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Preface

T h i s  b u l l e t i n  p r o v i d e s  r e s u l t s  o f  a  M a r c h  1 9 7 3  s u r v e y  o f  o c c u p a t i o n a l  
e a r n i n g s  in  th e  R i c h m o n d ,  V i r g i n i a ,  S t a n d a r d  M e t r o p o l i t a n  S t a t i s t i c a l  A r e a  ( th e  
c i t y  o f  R i c h m o n d  a n d  t h e  c o u n t i e s  o f  C h e s t e r f i e l d ,  H a n o v e r ,  a n d  H e n r i c o ) .  T h e  
s u r v e y  w a s  m a d e  a s  p a r t  o f  t h e  B u r e a u  o f  L a b o r  S t a t i s t i c s ' a n n u a l  a r e a  w a g e  
s u r v e y  p r o g r a m .  T h e  p r o g r a m  i s  d e s i g n e d  t o  y i e l d  d a t a  f o r  i n d i v i d u a l  m e t r o ­
p o l i t a n  a r e a s ,  a s  w e l l  a s  n a t i o n a l  a n d  r e g i o n a l  e s t i m a t e s  f o r  a l l  S t a n d a r d  M e t r o ­
p o l i t a n  A r e a s  in  t h e  U n i t e d  S t a t e s ,  e x c l u d i n g  A l a s k a  a n d  H a w a i i ,  ( a s  d e f i n e d  b y  
th e  U . S .  O f f i c e  o f  M a n a g e m e n t  a n d  B u d g e t  t h r o u g h  N o v e m b e r  1 9 7 1 ) .

A  m a j o r  c o n s i d e r a t i o n  in  th e  a r e a  w a g e  s u r v e y  p r o g r a m  i s  th e  n e e d  to  
d e s c r i b e  t h e  l e v e l  a n d  m o v e m e n t  o f  w a g e s  in  a  v a r i e t y  o f  l a b o r  m a r k e t s ,  t h r o u g h  
t h e  a n a l y s i s  o f  (1 )  th e  l e v e l  a n d  d i s t r i b u t i o n  o f  w a g e s  b y  o c c u p a t i o n ,  a n d  (2 )  t h e  
m o v e m e n t  o f  w a g e s  b y  o c c u p a t i o n a l  c a t e g o r y  a n d  s k i l l  l e v e l .  T h e  p r o g r a m  d e ­
v e l o p s  i n f o r m a t i o n  t h a t  m a y  b e  u s e d  f o r  m a n y  p u r p o s e s ,  i n c l u d i n g  w a g e  a n d  
s a l a r y  a d m i n i s t r a t i o n ,  c o l l e c t i v e  b a r g a i n i n g ,  a n d  a s s i s t a n c e  in  d e t e r m i n i n g  p l a n t  
l o c a t i o n .  S u r v e y  r e s u l t s  a l s o  a r e  u s e d  b y  t h e  U . S .  D e p a r t m e n t  o f  L a b o r  t o  
m a k e  w a g e  d e t e r m i n a t i o n s  u n d e r  th e  S e r v i c e  C o n t r a c t  A c t  o f  1 9 6 5 .

C u r r e n t l y ,  9 6  a r e a s  a r e  i n c l u d e d  in  th e  p r o g r a m .  ( S e e  l i s t  o f  a r e a s  
o n  i n s i d e  b a c k  c o v e r . )  In  e a c h  a r e a ,  o c c u p a t i o n a l  e a r n i n g s  d a t a  a r e  c o l l e c t e d  
a n n u a l l y .  I n f o r m a t i o n  o n  e s t a b l i s h m e n t  p r a c t i c e s  a n d  s u p p l e m e n t a r y  w a g e  b e n e ­
f i t s ,  c o l l e c t e d  e v e r y  s e c o n d  y e a r  in  t h e  p a s t ,  i s  n o w  o b t a i n e d  e v e r y  t h i r d  y e a r .

E a c h  y e a r  a f t e r  a l l  i n d i v i d u a l  a r e a  w a g e  s u r v e y s  h a v e  b e e n  c o m p l e t e d ,  
tw o  s u m m a r y  b u l l e t i n s  a r e  i s s u e d .  T h e  f i r s t  b r i n g s  t o g e t h e r  d a t a  f o r  e a c h  
m e t r o p o l i t a n  a r e a  s u r v e y e d .  T h e  s e c o n d  s u m m a r y  b u l l e t i n  p r e s e n t s  n a t i o n a l  
a n d  r e g i o n a l  e s t i m a t e s ,  p r o j e c t e d  f r o m  i n d i v i d u a l  m e t r o p o l i t a n  a r e a  d a t a .

T h e  R ic h m o n d  s u r v e y  w a s  c o n d u c t e d  b y  th e  B u r e a u ' s  r e g i o n a l  o f f i c e  in  
P h i l a d e l p h i a ,  P a .  ,  u n d e r  th e  g e n e r a l  d i r e c t i o n  o f  I r w in  L .  F e i g e n b a u m ,  A s s i s t a n t  
R e g i o n a l  D i r e c t o r  f o r  O p e r a t i o n s .  T h e  s u r v e y  c o u ld  n o t  h a v e  b e e n  a c c o m p l i s h e d  
w ith o u t  th e  c o o p e r a t i o n  o f  th e  m a n y  f i r m s  w h o s e  w a g e  a n d  s a l a r y  d a t a  p r o v i d e d  
th e  b a s i s  f o r  th e  s t a t i s t i c a l  i n f o r m a t i o n  in  t h i s  b u l l e t i n .  T h e  B u r e a u  w i s h e s  to  
e x p r e s s  s i n c e r e  a p p r e c i a t i o n  f o r  th e  c o o p e r a t i o n  r e c e i v e d .

Note:
A  r e p o r t  o n  o c c u p a t i o n a l  e a r n i n g s  a n d  s u p p l e m e n t a r y  w a g e  p r o v i s i o n s  in  

th e  R ic h m o n d  a r e a  i s  a v a i l a b l e  f o r  th e  c o n t r a c t  c l e a n i n g  s e r v i c e  i n d u s t r y  
( J u l y  1 9 7 1 ) .  A l s o  a v a i l a b l e  a r e  l i s t i n g s  o f  u n io n  w a g e  r a t e s  f o r  b u i l d i n g  t r a d e s ,  
p r i n t i n g  t r a d e s ,  l o c a l - t r a n s i t  o p e r a t i n g  e m p l o y e e s ,  l o c a l  t r u c k d r i v e r s  a n d  
h e l p e r s ,  a n d  g r o c e r y  s t o r e  e m p l o y e e s .  F r e e  c o p i e s  o f  t h e s e  a r e  a v a i l a b l e  f r o m  
th e  B u r e a u ' s  r e g i o n a l  o f f i c e s .  ( S e e  b a c k  c o v e r  f o r  a d d r e s s e s . )
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Introduction

T h i s  a r e a  i s  1 o f  96  in  w h i c h  th e  U . S .  D e p a r t m e n t  o f  L a b o r ' s  
B u r e a u  o f  L a b o r  S t a t i s t i c s  c o n d u c t s  s u r v e y s  o f  o c c u p a t i o n a l  e a r n i n g s  
o n  a n  a r e a w i d e  b a s i s  a n n u a l l y . 1 F i e l d  r e p r e s e n t a t i v e s ,  in  p e r s o n a l  
v i s i t s  to  e s t a b l i s h m e n t s  in  th e  a r e a ,  c o l l e c t  e m p l o y m e n t ,  e a r n i n g s ,  
e s t a b l i s h m e n t  p r a c t i c e s ,  a n d  r e l a t e d  b e n e f i t s  i n f o r m a t i o n  e v e r y  t h i r d  
y e a r .  In  e a c h  o f  the  i n t e r v e n i n g  y e a r s ,  i n f o r m a t i o n  o n  e m p l o y m e n t  
a n d  e a r n i n g s  i s  c o l l e c t e d  b y  m a i l  q u e s t i o n n a i r e s  f r o m  e s t a b l i s h m e n t s  
p a r t i c i p a t i n g  in  th e  p r e v i o u s  s u r v e y .  T h i s  b u l l e t i n  p r e s e n t s  the  r e s u l t s  
o f  the  l a t t e r  t y p e  s u r v e y .

In  e a c h  a r e a ,  d a t a  a r e  o b t a i n e d  f r o m  r e p r e s e n t a t i v e  e s t a b ­
l i s h m e n t s  w i t h i n  s i x  b r o a d  i n d u s t r y  d i v i s i o n s :  M a n u f a c t u r i n g ;  t r a n s ­
p o r t a t i o n ,  c o m m u n i c a t i o n ,  a n d  o t h e r  p u b l i c  u t i l i t i e s ;  w h o l e s a l e  t r a d e ;  
r e t a i l  t r a d e ;  f i n a n c e ,  i n s u r a n c e ,  a n d  r e a l  e s t a t e ;  a n d  s e r v i c e s .  M a j o r  
i n d u s t r y  g r o u p s  e x c l u d e d  f r o m  t h e s e  s t u d i e s  a r e  g o v e r n m e n t  o p e r a ­
t i o n s  a n d  th e  c o n s t r u c t i o n  a n d  e x t r a c t i v e  i n d u s t r i e s .  E s t a b l i s h m e n t s  
h a v i n g  f e w e r  t h a n  a  p r e s c r i b e d  n u m b e r  o f  w o r k e r s  a r e  o m i t t e d  b e c a u s e  
t h e y  t e n d  to  f u r n i s h  i n s u f f i c i e n t  e m p l o y m e n t  in  th e  o c c u p a t i o n s  s t u d i e d  
to  w a r r a n t  i n c l u s i o n .  S e p a r a t e  t a b u l a t i o n s  a r e  p r o v i d e d  f o r  e a c h  o f  
th e  b r o a d  i n d u s t r y  d i v i s i o n s  w h i c h  m e e t  p u b l i c a t i o n  c r i t e r i a .

T h e s e  s u r v e y s  a r e  c o n d u c t e d  o n  a  s a m p l e  b a s i s .  T h e  s a m ­
p l i n g  p r o c e d u r e s  i n v o l v e  d e t a i l e d  s t r a t i f i c a t i o n  o f  a l l  e s t a b l i s h m e n t s  
w i t h i n  th e  s c o p e  o f  a n  i n d i v i d u a l  a r e a  s u r v e y  b y  i n d u s t r y  a n d  n u m b e r  
o f  e m p l o y e e s .  F r o m  t h i s  s t r a t i f i e d  u n i v e r s e  a  p r o b a b i l i t y  s a m p l e  i s  
s e l e c t e d ,  w i t h  e a c h  e s t a b l i s h m e n t  h a v i n g  a  p r e d e t e r m i n e d  c h a n c e  o f  
s e l e c t i o n .  T o  o b t a in  o p t i m u m  a c c u r a c y  at m i n i m u m  c o s t ,  a  g r e a t e r  
p r o p o r t i o n  o f  l a r g e  t h a n  s m a l l  e s t a b l i s h m e n t s  i s  s e l e c t e d .  W h e n  d a t a  
a r e  c o m b i n e d ,  e a c h  e s t a b l i s h m e n t  i s  w e i g h t e d  a c c o r d i n g  to  i t s  p r o b a ­
b i l i t y  o f  s e l e c t i o n ,  s o  th a t  u n b i a s e d  e s t i m a t e s  a r e  g e n e r a t e d .  F o r  e x ­
a m p l e ,  i f  o n e  out  o f  f o u r  e s t a b l i s h m e n t s  i s  s e l e c t e d ,  it  i s  g i v e n  a  
w e i g h t  o f  f o u r  to  r e p r e s e n t  i t s e l f  p l u s  t h r e e  o t h e r s .  A n  a l t e r n a t e  o f  the  
s a m e  o r i g i n a l  p r o b a b i l i t y  i s  c h o s e n  in  th e  s a m e  i n d u s t r y - s i z e  c l a s s i f i ­
c a t i o n  i f  d a t a  a r e  n o t  a v a i l a b l e  f o r  th e  o r i g i n a l  s a m p l e  m e m b e r .  I f  
n o  s u i t a b l e  s u b s t i t u t e  i s  a v a i l a b l e ,  a d d i t i o n a l  w e i g h t  i s  a s s i g n e d  to  a  
s a m p l e  m e m b e r  th a t  i s  s i m i l a r  to  the  m i s s i n g  u n i t .

O c c u p a t i o n s  a n d  E a r n i n g s

T h e  o c c u p a t i o n s  s e l e c t e d  f o r  s t u d y  a r e  c o m m o n  to  a  v a r i e t y  
o f  m a n u f a c t u r i n g  a n d  n o n m a n u f a c t u r i n g  i n d u s t r i e s ,  a n d  a r e  o f  the  
f o l l o w i n g  t y p e s :  (1 )  O f f i c e  c l e r i c a l ;  (2 )  p r o f e s s i o n a l  a n d  t e c h n i c a l ;

1 Included in the 96 areas are 10 studies conducted by the Bureau under contract. These areas 
are Austin, T ex.; Binghamton, N. Y. (New York portion only); Durham, N. C . ; Fort Lauderdale— 
Hollywood and West Palm Beach, F la.; Huntsville, A la .; Lexington, K y .; Poughkeepsie—Kingston— 
Newburgh, N. Y . ; Rochester, N. Y. (office occupations only); Syracuse, N. Y . ; and Utica—Rome, N.Y. 
In addition, the Bureau conducts more limited area studies in approximately 70 areas at the request 
of the Employment Standards Administration of the U.S. Department of Labor.

(3 )  m a i n t e n a n c e  a n d  p o w e r p l a n t ;  a n d  (4 )  c u s t o d i a l  a n d  m a t e r i a l  m o v e ­
m e n t .  O c c u p a t i o n a l  c l a s s i f i c a t i o n  i s  b a s e d  on  a  u n i f o r m  s e t  o f  j o b  
d e s c r i p t i o n s  d e s i g n e d  to  t a k e  a c c o u n t  o f  i n t e r e s t a b l i s h m e n t  v a r i a t i o n  
in  d u t i e s  w i t h i n  th e  s a m e  j o b .  T h e  o c c u p a t i o n s  s e l e c t e d  f o r  s t u d y  a r e  
l i s t e d  a n d  d e s c r i b e d  in  th e  a p p e n d i x .  U n l e s s  o t h e r w i s e  i n d i c a t e d ,  th e  
e a r n i n g s  d a t a  f o l l o w i n g  th e  j o b  t i t l e s  a r e  f o r  a l l  i n d u s t r i e s  c o m b i n e d .  
E a r n i n g s  d a t a  f o r  s o m e  o f  th e  o c c u p a t i o n s  l i s t e d  a n d  d e s c r i b e d ,  o r  
f o r  s o m e  i n d u s t r y  d i v i s i o n s  w i t h i n  o c c u p a t i o n s ,  a r e  n o t  p r e s e n t e d  in  
th e  A - s e r i e s  t a b l e s ,  b e c a u s e  e i t h e r  (1 )  e m p l o y m e n t  in  th e  o c c u p a t i o n  
i s  t o o  s m a l l  t o  p r o v i d e  e n o u g h  d a t a  to  m e r i t  p r e s e n t a t i o n ,  o r  ( 2 )  t h e r e  
i s  p o s s i b i l i t y  o f  d i s c l o s u r e  o f  i n d i v i d u a l  e s t a b l i s h m e n t  d a t a .  E a r n i n g s  
d a t a  not  s h o w n  s e p a r a t e l y  f o r  i n d u s t r y  d i v i s i o n s  a r e  i n c l u d e d  in  a l l  
i n d u s t r i e s  c o m b i n e d  d a t a ,  w h e r e  s h o w n .  L i k e w i s e ,  d a t a  a r e  i n c l u d e d  
in  th e  o v e r a l l  c l a s s i f i c a t i o n  w h e n  a  s u b c l a s s i f i c a t i o n  o f  s e c r e t a r i e s  
o r  t r u c k d r i v e r s  i s  n o t  s h o w n  o r  i n f o r m a t i o n  to  s u b c l a s s i f y  i s  not  
a v a i l a b l e .

O c c u p a t i o n a l  e m p l o y m e n t  a n d  e a r n i n g s  d a t a  a r e  s h o w n  f o r  
f u l l - t i m e  w o r k e r s ,  i . e . ,  t h o s e  h i r e d  to  w o r k  a  r e g u l a r  w e e k l y  s c h e d u l e .  
E a r n i n g s  d a t a  e x c l u d e  p r e m i u m  p a y  f o r  o v e r t i m e  a n d  f o r  w o r k  o n  
w e e k e n d s ,  h o l i d a y s ,  a n d  l a t e  s h i f t s .  N o n p r o d u c t i o n  b o n u s e s  a r e  e x ­
c l u d e d ,  b u t  c o s t - o f - l i v i n g  a l l o w a n c e s  a n d  i n c e n t i v e  e a r n i n g s  a r e  i n ­
c l u d e d .  W h e r e  w e e k l y  h o u r s  a r e  r e p o r t e d ,  a s  f o r  o f f i c e  c l e r i c a l  o c c u ­
p a t i o n s ,  r e f e r e n c e  i s  to  th e  s t a n d a r d  w o r k w e e k  ( r o u n d e d  to  th e  n e a r e s t  
h a l f  h o u r )  f o r  w h i c h  e m p l o y e e s  r e c e i v e  t h e i r  r e g u l a r  s t r a i g h t - t i m e  
s a l a r i e s  ( e x c l u s i v e  o f  p a y  f o r  o v e r t i m e  at  r e g u l a r  a n d / o r  p r e m i u m  
r a t e s ) .  A v e r a g e  w e e k l y  e a r n i n g s  f o r  t h e s e  o c c u p a t i o n s  a r e  r o u n d e d  
to  th e  n e a r e s t  h a l f  d o l l a r .

T h e s e  s u r v e y s  m e a s u r e  th e  l e v e l  o f  o c c u p a t i o n a l  e a r n i n g s  in  
a n  a r e a  a t  a  p a r t i c u l a r  t i m e .  C o m p a r i s o n s  o f  i n d i v i d u a l  o c c u p a t i o n a l  
a v e r a g e s  o v e r  t i m e  m a y  n o t  r e f l e c t  e x p e c t e d  w a g e  c h a n g e s .  T h e  a v e r ­
a g e s  f o r  i n d i v i d u a l  j o b s  a r e  a f f e c t e d  b y  c h a n g e s  in  w a g e s  a n d  e m p l o y ­
m e n t  p a t t e r n s .  F o r  e x a m p l e ,  p r o p o r t i o n s  o f  w o r k e r s  e m p l o y e d  b y  
h i g h -  o r  l o w - w a g e  f i r m s  m a y  c h a n g e  o r  h i g h - w a g e  w o r k e r s  m a y  a d ­
v a n c e  to  b e t t e r  j o b s  a n d  b e  r e p l a c e d  b y  n e w  w o r k e r s  a t  l o w e r  r a t e s .  
S u c h  s h i f t s  in  e m p l o y m e n t  c o u l d  d e c r e a s e  a n  o c c u p a t i o n a l  a v e r a g e  
e v e n  t h o u g h  m o s t  e s t a b l i s h m e n t s  in  a n  a r e a  i n c r e a s e  w a g e s  d u r i n g  
the  y e a r .  T r e n d s  in  e a r n i n g s  o f  o c c u p a t i o n a l  g r o u p s ,  s h o w n  in  t a b l e  2, 
a r e  b e t t e r  i n d i c a t o r s  o f  w a g e  t r e n d s  t h a n  i n d i v i d u a l  j o b s  w i t h i n  th e  
g r o u p s .

A v e r a g e  e a r n i n g s  r e f l e c t  c o m p o s i t e ,  a r e a w i d e  e s t i m a t e s .  I n ­
d u s t r i e s  a n d  e s t a b l i s h m e n t s  d i f f e r  in  p a y  l e v e l  a n d  j o b  s t a f f i n g ,  a n d  
th u s  c o n t r i b u t e  d i f f e r e n t l y  to  th e  e s t i m a t e s  f o r  e a c h  j o b .  P a y  a v e r ­
a g e s  m a y  f a i l  to  r e f l e c t  a c c u r a t e l y  th e  w a g e  d i f f e r e n t i a l  a m o n g  j o b s  in  
i n d i v i d u a l  e s t a b l i s h m e n t s .

2
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A v e r a g e  p a y  l e v e l s  f o r  m e n  a n d  w o m e n  in  s e l e c t e d  o c c u p a ­
t i o n s  s h o u l d  not  b e  a s s u m e d  to  r e f l e c t  d i f f e r e n c e s  in  p a y  o f  th e  s e x e s  
w i t h i n  i n d i v i d u a l  e s t a b l i s h m e n t s .  F a c t o r s  w h i c h  m a y  c o n t r i b u t e  to  
d i f f e r e n c e s  i n c l u d e  p r o g r e s s i o n  w i t h i n  e s t a b l i s h e d  r a t e  r a n g e s ,  s i n c e  
o n l y  the  r a t e s  p a i d  i n c u m b e n t s  a r e  c o l l e c t e d ,  a n d  p e r f o r m a n c e  o f  s p e ­
c i f i c  d u t i e s  w i t h i n  the  g e n e r a l  s - u r v e y  j o b  d e s c r i p t i o n s .  J o b  d e s c r i p ­
t i o n s  u s e d  to  c l a s s i f y  e m p l o y e e s  in  t h e s e  s u r v e y s  u s u a l l y  a r e  m o r e  
g e n e r a l i z e d  th a n  t h o s e  u s e d  i n  i n d i v i d u a l  e s t a b l i s h m e n t s  a n d  a l l o w  f o r  
m i n o r  d i f f e r e n c e s  a m o n g  e s t a b l i s h m e n t s  in  s p e c i f i c  d u t i e s  p e r f o r m e d .

O c c u p a t i o n a l  e m p l o y m e n t  e s t i m a t e s  r e p r e s e n t  the  t o t a l  in  a l l  
e s t a b l i s h m e n t s  w i t h i n  th e  s c o p e  o f  th e  s t u d y  a n d  not  th e  n u m b e r  a c t u ­
a l l y  s u r v e y e d .  B e c a u s e  o c c u p a t i o n a l  s t r u c t u r e s  a m o n g  e s t a b l i s h m e n t s  
d i f f e r ,  e s t i m a t e s  o f  o c c u p a t i o n a l  e m p l o y m e n t  o b t a i n e d  f r o m  th e  s a m p l e

3

o f  e s t a b l i s h m e n t s  s t u d i e d  s e r v e  o n l y  to  i n d i c a t e  the  r e l a t i v e  i m p o r ­
t a n c e  o f  th e  j o b s  s t u d ie d .  T h e s e  d i f f e r e n c e s  in  o c c u p a t i o n a l  s t r u c t u r e  
d o  n o t  a f f e c t  m a t e r i a l l y  th e  a c c u r a c y  o f  th e  e a r n i n g s  d a t a .

E s t a b l i s h m e n t  P r a c t i c e s  a n d  S u p p l e m e n t a r y  W a g e  P r o v i s i o n s

T a b u l a t i o n s  on  s e l e c t e d  e s t a b l i s h m e n t  p r a c t i c e s  a n d  s u p p l e ­
m e n t a r y  w a g e  p r o v i s i o n s  ( B - s e r i e s  t a b l e s )  a r e  n o t  p r e s e n t e d  in  t h i s  
b u l l e t i n .  I n f o r m a t i o n  f o r  t h e s e  t a b u l a t i o n s ,  c o l l e c t e d  e v e r y  2 y e a r s  
in  th e  p a s t ,  i s  n o w  c o l l e c t e d  e v e r y  3 y e a r s .  T h e s e  t a b u l a t i o n s  on  
m i n i m u m  e n t r a n c e  s a l a r i e s  f o r  i n e x p e r i e n c e d  w o m e n  o f f i c e w o r k e r s ;  
s h i f t  d i f f e r e n t i a l s ;  s c h e d u l e d  w o r k w e e k ;  p a i d  h o l i d a y s ;  p a i d  v a c a t i o n s ;  
a n d  h e a l t h ,  i n s u r a n c e ,  a n d  p e n s i o n  p l a n s  a r e  p r e s e n t e d  ( in  the  B - s e r i e s  
t a b l e s )  i n  p r e v i o u s  b u l l e t i n s  f o r  t h i s  a r e a .
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T a b le  1. E s ta b lis h m en ts  and w o rk e rs  w ith in  scope o f su rvey  and n u m b er stud ied  in R ich m o n d , V a .,1 

by m a jo r industry d iv is io n ,2 M a rc h  1 9 7 3

Minimum Number of establishm ents W orkers in establishm ents

Industry division
employment 
in establish- Within scope 

of study3

Within scope of study4
ments in scope 

of study
Studied

Number Percent
Studied

A ll d iv isio n s____________________________ 512 151 1 1 1 ,146 100 69,806

M anufacturing_______________________________ 50 147 57 43,464 39 32,866
Nonmanufacturing____________________________

Transportation , communication, and
“ 365 94 67,682 61 36, 940

other public u t il itie s5____________________ 50 45 17 13,951 13 10, 843
W holesale trade 6_________________________ 50 80 16 9, 043 8 3, 204
Retail trade 6 _____________________________ 50 116 21 23,779 21 10,862
Finance, in surance, and rea l e s ta te 6_____ 50 68 20 14,178 13 9, 046
Serv ices 6 7 ______________ -_______________ 50 56 20 6, 731 6 2,985

1 The Richmond Standard Metropolitan S ta tistical A rea, as defined by the Office of Management and Budget through November 1971, con sists 
of the city of Richmond; and the counties of Chesterfield , Hanover, and Henrico. The "w orkers within scope of study" e stim ates shown in this table 
provide a reasonably accurate description of the size  and composition of the labor force included in the survey. The estim ates a re  not intended, 
however, to serve as a b a sis  of com parison with other employment indexes for the a re a  to m easure  employment trends or levels since (1) planning 
of wage surveys requ ires the use of establishm ent data compiled considerably in advance of the payroll period studied, and (2) sm all establishm ents 
are  excluded from  the scope of the survey.

2 The 1967 edition of the Standard Industrial C lassification  Manual was used in classify in g  establishm ents by industry division.
3 Includes a ll establishm ents with total employment at or above the minimum lim itation. A ll outlets (within the area) of com panies in such

industries as trad e , finance, auto rep a ir  serv ice , and motion picture theaters a re  considered a s  1 establishm ent.
4 I n c l u d e s  all w o r k e r s  in all e s t a b l i s h m e n t s  w i t h  total e m p l o y m e n t  (within the a r e a )  at o r  a b o v e  th e m i n i m u m  limitation.
5 A bbreviated to "public u tilitie s" in the A - se r ie s  tab les. Taxicabs and serv ice s  incidental to w ater transportation  were excluded. Richmond's 

gas utility is  municipally operated and is  excluded by definition from  the scope of the study.
6 This industry division is  represented in estim ates for "a ll in d u strie s" and "nonm anufacturing" in the S er ie s  A tab le s. Separate presentation

of data for th is division is not made for one or m ore of the following reason s: (1) Employment in the division is  too sm all to provide enough data
to m erit separate  study, (2) the sam ple was not designed initially to perm it separate  presentation, (3) response was insufficient or inadequate to
perm it separate  presentation, and (4) there is  possib ility  of d isc lo su re  of individual establishm ent data.

7 Hotels and m otels; laundries and other person al se rv ice s; bu sin ess se rv ice s; automobile rep a ir , rental, and parking; motion p ictures; nonprofit 
m em bership organizations (excluding religious and charitable organizations); and engineering and arch itectural se rv ice s.

Industrial composition in manufacturing

About two-fifths of the w orkers within scope of the survey in the Richmond area  
were employed in manufacturing firm s. The following presents the m ajor industry groups 
and specific industries as a percent of a ll m anufacturing:

Industry groups Specific industries

Tobacco m an ufactures_________ 19
Chem icals and allied

products______________________ 18
P rim ary m etal in dustries______ 11
Paper and allied  products______ 10
A pparel and other textile

products_____________________  8
Food and kindred products_____ 8
Printing and publishing________ 7

C ig a re tte s____________________  15
P la stic s  m ateria l and

synthetics____________________ 15
Nonferrous rolling and 

drawing______________________  10

This information is  based  on e stim ates of total employment derived from  universe 
m ateria ls  compiled p rio r to actual survey. Proportions in various industry divisions may 
differ from  proportions based  on the resu lts  of the survey a s  shown in table 1 above.
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W ag e  T ren d s fo r S e le c te d  O ccupational G roups

P r e s e n t e d  in  t a b l e  2 a r e  i n d e x e s  a n d  p e r c e n t s  o f  c h a n g e  in  
a v e r a g e  w e e k l y  s a l a r i e s  o f  o f f i c e  c l e r i c a l  w o r k e r s  a n d  i n d u s t r i a l  
n u r s e s ,  a n d  in  a v e r a g e  h o u r l y  e a r n i n g s  o f  s e l e c t e d  p l a n t w o r k e r  g r o u p s .  
T h e  i n d e x e s  a r e  a  m e a s u r e  o f  w a g e s  at  a  g i v e n  t i m e ,  e x p r e s s e d  a s  a  
p e r c e n t  o f  w a g e s  d u r i n g  the  b a s e  p e r i o d .  S u b t r a c t i n g  100 f r o m  the  
i n d e x  y i e l d s  the  p e r c e n t  c h a n g e  in  w a g e s  f r o m  the  b a s e  p e r i o d  to  the  
d a t e  o f  the  i n d e x .  T h e  p e r c e n t s  o f  c h a n g e  o r  i n c r e a s e  r e l a t e  to  w a g e  
c h a n g e s  b e t w e e n  th e  i n d i c a t e d  d a t e s .  A n n u a l  r a t e s  o f  i n c r e a s e ,  w h e r e  
s h o w n ,  r e f l e c t  the  a m o u n t  o f  i n c r e a s e  f o r  12 m o n t h s  w h e n  the  t i m e  
p e r i o d  b e t w e e n  s u r v e y s  w a s  o t h e r  t h a n  12 m o n t h s .  T h e s e  c o m p u ­
t a t i o n s  a r e  b a s e d  o n  the  a s s u m p t i o n  th a t  w a g e s  i n c r e a s e d  at  a  c o n s t a n t  
r a t e  b e t w e e n  s u r v e y s .  T h e s e  e s t i m a t e s  a r e  m e a s u r e s  o f  c h a n g e  in  
a v e r a g e s  f o r  the  a r e a ;  t h e y  a r e  not  i n t e n d e d  to  m e a s u r e  a v e r a g e  p a y  
c h a n g e s  in  the  e s t a b l i s h m e n t s  in  th e  a r e a .

M e t h o d  o f  C o m p u t i n g

T h e  i n d e x  i s  a  m e a s u r e  o f  w a g e s  at  a  g i v e n  t i m e  a n d  i s  e x ­
p r e s s e d  a s  a  p e r c e n t  o f  w a g e s  in  th e  b a s e  y e a r .  T h e  b a s e  y e a r  i s  
a s s i g n e d  th e  v a l u e  o f  100 p e r c e n t .  T h e  i n d e x  i s  c o m p u t e d  b y  m u l t i ­
p l y i n g  th e  b a s e  y e a r  r e l a t i v e  (1 0 0  p e r c e n t )  b y  the  r e l a t i v e  ( t h e  p e r c e n t  
c h a n g e  p l u s  100 p e r c e n t )  f o r  th e  n e x t  s u c c e e d i n g  y e a r  a n d  t h e n  c o n ­
t in u in g  to  m u l t i p l y  ( c o m p o u n d )  e a c h  y e a r ' s  r e l a t i v e  b y  th e  p r e v i o u s  
y e a r ' s  i n d e x .

F o r  o f f i c e  c l e r i c a l  w o r k e r s  a n d  i n d u s t r i a l  n u r s e s ,  t h e  w a g e  
t r e n d s  r e l a t e  to  r e g u l a r  w e e k l y  s a l a r i e s  f o r  the  n o r m a l  w o r k w e e k ,  
e x c l u s i v e  o f  e a r n i n g s  f o r  o v e r t i m e .  F o r  p l a n t w o r k e r  g r o u p s ,  t h e y  
m e a s u r e  c h a n g e s  in  a v e r a g e  s t r a i g h t - t i m e  h o u r l y  e a r n i n g s ,  e x c l u d i n g  
p r e m i u m  p a y  f o r  o v e r t i m e  a n d  f o r  w o r k  on  w e e k e n d s ,  h o l i d a y s ,  a n d  
l a t e  s h i f t s .  T h e  p e r c e n t s  a r e  b a s e d  o n  d a t a  f o r  s e l e c t e d  k e y  o c c u ­
p a t i o n s  a n d  i n c l u d e  m o s t  o f  th e  n u m e r i c a l l y  i m p o r t a n t  j o b s  w i t h i n  
e a c h  g r o u p .

E a c h  o f  the  f o l l o w i n g  k e y  o c c u p a t i o n s  w i t h i n  a n  o c c u p a t i o n a l  
g r o u p  i s  a s s i g n e d  a  c o n s t a n t  w e i g h t  b a s e d  o n  i t s  p r o p o r t i o n a t e  e m ­
p l o y m e n t  in  th e  o c c u p a t i o n a l  g r o u p :

Office clerical (men and 
women):

Bookkeeping-machine 
operators, class B 

Clerks, accounting, classes 
A and B

Clerks, file, classes 
A, B, and C 

Clerks, order 
Clerks, payroll 
Keypunch operators, classes 

A and B
Messengers (office boys or 

girls)

Office clerical (men and 
women)— Continued 

Secretaries
Stenographers, general 
Stenographers, senior 
Switchboard operators, classes 

A and B
Tabulating-machine operators, 

class B
Typists, classes A and B

Industrial nurses (men and 
women):

Nurses, industrial (registered)

Skilled maintenance (men): 
Carpenters 
Electricians 
Machinists 
Mechanics
Mechanics (automotive)
Painters
Pipefitters
Tool and die makers

Unskilled plant (men):
Janitors, porters, and 

cleaners
Laborers, material handling

NOTE: Comptometer operators, used in the computation of previous trends, are no longer
surveyed by the Bureau.

T h e  a v e r a g e  ( m e a n )  e a r n i n g s  f o r  e a c h  o c c u p a t i o n  a r e  m u l t i ­
p l i e d  b y  th e  o c c u p a t i o n a l  w e i g h t ,  a n d  the  p r o d u c t s  f o r  a l l  o c c u p a t i o n s  
i n  the  g r o u p  a r e  t o t a l e d .  T h e  a g g r e g a t e s  f o r  2 c o n s e c u t i v e  y e a r s  a r e  
r e l a t e d  b y  s u b t r a c t i n g  th e  a g g r e g a t e  f o r  th e  e a r l i e r  y e a r  f r o m  the  
a g g r e g a t e  f o r  the  l a t e r  y e a r  a n d  d i v i d i n g  the  r e m a i n d e r  b y  the  a g g r e ­
g a t e  f o r  the  e a r l i e r  y e a r .  T h e  r e s u l t  t i m e s  100 s h o w s  the  p e r c e n t  

o f  c h a n g e .

L i m i t a t i o n s  o f  D a t a

T h e  i n d e x e s  a n d  p e r c e n t s  o f  c h a n g e ,  a s  m e a s u r e s  o f  c h a n g e  
in  a r e a  a v e r a g e s ,  a r e  i n f l u e n c e d  b y :  ( l )  G e n e r a l  s a l a r y  a n d  w a g e
c h a n g e s ,  (2 )  m e r i t  o r  o t h e r  i n c r e a s e s  in  p a y  r e c e i v e d  b y  i n d i v i d u a l  
w o r k e r s  w h i l e  in  th e  s a m e  j o b ,  a n d  (3 )  c h a n g e s  in  a v e r a g e  w a g e s  d u e  
to  c h a n g e s  in  th e  l a b o r  f o r c e  r e s u l t i n g  f r o m  l a b o r  t u r n o v e r ,  f o r c e  
e x p a n s i o n s ,  f o r c e  r e d u c t i o n s ,  a n d  c h a n g e s  in  the  p r o p o r t i o n s  o f  w o r k ­
e r s  e m p l o y e d  b y  e s t a b l i s h m e n t s  w i t h  d i f f e r e n t  p a y  l e v e l s .  C h a n g e s  in  
th e  l a b o r  f o r c e  c a n  c a u s e  i n c r e a s e s  o r  d e c r e a s e s  in  the  o c c u p a t i o n a l  
a v e r a g e s  w i t h o u t  a c t u a l  w a g e  c h a n g e s .  It i s  c o n c e i v a b l e  th a t  e v e n  
t h o u g h  a l l  e s t a b l i s h m e n t s  in  a n  a r e a  g a v e  w a g e  i n c r e a s e s ,  a v e r a g e  
w a g e s  m a y  h a v e  d e c l i n e d  b e c a u s e  l o w e r - p a y i n g  e s t a b l i s h m e n t s  e n t e r e d  
th e  a r e a  o r  e x p a n d e d  t h e i r  w o r k  f o r c e s .  S i m i l a r l y ,  w a g e s  m a y  h a v e  
r e m a i n e d  r e l a t i v e l y  c o n s t a n t ,  y e t  a v e r a g e s  f o r  a n  a r e a  m a y  h a v e  r i s e n  
c o n s i d e r a b l y  b e c a u s e  h i g h e r - p a y i n g  e s t a b l i s h m e n t s  e n t e r e d  the  a r e a .

T h e  u s e  o f  c o n s t a n t  e m p l o y m e n t  w e i g h t s  e l i m i n a t e s  th e  e f f e c t  
o f  c h a n g e s  in  th e  p r o p o r t i o n  o f  w o r k e r s  r e p r e s e n t e d  in  e a c h  j o b  i n ­
c l u d e d  in  the  d a t a .  T h e  p e r c e n t s  o f  c h a n g e  r e f l e c t  o n l y  c h a n g e s  in  
a v e r a g e  p a y  f o r  s t r a i g h t - t i m e  h o u r s .  T h e y  a r e  n o t  i n f l u e n c e d  b y  
c h a n g e s  in  s t a n d a r d  w o r k  s c h e d u l e s ,  a s  s u c h ,  o r  b y  p r e m i u m  p a y  
f o r  o v e r t i m e .  W h e r e  n e c e s s a r y ,  d a t a  a r e  a d j u s t e d  to  r e m o v e  f r o m  
the  i n d e x e s  a n d  p e r c e n t s  o f  c h a n g e  a n y  s i g n i f i c a n t  e f f e c t  c a u s e d  b y  
c h a n g e s  in  th e  s c o p e  o f  th e  s u r v e y .

5
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6

T a b le  2 . Indexes o f earn ing s fo r se lected  occupational groups in R ich m o nd , V a ., M a rc h  1 9 7 2  and M a rch  1 9 7 3 , 
and p e rc en ts  o f in crease fo r  s e lec ted  p e rio d s

Period

All industries Manufacturing

Weekly earnings Hourly earnings Weekly earnings Hourly earnings

Office 
c le rical 
(men and 
women)

Industrial 
nurses 

(men and 
women)

Skilled
maintenance

trades
(men)

Unskilled
plant-

workers
(men)

Office
c lerical 
(men and 
women)

Industrial 
nurses 

(men and 
women)

Skilled
maintenance

trades
(men)

Unskilled
plant-

workers
(men)

Indexes (November 1967=100)

March 1972__________________________________ 126.0 134.7 136.7 128.0 126.0 132.2 133.1 134.3
March 1973__________________________________ 132.8 142.2 147.5 138.4 130.2 140.0 144.9 143.8

Percents of in crease

February I960 to December I960:
10-month in crease________________________ 2.6 3.7 3.4 5.3 2.9 3.6 3.2 2.5
Annual rate of in c re a se -------------------------- 3.1 4.5 4.1 6.4 3.5 4.3 3.9 3.0

December I960 to November 1961:
11-month in crease________________________ 3.9 1.5 3.5 8.3 2.8 .5 3.2 8.4
Annual rate of in crease- _________________ 4.3 1.6 3.8 9.1 3.1 .5 3.5 9.2

November 1961 to November 1962---------------- 2.5 1.0 2.6 3.2 2.0 1.5 2.7 3.2
November 1962 to November 1963____________ 2.6 3.5 2.3 3.1 2.8 3.4 1.9 3.7
November 1963 to November 1964____________ 2.6 .5 2.6 2.7 2.1 0 2.3 3.3
November 1964 to November 1965____________ 5.4 3.8 5.5 4.0 3.5 4.2 5.1 5.1
November 1965 to November 1966— ------------ 3.8 4.1 3.3 1 8.5 2.9 5.0 3.3 4.0
November 1966 to November 1967____________ 1.6 5.7 4.3 3.1 3.2 5.2 4.5 4.7
November 1967 to March 1969:

16-month in crease-------- ------ ----------------- 6.1 7.5 7.8 8.7 6.5 7.8 7.8 5.5
Annual rate of in c re a se ___________________ 4.5 5.6 5.8 6.5 4.8 5.8 5.8 4.1

M arch 1969 to March 1970___________________ 6.6 8.1 7.7 5.2 5.8 7.2 7.3 9.4
March 1970 to March 1971___________________ 6.2 7.9 10.7 6.9 5.1 8.8 9.4 8.2
March 1971 to March 1972___________________ 4.9 7.3 6.4 4.7 6.4 5.2 5.1 7.5
March 1972 to March 1973-------------------------- 5.4 5.6 7.9 8.1 3.3 5.9 8.9 7.1

1 This in crease  reflects changes in employment among establishm ents with different pay levels in addition to general wage changes.
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T a b le  3 . P e rc e n ts  o f in c re ase  in av era g e  ho urly  earn ings fo r s e le c te d  o c cu p atio n a l groups , ad jus ted  
fo r  e m p lo ym en t sh ifts , in R ich m o n d , V a „  M a rc h  1 9 7 2  to M a rch  1 9 7 3

Occupational group All
industries

Manufac­
turing

Nonmanu­
facturing

5.8 4.5 6.1
(*)5.0 5.3

7.8 8.3 ( l )
6.66.2 6.4

Data do not m eet publication crite r ia .

NOTE: Table 3 provides percents of change in average hourly earnings for selected 
occupational groups, adjusted to exclude the effect of employment sh ifts. The new method 
for computing wage trends is  based  on changes in average hourly earnings for establishm ents 
reporting the index jobs in both the current and previous year (matched establishm ents), 
holding establishm ent employment in the jobs constant.

The new wage trends are  not linked to the current indexes because the new wage 
trends m easure  changes in matched establishm ent averages w hereas the current indexes 
m easure changes in a re a  av erages. Other ch arac te ristic s  of the new wage trends which 
differ from  the current ones include (1) earnings data of office c le r ica l w orkers and industrial 
n u rses are  converted to an hourly b a sis , and (2) trend estim ates a re  provided for non­
m anufacturing establishm ents.

F or a m ore detailed description of the new method used to compute a re a  wage survey 
indexes, see "Improving A rea Wage Survey Indexes," Monthly Labor Review, January 1973, 
pp. 52-57.
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A. Occupational earnings
Table A-1. Office occupations: Weekly earnings
(A v e rag e  stra igh t-t im e  w eek ly  hours and earn ings of w o rk e rs  in se lected  occupations by industry d iv ision , Richm ond, V a . , M arch  1973)

O c c u p a t io n  a n d  in d u s t r y  d i v i s i o n
Number

of
workers

Average
weekly

(standard

Weekly earnings 1 
(standard)

Number of worker receiving straight-time weekly earnings of—

Mean ^ Median ̂ Middle ranged

$
65

an d
u n d e r

70

70

75

t t s t
75 80 85 90 95

80 65 90 95 100

$
100

110

*  t
110 120 130 

120 130 140

140

150

i  *
ISO 160

160 170

*
170 180 

180 190

190

200

200

210

*
210

220

220

230

$
230

and

over

H E N  AN O W O M E N  C O M B I N E D

BILLERS, MACHINE (BILLING $ $ $ $
MACHINE )  -------------------------------------------------------- 47

OO*

115.50 98.50 91.50-125.00 “ “ “ 9 9 9 4 6 1 2 “ 2 - 5 *

BILLERS, MACHINE (BOOKKEEPING
MACHINE) -------------------------------------------------------- 32 38.0 121.50 109.50 98.50-160.50 * 12 5 5 - 1 - 1 8 - “ “ - -

BOOKKEEPING-MACHINE OPERATORS,

•IT -- FT39 37«5 112* vO 116*00 2 3 i3 r 3 1

BOOKKEEPING-MACHINE OPERATORS,
133 15 27 10

f z n * or,*™ f *: "795 3 *0 99*00 3 ro 6 19 rtj

CLERKS, ACCOUNTING, CLASS A -------- 526 39.0 142.00 136.00 121.00-156.00 - - - _ - 2 14 48 58 79 91 93 25 34 17 11 12 7 22 7 6
MANUFACTURING --------------------- 124 38.0 162.00 157.50 141.00-178.50 - - - - - - - 1 2 9 16 24 18 15 10 10 7 1 2 3 6
NONMANUFACTURING ----------------- 402 39.0 136.00 131.50 117.50-143.00 - - - - 2 14 47 56 70 75 69 7 19 7 l 5 6 20 4 -

PUBLIC UTILITIES --------------- 131 39.0 158.50 143.00 138.00-194.00 “ “ - - “ - 5 4 13 15 49 4 3 3 - 5 6 20 4 -

CLERKS, ACCOUNTING, CLASS B -------- B22 38.5 111.50 104.50 96.00-117.00 - - 4 24 74 79 137 208 125 55 45 12 5 5 2 3 9 16 6 8 5
MANUFACTURING --------------------- 150 38.0 120.50 115.50 104.50-135.00 - - - 1 1 10 43 37 16 20 9 5 3 2 i i i - - -
NONMANUFACTURING ----------------- 672 38.5 110.00 102.00 94.50-113.50 - - 4 23 74 78 127 165 88 39 25 3 - 2 - 2 6 15 6 8 5

PUBLIC UTILITIES --------------- 153 39.5 138.00 123.00 97.50-194.00 “ “ - 10 12 10 14 17 10 14 18 3 1 “ 2 8 15 6 8 5

CLERKS, FILE, CLASS A --------------- 27 38.5 152.00 140.00 117.00-195.00 - - 1 1 - 1 - 1 6 3 1 - _ - • 5 4 4 - _ _
NONMANUFACTURING ----------------- 25 38.5 155.50 186.00 118.50-196.00 1 1 1 5 3 1

" ' ' '
5 4 4

"

io J235 30*0 89*00 00*0 3 *9 39 3 30 37 13 ** 2 1
CLERKS, FILE, CLASS C --------------- 156 37.5 89.50 86.00 80.00- 94.50 5 _ 35 35 22 22 13 u 3 9 - _ - - 1 _ - _ - - -

NONMANUFACTURING ----------------- 132 37.5 89.00 84.50 79.00- 95.50 5 • 35 29 21 8 13 ii ” 9 - 1 “ - - “

CLERKS, ORDER ------------------------ 253 40.0 126.50 123.00 112.50-143.00 _ _ 1 3 6 8 3 25 63 56 20 31 18 7 - 6 _ - 6
MANUFACTURING --------------------- 93 39.0 126.00 118.00 111.50-132.00 - - - 2 - 8 2 8 38 11 5 7 - - - 6 - - 6 - •
NONMANUFACTURING ----------------- 160 41.0 127.00 126.50 113.00-145.50 - 1 1 6 “ 1 17 25 45 15 2 4 18 7 “ - - - “ - -

CLERKS, PAYROLL ---------------------- 105 38.5 132.50 125.00 102.50-139.50 - i 1 2 7 2 5 26 7 10 20 2 - - - - 8 10 2 2
MANUFACTURING --------------------- 39 38.5 122.00 112.00 105.50-131.50 - i 1 2 1 2 11 7 4 4 — • - - — 6 • - - -
NONMANUFACTURING ----------------- 66 38.0 138.00 131.50 102.00-161.00 - - - - 7 1 3 15 - 6 16 2 - - - - 2 10 2 2 -

PUBLIC UTILITIES --------------- 28 39.0 175.50 201.00 134.00-208.50 ” - “ 1 * 3 6 2 - - - - 2 10 2 2 -

KEYPUNCH OPERATORS, CLASS A -------- 268 39.0 112.50 112.00 103.00-120.00 - - - - 2 16 22 77 85 42 11 2 7 2 1 1 _
MANUFACTURING --------------------- 50 39.0 128.00 124.00 114.00-143.00 - - - - - - 2 5 13 13 4 2 7 2 1 1 • - - • -

218 39.0 110.00 102.00-117.00 16 20 72 72

KEYPUNCH OPERATORS, CLASS 8 -------- 414 38.5 114.50 108.00 98.50-121.50 - i 2 11 13 36 61 101 77 55 17 6 1 1 31 1
MANUFACTURING --------------------- 103 39.0 114.50 114.50 104.00-123.00 - - - - - 2 8 30 29 23 3 6 1 1 • - • - - • -

NONMANUFACTURING --------------------------------- 311 38.0 114.50 105.50 96.50-120.50 i 2 11 13 34 53 71 48 32 14 - - - - - 31 - 1 _ •
PUBLIC UTILITIES ----------------------------- 119 39.0 135.00 124.50 104.00-190.50 16 8 14 13 22 14 31 1

See footnotes at end of tables.
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T a b le  A -1 . O f f ic e  o c c u p a tio n s : W e e k ly  e a rn in g s -----C o n tin u e d

(A ve rag e  s tra igh t-tim e w eek ly  hours and earn ings of w o rk e rs  in se lected  occupations by  industry  d iv ision , Richmond, V a . , M arch  197 3)

Weekly earnings 1 
(standard) Number of workers receiving straight-time weekly earnings of—

Number
of

workere

A vcra $ * t * i $ t $ * $ $ * S * S * * * t $ 1

Occupation and industry division weekly

(standard M ean ^ M edian * M iddle ranged

65

and
under

70 75 80 85 90 95 100 n o 12 0 130 1*0 150 160 170 180 190 20 0 210 2 2 0 2 3 0

and

70 75 80 85 90 95 100 n o 120 13 0 1* 0 15 0 160 17 0 180 190 20 0 21 0 220 230 over

M E N  AN D W O M E N  C O M B I N E D —
C O N T I N U E D

MESSENGERS (OFFICE BOYS AND GIRLS*- 10 * 3 7 . 5
$
9 * . 5 0

$
8 9 . 0 0

$ $ 
8 1 . 0 0 - 1 0 6 . 0 0 6 7 9 18 16 13 7 10 10 2 - - - 6 - - - - - - -

3 9 * 0 1 0 7 * 5 0
6

^6 *4
: 7

26

E-2 43j J ̂ * 2 2 ? r n
no « i t i *-n . I-  ? ? A3 1 M 1^ 0 199

, „

14 0 t o  n i co nn i n n
56 2

1-p • 0 i"''* 7 re 7 30 6 7

73 3 8 . 5 1 6 0 . 0 0 1 5 6 . 0 0 1 * * . 0 0 - 1 7 6 . 0 0 1 n u _ _ 1SECRETA R I E S *  CLASS A
51 1 5 8 . 5 0 12 1N U N F  A N U r  At, 1 U K  1 rib "

8
T n *  t i -fi -n i c o ' n n

3 9 * 0 1 6 5 * 5 0 1 6 8  0 0

59 52 2* 16 2*
1 3 1 * 0 0 1 ^ 6 ^ 5 0

3 9 * 0 1 5 5 . 0 0 1 5 1 . 5 0 1 2 5 . 5 0 - 1 8 2 . 5 0 16 22
29 1

MANUFACTURING ------------------------- 116 3 6 . 5 1 3 2 . 0 0 1 2 6 . 0 0 1 2 0 . 0 0 - 1 3 5 . 0 0 - - - - - - - 7 22 *1 22 12 - 1 3 2 1 1 1 3 -
17JU O tn n i **“n35 ^ 0 . 0 1 5 3 . 5 0 1 3 1 . 5 U

36 8 3 8 . 0 1 2 6 . 0 0 1 1 3 . 0 0 1 0 0 . 5 0 - 1 3 7 . 5 0 i n 30 *9 67 61 39 35 10 15 2 6 8

10 11 2 6 8
? o * n __ nn 1 3"T*-0 8120 • 0 U  • 1 *

•'n'1 1 -n « ii cn . 44 16 18 12
no t f n * c n 1 1 1

11 7 nn jHr T7 820 2 3 8 . 0 1 2 0 . 0 0 1 1 7 . 0 0 i-8 44 34

SWITCHBOARD OPERATORS, CLASS A ----- 60 3 9 . 0 1 2 2 . 0 0 1 1 * . 0 0 1 0 6 . 5 0 - 1 3 1 . 0 0 _ _ . i 1 2 3 13 22 3 6 2 1 - - 1 5 - - - -

1 2 6 . 0 0

9 9 . 0 0

1 1 * . 5 0  

9 6 . 5 0

1 0 7 . 0 0 - 1 3 3 . 0 0

8 3 . 0 0 - 1 1 2 . 5 0

1
12

1
13

8

1*

10
19121 3 9 . 0 n 27 12

11 * 3 9 . 0 9 7 . 5 0 9 5 . 0 0 8 3 . 0 0 - 1 1 1 . 5 0 u 12 12 13 18 12NONMANUFACTURING —— 1 5 2

SWITCHBOARD OPERATOR-RECEPTIONISTS- 21 5
55

160

3 9 . 5
3 8 . 5
3 9 . 5

1 0 * . 5 0  
1 0 6 . 0 0  
1 0 * . 0 0

1 0 2 . 0 0  
1 0 6 . 0 0  
1 0 0 . ->0

9 3 . 5 0 -  1 1 6 . 0 0
9 3 . 5 0 -  1 2 0 . 0 0

- - - 1 35 25 36 *5
1*

33 30
10

3 - * - 1 - - - - -
MANUFACTURING — — " ————

1

TABULATING-MACH1NE OPERATORS,

ft J
125 J .0 12 •

TA8ULATING-MACHINE OPERATORS,
25 3 8 . 0 9 5 . 5 0 9 3 . 5 0 8 9 . 0 0 - 1 0 2 . 5 0 •CLASS C J
25 3 8 . 0 8 9 . 0 0 - 1 0 2 . 5 0 aNGNMANUFACTURING

See footnotes at end of tables.
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T a b le  A -1 . O f f ic e  o c c u p a t io n s : W e e k ly  e a rn in g s — C o n tin u e d

(A v e r a g e  s t r a i g h t - t im e  w e e k ly  h o u r s  an d  e a r n in g s  o f  w o r k e r s  in  s e le c t e d  o c c u p a t io n s  b y  in d u s t r y  d iv i s io n ,  R ich m o n d , V a . ,  M a r c h  1973)

W eekly earnings 1 
(standard) Number of workers receiving straight-time weekly earnings of—

O c c u p a t i o n  a n d  i n d u s t r y  d i v i s i o n
Number

of
workere

A verage
w eekly

(standard) M ean * M edian ^ M iddle ranged

% %
65

and
under

t
70

$
75

*
80 85

$
90

$
95

i  S
100 n o

s
120

*  $ $
130 140 150

*
160

*
170

*
180

*
190

»
200

S  «
210 220

$
230

and

70 75 80 85 90 95 100 110 120 130 140 150 160 170 180 190 200 210 220 230 over

men ano women combined-  
continued

TRANSCRIBING—MACHINE OPERATORS, $ $ $  $
41
19

25
25

15
1530*0 1 1 1 *0 0

31 39T0 108^50 101.50-117.50 10

3 9 *0 117*50 i i i * o o
5

L L A u j  D
38.0 104.50 101.50 94.00-115.50

26
29 13 17 20 11

}

A31 * *

70 39*0 39*00 93*"0 8 26
*2lb3 w

S e e  fo o tn o te s  a t  end  o f t a b le s .
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T a b le  A -2 .  P ro fe s s io n a l and  te c h n ic a l o c c u p a t io n s : W e e k ly  e a rn in g s

(Average straight-time weekly hours and earnings of workers in selected occupations by industry division, Richmond, Va. , March 197 3)
W eekly earnings 1 

(standard)

O cc u p atio n  an d  in d u s t r y  d iv i s io n
Number

of
workers

A verage 
w eekly 
hours1 

(standard M ean * M edian ^ M iddle ranged

MEN AND WOMEN C0MBINED[

$ $ $ $
t

36 39 5 119 30 J r  ^ * q q

10G
J  ? « *  ^ 2

T T  ^ i  "In nn « "ftAi  j 1 * 1 *

123.00 122.00 116.00-136.00
49 n o .  ̂ 0

COMPUTER PROGRAMERS,

I f l ^ < v r * n n 20"’."’048 30.0 207*00

COMPUTER PROGRAMERS.

in*n ? ? n * n n i?r*22
1 I Q T n *  ^ r i ?1Z9 30«5 10 *50 1 2*00

COMPUTER PROGRAMERS,

} ~ * - nr 8 i-» •  -0 1 0*00

COMPUTER SYSTEMS ANALYSTS,

i n * ? *31*'0
38 271.00 268.00 239.00-303.003 *0

COMPUTER SYSTEMS ANALYSTS,
■ »?
7 “ _  _ " - T ? * 'n *1* SI!

*
J m U 31* 23 •

*  _ 22A.00 219.50
93 30 3

185.50 174*50-204.00U K A r I o n t N t  v L A j j  D
83 39*5 1^3^00

1/1*1050 3 «5 102*50 103*5

NURSES, INDUSTRIAL (REGISTERED) — 58 39.0 170.50 169.00 155.50-18A.00

N u m b e r  o f  w o r k e r s  r e c e iv in g  s t r a i g h t - t im e  w e e k ly  e a r n in g s  o f—

t  % % % % % % % % % % % % % % % $ % % % %
90 100 110 120 130 140 150 160 170 180 190 200 210 220 230 240 250 260 270 280 290

and
u n d e r  — — — — — — — — — — — — — — — — — — — and

100 110 120 130 140 150 160 170 180 190 200 210 220 230 240 250 260 270 280 290 o v e r

- 3 5 7 8 9 1A A 12 1 - 3 1 - - 1 - - - -
- - - - A 5 7 3 8 - - 3 1 - - 1 - - - -

- 3 5 7 A A 7 1 A 1

5 8 25 63 25 27 7 16 - 1 7 2
- 2 2 8 15 5 5 10 - 1 1 2
5 6 23 55 10 22 2 6 “ - 6 * * “ * * * * * *

10 20 8 16 10 2 -
10 20 6 8 2 1

3 9 10 10 10 5 6 6 A A 1 2 -
3 9 8 10 8 1 A 1 2 2

_ _ 1 3 7 13 1A 16 11 27 30 13 8 19 _ _ _

- - - - - - - 1 3 2 3 3 7 7 7 - - - - - -
" • “ 1 3 7 13 13 13 9 2A 27 6 1 12 * * “ “ * “

_ _ _ 1 A 1A 6 A 7 1 1 7 1
“ ” 1 A 13 A 3 2 1 *

1 2 3 3 A 5 9 6 5 *27
1 1 A 3 A 1A

“ ” ” “ “ ” “ ” 1 * 2 3 3 3 4 5 3 1 13

_ _ _ _ 1 _ 2 5 A 9 2 29 4 10 A 10 6 7
- - - - - - - - - - 2 - i - 3 i 2 3 8 5 * * 6

” “ “ “ “ 1 2 3 A 8 2 26 3 8 1 2 1 1

- - - - - 1 1 1 7 13 5 3 20 8 8 6 10 7 8 - 1
7 12 5 3 19 7 8 6 10 7 8 1

_ _ - 2 1 6 - 10 13 2A 8 12 5 4 5 _ _ - _ - -

“ “ “ 1 6 * 9 13 2A 8 12 3 A 3 “ - * • * “

- - 3 - 6 2 A 17 1A - 5 _

* 2 6 2 A 17 1A 5

- - - 1 2 6 11 10 11 8 2 3 2 2 _ _ _ - - - -

6 8 9 11 7 2 2 2

t at $ 320 to $ 340; 2 at $ 340 to $360; and 2 at $ 360 to $ 380,
W o r k e rs  w e re  d is t r ib u t e d  a s  fo llo w s : 2 a t  $ 2 9 0  to  $ 30 0 ; an d  4  a t  $ 300 to  $ 320 .

S e e  fo o tn o te s  a t  end o f  t a b le s .
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T a b le  A -3 .  O f f ic e ,  p ro fe s s io n a l,  a n d  te c h n ic a l  o c c u p a t io n s :  A v e ra g e  w e e k ly  e a rn in g s , b y  s e x

(Average straight-time weekly hours and earnings of workers in selected occupations by industry division, Richmond, Va., March 1973)

Sex, occupation, and industry division

O F F I C E  O C C U P A T I O N S  -  M E N

C L E R K S ,  A C C O U N T I N G ,  C L A S S  A ---------
M A N U F A C T U R I N G  --------------------------
N O N M A N U F A C T U R I N G  ---------------------

P U B L I C  UT I L I T I E S ------------------

C L E R K S ,  A C C O U N T I N G ,  C L A S S  B ----------
N C N M A N U F A C T U R I N G  ---------------------

P U B L I C  U T I L I T I E S  ------------------

C L E R K S ,  O R C E R  ------------------------------

M E S S E N G E R S  ( O F F I C E  B O Y S )  --------------
N O N M A N U F A C T U R I N G  ---------------------

O F F I C E  O C C U P A T I O N S  -  W O M E N

B O O K K E E P I N G - M A C H I N E  O P E R A T O R S ,
C L A S S  A --------------------------------------

N C N M A N U F A C T U R I N G  ---------------------

B O O K K E E P I N G - M A C H I N E  O P E R A T O R S ,
C L A S S  B --------------------------------------

M A N U F A C T U R I N G  --------------------------
N C N M A N U F A C T U R I N G  ---------------------

C L E R K S ,  A C C O U N T I N G ,  C L A S S  A ----------
M A N U E A C T U R I N G  --------------------------
N C N M A N U F A C T U R I N G  ---------------------

P U B L I C  U T I L I T I E S  ------------------

C L E R K S ,  A C C O U N T I N G , C L A S S  B ----------
M A N U F A C T U R I N G  --------------------------
N C N M A N U F A C T U R I N G  ---------------------

P U B L I C  U T I L I T I E S  ------------------

C L E R K S ,  F I L E ,  C L A S S  B ------------------
N C N M A N U F A C T U R I N G  ---------------------

C L E R K S ,  F I L E ,  C L A S S  C ------------------
N C N M A N U F A C T U R I N G  ---------------------

C L E R K S ,  O R U E R  ------------------------------
M A N U F A C T U R I N G  --------------------------
N C N M A N U F A C T U R I N G  ---------------------

C L E R K S ,  P A Y R O L L  ---------------------------
M A N U F A C T U R I N G  --------------------------
N C N M A N U F A C T U R I N G  ---------------------

K E Y P U N C H  O P E R A T O R S ,  C L A S S  A ----------
M A N U F A C T U R I N G  --------------------------
N C N M A N U F A C T U R I N G  ---------------------

K E Y P U N C H  O P E R A T O R S ,  C L A S S  B ----------
M A N U F A C T U R I N G  --------------------------
N C N M A N U F A C T U R I N G  ---------------------

P U B L I C  U T I L I T I E S  ------------------

Average
Number

of
workers

Weekly

(standard)

Weekly 
earnings 1 
(standard)

Sex, occupation, a n d  industry division

$
O F F I C E  O C C U P A T I O N S  - 

W O M E N — C O N T I N U E D
129 3 8 . 5 1 6 8 . CO
59 3 8 . 0 1 7 1 . 5 0 M E S S E N G E R S  ( O F F I C E  G I R L S )  -------------
70 3 9 . 0 1 6 5 . 5 0 N C N M A N U F A C T U R I N G  ---------------------
53 3 9 . 5 1 7 7 . 0 0

S E C R E T A R I E S  ---------------------------------
77 3 8 . 5 1 4 7 . 5 0 M A N U F A C T U R I N G  --------------------------
61 3 9 . 0 1 4 7 . 5 0 N O N M A N U F A C T U R I N G  ---------------------
28 4 0 . 0 1 8 8 . 5 0 P U B L I C  U T I L I T I E S  ------------------

105 4 1 . 5 1 4 4 . 0 0 S E C R E T A R I E S ,  C L A S S  A -----------------
N O N M A N U F A C T U R I N G  ---------------------

51 3 7 . 5 9 9 . 5 0
4 2 3 7 . 5 9 9 . 5 0 S E C R E T A R I E S ,  C L A S S  B -----------------

M A N U F A C T U R I N G  --------------------------
N O N M A N U F A C T U R I N G  ---------------------

P U B L I C  U T I L I T I E S  ------------------

57 3 8 . 0 1 1 8 . 0 0 S E C R E T A R I E S ,  C L A S S  C -----------------
39 3 7 . 5 1 1 2 . 5 0 n o n m a n u f a c t u r i n g  ---------------------

P U B L I C  U T I L l t l E S  ------------------

133 3 8 . 5 1 0 2 . 0 0 S E C R E T A R I E S ,  C L A S S  C -----------------
38 3 7 . 5 1 0 7 . 5 0 M A N U F A C T U R I N G  --------------------------
95 3 9 . 0 1 0 0 . 0 0 N O N M A N U F A C T U R I N G  ---------------------

39 7 3 9 . 0 1 3 3 . 5 0 S T E N O G R A P H E R S ,  G E N E R A L  -----------------
65 3 8 . 0 1 5 3 . 5 0 M A N U F A C T U R I N G  --------------------------

33 2 3 9 . 0 1 2 9 . 5 0 N O N M A N U F A C T U R I N G  ---------------------
78 3 8 . 5 1 4 6 . 0 0 P U B L I C  U T I L I T I E S  ------------------

7 4 5 3 8 . 5 1 0 8 . 0 0 S T E N O G R A P H E R S ,  S E N I O R  ------------------
13 4 3 8 . 0 1 1 7 . 5 0 M A N U F A C T U R I N G  --------------------------
611 3 8 . 5 1 0 6 . 0 0 N O N M A N U F A C T U R I N G  ---------------------
125 3 9 . 5 1 2 6 . 5 0

S W I T C H B O A R D  O P E R A T O R S ,  C L A S S  A -----
24 2 3 8 . 0 8 9 . 5 0 N O N M A N U F A C T U R I N G  ---------------------
23 3 3 8 . 0 8 9 . 0 0

S W I T C H B O A R D  O P E R A T O R S ,  C L A S S  B -----
156 3 7 . 5 8 9 . 5 0 N C N M A N U F A C T U R I N G  ---------------------
132 3 7 . 5 8 9 . 0 0

S W I T C H B O A R D  O P E R A T O R - R E C E P T I O N I S T S -
146 3 9 . 0 1 1 4 . 0 0 M A N U F A C T U R I N G  --------------------------
79 3 8 . 5 1 1 5 . 5 0 N O N M A N U F A C T U R I N G  ---------------------
69 4 0 . 0 1 1 3 . 0 0

T R A N S C R I 8 I N G - M A C H I N E  O P E R A T O R S ,
86 3 8 . 0 1 2 0 . 5 0 G E N E R A L  -------------------------------------
31 3 8 . 5 1 0 9 . 5 0 N O N M A N U F A C T U R I N G  ---------------------
55 3 8 . 0 1 2 7 . 0 0

T Y P I S T S ,  C L A S S  A --------------------------
2 6 4 3 9 . 0 1 1 2 . 5 0 M A N U F A C T U R I N G  --------------------------
50 3 9 . 0 1 2 8 . 0 0 N O N M A N U F A C T U R I N G  ---------------------

21 4 3 9 . 0 1 0 9 . 0 0 P U B L I C  U T I L I T I E S  ------------------

4 1 4 3 8 . 5 1 1 4 . 5 0 T Y P I S T S ,  C L A S S  B --------------------------
103 3 9 . 0 1 1 4 . 5 0 M A N U F A C T U R I N G  --------------------------
31 1 3 8 . 0 1 1 4 . 5 0 N O N M A N U F A C T U R I N G  ---------------------
119 3 9 . 0 1 3 5 . 0 0

Number
of

A verage

Sex, occupation, a n d  industry division
Number

of
workers

A verage

W eekly

(standard)

W eekly 
earnings *  
(standard)

W eekly
hours1

standard)

W eekly
earn ings1
(standard)

P R O F E S S I O N A L  A N D  T E C H N I C A L
O C C U P A T I O N S  - M E N

53 3 7 . 5 9 0 . 0 0 C O M P U T E R  O P E R A T O R S ,  C L A S S  A ---------- 63 3 9 . 0
$
1 6 3 . 0 0

4 9 3 7 . 5 8 9 . 0 0 M A N U F A C T U R I N G  -------------------------- 28 3 8 . 5 1 8 0 . 0 0
N O N M A N U F A C T U R I N G  --------------------- 35 3 9 . 5 1 5 0 . 0 0

1 , 5 2 5 3 8 . 5 1 3 3 . 5 0
582 3 8 . 5 1 3 8 . 0 0 C O M P U T E R  O P E R A T O R S ,  C L A S S  B ---------- 11 8 3 8 . 0 1 4 5 . 0 0
94 3 3 8 . 0 1 3 1 . 0 0 M A N U F A C T U R I N G  -------------------------- 41 3 9 . 0 1 5 0 . 0 0
141 3 9 . 0 1 5 4 . 5 0 N O N M A N U F A C T U R I N G  ----------------------------------- 7 7 3 8 . 0 1 4 2 . 0 0

73 3 8 . 5 1 6 0 . 0 0 C O M P U T E R  O P E R A T O R S ,  C L A S S  C ---------------- 63 3 8 . 0 1 2 3 . 0 0
51 3 9 . 0 1 5 8 . 5 0 N C N M A N U F A C T U R I N G  ----------------------------------- 4 4 3 8 . 5 1 1 7 . 0 0

3 3 0 3 8 . 5 1 4 5 . 5 0 C O M P U T E R  P R C G R A M E R S ,
124 3 8 . 5 1 5 0 . 5 0 B U S I N E S S ,  C L A S S  A ------------------------------------- 54 3 8 . 5 2 1 8 . 0 0
206 3 8 . 0 1 4 2 . 5 0 N C N M A N U F A C T U R I N G  ----------------------------------- 36 3 8 . 5 2 0 6 . 5 0
29 3 9 . 0 1 6 4 . 0 0

C O M P U T E R  P R C G R A M E R S ,
70 1 3 8 . 5 1 3 2 . 0 0 B U S I N E S S ,  C L A S S  B -------------------------------------- 11 6 3e.o 1 9 5 . 0 0
38 1 3 8 . 0 1 3 0 . 0 0 M A N U F A C T U R I N G  ------------------------------------------- 27 3 8 . 0 2 1 3 . 5 0
73 3 9 . 0 1 5 2 . 0 0 N C N M A N U F A C T U R I N G  ----------------------------------- 89 3 8 . 5 1 8 9 . 5 0

4 1 8 3 3 . 5 1 2 3 . 0 0 C C M P U T E R  P R C G R A M E R S ,
11 6 3 8 . 5 1 3 2 . 0 0 B U S I N E S S ,  C L A S S  C -------------------------------------- 34 3 8 . 0 1 6 4 . 0 0
30 2 3 8 . 0 1 1 9 . 5 0

C C M P U T E R  S Y S T E M S  A N A L Y S T S ,
35 9 3 8 . 0 1 2 4 * 5 0 B U S I N E S S ,  C L A S S  A ----------------------- 60 3 8 . 5 2 8 2 . 5 0
86 3 8 . 5 1 1 8 . 5 0 M A N U F A C T U R I N G  ------------------------------------------ 26 3 8 . 5 2 9 6 . 0 0

27 3 3 8 . 0 1 2 6 . 5 0 N C N M A N U F A C T U R I N G  --------------------- 34 3 9 . 0 2 7 2 . 5 0
119 3 9 . 0 1 5 0 . 0 0

C O M P U T E R  S Y S T E M S  A N A L Y S T S ,
28 2 3 8 . 0 1 2 5 . 5 0 B U S I N E S S ,  C L A S S  B ----------------------- 74 3 8 . 5 2 4 4 . 5 0
80 3 9 . 0 1 4 0 . 5 0 M A N U F A C T U R I N G  ------------------------------------------ 28 3 9 . 0 2 7 0 . 0 0

2C 2 3 8 . 0 1 2 0 . 0 0 N C N M A N U F A C T U R I N G  ----------------------------------- 4 6 3 8 . 0 2 2 8 . 5 0

60 3 9 . 0 1 2 2 . 0 0 D R A F T S M E N ,  C L A S S  A ----------------------- 92 4 0 . 0 2 2 7 . 5 0
38 3 9 . 0 1 2 6 . 0 0 M A N U F A C T U R I N G  -------------------------- 89 4 0 . 0 2 2 8 . 5 0

121 3 9 . 0 9 9 . 0 0 D R A F T S M E N ,  C L A S S  B ----------------------- 90 3 9 . 5 1 8 5 . 5 0
11 4 3 9 . 0 9 7 . 5 0 M A N U F A C T U R I N G  ------------------------------------------ 83 3 9 . 5 1 8 5 . 5 0

215 3 9 . 5 1 0 4 . 5 0 D R A F T S M E N ,  C L A S S  C -------------------------------------- 4 7 3 9 . 5 1 6 0 . 0 0
55 3 8 . 5 1 0 6 . 0 0 M A N U F A C T U R I N G  -------------------------- 46 3 9 . 5 1 6 1 . 0 0

16 0 3 9 . 5 1 0 4 . 0 0

P R O F E S S I O N A L  A N D  T E C H N I C A L
102 3 8 . 5 1 0 8 . 0 0 O C C U P A T I O N S  - W O M E N
75 3 8 . 0 1 C 7 . 5 0

16 0 3 8 . 5 1 0 7 . 5 0 C O M P U T E R  O P E R A T O R S ,  C L A S S  B ---------- 68 3 8 . 0 1 4 3 . 0 0
31 3 9 . 0 1 0 8 . 5 0 N C N M A N U F A C T U R I N G  --------------------- 58 3 7 . 5 1 3 7 . 5 0

12 9 3 8 . 0 1 0 7 . 0 0
42 3 9 . 0 1 1 7 . 5 0 C O M P U T E R  P R O G R A M E R S ,

B U S I N E S S ,  C L A S S  B -------------------------------------- 4 6 3 8 . 0 1 8 2 . 5 0
5 1 5 3 8 . 0 9 4 . 0 0 N O N M A N U F A C T U R I N G  ----------------------------------- 40 3 8 . 0 1 8 0 . 5 0
98 3 8 . 0 1 0 4 . 5 0

4 1 7 3 8 . 0 9 1 . 0 0 N U R S E S , I N D U S T R I A L  ( R E G I S T E R E D )  ------ 5 8 3 9 . 0 1 7 0 . 5 0
M A N U F A C T U R I N G  ------------------------------------------ 47 3 9 . 0 1 7 1 . 5 0

See footnote at end of tables,
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T a b le  A -4 .  M a in te n a n c e  an d  p o w e rp la n t  o c c u p a t io n s :  H o u r ly  e a rn in g s

(Average straight-time hourly earnings of workers in selected occupations by industry division, Richmond, Va. , March 1973)

Sex, occupation, and industry divisi
Number

of

Hourly earnings3

Mean * Median* Middle range *

$ $ $ $
48 5 .0 6 5 .1 5 4 . 7 2 -  5 .4 9
26 4 . 9 4 5 .1 5 4 . 7 6 -  5 .2 7

2 7 7 5 .2 0 5 .2 9 4 . 9 8 -  5 .4 0
2 42 5 .1 9 5 .2 7 4 . 9 8 -  5 .4 1

7 8 4 .7 1 4 .7 1 4 . 3 5 -  5 .1 8
6 7 4 .7 1 4 .7 5 4 . 3 4 -  5 .1 8

4 9 3 .9 3 4 .2 4 3 . 7 6 -  4 .7 2
4 3 4 .2 3 4 .2 6 4 . 0 3 -  4 .7 3

1 27 4 .0 2 3 .6 7 3 . 1 1 -  5 .4 2
9 9 4 .0 4 3 .3 6 3 . 1 1 -  5 .4 4
73 4 .4 7 5 .4 1 3 . 1 9 -  5 .4 6

2 77 5 .1 6 5 .  17 5 . 1 1 -  5 .4 1
2 74 5 .1 6 5 .1 7 5 . 1 1 -  5 .4 1

4 2 8 4 . 8 4 4 .8 7 4 . 0 5 -  5 .8 2
61 4 . 4 6 4 .8 3 3 . 8 8 -  4 .8 8

3 6 7 4 .9 0 4 .9 3 4 . 0 6 -  5 .8 3
2 92 5 .0 7 5 .6 5 4 . 0 9 -  5 .8 4

5 8 4 4 . 9 4 4 .9 8 4 . 9 0 -  5 .2 3
5 4 7 4 . 9 6 4 .9 9 4 . 9 1 -  5 .2 3

89 4 .2 7 4 .2 9 3 . 7 5 -  5 .1 2
48 4 . 7 8 5 .1 1 4 . 5 0 -  5 .1 6

151 5 .1 7 5 .2 3 4 . 9 6 -  5 .2 9
1 50 5 .1 7 5 .2 3 4 . 9 6 -  5 .2 9

6 0 5 .1 9 5 .2 3 4 . 9 7 -  5 .3 7
60 5 .1 9 5 .2 3

__________

4 . 9 7 -  5 .3 7

Number of workers receiving straight-time hourly earnings of-

Under 
$ and
2.6C under

*  t  t  t  *  *
2 .6 0  2 .7 0  2 .8 0  2 .9 0  3 .0 0  3 .1 0

2 .7 0  2 .8 0  2 .9 0  3 .0 0  3 .1 0  3 . 2 0

S f S S S S t S S S S S t
3 .2 0  3 . 4 0  3 .6 0  3 .8 0  4.00 4 .20  4 . 4 0  4 .6 0  4 . 8 0  5 .0 0  5 .2 0  5 .4 0  5 .<6 0  5 .8 0  6 .0 0  6 .2 0

— — — — — — — — — — —— — — — — and

3 .4 0  3 . 6 0  3 .8 0  4 . 0 0  4 . 2 0  4 . 4 0  4 . 6 0  4 . 8 0  5 .0 0  5 .2 0  5 .4 0  5 .6 0  5 .8 0  6 .0 0  6 .2 0  over

C A R P E N T E R S ,  M A I N T E N A N C E  -----------
M A N U F A C T U R I N G  ---------------------

E L E C T R I C I A N S ,  M A I N T E N A N C E  --------
M A N U F A C T U R I N G  ---------------------

E N G I N E E R S ,  S T A T I O N A R Y  --------------
M A N U F A C T U R I N G  ---------------------

F I R E M E N ,  S T A T I O N A R Y  B O I L E R  ------
M A N U F A C T U R I N G  ---------------------

H E L P E R S ,  M A I N T E N A N C E  T R A D E S  -----
N O N M A N U F A C T U R I N G  ----------------

P U E L I C  U T I L I T I E S  --------------

M A C H I N I S T S ,  M A I N T E N A N C E  -----------
M A N U F A C T U R I N G  ---------------------

M E C H A N I C S ,  A U T O M O T I V E
( M A I N T E N A N C E )  ------------------------

M A N U F A C T U R I N G  ---------------------
N O N M A N U F A C T U R I N G  -----------------

P U B L I C  U T I L I T I E S  --------------

M E C H A N I C S ,  M A I N T E N A N C E  -------------
M A N U F A C T U R I N G  ---------------------

P A I N T E R S ,  M A I N T E N A N C E  --------------
M A N U F A C T U R I N G  ---------------------

P I P E F I T T E R S ,  M A I N T E N A N C E  ----------
M A N U F A C T U R I N G  ---------------------

S H E E T - M E T A L  W O R K E R S ,  M A I N T E N A N C E  
M A N U F A C T U R I N G  ---------------------

- - - - - - 1 - 2 - 2 - 6 - 6 6 3 8 3 _ - 10 1
2 1 “ * * 6 3 3 8 3 - - -

3 ? 8 8 55 - 133 6 5 3 - - _
3 8 5 54 107 6 5 - - ~

1 1 4 _ 22 _ 17 5 12 14 1 i _ -

“ “ * 1 4 21 11 4 12 14 - - * -

6 - - - - 2 - - - 8 - 3 16 - 14

- - “ - 2 “ “ “ 8 - 3 16 - 14

11 - i 4 - 14 20 10 - 6 - 7 - 14 - - _ - 4 0 _ _ _

6 - i 2 - 14 20 10 - 6 4 0 - - - -

* “ “ 20 7 6 “ - - - - - - 4 0 - * -

8 10 6 2 37 I l l 24 79 _
8 9 6 “ 37 111 2 4 7 9 “ *

_ _ 2 4 5 33 40 51 32 17 4 77
_

3 32 128
_

- - - - - - - 4 4 5 6 3 - 1 - 35 - - 3 - - - -
- - - - - 2 - - 1 28 3 4 4 8 32 16 4 42 - - - 3 2 128 - -

1 10 22 4 4 2 7 3 25 - ~ - 32 128

- - - - _ _ _ 13 12 3 10 15 5 21 3 2 4 6 73 162 21 _ _

• ” - * “ “ 12 12 3 7 15 5 10 2 2 3 4 73 153 21 ~ - -

i - - - 1 - - 4 12 10 8 7 6 9 3 1 27 _ - - _ - _

2 2 6 9 3 “ 26 - - - -

_ - _ - - - - _ _ - _ _ i - - 5 3 - 83 14 - - - -

i 52 83 14 - -

18 7 2 3 12 - - - -

~ * ~ * “ * * 18 7 2 3 12 * “ ”

See footnotes at end of tables
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(Average straight-time hourly earnings of workers in selected occupations by industry division, Richmond, Va., March 1973)

T a b le  A -5 .  C u s to d ia l and  m a te r ia l m o v e m e n t o c c u p a tio n s : H o u r ly  e a rn in g s

Hourly earnings3 Number of workers receiving straight -time hourly earnings of

Sex, occupation, and industry division
Number

of
Mean2 Median2 Middle range 2

$
1.60
and

under

*
1.70

t
1.80

t
1.90

$
2 .0 0

t
2 .1 0

$
2 .2 0

*
2.30

1
2 . * 0

$
2.50

s
2.60

$
2.80

s
3.00

$
3.20

i
3 . * 0

*
3.60

i
3 .80

*
* . 0 0

*
* . 2 0

%
4.4C

A
*.60

$ $ 
4.80 5.00

1.70 1.80 1.90 2 .0 0 2 .1 0 2 .2 0 2.30 2 . * 0 2 .50 2.60 2.80 3.00 3.20 3 .*0 3.60 3.80 * .0 0 * . 2 0 * . * 0 *.6 C *.80 5.00 over

MEN

$ $ $ $
269 25 34 2 3159 3.**

2 .1 2
3.71
1.78

2.99- 3.78 
1.7*- 2.13

1
*

3 1
8

12
2

3
1

76
1

J 1
5

14 1 
4NONMANUFACTURING -------------------------- *53 5 269 25 - 32 3* - - * 32 3 10 7 7

GUARDS
45 3.31- *.85 1 3 1 1 2 2 1 i i* i3 95 3 96

WATCHMEN
n * 3.25 2.72- 3.75 1 1 2 1 3 1 763.70 23

JANITORS, PORTERS, ANO CLEANERS --- 1,65*
510

1 ,1**
56

2 . * 0
3.03
2 .1 2

2 .2 0
3.39
2.0*

1.81- 2.83 77 328
36

292

120
8

112

39 189 72 127 50 * 6 91 85 86 2* *1
12
29
19

72 185
185

5 6 9 - 2 -
2#*® 2*^3 3 173 61 103 In 29 17

6
5 2

2
33 Tt> * ; J3.35 3.26 * J 1

1,086 00 19 118 192 100 67 . , 702*;?r no ? i rr A fr fr
'on 2 * oc oo * , _ _

3 31
39

18 32 373 / o 3 03 3 C r

3 3 23*37 ?"?. i i l f 2*
64

22 10 2 36
2*1 3.17 a n / 0 *0 0  ?*?£ 3 3 2 2 5*3.04 2.89 3.17 to 15 --

1 i 8 31 ii 74
210 3*tt 2 2 to 10 103 2 9

2 * * 2 29 2
nr, ^*36 3 2 2C *>4 | 1 irt

T5

81
35

i
i3.77 3.53- *.*9 *i 6 23.95

3.6* 3.13- *.18 . 1
*

i
*

8 l 19 1
lift ,

239 3« 16 3.16 2.70 3.59

TRUCKORIVERS ------------------------ 2,225 3.66 3.23 2.70- *.27 - - 2 - 2 3 76 28 90 222 269 122 268 138 27 20
20

*0 23* 2*5 20 12 8* *323

1,773
977

3.77
*.l*

3.20 2.69- *.*0 
2.77- 5.91

2 2 1 35 J*3 100 230 r c 3 l 139 2*5
111

12 8* 323 
- 323r n in/ ^nn

20
4. 16 i 0 104 90 1G0 2

TRUCKCRIVERS, LIGHT IUN0ER
2.70 2.69 2.58- 2.89

2.59- 2.87
2
2

2
2

8
8

3 50
J 0

17 5
5

8
8

1
1

l 2
111 2.67 2.69 ro

TRUCKORIVERS, MEDIUM 11-1/2 TO
377 3.15 2.77 2 57 18 70 i* 10 3 10

2
17

14 in
69

3*’6 ’*6C 2 V  ^*23 : nn
14 *: 69251

162 3.58 * . 2 1 2» *7— *.27 1 22 * 8 12 2 8 2 * 69 17

*  Workers were distributed as follows: 49 at $5.60 to $5.80; and 274 at $5.80 to $6.

See footnotes at end of tables
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Table A-5. Custodial and material movement occupations: Hourly earnings— Continued

(A verage  straight-tim e hourly earnings o f w orkers in selected occupations by industry d ivision , Richmond, Va., M arch 1973)

Sex, occupation, and industry divisi
Number

of
workers

Hourly earnings3

M*an 2
Median2 Middle range 2

$ $ $ $
8 87 4 .3 5 4 .2 3 3 . 1 9 -  4 .9 0
128 3 .5 6 3 .8 2 3 . 0 5 -  4 .1 1
7 5 9 4 . 4 9 4 .3 0 3 . 2 0 -  5 .9 1
4 8 8 4 .6 1 4 .3 1 3 . 1 8 -  5 .9 4

5 4 0 3 .5 1 3 .1 7 2 . 7 7 -  4 .1 5
4 3 2 3 .6 4 3 .1 2 2 . 7 7 -  4 .3 1
1 37 5 .1 5 5 .7 4 4 . 1 8 -  5 .9 3

6 3 6 3 .3 3 3 .2 7 2 . 8 4 -  3 .8 5
4 5 3 3 .4 0 3 .7 3 2 . 8 4 -  3 .8 7
1 83 3 .1 4 3 .1 5 2 . 7 9 -  3 .3 2

7 78 1 .9 2 1 .7 7 1 . 6 9 -  2 .0 2
73 2 .7 3 2 .4 5 2 . 2 4 -  3 .5 4

7 05 1 .8 4 1 .7 6 1 . 6 8 -  1 .9 2

1 30 2 .8 3 2 .5 7 2 . 2 3 -  3 .9 2
1 0 4 2 .9 3 2 .3 0 2 . 2 3 -  3 .9 4

Number of workers receiving straight-time hourly earnings of—
(  s  i  t  t  i  t  s  t  t
1 .6 0  1 .7 0  1 .8 0  1 .9 0  2 .0 0  2 .1 0  2 .2 0  2 .3 0  2 .4 0  2 .5 0

and 
under

1 .7 0  1 .8 0  1 .9 0  2 .0 0  2 .1 0  2 .2 0  2 .3 0  2 .4 0  2 .5 0  2 .6 0

$ $ s  s s s t s s s t t t
2 .6 0  2 .8 0  3 . 0 0  3 . 2 0  3 .4 0  3 . 6 0  3 .8 0  4 .0 0  4 .2 C  4 . 4 0  4 . 6 0  4 . 8 0  5 .0 0

2 .8 0  3 .0 0  3 .2 0  3 . 4 0  3 .6 0  3 . 8 0  4 .0 0  4 . 2 0  4 .4 0  4 . 6 0  4 .8 0  5 .0 0  o v e r

MEN -  CONTINUED

TRUCKDRIVERS -  CONTINUED

TRUCKDRIVERS, HEAVY (OVER 4 TONS,
TRAILER TYPE) -----------------------------
MANUFACTURING -----------------------------
NGNMANUFACTURING ------------------------

PUBLIC UTILITIES ---------------------

TRUCKDRIVERS, HEAVY (OVER 4 TONS,
OTHER THAN TRAILER TYPE) -----------
NONMANUFACTURING ------------------------

PUBLIC UTILITIES ---------------------

TRUCKERS, POWER (FORKLIFT) ------------
MANUFACTURING -----------------------------
NONMANUFACTURING ------------------------

JANITORS, PORTERS, AND CLEANERS ----
MANUFACTURING -----------------------------
NONMANUFACTURING ------------------------

PACKERS, SHIPPING ---------------------------
MANUFACTURING -----------------------------

- - - _ - _ - 2 - 4 26 10 194 5 6 6 36 120 160 16 12 72 *218
2 14 6 21 3 6 6 36 34 - - - - -

- - - - - - - 2 - 2 12 4 173 2 - - - 86 160 16 12 72 218
160 * “ “ 80 30 ” 218

_ _ _ _ _ 1 6 _ i 82 61 85 43 103 _ _ _ 46 16 4 _ 12 **8C
78 42 77 41 37 - - 45 16 - 12 80

45 12 * - “ 80

_ - _ _ 1 6 16 1 8 16 100 56 90 62 13 55 166 45 - _ _ 1 _
- - - - - 13 1 8 9 71 52 18 25 13 54 157 32 - - - - -

1 6 3 7 29 4 72 37 1 9 13 1

220 230 77 45 61 24 27 13 6 5 17 20 3 14 11 5
- 3 5 - 2 2 15 9 2 - 7 4 1 - 14 9 - - - - - - -

220 227 72 45 59 22 12 4 4 5 10 16 2 2 - - 5 - - - -

- - - - 13 1C 36 - - 10 21 - - - - - 40 _ - _ _
“ - - 7 10 36 - “ 11 “ - “ “ 40 - - * - ~

* A ll workers were at $5.80 to $6.
** Workers were distributed as follows: 32 at $5.60 to $5.80; and 48 at $5.80 to $6.

See footnotes at end of table!
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Footnotes

1 Standard hours r e f le c t  the w orkw eek  fo r  which em p loyees re c e iv e  th e ir  regu la r s tra igh t-tim e  sa la r ie s  (ex c lu s ive  o f pay fo r  o ve r tim e  
at regu la r  and/or p rem iu m  ra te s ), and the earn ings correspon d  to these w eek ly  hours.

2 The m ean is  com puted fo r  each job  by to ta ling the earn ings o f a ll  w o rk e rs  and d iv id ing  by  the num ber o f w o rk e rs . The m edian 
designates position— h a lf o f the em p loyees  su rveyed  re c e iv e  m ore  than the rate shown; h a lf r e c e iv e  le ss  than the ra te  shown. The m idd le 
range is  defined  by 2 ra tes o f pay; a fourth  o f the w o rk ers  earn  le s s  than the lo w er  o f these ra tes  and a fourth  earn  m ore  than the h igh er rate.

3 Excludes p rem iu m  pay fo r  o v e r t im e  and fo r  w ork  on w eekends, ho lidays, and la te  sh ifts.
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A p p e n d i x .  O c c u p a t i o n a l  D e s c r i p t i o n s

T h e  p r i m a r y  p u r p o s e  o f  p r e p a r i n g  j o b  d e s c r i p t i o n s  f o r  t h e  B u r e a u 's  w a g e  s u r v e y s  i s  t o  a s s i s t  i t s  f i e l d  s t a f f  in  c l a s s i f y i n g  in t o  a p p r o p r i a t e  
o c c u p a t i o n s  w o r k e r s  w h o  a r e  e m p l o y e d  u n d e r  a  v a r i e t y  o f  p a y r o l l  t i t l e s  a n d  d i f f e r e n t  w o r k  a r r a n g e m e n t s  f r o m  e s t a b l i s h m e n t  t o  e s t a b l i s h m e n t  a n d  
f r o m  a r e a  t o  a r e a .  T h i s  p e r m i t s  t h e  g r o u p i n g  o f  o c c u p a t i o n a l  w a g e  r a t e s  r e p r e s e n t i n g  c o m p a r a b l e  j o b  c o n t e n t .  B e c a u s e  o f  t h i s  e m p h a s i s  o n  
i n t e r e s t a b l i s h m e n t  a n d  i n t e r a r e a  c o m p a r a b i l i t y  o f  o c c u p a t i o n a l  c o n t e n t ,  t h e  B u r e a u 's  j o b  d e s c r i p t i o n s  m a y  d i f f e r  s i g n i f i c a n t l y  f r o m  t h o s e  in  u s e  in  
i n d i v i d u a l  e s t a b l i s h m e n t s  o r  t h o s e  p r e p a r e d  f o r  o t h e r  p u r p o s e s .  In  a p p l y i n g  t h e s e  j o b  d e s c r i p t i o n s ,  t h e  B u r e a u 's  f i e l d  e c o n o m i s t s  a r e  in s t r u c t e d  
t o  e x c l u d e  w o r k i n g  s u p e r v i s o r s ;  a p p r e n t i c e s ;  l e a r n e r s ;  b e g i n n e r s ;  t r a i n e e s ;  a n d  h a n d i c a p p e d ,  p a r t - t i m e ,  t e m p o r a r y ,  a n d  p r o b a t i o n a r y  w o r k e r s .

O F F I C E

B I L L E R ,  M A C H I N E

P r e p a r e s  s t a t e m e n t s ,  b i l l s ,  a n d  i n v o i c e s  o n  a  m a c h i n e  o t h e r  th a n  a n  o r d i n a r y  o r  e l e c t r o -  
m a t i c  t y p e w r i t e r .  M a y  a l s o  k e e p  r e c o r d s  a s  t o  b i l l i n g s  o r  s h ip p in g  c h a r g e s  o r  p e r f o r m  o t h e r  
c l e r i c a l  w o r k  i n c i d e n t a l  t o  b i l l i n g  o p e r a t i o n s .  F o r  w a g e  s t u d y  p u r p o s e s ,  b i l l e r s ,  m a c h i n e ,  a r e  

c l a s s i f i e d  b y  t y p e  o f  m a c h i n e ,  a s  f o l l o w s :

B i l l e r ,  m a c h i n e  ( b i l l i n g  m a c h i n e ) . U s e s  a  s p e c i a l  b i l l i n g  m a c h i n e  ( c o m b i n a t i o n  t y p i n g  
a n d  a d d in g  m a c h i n e )  t o  p r e p a r e  b i l l s  a n d  i n v o i c e s  f r o m  c u s t o m e r s 1 p u r c h a s e  o r d e r s ,  i n t e r ­
n a l l y  p r e p a r e d  o r d e r s ,  s h ip p in g  m e m o r a n d u m s ,  e t c .  U s u a l l y  i n v o l v e s  a p p l i c a t i o n  o f  p r e ­
d e t e r m i n e d  d i s c o u n t s  a n d  s h ip p in g  c h a r g e s  a n d  e n t r y  o f  n e c e s s a r y  e x t e n s i o n s ,  w h i c h  m a y  o r  
m a y  n o t  b e  c o m p u t e d  o n  t h e  b i l l i n g  m a c h i n e ,  a n d  t o t a l s  w h i c h  a r e  a u t o m a t i c a l l y  a c c u m u l a t e d  
b y  m a c h i n e .  T h e  o p e r a t i o n  u s u a l l y  i n v o l v e s  a  l a r g e  n u m b e r  o f  c a r b o n  c o p i e s  o f  t h e  b i l l  b e i n g  

p r e p a r e d  a n d  i s  o f t e n  d o n e  o n  a  f a n f o l d  m a c h i n e .

B i l l e r ,  m a c h i n e  ( b o o k k e e p i n g  m a c h i n e ) . U s e s  a  b o o k k e e p i n g  m a c h i n e  (w i t h  o r  w i t h o u t  

a  t y p e w r i t e r  k e y b o a r d )  t o  p r e p a r e  c u s t o m e r s '  b i l l s  a s  p a r t  o f  t h e  a c c o u n t s  r e c e i v a b l e  o p e r a ­
t i o n .  G e n e r a l l y  i n v o l v e s  t h e  s im u l t a n e o u s  e n t r y  o f  f i g u r e s  o n  c u s t o m e r s '  l e d g e r  r e c o r d .  T h e  

m a c h i n e  a u t o m a t i c a l l y  a c c u m u l a t e s  f i g u r e s  o n  a  n u m b e r  o f  v e r t i c a l  c o lu m n s  a n d  c o m p u t e s  
a n d  u s u a l l y  p r i n t s  a u t o m a t i c a l l y  t h e  d e b i t  o r  c r e d i t  b a l a n c e s .  D o e s  n o t  i n v o l v e  a  k n o w l ­
e d g e  o f  b o o k k e e p i n g .  W o r k s  f r o m  u n i f o r m  a n d  s t a n d a r d  t y p e s  o f  s a l e s  a n d  c r e d i t  s l i p s .

B O O K K E E P I N G - M A C H I N E  O P E R A T O R

O p e r a t e s  a  b o o k k e e p i n g  m a c h i n e  ( w i t h  o r  w i t h o u t  a  t y p e w r i t e r  k e y b o a r d )  t o  k e e p  a  r e c o r d  

o f  b u s in e s s  t r a n s a c t i o n s .

C l a s s  A .  K e e p s  a  s e t  o f  r e c o r d s  r e q u i r i n g  a  k n o w l e d g e  o f  a n d  e x p e r i e n c e  i n  b a s i c  

b o o k k e e p i n g  p r i n c i p l e s ,  a n d  f a m i l i a r i t y  w i t h  t h e  s t r u c t u r e  o f  t h e  p a r t i c u l a r  a c c o u n t in g  s y s t e m  
u s e d .  D e t e r m i n e s  p r o p e r  r e c o r d s  a n d  d i s t r i b u t i o n  o f  d e b i t  a n d  c r e d i t  i t e m s  t o  b e  u s e d  in  e a c h  
p h a s e  o f  t h e  w o r k .  M a y  p r e p a r e  c o n s o l i d a t e d  r e p o r t s ,  b a l a n c e  s h e e t s ,  a n d  o t h e r  r e c o r d s  

b y  h a n d .

C l a s s  B .  K e e p s  a  r e c o r d  o f  o n e  o r  m o r e  p h a s e s  o r  s e c t i o n s  o f  a  s e t  o f  r e c o r d s  u s u a l l y  
r e q u i r i n g  l i t t l e  k n o w l e d g e  o f  b a s i c  b o o k k e e p i n g .  P h a s e s  o r  s e c t i o n s  i n c lu d e  a c c o u n t s  p a y a b l e ,  
p a y r o l l ,  c u s t o m e r s '  a c c o u n t s  (n o t  i n c l u d i n g  a  s i m p l e  t y p e  o f  b i l l i n g  d e s c r i b e d  u n d e r  b i l l e r ,  
m a c h i n e ) ,  c o s t  d i s t r i b u t i o n ,  e x p e n s e  d i s t r i b u t i o n ,  i n v e n t o r y  c o n t r o l ,  e t c .  M a y  c h e c k  o r  a s s i s t  
i n  p r e p a r a t i o n  o f  t r i a l  b a l a n c e s  a n d  p r e p a r e  c o n t r o l  s h e e t s  f o r  t h e  a c c o u n t i n g  d e p a r t m e n t .

C L E R K ,  A C C O U N T I N G

P e r f o r m s  o n e  o r  m o r e  a c c o u n t in g  c l e r i c a l  t a s k s  s u c h  a s  p o s t i n g  t o  r e g i s t e r s  a n d  l e d g e r s ;  
r e c o n c i l i n g  b a n k  a c c o u n t s ;  v e r i f y i n g  t h e  i n t e r n a l  c o n s i s t e n c y ,  c o m p l e t e n e s s ,  a n d  m a t h e m a t i c a l  
a c c u r a c y  o f  a c c o u n t in g  d o c u m e n t s ;  a s s i g n i n g  p r e s c r i b e d  a c c o u n t in g  d i s t r i b u t i o n  c o d e s ;  e x a m i n i n g  
a n d  v e r i f y i n g  f o r  c l e r i c a l  a c c u r a c y  v a r i o u s  t y p e s  o f  r e p o r t s ,  l i s t s ,  c a l c u l a t i o n s ,  p o s t i n g ,  e t c . ;  
o r  p r e p a r i n g  s i m p l e  o r  a s s i s t i n g  i n  p r e p a r i n g  m o r e  c o m p l i c a t e d  j o u r n a l  v o u c h e r s .  M a y  w o r k  

in  e i t h e r  a  m a n u a l  o r  a u t o m a t e d  a c c o u n t in g  s y s t e m .

T h e  w o r k  r e q u i r e s  a  k n o w l e d g e  o f  c l e r i c a l  m e t h o d s  a n d  o f f i c e  p r a c t i c e s  a n d  p r o c e d u r e s  

w h i c h  r e l a t e s  t o  t h e  c l e r i c a l  p r o c e s s i n g  a n d  r e c o r d i n g  o f  t r a n s a c t i o n s  a n d  a c c o u n t in g  i n f o r m a t i o n .  

W i t h  e x p e r i e n c e ,  t h e  w o r k e r  t y p i c a l l y  b e c o m e s  f a m i l i a r  w i t h  t h e  b o o k k e e p i n g  a n d  a c c o u n t in g  t e r m s  
a n d  p r o c e d u r e s  u s e d  in  t h e  a s s i g n e d  w o r k ,  b u t i s  n o t  r e q u i r e d  t o  h a v e  a  k n o w l e d g e  o f  t h e  f o r m a l  

p r i n c i p l e s  o f  b o o k k e e p i n g  a n d  a c c o u n t in g .

C L E R K ,  A C C O U N T I N G — C o n t in u e d

P o s i t i o n s  a r e  c l a s s i f i e d  in t o  l e v e l s  o n  t h e  b a s i s  o f  t h e  f o l l o w i n g  d e f i n i t i o n s .

C l a s s  A . U n d e r  g e n e r a l  s u p e r v i s i o n ,  p e r f o r m s  a c c o u n t in g  c l e r i c a l  o p e r a t i o n s  w h ic h  
r e q u i r e  t h e  a p p l i c a t i o n  o f  e x p e r i e n c e  a n d  j u d g m e n t ,  f o r  e x a m p l e ,  c l e r i c a l l y  p r o c e s s i n g  c o m ­
p l i c a t e d  o r  n o n r e p e t i t i v e  a c c o u n t in g  t r a n s a c t i o n s ,  s e l e c t i n g  a m o n g  a  s u b s t a n t i a l  v a r i e t y  o f  
p r e s c r i b e d  a c c o u n t in g  c o d e s  a n d  c l a s s i f i c a t i o n s ,  o r  t r a c i n g  t r a n s a c t i o n s  th r o u g h  p r e v i o u s  
a c c o u n t i n g  a c t i o n s  t o  d e t e r m i n e  s o u r c e  o f  d i s c r e p a n c i e s .  M a y  b e  a s s i s t e d  b y  o n e  o r  m o r e  
c l a s s  B  a c c o u n t in g  c l e r k s .

C l a s s  B . U n d e r  c l o s e  s u p e r v i s i o n ,  f o l l o w i n g  d e t a i l e d  i n s t r u c t i o n s  a n d  s t a n d a r d i z e d  p r o ­

c e d u r e s ,  p e r f o r m s  o n e  o r  m o r e  r o u t i n e  a c c o u n t in g  c l e r i c a l  o p e r a t i o n s ,  s u c h  a s  p o s t i n g  t o  
l e d g e r s ,  c a r d s ,  o r  w o r k s h e e t s  w h e r e  i d e n t i f i c a t i o n  o f  i t e m s  a n d  l o c a t i o n s  o f  p o s t i n g s  a r e  
c l e a r l y  i n d i c a t e d ;  c h e c k i n g  a c c u r a c y  a n d  c o m p l e t e n e s s  o f  s t a n d a r d i z e d  a n d  r e p e t i t i v e  r e c o r d s  
o r  a c c o u n t in g  d o c u m e n t s ;  a n d  c o d i n g  d o c u m e n t s  u s in g  a  f e w  p r e s c r i b e d  a c c o u n t in g  c o d e s .

C L E R K ,  F I L E

F i l e s ,  c l a s s i f i e s ,  a n d  r e t r i e v e s  m a t e r i a l  i n  a n  e s t a b l i s h e d  f i l i n g  s y s t e m .  M a y  p e r f o r m  
c l e r i c a l  a n d  m a n u a l  t a s k s  r e q u i r e d  t o  m a i n t a i n  f i l e s .  P o s i t i o n s  a r e  c l a s s i f i e d  in t o  l e v e l s  o n  th e  
b a s i s  o f  t h e  f o l l o w i n g  d e f i n i t i o n s .

C l a s s  A . C l a s s i f i e s  a n d  i n d e x e s  f i l e  m a t e r i a l  s u c h  a s  c o r r e s p o n d e n c e ,  r e p o r t s ,  t e c h ­
n i c a l  d o c u m e n t s ,  e t c . ,  in  a n  e s t a b l i s h e d  f i l i n g  s y s t e m  c o n t a in in g  a  n u m b e r  o f  v a r i e d  s u b j e c t  

m a t t e r  f i l e s .  M a y  a l s o  f i l e  t h i s  m a t e r i a l .  M a y  k e e p  r e c o r d s  o f  v a r i o u s  t y p e s  in  c o n ju n c t i o n  
w i t h  t h e  f i l e s .  M a y  l e a d  a  s m a l l  g r o u p  o f  l o w e r  l e v e l  f i l e  c l e r k s .

C l a s s  B . S o r t s ,  c o d e s ,  a n d  f i l e s  u n c l a s s i f i e d  m a t e r i a l  b y  s i m p l e  ( s u b j e c t  m a t t e r )  h e a d ­
in g s  o r  p a r t l y  c l a s s i f i e d  m a t e r i a l  b y  f i n e r  s u b h e a d in g s .  P r e p a r e s  s i m p l e  r e l a t e d  in d e x  a n d  
c r o s s - r e f e r e n c e  a i d s .  A s  r e q u e s t e d ,  l o c a t e s  c l e a r l y  i d e n t i f i e d  m a t e r i a l  in  f i l e s  a n d  f o r ­
w a r d s  m a t e r i a l .  M a y  p e r f o r m  r e l a t e d  c l e r i c a l  t a s k s  r e q u i r e d  t o  m a i n t a i n  a n d  s e r v i c e  f i l e s .

G l a s s  G . P e r f o r m s  r o u t i n e  f i l i n g  o f  m a t e r i a l  t h a t  h a s  a l r e a d y  b e e n  c l a s s i f i e d  o r  w h ic h  
i s  e a s i l y  c l a s s i f i e d  in  a  s i m p l e  s e r i a l  c l a s s i f i c a t i o n  s y s t e m  ( e . g . ,  a l p h a b e t i c a l ,  c h r o n o l o g i c a l ,  
o r  n u m e r i c a l ) .  A s  r e q u e s t e d ,  l o c a t e s  r e a d i l y  a v a i l a b l e  m a t e r i a l  in  f i l e s  a n d  f o r w a r d s  m a ­
t e r i a l ;  a n d  m a y  f i l l  o u t  w i t h d r a w a l  c h a r g e .  M a y  p e r f o r m  s i m p l e  c l e r i c a l  a n d  m a n u a l  t a s k s  
r e q u i r e d  t o  m a i n t a i n  a n d  s e r v i c e  f i l e s .

C L E R K ,  O R D E R

R e c e i v e s  c u s t o m e r s '  o r d e r s  f o r  m a t e r i a l  o r  m e r c h a n d i s e  b y  m a i l ,  p h o n e ,  o r  p e r s o n a l l y .  
D u t i e s  i n v o l v e  a n y  c o m b i n a t i o n  o f  t h e  f o l l o w i n g : Q u o t in g  u r i c e s  t o  c u s t o m e r s ;  m a k i n g  o u t  a n  o r d e r  

s h e e t  l i s t i n g  t h e  i t e m s  t o  m a k e  u p  t h e  o r d e r ;  c h e c k i n g  p r i c e s  a n d  q u a n t i t i e s  o f  i t e m s  o n  o r d e r  
s h e e t ;  a n d  d i s t r i b u t i n g  o r d e r  s h e e t s  t o  r e s p e c t i v e  d e p a r t m e n t s  t o  b e  f i l l e d .  M a y  c h e c k  w i t h  c r e d i t  
d e p a r t m e n t  t o  d e t e r m i n e  c r e d i t  r a t i n g  o f  c u s t o m e r ,  a c k n o w l e d g e  r e c e i p t  o f  o r d e r s  f r o m  c u s t o m e r s ,  
f o l l o w  u p  o r d e r s  t o  s e e  th a t  t h e y  h a v e  b e e n  f i l l e d ,  k e e p  f i l e  o f  o r d e r s  r e c e i v e d ,  a n d  c h e c k  s h ip p in g  
i n v o i c e s  w i t h  o r i g i n a l  o r d e r s .

C L E R K ,  P A Y R O L L

C o m p u t e s  w a g e s  o f  c o m p a n y  e m p l o y e e s  a n d  e n t e r s  t h e  n e c e s s a r y  d a t a  o n  th e  p a y r o l l  
s h e e t s .  D u t i e s  i n v o l v e :  C a l c u l a t i n g  w o r k e r s '  e a r n i n g s  b a s e d  o n  t i m e  o r  p r o d u c t i o n  r e c o r d s ;  a n d  

p o s t i n g  c a l c u l a t e d  d a t a  o n  p a y r o l l  s h e e t ,  s h o w in g  i n f o r m a t i o n  s u c h  a s  w o r k e r ' s  n a m e ,  w o r k i n g  
d a y s ,  t i m e ,  r a t e ,  d e d u c t i o n s  f o r  i n s u r a n c e ,  a n d  t o t a l  w a g e s  d u e .  M a y  m a k e  o u t  p a y c h e c k s  a n d  

a s s i s t  p a y m a s t e r  in  m a k i n g  u p  a n d  d i s t r i b u t i n g  p a y  e n v e l o p e s .  M a y  u s e  a  c a l c u l a t i n g  m a c h i n e .

N O T E ;  T h e  B u r e a u  h a s  d i s c o n t i n u e d  c o l l e c t i n g  d a t a  f o r  c o m p t o m e t e r  o p e r a t o r s .
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K E Y P U N C H  O P E R A T O R

O p e r a t e s  a  k e y p u n c h  m a c h i n e  t o  r e c o r d  o r  v e r i f y  a l p h a b e t i c  a n d / o r  n u m e r i c  d a t a  o n  
t a b u l a t i n g  c a r d s  o r  o n  t a p e .

P o s i t i o n s  a r e  c l a s s i f i e d  in t o  l e v e l s  o n  t h e  b a s i s  o f  t h e  f o l l o w i n g  d e f i n i t i o n s .

Class A . W o r k  r e q u i r e s  t h e  a p p l i c a t i o n  o f  e x p e r i e n c e  a n d  j u d g m e n t  in  s e l e c t i n g  p r o c e ­
d u r e s  t o  b e  f o l l o w e d  a n d  i n  s e a r c h i n g  f o r ,  i n t e r p r e t i n g ,  s e l e c t i n g ,  o r  c o d i n g  i t e m s  t o  b e  
k e y p u n c h e d  f r o m  a  v a r i e t y  o f  s o u r c e  d o c u m e n t s .  O n  o c c a s i o n  m a y  a l s o  p e r f o r m  s o m e  r o u t i n e  
k e y p u n c h  w o r k .  M a y  t r a i n  i n e x p e r i e n c e d  k e y p u n c h  o p e r a t o r s .

C l a s s  B . W o r k  i s  r o u t i n e  a n d  r e p e t i t i v e .  U n d e r  c l o s e  s u p e r v i s i o n  o r  f o l l o w i n g  s p e c i f i c  
p r o c e d u r e s  o r  i n s t r u c t i o n s ,  w o r k s  f r o m  v a r i o u s  s t a n d a r d i z e d  s o u r c e  d o c u m e n t s  w h i c h  h a v e  
b e e n  c o d e d ,  a n d  f o l l o w s  s p e c i f i e d  p r o c e d u r e s  w h i c h  h a v e  b e e n  p r e s c r i b e d  in  d e t a i l  a n d  r e q u i r e  
l i t t l e  o r  n o  s e l e c t i n g ,  c o d i n g ,  o r  i n t e r p r e t i n g  o f  d a t a  t o  b e  r e c o r d e d .  R e f e r s  t o  s u p e r v i s o r  
p r o b l e m s  a r i s i n g  f r o m  e r r o n e o u s  i t e m s  o r  c o d e s  o r  m i s s i n g  i n f o r m a t i o n .

M E S S E N G E R  ( O f f i c e  B o y  o r  G i r l )

P e r f o r m s  v a r i o u s  r o u t i n e  d u t i e s  s u c h  a s  r u n n in g  e r r a n d s ,  o p e r a t i n g  m i n o r  o f f i c e  m a ­
c h i n e s  s u c h  a s  s e a l e r s  o r  m a i l e r s ,  o p e n i n g  a n d  d i s t r i b u t i n g  m a i l ,  a n d  o t h e r  m i n o r  c l e r i c a l  w o r k .  

E x c l u d e  p o s i t i o n s  t h a t  r e q u i r e  o p e r a t i o n  o f  a  m o t o r  v e h i c l e  a s  a  s i g n i f i c a n t  d u t y .

S E C R E T A R Y

A s s i g n e d  a s  p e r s o n a l  s e c r e t a r y ,  n o r m a l l y  t o  o n e  i n d i v i d u a l .  M a i n t a i n s  a  c l o s e  a n d  h i g h l y  

r e s p o n s i v e  r e l a t i o n s h i p  t o  t h e  d a y - t o - d a y  w o r k  o f  t h e  s u p e r v i s o r .  W o r k s  f a i r l y  i n d e p e n d e n t l y  r e ­
c e i v i n g  a  m i n i m u m  o f  d e t a i l e d  s u p e r v i s i o n  a n d  g u i d a n c e .  P e r f o r m s  v a r i e d  c l e r i c a l  a n d  s e c r e t a r i a l  
d u t i e s ,  u s u a l l y  i n c l u d i n g  m o s t  o f  t h e  f o l l o w i n g :

a .  R e c e i v e s  t e l e p h o n e  c a l l s ,  p e r s o n a l  c a l l e r s ,  a n d  i n c o m i n g  m a i l ,  a n s w e r s  r o u t i n e  
i n q u i r e s ,  a n d  r o u t e s  t e c h n i c a l  i n q u i r i e s  t o  t h e  p r o p e r  p e r s o n s ;

b .  E s t a b l i s h e s ,  m a i n t a i n s ,  a n d  r e v i s e s  t h e  s u p e r v i s o r ' s  f i l e s ;

c .  M a i n t a i n s  t h e  s u p e r v i s o r ' s  c a l e n d a r  a n d  m a k e s  a p p o in t m e n t s  a s  i n s t r u c t e d ;

d .  R e l a y s  m e s s a g e s  f r o m  s u p e r v i s o r  t o  s u b o r d i n a t e s ;

e .  R e v i e w s  c o r r e s p o n d e n c e ,  m e m o r a n d u m s ,  a n d  r e p o r t s  p r e p a r e d  b y  o t h e r s  f o r  t h e  
s u p e r v i s o r ’ s s i g n a t u r e  t o  a s s u r e  p r o c e d u r a l  a n d  t y p o g r a p h i c  a c c u r a c y ;

f .  P e r f o r m s  s t e n o g r a p h i c  a n d  t y p i n g  w o r k .

M a y  a l s o  p e r f o r m  o t h e r  c l e r i c a l  a n d  s e c r e t a r i a l  t a s k s  o f  c o m p a r a b l e  n a t u r e  a n d  d i f f i c u l t y .  

T h e  w o r k  t y p i c a l l y  r e q u i r e s  k n o w l e d g e  o f  o f f i c e  r o u t i n e  a n d  u n d e r s t a n d in g  o f  t h e  o r g a n i z a t i o n ,  

p r o g r a m s ,  a n d  p r o c e d u r e s  r e l a t e d  t o  t h e  w o r k  o f  t h e  s u p e r v i s o r .

E x c l u s i o n s

N o t  a l l  p o s i t i o n s  th a t  a r e  t i t l e d  " s e c r e t a r y "  p o s s e s s  t h e  a b o v e  c h a r a c t e r i s t i c s .  E x a m p l e s  

o f  p o s i t i o n s  w h i c h  a r e  e x c l u d e d  f r o m  t h e  d e f i n i t i o n  a r e  a s  f o l l o w s :

a .  P o s i t i o n s  w h i c h  d o  n o t  m e e t  t h e  " p e r s o n a l "  s e c r e t a r y  c o n c e p t  d e s c r i b e d  a b o v e ;

b .  S t e n o g r a p h e r s  n o t  f u l l y  t r a i n e d  i n  s e c r e t a r i a l  t y p e  d u t i e s ;

c .  S t e n o g r a p h e r s  s e r v i n g  a s  o f f i c e  a s s i s t a n t s  t o  a  g r o u p  o f  p r o f e s s i o n a l ,  t e c h n i c a l ,  o r  

m a n a g e r i a l  p e r s o n s ;

d .  S e c r e t a r y  p o s i t i o n s  i n  w h i c h  t h e  d u t i e s  a r e  e i t h e r  s u b s t a n t i a l l y  m o r e  r o u t i n e  o r  

s u b s t a n t i a l l y  m o r e  c o m p l e x  a n d  r e s p o n s i b l e  t h a n  t h o s e  c h a r a c t e r i z e d  i n  t h e  d e f i n i t i o n ;

e .  A s s i s t a n t  t y p e  p o s i t i o n s  w h i c h  i n v o l v e  m o r e  d i f f i c u l t  o r  m o r e  r e s p o n s i b l e  t e c h ­

n i c a l ,  a d m i n i s t r a t i v e ,  s u p e r v i s o r y ,  o r  s p e c i a l i z e d  c l e r i c a l  d u t i e s  w h i c h  a r e  n o t  t y p i c a l  o f  

s e c r e t a r i a l  w o r k .

S E C  R E T  A R  Y — C o n t in u e d

N O T E : T h e  t e r m  " c o r p o r a t e  o f f i c e r ,  "  u s e d  in  t h e  l e v e l  d e f i n i t i o n s  f o l l o w i n g ,  r e f e r s  t o  
t h o s e  o f f i c i a l s  w h o  h a v e  a  s i g n i f i c a n t  c o r p o r a t e - w i d e  p o l i c y m a k i n g  r o l e  w i t h  r e g a r d  t o  m a j o r  
c o m p a n y  a c t i v i t i e s .  T h e  t i t l e  " v i c e  p r e s i d e n t , "  t h o u g h  n o r m a l l y  i n d i c a t i v e  o f  t h i s  r o l e ,  d o e s  n o t  
i n  a l l  c a s e s  i d e n t i f y  s u c h  p o s i t i o n s .  V i c e  p r e s i d e n t s  w h o s e  p r i m a r y  r e s p o n s i b i l i t y  i s  t o  a c t  p e r ­
s o n a l l y  o n  i n d i v i d u a l  c a s e s  o r  t r a n s a c t i o n s  ( e . g . ,  a p p r o v e  o r  d e n y  i n d i v i d u a l  l o a n  o r  c r e d i t  a c t i o n s ;  
a d m i n i s t e r  i n d i v i d u a l  t r u s t  a c c o u n t s ;  d i r e c t l y  s u p e r v i s e  a  c l e r i c a l  s t a f f )  a r e  n o t  c o n s i d e r e d  t o  b e  
" c o r p o r a t e  o f f i c e r s "  f o r  p u r p o s e s  o f  a p p l y i n g  t h e  f o l l o w i n g  l e v e l  d e f i n i t i o n s .

C l a s s  A

1 . S e c r e t a r y  t o  t h e  c h a i r m a n  o f  t h e  b o a r d  o r  p r e s i d e n t  o f  a  c o m p a n y  t h a t  e m p l o y s ,  i n  
a l l ,  o v e r  1 00  b u t  f e w e r  th a n  5 , 0 0 0  p e r s o n s ; o r

2 .  S e c r e t a r y  t o  a  c o r p o r a t e  o f f i c e r  ( o t h e r  th a n  t h e  c h a i r m a n  o f  t h e  b o a r d  o r  p r e s i d e n t )  
o f  a  c o m p a n y  t h a t  e m p l o y s ,  i n  a l l ,  o v e r  5 ,0 0 0  b u t  f e w e r  th a n  2 5 , 0 0 0  p e r s o n s ; o r

3 . S e c r e t a r y  t o  t h e  h e a d ,  i m m e d i a t e l y  b e l o w  t h e  c o r p o r a t e  o f f i c e r  l e v e l ,  o f  a  m a j o r  
s e g m e n t  o r  s u b s i d i a r y  o f  a  c o m p a n y  t h a t  e m p l o y s ,  i n  a l l ,  o v e r  2 5 , 0 0 0  p e r s o n s .

C l a s s  B

1 . S e c r e t a r y  t o  t h e  c h a i r m a n  o f  t h e  b o a r d  o r  p r e s i d e n t  o f  a  c o m p a n y  t h a t  e m p l o y s ,  i n  
a l l ,  f e w e r  th a n  1 00  p e r s o n s ; o r

2 . S e c r e t a r y  t o  a  c o r p o r a t e  o f f i c e r  ( o t h e r  t h a n  t h e  c h a i r m a n  o f  t h e  b o a r d  o r  p r e s i d e n t )  
o f  a  c o m p a n y  t h a t  e m p l o y s ,  i n  a l l ,  o v e r  1 00  b u t  f e w e r  th a n  5 ,0 0 0  p e r s o n s ; o r

3 .  S e c r e t a r y  t o  t h e  h e a d ,  i m m e d i a t e l y  b e l o w  t h e  o f f i c e r  l e v e l ,  o v e r  e i t h e r  a  m a j o r  

c o r p o r a t e - w i d e  f u n c t i o n a l  a c t i v i t y  ( e . g . ,  m a r k e t i n g ,  r e s e a r c h ,  o p e r a t i o n s ,  i n d u s t r i a l  r e l a -  
t i o n s ,  e t c . )  o r  a  m a j o r  g e o g r a p h i c  o r  o r g a n i z a t i o n a l  s e g m e n t  ( e . g . ,  a  r e g i o n a l  h e a d q u a r t e r s ;  
a  m a j o r  d i v i s i o n )  o f  a  c o m p a n y  t h a t  e m p l o y s ,  i n  a l l ,  o v e r  5 , 0 0 0  b u t  f e w e r  th a n  2 5 , 0 0 0  

e m p l o y e e s ; o r

4 .  S e c r e t a r y  t o  t h e  h e a d  o f  a n  i n d i v i d u a l  p l a n t ,  f a c t o r y ,  e t c .  ( o r  o t h e r  e q u i v a l e n t  l e v e l  

o f  o f f i c i a l )  t h a t  e m p l o y s ,  i n  a l l ,  o v e r  5 ,0 0 0  p e r s o n s : o r

5 .  S e c r e t a r y  t o  t h e  h e a d  o f  a  l a r g e  a n d  i m p o r t a n t  o r g a n i z a t i o n a l  s e g m e n t  ( e . g . ,  a  m i d d l e  
m a n a g e m e n t  s u p e r v i s o r  o f  a n  o r g a n i z a t i o n a l  s e g m e n t  o f t e n  i n v o l v i n g  a s  m a n y  a s  s e v e r a l  
h u n d r e d  p e r s o n s )  o r  a  c o m p a n y  t h a t  e m p l o y s ,  i n  a l l ,  o v e r  2 5 , 0 0 0  p e r s o n s .

C l a s s  C

1. S e c r e t a r y  t o  a n  e x e c u t i v e  o r  m a n a g e r i a l  p e r s o n  w h o s e  r e s p o n s i b i l i t y  i s  n o t  e q u i v a l e n t  
t o  o n e  o f  t h e  s p e c i f i c  l e v e l  s i t u a t i o n s  in  t h e  d e f i n i t i o n  f o r  c l a s s  B ,  b u t w h o s e  o r g a n i z a t i o n a l  
u n i t  n o r m a l l y  n u m b e r s  a t  l e a s t  s e v e r a l  d o z e n  e m p l o y e e s  a n d  i s  u s u a l l y  d i v i d e d  in t o  o r g a n i z a ­
t i o n a l  s e g m e n t s  w h i c h  a r e  o f t e n ,  i n  t u r n ,  f u r t h e r  s u b d i v i d e d .  In  s o m e  c o m p a n i e s ,  t h i s  l e v e l  
i n c l u d e s  a  w i d e  r a n g e  o f  o r g a n i z a t i o n a l  e c h e l o n s ;  i n  o t h e r s ,  o n l y  o n e  o r  t w o ;  o r

2 .  S e c r e t a r y  t o  t h e  h e a d  o f  a n  i n d i v i d u a l  p l a n t ,  f a c t o r y ,  e t c .  ( o r  o t h e r  e q u i v a l e n t  l e v e l  
o f  o f f i c i a l )  t h a t  e m p l o y s ,  i n  a l l ,  f e w e r  th a n  5 , 0 0 0  p e r s o n s .

C l a s s  D

1. S e c r e t a r y  t o  t h e  s u p e r v i s o r  o r  h e a d  o f  a  s m a l l  o r g a n i z a t i o n a l  u n i t  ( e . g . ,  f e w e r  th a n  
a b o u t  2 5  o r  3 0  p e r s o n s ) ;  o r

2 .  S e c r e t a r y  t o  a  n o n s u p e r v i s o r y  s t a f f  s p e c i a l i s t ,  p r o f e s s i o n a l  e m p l o y e e ,  a d m i n i s t r a ­
t i v e  o f f i c e r ,  o r  a s s i s t a n t ,  s k i l l e d  t e c h n i c i a n  o r  e x p e r t .  ( N O T E :  M a n y  c o m p a n i e s  a s s i g n

s t e n o g r a p h e r s ,  r a t h e r  t h a n  s e c r e t a r i e s  a s  d e s c r i b e d  a b o v e ,  t o  t h i s  l e v e l  o f  s u p e r v i s o r y  o r  
n o n s u p e r v i s o r y  w o r k e r . )

S T E N O G R A P H E R

P r i m a r y  d u t y  i s  t o  t a k e  d i c t a t i o n  u s i n g  s h o r t h a n d ,  a n d  t o  t r a n s c r i b e  t h e  d i c t a t i o n .  M a y  

a l s o  t y p e  f r o m  w r i t t e n  c o p y .  M a y  o p e r a t e  f r o m  a  s t e n o g r a p h i c  p o o l .  M a y  o c c a s i o n a l l y  t r a n s c r i b e  
f r o m  v o i c e  r e c o r d i n g s  ( i f  p r i m a r y  d u t y  i s  t r a n s c r i b i n g  f r o m  r e c o r d i n g s ,  s e e  T r a n s c r i b i n g - M a c h i n e  
O p e r a t o r ,  G e n e r a l ) .

N O T E : T h i s  j o b  i s  d i s t i n g u i s h e d  f r o m  t h a t  o f  a  s e c r e t a r y  i n  t h a t  a  s e c r e t a r y  n o r m a l l y  
w o r k s  i n  a  c o n f i d e n t i a l  r e l a t i o n s h i p  w i t h  o n l y  o n e  m a n a g e r  o r  e x e c u t i v e  a n d  p e r f o r m s  m o r e  

r e s p o n s i b l e  a n d  d i s c r e t i o n a r y  t a s k s  a s  d e s c r i b e d  i n  t h e  s e c r e t a r y  j o b  d e f i n i t i o n .

S t e n o g r a p h e r ,  G e n e r a l

D i c t a t i o n  i n v o l v e s  a  n o r m a l  r o u t i n e  v o c a b u l a r y .  M a y  m a i n t a i n  f i l e s ,  k e e p  s i m p l e  r e c o r d s ,  
o r  p e r f o r m  o t h e r  r e l a t i v e l y  r o u t i n e  c l e r i c a l  t a s k s .
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S t e n o g r a p h e r ,  S e n i o r

D i c t a t i o n  i n v o l v e s  a  v a r i e d  t e c h n i c a l  o r  s p e c i a l i z e d  v o c a b u l a r y  s u c h  a s  in  l e g a l  b r i e f s  
o r  r e p o r t s  o n  s c i e n t i f i c  r e s e a r c h .  M a y  a l s o  s e t  u p  a n d  m a i n t a i n  f i l e s ,  k e e p  r e c o r d s ,  e t c .

O R

P e r f o r m s  s t e n o g r a p h i c  d u t i e s  r e q u i r i n g  s i g n i f i c a n t l y  g r e a t e r  in d e p e n d e n c e  a n d  r e s p o n ­
s i b i l i t y  th a n  s t e n o g r a p h e r ,  g e n e r a l ,  a s  e v i d e n c e d  b y  t h e  f o l l o w i n g :  W o r k  r e q u i r e s  a  h ig h
d e g r e e  o f  s t e n o g r a p h i c  s p e e d  a n d  a c c u r a c y ;  a  t h o r o u g h  w o r k i n g  k n o w l e d g e  o f  g e n e r a l  b u s in e s s  
a n d  o f f i c e  p r o c e d u r e ;  a n d  o f  t h e  s p e c i f i c  b u s i n e s s  o p e r a t i o n s ,  o r g a n i z a t i o n ,  p o l i c i e s ,  p r o c e ­
d u r e s ,  f i l e s ,  w o r k f l o w ,  e t c .  U s e s  t h i s  k n o w l e d g e  in  p e r f o r m i n g  s t e n o g r a p h i c  d u t i e s  a n d  
r e s p o n s i b l e  c l e r i c a l  t a s k s  s u c h  a s  m a i n t a i n i n g  f o l l o w u p  f i l e s ;  a s s e m b l i n g  m a t e r i a l  f o r  r e p o r t s ,  
m e m o r a n d u m s ,  a n d  l e t t e r s ;  c o m p o s i n g  s i m p l e  l e t t e r s  f r o m  g e n e r a l  i n s t r u c t i o n s ;  r e a d i n g  a n d  
r o u t i n g  i n c o m i n g  m a i l ;  a n d  a n s w e r i n g  r o u t i n e  q u e s t i o n s ,  e t c .

S W I T C H B O A R D  O P E R A T O R

C l a s s  A .  O p e r a t e s  a  s i n g l e -  o r  m u l t i p l e - p o s i t i o n  t e l e p h o n e  s w i t c h b o a r d  h a n d l in g  i n c o m i n g ,  
o u t g o i n g ,  i n t r a p l a n t  o r  o f f i c e  c a l l s .  P e r f o r m s  f u l l  t e l e p h o n e  i n f o r m a t i o n  s e r v i c e  o r  h a n d l e s  
c o m p l e x  c a l l s ,  s u c h  a s  c o n f e r e n c e ,  c o l l e c t ,  o v e r s e a s ,  o r  s i m i l a r  c a l l s ,  e i t h e r  in  a d d i t i o n  t o  
d o in g  r o u t i n e  w o r k  a s  d e s c r i b e d  f o r  s w i t c h b o a r d  o p e r a t o r ,  c l a s s  B ,  o r  a s  a  f u l l - t i m e  
a s s i g n m e n t .  ( " F u l l "  t e l e p h o n e  i n f o r m a t i o n  s e r v i c e  o c c u r s  w h e n  th e  e s t a b l i s h m e n t  h a s  v a r i e d  
f u n c t i o n s  th a t  a r e  n o t  r e a d i l y  u n d e r s t a n d a b l e  f o r  t e l e p h o n e  i n f o r m a t i o n  p u r p o s e s ,  e . g . ,  b e c a u s e  
o f  o v e r l a p p i n g  o r  i n t e r r e l a t e d  f u n c t i o n s ,  a n d  c o n s e q u e n t l y  p r e s e n t  f r e q u e n t  p r o b l e m s  a s  t o  
w h ic h  e x t e n s i o n s  a r e  a p p r o p r i a t e  f o r  c a l l s . )

C l a s s  B . O p e r a t e s  a  s i n g l e -  o r  m u l t i p l e - p o s i t i o n  t e l e p h o n e  s w i t c h b o a r d  h a n d l in g  i n c o m i n g ,  
o u t g o in g ,  i n t r a p l a n t  o r  o f f i c e  c a l l s .  M a y  h a n d le  r o u t i n e  l o n g  d i s t a n c e  c a l l s  a n d  r e c o r d  t o l l s .  
M a y  p e r f o r m  l i m i t e d  t e l e p h o n e  i n f o r m a t i o n  s e r v i c e .  ( " L i m i t e d "  t e l e p h o n e  i n f o r m a t i o n  s e r v i c e  
o c c u r s  i f  t h e  f u n c t i o n s  o f  t h e  e s t a b l i s h m e n t  s e r v i c e d  a r e  r e a d i l y  u n d e r s t a n d a b l e  f o r  t e l e p h o n e  
i n f o r m a t i o n  p u r p o s e s ,  o r  i f  t h e  r e q u e s t s  a r e  r o u t i n e ,  e . g . ,  g i v i n g  e x t e n s i o n  n u m b e r s  w h e n  
s p e c i f i c  n a m e s  a r e  f u r n i s h e d ,  o r  i f  c o m p l e x  c a l l s  a r e  r e f e r r e d  t o  a n o t h e r  o p e r a t o r . )

T h e s e  c l a s s i f i c a t i o n s  d o  n o t  in c l u d e  s w i t c h b o a r d  o p e r a t o r s  in  t e l e p h o n e  c o m p a n i e s  w h o  

a s s i s t  c u s t o m e r s  in  p l a c i n g  c a l l s .

S W I T C H B O A R D  O P E R A T O R - R E C E P T I O N I S T

In  a d d i t i o n  t o  p e r f o r m i n g  d u t i e s  o f  o p e r a t o r  o n  a  s i n g l e - p o s i t i o n  o r  m o n i t o r - t y p e  s w i t c h ­
b o a r d ,  a c t s  a s  r e c e p t i o n i s t  a n d  m a y  a l s o  t y p e  o r  p e r f o r m  r o u t i n e  c l e r i c a l  w o r k  a s  p a r t  o f  r e g u l a r  
d u t i e s .  T h i s  t y p i n g  o r  c l e r i c a l  w o r k  m a y  t a k e  t h e  m a j o r  p a r t  o f  t h i s  w o r k e r ' s  t i m e  w h i l e  a t  

s w i t c h b o a r d .

T A B U L A T I N G - M A C H I N E  O P E R A T O R  ( E l e c t r i c  A c c o u n t i n g  M a c h i n e  O p e r a t o r )

O p e r a t e s  o n e  o r  a  v a r i e t y  o f  m a c h i n e s  s u c h  a s  t h e  t a b u l a t o r ,  c a l c u l a t o r ,  c o l l a t o r ,  i n t e r ­
p r e t e r ,  s o r t e r ,  r e p r o d u c i n g  p u n c h ,  e t c .  E x c l u d e d  f r o m  t h i s  d e f i n i t i o n  a r e  w o r k i n g  s u p e r v i s o r s .  
A l s o  e x c l u d e d  a r e  o p e r a t o r s  o f  e l e c t r o n i c  d i g i t a l  c o m p u t e r s ,  e v e n  th o u g h  t h e y  m a y  a l s o  o p e r a t e  

E A M  e q u ip m e n t .

S T E N O G R A P H E R — Continued

P o s i t i o n s  a r e  c l a s s i f i e d  in t o  l e v e l s  o n  t h e  b a s i s  o f  t h e  f o l l o w i n g  d e f i n i t i o n s .

C l a s s  A . P e r f o r m s  c o m p l e t e  r e p o r t i n g  a n d  t a b u la t in g  a s s i g n m e n t s  i n c lu d in g  d e v i s i n g  
d i f f i c u l t  c o n t r o l  p a n e l  w i r i n g  u n d e r  g e n e r a l  s u p e r v i s i o n .  A s s i g n m e n t s  t y p i c a l l y  i n v o l v e  a  
v a r i e t y  o f  l o n g  a n d  c o m p l e x  r e p o r t s  w h i c h  o f t e n  a r e  i r r e g u l a r  o r  n o n r e c u r r i n g ,  r e q u i r i n g  
s o m e  p la n n in g  o f  t h e  n a t u r e  a n d  s e q u e n c i n g  o f  o p e r a t i o n s ,  a n d  t h e  u s e  o f  a  v a r i e t y  o f  m a ­
c h i n e s .  I s  t y p i c a l l y  i n v o l v e d  in  t r a i n i n g  n e w  o p e r a t o r s  in  m a c h i n e  o p e r a t i o n s  o r  t r a i n i n g  
l o w e r  l e v e l  o p e r a t o r s  in  w i r i n g  f r o m  d i a g r a m s  a n d  in  t h e  o p e r a t i n g  s e q u e n c e s  o f  l o n g  a n d  
c o m p l e x  r e p o r t s .  D o e s  n o t  i n c lu d e  p o s i t i o n s  in  w h i c h  w i r i n g  r e s p o n s i b i l i t y  i s  l i m i t e d  t o  
s e l e c t i o n  a n d  i n s e r t i o n  o f  p r e w i r e d  b o a r d s .

C l a s s  B . P e r f o r m s  w o r k  a c c o r d i n g  t o  e s t a b l i s h e d  p r o c e d u r e s  a n d  u n d e r  s p e c i f i c  i n ­
s t r u c t i o n s .  A s s i g n m e n t s  t y p i c a l l y  i n v o l v e  c o m p l e t e  b u t r o u t in e  a n d  r e c u r r i n g  r e p o r t s  o r  p a r t s  
o f  l a r g e r  a n d  m o r e  c o m p l e x  r e p o r t s .  O p e r a t e s  m o r e  d i f f i c u l t  t a b u la t in g  o r  e l e c t r i c a l  a c ­
c o u n t in g  m a c h i n e s  s u c h  a s  t h e  t a b u l a t o r  a n d  c a l c u l a t o r ,  in  a d d i t i o n  t o  t h e  s i m p l e r  m a c h i n e s  
u s e d  b y  c l a s s  C  o p e r a t o r s .  M a y  b e  r e q u i r e d  t o  d o  s o m e  w i r i n g  f r o m  d i a g r a m s .  M a y  t r a i n  
n e w  e m p l o y e e s  in  b a s i c  m a c h i n e  o p e r a t i o n s .

C l a s s  C . U n d e r  s p e c i f i c  i n s t r u c t i o n s ,  o p e r a t e s  s i m p l e  t a b u l a t i n g  o r  e l e c t r i c a l  a c c o u n t in g  
m a c h i n e s  s u c h  a s  t h e  s o r t e r ,  i n t e r p r e t e r ,  r e p r o d u c i n g  p u n c h ,  c o l l a t o r ,  e t c .  A s s i g n m e n t s  
t y p i c a l l y  i n v o l v e  p o r t i o n s  o f  a  w o r k  u n it ,  f o r  e x a m p l e ,  i n d i v i d u a l  s o r t i n g  o r  c o l l a t i n g  r u n s ,  
o r  r e p e t i t i v e  o p e r a t i o n s .  M a y  p e r f o r m  s i m p l e  w i r i n g  f r o m  d i a g r a m s ,  a n d  d o  s o m e  f i l i n g  w o r k .

T R A N S C R I B I N G - M A C H I N E  O P E R A T O R ,  G E N E R A L

P r i m a r y  d u t y  i s  t o  t r a n s c r i b e  d i c t a t i o n  i n v o l v i n g  a  n o r m a l  r o u t in e  v o c a b u l a r y  f r o m  
t r a n s c r i b i n g - m a c h i n e  r e c o r d s .  M a y  a l s o  t y p e  f r o m  w r i t t e n  c o p y  a n d  d o  s i m p l e  c l e r i c a l  w o r k .  
W o r k e r s  t r a n s c r i b i n g  d i c t a t i o n  i n v o l v i n g  a  v a r i e d  t e c h n i c a l  o r  s p e c i a l i z e d  v o c a b u l a r y  s u c h  a s  
l e g a l  b r i e f s  o r  r e p o r t s  o n  s c i e n t i f i c  r e s e a r c h  a r e  n o t  i n c lu d e d .  A  w o r k e r  w h o  t a k e s  d i c t a t i o n  
i n  s h o r t h a n d  o r  b y  S t e n o t y p e  o r  s i m i l a r  m a c h i n e  i s  c l a s s i f i e d  a s  a  s t e n o g r a p h e r .

T Y P I S T

U s e s  a  t y p e w r i t e r  t o  m a k e  c o p i e s  o f  v a r i o u s  m a t e r i a l s  o r  t o  m a k e  o u t  b i l l s  a f t e r  c a l c u l a ­
t i o n s  h a v e  b e e n  m a d e  b y  a n o t h e r  p e r s o n .  M a y  in c lu d e  t y p in g  o f  s t e n c i l s ,  m a t s ,  o r  s i m i l a r  m a t e ­
r i a l s  f o r  u s e  in  d u p l i c a t i n g  p r o c e s s e s .  M a y  d o  c l e r i c a l  w o r k  i n v o l v i n g  l i t t l e  s p e c i a l  t r a i n i n g ,  s u c h  
a s  k e e p i n g  s i m p l e  r e c o r d s ,  f i l i n g  r e c o r d s  a n d  r e p o r t s ,  o r  s o r t i n g  a n d  d i s t r i b u t i n g  in c o m i n g  m a i l .

C l a s s  A . P e r f o r m s  o n e  o r  m o r e  o f  t h e  f o l l o w i n g : T y p i n g  m a t e r i a l  in  f i n a l  f o r m  w h e n
i t  i n v o l v e s  c o m b i n i n g  m a t e r i a l  f r o m  s e v e r a l  s o u r c e s ;  o r  r e s p o n s i b i l i t y  f o r  c o r r e c t  s p e l l i n g ,  
s y l l a b i c a t i o n ,  p u n c t u a t io n ,  e t c . ,  o f  t e c h n i c a l  o r  u n u s u a l w o r d s  o r  f o r e i g n  la n g u a g e  m a t e ­
r i a l ;  o r  p l a n n in g  l a y o u t  a n d  t y p i n g  o f  c o m p l i c a t e d  s t a t i s t i c a l  t a b l e s  t o  m a in t a in  u n i f o r m i t y  

a n d  b a l a n c e  in  s p a c i n g .  M a y  t y p e  r o u t i n e  f o r m  l e t t e r s ,  v a r y i n g  d e t a i l s  t o  s u i t  c i r c u m s t a n c e s .

C l a s s  B . P e r f o r m s  o n e  o r  m o r e  o f  t h e  f o l l o w i n g : C o p y  t y p in g  f r o m  r o u g h  o r  c l e a r  
d r a f t s ;  o r  r o u t i n e  t y p i n g  o f  f o r m s ,  in s u r a n c e  p o l i c i e s ,  e t c . ;  o r  s e t t i n g  u p  s i m p l e  s t a n d a r d  
t a b u l a t i o n s ;  o r  c o p y i n g  m o r e  c o m p l e x  t a b l e s  a l r e a d y  s e t  u p  a n d  s p a c e d  p r o p e r l y .

T A B U L A T IN G -M A C H IN E  O P E R A T O R  (E le c t r ic  Accounting M ach ine O p era to r )— Continued

P R O F E S S I O N A L  A N D  T E C H N I C A L

C O M P U T E R  O P E R A T O R

M o n i t o r s  a n d  o p e r a t e s  th e  c o n t r o l  c o n s o l e  o f  a  d i g i t a l  c o m p u t e r  t o  p r o c e s s  d a t a  a c c o r d i n g  
t o  o p e r a t i n g  i n s t r u c t i o n s ,  u s u a l l y  p r e p a r e d  b y  a  p r o g r a m e r .  W o r k  in c l u d e s  m o s t  o f  t h e  f o l l o w i n g : 
S t u d ie s  i n s t r u c t i o n s  t o  d e t e r m i n e  e q u ip m e n t  s e t u p  a n d  o p e r a t i o n s ;  l o a d s  e q u ip m e n t  w i t h  r e q u i r e d  
i t e m s  ( t a p e  r e e l s ,  c a r d s ,  e t c . ) ;  s w i t c h e s  n e c e s s a r y  a u x i l i a r y  e q u ip m e n t  in t o  c i r c u i t ,  a n d  s t a r t s  
a n d  o p e r a t e s  c o m p u t e r ;  m a k e s  a d ju s t m e n t s  t o  c o m p u t e r  t o  c o r r e c t  o p e r a t i n g  p r o b l e m s  a n d  m e e t  

s p e c i a l  c o n d i t i o n s ;  r e v i e w s  e r r o r s  m a d e  d u r i n g  o p e r a t i o n  a n d  d e t e r m i n e s  c a u s e  o r  r e f e r s  p r o b l e m  

t o  s u p e r v i s o r  o r  p r o g r a m e r ;  a n d  m a i n t a i n s  o p e r a t i n g  r e c o r d s .  M a y  t e s t  a n d  a s s i s t  i n  c o r r e c t i n g  

p r o g r a m .

F o r  w a g e  s tu d y  p u r p o s e s ,  c o m p u t e r  o p e r a t o r s  a r e  c l a s s i f i e d  a s  f o l l o w s :

C l a s s  A . O p e r a t e s  in d e p e n d e n t l y ,  o r  u n d e r  o n l y  g e n e r a l  d i r e c t i o n ,  a  c o m p u t e r  r u n n in g  

p r o g r a m s  w i t h  m o s t  o f  t h e  f o l l o w i n g  c h a r a c t e r i s t i c s :  N e w  p r o g r a m s  a r e  f r e q u e n t l y  t e s t e d  
a n d  in t r o d u c e d ;  s c h e d u l in g  r e q u i r e m e n t s  a r e  o f  c r i t i c a l  i m p o r t a n c e  t o  m i n i m i z e  d o w n t i m e ;  
t h e  p r o g r a m s  a r e  o f  c o m p l e x  d e s i g n  s o  th a t  i d e n t i f i c a t i o n  o f  e r r o r  s o u r c e  o f t e n  r e q u i r e s  a  
w o r k i n g  k n o w le d g e  o f  t h e  t o t a l  p r o g r a m ,  a n d  a l t e r n a t e  p r o g r a m s  m a y  n o t  b e  a v a i l a b l e .  M a y  

g i v e  d i r e c t i o n  a n d  g u id a n c e  t o  l o w e r  l e v e l  o p e r a t o r s .

C l a s s  B .  O p e r a t e s  in d e p e n d e n t l y ,  o r  u n d e r  o n l y  g e n e r a l  d i r e c t i o n ,  a  c o m p u t e r  r u n n in g  
p r o g r a m s  w i t h  m o s t  o f  t h e  f o l l o w i n g  c h a r a c t e r i s t i c s :  M o s t  o f  t h e  p r o g r a m s  a r e  e s t a b l i s h e d  
p r o d u c t i o n  r u n s ,  t y p i c a l l y  r u n  o n  a  r e g u l a r l y  r e c u r r i n g  b a s i s ;  t h e r e  i s  l i t t l e  o r  n o  t e s t i n g

C O M P U T E R  O P E R A T O R — C o n t in u e d

o f  n e w  p r o g r a m s  r e q u i r e d ;  a l t e r n a t e  p r o g r a m s  a r e  p r o v i d e d  in  c a s e  o r i g i n a l  p r o g r a m  n e e d s  
m a j o r  c h a n g e  o r  c a n n o t  b e  c o r r e c t e d  w i t h in  a  r e a s o n a b l e  t i m e .  In  c o m m o n  e r r o r  s i t u a ­
t i o n s ,  d i a g n o s e s  c a u s e  a n d  t a k e s  c o r r e c t i v e  a c t i o n .  T h i s  u s u a l l y  i n v o l v e s  a p p l y in g  p r e v i o u s l y  
p r o g r a m e d  c o r r e c t i v e  s t e p s ,  o r  u s in g  s t a n d a r d  c o r r e c t i o n  t e c h n i q u e s .

O R

O p e r a t e s  u n d e r  d i r e c t  s u p e r v i s i o n  a  c o m p u t e r  r u n n in g  p r o g r a m s ,  o r  s e g m e n t s  o f  p r o g r a m s  
w i t h  t h e  c h a r a c t e r i s t i c s  d e s c r i b e d  f o r  c l a s s  A .  M a y  a s s i s t  a  h i g h e r  l e v e l  o p e r a t o r  b y  i n d e ­
p e n d e n t l y  p e r f o r m i n g  l e s s  d i f f i c u l t  t a s k s  a s s i g n e d ,  a n d  p e r f o r m i n g  d i f f i c u l t  t a s k s  f o l l o w i n g  
d e t a i l e d  i n s t r u c t i o n s  a n d  w i t h  f r e q u e n t  r e v i e w  o f  o p e r a t i o n s  p e r f o r m e d .

C l a s s  C . W o r k s  o n  r o u t i n e  p r o g r a m s  u n d e r  c l o s e  s u p e r v i s i o n .  I s  e x p e c t e d  t o  d e v e l o p  

w o r k i n g  k n o w l e d g e  o f  t h e  c o m p u t e r  e q u ip m e n t  u s e d  a n d  a b i l i t y  t o  d e t e c t  p r o b l e m s  i n v o l v e d  in  
r u n n in g  r o u t i n e  p r o g r a m s .  U s u a l l y  h a s  r e c e i v e d  s o m e  f o r m a l  t r a i n i n g  in  c o m p u t e r  o p e r a t i o n .  
M a y  a s s i s t  h i g h e r  l e v e l  o p e r a t o r  o n  c o m p l e x  p r o g r a m s .

C O M P U T E R  P R O G R A M E R ,  B U S I N E S S

C o n v e r t s  s t a t e m e n t s  o f  b u s i n e s s  p r o b l e m s ,  t y p i c a l l y  p r e p a r e d  b y  a  s y s t e m s  a n a l y s t ,  in t o  

a  s e q u e n c e  o f  d e t a i l e d  i n s t r u c t i o n s  w h i c h  a r e  r e q u i r e d  t o  s o l v e  t h e  p r o b l e m s  b y  a u t o m a t i c  d a t a  
p r o c e s s i n g  e q u i p m e n t .  W o r k i n g  f r o m  c h a r t s  o r  d i a g r a m s ,  t h e  p r o g r a m e r  d e v e l o p s  t h e  p r e c i s e  i n ­
s t r u c t i o n s  w h i c h ,  w h e n  e n t e r e d  in t o  t h e  c o m p u t e r  s y s t e m  in  c o d e d  l a n g u a g e ,  c a u s e  t h e  m a n i p u l a t i o n
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o f  d a t a  t o  a c h i e v e  d e s i r e d  r e s u l t s .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g ; A p p l i e s  k n o w l e d g e  o f  
c o m p u t e r  c a p a b i l i t i e s ,  m a t h e m a t i c s ,  l o g i c  e m p l o y e d  b y  c o m p u t e r s ,  a n d  p a r t i c u l a r  s u b j e c t  m a t t e r  
i n v o l v e d  t o  a n a l y z e  c h a r t s  a n d  d i a g r a m s  o f  t h e  p r o b l e m  t o  b e  p r o g r a m e d ;  d e v e l o p s  s e q u e n c e  
o f  p r o g r a m  s t e p s ;  w r i t e s  d e t a i l e d  f l o w  c h a r t s  t o  s h o w  o r d e r  in  w h ic h  d a t a  w i l l  b e  p r o c e s s e d ;  
c o n v e r t s  t h e s e  c h a r t s  t o  c o d e d  i n s t r u c t i o n s  f o r  m a c h i n e  t o  f o l l o w ;  t e s t s  a n d  c o r r e c t s  p r o g r a m s ;  
p r e p a r e s  i n s t r u c t i o n s  f o r  o p e r a t i n g  p e r s o n n e l  d u r i n g  p r o d u c t i o n  r u n ;  a n a l y z e s ,  r e v i e w s ,  a n d  a l t e r s  
p r o g r a m s  t o  i n c r e a s e  o p e r a t i n g  e f f i c i e n c y  o r  a d a p t  t o  n e w  r e q u i r e m e n t s ;  m a i n t a i n s  r e c o r d s  o f  
p r o g r a m  d e v e l o p m e n t  a n d  r e v i s i o n s .  ( N O T E :  W o r k e r s  p e r f o r m i n g  b o th  s y s t e m s  a n a l y s i s  a n d  p r o ­
g r a m i n g  s h o u ld  b e  c l a s s i f i e d  a s  s y s t e m s  a n a l y s t s  i f  t h i s  i s  t h e  s k i l l  u s e d  t o  d e t e r m i n e  t h e i r  p a y . )

D o e s  n o t  in c l u d e  e m p l o y e e s  p r i m a r i l y  r e s p o n s i b l e  f o r  t h e  m a n a g e m e n t  o r  s u p e r v i s i o n  o f  

o t h e r  e l e c t r o n i c  d a t a  p r o c e s s i n g  e m p l o y e e s ,  o r  p r o g r a m e r s  p r i m a r i l y  c o n c e r n e d  w i t h  s c i e n t i f i c  
a n d / o r  e n g i n e e r i n g  p r o b l e m s .

F o r  w a g e  s t u d y  p u r p o s e s ,  p r o g r a m e r s  a r e  c l a s s i f i e d  a s  f o l l o w s :

C l a s s  A .  W o r k s  i n d e p e n d e n t l y  o r  u n d e r  o n l y  g e n e r a l  d i r e c t i o n  o n  c o m p l e x  p r o b l e m s  w h ic h  
r e q u i r e  c o m p e t e n c e  in  a l l  p h a s e s  o f  p r o g r a m i n g  c o n c e p t s  a n d  p r a c t i c e s .  W o r k i n g  f r o m  d i a ­
g r a m s  a n d  c h a r t s  w h i c h  i d e n t i f y  t h e  n a t u r e  o f  d e s i r e d  r e s u l t s ,  m a j o r  p r o c e s s i n g  s t e p s  t o  b e  
a c c o m p l i s h e d ,  a n d  t h e  r e l a t i o n s h i p s  b e t w e e n  v a r i o u s  s t e p s  o f  t h e  p r o b l e m  s o l v i n g  r o u t i n e ;  
p l a n s  t h e  f u l l  r a n g e  o f  p r o g r a m i n g  a c t i o n s  n e e d e d  t o  e f f i c i e n t l y  u t i l i z e  t h e  c o m p u t e r  s y s t e m  
in  a c h i e v i n g  d e s i r e d  e n d  p r o d u c t s .

A t  t h i s  l e v e l ,  p r o g r a m i n g  i s  d i f f i c u l t  b e c a u s e  c o m p u t e r  e q u ip m e n t  m u s t  b e  o r g a n i z e d  t o  
p r o d u c e  s e v e r a l  i n t e r r e l a t e d  b u t d i v e r s e  p r o d u c t s  f r o m  n u m e r o u s  a n d  d i v e r s e  d a t a  e l e m e n t s .  
A  w i d e  v a r i e t y  a n d  e x t e n s i v e  n u m b e r  o f  i n t e r n a l  p r o c e s s i n g  a c t i o n s  m u s t  o c c u r .  T h i s  r e q u i r e s  
s u c h  a c t i o n s  a s  d e v e l o p m e n t  o f  c o m m o n  o p e r a t i o n s  w h i c h  c a n  b e  r e u s e d ,  e s t a b l i s h m e n t  o f  
l i n k a g e  p o in t s  b e t w e e n  o p e r a t i o n s ,  a d j u s t m e n t s  t o  d a t a  w h e n  p r o g r a m  r e q u i r e m e n t s  e x c e e d  
c o m p u t e r  s t o r a g e  c a p a c i t y ,  a n d  s u b s t a n t i a l  m a n i p u l a t i o n  a n d  r e s e q u e n c i n g  o f  d a t a  e l e m e n t s  
t o  f o r m  a  h i g h l y  i n t e g r a t e d  p r o g r a m .

M a y  p r o v i d e  f u n c t i o n a l  d i r e c t i o n  t o  l o w e r  l e v e l  p r o g r a m e r s  w h o  a r e  a s s i g n e d  t o  a s s i s t .

C l a s s  B . -  W o r k s  i n d e p e n d e n t l y  o r  u n d e r  o n l y  g e n e r a l  d i r e c t i o n  o n  r e l a t i v e l y  s i m p l e  
p r o g r a m s , o r  o n  s i m p l e  s e g m e n t s  o f  c o m p l e x  p r o g r a m s .  P r o g r a m s  ( o r  s e g m e n t s )  u s u a l l y  
p r o c e s s  i n f o r m a t i o n  t o  p r o d u c e  d a t a  in  t w o  o r  t h r e e  v a r i e d  s e q u e n c e s  o r  f o r m a t s .  R e p o r t s  
a n d  l i s t i n g s  a r e  p r o d u c e d  b y  r e f i n i n g ,  a d a p t in g ,  a r r a y i n g ,  o r  m a k i n g  m i n o r  a d d i t i o n s  t o  o r  

d e l e t i o n s  f r o m  in p u t  d a t a  w h i c h  a r e  r e a d i l y  a v a i l a b l e .  W h i l e  n u m e r o u s  r e c o r d s  m a y  b e  
p r o c e s s e d ,  t h e  d a t a  h a v e  b e e n  r e f i n e d  in  p r i o r  a c t i o n s  s o  t h a t  t h e  a c c u r a c y  a n d  s e q u e n c i n g  
o f  d a t a  c a n  b e  t e s t e d  b y  u s in g  a  f e w  r o u t i n e  c h e c k s .  T y p i c a l l y ,  t h e  p r o g r a m  d e a l s  w i t h  
r o u t i n e  r e c o r d - k e e p i n g  t y p e  o p e r a t i o n s .

O R

W o r k s  o n  c o m p l e x  p r o g r a m s  ( a s  d e s c r i b e d  f o r  c l a s s  A )  u n d e r  c l o s e  d i r e c t i o n  o f  a  h i g h e r  
l e v e l  p r o g r a m e r  o r  s u p e r v i s o r .  M a y  a s s i s t  h i g h e r  l e v e l  p r o g r a m e r  b y  i n d e p e n d e n t l y  p e r ­
f o r m i n g  l e s s  d i f f i c u l t  t a s k s  a s s i g n e d ,  a n d  p e r f o r m i n g  m o r e  d i f f i c u l t  t a s k s  u n d e r  f a i r l y  c l o s e  

d i r e c t i o n .

M a y  g u id e  o r  i n s t r u c t  l o w e r  l e v e l  p r o g r a m e r s .

C l a s s  C .  M a k e s  p r a c t i c a l  a p p l i c a t i o n s  o f  p r o g r a m i n g  p r a c t i c e s  a n d  c o n c e p t s  u s u a l l y  
l e a r n e d  in  f o r m a l  t r a i n i n g  c o u r s e s .  A s s i g n m e n t s  a r e  d e s i g n e d  t o  d e v e l o p  c o m p e t e n c e  in  th e  
a p p l i c a t i o n  o f  s t a n d a r d  p r o c e d u r e s  t o  r o u t i n e  p r o b l e m s .  R e c e i v e s  c l o s e  s u p e r v i s i o n  o n  n e w  
a s p e c t s  o f  a s s i g n m e n t s ;  a n d  w o r k  i s  r e v i e w e d  t o  v e r i f y  i t s  a c c u r a c y  a n d  c o n f o r m a n c e  w i t h  

r e q u i r e d  p r o c e d u r e s .

C O M P U T E R  S Y S T E M S  A N A L Y S T ,  B U S I N E S S

A n a l y z e s  b u s i n e s s  p r o b l e m s  t o  f o r m u l a t e  p r o c e d u r e s  f o r  s o l v i n g  t h e m  b y  u s e  o f  e l e c t r o n i c  

d a t a  p r o c e s s i n g  e q u i p m e n t .  D e v e l o p s  a  c o m p l e t e  d e s c r i p t i o n  o f  a l l  s p e c i f i c a t i o n s  n e e d e d  t o  e n a b l e  
p r o g r a m e r s  t o  p r e p a r e  r e q u i r e d  d i g i t a l  c o m p u t e r  p r o g r a m s .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : 

A n a l y z e s  s u b j e c t - m a t t e r  o p e r a t i o n s  t o  b e  a u t o m a t e d  a n d  i d e n t i f i e s  c o n d i t i o n s  a n d  c r i t e r i a  r e q u i r e d  

t o  a c h i e v e  s a t i s f a c t o r y  r e s u l t s ;  s p e c i f i e s  n u m b e r  a n d  t y p e s  o f  r e c o r d s ,  f i l e s ,  a n d  d o c u m e n t s  t o  
b e  u s e d ;  o u t l i n e s  a c t i o n s  t o  b e  p e r f o r m e d  b y  p e r s o n n e l  a n d  c o m p u t e r s  in  s u f f i c i e n t  d e t a i l  f o r  
p r e s e n t a t i o n  t o  m a n a g e m e n t  a n d  f o r  p r o g r a m i n g  ( t y p i c a l l y  t h i s  i n v o l v e s  p r e p a r a t i o n  o f  w o r k  a n d  

d a t a  f l o w  c h a r t s ) ;  c o o r d i n a t e s  t h e  d e v e l o p m e n t  o f  t e s t  p r o b l e m s  a n d  p a r t i c i p a t e s  in  t r i a l  r u n s  o f  
n e w  a n d  r e v i s e d  s y s t e m s ;  a n d  r e c o m m e n d s  e q u ip m e n t  c h a n g e s  t o  o b t a in  m o r e  e f f e c t i v e  o v e r a l l  
o p e r a t i o n s .  ( N O T E :  W o r k e r s  p e r f o r m i n g  b o th  s y s t e m s  a n a l y s i s  a n d  p r o g r a m i n g  s h o u ld  b e  c l a s ­

s i f i e d  a s  s y s t e m s  a n a l y s t s  i f  t h i s  i s  t h e  s k i l l  u s e d  t o  d e t e r m i n e  t h e i r  p a y . )

D o e s  n o t  i n c l u d e  e m p l o y e e s  p r i m a r i l y  r e s p o n s i b l e  f o r  t h e  m a n a g e m e n t  o r  s u p e r v i s i o n  
o f  o t h e r  e l e c t r o n i c  d a t a  p r o c e s s i n g  e m p l o y e e s ,  o r  s y s t e m s  a n a l y s t s  p r i m a r i l y  c o n c e r n e d  w i t h  

s c i e n t i f i c  o r  e n g i n e e r i n g  p r o b l e m s .

F o r  w a g e  s tu d y  p u r p o s e s ,  s y s t e m s  a n a l y s t s  a r e  c l a s s i f i e d  a s  f o l l o w s :

C l a s s  A .  W o r k s  i n d e p e n d e n t l y  o r  u n d e r  o n l y  g e n e r a l  d i r e c t i o n  o n  c o m p l e x  p r o b l e m s  i n -  
v o l v i n g  a l l  p h a s e s  o f  s y s t e m s  a n a l y s i s .  P r o b l e m s  a r e  c o m p l e x  b e c a u s e  o f  d i v e r s e  s o u r c e s  o f  
in p u t  d a t a  a n d  m u l t i p l e - u s e  r e q u i r e m e n t s  o f  o u t p u t  d a t a .  ( F o r  e x a m p l e ,  d e v e l o p s  a n  i n t e g r a t e d  

p r o d u c t i o n  s c h e d u l i n g ,  i n v e n t o r y  c o n t r o l ,  c o s t  a n a l y s i s ,  a n d  s a l e s  a n a l y s i s  r e c o r d  in  w h ic h
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e v e r y  i t e m  o f  e a c h  t y p e  i s  a u t o m a t i c a l l y  p r o c e s s e d  t h r o u g h  th e  f u l l  s y s t e m  o f  r e c o r d s  a n d  
a p p r o p r i a t e  f o l l o w u p  a c t i o n s  a r e  i n i t i a t e d  b y  t h e  c o m p u t e r . )  C o n f e r s  w i t h  p e r s o n s  c o n c e r n e d  t o  
d e t e r m i n e  t h e  d a t a  p r o c e s s i n g  p r o b l e m s  a n d  a d v i s e s  s u b j e c t - m a t t e r  p e r s o n n e l  o n  t h e  i m p l i c a ­
t i o n s  o f  n e w  o r  r e v i s e d  s y s t e m s  o f  d a t a  p r o c e s s i n g  o p e r a t i o n s .  M a k e s  r e c o m m e n d a t i o n s ,  i f  
n e e d e d ,  f o r  a p p r o v a l  o f  m a j o r  s y s t e m s  i n s t a l l a t i o n s  o r  c h a n g e s  a n d  f o r  o b t a i n i n g  e q u i p m e n t .

M a y  p r o v i d e  f u n c t i o n a l  d i r e c t i o n  t o  l o w e r  l e v e l  s y s t e m s  a n a l y s t s  w h o  a r e  a s s i g n e d  t o  

a s s i s t .

C l a s s  B . W o r k s  i n d e p e n d e n t l y  o r  u n d e r  o n l y  g e n e r a l  d i r e c t i o n  o n  p r o b l e m s  th a t  a r e  
r e l a t i v e l y  u n c o m p l i c a t e d  t o  a n a l y z e ,  p la n ,  p r o g r a m ,  a n d  o p e r a t e .  P r o b l e m s  a r e  o f  l i m i t e d  
c o m p l e x i t y  b e c a u s e  s o u r c e s  o f  in p u t  d a t a  a r e  h o m o g e n e o u s  a n d  t h e  o u t p u t  d a t a  a r e  c l o s e l y  
r e l a t e d .  ( F o r  e x a m p l e ,  d e v e l o p s  s y s t e m s  f o r  m a i n t a i n i n g  d e p o s i t o r  a c c o u n t s  in  a  b a n k ,  
m a i n t a i n i n g  a c c o u n t s  r e c e i v a b l e  in  a  r e t a i l  e s t a b l i s h m e n t ,  o r  m a i n t a i n i n g  i n v e n t o r y  a c c o u n t s  
in  a  m a n u f a c t u r i n g  o r  w h o l e s a l e  e s t a b l i s h m e n t . )  C o n f e r s  w i t h  p e r s o n s  c o n c e r n e d  t o  d e t e r m i n e  
t h e  d a t a  p r o c e s s i n g  p r o b l e m s  a n d  a d v i s e s  s u b j e c t - m a t t e r  p e r s o n n e l  o n  t h e  i m p l i c a t i o n s  o f  t h e  

d a t a  p r o c e s s i n g  s y s t e m s  t o  b e  a p p l i e d .

O R

W o r k s  o n  a  s e g m e n t  o f  a  c o m p l e x  d a t a  p r o c e s s i n g  s c h e m e  o r  s y s t e m ,  a s  d e s c r i b e d  f o r  
c l a s s  A .  W o r k s  i n d e p e n d e n t l y  o n  r o u t in e  a s s i g n m e n t s  a n d  r e c e i v e s  i n s t r u c t i o n  a n d  g u id a n c e  
o n  c o m p l e x  a s s i g n m e n t s .  W p r k  i s  r e v i e w e d  f o r  a c c u r a c y  o f  j u d g m e n t ,  c o m p l i a n c e  w i t h  i n ­
s t r u c t i o n s ,  a n d  t o  i n s u r e  p r o p e r  a l i n e m e n t  w i t h  t h e  o v e r a l l  s y s t e m .

C l a s s  C . W o r k s  u n d e r  i m m e d i a t e  s u p e r v i s i o n ,  c a r r y i n g  o u t  a n a l y s e s  a s  a s s i g n e d ,  u s u a l l y  

o f  a  s i n g l e  a c t i v i t y .  A s s i g n m e n t s  a r e  d e s i g n e d  t o  d e v e l o p  a n d  e x p a n d  p r a c t i c a l  e x p e r i e n c e  
in  t h e  a p p l i c a t i o n  o f  p r o c e d u r e s  a n d  s k i l l s  r e q u i r e d  f o r  s y s t e m s  a n a l y s i s  w o r k .  F o r  e x a m p l e ,  
m a y  a s s i s t  a  h i g h e r  l e v e l  s y s t e m s  a n a l y s t  b y  p r e p a r i n g  t h e  d e t a i l e d  s p e c i f i c a t i o n s  r e q u i r e d  
b y  p r o g r a m e r s  f r o m  i n f o r m a t i o n  d e v e l o p e d  b y  t h e  h i g h e r  l e v e l  a n a l y s t .

D R A F T S M A N

C l a s s  A . P l a n s  t h e  g r a p h i c  p r e s e n t a t i o n  o f  c o m p l e x  i t e m s  h a v i n g  d i s t i n c t i v e  d e s i g n  
f e a t u r e s  t h a t  d i f f e r  s i g n i f i c a n t l y  f r o m  e s t a b l i s h e d  d r a f t i n g  p r e c e d e n t s .  W o r k s  in  c l o s e  s u p ­
p o r t  w i t h  t h e  d e s i g n  o r i g i n a t o r ,  a n d  m a y  r e c o m m e n d  m i n o r  d e s i g n  c h a n g e s .  A n a l y z e s  t h e  
e f f e c t  o f  e a c h  c h a n g e  o n  t h e  d e t a i l s  o f  f o r m ,  f u n c t i o n ,  a n d  p o s i t i o n a l  r e l a t i o n s h i p s  o f  c o m ­
p o n e n t s  a n d  p a r t s .  W o r k s  w i t h  a  m i n i m u m  o f  s u p e r v i s o r y  a s s i s t a n c e .  C o m p l e t e d  w o r k  i s  
r e v i e w e d  b y  d e s i g n  o r i g i n a t o r  f o r  c o n s i s t e n c y  w i t h  p r i o r  e n g i n e e r i n g  d e t e r m i n a t i o n s .  M a y  
e i t h e r  p r e p a r e  d r a w i n g s ,  o r  d i r e c t  t h e i r  p r e p a r a t i o n  b y  l o w e r  l e v e l  d r a f t s m e n .

C l a s s  B . P e r f o r m s  n o n r o u t in e  a n d  c o m p l e x  d r a f t i n g  a s s i g n m e n t s  th a t  r e q u i r e  t h e  a p p l i ­
c a t i o n  o f  m o s t  o f  t h e  s t a n d a r d i z e d  d r a w i n g  t e c h n i q u e s  r e g u l a r l y  u s e d .  D u t i e s  t y p i c a l l y  i n ­
v o l v e  s u c h  w o r k  a s :  P r e p a r e s  w o r k i n g  d r a w i n g s  o f  s u b a s s e m b l i e s  w i t h  i r r e g u l a r  s h a p e s ,
m u l t i p l e  f u n c t i o n s ,  a n d  p r e c i s e  p o s i t i o n a l  r e l a t i o n s h i p s  b e t w e e n  c o m p o n e n t s ;  p r e p a r e s  a r c h i ­
t e c t u r a l  d r a w i n g s  f o r  c o n s t r u c t i o n  o f  a  b u i l d i n g  in c l u d i n g  d e t a i l  d r a w i n g s  o f  f o u n d a t i o n s ,  w a l l  
s e c t i o n s ,  f l o o r  p l a n s ,  a n d  r o o f .  U s e s  a c c e p t e d  f o r m u l a s  a n d  m a n u a l s  in  m a k in g  n e c e s s a r y  
c o m p u t a t i o n s  t o  d e t e r m i n e  q u a n t i t i e s  o f  m a t e r i a l s  t o  b e  u s e d ,  l o a d  c a p a c i t i e s ,  s t r e n g t h s ,  
s t r e s s e s ,  e t c .  R e c e i v e s  i n i t i a l  i n s t r u c t i o n s ,  r e q u i r e m e n t s ,  a n d  a d v i c e  f r o m  s u p e r v i s o r .  
C o m p l e t e d  w o r k  i s  c h e c k e d  f o r  t e c h n i c a l  a d e q u a c y .

C l a s s  C . P r e p a r e s  d e t a i l  d r a w i n g s  o f  s i n g l e  u n i t s  o r  p a r t s  f o r  e n g i n e e r i n g ,  c o n s t r u c t i o n ,  
m a n u f a c t u r i n g ,  o r  r e p a i r  p u r p o s e s .  T y p e s  o f  d r a w i n g s  p r e p a r e d  in c l u d e  i s o m e t r i c  p r o j e c t i o n s  
( d e p i c t i n g  t h r e e  d i m e n s i o n s  in  a c c u r a t e  s c a l e )  a n d  s e c t i o n a l  v i e w s  t o  c l a r i f y  p o s i t i o n i n g  o f  
c o m p o n e n t s  a n d  c o n v e y  n e e d e d  i n f o r m a t i o n .  C o n s o l i d a t e s  d e t a i l s  f r o m  a  n u m b e r  o f  s o u r c e s  
a n d  a d j u s t s  o r  t r a n s p o s e s  s c a l e  a s  r e q u i r e d .  S u g g e s t e d  m e t h o d s  o f  a p p r o a c h ,  a p p l i c a b l e  
p r e c e d e n t s ,  a n d  a d v i c e  o n  s o u r c e  m a t e r i a l s  a r e  g i v e n  w i t h  i n i t i a l  a s s i g n m e n t s .  I n s t r u c t i o n s  

a r e  l e s s  c o m p l e t e  w h e n  a s s i g n m e n t s  r e c u r .  W o r k  m a y  b e  s p o t - c h e c k e d  d u r in g  p r o g r e s s .

D R  A F T S M A N -  T R A C E R

C o p i e s  p l a n s  a n d  d r a w i n g s  p r e p a r e d  b y  o t h e r s  b y  p l a c i n g  t r a c i n g  c l o t h  o r  p a p e r  o v e r  

d r a w i n g s  a n d  t r a c i n g  w i t h  p e n  o r  p e n c i l .  ( D o e s  n o t  in c l u d e  t r a c i n g  l i m i t e d  t o  p la n s  p r i m a r i l y  

c o n s i s t i n g  o f  s t r a i g h t  l i n e s  a n d  a  l a r g e  s c a l e  n o t  r e q u i r i n g  c l o s e  d e l i n e a t i o n . )

A N D / O R

P r e p a r e s  s i m p l e  o r  r e p e t i t i v e  d r a w i n g s  o f  e a s i l y  v i s u a l i z e d  i t e m s .  W o r k  i s  c l o s e l y  s u p e r v i s e d  
d u r i n g  p r o g r e s s .

E L E C T R O N I C S  T E C H N I C I A N

W o r k s  o n  v a r i o u s  t y p e s  o f  e l e c t r o n i c  e q u i p m e n t  o r  s y s t e m s  b y  p e r f o r m i n g  o n e  o r  m o r e  
o f  t h e  f o l l o w i n g  o p e r a t i o n s :  M o d i f y i n g ,  i n s t a l l i n g ,  r e p a i r i n g ,  a n d  o v e r h a u l i n g .  T h e s e  o p e r a t i o n s  
r e q u i r e  t h e  p e r f o r m a n c e  o f  m o s t  o r  a l l  o f  t h e  f o l l o w i n g  t a s k s :  A s s e m b l i n g ,  t e s t i n g ,  a d j u s t i n g ,
c a l i b r a t i n g ,  tu n in g ,  a n d  a l i n i n g .

W o r k  i s  n o n r e p e t i t i v e  a n d  r e q u i r e s  a  k n o w l e d g e  o f  t h e  t h e o r y  a n d  p r a c t i c e  o f  e l e c t r o n i c s  
p e r t a i n i n g  t o  t h e  u s e  o f  g e n e r a l  a n d  s p e c i a l i z e d  e l e c t r o n i c  t e s t  e q u i p m e n t ;  t r o u b l e  a n a l y s i s ;  a n d  
t h e  o p e r a t i o n ,  r e l a t i o n s h i p ,  a n d  a l i n e m e n t  o f  e l e c t r o n i c  s y s t e m s ,  s u b s y s t e m s ,  a n d  c i r c u i t s  h a v in g  
a  v a r i e t y  o f  c o m p o n e n t  p a r t s .
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E L E C T R O N I C S  T E C H N I C I A N — C o n t in u e d

E l e c t r o n i c  e q u ip m e n t  o r  s y s t e m s  w o r k e d  o n  t y p i c a l l y  in c l u d e  o n e  o r  m o r e  o f  t h e  f o l l o w i n g : 
G r o u n d ,  v e h i c l e ,  o r  a i r b o r n e  r a d i o  c o m m u n i c a t i o n s  s y s t e m s ,  r e l a y  s y s t e m s ,  n a v i g a t i o n  a i d s ;  
a i r b o r n e  o r  g r o u n d  r a d a r  s y s t e m s ;  r a d i o  a n d  t e l e v i s i o n  t r a n s m i t t i n g  o r  r e c o r d i n g  s y s t e m s ;  e l e c ­
t r o n i c  c o m p u t e r s ;  m i s s i l e  a n d  s p a c e c r a f t  g u id a n c e  a n d  c o n t r o l  s y s t e m s ;  i n d u s t r i a l  a n d  m e d i c a l  
m e a s u r i n g ,  i n d i c a t i n g  a n d  c o n t r o l l i n g  d e v i c e s ;  e t c .

( E x c l u d e  p r o d u c t i o n  a s s e m b l e r s  a n d  t e s t e r s ,  c r a f t s m e n ,  d r a f t s m e n ,  d e s i g n e r s ,  e n g i n e e r s ,  
a n d  r e p a i r m e n  o f  s u c h  s t a n d a r d  e l e c t r o n i c  e q u ip m e n t  a s  o f f i c e  m a c h i n e s ,  r a d i o  a n d  t e l e v i s i o n  
r e c e i v i n g  s e t s . )

N U R S E ,  I N D U S T R I A L  ( R e g i s t e r e d )

A  r e g i s t e r e d  n u r s e  w h o  g i v e s  n u r s i n g  s e r v i c e  u n d e r  g e n e r a l  m e d i c a l  d i r e c t i o n  t o  i l l  o r  
i n j u r e d  e m p l o y e e s  o r  o t h e r  p e r s o n s  w h o  b e c o m e  i l l  o r  s u f f e r  a n  a c c i d e n t  o n  t h e  p r e m i s e s  o f  a  
f a c t o r y  o r  o t h e r  e s t a b l i s h m e n t .  D u t i e s  i n v o l v e  a  c o m b i n a t i o n  o f  t h e  f o l l o w i n g : G i v i n g  f i r s t  a i d
t o  t h e  i l l  o r  i n j u r e d ;  a t t e n d in g  t o  s u b s e q u e n t  d r e s s i n g  o f  e m p l o y e e s '  i n j u r i e s ;  k e e p i n g  r e c o r d s  
o f  p a t i e n t s  t r e a t e d ;  p r e p a r i n g  a c c i d e n t  r e p o r t s  f o r  c o m p e n s a t i o n  o r  o t h e r  p u r p o s e s ;  a s s i s t i n g  in  
p h y s i c a l  e x a m i n a t i o n s  a n d  h e a l t h  e v a l u a t i o n s  o f  a p p l i c a n t s  a n d  e m p l o y e e s ;  a n d  p la n n in g  a n d  c a r r y ­
in g  o u t  p r o g r a m s  i n v o l v i n g  h e a l t h  e d u c a t i o n ,  a c c i d e n t  p r e v e n t i o n ,  e v a l u a t i o n  o f  p la n t  e n v i r o n m e n t ,  
o r  o t h e r  a c t i v i t i e s  a f f e c t i n g  t h e  h e a l t h ,  w e l f a r e ,  a n d  s a f e t y  o f  a l l  p e r s o n n e l .  N u r s i n g  s u p e r v i s o r s  
o r  h e a d  n u r s e s  in  e s t a b l i s h m e n t s  e m p l o y i n g  m o r e  th a n  o n e  n u r s e  a r e  e x c l u d e d .

M A I N T E N A N C E  A N D  P O W E R P L A N T

C A R P E N T E R ,  M A I N T E N A N C E

P e r f o r m s  t h e  c a r p e n t r y  d u t i e s  n e c e s s a r y  t o  c o n s t r u c t  a n d  m a in t a in  in  g o o d  r e p a i r  b u i l d ­
in g  w o o d w o r k  a n d  e q u ip m e n t  s u c h  a s  b in s ,  c r i b s ,  c o u n t e r s ,  b e n c h e s ,  p a r t i t i o n s ,  d o o r s ,  f l o o r s ,  
s t a i r s ,  c a s i n g s ,  a n d  t r i m  m a d e  o f  w o o d  in  a n  e s t a b l i s h m e n t .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : 
P l a n n i n g  a n d  l a y i n g  o u t  o f  w o r k  f r o m  b l u e p r i n t s ,  d r a w i n g s ,  m o d e l s ,  o r  v e r b a l  i n s t r u c t i o n s ;  u s in g  a  
v a r i e t y  o f  c a r p e n t e r ' s  h a n d t o o l s ,  p o r t a b l e  p o w e r  t o o l s ,  a n d  s t a n d a r d  m e a s u r i n g  i n s t r u m e n t s ;  m a k ­
in g  s t a n d a r d  s h o p  c o m p u t a t i o n s  r e l a t i n g  t o  d i m e n s i o n s  o f  w o r k ;  a n d  s e l e c t i n g  m a t e r i a l s  n e c e s s a r y  
f o r  t h e  w o r k .  In  g e n e r a l ,  t h e  w o r k  o f  t h e  m a i n t e n a n c e  c a r p e n t e r  r e q u i r e s  r o u n d e d  t r a i n i n g  a n d  
e x p e r i e n c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  e q u i v a l e n t  t r a i n i n g  a n d  e x p e r i e n c e .

E L E C T R I C I A N ,  M A I N T E N A N C E

P e r f o r m s  a  v a r i e t y  o f  e l e c t r i c a l  t r a d e  f u n c t i o n s  s u c h  a s  t h e  i n s t a l l a t i o n ,  m a i n t e n a n c e ,  o r  
r e p a i r  o f  e q u ip m e n t  f o r  t h e  g e n e r a t i o n ,  d i s t r i b u t i o n ,  o r  u t i l i z a t i o n  o f  e l e c t r i c  e n e r g y  in  a n  e s t a b ­
l i s h m e n t .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : I n s t a l l i n g  o r  r e p a i r i n g  a n y  o f  a  v a r i e t y  o f  e l e c ­
t r i c a l  e q u ip m e n t  s u c h  a s  g e n e r a t o r s ,  t r a n s f o r m e r s ,  s w i t c h b o a r d s ,  c o n t r o l l e r s ,  c i r c u i t  b r e a k e r s , 
m o t o r s ,  h e a t i n g  u n i t s ,  c o n d u i t  s y s t e m s ,  o r  o t h e r  t r a n s m i s s i o n  e q u ip m e n t ;  w o r k i n g  f r o m  b l u e ­
p r i n t s ,  d r a w i n g s ,  l a y o u t s ,  o r  o t h e r  s p e c i f i c a t i o n s ;  l o c a t i n g  a n d  d i a g n o s i n g  t r o u b l e  in  t h e  e l e c t r i c a l  
s y s t e m  o r  e q u ip m e n t ;  w o r k i n g  s t a n d a r d  c o m p u t a t i o n s  r e l a t i n g  t o  l o a d  r e q u i r e m e n t s  o f  w i r i n g  o r  

e l e c t r i c a l  e q u ip m e n t ;  a n d  u s in g  a  v a r i e t y  o f  e l e c t r i c i a n ' s  h a n d t o o l s  a n d  m e a s u r i n g  a n d  t e s t i n g  
in s t r u m e n t s .  In  g e n e r a l ,  t h e  w o r k  o f  t h e  m a i n t e n a n c e  e l e c t r i c i a n  r e q u i r e s  r o u n d e d  t r a i n i n g  a n d  
e x p e r i e n c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  e q u i v a l e n t  t r a i n i n g  a n d  e x p e r i e n c e .

E N G I N E E R ,  S T A T I O N A R Y

O p e r a t e s  a n d  m a i n t a i n s  a n d  m a y  a l s o  s u p e r v i s e  t h e  o p e r a t i o n  o f  s t a t i o n a r y  e n g i n e s  a n d  

e q u ip m e n t  ( m e c h a n i c a l  o r  e l e c t r i c a l )  t o  s u p p l y  t h e  e s t a b l i s h m e n t  in  w h i c h  e m p l o y e d  w i t h  p o w e r ,  
h e a t ,  r e f r i g e r a t i o n ,  o r  a i r - c o n d i t i o n i n g .  W o r k  i n v o l v e s :  O p e r a t i n g  a n d  m a i n t a i n i n g  e q u ip m e n t
s u c h  a s  s t e a m  e n g i n e s ,  a i r  c o m p r e s s o r s ,  g e n e r a t o r s ,  m o t o r s ,  t u r b i n e s ,  v e n t i l a t i n g  a n d  r e f r i g ­
e r a t i n g  e q u ip m e n t ,  s t e a m  b o i l e r s  a n d  b o i l e r - f e d  w a t e r  p u m p s ;  m a k in g  e q u ip m e n t  r e p a i r s ;  a n d  
k e e p i n g  a  r e c o r d  o f  o p e r a t i o n  o f  m a c h i n e r y ,  t e m p e r a t u r e ,  a n d  f u e l  c o n s u m p t i o n .  M a y  a l s o  s u ­
p e r v i s e  t h e s e  o p e r a t i o n s .  H e a d  o r  c h i e f  e n g i n e e r s  in  e s t a b l i s h m e n t s  e m p l o y i n g  m o r e  th a n  o n e  

e n g i n e e r  a r e  e x c l u d e d .

F I R E M A N ,  S T A T I O N A R Y  B O I L E R

F i r e s  s t a t i o n a r y  b o i l e r s  t o  f u r n i s h  t h e  e s t a b l i s h m e n t  in  w h i c h  e m p l o y e d  w i t h  h e a t ,  p o w e r ,  
o r  s t e a m .  F e e d s  f u e l s  t o  f i r e  b y  h a n d  o r  o p e r a t e s  a  m e c h a n i c a l  s t o k e r ,  g a s ,  o r  o i l  b u r n e r ;  a n d  
c h e c k s  w a t e r  a n d  s a f e t y  v a l v e s .  M a y  c l e a n ,  o i l ,  o r  a s s i s t  i n  r e p a i r i n g  b o i l e r r o o m  e q u ip m e n t .

H E L P E R ,  M A I N T E N A N C E  T R A D E S

A s s i s t s  o n e  o r  m o r e  w o r k e r s  in  t h e  s k i l l e d  m a i n t e n a n c e  t r a d e s ,  b y  p e r f o r m i n g  s p e c i f i c  
o r  g e n e r a l  d u t i e s  o f  l e s s e r  s k i l l ,  s u c h  a s  k e e p i n g  a  w o r k e r  s u p p l i e d  w i t h  m a t e r i a l s  a n d  t o o l s ;  
c l e a n i n g  w o r k i n g  a r e a ,  m a c h i n e ,  a n d  e q u ip m e n t ;  a s s i s t i n g  j o u r n e y m a n  b y  h o l d i n g  m a t e r i a l s  o r  
t o o l s ;  a n d  p e r f o r m i n g  o t h e r  u n s k i l l e d  t a s k s  a s  d i r e c t e d  b y  j o u r n e y m a n .  T h e  k in d  o f  w o r k  t h e  
h e l p e r  i s  p e r m i t t e d  t o  p e r f o r m  v a r i e s  f r o m  t r a d e  t o  t r a d e :  In  s o m e  t r a d e s  t h e  h e l p e r  i s  c o n f i n e d  
t o  s u p p l y in g ,  l i f t i n g ,  a n d  h o l d i n g  m a t e r i a l s  a n d  t o o l s ,  a n d  c l e a n i n g  w o r k i n g  a r e a s ;  a n d  in  o t h e r s  

h e  i s  p e r m i t t e d  t o  p e r f o r m  s p e c i a l i z e d  m a c h i n e  o p e r a t i o n s ,  o r  p a r t s  o f  a  t r a d e  t h a t  a r e  a l s o  

p e r f o r m e d  b y  w o r k e r s  o n  a  f u l l - t i m e  b a s i s .

M A C H I N E - T O O L  O P E R A T O R ,  T O O L R O O M

S p e c i a l i z e s  in  t h e  o p e r a t i o n  o f  o n e  o r  m o r e  t y p e s  o f  m a c h i n e  t o o l s ,  s u c h  a s  j i g  b o r e r s ,  

c y l i n d r i c a l  o r  s u r f a c e  g r i n d e r s ,  e n g in e  l a t h e s ,  o r  m i l l i n g  m a c h i n e s ,  in  t h e  c o n s t r u c t i o n  o f  
m a c h i n e - s h o p  t o o l s ,  g a g e s ,  j i g s ,  f i x t u r e s ,  o r  d i e s .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : P l a n n i n g  
a n d  p e r f o r m i n g  d i f f i c u l t  m a c h i n i n g  o p e r a t i o n s ;  p r o c e s s i n g  i t e m s  r e q u i r i n g  c o m p l i c a t e d  s e t u p s  o r  

a  h i g h  d e g r e e  o f  a c c u r a c y ;  u s in g  a  v a r i e t y  o f  p r e c i s i o n  m e a s u r i n g  in s t r u m e n t s ;  s e l e c t i n g  f e e d s ,  

s p e e d s ,  t o o l i n g ,  a n d  o p e r a t i o n  s e q u e n c e ;  a n d  m a k i n g  n e c e s s a r y  a d ju s t m e n t s  d u r i n g  o p e r a t i o n  

t o  a c h i e v e  r e q u i s i t e  t o l e r a n c e s  o r  d i m e n s i o n s .  M a y  b e  r e q u i r e d  t o  r e c o g n i z e  w h e n  t o o l s  n e e d  
d r e s s i n g ,  t o  d r e s s  t o o l s ,  a n d  t o  s e l e c t  p r o p e r  c o o l a n t s  a n d  c u t t in g  a n d  l u b r i c a t i n g  o i l s .  F o r  
c r o s s - i n d u s t r y  w a g e  s t u d y  p u r p o s e s ,  m a c h i n e - t o o l  o p e r a t o r s ,  t o o l r o o m ,  in  t o o l  a n d  d i e  j o b b i n g  

s h o p s  a r e  e x c l u d e d  f r o m  t h i s  c l a s s i f i c a t i o n .

M A C H I N I S T ,  M A I N T E N A N C E

P r o d u c e s  r e p l a c e m e n t  p a r t s  a n d  n e w  p a r t s  in  m a k i n g  r e p a i r s  o f  m e t a l  p a r t s  o f  m e c h a n i c a l  
e q u ip m e n t  o p e r a t e d  in  a n  e s t a b l i s h m e n t .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : I n t e r p r e t i n g  w r i t t e n  
i n s t r u c t i o n s  a n d  s p e c i f i c a t i o n s ;  p la n n in g  a n d  l a y i n g  o u t  o f  w o r k ;  u s in g  a  v a r i e t y  o f  m a c h i n i s t 's  
h a n d t o o l s  a n d  p r e c i s i o n  m e a s u r i n g  i n s t r u m e n t s ;  s e t t i n g  u p  a n d  o p e r a t i n g  s t a n d a r d  m a c h in e  t o o l s ;  
s h a p in g  o f  m e t a l  p a r t s  t o  c l o s e  t o l e r a n c e s ;  m a k i n g  s t a n d a r d  s h o p  c o m p u t a t i o n s  r e l a t i n g  t o  d i m e n ­
s i o n s  o f  w o r k ,  t o o l i n g ,  f e e d s ,  a n d  s p e e d s  o f  m a c h i n i n g ;  k n o w l e d g e  o f  t h e  w o r k i n g  p r o p e r t i e s  o f  
t h e  c o m m o n  m e t a l s ;  s e l e c t i n g  s t a n d a r d  m a t e r i a l s ,  p a r t s ,  a n d  e q u ip m e n t  r e q u i r e d  f o r  h i s  w o r k ;  

a n d  f i t t i n g  a n d  a s s e m b l i n g  p a r t s  in t o  m e c h a n i c a l  e q u ip m e n t .  In  g e n e r a l ,  t h e  m a c h i n i s t 's  w o r k  
n o r m a l l y  r e q u i r e s  a  r o u n d e d  t r a i n i n g  in  m a c h i n e - s h o p  p r a c t i c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  
a p p r e n t i c e s h i p  o r  e q u i v a l e n t  t r a i n i n g  a n d  e x p e r i e n c e .

M E C H A N I C ,  A U T O M O T I V E  ( M a i n t e n a n c e )

R e p a i r s  a u t o m o b i l e s ,  b u s e s ,  m o t o r t r u c k s ,  a n d  t r a c t o r s  o f  a n  e s t a b l i s h m e n t .  W o r k  i n ­
v o l v e s  m o s t _ o f j t h e _ f o U ^ w i n £ :  E x a m i n i n g  a u t o m o t i v e  e q u ip m e n t  t o  d i a g n o s e  s o u r c e  o f  t r o u b l e ;  d i s ­
a s s e m b l i n g  e q u i p m e n t  a n d  p e r f o r m i n g  r e p a i r s  t h a t  i n v o l v e  t h e  u s e  o f  s u c h  h a n d t o o l s  a s  w r e n c h e s ,  
g a g e s ,  d r i l l s ,  o r  s p e c i a l i z e d  e q u ip m e n t  in  d i s a s s e m b l i n g  o r  f i t t i n g  p a r t s ;  r e p l a c i n g  b r o k e n  o r  
d e f e c t i v e  p a r t s  f r o m  s t o c k ;  g r i n d i n g  a n d  a d j u s t i n g  v a l v e s ;  r e a s s e m b l i n g  a n d  i n s t a l l i n g  t h e  v a r i o u s  
a s s e m b l i e s  in  t h e  v e h i c l e  a n d  m a k i n g  n e c e s s a r y  a d j u s t m e n t s ;  a n d  a l i n i n g  w h e e l s ,  a d ju s t in g  b r a k e s  
a n d  l i g h t s ,  o r  t i g h t e n i n g  b o d y  b o l t s .  In  g e n e r a l ,  t h e  w o r k  o f  t h e  a u t o m o t i v e  m e c h a n i c  r e q u i r e s  
r o u n d e d  t r a i n i n g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  e q u i v a l e n t  
t r a i n i n g  a n d  e x p e r i e n c e .

T h i s  c l a s s i f i c a t i o n  d o e s  n o t  in c l u d e  m e c h a n i c s  w h o  r e p a i r  c u s t o m e r s '  v e h i c l e s  in  a u t o ­
m o b i l e  r e p a i r  s h o p s .

M E C H A N I C ,  M A I N T E N A N C E

R e p a i r s  m a c h i n e r y  o r  m e c h a n i c a l  e q u ip m e n t  o f  a n  e s t a b l i s h m e n t .  W o r k  i n v o l v e s  m o s t  
o f  t h e  f o l l o w i n g : E x a m i n i n g  m a c h i n e s  a n d  m e c h a n i c a l  e q u ip m e n t  t o  d i a g n o s e  s o u r c e  o f  t r o u b l e ;
d i s m a n t l i n g  o r  p a r t l y  d i s m a n t l i n g  m a c h i n e s  a n d  p e r f o r m i n g  r e p a i r s  t h a t  m a i n l y  i n v o l v e  t h e  u s e  
o f  h a n d t o o l s  in  s c r a p i n g  a n d  f i t t i n g  p a r t s ;  r e p l a c i n g  b r o k e n  o r  d e f e c t i v e  p a r t s  w i t h  i t e m s  o b t a in e d  
f r o m  s t o c k ;  o r d e r i n g  t h e  p r o d u c t i o n  o f  a  r e p l a c e m e n t  p a r t  b y  a  m a c h i n e  s h o p  o r  s e n d in g  o f  t h e  
m a c h i n e  t o  a  m a c h i n e  s h o p  f o r  m a j o r  r e p a i r s ;  p r e p a r i n g  w r i t t e n  s p e c i f i c a t i o n s  f o r  m a j o r  r e p a i r s  
o r  f o r  t h e  p r o d u c t i o n  o f  p a r t s  o r d e r e d  f r o m  m a c h i n e  s h o p ;  r e a s s e m b l i n g  m a c h i n e s ;  a n d  m a k in g  
a l l  n e c e s s a r y  a d j u s t m e n t s  f o r  o p e r a t i o n .  In  g e n e r a l ,  t h e  w o r k  o f  a  m a i n t e n a n c e  m e c h a n i c  r e q u i r e s  
r o u n d e d  t r a i n i n g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  e q u i v a l e n t  
t r a i n i n g  a n d  e x p e r i e n c e .  E x c l u d e d  f r o m  t h i s  c l a s s i f i c a t i o n  a r e  w o r k e r s  w h o s e  p r i m a r y  d u t i e s  
i n v o l v e  s e t t i n g  u p  o r  a d j u s t i n g  m a c h i n e s .

M I L L W R I G H T

I n s t a l l s  n e w  m a c h i n e s  o r  h e a v y  e q u i p m e n t ,  a n d  d i s m a n t l e s  a n d  i n s t a l l s  m a c h i n e s  o r  h e a v y  

e q u ip m e n t  w h e n  c h a n g e s  in  t h e  p la n t  l a y o u t  a r e  r e q u i r e d .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : 
P l a n n i n g  a n d  l a y i n g  o u t  o f  t h e  w o r k ;  i n t e r p r e t i n g  b l u e p r i n t s  o r  o t h e r  s p e c i f i c a t i o n s ;  u s in g  a  v a r i e t y  
o f  h a n d t o o l s  a n d  r i g g i n g ;  m a k i n g  s t a n d a r d  s h o p  c o m p u t a t i o n s  r e l a t i n g  t o  s t r e s s e s ,  s t r e n g t h  o f  
m a t e r i a l s ,  a n d  c e n t e r s  o f  g r a v i t y ;  a l i n i n g  a n d  b a l a n c i n g  o f  e q u ip m e n t ;  s e l e c t i n g  s t a n d a r d  t o o l s ,  

e q u ip m e n t ,  a n d  p a r t s  t o  b e  u s e d ;  a n d  i n s t a l l i n g  a n d  ^ m a in t a in in g  in  g o o d  o r d e r  p o w e r  t r a n s m i s s i o n  

e q u ip m e n t  s u c h  a s  d r i v e s  a n d  s p e e d  r e d u c e r s .  In  g e n e r a l ,  t h e  m i l l w r i g h t ' s  w o r k  n o r m a l l y  r e q u i r e s  
a  r o u n d e d  t r a i n i n g  a n d  e x p e r i e n c e  in  t h e  t r a d e  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  
e q u i v a l e n t  t r a i n i n g  a n d  e x p e r i e n c e .

P A I N T E R ,  M A I N T E N A N C E

P a i n t s  a n d  r e d e c o r a t e s  w a l l s ,  w o o d w o r k ,  a n d  f i x t u r e s  o f  a n  e s t a b l i s h m e n t .  W o r k  i n v o l v e s  
t h e  f o l l o w i n g : K n o w l e d g e  o f  s u r f a c e  p e c u l i a r i t i e s  a n d  t y p e s  o f  p a in t  r e q u i r e d  f o r  d i f f e r e n t  a p p l i c a ­
t i o n s ;  p r e p a r i n g  s u r f a c e  f o r  p a i n t i n g  b y  r e m o v i n g  o l d  f i n i s h  o r  b y  p l a c i n g  p u t t y  o r  f i l l e r  in  n a i l
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h o l e s  a n d  i n t e r s t i c e s ;  a n d  a p p l y i n g  p a in t  w i t h  s p r a y  g u n  o r  b r u s h .  M a y  m i x  c o l o r s ,  o i l s ,  w h i t e  
l e a d ,  a n d  o t h e r  p a in t  i n g r e d i e n t s  t o  o b t a i n  p r o p e r  c o l o r  o r  c o n s i s t e n c y .  In  g e n e r a l ,  t h e  w o r k  o f  t h e  
m a i n t e n a n c e  p a i n t e r  r e q u i r e s  r o u n d e d  t r a i n i n g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  
a p p r e n t i c e s h i p  o r  e q u i v a l e n t  t r a i n i n g  a n d  e x p e r i e n c e .

P I P E F I T T E R ,  M A I N T E N A N C E

I n s t a l l s  o r  r e p a i r s  w a t e r ,  s t e a m ,  g a s ,  o r  o t h e r  t y p e s  o f  p ip e  a n d  p i p e f i t t i n g s  in  a n  
e s t a b l i s h m e n t .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : L a y i n g  o u t  o f  w o r k  a n d  m e a s u r i n g  t o  l o c a t e  
p o s i t i o n  o f  p i p e  f r o m  d r a w i n g s  o r  o t h e r  w r i t t e n  s p e c i f i c a t i o n s ;  c u t t in g  v a r i o u s  s i z e s  o f  p i p e  t o  
c o r r e c t  l e n g t h s  w i t h  c h i s e l  a n d  h a m m e r  o r  o x y a c e t y l e n e  t o r c h  o r  p i p e - c u t t i n g  m a c h i n e s ;  t h r e a d i n g  
p i p e  w i t h  s t o c k s  a n d  d i e s ;  b e n d in g  p i p e  b y  h a n d - d r i v e n  o r  p o w e r - d r i v e n  m a c h i n e s ;  a s s e m b l i n g  
p i p e  w i t h  c o u p l i n g s  a n d  f a s t e n i n g  p i p e  t o  h a n g e r s ;  m a k i n g  s t a n d a r d  s h o p  c o m p u t a t i o n s  r e l a t i n g  t o  
p r e s s u r e s ,  f l o w ,  a n d  s i z e  o f  p ip e  r e q u i r e d ;  a n d  m a k i n g  s t a n d a r d  t e s t s  t o  d e t e r m i n e  w h e t h e r  f i n ­
i s h e d  p i p e s  m e e t  s p e c i f i c a t i o n s .  In  g e n e r a l ,  t h e  w o r k  o f  t h e  m a i n t e n a n c e  p i p e f i t t e r  r e q u i r e s  
r o u n d e d  t r a i n i n g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  e q u i v a l e n t  
t r a i n i n g  a n d  e x p e r i e n c e .  W o r k e r s  p r i m a r i l y  e n g a g e d  in  i n s t a l l i n g  a n d  r e p a i r i n g  b u i l d i n g  s a n i t a t i o n  
o r  h e a t i n g  s y s t e m s  a r e  e x c l u d e d .

S H E E T - M E T A L  W O R K E R ,  M A I N T E N A N C E

F a b r i c a t e s ,  i n s t a l l s ,  a n d  m a i n t a i n s  i n  g o o d  r e p a i r  t h e  s h e e t - m e t a l  e q u i p m e n t  a n d  f i x t u r e s  

( s u c h  a s  m a c h i n e  g u a r d s ,  g r e a s e  p a n s ,  s h e l v e s ,  l o c k e r s ,  t a n k s ,  v e n t i l a t o r s ,  c h u t e s ,  d u c t s ,  m e t a l  
r o o f i n g )  o f  a n  e s t a b l i s h m e n t .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : P l a n n i n g  a n d  l a y i n g  o u t  a l l

P A IN T E R , M A IN T E N A N C E — Continued

t y p e s  o f  s h e e t - m e t a l  m a i n t e n a n c e  w o r k  f r o m  b l u e p r i n t s ,  m o d e l s ,  o r  o t h e r  s p e c i f i c a t i o n s ;  s e t t i n g  
up  a n d  o p e r a t i n g  a l l  a v a i l a b l e  t y p e s  o f  s h e e t - m e t a l  w o r k i n g  m _, : . i n e s ;  u s in g  a  v a r i e t y  o f  h a n d t o o l s  
in  c u t t i n g ,  b e n d in g ,  f o r m i n g ,  s h a p in g ,  f i t t i n g ,  a n d  a s s e m b l i n g  a i d  i n s t a l l i n g  s h e e t - m e t a l  a r t i c l e s  
a s  r e q u i r e d .  In  g e n e r a l ,  t h e  w o r k  o f  t h e  m a i n t e n a n c e  s h e e t - m e t a l  w o r k e r  r e q u i r e s  r o u n d e d  
t r a i n i n g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  e q u i v a l e n t  t r a i n i n g  
a n d  e x p e r i e n c e .

T O O L  A N O  D I E  M A K E R

C o n s t r u c t s  a n d  r e p a i r s  m a c h i n e - s h o p  t o o l s ,  g a g e s ,  j i g s ,  f i x t u r e s  o r  d i e s  f o r  f o r g i n g s ,  
p u n c h in g ,  a n d  o t h e r  m e t a l - f o r m i n g  w o r k .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : P l a n n i n g  a n d
l a y i n g  o u t  o f  w o r k  f r o m  m o d e l s ,  b l u e p r i n t s ,  d r a w i n g s ,  o r  o t h e r  o r a l  a n d  w r i t t e n  s p e c i f i c a t i o n s ;  
u s in g  a  v a r i e t y  o f  t o o l  a n d  d i e  m a k e r ' s  h a n d t o o l s  a n d  p r e c i s i o n  m e a s u r i n g  i n s t r u m e n t s ;  u n d e r ­
s t a n d in g  o f  t h e  w o r k i n g  p r o p e r t i e s  o f  c o m m o n  m e t a l s  a n d  a l l o y s ;  s e t t i n g  u p  a n d  o p e r a t i n g  o f  
m a c h i n e  t o o l s  a n d  r e l a t e d  e q u i p m e n t ;  m a k i n g  n e c e s s a r y  s h o p  c o m p u t a t i o n s  r e l a t i n g  t o  d i m e n s i o n s  
o f  w o r k ,  s p e e d s ,  f e e d s ,  a n d  t o o l i n g  o f  m a c h i n e s ;  h e a t - t r e a t i n g  o f  m e t a l  p a r t s  d u r i n g  f a b r i c a t i o n  
a s  w e l l  a s  o f  f i n i s h e d  t o o l s  a n d  d i e s  t o  a c h i e v e  r e q u i r e d  q u a l i t i e s ;  w o r k i n g  t o  c l o s e  t o l e r a n c e s ;  
f i t t i n g  a n d  a s s e m b l i n g  o f  p a r t s  t o  p r e s c r i b e d  t o l e r a n c e s  a n d  a l l o w a n c e s ;  a n d  s e l e c t i n g  a p p r o p r i a t e  
m a t e r i a l s ,  t o o l s ,  a n d  p r o c e s s e s .  In  g e n e r a l ,  t h e  t o o l  a n d  d i e  m a k e r ' s  w o r k  r e q u i r e s  a  r o u n d e d  
t r a i n i n g  in  m a c h i n e - s h o p  a n d  t o o l r o o m  p r a c t i c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  
o r  e q u i v a l e n t  t r a i n i n g  a n d  e x p e r i e n c e .

F o r  c r o s s - i n d u s t r y  w a g e  s t u d y  p u r p o s e s ,  t o o l  a n d  d i e  m a k e r s  i n  t o o l  a n d  d i e  j o b b i n g  
s h o p s  a r e  e x c l u d e d  f r o m  t h i s  c l a s s i f i c a t i o n .

S H E E T -M E T A L  W O R K E R , M A IN T E N A N C E — Continued

C U S T O D I A L  A N D  M A T E R I A L  M O V E M E N T

G U A R D  A N D  W A T C H M A N

G u a r d . P e r f o r m s  r o u t i n e  p o l i c e  d u t i e s ,  e i t h e r  a t  f i x e d  p o s t  o r  o n  t o u r ,  m a i n t a i n i n g  o r d e r ,  
u s in g  a r m s  o r  f o r c e  w h e r e  n e c e s s a r y .  I n c l u d e s  g a t e m e n  w h o  a r e  s t a t i o n e d  a t  g a t e  a n d  c h e c k  
o n  i d e n t i t y  o f  e m p l o y e e s  a n d  o t h e r  p e r s o n s  e n t e r i n g .

W a t c h m a n . M a k e s  r o u n d s  o f  p r e m i s e s  p e r i o d i c a l l y  in  p r o t e c t i n g  p r o p e r t y  a g a i n s t  f i r e ,  
t h e f t ,  a n d  i l l e g a l  e n t r y .

J A N I T O R ,  P O R T E R ,  O R  C L E A N E R

C l e a n s  a n d  k e e p s  in  a n  o r d e r l y  c o n d i t i o n  f a c t o r y  w o r k i n g  a r e a s  a n d  w a s h r o o m s ,  o r  
p r e m i s e s  o f  a n  o f f i c e ,  a p a r t m e n t  h o u s e ,  o r  c o m m e r c i a l  o r  o t h e r  e s t a b l i s h m e n t .  D u t i e s  i n v o l v e  
a  c o m b i n a t i o n  o f  t h e  f o l l o w i n g : S w e e p i n g ,  m o p p i n g  o r  s c r u b b i n g ,  a n d  p o l i s h i n g  f l o o r s ;  r e m o v i n g  
c h i p s ,  t r a s h ,  a n d  o t h e r  r e f u s e ;  d u s t in g  e q u i p m e n t ,  f u r n i t u r e ,  o r  f i x t u r e s ;  p o l i s h i n g  m e t a l  f i x ­

t u r e s  o r  t r i m m i n g s ;  p r o v i d i n g  s u p p l i e s  a n d  m i n o r  m a i n t e n a n c e  s e r v i c e s ;  a n d  c l e a n i n g  l a v a t o r i e s ,  
s h o w e r s ,  a n d  r e s t r o o m s .  W o r k e r s  w h o  s p e c i a l i z e  in  w i n d o w  w a s h i n g  a r e  e x c l u d e d .

L A B O R E R ,  M A T E R I A L  H A N D L I N G

A  w o r k e r  e m p l o y e d  in  a  w a r e h o u s e ,  m a n u f a c t u r i n g  p l a n t ,  s t o r e ,  o r  o t h e r  e s t a b l i s h m e n t  

w h o s e  d u t i e s  i n v o l v e  o n e  o r  m o r e  o f  t h e  f o l l o w i n g : L o a d i n g  a n d  u n lo a d in g  v a r i o u s  m a t e r i a l s  a n d  
m e r c h a n d i s e  o n  o r  f r o m  f r e i g h t  c a r s ,  t r u c k s ,  o r  D th e r  t r a n s p o r t i n g  d e v i c e s ;  u n p a c k in g ,  s h e l v i n g ,  
o r  p l a c i n g  m a t e r i a l s  o r  m e r c h a n d i s e  in  p r o p e r  s t o r a g e  l o c a t i o n ;  a n d  t r a n s p o r t i n g  m a t e r i a l s  o r  
m e r c h a n d i s e  b y  h a n d t r u c k ,  c a r ,  o r  w h e e l b a r r o w .  L o n g s h o r e m e n ,  w h o  l o a d  a n d  u n lo a d  s h ip s  a r e  

e x c l u d e d .

O R D E R  F I L L E R

F i l l s  s h ip p in g  o r  t r a n s f e r  o r d e r s  f o r  f i n i s h e d  g o o d s  f r o m  s t o r e d  m e r c h a n d i s e  in  a c c o r d ­

a n c e  w i t h  s p e c i f i c a t i o n s  o n  s a l e s  s l i p s ,  c u s t o m e r s '  o r d e r s ,  o r  o t h e r  i n s t r u c t i o n s .  M a y ,  in  a d d i t i o n  

t o  f i l l i n g  o r d e r s  a n d  i n d i c a t i n g  i t e m s  f i l l e d  o r  o m i t t e d ,  k e e p  r e c o r d s  o f  o u t g o i n g  o r d e r s ,  r e q u i ­

s i t i o n  a d d i t i o n a l  s t o c k  o r  r e p o r t  s h o r t  s u p p l i e s  t o  s u p e r v i s o r ,  a n d  p e r f o r m  o t h e r  r e l a t e d  d u t i e s .

P A C K E R ,  S H I P P I N G

P r e p a r e s  f i n i s h e d  p r o d u c t s  f o r  s h i p m e n t  o r  s t o r a g e  b y  p l a c i n g  t h e m  i n  s h ip p in g  c o n ­

t a i n e r s ,  t h e  s p e c i f i c  o p e r a t i o n s  p e r f o r m e d  b e in g  d e p e n d e n t  u p o n  t h e  t y p e ,  s i z e ,  a n d  n u m b e r  

o f  u n i t s  t o  b e  p a c k e d ,  t h e  t y p e  o f  c o n t a i n e r  e m p l o y e d ,  a n d  m e t h o d  o f  s h i p m e n t .  W o r k  r e q u i r e s  
t h e  p l a c i n g  o f  i t e m s  i n  s h ip p in g  c o n t a i n e r s  a n d  m a y  i n v o l v e  o n e  o r  m o r e  o f  t h e  f o l l o w i n g : 
K n o w l e d g e  o f  v a r i o u s  i t e m s  o f  s t o c k  in  o r d e r  t o  v e r i f y  c o n t e n t ;  s e l e c t i o n  o f  a p p r o p r i a t e  t y p e  
a n d  s i z e  o f  c o n t a i n e r ;  i n s e r t i n g  e n c l o s u r e s  i n  c o n t a i n e r ;  u s in g  e x c e l s i o r  o r  o t h e r  m a t e r i a l  t o  

p r e v e n t  b r e a k a g e  o r  d a m a g e ;  c l o s i n g  a n d  s e a l i n g  c o n t a i n e r ;  a n d  a p p l y i n g  l a b e l s  o r  e n t e r i n g  

i d e n t i f y i n g  d a t a  o n  c o n t a i n e r .  P a c k e r s  w h o  a l s o  m a k e  w o o d e n  b o x e s  o r  c r a t e s  a r e  e x c l u d e d .

S H I P P I N G  A N D  R E C E I V I N G  C L E R K

P r e p a r e s  m e r c h a n d i s e  f o r  s h i p m e n t ,  o r  r e c e i v e s  a n d  i s  r e s p o n s i b l e  f o r  i n c o m i n g  s h i p ­
m e n t s  o f  m e r c h a n d i s e  o r  o t h e r  m a t e r i a l s . S h ip p in g  w o r k  i n v o l v e s : A  k n o w l e d g e  o f  s h ip p in g  p r o ­
c e d u r e s ,  p r a c t i c e s ,  r o u t e s ,  a v a i l a b l e  m e a n s  o f  t r a n s p o r t a t i o n ,  a n d  r a t e s ;  a n d  p r e p a r i n g  r e c o r d s  
o f  t h e  g o o d s  s h ip p e d ,  m a k i n g  u p  b i l l s  o f  l a d i n g ,  p o s t i n g  w e i g h t  a n d  s h ip p in g  c h a r g e s ,  a n d  k e e p i n g  
a  f i l e  o f  s h ip p in g  r e c o r d s .  M a y  d i r e c t  o r  a s s i s t  i n  p r e p a r i n g  t h e  m e r c h a n d i s e  f o r  s h ip m e n t .  
R e c e i v i n g  w o r k  i n v o l v e s : V e r i f y i n g  o r  d i r e c t i n g  o t h e r s  in  v e r i f y i n g  t h e  c o r r e c t n e s s  o f  s h ip m e n t s  
a g a i n s t  b i l l s  o f  l a d i n g ,  i n v o i c e s ,  o r  o t h e r  r e c o r d s ;  c h e c k i n g  f o r  s h o r t a g e s  a n d  r e j e c t i n g  d a m ­
a g e d  g o o d s ;  r o u t i n g  m e r c h a n d i s e  o r  m a t e r i a l s  t o  p r o p e r  d e p a r t m e n t s ;  a n d  m a i n t a i n i n g  n e c e s s a r y  
r e c o r d s  a n d  f i l e s .

F o r  w a g e  s t u d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  a s  f o l l o w s :

R e c e i v i n g  c l e r k
S h ip p in g  c l e r k
S h ip p in g  a n d  r e c e i v i n g  c l e r k  

T R U C K D R I V E R

D r i v e s  a  t r u c k  w i t h i n  a  c i t y  o r  i n d u s t r i a l  a r e a  t o  t r a n s p o r t  m a t e r i a l s ,  m e r c h a n d i s e ,  
e q u i p m e n t ,  o r  m e n  b e t w e e n  v a r i o u s  t y p e s  o f  e s t a b l i s h m e n t s  s u c h  a s :  M a n u f a c t u r i n g  p l a n t s ,  f r e i g h t  

d e p o t s ,  w a r e h o u s e s ,  w h o l e s a l e  a n d  r e t a i l  e s t a b l i s h m e n t s ,  o r  b e t w e e n  r e t a i l  e s t a b l i s h m e n t s  a n d  
c u s t o m e r s '  h o u s e s  o r  p l a c e s  o f  b u s i n e s s .  M a y  a l s o  l o a d  o r  u n lo a d  t r u c k  w i t h  o r  w i t h o u t  h e l p e r s ,  
m a k e  m i n o r  m e c h a n i c a l  r e p a i r s ,  a n d  k e e p  t r u c k  i n  g o o d  w o r k i n g  o r d e r .  D r i v e r - s a l e s m e n  a n d  
o v e r - t h e - r o a d  d r i v e r s  a r e  e x c l u d e d .

F o r  w a g e  s t u d y  p u r p o s e s ,  t r u c k d r i v e r s  a r e  c l a s s i f i e d  b y  s i z e  a n d  t y p e  o f  e q u ip m e n t ,  a s  
f o l l o w s :  ( T r a c t o r - t r a i l e r  s h o u ld  b e  r a t e d  o n  t h e  b a s i s  o f  t r a i l e r  c a p a c i t y . )

T r u c k d r i v e r  ( c o m b i n a t i o n  o f  s i z e s  l i s t e d  s e p a r a t e l y )

T r u c k d r i v e r ,  l i g h t  ( u n d e r  1 V 2 t o n s )

T r u c k d r i v e r ,  m e d i u m  ( I V 2 t o  a n d  i n c l u d i n g  4  t o n s )

T r u c k d r i v e r ,  h e a v y  ( o v e r  4  t o n s ,  t r a i l e r  t y p e )

T r u c k d r i v e r ,  h e a v y  ( o v e r  4  t o n s ,  o t h e r  t h a n  t r a i l e r  t y p e )

T R U C K E R ,  P O W E R

O p e r a t e s  a  m a n u a l l y  c o n t r o l l e d  g a s o l i n e -  o r  e l e c t r i c - p o w e r e d  t r u c k  o r  t r a c t o r  t o  t r a n s p o r t  
g o o d s  a n d  m a t e r i a l s  o f  a l l  k i n d s  a b o u t  a  w a r e h o u s e ,  m a n u f a c t u r i n g  p l a n t ,  o r  o t h e r  e s t a b l i s h m e n t .

F o r  w a g e  s t u d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  b y  t y p e  o f  t r u c k ,  a s  f o l l o w s :

T r u c k e r ,  p o w e r  ( f o r k l i f t )

T r u c k e r ,  p o w e r  ( o t h e r  t h a n  f o r k l i f t )
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Available On Request----

The follow ing areas are surveyed p eriod ica lly  for use in adm inistering the Serv ice  Contract A ct of 1965. Copies of public re leases  are  or 
w ill be availab le at no cost while supplies last from  any of the BLS reg ional o ffices  shown on the back cover.

A lam ogordo—Las Cruces, N. M ex.
Alaska 
A lbany, Ga.
A m a r illo , Tex.
Atlantic C ity, N.J.
Augusta, Ga,—S. C.
B akersfie ld , Calif.
Baton Rouge, La.
B ilox i, Gulfport, and Pascagoula, M iss, 
B ridgeport, Norwalk , and Stamford, Conn. 
Cedar Rap ids, Iowa 
Champaign—Urbana, 111.
Charleston, S.C.
C la rk sv ille , Tenn., and Hopkinsville, Ky. 
Colorado Springs, Colo.
Columbia, S.C.
Columbus, Ga—A la .
Corpus C hristi, T ex.
Crane, Ind.
Dothan, A la .
Duluth—Superior , Minn.—W is.
E l Paso, Tex.
Eugene—Springfield , O reg.
Fargo—M oorhead, N. Dak.—Minn. 
Faye ttev ille , N. C,
Fitchburg—L eom in s te r , M ass.
F rederick—Hagerstown, Md.—Pa.—W. Va. 
F resno, Calif.
Grand Forks, N. Dak.
Grand Island—H astings, Nebr.
Greenboro—Winston Salem —High Point, N .C. 
H arrisburg, Pa.
K n oxv ille , T enn.

Laredo , Tex.
Las Vegas, N ev.
Low er Eastern  Shore, M d—Va.
Macon, Ga.
M arquette, Escanaba, Sault Ste.

M arie , M ich.
M elbourne—T itu sv ille—Cocoa, F la.

(B revard  Co.)
M erid ian , M iss.
M iddlesex, Monmouth, Ocean, and Som erset 

Cos., N.J.
M ob ile , A la ., and Pensacola , F la. 
M ontgom ery, A la .
N ashville , Tenn.
Northeastern  Maine
Norw ich—Groton—New London, Conn.
Ogden, Utah 
Orlando, F la .
Oxnard—Sim i V a lley—Ventura, C alif.
Panama C ity, F la .
Portsmouth, N .H .vM aine—M ass .
Pueblo, Colo.
Reno, Nev.
Sacramento, C alif.
Santa Barbara—Santa M aria—Lom poc, Calif. 
Sherman—Denison, Tex.
Shreveport, La.
Springfield—Chicopee—Holyoke, M ass.—Conn. 
Topeka, Kans.
Tucson, A r iz .
V a lle jo—F a ir fie ld —Napa, C alif.
W ilm ington, D el.—N.J.—Md.
Yuma, A r iz .

Reports for the follow ing surveys conducted in the prio r year but since discontinued are a lso available:

Alpena, Standish, and Tawas C ity, M ich. 
A sh ev ille , N.C.
Austin, T e x .*
Fort Smith, A rk —Okla.
Great F a lls , Mont.

Lexington, K y .*  
P ine B luff, A rk . 
Stockton, C alif. 
Tacom a, Wash. 
W ichita F a lls , Tex.

* Expanded to an area wage survey in f is ca l year 1973. See inside back cover.

The twelfth annual report on sa laries  fo r  accountants, auditors, ch ief accountants, attorneys, job analysts, d irectors  o f personnel, buyers, chem ists, 
engineers, engineering techn icians, draftsm en, and c le r ica l em p loyees. O rder as BLS Bulletin 1742, National Survey of P ro fess ion a l, Adm in istra tive , 
Techn ical, and C ler ica l Pay, June 1971, 75 cents a copy, from  any of the BLS reg ional sales o ffices  shown on the back cover, or from  the 
Superintendent of Documents, U.S. Government Prin ting O ffice , Washington, D.C., 20402.
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Area Wage Surveys
A  lis t of the latest availab le bulletins is presented below. A  d irec to ry  of area wage studies including m ore lim ited  studies conducted at the 

request o f the Employment Standards Adm inistration  of the Department of Labor is availab le on request. Bulletins may be purchased from  any of the BLS 
regional sales o ffices  shown on the back cover, or from  the Superintendent o f Documents, U.S. Government Prin ting O ffice , Washington, D.C., 20402.

A rea

A k r o n ,  O h io ,  D e c .  1972------------------------------------------------
A lb a n y —S c h e n e c t a d y —T r o y ,  N . Y . ,  M a r .  1973  1 -------------
A l b u q u e r q u e ,  N. M e x . , M a r .  197 3 --------------------------------
A l le n to w n —B e t h le h e m —E a s t o n ,  P a . —N . J . ,  M a y  1972 1 —
A t l a n t a ,  G a . , M a y  1972 1----------------------------------------------
A u s t i n ,  T e x . ,  D e c .  1972 1---------------------------------------------
B a l t i m o r e ,  M d . ,  A ug.  1972  1______________________________
B e a u m o n t —P o r t  A r th u r—O r a n g e ,  T e x . ,  M a y  1 9 7 2 ---------
B i n g h a m t o n ,  N . Y . ,  J u l y  1 9 7 2 ---------------------------------------
B i r m i n g h a m ,  A l a . ,  M a r .  1973  1___________________________
B o i s e  C i ty ,  Id a h o ,  N o v .  1972 1____________________________
B o s t o n ,  M a s s . ,  A u g .  1972 1_______________________________
B u f f a l o ,  N .Y . ,  O ct .  1 9 7 2 1--------------------------------------------
B u r l i n g t o n ,  V t . , D e c .  1972 1______________________________
C a n t o n ,  O h io ,  M a y  1972 * ---------------------------------------------
C h a r l e s t o n ,  W. V a . , M a r .  1972 1 ---------------------------------
C h a r l o t t e ,  N . C . ,  J a n .  1 973------------------------------------------
C h a t t a n o o g a ,  T e n n . - G a . , S e p t .  1972 1--------------------------
C h i c a g o ,  111., J u n e  1972---------------------------- ------------------
C in c in n a t i ,  Ohio—K y.—I n d . , F e b .  1 973--------------------------
C l e v e l a n d ,  O hio ,  S e p t .  1972 1---------------------------------------
C o l u m b u s ,  O h io ,  O c t .  1972 1----------------------------------------
D a l l a s ,  T e x . ,  O c t .  1972 1-------------------------_____-------------
D a v e n p o r t —R o c k  I s l a n d —M o l in e ,  Iow a—111., F e b .  197 3----
D a y to n ,  O h io ,  D e c .  1972---------------------------------------------
D e n v e r ,  C o l o . ,  D e c .  1972---------------------------------------------
Des M oines, Iowa, May 1972 1  ——----------------------——
D e t r o i t ,  M i c h . ,  F e b .  1 9 7 2 - ------------------------------- —---------
D u r h a m ,  N . C . ,  A p r .  1 973---------------------------------------------
F o r t  L a u d e r d a l e - H o l l y w o o d  and W e s t  P a l m

B e a c h ,  F l a . ,  A p r .  1 973___________________________________
F o r t  W orth ,  T e x . ,  O ct .  1972 1--------------------------------------
G r e e n  B a y ,  W is . ,  J u l y  1972 1---------------------------------------
G r e e n v i l l e ,  S . C . ,  M a y  1 9 7 2 -----------------------------------------
H o u sto n ,  T e x . ,  A p r .  1972---------------------------------------------
H u n t s v i l l e ,  A l a . ,  F e b .  1 9 7 3 -----------------------------------------
I n d ia n a p o l i s ,  In d . ,  O ct .  1972 1--------------------------------------
J a c k s o n ,  M i s s . ,  J a n .  1 973-------------------------------------------
J a c k s o n v i l l e ,  F l a . ,  D e c .  1 9 7 2 --------------------------------------
K a n s a s  C i ty ,  M o . - K a n s . ,  S e p t .  1 9 7 2 ----------------------------
L a w r e n c e - H a v e r h i l l ,  M a s s . —N .H . ,  J u n e  1972 1------------
L e x in g to n ,  K y . ,  N ov. 1972 1-----------------------------------------
L i t t l e  R o c k - N o r t h  L i t t l e  R o c k ,  A r k . ,  J u l y  1972 1---------
L o s  A n g e l e s —L o n g  B e a c h  and  A n a h e im —S a n t a  A n a -

G a r d e n  G r o v e ,  C a l i f . ,  O ct .  1972 1-----------------------------
L o u i s v i l l e ,  K y .—I n d . , N o v .  1972-----------------------------------
L u b b o c k ,  T e x . ,  M a r .  1973_________________________________
M a n c h e s t e r ,  N .H . ,  J u l y  1972 1------------------------------------
M e m p h i s ,  T e n n .—A r k . , N ov. 1972--------------------------------
M i a m i ,  F l a . ,  N ov . 1972 1__________________________________
M id la n d  and O d e s s a ,  T e x . ,  J a n .  1973____________________

Bulletin number 
and price A rea

Bulletin number 
and price

1775-36, 40 cents M ilwaukee, W is., M ay 1972 1_________________________ 1725-83, 45 cents
1775-62, 55 cents M inneapolis—St. Pau l, Minn., Jan. 1973______________ 1775-49, 55 cents
1775-52, 40 cents Muskegon-Muskegon Heights, M ich., June 1972 1 ______ 1725-85, 35 cents
1725-87, 35 cents Newark and Jersey  C ity, N .J., Jan. 1973----- 1775-50, 55 cents
1725-77, 45 cents New Haven, Conn., Jan. 1973_________________________ . . . .___ 1775-46, 40 cents
1775-42, 40 cents New O rleans, La., Jan. 1973 1775-47, 40 cents
1775-20, 75 cents New York, N .Y ., Apr. 1972 1___________________________ 1725-90, 50 cents
1725-69, 30 cents N orfo lk -V irg in ia  Beach—Portsm outh and
1775-5, 45 cents Newport News—Hampton, Va., Jan. 1973 1______________ 1775-51, 50 cents
1775-65, 55 cents Oklahoma C ity, Okla., July 1972 1775-6, 45 cents
1775-32, 50 cents Omaha, Nebr —Iowa, Sept. 1972 1775-16, 40 cents
1775-13, 75 cents Paterson—C liftorr-Passaic, N .J., June 1972 * ------ ___.___ 1725-88, 40 cents
1775-18, 65 cents Philadelphia, Pa.—N .J., Nov. 1972------------------ -------—— 1775-45, 55 cents
1775-28, 50 cents Phoenix, A r iz . , June 19721 __ ____  — _ ____  . 1725-94, 55 cents
1725-75, 35 cents Pittsburgh, P a ., Jan. 1973 1 _ _ _ _ _ 1775-67, 75 cents
1725-63, 35 cents Portland, M aine, Nov. 1972___________________________ ..... 1775-21, 40 cents
1775-39, 40 cents Portland, O reg.—Wash., May 1972 1 ----------------------- ..... 1725-89, 35 cent 8
1775-14, 55 cents Poughkeepsie—Kingston—Newburgh, N .Y .,
1725-92, 70 cents June 1972 1 ...................................................................... 1725-80, 35 cents
1775-53, 50 cents P rov iden ce—W arw ick—Pawtucket, R.I.—M ass .,
1775-15, 75 cents May 1972............................................................................. 1725-70, 30 cents
1775-23, 55 cents Raleigh, N .C ., Aug. 1972................................................. ___ 1775-7, 45 cents
1775-25, 75 cents Richmond, Va., M ar. 1973_____________________________ ___ 1775-68, 40 cents
1775-57, 40 cents R ivers ide—San Bernardino—Ontario, C a lif.,
1775-34, 40 cents Dec. 1972 1 ___________________________________________ 1775-60, 65 cents
1775-35, 40 cents Rochester, N .Y . (o ffice  occupations only), July 1972 ___ 1775-4, 45 cents
1725-86, 35 cents Rockford, 111., June 1972 1 _ ___  . __  __ _ _ . 1725-84, 35 cents
1725-68, 40 cents St. Louis, M o.—111., M ar. 1972 _ ______ 1725-61, 35 cents
1775-61, 35 cents Salt Lake C ity, Utah, Nov. 1972 1 1775-33, 50 cents

San Antonio, T ex ., May 1972__________________________ ..... 1725-67, 30 cents
1775-64, 40 cents San D iego, C a lif., Nov. 1972___________________________ ______ 1775-40, 40 cents
1775-24, 50 cents San Fran cisco—Oakland, C a lif., Oct. 1971 1 __________..... 1725-33, 50 cents
1775-1, 55 cents San Jose, C a lif., Mar. 1973____ — ____ _ 1775-66, 40 cents
1725-66, 30 cents Savannah, Ga., May 1972*---------  ------- ..... 1725-73, 35 cents
1725-79, 35 cents Scranton, P a ., July 1972-----------------------------------------,______ 1775-10, 45 cents
1775-48, 40 cents Seattle—E verett, Wash., Jan. 1973____ 1775-56, 40 cents
1775-27, 55 cents Sioux F a lls , S. Dak., Dec. 1972 1 ______________________ ~ ... 1775-43, 40 cents
1775-44, 40 cents South Bend, Ind., M ar. 1973_____ ..... 1775-54, 40 cents
1775-31, 40 cents Spokane, Wash., June 1972 1___________________________ ______ 1725-91, 35 cents
1775-17, 50 cents Syracuse, N .Y ., July 1972_____________________________ . . . . . 1775-11, 45 cents
1725-81, 35 cents Tampa-St. Petersbu rg, F la ., Aug. 1972_____________ ______ 1775-9, 45 cents
1775-22, 50 cents Toledo, O h io-M ich ., Apr. 1973________________________..... 1775-63, 40 cents
1775-2, 55 cents Trenton, N .J., Sept. 1972 1_____________________________ ..... 1775-12, 55 cents

Utica—Rom e, N .Y ., July 1972___________________________..... 1775-3, 45 cents
1775-38, 75 cents Washington, D .C .-M d .-V a ., M ar. 1972 1 _____________ 1725-93, 70 cents
1775-37, 40 cents W aterhnry, Conn,, Mar. 1973 _____  --- 1775-58, 40 cents
1775-55, 40 cents W aterloo, Iowa, Nov. 1972_____________________________ 1775-26, 40 cents
1775-8, 55 cents Wichita, Kans., Apr. 1972 1____________________________ 1725-82, 35 cents
1775-30, 40 cents W o r c e s t e r ,  M a s s . ,  M a y  1972 1 ____ _ _ __ --Tm 1725-71, 35 cents
1775-29, 55 cents Y o r k .  P a .. F e h .  1973 ___ _________ __________ 1775-59, 40 cents
1775-41, 35 cents Youngstowir-W arren. Ohio, Nov. 1972 _ — 1775-19, 40 cents

Data on establishment practices and supplementary wage provisions are also presented.
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U.S. DEPARTMENT OF LABOR
BUREAU OF LABOR STATISTICS 
WASHINGTON, D.C. 20212

OFFICIAL BUSINESS 
PENALTY FOR PRIVATE USE $300

BUREAU
Region I

1603 JFK Federal Building
Government Center
Boston, Mass. 02203
Phone: 223-6761 (Area Code 617)
Connecticut
Maine
Massachusetts 
New Hampshire 
Rhode Island 
Vermont

Region V
8th Floor, 300 South Wacker Drive
Chicago, III. 60606
Phone: 353-1880 (Area Code 312)
Illinois
Indiana
Michigan
Minnesota
Ohio
Wisconsin

POSTAGE AND FEES PAID 
U. S. DEPARTMENT OF LABOR

L A B -4 4 1

THIRD CLASS MAIL

OF LABOR STATISTICS REGIONAL OFFICES
Region II 

1515 Broadway 
New York, N.Y. 10036 
Phone: 971-5405 (Area Code 212) 
New Jersey 
New York 
Puerto Rico 
Virgin Islands

Region III
P.O. Box 13309 
Philadelphia, Pa. 19101 
Phone: 597-1154 (Area Code 215) 
Delaware
District of Columbia
Maryland
Pennsylvania
Virginia
West Virginia

Region IV 
Suite 540
1371 Peachtree St. N.E.
Atlanta, Ga. 30309
Phone: 526-5418 (Area Code 404)
Alabama
Florida
Georgia
Kentucky
Mississippi
North Carolina
South Carolina
Tennessee

Region VI
1100 Commerce St. Rm. 6B7
Dallas, Tex. 75202
Phone: 749-3516 (Area Code 214)
Arkansas
Louisiana
New Mexico
Oklahoma
Texas

Regions VII and V III 
Federal Office Building 
911 Walnut St., 15th Floor 
Kansas City, Mo. 64106 
Phone: 374-2481 (Area Code 816) 
VII V III
Iowa Colorado
Kansas Montana
Missouri North Dakota
Nebraska South Dakota

Utah
Wyoming

Regions IX and X
450 Golden Gate Ave.
Box 36017
San Francisco, Calif. 94102 
Phone: 556-4678 (Area Code 415)
IX
Arizona
California
Hawaii
Nevada

X
Alaska
Idaho
Oregon
Washington
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