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ANNOUNCEMENT
A rea  W age Surveys bulletins w ill be issu ed  once e v e ry  3 y ea rs . 

T hese bulletins w ill contain in form ation  on establishm ent p ra c tice s  and 
supplem entary benefits as w ell as earn ings. In the in terim  y ea rs , 
supplem ents containing data on earnings only w ill be issu ed  at no 
additional cos ts  to h olders of the A rea  W age bulletin . If you w ish  to 
re ce iv e  these supplem ents, p lease com plete  the coupons listed  on 
page 31 o f this bulletin  and m ail to any o f the BLS region a l add resses 
listed  on the back co v e r . No further action on your part is  n ecessa ry . 
Each y ea r , you w ill re ce iv e  the supplem ent when it is  published.

Preface

This bulletin p rov id es  resu lts  of a May 1974 survey of occupational earnings and 
supplem entary wage benefits in the Canton, Ohio, Standard M etropolitan  Statistical A rea  
(Stark County). The survey was m ade as part of the Bureau of L abor S ta tis tics ' annual area 
wage survey  program . The p rogra m  is  designed to  y ie ld  data fo r  individual m etropolitan  
a rea s , as w e ll as national and regional estim ates fo r  all Standard M etropolitan Statistical 
A reas in the United States, excluding A laska and Hawaii.

A m a jor  con sideration  in the area  wage survey p rog ra m  is the need to  d escr ib e  the 
lev e l and m ovem ent of w ages in a variety  o f labor m ark ets, through the analysis of (1) the 
lev e l and distribution  o f w ages by occupation , and (2) the m ovem ent of w ages by occupational 
ca teg ory  and sk ill lev e l. The p rogra m  develops in form ation  that m ay be used fo r  many 
pu rp oses , including wage and sa lary  adm inistration , co lle c t iv e  bargain ing, and assistance in 
determ ining plant loca tion . Survey resu lts  a lso  are used by the U.S. Department of L abor 
to  m ake wage determ inations under the S erv ice  C ontract Act of 1965.

C urrently , 94 areas are included in the p rogram . (See lis t  o f areas on inside back 
c o v e r .)  In each  area , occupational earnings data are co lle c te d  annually. Inform ation on 
establishm ent p ra ctices  and supplem entary wage benefits, co lle c te d  ev ery  second y ear in the 
past, is  now obtained every  th ird  yea r. R esults o f the next tw o annual surveys , providing 
earnings data only, w ill be issu ed  as fre e  supplem ents to  this bulletin . The supplem ents m ay 
be obtained fro m  the B u reau 's  region a l o ffic e s . (See back co v e r  fo r  a d d resses .)

Each y ear a fter all individual area  wage surveys have been com pleted , two sum m ary 
bulletins are issued . The f ir s t  brin gs togeth er data fo r  each  m etropolitan  area surveyed. 
The second  sum m ary bulletin  presen ts national and regiona l estim a tes , p ro je cted  from  
individual m etropolitan  area  data.

The Canton survey was conducted by the B ureau 's  regiona l o ffice  in C hicago, 111., 
under the genera l d irection  of L ois  L. O rr , A ssocia te  A ssistant R egional D irector  fo r  
O perations. The survey cou ld  not have been accom plish ed  without the cooperation  of the 
many firm s  whose wage and sa lary  data prov ided  the basis  fo r  the statistica l in form ation  in 
this bulletin . The Bureau w ishes to ex p ress  s in cere  appreciation  fo r  the coop eration  rece iv ed .
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Introduction
This area is  1 of 94 in which the U.S. Department of L a b or 's  

Bureau o f Labor Statistics conducts surveys of occupational earnings and 
related benefits on an areaw ide b a s is . In this area, data w ere obtained 
by personal v is its  o f  Bureau fie ld  econ om ists to representative estab 
lishm ents within six  broad  industry d iv is ion s : M anufacturing; tra n sp or
tation, com m unication , and other public u tilities ; w holesale trade; retail 
trade; finance, in su rance, and rea l estate; and s e rv ice s . M ajor industry 
groups excluded from  these studies are governm ent operations and the 
construction  and extractive  in d u stries . Establishm ents having few er than 
a p re scr ib e d  num ber of w ork ers  are om itted because o f insufficient 
em ploym ent in the occupations studied. Separate tabulations are provided 
fo r  each o f the broad industry d iv is ion s  which m eet publication cr ite r ia .

A -s e r ie s  tables

T ables A - 1 through A -6  provide estim ates of stra ight-tim e 
hourly o r  w eekly earnings fo r  w ork ers  in occupations com m on to a 
variety  of m anufacturing and nonm anufacturing industries. Occupations 
w ere se lected  from  the follow ing ca teg or ies : (a) O ffice c le r ic a l ,  (b) p r o 
fess ion a l and techn ica l, (c) m aintenance and powerplant, and (d) custodial 
and m ateria l m ovem ent. In the 22 largest survey areas , tables A - la  
through A -6 a  provide s im ilar data fo r  establishm ents em ploying 500 
w ork ers  o r  m o re .

Follow ing the occupational wage tables are two tables providing 
indexes and percents o f  change in average earnings of o ffice  c le r ic a l 
w ork ers , industria l n u rses , skilled m aintenance w ork ers , and unskilled

plant w ork ers . The f ir s t  o f  these, table A -7 , m easu res  changes in 
average earnings o f the four occupational groups over  tim e. Where 
p oss ib le , data are presented for  all industries and m anufacturing. 
Table A -8  presents another m easu re of wage m ovem ents. The percents 
o f change rep orted  fo r  the occupational groups are com puted to elim inate 
changes in average earnings caused by em ploym ent shifts among estab 
lishm ents as w ell as turnover of establishm ents included in survey 
sam ples. Where p oss ib le , data a lso are presented fo r  nonm anufacturing. 
Appendix A  d iscu sses  m ore  fu lly  d ifferen ces  between these tables.

B - se rie s  tables

The B -s e r ie s  tables present inform ation  on m inim um entrance 
sa la ries  fo r  o ffice  w o rk e rs ; la te -sh ift pay p rov is ion s  and p ractices  for 
plant w ork ers  in m anufacturing; and data separately fo r  plant and o ffice  
w ork ers  on scheduled w eekly hours and days of f irs t -sh ift  w orkers; paid 
holidays; paid vacations; and health, insurance, and pension plans.

Appendixes

This bulletin  has two appendixes. Appendix A  d escr ib es  the 
m ethods and concepts used in the area  wage survey program  and provides 
in form ation  on the scope o f the area survey. It a lso provides in fo r 
m ation on labor-m anagem ent agreem ent cov era g e . Appendix B provides 
job  d escrip tions used by Bureau fie ld  econ om ists  to c la ss ify  w orkers in 
occupations for which stra ight-tim e earnings in form ation  is  presented.
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A. Earnings
Table A-1. Weekly earnings of office workers in Canton, Ohio, May 1974

Weekly earnings 1 
(standard) Numbe r o f w o rk e rs re c e iv in g  s tra ig h t -t im e  we ekly earn ing s of---

O ccupation  and in du stry  d iv is ion
Number

of
Average 
weekly 
houre1 

(standard Mean 1 Median ^ Middle ranged
U nder
$

8 0

$
8 0

and
under

$
9 0

i
I C O

%
n o

%
1 2 0

$
1 3 0

$  *
1 4 0 1 5 0

(
1 6 0

>
1 7 0

s
1 8 0

s
1 9 0

$
2 0 0

$
2 1 0

$
2 2 0

*
2 3 0

$
2 4 0

$
2 5  0

S
2 6 0

t
2 7 0

9 0 100 1 1 0 1 2 0 1 3 0 1 4 0 1 5 0 1 6 0 1 7 0 1 8 0 1 9 0 200 2 1 0 220 2 3 0 2 4 0 2 5 0 2 6 0 2 7 0 2 8 0

M E N  A N O  W O M E N C O M B I N E D

B I L L E R S ,  M A C H I N E  ( B I L L I N G $ $ $ $
14 10

B O O K K E E P I N G - M A C H I N E O P E R A T O R S ,

N O N P A N U F A C T U R I N G
9

CLA„.> A 2 3 71 r / 1 6 0 * 0 0 1 5 7 * 0 0 1 2 4 . 0 0 - 1 8 0 . 0 0
1 0 1 . 5 0 - 1 2 5 . 0 0

10
8

^ 5 31
13

8
2 4 2 2 * 9 1 1

122.00 1 1 6 . 5 0 1 4 16 1
2

1
5

3 9 , 5 2
C L E R K S ,  A C C O U N T I N G , n 1 o n  n n 1 n A  nr 9 6 . 0 0 - 1 4 2 . 0 0 8 1 1 5 2 2 2 1

14
1 5
8

2 2
1 7

2 3
2 0

8 1i f ? f -1 10 7 1 7
7 ? ? tz* 8 1 f\n * n n on nn 7 7 1 4

11 3 3 3 9 « 3 l U v . O O 9 9 . 0 0 0 t o 3 0 ' 7 ' 3

C L E R K S ,  F I L E ,  C L A S S 3 6 3 9  5 1 0 8  5 0 9 5  5 0 1 1

2 7C L E R K S ,  F I L E ,  C L A S S

1 1 4 . 0 0 1 1 1 . 5 0 9 7 . 5 0 - 1 2 1 . 0 0 12 1 7
1

3 9
3 5

8 1 21 2 9

N O N M A N U F A C T U R I N G 6 2 ^ 9 0 * 0 0 1
1 2 9

3 0  "

1 5 2 . 5 0 1 2 6 . 0 0 -  1 9 0 . 5 0
1 2 9 . 0 0 -  1 9 2 . 5 0

2 6

8 8
8

1 3
1 3

1 6
1 51 5 4 . 5 0

1 2
6 0 ^ 0 . 0 l ^ T . v O 9 9 2

3 9 . 5 1 4 5 . 5 0 1 3 8 . 0 0
1 4 3 . 0 0
1 3 5 . 0 0

1 2 2 . 0 0 -  1 6 8 . 5 0  
1 1 9 . 5 0 - 1 7 3 . 5 0
1 2 4 . 0 0 -  1 5 5 . 0 0

1 1 4
1 3
1

1 5
10

1 6 8 8 2 1 3
1
2

L L  5 6  A

N O N M A N U F A C T U R I N G
7 2
2 7 3 9 . 0 1 4 1 . 0 0 1 11 1 1

*

1 3 11
. , „

2 5 17 11
8

C L A S S  B
2 1n 9 9 9

18 * 2 9 2 3 2 2 2

M E S S E N G E R S  ( O F F I C E  B O Y S  A N O  G I R L S ! - 2 7 4 0 . 0 1 1 3 . 5 0 1 C 5 . 0 0 8 7 . 5 0 - 1 3 5 . 0 0 - 1 0 2 5 2 1 2 1 1 - - - 3 - - - - - - - -

1 /  c nr 1 3 8 . 0 0 1 1 8 . 0 0 - 1 7 0 . 0 0
1 2 6 . 5 0 - 1 7 2 . 5 0

20 4 8 2 7
2 3

2 4
1 9

. 2
2

_
1
1

3 9 * ^
1 6 2 9

f 7 21
2 9
1 6

27 9 1 If 1
if n itzmt 1* a nn Z J ? r ?

1 9 - 9 51C 0
0̂ 0 1 8 3  0 0 1 8 7  5 0

3 0
*4 8 9 2

35 - ;
1 7 ’ * 5 C 1 6 6 * 0 0 1 1 3

£ 1 13 4

8 2
5 6 39.5 1 5 5 . 0 0 1 5 1 . 0 0 1 3 6 . 0 0 - 1 7 2 . 5 0

1 6
1 5 11 1 1

1 7 1 6 2 4
1 4

1 5
10

12
8

3 2
2

11 4 9 . 0 0 1 3 9 . 0 0
1 4 0 . 5 0

1 1 9 . 5 0 -  1 8 2 . 0 0
1 2 5 . 5 0 -  1 8 3 . 0 0

1 9
1 8fin 39.5 2 1 3 9

5
7 3 1 ^ 3 * ' 0

2 3 : * 9 3
1 4

9
^ 6 5 39.5

39.5
1 0 3 * ' 0 1 ^ 3 * 5 0 1 3

1 3

[ f I 2 1
7 1 1 2 6 . 5 0 121.00 1 0 3 . 0 0 - 1 4 8 . 0 0

10
10 85

1 0
1 1

7

^ 0  0 1 1 8 . 5 0 - 1 5 6 . 0 0
9

2 0 1 4 1 2 8 8 1

See fo o tn otes  at end o f ta b le s .
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Table A-1. Weekly earnings of office workers in Canton, Ohio, May 1974— Continued

O ccu pa tion  and in d u stry  d iv is io n
Average
weekly

(standard'

Weekly earnings 1 
(standard)______

Middle range *

N u m ber o f  w o rk e rs  re ce iv in g  s tr a ig h t -t im e  w eek ly  ea rn in gs  o f—

TT , 80 90 100 110 120 130 140 150 160 170 180 190 200  210  220  230 240  250  260  270U n d e r
* and _ _ _ _ _ _ _ _ _ _ _
80 under
___________90 100 110 120 130 140 150  160 170 180 190 200  210  220  230  240  250  260 270  280

M E N  A N D  W O M E N  C O M B I N E D -  
C O N T I N U E D

S T E N O G R A P H E R S ,  S E N I O R  --------------------
M A N U F A C T U R I N G  ----------------------------
N O N M A N U F A C T U R I N G  -----------------------

S W I T C H B O A R D  O P E R A T O R S ,  C L A S S  B  -----
N O N M A N U F A C T U R I N G  -----------------------

S W I T C H B C A R 0  O P E R A T O R - R E C E P T I O N I S T S  
M A N U F A C T U R I N G  ----------------------------

T Y P I S T S ,  C L A S S  A  ----------------------------
M A N U F A C T U R I N G  ----------------------------

T Y P I S T S ,  C L A S S  B ----------------------------
M A N U F A C T U R I N G  ----------------------------

225
154

71

3 9 .5
4 0 .0
3 9 .0

3 9 .0
3 8 .5

3 9 .5
3 9 .5

4 0 .0
4 0 .0

3 9 .5
3 9 .5

$
1 2 6 .5 0
1 2 4 .0 0
1 3 1 .0 0

1 1 1 .5 0
1 0 9 .5 0

1 1 7 .5 0
1 2 0 .5 0

1 4 7 .5 0
1 4 4 .5 0

1 0 8 .0 0
1 0 4 .5 0

$
1 1 9 .0 0
1 1 8 .5 0
1 1 9 .5 0

1 0 0 .5 0
9 7 .5 0

1 1 7 .0 0
1 1 8 .0 0

1 5 6 .0 0
1 5 7 .0 0

9 9 .5 0  
9 7 .0 0

$  $
1 0 3 . 5 0 -  1 4 7 .5 0
1 0 2 . 5 0 -  1 4 3 .0 0
1 0 7 .0 0 -  1 5 5 .0 0

8 9 . 0 0 -  1 2 5 .0 0
8 8 . 0 0 -  1 1 4 .0 0

1 0 3 . 5 0 -  1 3 0 .5 0
1 1 1 . 0 0 -  1 3 3 .0 0

1 2 2 . 0 0 -  1 6 9 .5 0
1 1 9 .0 0 -  1 6 8 .0 0

9 0 . 0 0 -  1 1 2 .0 0  
8 9 .5 0 - 1 0 6 .5 0

22
20

25
3

6 9 2 - 1
5 2 1 - 1
1 7  1 — —

1 _ —
3 _ _ _ _
3 _ _ _ _

2 6 2 — —
2 — 2

-  -  2 -  -

See foo tn o te s  at end o f  ta b le s .
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Table A-2. Weekly earnings of professional and technical workers in Canton, Ohio, May 1974

O ccupation  and in du stry  d iv is ion
Number

of weekly
hours1

(standard

Weekly earnings 1 
(standard)

N um ber o f  w o rk e r s re ce iv in g stra ig h t-t im e  w eek ly  ea rn in gs  o f—

Mean * Median * Middle ranged

(
120Under 

* and 
120 under 

130

$
130

140

*
140

150

s
150

160

t
160

170

s
170

180

$ *
180

190

190

200

s
200

210

s
210

220

t
220

230

*
230

240

*
240

250

%
250

260

*
260

270

*
270

280

*
280

290

t
290

300

s
300

310

i
310

and

o v e r

MEN AND WOMEN COMBINED

$ $ $ $
COMPUTER OPERATORS, CLASS A ------ 43 39.5 179.00 173.00 144.50-215.00 1 3 9 4 2 6 1 4 2 3 4 3 1 *

COMPUTER OPERATORS, CLASS B ------ 56 39.5 170.50 167.50 152.00-187.00 1 3 5 3 6 14 9 3 4 - 6 - • 2 - - _ _ - -
MANUFACTURING ----------------------- 42 40.0 178.00 169.50 161.00-194.00 “ ~ 3 3 3 13 5 3 4 - 6 - - “ 2 - “ * * •

COMPUTER PROGRAMMERS,
BUSINESS, CLASS A -------------------- 46 39.5 236.50 234.00 198.50-271.00 - - - - 3 3 7 6 1 2 5 6 1 1 1 2 1 3 4

COMPUTER PROGRAMMERS,
BUSINESS, CLASS B -------------------- 65 39.5 209.00 205.00 173.50-242.50 - - - - 10 3 5 7 7 2 6 3 6 1 8 2 2 2 - - 1

MANUFACTURING ----------------------- 42 40.0 230.00 230.00 199.50-255.50 “ - - - 5 6 1 6 3 5 1 8 2 2 2 * 1

COMPUTER PRCGRAMMFRS,
BUSINESS, CLASS C -------------------- 39 40.0 173.00 161.00 146.00-190.00 4 3 7 5 6 3 2 2 - - - 1 - 3 2 1 - * - *

COMPUTER SYSTEMS ANALYSTS,
BUSINESS, CLASS A -------------------- 35 40.0 289.50 288.00 270.00-305.00 - - - - - - - - - - 2 - - 1 6 4 8 4 5 *5

33 290.00 2 1
DRAFTSMEN, CLASS A --------------------- 108 40.0 224.50 219.50 204.00-253.00 - _ _ - - 10 3 10 11 22 11 7 5 16 4 8 1 - - _

MANUFACTURING ----------------------- 100 40.0 221.50 218.00 202.00-244.50 - - - - - - 10 3 10 11 2 2 11 7 4 14 - 8 “ “ “ -

DRAFTSMEN, CLASS P ------------------------------------------- 157 40.0 2 0 2 . D C 204.00 181.50-227.00 _ _ - 6 13 9 8 18 1 5 20 23 10 11 19 5 - . - - - -
M A N U F A C T U R I N G  ------------------------------------------------ 130 4 0  • 0 1 9 8 . 5 0 1 9 9 . 5 0 177.00-223.00 - - - 6 13 9 6 17 1 5 16 15 7 7 14 5 - - - - - -
n o n m a n u f a c t u r i n g  ---------------------------------------- 27 40.0 219.CO 219.00 205.00-237.50 - - - - - - 2 1 4 8 3 4 5 - ~ - * “

/ a  r»

96 40.0 1 • JK) 13 0 **
-- A A  A 126.50 i o-r c a

* 0 . 0 1 a. • -.0 Z T 2 r z

NURSES, INDUSTRIAL (REGISTERED) ---- 61 40.0 191.00 195.00 170.50-211.50 - - 2 _ 2 ii 9 5 4 11 12 3 _ _ _ 1 1 - - -

MANUFACTURING ----------------------------- 60 40.0 190.50 194.00 170.00-211.00 2 2 ii 9 5 4 11 11 3 1 l

* W ork ers  w ere  d istr ib u ted  as fo llo w s :
**  W ork ers  w ere  d istr ib u ted  as fo llo w s : 
** *  W ork ers  w ere  d istr ib u ted  as fo l lo w s :

3 at $320 to $340 ; 1 at $340 
12 at $100  to  $ 11 0 ; and 1 at 
8 at $80 to  $90 ; 2 at $90 to

to $ 36 0 ; and 1 at $380 to  $400.
$110  to  $ 12 0 .
$ 10 0 ; 2 at $100  to  $110 ; and 9 at $110  to  $ 12 0 .

See foo tn o te s  at end o f  ta b les .
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Table A-3. Average weekly earnings of office, professional, and technical workers.
by sex, in Canton, Ohio, May 1974

Number
of

workeis

Average Average Average

Sex, occupation, a n d  industry division Weekly 
hours * 

(standard)

Weekly 
earnings 1 
(standard)

Sex, occupation, a n d  industry division
Number

of
worken

Weekly 
hours 1 

(standard)

Weekly 
earnings1 
(standard)

Sex, occupation, an d  industry division
Number

of
workers

Weekly 
hours 1 

[standard)

Weekly 
earnings 1 
(standard)

O F F I C E  O C C U P A T I O N S  -  M E N

66
62

6 0 . 0
6 0 . 0

$
1 9 6 . 5 0
1 9 6 . 0 0

O F F I C E  O C C U P A T I O N S  - 
W O M E N — C O N T I N U E D

P R O F E S S I O N A L  A N 0  T E C H N I C A L  
O C C U P A T I O N S  - M E N

6 1 1 3 9 . 5M A N U F A C T U R I N G b t C K t  1 An 1 L J
1 5 1 . 0 0

168
36

3 9 . 5
6 0 . 0O F F I C E  O C C U P A T I O N S  -  W O M E N 1 8 3 . 0 0

C O M P U T E R  P R O G R A M M E R S *4 3 3 9 . 5
6 0 . 0

1 6 8 . 0 0
1 7 2 . 5 0B I L L E R S ,  M A C H I N E  ( B I L L I N G 36

5 6 6 0 . 0 1 0 2 . 0 0
M A N U F A C T U R I N G  — — — — — — — — — — — — —

H A L HIn t )
69 3 9 . 5

3 9 . 5
1 5 1 . 0 0  
1 5 5 . CO

C O M P U T E R  P R O G R A M M E R S *

B O O K K E E P I N G - M A C H I K E  O P E R A T O R S , 56
6 2
30

3 9 . 5
3 9 . 5

1 0 7 . 5 0 M A N U F A C T U R I N G  — — — — —

9 7 . 0 0
3 9 . 5
3 9 . 0

1 5 3 . 5 0
1 6 3 . 5 0

C O M P U T E R  P R O G R A M M E R S *

153 6 0 . 0
6 0 . 0
6 0 . 0

1 2 9 . 5 0
1 3 7 . 5 0
1 1 6 . 5 0

75C L E R K S • A C C O U N T I N G *  C L A S S  A

59 3 9 . 5
3 9 . 5
3 9 . 5

1 3 0 . 0 0
1 3 3 . 5 0
1 2 6 . 5 0

C O M P U T E R  S Y S T E M S  A N A L Y S T S *N O N M A N U F A C T U R  ING
65
71

A n n

3 2 2 3 9 . 5 1 1 8 . 0 0
1 2 7 . 0 0
1 0 5 . 0 0

M A N U F A C T U R I N G
33 A n n i o n  rn

C l E R k S* A C C O U N T  INbt C L A S S  B N O N M A N U F A C T U R I N G  — — — — — — — — — — — —
* *

135 3 9 . 5 107 6 0 . 0 2 2 5 . 0 0N O N N A N O F A C T U R I N G

38

27

3 9 . 5

3 9 . 0

1 0 8 . 5 0

8 0 . 0 0

99

C L E R K S *  F I L E *  C L A S S  B

2 2 5 3 9 . 5 1 2 6 . 5 0
D R A F T S M E N ,  C L A S S  E ----------------------- 156 6 0 . 0 2 0 2 . 5 0

C L E R K S *  F I L E *  C L A S S  C

9 9 3 9 . 0 1 0 2 . 3 0
Z6

1 6 1 . 5 0
1 5 6 . 0 080

6 7
6 0 . 0
6 0 . 0

1 6 5 . C O  
1 6 9 . 5 0

33 3 9 . 0 1 1 1 . 5 0

M A N u F A C  T U R I N G
6 0 . 0 1 2 7 . 0 0

w S W I T C H B O A R D  0 P E R A T 0 R - R E C E P T I O N I S T S - 9 7 3 9 . 5 1 1 7 . 5 0

71
27

6 0 . 0
3 9 . 0

1 6 7 . 0 0
1 6 1 . 0 0

M A N U F A C T U R I N G
P R O F E S S I O N A L  A N O  T E C H N I C A L

160 4 0 . 0 1 2 3 . 0 0
O C C U P A T I O N S  - W O M E N

K E Y P U N C H  O P E R A T O R S ,  C L A S S  B ----------

S3 6 0 . 0 1 1 3 . 5 0 T Y P I S T S *  C L A S S  B - — — ----- — — - 88 3 9 . 5 1 0 7 . 5 0
N U K  j t j i 1N U U b 1 K 1AL i K t u l a  1 t K t U 1 — — —

N O N M A N U F A C T U R I N G  — — — — — — — — — — M A N U F A C T U R I N G  — — — — — — — — — — — — 56 6 0 . 0 1 8 9 . 0 0

Se e  footnote at e n d  of tables.
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Table A-4. Hourly earnings of maintenance and powerplant workers in Canton, Ohio, May 1974

O ccupation  and in dustry  d iv is ion

MEN AND WOMEN COMBINED

CARPENTERS, MAINTENANCE -----------------
MANUFACTURING --------------------------------

ELECTRICIANS, MAINTENANCE -------------
MANUFACTURING --------------------------------

ENGINEERS, STATIONARY ----------------------
MANUFACTURING --------------------------------

FIREMEN, STATIONARY BOILER -----------
MANUFACTURING ---------------------------------

MACHINISTS, MAINTENANCE -----------------
MANUFACTURING ---------------------------------

MECHANICS, AUTOMOTIVE
(MAINTENANCE) -------------------------------------

MANUFACTURING ---------------------------------
NONMANUFACTURING --------------------------

PUBLIC UTILITIES ----------------------

MECHANICS, MAINTENANCE --------------------
MANUFACTURING ---------------------------------

PAINTERS, MAINTENANCE ----------------------
MANUFACTURING -------------- ------------------

PIPEFITTERS, MAINTENANCE ---------------
MANUFACTURING ---------------------------------

TOOL ANO DIE MAKERS ---------------------------
MANUFACTURING ---------------------------------

Numb er
o f

Hourly earnings3

M ea n 2 M e d i a n 2 M i d dl e  range 2

$ $ $  $
6 0 5 . 4 1 5 . 3 6 5 . 1 7 -  5 . 6 5
5 0 5 . 4 7 5 . 4 0 5 . 2 9 -  5 . 6 6

5 3 7 5 . 4 6 5 . 6 4 5 . 1 5 -  5 . 8 6
5 2 5 5 . 4 5 5 . 6 4 5 . 1 3 -  5 . 8 5

9 2 5 . 6 4 6 . 0 1 5 . 1 8 -  6 . 0 6
9 0 5 . 6 3 6 . C l 5 . 1 7 -  6 . 0 6

4 9 4 . 9 2 4 . 7 6 4 . 2 9 -  5 . 5 6
4 9 4 . 9 2 4 . 7 6 4 . 2 9 -  5 . 5 6

3 2 0 5 . 5 6 5 . 6 5 5 . 6 0 -  5 . 7 0
3 2 0 5 . 5 6 5 . 6 5 5 . 6 0 -  5 . 7 0

1 7 9 4 . 9 7 4 . 8 9 4 . 5 3 -  5 . 4 9
7 8 4 . 8 5 5 . 2 3 3 . 8 0 -  5 . 5 3

1 0 1 5 . 0 6 4 . 8 6 4 . 5 6 -  5 . 5 1
8 9 5 . 0 7 4 . 7 9 4 . 5 5 -  5 . 5 4

7 6 1 5 . 3 4 5 . 5 1 5 . 0 3 -  5 . 7 7
7 6 1 5 . 3 4 5 . 5 1 5 . 0 3 -  5 . 7 7

3 0 5 . 3 7 5 . 0 8 5 . 0 3 -  5 . 9 4
3 0 5 . 3 7 5 . 0 8 5 . 0 3 -  5 . 9 4

2 4 5 5 . 6 1 5 . 4 9 5 . 4 0 -  5 . 9 5
2 2 9 5 . 6 2 5 . 4 8 5 . 3 9 -  5 . 9 5

2 5 3 5 . 4 5 5 . 3 5 5 . 2 8 -  5 . 6 0
2 5 3 5 . 4 5 5 . 3 5 5 . 2 8 -  5 . 6 0

N um ber o f  w o rk e rs  re ce iv in g  s tra ig h t -t im e  h ou r ly  earn ings o f—
t t t t t (  I (  (  S
3 .2 C  3 . 3 0  3 . 4 0  3 . 5 0  3 . 6 0  3 . 7 0  3 . 8 0  3 .9 0  4 . CO 4 . 10

t t t t s t t t t t s t t
4 . 2 0  4 . 4 0  4 . 6 0  4 . 8 0  5 . 0 0  5 . 2 0  5 . 4 0  5 . 6 0  5 . 8 0  6 . 0 0  6 . 2 0  6 . 4 0  6 . 6 0

and _  _  _
under
3 . 3 0  3 . 4 0  3 . 5 0  3 . 6 0 3 . 7 0  3 . B C  3 . 9 0  4 . 0 0  4 . 1 0  4 . 2 0 4 . 4 0  4 . 6 0  4 . 8 0 5 . 0 0  5 . 2 0  5 . 4 0  5 . 6 0  5 . 8 0  6 . 0 0  6 . 2 0  6 . 4 0  6 . 6 0  o v e r

- - 4 20 - 3 2 1 i i i 5 17
* 4 20 3 2 1 i u 5 17

2 - _ 3
2 - “ 5

- 5 8 7
5 8 7

. - - 9 - - 4 1 2 _ 1 6
* * 9 “ 4 1 2 1 6

1 u 8 2 _ 2 56
- - 1 i i - 8 2 - - - 2 12

44
41

4 5 3 14 - 16 1 3 4 i 51 25
4 5 3 14 16 1 3 4 i 51 25

1

1 1 1 i 11

1

1
“ 1 1 “ “ 1 i 11 1

_ :
9
9 : -

- 2 17 16 3 15 5 - - 1 -
- 2 T 16 3 15 5 - 1 ~

30 2 4 26 4 0 28 1 6 7 103 5 2 2 - 28
30 24 26 3 7 25 165 9 9 5 2 2 28

1 4 12 8 . 11 _ 4 5 _ - 4
1 4 12 8 * 9 - 4 5 - 4

9 4 _ _ 8 _ _ ' - _ 8 _
9 4 - 8 - - - 8 -

18 8 _ 9 22 170 54 - _ - 16
18 8 - 9 22 170 5 4 - 16

5 6 3 3 5 16 15 1 12 6
1 1 - 16 5 12 1 - - - 6
4 5 3 19 11 3 — - 12 - —
4 5 3 10 11 3 - - 12 -

21 36 9 5 31 179 109 8 9 30 1 6 - 2 8
21 36 95 31 179 109 8 9 30 16 28

. 1 17 _ - . 10 - . 1 _
“ 1 17 - - • 10 • 1 ~

5 2 2 34 74 22 6 5 - _ - 2 5
5 2 1 34 71 10 6 5 - *2 5

11 _ 5 14 9 15 34 7 - _ - 2 3
11 - 5 14 9 15 34 7 - - - 2 3

* A ll w o rk e r s  w e re  at $6.60  to $ 6 .8 0 .

See fo o tn otes  at end o f  ta b le s .
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Table A-5. Hourly earnings of custodial and material movement workers in Canton, Ohio, May 1974

O ccu pa tion  and in du stry  d iv is io n

Hourly earnings3

Median^ Middle range *

N um ber o f  w o rk e r s  re ce iv in g  s tra ig h t-t im e  h ou rly  e a rn in gs  of—
1  I i  I t i  » i  $ i  i  t  * 5 i  i i  * * * * T
2 . 0 0  2 . 2 0  2 . 4 0  2 . 6 0  2 . 8 0  3 . 0 0  3 . 2 0  3 . 4 0  3 . 6 0  3 . 8 0  4 . 0 0  4 . 2 0  4 . 4 0  4 . 6 0  4 . 8 0  5 . 0 0  5 . 2 0  5 . 4 0  5 . 6 0  5 . 8 0  6 . 0 0  6 . 2 0Under

* and _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
2 .0 0  under

________2 . 2 0  2 . 4 0  2 . 6 0  2 . 8 0  3 . 0 0  3 . 2 0  3 . 4 0  3 . 6 0  3 . 8 0  4 . 0 0  4 . 2 0  4 . 4 0  4 . 6 0  4 . 8 0  5 . 0 0  5 . 2 0  5 . 4 0  5 . 6 0  5 . 8 0  6 . 0 0  6 . 2 0  6 . 4 0

H E N  A N D  W O M E N  C O M B I N E D

G U A R D S  A N D  W A T C H M E N  
M A N U F A C T U R I N G  ----

3 9 5
2 5 5

$
3 . 6 4
4 . 3 9

$
3 . 9 9
4 . 5 7

$ $ 
2 . 4 9 -  4 . 6 5  
4 . 0 9 -  4 . 9 2

4  6 0  3 4  15 13 7 31 3 15 4  13 2 6  10 4 1  39 71 2
2 3 3 17 2 15 4  13 2 6  10 4 1  39 71 2

G U A R D S
M A N U F A C T U R I N G  -------- 2 2 6 4 . 5 2 4 . 6 2 4 . 2 8 -  4 . 9 3 - - - - - - 8 2 15 4 1 26 10 41 39 71 2 - 7 - - -

W A T C H M E N
29 J* 10

J A N I T O R S ,  P O R T E R S ,  A N D C L E A N E R S  ---- 8 0 0 3 . 4 8 3 . 8 4 2 . 8 4 -  4 . 0 7 12 11 6 4 3 5 19 26 25 4 6 22 43 131 2 3 6 38 6 - 1 29 2 - - _ - -

M A N U F A C T U R I N G  ------- 5 8 2 3 . 8 4 4 . 0 1 3 . 7 3 -  4 . 0 9 - 8 21 5 5 18 20 28 17 41 114 2 3 5 35 6 - - 29 - - - - - -
N O N M A N U F A C T U R I N G  --- 2 1 8 2 . 5 2 2 . 0 9 2 . 0 4 -  3.01 12 108 22 - 14 8 5 18 5 2 17 1 3 - - 1 - 2 - - - -

P U B L I C  U T I L I T I E S 4 3 3 . 7 5 3 . 8 5 3 . 3 6 -  3 . 9 7 - - - - 2 15 2 - 17 1 3 - 1 - 2 - - - -

L A B O R E R S ,  M A T E R I A L  H A N D L I N G  ---------- 7 4 4 4 . 3 9 4 . 3 4 4 . 1 1 -  4 . 5 9 8 - 8 30 3 34 A A 10 29 50 4 7 2 9 0 4 4 28 1 3 73 _ _ _ 78
M A N U F A C T U R I N G  -------- 58 0 4 . 2 8 4 . 3 4 4 . 1 7 -  4 . 4 0 - - - 18 2 26 4 - A 9 50 4 7 2 8 8 4 4 23 - - 65 - - - - -
N O N M A N U F A C T U R I N G  --- 1 6 4 4 . 8 0 5 . 2 6 3 . 3 5 -  6 . 3 5 8 - 8 12 1 8 “ A 6 2 0 2 “ 5 1 3 8 ~ - - 78

O R D E R  F I L L E R S  ----------- 85 4 . 6 9 5 . 2 2 4 . 3 4 -  5.26 - - - - - - 8 - 2 1 2 - 21 1 - - - 50 - - - - -

P A C K E R S ,  S H I P P I N G  ------ 165 A. 14 4. 14 3 . 9 3 -  4 . 4 8 _ _ 3 3 8 2 - 2 A 56 12 22 28 A 13 A - _ - _ A
M A N U F A C T U R I N G  -------- 155 4 . 2 2 4. 18 3 . 9 5 -  4 . 4 9 - - 3 3 - 2 - - - A 56 12 22 28 A 13 A - - - - - A

R E C E I V I N G  C L E R K S  -------- 73 3 . 7 5 4 . 0 8 2 . 8 5 -  4 . 2 9 _ 6 6 - 6 - 6 5 5 11 13 6 - 2 i 3 3 - _ - _
M A N U F A C T U R I N G  -------- 44 4 . 2 5 4 . 2 4 4 . 0 6 -  4 . 4 6 - - - - - A - - - 5 9 13 6 - 2 i 2 2 - - - -

S H I P P I N G  C L E R K S  --------- 65 4 . 2 0 4. 18 4 . 0 3 -  4 . 4 2 . - - - - _ i 9 A 21 12 13 1 i _ 3 _ _ _
M A N U F A C T U R I N G  -------- 60 4 . 2 4 4 . 2 0 4 . 0 6 -  4 . 4 3 - - - - - - i A 4 21 12 13 - 1 i * 3 - - ' -

S H I P P I N G  A N D  R E C E I V I N G C L E R K S ------- 63 3 . 8 8 3 . 9 9 3 . 2 9 -  4 . 3 3 _ - - - 6 _ 15 i i 9 5 19 2 2 _ _ - _ 3 _ -
18' ' r*

T R U C K D R I V E R S  ------------ 7 1 2 5 . 1 2 5 . 2 3 4 . 3 4 -  5. 5 9 - 2 - - _ 2 3 25 i ii 53 65 33 19 44 81 5 43 156 - 1 _ 168
M A N U F A C T U R I N G  -------- 4 0 8 4 . 8 8 4 . 8 7 4 . 3 4 -  5. 5 4 - - - - - 2 3 1 i i 21 65 16 19 4 0 77 - 6 156 - - - -
N C N M A N U F A C T U R I N G  --- 304 5 . 4 4 6 . 3 1 4 . 3 4 -  6 . 3 6 - 2 - - - - - 24 - 10 32 - 17 - A 4 5 37 - - 1 - 168

T R U C K D R I V E R S ,  L I G H T  ( U N D E R
1 - 1 / 2  T O N S )  -------------------
M A N U F A C T U R I N G  ----------------

7 4
4 0

3 . 9 3
4 . 1 8

4 . 0 5  3 . 2 7 -  4 . 3 7
4 . 3 1  3 . 8 9 -  4 . 4 0

3 24 - 1
3 - - 1

9 5 19 -
9 5 13 -

9 4
9

T R U C K D R I V E R S ,  M E D I U M  ( 1 - 1 / 2  
A N D  I N C L U D I N G  4 T O N S )  -------

T O
1 6 8 5 . 2 4 5 . 5 4 5 . 5 0 -  5 . 5 7 .

2
_ .

2 1 4 1C 3 2 6 A 1 3 1 3 0
M A N U F A C T U R I N G  -------------------- 1 6 3 5 . 2 9 5 . 5 4 5 . 5 1 -  5 . 5 7 - “ - 2 - 1 - * 2 1 0 3 2 6 A - 3 1 3 0 - ~ -

T R U C K C R I V E R S ,  H E A V Y  ( C V E R  4 
T R A I L E R  T Y P E )  --------------------

T O N S ,
3 5 7 5 . 5 1 5 . 5 7 4 . 7 6 -  6 . 3 5 1 15 4 C 11 5 2 9 3 C 31 2 6 1 1 6 8

M A N U F A C T U R I N G  -------------------- 1 3 3 4 . 7 1 4 . 7 6 4 . 1 7 -  4 . 9 8 - - - - - - - - 1 6 4 0 “ 5 2 5 3 C - - 2 6 - - -

T R U C K C R I V E R S ,  H E A V Y  ( O V E R  4 
O T H E R  T H A N  T R A I L E R  T Y P E )  —

T O N S ,
5 1 4 . 0 5 3 . 9 6 3 . 8 8 -  4 . 1 4 - - - - - - - - - 10 2 5 1 0 - - - - - 6 - - - . -

T R U C K E R S ,  P O W E R  ( F O R K L I F T )  — 7 0 0 4 . 3 0 4 . 1 3 3 . 9 2 -  4 . 7 0 - - - - _ 9 3 2 0 6 6 4 6 5 8 1 6 5 4 5 2 9 1 0 2 3 2 3 8 7 6 1 1 _ _
M A N U F A C T U R I N G  -------------------- 6 5 6 4 . 2 4 4 . 0 9 3 . 8 9 -  4 . 6 7 - - - - - 9 3 2 0 6 6 4 6 5 8 1 6 5 4 1 2 9 1 0 2 3 1 3 7 4 1 8 * - - **■

T R U C K E R S ,  P O W E R  I C T H E R  T H A N
F O R K L I F T )  ------------------------------- 1 8 3 4 . 5 9 4 . 7 5 4 . 5 3 -  4 . 8 4 - - - - - 7 7 18 - - - 3 - 21 7 8 1 0 19 - 1 7 - 2 - 1

M A N U F A C T U R I N G  --------------------- 1 8 2 4 . 5 9 4 . 7 5 4 . 5 3 -  4 . 8 4 - - - - - 7 7 18 - - 3 - 2 1 7 7 1 0 19 ~ 1 7 2 - 1

W A R E H O U S E M E N  --------------------------- 4 5 4 . 2 1 4 . 6 2 3 . 7 5 -  4 . 6 9 - - - - - - 9 - - 5 - 5 - - 2 C 2 A - - - - - -

See foo tn o te s  at end o f  ta b le s .
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Table A-6. Average hourly earnings of maintenance, powerplant 
custodial, and material movement workers, by sex, 
in Canton, Ohio, May 1974

Sex, occu p a tion , and in dustry  d iv is io n

M A I N T F N A N C F  A N D  P O W E R P L A N T  
O C C U P A T I O N S  -  M E N

C A R P E N T E R S ,  M A I N T E N A N C E  ---------
M A N U F A C T U R I N G  -------------------

E L E C T R I C I A N S ,  M A I N T E N A N C E  ------
M A N U F A C T U R I N G  -------------------

E N G I N E E R S ,  S T A T I O N A R Y  ------------
M A N U F A C T U R I N G  -------------------

F I R E M E N ,  S T A T I O N A R Y  B O I L E R  -----
M A N U F A C T U R I N G  -------------------

M A C H I N I S T S ,  M A I N T E N A N C E  ---------
M A N U F A C T U R I N G  -------------------

M E C H A N I C S ,  A U T O M O T I V E
( M A I N T E N A N C E )  -----------------------------

M A N U F A C T U R I N G  --------------------------
N O N M A N U F A C T U R I N G  ---------------------

P U B L I C  U T I L I T I E S  ------------------

M E C H A N I C S ,  M A I N T E N A N C E  -----------------
M A N U F A C T U R I N G  -------------------------

P A I N T E R S ,  M A I N T E N A N C E  ------------------
M A N U F A C T U R I N G  --------------------------

P I P E F I T T E R S ,  M A I N T E N A N C E  --------------
M A N U F A C T U R I N G  --------------------------

T O O L  A N D  D I E  M A K E R S  ---------------------
M A N U F A C T U R I N G  --------------------------

C U S T O D I A L  A N O  M A T E R I A L  M O V E M E N T  
O C C U P A T I O N S — MEN

G U A R D S  A N D  W A T C H M E N  ---------------------
M A N U F A C T U R I N G  --------------------------

G U A R D S
M A N U F A C T U R I N G

W A T C H M E N
M A N U F A C T U R I N G  --------------------------

J A N I T O R S ,  P O R T E R S ,  A N D  C L E A N E R S  ----
M A N U F A C T U R I N G  --------------------------
N O N M A N U F A C T U R I N G  ---------------------

L A B O R E R S ,  M A T E R I A L  H A N D L I N G  ----------
M A N U F A C T U R I N G  --------------------------
N O N M A N U F A C T U R I N G  ---------------------

Number
of

workers

(mean^ ) 

earnings3

60
$
5 . 4 1

50 5 . 4 7

53 7 5 . 4 6
5 2 5 5 . 4 5

92 5 . 6 4
90 5 . 6 3

A 9 4 . 9 2
A 9 4 . 9 2

32 0 5 . 5 6
320 5 . 5 6

179 4 . 9 7
78 4 . 8 5

101 5 . 0 6
89 5 . 0 7

761 5 . 3 4
76 1 5 . 3 4

30 5 . 3 7
30 5 . 3 7

2A 5 5 . 6 1
22 9 5 . 6 2

2 5 3 5 . 4 5
2 5 3 5 . 4 5

3 9 5 3 . 6 4
2 5 5 4 . 3 9

2 2 6 4 . 5 2

29 3 . 3 8

58 5 3 . 6 9
A 9 A 3 . 8 7
91 2 . 6 8

7 A 0 4 . 3 9
5 7 6 4 . 2 8
16A 4 . 8 0

Sex, occu pa tion , and in dustry  d iv is io n

: u s t o d i a l  a n d  M A T E R I A L  M O V E M E N T  
o : : u p a t i o n s - m e n — C O N T I N U E D

O R D E R  F I L L E R S  -----------------------------

P A C K E R S ,  S H I P P I N G  ------------------------
M A N U F A C T U R I N G  --------------------------

R E C E I V I N G  C L E R K S  --------------------------
M A N U F A C T U R I N G  --------------------------

S H I P P I N G  C L E R K S  ---------------------------
M A N U F A C T U R I N G  --------------------------

S H I P P I N G  A N D  R E C E I V I N G  C L E R K S  -------
M A N U F A C T U R I N G  --------------------------

T R U C K D R I V E R S  ------------------------------
M A N U F A C T U R I N G  --------------------------
N O N M A N U F A C T U R I N G  ---------------------

T R U C K D R I V E R S ,  L I G H T  ( U N D E R
1 - 1 / 2  T O N S )  -----------------------------
M A N U F A C T U R I N G  --------------------------

T R U C K C R I V E R S ,  M E D I U M  1 1 - 1 / 2  TO
AND INCLUDING A TONS) -------------
M A NUFACTURING -----------------------

T R U C K D R I V E R S ,  H E A V Y  ( O V E R  4 T O N S ,
T R A I L E R  T Y P E )  --------------------------
M A N U F A C T U R I N G  --------------------------

T R U C K D R I V E R S ,  H E A V Y  ( O V E R  A T O N S ,  
O T H E R  T H A N  T R A I L E R  T Y P E )  ----------

T R U C K E R S ,  P O W E R  ( F O R K L I F T )  -----------
M A N U F A C T U R I N G  --------------------------

T R U C K E R S ,  P O W E R  ( O T H E R  T H A N
F O R K L I F T )  -----------------------------------

M A N U F A C T U R I N G  --------------------------

W A R E H O U S E M E N  --------------------------------

C U S T O D I A L  A N D  M A T E R I A L  M O V E M E N T  
O C C U P A T I O N S - W O M E N

J A N I T O R S ,  P O R T E R S ,  A N D  C L E A N E R S  ----
M A N U F A C T U R I N G  --------------------------
N O N M A N U F A C T U R I N G  ----------------------

Number
of

workers

Average
(m ean2 )

hourly
earnings3

85
$
4 . 6 9

111 4 . 1 9
101 4 . 3 3

73 3 . 7 5
4 4 4 . 2 5

63 4 . 2 1
58 4 . 2 5

62 3 . 8 9
48 3 . 7 7

7 1 0 5 . 1 3
4 0 8 4 . 8 8
3 0 2 5 . 4 6

74 3 . 9 3
40 4 . 1 8

166 5 . 2 8
163 5 . 2 9

35 7 5 . 5 1
133 4 . 7 1

51 4 . 0 5

6 9 8 4 . 3 0
6 5 4 4 . 2 4

183 4 . 5 9
182 4 . 5 9

4 5 4 . 2 1

2 1 5 2 . 9 1
88 3 . 6 4

127 2 . 4 1

See fo o tn otes  at end o f  ta b les .
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Table A-7. Indexes of earnings for selected occupational groups in Canton, Ohio, 
May 1973 and May 1974, and percents of change* ** for selected periods

P e r io d

A il in d u str ies M anufacturing

W eek ly  ea rn in gs H ou rly  ea rn in gs W eekly  earn in gs H ou rly  earn in gs

O ffice  
c le r i c a l  
(m en  and 
w om en)

Indu stria l 
n u rses  

(m en  and 
w om en)

Skilled
m aintenance

tra d es
(m en)

U nskilled
plant

w o rk e rs
(m en)

O ffice  
c l e r i c a l  
(m en and 
w om en)

In d u str ia l 
n u rses  

(m en  and 
w om en)

S k illed
m aintenance

tra d es
(m en )

U nskilled
plant

w o rk e rs
(m en)

Indexes (A p r il 1967=100)

M ay 1 9 7 3 . _ _ _ _____  __ ____ 141.3 153.0 146.0 153.0 139.1 152.7 145.0 146.4
M ay 1974 151.5 166.0 157.1 164.8 148.7 165.7 156.2 160.6

P e rce n ts  o f  ch a n ge*

D e ce m b e r  1959 to D e ce m b e r  I9 6 0 _____________ 1.7 2 .7 3.1 3 .5 1.4 , 2 .7 3.3 3 .4
D e ce m b e r  1960 to M ay 1962:

17-m on th  in c r e a s e  . __ ______ 5.0 3 .6 3 .5 3.1 5.4 3 .6 3 .6 3 .4
Annual ra te  o f  in c r e a s e  . .. _ ____  . 3 .5 2 .5 2 .5 2.2 3.8 2 .5 2 .5 2 .4

M ay 1962 to A p r il 1963:
11 -m on th  ch a n g e______________________________ .3 1.5 1.2 .8 1.5 1.0 .7
Annual ra te  o f  change . . . . ____ ___ .3 1.6 1.3 .9 ** _ .3 1.6 1.1 .8

A p r il 1963 to A p r il 1964_________________________ .3 5.0 .9 1.5 **  —.5 4 .5 .7 .5
A p r il 1964 to A p r il 1965 2 .5 .9 1.3 1.1 2.2 1.4 1.3 1.4
A p r il 1965 to A p r il 1966_______________ 1.6 1.9 6.2 4.1 2 .5 1.9 6.5 3 .9
A p r il 1966 to A p r il 1967 2 .5 5.5 3.2 2.8 2 .5 5.5 3.1 2 r9
A p r il 1967 to June 1968:

14-m on th  in cre a s e 6.0 9.1 3.2 5.4 5.2 8.7 3 .0 3.3
Annual ra te  o f  in c re a s e 5.1 7.8 2 .7 4 .6 4.4 7.4 2.6 2.8

June 1968 to M ay 1969:
1 1 -m on th  in c r e a s e __________  _____ _ 5.5 7.2 6.0 8.0 6.2 7.2 6.0 8.4
Annual ra te  o f  in c r e a s e . .  __________ 6.0 7.9 6.6 8.8 6.8 7.9 6.6 9.2

M ay 1969 to  M ay  1970___________________________ 5.7 6.7 7 .5 3 .4 6.1 6.7 7.2 1.9
M ay 1970 to M ay 1 9 7 1 . _______________ ___ 6.2 5.2 6.4 7.2 5.2 5.2 6.5 V
M ay 1971 to  M ay 1972 __ ______ __  ___  __ 8.4 8.3 10.7 13.4 8.1 8.3 10.7 13.7
M ay 1972 to M ay 1973_______ .  . 3 .9 7 .6 5.4 6.9 3.1 7.7 5.2 5.5
M ay  1973 to M ay 1974 7.2 8.5 7 .6 7.7 6.9 8.5 7.7 9.7

* A ll changes a re  in c r e a s e s  u n less  o th e rw ise  in d ica ted .
**  This d e c lin e  la r g e ly  r e f le c ts  e m p loy ee  tu rn ov er w ithin  and betw een  h igh - and lo w -w a g e  e sta b lish m en ts  ra th er  than w age d e c r e a s e s .

N O T E : T h is m e a su re  o f  w age changes w ill be d iscon tin u ed
beginning July 1974. It w ill be re p la ce d  by the m e a su re  presen ted  
in table A - 8.
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Table A-8. Percents of increase in average hourly earnings for 
selected occupational groups, adjusted for employment shifts, 
in Canton, Ohio, for selected periods

Industry  and occu p a tion a l 
group

M ay 1972 
to

May 1973

M ay 1973 
to

M ay 1974

A ll in d u str ie s :
O ffice  c l e r i c a l  (m en  and w om en) 5.3 8.2
Indu stria l n u rse s  (m en and w o m e n )________________ 5.9 8.2
S killed  m ain tenance  tra d e s  (m e n )__________ _________ 5.3 8.6
U n skilled  plant w o rk e rs  (m e n )_____________________ 6.6 10.1

M an u fa ctu rin g :
O ffice  c l e r i c a l  (m en and w o m e n )____________________ 4.3 7.7
Indu stria l n u rse s  (m en and w om en) 5.6 8.4
S killed  m ain tenance  tra d e s  (m e n )_________________ 5.1 8.7
U n sk illed  plant w o rk e rs  (m e n )____________________ 5.8 11.3

N onm anufacturing:
O ffice  c le r i c a l  (m en and w om en) * *
Indu stria l n u rses  (fnen and w o m e n )_________________ * *
S k illed  m ain tenance tra d e s  (m en) ♦ *
U nskilled plant w o rk e rs  (m e n )___________________ 8.9 5 .9

* Data do not m eet pu blica tion  c r it e r ia .

N O T E : T ab le  A -8  p r o v id e s  p e rce n ts  o f  change in a verag e  h ou r ly  ea rn in gs  fo r  se le c te d
o ccu p a tio n a l g ro u p s , ad justed  to ex clu de  the e ffe c t  o f  em ploym en t sh ifts . The new  m ethod  
fo r  com p uting  w age tren d s is  b ased  on changes in a vera g e  h ou r ly  ea rn in gs  fo r  esta b lish m en ts  
re p o rtin g  the in dex  jo b s  in  both the cu rre n t and p re v io u s  y ear (m atched  e sta b lish m e n ts ), 
hold in g  esta b lish m en t em ploym en t in the jo b s  constant.

The new  w age tren d s a re  not linked to  the cu rre n t in d e x e s  b eca u se  the new  w age tren d s 
m e a su re  ch an ges in m a tch ed  esta b lish m en t a v e ra g e s  w h e re a s  the cu rre n t in d ex es  m e a su re  
changes in a rea  a v e r a g e s . O ther c h a r a c t e r is t ic s  o f  the new  w age tren d s w h ich  d if fe r  fro m  
the cu rre n t on es  in clu de (1) ea rn in gs  data o f  o f f ic e  c l e r i c a l  w o rk e r s  and in d u str ia l n u rse s  
a re  co n v e r te d  to  an h ou rly  b a s is , and (2) tren d  e st im a te s  a re  p ro v id e d  fo r  nonm anufacturing  
esta b lish m e n ts .

F o r  a m o r e  deta iled  d e s cr ip t io n  o f  the new  m ethod  u sed  to  com p u te  a re a  w age su rvey  
in d e x e s , see  "Im p rov in g  A re a  W age S urvey  I n d e x e s ,"  M onthly L a b or  R e v ie w , January 1973, 
pp . 5 2 -5 7 .
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B. Establishment practices and supplementary wage provisions
Table B-1. Minimum entrance salaries for inexperienced typists and clerks in Canton, Ohio, May 1974

M inim um  w eekly  s tra ig h t-t im e  s a la r y 4

In ex p erien ced  typ ists Other in e x p e rie n ce d  c le r i c a l  w o rk e rs  5

A ll
in dustries

M anufacturing N onm anufacturing

A ll
in du str ies

M anufacturing N onm anufacturing

B ased  on standard w eek ly  h o u r s 6 of— B ased on  standard w eek ly  h o u r s 6 o f—

A ll
sch edu les 40 A ll

schedu les 40 A ll
schedu les 40 A ll

sch edu les 40

E sta b lish m en ts  studied 89 46 X X X 4 3 X X X 89 46 X X X 43 X X X

E sta b lish m en ts  having a s p e c i f ie d  m in im u m 17 12 11 5 5 41 22 18 19 14

$70.00 and under $72 .50 _ _ _ - _ 1 _ _ 1 _
$72.50 and under $75.00 - - - - - 1 1 1 A -
$75.00 and under $77.50 - - - - - 1 - - 1 -

$77 .50  and under $80 .00  .  ... .. - - - - - - - - - -
$80.00 and under $82 .50  ____________________________________ 3 2 1 1 1 9 3 1 6 6
$82.50  and under $85 .00  ___________________________________ _ - - - . - 2 - - 2 1
$85.00  and under $87.50 2 2 2 - - 6 5 4 1 1
$87.50 and under $90 .00  ___ _ _ ____ - - - - - 1 - - 1 1
$90.00 and under $92 .50  ____________________________________ 2 2 2 - - 3 2 2 1 -

$92.50  and under $95.00 - - - - - 2 1 1 1 -

$95.00 and under $97 .50 - - - - - 1 1 1 - -

$97.50  and under $100.00 - - - - - - - - - *
$100.00  and under $102.50  _ ___. _ _ 2 1 1 1 1 1 1 1 - -

$102.50  and under $105.00  _________________________________ - - - - - 2 - - 2 2
$105.00  and under $107.50  _ __ ... _ 1 - - 1 1 1 - - 1 1
$107.50  and under $110.00 - - - - - 1 1 - - -

$110.00  and under $112.50  _ - - - - - - - - - -
$112.50  and under $115.00  _________________________________ 2 - - 2 2 2 - - 2 2
$115.00  and under $117.50 - - - - - - - - - -

$117.50  and under $120.00  _ ... 1 1 1 - - 1 1 1 - -

$120.00  and under $122.50  _ ______ - - - - - - - - - -
$122.50  and under $125.00 1 1 1 - - 2 2 2 - -

$12 5 .00 and o v e r  _______ 3 3 3 - - 4 4 4 - *

E s t a b l i s h m e n t s  h a v in g  n o s p e c i f ie d  m in im u m 13 9 XXX 4 XXX 32 19 XXX 13 XXX

E sta b lish m en ts  w h ich  did not e m p loy  w o rk e r s
in  this ca te g o ry 59 25 XXX 34 XXX 16 5 XXX 11 XXX

See fo o tn otes  at end o f  ta b le s .
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Table B-2. Late-shift pay provisions for manufacturing plant workers
in Canton, Ohio, May 1974
(A ll plant w o rk e rs  in m anufacturing  ■ 100 p e rce n t)

P e rce n t  o f m anufacturing  plant w o rk e r s—

L a te -sh ift  pay p r o v is io n
In esta b lish m en ts  having p ro v is io n s  7 

fo r  la te  sh ifts A ctu a lly  w ork ing  on la te sh ifts

S econ d  sh ift T h ird  o r  other 
sh ift S econ d  sh ift T h ird  o r  other 

sh ift

T ota l _ _ 97.9 92.3 26 .5 15.9

No pay d iffe re n tia l fo r  w ork  on la te  sh ift______ 3.1 1.2 0 .9 0.3

Pay d iffe re n tia l fo r  w ork  on la te shift 94.7 91.1 25 .6 15.6

T ype and am ount o f  d iffe re n t ia l:

U n iform  cen ts (p er  h o u r )_________________ 91.8 88.6 25 .5 15.6

5 cen ts _ _ _ ___ _ _ . 1.1 - .3 -
6 cen ts 1.3 - - "
7 cen ts _________ _______  __ .7 - - -
7 V2 cents _______________________________ 2 .0 - .7 -
8 cen ts 8.5 1.3 2 .4 -
9 cents _ ....... . 5.7 - 1.6 -
10 cents 57.0 13.9 16.9 2 .2
11 c e n t s _________________________________ 2.2 - .2 -
12 cen ts ... . .... . 7 .7 9.1 2 .2 .9
13 cen ts _________________________________ - .7 - (8 )
14 cen ts 2 .2 8.1 .6 1.0
15 cen ts . .8 47.8 .3 10.3
1 6 cents - 3.1 - .5
18 cents - 1.0 - (8 )
20 cen ts __ __ ____________________  _ _ 2 .2 1.2 .4 .2
40 cen ts .... ____ .3 2 .2 (8 ) .4

U n iform  p ercen ta g e  __ ___ 3.0 2 .5 (8 ) -

3 V? p e rcen t .3 - (8 ) -
5 p e r ce n t . ... ... .... ___ _ __ 2 .7 -
10 p ercen t 2 .5

See footnotes at end of tables.
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Table B-3. Scheduled weekly hours and days of first-shift workers in Canton, Ohio, May 1974

W eek ly  h o u rs  and days
P e rce n t  o f  p lant w o rk e r s P e rce n t  o f o f f ic e  w o rk e r s

A ll in du str ies M anufacturing P u b lic  u tilities A ll in du str ies M anufacturing P u b lic  u tilities

A ll w o r k e r s ____________________________________ 100 100 100 100 100 100

25 h ou rs— 5 d a y s ___________________________________ (’ )
30 h ou rs 3 - - (’ ) - _

4 ‘A days - - - ( ’ ) - -
5 days _ __  _ 3 - - - - -

32 h ou rs— 5 days . r . . . . . . 1 - - - . _
35 h ou rs— 5 days 4 - - (•) (’ ) -
36 hours— 5 days 1 - - 2 _
3 6 l/< hours— 5 days - - - ( ’ ) - -
37 h ou rs— 5 d a y s ___________________________________ 1 - - - -
37 V* h ou rs— 5 days 1 1 - 9 7 -
38 h ou rs - - - 6 (9 ) -

5 d a y s _______________________ __________________ _ • - - (9 ) (9 ) -
5 Va d a y s ____________________________ ____________ - - - 5 -

38 V4 h ou rs— 5 d a y s _______________ _______________ - - - 3 2 -
40 hours----5 days _ 71 78 90 79 90 100
44 hours----5 */r days ( ’ ) - - - - -
45 h ou rs— 5 days 2 2 - - . .
48 h ou rs— 6 d a y s ___________________________________ 14 17 - ( ’ ) - -
49 h ou rs— 5 V? days 1 1 - . _
50 h ou rs— 5 d a y s ____  _________ , . 1 10

See fo o tn ote  at end o f  ta b le s .
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Table B-4. Annual paid holidays in Canton, Ohio, May 1974

Item

P e rce n t  o f  plant w o rk e r s P e rce n t  o f  o f f ic e  w o rk e r s

A ll in du str ies M anufacturing P u b lic  u tilities A ll in du str ies M anufacturing P u b lic  u tilities

A ll w o r k e r s ________________________  _______ 100 100 100 100 100 100

W o rk e rs  in  e sta b lish m en ts  prov id in g
paid h o l id a y s ______________________________________ 97 100 100 99 100 100

W o rk e rs  in e sta b lish m en ts  prov id in g
no paid h o lid a y s _________________________________ 3 - - ( ’ ) *

N um ber o f  days 10

2 h o l id a y s ___________  ____________________________ _ - _ . ( ’ ) _ _
3 h o l id a y s_______  ________  _______________________ ( ’ ) - - ( ’ ) - -
6 h o l id a y s _____________________  ___________ 10 6 - 14 4 -
6 h o lid a y s  plus 2 h a lf d a y s ______ _____ _________ 1 1 - ( ’ ) 1 -
7 h o l id a y s _________________________________________ 5 2 - 5 3 4
7 h olida ys plus 2 h a lf d a y s ______—_______________- 1 1 - ( ’ ) 1 -
8 h o lid a y s  ___  ________________________________ 7 5 12 5 3 4
8 h o lid a y s  p lus 1 h a lf day__________________________ i 1 - 1 1 -
8 h o lid a y s  plus 2 h a lf d a y s __ ___________________ _ ( ’ ) - - 1 1 ■*
9 h o lid a y s ___________  _____ ________  __________ 40 45 53 41 49 36
9 h o lid a y s  plus 1 h a lf day______ _________________ ~ - - ( ’ > - -
9 h olida ys plus 2 h a lf d a y s __________  __ ______— 3 4 - ( ’ ) ( ’ ) -
10 holidays 18 21 35 22 21 56
11 holidays 8 10 - 7 13 -
12 h o l id a y s ____________________  ___________________ 3 3 - 1 ( ’ ) -
13 h olida ys 1 1 - 1 2

T ota l h o lid a y  tim e  11

13 d a y s __________  __ _____  _______________________ 1 1 - 1 2 -
12 days o r  m o r e ________ ____ _____ . _____________ 4 5 - 2 3 -
11 days o r  m o r e ___________________________________ 12 15 - 9 15 -
10 days o r  m o r e  . . . . 33 39 35 31 37 56
9V2 days o r  m o r e . . .  _______ _ _ ____  _____ 33 39 35 31 37 56
9 days o r  m o r e ____________  __________ __________ 73 84 88 73 86 92
8V2 days o r  m o r e _________  - _______ _______ 74 85 88 74 88 92
8 days o r  m o r e  ______  _________________________ 81 91 100 80 92 96
7 days o r  m o r e ________  _______________________ 87 94 100 85 96 100
6 days o r  m o r e _____________________________________ 96 100 100 98 100 100
3 days o r  m o r e ______________________________  _____ 97 100 100 98 100 100
2 days o r  m o r e __________ _____ ___ ___ ___________ __ 97 100 100 99 100 100

See fo o tn otes  at end o f  ta b le s .
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Table B-4a. Identification of major paid holidays in Canton, Ohio, May 1974
P e rce n t  o f  p lant w o rk e rs P e rce n t  o f  o f f ic e  w o rk e r s

H olid ay  10
A ll in du str ies M anufacturing P u b lic  u tilities A ll in dustr ies M anufacturing P u b lic  u tilities

A ll w o rk e r s  ___________________________________ 100 100 100 100 100 100

New Y e a r 's  D ay ________________  ______________ 96 100 100 99 100 100
W ash ington '8 B irthd ay  ________________ _________ 7 3 88 22 - 92
G ood  F rid a y  _ _ ____ 69 82 88 62 85 92
M e m o r ia l D a y ______________________________________ 97 100 100 99 100 100
F ourth  o f  July 97 100 100 99 100 100
L a b o r  Day __________________________________________ 97 100 100 99 100 100
C olum bus D ay _ __ _ ..... _ ... 3 2 22 13 3 30
V etera n s Day _ _ _ 2 1 28 15 1 18
T hanksgiv in g  Day _ _ 97 100 100 99 100 100
Day a fte r  T hank sgiv in g  ________ __________________ 66 81 38 55 85 34
C h r is tm a s  E v e ____________________________________ 62 78 12 53 85 8
C h r is tm a s  E v e , h a lf day . . . _____ _______________ 5 6 - 2 3 -
C h ris tm a s  D ay _ _______________
A ll w ork in g  days betw een  C h r is tm a s  Day

97 100 100 99 100 100

and New Y e a r 's  E ve 12 3 4 - 1 2 -
E xtra  day du ring  C h r is tm a s  w e e k ____________ _ 8 10 - 7 12 -
New Y e a r 's  E v e ___________  __ ___________________ 22 29 - 21 35 -
New Y e a r 's  E ve , h a lf day _ _ 
F loating  h olida y , 1 d a y 1’ . ..............

5 6 - 2 3 -
11 10 19 10 7 30

F loa tin g  h olida y , 2 days 13 .. . _ 2 1 - 2 i 9
E m p lo y e e 's  b ir th d a y ______________________________ 13 4 28 8 i 21
C om pany p icn ic 3 4 1 2

See fo o tn otes  at end o f  ta b le s .
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Table B-5. Paid vacation provisions in Canton, Ohio, May 1974
P e rce n t  o f  plant w o rk e r s P e rce n t  o f  o f f ic e  w o rk e rs

V acation  p o lic y
A ll in du str ies M anufacturing P u b lic  u tilities A ll in du str ies M anufacturing P u b lic  u tilities

A l l w o r k e r s _________________________________ 100 100 100 100 100 100

M ethod o f  paym ent 

W ork ers  in e s ta b lish m en ts  prov id ing
paid v a c a t io n s __________________ - ________________ 100 100 100 100 100 100

L e n g th -o f-t im e  pa ym en t___________________ 73 67 100 99 99 100
P ercen ta g e  p a y m e n t___________________________ 26 32 - 1 - -
O ther _ ( ’ ) ( ’ ) - n 1 -

W ork ers  in esta b lish m en ts  prov id in g
no paid v a c a t io n s _______________________________ - - - - - -

Am ount o f  v acation  pay 14 

A fte r  6 m onths o f s e r v ice

Under 1 w eek  _____  ______________________________ 29 34 _ 2 2 _
1 w e e k ______________________________________________ 7 6 25 37 40 18
O ver 1 and under 2 w e e k s_________________________ 3 - 19 35 41 30

A fte r  1 y ear o f  s e r v ice

Under 1 w e e k _________________ _________  _________ (9) _ . ( ’ ) . _
1 w eek __ _ 76 79 33 11 6 26
O ver 1 and under 2 w eeks 6 7 10 - - -
2 w e e k s ______________________________________________ 14 9 57 73 67 74
O ver 2 and under 3 w eeks 3 4 - n 1 -
O ver 3 and under 4 w e e k s _________________________ - * - 16 27 -

A fte r  2 y e a rs  o f  s e r v ice

1 w eek _ _ __ 57 62 . 3 2 _
O ver 1 and under 2 w e e k s _________________________ 5 6 - - - -
2 w eeks ____________________________________________ 34 27 90 75 59 100
O ver 2 and under 3 w eeks 4 4 10 (’ ) 1 -
3 w e e k s ________________________. _____________________ - - - 7 11 -
O ver 3 and under 4 w e e k s _________________________ - - - 16 27 -

A fte r  3 y e a rs  o f s e r v ice

1 w eek  _ 10 8 _ 1 1 _
O ver 1 and under 2 w e e k s . 4 4 - - - -
2 w e e k s . _____________________________________________ 74 72 88 74 57 96
O ver 2 and under 3 w e e k s ________________________ 10 12 10 2 3 -
3 w eek s _________________________ __________________ 3 3 2 8 12 4
O ver 3 and under 4 w eeks - * - 16 27 -

A fte r  4 y e a rs  o f s e r v ice

1 w e e k _____________________________ _______________  _ 8 7 . 1 1 _
O ver 1 and under 2 w eeks 3 4 - . - -
2 w e e k s ________ _____________________________________ 77 74 88 74 56 96
O ver 2 and under 3 w eek s _______________________ 10 12 10 2 3 -
3 w e e k s _______________________ _______________________ 3 4 2 8 13 4
O ver 3 and under 4 w e e k s .________________________ 16 27

S ee footn otes at end o f  ta b les .
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Table B-5. Paid vacation provisions in Canton, Ohio, May 1974— Continued
P e rce n t  o f  plant w o rk e r s P e rce n t  o f  o f f ic e  w o rk e r s

V a ca tion  p o lic y
A ll in du str ies M anufacturing P u b lic  u tilities A ll in dustr ies M anufacturing P u b lic  u tilities

A m ount o f  v aca tio n  pay 14---- Continued

A fte r  5 y e a r s  o f  s e r v ic e

1 w eek  _ ___ ___ 2 _ _ ( ’ ) .
O ver 1 and under 2 w eek s _ 1 i _ _ _
2 w eek s _ _ _ _ _  _____  _ _ _ _ 74 76 88 65 49 96
O ver 2 and under 3 w eek s T 5 5 10 5 3 _
3 w eek s _ _ . 16 16 2 14 22 4
O ver 3 and under 4 w eeks 2 2 * 16 27 -

A fte r  10 y e a rs  o f  s e r v ic e

1 w eek  _ _ 2 _ _ (9 ) _ .
2 w eeks __ _ 10 9 - 17 7 -
O ver  2 and under 3 w eeks - - - ( ’ ) 1 _
3 w eeks _ _ _ _ _ _ _  _ _ 72 69 100 57 49 100
O ver 3 and under 4 w eeks 8 10 _ 1 2 _
4 w eeks _ _ . . . . . . 10 12 - 8 14 _
O v e r  4 and under 5 w eek s - - - 16 27 -

A fte r  12 y e a r s  o f  s e r v ic e

1 w eek 2 _ _ ( ’ ) _ _
2 w e e k s ___________________  _________________________ 9 8 - 16 7 -
O ver  2 and under 3 w eeks 1 1 - 2 1 -
3 w eeks 68 66 100 53 46 100
O ver 3 and under 4 w e e k s _________________________ 8 10 - 4 4 _
4 w eeks 11 14 - 9 15 _
O ver  4 and under 5 w eek s __ __  ______________ 1 2 - 16 27 -

A fte r  15 y e a r s  o f  s e r v ic e

1 w eek 2 _ _ ( ’ ) _ _
2 w eek s 4 3 - 2 2 .
3 w eeks 53 48 90 48 24 96
O ver 3 and under 4 w eek s _______________________ 4 6 - 2 2 -
4 w eeks _ _ 26 30 - 25 33 4
O v e r 4 and under 5 w e e k s _________________________ 7 8 10 22 38 -
5 w eeks 5 7 - 1 1 _
6 w e e k s ----------------------------------------------------------------------- - - - 1 * *

A fte r  20 y e a r s  o f  s e r v ic e

1 w eek 2 _ _ ( ’ ) _ _
2 w eek s _ _ _ _ _ 4 3 - 2 2 -
3 w eeks 38 41 2 23 4 4
O ver 3 and under 4 w eeks ___. 2 3 - 1 2 -
4 w eek s _____________________________________________ 25 19 88 36 30 96
O ver 4 and under 5 w e e k s _________________________ 3 3 - 16 27 -
5 w eeks 17 20 - 14 23 -
O ver 5 and under 6 w eeks 4 5 10 7 11 .

6 w eeks 5 7 2 2

S ee foo tn otes  at end o f  ta b les .
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Table B-5. Paid vacation provisions in Canton, Ohio, May 1974— Continued
P e rce n t  o f  plant w o rk e r s P e rce n t  o f  o f f ic e  w o rk e rs

V acation  p o lic y
A ll in du str ies M anufacturing P u b lic  u tilities A ll in du str ies M anufacturing P u b lic  u tilities

A m ount o f  v a cation  pay 14— Continued 

A fte r  25 y e a rs  o f  s e r v ice

1 w e e k _______________________________________________ 2 _ _ <’ > _ _
2 w eeks .... _ _ 4 3 - 2 2 -
3 w e e k s ______________________________ ________________ 9 4 2 22 ■4 4
O ver 3 and under 4 w eeks 2 3 - _ - _
4 w eeks 45 49 13 22 22 21
O ver 4 and under 5 w eeks 3 3 - 1 (9) -
5 w e e k s ______________________________________________ 27 27 75 29 32 76
O ver 5 and under 6 w eek s __ _ . 2 2 10 16 27 -
6 w eek s ________________________  _________________ 8 10 * 8 13 -

A fte r  30 y e a r s  o f  s e r v ic e

1 w eek  .. ___ _ . . . . . . 2 _ _ ( ’ ) _ _
2 w eeks _ ... _ 4 3 - 2 2 .
3 w e e k s __________ ___________________________________ 9 4 2 22 4 4
O ver 3 and under 4 w eeks _ . _ 2 3 _ _ - _
4 w eeks . ... .. ...................... _ .. 44 48 - 20 21 4
O ver 4 and under 5 w eeks 3 3 - ( 9) 1 -
5 w e e k s ______________________________________________ 24 22 88 26 25 92
O ver 5 and under 6 w eeks _ 2 2 10 16 27 -
6 w e e k s ______________________________  _____________ _ 12 15 - 14 22 -

M axim um  v acation  ava ila b le

1 w eek  _ _ 2 _ _ (9 ) . .
2 w eek s __ _ _ _ _ 4 3 - 2 2 _
3 w e e k s________________________ _____________________ 9 4 2 22 4 4
O ver 3 and under 4 w eeks 2 3 - - - -
4 w e e k s ______________________________________________ 44 48 - 20 21 4
O ver 4 and under 5 w e e k s _________________________ 3 3 - (9 ) 1 -
5 w eeks __________________________________________ 24 22 88 26 25 92
O ver 5 and under 6 w eeks 2 2 10 16 27 .
6 w e e k s ___________________________________________  _ 12 15 - 14 22 _
O ver 6 w eeks (9 )

See foo tn otes  at end o f  ta b le s .
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Table B-6. Health, insurance, and pension plan provisions in Canton, Ohio, May 1974

T ype o f  b en e fit  and 
fin an cin g  15

P e rce n t  o f  p lant w o rk e r s P e r c e n t  o f  o f f ic e  w o rk e r s

A ll in du str ies M anufacturing P u b lic  u tilities A ll in dustr ies M anufacturing P u b lic  u tilities

A ll w o rk e r s  _____________ ______________ 100 100 100 100 100 100

W o rk e rs  in esta b lish m e n ts  p ro v id in g  at
95 100 100 98 100 100

94 100 100 94 100 100
79 88 68 68 87 53

A cc id e n ta l death and d ism e m b e rm e n t
51 53 65 51 43 44
48 50 65 29 31 44

S ick n ess  and a cc id e n t in su ra n ce  o r
91 97 72 95 96 91

81 94 12 63 78 8
79 92 12 52 77 8

Sick lea v e  (fu ll pay and no
3 ( ’ ) 15 63 62

1

73
Sick  lea v e  (p a r tia l pay  o r  

w aiting  p e r i o d ) ___  _ __ — 8 3 48 6 18

22 25 34 48 42 50
19 22 15 34 41 20
94 100 100 91 100 100
85 95 84 80 97 75
93 99 100 91 99 100
84 94 84 80 97 75
78 80 100 80 82 100
71 77 84 69 78 75
72 72 100 86 84 96
63 69 84 69

1
77 70

4 ( ’ ) 10 (» ) 4
4 ( ’ ) 10 ( ’ ) ( ’ ) 4

87 95 70 90 95 78
84 95 51 70 93 48

See foo tn o te s  at end o f  ta b le s .
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Footnotes

A ll of th ese standard footnotes may not apply to  this bulletin .

1 Standard hours re fle ct  the w orkw eek fo r  which em ployees re ce iv e  th eir  regu lar stra igh t-tim e sa la ries  (exclu sive of pay fo r  overtim e 
at regu lar a n d /o r  prem ium  ra tes), and the earnings corresp on d  to  these w eekly h ours.

2 The mean is com puted fo r  each  job  by totaling the earnings of a ll w ork ers and dividing by the num ber o f w ork ers . The m edian 
designates position— half of the em p loyees surveyed re ce iv e  m ore  and half re ce iv e  le s s  than the rate shown. The m iddle range is defined 
by 2 rates of pay; a fourth o f the w ork ers  earn le s s  than the low er of these rates and a fourth earn m ore  than the higher rate.

3 Excludes prem ium  pay fo r  overtim e and fo r  w ork on w eekends, h o lidays , and late sh ifts.
4 These sa laries  relate to fo rm a lly  established m inim um  starting (h iring) regu lar stra igh t-tim e sa laries  that are paid fo r  standard 

w orkw eeks.
5 Excludes w ork ers in su b c le r ica l job s  such as m essen ger .
6 Data are presen ted  fo r  a ll standard w orkw eeks com bined , and fo r  the m ost com m on  standard w orkw eeks reported .
7 Includes all plant w ork ers in establishm ents curren tly  operating late sh ifts , and establishm ents whose form al provision s cover  late 

sh ifts, even though the establishm ents w ere  not curren tly  operating late shifts.
8 L ess  than 0.05 percen t.
9 L ess  than 0.5 percen t.
10 F or  pu rposes o f this study, pay fo r  a Sunday in D ecem ber, negotiated in the autom obile industry , is  not treated  as a paid holiday.
11 A ll com binations of fu ll and h alf days that add to  the sam e amount are com bined ; fo r  exam ple, the p roportion  of w ork ers receiv ing  

a total of 9 days includes those with 9 fu ll days and no h alf days, 8 fu ll days and 2 half days, 7 fu ll days and 4 half days, and so  on. 
P roportion s then w ere cum ulated.

12 These days are p rovided  as part of a C hristm as—New Y ea r holiday p eriod  w hich typ ica lly  begins with C hristm as Eve and ends with 
New Y e a r 's  Day. Such a holiday p eriod  is com m on in the autom obile, a e ro sp a ce , and farm  im plem ent in dustries .

13 "F loa tin g " holidays vary  fro m  y ea r  to yea r  accord in g  to  em p loyer or em ployee ch o ice .
14 . Includes paym ents other than "length o f t im e ,"  such as percentage of annual earnings or  fla t-su m  paym ents, converted  to  an 

equivalent tim e b a s is ; fo r  exam ple, 2 percen t o f annual earnings was con s id ered  as 1 w eek 's  pay. P er iod s  of se rv ice  are  chosen arb itrarily  
and do not n e ce s sa r ily  re fle ct  individual p rov is ion s  fo r  p ro g re ss io n ; fo r  exam ple, changes in proportion s at 10 y ears  include changes between 
5 and 10 y e a rs . E stim ates are cum ulative. Thus, the p roportion  e lig ib le  fo r  at least 3 w eek s ' pay a fter 10 y ears  includes those elig ib le  fo r  
at least 3 w eek s ' pay after few er y e a rs  o f s e rv ice .

15 E stim ates lis ted  after type of benefit are fo r  a ll plans fo r  which at least a part of the cost is  borne by the em p loyer. "N oncontributory 
p lans" include only those financed entirely  by the em p loyer . Excluded are lega lly  requ ired  plans, such as w ork m en 's com pensation , soc ia l 
secu rity , and ra ilroa d  retirem ent.

18 Unduplicated total o f w ork ers rece iv in g  sick  leave or  sick n ess and accident insurance shown separately  below . Sick leave plans are 
lim ited  to those w hich defin itely estab lish  at least the m inim um  num ber of days ' pay that each em ployee can expect. In form al sick leave 
a llow ances determ ined  on an individual basis are excluded.
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Appendix A
A r e a  w age and re la te d  b e n e fits  data a re  obtained  by p e rso n a l v is it s  o f B u reau  fie ld  

re p re se n ta t iv e s  at 3 -y e a r  in te r v a ls . 1 In ea ch  o f the in terv en in g  y e a r s ,  in form a tion  on em ploym en t 
and o ccu p a tio n a l e a rn in gs  is  c o l le c t e d  by a com bin ation  o f p e r so n a l v is it  and m a il qu estion n a ire  
fr o m  esta b lish m e n ts  p a rtic ip a tin g  in the p rev iou s  su rve y .

In ea ch  o f the 94 * 2 a re a s  cu rre n tly  su rv e y e d , data a re  obtained fr o m  re p re se n ta tiv e  
esta b lish m e n ts  w ithin  s ix  b ro a d  in du stry  d iv is io n s : M anufacturing ; tra n sp o rta tio n , com m u n ica tion , 
and oth er pu b lic  u t il it ie s ; w h o le sa le  tra d e ; re ta il tra d e ; fin a n ce , in su ra n ce , and re a l e sta te ; and 
s e r v ic e s .  M a jo r  in du stry  g rou p s ex clu d e d  fr o m  th ese  stu d ies a re  govern m en t op e ra tio n s  and the 
co n s tru c tio n  and e x tra c t iv e  in d u s tr ie s . E sta b lish m en ts having fe w e r  than a p r e s c r ib e d  n u m b er o f 
w o rk e r s  a re  o m itted  b e ca u se  o f in su ffic ien t em p loy m en t in the occu p a tion s  stud ied . Separate 
tabu lations a re  p ro v id e d  fo r  ea ch  o f  the b ro a d  in du stry  d iv is io n s  w hich m eet pu b lica tion  c r it e r ia .

T h e se  su rv e y s  a re  con d u cted  on a sa m ple  b a s is . T he sam pling  p ro ce d u re s  in vo lve  
d eta iled  s tra tifica tio n  o f  a ll e sta b lish m en ts  within the sco p e  o f an in div idua l a re a  su rvey  by 
in du stry  and n u m b er o f e m p lo y e e s . F ro m  th is s tra t ifie d  u n iv e rse  a p ro b a b ility  sam ple  is  s e le c te d , 
w ith ea ch  e sta b lish m en t having  a p r e d e te rm in e d  ch a n ce  o f s e le c t io n . T o  obtain optim um  a ccu r a c y  
at m in im u m  c o s t ,  a g re a te r  p ro p o r tio n  o f la rg e  than sm a ll esta b lish m en ts  is  s e le c te d . When 
data a re  co m b in e d , ea ch  e sta b lish m en t is  w eigh ted  a c co r d in g  to  its  p ro b a b ility  o f s e le c t io n , so  
that u n b iased  e st im a te s  a re  g e n era ted . F o r  e x a m p le , i f  one out o f  fou r  e sta b lish m en ts  is  s e le c te d , 
it is  g iven  a w eight o f fo u r  to  re p re se n t it s e lf  plus th re e  o th e rs . An a ltern a te  o f the sam e 
o r ig in a l p ro b a b ility  is  ch o se n  in the sa m e in d u s tr y -s iz e  c la s s i f ic a t io n  i f  data a re  not a va ilab le  
fo r  the o r ig in a l sa m p le  m e m b e r . I f no  su itab le substitute is  a va ila b le , a dditiona l w eight is 
a ss ig n e d  to  a sa m p le  m e m b e r  that is  s im ila r  to  the m is s in g  unit.

O ccu pa tion s  and E arn ings
O ccu pa tion s s e le c te d  fo r  study a re  co m m o n  to  a v a r ie ty  o f m anufacturing  and n on - 

m anufacturing  in d u s tr ie s , and a re  o f the fo llow in g  ty p e s : (1) O ffice  c le r i c a l ;  (2) p r o fe s s io n a l and
te ch n ica l; (3) m ain ten an ce  and pow erp lan t; and (4) cu s to d ia l and m a te r ia l m o v em en t. O ccu pa tion a l 
c la s s i f ic a t io n  is  b a se d  on a u n ifo rm  set o f jo b  d e s c r ip t io n s  des ign ed  to  take a ccou n t o f in te r 
e s ta b lish m en t v a r ia tio n  in duties w ithin the sam e jo b .  O ccu pa tion s se le c te d  fo r  study a re  lis te d  
and d e s c r ib e d  in appendix  B . U n less  o th erw ise  in d ica te d , the earn in gs data fo llow in g  the jo b  
t it le s  a re  fo r  a ll in d u str ie s  co m b in e d . E arn ings data fo r  so m e  of the occu p a tio n s  lis te d  and 
d e s c r ib e d , o r  fo r  so m e  in du stry  d iv is io n s  within o ccu p a t io n s , a re  not p re se n te d  in the A - s e r i e s  
ta b le s , b e ca u se  e ith e r  (1) em ploy m en t in the occu p a tion  is  t o o  sm a ll to  p ro v id e  enough data to  
m e r it  p re se n ta tio n , o r  (2 ) th e re  is  p o s s ib ility  o f d is c lo s u r e  o f in d iv idual e s ta b lish m en t data. 
E arn ings data not shown se p a ra te ly  fo r  in du stry  d iv is io n s  a re  in clu ded  in a ll in d u str ie s  com b in ed  
data, w h ere  show n. L ik e w ise , data a re  in clu ded  in the o v e r a ll c la s s i f ic a t io n  when a su b 
c la s s i f ic a t io n  o f e le c t r o n ic s  te ch n ic ia n s , s e c r e t a r ie s ,  o r  t ru c k d r iv e rs  is  not shown o r  in form a tion  
to  s u b c la s s ify  is  not a v a ila b le .

O ccu pa tion a l em ploy m en t and ea rn in gs  data a re  show n fo r  fu ll- t im e  w o r k e r s ,  i . e . ,  th ose  
h ire d  to  w ork  a re g u la r  w eek ly  sch ed u le . E a rn in gs data ex clu d e  p re m iu m  pay fo r  o v e rtim e  and 
fo r  w o rk  on w eek en d s, h o lid a y s , and la te sh ifts . N on production  b on u ses a re  ex clu d e d , but c o s t -  
o f - l iv in g  a llo w a n ce s  and in ce n tiv e  b on u ses  a re  in clu ded . W eek ly  hours fo r  o ff ic e  c l e r i c a l  and 
p r o fe s s io n a l and te ch n ica l o ccu p a tio n s  r e fe r  to  the standard  w orkw eek  (rounded  to  the n e a re st  
h a lf h ou r ) f o r  w h ich  e m p lo y e e s  r e c e iv e  re g u la r  s tra ig h t -t im e  sa la r ie s  (e x c lu s iv e  o f pay fo r  
o v e rt im e  at re g u la r  a n d /o r  p re m iu m  ra te s ) . A v e ra g e  w eek ly  ea rn in gs fo r  th e se  o ccu p a tion s  a re  
roun ded to  the n e a re st  h a lf d o lla r .

T h e se  su rv e y s  m e a su re  the le v e l  o f o ccu p a tio n a l e a rn in gs  in an a re a  at a p a rt icu la r  t im e . 
C o m p a r iso n s  o f in d iv idua l o ccu p a tio n a l a v e ra g e s  o v e r  t im e  m a y  not r e f le c t  ex p e cte d  w age ch a n ges. 
The a v e ra g e s  fo r  in d iv idu a l jo b s  a re  a ffe c te d  by ch an ges in w ages and em ploym en t pa ttern s . F o r  
e x a m p le , p r o p o r t io n s  o f w o rk e r s  e m p lo y e d  by h ig h - o r  lo w -w a g e  firm s  m a y  ch an ge, o r  h igh -w a g e  
w o rk e r s  m ay a dvan ce  to  b e tte r  jo b s  and b e  re p la ce d  by new  w o rk e rs  at lo w e r  ra te s . Such 
sh ifts  in em ploy m en t cou ld  d e c re a s e  an occu p a tio n a l a v e ra g e  even  though m o st  e s ta b lish m en ts  in 
an a re a  in c r e a s e  w ages du ring  the y e a r . T re n d s  in ea rn in gs  o f o ccu p a tion a l g ro u p s , shown in 
ta b les  A - 7 and A - 8, a re  b e tte r  in d ica to rs  o f w age tren d s than in div idual jo b s  w ithin the g ro u p s .

A v e ra g e  ea rn in gs  re f le c t  c o m p o s ite , a rea w ide  e s t im a te s . In du stries  and e sta b lish m en ts  
d iffe r  in pay le v e l and jo b  sta ffin g , and thus con tr ib u te  d iffe re n tly  to  the e s t im a te s  fo r  ea ch  jo b . 
P ay a v e ra g e s  m ay fa il  t o  r e f le c t  a ccu r a te ly  the w age d iffe re n tia l am ong jo b s  in  in div idua l 
esta b lish m e n ts .

1 Personal visits were on a 2-year cycle  before July 1972.
2 Included in the 94 areas are 8 studies conducted by the Bureau under contract. These areas are Austin, T ex .; Binghamton, N .Y . — 

P a .; Durham, N. C . ; Fort Lauderdale—Hollywood and West Palm Beach, F la .; Huntsville, A la .; Lexington, K y .; Melbourne—Titusville—Cocoa, 
F la .; and Poughkeepsie—Kingston—Newburgh, N .Y . In addition, the Bureau conducts more limited area studies in approximately 70 areas 
at the request o f thfe Employment Standards Administration of the U. S. Department o f  Labor.

A v e ra g e  pay le v e ls  fo r  m en  and w om en  in se le c te d  o ccu p a tio n s  shou ld  not be assu m ed  
to r e f le c t  d i f fe r e n c e s  in  pay o f the s e x e s  w ithin in div idua l e s ta b lish m e n ts . F a c to r s  w hich  m ay 
con tr ib u te  to d i f fe r e n c e s  in clu de  p r o g r e s s io n  w ithin  e s ta b lish ed  ra te  ra n g e s , s in ce  on ly  the ra te s  
paid  in cum bents a re  co l le c te d , and p e r fo rm a n ce  o f sp e c i f ic  du ties w ith in  the g e n e ra l su rvey  jo b  
d e s c r ip t io n s . Job  d e s c r ip t io n s  u sed  to  c la s s i fy  e m p lo y e e s  in th ese  su rv e y s  u su a lly  a re  m o re  
g e n e ra liz e d  than th ose  used  in  in div idua l e s ta b lish m en ts  and a llo w  fo r  m in o r  d i f fe r e n c e s  am ong 
esta b lish m en ts  in  s p e c i f ic  du ties p e r fo rm e d .

O ccu pa tion a l e m p loy m en t e s t im a te s  re p re se n t  the tota l in  a ll  e s ta b lish m e n ts  w ith in  the 
sco p e  o f the study and not the n u m ber a ctu a lly  su rvey ed . B ecau se  o ccu p a tio n a l s tru ctu re s  am ong 
e sta b lish m en ts  d i f fe r ,  e s t im a te s  o f  o ccu p a tion a l e m p loy m en t obtained  fr o m  the sam ple  o f  
e s ta b lish m en ts  studied se rv e  on ly  to  in d ica te  the re la tiv e  im p o rta n ce  o f the jo b s  stud ied . T hese  
d i f fe re n ce s  in occu p a tio n a l stru ctu re  do not a ffe c t  m a te r ia lly  the a c c u r a c y  o f  the ea rn in gs  data.

W age tren d s fo r  s e le c te d  o ccu p a tio n a l grou p s

Indexes in ta ble  A -7  m e a su re  w ages at a g iven  tim e , e x p r e s s e d  a s  a p e r ce n t  o f  w ages 
du ring  the b ase  p e r io d . Subtracting  100 fr o m  the in dex  y ie ld s  the p e r ce n t  change in w ages fr o m  
the b a se  p e r io d  to  the date o f the index. The p e r ce n ts  o f  change o r  in c r e a s e  in  ta b les  A -7  
and A -8  re la te  to w age changes betw een  the in d ica ted  da tes . Annual ra te s  o f in c r e a s e ,  w here  
show n, r e f le c t  the am ount o f  in c r e a s e  fo r  12 m onths w hen the t im e  span b etw een  su rvey s  w as 
oth er than 12 m onths. T h ese  com p u tation s  a re  b ased  on the a ssu m p tion  that w a g e s  in c re a s e d  at 
a con stan t ra te  betw een  su rv e y s .

P e rce n ts  o f  change re p o rte d  in  ta b les  A -7  and A -8  r e f le c t  tw o d iffe re n t  m e a su re s  o f  
w age m ov em en t. T ab le  A -7  p r o v id e s  p e rce n ts  o f  change in  a v e ra g e  w e e k ly  e a rn in gs  o f  o f f ic e  
c l e r i c a l  w o rk e r s  and in d u str ia l n u rse s  and a v e ra g e  h o u r ly  ea rn in gs  o f  sk ille d  m ain tenance and 
u n sk illed  plant w o rk e r s  in  the a re a . T ab le  A -8  p r o v id e s  p e r ce n ts  o f  change in  a v e r a g e  h ou rly  
ea rn in gs  fo r  the sam e occu p a tio n a l g rou p s, a d ju sted  to e x clu d e  the e f fe c t  o f e m p loy m en t sh ifts . 
The m ethod  u sed  to  com p u te  w age tren d s in table A -8  is  b a sed  on ch a n g es  in  a v e ra g e  h ou rly  
ea rn in gs  fo r  e s ta b lish m en ts  re p o rtin g  in dex  jo b s  in both the cu r re n t  and p r e v io u s  y e a r  (m atch ed  
esta b lish m e n ts ); e s ta b lish m en t em ploy m en t in the jo b s  w as h eld  con stan t. Data fo r  the m atched  
e sta b lish m en ts  a re  w eighted  to  r e p re s e n t  a ll  e sta b lish m en ts  re p o rtin g  the jo b  in  the p r e v io u s  y e a r .

M ethod o f com puting  w age tre n d s . O ccu p a tion s  u sed  to  com p u te  w age tren d s a r e :

O ffice  c l e r i c a l  (m en  and w o m e n ):

B o o k k e e p in g -m a ch in e  o p e r a to r s , 
c la s s  B

C le rk s , a ccou n tin g , c la s s e s  A and B 
C le rk s , f i le ,  c la s s e s  A , B, and C 
C le rk s , o rd e r  
C le rk s , p a y ro ll
K eypunch  o p e r a to r s , c la s s e s  A and B 
M e s se n g e rs  (o f f ic e  b o y s  and g ir ls )  
S e cr e ta r ie s
S ten og ra p h ers , g e n e ra l 
S ten og ra p h ers , s e n io r  
S w itchboard  o p e r a to r s , 

c la s s e s  A and B 
T ab u la tin g -m ach in e  o p e r a to r s , 

c la s s  B
T y p is ts , c la s s e s  A and B

Indu stria l n u rse s  (m en  and w o m e n ): 

N u rse s , in d u str ia l (r e g is te r e d )  

S k illed  m ain tenance  (m e n ):
C a rp en ters
E le c t r ic ia n s
M a ch in ists
M e ch a n ics
M e ch a n ics  (a u tom otive)
P a in te rs
P ip e fit te r s
T o o l and d ie  m a k e rs

U n sk illed  plant (m e n ):
J a n ito rs , p o r te r s ,  and c le a n e rs  
L a b o r e r s , m a te r ia l handling

Indexes fo r  in d iv idua l a re a s  in the p r o g ra m  a re  com p u ted  as fo l lo w s :

1. E a ch  occu p a tio n  is  a ss ig n e d  a w eigh t b a sed  on its  p r o p o r tio n a te  e m p loy m en t in  the 
s e le c te d  grou p  o f  o ccu p a tio n s  in the b a se  y e a r .

2. T h ese  w eights a re  u sed  to  com p u te  grou p  a v e r a g e s . E ach  o c c u p a t io n 's  a vera g e  
(m ean) ea rn in gs  is  m u ltip lied  by its  w eight. The p ro d u c ts  a re  to ta led  to  ob ta in  a g rou p  a v e ra g e .

3. The ra t io  o f  g rou p  a v e r a g e s  fo r  2 c o n s e cu t iv e  y e a r s  is  com p u ted  by d iv id in g  the 
a v e r a g e  fo r  the cu r re n t  y e a r  by the a v e ra g e  fo r  the e a r lie r  y e a r . The re s u lts— e x p r e sse d  as a 
p e r ce n t— le s s  100 is  the p e r ce n t  change.

4. The cu r re n t  y e a r 's  in dex  is  ob ta ined  b y  m u ltip ly in g  the p r e v io u s  y e a r 's  in dex  by  the 
ra t io  o f the c u r re n t  y e a r 's  g rou p  a v e r a g e  to  the p r e v io u s  y e a r 's  g rou p  a v e ra g e .
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L im ita tio n 8 o f data. Indexes and p e rce n ts  o f change in a re a  a v e r a g e s , as p re se n te d  in 
ta b le  A -  7, a re  in flu en ced  by (1) g e n e ra l sa la ry  and w age ch a n g e s , (2 ) m e r it  o r  oth er pay in c r e a s e s  
r e c e iv e d  in the sa m e jo b ,  (3 ) changes in a v e ra g e  w ages due to  la b o r  tu rn o v e r , f o r c e  expa n sion s 
o r  re d u ct io n s , and (4 ) ch an ges resu ltin g  w hen esta b lish m e n ts  en ter and lea v e  the a re a . 
O ccu p a tion a l a v e ra g e s  can  in cre a s e  o r  d e c re a s e  w ithout any a ctu a l change in w a g e s . F o r  e x a m p le , 
even  though a ll e s ta b lish m en ts  g iv e  w age in c r e a s e s ,  a v e ra g e  w ag es  m ay d e c lin e  b e ca u se  lo w e r -  
paying esta b lish m e n ts  en ter the a re a  o r  expand th e ir  w ork  f o r c e s .  S im ila r ly , w ages m ay rem ain  
re la t iv e ly  con stan t, y e t a v e ra g e s  r is e  b e ca u se  h ig h e r -p a y in g  e s ta b lish m en ts  en ter the a rea  o r  
expand th e ir  w o rk  fo r c e .  A s  m en tion ed , data in ta ble  A - 8  a re  a d ju sted  to  re m o v e  so m e  o f  the 
lim ita tio n s  to  the in form a tion  in ta ble  A - 7 ,  p a r t icu la r ly  ch an ges resu ltin g  fr o m  fo r c e  expa n sion s 
o r  re d u ctio n s  and fr o m  the addition  o r  de letion  o f e sta b lish m en ts  in the su rvey  sa m p le .

E sta b lish m en t p r a c t ic e s  and su p p lem en tary  w age p r o v is io n s
The B - s e r i e s  ta b les  p ro v id e  in form a tion  on e sta b lish m en t p r a c t ic e s  and su p p lem en tary  

w age p r o v is io n s  fo r  plant and o ff ic e  w o rk e r s . "P la n t w o r k e r s "  in clu de w ork in g  fo re m e n  and a ll 
n o n su p e rv iso ry  w o rk e rs  (including  lea d m en  and tra in e e s ) engaged  in n o n o ff ic e  fu n ction s . C a fe te r ia  
w o rk e r s  and routem en  a re  ex clu d e d  fr o m  m a n u fa ctu rin g , but in clu ded  in nonm anufacturing  
in d u str ie s . "O ff ic e  w o r k e r s "  in clu de  w orking  s u p e rv is o rs  and n o n su p e rv iso ry  w o rk e r s  p e r fo rm in g  
c l e r i c a l  o r  re la ted  functions . A d m in is tra tiv e , e x e cu t iv e , and p r o fe s s io n a l e m p lo y e e s  a re  ex clu ded .

M in im um  en tra n ce  sa la r ie s  fo r  o ff ic e  w o rk e r s  re la te  on ly to  the e sta b lish m en ts  v is ite d . 
(See ta b le  B - l . )  B eca u se  o f the optim um  sam pling  tech n iq u es  u sed  and the p ro b a b ility  that la rg e  
e s ta b lish m en ts  a re  m o re  lik e ly  than sm a ll e sta b lish m en ts  to  have fo r m a l en tra n ce  ra te s  above  the 
s u b c le r ic a l  le v e l , the ta ble  is  m o re  re p re se n ta tiv e  o f p o l ic ie s  in  m ed iu m  and la rg e  esta b lish m e n ts .

Shift d iffe re n tia l data a re  lim ite d  to  plant w o rk e r s  in m anufacturing  in d u str ie s . (See 
ta ble  B -2 . )  T h is in form a tion  is p re se n te d  in te r m s  o f (1) esta b lish m en t p o l i c y 3 fo r  to ta l plaint 
w o rk e r  em p loy m en t, aind (2 ) e f fe c t iv e  p r a c t ic e  fo r  w o rk e r s  em p lo y e d  on the s p e c i f ie d  sh ift at the 
t im e  o f the su rve y . In e s ta b lish m en ts  having v a r ie d  d iffe re n t ia ls , the am ount applying to  a 
m a jo r ity  is  u sed ; i f  no  am ount a p p lies  to  a m a jo r ity , the c la s s if ic a t io n  "o t h e r "  is  u sed . In 
e s ta b lish m en ts  having som e la te -s h ift  h ou rs  paid  at n o rm a l r a te s , a d iffe re n ce  is  r e c o r d e d  only 
i f  it a p p lie s  to  a m a jo r ity  o f  the sh ift h o u rs . A  se co n d  (even ing) sh ift ends w ork  at o r  n ea r  
m idn ight. A  th ird  (night) sh ift s ta rts  w ork  at o r  n ea r m idnight.

The sch edu led  w eek ly  h ou rs  and days o f a m a jo r ity  o f the f i r s t - s h i f t  w o rk e r s  in an 
esta b lish m en t a re  tabulated as applying to  a ll plant o r  o ff ic e  w o rk e r s  o f that e s ta b lish m en t. (See 
table B -3 . )  S chedu led  w eek ly  h o u rs  and days a re  th o se  w h ich  a m a jo r ity  o f fu l l- t im e  e m p lo y e e s  
a re  e x p e c te d  to  w ork  fo r  s tra ig h t-t im e  o r  o v e rt im e  ra te s .

P a id  h o lid a y s ; pa id  v a ca tio n s ; and h ea lth , in su ra n ce , and pen sion  plans a re  tre a te d  
s ta t is t ica lly  as applying to  a ll  plant o r  o ff ic e  w o rk e r s  i f  a m a jo r ity  o f such  w o rk e r s  a re  e lig ib le  
o r  m ay eventually  qualify  fo r  the p r a c t ic e s  lis te d . (See ta b le s  B -4  through  B -6 . )  Sum s o f 
in d iv idua l ite m s  in ta b le s  B -2  through  B -5  m ay not equal to ta ls  b e ca u se  o f  rounding.

Data on pa id  h o lid a y s  a re  lim ite d  to  h o lid a y s  gra n ted  annually on a fo r m a l b a s is ,  w h ich  (1 ) 
a re  p ro v id e d  fo r  in w ritten  fo r m , o r  (2 ) a re  e s ta b lis h e d  b y  cu s tom . (See table B -4 .)  H olid ays 
o rd in a r ily  gran ted  a re  in clu ded  even though they m ay fa ll  on a nonw orkday and the w o rk e r  is  not 
gra n ted  another day o ff . The f ir s t  part o f the pa id  h o lid a y s  ta b le  p re se n ts  the n um ber o f w hole 
and ha lf h o lid a y s  a ctu a lly  granted . The se co n d  part co m b in e s  w hole and h a lf h o lid a y s  to  show 
tota l h o lid a y  t im e . T ab le  B -4 a  re p o rts  the in c id e n ce  o f the m ost com m on  pa id  h o lid a y s .

3 An establishment was considered as having a policy if it met either o f die following conditions: (1) Operated late shifts at die time
of the survey, or (2) had formal provisions covering late shifts. An establishment was considered as having formal provisions if  it (1) had
operated late shifts during the 12 months before the survey, or (2) had provisions in written form to operate late shifts.

The su m m a ry  o f v acation  plans is  a s ta t is t ica l m e a su re  o f v acation  p ro v is io n s  ra th er than 
a m e a su re  o f the p ro p o r tio n  o f  w o rk e rs  actu a lly  re ce iv in g  s p e c i f ic  b e n e fits . (See table B -5 . )  
P r o v is io n s  apply  to  a ll plant o r  o ff ic e  w o rk e r s  in an esta b lish m en t re g a rd le s s  o f length o f s e r v ic e .  
P aym en ts on oth er than a tim e  b a s is  a re  co n v e r te d  to  a tim e  p e r io d ; fo r  ex am p le , 2 p e rcen t o f 
annual ea rn in gs  a re  co n s id e r e d  equ iva len t to  1 w e e k 's  pay. Only b a s ic  plans a re  in clu ded . 
E s tim a tes  ex clu d e  v aca tio n  b o n u se s , v a c a t io n -sa v in g s  p la n s, and "e x te n d e d " o r  " sa b b a t ica l"  
b e n e fits  b eyon d  b a s ic  p la n s. Such p r o v is io n s  a re  ty p ica l in the s te e l , a lum inum , and can 
in d u str ie s .

H ealth , in su ra n ce , and pen sion  p lans fo r  w h ich  the e m p lo y e r  pays at le a st  a part o f 
the co s t  in clu de  th ose  (1) underw ritten  by a c o m m e r c ia l  in su ra n ce  com pany o r  n onprofit 
o rg a n iza tio n , (2) p r o v id e d  through  a union fund, o r  (3 ) pa id  d ire c t ly  by the em p lo y e r  out o f 
cu rre n t operatin g  funds o r  fr o m  a fund set as id e  fo r  th is  p u rp o se . (See ta ble  B -6 . )  An 
esta b lish m en t is  c o n s id e re d  to  have such  a plan i f  the m a jo r ity  o f  e m p lo y e e s  a re  c o v e re d  even 
though le s s  than a m a jo r ity  p a rtic ip a te  under the plan b e ca u se  em p lo y e e s  a re  re q u ire d  to  
con tr ib u te  tow a rd  the c o s t .  E xclu ded  a re  le g a lly  re q u ire d  p la n s, such  as w o rk m e n 's  com p en sa tion , 
s o c ia l  se c u r ity , and r a ilr o a d  re tire m e n t.

S ick n ess  and a cc id e n t in su ra n ce  is  lim ite d  to  that type o f in su ra n ce  under w hich  p r e 
determ in ed  ca sh  paym ents a re  m ade d ire c t ly  to  the in su re d  during te m p o ra ry  il ln e ss  o r  a cciden t 
d isa b ility . In form a tion  is  p r e se n te d  fo r  a ll  such  plans to  w hich  the e m p lo y e r  con tr ib u tes . 
H o w ev er , in New Y o rk  and New J e r s e y ,  w h ich  have en acted  te m p o ra ry  d isa b ility  in su ra n ce  law s 
req u irin g  e m p lo y e r  c o n tr ib u t io n s ,4 plans a re  in clu ded  only i f  the e m p lo y e r  (1) con tr ib u tes m o re  
than is  le g a lly  re q u ire d , o r  (2) p ro v id e s  the e m p lo y e e  with b en e fits  w hich e x ce e d  the req u irem en ts  
o f  the law . T ab u lation s o f  pa id  s ick  lea v e  p lans a re  lim ite d  to  fo r m a l plans 5 w hich  prov id e  fu ll 
pay o r  a p ro p o r tio n  o f the w o r k e r 's  pay during  a bsen ce  fr o m  w ork  b e ca u se  o f illn e s s . S eparate 
tabu lations a re  p rese n te d  a cco r d in g  to  (1 ) p lans w hich  p ro v id e  fu ll pay and no w aiting p e r io d , 
and (2) p lans w h ich  p ro v id e  e ith er  p a rtia l pay o r  a w aiting  p e r io d . In addition to  th<S presentation  
o f p r o p o r tio n s  o f w o rk e r s  p rov id ed  s ick n e ss  and a cc id e n t in su ra n ce  o r  paid  s ick  le a v e , an 
unduplicated to ta l is  show n o f w o rk e r s  w ho re c e iv e  e ith e r  o r  both  types o f b en e fits .

L ong t e r m  d isa b ility  in su ra n ce  plans p ro v id e  paym ents to  to ta lly  d isa b le d  e m p loy ees  upon 
the e x p ira tion  o f th e ir  pa id  s ick  lea v e  a n d /o r  s ick n e ss  and a cc id en t in su ra n ce , o r  a fte r  a 
p re d e te rm in e d  p e r io d  o f d isa b ility  (ty p ica lly  6 m on th s). P aym ents a re  m ade until the end o f the 
d isa b ility , a m a xim u m  a g e , o r  e lig ib il ity  fo r  re t ire m e n t b e n e fits . F u ll o r  p a rtia l paym ents a re  
a lm o st  a lw ays re d u ce d  by  s o c ia l  se c u r ity , w o rk m e n 's  com p e n sa tio n , and priva te  pen sions b en efits  
payable to  the d isa b le d  e m p lo y e e .

M a jo r  m e d ica l in su ra n ce  p lans p r o te ct  e m p lo y e e s  fr o m  s ick n e ss  and in jury  ex pen ses 
beyon d  the co v e ra g e  o f b a s ic  h o sp ita liza tio n , m e d ica l, and s u r g ica l p lans. T y p ic a l fea tu res  of 
m a jo r  m e d ica l p lans a re  (1) a "d e d u c t ib le "  ( e .g . ,  $ 5 0 )  pa id  by the in su re d  b e fo r e  ben e fits  
b eg in ; (2) a co in su ra n ce  fea tu re  req u irin g  the in su re d  to  pay a portion  (e .g . 20 p e rce n t) o f 
ce r ta in  e x p e n se s ; and (3) stated d o lla r  m axim u m  b e n e fits  (e .g . ,  $ 10 ,000  a y e a r ) . M e d ica l 
in su ra n ce  p ro v id e s  co m p le te  or  p a rtia l paym ent o f  d o c t o r s ' f e e s .  D ental in su ra n ce  usually  c o v e r s  
f i ll in g s , e x tra c t io n s , and X - r a y s .  E x clu d ed  a re  plans w h ich  c o v e r  only o ra l su rg e ry  o r  a ccid en t 
d a m a ge. R etirem en t pen sion  plans p ro v id e  paym ents fo r  the re m a in d e r  o f the w o r k e r 's  li fe .

4 The temporary disability laws in
5 An establishment is considered as 

to each employee. Such a plan need not

California and Rhode Island do not require employer contributions.
having a formal plan if  it established at least the minimum number o f days sick leave available 
be written; but informal sick leave allowances, determined on an individual basis, are excluded.
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Establishments and workers within scope of survey and number studied in Canton, Ohio,1 
by major industry division,2 May 1974

Industry  d iv is io n

M inim um  
em ploym en t 
in  e s ta b lis h 

m ents in  s c o p e  
o f  study

N u m ber o f  establish m en ts W ork ers  in establish m en ts

W ithin sco p e  
o f  study * Studied

W ithin sco p e  o f study
Studied

T o t a l4
Plant O ffice

N um ber P e rce n t T o ta l4

A ll d iv is io n s ___________________________________ . 274 89 7 9 .9 14 100 5 7 ,1 2 3 1 0,7 20 56 ,0 51

M a n ufacturing________ _____ _________________________ 50 127 46 5 8 .7 63 74 4 4 ,7 9 6 6 ,3 0 2 4 4 ,6 94
N on m anufactu rin g__________________________________ 147 43 21. 151 26 12,327 4 ,4 1 8 11, 357

T ra n sp o r ta t io n , co m m u n ica tion , and
oth er p u blic u t ilit ie s  5 ________________________ 50 17 8 5 ,5 1 8 7 2 ,7 6 0 825 4 ,6 8 5

W h olesa le  t r a d e _________________________________ 50 22 6 1 ,674 2 ( 6) ( 6) 800
R e ta il tra d e ______________________________________ 50 76 13 9 ,3 9 8 12 ( 6) ( ‘ ) 2 ,8 8 9
F in a n ce , in su ra n ce , and re a l e s ta te ________ 50 14 8 2 ,6 6 8 3 ( 7) ( 6) 1 .960
S e r v ic e s  8 _________________________________ ______ 50 18 8 1 ,8 9 3 2 ( 6) ( 6) 1 ,023

1 T he Canton Standard M etrop o lita n  S ta tist ica l A r e a ,  as defined  by the O ffice  o f M anagem ent and Budget through  N ov em b er 1972, co n s is ts  o f S tark  County. The "w o r k e r s  within sco p e  o f 
s tu d y" est im a te s  show n in th is tab le p ro v id e  a re a so n a b ly  a ccu ra te  d e s c r ip t io n  o f the s iz e  and co m p o s itio n  o f  the la b o r  fo r c e  in clu ded  in the su rv e y . E s tim a tes  a re  not in ten ded, h o w e v e r , fo r  
c o m p a r is o n  w ith oth er em ploy m en t in dex es  to  m e a su re  em ploym en t tren d s o r  le v e ls  s in ce  (1) p lanning o f  w age su rv e y s  re q u ire s  esta b lish m en t data co m p ile d  co n s id e ra b ly  in advance o f the p a y ro ll 
p e r io d  stu d ied , and (2) sm a ll e sta b lish m en ts  a re  ex clu d ed  fr o m  the sco p e  o f the su rv e y .

2 T h e  1967 ed ition  o f the Standard Industria l C la s s if ic a t io n  M anual was u sed  to  c la s s i fy  esta b lish m en ts  by in du stry  d iv is io n .
3 Inclu des a ll  e sta b lish m en ts  with to ta l em ploym en t at o r  above  the m in im u m  lim ita tio n . A l l ou tlets (w ith in  the a rea ) o f  co m p a n ie s  in in d u str ies  such  as tra d e , fin a n ce , auto re p a ir  s e r v ic e ,

and m otion  p ictu re  th e a te rs  a re  co n s id e re d  as 1 e sta b lish m en t.
4 Includes e x e cu t iv e , p r o fe s s io n a l,  and oth er w o rk e rs  ex clu ded  fr o m  the sep arate  plant and o f f ic e  c a te g o r ie s .
5 A b b re v ia te d  to  "p u b lic  u t i l it ie s "  in the A -  and B -s e r i e s  ta b le s . T a x ica b s  and s e r v ic e s  in cid en ta l to  w ater tra n sp o rta tio n  w e re  e x clu d ed . The lo c a l - t r a n s it  sy ste m  fo r  the C ity  o f  Canton 

is  m u n ic ip a lly  op e ra te d  and is  e x clu d ed  b y  d e fin ition  fr o m  the sco p e  o f the study.
6 T h is  d iv is io n  is re p re se n te d  in e s t im a te s  fo r  " a l l  in d u s tr ie s "  and "n on m a n u fa ctu rin g " in the A - s e r i e s  ta b le s , and fo r  "a ll  in d u s tr ie s "  in the B - s e r i e s  ta b le s . S eparate p resen ta tion  o f

data is  not m ade fo r  one o r  m o re  o f the fo llow in g  re a so n s : (1) E m p loym en t is  too  sm a ll to p ro v id e  enough data to m e r it  sep a ra te  study, (2) the sa m p le  w as not d e s ig n ed  in itia lly  to  p e rm it
sep a ra te  p re se n ta tio n , (3) re s p o n se  w as in su ffic ie n t  o r  inadequate to p erm it sep arate  p re se n ta tio n , and (4) th e re  is  p o s s ib i li ty  o f d is c lo s u r e  o f in d iv idua l esta b lish m en t data.

7 W o rk e rs  fr o m  th is en tire  d iv is io n  a re  re p re se n te d  in e s tim a tes  fo r  " a l l  in d u s tr ie s "  and "n on m a n u fa ctu rin g " in the A - s e r i e s  ta b le s , but fr o m  the re a l esta te  p o rtio n  on ly  in e stim a tes  fo r  
" a ll  in d u s tr ie s "  in the B - s e r i e s  ta b le s . S eparate p resen ta tion  o f data is  not m ade fo r  one o r  m o r e  o f  the re a so n s  g iven  in foo tn ote  6.

8 H otels  and m o te ls ; la u n d ries  and oth er p e rso n a l s e r v ic e s ;  b u s in e ss  s e r v ic e s ;  au tom ob ile  r e p a ir , re n ta l, and park ing ; m otion  p ic tu r e s ; n on p ro fit  m e m b e rsh ip  o rg a n iza tio n s  (excluding  
re lig io u s  and ch a rita b le  o rg a n iza t io n s ); and en g in eerin g  and a rch ite c tu r a l s e r v ic e s .

In du stria l c o m p o s itio n  in m anufacturing

A lm o st  th re e - fo u r th s  o f the w o rk e r s  w ithin s c o p e  o f  the su rve y  in the Canton a rea  
w e re  em p lo y e d  in m an u factu rin g  f i r m s .  T he fo llow in g  p re se n ts  the m a jo r  in dustry  grou p s 
and s p e c i f ic  in d u str ie s  as a p e rcen t o f  a ll  m a nufacturing :

Industry groups

P r im a ry  m e ta l in d u s t r ie s ______ 30
M a ch in e ry , e x cep t e le c t r i c a l  __ 17
F a b r ica te d  m e ta l p r o d u c t s _____ 11
E le c t r i c a l  equipm ent and

su p p lie s__________________________ 9
F o o d  and k indred  p r o d u c ts _____ 8
R u b b er and p la s t ic s  p r o d u c ts . ..  7 
F u rn itu re  and f ix tu re s __________  6

S p e c if ic  in du str ies

B last fu rn a ce  and b a s ic
s te e l p r o d u c ts _________    19

G en era l in d u str ia l m a ch in e ry .. 13
H ou seh old  a p p lia n ce s___________  8
F a b r ica te d  s tru ctu ra l m eta l

p ro d u c ts_________________________ 6
Iron  and s te e l fo u n d r ie s_______  6
M isce lla n e o u s  p r im a ry  m eta l

p ro d u c ts_________________________ 6
F a b r ica te d  ru bber p r o d u c ts ___  5
O ffic e  fu r n itu r e _________________  5

T h is  in fo rm a tio n  is  b ased  on est im a te s  o f  tota l em ploym en t d e r iv e d  fr o m  u n iv e rse  
m a te r ia ls  c o m p ile d  b e fo r e  a ctu a l su rv e y . P ro p o rtio n s  in  v ar iou s  in du stry  d iv is io n s  m ay 
d iffe r  fr o m  p r o p o r tio n s  b a se d  on the re s u lts  o f  the su rv e y  as shown in the a ppen dix  ta b le .

L a b or-m a n a g em en t a gre e m e n t co v e ra g e

T he fo llo w in g  tabulation  show s the p e rce n t o f  plant and o ff ic e  w o rk e rs  em ployed  in 
e sta b lish m en ts  in w hich  a co n tra c t  o r  co n tra c ts  c o v e r e d  a m a jo r ity  o f  the w o rk e r s  in the 
re s p e c t iv e  ca t e g o r ie s ,  Canton, O h io , M ay 1974:

Plant w o rk e r s  O ffice  w o rk e rs

A ll in d u s tr ie s __________________  81 5
M anufacturing__________________  93 1
P u b lic  u t ilit ie s_________________  98 57

An esta b lish m en t is  co n s id e re d  to  have a co n tra c t  co v e r in g  a ll  plant or o ff ic e  
w o rk e rs  if  a m a jo r ity  o f such  w o rk e r s  a re  c o v e re d  by a la b o r -m a n a g e m e n t a gre e m e n t. 
T h e r e fo r e ,  a ll o th er plant o r  o ff ic e  w o rk e r s  a re  em ployed  in e sta b lish m en ts  that e ith er do 
not have la b o r-m a n a g e m e n t co n tra c ts  in e f fe c t ,  o r  have co n tra c ts  that apply  to  fe w e r than 
h a lf o f  th e ir  plant o r  o f f ic e  w o r k e r s . E s tim a te s  a re  not n e c e s s a r i ly  re p re se n ta tiv e  o f the 
extent to  w hich  a ll w o rk e rs  in the a re a  m a y  be c o v e r e d  by the p ro v is io n s  o f  la b o r-m a n a ge m e n t 
a g re e m e n ts , b e ca u se  sm a ll e s ta b lish m en ts  a re  ex clu d ed  and the in d u str ia l sco p e  o f the 
su rve y  is  lim ite d .
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Appendix B. Occupational Descriptions

The p r im a ry  p u rp o se  o f  p re p a r in g  jo b  d e s c r ip t io n s  fo r  the B u re a u 's  w age su rv e y s  is  to  a s s is t  its  fie ld  sta ff in c la s s ify in g  into a ppropria te  
o ccu p a tion s  w o rk e rs  who a re  em p lo y e d  under a v a r ie ty  o f  p a y ro ll t it le s  and d iffe re n t w ork  a rra n g em en ts  fr o m  e sta b lish m en t to esta blish m en t and 
fro m  a re a  to a re a . T h is p e rm its  the group ing  o f  o ccu p a tion a l w age ra tes  re p re se n tin g  co m p a ra b le  jo b  con tent. B eca u se  o f  th is em phasis on 
in teresta b lish m en t and in te ra re a  co m p a ra b ility  o f  o ccu p a tio n a l con ten t, the B u reau 's  jo b  d e s c r ip t io n s  m ay d iffe r  s ign ifica n tly  fr o m  th ose  in use in 
individual e s ta b lish m en ts  o r  th ose  p re p a re d  fo r  o th er  p u rp o s e s . In applying th ese  jo b  d e s c r ip t io n s , the B u re a u 's  fie ld  e co n o m is ts  a re  in stru cted  
to  ex clu d e  w orking  s u p e r v is o r s ; a p p re n tice s ; le a r n e r s ; b eg in n ers ; tra in e e s ; and handicapped , p a r t - t im e , te m p o r a r y , and p roba tion ary  w o rk e rs .

OFFICE

B IL L E R , M ACHINE

P re p a r e s  sta tem en ts, b il ls , and in v o ice s  on a m a ch in e  o th er  than an o rd in a ry  o r  e le c t r o -  
m a tic  ty p e w rite r . M ay a lso  keep r e c o r d s  as to  b illin g s  o r  shipping ch a rg e s  o r  p e r fo rm  oth er 
c le r i c a l  w ork  in cidental to  b illin g  o p e ra tio n s . F o r  w age study p u rp o s e s , b i l le r s ,  m a ch in e , a re  
c la s s i f ie d  by type o f m a ch in e , as fo l lo w s :

B i l le r ,  m ach in e  (b illin g  m a ch in e ). U ses a sp e c ia l b illin g  m ach in e  (c om bin ation  typing 
and adding m a ch in e) to  p re p a re  b il ls  and in v o ice s  fr o m  cu s to m e r s ' p u rch a se  o r d e r s ,  in te r 
n a lly  p r e p a re d  o r d e r s ,  shipping m e m o ra n d u m s , e t c . U sually  in vo lve s  a p p lica tion  o f  p r e 
determ in ed  d iscou n ts  and shipping ch a rg e s  and en try  o f  n e ce s s a ry  e x te n s io n s , w hich m a y  o r  
m ay not be com p uted  on the b illin g  m a ch in e , and to ta ls  w hich a re  a u tom a tica lly  a ccu m u la ted  
by m a ch in e . The ope ra tio n  u su a lly  in v o lv e s  a la rg e  num ber o f  ca rb on  c o p ie s  o f  the b il l being  
p re p a re d  and is  o ften  done on a fa n fo ld  m a ch in e .

B i l le r ,  m a ch in e  (b ookkeep ing  m a ch in e ). U ses  a b ookkeep ing  m a ch in e  (with o r  without 
a ty p e w rite r  k ey b oard ) to p re p a re  c u s to m e r s ' b il ls  as pa rt o f  the a ccou n ts  re c e iv a b le  o p e r a 
tion . G e n e ra lly  in v o lv e s  the sim ultaneous en try  o f  fig u re s  on cu s to m e r s ' le d g e r  r e c o r d .  The 
m a ch in e  a u tom atica lly  a ccu m u la tes  fig u re s  on a num ber o f  v e rt ica l co lu m n s and com p u tes 
and u su a lly  p r in ts  a u tom atica lly  the deb it o r  cr e d it  b a la n ce s . D oes not in vo lve  a k now l
edge  o f  b ookkeep in g . W orks fr o m  u n iform  and standard types o f  sa le s  and c r e d it  s l ip s .

B O O K K E EPIN G -M AC H IN E O PE R A T O R

O p erates  a bookkeep in g  m a ch in e  (w ith o r  without a ty p e w rite r  k ey b oard ) to  keep  a r e c o r d  
o f  b u s in e ss  tra n sa ctio n s .

C la ss  A . K eeps a set o f  r e c o r d s  req u ir in g  a know ledge o f  and e x p e r ie n ce  in b a s ic  
bookkeep in g  p r in c ip le s , and fa m ilia r ity  with the stru ctu re  o f  the p a rticu la r  a ccoun ting  sy stem  
u sed . D eterm in es  p r o p e r  r e c o r d s  and d is tr ib u tion  o f  deb it and cr e d it  ite m s  to  be used in ea ch  
phase o f  the w ork . M ay p re p a re  co n so lid a te d  re p o r ts , ba lan ce  sh eets , and o th e r  r e c o r d s  
by hand.

C la ss  B . K eeps a r e c o r d  o f  one o r  m o r e  ph ases  o r  se c t io n s  o f  a se t o f  r e c o r d s  usua lly  
re q u ir in g  litt le  know ledge o f b a s ic  b ook k eep in g . P h ases o r  se c t io n s  in clu de  a ccou n ts  pa yab le , 
p a y ro ll,  c u s to m e r s ' a ccou n ts  (not in clu din g  a s im p le  type o f  b illin g  d e s c r ib e d  under b il le r ,  
m a ch in e ), c o s t  d istr ib u tio n , expen se  d istr ib u tio n , in ven tory  co n tr o l, e t c .  M ay ch eck  o r  a s s is t  
in p re p a ra tio n  o f t r ia l b a la n ce s  and p re p a re  co n tr o l sh eets fo r  the accou n tin g  dep artm en t.

C L E R K , ACCOU N TIN G

P e r fo r m s  one o r  m o r e  accoun ting  c le r i c a l  ta sks such as posting  to  r e g is te r s  and le d g e rs : 
re c o n c ilin g  bank a ccou n ts ; v e r ify in g  the in ternal co n s is te n cy , co m p le te n e s s , and m a th em a tica l 
a c cu r a c y  o f  a ccoun ting  docu m en ts ; ass ign in g  p r e s c r ib e d  accou n tin g  d istr ib u tion  co d e s ; exam ining  
and v e r ify in g  fo r  c le r i c a l  a c cu r a c y  v a r io u s  types o f  r e p o r ts ,  l i s t s ,  ca lcu la tio n s , p o s tin g , e t c .:  
o r  p re p a rin g  s im p le  o r  a ss is t in g  in p rep a rin g  m o re  co m p lica te d  jou rn a l v o u ch e r s . M ay w ork  
in  e ith er a m anual o r  autom ated a ccoun ting  sy ste m .

The w ork  re q u ire s  a know ledge o f  c le r i c a l  m eth ods and o ff ic e  p r a c t ic e s  and p ro ce d u re s  
w hich  re la te s  to  the c l e r i c a l  p r o c e s s in g  and re c o rd in g  o f  tra n sa ctio n s  and accou n tin g  in form a tion . 
With e x p e r ie n ce , the w o rk e r  ty p ica lly  b e co m e s  fa m ilia r  with the b ookkeep ing  and accou n tin g  te rm s  
and p ro ce d u re s  u sed  in the a ss ig n e d  w ork , but is  not re q u ire d  to  have a know ledge o f  the fo rm a l 
p r in c ip le s  o f  b ookkeep in g  and accou n tin g .

C L E R K , ACCOU NTING— Continued

P o s it io n s  a re  c la s s i f ie d  into le v e ls  on the b a s is  o f  the fo llow in g  de fin ition s .
C la ss  A . U nder g en era l su p e rv is io n , p e r fo rm s  a ccoun ting  c le r i c a l  operation s  which 

re q u ire  the a p p lica tion  o f  e x p e r ie n ce  and judgm ent, fo r  ex am p le , c le r i c a l ly  p r o ce ss in g  c o m 
p lica te d  o r  n on rep etitiv e  accoun ting  tra n sa ctio n s , se lect in g  am ong a substantial v a r ie ty  o f  
p r e s c r ib e d  a ccoun ting  co d e s  and c la s s i f ic a t io n s ,  o r  tra c in g  tra n sa ction s  through p rev iou s  
accou n tin g  a ct io n s  to  determ in e  so u r ce  o f  d is c re p a n c ie s . M ay be a ss is te d  by one o r  m o re  
c la s s  B accou n tin g  c le r k s .

C la ss  B . Under c lo s e  su p e rv is io n , fo llow in g  deta iled  in stru ction s  and standard ized  p r o 
ce d u re s , p e r fo rm s  one o r  m o r e  rou tine accoun ting  c le r i c a l  o p e ra tio n s , such as posting  to 
le d g e r s , c a r d s , o r  w ork sh e e ts  w here  id en tifica tion  o f  item s and lo ca tio n s  o f  postin gs are 
c le a r ly  in d ica ted ; ch eck in g  a c cu r a c y  and co m p le te n e s s  o f  sta n da rd ized  and re p etitive  re c o rd s  
o r  a ccoun ting  docu m en ts ; and cod in g  docu m en ts using a few  p r e s c r ib e d  accounting co d e s .

C L E R K , F IL E

F ile s ,  c la s s i f ie s ,  and re t r ie v e s  m a te r ia l in an esta b lish e d  filin g  sy ste m . M ay p e r fo rm  
c le r i c a l  and m anual ta sks re q u ire d  to  m ainta in  f i le s .  P o s it io n s  a re  c la s s i f ie d  into le v e ls  on  the 
b a s is  o f  the fo llo w in g  de fin it io n s .

C la ss  A . C la s s if ie s  and in dexes fi le  m a te r ia l such as co r re sp o n d e n c e , r e p o r ts , te ch - ■ 
n ica l d o cu m en ts , e t c .,  in an e sta b lish ed  filin g  system  contain ing  a num ber o f  varied  su b ject 
m a tter f i le s .  M ay a lso  fi le  this m a te r ia l. M ay keep  r e c o r d s  o f  v ar iou s  types in con junction  
with the f i le s .  M ay lead  a sm a ll g roup  o f  lo w e r  le v e l fi le  c le r k s .

C la ss  B . S o rts , c o d e s ,  and f i le s  u n c la ss ifie d  m a te r ia l by s im p le  (su b je ct  m atter) h ea d 
ings o r  p a rtly  c la s s i f ie d  m a te r ia l by fin e r  subheadings. P re p a r e s  s im p le  re la ted  index  and 
c r o s s - r e f e r e n c e  a id s . A s req u ested , lo ca te s  c le a r ly  id entified  m a te r ia l in f i le s  and f o r 
w ards m a te r ia l. M ay p e r fo rm  re la ted  c le r i c a l  tasks re q u ire d  to  m ainta in  and s e r v ice  f i le s .

C la ss  C . P e r fo r m s  routine filin g  o f  m a te r ia l that has a lrea d y  been  C la s s if ie d  o r  w hich 
is  e a s ily  c la s s i f ie d  in a s im p le  s e r ia l c la s s i f ic a t io n  sy stem  (e .g .,  a lp h ab etica l, ch r o n o lo g ica l, 
o r  n u m e rica l) . A s req u ested , lo c a te s  rea d ily  a va ila b le  m a te r ia l in f i le s  and forw a rd s m a 
t e r ia l : and m a y  f i l l  out w ithdraw al ch a rg e . M ay p e r fo rm  sim p le  c le r i c a l  and m anual tasks 
re q u ire d  to  m ainta in  and s e r v ic e  f i le s .

C L E R K , O RDER
R e c e iv e s  cu s to m e r s ' o r d e r s  fo r  m a te r ia l o r  m e rch a n d ise  by m a il ,  phone, dr p e rso n a lly . 

D uties in vo lve  any com b in a tion  o f the fo l lo w in g : Q uoting p r ic e s  to  cu s to m e rs ; m aking out an o rd e r  
sheet listin g  the ite m s to  m ake up the o r d e r ;  ch eck in g  p r ic e s  and quantities o f ite m s on o rd e r  
sheet; and d istr ib u tin g  o rd e r  sheets to  r e s p e c t iv e  d ep artm en ts to be fi lle d . May ch eck  with cre d it  
dep artm ent to  d e term in e  cr e d it  rating  o (  cu s to m e r , acknow ledge  re ce ip t  o f o r d e r s  fr o m  cu s to m e rs , 
fo l lo w  up o r d e r s  to see  that they have been fi lle d , keep fi le  o f  o r d e r s  r e c e iv e d , and ch eck  shipping 
in v o ice s  with o r ig in a l o r d e r s .

C L E R K , P A Y R O L L

C om putes w ages o f  com p an y  e m p lo y e e s  and en ters  the n e c e s s a r y  data on the p a y ro ll 
sh eets . D uties in v o lv e : C a lcu la tin g  w o r k e r s ’ earn in gs based  on tim e o r  prod u ction  re c o r d s ; and 
p ostin g  ca lcu la te d  data on p a y ro ll sh eet, show ing in form a tion  such as w o r k e r 's  nam e, w orking 
da y s , t im e , ra te , ded u ction s  fo r  in su ra n ce , and tota l w ages due. M ay m ake out pa ych ecks and 
a s s is t  p a y m a ste r  in m aking  up and d istr ib u tin g  pay e n v e lo p e s . M ay use a ca lcu la tin g  m ach in e .
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K EYP U N C H  O P E R A T O R

O p era tes  a keypunch  m a ch in e  to  r e c o r d  o r  v e r i fy  a lp habetic a n d /o r  n u m e ric  data on 
tabulating  ca rd s  o r  on  tape .

P o s it io n s  a re  c la s s i f ie d  in to le v e ls  on the b a s is  o f  the fo llow in g  de fin it io n s .

C la s s  A . W ork  r e q u ire s  the a pp lica tion  o f e x p e r ie n ce  and judgm ent in se le c t in g  p r o c e 
d u res  to  be fo l lo w e d  and in  se a rch in g  fo r ,  in te rp re tin g , s e le c t in g , o r  cod in g  item s to  be 
keypun ched  fr o m  a v a r ie ty  o f  s o u r ce  d ocu m en ts . On o c c a s ig n  m ay a ls o  p e r fo r m  so m e  routine 
keypun ch  w o rk . M ay tra in  in e x p e r ie n ce d  keypunch o p e r a to r s .

C la ss  B . W ork  is  rou tine and re p e tit iv e . Under c lo s e  su p e rv is io n  o r  fo llo w in g  s p e c i f ic  
p r o ce d u re s  o r  in s tru c t io n s , w ork s  fr o m  v a r io u s  sta n d a rd ized  so u r ce  docu m en ts w hich  have 
b een  co d e d , and fo l lo w s  s p e c i f ie d  p r o ce d u re s  w hich have been  p r e s c r ib e d  in d e ta il and re q u ire  
lit t le  o r  no s e le c t in g , co d in g , o r  in te rp re tin g  o f  data to  be r e c o rd e d . R e fe rs  to su p e rv is o r  
p r o b le m s  a r is in g  fr o m  e rr o n e o u s  ite m s o r  c o d e s  o r  m is s in g  in form a tion .

M ESSEN G ER (O ffic e  B oy  o r  G ir l)

P e r fo r m s  v a r io u s  routine du ties such  as running e rr a n d s , op eratin g  m in o r  o f f ic e  m a 
ch in e s  such  as s e a le r s  o r  m a ile r s ,  open ing  and d istr ib u tin g  m a il ,  and oth er m in o r  c l e r i c a l  w ork . 
E x clu d e  p o s it io n s  that re q u ire  o p e ra tio n  o f  a m o to r  v e h ic le  as a s ign ifica n t duty.

S E C R E T A R Y

A s s ig n e d  as p e r so n a l s e c r e t a r y ,  n o rm a lly  to  one in d iv idu a l. M ain tains a c lo s e  and h igh ly  
re s p o n s iv e  re la tio n sh ip  to  the d a y -to -d a y  w ork  o f  the s u p e r v is o r . W orks fa ir ly  in depen dently  r e 
ce iv in g  a m in im u m  o f  d e ta iled  su p e rv is io n  and gu id an ce . P e r fo r m s  v a r ie d  c l e r i c a l  and s e c r e ta r ia l  
d u tie s , u su a lly  in clu d in g  m o s t  o f  the fo l lo w in g :

a. R e c e iv e s  te lep h on e c a ll s ,  p e rso n a l c a l le r s ,  and in com in g  m a il ,  a n sw ers  routine 
in q u ire s , and rou tes  te ch n ica l in q u ir ie s  to  the p r o p e r  p e r s o n s ;

b. E s ta b lis h e s , m a in ta in s , and r e v is e s  the s u p e r v is o r 's  f i le s ;

c .  M ain ta ins the s u p e r v is o r 's  ca le n d a r and m a k es appointm ents as in stru cte d ;

d. R e la y s  m e s s a g e s  fr o m  s u p e rv is o r  to  su b ord in a tes ;

e . R e v ie w s  c o r r e s p o n d e n c e , m e m o ra n d u m s , and re p o r ts  p re p a re d  by o th e rs  fo r  the 
s u p e r v is o r 's  sign atu re  to  a ssu r e  p ro ce d u ra l and ty p o g ra p h ic  a ccu r a c y ;

f . P e r fo r m s  s ten og ra p h ic  and typing w ork .

M ay a ls o  p e r fo rm  o th er  c l e r i c a l  and s e c r e t a r ia l  ta sk s  o f  co m p a ra b le  nature and d iff icu lty . 
The w ork  ty p ica lly  r e q u ire s  know ledge  o f  o f f ic e  rou tine and understanding  o f  the org a n iza tio n , 
p r o g r a m s , and p r o ce d u re s  re la te d  to  the w ork  o f  the s u p e r v is o r .

E x c lu s io n s

Not a ll p o s it io n s  that a re  tit le d  " s e c r e t a r y "  p o s s e s s  the above c h a r a c t e r is t i c s .  E xa m p les  
o f  p o s it io n s  w h ich  a re  ex clu d ed  fr o m  the d e fin ition  a re  as fo l lo w s :

a. P o s it io n s  w hich  do not m e e t  the "p e r s o n a l"  s e c r e ta r y  co n ce p t  d e s c r ib e d  a bove ;

b . S ten og ra p h ers  not fu lly  tra in e d  in s e c r e t a r ia l  type duties;

c .  S ten og ra p h ers  se rv in g  as o f f ic e  a ss is ta n ts  to  a grou p  o f  p r o fe s s io n a l,  te ch n ica l, o r  
m a n a g e r ia l p e r s o n s ;

d. S e cr e ta r y  p o s it io n s  in w h ich  the du ties a re  e ith e r  su b sta n tia lly  m o re  routine o r  
sub sta n tia lly  m o re  co m p le x  and re s p o n s ib le  than th o se  ch a ra c te r iz e d  in the defin ition ;

e . A s s is ta n t type  p o s it io n s  w hich  in vo lve  m o r e  d iff icu lt  o r  m o r e  re s p o n s ib le  te c h 
n ica l, a d m in is tra t iv e , s u p e r v is o r y , o r  sp e c ia l iz e d  c le r i c a l  du ties w hich  a re  not ty p ica l o f  
s e c r e t a r ia l  w ork .

S E C R E T A R Y — C ontinued

N O T E : The te rm  "c o r p o r a te  o f f ic e r ,  "  used in the le v e l d e fin it io n s  fo llo w in g , r e fe r s  to  
th ose  o f f ic ia ls  who have a s ign ifica n t c o r p o r a te -w id e  p o licy m a k in g  r o le  with re g a rd  to  m a jo r  
com p an y  a c t iv it ie s . The t it le  " v ic e  p r e s id e n t ,"  though n o rm a lly  in d ica tiv e  o f  th is r o le , does not 
in a ll ca s e s  id en tify  such  p o s it io n s . V ice  p resid en ts  w hose p r im a ry  re s p o n s ib il ity  is  to  act p e r 
son a lly  on in div idual ca s e s  o r  tra n sa ctio n s  (e .g .,  a p prove  o r  deny in div idual loan  o r  c r e d it  a ct io n s ; 
a d m in ister  in d iv idual tru s t  a ccou n ts ; d ir e c t ly  su p e rv ise  a c l e r i c a l  sta ff) a re  not c o n s id e re d  to  be 
" c o r p o r a te  o f f i c e r s "  fo r  p u rp o s e s  o f  applying the fo llow in g  le v e l d e f in it io n s .

C la ss  A

1. S e cr e ta r y  to  the ch a irm an  o f  the b oard  o r  p re s id e n t o f  a com p an y  that e m p lo y s , in 
a ll , o v e r  100 but fe w e r than 5 ,0 0 0  p e r s o n s ; o r  * 1

2. S e cr e ta r y  to  a c o r p o r a te  o f f ic e r  (oth er than the ch a irm an  o f  the b o a rd  o r  p resid en t) 
o f  a com p an y  that e m p lo y s , in a ll , o v e r  5, 000 but fe w e r  than 2 5 ,0 0 0  p e r s o n s ; o r

3. S e cr e ta r y  to  the head, im m e d ia te ly  b e low  the co r p o r a te  o f f i c e r  le v e l , o f  a m a jo r  
segm en t o r  su b s id ia ry  o f  a com p an y  that e m p lo y s , in a ll , o v e r  2 5 ,0 0 0  p e r s o n s .

C la ss  B

1. S e cr e ta r y  to  the ch a irm an  o f  the b oard  o r  p re s id e n t o f  a com p an y  that e m p lo y s , in 
a ll , fe w e r  than 100 p e r s o n s ; o r

2. S e cr e ta r y  to  a c o r p o r a te  o f f ic e r  (oth er than the ch a irm an  o f the b oard  o r  p re sid e n t) 
o f  a com p an y  that e m p lo y s , in a ll , o v e r  100 but fe w e r  than 5 ,0 0 0  p e r s o n s ; o r

3. S e cr e ta r y  to  the head , im m e d ia te ly  b e lo w  the o f f ic e r  le v e l , o v e r  e ith er  a m a jo r  
c o r p o r a te -w id e  fu nctiona l a c t iv ity  (e .g . ,  m a rk etin g , r e s e a r c h , o p e ra t io n s , in du str ia l r e la -  
t io n s , e t c .)  o r  a m a jo r  g e o gra p h ic  o r  org a n iza tio n a l segm en t (e .g . ,  a re g io n a l h ea d q u arters ; 
a m a jo r  d iv is io n ) o f  a com p an y  that e m p lo y s , in a ll , o v e r  5 ,0 0 0  but fe w e r than 2 5 ,0 0 0  
e m p lo y e e s ; o r

4. S e cr e ta r y  to  the head o f  an in div idua l plant, fa c to r y , e t c .  (o r  oth er equ ivalen t le v e l 
o f  o f f ic ia l)  that e m p lo y s , in a ll , o v e r  5 ,0 0 0  p e r s o n s ; o r

5. S e cr e ta r y  to  the head o f a la rg e  and im p orta n t o rg a n iza tion a l segm en t (e .g . ,  a m id d le  
m an agem en t s u p e rv is o r  o f  an o rg a n iza tio n a l segm en t o ften  in vo lv in g  as m any as s e v e ra l 
hundred p e r s o n s ) o r  a com p an y  that e m p lo y s , in a ll , o v e r  2 5 ,0 0 0  p e r s o n s .

C la ss  C

1. S e cr e ta r y  to  an e x e cu tiv e  o r  m a n a g eria l p e r so n  w hose re s p o n s ib il ity  is  not equ ivalen t 
to  one o f  the s p e c i f ic  le v e l situations in the de fin ition  fo r  c la s s  B , but w hose  o rg a n iza tion a l 
unit n o rm a lly  n u m b ers  at le a s t  s e v e ra l dozen  e m p lo y e e s  and is  u su a lly  d iv id ed  into o rg a n iz a 
tion a l seg m en ts  w hich  a re  o fte n , in turn , fu rth er  subd iv id ed . In so m e  co m p a n ie s , th is le v e l 
in c lu d es  a w ide range o f  o rg a n iza tio n a l e ch e lo n s ; in o th e rs , on ly  one o r  tw o; or

2. S e cr e ta r y  to  the head o f  an in div idual plant, fa c to r y , e t c .  (o r  oth er equ ivalen t le v e l 
o f  o f f ic ia l)  that e m p lo y s , in  a ll , fe w e r  than 5 ,0 0 0  p e r s o n s .

C la s s  D

1. S e cr e ta r y  to  the su p e rv is o r  o r  head o f  a sm a ll o rg a n iza tio n a l unit ( e .g . ,  few er than 
about 25 o r  30 p e r s o n s ) ; o r

2. S e cr e ta r y  to  a n o n su p e rv iso ry  sta ff s p e c ia lis t , p r o fe s s io n a l e m p lo y e e ; a d m in is tra 
t iv e  o f f i c e r ,  o r  a ss is ta n t, sk ille d  tech n ic ian  o r  e x p e r t. . (N O T E : M any com p a n ies  a ss ign
ste n o g ra p h e rs , ra th er  than s e c r e t a r ie s  as d e s c r ib e d  a b o v e , to  th is  le v e l o f su p e rv is o ry  o r  
n o n su p e rv iso ry  w o rk e r .)

ST E N O G RAPH E R

P r im a ry  duty is  to  take d icta tio n  using  shorthand , and to  t r a n s c r ib e  the d icta tion . M ay 
a ls o  type fr o m  w ritten  co p y . M ay o p e ra te  fr o m  a s ten og ra p h ic p o o l . M ay o c c a s io n a lly  tra n s c r ib e  
fr o m  v o ic e  r e c o rd in g s  ( i f  p r im a ry  duty is  tra n sc r ib in g  fr o m  r e c o r d in g s ,  se e  T ra n scr ib in g -M a ch in e  
O p e ra to r , G en era l).

N O T E : T h is jo b  is  d istin gu ish ed  fr o m  that o f  a s e c r e ta r y  in that a s e c r e t a r y  n o rm a lly  
w ork s in a co n fid e n tia l re la tio n sh ip  with on ly  one m a n ag er o r  e x e cu tiv e  and p e r fo r m s  m o re  
re s p o n s ib le  and d is c r e t io n a r y  ta sk s  as d e s c r ib e d  in  tfie s e c r e ta r y  jo b  de fin ition .

S ten og ra p h er , G en era l

D icta tion  in v o lv e s  a n o rm a l rou tine v o ca b u la ry . M ay m ain ta in  f i le s ,  keep  s im p le  r e c o r d s ,  
o r  p e r fo rm  oth e r  r e la t iv e ly  rou tine  c le r i c a l  ta sk s .
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T A B U LA TIN G -M A C H IN E  O P E R A T O R  (E le c t r ic  A ccounting  M achine O p e ra to r }— ContinuedS T E N O G R A P H E R — C o n t inued 

Stenographer. Senior

Dictation involves a varied technical or specialized voc a b u l a r y  such as in legal briefs 
o r  reports o n  scientific research. M a y  also set up an d  mai n t a i n  files, k e e p  records, etc.

O R

P e r f o r m s  stenographic duties requiring significantly greater i n d e p e n d e n c e  a n d  r e s p o n 
sibility than stenographer, general, as evidenced b y  the following: W o r k  requires a high
d e g r e e  of stenographic sp e e d  and accuracy; a th o r o u g h  w o r k i n g  k n o w l e d g e  of g eneral business 
a n d  office procedure; and of the specific business operations, organization, policies, p r o c e 
dures, files, workflow, etc. U s e s  this k n o w l e d g e  in p e r f o r m i n g  stenographic duties and  
responsible clerical tasks such as m aintaining followup files; a s s e m b l i n g  m a t erial for reports, 
m e m o r a n d u m s ,  a n d  letters; c o m p o s i n g  sim p l e  letters f r o m  general instructions; reading and  
routing i n c o m i n g  mail; an d  a n s w e r i n g  routine questions, etc.

S W I T C H B O A R D  O P E R A T O R

Class A. O p e r a t e s  a single- or multiple-position telephone s witchboard handling i ncoming, 
outgoing, intraplant or  office calls. P e r f o r m s  full telephone information service o r  handles 
c o m p l e x  calls, such as conference, collect, overseas, or similar calls, either in addition to 
doing routine w o r k  as d e s cribed for s w itchboard operator, class B, or as a full-time 
a s signment. ("Full" telephone information service o c c u r s  w h e n  the establishment has varied 
functions that are not readily understandable for telephone information purposes, e.g., bec a u s e  
of overlapping or interrelated functions, an d  consequently present frequent p r o b l e m s  as to 
w h i c h  extensions are appropriate for calls.)

Cl a s s  B . O p e r a t e s  a single- or multiple-position telephone switchboard handling i ncoming, 
outgoing, intraplant or office calls. M a y  handle routine long distance calls an d  r e c o r d  tolls. 
M a y  p e r f o r m  limited telephone information service. ( "Limited" telephone information service 
oc c u r s  if the functions of the establishment serviced are readily u nderstandable for telephone 
information purposes, or if the requests are routine, e.g., giving extension n u m b e r s  w h e n  
specific n a m e s  are furnished, or if c o m p l e x  calls are referred to another operator.)

T h e s e  classifications d o  not include s w itchboard operators in telephone c o m p a n i e s  w h o  
assist c u s t o m e r s  in placing calls.

S W I T C H B O A R D  O P E R A T O R - R E C E P T I O N I S T

In addition to p e r f o r m i n g  duties of operator on  a single-position or m o n i t o r - t y p e  switch
board, acts as receptionist and m a y  also type or p e r f o r m  routine clerical w o r k  as part of regular 
duties. This typing or clerical w o r k  m a y  take the m a j o r  part of this w o r k e r ' s  t i m e  while at 
switchboard.

T A B U L A T I N G - M A C H I N E  O P E R A T O R  (Electric A c c o unting M a c h i n e  Operator)

O p e r a t e s  one or a variety of m a c h i n e s  such as the tabulator, calculator, collator, inter
preter, sorter, reproducing punch, etc. E x c l u d e d  f r o m  this definition are w o r k i n g  supervisors. 
A l s o  excluded are operators of electronic digital c o m p u t e r s ,  e v e n  though they m a y  also operate 
E A M  equipment.

Positions are classified into levels o n  the basis of the following definitions.

Cl a s s  A . P e r f o r m s  c o m p l e t e  reporting an d  tabulating a s s i g n m e n t s  including devising 
difficult control panel wiring u n d e r  general supervision. A s s i g n m e n t s  typically involve a 
variety of long a n d  c o m p l e x  reports w h i c h  often are irregular or nonrecurring, requiring 
s o m e  planning of the nature an d  sequencing of operations, and the u s e  of a variety of m a 
chines. Is typically involved in training n e w  operators in m a c h i n e  operations or training 
l o w e r  level operators in wiring f r o m  d i a g r a m s  an d  in the operating seq u e n c e s  of long a n d  
c o m p l e x  reports. D o e s  not include positions in w h i c h  wiring responsibility is limited to 
selection a n d  insertion of p r e w i r e d  boards.

Cl a s s  B . P e r f o r m s  w o r k  a c c o rding to established p r o c e d u r e s  an d  un d e r  specific in
structions. A s s i g n m e n t s  typically involve c o m p l e t e  but routine a n d  recurring reports or parts 
of larger an d  m o r e  c o m p l e x  reports. O p e r a t e s  m o r e  difficult tabulating or electrical a c 
counting m a c h i n e s  such as the tabulator a n d  calculator, in addition to the sim p l e r  m a c h i n e s  
u s e d  b y  class C  operators. M a y  be required to do  s o m e  wiring f r o m  d i a g r a m s .  M a y  train 
n e w  e m p l o y e e s  in basic m a c h i n e  operations.

Cl a s s  C . U n d e r  specific instructions, operates simple tabulating or electrical accounting 
m a c h i n e s  su c h  as the sorter, interpreter, reproducing punch, collator, etc. A s s i g n m e n t s  
typically involve portions of a w o r k  unit, for e x a m p l e ,  individual sorting or collating runs, 
or repetitive operations. M a y  p e r f o r m  s imple wiring f r o m  d i a g r a m s ,  a n d  do s o m e  filing w ork.

T R A N S C R I B I N G - M A C H I N E  O P E R A T O R ,  G E N E R A L

P r i m a r y  duty is to transcribe dictation involving a n o r m a l  routine vocabulary f r o m  
trans c r i b i n g - m a c h i n e  records. M a y  also type f r o m  written co p y  an d  do s imple clerical work.  
W o r k e r s  transcribing dictation involving a varied technical or specialized vocabu l a r y  such as 
legal briefs or reports o n  scientific r e s e a r c h  ar e  not included. A  w o r k e r  w h o  takes dictation 
in shorthand or b y  Stenotype or similar m a c h i n e  is classified as a stenographer.

T Y P I S T

U s e s  a typewriter to m a k e  copies of various materials or to m a k e  out bills after calcula
tions h a v e  b e e n  m a d e  by another p erson. M a y  include typing of stencils, m a t s ,  or similar m a t e 
rials for u s e  in duplicating p rocesses. M a y  d o  clerical w o r k  involving little special training, such 
as keeping si m p l e  records, filing rec o r d s  a n d  reports, or  sorting an d  distributing i n c o m i n g  mail.

C lass A . P e r f o r m s  one or m o r e  of the following: Ty p i n g  material in final f o r m  w h e n  
it involves c o m b i n i n g  material f r o m  several sources; or responsibility for correct spelling, 
syllabication, punctuation, etc., of technical or unusual w o r d s  or foreign language m a t e 
rial; or planning layout and typing of c o m p l icated statistical tables to maintain uniformity 
a n d  balance in spacing. M a y  type routine f o r m  letters, varying details to suit circumstances.

Class B . P e r f o r m s  one or m o r e  of the following: C o p y  typing f r o m  r ough or clear 
drafts; o r  routine typing of f o r m s ,  insurance policies, etc.; or  setting u p  si m p l e  standard 
tabulations; or copying m o r e  c o m p l e x  tables already set u p  a n d  sp a c e d  properly.

PROFESSIONAL AND TECHNICAL

C O M P U T E R  O P E R A T O R

M o n i t o r s  an d  operates the control console of a digital c o m p u t e r  to p r o c e s s  data according 
to operating instructions, usually p r e p a r e d  b y  a p r o g r a m m e r .  W o r k  includes m o s t  of the following: 
Studies instructions to d e t e r m i n e  e q u i p m e n t  setup a n d  operations; loads e q u i p m e n t  with required 
it e m s  (tape reels, cards, etc.); switches n e c e s s a r y  auxiliary e q u i p m e n t  into circuit, a n d  starts 
an d  operates c o m p u t e r ;  m a k e s  adjustments to c o m p u t e r  to correct operating p r o b l e m s  and m e e t  
special conditions; reviews e rrors m a d e  during operation a n d  d e t e r m i n e s  c a u s e  or refers p r o b l e m  
to supervisor or p r o g r a m m e r ;  a n d  maintains operating records. M a y  test a n d  assist in correcting 
p r o g r a m .

F o r  w a g e  study purposes, c o m p u t e r  operators are classified as follows:

Cl a s s  A. O p e r a t e s  independently, o r  u n d e r  only general direction, a c o m p u t e r  running 
p r o g r a m s  with m o s t  of the following characteristics: N e w  p r o g r a m s  a r e  frequently tested 
an d  introduced; scheduling r e q u i r e m e n t s  are of critical i m p o r t a n c e  to m i n i m i z e  d o w n t i m e ;  
the p r o g r a m s  are of c o m p l e x  design so that identification of e rror s o u r c e  often requires a 
w o r k i n g  k n o w l e d g e  of the total p r o g r a m ,  and alternate p r o g r a m s  m a y  not be available. M a y  
give direction an d  guidance to l o w e r  level operators.

Class B . O p e r a t e s  independently, or un d e r  only general direction, a c o m p u t e r  running 
p r o g r a m s  with m o s t  of the following characteristics: M o s t  of the p r o g r a m s  are established 
production runs, typically run on  a regularly recurring basis; there is little o r  no testing

C O M P U T E R  O P E R A T O R — Continued

of n e w  p r o g r a m s  required; alternate p r o g r a m s  are provided in case original p r o g r a m  needs 
m a j o r  c h a n g e  or cannot be c o r r ected within a reasonable time. In c o m m o n  e rror situa
tions, diagnoses ca u s e  and takes corrective action. This usually involves applying previously 
p r o g r a m m e d  corrective steps, or using standard correction techniques.

O R

O p e r a t e s  u n d e r  direct supervision a c o m p u t e r  running p r o g r a m s  or s e g m e n t s  of p r o g r a m s  
with the characteristics described for class A. M a y  assist a higher level operator by inde
pendently p e r f o r m i n g  less difficult tasks assigned, a n d  p e r f o r m i n g  difficult tasks following 
detailed instructions a n d  with frequent r e v i e w  of operations p e r f o r m e d .

C lass C . W o r k s  o n  routine p r o g r a m s  u n d e r  close supervision. Is expected to develop 
w o r k i n g  k n o w l e d g e  of the c o m p u t e r  e q u i p m e n t  u s e d  and ability to detect p r o b l e m s  involved in 
running routine p r o g r a m s .  Usually has received s o m e  f o r m a l  training in c o m p u t e r  operation. 
M a y  assist higher level operator on  c o m p l e x  p r o g r a m s .

C O M P U T E R  P R O G R A M M E R ,  B U S I N E S S

C o n v e r t s  statements of business p r o b l e m s ,  typically p r e p a r e d  b y  a s y s t e m s  analyst, into a 
s e q u e n c e  of detailed instructions w h i c h  are required to solve the p r o b l e m s  b y  automatic data p r o c 
essing e quipment. W o r k i n g  f r o m  charts or d i a g r a m s ,  the p r o g r a m m e r  develops the precise in
structions which, w h e n  entered into the c o m p u t e r  s y s t e m  in c o d e d  language, ca u s e  the manipulation
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C O M P U T E R  SYSTEM S A N A L Y S T , BUSINESS— Continued
of data to achieve d e sired results. W o r k  involves m o s t  of the following: Applies k n o w l e d g e  of
c o m p u t e r  capabilities, m a t h e m a t i c s ,  logic e m p l o y e d  b y  c o m p u t e r s ,  a n d  particular subject m a t t e r  
involved to analyze charts a n d  d i a g r a m s  of the p r o b l e m  to b e  p r o g r a m m e d ;  develops s e q u e n c e  
of p r o g r a m  steps; writes detailed flow charts to s h o w  o r d e r  in w h i c h  data will be p rocessed; 
converts these charts to c o d e d  instructions for m a c h i n e  to follow; tests a n d  corrects p r o g r a m s ;  
p r e p a r e s  instructions for operating per s o n n e l  during production run; analyzes, reviews, a n d  alters 
p r o g r a m s  to i n c r e a s e  operating efficiency or adapt to n e w  requ i r e m e n t s ;  maintains re c o r d s  of 
p r o g r a m  d e v e l o p m e n t  a n d  revisions. ( N O T E :  W o r k e r s  p e r f o r m i n g  both s y s t e m s  analysis a n d  p r o 
g r a m m i n g  should b e  classified as s y s t e m s  analysts if this is the skill u s e d  to d e t e r m i n e  their pay.)

D o e s  not include e m p l o y e e s  pri m a r i l y  responsible for the m a n a g e m e n t  or supervision of 
other electronic data p r o c e s s i n g  e m p l o y e e s ,  or p r o g r a m m e r s  p r i m arily c o n c e r n e d  with scientific 
a n d / o r  engineering p r o b l e m s .

F o r  w a g e  study p u r p o s e s ,  p r o g r a m m e r s  a r e  classified as follows:

C l a s s  A .  W o r k s  independently or  u n d e r  only g e neral direction on c o m p l e x  p r o b l e m s  w h i c h  
require c o m p e t e n c e  in all p h a s e s  of p r o g r a m m i n g  concepts a n d  practices. W o r k i n g  f r o m  d ia
g r a m s  a n d  charts w h i c h  identify the nature of de s i r e d  results, m a j o r  pro c e s s i n g  steps to be 
a c c o m p l i s h e d ,  a n d  the relationships b e t w e e n  various steps of the p r o b l e m  solving routine; 
plans the full ra n g e  of p r o g r a m m i n g  actions n e e d e d  to efficiently utilize the c o m p u t e r  s y s t e m  
in achieving des i r e d  e n d  products.

A t  this level, p r o g r a m m i n g  is difficult b e c a u s e  c o m p u t e r  e q u i p m e n t  m u s t  b e  or g a n i z e d  to 
p r o d u c e  several interrelated but diverse products f r o m  n u m e r o u s  a n d  diverse data elements. 
A  w i d e  variety a n d  extensive n u m b e r  of internal p r o c e s s i n g  actions m u s t  occur. This requires 
su c h  actions as d e v e l o p m e n t  of c o m m o n  operations w h i c h  can be reused, establishment of 
linkage points b e t w e e n  operations, a d j u s tments to data w h e n  p r o g r a m  r e q u i r e m e n t s  e x c e e d  
c o m p u t e r  storage capacity, a n d  substantial manipulation a n d  reseque n c i n g  of data e l e m e n t s  
to f o r m  a highly integrated p r o g r a m .

M a y  provide functional direction to l o w e r  level p r o g r a m m e r s  w h o  are a s s igned to assist.

C l a s s  B . W o r k s  independently o r  u n d e r  only ge n e r a l  direction on relatively si m p l e  
p r o g r a m s ,  or  on s i m p l e  s e g m e n t s  of c o m p l e x  p r o g r a m s .  P r o g r a m s  (or s e g m e n t s )  usually 
p r o c e s s  information to p r o d u c e  data in t w o  or three v a ried s e q u e n c e s  or formats. R e p o r t s  
a n d  listings are p r o d u c e d  b y  refining, adapting, arraying, or m a k i n g  m i n o r  additions to or 
deletions f r o m  input data w h i c h  a r e  readily available. W h i l e  n u m e r o u s  re c o r d s  m a y  b e  
p r o c e s s e d ,  the data h a v e  b e e n  refined in prior actions so that the a c c u r a c y  a n d  sequencing 
of data c a n  b e  tested b y  using a f e w  routine checks. Typically, the p r o g r a m  deals with 
routine r e c o r d - k e e p i n g  type operations.

O R

W o r k s  o n  c o m p l e x  p r o g r a m s  (as d e s c r i b e d  for class A )  u n d e r  close direction of a higher 
level p r o g r a m m e r  o r  supervisor. M a y  assist hi g h e r  level p r o g r a m m e r  b y  independently p e r 
f o r m i n g  less difficult tasks assigned, a n d  p e r f o r m i n g  m o r e  difficult tasks u n d e r  fairly close 
direction.

M a y  guide or instruct l o w e r  level p r o g r a m m e r s .

C l a s s  C . M a k e s  practical applications of p r o g r a m m i n g  practices a n d  concepts usually 
l e arned in f o r m a l  training courses. A s s i g n m e n t s  are de s i g n e d  to d evelop c o m p e t e n c e  in the 
application of s t a ndard p r o c e d u r e s  to routine p r o b l e m s .  R e c e i v e s  close supervision on n e w  
aspects of a s s i g n m e n t s ;  a n d  w o r k  is r e v i e w e d  to verify its a c c u r a c y  a n d  c o n f o r m a n c e  with 
req u i r e d  pro c e d u r e s .

C O M P U T E R  S Y S T E M S  A N A L Y S T ,  B U S I N E S S

A n a l y z e s  bus i n e s s  p r o b l e m s  to for m u l a t e  p r o c e d u r e s  for solving t h e m  b y  use of electronic 
data p r o c e s s i n g  equipm e n t .  D e v e l o p s  a c o m p l e t e  description of all specifications n e e d e d  to enable 
p r o g r a m m e r s  to p r e p a r e  r e quired digital c o m p u t e r  p r o g r a m s .  W o r k  involves m o s t  of the 
following: A n a l y z e s  subject-matter operations to b e  a u t o m a t e d  a n d  identifies conditions a n d  
criteria r e quired to a chieve satisfactory results; specifies n u m b e r  a n d  types of records, files, a n d  
d o c u m e n t s  to b e  used; outlines actions to b e  p e r f o r m e d  b y  per s o n n e l  a n d  c o m p u t e r s  in sufficient 
detail for presentation to m a n a g e m e n t  a n d  for p r o g r a m m i n g  (typically this involves preparation of 
w o r k  a n d  data flow charts); coordinates the d e v e l o p m e n t  of test p r o b l e m s  a n d  participates in trial 
runs of n e w  a n d  revised s y s t e m s ;  a n d  r e c o m m e n d s  e q u i p m e n t  ch a n g e s  to obtain m o r e  effective 
overall operations. ( N O T E :  W o r k e r s  p e r f o r m i n g  both s y s t e m s  analysis a n d  p r o g r a m m i n g  should
be  classified as s y s t e m s  analysts if this is the skill u s e d  to d e t e r m i n e  their pay.)

D o e s  not include e m p l o y e e s  p r i m a r i l y  responsible for the m a n a g e m e n t  or supervision 
of other electronic 'data p r o c e s s i n g  e m p l o y e e s ,  or s y s t e m s  analysts p r i m a r i l y  c o n c e r n e d  with 
scientific or  engineering p r o b l e m s .

F o r  w a g e  study p u r p o s e s ,  s y s t e m s  analysts a r e  classified as follows:

C l a s s  A . W o r k s  independently or u n d e r  only general direction on c o m p l e x  p r o b l e m s  in
volving all p h a s e s  of s y s t e m  analysis. P r o b l e m s  ar e  c o m p l e x  b e c a u s e  of diverse s o u r c e s  of 
input data a n d  multiple-use r e q u i r e m e n t s  of output data. (F o r  e x a m p l e ,  develops a n  integrated 
production scheduling, inventory control, cost analysis, a n d  sales analysis r e c o r d  in w h i c h

C O M P U T E R  P R O G R A M M E R , BUSINESS— Continued

e v e r y  i t e m  of e a c h  type is automatically p r o c e s s e d  th r o u g h  the full s y s t e m  of r e cords a n d  
appropriate followup actions are initiated b y  the computer.) C o n f e r s  with p e r s o n s  c o n c e r n e d  to 
d e t e r m i n e  the data p r o c e s s i n g  p r o b l e m s  a n d  advises subject-matter p e r s o n n e l  o n  the imp l i c a 
tions of n e w  o r  revised s y s t e m s  of data pro c e s s i n g  operations. M a k e s  r e c o m m e n d a t i o n s ,  if 
needed, for ap p r o v a l  of m a j o r  s y s t e m s  installations or c h a n g e s  a n d  for obtaining equipment.

M a y  provide functional direction to l o w e r  level s y s t e m s  analysts w h o  are a s s igned to 
assist.

Cl a s s  B . W o r k s  independently or u n d e r  only general direction o n  p r o b l e m s  that are 
relatively u n c o m p l i c a t e d  to analyze, plan, p r o g r a m ,  a n d  operate. P r o b l e m s  ar e  of limited 
com p l e x i t y  b e c a u s e  s o u r c e s  of input data are h o m o g e n e o u s  a n d  the output data are closely 
related. (F o r  e x a m p l e ,  develops s y s t e m s  for maintaining depositor accounts in a bank, 
maintaining accounts receivable in a retail establishment, o r  m a intaining inventory accounts 
in a m a n u f a c t u r i n g  o r  who l e s a l e  establishment.) C o n f e r s  with p e r s o n s  c o n c e r n e d  to d e t e r m i n e  
the data p r o c e s s i n g  p r o b l e m s  a n d  advises subject-matter personnel o n  the implications of the 
data p r o c e s s i n g  s y s t e m s  to be applied.

O R

W o r k s  o n  a s e g m e n t  of a c o m p l e x  data p r o c e s s i n g  s c h e m e  or  s y s t e m ,  as des c r i b e d  for 
class A. W o r k s  independently o n  routine a s s i g n m e n t s  a n d  receives instruction a n d  guidance 
o n  c o m p l e x  ass i g n m e n t s .  W o r k  is r e v i e w e d  for a c c u r a c y  of jud g m e n t ,  c o m p l i a n c e  with 
instructions, a n d  to insure p r o p e r  a l i gnment with the overall sys t e m .

C l a s s  C . W o r k s  u n d e r  i m m e d i a t e  supervision, carrying out analyses as assigned, usually 
of a single activity. A s s i g n m e n t s  are designed to develop a n d  e x p a n d  practical e xperience 
in the application of p r o c e d u r e s  a n d  skills required for s y s t e m s  analysis w o r k .  F o r  e x a m p l e ,  
m a y  assist a higher level s y s t e m s  analyst b y  pre p a r i n g  the detailed specifications required 
b y  p r o g r a m m e r s  f r o m  information d e v e loped b y  the higher level analyst.

D R A F T S M A N

Cl a s s  A . Plans the graphic presentation of c o m p l e x  i t e m s  having distinctive design 
features that differ significantly f r o m  established drafting precedents. W o r k s  in close s u p 
port with the design originator, a n d  m a y  r e c o m m e n d  m i n o r  design changes. A n a l y z e s  the 
effect of e a c h  c h a n g e  o n  the details of fo r m ,  function, a n d  positional relationships of c o m 
ponents a n d  parts. W o r k s  with a m i n i m u m  of s upervisory assistance. C o m p l e t e d  w o r k  is 
r e v i e w e d  b y  design originator for consistency with prior engineering determinations. M a y  
either p r e p a r e  drawings, o r  direct their p reparation b y  l o w e r  level d raftsmen.

Cl a s s  B . P e r f o r m s  nonroutine a n d  c o m p l e x  drafting a s s i g n m e n t s  that require the appli
cation of m o s t  of the standardized d r a w i n g  techniques regularly used. Duties typically in
volve s u c h  w o r k  as: P r e p a r e s  w o r k i n g  d r a w i n g s  of s u b a s s e m b l i e s  with irregular shapes,
multiple functions, a n d  precise positional relationships b e t w e e n  c o m p o n e n t s ;  p r e p a r e s  archi
tectural d r a w i n g s  for construction of a building including detail d r a w i n g s  of foundations, wall 
sections, floor plans, a n d  roof. U s e s  acc e p t e d  f o r m u l a s  a n d  m a n u a l s  in m a k i n g  n e c e s s a r y  
c o m p u t a t i o n s  to d e t e r m i n e  quantities of m a t erials to be used, load capacities, strengths, 
stresses, etc. R e c e i v e s  initial instructions, r e q u i r e m e n t s ,  a n d  advice f r o m  supervisor. 
C o m p l e t e d  w o r k  is c h e c k e d  for technical adequacy.

C l a s s  C . P r e p a r e s  detail d r a w i n g s  of single units o r  parts for engineering, construction, 
m a n u facturing, o r  repair purposes. T y p e s  of d r a w i n g s  p r e p a r e d  include isometric projections 
(depicting three d i m e n s i o n s  in accurate scale) a n d  sectional v i e w s  to clarify positioning of 
c o m p o n e n t s  a n d  c o n v e y  n e e d e d  information. Consolidates details f r o m  a n u m b e r  of sources 
a n d  adjusts or  t r a n sposes scale as required. Sug g e s t e d  m e t h o d s  of approach, applicable 
precedents, a n d  advice o n  so u r c e  m at e r i a l s  ar e  given with initial ass i g n m e n t s .  Instructions 
ar e  less c o m p l e t e  w h e n  a s s i g n m e n t s  recur. W o r k  m a y  be s p o t - c h e c k e d  during progress.

D R A F T S M A N - T R A C E R

C o p i e s  plans a n d  d r a w i n g s  p r e p a r e d  b y  others b y  placing tracing cloth o r  p a p e r  ov e r  
d r a w i n g s  a n d  tracing with p e n  or  pencil. (Does not include tracing limited to plans primarily 
consisting of straight lines a n d  a  large scale not requiring close delineation.)

A N D / O R

P r e p a r e s  s i m p l e  or  repetitive d r a w i n g s  of easily visualized items. W o r k  is closely supervised 
during progress.

E L E C T R O N I C S  T E C H N I C I A N

W o r k s  o n  various types of electronic e q u i p m e n t  a n d  related devices by  p e r f o r m i n g  one 
o r  a c o m b i n a t i o n  of the following: Installing, maintaining, repairing, overhauling, troubleshooting, 
modifying, constructing, a n d  testing. W o r k  requires practical application of technical k n o w l e d g e  
of electronics principles, ability to d e t e r m i n e  malfunctions, a n d  skill to put e q u i p m e n t  in required 
operating condition.
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T h e  e q u i p m e n t — consisting of either m a n y  different kinds of circuits or multiple repetition 
of the s a m e  kind of circuit— includes, but is not limited to, the following: (a) Electronic t r a n s 
mitting a n d  receiving e q u i p m e n t  (e.g., radar, radio, television, telephone, sonar, navigational 
aids), (b) digital a n d  analog c o m p u t e r s ,  an d  (c) industrial a n d  m e d i c a l  m e a s u r i n g  a n d  controlling 
e quipment.

This classification excludes r e p a i r m e n  of su c h  s t a ndard electronic e q u i p m e n t  as c o m m o n  
office m a c h i n e s  a n d  h o u s e h o l d  radio a n d  television sets; production a s s e m b l e r s  a n d  testers; w o r k 
ers w h o s e  p r i m a r y  duty is servicing electronic test instruments; technicians w h o  h a v e  a d m i n i s 
trative o r  s u p e r visory responsibility; a n d  d r a f tsmen, designers, and professional engineers.

Positions a r e  classified into levels o n  the basis of the following definitions.

Class A . Applies a d v a n c e d  technical k n o w l e d g e  to solve unusually c o m p l e x  p r o b l e m s  
(i.e., those that typically cannot be solved solely b y  reference to m a n u f a c t u r e r s '  m a n u a l s  or 
similar d o c u m e n t s )  in w o r k i n g  on  electronic e q u i pment. E x a m p l e s  of su c h  p r o b l e m s  include 
location a n d  density of circuitry, e l ectro-magnetic radiation, isolating malfunctions, a n d  
frequent engineering changes. W o r k  involves: A  detailed understanding of the interrelation
ships of circuits; exercising i ndependent j u d g m e n t  in p e r f o r m i n g  such tasks as m a k i n g  circuit 
analyses, calculating w a v e  f o r m s ,  tracing relationships in signal flow; a n d  regularly using 
c o m p l e x  test i nstruments (e.g., dual trace oscilloscopes, Q - m e t e r s ,  deviation m e t e r s ,  pulse 
generators).

W o r k  m a y  be r e v i e w e d  by s upervisor (frequently a n  engineer or designer) for general 
c o m p l i a n c e  with accepted practices. M a y  provide technical guidance to lo w e r  level technicians.

Class B . Applies c o m p r e h e n s i v e  technical k n o w l e d g e  to solve c o m p l e x  p r o b l e m s  (i.e., 
those that typically can be solved solely b y  p r o p e r l y  interpreting m a n u f a c t u r e r s '  m a n u a l s  or 
similar d o c u m e n t s )  in w o r k i n g  o n  electronic e q u i pment. W o r k  involves: A  familiarity with
the interrelationships of circuits; a n d  j u d g m e n t  in d e t e r m i n i n g  w o r k  s e q u e n c e  an d  in selecting 
tools a n d  testing instruments, usually less c o m p l e x  than those u s e d  b y  the class A  technician.

E L E C T R O N IC S  TECH N ICIAN— Continued

R e c e i v e s  technical guidance, as required, f r o m  supervisor o r  higher level technician, 
a n d  w o r k  is r e v i e w e d  for specific c o m p l i a n c e  with accepted practices a n d  w o r k  assignments.  
M a y  provide technical guidance to l o w e r  level technicians.

Cl a s s  C . Applies w o r k i n g  technical k n o w l e d g e  to p e r f o r m  si m p l e  o r  routine tasks in 
w o r k i n g  o n  electronic e quipment, following detailed instructions w h i c h  co v e r  virtually all 
proc e d u r e s .  W o r k  typically involves s u c h  tasks as: Assisting higher level technicians by
p e r f o r m i n g  s u c h  activities as replacing c o m p o n e n t s ,  wiring circuits, a n d  taking test readings; 
repairing s i m p l e  electronic equipment; a n d  using tools a n d  c o m m o n  test instruments (e.g., 
m u l t i m e t e r s ,  audio signal generators, tube testers, oscilloscopes). Is not required to be 
familiar with the interrelationships of circuits. This knowledge, h o w e v e r ,  m a y  be acquired 
th r o u g h  a s s i g n m e n t s  d e s igned to increase c o m p e t e n c e  (including c l a s s r o o m  training) so that 
w o r k e r  c a n  a d v a n c e  to higher level technician.

R e c e i v e s  technical guidance, as required, f r o m  supervisor or higher level technician. 
W o r k  is typically spot checked, but is given detailed r e v i e w  w h e n  n e w  or a d v a n c e d  a s s i g n m e n t s  
ar e  involved.

E L E C T R O N IC S  TECH N ICIAN— Continued

N U R S E ,  I N D U S T R I A L  (Registered)

A  registered n u r s e  w h o  gives nursing service u n d e r  general m e d i c a l  direction to ill or 
injured e m p l o y e e s  or other p e r s o n s  w h o  b e c o m e  ill or suffer a n  accident o n  the p r e m i s e s  of a 
factory or other establishment. Duties involve a c o m b i n a t i o n  of the following: Giving first aid
to the ill or  injured; attending to s u b s equent dressing of e m p l o y e e s '  injuries; keeping records 
of patients treated; p r e p aring accident reports for c o m p e n s a t i o n  or other p urposes; assisting in 
physical examina t i o n s  a n d  health evaluations of applicants a n d  e m p l o y e e s ;  a n d  planning a n d  c a r r y 
ing-out p r o g r a m s  involving health education, accident prevention, evaluation of plant e nvironment, 
or other activities affecting the health, welfare, a n d  safety of all personnel. N u r s i n g  supervisors 
o r  h e a d  n u r s e s  in e stablishments e m p l o y i n g  m o r e  than o n e  n u r s e  are excluded.

MAINTENANCE AND POWERPLANT

C A R P E N T E R ,  M A I N T E N A N C E

P e r f o r m s  the car p e n t r y  duties n e c e s s a r y  to construct a n d  mai n t a i n  in g o o d  repair build
ing w o o d w o r k  a n d  e q u i p m e n t  s u c h  as bins, cribs, counters, benches, partitions, doors, floors, 
stairs, casings, a n d  t r i m  m a d e  of w o o d  in a n  establishment. W o r k  involves m o s t  of the following: 
Planning a n d  laying out of w o r k  f r o m  blueprints, drawings, m o d e l s ,  or verbal instructions; using a 
variety of carpenter's handtools, portable p o w e r  tools, a n d  standard m e a s u r i n g  instruments; m a k 
ing standard sh o p  computa t i o n s  relating to d i m e n s i o n s  of wo r k ;  a n d  selecting mat e r i a l s  n e c e s s a r y  
for the w o r k .  In general, the w o r k  of the m a i n t e n a n c e  carpenter requires r o u n d e d  training a n d  
exp e r i e n c e  usually a c q uired t h rough a f o r m a l  apprenticeship or equivalent training a n d  e xperience.

E L E C T R I C I A N ,  M A I N T E N A N C E

P e r f o r m s  a variety of electrical trade functions s u c h  as the installation, m a i n t e n a n c e ,  or 
repair of e q u i p m e n t  for the generation, distribution, or utilization of electric e n e r g y  in a n  e s t a b 
lishment. W o r k  involves m o s t  of the following: Installing or repairing a n y  of a variety of elec
trical e q u i p m e n t  such as generators, t r a n s f o r m e r s ,  switchboards, controllers, circuit b r e a k e r s , 
m o t o r s ,  heating units, conduit s y s t e m s ,  or other t r a n s m i s s i o n  equipment; w o r k i n g  f r o m  bl u e 
prints, d r a w ings, layouts, or other specifications; locating a n d  diagnosing trouble in the electrical 
s y s t e m  or  e quipment; w o r k i n g  standard computa t i o n s  relating to load r e q u i r e m e n t s  of wiring o r 
electrical equipment; a n d  using a variety of electrician's handtools a n d  m e a s u r i n g  a n d  testing 
instruments. In general, the w o r k  of the m a i n t e n a n c e  electrician requires r o u n d e d  training an d  
experi e n c e  usually a c q uired t h rough a f o r m a l  apprenticeship or equivalent training a n d  experience.

E N G I N E E R ,  S T A T I O N A R Y

O p e r a t e s  a n d  m a i ntains a n d  m a y  also supervise the operation of stationary engines an d  
e q u i p m e n t  ( m e c h a n i c a l  or electrical) to supply the establishment in w h i c h  e m p l o y e d  with p o w e r ,  
heat, refrigeration, or air-conditioning. W o r k  involves: Ope r a t i n g  an d  maintaining e q u i p m e n t
such as s t e a m  engines, air c o m p r e s s o r s ,  generators, m o t o r s ,  turbines, ventilating a n d  refrig
erating equipm e n t ,  s t e a m  boilers a n d  boiler-fed w a t e r  p u m p s ;  m a k i n g  e q u i p m e n t  repairs; an d 
keeping a r e c o r d  of operation of m a c h i n e r y ,  t e m p e r a t u r e ,  a n d  fuel c o nsumption. M a y  also s u 
pervise these operations. H e a d  or chief engineers in establishments e m p l o y i n g  m o r e  than on e  
engineer a r e  excluded.

F I R E M A N ,  S T A T I O N A R Y  B O I L E R

Fi r e s  stationary boilers to furnish the establishment in w n i c h  e m p l o y e d  with heat, p o w e r ,  
o r  st e a m .  F e e d s  fuels to fire by  h a n d  or operates a m e c h a n i c a l  stoker, gas, or  oil burner; and  
c h e c k s  w a t e r  a n d  safety valves. M a y  clean, oil, or assist in repairing b o i l e r r o o m  equipment.

H E L P E R ,  M A I N T E N A N C E  T R A D E S

Assists on e  or m o r e  w o r k e r s  in the skilled m a i n t e n a n c e  trades, b y  p e r f o r m i n g  specific 
or general duties of lesser skill, su c h  as keeping a w o r k e r  supplied with materials and tools; 
cleaning w o r k i n g  area, m a c h i n e ,  a n d  equipment; assisting j o u r n e y m a n  b y ’holding materials or 
tools; a n d  p e r f o r m i n g  other unskilled tasks as directed b y  j o u r n e y m a n .  T h e  kind of w o r k  the 
helper is pe r m i t t e d  to p e r f o r m  varies f r o m  trade to trade: In s o m e  trades the helper is confined 
to supplying, lifting, a n d  holding ma t e r i a l s  a n d  tools, a n d  cleaning w o r k i n g  areas; a n d  in others 
h e  is p e r m i t t e d  to p e r f o r m  specialized m a c h i n e  operations, or parts of a trade that are also 
p e r f o r m e d  b y  w o r k e r s  o n  a full-time basis.

M A C H I N E - T O O L  O P E R A T O R ,  T O O L R O O M

Specializes in the operation of o n e  or m o r e  types of m a c h i n e  tools, such as jig borers, 
cylindrical or surface grinders, engine lathes, or milling m a c h i n e s ,  ih the construction of 
m a c h i n e - s h o p  tools, gauges, jigs, fixtures, or dies. W o r k  involves m o s t  of the following: Planning 
a n d  p e r f o r m i n g  difficult m a c h i n i n g  operations; p r o c e s s i n g  it e m s  requiring com p l i c a t e d  setups or 
a high d e g r e e  of accuracy; using a variety of precision m e a s u r i n g  instruments; selecting feeds, 
speeds, tooling, a n d  operation sequence; a n d  m a k i n g  n e c e s s a r y  a d j u s tments during operation 
to achieve requisite tolerances o r  dim e n s i o n s .  M a y  be required to recognize w h e n  tools ne e d  
dressing, to d r e s s  tools, a n d  to select p r o p e r  coolants an d  cutting an d  lubricating oils. F o r  
cross-industry w a g e  study p u r p oses, m a c h i n e - t o o l  operators, toolroom, in tool a n d  die jobbing 
shops are exc l u d e d  f r o m  this classification.

M A C H I N I S T ,  M A I N T E N A N C E

P r o d u c e s  r e p l a c e m e n t  parts a n d  n e w  parts in m a k i n g  repairs of m e t a l  parts of m e c h a n i c a l  
e q u i p m e n t  o p e rated in a n  e stablishment. W o r k  involves m o s t  of the following; Interpreting written 
instructions a n d  specifications; planning a n d  laying out of w o r k ;  using a variety of machinist's
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M A CH IN IST, M A IN T E N A N C E — Continued P A IN T E R , M AIN TEN AN CE

handtools a n d  precision m e a s u r i n g  instruments; setting up a n d  operating standard m a c h i n e  tools; 
shaping of m e t a l  parts to close tolerances; m a k i n g  standard sh o p  computa t i o n s  relating to d i m e n 
sions of w o r k ,  tooling, feeds, a n d  speeds of machin i n g ;  k n o w l e d g e  of the w o r k i n g  properties of 
the c o m m o n  m e tals; selecting s t a ndard materials, parts, a n d  e q u i p m e n t  required for his work;  
a n d  fitting a n d  a s s e m b l i n g  parts into m e c h a n i c a l  equipm e n t .  In general, the machinist's w o r k  
n o r m a l l y  requires a r o u n d e d  training in m a c h i n e - s h o p  practice usually ac q u i r e d  t h rough a f o r m a l  
apprenticeship or equivalent training, an d  experience.

M E C H A N I C ,  A U T O M O T I V E  (Maintenance)

R e p a i r s  automobiles, buses, m o t o r t r u c k s ,  a n d  tractors of a n  establishment. W o r k  in
volves m o s t  of the following: E x a m i n i n g  a utomotive e q u i p m e n t  to diagnose sou r c e  of trouble; dis
a s s e m b l i n g  e q u i p m e n t  a n d  p e r f o r m i n g  repairs that involve the us e  of such handtools as w r e n c h e s ,  
gauges, drills, or specialized e q u i p m e n t  in d i s a s s e m b l i n g  or fitting parts; replacing b r o k e n  or 
defective parts f r o m  stock; grinding a n d  adjusting valves; r e a s s e m b l i n g  an d  installing the various 
a s s e m b l i e s  in the vehicle a n d  m a k i n g  n e c e s s a r y  adjustments; a n d  aligning w h eels, adjusting b r a k e s  
a n d  lights, or  tightening b o d y  bolts. In general, the w o r k  of the a utomotive m e c h a n i c  requires 
r o u n d e d  training a n d  exp e r i e n c e  usually acquired t h rough a f o r m a l  apprenticeship o r  equivalent 
training a n d  experience.

This classification do e s  not include m e c h a n i c s  w h o  repair c u s t o m e r s '  vehicles in a uto
m o b i l e  repair shops.

M E C H A N I C ,  M A I N T E N A N C E

R e p a i r s  m a c h i n e r y  o r  m e c h a n i c a l  e q u i p m e n t  of a n  establishment. W o r k  involves m o s t  
of the following: E x a m i n i n g  m a c h i n e s  a n d  m e c h a n i c a l  e q u i p m e n t  to diagnose s o u r c e  of trouble;
dismantling or partly dismantling m a c h i n e s  an d  p e r f o r m i n g  repairs that m a i n l y  involve the use 
of handtools in scraping a n d  fitting parts; replacing b r o k e n  o r  defective parts with i t e m s  obtained 
f r o m  stock; o r d ering the production of a r e p l a c e m e n t  part by  a m a c h i n e  sh o p  o r  sending of the 
m a c h i n e  to a m a c h i n e  sh o p  for m a j o r  repairs; pre p a r i n g  written specifications for m a j o r  repairs 
or for the production of parts o r d e r e d  f r o m  m a c h i n e  shop; r e a s s e m b l i n g  m a c h i n e s ;  a n d  m a k i n g  
all n e c e s s a r y  adju s t m e n t s  for operation. In general, the w o r k  of a  m a i n t e n a n c e  m e c h a n i c  requires 
r o u n d e d  training a n d  exp e r i e n c e  usually a c q uired t h rough a f o r m a l  apprenticeship o r  equivalent 
training a n d  experience. E x c l u d e d  f r o m  this classification ar e  w o r k e r s  w h o s e  p r i m a r y  duties 
involve setting u p  or adjusting m a c h i n e s .

M I L L W R I G H T

Installs n e w  m a c h i n e s  or h e a v y  e q u i pment, a n d  d ismantles and installs m a c h i n e s  o r  h e a v y  
e q u i p m e n t  w h e n  c h a n g e s  in the plant layout are required. W o r k  involves m o s t  of the following: 
Planning a n d  laying out of the wo r k ;  interpreting blueprints or other specifications; using a variety 
of handtools a n d  rigging; m a k i n g  standard s h o p  computa t i o n s  relating to stresses, strength of 
materials, a n d  centers of gravity; aligning a n d  balancing of equipment; selecting standard tools, 
equipm e n t ,  a n d  parts to be used; a n d  installing a n d  maintaining in g o o d  o r d e r  p o w e r  t r a n s m i s s i o n  
e q u i p m e n t  s u c h  as drives a n d  s p e e d  reducers. In general, the millwright's w o r k  n o r m a l l y  requires 
a r o u n d e d  training a n d  experi e n c e  in the trade a c q uired t h rough a f o r m a l  apprenticeship or 
equivalent training an d  experience.

Paints a n d  r edecorates walls, w o o d w o r k ,  a n d  fixtures of a n  establishment. W o r k  involves 
the following; K n o w l e d g e  of surface peculiarities an d  types of paint req u i r e d  for different applica
tions; pre p a r i n g  surface for painting by  r e m o v i n g  old finish or b y  placing putty or filler in nail 
holes a n d  interstices; a n d  applying paint with s p r a y  gu n  or brush. M a y  m i x  colors, oils, white 
lead, a n d  other paint ingredients to obtain p r o p e r  color o r  consistency. In general, the w o r k  of the 
m a i n t e n a n c e  painter requires r o u n d e d  training an d  e x p e rience usually a c q uired t h r o u g h  a f o r m a l  
apprenticeship or  equivalent training a n d  experience.

P I P E F I T T E R ,  M A I N T E N A N C E

Installs or repairs water, st e a m ,  gas, o r  other types of pipe a n d  pipefittings in an 
establishment. W o r k  involves m o s t  of the following; L a y i n g  out of w o r k  a n d  m e a s u r i n g  to locate 
position of pipe f r o m  d r a w i n g s  or other written specifications; cutting various sizes of pipe to 
correct lengths with chisel a n d  h a m m e r  or oxyacetylene t orch o r  pipe-cutting m a c h i n e s ;  threading 
pipe with stocks a n d  dies; bending pipe b y  h a n d - d r i v e n  or p o w e r - d r i v e n  m a c h i n e s ;  a s s e m b l i n g  
pipe with couplings a n d  fastening pipe to hangers; m a k i n g  standard s h o p  c omp u t a t i o n s  relating to 
pressu r e s ,  flow, a n d  size of pipe required; a n d  m a k i n g  standard tests to d e t e r m i n e  w h e t h e r  fin
ished pipes m e e t  specifications. In general, the w o r k  of the m a i n t e n a n c e  pipefitter requires 
r o u n d e d  training a n d  e x p e rience usually a c q uired t h rough a f o r m a l  apprenticeship or  equivalent 
training a n d  experience. W o r k e r s  pri m a r i l y  e n g a g e d  in installing a n d  repairing building sanitation 
or heating s y s t e m s  ar e  e x c l u d e d .

S H E E T - M E T A L  W O R K E R ,  M A I N T E N A N C E

Fabricates, installs, an d  m a i n tains in g o o d  repair the sheet- m e t a l  e q u i p m e n t  a n d  fixtures 
(such as m a c h i n e  guards, g r e a s e  pans, shelves, lockers, tanks, ventilators, chutes, ducts, m e t a l  
roofing) of an establishment. W o r k  involves m o s t  of the following: Planning a n d  laying out all
types of sheet- m e t a l  m a i n t e n a n c e  w o r k  f r o m  blueprints, m o d e l s ,  or other specifications; setting 
up a n d  operating all available types of s heet- m e t a l  w o r k i n g  m a c h i n e s ;  using a variety of handtools 
in cutting, bending, forming, shaping, fitting, a n d  a s s e m bling; a n d  installing she e t - m e t a l  articles 
as required. In general, the w o r k  of the m a i n t e n a n c e  she e t - m e t a l  w o r k e r  requires r o u n d e d  
training a n d  exp e r i e n c e  usually ac q u i r e d  thr o u g h  a f o r m a l  apprenticeship or equivalent training 
a n d  experience.

T O O L  A N D  D I E  M A K E R

Constr u c t s  a n d  repairs m a c h i n e - s h o p  tools, gauges, jigs, fixtures or dies for forgings, 
punching, a n d  other m e t a l - f o r m i n g  w o r k .  W o r k  involves m o s t  of the following: Planning a n d
laying out of w o r k  f r o m  m o d e l s ,  blueprints, drawings, or  other oral a n d  written specifications; 
using a variety of tool a n d  die m a k e r ' s  handtools a n d  precision m e a s u r i n g  instruments; u n d e r 
standing of the w o r k i n g  properties of c o m m o n  m e t a l s  a n d  alloys; setting u p  a n d  operating of 
m a c h i n e  tools a n d  related equipment; m a k i n g  n e c e s s a r y  s h o p  comp u t a t i o n s  relating to d i m e n s i o n s  
of w o r k ,  speeds, feeds, a n d  tooling of m a c h i n e s ;  heat-treating of m e t a l  parts during fabrication 
as well as of finished tools a n d  dies to achieve required qualities; w o r k i n g  to close tolerances; 
fitting a n d  a s s e m b l i n g  of parts to p r e s c r i b e d  tolerances a n d  allowances; a n d  selecting appropriate 
materials, tools, a n d  pro c e s s e s .  In general, the tool a n d  die m a k e r ' s  w o r k  requires a r o u n d e d  
training in m a c h i n e - s h o p  a n d  t o o l r o o m  practice usually acq u i r e d  t h rough a f o r m a l  apprenticeship 
or equivalent training a n d  experience.

F o r  cross-industry w a g e  study purposes, tool a n d  die m a k e r s  in tool a n d  die jobbing 
s hops ar e  e x cluded f r o m  this classification.

CUSTODIAL AND MATERIAL MOVEMENT

G U A R D  A N D  W A T C H M E N

Gu a r d .  P e r f o r m s  routine police duties, either at fixed post or o n  tour, maintaining order, 
using a r m s  o r  force w h e r e  n ec e s s a r y .  Includes g a t e m e n  w h o  are stationed at gate an d  c h e c k  
o n  identity of e m p l o y e e s  a n d  other p e r s o n s  entering.

W a t c h m a n . M a k e s  r o u n d s  of p r e m i s e s  periodically in protecting p r o p e r t y  against fire, 
theft' a n d  illegal entry.

J A N I T O R ,  P O R T E R ,  O R  C L E A N E R

C l e a n s  a n d  k e e p s  in a n  o r derly condition factory w o r k i n g  ar e a s  a n d  w a s h r o o m s ,  or 
p r e m i s e s  of a n  office, a p a r t m e n t  house, or  c o m m e r c i a l  or other establishment. Duties involve 
a c o m b i n a t i o n  of the following; Sweeping, m o p p i n g  o r  scrubbing, a n d  polishing floors; r e m o v i n g  
c h i p s , trash, a n d  other refuse; dusting e quipment, furniture, or fixtures; polishing m e t a l  fix
tures or t r i m m i n g s ;  providing supplies a n d  m i n o r  m a i n t e n a n c e  services; a n d  cleaning lavatories, 
s h o w e r s ,  a n d  r e s t r o o m s .  W o r k e r s  w h o  specialize in w i n d o w  w a s h i n g  a r e  excluded.

L A B O R E R ,  M A T E R I A L  H A N D L I N G

A  w o r k e r  e m p l o y e d  in a  w a r e h o u s e ,  m a n u f a c t u r i n g  plant, store, or other establishment 
w h o s e  duties involve o n e  o r  m o r e  of the following: L o a d i n g  a n d  unloading various m a t e rials a n d  
m e r c h a n d i s e  o n  o r  f r o m  freight cars, trucks, or other transporting devices; unpacking, shelving, 
or  placing mat e r i a l s  or m e r c h a n d i s e  in p r o p e r  storage location; a n d  transporting m a t e rials or 
m e r c h a n d i s e  by  handtruck, car, or w h e e l b a r r o w .  L o n g s h o r e m e n ,  w h o  load a n d  unload ships are 
excluded.

O R D E R  F I L L E R

Fills shipping or transfer o r d e r s  for finished go o d s  f r o m  stored m e r c h a n d i s e  in a c c o r d 
an c e  with specifications o n  sales slips, c u s t o m e r s '  orders, or  other instructions. M a y ,  in addition 
to filling o r d e r s  a n d  indicating i t e m s  filled o r  omitted, k e e p  re c o r d s  of outgoing o r d e r s , requi
sition additional stock o r  report short supplies to supervisor, a n d  p e r f o r m  other related duties.
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P r e p a r e s  finished products for s h i p m e n t  or storage by placing t h e m  in shipping c o n 
tainers, the specific operations p e r f o r m e d  being de p e n d e n t  u p o n  the type, size, a n d  n u m b e r  
of units to be packed, the type of container e m p l o y e d ,  a n d  m e t h o d  of shipment. W o r k  requires 
the placing of it e m s  in shipping containers a n d  m a y  involve o n e  or m o r e  of the following: 
K n o w l e d g e  of various it e m s  of stock in o r d e r  to verify content: selection of appropriate type
a n d  size of container; inserting enclosures in container: using excelsior or other mat e r i a l  to 
pre v e n t  b r e a k a g e  o r  d a m a g e ;  closing a n d  sealing container; a n d  applying labels or entering 
identifying data o n  container. P a c k e r s  w h o  also m a k e  w o o d e n  boxes or crates are e x c l u d e d .

S H I P P I N G  A N D  R E C E I V I N G  C L E R K

P r e p a r e s  m e r c h a n d i s e  for shipment, or  receives a n d  is responsible for i n c o m i n g  ship
m e n t s  of m e r c h a n d i s e  o r  other materials. Shipping w o r k  involves: A  k n o w l e d g e  of shipping p r o 
cedures, practices, routes, available m e a n s  of transportation, a n d  rates; a n d  p r e paring re c o r d s  
of the g o o d s  shipped, m a k i n g  u p  bills of lading, posting weight a n d  shipping charges, a n d  keeping 
a file of shipping records. M a y  direct or assist in p r e paring the m e r c h a n d i s e  for shipment. 
Receiving w o r k  involves; Verifying o r  directing others in verifying the c o r r e ctness of s h i p m e n t s  
against bills of lading, invoices, or other records; c h e cking for shortages an d  rejecting d a m 
a g e d  goods; routing m e r c h a n d i s e  or m a t e rials to p r o p e r  d e partments; a n d  maintaining n e c e s s a r y  
r e c o r d s  a n d  files.

F o r  w a g e  study purposes, w o r k e r s  ar e  classified as follows;

Rec e i v i n g  clerk
Shipping clerk
Shipping a n d  receiving clerk

T R U C K D R I V E R

D r i v e s  a truck within a city or industrial ar e a  to transport materials, m e r c h a n d i s e ,  
e q u i pment, or  m e n  b e t w e e n  various types of establishments s u c h  as: M a n u f a c t u r i n g  plants, freight 
depots, w a r e h o u s e s ,  wholesale an d  retail establishments, o r  b e t w e e n  retail establishments a n d  
c u s t o m e r s '  h o u s e s  or places of business. M a y  also load or unload truck with or without helpers, 
m a k e  m i n o r  m e c h a n i c a l  repairs, a n d  k e e p  truck in g o o d  w o r k i n g  order. D r i v e r - s a l e s m e n  a n d  
o v e r - t h e - r o a d  drivers are excluded.

P A C K E R , SHIPPIN G

F o r  w a g e  study purposes, truckdrivers are classified by size a n d  type of equipment, as 
follows: (Tractor-trailer should be rated o n  the basis of trailer capacity.)

T r u c k d r i v e r  (combination of sizes listed separately)
T r u ckdriver, light (under IV2 tons)
T r u ckdriver, m e d i u m  (1 */2 to a n d  including 4 tons)
T r u ckdriver, h e a v y  (over 4 tons, trailer type)
Truckdr i v e r ,  h e a v y  (over 4 tons, other than trailer type)

TRUC K D RIVE R— Continued

T R U C K E R ,  P O W E R

O p e r a t e s  a  m a n u a l l y  controlled gasoline- or electric-powered truck or tractor to transport 
go o d s  a n d  materials of all kinds about a w a r e h o u s e ,  m a n u f a c t u r i n g  plant, or other establishment.

F o r  w a g e  study p urposes, w o r k e r s  are classified by type of truck, as follows:

T r u c k e r ,  p o w e r  (forklift)
T r u c k e r ,  p o w e r  (other than forklift)

W A R E H O U S E M A N

A s  directed, p e r f o r m s  a variety of w a r e h o u s i n g  duties w h i c h  require an understanding 
of the establishment's storage plan. W o r k  involves m o s t  of the following: Verifying materials
(or m e r c h a n d i s e )  against receiving d o c u m e n t s ,  noting and reporting discrepancies a n d  obvious 
d a m a g e s ;  routing m a t erials to p r e s c r i b e d  storage locations; storing, stacking, or palletizing 
m a t erials in a c c o r d a n c e  with pre s c r i b e d  storage m e t h o d s ;  rearranging an d  taking inventory of 
stored materials; e x a m i n i n g  stored materials a n d  reporting deterioration and d a m a g e :  r e m o v i n g  
m a t erial f r o m  storage an d  p r e paring it for shipment. M a y  operate h a n d  or p o w e r  trucks in 
p e r f o r m i n g  w a r e h o u s i n g  duties.

E x c l u d e  w o r k e r s  w h o s e  p r i m a r y  'duties involve shipping and receiving w o r k  (see shipping 
a n d  receiving clerk an d  packer, shipping), o r d e r  filling (see o r d e r  filler), or operating p o w e r  
trucks (see trucker, power).

Area Wage Surveys bulletins will be issued on ce every 3 years. These bulletins will contain in form ation  on  establishment practices and supplementary benefits as well as earnings. In the interim years, supplements containing data on 
earnings on ly  will be issued at n o  additional costs to  holders o f  the A rea  Wage bulletin. I f  you  wish to  receive these supplem ents, please com plete the cou p on s be low  and mail to  any o f  the BLS regional addresses listed on  the back 
cover o f  this publication . N o further action  on  y ou r part is necessary. Each year, you  will receive the supplem ent when it is published.

| Please send me a co p y  o f  Supplem ent I to  BLS Bulletin 

Name

~ r
I
; Please send me a c o p y  o f  Supplem ent 11 to  BLS Bulletin 

1
1 Name

Address

1
1
1
1 Address

! City and State Zip Code

1
1
1
■ City and State Z ip  Code
I
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Available On Request
\

The follow ing areas are surveyed per iod ica lly  for use in adm inistering the S erv ice  Contract A ct of 1965. Copies of public re leases are or w ill be 
available at no cost while supplies last from  any o f the BLS regional o ffices  shown on the back cov er .

A bilene, Tex .
A lam ogordo—Las C ru ces , N. M ex.
Alaska 
A lbany, Ga.
A lexandria , La.
Atlantic City, N.J.
Augusta, Ga.—S.C.
Baton R ouge, La.
B illings, Mont.
B rem erton , Wash.
B ridgeport, Norwalk, and Stam ford, Conn. 
Brunsw ick, Ga.
Cape Cod, M ass.
Cedar Rapids, Iowa 
Champaign— Urbana, 111.
C harleston, S.C.
Cheyenne, Wyo.
C lark sv ille , Tenn., and H opkinsville, Ky. 
C olorado Springs, C olo.
Colum bia, S.C.
C olumbu s , Ga .—A la .
Colum bus, M iss.
Corpus C hristi, Tex.
Dothan, Ala.
Duluth—Superior, Minn.—W is.
'Fayetteville, N.C.
Fitchburg—L eom in ster, M ass.
Fort Smith, Ark.—Okla.
F red erick —Hagerstown—Chamber sburg— 

M artinsburg, Md.—Pa.—W. Va.
F resn o , Calif.
Gadsden^-Anniston, A la.
G oldsboro, N.C.
Grand F ork s, N. Dak.

Grand Island^Hastings, Nebr.
Great F a lls , Mont.
L aredo, Tex.
Las V egas, Nev.
Logansport— P eru , Ind.
Low er Eastern Shore, Md.—Va.—D el.
M cAllen—Pharr—Edinburg and B row nsville— 

Harlingen—San Benito, Tex.
M acon, Ga.
M arquette, Escanaba, and Sault Ste. M arie , M ich. 
M eridian, M iss .
M iddlesex, Monmouth, Ocean, and 

Som erset C os ., N.J.
M obile, A la ., and P ensacola , F la.
New Bern—Jacksonville , N.C.
Norwich—Groton—New London, Conn.
Oxnard—Sim i Valley—Ventura, Calif.
Panama City, F la .
Pine Bluff, Ark.
Reno, Nev.
Salina, Kans.
Sacram ento, C alif.
San Angelo, Tex.
Santa Barbara—Santa Maria—

Lom po c , C a lif .
Selm a, Ala.
Sherman—D enison, Tex.
Shreveport, La.
Springfield—Chicopee—H olyoke, M ass^-Conn. 
T acom a, Wash.
Tucson , A riz .
V allejo—F airfie ld—Napa, Calif.
W aco, Tex.
W ilmington, D el.—N.J.—Md.

Reports for the follow ing surveys conducted in the prior year but

A m arillo , Tex.
B akersfield , Calif.
B iloxi—Gulfport—Pascagou la, M iss.
Crane, Ind.
El P aso, Tex .
Eugene—Springfield , Oreg.
Fargo—M oorhead, N. Dak.—Minn. 
G reensboro—Winston Salem—High Point, N.C. 
H arrisburg , Pa.
K noxville, Tenn.

since discontinued are a lso available:

M elbourne—T itusville—C ocoa , F la . (B revard C o.)* 
M ontgom ery, Ala.
N ashville, Tenn.
N ortheastern Maine 
Ogden, Utah 
Orlando, Fla.
Portsm outh, N.H.—Maine—M ass.
Pueblo, C olo.
Topeka, Kans.
Yuma, A riz .

* Expanded to an area wage survey in f is ca l year 1974. See inside back cover .

The fourteenth annual report on sa laries for accountants, auditors, ch ief accountants, attorneys, job  analysts, d irectors  of personnel, buyers, ch em ists, engineers, 
engineering techn icians, draftsm en, and c le r ic a l em ployees. Order as BLS Bulletin 1804, National Survey of P ro fession a l, A dm inistrative, T echn ica l, and 
C lerica l Pay, M arch 1973, $1.05 a copy, from  any of the BLS regional sales o ffices  shown on the back co v e r , or from  the Superintendent of Docum ents, U.S. 
Government Printing O ffice , Washington, D .C ., 20402.
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Area Wage Surveys
A lis t  of the la test available bulletins or bulletin supplem ents is  p resen ted  below . A  d irecto ry  of area  wage studies including m ore  lim ited  studies  

conducted at the request of the E m ploym ent Standards A dm inistration  of the D epartm ent of L ab or is  available on req u est. B u lletin s m ay be purchased fro m  any 
of the B L S regional o ffices shown on the back c o v e r , or fro m  the Superintendent of D ocum ents, U .S . G overnm ent Printing O ffic e , W ashington, D .G ., 20402 . 
B u lletin  supplem ents m ay be obtained, without c o s t , only from  B LS regional o ffic e s .

A r e a Bulletin  num ber  
and p rice A r e a Bulletin num ber  

and price

Akron, Ohio, Dec. 1973 1 1 794- 1 (1,
Albany—Schenectady—Troy, N.Y., Mar. 1974
Albuquerque, N. Mex., Mar. 1974 _.......... ..
Allentown—Bethlehem—Easton , Pa—N,.T , May 1973 1774-90,
Atlanta, Ga., May 1974. . .........................
Austin, Tex., Dec 19 73 ....... ...... ....
Baltimore, Md., Aug. 1973 .......... ......
Beaumont—Port Arthui—Orange, Tex., May 1 9 7 4  ..
Binghamton, N.Y.—Pa , July 1 9 73 1 __ 1794-1,
Birmingham, Ala., Mar. 1974 ............. .... ..............
Boise City, Tdaho, Nov 1973 ........... .
Boston, Mass., Aug. 1973... .. .... Free
Buffalo’, N Y , Oct 1 973 _ _ __ _______
Burlington, Vt., Dec. 1973 .............................

1 794-23, 80 cents
Charleston, W. Va., Mar. 1974 ... ............ —. Suppl.
Charlotte, N,C,, .Tan 1974___
Chattanooga, Tenn.-Ga., Sept. 1973
Chicago, Til , May 1973 ,, 1774-RR,

_ . 1 794-16,'

Dallas, Tex , Oct. 1973 _ ........................ _ __
Davenport—Rock Island—Moline, Iowa—111., Feb. 1974*_____ __ 1795-14,
Dayton, Ohio, Dec. 1973 ._ .. .

Suppl.
... _ 1794-9,

Fort Lauderdale—Hollywood and West Palm

........ Suppl. F ree
Houston, Tex , Apr I Q 7 4  1 ...... _ . 179*4-22,

_ 1795-13,
Indianapolis, Ind., Oct. 1973______  _ _ ___ _ Suppl. Free

1794-12,
Jacksonville, F l a , ,  Dec. 1973 1 __ , ....... 1795-8,*

1794-4'
Free

Los Angeles—Long Beach and Anaheim—Santa Ana- 
Garden Grove, Calif., Oct., 1973__ ........

Louisville, K y . — Ind., Nov. 1973- ______ __Suppl.

Manchester, N.H , July 1973 ........ . ... ._ .... .

........ 1794-2, 55 cents

1 Data on  establishment practices and supplementary w a g e  provisions are also presented.

M em phis, T.enn.—A rk., Nov. 1973 1 ____________________________ 1795-11, 65 cents
M iam i, F la ., Nov. 1973________________________________________ Suppl. F ree
Midland and O dessa, T ex ., Jan. 1974__________ ______________Suppl. Free
Milwaukee, W is., May 1974_____ — ________—_______ ________  Suppl. Free
Minneapolis—St. Paul, Minn., Jan. 1974_______________________Suppl. F ree
Muskegon—Muskegon Heights, M ich ., June 1973_____________  1775-91, 50 cents
Newark and Jersey  City, N .J., Jan. 1974____________________  Suppl. F ree
New Haven, Conn., Jan. 1974__________________________________  Suppl. F ree
New O rleans, L a ., Jan. 1974 1 ____________________________ ___ 1795-15, 70 cents
New Y ork , N .Y ., Apr. 1974____________________________________  Suppl. Free
Norfolk—V irginia Beach—Portsm outh and

Newport News—Hampton, V a ., Jan. 1974____________________  Suppl. Free
Oklahoma City, Okla., July 1973______________________________ Suppl. F ree
Omaha, Nebr.—Iowa, Sept. 1973________________________________ Suppl. Free
Paterson—Clifton—P a ssa ic , N .J., June 1973__________________  1775-92, 55 cents
Philadelphia, Pa,—N .J., Nov. 1973 1___________________________  1795-19, 85 cents
Phoenix, A r iz ., June 1973______________________________________ 1775-96, 50 cents
Pittsburgh, P a ., Jan. 1974____________________________________ Suppl. Free
Portland, M aine, Nov. 1973 1___________ ____  __ 1795-6, 65 cents
Portland, O reg.—W ash., May 1973____________________________  1775-87, 35 cents
Poughkeepsie—Kingston—Newburgh, N .Y ., June 1973_________  1775-85, 35 cents
P rovidence—W arwick—Pawtucket, R ,I.—M ass.,

May 1973_________________________________________ _____________  1775-84, 35 cents
Raleigh, N .C ., Dec. 1973 1 _____________________________________  1795-7, 65 cents
Richm ond, V a ., M ar. 1973_________ - _________ __________ 1775-68, 40 cents
R iverside—San Bernardino—Ontario, C a lif., Dec. 1973_______Suppl. F ree
R ockford, 111., June 1973______________________________________  1775-80, 35 cents
St. L ou is , Mo.—111., Mar. 1974_____ _______ __________________ Suppl. F ree
Salt Lake City, Utah, Nov. 1973_______________________________ Suppl. Free
San Antonio, T ex ., May 1974 1__ —  — ________________  1795-21, 65 cents
San D iego, C a lif., Nov. 1973___________________________________ Suppl. F ree
San F ran cisco—Oakland, C a lif., M ar. 1974___________________ Suppl. Free
Sain Jose , C a lif., M ar. 1974_____  _______  ___________ Suppl. Free
Savannah, G a ., May 1974____________ __________________________Suppl. F ree
Scrauiton, P a ., July 1973 1______________________________________ 1795-3, 55 cents
Seattle—Everett, W ash., Jan. 1974 1 __________ ________________  1795-17, 65 cents
Sioux F a lls , S. Dak., Dec. 1973_______ ________________________  Suppl. Free
South Bend, Ind,, M ar. 1974 1 ------------------ - --- -------------  —____ 1795-18, 65 cents
Spokane, W ash., June 1973_____________________________ ________  1775-95, 50 cents
Tampar-St. Petersburg , F la ., Aug. 1973__________ _________ _ Suppl. F ree
T oledo, Ohio—M ich ., Apr. 1974________________________________ Suppl. Free
Trenton, N .J., Sept. 1973______________________________________ Suppl. F ree
Washington, D .C .-M d .-V a ., M ar. 1973_______________________  1775-75, 50 cents
W aterbury, Conn., M ar. 1974_______ _________________________ Suppl. F ree
W aterloo, Iowa, Nov. 1973 1 ___________________________________  1795-5, 60 cents
W ichita, Kans., Apr. 1974 1............. .................... - . . . _____________ 1795-20, 65 cents
W orcester , M ass., May 1974__________ ________________________Suppl. Free
Y ork , Pa., Feb. 1974___________________________________________  Suppl. Free
Youngstown—W arren, Ohio, Nov. 1973 _________________________  Suppl. F ree

* U .  S. G O V E R N M E N T  P R IN T IN G  O F F IC E : 1 9 7 4 -6 4 0 -1 1 6 /2 6
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U .S . D E P A R T M E N T  O F  L A B O R
BUREAU OF LABOR STATISTICS 
WASHINGTON, D.C. 20212

OFFICIAL BUSINESS 
PENALTY FOR PRIVATE USE $300

BUREAU
Region I

1603 JFK Federal Building
Government Center
Boston, Mass. 02203
Phone: 223-6761 (Area Code 617)
Connecticut
Maine
Massachusetts 
New Hampshire 
Rhode Island 
Vermont

Region V
8th Floor, 300 South Wacker Drive
Chicago, III. 60606
Phone: 353-1880 (Area Code 312)
Illinois
Indiana
Michigan
Minnesota
Ohio
Wisconsin

POSTAGE AND FEES PAID
U.S. DEPARTMENT OF LABOR

LAB 441

THIRD CLASS MAH.
LLS.MAIL

O F LA BO R S T A T IS T IC S  REG IO NAL OFFICES
Region II 

Suite 3400 
1515 Broadway 
New York, N.Y. 10036 
Phone: 971-5405 (Area Code 212)
New Jersey 
New York 
Puerto Rico 
Virgin Islands

Region III
P.O. Box 13309 
Philadelphia. Pa. 19101 
Phone: 597-1T54 (Area Code 215) 
Delaware
District of Columbia
Maryland
Pennsylvania
Virginia
West Virginia

Region IV 
Suite 540
1371 Peachtree St. N.E.
Atlanta, Ga. 30309
Phone: 526-5418 (Area Code 404)
Alabama
Florida
Georgia
Kentucky
Mississippi
North Carolina
South Carolina
Tennessee

Region VI
1100 Commerce St. Rm. 6B7
Dallas, Tex. 75202
Phone: 749-3516 (Area Code 214)
Arkansas
Louisiana
New Mexico
Oklahoma
Texas

Regions VII and VIII 
Federal Office Building 
911 Walnut St., 15th Floor 
Kansas City, Mo. 64106 
Phone: 374-2481 (Area Code 816) 
VII VIII
Iowa Colorado
Kansas Montana
Missouri North Dakota
Nebraska South Dakota

Utah
Wyoming

Regions IX and X 
450 Golden Gate Ave.
Box 36017
San Francisco, Calif. 94102 
Phone: 556-4678 (Area Code 415) 
IX X
Arizona Alaska
California Idaho
Hawaii Oregon
Nevada Washington
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