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P reface

The B ureau o f  L ab or  S tatistics  p ro g ra m  o f annual o c cu p a ­
tional wage su rveys in m etrop o lita n  areas is  designed  to p rov id e  data 
on occu pation al earn in gs, and estab lishm ent p ra c tice s  and su pplem en ­
ta ry  wage p ro v is io n s . It y ie ld s  deta iled  data by se le cte d  industry  
d iv is ion  fo r  each  o f  the areas stud ied , fo r  g eograph ic  r e g io n s , and 
fo r  the United States. A  m a jo r  con s id era tion  in the p ro g ra m  is  the 
need fo r  g re a te r  insight into (1) the m ovem en t o f  w ages by o c cu p a ­
tional ca teg ory  and sk ill le v e l ,  and (2) the stru ctu re  and le v e l o f  w ages 
am ong areas and industry  d iv is io n s .

At the end o f  each  su rv e y , an individual a re a -b u lle tin  p r e ­
sents the re su lts . A fter  com p letion  o f  a ll individual area  bu lletins 
fo r  a round o f  su rv e y s , two su m m ary  bu lletins are issu ed . The f ir s t  
brin gs data fo r  each  o f  the m etrop o lita n  areas studied into one bu lletin . 
The secon d  p resen ts  in form ation  w hich  has been  p ro je c te d  fr o m  in d i­
vidual m etrop o lita n  a rea  data to re la te  to g eograph ic  reg ion s  and the 
United States.

N in ety -fou r  a rea s  cu rren tly  are  included  in the p ro g ra m . In 
each  a re a , in form ation  on occu pation a l earn ings is  c o lle c te d  annually 
and on estab lishm ent p ra c t ice s  and supplem entary wage p ro v is io n s  
b ienn ia lly .

T h is bu lletin  p resen ts  resu lts  o f  the su rvey  in San A nton io , 
T ex . , in M ay 1972. The Standard M etropolitan  S tatistica l A r e a , as 
defined  by the O ffice  o f  M anagem ent and Budget (fo rm e r ly  the Bureau 
o f the Budget) through January 1968, con s is ts  o f  B exar and Guadalupe 
C ou n ties. This study was conducted by  the B u reau 's  reg ion a l o f f ic e  
in D a lla s , T e x . , under the g en era l d ire c t io n  o f Boyd B . 0*N eal, 
A ssis ta n t R eg ion a l D ire c to r  fo r  O pera tion s.

N o te :

Sim ilar rep orts  a re  availab le  fo r  other a re a s . (See in side 
back  co v e r .)

Union wage ra te s , in d icative  o f preva ilin g  pay le v e ls  in the 
San A ntonio a re a , are  a lso  ava ilab le  fo r  building con stru ction ; 
printing; lo c a l-t ra n s it  operating e m p lo y e e s ; lo c a l tru ck d r iv e rs  
and h e lp e rs ; and g r o c e r y  store  e m p loy ees .
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In troduction

This area  is  1 o f  94 in w hich the U.S. D epartm ent o f L a b o r 's  
B ureau  o f L abor S tatistics  conducts su rveys o f occu pation al earn ings 
and related  ben efits on an areaw ide b a s is .1

This bu lletin  p resen ts  cu rren t occu pation al em ploym ent and 
earn ings in form ation  obtained la rg e ly  by m a il fr o m  the estab lishm ents 
v isited  by B ureau fie ld  e con om ists  in the last prev iou s su rvey  for  
occu pation s rep orted  in that e a r lie r  study. P e rso n a l v is its  w ere  made 
to nonrespondents and to those respondents reportin g  unusual changes 
s in ce  the prev iou s su rvey .

In each  a re a , data are obtained fro m  represen ta tive  esta b ­
lish m en ts within six  broad  in du stry  d iv is io n s : M anufacturing; tra n s ­
p orta tion , com m u n ica tion , and other pu blic u tilities ; w h olesa le  trade; 
re ta il trade; fin an ce , in su ran ce , and rea l estate ; and s e r v ic e s . M ajor 
in du stry  groups exclu ded  fro m  these studies are  governm ent o p e ra ­
tions and the con stru ction  and ex tractiv e  in du str ies . E stablishm ents 
having few er than a p r e s c r ib e d  num ber o f w o rk e rs  are om itted  becau se 
they tend to furn ish  in su ffic ien t em ploym ent in the occu pation s studied 
to w arrant in clusion . Separate tabulations are  p rov ided  fo r  each of 
the broad  industry  d iv is ion s  w hich m eet publica tion  c r ite r ia .

T h ese su rveys are conducted on a sam ple b a sis  becau se  of 
the u n n ecessa ry  co s t  in volved  in surveying a ll estab lishm ents. To 
obtain optim um  a ccu ra cy  at m inim um  co s t , a g rea ter  p rop ortion  of 
la rge  than o f sm all estab lishm ents is  studied. In com bining the data, 
h ow ev er, a ll estab lishm ents are g iven  th eir  appropria te  w eight. E s ­
tim ates ba sed  on the estab lishm ents studied are p resen ted , th e re fo re , 
as relating  to a ll estab lishm ents in the industry  grouping and area , 
ex cep t fo r  those below  the m inim um  s ize  studied.

O ccupations and E arn ings

The occu pation s se le cte d  fo r  study are com m on  to a v a rie ty  
o f  m anufacturing and nonm anufacturing in d u str ies , and are o f  the 
fo llow in g  types : (1) O ffice  c le r ic a l ;  (2) p ro fe ss io n a l and tech n ica l;
(3) m aintenance and pow erp lan t; and (4) cu stod ia l and m a ter ia l m o v e ­
m ent. O ccupationa l c la s s ifica t io n  is  ba sed  on a u n iform  set o f job  
d e scr ip tio n s  design ed  to take accoun t o f in terestab lish m en t variation  
in duties w ithin the sam e jo b . The occu pation s se le cte d  fo r  study 
a re  lis ted  and d e s cr ib e d  in the appendix. U nless oth erw ise  in dicated , 
the earn ings data fo llow in g  the jo b  titles  are  fo r  a ll in du stries c o m -

1 Included in the 94 areas are eight studies conducted by the Bureau under contract. These 
areas are Binghamton, N .Y . (New York portion only); Durham, N. C .; Fort Lauderdale—Hollywood and 
West Palm Beach, Fla.; Huntsville, A la .; Poughkeepsie—Kingston—Newburgh, N .Y .; Rochester, N .Y . 
(office occupations only); Syracuse, N. Y . ; and Utica—Rome, N .Y . In addition the Bureau conducts 
more limited area studies in 64 areas at the request of the Employment Standards Administration of 
the U. S. Department of Labor.

bined. E arnings data fo r  som e of the occupations lis ted  and d e scr ib e d , 
or fo r  som e in du stry  d iv is ion s  within occu pation s, a re  not presented  in 
the A -s e r ie s  ta b les , becau se  either (1) em ploym ent in the occupation  is 
too  sm all to p rov id e  enough data to m er it  p resen ta tion , o r  (2) there is 
p o s s ib ility  o f d is c lo su re  o f individual establishm ent data. Earnings 
data not shown sep arate ly  fo r  industry  d iv is ion s are included in the 
o v e ra ll c la s s ifica t io n  when a su b c la ss ifica tio n  o f se c re ta r ie s  o r  tru ck - 
d r iv e rs  is  not shown o r  in form ation  to su b c la ss ify  is  not availab le.

O ccupationa l em ploym ent and earn ings data are shown for  
fu ll-t im e  w o rk e r s , i .e . ,  those h ired  to w ork  a regu lar w eekly  schedule. 
E arn ings data exclu de prem iu m  pay fo r  overtim e  and fo r  w ork  on 
w eekends, h o lida ys , and late sh ifts. N onproduction  bonuses are e x ­
cluded , but c o s t -o f - l iv in g  a llow an ces and incentive earnings are in ­
cluded. W here w eek ly  hours are  rep orted , as fo r  o ffice  c le r ic a l  
occu pation s, re fe re n ce  is  to the standard w orkw eek (rounded to the 
n ea rest half hour) fo r  w hich  em p loyees re ce iv e  their regu lar stra ight- 
tim e sa la r ie s  (ex clu s iv e  o f pay fo r  ov ertim e  at regu lar a n d /o r  p r e ­
m ium  ra tes). A vera ge  w eekly  earnings fo r  these occupations have 
been  rounded to the n earest half d o llar.

T h ese su rveys m ea su re  the le v e l o f occupational earnings in 
an area  at a p a rticu la r  tim e. C om parison s o f individual occupational 
averages ov er  tim e m ay not r e f le c t  expected  wage changes. The 
averages fo r  individual job s  are a ffected  by  changes in w ages and 
em ploym ent patterns. F o r  exam ple, p rop ortion s o f w ork ers  em ployed 
by h igh - o r  low -w ag e  firm s  m ay change o r  h igh-w age w ork ers m ay 
advance to better job s  and be rep laced  by new w ork ers  at low er rates. 
Such shifts in em ploym ent cou ld  d e cre a se  an occupational average even 
though m ost estab lishm ents in an area  in cre a se  w ages during the year. 
T rends in earn ings o f  occu pation al g rou p s, shown in table 2, are better 
in d ica tors  o f w age trends than individual job s  within the groups.

The av erag es  p resen ted  re fle c t  com p os ite , areaw ide e s t i­
m a tes . Industries and estab lishm ents d iffe r  in pay lev e l and job  
staffing and, thus, contribute d ifferen tly  to the estim ates for  each job . 
The pay re lationsh ip  obtainable fro m  the averages m ay fa il to re fle ct  
a ccu ra te ly  the w age spread  or d ifferen tia l m aintained among job s  in 
individual estab lish m en ts. S im ilarly , d iffe re n ce s  in average  pay leve ls  
fo r  m en and w om en  in any o f the se le cte d  occupations should not be 
assu m ed  to r e fle c t  d iffe re n ce s  in pay treatm ent o f  the sexes within 
individual estab lish m en ts. O ther p o ss ib le  fa cto rs  w hich m ay co n ­
tribute to d iffe re n ce s  in pay fo r  m en  and w om en include: D ifferen ces
in p r o g r e s s io n  w ithin estab lish ed  rate ran ges , since only the actual 
rates paid incum bents a re  c o lle c te d ; and d iffe re n ce s  in sp e c ific  duties 
p e r fo rm e d , although the w o rk e rs  are c la s s if ie d  appropria te ly  within 
the sam e su rvey  jo b  d escr ip tion . Job d escr ip tion s  used in c la ss ify in g

1
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em p loyees  in these su rveys are usu ally  m o re  gen era lized  than those 
used  in individual estab lishm ents and a llow  fo r  m in or  d iffe re n ce s  
am ong estab lish m en ts in the s p e c ific  duties p e r form ed .

O ccupationa l em ploym ent estim a tes rep resen t the total in a ll 
estab lishm ents w ithin the scop e  o f the study and not the num ber actu ­
a lly  su rveyed . B ecau se  o f d iffe re n ce s  in occu pation a l stru ctu re  am ong 
estab lish m en ts, the estim ates o f  occu pation a l em ploym ent obtained from  
the sam ple o f  estab lish m en ts studied se rv e  on ly  to indicate the re la tive  
im portan ce  o f the jo b s  studied. T h ese  d iffe re n ce s  in occu pation al 
stru ctu re  do not a ffe c t  m a te r ia lly  the a c cu ra cy  o f the earn ings data.

E stablish m en t P r a c t ic e s  and Supplem entary W age P ro v is io n s

T abulations on se le cte d  estab lishm ent p r a c t ic e s  and su pp le-, 
m en tary  w age p ro v is io n s  (B -s e r ie s  tables) are  not p resen ted  in this 
bu lletin . In form ation  fo r  these tabulations is  c o lle c te d  bienn ia lly . 
T h ese  tabulations on m inim um  entrance sa la r ie s  fo r  in exp erien ced  
w om en  o ff ic e w o r k e rs ; shift d iffe re n t ia ls ; sch eduled  w eek ly  h ou rs ; 
paid h o lid a ys ; paid v a ca tion s ; and health, in su ran ce , and pen sion  
plans are  p resen ted  (in  the B -s e r ie s  tab les) in p rev iou s  bu lletins 
fo r  this area .
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T able 1. Establishments and w orkers within s co p e  o f survey and number studied in San Antonio, T ex .,1 
by major industry division,* May 1972

M in im u m
N u m b e r  o f  e s t a b l is h m e n t s W o r k e r s  in  e s t a b l is h m e n t s

In d u s t r y  d iv is io n
e m p lo y m e n t  
in  e s t a b l is h -

W it h in  s c o p e  
o f  s tu d y

W it h in  s c o p e  o f  s t u d y 4

m e n ts  in  s c o p e  
o f  s tu d y

S tu d ie d
N u m b e r P e r c e n t

S tu d ie d

A l l  d iv is io n s __ _ 5 1 6 1 2 7 9 0 ,  7 9 5 100 4 3 ,  148

M a n u f a c t u r in g _____ 5 0 1 3 6 4 2 2 6 , 4 6 9 2 9 1 3 ,2 7 6
N a n m a n u f a c t u r in g - _______ _ _ ______ ____

T r a n s p o r t a t io n ,  c o m m u n ic a t io n ,  a n d
~ 3 8 0 8 5 6 4 ,3 2 6 71 2 9 ,  8 7 2

o t h e r  p u b l ic  u t i l i t i e s  7 5 0 4 2 16 8 , 0 0 5 9 5 , 9 2 0
W h o le s a le  t r a d e  b 5 0 75 13 7 , 9 4 8 9 1 ,6 5 9
R e t a i l  t r a d e  _ 5 0 142 2 4 5 1 ,2 5 7 34 13 , 8 0 2
F in a n c e ,  in s u r a n c e ,  a n d  r e a l  e s t a t e  3 50 5 8 11 9 .  5 2 4 11 5 ,  0 9 3
S e r v ic e s  h'T _ 5 0 63 21 7 . 5 9 2 8 3 , 3 9 8

1 T h e  S a n  A n to n io  S ta n d a r d  M e t r o p o l i t a n  S t a t i s t i c a l  A r e a ,  a s  d e f in e d  b y  th e  O f f ic e  o f M a n a g e m e n t  a n d  B u d g e t  ( f o r m e r l y  th e  B u r e a u  o f  th e  
B u d g e t)  th r o u g h  J a n u a r y  1 9 6 8 .  c o n s is ts  o f  B e x a r  a n d  G u a d a lu p e  C o u n t ie s .  T h e  " w o r k e r s  w i t h in  s c o p e  o f  s tu d y ”  e s t im a t e s  s h o w n  in  t h is  t a b le  p r o v id e  
a  r e a s o n a b ly  a c c u r a t e  d e s c r ip t io n  o f  th e  s iz e  a n d  c o m p o s it io n  o f  th e  la b o r  f o r c e  in c lu d e d  in  th e  s u r v e y .  T h e  e s t im a t e s  a r e  n o t  in te n d e d ,  h o w e v e r ,  
to  s e r v e  a s  a  b a s is  o f  c o m p a r is o n  w i t h  o t h e r  e m p lo y m e n t  in d e x e s  f o r  th e  a r e a  to  m e a s u r e  e m p lo y m e n t  t r e n d s  o r  l e v e ls  s in c e  (1 )  p la n n in g  o f  w a g e  
s u r v e y s  r e q u i r e s  th e  u s e  o f  e s t a b l is h m e n t  d a ta  c o m p i le d  c o n s id e r a b ly  in  a d v a n c e  o f  th e  p a y r o l l  p e r io d  s tu d ie d ,  a n d  (2 )  s m a l l  e s t a b l is h m e n t s  a r e  
e x c lu d e d  f r o m  t h e  s c o p e  o f  th e  s u r v e y -

2 T h e  1 9 6 7  e d i t io n  o f  th e  S ta n d a r d  In d u s t r i a l  C la s s i f i c a t io n  M a n u a l  w a s  u s e d  in  c la s s i f y in g  e s t a b l is h m e n t s  b y  in d u s t r y  d iv is io n .
3 In c lu d e s  a l l  e s t a b l is h m e n t s  w i t h  t o t a l  e m p lo y m e n t  a t  o r  a b o v e  th e  m in im u m  l i m i t a t i o n .  A l l  o u t le ts  ( w i t h in  th e  a r e a )  o f  c o m p a n ie s  in  s u c h  

in d u s t r ie s  a s  t r a d e *  f in a n c e *  a u to  r e p a i r  s e r v ic e *  a n d  m o t io n  p ic t u r e  t h e a t e r s  a r e  c o n s id e r e d  a s  1 e s t a b l is h m e n t .
4 In c lu d e s  a l l  w o r k e r s  in  a l l  e s ta b l is h m e n t s  w i t h  t o t a l  e m p lo y m e n t  ( w i t h in  th e  a r e a )  a t  o r  a b o v e  th e  m in im u m  l i m i t a t i o n .
5 A b b r e v ia t e d  t o  " p u b l ic  u t i l i t i e s ”  in  th e  A - s e r i e s  t a b le s .  T a x ic a b s  a n d  s e r v ic e s  in c id e n t a l  to  w a t e r  t r a n s p o r t a t io n  w e r e  e x c lu d e d .  S a n  A n t o n io 's  

e l e c t r i c ,  g a s ,  a n d  t r a n s i t  s y s te m s  a r e  m u n ic ip a l ly  o p e r a t e d  a n d  a r e  e x c lu d e d  b y  d e f in i t io n  f r o m  th e  s c o p e  o f  th e  s tu d y .
** T h is  in d u s t r y  d iv is io n  is  r e p r e s e n t e d  in  e s t im a t e s  f o r  " a l l  in d u s t r i e s "  a n d  " n a n m a n u f a c t u r in g "  in  th e  S e r ie s  A  t a b le s .  S e p a r a t e  p r e s e n t a t io n  o f  

d a ta  f o r  t h is  d iv is io n  i s  n o t  m a d e  f o r  o n e  o r  m o r e  o f  th e  fo l lo w in g  r e a s o n s :  (1 )  E m p lo y m e n t  in  th e  d iv is io n  is  to o  s m a l l  to  p r o v id e  e n o u g h  d a ta  to
m e r i t  s e p a r a t e  s tu d y . (2 )  th e  s a m p le  w a s  n o t  d e s ig n e d  i n i t i a l l y  t o  p e r m i t  s e p a r a t e  p r e s e n t a t io n ,  ( 3 )  r e s p o n s e  w a s  i n s u f f ic ie n t  o r  in a d e q u a te  to  p e r m i t  
s e p a r a t e  p r e s e n t a t io n ,  a n d  (4 )  t h e r e  is  p o s s ib i l i t y  o f  d is c lo s u r e  o f  in d iv id u a l  e s t a b l is h m e n t  d a ta  -

7 H o te ls  a n d  m o t e ls ;  l a u n d r ie s  a n d  o t h e r  p e r s o n a l  s e r v ic e s ;  b u s in e s s  s e r v ic e s ;  a u t o m o b i le  r e p a i r ,  r e n t a l ,  a n d  p a r k in g ;  m o t io n  p ic t u r e s ;  n o n p r o f i t  
m e m b e r s h ip  o r g a n iz a t io n s  ( e x c lu d in g  r e l ig io u s  a n d  c h a r i t a b le  o r g a n iz a t io n s ) ;  a n d  e n g in e e r in g  a n d  a r c h i t e c t u r a l  s e r v ic e s .

O n e - t h i r d  o f  th e  w o r k e r s  w i t h in  s c o p e  o f  th e  s u r v e y  in  th e  S a n  A n to n io  a r e a  w e r e  
e m p lo y e d  in  m a n u f a c t u r in g  f i r m s .  T h e  f o l lo w in g  p r e s e n t s  th e  m a j o r  in d u s t r y  g r o u p s  a n d  
s p e c i f ic  in d u s t r ie s  a s  a  p e r c e n t  o f a l l  m a n u f a c t u r in g ;

In d u s t r y  g r o u p s

F o o d  a n d  k in d r e d  p r o d u c t s ---------  2 7
A p p a r e l  a n d  o t h e r  t e x t i l e

p r o d u c t s __________________________ 16
T r a n s p o r t a t io n  e q u ip m e n t -----------  12
F a b r ic a t e d  m e t a l  p r o d u c t s ---------  8
P r i n t i n g  a n d  p u b l i s h i n g . - ------------  7
M a c h in e r y ,  e x c e p t  e le c t r i c a l -----  6
S to n e , c la y ,  a n d  g la s s  

p r o d u c ts  - - ------------  6

S p e c i f ic  in d u s t r ie s

A i r c r a f t  a n d  p a r t s _________________10
M e a t  p r o d u c ts ______________________ 8
M e n 's  a n d  b o y s ' f u r n i s h i n g s ___  8
B e v e r a g e s .____ _____________ _________ 6
C h i ld r e n 's  o u t e r w e a r ____________  5
M e t a l  s e r v i c e s , ...... .................................  5
N e w s p a p e r s ---------------------------    5

T h i s  in f o r m a t io n  is  b a s e d  on  e s t im a t e s  o f  t o t a l  e m p lo y m e n t  d e r iv e d  f r o m  u n iv e r s e  
m a t e r i a l s  c o m p i le d  p r i o r  to  a c t u a l  s u r v e y .  P r o p o r t io n s  in  v a r io u s  i n d u s t r y  d iv is io n s  m a y  
d i f f e r  f r o m  p r o p o r t io n s  b a s e d  on  th e  r e s u l t s  o f  th e  s u r v e y  a s  s h o w n  in  t a b le  1 a b o v e .
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W ag e  T ren d s  fo r S e le c te d  O ccupational G roups

P re se n te d  in table 2 are  indexes and percen ta ges o f  change 
in average sa la r ie s  o f  o ffic e  c le r ic a l  w o rk e rs  and in dustria l n u rses , 
and in average  earn ings o f  se le cte d  p lantw orker groups. The indexes 
are a m ea su re  o f w ages at a g iven  tim e , e x p re sse d  as a percen t o f 
w ages during the ba se  p e r iod . Subtracting 100 fro m  the index y ie lds 
the p ercen ta ge  change in w ages fr o m  the base  p e r io d  to the date o f 
the index. The p ercen ta ges  o f change o r  in cre a se  relate  to wage 
changes betw een  the indicated  dates. Annual rates o f in cr e a s e , w here 
shown, r e f le c t  the am ount o f  in cre a se  fo r  12 months when the tim e 
p er iod  betw een  su rveys w as other than 12 m onths. T hese com putations 
w ere  based  on the assum ption  that w ages in cre a se d  at a constant rate 
betw een su rvey s . T h ese estim ates a re  m ea su res  o f change in a v e r ­
ages fo r  the a re a ; they are  not intended to m easu re  average  pay 
changes in the estab lishm ents in the area.

M ethod o f Com puting

E ach  o f  the fo llow in g  key  occu pation s within an occu pation al 
group w as assign ed  a constant weight based  on its p roportion ate e m ­
ploym ent in the occu pation a l group :

Office clerical (men and women): 
Bookkeeping-machine 

operators, class B 
Clerks, accounting, classes 

A and B
Clerks, file, classes 

A , B, and C 
Clerks, order 
Clerks, payroll 
Comptometer operators 
Keypunch operators, classes 

A and B
Office boys and girls

Office clerical (men and women)— 
Continued 

Secretaries
Stenographers, general 
Stenographers, senior 
Switchboard operators, classes 

A and B
Tabulating-machine operators, 

class B
Typists, classes A and B

Industrial nurses (men and women): 
Nurses, industrial (registered)

Skilled maintenance (men): 
Carpenters 
Electricians 
Machinists 
Mechanics
Mechanics (automotive)
Painters
Pipefitters
Tool and die makers

Unskilled plant (men):
Janitors, porters, and cleaners 
Laborers, material handling

The average  (mean) earn ings fo r  each  occu pation  w ere  m u lti­
p lied  by  the occu pation a l w eight, and the produ cts fojr a ll occupations 
in  the group w ere  totaled . The aggregates fo r  2 con secu tive  years 
w ere  re la ted  by  dividing the aggregate fo r  the la ter year b y  the a g g re ­
gate fo r  the e a r lie r  year . The resultant re la tiv e , le s s  100 p ercen t,

shows the p ercen ta ge  change. The index is  the produ ct o f  m ultiplying 
the base year re la tive  (100) by  the re la tive  fo r  the next succeeding  
year and continuing to m u ltip ly  (com pound) each  y e a r 's  relative by  the 
p rev iou s  y e a r 's  index.

F o r  o ffic e  c le r ic a l  w o rk e rs  and in du stria l n u rse s , the w age 
trends relate  to regu lar  w eek ly  sa la ries  fo r  the n orm al w orkw eek , 
ex clu sive  o f  earn ings fo r  ov ertim e . F o r  p lantw orker grou ps, they 
m easu re  changes in average  stra ig h t-tim e  h ourly  earn ings, excluding 
prem iu m  pay fo r  ov ertim e  and fo r  w ork  on w eekends, h o lidays , and 
late sh ifts. The p ercen ta ges  are based  on data fo r  se le cted  key o c c u ­
pations and include m ost o f  the n u m erica lly  im portant job s  within 
each group.

L im itations o f  Data

The indexes and percen ta ges o f  change, as m ea su res  of 
change in area  a v e ra g e s , are  in fluenced  by : (1) gen era l sa la ry  and
w age changes, (2) m er it  o r  other in cre a s e s  in pay re ce iv e d  by in d i­
vidual w o rk e rs  w hile in the sam e jo b , and (3) changes in average 
w ages due to changes in the la bor  fo r c e  resu ltin g  fro m  labor tu rn ­
o v e r , fo r c e  expan sion s, fo r c e  redu ction s , and changes in the p r o p o r ­
tions o f w o rk e rs  em ployed  by estab lishm ents with d ifferen t pay le v e ls . 
Changes in the la bor  fo r c e  can cause in cre a s e s  o r  d e cre a se s  in the 
occu pation a l averages without actual w age changes. It is con ce ivab le  
that even though a ll estab lishm ents in an area  gave wage in cre a s e s , 
average  w ages m ay have declin ed  becau se  low er-p a y in g  establishm ents 
entered the area  o r  expanded th eir  w ork  fo r c e s . S im ilarly , w ages 
m ay have rem ained  re la tive ly  constant, yet the averages fo r  an area  
m ay  have r isen  con s id era b ly  becau se  h igh er-pay in g  establishm ents 
entered  the area.

The use o f  constant em ploym ent w eights elim in ates the e ffe ct  
o f  changes in the p rop ortion  o f w o rk e rs  rep resen ted  in each jo b  in ­
cluded in the data. The p ercen ta ges  o f  change r e fle c t  only changes 
in average  pay fo r  stra ig h t-tim e  h ours. T hey are not in fluenced by  
changes in standard w ork  sch ed u les, as such, o r  by  prem iu m  pay 
fo r  ov ertim e . W here n e ce s sa ry , data w ere  ad justed to rem ove fro m  
the indexes and p ercen ta ges o f  change any sign ifican t e ffe ct  cau sed  
by  changes in the scop e  o f the su rvey .
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Table 2. Indexes of standard weekly salaries and straight-time hourly earnings for selected occupational groups 
in San Antonio, Tex., May 1971 and May 1972, and percents of increase for selected periods

Period

All industries Manufacturing

Office 
clerical 

(men and 
women)

Industrial 
nurses 

(men and 
women)

Skilled
maintenance

trades
(men)

Unskilled
plant-

workers
(men)

Office 
clerical 

(men and 
women)

Industrial 
nurses 

(men and 
women)

Skilled
maintenance

trades
(men)

Unskilled 
plant- 

workers 
(men)

Indexes (June 1967=100)

May 1971------------------------- ----------------------------------- 120.4 (*) C ) 121.6 (*) (‘ ) 124.3
May 1972_____________________  ________________ 126.5 (*) (*) 128.8 (*) c> (*) 131.4

Percents of increase

May 1961 to May 1962......................................... ..... 3.5 C ) C) 7.1 2.2 (*) (‘ ) 2.9
May 1962 to June 1963:

13-month increase__________________________ 2.9 (*) C) 2.5 3.6 ( ' ) 3.6
Annual rate of increase. ___________________ 2.7 C) ( ' ) 2.3 3.3 (*) o 3.3

June 1963 to June 1964--------------------------------------- 2.6 (*) (*) 3.7 2.6 (*) (■) 4.2
June 1964 to June 1965--------------------------------------- 5.1 (*) (‘ ) 3.3 4.4 o o 3.2
June 1965 to June 1966____________ ____ ________ 2.7 ( ') (*) 4.5 (*) o c ) 2.8
June 1966 to June 1967. _______________________ 8.0 (*) (*) 11.2 C) o (> 10.4
June 1967 to June 1968_________________________ 7.1 ( ') (*) 9.7 ( > ( ) o 6.9
June 1968 to June 1969_________________________ 2.8 (*) 4.3 3.6 (l ) (l ) c ) 5.1
June 1969 to May 1970:

11-month increase__________________________ 3.8 ( ‘ ) 9.5 2.0 (*) (l ) o 4.0
Annual rate of increase-------------------------------- 4.2 ( ') 10.4 2.2 (‘ ) (M c ) 4.4

May 1970 to May 1971............................................... 5.5 (‘ > 6.7 4.9 ( ' ) o 6.3
May 1971 to May 1972__________________________ 5.1 (*> 4.2 5.9 (*) (*) (l ) 5.7

Data do not meet publication criteria.
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6

A. Occupational earnings

f A v e ra g e  s tra ig h t-time w e e k l y  h o u r s  an.c earnings for selectee oc. cup at ions studied

T a b le  A -1 . O f f ic e  o c c u p a tio n s — m en and w o m en

Ant:>r:: , T ex., May 1^72

Vv' eeki > e artungr

S e x . occu p a tic

( t ) < t I < ( t S % % t
6 0  6 5  TO 75 8 0  85  * 0  95 1 O 0  10 5  1 1 0  1 1 5  1 2 0  1 2 5

65 70  75 60 85  9 0  9 5  1O0 1 0 5  110 1 1 5  12 0  1 2 5  15 0

* * *  % t  i  i
1 5 0  1 6 0  1 50  16-0 1 7 0  1 8 0  1 9 0

1 6 0  1 5 0  160 1 7 0  16 0  1 9 0  2 0 0

C L E R K S .  A C C O U N T I N G .  C L A S S  A ---------- 50 3 9 . 5 1 3 2 . 0 0 1 2 2 . 0 0 1 1 2 . 5 0 - 1 6 1 . 0 0 -
M A N U F A C T U R I N G -------------------------- 2 7 4 0 . 0 |1 2 9 . 5 0 1 2 3 . 0 0 1 0 8 . 5 0 - 1 6 6 . 0 0

c l e r k s , o r d e r  ------------------------------ 1 0 5 4 0 . 0 11 0 9 . 0 0 1 0 5 . 5 0 9 0 . 0 0 - 1 1 6 . 0 0 -
N O N M A N U F A C T U R I N G --------------------- 9 b 4 0 . 0 1 0 9 . 0 0 1 0 5 . 5 0 8 6 . 0 0 - 1 1 4 . 0 0 -

M E S S E N G E R S  1 O F F I C E  B O Y S ) -------------- 4 9 3 9 . 0 7 B . 50 7 9 . 0 0 7 1 . 5 0 -  8 5 . 5 0 3
N O N M A N U F A C T U R I N G --------------------- 4 5 3 9 . 0 7 8 . 5 0 7 9 . 0 0 7 2 . 0 0 -  8 5 . 5 0 1

B I L L E R S ,  M A C H I N E  ( B I L L  IMG
M A C H I N E )  ------------------------------------ 41 4 0 . 0 0 8 . 0 0 9 1 . 5 0 8 3 . 0 0 -  9 3 . 5 0 -

B O O K K E E P I N G - M A C H I N E  o p e r a t o r s .
C L A S S  A -------------------------------------- 26 4 0 . 0 U Q . 5 0 1 1 2 . 5 0 8 4 . 0 0 - 1 3 2 . 5 0

B O O K K E E P I N G - M A C H I N E  O P E R A T O R S ,
C L A S S  8  — --------------------------------- 6 8 4 0 . 0 9 3 . 5 0 9 4 . 0 0 9 0 . 5 0 -  9 8 . 5 0 1

N O N M A N U f  A C T U R I N G --------------------- 5 4 4 0 . 0 9 2 . 0 0 9 3 . 0 0 8 7 . S O -  9 6 . 0 0 1

C L E R K S ,  A C C O U N T I N G ,  C L A S S  A ---------- 251 4 0 . 0 1 1 4 . 0 0 1 0 9 . 5 0 1 0 1 . 0 0 - 1 2 3 . 5 0 -
M O N M A M U F A C T U R I N G --------------------- 231 4 0 . 0 1 1 5 . 0 0 1 1 0 . 0 0 1 0 1 . 0 0 - 1 2 4 . 0 0 -

P U B L I C  U T I L I T I E S  ------------------ 41 3 9 . 5 1 2 7 . 5 0 1 2 3 . 0 0 1 0 4 . 0 0 - 1 5 3 . 0 0

C L E R K S ,  A C C O U N T I N G ,  C L A S S  B ---------- 351 4 0 . 0 8 9 . 5 0 8 6 . 0 0 7 9 . 5 0 -  9 8 . 0 0 1
M A N U F A C T U R I N G -------------------------- 78 4 0 . 0 9 3 . 5 0 9 5 . 5 0 8 3 . 5 0 - 1 0 6 . 0 0 1
N O N M A N U F  A C  T U R  I M G --------------------- 2 5 3 4 0 . 0 8 8 . 0 0 8 4 . 0 0 7 8 . 0 0 -  9 6 . 0 0 -

P U B L I C  U T I L I T I E S  ------------------ 4 8 4 0 . 0 if 1 0 . 0 0  ■1 0 3 . 5 0 9 8 . 0 0 - 1 3 6 . 0 0

C L E M S ,  F I L E ,  C L A S S  A ------------------ 27 3 9 . 5 1 0 7 . 0 0 1 0 6 . 0 0 8 9 . 5 0 - 1 1 0 . 0 0 -

C L E R K S ,  F I L E ,  C L A S S  B ------------------ 12 3 3 8 . 5 8 3 . 5 0 8 5 . 5 0 8 1 . 0 0 -  8 8 . 0 0 4

C L E R K S ,  F I L E .  C L A S S  C ------------------ 11 0 3 9 . 0 7 8 . 0 0 8 1 . 5 0 7 2 . 0 0 -  8 4 . 0 0 6
M O N M A M U F A C T U R I N G --------------------- 102 3 9 . 0 : 7 8 . 5 0 8 1 . 5 0 7 2 . 5 0 -  § 4 . 0 0 4

C L E R K S ,  O R D E R  ------------------------------ 110 3 9 . 5 9 1 . 0 0 8 7 . 0 0 8 0 . 5 0 - 1 0 2 . 0 0 -

M A N U F A C T U R I N G  -------------------------- 56 6 0 . 0 9 6 . 0 0 1 0 0 . 5 0 8 4 . 5 0 - 1 0 6 . 5 0 -
N O N N A N U F A C T U R I N G  --------------------- 7 4 3 9 . 5 8 9 . 0 0 8 3 . 5 0 7 4 . 5 0 -  9 8 . 0 0

C L E R K S ,  P A Y R O L L  --------------------------- 10 7 4 0 . 0 ! 1 0 3 . 0 0 1 0 0 . 0 0 8 4 . 5 0 - 1 2 5 . 0 0 -
M A N U F A C T U R I N G  -------------------------- 36 4 0 . 0 1 1 0 1 . 5 0 9 7 . 5 0 8 8 . 0 0 - 1 1 6 . 0 0 -
N O N M A N U F A C T U R I N G  --------------------- 71 4 0 . 0 1 0 4 . 0 0  i1 0 0 . 5 0 83. O O - L  3 1 . 5 0 -

K E Y P U N C H  O P E R A T O R S ,  C L A S S  A ---------- 1 6 4 3 9 . 0 9 8 . 0 0 9 7 . 0 0 9 2 . 5 0 - 1 0 3 . 0 0 -

M A N U F A C T U R I N G  -------------------------- 32 4 0 . 0 9 8 . 0 0 9 8 . 0 0 9 5 . 0 0 - 1 0 2 . 0 0 -
N O N M A N U F A C T U R I N G --------------------- 132 3 9 . 0 9 8 . 0 0 97 . 0 0 , 9 2 . 0 0 - 1 0 3 . 5 0

- - - - - 4 6 6 6 8 3 3 1 i 4 3 2 3
~ - 3 6 - 8 - 2 1 - 4 3 * -

_ 4 4 16 2 4 19 1 26 _ 10 i _ _ 4 _ _ 12 _
4 4 16 4 18 26 * 9 - - - ' 3 - - 12 -

5 13 5 11 « i 1 1 1
5 13 5 10 8 1 1 1

- - 6 8 - 26 - 1 - - - - - - _ - - - - -

- - - 8 1 - - I 1 5 - i - 6 3 * - - - -

i 3 8 _ 2 26 16 3 4 4
i 3 8 - 26 9 1 i - - 4 - - - - - - -

_ - ~ - 4 11 39 45 30 25 21 20 10 14 9 21 _ _ 2 _
- - - - 4 11 35 38 28 22 20 20 7 14 9 21 - - 2 -

" 2 " ii * 3 8 - 3 - 12 - 2 -

5 44 36 75 22 39 42 18 18 8 6 2 - 15 - _ _
i 5 4 12 8 7 13 6 12 5 4
4 39 32 63 14 32 29 12 6 3 2 2 - 15 - - - - - _
* - 6 * - 11 11 i 3 1 - - 15 - - - - - -

- - - 1 7 2 - 2 9 - - - - 6 - - - - - -

2 9 8 36 55 5 - 4

13 21 53 5 12 _ . - - _ • _ _ — _
11 20 ~ 50 5 12

10 10 6 26 10 - IT t o 12 - _ _ 9 _ - _
- - - 10 4 - 4 6 12

10 10 fo 16 6 - 13 4 -

- 1 9 18 14 9 3 17 1 5 1 3 - 14 12 _ - - - _

- 4 9 5 l 8 - - - 1 - 8 - - - - - -
- 1 9 14 5 4 2 9 1 5 1 2 - 6 12 - - - % -

- 1 2 11 10 36 50 23 13 8 1 4 2 3 _ _ _ _ _

- - ~ 2 2 4 15 5 1 i 1 i
- 1 2 9 8 32 35 18 12 7 - 3 2 - 3 - - - -

S e e
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7

Tab le  A-1. O ffice occupations—men and women--- Continued

! A v e ra g e  s tr a i gb it-tim e w eek ly  hooirs and ea rn in gs  f o r  s e le c te d  occrm alioros studied a® am a re a  b a s is  by tmdtnisfcry d iv is io n , San A n ton io , T e x . ,  M ay 197Z)

.See fo o tn otes  at end o f ta b le s .

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



8

Table A-2. Professional and technical occupations—men

(A v e ra g e  s tr a ig h t -t im e  w eek ly  h o u rs  and ea rn in gs  fo r  s e le c te d  occu p a tio n s  stud ied  on an a re a  b a s is  by in du stry  d iv is io n , San A n ton io , T e x . ,  M ay 1972)

S e x , o ccu p a tio n , and in du stry  d iv is io n

MEN

COMPUTER OPERATORS. CLASS A ------------

COMPUTER OPERATORS, CLASS B ------------

COMPUTER OPERATORS. CLASS C ------------
NONMANUFACTURING ---------------------------

COMPUTER PROGRAMERS,
BUSINESS,  CLASS B -----------------------------

NONMANUFACTURING ---------------------------

COMPUTER PROGRAMERS,
BUSINESS,  CLASS C -----------------------------

NONMANUFACTURING ---------------------------

ORAFTSMEN, CLASS A -----------------------------
MANUFACTURING ---------------------------------

O R A F T S M E N ,  C L A S S  6 -----------------------
MANUFACTURING ---------------------------------

DRAFTSMEN, CLASS C -----------------------------
MANUFACTURING ---------------------------------

Weekly
(stan

earnings 1 
dard) Nu mber  of vYorkers re ceiv in g  s tr a ig h t - t im e  w eekly  ear ning s  of—

Number
of

* $ t * S * 8 t  1 » S t ( t t i i 1 1 ----------1 --------
Average 75 80 85 90 95 10 0 1 0 5 1 1 0 1 2 0 1 3 0 1A0 1 5 0 16 0 1 7 0 18 0 19 0 200 2 1 0 22 0 230 2A0

workeis hours1 Mean2 M edian2 Middle range2 and
(standard) under *

80 85 90 95 10 0 1 0 5 1 1 0 U P 1 1S L - 1 9 0 1 5 0 1 6 0 1 7 0 1 8 0 19 0 200 2 1 0 220 ? ? 9 2A0 2 5 0

$ $ $ $
25 3 9 . 5 1 A 6 . 5 0 l A 3 . 5 0 1 3 3 . 0 0 - 1 6 7 . 5 0 - - - - 2 - - - 2 5 6 A 5 1 * • * * *

28 3 9 . 0 1 2 6 . 0 0 1 2 2 . 0 0 1 0 8 . 0 0 - 1 A 7 . 5 0 - 1 - - - 3 5 A 7 1 - 2 5 - - - - - - - -

* 5 3 9 . 0 1 1 0 . 0 0 1 1 6 . 0 0 8 9 . 5 0 - 1 2 5 . 5 0 1 7 A 3 _ _ 1 10 1 2 7
AO 3 9 . 0 1 1 2 . 0 0 1 1 8 . 0 0 9 A .0 0 - 1 2 6 . 0 0 “ A A 3 * 1 10 1 1 7

5 1 3 9 . 5 1 7 1 . 0 0 1 6 1 . 0 0 1 5 6 . 5 0 - 1 7 5 . 0 0 _ _ _ 1 2 1 3 18 9 5 1 1 2 2 2 2 2
*6 3 9 . 5 1 7 1 . 5 0 1 6 2 . 0 0 1 5 6 . 5 0 - 1 7 6 . 0 0 “ " * ” 1 2 1 3 1 5 9 A 1 2 2 2 2 2

38 3 9 . 0 1 5 3 . 5 0 1 5 2 . 5 0 1 3 2 . 0 0 - 1 8 0 . 5 0 _ _ 2 7 9 3 2 6 8 1 _ _

37 3 9 . 0 1 5 A . 0 0 1 5 2 . 5 0 1 3 1 . 0 0 - 1 8 1 . 0 0 - - - - - - - 2 7 9 * 2 2 6 8 1 * * *

53 AO.O 1 7 9 . 0 0 1 6 8 . 5 0 1 5 3 . 0 0 - 1 8 9 . 5 0 _ - - - - - _ - . - 1 1 5 1 6 - 9 - - - - 1 2 -
53 AO.O 1 7 9 . 0 0 1 6 8 . 5 0 1 5 3 . 0 0 - 1 8 9 . 5 0 1 1 5 1 6 “ 9 * * “ - 1 2 *

56 AO.O 1 A 8 . 0 0 1 5 0 . 0 0 1 A 0 . 0 0 - 1 6 3 . 5 0 - - • - 3 3 - 6 . 2 1A 9 8 3 - 8 - - - - -

5A AO.O 1 A 8 . 5 0 1 5 6 . 0 0 1 A 0 . 5 0 - 1 6 A . 0 0 * * “ 3 3 * 6 * “ 1A 9 8 3 * 8 “ * * * “

B2 AO.O 1 1 7 . 5 0 1 2 2 . 0 0 9 9 . 5 0 - 1 3 3 . 0 0 - . 3 1 5 3 • 1 1 1 2 1 1 6 9 3
82 AO.O 1 1 7 . 5 0 1 2 2 . 0 0 9 9 . 5 0 - 1 3 3 . 0 0 3 1 5 3 1 1 1 2 1 1 6 9 3

See fo o tn otes  at end o f  ta b le s .
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(Average straight-time weekly hours and earnings for selected occupations studied on an area basis by industry division, San Antonio, Tex., May 1972)

Table A-3. Office, professional, and technical occupations—men and women combined

9

Average

Number
of

worker.

Average Average

Occupation and industry division Number
of

workers
W eekly 
hour, 1 

(standard)

W eekly 
earnings 1 
(standard)

Occupation and industry division W eekly 
hour, 1 

(standard)

W eekly 
earnings 1 
(standard)

Occupation and industry division
Number

of
worker,

W eekly 
hour, 1 

(standard)

W eekly 
tam ings 1 
(standard)

OFFICE OCCUPATIONS OFFICE OCCUPATIONS -  CONTINUED OFFICE 0CCUPA7IONS -  CONTINUED

SILLER S, MACHINE (BILLING
_ ▼

BOOKKEEPING-MACHINE OPERATORS, ___ ___ 188
CLASS A * 6 6 .0 0

BOOKKEEPING-MACHINE OPERATORS. 89 3 9 ,5 1 3 9 ,5 0
_____ _

1  1 0  TONONMANUF ACTORINO 6 0 .0 9 2 .0 0
aa 4 0 * 0 1 3 5 * 0 0

r 6 . .  Aw IIA n  . A ,  * 1  v  1IH I 6 mL

301 4 0 .0
: : 39I 5 1 2 7 .0 0CLERKS, ACCOUNTIHO, CLASS A 33 An n 124  50i® *® 1 3 0 .1 0 4 0 * 0 1 2 5 .0 0

1 2 6 .0 0
26 3 9 .5 1 4 3 .0 03 9 ,3 39I 5-

1 1 6 ,0 0
1 1 4 .5 0MANUF AC 1I R 1

NDnMNUr AC T OR I HO 7 ?* S
1 0 6 .0 0
1 0 7 .0 01(|,  A-

1 0 7 , 0 0

78 50CLERKS, F IL E , CLASS C •■■■■■■■■•■■■
103 3 9 .0 7 9 .0 0NUNMniiui al  i

4 0  0 90 50
213 4 0*0 9 9 .0 0 1 6 9 .0 0CLERKS, ORDER — 7 ? ' ? * 0 8 * 1 0

PHI PI f In S U v A *  1 1  H i

115 6 0 .0 1 0 6 .0 0
STENOGRAPHERS, SENIOR --------------------------- 138 4 0 ,0 1 1 5 ,5 0 COMPUTER PR0GRAMERS,

CLERKS, PAYROLL
MANUFACTURING *
PHJfMANUr At I lH IH l

HtTrUNtH UTERA1 U R 5 ,  v l MJ

100 7 9 ,0 0

*
 ♦

0
0

0
 0 1 6 5 .0 0

1 6 8 .5 0
NONMANUFACT URI

MANUFACTURING -------------------------------------- 54

4 0 * 0 9 2 * 3 0

•d
 *

d

m
 v

a 
0

 0MANUF ACT UR I NO- ^
160 8 6 .0 0 109 6 0 .0 8 7 .5 0

83
83 6 0 .0NONMANUFACTORING " "

See footnote at end of tables.
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Table A-4. Maintenance and powerplant occupations

(A v e ra g e  s tra ig h t-t im e  h ou rly  ea rn in gs  fo r  s e le cte d  o ccu pa tion s  studied on an a re a  b a s is  by in du stry  d iv is io n , San A n ton io, T e x - , May 1972)

Sex, occupation, a n d  industry division

M E N

C A R P E N T E R S .  M A I N T E N A N C E  ----
N O N H A  N U E  A C  T U R I N G ----------

E L E C T R I C I A N S .  H A I N T E N A N C E  -  
M A N U F A C T U R I N G  ---------------

E N G I N E E R S .  S T A T I O N A R Y  -------
nonmanufacturing --------------

H E L P E R S ,  M A I N T E N A N C E  T R A D E S
M A N U F A C T U R I N G  --------------
N O N M A N U F A C T U R I N G  ----------

M E C H A N I C S ,  A U T O M O T I V E
(MAINTENANCE) ------------------------------

M A N U F A C T U R I N G ---------------
NONMANUFACTURING ------------------

P U B L I C  U T I L I T I E S  -------

M E C H A N I C S ,  M A I N T E N A N C E  ------
M A N U F A C T U R I N G ---------------

t in snugs3 I N u m b e r  o f w o r k e r r e c e xvtng s tra ig h t  -tim s h o u r ly  e a rn in g s o f—

N'-rjb.r
S $ 4 4 i « & t I * * 4 1 i s s * % 4 4 4 S 4
1 . 7 0 1 . 8 0 1 . 9 0 2 . 0 0 2 . 1 0 2 . 2 0 2 . 6 0 2 . 6 0 2 . 8 0 3 . 0 0 3 . 2 0 3 . 6 0 3 . 6 0 3 . 8 0 6 . 0 0 6 . 2 0 6 . 6 0 6 . 6 0 4 . 8 0 5 - 0 0 5 . 2 0 5 . 6 0 5 .6 C

wstkers M tu  2 Medial2 Maddi-e range  ̂ an ti
u n d e r

1 . 8 0 1 . 9 0 2 . 0 0 2 . 1 0 2 . 2 0 2 . 6 0 2 . 6 0 2 . 8 0 3 . 0 0 3 . 2 0 3 . 6 0 3 . 6 0 3 . 8 0 6 . 0 0 6 . 2 0 6 . 6 0 4 . 6 0 6 . 8 0 5 . 0 0 5 . 2 0 5 . 6 0 5 . 6 0 5 . 8 0

$ s $ s
* 5 3 . 0 9 2 . 7 9 2 . 7 5 - 3 .3 0 - - - - - 1 2 2 1 10 - 3 3 - 5
3 7 3 . 0 7 2 . 7 9 2 . 7 6 - 3 . 1 9 - ~ 1 1 9 “ 9 - 2 3 “ 3

7 6 3 . 8 6 3 . 6 8 3 . 1 7 - 4 . 7 9 _ _ - _ _ _ 1 2 2 0 3 7 1 0 12 - - - 3 1 9 8 - -
5 6 3 . 8 7 3 . 7 3 3 . 2 6 - 6 . 2 0 - - " - - - 2 10 3 5 9 12 “ ~ “ “ 5 8

6 7 3 . 8 5 3 . 6 8 3 .  5 3 — 6 . 1 6 - _ - _ _ _ 7 _ 2 i 1 0 18 1 16 - _ - 6 6 - - -
3 6  3 . 6 8 3 . 6 8 3 . 4 5 - 4 . 0 9 - - 3 2 i 1 0 3 1 16

1 3 2 2 . 8 5 2 . 6 7 2 . 1 0 - 3 . 1 7  9 3 17 4 16 11 13 3 2 31 3 _ - 2 - - - 7 13 - - - -
85 3 . 1 5 3 . 1 2 2 . 3 1 - 3 .2 0 3 6 4 4 6 12 - - 28 - - - - - - - 7 1 3 - - - -
6 7 2 . 3 1 2 . 1 6 1 - 9 3 - 2 . 6 7  9 11 “ 10 3 1 3 2 3 3 * 2 “ ” ~ ” '

"

1 3 2 3 .9 2 3 . 7 3 2 .  7ft— 5 . 6 6 _ _ _ _ _ 2 0 1 5 6 13 3 6 6 2 4 15 _ - _ 4 3 3 3 0
5 2 3 . 1 7 2 . 9 5 2 . 6 7 - 3 . 0 9 - - - - - 8 15 6 12 3 - - - i - - - - 4 3 - -
8 0 6 - 6 0 6 . 2 7 3 . 5 6 - 5 . 6 4 - - - - - 12 - - 1 - 8 6 Z 3 15 - - - - - 3 3 0
5 7 6 , 9 6 5 * 6 1 4 . 2 5 - 5 . 6 6 “ “ “ * “ - * 6 ~ * 3 15 • * • * 3 3 0

1 5 1 3 . 7 8 3 .6 1 3 . 3 3 - 6 . 0 9 - - - - 11 7 - 57 16 i i 5 11 - - 3 - 18 - 16 -
163 3 . 7 9  

________

3 .6 1 3 . 3 3 -

____

6 . 0 9 10 7 5 6 1 6 1 0 5 11 18 16

See foo tn otes  at end o f ta b le s .
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Table A-5. Custodial and material movement occupations

W ork ers  'aet-e d istr ib u ted  as fo l lo w s : 72 at 5 5 . 00 to  5 5 . 20; and >4 > at 5 5. 40 to  5 5. oO. 
* *  W ork ers  w e re  d istr ib u ted  as fo l lo w s : 72 at $ 5 .0 0  to  5 5 .2 0 ;  and 387 at 5 5 .4 0  to  5 4 . t>G. 
** *  A ll w o rk e r s  w e re  at 5 5 .4 0  to  5 5 . t-0.

See footn otes >f tabli
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T a b le  A -5 . C ustodial and m aterial m ovem ent occupations-----Continued

( A v e r a g e  straight-time hourly earnings for selected occupations studied on an a r e a  basis b y  industry division, S a n  Antonio, Te x .  , M a y  1972)

Hourly earnings1 Number of workers receiving straight-time hourly earnings of—
$ * » * * * » % * t $ i * * t » » * t S i * i iNumber 1 . 6 0 1 . 7 0 1 . 8 0 1 . 9 0  2 .0 0 2 . 1 0 2 .2 0 2 . 3 0 2 . 4 0 2 . 5 0 2 . 6 0 2 . 7 0 2 . 8 0  2 .9 0 3 . 0 0 3 .2 0 3 .4 0 3 .6 0 3 .8 0 4 . 0 0 4 .2 0 4 . 4 0 4 . 6 0

Mean 2 Median2 Middle range 2 and
under
1 . 7 0 1,99 1,99 2 . 0 0  2 . 1 0 ? ,? o 2 . 3 0 2 .4 0 2 .5 0 2 . 6 0 2 . 7 0 2 . 8 0 2 . 9 0  3 .0 0 3 . 2 0 3 .4 0 3 . 6  0 3 .8 0 * • o o 4 . 2 0 4 . 4 0 4 . 6 0 over

*4 - $ $ $
3 0 3 2 . 4 6 2 .1 9 2 . 0 7 - 2 .8 6 1 0 e 12 1 2  5 0 6 6 5 21 1 4 5 9 7 1 6  18 2 1 9 - “ ” 2 0 * “
1 1 8 2 . 5 7 2 . 3 5 2 . 1 2 - 2 .6 3 1 0 - 4 4  8 21 3 2 0 1 3 5 4 - 6 - - - - 2 0 * •
1 8 5 2 . 3 8 2 . 1 6 2 . 0 5 - 2 .9 1 8 8 8 4 2 4 5 2 1 1 5 7 1 0  1 8 21 9

4 5 0 1 .6 6 1 .6 7 1 . 6 3 - 1 .7 0 337 6 2 4 5 2  2 1 1
4 4 5 1 .6 6 1 . 6 7 1 . 6 3 - 1 .7 0 3 3 7 6 2 4 0 2 2 1 1

Sex, occupation, and industry division

HEN • CONTINUED

TRUCKERS, POWER (FORKLIFT) -
MANUFACTURING-----------------------
NONMANUFACTURING ----------------

JANITORS, PORTERS, AND CLEANERS 
NONMANUFACTURING -------------------------

Se e  footnotes at end of tables.

*

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



13

F o o tn o te s

1 Standard hours r e f le c t  the w orkw eek  fo r  w hich em p loyees re ce iv e  th eir  regu lar s tra ig h t-tim e  sa la r ie s  (ex clu s iv e  o f  pay fo r  overtim e  
at regu lar  a n d /o r  prem iu m  r a te s ) , and the earn ings co rre sp o n d  to these w eek ly  h ou rs.

2 The m ean is  com puted fo r  each  jo b  by totaling the earn ings o f  a ll w o rk e rs  and dividing by  the num ber o f  w o rk e rs . The m edian 
design ates pos ition — h alf o f the em p loyees  su rveyed  re ce iv e  m o re  than the rate shown; h alf r e ce iv e  le s s  than the rate shown. The m iddle 
range is  defined by  2 rates o f  pay; a fourth  o f the w ork ers  earn  le s s  than the low er o f th ese rates and a fourth  earn  m o re  than the higher rate.

3 E xclu des p rem iu m  pay fo r  ov ertim e  and fo r  w ork  on w eekends, h o lida ys , and late sh ifts.
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Appendix. Occupational Descriptions

f to e  p r i m a r y  p u r p o s e  o f  p T e p a r in g  fo b  d e s c r ip t io n s  f o r  th e  B u r e a u  b  w a g e  s u r v e y s  is  t o  a s s is t  i t s  f i e l d  s t a f f  an c la s s i f y in g  in t o  a p p r o p r ia t e  
o c crmpatio m s  w o r k e r s  w h o  a x e  e m p lo y e d  u n d e r  a  v a r i e t y  o f  p a y r o l l  t i t l e s  a n d  d i f f e r e n t  w o r k  a r r a n g e m e n t s  f r o m  e s t a b l is h m e n t  to  e s t a b l is h m e n t  a n d  
f r o m  a r e a  't o  a r e a .  T h i s  p e r m i t s  th e  g ro u p in g  o f  o c c u p a t io n a l  w a g e  r a t e s  r e p r e s e n t in g  c o m p a r a b le  jo b  c o n te n t .  B e c a u s e  o f  t h i s  e m p h a s is  o n  

i 1 mit e » hijqKftmnrr'tpTTitit: aTmd m t e r a r e a  c o m p a r a b i l i t y  off o c c u p a t io n a l  c o n te n t ,  t h e  B u r e a u 's  jo b  d e s c r ip t io n s  m a y  d i f f e r  s ig n i f i c a n t ly  f r o m  t h o s e  in  u s e  in  
j imdawidnoa! e s t a b l is h m e n t s  o x  t h o s e  p r e p a r e d  f o r  o t h e r  p u r p o s e s .  In  a p p ly in g  t h e s e  jo b  d e s c r ip t io n s ,  t h e  B u r e a u 's  f i e l d  e c o n o m is ts  a r e  in s t r u c t e d  

'1b© e x c lu d e  w o r k in g  s u p e r v is o r s ;  a p p r e n t ic e s ;  l e a r n e r s ;  b e g in n e r s ;  t r a i n e e s ;  a n d  h a n d ic a p p e d ,  p a r t - t i m e ,  t e m p o r a r y ,  a n d  p r o b a t io n a r y  w o r k e r s .

OFFICE

B U U U E R , M A C H I N E

P r e p a r e s  ,  M i l s ,  a-rmd in v o ic e s  om a  m a c h in e  o t h e r  th a n  am o r d i n a r y  o r  e l e c t r o -
m a a tic  t y p e w r i t e r .  M a y  a ls o  k e e p  r e c o r d s a s ‘t o  b i l l in g s  o r  s h ip p in g  c h a r g e s  o r  p e r f o r m  o t h e r  
c l e r i c a l  w o r k  iBaciaftenjJfeal t o  b i l l i n g  o p e r a t io n s .  F o r  w a g e  s tu d y  p u r p o s e s ,  b i l l e r s ,  m a c h in e ,  a r e  
c la s s i f ie d  b y  t y p e  o f  m a c h in e ,  a s  fo l lo w s :

B i l l e r ,  i r n d h i c  (fe illu g g  ^m ach ine;). U s e s  a  s p e c ia l  b i l l i n g  m a c h in e  ^ c o m b in a t io n  ty p in g  
jwnd inmachihgiej) t o  p r e p a r e  b i l l s  am d imtvonces f r o m  c u s t o m e r s " p u r c h a s e  o r d e r s ,  i n t e r -
m a lty  p r e p a r e d  o r d e r s ,  s ln ip p in g  innieinmor a ^whnm ^ , e t c .  U s u a l ly  in v o lv e s  a p p l ic a t io n  off p r e ­
d e t e r m in e d  d is c o u n ts  a m !  S h ip p in g  c h a r g e s  a n d  e n t r y  o f  n e c e s s a r y  e x t e n s io n s , w h ic h  m a y  o r  
m a y  aoot b e  c o m p e te d  o n  t h e  b i l l i n g  m a c h in e ,  a n d  t o t a ls  w h ic h  a r e  a u t o m a t i c a l l y  a c c u m u la t e d  
b y  m a c h in e -  TUae o p e r a t io n  u s u a l ly  in v o lv e s  a  l a r g e  n u m b e r  o f  c a r b o n  c o p ie s  o f  t h e  b i l l  b e in g  
p r e p a r e d  -atmA ofitena d ora** ora a  famfioftid rm a irb im e .

B i l l e r ,  maachbme ^ b o o k k e e p in g  mnmiig-hBine;).  U s e s  a  b o o k k e e p in g  m a c h in e  ((w ith  o r  w ith o u t  
a + t y p e w r i t e r  k e y b o a r d ')  to  p r e p a r e  o a s t to m e r s " b i l l s  a s  p a r t  off th e  a c c o u n t s ;r e c e iv a b le  o p e r a -  

tttoaa . G e n e r a l l y  a n r o lv e s  th e  s ia n m lta n e o ra s  e n t r y  off f ig u r e s  om c u s to m e r s "  le d g e r  r e c o r d .  T h e
rninjiir’ffn nn r^ -3»î î MTWftJt#~ndrJiTlly atririinininnDlLatjfte-g figUTCS OB31 a • BmOTlbeT 1 off w ertnir̂ ^ COinOTBSE îTimr! COX1 HJJttflfeS

p r iiia te  a a te m a a t fc a t ly  t h e  d e b i t  o r  c r e d i t  b a la n c e s .  H o e s  n o t  in v o lv e  a  k n o w l­
e d g e  off b o o k k e e p in g . W o r k s  ffraana  tnamlfemnn a n d  s t a n d a r d  t y p e s  off s a le s  a n d  c r e d i t  s l i p s .

B O O K K E E  P I N G - M A C  H 3 N E  O P E R A T O R

O p e r a t e *  a  b i ^ M ^ e pnimg nmaxchiiate f w i t h  o r  w ith a o c t a* t y p e w r i t e r  k e y b o a rd ))  t o  k e e p  a  r e c o r d  
off b u s in e s s  tra n s a c to o n a s .

C la s s  A .  K e e p s  a  s s e t off r e c o r d s  resqadriiing a  k n o w le d g e  off a n d  e x p e r ie n c e  in  b a s ic  
bookkaoep p iig -prihrMr-iipte.*;, am d fin n m iL a x ity  w i t h  t h e  stxoactarre  off t h e  p a r t i c u l a r  a c c o a s n tin g  s y s t e m  
u s e d . p r o p g»r r e c o r d s  anrtd dixtribadtiLOrra o f  d e b i t  a n d  c r e d i t  i t e m s  t o  b e  u s e d  im e a c h
p h a s e  off t h e  w o r k .  M a y  p r e p a r e  c o n s o l id a te d  r e p o r t s , ,  b a la n c e  s h e e ts ,  a n d  o t h e r  r e c o r d s  
b y  h a n d .

G la s s  IB -  K e e p s  a r r e c o r d  off ©aae o r  m o r e  p h a s e s  o r  s e c t io n s  off a  s e t  off r e c o r d s  u s u a l ly  
r e q u i r i n g  l i t t l e  k n o w le d g e  off b a s ic  b o o k k e e p in g . P h a s e s  o r  s e c t io n s  in c lu d e  a c c o u n ts  p a y a b le ,  
p a y r o l l .  cnstOBBaers" a c c o u n ts  (m ot inelhndibiBg a  s im p le  ty p e  off b i l l i n g  d e s c r ib e d  u n d e r  b i l l e r ,  
m a c h in e ) ,  c o s t  d i s t r i b u t i o n ,  e x p e n s e  d is t r i b u t i o n ,  in v e n t o r y  c o n t r o l ,  e t c .  M a y  c h e c k  o r  a s s is t  
in : p r e p a r a t io n  of ; trial b a la n c e s  a n d  p r e p a r e  c o n t r o l  s h e e ts  t o r  th e  a c c o u n t in g  d e p a r t m e n t .

C L E R K ,  A C C O U N T IN G

. P e r f o r m s  o n e  o r  m o r e  a c c o u n t in g  c l e r i c a l  t a s k s  s u e J k a s  p o s tb a g  t o  r e g i s t e r s  a n d  le d g e r s ;  
re c w a C ttlM ®  b a n k  a c c o u n ts ;  v e r i f y i n g  th e  i n t e r n a l  c o n s is te n c y ,  c o m p le t e n e s s , a n d  m a t h e m a t ic a l  
a c c u r a c y  off a c c o u n t in g  d o c u m e n ts ;  a s s ig n in g  p r e s c r i b e d  a c c o u n t in g  d i s t r ib u f io n  c o d e s ;  e x a m in in g  
a ^ d  v e r i f y i n g  t o r r c l e r i c a l  a c c u r a c y  v a r io u s  ty p e s  off r e p o r t s ,  l i s t s ,  c a lc u la t io n s , p o s t in g ,  e t c . ;  
o r  p r e p a r in g  s im p le  o r  a s s is t in g  i n  p r e p a r i n g  m o r e  c o m p l ic a t e d  jo u r n a l  v o u c h e r s  - M a y  w o r k  
i n  e i t h e r  a  m a n u a l  o r  a u t o m a t e d  a c c o u n t in g  s y s t e m .

T h e  . w o r k i  r e t i r e s  a  i k n o w le d g e  off c l e r i c a l  m e th o d s  a n d  o f f ic e  p r a c t ic e s  a n d  p r o c e d u r e s  
v d A it i i  "rtia fc e s ttto tifc e  c l e r i c a l  p r o c e s s in g  aaad r e c o r d in g  off ‘ t r a n s a c t io n s  a n d  a c c o u n tu m g  a n fo rm a ta o m .  
W it h  e x p e r i e n c e , : t h e  w o r k e r  t y p i c a l l y  b e c o m e s  f a m i l i a r  w ith ,  th e  b o o k k e e p in g  a n d  a c c o u n t in g  t e r m s  
a n d  p r o c e d u r e s  a s e d  i n  t h e  a s s ig n e d  w o r k ,  b u t  is  n o t  r e q u i r e d  t o  h a v e  a  k n o w le d g e  o f  th e  f o r m a l  
p r in c ip le s  o f  b o o k k e e p in g  a n d  a c c o u n t in g  .

C L E R K ,  A C C O U M T M G — -C o n tin u e d

P o s i t io n s  a r e  c la s s i f i e d  in to  le v e ls  o n  th e  b a s is  o f  th e  f o l lo w in g  d e f in i t io n s .

C la s s  A .  U n d e r  g e n e r a l  s u p e r v is io n ,  p e r f o r m s  a c c o u n t in g  c l e r i c a l  o p e r a t io n s  w h ic h  
r e q u i r e  th e  a p p l ic a t io n  off e x p e r ie n c e  a n d  ju d g m e n t ,  f o r  e x a m p le ,  c l e r i c a l l y  p r o c e s s in g  c o m ­
p l ic a t e d  o r  n o n r e p e t i t i v e  a c c o u n t in g  t r a n s a c t io n s ,  s e le c t in g  a m o n g  a  s u b s ta n t ia l  v a r i e t y  o f  
p r e s c r ib e d  a c c o u n t in g  c o d e s  a n d  c la s s i f i c a t io n s ,  o x  t r a c i n g  t r a n s a c t io n s  t h r o u g h  p r e v io u s  
a c c o u n t in g  a c t io n s  t o  d e t e r m in e  s o u r c e  off d is c r e p a n c ie s .  M a y  b e  a s s is t e d  b y  o n e  o r  m o r e  
c la s s  B  a c c o u n t in g  c l e r k s .

C la s s  B . U n d e r  c lo s e  s u p e r v is io n ,  f o l lo w in g  d e t a i le d  in s t r u c t io n s  a n d  s t a n d a r d iz e d  p r o ­
c e d u r e s ,  p e r f o r m s  o n e  o r  m o r e  r o u t in e  a c c o u n t in g  c l e r i c a l  o p e r a t io n s ,  s u c h  a s  p o s t in g  t o  
l e d g e r s ,  c a r d s ,  o r  w o r k s h e e t s  w h e r e  id e n t i f i c a t io n  o f  i t e m s  a n d  lo c a t io n s  o f  p o s t in g s  a r e  
c l e a r l y  in d ic a te d ;  c h e c k in g  a c c u r a c y  a n d  c o m p le te n e s s  o f  s t a n d a r d iz e d  a n d  r e p e t i t iv e  r e c o r d s  
o r  a c c o u n t in g  d o c u m e n ts ;  a n d  c o d in g  d o c u m e n ts  u s in g  a  fe w  p r e s c r ib e d  a c c o u n t in g  c o d e s .

C L E R K ,  . F I L E

F i l e s ,  c l a s s i f i e s ,  a n d  r e t r i e v e s  m a t e r i a l  in  a n  e s t a b l is h e d  f i l i n g  s y s t e m .  M a y  p e r f o r m  
c l e r i c a l  a n d  m a n u a l  t a s k s  r e q u i r e d  t o  m a in t a in  f i l e s .  P o s i t io n s  a r e  c la s s i f i e d  in t o  le v e ls  o n  th e  
b a s is  off t h e  fo l lo w in g  d e f in i t io n s .

G la s s  A . C la s s i f i e s  a n d  in d e x e s  f i l e  m a t e r i a l  s u c h  a s  c o r r e s p o n d e n c e ,  r e p o r t s ,  t e c h ­
n ic a l  d o c u m e n t s , e t c . ,  in  a n  e s ta b l is h e d  f i l i n g  s y s t e m  c o n ta in in g  a  n u m b e r  o f  v a r ie d  s u b je c t  
m a t t e r  f i l e s .  M a y  a ls o  f i l e  t h is  m a t e r i a l .  M a y  k e e p  r e c o r d s  o f  v a r io u s  t y p e s  in  c o n ju n c t io n  
w i t h ' t h e  f i l e s .  M a y  le a d  a  s m a l l  g r o u p  off lo w e r  le v e l  f i l e  c l e r k s .

G la s s  B . S o r t s ,  c o d e s ,  a n d  f i l e s  u n c la s s i f ie d  m a t e r i a l  b y  s im p le  ( s u b je c t  m a t t e r )  h e a d ­
in g s  o r  p a r t l y  c la s s i f i e d  m a t e r i a l  b y  f i n e r  s u b h e a d in g s . P r e p a r e s  s im p le  r e l a t e d  in d e x  a n d  
c r o s s - * r e f e r e n c e  a id s .  A s  r e q u e s t e d ,  lo c a t e s  c l e a r l y  id e n t i f ie d  m a t e r i a l  in  f i l e s  a n d  f o r ­
w a r d s  m a t e r i a l .  M a y  p e r f o r m  r e l a t e d  c l e r i c a l  t a s k s  r e q u i r e d  to  m a in t a in  a n d  s e r v ic e  f i l e s .

C la s s  C . P e r f o r m s  r o u t in e  f i l i n g  off m a t e r i a l  t h a t  h a s  a l r e a d y  b e e n  c la s s i f i e d  w h ic h  
Is  e a s i l y  c la s s i f i e d  in  a  s im p le  s e r i a l  c la s s i f i c a t io n  s y s t e m  ( e * g . ,  a lp h a b e t ic a l ,  c h r o r o lo g ic a l ,  
o r  n u m e r i c a l ) .  A s  r e q u e s t e d ,  lo c a te s  r e a d i l y  a v a i la b le  m a t e r i a l  . in  f i l e s  a n d  f o r w a r d s  .m a ­
t e r i a l ;  a n d  m a y  f i l l  o u t  w i t h d r a w a l  c h a r g e .  M a y  p e r f o r m  s im p le  c l e r i c a l  a n d  m a n u a l  'ta s k s  
r e q u i r e d  t o  m a i n t a i n  a n d  s e r v ic e  f i l e s .

C L E R K ,  O R D E R

R e c e iv e s  c u s t o m e r s  ’ o r d e r s  f o r  m a t e r i a l  o r  m e r c h a n d is e  b y  m a i l ,  p h o n e , o r  p e r s o n a l ly .  
U n t ie s  in v o lv e  a n y  c o m b in a t io n  off t h e  f o l lo w in g : Q u o t in g  p r i c e s  t o  c u s t o m e r s ;  m a k in g  o u t  a n  o r d e r  
s h e e t  la s t in g  th e  i t e m s  t o  m a k e  u p  th e  o r d e r ;  c h e c k in g  p r i c e s  a n d  q u a n t i t ie s  o f  i t e m s  o n  o r d e r  
s h e e t ;  a n d  d is t r ib u t in g  o r d e r  s h e e ts  t o  r e s p e c t iv e  d e p a r t m e n t s  t o  b e  f i l l e d .  ‘M a y  c h e c k  w it h  c r e d i t  
d e p a r t m e n t  to  d e t e r m in e  c r e d i t  r a t in g  o (  c u s t o m e r ,  a c k n o w le d g e  r e c e i p t  o f  o r d e r s  f r o m  c u s t o m e r s ,  
f o l lo w  u p  o r d e r s  t o  s e e  t h a t  t h e y  h a v e  b e e n  f i l l e d ,  k e e p  f i l e  o f  o r d e r s  r e c e iv e d ,  a n d  c h e c k  s h ip p in g  
in v o ic e s  w i t h  o r i g i n a l  o r d e r s .

C L E R K ,  P A Y R O L L

C o m p u te s  w a g e s  off c o m p a n y  e m p lo y e e s  a n d  e n t e r s  th e  n e c e s s a r y  d a ta  on  t h e  p a y r o l l  
s h e e t s .  D u t ie s  in v o lv e :  C a lc u la t in g  w o r k e r s  ' e a r n in g s  b a s e d  o n  t i m e  o r  p r o d u c t io n  r e c o r d s ;  a n d  
p o s t in g  c a lc u la t e d  d a ta  o n  p a y r o l l  s h e e t ,  s h o w in g  in f o r m a t io n  s u c h  a s  w o r k e r ’ s n a m e ,  w o r k in g  
d a y s ,  t i m e ,  r a t e ,  d e d u c t io n s  f o r  in s u r a n c e ,  a n d  t o t a l  w a g e s  d u e .  M a y  m a k e  o u t p a y c h e c k s  a n d  
a s s i s t  p a y m a s t e r  . la k m g  u p  a n d  d is t r ib u t in g  p a y  e n v e lo p e s .  M a y  u s e  a  c a lc u la t in g  m a c h in e .

j N O T E :  T h e  B u r e a u  h a s  d i s c o ^ :mined c o l le c t in g  d a ta  f o r  o i l e r s  a n d  p lu m b e r s  .
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COMPTOMETER OPERATOR

Prim ary duty is to operate a Comptometer to perform  mathematical computations. This 
job is not to be confused with that of statistical or other type of clerk, which may involve fre ­
quent use of a Comptometer but, in which, use of this machine is incidental to performance of 
other duties.

KEYPUNCH OPERATOR

Operates a keypunch machine to record or verify alphabetic and/or numeric data on 
tabulating cards or on tape.

Positions are classified into levels on the basis of the following definitions.

Class A . Work requires the application of experience and judgment in selecting p roce­
dures to be followed and in searching for, interpreting, selecting, or coding items to be 
keypunched from a variety of source documents. On occasion may also perform  some routine 
keypunch work. May train inexperienced keypunch operators.

Class B . Work is routine and repetitive. Under close supervision or following specific 
procedures or instructions, works from various standardized source documents which have 
been coded, and follows specified procedures which have been prescribed in detail and require 
little or no selecting, coding, or interpreting of data to be recorded. Refers to supervisor 
problems arising from erroneous items or codes or m issing information.

MESSENGER (Office Boy or Girl)

Perform s various routine duties such as running errands, operating minor office m a­
chines such as sealers or m ailers, opening and distributing mail, and other minor clerical work. 
Exclude positions that require operation of a m otor vehicle as a significant duty.

SECRETARY

Assigned as personal secretary, normally to one individual. Maintains a close and highly 
responsive relationship to the day-to-day work of the supervisor. Works fairly independently re ­
ceiving a minimum of detailed supervision and guidance. Perform s varied clerica l and secretarial 
duties, usually including most of the following:

a. Receives telephone calls, personal ca llers, and incoming mail, answers routine in­
quiries, and routes technical inquiries to the proper persons;

b. Establishes, maintains, and revises the supervisor's files;

c . Maintains the supervisor's calendar and makes appointments as instructed:

d. Relays m essages from  supervisor to subordinates;

e. Reviews correspondence, memorandums, and reports prepared by others for the 
supervisor's signature to assure procedural and typographic accuracy;

f. Perform s stenographic and typing work.

May also perform  other clerica l and secretarial tasks of comparable nature and difficulty. 
The work typically requires knowledge of office routine and understanding of the organization, 
program s, and procedures related to the work of the supervisor.

Exclusions

Not all positions that are titled "secretary” possess the above characteristics. Examples 
of positions which are excluded from  the definition are as follows:

a. Positions which do not meet the "personal" secretary concept described above;

b. Stenographers not fully trained in secretarial type duties;

c. Stenographers serving as office assistants to a group of professional, technical, or 
managerial persons;

d. Secretary positions in which the duties are either substantially m ore routine or sub­
stantially m ore com plex and responsible than those characterized in the definition:

e. Assistant type positions which involve m ore difficult or m ore responsible tech­
nical, administrativet sw^ervisory, or specialized clerical duties which are not typical of 
secretarial w o t l f f *  "*5^. - ">

SECRETARY— Continued

NOTE: The term "corporate o fficer, " used in the level definitions following, refers to 
those officials who have a significant corporate-w ide policymaking role with regard to m ajor 
company activities. The title "vice president," though normally indicative of this role, does not 
in all cases identify such positions. Vice presidents whose prim ary responsibility is to act per­
sonally on individual cases or transactions (e .g ., approve or deny individual loan or credit actions; 
administer individual trust accounts; directly supervise a clerical staff) are not considered to be 
"corporate o fficers" for purposes o f applying the following level definitions.

Class A

1. Secretary to the chairman of the board or president o f a company that employs, in 
all, over 100 but fewer than 5,000 persons; or

2. Secretary to a corporate officer (other than the chairman of the board or president) 
of a company that em ploys, in all, over 5,000 but fewer than 25,000 persons: or

3. Secretary to the head, immediately below the corporate o fficer level, of a m ajor 
segment or subsidiary of a company that employs, in all, over 25,000 persons.

Class B

1. Secretary to the chairman o f the board or president of a company that employs, in 
all, fewer than 100 persons; or

2. Secretary to a corporate officer (other than the chairman of the board or president) 
of a company that employs, in all, over 100 but fewer than 5,000 persons; or

3. Secretary to the head, immediately below the officer level, over either a m ajor 
corporate-wide functional activity (e .g ., marketing, research, operations, industrial rela ­
tion s^ etc.) or a m ajor geographic or organizational segment (e.g ., a regional headquarters; 
a m ajor division) of a company that em ploys, in all, over 5,000 but fewer than 25,000 
em ployees; or

4. Secretary to the head o f an individual plant, factory, etc. (or other equivalent level 
of official) that em ploys, in all, over 5,000 persons; or

5. Secretary to the head of a large and important organizational segment (e.g., a middle 
management supervisor of an organizational segment often involving as many as several 
hundred persons) or a company that em ploys, in all, over 25,000 persons.

Class C

1. Secretary to an executive or managerial person whose responsibility is not equivalent 
to one of the specific level situations in the definition for class B, but whose organizational 
unit normally numbers at least several dozen employees and is usually divided into organiza­
tional segments which are often, in turn, further subdivided. In some companies, this level 
includes a wide range of organizational echelons; in others, only one or two: <>r

2. Secretary to the head of an individual plant, factory, etc. (or other equivalent level 
o f official) that employs, in all, fewer than 5,000 persons.

Class D

1. Secretary to the supervisor or head of a small organizational unit (e .g ., fewer than 
about 25 or 30 persons): o r

2. Secretary to a nonsupervisory staff specialist, professional employee, administra­
tive o fficer, or assistant, skilled technician or expert. (NOTE: Many companies assign
stenographers, rather than secretaries as described above, to this level of supervisory or 
nonsupervisory worker.)

STENOGRAPHER

Prim ary duty is to take dictation using shorthand, and to transcribe the dictation. May 
also type from written copy. May operate from  a stenographic pool. May occasionally transcribe 
from voice recordings (if prim ary duty is transcribing from  recordings, see Transcribing-M achine 
Operator, General).

NOTE: This job is distinguished from that of a secretary in that a secretary normally 
works in a confidential relationship with only one manager or executive and perform s m ore 
responsible and discretionary tasks as described in the secretary job definition.

Stenographer, General

Dictation involves a normal routine vocabulary. May maintain files, keep simple records, 
or perform  other relatively routine clerica l tasks.
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STENOGRAPHER— Continued

Stenographer, Senior *
Dictation involves a varied technical or specialized vocabulary such as in legal briefs 

or reports on scientific research. May also set up and maintain files, keep records, etc.
OR

Perform s stenographic duties requiring significantly greater independence and respon­
sibility than stenographer, general, as evidenced by the following: Work requires a high
degree o f stenographic speed and accuracy; a thorough working knowledge o f general business 
and office procedure; and of the specific business operations, organization, policies, p roce ­
dures, files, workflow, etc. Uses this knowledge in performing stenographic duties and 
responsible clerical tasks such as maintaining followup files; assembling material for reports, 
memorandums, and letters; composing simple letters from general instructions; reading and 
routing incoming mail; and answering routine questions, etc.

SWITCHBOARD OPERATOR
Class A . Operates a single- or multiple-position telephone switchboard handling incoming, 

outgoing, intraplant or office calls. Perform s full telephone information service or handles 
complex calls, such as conference, collect, overseas, or sim ilar calls, either in addition to 
doing routine work as described for switchboard operator, class B, or as a full-tim e 
assignment. ("F ull" telephone information service occurs when the establishment has varied 
functions that are not readily understandable for telephone information purposes, e .g ., because 
o f overlapping or interrelated functions, and consequently present frequent problems as to 
which extensions are appropriate for calls.)

Class B . Operates a single- or multiple-position telephone switchboard handling incoming, 
outgoing, intraplant or office ca lls. May handle routine long distance calls and record tolls. 
May perform  limited telephone information service. ("L im ited" telephone information service 
occurs if the functions of the establishment serviced are readily understandable for telephone 
information purposes, or if the requests are routine, e.g ., giving extension numbers when 
specific names are furnished, or if com plex calls are referred to another operator.)

These classifications do not include switchboard operators in telephone companies who 
assist customers in placing calls.

SWITCHBOARD OPERATOR-RECEPTIONIST
In addition to performing duties of operator on a single-position or monitor-type switch­

board, acts as receptionist and may also type or perform  routine clerical work as part of regular 
duties. This typing or clerica l work may take the m ajor part of this w orker's time while at 
switchboard.

T A B U L A T IN G -M A C H IN E  O P E R A T O R  (E le c t r i c  A c co u n t in g  M a ch in e  O p e r a to r )

Operates one or a variety of machines such as the tabulator, calculator, collator, inter­
preter, sorter, reproducing punch, etc. Excluded from this definition are working supervisors. 
Also excluded are operators of electronic digital computers, even though they may also operate 
EAM equipment.

P R O F E S S I O N A L

COMPUTER OPERATOR

Monitors and operates the control console of a digital computer to process data according 
to operating instructions, usually prepared by a program er. Work includes most of the following: 
Studies instructions to determine equipment setup and operations; loads equipment with required 
items (tape reels, cards, etc.); switches necessary auxiliary equipment into circuit, and starts 
and operates computer; makes adjustments to computer to correct operating problems and meet 
special conditions; reviews errors  made during operation and determines cause or refers problem 
to supervisor or programer: and maintains operating records. May test and assist in correcting 
program.

For wage study purposes, computer operators are classified as follows:

Class A. Operates independently, or under only general direction, a computer running 
programs with m ost of the following characteristics: New programs are frequently tested 
and introduced; scheduling requirements are of critica l importance to minimize downtime; 
the programs are of complex design so that identification of error source often requires a 
working knowledge of the total program, and alternate programs may not be available. May 
give direction and guidance to lower level operators.

Class B. Operates independently, or under only general d ir .  i t i o n ,  a computer running 
programs with most of the following characteristics: Most of the p r o g r a m s  are established 
production runs, typically run on a regularly recurring basis: there is little or no testing

TABULATING-MACHINE OPERATOR (E lectric Accounting Machine Operator)— Continued

Positions are classified into levels on the basis of the following definitions.

Class A . Perform s complete reporting and tabulating assignments including devising 
difficult control panel wiring under general supervision. Assignments typically involve a 
variety of long and com plex reports which often are irregular or nonrecurring, requiring 
some planning of the nature and sequencing of operations, and the use of a variety of m a­
chines. Is typically involved in training new operators in machine operations or training 
lower level operators in wiring from diagrams and in the operating sequences of long and 
com plex reports. Does not include positions in which wiring responsibility is limited to 
selection and insertion of prewired boards.

Class B. Perform s work according to established procedures and under specific in­
structions. Assignments typically involve complete but routine and recurring reports or parts 
of larger and m ore complex reports. Operates m ore difficult tabulating or electrical a c­
counting machines such as the tabulator and calculator, in addition to the simpler machines 
used by class C operators. May be required to do some wiring from  diagrams. May train 
new employees in basic machine operations.

Class C. Under specific instructions, operates simple tabulating or electrical accounting 
machines such as the sorter, interpreter, reproducing punch, collator, etc. Assignments 
typically involve portions of a work unit, for example, individual sorting or collating runs, 
or repetitive operations. May perform  simple wiring from diagrams, and do some filing work.

TRANSCRIBING-MACHINE OPERATOR, GENERAL

Prim ary duty is to transcribe dictation involving a normal routine vocabulary from 
transcribing-machine records. May also type from written copy and do simple clerical work. 
Workers transcribing dictation involving a varied technical or specialized vocabulary such as 
legal briefs or reports on scientific research are not included. A worker who takes dictation 
in shorthand or by Stenotype or similar machine is classified as a stenographer.

TYPIST

Uses a typewriter to make copies of various materials or to make out bills after calcula­
tions have been made by another person. May include typing of stencils, mats, or sim ilar mate­
rials for use in duplicating processes. May do clerical work involving little special training, such 
as keeping simple records, filing records and reports, or sorting and distributing incoming mail.

Class A. Perform s one or m ore of the following: Typing material in final form when 
it involves combining material from several sources; or responsibility for correct spelling, 
syllabication, punctuation, etc., of technical or unusual words or foreign language mate­
rial; or planning layout and typing of complicated statistical tables to maintain uniformity 
and balance in spacing. May type routine form letters, varying details to suit circumstances.

Class B . Perform s one or m ore of the following: Copy typing from rough or clear 
drafts: or routine typing o f form s, insurance policies, etc.; or  setting up simple standard 
tabulations; or copying m ore complex tables already set up and spaced properly.

A N D  T E C H N I C A L

COMPUTER OPERATOR— Continued

of new programs required: alternate programs are provided in case original program needs 
m ajor change or cannot be corrected within a reasonable time. In common error situa­
tions, diagnoses cause and takes corrective action. This usually involves applying previously 
programed corrective steps, or using standard correction  techniques.

OR
Operates under direct supervision a computer running programs or segments of programs 

with the characteristics described for class A. May assist a higher level operator by inde­
pendently performing less difficult tasks assigned, and performing difficult tasks following 
detailed instructions and with frequent review of operations performed.

Class C . Works on routine programs under close supervision. Is expected to develop 
working knowledge of the computer equipment used and ability to detect problems involved in 
running routine program s. Usually has received some formal training in computer operation. 
May assist higher level operator on com plex programs.

COMPUTER PROGRAMER, BUSINESS
Converts statements of business problems, typically prepared by a systems analyst, into 

a sequence of detailed instructions which are required to solve the problems by automatic data 
processing equipment. Working from charts or diagrams, the programer develops the precise in­
structions which, when entered into the computer system in coded language, cause the manipulation
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C O M P U T E R  P R O G R A M E R ,  B U S IN E S S -----C o n t in u e d

o f  d a ta  to  a c h ie v e  d e s i r e d  r e s u l t s .  W o r k  in v o lv e s  m o s t  o f  th e  f o l lo w in g ;  A p p l ie s  k n o w le d g e  o f  
c o m p u t e r  c a p a b i l i t i e s ,  m a t h e m a t ic s ,  lo g ic  e m p lo y e d  b y  c o m p u t e r s ,  a n d  p a r t i c u l a r  s u b je c t  m a t t e r  
in v o lv e d  to  a n a ly z e  c h a r t s  a n d  d i a g r a m s  o f  th e  p r o b le m  to  b e  p r o g r a m e d ;  d e v e lo p s  s e q u e n c e  
o f  p r o g r a m  s te p s ;  w r i t e s  d e t a i le d  f l o w  c h a r t s  to  s h o w  o r d e r  in  w h ic h  d a t a  w i l l  b e  p r o c e s s e d ;  
c o n v e r t s  t h e s e  c h a r t s  to  c o d e d  in s t r u c t io n s  f o r  m a c h in e  to  fo l lo w ;  t e s t s  a n d  c o r r e c t s  p r o g r a m s ;  
p r e p a r e s  in s t r u c t io n s  f o r  o p e r a t in g  p e r s o n n e l  d u r in g  p r o d u c t io n  ru n ;  a n a ly z e s ,  r e v ie w s ,  a n d  a l t e r s  
p r o g r a m s  to  in c r e a s e  o p e r a t in g  e f f i c ie n c y  o r  a d a p t  to  n e w  r e q u i r e m e n t s ;  m a in t a in s  r e c o r d s  o f  
p r o g r a m  d e v e lo p m e n t  a n d  r e v is io n s .  ( N O T E :  W o r k e r s  p e r f o r m i n g  b o th  s y s t e m s  a n a ly s is  a n d  p r o ­
g r a m in g  s h o u ld  b e  c l a s s i f i e d  a s  s y s te m s  a n a ly s t s  i f  t h is  i s  th e  s k i l l  u s e d  to  d e t e r m in e  t h e i r  p a y , )

D o e s  n o t  in c lu d e  e m p lo y e e s  p r i m a r i l y  r e s p o n s ib le  f o r  t h e  m a n a g e m e n t  o r  s u p e r v is io n  o f  
o t h e r  e le c t r o n ic  d a t a  p r o c e s s in g  e m p lo y e e s ,  o r  p r o g r a m e r s  p r i m a r i l y  c o n c e r n e d  w i t h  s c ie n t i f i c  
a n d / o r  e n g in e e r in g  p r o b le m s .

F o r  w a g e  s tu d y  p u r p o s e s ,  p r o g r a m e r s  a r e  c la s s i f i e d  a s  fo l lo w s :

C la s s  A ,  W o r k s  in d e p e n d e n t ly  o r  u n d e r  o n ly  g e n e r a l  d i r e c t i o n  o n  c o m p le x ;  p r o b le m s  w h ic h  
r e q u i r e  c o m p e te n c e  in  a l l  p h a s e s  o f  p r o g r a m in g  c o n c e p ts  a n d  p r a c t ic e s -  W o r k in g  f r o m  d i a ­
g r a m s  a n d  c h a r t s  w h ic h  i d e n t i f y  th e  n a t u r e  o f  d e s i r e d  r e s u l t s ,  m a j o r  p r o c e s s in g  s te p s  to  b e  
a c c o m p l is h e d ,  a n d  th e  r e la t io n s h ip s  b e tw e e n  v a r io u s  s te p s  o f  th e  p r o b le m  s o lv in g  r o u t in e ;  
p la n s  th e  f u l l  r a n g e  o f  p r o g r a m in g  a c t io n s  n e e d e d  to  e f f i c i e n t l y  u t i l i z e  th e  c o m p u t e r  s y s te m  
in  a c h ie v in g  d e s i r e d  e n d  p r o d u c t s .

A t  t h i s  l e v e l ,  p r o g r a m in g  is  d i f f i c u l t  b e c a u s e  c o m p u t e r  e q u ip m e n t  m u s t  b e  o r g a n iz e d  to  
p r o d u c e  s e v e r a l  i n t e r r e l a t e d  b u t d iv e r s e  p r o d u c ts  f r o m  n u m e r o u s  a n d  d iv e r s e  d a t a  e le m e n t s .  
A  w id e  v a r i e t y  a n d  e x te n s iv e  n u m b e r  o f  i n t e r n a l  p r o c e s s in g  a c t io n s  m u s t  o c c u r .  T h is  r e q u i r e s  
s u c h  a c t io n s  a s  d e v e lo p m e n t  o f  c o m m o n  o p e r a t io n s  w h ic h  c a n  b e  r e u s e d ,  e s t a b l is h m e n t  o f  
l in k a g e  p o in ts  b e tw e e n  o p e r a t io n s ,  a d ju s t m e n t s  to  d a t a  w h e n  p r o g r a m  r e q u i r e m e n t s  e x c e e d  
c o m p u t e r  s t o r a g e  c a p a c i t y ,  a n d  s u b s t a n t ia l  m a n ip u la t io n  a n d  r e  s e q u e n c in g  o f  d a ta  e le m e n t s  
to  f o r m  a  h ig h ly  i n t e g r a t e d  p r o g r a m . .

M a y  p r o v id e  fu n c t io n a l  d i r e c t i o n  to  l o w e r  le v e l  p r o g r a m e r s  w h o  a r e  a s s ig n e d  to  a s s is t .

C la s s  B . W o r k s  in d e p e n d e n t ly  o r  u n d e r  o n ly  g e n e r a l  d i r e c t io n  o n  r e l a t i v e l y  s im p le  
p r o g r a m s ,  o r  o n  s im p le  s e g m e n ts  o f  c o m p le x  p r o g r a m s .  P r o g r a m s  ( o r  s e g m e n ts )  u s u a l ly  
p r o c e s s  in f o r m a t i o n  to  p r o d u c e  d a ta  in  tw o  o x  t h r e e  v a r i e d  s e q u e n c e s  o r  f o r m a t s .  R e p o r t s  
a n d  l i s t in g s  a r e  p r o d u c e d  b y  r e f in in g ,  a d a p t in g ,  a r r a y i n g ,  o r  m a k in g  m i n o r  a d d it io n s  to  o r  
d e le t io n s  f r o m  in p u t  d a t a  w h ic h  a r e  r e a d i l y  a v a i la b le .  W h i le  n u m e r o u s  r e c o r d s  m a y  b e  
p r o c e s s e d ,  th e  d a t a  h a v e  b e e n  r e f in e d ;  in  p r i o r  a c t io n s  so t h a t  th e  a c c u r a c y  a n d  s e q u e n c in g  
o f  d a t a  c a n  b e  t e s t e d  b y  u s in g  a  fe w  r o u t in e  c h e c k s .  T y p i c a l l y ,  t h e  p r o g r a m  d e a ls  w ith  
r o u t in e  r e c o r d - k e e p in g :  t y p e  o p e r a t io n s .

O R

W o r k s  o n  c o m p le x  p r o g r a m s  (a s  d e s c r ib e d  f o r  c la s s  A )  u n d e r  c lo s e  d i r e c t io n  o f  a  h ig h e r  
le v e l  p r o g r a m e r  o r  s u p e r v is o r .  M a y  a s s is t  h ig h e r  l e v e l  p ro g ra m m e r b y  in d e p e n d e n t ly  p e r ­
f o r m in g  le s s  d i f f i c u l t  t a s k s  a s s ig n e d ,  a n d  p e r f o r m i n g  m o r e  d i f f i c u l t  t a s k s  u n d e r  f a i r l y  c lo s e  
d ir e c t io n ^

M a y  g u id e  o r  in s t r u c t  l o w e r  le v e l  p r o g r a m e r s .

C la s s  C .  M a k e s  p r a c t i c a l  a p p l ic a t io n s  o f  p r o g r a m in g  p r a c t ic e s  a n d  c o n c e p ts  u s u a l ly  
l e a r n e d  in  f o r m a l  t r a i n i n g  c o u r s e s .  A s s ig n m e n ts  a x e  d e s ig n e d  to  d e v e lo p  c o m p e te n c e  in  th e  
a p p l ic a t io n  o f  s t a n d a r d  p r o c e d u r e s  to  r o u t in e  p r o b le m s .  R e c e iv e s  c lo s e  s u p e r v is io n  o n  n e w  
a s p e c ts  o f  a s s ig n m e n ts ;  a n d  w o r k  is  r e v ie w e d  to  v e r i f y  i t s  a c c u r a c y  a n d  c o n fo r m a n c e  w ith  
r e q u i r e d  p r o c e d u r e s .

C O M P U T E R  S Y S T E M S  A N A L Y S T ,  B U S IN E S S

A n a ly z e s  b u s in e s s  p r o b le m s  to  f o r m u la t e  p r o c e d u r e s  f o r  s o lv in g  th e m  b y  u s e  o f  e le c t r o n ic  
d a t a  p r o c e s s in g  e q u ip m e n t .  D e v e lo p s  a  c o m p le te  d e s c r ip t io n  o f  a l l  s p e c i f ic a t io n s  n e e d e d  to  e n a b le  
p r o g r a m e r s  to  p r e p a r e  r e q u ir e d ;  d ig i t a l  c o m p u t e r  p r o g r a m s .  W o r k  in v o lv e s  m o s t  o f  th e  fo l lo w in g : 
A n a ly z e s  s u b j e c t - m a f t e r  o p e r a t io n s  to  b e  a u to m a te d  a n d  id e n t i f i e s  c o n d it io n s  a n d  c r i t e r i a  r e q u i r e d  
to  a c h ie v e  s a t is f a c t o r y  r e s u l t s ;  s p e c i f ie s  n u m b e r  a n d  ty p e s  o f  r e c o r d s ,  f i l e s ,  a n d  d o c u m e n ts  to  
b e  u s e d ;  o u t l in e s  a c t io n s  to  b e  p e r f o r m e d  b y  p e r s o n n e l  a n d  c o m p u t e r s  in  s u f f ic ie n t  d e t a i l  f o r  
p r e s e n t a t io n  to  m a n a g e m e n t  a n d  f o r  p r o g r a m in g  ( t y p i c a l l y  t h is  in v o lv e s  p r e p a r a t io n  o f  w o r k  a n d  
d a t a  f lo w  c h a r t s ) ;  c o o r d in a t e s  th e  d e v e lo p m e n t  o f  t e s t  p r o b le m s  a n d  p a r t ic ip a t e s  in  t r i a l  r u n s  o f  
n e w  a n d  r e v i s e d  s y s te m s ;  a m t  r e c o m m e n d s  e q u ip m e n t  c h a n g e s  to  o b ta in  m o r e  e f f e c t iv e  o v e r a l l  
o p e r a t io n s .  ( N O T E :  W o r k e r s  p e r f o r m in g  b o th  s y s te m s  a n a ly s is  a n d  p r o g r a m in g  s h o u ld  b e  c la s ­
s i f i e d  a s  s y s t e m s  a n a ly s t s  i f  t h i s  is  th e  s k i l l  u sed ; to  d e t e r m in e  t h e i r  p a y . )

D o e s  n o t  in c lu d e  e m p lo y e e s  p r i m a r i l y  r e s p o n s ib le  f o r  th e  m a n a g e m e n t  o r  s u p e r v is io n  
o f  o t h e r  e le c t r o n ic  d a t a  p r o c e s s in g  e m p lo y e e s ,  o r  s y s te m s  a n a ly s t s  p r i m a r i l y  c o n c e r n e d  w ith  
s c ie n t i f i c  o r  e n g in e e r in g  p r o b le m s .

F o r  w a g e  s tu d y  p u r p o s e s ,  s y s te m s  a n a ly s t s  a r e  c la s s i f ie d ;  a s  fo l lo w s :

C la s s  A .  W o r k s  in d e p e n d e n t ly  o r  u n d e r  o n ly  g e n e r a l  d i r e c t io n  o n  c o m p le x  p r o b le m s  i n -  
voLvi n g  a l l  p h a s e s  o f  s y s t e m s  a n a ly s is -  P r o b le m s  a r e  c o m p le x  b e c a u s e  o f  d iv e r s e  s o u r c e s  o f  
in p u t  d a ta  a n d  m u l t i p l e —u s e  r e q u i r e m e n t s  o f  o u tp u t  d a t a .  ( F a r  e x a m p le , ,  d e v e lo p s  a n  in t e g r a t e d  
p r o d u c t io n  s c h e d u lin g ,,  in v e n t o r y  c o n tro L , c o s t  a n a ly s is ,  a n d  s a le s  a n a ly s is  r e c o r d  in  w h ic h
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e v e r y  i t e m  o f  e a c h  t y p e  is  a u t o m a t ic a l ly  p r o c e s s e d  t h r o u g h  th e  f u l l  s y s te m  o f  r e c o r d s  a n d  
a p p r o p r ia t e  fo l lo w u p  a c t io n s  a r e  in i t i a t e d  b y  t h e  c o m p u te r . )  C o n f e r s  w i t h  p e r s o n s  c o n c e r n e d  to  
d e t e r m in e  th e  d a t a  p r o c e s s in g  p r o b le m s  a n d  a d v is e s  s u b j e c t - m a t t e r  p e r s o n n e l  o n  t h e  i m p l i c a ­
t io n s  o f  n e w  o r  r e v is e d  s y s t e m s  o f  d a t a  p r o c e s s in g  o p e r a t io n s ^  M a k e s  r e c o m m e n d a t io n s *, i f  
n e e d e d , f o r  a p p r o v a l  o f  m a j o r  s y s te m s  in s t a l la t io n s  o r  c h a n g e s  a n d  f o r  o b ta in in g  e q u ip m e n t .

M a y  p r o v id e  f u n c t io n a l  d i r e c t io n  to  l o w e r  le v e l  s y s t e m s  a n a ly s t s  w h o  a r e  a s s ig n e d  to
a s s is t .

C la s s  B . W o r k s  in d e p e n d e n t ly  o r  u n d e r  o n ly  g e n e r a l  d i r e c t i o n  o n  p r o b le m s  t h a t  a r e  
r e l a t i v e l y  u n c o m p l ic a t e d  to  a n a ly z e ,  p la n ,  p r o g r a m , ,  a n d  o p e r a t e .  P r o b le m s  a r e  o f  l i m i t e d  
c o m p le x i t y  b e c a u s e  s o u r c e s  o f  in p u t  d a ta  a r e  h o m o g e n e o u s  a n d  t h e  o u tp u t  d a ta  a r e  c lo s e ly  
r e l a t e d .  ( F o r  e x a m p le ,  d e v e lo p s  s y s te m s  f o r  m a in t a in in g  d e p o s i t o r  a c c o u n ts  i n  x  b a n k ,  
m a in t a in in g  a c c o u n ts  r e c e iv a b le  in  a  r e t a i l  e s t a b l is h m e n t , ,  o r  m a in t a in in g  in v e n t o r y  a c c o u n ts  
in  a  m a n u f a c t u r in g  o r  w h o le s a le  e s t a b l is h m e n t . )  C o n f e r s  w i t h  p e r s o n s  c o n c e r n e d  to  d e t e r m in e  
th e  d a ta  p r o c e s s in g  p r o b le m s  a n d  a d v is e s  s u b j e c t - m a t t e r  p e r s o n n e l  o n  t h e  im p l ic a t io n s  o f  th e  
d a t a  p r o c e s s in g  s y s t e m s  to  b e  a p p l ie d .

O R

W o r k s  o n  a  s e g m e n t  o f  a  c o m p le x  d a t a  p r o c e s s in g  s c h e m e  o r  s y s te m ^  a s  d e s c r ib e d  f o r  
c la s s  A .  W o r k s  in d e p e n d e n t ly  o n  r o u t in e  a s s ig n m e n t s  a n d  r e c e i v e s  i n s t r u c t io n  a n d  g u id a n c e  
o n  c o m p le x  a s s ig n m e n t s .  W o r k  is  r e v ie w e d  f o r  a c c u r a c y  o f  ju d g m e n t ,  c o m p l ia n c e  w i t h  i n ­
s t r u c t io n s ,  a n d  to  in s u r e  p r o p e r  a l in e m e n t  w i t h  t h e  o v e r a l l  s y s t e m .

C la s s  C .  W o r k s  u n d e r  i m m e d ia t e  s u p e r v is io n ,  c a r r y i n g  o u t  a n a ly s e s  a s  a s s ig n e d ,  u s u a l ly  
o f  a  s in g le  a c t i v i t y .  A s s ig n m e n t s  a r e  d e s ig n e d  to  d e v e lo p  a n d  e x p a n d  p r a c t i c a l  e x p e r ie n c e  
in  th e  a p p l ic a t io n  o f  p r o c e d u r e s  an d ; s k i l l s  r e q u i r e d  f o r  s y s te m s  a n a ly s is  w o r k .  F o r  e x a m p le ,  
m a y  a s s is t  a  h ig h e r  l e v e l  s y s t e m s  a n a l y s t  b y  p r e p a r i n g  th e  d e t a i le d  s p e c i f ic a t io n s  r e q u i r e d  
b y  p r o g r a m e r s  f r o m  in f o r m a t io n  d e v e lo p e d ;  b y  t h e  h ig h e r  l e v e l  a n a ly s t .

D R A F T S M A N

C la s s  A .  P la n s  th e  g r a p h ic  p r e s e n t a t io n  o f  c o m p le x  i t e m s  h a v in g  d i s t in c t iv e  d e s ig n  
f e a t u r e s  t h a t  d i f f e r  s ig n i f i c a n t ly  f r o m  e s t a b l is h e d  d r a f t i n g  p r e c e d e n t s .  W o r k s  in  c lo s e  s u p ­
p o r t  w i t h  th e  d e s ig n  o r i g i n a t o r ,  a n d  m a y  r e c o m m e n d  m i n o r  d e s ig n  c h a n g e s .  A n a ly z e s  th e  
e f f e c t  o f  e a c h  c h a n g e  o n  t h e  d e t a i ls  o f  f o r m ,  f u n c t io n ,  a n d  p o s i t io n a l  r e la t io n s h ip s  o f  c o m ­
p o n e n ts  a n d  p a r t s .  W o r k s  w i t h  a  m in im u m  o f  s u p e r v is o r y  a s s is t a n c e . .  C o m p le t e d  w o r k  is  
r e v ie w e d  b y  d e s ig n  o r i g i n a t o r  f o r  c o n s is te n c y  w i t h  p r i o r  e n g in e e r in g  d e t e r m in a t io n s .  M a y  
e i t h e r  p r e p a r e  d r a w in g s ^  o r  d i r e c t  t h e i r  p r e p a r a t io n  b y  l o w e r  le v e l  d r a f t s m e n .

C la s s  B .  P e r f o r m s  n o n r o u t in e  a n d  c o m p le x ;  d r a f t in g  a s s ig n m e n t s  t h a t  r e q u i r e  t h e  a p p l i  — 
c a t io n  o f  m o s t  o f  th e  s t a n d a r d iz e d  d r a w in g  t e c h n iq u e s  r e g u l a r l y  u s e d . D u t ie s  t y p i c a l l y  i n ­
v o lv e  s u c h  w o r k  a s :  P r e p a r e s  w o r k in g  d r a w in g s  o f  s u b a s s e m b l ie s  w i t h  i r r e g u l a r  s h a p e s ,
m u l t i p l e  f u n c t io n s ,  a n d  p r e c is e  p o s i t io n a l  r e la t io n s h ip s  b e tw e e n  c o m p o n e n ts ;  p r e p a r e s  a r c h i ­
t e c t u r a l  d r a w in g s  f o r  c o n s t r u c t io n  o f  a  b u i ld in g  in c lu d in g  d e t a i l  d r a w in g s  o f  fo u n d a t io n s , w a l l  
s e c t io n s ,  f l o o r  p la n s ,  a n d  r o o f . .  U s e s  a c c e p te d ;  f o r m u la s  a n d  m a n u a ls  in  m a k in g  n e c e s s a r y  
c o m p u ta t io n s  to  d e t e r m in e  q u a n t i t ie s  o f  m a t e r i a l s  t o  b e  u s e d ;  lo a d  c a p a c i t i e s ,  s t r e n g t h s ,  
s t r e s s e s ,  e t c .  R e c e iv e s  i n i t i a l  i n s t r u c t io n s ,  r e q u i r e m e n t s ,  a n d  a d v ic e  f r o m  s u p e r v is o r .  
C o m p le t e d  w o r k  is  c h e c k e d  f o r  t e c h n ic a l  a d e q u a c y .

C la s s  C .  P r e p a r e s  d e t a i l  d r a w in g s  o f  s in g le  u n its  o r  p a r t s  f o r  e n g in e e r in g ,  c o n s t r u c t io n ,  
m a n u f a c t u r in g ,  o r  r e p a i r  p u r p o s e s .  T y p e s  o f  d r a w in g s  p r e p a r e d  in c lu d b  is o m e t r i c  p r o je c t io n s  
(d e p ic t in g  t h r e e  d im e n s io n s  in  a c c u r a t e  s c a le )  a n d  s e c t io n a l  v ie w s  to  c l a r i f y  p o s it io n in g  o f  
c o m p o n e n ts  a n d  c o n v e y  n e e d e d  in f o r m a t io n .  C o n s o l id a t e s  d e t a i l s  f r o m  a . n u m b e r  o f  s o u r c e s  
a n d  a d ju s t s  o r  t r a n s p o s e s  s c a le  a s  r e q u i r e d .  S u g g e s te d  m e th o d s  o f  a p p r o a c h ,  a p p l ic a b le  
p r e c e d e n t s ,  a n d  a d v ic e  o n  s o u r c e  m a t e r i a l s  a r e  g iv e n  w i t h  i n i t i a l  a s s ig n m e n t s .  In s t r u c t io n s  
a r e  le s s  c o m p le t e  w h e n  a s s ig n m e n t s  r e c u r .  W o r k  m a y  b e  s p o t - c h e c k e d  d u r in g  p r o g r e s s .

D R A F T S M A N - T R A C E R

C o p ie s  p la in s  a n d  d r a w in g s  p r e p a r e d  b y  o t h e r s  b y  p la c in g :  t r a c i n g  c lo t h  o r  p a p e r  o v e r  
d r a w in g s  a n d  t r a c i n g  w i t h  p e n  o r  p e n c i l .  (D o e s  n o t  in c lu d e  t r a c in g s  l i m i t e d  t o  p la n s  p r i m a r i l y  
c o n s is t in g  o f  s t r a i g h t  l i n e s  a n d  a  l a r g e  s c a le  n o t  r e q u i r i n g  c lo s e  d e l in e a t io n * )
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P r e p a r e s  s im p le  o r  r e p e t i t i v e  d r a w in g s  o f  e a s i ly  v is u a l i z e d  i t e m s .  W o r k  is  c lo s e ly  s u p e r v is e d  
d u r in g  p r o g r e s s .

E L E C T R O N I C  T E C H N I C I A N

W o r k s  o n  v a r io u s  t y p e s  o f  e l e c t r o n ic  e q u ip m e n t  o r  s y s t e m s  b y  p e r f o r m in g  o n e  o r  m o r e  
o f  t h e  fo l lo w in g  o p e r a t io n s :  M o d i f y in g ,  i n s t a l l i n g ,  r e p a i r i n g ,  a n d  o v e r h a u l in g .  T h e s e  o p e r a t io n s
r e q u i r e  th e  p e r f o r m a n c e  o f  m o s t  o r  a l l  o f  th e  f o l lo w in g  ta s k s : :  A s s e m b lin g s  t e s t in g ,  a d ju s t in g ,
c a l ib r a t i n g ,  t u n in g ,  a n d  a l in in g .

W o r k  i s  n o n r e p e t i t iv e  a n d  r e q u i r e s  a  k n o w le d g e  of? th e  th e o r y ,  a n d  p r a c t i c e  o f  e le c t r o n ic s  
p e r t a in in g  to  t h e  u s e  o f  g e n e r a l  a n d  s p e c ia l i z e d  e l e c t r o n ic  t e s t  e q u ip m e n t ;  t r o u b l e  a n a ly s is ;  a n d  
th e  o p e r a t io n ,  r e la t io n s h ip ,  a n d  a l i n e m e n t  o f  e le c t r o n ic  s y s t e m s ,  s u b s y s te m s * , a n d  c i r c u i t s  h a v in g  
a  v a r i e t y  o f  c o m p o n e n t  p a r t s . .
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E L E C T R O N IC  T E C H N IC IA N — C on tin u ed

E l e c t r o n i c  e q u ip m e n t o r  s y s t e m s  w o r k e d  on t y p i c a l l y  in c lu d e  on e  o r  m o r e  o f  th e  fo l lo w in g : 
G ro u n d , v e h ic le ,  o r  a ir b o r n e  r a d io  c o m m u n ic a t io n s  s y s t e m s ,  r e la y  s y s t e m s ,  n a v ig a tio n  a id s ; 
a ir b o r n e  o r  g ro u n d  ra d a r  s y s t e m s ; r a d io  and t e le v i s io n  t ra n s m it t in g  o r  r e c o r d in g  s y s t e m s ;  e l e c ­
t r o n i c  c o m p u t e r s ;  m is s i l e  and s p a c e c r a f t  g u id a n c e  and c o n t r o l  s y s t e m s ;  in d u s t r ia l  and m e d ic a l  
m e a s u r in g ,  in d ic a t in g  and c o n t r o ll in g  d e v i c e s ;  e t c .

(E x c lu d e  p r o d u c t io n  a s s e m b le r s  and t e s t e r s ,  c r a f t s m e n ,  d r a f t s m e n , d e s ig n e r s ,  e n g in e e r s ,  
and r e p a ir m e n  o f  su c h  s ta n d a rd  e le c t r o n i c  e q u ip m e n t a s  o f f i c e  m a c h in e s ,  r a d io  and t e le v is io n  
r e c e iv in g  s e t s . )

N U R S E , IN D U S T R IA L  (R e g is t e r e d )

A  r e g i s t e r e d  n u r s e  w h o  g iv e s  n u r s in g  s e r v i c e  u n d er g e n e r a l  m e d ic a l  d i r e c t io n  to  i l l  o r  
in ju r e d  e m p lo y e e s  o r  o th e r  p e r s o n s  w h o  b e c o m e  i l l  o r  s u f fe r  an a c c id e n t  on the p r e m is e s  o f  a 
fa c t o r y  o r  o th e r  e s ta b l is h m e n t .  D u tie s  in v o lv e  a co m b in a t io n  o f  the fo l lo w in g : G iv in g  f i r s t  a id
to  the i l l  o r  in ju r e d ; a tten d in g  to  su b se q u e n t d r e s s in g  o f  e m p lo y e e s ' in ju r ie s ;  k e e p in g  r e c o r d s  
o f  p a tie n ts  t r e a t e d ;  p r e p a r in g  a c c id e n t  r e p o r t s  f o r  c o m p e n s a t io n  o r  o th e r  p u r p o s e s ;  a s s is t in g  in 
p h y s ic a l  e x a m in a t io n s  an d  h e a lth  e v a lu a tio n s  o f  a p p lic a n ts  and e m p lo y e e s ;  and p lann ing  and c a r r y ­
in g  out p r o g r a m s  in v o lv in g  h e a lth  e d u ca tio n , a c c id e n t  p r e v e n t io n , e v a lu a tio n  o f  p lant e n v ir o n m e n t , 
o r  o th e r  a c t iv i t ie s  a ffe c t in g  the h e a lth , w e l f a r e ,  and s a fe ty  o f  a l l  p e r s o n n e l .  N u rs in g  s u p e r v is o r s  
o r  h e a d  n u r s e s  in  e s ta b l is h m e n ts  e m p lo y in g  m o r e  than on e  n u r s e  a r e  e x c lu d e d .

M A I N T E N A N C E  A N D  P O W E R P L A N T

C A R P E N T E R , M A IN T E N A N C E

P e r fo r m s  th e  c a r p e n t r y  d u tie s  n e c e s s a r y  to  c o n s t r u c t  and m a in ta in  in g o o d  r e p a ir  b u ild ­
in g  w o o d w o rk  and e q u ip m e n t su c h  as b in s ,  c r i b s ,  c o u n t e r s ,  b e n c h e s ,  p a r t i t io n s ,  d o o r s ,  f l o o r s ,  
s t a ir s ,  c a s in g s ,  and t r i m  m a d e  o f  w o o d  in  an e s ta b l is h m e n t .  W o rk  in v o lv e s  m o s t  o f  th e  fo l lo w in g ; 
P la n n in g  and la y in g  out o f  w o rk  fr o m  b lu e p r in ts ,  d r a w in g s ,  m o d e l s ,  o r  v e r b a l in s t r u c t io n s ;  u s in g  a 
v a r ie t y  o f  c a r p e n t e r 's  h a n d to o ls , p o r ta b le  p o w e r  t o o l s ,  and s ta n d a rd  m e a s u r in g  in s t r u m e n t s ;  m a k ­
ing s ta n d a rd  sh o p  co m p u ta t io n s  r e la t in g  to  d im e n s io n s  o f  w o r k ; and s e le c t in g  m a t e r ia ls  n e c e s s a r y  
f o r  the w o r k . In g e n e r a l ,  th e  w o rk  o f  th e  m a in te n a n ce  c a r p e n t e r  r e q u ir e s  ro u n d e d  t ra in in g  and 
e x p e r ie n c e  u su a lly  a c q u ir e d  th ro u g h  a fo r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t t r a in in g  and e x p e r ie n c e .

E L E C T R IC IA N , M A IN T E N A N C E

P e r fo r m s  a v a r ie t y  o f  e l e c t r i c a l  t r a d e  fu n c t io n s  su ch  a s  th e  in s ta l la t io n , m a in te n a n ce , o r  
r e p a ir  o f  eq u ip m e n t f o r  th e  g e n e r a t io n , d is t r ib u t io n , o r  u t i l iz a t io n  o f  e l e c t r i c  e n e r g y  in  an e s t a b ­
lis h m e n t . W o rk  in v o lv e s  m o s t  o f  th e  f o l lo w in g : In s ta ll in g  o r  r e p a ir in g  a n y  o f  a v a r ie t y  o f  e l e c ­
t r i c a l  eq u ip m e n t su c h  as g e n e r a t o r s ,  t r a n s f o r m e r s ,  s w it c h b o a r d s ,  c o n t r o l l e r s ,  c i r c u i t  b r e a k e r s , 
m o t o r s ,  h e a tin g  u n its , co n d u it  s y s t e m s ,  o r  o th e r  t r a n s m is s io n  e q u ip m e n t; w o rk in g  fr o m  b lu e ­
p r in t s ,  d r a w in g s , la y o u ts , o r  o th e r  s p e c i f ic a t i o n s ;  lo c a t in g  and d ia g n o s in g  t r o u b le  in  the e l e c t r i c a l  
s y s t e m  o r  e q u ip m e n t ; w o rk in g  s ta n d a rd  c o m p u ta t io n s  re la t in g  to  lo a d  r e q u ir e m e n ts  o f  w ir in g  o r  
e le c t r i c a l  e q u ip m e n t; and u sin g  a v a r ie t y  o f  e l e c t r i c i a n 's  h a n d to o ls  and m e a s u r in g  and te s t in g  
in s tru m e n ts . In g e n e r a l ,  th e  w o rk  o f  the m a in te n a n ce  e le c t r i c ia n  r e q u ir e s  ro u n d e d  tra in in g  and 
e x p e r ie n c e  u s u a lly  a c q u ir e d  th ro u g h  a fo r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t tra in in g  and e x p e r ie n c e .

E N G IN E E R , S T A T IO N A R Y
O p e r a te s  and m a in ta in s  and m a y  a ls o  s u p e r v is e  the o p e r a t io n  o f  s ta t io n a r y  e n g in e s  and 

e q u ip m en t (m e c h a n ic a l  o r  e l e c t r i c a l )  to  su p p ly  the e s ta b l is h m e n t  in w h ich  e m p lo y e d  w ith  p o w e r ,  
h e a t , r e f r ig e r a t i o n ,  o r  a ir - c o n d it io n in g .  W o rk  in v o lv e s :  O p e ra tin g  and m a in ta in in g  e q u ip m e n t
su ch  a s  s te a m  e n g in e s , a i r  c o m p r e s s o r s ,  g e n e r a t o r s ,  m o t o r s ,  tu r b in e s ,  v e n t ila t in g  and r e f r i g ­
e ra t in g  e q u ip m e n t, s te a m  b o i l e r s  and b o i l e r - f e d  w a te r  p u m p s ; m a k in g  e q u ip m e n t r e p a i r s ;  and 
k e e p in g  a r e c o r d  o f  o p e r a t io n  o f  m a c h in e r y ,  t e m p e r a t u r e ,  and fu e l  c o n s u m p tio n . M a y  a ls o  s u ­
p e r v is e  t h e s e  o p e r a t io n s .  H ea d  o r  c h ie f  e n g in e e r s  in  e s ta b l is h m e n ts  e m p lo y in g  m o r e  than one 
e n g in e e r  a r e  e x c lu d e d .

F IR E M A N , S T A T IO N A R Y  B O IL E R
F ir e s  s ta t io n a ry  b o i l e r s  to  fu r n is h  the e s ta b l is h m e n t  in  w h ic h  e m p lo y e d  w ith  h e a t , p o w e r ,  

o r  s te a m . F e e d s  fu e ls  t o  f i r e  b y  hand o r  o p e r a t e s  a m e c h a n ic a l  s t o k e r ,  g a s ,  o r  o i l  b u r n e r ;  and 
c h e c k s  w a te r  and s a fe ty  v a lv e s .  M ay  c le a n , o i l ,  o r  a s s i s t  in  re p a ir in g  b o i l e r r o o m  e q u ip m e n t.

H E L P E R , M A IN T E N A N C E  T R A D E S

A s s i s t s  on e  o r  m o r e  w o r k e r s  in  the s k il le d  m a in te n a n ce  t r a d e s ,  by  p e r fo r m in g  s p e c i f i c  
o r  g e n e r a l  d u tie s  o f  l e s s e r  s k i l l ,  su ch  as k e e p in g  a w o r k e r  su p p lie d  w ith  m a te r ia ls  and t o o ls ;  
c le a n in g  w o rk in g  a r e a ,  m a c h in e , and e q u ip m e n t ; a s s is t in g  jo u r n e y m a n  b y  h o ld in g  m a t e r ia ls  o r  
t o o ls ;  and p e r fo r m in g  o th e r  u n s k il le d  t a s k s  as d i r e c t e d  b y  jo u r n e y m a n . T h e  k in d  o f  w o rk  the 
h e lp e r  is  p e r m it te d  to  p e r f o r m  v a r ie s  f r o m  t r a d e  to  t r a d e :  In s o m e  t r a d e s  th e  h e lp e r  is  c o n f in e d  
to  su p p ly in g , l i f t in g ,  and h o ld in g  m a t e r ia ls  and t o o l s ,  and c le a n in g  w o rk in g  a r e a s ;  and in o th e rs  
h e  is  p e r m it te d  to  p e r f o r m  s p e c ia l iz e d  m a ch in e  o p e r a t io n s ,  o r  p a r ts  o f  a t r a d e  that a re  a ls o  
p e r fo r m e d  b y  w o r k e r s  o n  a fu l l - t im e  b a s is .

M A C H IN E -T O O L  O P E R A T O R , T O O L R O O M
S p e c ia l iz e s  in th e  o p e r a t io n  o f  on e  o r  m o r e  ty p e s  o f  m a ch in e  t o o ls ,  su ch  a s  j i g  b o r e r s ,  

c y l in d r ic a l  o r  s u r fa c e  g r in d e r s ,  e n g in e  la t h e s ,  o r  m il l in g  m a c h in e s ,  in  th e  c o n s t r u c t io n  o f  
m a c h in e -s h o p  t o o l s ,  g a g e s ,  j i g s ,  f i x t u r e s ,  o r  d i e s .  W o rk  in v o lv e s  m o s t  o f  th e  fo l lo w in g : P la n n in g  
and p e r fo r m in g  d i f f ic u lt  m a ch in in g  o p e r a t io n s ;  p r o c e s s in g  it e m s  re q u ir in g  c o m p lic a t e d  se tu p s  o r  
a h igh  d e g r e e  o f  a c c u r a c y ;  u s in g  a v a r ie t y  o f  p r e c i s io n  m e a s u r in g  in s tr u m e n ts ; s e le c t in g  fe e d s ,  
s p e e d s ,  t o o lin g ,  and o p e r a t io n  s e q u e n c e ;  and m a k in g  n e c e s s a r y  a d ju s tm e n ts  d u r in g  o p e r a t io n  
t o  a c h ie v e  r e q u is it e  t o le r a n c e s  o r  d im e n s io n s .  M a y  b e  r e q u ir e d  to  r e c o g n iz e  w hen  t o o ls  n e e d  
d r e s s in g ,  t o  d r e s s  t o o l s ,  and to  s e l e c t  p r o p e r  c o o la n ts  and cu ttin g  and lu b r ic a t in g  o i l s .  F o r  
c r o s s - in d u s t r y  w a g e  stu d y  p u r p o s e s ,  m a c h in e - t o o l  o p e r a t o r s ,  t o o lr o o m ,  in  t o o l  and d ie  jo b b in g  
sh o p s  a r e  e x c lu d e d  fr o m  th is  c la s s i f ic a t i o n .

M A C H IN IS T , M A IN T E N A N C E

P r o d u c e s  r e p la c e m e n t  p a r ts  and new  p a r ts  in  m a k in g  r e p a ir s  o f  m e ta l p a r ts  o f m e c h a n ic a l  
e q u ip m e n t o p e r a t e d  in an e s ta b l is h m e n t . W o rk  in v o lv e s  m o s t  o f  the fo l lo w in g : In te rp re t in g  w r it te n  
in s t r u c t io n s  and s p e c i f ic a t i o n s ;  p la n n in g  and la y in g  out o f  w o r k ; u s in g  a v a r ie t y  o f  m a c h in is t 's  
h a n d to o ls  and p r e c i s io n  m e a s u r in g  in s tr u m e n ts ; se tt in g  up and o p e r a t in g  s ta n d a rd  m a ch in e  t o o ls ;  
sh a p in g  o f  m e t a l  p a r ts  to  c l o s e  t o le r a n c e s ;  m a k in g  s ta n d a rd  sh o p  co m p u ta t io n s  re la t in g  to  d im e n ­
s io n s  o f  w o r k , t o o lin g ,  f e e d s ,  and s p e e d s  o f  m a ch in in g ; k n o w le d g e  o f  th e  w o rk in g  p r o p e r t ie s  o f  
the c o m m o n  m e t a ls ;  s e le c t in g  s ta n d a rd  m a t e r ia ls ,  p a r t s ,  and eq u ip m e n t r e q u ir e d  fo r  h is  w o r k ; 
and fitt in g  and a s s e m b lin g  p a r ts  in to  m e c h a n ic a l  e q u ip m e n t. In g e n e r a l ,  the m a c h in is t 's  w o rk  
n o r m a lly  r e q u ir e s  a ro u n d e d  t ra in in g  in  m a c h in e -s h o p  p r a c t i c e  u su a lly  a c q u ir e d  th ro u g h  a fo r m a l  
a p p r e n t ic e s h ip  o r  e q u iv a le n t  tra in in g  and e x p e r ie n c e .

M E C H A N IC , A U T O M O T IV E  (M a in te n a n ce )

R e p a ir s  a u t o m o b i le s ,  b u s e s ,  m o t o r t r u c k s ,  and t r a c t o r s  o f  an e s ta b lis h m e n t . W o rk  in ­
v o lv e s  m o s t  o f  the fo l lo w in g : E x a m in in g  a u to m o tiv e  eq u ip m e n t to  d ia g n o s e  s o u r c e  o f  t r o u b le ;  d i s ­
a s s e m b lin g  e q u ip m e n t and p e r fo r m in g  r e p a ir s  that in v o lv e  the u se  o f  su ch  h a n d to o ls  as w r e n c h e s ,  
g a g e s ,  d r i l l s ,  o r  s p e c ia l iz e d  e q u ip m e n t in  d is a s s e m b lin g  o r  fittin g  p a r t s ;  r e p la c in g  b ro k e n  o r  
d e f e c t iv e  p a r ts  fr o m  s t o c k ;  g r in d in g  and a d ju s t in g  v a lv e s ;  r e a s s e m b l in g  and in s ta llin g  the v a r io u s  
a s s e m b li e s  in the v e h ic le  and m a k in g  n e c e s s a r y  a d ju s tm e n ts ; and a lin in g  w h e e ls ,  a d ju stin g  b ra k e s  
and lig h t s ,  o r  t ig h te n in g  b o d y  b o lt s .  In g e n e r a l ,  th e  w o r k  o f  th e  a u to m o tiv e  m e c h a n ic  r e q u ir e s  
ro u n d e d  t ra in in g  and e x p e r ie n c e  u su a lly  a c q u ir e d  th ro u g h  a f o r m a l  a p p r e n t ic e s h ip  o r  eq u iv a le n t 
t ra in in g  and e x p e r ie n c e .

T h is  c la s s i f i c a t i o n  d o e s  n o t  in c lu d e  m e c h a n ic s  w h o  r e p a ir  c u s t o m e r s ' v e h ic le s  in a u to ­
m o b i le  r e p a ir  sh o p s .

M E C H A N IC , M A IN T E N A N C E

R e p a ir s  m a c h in e r y  o r  m e c h a n ic a l  e q u ip m e n t o f  an e s ta b l is h m e n t . W o rk  in v o lv e s  m o s t  
o f  the fo l lo w in g : E x a m in in g  m a ch in e s  and m e c h a n ic a l  e q u ip m e n t to  d ia g n o s e  s o u r c e  o f  t r o u b le ;
d ism a n tlin g  o r  p a r t ly  d ism a n tlin g  m a c h in e s  and p e r fo r m in g  r e p a ir s  that m a in ly  in v o lv e  the u se  
o f  h a n d to o ls  in s c r a p in g  and fitt in g  p a r t s ;  r e p la c in g  b ro k e n  o r  d e f e c t iv e  p a r ts  w ith  ite m s  ob ta in e d  
f r o m  s t o c k ;  o r d e r in g  th e  p r o d u c t io n  o f  a r e p la c e m e n t  p a rt  by a m a ch in e  sh op  o r  sen d in g  o f  the 
m a ch in e  to  a m a ch in e  sh o p  f o r  m a jo r  r e p a i r s ;  p r e p a r in g  w r it te n  s p e c i f ic a t io n s  fo r  m a jo r  r e p a ir s  
o r  f o r  the p r o d u c t io n  o f  p a r ts  o r d e r e d  f r o m  m a ch in e  sh o p ; r e a s s e m b lin g  m a c h in e s ; and m a kin g  
a ll n e c e s s a r y  a d ju s tm e n ts  f o r  o p e r a t io n . In g e n e r a l ,  the w o r k  o f  a m a in te n a n ce  m e c h a n ic  r e q u ir e s  
ro u n d e d  t ra in in g  and e x p e r ie n c e  u su a lly  a c q u ir e d  th ro u g h  a fo r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t 
tra in in g  and e x p e r ie n c e .  E x c lu d e d  fr o m  th is  c la s s i f i c a t i o n  a re  w o r k e r s  w h o se  p r im a r y  d u ties  
in v o lv e  se tt in g  up o r  a d ju s t in g  m a c h in e s .

M IL L W R IG H T

In s ta lls  n ew  m a c h in e s  o r  h e a v y  e q u ip m e n t, and d is m a n t le s  and in s ta l ls  m a ch in e s  o r  h e a v y  
eq u ip m e n t w hen  ch a n g e s  in  th e  p lant la y o u t a r e  r e q u ir e d .  W o rk  in v o lv e s  m o s t  o f  the fo l lo w in g : 
P la n n in g  and la y in g  ou t o f  th e  w o r k ; in te r p r e t in g  b lu e p r in ts  o r  o th e r  s p e c i f ic a t io n s ;  u sin g  a v a r ie ty  
o f  h a n d to o ls  and r ig g in g ; m a k in g  s ta n d a rd  sh o p  co m p u ta t io n s  re la t in g  to  s t r e s s e s ,  stre n g th  o f  
m a t e r ia ls ,  and c e n t e r s  o f  g r a v it y ;  a lin in g  and b a la n c in g  o f  e q u ip m e n t; s e le c t in g  sta n d a rd  t o o ls ,  
e q u ip m e n t, and p a r ts  to  b e  u s e d ; and  in s ta llin g  and m a in ta in in g  in g o o d  o r d e r  p o w e r  t r a n s m is s io n  
e q u ip m e n t su ch  a s  d r iv e s  and sp e e d  r e d u c e r s .  In g e n e r a l ,  the m i l lw r ig h t 's  w o rk  n o r m a lly  r e q u ir e s  
a ro u n d e d  tra in in g  and e x p e r ie n c e  in th e  tr a d e  a c q u ir e d  th ro u g h  a fo r m a l  a p p r e n t ic e s h ip  o r  
e q u iv a le n t  t ra in in g  and e x p e r ie n c e .

P A IN T E R , M A IN T E N A N C E

P a in ts  and r e d e c o r a t e s  w a l ls ,  w o o d w o r k , and f ix tu r e s  o f  an e s ta b lis h m e n t . W ork  in v o lv e s  
the fo l lo w in g : K n o w le d g e  o f  s u r fa c e  p e c u l ia r it i e s  and ty p e s  o f  paint r e q u ir e d  fo r  d if fe re n t  a p p l ic a ­
t io n s ;  p r e p a r in g  s u r fa c e  f o r  p a in tin g  b y  r e m o v in g  o ld  f in is h  o r  b y  p la c in g  putty o r  f i l l e r  in n a il
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h o le s  and in t e r s t i c e s ;  and a p p ly in g  pa in t w ith  s p r a y  gun o r  b ru s h . M ay  m ix  c o l o r s ,  o i l s ,  w h ite  
le a d , and o th e r  p a in t in g r e d ie n ts  to  o b ta in  p r o p e r  c o l o r  o r  c o n s is t e n c y .  In g e n e r a l ,  the w o rk  o f  the 
m a in te n a n ce  p a in te r  r e q u ir e s  ro u n d e d  tra in in g  and e x p e r ie n c e  u su a lly  a c q u ir e d  th ro u g h  a fo r m a l  
a p p r e n t ic e s h ip  o r  e q u iv a le n t  t ra in in g  and e x p e r ie n c e .

P IP E F I T T E R , M A IN T E N A N C E

In s ta lls  o r  r e p a i r s  w a te r ,  s te a m , g a s ,  o r  o th e r  ty p e s  o f  p ip e  and p ip e f it t in g s  in  an 
e s ta b l is h m e n t . W o rk  in v o lv e s  m o s t  o f  the fo l lo w in g ; L a y in g  ou t o f  w o rk  and m e a s u r in g  to  lo c a t e  
p o s it io n  o f  p ip e  fr o m  d r a w in g s  o r  o th e r  w r it te n  s p e c i f ic a t i o n s ;  cu ttin g  v a r io u s  s i z e s  o f  p ip e  to  
c o r r e c t  le n g th s  w ith  c h is e l  and h a m m e r  o r  o x y a c e t y le n e  t o r c h  o r  p ip e -c u t t in g  m a c h in e s ;  th re a d in g  
p ip e  w ith  s t o c k s  and d ie s ;  b en d in g  p ip e  b y  h a n d -d r iv e n  o r  p o w e r -d r iv e n  m a c h in e s ;  a s s e m b lin g  
p ip e  w ith  co u p lin g s  and fa s te n in g  p ip e  to  h a n g e r s ;  m a k in g  s ta n d a rd  sh op  co m p u ta t io n s  r e la t in g  to  
p r e s s u r e s ,  f l o w ,  and s i z e  o f  p ip e  r e q u ir e d ;  and m a k in g  s ta n d a rd  te s ts  to  d e te r m in e  w h eth er  f in ­
is h e d  p ip e s  m e e t  s p e c i f i c a t i o n s .  In g e n e r a l ,  the w o rk  o f  the m a in te n a n ce  p ip e f it t e r  r e q u ir e s  
ro u n d e d  t ra in in g  and e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a fo r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t 
t ra in in g  and e x p e r ie n c e .  W o r k e r s  p r im a r i ly  e n g a g e d  in  in s ta l l in g  and re p a ir in g  b u ild in g  sa n ita tio n  
o r  h ea tin g  s y s t e m s  a r e  e x c lu d e d .

S H E E T -M E T A L  W O R K E R , M A IN T E N A N C E

F a b r i c a t e s ,  in s t a l ls ,  and m a in ta in s  in  g o o d  r e p a ir  the s h e e t -m e ta l  e q u ip m e n t and f ix tu r e s  
(s u c h  a s  m a c h in e  g u a r d s , g r e a s e  p a n s , s h e lv e s ,  l o c k e r s ,  ta n k s , v e n t ila t o r s ,  ch u te s , d u c ts , m e ta l 
r o o f in g )  o f  an e s ta b l is h m e n t .  W o rk  in v o lv e s  m o s t  o f  the fo l lo w in g : P la n n in g  and la y in g  ou t a ll
ty p e s  o f  s h e e t -m e ta l  m a in te n a n ce  w o rk  fr o m  b lu e p r in ts ,  m o d e l s ,  o r  o th e r  s p e c i f ic a t i o n s ;  se ttin g
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up and o p e r a t in g  a ll a v a ila b le  ty p e s  o f  s h e e t -m e ta l  w o rk in g  m a c h in e s ;  u s in g  a v a r ie t y  o f  h a n d to o ls  
in  cu tt in g , b e n d in g , fo r m in g , sh a p in g , f it t in g , and a s s e m b lin g ;  and in s ta l l in g  s h e e t -m e ta l  a r t i c le s  
as r e q u ir e d .  In g e n e r a l ,  th e  w o rk  o f  the m a in te n a n ce  s h e e t -m e ta l  w o r k e r  r e q u ir e s  ro u n d e d  
tra in in g  and e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a fo r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t tra in in g
and e x p e r ie n c e .

T O O L  A N D  DIE M A K E R

(D ie  m a k e r ;  j ig  m a k e r ;  t o o l  m a k e r ;  f ix tu r e  m a k e r ;  g a g e  m a k e r )

C o n s tr u c ts  and r e p a i r s  m a c h in e -s h o p  t o o l s ,  g a g e s ,  j ig s , ' f ix tu r e s  o r  d ie s  f o r  f o r g in g s ,  
p u n ch in g , and o th e r  m e t a l - f o r m in g  w o r k . W o rk  in v o lv e s  m o s t  o f  th e  fo l lo w in g ; P la n n in g  and 
la y in g  ou t o f  w o r k  fr o m  m o d e l s ,  b lu e p r in ts , d r a w in g s , o r  o th e r  o r a l  and w r it te n  s p e c i f ic a t io n s ;  
u s in g  a v a r ie t y  o f  t o o l  and d ie  m a k e r 's  h a n d to o ls  and p r e c i s io n  m e a s u r in g  in s tru m e n ts ; u n d e r ­
sta n d in g  o f  the w o rk in g  p r o p e r t ie s  o f  c o m m o n  m e ta ls  and a l l o y s ;  s e tt in g  up and o p e r a t in g  o f  
m a ch in e  t o o ls  and r e la t e d  eq u ip m e n t; m a k in g  n e c e s s a r y  sh o p  c o m p u ta t io n s  re la t in g  to  d im e n s io n s  
o f  w o rk , s p e e d s ,  f e e d s ,  and to o lin g  o f  m a c h in e s ;  h e a t -t r e a t in g  o f  m e t a l  p a r ts  d u rin g  fa b r ic a t io n  
as w e ll as o f  f in is h e d  t o o ls  and d ie s  to  a ch ie v e  r e q u ir e d  q u a l it ie s ;  w o rk in g  t o  c l o s e  t o le r a n c e s ;  
f itt in g  and a s s e m b lin g  o f  p a r ts  to  p r e s c r ib e d  t o le r a n c e s  and a llo w a n c e s ;  and s e le c t in g  a p p r o p r ia te  
m a t e r ia ls ,  t o o ls ,  and p r o c e s s e s .  In g e n e r a l ,  the t o o l  and d ie  m a k e r 's  w o r k  r e q u ir e s  a  ro u n d e d  
tra in in g  in  m a c h in e -s h o p  and t o o lr o o m  p r a c t ic e  u s u a l ly  a c q u ir e d  th ro u g h  a fo r m a l  a p p r e n t ic e s h ip  
o r  e q u iv a le n t tra in in g  and e x p e r ie n c e .

F o r  c r o s s - in d u s t r y  w ag e  stu d y  p u r p o s e s ,  t o o l  and d ie  m a k e r s  in  t o o l  and d ie  jo b b in g
sh o p s  a r e  e x c lu d e d  f r o m  th is  c la s s i f ic a t i o n .

C U S T O D I A L  A N D  M A T E R I A L  M O V E M E N T

G U A R D  A N D  W A T C H M A N

G u a rd . P e r f o r m s  ro u t in e  p o l ic e  d u tie s , e ith e r  at f ix e d  p o s t  o r  on  t o u r ,  m a in ta in in g  o r d e r ,  
u s in g  a r m s  o r  f o r c e  w h e re  n e c e s s a r y .  In c lu d e s  g a te m e n  w ho a r e  s ta tio n e d  at g a te  and c h e c k  
on  id e n t ity  o f  e m p lo y e e s  and o th e r  p e r s o n s  e n t e r in g .

W a tch m a n . M a k e s  ro u n d s  o f  p r e m is e s  p e r io d ic a l ly  in  p r o te c t in g  p r o p e r t y  a g a in st  f i r e ,  
th e ft , and i l l e g a l  e n try .

J A N IT O R , P O R T E R , O R  C L E A N E R

(S w e e p e r ; ch a rw o m a n ; ja n i t r e s s )
C le a n s  and k e e p s  in  an o r d e r l y  c o n d it io n  fa c t o r y  w o rk in g  a r e a s  and w a s h r o o m s , o r  

p r e m is e s  o f  an o f f i c e ,  a p a rtm e n t  h o u s e ,  o r  c o m m e r c ia l  o r  o th e r  e s ta b lis h m e n t . D u tie s  in v o lv e  
a c o m b in a t io n  o f  th e  fo l lo w in g : S w e e p in g , m o p p in g  o r  s c r u b b in g , and p o lis h in g  f l o o r s ;  r e m o v in g  
c h ip s ,  t r a s h , and o th e r  r e fu s e ;  d u stin g  e q u ip m e n t, fu r n itu r e , o r  f ix tu r e s ;  p o l is h in g  m e ta l f i x ­
t u r e s  o r  t r im m in g s ;  p r o v id in g  s u p p lie s  and m in o r  m a in te n a n ce  s e r v i c e s ;  and c le a n in g  la v a t o r ie s ,  
s h o w e r s ,  and r e s t r o o m s .  W o r k e r s  w ho s p e c ia l iz e  in  w in d o w  w a sh in g  a re  e x c lu d e d .

L A B O R E R , M A T E R IA L  H A N D LIN G

(L o a d e r  and u n lo a d e r ; h a n d le r  and s t a c k e r ;  s h e lv e r ;  t r u c k e r ;  s to c k m a n  o r  s to c k  h e lp e r ;  
w a r e h o u s e m a n  o r  w a r e h o u s e  h e lp e r )

A  w o r k e r  e m p lo y e d  in  a w a r e h o u s e ,  m a n u fa c tu r in g  p la n t, s t o r e ,  o r  o th e r  e s ta b lis h m e n t  
w h o s e  d u tie s  in v o lv e  o n e  o r  m o r e  o f  the fo l lo w in g : L o a d in g  and  u n loa d in g  v a r io u s  m a t e r ia ls  and 
m e r c h a n d is e  o n  o r  fr o m  fr e ig h t  c a r s ,  t r u c k s ,  o r  o th e r  t r a n s p o r t in g  d e v ic e s ;  u n p a ck in g , sh e lv in g , 
o r  p la c in g  m a t e r ia ls  o r  m e r c h a n d is e  in  p r o p e r  s t o r a g e  lo c a t io n :  and t r a n s p o r t in g  m a te r ia ls  o r  
m e r c h a n d is e  b y  h a n d tru ck , c a r ,  o r  w h e e lb a r r o w . L o n g s h o r e m e n , w ho lo a d  and u n lo a d  sh ip s  a r e  
e x c lu d e d .

O R D E R  F IL L E R
(O r d e r  p i c k e r ;  s to c k  s e l e c t o r ;  w a r e h o u s e  s to ck m a n )

F i l l s  sh ip p in g  o r  t r a n s fe r  o r d e r s  f o r  f in is h e d  g o o d s  f r o m  s t o r e d  m e r c h a n d is e  in  a c c o r d ­
a n ce  w ith  s p e c i f ic a t i o n s  on  s a le s  s l ip s ,  c u s t o m e r s ' o r d e r s ,  o r  o th e r  in s t r u c t io n s .  M a y , in  a d d it io n  
to  f i l l in g  o r d e r s  and in d ic a t in g  it e m s  f i l l e d  o r  o m it te d , k e e p  r e c o r d s  o f  ou tg o in g  o r d e r s ,  r e q u i­
s i t io n  a d d it io n a l s to c k  o r  r e p o r t  s h o r t  s u p p lie s  to  s u p e r v is o r ,  and p e r fo r m  o th e r  r e la t e d  d u tie s .

P A C K E R , S H IP P IN G
P r e p a r e s  f in is h e d  p r o d u c t s  fo r  sh ip m e n t o r  s t o r a g e  b y  p la c in g  th e m  in  sh ip p in g  c o n ­

t a in e r s ,  the s p e c i f i c  o p e r a t io n s  p e r fo r m e d  b e in g  d ep e n d e n t up on  the ty p e , s i z e ,  and n u m b e r  
o f  u n its t o  b e  p a c k e d , the ty p e  o f  c o n ta in e r  e m p lo y e d , and m e th o d  o f  sh ip m e n t. W o rk  r e q u ir e s  
th e  p la c in g  o f  it e m s  in  sh ip p in g  c o n ta in e r s  and m a y  in v o lv e  on e  o r  m o r e  o f  the fo l lo w in g : 
K n o w le d g e  o f  v a r io u s  i t e m s  o f  s to c k  in  o r d e r  to  v e r i f y  co n te n t ; s e le c t io n  o f  a p p r o p r ia te  ty p e
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and s iz e  o f  c o n t a in e r ;  in s e r t in g  e n c lo s u r e s  in  co n ta in e r ;  u s in g  e x c e l s i o r  o r  o th e r  m a te r ia l  to  
p r e v e n t  b re a k a g e  o r  d a m a g e ; c lo s in g  and s e a lin g  c o n t a in e r ;  and a p p ly in g  la b e ls  o r  e n te r in g  
id e n t ify in g  da ta  on  c o n t a in e r .  P a c k e r s  w h o a ls o  m a k e  w o o d e n  b o x e s  o r  c r a t e s  a r e  e x c lu d e d .
S H IP P IN G  A N D  R E C E IV IN G  C L E R K

P r e p a r e s  m e r c h a n d is e  f o r  sh ip m e n t, o r  r e c e iv e s  and i s  r e s p o n s ib le  f o r  in c o m in g  s h ip ­
m e n ts  o f  m e r c h a n d is e  o r  o th e r  m a t e r ia ls .  S h ipp in g  w o rk  in v o lv e s : A  k n o w le d g e  o f  sh ip p in g  p r o ­
c e d u r e s ,  p r a c t i c e s ,  r o u t e s ,  a v a ila b le  m e a n s  o f  t r a n s p o r t a t io n ,  and r a t e s ;  and p r e p a r in g  r e c o r d s  
o f  th e  g o o d s  sh ip p e d , m a k in g  up b i l ls  o f  la d in g , p o s t in g  w e ig h t and sh ip p in g  c h a r g e s ,  and k e e p in g  
a f i le  o f  sh ip p in g  r e c o r d s .  M a y  d i r e c t  o r  a s s i s t  in  p r e p a r in g  th e  m e r c h a n d is e  f o r  sh ip m e n t. 
R e c e iv in g  w o rk  in v o lv e s : V e r ify in g  o r  d ir e c t in g  o th e r s  in  v e r i fy in g  th e  c o r r e c t n e s s  o f  sh ip m e n ts  
a g a in st  b i l ls  o f  la d in g , in v o i c e s ,  o r  o th e r  r e c o r d s ;  ch e c k in g  f o r  s h o r ta g e s  and r e je c t in g  d a m ­
a g e d  g o o d s ;  ro u t in g  m e r c h a n d is e  o r  m a t e r ia ls  to  p r o p e r  d e p a r tm e n ts ; and  m a in ta in in g  n e c e s s a r y  
r e c o r d s  and  f i l e s .

F o r  w a g e  stu d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f ie d  as fo l lo w s :

R e c e iv in g  c l e r k
S h ipp in g  c l e r k
S h ipp in g  and r e c e iv in g  c le r k  

T R U C K D R IV E R

D r iv e s  a t r u c k  w ith in  a c i t y  o r  in d u s tr ia l a r e a  to  t r a n s p o r t  m a t e r ia ls ,  m e r c h a n d is e ,  
e q u ip m e n t, o r  m e n  b e tw e e n  v a r io u s  ty p e s  o f  e s ta b l is h m e n ts  su ch  a s : M a n u fa ctu r in g  p la n ts , f r e ig h t  
d e p o t s ,  w a r e h o u s e s ,  w h o le s a le  and r e t a il  e s t a b l is h m e n t s ,  o r  b e tw e e n  r e t a il  e s ta b l is h m e n ts  and 
c u s t o m e r s ' h o u s e s  o r  p la c e s  o f  b u s in e s s .  M a y  a ls o  lo a d  o r  u n loa d  t r u c k  w ith  o r  w ith ou t h e lp e r s ,  
m a k e  m in o r  m e c h a n ic a l  r e p a i r s ,  and k e e p  t r u c k  in  g o o d  w o rk in g  o r d e r .  D r iv e r - s a le s m e n  and 
o v e r - t h e - r o a d  d r iv e r s  a r e  e x c lu d e d .

F o r  w ag e  stu d y  p u r p o s e s ,  t r u c k d r iv e r s  a r e  c l a s s i f ie d  b y  s i z e  and ty p e  o f  eq u ip m e n t, as 
f o l lo w s :  ( T r a c t o r - t r a i l e r  sh o u ld  b e  ra te d  on  th e  b a s is  o f  t r a i l e r  c a p a c i t y .)

T r u c k d r iv e r  (c o m b in a t io n  o f  s i z e s  l i s t e d  s e p a r a t e ly )
T r u c k d r iv e r ,  lig h t  (u n d er  IV 2 to n s)
T r u c k d r iv e r ,  m e d iu m  (IV 2 t o  and in c lu d in g  4 to n s )
T r u c k d r iv e r ,  h e a v y  (o v e r  4 t o n s ,  t r a i l e r  ty p e )
T r u c k d r iv e r ,  h e a v y  (o v e r  4 to n s ,  o th e r  than  t r a i l e r  ty p e )

T R U C K E R , P O W E R
O p e r a te s  a m a n u a lly  c o n t r o l le d  g a s o lin e -  o r  e le c t r i c -p o w e r e d  t r u c k  o r  t r a c t o r  to  t r a n s p o r t  

g o o d s  and m a t e r ia ls  o f  a l l  k in d s  a bou t a w a r e h o u s e ,  m a n u fa ctu r in g  p la n t, o r  o th e r  e s ta b lis h m e n t .

F o r  w a g e  stu d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f ie d  b y  ty p e  o f  t r u c k , a s  fo l lo w s :

T r u c k e r ,  p o w e r  ( f o r k l i f t )
T r u c k e r ,  p o w e r  (o th e r  than  fo r k li f t )
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Copies o f public releases are

Alaska 
Albany, Ga.
Alpena, Standish, and Tawas City, M ich. 
A m arillo , Tex.
A sheville , N.C.
Atlantic City, N.J.
Augusta, G a— S.C.
Austin, Tex.
B akersfield , Calif.
Baton Rouge, La.
B iloxi, Gulfport, and Pascagoula , M iss. 
Bridgeport, Norwalk, and Stam ford, Conn. 
Charleston, S.C.
C larksville , Tenn., and Hopkinsville, Ky. 
Colorado Springs, C olo.
Colum bia, S.C.
Colum bus, Ga.—Ala.
Crane, Ind.
Dothan, Ala.
Duluth—Su perior, Minn.—Wis.
Durham, N.C.
El Paso, Tex.
Eugene, Oreg.
Fargo—M oorhead, N. Dak.—Minn. 
Fayetteville, N.C.
Fitchburg—L eom in ster, M ass.
F ort Smith, Ark.—Okla.
F rederick —Hagerstown, Md.—Pa.—W. Va. 
Great F alls, Mont.
G reensboro—Winston Salem—High Point, N.C. 
H arrisburg, Pa.
Huntsville, Ala.
K noxville, Tenn.

L aredo, Tex.
Las Vegas, Nev.
Lexington, Ky.
Low er Eastern Shore, Md.—Va.
M acon, Ga.
M arquette, Escanaba, Sault Ste. M arie, M ich. 
M eridian, M iss.
M iddlesex, Monmouth, Ocean and Som erset 

C os ., N.J.
M obile, A la ., and P ensacola , Fla. 
M ontgom ery, Ala.
Nashville, Tenn.
New London-G roton—Norwich, Conn. 
Northeastern Maine 
Ogden, Utah 
Orlando, Fla.
Oxnard—Ventura, Calif.
Panama City, Fla.
Pine Bluff, Ark.
Portsm outh, N.H.—Maine—M ass.
Pueblo, Colo.
Reno, Nev.
Sacram ento, Calif.
Santa B arbara, Calif.
Shreveport, La.
Springfield—Chicopee—Holyoke, M ass.—Conn. 
Stockton, Calif.
Tacom a, Wash.
Topeka, Kans.
Tucson, A r iz .
V a lle jo—Napa, Calif.
Wichita F alls, Tex.
Wilmington, Del.—N.J.—Md.

The twelfth annual report on sa laries fo r  accountants, auditors, ch ief accountants, attorneys, job analysts, d irectors  of personnel, 
buyers, chem ists, engineers, engineering technicians, draftsm en, and c le r ica l em ployees. Order as BLS Bulletin 1742, National 
Survey of P rofession a l, Adm inistrative, T echnical, and C lerica l Pay, June 1971, seventy-five cents a copy, from  the Superintendent 
of Docum ents, U.S. Governm ent Printing O ffice, Washington, D .C ., 20402, or any of its regional sales o ffice s .

☆  U. S. GOVERNMENT PRINTING OFFICE: 1972— 746-182/5Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



A rea W age S u rv e y s
A list of the latest available bulletins is presented below. A d irectory  o f area wage studies including m ere lim ited '-tudies conducted at the request 

o f the Employment Standards Adm inistration o f the Department of Laoor is  available on request. Bulletins m ay be purchased from  the Superintendent 
o f  Documents, U.S. Government Printing O ffice , Washington, D .C ., 20402, or from  any o f the BBS regional sales o ffices  shown on the inside front cover.

Area
Bulletin number 

and p r i c e _ A rea
Bulletin number 

and price

Akron, Ohio, July 1971 1 -------------------------------------------------
Albany— Schenectady^Troy, N .Y ., M ar. 1972-----------------
Albuquerque, N. M ex., M ar. 1972 1 -------------------------------
Allentown—Bethlehem—Easton, Pa.—N .J., May 1.971------
Atlanta, Ga., May 1971----------------------------------------------------
Baltim ore, M d., Aug. 1971---------------------------------------------
Beaumont—Port Arthur—Orange, T ex ., May 1971 1-------
Binghamton, N .Y ., July 1971 1------------------------- ---------------
Birm ingham, A la ., M ar. 1972__________________________
Boise City, Idaho, Nov. 1971---------------------- --------------------
Boston, M ass., Aug. 1971------------------------------------------------
Buffalo, N .Y ., Oct. 1971............................................................
Burlington, Vt., Dec. 1971-----------------------------------------------
Canton, Ohio, May 1971---------------------------------------------------
Charleston, W. Va., M ar. 1972 1------------------------------------
Charlotte, N.C., Jan. 1972 1--------------------------------------------
Chattanooga, Tenn.—Ga., Sept. 1971-------------------------------
Chicago, III., June 1971 1 ------------------------------------------------
Cincinnati, Ohio-K y.—Ind., Feb. 1972-----------------------------
Cleveland, Ohio, Sept. 1971_____________________________
Colum bus, Ohio, Oct. 1971----------------------------------------------
D allas, T ex ., Oct. 1971----------------------------------------------------
Davenport—Rock Island—M olin e, Iowa—III., Feb. 1972 1—
Dayton, Ohio, D ec. 1971 1------------------------------------------------
Denver, C olo ., D ec. 1971 1 ----------------------------------------------
Des M oines, Iowa, May 1971-------------------------------------------
D etroit, M ich., Feb. 1971 1---------------------------------------------
Durham, N .C ., A pr. 1972 1 ______________________________
Fort Lauderdale—Hollywood and West Palm 

Beach, Fla. (to be surveyed in 1972)
Fort Worth, T ex ., Oct. 1971-------------------------------------------
Green Bay, W is., July 1971--------------------------------------------
G reenville, S .C ., May 1972---------------------------------------------
Houston, T ex ., Apr. 1971 1 ----------------------------------------------
Huntsville, Ala., February 1972 1 ----------------------------------
Indianapolis, Ind., Oct. 1971-------------------------------------------
Jackson, M iss ., Jan. 1972______________________________
Jacksonville, F la ., D ec. 1971------------------------------------------
Kansas City, M o —Kans., Sept. 1971------------------------------
Law rence—Haverhill, M a ss—N.H., June 1971---------------
Little Rock—North Little Rock, A rk ., July 1971-----------
Los Angeles—Long Beach and Anaheim—Santa A na-

Garden G rove, C alif., M ar. 1971 1 — ---------------------------
Lou isville , K y —Ind., Nov. 1971 1 -----------------------------------
Lubbock, T ex ., M ar. 1972 * --------------------------------------------
M anchester, N.H., July 1971-------------------------------------------
M em phis, Tenn.—A rk ., Nov. 1971 1------------ ------- ------------
M iam i, F la ., Nov. 1971----------------------------------------------------
Midland and O dessa, T ex ., Jan. 1972 1--------------------------
Milwaukee, W is., May 1971--------------------------------------------

1685-87, 40 cents Minneap 11 —St. Paul, Minn., Jan. 1972 1------------------------ 1725-45, 50 cents
1725-49, 30 cents Muskegon—Muskegon Heights, M ich., June 1971________ 1685-82, 30 cents
1725-59, 35 cents Newark and Jersey  City, N .J., Jan. 1972 1______________ 1725-52, 50 cents
1685-75, 30 cents New Haven, Conn., Jan. 1972 1 __________________________ 1725-41, 35 cents
1685-69, 40 cents New O rleans, La., Jan. 1972_____________________________ 1725-35, 30 cents
1725-16, 35 cents New York, N .Y ., Apr. 1971-— ................ -.............................- 1685-89, 65 cents
1685-68, 35 cents Norfolk—Portsm outh and Newport News—
1725-6, 35 cents Hampton, Va., Jan. 1972_______________________________ 1725-42, 30 cents
1725-58, 30 cents Oklahoma City, Okla., July 1971 1______ _____ __________ 1725-8, 35 cents
1725-27, 30 cents Omaha, Nebr.—Iowa, Sept. 1971 1 ------------------------------------ 1725-13, 35 cents
1725-11, 40 cents Paterson-C lifton—P assaic , N .J., June 1971-------------------- 1685-84, 35 cents
1725-34, 45 cents Philadelphia, P a .-N .J ., Nov. 1971 1________________ ____ 1725-62, 50 cents
1725-25, 25 cents Phoenix, A r iz ., June 1971-------------------------------------------- — 1685-86, 30 cents
1685-71, 30 cents Pittsburgh, P a., Jan. 1972------------------------------------------------ 1725-46, 40 cents
1725-63, 35 cents Portland, Maine, Nov. 1971 1 ------------------------------------------- 1725-22, 35 cents
1725-48, 35 cents Portland, O reg.—Wash., May 1971_______________________ 1685-85, 35 cents
1725-14, 30 cents Poughkeepsie—Kingston—Newburgh,
1685-90, 70 cents N.Y. (to be surveyed in 1972)
1725-56, 35 cents Providence—Pawtucket—W arwick, R.I.—M ass.,
1725-17, 40 cents May 1971 1 _______________________________________________ 1685-80, 40 cents
1725-19, 30 cents Raleigh, N.C., Aug. 1971--------------------------------------------------- 1725-5, 30 cents
1725-26, 35 cents Richmond, Va., M ar. 1971------------------------------------------------ 1685-62, 30 cents
1725-55. 35 cents R ochester, N.Y. (o ffice  occupations only), July 1971 1 — 1725-7, 35 cents
1725-36, 35 cents R ockford, 111., May 1971-------------------------------------------------- 1685-79, 30 cents
1725-44, 35 cents St. Louis, Mo.—111., M ar. 1972___________________________ 1725-61, 35 cents
1685-70, 30 cents Salt Lake City, Utah, Nov. 1971--------------------------------------- 1725-24, 30 cents
1685-77, 50 cents San Antonio, T ex ., May 1972_____________________________ 1725-67, 30 cents
1725-64, 30 cents San Bernardino—R iverside—O ntario, C alif.,

D ec. 1971_________________________________________________ 1725-43, 30 cents
San Diego, C a lif., Nov. 1971 1 ------------------------------------------ 1725-32, 35 cents

1725-21, 30 cents San F ran cisco—Oakland, C a lif., Oct. 1971 1_____________ 1725-33, 50 cents
1725-3, 30 cents San Jose, C alif., M ar. 1972______________________________ 1725-65, 30 cents
1725-66, 30 cents Savannah, Ga., May 1971_________________________________ 1685-72, 30 cents
1685-67, 50 cents Scranton, P a., July 1971--------------------------------------------------- 1725-1, 30 cents
1725-50, 35 cents Seattle—E verett, Wash., Jan. 1972-------- ------- ------------------ 1725-47, 30 cents
1725-23, 30 cents Sioux F alls, S. Dak., D ec. 1971--------------------------------------- 1725-30, 25 cents
1725-38, 30 cents South Bend, Ind., M ar. 1972 1---------------------- -------------------- 1725-60, 35 cents
1725-39, 30 cents Spokane, Wash., June 1971----------------------------------------------- 1685-88, 30 cents
1725-18, 35 cents Syracuse, N .Y ., July 1971 1 -------- ----------- ------------------------- 1725- 10, 35 cents
1685-83, 30 cents Tampa—St. P etersburg, F la ., Nov. 1971 1 ---------------------- 1725-31, 35 cents
1725-4, 30 cents T oledo, Ohio—M ich., Apr. 1971 1-------------------------------------- 1685-74, 40 cents

Trenton, N .J., Sept. 1971________________________________ 1725-12, 30 cents
1685-66, 50 cents Utica—Rom e, N .Y ., July 1971 1 ---------------------------------------- 1725-9, 35 cents
1725-29, 35 cents Washington, D.C.—Md.—Va., Apr. 1971_________________ 1685-56, 40 cents
1725-57, 35 cents W aterbury, Conn., Mar. 1972 ^__________________________ 1725-53, 35 cents
1725-2, 30 cents W aterloo, Iowa, Nov. 1971_______________________________ 1725-20, 30 cents
1725-40, 35 cents Wichita, Kans., Apr. 1971—.......—______ _________________ 1685-64, 30 cents
1725-28, 30 cents W orcester, M ass., May 1971____________________________ 1685-73, 30 cents
1725-37, 30 cents York, Pa., Feb. 1972 1___________ _____ ___________ ______ 1725-54, 35 cents
1685-76, 35 cents Youngstown—W arren, Ohio, Nov. 1971 1_________________ 1725-51, 35 cents

1 Data on  establishm ent practices and supplem entary w age provisions are also presented.Digitized for FRASER 
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