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P re fa ce

T h e  B u r e a u  of  L a b o r  S t a t i s t i c s  p r o g r a m  of  a n n u a l  o c c u p a 
t io n a l  w a g e  s u r v e y s  in  m e t r o p o l i t a n  a r e a s  i s  d e s i g n e d  to p r o v i d e  d a ta  
on o c c u p a t i o n a l  e a r n i n g s ,  an d  e s t a b l i s h m e n t  p r a c t i c e s  and s u p p l e 
m e n t a r y  w a g e  p r o v i s i o n s .  It y i e l d s  d e t a i l e d  d a ta  b y  s e l e c t e d  i n d u s t r y  
d i v i s i o n  f o r  e a c h  o f  the  a r e a s  s tu d ie d ,  f o r  g e o g r a p h i c  r e g i o n s ,  and f o r  
the  U n ited  S t a t e s .  A  m a j o r  c o n s i d e r a t i o n  in the p r o g r a m  i s  the n e e d  
f o r  g r e a t e r  i n s ig h t  into  (1) the m o v e m e n t  o f  w a g e s  b y  o c c u p a t io n a l  
c a t e g o r y  an d  s k i l l  l e v e l ,  an d  (2) the  s t r u c t u r e  an d  l e v e l  o f  w a g e s  
a m o n g  a r e a s  and i n d u s t r y  d i v i s i o n s .

A t  the end o f  e a c h  s u r v e y ,  an  in d iv id u a l  a r e a  b u l l e t in  p r e 
s e n t s  the r e s u l t s .  A f t e r  c o m p l e t i o n  of  a l l  in d iv id u a l  a r e a  b u l l e t in s  
f o r  a  ro u n d  o f  s u r v e y s ,  tw o s u m m a r y  b u l l e t i n s  a r e  i s s u e d .  T h e  f i r s t  
b r i n g s  d a t a  f o r  e a c h  o f  the m e t r o p o l i t a n  a r e a s  s tu d ie d  into  one b u l le t in .  
T h e  s e c o n d  p r e s e n t s  i n f o r m a t i o n  w h ich  h a s  b e e n  p r o j e c t e d  f r o m  in d i 
v i d u a l  m e t r o p o l i t a n  a r e a  d a t a  to  r e l a t e  to g e o g r a p h i c  r e g i o n s  an d  the 
U n ite d  S t a t e s .

N i n e t y - f o u r  a r e a s  c u r r e n t l y  a r e  in c lu d e d  in  the p r o g r a m .  In 
e a c h  a r e a ,  i n f o r m a t i o n  on o c c u p a t i o n a l  e a r n i n g s  i s  c o l l e c t e d  a n n u a l ly  
an d  on e s t a b l i s h m e n t  p r a c t i c e s  an d  s u p p l e m e n t a r y  w a g e  p r o v i s i o n s  
b ie n n ia l ly .

T h i s  b u l l e t i n  p r e s e n t s  r e s u l t s  o f  the s u r v e y  in S p o k a n e ,  W a s h . ,  
in J u n e  1972 .  T h e  S t a n d a r d  M e t r o p o l i t a n  S t a t i s t i c a l  A r e a ,  a s  d e f in e d  
b y  the  O f f i c e  o f  M a n a g e m e n t  and B u d g e t  ( f o r m e r l y  the B u r e a u  of  the 
B u d g e t )  th r o u g h  J a n u a r y  1968 ,  c o n s i s t s  o f  S p o k a n e  C oun ty .  T h i s  s tu d y  
w a s  c o n d u c te d  b y  the  B u r e a u ' s  r e g i o n a l  o f f i c e  in S a n  F r a n c i s c o ,  C a l i f . ,  
u n d e r  the  g e n e r a l  d i r e c t i o n  o f  D. B r u c e  H a n c h e tt ,  D ep u ty  R e g i o n a l  
D i r e c t o r .

Note:
S i m i l a r  r e p o r t s  a r e  a v a i l a b l e  f o r  o t h e r  a r e a s .  ( S e e  i n s id e  

b a c k  c o v e r . )

U nion  w a g e  r a t e s ,  i n d i c a t i v e  o f  p r e v a i l i n g  p a y  l e v e l s  in 
the  S p o k a n e  a r e a ,  a r e  a l s o  a v a i l a b l e  f o r  b u i ld in g  c o n s t r u c t io n ;  
p r in t in g ;  l o c a l - t r a n s i t  o p e r a t in g  e m p l o y e e s ;  l o c a l  t r u c k d r i v e r s  
an d  h e l p e r s ;  and g r o c e r y  s t o r e  e m p l o y e e s .
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I n t ro d u c t io n

T h i s  a r e a  i s  1 o f  94 in which  the  U .S .  D e p a r t m e n t  o f  L a b o r ' s  
B u r e a u  of  L a b o r  S t a t i s t i c s  c o n d u c t s  s u r v e y s  o f  o c c u p a t io n a l  e a r n i n g s  
an d  r e l a t e d  b e n e f i t s  on an  a r e a w i d e  b a s i s . 1 In t h i s  a r e a ,  d a t a  w e r e  o b 
t a i n e d  b y  p e r s o n a l  v i s i t s  o f  B u r e a u  f ie ld  e c o n o m i s t s  to r e p r e s e n t a t i v e  
e s t a b l i s h m e n t s  w ith in  s i x  b r o a d  i n d u s t r y  d i v i s i o n s :  M a n u f a c tu r in g ;
t r a n s p o r t a t i o n ,  c o m m u n i c a t i o n ,  and o t h e r  p u b l i c  u t i l i t i e s ;  w h o l e s a l e  
t r a d e ;  r e t a i l  t r a d e ;  f in a n c e ,  i n s u r a n c e ,  an d  r e a l  e s t a t e ;  and s e r v i c e s .  
M a j o r  i n d u s t r y  g r o u p s  e x c lu d e d  f r o m  t h e s e  s t u d ie s  a r e  g o v e r n m e n t  
o p e r a t i o n s  and the  c o n s t r u c t i o n  and e x t r a c t i v e  i n d u s t r i e s .  E s t a b l i s h 
m e n t s  h a v in g  f e w e r  th an  a  p r e s c r i b e d  n u m b e r  of  w o r k e r s  a r e  o m i t t e d  
b e c a u s e  th ey  t e n d  to f u r n i s h  i n s u f f i c ie n t  e m p lo y m e n t  in the  o c c u p a t i o n s  
s tu d ie d  to w a r r a n t  in c lu s i o n .  S e p a r a t e  t a b u l a t io n s  a r e  p r o v i d e d  f o r  
e a c h  o f  the  b r o a d  i n d u s t r y  d i v i s i o n s  which  m e e t  p u b l i c a t io n  c r i t e r i a .

T h e s e  s u r v e y s  a r e  c o n d u c te d  on a  s a m p l e  b a s i s  b e c a u s e  o f  
the u n n e c e s s a r y  c o s t  in v o lv e d  in  s u r v e y i n g  a l l  e s t a b l i s h m e n t s .  To  
o b ta in  o p t im u m  a c c u r a c y  a t  m i n i m u m  c o s t ,  a  g r e a t e r  p r o p o r t i o n  of  
l a r g e  th an  o f  s m a l l  e s t a b l i s h m e n t s  i s  s tu d ie d .  In c o m b in in g  the d a ta ,  
h o w e v e r ,  a l l  e s t a b l i s h m e n t s  a r e  g iv e n  t h e i r  a p p r o p r i a t e  w eigh t .  E s t i 
m a t e s  b a s e d  on the  e s t a b l i s h m e n t s  s tu d ie d  a r e  p r e s e n t e d ,  t h e r e f o r e ,  
a s  r e l a t i n g  to  a l l  e s t a b l i s h m e n t s  in the  i n d u s t r y  g r o u p in g  and a r e a ,  
e x c e p t  fo r  t h o s e  b e lo w  the  m i n i m u m  s i z e  s tu d ie d .

O c c u p a t io n s  an d  E a r n i n g s

T h e  o c c u p a t i o n s  s e l e c t e d  f o r  s tu d y  a r e  c o m m o n  to a  v a r i e t y  
o f  m a n u f a c t u r in g  and n o n m a n u fa c tu r in g  i n d u s t r i e s ,  and a r e  o f  the 
fo l lo w in g  t y p e s :  (1) O f f ic e  c l e r i c a l ;  (2) p r o f e s s i o n a l  and t e c h n ic a l ;
(3) m a in t e n a n c e  and p o w e rp la n t ;  and (4) c u s t o d i a l  an d  m a t e r i a l  m o v e 
m e n t .  O c c u p a t io n a l  c l a s s i f i c a t i o n  i s  b a s e d  on a  u n i fo r m  s e t  o f  jo b  
d e s c r i p t i o n s  d e s i g n e d  to t a k e  a c c o u n t  o f  i n t e r e s t a b l i s h m e n t  v a r i a t i o n  
in d u t i e s  with in  the  s a m e  jo b .  T h e  o c c u p a t i o n s  s e l e c t e d  fo r  s tu d y  
a r e  l i s t e d  and d e s c r i b e d  in the  a p p e n d ix .  U n l e s s  o t h e r w i s e  in d ic a te d ,  
the  e a r n i n g s  d a t a  fo l lo w in g  the  j o b  t i t l e s  a r e  f o r  a l l  i n d u s t r i e s  c o m 
b in e d .  E a r n i n g s  d a ta  f o r  s o m e  of  the  o c c u p a t i o n s  l i s t e d  an d  d e s c r i b e d ,  
o r  f o r  s o m e  i n d u s t r y  d i v i s i o n s  w ith in  o c c u p a t i o n s ,  a r e  not p r e s e n t e d  
in the  A - s e r i e s  t a b l e s ,  b e c a u s e  e i t h e r  (1) e m p lo y m e n t  in the  o c c u p a 
t io n  i s  to o  s m a l l  to p r o v i d e  e n ou gh  d a t a  to  m e r i t  p r e s e n t a t i o n ,  o r  
(2) t h e r e  i s  p o s s i b i l i t y  o f  d i s c l o s u r e  o f  in d iv id u a l  e s t a b l i s h m e n t  d a ta .  
E a r n i n g s  d a ta  not show n s e p a r a t e l y  f o r  i n d u s t r y  d i v i s i o n s  a r e  in c lu d e d  
in a l l  i n d u s t r i e s  c o m b in e d  d a t a ,  w h e r e  sho w n . L i k e w i s e ,  d a t a  a r e  
in c lu d e d  in the  o v e r a l l  c l a s s i f i c a t i o n  when a  s u b c l a s s i f i c a t i o n  o f  s e c 
r e t a r i e s  o r  t r u c k d r i v e r s  i s  not sho w n  o r  i n f o r m a t i o n  to  s u b c l a s s i f y  
i s  not a v a i l a b l e .

' 1 Included in the 94 areas are eight studies conducted by the Bureau under contract. These
areas are Binghamton, N .Y. (New York portion only); Durham, N. C . ; Fort Lauderdale—Hollywood and 
West Palm Beach, F la .; Huntsville, A la .; Poughkeepsie—Kingston—Newburgh, N .Y .; Rochester, N .Y . 
(office occupations only); Syracuse, N .Y .; and Utica—Rome, N .Y . In addition the Bureau conducts 
more limited area studies in 64 areas at the request of the Employment Standards Administration of 
the U. S. Department of Labor.

O c c u p a t io n a l  e m p lo y m e n t  and e a r n i n g s  d a ta  a r e  shown fo r  
f u l l - t i m e  w o r k e r s ,  i . e . ,  t h o s e  h i r e d  to w o r k  a  r e g u l a r  w e e k ly  s c h e d u le .  
E a r n i n g s  d a ta  e x c lu d e  p r e m i u m  p a y  f o r  o v e r t i m e  an d  f o r  w o rk  on 
w e e k e n d s ,  h o l i d a y s ,  and l a t e  s h i f t s .  N o n p r o d u c t io n  b o n u s e s  a r e  e x 
c lu d e d ,  but c o s t - o f - l i v i n g  a l l o w a n c e s  and in c e n t iv e  e a r n i n g s  a r e  i n 
c lu d e d .  W h ere  w e e k ly  h o u r s  a r e  r e p o r t e d ,  a s  f o r  o f f i c e  c l e r i c a l  o c c u 
p a t i o n s ,  r e f e r e n c e  i s  to the s t a n d a r d  w o rk w e e k  ( ro u n d e d  to the  n e a r e s t  
h a l f  h o u r )  f o r  w hich  e m p l o y e e s  r e c e i v e  t h e i r  r e g u l a r  s t r a i g h t - t i m e  
s a l a r i e s  ( e x c l u s i v e  o f  p a y  f o r  o v e r t i m e  a t  r e g u l a r  a n d / o r  p r e m i u m  
r a t e s ) .  A v e r a g e  w e e k ly  e a r n in g s  f o r  t h e s e  o c c u p a t i o n s  h av e  been  
ro u n d e d  to  the  n e a r e s t  h a l f  d o l l a r .

T h e s e  s u r v e y s  m e a s u r e  the  l e v e l  o f  o c c u p a t io n a l  e a r n in g s  in 
an  a r e a  a t  a  p a r t i c u l a r  t im e .  C o m p a r i s o n s  o f  in d iv id u a l  o c c u p a t io n a l  
a v e r a g e s  o v e r  t i m e  m a y  not r e f l e c t  e x p e c t e d  w a g e  c h a n g e s .  The 
a v e r a g e s  f o r  in d iv id u a l  j o b s  a r e  a f f e c t e d  by  c h a n g e s  in w a g e s  and 
e m p lo y m e n t  p a t t e r n s .  F o r  e x a m p l e ,  p r o p o r t i o n s  o f  w o r k e r s  e m p lo y e d  
by  h igh -  o r  l o w - w a g e  f i r m s  m a y  c h a n g e  o r  h ig h - w a g e  w o r k e r s  m a y  
a d v a n c e  to b e t t e r  j o b s  and be  r e p l a c e d  by n ew  w o r k e r s  a t  l o w e r  r a t e s .  
S u ch  s h i f t s  in  e m p lo y m e n t  c o u ld  d e c r e a s e  an o c c u p a t io n a l  a v e r a g e  even  
though  m o s t  e s t a b l i s h m e n t s  in an  a r e a  i n c r e a s e  w a g e s  d u r in g  the y e a r .  
T r e n d s  in  e a r n i n g s  o f  o c c u p a t io n a l  g r o u p s ,  shown in t a b le  2,  a r e  
b e t t e r  i n d i c a t o r s  o f  w a g e  t r e n d s  th an  in d iv id u a l  j o b s  with in  the g r o u p s .

T h e  a v e r a g e s  p r e s e n t e d  r e f l e c t  c o m p o s i t e ,  a r e a w i d e  e s t i 
m a t e s .  I n d u s t r i e s  and e s t a b l i s h m e n t s  d i f f e r  in  p a y  l e v e l  and jo b  
s t a f f in g  an d ,  t h u s ,  c o n tr ib u te  d i f f e r e n t l y  to  the  e s t i m a t e s  f o r  e a c h  jo b .  
T h e  p a y  r e l a t i o n s h i p  o b ta in a b le  f r o m  the a v e r a g e s  m a y  f a i l  to r e f l e c t  
a c c u r a t e l y  the  w a g e  s p r e a d  o r  d i f f e r e n t i a l  m a in t a i n e d  a m o n g  j o b s  in 
in d iv id u a l  e s t a b l i s h m e n t s .  S i m i l a r l y ,  d i f f e r e n c e s  in a v e r a g e  pa y  l e v e l s  
f o r  m e n  and w o m e n  in any  o f  the s e l e c t e d  o c c u p a t io n s  sho u ld  not be 
a s s u m e d  to r e f l e c t  d i f f e r e n c e s  in p a y  t r e a t m e n t  of the  s e x e s  w ithin 
in d iv id u a l  e s t a b l i s h m e n t s .  O th er  p o s s i b l e  ' f a c t o r s  which  m a y  c o n 
t r i b u t e  to d i f f e r e n c e s  in  p a y  f o r  m e n  an d  w o m e n  in c lu d e :  D i f f e r e n c e s
in  p r o g r e s s i o n  w ith in  e s t a b l i s h e d  r a t e  r a n g e s ,  s i n c e  on ly  the a c t u a l  
r a t e s  p a id  in c u m b e n t s  a r e  c o l l e c t e d ;  and d i f f e r e n c e s  in s p e c i f i c  d u t ie s  
p e r f o r m e d ,  a l th o u gh  the w o r k e r s  a r e  c l a s s i f i e d  a p p r o p r i a t e l y  within 
the  s a m e  s u r v e y  jo b  d e s c r i p t i o n .  J o b  d e s c r i p t i o n s  u s e d  in  c l a s s i f y i n g  
e m p l o y e e s  in  t h e s e  s u r v e y s  a r e  u s u a l l y  m o r e  g e n e r a l i z e d  than th o s e  
u s e d  in  in d iv id u a l  e s t a b l i s h m e n t s  and a l lo w  fo r  m i n o r  d i f f e r e n c e s  
a m o n g  e s t a b l i s h m e n t s  in  the  s p e c i f i c  d u t i e s  p e r f o r m e d .

O c c u p a t io n a l  e m p lo y m e n t  e s t i m a t e s  r e p r e s e n t  the  t o ta l  in a l l  
e s t a b l i s h m e n t s  w ith in  the  s c o p e  o f  the  s tu d y  and not the  n u m b e r  a c t u 
a l l y  s u r v e y e d .  B e c a u s e  o f  d i f f e r e n c e s  in  o c c u p a t io n a l  s t r u c t u r e  a m o n g  
e s t a b l i s h m e n t s ,  the  e s t i m a t e s  o f  o c c u p a t i o n a l  e m p lo y m e n t  o b ta in ed

1
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f r o m  the s a m p l e  o f  e s t a b l i s h m e n t s  s tu d ie d  s e r v e  on ly  to i n d ic a te  
the  r e l a t i v e  i m p o r t a n c e  o f  the  j o b s  s tu d ie d .  T h e s e  d i f f e r e n c e s  in 
o c c u p a t i o n a l  s t r u c t u r e  do not a f f e c t  m a t e r i a l l y  the  a c c u r a c y  o f  the 
e a r n i n g s  d a ta .

E s t a b l i s h m e n t  P r a c t i c e s  an d  S u p p l e m e n t a r y  W age P r o v i s i o n s

I n f o r m a t i o n  i s  p r e s e n t e d  (in the  B - s e r i e s  t a b l e s )  on s e l e c t e d  
e s t a b l i s h m e n t  p r a c t i c e s  an d  s u p p l e m e n t a r y  w a g e  p r o v i s i o n s  a s  th e y  
r e l a t e  to p l a n t-  an d  o f f i c e w o r k e r s . D a t a  f o r  i n d u s t r y  d i v i s i o n s  not 
p r e s e n t e d  s e p a r a t e l y  a r e  in c lu d e d  in  the  e s t i m a t e s  fo r  " a l l  i n d u s t r i e s . "  
A d m i n i s t r a t i v e ,  e x e c u t i v e ,  an d  p r o f e s s i o n a l  e m p l o y e e s ,  an d  c o n s t r u c 
t ion  w o r k e r s  who a r e  u t i l i z e d  a s  a  s e p a r a t e  w o rk  f o r c e  a r e  e x c lu d e d .  
" P l a n t w o r k e r s "  in c lu d e  w o rk in g  f o r e m e n  an d  a l l  n o n s u p e r v i s o r y  w o r k 
e r s  ( in c lu d in g  l e a d m e n  an d  t r a i n e e s )  e n g a g e d  in  n o n o f f ic e  fu n c t io n s .  
" O f f i c e w o r k e r s "  in c lu d e  w o r k i n g  s u p e r v i s o r s  and n o n s u p e r v i s o r y  
w o r k e r s  p e r f o r m i n g  c l e r i c a l  o r  r e l a t e d  f u n c t io n s .  C a f e t e r i a  w o r k e r s  
an d  r o u te m e n  a r e  e x c lu d e d  in m a n u f a c t u r i n g  i n d u s t r i e s ,  but in c lu d e d  
in n o n m a n u fa c tu r in g  i n d u s t r i e s .

M in im u m  e n t r a n c e  s a l a r i e s  f o r  w o m e n  o f f i c e w o r k e r s  ( t ab le  
B - l )  r e l a t e  on ly  to the  e s t a b l i s h m e n t s  v i s i t e d .  B e c a u s e  o f  the  o p t im u m  
s a m p l i n g  t e c h n i q u e s  u s e d ,  an d  the p r o b a b i l i t y  tha t  l a r g e  e s t a b l i s h 
m e n t s  a r e  m o r e  l i k e l y  to  h a v e  f o r m a l  e n t r a n c e  r a t e s  f o r  w o r k e r s  
a b o v e  the  s u b c l e r i c a l  l e v e l  th a n  s m a l l  e s t a b l i s h m e n t s ,  the  t a b l e  i s  
m o r e - r e p r e s e n t a t i v e  o f  p o l i c i e s  in  m e d i u m  an d  l a r g e  e s t a b l i s h m e n t s .

S h i ft  d i f f e r e n t i a l  d a t a  ( t a b le  B - 2 )  a r e  l i m i t e d  to  p l a n t w o r k e r s  
in  m a n u f a c t u r i n g  i n d u s t r i e s .  T h i s  i n f o r m a t i o n  i s  p r e s e n t e d  both  in 
t e r m s  o f  (1) e s t a b l i s h m e n t  p o l i c y ,  2 p r e s e n t e d  in t e r m s  o f  t o t a l  p la n t-  
w o r k e r  e m p l o y m e n t ,  an d  (2) e f f e c t i v e  p r a c t i c e ,  p r e s e n t e d  in  t e r m s  
o f  w o r k e r s  a c t u a l l y  e m p l o y e d  on the  s p e c i f i e d  sh if t  a t  the  t im e  of  the  
s u r v e y .  In e s t a b l i s h m e n t s  h a v in g  v a r i e d  d i f f e r e n t i a l s ,  the  a m o u n t  
a p p ly in g  to  a  m a j o r i t y  w a s  u s e d  o r ,  i f  no a m o u n t  a p p l i e d  to a  m a j o r i t y ,  
the  c l a s s i f i c a t i o n  " o t h e r "  w a s  u s e d .  In e s t a b l i s h m e n t s  in which  s o m e  
l a t e - s h i f t  h o u r s  a r e  p a i d  a t  n o r m a l  r a t e s ,  a  d i f f e r e n t i a l  w a s  r e c o r d e d  
o n ly  i f  i t  a p p l i e d  to  a  m a j o r i t y  o f  the  sh i f t  h o u r s .

T h e  s c h e d u l e d  w e e k ly  h o u r s  and d a y s  ( t ab le  B - 3 )  o f  a  m a 
j o r i t y  o f  the  f i r s t - s h i f t  w o r k e r s  in  an  e s t a b l i s h m e n t  a r e  t a b u l a t e d  a s  
a p p ly in g  to  a l l  o f  the  p l a n t -  o r  o f f i c e w o r k e r s  o f  th a t  e s t a b l i s h m e n t .  
S c h e d u le d  w e e k ly  h o u r s  an d  d a y s  a r e  t h o s e  w hich  a  m a j o r i t y  o f  f u l l 
t i m e  e m p l o y e e s  w e r e  e x p e c t e d  to  w o rk ,  w h e th e r  th ey  w e r e  p a id  fo r  at  
s t r a i g h t - t i m e  o r  o v e r t i m e  r a t e s .

P a i d  h o l id a y s ;  p a i d  v a c a t i o n s ;  and h e a l th ,  i n s u r a n c e ,  and p e n 
s io n  p l a n s  ( t a b l e s  B - 4  t h r o u g h  B - 6 )  a r e  t r e a t e d  s t a t i s t i c a l l y  on the  
b a s i s  th a t  t h e s e  a r e  a p p l i c a b l e  to a l l  p l a n t -  o r  o f f i c e w o r k e r s  i f  a

2 An establishment was considered as having a policy if it met either of the following condi
tions: (1) Operated late shifts at the time of the survey, or (2) had formal provisions covering late
shifts. An establishment was considered as having formal provisions if it (1) had operated late shifts 
during the 12 months prior to the survey, or (2) had provisions in written form for operating late shifts.

m a j o r i t y  o f  s u c h  w o r k e r s  a r e  e l i g i b l e  o r  m a y  e v e n tu a l ly  q u a l i fy  f o r  
the  p r a c t i c e s  l i s t e d .  S u m s  o f  i n d iv id u a l  i t e m s  in  t a b l e s  B - 2  th ro u gh  
B - 6  m a y  not e q u a l  t o t a l s  b e c a u s e  o f  ro u n d in g .

D a t a  on p a id  h o l id a y s  ( t a b le  B - 4 )  a r e  l i m i t e d  to d a ta  on h o l i 
d a y s  g r a n t e d  a n n u a l ly  on a  f o r m a l  b a s i s ;  i . e . ,  (1) a r e  p r o v i d e d  f o r  in 
w r i t t e n  f o r m ,  o r  (2) h a v e  b e e n  e s t a b l i s h e d  b y  c u s t o m .  H o l id a y s  o r d i 
n a r i l y  g r a n t e d  a r e  in c lu d e d  e v e n  thou gh  th e y  m a y  f a l l  on a  n o n w o rk d ay  
an d  the  w o r k e r  i s  not g r a n t e d  a n o t h e r  d a y  o ff .  T h e  f i r s t  p a r t  o f  the 
p a i d  h o l id a y s  t a b l e  p r e s e n t s  th e  n u m b e r  o f  w hole  an d  h a l f  h o l id a y s  
a c t u a l l y  g r a n t e d .  T h e  s e c o n d  p a r t  c o m b i n e s  w hole  an d  h a l f  h o l id a y s  
to  sh o w  t o ta l  h o l id a y  t i m e .

T h e  s u m m a r y  o f  v a c a t i o n  p l a n s  ( t a b le  B - 5 )  i s  l i m i t e d  to a 
s t a t i s t i c a l  m e a s u r e  o f  v a c a t i o n  p r o v i s i o n s .  It i s  not in te n d e d  a s  a  
m e a s u r e  o f  the  p r o p o r t i o n  o f  w o r k e r s  a c t u a l l y  r e c e i v i n g  s p e c i f i c  b e n e 
f i t s .  P r o v i s i o n s  o f  an  e s t a b l i s h m e n t  f o r  a l l  l e n g t h s  o f  s e r v i c e  w e r e  
t a b u l a t e d  a s  a p p ly in g  to  a l l  p l a n t -  o r  o f f i c e w o r k e r s  o f  the  e s t a b l i s h 
m e n t ,  r e g a r d l e s s  o f  l e n g th  o f  s e r v i c e .  P r o v i s i o n s  f o r  p a y m e n t  on 
o t h e r  th a n  a  t i m e  b a s i s  w e r e  c o n v e r t e d  to a  t i m e  b a s i s ;  f o r  e x a m p l e ,  
a  p a y m e n t  o f  2 p e r c e n t  o f  an n u a l  e a r n i n g s  w a s  c o n s i d e r e d  a s  the  e q u i v 
a le n t  o f  1 w e e k ' s  p a y .  Only  b a s i c  p l a n s  a r e  in c lu d e d .  E s t i m a t e s  e x 
c lu d e  v a c a t i o n  b o n u s  an d  v a c a t i o n - s a v i n g s  p l a n s  an d  t h o s e  w hich  o f f e r  
" e x t e n d e d "  o r  " s a b b a t i c a l "  b e n e f i t s  b e y o n d  b a s i c  p l a n s  with q u a l i fy in g  
l e n g t h s  o f  s e r v i c e .  S u ch  e x c l u s i o n s  a r e  t y p ic a l  in  the  s t e e l ,  a l u m in u m ,  
an d  c a n  i n d u s t r i e s .

D a t a  on h e a l th ,  i n s u r a n c e ,  an d  p e n s i o n  p l a n s  ( t a b le  B - 6 )  i n 
c lu d e  t h o s e  p l a n s  f o r  w hich  th e  e m p l o y e r  p a y s  a t  l e a s t  a  p a r t  o f  the 
c o s t .  S u c h  p l a n s  in c lu d e  t h o s e  u n d e r w r i t t e n  by a  c o m m e r c i a l  i n s u r a n c e  
c o m p a n y  an d  t h o s e  p r o v i d e d  th r o u g h  a  un ion  fund o r  p a id  d i r e c t l y  by 
the  e m p l o y e r  out  o f  c u r r e n t  o p e r a t i n g  fu n d s  o r  f r o m  a  fund s e t  a s i d e  
f o r  t h i s  p u r p o s e .  An e s t a b l i s h m e n t  w a s  c o n s i d e r e d  to  h av e  a  p la n  i f  
the  m a j o r i t y  o f  e m p l o y e e s  w a s  e l i g i b l e  to be c o v e r e d  u n d e r  the  p la n ,  
e v e n  i f  l e s s  th an  a  m a j o r i t y  e l e c t e d  to  p a r t i c i p a t e  b e c a u s e  e m p l o y e e s  
w e r e  r e q u i r e d  to  c o n t r ib u te  t o w a r d  the  c o s t  o f  the  p la n .  L e g a l l y  r e 
q u i r e d  p l a n s ,  su c h  a s  w o r k m e n ' s  c o m p e n s a t i o n ,  s o c i a l  s e c u r i t y ,  and 
r a i l r o a d  r e t i r e m e n t  w e r e  e x c lu d e d .

S i c k n e s s  an d  a c c i d e n t  i n s u r a n c e  i s  l i m i t e d  to th a t  type  o f  i n 
s u r a n c e  u n d e r  w hich  p r e d e t e r m i n e d  c a s h  p a y m e n t s  a r e  m a d e  d i r e c t l y  
to  the  i n s u r e d  d u r in g  t e m p o r a r y  i l l n e s s  o r  a c c i d e n t  d i s a b i l i t y .  I n f o r 
m a t i o n  i s  p r e s e n t e d  f o r  a l l  s u c h  p l a n s  t o  w hich  th e  e m p l o y e r  c o n t r i b 
u t e s .  H o w e v e r ,  in  N ew  Y o r k  an d  N ew  J e r s e y ,  w hich  h a v e  e n a c t e d  
t e m p o r a r y  d i s a b i l i t y  i n s u r a n c e  l a w s  w hich  r e q u i r e  e m p l o y e r  c o n t r i b u 
t i o n s ,  3 p l a n s  a r e  in c lu d e d  o n ly  i f  the  e m p l o y e r  (1) c o n t r i b u t e s  m o r e  
th a n  i s  l e g a l l y  r e q u i r e d ,  o r  (2) p r o v i d e s  the  e m p l o y e e  with b e n e f i t s  
w hich  e x c e e d  the  r e q u i r e m e n t s  o f  the  la w .  T a b u l a t io n s  o f  p a i d  s i c k

3 The temporary disability laws in California and Rhode Island do not require employer 
contributions.
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l e a v e  p l a n s  a r e  l i m i t e d  to  f o r m a l  p l a n s  4 w hich  p r o v i d e  fu l l  p a y  o r  a 
p r o p o r t i o n  o f  th e  w o r k e r ' s  p a y  d u r in g  a b s e n c e  f r o m  w o rk  b e c a u s e  of  
i l l n e s s .  S e p a r a t e  t a b u l a t io n s  a r e  p r e s e n t e d  a c c o r d i n g  to  (1) p l a n s  
w hich  p r o v i d e  fu l l  p a y  an d  no w a i t in g  p e r i o d ,  an d  (2) p l a n s  w hich  p r o 
v id e  e i t h e r  p a r t i a l  p a y  o r  a  w a i t in g  p e r i o d .  In a d d i t io n  to the  p r e s e n 
t a t i o n  o f  the  p r o p o r t i o n s  o f  w o r k e r s  who a r e  p r o v i d e d  s i c k n e s s  and 
a c c i d e n t  i n s u r a n c e  o r  p a i d  s i c k  l e a v e ,  an  u n d u p l ic a te d  t o t a l  i s  shown 
o f  w o r k e r s  who r e c e i v e  e i t h e r  o r  both  t y p e s  o f  b e n e f i t s .

L o n g - t e r m  d i s a b i l i t y  p l a n s  p r o v i d e  p a y m e n t s  to  t o t a l ly  d i s 
a b l e d  e m p l o y e e s  upon  the  e x p i r a t i o n  o f  t h e i r  p a id  s i c k  l e a v e  a n d / o r  
s i c k n e s s  an d  a c c i d e n t  i n s u r a n c e ,  o r  a f t e r  a  p r e d e t e r m i n e d  p e r i o d  of  
d i s a b i l i t y  ( t y p ic a l l y  6 m o n t h s ) .  P a y m e n t s  a r e  m a d e  until  the  end of

4 An establishment was considered as having a formal plan if it established at least the mini
mum number of days of sick leave available to each employee. Such a plan need not be written, 
but informal sick leave allowances, determined on an individual basis, were excluded.

3

the  d i s a b i l i t y ,  a  m a x i m u m  a g e ,  o r  e l i g i b i l i t y  f o r  r e t i r e m e n t  b e n e f i t s .  
P a y m e n t s  m a y  be  a t  fu l l  o r  p a r t i a l  p a y  but a r e  a l m o s t  a l w a y s  r e 
d u c e d  by s o c i a l  s e c u r i t y ,  w o r k m e n ' s  c o m p e n s a t i o n ,  and p r i v a t e  p e n s io n  
b e n e f i t s  p a y a b l e  to  the d i s a b l e d  e m p l o y e e .

M a j o r  m e d i c a l  i n s u r a n c e  i n c lu d e s  t h o s e  p l a n s  which a r e  d e 
s i g n e d  to p r o t e c t  e m p l o y e e s  in  c a s e  o f  s i c k n e s s  and in ju r y  in v o lv in g  
e x p e n s e s  b e y o n d  the c o v e r a g e  of  b a s i c  h o s p i t a l i z a t io n ,  m e d i c a l ,  and 
s u r g i c a l  p l a n s .  M e d i c a l  i n s u r a n c e  r e f e r s  to p l a n s  p r o v id in g  fo r  c o m 
p le t e  o r  p a r t i a l  p a y m e n t  o f  d o c t o r s '  f e e s .  D en ta l  i n s u r a n c e  u s u a l l y  
c o v e r s  f i l l i n g s ,  e x t r a c t i o n s ,  and X - r a y s .  E x c l u d e d  a r e  p l a n s  w hich 
c o v e r  on ly  o r a l  s u r g e r y  o r  a c c i d e n t  d a m a g e .  P l a n s  m a y  be  u n d e r 
w r i t t e n  by c o m m e r i c a l  i n s u r a n c e  c o m p a n i e s  o r  n o n p r o f i t  o r g a n i z a t i o n s  
o r  th ey  m a y  be  p a i d  f o r  by the e m p l o y e r  out o f  a  fund s e t  a s i d e  fo r  
th i s  p u r p o s e .  T a b u l a t io n s  o f  r e t i r e m e n t  p e n s io n  p l a n s  a r e  l im i t e d  to 
t h o s e  p l a n s  tha t  p r o v i d e  r e g u l a r  p a y m e n t s  f o r  the  r e m a i n d e r  o f  the 
w o r k e r ' s  l i f e .
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T a b le  1. E stablishm ents and w o rkers  w ithin scope of survey and num ber studied in S p o kan e , W a s h .,1 by m ajo r industry d iv is io n /J u n e  1 9 7 2

In d u s t r y  d iv is io n

M in im u m  
e m p lo y m e n t  
in  e s t a b l i s h 

m e n ts  in  s c o p e  
o f  s tu d y

N u m b e r  o f  e s ta b l is h m e n ts W o r k e r s  in  e s ta b l is h m e n ts

W ith in  s c o p e  
o f  s tu d y  *

S tu d ied

W ith in  s c o p e  o f  s tu d y
S tu d ied

T o t a l 4
P la n t O f f i c e

N u m b e r P e r c e n t T o ta l4

A l l  d i v i s i o n s ___________ ______________________________ _ 162 68 2 5 ,8 6 0 100 1 6 ,4 8 9 4 ,0 7 7 1 7 ,2 7 0

M a n u fa c tu r in g ______________  _____________________________ 50 46 22 8 ,4 3 9 33 6 ,4 1 1 753 5 ,6 9 3
N o n m a n u fa c tu r in g ________________  ________________  _ _ 116 46 17 ,4 2 1 67 1 0 ,0 7 8 3 , 324 1 1 ,5 7 7

T r a n s p o r t a t io n ,  c o m m u n ic a t io n ,  and
o t h e r  p u b lic  u t i l i t i e s  5 ____________________________ 50 18 10 5 ,4 7 0 21 3 ,1 9 2 640 4 , 884

W h o le s a le  t r a d e 50 20 7 2 ,1 3 2 8 ( 6) ( 6) 1 ,0 9 7
R e t a i l  t r a d e  _ _ _ _ 50 41 13 5 ,2 9 5 21 ( 6) ( 6) 2 ,8 8 0
F in a n c e ,  in s u r a n c e ,  an d  r e a l  e s t a t e __________ 50 13 7 1 ,8 8 7 7 ( 7) ( 6) 1 ,4 3 4
S e r v i c e s  8 _______________________________________________ 50 24 9 2 ,6 3 7 10 ( 6) ( 6) 1 ,2 8 2

1 T h e  S p o k a n e  S ta n d a rd  M e t r o p o l i t a n  S t a t is t i c a l  A r e a ,  a s  d e fin e d ' b y  th e  O f f i c e  o f  M a n a g e m e n t  and B u d g e t  ( f o r m e r l y  th e  B u re a u  o f  th e  B u d g e t ) th ro u g h  J a n u a r y  1968 , c o n s is t s  o f  S p o ka n e
C o u n ty . T h e  " w o r k e r s  w ith in  s c o p e  o f  s tu d y "  e s t im a t e s  sh o w n  in  th is  ta b le  p r o v id e  a  r e a s o n a b ly  a c c u r a t e  d e s c r ip t io n  o f  th e  s i z e  an d  c o m p o s it io n  o f  th e  la b o r  f o r c e  in c lu d e d  in  th e  s u r v e y .  T h e
e s t im a t e s  a r e  n o t in t e n d e d ,  h o w e v e r ,  t o  s e r v e  a s  a b a s is  o f  c o m p a r is o n  w ith  o th e r  e m p lo y m e n t  in d e x e s  f o r  th e  a r e a  to  m e a s u r e  e m p lo y m e n t  t r e n d s  o r  l e v e l s  s in c e  (1 )  p la n n in g  o f  w a g e  s u r v e y s
r e q u ir e s  th e  u s e  o f  e s ta b l is h m e n t  d a ta  c o m p i le d  c o n s id e r a b ly  in  a d v a n c e  o f  th e  p a y r o l l  p e r io d  s tu d ie d , an d  (2 ) s m a l l  e s t a b l is h m e n ts  a r e  e x c lu d e d  f r o m  th e  s c o p e  o f  th e  s u r v e y .

2 T h e  1967 e d i t io n  o f  th e  S ta n d a rd  In d u s t r ia l  C la s s i f i c a t i o n  M a n u a l w a s  u s e d  in  c la s s i f y in g  e s t a b l is h m e n ts  b y  in d u s t r y  d iv is io n .
3 In c lu d e s  a l l  e s t a b l is h m e n ts  w ith  t o t a l  e m p lo y m e n t  a t o r  a b o v e  th e  m in im u m  l im i t a t io n .  A l l  o u t le t s  (w ith in  th e  a r e a )  o f  c o m p a n ie s  in  su ch  in d u s t r ie s  a s  t r a d e ,  f in a n c e ,  a u to  r e p a i r  s e r v i c e ,

an d  m o t io n  p ic t u r e  t h e a t e r s  a r e  c o n s id e r e d  as  1 e s t a b l is h m e n t .
4 In c lu d e s  e x e c u t iv e ,  p r o f e s s io n a l ,  an d  o th e r  w o r k e r s  e x c lu d e d  f r o m  th e  s e p a r a t e  p la n t  and o f f i c e  c a t e g o r i e s .
5 A b b r e v ia t e d  to  "p u b l ic  u t i l i t i e s "  in  th e  A -  an d  B - s e r i e s  ta b le s .  T a x ic a b s  an d  s e r v i c e s  in c id e n ta l  t o  w a t e r  t r a n s p o r ta t io n  w e r e  e x c lu d e d .
6 T h is  in d u s t r y  d i v i s i o n  is  r e p r e s e n t e d  in  e s t im a t e s  f o r  " a l l  in d u s t r i e s "  an d  "n o n m a n u fa c tu r in g "  in  th e  S e r ie s  A  t a b le s ,  an d  f o r  " a l l  in d u s t r ie s "  in  th e  S e r ie s  B  t a b le s .  S e p a r a t e  p r e s e n ta t io n  o f  

d a ta  f o r  th is  d iv is io n  is  n o t m a d e  f o r  o n e  o r  m o r e  o f  th e  f o l lo w in g  r e a s o n s :  (1 ) E m p lo y m e n t  in  th e  d iv is io n  is  t o o  s m a l l  t o  p r o v id e  en o u gh  d a ta  to  m e r i t  s e p a r a t e  s tu d y , (2 )  th e  s a m p le  w a s  n o t d e s ig n e d  
i n i t i a l l y  t o  p e r m i t  s e p a r a t e  p r e s e n t a t io n ,  (3 ) r e s p o n s e  w a s  in s u f f ic ie n t  o r  in a d e q u a te  to  p e r m i t  s e p a r a t e  p r e s e n t a t io n ,  an d  (4 ) th e r e  is  p o s s ib i l i t y  o f  d i s c l o s u r e  o f  in d iv id u a l  e s t a b l is h m e n t  d a ta .

7 W o r k e r s  f r o m  th is  e n t i r e  in d u s t r y  d iv is io n  a r e  r e p r e s e n t e d  in  e s t im a t e s  f o r  " a l l  i n d u s t r i e s "  an d  "n o n m a n u fa c tu r in g "  in  th e  S e r i e s  A  t a b le s ,  bu t f r o m  th e  r e a l  e s t a t e  p o r t io n  o n ly  in  
e s t im a t e s  f o r  " a l l  in d u s t r i e s "  in  th e  S e r i e s  B  t a b le s .  S e p a r a te  p r e s e n ta t io n  o f  d a ta  f o r  th is  d iv is io n  is  n o t m a d e  f o r  o n e  o r  m o r e  o f  th e  r e a s o n s  g iv e n  in  fo o tn o te  6 a b o v e .

8 H o t e ls  an d  m o t e l s ;  la u n d r ie s  an d  o t h e r  p e r s o n a l  s e r v i c e s ;  b u s in e s s  s e r v i c e s ;  a u t o m o b i le  r e p a i r ,  r e n t a l ,  an d  p a r k in g ;  m o t io n  p ic t u r e s ;  n o n p r o f i t  m e m b e r s h ip  o r g a n iz a t io n s  ( e x c lu d in g  
r e l i g i o u s  an d  c h a r i t a b le  o r g a n iz a t io n s ) ;  and e n g in e e r in g  an d  a r c h i t e c t u r a l  s e r v i c e s .

O n e - t h i r d  o f  th e  w o r k e r s w ith in  s c o p e o f  th e  s u r v e y  in  th e  S p o k a n e a r e a  w e r e
e m p lo y e d  in  m a n u fa c tu r in g  f i r m s . T h e  f o l lo w in g  p r e s e n t s  th e  m a jo r  in d u s t r y g ro u p s and
s p e c i f i c  in d u s t r ie s  a s  a p e r c e n t  o f a l l  m a n u fa c tu r in g :

In d u s tr y  g ro u p s S p e c i f i c  in d u s t r ie s

P r i m a r y  m e t a l  in d u s t r i e s . . _____38 N o n fe r r o u s  r o l l in g  and
F o o d  an d  k in d r e d  p r o d u c t s . 1 6 d ra w in g 23
P r in t in g  an d  p u b lis h in g 8 P r i m a r y  n o n fe r r o u s  m e t a ls 15
L u m b e r  and w o o d  p r o d u c ts . 7 N e w s p a p e r s  _______ 8
T r a n s p o r t a t io n  e q u ip m e n t 6 E l e c t r i c  l ig h t in g  and w ir in g
E l e c t r i c a l  e q u ip m e n t  and e q u ip m e n t 5

s u p p lie s 5 M e a t  p ro d u c ts 5
S a w m il ls  an d  p la n in g  m i l l s ______ 5

T h is  in fo r m a t io n  is  b a s e d on  e s t im a t e s o f  t o t a l  e m p lo y m e n t  d e r i v e d  f r o m  u n iv e r s e
m a t e r ia l s  c o m p i le d  p r i o r  to  a c tu a l s u r v e y .  P r o p o r t io n s  in  v a r io u s  in d u s t r y  d iv is io n s m a y
d i f f e r  f r o m  p r o p o r t io n s  b a s e d  on th e  r e s u lt s o f  th e  s u r v e y  a s  sh o w n  in  ta b le  1 a b o v e .
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W a g e  T re n d s  fo r  S e le c te d  O c c u p a tio n a l G ro u p s

P r e s e n t e d  in t a b le  2 a r e  i n d e x e s  an d  p e r c e n t a g e s  o f  c h a n ge  
in  a v e r a g e  s a l a r i e s  o f  o f f i c e  c l e r i c a l  w o r k e r s  an d  i n d u s t r i a l  n u r s e s ,  
an d  in  a v e r a g e  e a r n i n g s  o f  s e l e c t e d  p l a n t w o r k e r  g r o u p s .  T h e  i n d e x e s  
a r e  a  m e a s u r e  of w a g e s  a t  a  g iv e n  t i m e ,  e x p r e s s e d  a s  a  p e r c e n t  of 
w a g e s  d u r in g  the  b a s e  p e r io d .  S u b t r a c t i n g  100 f r o m  the in d e x  y ie l d s  
the p e r c e n t a g e  c h a n g e  in w a g e s  f r o m  the b a s e  p e r i o d  to  the d a te  of 
the in d e x .  T h e  p e r c e n t a g e s  o f  c h a n g e  o r  i n c r e a s e  r e l a t e  to w a g e  
c h a n g e s  b e tw e e n  the i n d ic a te d  d a t e s .  A n n u a l  r a t e s  o f  i n c r e a s e ,  w h e r e  
show n, r e f l e c t  the a m o u n t  o f  i n c r e a s e  f o r  12 m o n th s  w hen  the t im e  
p e r i o d  b e tw e e n  s u r v e y s  w a s  o th e r  than  12 m o n t h s .  T h e s e  c o m p u ta t io n s  
w e r e  b a s e d  on the a s s u m p t i o n  tha t  w a g e s  i n c r e a s e d  at  a  c o n s t a n t  r a t e  
b e tw e e n  s u r v e y s .  T h e s e  e s t i m a t e s  a r e  m e a s u r e s  o f  c h a n g e  in a v e r 
a g e s  fo r  the a r e a ;  th e y  a r e  not in te n d e d  to m e a s u r e  a v e r a g e  p a y  
c h a n g e s  in the e s t a b l i s h m e n t s  in the a r e a .

M eth o d  o f  C o m p u t in g

E a c h  o f  the fo l lo w in g  k e y  o c c u p a t i o n s  w ith in  an  o c c u p a t io n a l  
g r o u p  w a s  a s s i g n e d  a  c o n s ta n t  w e ig h t  b a s e d  on i t s  p r o p o r t i o n a t e  e m 
p lo y m e n t  in the o c c u p a t i o n a l  g r o u p :

Office clerical (men and women): 
Bookkeeping-machine 

operators, class B 
Clerks, accounting, classes 

A  and B
Clerks, f ile , classes 

A ,  B. and C  

Clerks, order 
Clerks, payroll 
Comptometer operators 
Keypunch operators, classes 

A  and B
Messengers (o ffice  boys or 

girls)

O ffice clerical (men and women)— 
Continued 

Secretaries
Stenographers, general 
Stenographers, senior 
Switchboard operators, classes 

A  and B

Tabulating-machine operators, 
class B

Typists, classes A  and B

Industrial nurses (men and 
women):

Nurses, industrial (registered)

Skilled maintenance (men): 
Carpenters 
Electricians 
Machinists 
Mechanics
Mechanics (automotive)
Painters
Pipefitters
Tool and die makers

Unskilled plant (men):
Janitors, porters, and 

cleaners
Laborers, material handling

T h e  a v e r a g e  (m e an )  e a r n i n g s  f o r  e a c h  o c c u p a t io n  w e r e  m u l t i 
p l i e d  b y  the o c c u p a t i o n a l  w e ig h t ,  an d  the p r o d u c t s  f o r  a l l  o c c u p a t io n s  
in the g r o u p  w e r e  t o ta le d .  T h e  a g g r e g a t e s  f o r  2 c o n s e c u t i v e  y e a r s  
w e r e  r e l a t e d  b y  d iv id in g  the a g g r e g a t e  f o r  the l a t e r  y e a r  b y  the a g g r e 
g a te  f o r  the e a r l i e r  y e a r .  T h e  r e s u l t a n t  r e l a t i v e ,  l e s s  100 p e r c e n t ,

sh o w s  the  p e r c e n t a g e  c h a n g e .  T h e  in d e x  i s  the  p r o d u c t  o f  m u l t ip ly in g  
the b a s e  y e a r  r e l a t i v e  (100) b y  the  r e l a t i v e  f o r  the  n ex t  s u c c e e d in g  
y e a r  and co n t in u in g  to  m u l t ip l y  (co m p o u n d )  e a c h  y e a r ' s  r e l a t i v e  b y  the 
p r e v i o u s  y e a r ' s  in d ex .

F o r  o f f i c e  c l e r i c a l  w o r k e r s  and i n d u s t r i a l  n u r s e s ,  the w a g e  
t r e n d s  r e l a t e  to r e g u l a r  w e e k ly  s a l a r i e s  f o r  the n o r m a l  w o rk w e e k ,  
e x c l u s i v e  o f  e a r n i n g s  f o r  o v e r t i m e .  F o r  p l a n t w o r k e r  g r o u p s ,  they  
m e a s u r e  c h a n g e s  in a v e r a g e  s t r a i g h t - t i m e  h o u r ly  e a r n i n g s ,  e x c lu d in g  
p r e m i u m  p a y  f o r  o v e r t i m e  an d  f o r  w o r k  on w e e k e n d s ,  h o l id a y s ,  an d  
l a t e  s h i f t s .  T h e  p e r c e n t a g e s  a r e  b a s e d  on d a ta  f o r  s e l e c t e d  k e y  o c c u 
p a t io n s  an d  in c lu d e  m o s t  o f  the n u m e r i c a l l y  i m p o r t a n t  j o b s  w ith in  
e a c h  g r o u p .

L i m i t a t i o n s  o f  D a t a

T h e  in d e x e s  an d  p e r c e n t a g e s  o f  c h a n g e ,  a s  m e a s u r e s  o f  
c h a n g e  in a r e a  a v e r a g e s ,  a r e  in f lu e n c e d  b y :  (1) g e n e r a l  s a l a r y  and
w a g e  c h a n g e s ,  (2) m e r i t  o r  o th e r  i n c r e a s e s  in p a y  r e c e i v e d  b y  i n d i 
v i d u a l  w o r k e r s  w h i le  in the s a m e  jo b ,  and (3) c h a n g e s  in a v e r a g e  
w a g e s  due to c h a n g e s  in the  l a b o r  f o r c e  r e s u l t i n g  f r o m  l a b o r  t u r n 
o v e r ,  f o r c e  e x p a n s i o n s ,  f o r c e  r e d u c t i o n s ,  and c h a n g e s  in the p r o p o r 
t io n s  o f  w o r k e r s  e m p lo y e d  b y  e s t a b l i s h m e n t s  w ith  d i f f e r e n t  p a y  l e v e l s .  
C h a n g e s  in  the l a b o r  f o r c e  c a n  c a u s e  i n c r e a s e s  o r  d e c r e a s e s  in the 
o c c u p a t i o n a l  a v e r a g e s  w ithout  a c t u a l  w a g e  c h a n g e s .  It i s  c o n c e iv a b le  
tha t  e v e n  thou gh  a l l  e s t a b l i s h m e n t s  in an a r e a  g a v e  w a g e  i n c r e a s e s ,  
a v e r a g e  w a g e s  m a y  h a v e  d e c l in e d  b e c a u s e  l o w e r - p a y i n g  e s t a b l i s h m e n t s  
e n t e r e d  the a r e a  o r  e x p a n d e d  t h e i r  w o r k  f o r c e s .  S i m i l a r l y ,  w a g e s  
m a y  h av e  r e m a i n e d  r e l a t i v e l y  c o n s ta n t ,  ye t  the a v e r a g e s  f o r  an  a r e a  
m a y  h av e  r i s e n  c o n s i d e r a b l y  b e c a u s e  h ig h e r - p a y i n g  e s t a b l i s h m e n t s  
e n t e r e d  the  a r e a .

T h e  u s e  o f  c o n s t a n t  e m p lo y m e n t  w e ig h t s  e l i m i n a t e s  the e f fe c t  
o f  c h a n g e s  in  the  p r o p o r t i o n  o f  w o r k e r s  r e p r e s e n t e d  in e a c h  jo b  i n 
c lu d e d  in  the  d a ta .  T h e  p e r c e n t a g e s  o f  c h a n g e  r e f l e c t  o n ly  c h a n g e s  
in a v e r a g e  p a y  f o r  s t r a i g h t - t i m e  h o u r s .  T h e y  a r e  not in f lu e n c e d  b y  
c h a n g e s  in s t a n d a r d  w o r k  s c h e d u l e s ,  a s  s u c h ,  o r  b y  p r e m i u m  p a y  
f o r  o v e r t i m e .  W h e re  n e c e s s a r y ,  d a t a  w e r e  a d ju s t e d  to r e m o v e  f r o m  
the i n d e x e s  an d  p e r c e n t a g e s  o f  c h a n g e  an y  s i g n i f i c a n t  e f fe c t  c a u s e d  
b y  c h a n g e s  in the  s c o p e  o f  the  s u r v e y .
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T a b le  2 . In dexes of standard w eekly  sa laries  and stra igh t-tim e hourly earn ings fo r se lec ted  occupational groups  
in S p o k a n e , W a s h ., Ju n e  1971 and June 1 9 7 2 , and percents  o f ch ang e 1 fo r se lec ted  perio ds

P e r i o d

A l l  in d u s t r ie s M a n u fa c tu r in g

O f f i c e  
c l e r i c a l  

(m e n  and 
w o m e n )

In d u s t r ia l  
n u rs e s  

(m e n  and 
w o m e n )

S k i l le d
m a in te n a n c e

t r a d e s
(m e n )

U n s k i l le d
p la n t -

w o r k e r s
(m e n )

O f f i c e  
c l e r i c a l  

(m e n  and 
w o m e n )

In d u s t r ia l  
n u rs e s  

(m e n  and 
w o m e n )

S k i l le d
m a in te n a n c e

t r a d e s
(m e n )

U n s k i l l e d  
p la n t -  

w o  r k e r s  
(m e n )

I n d e x e s  (J u n e  1 9 67=100 )

June 1971____________________________________________________ 124.6 ( * ) 132.6 124.4 ( 2) ( 2 ) ( 2 ) 126.0
Jun e 1972_____________________________________________________ 129.5 ( 2 ) 142.1 137.1 ( 2) ( 2 ) ( 2 ) ( 2 )

P e r c e n t s  o f  c h a n g e 1

M a y  1961 to  M a y  1 9 6 2 .______________ __________________ 2.6
0

3.9 5 .5
< ) ( ) 4.1 3 .9

M a y  1962 to  M a y  1 9 6 3 __________________________________ 3 .8
( >

2 .2 2.1 ( ) ( ) 2 .2 3—.4
M a y  1963 to  M a y  1 9 64 __________________________________ 2.6 ( 2 ) 2 .4 2.1 ( 2) ( 2) 1.7 1.5
M a y  1964 to  June 1965:

1 3 -m o n th  i n c r e a s e ___________________________________ 2 .6 ( 2 ) 4 .2 3.1 ( 2 ) 0 4 .6 3.5
A n n u a l r a t e  o f  i n c r e a s e ____________________________ 2 .4 ( 2) 3.9 2 .9 ( 2 ) ( 2 ) 4 .2 3.2

June 1965 to  Jun e 1 9 66 _________________________________ 3.3 ( * ) 2 .4 2.7 ( 2 ) ( 2 ) .8 .4
Jun e 1966 t o  Jun e 1 9 67 _________________________________ 6 .2 ( ) 3 .8 7.3 ( ) ( ! ) 4 .2 3.2
Jun e 1967 t o  Jun e 1 9 68 _____________  — ---------- 4 .3

< >
10.5 3.6

< > ( >
11.6 3.2

June 1 9 6 8  to June 1 9 6 9 ____ _ _ -------------------- — —  _ 5 . 2 <!> 4 .1 6 . 5 ( ! ) ( >
3.7 6.6

Jun e 1969 to  Jun e 1 9 7 0 ---------------------------------------- 4 .3
( >

5 .4 6.6 ( 2 > ( ! ) 5.5 1.1
Jun e 1970 to  June 1 9 7 1 ------------------------------------------- 8.9 ( >

9.4 5.7 ( ! ) ( > ( 2 ) 13.3
Ju n e  1971 t o  Ju n e  1 9 7 2 _______________________________ 3 .9 ( 2 ) 7.2 10.2 ( 2 ) ( 2 ) ( 2 ) ( 2 )

1 A ll changes are in creases unless otherwise indicated.
2 Data do not m eet publication c r ite r ia .
3 This decline la rge ly  re flec ts  employee turnover within and between high- and low-wage establishments rather than wage decreases.
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A. Occupat ional  earnings
T a b le  A -1 . O f f ic e  o c c u p a t io n s —m en and w o m e n

7

(A v e r a g e  s t r a i g h t - t im e  w e e k ly  h o u r s  a n d  e a r n in g s  f o r  s e l e c t e d  o c c u p a t io n s  s tu d ie d  on an  a r e a  b a s i s  by  in d u s t r y  d iv i s i o n ,  S p o k a n e , W a s h . ,  J u n e  1 9 7 2 )

O c c u p a t io n  a n d  in d u s t r y  d iv is io n

MEN

C LE R K S , AC C O U N TIN G , CLASS A

WOMEN

B O O K K E E P IN G -M A C H IN E  o p e r a t o r s ,
CLASS B ----------------------------------------------------------------

C L E R K S , AC C O U N TIN G , CLASS A -----------------
MANUFACTURING  -------------------------------------------
NONMANUFACTURING ------------------------------------

C LE R K S , A C C O U N TIN G , CLASS B ----------------
M ANUFACTURING  --------------------------------------------
N O N M A N U F A C T U R IN G ------------------------------------

C L E R K S , F I L E ,  CLASS C -------------------------------

C L E R K S , OROER ---------------------------------------------------

COMPTOMETER O P E R A T O R S -------------------------------

KEYPUNCH O PERATORS, CLASS A ----------------
NUNM ANUFACTURING ------------------------------------

KEYPUNCH OPERATORS, CLASS B -----------------
NONMANUFACTURING ------------------------------------

MESSENGERS (O F F IC E  G I R L S I ---------------------
NUNMANUFACTURING ------------------------------------

S E C R E TA R IE S  --------------------------------------------------------
M ANUFACTURING --------------------------------------------
NONMANUFACTURING ------------------------------------

S E C R E T A R IE S , CLASS B -----------------------------
NONMANUFACTURING ------------------------------------

S E C R E T A R IE S , CLASS C -----------------------------
NONMANUFACTURING -------------------------------------

S E C R E T A R IE S , CLASS D -------------------------- --

STENOGRAPHERS, GENERAL -----------------------------
NONMANUFACTURING ------------------------------------

P U B L IC  U T IL I T I E S  -------------------------------

STENOGRAPHERS, SEN IO R  -------------------------------
NONMANUFACTURING ------------------------------------

SW ITCHBOARD O PERATORS, CLASS A ---------

Weekly earnings 1 
(standard)

Number
of

Average

(standard] Mean ^ Median ^ Middle ranged

$ $
6 5

and
un der

$
7 0

S
75 8 0

7 0 7 5 80 8 5

15 4 0 . 0 1 7 1 . 0 0
$
1 6 7 . 5 0

$ $ 
1 5 5 . 0 0 - 2 0 1 . 0 0

16 4 0 . 0 9 8 . 0 0 9 4 . 0 0 9 2 . 0 0 - 1 0 9 . 0 0 1 . .

62 3 9 . 5 1 2 8 . 0 0 1 2 3 . 0 0 1 0 8 . 0 0 - 1 4 1 . 0 0 - - - -
2 0 3 9 . 5 1 4 2 . 5 0 1 3 4 . 0 0 1 2 6 . 5 0 - 1 5 9 . 0 0
4 2 3 9 . 5 1 2 1 . 5 0 1 0 9 . 5 0 1 0 7 . 0 0 - 1 3 7 . 5 0 “

1 15 3 9 . 0 1 1 2 . 0 0 1 1 0 . 0 0 9 3 . 0 0 - 1 2 7 . 0 0 - - - 10
5 3 3 9 . 0 1 1 0 . 0 0 1 0 8 . 5 0 9 2 . 0 0 - 1 2 4 . 0 0 - 3
6 2 3 9 . 5 1 1 3 . 5 0 1 1 6 . 0 0 9 5 . 0 0 - 1 2 9 . 5 0 “ - 7

4 0 3 9 . 5 7 9 . 0 0 7 9 . 0 0 7 3 . 5 0 -  8 3 . 0 0 ~ 1 4 8 14

4 0 4 0 . 0 1 0 2 . 0 0 9 9 . 0 0 9 2 . 5 0 - 1 0 4 . 5 0 ~ - - -

2 7 * 0 . 0 1 0 7 . 5 0 1 0 5 . 0 0 8 7 . 5 0 - 1 1 9 . 0 0 ~ - - **

4 4 3 9 . 5 1 3 9 . 5 0 1 3 3 . 5 0 1 1 9 . 0 0 - 1 7 1 . 5 0 - _ - -
2 5 3 9 . 0 1 1 9 . 5 0 1 2 5 . 0 0 1 1 2 . 0 0 - 1 3 3 . 0 0 ~

4 2 3 9 . 0 1 0 3 . 0 0 9 8 . 5 0 8 9 . 0 0 - 1 2 4 . 0 0 - - _ 1
33 3 9 . 0 1 0 * .  00 1 0 0 . 0 0 9 0 . 5 0 - 1 2 6 . 0 0 “ l

2 0 3 9 . 0 8 3 . 0 0 8 2 . 5 0 7 3 . 0 0 -  9 2 . 0 0 - 9 - 3
17 3 9 . 5 8 5 . 0 0 8 5 . 0 0 7 4 . 0 0 -  9 3 . 0 0 ~ 6 3

17 2 3 9 . 0 1 2 4 . 0 0 1 1 9 . 0 0 1 0 1 . 0 0 - 1 3 9 . 5 0 - - - 6
6 5 3 8 . 5 1 3 5 . 0 0 1 3 0 . 0 0 1 0 4 . 5 0 - 1 7 1 . 0 0 ~ - -

1 0 7 3 9 . 5 1 1 7 . 0 0 1 1 6 . 0 0 9 7 . 0 0 - 1 3 5 . 5 0 - 6

2 8 3 8 . 5 1 1 4 . 0 0 1 1 9 . 0 0 9 6 . 5 0 - 1 2 8 . 0 0 - - - -
2 8 3 8 . 5 1 L * . 0 0 1 1 9 . 0 0 9 6 . 5 0 - 1 2 8 . 0 0 _
61 3 9 . 0 1 2 7 . 5 0 1 2 7 . 5 0 1 1 2 . 0 0 - 1 3 9 . 0 0 - - - -
3 6 4 0 . 0 1 2 8 . 5 0 1 2 2 . 5 0 1 1 4 . 0 0 - 1 4 7 . 0 0 “

71 3 9 . 0 1 2 1 . 0 0 1 0 3 . 0 0 9 2 . 0 0 - 1 7 0 . 5 0 - - - 6

6 6 * 0 . 0 1 0 4 . 0 0 9 7 . 5 0 8 7 . 5 0 - 1 1 4 . 0 0 _ - 2 10
6 1 4 0 . 0 9 8 . 5 0 9 6 . 5 0 8 7 . 0 0 - 1 1 0 . 5 0 ~ - 2 10
18 * 0 . 0 1 0 7 . 5 0 1 0 5 . 0 0 8 8 . 0 0 - 1 2 6 . 0 0 ~ * 3

5 0 4 0 . 0 1 4 1 . 5 0 1 4 1 . 0 0 1 2 4 . 0 0 - 1 6 0 . 5 0 - - - -
38 4 0 . 0 1 3 7 . 5 0 1 3 5 . 5 0 1 2 3 . 0 0 - 1 4 8 . 0 0 - “

15 3 8 . 5 1 3 1 . 0 0 1 4 6 . 5 0 9 0 . 0 0 - 1 5 0 . 0 0 ~ ~ ~ ~

N u m b e r  o f  w o rk e r s  r e c e iv in g  s t r a ig h t - t im e  w e e k ly  e a rn in g s  o f—

$ i $ $ S * * $ » $ *
85 9 0 9 5 1 0 0 1 05 1 10 1 1 5 1 2 0 1 2 5 1 3 0  1 4 0  1 5 0

9 0 9 5 1 0 0 1 0 5 1 10 1 1 5 1 20 1 2 5 1 3 0 1 4 0  1 5 0  1 6 0

9
6
3

1

6

4
A

13
7

2
2

7

7

7

10
10

3

4

9 - 2 - 2 2

- - 1 23 1 2

- - 1 23 1 2

16 * 10 9 3 3
10 - 6 3 2

6 4 * 6 l 3

3

8 8 1 0 - - -

- 2 2 - 2 6

_ i _ _ * 3
- 1 - * 3

* 5 * 3 - -

4 5 * 3

* 1 _ _ - l
* l 1

17 8 25 6 10 10
6 - 12 6 3

11 8 13 - 7 10

5 7 l - - 2
5 7 1 - - 2

_ 1 6 6 7 7
- 1 3 - 7 7

12 - 18 - 3 1

6 11 4 3 5 5
6 11 4 3 5 5
3 - - - 4

- - 1 2 2 *
- 1 2 2 2

- - - - 1 -

4

2

2

1
1

1

1
1
1

5
5

1

9
9

19
6

13

10
10

8
2

1
1
1

5
5

2 - 1

1 2  2

12 1 1  
11  l

2 1 8 5
8 3 -

13 5 5

1 - -

1

13 4 *
5 4 *

2 - -

1 2 -  
1 2
1 2 -

6  9 4
6  9 -

1 6

1 7 0

4

2
1
1

1

1

2

7
4
3

3
2

3

5

6

3

S
17 0

1 8 0

2

14

14
12

2

14

4
4

t * *
180  1 9 0  2 0 0

1 9 0  2 0 0  2 1 0

5
3
2

6
4
2

1
1

l
1

S e e  fo o tn o te s  a t  en d  o f  t a b l e s .
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8

T a b le  A -1 . O f f ic e  o c c u p a t io n s —m en and w o m e n -----C on tinu ed

( A v e r a g e  s t r a i g h t - t im e  w e e k ly  h o u r s  an d  e a r n i n g s  f o r  s e l e c t e d  o c c u p a t io n s  s t u d ie d  on an  a r e a  b a s i s  by  in d u s t r y  d iv i s i o n ,  S p o k a n e , W a s h .,  J u n e  1972)

O ccu p a tion  and in d u s try  d iv is io n

WOMEN -  CO N TIN U ED

s w it c h b o a r d  o p e r a t o r s ,  c l a s s  b  -------
NONMANUFACTURING -----------------------------------

SW ITCHBOARD O P E R A T O R -R E C E P T IO N IS T S  
NONMANUFACTURING -----------------------------------

T Y P IS T S , CLASS A ------------------------------------------

T Y P IS T S , CLASS B ------------------------------------------
NONMANUFACTURING -----------------------------------

S ee  fo o tn o te s  at end o f  ta b le s

Number
of weekly 

hour.1 
(standard)

4 0 . 0
4 0 . 0

3 9 .  5 
3 9 . 5

3 9 . 5
3 9 . 5

$
1 1 9 . 0 0
1 1 9 . 0 0

1 0 5 . 5 0  
1 0 7 . 5 0

9 4 . 0 0
9 3 . 0 0

Weekly earnings 
(standard)

$
1 0 9 . 0 0
1 0 9 . 0 0

9 0 . 5 0
9 0 . 0 0

9 1 . 5 0
9 1 . 0 0

1 0 1 . 0 0 -  l f a l . 5 0
1 0 1 . 0 0 -  1 6 1 . 5 0

8 4 . 0 0 - 1 1 5 . 0 0
8 4 . 5 0 - 1 1 0 . 0 0

1 1 7 . 5 0 - 1 5 9 . 0 0

8 2 . 5 0 -  1 0 3 . 5 0
8 2 . 5 0 -  1 0 2 . 0 0

N u m b er  o f  w o rk e r s  r e c e iv in g  s t r a ig h t - t im e  w e e k ly  e a rn in g s  o f—

* $ s s s $ $ s s $ * $ s
6 5  7 0  75 8 0  8 5  9 0  9 5  1 0 0  1 0 5  1 1 0  1 1 5  1 2 0  1 2 5

un der

7 0  7 5  80  8 5  9 0  9 5  1 0 0  1 0 5  1 1 0  1 1 5  1 2 0  1 2 5  1 3 0

2 - 1 1 9 - - 3 _ _ - - 11 - - - -

2 1 1 9 3 - - - - 11 * - -

7 7 1 - 1 3 1 3 1 _ _ _ _ _ 2 _ 3
7 7 l L - 1 - “ - - 2 - 3

- - - 1 1 - 6 - 3 4 * - 5 - - -

6 7 6 3 1 2 4 1 _ 2 _ 1 - - - - -
6 7 6 3 1 2 4 1 - 2 - - ~ ~

i s i t i ( i t
1 3 0  1 4 0  1 5 0  1 6 0  1 7 0  1 3 0  1 9 0  2 0 0

1 4 0  1 5 0  1 6 0  1 7 0  1 8 0  19 0  2 0 0  2 1 0

T a b le  A - 2 .  P ro fe s s io n a l  and te c h n ic a l  o c c u p a t io n s —m en

(A v e r a g e  s t r a ig h t - t im e  w e e k ly  h o u rs  and e a rn in g s  fo r  s e le c te d  occu p a tio n s  s tu d ied  on an a r e a  b a s is  by  in d u s try  d iv is io n ,  Spokane, W a sh .,  June 1972)

------------------------------------------------------------------------------------------ Weekly earnings * 
(standard) N u m b er o f  w o rk e r s r e c e iv in g  s t r a ig h t - t im e w e e k ly  e a rn in g s o f—

S e x , o c cu p a tio n , and in d u s try  d iv is io n
Number

of
workers

Average
weekly

standard)
Mean 2 Median 2 Middle range2

$
1 3 5

and
un der

i  t  t
1 4 0  1 4 5  1 5 0

%
1 5 5

*
1 60

$
1 65

i t
1 7 0  1 7 5

*  i
1 8 0  1 8 5

*
1 9 0

t
1 9 5

$
2 0 0

t
2 0 5

$
2 1 0

t
2 1 5

s s
2 2 0  2 2 5

1 4 0 1 4 5  1 5 0  1 5 5 1 6 0 1 65 1 70 1 7 5  1 8 0 1 8 5  1 9 0 1 9 5 2 0 0 2 0 5 2 1 0 2 1 5 2 2 0 2 2 5  2 3 0

MEN

COMPUTER PRUGRAMERS,
16
16

i s  •  0
3 9 . 0

$
1 8 5 . 5 0
1 8 5 . 5 0

$
1 8 4 . 0 0
1 8 4 .0 0

$ $
1 7 7 . 0 0 -  1 9 4 . 5 0
1 7 7 . 0 0 -  1 9 4 . 5 0

1 1 3 2
1

.1 ATT, ura. f . . r- i u t  c\t\ 2 0
20

l
I6.1 }Q *  S L 8 7 *  * 0 1 9 4  0 J 8 1 2flMIyU r  AL 1 U K X O

S e e  fo o tn o te s  a t end  o f  t a b l e s .
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9

T a b le  A - 3 .  O f f ice ,  professional, and techn ica l o c c u p a t io n s —m en and w o m e n  co m b in ed

(Average straight-time weekly hours and earnings for selected occupations studied on an area basis by industry division, Spokane, Wash., June 1972)

O c c u p a t io n  a n d  in d u s t r y  d iv is io n
Number

of
workers

Average

Weekly 
hours 1 

(standard)

Weekly

(standard)

O F F IC E  OCCUPATIONS

B O O K K E E P IN G -M A C H IN E  OPERATORS, $
C LASS B ----------------------------------------------------------- 16 O O 9 8 . 0 0

C L E R K S , A C C O U N TIN G , CLASS A --------------- 77 3 9 . 5 1 3 6 .5 0
M ANUFACTURING -------------------------------------------- 2 8 3 9 . 5 1 4 7 .5 0
NONMANUFACTURING ---------------------------------- 4 9 3 9 . 5 1 3 0 . 5 0

C L E R K S , A C C O U N TIN G , CLASS B ---------------- 1 17 3 9 . 0 1 1 2 .0 0
MANUFACTURING -------------------------------------------- 5 3 3 9 . 0 1 1 0 .0 0
NONMANUFACTURING ------------------------------------ 6 4 3 9 . 5 1 1 3 .5 0

C L E R K S , F I L E .  CLASS C ----------------------------- 4 0 3 9 . 5 7 9 . 0 0

C LE R K S , ORDER ----------------------------------------------- 6 9 4 0 . 0 1 1 8 .0 0
NONMANUFACTURING ---------------------------------- 6 4 4 0 . 0 1 1 7 .5 0

COMPTOMETER O P E R A T O R S ----------------------------- 2 7

oo4- 1 0 7 .5 0

KEYPUNCH OPERATORS, CLASS A --------------- 4 4 3 9 . 5 1 3 9 .5 0
NONMANUFACTURING ---------------------------------- 2 5 3 9 . 0 1 1 9 . 5 0

KEYPUNCH OPERATORS, CLASS B --------------- 4 2 3 9 . 0 1 0 3 .0 0
NONMANUFACTURING ---------------------------------- 33 3 9 . 0 1 0 4 .0 0

Average Average

O c c u p a t io n  a n d  in d u s t r y  d iv is io n
Number

of Weekly 
hours 1 

(standard)

Weekly 
earnings 1 
(standard)

O c c u p a t io n  a n d  in d u s t r y  d iv is io n
Number

of Weekly

(standard)

Weekly 
earnings 1 
(standard)

O F F IC E  O C C UPATIO NS -  CO NTINUED
$
92.00

O F F IC E  O CCUPATIO NS -  CO N TIN U ED

$
119.00MESSENGERS (O F F IC E  BOYS AND G IR L S ) - 31 39.0 SW ITCHBOARD O PERATORS, CLASS 8 ------- 32 40.0

173
65

100

39.0
38.5

124.00
135.00 
117.50

SW ITCHBOARD O P E R A T O R -R E C E P T IO N IS T S - 43 39.5 105.503 ECRCXARI Cs

20 40.0 133.50
2-8
28 38.5 114.00 51 39.5 94.00

e-e-e~r>.-,- Arvw ,-e- ^ 62
37

71

39.0
40.0

39.0

128.50
130.00

1 2 1 .0 0

jQ

PR O FE S S IO N A L AND TE C H N IC A L 
O CCUPATIONS

>31C ft H  Ad 1 C3 i 0b A o j  0

6 8 40.0 104.00 18
39 5 
39.5 134.50

P U B L IC  U T I L I T I E S  -------------------------- 18 40.0 107.50 COMPUTER PROGRAMERS,

50
38

15

40.0
40.0

38.5

141.50
137.50

131.00

38. j l j 2. 00

DRAFTSM EN , CLASS b -------------------------------- 65 39.5 187.00
187.50

See footnote at end of tables,

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



10

T a b le  A -4 .  M a in te n a n c e  and p o w e rp la n t  occupations

(A v e r a g e  s t r a ig h t - t im e  h o u r l y  e a r n in g s  f o r  s e le c te d  o c c u p a t io n s  s tu d ie d  o n  a n  a r e a  b a s is  b y  i n d u s t r y  d i v is io n ,  S p o k a n e , W a s h .,  J u n e  197 2 )

S e x , o c c u p a t io n ,  a n d  i n d u s t r y  d i v i s i

MEN

C ARPENTERS, M AINTENANCE ------------------
MANUFACTURING  -----------------------------------

E L E C T R IC IA N S . M AINTENANCE -------------
M ANUFACTURING -----------------------------------

E N G IN E E R S . S TA T IO N A R Y  -----------------------
MANUFACTURING  -----------------------------------
NONMANUFACTURING ----------------------------

M E C H A N IC S , AUTO M O TIVE
(M A IN T E N A N C E ) ----------------------------------------

M ANUFACTURING  -----------------------------------
NONMANUFACTURING ----------------------------

P U B L IC  U T I L I T I E S  -----------------------

M E C H A N IC S , M AINTEN AN C E --------------------
M A N U F AC T U RIN G  -------------------------------------

P A IN T E R S , M A IN TEN AN C E -----------------------

Hourly earnings ̂

Num ber
of

workers M e an 2 M edian^ M iddle range ^

4 9
$
4 . 8 5

$
4 . 4 9

$ $ 
4 . 4 2 -  5 . 1 1

21 5 .  10 5 . 0 7 4 . 9 8 -  5 . 1 9

1 0 0 5 . 3 7 5 .  32 5 . 2 5 -  5 . 3 8
89 5 . 2 7 5 . 3 1 5 . 2 5 -  5 . 3 6

3 5 4 . 6 1 5 .0 1 3 . 8 9 -  5 . 1 3
20 5 . 0 2 5 . 1 1 5 . 0 5 -  5 . 1 6
15 4 . 0 7 3 . 8 9 3 . 8 3 -  4 . 6 3

126 5 . 1 9 5 .  08 4 . 8 9 -  5 . 8 2
37 5 . 0 0 5 . 0 3 4 . 9 5 -  5 . 1 1
8 9 5 . 2 7 5 . 5 6 4 . 8 4 -  5 . 8 4
6 9 5 . 3 8 5 . 8 1 4 . 3 0 -  5 . 8 6

2 1 7 5 . 0 9 5 . 1 2 5 . 0 5 -  5 . 1 7
2 1 7 5 . 0 9 5 .  12 5 . 0 5 -  5 . 1 7

17 5 . 0 7 4 . 8 8 4 . 8 4 -  5 . 2 8

N u m b e r  o f  w o r k e r s  r e c e iv in g  s t r a i g h t - t im e  h o u r ly  e a r n in g s  o:

$ * s s s * $ s $ s * »  * * * $ $ $ $ * * $
TI , 3 . 8 0  3 . 9 0  4 . 0 0  4 .  10 4 . 2 0  4 . 3 0  4 . 4 0  4 . 5 0  4 . 6 0  4 . 7 0  4 . 8 0  4 . 9 0  5 . 0 0  5 . 1 0  5 . 2 0  5 . 3 0  5 . 4 0  5 . 5 0  5 . 6 0  5 . 7 0  5 . 8 0  5 . 9 0U n d e r
*  a n d  _ _  j
3 . 8 0  u n d e r  ~  _ _ _ _ _ _ _ _ _  - a n d

_______ 3 . 9 0  4 . 0 0  4 . 1 0  4 . 2 0  4 . 3 0  4 , 4 0  4 . 5 0  4 . 6 0  4 . 7 0  4 . 8 0  4 . 9 0  5 . 0 0  5 . 1 0  5 . 2 0  5 . 3 0  5 . 4 0  5 . 5 0  5 . 6 0  5 . 7 0  5 . 8 0  5 . 9 0  o v e r

2 - i - - - 6 16 - - - -
i

2 i i
2 - i i

3 6 - 2 1 _ _ - _ 4 _ _
i
2 6 2 1 “ “ ~ 4 —

- - i - - 18 - 1 - 3 - 10

- - - - - 18
18

- 1 - - - 10

_ _ 5 _ _ _ _ . 10 _ 6
5 10 6

- _ _ - - - _ _ - _ _ 12

6 6 4 - - - 2 2 - 4
6 6 4 - 2 2 - -

_ i _ 3 7 4 4 _ 4 - - - 10
- - 3 7 4 4 - 4 - - -

i 7 i t
i 7 i i

- - - - - - - -

2 0 14 10 9 4 33 3
12 12 9

8 2 i — - - 9 ~ 4 3 3 3
1 1 - - - - 9 - 4 3 3 3

7 5 7 1 1 2 _ _ _ 2 0 _ _ _ _

7 57 1 1 2 ~ 2 0 “

- _ _ 2 _ _ 2 _ _ _ 1

See fo o tn o te s  a t  e n d  o f  ta b le s

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



11

T a b le  A - 5 .  C ustod ia l and m ateria l m o v e m e n t  occupations

(A v e r a g e  s t r a i g h t - t im e  h o u r ly  e a r n in g s  f o r  s e le c t e d  o c c u p a t io n s  s tu d ie d  on an  a r e a  b a s i s  b y  in d u s t r y  d iv i s i o n ,  S p o k a n e , W a sh ., Ju n e  1972)

S e x ,  o c c u p a t i o n ,  a n d  i n d u s t r y  d i v i s i o n
Num ber

o f
workers

Hourly e arn ings3

M ean 2 M edian2 M iddle range 2

MEN

$ $ $ $
GUARDS AND WATCHMEN ------------------------------------ 25 4 . 0 0 4 . 2 4 3 . 9 4 -  4 . 3 2

J A N I T O R S ,  PORTERS, AND C L E A N E R S ------- 2 1 3 2 . 8 9 2 . 4 9 2 . 2 4 -  3 . 7 3
MANU FACTURING -------------------------------------------- 63 3 . 6 6 3 . 7 5 3 . 7 2 -  3 . 7 9
n o n m a n u f a c t u r i n g  ------------------------------------ 1 5 0 2 . 5 6 2 - 2 8 2 . 2 2 -  3 . 0 2

P U B L I C  U T I L I T I E S  ------------------------------- 2B 3 . 6 1 3 .  72 3 . 3 5 -  3 . 7 9

L AB O R ER S,  M A T E R IA L  H A N D LI N G  ----------------- 2 0 0 4 . 2 0 4 . 2 1 3 . 7 3 -  5 . 0 5
NONMANUFACTURING ------------------------------------ 1 54 4 . 4 3 4 . 6 8 3 . 7 9 -  5 . 0 7

P U B L IC  U T I L I T I E S  ------------------------------- 5 0 4 . 7 5 4 . 7 9 4 . 2 5 -  5 . 3 5

ORDER F I L L E R S  ------------------------------------------------ 2 2 4 4 . 1 3 3 .  98 3 . 3 0 -  4 . 9 2
NONMANUFACTURING ------------------------------------ 2 1 2 4 . 1 6 3 . 9 8 3 . 2 9 -  4 . 9 2

PAC KE RS,  S H I P P I N G  ----------------------------------------- 119 4 . 2 9 4 . 0 7 3 . 9 6 -  5 . 1 1

R E C E I V I N G  CLER KS -------------------------------------------- 4 1 4 . 1 2 3 . 9 6 3 . 7 6 -  4 . 4 8
NUNMANUFACTURING ------------------------------------ 34 4 . 1 2 3 . 9 5 3 . 7 8 -  4 . 2 8

S H I P P I N G  C L E R K S ---------------------------------------------- 18 4 . 2 3 4 . 0 4 3 . 8 8 -  4 . 2 8
NUNMANUFACTURING ------------------------------------ 18 4 . 2 3 4 . 0 4 3 . 8 8 -  4 . 2 8

TK UCKU KI VE RS --------------------------------------------------- 5 4 0 5 . 0 4 5 . 2 9 4 . 9 0 -  5 . 4 2
MANUFACT UKIN G -------------------------------------------- 19 3 4 . 8 3 5 . 3 1 4 . 3 5 -  5 . 3 6
NONMANUFAC T U R I N G ------------------------------------ 3 4 7 5 . 1 5 5 . 2 8 5 . 0 6 -  5 . 4 4

P U B L I C  U T I L I T I E S  ------------------------------- 18 8 5 . 2 1 5 . 4 4 5 . 4 1 -  5 . 4 7

T K U C K U K IV E R S , MEDIUM ( 1 - 1 / 2  TO
AND I N C L U D IN G  4 TUNS) ------------------------ 19 1 4 . 9 3 5 . 4 1 4 . 3 6 -  5 . 4 6
MANUFACT URING -------------------------------------------- 18 3 . 9 7 4 . 0 5 3 . 5 0 -  4 . 5 1
NUNMANUFACT UKIN G ------------------------------------ 17 3 5 . 0 3 5 . 4 2 4 . 3 9 -  5 . 4 6 !

P U B L I C  U T I L I T I E S  ------------------------------- 146 5 .  14 5 . 4 3 5 . 1 8 -  5 . 4 7

T K U C K U R IV E K S , HEAVY (OVER 4 TONS,
T R A I L E R  TY P E )  -------------------------------------------- 2 1 6 5 . 0 7 5 . 2 2 5 . 0 0 -  5 . 2 9
NONMANUFACTURING ------------------------------------- l t>0 5 . 2 7 5 . 2 5 5 . 0 9 -  5 . 4 1

P U B L I C  U T I L I T I E S  ------------------------------- 4 2 5 . 4 4 5 . 4 5 5 . 4 3 -  5 • 4 d

T R U CKE RS,  POWER ( F O R K L I F T ) ----------- ------- 2 4 6 4 « 45 4 .  36 4 . 3 2 -  4 . 4 0
NONMANUFACTURING ------------------------------------- 6 6 4 . 8 0 5 . 0 2 4 . 7 0 -  5 . 0 6

N u m b e r  o f  w o r k e r s  r e c e i v i n g  s t r a i g h t - t i m e  h o u r l y  e a r n i n g s  o f —

$ $ $ $ $ $ $
1 . 9 0  2 . 0 0  2 . 1 0  2 . 2 0  2 . 3 0  2 . 4 0  2 . 5 0

$ s $ s $ s
2.60 2.80 3.00 3.20 3.40 3.60

$ * $ * » * t $ I 5
3.80 4.00 4.20 4.40 4.60 4.80 5.00 5.20 5.40 5.60

a n d
u n d e r

a n d

2 . 0 0  2 . 1 0  2 . 2 0  2 . 3 0  2 . 4 0  2 . 5 0  2 . 6 0 3.00 3.20 3.40 3.60 3.80

3

4.00 4.20 4.40 4.60 4.80 5.00 5.20 5.40 5.60 o v e r

6 15

6 16 5 6 4 7 10 4 3 i 12 13 - 59 13
- 2 - 2 - - - - 3 - - 4 8 8 -

6 16 3 6 4 5 10 4 3 1 9 13 - 11 5 -

2 1 1 - 10 5

- 1 2 - - - - 6 16 - 4 9 42 16 2 18 i 12 _ 4 7 2 4 _ -

- - 2 - - - - 6 - - 4 9 19 10 2 18 i 12 - 4 7 24 -
3 2 16 i 4 - “ 2 4

5 8 9 - 6 0 3 4 - 2 5 6 0 5 - _ _

- ■ * ~ 58 6 0 - 4 - 2 5 6 0 5 “

16 - - 22 3 0 12 - - 8 31 - - -

4 3 6 12 4 - 3 _ 2 7 - - -

4 - 6 12 4 - i 7 * -

6 8 _ - - i 3 - _ -

6 8 - * i 3 * - -

- - _ - - - 4 - 4 2 - 2 7 15 86 8 6 i t 3 8 194 162 i
- - - - - - - 4 - 4 - - 1 5 4 5 4 4 - i 6 100 10 -

2 1 2 11 32 4 6 10 32 94 152 1
2 i 3 2 i ~ ~ 152 ~

4 2 _ 2 6 15 3 2 7 6 1 _ 6 1 1 0 _
4 - 1 4 4 - 4 - 1 - - ~ -

2 - 1 2 n 32 3 6 - - 6 110 -

2 1 32 1 ” ” 110 “

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 4 4 _ _ 10 38 81 4 2 i
10 3 2 75 42 i

4 2

4 14 1 6 9  9 -  9  41
14 2 -  -  9  4 1

See f o o t n o t e s  a t  e n d  o f  c a b le s .
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B. E s ta b l is h m e n t p ra c t ice s  and s u p p le m e n ta ry  w a g e  p ro v is io n s

Tab le  B-1. Minimum entrance salaries for wom en officeworkers

(D istribution o f establishments studied in a ll industries and in industry d ivisions by minimum entrance salary fo r selected categories 
o f inexperienced women o fficew orkers , Spokane, Wash., June 1972)

Inexperienced typists Other inexperienced c le r ica l workers

Manufacturing Nonmanufacturing Manufacturing Nonmanufacturing
Minimum weekly straight-tim e sa la ry4 A ll Based on standard weekly hours6 of— A ll Based on standard weekly hours6 of—

industries industries
A ll A ll A ll A ll

schedules 40 schedules 40 schedules 40 schedules 40

Establishments studied__________________________________ 68 22 XXX 46 XXX 68 22 XXX 46 XXX

Establishments having a specified  minimum_______________ 15 5 5 10 8 22 5 5 17 14

$60.00 and under $62.50 ________________________ __________ 1 _ _ 1 _ 1 _ _ 1 _
$62.50 and under $65.00 ____________________________________ - - - - - - - - - .
$65.00 and under $67.50______________________________________ - - - - - - - - - -
$67.50 and under $70.00______________________________________ 1 - - 1 - 2 - - 2 -
$70.00 and under $72.50______________________________________ 1 1 1 - - 2 1 1 1 1
$72.50 and under $75.00______________________________________ 3 - - 3 3 5 - - 5 5
$75.00 and under $77.50______________________________________ - - - - - 1 - - 1 1
$77.50 and under $80.00___________________________  ________ - - - - - - - - - -

$80.00 and under $82.50_________________________ _______ - - - - - 1 - 1 1
$ 82.50 and under $85.00 ______________  ______________  ___ - - - - - - - - - -
$85.00 and under $87.50 ______________  _______  - --------- - - - - - 1 - - 1 1
$87.50 and under $90.00______________________________________ 1 - - 1 1 1 - 1 1
$90.00 and under $92.50------------------------------------------------ 2 - - 2 2 2 - - 2 2
$92.50 and under $95.00------------------------------------------------ - - - - - “ - "

$95.00 and under $97.50_______________________________________________ 1 - 1 1 2 - - 2 2
$97.50 and under $ 100.00_____________________________________________ ~ - - “ " - “ -

$100.00 and under $102.50--------------------------------------------------------------------------- 1 - 1 1 “ "

$102.50 and under $105.00____________________________________________ 1 1 1 “ " 1 1 1 " “

$105.00 and over__________________________________________________________ 3 3 3 “ 3 3 3 “ "

Establishments having no specified m inim um ----------------- 15 7 XXX 8 XXX 18 8 XXX 10 XXX

Establishments which did not em ploy workers
in this category__________________________________________________________ 38 10 XXX 28 XXX 28 9 XXX 19 XXX

See footnotes at end o f tables.
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T a b l e  B - 2 .  S h i f t  d i f f e re n t ia ls

(La te-sh ift pay provisions fo r  manufacturing plantworkers by type and amount of pay d ifferen tia l, 
Spokane, Wash., June 1972)

(A ll plantworkers in manufacturing = 100 percent)

Percen t of manufacturing plantworkers—

L a t e - s h i f t  p a y  p r o v is io n
In  e s ta b l is h m e n ts  h a v in g  p r o v is io n s  7 

f o r  la t e  s h if ts
A c t u a l ly  w o rk in g  on  la t e  s h if ts

S e c o n d  s h i f t
T h i r d  o r  o t h e r  

s h if t S e c o n d  s h i f t
T h i r d  o r  o th e r  

s h if t

T  o t a l ___________________________________________________ 88 .7 71.3 19.6 8.1

N o  p a y  d i f f e r e n t ia l  f o r  w o r k  on  la t e  s h if t ________ 5 .5 _ 1.0 _

P a y  d i f f e r e n t i a l  f o r  w o r k  on  la t e  s h if t ____________

T y p e  an d  a m o u n t o f  d i f f e r e n t ia l :

83 .2 71.3 18.6 8.1

U n i fo r m  c e n ts  (p e r  h o u r )______________________ 72 .9 68 .9 17.6 7.5

10 c e n t s _________________ *______________________ 4 8 .3 2 .6 10.9 _

12 c e n t s _________________________________________ 9.1 - 2.5 -

14 c e n t s _________________________________________ 12.7 5.5 3 .6 -

15 c e n t s ___________________________  ___________ - 48 .1 - 4 .4
20 c e n t s _________________________________________ 2 .8 4 .5 .6 .8
23 c e n t s _________________________________________ - 7.2 - 2.3
25 c e n t s ___________  __________________________ - 1.0 - -

U n i fo r m  p e r c e n ta g e _____________________________ 8 .0 - .2 -

10 p e r c e n t _____________________________________ 8.0 - .2 -

O th e r  f o r m a l  p a y  d i f f e r e n t i a l _______________ 2 .4 2 .4 .7 .5

See footnotes at end of tables.
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T a b l e  B - 3 .  S c h e d u le d  w e e k l y  h o u rs  and  d a y s

(Percen t distribution of plantworkers and o fficew orkers  in a ll industries and in industry divisions by scheduled weekly hours and days of firs t-sh ift  w orkers, Spokane, Wash. , June 1972)

W e e k ly  h o u r s  an d  d a y s

P la n t w o r k e r s O f f i c e w o r k e r  s

A l l  in d u s t r ie s M a n u fa c tu r in g P u b l ic  u t i l i t i e s A l l  in d u s t r ie s M a n u fa c tu r in g P u b l ic  u t i l i t i e s

A l l  w o r k e r s __________________  ______ ____________ 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0

35 h o u r s — 5 d a y s __________________________________________ 1 2 4
3 5 l/z h o u r s — 5 d a y s _______________________________________ 1 - - - - -
3 7 V2 h o u r s — 5 d a y s  ___ _ . 2 5 - 15 30 -
40 h o u r s — 5 d a y s __________________________________________ 82 5 7 1 0 0 81 70 1 0 0
42 h o u r s  ___________________________________________________ 14 35 - - - -

5 d a y s ______________________________________ ____________ 5 13 - - - -
5 V2 d a y s _______________________________________________ 9 23

See footnote at end of tables.
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(Percen t distribution of plantworkers and officew orkers in a ll industries and in industry divisions by number o f paid holidays provided annually, Spokane, Wash., June 1972)

T a b l e  B - 4 .  P a id  h o l id a y s

I t e m

P la n t w o r k e r s O f f i c e w o r k e r  s

A l l  in d u s t r ie s M a n u fa c tu r in g P u b l ic  u t i l i t i e s A l l  in d u s t r ie s M a n u fa c tu r in g P u b l ic  u t i l i t i e s

A l l  w o r k e r s  _____  ___  _ ___ 100 100

O
-

0

100 100 100

W o r k e r s  in  e s t a b l is h m e n ts  p r o v id in g
p a id  h o l i d a y s _____________________________________________ 89 98 100 91 99 100

W o r k e r s  in  e s ta b l is h m e n ts  p r o v id in g
n o  p a id  h o l id a y s ________________________________________ 11 2 - 9 1 -

N u m b e r  o f  d a y s

6 h o l id a y s ___________________________________________________ 14 6 12 6 5 10
6 h o l id a y s  p lu s  2 h a l f  d a y s _______ _______________  _ 1 - - 2 - -
7 h o l id a y s __________________________________________________ 20 20 - 16 8 -
7 h o l id a y s  p lu s  1 h a l f  d a y ______________________________ - - 4 - -

8 h o l id a y s ___________________________________________________ 24 11 65 41 35 55
8 h o lid a y s  p lu s  1 h a l f  d a y ______________________________ 1 2 - C ) 1 -
9 h o l id a y s _____________________________  __________________ 21 46 16 19 45 32
9 h o lid a y s  p lu s  2 h a l f  d a y s ____________________________ 2 4 - ( 9) 2 -
10 h o l id a y s __________________________________________________ 6 10 7 2 3 4

T o t a l  h o l id a y  t im e  10

10 d a y s _______________________________________________________ 7 14 7 2 5 4
9 d a y s  o r  m o r e 28 59 22 22 50 36
8 V2 d a y s  o r  m o r e ________________________________________ 29 62 22 22 51 36
8 d a y s  o r  m o r e ____________________________________________ 54 72 88 63 86 90
7V2 d a y s  o r  m o r e ________________________________________ 54 72 88 67 86 90
7 d a y s  o r  m o r e ___________________________________________ 75 92 88 85 94 90
6 d a y s  o r  m o r e _________________________________________ _ 89 98 100 91 99 100

See footnotes at end of tables.
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T a b l e  B - 5 .  P a id  v a c a t io n s

( P e r c e n t  d i s t r i b u t i o n  o f  p l a n t w o r k e r s  a n d  o f f i c e w o r k e r s  in  a l l  i n d u s t r i e s  a n d  in  i n d u s t r y  d i v i s i o n s  b y  v a c a t io n  p a y  p r o v i s i o n s ,  S p o k a n e ,  W a s h . ,  J u n e  1 9 7 2 )

Plantworkers O fficeworkers
Vacation policy

A ll industries Manufacturing Public u tilities A ll industries Manufacturing Public utilities

A ll w o r k e r s ____ __ _______________________ 100 100 100 100 100 100

Method of payment 

W orkers in establishments providing
paid vacations__________________  _ ____________ 100 100 100 100 100 100

Length -of-tim e payment______  ____________ 95 91 90 99 99 93
Percentage payment__________________________ 5 9 10 1 1 7

W orkers in establishments providing
no paid vacations___________  ________________ - - - * - -

Amount of vacation p a y11 

A fte r  6 months o f service

Under 1 w eek______________________________________ 5 9 1 1
1 w eek_____  ______________________________________ 10 - 41 22 6 67

A fte r  1 year of serv ice

1 w eek______________________________________________ 86 95 80 38 25 58
2 weeks_____________________________________________ 14 5 20 62 75 42

A fte r  2 years of serv ice

1 w eek_________  __________________ ______________ 36 72 10 16 15 5
Over 1 and under 2 weeks________________________ 2 6 - n 1 _
2 weeks_____________  ___ __ ____________________ 61 22 90 79 84 95
3 weeks_____________________________________________ - - * 4 - -

A fte r  3 years of serv ice

1 w eek______________________________________________ 6 15 _ (9 ) 2
Over 1 and under 2 weeks_______________________ 1 2 - (9 ) 1
2 weeks_____________________________________________ 93 83 100 95 97 100
3 weeks________________________ ___________________ - - - 4 - -

A fte r  4 years of serv ice

1 w eek_____________________________________________ 6 14 _ (9 ) 2
O ver 1 and under 2 weeks____  _________________ 1 2 _ (9) 1
2 weeks____ _______________________________________ 94 84 100 95 97 100
3 weeks_____________________________________________ - - - 4 - -

A fte r  5 years  of serv ice

1 w eek_____________________________________________ 2 5 (9 ) 2
O ver 1 and under 2 weeks________________________ 1 2 _ n 1
2 weeks___________________  __ _ _______________ 88 90 85 71 65 61
3 weeks______________________  _ _________________ 10 2 15 25 33 39
4 weeks_____________________________________________ - - - 4 -

A fte r  10 years of serv ice

1 w eek_____________________________________________ 2 5 _ (’ ) 2
2 weeks____________________________  ______________ 21 23 3 18 34 5
3 weeks____________________________________________ 74 70 97 67 64 95
4 weeks____________________________________________ 3 2 15 n ~

See footnotes at end o f tables.
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T a b l e  B - 5 .  P a id  v a c a t io n s ----- C o n t in u e d

(Percen t distribution of plant-workers and officew orkers in a ll industries and in industry divisions by vacation pay provis ions, Spokane, Wash., June 1972)

Plantworkers O fficeworker s

Vacation policy
A ll industries Manufacturing Public u tilities A ll industries Manufacturing Public utilities

Amount of vacation pay 11— Continued 

A fte r 12 years of serv ice

1 w eek_____________________________________________ 2 5 _ D 2 _
2 weeks____________________________________________ 16 16 - 17 34 2
O ver 2 and under 3 weeks_______________________ 1 - - - - -

3 weeks_____________________________  _________  -- 73 65 100 59 43 98
O ver 3 and under 4 weeks_______________________ - - - 5 - -
4 weeks____________________________________________ 8 14 - 19 21 -

A fte r  15 years of service

1 w eek_____________________________________________ 2 5 _ (9 ) 2 _
2 weeks____________________________________________ 16 16 - 8 33 2
3 weeks_____________________________  ____________ 52 57 67 50 16 59
Over 3 and under 4 weeks_______________________ - - - 5 - -
4 weeks___________________________________ _______ 28 17 33 36 44 39
5 weeks_________________________________________  _ 2 4 - 1 5 -

A fte r  20 years of service

1 week _________________________________  _________ 2 5 _ (9 ) 2 -
2 weeks___________________ ________________________ 16 16 - 8 33 2
3 weeks____________________________________________ 29 47 - 15 6 -

4 weeks____________________________________________ 43 n 95 70 33 98
5 weeks____________ ____.. .  _____________________ 10 21 5 6 26 (’ )

A fte r  25 years of service

1 w eek_____________________________________________ 2 5 _ (9 ) 2 _
2 weeks------------------------------  ------------------------ 16 16 - 8 33 2
3 weeks________________________________  __________ 14 7 - 15 6 -
4 weeks____________________________________________ 49 48 52 56 14 39
5 weeks__________ ________________  _____________ 19 24 43 20 46 59
6 w e e k s -------------------------------------------- --------- 1 - 5 (9) - (9)

Maximum vacation available*

1 w eek_____________________________________________ 2 5 _ (9) 2 _

2 weeks____________________________________________ 16 16 - 8 33 2
3 weeks____________________________________________ 14 7 - 15 6 -

4 weeks____________________________________________ 47 45 52 56 9 39
5 weeks____________________________________________ 19 24 43 20 46 59
6 weeks____________________________________________ 2 3 5 1 4 (’ )

*  Estim ates of provisions fo r 30 years of serv ice  a re identical.

See footnotes at end of tables.
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T a b l e  B - 6 .  H e a l th ,  in s u ra n c e ,  an d  p e n s io n  p la n s

( P e r c e n t  o f  p la n t w o r k e r s  and o f f ic e - w o r k e r s  in  a l l  in d u s t r ie s  and in  in d u s t r y  d iv is io n s  e m p lo y e d  in  e s t a b l is h m e n ts  p r o v id in g  
h e a lth ,  in s u r a n c e ,  o r  p e n s io n  b e n e f i t s , S p o k a n e , W a s h . ,  Ju n e  1972 )

T y p e  o f  b e n e f i t  and 
f in a n c in g 12

P la n t w o r k e r s O f f i c e w o r k e r  s

A l l  in d u s t r ie s M a n u fa c tu r in g P u b l ic  u t i l i t i e s A l l  in d u s t r ie s M a n u fa c tu r in g P u b l ic  u t i l i t i e s

A l l  w o r k e r s ----- --------------------------------------------- 100 100 100 100 100 100

W o r k e r s  in  e s t a b l is h m e n ts  p r o v id in g  a t
le a s t  1 o f  th e  b e n e f i t s  sh o w n  b e l o w .  _________ 99 100 100 99 98 100

L i f e  in s u r a n c e _______________________________________ 84 96 100 89 98 100
N o n c o n t r ib u to r y  p l a n s ------------------------------- 65 87 83 46 81 90

A c c id e n t a l  d e a th  and d i s m e m b e r m e n t
in s u r a n c e --------------------------------------------------------- 67 58 93 67 67 100

N o n c o n t r ib u to r y  p la n s ________________________ 45 49 72 29 55 58
S ic k n e s s  and a c c id e n t  in s u r a n c e  o r

s ic k  l e a v e  o r  b o th 13______________________________ 76 87 59 88 96 92

S ic k n e s s  and a c c id e n t  in s u r a n c e ------------- 62 82 54 55 92 68
N o n c o n t r ib u t o r y  p l a n s ------------------------- 49 76 46 44 83 66

S ic k  l e a v e  ( f u l l  p a y  an d  no
w a it in g  p e r i o d ) ------------------------------------------ 14 7 23 59 68 57

S ic k  l e a v e  ( p a r t i a l  p a y  o r
w a it in g  p e r i o d ) ------------------------------------------ 17 14 - 18 10

L o n g - t e r m  d i s a b i l i t y  in s u r a n c e -------------------- 20 8 29 31 14 31
N o n c o n t r ib u to r y  p l a n s ------------------------------- 14 7 29 27 14 31

H o s p i t a l i z a t io n  in s u r a n c e ------------------------------- 99 100 100 99 98 100
N o n c o n t r ib u to r y  p l a n s ------------------------------- 71 86 80 49 85 60

S u r g ic a l  in s u r a n c e ------------------------------------------- 99 100 100 99 98 100
N o n c o n t r ib u to r y  p l a n s ------------------------------- 71 86 80 49 85 60

M e d ic a l  in s u r a n c e ------------------------------------------- 93 100 100 96 98 100
N o n c o n t r ib u to r y  p la n s ------------------------------- 70 86 80 48 85 60

M a jo r  m e d ic a l  in s u r a n c e  --------------------------- 89 100 100 98 97 100
N o n c o n t r ib u to r y  p l a n s ________________________ 65 86 80 52 75 60

D e n ta l  in s u r a n c e ____________________________________ 27 23 15 22 15 8
N o n c o n t r ib u to r y  p l a n s ------------------------------- 19 21 10 17 10 7

R e t i r e m e n t  p e n s io n ------------------------------------------ 69 81 63 83 87 77
N o n c o n t r ib u to r y  p l a n s ------------------------------- 51 62 46 53 35 68

S e e  fo o tn o t e s  a t  en d  o f  ta b le s .
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F o o tn o te s

A ll of these standard footnotes may not apply to this bulletin.

1 S t a n d a r d  h o u r s  r e f l e c t  the w o r k w e e k  f o r  w hich  e m p l o y e e s  r e c e i v e  t h e i r  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  ( e x c l u s i v e  of  p a y  f o r  o v e r t i m e  
a t  r e g u l a r  a n d / o r  p r e m i u m  r a t e s ) ,  an d  the e a r n i n g s  c o r r e s p o n d  to t h e s e  w e e k ly  h o u r s .

2 T h e  m e a n  i s  c o m p u te d  f o r  e a c h  jo b  b y  t o ta l in g  the e a r n i n g s  o f  a l l  w o r k e r s  an d  d iv id in g  b y  the n u m b e r  of  w o r k e r s .  T h e  m e d i a n
d e s i g n a t e s  p o s i t io n — h a l f  o f  the e m p l o y e e s  s u r v e y e d  r e c e i v e  m o r e  th an  the r a t e  show n; h a l f  r e c e i v e  l e s s  than  the r a t e  shown. T h e  m i d d l e
r a n g e  i s  d e f in e d  b y  2 r a t e s  of  p a y ;  a  fo u r th  o f  the w o r k e r s  e a r n  l e s s  than  the l o w e r  of  t h e s e  r a t e s  and a  fo u r th  e a r n  m o r e  th an  the h ig h e r  r a te .

3 E x c l u d e s  p r e m i u m  p a y  fo r  o v e r t i m e  an d  f o r  w o r k  on w e e k e n d s ,  h o l i d a y s ,  an d  l a t e  s h i f t s .
4 T h e s e  s a l a r i e s  r e l a t e  to f o r m a l l y  e s t a b l i s h e d  m i n i m u m  s t a r t i n g  (h ir in g )  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  tha t  a r e  p a id  f o r  s t a n d a r d  

w o r k w e e k s .
5 E x c l u d e s  w o r k e r s  in s u b c l e r i c a l  j o b s  s u c h  a s  m e s s e n g e r .
6 D a t a  a r e  p r e s e n t e d  f o r  a l l  s t a n d a r d  w o r k w e e k s  c o m b in e d ,  an d  f o r  the m o s t  c o m m o n  s t a n d a r d  w o r k w e e k s  r e p o r t e d .
7 I n c lu d e s  a l l  p l a n t w o r k e r s  in e s t a b l i s h m e n t s  c u r r e n t l y  o p e r a t in g  l a t e  s h i f t s ,  and e s t a b l i s h m e n t s  w h o s e  f o r m a l  p r o v i s i o n s  c o v e r  l a t e  

s h i f t s ,  ev en  though  the e s t a b l i s h m e n t s  w e r e  not c u r r e n t l y  o p e r a t in g  l a t e  s h i f t s .
8 L e s s  than 0 .0 5  p e r c e n t .
9 L e s s  than  0 .5  p e r c e n t .
10 A l l  c o m b i n a t io n s  o f  f u l l  an d  h a l f  d a y s  tha t  ad d  to the s a m e  a m o u n t  a r e  c o m b in e d ;  f o r  e x a m p l e ,  the p r o p o r t i o n  of  w o r k e r s  r e c e i v i n g  a

t o t a l  o f  9 d a y s  i n c lu d e s  t h o s e  w ith  9 f u l l  d a y s  an d  no h a l f  d a y s ,  8 fu l l  d a y s  and 2 h a l f  d a y s ,  7 fu l l  d a y s  an d  4 h a l f  d a y s ,  an d  s o  on. P r o p o r t i o n s
then  w e r e  c u m u la te d .

11 I n c lu d e s  p a y m e n t s  o th e r  than  " l e n g t h  o f  t i m e , "  su c h  a s  p e r c e n t a g e  o f  a n n u a l  e a r n i n g s  o r  f l a t - s u m  p a y m e n t s ,  c o n v e r t e d  to an  e q u iv a le n t
t im e  b a s i s ;  f o r  e x a m p l e ,  a  p a y m e n t  o f  2 p e r c e n t  of an n u a l  e a r n i n g s  w a s  c o n s i d e r e d  a s  1 w e e k ' s  p a y .  P e r i o d s  o f  s e r v i c e  w e r e  c h o s e n  a r b i t r a r i l y
and do not n e c e s s a r i l y  r e f l e c t  the in d iv id u a l  p r o v i s i o n s  f o r  p r o g r e s s i o n .  F o r  e x a m p l e ,  the c h a n g e s  in p r o p o r t i o n s  in d ic a te d  a t  10 y e a r s '  s e r v i c e
in c lu d e  c h a n g e s  in  p r o v i s i o n s  o c c u r r i n g  b e tw e e n  5 and 10 y e a r s .  E s t i m a t e s  a r e  c u m u l a t i v e .  T h u s ,  the p r o p o r t i o n  e l i g i b l e  f o r  3 w e e k s '  p a y  o r
m o r e  a f t e r  10 y e a r s  i n c lu d e s  t h o s e  e l i g i b l e  f o r  3 w e e k s '  p a y  o r  m o r e  a f t e r  f e w e r  y e a r s  o f  s e r v i c e .

12 E s t i m a t e s , l i s t e d  a f t e r  typ e  of  b e n e f i t  a r e  f o r  a l l  p l a n s  f o r  w hich  at  l e a s t  a  p a r t  o f  the c o s t  i s  b o r n e  b y  the e m p l o y e r .  " N o n c o n t r i b u t o r y  
p l a n s "  in c lu d e  on ly  t h o s e  p l a n s  f in a n c e d  e n t i r e l y  b y  the e m p l o y e r .  E x c l u d e d  a r e  l e g a l l y  r e q u i r e d  p l a n s ,  su c h  a s  w o r k m e n ' s  c o m p e n s a t i o n ,  s o c i a l  
s e c u r i t y ,  an d  r a i l r o a d  r e t i r e m e n t .

13 U n d u p l ic a te d  t o t a l  o f  w o r k e r s  r e c e i v i n g  s i c k  l e a v e  o r  s i c k n e s s  an d  a c c i d e n t  i n s u r a n c e  sho w n  s e p a r a t e l y  b e lo w .  S i c k  l e a v e  p l a n s  a r e  
l i m i t e d  to t h o s e  w hich  d e f in i t e ly  e s t a b l i s h  a t  l e a s t  the m i n i m u m  n u m b e r  o f  d a y s '  p a y  th a t  c an  be  e x p e c t e d  by  e a c h  e m p lo y e e .  I n f o r m a l  s i c k  
l e a v e  a l l o w a n c e s  d e t e r m i n e d  on an  in d iv id u a l  b a s i s  a r e  e x c lu d e d .
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A p p e n d ix .  O c c u p a t io n a l  D e s c r ip t io n s

T h e  p r im a r y  p u r p o s e  o f  p r e p a r in g  jo b  d e s c r ip t io n s  f o r  th e  B u r e a u 's  w a g e  s u r v e y s  is  t o  a s s i s t  i t s  f i e l d  s t a f f  in  c l a s s i f y in g  in to  a p p r o p r ia t e  
o c c u p a t io n s  w o r k e r s  w h o  a r e  e m p lo y e d  u n d e r  a v a r i e t y  o f  p a y r o l l  t i t l e s  and d i f f e r e n t  w o r k  a r r a n g e m e n t s  f r o m  e s ta b l is h m e n t  to  e s t a b l is h m e n t  and 
f r o m  a r e a  to  a r e a .  T h is  p e r m i t s  th e  g ro u p in g  o f  o c c u p a t io n a l w a g e  r a t e s  r e p r e s e n t in g  c o m p a r a b le  jo b  c o n te n t .  B e c a u s e  o f  th is  e m p h a s is  on  
in t e r e s ta b l i s h m e n t  an d  in t e r a r e a  c o m p a r a b i l i t y  o f  o c c u p a t io n a l c o n te n t ,  th e  B u r e a u 's  jo b  d e s c r ip t io n s  m a y  d i f f e r  s ig n i f i c a n t ly  f r o m  th o s e  in  u s e  in  
in d iv id u a l e s t a b l is h m e n ts  o r  th o s e  p r e p a r e d  f o r  o t h e r  p u r p o s e s .  In  a p p ly in g  th e s e  jo b  d e s c r ip t io n s ,  th e  B u r e a u 's  f i e ld  e c o n o m is t s  a r e  in s t r u c t e d  
to  e x c lu d e  w o r k in g  s u p e r v i s o r s ;  a p p r e n t ic e s :  l e a r n e r s ;  b e g in n e r s ;  t r a in e e s ;  and h a n d ic a p p e d , p a r t - t im e ,  t e m p o r a r y ,  an d  p r o b a t io n a r y  w o r k e r s .

O F F I C E

B IL L E R ,  M A C H IN E

P r e p a r e s  s t a te m e n ts ,  b i l l s ,  an d  i n v o i c e s  o n  a  m a c h in e  o t h e r  th an  an o r d in a r y  o r  e l e c t r o -  
m a t ic  t y p e w r i t e r .  M a y  a ls o  k e e p  r e c o r d s  as  to  b i l l in g s  o r  s h ip p in g  c h a r g e s  o r  p e r f o r m  o th e r  
c l e r i c a l  w o r k  in c id e n ta l  t o  b i l l in g  o p e r a t io n s .  F o r  w a g e  s tu d y  p u r p o s e s ,  b i l l e r s ,  m a c h in e ,  a r e  
c la s s i f i e d  b y  t y p e  o f  m a c h in e ,  a s  f o l l o w s :

B i l l e r ,  m a c h in e  (b i l l in g  m a c h in e ) . U s e s  a s p e c ia l  b i l l in g  m a c h in e  (c o m b in a t io n  ty p in g  
and a d d in g  m a c h in e )  to  p r e p a r e  b i l l s  an d  in v o i c e s  f r o m  c u s t o m e r s ' p u r c h a s e  o r d e r s ,  i n t e r 
n a l ly  p r e p a r e d  o r d e r s ,  s h ip p in g  m e m o r a n d u m s ,  e t c .  U s u a l ly  in v o lv e s  a p p l ic a t io n  o f  p r e 
d e t e r m in e d  d is c o u n ts  an d  s h ip p in g  c h a r g e s  an d  e n t r y  o f  n e c e s s a r y  e x t e n s io n s ,  w h ich  m a y  o r  
m a y  no t b e  c o m p u te d  o n  th e  b i l l in g  m a c h in e ,  an d  t o t a ls  w h ic h  a r e  a u t o m a t ic a l ly  a c c u m u la te d  
b y  m a c h in e .  T h e  o p e r a t io n  u s u a l ly  in v o lv e s  a  l a r g e  n u m b e r  o f  c a r b o n  c o p ie s  o f  th e  b i l l  b e in g  
p r e p a r e d  an d  is  o f t e n  d o n e  on  a fa n fo ld  m a c h in e .

B i l l e r ,  m a c h in e  (b o o k k e e p in g  m a c h in e ) . U s e s  a  b o o k k e e p in g  m a c h in e  (w ith  o r  w ith o u t 
a t y p e w r i t e r  k e y b o a r d )  t o  p r e p a r e  c u s t o m e r s ' b i l l s  a s  p a r t  o f  th e  a c c o u n ts  r e c e i v a b l e  o p e r a 
t io n .  G e n e r a l l y  in v o l v e s  th e  s im u lta n e o u s  e n t r y  o f  f i g u r e s  on  c u s t o m e r s ' l e d g e r  r e c o r d .  T h e  
m a c h in e  a u t o m a t ic a l ly  a c c u m u la te s  f i g u r e s  o n  a n u m b e r  o f  v e r t i c a l  c o lu m n s  and c o m p u te s  
an d  u s u a l ly  p r in t s  a u t o m a t ic a l ly  th e  d e b it  o r  c r e d i t  b a la n c e s .  D o e s  no t in v o lv e  a  k n o w l
e d g e  o f  b o o k k e e p in g .  W o rk s  f r o m  u n i fo r m  and s ta n d a rd  t y p e s  o f  s a le s  an d  c r e d i t  s l ip s .

B O O K K E E P IN G - M A C H IN E  O P E R A T O R

O p e r a t e s  a  b o o k k e e p in g  m a c h in e  (w ith  o r  w ith o u t a  t y p e w r i t e r  k e y b o a r d )  t o  k e e p  a  r e c o r d  
o f  b u s in e s s  t r a n s a c t io n s .

C la s s  A .  K e e p s  a s e t  o f  r e c o r d s  r e q u ir in g  a k n o w le d g e  o f  an d  e x p e r ie n c e  in  b a s ic  
b o o k k e e p in g  p r in c ip l e s ,  an d  f a m i l i a r i t y  w ith  th e  s t r u c tu r e  o f  th e  p a r t ic u la r  a c c o u n t in g  s y s t e m  
u s e d . D e t e r m in e s  p r o p e r  r e c o r d s  an d  d is t r ib u t io n  o f  d e b it  an d  c r e d i t  i t e m s  t o  b e  u s e d  in  e a c h  
p h a s e  o f  th e  w o r k .  M a y  p r e p a r e  c o n s o l id a t e d  r e p o r t s ,  b a la n c e  s h e e ts ,  and o t h e r  r e c o r d s  
b y  h a n d .

C la s s  B . K e e p s  a  r e c o r d  o f  o n e  o r  m o r e  p h a s e s  o r  s e c t io n s  o f  a s e t  o f  r e c o r d s  u s u a lly  
r e q u ir in g  l i t t l e  k n o w le d g e  o f  b a s ic  b o o k k e e p in g .  P h a s e s  o r  s e c t io n s  in c lu d e  a c c o u n ts  p a y a b le ,  
p a y r o l l ,  c u s t o m e r s ' a c c o u n ts  (n o t  in c lu d in g  a s im p le  t y p e  o f  b i l l in g  d e s c r ib e d  u n d e r  b i l l e r ,  
m a c h in e ) ,  c o s t  d is t r ib u t io n ,  e x p e n s e  d is t r ib u t io n ,  in v e n t o r y  c o n t r o l ,  e t c .  M a y  c h e c k  o r  a s s is t  
in  p r e p a r a t io n  o f  t r i a l  b a la n c e s  an d  p r e p a r e  c o n t r o l  s h e e ts  f o r  th e  a c c o u n t in g  d e p a r tm e n t .

C L E R K ,  A C C O U N T IN G

P e r f o r m s  o n e  o r  m o r e  a c c o u n t in g  c l e r i c a l  ta s k s  su ch  a s  p o s t in g  t o  r e g i s t e r s  and l e d g e r s ;  
r e c o n c i l in g  ban k  a c c o u n ts ;  v e r i f y i n g  th e  in t e r n a l  c o n s is t e n c y ,  c o m p le t e n e s s ,  an d  m a th e m a t ic a l  
a c c u r a c y  o f  a c c o u n t in g  d o c u m e n ts ;  a s s ig n in g  p r e s c r ib e d  a c c o u n t in g  d is t r ib u t io n  c o d e s ;  e x a m in in g  
and v e r i f y i n g  f o r  c l e r i c a l  a c c u r a c y  v a r io u s  t y p e s  o f  r e p o r t s ,  l i s t s ,  c a lc u la t io n s ,  p o s t in g ,  e t c . ;  
o r  p r e p a r in g  s im p le  o r  a s s is t in g  in  p r e p a r in g  m o r e  c o m p l ic a t e d  jo u rn a l  v o u c h e r s .  M a y  w o r k  
in  e i t h e r  a  m a n u a l o r  a u to m a te d  a c c o u n t in g  s y s t e m .

T h e  w o r k  r e q u i r e s  a k n o w le d g e  o f  c l e r i c a l  m e th o d s  and o f f i c e  p r a c t ic e s  and p r o c e d u r e s  
w h ic h  r e la t e s  t o  th e  c l e r i c a l  p r o c e s s in g  an d  r e c o r d in g  o f  t r a n s a c t io n s  and a c c o u n t in g  in fo r m a t io n .  
W ith  e x p e r ie n c e ,  th e  w o r k e r  t y p i c a l l y  b e c o m e s  f a m i l i a r  w ith  th e  b o o k k e e p in g  and a c c o u n t in g  t e r m s  
an d  p r o c e d u r e s  u s e d  in  th e  a s s ig n e d  w o r k ,  but is  n o t r e q u ir e d  to  h a v e  a  k n o w le d g e  o f  th e  f o r m a l  
p r in c ip le s  o f  b o o k k e e p in g  and a c c o u n t in g .

C L E R K ,  A C C O U N T IN G — C o n t in u e d

P o s i t i o n s  a r e  c la s s i f i e d  in to  l e v e l s  on  th e  b a s is  o f  th e  f o l lo w in g  d e f in i t io n s .

C la s s  A . U n d e r  g e n e r a l  s u p e r v is io n ,  p e r f o r m s  a c c o u n t in g  c l e r i c a l  o p e r a t io n s  w h ich  
r e q u i r e  th e  a p p l ic a t io n  o f  e x p e r ie n c e  an d  ju d g m e n t ,  f o r  e x a m p le ,  c l e r i c a l l y  p r o c e s s in g  c o m 
p l ic a t e d  o r  n o n r e p e t i t i v e  a c c o u n t in g  t r a n s a c t io n s ,  s e le c t in g  a m o n g  a  s u b s ta n t ia l  v a r i e t y  o f  
p r e s c r ib e d  a c c o u n t in g  c o d e s  an d  c la s s i f i c a t i o n s ,  o r  t r a c in g  t r a n s a c t io n s  th ro u g h  p r e v io u s  
a c c o u n t in g  a c t io n s  to  d e t e r m in e  s o u r c e  o f  d i s c r e p a n c i e s .  M a y  b e  a s s is t e d  b y  on e  o r  m o r e  
c la s s  B  a c c o u n t in g  c l e r k s .

C la s s  B . U n d e r  c l o s e  s u p e r v is io n ,  fo l lo w in g  d e t a i l e d  in s t r u c t io n s  an d  s ta n d a rd iz e d  p r o 
c e d u r e s ,  p e r f o r m s  o n e  o r  m o r e  r o u t in e  a c c o u n t in g  c l e r i c a l  o p e r a t io n s ,  su ch  as p o s t in g  to  
l e d g e r s ,  c a r d s ,  o r  w o r k s h e e t s  w h e r e  id e n t i f i c a t io n  o f  i t e m s  an d  lo c a t io n s  o f  p o s t in g s  a r e  
c l e a r l y  in d ic a te d ;  c h e c k in g  a c c u r a c y  an d  c o m p le t e n e s s  o f  s t a n d a r d iz e d  an d  r e p e t i t i v e  r e c o r d s  
o r  a c c o u n t in g  d o c u m e n ts ;  and c o d in g  d o c u m e n ts  u s in g  a  f e w  p r e s c r i b e d  a c c o u n t in g  c o d e s .

C L E R K ,  F I L E

F i l e s ,  c l a s s i f i e s ,  an d  r e t r i e v e s  m a t e r ia l  in  an  e s t a b l i s h e d  f i l in g  s y s t e m .  M a y  p e r f o r m  
c l e r i c a l  an d  m a n u a l ta s k s  r e q u ir e d  t o  m a in ta in  f i l e s .  P o s i t io n s  a r e  c l a s s i f i e d  in t o  l e v e l s  on  th e  
b a s is  o f  th e  f o l lo w in g  d e f in i t io n s .

C la s s  A . C l a s s i f i e s  an d  in d e x e s  f i l e  m a t e r i a l  su ch  as  c o r r e s p o n d e n c e ,  r e p o r t s ,  t e c h 
n ic a l  d o c u m e n ts ,  e t c . ,  in  an  e s ta b l is h e d  f i l i n g  s y s t e m  c o n ta in in g  a  n u m b e r  o f  v a r i e d  s u b je c t  
m a t t e r  f i l e s .  M a y  a ls o  f i l e  th is  m a t e r i a l .  M a y  k e e p  r e c o r d s  o f  v a r io u s  t y p e s  in  c o n ju n c t io n  
w ith  th e  f i l e s .  M a y  le a d  a  s m a l l  g ro u p  o f  lo w e r  l e v e l  f i l e  c l e r k s .

C la s s  B . S o r t s ,  c o d e s ,  an d  f i l e s  u n c la s s i f i e d  m a t e r i a l  b y  s im p le  ( s u b je c t  m a t t e r )  h e a d 
in g s  o r  p a r t l y  c l a s s i f i e d  m a t e r i a l  b y  f in e r  s u b h e a d in g s .  P r e p a r e s  s im p le  r e la t e d  in d e x  and 
c r o s s - r e f e r e n c e  a id s .  A s  r e q u e s t e d ,  lo c a t e s  c l e a r l y  id e n t i f i e d  m a t e r ia l  in  f i l e s  and f o r 
w a r d s  m a t e r ia l .  M a y  p e r f o r m  r e la t e d  c l e r i c a l  ta s k s  r e q u ir e d  t o  m a in ta in  an d  s e r v i c e  f i l e s .

C la s s  C . P e r f o r m s  ro u t in e  f i l in g  o f  m a t e r i a l  th a t  h a s  a l r e a d y  b e e n  c la s s i f i e d  o r  w h ich  
is  e a s i l y  c l a s s i f i e d  in  a  s im p le  s e r i a l  c l a s s i f i c a t i o n  s y s t e m  ( e . g . ,  a lp h a b e t ic a l ,  c h r o n o lo g ic a l ,  
o r  n u m e r ic a l ) .  A s  r e q u e s t e d ,  lo c a t e s  r e a d i l y  a v a i la b le  m a t e r i a l  in  f i l e s  and fo r w a r d s  m a 
t e r i a l ;  an d  m a y  f i l l  ou t w ith d r a w a l  c h a r g e .  M a y  p e r f o r m  s im p le  c l e r i c a l  an d  m a n u a l ta s k s  
r e q u i r e d  to  m a in ta in  an d  s e r v i c e  f i l e s .

C L E R K ,  O R D E R

R e c e i v e s  c u s t o m e r s ' o r d e r s  f o r  m a t e r ia l  o r  m e r c h a n d is e  b y  m a i l ,  p h o n e , o r  p e r s o n a l ly .  
D u t ie s  in v o lv e  a n y  c o m b in a t io n  o f  th e  f o l l o w in g : Q u o t in g  p r i c e s  to  c u s t o m e r s ;  m a k in g  ou t an  o r d e r  
s h e e t  l i s t in g  th e  i t e m s  to  m a k e  up th e  o r d e r ;  c h e c k in g  p r i c e s  and q u a n t it ie s  o f  i t e m s  on  o r d e r  
s h e e t ;  an d  d is t r ib u t in g  o r d e r  s h e e ts  t o  r e s p e c t i v e  d e p a r tm e n ts  to  b e  f i l l e d .  M a y  c h e c k  w ith  c r e d i t  
d e p a r tm e n t  to  d e t e r m in e  c r e d i t  r a t in g  o (  c u s t o m e r ,  a c k n o w le d g e  r e c e ip t  o f  o r d e r s  f r o m  c u s to m e r s ,  
f o l l o w  up o r d e r s  to  s e e  th a t th e y  h a v e  b e en  f i l l e d ,  k e e p  f i l e  o f  o r d e r s  r e c e i v e d ,  an d  c h e c k  sh ip p in g  
in v o ic e s  w ith  o r i g in a l  o r d e r s .

C L E R K ,  P A Y R O L L

C o m p u te s  w a g e s  o f  c o m p a n y  e m p lo y e e s  an d  e n t e r s  th e  n e c e s s a r y  d a ta  on  th e  p a y r o l l  
s h e e t s .  D u tie s  in v o lv e :  C a lc u la t in g  w o r k e r s '  e a r n in g s  b a s e d  on  t im e  o r  p r o d u c t io n  r e c o r d s ;  and 
p o s t in g  c a lc u la t e d  d a ta  on  p a y r o l l  s h e e t ,  s h o w in g  in f o r m a t io n  su ch  a s  w o r k e r 's  n a m e , w o rk in g  
d a y s ,  t im e ,  r a t e ,  d e d u c t io n s  f o r  in s u r a n c e ,  and t o t a l  w a g e s  d u e . M a y  m a k e  ou t p a y c h e c k s  and 
a s s i s t  p a y m a s t e r  in  m a k in g  up and d is t r ib u t in g  p a y  e n v e lo p e s .  M a y  u s e  a  c a lc u la t in g  m a c h in e .

N O T E :  T h e  B u re a u  h a s  d is c o n t in u e d  c o l l e c t in g  d a ta  f o r  o i l e r s  and p lu m b e r s .
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C O M P T O M E T E R  O P E R A T O R

P r i m a r y  d u ty  i s  to  o p e r a t e  a C o m p t o m e t e r  to  p e r f o r m  m a th e m a t ic a l  c o m p u ta t io n s .  T h is  
jo b  i s  no t t o  b e  c o n fu s e d  w ith  th a t o f  s t a t is t i c a l  o r  o t h e r  t y p e  o f  c l e r k ,  w h ic h  m a y  in v o lv e  f r e 
qu en t u s e  o f  a C o m p t o m e t e r  bu t, in  w h ic h , u s e  o f  th is  m a c h in e  is  in c id e n ta l  to  p e r f o r m a n c e  o f  
o t h e r  d u t ie s .

K E Y P U N C H  O P E R A T O R

O p e r a t e s  a k eyp u n ch  m a c h in e  to  r e c o r d  o r  v e r i f y  a lp h a b e t ic  a n d / o r  n u m e r ic  d a ta  on  
ta b u la t in g  c a r d s  o r  o n  ta p e .

P o s i t io n s  a r e  c la s s i f i e d  in to  l e v e l s  on  th e  b a s is  o f  th e  f o l lo w in g  d e f in i t io n s .

C la s s  A . W o rk  r e q u ir e s  th e  a p p l ic a t io n  o f  e x p e r ie n c e  and ju d g m e n t  in  s e le c t in g  p r o c e 
d u r e s  to  b e  fo l lo w e d  an d  in  s e a r c h in g  f o r ,  in t e r p r e t in g ,  s e le c t in g ,  o r  c o d in g  i t e m s  to  be 
k eyp u n ch e d  f r o m  a v a r i e t y  o f  s o u r c e  d o c u m e n ts .  O n  o c c a s io n  m a y  a ls o  p e r f o r m  s o m e  ro u t in e  
k eyp u n ch  w o rk .  M a y  t r a in  in e x p e r ie n c e d  k eyp u n ch  o p e r a t o r s .

C la s s  B . W o rk  is  r o u t in e  and r e p e t i t i v e .  U n d e r  c lo s e  s u p e r v is io n  o r  f o l lo w in g  s p e c i f i c  
p r o c e d u r e s  o r  in s t r u c t io n s ,  w o r k s  f r o m  v a r io u s  s ta n d a rd iz e d  s o u r c e  d o c u m e n ts  w h ich  h a ve  
b e en  c o d e d ,  and f o l lo w s  s p e c i f i e d  p r o c e d u r e s  w h ich  h a ve  b e e n  p r e s c r ib e d  in  d e ta i l  an d  r e q u ir e  
l i t t l e  o r  n o  s e le c t in g ,  c o d in g ,  o r  in t e r p r e t in g  o f  d a ta  to  b e  r e c o r d e d .  R e f e r s  to  s u p e r v is o r  
p r o b le m s  a r i s in g  f r o m  e r r o n e o u s  i t e m s  o r  c o d e s  o r  m is s in g  in fo r m a t io n .

M E S S E N G E R  (O f f i c e  B o y  o r  G i r l )

P e r f o r m s  v a r io u s  r o u t in e  d u t ie s  su ch  as  ru n n in g  e r r a n d s ,  o p e r a t in g  m in o r  o f f i c e  m a 
c h in e s  su ch  as  s e a le r s  o r  m a i l e r s ,  o p e n in g  and d is t r ib u t in g  m a i l ,  and o th e r  m in o r  c l e r i c a l  w o rk .  
E x c lu d e  p o s i t io n s  th a t r e q u i r e  o p e r a t io n  o f  a m o t o r  v e h ic le  as  a s ig n i f ic a n t  d u ty .

S E C R E T A R Y

A s s ig n e d  as  p e r s o n a l  s e c r e t a r y ,  n o r m a l ly  to  o n e  in d iv id u a l .  M a in ta in s  a c lo s e  and h ig h ly  
r e s p o n s iv e  r e la t io n s h ip  to  th e  d a y - t o - d a y  w o r k  o f  th e  s u p e r v is o r .  W o rk s  f a i r l y  in d e p e n d e n t ly  r e 
c e iv in g  a m in im u m  o f  d e ta i le d  s u p e r v is io n  an d  g u id a n c e .  P e r f o r m s  v a r i e d  c l e r i c a l  and s e c r e t a r i a l  
d u t ie s ,  u s u a lly  in c lu d in g  m o s t  o f  th e  f o l l o w in g :

a . R e c e i v e s  t e le p h o n e  c a l l s ,  p e r s o n a l  c a l l e r s ,  and in c o m in g  m a i l ,  a n s w e r s  r o u t in e  in 
q u ir ie s ,  and r o u te s  te c h n ic a l  in q u ir ie s  to  th e  p r o p e r  p e r s o n s ;

b . E s ta b l is h e s ,  m a in ta in s ,  an d  r e v i s e s  th e  s u p e r v i s o r 's  f i l e s ;

c .  M a in ta in s  th e  s u p e r v i s o r 's  c a le n d a r  and m a k e s  a p p o in tm e n ts  a s  in s t r u c te d ;

d . R e la y s  m e s s a g e s  f r o m  s u p e r v is o r  to  s u b o rd in a te s ;

e . R e v ie w s  c o r r e s p o n d e n c e ,  m e m o r a n d u m s ,  and r e p o r t s  p r e p a r e d  b y  o t h e r s  f o r  th e  
s u p e r v i s o r 's  s ig n a tu r e  to  a s s u r e  p r o c e d u r a l  and ty p o g r a p h ic  a c c u r a c y ;

f .  P e r f o r m s  s te n o g r a p h ic  an d  ty p in g  w o rk .

M a y  a ls o  p e r f o r m  o t h e r  c l e r i c a l  and s e c r e t a r i a l  ta s k s  o f  c o m p a r a b le  n a tu re  and d i f f i c u l t y .  
T h e  w o r k  t y p i c a l l y  r e q u ir e s  k n o w le d g e  o f  o f f i c e  r o u t in e  and u n d e r s ta n d in g  o f  th e  o r g a n iz a t io n ,  
p r o g r a m s ,  an d  p r o c e d u r e s  r e la t e d  to  th e  w o r k  o f  th e  s u p e r v is o r .

E x c lu s io n s

N o t  a l l  p o s i t io n s  th a t a r e  t i t l e d  " s e c r e t a r y "  p o s s e s s  th e  a b o v e  c h a r a c t e r i s t i c s .  E x a m p le s  
o f  p o s i t io n s  w h ich  a r e  e x c lu d e d  f r o m  th e  d e f in i t io n  a r e  a s  f o l lo w s :

a . P o s i t io n s  w h ich  do  no t m e e t  th e  " p e r s o n a l "  s e c r e t a r y  c o n c e p t  d e s c r ib e d  a b o v e ;

b . S t e n o g ra p h e r s  n o t fu l ly  t r a in e d  in  s e c r e t a r ia l  ty p e  d u t ie s ;

c .  S t e n o g ra p h e r s  s e r v in g  as  o f f i c e  a s s is t a n t s  to  a g ro u p  o f  p r o f e s s io n a l ,  t e c h n ic a l ,  o r  
m a n a g e r ia l  p e r s o n s ;

d . S e c r e t a r y  p o s i t io n s  in  w h ich  th e  d u t ie s  a r e  e i t h e r  s u b s ta n t ia l ly  m o r e  r o u t in e  o r  su b 
s ta n t ia l ly  m o r e  c o m p le x  and r e s p o n s ib le  th an  th o s e  c h a r a c t e r i z e d  in  the d e f in it io n ;

e .  A s s is t a n t  t y p e  p o s i t io n s  w h ich  in v o lv e  m o r e  d i f f i c u l t  o r  m o r e  r e s p o n s ib le  t e c h 
n ic a l ,  a d m in is t r a t iv e ,  s u p e r v is o r y ,  o r  s p e c ia l i z e d  c l e r i c a l  d u t ie s  w h ich  a r e  not t y p ic a l  o f  
s e c r e t a r i a l  w o rk .
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N O T E : T h e  t e r m  " c o r p o r a t e  o f f i c e r ,  "  u s ed  in  th e  l e v e l  d e f in i t io n s  fo l lo w in g ,  r e f e r s  to  
th o s e  o f f i c i a l s  w h o  h a v e  a s ig n i f i c a n t  c o r p o r a t e - w id e  p o l ic y m a k in g  r o l e  w ith  r e g a r d  to  m a jo r  
c o m p a n y  a c t i v i t i e s .  T h e  t i t l e  " v i c e  p r e s i d e n t , "  th ou gh  n o r m a l ly  in d ic a t iv e  o f  th is  r o le ,  d o e s  no t 
in  a l l  c a s e s  id e n t i f y  su ch  p o s i t io n s .  V i c e  p r e s id e n t s  w h o s e  p r im a r y  r e s p o n s ib i l i t y  i s  to  a c t  p e r 
s o n a l ly  o n  in d iv id u a l c a s e s  o r  t r a n s a c t io n s  ( e . g . ,  a p p ro v e  o r  d e n y  in d iv id u a l lo a n  o r  c r e d i t  a c t io n s ;  
a d m in is t e r  in d iv id u a l t r u s t  a c c o u n ts ;  d i r e c t l y  s u p e r v is e  a c l e r i c a l  s t a f f )  a r e  n o t c o n s id e r e d  to  be 
" c o r p o r a t e  o f f i c e r s "  f o r  p u r p o s e s  o f  a p p ly in g  th e  f o l lo w in g  l e v e l  d e f in i t i o n s .

C la s s  A

1. S e c r e t a r y  to  th e  c h a ir m a n  o f  th e  b o a rd  o r  p r e s id e n t  o f  a c o m p a n y  th a t  e m p lo y s ,  in  
a l l ,  o v e r  100 but f e w e r  th an  5 ,0 0 0  p e r s o n s ; o r  * 1

2. S e c r e t a r y  to  a c o r p o r a t e  o f f i c e r  (o t h e r  th an  th e  c h a ir m a n  o f  th e  b o a r d  o r  p r e s id e n t )  
o f  a c o m p a n y  th a t e m p lo y s ,  in  a l l ,  o v e r  5, 000 but f e w e r  th an  25 , 000 p e r s o n s ; o r

3. S e c r e t a r y  to  th e  h e a d , im m e d ia t e ly  b e lo w  th e  c o r p o r a t e  o f f i c e r  l e v e l ,  o f  a m a jo r  
s e g m e n t  o r  s u b s id ia r y  o f  a c o m p a n y  th a t e m p lo y s ,  in  a l l ,  o v e r  2 5 ,0 0 0  p e r s o n s .

C la s s  B

1. S e c r e t a r y  to  th e  c h a ir m a n  o f  th e  b o a r d  o r  p r e s id e n t  o f  a c o m p a n y  th a t  e m p lo y s ,  in  
a l l ,  f e w e r  th an  100 p e r s o n s ; o r

2 . S e c r e t a r y  to  a  c o r p o r a t e  o f f i c e r  (o t h e r  th an  th e  c h a ir m a n  o f  th e  b o a r d  o r  p r e s id e n t )  
o f  a c o m p a n y  th a t e m p lo y s ,  in  a l l ,  o v e r  100 but f e w e r  th an  5 ,0 0 0  p e r s o n s ; o r

3. S e c r e t a r y  to  th e  h e a d , im m e d ia t e ly  b e lo w  th e  o f f i c e r  l e v e l ,  o v e r  e i t h e r  a  m a jo r  
c o r p o r a t e - w id e  fu n c t io n a l a c t i v i t y  ( e . g . ,  m a r k e t in g ,  r e s e a r c h ,  o p e r a t io n s ,  in d u s t r ia l  r e l a 
t io n s ,  e t c . )  a m a jo r  g e o g r a p h ic  o r  o r g a n iz a t io n a l  s e g m e n t  ( e . g . ,  a  r e g io n a l  h e a d q u a r t e r s ;  
a m a jo r  d iv is io n )  o f  a c o m p a n y  th a t e m p lo y s ,  in  a l l ,  o v e r  5 ,0 0 0  but f e w e r  th an  2 5 ,0 0 0  
e m p lo y e e s ; o r

4 . S e c r e t a r y  to  th e  h e a d  o f  an in d iv id u a l p la n t ,  f a c t o r y ,  e t c .  ( o r  o t h e r  e q u iv a le n t  l e v e l  
o f  o f f i c i a l )  th a t e m p lo y s ,  in  a l l ,  o v e r  5 ,0 0 0  p e r s o n s ; o r

5. S e c r e t a r y  to  th e  h e a d  o f  a l a r g e  and im p o r ta n t  o r g a n iz a t io n a l  s e g m e n t  ( e . g . ,  a  m id d le  
m a n a g e m e n t  s u p e r v is o r  o f  an o r g a n iz a t io n a l  s e g m e n t  o f t e n  in v o lv in g  a s  m a n y  a s  s e v e r a l  
h u n d re d  p e r s o n s )  o r  a c o m p a n y  th a t  e m p lo y s ,  in  a l l ,  o v e r  2 5 ,0 0 0  p e r s o n s .

C la s s  C

1. S e c r e t a r y  to  an e x e c u t iv e  o r  m a n a g e r ia l  p e r s o n  w h o s e  r e s p o n s ib i l i t y  i s  not e q u iv a le n t  
to  on e  o f  th e  s p e c i f i c  l e v e l  s itu a t io n s  in  th e  d e f in i t io n  f o r  c la s s  B , but w h o s e  o r g a n iz a t io n a l  
u n it n o r m a l ly  n u m b e rs  a t l e a s t  s e v e r a l  d o z e n  e m p lo y e e s  and is  u s u a l ly  d iv id e d  in to  o r g a n i z a 
t io n a l  s e g m e n ts  w h ich  a r e  o f t e n ,  in  tu rn , fu r t h e r  s u b d iv id e d . In  s o m e  c o m p a n ie s ,  th is  l e v e l  
in c lu d e s  a w id e  r a n g e  o f  o r g a n iz a t io n a l  e c h e lo n s ;  in  o t h e r s ,  o n ly  on e  o r  tw o ; o r

2. S e c r e t a r y  to  th e  h e a d  o f  an in d iv id u a l p la n t , f a c t o r y ,  e t c .  ( o r  o t h e r  e q u iv a le n t  l e v e l  
o f  o f f i c i a l )  th a t e m p lo y s ,  in  a l l ,  f e w e r  th an  5 ,0 0 0  p e r s o n s .

C la s s  D

1. S e c r e t a r y  to  th e  s u p e r v is o r  o r  h ea d  o f  a s m a l l  o r g a n iz a t io n a l  u n it ( e . g . ,  f e w e r  th an
a b ou t 25 o r  30 p e r s o n s ) ;  o r

2. S e c r e t a r y  to  a n o n s u p e r v is o r y  s t a f f  s p e c ia l i s t ,  p r o f e s s io n a l  e m p lo y e e ,  a d m in is t r a 
t i v e  o f f i c e r ,  o r  a s s is t a n t ,  s k i l l e d  t e c h n ic ia n  o r  e x p e r t .  (N O T E :  M a n y  c o m p a n ie s  a s s ig n
s t e n o g r a p h e r s ,  r a t h e r  th an  s e c r e t a r i e s  a s  d e s c r ib e d  a b o v e ,  t o  th is  l e v e l  o f  s u p e r v is o r y  o r
n o n s u p e r v is o r y  w o r k e r . )

S T E N O G R A P H E R

P r i m a r y  du ty  is  to  ta k e  d ic t a t io n  u s in g  s h o r th a n d , and to  t r a n s c r ib e  th e  d ic ta t io n .  M a y  
a ls o  ty p e  f r o m  w r i t t e n  c o p y . M a y  o p e r a t e  f r o m  a  s te n o g r a p h ic  p o o l.  M a y  o c c a s io n a l ly  t r a n s c r ib e  
f r o m  v o i c e  r e c o r d in g s  ( i f  p r im a r y  d u ty  is  t r a n s c r ib in g  f r o m  r e c o r d in g s ,  s e e  T r a n s c r ib in g - M a c h in e  
O p e r a t o r ,  G e n e r a l ) .

N O T E : T h is  jo b  is  d is t in g u is h e d  f r o m  th a t o f  a s e c r e t a r y  in  th a t a s e c r e t a r y  n o r m a l ly
w o rk s  in  a c o n f id e n t ia l  r e la t io n s h ip  w ith  o n ly  o n e  m a n a g e r  o r  e x e c u t iv e  and p e r f o r m s  m o r e  
r e s p o n s ib le  and d i s c r e t i o n a r y  ta s k s  as  d e s c r ib e d  in  th e  s e c r e t a r y  jo b  d e f in i t io n .

S t e n o g ra p h e r ,  G e n e r a l

D ic ta t io n  in v o lv e s  a n o rm a l  r o u t in e  v o c a b u la r y .  M a y  m a in ta in  f i l e s ,  k e e p  s im p le  r e c o r d s ,  
o r  p e r f o r m  o t h e r  r e l a t i v e l y  r o u t in e  c l e r i c a l  ta s k s .
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S t e n o g ra p h e r ,  S e n io r

D ic ta t io n  in v o lv e s  a  v a r i e d  t e c h n ic a l  o r  s p e c ia l i z e d  v o c a b u la r y  su ch  a s  in  l e g a l  b r i e f s  
o r  r e p o r t s  on  s c i e n t i f i c  r e s e a r c h .  M a y  a ls o  s e t  up an d  m a in ta in  f i l e s ,  k e e p  r e c o r d s ,  e t c .

O R

P e r f o r m s  s te n o g r a p h ic  d u t ie s  r e q u ir in g  s ig n i f i c a n t ly  g r e a t e r  in d e p e n d e n c e  and r e s p o n - ,  
s ib i l i t y  th a n  s t e n o g r a p h e r ,  g e n e r a l ,  a s  e v id e n c e d  b y  th e  fo l lo w in g :  W o rk  r e q u ir e s  a h ig h
d e g r e e  o f  s t e n o g r a p h ic  s p e e d  and a c c u r a c y ;  a  th o r o u g h  w o r k in g  k n o w le d g e  o f  g e n e r a l  b u s in e s s  
an d  o f f i c e  p r o c e d u r e ;  an d  o f  th e  s p e c i f i c  b u s in e s s  o p e r a t io n s ,  o r g a n iz a t io n ,  p o l i c i e s ,  p r o c e 
d u r e s ,  f i l e s ,  w o r k f lo w ,  e t c .  U s e s  th is  k n o w le d g e  in  p e r f o r m in g  s te n o g r a p h ic  d u t ie s  and 
r e s p o n s ib le  c l e r i c a l  ta s k s  su ch  a s  m a in ta in in g  fo l lo w u p  f i l e s ;  a s s e m b l in g  m a t e r ia l  f o r  r e p o r t s ,  
m e m o r a n d u m s ,  an d  l e t t e r s ;  c o m p o s in g  s im p le  l e t t e r s  f r o m  g e n e r a l  in s t r u c t io n s ;  r e a d in g  and 
r o u t in g  in c o m in g  m a i l ;  an d  a n s w e r in g  r o u t in e  q u e s t io n s ,  e t c .

S W IT C H B O A R D  O P E R A T O R

C la s s  A . O p e r a t e s  a s in g le -  o r  m u l t ip le - p o s i t io n  t e le p h o n e  s w it c h b o a rd  h a n d lin g  in c o m in g ,  
o u tg o in g ,  in t r a p la n t  o r  o f f i c e  c a l l s .  P e r f o r m s  fu l l  te le p h o n e  in fo r m a t io n  s e r v i c e  o r  h a n d le s  
c o m p le x  c a l l s ,  su ch  as  c o n fe r e n c e ,  c o l l e c t ,  o v e r s e a s ,  o r  s im i la r  c a l l s ,  e i t h e r  in  a d d it io n  to  
d o in g  r o u t in e  w o r k  as  d e s c r ib e d  f o r  s w it c h b o a r d  o p e r a t o r ,  c la s s  B , o r  a s  a f u l l - t im e  
a s s ig n m e n t .  ( " F u l l "  te le p h o n e  in f o r m a t io n  s e r v i c e  o c c u r s  w h en  th e  e s ta b l is h m e n t  h a s  v a r i e d  
fu n c t io n s  th a t  a r e  n o t r e a d i l y  u n d e r s ta n d a b le  f o r  t e le p h o n e  in fo r m a t io n  p u r p o s e s ,  e . g . ,  b e c a u s e  
o f  o v e r la p p in g  o r  in t e r r e la t e d  fu n c t io n s ,  an d  c o n s e q u e n t ly  p r e s e n t  f r e q u e n t  p r o b le m s  as  to  
w h ich  e x te n s io n s  a r e  a p p r o p r ia t e  f o r  c a l l s . )

C la s s  B . O p e r a t e s  a  s in g le -  o r  m u l t ip le - p o s i t io n  t e le p h o n e  s w it c h b o a rd  h a n d lin g  in c o m in g ,  
o u tg o in g ,  in t r a p la n t  o r  o f f i c e  c a l l s .  M a y  h a n d le  r o u t in e  lo n g  d is ta n c e  c a l l s  an d  r e c o r d  t o l l s .  
M a y  p e r f o r m  l im i t e d  te le p h o n e  in fo r m a t io n  s e r v i c e .  ( " L i m i t e d "  t e le p h o n e  in fo r m a t io n  s e r v i c e  
o c c u r s  i f  th e  fu n c t io n s  o f  th e  e s t a b l is h m e n t  s e r v i c e d  a r e  r e a d i l y  u n d e r s ta n d a b le  f o r  te le p h o n e  
in fo r m a t io n  p u r p o s e s ,  o r  i f  th e  r e q u e s t s  a r e  r o u t in e ,  e . g . ,  g iv in g  e x t e n s io n  n u m b e rs  w h en  
s p e c i f i c  n a m e s  a r e  fu r n is h e d ,  o r  i f  c o m p le x  c a l l s  a r e  r e f e r r e d  to  a n o th e r  o p e r a t o r . )

T h e s e  c la s s i f i c a t i o n s  d o  no t in c lu d e  s w it c h b o a rd  o p e r a t o r s  in  t e le p h o n e  c o m p a n ie s  w h o 
a s s is t  c u s to m e r s  in  p la c in g  c a l l s .

S W IT C H B O A R D  O P E R A T O R - R E C E P T IO N I S T

In  a d d it io n  to  p e r f o r m in g  d u t ie s  o f  o p e r a t o r  o n  a  s in g le - p o s i t io n  o r  m o n i t o r - t y p e  s w it c h 
b o a r d ,  a c ts  a s  r e c e p t i o n i s t  and m a y  a ls o  t y p e  o r  p e r f o r m  r o u t in e  c l e r i c a l  w o r k  as  p a r t  o f  r e g u la r  
d u t ie s .  T h is  t y p in g  o r  c l e r i c a l  w o r k  m a y  ta k e  th e  m a jo r  p a r t  o f  th is  w o r k e r 's  t im e  w h i le  a t 
s w it c h b o a rd .

T A B U L A T IN G - M A C H IN E  O P E R A T O R  (E l e c t r i c  A c c o u n t in g  M a c h in e  O p e r a t o r )

O p e r a t e s  o n e  o r  a  v a r i e t y  o f  m a c h in e s  su ch  as  th e  ta b u la to r ,  c a lc u la t o r ,  c o l l a t o r ,  i n t e r 
p r e t e r ,  s o r t e r ,  r e p r o d u c in g  p u n ch , e t c .  E x c lu d e d  f r o m  th is  d e f in i t io n  a r e  w o r k in g  s u p e r v is o r s .  
A l s o  e x c lu d e d  a r e  o p e r a t o r s  o f  e l e c t r o n i c  d i g i t a l  c o m p u te r s ,  e v e n  th ou gh  th e y  m a y  a ls o  o p e r a t e  
E A M  e q u ip m e n t .

T A B U L A T IN G - M A C H IN E  O P E R A T O R  ( E l e c t r i c  A c c o u n t in g  M a c h in e  O p e r a t o r )— C o n t in u e d

P o s i t io n s  a r e  c la s s i f i e d  in to  l e v e l s  on  th e  b a s is  o f  th e  f o l lo w in g  d e f in i t io n s .

C la s s  A . P e r f o r m s  c o m p le t e  r e p o r t in g  and ta b u la t in g  a s s ig n m e n ts  in c lu d in g  d e v is in g  
d i f f i c u l t  c o n t r o l  p a n e l w i r in g  u n d e r  g e n e r a l  s u p e r v is io n .  A s s ig n m e n ts  t y p i c a l l y  in v o lv e  a 
v a r i e t y  o f  lo n g  and c o m p le x  r e p o r t s  w h ich  o f t e n  a r e  i r r e g u l a r  o r  n o n r e c u r r in g ,  r e q u ir in g  
s o m e  p la n n in g  o f  th e  n a tu re  and s e q u e n c in g  o f  o p e r a t io n s ,  and th e  u s e  o f  a v a r i e t y  o f  m a 
c h in e s .  Is  t y p i c a l l y  in v o lv e d  in  t r a in in g  n e w  o p e r a t o r s  in  m a c h in e  o p e r a t io n s  o r  t r a in in g  
lo w e r  l e v e l  o p e r a t o r s  in  w ir in g  f r o m  d ia g r a m s  and in  th e  o p e r a t in g  s e q u e n c e s  o f  lo n g  and 
c o m p le x  r e p o r t s .  D o e s  n o t in c lu d e  p o s i t io n s  in  w h ich  w ir in g  r e s p o n s ib i l i t y  is  l im i t e d  to  
s e le c t io n  an d  in s e r t io n  o f  p r e w i r e d  b o a r d s .

C la s s  B . P e r f o r m s  w o r k  a c c o r d in g  to  e s t a b l is h e d  p r o c e d u r e s  an d  u n d e r  s p e c i f i c  in 
s t r u c t io n s .  A s s ig n m e n ts  t y p i c a l l y  in v o lv e  c o m p le t e  but r o u t in e  an d  r e c u r r in g  r e p o r t s  o r  p a r ts  
o f  l a r g e r  and m o r e  c o m p le x  r e p o r t s .  O p e r a t e s  m o r e  d i f f i c u l t  ta b u la t in g  o r  e l e c t r i c a l  a c 
c o u n tin g  m a c h in e s  su ch  as  th e  ta b u la to r  an d  c a lc u la t o r ,  in  a d d it io n  to  th e  s im p le r  m a c h in e s  
u s e d  b y  c la s s  C  o p e r a t o r s .  M a y  be  r e q u ir e d  to  do  s o m e  w i r in g  f r o m  d ia g r a m s .  M a y  t r a in  
n e w  e m p lo y e e s  in  b a s ic  m a c h in e  o p e r a t io n s .

C la s s  C . U n d e r  s p e c i f i c  in s t r u c t io n s ,  o p e r a t e s  s im p le  ta b u la t in g  o r  e l e c t r i c a l  a c c o u n t in g  
m a c h in e s  su ch  as  th e  s o r t e r ,  i n t e r p r e t e r ,  r e p r o d u c in g  p u n ch , c o l l a t o r ,  e t c .  A s s ig n m e n ts  
t y p i c a l l y  in v o lv e  p o r t io n s  o f  a  w o r k  u n it, f o r  e x a m p le ,  in d iv id u a l  s o r t in g  o r  c o l la t in g  ru n s , 
o r  r e p e t i t i v e  o p e r a t io n s .  M a y  p e r f o r m  s im p le  w i r in g  f r o m  d ia g r a m s ,  and d o  s o m e  f i l in g  w o rk .

T R A N S C R IB IN G - M A C H IN E  O P E R A T O R ,  G E N E R A L

P r i m a r y  d u ty  is  t o  t r a n s c r ib e  d ic ta t io n  in v o lv in g  a  n o r m a l  r o u t in e  v o c a b u la r y  f r o m  
t r a n s c r ib in g - m a c h in e  r e c o r d s .  M a y  a ls o  t y p e  f r o m  w r i t t e n  c o p y  and do s im p le  c l e r i c a l  w o rk .  
W o r k e r s  t r a n s c r ib in g  d ic t a t io n  in v o lv in g  a  v a r i e d  t e c h n ic a l  o r  s p e c ia l i z e d  v o c a b u la r y  su ch  as  
l e g a l  b r i e f s  o r  r e p o r t s  on  s c i e n t i f i c  r e s e a r c h  a r e  n o t in c lu d e d .  A  w o r k e r  w h o  ta k e s  d ic ta t io n  
in  s h o r th a n d  o r  b y  S te n o ty p e  o r  s im i la r  m a c h in e  i s  c l a s s i f i e d  a s  a  s t e n o g r a p h e r .

T Y P I S T

U s e s  a t y p e w r i t e r  t o  m a k e  c o p ie s  o f  v a r io u s  m a t e r ia l s  o r  t o  m a k e  ou t b i l l s  a f t e r  c a l c u la 
t io n s  h a v e  b e en  m a d e  b y  a n o th e r  p e r s o n .  M a y  in c lu d e  ty p in g  o f  s t e n c i l s ,  m a t s ,  o r  s im i la r  m a t e 
r i a l s  f o r  u s e  in  d u p lic a t in g  p r o c e s s e s .  M a y  do  c l e r i c a l  w o r k  in v o lv in g  l i t t l e  s p e c ia l  t r a in in g ,  su ch  
a s  k e e p in g  s im p le  r e c o r d s ,  f i l i n g  r e c o r d s  an d  r e p o r t s ,  o r  s o r t in g  and d is t r ib u t in g  in c o m in g  m a i l .

C la s s  A . P e r f o r m s  o n e  o r  m o r e  o f  th e  f o l l o w in g : T y p in g  m a t e r ia l  in  f in a l  f o r m  w h en
i t  in v o lv e s  c o m b in in g  m a t e r ia l  f r o m  s e v e r a l  s o u r c e s ;  o r  r e s p o n s ib i l i t y  f o r  c o r r e c t  s p e l l in g ,  
s y l la b ic a t io n ,  p u n c tu a t io n , e t c . ,  o f  t e c h n ic a l  o r  u n u su a l w o r d s  o r  f o r e i g n  la n g u a g e  m a t e 
r i a l ;  o r  p la n n in g  la y o u t  and ty p in g  o f  c o m p l ic a t e d  s t a t is t i c a l  t a b le s  to  m a in ta in  u n i fo r m i t y  
an d  b a la n c e  in  s p a c in g .  M a y  ty p e  r o u t in e  f o r m  l e t t e r s ,  v a r y in g  d e t a i l s  to  su it c i r c u m s t a n c e s .

C la s s  B . P e r f o r m s  o n e  o r  m o r e  o f  th e  f o l l o w in g : C o p y  ty p in g  f r o m  ro u g h  o r  c l e a r  
d r a f t s ;  o r  r o u t in e  ty p in g  o f  f o r m s ,  in s u r a n c e  p o l i c i e s ,  e t c . ;  o r  s e t t in g  up s im p le  s ta n d a rd  
ta b u la t io n s ;  o r  c o p y in g  m o r e  c o m p le x  t a b le s  a l r e a d y  s e t  up and s p a c e d  p r o p e r ly .

P R O F E S S I O N A L  A N D  T E C H N I C A L

C O M P U T E R  O P E R A T O R

M o n i t o r s  and o p e r a t e s  th e  c o n t r o l  c o n s o le  o f  a d ig i t a l  c o m p u te r  to  p r o c e s s  d a ta  a c c o r d in g  
to  o p e r a t in g  in s t r u c t io n s ,  u s u a l ly  p r e p a r e d  b y  a  p r o g r a m e r .  W o rk  in c lu d e s  m o s t  o f  th e  f o l l o w in g : 
S tu d ies  in s t r u c t io n s  to  d e t e r m in e  e q u ip m e n t  s e tu p  and o p e r a t io n s ;  lo a d s  e q u ip m e n t  w ith  r e q u ir e d  
i t e m s  (ta p e  r e e l s ,  c a r d s ,  e t c . ) ;  s w it c h e s  n e c e s s a r y  a u x i l ia r y  e q u ip m e n t  in to  c i r c u i t ,  an d  s t a r t s  
and o p e r a t e s  c o m p u te r ;  m a k e s  a d ju s tm e n ts  to  c o m p u te r  to  c o r r e c t  o p e r a t in g  p r o b le m s  an d  m e e t  
s p e c ia l  c o n d it io n s ;  r e v i e w s  e r r o r s  m a d e  d u r in g  o p e r a t io n  an d  d e t e r m in e s  c a u s e  o r  r e f e r s  p r o b le m  
to  s u p e r v is o r  o r  p r o g r a m e r ;  an d  m a in ta in s  o p e r a t in g  r e c o r d s .  M a y  t e s t  an d  a s s is t  in  c o r r e c t in g  
p r o g r a m .

F o r  w a g e  s tu d y  p u r p o s e s ,  c o m p u te r  o p e r a t o r s  a r e  c la s s i f i e d  as  fo l lo w s :

C la s s  A .  O p e r a t e s  in d e p e n d e n t ly ,  o r  u n d e r  o n ly  g e n e r a l  d ir e c t io n ,  a  c o m p u te r  ru n n in g  
p r o g r a m s  w ith  m o s t  o f  th e  fo l lo w in g  c h a r a c t e r i s t i c s :  N e w  p r o g r a m s  a r e  f r e q u e n t ly  t e s t e d  
an d  in t r o d u c e d ;  s c h e d u lin g  r e q u ir e m e n t s  a r e  o f  c r i t i c a l  im p o r t a n c e  to  m in im iz e  d o w n t im e ; 
th e  p r o g r a m s  a r e  o f  c o m p le x  d e s ig n  s o  th a t id e n t i f i c a t io n  o f  e r r o r  s o u r c e  o f t e n  r e q u ir e s  a 
w o rk in g  k n o w le d g e  o f  th e  to t a l  p r o g r a m ,  an d  a l t e r n a t e  p r o g r a m s  m a y  n o t b e  a v a i la b le .  M a y  
g iv e  d i r e c t io n  an d  g u id a n c e  t o  l o w e r  l e v e l  o p e r a t o r s .

C la s s  B . O p e r a t e s  in d e p e n d e n t ly ,  o r  u n d e r  o n ly  g e n e r a l  d ir e c t io n ,  a  c o m p u te r  ru n n in g  
p r o g r a m s  w ith  m o s t  o f  th e  f o l lo w in g  c h a r a c t e r i s t i c s :  M o s t  o f  th e  p r o g r a m s  a r e  e s t a b l is h e d  
p ro d u c t io n  r u n s , t y p i c a l l y  ru n  o n  a  r e g u l a r l y  r e c u r r in g  b a s is ;  th e r e  is  l i t t l e  o r  no t e s t in g

C O M P U T E R  O P E R A T O R — C o n t in u e d

o f  n e w  p r o g r a m s  r e q u ir e d ;  a l t e r n a t e  p r o g r a m s  a r e  p r o v id e d  in  c a s e  o r i g in a l  p r o g r a m  n e e d s  
m a jo r  c h a n g e  o r  c a n n o t b e  c o r r e c t e d  w ith in  a  r e a s o n a b le  t im e .  In  c o m m o n  e r r o r  s itu a 
t io n s ,  d ia g n o s e s  c a u s e  and ta k e s  c o r r e c t i v e  a c t io n .  T h is  u s u a lly  in v o l v e s  a p p ly in g  p r e v io u s ly  
p r o g r a m e d  c o r r e c t i v e  s t e p s ,  o r  u s in g  s ta n d a rd  c o r r e c t i o n  te c h n iq u e s .

O R

O p e r a t e s  u n d e r  d i r e c t  s u p e r v is io n  a  c o m p u te r  ru n n in g  p r o g r a m s  o r  s e g m e n ts  o f  p r o g r a m s  
w ith  th e  c h a r a c t e r i s t i c s  d e s c r ib e d  f o r  c la s s  A .  M a y  a s s is t  a h ig h e r  l e v e l  o p e r a t o r  b y  in d e 
p e n d e n t ly  p e r f o r m in g  le s s  d i f f i c u l t  ta s k s  a s s ig n e d ,  an d  p e r f o r m in g  d i f f i c u l t  ta s k s  fo l lo w in g  
d e ta i le d  in s t r u c t io n s  and w ith  f r e q u e n t  r e v i e w  o f  o p e r a t io n s  p e r f o r m e d .

C la s s  C . W o rk s  on  r o u t in e  p r o g r a m s  u n d e r  c l o s e  s u p e r v is io n .  Is  e x p e c te d  to  d e v e lo p  
w o rk in g  k n o w le d g e  o f  th e  c o m p u te r  e q u ip m e n t  u s e d  and a b i l i t y  to  d e t e c t  p r o b le m s  in v o lv e d  in  
ru n n in g  r o u t in e  p r o g r a m s .  U s u a l ly  has  r e c e i v e d  s o m e  f o r m a l  t r a in in g  in  c o m p u te r  o p e r a t io n .  
M a y  a s s is t  h ig h e r  l e v e l  o p e r a t o r  on  c o m p le x  p r o g r a m s .

C O M P U T E R  P R O G R A M E R ,  B U S IN E S S

C o n v e r t s  s ta te m e n ts  o f  b u s in e s s  p r o b le m s ,  t y p i c a l l y  p r e p a r e d  b y  a  s y s t e m s  a n a ly s t ,  in to  
a s e q u e n c e  o f  d e t a i l e d  in s t r u c t io n s  w h ich  a r e  r e q u ir e d  to  s o l v e  th e  p r o b le m s  b y  a u to m a t ic  d a ta  
p r o c e s s in g  e q u ip m e n t .  W o rk in g  f r o m  c h a r ts  o r  d ia g r a m s ,  th e  p r o g r a m e r  d e v e lo p s  th e  p r e c i s e  in 
s t r u c t io n s  w h ic h , w h en  e n t e r e d  in to  th e  c o m p u te r  s y s t e m  in  c o d e d  la n g u a g e ,  c a u s e  th e  m a n ip u la t io n
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C O M P U T E R  P R O G R A M E R ,  B U S IN E S S — C o n t in u e d

o f  d a ta  to  a c h ie v e  d e s i r e d  r e s u l t s .  W o rk  in v o lv e s  m o s t  o f  th e  f o l l o w in g : A p p l ie s  k n o w le d g e  o f
c o m p u te r  c a p a b i l i t i e s ,  m a th e m a t ic s ,  l o g ic  e m p lo y e d  by c o m p u te r s ,  and p a r t ic u la r  s u b je c t  m a t t e r  
in v o lv e d  to  a n a ly z e  c h a r ts  and d ia g r a m s  o f  th e  p r o b le m  to  be p r o g r a m e d ;  d e v e lo p s  s e q u e n c e  
o f  p r o g r a m  s te p s ;  w r i t e s  d e ta i le d  f lo w  c h a r ts  to  sh o w  o r d e r  in  w h ich  d a ta  w i l l  be p r o c e s s e d ;  
c o n v e r t s  th e s e  c h a r ts  to  c o d e d  in s t r u c t io n s  f o r  m a c h in e  to  fo l lo w ;  t e s t s  and c o r r e c t s  p r o g r a m s ;  
p r e p a r e s  in s t r u c t io n s  f o r  o p e r a t in g  p e r s o n n e l d u r in g  p ro d u c t io n  ru n ; a n a ly z e s ,  r e v i e w s ,  and a l t e r s  
p r o g r a m s  to  in c r e a s e  o p e r a t in g  e f f i c i e n c y  o r  ad a p t to  n e w  r e q u ir e m e n ts ;  m a in ta in s  r e c o r d s  o f  
p r o g r a m  d e v e lo p m e n t  and r e v i s i o n s .  (N O T E :  W o r k e r s  p e r f o r m in g  both  s y s t e m s  a n a ly s is  and p r o 
g r a m in g  sh o u ld  b e  c la s s i f i e d  as  s y s t e m s  a n a ly s ts  i f  th is  is  th e  s k i l l  u s ed  to  d e t e r m in e  t h e i r  p a y .)

D o e s  no t in c lu d e  e m p lo y e e s  p r im a r i l y  r e s p o n s ib le  f o r  th e  m a n a g e m e n t  o r  s u p e r v is io n  o f  
o t h e r  e l e c t r o n i c  d a ta  p r o c e s s in g  e m p lo y e e s ,  o r  p r o g r a m e r s  p r im a r i l y  c o n c e r n e d  w ith  s c ie n t i f i c  
a n d / o r  e n g in e e r in g  p r o b le m s .

F o r  w a g e  s tu d y  p u r p o s e s ,  p r o g r a m e r s  a r e  c la s s i f i e d  as fo l lo w s :

C la s s  A . W o rk s  in d e p e n d e n t ly  o r  u n d e r  o n ly  g e n e r a l  d i r e c t io n  on  c o m p le x  p r o b le m s  w h ich  
r e q u ir e  c o m p e t e n c e  in  a l l  p h a s e s  o f  p r o g r a m in g  c o n c e p ts  and p r a c t i c e s .  W o rk in g  f r o m  d ia 
g r a m s  and c h a r ts  w h ich  id e n t i f y  th e  n a tu re  o f  d e s i r e d  r e s u l t s ,  m a jo r  p r o c e s s in g  s te p s  to  be 
a c c o m p l is h e d ,  and th e  r e la t io n s h ip s  b e tw e e n  v a r io u s  s te p s  o f  th e  p r o b le m  s o lv in g  r o u t in e ;  
p la n s  th e  fu l l  r a n g e  o f  p r o g r a m in g  a c t io n s  n e e d e d  to  e f f i c i e n t l y  u t i l i z e  th e  c o m p u te r  s y s te m  
in  a c h ie v in g  d e s i r e d  end p r o d u c ts .

A t  th is  l e v e l ,  p r o g r a m in g  is  d i f f i c u l t  b e c a u s e  c o m p u te r  e q u ip m en t m u s t  be o r g a n iz e d  to  
p ro d u c e  s e v e r a l  in t e r r e la t e d  but d i v e r s e  p ro d u c ts  f r o m  n u m e ro u s  and d i v e r s e  d a ta  e le m e n t s .  
A  w id e  v a r i e t y  an d  e x t e n s iv e  n u m b e r  o f  in t e r n a l  p r o c e s s in g  a c t io n s  m u s t o c c u r .  T h is  r e q u ir e s  
such  a c t io n s  as  d e v e lo p m e n t  o f  c o m m o n  o p e r a t io n s  w h ich  ca n  be r e u s e d ,  e s ta b l is h m e n t  o f  
l in k a g e  p o in ts  b e tw e e n  o p e r a t io n s ,  a d ju s tm e n ts  to  d a ta  w h en  p r o g r a m  r e q u ir e m e n t s  e x c e e d  
c o m p u te r  s t o r a g e  c a p a c i t y ,  and s u b s ta n t ia l m a n ip u la t io n  and r e s e q u e n c in g  o f  d a ta  e le m e n t s  
to  f o r m  a h ig h ly  in t e g r a t e d  p r o g r a m .

M a y  p r o v id e  fu n c t io n a l d i r e c t io n  to  l o w e r  l e v e l  p r o g r a m e r s  w h o a r e  a s s ig n e d  to  a s s is t .

C la s s  B . W o rk s  in d e p e n d e n t ly  o r  u n d e r  o n ly  g e n e r a l  d i r e c t io n  on r e l a t i v e l y  s im p le  
p r o g r a m s ,  o r  on  s im p le  s e g m e n ts  o f  c o m p le x  p r o g r a m s .  P r o g r a m s  ( o r  s e g m e n ts )  u s u a lly  
p r o c e s s  in fo r m a t io n  to  p ro d u c e  d a ta  in  tw o  o r  th r e e  v a r i e d  s e q u e n c e s  o r  f o r m a t s .  R e p o r t s  
and l i s t in g s  a r e  p ro d u c e d  by r e f in in g ,  a d a p t in g ,  a r r a y in g ,  o r  m a k in g  m in o r  a d d it io n s  to  o r  
d e le t io n s  f r o m  in pu t d a ta  w h ich  a r e  r e a d i ly  a v a i la b le .  W h ile  n u m e ro u s  r e c o r d s  m a y  be 
p r o c e s s e d ,  th e  d a ta  h a ve  b e en  r e f in e d  in  p r i o r  a c t io n s  so  th a t th e  a c c u r a c y  and s e q u e n c in g  
o f  d a ta  c an  b e  t e s te d  by u s in g  a fe w  r o u t in e  c h e c k s .  T y p i c a l l y ,  th e  p r o g r a m  d e a ls  w ith  
r o u t in e  r e c o r d - k e e p in g  ty p e  o p e r a t io n s .

O R

W o rk s  on  c o m p le x  p r o g r a m s  (a s  d e s c r ib e d  f o r  c la s s  A )  u n d e r  c lo s e  d i r e c t io n  o f  a h ig h e r  
l e v e l  p r o g r a m e r  o r  s u p e r v is o r .  M a y  a s s is t  h ig h e r  l e v e l  p r o g r a m e r  by in d e p e n d e n t ly  p e r 
f o r m in g  l e s s  d i f f i c u l t  ta s k s  a s s ig n e d ,  and p e r f o r m in g  m o r e  d i f f i c u l t  ta s k s  u n d e r  f a i r l y  c lo s e  
d i r e c t io n .

M a y  g u id e  o r  in s t r u c t  lo w e r  l e v e l  p r o g r a m e r s .

C la s s  C . M a k e s  p r a c t ic a l  a p p l ic a t io n s  o f  p r o g r a m in g  p r a c t ic e s  and c o n c e p ts  u s u a lly  
l e a r n e d  in  f o r m a l  t r a in in g  c o u r s e s .  A s s ig n m e n ts  a r e  d e s ig n e d  to  d e v e lo p  c o m p e t e n c e  in  th e  
a p p l ic a t io n  o f  s ta n d a rd  p r o c e d u r e s  to  r o u t in e  p r o b le m s .  R e c e i v e s  c lo s e  s u p e r v is io n  on  n ew  
a s p e c t s  o f  a s s ig n m e n ts ;  an d  w o rk  is  r e v ie w e d  to  v e r i f y  i t s  a c c u r a c y  and c o n fo r m a n c e  w ith  
r e q u ir e d  p r o c e d u r e s .
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A n a ly z e s  b u s in e s s  p r o b le m s  to  f o r m u la t e  p r o c e d u r e s  f o r  s o lv in g  th em  by  u se  o f  e l e c t r o n ic  
d a ta  p r o c e s s in g  e q u ip m e n t .  D e v e lo p s  a c o m p le t e  d e s c r ip t io n  o f  a l l  s p e c i f i c a t io n s  n e e d e d  to  e n a b le  
p r o g r a m e r s  to  p r e p a r e  r e q u ir e d  d ig i t a l  c o m p u te r  p r o g r a m s .  W o rk  in v o lv e s  m o s t  o f  th e  f o l l o w in g : 
A n a ly z e s  s u b je c t - m a t t e r  o p e r a t io n s  to  b e  a u to m a te d  and id e n t i f i e s  c o n d it io n s  and c r i t e r i a  r e q u ir e d  
to  a c h ie v e  s a t is f a c t o r y  r e s u lt s ;  s p e c i f i e s  n u m b e r  and ty p e s  o f  r e c o r d s ,  f i l e s ,  and d o c u m e n ts  to  
b e  u s e d ; o u t l in e s  a c t io n s  to  be p e r f o r m e d  by  p e r s o n n e l  and c o m p u te r s  in  s u f f ic ie n t  d e ta i l  f o r  
p r e s e n ta t io n  to  m a n a g e m e n t  and f o r  p r o g r a m in g  ( t y p i c a l l y  th is  in v o lv e s  p r e p a r a t io n  o f  w o rk  and 
d a ta  f lo w  c h a r t s ) ;  c o o r d in a t e s  th e  d e v e lo p m e n t  o f  t e s t  p r o b le m s  and p a r t ic ip a t e s  in t r i a l  ru n s  o f  
n e w  and r e v i s e d  s y s t e m s ;  and r e c o m m e n d s  e q u ip m e n t  c h a n g e s  to  o b ta in  m o r e  e f f e c t i v e  o v e r a l l  
o p e r a t io n s .  (N O T E :  W o r k e r s  p e r f o r m in g  both  s y s t e m s  a n a ly s is  and p r o g r a m in g  sh o u ld  b e  c l a s 
s i f i e d  as  s y s t e m s  a n a ly s ts  i f  th is  is  th e  s k i l l  u s ed  to  d e t e r m in e  t h e i r  p a y .)

D o e s  n o t in c lu d e  e m p lo y e e s  p r im a r i l y  r e s p o n s ib le  f o r  th e  m a n a g e m e n t  o r  s u p e r v is io n  
o f  o t h e r  e l e c t r o n i c  d a ta  p r o c e s s in g  e m p lo y e e s ,  o r  s y s t e m s  a n a ly s ts  p r im a r i l y  c o n c e r n e d  w ith  
s c ie n t i f i c  o r  e n g in e e r in g  p r o b le m s .

F o r  w a g e  s tu d y  p u r p o s e s ,  s y s t e m s  a n a ly s ts  a r e  c la s s i f i e d  as  fo l lo w s :

C la s s  A .  W o rk s  in d e p e n d e n t ly  o r  u n d e r  o n ly  g e n e r a l  d i r e c t io n  on  c o m p le x  p r o b le m s  in 
v o lv in g  a l l  p h a s e s  o f  s y s t e m s  a n a ly s is .  P r o b le m s  a r e  c o m p le x  b e ca u s e  o f  d i v e r s e  s o u r c e s  o f  
in p u t d a ta  and m u l t ip le - u s e  r e q u ir e m e n ts  o f  ou tpu t d a ta . ( F o r  e x a m p le ,  d e v e lo p s  an in t e g r a te d  
p r o d u c t io n  s c h e d u lin g ,  in v e n t o r y  c o n t r o l ,  c o s t  a n a ly s is ,  and s a le s  a n a ly s is  r e c o r d  in  w h ich
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e v e r y  i t e m  o f  e a c h  ty p e  is  a u t o m a t ic a l ly  p r o c e s s e d  th ro u g h  the fu l l  s y s t e m  o f  r e c o r d s  and 
a p p r o p r ia t e  fo l lo w u p  a c t io n s  a r e  in i t ia t e d  b y  th e  c o m p u te r . )  C o n fe r s  w ith  p e r s o n s  c o n c e r n e d  to  
d e t e r m in e  th e  d a ta  p r o c e s s in g  p r o b le m s  and a d v is e s  s u b je c t - m a t t e r  p e r s o n n e l  on  th e  im p l i c a 
t io n s  o f  n e w  o r  r e v i s e d  s y s t e m s  o f  d a ta  p r o c e s s in g  o p e r a t io n s .  M a k e s  r e c o m m e n d a t io n s ,  i f  
n e e d e d , f o r  a p p r o v a l  o f  m a jo r  s y s t e m s  in s ta l la t io n s  o r  c h a n ge s  and f o r  o b ta in in g  e q u ip m e n t .

M a y  p r o v id e  fu n c t io n a l d i r e c t io n  to  l o w e r  l e v e l  s y s t e m s  a n a ly s ts  w h o  a r e  a s s ig n e d  to  
a s  s i s t.

C la s s  B . W o rk s  in d e p e n d e n t ly  o r  u n d e r  o n ly  g e n e r a l  d i r e c t i o n  on  p r o b le m s  th a t  a r e  
r e l a t i v e l y  u n c o m p lic a te d  to  a n a ly z e ,  p la n , p r o g r a m ,  an d  o p e r a t e .  P r o b l e m s  a r e  o f  l im i t e d  
c o m p le x i t y  b e c a u s e  s o u r c e s  o f  inpu t d a ta  a r e  h o m o g e n e o u s  and th e  ou tp u t d a ta  a r e  c l o s e l y  
r e la t e d .  ( F o r  e x a m p le ,  d e v e lo p s  s y s t e m s  f o r  m a in ta in in g  d e p o s i t o r  a c c o u n ts  in  a  bank , 
m a in ta in in g  a c c o u n ts  r e c e i v a b l e  in  a r e t a i l  e s ta b l is h m e n t ,  o r  m a in ta in in g  in v e n t o r y  a c c o u n ts  
in  a m a n u fa c tu r in g  o r  w h o le s a le  e s t a b l is h m e n t . )  C o n fe r s  w ith  p e r s o n s  c o n c e r n e d  to  d e t e r m in e  
th e  d a ta  p r o c e s s in g  p r o b le m s  and a d v is e s  s u b je c t - m a t t e r  p e r s o n n e l  on  th e  im p l ic a t io n s  o f  th e  
d a ta  p r o c e s s in g  s y s t e m s  to  b e  a p p lie d .

O R

W o rk s  on  a s e g m e n t  o f  a  c o m p le x  d a ta  p r o c e s s in g  s c h e m e  o r  s y s t e m ,  a s  d e s c r ib e d  f o r  
c la s s  A .  W o rk s  in d e p e n d e n t ly  on  r o u t in e  a s s ig n m e n ts  and r e c e i v e s  in s t r u c t io n  and g u id a n c e  
on  c o m p le x  a s s ig n m e n ts .  W o rk  is  r e v ie w e d  f o r  a c c u r a c y  o f  ju d g m e n t ,  c o m p l ia n c e  w ith  in 
s t r u c t io n s ,  and to  in s u r e  p r o p e r  a l in e m e n t  w ith  th e  o v e r a l l  s y s t e m .

C la s s  C . W o rk s  u n d e r  im m e d ia t e  s u p e r v is io n ,  c a r r y in g  ou t a n a ly s e s  a s  a s s ig n e d ,  u s u a lly  
o f  a s in g le  a c t iv i t y .  A s s ig n m e n ts  a r e  d e s ig n e d  to  d e v e lo p  and e x p a n d  p r a c t i c a l  e x p e r ie n c e  
in  th e  a p p l ic a t io n  o f  p r o c e d u r e s  and s k i l l s  r e q u ir e d  f o r  s y s t e m s  a n a ly s is  w o r k .  F o r  e x a m p le ,  
m a y  a s s is t  a  h ig h e r  l e v e l  s y s t e m s  a n a ly s t  b y  p r e p a r in g  th e  d e ta i le d  s p e c i f i c a t io n s  r e q u ir e d  
by  p r o g r a m e r s  f r o m  in fo r m a t io n  d e v e lo p e d  b y  th e  h ig h e r  l e v e l  a n a ly s t .

D R A F T S M A N

C la s s  A . P la n s  th e  g r a p h ic  p r e s e n ta t io n  o f  c o m p le x  i t e m s  h a v in g  d is t in c t iv e  d e s ig n  
f e a tu r e s  th a t d i f f e r  s ig n i f i c a n t ly  f r o m  e s ta b l is h e d  d r a f t in g  p r e c e d e n t s .  W o r k s ' in  c l o s e  su p 
p o r t  w ith  th e  d e s ig n  o r i g in a t o r ,  and m a y  r e c o m m e n d  m in o r  d e s ig n  c h a n g e s .  A n a ly z e s  th e  
e f f e c t  o f  e a c h  c h a n ge  o n  th e  d e ta i ls  o f  f o r m ,  fu n c t io n , an d  p o s i t io n a l  r e la t io n s h ip s  o f  c o m 
p o n en ts  and p a r t s .  W o rk s  w ith  a m in im u m  o f  s u p e r v is o r y  a s s is t a n c e .  C o m p le t e d  w o r k  is  
r e v i e w e d  by d e s ig n  o r i g in a t o r  f o r  c o n s is t e n c y  w ith  p r i o r  e n g in e e r in g  d e t e r m in a t io n s .  M a y  
e i t h e r  p r e p a r e  d r a w in g s ,  o r  d i r e c t  t h e i r  p r e p a r a t io n  b y  l o w e r  l e v e l  d r a ft s m e n .

C la s s  B . P e r f o r m s  n o n ro u t in e  and c o m p le x  d r a f t in g  a s s ig n m e n ts  th a t r e q u ir e  th e  a p p l i 
c a t io n  o f  m o s t  o f  th e  s ta n d a rd iz e d  d r a w in g  te c h n iq u e s  r e g u la r l y  u s e d . D u tie s  t y p i c a l l y  i n 
v o lv e  su ch  w o rk  a s :  P r e p a r e s  w o rk in g  d r a w in g s  o f  s u b a s s e m b l ie s  w ith  i r r e g u l a r  s h a p e s ,
m u lt ip le  fu n c t io n s ,  and p r e c i s e  p o s i t io n a l  r e la t io n s h ip s  b e tw e e n  c o m p o n e n ts ;  p r e p a r e s  a r c h i 
t e c t u r a l  d r a w in g s  f o r  c o n s t r u c t io n  o f  a b u ild in g  in c lu d in g  d e ta i l  d r a w in g s  o f  fo u n d a t io n s ,  w a l l  
s e c t io n s ,  f l o o r  p la n s , an d  r o o f .  U s e s  a c c e p t e d  f o r m u la s  and m a n u a ls  in  m a k in g  n e c e s s a r y  
c o m p u ta t io n s  to  d e t e r m in e  q u a n t it ie s  o f  m a t e r ia l s  t o  b e  u s e d , lo a d  c a p a c i t i e s ,  s t r e n g t h s ,  
s t r e s s e s ,  e t c .  R e c e i v e s  in i t ia l  in s t r u c t io n s ,  r e q u ir e m e n t s ,  and a d v ic e  f r o m  s u p e r v i s o r .  
C o m p le t e d  w o rk  is  c h e c k e d  f o r  t e c h n ic a l  a d e q u a c y .

C la s s  C . P r e p a r e s  d e ta i l  d r a w in g s  o f  s in g le  u n its  o r  p a r ts  f o r  e n g in e e r in g ,  c o n s t ru c t io n ,  
m a n u fa c tu r in g ,  o r  r e p a i r  p u r p o s e s .  T y p e s  o f  d r a w in g s  p r e p a r e d  in c lu d e  i s o m e t r i c  p r o je c t io n s  
(d e p ic t in g  th r e e  d im e n s io n s  in  a c c u r a t e  s c a l e )  and s e c t io n a l  v ie w s  to  c l a r i f y  p o s i t io n in g  o f  
c o m p o n e n ts  and c o n v e y  n e e d e d  in fo r m a t io n .  C o n s o l id a t e s  d e ta i ls  f r o m  a n u m b e r  o f  s o u r c e s  
an d  a d ju s ts  o r  t r a n s p o s e s  s c a le  a s  r e q u ir e d .  S u g g e s t e d  m e th o d s  o f  a p p ro a c h ,  a p p l ic a b le  
p r e c e d e n t s ,  and a d v ic e  on  s o u r c e  m a t e r ia l s  a r e  g iv e n  w ith  in i t ia l  a s s ig n m e n ts .  In s t r u c t io n s  
a r e  l e s s  c o m p le t e  w h en  a s s ig n m e n ts  r e c u r .  W o rk  m a y  be s p o t - c h e c k e d  d u r in g  p r o g r e s s .

D R A F T S M A N - T R A C E R

C o p ie s  p la n s  and d ra w in g s  p r e p a r e d  by o t h e r s  by  p la c in g  t r a c in g  c lo th  o r  p a p e r  o v e r  
d r a w in g s  an d  t r a c in g  w ith  p en  o r  p e n c i l .  (D o e s  no t in c lu d e  t r a c in g  l im i t e d  to  p la n s  p r im a r i l y  
c o n s is t in g  o f  s t r a ig h t  l in e s  and a l a r g e  s c a le  not r e q u ir in g  c lo s e  d e l in e a t io n . )

A N D / O R

P r e p a r e s  s im p le  o r  r e p e t i t i v e  d r a w in g s  o f  e a s i l y  v i s u a l i z e d  i t e m s .  W o rk  is  c l o s e l y  s u p e r v is e d
d u r in g  p r o g r e s s .

E L E C T R O N I C  T E C H N IC IA N

W o rk s  on  v a r io u s  t y p e s  o f  e l e c t r o n i c  e q u ip m e n t  o r  s y s t e m s  b y  p e r f o r m in g  on e o r  m o r e  
o f  th e  f o l lo w in g  o p e r a t io n s :  M o d i fy in g ,  in s t a l l in g ,  r e p a i r in g ,  and o v e r h a u l in g .  T h e s e  o p e r a t io n s
r e q u ir e  th e  p e r f o r m a n c e  o f  m o s t  o r  a l l  o f  th e  fo l lo w in g  ta s k s :  A s s e m b l in g ,  t e s t in g ,  a d ju s t in g ,
c a l ib r a t in g ,  tu n in g , and a l in in g .

W o rk  is  n o n r e p e t i t iv e  and r e q u ir e s  a k n o w le d g e  o f  th e  t h e o r y  and p r a c t ic e  o f  e l e c t r o n i c s  
p e r t a in in g  to  th e  u se  o f  g e n e r a l  and s p e c ia l i z e d  e l e c t r o n i c  t e s t  e q u ip m e n t ;  t r o u b le  a n a ly s is ;  and 
th e  o p e r a t io n ,  r e la t io n s h ip ,  and a l in e m e n t  o f  e l e c t r o n i c  s y s t e m s ,  s u b s y s t e m s ,  and c i r c u i t s  h a v in g
a v a r i e t y  o f  c o m p o n e n t  p a r ts .
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E L E C T R O N IC  T E C H N IC IA N — C o n t in u e d

E le c t r o n ic  e q u ip m e n t  o r  s y s t e m s  w o r k e d  on t y p i c a l l y  in c lu d e  one o r  m o r e  o f  th e  f o l l o w in g : 
G ro u n d , v e h i c l e ,  o r  a i r b o r n e  r a d io  c o m m u n ic a t io n s  s y s t e m s ,  r e la y  s y s t e m s ,  n a v ig a t io n  a id s ;  
a ir b o r n e  o r  g ro u n d  r a d a r  s y s t e m s ;  r a d io  and t e l e v i s i o n  t r a n s m it t in g  o r  r e c o r d in g  s y s t e m s ;  e l e c 
t r o n ic  c o m p u te r s ;  m i s s i l e  and s p a c e c r a f t  g u id a n c e  and c o n t r o l  s y s t e m s ;  in d u s t r ia l  an d  m e d ic a l  
m e a s u r in g ,  in d ic a t in g  and c o n t r o l l in g  d e v i c e s ;  e t c .

(E x c lu d e  p ro d u c t io n  a s s e m b le r s  and t e s t e r s ,  c r a f t s m e n ,  d r a f t s m e n ,  d e s ig n e r s ,  e n g in e e r s ,  
and r e p a i r m e n  o f  su ch  s ta n d a rd  e l e c t r o n i c  e q u ip m e n t  a s  o f f i c e  m a c h in e s ,  r a d io  and t e l e v i s i o n  
r e c e i v in g  s e t s . )

N U R S E , I N D U S T R I A L  (R e g i s t e r e d )

A  r e g i s t e r e d  n u r s e  w h o  g i v e s  n u r s in g  s e r v i c e  u n d e r  g e n e r a l  m e d ic a l  d i r e c t io n  t o  i l l  o r  
in ju r e d  e m p lo y e e s  o r  o th e r  p e r s o n s  w h o  b e c o m e  i l l  o r  s u f f e r  an a c c id e n t  on  th e  p r e m is e s  o f  a 
f a c t o r y  o r  o th e r  e s t a b l is h m e n t .  D u t ie s  in v o lv e  a c o m b in a t io n  o f  th e  f o l l o w in g : G iv in g  f i r s t  a id
to  th e  i l l  o r  in ju r e d ;  a t t e n d in g  t o  s u b s eq u e n t d r e s s in g  o f  e m p lo y e e s ' in ju r ie s ;  k e e p in g  r e c o r d s  
o f  p a t ie n ts  t r e a t e d ;  p r e p a r in g  a c c id e n t  r e p o r t s  f o r  c o m p e n s a t io n  o r  o th e r  p u r p o s e s ;  a s s is t in g  in  
p h y s ic a l  e x a m in a t io n s  an d  h e a lth  e v a lu a t io n s  o f  a p p lic a n ts  an d  e m p lo y e e s ;  an d  p la n n in g  an d  c a r r y 
in g  ou t p r o g r a m s  in v o lv in g  h e a lth  e d u c a t io n , a c c id e n t  p r e v e n t io n ,  e v a lu a t io n  o f  p la n t  e n v ir o n m e n t ,  
o r  o t h e r  a c t i v i t i e s  a f f e c t in g  th e  h e a lth ,  w e l f a r e ,  and s a fe t y  o f  a l l  p e r s o n n e l .  N u r s in g  s u p e r v is o r s  
o r  h e a d  n u r s e s  in  e s t a b l is h m e n ts  e m p lo y in g  m o r e  th an  on e  n u r s e  a r e  e x c lu d e d .

M A I N T E N A N C E  A N D  P O W E R P L A N T

C A R P E N T E R ,  M A I N T E N A N C E

P e r f o r m s  th e  c a r p e n t r y  d u t ie s  n e c e s s a r y  t o  c o n s t r u c t  and m a in ta in  in  g o o d  r e p a i r  b u i ld 
in g  w o o d w o r k  an d  e q u ip m e n t  su ch  as  b in s ,  c r i b s ,  c o u n te r s ,  b e n c h e s ,  p a r t i t io n s ,  d o o r s ,  f l o o r s ,  
s t a i r s ,  c a s in g s ,  an d  t r i m  m a d e  o f  w o o d  in  an  e s ta b l is h m e n t .  W o rk  in v o lv e s  m o s t  o f  th e  f o l l o w in g : 
P la n n in g  and la y in g  ou t o f  w o r k  f r o m  b lu e p r in t s ,  d r a w in g s ,  m o d e ls ,  o r  v e r b a l  in s t r u c t io n s ;  u s in g  a 
v a r i e t y  o f  c a r p e n t e r 's  h a n d to o ls ,  p o r t a b le  p o w e r  t o o l s ,  and s ta n d a rd  m e a s u r in g  in s t r u m e n ts ;  m a k 
in g  s ta n d a rd  sh o p  c o m p u ta t io n s  r e la t in g  to  d im e n s io n s  o f  w o rk ;  and s e le c t in g  m a t e r ia l s  n e c e s s a r y  
f o r  th e  w o r k .  In  g e n e r a l ,  th e  w o r k  o f  th e  m a in te n a n c e  c a r p e n t e r  r e q u ir e s  r o u n d e d  t r a in in g  an d  
e x p e r ie n c e  u s u a lly  a c q u ir e d  th ro u g h  a f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a in in g  an d  e x p e r ie n c e .

E L E C T R IC I A N ,  M A I N T E N A N C E

P e r f o r m s  a v a r i e t y  o f  e l e c t r i c a l  t r a d e  fu n c t io n s  su ch  a s  th e  in s ta l la t io n ,  m a in te n a n c e ,  o r  
r e p a i r  o f  e q u ip m e n t  f o r  th e  g e n e r a t io n ,  d is t r ib u t io n ,  o r  u t i l i z a t io n  o f  e l e c t r i c  e n e r g y  in  an e s t a b 
l is h m e n t .  W o rk  in v o lv e s  m o s t  o f  th e  f o l l o w in g : In s t a l l in g  o r  r e p a i r in g  a n y  o f  a v a r i e t y  o f  e l e c 
t r i c a l  e q u ip m e n t  su ch  as  g e n e r a t o r s ,  t r a n s f o r m e r s ,  s w it c h b o a r d s ,  c o n t r o l l e r s ,  c i r c u i t  b r e a k e r s , 
m o t o r s ,  h e a t in g  u n its ,  c o n d u it  s y s t e m s ,  o r  o t h e r  t r a n s m is s io n  e q u ip m e n t ;  w o r k in g  f r o m  b lu e 
p r in t s ,  d r a w in g s ,  la y o u t s ,  o r  o th e r  s p e c i f i c a t io n s ;  lo c a t in g  an d  d ia g n o s in g  t r o u b le  in  th e  e l e c t r i c a l  
s y s t e m  o r  e q u ip m e n t ;  w o r k in g  s ta n d a rd  c o m p u ta t io n s  r e la t in g  t o  lo a d  r e q u ir e m e n ts  o f  w i r in g  o r  
e l e c t r i c a l  e q u ip m e n t ;  and u s in g  a v a r i e t y  o f  e l e c t r i c i a n 's  h a n d to o ls  and m e a s u r in g  and t e s t in g  
in s t r u m e n ts .  In  g e n e r a l ,  th e  w o r k  o f  th e  m a in te n a n c e  e l e c t r i c i a n  r e q u ir e s  r o u n d e d  t r a in in g  and 
e x p e r ie n c e  u s u a lly  a c q u ir e d  th ro u g h  a f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a in in g  an d  e x p e r ie n c e .

E N G IN E E R ,  S T A T I O N A R Y

O p e ra t e s  and m a in ta in s  and m a y  a ls o  s u p e r v is e  th e  o p e r a t io n  o f  s t a t io n a r y  e n g in e s  and 
e q u ip m e n t (m e c h a n ic a l  o r  e l e c t r i c a l )  t o  s u p p ly  th e  e s t a b l is h m e n t  in  w h ich  e m p lo y e d  w ith  p o w e r ,  
h e a t ,  r e f r i g e r a t i o n ,  o r  a i r - c o n d i t io n in g .  W o rk  in v o l v e s :  O p e ra t in g  and m a in ta in in g  e q u ip m e n t
su ch  as  s t e a m  e n g in e s ,  a i r  c o m p r e s s o r s ,  g e n e r a t o r s ,  m o t o r s ,  tu r b in e s ,  v e n t i la t in g  and r e f r i g 
e r a t in g  e q u ip m e n t ,  s t e a m  b o i l e r s  an d  b o i l e r - f e d  w a t e r  p u m p s ; m a k in g  e q u ip m e n t  r e p a i r s ;  and 
k e e p in g  a r e c o r d  o f  o p e r a t io n  o f  m a c h in e r y ,  t e m p e r a t u r e ,  an d  fu e l  c o n s u m p t io n . M a y  a ls o  s u 
p e r v i s e  th e s e  o p e r a t io n s .  H e a d  o r  c h i e f  e n g in e e r s  in  e s ta b l is h m e n ts  e m p lo y in g  m o r e  th an  on e 
e n g in e e r  a r e  e x c lu d e d .

F IR E M A N ,  S T A T I O N A R Y  B O IL E R

F i r e s  s t a t io n a r y  b o i l e r s  to  fu r n is h  th e  e s t a b l is h m e n t  in  w h ic h  e m p lo y e d  w ith  h e a t ,  p o w e r ,  
o r  s te a m . F e e d s  fu e ls  t o  f i r e  b y  hand  o r  o p e r a t e s  a m e c h a n ic a l  s t o k e r ,  g a s ,  o r  o i l  b u r n e r ;  and 
c h e c k s  w a t e r  an d  s a f e t y  v a l v e s .  M a y  c le a n ,  o i l ,  o r  a s s is t  in  r e p a i r in g  b o i l e r r o o m  e q u ip m e n t .

H E L P E R ,  M A IN T E N A N C E  T R A D E S

A s s i s t s  o n e  o r  m o r e  w o r k e r s  in  th e  s k i l l e d  m a in te n a n c e  t r a d e s ,  b y  p e r f o r m in g  s p e c i f i c  
o r  g e n e r a l  d u t ie s  o f  l e s s e r  s k i l l ,  su ch  as  k e e p in g  a w o r k e r  s u p p lie d  w ith  m a t e r ia l s  and t o o ls ;  
c le a n in g  w o r k in g  a r e a ,  m a c h in e ,  and e q u ip m e n t ;  a s s is t in g  jo u rn e y m a n  b y  h o ld in g  m a t e r ia l s  o r  
t o o ls ;  and p e r f o r m in g  o th e r  u n s k il le d  ta s k s  a s  d i r e c t e d  b y  jo u rn e y m a n .  T h e  k in d  o f  w o rk  th e  
h e lp e r  is  p e r m i t t e d  to  p e r f o r m  v a r i e s  f r o m  t r a d e  to  t r a d e :  In  s o m e  t r a d e s  th e  h e lp e r  i s  c o n fin e d  
to  s u p p ly in g ,  l i f t in g ,  and h o ld in g  m a t e r ia l s  and t o o l s ,  and c le a n in g  w o rk in g  a r e a s ;  and in  o th e rs  
h e  is  p e r m i t t e d  to  p e r f o r m  s p e c ia l i z e d  m a c h in e  o p e r a t io n s ,  o r  p a r ts  o f  a t r a d e  th a t  a r e  a ls o  
p e r f o r m e d  b y  w o r k e r s  on  a f u l l - t im e  b a s is .

M A C H IN E - T O O L  O P E R A T O R ,  T O O L R O O M

S p e c ia l i z e s  in  th e  o p e r a t io n  o f  on e  o r  m o r e  t y p e s  o f  m a c h in e  t o o ls ,  su ch  a s  j i g  b o r e r s ,  
c y l in d r i c a l  o r  s u r fa c e  g r in d e r s ,  e n g in e  la th e s ,  o r  m i l l in g  m a c h in e s ,  in  th e  c o n s t ru c t io n  o f  
m a c h in e - s h o p  t o o l s ,  g a g e s ,  j i g s ,  f i x t u r e s ,  o r  d ie s .  W o rk  in v o lv e s  m o s t  o f  th e  f o l l o w in g : P la n n in g  
and p e r f o r m in g  d i f f i c u l t  m a c h in in g  o p e r a t io n s ;  p r o c e s s in g  i t e m s  r e q u ir in g  c o m p l ic a t e d  s e tu p s  o r  
a h ig h  d e g r e e  o f  a c c u r a c y ;  u s in g  a v a r i e t y  o f  p r e c i s i o n  m e a s u r in g  in s t r u m e n ts ;  s e le c t in g  f e e d s ,  
s p e e d s ,  t o o l in g ,  an d  o p e r a t io n  s e q u e n c e ;  and m a k in g  n e c e s s a r y  a d ju s tm e n ts  d u r in g  o p e r a t io n  
to  a c h ie v e  r e q u is i t e  t o le r a n c e s  o r  d im e n s io n s .  M a y  b e  r e q u ir e d  t o  r e c o g n iz e  w h en  t o o ls  n e ed  
d r e s s in g ,  t o  d r e s s  t o o l s ,  an d  to  s e l e c t  p r o p e r  c o o la n ts  an d  c u tt in g  and lu b r ic a t in g  o i l s .  F o r  
c r o s s - in d u s t r y  w a g e  s tu d y  p u r p o s e s ,  m a c h in e - t o o l  o p e r a t o r s ,  t o o l r o o m ,  in  t o o l  and d ie  jo b b in g  
sh o ps  a r e  e x c lu d e d  f r o m  th is  c l a s s i f i c a t i o n .

M A C H IN IS T ,  M A I N T E N A N C E

P r o d u c e s  r e p la c e m e n t  p a r ts  and n e w  p a r ts  in  m a k in g  r e p a i r s  o f  m e t a l  p a r t s  o f  m e c h a n ic a l  
e q u ip m e n t  o p e r a t e d  in  an e s ta b l is h m e n t .  W o r k  in v o lv e s  m o s t  o f  th e  f o l l o w in g : I n t e r p r e t in g  w r i t t e n  
in s t r u c t io n s  an d  s p e c i f i c a t io n s ;  p la n n in g  an d  la y in g  ou t o f  w o r k ;  u s in g  a v a r i e t y  o f  m a c h in is t 's  
h a n d to o ls  and p r e c i s i o n  m e a s u r in g  in s t r u m e n ts ;  s e t t in g  up an d  o p e r a t in g  s ta n d a rd  m a c h in e  t o o ls ;  
sh a p in g  o f  m e t a l  p a r t s  to  c l o s e  t o l e r a n c e s ;  m a k in g  s ta n d a rd  sh o p  c o m p u ta t io n s  r e la t in g  t o  d im e n 
s io n s  o f  w o r k ,  t o o l in g ,  f e e d s ,  and s p e e d s  o f  m a c h in in g ;  k n o w le d g e  o f  th e  w o r k in g  p r o p e r t i e s  o f  
th e  c o m m o n  m e t a ls ;  s e le c t in g  s ta n d a rd  m a t e r ia l s ,  p a r t s ,  and e q u ip m e n t  r e q u ir e d  f o r  h is  w o rk ;  
an d  f i t t in g  and a s s e m b l in g  p a r t s  in to  m e c h a n ic a l  e q u ip m e n t .  In  g e n e r a l ,  th e  m a c h in is t 's  w o r k  
n o r m a l ly  r e q u ir e s  a  r o u n d e d  t r a in in g  in  m a c h in e - s h o p  p r a c t i c e  u s u a lly  a c q u ir e d  th ro u g h  a f o r m a l  
a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a in in g  and e x p e r ie n c e .

M E C H A N IC ,  A U T O M O T IV E  (M a in t e n a n c e )

R e p a i r s  a u t o m o b i le s ,  b u s e s ,  m o t o r t r u c k s ,  an d  t r a c t o r s  o f  an e s ta b l is h m e n t .  W o rk  in 
v o l v e s  m o s t  o f  th e  f o l l o w in g : E x a m in in g  a u t o m o t iv e  e q u ip m e n t  to  d ia g n o s e  s o u r c e  o f  t r o u b le ;  d i s 
a s s e m b l in g  e q u ip m e n t  and p e r f o r m in g  r e p a i r s  th a t in v o l v e  th e  u s e  o f  su ch  h a n d to o ls  as  w r e n c h e s ,  
g a g e s ,  d r i l l s ,  o r  s -p e c ia l iz e d  e q u ip m e n t  in  d is a s s e m b l in g  o r  f i t t in g  p a r t s ;  r e p la c in g  b ro k e n  o r  
d e fe c t i v e  p a r t s  f r o m  s to c k ;  g r in d in g  and a d ju s t in g  v a l v e s ;  r e a s s e m b l in g  an d  in s ta l l in g  th e  v a r io u s  
a s s e m b l ie s  in  th e  v e h i c l e  and m a k in g  n e c e s s a r y  a d ju s tm e n ts ;  an d  a l in in g  w h e e ls ,  a d ju s t in g  b ra k e s  
and l i g h t s ,  o r  t ig h te n in g  b o d y  b o l t s .  In  g e n e r a l ,  th e  w o r k  o f  th e  a u t o m o t iv e  m e c h a n ic  r e q u ir e s  
r o u n d e d  t r a in in g  and e x p e r ie n c e  u s u a lly  a c q u ir e d  th ro u g h  a f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  
t r a in in g  an d  e x p e r ie n c e .

T h is  c la s s i f i c a t i o n  d o e s  n o t in c lu d e  m e c h a n ic s  w h o  r e p a i r  c u s t o m e r s ' v e h ic le s  in a u to 
m o b i le  r e p a i r  s h o p s .

M E C H A N IC ,  M A I N T E N A N C E

R e p a ir s  m a c h in e r y  o r  m e c h a n ic a l  e q u ip m e n t  o f  an e s ta b l is h m e n t .  W o rk  in v o lv e s  m o s t  
o f  th e  f o l l o w in g : E x a m in in g  m a c h in e s  and m e c h a n ic a l  e q u ip m e n t  to  d ia g n o s e  s o u r c e  o f  t r o u b le ;
d is m a n t l in g  o r  p a r t l y  d is m a n t l in g  m a c h in e s  and p e r f o r m in g  r e p a i r s  th a t  m a in ly  in v o lv e  th e  u se  
o f  h a n d to o ls  in  s c r a p in g  and f i t t in g  p a r t s ;  r e p la c in g  b ro k e n  o r  d e fe c t i v e  p a r t s  w ith  i t e m s  o b ta in e d  
f r o m  s to c k ; o r d e r in g  th e  p ro d u c t io n  o f  a r e p la c e m e n t  p a r t  b y  a m a c h in e  sh o p  o r  s e n d in g  o f  th e  
m a c h in e  t o  a m a c h in e  sh o p  f o r  m a jo r  r e p a i r s ;  p r e p a r in g  w r i t t e n  s p e c i f i c a t io n s  f o r  m a jo r  r e p a ir s  
o r  f o r  th e  p ro d u c t io n  o f  p a r ts  o r d e r e d  f r o m  m a c h in e  sh o p ; r e a s s e m b l in g  m a c h in e s ;  and m a k in g  
a l l  n e c e s s a r y  a d ju s tm e n ts  f o r  o p e r a t io n .  In  g e n e r a l ,  th e  w o r k  o f  a m a in te n a n c e  m e c h a n ic  r e q u ir e s  
r o u n d e d  t r a in in g  and e x p e r ie n c e  u s u a lly  a c q u ir e d  th ro u g h  a f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  
t r a in in g  an d  e x p e r ie n c e .  E x c lu d e d  f r o m  th is  c l a s s i f i c a t i o n  a r e  w o r k e r s  w h o s e  p r im a r y  d u tie s  
in v o lv e  s e t t in g  up o r  a d ju s t in g  m a c h in e s .

M IL L W R IG H T

In s ta l ls  n e w  m a c h in e s  o r  h e a v y  e q u ip m e n t ,  and d is m a n t le s  an d  in s t a l l s  m a c h in e s  o r  h e a v y  
e q u ip m e n t  w h en  c h a n g e s  in  th e  p la n t  la y o u t  a r e  r e q u ir e d .  W o r k  in v o lv e s  m o s t  o f  th e  f o l l o w in g : 
P la n n in g  an d  la y in g  ou t o f  th e  w o r k ;  in t e r p r e t in g  b lu e p r in ts  o r  o t h e r  s p e c i f i c a t io n s ;  u s in g  a v a r i e t y  
o f  h a n d to o ls  and r ig g in g ;  m a k in g  s ta n d a rd  sh o p  c o m p u ta t io n s  r e la t in g  t o  s t r e s s e s ,  s t r e n g th  o f  
m a t e r i a l s ,  and c e n t e r s  o f  g r a v i t y ;  a l in in g  and b a la n c in g  o f  e q u ip m e n t ;  s e le c t in g  s ta n d a rd  t o o l s ,  
e q u ip m e n t ,  and p a r ts  to  b e  u s e d ; an d  in s t a l l in g  an d  m a in ta in in g  in  g o o d  o r d e r  p o w e r  t r a n s m is s io n  
e q u ip m e n t  su ch  a s  d r i v e s  and s p e e d  r e d u c e r s .  In  g e n e r a l ,  th e  m i l lw r i g h t 's  w o r k  n o r m a l ly  r e q u ir e s  
a r o u n d ed  t r a in in g  an d  e x p e r ie n c e  in  th e  t r a d e  a c q u ir e d  th ro u g h  a f o r m a l  a p p r e n t ic e s h ip  o r  
e q u iv a le n t  t r a in in g  and e x p e r ie n c e .

P A I N T E R ,  M A I N T E N A N C E

P a in t s  an d  r e d e c o r a t e s  w a l l s ,  w o o d w o r k ,  an d  f ix t u r e s  o f  an e s ta b l is h m e n t .  W o rk  in v o lv e s  
th e  f o l l o w in g : K n o w le d g e  o f  s u r fa c e  p e c u l i a r i t i e s  and t y p e s  o f  p a in t  r e q u ir e d  f o r  d i f f e r e n t  a p p l ic a 
t io n s ;  p r e p a r in g  s u r fa c e  f o r  p a in t in g  by  r e m o v in g  o ld  f in is h  o r  b y  p la c in g  p u tty  o r  f i l l e r  in  n a i l
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h o l e s  an d  i n t e r s t i c e s ;  and a p p l y i n g  p a in t  w i th  s p r a y  gun o r  b r u s h .  M a y  m i x  c o l o r s ,  o i l s ,  w h i t e  
l e a d ,  an d  o t h e r  p a in t  i n g r e d i e n t s  to  o b t a in  p r o p e r  c o l o r  o r  c o n s i s t e n c y .  In  g e n e r a l ,  th e  w o r k  o f  th e  
m a i n t e n a n c e  p a i n t e r  r e q u i r e s  r o u n d e d  t r a i n i n g  and e x p e r i e n c e  u s u a l l y  a c q u i r e d  t h r o u g h  a f o r m a l  
a p p r e n t i c e s h i p  o r  e q u i v a l e n t  t r a i n i n g  an d  e x p e r i e n c e .

P I P E F I T T E R ,  M A I N T E N A N C E

I n s t a l l s  o r  r e p a i r s  w a t e r ,  s t e a m ,  g a s ,  o r  o t h e r  t y p e s  o f  p i p e  and p i p e f i t t i n g s  in an  
e s t a b l i s h m e n t .  W o r k  i n v o l v e s  m o s t  o f  th e  f o l l o w i n g : L a y i n g  ou t o f  w o r k  and m e a s u r i n g  to  l o c a t e
p o s i t i o n  o f  p i p e  f r o m  d r a w i n g s  o r  o t h e r  w r i t t e n  s p e c i f i c a t i o n s ;  c u t t in g  v a r i o u s  s i z e s  o f  p i p e  to  
c o r r e c t  l e n g t h s  w i t h  c h i s e l  and h a m m e r  o r  o x y a c e t y l e n e  t o r c h  o r  p i p e - c u t t i n g  m a c h i n e s ;  t h r e a d i n g  
p i p e  w i t h  s t o c k s  and d i e s ;  b e n d in g  p i p e  b y  h a n d - d r i v e n  o r  p o w e r - d r i v e n  m a c h i n e s ;  a s s e m b l i n g  
p i p e  w i t h  c o u p l i n g s  and f a s t e n i n g  p i p e  to  h a n g e r s ;  m a k i n g  s t a n d a r d  shop  c o m p u t a t i o n s  r e l a t i n g  t o  
p r e s s u r e s ,  f l o w ,  and s i z e  o f  p i p e  r e q u i r e d ;  and m a k i n g  s t a n d a r d  t e s t s  to  d e t e r m i n e  w h e t h e r  f i n 
i s h e d  p i p e s  m e e t  s p e c i f i c a t i o n s .  In  g e n e r a l ,  th e  w o r k  o f  th e  m a i n t e n a n c e  p i p e f i t t e r  r e q u i r e s  
r o u n d e d  t r a i n i n g  and e x p e r i e n c e  u s u a l l y  a c q u i r e d  t h r o u g h  a f o r m a l  a p p r e n t i c e s h i p  o r  e q u i v a l e n t  
t r a i n i n g  and e x p e r i e n c e .  W o r k e r s  p r i m a r i l y  e n g a g e d  in i n s t a l l i n g  and r e p a i r i n g  b u i ld in g  s a n i t a t ; on 
o r  h e a t i n g  s y s t e m s  a r e  e x c l u d e d .

S H E E T - M E T A L  W O R K E R ,  M A I N T E N A N C E

F a b r i c a t e s ,  i n s t a l l s ,  an d  m a i n t a i n s  in  g o o d  r e p a i r  th e  s h e e t - m e t a l  e q u i p m e n t  and f i x t u r e s  
( s u c h  as  m a c h i n e  g u a r d s ,  g r e a s e  p a n s ,  s h e l v e s ,  l o c k e r s ,  t a n k s ,  v e n t i l a t o r s ,  c h u t e s ,  d u c t s ,  m e t a l  
r o o f i n g )  o f  an e s t a b l i s h m e n t .  W o r k  i n v o l v e s  m o s t  o f  th e  f o l l o w i n g : P l a n n in g  and l a y i n g  ou t a l l
t y p e 8 o f  s h e e t - m e t a l  m a i n t e n a n c e  w o r k  f r o m  b l u e p r i n t s ,  m o d e l s ,  o r  o t h e r  s p e c i f i c a t i o n s ;  s e t t i n g
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up an d  o p e r a t i n g  a l l  a v a i l a b l e  t y p e s  o f  s h e e t - m e t a l  w o r k i n g  m a c h i n e s ;  u s in g  a v a r i e t y  o f  h a n d to o l s  
in c u t t i n g ,  b e n d in g ,  f o r m i n g ,  s h a p in g ,  f i t t i n g ,  and a s s e m b l i n g ;  and i n s t a l l i n g  s h e e t - m e t a l  a r t i c l e s  
a s  r e q u i r e d .  In g e n e r a l ,  t h e  w o r k  o f  th e  m a i n t e n a n c e  s h e e t - m e t a l  w o r k e r  r e q u i r e s  r o u n d e d  
t r a i n i n g  and e x p e r i e n c e  u s u a l l y  a c q u i r e d  t h r o u g h  a f o r m a l  a p p r e n t i c e s h i p  o r  e q u i v a l e n t  t r a i n i n g  
and e x p e r i e n c e .

T O O L  A N D  D I E  M A K E R

( D i e  m a k e r ;  j i g  m a k e r ;  t o o l  m a k e r ;  f i x t u r e  m a k e r ;  g a g e  m a k e r )

C o n s t r u c t s  and r e p a i r s  m a c h i n e - s h o p  t o o l s ,  g a g e s ,  j i g s , '  f i x t u r e s  o r  d i e s  f o r  f o r g i n g s ,  
p u n c h in g ,  and o t h e r  m e t a l - f o r m i n g  w o r k .  W o r k  i n v o l v e s  m o s t  o f  th e  f o l l o w i n g ; P l a n n i n g  and 
l a y i n g  ou t o f  w o r k  f r o m  m o d e l s ,  b l u e p r i n t s ,  d r a w i n g s ,  o r  o t h e r  o r a l  an d  w r i t t e n  s p e c i f i c a t i o n s ;  
u s in g  a v a r i e t y  o f  t o o l  and d i e  m a k e r ' s  h a n d to o l s  and p r e c i s i o n  m e a s u r i n g  i n s t r u m e n t s ;  u n d e r 
s t a n d in g  o f  th e  w o r k i n g  p r o p e r t i e s  o f  c o m m o n  m e t a l s  and a l l o y s ;  s e t t i n g  up and o p e r a t i n g  o f  
m a c h i n e  t o o l s  and r e l a t e d  e q u i p m e n t ;  m a k i n g  n e c e s s a r y  s h o p  c o m p u t a t i o n s  r e l a t i n g  to  d i m e n s i o n s  
o f  w o r k ,  s p e e d s ,  f e e d s ,  and t o o l i n g  o f  m a c h i n e s ;  h e a t - t r e a t i n g  o f  m e t a l  p a r t s  d u r i n g  f a b r i c a t i o n  
as  w e l l  a s  o f  f i n i s h e d  t o o l s  and d i e s  to  a c h i e v e  r e q u i r e d  q u a l i t i e s ;  w o r k i n g  t o  c l o s e  t o l e r a n c e s ;  
f i t t i n g  and a s s e m b l i n g  o f  p a r t s  to  p r e s c r i b e d  t o l e r a n c e s  and a l l o w a n c e s ;  and s e l e c t i n g  a p p r o p r i a t e  
m a t e r i a l s ,  t o o l s ,  and p r o c e s s e s .  In g e n e r a l ,  th e  t o o l  and d i e  m a k e r ' s  w o r k  r e q u i r e s  a r o u n de d  
t r a i n i n g  in  m a c h i n e - s h o p  and t o o l r o o m  p r a c t i c e  u s u a l l y  a c q u i r e d  t h r o u g h  a f o r m a l  a p p r e n t i c e s h i p  
o r  e q u i v a l e n t  t r a i n i n g  and e x p e r i e n c e .

F o r  c r o s s - i n d u s t r y  w a g e  s tudy  p u r p o s e s ,  t o o l  and d i e  m a k e r s  in t o o l  and d i e  j o b b i n g
s h o p s  a r e  e x c l u d e d  f r o m  t h i s  c l a s s i f i c a t i o n .

C U S T O D I A L  A N D  M A T E R I A L  M O V E M E N T

G U A R D  A N D  W A T C H M A N

G u a r d . P e r f o r m s  r o u t in e  p o l i c e  d u t i e s ,  e i t h e r  at f i x e d  p o s t  o r  o n  t o u r ,  m a i n t a i n i n g  o r d e r ,  
u s in g  a r m s  o r  f o r c e  w h e r e  n e c e s s a r y .  I n c lu d e s  g a t e m e n  w h o  a r e  s t a t i o n e d  at g a t e  and c h e c k  
on  i d e n t i t y  o f  e m p l o y e e s  and o t h e r  p e r s o n s  e n t e r i n g .

W a t c h m a n . M a k e s  ro u n ds  o f  p r e m i s e s  p e r i o d i c a l l y  in p r o t e c t i n g  p r o p e r t y  a g a i n s t  f i r e ,  
th e f t ,  and i l l e g a l  e n t r y .

J A N I T O R ,  P O R T E R ,  O R  C L E A N E R

(S w e e p e r ;  c h a r w o m a n ;  j a n i t r e s s )

C l e a n s  an d  k e e p s  in  an  o r d e r l y  c o n d i t i o n  f a c t o r y  w o r k i n g  a r e a s  and w a s h r o o m s ,  o r  
p r e m i s e s  o f  an  o f f i c e ,  a p a r t m e n t  h o u s e ,  o r  c o m m e r c i a l  o r  o t h e r  e s t a b l i s h m e n t .  D u t i e s  i n v o l v e  
a c o m b i n a t i o n  o f  th e  f o l l o w i n g : S w e e p i n g ,  m o p p i n g  o r  s c r u b b i n g ,  and p o l i s h i n g  f l o o r s :  r e m o v i n g  
c h i p s ,  t r a s h ,  and o t h e r  r e f u s e :  d u s t in g  e q u i p m e n t ,  f u r n i t u r e ,  o r  f i x t u r e s ;  p o l i s h i n g  m e t a l  f i x 
t u r e s  o r  t r i m m i n g s ;  p r o v i d i n g  s u p p l i e s  and m i n o r  m a i n t e n a n c e  s e r v i c e s ;  an d  c l e a n i n g  l a v a t o r i e s ,  
s h o w e r s ,  an d  r e s t r o o m s .  W o r k e r s  w h o  s p e c i a l i z e  in w i n d o w  w a s h i n g  a r e  e x c l u d e d .

L A B O R E R ,  M A T E R I A L  H A N D L I N G

( L o a d e r  and u n l o a d e r ;  h a n d l e r  and s t a c k e r ;  s h e l v e r ;  t r u c k e r ;  s t o c k m a n  o r  s t o c k  h e l p e r :  
w a r e h o u s e m a n  o r  w a r e h o u s e  h e l p e r )

A  w o r k e r  e m p l o y e d  in  a w a r e h o u s e ,  m a n u f a c t u r i n g  p la n t ,  s t o r e ,  o r  o t h e r  e s t a b l i s h m e n t  
w h o s e  d u t i e s  i n v o l v e  o n e  o r  m o r e  o f  th e  f o l l o w i n g ; L o a d i n g  and u n l o a d in g  v a r i o u s  m a t e r i a l s  and 
m e r c h a n d i s e  on  o r  f r o m  f r e i g h t  c a r s ,  t r u c k s ,  o r  o t h e r  t r a n s p o r t i n g  d e v i c e s ;  u n p a ck in g ,  s h e l v i n g ,  
o r  p l a c i n g  m a t e r i a l s  o r  m e r c h a n d i s e  in  p r o p e r  s t o r a g e  l o c a t i o n ;  and t r a n s p o r t i n g  m a t e r i a l s  o r  
m e r c h a n d i s e  by  h a n d t r u c k ,  c a r ,  o r  w h e e l b a r r o w .  L o n g s h o r e m e n ,  w h o  l oa d  and u n lo a d  sh ip s  a r e  
e x c l u d e d .

O R D E R  F I L L E R

( O r d e r  p i c k e r ;  s t o c k  s e l e c t o r ;  w a r e h o u s e  s t o c k m a n )

F i l l s  sh ip p in g  o r  t r a n s f e r  o r d e r s  f o r  f i n i s h e d  g o o d s  f r o m  s t o r e d  m e r c h a n d i s e  in a c c o r d 
a n c e  w i t h  s p e c i f i c a t i o n s  on  s a l e s  s l i p s ,  c u s t o m e r s '  o r d e r s ,  o r  o t h e r  i n s t r u c t i o n s .  M a y ,  in a d d i t i o n  
t o  f i l l i n g  o r d e r s  and in d i c a t i n g  i t e m s  f i l l e d  o r  o m i t t e d ,  k e e p  r e c o r d s  o f  o u t g o i n g  o r d e r s ,  r e q u i 
s i t i o n  a d d i t i o n a l  s t o c k  o r  r e p o r t  s h o r t  s u p p l i e s  to  s u p e r v i s o r ,  and p e r f o r m  o t h e r  r e l a t e d  d u t i e s .

P A C K E R ,  S H I P P I N G

P r e p a r e s  f i n i s h e d  p r o d u c t s  f o r  s h i p m e n t  o r  s t o r a g e  by  p l a c i n g  t h e m  in sh ip p in g  c o n 
t a i n e r s ,  th e  s p e c i f i c  o p e r a t i o n s  p e r f o r m e d  b e i n g  d e p e n d e n t  upon  th e  t y p e ,  s i z e ,  and n u m b e r  
o f  un it s  t o  be  p a c k e d ,  th e  t y p e  o f  c o n t a i n e r  e m p l o y e d ,  an d  m e t h o d  o f  s h i p m e n t .  W o r k  r e q u i r e s  
th e  p l a c i n g  o f  i t e m s  in  sh ip p in g  c o n t a i n e r s  and m a y  i n v o l v e  o n e  o r  m o r e  o f  th e  f o l l o w i n g : 
K n o w l e d g e  o f  v a r i o u s  i t e m s  o f  s t o c k  in  o r d e r  t o  v e r i f y  c o n t e n t :  s e l e c t i o n  o f  a p p r o p r i a t e  t y p e
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an d  s i z e  o f  c o n t a i n e r ;  i n s e r t i n g  e n c l o s u r e s  in  c o n t a i n e r ;  u s in g  e x c e l s i o r  o r  o t h e r  m a t e r i a l  to  
p r e v e n t  b r e a k a g e  o r  d a m a g e ;  c l o s i n g  and s e a l i n g  c o n t a i n e r ;  and a p p l y i n g  l a b e l s  o r  e n t e r i n g  
i d e n t i f y i n g  d a ta  o n  c o n t a i n e r .  P a c k e r s  w h o  a l s o  m a k e  w o o d e n  b o x e s  o r  c r a t e s  a r e  e x c l u d e d .

S H I P P I N G  A N D  R E C E I V I N G  C L E R K

P r e p a r e s  m e r c h a n d i s e  f o r  s h i p m e n t ,  o r  r e c e i v e s  and i s  r e s p o n s i b l e  f o r  i n c o m i n g  s h i p 
m e n t s  o f  m e r c h a n d i s e  o r  o t h e r  m a t e r i a l s .  S h ip p in g  w o r k  i n v o l v e s : A  k n o w l e d g e  o f  sh ip p in g  p r o 
c e d u r e s ,  p r a c t i c e s ,  r o u t e s ,  a v a i l a b l e  m e a n s  o f  t r a n s p o r t a t i o n ,  and r a t e s ;  and p r e p a r i n g  r e c o r d s  
o f  th e  g o o d s  s h ip p e d ,  m a k i n g  up b i l l s  o f  l a d i n g ,  p o s t in g  w e i g h t  and s h ip p in g  c h a r g e s ,  and k e e p i n g  
a f i l e  o f  s h ip p in g  r e c o r d s .  M a y  d i r e c t  o r  a s s i s t  in  p r e p a r i n g  th e  m e r c h a n d i s e  f o r  s h ip m e n t .  
R e c e i v i n g  w o r k  i n v o l v e s : V e r i f y i n g  o r  d i r e c t i n g  o t h e r s  in v e r i f y i n g  th e  c o r r e c t n e s s  o f  s h ip m e n t s
a g a i n s t  b i l l s  o f  l a d i n g ,  i n v o i c e s ,  o r  o t h e r  r e c o r d s ;  c h e c k i n g  f o r  s h o r t a g e s  and r e j e c t i n g  d a m 
a g e d  g o o d s ;  r o u t in g  m e r c h a n d i s e  o r  m a t e r i a l s  t o  p r o p e r  d e p a r t m e n t s ;  an d  m a i n t a i n i n g  n e c e s s a r y  
r e c o r d s  an d  f i l e s .

F o r  w a g e  s tu dy  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  a s  f o l l o w s :

R e c e i v i n g  c l e r k
S h ip p in g  c l e r k
S h ip p in g  and r e c e i v i n g  c l e r k  

T R U C K D R I V E R

D r i v e s  a t r u c k  w i t h in  a c i t y  o r  i n d u s t r i a l  a r e a  to  t r a n s p o r t  m a t e r i a l s ,  m e r c h a n d i s e ,  
e q u i p m e n t ,  o r  m e n  b e t w e e n  v a r i o u s  t y p e s  o f  e s t a b l i s h m e n t s  such  as :  M a n u fa c t u r i n g  p l a n t s ,  f r e i g h t
d e p o t s ,  w a r e h o u s e s ,  w h o l e s a l e  and r e t a i l  e s t a b l i s h m e n t s ,  o r  b e t w e e n  r e t a i l  e s t a b l i s h m e n t s  and 
c u s t o m e r s '  h o u s e s  o r  p l a c e s  o f  b u s i n e s s .  M a y  a l s o  l o a d  o r  u n load  t r u c k  w i th  o r  w i th o u t  h e l p e r s ,  
m a k e  m i n o r  m e c h a n i c a l  r e p a i r s ,  and k e e p  t r u c k  in  g o o d  w o r k i n g  o r d e r .  D r i v e r - s a l e s m e n  and 
o v e r - t h e - r o a d  d r i v e r s  a r e  e x c l u d e d .

F o r  w a g e  s tu dy  p u r p o s e s ,  t r u c k d r i v e r s  a r e  c l a s s i f i e d  by  s i z e  an d  t y p e  o f  e q u ip m e n t ,  as 
f o l l o w s :  ( T r a c t o r - t r a i l e r  s h o u ld  be r a t e d  on  th e  b a s i s  o f  t r a i l e r  c a p a c i t y . )

T r u c k d r i v e r  ( c o m b i n a t i o n  o f  s i z e s  l i s t e d  s e p a r a t e l y )
T r u c k d r i v e r ,  l i g h t  ( u n d e r  I V 2 t o n s )
T r u c k d r i v e r ,  m e d i u m  ( 1 V2 t o  and in c l u d i n g  4 t o n s )
T r u c k d r i v e r ,  h e a v y  ( o v e r  4 t o n s ,  t r a i l e r  t y p e )
T r u c k d r i v e r ,  h e a v y  ( o v e r  4 t o n s ,  o t h e r  th an  t r a i l e r  t y p e )

T R U C K E R ,  P O W E R

O p e r a t e s  a m a n u a l l y  c o n t r o l l e d  g a s o l i n e -  o r  e l e c t r i c - p o w e r e d  t r u c k  o r  t r a c t o r  t o  t r a n s p o r t  
g o o d s  and m a t e r i a l s  o f  a l l  k in d s  abou t  a w a r e h o u s e ,  m a n u f a c t u r i n g  p la n t ,  o r  o t h e r  e s t a b l i s h m e n t .

F o r  w a g e  s tu d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  by  t y p e  o f  t r u c k ,  a s  f o l l o w s ;

T r u c k e r ,  p o w e r  ( f o r k l i f t )
T r u c k e r ,  p o w e r  ( o t h e r  th an  f o r k l i f t )

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



A v a i la b le  O n  R e q u e s t -----

The fo llow ing a r e a s  a r e  s u rv e y e d  p e r io d ic a l ly  fo r  u s e  in a d m in i s t e r in g  the S e r v i c e  C o n t ra c t  A ct  of 1965. C o p ie s  o f  pub lic  r e l e a s e s  a r e  
a v a i la b le  a t  no c o s t  while s u p p l i e s  l a s t  f r o m  any of the B L S  r e g io n a l  o f f i c e s  shown on the in s id e  fron t  c o v e r .

A l a s k a  
A lbany ,  Ga.
A lp en a ,  S tan d ish ,  and T a w a s  C ity ,  M ich .  
A m a r i l l o ,  T e x .
A s h e v i l l e ,  N .C .
A t lan t ic  C ity ,  N . J .
A u g u s ta ,  G a —S .C .
A u st in ,  T e x .
B a k e r s f i e l d ,  C a l i f .
B a to n  R o u g e ,  L a .
B i lo x i ,  G ulfport ,  and P a s c a g o u l a ,  M i s s .  
B r i d g e p o r t ,  N o rw a lk ,  and S t a m fo rd ,  Conn. 
C h a r le s t o n ,  S .C .
C l a r k s v i l l e ,  T en n . ,  and H o p k in sv i l le ,  K y .  
C o lo r a d o  S p r i n g s ,  C o lo .
C o lu m b ia ,  S .C .
C o lu m b u s ,  Ga.—A la .
C r a n e ,  Ind.
Dothan, A la .
Duluth—S u p e r i o r , Minn.—Wis.
D u rh am , N .C .
E l  P a s o ,  T e x .
E u g e n e ,  O r e g .
F a r  go—M o o rh e ad ,  N. Dak.—Minn. 
F a y e t t e v i l l e ,  N .C .
F i t c h b u rg —L e o m i n s t e r , M a s s .
F o r t  Sm ith ,  A rk .—O kla.
F r e d e r i c k — H a g e rs to w n ,  M d .- P a .—W, Va.  
G r e a t  F a l l s ,  Mont.
G r e e n s b o r o —Winston S a le m —High Po int ,  N .C .  
H a r r i s b u r g ,  P a .
H u n tsv i l le ,  A la .
K n o x v i l le ,  Tenn.

L a r e d o ,  T e x .
L a s  V e g a s ,  Nev.
L e x in g to n ,  K y .
L o w e r  E a s t e r n  S h o re ,  M d .- V a .
M aco n ,  Ga.
M a rq u e t te ,  E s c a n a b a ,  Sau lt  S te .  M a r i e ,  M ich .  
M e r id ia n ,  M i s s .
M id d le s e x ,  M onm outh , O cean  and S o m e r s e t  

C o s . ,  N . J .
M o b i le ,  A la . ,  and P e n s a c o l a ,  F l a .  
M o n tg o m e ry ,  A la .
N a s h v i l l e ,  Tenn.
New London— G ro to n -N o rw ic h ,  Conn. 
N o r t h e a s t e r n  M aine  
Ogden, Utah 
O r lan d o ,  F l a .
O x nard—V e n tu ra ,  C a l i f .
P a n a m a  C ity , F la .
Pine  B lu f f ,  A rk .
P o r t sm o u th ,  N.H.—M aine—M a s s .
P u eb lo ,  C o lo .
R eno ,  Nev.
S a c r a m e n t o ,  C a l i f .
S a n ta  B a r b a r a ,  C a l i f .
S h r e v e p o r t ,  L a .
S p r in g f ie ld —C h ic o p e e —H o ly o k e , M a s s . —Conn. 
Stockton ,  C a l i f .
T a c o m a ,  Wash.
T o p e k a ,  K a n s .
T u c s o n ,  A r i z .
V a l l e j o —N ap a ,  C a l i f .
Wichita F a l l s ,  T e x .
W ilmington, Del.—N . J . —Md.

The twelfth  an n u a l  r e p o r t  on s a l a r i e s  fo r  ac c o u n tan t s ,  a u d i to r s ,  ch ie f  a c c o u n tan t s ,  a t to r n e y s ,  jo b  a n a l y s t s ,  d i r e c t o r s  of p e r so n n e l ,  
b u y e r s ,  c h e m i s t s ,  e n g in e e r s ,  e n g in e e r in g  t e c h n ic ia n s ,  d r a f t s m e n ,  and c l e r i c a l  e m p lo y e e s .  O rd e r  a s  B L S  B u l le t in  1742, N at io n a l  
S u rv e y  of P r o f e s s i o n a l ,  A d m in i s t r a t iv e ,  T e ch n ica l ,  and C l e r i c a l  Pay ,  Ju n e  1971 , 75 c e n ts  a  copy, f r o m  the Su p er in ten d en t  of
D o cu m e n ts ,  U. S. G o v ern m e n t  P r in t in g  O ffice ,  W ashington, D. C. , 20402, o r  any of  i t s  r e g io n a l  s a l e s  o f f i c e s .
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A re a  W a g e  S u rve ys
A  l i s t  o f  the l a t e s t  a v a i l a b le  b u l le t in s  i s  p r e s e n t e d  below. A  d i r e c t o r y  of  a r e a  wage s tu d ie s  inc lu d ing  m o r e  l im i te d  s tu d ie s  conducted  at  the r e q u e s t  

o f  tne E m p lo y m e n t  S t a n d a rd s  A d m in i s t r a t io n  of  the D ep ar tm e n t  o f  L a b o r  i s  a v a i l a b le  on r e q u e s t .  B u l le t in s  m a y  be p u r c h a s e d  f ro m  the Super in tendent  
o f  D o c u m e n ts ,  U .S .  G ov ern m en t  P r in t in g  O ff ice ,  W ashington, D .C . ,  20402 ,  o r  f r o m  any of  the B L S  r e g io n a l  s a l e s  o f f i c e s  shown on the in s id e  fron t  c o v e r .

B u lle t in  n u m b e r
A r e a  and p r i c e

A k ro n ,  Ohio, Ju ly  1971 1 -------------------------------------------  1685-87 ,  40 cen ts
A lb a n y -S c h e n e c tad y —T r o y ,  N .Y . ,  M a r .  1972___________  1725-49 ,  30 cen ts
A lb u q u erqu e ,  N. M e x . ,  M a r .  1972 1 ____________________  1725-59 ,  35 cen ts
Allentown—B eth leh em —E a s to n ,  P a —N . J . ,  M ay  1972 1—  1725-87 ,  35 c en ts
A t lan ta ,  G a . ,  M ay  1972 1________________________ _______  1725-77 ,  45 c en ts
B a l t i m o r e ,  M d.,  Aug. 1971 ---------------------------------------- 1725-16 ,  35 cen ts
B eau m o n t— P o r t  A r th u i^ O r a n g e ,  T e x . ,  M ay 1972--------  1725-69 ,  30 cents
B in gh am ton ,  N .Y . ,  Ju ly  1971 1__________________________  1725-6 ,  35 c en ts
B i r m in g h a m ,  A la . ,  M a r .  1972___________________________  1725-58 ,  30 c en ts
B o i s e  C i ty ,  Idaho, Nov. 1971____________________________  1725-27 ,  30 cents
B o s to n ,  M a s s . ,  Aug. 1971_______________________________  1725-11 ,  40 c en ts
B u ffa lo ,  N .Y . ,  Oct.  1971____________ ____________________  1725-34 ,  45 cen ts
B u r l in g to n ,  Vt.,  D ec .  1971______________________________  1725-25 ,  25 c e n ts
Canton ,  Ohio, M ay  1972 1 _______________________________  1725-75 ,  35 cen ts
C h a r le s t o n ,  W. V a . ,  M a r .  1972 1 ............ ...................................  1725-63 ,  35 cen ts
C h a r lo t t e ,  N .C . ,  J a n .  1972 1_____________________________ 1725-48 ,  35 c en ts
C h a t ta n o o ga ,  T e n n . - G a . ,  Sept .  1971---------------------------  1725-14 ,  30 cen ts
C h ic a g o ,  III., Ju ne  1971 1 .......................... -_________________  1685-90 ,  70 cen ts
C in c in n a t i ,  Ohio—Ky.—In d . , F e b .  1 9 7 2 -------------------------  1725-56 ,  35 cen ts
C le v e la n d ,  Ohio, Sept .  1971 --------------------------------------- 1725-17 ,  40 cen ts
C o lu m b u s ,  Ohio, Oct. 1 9 7 1 ---------------------------------------- 1725-19 ,  30 cen ts
D a l l a s ,  T e x . ,  Oct. 1971____________ _____________________  1725-26 ,  35 cents
Davenport—Rock Island—Moline , Iowa—III., Feb . 1972 L .  1725-55, 35 cents
Dayton, Ohio, D ec .  1971 1_______________________________  1725-36 ,  35 cen ts
D en v er ,  C o lo . ,  D ec .  1971 1 ---------------------------------------- 1725-44 ,  35 cen ts
D es  M o in e s ,  Iowa, M ay 1972 1-----------------------------------  1725-86 ,  35 cents
D etro it ,  M ich .,  F e b .  1 9 7 2 _______________________________  1725-68 ,  40 cen ts
D u rh a m ,  N .C . ,  A p r .  1972 1 ---------------- -----------------------  1725-64 ,  30 cen ts
F o r t  L a u d e r d a le —Hollywood and West P a lm

B e a c h ,  F l a . ,  A p r .  1972 1______________________________  1725-74 ,  35 cen ts
F o r t  Worth, T e x . ,  Oct. 1 9 7 1 -------------------------------------  1725-21 ,  30 cen ts
G ree n  B ay ,  W is . ,  Ju ly  1 9 7 1 --------------------------------------- 1725-3 ,  30 cen ts
G r e e n v i l le ,  S . C . ,  M ay 1972---------------------------------------- 1725-66 ,  30 cen ts
Houston ,  T e x . ,  A p r .  1972________________________________  1725-79 ,  35 cen ts
H u n tsv i l le ,  A la . ,  F e b r u a r y  1972 1 -----------------------------  1725-50 ,  35 c en ts
In d ian a p o l i s ,  Ind.,  Oct.  1971 -------------------------------------  1725-23 ,  30 cen ts
J a c k s o n ,  M i s s . ,  J a n .  1 9 7 2 ______________________________  1725-38 ,  30 cen ts
J a c k s o n v i l l e ,  F l a . ,  D ec .  1971------------------------------------  1725-39 ,  30 c e n ts
K a n s a s  C ity ,  M o .- K a n s . ,  Sept .  1971 --------------------------  1725- 18, 35 c en ts
L a w r e n c e —H a v e r h i l l , M a s s . —N .H .,  Ju n e  1972 1----------  1725-81 ,  35 c en ts
L i t t le  R ock—North  L it t le  R o ck ,  A r k . ,  Ju ly  1 9 7 1 ---------  1725-4 ,  30 c en ts
L o s  A n g e le s—Long B e a ch  and A n aheim —Santa  A n a -

G a rd e n  G ro v e ,  C a l i f . ,  M a r .  1972------------------------------ 1725-76 ,  45 cen ts
L o u i s v i l l e ,  Ky.—Ind., Nov. 1971 1 ------------------------------- 1725-29 ,  35 cents
L u b bo ck ,  T e x . ,  M a r .  1972 1 --------------------------------------- 1725-57 ,  35 cen ts
M a n c h e s te r ,  N .H .,  Ju l y  1971-------------------------------------  1725-2 ,  30 c en ts
M e m p h is ,  Tenn.—A r k . ,  Nov. 1971 1----------------------------  1725-40 ,  35 c en ts
M ia m i ,  F l a . ,  Nov. 1971---------------------------------------------  1725-28 ,  30 cen ts
M idland and O d e s s a ,  T e x . ,  J a n .  1972 1-----------------------  1725-37 ,  30 cen ts
M ilw au k ee ,  W is. ,  M ay  1972 1-------------------------------------  1725-83 ,  45 cen ts

B u l le t in  n u m b er
A r e a  and p r ic e

M in n e ap o l is—St. P a u l ,  M inn.,  J a n .  1972 1--------------------- 1725 -4 5 ,  50 cents
M u sk ego n —M u sk e go n  H e igh ts ,  M ich . ,  Ju n e  1972 1--------  1725-85 ,  35 cen ts
N e w ark  and J e r s e y  C ity ,  N . J . ,  J a n .  1972 1_____________  1 7 25-52 ,  50 cen ts
New Haven, Conn.,  J a n .  1972 1 -----------------------------------  1725 -4 1 ,  35 c en ts
New O r l e a n s ,  L a . ,  J a n .  1972_____________________________ 1725 -3 5 ,  30 cen ts
New Y o rk ,  N .Y . ,  A p r .  1972 1------------------------------------- - 1725-90 ,  50 c e n ts
N orfo lk—P o r t sm o u th  and N ew port  N ew s—

Ham pton,  V a . ,  J a n .  1 9 7 2 _______________________________  1725-42 ,  30 cen ts
O k lah o m a C ity ,  O k la . ,  Ju ly  1971 1_______________________ 1725-8 ,  35 cents
O m ah a ,  N ebr .—Iowa, Sept .  1971 1 ________________________ 1725- 13, 35 c en ts
P a t e r s o n - C l i f t o n - P a s s a i c , N . J . ,  Ju n e  1972 1___________  1725-88 ,  40 cen ts
P h i lad e lp h ia ,  P a . - N . J . ,  Nov. 1971 1........... ................................ 1725-62 ,  50 cen ts
Phoenix ,  A r i z . ,  Ju n e  1 9 7 1 __________________________ ____  1685-86 ,  30 cen ts
P i t t s b u rg h ,  P a . ,  J a n .  1972------------------------------------------  1725-46 ,  40 c en ts
P o r t la n d ,  M a in e ,  Nov. 1971 1 ____________________________ 1725-22 ,  35 cen ts
P o r t lan d ,  O re g .—W ash. ,  M ay  1972 1_____________________  1725-89 ,  35 c en ts
P o u g h k e e p s ie —K in gsto n —N e w b u rg h ,

N .Y . ,  Ju n e  1972 1 -----------------------------------------------------  1725-80 ,  35 cents
P r o v id e n c e —Paw tucket—W arw ick,  R .I .—M a s s . ,

M ay  1972__________________________________________ _______ 1725-70 ,  30 c en ts
R a le ig h ,  N .C . ,  Aug. 1971.............................................................—  1725-5 ,  30 c e n ts
R ichm on d ,  V a . ,  M a r .  1972 1_____________________________  1725-72 ,  35 cen ts
R o c h e s t e r ,  N .Y .  (o ff ice  o c c u p a t io n s  only),  Ju ly  1971 1—  1725-7 ,  35 cen ts
R o c k fo r d ,  111., Ju n e  1972 1------------------------------------------  1725-84 ,  35 cen ts
St. L o u i s ,  Mo.—111., M a r .  1972____________________ _____— 1725-61 ,  35 cents
S a lt  L ak e  C ity ,  Utah, Nov. 1971_________________________  1725-24 ,  30 c en ts
San  Antonio, T e x . ,  M ay  1972____________________________  1725-67 ,  30 cen ts
San  B e r n a rd in o —R i v e r s i d e —O n t a r io , C a l i f . ,

D ec .  1971_________________________________________________ 1725-43 ,  30 c en ts
San  D ieg o ,  C a l i f . ,  Nov. 1971 1 ___________________________  1725-32 ,  35 cents
San  F r a n c i s c o —Oakland, C a l i f . ,  Oct. 1971 1_____________ 1725-33, 50 cen ts
San  J o s e ,  C a l i f . ,  M a r .  1972______________________________  1725-65 ,  30 cents
S a van n ah ,  G a . ,  M ay  1972 1------------------------------------------ 1725-73 ,  35 cen ts
S c ra n to n ,  P a . ,  Ju ly  1 9 7 1 _______ .._________________________ 1725-1 ,  30 cents
S e a t t le —E v e r e t t ,  W ash.,  J a n .  1972_______________________ 1725-47 ,  30 cen ts
S io u x  F a l l s ,  S. D ak . ,  D ec .  1 9 7 1 _________________________  1725-30 ,  25 c en ts
South Bend,  Ind., M ay  1972 1_____________________________ 1725-60 ,  35 cen ts
Spokane ,  W ash. ,  Ju n e  1972 1 --------------------------------------  1725-91 .  35 cen ts
S y r a c u s e ,  N .Y . ,  Ju ly  1971 1 ________________________ ____i 1725- 10, 35 cen ts
T a m p a —St. P e t e r s b u r g ,  F l a . ,  Nov. 1971 1 ______________  1725-31 ,  35 cen ts
T o led o ,  Ohio—M ich . ,  A p r .  1972 1________________________  1725-78 ,  35 c en ts
T re n to n ,  N . J . ,  Sept .  1 9 7 1 _____________________ __________  1725-12 ,  30 cen ts
U t i c a - R o m e ,  N .Y . ,  Ju ly  1971 1 ________________________ 1725-9 ,  35 c en ts
W ashington, D .C .—Md.—V a. ,  A p r .  1971------------------------  1685-56 ,  40 cen ts
W aterbu ry ,  Conn.,  M a r .  1972 1__________________________  1725-53 ,  35 cen ts
W ater loo ,  Iowa, Nov. 1971______________________ _____ ___ 1725-20 ,  30 c en ts
W ichita,  K a n s . ,  A p r .  1972 1______________________________  1725-82 ,  35 c en ts
W o r c e s te r ,  M a s s . ,  M ay  1972 1__________________________  1725-71 ,  35 c en ts
Y ork ,  P a . ,  F e b .  1972 1____________________________ ______  1725-54 ,  35 c en ts
Y o u n g sto w n -W arre n ,  Ohio, Nov. 1971 1----------------------- 1725-51 ,  35 cen ts
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