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Preface

This bulletin  p rov ides  resu lts  o f  a M a rch  1972 su rvey  of occupational 
earnings in the Albuquerque, N ew  M ex ico ,  Standard M etropo l i tan  Statistical A r e a  
(B e rn a l i l lo  County), The su rvey  was m ade as part o f  the Bureau of Labor  
Statist ics '  annual' a rea  wage su rvey  p rogram . The p ro g ra m  is designed to y ie ld  
data fo r  individual m etropo l i tan  a reas ,  as w e l l  as national and reg ion a l  e s t i ­
m ates  f o r  a l l  Standard M etropo l i tan  A r e a s  in the United States, excluding A laska  
and Hawaii ,  (as defined by the U.S. O ff ic e  of M anagem ent and Budget through 
N ovem ber  1971).

A  m a jo r  consideration  in the a rea  wage su rvey  p ro gram  is the need to 
d esc r ib e  the l e v e l  and m ovem en t  of wages in a v a r ie t y  o f  labor  m arke ts ,  through 
the analys is  of  (1) the l e v e l  and d istr ibution o f  wages by  occupation, and (2) the 
m ovem ent of wages by occupational ca teg o ry  and sk il l  le v e l .  The p ro gram  d e ­
ve lops  in form ation  that m ay  be used fo r  m any purposes, including wage and 
sa la ry  adm inistration , c o l le c t iv e  barga in ing , and ass is tance  in determ in ing  plant 
location. Survey  resu lts  a lso  a re  used by  the U.S. Departm ent of Labor  to make 
wage determ inat ions under the S e rv ice  Contract A c t  of 1965.

Curren t ly ,  96 a reas  a re  included in the p rogram . (See l is t  o f  areas  
on inside back cove r . )  In each a rea ,  occupational earnings data a re  co l le c ted  
annually. In form ation  on estab lishm ent p rac t ices  and supplem entary wage bene­
f its ,  co l le c ted  e v e r y  second yea r  in the past, is  now obtained e v e r y  th ird y ea r .

Each  yea r  a fte r  a l l  individual a rea  wage surveys have been completed, 
two sum m ary  bulletins a re  issued. The f i r s t  br ings  together  data fo r  each 
m etropo litan  area  surveyed. The second sum m ary  bulletin  p resents national and 
reg ion a l  es t im ates ,  p ro jec ted  f r o m  individual m etropo l i tan  a rea  data.

The A lbuquerque su rvey  was conducted by the Bureau 's  reg ion a l  o f f ic e  
in Dallas, T ex . ,  under the gen e ra l  d irec t ion  of Boyd B. O 'N ea l ,  A ss is tan t  
Regiona l D ir e c to r  fo r  Operations. The su rvey  could not have been accom plished  
without the cooperation  of the m any f i rm s  whose wage and sa la ry  data p rov ided  
the basis fo r  the s ta t is t ica l in fo rm ation  in this bulletin. The Bureau w ishes to 
exp ress  s incere  apprec ia t ion  f o r  the cooperation  r e c e iv ed .

Note:

A ls o  ava ilab le  fo r  the Albuquerque a rea  a re  l is t ings  of union wage  rates 
fo r  building trades ,  printing trades ,  lo ca l- t ra n s i t  operating em ployees ,  loca l  
t ru ckdr ive rs  and h e lp e rs ,  and g r o c e r y  s to re  em p loyees .  F r e e  copies of these 
a re  ava ilab le  f r o m  the Bureau 's  reg ion a l  o f f ic e s .  (See back c ove r  fo r  addresses . )
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Introduction

This  a rea  is  1 of  96 in which the U.S. Department of L a b o r 's  
Bureau of Labor  Statistics conducts surveys  of occupational earnings 
on an areaw ide  basis  annually.1 F ie ld  rep resen ta t ives ,  in personal 
v is i ts  to establishments in the area, co l le c t  employment, earnings, 
estab lishm ent p ra c t ices ,  and re la ted  benefits  in form ation e v e r y  third 
yea r .  In each of the interven ing  y ea rs ,  in fo rm ation  on employment 
and earnings is co l le c ted  by m a i l  questionnaires f ro m  establishments 
part ic ipa ting  in the p rev ious survey. Th is  bulletin p resents the results 
o f  the la tter  type survey.

In each area , data are  obtained f ro m  rep resen ta t ive  estab­
l ishments within six broad industry d iv is ions : Manufacturing; t ra n s ­
portation, communication, and other public u til it ies ;  wholesa le  trade; 
re ta i l  trade ; finance, insurance, and rea l  estate; and s e rv ic e s .  M a jo r  
industry groups excluded f ro m  these studies are government o p e ra ­
tions and the construction and ex trac t ive  industries. Estab lishments 
having few e r  than a p re s c r ib ed  number of w o rk e rs  are  om itted  because 
they tend to furnish insuffic ient employm ent in the occupations studied 
to w arran t inclusion. Separate  tabulations are  p rov ided  for  each of 
the broad industry d iv is ions  which m ee t  publication c r i te r ia .

These  surveys  are  conducted on a sample basis. The sam ­
pling p rocedures  invo lve  deta i led  s tra t i f ica t ion  of all  establishments 
within the scope o f  an individual a rea  survey  by industry and number 
of em p loyees .  F ro m  this s tra t i f ied  un iverse  a probab il ity  sample is 
se lec ted , with each estab lishment having a p redeterm ined  chance of 
se lect ion . T o  obtain optimum accuracy  at m inimum cost, a g rea te r  
p roport ion  of la rg e  than sm a ll  estab lishments is selected . When data 
are  combined, each estab lishment is weighted according to its p roba ­
b i l i t y  of se lect ion , so that unbiased es t im ates  are generated. F o r  e x ­
am ple, i f  one out o f  four estab lishments is se lected , it is g iven a 
we ight of four to rep resen t i ts e l f  plus three others. An alternate of the 
same o r ig ina l  p robab il ity  is chosen in the same indu s try -s ize  c la s s i f i ­
cation i f  data are  not ava ilab le  fo r  the o r ig ina l  sample m em ber .  If 
no suitable substitute is ava ilab le ,  additional weight is assigned to a 
sample m em b er  that is  s im i la r  to the m iss ing  unit.

Occupations and Earnings

The occupations se lected  fo r  study are common to a va r ie ty  
of  manufacturing and nonmanufacturing industr ies , and are of the 
fo l low ing  types; (1) O f f ic e  c le r ic a l ;  (2) p ro fess ion a l  and technical;

1 Included in the 96 areas are 10 studies conducted by the Bureau under contract. These areas 
are Austin, T e x .; Binghamton, N .Y . (New Yoik portion only); Durham, N. C . ; Fort Lauderdale— 
Hollywood and West Palm Beach, F la.; Huntsville, A la .;  Lexington, K y .; Poughkeepsie—Kingston— 
Newburgh, N .Y . ; Rochester, N .Y . (office occupations only); Syracuse, N. Y . ; and Utica—Rome, N .Y . 
In addition, the Bureau conducts more limited area studies in approximately 70 areas at the request 
of the Employment Standards Administration of the U. S. Department of Labor.

(3) maintenance and powerp lant; and (4) custod ial and m a te r ia l  m o v e ­
ment. Occupational c lass i f ica t ion  is based on a un ifo rm  set of job 
descr ip t ions  designed to take account of in terestab lishm ent var ia t ion  
in duties within the same job. The occupations se lec ted  for  study are 
l is ted  and desc r ibed  in the appendix. Unless o therw ise  indicated, the 
earnings data fo l low ing  the job  t i t le s  are  fo r  a l l  industr ies combined. 
Earn ings data fo r  som e of the occupations l is ted  and descr ibed ,  or 
fo r  some industry d iv is ions within occupations, are  not presented  in 
the A - s e r i e s  tab les, because e ither  (1) em ploym ent in the occupation 
is too sm a ll  to p rov ide  enough data to m e r i t  presentation, or  (2) there 
is poss ib i l i ty  of  d isc losu re  of individual establishment data. Earnings 
data not shown sepa ra te ly  fo r  industry  d iv is ions  are  included in a ll 
industries combined data, w h ere  shown. L ik ew is e ,  data are included 
in the o v e ra l l  c lass i f ica t ion  when a subc lassif ica t ion  o f  s e c re ta r ie s  
or  t ru ckdr iv e rs  is not shown o r  in fo rm ation  to subclassify  is not 
ava ilab le .

Occupational employm ent and earnings data a re  shown for  
fu l l - t im e  w o rk e rs ,  i .e . ,  those h ired  to w o rk  a regu lar  w eek ly  schedule. 
Earn ings  data exclude p rem ium  pay fo r  o v e r t im e  and fo r  w ork  on 
weekends, holidays, and late shifts. Nonproduction bonuses are  e x ­
cluded, but c o s t -o f - l i v in g  a l lowances  and incent ive  earnings are  in ­
cluded. W here  w eek ly  hours a re  reported ,  as fo r  o f f ic e  c l e r i c a l  occu­
pations, re fe r en ce  is  to the standard w orkw eek  (rounded to the nearest 
half hour) fo r  which em ployees  r e c e iv e  their  regu lar  s tra igh t- t im e  
sa la r ies  (exc lus ive  of  pay fo r  o v e r t im e  at regu la r  and/or p rem ium  
rates ).  A v e ra g e  w eek ly  earnings fo r  these occupations are  rounded 
to the neares t  half do l lar .

These  surveys  m easu re  the le v e l  o f  occupational earnings in 
an area  at a par t icu lar  t im e. Com parisons  o f  individual occupational 
ave rages  o ve r  t im e m ay  not r e f le c t  expected wage  changes. The a v e r ­
ages fo r  individual jobs are  a ffected  by changes in wages and em p lo y ­
ment patterns. F o r  exam ple, p roport ions  o f  w o rk e rs  em ployed  by 
high- or  low -w age  f i rm s  m ay  change o r  h igh-wage  w o rk e rs  m ay  ad­
vance to better  jobs and be rep laced  by new w o rk e rs  at low er  rates. 
Such shifts in employm ent could d ec rease  an occupational ave rage  
even though m ost establishments in an a rea  in c rease  wages during 
the year. T ren ds  in earnings of occupational groups, shown in table 2, 
are  better  ind icators  of wage trends than individual jobs within the 
groups.

A v e ra g e  earnings re f le c t  com pos ite ,  areaw ide  est im ates. In­
dustr ies  and establishments d i f fe r  in pay le v e l  and job  staffing, and 
thus contribute d i f fe ren t ly  to the es t im ates  fo r  each job. P a y  a v e r ­
ages m ay  fa i l  to r e f le c t  accura te ly  the wage d i f fe ren t ia l  among jobs in 
individual establishments.
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A v e ra g e  pay le v e ls  fo r  m en and wom en in se lec ted  occupa­
tions should not be assumed to re f le c t  d i f fe rences  in pay of the sexes 
within individual establishments. F ac to rs  which m ay contribute to 
d i f fe ren ces  include p ro gress io n  within established rate ranges, since 
only the rates paid incumbents are  co l lec ted ,  and per fo rm ance  of spe­
c i f ic  duties within the gen era l  survey  job  descr ip t ions. Job d e sc r ip ­
tions used to c la s s i fy  em p loyees  in these surveys  usually are  m ore  
g en e ra l iz ed  than those used in individual establishments and allow for  
m inor  d i f fe ren ces  among establishments in spec i f ic  duties p e r fo rm ed .

Occupational em ploym ent est im ates rep resen t the total in all  
establishments within the scope of the study and not the number actu­
a l ly  surveyed. Because  occupational structures among establishments 
d i f fe r ,  es t im ates  o f  occupational employment obtained f ro m  the sample

3

o f  establishments studied se rve  only to indicate the re la t ive  im po r ­
tance of the jobs studied. These  d i f fe ren ces  in occupational structure 
do not affect m a te r ia l ly  the accuracy  of the earnings data.

Establishment P ra c t i c e s  and Supplementary Wage P ro v is io n s

Tabulations on se lected  establishment p rac t ices  and supple­
m entary  wage  p rov is ions  (B - s e r i e s  tables) are  not presented in this 
bulletin. In formation fo r  these tabulations, co l lec ted  e v e r y  2 yea rs  
in the past, is now co l le c ted  e v e r y  3 years . These  tabulations on 
m inimum entrance sa la r ies  fo r  inexper ienced  women o f f i c e w o r k e r s ; 
shift d i f fe ren t ia ls ;  scheduled workweek ; paid holidays; paid vaca t ions ; 
and health, insurance, and pension plans are presented (in the B-series 
tables) in prev ious bulletins fo r  this area.
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Tab le  1. Establishm ents and w orkers within scope of survey and num ber studied in A lbuquerque, N . M ex,,1 
by m ajor industry division,2 M arch 1973

Minimum Number of establishm ents W orkers in establishm ents

Industry division
employment 
in estab lish- Within scope 

of study3

Within scope of study4
ments in scope 

of study
Studied

Number P ercent
Studied

A ll d ivisions ________________________ _ 219 100 42,868 100 30,231

M anufacturing------------------------------------------- 50 43 25 10,339 24 8, 212
Nonm anufacturing--------------------------------------

T ransportation , communication, and
“ 176 75 32, 529 76 2-2, 019

other public u tilities 5— _________________ 50 27 16 6, 102 14 5, 250
W holesale trade 6----------------------------------- 50 21 9 1,899 5 976
R etail trade 6 ______________________________ 50 65 25 10,066 24 5, 703
Finance, in suran ce, and rea l e s ta te 6---- — 50 26 9 4, 466 10 2, 409
S erv ices 6 7------------------------------------------- 50 37 16 9, 996 23 7,681

1 The Albuquerque Standard M etropolitan S ta tistical A rea, a s  defined by the Office of Management and Budget through November 1971, con sists 
of B ern alillo  County. The "w orkers within scope of study" estim ates shown in this table provide a reasonably accu rate  description  of the size  and 
composition of the labor force included in the survey. The estim ates a re  not intended, however, to serve  as a b a s is  of com parison with other 
employment indexes for the a re a  to m easure employment trends or levels since (1) planning of wage surveys requ ires the use of establishm ent data 
compiled considerably  in advance of the payroll period studied, and (2) sm all establishm ents are  excluded from  the scope of the survey.

2 The 1967 edition of the Standard Industrial C lassification  Manual was used in c lassify in g  establishm ents by industry division.
3 Includes a ll establishm ents with total employment at or above the minimum lim itation. All outlets (within the area) of com panies in such

in dustries a s trade, finance, auto repair se rv ice , and motion picture theaters a re  considered as 1 establishm ent.
4 Includes a ll w orkers in a ll establishm ents with total employment (within the area) at or above the minimum lim itation.
5 Abbreviated to "public u tilities" in the A - se r ie s  tab les. Taxicabs and serv ice s  incidental to water transportation were excluded. The

lo ca l-tran sit system  in the Albuquerque a re a  is  m unicipally operated and is  excluded by definition from  the scope of the study.
6 This industry division is represented  in estim ates for "a ll  in d u strie s" and "nonm anufacturing" in the S erie s  A tab les. Separate presentation 

of data for this division is  not made for one or m ore of the following rea so n s: (1) Employment in the division is  too sm all to provide enough data 
to m erit separate  study, (2) the sam ple was not designed in itially to perm it separate  presentation, (3) respon se was insufficient or inadequate to 
perm it separate  presentation, and (4) there is  possib ility  of d isc lo su re  of individual establishm ent data.

7 Hotels and m otels; laundries and other personal se rv ic e s ; bu sin ess se rv ic e s; automobile rep a ir , ren tal, and parking; motion p ictures; 
nonprofit m em bersh ip organizations (excluding religious and charitable organizations); and engineering and arch itectural se rv ic e s.

Industrial com position in manufacturing

Alm ost one-fifth of the w orkers within scope of survey in the Albuquerque a rea  
were employed in m anufacturing firm s. The following presents the m ajor industry groups 
and specific industries a s  a percent of a ll m anufacturing:

Industry groups

Food and kindred products----- 21
Transportation equipment------ 20
Apparel and other textile

products____________________  10
E le c trica l equipment and

su p p lie s---------------------------  8
Lumber and wood produ cts--------  8
M iscellaneous manufacturing

in du stries___________________  8
Stone, clay, and g la ss  

products____________________  8

Specific industries

A ircraft and p arts______________18
M en's and boys'

fu rn ish in gs___________________ 10
Jew elry, silverw are , and 

plated w are__________________  8

This information is  based  on e stim ates of total employment derived from  universe 
m ate ria ls  com piled prior to actual survey. Proportions in various industry d ivisions m ay 
differ from  proportions based  on the re su lts  of the survey as shown in table 1 above.
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W ag e  T ren d s  fo r S e le c te d  O ccupationa l G roups

P re s en ted  in table 2 a re  indexes and percents  o f  change in 
a ve ra ge  w eek ly  sa la r ie s  of o f f ic e  c l e r i c a l  w o rk e rs  and industria l 
nurses, and in ave rage  hourly earnings of se lec ted  p lantworker  groups. 
The indexes are  a m easu re  of wages  at a g iven  t im e , exp ressed  as a 
percen t  of wages  during the base per iod . Subtracting 100 f ro m  the 
index y ie lds  the percen t  change in wages  f ro m  the base p e r iod  to the 
date of the index. The percents  of  change o r  in crease  re la te  to wage 
changes between the indicated dates. Annual rates of  in c rease ,  where  
shown, r e f le c t  the amount of in c rease  fo r  12 months when the t im e  
per iod  between surveys  was other than 12 months. These  compu­
tations are  based on the assumption that wages  increased  at a constant 
rate between surveys. These  est im ates  are  m easures  of change in 
ave rages  fo r  the a rea ;  they are  not intended to m easu re  ave rage  pay 
changes in the establishments in the area.

Method of Computing

The index is a m easu re  o f  wages  at a g iven  t im e  and is e x ­
p re s s ed  as a percen t  o f  wages  in the base yea r .  The base y ea r  is 
ass igned the value of 100 percent.  The index is computed by m u lt i ­
p lying the base y ea r  re la t iv e  (100 percent)  by  the re la t iv e  (the percent 
change plus 100 percent)  fo r  the next succeeding y ea r  and then con­
tinuing to m ult ip ly  (compound) each y ea r 's  r e la t iv e  by the p rev ious 
y e a r 's  index.

F o r  o f f ic e  c l e r i c a l  w o rk e rs  and industr ia l nurses , the wage 
trends re la te  to regu la r  w eek ly  sa la r ies  fo r  the norm al workweek , 
exc lus ive  o f  earnings fo r  ove r t im e .  F o r  p lantworker  groups, they 
m easu re  changes in a ve ra ge  s tra igh t- t im e  hourly  earn ings, excluding 
p rem ium  pay fo r  o v e r t im e  and fo r  w o rk  on weekends, holidays, and 
late shifts. The percen ts  a re  based on data fo r  se lec ted  key occu ­
pations and include m os t  o f  the n u m er ica l ly  important jobs within 
each group.

Each of the fo l low ing  key  occupations within an occupational 
group is ass igned a constant weight based on its proport ionate e m ­
p loyment in the occupational group:

Office clerical (men and 
women):

Bookkeeping-machine 
operators, class B 

Clerks, accounting, classes 
A and B

Clerks, file , classes 
A , B, and C 

Clerks, order 
Clerks, payroll 
Keypunch operators, classes 

A and B
Messengers (office boys or 

girls)

Office clerical (men and 
women)— Continued 

Secretaries
Stenographers, general 
Stenographers, senior 
Switchboard operators, classes 

A and B
Tabulating-machine operators, 

class B
Typists, classes A and B

Industrial nurses (men and 
women):

Nurses, industrial (registered)

Skilled maintenance (men): 
Carpenters 
Electricians 
Machinists 
Mechanics
Mechanics (automotive)
Painters
Pipefitters
Tool and die makers

Unskilled plant (men):
Janitors, porters, and 

cleaners
Laborers, m aterial handling

NOTE: Comptometer operators, used in the computation of previous trends, are no longer
surveyed by the Bureau.

The a ve ra ge  (mean) earnings fo r  each occupation are m u lt i­
p l ied  by the occupational weight, and the products fo r  a l l  occupations 
in the group are  totaled. The aggrega tes  f o r  2 consecutive  y ea rs  are  
re la ted  by subtracting the aggrega te  fo r  the e a r l i e r  yea r  f r o m  the 
aggrega te  fo r  the la te r  y ea r  and dividing the rem ainder  by the a g g r e ­
gate fo r  the e a r l i e r  yea r .  The resu lt  t im es  100 shows the percent 
o f  change.

L im ita t ions  of Data

The indexes and percents  of  change, as m easu res  of change 
in a rea  a v e ra ges ,  a re  influenced by: (1) G enera l  sa la ry  and wage
changes, (2) m e r i t  or  other in c reases  in pay rec e iv ed  by  individual 
w o rk e rs  w h ile  in the same job, and (3) changes in ave rage  wages due 
to changes in the labor  fo r c e  result ing f r o m  labor  turnover , fo r c e  
expansions, fo r c e  reductions, and changes in the p roport ions  of w o r k ­
e rs  em ployed  by estab lishments with d i f fe ren t  pay le v e ls .  Changes in 
the labor fo r c e  can cause in c reases  or decreases  in the occupational 
ave ra ges  without actual wage changes. It is conce ivab le  that even 
though al l  estab lishm ents in an a rea  gave wage  in c reases ,  ave rage  
wages  m ay  have declined because low er -p ay in g  estab lishments entered 
the a rea  or  expanded the ir  w o rk  fo rc es .  S im i la r ly ,  wages  m ay have 
rem ained  r e la t iv e ly  constant, yet a ve rages  fo r  an a rea  m ay  have r isen  
cons iderab ly  because h igher-pay ing  estab lishm ents entered the area.

The use of constant em ploym ent weights e l im inates  the e f fec t  
o f  changes in the p roport ion  of w o rk e rs  rep resen ted  in each job in ­
cluded in the data. The percen ts  o f  change r e f le c t  only changes in 
ave rage  pay fo r  s tra igh t- t im e  hours. Th ey  are  not influenced by 
changes in standard w o rk  schedules, as such, or  by p rem ium  pay 
fo r  o ve r t im e .  W here  necessa ry ,  data a re  adjusted to rem ove  f r o m  
the indexes and percen ts  of change any s ign if icant e f fe c t  caused by 
changes in the scope o f  the survey.
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T ab le  2 . Indexes of earnings for selected occupational groups in A lbuquerque, N. M ex., 
M arch 1 9 7 2  and M arch 1973, and percents of change1 for selected  periods

P eriod

W eekly earnings H ourly earnings

O ffice 
c le r ic a l 

(men and 
women)

Industrial 
nur s e s 

(men and 
women)

Skilled
m aintenance

trades
(men)

U nskilled
plant-

w o rk ers
(men)

Indexes (A pril 1967:100)

M arch 1972__________________________________ 123.0 (2) (2) 110.7
M arch 1973__________________________________ 128.8 (2) (2) 120.7

P ercen ts of change 1

M ay 1960 to M ay 19 6 1_________________________ 2.2 (2) (2) 0.9
M ay 1961 to M ay 1962_________________________ 2.3 n (2) 3.3
M ay 1962 to A p ril 1963:

11-m onth in c re a se __________________________ 1.9 (2) (2) 5.1
Annual rate of in c r e a s e _____________________ 2.1 (2) 5.6

A p ril 1963 to A p ril 1964_______________________ 3.9 <>> (2) 3.0
A p ril 1964 to A p ril 1965_______________________ 3.4 < > (2) 3.7
A p ril 1965 to A p ril 1966_______  _______________ 3.0 (> (2) 3.6
A p ril 1966 to A p ril 1967_______________________ 3.0 t2) (2) 3.5
A p ril 1967 to A p ril 1968_______________________ \ 5 (z ) (2) 3—5.9
A p ril 1968 to A p ril 1969_______________________ 4.3 t2) (2) 6.2
A p ril 1969 to M arch  1970:

11-m onth in c re a se ___  _____________________ 4.7 (2> (2) 6.1
Annual rate of in c r e a s e _____________________ . 5.1 (2) (2) 6.7

M arch 1970 to M arch 19 7 1_____________________ 5.0 (2) (2) 3.1
M arch  1971 to M arch 1972_____________________ 6.9 (i) (2) 4.2
M arch 1972 to M arch  1973_____________________ 4.7 (2) (2) 9.0

1 A l l  changes are increases unless otherwise indicated.
2 Data do not meet  publication cr i te r ia .
3 This unusual change re f lects  shifts in employment between high- and low-wage establishments in addition to wage changes.
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T ab le  3. P ercents of increase in average hourly earnings fo r selected occupational groups, adjusted  
fo r em ploym ent shifts, in A lbuquerque, N . M ex., M arch 1972  to M arch 1 9 7 3

Occupational group A ll
in d u stries

M anufac­
turing

Nonmanu­
facturing

O ffice c le r ic a l (men and w om en)— ______ ___ _ 5.5 (*> 5.5
Industrial n u rses (men and women)|______________ (*) (*) (l )
Skilled m aintenance trad es (m en)_______________ C ) (*) (*)
Unskilled plantw orkers (m en)______  ______  ___ 8.4 8.6 8.4

NOTE: T able 3 provides p ercen ts of change in avera ge hourly earnings fo r se lected  
occupational group s, adjusted to exclude the e ffect o f em ploym ent sh ifts. The new method 
fo r computing wage trends is  based on changes in average hourly earnings for establishm ents 
reporting the index jobs in both the cu rren t and p revious y e a r (m atched establish m en ts), 
holding establishm ent em ploym ent in the jobs constant.

The new wage trends are  not linked to the cu rren t indexes because the new trends 
m easu re  changes in m atched establishm ent a v era g es  w h erea s the cu rren t indexes m easu re  
changes in a re a  a v e ra g e s . Other c h a ra c te r is tic s  of the new wage trends which d iffer  from  
the cu rren t ones include (1) earnings data of o ffice  c le r ic a l w o rk ers and in d u strial n u rses 
a re  converted to an hourly b a s is , and (2) trend estim a tes a re  provided for nonm anufacturing 
establish m en ts.

F o r a m ore detailed descrip tion  of the new m ethod used to com pute a re a  wage su rvey 
in dexes, see "Im proving A re a  Wage Survey Indexes, " M onthly Labor R eview , January 1973, 
pp. 52-57.
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8

A. Occupational earnings
T a b le  A-1. O f f ic e  occupations: W e e k ly  earn ings

(A verage  s tra igh t-tim e w eek ly hours and earnings o f w orkers  in se lected  occupations by industry d ivision , Albuquerque, N. M ex., M arch 1973)

O c c u p a t i o n  a n d  i n d u s t r y  d i v i s

MEN AND WOMEN COMBINED

BOOKKEEPING-MACHINE OPERATORS,
CLASS A ----------------------------------

NONMANUFACICRING -------------------

BOOKKEEPING-MACHINE OPERATORS,
CLASS B ----------------------------------

NCNMANUFAC T U R I N G -------------------

CLERKS, ACCOUNTING, CLASS A ---------
MANUFACTURING -----------------------
n c n m a n u f a c t u r i n g  -------------------

CLERKS, ACCOUNTING, CLASS B --------
MANUFACTURING -----------------------
NONMANUFACTURING -------------------

PUBLIC UT Il I T I E S -----------------

CLERKS, FILL, CLASS B ----------------
n u n m a n u f a c t u r i n g  -------------------

CLERKS, FILE, CLASS C ----------------
n c n m a n u f a c t u r i n g  -------------------

CLERKS, ORDER ---------------------------
NONMANUFACTURING -------------------

CUERKS, PAYRCLL ------------------------
NCNMANUFACTURING -------------------

KEYPUNCH OPERATORS, CLASS A ---------
NONMANUFACTURING -------------------

KEYPUNCH OPERATORS, CLASS B ---------
MANUFACTURING -----------------------
NONMANUFACTURING -------------------

MESSENGERS (OFFICE BCYS AND GIRLS)- 
NONMANUFACTURING -------------------

SECRETARIES ------------------------------
MANUFACTURING -----------------------------
NONMANUFACTURING ------------------------

PUBLIC UTILITIES ---------------------

SECRETARIES, CLASS A -------------------

SECRETARIES, CLASS B -------------------
NONMANUFACTURING ------------------------

SECRETARIES, CLASS C -------------------
NONMANUFACTURING ------------------------

PUBLIC UTILITIES ---------------------

Weekly earnings 1 
(standard) Number of workers receiving straight-time weekly earnings of—

$ s % % $ s s S * t * I $ * t * » s t s tamber weekly 65 70 75 80 85 90 95 100 105 n o 115 120 125 130 140 150 160 170 180 190 200
vken (standard) Mean ' Median £ Middle ranged and

under - and

70 75 80 85 90 95 100 105 110 115 120 125 130 140 150 160 170 180 190 200 over

$ $ $ $
25 40.0 124.00 124.00 112.50-140.00 - - - 1 1 3 1 - 4 4 2 3 4 2 - -
19 40.0 123.00 122.50 116.00-135.00 * “ ” 1 ” 3 ” 4 4 ” 3 4 *

31 40.0 95.00 96.00 90.50-102.50 _ _ 4 3 8 6 6 _ 3 _ i
27 40.0 95.00 94.50 90.00-102.50 * * - 4 3 8 4 4 3 - i

98 40.0 129.00 124.00 113.00-148.00 - _ - i 1 2 2 7 3 14 6 16 4 15 4 7 14 - - 1 i
20 40.0 131.00 132.00 122.00-149.00 - - - - - 1 - l 1 - 5 1 5 1 4 1 - - -
78 40.0 128.50 123.00 112.50-148.00 - i 1 1 2 6 2 14 6 11 3 10 3 3 13 * " 1 i

256 40.0 98.00 94.50 87.50-104.50 1 7 17 21 37 52 21 40 11 13 15 1 9 9 - - - - - 2 -
52 40.0 102.00 101.00 92.00-112.50 - - 1 4 4 10 6 8 3 7 2 5 2 - - - -

204 40.0 96.50 93.50 86.50-103.50 1 7 16 17 33 42 15 32 8 6 13 1 4 7 2 -
29 40.0 106.50 104.00 89.00-116.00 - “ 3 6 2 1 4 4 2 3 1 1 " “ * “ 2

61 40.0 99.00 95.00 84.50-116.00 - 3 8 5 5 10 9 i 3 2 2 4 4 5 - - - - - - -
56 40.0 100.50 96.00 87.00-119.50 “ 7 5 5 10 8 i 3 2 2 4 4 5 “ “ “

70 40.0 78.00 77.00 73 .00 - 82.00 2 27 15 22 - 1 - _ - 3
70 40.0 78.00 77.00 73 .00 - 62.00 2 27 15 22 “ 1 - 3

39 40.0 105.50 99.50 90.00-124.00 - _ 3 3 4 4 7 2 3 - 1 4 4 3 1 - - - - -
34 40.0 104.00 98.00 88.50-123.00 3 3 4 4 6 3 1 4 * 3 2 1 * “ “

31 40.5 113.50 113.50 95.00-127.50 _ - _ 1 4 3 - 4 _ 6 3 - 6 - 2 - - 2 - - -
24 40.5 108.50 112.00 92.00-124.00 - 1. 4 3 2 - 6 2 * 4 ~ 2 “ “ “ * “

57 40.0 110.50 105.50 94.50-124.00 _ - - - - 16 7 5 8 3 _ 6 - 11 1 - _ - - - -
47 40.0 112.50 108.00 96.50-125.00 - - - - - 10 7 3 7 3 * 6 10 1 ~ ” * “ ~

152 40.0 94.50 92.50 87.50-101.50 _ i 3 16 37 40 14 13 10 9 4 - 1 4 _ - - - - - -
24 40.0 94.50 91.00 87.50-102.00 - - - 1 10 6 - 4 - i - - - 2 - - - -

128 40.0 94.50 92.50 87.50-101.50 - i 3 15 27 34 14 9 10 8 4 1 2 * “ “ * “

34 40.0 88.00 82.00 74 .50 - 89.00 i 9 4 9 4 _ 1 i 1 _ 2 - - - - - 2 - - - -
25 40.0 90.50 83.00 76 .00 - 89.50 i 5 3 7 4 “ - 1 2 ” “ * “ 2 “

693 40.0 136.00 141.00 116.00-149.50 - - - 4 13 21 31 33 46 18 42 31 22 43 221 62 52 18 15 10 i i
62 40.0 121.00 116.00 100.00-143.00 - - - - 1 4 11 7 6 2 3 3 - 9 2 13 1 -

631 40.0 137.50 141.50 118.00-149.50 - - - 4 12 17 20 26 40 16 39 28 22 34 219 49 52 17 15 10 u
68 40.0 141.50 142.00 108.50-172.00 - - 2 * 2 2 5 9 5 2 1 2 3 6 6 6 2 4 7 4

19 + O o 185.00 192.50 154.00-210.00 1 - 5 1 - 2 3 *7

71 40.0 154.50 162.50 132.50-178.00 - _ - - 1 4 - 5 - 2 3 2 10 2 5 8 15 9 3 2
71 40.0 154.50 162.50 132.50-178.00 - - - “ - 1 4 - 5 - 2 3 2 10 2 5 8 15 9 3 2

215 40.0 138.00 143.00 117.00-160.00 - - _ - 2 2 8 12 18 3 23 13 13 10 20 38 41 3 4 4 1
201 40.0 138.50 145.00 117.00-160.50 - - - - 2 2 8 10 16 3 22 12 13 7 19 35 41 2 4 4 1
23 40.0 157.50 158.50 145.00-185.00 2 2 4 5 1 1 3 4 1

Workers were distributed as follows: 3 at $ 200 to $210; 2 at $210 to $ 220; and 2 at $ 230 to $240.

See footnotes at end of tables.
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T a b le  A -1. O ff ice  occupations: W e e k ly  earn ings— Continued

(A verage  stra igh t-tim e weekly hours and earnings o f workers in se lected  occupations by industry d ivision , Albuquerque, N. Mex. , M arch 1973)

Occupation and industry division
Averagt
weekly
hours1

(standard)

Weekly earnings 1 
(standard)______

Number of workers receiving straight-time weekly earnings of—
* s t * *

70 75 80 85
* * * * $ * *

95 100 105 110 115 120 125

under
70 75 85 90 95 100 105 110 115 120 125 130

130 140 150 160 170 180 190 200

— — — — -  — -  and

140 150 160 170 180 190 200 over

MEN AND WOMEN COMBINED- 
CONTINUED

SECRETARIES -  CONTINUED

SECRETARIES, CLASS 0 -------------------
MANUFACTURING -----------------------------
NONMANUFACTLRING ------------------------

PUBLIC UTILITIES ---------------------

STENOGRAPHERS, GENERAL -------------------
MANUFACTURING -----------------------------
NONMANUFACTURING ------------------------

PUBLIC UTILITIES ---------------------

STENOGRAPHERS, SENIOR ---------------------
NONMANUFACTURING ------------------------

SWITCHBOARD OPERATORS, CLASS B ------
NONMANUFACTURING ------------------------

SWITCHBOARD 0PERAT0R-RECEPTI0NISTS-
MANUFACTURING -----------------------------
NONMANUFACTURING ------------------------

TYPISTS, CLASS A -----------------------------
NONMANUFACTURING ------------------------

TYPISTS, CLASS B -----------------------------
NONMANUFACTURING ------------------------

388
43

345
33

116
27
89
29

48

159
148

40.0
40.0
40.0
40.0

40.0
40.0
40.0
40.0

40.0
40.0

40.5
40.5

40.0
40.0
40.0

40.0
40.0

39.5
39.5

$ ■
129.50
114.50
131.00
116.00

107.50
96.00

111.50
133.00

144.50
145.00

94.00
94.50

92.50
96.00
91.50

102.50
102.50

87.00
86.50

$
140.50 
106.00
141.00
111.00

99.50
93.50

106.50
137.50

138.00
138.00

85.00
85.00

89.00
90.00
88.50

94.50
94.00

86.50
86.50

$ $
110.50- 143.50
97.50- 137.00

116.00- 143.50
104.50- 129.00

92.00-  121.50
91.00- 106.00
93.00- 124.50

110.50- 144.00

132.00- 154.00
132.50- 152.50

81.00- 94.00
81.00- 94.00

82.00- 103.00
85.00- 109.00
79.00- 96.00

90.00-  116.00
89.50- 116.50

79.50-
79.00-

93.00
92.50

25
25

43
41

14
2

24
14
10

19
11

8

10
10

21
5

16
5

2
2

23
4

19
7

22
5

17
3

199
1

198

21
21

See footnotes at end of tables.
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T a b le  A -2 .  P ro fe s s io n a l and techn ica l occupations: W e e k ly  earn ings

(Average straight-time weekly hours and earnings of workers in selected occupations by industry division, Albuquerque, N. Mex., March 1973)

Weekly earnings 1 
(standard) Number of workers receiving straight-time weekly earnings of—

O c  ' u p a i i  in a n d  i n d u s t r y  d i v i s i o n of
workcis

A verage
weekly

(standard) Mean i Median ̂ Middle ranged

$
80

and
under

*
90

»
100

*
110

*
120

t
130

t
1+0

»  *
150 160

*
170

*
180

*
190

*
200

*
210

S
220

s
230

* $
2+0 250

$
260

* $
270 280

90 100 n o 1?0 130 1+9 150 160 170 180 190 200 210 220 230 2+ o 250 260 270 280 290

MEN AND women c o m b i n e d

$
138.50

$
148*00 113.50-161.50 2

11+.00 112.00*5*5
40.0 116.00 5

COMPUTER PROGRAMERS »
26 233.50 233.00 222.00-239.00 1 1+0 .0

COMPUTER PROGRAMMERS,

1->4.00 160.50

r> 180.00 191.00 157.50-20+.00
156.00-191.50

16 1+ 21 21
^0 044

i i 1+121.50-171.50

See footnotes at end o f tables.
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T a b l e  A - 3 .  O f f ic e ,  p ro fe s s io n a l,  and te c h n ic a l  o c c u p a t io n s :  A v e r a g e  w e e k ly  e a rn in g s , by sex

(A ve rage  s tra igh t-tim e weekly hours and earnings o f w orkers in se lected  occupations by industry d iv is ion , Albuquerque, N. M ex ., M arch  1973)

Sex, occupation, and industry division

OFFICE OCCUPATIONS -  MEN

CLERKS. ACCOUNTING, CLASS 8 - -  
NONMANUFACTURING ----------------

MESSENGERS (OFFICE BCYSI -------
NONMANUFACILRING ----------------

OFFICE OCCUPATIONS -  WOMEN

BOOKKEEPING-MACHINE OPERATORS,
CLASS A --------- -------------------------

NGNMANUFACTOR IN G -----------------

BOOKKEEPING-MACHINE OPERATORS,
CLASS B ------------------------------------

NONMANUFACILRING -------------- —

CLERKS, ACCOUNTING, CLASS A ----
MANUFACTURING ----------------------
nonmanufacturing ------------------

CLERKS. ACCOUNTING, CLASS B ----
MANUFACTURING — ----------------—
NONMANUFACILRING --------- ---

CLERKS, FILE, CLASS B --------------
NONMANUFACTURING ------------------

CLERKS, FILE, CLASS C --------------
NCNMANUFACIURING-------------  —

CLERKS, ORDER ---------------------------

CLERKS, PAYROLL -------------------
NCNMANUFACIURING ------------------

KEYPUNCH OPERATORS, CLASS A ----
NONMANUFACTORING ------------------

Average

Number
of

workers
Weekly

(standard)

Weekly 
earnings * 
(standard)

2A AO.O
$
120.50

22 AO.O 121.00

2A AO.O 8A.50

15 AO.O 86.00

l 25 AO.O 12A.00
19 AO.O 123.00

1 31 AO.O 95.00
27 AO.O 95.00

86 AO.O 127.00
18 AO.O 130.00

] 68 AO.O 126.50

232 AO.O 9 5 . 5 0
50 AO.O 101.00

182 AO.O 9A.00

61 AO.O 99.00
56 AO.O 100,50

67 AO.O 76.50 ]
67 AO.O 76.50

28 AO.O 101.50

30 AO.5 113.00
2A AO.5 108.50

56 AO.O 110.50
A6 AO.O 113.00

Sex, occupation, and industry division

OFFICE OCCUPATIONS - 
WUME — CONTI lUEO

KEYPUNCH OPERATORS, CLASS B -----------
MANUFACTURING ------------------------------
NONMANUFACTURING -------------------------

SECRETARIES --------------------------------------
MANUFACTURING ------------------------------
NONMANUFACTURING -------------------------

PUBLIC UTILITIES ---------------------

SECRETARIES, CLASS A --------------------

SECRETARIES, CLASS B --------------------
NONMANUFACTURING -------------------------

se c r e t a r ie s , class  c --------------------
NONMANUFACTURING -------------------------

PUBLIC UTILITIES ---------------------

SECRETARIES, CLASS 0 --------------------
MANUFACTURING —----------------------------
NUNMANUFACTURING -------------------------

PUBLIC UTILITIES ---------------------

STENOGRAPHERS, GENERAL -------------------
MANUFACTURING ------ ----------------------
NONMANUFACTURING ------------------------

PUBLIC UTILITIES ---------------------

STENOGRAPHERS, SENIOR ---------------------
NONMANUFACTURING ------------------------

SWITCHBOARO OPERATORS, CLASS B ------
NONMANUFACTURING ------------------------

SWITCHBOARO OPERATOR-RECEPTIONISTS-
MANUFACTURING -----------------------------
NONMANUFACTURING ------------------------

Average

Number
of

workeis
Weekly

(standard)

Weekly 
earnings * 
(standard)

S e x ,  o c c u p a t io n ,  a n d  in d u s t r y  d i v i s i o n

1A1 AO.O
$
95.00

OFFICE OCCUPATIONS -  
WOMEN— CONTINUED

TYPISTS, CLASS A -----------------------------
2 A AO.O 9A.50 NONMANUFACILRING ------------------------

117 AO.O 95.00

693 AO.O 136.00
TYPISTS, CLASS B -----------------------------

NONMANUFACTURING ------------------------
62 AO.O 121.00

631 AO.O 137.50
68 AO.O 1A1.50 PROFESSIONAL AND TECHNICAL

19

Oo

185.00
OCCUPATIONS -  MEN

71 AO.O 15A.50
COMPUTER OPERATCRS, CLASS B -----------

NONMANUFACTURING ----------------------------------
71 AO.O 15A.50

215 AO.O 138.00
COMPUTER OPERATCRS, CLASS C ---------------

201 AO.O 138.50 COMPUTER PROGRAMERS,
23 AO.O 157.50 BUSINESS, CLASS A ------------------------------------

388 AO.O 129.50 COMPUTER PROGRAMERS,
A3 AO.O 11A.50 BUSINESS, CLASS B ------------------------------------

3A5 AO.O 131.00 NONMANUFACTURING ----------------------------------

33 AO.O 116.00

11A AO.O 106.00
ORAFTSMEN, CLASS B ------------------------------------

MANUFACTURING -----------------------------------------

27 AO.O 96,00
8? AO.O 109.50 DRAFTSMEN, CLASS C ------------------------------------
27 AO.O 128.50

A5 AO.O 1A1.00 PROFESSIONAL ANO TECHNICAL
A2 AO.O 1A1.50 OCCUPATIONS -  WOMEN

48 40.5 94.00
47 AO. 5 9A.50 COMPUTER OPERATORS, CLASS B -----------

61 AO.O 92.50
NONMANUFACILRING ------------------------

15 AO.O 96.00 COMPUTER PROGRAMERS,
A6 AO.O 91.50 BUSINESS, CLASS B --------------------------

Number
of

workers

46
* 5

152 
1A 1

6b
60

AO

23

29
23

103
AO

59

22
16

15

Average

Weekly

standarti)

Weekly
earnings*
(standard)

O
 O

O
 O

 
^ *

s
102.50
102.50

39.5
39.5

87.00
86.50

*
o

 o
o

 o 141.00
140.50

40.0 12C.50

o o 233.50

o
 o

o
 o

 
*

159.00 
156.CO

*
o

 o
o

 o 180.00
170.50

oo*

147.50

*
o

 o
o

 o 132.00
139.00

40.0 152.50

See footnote at end of tables,
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Table A-4. Maintenance and powerplant occupations: Hourly earnings
( A v e r a g e  s t r a i g h t - t i m e  h o u r ly  e a r n in g s  o f  w o r k e r s  in  s e l e c t e d  o c c u p a t io n s  b y  in d u s t r y  d i v i s i o n ,  A lb u q u e r q u e ,  N .  M e x . ,  M a r c h  1973)

S e x ,  o c c u p a t io n ,  an d  in d u s t r y  d i v i s i c

Hourly earnings ^ Number of workers receiving straight-time hourly earnings Df----

S $ * $ s i * * * $ * i i S t s * t $ * $ )
3 . 0 0 3 . 10 3 . 2 0 3 . 3 0 3 . 4 0  3 . 5 0 3 . 6 0 3 . 7 0 3 . 8 0 3 . 9 0 4 . 0 0 4 . 2 0 4 . 4 0 4 . 6 0 4 . 8 0 5 . 0 0 5 . 2 0 5 . 4 0 5 . 6 0 5 . 80 6 . 0 0  6 . 2 0

M ean * M edian * M iddle range * * and
3 . 0 0 under

3 . 1 0 3 . 2 0 3 . 3 0 3 . 4 0 3 . 5 0 1 .6 0 3 . 7 0 3 . 8 0 3 . 9 0 4 . 0 0 4 . 2 0 4 . 4 0 4 . 6 0 4 . 8 0 5 . 0 0 5 . 2 0 5 . 4 0 5 .6 0 5 . 8 0 6 . 00 6 « 2 0  over

$ $ $ $
68 4 . 8 1 5 . 0 3 4 . 1 0 - 5 .0 9 - - - 3 - 9 - - 5 - - — 1 10 26 3 - 3 “ 8

36 4 . 5 6 4 .9 1 3 . 5 7 - 5 .0 8 - - * 3 9 “ 5 - * * * 10 1 * * 8

15 3 . 3 4 3 .3 5 2 . 4 3 - 3 . 7 9 *6 - 1 - 2 - i - 2 - - - - - - - 3 - - - - -

15 3 . 3 4 3 .3 5 2 . 4 3 - 3 .7 9 6 * 1 * 2 i 2 “ “ “ “ “ 3 ” — “  ”

1 6 3 5 . 4 3 6 . 0 8 4 . 6 8 - 6 . 3 8 4 4 2 _ 7 _ _ 1 _ 1 3 7 2 9 11 8 2 _ 4  * *8 0
30 4 . 3 8 4 . 7 3 3 . 5 5 - 4 . 7 9 1 4 - - - - 6 - - - - - - - 14 1 - - - - 4

1 33 5 . 6 6 6 . 3 3 4 . 7 5 - 6 .4 0 3 - - 2 - - 1 - - 1 - 1 3 7 15 10 8 - 2 - 80

1 1 5 5 . 8 7 6 . 3 5 4 . 8 6 - 6 . 5 1 - ~ - 1 - “ 1 “ “ - - 6 15 10 * * 2 “ 80

15 0 4 . 6 9 4 .9 1 3 . 5 4 - 6 . 0 2 - 7 - - 10 8 31 - - 4 1 4 _ 4 5 14 - 13 - 3 2 44
1 42 4 . 6 6 4 . 7 7 3 . 5 4 - 6 .0 2 6 10 8 31 4 1 4 4 5 14 11 44

ELECTRICIANS, MAINTENANCE --------------
MANUFACTURING -----------------------------

ENGINEERS, STATIONARY ---------------------
NONMANUFACTURING ------------------------

MECHANICS, AUTOMOTIVE
(MAINTENANCE) --------------------------------

MANUFACTURING -----------------------------
NONMANUFACTURING ------------------------

PUBLIC UTILITIES ---------------------

MECHANICS, MAINTENANCE -------------------
MANUFACTURING -----------------------------

W o r k e r s
W o r k e r s

w e r e  d i s t r i b u t e d  a s  f o l l o w s :  
w e r e  d i s t r i b u t e d  a s  f o l l o w s :

3 a t  $ 2 .2 0  to  $ 2 .3 0 ;  an d  3 a t  $ 2 .4 0  to  $ 2 .5 0 .
48  a t  $ 6 .2 0  to  $ 6 .4 0 ;  an d  32 a t  $ 6 .4 0  to  $ 6 .6 0 .

See footnotes at end of tables.
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T ab le  A -5 . Custodial and m aterial m ovem ent occupations: Hourly earnings

(A verage  stra igh t-tim e hourly earnings o f w orkers in selected occupations by industry d iv is ion , Albuquerque, N. M ex., March 1973)

13

Sex, occupation, and industry division

MEN

GUARDS AND WATCHMEN ------------------------
MANUFACTURING -----------------------------
NCNMANUFACTURING ------------------------

WATCHMEN
MANUFACTURING -----------------------------

JANITORS. PORTERS. AND CLEANERS ----
MANUFACTURING -----------------------------
NONMANUFACTURING ------------------------

PUBLIC UTILITIES ---------------------

LABORERS, MATERIAL HANDLING -----------
MANUFACTURING -----------------------------
NONMANUFACTURING ------------------------

ORDER FILLERS --------------------------------
NONMANUFACTURING ------------------------

RECEIVING CLERKS -----------------------------
NONMANUFACTURING ------------------------

ShIPPING AND RECEIVING CLERKS -------
NONMANUFACTURING ------------------------

TRUCKDRIVERS ---------------------------------
MANUFACTURING -----------------------------
NONMANUFACTURING ------------------------

PUBLIC UTILITIES ---------------------

TRUCKCRIVERS. LIGHT IUNDER
1-1/2 TONS) --------------------------------
nunmanufacturing ------------------------

TRUCKDRIVERS, MEDIUM 11-1/2 TO
AND INCLUDING A TONS) ----------------
NONMANUFACTURING ------------------------

TRUCKDRIVERS, HEAVY (OVER A TONS,
TRAILER TYPE) -----------------------------
NONMANUFACTURING ------------------------

PUBLIC UTILITIES ---------------------

TRUCKDRIVERS, HEAVY (OVER A TONS, 
OTHER THAN TRAILER TYPE I -----------

TRUCKERS, POWER (FORKLIFT) ------------
MANUFACTURING -----------------------------
NONMANUFACTURING ------------------------

Hourly » r nings3

Number
of

Mean 2 Median2 Middle range 2

266
$
2.77

$
2.1A

$ $ 
1.77- A .52

A2 2 . O f 2.12 1.76- 2.33
22A 2.90 2.15 1.78- A .53

29 2.05 1.79 1.7A- 2.29

55A 2.38 2.32 1.95- 2.67
53 2.67 2.AA 2.28- 3.23

501 2.35 2.31 1.90- 2.63
56 3.23 3.25 2.6A— 3.76

2TI 2.85 2.70 2.A3- 2.95
n o 3.0A 2.7A 2.59- 2.98
161 2.73 2.67 2.39- 2.9A

136 2.80 2.7A 2.65- 2.81
136 2.80 2 .7A 2.65- 2.81

37 3.23 3.09 2.66- 3.88
36 3.23 3.08 2.66- 3.88

33 3.03 3.08 2.85- 3.18
23 3.00 3.05 2.59- 3.09

777 4.08 3.79 2.93- 5.92
17A 3.87 A .23 3.16- A .26
603 A.1A 3.57 2.8A- 5.9A
3A3 5.17 5.93 3.58- 5.97

A3 3.15 2.88 2.79- 3.82
3A 3.16 2.88 2.81- 3.87

33A A .26 A. 78 2.A1- 5.95
326 A .29 5.90 2 .A0- 5.95

107 3 .A0 2.99 2.89- 3.37
82 3.5A 3.07 2.87- 3.8A
25 A.A2 3.39 3.3 A— 5.98

233 3.83 A .20 3.5A- A.25

123 3.30 3.29 2.87- 3.63
76 3.27 3.32 3.08- 3.61
A7 3.36 2.96 2.77- 3.67

Number of workers receiving straight-time hourly earnings of—

t $ t $ t $ $ i t $ $ % t T t t * t * * * s i
1.60 1.70 1.80 1.90 2.00 2.10 2.20 2.30 2 .AO 2.50 2.60 2.70 2.80 2.90 3.00 3.20 3 .A0 3 .60 3.80 A. 00 A .20

oo*o*

and
under — and

1.70 1.80 1.90 2.00 2.10 2.20 2.30 2 .A0 2.50 2.60 2.70 2.80 2.90 3.00 3.20 3 .A0 3.60 3.80

oo

A* 20 A. A0 A«60 over

A1 37 20 12 16 20 11 7 3 A 12 5 72 6
A 12 - - A 8 A - A - - 6

37 25 20 12 12 12 7 ” 3 3 A 6 5 72 6

3 12 - - - A A - - - - 6

13 33 83 19 A0 36 36 105 32 12 10 6 10 12 59 18 A 1A _ 1 10 1
- - 1 1 - 1 13 5 1A - A - - - 10 - - - - A -

13 33 82 18 AO 35 23 100 18 12 10 2 10 12 59 8 A 1A - 1 6 1
- “ “ 2 2 1 5 1 9 ' 2 - 5 3 4 1A - 1 6 1

- 2 3 _ 6 20 7 28 6 10 53 53 31 6 6 10 2 7 _ i A 16
- - - - 3 11 7 3 - A 1A 3A - 9 A - - - 5 - - -  ’ 16
- 2 3 ~ 3 9 - 25 6 6 39 19 " 22 2 6 10 2 2 - i A

_ _ 3 _ - _ 12 3 - 31 52 12 1A - - - - - - - 9
“ - 3 - - * * 12 3 31 52 12 1A - - * * 9

5 - 7 _ A - A i - 3 9 A - -
5 7 - A - A - 3 9 A -

- - - - - - - 2
1

- 5
5

1 - - - 19
15

A - - - - 2
2

-

_ 12 1 2A i 7 A3 6 18 15 15 Ai A3 A0 25 89 10 n 8 119 3 **246
1 5 2 33 5 8 - 1 - - 119 -

- - 12 1 2A i 7 A3 6 18 1A 10 39 10 35 17 89 9 n 8 - 3 ?46
6 15 8A “ ~ -  238

_ _ _ _ 1 A _ 7 12 _ 3 A _ i 7 2 _ 2
“ “ “ “ “ 1 A * “ 3 12 3 “ “ “ 7 2 2

_ _ 12 1 2 A i 6 39 6 18 12 A 1 _ 17 6 5 6 1 2 . 3 11 70
“ “ 12 1 2A i 6 39 6 18 11 3 ~ “ 16 2 5 6 1 2 “ 3 170

A 25 28 1A 15 _ _ 3 A _ 14
A 2A 5 13 15 - - 3 A - 14

15 “ “ 10

3 - 3 15 6 - 8A 3 - - 119 -

- - _ - - - - 1 - - 1 15 19 8 13 25 _ 3A - A - 3
- - - - - 1 - - 16 - 13 25 - 21 - - - -

1 15 3 8 13 A 3

* A ll  workers were at $5.20 to $5.40.
=** Workers were distributed as follows: 6 at $4.60 to $4.80; 4 at $4.80 to $5; 232 at $5.80 to $6; and 4 at $6 to $6.20. 
t  Workers were distributed as follows: 4 at $4.60 to $4.80; and 166 at $5.80 to $6.

See footnotes at end of tables.
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Footnotes

1 Standard hours r e f l e c t  the w orkw eek  fo r  which em ployees  r e c e iv e  their  regu lar  s tra igh t- t im e  sa la r ie s  (exc lu s iv e  o f  pay fo r  o ve r t im e  
at regu la r  and/or p rem iu m  ra te s ) ,  and the earnings correspond  to these w eek ly  hours.

2 The mean is computed fo r  each job  by totaling the earnings o f  a l l  w o rk e rs  and dividing by the number o f  w o rk e rs .  The median 
designates posit ion— half  o f  the em p loyees  surveyed  r e c e iv e  m ore  than the rate shown; half r e c e iv e  less  than the rate shown. The m iddle  
range is  defined by Z rates o f  pay; a fourth o f  the w o rk e rs  earn less  than the low er  o f  these rates and a #fourth earn m o re  than the higher rate.

3 Exc ludes  p rem iu m  pay fo r  o v e r t im e  and fo r  w o rk  on weekends, ho lidays , and late shifts.
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Appendix. Occupational Descriptions

T h e  p r i m a r y  p u r p o s e  o f  p r e p a r i n g  j o b  d e s c r i p t i o n s  f o r  t h e  B u r e a u 's  w a g e  s u r v e y s  i s  t o  a s s i s t  i t s  f i e l d  s t a f f  in  c l a s s i f y i n g  i n t o  a p p r o p r i a t e  
o c c u p a t i o n s  w o r k e r s  w h o  a r e  e m p l o y e d  u n d e r  a  v a r i e t y  o f  p a y r o l l  t i t l e s  a n d  d i f f e r e n t  w o r k  a r r a n g e m e n t s  f r o m  e s t a b l i s h m e n t  t o  e s t a b l i s h m e n t  a n d  
f r o m  a r e a  t o  a r e a .  T h i s  p e r m i t s  t h e  g r o u p i n g  o f  o c c u p a t i o n a l  w a g e  r a t e s  r e p r e s e n t i n g  c o m p a r a b l e  j o b  c o n t e n t .  B e c a u s e  o f  t h i s  e m p h a s i s  o n  
i n t e r e s t a b l i s h m e n t  a n d  i n t e r a r e a  c o m p a r a b i l i t y  o f  o c c u p a t i o n a l  c o n t e n t ,  t h e  B u r e a u 's  j o b  d e s c r i p t i o n s  m a y  d i f f e r  s i g n i f i c a n t l y  f r o m  t h o s e  in  u s e  in  
i n d i v i d u a l  e s t a b l i s h m e n t s  o r  t h o s e  p r e p a r e d  f o r  o t h e r  p u r p o s e s .  In  a p p l y i n g  t h e s e  j o b  d e s c r i p t i o n s ,  t h e  B u r e a u ' s  f i e l d  e c o n o m i s t s  a r e  i n s t r u c t e d  
t o  e x c l u d e  w o r k i n g  s u p e r v i s o r s ;  a p p r e n t i c e s ;  l e a r n e r s ;  b e g i n n e r s ;  t r a i n e e s ;  a n d  h a n d i c a p p e d ,  p a r t - t i m e ,  t e m p o r a r y ,  a n d  p r o b a t i o n a r y  w o r k e r s .

OFFICE

B I L L E R .  M A C H I N E

P r e p a r e s  s t a t e m e n t s ,  b i l l s ,  a n d  i n v o i c e s  o n  a  m a c h i n e  o t h e r  t h a n  a n  o r d i n a r y  o r  e l e c t r o -  
m a t i c  t y p e w r i t e r .  M a y  a l s o  k e e p  r e c o r d s  a s  t o  b i l l i n g s  o r  s h ip p in g  c h a r g e s  o r  p e r f o r m  o t h e r  
c l e r i c a l  w o r k  i n c i d e n t a l  t o  b i l l i n g  o p e r a t i o n s .  F o r  w a g e  s t u d y  p u r p o s e s ,  b i l l e r s ,  m a c h i n e ,  a r e  

c l a s s i f i e d  b y  t y p e  o f  m a c h i n e ,  a s  f o l l o w s :

B i l l e r ,  m a c h i n e  ( b i l l i n g  m a c h i n e ) . U s e s  a  s p e c i a l  b i l l i n g  m a c h i n e  ( c o m b i n a t i o n  t y p i n g  
a n d  a d d in g  m a c h i n e )  t o  p r e p a r e  b i l l s  a n d  i n v o i c e s  f r o m  c u s t o m e r s '  p u r c h a s e  o r d e r s ,  i n t e r ­
n a l l y  p r e p a r e d  o r d e r s ,  s h ip p in g  m e m o r a n d u m s ,  e t c .  U s u a l l y  i n v o l v e s  a p p l i c a t i o n  o f  p r e ­
d e t e r m i n e d  d i s c o u n t s  a n d  s h ip p in g  c h a r g e s  a n d  e n t r y  o f  n e c e s s a r y  e x t e n s i o n s ,  w h i c h  m a y  o r  
m a y  n o t  b e  c o m p u t e d  o n  t h e  b i l l i n g  m a c h i n e ,  a n d  t o t a l s  w h i c h  a r e  a u t o m a t i c a l l y  a c c u m u l a t e d  
b y  m a c h i n e .  T h e  o p e r a t i o n  u s u a l l y  i n v o l v e s  a  l a r g e  n u m b e r  o f  c a r b o n  c o p i e s  o f  t h e  b i l l  b e i n g  

p r e p a r e d  a n d  i s  o f t e n  d o n e  o n  a  f a n f o l d  m a c h i n e .

B i l l e r ,  m a c h i n e  ( b o o k k e e p i n g  m a c h i n e ) . U s e s  a  b o o k k e e p i n g  m a c h i n e  ( w i t h  o r  w i t h o u t  
a  t y p e w r i t e r  k e y b o a r d )  t o  p r e p a r e  c u s t o m e r s '  b i l l s  a s  p a r t  o f  t h e  a c c o u n t s  r e c e i v a b l e  o p e r a ­

t i o n .  G e n e r a l l y  i n v o l v e s  t h e  s i m u l t a n e o u s  e n t r y  o f  f i g u r e s  o n  c u s t o m e r s '  l e d g e r  r e c o r d .  T h e  
m a c h i n e  a u t o m a t i c a l l y  a c c u m u l a t e s  f i g u r e s  o n  a  n u m b e r  o f  v e r t i c a l  c o l u m n s  a n d  c o m p u t e s  
a n d  u s u a l l y  p r i n t s  a u t o m a t i c a l l y  t h e  d e b i t  o r  c r e d i t  b a l a n c e s .  D o e s  n o t  i n v o l v e  a  k n o w l ­
e d g e  o f  b o o k k e e p i n g .  W o r k s  f r o m  u n i f o r m  a n d  s t a n d a r d  t y p e s  o f  s a l e s  a n d  c r e d i t  s l i p s .

B O O K K E E P I N G - M A C H I N E  O P E R A T O R

O p e r a t e s  a  b o o k k e e p i n g  m a c h i n e  ( w i t h  o r  w i t h o u t  a  t y p e w r i t e r  k e y b o a r d )  t o  k e e p  a  r e c o r d  

o f  b u s i n e s s  t r a n s a c t i o n s .

C l a s s  A .  K e e p s  a  s e t  o f  r e c o r d s  r e q u i r i n g  a  k n o w l e d g e  o f  a n d  e x p e r i e n c e  i n  b a s i c  

b o o k k e e p i n g  p r i n c i p l e s ,  a n d  f a m i l i a r i t y  w i t h  t h e  s t r u c t u r e  o f  t h e  p a r t i c u l a r  a c c o u n t i n g  s y s t e m  
u s e d .  D e t e r m i n e s  p r o p e r  r e c o r d s  a n d  d i s t r i b u t i o n  o f  d e b i t  a n d  c r e d i t  i t e m s  t o  b e  u s e d  i n  e a c h  
p h a s e  o f  t h e  w o r k .  M a y  p r e p a r e  c o n s o l i d a t e d  r e p o r t s ,  b a l a n c e  s h e e t s ,  a n d  o t h e r  r e c o r d s  

b y  h a n d .

C l a s s  B .  K e e p s  a  r e c o r d  o f  o n e  o r  m o r e  p h a s e s  o r  s e c t i o n s  o f  a  s e t  o f  r e c o r d s  u s u a l l y  

r e q u i r i n g  l i t t l e  k n o w l e d g e  o f  b a s i c  b o o k k e e p i n g .  P h a s e s  o r  s e c t i o n s  in c l u d e  a c c o u n t s  p a y a b l e ,  
p a y r o l l ,  c u s t o m e r s ’ a c c o u n t s  (n o t  i n c l u d i n g  a  s i m p l e  t y p e  o f  b i l l i n g  d e s c r i b e d  u n d e r  b i l l e r ,  
m a c h i n e ) ,  c o s t  d i s t r i b u t i o n ,  e x p e n s e  d i s t r i b u t i o n ,  i n v e n t o r y  c o n t r o l ,  e t c .  M a y  c h e c k  o r  a s s i s t  
i n  p r e p a r a t i o n  o f  t r i a l  b a l a n c e s  a n d  p r e p a r e  c o n t r o l  s h e e t s  f o r  t h e  a c c o u n t in g  d e p a r t m e n t .

C L E R K ,  A C C O U N T I N G

P e r f o r m s  o n e  o r  m o r e  a c c o u n t in g  c l e r i c a l  t a s k s  s u c h  a s  p o s t i n g  t o  r e g i s t e r s  a n d  l e d g e r s :  
r e c o n c i l i n g  b a n k  a c c o u n t s ;  v e r i f y i n g  t h e  i n t e r n a l  c o n s i s t e n c y ,  c o m p l e t e n e s s ,  a n d  m a t h e m a t i c a l  
a c c u r a c y  o f  a c c o u n t in g  d o c u m e n t s :  a s s i g n i n g  p r e s c r i b e d  a c c o u n t i n g  d i s t r i b u t i o n  c o d e s :  e x a m i n i n g  
a n d  v e r i f y i n g  f o r  c l e r i c a l  a c c u r a c y  v a r i o u s  t y p e s  o f  r e p o r t s ,  l i s t s ,  c a l c u l a t i o n s ,  p o s t i n g ,  e t c . ;  
o r  p r e p a r i n g  s i m p l e  o r  a s s i s t i n g  i n  p r e p a r i n g  m o r e  c o m p l i c a t e d  j o u r n a l  v o u c h e r s .  M a y  w o r k  

i n  e i t h e r  a  m a n u a l  o r  a u t o m a t e d  a c c o u n t in g  s y s t e m .

T h e  w o r k  r e q u i r e s  a  k n o w l e d g e  o f  c l e r i c a l  m e t h o d s  a n d  o f f i c e  p r a c t i c e s  a n d  p r o c e d u r e s  
w h i c h  r e l a t e s  t o  t h e  c l e r i c a l  p r o c e s s i n g  a n d  r e c o r d i n g  o f  t r a n s a c t i o n s  a n d  a c c o u n t in g  i n f o r m a t i o n .  

W i t h  e x p e r i e n c e ,  t h e  w o r k e r  t y p i c a l l y  b e c o m e s  f a m i l i a r  w i t h  t h e  b o o k k e e p i n g  a n d  a c c o u n t i n g  t e r m s  
a n d  p r o c e d u r e s  u s e d  in  t h e  a s s i g n e d  w o r k ,  b u t i s  n o t  r e q u i r e d  t o  h a v e  a  k n o w l e d g e  o f  t h e  f o r m a l  

p r i n c i p l e s  o f  b o o k k e e p i n g  a n d  a c c o u n t i n g .

C L E R K ,  A C C O U N T I N G — C o n t in u e d

P o s i t i o n s  a r e  c l a s s i f i e d  in t o  l e v e l s  o n  t h e  b a s i s  o f  t h e  f o l l o w i n g  d e f i n i t i o n s .

C l a s s  A . U n d e r  g e n e r a l  s u p e r v i s i o n ,  p e r f o r m s  a c c o u n t in g  c l e r i c a l  o p e r a t i o n s  w h ic h  
r e q u i r e  t h e  a p p l i c a t i o n  o f  e x p e r i e n c e  a n d  ju d g m e n t ,  f o r  e x a m p l e ,  c l e r i c a l l y  p r o c e s s i n g  c o m ­
p l i c a t e d  o r  n o n r e p e t i t i v e  a c c o u n t i n g  t r a n s a c t i o n s ,  s e l e c t i n g  a m o n g  a  s u b s t a n t i a l  v a r i e t y  o f  
p r e s c r i b e d  a c c o u n t i n g  c o d e s  a n d  c l a s s i f i c a t i o n s ,  o r  t r a c i n g  t r a n s a c t i o n s  t h r o u g h  p r e v i o u s  
a c c o u n t i n g  a c t i o n s  t o  d e t e r m i n e  s o u r c e  o f  d i s c r e p a n c i e s .  M a y  b e  a s s i s t e d  b y  o n e  o r  m o r e  
c l a s s  B  a c c o u n t i n g  c l e r k s .

C l a s s  B . U n d e r  c l o s e  s u p e r v i s i o n ,  f o l l o w i n g  d e t a i l e d  i n s t r u c t i o n s  a n d  s t a n d a r d i z e d  p r o ­

c e d u r e s ,  p e r f o r m s  o n e  o r  m o r e  r o u t i n e  a c c o u n t in g  c l e r i c a l  o p e r a t i o n s ,  s u c h  a s  p o s t i n g  t o  
l e d g e r s ,  c a r d s ,  o r  w o r k s h e e t s  w h e r e  i d e n t i f i c a t i o n  o f  i t e m s  a n d  l o c a t i o n s  o f  p o s t i n g s  a r e  
c l e a r l y  i n d i c a t e d ;  c h e c k i n g  a c c u r a c y  a n d  c o m p l e t e n e s s  o f  s t a n d a r d i z e d  a n d  r e p e t i t i v e  r e c o r d s  
o r  a c c o u n t i n g  d o c u m e n t s ;  a n d  c o d i n g  d o c u m e n t s  u s i n g  a  f e w  p r e s c r i b e d  a c c o u n t in g  c o d e s .

C L E R K ,  F I L E

F i l e s ,  c l a s s i f i e s ,  a n d  r e t r i e v e s  m a t e r i a l  i n  a n  e s t a b l i s h e d  f i l i n g  s y s t e m .  M a y  p e r f o r m  
c l e r i c a l  a n d  m a n u a l  t a s k s  r e q u i r e d  t o  m a i n t a i n  f i l e s .  P o s i t i o n s  a r e  c l a s s i f i e d  i n t o  l e v e l s  o n  th e  
b a s i s  o f  t h e  f o l l o w i n g  d e f i n i t i o n s .

C l a s s  A . C l a s s i f i e s  a n d  i n d e x e s  f i l e  m a t e r i a l  s u c h  a s  c o r r e s p o n d e n c e ,  r e p o r t s ,  t e c h ­
n i c a l  d o c u m e n t s ,  e t c . ,  in  a n  e s t a b l i s h e d  f i l i n g  s y s t e m  c o n t a i n i n g  a  n u m b e r  o f  v a r i e d  s u b j e c t  

m a t t e r  f i l e s .  M a y  a l s o  f i l e  t h i s  m a t e r i a l .  M a y  k e e p  r e c o r d s  o f  v a r i o u s  t y p e s  in  c o n ju n c t i o n  
w i t h  t h e  f i l e s .  M a y  l e a d  a  s m a l l  g r o u p  o f  l o w e r  l e v e l  f i l e  c l e r k s .

C l a s s  B . S o r t s ,  c o d e s ,  a n d  f i l e s  u n c l a s s i f i e d  m a t e r i a l  b y  s i m p l e  ( s u b j e c t  m a t t e r )  h e a d ­
i n g s  o r  p a r t l y  c l a s s i f i e d  m a t e r i a l  b y  f i n e r  s u b h e a d in g s .  P r e p a r e s  s i m p l e  r e l a t e d  i n d e x  a n d  
c r o s s - r e f e r e n c e  a i d s .  A s  r e q u e s t e d ,  l o c a t e s  c l e a r l y  i d e n t i f i e d  m a t e r i a l  in  f i l e s  a n d  f o r ­
w a r d s  m a t e r i a l .  M a y  p e r f o r m  r e l a t e d  c l e r i c a l  t a s k s  r e q u i r e d  t o  m a i n t a i n  a n d  s e r v i c e  f i l e s .

C l a s s  C . P e r f o r m s  r o u t i n e  f i l i n g  o f  m a t e r i a l  t h a t  h a s  a l r e a d y  b e e n  c l a s s i f i e d  o r  w h ic h  
i s  e a s i l y  c l a s s i f i e d  in  a  s i m p l e  s e r i a l  c l a s s i f i c a t i o n  s y s t e m  ( e . g . ,  a l p h a b e t i c a l ,  c h r o n o l o g i c a l ,  
o r  n u m e r i c a l ) .  A s  r e q u e s t e d ,  l o c a t e s  r e a d i l y  a v a i l a b l e  m a t e r i a l  i n  f i l e s  a n d  f o r w a r d s  m a ­
t e r i a l ;  a n d  m a y  f i l l  o u t  w i t h d r a w a l  c h a r g e .  M a y  p e r f o r m  s i m p l e  c l e r i c a l  a n d  m a n u a l  t a s k s  
r e q u i r e d  t o  m a i n t a i n  a n d  s e r v i c e  f i l e s .

C L E R K ,  O R D E R

R e c e i v e s  c u s t o m e r s '  o r d e r s  f o r  m a t e r i a l  o r  m e r c h a n d i s e  b y  m a i l ,  p h o n e ,  o r  p e r s o n a l l y .  
D u t i e s  i n v o l v e  a n y  c o m b i n a t i o n  o f  t h e  f o l l o w i n g : Q u o t in g  p r i c e s  t o  c u s t o m e r s ;  m a k i n g  o u t  a n  o r d e r  

s h e e t  l i s t i n g  t h e  i t e m s  t o  m a k e  u p  t h e  o r d e r ;  c h e c k i n g  p r i c e s  a n d  q u a n t i t i e s  o f  i t e m s  o n  o r d e r  
s h e e t ;  a n d  d i s t r i b u t i n g  o r d e r  s h e e t s  t o  r e s p e c t i v e  d e p a r t m e n t s  t o  b e  f i l l e d .  M a y  c h e c k  w i t h  c r e d i t  
d e p a r t m e n t  t o  d e t e r m i n e  c r e d i t  r a t i n g  o f  c u s t o m e r ,  a c k n o w l e d g e  r e c e i p t  o f  o r d e r s  f r o m  c u s t o m e r s ,  
f o l l o w  u p  o r d e r s  t o  s e e  t h a t  t h e y  h a v e  b e e n  f i l l e d ,  k e e p  f i l e  o f  o r d e r s  r e c e i v e d ,  a n d  c h e c k  s h ip p in g  
i n v o i c e s  w i t h  o r i g i n a l  o r d e r s .

C L E R K ,  P A Y R O L L

C o m p u t e s  w a g e s  o f  c o m p a n y  e m p l o y e e s  a n d  e n t e r s  t h e  n e c e s s a r y  d a t a  o n  th e  p a y r o l l  
s h e e t s .  D u t i e s  i n v o l v e :  C a l c u l a t i n g  w o r k e r s '  e a r n i n g s  b a s e d  o n  t i m e  o r  p r o d u c t i o n  r e c o r d s ;  a n d  

p o s t i n g  c a l c u l a t e d  d a t a  o n  p a y r o l l  s h e e t ,  s h o w in g  i n f o r m a t i o n  s u c h  a s  w o r k e r ' s  n a m e ,  w o r k i n g  
d a y s ,  t i m e ,  r a t e ,  d e d u c t i o n s  f o r  i n s u r a n c e ,  a n d  t o t a l  w a g e s  d u e .  M a y  m a k e  o u t  p a y c h e c k s  a n d  

a s s i s t  p a y m a s t e r  in  m a k i n g  u p  a n d  d i s t r i b u t i n g  p a y  e n v e l o p e s .  M a y  u s e  a  c a l c u l a t i n g  m a c h i n e .

N O T E :  T h e  B u r e a u  h a s  d i s c o n t i n u e d  c o l l e c t i n g  d a t a  f o r  c o m p t o m e t e r  o p e r a t o r s .
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K E Y P U N C H  O P E R A T O R

O p e r a t e s  a  k e y p u n c h  m a c h i n e  t o  r e c o r d  o r  v e r i f y  a l p h a b e t i c  a n d / o r  n u m e r i c  d a t a  o n  
t a b u l a t i n g  c a r d s  o r  o n  t a p e .

P o s i t i o n s  a r e  c l a s s i f i e d  i n t o  l e v e l s  o n  t h e  b a s i s  o f  t h e  f o l l o w i n g  d e f i n i t i o n s .

C l a s s  A . W o r k  r e q u i r e s  t h e  a p p l i c a t i o n  o f  e x p e r i e n c e  a n d  j u d g m e n t  in  s e l e c t i n g  p r o c e ­
d u r e s  t o  b e  f o l l o w e d  a n d  i n  s e a r c h i n g  f o r ,  i n t e r p r e t i n g ,  s e l e c t i n g ,  o r  c o d i n g  i t e m s  t o  b e  
k e y p u n c h e d  f r o m  a  v a r i e t y  o f  s o u r c e  d o c u m e n t s .  O n  o c c a s i o n  m a y  a l s o  p e r f o r m  s o m e  r o u t i n e  
k e y p u n c h  w o r k .  M a y  t r a i n  i n e x p e r i e n c e d  k e y p u n c h  o p e r a t o r s .

C l a s s  B . W o r k  i s  r o u t i n e  a n d  r e p e t i t i v e .  U n d e r  c l o s e  s u p e r v i s i o n  o r  f o l l o w i n g  s p e c i f i c  
p r o c e d u r e s  o r  i n s t r u c t i o n s ,  w o r k s  f r o m  v a r i o u s  s t a n d a r d i z e d  s o u r c e  d o c u m e n t s  w h i c h  h a v e  
b e e n  c o d e d ,  a n d  f o l l o w s  s p e c i f i e d  p r o c e d u r e s  w h i c h  h a v e  b e e n  p r e s c r i b e d  in  d e t a i l  a n d  r e q u i r e  
l i t t l e  o r  n o  s e l e c t i n g ,  c o d i n g ,  o r  i n t e r p r e t i n g  o f  d a t a  t o  b e  r e c o r d e d .  R e f e r s  t o  s u p e r v i s o r  
p r o b l e m s  a r i s i n g  f r o m  e r r o n e o u s  i t e m s  o r  c o d e s  o r  m i s s i n g  i n f o r m a t i o n .

M E S S E N G E R  ( O f f i c e  B o y  o r  G i r l )

P e r f o r m s  v a r i o u s  r o u t i n e  d u t i e s  s u c h  a s  r u n n in g  e r r a n d s ,  o p e r a t i n g  m i n o r  o f f i c e  m a ­
c h i n e s  s u c h  a s  s e a l e r s  o r  m a i l e r s ,  o p e n i n g  a n d  d i s t r i b u t i n g  m a i l ,  a n d  o t h e r  m i n o r  c l e r i c a l  w o r k .  
E x c l u d e  p o s i t i o n s  t h a t  r e q u i r e  o p e r a t i o n  o f  a  m o t o r  v e h i c l e  a s  a  s i g n i f i c a n t  d u t y .

S E C R E T A R Y

A s s i g n e d  a s  p e r s o n a l  s e c r e t a r y ,  n o r m a l l y  t o  o n e  i n d i v i d u a l .  M a i n t a i n s  a  c l o s e  a n d  h i g h l y  
r e s p o n s i v e  r e l a t i o n s h i p  t o  t h e  d a y - t o - d a y  w o r k  o f  t h e  s u p e r v i s o r .  W o r k s  f a i r l y  i n d e p e n d e n t l y  r e ­
c e i v i n g  a  m i n i m u m  o f  d e t a i l e d  s u p e r v i s i o n  a n d  g u i d a n c e .  P e r f o r m s  v a r i e d  c l e r i c a l  a n d  s e c r e t a r i a l  
d u t i e s ,  u s u a l l y  i n c l u d i n g  m o s t  o f  t h e  f o l l o w i n g :

a .  R e c e i v e s  t e l e p h o n e  c a l l s ,  p e r s o n a l  c a l l e r s ,  a n d  i n c o m i n g  m a i l ,  a n s w e r s  r o u t i n e  
i n q u i r e s ,  a n d  r o u t e s  t e c h n i c a l  i n q u i r i e s  t o  t h e  p r o p e r  p e r s o n s ;

b .  E s t a b l i s h e s ,  m a i n t a i n s ,  a n d  r e v i s e s  t h e  s u p e r v i s o r ' s  f i l e s ;

c .  M a i n t a i n s  t h e  s u p e r v i s o r ' s  c a l e n d a r  a n d  m a k e s  a p p o i n t m e n t s  a s  i n s t r u c t e d ;

d .  R e l a y s  m e s s a g e s  f r o m  s u p e r v i s o r  t o  s u b o r d i n a t e s ;

e .  R e v i e w s  c o r r e s p o n d e n c e ,  m e m o r a n d u m s ,  a n d  r e p o r t s  p r e p a r e d  b y  o t h e r s  f o r  t h e  
s u p e r v i s o r ' s  s i g n a t u r e  t o  a s s u r e  p r o c e d u r a l  a n d  t y p o g r a p h i c  a c c u r a c y ;

f .  P e r f o r m s  s t e n o g r a p h i c  a n d  t y p i n g  w o r k .

M a y  a l s o  p e r f o r m  o t h e r  c l e r i c a l  a n d  s e c r e t a r i a l  t a s k s  o f  c o m p a r a b l e  n a t u r e  a n d  d i f f i c u l t y .  

T h e  w o r k  t y p i c a l l y  r e q u i r e s  k n o w l e d g e  o f  o f f i c e  r o u t i n e  a n d  u n d e r s t a n d i n g  o f  t h e  o r g a n i z a t i o n ,  
p r o g r a m s ,  a n d  p r o c e d u r e s  r e l a t e d  t o  t h e  w o r k  o f  t h e  s u p e r v i s o r .

E x c  l u s i o n s

N o t  a l l  p o s i t i o n s  t h a t  a r e  t i t l e d  " s e c r e t a r y "  p o s s e s s  t h e  a b o v e  c h a r a c t e r i s t i c s .  E x a m p l e s  

o f  p o s i t i o n s  w h i c h  a r e  e x c l u d e d  f r o m  t h e  d e f i n i t i o n  a r e  a s  f o l l o w s ;

a .  P o s i t i o n s  w h i c h  d o  n o t  m e e t  t h e  " p e r s o n a l "  s e c r e t a r y  c o n c e p t  d e s c r i b e d  a b o v e ;

b .  S t e n o g r a p h e r s  n o t  f u l l y  t r a i n e d  i n  s e c r e t a r i a l  t y p e  d u t i e s ;

c .  S t e n o g r a p h e r s  s e r v i n g  a s  o f f i c e  a s s i s t a n t s  t o  a  g r o u p  o f  p r o f e s s i o n a l ,  t e c h n i c a l ,  o r  
m a n a g e r i a l  p e r s o n s ;

d .  S e c r e t a r y  p o s i t i o n s  in  w h i c h  t h e  d u t i e s  a r e  e i t h e r  s u b s t a n t i a l l y  m o r e  r o u t i n e  o r  
s u b s t a n t i a l l y  m o r e  c o m p l e x  a n d  r e s p o n s i b l e  t h a n  t h o s e  c h a r a c t e r i z e d  in  t h e  d e f i n i t i o n ;

e .  A s s i s t a n t  t y p e  p o s i t i o n s  w h i c h  i n v o l v e  m o r e  d i f f i c u l t  o r  m o r e  r e s p o n s i b l e  t e c h ­
n i c a l ,  a d m i n i s t r a t i v e ,  s u p e r v i s o r y ,  o r  s p e c i a l i z e d  c l e r i c a l  d u t i e s  w h i c h  a r e  n o t  t y p i c a l  o f  

s e c r e t a r i a l  w o r k .

S E C R E T A R Y — C o n t in u e d

N O T E : T h e  t e r m  " c o r p o r a t e  o f f i c e r ,  "  u s e d  in  t h e  l e v e l  d e f i n i t i o n s  f o l l o w i n g ,  r e f e r s  t o  
t h o s e  o f f i c i a l s  w h o  h a v e  a  s i g n i f i c a n t  c o r p o r a t e - w i d e  p o l i c y m a k i n g  r o l e  w i t h  r e g a r d  t o  m a j o r  
c o m p a n y  a c t i v i t i e s .  T h e  t i t l e  " v i c e  p r e s i d e n t , "  t h o u g h  n o r m a l l y  i n d i c a t i v e  o f  t h i s  r o l e ,  d o e s  n o t  
i n  a l l  c a s e s  i d e n t i f y  s u c h  p o s i t i o n s .  V i c e  p r e s i d e n t s  w h o s e  p r i m a r y  r e s p o n s i b i l i t y  i s  t o  a c t  p e r ­
s o n a l l y  o n  i n d i v i d u a l  c a s e s  o r  t r a n s a c t i o n s  ( e . g . ,  a p p r o v e  o r  d e n y  i n d i v i d u a l  l o a n  o r  c r e d i t  a c t i o n s ;  
a d m i n i s t e r  i n d i v i d u a l  t r u s t  a c c o u n t s ;  d i r e c t l y  s u p e r v i s e  a  c l e r i c a l  s t a f f )  a r e  n o t  c o n s i d e r e d  t o  b e  
" c o r p o r a t e  o f f i c e r s "  f o r  p u r p o s e s  o f  a p p l y i n g  t h e  f o l l o w i n g  l e v e l  d e f i n i t i o n s .

C l a s s  A

1. S e c r e t a r y  t o  t h e  c h a i r m a n  o f  t h e  b o a r d  o r  p r e s i d e n t  o f  a  c o m p a n y  th a t  e m p l o y s ,  in  
a l l ,  o v e r  1 00  b u t  f e w e r  th a n  5 , 0 0 0  p e r s o n s ; o r

2 .  S e c r e t a r y  t o  a  c o r p o r a t e  o f f i c e r  ( o t h e r  t h a n  t h e  c h a i r m a n  o f  t h e  b o a r d  o r  p r e s i d e n t )  
o f  a  c o m p a n y  th a t  e m p l o y s ,  in  a l l ,  o v e r  5 ,0 0 0  b u t  f e w e r  th a n  2 5 , 0 0 0  p e r s o n s ; o r

3 .  S e c r e t a r y  t o  t h e  h e a d ,  i m m e d i a t e l y  b e l o w  t h e  c o r p o r a t e  o f f i c e r  l e v e l ,  o f  a  m a j o r  
s e g m e n t  o r  s u b s i d i a r y  o f  a  c o m p a n y  t h a t  e m p l o y s ,  i n  a l l ,  o v e r  2 5 , 0 0 0  p e r s o n s .

C l a s s  B

1 . S e c r e t a r y  t o  t h e  c h a i r m a n  o f  t h e  b o a r d  o r  p r e s i d e n t  o f  a  c o m p a n y  th a t  e m p l o y s ,  in  
a l l ,  f e w e r  t h a n  1 00  p e r s o n s ; o r

2 .  S e c r e t a r y  t o  a  c o r p o r a t e  o f f i c e r  ( o t h e r  t h a n  t h e  c h a i r m a n  o f  t h e  b o a r d  o r  p r e s i d e n t )  
o f  a  c o m p a n y  t h a t  e m p l o y s ,  i n  a l l ,  o v e r  1 00  b u t  f e w e r  th a n  5 , 0 0 0  p e r s o n s ; o r

3 . S e c r e t a r y  t o  t h e  h e a d ,  i m m e d i a t e l y  b e l o w  t h e  o f f i c e r  l e v e l ,  o v e r  e i t h e r  a  m a j o r  
c o r p o r a t e - w i d e  f u n c t i o n a l  a c t i v i t y  ( e . g . ,  m a r k e t i n g ,  r e s e a r c h ,  o p e r a t i o n s ,  i n d u s t r i a l  r e l a -  

t i o n s ,  e t c . )  o r ~ a  m a j o r  g e o g r a p h i c  o r  o r g a n i z a t i o n a l  s e g m e n t  ( e . g . ,  a  r e g i o n a l  h e a d q u a r t e r s ;  
a  m a j o r  d i v i s i o n )  o f  a  c o m p a n y  t h a t  e m p l o y s ,  i n  a l l ,  o v e r  5 , 0 0 0  b u t f e w e r  th a n  2 5 , 0 0 0  
e m p l o y e e s ; o r

4 .  S e c r e t a r y  t o  t h e  h e a d  o f  a n  i n d i v i d u a l  p l a n t ,  f a c t o r y ,  e t c .  ( o r  o t h e r  e q u i v a l e n t  l e v e l  
o f  o f f i c i a l )  t h a t  e m p l o y s ,  i n  a l l ,  o v e r  5 , 0 0 0  p e r s o n s ; o r

5 .  S e c r e t a r y  t o  t h e  h e a d  o f  a  l a r g e  a n d  i m p o r t a n t  o r g a n i z a t i o n a l  s e g m e n t  ( e . g . ,  a  m i d d l e  
m a n a g e m e n t  s u p e r v i s o r  o f  a n  o r g a n i z a t i o n a l  s e g m e n t  o f t e n  i n v o l v i n g  a s  m a n y  a s  s e v e r a l  
h u n d r e d  p e r s o n s )  o r  a  c o m p a n y  t h a t  e m p l o y s ,  i n  a l l ,  o v e r  2 5 , 0 0 0  p e r s o n s .

C l a s s  C

1. S e c r e t a r y  t o  a n  e x e c u t i v e  o r  m a n a g e r i a l  p e r s o n  w h o s e  r e s p o n s i b i l i t y  i s  n o t  e q u i v a l e n t  
t o  o n e  o f  t h e  s p e c i f i c  l e v e l  s i t u a t i o n s  in  t h e  d e f i n i t i o n  f o r  c l a s s  B ,  b u t  w h o s e  o r g a n i z a t i o n a l  
u n i t  n o r m a l l y  n u m b e r s  a t  l e a s t  s e v e r a l  d o z e n  e m p l o y e e s  a n d  i s  u s u a l l y  d i v i d e d  in t o  o r g a n i z a ­
t i o n a l  s e g m e n t s  w h i c h  a r e  o f t e n ,  i n  t u r n ,  f u r t h e r  s u b d i v i d e d .  In  s o m e  c o m p a n i e s ,  t h i s  l e v e l  
i n c l u d e s  a  w i d e  r a n g e  o f  o r g a n i z a t i o n a l  e c h e l o n s ;  in  o t h e r s ,  o n l y  o n e  o r  t w o ;  o r

2 .  S e c r e t a r y  t o  t h e  h e a d  o f  a n  i n d i v i d u a l  p l a n t ,  f a c t o r y ,  e t c .  ( o r  o t h e r  e q u i v a l e n t  l e v e l  
o f  o f f i c i a l )  t h a t  e m p l o y s ,  i n  a l l ,  f e w e r  th a n  5 , 0 0 0  p e r s o n s .

C l a s s  D

1. S e c r e t a r y  t o  t h e  s u p e r v i s o r  o r  h e a d  o f  a  s m a l l  o r g a n i z a t i o n a l  u n i t  ( e . g . ,  f e w e r  th a n  
a b o u t  2 5  o r  3 0  p e r s o n s ) ;  c>r

2 .  S e c r e t a r y  t o  a  n o n s u p e r v i s o r y  s t a f f  s p e c i a l i s t ,  p r o f e s s i o n a l  e m p l o y e e ,  a d m i n i s t r a ­
t i v e  o f f i c e r ,  o r  a s s i s t a n t ,  s k i l l e d  t e c h n i c i a n  o r  e x p e r t .  ( N O T E :  M a n y  c o m p a n i e s  a s s i g n
s t e n o g r a p h e r s ,  r a t h e r  t h a n  s e c r e t a r i e s  a s  d e s c r i b e d  a b o v e ,  t o  t h i s  l e v e l  o f  s u p e r v i s o r y  o r  
n o n s u p e r v i s o r y  w o r k e r . )

S T E N O G R A P H E R

P r i m a r y  d u t y  i s  t o  t a k e  d i c t a t i o n  u s i n g  s h o r t h a n d ,  a n d  t o  t r a n s c r i b e  t h e  d i c t a t i o n .  M a y  
a l s o  t y p e  f r o m  w r i t t e n  c o p y .  M a y  o p e r a t e  f r o m  a  s t e n o g r a p h i c  p o o l .  M a y  o c c a s i o n a l l y  t r a n s c r i b e  

f r o m  v o i c e  r e c o r d i n g s  ( i f  p r i m a r y  d u t y  i s  t r a n s c r i b i n g  f r o m  r e c o r d i n g s ,  s e e  T r a n s c r i b i n g - M a c h i n e  
O p e r a t o r ,  G e n e r a l ) .

N O T E : T h i s  j o b  i s  d i s t i n g u i s h e d  f r o m  t h a t  o f  a  s e c r e t a r y  in  t h a t  a  s e c r e t a r y  n o r m a l l y  
w o r k s  i n  a  c o n f i d e n t i a l  r e l a t i o n s h i p  w i t h  o n l y  o n e  m a n a g e r  o r  e x e c u t i v e  a n d  p e r f o r m s  m o r e  
r e s p o n s i b l e  a n d  d i s c r e t i o n a r y  . t a s k s  a s  d e s c r i b e d  i n  t h e  s e c r e t a r y  j o b  d e f i n i t i o n .

S t e n o g r a p h e r ,  Q e n e r a l

D i c t a t i o n  i n v o l v e s  a  n o r m a l  r o u t i n e  v o c a b u l a r y .  M a y  m a i n t a i n  f i l e s ,  k e e p  s i m p l e  r e c o r d s ,  
o r  p e r f o r m  o t h e r  r e l a t i v e l y  r o u t i n e  c l e r i c a l  t a s k s .
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S t e n o g r a p h e r ,  S e n i o r

D i c t a t i o n  i n v o l v e s  a  v a r i e d  t e c h n i c a l  o r  s p e c i a l i z e d  v o c a b u l a r y  s u c h  a s  in  l e g a l  b r i e f s  
o r  r e p o r t s  o n  s c i e n t i f i c  r e s e a r c h .  M a y  a l s o  s e t  u p  a n d  m a i n t a i n  f i l e s ,  k e e p  r e c o r d s ,  e t c .

O R

P e r f o r m s  s t e n o g r a p h i c  d u t i e s  r e q u i r i n g  s i g n i f i c a n t l y  g r e a t e r  in d e p e n d e n c e  a n d  r e s p o n ­
s i b i l i t y  t h a n  s t e n o g r a p h e r ,  g e n e r a l ,  a s  e v i d e n c e d  b y  t h e  f o l l o w i n g :  W o r k  r e q u i r e s  a  h i g h
d e g r e e  o f  s t e n o g r a p h i c  s p e e d  a n d  a c c u r a c y :  a  t h o r o u g h  w o r k i n g  k n o w l e d g e  o f  g e n e r a l  b u s in e s s  
a n d  o f f i c e  p r o c e d u r e :  a n d  o f  t h e  s p e c i f i c  b u s i n e s s  o p e r a t i o n s ,  o r g a n i z a t i o n ,  p o l i c i e s ,  p r o c e ­
d u r e s ,  f i l e s ,  w o r k f l o w ,  e t c .  U s e s  t h i s  k n o w l e d g e  in  p e r f o r m i n g  s t e n o g r a p h i c  d u t i e s  a n d  
r e s p o n s i b l e  c l e r i c a l  t a s k s  s u c h  a s  m a i n t a i n i n g  f o l l o w u p  f i l e s ;  a s s e m b l i n g  m a t e r i a l  f o r  r e p o r t s ,  
m e m o r a n d u m s ,  a n d  l e t t e r s ;  c o m p o s i n g  s i m p l e  l e t t e r s  f r o m  g e n e r a l  i n s t r u c t i o n s ;  r e a d i n g  a n d  
r o u t i n g  i n c o m i n g  m a i l ;  a n d  a n s w e r i n g  r o u t i n e  q u e s t i o n s ,  e t c .

S W I T C H B O A R D  O P E R A T O R

C l a s s  A .  O p e r a t e s  a  s i n g l e -  o r  m u l t i p l e - p o s i t i o n  t e l e p h o n e  s w i t c h b o a r d  h a n d l in g  i n c o m i n g ,  
o u t g o i n g ,  i n t r a p l a n t  o r  o f f i c e  c a l l s .  P e r f o r m s  f u l l  t e l e p h o n e  i n f o r m a t i o n  s e r v i c e  o r  h a n d l e s  
c o m p l e x  c a l l s ,  s u c h  a s  c o n f e r e n c e ,  c o l l e c t ,  o v e r s e a s ,  o r  s i m i l a r  c a l l s ,  e i t h e r  in  a d d i t i o n  t o  

d o in g  r o u t i n e  w o r k  a s  d e s c r i b e d  f o r  s w i t c h b o a r d  o p e r a t o r ,  c l a s s  B ,  o r  a s  a  f u l l - t i m e  
a s s i g n m e n t .  ( " F u l l "  t e l e p h o n e  i n f o r m a t i o n  s e r v i c e  o c c u r s  w h e n  t h e  e s t a b l i s h m e n t  h a s  v a r i e d  
f u n c t i o n s  t h a t  a r e  n o t  r e a d i l y  u n d e r s t a n d a b l e  f o r  t e l e p h o n e  i n f o r m a t i o n  p u r p o s e s ,  e . g . ,  b e c a u s e  
o f  o v e r l a p p i n g  o r  i n t e r r e l a t e d  f u n c t i o n s ,  a n d  c o n s e q u e n t l y  p r e s e n t  f r e q u e n t  p r o b l e m s  a s  t o  
w h i c h  e x t e n s i o n s  a r e  a p p r o p r i a t e  f o r  c a l l s . )

C l a s s  B . O p e r a t e s  a  s i n g l e -  o r  m u l t i p l e - p o s i t i o n  t e l e p h o n e  s w i t c h b o a r d  h a n d l in g  i n c o m i n g ,  
o u t g o i n g ,  i n t r a p l a n t  o r  o f f i c e  c a l l s .  M a y  h a n d le  r o u t i n e  l o n g  d i s t a n c e  c a l l s  a n d  r e c o r d  t o l l s .  
M a y  p e r f o r m  l i m i t e d  t e l e p h o n e  i n f o r m a t i o n  s e r v i c e .  ( " L i m i t e d "  t e l e p h o n e  i n f o r m a t i o n  s e r v i c e  
o c c u r s  i f  t h e  f u n c t i o n s  o f  t h e  e s t a b l i s h m e n t  s e r v i c e d  a r e  r e a d i l y  u n d e r s t a n d a b l e  f o r  t e l e p h o n e  
i n f o r m a t i o n  p u r p o s e s ,  o r  i f  t h e  r e q u e s t s  a r e  r o u t i n e ,  e . g . ,  g i v i n g  e x t e n s i o n  n u m b e r s  w h e n  
s p e c i f i c  n a m e s  a r e  f u r n i s h e d ,  o r  i f  c o m p l e x  c a l l s  a r e  r e f e r r e d  t o  a n o t h e r  o p e r a t o r . )

T h e s e  c l a s s i f i c a t i o n s  d o  n o t  in c l u d e  s w i t c h b o a r d  o p e r a t o r s  in  t e l e p h o n e  c o m p a n i e s  w h o  

a s s i s t  c u s t o m e r s  in  p l a c i n g  c a l l s .

S W I T C H B O A R D  O P E R A T O R - R E C E P T I O N I S T

In  a d d i t i o n  t o  p e r f o r m i n g  d u t i e s  o f  o p e r a t o r  o n  a  s i n g l e - p o s i t i o n  o r  m o n i t o r - t y p e  s w i t c h ­

b o a r d ,  a c t s  a s  r e c e p t i o n i s t  a n d  m a y  a l s o  t y p e  o r  p e r f o r m  r o u t i n e  c l e r i c a l  w o r k  a s  p a r t  o f  r e g u l a r  
d u t i e s .  T h i s  t y p i n g  o r  c l e r i c a l  w o r k  m a y  t a k e  t h e  m a j o r  p a r t  o f  t h i s  w o r k e r ' s  t i m e  w h i l e  a t  

s w i t c h b o a r d .

T A B U L A T I N G - M A C H I N E  O P E R A T O R  ( E l e c t r i c  A c c o u n t i n g  M a c h i n e  O p e r a t o r )

O p e r a t e s  o n e  o r  a  v a r i e t y  o f  m a c h i n e s  s u c h  a s  t h e  t a b u l a t o r ,  c a l c u l a t o r ,  c o l l a t o r ,  i n t e r ­
p r e t e r ,  s o r t e r ,  r e p r o d u c i n g  p u n c h ,  e t c .  E x c l u d e d  f r o m  t h i s  d e f i n i t i o n  a r e  w o r k i n g  s u p e r v i s o r s .  
A l s o  e x c l u d e d  a r e  o p e r a t o r s  o f  e l e c t r o n i c  d i g i t a l  c o m p u t e r s ,  e v e n  t h o u g h  t h e y  m a y  a l s o  o p e r a t e  

E A M  e q u ip m e n t .

S T E N O G R A P H E R — Continued

P o s i t i o n s  a r e  c l a s s i f i e d  in t o  l e v e l s  o n  t h e  b a s i s  o f  t h e  f o l l o w i n g  d e f i n i t i o n s .

C l a s s  A . P e r f o r m s  c o m p l e t e  r e p o r t i n g  a n d  t a b u l a t i n g  a s s i g n m e n t s  i n c lu d in g  d e v i s . n g  
d i f f i c u l t  c o n t r o l  p a n e l  w i r i n g  u n d e r  g e n e r a l  s u p e r v i s i o n .  A s s i g n m e n t s  t y p i c a l l y  i n v o l v e  a  
v a r i e t y  o f  l o n g  a n d  c o m p l e x  r e p o r t s  w h i c h  o f t e n  a r e  i r r e g u l a r  o r  n o n r e c u r r i n g ,  r e q u i r i n g  
s o m e  p la n n in g  o f  t h e  n a t u r e  a n d  s e q u e n c i n g  o f  o p e r a t i o n s ,  a n d  t h e  u s e  o f  a  v a r i e t y  o f  m a ­
c h i n e s .  I s  t y p i c a l l y  i n v o l v e d  in  t r a i n i n g  n e w  o p e r a t o r s  in  m a c h i n e  o p e r a t i o n s  o r  t r a i n i n g  
l o w e r  l e v e l  o p e r a t o r s  i n  w i r i n g  f r o m  d i a g r a m s  a n d  in  t h e  o p e r a t i n g  s e q u e n c e s  o f  l o n g  a n d  

c o m p l e x  r e p o r t s .  D o e s  n o t  in c l u d e  p o s i t i o n s  i n  w h i c h  w i r i n g  r e s p o n s i b i l i t y  i s  l i m i t e d  t o  
s e l e c t i o n  a n d  i n s e r t i o n  o f  p r e w i r e d  b o a r d s .

C l a s s  B . P e r f o r m s  w o r k  a c c o r d i n g  t o  e s t a b l i s h e d  p r o c e d u r e s  a n d  u n d e r  s p e c i f i c  i n ­
s t r u c t i o n s .  A s s i g n m e n t s  t y p i c a l l y  i n v o l v e  c o m p l e t e  b u t r o u t i n e  a n d  r e c u r r i n g  r e p o r t s  o r  p a r t s  

o f  l a r g e r  a n d  m o r e  c o m p l e x  r e p o r t s .  O p e r a t e s  m o r e  d i f f i c u l t  t a b u l a t i n g  o r  e l e c t r i c a l  a c ­
c o u n t in g  m a c h i n e s  s u c h  a s  t h e  t a b u l a t o r  a n d  c a l c u l a t o r ,  i n  a d d i t i o n  t o  t h e  s i m p l e r  m a c h i n e s  
u s e d  b y  c l a s s  C  o p e r a t o r s .  M a y  b e  r e q u i r e d  t o  d o  s o m e  w i r i n g  f r o m  d i a g r a m s .  M a y  t r a i n  
n e w  e m p l o y e e s  in  b a s i c  m a c h i n e  o p e r a t i o n s .

C l a s s  C . U n d e r  s p e c i f i c  i n s t r u c t i o n s ,  o p e r a t e s  s i m p l e  t a b u l a t i n g  o r  e l e c t r i c a l  a c c o u n t in g  
m a c h i n e s  s u c h  a s  t h e  s o r t e r ,  i n t e r p r e t e r ,  r e p r o d u c i n g  p u n c h ,  c o l l a t o r ,  e t c .  A s s i g n m e n t s  
t y p i c a l l y  i n v o l v e  p o r t i o n s  o f  a  w o r k  u n i t ,  f o r  e x a m p l e ,  i n d i v i d u a l  s o r t i n g  o r  c o l l a t i n g  r u n s ,  
o r  r e p e t i t i v e  o p e r a t i o n s .  M a y  p e r f o r m  s i m p l e  w i r i n g  f r o m  d i a g r a m s ,  a n d  d o  s o m e  f i l i n g  w o r k .

T R A N S C R I B I N G - M A C H I N E  O P E R A T O R ,  G E N E R A L

P r i m a r y  d u t y  i s  t o  t r a n s c r i b e  d i c t a t i o n  i n v o l v i n g  a  n o r m a l  r o u t i n e  v o c a b u l a r y  f r o m  
t r a n s c r i b i n g - m a c h i n e  r e c o r d s .  M a y  a l s o  t y p e  f r o m  w r i t t e n  c o p y  a n d  d o  s i m p l e  c l e r i c a l  w o r k .  
W o r k e r s  t r a n s c r i b i n g  d i c t a t i o n  i n v o l v i n g  a  v a r i e d  t e c h n i c a l  o r  s p e c i a ^ z e d  v o c a b u l a r y  s u c h  a s  
l e g a l  b r i e f s  o r  r e p o r t s  o n  s c i e n t i f i c  r e s e a r c h  a r e  n o t  in c l u d e d .  A  w o r k e r  w h o  t a k e s  d i c t a t i o n  
i n  s h o r t h a n d  o r  b y  S t e n o t y p e  o r  s i m i l a r  m a c h i n e  i s  c l a s s i f i e d  a s  a  s t e n o g r a p h e r .

T Y P I S T

U s e s  a  t y p e w r i t e r  t o  m a k e  c o p i e s  o f  v a r i o u s  m a t e r i a l s  o r  t o  m a k e  o u t  b i l l s  a f t e r  c a l c u l a ­
t i o n s  h a v e  b e e n  m a d e  b y  a n o t h e r  p e r s o n .  M a y  i n c lu d e  t y p i n g  o f  s t e n c i l s ,  m a t s ,  o r  s i m i l a r  m a t e ­
r i a l s  f o r  u s e  in  d u p l i c a t i n g  p r o c e s s e s .  M a y  d o  c l e r i c a l  w o r k  i n v o l v i n g  l i t t l e  s p e c i a l  t r a i n i n g ,  s u c h  

a s  k e e p i n g  s i m p l e  r e c o r d s ,  f i l i n g  r e c o r d s  a n d  r e p o r t s ,  o r  s o r t i n g  a n d  d i s t r i b u t i n g  i n c o m i n g  m a i l .

C l a s s  A . P e r f o r m s  o n e  o r  m o r e  o f  t h e  f o l l o w i n g : T y p i n g  m a t e r i a l  in  f i n a l  f o r m  w h e n
i t  i n v o l v e s  c o m b i n i n g  m a t e r i a l  f r o m  s e v e r a l  s o u r c e s ;  o r  r e s p o n s i b i l i t y  f o r  c o r r e c t  s p e l l i n g ,  

s y l l a b i c a t i o n ,  p u n c t u a t io n ,  e t c . ,  o f  t e c h n i c a l  o r  u n u s u a l w o r d s  o r  f o r e i g n  l a n g u a g e  m a t e ­
r i a l ;  o r  p l a n n in g  l a y o u t  a n d  t y p i n g  o f  c o m p l i c a t e d  s t a t i s t i c a l  t a b l e s  t o  m a i n t a i n  u n i f o r m i t y  
a n d  b a l a n c e  in  s p a c i n g .  M a y  t y p e  r o u t i n e  f o r m  l e t t e r s ,  v a r y i n g  d e t a i l s  t o  s u i t  c i r c u m s t a n c e s .

C l a s s  B . P e r f o r m s  o n e  o r  m o r e  o f  t h e  f o l l o w i n g : C o p y  t y p i n g  f r o m  r o u g h  o r  c l e a r  
d r a f t s ;  o r  r o u t i n e  t y p i n g  o f  f o r m s ,  in s u r a n c e  p o l i c i e s ,  e t c . ;  o r  s e t t i n g  u p  s i m p l e  s t a n d a r d  
t a b u l a t i o n s :  o r  c o p y i n g  m o r e  c o m p l e x  t a b l e s  a l r e a d y  s e t  u p  a n d  s p a c e d  p r o p e r l y .

T A B U L A T IN G -M A C H IN E  O P E R A T O R  (E le c t r ic  A ccoun ting  M ach ine O p e ra to r )— Continued

PROFESSIONAL AND TECHNICAL

C O M P U T E R  O P E R A T O R

M o n i t o r s  a n d  o p e r a t e s  t h e  c o n t r o l  c o n s o l e  o f  a  d i g i t a l  c o m p u t e r  t o  p r o c e s s  d a t a  a c c o r d i n g  
t o  o p e r a t i n g  i n s t r u c t i o n s ,  u s u a l l y  p r e p a r e d  b y  a  p r o g r a m e r .  W o r k  i n c l u d e s  m o s t  o f  t h e  f o l l o w i n g : 
S t u d i e s  i n s t r u c t i o n s  t o  d e t e r m i n e  e q u i p m e n t  s e t u p  a n d  o p e r a t i o n s ;  l o a d s  e q u i p m e n t  w i t h  r e q u i r e d  
i t e m s  ( t a p e  r e e l s ,  c a r d s ,  e t c . ) ;  s w i t c h e s  n e c e s s a r y  a u x i l i a r y  e q u i p m e n t  in t o  c i r c u i t ,  a n d  s t a r t s  
a n d  o p e r a t e s  c o m p u t e r ;  m a k e s  a d ju s t m e n t s  t o  c o m p u t e r  t o  c o r r e c t  o p e r a t i n g  p r o b l e m s  a n d  m e e t  

s p e c i a l  c o n d i t i o n s ;  r e v i e w s  e r r o r s  m a d e  d u r i n g  o p e r a t i o n  a n d  d e t e r m i n e s  c a u s e  o r  r e f e r s  p r o b l e m  

t o  s u p e r v i s o r  o r  p r o g r a m e r ;  a n d  m a i n t a i n s  o p e r a t i n g  r e c o r d s .  M a y  t e s t  a n d  a s s i s t  i n  c o r r e c t i n g  

p r o g r a m .

F o r  w a g e  s t u d y  p u r p o s e s ,  c o m p u t e r  o p e r a t o r s  a r e  c l a s s i f i e d  a s  f o l l o w s :

C l a s s  A .  O p e r a t e s  i n d e p e n d e n t l y ,  o r  u n d e r  o n l y  g e n e r a l  d i r e c t i o n ,  a  c o m p u t e r  r u n n in g  

p r o g r a m s  w i t h  m o s t  o f  t h e  f o l l o w i n g  c h a r a c t e r i s t i c s :  N e w  p r o g r a m s  a r e  f r e q u e n t l y  t e s t e d  
a n d  i n t r o d u c e d ;  s c h e d u l i n g  r e q u i r e m e n t s  a r e  o f  c r i t i c a l  i m p o r t a n c e  t o  m i n i m i z e  d o w n t i m e ;  

t h e  p r o g r a m s  a r e  o f  c o m p l e x  d e s i g n  s o  th a t  i d e n t i f i c a t i o n  o f  e r r o r  s o u r c e  o f t e n  r e q u i r e s  a  
w o r k i n g  k n o w l e d g e  o f  t h e  t o t a l  p r o g r a m ,  a n d  a l t e r n a t e  p r o g r a m s  m a y  n o t  b e  a v a i l a b l e .  M a y  

g i v e  d i r e c t i o n  a n d  g u i d a n c e  t o  l o w e r  l e v e l  o p e r a t o r s .

C l a s s  B .  O p e r a t e s  in d e p e n d e n t l y ,  o r  u n d e r  o n l y  g e n e r a l  d i r e c t i o n ,  a  c o m p u t e r  r u n n in g  

p r o g r a m s  w i t h  m o s t  o f  t h e  f o l l o w i n g  c h a r a c t e r i s t i c s :  M o s t  o f  t h e  p r o g r a m s  a r e  e s t a b l i s h e d  
p r o d u c t i o n  r u n s ,  t y p i c a l l y  r u n  o n  a  r e g u l a r l y  r e c u r r i n g  b a s i s ;  t h e r e  i s  l i t t l e  o r  n o  t e s t i n g

C O M P U T E R  O P E R A T O R — C o n t in u e d

o f  n e w  p r o g r a m s  r e q u i r e d ;  a l t e r n a t e  p r o g r a m s  a r e  p r o v i d e d  in  c a s e  o r i g i n a l  p r o g r a m  n e e d s  
m a j o r  c h a n g e  o r  c a n n o t  b e  c o r r e c t e d  w i t h in  a  r e a s o n a b l e  t i m e .  In  c o m m o n  e r r o r  s i t u a ­
t i o n s ,  d i a g n o s e s  c a u s e  a n d  t a k e s  c o r r e c t i v e  a c t i o n .  T h i s  u s u a l l y  i n v o l v e s  a p p l y i n g  p r e v i o u s l y  
p r o g r a m e d  c o r r e c t i v e  s t e p s ,  o r  u s i n g  s t a n d a r d  c o r r e c t i o n  t e c h n i q u e s .

O R

O p e r a t e s  u n d e r  d i r e c t  s u p e r v i s i o n  a  c o m p u t e r  r u n n in g  p r o g r a m s  o r  s e g m e n t s  o f  p r o g r a m s  

w i t h  t h e  c h a r a c t e r i s t i c s  d e s c r i b e d  f o r  c l a s s  A .  M a y  a s s i s t  a  h i g h e r  l e v e l  o p e r a t o r  b y  i n d e ­
p e n d e n t l y  p e r f o r m i n g  l e s s  d i f f i c u l t  t a s k s  a s s i g n e d ,  a n d  p e r f o r m i n g  d i f f i c u l t  t a s k s  f o l l o w i n g  
d e t a i l e d  i n s t r u c t i o n s  a n d  w i t h  f r e q u e n t  r e v i e w  o f  o p e r a t i o n s  p e r f o r m e d .

C l a s s  C . W o r k s  o n  r o u t i n e  p r o g r a m s  u n d e r  c l o s e  s u p e r v i s i o n .  I s  e x p e c t e d  t o  d e v e l o p  

w o r k i n g  k n o w l e d g e  o f  t h e  c o m p u t e r  e q u i p m e n t  u s e d  a n d  a b i l i t y  t o  d e t e c t  p r o b l e m s  i n v o l v e d  in  
r u n n in g  r o u t i n e  p r o g r a m s .  U s u a l l y  h a s  r e c e i v e d  s o m e  f o r m a l  t r a i n i n g  in  c o m p u t e r  o p e r a t i o n .  
M a y  a s s i s t  h i g h e r  l e v e l  o p e r a t o r  o n  c o m p l e x  p r o g r a m s .

C O M P U T E R  P R O G R A M E R ,  B U S I N E S S

C o n v e r t s  s t a t e m e n t s  o f  b u s i n e s s  p r o b l e m s ,  t y p i c a l l y  p r e p a r e d  b y  a  s y s t e m s  a n a l y s t ,  in t o  

a  s e q u e n c e  o f  d e t a i l e d  i n s t r u c t i o n s  w h i c h  a r e  r e q u i r e d  t o  s o l v e  t h e  p r o b l e m s  b y  a u t o m a t i c  d a t a  

p r o c e s s i n g  e q u i p m e n t .  W o r k i n g  f r o m  c h a r t s  o r  d i a g r a m s ,  t h e  p r o g r a m e r  d e v e l o p s  t h e  p r e c i s e  i n ­
s t r u c t i o n s  w h i c h ,  w h e n  e n t e r e d  in t o  t h e  c o m p u t e r  s y s t e m  in  c o d e d  l a n g u a g e ,  c a u s e  t h e  m a n i p u l a t i o n
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o f  d a t a  t o  a c h i e v e  d e s i r e d  r e s u l t s .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : A p p l i e s  k n o w l e d g e  o f
c o m p u t e r  c a p a b i l i t i e s ,  m a t h e m a t i c s ,  l o g i c  e m p l o y e d  b y  c o m p u t e r s ,  a n d  p a r t i c u l a r  s u b j e c t  m a t t e r  
i n v o l v e d  t o  a n a l y z e  c h a r t s  a n d  d i a g r a m s  o f  t h e  p r o b l e m  t o  b e  p r o g r a m e d ;  d e v e l o p s  s e q u e n c e  
o f  p r o g r a m  s t e p s ;  w r i t e s  d e t a i l e d  f l o w  c h a r t s  t o  s h o w  o r d e r  in  w h ic h  d a t a  w i l l  b e  p r o c e s s e d ;  
c o n v e r t s  t h e s e  c h a r t s  t o  c o d e d  i n s t r u c t i o n s  f o r  m a c h i n e  t o  f o l l o w ;  t e s t s  a n d  c o r r e c t s  p r o g r a m s ;  
p r e p a r e s  i n s t r u c t i o n s  f o r  o p e r a t i n g  p e r s o n n e l  d u r i n g  p r o d u c t i o n  r u n ;  a n a l y z e s ,  r e v i e w s ,  a h d  a l t e r s  
p r o g r a m s  t o  i n c r e a s e  o p e r a t i n g  e f f i c i e n c y  o r  a d a p t  t o  n e w  r e q u i r e m e n t s :  m a i n t a i n s  r e c o r d s  o f  
p r o g r a m  d e v e l o p m e n t  a n d  r e v i s i o n s .  ( N O T E :  W o r k e r s  p e r f o r m i n g  b o t h  s y s t e m s  a n a l y s i s  a n d  p r o ­
g r a m i n g  s h o u ld  b e  c l a s s i f i e d  a s  s y s t e m s  a n a l y s t s  i f  t h i s  i s  t h e  s k i l l  u s e d  t o  d e t e r m i n e  t h e i r  p a y . )

D o e s  n o t  in c l u d e  e m p l o y e e s  p r i m a r i l y  r e s p o n s i b l e  f o r  t h e  m a n a g e m e n t  o r  s u p e r v i s i o n  o f  

o t h e r  e l e c t r o n i c  d a t a  p r o c e s s i n g  e m p l o y e e s ,  o r  p r o g r a m e r s  p r i m a r i l y  c o n c e r n e d  w i t h  s c i e n t i f i c  
a n d / o r  e n g i n e e r i n g  p r o b l e m s .

F o r  w a g e  s t u d y  p u r p o s e s ,  p r o g r a m e r s  a r e  c l a s s i f i e d  a s  f o l l o w s :

C l a s s  A . W o r k s  i n d e p e n d e n t l y  o r  u n d e r  o n l y  g e n e r a l  d i r e c t i o n  o n  c o m p l e x  p r o b l e m s  w h ic h  
r e q u i r e  c o m p e t e n c e  i n  a l l  p h a s e s  o f  p r o g r a m i n g  c o n c e p t s  a n d  p r a c t i c e s .  W o r k i n g  f r o m  d i a ­
g r a m s  a n d  c h a r t s  w h i c h  i d e n t i f y  t h e  n a t u r e  o f  d e s i r e d  r e s u l t s ,  m a j o r  p r o c e s s i n g  s t e p s  t o  b e  
a c c o m p l i s h e d ,  a n d  t h e  r e l a t i o n s h i p s  b e t w e e n  v a r i o u s  s t e p s  o f  t h e  p r o b l e m  s o l v i n g  r o u t i n e ;  
p l a n s  t h e  f u l l  r a n g e  o f  p r o g r a m i n g  a c t i o n s  n e e d e d  t o  e f f i c i e n t l y  u t i l i z e  t h e  c o m p u t e r  s y s t e m  
in  a c h i e v i n g  d e s i r e d  e n d  p r o d u c t s .

A t  t h i s  l e v e l ,  p r o g r a m i n g  i s  d i f f i c u l t  b e c a u s e  c o m p u t e r  e q u ip m e n t  m u s t  b e  o r g a n i z e d  t o  
p r o d u c e  s e v e r a l  i n t e r r e l a t e d  b u t  d i v e r s e  p r o d u c t s  f r o m  n u m e r o u s  a n d  d i v e r s e  d a t a  e l e m e n t s .  
A  w i d e  v a r i e t y  a n d  e x t e n s i v e  n u m b e r  o f  i n t e r n a l  p r o c e s s i n g  a c t i o n s  m u s t  o c c u r .  T h i s  r e q u i r e s  
s u c h  a c t i o n s  a s  d e v e l o p m e n t  o f  c o m m o n  o p e r a t i o n s  w h i c h  c a n  b e  r e u s e d ,  e s t a b l i s h m e n t  o f  
l i n k a g e  p o i n t s  b e t w e e n  o p e r a t i o n s ,  a d j u s t m e n t s  t o  d a t a  w h e n  p r o g r a m  r e q u i r e m e n t s  e x c e e d  
c o m p u t e r  s t o r a g e  c a p a c i t y ,  a n d  s u b s t a n t i a l  m a n i p u l a t i o n  a n d  r e s e q u e n c i n g  o f  d a t a  e l e m e n t s  
t o  f o r m  a  h i g h l y  i n t e g r a t e d  p r o g r a m .

M a y  p r o v i d e  f u n c t i o n a l  d i r e c t i o n  t o  l o w e r  l e v e l  p r o g r a m e r s  w h o  a r e  a s s i g n e d  t o  a s s i s t .

C l a s s  B .~ W o r k s  i n d e p e n d e n t l y  o r  u n d e r  o n l y  g e n e r a l  d i r e c t i o n  o n  r e l a t i v e l y  s i m p l e  
p r o g r a m s ,  o r  o n  s i m p l e  s e g m e n t s  o f  c o m p l e x  p r o g r a m s .  P r o g r a m s  ( o r  s e g m e n t s )  u s u a l l y  
p r o c e s s  i n f o r m a t i o n  t o  p r o d u c e  d a t a  in  t w o  o r  t h r e e  v a r i e d  s e q u e n c e s  o r  f o r m a t s .  R e p o r t s  
a n d  l i s t i n g s  a r e  p r o d u c e d  b y  r e f i n i n g ,  a d a p t in g ,  a r r a y i n g ,  o r  m a k i n g  m i n o r  a d d i t i o n s  t o  o r  

d e l e t i o n s  f r o m  in p u t  d a t a  w h i c h  a r e  r e a d i l y  a v a i l a b l e .  W h i l e  n u m e r o u s  r e c o r d s  m a y  b e  
p r o c e s s e d ,  t h e  d a t a  h a v e  b e e n  r e f i n e d  in  p r i o r  a c t i o n s  s o  t h a t  t h e  a c c u r a c y  a n d  s e q u e n c i n g  
o f  d a t a  c a n  b e  t e s t e d  b y  u s i n g  a  f e w  r o u t i n e  c h e c k s .  T y p i c a l l y ,  t h e  p r o g r a m  d e a l s  w i t h  
r o u t i n e  r e c o r d - k e e p i n g  t y p e  o p e r a t i o n s .

O R

W o r k s  o n  c o m p l e x  p r o g r a m s  ( a s  d e s c r i b e d  f o r  c l a s s  A )  u n d e r  c l o s e  d i r e c t i o n  o f  a  h i g h e r  
l e v e l  p r o g r a m e r  o r  s u p e r v i s o r .  M a y  a s s i s t  h i g h e r  l e v e l  p r o g r a m e r  b y  i n d e p e n d e n t l y  p e r ­
f o r m i n g  l e s s  d i f f i c u l t  t a s k s  a s s i g n e d ,  a n d  p e r f o r m i n g  m o r e  d i f f i c u l t  t a s k s  u n d e r  f a i r l y  c l o s e  
d i r e c t i o n .

M a y  g u id e  o r  i n s t r u c t  l o w e r  l e v e l  p r o g r a m e r s .

C l a s s  C . M a k e s  p r a c t i c a l  a p p l i c a t i o n s  o f  p r o g r a m i n g  p r a c t i c e s  a n d  c o n c e p t s  u s u a l l y  
l e a r n e d  i n  f o r m a l  t r a i n i n g  c o u r s e s .  A s s i g n m e n t s  a r e  d e s i g n e d  t o  d e v e l o p  c o m p e t e n c e  i n  t h e  
a p p l i c a t i o n  o f  s t a n d a r d  p r o c e d u r e s  t o  r o u t i n e  p r o b l e m s .  R e c e i v e s  c l o s e  s u p e r v i s i o n  o n  n e w  
a s p e c t s  o f  a s s i g n m e n t s ;  a n d  w o r k  i s  r e v i e w e d  t o  v e r i f y  i t s  a c c u r a c y  a n d  c o n f o r m a n c e  w i t h  
r e q u i r e d  p r o c e d u r e s .

C O M P U T E R  S Y S T E M S  A N A L Y S T ,  B U S I N E S S

A n a l y z e s  b u s i n e s s  p r o b l e m s  t o  f o r m u l a t e  p r o c e d u r e s  f o r  s o l v i n g  t h e m  b y  u s e  o f  e l e c t r o n i c  
d a t a  p r o c e s s i n g  e q u i p m e n t .  D e v e l o p s  a  c o m p l e t e  d e s c r i p t i o n  o f  a l l  s p e c i f i c a t i o n s  n e e d e d  t o  e n a b l e  
p r o g r a m e r s  t o  p r e p a r e  r e q u i r e d  d i g i t a l  c o m p u t e r  p r o g r a m s .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : 

A n a l y z e s  s u b j e c t - m a t t e r  o p e r a t i o n s  t o  b e  a u t o m a t e d  a n d  i d e n t i f i e s  c o n d i t i o n s  a n d  c r i t e r i a  r e q u i r e d  

t o  a c h i e v e  s a t i s f a c t o r y  r e s u l t s ;  s p e c i f i e s  n u m b e r  a n d  t y p e s  o f  r e c o r d s ,  f i l e s ,  a n d  d o c u m e n t s  t o  

b e  u s e d ;  o u t l i n e s  a c t i o n s  t o  b e  p e r f o r m e d  b y  p e r s o n n e l  a n d  c o m p u t e r s  in  s u f f i c i e n t  d e t a i l  f o r  
p r e s e n t a t i o n  t o  m a n a g e m e n t  a n d  f o r  p r o g r a m i n g  ( t y p i c a l l y  t h i s  i n v o l v e s  p r e p a r a t i o n  o f  w o r k  a n d  
d a t a  f l o w  c h a r t s ) ;  c o o r d i n a t e s  t h e  d e v e l o p m e n t  o f  t e s t  p r o b l e m s  a n d  p a r t i c i p a t e s  in  t r i a l  r u n s  o f  
n e w  a n d  r e v i s e d  s y s t e m s :  a n d  r e c o m m e n d s  e q u i p m e n t  c h a n g e s  t o  o b t a i n  m o r e  e f f e c t i v e  o v e r a l l  
o p e r a t i o n s .  ( N O T E :  W o r k e r s  p e r f o r m i n g  b o t h  s y s t e m s  a n a l y s i s  a n d  p r o g r a m i n g  s h o u ld  b e  c l a s ­

s i f i e d  a s  s y s t e m s  a n a l y s t s  i f  t h i s  i s  t h e  s k i l l  u s e d  t o  d e t e r m i n e  t h e i r  p a y . )

D o e s  n o t  in c l u d e  e m p l o y e e s  p r i m a r i l y  r e s p o n s i b l e  f o r  t h e  m a n a g e m e n t  o r  s u p e r v i s i o n  
o f  o t h e r  e l e c t r o n i c  d a t a  p r o c e s s i n g  e m p l o y e e s ,  o r  s y s t e m s  a n a l y s t s  p r i m a r i l y  c o n c e r n e d  w i t h  

s c i e n t i f i c  o r  e n g i n e e r i n g  p r o b l e m s .

F o r  w a g e  s t u d y  p u r p o s e s ,  s y s t e m s  a n a l y s t s  a r e  c l a s s i f i e d  a s  f o l l o w s :

C l a s s  A .  W o r k s  i n d e p e n d e n t l y  o r  u n d e r  o n l y  g e n e r a l  d i r e c t i o n  o n  c o m p l e x  p r o b l e m s  i n ­
v o l v i n g  a l l  p h a s e s  o f  s y s t e m s  a n a l y s i s .  P r o b l e m s  a r e  c o m p l e x  b e c a u s e  o f  d i v e r s e  s o u r c e s  o f  
in p u t  d a t a  a n d  m u l t i p l e - u s e  r e q u i r e m e n t s  o f  o u t p u t  d a t a .  ( F o r  e x a m p l e ,  d e v e l o p s  a n  i n t e g r a t e d  

p r o d u c t i o n  s c h e d u l i n g ,  i n v e n t o r y  c o n t r o l ,  c o s t  a n a l y s i s ,  a n d  s a l e s  a n a l y s i s  r e c o r d  in  w h i c h

C O M P U T E R  P R O G R A M E R , BUSINESS— Continued C O M P U T E R  SYSTE M S  A N A L Y S T ,  BUSINESS— Continued

e v e r y  i t e m  o f  e a c h  t y p e  i s  a u t o m a t i c a l l y  p r o c e s s e d  t h r o u g h  th e  f u l l  s y s t e m  o f  r e c o r d s  a n d  
a p p r o p r i a t e  f o l l o w u p  a c t i o n s  a r e  i n i t i a t e d  b y  t h e  c o m p u t e r . )  C o n f e r s  w i t h  p e r s o n s  c o n c e r n e d  t o  
d e t e r m i n e  t h e  d a t a  p r o c e s s i n g  p r o b l e m s  a n d  a d v i s e s  s u b j e c t - m a t t e r  p e r s o n n e l  o n  t h e  i m p l i c a ­
t i o n s  o f  n e w  o r  r e v i s e d  s y s t e m s  o f  d a t a  p r o c e s s i n g  o p e r a t i o n s .  M a k e s  r e c o m m e n d a t i o n s ,  i f  
n e e d e d ,  f o r  a p p r o v a l  o f  m a j o r  s y s t e m s  i n s t a l l a t i o n s  o r  c h a n g e s  a n d  f o r  o b t a i n i n g  e q u i p m e n t .

M a y  p r o v i d e  f u n c t i o n a l  d i r e c t i o n  t o  l o w e r  l e v e l  s y s t e m s  a n a l y s t s  w h o  a r e  a s s i g n e d  t o  
a s s i s t .

C l a s s  B . W o r k s  i n d e p e n d e n t l y  . o r  u n d e r  o n l y  g e n e r a l  d i r e c t i o n  o n  p r o b l e m s  t h a t  a r e  
r e l a t i v e l y  u n c o m p l i c a t e d  t o  a n a l y z e ,  p l a n ,  p r o g r a m ,  a n d  o p e r a t e .  P r o b l e m s  a r e  o f  l i m i t e d  
c o m p l e x i t y  b e c a u s e  s o u r c e s  o f  in p u t  d a t a  a r e  h o m o g e n e o u s  a n d  t h e  o u t p u t  d a t a  a r e  c l o s e l y  
r e l a t e d .  ( F o r  e x a m p l e ,  d e v e l o p s  s y s t e m s  f o r  m a i n t a i n i n g  d e p o s i t o r  a c c o u n t s  in  a b a n k ,  
m a i n t a i n i n g  a c c o u n t s  r e c e i v a b l e  in  a  r e t a i l  e s t a b l i s h m e n t ,  o r  m a i n t a i n i n g  i n v e n t o r y  a c c o u n t s  
in  a  m a n u f a c t u r i n g  o r  w h o l e s a l e  e s t a b l i s h m e n t . )  C o n f e r s  w i t h  p e r s o n s  c o n c e r n e d  t o  d e t e r m i n e  
t h e  d a t a  p r o c e s s i n g  p r o b l e m s  a n d  a d v i s e s  s u b j e c t - m a t t e r  p e r s o n n e l  o n  t h e  i m p l i c a t i o n s  o f  t h e  
d a t a  p r o c e s s i n g  s y s t e m s  t o  b e  a p p l i e d .

O R

W o r k s  o n  a  s e g m e n t  o f  a  c o m p l e x  d a t a  p r o c e s s i n g  s c h e m e  o r  s y s t e m ,  a s  d e s c r i b e d  f o r  
c l a s s  A .  W o r k s  i n d e p e n d e n t l y  o n  r o u t i n e  a s s i g n m e n t s  a n d  r e c e i v e s  i n s t r u c t i o n  a n d  g u id a n c e  
o n  c o m p l e x  a s s i g n m e n t s .  W o r k  i s  r e v i e w e d  f o r  a c c u r a c y  o f  j u d g m e n t ,  c o m p l i a n c e  w i t h  i n ­
s t r u c t i o n s ,  a n d  t o  i n s u r e  p r o p e r  a l i n e m e n t  w i t h  t h e  o v e r a l l  s y s t e m .

C l a s s  C . W o r k s  u n d e r  i m m e d i a t e  s u p e r v i s i o n ,  c a r r y i n g  o u t  a n a l y s e s  a s  a s s i g n e d ,  u s u a l l y  

a f  a  s i n g l e  a c t i v i t y .  A s s i g n m e n t s  a r e  d e s i g n e d  t o  d e v e l o p  a n d  e x p a n d  p r a c t i c a l  e x p e r i e n c e  
in  t h e  a p p l i c a t i o n  o f  p r o c e d u r e s  a n d  s k i l l s  r e q u i r e d  f o r  s y s t e m s  a n a l y s i s  w o r k .  F o r  e x a m p l e ,  
m a y  a s s i s t  a  h i g h e r  l e v e l  s y s t e m s  a n a l y s t  b y  p r e p a r i n g  t h e  d e t a i l e d  s p e c i f i c a t i o n s  r e q u i r e d  
b y  p r o g r a m e r s  f r o m  i n f o r m a t i o n  d e v e l o p e d  b y  t h e  h i g h e r  l e v e l  a n a l y s t .

D R A F T S M A N

C l a s s  A . P l a n s  t h e  g r a p h i c  p r e s e n t a t i o n  o f  c o m p l e x  i t e m s  h a v i n g  d i s t i n c t i v e  d e s i g n  
f e a t u r e s  t h a t  d i f f e r  s i g n i f i c a n t l y  f r o m  e s t a b l i s h e d  d r a f t i n g  p r e c e d e n t s .  W o r k s  in  c l o s e  s u p ­
p o r t  w i t h  t h e  d e s i g n  o r i g i n a t o r ,  a n d  m a y  r e c o m m e n d  m i n o r  d e s i g n  c h a n g e s .  A n a l y z e s  t h e  
e f f e c t  o f  e a c h  c h a n g e  o n  t h e  d e t a i l s  o f  f o r m ,  f u n c t i o n ,  a n d  p o s i t i o n a l  r e l a t i o n s h i p s  o f  c o m ­
p o n e n t s  a n d  p a r t s .  W o r k s  w i t h  a  m i n i m u m  o f  s u p e r v i s o r y  a s s i s t a n c e .  C o m p l e t e d  w o r k  i s  

r e v i e w e d  b y  d e s i g n  o r i g i n a t o r  f o r  c o n s i s t e n c y  w i t h  p r i o r  e n g i n e e r i n g  d e t e r m i n a t i o n s .  M a y  
e i t h e r  p r e p a r e  d r a w i n g s ,  o r  d i r e c t  t h e i r  p r e p a r a t i o n  b y  l o w e r  l e v e l  d r a f t s m e n .

C l a s s  B . P e r f o r m s  n o n r o u t in e  a n d  c o m p l e x  d r a f t i n g  a s s i g n m e n t s  th a t  r e q u i r e  t h e  a p p l i ­
c a t i o n  o f  m o s t  o f  t h e  s t a n d a r d i z e d  d r a w i n g  t e c h n i q u e s  r e g u l a r l y  u s e d .  D u t i e s  t y p i c a l l y  i n ­
v o l v e  s u c h  w o r k  a s :  P r e p a r e s  w o r k i n g  d r a w i n g s  o f  s u b a s s e m b l i e s  w i t h  i r r e g u l a r  s h a p e s ,
m u l t i p l e  f u n c t i o n s ,  a n d  p r e c i s e  p o s i t i o n a l  r e l a t i o n s h i p s  b e t w e e n  c o m p o n e n t s ;  p r e p a r e s  a r c h i ­
t e c t u r a l  d r a w i n g s  f o r  c o n s t r u c t i o n  o f  a  b u i l d i n g  i n c l u d i n g  d e t a i l  d r a w i n g s  o f  f o u n d a t i o n s ,  w a l l  
s e c t i o n s ,  f l o o r  p l a n s ,  a n d  r o o f .  U s e s  a c c e p t e d  f o r m u l a s  a n d  m a n u a l s  in  m a k i n g  n e c e s s a r y  
c o m p u t a t i o n s  t o  d e t e r m i n e  q u a n t i t i e s  o f  m a t e r i a l s  t o  b e  u s e d ,  l o a d  c a p a c i t i e s ,  s t r e n g t h s ,  
s t r e s s e s ,  e t c .  R e c e i v e s  i n i t i a l  i n s t r u c t i o n s ,  r e q u i r e m e n t s ,  a n d  a d v i c e  f r o m  s u p e r v i s o r .  
C o m p l e t e d  w o r k  i s  c h e c k e d  f o r  t e c h n i c a l  a d e q u a c y .

C l a s s  C . P r e p a r e s  d e t a i l  d r a w i n g s  o f  s i n g l e  u n i t s  o r  p a r t s  f o r  e n g i n e e r i n g ,  c o n s t r u c t i o n ,  
m a n u f a c t u r i n g ,  o r  r e p a i r  p u r p o s e s .  T y p e s  o f  d r a w i n g s  p r e p a r e d  in c l u d e  i s o m e t r i c  p r o j e c t i o n s  
( d e p i c t i n g  t h r e e  d i m e n s i o n s  i n  a c c u r a t e  s c a l e )  a n d  s e c t i o n a l  v i e w s  t o  c l a r i f y  p o s i t i o n i n g  o f  
c o m p o n e n t s  a n d  c o n v e y  n e e d e d  i n f o r m a t i o n .  C o n s o l i d a t e s  d e t a i l s  f r o m  a  n u m b e r  o f  s o u r c e s  
a n d  a d j u s t s  o r  t r a n s p o s e s  s c a l e  a s  r e q u i r e d .  S u g g e s t e d  m e t h o d s  o f  a p p r o a c h ,  a p p l i c a b l e  
p r e c e d e n t s ,  a n d  a d v i c e  o n  s o u r c e  m a t e r i a l s  a r e  g i v e n  w i t h  i n i t i a l  a s s i g n m e n t s .  I n s t r u c t i o n s  

a r e  l e s s  c o m p l e t e  w h e n  a s s i g n m e n t s  r e c u r .  W o r k  m a y  b e  s p o t - c h e c k e d  d u r i n g  p r o g r e s s .

D R A F T S M A N - T R A C E R

C o p i e s  p l a n s  a n d  d r a w i n g s  p r e p a r e d  b y  o t h e r s  b y  p l a c i n g  t r a c i n g  c l o t h  o r  p a p e r  o v e r  

d r a w i n g s  a n d  t r a c i n g  w i t h  p e n  o r  p e n c i l .  ( D o e s  n o t  in c l u d e  t r a c i n g  l i m i t e d  t o  p la n s  p r i m a r i l y  

c o n s i s t i n g  o f  s t r a i g h t  l i n e s  a n d  a  l a r g e  s c a l e  n o t  r e q u i r i n g  c l o s e  d e l i n e a t i o n . )

A N D / O R

P r e p a r e s  s i m p l e  o r  r e p e t i t i v e  d r a w i n g s  o f  e a s i l y  v i s u a l i z e d  i t e m s .  W o r k  i s  c l o s e l y  s u p e r v i s e d  
d u r i n g  p r o g r e s s .

E L E C T R O N I C S  T E C H N I C I A N

W o r k s  o n  v a r i o u s  t y p e s  o f  e l e c t r o n i c  e q u i p m e n t  o r  s y s t e m s  b y  p e r f o r m i n g  o n e  o r  m o r e  
o f  t h e  f o l l o w i n g  o p e r a t i o n s :  M o d i f y i n g ,  i n s t a l l i n g ,  r e p a i r i n g ,  a n d  o v e r h a u l i n g .  T h e s e  o p e r a t i o n s  
r e q u i r e  t h e  p e r f o r m a n c e  o f  m o s t  o r  a l l  o f  t h e  f o l l o w i n g  t a s k s :  A s s e m b l i n g ,  t e s t i n g ,  a d j u s t i n g ,
c a l i b r a t i n g ,  t u n in g ,  a n d  a l i n i n g .

W o r k  i s  n o n r e p e t i t i v e  a n d  r e q u i r e s  a  k n o w l e d g e  o f  t h e  t h e o r y  a n d  p r a c t i c e  o f  e l e c t r o n i c s  

p e r t a i n i n g  t o  t h e  u s e  o f  g e n e r a l  a n d  s p e c i a l i z e d  e l e c t r o n i c  t e s t  e q u i p m e n t ;  t r o u b l e  a n a l y s i s ;  a n d  
t h e  o p e r a t i o n ,  r e l a t i o n s h i p ,  a n d  a l i n e m e n t  o f  e l e c t r o n i c  s y s t e m s ,  s u b s y s t e m s ,  a n d  c i r c u i t s  h a v i n g  
a  v a r i e t y  o f  c o m p o n e n t  p a r t s .
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E L E C T R O N I C S  T E C H N I C I A N — C o n t in u e d

E l e c t r o n i c  e q u ip m e n t  o r  s y s t e m s  w o r k e d  o n  t y p i c a l l y  i n c l u d e  o n e  o r  m o r e  o f  t h e  f o l l o w i n g ; 
G r o u n d ,  v e h i c l e ,  o r  a i r b o r n e  r a d i o  c o m m u n i c a t i o n s  s y s t e m s ,  r e l a y  s y s t e m s ,  n a v i g a t i o n  a i d s ;  
a i r b o r n e  o r  g r o u n d  r a d a r  s y s t e m s ;  r a d i o  a n d  t e l e v i s i o n  t r a n s m i t t i n g  o r  r e c o r d i n g  s y s t e m s ;  e l e c ­
t r o n i c  c o m p u t e r s ;  m i s s i l e  a n d  s p a c e c r a f t  g u id a n c e  a n d  c o n t r o l  s y s t e m s ;  i n d u s t r i a l  a n d  m e d i c a l  
m e a s u r i n g ,  i n d i c a t i n g  a n d  c o n t r o l l i n g  d e v i c e s ;  e t c .

( E x c l u d e  p r o d u c t i o n  a s s e m b l e r s  a n d  t e s t e r s ,  c r a f t s m e n ,  d r a f t s m e n ,  d e s i g n e r s ,  e n g i n e e r s ,  
a n d  r e p a i r m e n  o f  s u c h  s t a n d a r d  e l e c t r o n i c  e q u ip m e n t  a s  o f f i c e  m a c h i n e s ,  r a d i o  a n d  t e l e v i s i o n  
r e c e i v i n g  s e t s . )

N U R S E ,  I N D U S T R I A L  ( R e g i s t e r e d )

A  r e g i s t e r e d  n u r s e  w h o  g i v e s  n u r s i n g  s e r v i c e  u n d e r  g e n e r a l  m e d i c a l  d i r e c t i o n  t o  i l l  o r  
i n j u r e d  e m p l o y e e s  o r  o t h e r  p e r s o n s  w h o  b e c o m e  i l l  o r  s u f f e r  a n  a c c i d e n t  o n  t h e  p r e m i s e s  o f  a  
f a c t o r y  o r  o t h e r  e s t a b l i s h m e n t .  D u t i e s  i n v o l v e  a  c o m b i n a t i o n  o f  t h e  f o l l o w i n g : G i v i n g  f i r s t  a i d
t o  t h e  i l l  o r  i n j u r e d ;  a t t e n d in g  t o  s u b s e q u e n t  d r e s s i n g  o f  e m p l o y e e s *  i n j u r i e s ;  k e e p i n g  r e c o r d s  
o f  p a t i e n t s  t r e a t e d ;  p r e p a r i n g  a c c i d e n t  r e p o r t s  f o r  c o m p e n s a t i o n  o r  o t h e r  p u r p o s e s ;  a s s i s t i n g  in  
p h y s i c a l  e x a m i n a t i o n s  a n d  h e a l t h  e v a l u a t i o n s  o f  a p p l i c a n t s  a n d  e m p l o y e e s ;  a n d  p l a n n in g  a n d  c a r r y ­
in g  o u t  p r o g r a m s  i n v o l v i n g  h e a l t h  e d u c a t i o n ,  a c c i d e n t  p r e v e n t i o n ,  e v a l u a t i o n  o f  p l a n t  e n v i r o n m e n t ,  
o r  o t h e r  a c t i v i t i e s  a f f e c t i n g  t h e  h e a l t h ,  w e l f a r e ,  a n d  s a f e t y  o f  a l l  p e r s o n n e l .  N u r s i n g  s u p e r v i s o r s  
o r  h e a d  n u r s e s  in  e s t a b l i s h m e n t s  e m p l o y i n g  m o r e  th a n  o n e  n u r s e  a r e  e x c l u d e d .

MAINTENANCE AND POWERPLANT

C A R P E N T E R ,  M A I N T E N A N C E

P e r f o r m s  t h e  c a r p e n t r y  d u t i e s  n e c e s s a r y  t o  c o n s t r u c t  a n d  m a i n t a i n  in  g o o d  r e p a i r  b u i l d ­
in g  w o o d w o r k  a n d  e q u i p m e n t  s u c h  a s  b in s ,  c r i b s ,  c o u n t e r s ,  b e n c h e s ,  p a r t i t i o n s ,  d o o r s ,  f l o o r s ,  
s t a i r s ,  c a s i n g s ,  a n d  t r i m  m a d e  o f  w o o d  in  a n  e s t a b l i s h m e n t .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : 
P l a n n i n g  a n d  l a y i n g  o u t  o f  w o r k  f r o m  b l u e p r i n t s ,  d r a w i n g s ,  m o d e l s ,  o r  v e r b a l  i n s t r u c t i o n s ;  u s in g  a  
v a r i e t y  o f  c a r p e n t e r ' s  h a n d t o o l s ,  p o r t a b l e  p o w e r  t o o l s ,  a n d  s t a n d a r d  m e a s u r i n g  i n s t r u m e n t s ;  m a k ­
in g  s t a n d a r d  s h o p  c o m p u t a t i o n s  r e l a t i n g  t o  d i m e n s i o n s  o f  w o r k ;  a n d  s e l e c t i n g  m a t e r i a l s  n e c e s s a r y  

f o r  t h e  w o r k .  In  g e n e r a l ,  t h e  w o r k  o f  t h e  m a i n t e n a n c e  c a r p e n t e r  r e q u i r e s  r o u n d e d  t r a i n i n g  a n d  
e x p e r i e n c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  e q u i v a l e n t  t r a i n i n g  a n d  e x p e r i e n c e .

E L E C T R I C I A N ,  M A I N T E N A N C E

P e r f o r m s  a  v a r i e t y  o f  e l e c t r i c a l  t r a d e  f u n c t i o n s  s u c h  a s  t h e  i n s t a l l a t i o n ,  m a i n t e n a n c e ,  o r  
r e p a i r  o f  e q u ip m e n t  f o r  t h e  g e n e r a t i o n ,  d i s t r i b u t i o n ,  o r  u t i l i z a t i o n  o f  e l e c t r i c  e n e r g y  in  a n  e s t a b ­
l i s h m e n t .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : I n s t a l l i n g  o r  r e p a i r i n g  a n y  o f  a  v a r i e t y  o f  e l e c ­

t r i c a l  e q u i p m e n t  s u c h  a s  g e n e r a t o r s ,  t r a n s f o r m e r s ,  s w i t c h b o a r d s ,  c o n t r o l l e r s ,  c i r c u i t  b r e a k e r s ,  
m o t o r s ,  h e a t i n g  u n i t s ,  c o n d u i t  s y s t e m s ,  o r  o t h e r  t r a n s m i s s i o n  e q u ip m e n t ;  w o r k i n g  f r o m  b l u e ­
p r i n t s ,  d r a w i n g s ,  l a y o u t s ,  o r  o t h e r  s p e c i f i c a t i o n s ;  l o c a t i n g  a n d  d i a g n o s i n g  t r o u b l e  in  t h e  e l e c t r i c a l  
s y s t e m  o r  e q u i p m e n t ;  w o r k i n g  s t a n d a r d  c o m p u t a t i o n s  r e l a t i n g  t o  l o a d  r e q u i r e m e n t s  o f  w i r i n g  o r  

e l e c t r i c a l  e q u i p m e n t ;  a n d  u s in g  a  v a r i e t y  o f  e l e c t r i c i a n ' s  h a n d t o o l s  a n d  m e a s u r i n g  a n d  t e s t i n g  
i n s t r u m e n t s .  I n  g e n e r a l ,  t h e  w o r k  o f  t h e  m a i n t e n a n c e  e l e c t r i c i a n  r e q u i r e s  r o u n d e d  t r a i n i n g  a n d  
e x p e r i e n c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  e q u i v a l e n t  t r a i n i n g  a n d  e x p e r i e n c e .

E N G I N E E R ,  S T A T I O N A R Y

O p e r a t e s  a n d  m a i n t a i n s  a n d  m a y  a l s o  s u p e r v i s e  t h e  o p e r a t i o n  o f  s t a t i o n a r y  e n g i n e s  a n d  

e q u ip m e n t  ( m e c h a n i c a l  o r  e l e c t r i c a l )  t o  s u p p l y  t h e  e s t a b l i s h m e n t  in  w h i c h  e m p l o y e d  w i t h  p o w e r ,  
h e a t ,  r e f r i g e r a t i o n ,  o r  a i r - c o n d i t i o n i n g .  W o r k  i n v o l v e s :  O p e r a t i n g  a n d  m a i n t a i n i n g  e q u ip m e n t
s u c h  a s  s t e a m  e n g i n e s ,  a i r  c o m p r e s s o r s ,  g e n e r a t o r s ,  m o t o r s ,  t u r b i n e s ,  v e n t i l a t i n g  a n d  r e f r i g ­
e r a t i n g  e q u i p m e n t ,  s t e a m  b o i l e r s  a n d  b o i l e r - f e d  w a t e r  p u m p s ;  m a k i n g  e q u ip m e n t  r e p a i r s ;  a n d  
k e e p i n g  a  r e c o r d  o f  o p e r a t i o n  o f  m a c h i n e r y ,  t e m p e r a t u r e ,  a n d  f u e l  c o n s u m p t i o n .  M a y  a l s o  s u ­
p e r v i s e  t h e s e  o p e r a t i o n s .  H e a d  o r  c h i e f  e n g i n e e r s  in  e s t a b l i s h m e n t s  e m p l o y i n g  m o r e  th a n  o n e  

e n g i n e e r  a r e  e x c l u d e d .

F I R E M A N ,  S T A T I O N A R Y  B O I L E R

F i r e s  s t a t i o n a r y  b o i l e r s  t o  f u r n i s h  t h e  e s t a b l i s h m e n t  in  w h i c h  e m p l o y e d  w i t h  h e a t ,  p o w e r ,  
o r  s t e a m .  F e e d s  f u e l s  t o  f i r e  b y  h a n d  o r  o p e r a t e s  a  m e c h a n i c a l  s t o k e r ,  g a s ,  o r  o i l  b u r n e r ;  a n d  
c h e c k s  w a t e r  a n d  s a f e t y  v a l v e s .  M a y  c l e a n ,  o i l ,  o r  a s s i s t  i n  r e p a i r i n g  b o i l e r r o o m  e q u ip m e n t .

H E L P E R ,  M A I N T E N A N C E  T R A D E S

A s s i s t s  o n e  o r  m o r e  w o r k e r s  in  t h e  s k i l l e d  m a i n t e n a n c e  t r a d e s ,  b y  p e r f o r m i n g  s p e c i f i c  
o r  g e n e r a l  d u t i e s  o f  l e s s e r  s k i l l ,  s u c h  a s  k e e p i n g  a  w o r k e r  s u p p l i e d  w i t h  m a t e r i a l s  a n d  t o o l s ;  
c l e a n i n g  w o r k i n g  a r e a ,  m a c h i n e ,  a n d  e q u i p m e n t ;  a s s i s t i n g  j o u r n e y m a n  b y  h o l d i n g  m a t e r i a l s  o r  

t o o l s ;  a n d  p e r f o r m i n g  o t h e r  u n s k i l l e d  t a s k s  a s  d i r e c t e d  b y  j o u r n e y m a n .  T h e  k in d  o f  w o r k  t h e  
h e l p e r  i s  p e r m i t t e d  t o  p e r f o r m  v a r i e s  f r o m  t r a d e  t o  t r a d e :  In  s o m e  t r a d e s  t h e  h e l p e r  i s  c o n f i n e d  
t o  s u p p l y i n g ,  l i f t i n g ,  a n d  h o l d i n g  m a t e r i a l s  a n d  t o o l s ,  a n d  c l e a n i n g  w o r k i n g  a r e a s ;  a n d  in  o t h e r s  
h e  i s  p e r m i t t e d  t o  p e r f o r m  s p e c i a l i z e d  m a c h i n e  o p e r a t i o n s ,  o r  p a r t s  o f  a  t r a d e  t h a t  a r e  a l s o  

p e r f o r m e d  b y  w o r k e r s  o n  a  f u l l - t i m e  b a s i s .

M A C H I N E - T O O L  O P E R A T O R ,  T O O L R O O M

S p e c i a l i z e s  in  t h e  o p e r a t i o n  o f  o n e  o r  m o r e  t y p e s  o f  m a c h i n e  t o o l s ,  s u c h  a s  j i g  b o r e r s ,  

c y l i n d r i c a l  o r  s u r f a c e  g r i n d e r s ,  e n g in e  l a t h e s ,  o r  m i l l i n g  m a c h i n e s ,  in  t h e  c o n s t r u c t i o n  o f  
m a c h i n e - s h o p  t o o l s ,  g a g e s ,  j i g s ,  f i x t u r e s ,  o r  d i e s .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : P l a n n i n g  
a n d  p e r f o r m i n g  d i f f i c u l t  m a c h i n i n g  o p e r a t i o n s ;  p r o c e s s i n g  i t e m s  r e q u i r i n g  c o m p l i c a t e d  s e t u p s  o r  
a  h i g h  d e g r e e  o f  a c c u r a c y ;  u s in g  a  v a r i e t y  o f  p r e c i s i o n  m e a s u r i n g  i n s t r u m e n t s ;  s e l e c t i n g  f e e d s ,  

s p e e d s ,  t o o l i n g ,  a n d  o p e r a t i o n  s e q u e n c e ;  a n d  m a k i n g  n e c e s s a r y  a d j u s t m e n t s  d u r i n g  o p e r a t i o n  

t o  a c h i e v e  r e q u i s i t e  t o l e r a n c e s  o r  d i m e n s i o n s .  M a y  b e  r e q u i r e d  t o  r e c o g n i z e  w h e n  t o o l s  n e e d  
d r e s s i n g ,  t o  d r e s s  t o o l s ,  a n d  t o  s e l e c t  p r o p e r  c o o l a n t s  a n d  c u t t in g  a n d  l u b r i c a t i n g  o i l s .  F o r  
c r o s s - i n d u s t r y  w a g e  s t u d y  p u r p o s e s ,  m a c h i n e - t o o l  o p e r a t o r s ,  t o o l r o o m ,  in  t o o l  a n d  d i e  j o b b i n g  

s h o p s  a r e  e x c l u d e d  f r o m  t h i s  c l a s s i f i c a t i o n .

M A C H I N I S T ,  M A I N T E N A N C E

P r o d u c e s  r e p l a c e m e n t  p a r t s  a n d  n e w  p a r t s  in  m a k i n g  r e p a i r s  o f  m e t a l  p a r t s  o f  m e c h a n i c a l  
e q u i p m e n t  o p e r a t e d  in  a n  e s t a b l i s h m e n t .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : I n t e r p r e t i n g  w r i t t e n  
i n s t r u c t i o n s  a n d  s p e c i f i c a t i o n s ;  p l a n n in g  a n d  l a y i n g  o u t  o f  w o r k ;  u s in g  a  v a r i e t y  o f  m a c h i n i s t 's  
h a n d t o o l s  a n d  p r e c i s i o n  m e a s u r i n g  i n s t r u m e n t s ;  s e t t i n g  u p  a n d  o p e r a t i n g  s t a n d a r d  m a c h in e  t o o l s ;  
s h a p in g  o f  m e t a l  p a r t s  t o  c l o s e  t o l e r a n c e s ;  m a k i n g  s t a n d a r d  s h o p  c o m p u t a t i o n s  r e l a t i n g  t o  d i m e n ­
s i o n s  o f  w o r k ,  t o o l i n g ,  f e e d s ,  a n d  s p e e d s  o f  m a c h i n i n g ;  k n o w l e d g e  o f  t h e  w o r k i n g  p r o p e r t i e s  o f  
t h e  c o m m o n  m e t a l s ;  s e l e c t i n g  s t a n d a r d  m a t e r i a l s ,  p a r t s ,  a n d  e q u i p m e n t  r e q u i r e d  f o r  h i s  w o r k ;  
a n d  f i t t i n g  a n d  a s s e m b l i n g  p a r t s  i n t o  m e c h a n i c a l  e q u i p m e n t .  In  g e n e r a l ,  t h e  m a c h i n i s t 's  w o r k  

n o r m a l l y  r e q u i r e s  a  r o u n d e d  t r a i n i n g  in  m a c h i n e - s h o p  p r a c t i c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  
a p p r e n t i c e s h i p  o r  e q u i v a l e n t  t r a i n i n g  a n d  e x p e r i e n c e .

M E C H A N I C ,  A U T O M O T I V E  ( M a i n t e n a n c e )

R e p a i r s  a u t o m o b i l e s ,  b u s e s ,  m o t o r t r u c k s ,  a n d  t r a c t o r s  o f  a n  e s t a b l i s h m e n t .  W o r k  i n ­
v o l v e s  m o s t  o f  t h e  f o l l o w i n g : E x a m i n i n g  a u t o m o t i v e  e q u ip m e n t  t o  d i a g n o s e  s o u r c e  o f  t r o u b l e ;  d i s ­
a s s e m b l i n g  e q u i p m e n t  a n d  p e r f o r m i n g  r e p a i r s  t h a t  i n v o l v e  t h e  u s e  o f  s u c h  h a n d t o o l s  a s  w r e n c h e s ,  
g a g e s ,  d r i l l s ,  o r  s p e c i a l i z e d  e q u i p m e n t  in  d i s a s s e m b l i n g  o r  f i t t i n g  p a r t s ;  r e p l a c i n g  b r o k e n  o r  
d e f e c t i v e  p a r t s  f r o m  s t o c k ;  g r i n d i n g  a n d  a d j u s t i n g  v a l v e s ;  r e a s s e m b l i n g  a n d  i n s t a l l i n g  t h e  v a r i o u s  
a s s e m b l i e s  in  t h e  v e h i c l e  a n d  m a k i n g  n e c e s s a r y  a d j u s t m e n t s ;  a n d  a l i n i n g  w h e e l s ,  a d ju s t in g  b r a k e s  
a n d  l i g h t s ,  o r  t i g h t e n i n g  b o d y  b o l t s .  In  g e n e r a l ,  t h e  w o r k  o f  t h e  a u t o m o t i v e  m e c h a n i c  r e q u i r e s  
r o u n d e d  t r a i n i n g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  e q u i v a l e n t  
t r a i n i n g  a n d  e x p e r i e n c e .

T h i s  c l a s s i f i c a t i o n  d o e s  n o t  in c l u d e  m e c h a n i c s  w h o  r e p a i r  c u s t o m e r s '  v e h i c l e s  in  a u t o ­
m o b i l e  r e p a i r  s h o p s .

M E C H A N I C ,  M A I N T E N A N C E

R e p a i r s  m a c h i n e r y  o r  m e c h a n i c a l  e q u i p m e n t  o f  a n  e s t a b l i s h m e n t .  W o r k  i n v o l v e s  m o s t  
o f  t h e  f o l l o w i n g : E x a m i n i n g  m a c h i n e s  a n d  m e c h a n i c a l  e q u i p m e n t  t o  d i a g n o s e  s o u r c e  o f  t r o u b l e ;
d i s m a n t l i n g  o r  p a r t l y  d i s m a n t l i n g  m a c h i n e s  a n d  p e r f o r m i n g  r e p a i r s  t h a t  m a i n l y  i n v o l v e  t h e  u s e  
o f  h a n d t o o l s  in  s c r a p i n g  a n d  f i t t i n g  p a r t s ;  r e p l a c i n g  b r o k e n  o r  d e f e c t i v e  p a r t s  w i t h  i t e m s  o b t a in e d  
f r o m  s t o c k ;  o r d e r i n g  t h e  p r o d u c t i o n  o f  a  r e p l a c e m e n t  p a r t  b y  a  m a c h i n e  s h o p  o r  s e n d in g  o f  t h e  
m a c h i n e  t o  a  m a c h i n e  s h o p  f o r  m a j o r  r e p a i r s ;  p r e p a r i n g  w r i t t e n  s p e c i f i c a t i o n s  f o r  m a j o r  r e p a i r s  
o r  f o r  t h e  p r o d u c t i o n  o f  p a r t s  o r d e r e d  f r o m  m a c h i n e  s h o p ;  r e a s s e m b l i n g  m a c h i n e s ;  a n d  m a k in g  
a l l  n e c e s s a r y  a d j u s t m e n t s  f o r  o p e r a t i o n .  In  g e n e r a l ,  t h e  w o r k  o f  a  m a i n t e n a n c e  m e c h a n i c  r e q u i r e s  
r o u n d e d  t r a i n i n g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  e q u i v a l e n t  
t r a i n i n g  a n d  e x p e r i e n c e .  E x c l u d e d  f r o m  t h i s  c l a s s i f i c a t i o n  a r e  w o r k e r s  w h o s e  p r i m a r y  d u t i e s  
i n v o l v e  s e t t i n g  u p  o r  a d j u s t i n g  m a c h i n e s .

M I L L W R I G H T

I n s t a l l s  n e w  m a c h i n e s  o r  h e a v y  e q u i p m e n t ,  a n d  d i s m a n t l e s  a n d  i n s t a l l s  m a c h i n e s  o r  h e a v y  
e q u i p m e n t  w h e n  c h a n g e s  in  t h e  p la n t  l a y o u t  a r e  r e q u i r e d .  W o r k  i n v o l v e s ,  m o s t  o f  t h e  f o l l o w i n g : 

P l a n n i n g  a n d  l a y i n g  o u t  o f  t h e  w o r k ;  i n t e r p r e t i n g  b l u e p r i n t s  o r  o t h e r  s p e c i f i c a t i o n s ;  u s in g  a  v a r i e t y  
o f  h a n d t o o l s  a n d  r i g g i n g ;  m a k i n g  s t a n d a r d  s h o p  c o m p u t a t i o n s  r e l a t i n g  t o  s t r e s s e s ,  s t r e n g t h  o f  
m a t e r i a l s ,  a n d  c e n t e r s  o f  g r a v i t y ;  a l i n i n g  a n d  b a l a n c i n g  o f  e q u i p m e n t ;  s e l e c t i n g  s t a n d a r d  t o o l s ,  
e q u i p m e n t ,  a n d  p a r t s  t o  b e  u s e d ;  a n d  i n s t a l l i n g  a n d  (m a in t a in in g  in  g o o d  o r d e r  p o w e r  t r a n s m i s s i o n  

e q u ip m e n t  s u c h  a s  d r i v e s  a n d  s p e e d  r e d u c e r s .  In  g e n e r a l ,  t h e  m i l l w r i g h t ' s  w o r k  n o r m a l l y  r e q u i r e s  
a  r o u n d e d  t r a i n i n g  a n d  e x p e r i e n c e  in  t h e  t r a d e  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  
e q u i v a l e n t  t r a i n i n g  a n d  e x p e r i e n c e .

P A I N T E R ,  M A I N T E N A N C E

P a i n t s  a n d  r e d e c o r a t e s  w a l l s ,  w o o d w o r k ,  a n d  f i x t u r e s  o f  a n  e s t a b l i s h m e n t .  W o r k  i n v o l v e s  
t h e  f o l l o w i n g : K n o w l e d g e  o f  s u r f a c e  p e c u l i a r i t i e s  a n d  t y p e s  o f  p a in t  r e q u i r e d  f o r  d i f f e r e n t  a p p l i c a ­
t i o n s ;  p r e p a r i n g  s u r f a c e  f o r  p a i n t i n g  b y  r e m o v i n g  o l d  f i n i s h  o r  b y  p l a c i n g  p u t t y  o r  f i l l e r  in  n a i l
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h o l e s  a n d  i n t e r s t i c e s :  a n d  a p p l y i n g  p a in t  w i t h  s p r a y  g u n  o r  b r u s h .  M a y  m i x  c o l o r s ,  o i l s ,  w h i t e  
l e a d ,  a n d  o t h e r  p a in t  i n g r e d i e n t s  t o  o b t a i n  p r o p e r  c o l o r  o r  c o n s i s t e n c y .  In  g e n e r a l ,  t h e  w o r k  o f  t h e  
m a i n t e n a n c e  p a i n t e r  r e q u i r e s  r o u n d e d  t r a i n i n g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  
a p p r e n t i c e s h i p  o r  e q u i v a l e n t  t r a i n i n g  a n d  e x p e r i e n c e .

P I P E F I T T E R ,  M A I N T E N A N C E

I n s t a l l s  o r  r e p a i r s  w a t e r ,  s t e a m ,  g a s ,  o r  o t h e r  t y p e s  o f  p i p e  a n d  p i p e f i t t i n g s  in  a n  
e s t a b l i s h m e n t .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : L a y i n g  o u t  o f  w o r k  a n d  m e a s u r i n g  t o  l o c a t e  
p o s i t i o n  o f  p i p e  f r o m  d r a w i n g s  o r  o t h e r  w r i t t e n  s p e c i f i c a t i o n s ;  c u t t in g  v a r i o u s  s i z e s  o f  p i p e  t o  
c o r r e c t  l e n g t h s  w i t h  c h i s e l  a n d  h a m m e r  o r  o x y a c e t y l e n e  t o r c h  o r  p i p e - c u t t i n g  m a c h i n e s ;  t h r e a d i n g  
p ip e  w i t h  s t o c k s  a n d  d i e s ;  b e n d in g  p i p e  b y  h a n d - d r i v e n  o r  p o w e r - d r i v e n  m a c h i n e s ;  a s s e m b l i n g  
p ip e  w i t h  c o u p l i n g s  a n d  f a s t e n i n g  p i p e  t o  h a n g e r s ;  m a k i n g  s t a n d a r d  s h o p  c o m p u t a t i o n s  r e l a t i n g  t o  
p r e s s u r e s ,  f l o w ,  a n d  s i z e  o f  p i p e  r e q u i r e d ;  a n d  m a k i n g  s t a n d a r d  t e s t s  t o  d e t e r m i n e  w h e t h e r  f i n ­
i s h e d  p i p e s  m e e t  s p e c i f i c a t i o n s .  In  g e n e r a l ,  t h e  w o r k  o f  t h e  m a i n t e n a n c e  p i p e f i t t e r  r e q u i r e s  
r o u n d e d  t r a i n i n g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  e q u i v a l e n t  
t r a i n i n g  a n d  e x p e r i e n c e .  W o r k e r s  p r i m a r i l y  e n g a g e d  in  i n s t a l l i n g  a n d  r e p a i r i n g  b u i l d i n g  s a n i t a t i o n  
o r  h e a t i n g  s y s t e m s  a r e  e x c l u d e d .

S H E E T - M E T A L  W O R K E R ,  M A I N T E N A N C E

F a b r i c a t e s ,  i n s t a l l s ,  a n d  m a i n t a i n s  i n  g o o d  r e p a i r  t h e  s h e e t - m e t a l  e q u i p m e n t  a n d  f i x t u r e s  
( s u c h  a s  m a c h i n e  g u a r d s ,  g r e a s e  p a n s ,  s h e l v e s ,  l o c k e r s ,  t a n k s ,  v e n t i l a t o r s ,  c h u t e s ,  d u c t s ,  m e t a l  
r o o f i n g )  o f  a n  e s t a b l i s h m e n t .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : P l a n n i n g  a n d  l a y i n g  o u t  a l l
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t y p e s  o f  s h e e t - m e t a l  m a i n t e n a n c e  w o r k  f r o m  b l u e p r i n t s ,  m o d e l s ,  o r  o t h e r  s p e c i f i c a t i o n s ;  s e t t i n g  
u p  a n d  o p e r a t i n g  a l l  a v a i l a b l e  t y p e s  o f  s h e e t - m e t a l  w o r k i n g  m a c h i n e s ;  u s in g  a  v a r i e t y  o f  h a n d t o o l s  
in  c u t t i n g ,  b e n d in g ,  f o r m i n g ,  s h a p in g ,  f i t t i n g ,  a n d  a s s e m b l i n g ;  a n d  i n s t a l l i n g  s h e e t - m e t a l  a r t i c l e s  
a s  r e q u i r e d .  In  g e n e r a l ,  t h e  w o r k  o f  t h e  m a i n t e n a n c e  s h e e t - m e t a l  w o r k e r  r e q u i r e s  r o u n d e d  
t r a i n i n g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  e q u i v a l e n t  t r a i n i n g  
a n d  e x p e r i e n c e .

T O O L  A N D  D I E  M A K E R

C o n s t r u c t s  a n d  r e p a i r s  m a c h i n e - s h o p  t o o l s ,  g a g e s ,  j i g s ,  f i x t u r e s  o r  d i e s  f o t  f o r g i n g s ,  
p u n c h in g ,  a n d  o t h e r  m e t a l - f o r m i n g  w o r k .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : F > la n n in g  a n d
l a y i n g  o u t  o f  w o r k  f r o m  m o d e l s ,  b l u e p r i n t s ,  d r a w i n g s ,  o r  o t h e r  o r a l  a n d  w r i t t e n  s p e c i f i c a t i o n s ;  
u s in g  a  v a r i e t y  o f  t o o l  a n d  d i e  m a k e r ' s  h a n d t o o l s  a n d  p r e c i s i o n  m e a s u r i n g  i n s t r u m e n t s ;  u n d e r ­
s t a n d in g  o f  t h e  w o r k i n g  p r o p e r t i e s  o f  c o m m o n  m e t a l s  a n d  a l l o y s ;  s e t t i n g  u p  a n d  o p e r a t i n g  o f  
m a c h i n e  t o o l s  a n d  r e l a t e d  e q u i p m e n t ;  m a k i n g  n e c e s s a r y  s h o p  c o m p u t a t i o n s  r e l a t i n g  t o  d i m e n s i o n s  
o f  w o r k ,  s p e e d s ,  f e e d s ,  a n d  t o o l i n g  o f  m a c h i n e s ;  h e a t - t r e a t i n g  o f  m e t a l  p a r t s  d u r in g  f a b r i c a t i o n  
a s  w e l l  a s  o f  f i n i s h e d  t o o l s  a n d  d i e s  t o  a c h i e v e  r e q u i r e d  q u a l i t i e s :  w o r k i n g  t o  c l o s e  t o l e r a n c e s ;  
f i t t i n g  a n d  a s s e m b l i n g  o f  p a r t s  t o  p r e s c r i b e d  t o l e r a n c e s  a n d  a l l o w a n c e s ;  a n d  s e l e c t i n g  a p p r o p r i a t e  
m a t e r i a l s ,  t o o l s ,  a n d  p r o c e s s e s .  In  g e n e r a l ,  t h e  t o o l  a n d  d i e  m a k e r ' s  w o r k  r e q u i r e s  a  r o u n d e d  
t r a i n i n g  in  m a c h i n e - s h o p  a n d  t o o l r o o m  p r a c t i c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  

o r  e q u i v a l e n t  t r a i n i n g  a n d  e x p e r i e n c e .

F o r  c r o s s - i n d u s t r y  w a g e  s t u d y  p u r p o s e s ,  t o o l  a n d  d i e  m a k e r s  in  t o o l  a n d  d i e  j o b b i n g  
s h o p s  a r e  e x c l u d e d  f r o m  t h i s  c l a s s i f i c a t i o n .
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CUSTODIAL AND MATERIAL MOVEMENT

G U A R D  A N D  W A T C H M A N

G u a r d . P e r f o r m s  r o u t i n e  p o l i c e  d u t i e s ,  e i t h e r  a t  f i x e d  p o s t  o r  o n  t o u r ,  m a i n t a i n i n g  o r d e r ,  
u s in g  a r m s  o r  f o r c e  w h e r e  n e c e s s a r y .  I n c l u d e s  g a t e m e n  w h o  a r e  s t a t i o n e d  a t  g a t e  a n d  c h e c k  
o n  i d e n t i t y  o f  e m p l o y e e s  a n d  o t h e r  p e r s o n s  e n t e r i n g .

W a t c h m a n . M a k e s  r o u n d s  o f  p r e m i s e s  p e r i o d i c a l l y  in  p r o t e c t i n g  p r o p e r t y  a g a i n s t  f i r e ,  
t h e f t ,  a n d  i l l e g a l  e n t r y .

J A N I T O R .  P O R T E R ,  O R  C L E A N E R

C l e a n s  a n d  k e e p s  in  a n  o r d e r l y  c o n d i t i o n  f a c t o r y  w o r k i n g  a r e a s  a n d  w a s h r o o m s ,  o r  
p r e m i s e s  o f  a n  o f f i c e ,  a p a r t m e n t  h o u s e ,  o r  c o m m e r c i a l  o r  o t h e r  e s t a b l i s h m e n t .  D u t i e s  i n v o l v e  
a  c o m b i n a t i o n  o f  t h e  f o l l o w i n g ; S w e e p i n g ,  m o p p i n g  o r  s c r u b b i n g ,  a n d  p o l i s h i n g  f l o o r s ;  r e m o v i n g  
c h i p s , t r a s h ,  a n d  o t h e r  r e f u s e ;  d u s t in g  e q u i p m e n t ,  f u r n i t u r e ,  o r  f i x t u r e s ;  p o l i s h i n g  m e t a l  f i x ­
t u r e s  o r  t r i m m i n g s :  p r o v i d i n g  s u p p l i e s  a n d  m i n o r  m a i n t e n a n c e  s e r v i c e s ;  a n d  c l e a n i n g  l a v a t o r i e s ,  
s h o w e r s ,  a n d  r e s t r o o m s .  W o r k e r s  w h o  s p e c i a l i z e  in  w i n d o w  w a s h i n g  a r e  e x c l u d e d .

L A B O R E R .  M A T E R I A L  H A N D L I N G

A  w o r k e r  e m p l o y e d  in  a  w a r e h o u s e ,  m a n u f a c t u r i n g  p l a n t ,  s t o r e ,  o r  o t h e r  e s t a b l i s h m e n t  
w h o s e  d u t i e s  i n v o l v e  o n e  o r  m o r e  o f  t h e  f o l l o w i n g : L o a d i n g  a n d  u n lo a d in g  v a r i o u s  m a t e r i a l s  a n d  
m e r c h a n d i s e  o n  o r  f r o m  f r e i g h t  c a r s ,  t r u c k s ,  o r  o t h e r  t r a n s p o r t i n g  d e v i c e s ;  u n p a c k in g ,  s h e l v i n g ,  
o r  p l a c i n g  m a t e r i a l s  o r  m e r c h a n d i s e  in  p r o p e r  s t o r a g e  l o c a t i o n ;  a n d  t r a n s p o r t i n g  m a t e r i a l s  o r  
m e r c h a n d i s e  b y  h a n d t r u c k ,  c a r ,  o r  w h e e l b a r r o w .  L o n g s h o r e m e n ,  w h o  l o a d  a n d  u n lo a d  s h ip s  a r e  

e x c l u d e d .

O R D E R  F I L L E R

F i l l s  s h ip p in g  o r  t r a n s f e r  o r d e r s  f o r  f i n i s h e d  g o o d s  f r o m  s t o r e d  m e r c h a n d i s e  in  a c c o r d ­

a n c e  w i t h  s p e c i f i c a t i o n s  o n  s a l e s  s l i p s ,  c u s t o m e r s '  o r d e r s ,  o r  o t h e r  i n s t r u c t i o n s .  M a y ,  in  a d d i t i o n  

t o  f i l l i n g  o r d e r s  a n d  i n d i c a t i n g  i t e m s  f i l l e d  o r  o m i t t e d ,  k e e p  r e c o r d s  o f  o u t g o i n g  o r d e r s ,  r e q u i ­
s i t i o n  a d d i t i o n a l  s t o c k  o r  r e p o r t  s h o r t  s u p p l i e s  t o  s u p e r v i s o r ,  a n d  p e r f o r m  o t h e r  r e l a t e d  d u t i e s .

P A C K E R .  S H I P P I N G

P r e p a r e s  f i n i s h e d  p r o d u c t s  f o r  s h i p m e n t  o r  s t o r a g e  b y  p l a c i n g  t h e m  in  s h i p p i n g  c o n ­

t a i n e r s ,  t h e  s p e c i f i c  o p e r a t i o n s  p e r f o r m e d  b e in g  d e p e n d e n t  u p o n  t h e  t y p e ,  s i z e ,  a n d  n u m b e r  
o f  u n i t s  t o  b e  p a c k e d ,  t h e  t y p e  o f  c o n t a i n e r  e m p l o y e d ,  a n d  m e t h o d  o f  s h i p m e n t .  W o r k  r e q u i r e s  
t h e  p l a c i n g  o f  i t e m s  in  s h ip p in g  c o n t a i n e r s  a n d  m a y  i n v o l v e  o n e  o r  m o r e  o f  t h e  f o l l o w i n g ; 
K n o w l e d g e  o f  v a r i o u s  i t e m s  o f  s t o c k  in  o r d e r  t o  v e r i f y  c o n t e n t ;  s e l e c t i o n  o f  a p p r o p r i a t e  t y p e  

a n d  s i z e  o f  c o n t a i n e r ;  i n s e r t i n g  e n c l o s u r e s  in  c o n t a i n e r ;  u s in g  e x c e l s i o r  o r  o t h e r  m a t e r i a l  t o  
p r e v e n t  b r e a k a g e  o r  d a m a g e ;  c l o s i n g  a n d  s e a l i n g  c o n t a i n e r ;  a n d  a p p l y i n g  l a b e l s  o r  e n t e r i n g  

i d e n t i f y i n g  d a t a  o n  c o n t a i n e r .  P a c k e r s  w h o  a l s o  m a k e  w o o d e n  b o x e s  o r  c r a t e s  a r e  e x c l u d e d .

S H I P P I N G  A N D  R E C E I V I N G  C L E R K

P r e p a r e s  m e r c h a n d i s e  f o r  s h i p m e n t ,  o r  r e c e i v e s  a n d  i s  r e s p o n s i b l e  f o r  i n c o m i n g  s h i p ­
m e n t s  o f  m e r c h a n d i s e  o r  o t h e r  m a t e r i a l s . S h ip p in g  w o r k  i n v o l v e s : A  k n o w l e d g e  o f  s h ip p in g  p r o ­
c e d u r e s ,  p r a c t i c e s ,  r o u t e s ,  a v a i l a b l e  m e a n s  o f  t r a n s p o r t a t i o n ,  a n d  r a t e s ;  a n d  p r e p a r i n g  r e c o r d s  
o f  t h e  g o o d s  s h ip p e d ,  m a k i n g  u p  b i l l s  o f  l a d i n g ,  p o s t i n g  w e i g h t  a n d  s h i p p i n g  c h a r g e s ,  a n d  k e e p i n g  
a  f i l e  o f  s h ip p in g  r e c o r d s .  M a y  d i r e c t  o r  a s s i s t  i n  p r e p a r i n g  t h e  m e r c h a n d i s e  f o r  s h i p m e n t .  
R e c e i v i n g  w o r k  i n v o l v e s : V e r i f y i n g  o r  d i r e c t i n g  o t h e r s  in  v e r i f y i n g  t h e  c o r r e c t n e s s  o f  s h i p m e n t s  
a g a i n s t  b i l l s  o f  l a d i n g ,  i n v o i c e s ,  o r  o t h e r  r e c o r d s ;  c h e c k i n g  f o r  s h o r t a g e s  a n d  r e j e c t i n g  d a m ­
a g e d  g o o d s ;  r o u t i n g  m e r c h a n d i s e  o r  m a t e r i a l s  t o  p r o p e r  d e p a r t m e n t s ;  a n d  m a i n t a i n i n g  n e c e s s a r y  
r e c o r d s  a n d  f i l e s .

F o r  w a g e  s t u d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  a s  f o l l o w s :

R e c e i v i n g  c l e r k
S h ip p in g  c l e r k
S h ip p in g  a n d  r e c e i v i n g  c l e r k  

T R U C K D R I V E R

D r i v e s  a  t r u c k  w i t h i n  a  c i t y  o r  i n d u s t r i a l  a r e a  t o  t r a n s p o r t  m a t e r i a l s ,  m e r c h a n d i s e ,  

e q u i p m e n t ,  o r  m e n  b e t w e e n  v a r i o u s  t y p e s  o f  e s t a b l i s h m e n t s  s u c h  a s :  M a n u f a c t u r i n g  p l a n t s ,  f r e i g h t  
d e p o t s ,  w a r e h o u s e s ,  w h o l e s a l e  a n d  r e t a i l  e s t a b l i s h m e n t s ,  o r  b e t w e e n  r e t a i l  e s t a b l i s h m e n t s  a n d  
c u s t o m e r s '  h o u s e s  o r  p l a c e s  o f  b u s i n e s s .  M a y  a l s o  l o a d  o r  u n lo a d  t r u c k  w i t h  o r  w i t h o u t  h e l p e r s ,  
m a k e  m i n o r  m e c h a n i c a l  r e p a i r s ,  a n d  k e e p  t r u c k  i n  g o o d  w o r k i n g  o r d e r .  D r i v e r - s a l e s m e n  a n d  
o v e r - t h e - r o a d  d r i v e r s  a r e  e x c l u d e d .

F o r  w a g e  s t u d y  p u r p o s e s ,  t r u c k d r i v e r s  a r e  c l a s s i f i e d  b y  s i z e  a n d  t y p e  o f  e q u i p m e n t ,  a s  
f o l l o w s :  ( T r a c t o r - t r a i l e r  s h o u ld  b e  r a t e d  o n  t h e  b a s i s  o f  t r a i l e r  c a p a c i t y . )

T r u c k d r i v e r  ( c o m b i n a t i o n  o f  s i z e s  l i s t e d  s e p a r a t e l y )
T r u c k d r i v e r ,  l i g h t  ( u n d e r  lV z  t o n s )

T r u c k d r i v e r ,  m e d i u m  ( I V 2 t o  a n d  i n c l u d i n g  4  t o n s )

T r u c k d r i v e r ,  h e a v y  ( o v e r  4  t o n s ,  t r a i l e r  t y p e )
T r u c k d r i v e r ,  h e a v y  ( o v e r  4  t o n s ,  o t h e r  t h a n  t r a i l e r  t y p e )

T R U C K E R ,  P O W E R

O p e r a t e s  a  m a n u a l l y  c o n t r o l l e d  g a s o l i n e -  o r  e l e c t r i c - p o w e r e d  t r u c k  o r  t r a c t o r  t o  t r a n s p o r t  
g o o d s  a n d  m a t e r i a l s  o f  a l l  k in d s  a b o u t  a  w a r e h o u s e ,  m a n u f a c t u r i n g  p l a n t ,  o r  o t h e r  e s t a b l i s h m e n t .

F o r  w a g e  s t u d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  b y  t y p e  o f  t r u c k ,  a s  f o l l o w s :

T r u c k e r ,  p o w e r  ( f o r k l i f t )

T r u c k e r ,  p o w e r  ( o t h e r  t h a n  f o r k l i f t )
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reg ion a l  sa les  o f f ic es  shown on the back c ove r ,  or  f ro m  the Superintendent o f  Documents, U.S. Governm ent P r in t ing  O f f ic e ,  Washington, D .C .,  20402.

A r e a
Bulletin  number 

and p r ice

Akron , Ohio, Dec. 1972------------------------------------------------ 1775-36,
Albany—Schenectady—T ro y ,  N .Y . ,  M ar. 1972---------------- 1725-49,
A lbuquerque, N. M e x . , M ar.  1973_________________________  1775-52,
A llen town—Bethlehem—Easton, Pa .—N.J.,  M ay 1972 1 —  1725-87,
Atlanta, G a . , M ay 1972 1____________________________________  1725-77,
Austin, T ex . ,  Dec. 1972 * ___________________________________  1775-42,
B a lt im o re ,  M d . , Aug. 1972 1________________________________ 1775-20,
Beaumont—P o r t  A r thur—Orange, Tex . ,  M ay  1972--------- 1725-69,
Binghamton, N .Y . ,  July 1972_______________________________ 1775-5,
B irm ingham , A la . ,  M ar. 1972______________________________  1725-58,
B o ise  C ity, Idaho, Nov. 1972 1_____________________________  1775-32,
Boston, M ass .,  Aug. 1972 1_________________________________ 1775-13,
Buffa lo, N .Y . ,  Oct. 1972 1___________________________________ 1775-18,
Burlington, V t . , Dec. 1972 1----------------------------------------- 1775-28,
Canton, Ohio, M ay  1972 1---------------------------------------------  1725-75,
Charleston, W. V a . , M ar .  1972 1 ---------------------------------  1725-63,
Charlotte, N .C .,  Jan. 1973_________________________________  1775-39,
Chattanooga, Tenn.—G a . , Sept. 1972 1--------------------------  1775-14,
Chicago, 111., June 1972-----------------------------------------------  1725-92,
Cincinnati, Ohio—Ky.—Ind., Feb. 1972--------------------------  1725-56,
Cleve land, Ohio, Sept. 1972 1---------------------------------------  1775-15,
Columbus, Ohio, Oct. 1972 1-------------------------------------—  1775-23,
Dallas , T ex . ,  Oct. 1972 1---------------------------------------------  1775-25,
Davenport—Rock Island—M oline, Iowa^Ill., Feb. 1972 1—  1725-55,
Dayton, Ohio, Dec. 1972____________________________________  1775-34,
Denver,  Co lo .,  Dec. 1972---------------------------------------------  1775-35,
Des Moines, Iowa, M ay 1972 1 ------------------------------------- 1725-86,
Detro it ,  M ich .,  Feb. 1972--------------------------------------------  1725-68,
Durham, N .C .,  Apr . 1972 1 — -------------- ------ -----------------  1725-64,
F o r t  Lauderda le—Hollywood and West P a lm

Beach, F la . ,  Apr .  1972 1__________________________________  1725-74,
F o r t  Worth, T ex . ,  Oct. 1972 1--------------------------------------  1775-24,
G reen  Bay, W is . , July 1972 1---------------------------------------  1775-1,
G reen v i l le ,  S.C., May 1972________________________________  1725-66,
Houston, T e x . , Apr . 1972---------------------------------------------  1725-79,
Huntsvil le , A la . ,  Feb. 1973_________________________________ 1775-48,
Indianapolis, Ind., Oct. 1972 1--------------------------------------  177 5-27,
J ackson, M is s . , J an. 1973-------------------------------------------- 177 5-44,
Jacksonv il le ,  F la . , Dec. 1972--------------------------------------  1775-31,
Kansas City, Mo.—K an s . , Sept. 1972----------------------------- 1775-17,
Law rence—H averh i l l ,  Mass,—N.H ., June 1972 1------------  1725-81,
Lexington, K y . , Nov. 1972 1------------------------------------------ 1775-22,
L it t le  Rock—North L it t le  Rock, A rk . ,  July 1972 1--------- 1775-2,
Los Ange les—Long Beach and Anaheim—Santa A n a -

Garden G rove .  C a li f . ,  Oct. 19721------------------------------ 1775-38,
L o u is v i l l e , Ky.—Ind., Nov. 1972------------------------------------ 1775-37,
Lubbock, T e x . , M ar. 1972 1-----------------------------------------  1725-57,
M anchester,  N .H ., July 1972 1_____________________________  1775-8,
M em ph is , Tenn.—A r k . , Nov. 1972--------------------------------  1775-30,
M iam i,  F la .,  Nov. 1972 1___________________________________  1775-29,
Midland and Odessa, T ex . ,  Jan. 1973_____________________ 1775-41,

40 cents 
30 cents 
40 cents 
35 cents 
45 cents 
40 cents 
75 cents 
30 cents 
45 cents 
30 cents 
50 cents 
75 cents 
65 cents 
50 cents 
35 cents 
35 cents 
40 cents 
55 cents 
70 cents 
35 cents 
75 cents 
55 cents 
75 cents 
35 cents 
40 cents 
40 cents 
35 cents 
40 cents  
30 cents

35 cents 
50 cents 
55 cents 
30 cents 
35 cents 
40 cents 
55 cents 
40 cents 
40 cents 
50 cents 
35 cents 
50 cents 
55 cents

75 cents 
40 cents 
35 cents 
55 cents 
40 cents 
55 cents 
35 cents

A re a

M ilw aukee , W is . , M ay  1972 1_________________________ ___ __
Minneapolis—St. Pau l,  M inn ., J an. 1973__________________
Muskegon—Muskegon Heights, M ich.,  June 1972 1 _______
Newark  and J e rs e y  C ity,  N .J .,  Jan. 1973___________ _____
New Haven, Conn., J an. 1973_____________ _________________
New O r leans,  La . ,  J an. 1973_____________________ ___ ______
New York ,  N .Y . ,  Apr .  1972 1________________________________
N or fo lk—V irg in ia  Beach—Portsm outh  and

N ew port  News—Hampton, Va.,  J an. 1973 1 ______ _______
Oklahoma C ity,  Okla., July 1972_________________ __________
Om aha, Nebr.—Iowa, Sept. 1972____ _______________ _______
Pate rson—Clifton—P a s s a i c , N .J., June 1972 1 ____________
Philade lphia , Pa .—N.J .,  Nov. 1972______________ ___ ______
Phoen ix , A r i z . , June 1972 1______ ___________ ____________ _
Pittsburgh , P a . , J an. 1972______ ___________________________
Port land , M a in e , Nov. 1972____ _____________________ _____
Port lan d , O reg .—W ash ., M ay  1972 1 _________ ___ ___ __ ___
Poughkeepsie—Kingstoir-Newburgh, N .Y . ,

P ro v id en ce—W arw ick—Pawtucket, R.I.—M a s s . ,
M ay  1972_______________________________________________________

Rale igh , N .C . ,  Aug. 1972__________ _________________________
Richmond, V a . , M ar. 1972 1 ________________________________
R iv e r s id e—San Bernard ino—Ontario , C a li f . ,

Rochester ,  N .Y .  (o f f ic e  occupations only), July 1972___
Rock ford , 111., J une 1972 1 __________________________________
St. L o u is , M o.—111., M ar .  1972__ _____________ __ ___________
Salt Lake City, Utah, Nov. 1972 1_____________ _______ __
San Antonio, T e x . , M ay  1972________________________________
San D iego, C a l i f . , Nov. 1972_________________________________
San F ran c isco—Oakland, C a l i f . ,  Oct. 1971 1 ____ _____ ___
San Jose, C a l i f . , M ar. 1972____ ______________________ ____
Savannah, G a ., M ay 1972 1 _________ —____________ _________
Scranton, P a . , July 1972___ — __________________ ___ _________
Seattle—E vere t t ,  W ash ., Jaji, 1972_________________________
Sioux F a l l s , S. Dak., Dec. 1972 ^_____________ ____________ _
South Bend, Ind., M ay  1972 1 ___________________________ ____
Spokane, W ash ., J une 1972 1_______________________________
Syracuse, N .Y . ,  J uly 1972__________ ____________ ____ ______
Tampa—St. P e te rsb u rg ,  F la . , Aug. 1972___________________
To ledo ,  Ohio—M ich . , Apr .  1972 1 ____ ___ ___ ______________
Trenton, N .J .,  Sept. 1972 1_______________ __________ _______
Utica—Rom e, N .Y . ,  July 1972_____ __________________________
Washington, D.C.—Md.—V a . , M ar.  1972 1 ____ ____________
Waterbury, Conn., M ar. 1972 1 _____________ ______________
W ater loo ,  Iowa, Nov. 1972__________________ _______________
Wichita, K an s . , Apr . 1972 1_________________________________
W o rc e s te r ,  M a s s . , May 1972 1______________________________
York ,  P a . ,  Feb. 1972 1 _______________________________________
Youngstown—W arren , Ohio, Nov. 1972____________________

Bulletin number 
and p r ice

1725-83, 45 cents
1775-49, 55 cents
1725-85, 35 cen ts
1775-50, 55 cents
1775-46, 40 cents
1775-47, 40 cents
1725-90, 50 cents

1775-51, 50 cents
1775-6, 45 cents
1775-16, 40 cents
1725-88, 40 cents
1775-45, 55 cents
1725-94, 55 cents
1725-46, 40 cents
1775-21, 40 cents
1725-89, 35 cents

1725-80, 35 cents

1725-70, 30 cents
1775-7, 45 cents
1725-72, 35 cents

1725-43, 30 cents
1775-4, 45 cents
1725-84, 35. cents
1725-61, 35 cents
1775-33, 50 cents
1725-67, 30 cents
1775-40, 40 cents
1725-33, 50 cents
1725-65, 30 cents
1725-73, 35 cents
1775-10, 45 cents
1725-47, 30 cents
1775-43, 40 cents
1725-60, 35 cents
1725-91, 35 cents
1775-11, 45 cents
1775-9, 45 cents
1725-78, 35 cents
1775-12, 55 cents
1775-3, 45 cents
1725-93, 70 cents
1725-53, 35 cents
1775-26, 40 cents
1725-82, 35 cents
1725-71, 35 cents
1725-54, 35 cents
1775-19, 40 cents

D a t a  o n  e s t a b l i s h m e n t  p r a c t i c e s  a n d  s u p p le m e n t a r y  w a g e  p r o v is io n s  a r e  a ls o  p r e s e n t e d .
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P.O. Box 13309 
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Phone: 597-1154 (Area Code 215) 
Delaware
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Maryland
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Region IV 
Suite 540
1371 Peachtree St. N.E.
Atlanta, Ga. 30309
Phone: 526-5418 (Area Code 404)
Alabama
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Kentucky
Mississippi
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Tennessee

Region VI
1100 Commerce St. Rm. 6B7
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Phone: 749-3516 (Area Code 214)
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New Mexico
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Iowa Colorado
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Utah
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IX X
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Nevada Washington
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