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Preface

This bulletin prov ides  results of  a January 1973 survey  of occupational 
earnings in the Seattle—E vere t t ,  Washington, Standard M etropolitan Statistical 
A r e a  (King and Snohomish Counties). The survey  was made as part o f  the Bureau 
of Labor  Statistics ' annual a rea  wage  survey  p rogram . The p rogram  is designed 
to y ie ld  data fo r  individual m etropo litan  areas ,  as w e l l  as national and regional 
estimates fo r  a l l  Standard M etropo litan  A rea s  in the United States, excluding 
A laska and Hawaii,  (as defined by  the U.S. O f f ic e  of  Management and Budget 
through N ovem ber  1971).

A  m a jo r  consideration in the area wage survey  p rogram  is the need to 
descr ibe  the le v e l  and m ovem ent of wages  in a v a r ie ty  of  labor m arkets , through 
the analysis of (1) the le v e l  and distribution of wages  by  occupation, and (2) the 
m ovem ent o f  wages  by occupational ca tego ry  and sk il l  le ve l .  The p ro gram  de­
ve lops in form ation that m ay  be used fo r  many purposes, including wage and 
sa lary  administration, co l le c t iv e  bargaining, and assistance in determining plant 
location. Survey  results a lso  are  used by the U.S. Department of Labor  to make 
wage determinations under the S erv ice  Contract Ac t  o f  1965.

C urrently ,  96 areas a re  included in the p rogram . (See l is t of areas  on 
inside back cove r . )  In each area, occupational earnings data are  co l lec ted  
annually. In formation on establishment p ract ices  and supplementary wage bene­
f its ,  co l lec ted  e v e r y  second yea r  in the past, is now obtained e ve ry  third year.

Each yea r  a fter  a l l  individual a rea  wage surveys have been completed, 
two sum mary bulletins a re  issued. The f i r s t  brings together  data fo r  each 
m etropo litan area  surveyed. The second sum m ary bulletin presents national and 
reg ional es t im ates, p ro jected  f rom  individual m etropo litan  area  data.

The Seattle—E vere t t  survey  was conducted by the Bureau 's  reg iona l o f f ice  
in San F ran c isco ,  C a l i f . ,  under the genera l  d irec t ion  o f  D. Bruce Hanchett, 
Deputy Regional D ir e c to r  fo r  Operations. The survey  could not have been accom ­
plished without the cooperation of the many f i rm s  whose wage and sa la ry  data 
provided  the basis fo r  the s tatistical in form ation in this bulletin. The Bureau 
wishes to express  s incere  appreciation fo r  the cooperation rece ived .

Note:
A  report  on occupational earnings and supplementary wage prov is ions  is 

available fo r  the contract cleaning (July 1971) industry. A ls o  available fo r  the 
Seattle—E vere t t  a rea  a re  l is t ings o f  union wage rates fo r  seven se lected  building 
trades. F r e e  copies of  these are  ava ilab le  f ro m  the Bureau 's  reg ional o f f ices . 
(See back c o v e r  fo r  addresses. )
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Introduction

This  a rea  is 1 of  96 in which the U.S. Department of L a b o r 's  
Bureau of Labor  Statistics conducts surveys of occupational earnings 
on an areaw ide  basis  annually.1 F ie ld  rep resen ta t ives ,  in persona l 
v is i ts  to establishments in the area, co l le c t  employm ent, earnings, 
estab lishment p ra c t ices ,  and re la ted  benefits  in fo rm ation  e v e r y  third 
y ea r .  In each of the interven ing y ea rs ,  in form ation  on employment 
and earnings is co l le c ted  by m a i l  questionnaires f ro m  establishments 
part ic ipa ting  in the p rev ious survey. Th is  bulletin presents  the results 
o f  the la tter  type survey.

In each area ,  data are  obtained from  rep resen ta t ive  estab­
l ishm ents within six broad  industry d iv is ions : Manufacturing; t ra n s ­
portation, communication, and other public util i t ies ;  wholesa le  trade; 
r e ta i l  trade ; f inance, insurance, and rea l  estate; and s e rv ic e s .  M a jor  
industry groups excluded f ro m  these studies are governm ent o p e ra ­
tions and the construction and ex trac t ive  industries. Establishments 
having few e r  than a p re s c r ib ed  number o f .w o rkers  are  om itted  because 
they tend to furnish insuff ic ient employm ent in the occupations studied 
to warran t inclusion. Separate tabulations are p rov ided  fo r  each of 
the broad  industry d iv is ions  which m eet  publication c r i te r ia .

These  surveys  are  conducted on a sample basis. The sam ­
pling p rocedures  invo lve  deta iled  s tra t i f ica t ion  of a l l  establishments 
within the scope o f  an individual a rea  survey  by industry and number 
of em p loyees .  F ro m  this s tra t i f ied  un iverse  a p robab il ity  sample is 
se lec ted ,  with each estab lishment having a p rede te rm ined  chance of 
se lect ion . T o  obtain optimum accuracy  at m inimum cost, a g rea te r  
p roport ion  of la rg e  than sm a ll  establishments is se lected . When data 
are  combined, each establishment is weighted accord ing  to its p roba ­
b i l i t y  of se lection , so that unbiased est im ates  are  generated. F o r  e x ­
am ple, i f  one out o f  four establishments is se lec ted , it is g iven a 
we ight of  four to rep resen t i ts e l f  plus th ree  others. An alternate of the 
same o r ig ina l  p robab il ity  is chosen in the same indu s try -s ize  c la s s i f i ­
cation i f  data are  not availab le  fo r  the o r ig ina l  sample m em ber.  If 
no suitable substitute is ava ilab le ,  additional weight is assigned to a 
sample m em b er  that is s im i la r  to the m iss ing  unit.

Occupations and Earnings

The occupations se lec ted  fo r  study are com mon to a v a r ie ty  
of  manufacturing and nonmanufacturing industries, and are  of the 
fo l low ing  types: ( l )  O f f ic e  c le r i c a l ;  (2) p ro fess ion a l  and technical;

1 Included in the 96 areas are 10 studies conducted by the Bureau under contract. These areas 
are Austin, T ex.; Binghamton, N.Y. (New York portion only); Durham, N. C . ; Fort Lauderdale— 
Hollywood and West Palm Beach, F la.; Huntsville, A la .; Lexington, K y .; Poughkeepsie-Kingston- 
Newburgh, N .Y. ; Rochester, N .Y . (office occupations only); Syracuse, N. Y. ; and Utica—Rome, N.Y. 
In addition, the Bureau conducts more limited area studies in approximately 70 areas at the request 
of the Employment Standards Administration of the U. S. Department of Labor.

(3 ) m a in te n a n c e  and p o w e r p l a n t ;  and  (4 ) c u s to d ia l  and m a t e r i a l  m o v e ­
m ent .  O c c u p a t io n a l  c l a s s i f i c a t i o n  i s  b a s e d  on a u n i f o r m  set o f  jo b  
d e s c r ip t io n s  d e s ig n e d  to take  a ccoun t  o f  in t e r e s t a b l i s h m e n t  v a r i a t i o n  
in dut ies  w ith in  the s a m e  jo b .  T h e  o c c u p a t io n s  s e le c t e d  f o r  study a r e  
l i s t e d  and d e s c r i b e d  in  the a pp e n d ix .  U n l e s s  o t h e r w i s e  in d ica te d ,  the 
e a r n in g s  da ta  f o l l o w in g  the j o b  t i t le s  a r e  f o r  a l l  in d u s t r i e s  c o m b in ed .  
E a r n i n g s  da ta  f o r  s o m e  o f  the o c c u p a t io n s  l i s t e d  and d e s c r i b e d ,  o r  
f o r  s o m e  in d u s t r y  d iv i s i o n s  w ith in  o c c u p a t io n s ,  a r e  not p r e s e n t e d  in 
the A - s e r i e s  t a b l e s ,  b e c a u s e  e i th e r  (1 ) e m p lo y m e n t  in  the occupat ion  
is  too s m a l l  to p r o v i d e  enough  d ata  to m e r i t  p r e s e n ta t io n ,  o r  (2 ) th e re  
is  p o s s i b i l i t y  o f  d i s c l o s u r e  o f  in d iv id u a l  e s t a b l i s h m e n t  data.  E a r n in g s  
data  not sh ow n  s e p a r a t e l y  f o r  i n d u s t r y  d iv i s i o n s  a r e  in c lu d e d  in a l l  
i n d u s t r i e s  c o m b in e d  data ,  w h e r e  sh ow n .  L i k e w i s e ,  data  a r e  in c lu ded  
in the o v e r a l l  c l a s s i f i c a t i o n  w h e n  a  s u b c l a s s i f i c a t i o n  of s e c r e t a r i e s  
o r  t r u c k d r i v e r s  is  not sh o w n  o r  i n fo r m a t io n  to s u b c l a s s i f y  is  not 
a v a i l a b l e .

O c c u p a t io n a l  e m p lo y m e n t  and e a r n in g s  data  a r e  sh ow n  fo r  
f u l l - t i m e  w o r k e r s ,  i . e . ,  th ose  h i r e d  to w o r k  a r e g u l a r  w e e k l y  s c h ed u le .  
E a r n i n g s  da ta  e x c lu d e  p r e m i u m  p a y  f o r  o v e r t i m e  and f o r  w o r k  on  
w e e k e n d s ,  h o l id a y s ,  and la te  sh i f ts .  N o n p r o d u c t io n  b o n u s e s  a r e  e x ­
c lu de d ,  but c o s t - o f - l i v i n g  a l l o w a n c e s  and  in c e n t iv e  e a r n in g s  a r e  in ­
c lu de d .  2 W h e r e  w e e k ly  h o u r s  a r e  r e p o r t e d ,  a s  f o r  o f f ic e  c l e r i c a l  o c c u ­
p a t io n s ,  r e f e r e n c e  is  to the s t a n d a rd  w o r k w e e k  ( r o u n d e d  to the n e a r e s t  
h a l f  h o u r )  f o r  w h ic h  e m p lo y e e s  r e c e i v e  t h e i r  r e g u l a r  s t r a i g h t - t i m e  
s a l a r i e s  ( e x c lu s i v e  o f  p a y  f o r  o v e r t i m e  at r e g u l a r  a n d / o r  p r e m i u m  
r a t e s ) .  A v e r a g e  w e e k l y  e a r n in g s  f o r  th ese  o c c u p a t io n s  a r e  ro u n d e d  
to the n e a r e s t  h a l f  d o l l a r .

T h e s e  s u r v e y s  m e a s u r e  the l e v e l  o f  o c c u p a t io n a l  e a r n in g s  in 
an a r e a  at a p a r t i c u l a r  t im e .  C o m p a r i s o n s  o f  in d iv id u a l  o c c u p a t io n a l  
a v e r a g e s  o v e r  t im e  m a y  not r e f l e c t  e x p e c te d  w a g e  c h a n g e s .  T h e  a v e r ­
a g e s  f o r  in d iv id u a l  j o b s  a r e  a f f e c te d  b y  c h a n g e s  in w a g e s  and e m p lo y ­
m ent  p a t t e r n s .  F o r  e x a m p le ,  p r o p o r t i o n s  o f  w o r k e r s  e m p lo y e d  b y  
h i g h -  o r  l o w - w a g e  f i r m s  m a y  c h a n g e  o r  h i g h - w a g e  w o r k e r s  m a y  a d ­
va n c e  to b e t t e r  j o b s  and  be  r e p l a c e d  b y  n e w  w o r k e r s  at l o w e r  r a t e s .  
Such sh i f t s  in  e m p lo y m e n t  c ou ld  d e c r e a s e  an  o c c u p a t io n a l  a v e r a g e  
e ven  though  m o s t  e s t a b l i s h m e n t s  in  an a r e a  i n c r e a s e  w a g e s  d u r in g  
the y e a r .  T r e n d s  in  e a r n in g s  o f  o c c u p a t io n a l  g r o u p s ,  sh ow n  in  t a b le  2, 
a r e  b e t t e r  in d ic a t o r s  o f  w a g e  t r e n d s  than  in d iv id u a l  j o b s  w ith in  the 
g r o u p s .

A v e r a g e  e a r n in g s  r e f l e c t  c o m p o s i t e ,  a r e a w i d e  e s t im a te s .  In ­
d u s t r i e s  and e s t a b l i s h m e n t s  d i f f e r  in  p ay  l e v e l  and j o b  s t a f f in g ,  and  
thus c on tr ibu te  d i f f e r e n t l y  to the e s t im a t e s  f o r  each  jo b .  P a y  a v e r ­
a g e s  m a y  f a i l  to r e f l e c t  a c c u r a t e l y  the w a g e  d i f f e r e n t i a l  a m o n g  j o b s  in 
in d iv idu a l  e s t a b l i s h m e n t s .

2 Special payments provided for work in designated parts of the area by companies not consid­
ering such payments a part of the regular salary or hourly rate were not included because of reporting 
problems. Such instances are few and do not have a large impact on the published data.

2
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A v e ra g e  pay le v e ls  fo r  men and wom en in se lec ted  occupa­
tions should not be assumed to re f le c t  d i f fe rences  in pay o f  the sexes 
within individual establishments. F ac to rs  which m ay  contribute to 
d i f fe rences  include p ro gress io n  within established rate ranges, since 
only the rates paid incumbents are  co l lec ted ,  and per fo rm ance  o f  spe­
c i f ic  duties within the g en era l  survey  job  descr ip t ions. Job d e s c r ip ­
tions used to c la ss i fy  em ployees  in these surveys  usually are  m ore  
g en e ra l iz ed  than those used in individual establishments and a llow  for  
m inor  d i f fe rences  among establishments in spec i f ic  duties p e r fo rm ed .

Occupational employm ent est im ates rep resen t the total in all 
establishments within the scope of the study and not the number actu­
al ly  surveyed. Because occupational structures among establishments 
d i f fe r ,  es t im ates  of occupational employment obtained f ro m  the sample

3

of establishments studied s e rve  only to indicate the re la t ive  im po r ­
tance of the jobs studied. These  d i f fe ren ces  in occupational structure 
do not affect m a te r ia l ly  the accuracy  of the earnings data.

Establishm ent P ra c t i c e s  and Supplementary Wage P ro v is io n s

Tabulations on se lected  establishment p ract ices  and supple­
m en tary  wage p rov is ions  (B - s e r i e s  tab les ) are  not presented in this 
bulletin. In formation fo r  these tabulations, co l lec ted  e v e ry  2 years  
in the past, is now co l le c ted  e v e r y  3 yea rs .  These  tabulations on 
m inimum entrance sa la r ies  fo r  inexper ienced  women o f f ic ew orker  s ; 
shift d i f fe ren t ia ls ;  scheduled workweek ; paid holidays; paid vacations ; 
and health, insurance, and pension plans are  presented (in the B-series 
tables) in prev ious bulletins fo r  this area.
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T a b le  1. E s ta b lis h m en ts  and w o rk e rs  w ith in  scope o f su rvey and nu m b er stud ied  in S e a t t le —E vere tt, W a s h .,  
by m a jo r  in dustry  d iv is io n ,2 J a n u a ry  1 9 7 3

Minimum Number of establishm ents W orkers in establishm ents

Industry division
employment 
in estab lish- Within scope 

of study3

Within scope of study4
ments in scope 

of study
Studied

Number P ercent
Studied

A ll d iv isio n s_____________________________ _ 877 179 209,915 100 134,709

M anufacturing________________________________ 50 259 59 95, 917 46 71, 119
Nonmanufacturing_____________________________

Transportation, communication, and
“ 618 120 113,998 54 63, 590

other public utilities 5____ »________________ 50 80 26 27, 001 13 20,763
W holesale trade 6__________________________ 50 113 17 14,437 7 3, 864
Retail tra d e ________________________________ 50 203 32 37,289 18 23, 030
Finance, in surance, and rea l e s ta te 6______ 50 103 18 22, 738 10 11, 142
Serv ices 6 7__________________________  __ 50 119 27 12, 533 6 4, 791

1 The Seattle—E verett Standard M etropolitan Sta tistical A rea, a s  defined by the Office of Management and Budget through November 1971, 
con sists of King and Snohomish Counties. The "w orkers within scope of study" estim ates shown in this table provide a reasonably accurate  description 
of the size  and com position of the labor force included in the survey. The estim ates are  not intended, however, to serve as a b a sis  of com parison 
with other employment indexes for the a rea  to m easu re  employment trends or levels since (1) planning of wage surveys requ ires the use of 
establishm ent data com piled considerably in advance of the payroll period studied, and (2) sm all establishm ents a re  excluded from  the scope of 
the survey.

1 The 1967 edition of the Standard Industrial C lassification  Manual was used in classify in g  establishm ents by industry division.
3 Includes a ll establishm ents with total employment at or above the minimum lim itation. All outlets (within the area) of com panies in such

industries as trade, finance, auto repa ir serv ice , and motion picture theaters a re considered as 1 establishment.
4 Includes a ll w orkers in a ll establishm ents with total employment (within the area) at or above the minimum lim itation.
5 Abbreviated to "public u tilitie s" in the A - se r ie s  tab les. Taxicabs and serv ice s  incidental to water transportation were excluded. Seattle 's 

e lectric  u tilities and lo ca l-tran sit fac ilitie s  are  m unicipally operated and are  excluded by definition from  the scope of the study.
6 This industry division is represented  in estim ates for "a ll in du stries" and "nonm anufacturing" in the S erie s  A tab le s. Separate presentation

of data for this division is  not made for one or m ore of the following rea so n s: (1) Employment in the division is  too sm all to provide enough data 
to m erit separate  study, (2) the sam ple was not designed in itially to perm it separate  presentation, (3) respon se was insufficient or inadequate to 
perm it separate  presentation, and (4) there is  possib ility  of d isc lo su re  of individual establishm ent, data.

7 Hotels and m otels; laundries and other personal se rv ic e s; busin ess se rv ic e s ; automobile rep a ir , rental, and parking; motion p ictures;
nonprofit m em bership organizations (excluding religious and charitable organizations); and engineering and arch itectural se rv ic e s.

Industrial com position in m anufacturing

Alm ost one-half of the w orkers within scope of the survey in the Seattle—Everett
a re a  were employed in manufacturing firm s, 
groups and specific industries as a percent o

Industry groups

Transportation equipment—___ 58
Food and kindred produ cts____  8
Lumber and wood products____  7
Machinery, except e le ctr ica l — 5

The following presents the m ajor industry 
a ll m anufacturing:

Specific industries

A ircraft and p arts_____________  48
Ship and boatbuilding

and rep a ir in g ________________  7
Millwork, plywood and

related  p rodu cts_____________  3
Saw m ills and planing 

m il l s --------------------------------  3

This information is  based  on estim ates of total employment derived from  universe 
m ate ria ls  compiled prior to actual survey. Proportions in various industry d ivisions m ay 
differ from  proportions based  on the resu lts  of the survey as shown in table 1 above.
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W a g e  T r e n d s  fo r  S e l e c t e d  O c c u p a t i o n a l  G r o u p s

P r e s e n t e d  in  t a b l e  2 a r e  i n d e x e s  a n d  p e r c e n t s  o f  c h a n g e  in  
a v e r a g e  w e e k l y  s a l a r i e s  o f  o f f i c e  c l e r i c a l  w o r k e r s  a n d  i n d u s t r i a l  
n u r s e s ,  a n d  in  a v e r a g e  h o u r l y  e a r n i n g s  o f  s e l e c t e d  p l a n t w o r k e r  g r o u p s .  
T h e  i n d e x e s  a r e  a  m e a s u r e  o f  w a g e s  a t  a  g i v e n  t i m e ,  e x p r e s s e d  a s  a  
p e r c e n t  o f  w a g e s  d u r i n g  th e  b a s e  p e r i o d .  S u b t r a c t i n g  100 f r o m  the  
i n d e x  y i e l d s  th e  p e r c e n t  c h a n g e  in  w a g e s  f r o m  th e  b a s e  p e r i o d  to  th e  
d a t e  o f  th e  i n d e x .  T h e  p e r c e n t s  o f  c h a n g e  o r  i n c r e a s e  r e l a t e  to  w a g e  
c h a n g e s  b e t w e e n  th e  i n d i c a t e d  d a t e s .  A n n u a l  r a t e s  o f  i n c r e a s e ,  w h e r e  
s h o w n ,  r e f l e c t  th e  a m o u n t  o f  i n c r e a s e  f o r  12 m o n t h s  w h e n  th e  t i m e  
p e r i o d  b e t w e e n  s u r v e y s  w a s  o t h e r  th a n  12 m o n t h s .  T h e s e  c o m p u ­
t a t i o n s  a r e  b a s e d  on  th e  a s s u m p t i o n  t h a t  w a g e s  i n c r e a s e d  a t  a  c o n s t a n t  
r a t e  b e t w e e n  s u r v e y s .  T h e s e  e s t i m a t e s  a r e  m e a s u r e s  o f  c h a n g e  in 
a v e r a g e s  f o r  th e  a r e a ;  t h e y  a r e  n ot  i n t e n d e d  to  m e a s u r e  a v e r a g e  p a y  
c h a n g e s  in  th e  e s t a b l i s h m e n t s  in  th e  a r e a .

M e t h o d  o f  C o m p u t i n g

T h e  i n d e x  i s  a  m e a s u r e  o f  w a g e s  a t  a  g i v e n  t i m e  a n d  i s  e x ­
p r e s s e d  a s  a  p e r c e n t  o f  w a g e s  in  t h e  b a s e  y e a r .  T h e  b a s e  y e a r  i s  
a s s i g n e d  t h e  v a l u e  o f  100  p e r c e n t .  T h e  i n d e x  i s  c o m p u t e d  b y  m u l t i ­
p l y i n g  th e  b a s e  y e a r  r e l a t i v e  (1 0 0  p e r c e n t )  b y  th e  r e l a t i v e  ( th e  p e r c e n t  
c h a n g e  p l u s  100 p e r c e n t )  f o r  th e  n e x t  s u c c e e d i n g  y e a r  a n d  th e n  c o n ­
t in u i n g  to  m u l t i p l y  ( c o m p o u n d )  e a c h  y e a r ' s  r e l a t i v e  b y  th e  p r e v i o u s  
y e a r ' s  i n d e x .

F o r  o f f i c e  c l e r i c a l  w o r k e r s  a n d  i n d u s t r i a l  n u r s e s ,  t h e  w a g e  
t r e n d s  r e l a t e  t o  r e g u l a r  w e e k l y  s a l a r i e s  f o r  th e  n o r m a l  w o r k w e e k ,  
e x c l u s i v e  o f  e a r n i n g s  f o r  o v e r t i m e .  F o r  p l a n t w o r k e r  g r o u p s ,  t h e y  
m e a s u r e  c h a n g e s  in  a v e r a g e  s t r a i g h t - t i m e  h o u r l y  e a r n i n g s ,  e x c l u d i n g  
p r e m i u m  p a y  f o r  o v e r t i m e  a n d  f o r  w o r k  on w e e k e n d s ,  h o l i d a y s ,  an d  
l a t e  s h i f t s .  T h e  p e r c e n t s  a r e  b a s e d  on  d a t a  f o r  s e l e c t e d  k e y  o c c u ­
p a t i o n s  a n d  i n c l u d e  m o s t  o f  th e  n u m e r i c a l l y  i m p o r t a n t  j o b s  w ith in  
e a c h  g r o u p .

E a c h  o f  th e  fo l l o w in g  k e y  o c c u p a t i o n s  w i t h in  a n  o c c u p a t i o n a l  
g r o u p  i s  a s s i g n e d  a  c o n s t a n t  w e i g h t  b a s e d  o n  i t s  p r o p o r t i o n a t e  e m ­
p l o y m e n t  in  th e  o c c u p a t i o n a l  g r o u p :

Office clerical (men and 
women):

Bookke eping- machine 
operators, class B 

Clerks, accounting, classes 
A and B

Clerks, file , classes 
A , B, and C 

Clerks, order 
Clerks, payroll 
Keypunch operators, classes 

A and B
Messengers (office boys or 

girls)

Office clerical (men and 
women)— Continued 

Secretaries
Stenographers, general 
Stenographers, senior 
Switchboard operators, classes 

A and B
Tabulating-machine operators, 

class B
Typists, classes A and B

Industrial nurses (men and 
women):

Nurses, industrial (registered)

Skilled maintenance (men): 
Carpenters 
Electricians 
Machinists 
Mechanics
Mechanics (automotive)
Painters
Pipefitters
Tool and die makers

Unskilled plant (men):
Janitors, porters, and 

cleaners
Laborers, material handling

NOTE: Comptometer operators, used in the computation of previous trends, are no longer
surveyed by the Bureau.

T h e  a v e r a g e  ( m e a n )  e a r n i n g s  f o r  e a c h  o c c u p a t i o n  a r e  m u l t i ­
p l i e d  b y  th e  o c c u p a t i o n a l  w e i g h t ,  a n d  th e  p r o d u c t s  f o r  a l l  o c c u p a t i o n s  
in  th e  g r o u p  a r e  t o t a l e d .  T h e  a g g r e g a t e s  f o r  2 c o n s e c u t i v e  y e a r s  a r e  
r e l a t e d  b y  s u b t r a c t i n g  th e  a g g r e g a t e  f o r  th e  e a r l i e r  y e a r  f r o m  the  
a g g r e g a t e  f o r  th e  l a t e r  y e a r  a n d  d i v i d i n g  th e  r e m a i n d e r  b y  th e  a g g r e ­
g a t e  f o r  th e  e a r l i e r  y e a r .  T h e  r e s u l t  t i m e s  100 s h o w s  th e  p e r c e n t  
o f  c h a n g e .

L i m i t a t i o n s  o f  D a t a

T h e  i n d e x e s  a n d  p e r c e n t s  o f  c h a n g e ,  a s  m e a s u r e s  o f  c h a n g e  
in  a r e a  a v e r a g e s ,  a r e  i n f l u e n c e d  b y :  ( l )  G e n e r a l  s a l a r y  a n d  w a g e
c h a n g e s ,  (2) m e r i t  o r  o t h e r  i n c r e a s e s  in  p a y  r e c e i v e d  b y  i n d i v i d u a l  
w o r k e r s  w h i l e  in  th e  s a m e  j o b ,  a n d  (3) c h a n g e s  in  a v e r a g e  w a g e s  due  
t o  c h a n g e s  in  th e  l a b o r  f o r c e  r e s u l t i n g  f r o m  l a b o r  t u r n o v e r ,  f o r c e  
e x p a n s i o n s ,  f o r c e  r e d u c t i o n s ,  a n d  c h a n g e s  in  th e  p r o p o r t i o n s  o f  w o r k ­
e r s  e m p l o y e d  b y  e s t a b l i s h m e n t s  w i t h  d i f f e r e n t  p a y  l e v e l s .  C h a n g e s  in  
th e  l a b o r  f o r c e  c a n  c a u s e  i n c r e a s e s  o r  d e c r e a s e s  in  th e  o c c u p a t i o n a l  
a v e r a g e s  w it h o u t  a c t u a l  w a g e  c h a n g e s .  It i s  c o n c e i v a b l e  t h a t  e v e n  
t h o u g h  a l l  e s t a b l i s h m e n t s  in  a n  a r e a  g a v e  w a g e  i n c r e a s e s ,  a v e r a g e  
w a g e s  m a y  h a v e  d e c l i n e d  b e c a u s e  l o w e r - p a y i n g  e s t a b l i s h m e n t s  e n t e r e d  
th e  a r e a  o r  e x p a n d e d  t h e i r  w o r k  f o r c e s .  S i m i l a r l y ,  w a g e s  m a y  h a v e  
r e m a i n e d  r e l a t i v e l y  c o n s t a n t ,  y e t  a v e r a g e s  f o r  a n  a r e a  m a y  h a v e  r i s e n  
c o n s i d e r a b l y  b e c a u s e  h i g h e r - p a y i n g  e s t a b l i s h m e n t s  e n t e r e d  th e  a r e a .

T h e  u s e  o f  c o n s t a n t  e m p l o y m e n t  w e i g h t s  e l i m i n a t e s  th e  e f f e c t  
o f  c h a n g e s  in  th e  p r o p o r t i o n  o f  w o r k e r s  r e p r e s e n t e d  in  e a c h  j o b  i n ­
c l u d e d  in  th e  d a t a .  T h e  p e r c e n t s  o f  c h a n g e  r e f l e c t  o n ly  c h a n g e s  in  
a v e r a g e  p a y  f o r  s t r a i g h t - t i m e  h o u r s .  T h e y  a r e  n o t  i n f l u e n c e d  b y  
c h a n g e s  in  s t a n d a r d  w o r k  s c h e d u l e s ,  a s  s u c h ,  o r  b y  p r e m i u m  p a y  
f o r  o v e r t i m e .  W h e r e  n e c e s s a r y ,  d a t a  a r e  a d j u s t e d  to  r e m o v e  f r o m  
th e  i n d e x e s  a n d  p e r c e n t s  o f  c h a n g e  a n y  s i g n i f i c a n t  e f f e c t  c a u s e d  b y  
c h a n g e s  in  th e  s c o p e  o f  t h e  s u r v e y .
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T a b le  2 . Indexes o f ea rn in g s  fo r se lected  occupational groups in S e a tt le —E verett, W a s h ., Ja n u a ry  1 9 7 2  and  

Jan u ary  1 9 7 3 , and p e rc en ts  o f c h a n g e 1 fo r s e lec ted  perio ds

P e r i o d

A l l  i n d u s t r i e s M a n u f a c t u r i n g

W e e k l y  e a r n i n g s H o u r l y  e a r n i n g s W e e k l y  e a r n i n g s H o u r l y  e a r n i n g s

O f f i c e  
c l e r i c a l  
( m e n  a n d  
w o m e n )

I n d u s t r i a l  
n u r s e s  

( m e n  a n d  
w o m e n )

S k i l l e d
m a i n t e n a n c e

t r a d e s
( m e n )

U n s k i l l e d
p l a n t -

w o r k e r s
( m e n )

O f f i c e  
c l e r i c a l  
( m e n  a n d  
w o m e n )

I n d u s t r i a l  
n u r s e s  

( m e n  a n d  
w o m e n )

S k i l l e d
m a i n t e n a n c e

t r a d e s
( m e n )

U n s k i l l e d
p l a n t -

w o r k e r s
( m e n )

I n d e x e s  ( N o v e m b e r  1 9 6 7 = 1 0 0 )

J a n u a r y  1 9 7 2 --------------------------------------------------------------------- 1 2 2 .9 1 2 3 .5 1 3 4 .6 1 3 4 .8 1 2 0 .8 ( * ) 1 3 2 .7 1 3 2 .5

J a n u a r y  1 9 7 3 _____________________________________________________ 1 2 8 .7 ( l ) 1 4 3 .9 1 4 4 .8 1 3 0 .0 (* )■ 1 4 2 .3 1 4 1 .9

P e r c e n t s  o f  c h a n g e  1

A u g u s t  1 9 5 9  t o  A u g u s t  1 9 6 0 --------------------------------------- 2 .6 3— 1 .5 2 .4 4 .4 3 .9 3- 1 . 0 2 .9 3 .2

A u g u s t  1 9 6 0  t o  A u g u s t  1 9 6 1 --------------------------------------- 3 .9 3 .6 2 .7 3 .5 3 .3 3 .5 2 .1 3 .2

A u g u s t  1 96 1  t o  A u g u s t  1 9 6 2 --------------------------------------- 3 .5 3 .5 2 .5 5 .5 3 .5 3 .9 2 .3 3 .5

A u g u s t  1 9 6 2  t o  S e p t e m b e r  i 9 6 3 :
1 3 - m o n t h  i n c r e a s e ---------- i----------------------------------------- 3 .4 4 .3 4 .6 5 .4 4 .0 4 .2 4 .7 6 .0

A n n u a l  r a t e  o f  i n c r e a s e i ---------------------------------  — 3 .1 4 .0 4 .2 5 .0 3 .7 3 .9 4 .3 5\5

S e p t e m b e r  1 9 6 3  t o  S e p t e m b e r  1 9 6 4 ------------------------ 2 .3 3 .7 3 .8 2 .9 2 .9 4 .1 4 .0 3 .7
S e p t e m b e r  1 9 6 4  t o  O c t o b e r  1 9 6 5 :

1 3 - m o n t h  i n c r e a s e ________________________________________ 3 .5 2 .7 3 .6 4 .4 2 .7 1 .7 4 .0 6 .6

A n n u a l  r a t e  o f  i n c r e a s e ----------------------------------------- 3 .2 2 .5 3 .3 4 .1 2 .5 1 .6 3 .7 6 .1

O c t o b e r  1 9 6 5  t o  O c t o b e r  1 9 6 6 ----------------------------------- 4 .7 3 1 0 .0 5 .7 4 .6 4 .3 3 8 .5 5 .7 5 .5
O c t o b e r  1 9 6 6  t o  N o v e m b e r  1 9 6 7 :

1 3 - m o n t h  i n c r e a s e ---------------------------------------------------- 4 .2 1 1 .4 4 .3 4 .5 3 .2 1 1 .4 4 .3 3 .4

A n n u a l  r a t e  o f  i n c r e a s e ----------------------------------------- 3 .9 1 0 .5 4 .0 4 .1 3 .0 1 0 .5 4 .0 3 .1

N o v e m b e r  1 9 6 7  t o  N o v e m b e r  1 9 6 8 ------------------------- 6 .8 5 .3 8 .4 4 .6 8 .6 4 .9 8 .6 6 .7
N o v e m b e r  1 9 6 8  t o  J a n u a r y  1 9 7 0 :

1 4 - m o n t h  i n c r e a s e ---------------------------------------------------- 5 .3 5 .4 7 .3 7 .2 5 .4 5 .7 7 .1 8 .3
A n n u a l  r a t e  o f  i n c r e a s e  -------------------------------------- 4 .5 4 .6 6 .2 6 .1 4 .6 4 .9 6 .1 7 .1

J a n u a r y  1 9 7 0  t o  J a n u a r y  1 9 7 1 ___________________________ 3 .6 5 .1 6 .8 1 1 .3 2 .3 ( * ) 6 .0 8 .1

J a n u a r y  1 97 1  t o  J a n u a r y  1 9 7 2 ----------------------------------- 5 .4 5 .8 8 .4 7 .9 3 .2 < * ) 7 .6 6 .1
J a n u a r y  1 9 7 2  t o  J a n u a r y  1 9 7 3 ___________________________ 4 .7 ( 1 2  3) 6 .9 7 .4 7 .7 ( * ) 7 .2 7 .1

1 A l l  c h a n g e s  a r e  i n c r e a s e s  u n l e s s  o t h e r w i s e  i n d i c a t e d .
2 D a t a  d o  n o t  m e e t  p u b l i c a t i o n  c r i t e r i a .
3 T h i s  c h a n g e  l a r g e l y  r e f l e c t s  s h i f t s  in  e m p l o y m e n t  b e t w e e n  h i g h -  a n d  l o w - w a g e  e s t a b l i s h m e n t s  in  a d d i t i o n  t o  w a g e  c h a n g e s .
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T a b le  3 . P e rc e n ts  o f in c re a s e  in a v e ra g e  h o u rly  e a rn in g s  fo r s e le c te d  o c c u p a tio n a l g rou ps , ad jus ted  

fo r  e m p lo y m e n t sh ifts , in S e a t t le —E vere tt, W a s h ., J a n u a ry  1 9 7 2  to J a n u a ry  1 9 7 3

O c c u p a t i o n a l  g r o u p
A l l

i n d u s t r i e s
M a n u f a c ­

t u r i n g
N o n m a n u ­
f a c t u r i n g

O f f i c e  c l e r i c a l  ( m e n  a n d  w o m e n ) . .  ___________________________ 4 .8 7 .7 3 .5
I n d u s t r i a l  n u r s e s  ( n i e n  a n d  w o m e n )  . _ ( M ( * ) ( ' )
S k i l l e d  m a i n t e n a n c e  t r a d e s  ( m e n ) _______________________________ 7 .2 6 .8 ( ' )
U n s k i l l e d  p l a n t w o r k e r s  ( m e n ) _______________________________  ___ 8 .3 6 .8 9 .0

1 D a t a  d o  n o t  m e e t  p u b l i c a t i o n  c r i t e r i a .

N O T E :  T a b l e  3 p r o v i d e s  p e r c e n t s  o f  c h a n g e  i n  a v e r a g e  h o u r l y  e a r n i n g s  f o r  s e l e c t e d  
o c c u p a t i o n a l  g r o u p s ,  a d j u s t e d  t o  e x c l u d e  t h e  e f f e c t  o f  e m p l o y m e n t  s h i f t s .  T h e  n e w  m e t h o d  

f o r  c o m p u t i n g  w a g e  t r e n d s  i s  b a s e d  o n  c h a n g e s  in  a v e r a g e  h o u r l y  e a r n i n g s  f o r  e s t a b l i s h m e n t s  
r e p o r t i n g  t h e  i n d e x  j o b s  in  b o t h  t h e  c u r r e n t  a n d  p r e v i o u s  y e a r  ( m a t c h e d  e s t a b l i s h m e n t s ) ,  
h o l d i n g  e s t a b l i s h m e n t  e m p l o y m e n t  i n  t h e  j o b s  c o n s t a n t .

T h e  n e w  w a g e  t r e n d s  a r e  n o t  l i n k e d  t o  t h e  c u r r e n t  i n d e x e s  b e c a u s e  t h e  n e w  w a g e  t r e n d s  
m e a s u r e  c h a n g e s  in  m a t c h e d  e s t a b l i s h m e n t  a v e r a g e s  w h e r e a s  t h e  c u r r e n t  i n d e x e s  m e a s u r e  

c h a n g e s  in  a r e a  a v e r a g e s .  O t h e r  c h a r a c t e r i s t i c s  o f  t h e  n e w  w a g e  t r e n d s  w h i c h  d i f f e r  f r o m  
t h e  c u r r e n t  o n e s  i n c l u d e  ( 1 )  e a r n i n g s  d a t a  o f  o f f i c e  c l e r i c a l  w o r k e r s  a n d  l i n d u s t r i a l  n u r s e s  
a r e  c o n v e r t e d  t o  a n  h o u r l y  b a s i s ,  a n d  ( 2 )  t r e n d  e s t i m a t e s  a r e  p r o v i d e d  f o r  n o n m a n u f a c t u r i n g  
e  s t a b l i  s h m e n t  s .

F o r  a  m o r e  d e t a i l e d  d e s c r i p t i o n  o f  t h e  n e w  m e t h o d  u s e d  t o  c o m p u t e  a r e a  w a g e  s u r v e y  
i n d e x e s ,  s e e  " I m p r o v i n g  A r e a  W a g e  S u r v e y  I n d e x e s , "  M o n t h l y  L a b o r  R e v i e w , J a n u a r y  1 9 7 3 ,  
p p .  5 2 - 5 7 .
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A. Occupational earnings
T a b le  A-1. O f f ic e  occupations: W e e k ly  earn ings

(A ve rage  s tra igh t-tim e w eek ly hours and earnings o f w orkers  in selected occupations by industry d iv is ion , Seattle—E verett, W ash., January 1973)

O c c u p a t io n  a n d  i n d u s t r y  d i v i s i o n

Weekly earnings 1 * 
(standard) N u m b er of w o rk e r s  r e c e iv in g  s t ra ig h t- t im e  w e e k ly  e a rn in g s of--

Number
of

workers
weekly

t t * S $ $ $ * * t t t t S S t $ S $ * S
70 75 80 85 90 95 100 105 110 120 130 140 150 160 170 180 190 200 210 220 230

(standard) Median £ Middle ranged and
under and

75 80 85 90 95 100 105 110 120 130 140 150 160 170 180 190 200 210 220 230 o v e r

$ $ $ $
114 4 0 .0 1 2 6 .5 0 1 1 1 .0 0 9 8 .0 0 - 1 3 4 .0 0 - - 13 - 13 5 4 22 14 1 18 2 1 4 I - - 6 10 -

91 4 0 .0 1 3 0 .0 0 1 0 9 .5 0 9 4 .0 0 - 1 3 5 .0 0 ~ 13 13 2 19 3 1 18 2 1 2 1 6 10

61

Oo+

1 2 0 .0 0 1 2 1 .0 0 1 0 8 .0 0 - 1 3 2 .0 0 - - - - - 1 26 2 13 17 2

157 4 0 .0 1 1 6 .0 0 1 0 7 .5 0 1 0 2 .0 0 - 1 2 7 .0 0 _ _ 17 _ 54 15 14 33 4 l 11 2 6 _

132 4 0 .0 1 1 6 .5 0 1 0 8 .0 0 1 0 2 .0 0 - 1 2 7 .5 0 17 “ 44 9 11 31 2 1 11 ” * 6 “ -

915 3 9 .0 1 4 3 .0 0 1 3 8 .5 0 1 2 9 .0 0 - 1 5 3 .0 0 _ _ _ _ - 13 11 8 87 124 240 116 173 44 15 33 26 9 6 7 3
111 4 0 .0 1 5 3 .5 0 1 5 0 .0 0 1 3 1 .5 0 - 1 8 0 .5 0 - - - - - 3 - - 12 10 17 14 14 12 1 18 2 3 1 1 3
804 3 9 .0 1 4 1 .5 0 1 3 8 .0 0 1 2 9 .0 0 - 1 5 2 .0 0 - - - - - 10 11 8 75 114 223 102 159 32 14 15 24 6 5 6 -
109 4 0 .0 1 3 3 .0 0 1 3 0 .0 0 1 2 5 .0 0 - 1 3 7 .5 0 “ ~ - - - - - 2 53 42 5 l l 4 l * *

1 ,0 8 6 3 9 .5 1 1 6 .0 0 1 1 3 .0 0 1 0 2 .0 0 - 1 2 8 .5 0 _ _ 20 11 65 140 90 142 217 154 141 62 11 16 5 12 _ _ _ _ _

168 4 0 .0 1 2 2 .5 0 1 2 0 .5 0 1 0 8 .5 0 - 1 3 1 .5 0 - - - - - 15 16 17 34 42 16 14 6 2 - 6 - - — - -
918 3 9 .5 l 1 5 .00 1 1 2 .0 0 1 0 0 .5 0 - 1 2 8 .0 0 - - 20 11 65 125 74 125 183 112 125 48 5 14 5 6 - - - - -
305 3 9 .5 1 2 3 .0 0 1 2 5 .0 0 1 0 8 .5 0 - 1 3 3 .5 0 - — - 2 32 6 10 39 48 36 84 34 — 4 4 6 - - - - -
313 4 0 .0 1 1 4 .0 0 1 1 0 .0 0 9 9 .0 0 - 1 2 5 .5 0 “ 95 26 37 53 51 29 8 4 10 - - - - -

85 4 0 .0 1 3 2 .5 0 1 3 4 .0 0 1 2 5 .0 0 - 1 4 6 .0 0 - - 1 - 3 i - 3 12 13 23 15 14

246 4 0 .0 1 0 1 .5 0 9 4 .5 0 8 8 .0 0 - 1 0 6 .5 0 _ 1 19 75 31 24 32 12 2 26 11 5 5 - _ _ _ _ 3 _ _

224 4 0 .0 9 9 . 00 9 3 .0 0 8 7 .5 0 - 1 0 3 .0 0 1 19 74 31 23 32 12 16 7 1 5 - - - - 3 -

341 3 9 .0 8 7 .0 0 8 4 .5 0 7 9 .0 0 -  9 1 .5 0 36 61 79 57 68 8 6 2 10 5 5 4
340 3 9 .0 8 7 .5 0 8 4 .5 0 7 9 .0 0 -  9 1 .5 0 36 61 78 57 68 8 6 2 10 5 5 4

290 4 0 .0 1 4 7 . 00 1 4 5 .0 0 1 2 2 .5 0 - 1 7 4 .5 0 - _ _ 6 9 8 6 8 27 19 34 48 30 5 23 i i 56 _ _

62 4 0 .0 1 2 7 .0 0 1 1 8 .5 0 1 0 8 .0 0 - 1 4 1 .0 0 - - - - 3 2 6 8 17 - 9 10 - 1 - 6 - - - - -
22 8 4 0 .0 1 5 2 .0 0 1 5 1 .0 0 1 3 2 .0 0 - 1 8 9 .5 0 - * 6 6 6 - - 10 19 25 38 30 4 23 5 56 - - -

184 3 9 .5 1 3 9 .5 0 1 3 1 .0 0 1 2 1 .0 0 - 1 5 4 .5 0 _ _ _ _ _ 2 i 15 20 50 20 22 16 22 1 3 2 _ 2 7 1
82 4 0 .0 1 3 1 .5 0 1 2 5 .5 0 1 1 9 .0 0 - 1 4 6 .0 0 - - - - - - - 11 12 27 8 5 5 11 1 2 - - - — —

102 3 9 .5 1 4 6 .0 0 1 4 4 .0 0 1 2 3 .0 0 - 1 5 8 .0 0 - - - - - 2 i 4 8 23 12 17 l l 11 - 1 2 - 2 7 1
55 3 9 .0 1 5 5 .5 0 1 4 7 .5 0 1 2 9 .0 0 - 1 6 5 .0 0 - 2 - 3 3 7 5 13 6 3 - 1 2 - 2 7 1

448 3 9 .5 1 2 9 .5 0 1 2 8 .0 0 1 2 0 .5 0 - 1 4 0 .0 0 - - _ 6 - 11 15 22 55 159 69 49 56 6 _ _ _

175 4 0 .0 1 4 0 .5 0 1 4 1 .5 0 1 2 9 .0 0 - 1 5 2 .0 0 - - - - - - l - 3 46 33 42 49 1 - - - - - - -

273 3 9 .0 1 2 2 .5 0 1 2 5 .5 0 1 1 5 .0 0 - 1 2 9 .5 0 - - - 6 - 11 14 22 52 113 36 7 7 5 - - - - - - -

32 4 0 .0 1 3 2 .0 0 1 2 8 .0 0 1 2 5 .0 0 - 1 3 3 .5 0 22 4 2 2 2 - - - - - - -

543 3 9 .0 1 2 1 .5 0 1 1 8 .0 0 1 0 4 .0 0 - 1 3 5 .5 0 _ _ 1 28 39 24 57 65 82 70 65 58 20 6 - 27 1 _ _ _

69 4 0 .0 1 2 7 .0 0 1 1 8 .5 0 1 0 3 .0 0 - 1 4 2 .5 0 - - 6 3 3 9 2 16 5 8 1 3 1 - 12 - - - - -
474 3 9 .0 1 2 1 .0 0 1 1 8 .0 0 1 0 4 .0 0 - 1 3 4 .5 0 - - 1 22 36 21 48 63 66 65 57 57 17 5 - 15 1 -- — - -

195 3 8 .5 1 3 0 .5 0 1 2 7 .5 0 1 1 6 .0 0 - 1 3 9 .5 0 - - - - - - — 29 37 46 36 31 - - - 15 l - - - -

66 4 0 .0 1 3 3 .5 0 1 3 3 .5 0 1 2 4 .0 0 - 1 4 4 .5 0 - 1 2 3 4 15 19 11 6 5 - - - - - - -

159 3 9 .5 1 1 0 .5 0 1 1 0 .5 0 9 4 .5 0 - 1 2 4 .5 0 _ 2 14 9 16 16 13 8 27 27 13 12 - _ 2 _ - - _ •

111 3 9 .5 107 . 00 1 0 2 .5 0 9 3 .0 0 - 1 1 4 .0 0 - 2 9 8 16 14 13 5 24 5 3 10 - — 2 - - — — — —
44 3 8 .5 1 0 9 .0 0 1 0 2 .0 0 9 4 .5 0 - 1 1 4 .5 0 12 6 12 2 4 * 2 2 2 2

MEN AND WOMEN COMBINED

BILLERS, MACHINE (BILLING 
MACHINE)-------------------------

NONMANUFACTURING ------------------------

BOOKKEEPING-MACHINE OPERATORS,

BOOKKEEPING-MACHINE OPERATORS,
CLASS B -------------------------------------------

NONMANUFACTURING ------------------------

CLERKS, j ACCOUNTING, CLASS A -----------
MANUFACTURING -----------------------------
NONMANUFACTURING------------------------

RETAIL TRADE ---------------------------

CLERKS, ACCOUNTING, CLASS B -----------
MANUFACTURING -----------------------------
NONMANUFACTURING ------------------------

PUBLIC UTILITIES ---------------------
RETAIL TRADE ---------------------------

CLERKS, FILE, CLASS A

CLERKS,! FILE, CLASS B ---------------------
NONMANUFACTURING ------------------------

CLERKS, FILE, CLASS C ---------------------
NONMANUFACTURING ------------------------

CLERKS, ORDER ----------------------------------
MANUFACTURING -----------------------------
NONMANUFACTURING ------------------------

CLERKS, PAYROLL -------------------------------
MANUFACTURING -----------------------------
NONMANUFACTURING------------------------

PUBLIC UTILITIES ---------------------

KEYPUNCH OPERATORS, CLASS A -----------
MANUFACTURING -----------------------------
NONMANUFACTURING ------------------------

PUBLIC UTILITIES ---------------------

KEYPUNCH OPERATORS, CLASS B -----------
MANUFACTURING -----------------------------
NONMANUFACTURING------------------------

PUBLIC UTILITIES ---------------------
RETAIL TRADE ---------------------------

MESSENGERS (OFFICF BOYS AND GIRL S I—
NONMANUFACTURING ------------------------

PUBLIC UTILITIES ---------------------

See footnotes at end o f tables,
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T a b le  A-1. O ff ic e  occupations: W e e k ly  earn ings— Continued

(A ve rage  stra igh t-tim e weekly hours and earnings o f workers in selected  occupations by industry d ivision , Seattle—E verett, W ash., January 1973)

Occupation and industry division

HEN ANO WOMEN COM BINED-- 
CONTINUED

W eekly earnings * 
(standard)

Average
weekly

(standard)

S E C R E T A R IE S  -------------------------------
MANUFACTURING ------------------------
NONMANUFACTURING --------------------

P U B L IC  U T I L I T I E S  -----------------
R E T A IL  TRADE ----------------------

S E C R E T A R IE S ,  C LA SS  A ----------------
NONMANUFACTURING --------------------

S E C R E T A R IE S ,  C LA SS B ----------------
M ANUFACTURING ------------------------
NONMANUF A C T U R IN G --------------------

P U B L IC  U T I L I T I E S  -----------------

S E C R E T A R IE S ,  C LA SS C ----------------
MANUFACTURING ------------------------
NONMANUFACTURING --------------------

P U B L IC  U T I L I T I E S  -----------------
R F T A IL  T R A D E ----------------------

S E C R E T A R IE S ,  C LA SS 0 ----------------
MANUFACTURING ------------------------
NONMANUFACTURING --------------------

P U B L IC  U T I L I T I E S  -----------------

STEN O G RA PH ERS , G F N E R A L ----------------
NO N M A N UFACTUR IN G--------------------

P U R L IC  U T I L I T I E S  -----------------

STEN O G RA PH ERS , SEN IO R  -----------------
M ANUFACTURING ------------------------
NONMANUFACTURING --------------------

P U B L IC  U T I L I T I E S  -----------------

SW ITCHBOARD O PERA TO RS , C LA SS B -----
n o n m a n u f a c t u r in g --------------------

SW ITCHBOARD O P ER A T O R - R E C FP T IO N IS T S-  
M A N U FA C T U R IN G ------------------------
n o n m a n u f a c t u r in g  --------------------

P U B L IC  U T I L I T I E S  -----------------
R E T A IL  T R A O F ----------------------

TRA N SC R IB IN G -M A C H IN E  O PERATO RS,
G E N E R A L -----------------------------------

NONMANUFACTURING --------------------

T Y P IS T S ,  C LA SS A ------------------------
MANUFACTURING ------------------------
N O N M A N UFACTUR IN G --------------------

T Y P IS T S ,  C LA SS  B ------------------------
MANUFACTURING ------------------------
NONMANUFACTURING --------------------

P U B L IC  U T I L I T I E S  -----------------
R E T A IL  TRADE ----------------------

$ $ $ $
2 ,3 * 5 * 0 . 0 1 5 * .5 0 1 5 5 .0 0 1 3 5 .5 0 - 1 7 1 .5 0
1, 1*9 * 0 .0 1 6 * .0 0 1 6 * .0 0 1 5 2 .0 0 - 1 7 7 .5 0
1 ,1 9 6 3 9 .5 1 *5 .5 0 1 *0 .5 0 1 2 6 .5 0 - 1 6 2 .0 0

161 3 9 ,5 1 6 * .5 0 1 6 1 .0 0 1 3 6 .0 0 - 1 8 8 .0 0
96 * 0 .0 1 5 5 .0 0 1 5 * .5 0 1 * 0 . 0 0 -1 7 1 .0 0

91 * 0 . 0 1 6 8 .0 0 1 6 2 .5 0 1 *5 .0 0 - 1 7 9 .0 0
51 3 9 .5 1 7 2 .0 0 1 6 2 .0 0 1 *9 .0 0 - 1 8 5 .0 0

*2 9 * 0 . 0 1 7 2 .5 0 1 7 6 .0 0 1 5 3 .5 0 - 1 9 3 .5 0
223 * 0 . 0 1 8 1 .5 0 1 8 5 .5 0 1 7 1 .0 0 - 1 9 5 .5 0
206 3 9 .5 1 6 2 .5 0 1 5 7 .5 0 1 *1 .0 0 - 1 8 7 .0 0
51 3 9 .0 1 8 0 .0 0 1 8 6 .5 0 1 6 0 .0 0 - 1 9 8 .5 0

9*7 * 0 .0 1 5 6 .0 0 1 5 9 .5 0 1 3 6 .0 0 - 1 7 3 .5 0
*52 * 0 .0 1 6 5 .0 0 1 7 0 .5 0 1 5 5 .0 0 - 1 7 8 .0 0
*95 * 0 .0 1 *7 .0 0 1 * 2 .5 0 1 2 8 .5 0 - 1 6 7 .5 0

57 3 9 .5 1 5 6 .0 0 1 5 3 .5 0 1 3 * .0 0 - 1 7 7 .0 0
57 * 0 .0 1 6 0 .0 0 1 6 5 .0 0 1 * 1 .5 0 - 1 7 * .5 0

878 3 9 .5 1 *3 .5 0 1 * 3 .5 0 1 2 9 .0 0 - 1 5 9 .0 0
* 3 * * 0 .0 l  5 * . 50 1 5 7 .0 0 1 * 7 .0 0 - 1 6 * .0 0
* * * 3 9 .5 1 3 2 .5 0 1 3 1 .5 0 1 2 0 ,5 0 - 1 *2 .0 0

37 3 9 .5 1 * 0 .5 0 1 3 8 .5 0 1 2 7 .0 0 - 1 5 * .5 0

736 * 0 . 0 1 3 2 .5 0 1 3 0 .0 0 1 2 0 .5 0 - 1 * * .5 0
3*6 3 9 .5 1 2 7 .0 0 1 2 2 .0 0 1 1 1 .0 0 - 1 2 9 .5 0

72 3 9 .5 1 6 0 .5 0 1 5 2 .5 0 1 2 2 .0 0 - 1 9 2 .0 0

*5 6 * 0 .0 1 3 2 .0 0 1 2 9 .0 0 1 2 0 .0 0 - 1 * * .0 0
50 * 0 . 0 1 3 8 .0 0 1 3 9 .0 0 1 3 1 .5 0 - 1 *6 .5 0

*06 * 0 .0 1 3 1 .0 0 1 2 7 .5 0 1 1 8 .0 0 - 1 *3 .0 0
67 * 0 .0 1 6 0 .5 0 1 5 * . 50 1 *3 .0 0 - 1 7 7 .5 0

11* * 0 . 0 1 2 6 .5 0 1 2 2 .5 0 1 0 9 .0 0 - 1 *6 .0 0
92 * 0 . 0 1 2 5 .0 0 1 2 1 .5 0 1 0 7 .0 0 - 1 3 9 .5 0

*5 3 * 0 . 0 1 1 6 .5 0 1 1 6 .5 0 9 9 .5 0 - 1 2 7 .5 0
93 3 9 .5 1 1 0 .5 0 1 1 0 .5 0 9 * .0 0 - 1 2 3 .5 0

360 * 0 . 0 1 1 8 .0 0 1 1 7 .5 0 103 . 5 0 -1 2 7 .5 0
* 0 * 0 . 0 135. 50 1 3 1 .5 0 9 9 .0 0 - 1 * 2 .0 0

123 * 0 .0 1 0 9 .5 0 1 0 7 .0 0 9 8 .0 0 - 1 2 5 .0 0

105 3 9 .5 1 0 8 .0 0 1 0 * .5 0 9 7 .5 0 - 1 2 2 .0 0
79 3 9 .5 1 0 * . 50 1 0 1 .0 0 9 6 .0 0 - 1 1 8 .0 0

369 3 9 .5 1 2 5 .0 0 1 2 5 .0 0 1 1 0 .0 0 - 1 * 0 .0 0
65 * 0 . 0 1 2 3 .0 0 1 2 5 .5 0 1 1 2 .5 0 - 1 3 3 .0 0

30* 3 9 .5 1 2 5 .5 0 1 2 * .0 0 1 0 9 .5 0 - 1 *1 .5 0

556 3 9 .5 1 0 2 .5 0 1 0 0 .5 0 8 9 .5 0 - 1 0 7 .5 0
52 * 0 .0 1 0 1 .0 0 1 0 2 .0 0 9 3 .5 0 - 1 0 5 .0 0

5 0 * 3 9 .5 1 0 2 .5 0 1 0 0 .0 0 8 9 .0 0 - 1 0 8 .0 0
*7 3 9 .0 1 3 6 .5 0 1 3 2 .5 0 1 0 7 .5 0 - 1 6 5 .0 0

106 * 0 . 0 1 1 2 .5 0 1 0 8 .0 0 9 * .0 0 - 1 3 5 .0 0

*
70

and
under

75

Number of workers receiving straight-time weekly earnings of—
* * * S t t $ * t s $ * t » $ t $ t * *

75 80 85 90 95 100 105 110 120 130 1*0 150 160 170 180 190 200 210 220 230

an d

80 85 90 95 100 105 110 120 130 1*0 150 160 170 180 190 200 210 220 230 lo v e r

6 17 162 2 58 276 298 317 372 285 180 95 37 22 3 17
— - - - — 2 4 17 27 8* 112 207 252 210 132 70 27 1 - *
- - - - - * 13 1*5 231 192 186 110 120 75 *8 25 10 21 3 13
— - - - - — 2 10 16 21 1* 16 18 16 12 15 * * 3 10

3 5 16 19 15 12 13 8 3 1 1

1 21 7 11 1* 17 7 5 1 _ 7
1 7 6 9 8 6 4 * - - - 6

2* 20 15 32 48 5* *3 63 77 25 17 3 8
1 2 7 7 9 27 36 *8 63 22 - - 1

23 18 8 25 39 27 7 15 1* 3 17 3 7
3 2 i 4 3 8 2 8 11 2 - 3 *

- - - - - - 3 *3 12* 97 98 113 1*3 206 93 10 10 5 _ 2
- 1 12 13 17 38 71 68 l * * 77 5 3 1 - 2

— - - - - - 2 31 111 80 60 *2 75 62 16 5 7 4 - —
- - — 2 4 4 10 7 * 5 13 1 l 2 * - -

“ ~ 3 9 9 6 6 12 8 3 1 - - -
- - - _ - 6 1* 95 113 1*3 161 1*5 161 19 17 3 l _ _ _
- - - — 2 3 4 12 *6 66 125 151 19 4 1 1 - - -
- - - - - 4 11 91 101 97 95 20 10 - 13 2 - - - -

3 10 7 3 9 5 - - - - - - -

- _ 4 6 18 38 25 87 195 13* 108 85 4 2 12 2 _ - 16 _
- - 4 6 17 33 20 71 11* 17 25 5 2 2 12 2 - - 16 -

6 6 l 3 6 3 11 2 2 2 12 2 - - 16 -
- - _ 1 15 28 18 53 128 71 71 23 23 1* 5 6 _ _ _ _
— - - - — - i 7 2 17 18 i 3 1 - — - - - -
- - - i 15 28 17 46 126 5* 53 22 20 13 5 6 - - - -

8 4 i i 12 8 13 5 6 * - ~ -

- - 10 - _ 9 12 i * 28 7 13 8 1 12 _ _ _ _ _ _
* 10 ~ “ 9 11 9 2* 7 1 8 1 12 - - - - - -

- 5 9 23 81 21 56 7* 111 35 2* 3 2 _ 2 _ _ _ 7 _
— 5 7 15 l * 3 2 16 13 11 2 2 1 - 2 - _ _ _ -
- - 2 8 67 18 5* 58 98 2* 22 1 1 - - - - - 7 -
- - - 8 3 3 - 1 2 13 2 - l — - _ - _ 7 _

~ 2 *9 29 10 31 1 l

_ _ 9 7 20 19 * 8 36 2
- 9 7 20 16 2 a 15 2

- - 5 2 * 7 2* 32 7* 58 53 *9 28 1* _ i _ _
- - - 4 3 5 2 5 2* 15 5 l 1 - - - - - - x -

5 20 * 19 30 69 3* 38 * * 27 13 - - i - - - -

10 72 63 75 *7 11* 68 36 13 2* 6 l * * _ 10 _ _ _ _
* 2 10 - 25 6 * - — 1

10 68 61 65 *7 89 62 32 13 2* 5 1* * _ 10 - - _ _ -

- - - - - 10 * 5 - 11 3 - * - 10 _ - _ _ _

7 1* 7 1 7 27 8 8 11 2 1*

See footnotes at end of tables,
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T a b le  A - 2 .  P ro fe s s io n a l and techn ica l occupations: W e e k ly  earn ings

(A ve rage  s tra igh t-tim e weekly hours and earnings o f w orkers  in selected occupations by industry d ivision , Seattle—E verett, W ash., January 1973)

Occupation and industry division

HEN AND WOMEN COM BINED

COMPUTFR O PER A T O R S , C LA S S  A ----

COMPUTER O PERA TO RS , C LA SS  B ----
NONMANUFACTURING ---------------

COMPUTFR O PER A T O R S , C LA SS C ----
NONMANUEACTURING ---------------

COMPUTER PROGRAM ERS,
B U S IN E S S ,  C LA SS A -----------------

NONMANUFACTURING ---------------

COMPUTER PROGRAM ERS,
B U S IN E S S ,  C LA SS B -----------------

N O N M A N U FA C TU R IN G ---------------

COMPUTER PRO GRAM ERS,
B U S IN E S S ,  C LA S S  C ----------------

n o n m a n u f a c t u r in g  ---------------

COMPUTER SY ST EM S A N A LY ST S ,
B U S I N F S S ,  C L A S S  A ------------------

NONMANUFACTURING ---------------

COMPUTER SY STEM S A N A LY ST S , 
B U S IN F S S ,  C LA SS  B ----------------

D RA FTSM EN , C LA SS A ----------------

D RA FTSM EN , C LA S S  B ----------------
NONMANUFACTURING ---------------

P U B L IC  U T I L I T I E S  ------------

D RAFTSM EN , C LA SS  C ----------------
NONMANUF ACTURIN G

P U B L IC  U T I L I T I E S  ------------

ELE C T R O N IC S  T E C H N IC IA N S  ---------

Weekly earnings * 
(standard) Number of workers receiving straight -time weekly earnings of—

Average
weekly

t * t $ t i S s t S * i t * $ t
Number 120 130 140 150 160 170 180 190 200 210 220 230 240 250 260 270

workeis
standard) Mea" 2

Median ̂ Middle ranged $:
120

and
under

130 140 150 160 170 180 190 200 210 220 230 240 250 260 270 280

$ $ $ $
86 3 9 .5 1 9 3 .5 0 1 9 2 .5 0 1 7 1 .0 0 -2 2 1 .0 0 - 2 8 8 18 4 9 4 9 22 2

192 3 9 .5 1 5 6 .0 0 1 5 0 .0 0 1 3 6 .5 0 -1 7 4 .0 0 14 13 36 33 23 16 18 13 6 17 3
155 3 9 .5 1 5 0 .0 0 1 4 6 .0 0 13 5 . 5 0 -1 6 6 .5 0 12 I I 35 33 18 15 16 9 2 4

138 4 0 .0 1 6 8 .5 0 1 7 4 .0 0 1 4 3 .0 0 -1 9 4 .5 0 14 6 13 4 7 18 12 11 35 17 1
54 3 9 .5 1 3 8 .0 0 1 3 4 .5 0 1 2 1 .0 0 -1 6 0 .0 0 *13 6 11 4 7 11 2

148 3 9 .0 2 3 8 .0 0 2 1 6 .5 0 2 1 0 .0 0 -2 3 3 .0 0 _ _ _ _ _ _ 2 11 25 48 20 13 2 1 2 _
123 3 9 .0 2 4 1 .0 0 2 1 5 .0 0 2 0 8 .5 0 -2 3 3 .5 0 ~ ~ “ 2 11 23 39 14 6 1 1 2

174 3 9 .0 2 1 7 .0 0 2 0 3 .5 0 184 . 0 0 -2 5 2 .5 0 _ _ _ _ 19 5 10 21 18 29 6 6 9 4 10 10 7
157 3 9 .0 2 1 9 .0 0 2 0 4 .0 0 1 8 2 .5 0 -2 5 6 .0 0 “ ~ ~ 19 5 10 17 12 24 5 5 9 4 10 10 7

92 3 9 .0 1 9 1 .0 0 1 8 1 .0 0 1 5 6 .0 0 -2 1 2 .0 0 _ _ 4 14 9 8 11 5 4 14 3 5 2 4 3 _ 2
87 3 9 .0 1 9 1 .5 0 1 8 5 .0 0 1 5 5 .0 0 -2 1 5 .0 0 4 14 9 8 7 4 4 14 3 5 2 4 3 2

105 3 9 .5 2 5 8 .0 0 2 4 5 .0 0 2 3 3 .0 0 -2 5 4 .5 0 2 8 12 13 40 10 2 2
59 3 9 .0 2 7 8 .0 0 2 4 9 .0 0 2 4 5 .5 0 -2 8 7 .5 0 2 2 29 6 2 2

81 * o o 2 1 8 .5 0 2 1 2 .5 0 1 9 7 .0 0 -2 4 5 .5 0 - - - - - - 9 4 15 i i Q 2 8 8 10 1 5

672

oo

2 1 0 .5 0 2 1 0 .0 0 2 0 1 .5 0 -2 2 0 .0 0 - - - - - - i 56 72 212 162 109 40 18 2 - -

360 40.0 181.00 180.00 172.50-190.00 - _ 2 2 19 31 128 89 31 39 18 l
63 40.0 195.50 201.00 180.00-209.00 - - - — l 1 14 2 10 21 14
27 40.0 190.50 191.00 177.50-203.00 “ - “ 13 - 5 8 1

250

oo«* 154.00 155.50 150.50-162.00 14 2 22 18 118 52 21 1 2

25

oo«*• 162.50 167.50 149.50-177.00 - 1 - 6 3 6 9

146

OO

190.50 187.00 165.00-222.00 2 8 10 6 18 21 13 a 16 4 10 22 2 4 2

$
280

290

8
8

3
3

t i t
290 300 310

and

300 310 over

-  **24 
24

5 - 7
5 - 7

4 -  -
4 -  -

13

* Workers were distributed as follows:
**  Workers were distributed as follows: 
** *  Workers were distributed as follows:

4 at $100 to $110; and 9 at $110 to $120.
2 at $320 to $330; 2 at $340 to $350; 5 at
1 at $350 to $360; 2 at $360 to $370; 9 at

$350 to $ 360; and 15 at $360 to $370. 
$370 to $380; and 1 at $380 to $ 390.

See footnotes at end of tables,
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T a b l e  A - 3 .  O f f i c e ,  p r o fe s s io n a l ,  a n d  t e c h n ic a l  o c c u p a t io n s :  A v e r a g e  w e e k l y  e a r n in g s ,  b y  s e x

(A v e ra g e  s tra ig h t- t im e  w eek ly  hours and ea rn in gs  o f w o rk e rs  in s e le c te d  occupations by in du stry  d iv is io n , S ea ttle—E v e r e t t ,  W ash ., January 1973)

S e x ,  o c c u p a t io n ,  a n d  in d u s t r y  d iv i s io n
Number

of
workers

Average

Weekly 
hours 1 

(standard

Weekly 
earnings1 
(standard)

OFFICE OCCUPATIONS - MEN|
$

C L E R K S ,  A C C O U N T IN G , C L A S S  A ---------- 55 3 9 .5 1 7 7 .0 0
N O N M A N U FA C TU R IN G

P U B L IC  U T I L I T I E S  ------------------ 31 3 9 .5 1 7 3 .5 0

M E S S F N G F R S  ( O F F IC E  B O Y S )  -------------- 83

ooMl- 1 1 6 .0 0

O F F IC E  O C C U P A T IO N S  -  WCMEN|

R I L L E R S ,  M A C H IN E  ( B I L L I N G
M A C H IN E ) ------------------------------------ 113 4 0 .0 1 2 6 .5 0

N O N M A N U FA C TU R IN G  --------------------- 9 0 4 0 .0 1 2 9 .5 0

B O O K K EF  P IN G —M A C H IN  E O P E R A T O R S ,
C L A S S  A -------------------------------------- 6 0

Oo

1 2 0 .0 0

B O O K K E F P IN G —M A C H IN E  O P E R A T O R S ,
C L A S S  R -------------------------------------- 157 4 0 .0 1 1 6 .0 0

NON“ A N U FA C T U R IN G  --------------------- 132 4 0 .0 1 1 6 .5 0

C L E R K S ,  A C C O U N T IN G , C L A S S  A ---------- 860 3 9 .0 1 4 1 .0 0
M A N U F A C T U R IN G  -------------------------- 98 4 0 .0 1 4 6 .5 0
N O N M A N U FA C TU R IN G  --------------------- 762 3 9 .0 1 4 0 .5 0

R F T A IL  T P A D F  ------------------------ 109 4 0 .0 1 3 3 .0 0

C L E R K S ,  A C C O U N T IN G , C L A S S  B ---------- 1 ,0 7 7 3 9 .5 1 1 6 .0 0
M A N U FA C T U R IN G  -------------------------- 163 4 0 .0 1 2 2 .0 0
N O N M A N U FA C TU R IN G  ---------------------- 9 1 A 3 9 .5 l 1 4 .5 0

P U R L IC  U T I L I T I F S  ------------------ 302 3 9 .5 1 2 2 .5 0
R E T A IL  TRA D E ------------------------ 313 4 0 .0 1 1 4 .0 0

C L E R K S ,  F I L E ,  C L A S S  A ------------------ 85

oo

1 3 2 .5 0

C L E R K S ,  F I L  F ,  C L A S S  R ------------------ 246 4 0 . 0 1 0 1 .5 0
N O W M AN UFACTU R IN G  --------------------- 224 4 0 .0 9 9 . 00

C L E R K S ,  F I L E ,  C L A S S  C --------------- 341 3 9 .0 8 7 .0 0
N O N M A N U FA C TU R IN G  --------------------- 340 3 9 .0 8 7 .5 0

C L F P K S ,  O RD ER  ------------------------------ 200 4 0 .0 1 3 1 .0 0
M A N U FA C T U R IN G  -------------------------- 62 4 0 .0 1 2 7 .0 0

C L F R K S ,  °A Y  R O L L ---------------------- 179 3 9 .5 1 3 9 .5 0
M A N U F A C T U R IN G  --------------------- 81 4 0 .0 1 3 1 .0 0
NONMANIIE ACTUR I N G ----------------- 9 8 3 9 .5 1 4 6 .5 0

P U R L IC  U T I L I T I F S  --------------- 54 3 9 .0 1 5 5 .5 0

K EY PU N C H  O P E R A T O R S , C L A S S  A -------- 44  8 3 9 .5 1 2 9 .5 0
M A N U F A C T U R IN G  --------------------- 175 4 0 .0 1 4 0 .5 0
N O N M A N U FA C TU R IN G  ----------------- 273 3 9 .0 1 2 2 .5 0

P U B L IC  U T I L I T I E S  --------------- 32 4 0 .0 1 3 2 .0 0

S e x , o c c u p a t io n ,  a n d  in d u s t r y  d iv i s io n

O F F IC E  O C C U P A T IO N S  -  
MOMEN— C O N T IN U ED

K EY PU N C H  O P E R A T O R S , C L A S S  B ----------
M A N U FA C T U R IN G  --------------------------
N O N M A N U FA C TU R IN G  ---------------------

P U B L IC  U T I L I T I E S  ------------------
R E T A IL  T R A D E  ------------------------

M E S S E N G E R S  (O F F IC E  G I R L S )  -------------
N O N M A N U FA C TU R IN G  ----------------------

P U B L IC  U T I L I T I E S  ------------------

S E C R E T A R IE S  ---------------------------------
M A N U FA C T U R IN G  --------------------------
N O N M A N U FA C TU R IN G  ----------------------

P U B L IC  U T I L I T I E S  ------------------
R E T A IL  T R A D E  -------------------------

S E C R E T A R IE S ,  C L A S S  A -----------------
N O N M A N U FA C TU R IN G  ----------------------

S E C R E T A R IE S ,  C L A S S  B -----------------
M A N U F A C T U R IN G  --------------------------
N O N M A N U FA C TU R IN G  ----------------------

P U B L IC  U T I L I T I E S  ------------------

S E C R E T A R IE S ,  C L A S S  C -----------------
M A N U FA C T U R IN G  --------------------------
N O N M A N U FA C TU R IN G  ----------------------

P U B L IC  U T I L I T I E S  ------------------
R E T A IL  T R A D E  ------------------------

S E C R E T A R IE S ,  C L A S S  D -----------------
M A N U F A C T U R IN G  --------------------------
N O N M A N U EA C TU R IN G  ---------------------

P U B L IC  U T I L I T I E S  -------------------

S T E N O G R A P H E R S , G E N E R A L  -----------------
N O N M A N U FA C T U R IN G  ---------------------

P U B L IC  U T I L I T I E S  ------------------

S T E N O G R A P H E R S , S E N IO R  -------------------
M A N U FA C T U R IN G  --------------------------
N O N M A N U FA C TU R IN G  ----------------------

P U B L IC  U T I L I T I E S  ------------------

SW IT C H BO A R D  O P E R A T O R S , C L A S S  B -----
N O N M A N U FA C TU R IN G  ----------------------

SW IT C H BO A R D  O P E R A T O R - R E C E P T IO N  I S T S -
M A N U FA C T U R IN G  --------------------------
N O N M A N U FA C TU R IN G  ----------------------

P U B L IC  U T I L I T I E S  ------------------
R E T A IL  T R A D E  -------------------------

Number
of

workers

Average

S e x , o c c u p a t io n ,  a n d  in d u s t r y  d iv i s io n
Number

of
workers

*

Average

Weekly 
hours * 

(standard)

Weekly 
earnings 1 
(standard)

Weekly
hours1

standard)

Weekly
earnings1
[standard)

O F F IC E  O C C U P A T IO N S  -

$
WOMEN—-C O N T IN U ED

542 3 9 .0 1 2 1 .5 0 IT R A N S C R IB IN G - M A C H IN E  O P E R A T O R S , $
6 9 4 0 .0 1 2 7 .0 0 G E N E R A L  -------------------------------------- 105 3 9 .5 1 0 8 .0 0

473 3 9 .0 1 2 0 .5 0 N O N M A N U FA C TU R IN G  --------------------- 79 3 9 .5 1 0 4 .5 0
194 3 8 .5 1 3 0 .5 0

66 4 0 .0 1 3 3 .5 0 T Y P I S T S ,  C L A S S  A -------------------------- 369 3 9 .5 1 2 5 .0 0
M A N U F A C T U R IN G  -------------------------- 65 4 0 .0 1 2 3 .0 0

7 6 3 9 . 0 1 0 5 . 00 N O N M A N U FA C TU R IN G  ---------------------- 304 3 9 .5 1 2 5 .5 0
65 3 9 .0 1 0 7 .0 0
38 3 8 .5 1 0 6 .5 0 {T Y P IS T S ,  C L A S S  B -------------------------- 554 139 .5 102^00

M A N U F A C T U R IN G  -------------------------- 52 4 0 .0 1 0 1 .0 0
2 ,3 4 4 4 0 .0 1 5 4 .5 0 N O N M A N U FA C TU R IN G  ---------------------- 502 3 9 .5 1 0 2 .5 0
1 , 148 4 0 .0 1 6 4 .0 0 P U B L IC  U T I L I T I E S  ------------------ 45 3 9 .0 1 3 5 .5 0
1 ,1 9 6 3 9 .5 1 4 5 .5 0 R E T A IL  T R A D E  ------------------------ 106 4 0 .0 1 1 2 .5 0

161 3 9 .5 1 6 4 . 50
96 4 0 .0 1 5 5 .0 0

91 4 0 .0 1 6 8 .0 0 P R O F E S S IO N A L  AND T E C H N IC A L
51 3 9 .5 1 7 2 .0 0 O C C U P A T IO N S  -  MEN

4 2 9 4 0 .0 1 7 2 .5 0
223 4 0 .0 1 8 1 .5 0 C O M PU TER  O P E R A T O R S , C L A S S  A --------- 76 3 9 .5 1 9 6 .0 0
206 3 9 .5 1 6 2 .5 0

51 3 9 .0 1 8 0 .0 0 CO M PU TER  O P E R A T O R S , C L A S S  B ---------- 176 3 9 .5 1 5 7 .0 0
N O N M A N U FA C TU R IN G  --------------------- 142 3 9 .5 1 5 0 .0 0

9 4 7 4 0 .0 1 5 6 .0 0
45 2 4 0 .0 1 6 5 .0 0 C O M PU T FR  P R O G R A M ER S ,
4 9 5 4 0 .0 1 4 7 .0 0 B U S IN E S S ,  C L A S S  A ----------------------- 140 3 9 .0 2 3 9 .5 0

57 3 9 .5 1 5 6 .0 0 N O N M A N U FA C TU R IN G  --------------------- 119 3 9 .0 2 4 2 .5 0
57 4 0 .0 1 6 0 .0 0

C O M PU TER  P R O G R A M E R S ,
877 3 9 .5 1 4 3 .5 0 B U S IN E S S ,  C L A S S  B ----------------------- 160 3 9 .0 2 1 8 .0 0
433 4 0 .0 1 5 4 .5 0 N O N M A N U FA C TU R IN G  ---------------------- 149 3 9 .0 2 1 9 .5 0
4 4 4 3 9 .5 1 3 2 .5 0

37 3 9 .5 1 4 0 . 50 C O M PU TER  P R O G R A M E R S ,
B U S IN E S S ,  C L A S S  C ----------------------- 78 3 9 .0 1 9 4 .0 0

732 4 0 .0 1 3 2 .5 0 N O N M A N U FA C T U R IN G  --------------------- 77 3 9 .0 1 9 4 .5 0
342 3 9 .5 1 2 6 .0 0

68 3 9 .5 1 5 9 .5 0 C O M PU TER  S Y S T E M S  A N A L Y S T S ,
B U S IN E S S ,  C L A S S  A ----------------------- 98 3 9 .5 2 5 9 .5 0

4 5 6 4 0 . 0 1 3 2 .0 0 N O N M A N U FA C TU R IN G  --------------------- 57 3 9 .0 2 7 9 .5 0
50 4 0 . 0 1 3 8 .0 0

4 0 6 4 0 .0 1 3 1 .0 0 C O M PU TER  S Y S T E M S  A N A L Y S T S ,
67 4 0 .0 1 6 0 .5 0 B U S IN E S S ,  C L A S S  B ----------------------- 66

oo

2 2 0 .5 0

114 4 0 .0 1 2 6 .5 0 D R A F T S M EN , C L A S S  A ----------------------- 643

oo4- 2 1 1 .0 0
92 4 0 . 0 1 2 5 .0 0

D R A F T S M EN , C L A S S  B ----------------------- 333 4 0 .0 1 8 1 .5 0
4 5 3 4 0 .0 1 1 6 .5 0 N O N M A N U FA C TU R IN G  ---------------------- 60 4 0 .0 1 9 6 .5 0

93 3 9 .5 1 1 0 .5 0
360 4 0 . 0 1 1 8 .0 0 D R A F T S M E N , C L A S S  C ----------------------- 200 4 0 .0 1 5 4 .0 0

4 0 4 0 .0 1 3 5 .5 0
123 4 0 .0 1 0 9 .5 0 E L E C T R O N IC S  T E C H N IC IA N S  ---------------- 146

oo*

1 9 0 .5 0

See foo tn ote  at end o f ta b le s .
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T a b l e  A - 4 .  M a in te n a n c e  and p o w e rp la n t  occup a t io ns :  H o u r ly  ea rn in g s

^Average stra igh t-tim e hourly earnings o f w orkers  in selected  occupations by industry d ivision, Seattle—E vere tt, Wash., January 1973)

Hourly earnings ̂

S e x , o ccu p a tio n , and in d u s try  d iv is io n
Number

of
workers Mean 2 Median2 Middle range 2

MFN

C A R PEN T ER S*  M AINTENANCE -------------- 143
$
5 .3 0

$
.5 .1 7

$ $ 
5 .1 1 -  5 .6 1

M ANUFACTURING ------------------------ 100 5 .2 4 5 .1 6 5 .1 2 -  5 .2 0

E L F C T R IC IA N S ,  M AINTENANCE ------------ 313 5 .5 4 5 .3 4 5 .1 6 -  5 .4 0
M ANUFACTURING ------------------------ 277 5 .3 7 5 .3 3 5 .1 5 -  5 .3 8

E N G IN E E R S , STA T IO N A RY  ----------------- 206 5 .2 2 5 .1 8 5 .0 6 -  5 .6 3
M ANUFACTURING ------------------------ 134 5 .1 3 5 .1 6 4 .8 6 -  5 .5 4
NONMANUFACTURING -------------------- 72 5 .3 8 5 .6 1 5 .0 9 -  5 .6 7

F IR E M E N , STA T IO N A RY  B O I L F R ---------- 65 4 .2 0 4 . 14 4 .0 3 -  4 .2 8
MANUFACTURING ------------------------ 55 4 .3 0 4 . 15 4 .0 5 -  4 .4 5

H E L P E R S , M AINTENANCE TRAD ES --------- 104 4 .1 2 4 .2 5

*PO1om

MANUFACTUR I N G ------------------------ 83 4 .0 6 4 .2 3 3 .6 8 -  4 .3 1

M A C H IN IS T S , M AINTENANCE -------------- 120 5 .3 9 5 .3 2 5 .1 4 -  5 .6 1
M ANUFACTURING ------------------------ 114 5 .3 9 5 .3 2 5 .1 5 -  5 .6 0

M EC H AN ICS* AUTOMOTIVE
(M A IN T EN A N C E ) --------------------------- 615 5 .6 1 5 .5 7 5 .1 9 -  6 .2 0

M ANUFACTURING ------------------------ 209 5 .4 8 5 .5 3 5 .1 4 -  5 .7 2
NONMANUFACTURING -------------------- 406 5 .6 9 5 .7 8 5 .3 2 -  6 .2 4

P U B L IC  U T I L I T I E S  ----------------- 339 5 .6 6 5 .7 7 5 .3 0 -  6 .2 6

M EC H A N IC S , M AINTENANCE ---------------- 483 5 .2 5 5 .3 1 4 .9 8 -  5 .3 9
M ANUFACTURING ------------------------ 438 5 .2 9 5 .3 2 5 .0 7 -  5 .3 9

P A IN T E R S ,  M AINTENANCE ----------------- 53 5 .3 3 5 . 18 5 .1 3 -  5 .6 1

TOOL AND D IE  M A K E R S -------------------- 236 5 .6 5 5 .7 4 5 .3 7 -  5 .8 4

Number of workers receiving straight-time hourly earnings o
i 5 $ $ t 5 I i S I I $ i t

Under 3*60 3* 70 3 *80 3,90 4*00 4,10 4,20 4,30 4,40 4* 50 4*60 4,70 4* 80 4,90
* and
3.60 under

_______3.70 3.80 3.90 6.00 4.10 6.20 6.30 4.40 6 .SO 4.60 6.70 4.80 4,90 5.00

t t s t S i i i
5.00 5.20 5.40 5.60 5.80 6.00 6.20 6.40

- - - - - - -  and

5. 20 5.40 5,60 5.80 6.00 6.20 6,40 over

13 2 - 2 12 64 _ 14 8 22 6 - _
“ “ - 2 “ 12 63 14 8 - i - -

2 39 56 140 17 14 5 _ 5 *35
2 39 51 140 16 14 4 - - 11

_ - - - _ _ - 15 _ - _ 12 7 4 3 76 10 18 52 9 _ _ _
- - — — - 15 - ~ - 12 5 3 - 54 6 16 14 9 - - -

2 1 3 22 4 2 38 - - - -

6 _ _ _ 7 13 19 6 _ 2 _ _ _ _ 4 4 4 _ - _ _ _ _

* 7 13 15 6 2 * - 4 4 4 - - - -

- 27 6 _ _ - _ 37 23 10 1
~ 27 6 - - - - 28 22

4 4 43 38 1 13 10 - 7 -

4 43 38 l 13 10 “ 5

1 _ _ 54 6 10 30 58 102 65 59 l l 61 122 36
6 - 21 58 - 61 32 - 6 25 —

1 - - 54 - 10 9 - 102 4 27 11 55 97 36
54 10 8 - 90 - 11 11 22 97 **36

17 _ 21 98 95 151 50 28 23 _ _

4 92 95 147 50 28 22 - -

- - - - - - - - - - I 2 - - - 31 2 4 8 1 3 - 1

80 14 39 103 - - -

* Workers were distributed as follows: 7 at $ 6.60 to $ 6.80; 9 at $ 6.80 to $ 7; 4 at $ 7 to $ 7.20; 5 at $ 7.40 to $ 7.60; and 10 at $ 8 to $ 8.20. 
**  Workers were distributed as follows: 25 at $ 6.40 to $ 6.60; and 11 at $ 6.60 to $ 6.80.

See footnotes at end of tables.
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T a b le  A -5 .  C ustod ia l and m ateria l m o v e m e n t occupations: H ou r ly  earn ings

(A verage  stra igh t-tim e hourly earnings o f workers in se lected  occupations by industry d iv is ion , Seattle—E vere tt, Wash., January 1973)

13

Hourly earnings3

Sex, occupation, and industry division
M iddle range 2

GUARDS AMO WATCHMEN --------------------

GUARDS
MANUFACTIJR I N G ------------------------

JA N IT O R S , PO R T E R S , AND C L E A N E R S ---
MANUFACTURING ------------------------
TJONMANUF A C T U R IN G --------------------

P U B L IC  U T I L I T I E S  -----------------
R E T A IL  TRADE ----------------------

L A B O R ER S , M ATER IA L  H A N D L IN G ---------
MANUFACTURING ------------------------
NONMANUFACTURING --------------------

P U B L IC  U T I L I T I E S  -----------------
R E T A IL  TRADE ----------------------

ORDER F IL L E R S  --------------------------
MANUFACTURING ------------------------
NONMANUFACTURING --------------------

P A C K FR S , S H I P P I N G ----------------------
NONMANUFACTURING --------------------

R E C E IV IN G  C LER K S  ------------------------
NONMANUFACTURING --------------------

S H IP P IN G  C L E R K S -------------------------
M ANUFACTURING ------------------------
NONMANUFACTURING --------------------

S H IP P IN G  AND R E C E IV IN G  C LER K S  ------

TR U C K O R IV ERS ----------------------------
M A N U FA C T U R IN G ------------------------
NONMANUEACTURING --------------------

P U B L IC  U T I L I T I E S  -----------------
R E T A IL  T R A D E ----------------------

T R U C K D R IV E R S , L IG H T  IUN D ER
1-1/2 TO N SI --------------------------
n o n m a n u f a c t u r in g  --------------------

TRUCKDR I V E R S , MEDIUM (1 - 1 / 2  TO
AND IN C LU D IN G  A TO N S I -------------
MANUFACTURING ------------------------
NONMANUFACTUPING --------------------

P U B L IC  U T I L I T I E S  -----------------

T R U C K D R IV E P S , HEAVY (O V ER  4 TO NS,
T R A IL E R  T Y P E ! ------------------ -----
MANUFACTURING ------------------------
NONMANUFACTURING --------------------

P U B L IC  U T I L I T I E S -----------------

$ $ $ $
1 ,3 1 2 2 .3 5 1 .91 1 .8 5 - 2 .0 9

176 4 .4 2 4 .5 4 4 .5 1 - 4 .5 7

l ,  360 3 .4 9 3 .4 5 3 .0 9 - 3 .8 5
427 3 .9 1 3 .9 7 3 .7 4 - 4 .1 5
933 3 .3 0 3 .2 5 3 .0 5 - 3 .4 6

39 4 .1 7 4 .2 9 3 .8 6 - 4 .5 6
204 3 .2 3 3 .2 2 3 .0 5 - 3 .2 9

1 ,0 7 0 4 .8 1 4 .4 7 4 .1 2 - 5 .9 3
273 4 .4 8 4 .2 9 3 .8 9 - 4 .9 9
797 4 .9 2 4 .4 9 4 .2 9 - 5 .9 7
302 5 .9 2 5 .9 9 5 .9 4 - 6 .1 2
218 4 .3 4 4 .3 2 3 .8 8 - 4 .4 2

1 ,0 8 6 4 .8 1 4 .5 1 4 .3 7 - 5 .6 1
244 4 .2 5 4 .5 1 4 .2 9 - 4 .5 8
842 4 .9 8 4 . 50 4 .3  8- 5 .6 4

238 4 .3 7 4 .3 7 4 .3 0 - 4 .4 5
191 4 .5 0 4 .4 0 4 .3 4 - 4 .4 7

242 4 .5 2 4 .6 1 4 .3 1 - 4 .7 0
197 4 .5 7 4 . 63 4 .5 1 - 4 .7 2

173 4 .6 4 4 .6 4 4 .5 8 - 4 .6 9
59 4 .8 9 4 .6 9 4 .6 3 - 5 .4 2

114 4 .5 1 4 .6 2 4 .5 4 - 4 .6 7

91 4 .5 5 4 .3 7 4 .0 9 - 4 .8 7

3 , 729 5 .7 8 6 .0 5 5 .4 0 - 6 .1 5
969 5 .7 2 5 .7 8 5 .3 1 - 6 .1 5

2 ,7 6 0 5 .8 1 6 .0 6 5 .9 1 - 6 .1 5
1 ,6 2 0 6 .0 7 6 .0 9 6 .0 2 - 6 .1 6

283 5 .2 1 5 .8 8 4 .5 1 - 6 .1 6

216 4 .4 7 4 .4 5 4 .4 1 - 4 .5 0
196 4 .4 1 4 .4 5 4 .4 1 - 4 .4 9

1 ,6 2 7 5 .8 5 6 .0 4 5 .9 3 - 6 .1 3
149 5 .5 9 5 .5 7 5 .5 1 - 5 .8 7

1 ,4 7 8 5 .8 7 6 .0 6 5 .9 6 - 6 .1 3
1 ,2 7 7 6 .0 6 6 .0 8 6 .0 1 - 6 .1 4

1, 290 5 .8 5 6 .0 7 5 .4 2 - 6 .2 1
239 5 .3 0 5 .2 7 4 .7 9 - 5 .7 0

1 ,0 5 1 5 .9 7 6 .1 2 6 .0 0 - 6 .2 2
334 6 .1 8 6 .2 2 6 .0 6 - 6 .2 6

Number of workers receiving straight-time hourly earnings of—
$ $ i $ $ $ i $ % $ $ $ I I I I I s $ I $ I

Under2*00 2*20 2*40 2* 60 2.80 3.00 3.20 3.40 3.60 3.80 4.00 4.20 4.40 4.60 4.80 5.00 5.20 5.40 5.60 5.80 6.00 6.20
$ and
2.00/under -  - -  - -  - -  - -  - -  -  - -  - -  - -  - -  and

2.20 2.40 2.60 2.80 3.00 3.20 3.40 3.60 3.80 4.00 4.20 4.40 4.60 4.80 5.00 5.20 5.40 5.60 5.80 6.00 6.20 over

*878 128 15 3 1 12 19 6 13 54 2 32 6 141 2

7 - 1 20 5 141 2

- 21 8 17 47 50 298 101 321 152 94 168 27 47 6 l - 1 _ i _
- - 2 5 5 — 9 - 25 113 79 149 16 24
- 21 6 12 42 50 289 101 296 39 15 19 11 23 6 1 - 1 - i - - -
- — - — - 2 - 1 - - 12 i 6 13 4
- 21 6 2 2 / 55 76 3 6 “ 9 5 10 2 1 - 1 - i - - -
_ _ _ _ _ 90 1 2 68 90 35 155 179 3 12 _ 24 20 20 230 139 2

30 70 3 59 30 3 12 - 24 20 20 - - 2
- - - - - 90 1 2 38 20 32 96 149 - - - - — - 230 139 -

17 — - - - - - 155 130 -
* - * “ 1 2 38 20 20 75 36 - ~ 17 9 -

_ - _ 15 - 3 6 10 5 51 1 _ 228 304 44 3 12 7 92 269 36 _ _
- - - 15 - 3 6 10 5 - 1 - 37 124 43
“ “ “ “ “ “ 51 191 180 1 3 12 7 92 269 36 - -

5 18 20 6 97 64 - _ 28 _ - - _ _ _
6 93 64 28 - - - ■“ - ~

_ - - _ _ - 2 - 4 19 1 5 50 32 113 1 2 _ _ 2 9 2 _
“ - ~ 2 17 5 23 30 107 - - - 2 9 2 -

17 6 ' _ 26 95 4 7 1 15 2 - ' - _

5 — 2 27 2 6 - 15 2 - - -
17 1 - 24 68 2 1 1 - - -

1 5 18 25 9 7 8 5 3 1 - 9 - -

_ _ _ 21 . _ - - - 39 - 4 3 213 79 22 36 514 190 41 32 3 1765 479
2 — 1 2 2 77 21 16 270 66 36 36 2 89 151

- ~ - 21 - - - - — 37 - 3 1 211 2 1 20 244 124 5 287 1476 328
- - - — - — ~ — - — - 1 19 — 1 1 - 4 - 276 1120 198
~ - 21 - - - 108 2 2 6 - 11 99 34

- - - - - - - 39 - - 2 134 - 1 l 39 - - - - -
- “ — - 37 - - -  134 - l 24 - - - -

- - - 21 - - - - - - - 4 1 79 12 - 12 117 66 - 296 1019
1 - 2 10 - 9 10 66 - 20 31

- - - 21 - - - — - - - 3 1 77 2 - 3 107 - - 276 988
1 11 “ ~ l “ “ 276 988

67 _ 15 213 124 41 16 4 6 7 **3 4 7
67 - - 112 - 36 5 19

15 101 124 5 11 467 328
132 198

* Workers were distributed as follows: 29 at $1.60 to $1.80; and 849 at $1.80 to $2.00.
** Workers were distributed as follows: 337 at $6.20 to $6.40; 4 at $6.40 to $6.60; and 6 at $6.80 to $7.

See footnotes at end o f tables
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T a b le  A -5 . C u s to d ia l and m a te ria l m o vem en t o ccup atio ns: H o u rly  e a rn in g s — C on tinu ed

( A v e r a g e  s t r a i g h t - t i m e  h o u r l y  e a r n in g s  o f  w o r k e r s  in  s e l e c t e d  o c c u p a t io n s  b y  in d u s t r y  d i v i s i o n ,  S e a t t l e - E v e r e t t ,  W a s h . ,  J a n u a r y  1 97 3 )

Hourly earnings ̂ Number of workers receiving straight-time hourly earnings of—

Number
of

s t $ s $ $ S $ s $ »  $ $ * $ s t i S S i *
Sex, occupation, and industry division Under 2.00 2.20 2.40 2.60 2.80 3.00 3.20 3.40 3.60 3.80 4.00 4.20 4.40 4.60 4. 80 5.00 5.20 5.40 5.60 5.80 6.00 6.20

workers Mean 2 Median2 Middle range 2 $ and and
2. 00 under

2.20 2.40 2.60 2.80 3.00 3.20 3.40 3.60 3.80 * o o 4.20 4.40 4.60 4.80 5.00 5.20 5.40 5.60 5.80 6 .00 6.20 over

MFN -  CONTINUED

TRUCKDRIVERS -  CONTINUED

TPUCKOR IV ER S » HEAVY COVER 4 TONS,
278
243

799

$
6.19

$
6. 18

$ $
® * 8 22

10
11
l l

122

105
84

26

*132
132

20TRUCKERS, POWER (EORKLIET) ------------ 4.72 4.56 4.23- 5.59 18 12 32 103 128 125 148 31 3 31
MANUFACTURING ----------------------------- 534 4.40 4.29 4.16- 4.62 - - - - - - 18 - -  - 32 103 126 103 90 31 - - 3 - 16 12
NONMANUEACTURING ------------------------ 265 5.38 5.81 4.65- 5.90 - - 12 - - 2 22 58 - - - - 31 106 14 20

TRUCKERS, POWER (OTHER THAN
97 4.34 4.41

7

WOMEN

JANITORS, PORTERS, AND CLEANERS ---- 570 3.32 3.15 3.05- 3.49 - - 6 4 10 12 278 29 102 37 30 59 1 2 - - - - - - - -
f69 3.0 3. 19 3.11 3.26 6 1 1 3 26

PACKERS, SHIPPING --------------------------- 108 4.12 3.99 3.92- 4.38 _ - - - 2 6 _ - 6 4 40 26 8 - _ 16 - _ - - - -

NONMANUEACTUPING ------------------------ 97 4.21 4.21 3.94- 4.41 - - - - - 2 - - 6 4 35 26 8
8

- - 16 “ *

*  W o r k e r s  w e r e  d i s t r i b u t e d  a s  f o l l o w s :  12 a t  $ 6 .2 0  t o  $ 6 .4 0 ;  a n d  120 a t  $ 6 .4 0  t o  $ 6 .6 0 .

S e e  f o o t n o t e s  a t  e n d  o f  t a b l e s .
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F o o tn o te s

1 Standard hours r e f le c t  the w orkw eek  fo r  which em ployees  r e c e iv e  their  regu lar  s tra igh t- t im e  sa la r ie s  (exc lus ive  of  pay fo r  ove r t im e  
at regu la r  and/or p rem ium  ra tes ) ,  and the earnings correspond  to these w eek ly  hours.

2 The mean is computed fo r  each job by totaling the earnings of a l l  w o rk e rs  and dividing by the number o f  w o rk e rs .  The median 
designates position— half  o f  the em ployees  surveyed  r e c e iv e  m ore  than the rate shown; half r e c e iv e  less  than the rate shown. The middle 
range is  defined by 2 rates of  pay; a fourth of the w o rk e rs  earn less  than the low er  of these rates and a fourth earn m ore  than the h igher rate.

3 Excludes p rem ium  pay fo r  ove r t im e  and fo r  work  on weekends, holidays, and late shifts.
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A p p e n d ix . O c c u p a tio n a l D e s c r ip t io n s

T h e  p r i m a r y  p u r p o s e  o f  p r e p a r i n g  j o b  d e s c r i p t i o n s  f o r  t h e  B u r e a u 's  w a g e  s u r v e y s  i s  t o  a s s i s t  i t s  f i e l d  s t a f f  i n  c l a s s i f y i n g  i n t o  a p p r o p r i a t e  
o c c u p a t i o n s  w o r k e r s  w h o  a r e  e m p l o y e d  u n d e r  a  v a r i e t y  o f  p a y r o l l  t i t l e s  a n d  d i f f e r e n t  w o r k  a r r a n g e m e n t s  f r o m  e s t a b l i s h m e n t  t o  e s t a b l i s h m e n t  a n d  
f r o m  a r e a  t o  a r e a .  T h i s  p e r m i t s  t h e  g r o u p i n g  o f  o c c u p a t i o n a l  w a g e  r a t e s  r e p r e s e n t i n g  c o m p a r a b l e  j o b  c o n t e n t .  B e c a u s e  o f  t h i s  e m p h a s i s  o n  
i n t e r e s t a b l i s h m e n t  a n d  i n t e r a r e a  c o m p a r a b i l i t y  o f  o c c u p a t i o n a l  c o n t e n t ,  t h e  B u r e a u 's  j o b  d e s c r i p t i o n s  m a y  d i f f e r  s i g n i f i c a n t l y  f r o m  t h o s e  in  u s e  in  
in d i v i d u a l  e s t a b l i s h m e n t s  o r  t h o s e  p r e p a r e d  f o r  o t h e r  p u r p o s e s .  In  a p p l y i n g  t h e s e  j o b  d e s c r i p t i o n s ,  t h e  B u r e a u ' s  f i e l d  e c o n o m i s t s  a r e  i n s t r u c t e d  
t o  e x c l u d e  w o r k i n g  s u p e r v i s o r s ;  a p p r e n t i c e s :  l e a r n e r s :  b e g i n n e r s ;  t r a i n e e s ;  a n d  h a n d i c a p p e d ,  p a r t - t i m e ,  t e m p o r a r y ,  a n d  p r o b a t i o n a r y  w o r k e r s .

OFFICE

B I L L E R ,  M A C H I N E

P r e p a r e s  s t a t e m e n t s ,  b i l l s ,  a n d  i n v o i c e s  o n  a  m a c h i n e  o t h e r  t h a n  a n  o r d i n a r y  o r  e l e c t r o -  
m a t i c  t y p e w r i t e r .  M a y  a l s o  k e e p  r e c o r d s  a s  t o  b i l l i n g s  o r  s h ip p in g  c h a r g e s  o r  p e r f o r m  o t h e r  
c l e r i c a l  w o r k  i n c i d e n t a l  t o  b i l l i n g  o p e r a t i o n s .  F o r  w a g e  s t u d y  p u r p o s e s ,  b i l l e r s ,  m a c h i n e ,  a r e  

c l a s s i f i e d  b y  t y p e  o f  m a c h i n e ,  a s  f o l l o w s :

B i l l e r ,  m a c h i n e  ( b i l l i n g  m a c h i n e ) . U s e s  a  s p e c i a l  b i l l i n g  m a c h i n e  ( c o m b i n a t i o n  t y p i n g  
a n d  a d d in g  m a c h i n e )  t o  p r e p a r e  b i l l s  a n d  i n v o i c e s  f r o m  c u s t o m e r s '  p u r c h a s e  o r d e r s ,  i n t e r ­
n a l l y  p r e p a r e d  o r d e r s ,  s h ip p in g  m e m o r a n d u m s ,  e t c .  U s u a l l y  i n v o l v e s  a p p l i c a t i o n  o f  p r e ­
d e t e r m i n e d  d i s c o u n t s  a n d  s h ip p in g  c h a r g e s  a n d  e n t r y  o f  n e c e s s a r y  e x t e n s i o n s ,  w h i c h  m a y  o r  
m a y  n o t  b e  c o m p u t e d  o n  t h e  b i l l i n g  m a c h i n e ,  a n d  t o t a l s  w h ic h  a r e  a u t o m a t i c a l l y  a c c u m u l a t e d  
b y  m a c h i n e .  T h e  o p e r a t i o n  u s u a l l y  i n v o l v e s  a  l a r g e  n u m b e r  o f  c a r b o n  c o p i e s  o f  t h e  b i l l  b e i n g  

p r e p a r e d  a n d  i s  o f t e n  d o n e  o n  a  f a n f o l d  m a c h i n e .

B i l l e r ,  m a c h i n e  ( b o o k k e e p i n g  m a c h i n e ) . U s e s  a  b o o k k e e p i n g  m a c h i n e  (w i t h  o r  w i t h o u t  
a  t y p e w r i t e r  k e y b o a r d )  t o  p r e p a r e  c u s t o m e r s '  b i l l s  a s  p a r t  o f  t h e  a c c o u n t s  r e c e i v a b l e  o p e r a ­

t i o n .  G e n e r a l l y  i n v o l v e s  t h e  s im u l t a n e o u s  e n t r y  o f  f i g u r e s  o n  c u s t o m e r s '  l e d g e r  r e c o r d .  T h e  
m a c h i n e  a u t o m a t i c a l l y  a c c u m u l a t e s  f i g u r e s  o n  a  n u m b e r  o f  v e r t i c a l  c o lu m n s  a n d  c o m p u t e s  
a n d  u s u a l l y  p r i n t s  a u t o m a t i c a l l y  t h e  d e b i t  o r  c r e d i t  b a l a n c e s .  D o e s  n o t  i n v o l v e  a  k n o w l ­
e d g e  o f  b o o k k e e p i n g .  W o r k s  f r o m  u n i f o r m  a n d  s t a n d a r d  t y p e s  o f  s a l e s  a n d  c r e d i t  s l i p s .

B O O K K E E P I N G - M A C H I N E  O P E R A T O R

O p e r a t e s  a  b o o k k e e p i n g  m a c h i n e  ( w i t h  o r  w i t h o u t  a  t y p e w r i t e r  k e y b o a r d )  t o  k e e p  a  r e c o r d  

o f  b u s in e s s  t r a n s a c t i o n s .

C l a s s  A .  K e e p s  a  s e t  o f  r e c o r d s  r e q u i r i n g  a  k n o w l e d g e  o f  a n d  e x p e r i e n c e  in  b a s i c  
b o o k k e e p i n g  p r i n c i p l e s ,  a n d  f a m i l i a r i t y  w i t h  t h e  s t r u c t u r e  o f  t h e  p a r t i c u l a r  a c c o u n t in g  s y s t e m  
u s e d .  D e t e r m i n e s  p r o p e r  r e c o r d s  a n d  d i s t r i b u t i o n  o f  d e b i t  a n d  c r e d i t  i t e m s  t o  b e  u s e d  in  e a c h  
p h a s e  o f  t h e  w o r k .  M a y  p r e p a r e  c o n s o l i d a t e d  r e p o r t s ,  b a l a n c e  s h e e t s ,  a n d  o t h e r  r e c o r d s  

b y  h a n d .

C l a s s  B .  K e e p s  a  r e c o r d  o f  o n e  o r  m o r e  p h a s e s  o r  s e c t i o n s  o f  a  s e t  o f  r e c o r d s  u s u a l l y  
r e q u i r i n g  l i t t l e  k n o w l e d g e  o f  b a s i c  b o o k k e e p i n g .  P h a s e s  o r  s e c t i o n s  i n c lu d e  a c c o u n t s  p a y a b l e ,  
p a y r o l l ,  c u s t o m e r s '  a c c o u n t s  (n o t  i n c l u d i n g  a  s i m p l e  t y p e  o f  b i l l i n g  d e s c r i b e d  u n d e r  b i l l e r ,  
m a c h i n e ) ,  c o s t  d i s t r i b u t i o n ,  e x p e n s e  d i s t r i b u t i o n ,  i n v e n t o r y  c o n t r o l ,  e t c .  M a y  c h e c k  o r  a s s i s t  
in  p r e p a r a t i o n  o f  t r i a l  b a l a n c e s  a n d  p r e p a r e  c o n t r o l  s h e e t s  f o r  t h e  a c c o u n t in g  d e p a r t m e n t .

C L E R K ,  A C C O U N T I N G

P e r f o r m s  o n e  o r  m o r e  a c c o u n t in g  c l e r i c a l  t a s k s  s u c h  a s  p o s t i n g  t o  r e g i s t e r s  a n d  l e d g e r s :  

r e c o n c i l i n g  b a n k  a c c o u n t s ;  v e r i f y i n g  t h e  i n t e r n a l  c o n s i s t e n c y ,  c o m p l e t e n e s s ,  a n d  m a t h e m a t i c a l  
a c c u r a c y  o f  a c c o u n t in g  d o c u m e n t s ;  a s s i g n i n g  p r e s c r i b e d  a c c o u n t in g  d i s t r i b u t i o n  c o d e s ;  e x a m i n i n g  
a n d  v e r i f y i n g  f o r  c l e r i c a l  a c c u r a c y  v a r i o u s  t y p e s  o f  r e p o r t s ,  l i s t s ,  c a l c u l a t i o n s ,  p o s t i n g ,  e t c . ;  
o r  p r e p a r i n g  s i m p l e  o r  a s s i s t i n g  i n  p r e p a r i n g  m o r e  c o m p l i c a t e d  j o u r n a l  v o u c h e r s .  M a y  w o r k  

i n  e i t h e r  a  m a n u a l  o r  a u t o m a t e d  a c c o u n t in g  s y s t e m .

T h e  w o r k  r e q u i r e s  a  k n o w l e d g e  o f  c l e r i c a l  m e t h o d s  a n d  o f f i c e  p r a c t i c e s  a n d  p r o c e d u r e s  
w h i c h  r e l a t e s  t o  t h e  c l e r i c a l  p r o c e s s i n g  a n d  r e c o r d i n g  o f  t r a n s a c t i o n s  a n d  a c c o u n t in g  i n f o r m a t i o n .  

W i t h  e x p e r i e n c e ,  t h e  w o r k e r  t y p i c a l l y  b e c o m e s  f a m i l i a r  w i t h  t h e  b o o k k e e p i n g  a n d  a c c o u n t i n g  t e r m s  
a n d  p r o c e d u r e s  u s e d  in  t h e  a s s i g n e d  w o r k ,  b u t  i s  n o t  r e q u i r e d  t o  h a v e  a  k n o w l e d g e  o f  t h e  f o r m a l  

p r i n c i p l e s  o f  b o o k k e e p i n g  a n d  a c c o u n t in g .

C L E R K ,  A C C O U N T I N G — C o n t in u e d

P o s i t i o n s  a r e  c l a s s i f i e d  in t o  l e v e l s  o n  t h e  b a s i s  o f  t h e  f o l l o w i n g  d e f i n i t i o n s .

C l a s s  A . U n d e r  g e n e r a l  s u p e r v i s i o n ,  p e r f o r m s  a c c o u n t in g  c l e r i c a l  o p e r a t i o n s  w h ic h  
r e q u i r e  t h e  a p p l i c a t i o n  o f  e x p e r i e n c e  a n d  ju d g m e n t ,  f o r  e x a m p l e ,  c l e r i c a l l y  p r o c e s s i n g  c o m ­
p l i c a t e d  o r  n o n r e p e t i t i v e  a c c o u n t i n g  t r a n s a c t i o n s ,  s e l e c t i n g  a m o n g  a  s u b s t a n t i a l  v a r i e t y  o f  
p r e s c r i b e d  a c c o u n t in g  c o d e s  a n d  c l a s s i f i c a t i o n s ,  o r  t r a c i n g  t r a n s a c t i o n s  t h r o u g h  p r e v i o u s  
a c c o u n t i n g  a c t i o n s  t o  d e t e r m i n e  s o u r c e  o f  d i s c r e p a n c i e s .  M a y  b e  a s s i s t e d  b y  o n e  o r  m o r e  
c l a s s  B  a c c o u n t in g  c l e r k s .

C l a s s  B . U n d e r  c l o s e  s u p e r v i s i o n ,  f o l l o w i n g  d e t a i l e d  i n s t r u c t i o n s  a n d  s t a n d a r d i z e d  p r o ­

c e d u r e s ,  p e r f o r m s  o n e  o r  m o r e  r o u t i n e  a c c o u n t in g  c l e r i c a l  o p e r a t i o n s ,  s u c h  a s  p o s t i n g  t o  
l e d g e r s ,  c a r d s ,  o r  w o r k s h e e t s  w h e r e  i d e n t i f i c a t i o n  o f  i t e m s  a n d  l o c a t i o n s  o f  p o s t i n g s  a r e  
c l e a r l y  i n d i c a t e d ;  c h e c k i n g  a c c u r a c y  a n d  c o m p l e t e n e s s  o f  s t a n d a r d i z e d  a n d  r e p e t i t i v e  r e c o r d s  
o r  a c c o u n t i n g  d o c u m e n t s ;  a n d  c o d i n g  d o c u m e n t s  u s in g  a  f e w  p r e s c r i b e d  a c c o u n t in g  c o d e s .

C L E R K ,  F I L E

F i l e s ,  c l a s s i f i e s ,  a n d  r e t r i e v e s  m a t e r i a l  in  a n  e s t a b l i s h e d  f i l i n g  s y s t e m .  M a y  p e r f o r m  
c l e r i c a l  a n d  m a n u a l  t a s k s  r e q u i r e d  t o  m a i n t a i n  f i l e s .  P o s i t i o n s  a r e  c l a s s i f i e d  in t o  l e v e l s  o n  th e  
b a s i s  o f  t h e  f o l l o w i n g  d e f i n i t i o n s .

C l a s s  A . C l a s s i f i e s  a n d  i n d e x e s  f i l e  m a t e r i a l  s u c h  a s  c o r r e s p o n d e n c e ,  r e p o r t s ,  t e c h ­
n i c a l  d o c u m e n t s ,  e t c . ,  in  a n  e s t a b l i s h e d  f i l i n g  s y s t e m  c o n t a i n i n g  a  n u m b e r  o f  v a r i e d  s u b j e c t  

m a t t e r  f i l e s .  M a y  a l s o  f i l e  t h i s  m a t e r i a l .  M a y  k e e p  r e c o r d s  o f  v a r i o u s  t y p e s  in  c o n ju n c t i o n  
w i t h  t h e  f i l e s .  M a y  l e a d  a  s m a l l  g r o u p  o f  l o w e r  l e v e l  f i l e  c l e r k s .

C l a s s  B . S o r t s ,  c o d e s ,  a n d  f i l e s  u n c l a s s i f i e d  m a t e r i a l  b y  s i m p l e  ( s u b j e c t  m a t t e r )  h e a d ­
i n g s  o r  p a r t l y  c l a s s i f i e d  m a t e r i a l  b y  f i n e r  s u b h e a d in g s .  P r e p a r e s  s i m p l e  r e l a t e d  i n d e x  a n d  
c r o s s - r e f e r e n c e  a i d s .  A s  r e q u e s t e d ,  l o c a t e s  c l e a r l y  i d e n t i f i e d  m a t e r i a l  in  f i l e s  a n d  f o r ­
w a r d s  m a t e r i a l .  M a y  p e r f o r m  r e l a t e d  c l e r i c a l  t a s k s  r e q u i r e d  t o  m a i n t a i n  a n d  s e r v i c e  f i l e s .

C l a s s  C . P e r f o r m s  r o u t i n e  f i l i n g  o f  m a t e r i a l  t h a t  h a s  a l r e a d y  b e e n  c l a s s i f i e d  o r  w h ic h  
i s  e a s i l y  c l a s s i f i e d  in  a  s i m p l e  s e r i a l  c l a s s i f i c a t i o n  s y s t e m  ( e . g . ,  a l p h a b e t i c a l ,  c h r o n o l o g i c a l ,  
o r  n u m e r i c a l ) .  A s  r e q u e s t e d ,  l o c a t e s  r e a d i l y  a v a i l a b l e  m a t e r i a l  in  f i l e s  a n d  f o r w a r d s  m a ­
t e r i a l ;  a n d  m a y  f i l l  o u t  w i t h d r a w a l  c h a r g e .  M a y  p e r f o r m  s i m p l e  c l e r i c a l  a n d  m a n u a l  t a s k s  
r e q u i r e d  t o  m a i n t a i n  a n d  s e r v i c e  f i l e s .

C L E R K ,  O R D E R

R e c e i v e s  c u s t o m e r s '  o r d e r s  f o r  m a t e r i a l  o r  m e r c h a n d i s e  b y  m a i l ,  p h o n e ,  o r  p e r s o n a l l y .  
D u t i e s  i n v o l v e  a n y  c o m b i n a t i o n  o f  t h e  f o l l o w i n g : Q u o t in g  p r i c e s  t o  c u s t o m e r s ;  m a k i n g  o u t  a n  o r d e r  

s h e e t  l i s t i n g  t h e  i t e m s  t o  m a k e  u p  t h e  o r d e r ;  c h e c k i n g  p r i c e s  a n d  q u a n t i t i e s  o f  i t e m s  o n  o r d e r  
s h e e t ;  a n d  d i s t r i b u t i n g  o r d e r  s h e e t s  t o  r e s p e c t i v e  d e p a r t m e n t s  t o  b e  f i l l e d .  M a y  c h e c k  w i t h  c r e d i t  
d e p a r t m e n t  t o  d e t e r m i n e  c r e d i t  r a t i n g  o f  c u s t o m e r ,  a c k n o w l e d g e  r e c e i p t  o f  o r d e r s  f r o m  c u s t o m e r s ,  
f o l l o w  u p  o r d e r s  t o  s e e  t h a t  t h e y  h a v e  b e e n  f i l l e d ,  k e e p  f i l e  o f  o r d e r s  r e c e i v e d ,  a n d  c h e c k  s h ip p in g  
i n v o i c e s  w i t h  o r i g i n a l  o r d e r s .

C L E R K ,  P A Y R O L L

C o m p u t e s  w a g e s  o f  c o m p a n y  e m p l o y e e s  a n d  e n t e r s  t h e  n e c e s s a r y  d a t a  o n  th e  p a y r o l l  
s h e e t s .  D u t i e s  i n v o l v e :  C a l c u l a t i n g  w o r k e r s '  e a r n i n g s  b a s e d  o n  t i m e  o r  p r o d u c t i o n  r e c o r d s ;  a n d  
p o s t i n g  c a l c u l a t e d  d a t a  o n  p a y r o l l  s h e e t ,  s h o w in g  i n f o r m a t i o n  s u c h  a s  w o r k e r ' s  n a m e ,  w o r k i n g  

d a y s ,  t i m e ,  r a t e ,  d e d u c t i o n s  f o r  i n s u r a n c e ,  a n d  t o t a l  w a g e s  d u e .  M a y  m a k e  o u t  p a y c h e c k s  a n d  

a s s i s t  p a y m a s t e r  in  m a k i n g  u p  a n d  d i s t r i b u t i n g  p a y  e n v e l o p e s .  M a y  u s e  a  c a l c u l a t i n g  m a c h i n e .

N O T E :  T h e  B u r e a u  h a s  d i s c o n t i n u e d  c o l l e c t i n g  d a t a  f o r  c o m p t o m e t e r  o p e r a t o r s .
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K E Y P U N C H  O P E R A T O R

O p e r a t e s  a  k e y p u n c h  m a c h i n e  t o  r e c o r d  o r  v e r i f y  a l p h a b e t i c  a n d / o r  n u m e r i c  d a t a  o n  
t a b u l a t i n g  c a r d s  o r  o n  t a p e .

P o s i t i o n s  a r e  c l a s s i f i e d  i n t o  l e v e l s  o n  t h e  b a s i s  o f  t h e  f o l l o w i n g  d e f i n i t i o n s .

C l a s s  A. W o r k  r e q u i r e s  t h e  a p p l i c a t i o n  o f  e x p e r i e n c e  a n d  j u d g m e n t  in  s e l e c t i n g  p r o c e ­
d u r e s  t o  b e  f o l l o w e d  a n d  i n  s e a r c h i n g  f o r ,  i n t e r p r e t i n g ,  s e l e c t i n g ,  o r  c o d i n g  i t e m s  t o  b e  
k e y p u n c h e d  f r o m  a  v a r i e t y  o f  s o u r c e  d o c u m e n t s .  O n  o c c a s i o n  m a y  a l s o  p e r f o r m  s o m e  r o u t i n e  
k e y p u n c h  w o r k .  M a y  t r a i n  i n e x p e r i e n c e d  k e y p u n c h  o p e r a t o r s .

C l a s s  B . W o r k  i s  r o u t i n e  a n d  r e p e t i t i v e .  U n d e r  c l o s e  s u p e r v i s i o n  o r  f o l l o w i n g  s p e c i f i c  
p r o c e d u r e s  o r  i n s t r u c t i o n s ,  w o r k s  f r o m  v a r i o u s  s t a n d a r d i z e d  s o u r c e  d o c u m e n t s  w h i c h  h a v e  
b e e n  c o d e d ,  a n d  f o l l o w s  s p e c i f i e d  p r o c e d u r e s  w h i c h  h a v e  b e e n  p r e s c r i b e d  in  d e t a i l  a n d  r e q u i r e  
l i t t l e  o r  n o  s e l e c t i n g ,  c o d i n g ,  o r  i n t e r p r e t i n g  o f  d a t a  t o  b e  r e c o r d e d .  R e f e r s  t o  s u p e r v i s o r  
p r o b l e m s  a r i s i n g  f r o m  e r r o n e o u s  i t e m s  o r  c o d e s  o r  m i s s i n g  i n f o r m a t i o n .

M E S S E N G E R  ( O f f i c e  B o y  o r  G i r l )

P e r f o r m s  v a r i o u s  r o u t i n e  d u t i e s  s u c h  a s  r u n n in g  e r r a n d s ,  o p e r a t i n g  m i n o r  o f f i c e  m a ­
c h i n e s  s u c h  a s  s e a l e r s  o r  m a i l e r s ,  o p e n i n g  a n d  d i s t r i b u t i n g  m a i l ,  a n d  o t h e r  m i n o r  c l e r i c a l  w o r k .  
E x c l u d e  p o s i t i o n s  t h a t  r e q u i r e  o p e r a t i o n  o f  a  m o t o r  v e h i c l e  a s  a  s i g n i f i c a n t  d u t y .

S E C R E T A R Y

A s s i g n e d  a s  p e r s o n a l  s e c r e t a r y ,  n o r m a l l y  t o  o n e  i n d i v i d u a l .  M a i n t a i n s  a  c l o s e  a n d  h i g h l y  
r e s p o n s i v e  r e l a t i o n s h i p  t o  t h e  d a y - t o - d a y  w o r k  o f  t h e  s u p e r v i s o r .  W o r k s  f a i r l y  in d e p e n d e n t l y  r e ­
c e i v i n g  a  m i n i m u m  o f  d e t a i l e d  s u p e r v i s i o n  a n d  g u i d a n c e .  P e r f o r m s  v a r i e d  c l e r i c a l  a n d  s e c r e t a r i a l  
d u t i e s ,  u s u a l l y  i n c l u d i n g  m o s t  o f  t h e  f o l l o w i n g :

a .  R e c e i v e s  t e l e p h o n e  c a l l s ,  p e r s o n a l  c a l l e r s ,  a n d  i n c o m i n g  m a i l ,  a n s w e r s  r o u t i n e  
i n q u i r e s ,  a n d  r o u t e s  t e c h n i c a l  i n q u i r i e s  t o  t h e  p r o p e r  p e r s o n s ;

b .  E s t a b l i s h e s ,  m a i n t a i n s ,  a n d  r e v i s e s  t h e  s u p e r v i s o r ' s  f i l e s ;

c .  M a i n t a i n s  t h e  s u p e r v i s o r ' s  c a l e n d a r  a n d  m a k e s  a p p o in t m e n t s  a s  i n s t r u c t e d ;

d .  R e l a y s  m e s s a g e s  f r o m  s u p e r v i s o r  t o  s u b o r d i n a t e s ;

e .  R e v i e w s  c o r r e s p o n d e n c e ,  m e m o r a n d u m s ,  a n d  r e p o r t s  p r e p a r e d  b y  o t h e r s  f o r  t h e  
s u p e r v i s o r ' s  s i g n a t u r e  t o  a s s u r e  p r o c e d u r a l  a n d  t y p o g r a p h i c  a c c u r a c y ;

f .  P e r f o r m s  s t e n o g r a p h i c  a n d  t y p i n g  w o r k .

M a y  a l s o  p e r f o r m  o t h e r  c l e r i c a l  a n d  s e c r e t a r i a l  t a s k s  o f  c o m p a r a b l e  n a t u r e  a n d  d i f f i c u l t y .  

T h e  w o r k  t y p i c a l l y  r e q u i r e s  k n o w l e d g e  o f  o f f i c e  r o u t i n e  a n d  u n d e r s t a n d in g  o f  t h e  o r g a n i z a t i o n ,  
p r o g r a m s ,  a n d  p r o c e d u r e s  r e l a t e d  t o  t h e  w o r k  o f  t h e  s u p e r v i s o r .

E x c l u s i o n s

N o t  a l l  p o s i t i o n s  t h a t  a r e  t i t l e d  " s e c r e t a r y "  p o s s e s s  t h e  a b o v e  c h a r a c t e r i s t i c s .  E x a m p l e s  

o f  p o s i t i o n s  w h i c h  a r e  e x c l u d e d  f r o m  t h e  d e f i n i t i o n  a r e  a s  f o l l o w s :

a .  P o s i t i o n s  w h i c h  d o  n o t  m e e t  t h e  " p e r s o n a l "  s e c r e t a r y  c o n c e p t  d e s c r i b e d  a b o v e ;

b .  S t e n o g r a p h e r s  n o t  f u l l y  t r a i n e d  in  s e c r e t a r i a l  t y p e  d u t i e s ;

c .  S t e n o g r a p h e r s  s e r v i n g  a s  o f f i c e  a s s i s t a n t s  t o  a  g r o u p  o f  p r o f e s s i o n a l ,  t e c h n i c a l ,  o r  
m a n a g e r i a l  p e r s o n s ;

d .  S e c r e t a r y  p o s i t i o n s  in  w h i c h  t h e  d u t i e s  a r e  e i t h e r  s u b s t a n t i a l l y  m o r e  r o u t i n e  o r  

s u b s t a n t i a l l y  m o » r e  c o m p l e x  a n d  r e s p o n s i b l e  t h a n  t h o s e  c h a r a c t e r i z e d  in  t h e  d e f i n i t i o n ;

e .  A s s i s t a n t  t y p e  p o s i t i o n s  w h i c h  i n v o l v e  m o r e  d i f f i c u l t  o r  m o r e  r e s p o n s i b l e  t e c h ­
n i c a l ,  a d m i n i s t r a t i v e ,  s u p e r v i s o r y ,  o r  s p e c i a l i z e d  c l e r i c a l  d u t i e s  w h i c h  a r e  n o t  t y p i c a l  o f  
s e c r e t a r i a l  w o r k .

S E C R E T A R Y — C o n t in u e d

N O T E ; T h e  t e r m  " c o r p o r a t e  o f f i c e r ,  "  u s e d  in  t h e  l e v e l  d e f i n i t i o n s  f o l l o w i n g ,  r e f e r s  t o  
t h o s e  o f f i c i a l s  w h o  h a v e  a  s i g n i f i c a n t  c o r p o r a t e - w i d e  p o l i c y m a k i n g  r o l e  w i t h  r e g a r d  t o  m a j o r  
c o m p a n y  a c t i v i t i e s .  T h e  t i t l e  " v i c e  p r e s i d e n t , "  t h o u g h  n o r m a l l y  i n d i c a t i v e  o f  t h i s  r o l e ,  d o e s  n o t  
i n  a l l  c a s e s  i d e n t i f y  s u c h  p o s i t i o n s .  V i c e  p r e s i d e n t s  w h o s e  p r i m a r y  r e s p o n s i b i l i t y  i s  t o  a c t  p e r ­
s o n a l l y  o n  i n d i v i d u a l  c a s e s  q r  t r a n s a c t i o n s  ( e . g . ,  a p p r o v e  o r  d e n y  i n d i v i d u a l  l o a n  o r  c r e d i t  a c t i o n s ;  
a d m i n i s t e r  i n d i v i d u a l  t r u s t  a c c o u n t s ;  d i r e c t l y  s u p e r v i s e  a  c l e r i c a l  s t a f f )  a r e  n o t  c o n s i d e r e d  t o  b e  
" c o r p o r a t e  o f f i c e r s "  f o r  p u r p o s e s  o f  a p p l y i n g  t h e  f o l l o w i n g  l e v e l  d e f i n i t i o n s .

C l a s s  A

1 . S e c r e t a r y  t o  t h e  c h a i r m a n  o f  t h e  b o a r d  o r  p r e s i d e n t  o f  a  c o m p a n y  th a t  e m p l o y s ,  in  
a l l ,  o v e r  1 00  b u t  f e w e r  th a n  5 , 0 0 0  p e r s o n s ; o r

2 .  S e c r e t a r y  t o  a  c o r p o r a t e  o f f i c e r  ( o t h e r  t h a n  t h e  c h a i r m a n  o f  t h e  b o a r d  o r  p r e s i d e n t )  
o f  a  c o m p a n y  t h a t  e m p l o y s ,  i n  a l l ,  o v e r  5 ,  0 0 0  b u t  f e w e r  th a n  2 5 ,  0 0 0  p e r s o n s ; o r

3 . S e c r e t a r y  t o  t h e  h e a d ,  i m m e d i a t e l y  b e l o w  t h e  c o r p o r a t e  o f f i c e r  l e v e l ,  o f  a  m a j o r  
s e g m e n t  o r  s u b s i d i a r y  o f  a  c o m p a n y  t h a t  e m p l o y s ,  in  a l l ,  o v e r  2 5 , 0 0 0  p e r s o n s .

C l a s s  B

1. S e c r e t a r y  t o  t h e  c h a i r m a n  o f  t h e  b o a r d  o r  p r e s i d e n t  o f  a  c o m p a n y  th a t  e m p l o y s ,  i n  
a l l ,  f e w e r  t h a n  1 00  p e r s o n s ; o r

2 .  S e c r e t a r y  t o  a  c o r p o r a t e  o f f i c e r  ( o t h e r  th a n  t h e  c h a i r m a n  o f  t h e  b o a r d  o r  p r e s i d e n t )  
o f  a  c o m p a n y  t h a t  e m p l o y s ,  i n  a l l ,  o v e r  1 00  b u t  f e w e r  th a n  5 , 0 0 0  p e r s o n s ; o r

3 .  S e c r e t a r y  t o  t h e  h e a d ,  i m m e d i a t e l y  b e l o w  t h e  o f f i c e r  l e v e l ,  o v e r  e i t h e r  a  m a j o r  
c o r p o r a t e - w i d e  f u n c t i o n a l  a c t i v i t y  ( e . g . ,  m a r k e t i n g ,  r e s e a r c h ,  o p e r a t i o n s ,  i n d u s t r i a l  r e l a ­

t i o n s ,  e t c . )  o r  a  m a j o r  g e o g r a p h i c  o r  o r g a n i z a t i o n a l  s e g m e n t  ( e . g . ,  a  r e g i o n a l  h e a d q u a r t e r s ;  
a  m a j o r  d i v i s i o n )  o f  a  c o m p a n y  t h a t  e m p l o y s ,  i n  a l l ,  o v e r  5 , 0 0 0  b u t  f e w e r  th a n  2 5 , 0 0 0  
e m p l o y e e s ; o r

4 .  S e c r e t a r y  t o  t h e  h e a d  o f  a n  i n d i v i d u a l  p l a n t ,  f a c t o r y ,  e t c .  ( o r  o t h e r  e q u i v a l e n t  l e v e l  
o f  o f f i c i a l )  t h a t  e m p l o y s ,  i n  a l l ,  o v e r  5 ,0 0 0  p e r s o n s ; o r

5 .  S e c r e t a r y  t o  t h e  h e a d  o f  a  l a r g e  a n d  i m p o r t a n t  o r g a n i z a t i o n a l  s e g m e n t  ( e . g . ,  a  m i d d l e  
m a n a g e m e n t  s u p e r v i s o r  o f  a n  o r g a n i z a t i o n a l  s e g m e n t  o f t e n  i n v o l v i n g  a s  m a n y  a s  s e v e r a l  
h u n d r e d  p e r s o n s )  o r  a  c o m p a n y  t h a t  e m p l o y s ,  i n  a l l ,  o v e r  2 5 , 0 0 0  p e r s o n s .

C l a s s  C

1. S e c r e t a r y  t o  a n  e x e c u t i v e  o r  m a n a g e r i a l  p e r s o n  w h o s e  r e s p o n s i b i l i t y  i s  n o t  e q u i v a l e n t  
t o  o n e  o f  t h e  s p e c i f i c  l e v e l  s i t u a t i o n s  in  t h e  d e f i n i t i o n  f o r  c l a s s  B ,  b u t w h o s e  o r g a n i z a t i o n a l  
u n i t  n o r m a l l y  n u m b e r s  a t  l e a s t  s e v e r a l  d o z e n  e m p l o y e e s  a n d  i s  u s u a l l y  d i v i d e d  i n t o  o r g a n i z a ­
t i o n a l  s e g m e n t s  w h i c h  a r e  o f t e n ,  i n  t u r n ,  f u r t h e r  s u b d i v i d e d .  In  s o m e  c o m p a n i e s ,  t h i s  l e v e l  
i n c l u d e s  a  w i d e  r a n g e  o f  o r g a n i z a t i o n a l  e c h e l o n s ;  i n  o t h e r s ,  o n l y  o n e  o r  t w o ;  o r

2 .  S e c r e t a r y  t o  t h e  h e a d  o f  a n  i n d i v i d u a l  p l a n t ,  f a c t o r y ,  e t c .  ( o r  o t h e r  e q u i v a l e n t  l e v e l  
o f  o f f i c i a l )  t h a t  e m p l o y s ,  i n  a l l ,  f e w e r  th a n  5 ,0 0 0  p e r s o n s .

C l a s s  D

1. S e c r e t a r y  t o  t h e  s u p e r v i s o r  o r  h e a d  o f  a  s m a l l  o r g a n i z a t i o n a l  u n i t  ( e . g . ,  f e w e r  th a n  
a b o u t  2 5  o r  3 0  p e r s o n s ) ;  o£

2 . S e c r e t a r y  t o  a  n o n s u p e r v i s o r y  s t a f f  s p e c i a l i s t ,  p r o f e s s i o n a l  e m p l o y e e ,  a d m i n i s t r a ­
t i v e  o f f i c e r ,  o r  a s s i s t a n t ,  s k i l l e d  t e c h n i c i a n  o r  e x p e r t .  ( N O T E ;  M a n y  c o m p a n i e s  a s s i g n  
s t e n o g r a p h e r s ,  r a t h e r  t h a n  s e c r e t a r i e s  a s  d e s c r i b e d  a b o v e ,  t o  t h i s  l e v e l  o f  s u p e r v i s o r y  o r  
n o n s u p e r v i s o r y  w o r k e r . )

S T E N O G R A P H E R

P r i m a r y  d u t y  i s  t o  t a k e  d i c t a t i o n  u s in g  s h o r t h a n d ,  a n d  t o  t r a n s c r i b e  t h e  d i c t a t i o n .  M a y  
a l s o  t y p e  f r o m  w r i t t e n  c o p y .  M a y  o p e r a t e  f r o m  a  s t e n o g r a p h i c  p o o l .  M a y  o c c a s i o n a l l y  t r a n s c r i b e  

f r o m  v o i c e  r e c o r d i n g s  ( i f  p r i m a r y  d u t y  i s  t r a n s c r i b i n g  f r o m  r e c o r d i n g s ,  s e e  T r a n s c r i b i n g - M a c h i n e  
O p e r a t o r ,  G e n e r a l ) .

N O T E ; T h i s  j o b  i s  d i s t i n g u i s h e d  f r o m  t h a t  o f  a  s e c r e t a r y  in  t h a t  a  s e c r e t a r y  n o r m a l l y  
w o r k s  i n  a  c o n f i d e n t i a l  r e l a t i o n s h i p  w i t h  o n l y  o n e  m a n a g e r  o r  e x e c u t i v e  a n d  p e r f o r m s  m o r e  
r e s p o n s i b l e  a n d  d i s c r e t i o n a r y  t a s k s  a s  d e s c r i b e d  i n  t h e  s e c r e t a r y  j o b  d e f i n i t i o n .

S t e n o g r a p h e r ,  G e n e r a l

D i c t a t i o n  i n v o l v e s  a  n o r m a l  r o u t i n e  v o c a b u l a r y .  M a y  m a i n t a i n  f i l e s ,  k e e p  s i m p l e  r e c o r d s ,  
o r  p e r f o r m  o t h e r  r e l a t i v e l y  r o u t i n e  c l e r i c a l  t a s k s .
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S t e n o g r a p h e r ,  S e n i o r

D i c t a t i o n  i n v o l v e s  a  v a r i e d  t e c h n i c a l  o r  s p e c i a l i z e d  v o c a b u l a r y  s u c h  a s  in  l e g a l  b r i e f s  
o r  r e p o r t s  o n  s c i e n t i f i c  r e s e a r c h .  M a y  a l s o  s e t  u p  a n d  m a i n t a i n  f i l e s ,  k e e p  r e c o r d s ,  e t c .

O R

P e r f o r m s  s t e n o g r a p h i c  d u t i e s  r e q u i r i n g  s i g n i f i c a n t l y  g r e a t e r  in d e p e n d e n c e  a n d  r e s p o n ­
s i b i l i t y  t h a n  s t e n o g r a p h e r ,  g e n e r a l ,  a s  e v i d e n c e d  b y  t h e  f o l l o w i n g :  W o r k  r e q u i r e s  a  h ig h
d e g r e e  o f  s t e n o g r a p h i c  s p e e d  a n d  a c c u r a c y ;  a  t h o r o u g h  w o r k i n g  k n o w l e d g e  o f  g e n e r a l  b u s in e s s  
a n d  o f f i c e  p r o c e d u r e ;  a n d  o f  t h e  s p e c i f i c  b u s i n e s s  o p e r a t i o n s ,  o r g a n i z a t i o n ,  p o l i c i e s ,  p r o c e ­
d u r e s ,  f i l e s ,  w o r k f l o w ,  e t c .  U s e s  t h i s  k n o w l e d g e  in  p e r f o r m i n g  s t e n o g r a p h i c  d u t i e s  a n d  
r e s p o n s i b l e  c l e r i c a l  t a s k s  s u c h  a s  m a i n t a i n i n g  f o l l o w u p  f i l e s ;  a s s e m b l i n g  m a t e r i a l  f o r  r e p o r t s ,  

m e m o r a n d u m s ,  a n d  l e t t e r s ;  c o m p o s i n g  s i m p l e  l e t t e r s  f r o m  g e n e r a l  i n s t r u c t i o n s ;  r e a d i n g  a n d  
r o u t i n g  i n c o m i n g  m a i l ;  a n d  a n s w e r i n g  r o u t i n e  q u e s t i o n s ,  e t c .

S W I T C H B O A R D  O P E R A T O R

STENOGRAPHER—Continued

C l a s s  A .  O p e r a t e s  a  s i n g l e -  o r  m u l t i p l e - p o s i t i o n  t e l e p h o n e  s w i t c h b o a r d  h a n d l in g  i n c o m i n g ,  
o u t g o i n g ,  i n t r a p l a n t  o r  o f f i c e  c a l l s .  P e r f o r m s  f u l l  t e l e p h o n e  i n f o r m a t i o n  s e r v i c e  o r  h a n d l e s  
c o m p l e x  c a l l s ,  s u c h  a s  c o n f e r e n c e ,  c o l l e c t ,  o v e r s e a s ,  o r  s i m i l a r  c a l l s ,  e i t h e r  in  a d d i t i o n  t o  
d o in g  r o u t i n e  w o r k  a s  d e s c r i b e d  f o r  s w i t c h b o a r d  o p e r a t o r ,  c l a s s  B ,  o r  a s  a  f u l l - t i m e  
a s s i g n m e n t .  ( " F u l l "  t e l e p h o n e  i n f o r m a t i o n  s e r y i c e  o c c u r s  w h e n  t h e  e s t a b l i s h m e n t  h a s  v a r i e d  
f u n c t i o n s  th a t  a r e  n o t  r e a d i l y  u n d e r s t a n d a b l e  f o r  t e l e p h o n e  i n f o r m a t i o n  p u r p o s e s ,  e . g . ,  b e c a u s e  
o f  o v e r l a p p i n g  o r  i n t e r r e l a t e d  f u n c t i o n s ,  a n d  c o n s e q u e n t l y  p r e s e n t  f r e q u e n t  p r o b l e m s  a s  t o  

w h ic h  e x t e n s i o n s  a r e  a p p r o p r i a t e  f o r  c a l l s . )

C l a s s  B . O p e r a t e s  a  s i n g l e -  o r  m u l t i p l e - p o s i t i o n  t e l e p h o n e  s w i t c h b o a r d  h a n d l in g  i n c o m i n g ,  

o u t g o in g ,  i n t r a p l a n t  o r  o f f i c e  c a l l s .  M a y  h a n d le  r o u t i n e  l o n g  d i s t a n c e  c a l l s  a n d  r e c o r d  t o l l s .  
M a y  p e r f o r m  l i m i t e d  t e l e p h o n e  i n f o r m a t i o n  s e r v i c e .  ( " L i m i t e d "  t e l e p h o n e  i n f o r m a t i o n  s e r v i c e  
o c c u r s  i f  t h e  f u n c t i o n s  o f  t h e  e s t a b l i s h m e n t  s e r v i c e d  a r e  r e a d i l y  u n d e r s t a n d a b l e  f o r  t e l e p h o n e  
i n f o r m a t i o n  p u r p o s e s ,  o r  i f  t h e  r e q u e s t s  a r e  r o u t i n e ,  e . g . ,  g i v i n g  e x t e n s i o n  n u m b e r s  w h e n  
s p e c i f i c  n a m e s  a r e  f u r n i s h e d ,  o r  i f  c o m p l e x  c a l l s  a r e  r e f e r r e d  t o  a n o t h e r  o p e r a t o r . )

T h e s e  c l a s s i f i c a t i o n s  d o  n o t  in c l u d e  s w i t c h b o a r d  o p e r a t o r s  in  t e l e p h o n e  c o m p a n i e s  w h o  

a s s i s t  c u s t o m e r s  in  p l a c i n g  c a l l s .

S W I T C H B O A R D  O P E R A T O R - R E C E P T I O N I S T

In  a d d i t i o n  t o  p e r f o r m i n g  d u t i e s  o f  o p e r a t o r  o n  a  s i n g l e - p o s i t i o n  o r  m o n i t o r - t y p e  s w i t c h ­
b o a r d ,  a c t s  a s  r e c e p t i o n i s t  a n d  m a y  a l s o  t y p e  o r  p e r f o r m  r o u t i n e  c l e r i c a l  w o r k  a s  p a r t  o f  r e g u l a r  
d u t i e s .  T h i s  t y p i n g  o r  c l e r i c a l  w o r k  m a y  t a k e  t h e  m a j o r  p a r t  o f  t h i s  w o r k e r ' s  t i m e  w h i l e  a t  

s w i t c h b o a r d .

T A B U L A T I N G - M A C H I N E  O P E R A T O R  ( E l e c t r i c  A c c o u n t i n g  M a c h i n e  O p e r a t o r )

O p e r a t e s  o n e  o r  a  v a r i e t y  o f  m a c h i n e s  s u c h  a s  t h e  t a b u l a t o r ,  c a l c u l a t o r ,  c o l l a t o r ,  i n t e r ­
p r e t e r ,  s o r t e r ,  r e p r o d u c i n g  p u n c h ,  e t c .  E x c l u d e d  f r o m  t h i s  d e f i n i t i o n  a r e  w o r k i n g  s u p e r v i s o r s .  
A l s o  e x c l u d e d  a r e  o p e r a t o r s  o f  e l e c t r o n i c  d i g i t a l  c o m p u t e r s ,  e v e n  th o u g h  t h e y  m a y  a l s o  o p e r a t e  

E A M  e q u ip m e n t .

P o s i t i o n s  a r e  c l a s s i f i e d  in t o  l e v e l s  o n  t h e  b a s i s  o f  t h e  f o l l o w i n g  d e f i n i t i o n s .

C l a s s  A . P e r f o r m s  c o m p l e t e  r e p o r t i n g  a n d  t a b u l a t i n g  a s s i g n m e n t s  in c l u d i n g  d e v i s i n g  
d i f f i c u l t  c o n t r o l  p a n e l  w i r i n g  u n d e r  g e n e r a l  s u p e r v i s i o n .  A s s i g n m e n t s  t y p i c a l l y  i n v o l v e  a  
v a r i e t y  o f  l o n g  a n d  . c o m p l e x  r e p o r t s  w h i c h  o f t e n  a r e  i r r e g u l a r  o r  n o n r e c u r r i n g ,  r e q u i r i n g  
s o m e  p la n n in g  o f  t h e  n a t u r e  a n d  s e q u e n c i n g  o f  o p e r a t i o n s ,  a n d  t h e  u s e  o f  a  v a r i e t y  o f  m a ­
c h i n e s .  I s  t y p i c a l l y  i n v o l v e d  in  t r a i n i n g  n e w  o p e r a t o r s  in  m a c h i n e  o p e r a t i o n s  o r  t r a i n i n g  
l o w e r  l e v e l  o p e r a t o r s  i n  w i r i n g  f r o m  d i a g r a m s  a n d  i n  t h e  o p e r a t i n g  s e q u e n c e s  o f  l o n g  a n d  
c o m p l e x  r e p o r t s .  D o e s  n o t  in c l u d e  p o s i t i o n s  in  w h i c h  w i r i n g  r e s p o n s i b i l i t y  i s  l i m i t e d  t o  

s e l e c t i o n  a n d  i n s e r t i o n  o f  p r e w i r e d  b o a r d s .

C l a s s  B . P e r f o r m s  w o r k  a c c o r d i n g  t o  e s t a b l i s h e d  p r o c e d u r e s  a n d  u n d e r  s p e c i f i c  i n ­
s t r u c t i o n s .  A s s i g n m e n t s  t y p i c a l l y  i n v o l v e  c o m p l e t e  b u t r o u t i n e  a n d  r e c u r r i n g  r e p o r t s  o r  p a r t s  
o f  l a r g e r  a n d  m o r e  c o m p l e x  r e p o r t s .  O p e r a t e s  m o r e  d i f f i c u l t  t a b u l a t i n g  o r  e l e c t r i c a l  a c ­
c o u n t in g  m a c h i n e s  s u c h  a s  t h e  t a b u l a t o r  a n d  c a l c u l a t o r ,  i n  a d d i t i o n  t o  t h e  s i m p l e r  m a c h i n e s  
u s e d  b y  c l a s s  C  o p e r a t o r s .  M a y  b e  r e q u i r e d  t o  d o  s o m e  w i r i n g  f r o m  d i a g r a m s .  M a y  t r a i n  
n e w  e m p l o y e e s  in  b a s i c  m a c h i n e  o p e r a t i o n s .

C l a s s  C . U n d e r  s p e c i f i c  i n s t r u c t i o n s ,  o p e r a t e s  s i m p l e  t a b u l a t i n g  o r  e l e c t r i c a l  a c c o u n t in g  
m a c h i n e s  s u c h  a s  t h e  s o r t e r ,  i n t e r p r e t e r ,  r e p r o d u c i n g  p u n c h ,  c o l l a t o r ,  e t c .  A s s i g n m e n t s  
t y p i c a l l y  i n v o l v e  p o r t i o n s  o f  a  w o r k  u n i t ,  f o r  e x a m p l e ,  i n d i v i d u a l  s o r t i n g  o r  c o l l a t i n g  r u n s ,  
o r  r e p e t i t i v e  o p e r a t i o n s .  M a y  p e r f o r m  s i m p l e  w i r i n g  f r o m  d i a g r a m s ,  a n d  d o  s o m e  f i l i n g  w o r k .

T R A N S C R I B I N G - M A C H I N E  O P E R A T O R ,  G E N E R A L

P r i m a r y  d u t y  i s  t o  t r a n s c r i b e  d i c t a t i o n  i n v o l v i n g  a  n o r m a l  r o u t in e  v o c a b u l a r y  f r o m  
t r a n s c r i b i n g - m a c h i n e  r e c o r d s .  M a y  a l s o  t y p e  f r o m  w r i t t e n  c o p y  a n d  d o  s i m p l e  c l e r i c a l  w o r k .  
W o r k e r s  t r a n s c r i b i n g  d i c t a t i o n  i n v o l v i n g  a  v a r i e d  t e c h n i c a l  o r  s p e c i a l i z e d  v o c a b u l a r y  s u c h  a s  
l e g a l  b r i e f s  o r  r e p o r t s  o n  s c i e n t i f i c  r e s e a r c h  a r e  n o t  in c l u d e d .  A  w o r k e r  w h o  t a k e s  d i c t a t i o n  
i n  s h o r t h a n d  o r  b y  S t e n o t y p e  o r  s i m i l a r  m a c h i n e  i s  c l a s s i f i e d  a s  a  s t e n o g r a p h e r .

T Y P I S T

U s e s  a  t y p e w r i t e r  t o  m a k e  c o p i e s  o f  v a r i o u s  m a t e r i a l s  o r  t o  m a k e  o u t  b i l l s  a f t e r  c a l c u l a ­
t i o n s  h a v e  b e e n  m a d e  b y  a n o t h e r  p e r s o n .  M a y  i n c lu d e  t y p i n g  o f  s t e n c i l s ,  m a t s ,  o r  s i m i l a r  m a t e ­
r i a l s  f o r  u s e  in  d u p l i c a t i n g  p r o c e s s e s .  M a y  d o  c l e r i c a l  w o r k  i n v o l v i n g  l i t t l e  s p e c i a l  t r a i n i n g ,  s u c h  

a s  k e e p i n g  s i m p l e  r e c o r d s ,  f i l i n g  r e c o r d s  a n d  r e p o r t s ,  o r  s o r t i n g  a n d  d i s t r i b u t i n g  i n c o m i n g  m a i l .

C l a s s  A . P e r f o r m s  o n e  o r  m o r e  o f  t h e  f o l l o w i n g : T y p i n g  m a t e r i a l  i n  f i n a l  f o r m  w h e n
i t  i n v o l v e s  c o m b i n i n g  m a t e r i a l  f r o m  s e v e r a l  s o u r c e s ;  o r  r e s p o n s i b i l i t y  f o r  c o r r e c t  s p e l l i n g ,  
s y l l a b i c a t i o n ,  p u n c t u a t io n ,  e t c . ,  o f  t e c h n i c a l  o r  u n u s u a l  w o r d s  o r  f o r e i g n  l a n g u a g e  m a t e ­
r i a l ;  o r  p l a n n in g  l a y o u t  a n d  t y p i n g  o f  c o m p l i c a t e d  s t a t i s t i c a l  t a b l e s  t o  m a i n t a i n  u n i f o r m i t y  

a n d  b a l a n c e  in  s p a c i n g .  M a y  t y p e  r o u t i n e  f o r m  l e t t e r s ,  v a r y i n g  d e t a i l s  t o  s u i t  c i r c u m s t a n c e s .

C l a s s  B . P e r f o r m s  o n e  o r  m o r e ’ o f  t h e  f o l l o w i n g : C o p y  t y p i n g  f r o m  r o u g h  o r  c l e a r  

d r a f t s ;  o r  r o u t i n e  t y p i n g  o f  f o r m s ,  i n s u r a n c e  p o l i c i e s ,  e t c . ;  o r  s e t t i n g  u p  s i m p l e  s t a n d a r d  
t a b u l a t i o n s ;  o r  c o p y i n g  m o r e  c o m p l e x  t a b l e s  a l r e a d y  s e t  u p  a n d  s p a c e d  p r o p e r l y .

TABULATING-MACHINE OPERATOR (Electric Accounting Machine Operator)—Continued

PROFESSIONAL AND TECHNICAL

C O M P U T E R  O P E R A T O R

M o n i t o r s  a n d  o p e r a t e s  t h e  c o n t r o l  c o n s o l e  o f  a  d i g i t a l  c o m p u t e r  t o  p r o c e s s  d a t a  a c c o r d i n g  
t o  o p e r a t i n g  i n s t r u c t i o n s ,  u s u a l l y  p r e p a r e d  b y  a  p r o g r a m e r .  W o r k  i n c l u d e s  m o s t  o f  t h e  f o l l o w i n g : 
S t u d i e s  i n s t r u c t i o n s  t o  d e t e r m i n e  e q u ip m e n t  s e t u p  a n d  o p e r a t i o n s ;  l o a d s  e q u ip m e n t  w i t h  r e q u i r e d  
i t e m s  ( t a p e  r e e l s ,  c a r d s ,  e t c . ) ;  s w i t c h e s  n e c e s s a r y  a u x i l i a r y  e q u i p m e n t  in t o  c i r c u i t ,  a n d  s t a r t s  
a n d  o p e r a t e s  c o m p u t e r ;  m a k e s  a d ju s t m e n t s  t o  c o m p u t e r  t o  c o r r e c t  o p e r a t i n g  p r o b l e m s  a n d  m e e t  
s p e c i a l  c o n d i t i o n s ;  r e v i e w s  e r r o r s  m a d e  d u r i n g  o p e r a t i o n  a n d  d e t e r m i n e s  c a u s e  o r  r e f e r s  p r o b l e m  

t o  s u p e r v i s o r  o r  p r o g r a m e r ;  a n d  m a i n t a i n s  o p e r a t i n g  r e c o r d s .  M a y  t e s t  a n d  a s s i s t  i n  c o r r e c t i n g  

p r o g r a m .

F o r  w a g e  s t u d y  p u r p o s e s ,  c o m p u t e r  o p e r a t o r s  a r e  c l a s s i f i e d  a s  f o l l o w s :

C l a s s  A .  O p e r a t e s  in d e p e n d e n t l y ,  o j*  u n d e r  o n l y  g e n e r a l  d i r e c t i o n ,  a  c o m p u t e r  r u n n in g  

p r o g r a m s  w i t h  m o s t  o f  t h e  f o l l o w i n g  c h a r a c t e r i s t i c s :  N e w  p r o g r a m s  a r e  f r e q u e n t l y  t e s t e d
a n d  i n t r o d u c e d ;  s c h e d u l i n g  r e q u i r e m e n t s  a r e  o f  c r i t i c a l  i m p o r t a n c e  t o  m i n i m i z e  d o w n t i m e ;  
t h e  p r o g r a m s  a r e  o f  c o m p l e x  d e s i g n  s o  th a t  i d e n t i f i c a t i o n  o f  e r r o r  s o u r c e  o f t e n  r e q u i r e s  a  
w o r k i n g  k n o w l e d g e  o f  t h e  t o t a l  p r o g r a m ,  a n d  a l t e r n a t e  p r o g r a m s  m a y  n o t  b e  a v a i l a b l e .  M a y  

g i v e  d i r e c t i o n  a n d  g u id a n c e  t o  l o w e r  l e v e l  o p e r a t o r s .

C l a s s  B .  O p e r a t e s  i n d e p e n d e n t l y ,  o r  u n d e r  o n l y  g e n e r a l  d i r e c t i o n ,  a  c o m p u t e r  r u n n in g  
p r o g r a m s  w i t h  m o s t  o f  t h e  f o l l o w i n g  c h a r a c t e r i s t i c s :  M o s t  o f  t h e  p r o g r a m s  a r e  e s t a b l i s h e d  
p r o d u c t i o n  r u n s ,  t y p i c a l l y  r u n  o n  a  r e g u l a r l y  r e c u r r i n g  b a s i s ;  t h e r e  i s  l i t t l e  o r  n o  t e s t i n g

C O M P U T E R  O P E R A T O R — C o n t in u e d

o f  n e w  p r o g r a m s  r e q u i r e d ;  a l t e r n a t e  p r o g r a m s  a r e  p r o v i d e d  in  c a s e  o r i g i n a l  p r o g r a m  n e e d s  
m a j o r  c h a n g e  o r  c a n n o t  b e  c o r r e c t e d  w i t h in  a  r e a s o n a b l e  t i m e .  In  c o m m o n  e r r o r  s i t u a ­
t i o n s ,  d i a g n o s e s  c a u s e  a n d  t a k e s  c o r r e c t i v e  a c t i o n .  T h i s  u s u a l l y  i n v o l v e s  a p p l y i n g  p r e v i o u s l y  
p r o g r a m e d  c o r r e c t i v e  s t e p s ,  o r  u s i n g  s t a n d a r d  c o r r e c t i o n  t e c h n i q u e s .

O R

O p e r a t e s  u n d e r  d i r e c t  s u p e r v i s i o n  a  c o m p u t e r  r u n n in g  p r o g r a m s  o r  s e g m e n t s  o f  p r o g r a m s  

w i t h  t h e  c h a r a c t e r i s t i c s  d e s c r i b e d  f o r  c l a s s  A .  M a y  a s s i s t  a  h ig h e r -  l e v e l  o p e r a t o r  b y  i n d e ­
p e n d e n t l y  p e r f o r m i n g  l e s s  d i f f i c u l t  t a s k s  a s s i g n e d ,  a n d  p e r f o r m i n g  d i f f i c u l t  t a s k s  f o l l o w i n g  
d e t a i l e d  i n s t r u c t i o n s  a n d  w i t h  f r e q u e n t  r e v i e w  o f  o p e r a t i o n s  p e r f o r m e d .

C l a s s  C . W o r k s  o n  r o u t i n e  p r o g r a m s  u n d e r  c l o s e  s u p e r v i s i o n .  I s  e x p e c t e d  t o  d e v e l o p  

w o r k i n g  k n o w l e d g e  o f  t h e  c o m p u t e r  e q u i p m e n t  u s e d  a n d  a b i l i t y  t o  d e t e c t  p r o b l e m s  i n v o l v e d  in  

r u n n in g  r o u t i n e  p r o g r a m s .  U s u a l l y  h a s  r e c e i v e d  s o m e  f o r m a l  t r a i n i n g  in  c o m p u t e r  o p e r a t i o n .  
M a y  a s s i s t  h i g h e r  l e v e l  o p e r a t o r  o n  c o m p l e x  p r o g r a m s .

C O M P U T E R  P R O G R A M E R ,  B U S I N E S S

C o n v e r t s  s t a t e m e n t s  o f  b u s i n e s s  p r o b l e m s ,  t y p i c a l l y  p r e p a r e d  b y  a  s y s t e m s  a n a l y s t ,  in t o  

a  s e q u e n c e  o f  d e t a i l e d  i n s t r u c t i o n s  w h i c h  a r e  r e q u i r e d  t o  s o l v e  t h e  p r o b l e m s  b y  a u t o m a t i c  d a t a  

p r o c e s s i n g  e q u i p m e n t .  W o r k i n g  f r o m  c h a r t s  o r  d i a g r a m s ,  t h e  p r o g r a m e r  d e v e l o p s  t h e  p r e c i s e  i n ­
s t r u c t i o n s  w h i c h ,  w h e n  e n t e r e d  in t o  t h e  c o m p u t e r  s y s t e m  in  c o d e d  l a n g u a g e ,  c a u s e  t h e  m a n i p u l a t i o n
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o f  d a t a  t o  a c h i e v e  d e s i r e d  r e s u l t s .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : A p p l i e s  k n o w l e d g e  o f
c o m p u t e r  c a p a b i l i t i e s ,  m a t h e m a t i c s ,  l o g i c  e m p l o y e d  b y  c o m p u t e r s ,  a n d  p a r t i c u l a r  s u b j e c t  m a t t e r  
i n v o l v e d  t o  a n a l y z e  c h a r t s  a n d  d i a g r a m s  o f  t h e  p r o b l e m  t o  b e  p r o g r a m e d ;  d e v e l o p s  s e q u e n c e  
o f  p r o g r a m  s t e p s :  w r i t e s  d e t a i l e d  f l o w  c h a r t s  t o  s h o w  o r d e r  in  w h i c h  d a t a  w i l l  b e  p r o c e s s e d ;  
c o n v e r t s  t h e s e  c h a r t s  t o  c o d e d  i n s t r u c t i o n s  f o r  m a c h i n e  t o  f o l l o w ;  t e s t s  a n d  c o r r e c t s  p r o g r a m s ;  
p r e p a r e s  i n s t r u c t i o n s  f o r  o p e r a t i n g  p e r s o n n e l  d u r i n g  p r o d u c t i o n  r u n ; ,  a n a l y z e s ,  r e v i e w s ,  a n d  a l t e r s  
p r o g r a m s  t o  i n c r e a s e  o p e r a t i n g  e f f i c i e n c y  o r  a d a p t  t o  n e w  r e q u i r e m e n t s :  m a i n t a i n s  r e c o r d s  o f  
p r o g r a m  d e v e l o p m e n t  a n d  r e v i s i o n s .  ( N O T E :  W o r k e r s  p e r f o r m i n g  b o t h  s y s t e m s  a n a l y s i s  a n d  p r o ­
g r a m i n g  s h o u ld  b e  c l a s s i f i e d  a s  s y s t e m s  a n a l y s t s  i f  t h i s  i s  t h e  s k i l l  u s e d  t o  d e t e r m i n e  t h e i r  p a y . )

D o e s  n o t  i n c l u d e  e m p l o y e e s  p r i m a r i l y  r e s p o n s i b l e  f o r  t h e  m a n a g e m e n t  o r  s u p e r v i s i o n  o f  

o t h e r  e l e c t r o n i c  d a t a  p r o c e s s i n g  e m p l o y e e s ,  o r  p r o g r a m e r s  p r i m a r i l y  c o n c e r n e d  w i t h  s c i e n t i f i c  
a n d / o r  e n g i n e e r i n g  p r o b l e m s .

F o r  w a g e  s t u d y  p u r p o s e s ,  p r o g r a m e r s  a r e  c l a s s i f i e d  a s  f o l l o w s :

C l a s s  A . W o r k s  i n d e p e n d e n t l y  o r  u n d e r  o n l y  g e n e r a l  d i r e c t i o n  o n  c o m p l e x  p r o b l e m s  w h i c h  
r e q u i r e  c o m p e t e n c e  i n  a l l  p h a s e s  o f  p r o g r a m i n g  c o n c e p t s  a n d  p r a c t i c e s .  W o r k i n g  f r o m  d i a ­
g r a m s  a n d  c h a r t s  w h i c h  i d e n t i f y  t h e  n a t u r e  o f  d e s i r e d  r e s u l t s ,  m a j o r  p r o c e s s i n g  s t e p s  t o  b e  
a c c o m p l i s h e d ,  a n d  t h e  r e l a t i o n s h i p s  b e t w e e n  v a r i o u s  s t e p s  o f  t h e  p r o b l e m  s o l v i n g  r o u t i n e ;  
p l a n s  t h e  f u l l  r a n g e  o f  p r o g r a m i n g  a c t i o n s  n e e d e d  t o  e f f i c i e n t l y  u t i l i z e  t h e  c o m p u t e r  s y s t e m  
in  a c h i e v i n g  d e s i r e d  e n d  p r o d u c t s .

A t  t h i s  l e v e l ,  p r o g r a m i n g  i s  d i f f i c u l t  b e c a u s e  c o m p u t e r  e q u ip m e n t  m u s t  b e  o r g a n i z e d  t o  
p r o d u c e ' s e v e r a l  i n t e r r e l a t e d  b u t  d i v e r s e  p r o d u c t s  f r o m  n u m e r o u s  a n d  d i v e r s e  d a t a  e l e m e n t s .  
A  w i d e  v a r i e t y  a n d  e x t e n s i v e  n u m b e r  o f  i n t e r n a l  p r o c e s s i n g  a c t i o n s  m u s t  o c c u r .  T h i s  r e q u i r e s  
s u c h  a c t i o n s  a s  d e v e l o p m e n t  o f  c o m m o n  o p e r a t i o n s  w h i c h  c a n  b e  r e u s e d ,  e s t a b l i s h m e n t  o f  
l i n k a g e  p o i n t s  b e t w e e n  o p e r a t i o n s ,  a d j u s t m e n t s  t o  d a t a  w h e n  p r o g r a m  r e q u i r e m e n t s  e x c e e d  
c o m p u t e r  s t o r a g e  c a p a c i t y ,  a n d  s u b s t a n t i a l  m a n i p u l a t i o n  a n d  r e s e q u e n c i n g  o f  d a t a  e l e m e n t s  
t o  f o r m  a  h i g h l y  i n t e g r a t e d  p r o g r a m .

M a y  p r o v i d e  f u n c t i o n a l  d i r e c t i o n  t o  l o w e r  l e v e l  p r o g r a m e r s  w h o  a r e  a s s i g n e d  t o  a s s i s t .

C l a s s  B .~ W o r k s  i n d e p e n d e n t l y  o r  u n d e r  o n l y  g e n e r a l  d i r e c t i o n  o n  r e l a t i v e l y  s i m p l e  
p r o g r a m s ,  o r  o n  s i m p l e  s e g m e n t s  o f  c o m p l e x  p r o g r a m s .  P r o g r a m s  ( o r  s e g m e n t s j  u s u a l l y  
p r o c e s s  i n f o r m a t i o n  t o  p r o d u c e  d a t a  i n  t w o  o r  t h r e e  v a r i e d  s e q u e n c e s  o r  f o r m a t s .  R e p o r t s  
a n d  l i s t i n g s  a r e  p r o d u c e d  b y  r e f i n i n g ,  a d a p t i n g , '  a r r a y i n g ,  o r  m a k i n g  m i n o r  a d d i t i o n s  t o  o r  

d e l e t i o n s  f r o m  in p u t  d a t a  w h i c h  a r e  r e a d i l y  a v a i l a b l e .  W h i l e  n u m e r o u s  r e c o r d s  m a y  b e  
p r o c e s s e d ,  t h e  d a t a  h a v e  b e e n  r e f i n e d  in  p r i o r  a c t i o n s  s o  th a t  t h e  a c c u r a c y  a n d  s e q u e n c i n g  
o f  d a t a  c a n  b e  t e s t e d  b y  u s i n g  a  f e w  r o u t i n e  c h e c k s .  T y p i c a l l y ,  t h e  p r o g r a m  d e a l s  w i t h  
r o u t i n e  r e c o r d - k e e p i n g  t y p e  o p e r a t i o n s .

O R

W o r k s  o n  c o m p l e x  p r o g r a m s  ( a s  d e s c r i b e d  f o r  c l a s s  A )  u n d e r  c l o s e  d i r e c t i o n  o f  a  h i g h e r  
l e v e l  p r o g r a m e r  o r  s u p e r v i s o r .  M a y  a s s i s t  h i g h e r  l e v e l  p r o g r a m e r  b y  i n d e p e n d e n t l y  p e r ­
f o r m i n g  l e s s  d i f f i c u l t  t a s k s  a s s i g n e d ,  a n d  p e r f o r m i n g  m o r e  d i f f i c u l t  t a s k s  u n d e r  f a i r l y  c l o s e  
d i r e c t i o n .

M a y  g u i d e  o r  i n s t r u c t  l o w e r  l e v e l  p r o g r a m e r s .

C l a s s  C . M a k e s  p r a c t i c a l  a p p l i c a t i o n s  o f  p r o g r a m i n g  p r a c t i c e s  a n d  c o n c e p t s  u s u a l l y  
l e a r n e d  i n  f o r m a l  t r a i n i n g  c o u r s e s .  A s s i g n m e n t s  a r e  d e s i g n e d  t o  d e v e l o p  c o m p e t e n c e  i n  t h e  
a p p l i c a t i o n  o f  s t a n d a r d  p r o c e d u r e s  t o  r o u t i n e  p r o b l e m s .  R e c e i v e s  c l o s e  s u p e r v i s i o n  o n  n e w  
a s p e c t s  o f  a s s i g n m e n t s ;  a n d  w o r k  i s  r e v i e w e d  t o  v e r i f y  i t s  a c c u r a c y  a n d  c o n f o r m a n c e  w i t h  

r e q u i r e d  p r o c e d u r e s .

C O M P U T E R  S Y S T E M S  A N A L Y S T ,  B U S I N E S S

A n a l y z e s  b u s i n e s s  p r o b l e m s  t o  f o r m u l a t e  p r o c e d u r e s  f o r  s o l v i n g  t h e m  b y  u s e  o f  e l e c t r o n i c  

d a t a  p r o c e s s i n g  e q u i p m e n t .  D e v e l o p s  a  c o m p l e t e  d e s c r i p t i o n  o f  a l l  s p e c i f i c a t i o n s  n e e d e d  t o  e n a b l e  
p r o g r a m e r s  t o  p r e p a r e  r e q u i r e d  d i g i t a l  c o m p u t e r  p r o g r a m s .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : 

A n a l y z e s  s u b j e c t - m a t t e r  o p e r a t i o n s  t o  b e  a u t o m a t e d  a n d  i d e n t i f i e s  c o n d i t i o n s  a n d  c r i t e r i a  r e q u i r e d  

t o  a c h i e v e  s a t i s f a c t o r y  r e s u l t s ;  s p e c i f i e s  n u m b e r  a n d  t y p e s  o f  r e c o r d s ,  f i l e s ,  a n d  d o c u m e n t s  t o  

b e  u s e d :  o u t l i n e s  a c t i o n s  t o  b e  p e r f o r m e d  b y  p e r s o n n e l  a n d  c o m p u t e r s  in  s u f f i c i e n t  d e t a i l  f o r  
p r e s e n t a t i o n  t o  m a n a g e m e n t  a n d  f o r  p r o g r a m i n g  ( t y p i c a l l y  t h i s  i n v o l v e s  p r e p a r a t i o n  o f  w o r k  a n d  

d a t a  f l o w  c h a r t s ) ;  c o o r d i n a t e s  t h e  d e v e l o p m e n t  o f  t e s t  p r o b l e m s  a n d  p a r t i c i p a t e s  in  t r i a l  r u n s  o f  
n e w  a n d  r e v i s e d  s y s t e m s ;  a n d  r e c o m m e n d s  e q u i p m e n t  c h a n g e s  t o  o b t a i n  m o r e  e f f e c t i v e  o v e r a l l  

o p e r a t i o n s .  ( N O T E :  W o r k e r s  p e r f o r m i n g  b o t h  s y s t e m s  a n a l y s i s  a n d  p r o g r a m i n g  s h o u ld  b e  c l a s ­
s i f i e d  a s  s y s t e m s  a n a l y s t s  i f  t h i s  i s  t h e  s k i l l  u s e d  t o  d e t e r m i n e  t h e i r  p a y . )

D o e s  n o t  i n c l u d e  e m p l o y e e s  p r i m a r i l y  r e s p o n s i b l e  f o r  t h e  m a n a g e m e n t  o r  s u p e r v i s i o n  
o f  o t h e r  e l e c t r o n i c  d a t a  p r o c e s s i n g  e m p l o y e e s ,  o r  s y s t e m s  a n a l y s t s  p r i m a r i l y  c o n c e r n e d  w i t h  

s c i e n t i f i c  o r  e n g i n e e r i n g  p r o b l e m s .

F o r  w a g e  s t u d y  p u r p o s e s ,  s y s t e m s  a n a l y s t s  a r e  c l a s s i f i e d  a s  f o l l o w s :

C l a s s  A .  W o r k s  i n d e p e n d e n t l y  o r  u n d e r  o n l y  g e n e r a l  d i r e c t i o n  o n  c o m p l e x  p r o b l e m s  i n ­

v o l v i n g  a l l  p h a s e s  o f  s y s t e m s  a n a l y s i s .  P r o b l e m s  a r e  c o m p l e x  b e c a u s e  o f  d i v e r s e  s o u r c e s  o f  
in p u t  d a t a  a n d  m u l t i p l e - u s e  r e q u i r e m e n t s  o f  o u t p u t  d a t a .  ( F o r  e x a m p l e ,  d e v e l o p s  a n  i n t e g r a t e d  

p r o d u c t i o n  s c h e d u l i n g ,  i n v e n t o r y  c o n t r o l ,  c o s t  a n a l y s i s ,  a n d  s a l e s  a n a l y s i s  r e c o r d  in  w h i c h
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e v e r y  i t e m  o f  e a c h  t y p e  i s  a u t o m a t i c a l l y  p r o c e s s e d  t h r o u g h  th e  f u l l  s y s t e m  o f  r e c o r d s  a n d  
a p p r o p r i a t e  f o l l o w u p  a c t i o n s  a r e  i n i t i a t e d  b y  t h e  c o m p u t e r . )  C o n f e r s  w i t h  p e r s o n s  c o n c e r n e d  t o  
d e t e r m i n e  t h e  d a t a  p r o c e s s i n g  p r o b l e m s  a n d  a d v i s e s  s u b j e c t - i m a t t e r  p e r s o n n e l  o n  t h e  i m p l i c a ­
t i o n s  o f  n e w  o r  r e v i s e d  s y s t e m s  o f  d a t a  p r o c e s s i n g  o p e r a t i o n s .  M a k e s  r e c o m m e n d a t i o n s ,  i f  
n e e d e d ,  f o r  a p p r o v a l  o f  m a j o r  s y s t e m s  i n s t a l l a t i o n s  o r  c h a n g e s  a n d  f o r  o b t a in in g  e q u ip m e n t .

M a y  p r o v i d e  f u n c t i o n a l  d i r e c t i o n  t o  l o w e r  l e v e l  s y s t e m s  a n a l y s t s  w h o  a r e  a s s i g n e d  t o  

a s s i s t .

C l a s s  B . W o r k s  i n d e p e n d e n t l y ,  o r  u n d e r  o n l y  g e n e r a l  d i r e c t i o n  o n  p r o b l e m s  t h a t  a r e  
r e l a t i v e l y  u n c o m p l i c a t e d  t o  a n a l y z e ,  p l a n ,  p r o g r a m ,  a n d  o p e r a t e .  P r o b l e m s  a r e  o f  l i m i t e d  
c o m p l e x i t y  b e c a u s e  s o u r c e s  o f  in p u t  d a t a  a r e  h o m o g e n e o u s  a n d  t h e  o u t p u t  d a t a  a r e  c l o s e l y  
r e l a t e d .  ( F o r  e x a m p l e ,  d e v e l o p s  s y s t e m s  f o r  m a i n t a i n i n g  d e p o s i t o r  a c c o u n t s  in  a  b a n k ,  
m a i n t a i n i n g  a c c o u n t s  r e c e i v a b l e  in  a  r e t a i l  e s t a b l i s h m e n t ,  o r  m a i n t a i n i n g  i n v e n t o r y  a c c o u n t s  
in  a  m a n u f a c t u r i n g  o r  w h o l e s a l e  e s t a b l i s h m e n t . )  C o n f e r s  w i t h  p e r s o n s  c o n c e r n e d  t o  d e t e r m i n e  
t h e  d a t a  p r o c e s s i n g  p r o b l e m s  a n d  a d v i s e s  s u b j e c t - m a t t e r  p e r s o n n e l  o n  t h e  i m p l i c a t i o n s  o f  t h e  

d a t a  p r o c e s s i n g  s y s t e m s  t o  b e  a p p l i e d .

O R

W o r k s  o n  a  s e g m e n t  o f  a  c o m p l e x  d a t a  p r o c e s s i n g  s c h e m e  o r  s y s t e m ,  a s  d e s c r i b e d  f o r  
c l a s s  A .  W o r k s  i n d e p e n d e n t l y  o n  r o u t i n e  a s s i g n m e n t s  a n d  r e c e i v e s  i n s t r u c t i o n  a n d  g u id a n c e  
o n  c o m p l e x  a s s i g n m e n t s .  W o r k  i s  r e v i e w e d  f o r  a c c u r a c y  o f  j u d g m e n t ,  c o m p l i a n c e  w i t h  i n ­
s t r u c t i o n s ,  a n d  t o  i n s u r e  p r o p e r  a l i n e m e n t  w i t h  t h e  o v e r a l l  s y s t e m .

C l a s s  C . W o r k s  u n d e r  i m m e d i a t e  s u p e r v i s i o n ,  c a r r y i n g  o u t  a n a l y s e s  a s  a s s i g n e d ,  u s u a l l y  

o f  a  s i n g l e  a c t i v i t y .  A s s i g n m e n t s  a r e  d e s i g n e d  t o  d e v e l o p  a n d  e x p a n d  p r a c t i c a l  e x p e r i e n c e  
in  t h e  a p p l i c a t i o n  o f  p r o c e d u r e s  a n d  s k i l l s  r e q u i r e d  f o r  s y s t e m s  a n a l y s i s  w o r k .  F o r  e x a m p l e ,  
m a y  a s s i s t  a  h i g h e r  l e v e l  s y s t e m s  a n a l y s t  b y  p r e p a r i n g  t h e  d e t a i l e d  s p e c i f i c a t i o n s  r e q u i r e d  
b y  p r o g r a m e r s  f r o m  i n f o r m a t i o n  d e v e l o p e d  b y  t h e  h i g h e r  l e v e l  a n a l y s t .

D R A F T S M A N

C l a s s  A . P l a n s  t h e  g r a p h i c  p r e s e n t a t i o n  o f  c o m p l e x  i t e m s  h a v i n g  d i s t i n c t i v e  d e s i g n  
f e a t u r e s  t h a t  d i f f e r  s i g n i f i c a n t l y  f r o m  e s t a b l i s h e d  d r a f t i n g  p r e c e d e n t s .  W o r k s  in  c l o s e  s u p ­
p o r t  w i t h  t h e  d e s i g n  o r i g i n a t o r ,  a n d  m a y  r e c o m m e n d  m i n o r  d e s i g n  c h a n g e s .  A n a l y z e s  t h e  
e f f e c t  o f  e a c h  c h a n g e  o n  t h e  d e t a i l s  o f  f o r m ,  f u n c t i o n ,  a n d  p o s i t i o n a l  r e l a t i o n s h i p s  o f  c o m ­
p o n e n t s  a n d  p a r t s .  W o r k s  w i t h  a  m i n i m u m  o f  s u p e r v i s o r y  a s s i s t a n c e .  C o m p l e t e d  w o r k  i s  
r e v i e w e d  b y  d e s i g n  o r i g i n a t o r  f o r  c o n s i s t e n c y  w i t h  p r i o r  e n g i n e e r i n g  d e t e r m i n a t i o n s .  M a y  
e i t h e r  p r e p a r e  d r a w i n g s ,  o r  d i r e c t  t h e i r  p r e p a r a t i o n  b y  l o w e r  l e v e l  d r a f t s m e n .

C l a s s  B . P e r f o r m s  n o n r o u t i n e  a n d  c o m p l e x  d r a f t i n g  a s s i g n m e n t s  t h a t  r e q u i r e  t h e  a p p l i ­
c a t i o n  o f  m o s t  o f  t h e  s t a n d a r d i z e d  d r a w i n g  t e c h n i q u e s  r e g u l a r l y  u s e d .  D u t i e s  t y p i c a l l y  i n ­
v o l v e  s u c h  w o r k  a s :  P r e p a r e s  w o r k i n g  d r a w i n g s  o f  s u b a s s e m b l i e s  w i t h  i r r e g u l a r  s h a p e s ,
m u l t i p l e  f u n c t i o n s ,  a n d  p r e c i s e  p o s i t i o n a l  r e l a t i o n s h i p s  b e t w e e n  c o m p o n e n t s ;  p r e p a r e s  a r c h i ­
t e c t u r a l  d r a w i n g s  f o r  c o n s t r u c t i o n  o f  a  b u i l d i n g  i n c l u d i n g  d e t a i l  d r a w i n g s  o f  f o u n d a t i o n s ,  w a l l  
s e c t i o n s ,  f l o o r  p l a n s ,  a n d  r o o f .  U s e s  . a c c e p t e d  f o r m u l a s  a n d  m a n u a l s  in  m a k i n g  n e c e s s a r y  
c o m p u t a t i o n s  t o  d e t e r m i n e  q u a n t i t i e s  o f  m a t e r i a l s  t o  b e  u s e d ,  l o a d  c a p a c i t i e s ,  s t r e n g t h s ,  
s t r e s s e s ,  e t c .  R e c e i v e s  i n i t i a l  i n s t r u c t i o n s ,  r e q u i r e m e n t s ,  a n d  a d v i c e  f r o m  s u p e r v i s o r .  
C o m p l e t e d  w o r k  i s  c h e c k e d  f o r  t e c h n i c a l  a d e q u a c y .

C l a s s  C . P r e p a r e s  d e t a i l  d r a w i n g s  o f  s i n g l e  u n i t s  o r  p a r t s  f o r  e n g i n e e r i n g ,  c o n s t r u c t i o n ,  
m a n u f a c t u r i n g ,  o r  r e p a i r  p u r p o s e s .  T y p e s  o f  d r a w i n g s  p r e p a r e d  i n c l u d e  i s o m e t r i c  p r o j e c t i o n s  
( d e p i c t i n g  t h r e e  d i m e n s i o n s  in  a c c u r a t e  s c a l e )  a n d  s e c t i o n a l  v i e w s  t o  c l a r i f y  p o s i t i o n i n g  o f  
c o m p o n e n t s  a n d  c o n v e y  n e e d e d  i n f o r m a t i o n .  C o n s o l i d a t e s  d e t a i l s  f r o m  a  n u m b e r  o f  s o u r c e s  
a n d  a d j u s t s  o r  t r a n s p o s e s  s c a l e  a s  r e q u i r e d .  S u g g e s t e d  m e t h o d s  o f  a p p r o a c h ,  a p p l i c a b l e  
p r e c e d e n t s ,  a n d  a d v i c e  o n  s o u r c e  m a t e r i a l s  a r e  g i v e n  w i t h  i n i t i a l  a s s i g n m e n t s .  I n s t r u c t i o n s  

a r e  l e s s  c o m p l e t e  w h e n  a s s i g n m e n t s  r e c u r .  W o r k  m a y  b e  s p o t - c h e c k e d  d u r i n g  p r o g r e s s .

D R A F T S M A N - T R A C E R

C o p i e s  p l a n s  a n d  d r a w i n g s  p r e p a r e d  b y  o t h e r s  b y  p l a c i n g  t r a c i n g  c l o t h  o r  p a p e r  o v e r  

d r a w i n g s  a n d  t r a c i n g  w i t h  p e n  o r  p e n c i l .  ( D o e s  n o t  i n c l u d e  t r a c i n g  l i m i t e d  t o  p l a n s  p r i m a r i l y  
c o n s i s t i n g  o f  s t r a i g h t  l i n e s  a n d  a  l a r g e  s c a l e  n o t  r e q u i r i n g  c l o s e  d e l i n e a t i o n . )

A N D / O R

P r e p a r e s  s i m p l e  o r  r e p e t i t i v e  d r a w i n g s  o f  e a s i l y  v i s u a l i z e d  i t e m s .  W o r k  i s  c l o s e l y  s u p e r v i s e d  
d u r i n g  p r o g r e s s .

E L E C T R O N I C S  T E C H N I C I A N

W o r k s  o n  v a r i o u s  t y p e s  o f  e l e c t r o n i c  e q u i p m e n t  o r  s y s t e m s  b y  p e r f o r m i n g  o n e  o r  m o r e  
o f  t h e  f o l l o w i n g  o p e r a t i o n s :  M o d i f y i n g ,  i n s t a l l i n g ,  r e p a i r i n g ,  a n d  o v e r h a u l i n g .  T h e s e  o p e r a t i o n s  
r e q u i r e  t h e  p e r f o r m a n c e  o f  m o s t  o r  a l l  o f  t h e  f o l l o w i n g  t a s k s :  A s s e m b l i n g ,  t e s t i n g ,  a d j u s t i n g ,
c a l i b r a t i n g ,  t u n in g ,  a n d  a l i n i n g .

W o r k  i s  n o n r e p e t i t i v e  a n d .  r e q u i r e s  a  k n o w l e d g e  o f  t h e  t h e o r y  a n d  p r a c t i c e  o f  e l e c t r o n i c s  
p e r t a i n i n g  t o  t h e  u s e  o f  g e n e r a l  a n d  s p e c i a l i z e d  e l e c t r o n i c  t e s t  e q u i p m e n t ;  t r o u b l e  a n a l y s i s ;  a n d  
t h e  o p e r a t i o n ,  r e l a t i o n s h i p ,  a n d  a l i n e m e n t  o f  e l e c t r o n i c  s y s t e m s ,  s u b s y s t e m s ,  a n d  c i r c u i t s  h a v i n g  
a  v a r i e t y  o f  c o m p o n e n t  p a r t s .
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E L E C T R O N I C S  T E C H N I C I A N — C o n t in u e d

E l e c t r o n i c  e q u i p m e n t  o r  s y s t e m s  w o r k e d  o n  t y p i c a l l y  in c l u d e  o n e  o r  m o r e  o f  t h e  f o l l o w i n g : 
G r o u n d ,  v e h i c l e ,  o r  a i r b o r n e  r a d i o  c o m m u n i c a t i o n s  s y s t e m s ,  r e l a y  s y s t e m s ,  n a v i g a t i o n  a i d s ;  
a i r b o r n e  o r  g r o u n d  r a d a r  s y s t e m s ;  r a d i o  a n d  t e l e v i s i o n  t r a n s m i t t i n g  o r  r e c o r d i n g  s y s t e m s ;  e l e c ­
t r o n i c  c o m p u t e r s ;  m i s s i l e  a n d  s p a c e c r a f t  g u id a n c e  a n d  c o n t r o l  s y s t e m s ;  i n d u s t r i a l  a n d  m e d i c a l  
m e a s u r i n g ,  i n d i c a t i n g  a n d  c o n t r o l l i n g  d e v i c e s ;  e t c .

( E x c l u d e  p r o d u c t i o n  a s s e m b l e r s  a n d  t e s t e r s ,  c r a f t s m e n ,  d r a f t s m e n ,  d e s i g n e r s ,  e n g i n e e r s ,  
a n d  r e p a i r m e n  o f  s u c h  s t a n d a r d  e l e c t r o n i c  e q u i p m e n t  a s  o f f i c e  m a c h in e s ' ,  r a d i o  a n d  t e l e v i s i o n  
r e c e i v i n g  s e t s . )

N U R S E ,  I N D U S T R I A L  ( R e g i s t e r e d )

A  r e g i s t e r e d  n u r s e  w h o  g i v e s  n u r s i n g  s e r v i c e  u n d e r  g e n e r a l  m e d i c a l  d i r e c t i o n  t o  i l l  o r  
i n j u r e d  e m p l o y e e s  o r  o t h e r  p e r s o n s  w h o  b e c o m e  i l l  o r  s u f f e r  a n  a c c i d e n t  o n  t h e  p r e m i s e s  o f  a  
f a c t o r y  o r  o t h e r  e s t a b l i s h m e n t .  D u t i e s  i n v o l v e  a  c o m b i n a t i o n  o f  t h e  f o l l o w i n g : G i v i n g  f i r s t  a i d
t o  t h e  i l l  o r  i n j u r e d ;  a t t e n d in g  t o  s u b s e q u e n t  d r e s s i n g  o f  e m p l o y e e s ’  i n j u r i e s ;  k e e p i n g  r e c o r d s  
o f  p a t i e n t s  t r e a t e d ;  p r e p a r i n g  a c c i d e n t  r e p o r t s  f o r  c o m p e n s a t i o n  o r  o t h e r  p u r p o s e s ;  a s s i s t i n g  in  
p h y s i c a l  e x a m i n a t i o n s  a n d  h e a l t h  e v a l u a t i o n s  o f  a p p l i c a n t s  a n d  e m p l o y e e s ;  a n d  p l a n n in g  a n d  c a r r y ­
in g  o u t  p r o g r a m s  i n v o l v i n g  h e a l t h  e d u c a t i o n ,  a c c i d e n t  p r e v e n t i o n ,  e v a l u a t i o n  o f  p l a n t  e n v i r o n m e n t ,  
o r  o t h e r  a c t i v i t i e s  a f f e c t i n g  t h e  h e a l t h ,  w e l f a r e ,  a n d  s a f e t y  o f  a l l  p e r s o n n e l .  N u r s i n g  s u p e r v i s o r s  
o r  h e a d  n u r s e s  in  e s t a b l i s h m e n t s  e m p l o y i n g  m o r e  th a n  o n e  n u r s e  a r e  e x c l u d e d .

MAINTENANCE AND POWERPLANT

C A R P E N T E R ,  M A I N T E N A N C E

P e r f o r m s  t h e  c a r p e n t r y  d u t i e s  n e c e s s a r y  t o  c o n s t r u c t  a n d  m a i n t a i n  in  g o o d  r e p a i r  b u i l d ­
in g  w o o d w o r k  a n d  e q u i p m e n t  s u c h  a s  b i n s ,  c r i b s ,  c o u n t e r s ,  b e n c h e s ,  p a r t i t i o n s ,  d o o r s ,  f l o o r s ,  
s t a i r s ,  c a s i n g s ,  a n d  t r i m  m a d e  o f  w o o d  in  a n  e s t a b l i s h m e n t .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : 
P l a n n i n g  a n d  l a y i n g  o u t  o f  w o r k  f r o m  b l u e p r i n t s ,  d r a w i n g s ,  m o d e l s ,  o r  v e r b a l  i n s t r u c t i o n s ;  u s in g  a  
v a r i e t y  o f  c a r p e n t e r ' s  h a n d t o o l s ,  p o r t a b l e  p o w e r  t o o l s ,  a n d  s t a n d a r d  m e a s u r i n g  i n s t r u m e n t s ;  m a k ­
in g  s t a n d a r d  s h o p  c o m p u t a t i o n s  r e l a t i n g  t o  d i m e n s i o n s  o f  w o r k ;  a n d  s e l e c t i n g  m a t e r i a l s  n e c e s s a r y  

f o r  t h e  w o r k .  In  g e n e r a l ,  t h e  w o r k  o f  t h e  m a i n t e n a n c e  c a r p e n t e r  r e q u i r e s  r o u n d e d  t r a i n i n g  a n d  
e x p e r i e n c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  e q u i v a l e n t  t r a i n i n g  a n d  e x p e r i e n c e .

E L E C T R I C I A N ,  M A I N T E N A N C E

P e r f o r m s  a  v a r i e t y  o f  e l e c t r i c a l  t r a d e  f u n c t i o n s  s u c h  a s  t h e  i n s t a l l a t i o n ,  m a i n t e n a n c e ,  o r  
r e p a i r  o f  e q u ip m e n t  f o r  t h e  g e n e r a t i o n ,  d i s t r i b u t i o n ,  o r  u t i l i z a t i o n  o f  e l e c t r i c  e n e r g y  in  a n  e s t a b ­
l i s h m e n t .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : I n s t a l l i n g  o r  r e p a i r i n g  a n y  o f  a  v a r i e t y  o f  e l e c ­
t r i c a l  e q u ip m e n t  s u c h  a s  g e n e r a t o r s ,  t r a n s f o r m e r s ,  s w i t c h b o a r d s ,  c o n t r o l l e r s ,  c i r c u i t  b r e a k e r s ,  
m o t o r s ,  h e a t i n g  u n i t s ,  c o n d u i t  s y s t e m s ,  o r  o t h e r  t r a n s m i s s i o n  e q u i p m e n t ;  w o r k i n g  f r o m  b l u e ­
p r i n t s ,  d r a w i n g s ,  l a y o u t s ,  o r  o t h e r  s p e c i f i c a t i o n s ;  l o c a t i n g  a n d  d i a g n o s i n g  t r o u b l e  in  t h e  e l e c t r i c a l  
s y s t e m  o r  e q u i p m e n t ;  w o r k i n g  s t a n d a r d  c o m p u t a t i o n s  r e l a t i n g  t o  l o a d  r e q u i r e m e n t s  o f  w i r i n g  o r  

e l e c t r i c a l  e q u ip m e n t ;  a n d  u s in g  a  v a r i e t y  o f  e l e c t r i c i a n ' s  h a n d t o o l s  a n d  m e a s u r i n g  a n d  t e s t i n g  
i n s t r u m e n t s .  In  g e n e r a l ,  t h e  w o r k  o f  t h e  m a i n t e n a n c e  e l e c t r i c i a n  r e q u i r e s  r o u n d e d  t r a i n i n g  a n d  
e x p e r i e n c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  e q u i v a l e n t  t r a i n i n g  a n d  e x p e r i e n c e .

E N G I N E E R ,  S T A T I O N A R Y

O p e r a t e s  a n d  m a i n t a i n s  a n d  m a y  a l s o  s u p e r v i s e  t h e  o p e r a t i o n  o f  s t a t i o n a r y  e n g i n e s  a n d  

e q u ip m e n t  ( m e c h a n i c a l  o r  e l e c t r i c a l )  t o  s u p p l y  t h e  e s t a b l i s h m e n t  in  w h i c h  e m p l o y e d  w i t h  p o w e r ,  
h e a t ,  r e f r i g e r a t i o n ,  o r  a i r - c o n d i t i o n i n g .  W o r k  i n v o l v e s :  O p e r a t i n g  a n d  m a i n t a i n i n g  e q u ip m e n t
s u c h  a s  s t e a m  e n g i n e s ,  a i r  c o m p r e s s o r s ,  g e n e r a t o r s ,  m o t o r s ,  t u r b i n e s ,  v e n t i l a t i n g  a n d  r e f r i g ­
e r a t i n g  e q u i p m e n t ,  s t e a m  b o i l e r s  a n d  b o i l e r - f e d  w a t e r  p u m p s ;  m a k i n g  e q u ip m e n t  r e p a i r s ;  a n d  
k e e p i n g  a  r e c o r d  o f  o p e r a t i o n  o f  m a c h i n e r y ,  t e m p e r a t u r e ,  a n d  f u e l  c o n s u m p t i o n .  M a y  a l s o  s u ­
p e r v i s e  t h e s e  o p e r a t i o n s .  H e a d  o r  c h i e f  e n g i n e e r s  in  e s t a b l i s h m e n t s  e m p l o y i n g  m o r e  th a n  o n e  

e n g i n e e r  a r e  e x c l u d e d .

F I R E M A N ,  S T A T I O N A R Y  B O I L E R

F i r e s  s t a t i o n a r y  b o i l e r s  t o  f u r n i s h  t h e  e s t a b l i s h m e n t  in  w h i c h  e m p l o y e d  w i t h  h e a t ,  p o w e r ,  
o r  s t e a m .  F e e d s  f u e l s  t o  f i r e  b y  h a n d  o r  o p e r a t e s  a  m e c h a n i c a l  s t o k e r ,  g a s ,  o r  o i l  b u r n e r ;  a n d  
c h e c k s  w a t e r  a n d  s a f e t y  v a l v e s .  M a y  c l e a n ,  o i l ,  o r  a s s i s t  i n  r e p a i r i n g  b o i l e r r o o m  e q u i p m e n t .

H E L P E R ,  M A I N T E N A N C E  T R A D E S

A s s i s t s  o n e  o r  m o r e  w o r k e r s  in  t h e  s k i l l e d  m a i n t e n a n c e  t r a d e s ,  b y  p e r f o r m i n g  s p e c i f i c  
o r  g e n e r a l  d u t i e s  o f  l e s s e r  s k i l l ,  s u c h  a s  k e e p i n g  a  w o r k e r  s u p p l i e d  w i t h  m a t e r i a l s  a n d  t o o l s ;  

c l e a n i n g  w o r k i n g  a r e a ,  m a c h i n e ,  a n d  e q u i p m e n t ;  a s s i s t i n g  j o u r n e y m a n  b y  h o l d i n g  m a t e r i a l s  o r  
t o o l s ;  a n d  p e r f o r m i n g  o t h e r  u n s k i l l e d  t a s k s  a s  d i r e c t e d  b y  j o u r n e y m a n .  T h e  k in d  o f  w o r k  t h e  

h e l p e r  i s  p e r m i t t e d  t o  p e r f o r m  v a r i e s  f r o m  t r a d e  t o  t r a d e :  In  s o m e  t r a d e s  t h e  h e l p e r  i s  c o n f i n e d  
t o  s u p p l y i n g ,  l i f t i n g ,  a n d  h o l d i n g  m a t e r i a l s  a n d  t o o l s ,  a n d  c l e a n i n g  w o r k i n g  a r e a s ;  a n d  in  o t h e r s  
h e  i s  p e r m i t t e d  t o  p e r f o r m  s p e c i a l i z e d  m a c h i n e  o p e r a t i o n s ,  o r  p a r t s  o f  a  t r a d e  t h a t  a r e  a l s o  

p e r f o r m e d  b y  w o r k e r s  o n  a  f u l l - t i m e  b a s i s .

M A C H I N E - T O O L  O P E R A T O R ,  T O O L R O O M

S p e c i a l i z e s  in  t h e  o p e r a t i o n  o f  o n e  o r  m o r e  t y p e s  o f  m a c h i n e  t o o l s ,  s u c h  a s  j i g  b o r e r s ,  

c y l i n d r i c a l  o r  s u r f a c e  g r i n d e r s ,  e n g in e  l a t h e s ,  o r  m i l l i n g  m a c h i n e s ,  in  t h e  c o n s t r u c t i o n  o f  
m a c h i n e - s h o p  t o o l s ,  g a g e s ,  j i g s ,  f i x t u r e s ,  o r  d i e s .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : P l a n n i n g  
a n d  p e r f o r m i n g  d i f f i c u l t  m a c h i n i n g  o p e r a t i o n s ;  p r o c e s s i n g  i t e m s  r e q u i r i n g  c o m p l i c a t e d  s e t u p s  o r  

a  h i g h  d e g r e e  o f  a c c u r a c y ;  u s in g  a  v a r i e t y  o f  p r e c i s i o n  m e a s u r i n g  i n s t r u m e n t s ;  s e l e c t i n g  f e e d s ,  

s p e e d s ,  t o o l i n g ,  a n d  o p e r a t i o n  s e q u e n c e ;  a n d  m a k i n g  n e c e s s a r y  a d j u s t m e n t s  d u r i n g  o p e r a t i o n  
t o  a c h i e v e  r e q u i s i t e  t o l e r a n c e s  o r  d i m e n s i o n s .  M a y  b e  r e q u i r e d  t o  r e c o g n i z e  w h e n  t o o l s  n e e d  
d r e s s i n g ,  t o  d r e s s  t o o l s ,  a n d  t o  s e l e c t  p r o p e r  c o o l a n t s  a n d  c u t t in g  a n d  l u b r i c a t i n g  o i l s .  F o r  
c r o s s - i n d u s t r y  w a g e  s t u d y  p u r p o s e s ,  m a c h i n e - t o o l  o p e r a t o r s ,  t o o l r o o m ,  in  t o o l  a n d  d i e  j o b b i n g  

s h o p s  a r e  e x c l u d e d  f r o m  t h i s  c l a s s i f i c a t i o n .

M A C H I N I S T ,  M A I N T E N A N C E

P r o d u c e s  r e p l a c e m e n t  p a r t s  a n d  n e w  p a r t s  in  m a k i n g  r e p a i r s  o f  m e t a l  p a r t s  o f  m e c h a n i c a l  
e q u ip m e n t  o p e r a t e d  in  a n  e s t a b l i s h m e n t .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : I n t e r p r e t i n g  w r i t t e n  
i n s t r u c t i o n s  a n d  s p e c i f i c a t i o n s ;  p l a n n in g  a n d  l a y i n g  o u t  o f  w o r k ;  u s in g  a  v a r i e t y  o f  m a c h i n i s t 's  
h a n d t o o l s  a n d  p r e c i s i o n  m e a s u r i n g  i n s t r u m e n t s ;  s e t t i n g  u p  a n d  o p e r a t i n g  s t a n d a r d  m a c h i n e  t o o l s ;  
s h a p in g  o f  m e t a l  p a r t s  t o  c l o s e  t o l e r a n c e s ;  m a k i n g  s t a n d a r d  s h o p  c o m p u t a t i o n s  r e l a t i n g  t o  d i m e n ­

s i o n s  o f  w o r k ,  t o o l i n g ,  f e e d s ,  a n d  s p e e d s  o f  m a c h i n i n g ;  k n o w l e d g e  o f  t h e  w o r k i n g  p r o p e r t i e s  o f  
t h e  c o m m o n  m e t a l s ;  s e l e c t i n g  s t a n d a r d  m a t e r i a l s ,  p a r t s ,  a n d  e q u i p m e n t  r e q u i r e d  f o r  h is  w o r k ;  
a n d  f i t t i n g  a n d  a s s e m b l i n g  p a r t s  i n t o  m e c h a n i c a l  e q u i p m e n t .  In  g e n e r a l ,  t h e  m a c h i n i s t 's  w o r k  

n o r m a l l y  r e q u i r e s  a  r o u n d e d  t r a i n i n g  in  m a c h i n e - s h o p  p r a c t i c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  
a p p r e n t i c e s h i p  o r  e q u i v a l e n t  t r a i n i n g  a n d  e x p e r i e n c e .

M E C H A N I C ,  A U T O M O T I V E  ( M a i n t e n a n c e )

R e p a i r s  a u t o m o b i l e s ,  b u s e s ,  m o t o r t r u c k s ,  a n d  t r a c t o r s  o f  a n  e s t a b l i s h m e n t .  W o r k  i n ­
v o l v e s  m o s t _ o l ^ J h e _ f o l l o w i n g :  E x a m i n i n g  a u t o m o t i v e  e q u i p m e n t  t o  d i a g n o s e  s o u r c e  o f  t r o u b l e ;  d i s ­
a s s e m b l i n g  e q u i p m e n t  a n d  p e r f o r m i n g  r e p a i r s  t h a t  i n v o l v e  t h e  u s e  o f  s u c h  h a n d t o o l s  a s  w r e n c h e s ,  
g a g e s ,  d r i l l s ,  o r  s p e c i a l i z e d  e q u i p m e n t  in  d i s a s s e m b l i n g  o r  f i t t i n g  p a r t s ;  r e p l a c i n g  b r o k e n  o r  
d e f e c t i v e  p a r t s  f r o m  s t o c k ;  g r i n d i n g  a n d  a d j u s t i n g  v a l v e s ;  r e a s s e m b l i n g  a n d  i n s t a l l i n g  t h e  v a r i o u s  
a s s e m b l i e s  in  t h e  v e h i c l e  a n d  m a k i n g  n e c e s s a r y  a d j u s t m e n t s ;  a n d  a l i n i n g  w h e e l s ,  a d ju s t in g  b r a k e s  

a n d  l i g h t s ,  o r  t i g h t e n i n g  b o d y  b o l t s .  In  g e n e r a l ,  t h e  w o r k  o f  t h e  a u t o m o t i v e  m e c h a n i c  r e q u i r e s  
r o u n d e d  t r a i n i n g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  e q u i v a l e n t  
t r a i n i n g  a n d  e x p e r i e n c e .

T h i s  c l a s s i f i c a t i o n  d o e s  n o t  i n c l u d e  m e c h a n i c s  w h o  r e p a i r  c u s t o m e r s '  v e h i c l e s  in. a u t o ­
m o b i l e  r e p a i r  s h o p s .

M E C H A N I C ,  M A I N T E N A N C E

R e p a i r s  m a c h i n e r y  o r  m e c h a n i c a l  e q u i p m e n t  o f  a n  e s t a b l i s h m e n t .  W o r k  i n v o l v e s  m o s t  
o f  t h e  f o l l o w i n g : E x a m i n i n g  m a c h i n e s  a n d  m e c h a n i c a l  e q u i p m e n t  t o  d i a g n o s e  s o u r c e  o f  t r o u b l e ;
d i s m a n t l i n g  o r  p a r t l y  d i s m a n t l i n g  m a c h i n e s  a n d  p e r f o r m i n g  r e p a i r s  t h a t  m a i n l y  i n v o l v e  t h e  u s e  
o f  h a n d t o o l s  in  s c r a p i n g  a n d  f i t t i n g  p a r t s ;  r e p l a c i n g  b r o k e n  o r  d e f e c t i v e  p a r t s  w i t h  i t e m s  o b t a in e d  
f r o m  s t o c k ;  o r d e r i n g  t h e  p r o d u c t i o n  o f  a  r e p l a c e m e n t  p a r t  b y  a  m a c h i n e  s h o p  o r  s e n d in g  o f  t h e  
m a c h i n e  t o  a  m a c h i n e  s h o p  f o r  m a j o r  r e p a i r s ;  p r e p a r i n g  w r i t t e n  s p e c i f i c a t i o n s  f o r  m a j o r  r e p a i r s  
o r  f o r  t h e  p r o d u c t i o n  o f  p a r t s  o r d e r e d  f r o m  m a c h i n e  s h o p ;  r e a s s e m b l i n g  m a c h i n e s ;  a n d  m a k i n g  
a l l  n e c e s s a r y  a d j u s t m e n t s  f o r  o p e r a t i o n .  In  g e n e r a l ,  t h e  w o r k  o f  a  m a i n t e n a n c e  m e c h a n i c  r e q u i r e s  
r o u n d e d  t r a i n i n g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  e q u i v a l e n t  
t r a i n i n g  a n d  e x p e r i e n c e .  E x c l u d e d  f r o m  t h i s  c l a s s i f i c a t i o n  a r e  w o r k e r s  w h o s e  p r i m a r y  d u t i e s  
i n v o l v e  s e t t i n g  u p  o r  a d j u s t i n g  m a c h i n e s .

M I L L W R I G H T

I n s t a l l s  n e w  m a c h i n e s  o r  h e a v y  e q u i p m e n t ,  a n d  d i s m a n t l e s  a n d  i n s t a l l s  m a c h i n e s  o r  h e a v y  
e q u i p m e n t  w h e n  c h a n g e s  in  t h e  p l a n t  l a y o u t  a r e  r e q u i r e d .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : 
P l a n n i n g  a n d  l a y i n g  o u t  o f  t h e  w o r k ;  i n t e r p r e t i n g  b l u e p r i n t s  o r  o t h e r  s p e c i f i c a t i o n s ;  u s in g  a  v a r i e t y  

o f  h a n d t o o l s  a n d  r i g g i n g ;  m a k i n g  s t a n d a r d  s h o p  c o m p u t a t i o n s  r e l a t i n g  t o  s t r e s s e s ,  s t r e n g t h  o f  
m a t e r i a l s ,  a n d  c e n t e r s  o f  g r a v i t y ;  a l i n i n g  a n d  b a l a n c i n g  o f  e q u i p m e n t ;  s e l e c t i n g  s t a n d a r d  t o o l s ,  
e q u i p m e n t ,  a n d  p a r t s  t o  b e  u s e d ;  a n d  i n s t a l l i n g  a n d  (^ m a in ta in in g  in  g o o d  o r d e r  p o w e r  t r a n s m i s s i o n  

e q u i p m e n t  s u c h  a s  d r i v e s  a n d  s p e e d  r e d u c e r s .  In  g e n e r a l ,  t h e  m i l l w r i g h t ’ s  w o r k  n o r m a l l y  r e q u i r e s  
a  r o u n d e d  t r a i n i n g  a n d  e x p e r i e n c e  in  t h e  t r a d e  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  
e q u i v a l e n t  t r a i n i n g  a n d  e x p e r i e n c e .

P A I N T E R ,  M A I N T E N A N C E

P a i n t s  a n d  r e d e c o r a t e s  w a l l s ,  w o o d w o r k ,  a n d  f i x t u r e s  o f  a n  e s t a b l i s h m e n t .  W o r k  i n v o l v e s  
t h e  f o l l o w i n g : K n o w l e d g e  o f  s u r f a c e  p e c u l i a r i t i e s  a n d  t y p e s  o f  p a in t  r e q u i r e d  f o r  d i f f e r e n t  a p p l i c a ­

t i o n s ;  p r e p a r i n g  s u r f a c e  f o r  p a i n t i n g  b y  r e m o v i n g  o l d  f i n i s h  o r  b y  p l a c i n g  p u t t y  o r  f i l l e r  in  n a i l
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holes and in terstices; and applying paint with spray gun or brush. May m ix colors, o ils , white 
lead, and other paint ingredients to obtain proper color or consistency. In general, the work of the 
maintenance painter requires rounded training and experience usually acquired through a form al 
apprenticeship or equivalent training and experience.

P IPEFITTER , MAINTENANCE

Installs or repairs water, steam , gas, or other types of pipe and pipefittings in an 
establishm ent. Work involves m ost of the following: Laying out of work and m easuring to locate
position of pipe from drawings or other written specifications; cutting various s ize s of pipe to 
correct lengths with chisel and hammer or oxyacetylene torch or pipe-cutting m achines; threading 
pipe with stocks and dies; bending pipe by hand-driven or power-driven m achines; assem bling 
pipe with couplings and fastening pipe to hangers; making standard shop computations relating to 
p re ssu re s , flow, and size  of pipe required; and making standard te sts  to determine whether fin­
ished pipes meet specifications. In general, the work of the maintenance pipefitter requires 
rounded training and experience usually acquired through a form al apprenticeship or equivalent 
training and experience. Workers prim arily  engaged in installing and repairing building sanitation 
or heating system s are excluded.

SH EET-M ETAL WORKER, MAINTENANCE

F ab ricates, in sta lls, and m aintains in good repair the sheet-m etal equipment and fixtures 
(such as machine guards, grease  pans, shelves, lockers, tanks, ventilators, chutes, ducts, m etal 
roofing) of an establishm ent. Work involves m ost of the following: Planning and laying out all

PAINTER, MAINTENANCE—Continued

types of sheet-m etal maintenance work from blueprints, m odels, or other specifications; setting 
up and operating all available types of sheet-m etal working m achines; using a variety of handtools 
in cutting, bending, forming, shaping, fitting, and assem bling; and installing sheet-m etal articles 
as required. In general,, the work of the maintenance sheet-m etal worker requires rounded 
training and experience usually acquired through a form al apprenticeship or equivalent training 
and experience.

TOOL AND DIE MAKER

Constructs and repairs m achine-shop tools, gages, jig s ,  fixtures or dies for forgings, 
punching, and other m etal-form ing work. Work involves m ost of the following: Planning and
laying out of work from  m odels, blueprints, drawings, or other oral and written specifications; 
using a variety of tool and die m aker's handtools and precision  m easuring instruments; under­
standing of the working properties of common m etals and alloys; setting up and operating of 
machine tools and related equipment; making n ecessary  shop computations relating to dimensions 
of work, speeds, feeds, and tooling of m achines; heat-treating of m etal parts during fabrication 
as well as of finished tools and dies to achieve required qualities; working to close tolerances; 
fitting and assem bling of parts to p rescribed  tolerances and allowances; and selecting appropriate 
m ateria ls , tools, and p ro ce sse s . In general, the tool and die m aker's work requires a rounded 
training in m achine-shop and toolroom practice usually acquired through a form al apprenticeship 
or equivalent training and experience.

For cross-in d ustry  wage study purposes, tool and die m akers in tool and die jobbing 
shops are  excluded from  this c lassification .

sriEET-METAL WORKER, MAINTENANCE—Continued

CUSTODIAL AND MATERIAL MOVEMENT

GUARD AND WATCHMAN

Guard. P erform s routine police duties, either at fixed post or on tour, maintaining order, 
using arm s or force where n ecessary . Includes gatemen who are  stationed at gate and check 
on identity of employees and other persons entering.

Watchman. Makes rounds of p rem ises periodically in protecting property against fire , 
theft, and illegal entry.

JANITOR, PORTER, OR CLEANER

Cleans and keeps in an orderly condition factory working a re a s  and w ashroom s, or 
p rem ises of an office, apartment house, or com m ercial or other establishm ent. Duties involve 
a combination of the following; Sweeping, mopping or scrubbing, and polishing floors; removing 
chips, trash , and other refuse; dusting equipment, furniture, or fixtures; polishing m etal fix­
tures or trim m ings; providing supplies and minor maintenance serv ices; and cleaning lavatories, 
show ers, and restroom s. Workers who specialize in window washing are  excluded.

LABORER, MATERIAL HANDLING

A worker employed in a warehouse, manufacturing plant, store, or other establishm ent 
whose duties involve one or more of the following: Loading and unloading various m aterials and 
m erchandise on or from freight c a rs , trucks, or other transporting devices; unpacking, shelving, 
or placing m ateria ls or m erchandise in proper storage location; and transporting m aterials or 
m erchandise by handtruck, car, or wheelbarrow. Longshoremen, who load and unload ships are 
excluded.

ORDER FILLER

F ills  shipping or tran sfer orders for finished goods from stored m erchandise in accord ­
ance with specifications on sa le s  s lip s, custom ers' o rd ers, or other instructions. May, in addition 
to filling orders and indicating items filled or omitted, keep records of outgoing o rd ers, requi­
sition additional stock or report short supplies to supervisor, and perform  other related duties.

PACKER, SHIPPING

P rep ares finished products for shipment or storage by placing them in shipping con­
tain ers, the specific operations perform ed being dependent upon the type, size , and number 
of units to be packed, the type of container employed, and method of shipment. Work requires 
the placing of item s in shipping containers and may involve one or m ore of the following: 
Knowledge of various items of stock in order to verify content; selection of appropriate type 
and size  of container; inserting enclosures in container; using excelsior or other m aterial to 
prevent breakage or damage; closing and sealing container; and applying labels or entering 
identifying data on container. Packers who also  make wooden boxes or crates are excluded.

SHIPPING AND RECEIVING CLERK

P repares m erchandise for shipment, or receives and is  responsible for incoming ship­
ments of m erchandise or other m a te r ia ls . Shipping work involves: A knowledge of shipping pro­
cedures, p ractice s, routes, available m eans of transportation, and rate s; and preparing records 
of the goods shipped, making up bills of lading, posting weight and shipping charges, and keeping 
a file of shipping r e c o r d s .  M a y  direct o r  assist in p r e p a r i n g  the m e r c h a n d i s e  for shipment. 
Receiving work involves; Verifying or directing others in verifying the correctn ess of shipments 
against bills of lading, invoices, or other record s; checking for shortages and rejecting dam ­
aged goods; routing m erchandise or m ateria ls to proper departm ents; and maintaining n ecessary  
records and files .

For wage study purposes, w orkers are c la ssified  as follows:

Receiving clerk
Shipping clerk
Shipping and receiving clerk 

TRUCKDRIVER

D rives a truck within a city or industrial area  to transport m aterials, m erchandise, 
equipment, or men between various types of establishm ents such a s : Manufacturing plants, freight 
depots, w arehouses, wholesale and retail establishm ents, or between retail establishm ents and 
custom ers' houses or p laces of business. May also load or unload truck with or without helpers, 
make minor m echanical rep a irs, and keep truck in good working order. D river-salesm en  and 
over-the-road drivers are  excluded.

For wage study purposes, truckdrivers are  c la ssified  by size  and type of equipment, as 
follows: (T rac to r-tra iler  should be rated on the basis of tra ile r  capacity.)

Truckdriver (combination of s ize s listed  separately)
Truckdriver, light (under lVz tons)
Truckdriver, medium (IV2 to and including 4 tons)
Truckdriver, heavy (over 4 tons, tra ile r  type)
Truckdriver, heavy (over 4 tons, other than tra ile r  type)

TRUCKER, POWER

Operates a manually controlled gasoline- or electric-pow ered truck or tractor to transport 
goods and m aterials of all kinds about a warehouse, manufacturing plant, or other establishment.

For wage study p u rp oses,' w orkers are  c la ssified  by type of truck, as follows:

Trucker, power (forklift)
Trucker, power (other than forklift)
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A vailab le On Request-----

The follow ing areas are surveyed p eriod ica lly  for use in adm inistering the S erv ice  Contract Act o f 1965. Copies of public re leases  are or 
w ill be availab le at no cost while supplies last from  any o f the BLS reg ional o ffices  shown on the back cover.

A lam ogordo—Las C ruces, N. M ex.
A la  s ka 
A lbany, Ga.
A m a r illo , Tex.
Atlantic C ity, N.J.
Augusta, Ga.—S. C.
B akersfie ld , C alif.
Baton Rouge, La.
B ilox i, Gulfport, and Pascagoula, M iss. 
B ridgeport, Norwalk, and Stam ford, Conn.. 
Cedar Rapids, Iowa 
Champaign—Urbana, 111.
Charleston, S.C.
C la rk sv ille , Tenn., and H opkinsville, Ky. 
Colorado Springs, Colo.
Columbia, S.C.
Columbus, Ga—A la .
Corpus C hristi, T ex.
Crane, Ind.
Dothan, A la .
Duluth—Superior , Minn.—W is.
E l Paso, Tex.
Eugene—Springfield , O reg.
Fargo—M oorhead, N. Dak—Minn. 
Faye ttey ille , N. C.
Fitchburg—L eom in s te r , M ass.
F red erick —Hagerstown, Md.—P a —W. Va. 
F resno , Calif.
Grand Forks, N. Dak.
Grand Island—Hastings , N ebr.
Greenboro—Winston Salem —High Point, N .C . 
H arrisburg, Pa.
K noxville , Tenn.

Laredo , Tex.
Las Vegas, Nev.
Low er Eastern Shore, M d—Va.
Macon, Ga.
M arquette, Escanaba, Sault Ste.

M arie , M ich.
M elbourne—T itu sv ille—C ocoa, F la.

(B reva rd  Co.)
M erid ian , M iss.
M iddlesex, Monmouth, Ocean, and Som erset 

Cos., N.J.
M ob ile , A la ., and Pensacola , F la. 
M ontgom ery, A la .
N ashville , Tenn.
Northeastern  Maine
Norw ich—Groton—New London, Conn.
Ogden, Utah 
Orlando, F la .
Oxnard—Sim i V a lley—Ventura, Calif.
Panama C ity, F la .
Portsmouth, N .H —M aine-M ass.
Pueblo, Colo.
Reno, Nev.
Sacram ento, C alif.
Santa Barbara—Santa M ar ia—Lom poc , Calif. 
Sherman—Denison, Tex.
S h r e v e p o r t ,  L a .
Springfield—Chicopee—H olyoke, Mass —Conn. 
Topeka, Kans.
Tucson, A r iz .
V a lle jo—F a ir fie ld —Napa , C alif.
W ilm ington, D e l—N.J^-Md.
Yuma, A r iz .

Reports for the follow ing surveys conducted in the p rio r  year but since discontinued are a lso availab le:

A lpena, Standish, and Tawas C ity, M ich. 
A sh ev ille , N.C.
Austin, T e x .*
F ort Smith, A rk —Okla.
Great F a lls , Mont.

Lexington, K y .*  
P ine B luff, A rk . 
Stockton, Calif. 
Tacom a, Wash. 
W ichita F a lls , Tex.

* Expanded to an area wage survey in f is ca l year 1973. See inside back cover.

The twelfth annual report on sa la ries  fo r  accountants, auditors, ch ief accountants, attorneys, job analysts, d irecto rs  of personnel, buyers, chem ists, 
engineers, engineering technicians, draftsm en, and c le r ic a l em ployees. O rder as BLS Bulletin 1742, National Survey of P ro fess ion a l, Adm in istrative , 
Techn ica l, and C le r ica l Pay , June 1971, 75 cents a copy, from  any of the BLS reg ional sales o ffices  shown on the back c o v e r , or from  the 
Superintendent of Documents, U.S. Government Prin ting O ffice , Washington, D .C., 20402.
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A rea W age Surveys
A  lis t o f the latest available bulletins is presented below. A  d irec to ry  of area wage studies including m ore lim ited  studies conducted at the 

request o f the Employment Standards Adm inistration  o f the Department o f Labor is availab le on request. Bulletins may be purchased from  any of the BLS 
reg ion a l sales o ffices  shown on the back cover, or from  the Superintendent o f Documents, U.S. Government Prin ting O ffice , Washington, D.C., 20402.

A rea

Akron, Ohio, Dec. 1972----------------------------------------------
Albany-Schenectady—T ro y , N .Y ., M ar. 1972---------------
Albuquerque, N. M ex ., M ar. 1973-------------------------------
A llentown—Bethlehem—Easton, Pa.—N .J., May 1972 1 —
Atlanta, G a ., May 1972 1------- ------------------------------ ------
Austin, T ex ., Dec. 1972*-------------------------------------------
B a ltim ore , Md., Aug. 1972 1______________________________
Beaumont—P o r t Arthui—Orange, T ex ., May 1972--------
Binghamton, N .Y ., July 1972_____________________________
B irm ingham , A la ., M ar. 1972________________ ;---------------
Boise C ity, Idaho, Nov. 1972 1____________________________
Boston, M ass., Aug. 1972 1_______________________________
Buffa lo, N .Y ., Oct. 1972 1_________________________________
Burlington, V t., Dec. 1972 1______________________________
Canton, Ohio, M ay 1972 1__________________________________
Charleston, W. V a ., M ar. 1972 1 --------------------------------
Charlotte, N .C ., Jan. 1973________________________________
Chattanooga, Tenn .-G a., Sept. 1972 1-------------------------
Chicago, 111., June 1972___________________—------------------
Cincinnati, Ohio—Ky.—Ind., Feb. 1973-------------------------
C leveland, Ohio, Sept. 1972 1--------------------------------------
Columbus, Ohio, Oct. 1972 1______________________________
D allas. T ex ., Oct. 1972 1-------------------------------------------
Davenport—Rock Island—M oline, Iowa^Ill., Feb. 1972 1 —
Dayton, Ohio, Dec. 1972___________________________________
D enver, Colo., Dec. 1972-------------------------------------------
Des M oines, Iowa, May 1972 1 -----------------------------------
D etro it, M ich., Feb. 1972------------------------------------------
Durham, N .C ., Apr. 1972 1-----------------------------------------
F ort Lauderdale—Hollywood and West Pa lm

Beach, F la ., Apr. 1972 1------------------------------------------
F ort Worth, T ex ., Oct. 1972 1------------------------------------
G reen Bay, W is ., July 1972 1-------------------------------------
G reen ville , S.C., May 1972— -----------------------------------
Houston, T ex ., Apr. 1972-------------------------------------------
H untsville, A la ., Feb. 1973----------------------------------------
Indianapolis, Ind., Oct. 1972 1------------------------------------
Jackson, M iss ., Jan. 1973------------------------------------------
Jacksonville, F la ., Dec. 1972------------------------------------
Kansas City, M o.-Kans., Sept. 1972---------------------------
Law ren ce-H averh ill, Mass,—N.H ., June 1972 1------------
Lexington, K y ., Nov. 1972*----------------------------------------
L ittle  Rock—North L ittle  Rock, A rk ., July 1972 1--------
Los An geles-Long Beach and Anaheim—Santa Anar-

Garden G rove, C a lif., Oct. 1972 1 ---------------------------
L ou isv ille , Ky.—Ind., Nov. 1972--------------—-----------------
Lubbock, Tex ., M ar. 1973_________________________________
M anchester, N .H ., July 1972 1-----------------------------------
M emphis, T en n .-A rk ., Nov. 1972-------------------------------
M iam i, F la . , Nov. 1972 1________ — ---------------------- -----
Midland and Odessa, T ex ., Jan. 1973-------------------------

Bulletin number 
and price A rea

Bulletin number 
and price

1775-36, 40 cents M ilw aukee, W is ., May 1972 1______________________________ 1725-83, 45 cents
1725-49, 30 cents Minneapolis—St. Paul, M inn., Jan. 1973__________________ 1775-49, 55 cents
1775-52, 40 cents Muskegon—Muskegon Heights, M ich., June 1972* _ ____ 1725-85. 35 cents
1725-87, 35 cents Newark and Jersey  C ity, N .J., Jan. 1973____ ____ 1775-50, 55 cents
1725-77, 45 cents New Haven, Conn., J an. 1973_____ _ _______ ____ 1775-46, 40 cents
1775-42, 40 cents New O rleans, L a ., J an. 1973______________________________ 1775-47, 40 cents
1775-20, 75 cents New York, N .Y ., Apr. 1972 1_______________________________ 1725-90, 50 cents
1725-69, 30 cents N orfo lk—V irg in ia  Beach—Portsm outh and
1775-5, 45 cents Newport News—Hampton, Va., Jan. 1973 1— _ __ 1775-51, 50 cents
1725-58, 30 cents Oklahoma C ity, O k la ., July 1972__________________________ 1775-6, 45 cents
1775-32, 50 cents Omaha, N ebr.-Iow a, Sept. 1972___________________________ 1775-16, 40 cents
1775-13, 75 cents Paterson—Clifton—P assa ic , N .J., June 1972 * ____________ 1725-88, 40 cents
1775-18, 65 cents Philadelphia, Pa .—N.J., Nov. 1972---------  _ _ _ __ 1775-45, 55 cents
1775-28, 50 cents Phoenix, A r iz . , June 1972 1________________________________ 1725-94, 55 cents
1725-75, 35 cents Pittsburgh, P a . , J an. 1972------------------------------------------ 1725-46, 40 cents
1725-63, 35 cents Portland, Maine, Nov. 1972 ___________ 1775-21, 40 cents
1775-39, 40 cents Portland, O reg.—W ash., May 1972 1 ------  -----  __ __ 1725-89, 35 cents
1775-14, 55 cents Poughkeepsie—Kingston—Newburgh, N .Y . ,
1725-92, 70 cents J une 19 7 2 1 ___________ __________________ ______________ 1725-80, 35 cents
1775-53, 50 cents P roviden ce—W arw ick—Pawtucket, R.I.—M ass .,
1775-15, 75 cents May 1972.................................................................................... 1725-70, 30 cents
1775-23, 55 cents Raleigh , N .C ., Aug. 1972___________________________________ 1775-7, 45 cents
1775-25, 75 cents Richmond, Va., M ar. 19721 _______________________________ 1725-72, 35 cents
1725-55, 35 cents R ivers id e—San Bernard ino-O ntario, C a lif.,
1775-34, 40 cents D ec, 1971 1725-43, 30 cents
1775-35, 40 cents Rochester, N .Y . (o ffic e  occupations only), July 1972 ____ 1775-4, 45 cents
1725-86, 35 cents Rockford, 111., June 1972 1 __________  _ ____ __  ____ 1725-84, 35 cents
1725-68, 40 cents St. Louis, Mo.—111., M ar. 1972_____________________________ 1725-61, 35 cents
1725-64, 30 cents Salt Lake C ity, Utah, Nov. 1972 1-------------------------------- 1775-33, 50 cents

San Antonio, T ex ., May 1972______________________________ 1725-67, 30 cents
1725-74, 35 cents S a n  Diego, C a l i f ,  , Nov, 1 9 7 2 ......  ..................... 1775-40, 40 cents
1775-24, 50 cents San F ran c isco—Oakland, C a lif., Oct. 1971 1 _____________ 1725-33, 50 cents
1775-1, 55 cents San Jose, C a lif., M ar. 1972________________________________ 1725-65, 30 cents
1725-66, 30 cents Savannah, Ga., May 1972 1 _________________________________ 1725-73, 35 cents
1725-79. 35 cents Scranton, P a ., July 1972--------------------------------------------- 1775-10, 45 cents
1775-48, 40 cents Seattle—E verett, Wash., Jan. 1973________________________ 1775-56, 40 cents
1775-27, 55 cents Sioux F a lls , S. Dak., Dec, 1972 1_____ __  ____  __ __ 1775-43, 40 cents
1775-44, 40 cents South Bend, Ind., M ar. 1973_______________________________ 1775-54, 40 cents
1775-31, 40 cents Spokane, Wash., June 1972 1 __ __ __  ___ 1725-91, 35 cents
1775-17, 50 cents Syracuse, N .Y ., July 1972_________________________________ 1775-11, 45 cents
1725-81, 35 cents Tampa—St. Petersbu rg, F la ., Aug. 1972__________________ 1775-9, 45 cents
1775-22, 50 cents Toledo, O hio-M ich ., Apr. 1972*__________________________ 1725-78, 35 cents
1775-2, 55 cents Trenton, N .J., Sept. 1972*__________  _____________________ 1775-12, 55 cents

Utica^Rome, N .Y ., July 1972______________________________ 1775-3, 45 cents
1775-38, 75 cents Washington, D .C .-M d .-V a ., M ar. 1972 1 ........................... 1725-93, 70 cents
1775-37, 40 cents W aterbury, Conn., M ar. 1972 1 ___________________________ 1725-53, 35 cents
1775-55, 40 cents W aterloo, Iowa, Nov. 1972. ______  ________  __ ____ 1775-26, 40 cents
1775-8, 55 cents W ichita, K ans., Apr. 1972 1________________________________ 1725-82, 35 cents
1775-30, 40 cents W orcester, M ass., May 1972 1____________________________ 1725-71, 35 cents
1775-29, 55 cents York, P a ., Feb. 1972 1 ............................................................ 1725-54, 35 cents
1775-41, 35 cents Youngstown—W arren , Ohio, Nov. 1972 __________ 1775-19, 40 cents

Data on establishment practices and supplementary wage provisions are also presented.

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



U.S. DEPARTMENT OF LABOR
BUREAU OF LABOR STATISTICS 
WASHINGTON, D.C. 20212
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BUREAU
Region I

1603 JFK Federal Building
Government Center
Boston, Mass. 02203
Phone: 223-6761 (Area Code 617)
Connecticut
Maine
Massachusetts 
New Hampshire 
Rhode Island 
Vermont

Region V
8 th Floor, 300 South Wacker Drive
Chicago, III. 60606
Phone: 353-1880 (Area Code 312)
Illinois
Indiana
Michigan
Minnesota
Ohio
Wisconsin
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Region II 

1515 Broadway 
New York, N.Y. 10036 
Phone: 971-5405 (Area Code 212) 
New Jersey 
New York 
Puerto Rico 
Virgin Islands

Region III
P.O. Box 13309 
Philadelphia, Pa. 19101 
Phone: 597-1154 (Area Code 215) 
Delaware
District of Columbia
Maryland
Pennsylvania
Virginia
West Virginia

Region IV 
Suite 540
1371 Peachtree St. N.E.
Atlanta, Ga. 30309
Phone: 526-5418 (Area Code 404)
Alabama
Florida
Georgia
Kentucky
Mississippi
North Carolina
South Carolina
Tennessee

Region VI
1100 Commerce St. Rm. 6B7
Dallas, Tex. 75202
Phone: 749-3516 (Area Code 214)
Arkansas
Louisiana
New Mexico
Oklahoma
Texas

J

Regions VII and VIII 
Federal Office Building 
911 Walnut St., 15th Floor 
Kansas City, Mo. 64106 
Phone: 374-2481 (Area Code 816) 
VII VIII
Iowa Colorado
Kansas Montana
Missouri North Dakota
Nebraska South Dakota

Utah
Wyoming

Regions IX and X
450 Golden Gate Ave.
Box 36017
San Francisco, Calif. 94102 
Phone: 556-4678 (Area Code 415)
IX
Arizona
California
Hawaii
Nevada

X
Alaska
Idaho
Oregon
Washington
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