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AN N O U N CEM EN T

A re a  W age S u rveys  bu lle tin s  w ill be is s u e d  on ce  e v e r y  3 y e a r s . 
T h ese  bu lle tin s  w ill  con ta in  in fo rm a tion  on e s ta b lish m en t p r a c t ic e s  and 
su p p lem en ta ry  b en e fits  as w e ll  as ea rn in g s . In the in te r im  y e a r s , 
sup p lem ents  con ta in ing  data on ea rn in g s  on ly w ill  be is s u e d  at no 
add ition a l c o s ts  to  h o ld e rs  o f  the A re a  W age b u lletin . If you  w ish  to  
r e c e iv e  th ese  su p p lem en ts , p le a se  co m p le te  the cou pon s l is te d  on the 
last page o f  th is  bu lletin  and m a il to  any o f the BLS re g io n a l a d d re sse s  
lis te d  on the b a ck  c o v e r .  No fu rth er  a ction  on you r part is n e c e s s a r y .  
E ach  y e a r , you  w ill  r e c e iv e  the supplem ent when it is  p u b lished .

Preface

T h is  bu lletin  p r o v id e s  re su lts  of a M ay 1974 su rv e y  o f o ccu p a tio n a l ea rn in gs and 
su p p lem en ta ry  w age b en e fits  in the San A n ton io , T e x a s , S tandard M etrop o lita n  S ta tis tica l 
A re a  (B ex a r  and G uadalupe C ou n ties). T he su rv e y  w as m ad e as part o f  the B ureau  o f  L a b o r  
S ta t is t ic s ' annual a re a  w age su rv e y  p r o g r a m . T he p r o g r a m  is  d es ig n ed  to  y ie ld  data fo r  
in d iv id ua l m etrop o lita n  a r e a s , as w e ll  as n ation a l and re g io n a l e s t im a te s  fo r  a ll Standard 
M etrop o lita n  S ta tis tica l A re a s  in the U nited S ta tes , exclu d in g  A la sk a  and H aw aii.

A m a jo r  co n s id e ra tio n  in the a re a  w age su rv e y  p r o g r a m  is  the n eed  to  d e s c r ib e  the 
le v e l  and m ov em en t o f w a ges  in a v a r ie ty  o f  la b o r  m a r k e ts , th rou gh  the a n a ly sis  o f (1) the 
le v e l  and d is tr ib u tion  o f w a ges  by o ccu p a tio n , and (2) the m ov em en t o f  w ages  by  occu p a tion a l 
ca te g o r y  and s k ill le v e l.  T he p r o g r a m  d ev e lo p s  in fo rm a tio n  that m a y  be u sed  fo r  m any 
p u r p o s e s , in clu d in g  w age and s a la ry  a d m in is tra tion , c o l le c t iv e  b a rg a in in g , and a s s is ta n ce  in 
d eterm in in g  plant lo ca t io n . S u rvey  re su lts  a lso  a re  u sed  by the U .S. D epartm en t o f L a b o r  
to  m ake w age d eterm in a tion s  under the S e r v ic e  C on tra ct A ct o f  1965.

C u rre n t ly , 94 a rea s  are  in c lu d ed  in the p r o g r a m . (See l is t  o f  a rea s  on in sid e  back  
c o v e r . )  In each  a re a , o ccu p a tio n a l ea rn in g s  data are  c o l le c t e d  annually . In form a tion  on 
esta b lish m en t p r a c t ic e s  and su p p lem en ta ry  w age b e n e fits , c o l le c t e d  e v e r y  s e co n d  y e a r  in the 
p a st , is  now  obta in ed  e v e r y  th ird  y e a r . R esu lts  o f  the next tw o annual s u r v e y s , p rov id in g  
ea rn in gs  data on ly , w ill  be is s u e d  as f r e e  sup p lem ents  to  th is  b u lle tin . T he sup p lem ents  m ay  
be obta in ed  fr o m  the B u rea u 's  re g io n a l o f f i c e s .  (See b a ck  c o v e r  f o r  a d d r e s s e s .)

E ach  y e a r  a fte r  a ll in d iv id u a l a re a  w age su rv e y s  have been  co m p le te d , tw o su m m a ry  
b u lletin s  a re  is su e d . T he f ir s t  b r in g s  to g e th e r  data f o r  ea ch  m e tro p o lita n  a re a  su rv ey ed . 
The s e co n d  su m m a ry  bu lletin  p r e se n ts  n ation a l and re g io n a l e s t im a te s , p r o je c te d  fr o m  
in d iv id ual m etrop o lita n  a re a  data.

The San A nton io su rv ey  w as con d u cted  by  the B u re a u 's  r e g io n a l o f f ic e  in D a lla s , 
T e x ,,  under the g e n e ra l d ir e c t io n  o f  B oyd  B. O 'N e a l, A s s o c ia te  A ss is ta n t R eg ion a l D ir e c to r  
fo r  O p era tion s . The su rv e y  co u ld  not have been  a c co m p lis h e d  w ithout the co o p e ra tio n  o f  the 
m any f ir m s  w h ose  w age and s a la ry  data p r o v id e d  the b a s is  fo r  the s ta t is t ica l in fo rm a tion  in 
th is  b u lle tin . The B u reau  w ish e s  to  e x p r e s s  s in c e r e  a p p rec ia tion  f o r  the co o p e ra tio n  r e c e iv e d .

Note:
A lso  a v a ila b le  fo r  the San A n ton io  a re a  a re  lis t in g s  o f union w age ra tes  fo r  build ing 

tr a d e s ,  prin ting  t r a d e s , lo c a l - t r a n s it  op era tin g  e m p lo y e e s , lo c a l  tr u c k d r iv e r s  and h e lp e r s , 
and g r o c e r y  s to re  e m p lo y e e s . F r e e  co p ie s  o f  th e se  are  a v a ila b le  fr o m  the B u rea u 's  reg ion a l 
o f f i c e s .  (See b ack  c o v e r  fo r  a d d r e s s e s .)Digitized for FRASER 
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Introduction

T h is  a re a  is  1 o f  94 in  w h ich  the U.S. D epartm en t o f  L a b o r 's  
B u reau  o f  L a b o r  S ta tis tic s  co n d u cts  su rv e y s  o f  o ccu p a t io n a l ea rn in g s  and 
re la te d  b e n e fits  on an a rea w id e  b a s is .  In th is  a re a , data w e re  obta in ed  
by  p e r so n a l v is it s  o f  B u reau  f ie ld  e c o n o m is ts  to re p re se n ta t iv e  e s ta b 
lish m en ts  w ithin s ix  b ro a d  in d u stry  d iv is io n s : M an u factu rin g ; t r a n s p o r 
ta tion , co m m u n ica t io n , and o th er  p u b lic  u t il it ie s ; w h o le sa le  tr a d e ; r e ta il 
tra d e ; f in a n ce , in su ra n c e , and r e a l  e s ta te ; and s e r v ic e s .  M a jo r  in d u stry  
g rou p s  e x c lu d e d  fr o m  th e se  s tu d ies  a re  gov ern m en t o p e r a t io n s  and the 
c o n stru c tio n  and e x tra c tiv e  in d u s tr ie s . E sta b lish m en ts  having fe w e r  than 
a p r e s c r ib e d  n u m ber o f  w o r k e r s  a re  om itted  b e ca u se  o f  in su ffic ie n t  
em p loy m en t in  the o ccu p a t io n s  s tu d ied . S ep arate  tabu la tion s  a re  p ro v id e d  
fo r  ea ch  o f  the b ro a d  in d u stry  d iv is io n s  w h ich  m e e t p u b lica tion  c r it e r ia .

A - s e r i e s  ta b les

T a b le s  A - l  th rou gh  A -6  p r o v id e  e s t im a te s  o f s tra ig h t -t im e  
h o u rly  o r  w eek ly  ea rn in g s  fo r  w o r k e r s  in  o ccu p a t io n s  co m m o n  to  a 
v a r ie ty  o f  m a n u fa ctu rin g  and n on m an u factu rin g  in d u s tr ie s . O ccu p a tion s 
w e re  s e le c te d  fr o m  the fo llo w in g  c a t e g o r ie s :  (a) O ffice  c le r i c a l ,  (b) p r o 
fe s s io n a l  and te c h n ic a l, (c )  m a in ten a n ce  and p ow erp la n t, and (d) cu sto d ia l 
and m a te r ia l m o v e m e n t. In the 22 la rg e s t  su rv e y  a r e a s , ta b le s  A - l a  
th rou gh  A -6 a  p r o v id e  s im ila r  data fo r  e s ta b lish m e n ts  em p loy in g  500 
w o r k e r s  o r  m o r e .

F o llo w in g  the o ccu p a t io n a l w age ta b le s  a re  tw o ta b le s  p ro v id in g  
in d ex es  and p e r c e n ts  o f  ch ange in  a v e ra g e  ea rn in g s  o f  o f f ic e  c le r i c a l  
w o r k e r s ,  in d u str ia l n u r s e s , sk ille d  m a in ten a n ce  w o r k e r s , and u n sk illed

plant w o r k e r s . The f i r s t  o f  th e s e , ta b le  A - 7 ,  m e a s u r e s  ch anges in 
a v era g e  ea rn in g s  o f  the fou r  o c cu p a t io n a l g rou p s  o v e r  t im e . W here 
p o s s ib le ,  data a re  p r e se n te d  fo r  a ll in d u s tr ie s  and m an ufactu rin g . 
T a b le  A -8  p r e se n ts  another m e a s u r e  o f  w age m o v e m e n ts . The p e r ce n ts  
o f  change r e p o r te d  fo r  the o c cu p a t io n a l g rou p s  are  com p u ted  to e lim in a te  
ch a n ges  in  a v e ra g e  ea rn in g s  ca u se d  by  em p loy m en t sh ifts  am ong e s ta b 
lish m en ts  as w e ll as tu rn o v e r  o f  e s ta b lish m e n ts  in clu d ed  in  su rv ey  
s a m p le s . W here p o s s ib le ,  data a ls o  a re  p r e se n te d  fo r  n onm an ufacturin g . 
A p p en d ix  A  d is c u s s e s  m o r e  fu lly  d if fe r e n c e s  betw een  th ese ta b le s .

B - s e r i e s  ta b le s

The B - s e r i e s  ta b le s  p r e se n t  in fo rm a tio n  on m in im um  en tra n ce  
s a la r ie s  fo r  o f f ic e  w o r k e r s ;  la te -s h i f t  pay  p r o v is io n s  and p r a c t ic e s  fo r  
plant w o r k e r s  in m a n u fa ctu rin g ; and data se p a ra te ly  fo r  plant and o f f ic e  
w o r k e r s  on sch ed u led  w eek ly  h ou rs  and days o f  f i r s t - s h i f t  w o r k e r s ; pa id  
h o lid a y s ; pa id  v a ca t io n s ; and h ealth , in su ra n c e , and pen sion  p la n s .

A p p en d ixes

T h is  b u lle tin  has tw o a p p en d ix es . A p p en d ix  A  d e s c r ib e s  the 
m eth od s  and co n ce p ts  u sed  in the a re a  w age su rv e y  p r o g ra m  and p r o v id e s  
in fo rm a tio n  on the sco p e  o f  the a re a  su rv e y . It a ls o  p r o v id e s  in fo r 
m a tion  on la b o r -m a n a g e m e n t a g re e m e n t c o v e r a g e . A p p en d ix  B p r o v id e s  
jo b  d e s c r ip t io n s  u sed  by B u reau  f ie ld  e c o n o m is ts  to c la s s i fy  w o r k e r s  in 
o ccu p a t io n s  fo r  w h ich  s tra ig h t -t im e  ea rn in g s  in fo rm a tio n  is  p re se n te d .
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A. Earnings
Table A-1. Weekly earnings of office workers in San Antonio, Tex., May 1974

Weekly earnings 1 
(standard)

O ccu pa tion  and in du stry  d iv is ion
Number

of
workers

Average
weekly

(standard) Median * Middle ranged

s
65

j and 
lunder

*
70

S
75

t
80

70 75 80 85

HEN AN0 WOMEN COMBINED

BILLERS, MACHINE (BILLING
55 4 0 .0

$
9 5 .5 0

$
9 4 .5 0

$ $

BOOKKEEPING-MACHINE OPERATORS,
CLASS B ----------------------------------------------------------------------- 55 4 0 .0 9 8 .5 0 9 8 .0 0 8 9 .0 0 - 1 1 1 .0 0 - - - 8

, A A ! ■ ? _ * ? ?

259 40 0 125 50 1 25 *00
PUBLIC UTILITIES ----------------------------------- 47 4 0 .0 1 4 6 .5 0 1 4 2 .5 0 1 2 5 .0 0 -1 7 3 .0 0 - - -

78
16

L l l KIs j  t ALLUUN 1 I N u t  l * L A j  j  o
1 0 4 .0 0 I 0 2 I 00

A n n
i i i 1 22*0040 0

5 0*0 90*^0 00* '0

L L l K a o  | r  1 L t  t L L "  j o  v*
164 3 9*0 8 9*00 9 1 * "0 ••

1 no* nn
100 ' 0 0 109 50 111 *50 10

8f ? ? * -9 1 0 1 . 0 0 9 2 .0 0 - 1 1 3 .5 0
9 9 .5 0 - 1 2 6 .0 0

j

74 ' 0 0 1 14*00 8

1 1 2 .5 0 1 0 4 . 5 0 -  1 2 8 .5 0
1 0 4 . 5 0 -  1 2 5 .0 01 t t * n12 J  . u 12 0 1 1 3 .0 0

in nn 8 6 .0 0 - 1 0 8 .5 0 79KEYPUNCH OPERATORS? CLASS 0
/  n n i ? 2  n n 1 1 S * Kn
t o * ?JU f • U

*

MESSENGERS (OFFICE BOYS AN0 G IR L S )- 75
73

3 9 .0
3 9 .0

9 4 .5 0
9 4 .5 0

9 2 .5 0
9 2 .5 0

8 5 .5 0 -  9 9 .5 0
8 5 .5 0 -  9 9 .5 0

- - - 17
17

o t  l « K t  1 A K I L  j

1P^ 40 0 1 3 4 .5 0
1 3 0 .5 0

1 3 3 .0 0
1 2 5 .5 0

1 2 1 . 5 0 -  1 5 1 .0 0
1 1 1 . 5 0 -  1 4 4 .5 0816 3 9 .5

> U B L 1 L  U 1 1 L 1 1 1 L o

1 5 0 .5 0 1 3 3 .0 0 -1 7 0 .5 0
^34 4 0*0 1 52*00

71 3 9 .5 1 4 9 .0 0 1 4 4 .0 0 1 3 2 .5 0 -1 7 6 .0 0

137 00
7 7

IBO 3 9 5

MANUFACTURING ------------------------------------------------------- 32 4 0 .0 1 1 8 .5 0 1 1 4 .0 0 1 0 2 .0 0 -1 3 9 .0 0 - - - -

N u m ber o f w o rk e r s  re ce iv in g  s tr a ig h t -t im e  w eek ly  ea rn in gs of—
t $ * t s s * I s S *

85 90 95 100 105 110 120 130 140 150 160 170

90 95 100 105 110 120 130 140 150 160 170 180

2 17 3 10 12

8 2 17 2 4 4 10
8 - 12 2 4 4 2

- - 4 47 37 55 72 40 33 19 8 12
- - 1 6 9 14 14 10 5 8 5 3
- - 3 41 28 41 58 30 28 11 3 9
- - - 4 - 4 8 6 6 2 1 9

26 59 64 128 51 75 29 17 5 4 28 -
3 8 24 19 6 19 14 7

23 51 40 109 45 56 15 10 5 4 28 -
- 4 8 22 8 10 4 7 5 3 28 -

65 13 39 26 5
63 5 39 26 5

22 75 30
22 75 30

26 21 8 35 5 88 4 29 10 5 _ _
6 1 3 18 5 21 - 1 6 - - -

20 20 5 17 " 67 4 28 4 5 - -

8 16 11 19 7 20 21 3 8 4 4 _
8 8 8 9 3 12 1 1 1 4 - -
“ 8 3 10 4 8 20 2 7 - 4 -

1 3 4 30 26 32 14 10 5 4 1 _

1 3 1 30 19 32 14 7 1 2 1 -

43 32 47 44 42 23 22 20 3 2 7 _

5 2 3 10 3 7 15 12
38 30 44 34 39 16 7 8 3 2 7 -

15 11 15 2 2 8 3 2
15 10 15 2 2 8 2 2

14 18 41 101 35 146 197 112 99 65 47 23
- 3 1 14 3 14 31 27 20 27 7 6

14 15 40 87 32 132 166 85 79 38 40 17
“ 2 4 2 3 2 9 9 8 5

- _ - - 4 8 7 17 15 23 5 10
- - - - - - 7 1 4 12 2 6

4 8 - 16 11 11 3 4

_ _ 1 14 10 18 76 42 34 14 29 3
- - - 1 1 4 21 22 13 10 5 -
- - 1 13 9 14 55 20 21 4 24 3

11 3 12 22 3 32 31 23 26 21 7 5
- 3 1 10 - 6 2 3 3 4 - -

11 11 12 3 26 29 20 23 17 7 5

$ t f t t
1 8 0  1 9 0  2 0 0  2 1 0  2 2 0

1 9 0  2 0 0  2 1 0  2 2 0  2 3 0

5 -  - 2

5 - - 2
5 -  - 2

1 3
13

4 3 10 11 6 3
- 1 - 1 -

4 3 9 11 T 3
2 2 6 6 5 3

12 3 - 1 -

12 2 - - -

13 3 - - -

13 3 - - -

1 - 6 4 1

1 - 6 4 1

See foo tn o te s  at end o f  ta b le s .
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Table A-1. Weekly earnings of office workers in San Antonio, Tex., May 1974— Continued

O ccupation  and in d u stry  d iv is io n
Average
weekly

(standard)

Weekly earnings 1 
(standard) N u m b e r  of workers receiving straight-time weekly earnings of—

* * $ »
85 90 95 100 105

and
under

95 100 105 110

t i t t I i S i ( S t i
110 120 130 140 150  160 170  180 190  200 210  220

120 130 140 150 160  170  180 190  2 00  210 220  230

MEN AND W OMEN C O M B I N E D -  
CONT I N U E D

SECRETARIES - C O N T I N U E D

S ECRETARIES, CLASS D --------------
N O N M A N U F A C T U R I N G  ------------------

S T E NOGRAPHERS, GENERAL --------------
MANUF A C T U R I N G  ----------------------
N O N M A N U F A C T U R I N G  ------------------

PUBLIC UTILITIES ---------------

STENOGRAPHERS, SENIOR ----------------
N O N M A N U F A C T U R I N G  ------------------

SWITC H B O A R D  OPERATORS, CLASS A ---

S W I T C H B O A R D  O P E R A T O R S ,  C L A S S  B ---------
N O N M A N U F A C T U R I N G  ------------------

S W I T CHBOARD O P E R A T O R - R E C E P T I O N I S T S
MANUF A C T U R I N G  ----------------------
N O N M A N U F A C T U R I N G  ------------------

TYPISTS, CLASS A ------------------ -—
N O N M A N U F A C T U R I N G  ------------------

TYPISTS, CLASS 8 ----------------------
N O N M A N U F A C T U R I N G  ------------------

401
389

347
45

302
27

98

2 0 4
195

172
55

117

142
104

190
186

3 9 .0
3 9 .0

4 0 .0
4 0 .0
4 0 .0
4 0 .0

4 0 .0
4 0 .0

4 0 . 5
4 0 .5

4 0 .0
4 0 .0
4 0 .0

4 0 .0
4 0 .0

{2,.oa
1 2 3 .0 0

1 0 6 .5 0
1 2 1 .0 0
1 0 4 .0 0
1 3 1 .0 0

1 3 8 .5 0
1 3 9 .5 0

8 9 . 0 0
8 8 .5 0

9 8 .5 0  
1 0 2 .5 0

9 6 .0 0

9 9 .5 0
9 9 .5 0

9 1 .0 0
9 1 .5 0

$
1 1 8 .0 0
1 1 8 .5 0

1 0 4 .0 0
1 2 6 .0 0  

9 9 .5 0
1 2 3 .5 0

1 4 5 .5 0  
1 4 6 .0 0

8 8 . 5 0
8 8 . 0 0

9 5 .0 0
100 .00

9 4 .0 0

9 7 .0 0
9 5 .0 0

8 6 .5 0
8 6 .5 0

$ $
1 0 4 . 0 0 -  1 3 0 .5 0
1 0 4 .0 0 -  1 3 0 .5 0

8 9 . 0 0 -  1 2 0 .5 0
1 1 1 . 0 0 -  1 2 9 .0 0

8 8 . 0 0 -  1 1 5 .5 0
1 1 2 . 5 0 -  1 5 0 .0 0

1 2 3 . 0 0 -  1 5 8 .0 0
1 2 5 . 5 0 -  1 5 9 .0 0

9 4 . 5 0 -  1 3 7 .0 0

8 1 . 5 0 -  9 6 . 5 0
8 1 .0 0 -  9 7 .0 0

8 9 . 0 0 -  1 0 9 .0 0
9 1 . 0 0 -  1 1 2 .0 0
8 7 . 5 0 -  1 0 7 .5 0

9 2 . 0 0 -  1 0 5 .0 0
9 1 . 5 0 -  1 0 5 .5 0

8 3 . 0 0 -  1 0 0 .5 0
8 3 . 0 0 -  1 0 0 .5 0

84
81

65
4

39
39

41
12
29

28
28

29
3

26

24
13

65
62

20
5

15

88
84

57
10
47

4

31
12
19

20
20

83
82

46
19
27

14
13

30
29

24
24

20
18

17
17

See footnotes at end of tables.
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Table A-2. Weekly earnings of professional and technical workers in San Antonio, Tex., May 1974

O ccupation  and in d u stry  d iv is io n

H E N  A N D  W O M E N  C O M B I N E D

C O M P U T E R  O P E R A T O R S ,  C L A S S  A 
N O N M A N U F A C T U R I N G  ------------

C O M P U T E R  O P E R A T O R S ,  C L A S S  8 
N O N M A N U F A C T U R I N G  ------------

C O M P U T E R  O P E R A T O R S ,  C L A S S  C 
N O N M A N U F A C T U R I N G  ------------

C O M P U T E R  P R O G R A M M E R S ,
B U S I N E S S ,  C L A S S  A  --------------

N O N M A N U F A C T U R I N G  ------------

C O M P U T E R  P R O G R A M M E R S ,  
B U S I N E S S ,  C L A S S  B - -  

N O N M A N U F A C T U R I N G  -

D R A F T S M E N ,  C L A S S  A —  
M A N U F A C T U R I N G  ------

D R A F T S M E N ,  C L A S S  B —  
M A N U F A C T U R I N G  ------

D R A F T S M E N ,  C L A S S  C 
M A N U F A C T U R I N G  -

Number
of

workeis

Average
weekly

(standard)

Weekly earnings 1 
(standard)

Mean ^ Median ^ Middle ranged

$ t
90

and
under

100

$ $ $ $
35 3 9 .5 1 5 4 .0 0 1 6 6 .5 0 1 0 9 .0 0 -2 0 0 .0 0 -
30 3 9 .0 1 5 2 .0 0 1 3 7 .5 0 1 0 7 .0 0 -2 0 1 .0 0 -

67 3 9 .5 1 3 7 .0 0 1 3 2 .5 0 1 2 7 .0 0 -1 4 2 .5 0 _

56 3 9 .5 1 3 8 .5 0 1 3 3 .0 0 1 2 8 .0 0 -1 4 3 .0 0

82 3 9 .5 1 2 3 .5 0 1 1 7 .5 0 1 0 5 .5 0 -1 4 6 .0 0 11
70 3 9 .5 1 1 9 .0 0 1 1 5 .0 0 1 0 4 .0 0 -1 3 4 .5 0 11

39 3 9 .5 2 4 2 .5 0 2 3 1 .0 0 2 0 8 .5 0 -2 4 0 .0 0
32 3 9 .0 2 4 8 .0 0 2 3 4 .5 0 2 0 8 .5 0 -2 7 7 .5 0

105 3 9 .5 2 0 4 .5 0 2 0 2 .5 0 1 6 4 .0 0 -2 4 7 .5 0
96 3 9 .5 2 0 6 .5 0 2 0 3 .5 0 1 6 0 .5 0 -2 5 2 .5 0

87 4 0 .0 2 0 0 .0 0 1 9 7 .5 0 1 6 8 .5 0 -2 2 0 .0 0 -

77 4 0 .0 2 0 0 .5 0 1 9 8 .5 0 1 6 7 .5 0 -2 5 1 .0 0 *

113 4 0 .0 1 5 6 .5 0 1 5 5 .0 0 1 4 0 .0 0 -1 6 8 .0 0 -

99 4 0 .0 1 5 5 .5 0 1 4 7 .0 0 1 3 9 .0 0 -1 6 7 .5 0 -

66 4 0 .0 1 2 1 .5 0 1 2 0 .0 0 1 1 0 .0 0 -1 2 6 .0 0 _

64 4 0 .0 1 2 1 .5 0 1 2 0 .0 0 1 1 0 .0 0 -1 2 5 .0 0

N um ber o f  w o rk e r s  re c e iv in g  s tr a ig h t -t im e  w eek ly  ea rn in gs o f—

* i $ $ t s * * * » * $ $ t s i $ s *
100 110 120 130 140 150 160 170 180 190  200  210  2 20  230  240  250 2 60  270  280  290

-  — — — — -  — -  — — -  — — — — -  — and

IIP  120 130 140 150 160 170 180 190 200  210  220 2 30  240 250 260  270  280  290  o v e r

10 4 - 2 - - 4 3 1 3 5 3
10 4 - 2 - - 2 1 3 5 3

3 7 15 20 11 1 - 5 2 3
2 6 10 19 9 - - 5 2 3

17 21 2 9 3 10 9
17 17 2 9 3 10 1

1 13 3 2 11 1 8
l 10 ~ 2 11 ” “ * 8

_ 14 10 1 4 3 4 8 17 12 2 2 2 9 5 2 6 4
- * - 14 9 1 3 3 8 15 11 2 2 2 9 5 2 6 4

- 1 1 1 8 15 5 10 6 17 2 1 _ - 8 _ 12 - _

- - 1 1 1 8 15 3 8 3 16 1 - - - 8 - 12 - -

- - 4 25 26 10 30 10 _ _ _ _ 4 4 - - - _ - _

- 4 24 26 6 28 3 “ 4 4 - - - - - -

17 17 17 1 - ii 3
16 17 17 - 11 3

*  W o rk e rs  w e re  d istr ib u ted  as fo l lo w s : 1 at $290 to  $300; 1 at $300 to $310; 1 at $310 to  $320; 1 at $330 to $340; and 4 at $340 to  $360.

See fo o tn otes  at end o f  ta b le s .
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Table A-3. Average weekly earnings of office, professional, and technical workers,
by sex, in San Antonio, Tex., May 1974

Sex, occupation, a n d  industry division

O F F I C E  O C C U P A T I O N S  -  M E N

C L E R K S ,  A C C O U N T I N G ,  C L A S S  A ----------
M A N U F A C T U R I N G  --------------------------

C L E R K S ,  O R O E R  ------------------------------
M A N U F A C T U R I N G  --------------------------
N O N M A N U F A C T U R I N G  ----------------------

M E S S E N G E R S  ( O F F I C E  B O Y S  I --------------
N O N M A N U F A C T U R I N G  ----------------------

O F F I C E  O C C U P A T I O N S  -  W O M E N

B I L L E R S ,  M A C H I N E  ( B I L L I N G  
M A C H I N E )  ------------------------------------

B O O K K E E P I N G - M A C H I N E  O P E R A T O R S ,
C L A S S  B --------------------------------------

N O N M A N U F A C T U R I N G  ----------------------

C L E R K S ,  A C C O U N T I N G ,  C L A S S  A ----------
M A N U F A C T U R I N G  --------------------------
N O N M A N U F A C T U R I N G  ---------------------

P U B L I C  U T I L I T I E S  -------------------

C L E R K S ,  A C C O U N T I N G ,  C L A S S  B ----------
M A N U F A C T U R I N G  --------------------------
N O N M A N U F A C T U R I N G  ----------------------

P U B L I C  U T I L I T I E S  -------------------

C L E R K S ,  F I L E ,  C L A S S  B -------------------
N O N M A N U F A C T U R I N G  ----------------------

C L E R K S ,  F I L E ,  C L A S S  C -------------------
N O N M A N U F A C T U R I N G  ----------------------

C L E R K S ,  O R D E R  ------------------------------
M A N U F A C T U R I N G  --------------------------
N O N M A N U F A C T U R I N G  ----------------------

C L E R K S ,  P A Y R O L L  ---------------------------
M A N U F A C T U R I N G  --------------------------
N O N M A N U F A C T U R I N G  ---------------------

Average
umber
of Weekly 

hours 1 
| standard)

Weekly 
earnings 1 
(standard)

4 3 4 0 . 0
$
1 3 3 .5 0

25 4 0 . 0 1 2 9 .5 0

160 4 0 . 0 1 1 3 .5 0
32 4 0 . 0 1 1 6 .0 0

1 2 8 4 0 . 0 1 1 3 .0 0

4 4 3 9 . 0 9 5 .5 0
4 2 3 9 . 0 9 5 .0 0

4 7 4 0 . 0 9 3 .0 0

41 4 0 . 0 9 9 .5 0
30 4 0 . 0 9 4 .5 0

2 9 1 4 0 . 0 1 2 5 .0 0
50 4 0 . 0 1 2 8 . CO

241 4 0 . 0 1 2 4 .5 0
4 4 4 0 . 0 1 4 4 .0 0

5 4 9 4 0 . 0 1 0 4 .5 0
109 4 0 . 0 1 0 4 .0 0
4 4 0 4 0 . 0 1 0 4 .5 0
111 4 0 . 0 1 2 2 . 0 0

20 5 4 0 . 0 9 0 .5 0
193 4 0 . 0 9 0 .5 0

164 3 9 . 0 8 9 .0 0
164 3 9 . 0 8 9 .0 0

81 3 9 .5 1 0 2 . 0 0
29 4 0 . 0 1 0 3 .0 0
52 3 9 .5 1 0 1 .5 0

123 4 0 . 0 1 0 8 .0 0
53 4 0 . 0 9 9 .0 0
70 4 0 . 0 1 1 5 .0 0

Sex, occupation, a n d  industry division

O F F I C E  O C C U P A T I O N S  - 
W O M E N — C O N T I N U E D

K E Y P U N C H  O P E R A T O R S ,  C L A S S  A ----------
N O N M A N U F A C T U R I N G  ---------------------

K E Y P U N C H  O P E R A T O R S ,  C L A S S  B ----------
M A N U F A C T U R I N G  --------------------------
N C N M A N U F A C T U R I N G  ---------------------

M E S S E N G E R S  ( O F F I C E  G I R L S )  -------------
N O N M A N U F A C T U R I N G  ---------------------

S E C R E T A R I E S  ---------------------------------
m a n u f a c t u r i n g  --------------------------
N O N M A N U F A C T U R I N G  ---------------------

P U B L I C  U T I L I T I E S  -------------------

S E C R E T A R I E S ,  C L A S S  A -----------------
M A N U F A C T U R I N G  --------------------------
N O N M A N U F A C T U R I N G  ---------------------

S E C R E T A R I E S ,  C L A S S  B -----------------
M A N U F A C T U R I N G  --------------------------
N O N M A N U F A C T U R I N G  ---------------------

S E C R E T A R I E S ,  C L A S S  C -----------------
M A N U F A C T U R I N G  --------------------------
N O N M A N U F A C T U R I N G  ---------------------

S E C R E T A R I E S ,  C L A S S  0 -----------------
N O N M A N U F A C T U R I N G  ---------------------

S T E N O G R A P H E R S ,  G E N E R A L  -----------------
M A N U F A C T U R I N G  --------------------------
N O N M A N U F A C T U R I N G  ---------------------

S T E N O G R A P H E R S ,  S E N I O R  ------------------
N O N M A N U F A C T U R I N G  ---------------------

S W I T C H B O A R D  O P E R A T O R S ,  C L A S S  A -----

S W I T C H B O A R D  O P E R A T O R S ,  C L A S S  B -----
N O N M A N U F A C T U R I N G  ---------------------

Number
of

woiken

Average

Sex, occupation, a n d  industry division
Number

of
workers

Average

Weekly

(standard)

Weekly 
earnings1 
(standard)

Weekly

(standard)

Weekly 
earnings 1 
(standard)

O F F I C E  O C C U P A T I O N S  -
W O M E N — C O N T I N U E D

$ $
12 7 3 9 . 5 1 1 4 . 5 0 S W I T C H B O A R D  O P E R A T O R - R E C E P T I O N I S T S - 17 2 4 0 . 0 9 8 . 5 0
1 1 0 3 9 . 0 1 1 3 . 0 0 M A N U F A C T U R I N G  --------- ----------------- 55 4 0 . 0 1 0 2 . 5 0

N O N M A N U F A C T U R I N G  --------------------- 11 7 4 0 . 0 9 6 . 0 0
35 5 3 9 . 5 1 0 0 . 0 0
55 4 0 . 0 1 1 3 . 5 0 T Y P I S T S ,  C L A S S  A -------------------------- 142 3 9 . 5 9 9 . 5 0

3 0 0 3 9 . 5 9 7 . 5 0 N O N M A N U F A C T U R I N G  --------------------- 104 3 9 . 0 9 9 . 5 0

31 3 9 . 0 9 3 . 5 0 T Y P I S T S ,  C L A S S  B ------------------------------------------------- 190 4 0 . 0 9 1 . 0 0
31 3 9 . 0 9 3 . 5 0 N O N M A N U F A C T U R I N G  ------------- -------------------------- 186 4 0 . 0 9 1 . 5 0

9 6 8 3 9 . 5 1 3 1 . 0 0 P R O F E S S I O N A L  A N D  T E C H N I C A L
155 4 0 . 0 1 3 4 . 5 0 O C C U P A T I O N S  -  M E N
813 3 9 . 5 1 3 0 . 5 0
83 4 0 . 0 1 6 8 . 5 0 C O M P U T E R  O P E R A T O R S ,  C L A S S  A ------------------- 29 3 9 . 5 1 5 2 . 5 0

105 C O M P U T E R  O P E R A T O R S ,  C L A S S  B ------------------- 5 9 3 9 . 5 1 3 9 . 0 0

34 4 0 . 0 1 5 2 . 0 0 N O N M A N U F A C T U R I N G  ----------------------------------------- 48 3 9 . 5 1 4 1 . 0 0

71 3 9 . 5 1 4 9 . 0 0
C O M P U T E R  O P E R A T O R S ,  C L A S S  C ------------------- 52 3 9 . 0 1 2 3 . 0 0

2 5 7 3 9 . 5 1 3 7 . 0 0 N O N M A N U F A C T U R I N G  --------------------- 48 3 9 . 0 1 2 3 . 0 0

77 4 0 . 0 1 3 6 . 0 0
180 3 9 . 5 1 3 7 . 5 0 C O M P U T E R  P R O G R A M M E R S ,

B U S I N E S S ,  C L A S S  A ----------------------- 3 4 3 9 . 5 2 4 1 . 5 0

2 0 7 3 9 . 5 1 3 0 . 5 0 N O N M A N U F A C T U R I N G  --------------------- 31 3 9 . 0 2 4 5 . 0 0

32 4 0 . 0 1 1 8 . 5 0
175 3 9 . 0 1 3 2 . 5 0 C O M P U T E R  P R O G R A M M E R S ,

B U S I N E S S ,  C L A S S  P ----------------------- 95 3 9 . 5 2 0 8 . 0 0

399 3 9 . 0 1 2 2 . 5 0 N O N M A N U F A C T U R I N G  --------------------- 86 3 9 . 5 2 1 0 . 5 0

3 8 7 3 9 . 0 1 2 2 . 5 0
D R A F T S M E N ,  C L A S S  9 ----------------------- 87 4 0 . 0 2 0 0 . 0 0

34 5 4 0 . 0 1 0 5 . 5 0 M A N U F A C T U R I N G  -------------------------- 7 7 4 0 . 0 2 0 0 . 5 0

45 4 0 . 0 1 2 1 . 0 0
300 4 0 . 0 1 0 3 . 5 0 D R A F T S M E N ,  C L A S S  6 ----------------------- 104 4 0 . 0 1 5 5 . 5 0

M A N U F A C T U R I N G  -------------------------- 91 4 0 . 0 1 5 4 . 5 0

98 4 0 . 0 1 3 8 . 5 0
84 4 0 . 0 1 3 9 . 5 0 D R A F T S M E N ,  C L A S S  C ----------------------- 6 3 4 0 . 0 1 2 1 . 5 0

M A N U F A C T U R I N G  -------------------------- 61 4 0 . 0 1 2 1 . 5 0

36 3 9 . 0 1 1 5 . 5 0 I P R O F E S S I O N A L  A N D  T E C H N I C A L

2 0 4 4 0 . 5 8 9 . 0 0 O C C U P A T I O N S  -  W O M E N

195 4 0 . 5 8 8 . 5 0 C O M P U T E R  O P E R A T O R S ,  C L A S S  C ---------- 30 4 0 . 0 1 2 4 . 0 0

See fo o tn ote  at end o f  ta b le s .
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Table A-4. Hourly earnings of maintenance and powerplant workers in San Antonio, Tex., May 1974

Occupation and industry division

Hourly earnings3 N u m ber o f w o rk e rs re ce iv in g stra ig h t -t im e  h ou rly  earn in gs of—
* t * i t S * $ T $ $ * t * * s t s s %
2 .0 0 2 .2 0 2 .4 0 2 .6 0 2 .8 0 3 .0 0 3 .2 0 3 .4 0 3 .6 0 3 .8 0 4 .0 0 4 .2 0 4 .4 0 4 .6 0 4 .8 0 5 .0 0 5 .2 0 5 .4 0 5 .6 0 5 . 80 6 .0 0

Mean 2 Median2 Middle range 2 and
under

2 .2 0 2 .4 0 2 .6 0 2 .8 0 3 .0 0 3 .2 0 3 .4 0 3 .6 0 3 .8 0 4 .0 0 4 .2 0 4 .4 0 4 .6 0 4 .8 0 5 .0 0 5 .2 0 5 .4 0 5 .6 0 5 .8 0 6 . 00 o v e r

$ $ $ $
39 3 .7 1 3 .7 5 3 .3 7 -  4 .1 9 - - - 6 - 2 3 1 15 1 2 3 4 1 1 - - - - - -
29 3 .8 5 3 .7 7 3 .7 2 -  4 .2 5 - - - 2 2 - - 15 1 2 3 2 1 1 “ - - - -

B6 4 .4 4 4 .1 5 3 .5 7 -  5 .7 6 - - - - - - 14 10 9 7 5 10 1 - 2 _ 5 4 15 4
58 4 .4 0 4 .0 5 3 .7 2 -  5 .5 6 - - - - - - 3 10 9 7 2 9 1 - 1 - - 4 1 7 4
28 4 .5 2 4 .2 5 3 .2 7 -  5 .8 2 - - - - - 11 - - - 3 i - “ 1 - - i 3 8 -

55 4 .3 8 4 .1 8 3 .4 9 -  5 .4 6 - - - - 6 - 7 1 7 2 6 3 - _ 1 5 17 _
28 4 .3 3 4 .  14 3 .7 4 -  5 .3 3 “ - - - - X 1 7 2 6 3 - - - 1 * 7 - - -

150 3 .1 2 2 .9 3 2 .3 8 -  3 .8 4 8 35 11 14 22 8 3 7 _ 24 2 - _ 2 - 4 10 _ _
73 3 .6 0 3 .8 2 2 .9 5 -  3 .9 7 7 - - 4 16 8 - - - 24 - - - - - 4 10 - - -
77 2 .6 7 2 .5 3 2 .3 3 -  2 .9 3 1 35 11 10 6 " 3 7 “ ” 2 " 2 “ • * “ -

243 4 .3 9 4 .3 5 4 .0 2 -  4 .7 5 _ 3 _ 11 8 9 21 6 26 52 39 14 22 12 3 _ 17
47 3 .7 6 3 .5 8 3 .2 4 -  3 .6 9 - - - - - 9 8 8 13 - - - i 1 - - - 4 3 - -

196 4 .5 5 4 .4 0 4 .2 1 -  4 .7 9 3 - 2 1 8 6 26 52 38 13 22 - 8 - - 17

150 4 .3 0 3 .9 9 3 .9 1 -  5 .0 6 - - - 4 4 9 i i 15 44 17 3 s 2 13 - 18 14
138 4 .2 9 3 .9 9 3 .9 1 -  5 .0 5 * - 4 " 9 i 1 15 44 17 2 “ - 13 - 13 14 - -

33 3 .4 5 3 .3 5 2 .8 5 -  4 .5 4 2 - i 4 4 i 11 - 1 - - - 4 3 2 - - - - _
30 3 .3 3 3 .3 3 2 .8 3 -  3 .4 5 2 1 4 4 1 11 1 4 2

M E N  A N D  W O M E N  C O M B I N E D

C A R P E N T E R S ,  M A I N T E N A N C E  ------------------
N O N M A N U F A C T U R I N G  ------------------------

E L E C T R I C I A N S ,  M A I N T E N A N C E  --------------
M A N U F A C T U R I N G  -----------------------------
N O N M A N U F A C T U R I N G  ------------------------

E N G I N E E R S ,  S T A T I O N A R Y  ---------------------
N O N M A N U F A C T U R I N G  ------------------------

H E L P E R S ,  M A I N T E N A N C E  T R A D E S  -----------
M A N U F A C T U R I N G  -----------------------------
N O N M A N U F A C T U R I N G  ------------------------

M E C H A N I C S ,  A U T O M O T I V E
( M A I N T E N A N C E !  ---------------------------------

M A N U F A C T U R I N G  -----------------------------
N O N M A N U F A C T U R I N G  ------------------------

M E C H A N I C S ,  M A I N T E N A N C E  -------------------
M A N U F A C T U R I N G  -----------------------------

P A I N T E R S ,  M A I N T E N A N C E  ---------------------
N O N M A N U F A C T U R I N G  ------------------------

See footnotes at end of tables.

7
Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



Table A-5. Hourly earnings of custodial and material movement workers in San Antonio, Tex., May 1974

O ccu pa tion  and in d u stry  d iv is io n

M E N  A N D  W O M E N  C O M B I N E D

G U A R D S  A N D  W A T C H M E N  --------------------
M A N U F A C T U R I N G  -------------------------

G U A R D S
M A N U F A C T U R I N G  -------------------------

W A T C H M E N
M A N U F A C T U R I N G  -------------------------

J A N I T O R S ,  P O R T E R S ,  A N D  C L E A N E R S  ■
M A N U F A C T U R I N G  -------------------------
N O N M A N U F A C T U R I N G  --------------------

P U B L I C  U T I L I T I E S  -----------------

L A B O R E R S ,  M A T E R I A L  H A N D L I N G  -------
M A N U F A C T U R I N G  -------------------------
N O N M A N U F A C T U R I N G  --------------------

O R D E R  F I L L E R S  -----------------------------
M A N U F A C T U R I N G  -------------------------
N O N M A N U F A C T U R I N G  --------------------

P A C K E R S ,  S H I P P I N G  ------------------------
M A N U F A C T U R I N G  -------------------------

R E C E I V I N G  C L E R K S  -------------------------
M A N U F A C T U R I N G  -------------------------
N O N M A N U F A C T U R I N G  --------------------

S H I P P I N G  C L E R K S  ---------------------------

S H I P P I N G  A N D  R E C E I V I N G  C L E R K S  ---
M A N U F A C T U R I N G  -------------------------
N O N M A N U F A C T U R I N G  --------------------

T R U C K U R I V E R S  ------------------------------
M A N U F A C T U R I N G  -------------------------
N O N M A N U F A C T U R I N G  --------------------

P U B L I C  U T I L I T I E S  -----------------

T R U C K D R I V E R S ,  L I G H T  ( U N D E R
1 - 1 / 2  T O N S  I ----------------------------
M A N U F A C T U R I N G  -------------------------
N O N M A N U F A C T U R I N G  --------------------

T R U C K D R I V E R S ,  M E O I U M  ( 1 - 1 / 2  T O
A N D  I N C L U D I N G  4  T O N S )  ------------
M A N U F A C T U R I N G  -------------------------
N O N M A N U F A C T U R I N G  --------------------

P U B L I C  U T I L I T I E S  -----------------

Hourly rarnings3 N um ber o f  w o rk e r s re c e iv in g  straight -t im e  h o u r ly  e a rn in gs  o f—
3 i t t s t t 1 t i 1 i 3 t ( s i t i $ i *
1 .9 0 2 .0 0 2 .1 0 2 .2 0 2 30 2 .4 0 2 .5 0 2 .6 0 2 .7 0 2 .8 0 2 .9 0 3 .0 0 3 .1 0 3 .2 0 3 .4 0 3 . 60 3 .8 0 4 .0 0 4 .2 0 4 .4 0 4 .6 0  4 .8 0 5 .0 0

Mean 2 Median2 Middle range 2 and
under and

2 .0 0 2 .1 0 2 .2 0 2 .3 0 2 40 2 .5 0 2 .6 0 2 .7 0 2 .8 0 2 .9 0 3 .0 0 3 .1 0 3 .2 0 3 .4 0 3 .6 0 3 . 80 4 .0 0 4 .2 0 4 .4 0 4 .6 0 4 .8 0  5 .0 0 o v e r

$ $ $ $
541 2 .1 7 2 .0 8 2 .0 4 -  2 .2 6 4 339 50 24 21 43 16 8 5 1 10 5 1 12 2
115 2 .5 4 2 .4 8 2 .3 7 -  2 .7 4 “ 6 10 11 3 35 12 8 5 1 10 * “ 8 2 “ “  * “

46 2 .3 8 2 .3 5 2 .1 6 -  2 .6 5 - 6 10 7 1 3 4 8 4 1 1 1

69 2 .6 4 2 .4 9 2 .4 4 -  2 .9 6 - - - * 2 32 8 - 1 - 9 3 - 8 2 - - - - - - -

1 ,7 4 5 2 . 15 2 .0 7 2 .0 3 -  2 .1 4 87 1186 102 77 23 53 *9 22 17 2 28 10 7 *6 25 10 - _ - 1 _ _
234 2 .6 2 2 .4 5 2 .0 9 -  3 .3 3 - 67 25 14 - 22 n 12 - - - B 3 4 * 24 4 - - - - -  - -

1 ,5 1 1 2 .0 8 2 .0 6 2 .0 3 -  2 .0 9 87 1119 77 63 23 31 38 10 17 2 28 2 * 2 1 6 - - - 1 - -
38 2 .5 2 2 .2 3 2 .0 5 -  2 .6 3 - 18 1 2 2 6 1 - “ * 1 6 * - - 1 -

680 2 .6 0 2 .4 5 2 .0 8 -  2 .9 1 - 203 36 60 29 27 17 47 10 78 29 21 _ 22 17 58 4 1 19 2 - -
248 2 .8 3 2 .8 0 2 .3 3 -  3 .5 4 - 24 11 24 13 15 8 20 8 32 - 4 - 21 16 52 - - - - -
432 2 .4 6 2 .2 3 2 .0 6 -  2 .8 4 - 179 25 36 16 12 9 27 2 *6 29 17 1 1 6 4 1 19 2

712 2 .4 1 2 .2 1 2 .0 7 -  2 .8C _ 2*1 112 61 1 1 19 26 32 32 21 36 9 57 53 2 - - - - _ - _
75 2 .5 2 2 .6 4 2 .1 3 -  2 .9 2 - 18 * 7 - 3 3 8 12 - 12 - ~ 8

637 2 .4 0 2 .1 9 2 .0 7 -  2 .8 0 223 108 5* i i 16 23 24 20 21 24 9 57 45 2 - - “ “

139 2 .4 7 2 .3 7 2 .1 3 -  2 .6 5 - 27 27 6 14 12 12 14 _ - - - - 27
90 2 .6 5 2 .5 7 2 .3 5 -  3 .2 4 * 1 1 - 6 11 10 11 14 - * - 27

144 2 .9 0 2 .7 9 2 .3 7 -  3 .5 1 - _ 14 1C 17 6 10 12 * 5 * 13 9 l 20 - 5 13 _ - - i
45 2 .8 9 2 .8 9 2 .5 0 -  3 .1 6 - - * * 3 - - 7 * 1 2 4 9 1 1 - 4 - - - -  ~ i
99 2 .9 0 2 .6 8 2 .3 6 -  3 .5 4 - 10 6 14 6 10 5 - * 2 9 ~ 19 - 1 13 - *

50 2 .8 1 2 .5 7 2 .3 8 -  3 .3 9 - 6 2 * - * 14 2 - - - - - 7 4 - 3 4 - - - -

72 3 .1 3 3 .0 0 2 .5 9 -  3 .2 2 - _ _ - _ 9 10 - 6 6 5 17 _ 9 i _ _ _ _ - 4 5
25 3 .2 7 3 .C 4 2 .9 4 -  3 .1C - - - - - - 5 * 11 - i - - 4 -
47 3 .0 6 2 .8 7 2 .5 3 -  3 .2 3 - - * 9 10 - 1 6 1 6 - 9 “ * 5

2 ,2 0 6 3 .6 1 2 . 79 2 .5 7 -  4 .8 5 - 17 1 77 66 62 37 199 280 245 78 46 27 16 60 31 40 17 29 48 7 39 171 * 4 60
465 2 .8 5 2 .7 5 2 .6 8 -  2 .8 5 - * - 9 8 2 74 23 216 28 23 6 5 22 6 21 - - - - 18 -

1 ,7 4 1 3 .8 1 2 .9 9 2 .5 4 -  5 .2 4 - 167 77 57 54 35 125 257 29 50 23 21 11 38 25 19 17 29 48 7 21 171 460
699 5 .2 5 5 .6 9 4 .8 3 -  6 .3 5 7 6 * 4 34 20 22 10 8 4 4 ~ ~ ~ -  166 410

272 2 .2 9 2 . 10 2 .0 5 -  2 .2 6 _ 136 *9 31 21 2 10 1 _ 1 _ 3 _ _ _ _ 18 _
47 3 .3 2 2 .5 9 2 .3 9 -  4 .6 4 - - - * 8 2 10 1 1 - - 3 - - - - - 18 -

225 2 .0 8 2 .0 8 2 .0 4 -  2 .1 7 136 * 9 27 13

1 ,0 9 2 3 .7 0 2 .7 9 2 .6 2 -  4 .8 9 31 28 28 30 24 106 172 148 48 21 14 6 25 16 16 7 11 7 1 1 8 6 * * 2 6 6
177 2 .7 6 2 .7 5 2 .7 1 -  2 .7 8 - - - - - 24 8 123 - 14 - - - 8 - - - - -  - -
915 3 .8 9 2 .9 0 2 .6 0 -  5 .6 5 31 28 28 30 24 82 164 25 48 7 14 6 25 16 8 7 11 7 1 1 86 266
426 5 .2 7 5 .6 3 4 .8 4 -  6 .3 5 2 4 2 18 16 20 * 8 86 266

* W o r kers w e r e  distributed as follows: 4 at $5 to $5.20; 50 at $5.20 to $5.40; 70 at $5.60 to $5,80; and 336 at $6.20 to $6.40.
** W o r kers w e r e  distributed as follows: 4 at $5 to $5.20; 66 at $5.60 to $5.80; and 196 at $6.20 to $6.40.

See footnotes at end of tables.
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Table A-5. Hourly earnings of custodial and material movement workers in San Antonio, Tex., May 1974— Continued
Hourly earnings3 N u m b e r  of w o r k e r s receiving straight- t i m e  hourly earnings of—

S S t t t * t i t * i i * t i s % t S $ t «

Occ u p a t i o n  a n d  industry division
Number

of 1 . 9 0  2 . 0 0 2 . 1 0 2 . 2 0 2 . 3 0 2 .A 0 2 . 5 0 2 . 6 0 2 . 7 0 2 . 8 0 2 . 9 0 3 . 0 0 3 . 1 0 3 . 2 0 3 . A 0  3 . 6 0 3 . 8 0 A. 00 A . 2 0 A . A 0 A . 6 0 A . 8 0  5 . 0 0

workers M ean2 Median2 Middle range 2 a n d
u n d e r

2 . 0 0  2 . 1 0 2 . 2 0 2 . 3 0 2 .A 0 2 . 5 0 2 . 6 0 2 . 7 0 2 . 8 0 2 . 9 0 3 . 0 0 3 . 1 C 3 .2 0 3 . A0 3 . 6 0  3 . 8 0 A. 00 A . 20 A . A 0 A . 6 0 A . 8 0 5 . 0 0  ov e r

M E N  A N D  N O M E N  C O M B I N E D —
C O N T I N U E D

T R U C K O R I V E R S  -  C O N T I N U E D

T R U C K D R I V E R S ,  H E A V Y  ( O V E R  A T O N S , $ $ $ $
T R A I L E R  T Y P E )  -------------------------- 7 0 6 A . 12 A . 16 2 . 6 8 -  5 . 2 A -  - - 2 11 11 67 106 18 20 23 11 7 32 12 12 10 18 A1 6 2 0 85 *195
M A N U F A C T U R I N G  -------------------------- 105 2 . 8 6 2. 8 1 2 . 6 2 -  3 . 0 9 - - - 2A 13 1A 18 7 4 2 19 3 1 - - - - - -
N O N M A N U F A C T U R I N G  --------------------- 601 A . 3 A A . A 9 2 . 6 9 -  5 . 2 9 - 2 11 11 A3 93 A 2 L6 7 5 13 9 11 10 18 A1 6 2 0 85 19A

P U B L I C  U T I L I T I E S  ------------------ 266 5 . 3 0 6. 2 1 A . 83 -  6.35 “ - A 2 16 A 2 6 - 4 A - - - - - 8 0  1AA

T R U C K E R S ,  P O W E R  ( F O R K L I F T )  ----------- A 0 2 2 . 8 3 2 . 6 9 2 . 3 6 -  3 . 0 9 56 20 13 19 19 30 A9 19 A2 31 5 i 6 35 30 3 _ _ 2 A _
M A N U F A C T U R I N G  -------------------------- 168 2 . 8 8 2 . 6 9 2 . A 6 -  2. 9 5 2 9 1 4 14 8 31 10 19 22 _ 6 -  _ _ - - - 2 A - -
N O N M A N U F A C T U R I N G  --------------------- 23 A 2 . 7 9 2 . 6 9 2 . 3 2 -  3 . 5 0 2 7 19 9 19 5 22 18 9 2 3 9 5 i - 3 5  30 3 - - - -

W A R E H O U S E M E N  -------------------------------- 2 3 0 2 . A 7 2. 5 1 2 . 2 5 -  2 . 7 5 A 2 6 18 38 10 20 20 A0 22 4 6 ” 4 “ *

'  '

* W ork ers  w e re  d istr ib u te d  as fo l lo w s : 50 at $5 .2 0  to  $ 5 .4 0 ; 4 at $ 5 .6 0  to  $ 5 .8 0 ;  and 140 at $6 .20  to  $6 .40 .

See foo tn otes  at end o f  ta b le s .
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Table A-6. Average hourly earnings of maintenance, powerplant 
custodial, and material movement workers, by sex, 
in San Antonio, Tex., May 1974

Sex, occu p a tio n , and in dustry  d iv is io n
Average 
(mean2 ) 

hourly 
earnings3

Sex, o ccu p a tion , and in dustry  d iv is io n
Average 
(mean^ ) 

hourly 
earnings^

M A I N T E N A N C F  A N D  P O W E R P L A N T  
O C C U P A T I O N S  -  M E N

C A R P E N T E R S « M A I N T E N A N C E ----------------
N O N M A N U F A C T U R I N G  ---------------------

$
3 . 7 1
3 . 8 5

C U S T O D I A L  A N D  M A T E R I A L  M O V E M E N T  
O C C U P A T I O N S - M E N — C O N T I N U E D

P A C K E R S  * S H I P P I N G  - 
M A N U F A C T U R I N G  —

105
80

$
2 . 5 2
2 . 6 5

E L E C T R I C I A N S ,  M A I N T E N A N C E
M A N U F A C T U R I N G  -----------
N O N M A N U F A C T U R I N G  -------

86
58
28

4.44
4 . 4 0
4 . 5 2

R E C E I V I N G  C L E R K S  —
M A N U F A C T U R I N G  ---
N O N M A N U F A C T U R I N G

144
45
99

2 . 9 0
2 . 8 9
2 . 9 0

E N G I N E E R S ,  S T A T I O N A R Y  ------------------
N O N M A N U F A C T U R I N G  ---------------------

H E L P E R S ,  M A I N T E N A N C E  T R A D E S  ----------
M A N U F A C T U R I N G  --------------------------
N O N M A N U F A C T U R I N G  ---------------------

M E C H A N I C S ,  A U T O M O T I V E
( M A I N T E N A N C E )  -----------------------------

M A N U F A C T U R I N G  --------------------------
N O N M A N U F A C T U R I N G  ----------------------------------------------

M E C H A N I C S ,  M A I N T E N A N C E  -----------------
M A N U F A C T U R I N G  --------------------------

P A I N T E R S ,  M A I N T E N A N C E  ------------------
N O N M A N U F A C T U R I N G  ---------------------

C U S T O D I A L  A N D  M A T E R I A L  M O V E M E N T  
O C C U P A T I O N S - M E N

G U A R O S  A N D  W A T C H M E N  ---------------------
M A N U F A C T U R I N G  --------------------------
N O N M A N U F A C T U R I N G  ---------------------

G U A R D S
M A N U F A C T U R I N G  --------------------------

W A T C H M E N
M A N U F A C T U R I N G  --------------------------

J A N I T O R S ,  P O R T E R S ,  A N D  C L E A N E R S  ----
M A N U F A C T U R I N G  --------------------------
N O N M A N U F A C T U R I N G  ---------------------

P U B L I C  U T I L I T I E S  ------------------

55
28

150
73
77

24 3
4 7

1 9 6

150
138

33
30

51 6
115
4 0 1

46

4 . 3 8
4 . 3 3

3 . 1 2
3 . 6 0
2 . 6 7

4 . 3 9
3 . 7 6
4 . 5 5

4 . 3 0
4 . 2 9

S H I P P I N G  C L E R K S  -------------------

S H I P P I N G  A N D  R E C E I V I N G  C L E R K S
M A N U F A C T U R I N G  -----------------
N O N M A N U F A C T U R I N G  -------------

T R U C K O R I V E R S  ----------------------
M A N U F A C T U R I N G  -----------------
N O N M A N U F A C T U R I N G  -------------

P U B L I C  U T I L I T I E S  ----------

T R U C K O R I V E R S ,  L I G H T  ( U N D E R
1 - 1 / 2  T O N S )  ---------------------
M A N U F A C T U R I N G  -----------------
N O N M A N U F A C T U R I N G  -------------

3 . 4 5
3 . 3 3

2 . 1 8
2 . 5 4
2 . 0 7

2 . 3 8

T R U C K D R I V E R S ,  M E D I U M  ( 1 - 1 / 2  T O
A N D  I N C L U D I N G  4 T O N S )  --------------
M A N U F A C T U R I N G  --------------------------
N O N M A N U F A C T U R I N G  ---------------------

P U B L I C  U T I L I T I E S  -------------------

T R U C K D R I V E R S ,  H E A V Y  ( O V E R  4  T O N S ,
T R A I L E R  T Y P E )  --------------------------
M A N U F A C T U R I N G  --------------------------
N O N M A N U F A C T U R I N G  ---------------------

P U B L I C  U T I L I T I E S  -------------------

50 2 . 8 1

72 3 . 1 3
2 5 3 . 2 7
4 7 3 . 0 6

2 , 2 0 2 3 . 6 0
4 6 5 2 . 8 5

1 , 7 3 7 3 . 8 1
6 9 5 5 . 2 5

2 7 2 2 . 2 9
4 7 3 . 3 2

2 2 5 2 . 0 8

1 , 0 8 8 3 . 7 0
177 2 . 7 6
9 1 1 3 . 8 8
4 2 2 5 . 2 7

7 0 6 4 . 1 2
105 2 . 8 6
601 4 . 3 4
2 6 6 5 . 3 0

69

1 , 2 7 9
222

1 , 0 5 7
38

2 . 6 4

2 .20
2 . 6 4  
2.11 
2 . 5 2

T R U C K E R S ,  P O W E R  ( F O R K L I F T )  —
M A N U F A C T U R I N G  ----------------
N O N M A N U F A C T U R I N G  ------------

W A R E H O U S E M E N  ----------------------

399
165
2 3 4

2 . 8 3
2 . 8 8
2 . 7 9

230 2 . 4 7

L A B O R E R S ,  M A T E R I A L  H A N D L I N G
M A N U F A C T U R I N G  --------------
N O N M A N U F A C T U R I N G  ----------

6 8 0
248
4 3 2

2 . 6 0
2 . 8 3
2 . 4 6

C U S T O D I A L  A N D  M A T E R I A L  M O V E M E N T  
O C C U P A T I O N S - W O M E N

O R D E R  F I L L E R S  ------
M A N U F A C T U R I N G  —  
N O N M A N U F A C T U R I N G

581
55

5 2 6

2 . 4 6
2 . 5 3  O R D E R  F I L L E R S  ------
2 . 4 5  N O N M A N U F A C T U R I N G

131
111

2 .2 0
2 . 1 4

See fo o tn otes  at end of ta b le s .
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Table A-7. Indexes of earnings for selected occupational groups in San Antonio, Tex., 
May 1973 and May 1974, and percents of increase for selected periods

P e r io d

A ll in d u str ies M anufacturing

W eekly  earn in gs H ou rly  earn ings W eek ly  ea rn in gs H ou rly  earn ings

O ffice  
c l e r i c a l  
(m en  and 
w om en)

In dustria l 
n u rses 

(m en and 
w om en)

Skilled
m aintenance

tra d es
(m en)

U nskilled
plant

w o rk e rs
(m en)

O ffice  
c l e r i c a l  
(m en and 
w om en)

In du stria l 
n u rses  

(m en  and 
w om en)

Skilled
m aintenance

tra d es
(m en)

U nskilled
plant

w o rk e rs
(m en)

\ Indexes (June 1967*100)

M ay 1973__________________ __________________________ 131.6 * * 132.7 * * * 137.6
M ay 1974..........._...................................................................... 142.7 * * 150.7 * * * 158.4

P e rce n ts  o f in c re a s e

M ay 1961 to M ay 1962 ............ ............. .......................... . 3.5 * * 7.1 2.2 ♦ * 2 .9
M ay 1962 to  June 1963r

13-m onth  in c r e a s e ______________________________ 2 .9 * * 2.5 3.6 * * 3.6
Annual ra te  o f  in c r e a s e ________________________ 2 .7 * * 2 .3 3.3 * * 3.3

June 1963 to  June 1964____________________________ 2 .6 * * 3.7 2 .6 * ♦ 4.2
June 1964 to  June 196 5____________________________ 5.1 * * 3.3 4 .4 * * 3.2
June 1965 to  June 196 6 ____________________________ 2 .7 * * 4.5 * * * 2 .8
June 1966 to  June 1967 _________________________ 8.0 * * 11.2 * * * 10.4
June 1967 to  June 196 8 ____________________________ 7.1 * * 9.7 * * * 6.9
June 1968 to  June 196 9 ____________________________ 2 .8 * 4 .3 3.6 * * * 5.1
June 1969 to  M ay 1970:

11-m onth  in c r e a s e _______________ ______________ 3.8 * 9.5 2.0 * * * 4 .0
Annual ra te  o f  in c r e a s e ________________________ 4.2 * 10.4 2.2 * * * 4 .4

M ay 1970 to  M ay 1971_____________________________ 5.5 * 6.7 4 .9 * * * 6.3
M ay 1971 to  M ay 197 2 _____________________________ 5.1 * 4.2 5 .9 5 .7
M ay 1972 to  M ay 1973_____________________________ 4 .0 * 8.0 3.0 * * 4 .7
M ay 1973 to  M ay 1974_____________________________ 8.4 * 4 .9 13.6 * * 15.1

* Data do not m eet pu b lica tion  c r it e r ia .

N O T E : T h is  m e a su re  o f  w age changes w ill be d iscon tin u ed  
beginning  July 1974. It w ill be re p la ce d  by the m e a su re  p resen ted  
in table A -8 .
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Table A-8. Percents of increase in average hourly earnings for 
selected occupational groups, adjusted for employment 
shifts, in San Antonio, Tex., for selected periods

Industry and o ccu p a tion a l 
group

M ay 1972 
to

M ay 1973

M ay 1973 
to

M ay 1974

A ll in d u s tr ie s :
O ffic e  c l e r i c a l  (m en and w om en )____________________ 5.2 9.9
In du stria l n u rse s  (m en and w om en ) * *
S k illed  m ain tenance  tra d e s  (m en )____________ _______ 6.2 9.1
U n sk illed  plant w o rk e rs  (m en )_______________________ 4.5 10.9

M an ufacturing :
O ffice  c l e r i c a l  (m en and w om en )______________ * *
In du stria l n u rse s  (m en and w om en ) * *
S k illed  m ain tenance  tra d e s  (m e n ).. ___  __  __ * *
U n sk illed  plant w o rk e rs  (m en )_______________ ____ 5.7 8.8

N onm an uf act u r in g :
O ffice  c l e r i c a l  (m en and w o m e n )__ _____  _______ _ 5.0 10.5
In du stria l n u rse s  (m en and w o m e n )________________ * *
S k illed  m ain ten an ce  tra d es  (m en )___________________ * *
U n sk illed  plant w o rk e r s  (m en )___________________  __ 4 .3 11.8

*  Data do not m eet pu b lica tion  c r it e r ia .

N O T E : T ab le  A -8  p r o v id e s  p e r ce n ts  o f change in a vera g e  h o u r ly  ea rn in gs  fo r  s e le c te d
occu p a tio n a l g ro u p s , ad justed  to  ex clu d e  the e ffe c t  o f em ploy m en t sh ifts . The new  m ethod  
fo r  com puting  w age tren d s is  b a se d  on ch an ges in a vera g e  h ou r ly  ea rn in gs  fo r  e sta b lish m en ts  
rep ortin g  the index  jo b s  in both the cu rre n t and p re v io u s  y e a r  (m atch ed  e s ta b lis h m e n ts ), 
holding  esta b lish m en t em ploym en t in the jo b s  constant.

T he new  w age tre n d s  are not linked  to  the cu rre n t in dexes b e ca u se  the new  w age tren d s 
m e a su re  ch a n ges in m a tch ed  e sta b lish m en t a v e ra g e s  w h erea s  the cu rre n t in d ex es  m e a su re  
ch a n g es  in a re a  a v e ra g e s . O ther c h a r a c te r is t ic s  o f the new  w age tren d s w h ich  d if fe r  fr o m  
the cu rre n t  on es  in clu de  (1 ) ea rn in gs  data o f o f f ic e  c l e r i c a l  w o rk e r s  and in d u str ia l n u rse s  
a re  co n v e r te d  to  an h o u r ly  b a s is ,  and (2 ) tre n d  e st im a te s  a re  p r o v id e d  fo r  nonm anufacturing  
e s ta b lish m e n ts .

F o r  a m o re  d eta iled  d e s cr ip t io n  o f  the new  m eth od  u sed  to  com p ute  a re a  w age su rvey  
in d e x e s , se e  "Im p rov in g  A re a  W age S urvey  I n d e x e s ,"  M onthly L a b o r  R e v ie w , January  1973, 
pp. 5 2 -5 7 .

Footnotes 1

1 Standard h ou rs r e f le c t  the w orkw eek  fo r  w h ich  e m p lo y e e s  r e c e iv e  th e ir  re g u la r  s tr a ig h t -t im e  s a la r ie s  (e x c lu s iv e  o f pay fo r  o v e r t im e  at re g u la r  a n d /o r  p re m iu m  ra te s ) , and the earn in gs c o r r e s p o n d  
to  th e se  w eek ly  h ou rs .

2 T he m ean is  com p u ted  fo r  ea ch  jo b  b y  to ta lin g  the ea rn in gs  o f a ll w o rk e r s  and d iv id ing  b y  the n u m b er o f w o r k e r s . T he m edian  d es ig n a tes  p os it io n — h a lf o f  the e m p lo y e e s  su rv e y e d  re c e iv e  m o re  
and ha lf r e c e iv e  le s s  than the rate show n. The m id d le  range is  de fin ed  by 2 ra te s  o f pay ; a fou rth  o f the w o rk e r s  earn  le s s  than the lo w e r  o f th e se  ra tes  and a fou rth  ea rn  m o r e  than the h igh er ra te.

3 E x clu d e s  p re m iu m  pay fo r  o v e rt im e  and fo r  w ork  on w eek en d s, h o lid a y s , and la te sh ifts .
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B. Establishment practices and supplementary wage provisions
Table B-1. Minimum entrance salaries for inexperienced typists and clerks in San Antonio, Tex., May 1974

M inim um  w eek ly  stra ig h t-t im e  s a la r y 4

In ex p erien ced  typ ists Other in e x p e rie n ce d  c le r i c a l  w ork ers  5

A ll
in du str ies

M anufacturing N onm anufacturing M anufacturing N onm anufacturing

B ased  on standard w eekly hours 6 o f— A ll
in du str ies

B ased on standard w eekly  h o u r s 6 o f ----

A ll
schedu les 40 A ll

schedu les 40 A ll
sch edu les 40 A ll

schedu les 40

E sta b lish m en ts  s t u d ie d _______ ____ _______________________ 140 42 XXX 98 XXX 140 42 XXX 98 XXX

E sta b lish m en ts having a sp e c ifie d  m in im u m ------------------------ 13 4 4 9 8 35 13 13 22 17

$ 7 5 .0 0  and under $ 7 7 .5 0 ___________________________________ 1 1 1 . - 2 1 1 1 .
$ 7 7 .50  and under $ 8 0 .0 0 _______ ____ ________________________ - - - - - 1 - - 1 -
$ 8 0 .00  and under $ 8 2 .5 0 ____________________________________ 5 2 2 3 3 18 8 8 10 9
$82 .50  and under $ 8 5 .0 0 ____________________________________ 1 - - 1 1 3 1 1 2 1
$85 .00  and under $ 8 7 .5 0 ................................................................... 3 1 1 2 2 3 1 1 2 2
$87 .50  and under $ 90.00____________________________________ - - - - - 4 2 2 2 1
$90 .00  and under $ 9 2 .5 0 ____________________________________ - - - - 1 - - 1 1
$92 .50  and under $95.00____________________________________ 1 - - 1 - - - - - -
$95 .00  and under $ 9 7 .5 0 ____________________________________ - - - - - 1 - - 1 1
$ 97.50 and under $ 1 0 0 .0 0 ____________ __________ ___________ - - - - - - - - - -
$ 100.00 and under $ 102.50_________________ ____________ ___ 1 - 1 1 - - - -

$ 102.50 and under $ 105.00............................. ................................. - - - - - - - - - -
$ 105.00 and under $ 107.50_________________________________ - - - - - - - - - -

$ 107.50 and under $ 11 0 .0 0 ________ ____________________ ____ 1 - - 1 1 1 - - 1 1
$ 110.00 and o v e r . . ._______________________________________________ * * - * - 1 - - 1 1

E sta b lish m en ts having no sp e c ifie d  m in im u m ______________ 29 9 XXX 20 XXX 62 17 XXX 45 XXX

E sta b lish m en ts w h ich  did not e m p loy  w o rk e rs
in this c a t e g o r y ______________________________________________________ 98 29 XXX 69 XXX 43 12 XXX 31 XXX

See fo o tn otes  at end o f  ta b les .
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Table B-2. Late-shift pay provisions for manufacturing plant workers 
in San Antonio, Tex., May 1974
(A ll p lant w o rk e r s  in m an u factu rin g  ■ 100 p e r c e nt)

P e rce n t  o f  m an u factu rin g  plant w o rk e r s—

L a te -sh ift  pay p r o v is io n
In e sta b lish m en ts  having p r o v is io n s  7 

fo r  la te  sh ifts A ctu a lly  w orking  on la te sh ifts

S econ d  sh ift T h ird  o r  oth er 
sh ift S econ d  sh ift T h ird  o r  oth er 

sh ift

T ota l 58.6 37 .6 9.1 3.2

No pay d i ffe re n t ia l fo r  w o rk  on la te  sh ift______ 12.6 11.8 2 .5 2.2

Pay d i ffe re n t ia l fo r  w o rk  on la te  sh ift_________ 46.0 25.8 6.6 .9

Type and am ount o f  d iffe re n t ia l:

U n iform  cen ts  (p e r  hou r) 35.9 21.1 6.5 .9

5 cen ts _ _ _ 1.9 - .3 -
6 cen ts  ___ 4.3 - 1.3 -
10 cen ts 21.3 8.3 3.8 .3
13 '/ ,  cen ts 1.1 - .4 -
1 4 3/j c e n t s . . . 1.8 1.8 .1 -

7 .8 .5
20 cen ts _ 3.5 - .5 -
2 5 cen ts  , 2.1 - .1 -
2 6 3/| cen ts - 1.1 - . i
35 ce n ts______________________________ ____ 2.1 - -

U n iform  p e r ce n ta g e ____________ _ _________ 10.0 4 .7 .1 -

10 p e rce n t _ ___ 10.0 - .1 .
15 p e rce n t 4.7

See foo tn ote  at end o f  ta b le s .
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Table B-3. Scheduled weekly hours and days of first-shift workers in San Antonio, Tex., May 1974

W eekly  h ou rs  and days
P e rce n t  o f  p lant w o rk e r s P e rce n t  o f  o f f ic e  w o rk e rs

A ll in du str ies M anufacturing P u b lic  u tilities A ll in du str ies M anufacturing P u b lic  u tilities

A ll w o r k e r s __________________________________ 100 100 100 100 100 100

30 h ou rs— 5 days _ (’ )
33 3/, h ou rs— 5 days i - - - - -
34 hours— 4 days ..... _.. - - - (’ ) - -
3 5 hours— 5 days 5 - - - - -
36 hours— 5 days _ ______ 1 2 - - - -
37 V2 h ou rs— 5 d a y s __________________  _________ 3 5 - 4 1 2
38 h ou rs - - - 18 - -

4 d a y s ___________________________________________ " - 14 - -
5 days - 4 -

3 8 3/4 h ou rs— 5 days - - - i - -
40 hours 76 84 80 74 98 98

4 days 1 3 - 2 -
5 days 75 81 80 72 98 98

42 hours 1 1 4 (9 ) -
5 days 1 1 4 - - -
5 tya days - - - (’ )
6 d a y s ___________________________________________ ( ’ ) - " -

42 l/2 hours— 5 d a y s ____ 1 2 - 1 2
44 h ou rs  __ _ 3 2 10 1 - (’ )

5 days _ _ 1 2 5 "
5 Vs d a y s ____________  ______ _________________ 2 5 1 - (’ )

45 hours 2 1 4 1 "
5 days 2 1 4 1 - "
6 days __ 1 - “ -

48 hours— 6 days , 3 2 “ -
49 hours— 5 days . (’ ) " - -
50 hours— 5 days 2 2

See footnote at end of tables.
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Table B-4. Annual paid holidays in San Antonio, Tex., May 1974
P e rce n t  o f  p lant w o rk e r s P e rce n t  o f  o f f ic e  w o rk e r s

Item
A ll in d u str ies M anufacturing P u b lic  u tilities A ll in du str ies M anufacturing P u b lic  u tilities

A ll w o r k e r s ______ _ _ 100 100 100 100 100 100

W o rk e rs  in esta b lish m e n ts  p rov id in g
paid h o lid a y s______________ ___ __________________ 87 95 95 84 99 100

W o rk e rs  in esta b lish m e n ts  prov id in g
no pa id  h o lid a y s__  __ _ _______ 13 5 5 16 1 -

N u m ber o f days 10

1 h o l id a y ____  — — - -------------  — 2 _ _ ( ! ) _ _
2 h o lid a y s___  ___  — __ _________ _ 1 - - (9 ) - -
3 h o lid a y s  ____  __  _ — ___  _ _______ 3 - - - - -
4 h o lid a y s__________  —  _ _ --------------------- 2 1 - 2 (’ ) -
5 h o lid a y s----------  ---------  ----------------------------------------- 22 26 20 11 31 9
5 h o lid a y s  plus 1 h a lf d a y __________________________ 6 1 - 7 1 -
5 h o lid a y s  plus 2 h a lf days_________________________ 6 7 - 3 3 -
6 h o lid a y s_____________________________________________ 11 3 - 9 1 O
6 h o lid a y s  plus 1 h a lf d a y --------------------------------------- 1 2 - 1 5 -
6 h olida ys plus 2 h a lf d a ys_________________________ 4 4 - 2 2 -
6 h o lid a y s  plus 4 h a lf d a ys_________________________ (’ ) 1 - n 1 -
7 h o lid a y s_____________________________________________ 6 11 1 2 9 7
7 h o lid a y s  plus 1 h a lf d a y _ _ ----- ----------------- 1 3 - n 2 -
7 h o lid a y s  plus 2 h a lf d a ys-------------------------------------- 3 3 - 2 2 -
8 h o lid a y s_____________________________________________ n 19 19 7 23 19
9 h o lid a y s__________ __ _____ ________________________ 3 7 8 14 12 6
9 h o lid a y s  p lus 1 h a lf d a y __________________________ 3 - 43 20 - 58
10 h o l id a y s ----------------------------------------------------------------- 1 2 3 (’ ) 2 (’ )
10 h o lid a y s  p lus 1 h a lf day-------------  --------------------- - - - 2 - -
10 h o lid a y s  plus 3 h a lf d a y s _____________________ - - - ( ! ) 2 -
11 h o l id a y s __________________________________________ 1 - - ( ! ) - -
12 h o l id a y s _________________ —  ---------------------------- 1 3 - n 1 -

T o ta l h olida y  t im e  11

12 d a y s ________ - --------------------------------------------------------- 1 3 _ n 1 _
IIV2 days o r  m o r e .  _ ---------  ------------------------------ 1 3 - n 3 -
11 days o r  m o r e ------------------------------------------------------- 2 3 - 1 3 -
10V2 days o r  m o r e __________________________________ 2 3 - 3 3 -
10 days o r  m o r e . . .  ------------------------ --------------------- 2 4 3 3 5 (’ )
9V2 days o r  m o r e ____________________________________ 5 4 46 24 5 58
9 days o r  m o r e ______________________________________ 9 11 54 37 17 64
8 days o r  m o r e ______________________________________ 22 35 74 46 44 84
7V2 days o r  m o r e ________  _________________________ 24 39 74 46 46 84
7 days o r  m o r e ______________________________________ 34 54 75 50 58 90
6V2 days o r  m o r e __________  _______________________ 35 56 75 51 63 90
6 days o r  m o r e ---------------------------------------------------------- 51 66 75 63 67 91
5V2 days o r  m o r e ____________________________________ 57 68 75 71 67 91
5 days o r  m o r e ______________________________________ 79 94 95 82 98 100
4 days o r  m o r e ______________________________________ 81 95 95 83 99 100
3 days o r  m o r e ______________________________________ 84 95 95 83 99 100
2 days o r  m o r e ______________________________________ 85 95 95 83 99 100
1 day o r  m o r e ------------------------------------------------------------ 87 95 95 84 99 100

See fo o tn o te s  at end o f ta b le s .
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Table B-4a. Identification of major paid holidays in San Antonio, Tex., May 1974

H olid ay  10
P e rce n t  o f  plant w o rk e rs P e rce n t  o f  o f f ic e  w o rk e rs

A ll in du str ies M anufacturing P u b lic  u tilities A ll in du str ies M anufacturing P u b lic  u tilities

A ll w o r k e r s ___________________________________ 100 100 100 100 100 100

N ew  Y e a r 's  D a y ____________________________________ 85 94 95 84 99 100
W a sh in gton 's  B irthday_____________________________ 6 4 54 33 4 64
G ood F r id a y ................................................................ .......... 16 30 50 13 24 62
G ood F r id a y , ha lf d a y _____________________________ 4 10 2 9 -
B attle o f the F lo w e rs  D a y ________________________ 12 27 4 7 29 4
B attle o f the F lo w e rs  D ay, half d a y _____________ 19 15 43 33 14 58
San J a c in to , h a lf day_______________________________ 2 - " 4 - -
M e m o r ia l D ay_______________________________________ 23 32 75 47 39 91
F ourth  o f  Ju ly_________ _____________________________ 81 95 95 84 99 100
L ab or D ay--------------------- -------------------------------------------- 78 95 95 81 99 100
Colum bus Day_______________________________________ " 22 - -
V eteran s Day___________ ____ ___ ____ ________________ 5 1 52 31 2 64
T hanksgiv ing  D a y __________________________________ 84 94 95 84 97 100
Day a fte r  T hank sgiv in g___________________ ______ 10 24 1 13 40 3
C h ristm a s E v e______________________________________ 8 18 10 5 21 17
C h ristm a s E v e , h a lf day__________________________ 5 8 - 3 4
C h ristm a s Day____________________________________
New Y e a r 's  E v e ________ ___________________________

87 95 95 84 99 100
3 6 5 3 14 3

New Y e a r 's  E v e , h a lf d a y _________________ ______ 3 5 - 2 3 -
F loatin g  h o lid a y , 1 day 13_________________________ 3 - 3 8 - ( ’ )
F loa ting  h o lid a y , ha lf day 13______________________
E m p lo y e e 's  b ir th d a y -------------------------- --------------------

3 2 - 1 2
15 15 25 6 9 20

See footnotes at end of tables.
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Table B-5. Paid vacation provisions in San Antonio, Tex., May 1974
P e rce n t  o f  p lant w o rk e r s P e r c e n t  o f  o f f ic e  w o rk e r s

V a ca tion  p o l ic y
A ll in du str ies M anufacturing P u b lic  u tilities A ll in du str ies M anufacturing P u b lic  u tilities

A ll w o r k e r s ______ ___ _ ____________________ __ 100 100 100 100 100 100

M ethod o f  paym ent 

W ork ers  in esta b lish m e n ts  prov id in g
paid v a c a t io n s _____________________________________ 95 97 100 99 100 100

L e n g th -o f-t im e  p a y m en t_______________________ 92 95 100 99 100 100
P e rce n ta g e  p a y m e n t____________________________ - - - - - -
O th e r______________________________________________ 3 2 - - - -

W o rk e rs  in esta b lish m e n ts  p rov id in g
no paid v a c a t io n s _________________________________ 5 3 - ( ’ ) - -

A m ount o f  v acation  pay 14 

A fte r  6 m onths o f s e r v ic e
Under 1 w e e k _______________________________________ 6 6 - 4 4 -
1 w e e k _______________________________________________ 8 8 47 18 24 60
O ver 1 and under 2 w e e k s _________________________ 2 - - 6 - -
2 w e e k s ______________________________________________ 1 - - 6 4 -

A fte r  1 y e a r  o f  s e r v ic e
Under 1 w e e k _______________________________________ 2 2 _ - - -
1 w e e k _______________________________________________ 70 71 48 34 58 37
O ver 1 and under 2 w e e k s _________________________ 2 - 5 1 - (9 )
2 w eeks _ --- -------------------- ------ -------------------------------- 19 19 47 49 41 63
O v e r 2 and under 3 w e e k s _________________________ - - - 14 - -
3 w e e k s _______________________________________________ 2 4 - 1 1 -

A fte r  2 y e a r s  o f  s e r v ic e
U nder 1 w e e k _______________________________________ 1 2 - - - -
1 w e e k _______________________________________________ 42 39 28 11 25 11
O v e r 1 and under 2 w e e k s _________________________ 4 3 5 1 2 ( ’ )
2 w e e k s ___________________________________________  - 47 48 67 73 72 89
O ver 2 and under 3 w e e k s _________________________ - - - 14 - -
3 w e e k s _______________________________________________ 2 4 - 1 1 -

A fte r  3 y e a r s  o f  s e r v ic e
Under 1 w e e k ____________________________________ __ 1 2 - - - -
1 w e e k _______________________________________________ 16 15 12 4 10 1
O ver 1 and under 2 w e e k s _________________________ 3 3 - ( ’ ) 2 -
2 w e e k s _______________________________________________ 70 72 88 78 87 99
O ver 2 and under 3 w e e k s _________________________ 2 - - 16 - -
3 w e e k s _____________________________________________ 4 4 - 2 1 -

A fte r  4 y e a rs  o f  s e r v ic e  
Under 1 w e e k ____________  _______ __________ 1 2
1 w e e k ________________________________________________ 14 11 12 4 8 1
O ver 1 and under 2 w e e k s _________________________ 3 3 - ( ’ ) 2 -
2 w e e k s .______________________________________________ 70 73 83 78 86 99
O v e r 2 and under 3 w e e k s _________________________ 3 - 5 16 - (9 )
3 w e e k s _______________________________________________ 5 7 - 2 4 -

A fte r  5 y e a r s  o f  s e r v ic e

1 w e e k ________________________  _____________________ 8 2 - 2 ( ’ ) -
O ver 1 and under 2 w e e k s _________________________ 3 2 - - - -
2 w eek s ________________________________________  - 74 79 93 75 78 99
O ver 2 and under 3 w e e k s _________________________ 3 - 5 16 - ( ! )
3 w eek s ___________________________________  ____ 8 13 3 7 21 (9 )

S ee  foo tn otes  at end o f  ta b les .

18
Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



Table B-5. Paid vacation provisions in San Antonio, Tex., May 1974— Continued
P e rce n t  o f  plant w o rk e r s P e rce n t  o f  o f f ic e  w o rk e rs

V acation  p o l ic y
A ll in d u str ies M anufacturing P u b lic  u tilities A ll in du str ies M anufacturing P u b lic  u tilities

A m ount o f  vacation  pay 14----Continued

A fte r  10 y e a r s  o f  s e r v ic e

1 w e e k ____________________________________________ __ 8 2 _ 2 ( ’ ) _
O v e r 1 and under 2 w eek s 2 2 - - _
2 w e e k s ______________________________________________ 41 46 19 37 60 17
O ver 2 and under 3 w eek s _ ____________________ 3 4 - 5 - -
3 w eek s ___________________________________________ 40 40 81 40 38 83
4 w e e k s .  . ___ 2 3 - 1 1 -
O ver  4 and under 5 w eeks - - - 14 - -

A fte r  12 y e a r s  o f s e r v ic e

1 w eek  __ . 8 2 _ 2 (’ ) _
O ver 1 and under 2 w e e k s ________________________ 2 2 - - -
2 w eeks _ _ 39 46 19 36 50 17
O ver 2 and under 3 w eeks 2 - 5 - -
3 w eek s _ _ __ 40 44 81 40 46 83
O ver 3 and under 4 w eek s _ 2 - - 1 - -
4 w eeks ____________________________________________ 2 3 - 1 3 -
O ver 4 and under 5 w eeks “ 14 " "

A fte r  15 y e a r s  o f  s e r v ic e  

1 w e e k _______________________________________________ 8 2 ( ’ )
O ver  1 and under 2 w e e k s ________________________ 2 2 - - -
2 w e e k s .______ ______________________________________ 28 27 19 27 35 17
O ver 2 and under 3 w e e k s _________________________ 1 - - - - -
3 w e e k s ____________________________  ________________ 47 58 64 49 59 76
O ver 3 and under 4 w eeks _______________________ 3 - 5 2 - (9 )
4 w eek s ____________________________________________ 6 4 13 6 4 7
O ver 4 and under 5 w e e k s ________________________ - - - 14 - -
5 w e e k 8 __________________________  ___________ ____ 1 3 - (*> 1 -

A fte r  20 y e a rs  o f  s e r v ic e

1 w e e k _______________________________________________ 7 2 _ 2 (*) _
O ver 1 and under 2 w eeks _______________________ 2 2 - - -
2 w e e k s ______________________________________________ 27 23 19 27 32 17
3 w e e k s ______________________________________________ 36 55 3 30 51 -
O ver 3 and under 4 w eeks ________________________ 1 - - (9 ) - -
4 w e e k s ______________________________________________ 21 12 70 25 16 79
5 w e e k s ______________________________________________ 1 - 9 15 - 4
6 w e e k s ____________________________________________ _ 1 3 ( ’ > 1 “

A fte r  25 y e a r s  o f  s e r v ic e

1 w eek  _______________________________________________ 7 2 _ 2 ( ’ ) -
O ver 1 and under 2 w eeks 2 2 - - -
2 w e e k s ______________________________________________ 27 23 19 27 32 17
3 w e e k s ______________________________________________ 32 52 3 30 48 -
O ver 3 and under 4 w e e k s _________________________ 1 - - ( ’ ) - -
4 w e e k s ______________________________________________ 20 11 19 20 15 15
5 w e e k s ______________________________________________ 6 4 57 22 4 68
6 w e e k s ____________________________ ___  ____________ 1 3 3 ( ’ ) 1 (9)

S ee  footn otes at end o f  ta b les .
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Table B-5. Paid vacation provisions in San Antonio, Tex., May 1974— Continued
P e rce n t  o f  p lant w o rk e r s P e r c e n t  o f  o f f ic e  w o rk e r s

V a ca tion  p o l ic y
A ll in du str ies M anufacturing P u b lic  u tilities A ll in du str ies M anufacturing P u b lic  u tilities

Am ount o f v acation  pay 14----Continued

A fte r  30 y e a rs  o f  s e r v ic e

1 w eek  _ ___________________________________________ 7 2 _ 2 n _
O ver 1 and under 2 w eeks 2 2 - - -
2 w e e k s ______________________________________________ 27 23 19 27 32 17
3 w e e k s ______________________________________________ 32 52 3 30 48 -
O ver 3 and under 4 w eeks 1 - - ( ’ ) - -
4 w e e k s ____________________________________________  _ 20 11 18 20 15 15
5 w e e k s ___________________________________________  __ 5 2 58 21 2 68
6 w e e k s ______________________________ ________________ 2 5 3 (» ) 3 (* )

M axim um  v acation  a va ila b le

1 w eek ____ 7 2 _ 2 ( ’ ) _
O ver 1 and under 2 w e e k s _________________________ 2 2 - - -
2 w e e k s ______________________________________________ 27 23 19 27 32 17
3 w e e k s ______________________________________________ 32 52 3 30 48 -
O ver  3 and under 4 w e e k s _________________________ 1 - - (9 ) - -
4 w eeks _ 20 11 18 20 15 15
5 w e e k s ______________________________________________ 5 2 58 21 2 68
6 w eeks _ _ 1 3 3 ( 9) 1 (9)
8 w e e k s _______________________  _____________________ 1 2 n 2

See foo tn o te s  at end o f  ta b le s .
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Table B-6. Health, insurance, and pension plan provisions in San Antonio, Tex., May 1974

T ype o f  b en efit  and 
finan cin g  15

P e rce n t  o f  plant w o rk e r s P e rce n t  o f  o f f ic e  w o rk e rs

A ll in d u str ies M anufacturing P u b lic  u tilities A ll in du str ies M anufacturing P u b lic  u tilities

A ll w o r k e r s _________ _________________________ 100 100 100 100 100 100

W o rk e rs  in  e sta b lish m en ts  p rov id in g  at
le a st  1 o f  the b e n e fits  shown b e lo w __________ 92 98 100 99 99 100

L ife  in s u r a n c e __________________________________ 82 98 100 89 97 100
N on con tribu tory  p la n s ______________________ 41 49 85 57 57 97

A ccid e n ta l death and d ism em b erm en t
in su ra n ce  ______________________________________ 57 71 76 67 72 84

N on con tribu tory  p la n s ______________________ 23 40 24 44 50 26
S ick n ess  and a ccid en t in su ra n ce  o r

s ick  leave  o r  both 16 64 75 79 73 79 96

S ick n ess  and a cc id en t in su ra n ce  _________ 30 44 27 13 33 16
N on con tribu tory  p la n s __________________ 15 31 18 6 26 13

Sick lea v e  (fu ll pay and no
w aiting p e r i o d ) ____________________________ 23 26 3 51 46 25

Sick lea v e  (p artia l pay or
w aiting p er iod ) 16 11 58 12 5 66

L o n g -te rm  d isa b ility  in s u r a n c e ___________  _ 10 8 6 46 23 2
N on con tribu tory  p la n s ______________________ 4 8 6 34 23 2

H osp ita liza tion  in s u r a n c e _____________________ 84 95 100 98 94 100
N on con tribu tory  p lans 35 51 79 34 57 92

S u rg ica l in s u r a n c e ___________________________ 84 95 100 98 94 100
N on con tribu tory  p la n s ______________________ 35 51 79 34 57 92

M ed ica l in s u ra n ce ______________________________ 81 87 98 97 89 99
N on con tribu tory  p la n s ______________________ 34 48 79 34 55 92

M a jor m e d ica l in s u ra n ce ______________________ 77 78 100 96 84 100
N on con tribu tory  p la n s ______________________ 30 38 79 31 37 92

D ental in s u ra n ce ________________________________ 3 7 11 18 18 13
N on con tribu tory  p la n s______________________ 3 7 11 4 18 13

R etirem en t pen sion  _ _ __ _ 45 46 72 73 48 75
N on con tribu tory  p la n s ______________________ 22 23 57 57 31 73

See foo tn otes  at end o f  ta b le s .

21Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



Footnotes

A ll  o f  th e se  stan dard  fo o tn o tes  m ay  not apply to  th is  b u lle tin .

1 S tandard  h o u rs  r e f le c t  the w ork w eek  f o r  w hich  e m p lo y e e s  r e c e iv e  th e ir  r e g u la r  s tr a ig h t -t im e  s a la r ie s  (e x c lu s iv e  o f  pay f o r  o v e r t im e  
at r e g u la r  a n d /o r  p r e m iu m  r a te s ) ,  and the ea rn in gs  c o r r e s p o n d  to  th e se  w eek ly  h o u rs ,

2 The m ean  is  com p u ted  fo r  ea ch  jo b  by  tota lin g  the ea rn in g s  o f  a ll w o r k e r s  and d iv id in g  b y  the n u m b er  o f  w o r k e r s .  T he m ed ia n  
d es ig n a tes  p o s it io n — h a lf  o f  the e m p lo y e e s  su rv ey ed  r e c e iv e  m o r e  and h a lf r e c e iv e  le s s  than the ra te  show n. T he m id d le  ran ge is  d e fin ed  
by  2 ra te s  o f  pay ; a fou rth  o f  the w o r k e r s  ea rn  le s s  than the lo w e r  o f th e se  ra tes  and a fou rth  ea rn  m o r e  than the h ig h e r  ra te .

3 E x c lu d e s  p r e m iu m  pay fo r  o v e r t im e  and fo r  w ork  on w e e k e n d s , h o lid a y s , and la te  sh ifts .
4 T h e se  s a la r ie s  re la te  to  fo r m a lly  e s ta b lish e d  m in im u m  sta rtin g  (h ir in g ) r e g u la r  s tr a ig h t -t im e  s a la r ie s  that a re  p a id  fo r  standard

w o rk w e e k s .
5 E x c lu d es  w o r k e r s  in s u b c le r ic a l  jo b s  such  as m e s s e n g e r .
6 Data a re  p r e se n te d  fo r  a ll s tan d ard  w ork w eek s  co m b in e d , and f o r  the m o s t  co m m o n  stan dard  w o rk w e e k s  re p o r te d .
7 In clu d es  a ll plant w o r k e r s  in e s ta b lish m en ts  c u rre n t ly  op era tin g  la te  s h ift s , and e s ta b lish m en ts  w hose  fo r m a l p r o v is io n s  c o v e r  la te  

s h ifts , even  though  the es ta b lish m e n ts  w e r e  not cu rre n t ly  op era tin g  la te  sh ifts .
8 L e s s  than 0 .05  p e r ce n t .
9 L e s s  than 0.5 p e r ce n t .
10 F o r  p u rp o s e s  o f  th is  study, pay fo r  a Sunday in D e c e m b e r , n e g o tia te d  in  the a u tom ob ile  in d u stry , is  not tr e a te d  as a pa id  h olid ay .
11 A l l  co m b in a tio n s  of fu ll and h a lf days that add to  the sam e am ount a re  co m b in e d ; fo r  e x a m p le , the p r o p o r t io n  o f  w o r k e r s  re ce iv in g  

a to ta l o f  9 days in c lu d e s  th o se  w ith 9 fu ll  days and no h a lf  d a y s , 8 fu ll days and 2 h a lf d a y s , 7 fu ll  days and 4 h a lf d a y s , and s o  on. 
P r o p o r t io n s  then  w e re  cu m u la ted .

12 T h e se  days a re  p r o v id e d  as p a rt o f  a C h ris tm a s—New Y e a r  h o lid a y  p e r io d  w h ich  ty p ic a lly  b eg in s  w ith  C h r is tm a s  E ve and ends w ith 
New Y e a r 's  Day. Such  a h o lid a y  p e r io d  is  co m m o n  in the a u to m o b ile , a e r o s p a c e ,  and fa r m  im p lem en t in d u s tr ie s .

13 "F lo a t in g "  h o lid a y s  v a r y  f r o m  y e a r  to  y e a r  a c c o r d in g  to  e m p lo y e r  o r  e m p lo y e e  c h o ic e .
14 In clu d es  paym ents  o th e r  than "len g th  o f  t i m e , "  su ch  as p e rce n ta g e  o f annual ea rn in g s  o r  f la t -s u m  p a y m en ts , c o n v e r te d  to  an 

equ iva len t t im e  b a s is ;  f o r  e x a m p le , 2 p e r ce n t o f  annual ea rn in g s  w as c o n s id e r e d  as 1 w e e k 's  pay. P e r io d s  o f s e r v ic e  a re  ch osen  a r b itr a r ily  
and do not n e c e s s a r i ly  r e f le c t  in d iv id u a l p r o v is io n s  f o r  p r o g r e s s io n ; fo r  e x a m p le , ch a n ges  in p r o p o r t io n s  at 10 y e a r s  in clu d e  ch an ges  betw een  
5 and 10 y e a r s .  E s tim a te s  a re  cu m u la tiv e . T h u s , the p ro p o r t io n  e lig ib le  f o r  at le a s t  3 w e e k s ' pay a fte r  10 y e a r s  in c lu d e s  th o se  e lig ib le  fo r  
at le a s t  3 w e e k s ' pay  a fte r  fe w e r  y e a r s  o f  s e r v ic e .

15 E s tim a te s  l is te d  a fte r  type o f b en e fit  a re  fo r  a ll p lans f o r  w h ich  at le a s t  a p art o f the c o s t  is  b o rn e  b y  the e m p lo y e r . "N o n co n tr ib u to ry  
p la n s "  in clu d e  on ly th o se  fin a n ce d  e n tire ly  by  the e m p lo y e r . E x clu d ed  a re  le g a lly  re q u ire d  p la n s , such  as w o r k m e n 's  co m p e n sa t io n , s o c ia l  
s e c u r ity , and r a ilr o a d  r e t ire m e n t .

18 U n du plica ted  to ta l o f  w o r k e r s  r e c e iv in g  s ick  le a v e  o r  s ick n e ss  and a cc id e n t in su ra n ce  show n s e p a ra te ly  b e lo w . S ick  le a v e  plans a re  
lim ite d  to  th o se  w h ich  d e fin ite ly  e s ta b lish  at le a s t  the m in im u m  n u m ber o f  d a y s ' pay  that ea ch  e m p lo y e e  can  e x p e c t . In fo rm a l s ick  le a v e  
a llo w a n ce s  d e te rm in e d  on an in d iv id u a l b a s is  a re  ex clu d ed .
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Appendix A

A r e a  w age and re la te d  b en e fits  data a re  ob ta ined  by p e r so n a l v is i t s  o f B u reau  fie ld  
re p re se n ta t iv e s  at 3 -y e a r  in te rv a ls . 1 In ea ch  o f the in terv en in g  y e a r s ,  in form a tion  on em ploym en t 
and o ccu p a tio n a l ea rn in gs  is  c o l le c t e d  by a com b in a tion  o f p e r s o n a l v is it  and m a il qu estion n a ire  
fr o m  e sta b lish m e n ts  p a rtic ip a tin g  in the p re v io u s  su rv e y .

In ea ch  o f  the 9 4 1 2 * a re a s  cu rre n tly  su rv e y e d , data a re  ob tained  fr o m  re p re se n ta tiv e  
e s ta b lish m e n ts  w ithin  s ix  b ro a d  in du stry  d iv is io n s : M anufacturing ; tra n sp o rta tio n , co m m u n ica tio n , 
and o th er  p u b lic  u t il it ie s ; w h o lesa le  tra d e ; re ta il t ra d e ; fin a n ce , in su ra n ce , and re a l e sta te ; and 
s e r v i c e s .  M a jo r  in du stry  grou p s ex clu d ed  fr o m  th e se  stu d ies  a re  govern m en t op e ra tio n s  and the 
co n s tru c tio n  and e x tra ct iv e  in d u str ie s . E sta b lish m en ts  having  fe w e r  than a p r e s c r ib e d  n u m b er o f 
w o rk e r s  a re  om itted  b e ca u se  o f in su ffic ie n t  e m p loy m en t in the o ccu p a tion s  stud ied . Separate 
tabu lations a re  p ro v id e d  fo r  ea ch  o f  the b ro a d  in du stry  d iv is io n s  w hich m eet pu b lica tion  c r it e r ia .

T h e se  su rv e y s  a re  con d u cted  on a sa m p le  b a s is . T he sam pling  p r o ce d u re s  in vo lve  
d e ta iled  s tra tifica tio n  o f  a ll  e s ta b lish m en ts  w ithin  the sco p e  o f sin in div idua l a rea  su rvey  by 
in du stry  and n u m b er o f e m p lo y e e s . F ro m  th is s tr a t ifie d  u n iv e rse  a p ro b a b ility  sa m ple  is  s e le c te d , 
w ith  ea ch  esta b lish m en t having a p r e d e te rm in e d  ch a n ce  o f s e le c t io n . T o  obtain  optim um  a ccu r a c y  
at m in im u m  co s t , a g re a te r  p ro p o r tio n  o f la rg e  than sm a ll e s ta b lish m en ts  is  s e le c te d . When 
data a re  co m b in e d , ea ch  esta b lish m en t is  w eigh ted  a c co r d in g  to  its p ro b a b ility  o f s e le c t io n , so  
that u n b iased  est im a te s  a re  g en era ted . F o r  e x a m p le , i f  one out o f fo u r  e s ta b lish m en ts  is  s e le c te d , 
it is  g iven  a w eight o f fo u r  to  re p re se n t it s e lf  plus th re e  o th e rs . An a ltern a te  o f the sam e 
o r ig in a l p ro b a b ility  is  ch osen  in the sa m e in d u s tr y -s iz e  c la s s i f ic a t io n  i f  data a re  not a va ilab le  
fo r  the o r ig in a l sa m ple  m e m b e r . I f no su itab le  substitu te is  a va ila b le , a dditiona l w eight is  
a ss ig n e d  to  a sa m ple  m e m b e r  that is  s im ila r  to  the m is s in g  unit.

O ccu pa tion s and E arnings
O ccu pa tion s s e le c te d  fo r  study a re  co m m o n  to  a v a r ie ty  o f m anufacturing  and n on 

m anufacturing  in d u s tr ie s , and a re  o f the fo llow in g  ty p e s : (1) O ffice  c le r i c a l ;  (2) p r o fe s s io n a l and
te ch n ica l; (3) m ain tenance  and pow erp lan t; and (4 ) cu s to d ia l and m a te r ia l m o v em en t. O ccu pa tion a l 
c la s s i f ic a t io n  is  b a s e d  on a u n ifo rm  set o f  jo b  d e s c r ip t io n s  des ig n ed  to  take a ccou n t o f in te r 
e s ta b lish m en t v a r ia tio n  in duties w ithin the sam e jo b .  O ccu p a tion s  s e le c te d  fo r  study a re  lis te d  
and d e s c r ib e d  in appendix B . U n less  o th e rw ise  in d ica te d , the ea rn in gs  data fo llow in g  the jo b  
t it le s  a re  fo r  a ll in d u str ie s  co m b in e d . E a rn in gs data fo r  so m e  o f the occu p a tio n s  lis te d  and 
d e s c r ib e d , o r  fo r  so m e  in du stry  d iv is io n s  w ithin  o ccu p a tio n s , a re  not p re se n te d  in the A - s e r i e s  
ta b le s , b e ca u se  e ith e r  (1) em ploy m en t in the occu p a tion  is  to o  sm a ll to  p ro v id e  enough data to  
m e r it  p re se n ta tio n , o r  (2 ) th e re  is  p o s s ib ility  o f  d is c lo s u r e  o f  in d iv idual esta b lish m en t data. 
E arn ings data not shown se p a ra te ly  fo r  in du stry  d iv is io n s  a re  in clu d ed  in a ll  in d u str ies  com b in ed  
data, w h ere  show n. L ik e w ise , data a re  in clu ded  in the o v e r a ll  c la s s i f ic a t io n  when a su b 
c la s s i f ic a t io n  o f e le c t r o n ic s  te ch n ic ia n s , s e c r e t a r ie s ,  o r  t r u c k d r iv e r s  is  not show n o r  in form a tion  
to  s u b c la s s ify  is  not a va ila b le .

O ccu pa tion a l em ploym en t and ea rn in gs  data a re  show n fo r  fu ll- t im e  w o r k e r s ,  i . e . ,  th ose  
h ire d  to  w ork  a re g u la r  w eek ly  sch ed u le . E arn ings data ex clu d e  p re m iu m  pay fo r  o v e rt im e  and 
fo r  w ork  on w eek en d s, h o lid a y s , and late sh ifts . N on prod u ction  b on u ses a re  ex clu d ed , but c o s t -  
o f - l iv in g  a llo w a n ce s  and in cen tiv e  b on u ses  a re  in clu d ed . W eek ly  h ou rs  fo r  o f f ic e  c l e r i c a l  and 
p r o fe s s io n a l and te ch n ica l o ccu p a tion s  r e fe r  to  the standard  w orkw eek  (rounded  to  the n e a re s t  
h a lf h ou r) f o r  w h ich  e m p lo y e e s  re c e iv e  re g u la r  s tr a ig h t -t im e  sa la r ie s  (e x c lu s iv e  o f pay fo r  
o v e rt im e  at re g u la r  a n d /o r  p re m iu m  ra te s ) . A v e ra g e  w e e k ly  earn in gs fo r  th e se  o ccu p a tion s  a re  
roun ded to  the n e a re s t  h a lf d o lla r .

T h e se  su rv e y s  m e a su re  the le v e l o f o ccu p a tio n a l ea rn in gs  in an a re a  at a p a rt icu la r  tim e . 
C o m p a r iso n s  o f in d iv idu a l o ccu p a tio n a l a v e ra g e s  o v e r  t im e  m ay not re f le c t  ex p e cte d  w age ch a n g es . 
The a v e ra g e s  fo r  in d iv idua l jo b s  a re  a ffe c te d  by  changes in w ages and em ploy m en t p a ttern s . F o r  
e x a m p le , p r o p o r t io n s  o f w o rk e r s  em p lo y e d  by  h ig h - o r  lo w -w a g e  f irm s  m ay ch a n ge, o r  h igh -w a g e  
w o rk e r s  m ay a dvan ce  to  b etter jo b s  and b e  re p la ce d  by new  w o rk e rs  at lo w e r  ra te s . Such 
sh ifts  in em ploy m en t co u ld  d e c re a s e  an occu p a tio n a l a v e ra g e  even  though m o st  e s ta b lish m en ts  in 
an a re a  in c r e a s e  w ages during  the y e a r . T re n d s  in  ea rn in gs  o f o ccu p a tion a l g ro u p s , shown in 
ta b le s  A - 7 and A - 8 ,  a re  b e tte r  in d ica to rs  o f w age tren d s than in div idua l jo b s  w ithin the g rou p s.

A v e ra g e  ea rn in gs  r e f le c t  co m p o s ite , a rea w ide  e s t im a te s . In du stries  and e sta b lish m en ts  
d if fe r  in  pay le v e l  and jo b  sta ffin g , and thus con tr ib u te  d iffe re n tly  to  the e s t im a te s  fo r  ea ch  jo b . 
P ay  a v e ra g e s  m a y  fa il  t o  r e f le c t  a ccu ra te ly  the w age d iffe re n tia l am ong jo b s  in in div idua l 
e s ta b lish m e n ts .

1 Personal visits were on a 2-year cyc le  before July 1972.
2 Included in the 94 areas are 8 studies conducted by the Bureau under contract. These areas are Austin, T ex .; Binghamton, N .Y . — 

P a .; Durham, N. C . ; Fort Lauderdale—Hollywood and West Palm Beach, F la .; Huntsville, A la .; Lexington, K y .; Melbourne—Titusville—Cocoa, 
F la.; and Poughkeepsie—Kingston—Newburgh, N .Y . In addition, the Bureau conducts more lim ited area studies in approximately 70 areas 
at the request o f  the Employment Standards Administration of the U. S. Department o f  Labor.

A v e ra g e  pay le v e ls  fo r  m en  and w om en  in  s e le c te d  o ccu p a tion s  should not be assu m ed  
to r e f le c t  d i f f e r e n c e s  in  pay o f  the s e x e s  w ithin  in div idua l e s ta b lish m en ts . F a c to rs  w hich m ay 
con tr ib u te  to d i f fe r e n c e s  in clu de  p r o g r e s s io n  w ithin  esta b lish e d  ra te  ra n g es , s in ce  on ly  the ra tes  
paid  in cum bents a re  co l le c te d , and p e r fo rm a n ce  o f s p e c i f ic  du ties w ithin  the g e n e ra l su rvey  jo b  
d e s c r ip t io n s . Job  d e s c r ip t io n s  u sed  to  c la s s i fy  e m p lo y e e s  in these  su rvey s  u su a lly  a re  m o re  
g e n e ra liz e d  than those u sed  in  in div idua l e s ta b lish m en ts  and a llow  fo r  m in or d if fe re n ce s  am ong 
e sta b lish m en ts  in s p e c i f ic  du ties  p e r fo rm e d .

O ccu p a tion a l e m p loy m en t e s t im a te s  re p re s e n t  the tota l in a ll  esta b lish m en ts  w ithin the 
sco p e  o f  the study and not the n u m ber a ctu a lly  su rvey ed . B ecau se  occu p a tion a l stru ctu re s  am ong 
esta b lish m e n ts  d i f fe r , e s t im a te s  o f  o ccu p a tio n a l em ploym en t obtained fr o m  the sam ple  o f  
esta b lish m e n ts  stud ied  se r v e  on ly  to  in d ica te  the re la tiv e  im p orta n ce  o f the jo b s  studied . T h ese  
d i f fe re n ce s  in occu p a tio n a l stru ctu re  do not a ffe c t  m a te r ia lly  the a c cu r a c y  o f  the earn ings data.

W age tren d s fo r  se le c te d  o ccu p a tio n a l grou p s

Indexes in  ta ble  A -7  m e a su re  w ages at a g iven  tim e, e x p r e sse d  as a p e r ce n t  o f w ages 
du ring  the b a se  p e r io d . S ubtracting  100 fr o m  the in dex  y ie ld s  the p e r ce n t  change in w ages fr o m  
the b a se  p e r io d  to  the date o f  the in dex . The p e r ce n ts  o f  change o r  in c re a s e  in ta b les  A -7  
and A -8  re la te  to w age changes b etw een  the in d ica ted  da tes . Annual ra tes  o f in c re a s e , w here  
show n, r e f le c t  the am ount o f  in c re a s e  fo r  12 m onths when the tim e  span betw een  su rvey s  w as 
oth er than 12 m onths. T h e se  com p u tation s a re  b ased  on the assu m p tion  that w ages in cre a se d  at 
a constant ra te  betw een  su rv e y s .

P e rce n ts  o f change re p o rte d  in ta b les  A -7  and A -8  r e f le c t  two d iffe re n t m e a su re s  o f 
w age m ov em en t. T ab le  A -7  p r o v id e s  p e rce n ts  o f  change in a vera g e  w eek ly  ea rn in gs  o f o ff ic e  
c l e r i c a l  w o rk e r s  and in d u str ia l n u rse s  and a v e ra g e  h ou r ly  ea rn in gs o f  sk illed  m aintenance and 
u n sk illed  plant w o rk e r s  in the a re a . T ab le  A -8  p r o v id e s  p e rce n ts  o f change in  a vera g e  h ou rly  
ea rn in gs  fo r  the sam e occu p a tio n a l g ro u p s , a d ju sted  to  ex clu de  the e ffe c t  o f  em ploym en t sh ifts . 
The m ethod  u sed  to  com p u te  w age tren d s in table A -8  is  b ased  on changes in  a vera g e  hou rly  
ea rn in gs  fo r  e sta b lish m en ts  re p o rtin g  in dex  jo b s  in  both the cu rre n t and p re v io u s  y e a r  (m atched  
esta b lish m e n ts ); e sta b lish m en t em ploy m en t in the jo b s  w as held  constant. Data fo r  the m atched 
e sta b lish m en ts  a re  w eighted  to r e p re se n t  a ll  e sta b lish m en ts  rep ortin g  the jo b  in  the p re v io u s  y e a r .

M ethod o f  com p uting  w age tre n d s . O ccu pa tion s  used  to  com pute w age trends a re :

O ffice  c l e r i c a l  (m en  and w o m e n ):

B o o k k e e p in g -m a ch in e  o p e r a to r s , 
c la s s  B

C le rk s , a ccou n tin g , c la s s e s  A and B 
C le rk s , f i le ,  c la s s e s  A , B, and C 
C le rk s , o rd e r  
C le rk s , p a y ro ll
K eypunch  o p e r a to r s , c la s s e s  A and B 
M e s se n g e rs  (o f f ic e  b o y s  and g ir ls ) 
S e cr e ta r ie s
S ten og ra p h ers , g e n e ra l 
S ten og ra p h ers , s e n io r  
S w itch boa rd  o p e r a to r s , 

c la s s e s  A and B 
T a b u la tin g -m a ch in e  o p e r a to r s , 

c la s s  B
T yp is ts , c la s s e s  A and B

Indu stria l n u rse s  (m en  and w om en ): 

N u rses , in d u str ia l (r e g is te re d )

S k illed  m ain tenance (m e n ):
C a rp en ters
E le c tr ic ia n s
M ach in ists
M ech an ics
M ech a n ics  (a u tom otive)
P a in ters
P ip e fit te r s
T o o l and d ie  m a k ers

U n skilled  plant (m e n ):
J a n ito rs , p o r te r s , and c le a n e rs  
L a b o r e r s , m a te r ia l handling

Indexes fo r  in d iv idu a l a re a s  in the p ro g ra m  a re  com p uted  as fo l lo w s :

1. E ach  o ccu p a tio n  is  a ss ig n e d  a w eight b ased  on its  p ro p o rtio n a te  em ploym en t in the 
se le c te d  g rou p  o f  o ccu p a tio n s  in the b a se  y e a r .

2. T h ese  w eights a re  u sed  to  com p u te  group  a v e r a g e s . E ach  o c c u p a t io n 's  a verag e  
(m ean) ea rn in gs  is  m u ltip lied  by  its  w eight. The p ro d u cts  a re  tota led  to  obtain  a group  a verag e .

3. The ra t io  o f  g rou p  a v e r a g e s  fo r  2 co n s e cu tiv e  y e a r s  is  com p u ted  by div id ing  the 
a v e ra g e  fo r  the cu r re n t  y e a r  b y  the a v e ra g e  fo r  the e a r lie r  y e a r . The re s u lts— e x p r e sse d  as a 
p e rce n t— le s s  100 is  the p e r ce n t  change.

4. The cu r re n t  y e a r 's  in dex  is  ob ta ined  by  m ultip ly ing  the p re v io u s  y e a r 's  index by  the 
ra tio  o f  the cu r re n t  y e a r 's  g rou p  a v e ra g e  to the p re v io u s  y e a r 's  g rou p  a v e ra g e .
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L im ita tio n s  o f  data. In dex es  and p e rce n ts  o f change in a re a  a v e r a g e s , as p r e se n te d  in 
ta b le  A - 7 ,  a re  in flu e n ce d  b y  (1) g e n e ra l s a la ry  and w age ch a n g e s , (2) m e r it  o r  oth er pay in c r e a s e s  
re c e iv e d  in the sa m e jo b ,  (3) ch a n ges in  a v e ra g e  w a g e s  due to  la b o r  tu rn o v e r , f o r c e  ex p a n sion s 
o r  r e d u c t io n s , and (4 ) ch a n g es  resu lt in g  w hen esta b lish m e n ts  en ter and lea v e  the a re a . 
O ccu pa tion a l a v e r a g e s  can  in c r e a s e  o r  d e c re a s e  w ithout any a ctu a l change in w a g e s . F o r  e x a m p le , 
even  though a ll  e s ta b lish m e n ts  g iv e  w age in c r e a s e s ,  a v e ra g e  w ag es  m ay d e c lin e  b e ca u se  lo w e r -  
paying e s ta b lis h m e n ts  e n te r  the a re a  o r  expand th e ir  w ork  fo r c e s .  S im ila r ly , w ages m ay rem a in  
re la t iv e ly  con s ta n t, y e t  a v e r a g e s  r is e  b e ca u se  h ig h e r -p a y in g  e s ta b lish m en ts  e n te r  the a re a  o r  
expand t h e ir  w o rk  fo r c e .  A s  m e n tion ed , data in  ta b le  A - 8  a re  a d ju sted  to  r e m o v e  so m e  o f the 
lim ita tio n s  to  the in fo rm a tio n  in ta b le  A - 7 ,  p a r t icu la r ly  ch a n g es  resu ltin g  fr o m  fo r c e  expa n sion s 
o r  re d u ctio n s  and fr o m  the add ition  o r  de le tion  o f esta b lish m e n ts  in  the su rvey  sa m p le .

E sta b lish m en t p r a c t ic e s  and su p p lem en tary  w age p r o v is io n s
T he B - s e r i e s  ta b le s  p ro v id e  in fo rm a tio n  on esta b lish m e n t p r a c t ic e s  and su p p lem en tary  

w age p r o v is io n s  f o r  plant and o f f ic e  w o r k e r s . "P la n t w o r k e r s "  in clu de  w ork in g  fo r e m e n  and a ll 
n o n s u p e rv is o ry  w o rk e r s  (in cluding  lea d m en  and tra in e e s )  engaged  in n o n o ff ic e  fu n ction s . C a fe te r ia  
w o rk e r s  and rou tem en  a re  e x c lu d e d  fr o m  m a n u fa ctu rin g , but in clu d ed  in  nonm anufacturing  
in d u s tr ie s . " O ff i c e  w o r k e r s "  in clu d e  w ork in g  s u p e r v is o r s  and n o n su p e rv iso ry  w o rk e r s  p e r fo rm in g  
c l e r i c a l  o r  re la te d  fu n ction s . A d m in is tra t iv e , e x e cu t iv e , and p r o fe s s io n a l e m p lo y e e s  a re  e x clu d ed .

M in im u m  en tra n ce  s a la r ie s  f o r  o ff ic e  w o rk e r s  re la te  on ly  to  the esta b lish m e n ts  v is ite d . 
(See ta b le  B - l . )  B e c a u s e  o f the optim um  sa m plin g  te ch n iq u es  u se d  and the p ro b a b ility  that la rg e  
esta b lish m e n ts  a re  m o r e  lik e ly  than sm a ll esta b lish m e n ts  to  have fo r m a l en tra n ce  ra te s  above  the 
s u b c le r i c a l  le v e l ,  the ta b le  is  m o r e  re p re se n ta t iv e  o f  p o l ic ie s  in  m ed iu m  and la rg e  esta b lish m e n ts .

Shift d iffe re n t ia l data a re  lim ite d  to  plant w o rk e r s  in m anufacturing  in d u s tr ie s . (See 
ta b le  B - 2 . )  T h is  in fo rm a tio n  is  p re se n te d  in te r m s  o f  (1) esta b lish m en t p o l i c y 3 fo r  to ta l plant 
w o rk e r  em p lo y m e n t, and (2 ) e f fe c t iv e  p r a c t ic e  fo r  w o rk e r s  e m p lo y e d  on the s p e c i f ie d  sh ift at the 
t im e  o f  the su rv e y . In esta b lish m e n ts  having  v a r ie d  d if fe re n t ia ls , the am ount apply ing  to  a 
m a jo r ity  is  u sed ; i f  no  am ount a p p lies  to  a m a jo r ity , the c la s s i f ic a t io n  "o t h e r "  is  u sed . In 
esta b lish m e n ts  having  so m e  la te -s h ift  h o u rs  pa id  at n o rm a l r a te s , a d iffe re n ce  is  r e c o r d e d  only 
i f  it a p p lie s  to  a m a jo r ity  o f  the sh ift h o u r s . A  se co n d  (even in g) sh ift ends w ork  at or  n ea r 
m id n igh t. A  th ird  (night) sh ift  s ta rts  w ork  at o r  n e a r  m id n ight.

T he sch e d u le d  w eek ly  h o u rs  and days o f a m a jo r ity  o f the f i r s t - s h i f t  w o rk e r s  in an 
esta b lish m e n t a re  tabu lated  as apply ing  to  a ll plant o r  o f f ic e  w o rk e r s  o f that e s ta b lish m en t. (See 
ta b le  B - 3 . )  S ch ed u led  w eek ly  h o u rs  and days a re  th o se  w h ich  a m a jo r ity  o f fu l l- t im e  e m p lo y e e s  
a re  e x p e c te d  to  w o rk  fo r  s tr a ig h t -t im e  o r  o v e r t im e  ra te s .

P a id  h o lid a y s ; pa id  v a c a t io n s ; and h ea lth , in su ra n ce , and p en sion  p lans a re  tre a te d  
s ta t is t ica lly  as apply ing  to  a ll  plant o r  o f f ic e  w o rk e r s  i f  a m a jo r ity  o f such  w o rk e r s  a re  e lig ib le  
o r  m a y  even tu ally  q u a lify  fo r  the p r a c t ic e s  lis te d . (See ta b le s  B -4  through  B -6 . )  Sum s o f 
in d iv idu a l ite m s  in  ta b le s  B -2  through  B -5  m a y  not eq u al to ta ls  b e ca u se  o f  roun din g.

Data on pa id  h o lid a y s  a re  lim ite d  to  h o lid a y s  gra n ted  annually  on a fo r m a l b a s is ,  w h ich  (1) 
a re  p ro v id e d  fo r  in  w ritten  fo r m , o r  (2) a re  e s ta b lis h e d  b y  cu s to m . (See ta ble  B -4 .)  H olid ays 
o rd in a r ily  g ra n ted  a re  in clu d ed  even  though they  m a y  fa ll  on a nonw orkday and the w o rk e r  is  not 
g ra n ted  an oth er day o ff . The f i r s t  part o f the pa id  h o lid a y s  ta b le  p r e se n ts  the n u m b er o f w hole 
and h a lf h o lid a y s  a ctu a lly  gran ted . The se co n d  part co m b in e s  w hole and h a lf h o lid a y s  to  show 
tota l  h o lid a y  t im e . T a b le  B -4 a  r e p o r ts  the in c id e n ce  o f the m o st  co m m o n  pa id  h o lid a y s .

3 An establishment was considered as having a policy  if it met either o f the following conditions: (1) Operated late shifts at die time
of the survey, or (2) had formal provisions covering late shifts. An establishment was considered as having formal provisions if  it (1) had
operated late shifts during the 12 months before the survey, or (2) had provisions in written form to operate late shifts.

The su m m a ry  o f  v acation  plans is  a s ta t is t ica l m e a su re  o f v aca tio n  p r o v is io n s  ra th er than 
a m e a su re  o f  the p r o p o r t io n  o f  w o rk e rs  a ctu a lly  r e c e iv in g  s p e c i f ic  b e n e fits . (See table B -5  ) 
P ro v is io n s  apply  to  a ll plant o r  o ff ic e  w o rk e r s  in  an esta b lish m e n t r e g a r d le s s  o f  length o f s e r v ic e .  
P aym en ts on o th e r  than a t im e  b a s is  a re  co n v e r te d  to  a t im e  p e r io d ; f o r  ex a m p le , 2 p e rcen t o f 
annual ea rn in gs  a re  co n s id e r e d  equ iva len t to  1 w e e k 's  pay . Only b a s ic  plans a re  in clu ded . 
E s tim a te s  ex clu d e  v a ca tio n  b o n u se s , v a c a t io n -sa v in g s  p la n s , and "e x te n d e d "  o r  " s a b b a t ica l"  
b e n e fits  b eyon d  b a s ic  p la n s. Such p r o v is io n s  a re  ty p ic a l in the s te e l , a lum inum , and can 
in d u str ie s .

H ealth , in su ra n ce , and p en sion  plans f o r  w h ich  the e m p lo y e r  pays at le a s t  a part o f 
the c o s t  in clu d e  th o se  (1) underw ritten  by a c o m m e r c ia l  in su ra n ce  com p an y  o r  n on p ro fit  
o rg a n iza tio n , (2) p ro v id e d  th rou gh  a union fund, o r  (3 ) pa id  d ir e c t ly  by the e m p lo y e r  out o f 
cu rre n t  op eratin g  funds o r  fr o m  a fund set as id e  fo r  th is  p u rp o s e . (See ta b le  B -6 . )  An 
e sta b lish m en t is  c o n s id e r e d  to  have such  a plan i f  the m a jo r ity  o f  e m p lo y e e s  a re  c o v e r e d  even 
though le s s  than a m a jo r ity  p a rtic ip a te  under the plan b e ca u se  e m p lo y e e s  a re  re q u ire d  to  
con tr ib u te  to w a rd  the c o s t .  E x clu d ed  a re  le g a lly  r e q u ire d  p la n s , su ch  as w o rk m e n 's  co m p en sa tion , 
s o c ia l  se c u r ity , and r a ilr o a d  re t ire m e n t .

S ick n ess  and a cc id e n t in su ra n ce  is  lim ite d  to  that type o f in su ra n ce  under w h ich  p r e 
d ete rm in e d  ca sh  paym ents a re  m ade d ire c t ly  to  the in su re d  during  te m p o r a r y  i l ln e s s  o r  a ccid en t 
d isa b ility . In form a tion  is  p re se n te d  fo r  a ll such  plans to  w hich  the e m p lo y e r  co n tr ib u te s . 
H o w e v e r , in New Y o r k  and New J e r s e y ,  w h ich  have en a cted  te m p o r a r y  d isa b ility  in su ra n ce  law s 
req u irin g  e m p lo y e r  c o n tr ib u t io n s ,4 plans a re  in clu ded  on ly i f  the e m p lo y e r  (1) co n tr ib u te s  m o re  
than is  le g a lly  r e q u ire d , o r  (2) p r o v id e s  the e m p lo y e e  w ith b e n e fits  w h ich  e x ce e d  the req u ire m e n ts  
o f  the law . T ab u la tion s o f  pa id  s ick  le a v e  plans a re  lim ite d  to  fo r m a l plans 5 w h ich  p ro v id e  fu ll 
pay o r  a p ro p o r t io n  o f the w o r k e r 's  pay during a b se n ce  fr o m  w o rk  b e ca u se  o f i l ln e s s .  Separate 
tabu lations a re  p re se n te d  a c co r d in g  to  (1) p lans w h ich  p ro v id e  fu ll pay and n o  w aiting  p e r io d , 
and (2) p lans w h ich  p ro v id e  e ith e r  p a rt ia l pay o r  a w aiting  p e r io d . In addition  to  the p resen ta tion  
o f p ro p o r tio n s  o f w o rk e r s  p r o v id e d  s ick n e ss  and a cc id e n t in su ra n ce  o r  pa id  s ick  le a v e , an 
u n d uplica ted  to ta l is  show n o f  w o rk e r s  w ho r e c e iv e  e ith e r  o r  both  ty p es  o f b e n e fits .

L ong t e r m  d isa b ility  in su ra n ce  plans p ro v id e  paym ents to  to ta lly  d isa b le d  e m p lo y e e s  upon 
the e x p ira tion  o f t h e ir  pa id  s ick  le a v e  a n d /o r  s ick n e ss  and a cc id e n t in su ra n ce , o r  a fter  a 
p re d e te rm in e d  p e r io d  o f  d isa b ility  (ty p ica lly  6 m on th s). P aym en ts a re  m ade until the end  o f the 
d isa b ility , a m a x im u m  a g e , o r  e lig ib il ity  fo r  re t ire m e n t  b e n e fits . F u ll o r  p a rt ia l paym ents a re  
a lm o st  a lw ays re d u ce d  b y  s o c ia l  s e c u r ity , w o rk m e n 's  c o m p e n sa tio n , and p r iv a te  p en sion s  b en efits  
payab le  to  the d isa b le d  e m p lo y e e .

M a jo r  m e d ica l in su ra n ce  p lans p r o te c t  e m p lo y e e s  fr o m  s ick n e ss  and in ju ry  ex p en ses  
b eyon d  the c o v e ra g e  o f b a s ic  h o sp ita liza tio n , m e d ic a l ,  and s u r g ic a l  p la n s. T y p ic a l fea tu re s  o f 
m a jo r  m e d ica l p lans a re  (1) a " d e d u c t ib le "  (e .g . ,  $ 5 0 )  pa id  by the in su re d  b e fo r e  b en efits  
b e g in ; (2) a c o in su ra n ce  fea tu re  req u ir in g  the in su re d  to  pay a p o r tio n  (e .g . 20 p e r ce n t ) o f 
c e r ta in  e x p e n s e s ; and (3) sta ted  d o lla r  m a x im u m  b e n e fits  ( e .g . ,  $ 1 0 ,0 0 0  a y e a r ) .  M e d ica l 
in su ra n ce  p r o v id e s  co m p le te  o r  p a r t ia l paym ent o f  d o c t o r s ' fe e s .  D ental in su ra n ce  u su a lly  c o v e r s  
fi l l in g s ,  e x tra c t io n s , and X - r a y s .  E x clu d e d  a re  plans w h ich  c o v e r  on ly  o r a l  s u rg e ry  o r  a ccid en t 
d a m a ge. R etirem en t p e n sion  plans p ro v id e  paym ents f o r  the re m a in d e r  o f the w o r k e r ’ s li fe .

4 The temporary disability laws in California and Rhode Island do not require employer contributions.
 ̂ An establishment is considered as having a formal plan if it established at least the minimum number o f  days sick leave available 

to each em ployee. Such a plan need not be written; but informal sick leave allowances, determined on an individual basis, are excluded.
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Establishments and workers within scope0f survey and number studied in San Antonio, Tex.,1 
by major industry division,2 May 1974

Industry d iv is io n

M inim um  
em ploym en t 
in  e s ta b lis h 

m ents in sco p e  
o f  study

N u m ber o f  esta b lish m en ts W ork ers  in esta blish m en ts

W ithin sco p e  
o f  study* Studied

W ithin sco p e  o f study
Studied

T o t a l4
Plant O ffice

N um ber P e rce n t T o ta l4

A ll d iv isions)___________________________________ - 588 140 108 ,20 9 100 72 ,5 41 16 ,8 99 5 0 ,3 60

M anufacturing______________________________________ 50 151 42 3 1 ,2 75 29 2 3 ,5 9 7 2 ,2 9 7 13,686
N on m anufactu rin g__________________________________ " 437 98 7 6 ,9 34 71 4 8, 944 14, 602 36 ,6 74

T ra n sp o r ta tio n , co m m u n ica tio n , and
oth er pu blic  u tilit ie s  5 50 49 17 9 ,2 5 6 8 5 , 169 1 ,542 6 ,582

W h olesa le  t r a d e _________________________________ 50 80 15 8 ,5 2 9 8 ( 6) ( 6) 2 , 134
R eta il tra d e ___________________ ____ ______________ 50 155 30 3 4 ,5 7 9 32 ( 6) ( 6) 16 ,833
F in a n ce , in su ra n ce , and re a l e s t a t e ________ 50 69 11 1 2 ,5 26 12 ( 7) ( 6) 5 ,6 4 1
S e rv ice s  8 ______________________________________ 50 84 25 1 2 ,0 44 11 ( 6) ( 6) 5 ,4 8 4

1 T he San A nton io Standard M e trop o lita n  S ta tist ica l A r e a ,  as defin ed  by the O ffic e  o f  M anagem ent and Budget through  N ov em b er 1972, c o n s is ts  o f B ex a r and G uadalupe C ounties. The 
"w o rk e r s  w ithin  sco p e  o f  stu d y" e s tim a tes  show n in th is ta b le  p ro v id e  a re a so n a b ly  a ccu ra te  d e s c r ip t io n  o f  the s iz e  and co m p o s it io n  o f  the la b o r  fo r c e  in clu ded  in the su rv e y . E stim ates a re  
not in ten ded, h o w e v e r , fo r  c o m p a r is o n  w ith oth er em ploym en t in dexes to  m e a su re  em ploym en t tren d s o r  le v e ls  s in ce  (1) planning o f w age su rv e y s  re q u ire s  esta b lish m en t data co m p ile d  co n s id e ra b ly  
in advance o f  the p a y ro ll p e r io d  stu d ied , and (2) sm a ll esta b lish m en ts  a re  e x clu d ed  fr o m  the s c o p e  o f the su rv e y .

2 T he 1967 ed ition  o f  the Standard In dustria l C la s s if ic a t io n  M anual w as u sed  to  c la s s i fy  e s ta b lish m en ts  by in du stry  d iv is io n .
3 Includes a ll  esta b lish m en ts  with to ta l em ploym en t at o r  above the m in im u m  lim ita tio n . A l l ou tlets (w ith in  the a re a ) o f com p an ies  in in d u str ies  such  as tra d e , fin a n ce , auto re p a ir  s e r v ic e ,  

and m otion  p ic tu re  th ea ters  a re  co n s id e re d  as 1 e s ta b lish m en t.
4 Includes e x e cu t iv e , p r o fe s s io n a l,  and oth er w o rk e r s  ex clu ded  fr o m  the se p a ra te  plant and o f f ic e  c a te g o r ie s .
5 A b b rev ia ted  to  "p u b lic  u t i l it ie s "  in the A -  and B - s e r i e s  ta b le s . T a x ica b s  and s e r v ic e s  in cid en ta l to  w ater tra n sp o rta tio n  w e re  e x clu d ed . San A n to n io 's  e le c t r i c ,  g a s , and tra n sit  sy stem s 

a re  m u n ic ip a lly  o p era ted  and a re  ex clu d ed  by de fin ition  fr o m  the sco p e  o f the su rv e y .
6 T h is d iv is io n  is  re p re se n te d  in e stim a tes  fo r  " a l l  in d u s tr ie s "  and "n on m a n u fa ctu rin g " in the A - s e r i e s  ta b le s , and fo r  " a l l  in d u s tr ie s "  in the B - s e r ie s  ta b le s . S eparate p resen ta tion  o f

data is  not m ade fo r  one o r  m o re  o f the fo llow in g  re a so n s : (1) E m p loym en t is  to o  sm a ll to  p ro v id e  enough data to  m e r it  sep a ra te  study, (2) the sa m p le  was not des ig n ed  in itia lly  to p erm it
sep a ra te  p re se n ta tio n , (3) r e s p o n se  w as in su ffic ie n t  o r  inadequate to p e rm it  sep a ra te  p r e se n ta tio n , and (4) th e re  is p o s s ib ility  o f d is c lo s u r e  o f  in d iv idua l esta b lish m en t data.

7 W ork ers  fr o m  th is en tire  d iv is io n  a re  re p re se n te d  in e s tim a tes  fo r  "a ll  in d u s tr ie s "  and "n on m a n u fa ctu rin g " in the A - s e r i e s  ta b le s , but f r o m  the re a l estate p o rtio n  on ly  in estim ates 
f o r  " a l l  i n d u s t r i e s "  in  t h e  B - s e r i e s  t a b l e s .  S e p a r a t e  p r e s e n t a t i o n  o f  d a t a  is  n o t  m a d e  f o r  o n e  o r  m o r e  o f  t h e  r e a s o n s  g iv e n  in  f o o t n o t e  6 .

8 H otels  and m o te ls ; lau n d ries and oth er p e r so n a l s e r v ic e s ;  b u s in e ss  s e r v ic e s ;  a u tom ob ile  r e p a ir ,  re n ta l, and pa rk in g ; m o tio n  p ic tu r e s ; n on p ro fit  m e m b e rsh ip  org a n iza tion s  (excluding
re lig io u s  and ch a rita b le  o rg a n iza tio n s ); and en g in eerin g  and a rch ite c tu r a l s e r v ic e s .

Industria l c o m p o s itio n  in m anufacturing

O ver o n e -fo u rth  o f  the w o rk e r s  within sco p e  o f  the su rv e y  in the San A ntonio a rea  
w e re  em p lo y e d  in m anufacturing  f i r m s . T he fo llow in g  p r e se n ts  the m a jo r  in du stry  grou p s 
and s p e c i f ic  in d u str ies  as a p e rcen t o f a ll  m anufacturing :

Industry groups

F o o d  and k in dred  p r o d u c t s _____ 26
A p p a re l and other

te x tile  p ro d u c ts_________  18
F a b r ica te d  m e ta l p r o d u c t s _____ 9
P rin tin g  and pu blish in g_________  8
M a ch in e ry , ex cep t e le c t r i c a l  __ 7
S tone, c la y , and g la ss

p r o d u c t s _________________________ 7
T ra n sp o rta tio n  eq u ip m en t______ 6

S p e c if ic  in du str ies

M en 's  and b o y s ’ fu r n is h in g s____ 8
M eat p ro d u c ts_______________  7
B e v e ra g e s_________________________  7
N ew sp a p e rs________________________ 5
F a b r ica te d  stru ctu a l m eta l

p r o d u c t s _________________________  5
A ir c r a f t  and p a r t s ________________ 5

T h is  in form a tion  is  b a sed  on e st im a te s  o f  tota l em ploym en t d e r iv e d  fr o m  u n iv e rse  
m a te r ia ls  c o m p ile d  b e fo re  actu a l su rv e y . P ro p o rt io n s  in v a r io u s  in dustry  d iv is io n s  m ay 
d iffe r  fr o m  p ro p o r tio n s  b ased  on the re s u lts  o f the su rv e y  as show n in the appen dix  ta b le .

L a b o r-m a n a g e m e n t a gre e m e n t co v e ra g e

The fo llow in g  tabulation  show s the p e rce n t o f  plant and o ff ic e  w o rk e rs  em ployed  in 
e sta b lish m en ts  in w hich  a co n tra c t  o r  co n tra c ts  c o v e r e d  a m a jo r ity  o f the w o rk e rs  in the 
r e s p e c t iv e  ca t e g o r ie s ,  San A n ton io , T e x . ,  M ay 1974:

P lant w o rk e rs  O ffice  w o rk e rs

A ll in d u s tr ie s ___________________  20 7
M a nufacturing___________________  40 6
P u b lic  u t il it ie s __________________  74 68

An e sta b lish m en t is  c o n s id e re d  to  have a co n tra c t  co v e r in g  a ll plant or o ff ic e  
w o rk e r s  i f  a m a jo r ity  o f such  w o rk e r s  a re  c o v e r e d  by  a la b or-m a n a g e m e n t a greem en t. 
T h e r e fo r e ,  a l l  o th er plant o r  o f f ic e  w o rk e r s  a re  em p lo y e d  in  esta b lish m en ts  that e ither do 
not have la b o r -m a n a g e m e n t co n tra c ts  in e ffe c t ,  o r  have co n tra c ts  that apply  to  fe w e r than 
h a lf o f th e ir  plant o r  o f f ic e  w o r k e r s . E s tim a te s  a re  not n e c e s s a r i ly  rep re se n ta tiv e  o f the 
extent to  w h ich  a ll  w o rk e r s  in the a re a  m a y  be c o v e r e d  b y  the p r o v is io n s  o f la b or-m a n a gem en t 
a g r e e m e n ts , b e ca u se  sm a ll esta b lish m en ts  a re  ex clu d ed  and the in d u str ia l sco p e  o f  the 
su rv e y  is lim ite d .
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Appendix B. Occupational Descriptions

The p r im a ry  p u rp ose  o f  p re p a rin g  jo b  d e s c r ip t io n s  fo r  the B u re a u 's  w age su rvey s  is  to  a s s is t  its  fie ld  sta ff in c la s s ify in g  in to a p p ro p r ia te  
o ccu p a tio n s  w o rk e r s  who a re  em p lo y e d  under a v a r ie ty  o f  p a y ro ll t it le s  and d iffe re n t w ork  a rra n g e m e n ts  fr o m  e sta b lish m en t to e sta b lish m en t and 
fr o m  a re a  to  a re a . T h is p e r m its  the group ing  o f  o ccu p a tion a l w age ra te s  re p re se n tin g  co m p a ra b le  jo b  con ten t. B ecau se  o f  th is  em ph a sis  on 
in te re sta b lish m e n t and in te ra re a  co m p a r a b il ity  o f  o ccu p a tio n a l con tent, the B u re a u 's  jo b  d e s c r ip t io n s  m a y  d if fe r  s ign ifica n tly  fr o m  th o se  in u se  in 
in div idua l e s ta b lish m en ts  o r  th ose  p re p a re d  fo r  o th e r  p u rp o s e s . In applying th ese  jo b  d e s c r ip t io n s , the B u re a u 's  fie ld  e co n o m is ts  a re  in stru cte d  
to  e x c lu d e  w orking  s u p e r v is o r s ; a p p re n tice s ; le a r n e r s ;  b eg in n ers ; t ra in e e s ; and handicapped , p a r t - t im e , te m p o r a r y , and p ro b a tio n a ry  w o rk e r s .

OFFICE

B IL L E R , M ACHINE

P r e p a r e s  sta tem en ts , b i l ls ,  and in v o ice s  on a m a ch in e  o th e r  than an o rd in a ry  o r  e le c t r o -  
m a tic  ty p e w rite r . M ay a ls o  keep  r e c o r d s  as to  b illin g s  o r  shipping ch a rg e s  o r  p e r fo rm  oth er 
c l e r i c a l  w o rk  in cid en ta l to  b illin g  o p e ra t io n s . F o r  w age study p u rp o s e s , b i l le r s ,  m a ch in e , a re  
c la s s i f ie d  by type o f m a ch in e , as fo l lo w s :

B i l le r ,  m a ch in e  (b illin g  m a ch in e ). U ses a sp e c ia l b illin g  m ach in e  (com bin ation  typing 
and adding m a ch in e) to  p r e p a re  b il ls  and in v o ice s  fr o m  c u s to m e rs ' p u rch a se  o r d e r s ,  in te r 
na lly  p r e p a re d  o r d e r s ,  shipping m e m o ra n d u m s , e t c .  U su a lly  in v o lv e s  a p p lica tion  o f  p r e 
d ete rm in e d  d isco u n ts  and sh ipping ch a rg e s  and e n try  o f  n e c e s s a r y  e x te n s io n s , w hich  m a y  o r  
m a y  not be com p u ted  on the b illin g  m a ch in e , and to ta ls  w hich  a re  a u tom a tica lly  a ccu m u la ted  
by m a ch in e . The o p e ra tio n  u su a lly  in v o lv e s  a la rg e  num ber o f  ca rb on  c o p ie s  o f  the b il l  being  
p re p a re d  and is  o ften  done on a fan fo ld  m a ch in e .

B i l le r ,  m a ch in e  (bookkeep ing  m a ch in e ). U ses  a b ookkeep ing  m a ch in e  (w ith o r  without 
a ty p e w rite r  k ey b oard ) to  p r e p a re  cu s to m e r s ' b il ls  as pa rt o f  the a ccou n ts  r e c e iv a b le  o p e r a 
tio n . G e n e ra lly  in v o lv e s  the sim u lta n eou s en try  o f  fig u re s  on  cu s to m e r s ' le d g e r  r e c o r d .  The 
m a ch in e  a u to m a tica lly  a ccu m u la te s  fig u re s  on  a num ber o f  v e rt ica l co lu m n s and com p u tes  
and u su a lly  p r in ts  a u to m a tica lly  the deb it o r  c r e d it  b a la n c e s . D oes not in v o lv e  a know l
edge o f  book k eep in g . W ork s fr o m  u n iform  and standard  types o f  sa le s  and c r e d it  s l ip s .

BO O K K E E PIN G -M A C H IN E  O P E R A T O R

O p era tes  a b ookkeep in g  m a ch in e  (with o r  without a ty p e w rite r  k ey b oard ) to  keep  a r e c o r d  
o f  b u s in e ss  tra n sa ct io n s .

C la ss  A . K eep s a set o f  r e c o r d s  req u ir in g  a know ledge o f  and e x p e r ie n ce  in  b a s ic  
bookkeep in g  p r in c ip le s ,  and fa m ilia r ity  with the stru ctu re  o f  the p a rticu la r  accou n tin g  system  
u se d . D e term in es  p r o p e r  r e c o r d s  and d is tr ib u tio n  o f  deb it and c r e d it  ite m s  to  be u sed  in  ea ch  
ph ase o f  the w ork . M ay p re p a re  co n so lid a te d  r e p o r ts ,  b a lan ce  sh eets , and o th e r  r e c o r d s  
by hand.

C la s s  B . K eep s a r e c o r d  o f  one o r  m o r e  p h ases  o r  se c t io n s  o f  a set o f  r e c o r d s  u sua lly  
re q u ir in g  lit t le  know ledge  o f b a s ic  b ookkeep in g . P h ases o r  se c t io n s  in clu de  a ccou n ts  p a y ab le , 
p a y ro ll,  c u s to m e r s ' a ccou n ts  (not in clu din g  a s im p le  type o f  b illin g  d e s c r ib e d  under b il le r ,  
m a ch in e ), c o s t  d is tr ib u tio n , ex pen se  d is tr ib u tion , in ven tory  co n tr o l, e tc . M ay ch e ck  o r  a s s is t  
in  p re p a ra tio n  o f t r ia l b a la n ce s  and p re p a re  co n tr o l sh eets fo r  the accou n tin g  dep artm en t.

C L E R K , ACCOU N TIN G

P e r fo r m s  one o r  m o r e  accou n tin g  c le r i c a l  ta sks such  as posting  to  r e g is te r s  and le d g e rs ; 
re c o n c ilin g  bank a cco u n ts ; v e r ify in g  the in tern a l co n s is te n cy , co m p le te n e s s , and m a th em a tica l 
a c c u r a c y  o f a ccou n tin g  d ocu m en ts ; ass ign in g  p r e s c r ib e d  a ccou n tin g  d istr ib u tion  co d e s ; exam in ing  
and v e r ify in g  fo r  c l e r i c a l  a c cu r a c y  v a r io u s  types o f  r e p o r ts ,  l i s t s ,  ca lcu la tio n s , p o s tin g , e t c .;  

.o r  p rep a rin g  s im p le  o r  a ss is t in g  in  p rep a rin g  m o r e  co m p lica te d  jou rn a l v o u ch e r s . M ay w ork  
in  e ith er  a m anual o r  autom ated  a ccoun ting  sy ste m .

The w ork  r e q u ire s  a kn ow ledge  o f  c l e r i c a l  m eth ods and o ff ic e  p r a c t ic e s  and p ro ce d u re s  
w hich  re la te s  to  the c l e r i c a l  p r o c e s s in g  and re c o rd in g  o f tra n sa ctio n s  and a ccou n tin g  in form a tion . 
With e x p e r ie n ce , the w o rk e r  ty p ica lly  b e co m e s  fa m ilia r  with the bookkeep ing  and a ccoun ting  te rm s  
and -red u res  u sed  in the a ss ig n e d  w o rk , but is  not re q u ire d  to  have a know ledge o f  the fo rm a l 
p r in c ip le s  o f  b ookkeep in g  and accou n tin g .

C L E R K , ACCOU N TIN G — Continued

P o s it io n s  a re  c la s s i f ie d  into le v e ls  on the b a s is  o f  the fo llo w in g  d e fin it io n s .
C la ss  A . U nder g e n e ra l s u p e rv is io n , p e r fo r m s  accou n tin g  c l e r i c a l  op e ra tio n s  w hich  

re q u ire  the a p p lica tion  o f  e x p e r ie n ce  and judgm ent, fo r  ex am p le , c l e r i c a l l y  p r o c e s s in g  c o m 
p lica te d  o r  n on rep etitiv e  accou n tin g  tra n sa ctio n s , s e le c t in g  am ong a substantia l v a r ie ty  o f 
p r e s c r ib e d  accou n tin g  co d e s  and c la s s i f ic a t io n s ,  o r  tra c in g  tra n sa ctio n s  through  p re v io u s  
accou n tin g  a ct io n s  to  d eterm in e  s o u r ce  o f d is c r e p a n c ie s .  M ay be a ss is te d  by one o r  m o r e  
c la s s  B a ccou n tin g  c le r k s .

G la ss  B . U nder c lo s e  su p e rv is io n , fo llow in g  d eta iled  in stru c tio n s  and sta n da rd ized  p r o 
ce d u re s , p e r fo r m s  one o r  m o r e  routine a ccoun ting  c le r i c a l  o p e r a t io n s , such  as posting  to 
le d g e r s ,  c a r d s , o r  w ork sh e e ts  w h ere  id en tifica tion  o f  ite m s and lo ca tio n s  o f  p ostin g s  a re  
c le a r ly  in d ica ted ; ch eck in g  a c cu r a c y  and co m p le te n e s s  o f  sta n d a rd ized  and re p e tit iv e  r e c o r d s  
o r  a ccou n tin g  docu m en ts ; and cod in g  docu m en ts  using  a few  p r e s c r ib e d  a ccou n tin g  c o d e s .

C L E R K , F IL E

F ile s ,  c la s s i f ie s ,  and r e t r ie v e s  m a te r ia l in  an e sta b lish e d  filin g  sy s te m . M ay p e r fo rm  
c le r i c a l  and m anual ta sks re q u ire d  to  m ain ta in  f i le s .  P o s it io n s  a re  c la s s i f ie d  into le v e ls  on the 
b a s is  o f  the fo llo w in g  d e fin ition s .

C la ss  A . C la s s if ie s  and in d ex es  f i le  m a te r ia l such  as c o r r e s p o n d e n c e , r e p o r ts ,  t e c h 
n ica l docu m e n ts , e t c . ,  in an esta b lish e d  filin g  sy ste m  conta in ing  a num ber o f  v a r ie d  su b ject  
m a tte r  f i le s .  M ay a lso  f i le  th is m a te r ia l. M ay keep  r e c o r d s  o f  v a r io u s  types in con ju n ction  
with the f i le s .  M ay le a d  a sm a ll g roup  o f  lo w e r  le v e l f i le  c le r k s .

C la ss  B . S o rts , c o d e s ,  and f i le s  u n c la ss ifie d  m a te r ia l by s im p le  (s u b je c t  m a tter ) h ea d 
in gs o r  p a rtly  c la s s i f ie d  m a te r ia l by fin e r  subh ead in gs . P re p a r e s  s im p le  re la te d  in dex  and 
c r o s s - r e f e r e n c e  a id s . A s re q u e ste d , lo c a te s  c le a r ly  id en tified  m a te r ia l in  f i le s  and f o r 
w ards m a te r ia l. M ay p e r fo r m  re la te d  c l e r i c a l  ta sk s  re q u ire d  to  m ain ta in  and s e r v ic e  f i le s .

C la ss  C . P e r fo r m s  routine filin g  o f  m a te r ia l that has a lre a d y  been  c la s s i f ie d  o r  w hich  
is  e a s ily  c la s s i f ie d  in a s im p le  s e r ia l c la s s i f ic a t io n  sy stem  (e .g . ,  a lp h a b e tica l, ch r o n o lo g ica l, 
o r  n u m e rica l) .  A s  req u ested , lo c a te s  re a d ily  a va ila b le  m a te r ia l in f i le s  and fo rw a rd s  m a 
t e r ia l ; and m a y  f i l l  out w ithdraw al ch a rg e . M ay p e r fo rm  sim p le  c l e r i c a l  and m anual ta sks 
re q u ire d  to  m ain ta in  and s e r v ic e  f i le s .

C L E R K , O RD ER

R e c e iv e s  c u s to m e r s ' o r d e r s  fo r  m a te r ia l o r  m e rch a n d is e  by m a il ,  ph one, o r  p e r so n a lly . 
D uties in vo lve  any com b in a tion  o f  the fo l lo w in g : Q uoting p r ic e s  to  c u s to m e rs ; m aking out an o rd e r  
sh eet list in g  the item s to  m ake up the o r d e r ;  ch eck in g  p r ic e s  and quantities o f  ite m s on o rd e r  
sheet; and d istr ib u tin g  o r d e r  sh eets to  r e s p e c t iv e  d ep artm en ts to  be fi l le d .  M ay ch eck  with cr e d it  
dep artm ent to  d e term in e  c r e d it  rating o (  cu s to m e r , a ckn ow ledge  re c e ip t  o f o r d e r s  fr o m  cu s to m e rs , 
fo l lo w  up o r d e r s  to  s e e  that they  have been  fi lle d , keep  fi le  o f  o r d e r s  r e c e iv e d , and ch e ck  shipping 
in v o ice s  with o r ig in a l o r d e r s .

C L E R K , P A Y R O L L

C om putes w ages o f  com p an y  e m p lo y e e s  and e n ters  the n e c e s s a r y  data on  the p a y ro ll 
sh e e ts . D uties in vo lve : C a lcu la tin g  w o r k e r s ' earn in gs b ased  on  t im e  o r  prod u ction  r e c o r d s ;  and 
p ostin g  ca lcu la te d  data on p a y ro ll sh eet, show ing in fo rm a tio n  such as w o r k e r 's  n am e, w orking  
d a y s , t im e , ra te , ded u ction s fo r  in su ra n ce , and tota l w ages due. M ay m ake out p a y ch eck s  and 
a s s is t  p a y m a ste r  in  m aking  up and d istr ib u tin g  pay e n v e lo p e s . M ay u se  a ca lcu la tin g  m a ch in e .
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K E Y P U N C H  O P E R A T O R

O p e ra te s  a keypunch  m a ch in e  to  r e c o r d  o r  v e r i fy  a lp h ab etic  a n d /o r  n u m e ric  data on 
tabu lating  ca rd s  o r  on tape.

P o s it io n s  a re  c la s s i f ie d  into le v e ls  on the b a s is  o f  the fo llow in g  d e fin it io n s .

C la ss  A . W ork re q u ire s  the a p p lica tion  o f  e x p e r ie n ce  and judgm ent in se le c t in g  p r o c e 
d u res  to  be fo llo w e d  and in  se a rch in g  f o r ,  in te rp re tin g , se le c t in g , o r  cod in g  item s to be 
keypun ched  fr o m  a v a r ie ty  o f  s o u r ce  d ocu m e n ts . On o c c a s io n  m a y  a ls o  p e r fo r m  so m e  routine 
keypunch  w o rk . M ay tra in  in e x p e r ie n ce d  keypunch  o p e r a to r s .

C la ss  B . W ork is  routine and re p e t it iv e . Under c lo s e  su p e rv is io n  o r  fo llo w in g  s p e c i f ic  
p r o ce d u re s  o r  in s tru c t io n s , w orks fr o m  v a r io u s  sta n d a rd ized  so u r ce  docu m en ts  w hich have 
been  co d e d , and fo llo w s  s p e c if ie d  p r o ce d u re s  w hich  have been  p r e s c r ib e d  in  d e ta il and re q u ire  
litt le  o r  no s e le c t in g , co d in g , o r  in te rp re tin g  o f  data to  be r e c o rd e d . R e fe rs  to  su p e rv is o r  
p ro b le m s  a r is in g  fr o m  e rro n e o u s  ite m s o r  c o d e s  o r  m is s in g  in form a tion .

M ESSENGER (O ffic e  B oy o r  G ir l)

P e r fo r m s  v a r io u s  rou tine duties such  as running e r r a n d s , operatin g  m in o r  o f f ic e  m a 
ch in es  such as s e a le r s  o r  m a ile r s ,  open ing  and d istr ib u tin g  m a il ,  and o th e r  m in o r  c l e r i c a l  w ork . 
E xclu de  p o s it io n s  that re q u ire  o p e ra tio n  o f  a m o to r  v e h ic le  as a s ign ifica n t duty.

S E C R E T A R Y

A s s ig n e d  as p e rso n a l s e c r e t a r y ,  n o rm a lly  to  one in d iv idu a l. M ain tains a c lo s e  and h igh ly  
re s p o n s iv e  re la tio n sh ip  to  the d a y -to -d a y  w ork  o f  the s u p e r v is o r . W orks fa ir ly  in depen dently  r e 
ce iv in g  a m in im um  o f  d eta iled  su p e rv is io n  and gu id an ce . P e r fo r m s  v a r ie d  c l e r i c a l  and s e c r e ta r ia l  
du ties , usua lly  in clu d in g  m o s t  o f  the fo l lo w in g :

a. R e c e iv e s  te lephone c a ll s ,  p e rso n a l c a l le r s ,  and in com in g  m a il ,  a n sw ers  routine 
in q u ire s , and rou tes  te ch n ica l in q u ir ie s  to  the p r o p e r  p e r so n s ;

b. E s ta b lish e s , m a in ta in s , and r e v is e s  the s u p e r v is o r 's  f i le s ;

c .  M ain ta ins the s u p e r v is o r 's  ca le n d a r and m a k es appointm ents as in stru cte d ;

d. R e la y s  m e s s a g e s  fr o m  s u p e rv is o r  to  su b ord in a tes ;

e . R ev iew s c o r re s p o n d e n c e , m em o ra n d u m s , and re p o rts  p r e p a re d  by o th e rs  fo r  the 
s u p e r v is o r 's  sign ature  to  a ssu r e  p r o ce d u ra l and ty p o g ra p h ic  a ccu r a c y ;

f. P e r fo r m s  sten og ra p h ic and typing w ork .

M ay a ls o  p e r fo r m  oth e r  c l e r i c a l  and s e c r e t a r ia l  ta sk s  o f  co m p a ra b le  nature and d iff icu lty . 
The w ork  ty p ica lly  r e q u ire s  know ledge  o f o f f ic e  rou tine and understanding o f  the org a n iza tio n , 
p r o g r a m s , and p r o ce d u re s  re la te d  to  the w ork  o f  the s u p e rv is o r .

E x clu s io n s

Not a il p o s it io n s  that a re  t itled  " s e c r e t a r y "  p o s s e s s  the above  c h a r a c t e r is t i c s .  E xa m p les  
o f  p o s it io n s  w hich  a re  ex clu ded  fr o m  the de fin ition  a re  as fo l lo w s :

a . P o s it io n s  w hich  do not m eet the " p e r s o n a l"  s e c r e ta r y  co n ce p t  d e s c r ib e d  a bove ;

b. S ten og ra ph ers  not fu lly  tra in ed  in s e c r e ta r ia l  type du ties;

c .  S ten ogra ph ers se rv in g  as o f f ic e  a ss is ta n ts  to  a grou p  o f  p r o fe s s io n a l, te ch n ica l, o r  
m a n a g e r ia l p e rso n s ;

d. S e cr e ta r y  p o s it io n s  in w hich the du ties a re  e ith er  su bstantia lly  m o re  routine o r  
su b sta n tia lly  m o r e  co m p le x  and re s p o n s ib le  than th ose  c h a ra c te r iz e d  in the defin ition ;

e. A ss is ta n t type p os it io n s  w hich  in vo lve  m o re  d iff icu lt  o r  m o r e  re s p o n s ib le  te c h 
n ica l, a d m in is tra tiv e , s u p e rv is o ry , o r  s p e c ia liz e d  c l e r i c a l  duties w hich a re  not ty p ica l o f  
s e c r e t a r ia l  w ork .

S E C R E T A R Y — C ontinued

N O T E : The te rm  "c o r p o r a te  o f f ic e r ,  "  u sed  in the le v e l defin ition s  fo llo w in g , r e fe r s  to  
th ose  o f f ic ia ls  w ho have a s ign ifica n t c o r p o r a te -w id e  p o licy m a k in g  r o le  with re g a rd  to m a jo r  
com p an y  a c t iv it ie s . The t it le  " v ic e  p r e s id e n t ,"  though n o rm a lly  in d ica tiv e  o f  this r o le ,  does not 
in  a ll ca s e s  id en tify  such  p o s it io n s . , V ice  p re s id e n ts  w hose p r im a ry  re s p o n s ib ility  is  to  a ct p e r 
son a lly  on in div idua l ca s e s  o r  tra n sa ctio n s  (e .g . ,  a p prove  o r  deny individual loan o r  c r e d it  a ction s ; 
a d m in ister  in d iv idua l tru s t  a cco u n ts ; d ir e c t ly  su p e rv is e  a c le r i c a l  sta ff) a re  not c o n s id e re d  to  be 
" c o r p o r a te  o f f i c e r s "  fo r  p u rp o se s  o f  apply ing  the fo llow in g  le v e l d e fin it io n s .

C la s s  A

1. S e cr e ta r y  to  the ch a irm an  o f the b oard  o r  p re s id e n t o f  a com p any  that e m p lo y s , in 
a ll ,  o v e r  100 but fe w e r  than 5,.000 p e r s o n s ; o r  * 1

2. S e cr e ta r y  to  a c o r p o r a te  o f f ic e r  (oth er than the ch a irm an  o f  the b oard  o r  presid en t) 
o f  a com p an y  that e m p lo y s , in a ll , o v e r  5, 000 but fe w e r  than 25, 000 p e r s o n s ; o r

3. S e cr e ta r y  to  the head, im m e d ia te ly  b e low  the c o r p o r a te  o f f ic e r  le v e l , o f  a m a jo r  
segm en t o r  su b s id ia ry  o f  a com p an y  that e m p lo y s , in a ll , o v e r  2 5 ,0 0 0  p e r s o n s .

C la ss  B

1. S e cr e ta r y  to  the ch a irm an  o f  the b oard  o r  p r e s id e n t o f  a com pany that em p lo y s , in 
a ll , fe w e r  than 100 p e r s o n s ; o r

2. S e cr e ta r y  to a c o r p o r a te  o f f ic e r  (o th er  than the ch a irm an  o f the b oard  o r  p residen t) 
o f  a com p an y  that e m p lo y s , in a ll , o v e r  100 but fe w e r than 5 ,0 0 0  p e r s o n s ; o r

3. S e cr e ta r y  to  the head, im m e d ia te ly  b e low  the o f f ic e r  le v e l , o v e r  eith er a m a jo r  
c o r p o r a te -w id e  functiona l a ct iv ity  (e .g . ,  m a rk etin g , r e s e a r ch , o p e ra tio n s , in dustria l r e la 
t io n s , e tc .)  o r  a m a jo r  g e o g ra p h ic  o r  org a n iza tio n a l segm en t (e .g . ,  a reg ion a l h ea dq u arters; 
a m a jo r  d iv is io n ) o f  a com p an y  that e m p lo y s , in a ll , o v e r  5 ,0 0 0  but fe w e r than 2 5 ,000 
e m p lo y e e s ; o r

4. S e cr e ta r y  to the head o f  an in div idual plant, fa c to r y , e tc . (o r  oth er equivalent le v e l 
o f  o f f ic ia l)  that e m p lo y s , in a ll , o v e r  5 ,0 0 0  p e r s o n s ; o r

5. S e cr e ta r y  to  the head o f  a la rg e  and im p ortant org a n iza tion a l segm ent (e .g .,  a m id dle  
m anagem ent s u p e rv is o r  o f  an org a n iza tion a l segm ent o ften  in volv ing  as m any as se v e ra l 
hundred p e r s o n s ) o r  a com p any  that e m p lo y s , in a ll , o v e r  2 5 ,0 0 0  p e r s o n s .

C la ss  C

1. S e cr e ta r y  to  an ex e cu tive  o r  m a n a g eria l p e rso n  w hose re s p o n s ib il ity  is  not equivalent 
to one o f  the s p e c i f ic  le v e l situations in the defin ition  fo r  c la s s  B , but w hose org a n iza tion a l 
unit n o rm a lly  n u m b ers at le a s t  se v e ra l dozen  e m p lo y e e s  and is  u su a lly  d iv id ed  into o rg a n iza 
tion a l segm en ts w hich  a re  o ften , in turn , fu rth er  subdiv ided . In som e  co m p a n ie s , this le v e l 
in clu d es  a w ide range o f  o rg a n iza tion a l e ch e lo n s ; in o th e rs , on ly  one o r  tw o; o r

2. S e cr e ta r y  to  the head o f  an in div idual plant, fa c to r y , e tc . (o r  oth er equivalent le v e l 
o f  o f f ic ia l)  that e m p lo y s , in a ll , fe w e r  than 5 ,0 0 0  p e r s o n s .

C la ss  D

1. S e cr e ta r y  to  the su p e rv is o r  o r  head o f a sm a ll o rg a n iza tion a l unit (e .g . ,  few er than 
about 25 o r  30 p e r s o n s ) ; m-

2. S e cr e ta r y  to  a n o n su p e rv iso ry  sta ff sp e c ia lis t , p r o fe ss io n a l em p lo y e e , a d m in istra 
t iv e  o f f i c e r ,  o r  a ss ista n t, sk ille d  tech n ician  o r  e x p e r t. (N O TE : M any com p an ies  a ss ign
s te n o g ra p h e rs , ra th er  than s e c r e t a r ie s  as d e s c r ib e d  abov e , to  th is le v e l o f s u p e rv is o ry  o r  
n o n su p e rv iso ry  w o rk e r .)

STEN O G RAPH E R

P r im a ry  duty is  to  take d icta tion  using  shorthand , and to  t ra n s c r ib e  the d icta tion . May 
a lso  type fr o m  w ritten  co p y . M ay o p e ra te  fr o m  a sten ogra ph ic p o o l. M ay o c c a s io n a lly  tra n scr ib e  
fr o m  v o ic e  r e c o rd in g s  ( i f  p r im a ry  duty is  tra n sc r ib in g  fr o m  re c o rd in g s , see  T ra n scr ib in g -M a ch in e  
O p e ra to r , G en era l).

N O T E : T h is jo b  is  d istin gu ish ed  fr o m  that o f  a s e c re ta ry  in that a s e c re ta ry  n orm a lly  
w orks in a co n fid en tia l re la tio n sh ip  with on ly  one m an ager o r  ex e cu tive  and p e r fo rm s  m o re  
re s p o n s ib le  and d is c r e t io n a r y  tasks as d e s c r ib e d  in the s e c re ta ry  jo b  de fin ition .

S ten og ra ph er , G enera l

D ictation  in vo lves  a n orm a l routine v o ca b u la ry . M ay m ainta in  f i le s ,  keep s im p le  r e c o r d s ,  
o r  p e r fo rm  oth er re la t iv e ly  rou tine c le r i c a l  ta sk s .
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S ten og ra p h er , S en ior
D icta tion  in v o lv e s  a v a r ie d  te ch n ica l o r  s p e c ia liz e d  v o ca b u la ry  such as in le g a l b r ie fs  

o r  r e p o r ts  on s c ie n t i f ic  r e s e a r c h . M ay a lso  set up and m ain ta in  f i le s ,  keep  r e c o r d s ,  e tc .
OR

P e r fo r m s  ste n o g ra p h ic  du ties req u ir in g  s ig n ifica n tly  g re a te r  in depen den ce  and re s p o n 
s ib ility  than s te n o g ra p h e r , g e n e ra l, as ev id e n ce d  b y  the fo llow in g : W ork  re q u ire s  a high
d e g r e e  o f  ste n o g ra p h ic  sp eed  and a ccu r a c y : a th orou gh  w ork in g  know ledge o f  g e n e ra l b u s in e ss  
and o f f ic e  p r o c e d u r e ; and o f  the s p e c i f ic  b u s in e ss  o p e r a t io n s , o rg a n iza tio n , p o l ic ie s ,  p r o c e 
d u re s , f i le s ,  w o rk flo w , e t c . U ses th is  know ledge  in  p e r fo rm in g  sten og ra p h ic du ties and 
re s p o n s ib le  c l e r i c a l  ta sk s  such  as m ain ta in ing  fo llo w u p  f i le s ;  a sse m b lin g  m a te r ia l fo r  re p o r ts , 
m e m o ra n d u m s , and le t t e r s ;  co m p o s in g  s im p le  le t te r s  fr o m  g en era l in s tru c t io n s ; rea d in g  and 
routing  in co m in g  m a il; and an sw erin g  rou tine q u e stio n s , e tc .

S W ITCH BO ARD  O P E R A T O R
C la s s  A . O p erates  a s in g le - o r  m u ltip le -p o s it io n  te lep h on e sw itch b oard  handling in co m in g , 

ou tg o in g , in trap lant o r  o f f ic e  c a ll s .  P e r fo r m s  fu ll te lep h on e in fo rm a tio n  s e r v ic e  o r  handles 
co m p le x  c a ll s ,  such  as co n fe r e n c e , c o l le c t ,  o v e r s e a s ,  o r  s im ila r  c a l l s ,  e ith e r  in  addition  to  
doing  rou tin e  w ork  as d e s c r ib e d  fo r  sw itch b oa rd  o p e r a to r , c la s s  B , o r  as a fu ll- t im e  
a ssign m en t. ( " F u l l "  te lep h on e in fo rm a tio n  s e r v ic e  o c c u r s  when the esta b lish m en t has v a r ie d  
fu n ction s that a re  not r e a d ily  u n d erstandab le  fo r  te lep h on e in fo rm a tio n  p u rp o s e s , e .g . ,  b e ca u se  
o f  ov erla p p in g  o r  in te r re la te d  fu n ction s , and co n seq u en tly  p re se n t frequ en t p r o b le m s  as to 
w hich  e x ten sion s  a re  a p p ro p r ia te  fo r  c a ll s . )

C la s s  B . O p erates  a s in g le - o r  m u ltip le -p o s it io n  te lep h on e sw itch b oard  handling in co m in g , 
ou tgoing , in trap lant o r  o f f ic e  c a ll s .  M ay handle routine lon g  d ista n ce  c a lls  and r e c o r d  t o l l s .  
M ay p e r fo r m  lim ite d  te lep h on e in fo rm a tio n  s e r v ic e .  (" L im it e d "  te lep hone in fo rm a tio n  s e r v ic e  
o c c u r s  i f  the fu n ction s o f  the e s ta b lish m en t s e r v ic e d  a re  re a d ily  u nd erstandab le  fo r  te lep h on e 
in fo rm a tio n  p u rp o s e s , o r  i f  the re q u e sts  a re  rou tin e , e .g . ,  g iving e x ten sion  n u m b ers when 
s p e c i f ic  nam es a re  fu rn ish ed , o r  i f  co m p le x  ca lls  a re  r e fe r r e d  to  another o p e r a to r .)

T h e se  c la s s i f ic a t io n s  do not in clu de  sw itch b oard  o p e r a to r s  in  te lep h on e co m p a n ie s  who 
a s s is t  cu s to m e rs  in  p la cin g  c a lls .

S W ITCH BO ARD  O P E R A T O R -R E C E P T IO N IS T
In add ition  to  p e r fo rm in g  du ties o f  o p e r a to r  on a s in g le -p o s it io n  o r  m o n ito r -ty p e  sw itch 

b o a r d , a cts  as r e c e p t io n is t  and m a y  a lso  type o r  p e r fo r m  routine c le r i c a l  w ork  as p a rt o f  reg u la r  
d u tie s . T h is typing o r  c l e r i c a l  w ork  m a y  take the m a jo r  p a rt o f  th is  w o r k e r 's  tim e  w hile  at 
sw itch b o a rd .

T A B U L A T IN G -M A C H IN E  O P E R A T O R  (E le c t r ic  A ccou n tin g  M ach ine  O p erator )
O p era tes  one o r  a v a r ie ty  o f  m a ch in e s  such  as the ta bu la tor , ca lc u la to r , c o l la t o r ,  in te r 

p r e te r ,  s o r t e r ,  re p ro d u cin g  punch , e t c . E x clu d ed  fr o m  th is de fin ition  a re  w ork in g  s u p e rv is o rs . 
A ls o  e x clu d ed  a re  o p e r a to r s  o f  e le c t r o n ic  d ig ita l c o m p u te rs , even  though they  m a y  a lso  o p era te  
E A M  equipm ent.

PROFESSIONAL

STE N O G R A P H E R — C ontinued

C O M P U TE R  O P E R A T O R

M o n ito rs  and o p e r a te s  the co n tr o l c o n s o le  o f  a d ig ita l com p u ter to p r o c e s s  data a cco rd in g  
to op eratin g  in s tru c t io n s , u su a lly  p re p a re d  b y  a p r o g ra m m e r . W ork  in clu d es  m o s t  o f the fo l lo w in g : 
Studies in stru c tio n s  to  d e te rm in e  equ ipm ent setup and o p e ra tio n s ; loads equ ip m ent with re q u ire d  
ite m s  (tape r e e l s ,  c a r d s ,  e t c . ) ;  sw itch es  n e c e s s a r y  a u x ilia ry  equipm ent in to  c ir c u it ,  and sta rts  
and o p e ra te s  co m p u te r ; m a k es a d justm ents to  com p u ter  to  c o r r e c t  operatin g  p ro b le m s  and m eet 
s p e c ia l con d it io n s ; re v ie w s  e r r o r s  m a de during o p e ra tio n  and d e te rm in e s  ca u se  o r  r e f e r s  p ro b le m  
to  s u p e rv is o r  o r  p r o g r a m m e r ; and m ainta ins operatin g  r e c o r d s .  M ay te st  and a s s is t  in co r r e c t in g  
p r o g ra m .

F o r  w age study p u rp o s e s , com p u ter  o p e r a to r s  a re  c la s s i f ie d  as fo llo w s :

C la ss  A . O perates  in depen dently , o r  under on ly  g en era l d ire c t io n , a com p u ter  running 
p r o g ra m s  with m o s t  o f  the fo llo w in g  c h a r a c te r is t ic s :  New p r o g ra m s  a re  frequ en tly  te sted  
and in trod u ced ; schedu ling  re q u ire m e n ts  a re  o f  c r it i c a l  im p o rta n ce  to  m in im ize  dow ntim e; 
the p r o g ra m s  a re  o f  c o m p le x  d es ig n  so  that id e n tifica tio n  o f  e r r o r  s o u r ce  o ften  re q u ire s  a 
w ork in g  know ledge o f the tota l p ro g ra m , and a lternate  p ro g ra m s m a y  not be a va ila b le . May 
g ive  d ire c t io n  and gu idance to  lo w e r  le v e l o p e r a to r s .

C la ss  B . O perates  indepen dently , o r  under on ly  g en era l d ire c t io n , a com p u ter  running 
p r o g ra m s  with m o s t  o f the fo llow in g  c h a r a c te r is t ic s :  M ost o f  the p r o g ra m s  a re  esta b lish e d  
p ro d u ctio n  ru n s, ty p ica lly  run on a re g u la r ly  r e c u rr in g  b a s is ; th e re  is  litt le  o r  no testin g

P o s it io n s  a re  c la s s i f ie d  into le v e ls  on the b a s is  o f  the fo llo w in g  d e fin it io n s .

C la ss  A . P e r fo r m s  co m p le te  rep ortin g  and tabulating a ssign m en ts  in clu d in g  dev is in g  
d ifficu lt  c o n tr o l panel w ir in g  under g en era l su p e rv is io n . A ss ig n m e n ts  ty p ica lly  in vo lve  a 
v a r ie ty  o f  lon g  and co m p le x  re p o r ts  w hich o ften  a re  ir r e g u la r  o r  n o n r e cu rr in g , req u irin g  
so m e  planning o f  the nature and sequencing  o f o p e ra tio n s , and the u se  o f  a v a r ie ty  o f  m a 
ch in e s . Is ty p ica lly  in vo lve d  in tra in in g  new  o p e r a to r s  in m a ch in e  op e ra tio n s  o r  tra in in g  
lo w e r  le v e l o p e r a to r s  in  w ir in g  fr o m  d ia gra m s and in  the op eratin g  se q u e n ce s  o f  long and 
co m p le x  r e p o r ts .  D oes not in clu de  p o s it io n s  in w hich  w ir in g  re s p o n s ib il ity  is  lim ite d  to 
s e le c t io n  and in se rt io n  o f  p r e w ire d  b o a rd s .

C la s s  B . P e r fo r m s  w ork  a cco r d in g  to  esta b lish e d  p r o ce d u re s  and under sp e c i f ic  in 
s tru ct io n s . A s s ig n m en ts  ty p ica lly  in vo lve  co m p le te  but routine and re c u rr in g  re p o rts  o r  parts 
o f  la r g e r  and m o r e  co m p le x  r e p o r ts . O p erates  m o re  d iff icu lt  tabulating o r  e le c t r ic a l  a c 
counting m a ch in es  such  as the tabu la tor and ca lc u la to r , in  a ddition  to  the s im p le r  m a ch in es 
used  by c la s s  C o p e r a to r s . M ay be re q u ire d  to  do som e  w ir in g  fr o m  d ia g ra m s . M ay tra in  
new  e m p lo y e e s  in b a s ic  m a ch in e  o p e ra tio n s .

C la ss  C . U nder s p e c i f ic  in s tru c t io n s , o p e ra te s  s im p le  tabulating o r  e le c t r i c a l  a ccoun ting  
m a ch in es  such as the s o r t e r ,  in te r p r e te r , rep rod u cin g  punch, c o l la t o r ,  e t c . A ssig n m en ts  
ty p ica lly  in vo lve  p ortio n s  o f  a w ork  unit, fo r  e x a m p le , in d iv idual sor t in g  o r  co lla tin g  run s, 
o r  re p e tit iv e  o p e r a t io n s . M ay p e r fo r m  sim p le  w ir in g  fr o m  d ia g r a m s , and do som e  filin g  w ork .

T R A N SCRIBIN G -M ACH IN E O P E R A T O R , G E N E R A L

P r im a ry  duty is  to  t r a n s c r ib e  d icta tion  in volv in g  a n orm a l routine v o ca b u la ry  fr o m  
tra n sc r ib in g -m a c h in e  r e c o r d s .  M ay a ls o  type fr o m  w ritten  co p y  and do s im p le  c le r i c a l  w ork . 
W o rk e rs  tra n scr ib in g  d icta tion  in volv in g  a v a r ie d  te ch n ica l o r  s p e c ia liz e d  v o ca b u la ry  such as 
leg a l b r ie fs  o r  r e p o rts  on s c ie n t if ic  r e s e a r c h  a re  not in clu ded . A  w o rk e r  who takes d icta tion  
in  shorthand o r  by Stenotype o r  s im ila r  m a ch in e  is  c la s s i f ie d  as a s ten og ra p h er .

T Y P IS T

U ses a ty p e w rite r  to  m ake c o p ie s  o f  v a r io u s  m a te r ia ls  o r  to  m ake out b il ls  a fte r  c a lc u la 
t ion s  have been  m ade by another p e r so n . M ay inclu de typing o f s te n c ils , m a ts , o r  s im ila r  m a te 
r ia ls  fo r  use  in du p lica tin g  p r o c e s s e s .  M ay do c l e r i c a l  w ork  in volv in g  little  sp e c ia l tra in in g , such 
as keep ing  s im p le  r e c o r d s ,  filin g  r e c o r d s  and r e p o r ts , o r  sor t in g  and d istr ib u tin g  in com in g  m a il.

C la ss  A . P e r fo r m s  one o r  m o r e  o f  the fo l lo w in g : T yping m a te r ia l in final fo rm -w h e n  
it in v o lv e s  com b in in g  m a te r ia l fr o m  se v e ra l s o u r c e s ;  o r  re s p o n s ib il ity  fo r  c o r r e c t  sp e llin g , 
sy lla b ica tio n , punctuation, e t c . ,  o f  te ch n ica l o r  unusual w ord s  o r  fo r e ig n  language m a te 
r ia l ; o r  planning layout and typ ing  o f  co m p lica te d  s ta tis tica l ta b le s  to  m ain ta in  u n iform ity  
and balan ce  in sp ac in g . M ay type routine fo r m  le t te r s , v ary in g  d eta ils  to suit c ir c u m s ta n ce s .

C la s s  B . P e r fo r m s  one o r  m o r e  o f  the fo l lo w in g : C opy  typing fr o m  rough or  c le a r  
d ra fts ; o r  routine typing o f  fo r m s , in su ra n ce  p o l ic ie s ,  e t c .;  o r  setting  up s im p le  standard 
tabu lation s; o r  cop y in g  m o r e  co m p le x  ta b les  a lre a d y  set up and sp aced  p ro p e r ly .

AND TECHNICAL

T A B U L A T IN G -M A C H IN E  O P E R A T O R  (E le c t r ic  A ccou n tin g  M achine O p e ra to r )— Continued

C O M P U TE R  O P E R A T O R — Continued

o f  new  p r o g ra m s  re q u ire d ; a ltern a te  p r o g ra m s  a re  p ro v id e d  in ca s e  o r ig in a l p rog ra m  needs 
m a jo r  change o r  cannot be c o r r e c te d  w ithin a re a so n a b le  t im e . In com m on  e r r o r  s itu a 
tio n s , d ia gn oses  ca u se  and takes c o r r e c t iv e  a ction . T h is u su a lly  in v o lv e s  applying p re v io u s ly  
p ro g ra m m e d  c o r r e c t iv e  s te p s , o r  using  standard c o r r e c t io n  tech n iq u e s .

OR

O perates  under d ire c t  su p e rv is io n  a com p u ter  running p r o g ra m s  o r  segm en ts o f  p r o g ra m s  
with the c h a r a c te r is t ic s  d e s c r ib e d  fo r  c la s s  A . M ay a s s is t  a h igh er  le v e l o p e r a to r  by in d e 
pen dently  p e r fo rm in g  le s s  d iff icu lt  ta sks a ss ign e d , and p e r fo rm in g  d iff icu lt  ta sk s  fo llow in g  
d eta iled  in stru ctio n s  and with frequ en t re v ie w  o f op e ra tio n s  p e r fo rm e d .

C la ss  C . W orks on rou tine  p r o g ra m s  under c lo s e  su p e rv is io n . Is ex p e cte d  to  d ev e lo p  
w orking  know ledge o f  the com p u ter  equipm ent u sed  and a b ility  to  d etect p ro b le m s  in vo lved  in 
running rou tine p r o g ra m s . U sually  has r e c e iv e d  som e fo rm a l tra in in g  in co m p u te r  o p eration . 
M ay a s s is t  h igh er le v e l o p e r a to r  on co m p le x  p ro g ra m s .

C O M P U TE R  P R O G R A M M E R , BUSINESS

C o n v e rts  sta tem ents o f b u s in e ss  p r o b le m s , ty p ica lly  p r e p a re d  by a sy ste m s analyst, in to  a 
seq u en ce  o f d e ta iled  in stru ctio n s  w hich  a re  re q u ire d  to  s o lv e  the p ro b le m s  by au tom atic  data p r o c 
e ss in g  equ ipm ent. W orking fr o m  ch a rts  or d ia g r a m s , the p ro g ra m m e r  d e v e lo p s  the p r e c is e  in 
s tru ction s  w h ich , when en tered  into the co m p u te r  sy ste m  in co d e d  language, ca u se  the m an ipu lation
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C O M P U T E R  SYSTEM S A N A L Y S T , BUSINESS— C ontinued

o f  data to  a ch ie v e  d e s ir e d  re s u lts . W ork  in v o lv e s  m o st  o f the fo llo w in g : A p p lie s  kn ow ledge  o f
co m p u te r  c a p a b il it ie s , m a th e m a tics , lo g ic  e m p lo y e d  by co m p u te rs , and p a rt icu la r  su b je ct  m a tter  
in v o lv e d  to  a n alyze  ch a rts  and d ia gra m s o f the p r o b le m  to  be p ro g ra m m e d ; d ev e lo p s  seq u en ce  
o f p r o g ra m  ste p s ; w r ite s  d eta iled  flow  ch a rts  to  show  o r d e r  in w hich  data w il l  be p r o c e s s e d ; 
c o n v e r ts  th e se  ch a rts  to  co d e d  in stru ctio n s  fo r  m a ch in e  to  fo l lo w ; te s ts  and c o r r e c t s  p ro g ra m s ; 
p r e p a re s  in stru c tio n s  fo r  operating  p e rso n n e l during p ro d u ctio n  run; a n a ly ze s , re v ie w s , and a lte rs  
p r o g ra m s  to  in c r e a s e  operatin g  e ff ic ie n c y  o r  adapt to  new  re q u ire m e n ts ; m ain ta ins r e c o r d s  o f 
p r o g r a m  d ev e lop m en t and re v is io n s . (N O TE: W o rk e rs  p e r fo rm in g  both sy s te m s  a n a ly sis  and p r o 
g ra m m in g  should be c la s s i f ie d  as sy s te m s  an alysts i f  th is  is  the sk il l  u sed  to  d e term in e  th e ir  pa y .)

D oes not in clu de  e m p lo y e e s  p r im a r ily  r e s p o n s ib le  fo r  the m anagem ent o r  su p e rv is io n  o f 
o th e r  e le c t r o n ic  data p r o c e s s in g  e m p lo y e e s , o r  p r o g ra m m e r s  p r im a r ily  c o n c e rn e d  w ith s c ie n t if ic  
a n d /o r  e n g in eer in g  p r o b le m s .

F o r  w age study p u rp o s e s , p r o g ra m m e r s  a re  c la s s i f ie d  as fo llo w s :
C la ss  A . W ork s independently  o r  under on ly  g e n e ra l d ire c t io n  on co m p le x  p r o b le m s  w hich  

re q u ire  co m p e te n ce  in a ll p h ases o f p ro g ra m m in g  co n ce p ts  and p r a c t ic e s .  W ork ing  fr o m  d ia 
g ra m s and ch a rts  w h ich  identify  the nature o f d e s ir e d  r e s u lt s , m a jo r  p r o c e s s in g  step s  to  be 
a c co m p lis h e d , and the re la tion sh ip s  b etw een  v a r io u s  step s o f the p r o b le m  so lv in g  rou tine ; 
p lans the fu ll range o f  p ro g ra m m in g  a ction s  n eed ed  to  e ff ic ie n t ly  u tiliz e  the co m p u te r  sy ste m  
in a ch iev in g  d e s ir e d  end p ro d u c ts .

At th is  le v e l ,  p ro g ra m m in g  is  d ifficu lt  b e ca u se  co m p u te r  equipm ent m ust be o rg a n ize d  to  
p ro d u ce  s e v e r a l in te r re la te d  but d iv e rse  p ro d u cts  fr o m  n u m erou s and d iv e rs e  data e le m e n ts . 
A  w ide v a r ie ty  and ex te n s iv e  n u m b er o f in tern a l p r o c e s s in g  a ct io n s  m u st o c c u r .  T h is re q u ire s  
such a ction s  as developm en t o f co m m o n  op e ra tio n s  w h ich  can  be re u s e d , e s ta b lish m en t o f 
linkage poin ts betw een  o p e ra tio n s , a d ju stm en ts to  data w hen p r o g ra m  re q u ire m e n ts  e x ce e d  
co m p u te r  s to ra g e  ca p a city , and su b sta n tia l m an ipu la tion  and reseq u en c in g  o f data e lem en ts  
to  fo r m  a h igh ly  in teg rated  p ro g ra m .

M ay p ro v id e  fu nctiona l d ire c t io n  to  lo w e r  le v e l  p r o g ra m m e r s  w ho a re  a ss ig n e d  to  a s s is t .
C la s s  B . W ork s independently  o r  u nd er on ly g e n e ra l d ire c t io n  on re la t iv e ly  s im p le  

p r o g ra m s , o r  on s im p le  seg m en ts  o f c o m p le x  p r o g ra m s . P ro g ra m s  fo r  seg m en ts) usua lly  
p r o c e s s  in form a tion  to  p ro d u ce  data in tw o o r  th re e  v a r ie d  seq u en ces  o r  fo r m a ts . R ep orts  
and lis t in g s  a re  p ro d u ce d  by re fin in g , adapting, a rra y in g , o r  m aking m in o r  a dditions to  o r  
d e le tion s  fr o m  input data w h ich  a re  re a d ily  a v a ila b le . W hile  n u m erou s r e c o r d s  m ay be 
p r o c e s s e d , the data have been  re fin e d  in p r io r  a ct io n s  so  that the a c c u r a c y  and sequencing  
o f data can be te s te d  by using a few  routine ch e c k s . T y p ic a lly , the p r o g ra m  dea ls  w ith 
routine re c o rd -k e e p in g  type op e ra tio n s .

OR
W ork s on co m p le x  p r o g ra m s  (as d e s c r ib e d  fo r  c la s s  A ) u nd er c lo s e  d ire c t io n  o f a h igh er  

le v e l p r o g ra m m e r  o r  su p e rv is o r . M ay a s s is t  h ig h e r  le v e l  p r o g ra m m e r  by in depen dently  p e r 
fo rm in g  le s s  d ifficu lt  ta sks a ss ig n e d , and p e r fo rm in g  m o r e  d ifficu lt  ta sk s  under fa ir ly  c lo s e  
d ire c t io n .

M ay guide o r  in stru ct lo w e r  le v e l p r o g r a m m e r s .
C la ss  C . M akes p r a c t ic a l a p p lica tion s  o f p ro g ra m m in g  p r a c t ic e s  and co n ce p ts  usua lly  

le a rn e d  in fo r m a l tra in in g  c o u r s e s .  A ss ig n m e n ts  a re  d es ig n e d  to  d ev e lop  co m p e te n ce  in the 
a pp lica tion  o f standard  p ro ce d u re s  to  routine p r o b le m s . R e c e iv e s  c lo s e  su p e rv is io n  on new  
a sp e c ts  o f a ss ign m e n ts ; and w ork  is  re v ie w e d  to  v e r i fy  its  a c cu r a c y  and co n fo rm a n ce  w ith  
re q u ire d  p r o ce d u re s .

C O M P U T E R  SYSTEM S A N A L Y S T , BUSINESS
A n a ly ze s  b u s in e ss  p r o b le m s  to  fo rm u la te  p r o ce d u re s  fo r  so lv in g  th em  by  use o f e le c t r o n ic  

data p r o c e s s in g  equ ipm ent. D eve lop s  a co m p le te  d e s cr ip t io n  o f  a ll sp e c ific a t io n s  n eed ed  to  enable 
p r o g r a m m e r s  to  p r e p a re  re q u ire d  d ig ita l co m p u te r  p r o g ra m s . W ork  in v o lv e s  m o st  o f the 
fo l lo w in g : A n a ly ze s  su b je c t -m a tte r  o p eration s  to  be a u tom ated  and id e n tif ie s  co n d ition s  and 
c r i t e r ia  re q u ire d  to  a ch ieve  s a t is fa c to ry  re s u lts ; s p e c i f ie s  n u m b er and types o f r e c o r d s ,  f i le s ,  and 
docu m en ts  to  be u sed ; ou tlin es a ct io n s  to  be p e r fo rm e d  by p e r so n n e l and co m p u te rs  in su ffic ie n t  
d e ta il f o r  p re se n ta tio n  to  m anagem ent and fo r  p ro g ra m m in g  (ty p ica lly  this in v o lv e s  p re p a ra tio n  o f 
w ork  and data flow  ch a rts ); co o rd in a te s  the developm en t o f te s t  p ro b le m s  and p a rtic ip a te s  in t r ia l  
runs o f new  and re v ise d  sy s te m s ; and re co m m e n d s  equipm ent changes to  obtain  m o r e  e ffe c t iv e  
o v e r a ll op e ra tio n s . (N O TE: W o rk e rs  p e r fo rm in g  both  sy s te m s  a n a ly sis  and p r o g ra m m in g  should
be c la s s i f ie d  as sy ste m s a n alysts i f  th is  is  the sk ill u se d  to  d eterm in e  th e ir  pay .)

D oes not in clu de  e m p lo y e e s  p r im a r i ly  r e s p o n s ib le  fo r  the m anagem ent o r  su p e rv is io n  
o f oth er e le c t r o n ic  data p r o c e s s in g  e m p lo y e e s , o r  sy ste m s a n a lysts p r im a r i ly  c o n c e rn e d  with 
s c ie n t i f ic  o r  en g in eerin g  p r o b le m s .

F o r  w age study p u rp o s e s , sy s te m s  a n a lysts a re  c la s s i f ie d  as fo l lo w s :
C la ss  A . W ork s independently  o r  under on ly  g e n e ra l d ire c t io n  on co m p le x  p ro b le m s  in 

v o lv in g  a ll ph ases  o f sy ste m  a n a ly s is . P ro b le m s  a re  co m p le x  b e ca u se  o f d iv e rse  s o u r c e s  o f 
input data and m u lt ip le -u se  re q u ire m e n ts  o f output data. (F o r  ex a m p le , d e v e lo p s  an in teg rated  
p rod u ction  sch ed u lin g , in ven tory  c o n tr o l, c o s t  a n a ly s is , and sa le s  a n a ly s is  r e c o r d  in w h ich

C O M P U T E R  P R O G R A M M E R , BUSINESS— Continued

e v e ry  ite m  o f  ea ch  type is  a u to m a tica lly  p r o c e s s e d  through  the fu ll sy ste m  o f  r e c o r d s  and 
a p p ro p r ia te  fo llow u p  a ctio n s  a re  in itia ted  by the com p u ter.) C o n fe rs  with p e rso n s  co n c e rn e d  to  
d e te rm in e  the data p r o c e s s in g  p r o b le m s  and a d v is e s  s u b je c t -m a tte r  p e rso n n e l on the im p lic a 
t ion s  o f  new  o r  r e v is e d  sy s te m s  o f  data p r o c e s s in g  o p e ra tio n s . M akes re co m m e n d a tio n s , i f  
need ed , fo r  a p p ro v a l o f  m a jo r  sy ste m s in sta lla tion s  o r  changes and fo r  obtain ing  equipm ent.

M ay p ro v id e  fu n ction a l d ire c t io n  to  lo w e r  le v e l sy ste m s a n alysts who a re  a ss ig n e d  to  
a s s is t .

C la s s  B . W ork s in depen dently  o r  under on ly  g en era l d ire c t io n  on p ro b le m s  that a re  
r e la t iv e ly  u n co m p lica te d  to  a n a ly ze , p lan , p r o g r a m , and o p e ra te . P ro b le m s  a re  o f  lim ite d  
co m p le x ity  b e ca u se  s o u r ce s  o f  input data a re  hom og en eou s and the output data a re  c lo s e ly  
re la te d . (F o r  e x a m p le , d e v e lo p s  sy s te m s  fo r  m ain ta in ing  d e p o s ito r  a ccou n ts  in  a bank, 
m a in ta in ing  a ccou n ts  r e c e iv a b le  in  a re ta il e s ta b lish m en t, o r  m ain ta in ing  in ven tory  a ccou n ts 
in a m an u fa ctu rin g  o r  w h o le sa le  e s ta b lish m e n t.) C o n fe rs  with p e rso n s  co n ce rn e d  to  determ in e  
the data p r o c e s s in g  p r o b le m s  and a d v is e s  s u b je c t -m a tte r  pe rso n n e l on  the im p lica tio n s  o f  the 
data p r o c e s s in g  sy s te m s  to  be app lied .

OR
W orks on a segm en t o f  a co m p le x  data p r o c e s s in g  sch e m e  o r  sy ste m , as d e s c r ib e d  fo r  

c la s s  A . W ork s in depen dently  on rou tine a ssign m en ts  and re c e iv e s  in stru ction  and gu idance 
on co m p le x  a ss ig n m e n ts . W ork is  r e v ie w e d  fo r  a c cu r a c y  o f judgm ent, co m p lia n ce  with 
in s tru c t io n s , and to  in su re  p r o p e r  a lignm ent w ith the o v e r a ll  sy ste m .

C la ss  C . W orks under im m ed ia te  s u p e rv is io n , ca rry in g  out a n a ly ses  as a ss ign ed , usua lly  
o f  a s in g le  a ct iv ity . A ss ig n m e n ts  a re  d e s ig n ed  to  d e v e lo p  and expand p r a c t ic a l e x p e r ie n ce  
in  the a p p lica tio n  o f  p r o ce d u re s  and s k il ls  re q u ire d  fo r  sy ste m s a n a ly sis  w ork . F o r  ex am p le , 
m a y  a s s is t  a h igh er le v e l sy s te m s  analyst by p re p a rin g  the d eta iled  sp e c ific a t io n s  req u ired
b y  p r o g ra m m e r s  f r o m  in fo rm a tio n  d e v e lop ed  by the h igh er le v e l a n alyst.

D RA F T SM A N
C la ss  A . P la n s the g ra ph ic p re se n ta tio n  o f  co m p le x  item s having d istin ctiv e  design  

fe a tu re s  that d if fe r  s ig n ifica n tly  fr o m  e sta b lis h e d  drafting  p re ce d e n ts . W orks in c lo s e  sup
p o r t  with the d e s ig n  o r ig in a to r , and m a y  re co m m e n d  m in o r  des ig n  ch a n ges. A n a ly zes  the 
e ffe c t  o f  ea ch  change on the d eta ils  o f  fo r m , fu n ction , and po s it io n a l re la tion sh ip s  o f c o m 
ponents and p a rts . W orks with a m in im u m  o f  su p e rv is o ry  a ss is ta n ce . C om p leted  w ork  is  
re v ie w e d  by d e s ig n  o r ig in a to r  fo r  co n s is te n cy  with p r io r  en g in eerin g  d eterm in a tion s . May 
e ith e r  p r e p a re  d raw in gs , o r  d ir e c t  th e ir  p re p a ra tio n  by  lo w e r  le v e l d ra ftsm en .

C la ss  B . P e r fo r m s  nonroutine  and co m p le x  drafting  assign m en ts  that re q u ire  the a p p li
ca tio n  o f  m o s t  o f  the sta n d a rd ized  draw ing  tech n iq u es  re g u la r ly  u sed . D uties ty p ica lly  in 
v o lv e  such  w ork  a s: P re p a r e s  w ork in g  draw in gs o f su b a sse m b lie s  with ir r e g u la r  sh a pes ,
m u ltip le  fu n ction s , and p r e c is e  p o s it io n a l re la tio n sh ip s  betw een com p on en ts ; p re p a re s  a r c h i
te c tu ra l d raw in gs fo r  co n s tru c tio n  o f  a bu ilding  in clu din g  deta il d raw ings o f  foundations, w all 
s e c t io n s , f l o o r  p la n s, and r o o f .  U ses a cce p te d  fo rm u la s  and m anuals in m aking n e ce s sa ry  
com p u tation s  to  d e te rm in e  q uantities o f  m a te r ia ls  to  be used , loa d  ca p a c it ie s , stren gth s , 
s t r e s s e s ,  e t c . R e c e iv e s  in it ia l in s tru c t io n s , re q u ire m e n ts , and a dv ice  fr o m  s u p e rv is o r . 
C o m p le te d  w ork  is  ch e ck e d  fo r  te ch n ica l adequacy.

C la ss  C . P re p a r e s  d e ta il d raw in gs o f  s in g le  units o r  pa rts  fo r  e n g in eer in g , co n s tru c tio n , 
m a n u fa ctu rin g , o r  re p a ir  p u rp o s e s . T yp es o f draw in gs p re p a re d  in clu de  is o m e t r ic  p r o je c t io n s  
(d ep ictin g  th re e  d im en sion s  in  a ccu ra te  s c a le ) and se c t io n a l v iew s to  c la r ify  p o s ition in g  o f 
com p on en ts  and co n v e y  need ed  in fo rm a tio n . C on so lid a te s  d eta ils  fr o m  a num ber o f  s o u r ce s  
and a d ju sts o r  tra n sp o se s  s c a le  as re q u ire d . S u ggested  m eth ods o f  a p p roach , a p p licab le  
p r e ce d e n ts , and a d v ice  on s o u r ce  m a te r ia ls  a re  g iv en  with in itia l a ss ign m e n ts . In structions 
a re  le s s  co m p le te  when a ssign m en ts  r e c u r . W ork m a y  be sp o t -ch e c k e d  during  p r o g r e s s .

D R A F T S M A N - T R A C E R

C o p ies  p lans and d raw in gs p r e p a re d  by o th e rs  by p la cin g  tra c in g  c lo th  o r  pa per o v e r  
draw in gs and tra c in g  w ith pen o r  p e n c il . (D oes not in clu de  tra c in g  lim ite d  to  plans p r im a r ily  
co n s is tin g  o f  s tra igh t lin es  and a la rg e  s c a le  not re q u ir in g  c lo s e  de lin ea tion .)

A N D /O R
P re p a r e s  s im p le  o r  re p e tit iv e  d raw in gs o f e a s ily  v isu a liz e d  ite m s . W ork is  c lo s e ly  su p e rv ise d  
du ring  p r o g r e s s .

E L E C T R O N IC S  TECH N ICIAN

W orks on v a r io u s  ty p es  o f  e le c t r o n ic  equ ipm ent and re la te d  d e v ice s  by p e r fo rm in g  one 
o r  a com b in a tion  o f  the fo l lo w in g : Insta llin g , m ain ta in in g , re p a ir in g , overh a u lin g , tro u b le sh o o tin g , 
m o d ify in g , c o n s tru c tin g , and te s t in g . W ork re q u ire s  p r a c t ic a l a p p lica tion  o f  te ch n ica l know ledge 
o f  e le c t r o n ic s  p r in c ip le s ,  a b ility  to  d e te rm in e  m a lfu n c tio n s , and sk ill to  put equipm ent in req u ired  
o p era tin g  con d ition .
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T he equ ipm ent— co n s is t in g  o f  e ith e r  m any  d iffe re n t k inds o f  c ir c u it s  o r  m u ltip le  rep etition  
o f  the sam e kind o f  c ir c u it — in c lu d e s , but is  not lim ite d  to , the fo llo w in g : (a) E le c t r o n ic  t r a n s 
m ittin g  and re c e iv in g  equ ip m ent ( e .g . ,  ra d a r , ra d io , te le v is io n ,  te lep h on e , s o n a r , navigation al 
a id s ) , (b) d ig ita l and an a log  co m p u te rs , and (c ) in d u str ia l and m e d ica l m e a su r in g  and co n tro llin g  
equ ipm ent.

T h is  c la s s i f ic a t io n  e x c lu d e s  re p a irm e n  o f  such  standard  e le c t r o n ic  equipm ent as co m m o n  
o f f ic e  m a ch in e s  and h o u se h o ld  ra d io  and te le v is io n  se ts ; p ro d u ctio n  a s s e m b le r s  and t e s t e r s ;  w o rk 
e r s  w h ose  p r im a r y  duty is  s e r v ic in g  e le c t r o n ic  te s t  in stru m en ts ; tech n ician s  who have a d m in is 
tra tiv e  o r  s u p e r v is o r y  r e s p o n s ib il ity ; and d ra ftsm e n , d e s ig n e r s , and p r o fe s s io n a l e n g in e e rs .

P o s it io n s  a re  c la s s i f ie d  in to  le v e ls  on the b a s is  o f  the fo llo w in g  d e fin it io n s .

C la ss  A . A p p lie s  advan ced  te ch n ica l know ledge  to  so lv e  unusually  co m p le x  p ro b le m s  
( i . e . ,  th o se  that ty p ica lly  cannot be so lv e d  s o le ly  by re fe r e n c e  to m a n u fa ctu re r s ' m anuals o r  
s im ila r  d o cu m en ts) in  w ork in g  on e le c t r o n ic  equ ipm ent. E xa m p les  o f  such  p r o b le m s  in clu de  
lo c a t io n  and d en sity  o f  c i r c u it r y ,  e le c t r o -m a g n e t ic  ra d ia tion , iso la tin g  m a lfu n c tio n s , and 
frequ en t en g in e e r in g  ch a n g es . W ork in v o lv e s : A  d eta ile d  understanding  o f  the in te r re la t io n 
sh ips  o f  c i r c u it s ;  e x e r c is in g  independent judgm ent in  p e r fo rm in g  such  ta sks as m aking  c ir c u it  
a n a ly se s , ca lcu la tin g  w ave fo r m s , tra c in g  re la tio n sh ip s  in  sign al flow ; and re g u la r ly  using 
co m p le x  te s t  in stru m en ts  (e .g . ,  dual t r a c e  o s c i l lo s c o p e s ,  Q -m e t e r s ,  d e v ia tion  m e t e r s ,  pu lse  
g e n e ra to rs ) .

W ork  m a y  be re v ie w e d  by s u p e rv is o r  (freq u en tly  an e n g in eer  o r  d e s ig n e r ) f o r  g en era l 
c o m p lia n ce  with a cce p te d  p r a c t ic e s . M ay p ro v id e  te ch n ica l gu idance to  lo w e r  le v e l te ch n ic ia n s .

C la ss  B. A p p lie s  co m p re h e n s iv e  te ch n ica l know ledge  to  so lv e  co m p le x  p r o b le m s  ( i .e . ,  
th o se  that ty p ica lly  can  be so lv e d  s o le ly  by p r o p e r ly  in te rp re tin g  m a n u fa ctu re rs ' m anuals o r  
s im ila r  d o cu m en ts) in  w ork in g  on e le c t r o n ic  equ ip m ent. W ork in v o lv e s : A  fa m ilia r ity  with
the in te r re la t io n sh ip s  o f  c i r c u it s ;  and judgm ent in d e term in in g  w ork  seq u en ce  and in  se le c t in g  
to o ls  and te stin g  in stru m en ts , u su a lly  le s s  co m p le x  than th o se  used  by the c la s s  A  tech n ic ia n .

E L E C T R O N IC S  TECH N ICIAN — C ontinued

R e c e iv e s  te ch n ica l g u id an ce , as re q u ire d , fr o m  s u p e r v is o r  o r  h igh er le v e l tech n ician , 
and w o rk  is  r e v ie w e d  fo r  s p e c i f ic  co m p lia n c e  w ith  a c ce p te d  p r a c t ic e s  and w o rk  a ssign m en ts . 
M ay p ro v id e  te ch n ica l gu idance to lo w e r  le v e l te ch n ic ia n s .

C la ss  C . A p p lie s  w ork in g  te ch n ica l kn ow ledge  to  p e r fo r m  s im p le  o r  routine tasks in 
w ork in g  on  e le c t r o n ic  equ ipm ent, fo llow in g  d e ta iled  in s tru c t io n s  w hich  c o v e r  v ir tu a lly  a ll 
p r o c e d u r e s .  W ork  ty p ica lly  in v o lv e s  such ta sks a s : A s s is t in g  h igh er  le v e l tech n ic ia n s  by
p e r fo rm in g  such  a c t iv it ie s  as re p la cin g  com p o n e n ts , w ir in g  c i r c u it s ,  and taking te s t  rea d in g s ; 
re p a ir in g  s im p le  e le c t r o n ic  equ ipm ent; and using  to o ls  and co m m o n  te s t  in stru m en ts (e .g . ,  
m u lt im e te rs , audio sign a l g e n e ra to rs , tube t e s t e r s ,  o s c i l l o s c o p e s ) .  Is not r e q u ire d  to  be 
fa m ilia r  with the in te r re la t io n sh ip s  o f  c i r c u it s .  T h is k n ow ledge , h o w e v e r , m a y  be a cq u ire d  
through  a ssign m en ts  d e s ig n e d  to  in c re a s e  co m p e te n ce  (in clu d in g  c la s s r o o m  tra in ing) so  that 
w o rk e r  can  advan ce  to  h igh er le v e l te ch n ic ia n .

R e c e iv e s  te ch n ica l gu id an ce , as r e q u ire d , fr o m  s u p e r v is o r  o r  h ig h e r  le v e l tech n ic ia n . 
W ork is  ty p ica lly  sp ot ch e ck e d , but is  g iv en  d eta iled  re v ie w  when new  o r  advan ced  a ssign m en ts  
a re  in vo lved .

E L E C T R O N IC S  TECH N ICIAN — Continued

NU RSE, IND U STRIAL (R e g is te re d )

A  r e g is te r e d  n u rse  who g iv e s  nu rsin g  s e r v ic e  under g e n e ra l m e d ica l d ir e c t io n  to  i l l  o r  
in ju re d  e m p lo y e e s  o r  oth er p e r s o n s  who b e co m e  i l l  o r  s u ffe r  an a cc id e n t on the p r e m is e s  o f  a 
fa c to r y  o r  o th er  esta b lish m e n t. D uties in v o lv e  a com b in a tion  o f  the fo l lo w in g : G iv in g  f ir s t  a id
to the i l l  o r  in ju red ; attending to  subsequent d r e s s in g  o f  e m p lo y e e s ' in ju r ie s ; keep in g  r e c o r d s  
o f  patien ts tre a te d ; p re p a rin g  a cc id e n t re p o rts  fo r  co m p e n sa tio n  o r  o th e r  p u rp o s e s ; a ss is t in g  in 
p h y s ica l ex am in ation s  and health  ev a lu a tion s  o f  a pp lican ts and e m p lo y e e s ; and planning and c a r r y 
ing out p r o g ra m s  in vo lv in g  health  ed u ca tion , a cc id e n t pre v e n tio n , ev a lu a tion  o f  plant en v iron m en t, 
o r  o th er  a c t iv it ie s  a ffe c t in g  the hea lth , w e lfa r e , and sa fe ty  o f  a ll  p e r so n n e l. N u rsing  s u p e rv is o rs  
o r  head  n u rse s  in  esta b lish m e n ts  e m p loy in g  m o r e  than one n u rse  a re  e x clu d ed .

MAINTENANCE AND POWERPLANT

C A R P E N T E R , M A IN TEN AN CE

P e r fo r m s  the ca rp e n try  du ties n e c e s s a r y  to  co n s tru c t  and m ain ta in  in  g ood  re p a ir  b u ild 
ing w ood w ork  and equ ipm ent such  as b in s , c r ib s ,  co u n te r s , b e n ch e s , p a rt it io n s , d o o r s ,  f l o o r s ,  
s t a ir s , c a s in g s , and tr im  m a de o f  w ood  in  an e sta b lish m en t. W ork in v o lv e s  m o s t  o f the fo l lo w in g : 
P lanning and lay in g  out o f  w ork  fr o m  b lu e p rin ts , d raw in gs , m o d e ls , o r  v e rb a l in s tru c t io n s ; using  a 
v a r ie ty  o f  c a r p e n t e r 's  h a n d too ls , p o r ta b le  p o w e r t o o ls ,  and standard  m e a su rin g  in stru m en ts ; m a k 
ing standard  shop  com p u tation s  re la tin g  to  d im e n sio n s  o f  w ork ; and se le c t in g  m a te r ia ls  n e c e s s a r y  
fo r  the w o rk . In g e n e ra l, the w ork  o f  the m ain ten an ce  ca rp e n te r  re q u ire s  roun ded  tra in in g  and 
e x p e r ie n ce  u su a lly  a cq u ire d  through  a fo r m a l a p p re n tice sh ip  o r  equ iva len t tra in in g  and e x p e r ie n ce .

E L E C T R IC IA N , M A IN TEN AN CE

P e r fo r m s  a v a r ie ty  o f  e le c t r i c a l  tra d e  fu n ction s  such  as the in sta lla t io n , m a in ten a n ce , o r  
r e p a ir  o f  equipm ent fo r  the g e n e ra tio n , d is tr ib u tio n , o r  u tiliz a tio n  o f  e le c t r i c  en e rg y  in  an e s ta b 
lish m e n t. W ork  in v o lv e s  m o s t  o f  the fo l lo w in g : Insta lling  o r  re p a ir in g  any o f  a v a r ie ty  o f  e l e c 
t r i c a l  equ ipm ent such as g e n e ra to rs , t r a n s fo r m e r s ,  sw itch b o a rd s , c o n t r o lle r s ,  c ir c u it  b r e a k e r s , 
m o t o r s ,  heating  un its, cond u it s y s te m s , o r  oth er t r a n s m is s io n  equipm ent; w ork in g  f r o m  b lu e 
p r in ts , d ra w in gs , la y ou ts , o r  o th e r  s p e c i f ic a t io n s ; lo ca tin g  and d iagn osin g  tro u b le  in the e le c t r i c a l  
sy ste m  o r  equ ip m ent; w ork in g  standard  com p u tation s re la tin g  to  load  re q u ire m e n ts  o f  w ir in g  o r  
e le c t r i c a l  equ ipm ent; and using  a v a r ie ty  o f  e le c t r i c ia n 's  handtools and m e a su rin g  and testin g  
in stru m e n ts . In g e n e ra l, the w ork  o f  the m a in ten a n ce  e le c t r ic ia n  re q u ire s  roun ded  tra in in g  and 
e x p e r ie n ce  u su a lly  a cq u ire d  through  a fo r m a l a p p re n tice sh ip  o r  equ ivalen t tra in in g  and e x p e r ie n ce .

E N G IN EER, S T A T IO N A R Y

O p era tes  and m a in ta in s and m a y  a lso  su p e rv is e  the ope ra tio n  o f  s ta tion a ry  en g in es and 
equ ipm ent (m e ch a n ica l o r  e le c t r i c a l)  to  supply the e s ta b lish m en t in  w hich e m p lo y e d  w ith p o w e r , 
heat, r e f r ig e r a t io n ,  o r  a ir -co n d it io n in g . W ork in v o lv e s : O perating  and m a in ta in ing  equipm ent
such  as stea m  en g in e s , a ir  c o m p r e s s o r s ,  g e n e ra to rs , m o t o r s ,  tu rb in e s , ven tilatin g  and r e f r ig 
e ra tin g  equ ip m ent, steam  b o ile r s  and b o i l e r - f e d  w ater pu m p s; m aking equ ipm ent re p a ir s ; and 
keep in g  a r e c o r d  o f o p e ra t io n  o f  m a ch in e ry , te m p e ra tu re , and fuel con su m p tion . M ay a ls o  su 
p e r v is e  th e se  o p e ra t io n s . Head o r  ch ie f  en g in e e rs  in  esta b lish m en ts  e m p loy in g  m o re  than one 
en g in e e r  a re  ex clu d ed .

F IR E M A N , S T A T IO N A R Y  BO ILE R

F ir e s  sta tio n a ry  b o ile r s  to  fu rn ish  the e sta b lish m en t in  w h ich  e m p lo y e d  with h ea t, p o w e r , 
o r  s tea m . F e e d s  fu e ls  to  f i r e  b y  hand o r  o p e ra te s  a m e ch a n ica l s to k e r , g a s , o r  o i l  b u rn er ; and 
ch e ck s  w ater and sa fe ty  v a lv e s . M ay c le a n , o i l ,  o r  a s s is t  in  re p a ir in g  b o ile r r o o m  equipm ent.

H E L P E R , M A IN T E N A N C E  T RAD ES

A s s is ts  one o r  m o r e  w o rk e r s  in  the sk il le d  m a in ten a n ce  t ra d e s , by p e r fo rm in g  sp e c i f ic  
o r  g en era l du ties o f  le s s e r  sk il l ,  such  as keep in g  a w o rk e r  su p p lied  w ith m a te r ia ls  and to o ls ; 
c lean in g  w ork in g  a re a , m a ch in e , and equ ipm ent; a ss is t in g  jo u rn e y m a n  by hold in g  m a te r ia ls  or 
t o o ls ;  and p e r fo rm in g  o th e r  u n sk illed  ta sk s  as d ire c te d  by jou rn e y m a n . The kind o f  w ork  the 
h e lp e r  is  p e rm itte d  to  p e r fo r m  v a r ie s  fr o m  tra d e  to  tra d e : In so m e  tra d e s  the h e lp e r  is  con fin ed  
to  supplying , lift in g , and hold in g  m a te r ia ls  and t o o ls ,  and clean in g  w ork in g  a re a s ; and in o th e rs  
he is  p e rm itte d  to  p e r fo r m  sp e c ia l iz e d  m a ch in e  o p e r a t io n s , o r  p a rts  o f  a tra d e  that a re  a lso  
p e r fo r m e d  by  w o rk e r s  on  a fu l l - t im e  b a s is .

M A C H IN E -T O O L  O P E R A T O R , T O O L R O O M

S p e c ia liz e s  in  the o p e ra tio n  o f  one o r  m o r e  ty p e s  o f  m a ch in e  t o o ls ,  such  as j ig  b o r e r s ,  
cy lin d r ic a l o r  su r fa ce  g r in d e rs , engine la th es , o r  m illin g  m a ch in e s , in  the co n s tru c tio n  o f  
m a ch in e -sh o p  t o o l s , g au g e s , j ig s ,  f ix tu r e s , o r  d ie s . W ork in v o lv e s  m o s t  o f  the fo llo w in g : P lanning 
and p e r fo rm in g  d iff icu lt  m a ch in in g  o p e ra t io n s ; p r o c e s s in g  ite m s  re q u ir in g  co m p lica te d  setups o r  
a high d e g r e e  o f  a c cu r a c y ; using  a v a r ie ty  o f  p r e c is io n  m e a su rin g  in stru m e n ts ; s e le c t in g  fe e d s , 
s p e e d s , to o lin g , and o p e ra tio n  se q u e n ce ; and m aking  n e c e s s a r y  a d ju stm en ts du ring  o p eration  
to  a ch ie v e  re q u is ite  t o le r a n c e s  o r  d im e n s io n s . M ay be re q u ire d  to  r e c o g n iz e  w hen to o ls  need 
d r e s s in g , to  d r e s s  t o o ls ,  and to  s e le c t  p r o p e r  co o la n ts  and cutting and lu b r ica tin g  o i l s .  F o r  
c r o s s - in d u s t r y  w age study p u rp o s e s , m a c h in e -to o l o p e r a to r s ,  t o o lr o o m , in to o l and d ie  jo b b in g  
shops a re  e x clu d e d  fr o m  th is c la s s i f ic a t io n .

M A CH IN IST, M A IN TEN AN CE

P ro d u ce s  re p la ce m e n t  p a rts  and new  p a rts  in  m ak ing  r e p a ir s  o f  m e ta l p a rts  o f  m e ch a n ica l 
equ ipm ent o p e ra te d  in  an esta b lish m e n t. W ork in v o lv e s  m o s t  o f  the fo l lo w in g : In terp retin g  w ritten  
in stru c tio n s  and s p e c i f ic a t io n s ; planning and la y in g  out o f  w ork ; using  a v a r ie ty  o f  m a ch in is t 's
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h a n dtools  and p r e c is io n  m e a su rin g  in stru m e n ts ; setting  up and op eratin g  standard  m a ch in e  to o ls ; 
shaping  o f  m e ta l p a rts  to  c lo s e  to le r a n c e s ;  m aking  standard  shop  com p u tation s re la tin g  to  d im e n 
s io n s  o f  w o rk , to o lin g , fe e d s , and sp eeds  o f  m a ch in in g ; know ledge  o f  the w ork in g  p r o p e r t ie s  o f  
the co m m o n  m e ta ls ; se le c t in g  standard  m a te r ia ls , p a rts , and equ ipm ent re q u ire d  fo r  h is w ork ; 
and fittin g  and a sse m b lin g  p a rts  in to  m e ch a n ica l equ ip m en t. In g e n e ra l, the m a ch in is t 's  w ork  
n o rm a lly  r e q u ire s  a roun ded tra in in g  in  m a ch in e -sh o p  p r a c t ic e  u su a lly  a cq u ire d  through  a fo r m a l 
a p p re n tice sh ip  o r  eq u iva len t tra in in g , and e x p e r ie n ce .

M E C H A N IC , A U T O M O T IV E  (M aintenan ce)

R e p a ir s  a u to m o b ile s , b u se s , m o to r t r u c k s , and t r a c t o r s  o f  an e s ta b lish m en t. W ork in 
v o lv e s  m o s t  o f  the fo l lo w in g : E xam in ing  a u tom otive  equ ipm ent to  d ia gn ose  s o u r c e  o f  tro u b le ; d is 
a sse m b lin g  equ ipm ent and p e r fo rm in g  re p a ir s  that in vo lve  the use o f  such ha n dtools  as w re n ch e s , 
g a u g e s , d r i l l s ,  o r  sp e c ia l iz e d  equipm ent in  d isa sse m b lin g  o r  fittin g  p a rts ; re p la c in g  b rok en  o r  
d e fe c t iv e  p a rts  fr o m  sto ck ; g rin d in g  and a d ju stin g  v a lv e s ; r e a ss e m b lin g  and in sta llin g  the v a r io u s  
a s s e m b lie s  in  the v e h ic le  and m aking  n e c e s s a r y  ad ju stm en ts ; and a lign ing  w h e e ls , ad justing  bra k es  
and lig h ts , o r  tigh ten ing  body  b o lts . In g e n e ra l, the w ork  o f  the a u tom otive  m ech a n ic  re q u ire s  
roun ded  tra in in g  and e x p e r ie n ce  u su a lly  a cq u ire d  through  a fo r m a l a p p re n tice sh ip  o r  equ ivalen t 
tra in in g  and e x p e r ie n ce .

T h is c la s s i f ic a t io n  d oes  not in clu de  m e ch a n ics  who re p a ir  c u s to m e r s ' v e h ic le s  in  a u to
m o b ile  r e p a ir  sh op s .

M E CH AN IC, M A IN TEN AN CE

R e p a irs  m a ch in e ry  o r  m e ch a n ica l equ ipm ent o f  an e s ta b lish m en t. W ork in v o lv e s  m o st  
o f  the fo l lo w in g : E xam in ing  m a ch in e s  and m e ch a n ica l equ ipm ent to  d ia gn ose  so u r ce  o f  tro u b le ;
d ism a n tlin g  o r  p a rtly  d ism a n tlin g  m a ch in e s  and p e r fo rm in g  re p a ir s  that m a in ly  in vo lve  the use 
o f  h andtools in s c ra p in g  and fitting  p a rts ; re p la c in g  brok en  o r  d e fe c t iv e  p a rts  w ith  ite m s  obtained  
fr o m  stock ; o rd e r in g  the p ro d u c tio n  o f  a re p la ce m e n t pa rt by a m a ch in e  shop o r  send ing  o f  the 
m a ch in e  to  a m a ch in e  shop fo r  m a jo r  r e p a ir s ; p re p a rin g  w ritten  sp e c ific a t io n s  fo r  m a jo r  re p a irs  
o r  f o r  the p ro d u c tio n  o f  p a rts  o r d e r e d  fr o m  m a ch in e  shop ; re a ss e m b lin g  m a ch in e s ; and m aking  
a ll n e c e s s a r y  a d ju stm en ts fo r  o p e ra tio n . In g e n e ra l, the w ork  o f  a m ain tenance  m ech a n ic  re q u ire s  
roun ded tra in in g  and e x p e r ie n ce  u su a lly  a cq u ire d  through  a fo r m a l a p p re n tice sh ip  o r  equ ivalen t 
tra in in g  and e x p e r ie n ce . E x clu d ed  fr o m  th is c la s s i f ic a t io n  a re  w o rk e r s  w h ose  p r im a ry  du ties 
in v o lv e  setting  up o r  ad justing  m a ch in e s .

M A CH IN IST, M A IN T E N A N C E — C ontinued

M IL L W R IG H T

In sta lls  new  m a ch in e s  o r  h ea vy  equ ip m en t, and d ism a n tles  and in sta lls  m a ch in e s  o r  heavy  
equ ipm ent w hen changes in the plant layout a re  re q u ire d . W ork in v o lv e s  m o s t  o f  the fo l lo w in g : 
P la nning and la y in g  out o f  the w ork ; in te rp re tin g  b lu ep rin ts  o r  oth er s p e c if ic a t io n s ; using  a v a r ie ty  
o f  handtools  and r ig g in g ; m aking  standard  shop com p u tation s re la tin g  to  s t r e s s e s ,  strength  o f  
m a te r ia ls , and ce n te r s  o f  g ra v ity ; a lign ing  and ba lan cin g  o f  equipm ent; s e le c t in g  standard  to o ls ,  
equ ipm ent, and p a rts  to  be u sed ; and in sta llin g  and m ain ta in ing  in  good  o r d e r  p o w e r t ra n sm iss io n  
equipm ent su ch  as d r iv e s  and sp eed  r e d u c e r s . In g e n e ra l, the m illw r ig h t 's  w ork  n o rm a lly  re q u ire s  
a roun ded tra in in g  and e x p e r ie n ce  in  the tra d e  a cq u ire d  through  a fo r m a l a p p re n tice sh ip  o r  
equ iva len t tra in in g  and e x p e r ie n ce .

P aints and r e d e c o r a te s  w a lls , w ood w ork , and fix tu re s  o f  an e sta b lish m en t. W ork in vo lves  
the fo l lo w in g : K now ledge o f  su r fa ce  p e c u lia r it ie s  and ty p es  o f  paint re q u ire d  fo r  d iffe re n t a p p lica 
t io n s ; p re p a rin g  su r fa ce  fo r  pa inting by re m o v in g  o ld  fin ish  o r  by p la cin g  putty o r  f i l l e r  in  nail 
h o le s  and in te r s t ic e s ; and a pply ing  paint with sp ra y  gun o r  b ru sh . M ay m ix  c o l o r s ,  o i ls ,  w hite 
lea d , and o th e r  paint in g re d ie n ts  to  ob ta in  p r o p e r  c o lo r  o r  co n s is te n cy . In g e n e ra l, the w ork  o f  the 
m a in ten a n ce  pa in ter r e q u ire s  rou n ded  tra in in g  and e x p e r ie n ce  usua lly  a cq u ire d  through  a fo r m a l 
a p p re n tice sh ip  o r  eq u iva len t tra in in g  and e x p e r ie n ce .

P IP E F IT T E R , M A IN TEN AN CE

In sta lls  o r  r e p a ir s  w a te r , s tea m , gas , o r  o th e r  types o f  p ipe  and p ipefittin gs in an 
esta b lish m e n t. W ork  in v o lv e s  m o s t  o f  the fo l lo w in g : L aying  out o f  w ork  and m e a su rin g  to  lo ca te  
p o s it io n  o f  p ipe fr o m  d raw in gs o r  o th e r  w ritten  s p e c ific a t io n s ; cutting v a r io u s  s iz e s  o f  p ipe to 
c o r r e c t  lengths with c h is e l  and h a m m er o r  o x y a cety len e  to r c h  o r  p ip e -cu tt in g  m a ch in e s ; threading  
p ipe with s to c k s  and d ie s ; bending p ipe by h a n d -d riv en  o r  p o w e r -d r iv e n  m a ch in e s ; a sse m b lin g  
p ipe with cou p lin g s  and fasten in g  pipe to  h a n gers ; m aking standard shop  com p u tation s re la tin g  to  
p r e s s u r e s ,  flo w , and s iz e  o f  p ipe re q u ire d ; and m aking standard te s ts  to  d e te rm in e  w hether fin 
ish e d  p ip es  m e e t  s p e c i f ic a t io n s . In g e n e ra l, the w ork  o f  the m ain tenance  p ip e fit te r  re q u ire s  
roun ded tra in in g  and e x p e r ie n ce  u su a lly  a cq u ire d  through  a fo r m a l a p p re n tice sh ip  o r  equivalent 
tra in in g  and e x p e r ie n c e . W o rk e rs  p r im a r ily  engaged in  in sta llin g  and re p a ir in g  bu ilding sanitation  
o r  heating s y s te m s  a re  e x c lu d e d .

S H E E T -M E T A L  W O RK ER, M A IN TEN AN CE

F a b r ica te s , in s ta lls , and m ain ta ins in g ood  re p a ir  the sh e e t -m e ta l equipm ent and fix tu re s  
(su ch  as m a ch in e  g u ards , g re a s e  pans, sh e lv e s , lo c k e r s ,  tanks, v e n tila to rs , ch u tes , du cts , m eta l 
ro o fin g ) o f  an e s ta b lish m en t. W ork  in v o lv e s  m o st  o f  the fo l lo w in g : P lanning and lay ing  out a ll
types o f  sh e e t -m e ta l m a in ten a n ce  w ork  fr o m  b lu ep rin ts , m o d e ls , o r  o th er  sp e c ific a t io n s ; setting 
up and op eratin g  a ll a va ila b le  ty p es  o f  sh e e t -m e ta l w ork in g  m a ch in e s ; using  a v a r ie ty  o f  handtools 
in  cutting , bending, fo r m in g , shaping, fittin g , and a sse m b lin g ; and in sta llin g  sh e e t -m e ta l a r t ic le s  
as re q u ire d . In g e n e ra l, the w ork  o f  the m ain tenance  sh e e t -m e ta l w o rk e r  re q u ire s  rounded 
tra in in g  and e x p e r ie n ce  u su a lly  a cq u ire d  through  a fo r m a l a p p re n tice sh ip  o r  equ iva len t tra in ing  
and e x p e r ie n ce .

T O O L  AND DIE M A K E R

C on stru cts  and r e p a ir s  m a ch in e -sh o p  to o ls , g au g es , j ig s ,  fix tu re s  or  d ie s  fo r  fo r g in g s , 
pu nching, and o th e r  m e ta l - fo rm in g  w o rk . W ork in v o lv e s  m o s t  o f the fo llo w in g : P lanning and
laying  out o f  w ork  fr o m  m o d e ls , b lu ep rin ts , d ra w in gs , o r  oth er o r a l  and w ritten  sp e c ific a t io n s ; 
using  a v a r ie ty  o f  to o l and d ie  m a k e r 's  handtools and p r e c is io n  m e a su rin g  in stru m en ts ; u n d er
standing o f  the w ork in g  p r o p e r t ie s  o f  co m m o n  m e ta ls  and a llo y s ; setting up and operatin g  o f  
m a ch in e  to o ls  and re la te d  equipm ent; m aking  n e c e s s a r y  shop com p u tation s re latin g  to  d im en sion s  
o f  w ork , sp e e d s , fe e d s , and too lin g  o f  m a ch in e s ; h e a t-tre a tin g  o f  m eta l p a rts  du ring  fa b rica tio n  
as w e ll as o f  fin ish e d  to o ls  and d ie s  to  a ch ie v e  re q u ire d  q u a lit ie s ; w ork in g  to  c lo s e  to le r a n c e s ; 
fitting  and a sse m b lin g  o f  pa rts  to  p r e s c r ib e d  t o le r a n c e s  and a llo w a n ce s ; and se le c t in g  a p propria te  
m a te r ia ls ,  t o o ls ,  and p r o c e s s e s .  In g e n e ra l, the to o l and d ie  m a k e r 's  w ork  re q u ire s  a rounded 
tra in in g  in m a ch in e -sh o p  and to o lr o o m  p r a c t ic e  u su a lly  a cq u ire d  through  a fo r m a l a p p ren ticesh ip  
o r  eq u iva len t tra in in g  and e x p e r ie n ce .

F o r  c r o s s - in d u s t r y  w age study p u rp o s e s , to o l and die  m a k e rs  in to o l and die jobb in g  
shops a re  ex clu d e d  fr o m  th is c la s s i f ic a t io n .

P A IN T E R , M AIN TEN AN CE

CUSTODIAL AND MATERIAL MOVEMENT

GUARD AND W ATCH M EN

G uard. P e r fo r m s  rou tin e  p o l ic e  du ties, e ith e r  at f ix e d  p o s t  o r  on  to u r , m ain ta in ing  o r d e r ,  
using  a rm s o r  fo r c e  w h ere  n e c e s s a r y .  Inclu des gatem en  who a re  sta tion ed  at gate and ch eck  
on  id en tity  o f  e m p lo y e e s  and o th er  p e r s o n s  e n te r in g .

W atchm an. M akes roun ds o f  p r e m is e s  p e r io d ic a l ly  in  p ro te ct in g  p r o p e r ty  aga in st f i r e ,  
theft] and il le g a l en try .

JAN ITO R, P O R T E R , OR C LE A N E R

C lean s and k eep s  in  an o r d e r ly  co n d it io n  fa c to r y  w ork in g  a re a s  and w a s h ro o m s , o r  
p r e m is e s  o f  an o f f ic e ,  apartm ent h o u se , o r  c o m m e r c ia l  o r  oth er e s ta b lish m en t. D uties in v o lv e  
a com b in a tion  o f  the fo l lo w in g : S w eeping, m opp in g  o r  scru b b in g , and p o lish in g  f l o o r s ;  re m o v in g  
ch ip s , t ra sh , and o th e r  re fu se ; dusting  equ ipm ent, fu rn itu re , o r  f ix tu re s ; p o lish in g  m eta l f ix 
tu re s  o r  tr im m in g s ; p ro v id in g  su p p lies  and m in o r  m ain ten an ce  s e r v ic e s ;  and clean in g  la v a to r ie s , 
sh o w e r s , and r e s t r o o m s . W ork ers  who s p e c ia l iz e  in  w indow  w ashing  a re  e x c lu d e d .

L A B O R E R , M A T E R IA L  HANDLING

A  w o rk e r  em p lo y e d  in a w a re h o u se , m an u factu rin g  plant, s to r e , o r  oth er esta b lish m en t 
w h ose  du ties in vo lve  one o r  m o r e  o f  the fo l lo w in g : L oading  and unloading v a r io u s  m a te r ia ls  and 
m e rch a n d is e  on o r  fr o m  fre ig h t c a r s ,  tru c k s , o r  o th er  tra n sp ortin g  d e v ice s ; unpacking , sh elv in g , 
o r  p la cin g  m a te r ia ls  o r  m e rch a n d is e  in p r o p e r  s to ra g e  lo ca tio n ; and tra n sp o rtin g  m a te r ia ls  or  
m e rc h a n d is e  by h andtruck , c a r ,  o r  w h e e lb a rro w . L on g sh o re m e n , who loa d  and unload ships a re  
ex clu d ed .

O RD ER F IL L E R

F il ls  sh ipping o r  t r a n s fe r  o r d e r s  fo r  fin ish ed  g ood s  fr o m  s to r e d  m e rch a n d is e  in a c c o r d 
ance with sp e c if ic a t io n s  on sa le s  s l ip s , c u s t o m e r s ' o r d e r s ,  o r  o th e r  in s tru c t io n s . M ay, in addition  
to  fi ll in g  o r d e r s  and in d icatin g  ite m s  f i l le d  o r  o m itted , keep  r e c o r d s  o f  ou tgoing  o r d e r s ,  re q u i
s it io n  a dd ition a l s to ck  o r  re p o r t  sh ort  su p p lies to  su p e rv is o r , and p e r fo r m  o th er  re la te d  du ties .
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P r e p a r e s  fin is h e d  p ro d u c ts  fo r  sh ipm ent o r  sto ra g e  by p la cin g  them  in  sh ipp ing  c o n 
ta in e r s , the s p e c i f ic  o p e ra t io n s  p e r fo r m e d  being  dependent upon the ty pe , s iz e ,  and num ber 
o f  units to  be p a ck e d , the type o f  co n ta in e r  e m p lo y e d , and m ethod  o f  sh ipm ent. W ork re q u ire s  
the p la cin g  o f  ite m s  in  sh ipp ing  co n ta in e rs  and m ay in vo lve  one o r  m o r e  o f  the fo l lo w in g : 
K now ledge o f  v a r io u s  ite m s  o f  sto ck  in  o r d e r  to  v e r i fy  con tent; s e le c t io n  o f  a p p ro p r ia te  type 
and s iz e  o f  co n ta in e r ; in se rtin g  e n c lo s u r e s  in co n ta in e r ; using  e x c e ls io r  o r  o th e r  m a te r ia l to 
p re v e n t b rea k a ge  o r  dam age; c lo s in g  and se a lin g  co n ta in e r ; and apply ing  la b e ls  o r  en terin g  
id en tify in g  data on  co n ta in e r . P a c k e rs  who a ls o  m ake w ooden  boxes  o r  c r a te s  a re  e x c lu d e d .

SHIPPIN G AND RE C E IV IN G  C L E R K

P re p a r e s  m e rch a n d is e  fo r  sh ipm en t, o r  r e c e iv e s  and is  r e s p o n s ib le  fo r  in co m in g  sh ip 
m ents o f  m e rch a n d is e  o r  o th e r  m a te r ia ls . Shipping w ork  in v o lv e s : A know ledge  o f  sh ipping  p r o 
ce d u re s , p r a c t ic e s ,  ro u te s , a va ila b le  m ea n s o f  t ra n sp o rta tio n , and ra te s ; and p re p a rin g  r e c o r d s  
o f  the g oods sh ipp ed , m aking  up b il ls  o f  la d in g , p ostin g  w eight and shipping c h a rg e s , and keep ing  
a file  o f  sh ipping r e c o r d s .  M ay d ir e c t  o r  a s s is t  in p re p a rin g  the m e rch a n d is e  fo r  sh ipm ent. 
R e ce iv in g  w ork  in v o lv e s : V e r ify in g  o r  d ire c t in g  o th e rs  in  v e r ify in g  the c o r r e c tn e s s  o f  sh ipm ents 
aga in st b il ls  o f  lad ing , in v o ic e s ,  o r  o th e r  r e c o r d s ;  ch eck in g  fo r  sh ortag es  and re je c t in g  d a m 
aged g o o d s ; rou ting  m e rch a n d is e  o r  m a te r ia ls  to  p r o p e r  d ep artm en ts; and m ain ta in ing  n e c e s s a r y  
r e c o r d s  and f i le s .

F o r  w age study p u rp o s e s , w o rk e r s  a re  c la s s i f ie d  as fo l lo w s :

R e ce iv in g  c le rk
Shipping c le r k
Shipping and re c e iv in g  c le rk

T R U C K D RIVE R

D riv e s  a tru ck  w ithin  a c ity  o r  in d u str ia l a re a  to  tra n sp o rt  m a te r ia ls , m e rc h a n d is e , 
equ ipm ent, o r  m en  betw een  v a r io u s  ty p es  o f  e sta b lish m en ts  such  a s : M anufacturing  p la n ts, fre ig h t
de p o ts , w a re h o u se s , w h o le sa le  and re ta il e s ta b lis h m e n ts , o r  betw een  re ta il e sta b lish m en ts  and 
c u s t o m e r s ' h o u se s  o r  p la ce s  o f  b u s in e ss . M ay a lso  loa d  o r  unload tru ck  with o r  w ithout h e lp e rs , 
m ake m in o r  m e ch a n ica l r e p a ir s ,  and keep  tru ck  in g ood  w ork ing  o r d e r .  D r iv e r -s a le s m e n  and 
o v e r -t h e - r o a d  d r iv e r s  a re  ex clu d ed .

P A C K E R , SH IPPIN G

F o r  w age study p u rp o s e s , t ru c k d r iv e rs  a re  c la s s i f ie d  by s iz e  and type o f  equipm ent, as 
fo l lo w s : (T r a c t o r - t r a i l e r  should be ra ted  on the b a s is  o f  t r a ile r  ca p a c ity .)

T r u c k d r iv e r  (c om bin ation  o f  s iz e s  lis te d  se p a ra te ly )
T ru c k d r iv e r , light (under lVz tons)
T ru c k d r iv e r , m ed iu m  (IV2 to  and in clu din g  4 ton s)
T r u c k d r iv e r , heavy  (o v e r  4 to n s , t r a ile r  type)
T r u c k d r iv e r , heavy  (o v e r  4 ton s , o th e r  than t r a ile r  type)

TRU C K D R IV E R — Continued

T R U C K E R , POW ER

O p erates  a m anually  c o n tr o lle d  g a so lin e - o r  e le c t r ic -p o w e r e d  tru ck  o r  tra c to r  to  tra n sp ort 
g ood s  and m a te r ia ls  o f  a ll k inds about a w are h o u se , m anufacturing  plant, o r  o th e r  esta b lish m en t.

F o r  w age study p u rp o s e s , w o rk e r s  a re  c la s s i f ie d  by type o f  tru ck , as fo l lo w s :

T ru c k e r , p o w e r (fo rk lift)
T r u c k e r , p ow er (o th er than fo rk li ft )

W AREHOUSEM AN

A s d ire c te d , p e r fo r m s  a v a r ie ty  o f w areh ou sin g  duties w hich re q u ire  an understanding 
o f  the e s ta b lis h m e n t 's  sto ra g e  p lan . W ork in v o lv e s  m o s t  o f  the fo l lo w in g : V er ify in g  m a te r ia ls
(o r  m e rch a n d is e ) a ga in st re c e iv in g  d o cu m en ts , noting and rep ortin g  d is c r e p a n c ie s  and ob viou s 
d a m a ges ; rou ting  m a te r ia ls  to  p r e s c r ib e d  s to ra g e  lo ca tio n s ; sto r in g , sta ck in g , o r  pa lletiz in g  
m a te r ia ls  in a c c o r d a n ce  with p r e s c r ib e d  sto ra g e  m eth od s ; rea rra n g in g  and taking in ven tory  o f 
s to re d  m a te r ia ls ; exam in ing  s to r e d  m a te r ia ls  and re p o rtin g  d e te r io ra t io n  and dam age; rem ov in g  
m a te r ia l fr o m  sto ra g e  and p re p a rin g  it fo r  sh ipm ent. M ay o p era te  hand o r  p ow er tru ck s in 
p e r fo rm in g  w areh ou sin g  du ties .

E xclu de  w o rk e r s  w hose p r im a ry  'd u ties in vo lve  shipping and re c e iv in g  w ork  (s e e  shipping 
and re c e iv in g  c le r k  and p a ck e r , sh ipp ing ), o r d e r  fillin g  (s e e  o rd e r  f i l l e r ) ,  o r  operatin g  pow er 
tru ck s  (s e e  tr u c k e r , p o w e r ).

A rea  Wage Surveys bulletins will be issued once every 3 years. These bulletins will contain in form ation  on  establishment practices and supplem entary benefits as well as earnings. In the interim years, supplements containing data on 
earnings on ly  will be issued at no additional costs to  holders o f  the A rea  Wage bulletin. I f  you  wish to  receive these supplem ents, please com plete the cou p on s b e low  and mail to  any o f  the BLS regional addresses listed on  the back 
cover o f  this publication . N o further action  on  y ou r part is necessary. Each year, you  will receive the supplem ent when it is published.
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Area Wage Surveys
A lis t  of the la test available bulletins or bulletin supplem ents is  p resen ted  below . A d irecto ry  of area  wage studies including m ore lim ited  studies  

conducted at the request of the E m ploym ent Standards A dm inistration  of the D epartm ent of L ab or is available on req u est. B u lletin s m ay be purchased fro m  any 
of the B L S regional o ffices shown on the back c o v e r , or fro m  the Superintendent of D ocum ents, U .S . G overnm ent Printing O ffic e , W ashington, D .G ., 20402 . 
B u lletin  supplem ents m ay be obtained, without c o s t , only from  B L S regional o ffic e s .

A rea Bulletin num ber  
sind price

Akron, Ohio, Dec. 1973 1 _______________________________________ 1795-10,
Albany—Schenectady—T roy , N .Y ., Mar. 1974__________________Suppl.
Albuquerque, N. M ex., M ar. 1974_____________________________ Suppl.
Allentown—Bethlehem—Easton, Pa.—N .J., May 1973__________  1775-90,
Atlanta, G a ., May 1974_________________________________________ Suppl.
Austin, T ex ., Dec. 1973____________________________________ _ Suppl.
B altim ore, M d., Aug. 1973_____________________________________ Suppl.
Beaumont—Port Arthur—-Orange, T ex ., May 1973 1 ___________  1775-82,
Binghamton, N.Y.—P a., July 1973 1 ____________________________  1795-1,
Birm ingham , A la., Mar. 1974__________________________________Suppl.
Boise City, Idaho, Nov. 1973__________________________________ Suppl.
Boston, M ass., Aug. 1973_______________ ____________ __________ Suppl.
Buffalo, N .Y ., Oct. 1973________________________________________Suppl.
Burlington, V t ., Dec. 1973_____________________________________ Suppl.
Canton, Ohio, May 1973________________________________________  1775-73,
Charleston, W. V a ., Mar. 1974________________________________ Suppl.
Charlotte, N .C ., Jan. 1974_____________________________________ Suppl.
Chattanooga, T en n .-G a ., Sept. 197 3___________________________  Suppl.
Chicago, 111., May 1973________________________________________  1775-88,
Cincinnati, Ohio—Ky.—Ind., Feb. 1974 1 ________________________ 1795-16,
Cleveland, Ohio, Sept. 1973__________________ ___________ ____Suppl.
Columbus, Ohio, Oct. 1973________________ ____________________ Suppl.
Dallas, T ex ., Oct. 1973________________________________________ Suppl.
Davenport—Rock Island—M oline, Iowa—111., Feb. 19741_______  1795-14,
Dayton, Ohio, Dec. 1973________________________________________Suppl.
Denver, C o lo ., Dec. 1973_______________________________________Suppl.
Des M oines, Iowa, May 1973__________________________________  1775-72,
D etroit, M ich ., M ar. 1974_____________________________________  Suppl.
Durham, N .C ., Dec. 1973 1_____________________________________  1795-9,
Fort Lauderdale—Hollywood and West Palm

Beach, F la ., Apr. 1974________________________________________Suppl.
Fort W orth, T e x ., Oct. 1973___________________________________ Suppl.
Green Bay, W is., July 1973____________________________________ Suppl.
G reen ville , S .C ., May 1974____________________ _ Suppl.
Houston, T e x ., Apr. 1973____________________________ __________  1775-71,
Huntsville, A la ., Feb. 19741 ___________________________________ 1795-13,
Indianapolis, Ind., Oct. 1973___________________________________ Suppl.
Jackson, M is s ., Jan. 1974 1_________ ____________ ______________  1795- 12,
Jacksonville , F la ., Dec. 1973 1 ________________________________  1795-8,
Kansas C ity , M o .-K an s., Sept. 1973 1_______________ _ 1795-4,
Lawrence—H averhill, M ass.—N.H., June 1973________ 1775-93,
Lexington, K y., Nov. 1973______________________________________ Suppl.
Little Rock—North Little Rock, A rk ., July 1973______________ Suppl.
Los Angeles—Long Beach and Anaheim—Santa Ana-

Garden G rove, C alif., Oct. 1973_____________________________Suppl.
L ou isv ille , Ky.—Ind., Nov. 1973________________________________ Suppl.
Lubbock, T e x ., Mar. 1974________________________________ _ Suppl.
M anchester, N.H., July 1973__________________________________ Suppl.
M elbourne—Titusville—C ocoa, F la ., Aug. 1973 1_____ _ 1795-2, *

* Data on establishment practices and supplementary wage provisions are also presented.
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A r e a Bulletin num ber  
and price

M em phis, T.enn.—A rk., Nov. 1973 1 ____________________________ 1795-11, 65 cents
M iam i, F la ., Nov. 1973________________________________________  Suppl. Free
Midland and O dessa, T e x . , J an. 1974_________________________  Suppl. F ree
M ilwaukee, W is ., May 1973_____________________________ ______  1775-83, 40 cents
Minneapolis—St. Paul, M inn., J an. 1974_______________________Suppl. F ree
Muskegon—Muskegon Heights, M ich ., June 1973_____________  1775-91, 50 cents
Newark and Jersey  City, N .J., J an. 1974_____________________  Suppl. F ree
New Haven, Conn., J an. 19 74__________________________________ Suppl. Free
New O rleans, L a ., J an. 19 74 1 _______ _________________________  1795-15, 70 cents
New Y ork , N .Y ., Apr. 1973____________________________________  1775-94, 50 cents
Norfolk—V irginia  Beach^Portsm outh and

Newport News—Hampton, V a ., Jan. 1974____________________  Suppl. Free
Oklahoma City, Okla., July 1973______________________________ Suppl. Free
Omaha, N ebr.—Iowa, Sept. 1973________________________________ Suppl. F ree
Paterson—Clifton—P a ssa ic , N .J., J une 1973__________________  1775-92, 55 cents
Philadelphia, P a .-N .J ., Nov. 1973 1___________________________  1795-19, 85 cents
Phoenix, A r iz ., J une 1973______________________________________ 1775-96, 50 cents
Pittsburgh, P a ., J an. 1973 1 ___________________________________  1775-67, 75 cents
Portland, Maine, Nov. 1973 1___________ ____ __________________  1795-6, 65 cents
Portland, O reg.—W ash., May 1973_____________________________ 1775-87, 35 cents
Poughkeepsie—Kingston—Newburgh, N .Y ., June 1973_________  1775-85, 35 cents
Providenee—Warwick—Pawtucket, R .I.—M ass.,

May 1973_______________________________________________________  1775-84, 35 cents
Raleigh, N .C ., Dec. 1973 1 _____________________________________  1795-7, 65 cents
Richm ond, V a ., M ar. 1973________________ ________ ___________  1775-68, 40 cents
R iverside—Saui Bernardino—Ontario, C alif., Dec. 1973_______  Suppl. F ree
R ockford, 111., June 1973______________________________________  1775-80, 35 cents
St. Louis , Mo.—111., M ar. 1974_________________________________  Suppl. Free
Salt Lake City, Utah, Nov. 1973_______________________________ Suppl. Free
San Antonio, T ex ., May 1974 1_________________________________ 1795-21, 65 cents
San D iego, C a lif., Nov. 1973______ _______ _____________________ Suppl. Free
San F ran cisco—Oakland, C a lif., M ar. 1974___________________ Suppl. Free
San Jose, C a lif., Mar. 1974____________________________________ Suppl. Free
Savannah, G a ., May 1974_________ ____________________________ Suppl. Free
Scranton, P a ., J uly 19 73 1____________ _________ __________ _ 1795-3, 55 cents
Seattle—E verett, W ash ., J an. 1974 1 __________ ________________ 1795-17, 65 cents
Sioux F a lls , S. Dak., Dec. 1973_______________ _______________  Suppl. Free
South Bend, Ind., M ar. 1974 1 --------------------- ------- ----------------------  1795-18, 65 cents
Spokane, W ash., June 1973_____________________________________  1775-95, 50 cents
Tampa^St. Petersburg , F la ., Aug. 1973_______________________Suppl. Free
T oledo, Ohio—M ich ., Apr. 1974............... ........ .............. Suppl. Free
T rent on, N .J., Sept. 1973______________________________________ Suppl. F ree
Washington, D .C .-M d .-V a ., M ar. 1973 _______________________  1775-75, 50 cents
W aterbury, Conn., M ar. 1974_________________________________  Suppl. Free
W aterloo, Iowa, Nov. 1973 1 ___________________________________  1795-5, 60 cents
W ichita, Kans., Apr. 19741_______  .. - ___________________ 1795-20, 65 cents
W orcester , M ass., May 1974__________ ;_______________________ Suppl. Free
Y ork, P a ., Feb. 1974___________________________________________ Suppl. Free
Youngstown—W arren , Ohio, Nov. 1973— _________ ____________ Suppl. Free
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U.S. DEPARTMENT OF LABOR
BUREAU OF LABOR STATISTICS 
WASHINGTON, D.C. 20212

OFFICIAL BUSINESS 
PENALTY FOR PRIVATE USE $300

BUREAU
Region I

1603 JFK Federal Building
Government Center
Boston, Mass. 02203
Phone: 223-6761 (Area Code 617)
Connecticut
Maine
Massachusetts 
New Hampshire 
Rhode Island 
Vermont

Region V
8th Floor, 300 South Wacker Drive
Chicago, III. 60606
Phone: 353-1880 (Area Code 312)
Illinois
Indiana
Michigan
Minnesota
Ohio
Wisconsin

POSTAGE AND FEES PAID
U.S. DEPARTMENT OF LABOR

LAB 441

THIRD CLASS MAHL
U S . MAIL

O F LABO R S T A T IS T IC S  REG IO NAL OFFICES
Region II 

Suite 3400 
1515 Broadway 
New York, N.Y. 10036 
Phone: 971-5405 (Area Code 212)
New Jersey 
New York 
Puerto Rico 
Virgin Islands

Region III
P.O. Box 13309 
PhiladelphiajPa. 19101 
Phone: 597-1T54 (Area Code 215) 
Delaware
District of Columbia
Maryland
Pennsylvania
Virginia
West Virginia

Region IV 
Suite 540
1371 Peachtree St. N.E.
Atlanta, Ga. 30309
Phone: 526-5418 (Area Code 404)
Alabama
Florida
Georgia
Kentucky
Mississippi
North Carolina
South Carolina
Tennessee

Region VI
1100 Commerce St. Rm. 6B7
Dallas, Tex. 75202
Phone: 749-3516 (Area Code 214)
Arkansas
Louisiana
New Mexico
Oklahoma
Texas

Regions VII and VIII 
Federal Office Building 
911 Walnut St., 15th Floor 
Kansas City, Mo. 64106 
Phone: 374-2481 (Area Code 816) 
VII VIII
Iowa Colorado
Kansas Montana
Missouri North Dakota
Nebraska South Dakota

Utah
Wyoming

Regions IX and X 
450 Golden Gate Ave.
Box 36017
San Francisco, Calif. 94102 
Phone: 556-4678 (Area Code 415) 
IX X
Arizona Alaska
California Idaho
Hawaii Oregon
Nevada Washington
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