................... 91. 0 85. 3 13 .9 6. 1

N o  pay  d i f f e r e n t ia l  f o r  w o rk  on la te  s h i f t ______ _ _ .

P a y  d i f f e r e n t ia l  f o r  w o rk  on la te  s h i f t __________ 91. 0 85. 3 13 .9 6. 1

T y p e  and am ount o f  d i f f e r e n t ia l :

U n ifo rm  cen ts  (p e r  h ou r) _________  ___ 9 1 .0 74. 3 13.9 4. 4

15 c en ts ______________________________________ 8. 7 3 .0 1. 3 1. 3
18 c en ts ------------------------------------------------- 14. 6 3. 7 3 .4 _
20 c en ts ______________  _____________________ 6 7 .6 _ 9 .2 _
30 c en ts ------------------------------------------------- - 67. 6 - 3. 1

F u l l  d a y 's  p ay  fo r  red u ced  hours
p lus  cen ts  d i f f e r e n t ia l _____________________ 11. 0 1. 6

S ee  fo o tn o te  at end o f  ta b le s .
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Table B-3. Scheduled weekly hours and days of first-shift workers
in Melbourne—Titusville—Cocoa, Fla., August 1973

P e rc en t o f  plant w o rk ers P e rc en t o f  o f f ic e  w o rk ers

W eek ly  hours and days
A l l  industries M anufacturing A l l  industries M anufacturing

A l l  w o rk e rs ____________________________  __ 100 100 100 100

3 5 hours— 5 days 2 1
37V2 hours— 5 days________________________________ 3 - 3 -
40 hours _ _ _ _____  ___ 84 95 91 100

5 d ays____________________________________________ 83 95 91 100
6 days 1 - “ -

42 hours— 5 days _ - - 4 -
45 hours ____ ..... . 3 - - -

5 days __ _ _ .... 3 - - -
51/? day 8 (’ ) - - -

48 hours— 6 days 8 5 1

See footnote at end o f tab les .
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Table B-4. Annual paid holidays in Melbourne—Titusville—Cocoa, Fla., August 1973

Item
P e rc en t o f  plant w o rk ers P e rc e n t o f  o f f ic e  w o rk ers

A l l  industries M anufacturing A l l  indu str ies M anufacturing

A ll  w o rk e rs .__________________________ _________ 100 100 100 100

W o rk ers  in estab lishm en ts p rov id in g
paid ho lidays  .............................. ................ ........... 9Z 95 99 99

W o rk ers  in estab lishem nts p rov id in g
( ’ )no paid ho lidays 8 5 1

N um ber o f  days

5 h o lid a y s ____________________________________________ 12 2 8 1
6 h o lid a y s ________________________________________ 21 5 11 9
7 ho lidays 1 6 11 3
8 h o lid a y s ____________________________________________ 8 * 6 -
9 h o lid a y s ____________________________________________ 30 68 29 65
10 holidays,... _____ 3 5 “
11 h o lidays__________________________  __________ 6 ~ 11
12 ho lidays___________________________________________ 11 15 18 20
13 h o lidays___________  _________ _____  __ - ( ’ ) “

Tota l h o liday tim e  10

13 days .... .... ............... - - ( ’ ) -
12 days o r  m o re  ____  __ 11 15 19 20
11 days o r  m o re __________________________  _______ 17 15 30 20
10 days o r  m o re _______ _________________________ __ 20 15 34 20
9 days o r  m o r e ____ ____ ____________________________ 50 82 63 85
8 days o r  m o r e . ._________ _______________________ 58 82 70 85
7 days o r  m o r e __________________________  _________ 59 88 80 89
6 days o r  m o r e __________________________________ __ 80 93 92 98
5 days o r  m o r e __________________________________ __ 92 95 99 99

See footnotes at end o f tab les .
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Table B-4a. Identification of major paid holidays in Melbourne—
Titusville—Cocoa, Fla., August 1973

P e rc en t o f  plant w o rk ers P e rc en t o f  o f f ic e  w o rk ers

H oliday
A l l  industries M anufacturing A l l  industries M anufacturing

A l l  w o rk e rs _____________________________________ 100 100 100 100

N ew  Y e a r 's  Day 92 95 99 99
W ash ington 's B irthday 34 68 40 65
Good F rid a y 19 68 18 65
N orth A tla n tic  T re a ty  O rgan ization  Day 1 4 2 10
M em o ria l Day 70 88 84 89
Fourth o f  July _ _ 92 95 99 99
L ab or  Day 90 95 98 99
Columbus Day 8 - 10 -
V eterans Day 25 - 34 -
United Nations Day _ _____  ____ 1 4 2 10
Thanksgiving Day 92 95 99 99
Day a fte r  Thanksgiving 30 15 45 20
C hristm as E ve _ 17 11 29 11
C hristm as  Day
A ll  w ork ing days betw een C hristm as  Day

92 95 99 99

and N p w  Y e a r 's  E v e 11 13 11 18 11
E xtra  day during C hristm as week_____________  _ 1 4 2 10
N ew  Y e a r 's  E ve  _______________________  _ 12 15 20 20
F loa tin g  ho liday, 1 d a y 1 ___________  ______ 17 77 20 78
F loa tin g  ho liday, 3 days 12_______________ ________ 3 - 3 -
F loa tin g  ho liday, 4 days 12____________ _________  _ 2 - 3 -
E m p loyee 's  b irth day________________________________ 1 5 3 9

See footnotes at end o f tab les .

13Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



Table B-5. Paid vacation provisions in Melbourne—Titusville—Cocoa, Fla., August 1973
P e rc en t o f  plant w o rk ers P e rc en t o f  o f f ic e  w ork ers

Vacation  p o licy
A l l  industries M anufacturing A l l  industries M anufacturing

A l l  w o rk e rs  . . __  .. . 100 100 100 100

M ethod o f  payment 

W o rk ers  in estab lishm ents provid ing
paid vacations _ 98 95 99 100

L en g th -o f- t im e  paym ent ,. _ _ 98 95 99 100
Percen ta ge  payment. - ~ - -

W o rk ers  in estab lishm ents p rov id in g
(’ >no paid vacations _____ 2 5 ■

Am ount o f vacation  p a y 13 

A fte r  6 months o f  s e rv ic e

1 w eek 23 11 31 13
O ver  1 and under 2 w e e k s .________________________ 29 68 31 65
2 w eeks . _ ___ 6 - 3 -

A fte r  1 y ea r  o f  s e rv ic e

1 w eek .. 16 _ 12 1
2 w eeks _ __ 78 95 87 99
4 w eeks _ ___ ... 4 - - *

A fte r  2 y ea rs  o f s e rv ic e

1 w eek . _ _ _ ... .... ___ _ _ _ D 1
2 w eeks _ _ . . .  _ _ ___ ....._____ 94 95 99 99
4 w eeks __ _ _ _ 4 - -

A fte r  3 yea rs  o f s e rv ic e

1 w eek . _ _ __ _ ________  ______ _ _ ( ’ ) 1
2 w eeks ... ___ _ _ ... _ ...... _ _ 94 95 99 99
4 w eeks 4 - - -

A fte r  4 yea rs  o f  s e rv ic e

1 week- _ _ ( ’ ) 1
2 w eeks ... 94 95 99 99
4 w eeks 4 - - -

A f te r  5 y ea rs  o f  s e rv ic e

1 week- ___ _ .... , _ . . _
( ’ ) 1

2 w eeks . . . 76 90 84 89
O ver  2 and under 3 w eeks . _ (9) - 1
3 weeks 17 5 15 9
4 w eeks ... _ . 4 - -

A f te r  10 yea rs  o f  s e rv ic e

1 week- _ _
( ’ ) 1

2 w e ek s__ 21 2 12 1
3 w eeks __ _______________  __ ___ 69 93 87 98
4 w eeks . . . .  .. 8 1

See foo tnotes at end o f  tab les .
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Table B-5. Paid vacation provisions in Melbourne—Titusville—Cocoa, Fla.,
August 1973— Continued

P e rc en t o f plant w o rk e rs P e rc en t o f  o f f ic e  w o rk ers

Vacation  p o licy
A l l  industries M anufacturing A l l  industries M anufacturing

Amount o f  vacation  p a y 13— Continued 

A fte r  12 yea rs  o f  s e rv ic e

1 week_ __ _____ _ _ ( ’ ) 1
2 w eek s______ 19 2 11 1
3 w eek s ________________ 71 93 88 98
4 w e ek s _________ 8 - 1 -

A fte r  15 yea rs  o f  s e rv ic e

1 w e e k  _ _____ ________  _______ __ „ _ _ ( ’ ) 1
2 weeks 16 - 8 -
3 weeks 62 95 75 99
O ver  3 and under 4 w eek s_____ - - ( ’ ) -
4 w e e k s -------------------------------  -------------- __ _ 20 - 16 -

A fte r  20 yea rs  o f  s e rv ic e

1 week______________________________________________ _ _ ( ’ > 1
2 weeks ______ 13 - 6 -
3 w eek s_____________________________ 20 12 29 13
O ver 3 and under 4 weeks 8 - 13 _
4 weeks 57 82 52 85

A fte r  25 yea rs  o f s e rv ic e

1 week__________________________ ______________  __ _ _ _ ( ’ ) 1
2 w eeks __ ._ ___ 13 - 6 -

3 w eeks _ _ _ _ _  ___ 18 12 28 13
O ver  3 and under 4 w eeks _ _ 8 - 13 _

4 w eeks ____  _ __  _ _ _ _ _ _ 51 82 45 85
O ver  4 and under 5 w e ek s ________________ - - ( ’ ) -

5 w eeks 8 - 7 -

M axim um  vacation  ava ilab le*

1 w eek . _________ _ ( ’ ) 1
2 w eeks _ _ _ ______ 13 - 6 -

3 w eeks 18 12 28 13
O ver  3 and under 4 w eeks 8 - 13 -

4 w eek s______________ 49 82 38 85
5 w eek s_________ 10 14

*  E stim ates o f p rov is ion s  fo r  30 yea rs  o f s e rv ic e  a re  iden tica l.

See footnotes at end o f tab les .
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Table B-6. Health, insurance, and pension plan provisions in Melbourne—
Titusville—Cocoa, Fla., August 1973

T yp e  o f  b enefit and 
financing 14

P e rc e n t o f plant w orkers P e rc e n t o f  o ff ic e  w orkers

A l l  industries M anufacturing A l l  industries M anufacturing

A ll  w o rk e rs ------------------------------------------------ 100 100 100 100

W orkers  in estab lishm ents p rov id in g  at
le a s t 1 o f  the benefits  shown b e lo w ---------------- 95 100 95 100

L ife  in su ran ce ---------------------------------------------- 95 100 95 100
N oncon tribu tory  p la n s ----------------------------- 50 24 35 16

A cc id en ta l death and d ism em berm en t
in suran ce--------------------------------------------------- 80 100 87 100

N oncon tribu tory  p la n s ----1----------------------- 39 24 30 16
Sickness and acc iden t insurance or

s ick  leave  o r  both 15----------------------------------- 88 100 95 100

Sickness and acciden t insu ran ce-----  ----- 45 82 59 79
N oncon tr ibu tory  plans _ ____________ 19 11 30 5

Sick  leave  (fu ll pay and no
waiting p e r io d )---- ---------------------------------- 66 95 82 99

Sick  leave  (p a r tia l pay or
w aiting  p e r io d )-------------------------------------- 20 * 9 -

L o n g -te rm  d isa b ility  insuran ce------------------- 14 6 31 3
N oncon tr ibu tory  p la n s ----------------------------- 9 - 14 -

H osp ita liza tion  insuran ce----------------------------- 93 100 94 100
N oncon tr ibu tory  p la n s ----------------------------- 48 24 62 16

S u rg ica l in suran ce---------------------------------------- 93 100 94 100
N oncon tr ibu tory  p la n s ----------------------------- 48 24 62 16

M ed ica l in su ran ce ---------------------------------------- 90 100 90 100
N oncon tr ibu tory  p la n s ----------------------------- 48 24 62 16

M a jo r  m ed ica l in su ran ce ----------------------------- 92 100 94 100
N oncontribu tory  p la n s ----------------------------- 46 24 53 16

D enta l in su ra n ce -----------------------------  ----------
N oncon tribu tory  plans _ ___  ________

R e tirem en t pension ----  ----  __
N oncon tr ibu tory  p la n s ------------------  _

24
15
74
55

15
11
87
87

31
23
88
72

20
11
95
95

See footnotes at end o f  tab les .
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Footnotes

A l l  o f th ese  standard foo tn otes  m ay  not app ly to th is  b u lle tin .

1 Standard hours reflect the workweek for which employees receive their regular straight-time salaries (exclusive of pay for overtime 
at regular and/or premium rates), and the earnings correspond to these weekly hours.

2 The mean is computed for each job by totaling the earnings of all workers and dividing by the number of workers. The median 
designates position— half of the employees surveyed receive more and half receive less than the rate shown. The middle range is defined 
by 2 rates of pay; a fourth of the workers earn less than the lower of these rates and a fourth earn more than the higher rate.

3 Excludes premium pay for overtime and for work on weekends, holidays, and late shifts.
4 These salaries relate to formally established minimum starting (hiring) regular straight-time salaries that are paid for standard 

workweeks.
5 Excludes workers in subclerical jobs such as messenger.
6 Data are presented for all standard workweeks combined, and for the most common standard workweeks reported.
7 Includes all plant workers in establishments currently operating late shifts, and establishments whose formal provisions cover late 

shifts, even though the establishments were not currently operating late shifts.
8 Less than 0.05 percent.
9 Less than 0.5 percent.
10 A ll combinations of full and half days that add to the same amount are combined; for example, the proportion of workers receiving 

a total of 9 days includes those with 9 full days and no half days, 8 full days and 2 half days, 7 full days and 4 half days, and so on. 
Proportions then were cumulated.

11 These days are provided as part of a Christmas—New Year holiday period which typically begins with Christmas Eve and ends with 
New Y ear's  Day. Such a holiday period is common in the automobile, aerospace, and farm implement industries. Because of year-to-year 
variations in the number of workdays during the period, pay for a Sunday in December, frequently referred to as a "bonus holiday, " may 
be provided to equalize each year's total holiday pay.

12 "Floating" holidays vary from year to year according to employer or employee choice.
13 Includes payments other than "length of time, " such as percentage of annual earnings or flat-sum payments, converted to an 

equivalent time basis; for example, 2 percent of annual earnings was considered as 1 week's pay. Periods of service are chosen arbitrarily  
and do not necessarily reflect individual provisions for progression; for example, changes in proportions at 10 years include changes between 
5 and 10 years. Estimates are cumulative. Thus, the proportion eligible for at least 3 weeks' pay after 10 years includes those eligible for 
at least 3 weeks' pay after fewer years of service.

14 Estimates listed after type of benefit are for all plans for which at least a part of the cost is borne by the employer. "Noncontributory 
plans" include only those financed entirely by the employer. Excluded are legally required plans, such as workmen's compensation, social 
security, and railroad retirement.

13 Unduplicated total of workers receiving sick leave or sickness and accident insurance shown separately below. Sick leave plans are 
limited to those which definitely establish at least the minimum number of days' pay that each employee can expect. Informal sick leave 
allowances determined on an individual basis are excluded.
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Appendix A

A r e a  w age  and r e la te d  b en e fits  data a r e  ob ta in ed  b y  p e rs o n a l v is i t s  o f  B u rea u  f ie ld  
r e p re s e n ta t iv e s  at 3 - y e a r  in te r v a ls .  1 In each  o f the in te rv e n in g  y e a r s ,  in fo rm a tio n  on em p lo ym en t 
and o ccu p a tion a l e a rn in g s  is  c o l le c te d  b y  a com b in a tion  o f  p e rs o n a l v is i t  and m a i l  q u es tio n n a ire  
fr o m  e s ta b lish m en ts  p a r t ic ip a t in g  in the p re v io u s  su rv e y .

In each  o f the 9 4 2 a re a s  c u r r e n t ly  su rv e y ed , data a r e  ob ta in ed  fr o m  r e p re s e n ta t iv e  
e s ta b lish m en ts  w ith in  s ix  b ro a d  in d u s try  d iv is io n s : M an u fa c tu rin g ; tra n sp o r ta t io n , com m u n ica tion ,
and o th e r  pu b lic  u t i l i t ie s ;  w h o le s a le  t r a d e ; r e t a i l  t r a d e ; f in a n ce , in su ran ce , and r e a l  e s ta te ; and 
s e r v ic e s .  M a jo r  in d u s try  g rou ps  ex c lu d ed  fr o m  th ese  s tu d ies  a r e  g o ve rn m en t op e ra t io n s  and the 
con stru c tion  and e x t r a c t iv e  in d u s tr ie s .  E s ta b lish m en ts  h av in g  f e w e r  than a p r e s c r ib e d  n u m ber o f 
w o rk e r s  a r e  om itted  b ecau se  o f  in s u ffic ie n t  em p lo ym en t in  th e  occu pa tion s  s tu d ied . S ep a ra te  
tabu la tion s  a r e  p ro v id e d  fo r  ea ch  o f  the b ro a d  in d u s try  d iv is io n s  w h ich  m e e t  p u b lica tion  c r i t e r ia .

T h es e  su rv e y s  a r e  conducted  on a s am p le  b a s is .  T h e  sam p lin g  p ro c e d u re s  in v o lv e  
d e ta ile d  s t r a t if ic a t io n  o f  a l l  e s ta b lish m en ts  w ith in  the scope o f an in d iv id u a l a r e a  su rv e y  by  
in d u stry  and n u m ber o f  e m p lo y e e s . F r o m  th is  s t r a t i f ie d  u n iv e r s e  a p ro b a b ility  sam p le  is  s e le c te d , 
w ith  each  es ta b lish m en t h av in g  a p r e d e te rm in e d  chance o f  s e le c t io n . T o  obta in  op tim u m  a c cu ra cy  
at m in im u m  co s t , a g r e a t e r  p ro p o r t io n  o f  la r g e  than s m a ll  es ta b lish m en ts  is  s e le c te d . W hen 
data a r e  com b in ed , each  e s ta b lish m en t is  w e ig h ted  a c c o rd in g  to  its  p r o b a b ility  o f  s e le c t io n , so 
that u nb iased  e s t im a te s  a r e  g en e ra ted . F o r  e x a m p le ,  i f  one out o f fo u r  e s ta b lish m en ts  is  s e le c te d , 
i t  is  g iv e n  a w e igh t o f  fo u r  to  re p re s e n t  i t s e l f  p lus th r e e  o th e rs . A n  a lte rn a te  o f  the sam e 
o r ig in a l p r o b a b ility  is  ch osen  in  the sam e in d u s t r y - s iz e  c la s s i f ic a t io n  i f  data a r e  not a va ila b le  
f o r  the o r ig in a l s am p le  m e m b e r . I f  no su itab le  substitu te is  a v a ila b le ,  a d d it ion a l w e igh t is  
a s s ig n ed  to  a sam p le  m e m b e r  that is  s im i la r  to  the m is s in g  un it.

O ccu pations  and E a rn in gs

O ccu pations  s e le c te d  fo r  study a r e  com m on  to  a v a r ie t y  o f  m an u fac tu rin g  and non 
m an u fa c tu rin g  in d u s tr ie s ,  and a r e  o f  th e  fo llo w in g  typ e s : (1 ) O ff ic e  c le r ic a l ;  (2 ) p r o fe s s io n a l and
te c h n ic a l; (3 ) m a in ten an ce  and p ow erp lan t; and (4 ) cu s to d ia l and m a te r ia l  m ovem en t. O ccu pa tion a l 
c la s s i f ic a t io n  is  b a sed  on a u n ifo rm  se t o f  jo b  d e s c r ip t io n s  d es ign ed  to  tak e  accoun t o f  in t e r 
e s ta b lish m en t v a r ia t io n  in  du ties w ith in  the sam e jo b . O ccu pa tion s  s e le c te d  fo r  study a r e  l is t e d  
and d e s c r ib e d  in  append ix  B . U n le s s  o th e rw is e  in d ic a ted , th e  ea rn in g s  data fo llo w in g  the job  
t i t le s  a r e  f o r  a l l  in d u s tr ie s  com b in ed . E a rn in g s  data f o r  s om e  o f the occu pa tion s  l is t e d  and 
d e s c r ib e d , o r  f o r  s om e  in d u s try  d iv is io n s  w ith in  o ccu p a tion s , a r e  not p re s e n te d  in  the A - s e r i e s  
ta b le s ,  b eca u se  e ith e r  (1 ) em p lo ym en t in  the occu pa tion  is  to o  sm a ll to  p ro v id e  enough data to  
m e r i t  p re s en ta t io n , o r  (2 ) th e r e  is  p o s s ib i l i t y  o f  d is c lo s u re  o f  in d iv id u a l e s ta b lish m en t data. 
E a rn in g s  data not shown s e p a ra te ly  f o r  in d u s try  d iv is io n s  a r e  in c lu ded  in  a l l  in d u s tr ie s  com b in ed  
data , w h e re  shown. L ik e w is e ,  data a r e  in c lu d ed  in  th e  o v e r a l l  c la s s i f ic a t io n  when a sub
c la s s i f ic a t io n  o f  e le c t r o n ic s  te ch n ic ia n s , s e c r e t a r ie s ,  o r  t r u c k d r iv e r s  is  not shown o r  in fo rm a tio n  
to  s u b c la s s ify  is  not a v a ila b le .

O ccu p a tion a l em p lo ym en t and ea rn in g s  data a r e  shown fo r  fu l l - t im e  w o r k e r s ,  i . e . ,  th ose  
h ir e d  to  w o rk  a r e g u la r  w e e k ly  sch edu le . E a rn in g s  data ex c lu d e  p rem iu m  pay fo r  o v e r t im e  and 
fo r  w o rk  on w eek en d s , h o lid a y s , and la te  sh ifts . N on p rodu ction  bonuses a r e  ex c lu d ed , but c o s t-  
o f - l iv in g  a llo w a n ces  and in c e n t iv e  bonu ses  a r e  in c lu d ed . W e e k ly  hou rs  f o r  o f f ic e  c l e r ic a l  and 
p r o fe s s io n a l and te c h n ic a l o ccu pa tion s  r e f e r  to  th e  s tan dard  w o rk w eek  (rou n ded  to  the n e a re s t  
h a lf  h ou r ) f o r  w h ich  e m p lo y e e s  r e c e iv e  r e g u la r  s t r a ig h t - t im e  s a la r ie s  (e x c lu s iv e  o f  pay  fo r  
o v e r t im e  at r e g u la r  and/or p re m iu m  ra te s ) .  A v e r a g e  w e e k ly  e a rn in gs  fo r  th e s e  occu pa tion s  a r e  
rounded  to  the n e a re s t  h a lf  d o l la r .

T h es e  s u rv e y s  m e a s u re  the l e v e l  o f o ccu p a tion a l e a rn in g s  in  an a r e a  a t a p a r t ic u la r  t im e .  
C o m p a r is o n s  o f in d iv id u a l o ccu p a tion a l a v e r a g e s  o v e r  t im e  m a y  not r e f le c t  exp e c ted  w age  chan ges . 
T h e  a v e r a g e s  f o r  in d iv id u a l jo b s  a r e  a f fe c te d  b y  changes in  w a ges  and em p lo ym en t p a tte rn s . F o r  
e x a m p le ,  p ro p o r t io n s  o f w o rk e r s  em p lo y e d  b y  h igh - o r  lo w -w a g e  f i r m s  m ay  chan ge, o r  h ig h -w a g e  
w o rk e r s  m ay  ad van ce  to  b e t te r  jo b s  and be r e p la c e d  by  new  w o rk e rs  at lo w e r  ra te s .  Such 
sh ifts  in  em p lo ym en t cou ld  d e c r e a s e  an o ccu p a tion a l a v e ra g e  even  though m os t e s ta b lish m en ts  in 
an a r e a  in c r e a s e  w a ges  du ring  the y e a r .  T r e n d s  in  e a rn in g s  o f o ccu pa tion a l g ro u p s , shown in  
ta b le s  A - 7 and A - 8, a r e  b e t te r  in d ic a to rs  o f  w age  tren d s  than in d iv id u a l jo b s  w ith in  th e  g rou p s .

A v e r a g e  ea rn in g s  r e f le c t  c o m p o s ite ,  a re a w id e  e s t im a te s . In d u s tr ie s  and e s ta b lish m en ts  
d i f f e r  in  pay l e v e l  and jo b  s ta ff in g , and thus con tr ib u te  d i f fe r e n t ly  to  the e s t im a te s  f o r  each  jo b . 
P a y  a v e ra g e s  m ay  fa i l  to  r e f le c t  a c c u ra te ly  the w a ge  d i f fe r e n t ia l  am ong jo b s  in  in d iv id u a l 
e s ta b li shm ent s .

1 Personal visits were on a 2-year cycle before July 1972.
2 Included in the 94 areas are 8 studies conducted by the Bureau under contract. These areas are Austin, T ex .; Binghamton, N. Y . — 

Pa.; Durham, N. C .; Fort Lauderdale—Hollywood and West Palm Beach, Fla.; Huntsville, A la .; Lexington, K y.; Melbourne—Titusville—Cocoa, 
Fla.; and Poughkeepsie—Kingston—Newburgh, N .Y. In addition, the Bureau conducts more limited area studies in approximately 70 areas 
at the request of the Employment Standards Administration of the U. S. Department of Labor.

A v e r a g e  p ay  le v e ls  fo r  m en  and w om en  in  s e le c te d  o ccu p a tion s  should not b e  a ssu m ed  
to  r e f le c t  d if fe r e n c e s  in  pay  o f  the s ex es  w ith in  in d iv id u a l e s ta b lish m en ts . F a c to r s  w h ich  m ay  
con tr ib u te  to  d i f fe r e n c e s  in c lu de p r o g r e s s io n  w ith in  e s ta b lish ed  ra te  ra n g e s , s in ce  on ly  the ra te s  
pa id  incum bents a r e  c o l le c te d , and p e r fo rm a n c e  o f  s p e c i f ic  du ties  w ith in  the g e n e ra l s u rv e y  jo b  
d e s c r ip t io n s . Job d e s c r ip t io n s  used  to  c la s s i fy  e m p lo y e e s  in  th ese  su rv e y s  u su a lly  a r e  m o re  
g e n e ra l iz e d  than th ose  used  in  in d iv id u a l e s ta b lish m en ts  and a l lo w  fo r  m in o r  d i f fe r e n c e s  am on g  
e s ta b lish m en ts  in  s p e c i f ic  d u ties  p e r fo rm e d .

O ccu p a tion a l em p lo y m en t e s t im a te s  r e p r e s e n t  the to ta l in  a l l  es ta b lish m en ts  w ith in  the 
scope o f  the study and not the n u m ber a c tu a lly  su rv e y ed . B ecau se  o ccu p a tion a l s tru c tu res  am on g  
e s ta b lish m en ts  d i f f e r ,  e s t im a te s  o f  o ccu p a tion a l em p lo y m en t ob ta in ed  fr o m  the sam p le  o f  
e s ta b lish m en ts  stud ied  s e r v e  on ly  to  in d ica te  the r e la t iv e  im p o r ta n ce  o f the jo b s  stud ied . T h es e  
d if fe r e n c e s  in  occu p a tion a l s tru c tu re  do n o t a f fe c t  m a te r ia l ly  the a c c u ra c y  o f  the ea rn in g s  data .

W age tren d s  fo r  s e le c te d  o ccu p a tion a l g rou ps

In d exes  in  ta b le  A -7  m e a s u re  w a ge s  a t a g iv e n  t im e , e x p re s s e d  as  a p e rc e n t o f  w a g e s  
du rin g  the b a se  p e r io d . S u b tra c tin g  100 f r o m  the in d ex  y ie ld s  the p e rc e n t change in  w a ge s  fr o m  
the b a se  p e r io d  to  the da te  o f  the in dex . Th e  p e rc e n ts  o f  change o r  in c r e a s e  in  ta b le s  A -7  
and A -8  r e la te  to  w a ge  ch an ges  b e tw een  the in d ica ted  d a tes . Annual r a te s  o f in c r e a s e , w h e re  
shown, r e f le c t  the am ount o f  in c r e a s e  fo r  12 m onths when the t im e  span betw een  su rv e y s  w as  
o th e r than 12 m on ths. T h e s e  com pu ta tion s  a r e  b ased  on the a ssu m p tion  that w a ges  in c r e a s e d  a t 
a constan t ra te  b e tw een  s u rv e y s .

P e r c e n ts  o f  change r e p o r te d  in  ta b le s  A -7  and A -8  r e f l e c t  tw o  d if fe r e n t  m e a s u re s  o f  
w age  m ovem en t. T a b le  A -7  p r o v id e s  p e rc e n ts  o f  change in  a v e r a g e  w e e k ly  e a rn in gs  o f  o f f ic e  
c le r ic a l  w o rk e r s  and in d u s tr ia l n u rses  and a v e r a g e  h o u r ly  ea rn in g s  o f  s k il le d  m a in tenance  and 
u n sk illed  p lan t w o rk e r s  in  the a r e a . T a b le  A -8  p ro v id e s  p e rc e n ts  o f  change in  a v e ra g e  h o u r ly  
ea rn in g s  fo r  the sam e o ccu p a tion a l g rou p s , ad ju s ted  to  exc lu d e  the e f fe c t  o f  em p lo ym en t sh ifts . 
Th e  m ethod  u sed  to  com pu te  w a ge  tren d s  in  ta b le  A -8  is  b ased  on changes  in  a v e r a g e  h o u r ly  
ea rn in g s  fo r  e s ta b lish m en ts  r e p o r t in g  in d ex  jo b s  in  both the c u rre n t  and p re v io u s  y e a r  (m a tch ed  
e s ta b lish m en ts ); e s ta b lish m en t em p lo ym en t in  the jo b s  w as  h e ld  constan t. Data fo r  the m atched  
e s ta b lish m en ts  a r e  w e igh ted  to  r e p r e s e n t  a l l  e s ta b lish m en ts  r e p o r t in g  the jo b  in  the p re v io u s  y e a r .

M ethod  o f com pu ting  w age  t re n d s . O ccu pa tion s  used  to  com pu te w age  tren d s  a r e :

O f f ic e  c l e r i c a l  (m en  and w o m e n ):

B o o k k eep in g -m a ch in e  o p e ra to r s ,  
c la s s  B

C le rk s , a ccou n tin g , c la s s e s  A  and B 
C le rk s , f i l e ,  c la s s e s  A ,  B, and C 
C le rk s , o rd e r  
C le rk s , p a y r o l l
K eypunch  o p e ra to r s ,  c la s s e s  A  and B 
M e s s e n g e rs  (o f f i c e  b oys  and g i r ls )  
S e c r e ta r ie s
S ten o g ra p h ers , g e n e ra l 
S ten o g ra p h ers , s en io r  
S w itch board  o p e ra to r s ,  

c la s s e s  A  and B 
T a b u la tin g -m a ch in e  o p e ra to r s ,  

c la s s  B
T y p is ts ,  c la s s e s  A  and B

In d u s tr ia l n u rses  (m en  and w om en ) 

N u rs e s , in d u s tr ia l (r e g is t e r e d )

S k ille d  m a in ten an ce  (m e n ):

C a rp en te rs
E le c t r ic ia n s
M a ch in is ts
M ech an ics
M ech a n ic s  (a u to m o tiv e )
P a in te r s
P ip e f i t t e r  s
T o o l  and d ie  m a k e rs

U n sk ille d  p lan t (m e n ):

J a n ito rs , p o r t e r s ,  and c le a n e rs  
L a b o r e r s ,  m a te r ia l  hand ling

In dexes  fo r  in d iv id u a l a r e a s  in  the p ro g ra m  a r e  com pu ted  as  fo llo w s :

1. E ach  o ccu p a tion  is  a s s ig n ed  a w e ig h t  ba sed  on its  p ro p o r t io n a te  em p lo ym en t in  the 
s e le c te d  g rou p  o f o ccu p a tion s  in  the b a se  y e a r .

2. T h e s e  w e igh ts  a r e  u sed  to  com pu te  g rou p  a v e r a g e s .  E ach  o c cu p a tion 's  a v e r a g e  
(m ea n ) ea rn in g s  is  m u lt ip lie d  b y  its  w e igh t. Th e  p rod u cts  a r e  to ta led  to  ob ta in  a group  a v e r a g e .

3. T h e  r a t io  o f  g rou p  a v e r a g e s  fo r  2 c o n se cu t iv e  y e a r s  is  com pu ted  by d iv id in g  the 
a v e r a g e  fo r  the c u r r e n t  y e a r  b y  the a v e r a g e  fo r  the e a r l i e r  y e a r .  The r e s u lts — e x p re s s e d  a s  a 
p e r c e n t— le s s  100 is  the p e rc e n t  change.

4. T h e  c u r r e n t  y e a r 's  in d ex  is  ob ta in ed  b y  m u lt ip ly in g  the p re v io u s  y e a r 's  in d ex  b y  the 
r a t io  o f  the c u r r e n t  y e a r 's  g rou p  a v e r a g e  to  the p re v io u s  y e a r 's  g rou p  a v e r a g e .
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L im ita t io n s  o f  data . In d exes  and p e rc en ts  o f change in  a r e a  a v e r a g e s ,  as p re s e n te d  in  
tab le  A -7 ,  a r e  in flu en ced  b y  (1 ) g e n e ra l s a la ry  and w age  ch an ges , (2 ) m e r i t  o r  o th e r  pay in c r e a s e s  
r e c e iv e d  in  the sam e jo b ,  (3 ) ch an ges  in  a v e ra g e  w a ges  due to  la b o r  tu rn o v e r ,  f o r c e  expansions 
o r  red u c tion s , and (4 ) ch an ges  re su lt in g  when e s ta b lish m en ts  e n te r  and le a v e  th e  a re a . 
O ccu pa tion a l a v e r a g e s  can in c r e a s e  o r  d e c r e a s e  w ithou t any a c tu a l change in w a g e s . F o r  e x a m p le , 
even  though a l l  e s ta b lish m en ts  g iv e  w age  in c r e a s e s ,  a v e ra g e  w a g e s  m a y  d ec lin e  b ecau se  lo w e r -  
pay ing  e s ta b lish m en ts  e n te r  th e  a r e a  o r  expand th e ir  w o rk  fo r c e s .  S im i la r ly ,  w a ge s  m ay  rem a in  
r e la t iv e ly  con stan t, y e t  a v e r a g e s  r is e  b ecau se  h ig h e r -p a y in g  e s ta b lish m en ts  e n te r  the a r e a  o r  
expand th e ir  w o rk  fo r c e .  A s  m en tion ed , data in  ta b le  A - 8  a r e  ad ju s ted  to  r e m o v e  som e o f th e  
l im ita t io n s  to  th e  in fo rm a tio n  in ta b le  A - 7 ,  p a r t ic u la r ly  changes  re s u lt in g  fr o m  fo r c e  expansions 
o r  redu ction s  and f r o m  the add ition  o r  d e le t io n  o f e s ta b lish m en ts  in  th e  su rvey  sam p le .

E s tab lish m en t p r a c t ic e s  and su p p lem en ta ry  w age  p ro v is io n s

T h e  B - s e r i e s  ta b le s  p ro v id e  in fo rm a tio n  on e s ta b lish m en t p ra c t ic e s  and su p p lem en ta ry  
w age  p r o v is io n s  fo r  p lan t and o f f ic e  w o rk e r s .  "P la n t  w o r k e r s "  in c lu d e  w o rk in g  fo r e m e n  and a l l  
n o n su p e rv is o ry  w o rk e r s  (in c lu d in g  lead m en  and t r a in e e s )  en gaged  in  n o n o ffic e  fu n ction s . C a fe te r ia  
w o rk e rs  and rou tem en  a r e  ex c lu d ed  fr o m  m an u fa c tu rin g , but in c lu d ed  in  nonm anu factu ring  
in d u s tr ie s . " O f f ic e  w o r k e r s "  in c lu de w o rk in g  s u p e rv is o r s  and n o n s u p e rv is o ry  w o rk e r s  p e r fo rm in g  
c le r ic a l  o r  r e la te d  fu n ction s . A d m in is t r a t iv e ,  e x e c u t iv e ,  and p r o fe s s io n a l em p lo y e e s  a r e  exc lu ded .

M in im u m  en tra n ce  s a la r ie s  f o r  o f f ic e  w o rk e r s  re la te  on ly  to  the e s ta b lish m en ts  v is it e d .  
(See ta b le  B - l . )  B e ca u se  o f  th e  op tim u m  sam p lin g  tech n iqu es  u sed  and the p ro b a b ility  that la r g e  
es ta b lish m en ts  a r e  m o r e  l ik e ly  than s m a ll e s ta b lish m en ts  to  h ave  fo r m a l  en tran ce  ra te s  above  the 
s u b c le r ic a l  le v e l ,  th e  ta b le  is  m o r e  r e p r e s e n ta t iv e  o f  p o l ic ie s  in  m ed iu m  and la r g e  e s ta b lish m en ts .

Sh ift d i f fe r e n t ia l  data a r e  l im it e d  to  p lan t w o rk e rs  in  m an u factu rin g  in d u s tr ie s . (See 
tab le  B - 2 . )  T h is  in fo rm a tio n  is  p re s e n te d  in  te r m s  o f (1 ) es ta b lish m en t p o l i c y 3 * f o r  to ta l  p lant 
w o rk e r  em p lo ym en t, and (2 ) e f f e c t iv e  p r a c t ic e  f o r  w o rk e r s  em p lo y ed  on the s p e c i f ie d  sh ift at the 
t im e  o f the s u rv e y . In e s ta b lish m en ts  h av in g  v a r ie d  d i f fe r e n t ia ls ,  the am ount app ly in g  to  a 
m a jo r it y  is  u sed ; i f  no am ount a p p lie s  to  a m a jo r i t y ,  the c la s s i f ic a t io n  " o th e r "  is  u sed . In 
e s ta b lish m en ts  h av in g  som e la te - s h if t  h ou rs  pa id  at n o rm a l r a te s ,  a d i f fe r e n c e  is  r e c o rd e d  on ly 
i f  it  a p p lie s  to  a m a jo r i t y  o f  the sh ift  h ou rs . A  secon d  (e v en in g ) sh ift ends w o rk  at o r  n ea r  
m id n igh t. A  th ir d  (n igh t) sh ift  s ta r ts  w o rk  at o r  n e a r  m idn igh t.

T h e  sch edu led  w e e k ly  h ou rs  and days o f a m a jo r i t y  o f  the f i r s t - s h i f t  w o rk e r s  in  an
es ta b lish m en t a r e  tabu la ted  as ap p ly in g  to  a l l  p lant o r  o f f ic e  w o rk e r s  o f  that es ta b lish m en t. (See
ta b le  B -3 . )  S ch edu led  w e e k ly  h ou rs  and days a r e  th o se  w h ich  a m a jo r it y  o f  fu l l - t im e  e m p lo y e e s  
a r e  e x p e c te d  to  w o rk  fo r  s t r a ig h t - t im e  o r  o v e r t im e  ra te s .

P a id  h o lid a y s ; pa id  v a ca t io n s ; and h ea lth , in su ra n ce , and p ension  p lans a r e  t r e a te d  
s ta t is t ic a l ly  as ap p ly in g  to  a l l  p lan t o r  o f f ic e  w o rk e r s  i f  a m a jo r i t y  o f  such w o rk e r s  a r e  e l ig ib le  
o r  m ay  e v en tu a lly  q u a lify  f o r  the p ra c t ic e s  l is te d . (S ee  ta b le s  B -4  th rough  B -6 . )  Sum s o f 
in d iv id u a l i te m s  in  ta b le s  B -2  th rou gh  B -5  m ay  not equ a l to ta ls  b ecau se  o f  rounding.

Data on p a id  h o lid a y s  a r e  l im ite d  to  h o lid a y s  g ra n ted  annua lly  on a fo r m a l b a s is ,  w h ich  (1 ) 
a re  p ro v id e d  fo r  in  w r it te n  fo r m , o r  (2 ) a r e  e s ta b lis h e d  b y  cu s tom . (See tab le  B -4 . )  H o lid a y s  
o rd in a r i ly  g ra n ted  a r e  in c lu d ed  even  though th ey  m ay  fa l l  on a n on w orkday and the w o rk e r  is  not 
g ran ted  an o th er day o f f .  T h e  f i r s t  p a rt o f the pa id  h o lid a y s  ta b le  p re s en ts  the n u m b er o f w h o le  
and h a lf h o lid a y s  a c tu a lly  g ran ted . Th e  secon d  p a rt com b in es  w h o le  and h a lf  h o lid a y s  to  show 
to ta l h o lid a y  t im e . T a b le  B -4 a  r e p o r ts  the in c id en ce  o f th e  m o s t  com m on  p a id  h o lid a y s .

3 An establishment was considered as having a policy if it met either of the following conditions: (1) Operated late shifts at die time
of the survey, or (2) had formal provisions covering late shifts. An establishment was considered as having formal provisions if it (1) had
operated late shifts during the 12 months before the survey, or (2) had provisions in written form to operate late shifts.

T h e  su m m a ry  o f  va ca tion  p lans is  a s ta t is t ic a l  m ea su re  o f v a ca tio n  p ro v is io n s  ra th e r  than 
a m e a s u re  o f  the p ro p o r t io n  o f  w o rk e r s  a c tu a lly  r e c e iv in g  s p e c if ic  b e n e fits . (See ta b le  B -5 . )  
P r o v is io n s  ap p ly  to  a l l  p lan t o r  o f f ic e  w o rk e r s  in  an e s ta b lish m en t r e g a rd le s s  o f  length  o f s e r v ic e .  
P a y m en ts  on o th e r  than a t im e  b a s is  a r e  c o n v e r te d  to  a t im e  p e r io d ; f o r  ex a m p le , 2 p e rc en t o f 
annual e a rn in g s  a r e  c o n s id e re d  eq u iva len t to  1 w e e k 's  pay. O nly b a s ic  p lans a r e  in cluded . 
E s t im a te s  ex c lu d e  v a ca tio n  bon u ses , v a c a t io n -s a v in g s  p lan s , and "e x te n d e d "  o r  " s a b b a t ic a l"  
b e n e fits  b eyon d  b a s ic  p lan s . Such p r o v is io n s  a r e  ty p ic a l  in the s te e l ,  a lum inum , and can 
in d u s tr ie s .

H ea lth , in su ra n ce , and pen s ion  p lans fo r  w h ich  the e m p lo y e r  pays at le a s t  a p a rt o f 
the c o s t  in c lu d e  th ose  (1 ) u n d erw r itten  by  a c o m m e r c ia l  in su ran ce  com pany o r  n on p ro fit  
o r g a n iz a t io n , (2 ) p ro v id e d  th rou gh  a union fund, o r  (3 ) pa id  d ir e c t ly  by the e m p lo y e r  out o f 
c u rren t  o p e ra tin g  funds o r  f r o m  a fund set a s id e  f o r  th is  p u rp ose . (See tab le  B - 6 . )  An  
es ta b lish m en t is  c o n s id e re d  to  have  such a p lan  i f  the m a jo r it y  o f e m p lo y e e s  a r e  c o v e r e d  even  
though le s s  than a m a jo r it y  p a r t ic ip a te  under the plan becau se  em p lo y e e s  a r e  r e q u ir e d  to  
con tr ib u te  to w a rd  the c o s t .  E xc lu d ed  a r e  le g a l ly  r e q u ire d  p lan s , such as w o rk m e n 's  com p en sa tion , 
s o c ia l  s e c u r ity ,  and r a i l r o a d  r e t ir e m e n t .

S ick n ess  and a c c id en t in su ran ce  is  l im ite d  to  that typ e  o f in su ra n ce  under w h ich  p r e 
d e te rm in ed  cash  paym en ts  a r e  m ade d ir e c t ly  to  the in su red  du ring  t e m p o ra r y  il ln e s s  o r  acc id en t 
d is a b ility .  In fo rm a tio n  is  p re s e n te d  f o r  a l l  such p lans to  w h ich  the e m p lo y e r  con tr ib u tes . 
H o w e v e r ,  in  N ew  Y o r k  and N ew  J e r s e y ,  w h ich  have  en ac ted  te m p o ra r y  d is a b ility  in su ran ce  law s 
re q u ir in g  e m p lo y e r  con tr ib u tion s , * p lans a r e  in c lu d ed  on ly  i f  the e m p lo y e r  (1 ) c on tr ib u tes  m o re  
than is  le g a l ly  r e q u ir e d , o r  (2 ) p ro v id e s  the e m p lo y e e  w ith  b en e fits  w h ich  e x c e ed  the re q u irem en ts  
o f  the law . T ab u la tion s  o f pa id  s ick  le a v e  p lans a r e  l im ite d  to  fo r m a l p lans 5 w h ich  p ro v id e  fu ll 
pay  o r  a p ro p o r t io n  o f  th e  w o r k e r 's  pay  du ring  ab sen ce  fr o m  w o rk  b ecau se  o f i l ln e s s . S ep a ra te  
tabu la tion s  a r e  p re s e n te d  a c c o rd in g  to  (1 ) p lans w h ich  p ro v id e  fu ll pay and no w a itin g  p e r io d , 
and (2 ) p lans w h ich  p r o v id e  e ith e r  p a r t ia l  pay o r  a w a it in g  p e r io d . In  add ition  to  the p resen ta tion  
o f p ro p o r t io n s  o f  w o rk e r s  p ro v id e d  s ick n ess  and a cc id en t in su ran ce  o r  pa id  s ick  le a v e , an 
u ndup lica ted  to ta l is  shown o f w o rk e r s  w ho r e c e iv e  e ith e r  o r  both  typ es  o f b en e fits .

L o n g  t e r m  d is a b ility  in su ran ce  p lans p ro v id e  paym en ts  to  to ta l ly  d isa b led  em p lo y e e s  upon 
the ex p ira t io n  o f  th e ir  pa id  s ick  le a v e  and/or s ick n ess  and acc id en t in su ran ce , o r  a fte r  a 
p re d e te rm in e d  p e r io d  o f  d is a b il i t y  (t y p ic a l ly  6 m on th s ). P a ym en ts  a r e  m ade u n til the end o f the 
d is a b ility ,  a m a x im u m  a g e , o r  e l ig ib i l i t y  f o r  r e t ir e m e n t  b en e fits . F u ll  o r  p a r t ia l  paym en ts  a re  
a lm o s t  a lw a ys  red u ced  b y  s o c ia l  s e c u r ity ,  w o rk m e n 's  com p en sa tion , and p r iv a te  pensions b en e fits  
p ayab le  to  the d is a b led  e m p lo y e e .

M a jo r  m e d ic a l in su ran ce  p lans p ro te c t  em p lo y e e s  fr o m  s ick n ess  and in ju ry  exp en ses  
b eyond  the c o v e r a g e  o f  b a s ic  h o s p ita liz a t io n , m e d ic a l,  and s u r g ic a l  p lans. T y p ic a l fe a tu re s  o f 
m a jo r  m e d ic a l p lans a r e  (1 ) a "d e d u c t ib le "  ( e .g . ,  $ 5 0 ) pa id  by the in su red  b e fo r e  b en e fits  
b eg in ; (2 ) a co in su ra n ce  fe a tu re  re q u ir in g  the in su red  to  pay a p o rtio n  (e .g .  20 p e rc e n t )  o f 
c e r ta in  exp en se s ; and (3 ) s ta ted  d o l la r  m a x im u m  b en e fits  ( e .g . ,  $ 10,000 a y e a r ) .  M ed ic a l 
in su ra n ce  p ro v id e s  c o m p le te  o r  p a r t ia l  paym en t o f  d o c to r s ' f e e s .  D en ta l in su ran ce  u su a lly  c o v e r s  
f i l l in g s ,  e x tra c t io n s , and X - r a y s .  E xc lu d ed  a r e  p lans w h ich  c o v e r  on ly  o r a l  s u rg e ry  o r  a cc id en t 
dam age . R e t ir e m e n t  p en s ion  p lans p ro v id e  paym en ts  f o r  the re m a in d e r  o f the w o r k e r 's  l i f e .

4 Hie temporary disability laws in California and Rhode Island do not require employer contributions.
3 An establishment is considered as having a formal plan if it established at least the minimum number of days sick leave available 

to each employee. Such a plan need not be written; but informal sick leave allowances, determined on an individual basis, are excluded.
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Establishments and workers w ithin scope of survey and number studied in Melbourne—Titusville—Cocoa, Fla.,1 
by major industry division/ August 1973

In d u stry  d iv is io n

M in im u m  
em p lo ym en t 
in  e s ta b lis h 

m ents in  s cop e  
o f  study

N u m b er o f  e s tab lish m en ts W o rk e rs  in  es tab lish m en ts

W ith in  scope  
o f s tu d y 3

Studied

W ith in  scope o f  study
Studied

T o t a l4
P la n t O ff ic e

N u m ber P e rc e n t T o t a l4

A l l  d iv is io n s ____  __  _______ ____ ____ . 105 49 28 ,542 100 16.439 4, 033 22,645

M an u fa c tu r in g __________________________________________ 50 16 9 6, 821 24 3 ,054 944 6 ,364
N on m an u fa c tu rin g . _ _ __ _ _________ - 89 40 21, 721 76 13,385 3 ,089 16,281

T ra n s p o r ta t io n , com m u n ica tion , and
o th e r  pu b lic  u t i l i t ie s _______________ „_____________ 50 3 3 1, 172 4 ( ! ) 0 1, 172

W h o le s a le  t r a d e _______________________ ___________ 50 2 2 370 1 ( ) (5 ) 370
R e ta i l  t r a d e __________ _____________ ____ _________ 50 46 13 6 ,593 23 ( ! ) (? ) 3 ,615
F in a n ce , in su ra n ce , and r e a l  e s ta te __________ 50 8 5 1,379 5 ( ! ) (5 ) 1, 148
S e r v ic e s  7_________  __  ____  ________ 50 30 17 12,207 43 (5 ) (5 ) 9 ,976

1 Th e  M e lb ou rn e—T itu s v i l le —C ocoa  S tandard  M e tro p o lita n  S ta t is t ic a l A r e a ,  as d e fin ed  by  th e  O ff ic e  o f  M an agem en t and B u dget th rou gh  N o v e m b e r  1972, c o n s is ts  o f B r e v a r d  County. T h e  
"w o r k e r s  w ith in  s cop e  o f s tu d y " e s t im a te s  shown in  th is  ta b le  p ro v id e  a re a so n a b ly  a c cu ra te  d e s c r ip t io n  o f the s iz e  and c o m p o s it io n  o f th e  la b o r  fo r c e  in c lu d ed  in  th e  s u rv e y . E s t im a te s  a r e  not 
in tended , h o w e v e r ,  f o r  c o m p a r is o n  w ith  o th er em p lo ym en t in d exes  to  m ea su re  em p lo ym en t tren d s  o r  le v e ls  s in ce  (1 ) p lann ing o f  w age  s u rv e y s  r e q u ir e s  e s ta b lish m en t data c o m p iled  c o n s id e ra b ly  in 
advance  o f the p a y r o l l  p e r io d  s tu d ied , and (2 ) s m a ll e s ta b lish m en ts  a r e  ex c lu d ed  fr o m  the  scope  o f  the su rv e y .

2 T h e  1967 ed it ion  o f the S tandard  In d u s tr ia l C la s s i f ic a t io n  M anual w as used  to  c la s s i fy  e s ta b lish m en ts  b y  in d u s try  d iv is io n .
3 In c lu d es  a l l  e s ta b lish m en ts  w ith  to ta l em p lo ym en t at o r  ab ove  the m in im u m  l im ita t io n . A l l  ou tle ts  (w ith in  the a r e a )  o f  c om p an ies  in  in d u s tr ie s  such as t r a d e ,  fin a n ce , auto r e p a ir  s e r v ic e ,

and m o tion  p ic tu re  th e a te r s  a r e  c o n s id e re d  as 1 e s ta b lish m en t.
4 In c lu des  e x e c u t iv e ,  p r o fe s s io n a l,  and o th er w o rk e r s  ex c lu d ed  fr o m  the s ep a ra te  p lan t and o f f ic e  c a te g o r ie s .
5 T h is  d iv is io n  is  r e p re s e n te d  in  e s t im a te s  f o r  " a l l  in d u s tr ie s "  and "n on m an u fa c tu r in g " in  the A - s e r i e s  ta b le s ,  and f o r  " a l l  in d u s tr ie s "  in  th e  B - s e r i e s  ta b le s .  S ep a ra te  p resen ta tion  o f  data

is  not m ade fo r  one o r  m o r e  o f the fo llo w in g  re a son s : (1 ) E m p lo ym en t is  to o  sm a ll to  p ro v id e  enough data to  m e r i t  s ep a ra te  study, (2 ) the sam p le  w as not d e s ign ed  in it ia l ly  to  p e rm it  s ep a ra te
p re s en ta t io n , (3 ) re sp o n se  w as in s u ffic ie n t  o r  inadequate  to  p e rm it  s ep a ra te  p re s en ta t io n , and (4 ) th e r e  is  p o s s ib i l i t y  o f  d is c lo s u re  o f in d iv id u a l e s ta b lish m en t data.

6 W o rk e r s  f r o m  th is  e n t ir e  d iv is io n  a r e  r e p re s e n te d  in  e s t im a te s  f o r  " a l l  in d u s t r ie s "  and "n on m an u fa c tu r in g " in  the A - s e r i e s  ta b le s ,  but fr o m  the r e a l  e s ta te  p o rtio n  on ly  in  e s t im a te s  fo r
" a l l  in d u s tr ie s "  in  the B - s e r i e s  ta b le s .  S ep a ra te  p re s en ta t io n  o f data is  not m ad e  fo r  one o r  m o r e  o f  the rea so n s  g iv e n  in  fo o tn o te  5.

7 H o te ls  and m o te ls ;  la u n d r ie s  and o th e r  p e rs o n a l s e r v ic e s ;  bu s in ess  s e r v ic e s ;  au tom ob ile  r e p a ir ,  r e n ta l,  and p a rk in g ; m o t io n  p ic tu re s ; n o n p ro fit  m e m b e rs h ip  o rg a n iza t io n s  (exc lu d in g  re l ig io u s  
and ch a r ita b le  o r g a n iz a t io n s );  and e n g in e e r in g  and a r c h ite c tu ra l s e r v ic e s .

In d u s tr ia l c o m p o s it io n  in  m an u fac tu rin g

O v e r  o n e - f if th  o f the w o rk e r s  w ith in  scope  o f the su rv e y  in the M e lb ou rn e—T it u s v i l l e -  
C ocoa  a re a  w e r e  em p lo y ed  in  m an u fa c tu rin g  f i r m s .  T h e  fo llo w in g  p re s en ts  the m a jo r  in d u stry  
g rou ps and s p e c if ic  in d u s tr ie s  as  a p e rc e n t o f  a l l  m an u factu rin g :

In d u s try  g rou ps

E le c t r ic a l  equ ipm en t and
s u p p lie s   _______. _________ 6 3

O rdnance and a c c e s s o r ie s _____ 24
P r in t in g  and p u b lish in g _________  6

S p e c if ic  in d u s tr ie s

C om m u n ica tion  eq u ip m en t_____ 48
O rdn an ce____________________________ 24
E le c t r o n ic  com ponen ts and

a c c e s s o r ie s _________ ... — ________ 14
N e w s p a p e r s ____________     6

T h is  in fo rm a tio n  is  b a sed  on e s t im a te s  o f to ta l  em p lo ym en t d e r iv e d  fr o m  u n iv e rs e  
m a te r ia ls  c o m p ile d  b e fo r e  a c tu a l s u rv e y . P r o p o r t io n s  in  v a r io u s  in d u stry  d iv is io n s  m a y  
d i f f e r  f r o m  p ro p o r t io n s  b a sed  on the re s u lts  o f th e  s u rv e y  as shown in the append ix  ta b le .

L a b o r -m a n a g e m e n t a g re e m e n t c o v e r a g e

T h e  fo llo w in g  tab u la tion  shows the p e rc e n t o f  p lan t and o f f ic e  w o rk e rs  em p lo y ed  in  
e s ta b lish m en ts  in  w h ich  a c o n tra c t o r  con tra c ts  c o v e r e d  a m a jo r it y  o f  the w o rk e rs  in  the 
r e s p e c t iv e  c a t e g o r ie s ,  M e lb o u rn e—T itu s v i l le —C o co a , F la . ,  A u gu st 1973:

P la n t w o rk e r s  O ff ic e  w o rk e rs

A l l  in d u s tr ie s ___________ ________  39 11
M a n u fa c tu r in g ___________________  4

A n  es ta b lish m en t is  c o n s id e re d  to  h ave  a c o n tra c t c o v e r in g  a l l  p lan t o r  o f f ic e  w o rk e r s  
i f  a m a jo r it y  o f  such w o rk e r s  a r e  c o v e r e d  by  a la b o r -m a n a g em en t a g re em en t. T h e r e fo r e ,  
a l l  o th e r  p lant o r  o f f ic e  w o rk e r s  a r e  e m p lo y ed  in  e s ta b lish m en ts  that e ith e r  do not h ave  
la b o r -m a n a g e m e n t c o n tra c ts  in  e f fe c t ,  o r  h ave  con tra c ts  that app ly  to  fe w e r  than h a lf  o f 
th e ir  p lan t o r  o f f ic e  w o r k e r s .  E s t im a te s  a r e  not n e c e s s a r i ly  r e p re s e n ta t iv e  o f the ex ten t 
to  w h ich  a l l  w o rk e r s  in  th e  a r e a  m a y  b e  c o v e r e d  by  th e  p ro v is io n s  o f la b o r -m a n a g em en t 
a g r e e m e n ts , b ecau se  s m a ll e s ta b lish m en ts  a r e  ex c lu d ed  and the in d u s tr ia l scope  o f  the s u rv e y  
is  l im ite d .
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Appendix B. Occupational Descriptions

Th e p r im a ry  p u rp ose  o f  p r e p a r in g  jo b  d e s c r ip t io n s  fo r  the B u rea u 's  w age  su rv e y s  is  to  a s s is t  its  f ie ld  s ta ff in  c la s s i fy in g  in to  a p p ro p r ia te  
occu pa tion s  w o rk e rs  who a r e  e m p lo y ed -u n d e r  a v a r ie t y  o f  p a y r o l l  t i t le s  and d if fe r e n t  w o rk  a rra n g em en ts  fr o m  es ta b lish m en t to  es tab lish m en t and 
fr o m  a re a  to  a r e a . T h is  p e rm its  the g rou p in g  o f  o ccu pa tion a l w age  ra te s  r e p re s e n t in g  co m p a ra b le  jo b  con ten t. B ecau se  o f  th is  em ph asis  on 
in te re s ta b lish m en t and in te r a r e a  c o m p a ra b ility  o f  o ccu p a tion a l con ten t, the B u rea u 's  jo b  d e s c r ip t io n s  m a y  d i f f e r  s ig n if ic a n t ly  fr o m  th ose  in  u se in 
in d iv id u a l es ta b lish m en ts  o r  th ose  p re p a re d  fo r  o th e r  p u rp oses . In ap p ly in g  th ese  jo b  d e s c r ip t io n s , the B u rea u 's  f ie ld  e c o n o m is ts  a r e  in s tru c ted  
to  ex c lu d e  w ork in g  s u p e rv is o r s ;  a p p ren t ic e s ; le a rn e r s ;  b eg in n e rs ; t r a in e e s ;  and hand icapped , p a r t - t im e ,  te m p o ra ry , and p ro b a t io n a ry  w o rk e r s .

OFFICE

B IL L E R ,  M A C H IN E

P r e p a r e s  s ta tem en ts , b i l ls ,  and in v o ic e s  on a m ach in e  o th e r  than an o rd in a ry  o r  e le c t r o -  
m a tic  t y p e w r it e r .  M ay  a ls o  keep  r e c o rd s  as to  b il l in g s  o r  sh ipp ing ch a rg e s  o r  p e r fo r m  o th er 
c le r ic a l  w o rk  in c id en ta l to  b il l in g  o p e ra t io n s . F o r  w age  study p u rp oses , b i l l e r s ,  m a ch in e , a r e  
c la s s i f ie d  by  typ e  o f  m a ch in e , as fo llo w s :

B i l l e r ,  m ach in e  (b i l l in g  m a c h in e ). U ses  a sp e c ia l b il l in g  m ach in e  (com b in a tion  typ ing  
and add ing m a ch in e ) to  p r e p a re  b i l ls  and in v o ic e s  fr o m  c u s to m e rs ' pu rch ase  o r d e r s ,  in t e r 
n a lly  p re p a re d  o r d e r s ,  sh ipp ing m em oran d u m s , e tc . U su a lly  in v o lv e s  ap p lica tion  o f  p r e 
d e te rm in ed  d iscou n ts  and sh ipp ing  ch a rg e s  and e n try  o f  n e c e s s a ry  ex ten s io n s , w h ich  m a y  o r  
m a y  not be com pu ted  on the b il l in g  m ach in e , and to ta ls  w h ich  a r e  a u to m a tic a lly  accu m u la ted  
by m a ch in e . T h e  o p e ra t io n  u su a lly  in v o lv e s  a la r g e  num ber o f  ca rbon  c o p ie s  o f  the b i l l  b e in g  
p re p a re d  and is  o ften  done on a fa n fo ld  m ach in e .

B i l l e r ,  m ach in e  (b ook k eep in g  m a c h in e ). U ses  a bookkeep ing  m ach in e  (w ith  o r  w ithou t 
a t y p e w r it e r  k e y b o a rd ) to  p r e p a re  c u s to m e rs ' b i l ls  as p a rt o f  the accounts r e c e iv a b le  o p e ra 
tio n . G e n e ra l ly  in v o lv e s  the s im u ltaneou s en try  o f  f ig u re s  on c u s to m e rs ' le d g e r  r e c o r d .  The 
m ach in e  a u to m a tic a lly  a ccu m u la tes  f ig u re s  on a num ber o f  v e r t ic a l  co lum ns and com pu tes  
and u su a lly  p r in ts  a u to m a tic a lly  the d eb it o r  c r e d it  b a la n ces . D oes not in v o lv e  a k n ow l
edge  o f  b ook k eep in g . W orks  fr o m  u n ifo rm  and standard  typ es  o f  sa le s  and c r e d it  s lip s .

B O O K K E E P IN G -M A C H IN E  O P E R A T O R

O p e ra te s  a b ook k eep in g  m ach in e  (w ith  o r  w ithou t a ty p e w r it e r  k eyb oa rd ) to  k eep  a r e c o rd  
o f  b u s in ess  t ra n s a c t io n s .

C la s s  A . K e ep s  a se t o f  r e c o rd s  re q u ir in g  a kn ow ledge  o f  and e x p e r ie n c e  in  b as ic  
bookkeep in g  p r in c ip le s ,  and fa m il ia r i t y  w ith  the s tru c tu re  o f  th e  p a r t ic u la r  accoun ting  s y s tem  
u sed . D e te rm in e s  p ro p e r  r e c o rd s  and d is tr ib u tio n  o f  d eb it and c r e d it  ite m s  to  be used  in  each  
phase  o f  the w o rk . M a y  p r e p a r e  con so lid a ted  r e p o r ts ,  b a lan ce  sh ee ts , and o th e r  r e c o rd s  
by  hand.

C la s s  B . K e ep s  a r e c o r d  o f  one o r  m o r e  ph ases  o r  sec tion s  o f  a se t o f  r e c o rd s  u su a lly  
r e q u ir in g  l i t t l e  k n ow led ge  o f b a s ic  bookkeep in g . P h ases  o r  s e c tion s  in c lu de accounts payab le , 
p a y r o l l ,  c u s to m e rs ' a ccoun ts (not in c lud ing  a s im p le  typ e  o f  b il l in g  d e s c r ib e d  under b i l le r ,  
m a ch in e ), c o s t  d is tr ib u t io n , exp en se  d is tr ib u t io n , in v e n to ry  c o n tro l,  e tc . M a y  ch eck  o r  a s s is t  
in  p re p a ra t io n  o f  t r ia l  b a lan ces  and p re p a re  c o n tro l sheets  fo r  the accou n ting  d ep a rtm en t.

C L E R K , A C C O U N T IN G

P e r fo r m s  one o r  m o r e  accounting  c le r ic a l  ta sks  such as p os tin g  to  r e g is t e r s  and le d g e r s :  
r e c o n c il in g  bank accou n ts : v e r i fy in g  the in te rn a l c o n s is ten cy , c o m p le ten e s s , and m a th em a tic a l 
a c cu ra cy  o f  a ccou n ting  docu m en ts ; a ss ign in g  p re s c r ib e d  accoun ting  d is tr ib u tion  c o d es ; exam in in g  
and v e r i fy in g  fo r  c le r ic a l  a c cu ra cy  v a r io u s  typ es  o f  r e p o r ts ,  l is t s ,  c a lcu la tio n s , p o s tin g , e tc . ;  
o r  p re p a r in g  s im p le  o r  a s s is t in g  in  p rep a r in g  m o re  c o m p lic a ted  jo u rn a l v o u ch e rs . M ay  w o rk  
in  e ith e r  a m anua l o r  au tom ated  accounting  sy s tem .

T h e  w o rk  r e q u ir e s  a kn ow ledge  o f  c le r ic a l  m eth ods and o f f ic e  p ra c t ic e s  and p ro c ed u re s  
wh ich  r e la te s  to  the c le r ic a l  p ro c e s s in g  and r e c o rd in g  o f  tra n sa c tio n s  and accou n ting  in fo rm a tio n . 
W ith e x p e r ie n c e , the w o rk e r  t y p ic a l ly  b ecom es  fa m il ia r  w ith  the bookkeep ing  and accoun ting  t e rm s  
and p ro c ed u re s  used  in  the a ss ign ed  w o rk , but is not re q u ire d  to  have a kn ow ledge  o f  the fo rm a l 
p r in c ip le s  o f  bookkeep in g  and accou n ting .

C L E R K , A C C O U N T IN G — C ontinued

P o s it io n s  a r e  c la s s i f ie d  in to le v e ls  on the b as is  o f  the fo llo w in g  d e fin it io n s .

C la s s  A . U n der g e n e ra l su p e rv is io n , p e r fo rm s  accoun ting  c le r ic a l  op e ra tion s  wh ich  
r e q u ir e  the a p p lic a tio n  o f  e x p e r ie n c e  and ju dgm en t, fo r  e x a m p le , c le r ic a l ly  p ro c e s s in g  c o m 
p lic a te d  o r  n o n re p e t it iv e  accou n ting  tra n sa c t io n s , s e le c t in g  am ong a substan tia l v a r ie t y  o f  
p r e s c r ib e d  accou n ting  codes  and c la s s i f ic a t io n s ,  o r  t r a c in g  tra n sa c tion s  th rough  p rev iou s  
accou n ting  ac tion s  to  d e te rm in e  sour.ce o f  d is c r e p a n c ie s .  M a y  be a s s is te d  by one o r  m o re  
c la s s  B accou n ting  c le r k s .

C la s s  B . U n der c lo s e  su p e rv is io n , fo llo w in g  d e ta ile d  in s tru c tion s  and s tan dard ized  p r o 
c e d u re s , p e r fo rm s  one o r  m o r e  rou tin e  accounting  c le r ic a l  o p e ra t io n s , such as postin g  to 
le d g e r s ,  c a rd s , o r  w o rk sh ee ts  w h e re  id e n t if ic a t io n  o f  item s  and lo ca tion s  o f p os tin gs  a re  
c le a r ly  in d ica ted ; ch eck in g  a c c u ra c y  and c o m p le ten e s s  o f  s tan d a rd ized  and r e p e t it iv e  re c o rd s  
o r  accou n ting  docu m en ts ; and cod in g  docum en ts us ing  a few  p re s c r ib e d  accounting cod es .

C L E R K , F IL E

F i le s ,  c la s s i f i e s ,  and r e t r ie v e s  m a te r ia l  in  an es ta b lish ed  fi l in g  sy s tem . M ay  p e r fo rm  
c le r ic a l  and m anu a l tasks  re q u ire d  to  m a in ta in  f i l e s .  P o s it io n s  a r e  c la s s i f ie d  into le v e ls  on the 
b a s is  o f  th e  fo l lo w in g  d e fin it io n s .

C la s s  A . C la s s i f ie s  and in d exes  f i l e  m a te r ia l  such as c o r re sp o n d en ce , r e p o r ts ,  te c h 
n ic a l d ocu m en ts , e tc . ,  in  an e s ta b lish ed  f i l in g  sys tem  con ta in ing  a num ber o f  v a r ie d  su b ject 
m a tte r  f i l e s .  M ay  a ls o  f i l e  th is  m a te r ia l .  M a y  keep  r e c o rd s  o f va r iou s  typ es  in con junction  
w ith  the f i l e s .  M a y  lea d  a s m a ll g rou p  o f  lo w e r  le v e l  f i l e  c le r k s .

C la s s  B . S o rts , c o d e s , and f i l e s  u n c la s s if ie d  m a te r ia l  by s im p le  (su b jec t m a tte r ) h ead 
in gs  o r  p a r t ly  c la s s i f ie d  m a te r ia l  by f in e r  subhead ings. P r e p a r e s  s im p le  re la ted  in d ex  and 
c r o s s - r e f e r e n c e  a id s . A s  re q u es ted , lo c a te s  c le a r ly  id en t if ie d  m a te r ia l  in  f i l e s  and f o r 
w a rd s  m a te r ia l .  M a y  p e r fo r m  r e la te d  c le r ic a l  tasks  r e q u ire d  to  m a in ta in  and s e r v ic e  f i le s .

C la s s  C . P e r fo r m s  rou tin e  f i l in g  o f  m a te r ia l  that has a lre a d y  been  c la s s i f ie d  o r  wh ich  
is  e a s i ly  c la s s i f ie d  in  a s im p le  s e r ia l  c la s s i f ic a t io n  s y s tem  (e .g . ,  a lp h a b e tica l, ch ro n o lo g ic a l, 
o r  n u m e r ic a l).  A s  req u es ted , lo c a te s  r e a d ily  a v a ila b le  m a te r ia l  in  f i le s  and fo rw a rd s  m a 
t e r ia l ;  and m a y  f i l l  out w ith d ra w a l ch a rg e . M a y  p e r fo rm  s im p le  c le r ic a l  and m anual tasks  
r e q u ir e d  to  m a in ta in  and s e r v ic e  f i le s .

C L E R K , O R D E R

R e c e iv e s  c u s to m e rs ' o r d e r s  fo r  m a te r ia l  o r  m erch a n d ise  by m a il ,  phone, o r  p e rs o n a lly . 
D u ties in v o lv e  any com b in a tion  o f  the fo l lo w in g : Q uoting p r ic e s  to  cu s to m e rs ; m ak ing out an o rd e r  
sh ee t l is t in g  the ite m s  to  m ak e  up the o r d e r ;  ch eck in g  p r ic e s  and qu an tities  o f item s  on o rd e r  
sheet; and d is tr ib u t in g  o r d e r  shee ts  to  r e s p e c t iv e  d ep a rtm en ts  to  be f i l le d .  M ay  check  w ith  c r e d it  
d ep a rtm en t to  d e te rm in e  c r e d it  ra t in g  o {  c u s to m e r , ack n ow led ge  r e c e ip t  o f o rd e r s  fro m  c u s to m e rs , 
fo l lo w  up o r d e r s  to  s ee  that th ey  have  been  f i l le d ,  keep  f i l e  o f  o rd e rs  r e c e iv e d ,  and check  sh ipping 
in v o ic e s  w ith  o r ig in a l o r d e r s .

C L E R K , P A Y R O L L

C om pu tes  w a ges  o f  com pan y  e m p lo y e e s  and en te rs  the n e c e s s a ry  data  on the p a y ro ll 
sh ee ts . D u ties  in v o lv e :  C a lcu la tin g  w o r k e r s ' e a rn in gs  b ased  on  t im e  o r  p rodu ction  r e c o rd s ;  and 
p os tin g  c a lcu la ted  data on p a y r o l l  sh eet, show ing in fo rm a tio n  such as w o r k e r 's  nam e, w ork in g  
days , t im e ,  r a te ,  d eductions fo r  in su ra n ce , and to ta l w ages  due. M ay  m ake out p aych ecks and 
a s s is t  p a y m a s te r  in  m ak in g  up and d is tr ib u t in g  pay e n v e lo p e s . M ay  use a ca lcu la tin g  m ach in e .
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KEYPUNCH OPERATOR

O p e ra te s  a keypunch m ach in e  to  r e c o r d  o r  v e r i f y  a lp h ab etic  and/or n u m er ic  data on 
tab u la tin g  c a rd s  o r  on tap e .

P o s it io n s  a r e  c la s s i f ie d  in to  le v e ls  on tha b a s is  o f  the fo llo w in g  d e fin it io n s .

C la s s  A . W o rk  r e q u ir e s  the a p p lic a tio n  o f  e x p e r ie n c e  and ju dgm en t in  s e le c t in g  p r o c e 
d u res  to  be fo l lo w e d  and in  s e a rc h in g  fo r ,  in te rp re t in g , s e le c t in g , o r  cod in g  item s  to  be 
keypunched  f r o m  a v a r ie t y  o f  s o u rc e  docu m en ts . On o c c a s io n  m a y  a ls o  p e r fo r m  som e rou tin e  
keypunch w o rk . M a y  t r a in  in e x p e r ie n c e d  keypunch o p e ra to r s .

C la s s  B . W ork  is  rou tin e  and r e p e t i t iv e .  U nder c lo s e  su p e rv is io n  o r  fo llo w in g  s p e c if ic  
p ro c e d u re s  o r  in s tru c t io n s , w o rk s  fr o m  va r io u s  s ta n d a rd ized  sou rce  docu m en ts  w h ich  have  
been  coded , and fo llo w s  s p e c if ie d  p ro c e d u re s  w h ich  h ave  been  p re s c r ib e d  in  d e ta il and r e q u ir e  
l i t t le  o r  no s e le c t in g , cod in g , o r  in te rp r e t in g  o f  data to  be r e c o rd e d . R e fe r s  to  s u p e rv is o r  
p ro b le m s  a r is in g  fr o m  e r ro n e o u s  ite m s  o r  cod es  o r  m is s in g  in fo rm a tio n .

M E S S E N G E R  (O f f ic e  B oy  o r  G ir l )

P e r fo r m s  v a r io u s  rou tin e  du ties  such as running e r ra n d s , o p e ra t in g  m in o r  o f f ic e  m a 
ch in es  such as s e a le r s  o r  m a i le r s ,  op en ing and d is tr ib u t in g  m a i l ,  and o th e r  m in o r  c le r ic a l  w o rk . 
E xc lu d e  p o s it ion s  that r e q u ir e  o p e ra t io n  o f  a m o to r  v e h ic le  as a s ig n ific a n t duty.

S E C R E T A R Y

A s s ig n e d  as p e rs o n a l s e c r e ta r y ,  n o rm a lly  to  one in d iv id u a l. M a in ta in s  a c lo s e  and h igh ly  
re s p o n s iv e  r e la t io n s h ip  to  the d a y - to -d a y  w o rk  o f  the s u p e r v is o r .  W orks  fa i r l y  in d ep en d en tly  r e 
c e iv in g  a m in im u m  o f  d e ta ile d  su p e rv is io n  and gu idan ce . P e r fo r m s  v a r ie d  c l e r i c a l  and s e c r e t a r ia l  
d u tie s , u su a lly  in c lu d in g  m o s t  o f  th e  fo l lo w in g ;

a. R e c e iv e s  te lep h on e  c a l ls ,  p e rs o n a l c a l le r s ,  and in com in g  m a i l ,  a n sw e rs  rou tin e  
in q u ir e s ,  and rou tes  te ch n ica l in q u ir ie s  to  the p r o p e r  p e rs o n s ;

b. E s ta b lis h e s , m a in ta in s , and r e v is e s  the s u p e r v is o r 's  f i le s ;

c . M a in ta in s  the s u p e r v is o r 's  c a len d a r  and m ak es  appo in tm en ts  as in s tru c ted ;

d. R e la y s  m e s s a g e s  fr o m  s u p e r v is o r  to  su b ord in a tes ;

e .  R e v ie w s  c o r r e s p o n d e n c e , m em o ra n d u m s , and r e p o r ts  p re p a re d  by o th e rs  fo r  the 
s u p e r v is o r 's  s ign a tu re  to  a s s u re  p ro c e d u ra l and ty p o g ra p h ic  a ccu ra cy ;

f. P e r fo r m s  s ten o g ra p h ic  and typ in g  w o rk .

M ay  a ls o  p e r fo r m  o th e r  c l e r i c a l  and s e c r e t a r ia l  ta sk s  o f  co m p a ra b le  n a tu re  and d if f ic u lty .  
Th e  w o rk  ty p ic a l ly  r e q u ir e s  k n ow led ge  o f  o f f ic e  rou tin e  and understand ing o f  the o rg a n iz a t io n , 
p r o g r a m s ,  and p ro c e d u re s  r e la te d  to  the w o rk  o f  the s u p e r v is o r .

E xc lu s ion s

N ot a l l  p o s it io n s  that a r e  t i t le d  " s e c r e t a r y "  p o s s e s s  the ab ove  c h a r a c te r is t ic s .  E xa m p les  
o f  p o s it io n s  w h ich  a r e  exc lu d ed  fr o m  the d e fin it io n  a r e  as fo l lo w s :

a. P o s it io n s  w h ich  do not m e e t  the "p e r s o n a l"  s e c r e ta r y  con cep t d e s c r ib e d  above ;

b. S ten og ra p h ers  not fu lly  t ra in e d  in  s e c r e t a r ia l  typ e  du ties ;

c . S ten og ra p h ers  s e r v in g  as o f f ic e  a s s is ta n ts  to  a g rou p  o f  p ro fe s s io n a l,  te c h n ic a l, o r  
m a n a g e r ia l p e rs o n s ;

d. S e c r e ta r y  p o s it ion s  in  w h ich  the du ties a r e  e ith e r  su b stan tia lly  m o r e  rou tin e  o r  
su b s ta n tia lly  m o r e  c o m p le x  and re s p o n s ib le  than th ose  c h a ra c te r iz e d  in  the d e fin it ion ;

e . A s s is ta n t  typ e  p o s it ion s  w h ich  in v o lv e  m o r e  d i f f ic u lt  o r  m o r e  re s p o n s ib le  te c h 
n ic a l,  a d m in is tra t iv e ,  s u p e r v is o r y , o r  s p e c ia l iz e d  c le r ic a l  du ties  w h ich  a r e  not ty p ic a l  o f  
s e c r e t a r ia l  w o rk .

SECRETARY— Continued

N O T E : T h e  t e r m  "c o rp o ra te  o f f i c e r ,  "  u sed  in  the l e v e l  d e fin it io n s  fo llo w in g , r e f e r s  to  
th ose  o f f ic ia ls  who h ave  a s ig n ific a n t c o rp o ra te -w id e  p o lic y m a k in g  r o le  w ith  re g a rd  to  m a jo r  
com pan y  a c t iv i t ie s .  T h e  t it le  " v ic e  p r e s id e n t , "  though n o rm a lly  in d ic a t iv e  o f  th is  r o le ,  d oes  not 
in  a ll c a s e s  id e n t ify  such p o s it io n s . V ic e  p r e s id en ts  w hose  p r im a ry  r e s p o n s ib il ity  is  to  a c t p e r 
son a lty  on in d iv id u a l c a s e s  o r  tra n sa c t io n s  (e .g . ,  a p p ro ve  o r  deny in d iv idu a l loan  o r  c r e d it  a c tion s ; 
a d m in is te r  in d iv id u a l tru s t  accoun ts; d ir e c t ly  s u p e rv is e  a c l e r ic a l  s ta ff )  a r e  not c o n s id e red  to  be 
" c o r p o r a t e  o f f i c e r s "  fo r  p u rp oses  o f  ap p ly in g  the fo llo w in g  le v e l  d e f in it io n s .

C la s s  A

1. S e c r e ta r y  to  the ch a irm an  o f the b oa rd  o r  p r e s id e n t  o f  a com pan y  that e m p lo y s , in  
a l l ,  o v e r  100 but fe w e r  than 5 ,000  p e r s o n s ; o r

2. S e c r e ta r y  to  a  c o rp o ra te  o f f i c e r  (o th e r  than the ch a irm a n  o f  the boa rd  o r  p re s id e n t ) 
o f  a com pan y  that em p lo y s , in  a l l ,  o v e r  5, 000 but f e w e r  than 25 ,000  p e rs o n s ; o r

3. S e c r e ta r y  to  the head , im m e d ia te ly  b e lo w  th e  c o rp o ra te  o f f i c e r  le v e l ,  o f  a m a jo r  
s egm en t o r  su b s id ia ry  o f  a com pan y  that e m p lo y s , in  a l l ,  o v e r  25 ,000  p e rs o n s .

C la s s  B

1. S e c r e ta r y  to  the ch a irm a n  o f  the b oa rd  o r  p re s id en t o f  a com pany that e m p lo y s , in  
a l l ,  fe w e r  than 100 p e r s o n s ; o r

2. S e c r e ta r y  to  a c o rp o ra te  o f f i c e r  (o th e r  than the ch a irm an  o f the board  o r  p r e s id e n t ) 
o f  a com pany that em p lo y s , in  a l l ,  o v e r  100 but fe w e r  than 5 ,000  p e r s o n s ; o r

3. S e c r e ta r y  to  the head , im m e d ia te ly  b e lo w  the o f f i c e r  l e v e l ,  o v e r  e ith e r  a m a jo r  
c o rp o ra te -w id e  fu n ction a l a c t iv it y  ( e .g . ,  m a rk e t in g , r e s e a r c h , o p e ra t io n s , in d u str ia l r e la 
t io n s , e tc . )  o r  a m a jo r  g e o g ra p h ic  o r  o rg a n iz a t io n a l segm en t (e .g . ,  a r e g io n a l h ea d q u a rte rs ; 
a m a jo r  d iv is io n ) o f  a com pan y  that e m p lo y s , in  a l l ,  o v e r  5 ,000  but fe w e r  than 25 ,000  
e m p lo y e e s ; o r

4. S e c r e ta r y  to the head  o f  an in d iv id u a l p lan t, fa c to r y ,  e tc .  (o r  o th e r  equ iva len t le v e l  
o f  o f f i c ia l )  that e m p lo y s , in  a l l ,  o v e r  5 ,000  p e rs o n s ; o r

5. S e c r e ta r y  to  the head  o f  a la r g e  and im p o rta n t o rg a n iza t io n a l segm en t (e .g . ,  a m id d le  
m an agem en t s u p e r v is o r  o f  an o rg a n iz a t io n a l segm en t o ften  in v o lv in g  as m any as s e v e r a l  
hundred p e rs o n s ) o r  a com pan y  that e m p lo y s , in  a ll,  o v e r  25 ,000  p e rs o n s .

C la s s  C

1. S e c r e ta r y  to  an e x e c u t iv e  o r  m a n a g e r ia l p e rs o n  w h ose  r e s p o n s ib i l i t y  is  not e q u iva len t 
to  one o f  the s p e c i f ic  l e v e l  s itu a tion s  in  the d e fin it io n  fo r  c la s s  B , but w hose  o rg a n iza t io n a l 
unit n o rm a lly  n u m bers  at le a s t  s e v e r a l d ozen  em p lo y e e s  and is  u su a lly  d iv id ed  in to  o r g a n iz a 
t ion a l s egm en ts  w h ich  a r e  o ften , in  tu rn , fu r th e r  su bd iv id ed . In som e com p an ies , th is  le v e l  
in c lu d es  a w id e  ra n ge  o f  o rg a n iz a t io n a l e ch e lo n s ; in  o th e rs ,  o n ly  one o r  tw o; o r

2. S e c r e ta r y  to  the h ead  o f an in d iv id u a l p lan t, fa c to r y ,  e tc . (o r  o th e r  eq u iva len t le v e l  
o f  o f f i c ia l )  that e m p lo y s , in  a l l ,  fe w e r  than 5 ,000  p e r s o n s .

C la s s  D

1. S e c r e ta r y  to  the s u p e rv is o r  o r  head  o f  a s m a ll o rg a n iz a t io n a l un it (e .g . ,  fe w e r  than 
about 25 o r  30 p e rs o n s );  o r

2. S e c r e ta r y  to  a n o n s u p e rv is o ry  s ta ff s p e c ia l is t ,  p ro fe s s io n a l e m p lo y e e , a d m in is tra 
t iv e  o f f i c e r ,  o r  a s s is ta n t, s k il le d  tech n ic ian  o r  e x p e r t .  (N O T E : M any com pan ies  a ss ign
s ten o g ra p h e rs , ra th e r  than s e c r e ta r ie s  as d e s c r ib e d  a b ove , to  th is  le v e l  o f  s u p e rv is o ry  o r  
n o n s u p e rv is o ry  w o r k e r . )

S T E N O G R A P H E R

P r im a r y  duty is  to  take  d ic ta tio n  us ing  shorthand , and to  t r a n s c r ib e  the d ic ta tion . M a y  
a ls o  typ e  fr o m  w r it te n  cop y . M a y  o p e ra te  fr o m  a s ten og ra p h ic  p o o l. M a y  o c c a s io n a lly  t r a n s c r ib e  
fr o m  v o ic e  r e c o rd in g s  ( i f  p r im a r y  duty is  t r a n s c r ib in g  fr o m  r e c o rd in g s , see  T r a n s c r ib in g -M a c h in e  
O p e ra to r ,  G e n e ra l).

N O T E : T h is  job  is  d is t in gu ish ed  fr o m  that o f  a s e c r e ta r y  in that a s e c r e ta r y  n o r m a lly  
w o rk s  in  a c o n fid en t ia l r e la t io n s h ip  w ith  on ly  one  m a n a g e r  o r  e x e c u t iv e  and p e r fo rm s  m o r e  
r e s p o n s ib le  and d is c r e t io n a r y  task s  as d e s c r ib e d  in  the s e c r e ta r y  job  d e fin it io n .

S ten og ra p h er , G en e ra l

D ic ta tio n  in v o lv e s  a n o rm a l rou tin e  v o c a b u la ry . M a y  m a in ta in  f i l e s ,  k eep  s im p le  r e c o r d s ,  
o r  p e r fo r m  o th e r  r e la t iv e ly  rou tin e  c le r ic a l  ta sk s .
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S ten o g ra p h e r , S en io r

D ic ta tion  in v o lv e s  a v a r ie d  te ch n ica l o r  s p e c ia l iz e d  v o ca b u la ry  such as in  le g a l b r ie fs  
o r  re p o r ts  on s c ie n t i f ic  r e s e a r c h . M ay  a ls o  se t up and m a in ta in  f i le s ,  k eep  r e c o r d s ,  e tc .

OR

P e r fo r m s  s ten og ra p h ic  du ties  re q u ir in g  s ig n if ic a n t ly  g r e a t e r  independence  and r e sp o n 
s ib i l i t y  than s te n o g ra p h e r , g e n e ra l,  as e v id en ced  by the fo llo w in g : W ork  r e q u ir e s  a h igh
d e g r e e  o f  s ten o g ra p h ic  sp eed  and a c cu ra cy ; a thorou gh  w o rk in g  kn ow ledge  o f  g e n e ra l bu s in ess  
and o f f i c e  p ro c e d u re ; and o f the s p e c i f ic  b u s in ess  o p e ra t io n s , o rg a n iza t io n , p o l ic ie s ,  p r o c e 
d u res , f i l e s ,  w o rk flo w , e tc . U ses  th is  kn ow ledge  in  p e r fo rm in g  s ten og ra p h ic  du ties  and 
re s p o n s ib le  c le r ic a l  ta sks  such as m a in ta in in g  fo llo w u p  f i le s ;  a s s em b lin g  m a te r ia l  fo r  r e p o r ts ,  
m em ora n d u m s , and le t t e r s ;  com p os in g  s im p le  le t t e r s  fr o m  g e n e ra l in s tru c tio n s ; re a d in g  and 
rou tin g  in co m in g  m a il ;  and an sw er in g  rou tin e  q u es tion s , e tc .

S W IT C H B O A R D  O P E R A T O R

C la s s  A . O p e ra te s  a s in g le -  o r  m u lt ip le -p o s it io n  te leph on e  sw itch b oa rd  hand ling in com in g , 
ou tgo in g , in tra p la n t o r  o f f ic e  c a l ls .  P e r fo r m s  fu ll te lep h on e  in fo rm a tio n  s e r v ic e  o r  handles 
c o m p le x  c a l ls ,  such as c o n fe r e n c e , c o l le c t ,  o v e r s e a s ,  o r  s im i la r  c a l ls ,  e ith e r  in  add ition  to  
do ing  rou tin e  w o rk  as d e s c r ib e d  fo r  sw itch b oa rd  o p e ra to r ,  c la ss  B , o r  as a fu l l- t im e  
a ss ign m en t. ( ' 'F u l l ”  te lep h on e  in fo rm a tio n  s e r v ic e  o c cu rs  when the e s ta b lish m en t has v a r ie d  
fu nctions  that a r e  not r e a d ily  u n derstandab le  fo r  te lep h on e  in fo rm a tio n  p u rp o ses , e .g . ,  becau se  
o f  o v e r la p p in g  o iv  in te r r e la te d  fu n ction s , and con sequ en tly  p re s en t freq u en t p ro b lem s  as to 
wh ich  e x ten s ion s  a r e  a p p ro p r ia te  fo r  c a l ls . )

C la s s  B . O p e ra te s  a s in g le - o r  m u lt ip le -p o s it io n  te lep h on e  sw itch b oa rd  hand ling  in com in g , 
ou tgo in g , in tra p la n t o r  o f f ic e  c a l ls .  M a y  handle rou tin e  lon g  d is tan ce  c a lls  and r e c o rd  t o l ls .  
M ay  p e r fo r m  l im ite d  te lep h on e  in fo rm a tio n  s e r v ic e .  ( " L im i t e d ”  te leph on e in fo rm a tio n  s e r v ic e  
o c cu rs  i f  the fu n ction s  o f  the es tab lish m en t s e r v ic e d  a r e  r e a d ily  u nderstandab le  fo r  te lep h on e  
in fo rm a tio n  p u rp o s e s , o r  i f  the requ es ts  a r e  rou tin e , e .g . ,  g iv in g  ex ten s ion  num bers  when 
s p e c if ic  n am es a r e  fu rn ish ed , o r  i f  c o m p le x  c a lls  a r e  r e fe r r e d  to  an oth er o p e ra to r . )

T h e s e  c la s s i f ic a t io n s  do not in c lu de sw itch b oa rd  o p e ra to r s  in  te leph on e com p an ies  who 
a s s is t  c u s to m e rs  in  p la c in g  c a lls .

S W IT C H B O A R D  O P E R A T O R -R E C E P T IO N IS T

In add ition  to  p e r fo rm in g  du ties  o f  o p e ra to r  on a s in g le -p o s it io n  o r  m o n ito r - ty p e  sw itch 
b oa rd , ac ts  as r e c e p t io n is t  and m a y  a ls o  typ e  o r  p e r fo rm  rou tin e  c le r ic a l  w o rk  as p a rt o f  r e g u la r  
du ties . T h is  typ in g  o r  c l e r ic a l  w ork  m a y  take the m a jo r  p a r t  o f  th is  w o r k e r 's  t im e  w h ile  at 
sw itch b oa rd .

T A B U L A T IN G -M A C H IN E  O P E R A T O R  (E le c t r ic  A ccou n tin g  M ach in e  O p e ra to r )

O p e ra te s  one o r  a v a r ie ty  o f  m ach in es  such as the tab u la to r , c a lc u la to r , c o l la to r ,  in t e r 
p r e te r ,  s o r t e r ,  r ep ro d u c in g  punch, e tc . E xc lu ded  fr o m  th is  d e fin it io n  a re  w o rk in g  s u p e rv is o r s .  
A ls o  exc lu d ed  a r e  o p e ra to r s  o f  e le c tr o n ic  d ig ita l c o m p u te rs , even  though th ey  m a y  a ls o  op e ra te  
E A M  equ ipm en t.

STENOGRAPHER— Continued

P o s it io n s  a r e  c la s s i f ie d  in to  le v e ls  on the b as is  o f  the fo llo w in g  d e fin it io n s .

C la s s  A . P e r fo r m s  co m p le te  r e p o r t in g  and tabu la tin g  a ss ign m en ts  in c lu d ing  d e v is in g  
d if f ic u lt  c o n tro l panel w ir in g  under g en e ra l su p e rv is io n . A ss ign m en ts  ty p ic a l ly  in v o lv e  a 
v a r ie t y  o f  lon g  and c o m p le x  r e p o r ts  w h ich  o ften  a r e  ir r e g u la r  o r  n o n re c u rr in g , r e q u ir in g  
som e p lann ing o f  the natu re and sequ en c in g  o f  op e ra tio n s , and the use o f  a v a r ie t y  o f  m a 
ch in es . Is  t y p ic a l ly  in v o lv e d  in  tra in in g  new  o p e ra to r s  in  m ach in e  op e ra tion s  o r  tra in in g  
lo w e r  l e v e l  o p e ra to r s  in  w ir in g  fr o m  d ia g ra m s  and in  the o p e ra t in g  sequ en ces  o f  lon g  and 
c o m p le x  r e p o r ts .  D oes not in clude p o s it ion s  in  w h ich  w ir in g  r e s p o n s ib il ity  is  l im ite d  to  
s e le c t io n  and in s e r t io n  o f  p r e w ir e d  b oa rd s .

C la s s  B . P e r fo r m s  w o rk  a c co rd in g  to  es ta b lish ed  p ro c ed u re s  and under s p e c i f ic  in 
s tru c tio n s . A s s ign m en ts  ty p ic a l ly  in v o lv e  co m p le te  but rou tin e  and r e c u r r in g  rep o r ts  o r  p a rts  
o f  la r g e r  and m o r e  c o m p le x  r e p o r ts .  O p e ra te s  m o re  d if f ic u lt  tabu la tin g  o r  e le c t r ic a l  a c 
counting m ach in es  such as the tab u la to r  and c a lc u la to r ,  in  add ition  to  the s im p le r  m ach in es  
used  by c la s s  C o p e ra to r s .  M a y  be r e q u ire d  to  do som e w ir in g  fr o m  d ia g ra m s . M ay  tra in  
n ew  em p lo y e e s  in  b a s ic  m ach in e  o p e ra t io n s .

C la s s  C . U nder s p e c i f ic  in s tru c t io n s , op e ra te s  s im p le  tabu la tin g  o r  e le c t r ic a l  accounting  
m a ch in es  such as the s o r te r ,  in t e r p r e t e r ,  rep rod u c in g  punch, c o l la to r ,  e tc . A ss ign m en ts  
ty p ic a l ly  in v o lv e  p o rtion s  o f  a w o rk  unit, f o r  ex a m p le , in d iv id u a l s o r t in g  o r  c o lla t in g  runs, 
o r  r e p e t it iv e  o p e ra t io n s . M a y  p e r fo r m  s im p le  w ir in g  fr o m  d ia g ra m s , and do som e fi l in g  w ork .

T R A N S C R IB IN G -M A C H IN E  O P E R A T O R , G E N E R A L

P r im a r y  duty is  to  t r a n s c r ib e  d ic ta tion  in v o lv in g  a n o rm a l rou tin e  vo ca b u la ry  fro m  
tra n s c r ib in g -m a c h in e  r e c o rd s .  M ay  a ls o  typ e  fr o m  w r it ten  copy  and do s im p le  c le r ic a l  w ork . 
W o rk e rs  t r a n s c r ib in g  d ic ta tion  in v o lv in g  a v a r ie d  te ch n ica l o r  s p e c ia l iz e d  v o ca b u la ry  such as 
le g a l b r ie fs  o r  r e p o r ts  on s c ie n t i f ic  r e s e a r c h  a r e  not in c lu ded . A  w o rk e r  who takes d ic ta tion  
in  shorthand o r  by S tenotype o r  s im ila r  m ach in e  is  c la s s i f ie d  as a s ten og ra p h er .

T Y P IS T

U ses  a ty p e w r it e r  to  m ak e  c o p ie s  o f  v a r io u s  m a te r ia ls  o r  to  m ake out b il ls  a fte r  c a lc u la 
t ion s  have  been  m ade by another p e rs o n . M a y  include typ in g  o f s te n c ils , m a ts , o r  s im ila r  m a te 
r ia ls  fo r  u se in  d u p lica tin g  p r o c e s s e s .  M a y  do c le r ic a l  w o rk  in vo lv in g  l i t t le  s p e c ia l tra in in g , such 
as k eep in g  s im p le  r e c o rd s ,  f i l in g  r e c o rd s  and r e p o r ts ,  o r  s o r t in g  and d is tr ib u tin g  in com in g  m a il.

C la s s  A . P e r fo r m s  one o r  m o r e  o f  the fo l lo w in g : T yp in g  m a te r ia l in  fin a l fo rm  when
it  in v o lv e s  com b in in g  m a te r ia l  fr o m  s e v e r a l s o u rc e s ; o r  r e s p o n s ib il ity  f o r  c o r r e c t  sp e llin g , 
s y lla b ic a t io n , punctuation, e tc . ,  o f  te ch n ica l o r  unusual w o rd s  o r  fo r e ig n  language m a te 
r ia l ;  o r  p lann ing layou t and typ in g  o f c o m p lic a ted  s ta t is t ic a l ta b le s  to  m a in ta in  u n ifo rm ity  
and ba lan ce  in  spac in g . M ay  type  rou tin e  fo rm  le t t e r s ,  v a ry in g  d e ta ils  to suit c ircu m s ta n ce s .

C la s s  B . P e r fo r m s  one o r  m o r e  o f  the fo l lo w in g : C opy typ ing fr o m  rough o r  c le a r  
d ra fts ; o r  rou tin e  typ in g  o f  fo rm s ,  in su ran ce  p o l ic ie s ,  e tc .; o r  se ttin g  up s im p le  standard  
tabu la tion s ; o r  cop y in g  m o r e  c o m p le x  tab le s  a lr e a d y  set up and spaced  p ro p e r ly .

TABULATING-MACHINE OPERATOR (E lectric Accounting Machine Operator)— Continued

PROFESSIONAL AND TECHNICAL

C O M P U T E R  O P E R A T O R

M o n ito rs  and o p e ra te s  the co n tro l co n so le  o f  a d ig ita l c om p u ter to p ro c e s s  data a cco rd in g  
to  o p e ra tin g  in s tru c t io n s , u su a lly  p r ep a red  b y  a p r o g r a m m e r .  W ork  in c lu des  m o s t  o f the fo l lo w in g : 
S tudies in s tru c tio n s  to  d e te rm in e  equ ipm en t setup and o p e ra t io n s ; loads  equ ipm en t w ith  r e q u ir e d  
item s  (tap e  r e e ls ,  c a rd s , e tc . ) ;  sw itch es  n e c e s s a r y  a u x il ia r y  equ ipm en t in to  c ir c u it ,  and s ta r ts  
and o p e ra te s  com p u te r ; m ak es  ad justm en ts to  com p u ter to  c o r r e c t  op e ra tin g  p ro b lem s  and m e e t  
s p e c ia l c on d it ion s ; r e v ie w s  e r r o r s  m ade du ring  o p e ra tio n  and d e te rm in es  cau se  o r  r e f e r s  p ro b lem  
to  s u p e rv is o r  o r  p r o g r a m m e r ;  and m ain ta in s op e ra tin g  r e c o r d s .  M a y  te s t  and a s s is t  in  c o r r e c t in g  
p ro g ra m .

F o r  w age  study p u rp o ses , com p u ter o p e ra to r s  a re  c la s s i f ie d  as fo llo w s :

C la s s  A . O p era tes  indepen den tly , o r  under on ly  g en e ra l d ir e c t io n , a com p u ter running 
p ro g ra m s  w ith  m o s t  o f  the fo llo w in g  c h a ra c te r is t ic s :  N ew  p ro g ra m s  a r e  fre q u en t ly  te s ted  
and in trod u ced ; sch edu lin g  r e q u irem en ts  a r e  o f  c r i t ic a l  im p o rta n ce  to  m in im iz e  dow n tim e; 
the p ro g ra m s  a re  o f  c o m p le x  d es ign  so that id en t if ic a t io n  o f  e r r o r  s o u rc e  o ften  re q u ir e s  a 
w o rk in g  kn ow ledge  o f  the to ta l p ro g ra m , and a lte rn a te  p ro g ra m s  m ay  not be a v a ila b le .  M ay  
g iv e  d ir e c t io n  and gu idance  to  lo w e r  le v e l  o p e ra to r s .

C la s s  B . O p era tes  in depen den tly , o r  under on ly  g en e ra l d ire c t io n , a com p u ter running 
p ro g ra m s  w ith  m o s t  o f  the fo llo w in g  c h a ra c te r is t ic s :  M os t o f  the p ro g ra m s  a re  es ta b lish ed  
p rodu ction  ru n s, t y p ic a l ly  run on a r e g u la r ly  r e c u r r in g  b as is ; th e re  is  l i t t le  o r  no te s tin g

C O M P U T E R  O P E R A T O R — Continued

o f new  p ro g ra m s  r e q u ir e d ; a lte rn a te  p ro g ra m s  a re  p ro v id ed  in c a se  o r ig in a l p ro g ra m  needs 
m a jo r  change o r  cannot be c o r r e c te d  w ith in  a rea so n a b le  t im e . In com m on  e r r o r  s itu a 
tio n s , d ia gn oses  cause and takes  c o r r e c t iv e  ac tion . T h is  u sua lly  in v o lv e s  app ly ing  p re v io u s ly  
p ro g ra m m e d  c o r r e c t iv e  s tep s , o r  u s in g  s tandard  c o r r e c t io n  tech n iqu es .

O R

O p e ra te s  under d ir e c t  s u p e rv is io n  a com p u ter running p ro g ra m s  o r  segm en ts  o f  p ro g ra m s  
w ith  the c h a ra c te r is t ic s  d e s c r ib e d  fo r  c la s s  A . M ay  a s s is t  a h igh e r  le v e l  o p e ra to r  by in d e 
pen den tly  p e r fo rm in g  le s s  d if f ic u lt  ta sks  a ss ign ed , and p e r fo rm in g  d if f ic u lt  tasks  fo llo w in g  
d e ta ile d  in s tru c tion s  and w ith  freq u en t r e v ie w  o f o p e ra tio n s  p e r fo rm e d .

C la s s  C . W o rk s  on  rou tin e  p ro g ra m s  under c lo s e  su p e rv is io n . Is exp ec ted  to  d e v e lo p  
w o rk in g  kn ow ledge  o f  the com pu ter equ ipm en t used  and a b ility  to d e tec t p rob lem s  in v o lv e d  in 
running rou tin e  p r o g r a m s . U su a lly  has r e c e iv e d  som e fo rm a l tra in in g  in  com pu ter o p e ra tio n . 
M a y  a s s is t  h ig h e r  le v e l  o p e ra to r  on c o m p le x  p ro g ra m s .

C O M P U T E R  P R O G R A M M E R , BU SINESS

C o n ve r ts  s ta tem en ts  o f  bu s in ess  p ro b le m s , t y p ic a l ly  p r ep a red  b y  a sy s tem s  an a lys t, in to  a 
sequ en ce  o f  d e ta ile d  in s tru c tion s  w h ich  a r e  r e q u ir e d  to  s o lv e  the p ro b lem s  by au tom atic  data  p r o c 
e s s in g  equ ipm en t. W ork in g  fr o m  ch a rts  o r  d ia g ra m s , the p ro g ra m m e r  d eve lo p s  the p r e c is e  in 
s tru c tion s  w h ich , when en te red  in to the com p u te r sy s tem  in  coded  lan gu age , cau se  the m an ipu la tion
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o f data to  a ch ie v e  d e s ir e d  re s u lts .  W o rk  in v o lv e s  m ost o f the fo llo w in g : A p p lie s  k n ow led ge  o f
com p u te r c a p a b il i t ie s ,  m a th e m a tic s , lo g ic  e m p lo y ed  by c o m p u te rs , and p a r t ic u la r  su b jec t m a tte r  
in v o lv e d  to  a n a ly ze  ch a rts  and d ia g ra m s  o f the p ro b le m  to  be p ro g ra m m e d ; d ev e lo p s  sequ en ce  
o f p r o g r a m  steps ; w r it e s  d e ta ile d  f lo w  ch a rts  to  show  o r d e r  in  w h ich  data w i l l  be p ro c e s s e d ; 
c o n v e r ts  th e s e  ch a rts  to  cod ed  in s tru c tion s  fo r  m ach in e  to  fo l lo w ; te s ts  and c o r r e c t s  p ro g ra m s ; 
p r e p a re s  in s tru c tion s  fo r  o p e ra tin g  p e rs o n n e l du ring  p rodu ction  run; a n a ly z e s , r e v ie w s ,  and a lte r s  
p ro g ra m s  to  in c r e a s e  o p e ra t in g  e f f ic ie n c y  o r  adapt to  n ew  re q u ir e m e n ts ; m a in ta in s  r e c o rd s  o f 
p r o g r a m  d eve lop m en t and r e v is io n s . (N O T E : W o rk e r s  p e r fo rm in g  both  s y s tem s  a n a ly s is  and p r o 
g ra m m in g  shou ld  be c la s s i f ie d  as s y s tem s  an a lys ts  i f  th is  is  the s k i l l  u sed  to  d e te rm in e  th e ir  p a y .)

D oes not in c lu de  e m p lo y e e s  p r im a r i ly  re s p o n s ib le  f o r  th e  m an agem en t o r  s u p e rv is io n  o f 
o th e r e le c t r o n ic  data p ro c e s s in g  e m p lo y e e s , o r  p r o g r a m m e rs  p r im a r i ly  con ce rn ed  w ith  s c ie n t i f ic  
and/or e n g in e e r in g  p ro b le m s .

F o r  w a ge  study p u rp o s e s , p r o g r a m m e rs  a r e  c la s s i f ie d  as fo llo w s :

C la s s  A .  W o rk s  in depen den tly  o r  u nder on ly  g e n e ra l d ir e c t io n  on c o m p le x  p ro b le m s  w h ich  
r e q u ir e  c o m p e ten ce  in a l l  phases o f p ro g ra m m in g  con cep ts  and p ra c t ic e s .  W o rk in g  fr o m  d ia 
g ra m s  and ch a rts  w h ich  id en t ify  the n a tu re  o f d e s ir e d  r e s u lts ,  m a jo r  p ro c e s s in g  steps  to  be 
a c c o m p lis h e d , and the re la t io n sh ip s  b e tw een  v a r io u s  steps  o f the p ro b le m  s o lv in g  rou tin e ; 
p lans th e  fu l l  ran ge  o f  p ro g ra m m in g  a c tion s  n eed ed  to  e f f ic ie n t ly  u t il iz e  the com p u te r  s y s tem  
in  a c h ie v in g  d e s ir e d  end p rod u cts .

A t  th is  l e v e l ,  p ro g ra m m in g  is  d if f ic u lt  b eca u se  c o m p u te r  equ ipm en t m ust b e  o rg a n iz e d  to  
p rod u ce  s e v e r a l  in t e r r e la t e d  but d iv e r s e  p rod u cts  fr o m  n u m erou s and d iv e r s e  data e lem en ts . 
A  w id e  v a r ie t y  and e x te n s iv e  n u m b er o f in te rn a l p ro c e s s in g  a c tion s  m ust o c cu r . T h is  r e q u ir e s  
such a c tion s  as d eve lop m en t o f com m on  o p e ra tio n s  w h ich  can be reu sed , e s ta b lish m en t o f  
lin k a ge  po in ts  b e tw een  o p e ra t io n s , ad ju stm en ts  to  data when p r o g r a m  re q u ire m e n ts  e x c e e d  
com p u te r  s to ra g e  c a p a c ity , and su bstan tia l m an ipu la tion  and reseq u en c in g  o f data e lem en ts  
to  fo r m  a h ig h ly  in te g ra te d  p ro g ra m .

M a y  p r o v id e  fu n ction a l d ir e c t io n  to  lo w e r  l e v e l  p r o g r a m m e r s  who a r e  a s s ign ed  to  a s s is t .

C la s s  B . W o rk s  in depen den tly  o r  u nder on ly  g e n e ra l d ire c t io n  on r e la t iv e ly  s im p le  
p r o g r a m s ,  o r  on s im p le  segm en ts  o f  c o m p le x  p r o g r a m s . P r o g r a m s  (o r  s e g m en ts ) u su a lly  
p r o c e s s  in fo rm a tio n  to  p rod u ce  data in  tw o  o r  th re e  v a r ie d  sequ en ces  o r  fo rm a ts . R ep o rts  
and lis t in g s  a r e  p rod u ced  b y  r e f in in g , adap tin g , a r r a y in g ,  o r  m ak ing m in o r  add ition s  to  o r  
d e le t io n s  fr o m  input data w h ich  a r e  r e a d ily  a v a i la b le .  W h ile  n u m erou s r e c o rd s  m a y  be 
p r o c e s s e d , the data h ave  b een  r e f in e d  in  p r io r  a c tion s  so  that the a c c u ra c y  and sequ en c in g  
o f  data can be te s te d  by  us ing  a fe w  rou tin e  ch eck s . T y p ic a l ly ,  the p r o g r a m  d ea ls  w ith  
rou tin e  r e c o rd -k e e p in g  typ e  o p e ra t io n s .

O R

W o rk s  on c o m p le x  p ro g ra m s  (as  d e s c r ib e d  fo r  c la s s  A )  u n der c lo s e  d ir e c t io n  o f  a h ig h e r  
le v e l  p r o g r a m m e r  o r  s u p e r v is o r .  M a y  a s s is t  h ig h e r  l e v e l  p r o g r a m m e r  by  in depen den tly  p e r 
fo rm in g  le s s  d if f ic u lt  ta sks  a s s ig n e d , and p e r fo rm in g  m o r e  d if f ic u lt  ta sks  u nder fa i r l y  c lo s e  
d ir e c t io n .

M a y  gu ide  o r  in s tru c t  lo w e r  l e v e l  p r o g r a m m e rs .

C la s s  C . M a k es  p r a c t ic a l  a p p lica tio n s  o f  p ro g ra m m in g  p ra c t ic e s  and con cep ts  u su a lly  
le a rn e d  in  fo r m a l  t r a in in g  c o u rs e s . A s s ig n m e n ts  a r e  d e s ign ed  to  d eve lop  c o m p e ten ce  in  the 
ap p lica tion  o f s tan dard  p ro c e d u re s  to  rou tin e  p ro b le m s . R e c e iv e s  c lo s e  s u p e rv is io n  on new  
a sp ec ts  o f  a ss ign m en ts ; and w o rk  is  r e v ie w e d  to  v e r i f y  its  a c cu ra cy  and co n fo rm a n ce  w ith  
r e q u ir e d  p ro c e d u re s .

C O M P U T E R  S Y S T E M S  A N A L Y S T ,  BU SINESS

A n a ly z e s  b u s in ess  p ro b le m s  to  fo rm u la te  p ro c e d u re s  f o r  s o lv in g  th em  b y  use o f e le c t r o n ic  
data p ro c e s s in g  equ ipm en t. D eve lop s  a c o m p le te  d e s c r ip t io n  o f  a l l  s p e c if ic a t io n s  n eed ed  to  enab le  
p r o g r a m m e rs  to  p r e p a re  r e q u ir e d  d ig ita l  c om p u te r  p r o g r a m s . W ork  in v o lv e s  m os t o f the 
fo l lo w in g : A n a ly z e s  s u b je c t -m a tte r  o p e ra tio n s  to  be au tom ated  and id e n t if ie s  con d ition s  and 
c r i t e r ia  r e q u ir e d  to  a ch ie v e  s a t is fa c to r y  r e s u lts ;  s p e c i f ie s  n u m ber and typ es  o f r e c o r d s ,  f i l e s ,  and 
docum ents to  be used ; ou tlin es  a c tion s  to  be p e r fo rm e d  by  p e rs o n n e l and com p u te rs  in  s u ffic ie n t  
d e ta il f o r  p re s en ta tio n  to  m an agem en t and fo r  p ro g ra m m in g  (t y p ic a l ly  th is  in v o lv e s  p re p a ra t io n  o f  
w o rk  and data f lo w  c h a r ts ); c o o rd in a te s  the d eve lop m en t o f  te s t  p ro b lem s  and p a r t ic ip a te s  in  t r ia l  
runs o f  new  and r e v is e d  s y s te m s ; and recom m en d s  equ ipm en t changes  to  ob ta in  m o r e  e f fe c t iv e  
o v e r a l l  o p e ra t io n s . (N O T E : W o rk e r s  p e r fo rm in g  both sy s tem s  a n a ly s is  and p ro g ra m m in g  shou ld
be c la s s i f ie d  as sy s tem s  an a lys ts  i f  th is  is  the s k i l l  u sed  to  d e te rm in e  th e ir  p a y .)

D oes not in c lu d e  e m p lo y e e s  p r im a r i ly  re s p o n s ib le  fo r  th e  m an agem en t o r  s u p e rv is io n  
o f  o th er e le c t r o n ic  data p ro c e s s in g  e m p lo y e e s , o r  s y s tem s  an a lys ts  p r im a r i ly  c o n ce rn ed  w ith  
s c ie n t i f ic  o r  e n g in e e r in g  p ro b lem s .

F o r  w age  study p u rp o ses , s y s tem s  an a lys ts  a r e  c la s s i f ie d  as fo l lo w s :

C la s s  A .  W o rk s  in depen den tly  o r  u nder on ly  g e n e ra l d ir e c t io n  on c o m p le x  p ro b le m s  in 
v o lv in g  a l l  ph ases  o f  s y s tem  a n a ly s is . P r o b le m s  a r e  c o m p le x  b ecau se  o f  d iv e r s e  s o u rc e s  o f  
input data and m u lt ip le -u s e  re q u ire m e n ts  o f output data. (F o r  e x a m p le , d eve lo p s  an in te g ra te d  
p rodu ction  sch ed u lin g , in v e n to ry  c o n tro l,  c o s t  a n a ly s is ,  and s a le s  a n a ly s is  r e c o r d  in  w h ich
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e v e r y  ite m  o f  each  typ e  is  a u to m a tic a lly  p r o c e s s e d  th rou gh  the fu l l  s y s tem  o f r e c o rd s  and 
a p p ro p r ia te  fo llow u p  a c tion s  a r e  in it ia te d  by th e  com p u ter.) C o n fe rs  w ith  p e rs o n s  c o n ce rn ed  to  
d e te rm in e  the data  p ro c e s s in g  p ro b le m s  and a d v is e s  s u b je c t -m a tte r  p e rs o n n e l on the im p l ic a 
tion s  o f  n ew  o r  r e v is e d  s y s tem s  o f  data  p ro c e s s in g  o p e ra t io n s . M akes  re co m m en d a tio n s , i f  
n eeded , f o r  a p p ro v a l o f  m a jo r  s y s tem s  in s ta lla t io n s  o r  changes  and fo r  ob ta in in g  equ ipm en t.

M ay  p ro v id e  fu n ction a l d ir e c t io n  to  lo w e r  le v e l  s y s tem s  an a lys ts  who a re  a s s ig n e d  to  
a s s is t .

C la s s  B . W orks  in d ep en d en tly  o r  under on ly  g e n e ra l d ir e c t io n  on p ro b lem s  that a r e  
r e la t iv e ly  u n com p lica ted  to  a n a ly ze , p lan , p r o g r a m , and o p e ra te .  P ro b le m s  a re  o f  l im ite d  
c o m p le x ity  b ecau se  s o u rc e s  o f  input data  a r e  h om ogen eou s and the output data a r e  c lo s e ly  
re la te d . (F o r  e x a m p le , d e v e lo p s  sy s tem s  fo r  m a in ta in in g  d e p o s ito r  accounts in  a bank, 
m a in ta in in g  accoun ts r e c e iv a b le  in  a r e ta i l  e s ta b lish m en t, o r  m a in ta in in g  in v en to ry  accou n ts  
in  a m an u fa c tu rin g  o r  w h o le s a le  e s ta b lis h m e n t.) C o n fe r s  w ith  p e rson s  c on ce rn ed  to  d e te rm in e  
the data  p ro c e s s in g  p ro b le m s  and a d v is e s  s u b je c t -m a tte r  p e rso n n e l on  the im p lic a t io n s  o f  the 
data  p ro c e s s in g  sy s tem s  to  be a p p lied .

OR

W orks  on a s egm en t o f  a c o m p le x  data p ro c e s s in g  sch em e  o r  s y s tem , as d e s c r ib e d  fo r  
c la s s  A . W o rk s  in d ep en d en tly  on rou tin e  a ss ign m en ts  and r e c e iv e s  in s tru c tion  and gu idan ce  
on c o m p le x  a s s ign m en ts . W ork  is  r e v ie w e d  fo r  a c c u ra c y  o f  ju dgm en t, c om p lia n ce  w ith  
in s tru c t io n s , and to  in su re  p ro p e r  a lign m en t w ith  th e  o v e r a l l  s y s tem .

C la s s  C . W ork s  u nder im m e d ia te  s u p e rv is io n , c a r r y in g  out an a ly s e s  as a ss ign ed , u su a lly  
o f  a s in g le  a c t iv it y .  A s s ig n m en ts  a r e  d es ign ed  to  d e v e lo p  and expand p ra c t ic a l e x p e r ie n c e  
in  the a p p lic a tio n  o f  p ro c e d u re s  and s k i l ls  r e q u ir e d  fo r  s y s tem s  a n a ly s is  w o rk . F o r  e x a m p le ,  
m a y  a s s is t  a h igh e r  l e v e l  s y s te m s  an a lys t by p re p a r in g  the d e ta ile d  s p e c if ic a t io n s  r e q u ir e d  
b y  p r o g r a m m e rs  fr o m  in fo rm a tio n  d e v e lo p ed  by the h igh e r  le v e l  an a lys t.

D R A F T S M A N

C la s s  A . P la n s  the g ra p h ic  p re s e n ta t io n  o f  c o m p le x  item s  h av ing  d is t in c t iv e  d e s ig n  
fe a tu re s  that d i f f e r  s ig n if ic a n t ly  f r o m  e s ta b lis h e d  d ra ft in g  p re c ed en ts . W orks  in  c lo s e  sup
p o r t  w ith  the d es ign  o r ig in a to r ,  and m a y  re c o m m en d  m in o r  d e s ign  changes . A n a ly ze s  the 
e f fe c t  o f  each  change on the d e ta ils  o f  fo rm , fu n ction , and p o s it io n a l re la t io n sh ip s  o f  c o m 
ponents and p a r ts . W orks  w ith  a m in im u m  o f  s u p e rv is o ry  a s s is ta n c e . C om p le ted  w o rk  is  
r e v ie w e d  by  d es ign  o r ig in a to r  fo r  c o n s is ten cy  w ith  p r io r  e n g in e e r in g  d e te rm in a tio n s . M ay  
e ith e r  p r e p a r e  d ra w in gs , o r  d ir e c t  th e ir  p re p a ra t io n  by lo w e r  le v e l  d ra ftsm en .

C la s s  B . P e r fo r m s  n on rou tin e  and c o m p le x  d ra ft in g  a ss ign m en ts  that r e q u ir e  the a p p li
ca tio n  o f  m o s t  o f  the s ta n d a rd ized  d ra w in g  tech n iqu es  r e g u la r ly  used . D u ties t y p ic a l ly  in 
v o lv e  such w o rk  as: P r e p a r e s  w o rk in g  d ra w in gs  o f  su b a ss em b lie s  w ith  ir r e g u la r  sh apes ,
m u lt ip le  fu n ction s , and p r e c is e  p o s it io n a l r e la t io n sh ip s  betw een  com ponen ts ; p rep a re s  a r c h i
te c tu ra l d ra w in gs  fo r  co n s tru c tio n  o f  a bu ild in g  in c lu d in g  d e ta il d raw in gs  o f  foundations, w a ll 
s e c t io n s , f lo o r  p lan s , and r o o f.  U ses  a cc ep ted  fo rm u la s  and m anuals in  m ak ing n e c e s s a r y  
com pu ta tion s  to  d e te rm in e  q u an tities  o f  m a te r ia ls  to  be u sed , load  c a p a c it ie s , s tren g th s , 
s t r e s s e s ,  e tc . R e c e iv e s  in it ia l  in s tru c t io n s , r e q u ir e m e n ts , and a d v ic e  fr o m  s u p e r v is o r .  
C o m p le ted  w o rk  is  ch eck ed  fo r  te ch n ica l adequ acy .

C la s s  C . P r e p a r e s  d e ta il d ra w in gs  o f  s in g le  un its o r  p a rts  f o r  en g in e e r in g , con s tru c tion , 
m an u fa c tu rin g , o r  r e p a ir  p u rp o ses . T yp e s  o f d ra w in gs  p re p a re d  in c lu de is o m e tr ic  p ro je c t io n s  
(d ep ic t in g  th re e  d im en s ion s  in  a c cu ra te  s c a le )  and s e c t io n a l v ie w s  to  c la r i f y  p o s it ion in g  o f  
com pon en ts  and c o n vey  n eed ed  in fo rm a tio n . C o n so lid a te s  d e ta ils  f r o m  a num ber o f  so u rc e s  
and ad ju sts  o r  tra n s p o s e s  s ca le  as re q u ir e d . S u gges ted  m eth ods o f  app roach , a p p lic a b le  
p re c e d e n ts , and a d v ic e  on so u rc e  m a te r ia ls  a r e  g iv e n  w ith  in it ia l a ss ign m en ts . In s tru c tion s  
a r e  le s s  c o m p le te  when a ss ign m en ts  r e c u r . W ork  m a y  be sp o t-ch e ck ed  during p r o g r e s s .

D R A F T S M A N -T R A C E R

C op ies  p lans and d ra w in gs  p r e p a re d  by o th e rs  by p la c in g  t ra c in g  c lo th  o r  p ap e r o v e r  
d ra w in gs  and t ra c in g  w ith  pen  o r  p e n c il.  (D oes  not in c lu d e  t ra c in g  l im ite d  to  p lans p r im a r i ly  
c o n s is t in g  o f  s tra ig h t  lin e s  and a la r g e  s c a le  not r e q u ir in g  c lo s e  d e lin ea t io n .)

A N D /O R

P r e p a r e s  s im p le  o r  r e p e t it iv e  d ra w in gs  o f e a s i ly  v is u a liz e d  ite m s . W ork  is  c lo s e ly  s u p e rv is e d  
du rin g  p r o g r e s s .

E L E C T R O N IC S  T E C H N IC IA N

W ork s  on v a r io u s  typ es  o f  e le c t r o n ic  equ ipm en t and r e la te d  d e v ic e s  by p e r fo rm in g  one 
o r  a c om b in a tion  o f  the fo l lo w in g : In s ta llin g , m a in ta in in g , r e p a ir in g , o v e rh a u lin g , tro u b le sh o o t in g , 
m o d ify in g , c o n s tru c tin g , and te s t in g . W ork  r e q u ir e s  p r a c t ic a l  a p p lica tio n  o f  te ch n ica l k n ow led ge  
o f  e le c t r o n ic s  p r in c ip le s ,  a b i l i t y  to  d e te rm in e  m a lfu n c t io n s , and s k i l l  to  put equ ipm en t in  r e q u ir e d  
o p e ra t in g  con d ition .
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Th e  equ ipm en t— c o n s is t in g  o f  e ith e r  m an y  d if fe r e n t  k inds o f  c ir c u its  o r  m u lt ip le  re p e t it io n  
o f  the sam e k ind  o f  c ir c u it— in c lu d es , but is  not l im ite d  to , the fo llo w in g : (a ) E le c t r o n ic  t r a n s 
m itt in g  and r e c e iv in g  equ ipm en t (e . g . ,  r a d a r ,  ra d io , t e le v is io n ,  te lep h on e , so n a r , n a v ig a tion a l 
a id s ),  (b ) d ig ita l  and an a lo g  c o m p u te rs , and (c )  in d u s tr ia l and m e d ic a l m ea su r in g  and c o n tro ll in g  
equ ipm en t.

T h is  c la s s i f ic a t io n  ex c lu d es  r e p a irm e n  o f  such stan dard  e le c t r o n ic  equ ipm en t as com m on  
o f f ic e  m a ch in es  and hou seho ld  ra d io  and te le v is io n  s e ts ; p rod u c tion  a s s e m b le r s  and t e s t e r s ;  w o rk 
e r s  w hose  p r im a r y  duty is  s e r v ic in g  e le c t r o n ic  te s t  in s tru m en ts ; te ch n ic ian s  who have  a d m in is 
t r a t iv e  o r  s u p e r v is o r y  r e s p o n s ib il ity ;  and d ra ftsm en , d e s ig n e r s ,  and p r o fe s s io n a l e n g in e e rs .

P o s it io n s  a r e  c la s s i f ie d  in to  le v e ls  on the b as is  o f  the fo llo w in g  d e fin it io n s .

C la s s  A . A p p lie s  advan ced  te ch n ica l k n ow led ge  to  s o lv e  unusually  c o m p le x  p ro b lem s  
( i . e . ,  th o se  that t y p ic a l ly  cannot be s o lv e d  s o le ly  by  r e fe r e n c e  to  m a n u fa c tu re rs ' m anua ls  o r  
s im i la r  d ocu m en ts ) in  w o rk in g  on e le c t r o n ic  equ ipm en t. E x a m p le s  o f  such p ro b le m s  in c lude 
lo ca t io n  and d en s ity  o f  c ir c u it r y ,  e le c t r o -m a g n e t ic  ra d ia t io n , is o la t in g  m a lfu n c tio n s , and 
fre q u en t en g in e e r in g  ch an ges . W ork  in v o lv e s : A  d e ta ile d  understand ing o f  the in t e r r e la t io n 
sh ips o f  c ir c u it s ;  e x e r c is in g  independen t ju dgm en t in  p e r fo rm in g  such tasks  as m ak in g  c ir c u it  
a n a ly s e s , c a lcu la t in g  w a ve  fo r m s ,  t r a c in g  r e la t io n sh ip s  in  s ign a l f lo w ; and r e g u la r ly  u sing 
c o m p le x  te s t  in s tru m en ts  (e . g . ,  dual t r a c e  o s c i l lo s c o p e s , Q -m e te r s ,  d e v ia t io n  m e te r s ,  pu lse 
g e n e ra to r s ) .

W ork  m a y  be r e v ie w e d  by s u p e r v is o r  (fr e q u e n t ly  an e n g in e e r  o r  d e s ig n e r )  f o r  g e n e ra l 
com p lia n c e  w ith  a c c ep ted  p r a c t ic e s .  M a y  p ro v id e  te ch n ica l gu idance to  lo w e r  le v e l  te ch n ic ia n s .

C la s s  B. A p p lie s  c o m p re h e n s iv e  te ch n ica l kn ow ledge  to  s o lv e  c o m p le x  p ro b lem s  ( i . e . ,  
th ose  that t y p ic a l ly  can be s o lv e d  s o le ly  by p r o p e r ly  in te rp re t in g  m a n u fa c tu re rs ' m anua ls o r  
s im i la r  d o cu m en ts ) in  w o rk in g  on e le c t r o n ic  equ ipm en t. W ork  in v o lv e s : A  fa m il ia r i t y  w ith
the in te r r e la t io n s h ip s  o f  c ir c u it s ;  and ju dgm en t in  d e te rm in in g  w o rk  sequ en ce  and in  s e le c t in g  
to o ls  and te s t in g  in s tru m en ts , u su a lly  le s s  c o m p le x  than th ose  used  by the c la s s  A  te ch n ic ian .

ELECTRONICS TECHNICIAN— Continued

R e c e iv e s  te c h n ic a l gu idan ce , as r e q u ire d , f r o m  s u p e rv is o r  o r  h igh e r  le v e l  te ch n ic ian , 
and w o rk  is  r e v ie w e d  fo r  s p e c i f ic  co m p lia n c e  w ith  a c c ep ted  p ra c t ic e s  and w ork  a ss ign m en ts . 
M ay  p ro v id e  te ch n ica l gu idance  to  lo w e r  le v e l  tech n ic ia n s .

C la s s  C . A p p lie s  w o rk in g  te ch n ica l k n ow led ge  to  p e r fo r m  s im p le  o r  rou tine tasks  in 
w o rk in g  on e le c t r o n ic  equ ipm en t, fo llo w in g  d e ta ile d  in s tru c tio n s  w h ich  c o v e r  v ir tu a l ly  a ll 
p ro c e d u re s . W ork  t y p ic a l ly  in v o lv e s  such tasks  as: A s s is t in g  h igh e r  le v e l  tech n ic ian s  by
p e r fo rm in g  such a c t iv it ie s  as re p la c in g  com pon en ts , w ir in g  c ir c u it s ,  and tak ing  te s t  r ea d in g s ; 
r e p a ir in g  s im p le  e le c t r o n ic  equ ipm en t; and using  to o ls  and com m on  te s t  in s tru m en ts  (e .g . ,  
m u lt im e te r s ,  audio s ign a l g e n e ra to r s ,  tube t e s t e r s ,  o s c i l lo s c o p e s ) .  Is not r e q u ir e d  to  be 
fa m i l ia r  w ith  the in te r r e la t io n s h ip s  o f  c ir c u it s .  T h is  k n ow led ge , h o w e v e r ,  m ay  be a cq u ired  
th rough  ass ign m en ts  d e s ign ed  to  in c r e a s e  com p eten ce  (in c lu d in g  c la s s r o o m  tra in in g ) so  that 
w o rk e r  can  advan ce  to  h ig h e r  le v e l  te ch n ic ia n .

R e c e iv e s  te ch n ica l gu idan ce , as r e q u ir e d , fr o m  s u p e rv is o r  o r  h igh e r  le v e l  te ch n ic ian . 
W o rk  is  t y p ic a l ly  spot ch eck ed , but is  g iv e n  d e ta ile d  r e v ie w  when new  o r  advanced  a ss ign m en ts  
a r e  in v o lv e d .

ELECTRONICS TECHNICIAN— Continued

N U R S E , IN D U S T R IA L  (R e g is te r e d )

A  r e g is t e r e d  n u rse  who g iv e s  n u rs in g  s e r v ic e  u nder g e n e ra l m e d ic a l d ire c t io n  to  i l l  o r 
in ju red  em p lo y e e s  o r  o th e r  p e rs o n s  who b ecom e  i l l  o r  s u ffe r  an a cc id en t on the p re m is e s  o f  a 
fa c to r y  o r  o th e r  e s ta b lish m en t. D u ties in v o lv e  a com b in a tion  o f  the fo l lo w in g : G iv in g  f i r s t  a id
to  th e  i l l  o r  in ju red ; a tten d in g  to  subsequen t d r e s s in g  o f  e m p lo y e e s ' in ju r ie s ;  k eep ing  re c o rd s  
o f  pa tien ts  tr e a te d ; p re p a r in g  a c c id en t r e p o r ts  f o r  com p en sa tion  o r  o th e r  p u rp oses ; a s s is t in g  in 
p h y s ic a l exam in a tion s  and hea lth  eva lu a tion s  o f  app lican ts  and e m p lo y e e s ; and planning and c a r r y -  
in g  out p ro g ra m s  in v o lv in g  h ea lth  edu ca tion , a cc id en t p re v en t io n , e va lu a tion  o f  plant en v iron m en t, 
o r  o th e r  a c t iv it ie s  a f fe c t in g  the h ea lth , w e l fa r e ,  and s a fe ty  o f  a l l  p e rs o n n e l. N u rs in g  s u p e rv is o r s  
o r  head  n u rses  in  e s ta b lish m en ts  em p lo y in g  m o r e  than one n u rse  a r e  exc lu ded .

MAINTENANCE AND POWERPLANT

C A R P E N T E R , M A IN T E N A N C E

P e r fo r m s  th e  c a rp e n try  du ties n e c e s s a r y  to  con s tru c t and m a in ta in  in  good  r e p a ir  b u ild 
in g  w ood w o rk  and equ ip m en t such as b in s , c r ib s ,  c ou n te rs , b en ch es , p a r t it io n s , d o o rs , f lo o r s ,  
s ta ir s ,  c a s in g s , and t r im  m ad e  o f  w ood  in  an e s ta b lish m en t. W ork  in v o lv e s  m o s t  o f  the fo l lo w in g : 
P lan n in g  and la y in g  out o f  w o rk  fr o m  b lu ep r in ts , d ra w in gs , m o d e ls , o r  v e rb a l in s tru c t io n s ; u s ing  a 
v a r ie ty  o f  c a r p e n te r 's  h an d too ls , p o r ta b le  p o w e r  to o ls ,  and s tandard  m ea su r in g  in s tru m en ts ; m a k 
ing standard  shop com pu ta tion s  r e la t in g  to  d im en s ion s  o f  w o rk ; and s e le c t in g  m a te r ia ls  n e c e s s a ry  
fo r  the w o rk . In g e n e ra l,  th e  w o rk  o f  the m a in ten an ce  c a rp e n te r  re q u ir e s  rounded  t ra in in g  and 
e x p e r ie n c e  u su a lly  a c q u ired  th rou gh  a fo rm a l ap p ren tic e sh ip  o r  equ iva len t t ra in in g  and e x p e r ie n c e .

E L E C T R IC IA N , M A IN T E N A N C E

P e r fo r m s  a v a r ie t y  o f  e le c t r ic a l  tra d e  fu nctions  such as the in s ta lla t io n , m a in ten an ce , o r  
r e p a ir  o f  equ ipm en t f o r  the g en e ra t io n , d is tr ib u tio n , o r  u t il iz a t io n  o f  e le c t r ic  e n e rg y  in  an e s ta b 
lish m en t. W ork  in v o lv e s  m o s t  o f  the fo l lo w in g : In s ta llin g  o r  r e p a ir in g  any o f  a v a r ie t y  o f  e l e c 
t r ic a l  equ ipm en t such as g e n e ra to r s ,  t r a n s fo r m e r s ,  sw itch b oa rd s , c o n t r o l le r s ,  c ir c u it  b r e a k e r s , 
m o to rs ,  h ea tin g  u n its , condu it s y s te m s , o r  o th er t r a n s m is s io n  equ ipm en t; w o rk in g  fr o m  b lu e 
p r in ts , d ra w in g s , la y ou ts , o r  o th e r  s p e c if ic a t io n s ; lo c a t in g  and d ia gn os in g  tro u b le  in  the e le c t r ic a l  
sys tem  o r  equ ipm en t; w o rk in g  s tandard  com pu tations  re la t in g  to  load  re q u ire m e n ts  o f  w ir in g  o r  
e le c t r ic a l  equ ipm en t; and us ing  a v a r ie t y  o f  e le c t r ic ia n 's  hand too ls  and m ea su r in g  and te s t in g  
in s tru m en ts . In g e n e ra l,  the w o rk  o f  the m a in ten an ce  e le c t r ic ia n  r e q u ir e s  rounded  tra in in g  and 
e x p e r ie n c e  u su a lly  a c q u ired  th rough  a fo rm a l ap p ren tic e sh ip  o r  equ iva len t t ra in in g  and e x p e r ie n c e .

E N G IN E E R , S T A T IO N A R Y

O p e ra te s  and m a in ta in s  and m ay  a ls o  su p e rv is e  the o p e ra tio n  o f  s ta t io n a ry  en g in es  and 
equ ipm ent (m e ch a n ica l o r  e le c t r ic a l )  to  supp ly the es ta b lish m en t in  w h ich  e m p lo y ed  w ith  p o w e r , 
heat, r e f r ig e r a t io n ,  o r  a ir - c o n d it io n in g . W ork  in v o lv e s : O p era tin g  and m a in ta in in g  equ ipm ent
such as s team  en g in es , a i r  c o m p re s s o r s ,  g e n e ra to r s ,  m o to rs ,  tu rb in es , v en t ila t in g  and r e f r i g 
e ra t in g  equ ipm en t, s team  b o i le r s  and b o i le r - f e d  w a te r  pum ps; m ak ing equ ipm en t r e p a ir s ;  and 
k eep ing  a r e c o rd  o f o p e ra t io n  o f  m a ch in e ry , te m p e ra tu re , and fu e l consum ption . M a y  a ls o  su 
p e r v is e  th e s e  o p e ra t io n s . H ead  o r  c h ie f  e n g in e e rs  in  es ta b lish m en ts  e m p lo y in g  m o r e  than one 
en g in e e r  a r e  exc lu d ed .

F IR E M A N , S T A T IO N A R Y  B O IL E R

F ir e s  s ta t io n a ry  b o i le r s  to  fu rn ish  the es ta b lish m en t in  w h ich  em p lo y ed  w ith  h eat, p o w e r , 
o r  s tea m . F e e d s  fu e ls  to  f i r e  by hand o r  o p e ra te s  a m ech a n ica l s to k e r , ga s , o r  o i l  b u rn er; and 
ch ecks w a te r  and s a fe ty  v a lv e s .  M a y  c le a n , o i l ,  o r  a s s is t  in  r e p a ir in g  b o i le r r o o m  equ ipm en t.

H E L P E R , M A IN T E N A N C E  T R A D E S

A s s is ts  one o r  m o r e  w o rk e r s  in  the s k il le d  m a in ten an ce  tra d e s , by p e r fo rm in g  s p e c if ic  
o r  g e n e ra l du ties o f  l e s s e r  s k i l l ,  such as k eep in g  a w o rk e r  su pp lied  w ith  m a te r ia ls  and to o ls ; 
c lean in g  w o rk in g  a r e a , m a ch in e , and equ ipm en t; a s s is t in g  jou rn eym an  by ho ld ing m a te r ia ls  o r 
to o ls ;  and p e r fo rm in g  o th e r  u n sk illed  task s  as d ir e c te d  by jou rn eym an . The kind o f  w o rk  the 
h e lp e r  is  p e rm it te d  to p e r fo r m  v a r ie s  fr o m  tra d e  to  tr a d e : In som e tra d e s  the h e lp e r  is  con fin ed  
to  su pp ly ing , l i f t in g ,  and h o ld in g  m a te r ia ls  and to o ls ,  and c lean in g  w o rk in g  a rea s ; and in o th ers  
he is  p e rm it te d  to  p e r fo r m  s p e c ia l iz e d  m ach in e  o p e ra t io n s , o r  p a rts  o f  a tra d e  that a r e  a lso  
p e r fo rm e d  by  w o rk e r s  on a fu l l - t im e  b a s is .

M A C H IN E -T O O L  O P E R A T O R , T O O L R O O M

S p e c ia liz e s  in  the o p e ra t io n  o f  one o r  m o r e  typ es  o f  m ach in e  to o ls ,  such as j i g  b o re r s ,  
c y l in d r ic a l  o r  su r fa c e  g r in d e r s ,  en g in e  la th es , o r  m il l in g  m a ch in es , in  the con s tru c tion  o f 
m a ch in e -sh o p  to o ls ,  g au ges , j i g s ,  f ix tu r e s , o r  d ie s .  W ork  in v o lv e s  m o s t  o f  the fo llo w in g : P lann ing 
and p e r fo rm in g  d if f ic u lt  m ach in in g  o p e ra t io n s ; p ro c e s s in g  item s  re q u ir in g  co m p lic a ted  setups o r 
a h igh  d e g r e e  o f  a c cu ra cy ; u s in g  a v a r ie t y  o f  p r e c is io n  m ea su r in g  in s tru m en ts ; s e le c t in g  fe e d s , 
sp eed s , to o lin g , and o p e ra t io n  sequ en ce ; and m ak in g  n e c e s s a ry  ad ju stm en ts  during o p e ra tion  
to  a c h ie v e  r e q u is ite  to le r a n c e s  o r  d im en s io n s . M a y  be r e q u ir e d  to  r e c o g n iz e  when to o ls  need 
d r e s s in g , to  d r e s s  to o ls ,  and to  s e le c t  p ro p e r  coo.lants and cu ttin g  and lu b r ica tin g  o i ls .  F o r  
c r o s s - in d u s t r y  w age  study p u rp o s e s , m a c h in e - to o l o p e r a to r s ,  to o lr o o m , in  to o l and d ie  job b in g  
shops a r e  ex c lu d ed  fr o m  th is  c la s s i f ic a t io n .

M A C H IN IS T , M A IN T E N A N C E

P ro d u c e s  r e p la c em en t p a rts  and new  p a rts  in  m ak in g  r e p a ir s  o f  m e ta l pa rts  o f  m ech an ica l 
equ ipm en t o p e ra ted  in  an e s ta b lish m en t. W ork  in v o lv e s  m o s t  o f  the fo l lo w in g : In te rp re t in g  w r it ten  
in s tru c tion s  and s p e c if ic a t io n s ; p lann ing and la y in g  out o f  w o rk ; using a v a r ie ty  o f  m a c h in is t 's
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handtoo ls  and p r e c is io n  m ea su r in g  in s tru m en ts ; s e ttin g  up and o p e ra tin g  s tandard  m ach in e  to o ls ;  
shap ing o f  m e ta l p a r ts  to  c lo s e  to le r a n c e s ;  m ak in g  stan dard  shop com pu tations  r e la t in g  to  d im en 
sion s  o f  w o rk , to o lin g , fe e d s , and speeds o f  m ach in in g ; k n ow led ge  o f  the w o rk in g  p r o p e r t ie s  o f  
the com m on  m e ta ls ;  s e le c t in g  s tan dard  m a te r ia ls ,  p a r ts ,  and equ ipm en t r e q u ir e d  fo r  h is  w o rk ; 
and f it t in g  and a s s e m b lin g  p a r ts  in to  m ech a n ica l equ ipm en t. In g e n e ra l, the m a c h in is t 's  w o rk  
n o rm a lly  r e q u ir e s  a rounded  tra in in g  in  m a ch in e -sh o p  p ra c t ic e  u su a lly  a cq u ired  th rou gh  a fo rm a l 
a p p ren t ic e sh ip  o r  e q u iv a len t tra in in g , and e x p e r ie n c e .

M E C H A N IC , A U T O M O T IV E  (M a in ten an ce )

R e p a ir s  a u to m o b ile s , bu ses , m o to r tru c k s , and t r a c to r s  o f  an e s ta b lish m en t. W ork  in 
v o lv e s  m o s t  o f  the fo l lo w in g ; E xam in in g  au tom o tiv e  equ ipm en t to  d ia gn ose  so u rc e  o f  tro u b le ; d is 
a s s em b lin g  equ ip m en t and p e r fo rm in g  r e p a ir s  that in v o lv e  th e  use o f  such hand too ls  as w ren ch es , 
g a u ges , d r i l l s ,  o r  s p e c ia l iz e d  equ ipm en t in  d is a s s e m b lin g  o r  f i t t in g  p a rts ; r e p la c in g  b rok en  o r  
d e fe c t iv e  p a rts  f r o m  s tock ; g r in d in g  and ad ju stin g  v a lv e s ;  r e a s s e m b lin g  and in s ta ll in g  the v a r io u s  
a s s e m b lie s  in  the v e h ic le  and m ak in g  n e c e s s a r y  ad ju s tm en ts ; and a lign in g  w h e e ls ,  ad ju stin g  b ra k es  
and lig h ts , o r  tigh ten in g  body b o lts . In g e n e ra l,  the w o rk  o f  the a u tom otive  m ech an ic  r e q u ir e s  
rounded  tra in in g  and e x p e r ie n c e  u su a lly  a cq u ired  th rough  a fo rm a l ap p ren tic e sh ip  o r  equ iva len t 
t r a in in g  and e x p e r ie n c e .

T h is  c la s s i f ic a t io n  does  not in c lu de  m ech a n ics  who r e p a ir  c u s to m e rs ' v e h ic le s  in  au to 
m o b ile  r e p a ir  shops.

M E C H A N IC , M A IN T E N A N C E

R e p a ir s  m a c h in e ry  o r  m e ch a n ica l equ ipm en t o f  an es ta b lish m en t. W ork  in v o lv e s  m o s t  
o f  the fo llo w in g : E xam in in g  m a ch in es  and m ech a n ica l equ ipm en t to  d iagn ose  so u rc e  o f  t ro u b le ;
d ism a n tlin g  o r  p a r t ly  d ism a n tlin g  m a ch in es  and p e r fo rm in g  r e p a ir s  that m a in ly  in v o lv e  the use 
o f  handtoo ls  in  s c ra p in g  and f it t in g  p a r ts ; re p la c in g  b roken  o r  d e fe c t iv e  p a rts  w ith  ite m s  ob ta in ed  
fr o m  stock ; o rd e r in g  th e  p rod u c tion  o f  a re p la c e m e n t p a r t  by a m ach in e  shop o r  send ing o f  the 
m ach in e  to  a m ach in e  shop fo r  m a jo r  r e p a ir s ;  p re p a r in g  w r it te n  sp e c ific a t io n s  fo r  m a jo r  r e p a ir s  
o r  fo r  the p rod u ction  o f  p a rts  o rd e r e d  fr o m  m ach in e  shop; re a s s e m b lin g  m a ch in es ; and m ak in g  
a l l  n e c e s s a r y  ad ju stm en ts  f o r  o p e ra t io n . In g e n e ra l,  the w o rk  o f  a m a in ten an ce  m ech an ic  re q u ir e s  
rounded tra in in g  and e x p e r ie n c e  u su a lly  a cq u ired  th rough  a fo r m a l  a p p ren tic esh ip  o r  eq u iva len t 
t ra in in g  and e x p e r ie n c e . E xc lu d ed  fr o m  th is  c la s s i f ic a t io n  a r e  w o rk e r s  w h ose  p r im a r y  du ties  
in v o lv e  s e ttin g  up o r  ad ju s tin g  m a ch in es .

M IL L W R IG H T

In s ta lls  n ew  m a ch in es  o r  h ea vy  equ ipm en t, and d ism a n tle s  and in s ta lls  m a ch in es  o r  h eavy  
equ ipm en t when changes  in  the p lan t layou t a r e  r e q u ire d . W ork  in v o lv e s  m o s t  o f  the fo l lo w in g : 
P lan n in g  and la y in g  out o f  the w o rk ; in te rp re t in g  b lu ep rin ts  o r  o th e r s p e c if ic a t io n s ; u sing  a v a r ie t y  
o f  handtoo ls  and r ig g in g ; m ak in g  stan dard  shop com pu tations  r e la t in g  to  s t r e s s e s ,  s tren g th  o f  
m a te r ia ls ,  and c e n te r s  o f g r a v ity ;  a lign in g  and b a lan c in g  o f  equ ipm en t; s e le c t in g  standard  to o ls ,  
equ ipm en t, and p a rts  to  be used ; and in s ta ll in g  and m a in ta in in g  in  good  o rd e r  p o w e r  tr a n s m is s io n  
equ ipm en t such as d r iv e s  and speed  r e d u c e rs .  In g e n e ra l,  the m il lw r ig h t 's  w o rk  n o rm a lly  r e q u ir e s  
a rounded  t ra in in g  and e x p e r ie n c e  in  the tra d e  a cq u ired  th rough  a fo r m a l a p p ren t ic e sh ip  o r  
e q u iva len t t ra in in g  and e x p e r ie n c e .

P a in ts  and r e d e c o ra te s  w a lls ,  w ood w o rk , and f ix tu re s  o f  an e s ta b lish m en t. W ork  in v o lv e s  
the fo l lo w in g : K n o w led ge  o f  s u r fa c e  p e c u lia r it ie s  and typ e s  o f  pa in t r e q u ir e d  fo r  d if fe r e n t  a p p lic a 
t ion s ; p re p a r in g  s u r fa c e  f o r  pa in tin g  by r e m o v in g  o ld  fin ish  o r  by p la c in g  putty o r  f i l l e r  in  n a il 
h o le s  and in t e r s t ic e s ;  and a p p ly in g  pa in t w ith  s p ra y  gun o r  b rush . M a y  m ix  c o lo r s ,  o i l s ,  w h ite  
lead , and o th e r  pa in t in g re d ie n ts  to  ob ta in  p ro p e r  c o lo r  o r  c o n s is ten cy . In g e n e ra l,  the w o rk  o f  the 
m a in ten an ce  p a in te r  r e q u ir e s  rounded  t ra in in g  and e x p e r ie n c e  u su a lly  a cq u ired  th rough  a fo r m a l  
ap p ren tic e sh ip  o r  e q u iv a len t t ra in in g  and e x p e r ie n c e .

P IP E F IT T E R ,  M A IN T E N A N C E

In s ta lls  o r  r e p a ir s  w a te r ,  s tea m , gas , o r  o th e r  typ e s  o f  p ip e  and p ip e fit t in g s  in  an 
e s ta b lish m en t. W ork  in v o lv e s  m o s t  o f  the fo l lo w in g : L a y in g  out o f  w o rk  and m ea su r in g  to  lo ca te  
p o s it io n  o f  p ip e  fr o m  d ra w in gs  o r  o th e r  w r it te n  s p e c if ic a t io n s ; cu ttin g  v a r io u s  s iz e s  o f  p ipe  to  
c o r r e c t  lengths  w ith  c h is e l  and h a m m er o r  o x y a c e ty le n e  to r c h  o r  p ip e -cu tt in g  m a ch in es ; th rea d in g  
p ip e  w ith  s tock s  and d ie s ; bend ing p ip e  b y  h an d -d r iv en  o r  p o w e r -d r iv e n  m ach in es ; a s s e m b lin g  
p ip e  w ith  cou p lin gs  and fa s ten in g  p ip e  to  h a n ge rs ; m ak in g  s tandard  shop com pu tations r e la t in g  to  
p r e s s u r e s ,  f lo w , and s iz e  o f  p ip e  re q u ir e d ; and m ak in g  s tandard  t e s ts  to  d e te rm in e  w h e th e r f in 
ish ed  p ip es  m e e t  s p e c if ic a t io n s . In g e n e ra l,  the w o rk  o f  the m a in ten an ce  p ip e f it t e r  r e q u ir e s  
rounded t ra in in g  and e x p e r ie n c e  u su a lly  a c q u ired  th rough  a fo r m a l a p p ren tic esh ip  o r  eq u iva len t 
t ra in in g  and e x p e r ie n c e . W o rk e rs  p r im a r i ly  en gaged  in  in s ta ll in g  and r e p a ir in g  bu ild ing san ita tion  
o r  h ea tin g  s y s te m s  a r e  e x c lu d ed .

S H E E T -M E T A L  W O R K E R , M A IN T E N A N C E

F a b r ic a te s ,  in s ta l ls ,  and m a in ta in s  in  good  r e p a ir  the s h e e t -m e ta l equ ipm ent and f ix tu re s  
(such  as m ach in e  gu a rd s , g r e a s e  pans, s h e lv e s , lo c k e r s ,  tan ks, v e n t i la to r s ,  chu tes , du cts , m e ta l 
ro o f in g )  o f  an es ta b lish m en t. W ork  in v o lv e s  m o s t  o f  the fo l lo w in g : P lann in g  and la y in g  out a l l  
typ es  o f  s h e e t -m e ta l m a in ten an ce  w o rk  fr o m  b lu ep r in ts , m o d e ls ,  o r  o th e r  sp e c if ic a t io n s ; se tt in g  
up and o p e ra t in g  a l l  a v a ila b le  typ es  o f  s h e e t -m e ta l w o rk in g  m ach in es ; using a v a r ie ty  o f  hand too ls  
in  cu ttin g , bend ing, fo rm in g , shap ing, f it t in g , and a s s em b lin g ; and in s ta ll in g  sh e e t-m e ta l a r t ic le s  
as re q u ir e d . In g e n e ra l,  the w o rk  o f  the m a in ten an ce  s h e e t -m e ta l w o rk e r  r e q u ir e s  rounded  
t ra in in g  and e x p e r ie n c e  u su a lly  a c q u ired  th rou gh  a fo r m a l  ap p ren tic e sh ip  o r  eq u iva len t t ra in in g  
and e x p e r ie n c e .

T O O L  A N D  D IE  M A K E R

C on s tru c ts  and r e p a ir s  m a ch in e -sh o p  to o ls ,  g au ges , j ig s ,  f ix tu re s  o r  d ie s  fo r  fo r g in g s ,  
punch ing, and o th e r  m e ta l- fo r m in g  w o rk . W ork  in v o lv e s  m o s t  o f  the fo l lo w in g : P lan n in g  and
la y in g  out o f  w o rk  fr o m  m o d e ls ,  b lu ep r in ts , d ra w in g s , o r  o th e r  o r a l  and w r it ten  s p e c ific a t io n s ; 
u sing  a v a r ie t y  o f  to o l and d ie  m a k e r 's  hand too ls  and p r e c is io n  m ea su r in g  in s tru m en ts ; u n d er
s tand ing o f  the w o rk in g  p r o p e r t ie s  o f  com m on  m e ta ls  and a llo y s ; s e ttin g  up and o p e ra t in g  o f  
m ach in e  to o ls  and re la te d  equ ipm en t; m ak in g  n e c e s s a r y  shop com pu tations  re la t in g  to  d im en s ion s  
o f  w o rk , sp eed s , fe e d s , and to o lin g  o f  m ach in e s ; h e a t - t r e a t in g  o f  m e ta l p a rts  du ring  fa b r ic a t io n  
as w e l l  as o f  f in ish ed  to o ls  and d ie s  to  a ch ie v e  r e q u ir e d  q u a lit ie s ; w o rk in g  to  c lo s e  to le r a n c e s : 
f it t in g  and a s s em b lin g  o f  p a rts  to  p r e s c r ib e d  to le ra n c e s  and a llo w a n ces ; and s e le c t in g  a p p ro p r ia te  
m a te r ia ls ,  to o ls ,  and p r o c e s s e s .  In g e n e ra l,  the to o l and d ie  m a k e r 's  w o rk  re q u ire s  a rounded  
t ra in in g  in  m a ch in e -sh o p  and to o lr o o m  p ra c t ic e  u su a lly  a c q u ired  th rough  a fo rm a l a p p ren tic esh ip  
o r  e q u iva len t t r a in in g  and e x p e r ie n c e .

F o r  c ro s s - in d u s t r y  w age  study p u rp o s e s , to o l and d ie  m a k e rs  in  to o l and d ie  job b in g  
shops a r e  ex c lu d ed  fr o m  th is  c la s s i f ic a t io n .

CUSTODIAL AND MATERIAL MOVEMENT

G U A R D  A N D  W A T C H M E N

G uard. P e r fo r m s  rou tin e  p o l ic e  du ties, e ith e r  a t f ix e d  po s t o r  on to u r , m a in ta in in g  o r d e r ,  
u s ing  a rm s  o r  fo r c e  w h e re  n e c e s s a ry . In c lu des  g a tem en  who a re  sta tion ed  at ga te  and check  
on id en t ity  o f  e m p lo y e e s  and o th e r  p e rs o n s  e n te r in g .

W atchm an . M ak es  rounds o f  p r e m is e s  p e r io d ic a l ly  in  p ro te c t in g  p r o p e r ty  a ga in s t f i r e ,  
th e ft , and i l l e g a l  en try .

J A N IT O R , P O R T E R , OR  C L E A N E R

C lean s  and keeps  in  an o r d e r ly  con d ition  fa c to r y  w o rk in g  a rea s  and w a sh ro o m s , o r  
p r e m is e s  o f  an o f f i c e ,  ap a rtm en t house, o r  c o m m e rc ia l  o r  o th e r  e s ta b lish m en t. D u ties  in v o lv e  
a com b in a tion  o f  the fo l lo w in g : S w eep in g , m opp in g  o r  sc ru b b in g , and p o lish in g  f lo o r s ;  re m o v in g  
ch ip s , t ra s h , and o th e r  re fu s e ; dustin g  equ ipm en t, fu rn itu re , o r  f ix tu re s ; p o lish in g  m e ta l f i x 
tu re s  o r  t r im m in g s ; p ro v id in g  su pp lies  and m in o r  m a in ten an ce  s e r v ic e s ;  and c lea n in g  la v a to r ie s ,  
s h o w e rs , and r e s t r o o m s .  W o rk e rs  who s p e c ia l iz e  in  w in dow  w ash in g  a r e  e x c lu d e d .

L A B O R E R , M A T E R IA L  H A N D L IN G

A  w o rk e r  e m p lo y ed  in  a w a reh ou se , m an u fa c tu rin g  p lan t, s to r e ,  o r  o th e r e s tab lish m en t 
w h ose  du ties  in v o lv e  one o r  m o r e  o f  the fo l lo w in g : L oa d in g  and u n load ing  v a r io u s  m a te r ia ls  and 
m e rch a n d is e  on o r  f r o m  fr e ig h t  c a r s ,  t ru ck s , o r  o th e r  tra n s p o r t in g  d e v ic e s ;  unpacking, sh e lv in g , 
o r  p la c in g  m a te r ia ls  o r  m e rc h a n d is e  in  p ro p e r  s to ra g e  lo ca tion ; and tra n sp o r t in g  m a te r ia ls  o r  
m e rch a n d is e  by handtruck , c a r ,  o r  w h e e lb a r ro w . L o n gsh o rem en , who load  and unload sh ips  a r e  
exc lu ded .

O R D E R  F IL L E R

F i l l s  sh ipp ing o r  t r a n s fe r  o r d e r s  fo r  f in ish ed  goods fr o m  s to red  m erch a n d ise  in  a c c o r d 
ance w ith  s p e c if ic a t io n s  on s a le s  s lip s ,  c u s to m e rs ' o r d e r s ,  o r  o th e r  in s tru c tion s . M ay , in  ad d ition  
to  f i l l in g  o r d e r s  and in d ica tin g  ite m s  f i l l e d  o r  o m itted , k eep  r e c o rd s  o f  ou tgo ing  o r d e r s ,  r e q u i
s it io n  a d d it ion a l s tock  o r  r e p o r t  sh o rt su pp lies  to s u p e r v is o r ,  and p e r fo r m  o th e r  re la te d  d u tie s .
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P r e p a r e s  f in ish ed  p rod u cts  fo r  sh ipm en t o r  s to ra g e  by p la c in g  th em  in  sh ipp ing  con 
ta in e rs ,  the s p e c i f ic  o p e ra t io n s  p e r fo rm e d  be in g  dependen t upon the typ e , s iz e ,  and num ber 
o f  units to  be pack ed , the typ e  o f  con ta in er em p lo y ed , and m eth od  o f  sh ipm en t. W ork  r e q u ir e s  
the p la c in g  o f  item s  in  sh ipp ing  con ta in e rs  and m ay  in v o lv e  one o r  m o r e  o f  the fo l lo w in g : 
K n ow led ge  o f  v a r io u s  i te m s  o f  s tock  in  o rd e r  to  v e r i f y  con ten t; s e le c t io n  o f  a p p ro p r ia te  typ e  
and s iz e  o f  c o n ta in e r ; in s e r t in g  en c lo s u re s  in  con ta in e r ; u s ing  e x c e ls io r  o r  o th e r  m a te r ia l  to  
p re v en t b rea k a ge  o r  d am age ; c lo s in g  and s e a lin g  co n ta in e r ; and ap p ly in g  la b e ls  o r  en te r in g  
id en tify in g  data on c o n ta in e r . P a c k e rs  who a ls o  m ake w ooden  b oxes  o r  c r a te s  a r e  e x c lu d ed .

S H IP P IN G  A N D  R E C E IV IN G  C L E R K

P r e p a r e s  m e rc h a n d is e  f o r  sh ipm en t, o r  r e c e iv e s  and is  re s p o n s ib le  f o r  in com in g  sh ip 
m en ts o f  m e rc h a n d is e  o r  o th e r  m a t e r ia ls . Shipping w o rk  in v o lv e s : A  kn ow ledge  o f  sh ipp ing p r o 
ced u res , p r a c t ic e s ,  r o u te s , a v a ila b le  m ean s o f  tra n sp o r ta t io n , and ra te s ; and p re p a r in g  r e c o rd s  
o f  the goods sh ipped , m ak in g  up b i l ls  o f  la d in g , p o s tin g  w e igh t and sh ipp ing c h a rg e s , and k eep in g  
a f i le  o f  sh ipp ing  r e c o r d s .  M a y  d ir e c t  o r  a s s is t  in  p r e p a r in g  the m e rch a n d is e  f o r  sh ipm en t. 
R e c e iv in g  w o rk  in v o lv e s ; V e r i fy in g  o r  d ir e c t in g  o th e rs  in  v e r i fy in g  the c o r r e c tn e s s  o f  sh ipm en ts 
aga in st b i l ls  o f  lad in g , in v o ic e s , o r  o th er r e c o rd s ;  ch eck in g  fo r  sh o rta ges  and r e je c t in g  d am 
aged  goods ; rou tin g  m e rc h a n d is e  o r  m a te r ia ls  to  p ro p e r  d ep a rtm en ts ; and m a in ta in in g  n e c e s s a r y  
r e c o rd s  and f i l e s .

F o r  w age  study p u rp o s e s , w o rk e r s  a r e  c la s s i f ie d  as fo l lo w s :

R e c e iv in g  c le r k
Sh ipp ing c le r k
Sh ipp ing and r e c e iv in g  c le r k  

T R U C K D R IV E R

D r iv e s  a tru ck  w itn in  a c it y  o r  in d u s tr ia l a re a  to  tra n s p o r t  m a te r ia ls ,  m e rc h a n d is e , 
equ ipm en t, o r  m en  b e tw een  v a r io u s  typ es  o f  e s ta b lish m en ts  such a s : M an u factu rin g  p lan ts , fr e ig h t  
d epo ts , w a reh o u ses , w h o le s a le  and r e ta i l  e s ta b lish m en ts , o r  betw een  r e ta il es ta b lish m en ts  and 
c u s to m e rs ' h ouses o r  p la c e s  o f  bu s in ess . M ay  a ls o  load  o r  un load tru ck  w ith  o r  w ithou t h e lp e r s , 
m ake m in o r  m ech a n ica l r e p a ir s ,  and keep  tru ck  in  good  w o rk in g  o rd e r .  D r iv e r - s a le s m e n  and 
o v e r - th e - r o a d  d r iv e r s  a r e  exc lu d ed .

PACKER, SHIPPING

F o r  w age  study p u rp o ses , t ru c k d r iv e r s  a re  c la s s i f ie d  by s iz e  and type  o f  equ ipm en t, as 
fo l lo w s :  (T r a c t o r - t r a i l e r  should be ra ted  on the b as is  o f  t r a i le r  c a p a c ity .)

T r u c k d r iv e r  (com b in a tion  o f  s iz e s  l is te d  s e p a ra te ly )
T r u c k d r iv e r ,  lig h t  (under lV i  ton s )
T r u c k d r iv e r ,  m ed iu m  ( IV 2 to  and in c lu d in g  4 ton s )
T r u c k d r iv e r ,  h ea vy  (o v e r  4 ton s , t r a i l e r  typ e )
T r u c k d r iv e r ,  h ea vy  (o v e r  4 ton s , o th e r  than t r a i l e r  typ e )

TRUCKDRIVER— Continued

T R U C K E R , P O W E R

O p e ra te s  a m a n u a lly  c o n tro lle d  ga so lin e -  o r  e le c t r ic -p o w e r e d  tru ck  o r  t r a c to r  to  tra n sp o rt  
goods and m a te r ia ls  o f  a ll  k inds about a w a reh ou se , m an u fac tu rin g  p lan t, o r  o th e r  es tab lish m en t.

F o r  w age  study p u rp o ses , w o rk e r s  a r e  c la s s i f ie d  by typ e  o f tru ck , as fo llo w s :

T ru c k e r ,  p o w e r  ( f o r k l i f t )
T ru c k e r ,  p o w e r  (o th e r  than fo r k l i f t )

W A R E H O U S E M A N

A s  d ir e c te d , p e r fo rm s  a v a r ie t y  o f  w areh ou s in g  du ties wh ich  re q u ire  an understand ing 
o f  the e s ta b lis h m e n t 's  s to ra g e  p lan . W ork  in v o lv e s  m o s t  o f  the fo l lo w in g : V e r ify in g  m a te r ia ls
(o r  m e rc h a n d is e ) a ga in s t r e c e iv in g  d ocu m en ts , noting  and r e p o r t in g  d is c r e p a n c ie s  and obvious 
d a m a ges ; rou tin g  m a te r ia ls  to  p r e s c r ib e d  s to ra g e  lo ca tio n s ; s to r in g , s tack in g , o r  p a lle t iz in g  
m a te r ia ls  in  a c co rd a n ce  w ith  p r e s c r ib e d  s to ra g e  m eth od s ; r e a r ra n g in g  and tak ing in v e n to ry  o f 
s to red  m a te r ia ls ;  exa m in in g  s to r e d  m a te r ia ls  and r e p o r t in g  d e te r io ra t io n  and dam age; rem o v in g  
m a te r ia l  fr o m  s to ra g e  and p re p a r in g  it  fo r  sh ipm en t. M ay  o p e ra te  hand o r  p ow er  tru cks  in 
p e r fo rm in g  w a reh ou s in g  du ties .

E xc lu d e  w o rk e rs  w hose  p r im a r y  du ties in v o lv e  sh ipp ing and r e c e iv in g  w ork  (s e e  sh ipping 
and r e c e iv in g  c le r k  and p a ck e r , sh ipp in g ), o r d e r  f i l l in g  (s e e  o rd e r  f i l l e r ) ,  o r  op e ra tin g  p ow er 
tru ck s  (s e e  t ru c k e r ,  p o w e r ).
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Available On Request—

The following areas are surveyed periodically for use in administering the Service Contract Act of 1965. Copies of public releases are or w ill be 
available at no cost while supplies last from  any of the BLS regional offices shown on the back cover.

Abilene, Tex.
Alamogordo—Las Cruces, N. Mex.
Alaska 
Albany, Ga.
Alexandria, La.
Atlantic City, N.J.
Augusta, Ga.—S.C.
Baton Rouge, La.
B illings, Mont.
Biloxi—Gulfport-Pascagoula, M is s . 
Bridgeport, Norwalk, and Stamford, Conn. 
Brunswick, Ga.
Cape Cod, Mass.
Cedar Rapids, Iowa 
Champaign— Urbana, 111.
Charleston, S.C.
Cheyenne, Wyo.
C larksville, Tenn., and Hopkinsville, Ky. 
Colorado Springs, Colo.
Columbia, S.C.
Columbus, Ga.—Ala.
Corpus Christi, Tex.
Dothan, Ala.
Duluth-Superior, Minn.—Wis.
Fayetteville, N.C.
Fitchburg—Leom inster, Mass.
Fort Smith, Ark.—Okla.
Frederick—Hagerstown—Chamber sburg— 

Martinsburg, Md.—Pa.—W. Ya.
Fresno, Calif.
Gadsden—Anniston, Ala.
Goldsboro, N.C.
Grand Forks, N. Dak.
Grand Island—Hastings, Nebr.

Great Falls , Mont.
Laredo, Tex.
Las Vegas, Nev.
Lower Eastern Shore, Md.—Va.—Del. 
M cA llen -Pharr—Edinburg and Brownsville— 

Harlingen—San Benito, Tex.
Macon, Ga.
Marquette, Escanaba, and Sault Ste. M arie, Mich, 
Meridian, M iss.
Middlesex, Monmouth, Ocean, and 

Somerset Cos., N.J.
M obile, A la ., and Pensacola, Fla.
New Bern—Jacksonville, N.C.
Norwich—Groton-New London, Conn.
Orlando, F la.
Oxnard—Simi Valley—Ventura, Calif.
Panama City, Fla.
Peru, Ind.
Pine Bluff, Ark.
Reno, Nev.
Salina, Kans.
Sacramento, Calif.
San Angelo, Tex.
Santa Barbara—Santa Maria—

Lompoc, Calif.
Selma, A la.
Sherman—Denison, Tex.
Shreveport, La.
Springfield—Chicopee—Holyoke, Mass.—Conn. 
Tacoma, Wash.
Tucson, A r iz .
Vallejo—Fairfie ld—Napa, Calif.
Waco, Tex.
Wilmington, Del.—N.J.—Md.

Reports for the following surveys conducted in the prior year but

Am arillo , Tex.
Bakersfield, Calif.
Crane, Ind.
E l Paso, Tex.
Eugene—Springfield, Oreg.
Fargo—Moorhead, N. Dak.—Minn. 
Greensboro—Winston Salem—High Point, N.C. 
Harrisburg, Pa.
Knoxville, Tenn.

since discontinued are also available:

Melbourne—Titusville—Cocoa, Fla. (B revard  C o.)* 
Montgomery, A la.
Nashville, Tenn.
Northeastern Maine 
Ogden, Utah
Portsmouth, N.H.—Maine—Mass.
Pueblo, Colo.
Topeka, Kans.
Yuma, A r iz .

* Expanded to an area wage survey in fisca l year 1974. See inside back cover.

The twelfth annual report on salaries for accountants, auditors, chief accountants, attorneys, job analysts, directors of personnel, buyers, chemists, engineers, 
engineering technicians, draftsmen, and c le rica l employees. Order as BLS Bulletin 1764, National Survey of Pro fessional, Adm inistrative, Technical, and 
C lerica l Pay, June 1972, $1.25 a copy, from  any of the BLS regional sales offices shown on the back cover, or from  the Superintendent of Documents, U.S. 
Government Printing O ffice, Washington, D.C., 20402.
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Area Wage Surveys

A list of the latest available bulletins or bulletin supplements is presented below. A  d irectory of area wage studies including more lim ited studies 
conducted at the request of the Employment Standards Administration of the Department of Labor is available on request. Bulletins may be purchased from  any 
of the BLS regional offices shown on the back cover, or from  the Superintendent of Documents, U.S. Government Printing O ffice, Washington, D.G., 20402. 
Bulletin supplements may be obtained, without cost, only from BLS regional offices.

A rea Bulletin number 
and price

Akron, Ohio, Dec. 1972----------------------------------------------------  1775-36, 40 cents
Albany—Schenectady—Troy, N .Y ., Mar. 1973 1 --------_-----------  1775-62, 55 cents
Albuquerque, N. Mex., Mar. 1973______________________________ 1775-52, 40 cents
Allentown—Bethlehem—Easton, Pa.—N.J., May 1973___________ 1775-90, 50 cents
Atlanta, Ga., May 1973________________________________ _________  1775-79, 40 cents
Austin, Tex., Dec. 1972 1_______________________________________  1775-42, 40 cents
Baltimore, Md., Aug. 1972 1___._______________ _________________  1775-20, 75 cents
Beaumont—Port Arthur-Orange, Tex., May 1973 1 --------------  1775-82, 40 cents
Binghamton, N.Y.—Pa., July 1973 1 ____________________________  1795- 1, 55 cents
Birmingham, A la ., Mar. 1973 1---------------- :___________________ 1775-65, 55 cents
Boise City, Idaho, Nov. 1972 1_________________________________  1775-32, 50 cents
Boston, Mass., Aug. 1972 1 ____________________________________  1775-13, 75 cents
Buffalo, N .Y ., Oct. 1972 1 ______________________________________  1775-18, 65 cents
Burlington, Vt., Dec. 1972*______________________________ ,____  1775-28, 50 cents
Canton, Ohio, May 1973_______________________________ ________  1775-73, 40 cents
Charleston, W. Va., Mar. 1973________________________________  1775-74, 40 cents
Charlotte, N.C., Jan. 1973________________ ___ ____________ ____  1775-39, 40 cents
Chattanooga, Tenn.—Ga., Sept. 1972 1 _________________________  1775-14, 55 cents
Chicago, 111., May 1973_________________________________________ 1775-88, 50 cents
Cincinnati, Ohio—Ky.—Ind., Feb. 1973_________________________  1775-53, 50 cents
Cleveland, Ohio, Sept. 1972 1___________________________________  1775-15, 75 cents
Columbus, Ohio, Oct. 1972 1__________ ____________ ___________ 1775-23, 55 cents
Dallas, Tex., Oct. 1972*_______________________________________  1775-25, 75 cents
Davenport—Rock Island— M oline, Iowa—111., Feb. 1973._______._ 1775-57, 40 cents
Dayton, Ohio, Dec. 1972________________________________________ 1775-34, 40 cents
Denver, Colo., Dec. 1972_________________________________ _____ 1775-35, 40 cents
Des Moines, Iowa, May 1973___________________ __________ _ 1775-72, 40 cents
Detroit, M ich., Mar. 1973 1____________________________________ 1775-89, 80 cents
Durham, N.C., Apr. 1973____________ _______________________ ___ 1775-61, 35 cents
Fort Lauderdale—Hollywood and West Palm

Beach, F la ., Apr. 1973________________________________________ 1775-64, 40 cents
Fort Worth, Tex., Oct. 1972 1 _______________ __________________ 1775-24, 50 cents
Green Bay, W is., July 1973 ___________________________________  Suppl. F ree
Greenville, S.C., May 1973 1___________________________________ 1775-86, 40 cents
Houston, Tex., Apr. 1973_______________________________ _____ _ 1775-71, 50 cents
Huntsville, A la ., Feb. 1973 ____________________________________  1775-48, 40 cents
Indianapolis, Ind., Oct. 1972 1--------------- ---------------------------  1775-27, 55 cents
Jackson, M iss., Jan. 1973------------------------------------------------  1775-44, 40 cents
Jacksonville, F la., Dec. 1972-------------------------------------------  1775-31, 40 cents
Kansas City, Mo.-Kans., Sept. 1972----------------------------------- 1775-17, 50 cents
Lawrence—Haverhill, Mass.—N.H., June 1973—___ _____________  1775-93, 50 cents
Lexington, Ky., Nov. 1972 1_________________________________ ___  1775-22, 50 cents
Little Rock—North Little Rock, A rk ., July 1973 -----------------  Suppl. F ree
Los Angeles—Long Beach and Anaheim—Santa Ana-

Garden Grove, Calif., Oct. 1972 1-------------------- -------- ------ 1775-38, 75 cents
Lou isville, Ky.-Ind., Nov. 1972________________________________  1775-37, 40 cents
Lubbock, Tex., Mar. 1973------------------------------------------------- 1775-55, 40 cents
Manchester, N.H., July 1973----------------------------- --------------  Suppl. F ree
Melbourne-Titusville—Cocoa, F la.,

Aug. 1973 1_______________________________ __________ __________— 1795-2, 55 cents

Area Bulletin number 
and price

Memphis, Tenn.—Ark ., Nov. 1972______________________________ 1775-30, 40 cents
Miami, F la., Nov. 1972 1 _______________________________________  1775-29, 55 cents
Midland and Odessa, Tex., Jan. 1973_________________________  1775-41, 35 cents
Milwaukee, W is., May 1973____________________________________  1775-83, 40 cents
Minneapolis—St. Paul, Minn., Jan. 1973_______________________  1775-49, 55 cents
Muskegon— Muskegon Heights, Mich., June 1973______________ 1775-91, 50 cents
Newark and Jersey City, N.J., Jan. 1973 _ _______ __________ 1775-50, 55 cents
New Haven, Conn., Jan. 1973___________________________________ 1775-46, 40 cents
New Orleans, La., Jan. 1973____ ._____________________________  1775-47, 40 cents
New York, N .Y ., Apr. 1973----------------------------------------------  1775-94, 50 cents
Norfolk—Virgin ia Beach—Portsmouth and

Newport News—Hampton, Va., Jan. 1973*____ ______________  1775-51, 50 cents
Oklahoma City, Okla., July 1973________________________ ______  Suppl. Free
Omaha, Nebr.—Iowa, Sept. 1972________________________________  1775-16, 40 cents
Paterson—Clifton—Passaic, N.J., June 1973___________________ 1775-92, 55 cents
Philadelphia, Pa.—N.J., Nov. 1972_____________________________  1775-45, 55 cents
Phoenix, A r iz .,  June 1973______ ___________ __________ ______ _ 1775-96, 50 cents
Pittsburgh, Pa., Jan. 1973 1 ___________________________________ 1775-67, 75 cents
Portland, Maine, Nov. 1972 _______________ ____________________  1775-21, 40 cents
Portland, Oreg.—Wash., May 1973_______________ _______ _____ 1775-87, 35 cents
Poughkeepsie—Kingston—Newburgh, N .Y ., June 1973_________  1775-85, 35 cents
Providence—Warwick—Pawtucket, R.I.—M ass.,

May 1973____________ ____________ ______________________ _______ 1775-84, 35 cents
Raleigh, N.C., Aug. 1972_______________________________________  1775-7, 45 cents
Richmond, Va., M ar. 1973____-_______ ______ ______________ ___  1775-68, 40 cents
Riverside—San Bernardino—Ontario, Calif.,

Dec. 1972 1 _____________________________________________________  1775-60, 65 cents
Rockford, 111., June 1973_______ ____________________________ .__  1775-80, 35 cents
St. Louis, Mo.—111., Mar. 1973 1 _______________________________  1775-69, 75 cents
Salt Lake City, Utah, Nov. 1972 1_____________________________  1775-33, 50 cents
San Antonio, Tex., May 1973___________________________________  1775-78, 35 cents
San Diego, Calif., Nov. 1972---------------------------------------------  1775-40, 40 cents
San Francisco—Oakland, Calif., Mar. 1973____________________ 1775-81, 40 cents
San Jose, Calif., Mar. 1973____________________________________  1775-66, 40 cents
Savannah, Ga., May 1973_______________________________________  1775-77, 40 cents
Scranton, Pa., July 1972______________________________________ _ 1775-10, 45 cents
Seattle—Everett, Wash., Jan. 1973_____________________________  1775-56, 40 cents
Sioux Fa lls , S. Dak., Dec. 1972 1_______________________________ 1775-43, 40 cents
South Bend, Ind., Mar. 1973___________________________________  1775-54, 40 cents
Spokane, Wash., June 1973_____________________________________  1775-95, 50 cents
Tampa—St. Petersburg, F la., Aug. 1972 ______________________  1775-9 45 cents
Toledo, Ohio-Mich., Apr. 1973________________________________  1775-63, 40 cents
Trenton, N.J., Sept. 1972 1_____________________________________  1775-12, 55 cents
Washington, D.C.—Md.—V a ., Mar. 1973___ ____________________  1775-75, 50 cents
Waterbury, Conn., Mar. 1973__________________________________  1775-58, 40 cents
Waterloo, Iowa, Nov. 1972----------------------- ----------------------  1775-26, 40 cents
Wichita, Kans., Apr. 1973_____________ _______________._________  1775-70, 40 cents
W orcester, Mass., May 1973____ ______________________________  1775-76, 40 cents
York, Pa., Feb. 1973____________________________________ ______  1775-59, 40 cents
Youngstown-Warren, Ohio, Nov. 1972_________________________ 1775-19, 40 cents

D ata on establishm ent practices and supplem entary w age provisions are also presented.
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U.S. D EPARTM ENT OF LABOR  
BUREAU OF LABOR STATISTICS 
WASHINGTON, D.C. 20212

OFFICIAL BUSINESS 
PENALTY FOR PRIVATE USE $300

B U R E A U
Region I

1603 JFK Federal Building
Government Center
Boston, Mass. 02203
Phone: 223-6761 (Area Code 617)
Connecticut
Maine
Massachusetts 
New Hampshire 
Rhode Island 
Vermont

Region V
8th Floor, 300 South Wacker Drive
Chicago, III. 60606
Phone: 353-1880 (Area Code 312)
Illinois
Indiana
Michigan
Minnesota
Ohio
Wisconsin

POSTAGE AND FEES PAID
U. S. DEPARTMENT OF LABOR

L A B -4 4 1

THIRD CLASS MAIL

O F  L A B O R  S T A T IS T IC S  R E G IO N A L  O FFIC E S
Region II 

1515 Broadway 
New York, N.Y. 10036 
Phone: 971-5405 (Area Code 212) 
New Jersey 
New York 
Puerto Rico 
Virgin Islands

Region III
P.O. Box 13309 
Philadelphia, Pa. 19101 
Phone: 597-1154 (Area Code 215) 
Delaware
District of Columbia
Maryland
Pennsylvania
Virginia
West Virginia

Region IV 
Suite 540
1371 Peachtree St. N.E.
Atlanta, Ga. 30309
Phone: 526-5418 (Area Code 404)
Alabama
Florida
Georgia
Kentucky
Mississippi
North Carolina
South Carolina
Tennessee

Region VI
1100 Commerce St. Rm. 6B7
Dallas, Tex. 75202
Phone: 749-3516 (Area Code 214)
Arkansas
Louisiana
New Mexico
Oklahoma
Texas

Regions VII and VIII 
Federal Office Building 
911 Walnut S t„ 15th Floor 
Kansas City, Mo. 64106 
Phone: 374-2481 (Area Code 816) 
VII V III
Iowa Colorado
Kansas Montana
Missouri North Dakota
Nebraska South Dakota

Utah
Wyoming

n e y iu ild  IA  emu A

450 Golden Gate Ave.
Box 36017
San Francisco, Calif. 94102 
Phone: 556-4678 (Area Code 415 
IX X
Arizona Alaska
California Idaho
Hawaii Oregon
Nevada Washington
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