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Preface

The Bureau o f  L abor S tatistics p rogra m  of annual o ccu p a ­
tiona l wage su rveys in m etropolita n  areas is designed  to prov ide  data 
on occu pation a l earn in gs, and estab lishm ent p ra c t ice s  and su pple­
m en tary  w age p ro v is io n s . It y ie ld s  detailed  data by se le cte d  industry 
d iv is ion  fo r  each  o f  the areas studied, fo r  geograph ic  re g io n s , and fo r  
the United States. A  m a jo r  con s id era tion  in the p rog ra m  is  the need 
fo r  g rea ter  insight into (1) the m ovem en t o f  w ages by occu pation al 
ca teg ory  and sk ill le v e l, and (2) the stru ctu re  and le v e l o f w ages 
am ong areas and industry  d iv is ion s .

At the end o f  each  su rvey , an individual area  bu lletin  p r e ­
sents the re su lts . A fter  com pletion  o f a ll individual a rea  bulletins 
fo r  a round o f  su rv ey s , two sum m ary bu lletins are issu ed . The fir s t  
brin gs data fo r  each  o f the m etropo lita n  areas studied into one bu lletin . 
The secon d  p resen ts  in form ation  w hich has been p ro je c te d  fr o m  in d i­
vidual m etrop o lita n  area  data to re la te  to geograph ic reg ion s and the 
United States.

N in ety -fou r  a rea s  cu rren tly  are included in the p rogra m . In 
each  area , in form ation  on occu pation al earn ings is  co lle c te d  annually 
and on estab lish m en t p ra c t ice s  and supplem entary wage p ro v is io n s  
bienn ia lly .

This bu lletin  p resen ts resu lts  o f the survey  in Beaumont— 
P ort A rthur—O range, T e x ., in M ay 1972. The Standard M etropolitan  
Statistica l A re a , as defined by the O ffice  o f  M anagem ent and Budget 
(fo rm e r ly  the B ureau  o f  the Budget) through January 1968, con s is ts  
o f  J e ffe rso n  and O range C ounties. This study was conducted by the 
B u reau 's  reg ion a l o f f ic e  in D allas, T e x ., under the gen era l d ir e c ­
tion o f B oyd B. O 'N ea l, A ssista n t R egion al D ire c to r  fo r  O perations.

N o te :

S im ilar rep orts  are availab le  fo r  other a re a s . (See in side 
back c o v e r .)
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In troduction

T his area  is  1 o f 94 in w hich the U.S. D epartm ent o f L a b o r 's  
B ureau o f L ab or  S tatistics  conducts su rveys o f occu pation al earn ings 
and related  ben efits on an areaw ide b a s is .1

This bu lletin  p resen ts  cu rren t occu pation al em ploym ent and 
earn ings in form ation  obtained la rg e ly  by m a il fro m  the establishm ents 
v isited  by B ureau  fie ld  e con om ists  in the last prev iou s su rvey  for  
occu pation s rep orted  in that e a r lie r  study. P e rso n a l v is its  w ere  m ade 
to nonrespondents and to those respondents reportin g  unusual changes 
s in ce  the p rev iou s  su rvey .

In each  a rea , data are obtained from  rep resen tative  esta b ­
lish m en ts w ithin six  broad  industry  d iv is ion s : M anufacturing; tra n s ­
porta tion , com m u n ica tion , and other public u tilities ; w h olesa le  trade; 
re ta il trade; fin an ce , in su ran ce , and rea l estate ; and s e r v ic e s . M ajor 
industry  groups exclu ded  fro m  these studies are governm ent o p e ra ­
tions and the con stru ction  and ex tractive  in du stries . E stablishm ents 
having few er than a p r e s c r ib e d  num ber o f w ork ers  are om itted becau se 
they tend to fu rn ish  in su ffic ien t em ploym ent in the occu pation s studied 
to w arrant in clu sion . Separate tabulations are  provided  for  each of 
the broad  industry  d iv is ion s  which m eet publication  c r ite r ia .

T h ese  su rveys are conducted on a sam ple ba sis  becau se of 
the u n n ecessa ry  co s t  in volved  in surveying  a ll estab lishm ents. To 
obtain optim um  a c cu ra cy  at m inim um  c o s t , a g rea ter  p rop ortion  o f 
la rg e  than o f sm all estab lishm ents is studied. In com bining the data, 
h ow ever, a ll estab lishm ents are given  th eir appropria te  w eight. E s ­
tim ates based  on the estab lishm ents studied are  p resen ted , th e re fo re , 
as relating to a ll estab lishm ents in the industry  grouping and area , 
excep t fo r  those below  the m inim um  s ize  studied.

O ccupations and E arnings

The occu pation s se le cte d  fo r  study are com m on  to a varie ty  
o f  m anufacturing and nonm anufacturing in d u str ies , and are  o f  the 
fo llow in g  types: (1) O ffice  c le r ic a l ;  (2) p ro fe ss io n a l and tech n ica l;
(3) m aintenance and pow erp lant; and (4) cu stod ia l and m a ter ia l m o v e ­
m ent. O ccupationa l c la s s ifica t io n  is  based  on a u niform  set o f job  
d escr ip tion s  design ed  to take account o f in terestab lish m en t variation  
in duties w ithin the sam e jo b . The occu pation s se lected  fo r  study 
are  lis ted  and d e s cr ib e d  in the appendix. U nless oth erw ise  indicated , 
the earn ings data fo llow in g  the jo b  titles  are fo r  a ll in du stries  c o m ­

1 Included in the 94 areas are eight studies conducted by the Bureau under contract. These 
areas are Binghamton, N .Y. (New York portion only); Durham, N. C .; Fort Lauderdale—Hollywood and 
West Palm Beach, Fla.; Huntsville, A la .; Poughkeepsie—Kingston—Newburgh, N .Y .; Rochester, N .Y. 
(office occupations only); Syracuse, N. Y . ; and Utica—Rome, N .Y . In addition the Bureau conducts 
more limited area studies in 64 areas at the request of the Employment Standards Administration of 
the U. S. Department of Labor.

bined. E arnings data for  som e of the occupations listed  and d e scr ib e d , 
or fo r  som e industry  d iv is ion s within occu pation s, are  not presented in 
the A -s e r ie s  ta b les , becau se  either (1) em ploym ent in the occupation  is 
too  sm all to p rov id e  enough data to m erit presen tation , o r  (2) there is 
p o s s ib ility  o f d is c lo su re  o f individual establishm ent data. Earnings 
data not shown sep arate ly  fo r  industry  d iv is ion s are included in the 
o v e ra ll c la s s ifica tio n  when a su b c la ss ifica tion  o f s e c re ta r ie s  o r  tru ck - 
d r iv e rs  is not shown or  in form ation  to su b c la ss ify  is not availab le.

O ccupationa l em ploym ent and earn ings data are shown fo r  
fu ll-t im e  w o rk e r s , i .e . ,  those h ired  to w ork  a regu lar w eekly  schedule. 
E arnings data exclude prem iu m  pay fo r  overtim e  and fo r  w ork  on 
w eekends, h o lidays , and late sh ifts. N onproduction  bonuses are e x ­
cluded, but c o s t -o f - l iv in g  a llow an ces and incentive earnings are in ­
cluded. W here w eek ly  hours are rep orted , as fo r  o ffic e  c le r ic a l  
occu pation s, re fe re n ce  is  to the standard w orkw eek (rounded to the 
n earest h alf hour) fo r  w hich em p loyees re ce iv e  their regu lar stra ight- 
tim e sa la rie s  (e x clu sive  o f pay fo r  overtim e  at regu lar a n d /o r  p r e ­
m ium  ra tes ). A v era ge  w eekly  earn ings fo r  these occupations have 
been  rounded to the n earest h alf d o llar.

T h ese su rveys m ea su re  the le v e l of occupational earnings in 
an area  at a p a rticu la r  tim e. C om parison s o f individual occupational 
averages over tim e m ay not r e fle c t  expected  wage changes. The 
averages fo r  individual job s  are a ffected  by changes in w ages and 
em ploym ent patterns. F or  exam ple, p rop ortion s o f w ork ers  em ployed 
by h igh - or  low -w age  firm s  m ay change or  h igh-w age w ork ers m ay 
advance to better job s  and be rep laced  by new w ork ers  at low er rates. 
Such shifts in em ploym ent could  d e cre a se  an occupational average even 
though m ost estab lishm ents in an area  in cre a se  w ages during the year. 
T rends in earn ings o f  occu pation al g rou ps, shown in table 2, are better 
in d ica tors  o f w age trends than individual jo b s  within the groups.

The averages p resen ted  re fle ct  com p os ite , areaw ide e s t i­
m ates. Industries and estab lishm ents d iffe r  in pay lev e l and job  
staffing and, thus, contribute d ifferen tly  to the estim ates fo r  each job . 
The pay relationsh ip  obtainable fro m  the averages m ay fa il to r e fle ct  
a ccu ra te ly  the w age spread  or  d ifferen tia l m aintained among jo b s  in 
individual estab lishm ents. S im ilarly , d iffe re n ce s  in average pay lev e ls  
fo r  m en and w om en in any o f the se le cte d  occupations should not be 
assu m ed  to r e fle c t  d iffe re n ce s  in pay treatm ent o f  the sexes within 
individual estab lishm ents. O ther p o ss ib le  fa c to rs  which m ay co n ­
tribute to d iffe re n ce s  in pay fo r  m en  and w om en include: D ifferen ces
in p ro g re ss io n  within estab lish ed  rate ran ges, since only the actual 
rates paid incum bents are co lle c te d ; and d iffe re n ce s  in sp ecific  duties 
p e r fo rm e d , although the w ork ers  are c la s s if ie d  appropria tely  within 
the sam e su rvey  jo b  d escr ip tion . Job d escr ip tion s  used in classify in g

1
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em p loyees in th ese su rveys are usually  m o re  gen era lized  than those 
used  in individual estab lishm ents and allow  fo r  m in or d iffe re n ce s  
am ong estab lish m en ts in the s p e c ific  duties p er fo rm e d .

O ccupationa l em ploym ent estim ates rep resen t the total in a ll 
estab lishm ents w ithin the scop e  o f the study and not the num ber actu ­
a lly  su rveyed . B eca u se  o f d iffe re n ce s  in occu pation a l stru ctu re  am ong 
estab lish m en ts, the estim ates o f  occu pation a l em ploym ent obtained from  
the sam ple o f  estab lish m en ts studied se rv e  only to indicate the relative 
im portan ce  o f the jo b s  studied. T h ese d iffe re n ce s  in occu pation al 
stru ctu re  do not a ffe c t  m a te r ia lly  the a c cu ra cy  of the earn ings data.

E stablish m en t P r a c t ic e s  and Supplem entary W age P ro v is io n s

Tabulations on se le cte d  estab lishm ent p ra c t ic e s  ancl su pp le­
m en tary  w age p ro v is io n s  (B -s e r ie s  tables) are  not p resen ted  in this 
bu lletin . In form ation  fo r  these tabulations is  c o lle c te d  b ienn ia lly . 
T h ese  tabulations on m inim um  entrance sa la r ie s  fo r  in exp erien ced  
w om en  o ff ic e w o r k e rs ; shift d iffe re n t ia ls ; scheduled  w eekly  h ou rs; 
paid h o lida ys ; paid v a ca tion s ; and health, in su ran ce , and pension  
plans are p resen ted  (in  the B -s e r ie s  tab les) in p rev iou s  bu lletins 
fo r  this area .
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Table 1. Establishments and workers within scope of survey and number studied in 
Beaum ont—Port Arthur—Orange, T ex .,1 by major industry division,2 M ay 1972

M in im u m
N u m b e r  o f  e s t a b l is h m e n t s W o r k e r s  in  e s t a b l is h m e n t s

In d u s t r y  d iv is io n
e m p lo y m e n t  

in  e s t a b l is h - W it h in  s c o p e  
o f  s tu d y *

W it h in  s c o p e  o f  s t u d y 4

m e n ts  in  s c o p e  
o f  s tu d y

S tu d ie d
N u m b e r P e r c e n t

S tu d ie d

A l l  d iv is io n s -----------— -----------------------------— ---------------- _ 182 8 0 4 8 , 3 0 2 100 3 6 ,6 2 4

M a n u f a c t u r in g --------------  ------------------------------------------------------ 50 69 3 7 3 2 , 9 2 7 68 2 7 ,  6 1 0
N o n m a n u f a c t u r in g __________________________  ___ — -

T r a n s p o r t a t i o n ,  c o m m u n ic a t io n ,  a n d
113 4 3 1 5 ,3 7 5 32 9 , 0 1 4

o t h e r  p u b l ic  u t i l i t i e s  5 -------------------------------------------- 50 2 3 12 5 , 8 4 7 12 4 , 2 2 0
W h o le s a le  t r a d e  6 ------ -------------------------------- ------------ 50 16 6 1 ,3 5 2 3 6 3 0
R e t a i l  t r a d e  6____________________________________ _ 50 4 6 12 5 , 5 0 4 11 2 , 8 1 5
F in a n c e ,  in s u r a n c e ,  a n d  r e a l  e s ta te * 6 ______ 50 9 4 9 4 5 2 4 5 2
S e r v ic e s  6 7___________________________________  ___ 50 19 9 1, 7 2 7 4 8 9 7

1 T h e  B e a u m o n t—P o r t  A r t h u r —O r a n g e  S ta n d a r d  M e t r o p o l i t a n  S t a t i s t i c a l  A r e a ,  a s  d e f in e d  b y  th e  O f f ic e  o f  M a n a g e m e n t  a n d  B u d g e t  ( f o r m e r l y  th e  
B u r e a u  o f  th e  B u d g e t)  th r o u g h  J a n u a r y  1 9 6 8 , c o n s is ts  o f  J e f f e r s o n  a n d  O r a n g e  C o u n t ie s .  T h e  " w o r k e r s  w i t h in  s c o p e  o f  s tu d y "  e s t im a t e s  s h o w n  in  
t h is  t a b le  p r o v id e  a  r e a s o n a b ly  a c c u r a t e  d e s c r ip t io n  o f  th e  s iz e  a n d  c o m p o s i t io n  o f  th e  la b o r  f o r c e  in c lu d e d  in  th e  s u r v e y .  T h e  e s t im a t e s  a r e  n o t  
in t e n d e d ,  h o w e v e r ,  to  s e r v e  a s  a  b a s is  o f  c o m p a r is o n  w i t h  o t h e r  e m p lo y m e n t  in d e x e s  f o r  th e  a r e a  t o  m e a s u r e  e m p lo y m e n t  t r e n d s  o r  l e v e ls  s in c e  
( 1 )  p la n n in g  o f  w a g e  s u r v e y s  r e q u i r e s  th e  u s e  o f  e s t a b l is h m e n t  d a ta  c o m p i le d  c o n s id e r a b ly  in  a d v a n c e  o f  th e  p a y r o l l  p e r io d  s t u d ie d ,  a n d  (2 )  s m a l l  
e s t a b l is h m e n t s  a r e  e x c lu d e d  f r o m  th e  s c o p e  o f th e  s u r v e y .

2 T h e  1 9 6 7  e d i t io n  o f  th e  S ta n d a r d  In d u s t r i a l  C la s s i f i c a t io n  M a n u a l  w a s  u s e d  in  c la s s i f y in g  e s t a b l is h m e n t s  b y  in d u s t r y  d iv is io n .
3 In c lu d e s  a l l  e s t a b l is h m e n t s  w i t h  t o t a l  e m p lo y m e n t  a t  o r  a b o v e  th e  m i n i m u m  l i m i t a t i o n .  A l l  o u t le ts  ( w i t h in  th e  a r e a )  o f  c o m p a n ie s  in  s u c h  

i n d u s t r ie s  a s  t r a d e ,  f in a n c e ,  a u to  r e p a i r  s e r v i c e ,  a n d  m o t io n  p i c t u r e  t h e a t e r s  a r e  c o n s id e r e d  a s  1 e s t a b l is h m e n t .
4 In c lu d e s  a l l  w o r k e r s  in  a l l  e s t a b l is h m e n t s  w i t h  t o t a l  e m p lo y m e n t  ( w i t h in  th e  a r e a )  a t  o r  a b o v e  th e  m i n i m u m  l i m i t a t i o n .
5 A b b r e v ia t e d  t o  " p u b l ic  u t i l i t i e s "  in  th e  A - s e r i e s  t a b le s .  T a x ic a b s  a n d  s e r v ic e s  in c id e n t a l  t o  w a t e r  t r a n s p o r t a t io n  w e r e  e x c lu d e d .
6 T h i s  in d u s t r y  d iv is io n  is  r e p r e s e n t e d  in  e s t im a t e s  f o r  " a l l  i n d u s t r i e s "  a n d  " n o n m a n u f a c t u r in g "  in  th e  S e r ie s  A  t a b l e s .  S e p a r a t e  p r e s e n t a t io n  o f

d a ta  f o r  t h is  d iv is io n  is  n o t  m a d e  f o r  o n e  o r  m o r e  o f  th e  fo l lo w in g  r e a s o n s :  (1 )  E m p lo y m e n t  in  th e  d iv is io n  is  to o  s m a l l  t o  p r o v id e  e n o u g h  d a ta  to
m e r i t  s e p a r a t e  s tu d y , (2 )  th e  s a m p le  w a s  n o t d e s ig n e d  i n i t i a l l y  to  p e r m i t  s e p a r a t e  p r e s e n t a t io n ,  (3 )  r e s p o n s e  w a s  in s u f f ic ie n t  o r  in a d e q u a te  t o  p e r m i t  
s e p a r a t e  p r e s e n t a t io n ,  a n d  (4 )  t h e r e  is  p o s s ib i l i t y  o f  d is c lo s u r e  o f  in d iv id u a l  e s t a b l is h m e n t  d a ta .

7 H o t e ls  a n d  m o t e ls ;  l a u n d r ie s  a n d  o th e r  p e r s o n a l  s e r v ic e s ;  b u s in e s s  s e r v ic e s ;  a u to m o b i le  r e p a i r ,  r e n t a l ,  a n d  p a r k in g ;  m o t io n  p ic t u r e s ;  n o n p r o f i t  
m e m b e r s h ip  o r g a n iz a t io n s  (e x c lu d in g  r e l ig io u s  a n d  c h a r i t a b le  o r g a n iz a t io n s ) ;  a n d  e n g in e e r in g  a n d  a r c h i t e c t u r a l  s e r v ic e s .

A lm o s t  s e v e n - t e n t h s  o f  th e  w o r k e r s  w i t h in  s c o p e  o f  th e  s u r v e y  in  th e  B e a u m o n t— 
P o r t  A r t h u r —O r a n g e  a r e a  w e r e  e m p lo y e d  in  m a n u f a c t u r in g  f i r m s .  T h e  f o l lo w in g  p r e s e n t s  
th e  m a j o r  i n d u s t r y  g r o u p s  a n d  s p e c i f ic  in d u s t r ie s  a s  a  p e r c e n t  o f  a l l  m a n u f a c t u r in g :

In d u s t r y  g ro u p s

P e t r o le u m  a n d  c o a l  p r o d u c t s ___4 2
C h e m ic a ls  a n d  a l l i e d

p r o d u c t s ___________________________ 2 6
T  r a n s p o r t a t io n  e q u ip m e n t _______ 13
F a b r ic a t e d  m e t a l  p r o d u c t s _____  7

S p e c i f ic  in d u s t r ie s

P e t r o le u m  r e f i n i n g _______________ 4 2
I n d u s t r i a l  c h e m i c a l s ______________14
S h ip  a n d  b o a tb u i ld in g  a n d

r e p a i r i n g __________________________ 13
P la s t ic s  m a t e r i a l s  a n d  

s y n t h e t ic s _________________________ 10

T h is  in f o r m a t io n  is  b a s e d  o n  e s t im a t e s  o f  t o t a l  e m p lo y m e n t  d e r iv e d  f r o m  u n iv e r s e  
m a t e r i a l s  c o m p i le d  p r i o r  t o  a c t u a l  s u r v e y .  P r o p o r t io n s  in  v a r io u s  in d u s t r y  d iv is io n s  m a y  
d i f f e r  f r o m  p r o p o r t io n s  b a s e d  on  th e  r e s u l t s  o f  th e  s u r v e y  a s  s h o w n  in  t a b le  1 a b o v e .
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W ag e T ren d s  fo r S e le c te d  O ccupational G roups

P re se n te d  in table 2 are  indexes and p ercen ta ges o f change 
in average sa la rie s  o f  o ffic e  c le r ic a l  w ork ers  and industria l n u rses , 
and in average earn ings o f se le cte d  p lantw orker grou ps. The indexes 
are a m easu re  o f w ages at a g iven tim e , e x p re sse d  as a percen t of 
w ages during the base  p er iod . Subtracting 100 fro m  the index yields 
the percen tage  change in w ages fro m  the base p e r iod  to the date o f 
the index. The p ercen ta ges  o f change or  in cre a se  relate  to wage 
changes betw een  the indicated  dates. Annual rates o f in cr e a s e , w here 
shown, r e f le c t  the am ount o f  in cre a se  fo r  12 m onths when the tim e 
p er iod  betw een su rveys w as other than 12 m onths. T hese com putations 
w ere  based  on the assu m ption  that w ages in cre a se d  at a constant rate 
between su rvey s . T h ese estim ates are m ea su res  o f change in a v e r ­
ages fo r  the a re a ; they are not intended to m easu re  average pay 
changes in the estab lishm ents in the area.

M ethod o f Com puting

E ach  o f the fo llow in g  key  occu pation s within an occupational 
group was assign ed  a constant weight based  on its p roportion ate em ­
ploym ent in the occu pation a l group;

Office clerical (men and women): 
Bookkeeping-machine 

operators, class B 
Clerks, accounting, classes 

A and B
Clerks, file, classes 

A , B, and C 
Cleiks, order 
Clerks, payroll 
Comptometer operators 
Keypunch operators, classes 

A and B
Office boys and girls

Office clerical (men and women)— 
Continued 

Secretaries
Stenographers, general 
Stenographers, senior 
Switchboard operators, classes 

A and B
Tabulating-machine operators, 

class B
Typists, classes A and B

Industrial nurses (men and women): 
Nurses, industrial (registered)

Skilled maintenance (men): 
C a rp e n te rs  

Electricians 
Machinists 
Mechanics
Mechanics (automotive)
Painters
Pipefitters
Tool and die makers

Unskilled plant (men):
Janitors, porters, and cleaners 
Laborers, material handling

The average  (mean) earn ings fo r  each  occupation  w ere  m u lti­
p lied  by the occu pation a l w eight, and the produ cts fo r  a ll occupations 
in the group w e re  totaled . The aggregates fo r  2 con secu tive  years 
w ere  re la ted  by  dividing the aggregate fo r  the la ter year by  the a g g re ­
gate fo r  the e a r lie r  yea r . The resultant re la tiv e , le ss  100 p ercen t,

shows the percen ta ge  change. The index is the product o f  m ultiplying 
the base year re la tive  (100) by  the re la tive  fo r  the next su cceed ing  
year  and continuing to m u ltip ly  (com pound) each  y e a r 's  re la tive  by the 
p rev iou s  y e a r 's  index.

F o r  o ffic e  c le r ic a l  w o rk e rs  and in du stria l n u rses , the w age 
trends relate  to regu lar  w eek ly  sa la rie s  fo r  the n orm al w orkw eek , 
ex clu sive  o f earn ings fo r  ov e rtim e . F o r  p lantw orker g rou ps, they 
m ea su re  changes in average  s tra ig h t-tim e  h ou rly  earn ings, excluding 
prem iu m  pay fo r  ov ertim e  and fo r  w ork  on w eekends, h o lidays , and 
late sh ifts. The p ercen ta ges  are  based  on data fo r  se le cte d  key o c c u ­
pations and include m ost o f the n u m erica lly  im portant jo b s  within 
each group.

L im itations o f  Data
•

The indexes and p ercen ta ges  o f change, as m ea su res  o f 
change in area  a v e ra g e s , are  in fluenced  by : (1) g en era l sa la ry  and
wage changes, (2) m er it  o r  other in cre a s e s  in pay re ce iv e d  by in d i­
v idual w o rk e rs  w hile in the sam e jo b , and (3) changes in average 
w ages due to changes in the la bor fo r c e  resu ltin g  fro m  labor tu rn ­
o v e r , fo r c e  expan sion s, fo r c e  red u ction s , and changes in the p r o p o r ­
tions o f w o rk e rs  em ployed  by estab lishm ents with d ifferen t pay le v e ls . 
Changes in the la bor  fo r c e  can cau se in cr e a s e s  o r  d e cre a se s  in the 
occu pation a l averages without actual w age changes. It is con ce iv ab le  
that even though a ll estab lishm ents in an area  gave w age in cr e a s e s , 
average  w ages m ay have declin ed  beca u se  low er-p a y in g  estab lishm ents 
entered  the area  o r  expanded th eir  w ork  fo r c e s . S im ila r ly , w ages 
m ay have rem ained  re la tiv e ly  constant, yet the av erag es  fo r  an area  
m ay have r isen  con s id era b ly  becau se  h igh er-pay in g  estab lishm ents 
en tered  the area .

The use o f constant em ploym ent w eights e lim in ates the e ffe ct 
o f changes in the p rop ortion  o f w o rk e rs  rep resen ted  in each  jo b  in ­
cluded in the data. The p ercen ta ges  o f  change re f le c t  only changes 
in average  pay fo r  s tra ig h t-tim e  h ou rs. T hey are  not in fluenced  by 
changes in standard w ork  sch ed u les , as such, o r  by  prem iu m  pay 
fo r  ov ertim e . W here n e ce s sa ry , data w ere  ad justed to rem ove fro m  
the indexes and p ercen ta ges  o f change any sign ifican t e ffe ct  caused  
by changes in the scop e  o f the su rvey .
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Table 2. Indexes of standard weekly salaries and straight-time hourly earnings for selected occupational groups in 
Beaumont—Port Arthur—Orange, Tex., May 1971 and M ay 1972, and percents of increase for selected periods

P e r io d

A l l  in d u s t r ie s M a n u f a c t u r in g

O f f ic e  
c l e r i c a l  

(m e n  a n d  
w o m e n )

I n d u s t r ia l  
n u r s e s  

(m e n  a n d  
w o m e n )

S k i l l e d
m a in te n a n c e

t r a d e s
(m e n )

U n s k i l l e d  
p la n t  -  

w o r k e r s  
(m e n )

O f f ic e  
c l e r i c a l  

(m e n  a n d  
w o m e n )

In d u  s t r i a l  
n u r s e s  

(m e n  a n d  
w o m e n )

S k i l le d
m a in te n a n c e

t r a d e s
(m e n )

U n s k i l le d  
p la n t  -  

w o r k e r s  
(m e n )

In d e x e s  ( M a y  1 9 6 7  = 100)

May 19?1_____________________ 1 2 3 .4 1 2 8 . 5 1 2 7 . 6 1 3 0 . 7 1 2 3 .9 1 2 8 . 5 1 2 7 . 6 1 3 2 . 3
M a y  1 9 7 2  . . . .  ..................................... 1 3 1 . 3 1 3 6 . 6 1 3 6 .9 1 4 0 . 2 1 3 2 . 4 1 3 6 . 6 1 3 7 . 3 1 4 5 .0

P e r c e n t s  o f  in c r e a s e

M a y  I 9 6 0  to  M a y  1 9 6 1 ---------------------------------------------------- 5 . 8 4 .  5 4 .  3 4 .  1 7 .  6 4 .  5 4 .  6 5 . 7
M a y  1 9 6 1  to  M a y  1 9 6 2 ---------------------------------------------------- 4 .  5 1. 7 . 7 5 . 9 3 . 1 1. 7 . i 1 .9
M a y  1 9 6 2  to  M a y  1 9 6 3 ---------  — —  -------- — 4 .  6 1. 3 4 .  8 3 . 2 5 . 0 1. 3 4 . 9 3 . 2
M a y  1 9 6 3  to  M a y  1 9 6 4 ---------------------------------------------------- 1 . 2 . 8 . 4 1. 8 . 4 . 8 . 2 . 2
M a y  1 9 6 4  to  M a y  1 9 6 5 ---------------------------------------------------- 3 . 2 3 . 3 2 . 3 3 . 0 2 . 6 3 . 3 2 . 3 1. 6
M a y  1 9 6 5  to  M a y  1 9 6 6 ---------------------------------------------------- 2 . 8 5 . 6 3 . 9 . 7 3 . 5 5 . 6 3 . 8 3 . 1
M a y  1 9 6 6  to  M a y  1 9 6 7 ---------------------------------------------------- 4 .  5 3 . 4 3 . 7 3 . 1 3 . 9 3 . 4 3 . 7 7 . 0
M a y  1 9 6 7  to  M a y  1 9 6 8 --------------------------------  ---------------- 4 . 9 5 . 9 4 .  7 9 . 0 4 .  2 5 . 9 4 .  6 8 . 5
M a y  1 9 6 8  to  M a y  1 9 6 9 ---------------------------------------------------- 4 .  1 6 . 9 6 . 6 6 . 7 4 .  8 6 . 9 6 . 6 7 . 5
M a y  1 9 6 9  to  M a y  1 9 7 0 ______________________________ 5 . 5 7 . 4 6 .  1 6 . 9 6 . 0 7 . 4 6 . 2 8 . 1
M a y  1 9 7 0  to  M a y  1 9 7 1 ---------------------------------------------------- 7 .  0 5 .  7 7 .  8 5 . 2 7 . 0 5 . 7 7 .  7 4 . 9
M a y  1 9 7 1  to  M a y  1 9 7 2 ---------------------------------------------------- 6 .  4 6 .  3 7 .  3 7 . 3 6 . 9 6 .  3 7 . 6 9 . 6
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6

A. Occupational earnings
T a b le  A -1 . O f f ic e  o c c u p a t io n s —m en and w o m e n

(A ve ra g e  s tr a ig h t -t im e  w eek ly  hours and ea rn in gs fo r  s e le c te d  occu p a tio n s  studied on an a re a  b a s is  by in du stry  d iv is io n , B eaum ont—P o rt  A rth u r—O range , T e x . , M ay 1972)

Sex, occupation, an d  industry division

MEN
CLERKS > ACCOUNTING, CLASS A --------

MANUFACTURING ---------------------

CLERKS, ACCOUNTING, CLASS B --------
MANUFACTURING ---------------------

CLERKS, PAYROLL ---------
MANUFACTURING --------

MESSENGERS (OFFICE BOYS)

WOMEN
CLERKS, ACCOUNTING, CLASS A --------

MANUFACTURING ---------------------
NONMANUFACTURING ------------------

CLERKS, ACCOUNTING, CLASS B --------
MANUFACTURING ---------------------

CLERKS, PAYROLL ----------------------
MANUFACTURING ---------------------

KEYPUNCH OPERATORS, CLASS A --------
MANUFACTURING ---------------------

KEYPUNCH OPERATORS, CLASS B --------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

SECRETARIES ---------------------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES ---------------

SECRETARIES, CLASS B --------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

SECRETARIES, CLASS C --------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

SECRETARIES, CLASS 0 --------------
MANUFACTURING ---------------------
n o n m a n u f a c t u r i n g  -------------------

PUBLIC UTILITIES ---------------

STENOGRAPHERS, GENERAL --------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

STENOGRAPHERS, SENIOR ---------------
MANUFACTURING ---------------------
NONMANUFACTURING ------------------

PUBLIC UTILITIES ---------------

Number
of

Average
weekly
hours1

(standard)

Weekly earnings 1 
(standard)

M ean2 M edian2 Middle range2

S $
60 70

an d
u n d e r

70 80

$ $ $ $
125 40.0 216.00 229.00 194.50-242.50 -
115 40.0 220.50 233.00 198.00-242.50 - -

29 40.0 167.50 174.00 151.00-187.00 - -
29 40.0 167.50 174.00 151.00-187.00 -

16 40.0 187.50 225.00 123.00-243.00 -

16 40.0 187.50 225.00 123.00-243.00 -

15 40.0 112.00 113.50 110.50-120.00 - -

75 40.0 167.50 163.00 123.50-223.00 _ 6
53 40.0 179.00 180.00 134.00-240.00 - 6
22 40.0 140.00 132.50 123.00-162.00 - -

155 40.0 111.00 101.50 91.50-125.50 2 11
63 40.0 122.50 112.50 85.00-155.00 - 11

44 40.0 149.0C 142.00 117.00-179.00 _ 2
35 40.0 161.50 150.00 130.00-200.00 - -

42 40.0 136.00 132.00 109.00-168.00 _ _

31 40.0 143.50 142.50 120.00-181.00 - -

58 40.0 114.50 94.50 83.50-165.00 * 2
28 40.0 147.00 165.00 124.00-169.00 - -
30 40.0 84.00 84.50 81.00- 93.00 4 2

215 40.0 159.00 157.50 124.50-196.00 - 2
148 40. C 166.50 170.50 131.50-199.50 - -
67 40.0 142.50 137.50 120.00-170.00 - 2
36 40.0 168.00 166.00 155.00-194.50 -

38 40.0 150.00 139.00 114.50-197.00 - -

23 4C.0 156.00 154.00 112.50-205.00 -
15 40.0 141.50 134.00 127.50-145.00 -

68 40. C 168.00 186.00 132.00-199.00 - -
47 40.0 173.50 188.50 133.50-2C5.00 - -
21 40.0 155.00 165.00 112.50-196.00 - -

93 40.0 157.50 158.00 126.00-187.50 - 2
69 40.0 163.00 165.00 131.00-197.00 - -
24 40.0 141.50 154.0C 121.50-164.00 - 2
18 40.0 155.00 157.50 149.50-175.50 - -

204 40.0 136.50 144.50 104.00-163.50 - 4
149 40.0 149.50 155.00 137.00-167.50 - 4
55 40.0 102.00 96.50 85.50-105.50 - -

161 40.0 157.00 166.00 125.00-183.00 - -
105 40.0 176.00 179.50 166.00-189.50 - -
56 40.0 122.00 122.00 110.50-133.50 - -
33 40.0 127.00 124.00 116.00-146.00

$

80

90

2

2
2

20
7

4
4

20
5

15

30
6

24

2

2

* *
90 100

loo n o

2
2

1
1

1

2
2

41 20
6 6

4

6 5
2 4

7 2

7 2

11 23
6 14
5 9

2 6
2 3 

3

3 6
2 2
1 4

2 11
2 9

2

8 23
7

8 16

5 7

5 7
1 5

N u m b e r  of w o r k e r s  receiving straight-time w e e k l y  earnings of—

$ t $ $ t S t * $ * * t t t S i
110 120 130 140 150 160 170 180 190 200 210 220 230 240 250 260

125. 130 i*o 150 160 ITO 180 190 200 210 220 230 240 250 260 270

- 2 5 2 5 - 7 20 1 11 9 7 48 4 2
* " 2 1 2 5 3 18 1 11 9 7 48 4 2

- 2 2 2 2 1 7 9 2 . 1 - - _

* 2 2 2 2 1 7 9 2 - 1 - - - -

2 4 1 - - - - - _ _ 1 1 7
2 4 1 * - “ - - 1 - 1 7 - -

9 2 1

1 12 6 2 2 10 6 1 - - 4 5 3 12 - 1
1 1 4 2 1 2 6 1 - - 4 5 3 12 - 1
- 11 2 “ 1 8

17 16 12 - 1 2 1 _ 9 _ 3 _ - . _ .

5 9 3 * 1 2 1 9 “ 3 *

3 4 4 6 4 - 3 - 2 - 2 1 - 5 - -

2 3 3 6 4 3 2 2 1 5 *

4 5 4 6 1 2 1 6 2 _ - - - _ - -

2 3 4 4 1 2 1 6 2 ~ “ - - - -

_ 3 - 2 2 12 2 2
* 3 2 2 12 2 2

10 14 19 11 24 11 13 12 30 12 9 9 1 3 1
9 5 10 8 15 7 9 10 2 1 12 9 8 1 3 1 -

i 9 9 3 9 4 4 2 9 - - 1 - - - -

i 2 1 3 9 4 4 2 9 - 1 - “ - -

4 2 6 1 4 - 1 2 3 4 2 1 - - _ -

4 - - 4 - 1 1 2 4 2 - - - - -

2 6 1 ~ “ “ 1 1 - - 1 - -

2 3 9 - 4 5 1 6 15 7 2 2 - 3 _ -

2 2 6 3 2 1 6 7 7 2 2 - 3 - -

1 3 1 3 ~ - 8 - - - - - * *

4 7 3 7 15 5 11 4 12 1 2 6 1 - - -

3 3 3 5 8 4 7 3 12 1 2 6 1 - -

1 4 2 7 1 4 1
1 2 2 7 1 4 1

2 6 19 26 24 30 10 14 8 - - - - _

2 6 19 26 24 23
7

10 14 8 “ -

14 18 11 11 6 16 20 26 8 12 5 _ _ _ _
4 2 5 2 6 16 19 26 8 12 5 - - - - -

10 16 6 9 - - l
7 8 2 9 - 1

Se e  footnotes at end of table:
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( A v e r a g e  straight-time w e e k l y  h ours a n d  earnings for selected occupations studied on  a n a r e a  basis b y  industry division, B e a u m o n t — P o r t  A r t h u r — O r a n g e , Tex. , M a y  1972)

T a b le  A -1 . O f f ic e  o c c u p a t io n s —m en and w o m e n -----C on tinu ed

Weekly earnings 1 
( standard) Number of workers receiving straight-time weekly earnings of—

$ t t $ $ $ $ s * s $ t  % t % t i t % t t

Sex, occupation, and industry division
Number Average 6 0 7 0 8 0 9 0 1 0 0 1 1 0 1 2 0 1 3 0 1 4 0 1 5 0 1 6 0 1 7 0  1 8 0  1 9 0  2 0 0  2 1 0  2 2 0  2 3 0 2 4 0  2 5 0 2 6 0of weekly
workers hours1 Mean2 M edian2 Middle range2 and

(standard) under

7 0 8 0 9 0 1 0 0 1 1 0 1 2 0 1 3 0 1 4 0 1 5 0 1 6 0 1 7 0 1 8 0  1 9 0  2 0 0  2 1 0  2 2 0  2 3 0  2 4 0 2 5 0  2 6 0 2 7 0

W O M E N  -  C O N T I N U E D

4 2
1 6
2 6

5 4

4 0 . 0 1 1 9 . 5 0
1 5 2 . 0 0  

9 9 . 0 0

1 0 6 . 0 0

$
1 1 9 . 0 0
1 5 9 . 0 0  

9 9 . 5 0

1 0 2 . 5 0

$  $
9 7 . 0 0 -  1 4 9 . 0 0  

1 3 4 . 0 0 - 1 6 4 . 5 0
7 9 . 5 0 - 1 1 5 . 5 0

9 2 . 0 0 -  1 1 1 . 0 0

3S W I T C H B O A R D  O P E R A T O R S *  C L A S S  B * ? : : :"ANUr AC 1 UK I No
4 0 . 0

4 0 . 0

3 2 *
N O N M A N U T A C T O R  1 N O  ™"*

S W I T C H B O A R D  O P E R A T O R - R E C E P T I O N I S T S - 2 1 1 8 2 0 1 6 2 i . 3  _ _ _ _ _  _

3 2
2 2

2 9

4 0 . 0
4 0 . 0

4 0 . 0
4 0 . 0

4 0 . 0

1 1 3 . 5 0  
9 5 . 0 0

1 3 8 . 5 0  
1 3 8 . 5C

1 0 7 . 0 0  
9 9 . 5 0

1 3 9 . 0 0
1 3 9 . 0 0

9 8 . 0 0 -  1 2 7 . 0 0
8 8 . 0 0 -  1 0 3 . 5 0

1 3 4 . 0 0 -  1 4 8 . 0 0
1 3 4 . 0 0 -  1 4 8 . 0 0

in A r w r  A w l U K lflw
8

1 0 C

1S A N U rA L I U K lN b
2

1
1 0 4 * 5 0 1 0 9 * 0 0

3

Se e  footnotes at e n d  of tables.

T ab le  A -2 . Professional and technical occupations—men and w om en

( A v e r a g e  straight-time w e e k l y  ho u r s  a n d  earnings for selected occupations studied on an ar e a  basis b y  industry division, B e a u m o n t — P o r t  A r t h u r — O r a n g e , Tex. , M a y  1972)

Weekly earnings 1 
dard) Number of workers receiving straight-time weekly earnings of—

Sex, occupation, and industry division
Number

of
workeR hours1 

(standard)
Mean2 M edian2 Middle range2

s
90

and
under

*
100

t
110

i
120

t
130

t
140

$
150

$
160

$
170

t
180

t
190

i
200

i
210

*
220

*
230

$
240

$
250

*
260 270

S
280

*
290

and

100 110 120 130 140 150 160 170 180 190 200 210 220 230 240 250 260 270 280 290

COMPUTER 0PERAT0

MEN
$ $ $  $ 

114.00-226.00

*

1

12
12

10
10

21
21

3

1
MANUFACTURING i o * o 213.00 218.50 191.00-235.50

6 6 6 2 1 1 1 2
6 6 6

8

6 2 1 I 1 I 2

13
8 A 40*0

202.50 6 6

DRAFTSMEN* CLASS 
M A N IlF Ar.TlIR TN C

66
5 5

40.0
40.0

147.50
144.50

161.00
155.00

112.50-178.00
111.00-180.00

12
12

10
10 3 13 8

8
i
i

6 3 6 3

J J

WOMEN

NURSES* INDUSTRIAL tREGISTERED) ------- 34 40.0 187.50 184.00 163.50-210.50 - - - - - - 6 4 6 3 2 5 3 5 - - - - _ - _
6 4 6 3 2

Se e  footnotes at e n d  of tables.
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T a b le  A - 3 .  O f f ic e ,  p rofessional, and techn ica l o c c u p a t io n s —m en and w o m e n  c o m b in ed

(A v e ra g e  s tr a ig h t -t im e  w eek ly  h ou rs and ea rn in gs fo r  s e le c te d  occu p a tion s  stud ied  on an a re a  b a s is  by in du stry  d iv is io n , B ea u m on t-F )ort A r th u r -O r a n g e , T e x . , M ay 1972)

Average Ave rage Average

Occupation and industry division
Number

of Weekly

(standard)

Weekly 
earnings 1 
(standard)

Occupation and industry division
Number

of Weekly 
hours 1 

(standard)

Weekly 
earnings 1 
(standard)

Occupation and industry division
Number

o f Weekly 
hours 1 

(standard)

Weekly 
earnings 1 
(standard)

OFFICE OCCUPATIONS OFFICE OCCUPATIONS - CONTINUED OFFICE OCCUPATIONS - CONTINUED

AO rt $
106.00A n n

38 150.00
15

*0 0 
40.0 172.50

*0 0 120 00
138.50

10*
*92 4o!o 136.50 40.0

40.0
168 5060

*8 17*.00 39 40.0 104.00
53

60
51

40.0

40.0
40.0

156.50

159.50
169.50

PROFESSIONAL AND TECHNICAL 
OCCUPATIONS - CONTINUED40.0

40.0
40.0

163.00 
141.50
155.00*2 40.0 136.00

f?
154.00KEYPUNCH OPERATORS9 CLA3S A re

40.0 143..,0 . . . *0.0 136.50
118.00

58
28
3 6

40.0
40.0

114.50
147.00
04.00

KEYPUNCH OPERATORS t CLASS 0
55 40.0 102.00 75 40.0 213.00

40.0
165 40.0 157.50 91

87 *
 *

o
 o

o
 o 207.50

208.00MESSENGERS (OFFICE BOYS AND GIRLS)- 28 40.0 102.50

37 40.0 132.00 68
57

40.0
40.0 fSi

 o
 

VJ1
 O

o
 o216 40.0 159.00

s w i t c h b o a r d  o p e r a t o r s , c l a s s  b ---- 42
16

*0.0 119.50
67 40.0 142.50 NURSES, INDUSTRIAL (REGISTERED) --- 35 40.0 186.50*99*50PUBLIC UTILITIES 40.0

See foo tn ote  at end o f ta b le s .
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T a b le  A -4 . M a in te n a n c e  and p o w e rp la n t o ccu p a tio n s

(A ve ra g e  s tra ig h t -t im e  h ou r ly  earn in gs fo r  s e le c te d  o ccu p a tion s  stud ied  on an a re a  b a s is  by in du stry  d iv is io n , Beaum ont—P o r t  A rthu i^ -O range, T e x . ,  M ay 1972)

9

Sex, occupation, and industry division

HEN

CARPENTERS. M AINTENANCE --------------
M A N U F A CTURING -----------------------

ELECTRICIANS. M AINTENANCE -----------
M A N U F A C T U R I N G ---------- *-------------

ENGINEERS, STAT I O N A R Y  -----------------
MANU F A C T U R I N G  -----------------------

FIREMEN, STATIONARY BOILER ----------
M A N U F A CTURING -----------------------

HELPERS. MAINTENANCE TRADES ---------
M A NUFACTURING -----------------------

MACHINE-TOOL OPERATORS, TOOLROOM —  
M A N UFACTURING -----------------------

MACHINISTS, MAINTENANCE --------------
MANUFACTURING -----------------------

MECHANICS, AUTOMOTIVE
(MAINTENANCE) --------------------------

M A N U F A C T U R I N G -----------------------
N ONMANUFACTURING -------------------

PUBLIC UTILITIES --- -------------

MECHANICS, MAINTENANCE ---------------
M A NUFACTURING -----------------------

PAINTERS, MAINTENANCE -----------------
M A NUFACTURING -----------------------

PIPEFITTERS, MAINTENANCE ------------
M A N U F A CTURING -----------------------

Hourly earnings3 N u m b e r  o f  w o r k e r s  r e c e i v i n g s t r a i g h t - t i m e  h o u r l y  e a r n i n g s of—

Number
of

$ S t » $ t t $ $ t t S S s t l s t S t » S

Mean 2 Median2 Middle range 2
TT ,, 3 * 0 0U n d e r  
S an d  
3 . 0 0  u n d e r

3 . 1 0 3 . 2 0 3 . 3 0 3 . * 0 3 . 5 0 3 . 6 0 3 . 7 0 3 . 8 0 3 . 9 0 * . 0 0 * . 1 0 * . 2 0 * . 3 0 * . * 0 * . 6 0 * . 8 0 5 . 0 0 5 . 2 0 5 . * 0 5 . 6 0  5 . 8 0

3 . 1 0 3 . 2 0 3 . 3 0 3 • * 0 3 . 5 0 3 . 6 0 3 . 7 0 3 . 8 0 3 . 9 0 * . 0 0 * . 1 0 * . 2 0 * . 3 0 * . * 0 * . 6 0 * . 8 0 5 . 0 0 5 . 2 0 5 •  *C 5 . 6 0 5 - 8 0  o v e r

$ $ $ $
2 0 5 5 . 2 0 5 . 2 6 5 . 2 3 -  5 . 2 9 -  - - - - - - - 2 - - - 1 - 1 5 - 2 - 1 9 0 - 4
2 0 * 5 . 2 1 5 . 2 6 5 . 2 3 -  5 . 2 9 - - - - - - - 2 - - 1 * - 5 - 2 - 1 9 0 *

3 3 3 5 . 1 3 5 . 3 5 5 . 3 1 -  5 . 3 8 - - - - - 4 - - 20 - 1 1 8 . 1 6 5 - 9 22 0 * 5 4
3 1 2 5 . 1 3 5 . 3 5 5 . 3 1 -  5 . 3 8 - - - - * * 20 “ - 18 * 6 2 * 2 2 0 *2 -

*8 5 . 2 * 5 . 5 1 5 . * 2 -  5 . 5 6 - - - - - - 2 - 2 2 - 3 - - - - - - 39 _
* 8 5 . 2 * 5 . 5 1 5 . * 2 -  5 . 5 6 - - - - - 2 2 2 - 3 - - - 3 9 -

6 7 * . 8 9 4 . 8 9 * . 7 8 -  5 . 1 5 3 - - - - - _ _ - - - _ - - 3 13 15 33 _
6 * * . 9 8 5 . 1 0 * . 8 0 -  5 . 1 5 3 13 15 33 - - -

1A7 * . 1 0 * . 3 * 3 . 8 3 -  * . 3 8 8 - - 2 18 2 6 _ 3 - 3 - - 88 17 - - _ _  _
1 3 1 * . 1 9 * . 3 5 * . 3 1 -  * . 3 8 4 - - 1 18 - - 3 88 17 - - - - - -

31 * . 3 3 * . 3 8 3 . 8 6 -  * . * 9 - - - - - - - 13 _ - - - * 8 - _ _ 6 _ _
31 * . 3 3 * . 3 8 3 . 8 6 -  * . * 9 13 * - * 8 - - - 6 - -

6 1 8 5 . 2 1 5 . 2 8 5 . 2 * -  5 . 3 5 - - - - - 6 - - - 3 2 15 - 1 8 1 - _ 5 1 2 7 0 -
6 1 6 5 . 2 2 5 . 2 8 5 . 2 * -  5 . 3 5 * * “ 6 * * 3 2 1 5 * “ 8 ” “ 5 1 2 7 0 *

6 9 * . 6 0 * . 8 2 * . 2 3 -  5 . 2 6 3 2 2 _ 2 1 _ 3 _ 1 2 5 6 7 5 _ 30 _ . _
* 6 * . 9 1 5 . 2 3 * . 7 3 -  5 . 2 8 - - 2 - - - - 3 - - - - - 6 - 5 - 30 - -  -
2 3 3 . 9 7 * . 2 2 3 . * 5 -  * . 7 3 3 2 - - - 2 1 - - - 1 2 - 5 - - 7 - - - - -  -
16 * .  16 * . 2 8 3 . 6 0 -  * . 7 5 2 “ “ - 2 * - * 1 2 “ 2 7 - - - - -

2 7 * * . 9 5 5 . 2 9 * •  * 2 -  5 . * * _ _ 6 - - 10 - 21 - 5 10 12 _ * 5 * . 11 9 2 6 * 2 8  2
2 3 6 5 . 0 2 5 . 3 1 5 . 2 0 -  5 . * 5 - - - - - 10 * 20 - 5 6 12 “ 2 1 - 2 90 62 2 *  2

1 3 1 5 . 2 3 5 . 2 6 5 . 2 3 -  5 . 3 0 - - - - - _ - _ _ - _ 3 - - - - _ - 120 8 _  _
1 3 1 5 . 2 3 5 . 2 6 5 . 2 3 -  5 . 3 0 - * * 3 * * “ - 1 2 0 B -

6 5 5 5 . 2 * 5 . 2 7 5 . 2 * -  5 . 3 3 _ - - - - - - 4 _ - - 6 - - - _ - - 5 8 9 5 6
6 5 5 5 . 2 * 5 . 2 7 5 . 2 * -  5 . 3 3 4 6 5 8 9 5 6

See footnotes at end of tables
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T a b le  A -5 . C u s to d ia l and m ate ria l m o v e m e n t o ccup atio ns

(A ve ra g e  s tr a ig h t -t im e  h ou rly  ea rn in gs fo r  s e le c te d  o ccu p a tion s  stud ied  on an a re a  b a s is  by in du stry  d iv is io n , Beaum ont—P o rt  A rth u r—O ra n g e , T e x . , M ay 1972)

S e x , o ccu p a tio n , and in du stry  d iv is io n

MEN

GUARDS AND WATCHMEN -----------------
MANUFACTURING ---------------------

GUARDS
MANUFACTURING ---------------------

JANITORS, PORTERS, AND CLEANERS ---
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

LABORERS, MATERIAL HANDLING --------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES ---------------

RECEIVING CLERKS ---------------------
MANUFACTURING ---------------------
n o n m a n u f a c t u r i n g  -----------------

SHIPPING CLERKS ----------------------

TRUCKDRIVERS -------------------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES ---------------

TRUCKDRIVERS, LIGHT (UNDER
1-1/2 TONS) -----------------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

TRUCKDRIVERS, MEDIUM tl-1/2 TO
AND INCLUDING A TONS) -----------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES ---------------

TRUCKDRIVERS, HEAVY (OVER A TONS,
TRAILER TYPE) ---------------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

TRUCKERS, POWER (FORKLIFT) ---------
MANUFACTURING ---------------------

Number
o f

Hourly earnings ̂

Median2 Middle range 2

$ $ $ $
316 3.57 A.36 2.11- A.56
23A A.1A A.52 3.86- A.59

20A A.A3 A.5A A.AO- A.59

A77 2.80 2.78 1.81- 3.91
23A 3.68 3.91 3.63- 3.96
2A3 1.96 1.82 1.68- 2.07

27A 3.A2 3.73 2.92- 3.97
179 3.65 3.9A 3.29- 3.99
95 2.98 3.02 2.91- 3.1A
44 3.33 3.10 3.CA- 3.76

58 3.33 2.99 2.63- A.23
20 A.35 A.63 3.73- A.9A
38 2.8C 2.91 2.A7- 3.03

17 3.9A A.33 3.00- A.60

582 3.83 A.33 3.08- A.57
332 A.1A A.53 A.32- A.58
250 3.A2 3.A8 2.69- A.15
76 A.60 A.83 A.17- A.87

10A 3.A2 3.66 2.37- A.39
5A A.32 A.38 A.33- A.56
50 2.AA 2.37 2.32- 2.58

355 3.96 A.37 3.70- A.57
189 A.12 A.53 A.33- A.57
166 3.77 3.77 3.37- A.81
67 A.60 A.83 A.17- A.87

62 3.10 2 . 8 6 2.81- 3.05
28 2.98 2 . 8 6 2.82- 2.90
3A 3.19 2.87 2.81- 3.07

196 A.08 A.51 3.75- A.59
185 A.17 A.52 3.77- A.59

N u m ber o f  w o rk e rs  re c e iv in g  s tra ig h t-t im e  h ou r ly  ea rn in gs  o f—
1 ------- $ $ $ S S S * * $ $ $ % ! S t t * * 1 t $ t
1 . 6 0 1 . 7 0 1 . 8 0 1 . 9 0 2 . 0 0 2 . 1 0 2 . 2 0 2 . AO 2 . 6 0 2 .8 0 3 . 0 0 3 . 2 0 3 . AO 3 . 6 0 3 . 8 0 A . 00 A . 20 A.A0 A .60 A .8 0 5 . 0 0 5 . 20 5 . 6 0

and
under
1 . 7 0 1 . 8 0 1 . 9 0 2 . 0 0 2 . 1 0 2 . 2 0 2 .  AO 2 . 60 2 . 8 0 3 .00 3 . 2 0 3 . AO 3 . 60

o00 oo«r A . 20 A.A0 A . 60 6 80 5 .00 5 . 2 0 5 . AO 5 . 6 0

9 AO 1 7 1 2 1 5 6 A 3 1 9 1 2 10 i 5 A 1 5 10 8 1 3 8 3 9 1 2
• 20 " ~ “ * 2 3 9 1 2 10 i 5 A 1 5 10 8 1 3 8 3 9 1 2

3 - 9 A 10 i 5 A 1 5 10 8 1 3 8 3 9 1 2

78 3A 65 A 1 5 7 8 8 22 7 2A 19 A 35 1 3 5 A - 8 _ - - - -

2 2 - 2 A - - A 1 2 3 - 19 A 35 1 3 5 A - 8 - - — - —
76 32 65 2 1 1 7 8 A 10 A 2A

8 - - 1 2 1 _ - 1A 1 1 A2 3 1 7 5 1 7 77 2A A 2 1 _ _ _ _ -
8 - - - - - - 10 8 18 - 2 A 1 2 7 3 23 - 2 1 - - - - -
- - - 1 2 1 - - A 3 2A 3 1 5 1 5 A 1 A - - - — - -

- - - - 2 - 1 23 3 1 5 A 1 A - * “ *

_ _ _ _ 3 A 7 A 1 3 6 1 3 2 1 1 3 2 5 _ 3 _
2 2 - 1 - 1 1 3 2 5 - 3 -

- * 3 4 7 4 1 1 4 1 2 2

A - - 2 - - 2 " A 1 2 - - 2 -

1 7 1 5 A 1 5 1 32 6 1A AA 1 3 23 1A 57 6 23 5A 15 A 1 7 7A _ - 8
16 - - A - - - - • 20 1 16 - 1 7 1 - 52 15 A 1 7 3A - - —

l 1 5 - 1 5 1 32 6 1A 2A 1 2 7 1A AO 5 23 2 - - A0 - - 8
1 * 3 22 2 “ AO “ * 8

1 A _ 2 28 A 8 1 1 6 3 23 18 5
1 - 6 1 - 23 18 5 - - - -

1 A 2 * 28 A 8 * — 1 * 2 “ * “ * * *

1 2 1 1 A 1 3 A 2 1 1 6 1 7 1 3 5 1 3 23 26 1 1 6 8 AO 6
1 2 - - A - - - - - 2 - 1 0 - 1 1 - - 26 1 1 6 8 - - -

- 1 1 - 1 3 - A - 2 9 6 7 1 3 AO 3 23 - - - AO - - A
1 22 * * * AO * 6

A 1 2 A 33 6 1 _ 2 5 . 6
4 18 - 1 - • - - - 5 - - - - •
- - - - - 1 - 2 A 1 5 6 - - - 2 - - * * 6

- - - - - 3 2 1 1 5 1 1 - - - 36 8 2 8 69 A1 _ _ _ -

3 2 1 4 1 1 36 8 2 8 69 A1

See foo tn o te s  at end o f  tables.
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F o o tn o te s

1 Standard hours r e fle c t  the w orkw eek  fo r  w hich em p loyees re ce iv e  their regu lar s tra ig h t-tim e  sa la rie s  (ex clu sive  o f pay 
at regu lar  a n d /o r  prem iu m  ra tes ), and the earn ings co rre sp o n d  to these w eek ly  h ours.

2 The m ean is com puted for  each jo b  by totaling the earn ings o f a ll w o rk e rs  and dividing by  the num ber o f w ork ers , 
design ates p osition — half o f the em p loyees su rveyed  re ce iv e  m o re  than the rate shown; half r e ce iv e  le s s  than the rate shown, 
range is  defined by  2 rates o f pay; a fourth  o f the w ork ers  earn  le s s  than the low er o f these rates and a fourth  earn m ore  than the

3 E xclu des p rem iu m  pay fo r  ov ertim e  and fo r  w ork  on w eekends, h o lida ys , and late sh ifts.

fo r  overtim e

The m edian  
The m iddle 

h igher rate.
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A p p e n d ix . O c cu p a tio n a l D e s c rip tio n s

T h e  p r im a r y  p u r p o s e  o f  p r e p a r in g  j o b  d e s c r ip t io n s  f o r  th e  B u r e a u 's  w ag e  s u r v e y s  is  t o  a s s i s t  its  f f e ld  s ta ff  in  c la s s i fy in g  in to  a p p r o p r ia t e  
o c c u p a t io n s  w o r k e r s  w ho a r e  e m p lo y e d  u n d e r  a v a r ie t y  o f  p a y r o l l  t i t le s  and d i f fe r e n t  w o rk  a r r a n g e m e n ts  fr o m  e s ta b l is h m e n t  to  e s t a b l is h m e n t  and 
fr o m  a r e a  to  a r e a .  T h is  p e r m it s  the g ro u p in g  o f  o c c u p a t io n a l w a g e  r a t e s  r e p r e s e n t in g  c o m p a r a b le  jo b  co n te n t . B e c a u s e  o f  th is  e m p h a s is  on  
in te r e s t a b l is h m e n t  and in te r a r e a  c o m p a r a b il it y  o f  o c c u p a t io n a l c o n te n t , the B u r e a u 's  j o b  d e s c r ip t i o n s  m a y  d i f f e r  s ig n if ic a n t ly  fr o m  t h o s e  in  u s e  in  
in d iv id u a l e s ta b l is h m e n ts  o r  th o s e  p r e p a r e d  fo r  o th e r  p u r p o s e s .  In a p p ly in g  t h e s e  jo b  d e s c r ip t i o n s ,  th e  B u r e a u 's  f i e ld  e c o n o m is t s  a r e  in s t r u c t e d  
to  e x c lu d e  w o rk in g  s u p e r v is o r s ;  a p p r e n t ic e s ;  l e a r n e r s ;  b e g in n e r s ;  t r a in e e s ;  and h a n d ica p p e d , p a r t - t im e ,  t e m p o r a r y ,  and p r o b a t io n a r y  w o r k e r s .

O FFIC E

B I L L E R , M A C H IN E

P r e p a r e s  s ta te m e n ts , b i l l s ,  and in v o i c e s  on  a m a ch in e  o th e r  than an o r d in a r y  o r  e l e c t r o -  
m a t ic  t y p e w r i t e r .  M a y  a ls o  k e e p  r e c o r d s  as to  b il l in g s  o r  sh ip p in g  c h a r g e s  o r  p e r fo r m  o th e r  
c l e r i c a l  w o r k  in c id e n ta l t o  b il l in g  o p e r a t io n s .  F o r  w a g e  stu d y  p u r p o s e s ,  b i l l e r s ,  m a c h in e ,  a r e  
c l a s s i f ie d  b y  ty p e  o f  m a c h in e ,  a s  fo l lo w s :

B i l l e r ,  m a c h in e  (b il l in g  m a c h in e ) . U s e s  a s p e c ia l  b i l l in g  m a ch in e  (c o m b in a t io n  ty p in g  
and  a d d in g  m a c h in e )  to  p r e p a r e  b i l ls  and in v o i c e s  fr o m  c u s t o m e r s ' p u r c h a s e  o r d e r s ,  in t e r ­
n a lly  p r e p a r e d  o r d e r s ,  sh ip p in g  m e m o r a n d u m s , e t c .  U s u a lly  in v o lv e s  a p p l ic a t io n  o f  p r e ­
d e t e r m in e d  d is c o u n t s  and sh ip p in g  c h a r g e s  and e n try  o f  n e c e s s a r y  e x t e n s io n s ,  w h ich  m a y  o r  
m a y  not b e  co m p u te d  on  the b il l in g  m a c h in e ,  and t o t a ls  w h ich  a r e  a u to m a t ic a lly  a c cu m u la te d  
b y  m a c h in e .  T h e  o p e r a t io n  u s u a l ly  in v o lv e s  a la r g e  n u m b e r  o f  c a r b o n  c o p ie s  o f  th e  b i l l  b e in g  
p r e p a r e d  and is  o fte n  d o n e  on  a fa n fo ld  m a c h in e .

B i l l e r ,  m a c h in e  (b o o k k e e p in g  m a c h in e ) . U s e s  a b o o k k e e p in g  m a ch in e  (w ith  o r  w ith ou t 
a t y p e w r i t e r  k e y b o a r d )  to  p r e p a r e  c u s t o m e r s ' b i l l s  a s  p a rt  o f  the a c co u n ts  r e c e iv a b le  o p e r a ­
t io n .  G e n e r a lly  in v o lv e s  the s im u lta n e o u s  e n try  o f  f ig u r e s  on  c u s t o m e r s ' le d g e r  r e c o r d .  T he 
m a c h in e  a u t o m a t ic a lly  a c c u m u la te s  f ig u r e s  o n  a n u m b e r  o f  v e r t i c a l  c o lu m n s  and c o m p u te s  
and u s u a l ly  p r in t s  a u to m a t ic a lly  th e  d e b it  o r  c r e d i t  b a la n c e s .  D o e s  not in v o lv e  a k n o w l­
e d g e  o f  b o o k k e e p in g . W o rk s  f r o m  u n ifo r m  and s ta n d a rd  ty p e s  o f  s a le s  and c r e d i t  s l ip s .

B O O K K E E P IN G -M A C H IN E  O P E R A T O R

O p e r a te s  a b o o k k e e p in g  m a ch in e  (w ith  o r  w ith ou t a t y p e w r i t e r  k e y b o a r d ) to  k e e p  a r e c o r d  
o f  b u s in e s s  t r a n s a c t io n s .

C la s s  A . K e e p s  a s e t  o f  r e c o r d s  r e q u ir in g  a k n o w le d g e  o f  and e x p e r ie n c e  in  b a s ic  
b o o k k e e p in g  p r in c ip le s ,  and fa m il ia r i t y  w ith  th e  s t r u c tu r e  o f  th e  p a r t ic u la r  a c co u n tin g  s y s te m  
u s e d . D e t e r m in e s  p r o p e r  r e c o r d s  and d is t r ib u t io n  o f  d e b it  and c r e d i t  it e m s  to  be u s e d  in  e a ch  
p h a se  o f  th e  w o r k . M a y  p r e p a r e  c o n s o lid a t e d  r e p o r t s ,  b a la n c e  s h e e ts , and o th e r  r e c o r d s  
b y  h a n d .

C la s s  B . K e e p s  a r e c o r d  o f  on e  o r  m o r e  p h a s e s  o r  s e c t io n s  o f  a s e t  o f  r e c o r d s  u s u a lly  
r e q u ir in g  l i t t le  k n o w le d g e  o f  b a s ic  b o o k k e e p in g . P h a s e s  o r  s e c t io n s  in c lu d e  a c c o u n ts  p a y a b le , 
p a y r o l l ,  c u s t o m e r s ' a c c o u n ts  (not in c lu d in g  a s im p le  ty p e  o f  b i l l in g  d e s c r ib e d  u n d e r  b i l le r ,  
m a c h in e ) ,  c o s t  d is t r ib u t io n , e x p e n s e  d is t r ib u t io n , in v e n to r y  c o n t r o l ,  e t c .  M a y  c h e c k  o r  a s s i s t  
in  p r e p a r a t io n  o f  t r ia l  b a la n c e s  and p r e p a r e  c o n t r o l  s h e e ts  f o r  the a c co u n tin g  d e p a r tm e n t .

C L E R K , A C C O U N T IN G

P e r f o r m s  o n e  o r  m o r e  a c co u n tin g  c l e r i c a l  ta s k s  su ch  a s  p o s t in g  to  r e g i s t e r s  and le d g e r s ;  
r e c o n c i l in g  ban k  a c c o u n ts ;  v e r i fy in g  th e  in te r n a l c o n s is t e n c y ,  c o m p le t e n e s s ,  and m a th e m a t ic a l 
a c c u r a c y  o f  a c co u n tin g  d o c u m e n ts ; a s s ig n in g  p r e s c r ib e d  a c co u n tin g  d is t r ib u t io n  c o d e s ;  ex a m in in g  
and v e r i fy in g  f o r  c l e r i c a l  a c c u r a c y  v a r io u s  ty p e s  o f  r e p o r t s ,  l i s t s ,  c a lc u la t io n s ,  p o s t in g ,  e t c . ;  
o r  p r e p a r in g  s im p le  o r  a s s is t in g  in  p r e p a r in g  m o r e  c o m p lic a t e d  jo u r n a l v o u c h e r s .  M ay  w o rk  
in  e it h e r  a m a n u a l o r  a u to m a te d  a cco u n tin g  s y s t e m .

T h e  w o rk  r e q u i r e s  a k n o w le d g e  o f  c l e r i c a l  m e th o d s  and o f f i c e  p r a c t i c e s  and p r o c e d u r e s  
w h ich  r e la t e s  to  th e  c l e r i c a l  p r o c e s s in g  and r e c o r d in g  o f  t r a n s a c t io n s  and a cco u n tin g  in fo r m a t io n . 
W ith  e x p e r ie n c e ,  th e  w o r k e r  t y p ic a l ly  b e c o m e s  fa m il ia r  w ith  th e  b o o k k e e p in g  and a cco u n tin g  t e r m s  
and  p r o c e d u r e s  u s e d  in  th e  a s s ig n e d  w o r k , but is  not r e q u ir e d  to  h a ve  a k n o w le d g e  o f  th e  fo r m a l 
p r in c ip le s  o f  b o o k k e e p in g  and a cco u n tin g .

C L E R K , A C C O U N T IN G — C o n tin u ed

P o s it io n s  a r e  c l a s s i f ie d  in to  le v e l s  on  th e  b a s is  o f  the fo l lo w in g  d e f in it io n s .

C la s s  A . U n d er  g e n e r a l s u p e r v is io n ,  p e r f o r m s  a cc o u n t in g  c l e r i c a l  o p e r a t io n s  w h ich  
r e q u ir e  the a p p l ic a t io n  o f  e x p e r ie n c e  and ju d g m e n t , f o r  e x a m p le ,  c l e r i c a l l y  p r o c e s s in g  c o m ­
p l ic a t e d  o r  n o n r e p e t it iv e  a c co u n tin g  t r a n s a c t io n s ,  s e le c t in g  a m o n g  a  su b s ta n t ia l v a r ie t y  o f  
p r e s c r ib e d  a c co u n tin g  c o d e s  and c l a s s i f i c a t i o n s ,  o r  t r a c in g  t r a n s a c t io n s  th ro u g h  p r e v io u s  
a c co u n tin g  a c t io n s  to  d e t e r m in e  s o u r c e  o f  d i s c r e p a n c i e s .  M a y  b e  a s s i s t e d  b y  one o r  m o r e  
c l a s s  B a cco u n tin g  c l e r k s .

C la s s  B . U n d er  c l o s e  s u p e r v is io n ,  fo l lo w in g  d e ta ile d  in s t r u c t io n s  and s ta n d a rd iz e d  p r o ­
c e d u r e s ,  p e r f o r m s  on e  o r  m o r e  ro u t in e  a c co u n tin g  c l e r i c a l  o p e r a t io n s ,  su c h  a s  p o s t in g  to  
l e d g e r s ,  c a r d s ,  o r  w o r k s h e e t s  w h e re  id e n t if ic a t io n  o f  it e m s  and lo c a t io n s  o f  p o s t in g s  a r e  
c l e a r ly  in d ic a te d ; ch e c k in g  a c c u r a c y  and c o m p le t e n e s s  o f  s ta n d a r d iz e d  and r e p e t it iv e  r e c o r d s  
o r  a c co u n tin g  d o c u m e n ts ; and co d in g  d o c u m e n ts  u s in g  a fe w  p r e s c r ib e d  a c co u n tin g  c o d e s .

C L E R K , F IL E

F i l e s ,  c l a s s i f i e s ,  and r e t r ie v e s  m a te r ia l  in  an  e s t a b l is h e d  f i l in g  s y s t e m . M ay  p e r fo r m  
c l e r i c a l  and m a n u a l ta s k s  r e q u ir e d  t o  m a in ta in  f i l e s .  P o s it io n s  a r e  c l a s s i f i e d  in to  le v e ls  on  the 
b a s is  o f  th e  fo l lo w in g  d e f in it io n s .

C la s s  A . C la s s i f ie s  and in d e x e s  f i l e  m a te r ia l  su ch  a s  c o r r e s p o n d e n c e ,  r e p o r t s ,  t e c h ­
n ic a l  d o c u m e n t s ,  e t c . ,  in  an e s t a b l is h e d  f i l in g  s y s te m  co n ta in in g  a n u m b e r  o f  v a r ie d  s u b je c t  
m a tte r  f i l e s .  M a y  a ls o  f i l e  th is  m a t e r ia l .  M a y  k e e p  r e c o r d s  o f  v a r io u s  ty p e s  in  c o n ju n c t io n  
w ith  th e  f i l e s .  M a y  le a d  a s m a ll  g ro u p  o f  lo w e r  le v e l  f i l e  c l e r k s .

C la s s  B . S o r t s ,  c o d e s ,  and f i l e s  u n c la s s i f ie d  m a t e r ia l  b y  s im p le  (s u b je c t  m a tte r )  h e a d ­
in g s  o r  p a r t ly  c l a s s i f ie d  m a te r ia l  b y  f in e r  su b h e a d in g s . P r e p a r e s  s im p le  r e la t e d  in d e x  and 
c r o s s - r e f e r e n c e  a id s .  A s  r e q u e s t e d ,  l o c a t e s  c l e a r ly  id e n t if ie d  m a t e r ia l  in  f i l e s  and f o r ­
w a r d s  m a t e r ia l .  M a y  p e r f o r m  r e la t e d  c l e r i c a l  ta s k s  r e q u ir e d  to  m a in ta in  and s e r v i c e  f i l e s .

C la s s  C . P e r f o r m s  ro u tin e  f i l in g  o f  m a te r ia l  that h as a lr e a d y  b e e n  c l a s s i f i e d  o r  w h ich  
is  e a s i l y  c l a s s i f i e d  in  a s im p le  s e r ia l  c l a s s i f i c a t i o n  s y s t e m  ( e .g . ,  a lp h a b e t ic a l ,  c h r o n o lo g ic a l ,  
o r  n u m e r ic a l ) .  A s  r e q u e s t e d ,  lo c a t e s  r e a d i ly  a v a ila b le  m a t e r ia l  in  f i l e s  and fo r w a r d s  m a ­
t e r ia l ;  and m a y  f i l l  ou t w ith d ra w a l c h a r g e .  M a y  p e r fo r m  s im p le  c l e r i c a l  and m a n u al ta s k s  
r e q u ir e d  to  m a in ta in  and s e r v i c e  f i l e s .

C L E R K , O R D E R

R e c e iv e s  c u s t o m e r s ' o r d e r s  f o r  m a te r ia l  o r  m e r c h a n d is e  by m a il ,  p h o n e , o r  p e r s o n a l ly .  
D u tie s  in v o lv e  any  c o m b in a t io n  o f  the fo l lo w in g : Q u otin g  p r ic e s  to  c u s t o m e r s ;  m a k in g  ou t an  o r d e r  
s h e e t  l is t in g  the it e m s  to  m a k e  up th e  o r d e r ;  ch e c k in g  p r ic e s  and q u a n t it ie s  o f  i t e m s  o n  o r d e r  
sh e e t ; and d is t r ib u t in g  o r d e r  s h e e ts  to  r e s p e c t iv e  d e p a r tm e n ts  to  b e  f i l l e d .  M a y  c h e c k  w ith  c r e d i t  
d e p a r tm e n t  to  d e t e r m in e  c r e d i t  ra t in g  o {  c u s t o m e r ,  a ck n o w le d g e  r e c e ip t  o f  o r d e r s  f r o m  c u s t o m e r s ,  
fo l lo w  up o r d e r s  to  s e e  that th e y  h a v e  b e e n  f i l l e d ,  k e e p  f i l e  o f  o r d e r s  r e c e iv e d ,  and c h e c k  sh ip p in g  
in v o ic e s  w ith  o r ig in a l  o r d e r s .

C L E R K , P A Y R O L L

C o m p u te s  w a g e s  o f  c o m p a n y  e m p lo y e e s  and e n t e r s  th e  n e c e s s a r y  da ta  o n  the p a y r o l l  
s h e e t s .  D u tie s  in v o lv e :  C a lc u la t in g  w o r k e r s ' e a r n in g s  b a s e d  o n  t im e  o r  p r o d u c t io n  r e c o r d s ;  and 
p o s t in g  c a lc u la t e d  data  on  p a y r o l l  s h e e t , sh o w in g  in fo r m a t io n  su c h  a s  w o r k e r 's  n a m e , w o rk in g  
d a y s ,  t im e ,  r a t e ,  d e d u c t io n s  f o r  in s u r a n c e ,  and to ta l w a g e s  d u e . M a y  m a k e  ou t p a y c h e c k s  and 
a s s i s t  p a y m a s te r  in  m a k in g  up  and d is t r ib u t in g  p a y  e n v e lo p e s .  M a y  u s e  a c a lc u la t in g  m a c h in e .

N O T E : T h e  B u re a u  h a s  d is c o n t in u e d  c o l le c t in g  data  f o r  o i l e r s  and p lu m b e r s .
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C O M P T O M E T E R  O P E R A T O R

P r im a r y  d u ty  i s  to  o p e r a te  a C o m p to m e te r  to  p e r f o r m  m a th e m a t ic a l c o m p u ta t io n s . T h is  
j o b  i s  n ot t o  b e  c o n fu s e d  w ith  that o f  s t a t is t i c a l  o r  o th e r  ty p e  o f  c l e r k ,  w h ich  m a y  in v o lv e  f r e ­
q u en t u s e  o f  a  C o m p to m e te r  but, in  w h ic h , u s e  o f  th is  m a ch in e  is  in c id e n ta l t o  p e r fo r m a n c e  o f  
o th e r  d u tie s .

K E Y P U N C H  O P E R A T O R

O p e r a te s  a k e y p u n ch  m a ch in e  to  r e c o r d  o r  v e r i fy  a lp h a b e t ic  a n d /o r  n u m e r ic  data  on 
ta bu la tin g  c a r d s  o r  o n  ta p e .

P o s it io n s  a r e  c l a s s i f ie d  in to  le v e l s  on  the b a s is  o f  th e  fo l lo w in g  d e f in it io n s .

C la s s  A . W ork  r e q u ir e s  th e  a p p lic a t io n  o f  e x p e r ie n c e  and ju d g m e n t in  s e le c t in g  p r o c e ­
d u re s  to  b e  fo l lo w e d  and in  s e a r c h in g  f o r ,  in te r p r e t in g ,  s e le c t in g ,  o r  c o d in g  ite m s  to  be 
k e y p u n ch e d  f r o m  a v a r ie t y  o f  s o u r c e  d o c u m e n ts . On o c c a s io n  m a y  a ls o  p e r fo r m  s o m e  rou tin e  
k e y p u n ch  w o r k . M a y  t ra in  in e x p e r ie n c e d  k ey p u n ch  o p e r a t o r s .

C la s s  B . W o rk  is  ro u tin e  and r e p e t it iv e .  U n der c l o s e  s u p e r v is io n  o r  fo l lo w in g  s p e c i f ic  
p r o c e d u r e s  o r  in s t r u c t io n s ,  w o rk s  fr o m  v a r io u s  s ta n d a rd iz e d  s o u r c e  d o c u m e n ts  w h ich  h a ve  
b e e n  c o d e d ,  and fo l lo w s  s p e c i f ie d  p r o c e d u r e s  w h ich  h a ve  b e e n  p r e s c r ib e d  in  d e ta il and r e q u ir e  
l i t t le  o r  no  s e le c t in g ,  c o d in g ,  o r  in te r p r e t in g  o f  data  to  b e  r e c o r d e d .  R e f e r s  to  s u p e r v is o r  
p r o b le m s  a r is in g  fr o m  e r r o n e o u s  i t e m s  o r  c o d e s  o r  m is s in g  in fo r m a t io n .

M E S S E N G E R  (O ff ic e  B o y  o r  G ir l)

P e r f o r m s  v a r io u s  rou tin e  d u tie s  su ch  as run n ing  e r r a n d s ,  o p e r a t in g  m in o r  o f f i c e  m a ­
ch in e s  su c h  a s  s e a le r s  o r  m a i l e r s ,  o p e n in g  and d is tr ib u t in g  m a il ,  and o th e r  m in o r  c l e r i c a l  w o rk . 
E x c lu d e  p o s it io n s  that r e q u ir e  o p e r a t io n  o f  a m o t o r  v e h ic le  as a s ig n if ic a n t  du ty .

S E C R E T A R Y

A s s ig n e d  a s  p e r s o n a l s e c r e t a r y ,  n o r m a lly  to  on e  in d iv id u a l. M a in ta in s  a c l o s e  and h ig h ly  
r e s p o n s iv e  r e la t io n s h ip  to  the d a y - t o -d a y  w o rk  o f  the s u p e r v is o r .  W o rk s  f a i r ly  in d e p e n d e n tly  r e ­
c e iv in g  a m in im u m  o f  d e ta ile d  s u p e r v is io n  and g u id a n c e . P e r f o r m s  v a r ie d  c l e r i c a l  and s e c r e t a r ia l  
d u tie s , u s u a lly  in c lu d in g  m o s t  o f  the fo l lo w in g :

a . R e c e iv e s  te le p h o n e  c a l l s ,  p e r s o n a l c a l l e r s ,  and in co m in g  m a il ,  a n s w e r s  ro u tin e  in ­
q u ir ie s ,  and r o u te s  t e c h n ic a l  in q u ir ie s  to  the p r o p e r  p e r s o n s ;

b . E s ta b l i s h e s ,  m a in ta in s , and r e v i s e s  th e  s u p e r v is o r 's  f i l e s ;

c .  M a in ta in s  th e  s u p e r v is o r 's  ca le n d a r  and m a k e s  a p p o in tm e n ts  as in s tr u c te d ;

d . R e la y s  m e s s a g e s  fr o m  s u p e r v is o r  to  s u b o rd in a te s ;

e . R e v ie w s  c o r r e s p o n d e n c e ,  m e m o r a n d u m s , and r e p o r t s  p r e p a r e d  b y  o th e r s  f o r  the 
s u p e r v is o r 's  s ig n a tu r e  to  a s s u r e  p r o c e d u r a l  and ty p o g r a p h ic  a c c u r a c y ;

f .  P e r f o r m s  s te n o g ra p h ic  and ty p in g  w o r k .

M a y  a ls o  p e r fo r m  o th e r  c l e r i c a l  and s e c r e t a r ia l  ta sk s  o f  c o m p a r a b le  n a tu re  and d i f f ic u lt y .  
T h e  w o rk  t y p ic a lly  r e q u ir e s  k n o w le d g e  o f  o f f i c e  ro u tin e  and u n d e rsta n d in g  o f  the o r g a n iz a t io n , 
p r o g r a m s ,  and p r o c e d u r e s  r e la t e d  to  th e  w o r k  o f  the s u p e r v is o r .

E x c lu s io n s

N ot a l l  p o s it io n s  that a r e  t it le d  " s e c r e t a r y "  p o s s e s s  th e  a b o v e  c h a r a c t e r is t i c s .  E x a m p le s  
o f  p o s it io n s  w h ich  a r e  e x c lu d e d  f r o m  th e  d e f in it io n  a r e  as fo l lo w s :

a . P o s it io n s  w h ich  do  n ot m e e t  th e  " p e r s o n a l "  s e c r e t a r y  c o n c e p t  d e s c r ib e d  a b o v e ;

b .  S te n o g ra p h e r s  n ot fu l ly  tr a in e d  in  s e c r e t a r ia l  ty p e  d u tie s ;

c .  S te n o g ra p h e r s  s e r v in g  a s  o f f i c e  a s s is t a n t s  t o  a g ro u p  o f  p r o fe s s io n a l ,  t e c h n ic a l ,  o r  
m a n a g e r ia l  p e r s o n s ;

d . S e c r e t a r y  p o s it io n s  in  w h ich  th e  d u tie s  a r e  e it h e r  su b s ta n t ia lly  m o r e  ro u tin e  o r  su b ­
s ta n t ia lly  m o r e  c o m p le x  and r e s p o n s ib le  than  th o s e  c h a r a c t e r iz e d  in  the d e fin it io n ;

e .  A s s is ta n t  ty p e  p o s it io n s  w h ich  in v o lv e  m o r e  d i f f ic u l t  o r  m o r e  r e s p o n s ib le  t e c h ­
n ic a l ,  a d m in is t r a t iv e ,  s u p e r v is o r y ,  o r  s p e c ia l iz e d  c l e r i c a l  d u tie s  w h ich  a r e  n ot t y p ic a l  o f  
s e c r e t a r ia l  w o r k .

(
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S E C R E T A R Y — C on tin u e d

N O T E : T h e  t e r m  " c o r p o r a t e  o f f i c e r ,  "  u se d  in  th e  le v e l  d e f in it io n s  fo l lo w in g , r e f e r s  to  
t h o s e  o f f i c i a l s  w h o h a v e  a s ig n if ic a n t  c o r p o r a t e -w id e  p o lic y m a k in g  r o l e  w ith r e g a r d  to  m a jo r  
co m p a n y  a c t iv i t ie s .  T h e  t it le  " v i c e  p r e s i d e n t , "  though  n o r m a lly  in d ic a t iv e  o f  th is  r o l e ,  d o e s  not 
in  a ll c a s e s  id e n t ify  su ch  p o s it io n s .  V ic e  p r e s id e n t s  w h o se  p r im a r y  r e s p o n s ib il it y  i s  to  a c t  p e r ­
s o n a lly  o n  in d iv id u a l c a s e s  o r  t r a n s a c t io n s  ( e .g . ,  a p p r o v e  o r  d en y  in d iv id u a l lo a n  o r  c r e d i t  a c t io n s ;  
a d m in is t e r  in d iv id u a l tr u s t  a c c o u n ts ;  d i r e c t ly  s u p e r v is e  a c l e r i c a l  s ta ff)  a r e  n ot c o n s id e r e d  to  be 
" c o r p o r a t e  o f f i c e r s "  f o r  p u r p o s e s  o f  a p p ly in g  the fo l lo w in g  le v e l  d e f in i t io n s .

C la s s  A

1. S e c r e t a r y  to  th e  c h a irm a n  o f  th e  b o a r d  o r  p r e s id e n t  o f  a c o m p a n y  that e m p lo y s ,  in  
a l l ,  o v e r  100 but fe w e r  than  5 ,0 0 0  p e r s o n s ; o r

2 . S e c r e t a r y  to  a c o r p o r a t e  o f f i c e r  (o th e r  than  the c h a irm a n  o f  th e  b o a r d  o r  p r e s id e n t )  
o f  a c o m p a n y  that e m p lo y s ,  in  a ll ,  o v e r  5 , 000  but fe w e r  than  2 5 ,0 0 0  p e r s o n s : o r

3. S e c r e t a r y  to  th e  h e a d , im m e d ia t e ly  b e lo w  th e  c o r p o r a t e  o f f i c e r  le v e l ,  o f  a m a jo r  
s e g m e n t  o r  s u b s id ia r y  o f  a  c o m p a n y  that e m p lo y s ,  in  a ll ,  o v e r  2 5 ,0 0 0  p e r s o n s .

C la s s  B

1. S e c r e t a r y  to  th e  c h a irm a n  o f  th e  b o a r d  o r  p r e s id e n t  o f  a co m p a n y  that e m p lo y s ,  in  
a l l ,  f e w e r  than  100 p e r s o n s ; o r

2. S e c r e t a r y  to  a c o r p o r a t e  o f f i c e r  (o th e r  than th e  c h a irm a n  o f  the b o a r d  o r  p r e s id e n t )  
o f  a co m p a n y  that e m p lo y s ,  in  a ll ,  o v e r  100 but fe w e r  than 5 ,0 0 0  p e r s o n s : o r

3 . S e c r e t a r y  to  the h e a d , im m e d ia t e ly  b e lo w  the o f f i c e r  le v e l ,  o v e r  e ith e r  a m a jo r  
c o r p o r a t e -w id e  fu n c t io n a l a c t iv it y  ( e .g . ,  m a r k e t in g ,  r e s e a r c h ,  o p e r a t io n s ,  in d u s tr ia l r e l a -  
t io n s ,  e t c . )  o r  a m a jo r  g e o g r a p h ic  o r  o r g a n iz a t io n a l s e g m e n t  ( e .g . ,  a r e g io n a l h e a d q u a r te r s ; 
a m a jo r  d iv is io n )  o f  a co m p a n y  that e m p lo y s ,  in  a ll ,  o v e r  5 ,0 0 0  but fe w e r  than  2 5 ,0 0 0  
e m p lo y e e s ; o r

4 . S e c r e t a r y  to  th e  h e a d  o f  an in d iv id u a l p la n t, f a c t o r y ,  e t c .  ( o r  o th e r  e q u iv a le n t le v e l  
o f  o f f i c i a l )  that e m p lo y s ,  in  a l l ,  o v e r  5 ,0 0 0  p e r s o n s ; o r

5 . S e c r e t a r y  to  the h ea d  o f  a la r g e  and im p o r ta n t  o rg a n iz a t io n a l s e g m e n t  ( e .g . ,  a  m id d le  
m a n a g e m e n t  s u p e r v is o r  o f  an o r g a n iz a t io n a l s e g m e n t  o fte n  in v o lv in g  as m a n y  a s  s e v e r a l  
h u n d re d  p e r s o n s )  o r  a  c o m p a n y  that e m p lo y s ,  in  a ll ,  o v e r  2 5 ,0 0 0  p e r s o n s .

C la s s  C

1. S e c r e t a r y  to  an e x e c u t iv e  o r  m a n a g e r ia l  p e r s o n  w h o se  r e s p o n s ib i l i t y  is  not e q u iv a le n t 
to  on e  o f  the s p e c i f i c  le v e l  s itu a t io n s  in  th e  d e f in it io n  f o r  c l a s s  B , but w h o se  o rg a n iz a t io n a l 
u n it n o r m a lly  n u m b e rs  at le a s t  s e v e r a l  d o z e n  e m p lo y e e s  and is  u su a lly  d iv id e d  in to  o r g a n iz a ­
t io n a l s e g m e n ts  w h ich  a r e  o f t e n , in  tu rn , fu r th e r  su b d iv id e d . In s o m e  co m p a n ie s ,  th is  le v e l  
in c lu d e s  a w id e  ra n g e  o f  o r g a n iz a t io n a l e c h e lo n s ;  in  o t h e r s ,  o n ly  on e  o r  tw o; cjr

2 . S e c r e t a r y  to  th e  h e a d  o f  an in d iv id u a l p la n t, fa c t o r y ,  e t c .  ( o r  o th e r  eq u iv a le n t le v e l  
o f  o f f i c ia l )  that e m p lo y s ,  in  a l l ,  f e w e r  than  5 ,0 0 0  p e r s o n s .

C la s s  D

1. S e c r e t a r y  to  th e  s u p e r v is o r  o r  h e a d  o f  a s m a ll  o rg a n iz a t io n a l unit ( e .g . ,  fe w e r  than 
a bou t 25 o r  30 p e r s o n s ) ;  c>r

2 . S e c r e t a r y  to  a n o n s u p e r v is o r y  s ta ff  s p e c ia l is t ,  p r o fe s s io n a l  e m p lo y e e ,  a d m in is t r a ­
t iv e  o f f i c e r ,  o r  a s s is t a n t ,  s k il le d  te c h n ic ia n  o r  e x p e r t .  (N O T E : M any co m p a n ie s  a s s ig n
s t e n o g r a p h e r s ,  ra th e r  than  s e c r e t a r ie s  a s  d e s c r ib e d  a b o v e , to  th is  le v e l  o f  s u p e r v is o r y  o r  
n o n s u p e r v is o r y  w o r k e r . )

S T E N O G R A P H E R

P r im a r y  du ty  is  to  ta k e  d ic ta t io n  u s in g  sh o r th a n d , and to  t r a n s c r ib e  the d ic ta t io n . M a y  
a ls o  ty p e  fr o m  w rit te n  c o p y . M a y  o p e r a t e  fr o m  a s te n o g ra p h ic  p o o l .  M ay  o c c a s io n a l ly  t r a n s c r ib e  
fr o m  v o ic e  r e c o r d in g s  ( i f  p r im a r y  du ty  is  t r a n s c r ib in g  fr o m  r e c o r d in g s ,  s e e  T r a n s c r ib in g -M a c h in e  
O p e r a t o r ,  G e n e r a l) .

N O T E : T h is  jo b  is  d is t in g u ish e d  fr o m  that o f  a s e c r e t a r y  in  that a s e c r e t a r y  n o r m a lly  
w o rk s  in  a c o n f id e n t ia l  r e la t io n s h ip  w ith  o n ly  on e  m a n a g e r  o r  e x e c u t iv e  and p e r fo r m s  m o r e  
r e s p o n s ib le  and d i s c r e t io n a r y  ta s k s  as d e s c r ib e d  in  th e  s e c r e t a r y  jo b  d e fin it io n .

S te n o g ra p h e r , G e n e ra l

D ic ta t io n  in v o lv e s  a n o r m a l ro u tin e  v o c a b u la r y .  M a y  m a in ta in  f i l e s ,  k e e p  s im p le  r e c o r d s ,  
o r  p e r fo r m  o th e r  r e la t iv e ly  ro u tin e  c l e r i c a l  ta s k s .
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T A B U L A T IN G -M A C H IN E  O P E R A T O R  (E le c t r i c  A c co u n t in g  M a ch in e  O p e r a t o r )— C on tin u ed  

P o s it io n s  a r e  c l a s s i f i e d  in to  le v e l s  on  th e  b a s is  o f  th e  fo l lo w in g  d e f in it io n s .

S T E N O G R A P H E R — C o n tin u e d

S te n o g r a p h e r ,  S e n io r

D ic ta t io n  in v o lv e s  a v a r ie d  t e c h n ic a l  o r  s p e c ia l iz e d  v o c a b u la r y  su ch  a s  in  le g a l  b r ie f s  
o r  r e p o r t s  on  s c ie n t i f i c  r e s e a r c h .  M a y  a ls o  se t  up and m a in ta in  f i l e s ,  k e e p  r e c o r d s ,  e t c .

O R
P e r f o r m s  s t e n o g r a p h ic  d u tie s  r e q u ir in g  s ig n if ic a n t ly  g r e a t e r  in d e p e n d e n ce  and r e s p o n ­

s ib i l i t y  than  s t e n o g r a p h e r ,  g e n e r a l ,  a s  e v id e n c e d  b y  th e  fo l lo w in g : W o rk  r e q u i r e s  a h igh
d e g r e e  o f  s t e n o g r a p h ic  s p e e d  and a c c u r a c y ;  a th o ro u g h  w o rk in g  k n o w le d g e  o f  g e n e r a l  b u s in e s s  
and o f f i c e  p r o c e d u r e ;  and o f  th e  s p e c i f i c  b u s in e s s  o p e r a t io n s ,  o r g a n iz a t io n ,  p o l i c i e s ,  p r o c e ­
d u r e s ,  f i l e s ,  w o r k f lo w , e t c .  U s e s  th is  k n o w le d g e  in  p e r fo r m in g  s te n o g r a p h ic  d u tie s  and 
r e s p o n s ib le  c l e r i c a l  ta s k s  su c h  a s  m a in ta in in g  fo l lo w u p  f i l e s ;  a s s e m b lin g  m a t e r ia l  f o r  r e p o r t s ,  
m e m o r a n d u m s , and  l e t t e r s ;  c o m p o s in g  s im p le  le t t e r s  f r o m  g e n e r a l  in s t r u c t io n s ;  r e a d in g  and 
ro u tin g  in c o m in g  m a il ;  and a n s w e r in g  ro u t in e  q u e s t io n s ,  e t c .

S W IT C H B O A R D  O P E R A T O R
C la s s  A . O p e r a t e s  a s in g le -  o r  m u lt ip le -p o s it io n  te le p h o n e  s w itc h b o a r d  h a n d lin g  in c o m in g , 

o u tg o in g , in tr a p la n t  o r  o f f i c e  c a l l s .  P e r f o r m s  fu ll te le p h o n e  in fo r m a t io n  s e r v i c e  o r  h a n d le s  
c o m p le x  c a l l s ,  s u c h  a s  c o n f e r e n c e ,  c o l l e c t ,  o v e r s e a s ,  o r  s im i la r  c a l l s ,  e it h e r  in  a d d it io n  to  
d o in g  ro u t in e  w o r k  a s  d e s c r i b e d  f o r  s w itc h b o a r d  o p e r a t o r ,  c la s s  B , o r  a s  a fu l l - t im e  
a s s ig n m e n t .  ( " F u l l "  te le p h o n e  in fo r m a t io n  s e r v i c e  o c c u r s  w h en  the e s ta b l is h m e n t  h a s  v a r ie d  
fu n c t io n s  that a r e  n o t  r e a d i ly  u n d e rs ta n d a b le  f o r  t e le p h o n e  in fo r m a t io n  p u r p o s e s ,  e .g . ,  b e c a u s e  
o f  o v e r la p p in g  o r  in te r r e la t e d  fu n c t io n s ,  and c o n s e q u e n t ly  p r e s e n t  fr e q u e n t  p r o b le m s  as to  
w h ich  e x t e n s io n s  a r e  a p p r o p r ia t e  f o r  c a l l s . )

C la s s  B . O p e r a t e s  a s in g le -  o r  m u lt ip le -p o s it io n  te le p h o n e  sw itc h b o a r d  h a n d lin g  in c o m in g , 
o u tg o in g , in tr a p la n t  o r  o f f i c e  c a l l s .  M a y  h a n d le  ro u tin e  lo n g  d is ta n c e  c a l l s  and r e c o r d  t o l l s .  
M a y  p e r f o r m  lim it e d  te le p h o n e  in fo r m a t io n  s e r v i c e .  ( " L im i t e d "  te le p h o n e  in fo r m a t io n  s e r v i c e  
o c c u r s  i f  the fu n c t io n s  o f  th e  e s ta b l is h m e n t  s e r v i c e d  a r e  r e a d i ly  u n d e rs ta n d a b le  f o r  te le p h o n e  
in fo r m a t io n  p u r p o s e s ,  o r  i f  th e  r e q u e s t s  a r e  ro u t in e , e .g . ,  g iv in g  e x t e n s io n  n u m b e rs  w hen 
s p e c i f i c  n a m e s  a r e  fu r n is h e d , o r  i f  c o m p le x  c a l l s  a r e  r e f e r r e d  to  a n o th e r  o p e r a t o r . )

T h e s e  c l a s s i f i c a t i o n s  d o  not in c lu d e  s w itc h b o a r d  o p e r a t o r s  in  te le p h o n e  c o m p a n ie s  w ho 
a s s i s t  c u s t o m e r s  in  p la c in g  c a l l s .

S W IT C H B O A R D  O P E R A T O R -R E C E P T IO N IS T

In a d d it io n  to  p e r fo r m in g  d u tie s  o f  o p e r a t o r  o n  a s in g le -p o s i t i o n  o r  m o n it o r - t y p e  s w itc h ­
b o a r d ,  a c t s  a s  r e c e p t i o n is t  and m a y  a ls o  ty p e  o r  p e r fo r m  ro u t in e  c l e r i c a l  w o r k  a s  p a r t  o f  r e g u la r  
d u t ie s .  T h is  ty p in g  o r  c l e r i c a l  w o rk  m a y  ta k e  th e  m a jo r  p a r t  o f  th is  w o r k e r 's  t im e  w h ile  at 
s w itc h b o a r d .

T A B U L A T IN G -M A C H IN E  O P E R A T O R  ( E le c t r i c  A c co u n t in g  M a ch in e  O p e r a to r )
O p e r a t e s  o n e  o r  a v a r ie t y  o f  m a c h in e s  su ch  a s  th e  t a b u la to r ,  c a lc u la t o r ,  c o l la t o r ,  in t e r ­

p r e t e r ,  s o r t e r ,  r e p r o d u c in g  p u n ch , e t c .  E x c lu d e d  f r o m  th is  d e f in it io n  a r e  w o rk in g  s u p e r v is o r s .  
A l s o  e x c lu d e d  a r e  o p e r a t o r s  o f  e le c t r o n i c  d ig ita l  c o m p u t e r s ,  e v e n  though  th e y  m a y  a ls o  o p e r a te  
E A M  e q u ip m e n t .

C la s s  A . P e r f o r m s  c o m p le t e  r e p o r t in g  and ta b u la tin g  a s s ig n m e n t s  in c lu d in g  d e v is in g  
d i f f ic u l t  c o n t r o l  p a n e l w ir in g  u n d e r  g e n e r a l  s u p e r v is io n .  A s s ig n m e n t s  t y p ic a lly  in v o lv e  a 
v a r ie t y  o f  lo n g  and c o m p le x  r e p o r t s  w h ich  o fte n  a r e  ir r e g u la r  o r  n o n r e c u r r in g ,  r e q u ir in g  
s o m e  p la n n in g  o f  the n a tu re  and se q u e n c in g  o f  o p e r a t io n s ,  and th e  u s e  o f  a v a r ie t y  o f  m a ­
c h in e s .  Is t y p ic a l ly  in v o lv e d  in  t ra in in g  n ew  o p e r a t o r s  in  m a c h in e  o p e r a t io n s  o r  t r a in in g  
lo w e r  le v e l  o p e r a t o r s  in  w ir in g  f r o m  d ia g r a m s  and in  th e  o p e r a t in g  s e q u e n c e s  o f  lo n g  and 
c o m p le x  r e p o r t s .  D o e s  n o t  in c lu d e  p o s it io n s  in  w h ic h  w ir in g  r e s p o n s ib i l i t y  is  l im it e d  to  
s e le c t io n  and in s e r t io n  o f  p r e w ir e d  b o a r d s .

C la s s  B . P e r f o r m s  w o r k  a c c o r d in g  to  e s t a b l is h e d  p r o c e d u r e s  and u n d e r  s p e c i f i c  in ­
s t r u c t io n s .  A s s ig n m e n t s  t y p i c a l l y  in v o lv e  c o m p le t e  but ro u t in e  and r e c u r r in g  r e p o r t s  o r  p a r ts  
o f  l a r g e r  and m o r e  c o m p le x  r e p o r t s .  O p e r a t e s  m o r e  d i f f ic u l t  ta b u la tin g  o r  e le c t r i c a l  a c ­
co u n tin g  m a c h in e s  su c h  a s  th e  t a b u la to r  and c a lc u la t o r ,  in  a d d it io n  to  th e  s im p le r  m a ch in e s  
u s e d  b y  c l a s s  C o p e r a t o r s .  M a y  b e  r e q u ir e d  to  do  s o m e  w ir in g  f r o m  d ia g r a m s . M a y  t r a in  
n ew  e m p lo y e e s  in  b a s ic  m a c h in e  o p e r a t io n s .

C la s s  C . U n d e r  s p e c i f i c  in s t r u c t io n s ,  o p e r a t e s  s im p le  ta b u la tin g  o r  e l e c t r i c a l  a c co u n tin g  
m a c h in e s  su c h  a s  th e  s o r t e r ,  in t e r p r e t e r ,  r e p r o d u c in g  p u n ch , c o l la t o r ,  e t c .  A s s ig n m e n ts  
t y p ic a l ly  in v o lv e  p o r t io n s  o f  a w o r k  un it, f o r  e x a m p le ,  in d iv id u a l s o r t in g  o r  c o l la t in g  ru n s , 
o r  r e p e t it iv e  o p e r a t io n s .  M a y  p e r f o r m  s im p le  w ir in g  f r o m  d ia g r a m s ,  and do  s o m e  f i lin g  w o r k .

T R A N S C R IB IN G -M A C H IN E  O P E R A T O R , G E N E R A L

P r im a r y  du ty  is  to  t r a n s c r ib e  d ic ta t io n  in v o lv in g  a n o r m a l ro u t in e  v o c a b u la r y  fr o m  
t r a n s c r ib in g -m a c h in e  r e c o r d s .  M a y  a ls o  ty p e  f r o m  w r it te n  c o p y  and d o  s im p le  c l e r i c a l  w o r k . 
W o r k e r s  t r a n s c r ib in g  d ic ta t io n  in v o lv in g  a v a r ie d  t e c h n ic a l  o r  s p e c ia l iz e d  v o c a b u la r y  su ch  as 
le g a l  b r ie f s  o r  r e p o r t s  on  s c ie n t i f i c  r e s e a r c h  a r e  n ot in c lu d e d . A  w o r k e r  w h o ta k e s  d ic ta t io n  
in  sh o r th a n d  o r  b y  S te n o ty p e  o r  s im ila r  m a ch in e  is  c l a s s i f i e d  a s  a s te n o g r a p h e r .

T Y P IS T

U s e s  a t y p e w r i t e r  to  m a k e  c o p ie s  o f  v a r io u s  m a t e r ia ls  o r  to  m a k e  ou t b i l ls  a fte r  c a lc u la ­
t io n s  h a v e  b e e n  m a d e  b y  a n o th e r  p e r s o n .  M a y  in c lu d e  ty p in g  o f  s t e n c i l s ,  m a ts ,  o r  s im ila r  m a t e ­
r ia l s  f o r  u s e  in  d u p lica t in g  p r o c e s s e s .  M a y  do  c l e r i c a l  w o r k  in v o lv in g  l i t t le  s p e c ia l  t ra in in g , su ch  
a s  k e e p in g  s im p le  r e c o r d s ,  f i l in g  r e c o r d s  and  r e p o r t s ,  o r  s o r t in g  and d is t r ib u t in g  in c o m in g  m a il .

C la s s  A . P e r f o r m s  on e  o r  m o r e  o f  the f o l lo w in g : T y p in g  m a te r ia l  in  fin a l  f o r m  w hen  
it  in v o lv e s  co m b in in g  m a t e r ia l  f r o m  s e v e r a l  s o u r c e s ;  o r  r e s p o n s ib i l i t y  f o r  c o r r e c t  s p e ll in g ,  
s y lla b ic a t io n ,  p u n ctu a tio n , e t c . ,  o f  t e c h n ic a l  o r  u n u su al w o r d s  o r  fo r e ig n  la n g u a ge  m a t e ­
r ia l ;  o r  p la n n in g  la y o u t and ty p in g  o f  c o m p lic a t e d  s t a t is t i c a l  ta b le s  to  m a in ta in  u n ifo r m it y  
and b a la n c e  in  s p a c in g .  M a y  ty p e  ro u tin e  fo r m  le t t e r s ,  v a r y in g  d e t a ils  to  su it c i r c u m s t a n c e s .

C la s s  B . P e r f o r m s  on e  o r  m o r e  o f  the fo l lo w in g : C o p y  ty p in g  f r o m  rou g h  o r  c l e a r  
d r a f t s ;  o r  ro u tin e  ty p in g  o f  f o r m s ,  in s u r a n c e  p o l i c i e s ,  e t c . ;  o r  se tt in g  up  s im p le  s ta n d a rd  
ta b u la t io n s ; o r  c o p y in g  m o r e  c o m p le x  t a b le s  a lr e a d y  s e t  up  and s p a c e d  p r o p e r ly .

P R O F E S S IO N A L  A N D  T E C H N IC A L

C O M P U T E R  O P E R A T O R

M o n it o r s  and o p e r a t e s  the c o n t r o l  c o n s o le  o f  a d ig ita l c o m p u t e r  to  p r o c e s s  da ta  a c c o r d in g  
to  o p e r a t in g  in s t r u c t io n s ,  u s u a l ly  p r e p a r e d  b y  a p r o g r a m e r .  W o rk  in c lu d e s  m o s t  o f  the fo l lo w in g : 
S tu d ies  in s t r u c t io n s  to  d e t e r m in e  e q u ip m e n t se tu p  and o p e r a t io n s ;  lo a d s  e q u ip m e n t  w ith  r e q u ir e d  
it e m s  (ta p e  r e e l s ,  c a r d s ,  e t c . ) ;  s w itc h e s  n e c e s s a r y  a u x i l ia r y  e q u ip m e n t in to  c i r c u i t ,  and s ta r ts  
and  o p e r a t e s  c o m p u t e r ;  m a k e s  a d ju s tm e n ts  to  c o m p u t e r  to  c o r r e c t  o p e r a t in g  p r o b le m s  and m e e t  
s p e c ia l  c o n d it io n s ;  r e v ie w s  e r r o r s  m a d e  d u r in g  o p e r a t io n  and d e t e r m in e s  c a u s e  o r  r e f e r s  p r o b le m  
to  s u p e r v is o r  o r  p r o g r a m e r ;  and  m a in ta in s  o p e r a t in g  r e c o r d s .  M a y  t e s t  and a s s i s t  in  c o r r e c t in g  
p r o g r a m .

F o r  w a g e  s tu d y  p u r p o s e s ,  c o m p u te r  o p e r a t o r s  a r e  c l a s s i f i e d  as f o l lo w s :

C la s s  A . O p e r a te s  in d e p e n d e n t ly , o r  u n d e r  o n ly  g e n e r a l  d i r e c t io n ,  a c o m p u t e r  run n ing  
p r o g r a m s  w ith  m o s t  o f  th e  fo l lo w in g  c h a r a c t e r is t i c s :  N ew  p r o g r a m s  a r e  fr e q u e n t ly  t e s te d
an d  in tr o d u c e d ; s c h e d u l in g  r e q u ir e m e n t s  a r e  o f  c r i t i c a l  im p o r ta n c e  to  m in im iz e  d o w n tim e ; 
th e  p r o g r a m s  a r e  o f  c o m p le x  d e s ig n  so  that id e n t if ic a t io n  o f  e r r o r  s o u r c e  o fte n  r e q u ir e s  a 
w o rk in g  k n o w le d g e  o f  th e  to ta l p r o g r a m , and a lte rn a te  p r o g r a m s  m a y  not b e  a v a ila b le .  M ay  
g iv e  d i r e c t io n  and  g u id a n c e  t o  lo w e r  le v e l  o p e r a t o r s .

C la s s  B . O p e r a te s  in d e p e n d e n t ly , o r  u n d e r  o n ly  g e n e r a l  d i r e c t io n ,  a c o m p u te r  run n ing  
p r o g r a m s  w ith  m o s t  o f  th e  fo l lo w in g  c h a r a c t e r is t i c s :  M o s t  o f  th e  p r o g r a m s  a r e  e s ta b l is h e d  
p r o d u c t io n  r u n s ,  t y p i c a l l y  run  o n  a r e g u la r ly  r e c u r r in g  b a s is ;  th e re  is  l i t t le  o r  no  te s t in g
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o f  n ew  p r o g r a m s  r e q u ir e d ;  a lte rn a te  p r o g r a m s  a r e  p r o v id e d  in  c a s e  o r ig in a l  p r o g r a m  n e e d s  
m a jo r  ch a n g e  o r  ca n n o t b e  c o r r e c t e d  w ith in  a r e a s o n a b le  t im e .  In c o m m o n  e r r o r  s itu a ­
t io n s ,  d ia g n o s e s  c a u s e  and ta k e s  c o r r e c t i v e  a c t io n .  T h is  u s u a l ly  in v o lv e s  a p p ly in g  p r e v io u s ly  
p r o g r a m e d  c o r r e c t i v e  s t e p s ,  o r  u s in g  s ta n d a rd  c o r r e c t i o n  te c h n iq u e s .

O R

O p e r a te s  u n d e r  d i r e c t  s u p e r v is io n  a c o m p u te r  ru n n in g  p r o g r a m s  o r  s e g m e n ts  o f  p r o g r a m s  
w ith  the c h a r a c t e r is t i c s  d e s c r ib e d  f o r  c l a s s  A .  M a y  a s s i s t  a h ig h e r  le v e l  o p e r a t o r  b y  in d e ­
p e n d e n tly  p e r fo r m in g  l e s s  d i f f ic u l t  t a s k s  a s s ig n e d , and p e r fo r m in g  d i f f ic u l t  ta s k s  fo l lo w in g  
d e ta ile d  in s t r u c t io n s  and w ith  fr e q u e n t  r e v ie w  o f  o p e r a t io n s  p e r fo r m e d .

C la s s  C . W o rk s  o n  ro u t in e  p r o g r a m s  u n d e r  c l o s e  s u p e r v is io n .  Is  e x p e c te d  to  d e v e lo p  
w o rk in g  k n o w le d g e  o f  th e  c o m p u t e r  e q u ip m e n t u s e d  and a b i l i t y  to  d e t e c t  p r o b le m s  in v o lv e d  in  
ru n n in g  ro u t in e  p r o g r a m s .  U s u a lly  h a s  r e c e iv e d  so m e  fo r m a l  t r a in in g  in  c o m p u t e r  o p e r a t io n . 
M a y  a s s i s t  h ig h e r  le v e l  o p e r a t o r  o n  c o m p le x  p r o g r a m s .

C O M P U T E R  P R O G R A M E R , BU SIN ESS

C o n v e r ts  s ta te m e n ts  o f  b u s in e s s  p r o b le m s ,  t y p i c a l l y  p r e p a r e d  b y  a s y s t e m s  a n a ly st , in to  
a s e q u e n c e  o f  d e ta ile d  in s t r u c t io n s  w h ich  a r e  r e q u ir e d  to  s o lv e  th e  p r o b le m s  b y  a u to m a tic  data  
p r o c e s s in g  e q u ip m e n t . W o rk in g  fr o m  c h a r ts  o r  d ia g r a m s ,  th e  p r o g r a m e r  d e v e lo p s  th e  p r e c i s e  in ­
s t r u c t io n s  w h ic h , w hen  e n te r e d  in to  th e  c o m p u te r  s y s t e m  in  c o d e d  la n g u a g e , c a u s e  th e  m a n ip u la t io n
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o f  data  to  a c h ie v e  d e s ir e d  r e s u lt s .  W o rk  in v o lv e s  m o s t  o f  the fo l lo w in g : A p p l ie s  k n o w le d g e  o f
c o m p u te r  c a p a b i l i t ie s ,  m a th e m a t ic s ,  l o g i c  e m p lo y e d  b y  c o m p u t e r s ,  and p a r t i c u la r  s u b je c t  m a tte r  
in v o lv e d  to  a n a ly z e  c h a r ts  and d ia g r a m s  o f  the p r o b le m  to  b e  p r o g r a m e d ; d e v e lo p s  se q u e n ce  
o f  p r o g r a m  s te p s ; w r i t e s  d e ta ile d  f lo w  c h a r t s  to  sh o w  o r d e r  in  w h ich  data  w il l  b e  p r o c e s s e d ;  
c o n v e r ts  t h e s e  c h a r t s  to  c o d e d  in s tr u c t io n s  f o r  m a ch in e  to  fo l lo w ; te s ts  and c o r r e c t s  p r o g r a m s ;  
p r e p a r e s  in s tr u c t io n s  f o r  o p e r a t in g  p e r s o n n e l d u r in g  p r o d u c t io n  run ; a n a ly z e s ,  r e v ie w s ,  and a lt e r s  
p r o g r a m s  to  in c r e a s e  o p e r a t in g  e f f i c i e n c y  o r  adapt to  n ew  r e q u ir e m e n t s ;  m a in ta in s  r e c o r d s  o f  
p r o g r a m  d e v e lo p m e n t  and r e v i s io n s .  (N O T E : W o r k e r s  p e r fo r m in g  both  s y s t e m s  a n a ly s is  and p r o ­
g ra m in g  sh o u ld  b e  c l a s s i f ie d  a s  s y s t e m s  a n a ly s ts  i f  th is  is  th e  s k il l  u se d  to  d e t e r m in e  th e ir  p a y .)

D o e s  n ot in c lu d e  e m p lo y e e s  p r im a r i ly  r e s p o n s ib le  f o r  the m a n a g e m e n t o r  s u p e r v is io n  o f  
o th e r  e le c t r o n i c  data  p r o c e s s in g  e m p lo y e e s ,  o r  p r o g r a m e r s  p r im a r i ly  c o n c e r n e d  w ith  s c ie n t i f ic  
a n d /o r  e n g in e e r in g  p r o b le m s .

F o r  w ag e  stu d y  p u r p o s e s ,  p r o g r a m e r s  a r e  c l a s s i f ie d  as fo l lo w s :
C la s s  A . W o rk s  in d e p e n d e n tly  o r  u n d e r  o n ly  g e n e r a l  d i r e c t io n  on  c o m p le x  p r o b le m s  w h ich  

r e q u ir e  c o m p e t e n c e  in  a ll  p h a s e s  o f  p r o g r a m in g  c o n c e p t s  and p r a c t i c e s .  W o rk in g  f r o m  d ia ­
g r a m s  and c h a r ts  w h ich  id e n t ify  th e  n a tu re  o f  d e s ir e d  r e s u lt s ,  m a jo r  p r o c e s s in g  s te p s  to  be 
a c c o m p lis h e d , and the r e la t io n s h ip s  b e tw e e n  v a r io u s  s te p s  o f  the p r o b le m  s o lv in g  ro u t in e ; 
p la n s  th e  fu ll ra n g e  o f  p r o g r a m in g  a c t io n s  n e e d e d  to  e f f ic ie n t ly  u t il iz e  the co m p u te r  s y s te m  
in  a c h ie v in g  d e s ir e d  end p r o d u c t s .

A t th is  le v e l ,  p r o g r a m in g  is  d i f f ic u lt  b e c a u s e  c o m p u te r  eq u ip m e n t m u s t  b e  o r g a n iz e d  to  
p r o d u c e  s e v e r a l  in te r r e la t e d  but d iv e r s e  p r o d u c ts  fr o m  n u m e ro u s  and d iv e r s e  data  e le m e n ts .  
A  w id e  v a r ie t y  and e x te n s iv e  n u m b e r  o f  in te r n a l p r o c e s s in g  a c t io n s  m u s t  o c c u r .  T h is  r e q u ir e s  
su ch  a c t io n s  a s  d e v e lo p m e n t  o f  c o m m o n  o p e r a t io n s  w h ich  ca n  be r e u s e d , e s ta b lis h m e n t  o f  
lin k a g e  p o in ts  b e tw e e n  o p e r a t io n s ,  a d ju s tm e n ts  to  data  w hen  p r o g r a m  r e q u ir e m e n t s  e x c e e d  
c o m p u te r  s to r a g e  c a p a c it y ,  and su b sta n tia l m a n ip u la t io n  and r e s e q u e n c in g  o f  da ta  e le m e n ts  
to  fo r m  a h ig h ly  in te g r a te d  p r o g r a m .

M a y  p r o v id e  fu n c t io n a l d i r e c t io n  to  lo w e r  le v e l  p r o g r a m e r s  w ho a r e  a s s ig n e d  to  a s s i s t .

C la s s  B . W o rk s  in d e p e n d e n tly  o r  u n d e r  o n ly  g e n e r a l  d i r e c t io n  on  r e la t iv e ly  s im p le  
p r o g r a m s ,  o r  o n  s im p le  se g m e n ts  o f  c o m p le x  p r o g r a m s .  P r o g r a m s  (o r  s e g m e n ts )  u s u a lly  
p r o c e s s  in fo r m a t io n  to  p r o d u c e  data  in  tw o  o r  th r e e  v a r ie d  se q u e n c e s  o r  fo r m a t s .  R e p o r ts  
and l is t in g s  a r e  p r o d u c e d  b y  r e f in in g , a d a p tin g , a r r a y in g ,  o r  m a k in g  m in o r  a d d it io n s  to  o r  
d e le t io n s  fr o m  in put data  w h ich  a r e  re a d i ly  a v a ila b le .  W h ile  n u m e ro u s  r e c o r d s  m a y  be 
p r o c e s s e d ,  the data  h a v e  b e e n  re f in e d  in  p r io r  a c t io n s  so  that the a c c u r a c y  and s e q u e n c in g  
o f  data  ca n  b e  t e s t e d  by  u s in g  a fe w  ro u tin e  c h e c k s .  T y p ic a l ly ,  th e  p r o g r a m  d e a ls  w ith  
ro u tin e  r e c o r d -k e e p in g  ty p e  o p e r a t io n s .

O R
W o rk s  o n  c o m p le x  p r o g r a m s  (a s  d e s c r ib e d  f o r  c la s s  A ) u n d e r  c l o s e  d i r e c t io n  o f  a h ig h e r  

le v e l  p r o g r a m e r  o r  s u p e r v is o r .  M a y  a s s i s t  h ig h e r  le v e l  p r o g r a m e r  by in d e p e n d e n tly  p e r ­
fo r m in g  le s s  d i f f ic u lt  t a s k s  a s s ig n e d , and p e r fo r m in g  m o r e  d i f f ic u l t  ta s k s  u n d e r  fa i r ly  c l o s e  
d ir e c t io n .

M a y  g u id e  o r  in s t r u c t  lo w e r  le v e l  p r o g r a m e r s .
C l a s s C .  M a k e s  p r a c t ic a l  a p p lic a t io n s  o f  p r o g r a m in g  p r a c t i c e s  and c o n c e p t s  u su a lly  

le a r n e d  in  fo r m a l  tra in in g  c o u r s e s .  A s s ig n m e n ts  a r e  d e s ig n e d  to  d e v e lo p  c o m p e t e n c e  in  the 
a p p l ic a t io n  o f  sta n d a rd  p r o c e d u r e s  to  ro u tin e  p r o b le m s .  R e c e iv e s  c l o s e  s u p e r v is io n  o n  new  
a s p e c t s  o f  a s s ig n m e n ts ; and w o rk  is  r e v ie w e d  to  v e r i f y  it s  a c c u r a c y  and c o n fo r m a n c e  w ith  
r e q u ir e d  p r o c e d u r e s .

C O M P U T E R  S Y S T E M S  A N A L Y S T , BU SIN ESS
A n a ly z e s  b u s in e s s  p r o b le m s  to  fo r m u la te  p r o c e d u r e s  f o r  s o lv in g  th em  b y  u s e  o f  e le c t r o n i c  

data  p r o c e s s in g  e q u ip m e n t. D e v e lo p s  a c o m p le t e  d e s c r ip t io n  o f  a ll  s p e c i f ic a t io n s  n e e d e d  to  e n a b le  
p r o g r a m e r s  to  p r e p a r e  r e q u ir e d  d ig ita l c o m p u te r  p r o g r a m s .  W o rk  in v o lv e s  m o s t  o f  the fo l lo w in g : 
A n a ly z e s  s u b je c t -m a t t e r  o p e r a t io n s  to  b e  a u to m a te d  and id e n t if ie s  c o n d it io n s  and c r i t e r ia  re q u ir e d  
to  a c h ie v e  s a t is fa c t o r y  r e s u lt s ;  s p e c i f ie s  n u m b e r  and ty p e s  o f  r e c o r d s ,  f i l e s ,  and d o c u m e n ts  to  
b e  u s e d ; o u t lin e s  a c t io n s  to  be p e r fo r m e d  b y  p e r s o n n e l and c o m p u t e r s  in  s u f f ic ie n t  d e ta il fo r  
p r e s e n ta t io n  to  m a n a g e m e n t  and f o r  p r o g r a m in g  ( t y p ic a lly  th is  in v o lv e s  p r e p a r a t io n  o f  w o rk  and 
data  f lo w  c h a r t s ) ;  c o o r d in a t e s  the d e v e lo p m e n t  o f  t e s t  p r o b le m s  and p a r t i c ip a t e s  in  t r ia l  ru n s o f  
new  and r e v is e d  s y s t e m s : and r e c o m m e n d s  e q u ip m e n t ch a n g e s  to  ob ta in  m o r e  e f f e c t iv e  o v e r a l l  
o p e r a t io n s .  (N O T E : W o r k e r s  p e r fo r m in g  both  s y s t e m s  a n a ly s is  and p r o g r a m in g  sh o u ld  b e  c l a s ­
s i f ie d  as s y s t e m s  a n a ly s ts  i f  th is  is  th e  s k il l  u s e d  to  d e te r m in e  t h e ir  p a y .)

D o e s  n ot in c lu d e  e m p lo y e e s  p r im a r i ly  r e s p o n s ib le  f o r  th e  m a n a g e m e n t  o r  s u p e r v is io n  
o f  o th e r  e le c t r o n i c  data  p r o c e s s in g  e m p lo y e e s ,  o r  s y s te m s  a n a ly s ts  p r im a r i ly  c o n c e r n e d  w ith  
s c ie n t i f ic  o r  e n g in e e r in g  p r o b le m s .

F o r  w a g e  stu d y  p u r p o s e s ,  s y s t e m s  a n a ly s ts  a r e  c l a s s i f ie d  as fo l lo w s :

C la s s  A . W o rk s  in d e p e n d e n tly  o r  u n d er  o n ly  g e n e ra l d i r e c t io n  on  c o m p le x  p r o b le m s  in -  
v o lv in g  a ll p h a se s  o f  s y s te m s  a n a ly s is .  P r o b le m s  a r e  c o m p le x  b e c a u s e  o f  d iv e r s e  s o u r c e s  o f  
input data  and m u lt ip le -u s e  r e q u ir e m e n ts  o f  output d a ta . (F o r  e x a m p le , d e v e lo p s  an in te g r a te d  
p r o d u c t io n  s c h e d u lin g , in v e n to r y  c o n t r o l ,  c o s t  a n a ly s is ,  and s a le s  a n a ly s is  r e c o r d  in  w h ich
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e v e r y  it e m  o f  e a ch  ty p e  is  a u to m a t ic a lly  p r o c e s s e d  th ro u g h  the fu l l s y s te m  o f  r e c o r d s  and 
a p p r o p r ia te  fo l lo w u p  a c t io n s  a re  in it ia te d  b y  th e  co m p u te r .)  C o n fe r s  w ith  p e r s o n s  c o n c e r n e d  to  
d e te r m in e  the da ta  p r o c e s s in g  p r o b le m s  and a d v is e s  s u b je c t -m a t t e r  p e r s o n n e l on the im p l i c a ­
t io n s  o f  n ew  o r  r e v i s e d  s y s t e m s  o f  da ta  p r o c e s s in g  o p e r a t io n s .  M a k es r e c o m m e n d a t io n s ,  i f  
n e e d e d , f o r  a p p r o v a l o f  m a jo r  s y s t e m s  in s ta l la t io n s  o r  ch a n g e s  and f o r  ob ta in in g  eq u ip m e n t.

M a y  p r o v id e  fu n c t io n a l d i r e c t io n  to  lo w e r  le v e l  s y s te m s  a n a ly s ts  w ho a re  a s s ig n e d  to  
a s s i s t .

C la s s  B . W o rk s  in d e p e n d e n tly  o r  u n d e r  o n ly  g e n e r a l d i r e c t io n  o n  p r o b le m s  that a r e  
r e la t iv e ly  u n c o m p lic a te d  to  a n a ly z e , p la n , p r o g r a m , and o p e r a te . P r o b le m s  a r e  o f  l im it e d  
c o m p le x it y  b e c a u s e  s o u r c e s  o f  input data  a re  h o m o g e n e o u s  and th e  output data  a r e  c l o s e l y  
r e la t e d .  (F o r  e x a m p le , d e v e lo p s  s y s t e m s  f o r  m a in ta in in g  d e p o s i t o r  a c co u n ts  in  a bank , 
m a in ta in in g  a c co u n ts  r e c e iv a b le  in  a r e t a i l  e s ta b lis h m e n t , o r  m a in ta in in g  in v e n to r y  a c co u n ts  
in  a m a n u fa c tu r in g  o r  w h o le s a le  e s ta b l is h m e n t .)  C o n fe r s  w ith  p e r s o n s  c o n c e r n e d  to  d e te r m in e  
th e  da ta  p r o c e s s in g  p r o b le m s  and a d v is e s  s u b je c t -m a t t e r  p e r s o n n e l on  th e  im p lic a t io n s  o f  the 
da ta  p r o c e s s in g  s y s t e m s  t o  b e  a p p lie d .

O R

W o rk s  on  a se g m e n t  o f  a c o m p le x  data  p r o c e s s in g  s c h e m e  o r  s y s t e m , as d e s c r ib e d  f o r  
c la s s  A . W o rk s  in d e p e n d e n tly  on  ro u tin e  a s s ig n m e n ts  and r e c e iv e s  in s tr u c t io n  and g u id a n ce  
on  c o m p le x  a s s ig n m e n ts .  W ork  is  r e v ie w e d  f o r  a c c u r a c y  o f  ju d g m e n t, c o m p lia n c e  w ith  in ­
s t r u c t io n s ,  and to  in s u r e  p r o p e r  a lin e m e n t  w ith  th e  o v e r a l l  s y s t e m .

C la s s  C . W o rk s  u n d e r  im m e d ia te  s u p e r v is io n ,  c a r r y in g  out a n a ly se s  as a s s ig n e d , u su a lly  
o f  a s in g le  a c t iv it y .  A s s ig n m e n ts  a r e  d e s ig n e d  to  d e v e lo p  and expand p r a c t ic a l  e x p e r ie n c e  
in  the a p p l ic a t io n  o f  p r o c e d u r e s  and s k il ls  r e q u ir e d  fo r  s y s te m s  a n a ly s is  w o r k . F o r  e x a m p le , 
m a y  a s s i s t  a h ig h e r  le v e l  s y s t e m s  a n a ly s t  b y  p r e p a r in g  th e  d e ta ile d  s p e c i f ic a t io n s  r e q u ir e d  
b y  p r o g r a m e r s  f r o m  in fo r m a t io n  d e v e lo p e d  b y  th e  h ig h e r  le v e l  a n a ly st .

D R A F T S M A N

C la s s  A . P la n s  the g ra p h ic  p r e s e n ta t io n  o f  c o m p le x  it e m s  h a v in g  d is t in c t iv e  d e s ig n  
fe a t u r e s  that d i f f e r  s ig n if ic a n t ly  f r o m  e s t a b l is h e d  d r a ft in g  p r e c e d e n t s .  W o rk s  in  c l o s e  su p ­
p o r t  w ith  th e  d e s ig n  o r ig in a t o r ,  and m a y  r e c o m m e n d  m in o r  d e s ig n  ch a n g e s . A n a ly z e s  the 
e f f e c t  o f  e a ch  ch a n g e  on  th e  d e ta ils  o f  f o r m ,  fu n c t io n , and p o s it io n a l r e la t io n s h ip s  o f  c o m ­
po n e n ts  and p a r t s .  W o rk s  w ith  a m in im u m  o f  s u p e r v is o r y  a s s is t a n c e .  C o m p le te d  w o rk  is  
r e v ie w e d  by. d e s ig n  o r ig in a t o r  f o r  c o n s is te n c y  w ith  p r io r  e n g in e e r in g  d e te r m in a t io n s . M ay 
e ith e r  p r e p a r e  d r a w in g s ,  o r  d i r e c t  t h e ir  p r e p a r a t io n  b y  lo w e r  le v e l  d r a ftsm e n .

C la s s  B . P e r f o r m s  n o n ro u tin e  and c o m p le x  d r a ft in g  a s s ig n m e n ts  that r e q u ir e  th e  a p p l i­
c a t io n  o f  m o s t  o f  th e  s ta n d a rd iz e d  d ra w in g  te ch n iq u e s  r e g u la r ly  u s e d . D u ties  ty p ic a lly  in ­
v o lv e  su ch  w o rk  a s : P r e p a r e s  w o rk in g  d r a w in g s  o f  s u b a s s e m b lie s  w ith  i r r e g u la r  sh a p e s ,
m u lt ip le  fu n c t io n s , and p r e c i s e  p o s it io n a l r e la t io n s h ip s  b e tw e e n  co m p o n e n ts : p r e p a r e s  a r c h i ­
t e c t u r a l  d r a w in g s  f o r  c o n s t r u c t io n  o f  a b u ild in g  in c lu d in g  d e ta il d ra w in g s  o f  fo u n d a tio n s , w a ll 
s e c t io n s ,  f l o o r  p la n s , and r o o f .  U se s  a c c e p t e d  fo r m u la s  and m a n u a ls  in  m a k in g  n e c e s s a r y  
c o m p u ta t io n s  to  d e te r m in e  q u a n tit ie s  o f  m a t e r ia ls  to  b e  u s e d , lo a d  c a p a c i t ie s ,  s tr e n g th s , 
s t r e s s e s ,  e t c .  R e c e iv e s  in it ia l in s t r u c t io n s ,  r e q u ir e m e n t s ,  and a d v ic e  fr o m  s u p e r v is o r .  
C o m p le te d  w o r k  is  c h e c k e d  f o r  t e c h n ic a l  a d e q u a c y .

C la s s  C . P r e p a r e s  d e ta il d r a w in g s  o f  s in g le  u n its  o r  p a r ts  f o r  e n g in e e r in g , c o n s tr u c t io n ,  
m a n u fa c tu r in g , o r  r e p a ir  p u r p o s e s .  T y p e s  o f  d ra w in g s  p r e p a r e d  in c lu d e  i s o m e t r ic  p r o je c t io n s  
(d e p ic t in g  th r e e  d im e n s io n s  in  a c c u r a t e  s c a le )  and s e c t io n a l v ie w s  to  c la r i f y  p o s it io n in g  o f  
c o m p o n e n ts  and c o n v e y  n e e d e d  in fo r m a t io n . C o n s o lid a te s  d e ta ils  fr o m  a n u m b e r o f  s o u r c e s  
and a d ju s ts  o r  t r a n s p o s e s  s c a le  as r e q u ir e d .  S u g g e s te d  m e th o d s  o f  a p p r o a c h , a p p lic a b le  
p r e c e d e n t s ,  and a d v ic e  on  s o u r c e  m a t e r ia ls  a r e  g iv e n  w ith  in it ia l a ss ig n m e n ts . In s tru c t io n s  
a r e  le s s  c o m p le t e  w hen  a s s ig n m e n ts  r e c u r .  W o rk  m a y  b e  s p o t -c h e c k e d  d u rin g  p r o g r e s s .

D R A F T S M A N -T R A C E R

C o p ie s  p la n s  and d r a w in g s  p r e p a r e d  b y  o th e r s  b y  p la c in g  t r a c in g  c lo th  o r  p a p e r  o v e r  
d r a w in g s  and t r a c in g  w ith  pen  o r  p e n c il .  (D o e s  n ot in c lu d e  t r a c in g  lim ite d  to  p la n s p r im a r i ly  
c o n s is t in g  o f  s tr a ig h t  lin e s  and a la r g e  s c a le  not r e q u ir in g  c l o s e  d e lin e a t io n .)

A N D /O R

P r e p a r e s  s im p le  o r  r e p e t it iv e  d r a w in g s  o f  e a s i l y  v is u a l iz e d  i t e m s . W ork  is  c l o s e ly  s u p e r v is e d  
d u rin g  p r o g r e s s .

E L E C T R O N IC  T E C H N IC IA N

W o rk s  on  v a r io u s  ty p e s  o f  e le c t r o n i c  eq u ip m e n t o r  s y s t e m s  b y  p e r fo r m in g  on e  o r  m o r e  
o f  the fo l lo w in g  o p e r a t io n s :  M o d ify in g , in s ta l lin g , r e p a ir in g ,  and o v e rh a u lin g . T h e se  o p e r a t io n s  
r e q u ir e  the p e r fo r m a n c e  o f  m o s t  o r  a ll  o f  the fo l lo w in g  ta s k s :  A s s e m b lin g ,  te s t in g , a d ju s t in g ,
c a lib r a t in g ,  tu n in g , and a lin in g .

W o rk  is  n o n r e p e t it iv e  and r e q u ir e s  a k n o w le d g e  o f  the th e o r y  and p r a c t ic e  o f  e le c t r o n i c s  
p e r ta in in g  to  the u se  o f  g e n e ra l and s p e c ia l iz e d  e le c t r o n i c  t e s t  e q u ip m en t; t r o u b le  a n a ly s is ; and 
the o p e r a t io n , r e la t io n s h ip ,  and a lin e m e n t  o f  e le c t r o n i c  s y s t e m s , s u b s y s t e m s , and c i r c u i t s  h a vin g  
a v a r ie t y  o f  co m p o n e n t  p a r t s .
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E L E C T R O N IC  T E C H N IC IA N — C on tin u ed

E le c t r o n i c  e q u ip m e n t o r  s y s t e m s  w o r k e d  on t y p ic a l ly  in c lu d e  on e  o r  m o r e  o f  th e  fo l lo w in g : 
G ro u n d , v e h ic le ,  o r  a ir b o r n e  r a d io  c o m m u n ic a t io n s  s y s t e m s ,  r e la y  s y s t e m s , n a v ig a tio n  a id s ;  
a ir b o r n e  o r  g ro u n d  r a d a r  s y s t e m s ; r a d io  and t e le v is io n  tra n s m it t in g  o r  r e c o r d in g  s y s t e m s ;  e l e c ­
t r o n i c  c o m p u t e r s ;  m i s s i l e  and s p a c e c r a f t  g u id a n c e  and c o n t r o l  s y s t e m s ;  in d u s tr ia l  and m e d ic a l  
m e a s u r in g ,  in d ic a t in g  and c o n t r o l l in g  d e v i c e s ;  e t c .

(E x c lu d e  p r o d u c t io n  a s s e m b le r s  and t e s t e r s ,  c r a f t s m e n ,  d r a ft s m e n , d e s ig n e r s ,  e n g in e e r s ,  
and r e p a ir m e n  o f  s u c h  s ta n d a rd  e le c t r o n i c  eq u ip m e n t a s  o f f i c e  m a c h in e s ,  r a d io  and t e le v is io n  
r e c e iv in g  s e t s . )

N U R S E , IN D U S T R IA L  (R e g is t e r e d )

A  r e g i s t e r e d  n u r s e  w h o  g iv e s  n u r s in g  s e r v i c e  u n d er g e n e r a l  m e d i c a l  d i r e c t io n  to  i l l  o r  
in ju r e d  e m p lo y e e s  o r  o th e r  p e r s o n s  w h o  b e c o m e  i l l  o r  s u f fe r  an a c c id e n t  on  th e  p r e m is e s  o f  a 
fa c t o r y  o r  o th e r  e s ta b l is h m e n t .  D u tie s  in v o lv e  a co m b in a t io n  o f  the f o l lo w in g : G iv in g  f i r s t  a id
to  the i l l  o r  in ju r e d ; a tten d in g  to  su b se q u e n t d r e s s in g  o f  e m p lo y e e s ' in ju r ie s ;  k e e p in g  r e c o r d s  
o f  p a tie n ts  t r e a t e d ;  p r e p a r in g  a c c id e n t  r e p o r t s  f o r  c o m p e n s a t io n  o r  o th e r  p u r p o s e s ;  a s s is t in g  in 
p h y s ic a l  e x a m in a t io n s  an d  h e a lth  e v a lu a tio n s  o f  a p p lic a n ts  and e m p lo y e e s ;  and p la n n in g  and c a r r y ­
in g  ou t p r o g r a m s  in v o lv in g  h e a lth  e d u ca tio n , a c c id e n t  p r e v e n t io n , e v a lu a tio n  o f  p la n t e n v ir o n m e n t , 
o r  o th e r  a c t iv i t ie s  a ffe c t in g  the h e a lth , w e l f a r e ,  and  s a fe ty  o f  a l l  p e r s o n n e l .  N u rs in g  s u p e r v is o r s  
o r  h e a d  n u r s e s  in  e s ta b l is h m e n ts  e m p lo y in g  m o r e  than on e  n u r s e  a r e  e x c lu d e d .

M A IN T E N A N C E  A N D  P O W E R P L A N T

C A R P E N T E R , M A IN T E N A N C E

P e r fo r m s  th e  c a r p e n t r y  d u tie s  n e c e s s a r y  to  c o n s t r u c t  and m a in ta in  in  g o o d  r e p a ir  b u ild ­
in g  w o o d w o rk  and e q u ip m e n t su c h  as b in s ,  c r ib s ,  c o u n te r s ,  b e n c h e s ,  p a r t i t io n s ,  d o o r s ,  f l o o r s ,  
s t a ir s ,  c a s in g s ,  and t r i m  m a d e  o f  w o o d  in  an e s ta b l is h m e n t . W o rk  in v o lv e s  m o s t  o f  the fo l lo w in g : 
P la n n in g  and la y in g  ou t o f  w o rk  f r o m  b lu e p r in ts ,  d r a w in g s , m o d e l s ,  o r  v e r b a l in s t r u c t io n s ;  u s in g  a 
v a r ie t y  o f  c a r p e n t e r 's  h a n d t o o ls ,  p o r t a b le  p o w e r  t o o l s ,  and s ta n d a rd  m e a s u r in g  in s t r u m e n t s ;  m a k ­
in g  s ta n d a rd  sh o p  c o m p u ta t io n s  re la t in g  to  d im e n s io n s  o f  w o r k ; and s e le c t in g  m a te r ia ls  n e c e s s a r y  
f o r  th e  w o r k . In g e n e r a l ,  th e  w o rk  o f  th e  m a in te n a n ce  c a r p e n t e r  r e q u ir e s  ro u n d e d  t r a in in g  and 
e x p e r ie n c e  u s u a lly  a c q u ir e d  th ro u g h  a fo r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t tra in in g  an d  e x p e r ie n c e .

E L E C T R IC IA N , M A IN T E N A N C E

P e r fo r m s  a v a r ie t y  o f  e l e c t r i c a l  tra d e  fu n c t io n s  su ch  a s  th e  in s ta lla t io n , m a in te n a n ce , o r  
r e p a ir  o f  eq u ip m e n t f o r  th e  g e n e r a t io n , d is t r ib u t io n , o r  u t il iz a t io n  o f  e l e c t r i c  e n e rg y  in  an e s t a b ­
lis h m e n t . W o rk  in v o lv e s  m o s t  o f  th e  fo l lo w in g : In s ta ll in g  o r  r e p a ir in g  any o f  a v a r ie t y  o f  e l e c ­
t r i c a l  eq u ip m e n t s u c h  a s  g e n e r a t o r s ,  t r a n s f o r m e r s ,  s w it c h b o a r d s ,  c o n t r o l l e r s ,  c i r c u i t  b r e a k e r s ,  
m o t o r s ,  h e a tin g  u n it s ,  co n d u it  s y s t e m s ,  o r  o th e r  t r a n s m is s io n  e q u ip m en t; w o rk in g  f r o m  b lu e ­
p r in t s ,  d r a w in g s , la y o u t s ,  o r  o th e r  s p e c i f ic a t i o n s ;  lo c a t in g  and d ia g n o s in g  t r o u b le  in  the e l e c t r i c a l  
s y s t e m  o r  e q u ip m e n t ; w o rk in g  s ta n d a rd  co m p u ta t io n s  re la t in g  to  lo a d  re q u ir e m e n ts  o f  w ir in g  o r  
e le c t r i c a l  e q u ip m e n t ; and u s in g  a v a r ie t y  o f  e le c t r i c i a n 's  h a n d to o ls  and m e a s u r in g  and te s t in g  
in s tru m e n ts . In g e n e r a l ,  th e  w o rk  o f  the m a in te n a n ce  e le c t r i c ia n  r e q u ir e s  ro u n d e d  tra in in g  and 
e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a fo r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t tra in in g  and e x p e r ie n c e .

E N G IN E E R , S T A T IO N A R Y
O p e r a te s  and m a in ta in s  and m a y  a ls o  s u p e r v is e  th e  o p e r a t io n  o f  s ta t io n a r y  e n g in e s  and 

eq u ip m e n t (m e c h a n ic a l  o r  e l e c t r i c a l )  to  su p p ly  the e s ta b lis h m e n t  in  w h ich  e m p lo y e d  w ith  p o w e r ,  
h e a t , r e f r ig e r a t i o n ,  o r  a ir - c o n d it io n in g .  W o rk  in v o lv e s :  O p e ra tin g  and m a in ta in in g  eq u ip m e n t
su ch  a s  s te a m  e n g in e s ,  a ir  c o m p r e s s o r s ,  g e n e r a t o r s ,  m o t o r s ,  tu r b in e s ,  v e n t ila t in g  and r e f r i g ­
e ra t in g  e q u ip m e n t , s te a m  b o i l e r s  and  b o i l e r - f e d  w a te r  p u m p s ; m a k in g  eq u ip m e n t r e p a i r s ;  and 
k e e p in g  a r e c o r d  o f  o p e r a t io n  o f  m a c h in e r y ,  t e m p e r a t u r e ,  and fu e l co n s u m p tio n . M ay  a ls o  s u ­
p e r v is e  t h e s e  o p e r a t io n s .  H ea d  o r  c h ie f  e n g in e e r s  in  e s ta b l is h m e n ts  e m p lo y in g  m o r e  than one 
e n g in e e r  a r e  e x c lu d e d .

F IR E M A N , S T A T IO N A R Y  B O IL E R
F ir e s  s ta t io n a r y  b o i l e r s  to  fu r n is h  th e  e s ta b lis h m e n t  in  w h ich  e m p lo y e d  w ith  h e a t , p o w e r ,  

o r  s te a m . F e e d s  fu e ls  t o  f i r e  b y  hand o r  o p e r a t e s  a m e c h a n ic a l  s t o k e r ,  g a s , o r  o i l  b u r n e r ;  and 
c h e c k s  w a te r  and s a fe ty  v a lv e s .  M ay  c le a n , o i l ,  o r  a s s i s t  in  r e p a ir in g  b o i l e r r o o m  eq u ip m e n t.

H E L P E R , M A IN T E N A N C E  T R A D E S

A s s i s t s  on e  o r  m o r e  w o r k e r s  in  the s k il le d  m a in te n a n ce  t r a d e s ,  b y  p e r fo r m in g  s p e c i f i c  
o r  g e n e r a l  d u tie s  o f  l e s s e r  s k i l l ,  su ch  a s  k e e p in g  a w o r k e r  s u p p lie d  w ith  m a te r ia ls  and t o o ls ;  
c le a n in g  w o rk in g  a r e a ,  m a c h in e , and e q u ip m e n t; a s s is t in g  jo u r n e y m a n  by h o ld in g  m a t e r ia ls  o r  
t o o ls ;  and  p e r fo r m in g  o th e r  u n s k il le d  ta s k s  a s  d i r e c t e d  b y  jo u rn e y m a n . T h e  k in d  o f  w o rk  the 
h e lp e r  is  p e r m it t e d  to  p e r f o r m  v a r ie s  f r o m  t r a d e  to  t r a d e :  In s o m e  tra d e s  the h e lp e r  i s  c o n f in e d  
to  su p p ly in g , l i f t in g ,  and h o ld in g  m a te r ia ls  and t o o ls ,  and c le a n in g  w o rk in g  a r e a s ;  and  in  o th e rs  
h e  is  p e r m it t e d  t o  p e r f o r m  s p e c ia l iz e d  m a ch in e  o p e r a t io n s ,  o r  p a r ts  o f a t r a d e  that a r e  a ls o  
p e r fo r m e d  b y  w o r k e r s  o n  a fu l l - t im e  b a s is .
M A C H IN E -T O O L  O P E R A T O R , T O O L R O O M

S p e c ia l i z e s  in  th e  o p e r a t io n  o f  on e  o r  m o r e  ty p e s  o f  m a ch in e  t o o ls ,  su ch  a s  j i g  b o r e r s ,  
c y l in d r ic a l  o r  s u r fa c e  g r in d e r s ,  en g in e  la th e s ,  o r  m il l in g  m a c h in e s ,  in  th e  c o n s t r u c t io n  o f  
m a c h in e -s h o p  t o o l s ,  g a g e s ,  j i g s ,  f ix t u r e s ,  o r  d i e s .  W o rk  in v o lv e s  m o s t  o f  th e  fo l lo w in g : P la n n in g  
and p e r fo r m in g  d i f f ic u l t  m a ch in in g  o p e r a t io n s ;  p r o c e s s in g  it e m s  re q u ir in g  c o m p lic a t e d  se tu p s  o r  
a h ig h  d e g r e e  o f  a c c u r a c y ;  u s in g  a v a r ie t y  o f  p r e c i s io n  m e a s u r in g  in s tru m e n ts ; s e le c t in g  fe e d s ,  
s p e e d s ,  t o o l in g ,  and o p e r a t io n  s e q u e n c e ;  and m a k in g  n e c e s s a r y  a d ju stm e n ts  d u rin g  o p e r a t io n  
to  a c h ie v e  r e q u is it e  t o le r a n c e s  o r  d im e n s io n s .  M a y  b e  r e q u ir e d  to  r e c o g n iz e  w h en  t o o ls  n e e d  
d r e s s in g ,  t o  d r e s s  t o o l s ,  and to  s e l e c t  p r o p e r  c o o la n ts  and cu ttin g  and lu b r ic a t in g  o i l s .  F o r  
c r o s s - in d u s t r y  w a g e  stu d y  p u r p o s e s ,  m a c h in e - t o o l  o p e r a t o r s ,  t o o lr o o m ,  in  t o o l  and d ie  jo b b in g  
sh o p s  a r e  e x c lu d e d  f r o m  th is  c la s s i f ic a t i o n .

M A C H IN IS T , M A IN T E N A N C E

P r o d u c e s  r e p la c e m e n t  p a r ts  and n ew  p a r ts  in  m a k in g  r e p a ir s  o f  m e t a l  p a r ts  o f  m e c h a n ic a l  
eq u ip m e n t o p e r a te d  in an e s ta b l is h m e n t . W o rk  in v o lv e s  m o s t  o f  the f o l lo w in g : In te rp re t in g  w r it te n  
in s tr u c t io n s  and s p e c i f ic a t i o n s ;  p la n n in g  and la y in g  out o f  w o r k ; u s in g  a v a r ie t y  o f  m a c h in is t 's  
h a n d to o ls  and p r e c i s io n  m e a s u r in g  in s tr u m e n ts ;  s e tt in g  up and o p e r a t in g  s ta n d a rd  m a ch in e  t o o ls ;  
sh a p in g  o f  m e t a l  p a r ts  to  c l o s e  t o le r a n c e s ;  m a k in g  sta n d a rd  sh o p  c o m p u ta t io n s  re la t in g  to  d im e n ­
s io n s  o f  w o r k , t o o lin g ,  f e e d s ,  and s p e e d s  o f  m a ch in in g ; k n o w le d g e  o f  th e  w o rk in g  p r o p e r t ie s  o f  
the c o m m o n  m e t a ls ;  s e le c t in g  s ta n d a rd  m a t e r ia ls ,  p a r t s ,  and e q u ip m e n t  r e q u ir e d  f o r  h is  w o r k ; 
and f itt in g  and a s s e m b lin g  p a r ts  in to  m e c h a n ic a l  e q u ip m e n t. In g e n e r a l ,  the m a c h in is t 's  w o r k  
n o r m a lly  r e q u ir e s  a ro u n d e d  t r a in in g  in  m a c h in e -s h o p  p r a c t i c e  u su a lly  a c q u ir e d  th ro u g h  a f o r m a l  
a p p r e n t ic e s h ip  o r  e q u iv a le n t  tra in in g  and e x p e r ie n c e .

M E C H A N IC , A U T O M O T IV E  (M a in te n a n ce )

R e p a ir s  a u t o m o b i le s ,  b u s e s ,  m o t o r t r u c k s ,  and t r a c t o r s  o f  an e s ta b l is h m e n t . W o rk  in ­
v o lv e s  m o s t  o f  the fo l lo w in g : E x a m in in g  a u to m o tiv e  e q u ip m e n t to  d ia g n o s e  s o u r c e  o f  t r o u b le ;  d i s ­
a s s e m b lin g  e q u ip m e n t and p e r fo r m in g  r e p a ir s  that in v o lv e  th e  u s e  o f  su c h  h a n d to o ls  a s  w r e n c h e s ,  
g a g e s ,  d r i l l s ,  o r  s p e c ia l iz e d  e q u ip m e n t in d is a s s e m b lin g  o r  fitt in g  p a r t s ;  r e p la c in g  b ro k e n  o r  
d e f e c t iv e  p a r ts  f r o m  s t o c k ;  g r in d in g  and a d ju stin g  v a lv e s ;  r e a s s e m b l in g  and in s ta llin g  the v a r io u s  
a s s e m b li e s  in  th e  v e h ic le  and m a k in g  n e c e s s a r y  a d ju s tm e n ts ; and a lin in g  w h e e ls ,  a d ju stin g  b ra k e s  
and l ig h t s ,  o r  tig h te n in g  b o d y  b o lt s .  In g e n e r a l ,  th e  w o r k  o f  th e  a u to m o tiv e  m e c h a n ic  r e q u ir e s  
ro u n d e d  tra in in g  and e x p e r ie n c e  u s u a lly  a c q u ir e d  th ro u g h  a f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t 
tra in in g  and e x p e r ie n c e .

T h is  c la s s i f i c a t i o n  d o e s  n ot in c lu d e  m e c h a n ic s  w h o  r e p a ir  c u s t o m e r s ' v e h ic le s  in  a u to ­
m o b ile  r e p a ir  sh o p s .

M E C H A N IC , M A IN T E N A N C E

R e p a ir s  m a c h in e r y  o r  m e c h a n ic a l  eq u ip m e n t o f  an e s ta b l is h m e n t . W o rk  in v o lv e s  m o s t  
o f  th e  fo l lo w in g : E x a m in in g  m a c h in e s  and m e c h a n ic a l  eq u ip m e n t to  d ia g n o s e  s o u r c e  o f  t r o u b le ;
d ism a n tlin g  o r  p a r t ly  d ism a n tlin g  m a c h in e s  and p e r fo r m in g  r e p a ir s  that m a in ly  in v o lv e  th e  u se  
o f  h a n d to o ls  in s c r a p in g  and fitt in g  p a r t s ;  r e p la c in g  b r o k e n  o r  d e f e c t iv e  p a r ts  w ith  it e m s  o b ta in e d  
fr o m  s t o c k ;  o r d e r in g  th e  p r o d u c t io n  o f  a r e p la c e m e n t  p a r t  b y  a m a ch in e  sh o p  o r  se n d in g  o f  the 
m a ch in e  t o  a m a ch in e  sh o p  f o r  m a jo r  r e p a i r s ;  p r e p a r in g  w r it te n  s p e c i f ic a t io n s  f o r  m a jo r  r e p a ir s  
o r  f o r  the p r o d u c t io n  o f  p a r ts  o r d e r e d  f r o m  m a ch in e  sh o p ; r e a s s e m b l in g  m a c h in e s ;  and m a k in g  
a ll  n e c e s s a r y  a d ju s tm e n ts  f o r  o p e r a t io n . In g e n e r a l ,  the w o r k  o f  a m a in te n a n ce  m e c h a n ic  r e q u ir e s  
ro u n d e d  tra in in g  and e x p e r ie n c e  u su a lly  a c q u ir e d  th ro u g h  a fo r m a l  a p p r e n t ic e s h ip  o r  eq u iv a le n t 
tra in in g  and  e x p e r ie n c e .  E x c lu d e d  f r o m  th is  c la s s i f i c a t i o n  a r e  w o r k e r s  w h o s e  p r im a r y  d u tie s  
in v o lv e  se tt in g  up o r  a d ju stin g  m a c h in e s .

M IL L W R IG H T

In s ta lls  new  m a c h in e s  o r  h e a v y  e q u ip m e n t, and d is m a n t le s  and in s t a l ls  m a ch in e s  o r  h e a v y  
e q u ip m en t w hen  ch a n g e s  in  the p lant la y o u t a r e  r e q u ir e d .  W o rk  in v o lv e s  m o s t  o f  th e  fo l lo w in g : 
P la n n in g  and la y in g  out o f  th e  w o r k ; in te r p r e t in g  b lu e p r in ts  o r  o th e r  s p e c i f ic a t i o n s ;  u s in g  a v a r ie t y  
o f  h a n d to o ls  and r ig g in g ; m a k in g  s ta n d a rd  sh op  co m p u ta t io n s  re la t in g  to  s t r e s s e s ,  stre n g th  o f  
m a t e r ia ls ,  and c e n t e r s  o f  g r a v it y ;  a lin in g  and b a la n c in g  o f  e q u ip m e n t; s e le c t in g  s ta n d a rd  t o o ls ,  
e q u ip m e n t, and p a r ts  to  b e  u s e d ; and. in s ta l lin g  and m a in ta in in g  in  g o o d  o r d e r  p o w e r  t r a n s m is s io n  
eq u ip m e n t su ch  as d r iv e s  and s p e e d  r e d u c e r s .  In g e n e r a l ,  the m il lw r ig h t 's  w o rk  n o r m a lly  r e q u ir e s  
a rou n d ed  tra in in g  and e x p e r ie n c e  in th e  t ra d e  a c q u ir e d  th ro u g h  a f o r m a l  a p p r e n t ic e s h ip  o r  
e q u iv a le n t tra in in g  and e x p e r ie n c e .

P A IN T E R , M A IN T E N A N C E

P a in ts  and  r e d e c o r a t e s  w a l ls ,  w o o d w o r k , and f ix tu r e s  o f  an  e s ta b l is h m e n t .  W o rk  in v o lv e s  
the fo l lo w in g : K n o w le d g e  o f  s u r fa c e  p e c u l ia r it i e s  and ty p e s  o f  pa in t r e q u ir e d  f o r  d i f fe r e n t  a p p l ic a ­
t io n s ;  p r e p a r in g  s u r fa c e  f o r  p a in tin g  b y  re m o v in g  o ld  f in is h  o r  b y  p la c in g  putty o r  f i l l e r  in n a il
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h o le s  and in t e r s t i c e s ;  and a p p ly in g  pa in t w ith  s p r a y  gun o r  b r u s h . M ay  m ix  c o l o r s ,  o i l s ,  w h ite  
le a d , and o th e r  pa in t in g r e d ie n ts  to  o b ta in  p r o p e r  c o l o r  o r  c o n s is t e n c y .  In g e n e r a l ,  the w o r k  o f  th e  
m a in te n a n ce  p a in te r  r e q u ir e s  ro u n d e d  t r a in in g  and e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a fo r m a l  
a p p r e n t ic e s h ip  o r  e q u iv a le n t  tra in in g  and e x p e r ie n c e .

P IP E F I T T E R , M A IN T E N A N C E
In s ta lls  o r  r e p a i r s  w a te r , s te a m , g a s ,  o r  o th e r  t y p e s  o f  p ip e  and p ip e f it t in g s  in  an 

e s ta b l is h m e n t .  W o rk  in v o lv e s  m o s t  o f  the fo l lo w in g ; L a y in g  ou t o f  w o rk  and m e a s u r in g  to  lo c a t e  
p o s it io n  o f  p ip e  fr o m  d r a w in g s  o r  o th e r  w r it te n  s p e c i f ic a t i o n s ;  cu ttin g  v a r io u s  s i z e s  o f  p ip e  to  
c o r r e c t  le n g th s  w ith  c h is e l  and h a m m e r  o r  o x y a c e t y le n e  t o r c h  o r  p ip e -c u t t in g  m a c h in e s ;  th re a d in g  
p ip e  w ith  s t o c k s  and d ie s ;  b en d in g  p ip e  by  h a n d -d r iv e n  o r  p o w e r -d r iv e n  m a c h in e s ;  a s s e m b lin g  
p ip e  w ith  c o u p lin g s  and fa s te n in g  p ip e  to  h a n g e r s ;  m a k in g  s ta n d a rd  sh op  c o m p u ta t io n s  r e la t in g  to  
p r e s s u r e s ,  f l o w , and s iz e  o f  p ip e  r e q u ir e d ;  and m a k in g  s ta n d a rd  te s t s  to  d e t e r m in e  w h e th e r  f in ­
is h e d  p ip e s  m e e t  s p e c i f ic a t i o n s .  In g e n e r a l ,  the w o rk  o f  th e  m a in te n a n ce  p ip e f it t e r  r e q u ir e s  
ro u n d e d  t r a in in g  and e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a fo r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  
t r a in in g  and e x p e r ie n c e .  W o r k e r s  p r im a r i ly  e n g a g e d  in  in s ta l lin g  and r e p a ir in g  b u ild in g  sa n ita tio n  
o r  h e a tin g  s y s t e m s  a r e  e x c lu d e d .

S H E E T -M E T A L  W O R K E R , M A IN T E N A N C E
F a b r i c a t e s ,  in s t a l ls ,  and m a in ta in s  in  g o o d  r e p a ir  th e  s h e e t -m e ta l  e q u ip m e n t  and f ix tu r e s  

(s u ch  a s  m a ch in e  g u a r d s , g r e a s e  p a n s , s h e lv e s ,  l o c k e r s ,  ta n k s , v e n t ila t o r s ,  ch u te s , d u c ts ,  m e t a l  
r o o f in g )  o f  an  e s ta b lis h m e n t . W o rk  in v o lv e s  m o s t  o f  the f o l lo w in g : P la n n in g  and la y in g  out a ll
ty p e s  o f  s h e e t -m e ta l  m a in te n a n ce  w o rk  fr o m  b lu e p r in ts ,  m o d e l s ,  o r  o th e r  s p e c i f ic a t i o n s ;  se tt in g

S H E E T -M E T A L  W O R K E R , M A IN T E N A N C E — C on tin u ed

up and o p e r a t in g  a ll a v a ila b le  ty p e s  o f  s h e e t -m e ta l  w o rk in g  m a c h in e s ;  u s in g  a v a r ie t y  o f  h a n d to o ls  
in  cu tt in g , b e n d in g , fo r m in g , sh a p in g , f it t in g , and a s s e m b lin g ;  and in s ta llin g  s h e e t -m e ta l  a r t i c le s  
a s  r e q u ir e d .  In g e n e r a l ,  th e  w o rk  o f  th e  m a in te n a n ce  s h e e t -m e ta l  w o r k e r  r e q u ir e s  ro u n d e d  
tra in in g  and e x p e r ie n c e  u s u a lly  a c q u ir e d  th ro u g h  a fo r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t tra in in g
and e x p e r ie n c e .

T O O L  A N D  DIE M A K E R

(D ie  m a k e r ;  j ig  m a k e r ;  t o o l  m a k e r ;  f ix tu r e  m a k e r ;  g a g e  m a k e r )

C o n s t r u c t s  and r e p a ir s  m a c h in e -s h o p  t o o l s ,  g a g e s ,  j ig s , ' f ix tu r e s  o r  d ie s  f o r  f o r g in g s ,  
p u n ch in g , and o th e r  m e t a l - f o r m in g  w o r k . W o rk  in v o lv e s  m o s t  o f  the fo l lo w in g : P la n n in g  and
la y in g  o u t o f  w o r k  fr o m  m o d e l s ,  b lu e p r in ts , d r a w in g s , o r  o th e r  o r a l  and w r it te n  s p e c i f ic a t i o n s ;  
u s in g  a v a r ie t y  o f  t o o l  and d ie  m a k e r 's  h a n d to o ls  and p r e c i s io n  m e a s u r in g  in s tr u m e n ts ; u n d e r ­
sta n d in g  o f  the w o rk in g  p r o p e r t ie s  o f  c o m m o n  m e ta ls  and a l lo y s :  s e tt in g  up  and o p e r a t in g  o f  
m a ch in e  t o o ls  and r e la t e d  eq u ip m e n t; m a k in g  n e c e s s a r y  sh o p  c o m p u ta t io n s  re la t in g  to  d im e n s io n s  
o f  w o rk , s p e e d s ,  f e e d s ,  and to o lin g  o f  m a c h in e s ;  h e a t -t r e a t in g  o f  m e t a l  p a r ts  d u r in g  fa b r ic a t io n  
as w e ll as o f  f in is h e d  t o o ls  and d ie s  to  a c h ie v e  r e q u ir e d  q u a l it ie s ;  w o rk in g  to  c l o s e  t o le r a n c e s ;  
f itt in g  and a s s e m b lin g  o f  p a r ts  to  p r e s c r ib e d  t o le r a n c e s  and a l lo w a n c e s ;  and s e le c t in g  a p p r o p r ia te  
m a t e r ia ls ,  t o o l s ,  and p r o c e s s e s .  In g e n e r a l ,  the to o l  and d ie  m a k e r 's  w o rk  r e q u ir e s  a ro u n d e d  
t ra in in g  in  m a c h in e -s h o p  and t o o lr o o m  p r a c t ic e  u s u a lly  a c q u ir e d  th ro u g h  a fo r m a l  a p p r e n t ic e s h ip  
o r  e q u iv a le n t  t r a in in g  and e x p e r ie n c e .

F o r  c r o s s - in d u s t r y  w ag e  stu d y  p u r p o s e s ,  t o o l  and d ie  m a k e r s  in  t o o l  and d ie  jo b b in g
sh o p s  a r e  e x c lu d e d  f r o m  th is  c la s s i f i c a t i o n .

C U S T O D IA L  A N D  M A T E R IA L  M O V E M E N T

G U A R D  A N D  W A T C H M A N

G u a r d . P e r f o r m s  ro u tin e  p o l i c e  d u tie s , e ith e r  at f ix e d  p o s t  o r  on  t o u r ,  m a in ta in in g  o r d e r ,  
u s in g  a r m s  o r  f o r c e  w h e re  n e c e s s a r y .  In c lu d e s  g a te m e n  w ho a r e  s ta tio n e d  at gate  and c h e c k  
on  id e n t ity  o f  e m p lo y e e s  and o th e r  p e r s o n s  e n t e r in g .

W a tch m a n . M a k e s  ro u n d s  o f  p r e m is e s  p e r io d ic a l ly  in  p r o te c t in g  p r o p e r t y  a g a in s t  f i r e ,  
th e ft , and i l le g a l  e n try .

J A N I T O R ,  P O R T E R ,  O R  C L E A N E R  

(S w e e p e r ; ch a rw o m a n ; ja n i t r e s s )
C le a n s  and k e e p s  in  an  o r d e r ly  c o n d it io n  fa c t o r y  w o rk in g  a r e a s  and w a s h r o o m s , o r  

p r e m is e s  o f  an o f f i c e ,  a p a rtm e n t h o u s e , o r  c o m m e r c ia l  o r  o th e r  e s ta b l is h m e n t . D u tie s  in v o lv e  
a c o m b in a t io n  o f  th e  fo l lo w in g : S w e e p in g , m o p p in g  o r  s c r u b b in g , and p o lis h in g  f l o o r s ;  r e m o v in g  
c h ip s ,  t r a s h , and o th e r  r e fu s e ;  d u stin g  e q u ip m e n t, fu r n itu r e , o r  f ix tu r e s ;  p o l is h in g  m e ta l f i x ­
t u r e s  o r  t r im m in g s ;  p r o v id in g  s u p p lie s  and m in o r  m a in te n a n ce  s e r v i c e s ;  and c le a n in g  la v a t o r ie s ,  
s h o w e r s ,  and r e s t r o o m s .  W o r k e r s  w ho s p e c ia l iz e  in  w in d o w  w a sh in g  a re  e x c lu d e d .

L A B O R E R , M A T E R IA L  H A N D LIN G

(L o a d e r  and u n lo a d e r ; h a n d le r  and s t a c k e r ;  s h e lv e r ;  t r u c k e r ;  s to c k m a n  o r  s to c k  h e lp e r ;  
w a r e h o u se m a n  o r  w a r e h o u s e  h e lp e r )

A  w o r k e r  e m p lo y e d  in  a w a r e h o u s e ,  m a n u fa c tu r in g  p la n t, s t o r e ,  o r  o th e r  e s ta b l is h m e n t  
w h o s e  d u tie s  in v o lv e  o n e  o r  m o r e  o f  th e  fo l lo w in g : L o a d in g  and u n loa d in g  v a r io u s  m a t e r ia ls  and 
m e r c h a n d is e  on  o r  fr o m  fr e ig h t  c a r s ,  t r u c k s ,  o r  o th e r  t r a n s p o r t in g  d e v i c e s ;  u n p a ck in g , sh e lv in g , 
o r  p la c in g  m a te r ia ls  o r  m e r c h a n d is e  in  p r o p e r  s t o r a g e  lo c a t io n ;  and t r a n s p o r t in g  m a te r ia ls  o r  
m e r c h a n d is e  b y  h a n d tru ck , c a r ,  o r  w h e e lb a r r o w . L o n g s h o r e m e n , w ho lo a d  and u n lo a d  sh ip s  a r e  
e x c lu d e d .

O R D E R  F IL L E R
(O r d e r  p i c k e r ;  s to c k  s e l e c t o r ;  w a r e h o u s e  s to ck m a n )

F i l l s  sh ip p in g  o r  t r a n s fe r  o r d e r s  f o r  f in is h e d  g o o d s  fr o m  s to r e d  m e r c h a n d is e  in  a c c o r d ­
a n ce  w ith  s p e c i f ic a t io n s  o n  s a le s  s l ip s ,  c u s t o m e r s ' o r d e r s ,  o r  o th e r  in s t r u c t io n s .  M a y , in  a d d it io n  
to  f i l l in g  o r d e r s  and in d ic a t in g  it e m s  f i l l e d  o r  o m it te d , k e e p  r e c o r d s  o f  o u tg o in g  o r d e r s ,  r e q u i­
s i t io n  a d d it io n a l s t o c k  o r  r e p o r t  s h o r t  s u p p lie s  to  s u p e r v is o r ,  and p e r fo r m  o t h e r  r e la t e d  d u tie s .

P A C K E R . S H IP P IN G
P r e p a r e s  f in is h e d  p r o d u c t s  fo r  sh ip m e n t o r  s t o r a g e  b y  p la c in g  th e m  in  sh ip p in g  c o n ­

t a in e r s ,  the s p e c i f i c  o p e r a t io n s  p e r fo r m e d  b e in g  d ep e n d e n t up on  the ty p e , s i z e ,  and n u m b e r  
o f  u n its t o  b e  p a ck e d , the ty p e  o f  c o n ta in e r  e m p lo y e d , and m e th o d  o f  sh ip m e n t . W o rk  r e q u ir e s  
th e  p la c in g  o f  it e m s  in  sh ip p in g  co n ta in e r s  and m a y  in v o lv e  on e  o r  m o r e  o f  th e  f o l lo w in g : 
K n o w le d g e  o f  v a r io u s  i t e m s  o f  s to c k  in  o r d e r  to  v e r i fy  co n te n t ; s e le c t io n  o f  a p p r o p r ia te  ty p e

P A C K E R , S H IP P IN G — C on tin u e d

and s i z e  o f  c o n t a in e r ;  in s e r t in g  e n c lo s u r e s  in  co n ta in e r ; u s in g  e x c e l s i o r  o r  o th e r  m a t e r ia l  to  
p r e v e n t  b re a k a g e  o r  d a m a g e ; c l o s in g  and s e a lin g  c o n t a in e r ;  and a p p ly in g  la b e ls  o r  e n te r in g  
id e n t ify in g  da ta  o n  c o n t a in e r .  P a c k e r s  w h o a ls o  m a k e  w o o d e n  b o x e s  o r  c r a t e s  a r e  e x c lu d e d .
S H IP P IN G  A N D  R E C E IV IN G  C L E R K

P r e p a r e s  m e r c h a n d is e  f o r  sh ip m e n t , o r  r e c e iv e s  and is  r e s p o n s ib le  f o r  in c o m in g  s h ip ­
m e n ts  o f  m e r c h a n d is e  o r  o th e r  m a t e r ia ls .  S h ipp in g  w o rk  in v o lv e s : A  k n o w le d g e  o f  sh ip p in g  p r o ­
c e d u r e s ,  p r a c t i c e s ,  r o u t e s ,  a v a ila b le  m e a n s  o f  t r a n s p o r t a t io n ,  and r a t e s ;  and p r e p a r in g  r e c o r d s  
o f  the g o o d s  sh ip p e d , m a k in g  up b i l ls  o f  la d in g , p o s t in g  w e ig h t and sh ip p in g  c h a r g e s ,  and k e e p in g  
a f i l e  o f  sh ip p in g  r e c o r d s .  M a y  d i r e c t  o r  a s s i s t  in  p r e p a r in g  th e  m e r c h a n d is e  f o r  sh ip m e n t. 
R e c e iv in g  w o rk  in v o lv e s : V e r ify in g  o r  d ir e c t in g  o t h e r s  in  v e r i fy in g  the c o r r e c t n e s s  o f  sh ip m e n ts  
a g a in s t  b i l ls  o f  la d in g , in v o i c e s ,  o r  o th e r  r e c o r d s ;  ch e c k in g  f o r  s h o r ta g e s  and r e je c t in g  d a m ­
a g e d  g o o d s ;  ro u t in g  m e r c h a n d is e  o r  m a t e r ia ls  to  p r o p e r  d e p a r tm e n ts ; and m a in ta in in g  n e c e s s a r y  
r e c o r d s  and f i l e s .

F o r  w ag e  stu d y  p u r p o s e s ,  w o r k e r s  a re  c l a s s i f ie d  as fo l lo w s :
R e c e iv in g  c l e r k
S h ipp in g  c l e r k
S h ipp in g  and r e c e iv in g  c l e r k  

T R U C K D R IV E R

D r iv e s  a t r u c k  w ith in  a c i t y  o r  in d u s tr ia l a r e a  to  t r a n s p o r t  m a t e r ia ls ,  m e r c h a n d is e ,  
e q u ip m e n t, o r  m e n  b e tw e e n  v a r io u s  ty p e s  o f  e s ta b l is h m e n ts  su ch  a s : M a n u fa ctu r in g  p la n ts , fr e ig h t  
d e p o t s ,  w a r e h o u s e s ,  w h o le s a le  and r e t a i l  e s t a b l is h m e n t s ,  o r  b e tw e e n  r e t a i l  e s ta b l is h m e n ts  and 
c u s t o m e r s ' h o u s e s  o r  p la c e s  o f  b u s in e s s .  M a y  a ls o  lo a d  o r  u n loa d  t r u c k  w ith  o r  w ith ou t h e lp e r s ,  
m a k e  m in o r  m e c h a n ic a l  r e p a i r s ,  and k e e p  t r u c k  in  g o o d  w o rk in g  o r d e r .  D r iv e r - s a le s m e n  and 
o v e r - t h e - r o a d  d r iv e r s  a r e  e x c lu d e d .

F o r  w a g e  stu d y  p u r p o s e s ,  t r u c k d r iv e r s  a r e  c l a s s i f i e d  b y  s i z e  and ty p e  o f  eq u ip m e n t, as 
fo l lo w s :  ( T r a c t o r - t r a i l e r  sh o u ld  be ra te d  on  th e  b a s is  o f  t r a i l e r  c a p a c i t y .)

T r u c k d r iv e r  (c o m b in a t io n  o f  s i z e s  l i s t e d  s e p a r a t e ly )
T r u c k d r iv e r ,  lig h t  (u n d er IV2 to n s )
T r u c k d r iv e r ,  m e d iu m  (IV 2 to  and in c lu d in g  4 to n s )
T r u c k d r iv e r ,  h e a v y  (o v e r  4 t o n s ,  t r a i l e r  ty p e )
T r u c k d r iv e r ,  h e a v y  (o v e r  4 t o n s ,  o t h e r  than  t r a i l e r  ty p e )

T R U C K E R , P O W E R

O p e r a te s  a m a n u a lly  c o n t r o l l e d  g a s o lin e -  o r  e l e c t r i c -p o w e r e d  t r u c k  o r  t r a c t o r  to  t r a n s p o r t  
g o o d s  and m a t e r ia ls  o f  a ll  k in d s  a bou t a w a r e h o u s e ,  m a n u fa c tu r in g  p la n t, o r  o th e r  e s ta b lis h m e n t .

F o r  w a g e  s tu d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  b y  ty p e  o f  t r u c k , as fo l lo w s :

T r u c k e r ,  p o w e r  ( fo r k l i f t )
T r u c k e r ,  p o w e r  (o th e r  than  fo r k li f t )
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Available On Request-----

The follow ing areas are surveyed p eriod ica lly  for  use in adm inistering the Service  Contract A ct of 1965. 
available at no cost while supplies last from  any o f the BLS regional o ffices  shown on the inside front cover .

Copies o f public re leases are

Alaska 
Albany, Ga.
Alpena, Standish, and Tawas City, M ich. 
A m arillo , Tex.
A sheville , N.C.
Atlantic City, N.J.
Augusta, G a—S.C.
Austin, Tex.
B akersfie ld , Calif.
Baton Rouge, La.
B iloxi, Gulfport, and Pascagoula , M iss. 
B ridgeport, Norwalk, and Stam ford, Conn. 
Charleston, S.C.
C larksville , Tenn., and H opkinsville, Ky. 
C olorado Springs, Colo.
Colum bia, S.C.
Colum bus, Ga.—Ala.
Crane, Ind.
Dothan, Ala.
Duluth—S u perior, Minn.— Wis.
Durham, N.C.
El Paso, Tex.
Eugene, O reg.
Fargo—M oorhead, N. Dak.—Minn. 
Fayetteville, N.C.
F itch bu rg -L eom in ster, M ass.
F ort Smith, Ark.—Okla.
F red erick —Hagerstown, M d .-P a .-W . Va. 
Great F a lls, Mont.
G reensboro—Winston Salem—High Point, N.C. 
H arrisburg, Pa.
Huntsville, Ala.
K noxville, Tenn.

L aredo, Tex.
Las V egas, Nev.
Lexington, Ky.
Low er Eastern Shore, M d.-V a.
M acon, Ga.
M arquette, Escanaba, Sault Ste. M arie, M ich. 
M eridian, M iss.
M iddlesex, Monmouth, Ocean and Som erset 

C os ., N.J.
M obile, A la ., and P ensacola , Fla. 
M ontgom ery, Ala.
N ashville, Tenn.
New London—Groton—N orwich, Conn. 
N ortheastern Maine 
Ogden, Utah 
Orlando, Fla.
Oxnard—Ventura, Calif.
Panama City, Fla.
Pine Bluff, Ark.
Portsm outh, N.H.—Maine—M ass.
Pueblo, Colo.
Reno, Nev.
Sacram ento, Calif.
Santa B arbara, Calif.
Shreveport, La.
Springfield—Chicopee—H olyoke, M ass.—Conn. 
Stockton, Calif.
Tacom a, Wash.
Topeka, Kans.
Tucson, A riz .
V a lle jo—Napa, Calif.
Wichita F alls, Tex.
Wilmington, Del.—N.J.—Md.

The twelfth annual report on sa laries for  accountants, auditors, ch ief accountants, attorneys, job analysts, d irectors  of personnel, 
bu yers, chem ists, engineers, engineering technicians, draftsm en, and c le r ica l em ployees. Order as BLS Bulletin 1742, National 
Survey of P ro fession a l, Adm inistrative, Technical, and C lerica l Pay, June 1971, seventy-five cents a copy, from  the Superintendent 
o f Docum ents, U.S. Governm ent Printing O ffice, Washington, D .C ., 20402, or any of its regional sales o ffices .
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A rea W age Surveys
A list of the latest available bulletins is presented below. A d irectory  o f area wage studies including m ore  lim ited studies conducted at the request 

o f the Em ployment Standards Adm inistration of the Department of Labor is available on request. Bulletins may be purchased from  the Superintendent 
o f Docum ents, U.S. Government Printing O ffice , Washington, D .C ., 20402, or from  any o f the BLS regional sales o ffices  shown on the inside front cover.

Bulletin number
A rea and p rice

Akron, Ohio, July 1971 1 ________________________________  1685-87, 40 cents
Albany-Schenectady— T roy, N .Y., M ar. 1972___________  1725-49, 30 cents
Albuquerque, N. M ex., M ar. 1972 1_____________________  1725-59, 35 cents
Allentown—Bethlehem—Easton, P a —N.J., May 1.971____ 1685-75, 30 cents
Atlanta, Ga., May 1971__________________________________  1685-69, 40 cents
Baltim ore, M d., Aug. 1971---------------------------------------------  1725-16, 35 cents
Beaumont—Port Arthur^-Orange, Tex., May 1972______  1725-69, 30 cents
Binghamton, N .Y., July 1971 1__________________________  1725-6, 35 cents
Birm ingham , A la ., M ar. 1972__________________________  1725-58, 30 cents
Boise City, Idaho, Nov. 1971____________________________  1725-27, 30 cents
Boston, M ass., Aug. 1971_______________________________  1725-11, 40 cents
Buffalo, N .Y ., Oct. 1971_________________________________  1725-34, 45 cents
Burlington, Vt., D ec. 1971______________________________  1725-25, 25 cents
Canton, Ohio, May 1971--------------------------------------------------- 1685-71, 30 cents
Charleston, W. Va., M ar. 1972 1________________________ 1725-63, 35 cents
Charlotte, N .C., Jan. 1972 1_____________________________  1725-48, 35 cents
Chattanooga, Tenn.—Ga., Sept. 1971-------------------------------  1725-14, 30 cents
Chicago, III., June 1971 1 _______________________________  1685-90, 70 cents
Cincinnati, Ohio—Ky.—Ind., Feb. 1972-----------------------------  1725-56, 35 cents
Cleveland, Ohio, Sept. 1971_____________________________ 1725-17, 40 cents
Colum bus, Ohio, Oct. -1971---------------------------------------------- 1725-19, 30 cents
D allas, T ex ., Oct. 1971__________________________________  1725-26, 35 cents
Davenport—Rock Island—M oline, Iowa—111., Feb. 1972 1725-55, 35 cents
Dayton, Ohio, D ec. 1971 1_______________________________  1725-36, 35 cents
Denver, C o lo ., D ec. 1971 1 ______________________________ 1725-44, 35 cents
Des M oines, Iowa, May 1971-------------------------------------------  1685-70, 30 cents
Detroit, M ich., Feb. 1972------------------------------------------------  1725-68, 40 cents
Durham, N .C ., A pr. 1972 1 ------------------------------------ --------- 1725-64, 30 cents
Fort Lauderdale—Hollywood and West Palm 

Beach, Fla. (to be surveyed in 1972)
Fort Worth, T ex ., Oct. 1971____________________________  1725-21, 30 cents
Green Bay, W is., July 1971--------------------------------------------  1725-3, 30 cents
G reenville, S .C ., May 1972______________________________ 1725-66, 30 cents
Houston, T ex ., Apr. 1971 1---------------------------------------------- 1685-67, 50 cents
H untsville, A la., February 1972 1 ----------------------------------  1725-50, 35 cents
Indianapolis, Ind., Oct. 1971-------------------------------------------  1725-23, 30 cents
Jackson, M iss ., Jan. 1972_______________________________ 1725-38, 30 cents
Jacksonville , F la ., D ec. 1971------------------------------------------ 1725-39, 30 cents
Kansas City, M o.-K an s., Sept. 1971------------------------------  1725-18, 35 cents
Law rence—H averhill, M a ss—N.H., June 1971--------------- 1685-83, 30 cents
Little Rock—North Little Rock, A rk ., July 1971-----------  1725-4, 30 cents
Los Angeles—Long Beach and Anaheim—Santa Ana-

Garden G rove, C alif., M ar. 1971 1 ------------------------------  1685-66, 50 cents
L ou isv ille , K y —Ind., Nov. 1971 1 -----------------------------------  1725-29, 35 cents
Lubbock, T ex ., M ar. 1972 1 --------------------------------------------  1725-57, 35 cents
M anchester, N.H., July 1971------------------------------------------- 1725-2, 30 cents
M em phis, Tenn.—A rk., Nov. 1971 1--------------------------------- 1725-40, 35 cents
M iam i, F la ., Nov. 1971__________________________________ 1725-28, 30 cents
Midland and O dessa, T ex ., Jan. 1972 1--------------------------  1725-37, 30 cents
M ilwaukee, W is., May 1971_____________________________ 1685-76, 35 cents

* Data on  establishm ent practices and supplem entary w age provisions are also presented.

Bulletin number
A rea and price

M i n n e a p o l i s —St. P a u l ,  M in n . ,  Jan . 1972 1 -----------------------------  1 7 2 5 - 4 5 ,  50  cents
M u s k e g o n —M u s k e g o n  H e ig h ts ,  M i c h . ,  June 197 1 ____________ 1 6 8 5 - 8 2 ,  30 cents
N e w a r k  and J e r s e y  C i t y ,  N . J . ,  Jan . 1972 1__________________  1 7 2 5 - 5 2 ,  50 cen ts
N e w  H a v e n ,  C o n n . ,  Jan. 1972  1 _________________________________ 1 7 2 5 - 4 1 ,  35 cen ts
N e w  O r l e a n s ,  L a . ,  Jan. 1 9 7 2 ____________________________________ 1 7 2 5 - 3 5 ,  30 cen ts
N e w  Y o r k ,  N . Y . ,  A p r .  1 9 7 1 .......... ..........................................................  1 6 8 5 - 8 9 ,  65 c en ts
N o r fo lk —P o r t s m o u t h  and N e w p o r t  N e w s—

H a m p to n ,  V a . ,  Jan. 1 9 7 2 _______________________________________  1 7 2 5 - 4 2 ,  30 cen ts
O k la h o m a  C i t y ,  O k l a . ,  July 1971 1____________________________  1 7 2 5 - 8 ,  35 cents
O m a h a ,  N e b r .—Io w a , Sept.  1971 1 _____________________________  1 7 2 5 - 1 3 ,  35 c en ts
P a t e r s o n - C l i f t o n — P a s s a i c ,  N .J . ,  June 1 9 7 1 ________________  1 6 8 5 - 8 4 ,  35 cen ts
P h i la d e lp h ia ,  P a . - N . J . ,  N o v .  197 1 1 ............................................ . 1 7 2 5 - 6 2 ,  50  c en ts
P h o e n ix ,  A r i z . ,  June 1 9 7 1 ------------------------------------------------------------  1 6 8 5 - 8 6 ,  30 cen ts
P it ts b u r g h ,  P a . ,  Jan. 1 9 7 2 _______________________________________  1 7 2 5 - 4 6 ,  40  c en ts
P o r t la n d ,  M a i n e ,  N o v .  1971 1 ___________________________________ 1 7 2 5 - 2 2 ,  35 cents
P o r t la n d ,  O r e g .—W a s h . ,  M a y  1 9 7 1 ____________________________  1 6 8 5 - 8 5 ,  35 c en ts
P o u g h k e e p s ie —K in g sto n —N e w b u r g h ,

N . Y .  (to be s u r v e y e d  in  1972)
P r o v id e n c e —P aw tucket—W a r w i c k ,  R .I .—M a s  s . ,

M a y  1971 1 ___________________________________________________________  1 6 8 5 - 8 0 ,  40  cen ts
R a le i g h ,  N . C . ,  A u g .  1 9 7 1 _________________________________________  1 7 2 5 - 5 ,  30 cen ts
R ic h m o n d ,  V a . ,  M a r .  1 9 7 1 _______________________________________  1 6 8 5 - 6 2 ,  30 c en ts
R o c h e s t e r ,  N . Y .  ( o f f ic e  o c c u p a t io n s  o n ly ) ,  July 1971 1__  1 7 2 5 - 7 ,  35 cents
R o c k f o r d ,  II I . ,  M a y  1 9 7 1 --------------------------------------------------------------  1 6 8 5 - 7 9 ,  30 cents
St. L o u i s ,  M o .—III . ,  M a r .  1972____________________________________ 1 7 2 5 - 6 1 ,  35 cen ts
Salt L a k e  C i t y ,  Utah , N o v .  1 9 7 1 ________________________________ 1 7 2 5 - 2 4 ,  30 cents
San A n to n io ,  T e x . ,  M a y  197 2 ____________________________________  1 7 2 5 - 6 7 ,  30 cen ts
San B e r n a r d i n o —R i v e r s i d e —O n ta r io ,  C a l i f . ,

D e c .  1 9 7 1 _____________________________________________________________  1 7 2 5 - 4 3 ,  30 c en ts
San D ie g o ,  C a l i f . ,  N o v .  1971 1 __________________________________ 1 7 2 5 - 3 2 ,  35 cen ts
San F r a n c i s c o —O ak lan d ,  C a l i f . ,  O c t .  1971 1__________________ 1 7 2 5 - 3 3 ,  50  cen ts
San J o s e ,  C a l i f . ,  M a r .  1 972_____________________________________  1 7 2 5 - 6 5 ,  30 cents
S av anna h, G a . ,  M a y  197 1 _________________________________________ 1 6 8 5 - 7 2 ,  30 cents
S c r a n to n ,  P a . ,  July 1 9 7 1 ______________________________ __________ 1 7 2 5 - 1 ,  30 cents
S eatt le—E v e r e t t ,  W a s h . ,  Jan. 1 9 7 2 ____________________________  1 7 2 5 - 4 7 ,  30 cen ts
Sio u x  F a l l s ,  S. D a k . ,  D e c .  1 9 7 1 ________________________________ 1 7 2 5 - 3 0 ,  25 cen ts
South B en d ,  Ind .,  M a r .  1972  1 ___________________________________ 1 7 2 5 - 6 0 ,  35 cen ts
Spoka ne , W a s h . ,  June 1 9 7 1 ----------------------------------------------------------- 1 6 8 5 - 8 8 ,  30 cen ts
S y r a c u s e ,  N . Y . ,  July 1971 1 _____________________________________  1 7 2 5 - 1 0 ,  35 cen ts
T a m p a —St.  P e t e r s b u r g ,  F l a . ,  N o v .  1971 1 ----------------------------  1 7 2 5 - 3 1 ,  35 cents
T o l e d o ,  O h io —M i c h . ,  A p r .  1971 1_______________________________ 1 6 8 5 - 7 4 ,  40  cen ts
T r e n t o n ,  N . J . ,  Sept.  1 9 7 1 ________________________________________  1 7 2 5 - 1 2 ,  30 cen ts
U t i c a - R o m e ,  N . Y . ,  July 1971 1 _________________________________ 1 7 2 5 - 9 ,  35 cen ts
W a sh in g to n ,  D . C . —M d .—V a . ,  A p r .  1 9 7 1 ----------------------------------  1 6 8 5 - 5 6 ,  40  c en ts
W a t e r b u r y ,  C o n n .r M a r .  1 9 7 2 * _________________________________ 1 7 2 5 - 5 3 ,  35 cen ts
W a t e r l o o ,  Io w a , N o v .  1 9 7 1 _______________________________________  1 7 2 5 - 2 0 ,  30 c en ts
W ic h it a ,  K a n s . ,  A p r .  1 9 7 1 _______________________________________  1 6 8 5 - 6 4 ,  30 c en ts
W o r c e s t e r ,  M a s s . ,  M a y  1 9 7 1 ___________________________________  1 6 8 5 - 7 3 ,  30 cen ts
Y o r k ,  P a . ,  F e b .  1972  * _______________________ ____________________  1 7 2 5 - 5 4 ,  35 cen ts
Y o u n g sto w n —W a r r e n ,  O h io ,  N o v .  1971 * ---------------------------------  1 7 2 5 - 5 1 ,  35 cen ts
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