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P re fa c e

The Bureau of Labor  Statistics  p ro g ra m  of annual 
occupational wage  surveys  in m etropo l i tan  a reas  is  d e ­
signed to p rov ide  data on occupational earn ings, and es tab ­
lishment p ra c t ice s  and supp lem entary  wage p rov is ions .  It 
y ie lds  deta i led  data by se lec ted  industry d iv is ion  fo r  each 
of the areas  studied, f o r  geograph ic  reg ions ,  and fo r  the 
United States. A  m a jo r  cons idera t ion  in the p ro g ra m  is 
the need fo r  g re a te r  insight into ( l )  the m ovem ent of wages  
by occupational ca teg o ry  and sk il l  l e v e l ,  and (2) the s tru c ­
ture and l e v e l  of w ages  among areas  and industry d iv is ions.

A t  the end of each survey ,  an individual a rea  bu l­
letin  p resents  the su rvey  resu lts.  A f t e r  com plet ion  of a l l  
o f  the individual a rea  bulletins fo r  a round of surveys ,  two 
sum m ary  bulletins a re  issued. The f i r s t  b r ings  data fo r  
each of the m etropo l i tan  areas  studied into one bulletin. 
The second presen ts  in fo rm ation  which has been p ro je c ted  
f r o m  individual m etropo l i tan  area  data to re la te  to g e o ­
graph ic  reg ions  and the United States.

N inety  areas  cu rren t ly  are  included in the p r o ­
gram . In each a rea ,  in fo rm ation  on occupational earnings 
is co l le c ted  annually and on estab lishm ent p ra c t ice s  and 
supplem entary wage p rov is ions  b iennia lly .

This bulletin  p resents  resu lts  of the su rvey  in 
Utica—Rom e, N .Y . ,  in July 1970, under a contract with 
the N ew  Y o rk  State Departm ent of Labor .  The Standard 
M etropo l i tan  Statis t ica l A r e a ,  as defined by the Bureau 
of the Budget through January 1968, consists  o f  H e rk im e r  
and Oneida Counties. Th is  study was conducted by the 
Bureau 's  reg ion a l  o f f ic e  in N ew  York ,  N .Y . ,  under the 
gen e ra l  d irec t ion  of Thom as N. Wakin, Ass is tan t  Regiona l 
D ir e c to r  fo r  Operations.
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In troduction

This  a rea  is 1 of 90 in which the U.S. Department of L a b o r 's  
Bureau of Labor  Statistics  conducts surveys  o f  occupational earnings 
and re la ted  benefits  on an areaw ide  b a s is .1

This bulletin presents  current occupational em p loym ent and 
earnings in fo rm ation  obtained la r g e ly  by m a i l  f r o m  the estab lishm ents 
v is i ted  by Bureau f ie ld  econom ists  in the las t  p rev ious  su rvey  fo r  
occupations reported  in that e a r l i e r  study. P e r s o n a l  v is i ts  w e r e  made 
to nonrespondents and to those respondents report ing  unusual changes 
since the p rev iou s  survey .

In each area ,  data a re  obtained f ro m  rep resen ta t ive  es tab­
l ishments within s ix  broad  industry d iv is ions :  Manufacturing; t ran s ­
portation, communication, and other public u t i l i t ies ;  w h o lesa le  trade; 
r e ta i l  trade; finance, insurance, and r ea l  estate ; and s e rv ic e s .  M a jo r  
industry groups excluded f r o m  these studies are  governm ent o p e ra ­
tions and the construction and ex tra c t iv e  industr ies .  Estab lishm ents 
having fe w e r  than a p re s c r ib e d  number o f  w o rk e rs  a re  om itted  because 
they tend to furnish insuff ic ient em p loym ent in the occupations studied 
to w arran t inclusion. Separate tabulations are p rov ided  fo r  each of 
the broad industry d iv is ions  which m ee t  publication c r i t e r ia .

These  surveys  a re  conducted on a sam ple basis  because of 
the unnecessary  cost invo lved  in survey ing  a l l  estab lishm ents. T o  
obtain optimum accu racy  at m in im um  cost, a g re a te r  p roport ion  of 
la r g e  than of sm a ll  estab lishm ents is studied. In combining the data, 
how ever ,  a l l  estab lishm ents are  g iven  the ir  appropriate  weight. E s ­
tim ates  based on the estab lishm ents studied are  p resented , th e re fo re ,  
as rela t ing  to a l l  estab lishm ents in the industry grouping and area, 
except for  those be low  the m in im um  s ize  studied.

Occupations and Earnings

The occupations se lec ted  f o r  study are com m on to a v a r ie t y  
of  manufacturing and nonmanufacturing industr ies ,  and are  of  the 
fo l low ing  types: (1) O f f ic e  c le r i c a l ;  (2) p ro fess ion a l  and technica l;
(3) maintenance and powerp lant;  and (4) custodial and m a te r ia l  m o v e ­
ment. Occupational c la ss i f ic a t ion  is based on a un iform  set of  job 
descr ip t ions  designed to take account of inter estab lishm ent var ia t ion  
in duties within the same job. The occupations se lec ted  fo r  study 
are l is ted  and desc r ibed  in the appendix. The earnings data fo l low ing  
the job  tit les  are  fo r  a l l  industr ies  combined. Earn ings data fo r  some 
of the occupations l is ted  and desc r ibed ,  or  fo r  som e industry  d iv is ions 
within occupations, a re  not p resented  in the A - s e r i e s  tab les, because

1 Included in the 90 areas are four studies conducted under contract w ith the N ew  York  State 
Departm ent o f Labor. These areas are Binghamton (N ew  York  portion on ly ); Rochester (o f f ic e  occu ­
pations on ly ); Syracuse; and U tica— Rom e. In addition, the Bureau conducts more lim ited  area studies 
in 77 areas at the request o f  the W age and Hour D iv is ion  o f  the U. S. Departm ent o f Labor.

e ither ( l )  em ploym ent in the occupation is too sm a ll  to p rov ide  enough 
data to m e r i t  presentation , or  (2) there  is  p os s ib i l i t y  of  d isc losure  
of individual estab lishm ent data. Earn ings  data not shown separate ly  
fo r  industry d iv is ions  a re  included in a l l  industr ies  combined data, 
w h ere  shown. L ik e w is e ,  data a re  included in the o v e r a l l  c lass i f ica t ion  
when a subc lassif ica t ion  of s e c r e ta r ie s  or  t ru ck d r iv e rs  is not shown 
or  in fo rm ation  to subc lass i fy  is not ava ilab le .

Occupational em p loym ent and earn ings data a re  shown for  
fu l l - t im e  w o rk e rs ,  i .e . ,  those h ired  to w o rk  a r eg u la r  w eek ly  schedule 
in the g iven  occupational c lass i f ica t ion .  Earn ings  data exclude p r e ­
m ium  pay fo r  o v e r t im e  and fo r  w o rk  on weekends, ho lidays, and 
late  shifts. Nonproduction bonuses a re  excluded, but c o s t -o f - l i v in g  
a llowances and incent ive  earnings a re  included. W h ere  w eek ly  hours 
are  reported ,  as fo r  o f f ic e  c l e r i c a l  occupations, r e fe r en ce  is to the 
standard w o rkw eek  (rounded to the n eares t  ha l f  hour) fo r  which e m ­
p loyees  r e c e iv e  the ir  regu la r  s tra igh t- t im e  sa la r ie s  (exc lu s ive  of  pay 
fo r  o v e r t im e  at regu la r  and/or p rem ium  rates ).  A v e r a g e  w eek ly  ea rn ­
ings for  these occupations have been rounded to the neares t  ha lf  dollar .

These  surveys  m easu re  the le v e l  o f  occupational earnings in 
an a rea  at a par t icu la r  t im e. Com parisons  of individual occupational 
ave rages  o v e r  t im e  m ay  not r e f le c t  expected  wage changes. The 
ave ra ges  fo r  individual jobs a re  a ffected  by changes in wages  and 
employm ent patterns. F o r  exam ple , p roport ions  of w o rk e rs  em ployed  
by high- or  low -w age  f i rm s  m ay  change o r  h igh-w age  w o rk e rs  m ay 
advance to b e tte r  jobs and be rep laced  by new w o rk e rs  at low er  rates. 
Such shifts in em ploym ent could d ec rease  an occupational a ve ra ge  even 
though m ost estab lishm ents in an a rea  in c rease  wages  during the year. 
T rends  in earnings of occupational groups, shown in table 2, are  better  
ind icators  o f  wage  trends than individual jobs within the groups.

The a ve ra ges  p resented  r e f le c t  com pos ite ,  areaw ide  e s t i ­
m ates. Industries and estab lishments d i f fe r  in pay le v e l  and job 
staffing and, thus, contribute d i f fe r en t ly  to the es t im ates  fo r  each job. 
The pay rela tionsh ip  obtainable f r o m  the a ve ra ges  m ay  fa i l  to r e f le c t  
accu ra te ly  the wage spread or d i f fe r en t ia l  mainta ined among jobs in 
individual estab lishm ents. S im i la r ly ,  d i f fe ren ces  in a ve ra ge  pay le v e ls  
fo r  m en and wom en in any of the se lec ted  occupations should not be 
assumed to r e f l e c t  d i f fe ren ces  in pay trea tm en t of the sexes  within 
individual estab lishm ents. Other poss ib le  fa c to rs  which m ay  con­
tribute to d i f fe ren ces  in pay fo r  men and wom en  include: D if fe ren ces
in p ro g r e s s io n  within estab lished rate ranges, s ince only the actual 
rates paid incumbents a re  co l lec ted ;  and d i f fe ren ces  in spec i f ic  duties 
p e r fo rm ed ,  although the w o rk e rs  a re  c la ss i f ied  appropr ia te ly  within 
the same survey  job  descr ip t ion . Job descr ip t ions  used in c lass i fy ing

1

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



2

em p loyees  in these surveys  a re  usually  m o re  g en e ra l i z ed  than those 
used in individual estab lishm ents and a l low  f o r  m inor  d i f fe rences  
among estab lishm ents in the spec i f ic  duties p e r fo rm ed .

Occupational em ploym ent es t im ates  rep resen t  the total in a l l  
es tab lishm ents within the scope of the study and not the number actu­
a l ly  surveyed .  Because  of d i f fe ren ces  in occupational s tructure among 
estab lishm ents, the estimates o f  occupational em p loym ent obtained f ro m  
the sam ple of estab lishm ents studied s e rv e  on ly to indicate the re la t ive  
im portance  o f  the jobs studied. T h ese  d i f fe ren ces  in occupational 
structure do not a f fec t  m a te r ia l ly  the accu racy  of the earnings data.

Estab lishm ent P r a c t i c e s  and Supplem entary W age P ro v is io n s

Tabulations on se lec ted  estab lishm ent p ra c t ice s  and supple­
m en ta ry  wage  p rov is ion s  (B - s e r i e s  tab les ) a re  not p resented  in this 
bulletin. In form ation  fo r  these tabulations is co l le c ted  biennially. 
These  tabulations on m in im um  entrance sa la r ie s  fo r  inexper ienced  
wom en o f f ic e  w o rk e rs ;  shift d i f fe ren t ia ls ;  scheduled w eek ly  hours; 
paid ho lidays; paid vacations ; and health, insurance, and pension 
plans a re  p resen ted  (in the B - s e r i e s  tables) in p rev ious  bulletins fo r  
this area.
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T ab le  1. Establishm ents and w orkers within scope of survey and num ber studied in U tica—Rom e, N .V .,1 
by m ajor industry division,2 July 1 9 7 0

M in im u m N u m b er  o f  e s ta b lish m en ts W o rk e rs  in e s ta b lish m en ts

In d u s try  d iv is io n
em p lo ym en t 
in e s ta b lis h - W ith in  scope  

o f  study 3

W ith in  scope  o f  s tu d y4

m ents in  scope* 
o f  study

Studied
Num be r P e  rc  ent

Studied

A l l  d iv is io n s -------  ---------------------------------------- 163 63 50, 511 100 36 ,524

M a n u fa c tu r in g __________________________________ 50 98 35 3 8 ,474 76 29 ,047
N on m a n u fa c tu r in g  --------------------------------- -------  -

T ra n s p o r ta t io n ,  co m m u n ica t io n , and
65 28 12, 037 24 7, 477

o th e r  p u b lic  u t i l i t ie s  5 - — — 50 13 7 3, 177 6 2, 845
W h o le s a le  t r a d e  6 -------------------------------------- — 50 6 3 451 1 252
R e ta i l  t ra d e  6 ____________________ 50 27 7 4, 108 8 1, 554
F in a n c e , in su ra n ce , and r e a l  e s ta te  6 _____ 50 8 4 2, 930 6 1,870
S e r v ic e s  ------------------------------------------------------ 50 11 7 1, 371 3 956

1 T h e  U t ic a ^ R o m e  S tan dard  M e tro p o lita n  S ta t is t ic a l  A r e a ,  as  d e fin ed  b y  the B u rea u  o f  the B u dge t th rou gh  Jan u ary  1968, c o n s is ts  o f H e r k im e r  
and O n e ida  C o u n tie s . T h e  " w o r k e r s  w ith in  s cop e  o f  s tu dy" e s t im a te s  shown in th is  ta b le  p r o v id e  a r e a s o n a b ly  a c cu ra te  d e s c r ip t io n  o f  the s iz e  and 
c o m p o s it io n  o f  the la b o r  f o r c e  in c lu d ed  in  the s u rv e y . T h e  e s t im a te s  a r e  not in ten ded , h o w e v e r ,  to  s e r v e  as a b a s is  o f  c o m p a r is o n  w ith  o th e r  
e m p lo y m en t in d exes  fo r  the a r e a  to  m e a s u re  em p lo y m en t tren d s  o r  le v e ls  s in ce  ( l )  p lann in g  o f  w a g e  s u rv e y s  r e q u ir e s  the u se o f  e s ta b lish m en t data 
c o m p ile d  c o n s id e r a b ly  in  ad van ce  o f  the p a y r o l l  p e r io d  s tu d ied , and (2 ) s m a ll  e s ta b lish m en ts  a r e  e x c lu d ed  fr o m  the s cop e  o f  the su rv e y .

2 T h e  1967 e d it io n  o f  the S tandard  In d u s tr ia l C la s s i f ic a t io n  M anu a l w as  used  in  c la s s i fy in g  e s ta b lish m en ts  b y  in d u s try  d iv is io n .
3 In c lu d es  a l l  e s ta b lish m en ts  w ith  to ta l em p lo y m en t at o r  ab ove  the m in im u m  lim ita t io n . A l l  o u tle ts  (w ith in  the a r e a ) o f  c om p a n ies  in such 

in d u s tr ie s  as  t r a d e ,  f in a n ce , auto r e p a ir  s e r v ic e ,  and m o tio n  p ic tu re  th e a te r s  a r e  c o n s id e re d  as 1 e s ta b lish m en t.
4 In c lu d es  a l l  w o r k e r s  in  a l l  e s ta b lis h m e n ts  w ith  to ta l e m p lo y m en t (w ith in  the a r e a ) at o r  ab ove  the m in im u m  lim ita t io n .
5 A b b r e v ia te d  to "P u b l ic  u t i l i t i e s "  in  the A - s e r i e s  ta b le s .  T a x ic a b s  and s e r v ic e s  in c id en ta l to  w a te r  tra n s p o r ta t io n  w e r e  e x c lu d ed . U t ic a 's  

t r a n s it  s y s te m  is  m u n ic ip a lly  o p e ra te d  and is  ex c lu d ed  by  d e f in it io n  fr o m  the s cop e  o f  the study.
* T h is  in d u s try  d iv is io n  is  r e p re s e n te d  in  e s t im a te s  f o r  " a l l  in d u s tr ie s "  and "n o n m a n u fa c tu r in g "  in  the S e r ie s  A  ta b le s . S ep a ra te  p r e s e n ta t io n  

o f  data  f o r  th is  d iv is io n  is  not m ade fo r  one o r  m o r e  o f  the fo l lo w in g  re a s o n s : ( l )  E m p lo y m en t in  the d iv is io n  is  to o  s m a ll  to  p r o v id e  enough data 
to  m e r i t  s e p a ra te  s tu dy, (2 ) the sa m p le  w as  not d e s ig n ed  in i t ia l ly  to  p e r m it  s ep a ra te  p re s e n ta t io n , (3 ) re sp o n se  w as  in s u ff ic ie n t  o r  in adequ a te  to 
p e r m it  s e p a ra te  p re s e n ta t io n , and (4 ) th e r e  is  p o s s ib i l i t y  o f  d is c lo s u r e  o f  in d iv id u a l e s ta b lish m en t data.

7 H o te ls  and m o te ls ;  la u n d r ie s  and o th e r  p e r s o n a l s e r v ic e s ;  b u s in ess  s e r v ic e s ;  a u to m o b ile  r e p a ir ,  r en ta l, and p a rk in g ; m o t io n  p ic tu re s ; 
n o n p ro fit  m e m b e rs h ip  o rg a n iz a t io n s  (e x c lu d in g  r e l ig io u s  and c h a r ita b le  o r g a n iz a t io n s );  and en g in e e r in g  and a rc h it e c tu ra l s e r v ic e s .

O v e r  th r e e - fo u r th s  o f  the w o r k e r s  w ith in  scop e  o f  the s u rv e y  in  the U tica—R om e  
a r e a  w e r e  em p lo y e d  in  m an u fa c tu rin g  f i r m s .  Th e  fo l lo w in g  p re s e n ts  the m a jo r  in d u s try  
g rou p s  and s p e c i f ic  in d u s tr ie s  as a p e r c e n t  o f  a l l  m an u fa c tu r in g :

In d u s try  g rou p s  S p e c if ic  in d u s tr ie s

E le c t r i c a l  equ ip m en t and
su p p lie s --------------------------------------19

M a c h in e ry , e x c ep t  e le c t r ic a l - — 16
P r im a r y  m e ta l in d u s t r ie s -------- 14
T ra n s p o r ta t io n  e q u ip m en t----------10
M is c e l la n e o u s  m an u fa c tu rin g

F a b r ic a te d  m e ta l p r o d u c ts ------- 5
H ea th e r  and le a th e r  p ro d u c ts—  5

N o n fe r ro u s  r o l l in g  and
d r a w in g --------------------------------------12

C o m m u n ica tio n  equ ipm en t----------10
A i r c r a f t  and p a r t s ---------------------  9
O f f ic e  and com pu ting

m a c h in e s ----------------------------------  8
R a d io  and T V  r e c e iv in g

eq u ip m e n t—------------------------------  8
J e w e lr y ,  s i l v e r w a r e ,  and

p la ted  w a r e ------------------------------  6
M e ta lw o rk in g  m a c h in e ry -----------  6

T h is  in fo rm a t io n  is  b a sed  on e s t im a te s  o f  to ta l em p lo ym en t d e r iv e d  fr o m  u n iv e rs e  
m a te r ia ls  c o m p ile d  p r io r  to  a c tu a l s u rv e y . P r o p o r t io n s  in  v a r io u s  in d u s try  d iv is io n s  m ay  
d i f f e r  f r o m  p ro p o r t io n s  b a sed  on the r e s u lts  o f  the s u r v e y  as shown in  ta b le  1 ab ove .
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W a g e  T re n d s  fo r S e le c te d  O ccup atio na l G roups

Presen ted  in table 2 are  indexes 1 and percen tages  of change 
in ave rage  sa la r ies  o f  o f f ic e  c l e r i c a l  w o rk e rs  and industr ia l  nurses, 
and in ave rage  earn ings of se lec ted  plant w o rk e r  groups. The-indexes 
a re  a m easu re  of wages at a g iven  t im e, exp ressed  as a percen t  of  
wages during the base per iod . Subtracting 100 f r o m  the index y ie lds  
the percentage  change in wages  f r o m  the base per iod  to the date of  
the index. The percentages  of change o r  in c rease  re la te  to wage 
changes between the indicated dates. Annual rates  of  in c rease ,  where  
shown, r e f le c t  the amount of in c rease  fo r  12 months when the t im e 
period  between surveys  was other than 12 months. These  computations 
w e re  based on the assumption that wages  in c reased  at a constant rate 
between surveys .  These  es t im a tes  are m easu res  o f  change in a v e r ­
ages fo r  the area; they are  not intended to m easu re  average  pay 
changes in the estab lishm ents in the area.

Method of Computing

Each of the fo l low ing  key occupations within an occupational 
group was assigned a constant weight based on its proport ionate  e m ­
ployment in the occupational group:

Office clerical (men and women] 
Bookkeeping-machine 

operators, class B 
Cleiks, accounting, classes 

A and B
Clerks, f ile , classes 

A , B, and C 
Clerks, order 
Clerks, payroll 
Comptometer operators 
Keypunch operators, classes 

A and B
Office boys and girls

): O ffice clerical (men and women)— 
Continued 

Secretaries
Stenographers, general 
Stenographers, senior 
Switchboard operators, classes 

A  and B
Tabulating-machine operators, 

class B
Typists, classes A  and B

Industrial nurses (men and women): 
Nurses, industrial (registered)

illed maintenance (men): 
Carpenters 
Ele ctricians 
Machinists 
Mechanics
Mechanics (automotive) 
Painters 
Pipefitters
Tool and die makers

Unskilled plant (men):
Janitors, porters, and cleaners 
Laborers, material handling

The average  (mean) earnings fo r  each occupation w e re  m u lt i ­
p lied  by the occupational weight, and the products fo r  all  occupations 
in the group w e re  totaled. The aggrega tes  fo r  2 consecutive  y ea rs  
w e re  re la ted  by d iv iding the aggrega te  fo r  the la te r  y ea r  by the a g g r e ­
gate fo r  the e a r l i e r  y ea r .  The resultant r e la t iv e ,  l e ss  100 percent,

1 Indexes o f earnings referred to in this standard text are published for most areas but not in 
Utica—Rome because the area was not surveyed in the base year of the index series.

shows the percen tage  change. The index is  the product of  m ultip ly ing 
the base y ea r  r e la t iv e  (100) by the r e la t iv e  fo r  the next succeeding 
yea r  and continuing to m u lt ip ly  (compound) each y e a r 's  re la t iv e  by the 
p rev ious y e a r 's  index.

F o r  o f f ic e  c l e r i c a l  w o rk e rs  and industr ia l  nurses, the wage 
trends re la te  to regu la r  w eek ly  sa la r ie s  fo r  the norm al workweek , 
exc lus ive  o f  earn ings  fo r  o v e r t im e .  F o r  plant w o rk e r  groups, they 
m easu re  changes in a ve ra ge  s tra igh t- t im e  hourly earn ings, excluding 
p rem ium  pay fo r  o v e r t im e  and fo r  w o rk  on weekends, holidays, and 
late shifts. The p ercen tages  are based on data fo r  se lec ted  key occu ­
pations and include m ost o f  the n u m er ica l ly  im portant jobs within 
each group.

L im ita t ions  of Data

The indexes and percen tages  o f  change, as m easu res  of 
change in a rea  a ve ra ges ,  are  in fluenced by: ( l )  g en era l  sa la ry  and
wage changes, (2) m e r i t  o r  other in c rea s es  in pay r e c e iv ed  by ind i­
v idual w o rk e rs  wh ile  in the same job, and (3) changes in average  
wages due to changes in the labor  fo r c e  resu lt ing  f r o m  labor  turn­
ove r ,  fo r c e  expansions, f o r c e  reductions, and changes in the p ro p o r ­
tions of w o rk e rs  em p loyed  by estab lishm ents with d i f fe ren t  pay le v e ls .  
Changes in the labor  f o r c e  can cause in c rea s es  or d ec reases  in the 
occupational a ve ra ges  without actual wage changes. It is  conce ivab le  
that even though all estab lishm ents in an a rea  gave wage in c reases ,  
ave ra ge  wages  m ay  have decl ined  because low er -p a y in g  estab lishments 
entered the a rea  o r  expanded their  w o rk  fo r c e s .  S im i la r ly ,  wages 
m ay have rem ained  r e la t iv e ly  constant, yet the ave ra ges  fo r  an area  
m ay have r isen  con s id e rab ly  because h igher-pay in g  estab lishm ents 
entered the area.

The use o f  constant em p loym ent weights e l im in ates  the e f fec t  
o f  changes in the p roport ion  o f  w o rk e rs  rep resen ted  in each job  in ­
cluded in the data. The percen tages  of change r e f l e c t  only changes 
in ave rage  pay fo r  s t ra igh t - t im e  hours. They  are  not in fluenced by 
changes in standard w o rk  schedules, as such, or  by p rem ium  pay 
for  o v e r t im e .  W here  n ecessa ry ,  data w e re  adjusted to r em o ve  f ro m  
the indexes and percen tages  o f  change any s ign if icant e f fe c t  caused 
by changes in the scope of the survey .

4
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T a b le  2. Percents of increase in standard w eekly salaries and straight-tim e hourly earnings  
Tor selected occupational groups in U tica—Rome, N.Y., fo r selected periods

P e r io d

O ffic e  
c le r ic a l  

(m en  and 
wom en)

In d u s tr ia l 
nurses 

(m en  and 
wom en)

S k illed
m ain tenance

tra d es
(m en )

U nsk illed
plant

w o rk e rs
(m en )

A ll  in d u s tr ies

Ju ly  1969 to  July 1970______________________________________ 8.3 7.8 5.4 8.9
Ju ly 1968 to  July 1969------------------------------------------------- 6.7 5.6 6.2 6.8

M anufactu ring

Ju ly 1969 to  Ju ly 1970------------------------------------------------- 8.0 7.4 5.1 10.2
Ju ly 1968 to  Ju ly 1969------------------------------------------------- 6.1 5.6 6.4 7.1
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A. Occupational earnings
T ab le  A-1. O ffice  occupations—men and wom en

(A verage  stra igh t-tim e weekly hours and earnings fo r  selected occupations studied on an area  basis by industry d ivision, Utica—Rome, N. Y. , July 1970)

Sex, occupation, and industry division

HEN

CLERKS. ACCOUNTING. CLASS A

WOMEN

CLERKS, ACCOUNTING, CLASS A -------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

CLERKS, ACCOUNTING, CLASS B --------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

CLERKS, FILE, CLASS B ---------------

CLERKS, FILE, CLASS C ---------------
NONMANUFACTURING -----------------

CLERKS, OROER ------------------------

CLERKS, PAYROLL ----------------------
MANUFACTURING ---------------------

KEYPUNCH OPERATORS, CLASS A -------
MANUFACTURING ---------------------

KEYPUNCH OPERATORS, CLASS B --------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

SECRETARIES --------------------------
MANUFACTURING --------------------
NONMANUFACTURING -----------------

SECRETARIES, CLASS B -------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

SECRETARIES, CLASS C -------------
MANUFACTURING ---------------------

SECRETARIES, CLASS D -------------
MANUFACTURING --------------------

STENOGRAPHERS, GENERAL -------------
MANUFACTURING --------------------

STENOGRAPHERS, SENIOR ---------------

SWITCHBOARD OPERATOR-RECEPTIONISTS- 
MANUFACTURING ---------------------

Number
of

woikers

Average
weekly
hours1

(standard)

Weekly earnings 1 
(standard)

Mean2 Median2 Middle range2

* %
65

and
under

70

S t
70 75 80 

75 80 86

$ $ $ $
30 39.5 138.00 137.00 132.00-143.50

72 39.5 119.00 115.00 106.50-134.50 2
46 40.0 121.50 117.00 104.00-138.50 - - ~ 2
26 39.0 115.00 114.00 110.50-124.00 “ “

129 39.5 101.00 99.00 88.00-120.50 - 10 11 4
81 40.0 106.00 106.50 92.00-123.00 - A 3 1
48 38.5 92.00 92.00 79.00-103.00 6 8 3

28 39.5 89.00 87.00 79.00- 94.50 - 2 7 3

119 39.0 76.50 75.50 72.00- 79.50 12 43 39 20
117 39.0 76.50 75.50 72.00- 79.50 12 42 38 20

25 39.0 84.00 79.00 73.50- 87.50 - 9 5 5

90 39.5 101.50 100.50 87.00-113.50 - 2 6 13
76 40.0 102.00 102.50 90.50-113.00 2 4 7

66 40.0 104.00 103.00 97.00-110.00 - - - 1
59 40.0 105.00 104.00 98.50-111.00 - - - “

122 39.5 93.00 92.00 85.00- 99.00 - 1 15 14
65 40.0 95.00 96.00 87.00-104.00 - - 11 2
57 39.5 90.00 89.00 84 .00- 96.00 1 4 12

380 39.5 124.50 122.50 111.00-135.50 - - - 5
301 40.0 124.50 123.50 113.00-135.50 - - - 5

79 39.0 124.00 115.50 103.50-137.50

75 39.5 123.50 120.00 102.00-143.00 - _ - 4
36 40.0 134.CO 142.00 117.00-158.50 - - - 4
39 39.0 114.00 112.00 1C1.50-126.00 - -

108 39.5 129.00 129.00 116.50-141.00 - - _ -
89 39.5 130.50 130.00 122.50-142.0C - -

181 40.0 120.00 120.00 110.50-128.00 _ - _ 1
167 40.0 117.50 119.50 110.50-126.50 - 1

175 40.0 102.50 101.50 95.50-110.50 - 3 4 5
109 40.0 104.50 105.50 97.50-113.50 - 3 4 3

175 40.0 111.50 109.50 102.50-119.00 - - - -

57 39.0 95.00 94.50 83.00-107.50 - 3 5 11
49 39.0 97.50 97.00 85.00-108.00 2 11

Number of workers receiving straight-time weekly earnings of—

S * t t t S * s t t t * $ S t * s
85 90 95 100 105 110 115 120 125 130 135 140 145 150 160 170 180

and

90 95 100 105 110 115 12C 125 130 135 140 145 150 160 170 180 over

2 2 9 6 6 2 3 - - -

3 2 7 1 11 11 6 7 2 3 6 2 1 3 5
1 1 7 1 8 2 A 3 1 1 6 2 - 2 5 -
2 1 - “ 3 9 2 A 1 2 " - 1 1 “

13 20 9 10 8 4 7 18 6 7 1 1 _ _ _ - _
9 10 5 7 6 3 4 17 4 7 - 1 - - - - -
4 10 A 3 2 1 3 1 2 - 1 “ * “

7 3 2 - 2 - 1 - - - 1 - - - - - -

2 - - - - - 2 1
2 2 1

5 14 5 6 12 8 2 1 9 3 4
5 13 5 5 12 8 2 1 7 3 - 2 - - - -

2 8 13 15 11 5 9 1 1
“ 6 13 14 11 A 9 1 1

25 16 26 7 8 3 1 5 _ 1 _ - _ _ - _ _
10 6 16 6 7 2 1 4
15 10 10 1 1 1 - 1 “ 1 “ * *

7 13 16 20 25 43 39 44 44 28 28 12 11 18 11 12 A
6 11 7 8 20 33 30 42 37 26 26 n 11 14 7 6 i
1 2 9 12 5 10 9 2 7 2 2 i “ A A 6 3

5 2 5 7 3 5 7 2 6 1 7 5 2 6 5 3 _
A - - - - 3 - - 1 5 4 2 6 5 2 -
i 2 5 7 3 5 A 2 6 - 2 1 - " “ 1 -

- 5 3 4 3 10 8 7 19 11 11 4 9 10 1 _ 3
" 5 1 1 2 6 4 7 19 10 11 A 9 8 1 - 1

2 6 8 9 18 28 19 35 18 16 10 3 - - 4 A _
2 6 6 7 18 27 19 35 18 15 10 3 - - - -

20 7 42 27 22 17 12 6 _ 1 2 5 _ 2 _ _ _
2 6 19 17 17 17 12 4 - 1 2 - - 2 - -

3 5 IB 35 30 24 21 17 5 5 4 8 - - - - -

3 8 6 2 12 2 - 1 1 3 _ - - _ _ _ _
3 7 5 2 12 2 1 1 3

See footnotes at end o f tables.
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T ab le  A -1. O ffice  occupations—men and w om en-----Continued

(A ve rage  s tra igh t-tim e w eekly hours and earnings fo r  selected occupations studied on an area  basis by industry d ivision, Utica—Rom e, N. Y . , July 1970)

7

Sex, occupation, and industry division

WUHEN - CONTINUED

TRANSCRIBING-MACHINE OPERATORS, 
GENERAL --------------------------

TYPISTS, CLASS A ----------------
MANUFACTURING ----------------

TYPISTS, CLASS B ----------------
MANUFACTURING ----------------

Weekly earnings 1 
(standard) Number of workers receiving straight -time weekly earnings of—

Number (  $ $ * s * * $ $ t $ $ * s t $ $ A l t
Average 65 70 75 80 85 90 95 100 105 110 115 120 125 130 135 140 145 150 160 170 IRCof weekly

andwoikers hours 1 Mean2 Median2 Middle range2 and(standard) under

70 75 80 85 90 95 100 105 110 115 120 125 130 135 140 145 150 16C 170 180 over

$ $ $ $
26 39.0 100.00 96.00 88.00-117.00 1 4 3 5 3 1 1 1 3 1 2 1 ~ *

76 40.0 102.00 101.50 94.50-107.50 - _ 3 5 13 13 16 16 1 - 2 6 1 - - -
70 40.0 100.50 101.00 94.50-106.50 ~ “ 2 5 12 13 16 16 1 “ 1 4 ~

195 39.5 89.50 88.00 81 .00- 97.00 _ 8 34 33 37 24 31 11 9 2 4 2
87 40.0 94.00 96.00 85.00-102.50 4 10 8 8 10 21 11 8 1 4 2

See footnotes at end of tables.

T ab le  A -2 . Professional and technical occupations—men and w om en

(Average straight-time weekly hours and earnings for selected occupations studied on an area basis by industry division, Utica—Rome, N. Y. , July 1970)

Sex, occupation, and industry division

MEN

ORAFTSMEN, CLASS A 
MANUFACTURING —

DRAFTSMEN, CLASS B 
MANUFACTURING —

DRAFTSMEN, CLASS C 
MANUFACTURING —

WOMEN

NURSES, INDUSTRIAL (REGISTERED) ---
MANUFACTURING ---------------------

Weekly earnings 1 
(standard) Number of worker s receiving straight-time weekly earnings of—

Number
of

Average
weekly

* t s $ S * $ $ » S t t $ $ s » t *
Under 105 110 115 120 125 130 135 140 145 150 155 160 165 170 175 180 185 190

woikers hours1 Mean 2 Median2 Middle range2 * and and(standard) 105 under

110 115 120 125 130 135 140 145 150 155 160 165 170 175 180 185 19C over

$ $ $ $
53 40.0 174.50 173.00 164.50-182.00 1 2 5 6 2 19 2 10 2 4
53 40.0 174.50 173.00 164.50-182.00 1 2 5 6 2 19 2 10 2 4

68 40.0 143.00 142.00 135.00-150.50 _ _ - 1 - 4 12 13 11 10 8 4 - 4 _ - 1 - -

67 40.0 142.50 142.00 135.00-150.00 - - 1 4 12 13 11 10 8 4 4 “ - “

25 40.0 122.50 122.50 117.00-137.00 2 1 1 7 4 i 2 4 3
25 40.0 122.50 122.50 117.00-137.00 2 1 1 7 4 i 2 4 3

45 40.0 131.50 128.50 123.00-139.00 6 9 12 3 6 2 2 2 3
43 40.0 131.00 128.00 123.00-138.50 6 9 12 2 6 2 2 1 3

See footnotes at end o f tables
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T ab le  A -3 . O ffice, professional, and technical occupations—men and wom en combined

(Average straight-time weekly hours and earnings for selected occupations studied on an area basis by industry division, Utica^Rome, N .Y ., July 1970)

Occupation and industry division
Number

of
workers

OFFICE OCCUPATIONS

BOOKKEEPING-MACHINE OPERATORS. 
CLASS B ------------------------ 25

CLERKS, ACCOUNTING, CLASS A
MANUFACTURING ------------
NONMANUFACTURING --------

102
56
46

CLERKS, ACCOUNTING, CLASS B
MANUFACTURING ------------
NONMANUFACTURING --------

150
90
60

CLERKS, FILE, CLASS B 28

CLERKS, FILE, CLASS C 
NONMANUFACTURING ~

119
117

CLERKS, ORDER --
MANUFACTURING

45
39

CLERKS, PAYROLL ■ 
MANUFACTURING

92
76

KEYPUNCH UPERATORS, 
MANUFACTURING —

CLASS A 73
59

Average

Weekly Weekly
hours 1 earnings 1

(standard) (standard)

$
3 9 .5 8 9 .5 0

3 9 .5 12 4 .50
4 0 .0 124 .00
39 .0 12 5 .00

39 .5 10 3 .00
4 0 .0 108 .50
3 9 .0 95 .0 0

39 .5 89 .0 0

39 .0 76 .5 0
3 9 .0 76 .5 0

39 .5 104 .00
3 9 .5 102 .00

4 0 .0 101 .50
4 0 .0 102 .00

4 0 .0 107 .50
4 0 .0 105 .00

Occupation and industry division

OFFICE OCCUPATIONS - CONTINUED

KEYPUNCH OPERATORS, CLASS B --------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

OFFICE BOYS AND GIRLS ---------------

SECRETARIES ---------------------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

SECRETARIES, CLASS B -------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

SECRETARIES, CLASS C -------------
MANUFACTURING ---------------------

SECRETARIES, CLASS D -------------
MANUFACTURING ---------------------

STENOGRAPHERS, GENERAL -------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

STENOGRAPHERS, SENIOR ---------------

Average
Number

of
worken

Weekly 
hours 1 

(standard)

Weekly 
earnings 1 
(standard)

123 3 9 .5 93 .0 0
66 4 0 .0 95 .5 0
57 3 9 .5 90 .0 0

29 3 8 .0 77 .5 0

380 3 9 .5 124 .50
301 4 0 .0 124.50

79 3 9 .0 124.00

75 39 .5 123.50
36 4 0 .0 134.00
39 39 .0 114.00

108 39 .5 129.00
89 39 .5 130 .50

181 4 0 .0 120.00
167 4 0 .0 117.50

176 4 0 .0 103.00
109 4 0 .0 104.50

67 39 .5 100.50

175

oo

111.50

Occupation and industry division

OFFICE OCCUPATIONS - CONTINUED

SWITCHBOARD OPERATUR-RECEPTIONISTS- 
MANUFACTURING ---------------------

TRANSCRIBING-MACHINE OPERATORS, 
GENERAL ------------------------------

TYPISTS, CLASS A ---------------------
MANUFACTURING ---------------------

TYPISTS, CLASS B ---------------------
MANUFACTURING ---------------------

PROFESSIONAL ANO TECHNICAL 
OCCUPATIONS

DRAFTSMEN, CLASS A ------------------
MANUFACTURING ---------------------

DRAFTSMEN, CLASS B ------------------
MANUFACTURING ---------------------

DRAFTSMEN, CLASS C ------------------
MANUFACTURING ---------------------

NURSES, INDUSTRIAL (REGISTERED! ---
MANUFACTURING ---------------------

Number
of

woiken

Average

Weekly 
hours * 

(standard)

Weekly 
earnings 1 
(standard)

57 3 9 .0 95 .0 0
49 3 9 .0 97 .5 0

26 3 9 .0 100 .00

82 4 0 .0 10 4 .50
70 4 0 .0 100 .50

195 3 9 .5 89 .5 0
87 4 0 .0 94 .0 0

58 4 0 .0 17 3 .50
58 4 0 .0 17 3 .50

77 4 0 .0 142 .00
76 4 0 .0 141 .50

28 4 0 .0 122.50
28 4 0 .0 122.50

45 4 0 .0 131.50
43 4 0 .0 131 .00

See footnotes at end of tables.
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Table  A -4 . M aintenance and pow erplant occupations

(A verage  stra igh t-tim e hourly earnings fo r selected occupations studied on an area  basis by industry d ivision , Utica—Rom e, N. Y. , July 1970)

9

Sex, occupation, and industry division

MEN

CARPENTERS, MAINTENANCE ------------
MANUFACTURING ---------------------

ELECTRICIANS, MAINTENANCE ----------
MANUFACTURING ---------------------

ENGINEERS, STATIONARY ---------------
MANUFACTURING ---------------------

HELPERS, MAINTENANCE TRADES -------
MANUFACTURING ---------------------

MACHINE-TOOL OPERATORS, TOOLROOM —  
MANUFACTURING ---------------------

MACHINISTS, MAINTENANCE ------------
MANUFACTURING ---------------------

MECHANICS, AUTOMOTIVE 
(MAINTENANCE) -----------------------

MECHANICS, MAINTENANCE -------------
MANUFACTURING ---------------------

MILLWRIGHTS ---------------------------
MANUFACTURING ---------------------

OILERS --------------------------------
M A N U F A C T U R I N G  -------------------------

PIPEFITTERS, MAINTENANCE -----------
MANUFACTURING ---------------------

TOOL AND DIE MAKERS -----------------
MANUFACTURING ---------------------

Number
of

workers

Hourly earnings3

Mean2 Median2 Middle range 2

$ $ $ $
31 3.62 3.62 3 .43 - 3.78
29 3.63 3.64 3 .42 - 3.79

136 3.76 3.77 3 .62 - 4.03
133 3.75 3.76 3 .62 - 4.02

42 3.77 3.66 3 .47 - 4.03
34 3.65 3.59 3.45 - 3.83

40 2.88 2.89 2 .65 - 3.17
36 2.89 2.89 2 .66 - 3.16

68 3.68 3.67 3 .55 - 3.90
68 3.68 3.67 3 .55 - 3.90

m 3.80 3.79 3 .64 - 4.06
m 3.80 3.79 3 .64 - 4.06

41 3.99 4.13 3 .36 - 4.55

127 3.65 3.67 3 .60 - 3.89
119 3.67 3.68 3 .61 - 3.89

43 3.59 3.63 3 .42 - 3.75
43 3.59 3.63 3.42 - 3.75

27 3.22 3.32 3 .08 - 3.38
27 3.22 3.32 3 .08 - 3.38

54 3.79 3.77 3 .63 - 4.03
54 3.79 3.77 3 .63 - 4.C3

315 3.92 3.99 3 .69 - 4.23
315 3.92 3.99 3 .69 - 4.23

Under
S
2.50

5
3

2
2

Number of workers receiving straight-time hourly earnings of—
1 l  t t t (  $ $ r  i i $ i 5 5 « $ i  l i i i
2.50 2.60 2.70 2.80 2.90 3.00 3.10 3.20 3.30 3.40 3.50 3.60 3.70 3.80 3.90 4.00 4.10 4.20 4.30 4.40 4.50 4.60
and

2.60 2.70 2.80 2.90 3.00 3.10 3.20 3.30 3.40 3.50 3.60 3.70 3.80 3.90 4.00 4.10 4.20 4.30 4.40 4.50 4.60 o v e r

- - 2 - - - - 5 3 5 5 5 - 1 4 - - - - l
- 2 - - - - 5 3 3 5 5 1 4 “ - ” 1

- - - 2 - 4 1 7 4 10 1 28 17 7 13 35 3 4 - - - -
~ 2 4 1 7 4 10 1 28 17 7 13 35 " 4 ” ”

3 2 8 5 6 2 2 4 i 2 3 - - 4 -
3 2 8 5 6 2 “ 4 1 “ 3 “ ~

2 7 3 4 _ _ 15 _ _ 2 _ 2
2 7 3 4 15 - " 2

- 2 - - 8 2 _ i _ _ 9 19 3 8 . 6 - 10 - - - -
- 2 - - 8 2 - i - - 9 19 3 8 6 10 " “ “

_ _ _ _ 4 _ _ 12 _ 3 2 18 17 n 2 27 3 - 12 - - -
~ ” “ 4 “ “ 12 3 2 18 17 i i 2 27 3 ” 12 “ ‘ '

- - - - - 6 1 - 6 - - - 1 i - 4 8 - - - 10 4

- _ - i 2 7 8 - 8 3 1 46 14 7 7 22 i - - - - -
* - 6 8 - 8 3 1 45 14 5 7 22 “ " ” “ - ”

10 - 5 4 12 4 2 6 - - - - - -
10 “ 5 4 1? 4 2 6 “ “ “

_ _ - 1 1 4 3 1 12 _ - - 3
1 1 4 3 1 12 3

1 - 7 i 15 5 4 4 17 - - - - -
1 - 7 1 15 5 4 4 17 ■ “ “

- - _ - 4 23 24 12 - - 2 14 15 5 59 26 39 41 2 22 25 2
- - - - 4 23 24 12 - - 2 14 15 5 59 26 39 41 2 22 25 2

See footnotes at end of tables.
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T a b le  A - 5 .  C u s to d ia l an d  m a te r ia l m o v e m e n t o c c u p a tio n s

(A verage  stra igh t-tim e hourly earnings fo r  selected  occupations studied on an area  basis by industry d ivision , U tica—Rom e, N, Y. , July 1970)

Sex, occupation, and industry d ivision

HEN

GUARDS AND WATCHMEN -----------------
MANUFACTURING ---------------------

GUARDS
MANUFACTURING ---------------------

WATCHMEN
MANUFACTURING ---------------------

JANITURS, PORTERS, AND CLEANERS ---
MANUFACTURING ---------------------

LABORERS, MATERIAL HANDLING --------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

URDER FILLERS -----------------------

PACKERS, SHIPPING -------------------
MANUFACTURING ---------------------

RECEIVING CLERKS ---------------------
MANUFACTURING ---------------------

SHIPPING CLERKS ----------------------
MANUFACTURING ---------------------

TRUCKDRIVERS ------------------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

TRUCKDRIVERS, LIGHT (UNDER 
1-1/2 TONS) -----------------------

TRUCKDRIVERS, MEDIUM (1-1/2 TO
AND INCLUDING 4 TONS) -----------
MANUFACTURING ---------------------

TRUCKDRIVERS, HEAVY (OVER 4 TONS, 
OTHER THAN TRAILER TYPE) --------

TRUCKERS, POWER (FORKLIFT) ---------
MANUFACTURING ---------------------

WOMEN

JANITORS, PORTERS, AND CLEANERS ---
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

Hourly earnings ̂ Number of workers receiving straight-time hourly earnings of—

umber * $ t t t % i t $ $ $ t )  t $ t i t t $ % s $
1.8C 1.90 2.00 2.10 2.20 2.30 2.40 2.50 2.60 2.70 2.80 2.90 3.00 3.10 3.20 3.30 3.40 3.50 3.60 3.80 4.0C 4.20 4.40

orkers Mean 2 Median2 Middle range 2 and
under

1.90 2.00 2.10 2.20 2.30 2.40 2.50 2.60 2.70 2.80 2.90 3.00 3.10 3.20 3.30 3.40 3.50 3.60 3.80 4.0C 4.20 4.40 4.60

$ $ $ $
209 2.60 2.76 2 .20 - 2.98 20 7 14 12 3 3 8 12 17 14 37 14 38 9 - - 1 - - - - - -
191 2.64 2.81 2 .46 - 2.99 20 5 14 ~ 1 3 8 12 17 14 37 14 38 7 1 ~ " ” ~ “ “

135 2.85 2.88 2 .75 - 3.03 - - - - 1 3 2 9 14 10 37 14 38 7

56 2.13 2.03 1.87 - 2.46 20 5 14 - - - 6 3 3 4 - - - - - - 1 - - - - - -

497 2.42 2.45 1 .89 - 2.71 138 8 37 11 31 11 24 25 85 31 10 23 5 - 5 52 1 - - - - - -
272 2.74 2.67 2 .57 - 2.93 14 6 10 22 23 83 29 10 23 “ 2 50 “ “ ' ~ “

547 2.74 2.74 2 .41 - 2.96 10 30 16 74 6 - 14 51 28 123 39 34 19 7 - 31 - 10 43 - 12 -
484 2.75 2.75 2 .52 - 2.95 8 4 16 72 2 8 51 24 123 39 34 19 - - 31 - 10 43 - - - -

63 2.64 2.25 1.95 - 3. 16 2 26 2 4 6 4 “ “ 7 “ “ - “ * 12 “

127 2.95 2.99 2 .75 - 3. 14 - - - - - - - 9 - 50 3 2 17 40 - - 2 1 1 2 * -

173 3. 17 3.08 2 .83 - 3.68 - - 2 - _ 4 13 10 3 10 6 27 15 15 4 7 1 1 16 39 - - -
168 3.17 3.08 2 .85 - 3.67 2 4 13 10 3 7 6 27 15 15 4 7 1 1 16 37

59 2.98 2.97 2 .73 - 3.24 1 - - - 1 - - 2 9 6 9 3 10 - 9 5 - - - 4 - -
45 2.97 3.02 2 .83 - 3.24 1 * 1 - 2 5 9 3 10 “ 9 5 -

31 3. 16 3.07 2 .98 - 3.53 2 - 2 5 10 - 2 2 - 4 3 1 - - -
26 3.11 3.06 2 .98 - 3.31 2 ” 1 5 10 2 2 * 2 i 1

323 3.78 4.09 3 .14 - 4.53 - 1 - 1 8 5 14 6 6 13 10 7 7 8 51 1 2 2 2 - 19 - 160
133 3.17 3.21 2 .76 - 3.43 - 1 - 1 8 5 7 4 - 13 9 7 - 7 37 1 2 - 2 19 10
190 4.21 4.51 4 .42 - 4.56 “ “ ~ ~ 7 2 6 ~ i ” 7 i 14 2 ~ ~

'
150

33 2.80 2.72 2 .46 - 2.86 - - - - - 14 2 - 5 7 - - - - 1 - - 2 - - - 2

40 2.77 2.88 2 .31 - 3.24 _ 1 _ 1 8 5 _ 4 _ _ 2 2 _ 2 15
26 2.50 2.37 2 .26 - 2.86 “ 1 “ 1 8 5 4 2 2 ~ 2 1

75 4.09 4.45 4 .0 3 - 4.54 - - - - - 6 - - 5 2 1 - - - - - - 19 42

258 3.05 3.09 2 .86 - 3.27 - _ - 10 - - 4 i 10 15 40 15 40 5 83 15 - 20 - - - - -
258 3.05 3.09 2 .86 - 3.27 10 4 i 10 15 40 15 40 5 83 15 20

101 2.15 1.98 1 .86 - 2.54 42 11 7 5 1 3 20 3 8 1
31 2.32 2.43 2 .05 - 2.63 6 - 4 4 - 1 3 5 3 5
70 2.08 1.90 1 .85 - 2.52 36 11 3 1 15 3 1

See footnotes at end o f tables
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F o o tn o te s

1 Standard hours r e f le c t  the w orkw eek  fo r  which em p loyees  r e c e iv e  their  regu lar  s tra igh t- t im e  sa la r ie s  (exc lu s ive  of pay fo r  o v e r t im e  at 
regu la r  and/or p rem ium  ra tes ) ,  and the earnings co rrespon d  to these w eek ly  hours.

2 The mean is computed fo r  each job  by totaling the earnings of a l l  w o rk e rs  and dividing by the number of w o rk e rs .  The m edian designates 
posit ion— half o f  the em p loyees  surveyed  r e c e iv e  m ore  than the rate shown; half r e c e iv e  less  than the rate shown. The m iddle  range is defined by 
2 rates of pay; a fourth o f  the w o rk e rs  earn less  than the lo w er  of these rates and a fourth earn m o re  than the h igher  rate.

3 Excludes p rem ium  pay fo r  o v e r t im e  and fo r  w o rk  on weekends, holidays, and late shifts.
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A p p e n d ix . O c c u p a tio n a l D e s c rip tio n s

The p r im a ry  purpose o f p rep a rin g  job  d e sc r ip tion s  fo r  the B u reau 's  w age su rveys  is  to a s s is t  its  f ie ld  s ta ff in c la s  s ify in g  into a p p rop ria te  
occupations w o rk e rs  who a r e  em p loyed  under a v a r ie ty  o f p a y ro ll t it le s  and d iffe re n t  w ork  a rran gem en ts  fro m  estab lish m en t to es tab lish m en t and 
fro m  a rea  to a rea . Th is  p e rm its  the group ing o f occupationa l wage ra tes  rep resen tin g  c om p arab le  job  content. B ecau se  o f th is em phasis  on 
in te res tab lish m en t and in te ra rea  co m p a ra b ility  o f occupationa l content, the B u reau 's  job  d esc r ip tion s  m ay d if fe r  s ig n ific a n t ly  fro m  those in use in 
ind iv idua l es tab lish m en ts  o r  those p rep a red  fo r  o th er pu rposes . In app ly ing  these job  d es c r ip tio n s , the B u reau 's  f ie ld  econ om is ts  a r e  in stru cted  
to exclude w ork ing  su p e rv is o rs ; a p p ren tices ; le a rn e rs ;  b eg in n ers ; tra in e e s ; and handicapped, p a r t - t im e , tem p o ra ry , and p rob a tion a ry  w o rk e rs .

O F F IC E

B IL L E R , M A C H IN E  C L E R K , F IL E

P re p a re s  s ta tem en ts , b i l ls ,  and in vo ic e s  on a m ach ine o ther than an o rd in a ry  or e le c t r o -  
m atic  ty p e w r ite r . M ay a lso  keep  re c o rd s  as to  b il l in g s  o r sh ipping ch arges  or p e r fo rm  other 
c le r ic a l  w ork  in c iden ta l to b illin g  op era tion s . F o r  w age study p u rposes , b i l le r s ,  m ach ine, a re  
c la s s if ie d  by  type o f m ach ine, as fo llo w s :

B il le r ,  m ach ine (b il l in g  m a ch in e ). U ses  a sp ec ia l b illin g  m ach ine (M oon  H opkins, E ll io t t  
F is h e r ,  B urroughs, e tc ., which a re  com b ination  typ ing and adding m ach ines ) to  p rep a re  b il ls  
and in vo ic es  fro m  cu s tom ers ' purchase o rd e rs ,  in te rn a lly  p rep a red  o rd e rs ,  sh ipping m em o ­
randum s, e tc . U su a lly  in vo lv e s  ap p lica tion  o f p red e te rm in ed  d iscounts and shipping ch a rges , 
and en try  o f n e c e s s a ry  ex ten s ion s , wh ich  m ay  o r m ay  not be com puted on the b illin g  m ach ine, 
and to ta ls  which a re  au tom a tica lly  accum u la ted  by m ach ine. The opera tion  usu a lly  in vo lv es  
a la rg e  num ber o f carbon  cop ies  o f the b il l  be ing p rep a red  and is o ften  done on a fan fo ld  
m ach ine.

B il le r ,  m ach ine (bookkeep ing m ach in e ). U ses a bookkeep ing m ach ine (Sundstrand, E ll io t t  
F is h e r ,  R em ington  Rand, e tc ., wh ich  m ay  o r m ay  not have ty p e w r ite r  k eyboard ) to p rep a re  
cu s to m e rs ' b il ls  as pa rt o f the accounts r e c e iv a b le  op era tion . G en e ra lly  in vo lv e s  the s im u lta ­
neous en try  o f f ig u re s  on cu s to m e rs ' le d g e r  r e c o rd . The m ach ine au tom a tica lly  accum u la tes 
f ig u re s  on a num ber o f v e r t ic a l  colum ns and com pu tes, and u sua lly  p rin ts  au tom a tica lly  the 
deb it o r c r e d it  ba lan ces . D oes not in vo lv e  a know ledge o f bookkeep ing. W orks fr o m  u n ifo rm  
and standard types o f sa les  and c r e d it  s lip s .

B O O K K E E P IN G -M A C H IN E  O P E R A T O R

O pera tes  a bookkeep ing m ach ine (R em in gton  Rand, E l l io t t  F is h e r ,  Sundstrand, B u rroughs, 
N ationa l Cash R e g is te r ,  w ith o r w ithout a ty p e w r ite r  k eyboard ) to keep  a r e c o rd  o f business 
tran sac tion s .

C la ss  A . Keeps a set o f r e c o rd s  req u ir in g  a know ledge o f and e x p e r ien c e  in bas ic  
bookkeep ing p r in c ip le s , and fa m il ia r it y  w ith  the s tru ctu re  o f the p a rticu la r  accounting sys tem  
used. D e term in es  p rop e r re c o rd s  and d is tr ib u tion  o f deb it and c r e d it  item s  to be used in each  
phase o f the w ork . M ay p rep a re  con so lida ted  r e p o r ts , ba lance sh eets , and o ther re c o rd s  
by hand.

C lass  B. Keeps a re c o rd  o f one o r m o re  phases o r section s  o f a set o f r e c o rd s  u sua lly  
req u ir in g  l i t t le  know ledge o f b a s ic  bookkeep ing. Ph ases  o r section s  include accounts payab le, 
p a y ro ll,  cu s tom ers ' accounts (not includ ing a s im p le  type o f b il l in g  d es c r ib ed  under b i l le r ,  
m ach in e ), c os t d is tr ib u tion , expense d is tr ib u tion , in ven to ry  co n tro l, e tc . M ay  check  o r a s s is t  
in p rep a ra tion  o f t r ia l  b a lances and p rep a re  con tro l sheets fo r  the accounting d epartm en t.

C L E R K , A C C O U N T IN G

C lass  A . Under g en e ra l d ire c t io n  o f a bookkeeper o r accountant, has r e s p o n s ib il ity  fo r  
keep ing  one o r m ore  sections  o f a com p le te  set o f books or r e c o rd s  re la t in g  to  one phase 
o f an es tab lish m en t 's  business tran sac tion s . W ork  in vo lv es  posting and ba lancing su bs id ia ry  
le d g e r  o r le d g e rs  such as accounts r e c e iv a b le  o r accounts payab le; exam in ing  and coding 
in vo ic es  o r vou chers  w ith p rop e r  accounting d is tr ibu tion ; and r e q u ire s  judgm ent and e x p e r i ­
ence in m aking p rop e r  a ss ign a tion s  and a llo ca tio n s . M ay a s s is t  in p rep a r in g , ad justing , and 
c lo s in g  jou rn a l en tr ie s ; and m ay  d ir e c t  c la ss  B accounting c le rk s .

C la ss  B . Under su p erv is ion , p e r fo rm s  one o r m o re  routine accounting op era tion s  such 
as posting s im p le  jou rna l vouchers o r accounts payab le vou ch ers , en te r in g  vou ch ers  in 
voucher r e g is te r s ;  r e c o n c ilin g  bank accounts; and posting su b s id ia ry  le d g e rs  co n tro lled  by 
g en e ra l le d g e rs , o r posting s im p le  cost accounting data. Th is  job  does not re q u ire  a know l­
edge o f accounting and bookkeep ing p r in c ip le s  but is  found in o f f ic e s  in which the m o re  routine 
accounting w ork  is  subdivided on a functional bas is  am ong s e v e ra l w o rk e rs .

C la ss  A . In an es tab lish ed  f i l in g  sys tem  con ta in ing a num ber o f v a r ied  su b ject m a tte r  
f i l e s ,  c la s s i f ie s  and indexes f i l e  m a te r ia l such as c o rresp on d en ce , r e p o r ts , tech n ica l d ocu ­
m en ts, e tc . M ay  a lso  f i l e  th is m a te r ia l.  M ay keep  re c o rd s  o f va r iou s  types  in con junction  
w ith  the f i le s .  M ay  lead  a sm a ll group  o f lo w e r  le v e l  f i l e  c le rk s .

C la ss  B . S o rts , cod es , and f i le s  u n c la s s if ie d  m a te r ia l by s im p le  ( su b ject m a tte r ) h ead ­
ings o r p a rtly  c la s s i f ie d  m a te r ia l by f in e r  subheadings. P r e p a r e s  s im p le  re la ted  index and 
c r o s s - r e fe r e n c e  a id s . A s  requ es ted , lo c a te s  c le a r ly  id en tified  m a te r ia l in f i le s  and fo rw a rd s  
m a te r ia l.  M ay  p e r fo rm  re la ted  c le r ic a l  tasks requ jired  to  m ain ta in  and s e r v ic e  f i le s .

C la ss  C . P e r fo rm s  rou tine fi l in g  o f m a te r ia l that has a lr e a d y  been  c la s s if ie d  o r which 
is e a s i ly  c la s s i f ie d  in a s im p le  s e r ia l  c la s s if ic a t io n  sys tem  (e .g . ,  a lph ab etica l, ch ro n o lo g ica l, 
or n u m er ic a l).  A s  requ es ted , lo ca tes  r e a d ily  a va ila b le  m a te r ia l in f i le s  and fo rw a rd s  m a ­
t e r ia l ;  and m ay  f i l l  out w ith d raw a l ch a rge . P e r fo r m s  s im p le  c le r ic a l  and manual tasks r e ­
qu ired  to m ain ta in  and s e r v ic e  f i le s .

C L E R K , O R D E R

R e c e iv e s  c u s to m e rs ' o rd e rs  fo r  m a te r ia l o r m erch an d ise  by  m a il, phone, o r p e rso n a lly . 
D uties in vo lv e  any com b ination  o f the fo l lo w in g : Quoting p r ic e s  to cu s tom ers ; m ak ing out an o rd e r  
sheet lis t in g  the item s  to m ake up the o rd e r ;  check ing  p r ic e s  and qu an tities  o f item s  on o rd e r  
sheet; and d is tr ib u tin g  o rd e r  sheets to  r e s p e c t iv e  d epartm en ts  to  be f i l le d .  M ay  check  w ith  c r e d it  
departm en t to d e te rm in e  c r e d it  ra tin g  o f cu s to m er , a cknow ledge  re c e ip t  o f o rd e rs  fr o m  cu s tom ers , 
fo llo w  up o rd e rs  to see that th ey  have been  f i l le d ,  keep  f i le  o f o rd e rs  r e c e iv e d , and check  shipping 
in vo ic e s  w ith  o r ig in a l o rd e rs .

C L E R K , P A Y R O L L

C om putes w ages  o f com pany em p lo y e e s  and en te rs  the n e c e s s a ry  data on the p a y ro ll 
sh eets . D uties in vo lv e : C a lcu la tin g  w o rk e rs ' ea rn in gs  based  on t im e  o r production  re c o rd s ; and 
posting ca lcu la ted  data on p a y ro ll sheet, show ing in fo rm a tion  such as w o rk e r 's  nam e, w ork in g  
days, t im e , ra te , deductions fo r  in su ran ce , and to ta l w ages  due. M ay  m ake out paychecks and 
a s s is t  p aym as te r  in  m aking up and d is tr ib u tin g  pay en v e lop es . M ay  use a ca lcu la tin g  m ach ine.

C O M P T O M E T E R  O P E R A T O R

P r im a r y  duty is  to op era te  a C om p tom ete r  to p e r fo rm  m a th em a tica l com pu tations. Th is  
job  is  not to be con fused w ith  that o f s ta t is t ic a l o r o th er type o f c le rk , wh ich  m ay  in vo lv e  f r e ­
quent use o f a C om p tom ete r  but, in w h ich , use o f th is m ach ine is  in c id en ta l to p e r fo rm a n ce  o f 
o ther du ties.

K E Y P U N C H  O P E R A T O R

C la ss  A . O pera tes  a n u m erica l and/or a lp h ab etica l o r com b ination  keypunch m ach ine to 
t ra n sc r ib e  data fr o m  va r iou s  sou rce  docum ents to  keypunch tabu lating c a rd s . P e r fo r m s  sam e 
tasks as lo w e r  le v e l  keypunch op e ra to r  but, in add ition , w ork  re q u ire s  ap p lica tion  o f cod ing 
sk ills  and the m aking o f som e d e te rm in a tion s , fo r  exam p le , lo c a te s  on the sou rce  docum ent 
the item s  to be punched; e x tra c ts  in fo rm a tion  fr o m  s e v e ra l d ocum ents; and s ea rch es  fo r  and 
in te rp re ts  in fo rm a tion  on the docum ent to  d e te rm in e  in fo rm a tion  to be punched. M a y  tra in  
in exp e r ien ced  op e ra to rs .
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K E Y P U N C H  O P E R A T O R — Continued

C la ss  B. Under c lo se  su p e rv is ion  o r fo llo w in g  s p e c ific  p roced u res  o r  in s tru c tion s , 
tra n s c r ib e s  data fr o m  sou rce  docum ents to punched ca rd s . O p era tes  a n u m erica l and/or 
a lp h ab etica l o r com b ination  keypunch m ach ine to keypunch tabu lating c a rd s . M ay  v e r i fy  ca rd s . 
W orking fr o m  va r iou s  stan dard ized  sou rce  docum ents, fo llo w s  sp e c ifie d  sequences which have 
been  coded o r p re s c r ib ed  in d e ta il and r e q u ire  lit t le  o r  no s e le c t in g , cod ing , o r in te rp re tin g  
o f data to be punched. P ro b lem s  a r is in g  fr o m  erron eou s  item s  o r cod es , m iss in g  in fo rm a tion , 
e tc ., a re  r e fe r r e d  to su p e rv iso r .

O F F IC E  B O Y OR G IR L

P e r fo rm s  va r iou s  rou tine du ties such as running e rra n d s , op era tin g  m in or o f f ic e  m a ­
ch ines such as s e a le rs  o r  m a ile r s ,  opening and d is tr ib u tin g  m a il, and other m in or c le r ic a l  w ork .

S E C R E T A R Y

A ss ign ed  as p erson a l s e c r e ta ry , n o rm a lly  to  one ind iv idua l. M ain ta ins a c lo se  and h igh ly  
re sp on s iv e  re la t ion sh ip  to  the d a y - to -d a y  w o rk  a c t iv it ie s  o f the s u p e rv is o r . W orks f a i r ly  in de­
pendently re c e iv in g  a m in im um  o f d e ta iled  su p e rv is ion  and gu idance. P e r fo rm s  va r ied  c le r ic a l  
and s e c r e ta r ia l  du ties, u su a lly  including m ost o f the fo l lo w in g : (a ) R e c e iv e s  te lephone c a lls ,
p erson a l c a l le r s ,  and in com ing m a il, a n sw ers  rou tine in q u ir ie s , and rou tes  the tech n ica l in qu ir ies  
to the p rop e r p erson s ; (b ) e s ta b lish e s , m a in ta in s , and r e v is e s  the s u p e rv is o r 's  f i le s ;  (c ) m ain ta ins 
the s u p e rv is o r 's  ca len dar and m akes appoin tm ents as in s tru c ted ; (d ) r e la y s  m essa ge s  fr o m  su p er­
v is o r  to  subord inates; (e ) r e v ie w s  co rresp on d en ce , m em oran da , and rep o r ts  p rep a red  by others 
fo r  the s u p e rv is o r 's  s ignatu re to  a ssu re  p roced u ra l and typograph ic  a ccu racy ; and ( f )  p e r fo rm s  
stenograph ic and typ ing w ork .

M ay a ls o  p e r fo rm  o ther c le r ic a l  and s e c r e ta r ia l  tasks o f com p a rab le  nature and d iff icu lty . 
The w ork  ty p ic a lly  re q u ire s  know ledge o f o f f ic e  rou tine and understanding o f the o rgan iza tion , 
p ro g ra m s , and p ro ced u res  re la ted  to the w ork  o f the s u p e rv is o r .

E xc lu s ion s

N ot a ll p ositions that a re  t it led  " s e c r e ta r y "  p o ssess  the above c h a ra c te r is t ic s .  E xam p les  
o f p os itions  which a re  excluded  fr o m  the d e fin ition  a re  as fo llo w s : (a ) P o s it io n s  which do not m eet 
the "p e r s o n a l"  s e c r e ta r y  concept d esc r ib ed  above; (b) s ten ograph ers  not fu lly  tra in ed  in s e c r e ta r ia l  
type du ties; (c ) s ten ograp h ers  s e rv in g  as o f f ic e  ass is tan ts  to a group  o f p ro fe s s io n a l, tech n ica l, 
or m an a ge r ia l person s ; (d) s e c r e ta r y  pos itions  in which the du ties a re  e ith e r  su bstan tia lly  m ore  
routine o r substan tia lly  m o re  com p lex  and resp on s ib le  than those ch a ra c te r iz e d  in the d e fin ition ; 
and (e ) a ss is tan t type pos itions  which in vo lv e  m o re  d iff ic u lt  o r m o re  re sp on s ib le  tech n ica l, adm in ­
is t ra t iv e ,  su p e rv is o ry , o r s p e c ia liz ed  c le r ic a l  duties which a re  not typ ica l o f s e c r e ta r ia l  w ork .

N O T E : The te rm  "c o rp o ra te  o f f i c e r , "  used in the le v e l  d e fin ition s  fo llo w in g , r e fe r s  to 
those o f f ic ia ls  who have a s ign ifica n t c o rp o ra te -w id e  po licym ak in g  ro le  w ith re g a rd  to m a jo r  
com pany a c t iv it ie s .  The t it le  " v ic e  p r e s id e n t ,"  though n o rm a lly  in d ica tive  o f this r o le ,  does not 
in a ll cases  id en tify  such pos ition s . V ic e  p res id en ts  whose p r im a ry  re sp o n s ib il ity  is  to  act p e r ­
son a lly  on ind iv idual ca ses  o r tran sac tion s  (e .g . ,  app rove  o r deny ind iv idua l loan o r c r e d it  a ction s ; 
a d m in is te r  ind iv idua l tru st accounts; d ir e c t ly  su p erv ise  a c le r ic a l  s ta ff) a re  not con s id e red  to  be 
"c o rp o ra te  o f f ic e r s "  fo r  purposes o f app ly ing  the fo llo w in g  le v e l  d e fin it io n s .

C lass  A

a. Secretary  to the..chairman of the board  or president of a company that em ploys, in 
all, over 100 but few er than 5,000 person s ; or

b. S ecretary  to a corporate o fficer (other than the chairm an of the board  or president) 
of a company that em ploys, in a ll, over 5, 000 but few er than 25, 000 p e rson s ; or

c. Secretary  to the head (im m ediately below  the corporate o fficer level) of a m ajor  
segment or subsid iary  of a company that em ploys, in a ll, over 25, 000 person s .

C lass  B

a. S ecretary  to the chairm an of the board  or president of a company that em ploys, in 
all, few er than 100 p e rson s ; or

b. S ecretary  to a corporate o fficer (other them the chairm an of the board  or president) 
of a company that em ploys, in a ll, over 100 but few er than 5,000 person s ; or

c. Secretary  to the head (im m ediately below  the o fficer level) over either a m ajor  
corporate -w ide  functional activity (e .g ., m arketing, research , operations, industrial re la -  
tions, etc.) o r"a  m ajor geographic or organizational segment (e .g ., a regional headquarters; 
a m ajor division) of a company that em ploys, in a ll, over 5,000 but few er than 25,000 
em ployees; or
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S E C R E T A R Y — Continued

d. S e c re ta ry  to  the head o f an ind iv idu a l p lant, fa c to ry ,  etc. (o r  o th er equ iva len t le v e l  
o f o f f ic ia l )  that em p lo y s , in  a ll,  o v e r  5, 000 p e rs o n s ; o r

e. S e c r e ta ry  to  the head o f a la r g e  and im portan t o rga n iza tio n a l segm en t (e .g . ,  a m idd le  
m anagem en t s u p e rv is o r  o f an o rga n iza tio n a l segm en t o ften  in vo lv in g  as m any as s e v e ra l 
hundred p e rson s ) o f a com pany that em p lo ys , in a ll, o v e r  25, 000 p e rs o n s .

C la ss  C

a. S e c re ta ry  to  an ex ecu tiv e  o r  m a n a g e r ia l p e rs o n  w hose  re s p o n s ib il ity  is  not equ iva len t 
to  one o f the s p e c if ic  le v e l  situations in  the d e fin it ion  fo r  c la ss  B, but w hose  subord inate s ta ff 
n o rm a lly  num bers at le a s t  s e v e r a l d ozen  em p lo y ees  and is  u su a lly  d iv id ed  in to o rga n iza tion a l 
segm en ts  wh ich  a re  often , in tu rn , fu r th e r  subd iv ided . In som e com pan ies , th is le v e l  includes 
a w id e  range  o f o rga n iza tio n a l ech e lon s; in o th e rs , on ly  one o r  tw o; oi"

b. S e c r e ta ry  to  the head o f an in d iv idu a l plant, fa c to ry ,  etc . (o r  o th er equ iva len t le v e l  
o f o f f ic ia l )  that em p lo ys , in  a ll,  fe w e r  than 5, 000 p e rs o n s .

C la ss  D

a. S e c re ta ry  to  the s u p e rv is o r  o r  head o f a sm a ll o rga n iza tio n a l unit (e .g . ,  fe w e r  than 
about 25 o r  30 p e rs o n s ); o £

b. S e c re ta ry  to  a n o n su p erv iso ry  s ta ff s p e c ia lis t , p ro fe s s io n a l em p lo y e e , a d m in is tra ­
t iv e  o f f ic e r ,  o r  a ss is tan t, s k ille d  tech n ic ian  o r  exp e rt. (N O T E ; M any com pan ies  ass ign  
s ten og ra p h ers , ra th e r  than s e c r e ta r ie s  as d e s c r ib ed  ab ove , to  th is le v e l  o f s u p e rv is o ry  o r  
n o n su p erv iso ry  w o rk e r . )

S T E N O G R A P H E R , G E N E R A L

P r im a r y  duty is  to  take d ic ta tion  in vo lv in g  a n o rm a l routine vocab u la ry  fr o m  one o r m o re  
person s  e ith e r  in shorthand o r by  Stenotype o r s im ila r  m ach ine; and tra n sc r ib e  d ic ta tion . M ay 
a ls o  type fr o m  w r itten  copy. M ay m ain ta in  f i l e s ,  keep  s im p le  re c o rd s , o r p e r fo rm  other r e la t iv e ly  
rou tine c le r ic a l  tasks . M ay  opera te  fr o m  a stenograph ic  poo l. D oes not include tra n sc r ib in g -  
m ach ine w ork . (See tra n sc r ib in g -m a ch in e  o p e ra to r . )

S T E N O G R A P H E R , SEN IO R

P r im a r y  duty is  to  take d ic ta tion  in vo lv in g  a v a r ied  tech n ica l o r  s p e c ia liz ed  v o cab u la ry  
such as in  le g a l b r ie fs  o r r e p o r ts  on s c ien t if ic  r e s e a rc h  fr o m  one o r m o re  p erson s e ith e r  in sh o rt­
hand o r b y  Stenotype o r s im ila r  m ach ine; and tra n sc r ib e  d ic ta tion . M ay a ls o  type fr o m  w ritten  
copy. M ay a ls o  set up and m ain ta in  f i l e s ,  keep  r e c o rd s , etc .

OR

P e r fo rm s  s tenograph ic  du ties re q u ir in g  s ign ific a n tly  g r e a te r  independence and re s p o n s i­
b i l i t y  than s ten og rap h ers , g en e ra l as ev id en ced  by  the fo llo w in g ; W ork  r e q u ire s  h igh d e g re e  o f 
s tenograph ic  speed and a ccu racy ; and a thorough w ork in g  know ledge o f g en e ra l busin ess and o ffic e  
p ro ced u res  and o f the s p e c if ic  business o p era tion s , o rga n iza tion , p o lic ie s ,  p ro c ed u re s , f i le s ,  
w o rk flow , e tc . U ses th is know ledge in  p e r fo rm in g  s tenograph ic  du ties and resp on s ib le  c le r ic a l  
tasks such as, m ain ta in ing  fo llow u p  f i le s ;  a ssem b lin g  m a te r ia l fo r  re p o r ts , m em orandu m s, le t te r s ,  
e tc .; com posin g  s im p le  le t te r s  fr o m  g en e ra l in s tru c tion s ; read in g  and rou ting in com in g  m a il; and 
an sw erin g  rou tine question s , e tc . D oes not include tra n sc r ib in g -m a ch in e  w ork .

SW ITC H BO AR D  O P E R A T O R

C lass  A . Operates a single- or m ultiple-position telephone switchboard handling incoming, 
outgoing, intraplant or office calls . P e r fo rm s  fu ll telephone inform ation se rv ice  o r handles 
com plex ca lls , such as conference, collect, overseas , or s im ila r  ca lls , either in addition to 
doing routine work  as described  fo r sw itchboard operator, c lass  B , or as a fu ll-tim e  
assignm ent. ( "F u l l "  telephone inform ation se rv ice  occurs when the establishm ent has varied  
functions that a re  not readily  understandable fo r telephone inform ation purposes, e .g ., because  
of overlapping or in terrelated  functions, and consequently present frequent prob lem s as to 
which extensions a re  appropriate for ca lls .)

C lass  B . O perates a single- or m ultiple-position telephone switchboard handling incoming, 
outgoing, intraplant or office ca lls . M ay handle routine long distance ca lls  and record  tolls. 
M ay perfo rm  lim ited telephone inform ation serv ice . ("L im ited " telephone inform ation serv ice  
occurs if the functions of the establishm ent serv iced  a re  readily  understandable fo r telephone 
inform ation purposes, or if the requests a re  routine, e .g ., giving extension num bers when 
specific names are  furnished, or if com plex ca lls  a re  re fe rred  to another operator.)
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S W IT C H B O A R D  O P E R A T O R -R E C E P T IO N IS T

In add ition  to  p e r fo rm in g  du ties o f op e ra to r  on a s in g le -p o s it io n  o r  m o n ito r -typ e  sw itch ­
b oard , acts as re c ep t io n is t  and m ay  a ls o  type o r  p e r fo rm  rou tine c le r ic a l  w o rk  as part o f re gu la r  
du ties. Th is  typ ing  o r  c le r ic a l  w ork  m ay  take the m a jo r  part o f th is w o rk e r 's  t im e  w h ile  at 
sw itch board .

T A B U L A T IN G -M A C H IN E  O P E R A T O R

C lass  A . O p era tes  a v a r ie ty  o f tabu lating o r e le c t r ic a l  accounting m ach in es , ty p ic a lly  
includ ing such m ach ines as the tabu la tor, c a lcu la to r , in te rp re te r ,  c o lla to r ,  and o th ers . 
P e r fo r m s  com p le te  rep o rtin g  ass ignm en ts  w ithout c lo se  su p e rv is io n , and p e r fo rm s  d iff icu lt  
w ir in g  as re q u ired . The com p le te  rep o rtin g  and tabu lating ass ign m en ts  ty p ic a lly  in vo lve  a 
v a r ie ty  o f long and com p lex  rep o rts  w h ich  o ften  a re  o f ir r e g u la r  o r  n on recu rr in g  type r e ­
qu ir in g  som e planning and sequencing o f steps to be taken . A s  a m o re  e x p e r ien ced  op e ra to r , 
is t y p ic a lly  in vo lved  in tra in in g  new o p e ra to rs  in m ach ine o p e ra tion s , o r p a r t ia lly  tra in ed  
o p e ra to rs  in w ir in g  fr o m  d ia g ram s  and op era tin g  sequences o f long and com p lex  re p o r ts . 
D oes not include w ork in g  s u p e rv is o rs  p e r fo rm in g  tabu la tin g -m ach in e  opera tion s  and d a y -to -  
day su p e rv is ion  o f the w ork  and p rodu ction  o f a group  o f tabu la tin g -m ach in e  op e ra to rs .

T A B U L A T IN G -M A C H IN E  O P E R A T O R — Continued

C lass  C . O p era tes  s im p le  tabu lating o r  e le c t r ic a l  accounting m ach ines such as the 
s o r te r ,  rep rod u c in g  punch, c o lla to r ,  e tc ., w ith  s p e c if ic  in s tru c tion s . M ay  include s im p le  
w ir in g  fr o m  d ia g ram s  and som e f i l in g  w ork . The w ork  ty p ic a l ly  in vo lv e s  portions  o f a w ork  
unit, fo r  exam p le , ind iv idua l so rt in g  o r  co lla t in g  runs o r  r e p e t it iv e  opera tion s .

T R A N S C R IB IN G -M A C H IN E  O P E R A T O R , G E N E R A L

P r im a r y  duty is  to  tra n s c r ib e  d ic ta tion  in vo lv in g  a n o rm a l rou tine vo ca b u la ry  fro m  
tra n sc r ib in g -m a ch in e  r e c o rd s . M ay  a ls o  type fr o m  w r it ten  copy and do s im p le  c le r ic a l  w ork . 
W o rk e rs  t ra n sc r ib in g  d ic ta tion  in vo lv in g  a v a r ie d  tech n ica l o r  s p e c ia liz e d  v o ca b u la ry  such as le g a l 
b r ie fs  o r  rep o rts  on s c ie n t if ic  r e s e a rc h  a re  not included. A  w o rk e r  who takes d ic ta tion  in sh o rt­
hand o r by S tenotype o r s im ila r  m ach ine is  c la s s if ie d  as a s ten og rap h er, g en e ra l.

T Y P IS T

U ses a ty p e w r ite r  to m ake cop ies  o f va r iou s  m a te r ia l o r to  m ake out b il ls  a fte r  ca lcu la ­
tions have been  m ade by another p erson . M ay  include typ ing  o f s ten c ils , m a ts , o r  s im ila r  m a te ­
r ia ls  fo r  use in dup lica tin g  p ro c e s s e s . M ay  do c le r ic a l  w ork  in vo lv in g  l it t le  sp e c ia l tra in in g , such 
as keep ing  s im p le  r e c o rd s , f i l in g  re c o rd s  and re p o r ts ,  o r so r t in g  and d is tr ib u tin g  in com ing m a il.

C lass  A . P e r fo r m s  one or m o re  o f the fo llo w in g : T yp in g  m a te r ia l in fin a l fo rm  when it
in vo lv e s  com b in ing  m a te r ia l fr o m  s e v e r a l sou rces  o r  re s p o n s ib il ity  fo r  c o r r e c t  sp e llin g , 
s y lla b ica tio n , punctuation, e tc ., o f tech n ica l o r unusual w ord s  o r  fo r e ig n  language m a te r ia l; 
and planning layou t and typ in g  o f com p lica ted  s ta t is t ic a l tab les  to  m ain ta in  u n ifo rm ity  and 
ba lance in  spacing . M ay  type rou tine fo rm  le t te r s  va ry in g  d e ta ils  to suit c ircu m stan ces .

C lass  B . O pera tes  m o re  d iff icu lt  tabu lating o r e le c t r ic a l  accounting m ach ines such as the 
tabu la tor and ca lcu la to r , in add ition  to the s o r t e r ,  rep ro d u c e r , and c o lla to r .  T h is  w ork  is 
p e r fo rm e d  under s p e c if ic  in stru ction s  and m ay include the p e r fo rm a n ce  o f som e w ir in g  fr o m  
d ia g ra m s . The w o rk  ty p ic a lly  in v o lv e s , fo r  exam p le , tabu lations in vo lv in g  a rep e t it iv e  
accounting e x e r c is e ,  a com p le te  but sm a ll tabu lating study, o r  pa rts  o f a lon ge r  and m ore  
com p lex  rep o rt . Such rep o rts  and stud ies a re  u sua lly  o f a re c u r r in g  nature w h ere  the p r o ­
cedu res  a re  w e ll es tab lish ed . M ay  a lso  include the tra in in g  o f new em p lo y ees  in the bas ic  
op e ra tion  o f the m ach ine.

C lass  B . P e r fo r m s  one o r  m o re  o f the fo llo w in g ; C opy typ ing  fr o m  rough o r  c le a r  d ra fts ; 
rou tine typ ing  o f fo rm s , in su rance p o l ic ie s ,  e tc .; and settin g  up s im p le  standard  tabu la tions, 
o r  copying m o re  com p lex  tab le s  a lre a d y  setup and spaced  p ro p e r ly .

P R O FE SSIO N A L AN D  TE C H N IC A L

D R A F T S M A N

C lass  A . P lan s  the g rap h ic  p resen ta tion  o f com p lex  item s  having d is t in c t iv e  des ign  
fea tu res  that d i f fe r  s ig n ific a n t ly  fr o m  es tab lish ed  d ra ftin g  p reced en ts . W orks  in c lo se  sup­
po rt w ith  the d es ign  o r ig in a to r ,  and m ay recom m en d  m in or d es ign  changes. A n a ly ze s  the 
e f fe c t  o f each change on the d e ta ils  o f fo rm , function , and p os it ion a l re la t ion sh ip s  o f c o m ­
ponents and p a rts . W orks  w ith  a m in im um  o f s u p e rv is o ry  a ss is ta n ce . C om p le ted  w o rk  is  
re v ie w e d  by d es ign  o r ig in a to r  fo r  con s is ten cy  w ith  p r io r  en g in ee r in g  d e te rm in a tion s . M ay  
e ith e r  p rep a re  d raw in gs , o r d ir e c t  th e ir  p rep a ra tio n  by lo w e r  le v e l  d ra ftsm en .

C lass  B . P e r fo r m s  nonrou tine and com p lex  d ra ftin g  ass ignm en ts  that r e q u ire  the a p p li­
ca tion  o f m ost o f the s tan dard ized  d raw in g  techn iques r e g u la r ly  used. D uties ty p ic a l ly  in ­
v o lv e  such w o rk  as: P r e p a r e s  w o rk in g  d raw ings  o f su bassem b lies  w ith  ir r e g u la r  shapes,
m u ltip le  functions, and p r e c is e  p os ition a l re la tion sh ip s  betw een  com ponents; p rep a re s  a r c h i­
te c tu ra l d raw ings  fo r  con s tru c tion  o f a bu ild ing  including d e ta il d raw ings  o f foundations, w a ll 
s e c tio n s , f lo o r  p lans, and ro o f. U ses accep ted  fo rm u la s  and m anuals in  m aking n e c e s sa ry  
com putations to d e te rm in e  quantities  o f m a te r ia ls  to  be used , load  ca p a c it ie s , s tren g th s , 
s t r e s s e s , etc . R e c e iv e s  in it ia l in s tru c tion s , r e q u irem en ts , and ad v ice  fr o m  su p e rv is o r . 
C om p le ted  w ork  is checked  fo r  tech n ica l adequacy.

C lass  C . P r e p a r e s  d e ta il d raw ings  o f s in g le  units o r  parts  fo i  en g in ee r in g , con stru ction , 
m anu factu ring , o r  r e p a ir  pu rposes . T yp es  o f d raw in gs  p rep a red  include is o m e tr ic  p ro je c tion s  
(d ep ic tin g  th ree  d im ensions in accu ra te  sca le ) and sec tion a l v iew s  to c la r i fy  p os ition in g  o f

D R A F T S M A N — Continued

com ponents and con vey  needed in fo rm a tion . C on so lida tes  d e ta ils  fro m  a num ber o f sou rces  
and adjusts o r tra n sp oses  s ca le  as re q u ired . Suggested  m ethods o f approach , app licab le  
p reced en ts , and ad v ic e  on sou rce  m a te r ia ls  a re  g iv en  w ith  in it ia l a ss ign m en ts . In stru ction s  
a re  le s s  com p le te  when ass ign m en ts  re c u r . W ork  m ay  be sp o t-ch eck ed  du ring  p ro g re s s .

D R A F T S M A N -T R A C E R

C op ies  plans and d raw in gs  p rep a red  by o th ers  by  p lac in g  tra c in g  c lo th  o r  paper o v e r  
d raw in gs  and t ra c in g  w ith  pen o r  p en c il.  (D oes  not include t ra c in g  l im ite d  to  p lans p r im a r i ly  
con s is tin g  o f s tra igh t lin es  and a la r g e  s ca le  not re q u ir in g  c lo s e  d e lin ea tion .)

and/or

P r e p a r e s  s im p le  o r r e p e t it iv e  d raw in gs  o f e a s i ly  v is u a liz e d  item s . W ork  is  c lo s e ly  su p e rv is ed  
du ring  p ro g re s s .

N U R S E , IN D U S T R IA L  (R E G IS T E R E D )

A  r e g is te r e d  nurse who g iv e s  nu rsing  s e r v ic e  under g en e ra l m ed ica l d ire c t io n  to  i l l  or 
in ju red  em p lo y ees  o r o th er person s  who b ecom e i l l  o r  su ffe r  an acc id en t on the p re m is e s  o f a 
fa c to r y  o r  o th er es tab lish m en t. Duties in vo lv e  a com b in a tion  o f the fo llo w in g : G iv in g  f i r s t  a id
to  the i l l  o r  in ju red ; a ttending to  subsequent d re s s in g  o f em p lo y ees *  in ju r ie s ; k eep ing  r e c o rd s  
o f pa tien ts tre a ted ; p rep a r in g  acc iden t rep o r ts  fo r  com pensation  o r  o th er pu rposes ; a s s is t in g  in 
p h ys ica l exam inations  and hea lth  eva lu ations  o f app lican ts and em p lo y ees ; and p lanning and c a r r y ­
ing out p ro g ra m s  in vo lv in g  hea lth  education , acc id en t p reven tion , eva lu a tion  o f p lant en v iron m en t, 
o r o th er a c t iv it ie s  a ffe c t in g  the hea lth , w e lfa r e ,  and sa fe ty  o f  a ll  p erson n e l.

M A IN TE N A N C E AND P O W E R P LA N T

C A R P E N T E R , M A IN T E N A N C E

P e r fo r m s  the ca rp en try  du ties n e c e s s a ry  to  con stru ct and m ain ta in  in  good r e p a ir  bu ild ing 
w oodw ork  and equ ipm ent such as b ins, c r ib s , cou n ters , benches , p a rtit io n s , d o o rs , f lo o r s ,  s ta ir s ,  
ca s in gs , and t r im  m ade o f w ood  in aj\ es tab lish m en t. W ork  in vo lv es  m ost o f the fo llow ing.: P la n ­
ning and la y in g  out o f w o rk  fr o m  b lu ep rin ts , d ra w in gs , m o d e ls , o r  v e rb a l in s tru c tion s  using a 
v a r ie ty  o f c a rp e n te r 's  handtoo ls , p o rtab le  p ow er  to o ls , and standard m easu rin g  in stru m en ts ;

C A R P E N T E R , M A IN T E N A N C E — Continued

m aking standard  shop com putations re la t in g  to  d im en sion s o f w o rk ; and s e le c t in g  m a te r ia ls  n e c e s ­
s a ry  fo r  the w o rk . In  g e n e ra l, the w ork  o f the m a in tenance c a rp en te r  r e q u ir e s  rounded t r a in ­
ing and e x p e r ien c e  u su a lly  a cqu ired  through a fo rm a l a p p ren ticesh ip  o r  equ iva len t tra in in g  and 
e x p e r ien c e .
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E L E C T R IC IA N , M A IN T E N A N C E

P e r fo r m s  a v a r ie ty  o f e le c t r ic a l  trade  functions such as the in s ta lla t ion , m ain tenance, 
or r e p a ir  o f equ ipm ent fo r  the g en era tion , d is tr ib u tion , o r u t iliz a t io n  o f e le c t r ic  en e rg y  in an 
es tab lish m en t. W ork  in vo lv es  m ost o f the fo llo w in g ; In s ta llin g  o r  re p a ir in g  any o f a v a r ie ty  o f 
e le c t r ic a l  equ ipm ent such as g en e ra to rs , t r a n s fo rm e r s , sw itch b oard s , c o n tro lle r s ,  c ir cu it  b re a k ­
e r s ,  m o to rs , heating un its, conduit s y s tem s , o r  o th er t ra n sm is s io n  equ ipm ent; w ork in g  fro m  
b lu ep rin ts , d raw in gs , la you ts , o r o ther s p e c if ic a t io n s ; lo ca tin g  and d iagnos ing  trou b le  in the 
e le c t r ic a l  sys tem  o r  equ ipm ent; w ork in g  standard  com putations re la t in g  to  load  requ irem en ts  o f 
w ir in g  o r  e le c t r ic a l  equ ipm ent; and using a v a r ie ty  o f e le c t r ic ia n 's  handtools and m easu rin g  and 
te s tin g  in stru m en ts . In g en e ra l, the w o rk  o f the m ain tenance e le c t r ic ia n  r e q u ire s  rounded t r a in ­
ing and e x p e r ien c e  usu a lly  acqu ired  through a fo rm a l app ren ticesh ip  o r  equ iva len t tra in in g  and 
exp e r ien c e .

E N G IN E E R , S T A T IO N A R Y

O pera tes  and m ain ta ins and m ay  a lso  su p e rv is e  the op e ra tion  o f s ta tion a ry  engines and 
equ ipm ent (m ech an ica l o r  e le c t r ic a l )  to  supply the es tab lish m en t in  w h ich  em p loyed  w ith  p ow er, 
heat, r e fr ig e r a t io n ,  o r a ir -c o n d it io n in g . W ork  in vo lv e s : O pera tin g  and m ain ta in ing  equ ipm ent
such as s team  en g in es , a ir  c o m p re s s o rs ,  g en e ra to rs , m o to rs , tu rb in es , v en tila t in g  and r e f r i g ­
e ra tin g  equ ipm ent, s team  b o ile r s  and b o i le r - fe d  w a te r  pum ps; m aking equ ipm ent r e p a ir s ;  and 
k eep ing  a r e c o rd  o f op era tion  o f m a ch in e ry , tem p e ra tu re , and fu e l consum ption . M ay  a lso  su­
p e rv is e  th ese  op e ra tion s . Head o r  ch ie f en g in ee rs  in estab lish m en ts  em p loy in g  m o re  than one 
en g in eer a re  exc lu d ed .

F IR E M A N , S T A T IO N A R Y  B O IL E R

F ir e s  s ta tion a ry  b o i le r s  to fu rn ish  the estab lish m en t in  w h ich  em p loyed  w ith  h eat, p ow er, 
o r s team . F e ed s  fu e ls  to f i r e  by hand o r  o p era tes  a m ech an ica l s to k e r , o r gas o r  o i l  bu rn er; 
and checks w a te r  and sa fe ty  v a lv e s .  M a y  c lean , o i l ,  o r a s s is t  in re p a ir in g  b o i le r r o o m  equ ipm ent.

H E L P E R , M A IN T E N A N C E  TR A D E S

A s s is ts  one o r  m o re  w o rk e rs  in  the s k ille d  m ain tenance tra d e s , by  p e r fo rm in g  sp e c ific  
o r g en e ra l duties o f le s s e r  s k il l ,  such as k eep ing  a w o rk e r  supp lied  w ith  m a te r ia ls  and to o ls ; 
c lean ing  .w ork in g  a re a , m ach ine, and equ ipm ent; a ss is t in g  jou rn eym an  by ho ld ing m a te r ia ls  or 
to o ls ; and p e r fo rm in g  o th er unsk illed  tasks as d ire c ted  by jou rneym an . The kind o f w ork  the 
h e lp e r  is  p e rm itted  to p e r fo rm  v a r ie s  fr o m  trad e  to  trad e : In  som e tra d es  the h e lp e r  is  con ­
fin ed  to  supp ly ing, l i f t in g , and ho ld ing m a te r ia ls  and to o ls  and c lean ing  w o rk in g  a rea s ; and in 
o th ers  he is  p e rm itted  to  p e r fo rm  sp e c ia liz e d  m ach ine op e ra tion s , o r  pa rts  o f a trad e  that a re 
a ls o  p e r fo rm e d  by  w o rk e rs  on a fu l l- t im e  bas is .

M A C H IN E -T O O L  O P E R A T O R , TO O LR O O M

S p ec ia liz e s  in  the op era tion  o f one o r m o re  typ es  o f m ach ine to o ls , such as j ig  b o r e r s ,  
c y lin d r ic a l o r  su rfa ce  g r in d e rs ,  engine la th es , o r m ill in g  m ach in es , in  the con stru ction  o f 
m ach in e-sh op  to o ls , ga ges , j i g s ,  f ix tu re s , o r d ie s . W ork  in vo lv e s  m ost o f the fo llo w in g : P la n ­
ning and p e r fo rm in g  d iff icu lt  m ach in ing o p era tion s ; p ro c e s s in g  item s  re q u ir in g  com p lica ted  setups 
o r a h igh  d e g re e  o f a ccu racy ; using a v a r ie ty  o f p r e c is io n  m easu rin g  in stru m en ts ; s e le c t in g  fe ed s , 
sp eeds , to o lin g , and op era tion  sequence; and m aking n e c e s s a ry  ad justm ents during op era tion  to 
a ch ieve  re q u is ite  to le ra n ce s  o r  d im en sion s. M ay  be re q u ired  to  r e c o g n iz e  when to o ls  need d r e s s ­
ing, to d ress  to o ls , and to s e le c t  p ro p e r  coo lan ts and cutting and lu b r ica tin g  o i ls .  F o r  c r o s s ­
industry  w age  study p u rp oses , m a ch in e -to o l o p e ra to rs , to o lro o m , in to o l and d ie  jobb in g  shops 
a re  excluded  fr o m  th is c la s s if ic a t io n .

M A C H IN IS T , M A IN T E N A N C E

P rod u ces  rep la cem en t parts  and new parts  in m aking r e p a ir s  o f m e ta l pa rts  o f m ech an ­
ic a l equ ipm ent opera ted  in an estab lish m en t. W ork  in vo lv e s  m ost o f the fo llo w in g : In te rp re t in g
w r itten  in stru ction s  and sp e c ific a tio n s ; planning and la y in g  out o f w o rk ; using a v a r ie ty  o f m a ­
ch in is t 's  handtools and p re c is io n  m easu rin g  in stru m en ts ; se ttin g  up and op era tin g  standard  m ach ine 
to o ls ; shaping o f m eta l parts  to  c lo se  to le ra n c e s ; m aking standard  shop com putations re la t in g  to  
d im ensions o f w o rk , to o lin g , fe e d s , and speeds o f m ach in ing ; know ledge  o f the w ork in g  p ro p e r t ie s  
o f the com m on  m e ta ls ; s e le c tin g  standard m a te r ia ls ,  p a r ts , and equ ipm ent re q u ired  fo r  h is w ork ; 
and fitt in g  and a ssem b lin g  pa rts  into m ech an ica l equ ipm ent. In  g en e ra l, the m a ch in is t 's  w ork  
n o rm a lly  re q u ire s  a rounded tra in in g  in  m ach in e-sh op  p ra c t ic e  u su a lly  a cqu ired  through a fo rm a l 
ap p ren ticesh ip  o r  equ iva len t tra in in g  and e x p e r ien c e .

M E C H A N IC , A U T O M O T IV E  (M A IN T E N A N C E )

R ep a irs  au tom ob iles , bu ses , m o to r tru ck s , and t r a c to r s  o f an es tab lish m en t. W ork  in ­
v o lv e s  m ost o f the fo llo w in g : E xam in in g  au tom otive  equ ipm ent to d iagn ose  sou rce  o f trou b le ; 
d isa ssem b lin g  equ ipm ent and p e r fo rm in g  re p a ir s  that in vo lv e  the use o f such handtools as 
w ren ch es , g a g es , d r i l ls ,  o r s p e c ia liz e d  equ ipm ent in d isa ssem b lin g  o r  f it t in g  p a rts ; r ep la c in g  
broken  o r  d e fe c t iv e  parts  fr o m  stock ; g rin d in g  and ad justing v a lv e s ; r e a s s em b lin g  and in s ta llin g

M E C H A N IC , A U T O M O T IV E  (M A IN T E N A N C E )— Continued

the va r iou s  a s s em b lie s  in  the v e h ic le  and m aking n e c e s s a ry  ad justm ents; and a lin ing  w h ee ls , 
ad justing brakes  and lig h ts , o r tigh ten ing  body bo lts . In g en e ra l, the w o rk  o f the au tom otive 
m echan ic  r e q u ire s  rounded tra in in g  and e x p e r ien c e  u sua lly  a cqu ired  through a fo rm a l app ren ­
tic e sh ip  o r  equ iva len t tra in in g  and exp e r ien c e .

M E C H A N IC , M A IN T E N A N C E

R ep a irs  m ach in e ry  o r  m ech an ica l equ ipm ent o f an es tab lish m en t. W ork  in vo lv es  m ost 
o f the fo llo w in g : E xam in ing m ach ines and m ech an ica l equ ipm ent to  d iagnose sou rce  o f trou b le ;
d ism an tlin g  o r  p a r t ly  d ism an tlin g  m ach ines and p e r fo rm in g  r e p a ir s  that m a in ly  in vo lv e  the use 
o f handtools in  sc rap in g  and f itt in g  p a rts ; rep la c in g  b roken  o r  d e fe c t iv e  parts  w ith  item s  obtained 
fr o m  stock ; o rd e r in g  the p roduction  o f a rep la cem en t part by a m ach ine shop o r  sending o f the 
m ach ine to  a m ach ine shop fo r  m a jo r  r e p a ir s ;  p rep a r in g  w r it ten  sp ec ifica tion s  fo r  m a jo r  rep a irs  
o r  fo r  the p rodu ction  o f pa rts  o rd e re d  fr o m  m ach ine shop; rea s s em b lin g  m ach ines ; and m aking 
a ll n e c e s s a ry  ad justm ents fo r  op era tion . In  g en e ra l, the w ork  o f a m ain tenance m echan ic  r e ­
q u ires  rounded tra in in g  and exp e r ien c e  u sua lly  a cqu ired  through a fo rm a l app ren ticesh ip  or 
equ iva len t tra in in g  and ex p e r ien c e . E xc lu ded  fr o m  th is c la s s if ic a t io n  a re  w o rk e rs  w hose p r im a ry  
du ties in vo lv e  settin g  up o r  ad justing m ach ines .

M IL L W R IG H T

In s ta lls  new m ach ines o r  h eavy  equ ipm ent, and d ism an tles  and in s ta lls  m ach ines o r 
h eavy  equ ipm ent when changes in the plant layout a re  re q u ired . W ork  in vo lv e s  m ost o f the f o l ­
lo w in g : P lann in g  and la y in g  out o f the w ork ; in te rp re tin g  b lu ep rin ts  o r o th er s p e c if ic a t io n s ; using
a v a r ie ty  o f handtools and r ig g in g ; m aking standard  shop com putations re la t in g  to s t r e s s e s , 
strength  o f m a te r ia ls ,  and cen ters  o f g ra v ity ; a lin ing  and ba lancing  o f equ ipm ent; s e le c tin g  stand­
a rd  to o ls ,  equ ipm ent, and pa rts  to be used; and in s ta llin g  and m ain ta in ing  in  good o rd e r  p ow er 
t r a n sm is s io n  equ ipm ent such as d r iv e s  and speed  red u ce rs . In  g en e ra l, the m il lw r ig h t 's  w ork  
n o rm a lly  r e q u ire s  a rounded tra in in g  and e x p e r ien c e  in the trade  a cqu ired  th rough  a fo rm a l 
app ren ticesh ip  o r  equ iva len t tra in in g  and e x p e r ien ce .

O IL E R

L u b r ic a te s , w ith  o i l  o r g r e a s e , the m ovin g  parts  o r  w ea r in g  su r fa ces  o f m ech an ica l 
equ ipm ent o f an estab lish m en t.

P A IN T E R , M A IN T E N A N C E

Pa in ts  and red e c o ra te s  w a lls , w ood w ork , and fix tu re s  o f an es tab lish m en t. W ork  in ­
v o lv e s  the fo llo w in g : K n ow ledge  o f su rface  p e c u lia r it ie s  and types o f pain t re q u ired  fo r  d iffe ren t
app lica tion s ; p rep a r in g  su rfa ce  fo r  pa in ting by rem o v in g  o ld  fin ish  o r  by p la c in g  putty o r f i l l e r  
in na il h o les  and in te r s t ic e s ;  and app ly ing paint w ith  sp ray  gun o r brush. M ay  m ix  c o lo r s ,  o i ls ,  
w h ite  lead , and other paint in g red ien ts  to obtain  p ro p e r  c o lo r  o r  con s is ten cy . In  g en e ra l, the 
w ork  o f the m ain tenance pa in ter r e q u ire s  rounded tra in in g  and exp e r ien c e  usu a lly  a cqu ired  through 
a fo rm a l ap p ren ticesh ip  o r equ iva len t tra in in g  and e x p e r ien c e .

P IP E F IT T E R ,  M A IN T E N A N C E

In s ta lls  o r  re p a ir s  w a te r , s team , ga s , o r o th er typ es  o f p ipe and p ip e fitt in gs  in an 
es tab lish m en t. W ork  in vo lv es  m ost o f the fo llo w in g : L a y in g  out o f w ork  and m easu rin g  to  lo ­
cate p os it ion  o f p ipe fr o m  draw in gs  o r  other w r it te n  s p e c ific a t io n s ; cutting va r iou s  s iz e s  o f pipe 
to c o r r e c t  lengths w ith  ch is e l and h am m er o r ox yace ty len e  to rch  o r  p ip e -cu ttin g  m ach ine; th rea d ­
ing p ipe w ith  stocks and d ies ; bending p ipe by  h an d -d riv en  o r  p o w e r -d r iv e n  m ach in es ; a ssem b lin g  
p ipe w ith  couplings and fas ten in g  pipe to h an gers ; m ak ing standard shop com putations re la t in g  
to  p r e s s u re s , f lo w , and s iz e  o f p ipe re q u ired ; and m ak ing standard  te s ts  to  d e te rm in e  w hether 
f in ish ed  p ipes m eet s p e c if ic a t io n s . In  g en e ra l, the w o rk  o f the m ain tenance p ip e fit te r  r e q u ire s  
rounded tra in in g  and e x p e r ien c e  usu a lly  a cqu ired  th rough  a fo rm a l a p p ren ticesh ip  o r  equ iva len t 
tra in in g  and e x p e r ien c e . W o rk e rs  p r im a r i ly  engaged  in in s ta llin g  and re p a ir in g  bu ild ing san ita ­
tion  o r hea tin g  sys tem s a re  ex c lu d ed .

P L U M B E R , M A IN T E N A N C E

K eep s  the p lum bing sys tem  o f an estab lish m en t in good o rd e r . W ork  in vo lv e s : K n ow ledge
o f san ita ry  codes re g a rd in g  in s ta lla t ion  o f vents and trap s  in plum bing sys tem ; in s ta llin g  o r  r e ­
p a ir in g  p ipes and fix tu re s ; and opening c lo g g ed  d ra in s  w ith  a p lunger o r  p lu m b e r 's  snake. In 
g en e ra l, the w o rk  o f the m ain tenance p lum ber re q u ire s  rounded tra in in g  and e x p e r ien c e  u sua lly  
a cqu ired  through a fo rm a l a p p ren ticesh ip  o r  equ iva len t tra in in g  and exp e r ien c e .

S H E E T -M E T A L  W O R K E R , M A IN T E N A N C E

F a b r ic a te s ,  in s ta lls , and m ain ta in s in good  r e p a ir  the s h e e t-m e ta l equ ipm ent and f i x ­
tu res  (such as m ach ine gu ards , g re a s e  pans, s h e lv e s , lo c k e rs ,  tanks, v e n t ila to r s ,  chutes, ducts, 
m e ta l ro o fin g ) o f an es tab lish m en t. W ork  in vo lv e s  m ost o f the fo llo w in g : P lann in g  and lay in g
out a ll typ es  o f sh e e t-m e ta l m ain tenance w o rk  fr o m  b lu ep rin ts , m od e ls , or- o th er sp e c if ic a tio n s ; 
se ttin g  up and op e ra tin g  a ll a va ila b le  typ es  o f sh e e t-m e ta l w ork in g  m ach ines ; using a v a r ie ty  o f
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S H E E T -M E T A L  W O R K E R , M A IN T E N A N C E --- Continued

handtools in cutting, bending, fo rm in g , shaping, f it t in g , and a ssem b lin g ; and in s ta llin g  sheet- 
m eta l a r t ic le s  as req u ired . In  g en e ra l, the w o rk  o f the m ain tenance sh ee t-m e ta l w o rk e r  re q u ire s  
rounded tra in in g  and exp e r ien c e  usu a lly  a cqu ired  through a fo rm a l ap p ren ticesh ip  o r  equ iva len t 
tra in in g  and e x p e r ien ce .

T O O L  A N D  D IE  M A K E R

(D ie  m aker; j ig  m aker; to o l m aker; fix tu re  m ak er; gage m aker)

C onstructs and r e p a irs  m ach in e-sh op  to o ls , ga g es , j i g s ,  fix tu res  o r d ies  fo r  fo rg in g s , 
punching, and o ther m e ta l- fo rm in g  w ork . W ork  in vo lv es  m ost o f the fo llo w in g : P lann ing and
lay ing  out o f w ork  fr o m  m od e ls , b lu ep rin ts , d raw in gs , o r o th er o ra l and w r itten  sp e c ifica tio n s ;

T O O L  A N D  D IE  M A K E R --- Continued

using a v a r ie ty  o f too l and d ie  m a k e r 's  handtools and p re c is io n  m easu rin g  in strum en ts ; u n der­
standing o f the w ork in g  p ro p e r t ie s  o f com m on  m eta ls  and a llo y s ; se ttin g  up and opera tin g  o f 
m ach ine too ls  and re la ted  equ ipm ent; m aking n e c e s sa ry  shop com putations re la t in g  to d im ensions 
o f w o rk , sp eeds , fe ed s , and to o lin g  o f m ach ines; h ea t-trea tin g  o f m eta l parts  during fab r ica tion  
as w e l l  as o f fin ish ed  to o ls  and d ies  to  a ch ieve  re q u ired  q u a lit ie s ; w ork in g  to  c lo se  to le ra n ce s ; 
fit t in g  and a ssem b lin g  o f parts  to p re s c r ib e d  to le ra n ce s  and a llow an ces ; and se le c tin g  ap p rop ria te  
m a te r ia ls ,  to o ls , and p ro c e s s e s . In g e n e ra l, the too l and d ie  m a k e r 's  w o rk  r e q u ire s  a rounded 
tra in in g  in m ach in e-sh op  and to o lro o m  p ra c t ic e  u sua lly  a cqu ired  through a fo rm a l app ren ticesh ip  
o r equ iva len t tra in in g  and e x p e r ien ce .

F o r  c ro s s - in d u s try  w age study pu rposes , to o l and d ie  m akers  in to o l and d ie jobb ing 
shops a re  excluded  fr o m  th is c la s s if ic a t io n .

C U S TO D IA L  AND M A TERIAL M O VEM EN T

G U AR D  A N D  W A T C H M A N

G u ard . P e r fo r m s  rou tine p o lic e  du ties, e ith e r  at fix e d  post o r  on tou r, m ain ta in ing  
o rd e r ,  using a rm s  o r  fo r c e  w h ere  n e c e s sa ry . Includes ga tem en  who a re  sta tioned  at gate 
and check on iden tity  o f em p lo y ees  and o ther p e rson s  en te r in g .

W atchm an . M akes rounds o f p rem is e s  p e r io d ic a l ly  in p ro tec tin g  p ro p e rty  aga inst f i r e ,  
theft, and i l le g a l  en try .

J A N IT O R , P O R T E R , O R  C L E A N E R

(S w eep er; charwom an; ja n itre s s )

C leans and keeps in an o rd e r ly  cond ition  fa c to ry  w ork in g  a rea s  and w a sh room s , or 
p rem is e s  o f an o f f ic e ,  apartm en t house, o r  c o m m e rc ia l o r  o th er estab lish m en t. D uties in vo lve  
a com bination  o f the fo llo w in g ; Sw eep ing , m opping o r scrubb ing, and po lish in g  f lo o r s ;  rem ov in g  
ch ips, tra sh , and o ther re fu se ; dusting equ ipm ent, fu rn itu re , o r fix tu re s ; po lish in g  m eta l fix tu res  
or tr im m in gs ; p rov id in g  supp lies and m in or m aintenance s e r v ic e s ;  and c lean ing  la v a to r ie s ,  show ­
e r s ,  and re s tro o m s . W o rk e rs  who s p e c ia liz e  in w indow  w ash ing a re  ex c lu d ed .

L A B O R E R , M A T E R IA L  H A N D L IN G

(L o a d e r  and un loader; hand ler and s ta ck e r ; sh e lv e r ; tru ck e r ; stockm an o r stock  h e lp e r ; w a r e ­
housem an o r w arehou se he lp er )

A  w o rk e r  em p loyed  in a w areh ou se , m anu facturing p lant, s to re ,  o r  o th er estab lishm en t 
whose duties in vo lve  one o r  m o re  o f the fo llo w in g : L oad ing  and unloading varioup  m a te r ia ls  and
m erch an d ise  on o r fro m  fre ig h t  c a r s ,  tru ck s , o r  o ther tran sp ortin g  d e v ic e s ; unpacking, sh e lv in g , 
o r p lac ing  m a te r ia ls  o r m erch an d ise  in p rop e r s to ra ge  loca tion ; and tran sp ortin g  m a te r ia ls  or 
m erch an d ise  by handtruck, c a r , o r w h ee lb a rrow . Lon gsh orem en , who load and unload ships are 
exc lu d ed .

O R D E R  F IL L E R

(O rd e r  p ick e r; stock  s e le c to r ;  w arehouse stockm an)

F i l ls  sh ipping or t ra n s fe r  o rd e rs  fo r  fin ish ed  goods fro m  s to red  m erch an d ise  in a c c o rd ­
ance w ith  sp ec ifica tion s  on sa les  s lip s , c u s to m e rs ' o rd e rs ,  o r o th er in stru ction s . M ay , in add ition  
to f i l l in g  o rd e rs  and ind ica tin g  item s  f i l le d  or om itted , keep r e c o rd s  o f outgoing o rd e rs ,  r e q u i­
s ition  add itiona l stock or rep o rt short supp lies to  s u p e rv is o r , and p e r fo rm  o ther re la ted  duties.

P A C K E R , S H IP P IN G

P re p a re s  fin ish ed  products fo r  sh ipm ent or s to ra ge  by p lac ing  them  in shipping con ­
ta in e rs , the s p e c if ic  op era tion s  p e r fo rm ed  being dependent upon the type, s iz e ,  and num ber o f 
units to be packed, the type o f con ta in er em p loyed , and m ethod o f sh ipm ent. W ork  re q u ire s  the 
p lac ing  o f item s  in sh ipping con ta in ers  and m ay in vo lve  one o r m o re  o f the fo llo w in g ; K n ow l­
edge o f va r iou s  item s o f stock in o rd e r  to v e r i fy  content; s e le c t io n  o f a p p rop ria te  type and s iz e  
o f con ta in er; in sertin g  en c losu res  in con ta in er; using e x c e ls io r  o r o th er m a te r ia l to  p reven t 
b reakage  o r  dam age; c lo s in g  and sea lin g  con ta in er; and app ly ing la b e ls  o r en ter in g  iden tify in g  
data on con ta in er. P a c k e rs  who a lso  m ake w ooden  boxes or c ra tes  a re  excluded .

S H IP P IN G  A N D  R E C E IV IN G  C L E R K

P re p a re s  m erch an d ise  fo r  sh ipm ent, o r r e c e iv e s  and is  re sp on s ib le  fo r  in com ing sh ip ­
m ents o f m erch an d ise  o r  o th er m a te r ia ls . Shipping w ork  in v o lv e s ; A  know ledge o f shipping 
p ro ced u res , p ra c t ic e s ,  rou tes , a va ila b le  m eans o f tran sp o rta tion , and ra te ; and p rep a r in g  r e c ­
ord s  o f the goods shipped, m aking up b il ls  o f lad ing , posting w e igh t and shipping ch a rges , and 
keep ing  a f i l e  o f sh ipping r e c o rd s . M ay d ir e c t  o r a s s is t in p rep a rin g  the m erch an d ise  fo r  sh ip ­
m ent. R e c e iv in g  w o rk  in v o lv e s : V e r i fy in g  o r  d ire c t in g  o th ers  in v e r ify in g  the c o r re c tn e s s  o f
sh ipm ents aga in st b ills  o f lad ing , in v o ic e s , o r  o th er r e c o rd s ; check ing fo r  shortages  and re je c t in g  
dam aged  goods; rou ting  m erch an d ise  o r m a te r ia ls  to p ro p e r  departm en ts; and m ain ta in ing n e c e s ­
s a ry  r e c o rd s  and f i le s .

F o r  w age  study pu rposes , w o rk e rs  a re  c la s s if ie d  as fo llo w s :

R ec e iv in g  c le rk  
Shipping c le rk
Shipping and r e c e iv in g  c le rk

T R U C K D R IV E R

D r iv e s  a truck  w ith in  a c ity  o r in du stria l a rea  to  tran sp ort m a te r ia ls ,  m erch an d ise , 
equ ipm ent, o r m en betw een  va r iou s  types  o f es tab lish m en ts  such as: M anu facturing p lan ts, fr e ig h t
d epots, w a reh ou ses , w h o lesa le  and r e ta il es tab lish m en ts , o r b etw een  re ta il es tab lish m en ts  and 
c u s to m e rs ' houses o r p la ces  o f bus in ess . M ay  a lso  load  o r unload tru ck  w ith  o r w ithout h e lp e rs , 
m ake m in or m ech an ica l r e p a ir s ,  and keep  tru ck  in  good w ork in g  o rd e r . D r iv e r - s a le s m e n  and 
o v e r - th e - ro a d  d r iv e r s  a re  exc lu d ed .

F o r  w age study p u rp oses , tru c k d r iv e r s  a re  c la s s i f ie d  by s iz e  and type o f equ ipm ent, 
as fo llo w s : (T r a c t o r - t r a i le r  should be ra ted  on the bas is  o f t r a i le r  capac ity .)

T ru c k d r iv e r  (com b in a tion  o f s iz e s  lis te d  s ep a ra te ly ) 
T ru c k d r iv e r ,  ligh t (under 1V2 tons)
T ru c k d r iv e r ,  m ed ium  (1 Vz to  and includ ing 4 tons) 
T ru c k d r iv e r ,  h eavy  (o v e r  4 tons, t r a i le r  type) 
T ru c k d r iv e r ,  h eavy  (o v e r  4 tons, o th er than t r a i le r  type)

T R U C K E R , PO W E R

O p era tes  a m anually  con tro lled  g a so lin e -  o r e le c t r ic -p o w e r e d  truck  o r tr a c to r  to 
tran sp ort goods and m a te r ia ls  o f a ll kinds about a w a reh ou se , m anu facturing plant, o r other 
estab lish m en t.

F o r  w age study pu rposes , w o rk e rs  a re  c la s s if ie d  by  type o f tru ck , as fo llo w s :

T ru c k e r ,  p ow er ( fo rk lif t )
T ru c k e r ,  pow er (o th er than fo rk l i f t )
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A rea W age Surveys

A  list of the latest available bulletins is presented below. A  d irec to ry  of area wage studies including m ore  l im ited  studies conducted at the 
request of the Wage and Hour Divis ion of the Department of Labor is available on request. Bulletins may be purchased from  the Superintendent of 
Documents, U.S. Government Printing O ff ice ,  Washington, D.C., 20402, or from  any of the BLS regional sales o f f ices shown on the inside front cover.

Bulletin number
Area  and price

Akron, Ohio, July 1970___________________________________  1660-88, 30 cents
Albany—Schenectady—T r o y , N .Y . ,  Feb. 1970--------------  1660-51, 30 cents
Albuquerque, N. M e x . , Mar. 1970 1--------------------------- 1660-55, 35 cents
Allentown—Bethlehem—Easton, Pa.—N.J., May 1970 1— 1660-83, 35 cents
Atlanta, Ga., May 1970 1 _________________________________  1660-76, 50 cents
Baltimore, M d . , Aug. 1969---------------------------------------  1660-1 1, 35 cents
Beaumont—Por t  Arthur—O range , Tex.,  May 1970------  1660-84, 30 cents
Binghamton, N .Y . ,  July 1970------------------------------------ 1685-6, 30 cents
Birmingham, Ala., Mar. 1970___________________________  1660-57, 30 cents
Boise City, Idaho, Nov. 1969____________________________  1660-34, 25 cents
Boston, Mass., Aug. 1969 ----------------------------------------  1660-16, 45 cents
Buffalo, N .Y . ,  Oct. 1969 _________________________________  1660-29, 45 cents
Burlington, Vt., Mar. 1970_______________________________ 1660-53, 25 cents
Canton, Ohio, May 1970 1________________________________  1660-81, 35 cents
Charleston, W. Va., Apr. 1970 1-------------------------------  1660-68, 35 cents
Charlotte, N.C., Mar. 1970 1 ------------------------------------ 1660-61, 40 cents
Chattanooga, Tenn.-Ga., Sept. 1969____________________  1660-9, 30 cents
Chicago, 111., Apr. 1969 1-----------------------------------------  1625-82, 65 cents
Cincinnati, Ohio—Ky.—Ind., Feb. 1970__________________  1660-49, 35 cents
Cleveland, Ohio, Sept. 1969______________________________ 1660-22, 40 cents
Columbus, Ohio, Oct. 1969_______________________________ 1660-27, 30 cents
Dallas, Tex.,  Oct. 1969__________________________________  1660-23, 35 cents
Davenport—Rock Island—M olin e , Iowa—111.,

Oct. 1969 1________________________________________________  1660-20, 35 cents
Dayton, Ohio, Dec. 1969_________________________________  1660-37, 30 cents
Denver, Colo., Dec. 1969 1_-____________________________  1660-41, 40 cents
Des Moines, Iowa, May 1970 1 __________________________  1660-73, 35 cents
Detroit, Mich., Feb. 1970_______________________________  1660-58, 35 cents
Fort Worth, Tex . ,  Oct. 1969_____________________________  1660-18, 30 cents
Green Bay, Wis., July 1970 1------------------------------------ 1685-4, 35 cents
Greenvil le ,  S.C., May 1970____________________________ - 1660-79, 30 cents
Houston, Tex.,  Apr. 1970_______________________________ _ 1660-67, 35 cents
Indianapolis, Ind., Oct. 1969_____________________________ 1660-25, 30 cents
Jackson, M iss.,  Jan. 1970_______________________________  1660-39, 30 cents
Jacksonville, F la., Dec. 1969___________________________  1660-35, 30 cents
Kansas City, Mo.-Kans.,  Sept. 1969____________________  1660-10, 35 cents
Lawrence—Haverh ill ,  Mass.—N.H., June 1970 1---------- 1660-82, 35 cents
Litt le  Rock—North Little  Rock, Ark .,  July 1970 1_____ 1685-1, 35 cents
Los Angeles—Long Beach and Anaheim—Santa Ana-

Garden Grove, Calif. ,  Mar. 1970______________________ 1660-64, 45 cents
Lou isv i l le ,  Ky.—Ind., Nov. 1969 1_______________________  1660-28, 40 cents
Lubbock, Tex., Mar. 1970 1______________________________ 1660-50, 35 cents
Manchester, N.H., July 1970 1__________________________  1685-2, 35 cents
Memphis, Tenn.—Ark., Nov. 1969 1 _____________________ 1660-31, 40 cents
Miami, F la., Nov. 1969-------------------------------------------- 1660-32, 30 cents
Midland and Odessa, Tex., Jan. 1970 1 ---------------------  1660-44, 35 cents
Milwaukee, W is., May 1970 1------------------------------------ 1660-74, 50 cents
Minneapolis—St. Paul, Minn., Jan. 1970 1 ______________ 1660-46, 50 cents

Bulletin number
A rea  and p rice

Muskegon—Muskegon Heights, Mich., June 19701_____ 1660-85, 35 cents
Newark and Jersey  City, N.J., Jan. 1970 1----------------  1660-47, 50 cents
New Haven, Conn., Jan. 1970*___________________________  1660-40, 35 cents
New Orleans, La., Jan. 1970_____________________________  1660-42, 30 cents
New York, N .Y . ,  Apr. 1970 1-------------------------------------  1660-89, 75 cents
Norfolkr-Portsmouth and Newport News—

Hampton, Va., Jan. 1970 1 ______________________________  1660-59, 35 cents
Oklahoma City, Okla., July 1970________________________ 1685-5, 30 cents
Omaha, Nebr.- Iowa, Sept. 1969_________________________  1660-12, 30 cents
Pater  son—Clifton—Passa ic ,  N.J., June 1970 1 __________  1660-87, 45 cents
Philadelphia, Pa .—N.J., Nov. 1969*_____________________  1660-48, 60 cents
Phoenix, A r iz . ,  Mar. 19701______________________________  1660-70, 35 cents
Pittsburgh, Pa.,  Jan. 1970 1______________________________  1660-60, 50 cents
Portland, Maine, Nov. 1969 1 ____________________________  1660-26, 35 cents
Portland, Oreg .—Wash., May 1970 1_____________________  1660-77, 40 cents
Prov idence—Pawtucket—Warwick, R.I.—M ass . ,

May 1970__________________________________________________  1660-72, 30 cents
Raleigh, N.C., Aug. 1969_________________________________  1660-6, 30 cents
Richmond, Va., Mar. 19701______________________________ 1660-65, '40 cents
Rochester, N .Y . (o f f ice  occupations only),

Aug. 1970----------------------------------------------------------------  1685-7, 30 cents
Rockford, 111., May 1970 1 ________________________________ 1660-75, 35 cents
St. Louis, Mo.—111., Mar. 1970___________________________  1660-66, 40 cents
Salt Lake City, Utah, Nov. 1969 1_______________________  1660-30, 35 cents
San Antonio, Tex.,  May 1970_____________________________  1660-71, 30 cents
San Bernardino—R iver  side—Ontario, Calif.,

Dec. 1969----------------------------------------------------------------  1660-43, 30 cents
San Diego, Calif. ,  Nov. 1969 1 ___________________________  1660-36, 35 cents
San Franc isco—Oakland, Calif., Oct. 1969 1____________  1660-33, 50 cents
San Jose, Calif. ,  Sept. 1969 1 ------------------------------------ 1660-24, 35 cents
Savannah, Ga., May 1970 1________________________________ 1660-80, 35 cents
Scranton, Pa.,  July 1970 1----------------------------------------  1685-3, 35 cents
Seattle—Everett,  Wash., Jan. 1970_______________________ 1660-52, 30 cents
Sioux Fa lls ,  S. Dak., Sept. 1969_________________________  1660-14, 25 cents
South Bend, Ind., Mar. 1970 1------------------------------------ 1660-62, 35 cents
Spokane, Wash., June 1970 1 _____________________________  1660-86, 35 cents
Syracuse, N .Y . ,  July 1970----------------------------------------  1685-8, 30 cents
Tampa—St. Pe tersburg, F la., Aug. 1969 1 ______________ 1660-7, 35 cents
Toledo, Ohio—Mich., Feb. 1970__________________________  1660-56, 30 cents
Trenton, N.J., Sept. 1969________________________________  1660-21, 30 cents
Utica—Rome, N .Y . ,  July 1970____________________________  1685-9, 30 cents
Washington, D .C .-M d .-V a .,  Sept. 1969 1_______________  1660-19, 50 cents
Waterbury, Conn., Mar. 1970 1---------------------------------  1660-54, 35 cents
Waterloo, Iowa, Jan. 1970________________________________ 1660-45, 30 cents
Wichita, Kans., Apr. 1970 1 ______________________________  1660-69, 35 cents
W orces te r ,  Mass., May 19701 __________________________  1660-78, 35 cents
York, Pa.,  Feb. 1970 1 ________________ __________________  1660-63, 35 cents
Youngstown—Warren, Ohio, Nov. 1969 1 ________________  1660-38, 35 cents

Data on establishment practices and supplementary wage provisions are also presented.
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