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P re fac e

T h e B u rea u  o f  L a b o r  S ta tis t ic s  p r o g r a m  o f  annual 
o c cu p a t io n a l w age s u rv e y s  in m e tr o p o lita n  a r e a s  is d e ­
s ig n e d  to p r o v id e  data on o c cu p a t io n a l e a r n in g s , and e s ta b ­
lis h m e n t p r a c t ic e s  and s u p p le m e n ta ry  w age p r o v is io n s .  It 
y ie ld s  d e ta ile d  data by s e le c t e d  in d u stry  d iv is io n  fo r  ea ch  
o f  the a r e a s  s tu d ie d , fo r  g e o g r a p h ic  r e g io n s ,  and fo r  the 
U nited S ta tes . A  m a jo r  co n s id e r a t io n  in the p r o g r a m  is 
the n eed  fo r  g r e a t e r  in sig h t in to (1) the m o v e m e n t o f  w a ges  
by  o ccu p a t io n a l c a te g o r y  and s k ill  le v e l ,  and (2) the s t r u c ­
tu re  and le v e l  o f  w a ges  am on g a r e a s  and in d u stry  d iv is io n s .

A t the end o f  ea ch  s u r v e y , an in d iv id u a l a re a  b u l­
le t in  p r e se n ts  the s u rv e y  r e s u lts . A fte r  c o m p le t io n  o f  a ll 
o f  the in d iv id u a l a re a  b u lle tin s  fo r  a rou nd  o f  s u r v e y s ,  tw o 
su m m a ry  b u lle tin s  a r e  is s u e d . T h e  f i r s t  b r in g s  data fo r  
ea ch  o f  the m e tr o p o lita n  a re a s  s tu d ied  in to one b u lle tin . 
T h e  s e c o n d  p r e s e n ts  in fo rm a tio n  w h ich  has b een  p r o je c t e d  
f r o m  in d iv id u a l m e tr o p o lita n  a re a  data to r e la te  to g e o ­
g ra p h ic  re g io n s  and the U nited S ta tes .

N in ety  a r e a s  c u r r e n t ly  a r e  in c lu d e d  in the p r o ­
g r a m . In ea ch  a r e a , in fo rm a tio n  on o c cu p a t io n a l ea rn in g s  
is  c o l le c t e d  ann ually  and on e s ta b lis h m e n t p r a c t ic e s  and 
s u p p le m e n ta ry  w age  p r o v is io n s  b ie n n ia lly .

T h is  b u lle tin  p r e s e n ts  re s u lts  o f  the s u r v e y  in 
T o le d o ,  O h io—M ich . , in A p r il  1971. T h e S tandard  M e t r o ­
p o lita n  S ta t is t ic a l A r e a , as d e fin ed  by  the B u rea u  o f  the 
B u dget th rou gh  Jan u ary  1968, c o n s is t s  o f  L u ca s  and W ood  
C o u n t ie s , O h io , and M o n ro e  C ou n ty , M ich . T h is  study w as 
con d u cted  by  the B u re a u 's  r e g io n a l o f f i c e  in C h ic a g o , 111. , 
u nder the g e n e ra l d ir e c t io n  o f  L o is  L . O r r ,  A s s is ta n t  
R e g io n a l D ir e c t o r  fo r  O p e ra t io n s .

C ontents
P a g e

In tro d u ct io n _______________________________________________________________________  1
W age tren d s  fo r  s e le c t e d  o ccu p a t io n a l g r o u p s _____________________________  5

T a b le s :

L  E s ta b lish m e n ts  and w o r k e r s  w ith in  s c o p e  o f  s u r v e y  and
n u m b er  s tu d ied ________________________________________________________  4

2. In d exes  o f  s ta n d a rd  w e e k ly  s a la r ie s  and s t r a ig h t -t im e  
h o u r ly  ea rn in g s  fo r  s e le c t e d  o c cu p a t io n a l g r o u p s , and 
p e r c e n ts  o f  ch an ge  f o r  s e le c t e d  p e r i o d s __________________________ 6

A . O ccu p a tio n a l e a rn in g s :
A - l .  O f fic e  o c c u p a t io n s —m e n  and w o m e n _________________________  7
A -2 .  P r o fe s s io n a l  and te c h n ic a l o c c u p a t io n s —m en  and

w o m e n ___________________________________________________________  10
A - 3. O f f i c e ,  p r o fe s s io n a l ,  and te c h n ica l o c c u p a t io n s —

m en  and w om en  c o m b in e d ___________________________________  11
A -4 .  M a in ten an ce  and p o w e rp la n t o c c u p a t io n s __________________  12
A - 5. C u sto d ia l and m a te r ia l  m o v e m e n t  o c c u p a t io n s ___________ 13

B . E s ta b lish m e n t p r a c t ic e s  and su p p le m e n ta ry  w age  p r o v is io n s :
B - l .  M in im u m  e n tra n ce  s a la r ie s  fo r  w om en  o f f i c e

w o r k e r s _________________________________________________________  15
B -2 .  S h ift d i f f e r e n t ia ls ______________________________________________  16
B -3 .  S ch ed u led  w e e k ly  h o u r s _______________________________________ 17
B -4 .  P a id  h o lid a y s ____________________________________________________  18
B - 5 .  P a id  v a c a t io n s __________________________________________________  19
B - 6 .  H ea lth , in s u r a n c e , and p e n s io n  p la n s ______________________  22

A p p en d ix . O ccu p a tio n a l d e s c r ip t io n s _______________________________________  25

N O T E : S im ila r  ta b u la tion s  a r e  a v a ila b le  fo r  o th e r
a r e a s .  (S ee  in s id e  b a ck  c o v e r . )

C u rre n t r e p o r ts  on  o c cu p a t io n a l ea rn in g s  and s u p p le ­
m e n ta ry  w age p r o v is io n s  in the T o le d o  a re a  a r e  a ls o  a v a i l ­
a b le  fo r  m o to r  v e h ic le  p a rts  (A p r il  1969)- U nion s c a le s ,  
in d ica t iv e  o f  p r e v a ilin g  pay  l e v e l s ,  a r e  a v a ila b le  fo r  b u ild ­
ing co n s tr u c t io n ; p r in t in g ; l o c a l - t r a n s i t  op e ra tin g  e m p lo y ­
e e s ; and lo c a l  t r u c k d r iv e r s  and h e lp e r s .
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Introduction

T h is  a r e a  is  1 o f  90 in  w h ich  the U .S. D ep a rtm en t o f  L a b o r 's  
B u rea u  o f  L a b o r  S ta tis t ic s  con d u cts  s u rv e y s  o f  o c cu p a t io n a l ea rn in g s  
and r e la te d  b e n e fits  on  an a re a w id e  b a s i s .1 In th is  a r e a , data  w e r e  
ob ta in ed  b y  p e r s o n a l v is it s  o f  B u rea u  f ie ld  e c o n o m is t s  to  r e p r e s e n t ­
a tiv e  e s ta b lish m e n ts  w ith in  s ix  b r o a d  in d u stry  d iv is io n s : M anu­
fa c tu r in g ; tr a n s p o r ta tio n , co m m u n ica t io n , and o th er  p u b lic  u t i l it ie s ; 
w h o le s a le  tr a d e ; r e ta i l  tr a d e ; f in a n ce , in su r a n c e , and r e a l  e s ta te ; and 
s e r v i c e s .  M a jo r  in d u stry  g ro u p s  e x c lu d e d  f r o m  th e se  s tu d ies  a re  
g o v e rn m e n t o p e r a t io n s  and the c o n s tr u c t io n  and e x tr a c t iv e  in d u s tr ie s . 
E s ta b lish m e n ts  hav ing fe w e r  than a p r e s c r ib e d  n u m ber o f  w o r k e r s  a re  
om itte d  b e c a u s e  th ey  tend to  fu rn ish  in su ffic ie n t  e m p lo y m e n t in the 
o c cu p a t io n s  s tu d ied  to  w a rra n t in c lu s io n . S ep arate  ta b u la tion s  a re  
p r o v id e d  f o r  ea ch  o f  the b r o a d  in d u stry  d iv is io n s  w h ich  m e e t  p u b li­
ca tion  c r i t e r ia .

T h e s e  s u rv e y s  a re  co n d u cte d  on a sa m p le  b a s is  b e c a u s e  o f  
the u n n e c e s s a r y  c o s t  in v o lv e d  in  su rv e y in g  a ll  e s ta b lis h m e n ts . T o  
ob ta in  op tim u m  a c c u r a c y  at m in im u m  c o s t ,  a g r e a t e r  p r o p o r t io n  o f  
la r g e  than o f  s m a ll  e s ta b lish m e n ts  is  s tu d ied . In co m b in in g  the data, 
h o w e v e r , a ll e s ta b lish m e n ts  a re  g iv en  th e ir  a p p ro p r ia te  w e ig h t. E s ­
t im a te s  b a s e d  on the e s ta b lish m e n ts  stu d ied  a re  p r e s e n te d , t h e r e fo r e ,  
as re la t in g  to  a l l  e s ta b lish m e n ts  in  the in d u stry  g rou p in g  and a r e a , 
e x ce p t  fo r  th o se  b e lo w  the m in im u m  s iz e  stu d ied .

O ccu p a tio n s  and E a rn in g s
T he o c cu p a t io n s  s e le c t e d  f o r  study a re  co m m o n  to  a v a r ie ty  

o f  m a n u fa ctu rin g  and n on m an u fa ctu rin g  in d u s tr ie s , and a re  o f  the 
fo llo w in g  ty p e s : ( l )  O f f ic e  c l e r i c a l ;  (2) p r o fe s s io n a l  and te c h n ic a l;
(3) m a in ten a n ce  and p o w e rp la n t ; and (4) cu s to d ia l and m a t e r ia l  m o v e ­
m en t. O ccu p a tio n a l c la s s i f i c a t io n  is  b a s e d  on a u n ifo rm  se t o f  jo b  
d e s c r ip t io n s  d e s ig n e d  to  take a cco u n t o f  in te re s ta b lis h m e n t  v a r ia t io n  
in d u ties  w ith in  the sa m e jo b . T he o c cu p a t io n s  s e le c t e d  f o r  study 
a re  l is te d  and d e s c r ib e d  in  the a pp end ix . T h e ea rn in g s  data fo llo w in g  
the jo b  t it le s  a re  f o r  a l l  in d u s tr ie s  co m b in e d . E a rn in g s  data f o r  s o m e  
o f  the o c cu p a t io n s  l is te d  and d e s c r ib e d , o r  fo r  s o m e  in d u stry  d iv is io n s  
w ith in  o c c u p a t io n s , a re  not p r e s e n te d  in  the A - s e r i e s  ta b le s , b e c a u s e  
e ith e r  (1) e m p loy m en t in  the o c cu p a t io n  is  to o  s m a ll to  p r o v id e  enough 
data to  m e r it  p r e se n ta t io n , o r  (2) th e re  is  p o s s ib i l i t y  o f  d is c lo s u r e  
o f  in d iv id u a l e s ta b lish m e n t data. E a rn in g s  data not show n s e p a r a te ly  
f o r  in d u stry  d iv is io n s  a r e  in c lu d ed  in  a ll in d u s tr ie s  c o m b in e d  data, 
w h e re  show n. L ik e w is e , data a r e  in c lu d e d  in  the o v e r a l l  c la s s i f i c a t io n  
w hen a sub c la s s i f i c a t io n  o f  s e c r e t a r ie s  o r  t r u c k d r iv e r s  is  not show n 
o r  in fo rm a tio n  to s u b c la s s i fy  is  not a v a ila b le .

1 Included in the 90 areas are four studies conducted under contract with the New York State 
Department of Labor. These areas are Binghamton (New York portion only); Rochester (office occu­
pations only); Syracuse; and Utica—Rome. In addition, the Bureau conducts more limited area studies 
in 77 areas at the request of the Wage and Hour Division of the U. S. Department of Labor.

O ccu p a tio n a l e m p lo y m e n t and e a rn in g s  data a r e  show n fo r  
fu l l - t im e  w o r k e r s ,  i . e . ,  th o se  h ir e d  to  w o rk  a r e g u la r  w e e k ly  s ch e d u le  
in  the g iv e n  o c cu p a t io n a l c la s s i f i c a t io n . E a rn in g s  data e x c lu d e  p r e ­
m iu m  p a y  f o r  o v e r t im e  and f o r  w o rk  on  w e e k e n d s , h o lid a y s , and 
la te  sh ifts . N o n p ro d u ct io n  b o n u s e s  a r e  e x c lu d e d , but c o s t - o f - l i v in g  
a llo w a n ce s  and in ce n t iv e  ea rn in g s  a re  in c lu d ed . W h e re  w e e k ly  h ou rs  
a re  r e p o r te d , as f o r  o f f i c e  c l e r i c a l  o c c u p a t io n s , r e fe r e n c e  is  to  the 
s ta n d a rd  w o rk w e e k  (rou n d ed  to  the n e a r e s t  h a lf  h ou r) f o r  w h ich  e m ­
p lo y e e s  r e c e iv e  th e ir  r e g u la r  s tr a ig h t -t im e  s a la r ie s  (e x c lu s iv e  o f  p a y  
fo r  o v e r t im e  at r e g u la r  a n d /o r  p r e m iu m  r a te s ) .  A v e r a g e  w e e k ly  e a r n ­
in gs  fo r  th e se  o c cu p a t io n s  h ave  b e e n  rou n d ed  to  the n e a r e s t  h a lf  d o lla r .

T h e s e  s u r v e y s  m e a s u r e  the le v e l  o f  o ccu p a t io n a l e a rn in g s  in  
an a re a  at a p a r t ic u la r  t im e . C o m p a r is o n s  o f  in d iv id u a l o c cu p a t io n a l 
a v e r a g e s  o v e r  t im e  m a y  not r e f le c t  e x p e c te d  w a ge  ch a n g e s . T h e 
a v e r a g e s  f o r  in d iv id u a l jo b s  a r e  a ffe c te d  b y  ch a n g es  in  w a g e s  and 
e m p lo y m e n t p a tte rn s . F o r  e x a m p le , p r o p o r t io n s  o f  w o r k e r s  e m p lo y e d  
b y  h ig h - o r  lo w -w a g e  f i r m s  m a y  ch ange  o r  h ig h -w a g e  w o r k e r s  m a y  
a d van ce  to  b e tte r  jo b s  and b e  r e p la c e d  b y  new  w o r k e r s  at lo w e r  ra te s . 
Such  sh ifts  in  e m p lo y m e n t c o u ld  d e c r e a s e  an o c cu p a t io n a l a v e ra g e  
ev en  though  m o s t  e s ta b lis h m e n ts  in  an a r e a  in c r e a s e  w a g e s  du rin g 
the y e a r . T r e n d s  in  e a rn in g s  o f  o c cu p a t io n a l g r o u p s , show n  in  ta b le  
2, a re  b e tte r  in d ic a to r s  o f  w a ge  tre n d s  than in d iv id u a l jo b s  w ith in  
the g ro u p s .

T h e a v e r a g e s  p r e s e n te d  r e f le c t  c o m p o s ite ,  a re a w id e  e s t i ­
m a te s . In d u s tr ie s  and e s ta b lis h m e n ts  d i f fe r  in  p a y  le v e l  and jo b  
s ta ffin g  and, th u s, c o n tr ib u te  d if fe r e n t ly  to  the e s t im a te s  f o r  e a ch  jo b . 
T h e p a y  r e la t io n s h ip  ob ta in a b le  f r o m  the a v e r a g e s  m a y  fa i l  to  r e f le c t  
a c c u r a te ly  the w age  s p r e a d  o r  d if fe r e n t ia l  m a in ta in ed  am on g  jo b s  in  
in d iv id u a l e s ta b lis h m e n ts . S im ila r ly ,  d i f fe r e n c e s  in  a v e ra g e  p a y  le v e ls  
f o r  m en  and w o m e n  in  any o f  the s e le c t e d  o c cu p a t io n s  shou ld  n ot be  
a s su m e d  to  r e f le c t  d i f fe r e n c e s  in  p a y  tr e a tm e n t o f  the s e x e s  w ith in  
in d iv id u a l e s ta b lis h m e n ts . O th er  p o s s ib le  fa c t o r s  w h ich  m a y  c o n ­
tr ib u te  to  d i f fe r e n c e s  in  p a y  f o r  m en  and w o m e n  in c lu d e : D if fe r e n c e s  
in  p r o g r e s s io n  w ith in  e s ta b lis h e d  ra te  r a n g e s , s in c e  o n ly  the a ctu a l 
ra te s  p a id  in cu m b en ts  a r e  c o l le c t e d ;  and d i f fe r e n c e s  in  s p e c i f i c  du ties  
p e r fo r m e d ,  a lthough  the w o r k e r s  a r e  c la s s i f i e d  a p p r o p r ia te ly  w ith in  
the sa m e  s u r v e y  jo b  d e s c r ip t io n . J ob  d e s c r ip t io n s  u se d  in  c la s s ify in g  
e m p lo y e e s  in  th e se  s u r v e y s  a r e  u su a lly  m o r e  g e n e r a liz e d  than th ose  
u se d  in  in d iv id u a l e s ta b lis h m e n ts  and a llo w  f o r  m in o r  d if fe r e n c e s  
am on g e s ta b lis h m e n ts  in  the s p e c i f i c  d u ties  p e r fo r m e d .

O ccu p a tio n a l e m p lo y m e n t e s t im a te s  r e p r e s e n t  the to ta l in 
a ll e s ta b lis h m e n ts  w ith in  the s c o p e  o f  the stu dy and not the n u m ber 
a ctu a lly  su rv e y e d . B e c a u s e  o f  d i f fe r e n c e s  in  o c cu p a t io n a l s tru ctu re
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am on g e s ta b lis h m e n ts , the e s t im a te s  o f  o c cu p a t io n a l e m p lo y m e n t o b ­
ta in ed  f r o m  the sa m p le  o f  e s ta b lis h m e n ts  s tu d ied  s e r v e  o n ly  to  in d ica te  
the r e la t iv e  im p o r ta n c e  o f  the jo b s  s tu d ied . T h e s e  d i f fe r e n c e s  in 
o c cu p a t io n a l s tr u c tu r e  do not a f fe c t  m a t e r ia lly  the a c c u r a c y  o f  the 
ea rn in g s  data.

E s ta b lis h m e n t P r a c t i c e s  and S u p p lem en ta ry  W age P r o v is io n s
In fo rm a tio n  is  p r e s e n te d  (in  the B - s e r i e s  ta b le s )  on  s e le c t e d  

e s ta b lish m e n t p r a c t ic e s  and su p p le m e n ta ry  w a ge  p r o v is io n s  as th ey  
re la te  to  p lan t and o f f i c e  w o r k e r s .  D ata f o r  in d u stry  d iv is io n s  not 
p r e s e n te d  s e p a r a te ly  a re  in c lu d e d  in  the e s t im a te s  f o r  " a l l  in d u s t r ie s ."  
A d m in is t r a t iv e , e x e c u t iv e , and p r o fe s s io n a l  e m p lo y e e s , and c o n s t r u c ­
t io n  w o r k e r s  w ho a r e  u t iliz e d  as a se p a ra te  w o rk  f o r c e  a re  e x c lu d e d . 
"P la n t  w o r k e r s "  in c lu d e  w ork in g  fo r e m e n  and a ll n o n s u p e r v is o r y  
w o r k e r s  (in c lu d in g  le a d m e n  and tr a in e e s )  en g a g ed  in  n o n o ffic e  fu n c ­
t io n s . " O f f i c e  w o r k e r s "  in c lu d e  w o rk in g  s u p e r v is o r s  and n o n s u p e r ­
v i s o r y  w o r k e r s  p e r fo r m in g  c l e r i c a l  o r  re la te d  fu n ctio n s . C a fe te r ia  
w o r k e r s  and ro u te m e n  a re  e x c lu d e d  in  m a n u fa ctu rin g  in d u s t r ie s , but 
in c lu d ed  in  n on m an u fa ctu rin g  in d u s tr ie s .

M in im u m  e n tra n ce  s a la r ie s  f o r  w o m e n  o f f i c e  w o r k e r s  (ta b le  
B - l )  r e la te  on ly  to  the e s ta b lis h m e n ts  v is it e d . B e ca u se  o f  the op tim u m  
sa m p lin g  te ch n iq u e s  u se d , and the p r o b a b il it y  that la r g e  e s ta b lis h ­
m en ts  a re  m o r e  l ik e ly  to  have fo r m a l  e n tra n ce  ra te s  f o r  w o r k e r s  
a b ov e  the s u b c le r ic a l  le v e l  than s m a ll  e s ta b lis h m e n ts , the ta b le  is  
m o r e -r e p r e s e n t a t iv e  o f  p o l i c ie s  in  m e d iu m  and la r g e  e s ta b lis h m e n ts .

S h ift d if fe r e n t ia l  data (ta b le  B -Z ) a re  l im ite d  to  p lan t w o r k e r s  
in  m a n u fa ctu r in g  in d u s tr ie s . T h is  in fo r m a tio n  is  p r e s e n te d  both  in  
te r m s  o f  (1) e s ta b lis h m e n t p o l i c y ,  2 p r e s e n te d  in  te r m s  o f  to ta l p lant 
w o r k e r  e m p lo y m e n t , and (2) e f fe c t iv e  p r a c t ic e ,  p r e s e n te d  in  te r m s  
o f  w o r k e r s  a c tu a lly  e m p lo y e d  on  the s p e c i f ie d  sh ift at the t im e  o f  the 
s u rv e y . In e s ta b lis h m e n ts  h av ing  v a r ie d  d i f fe r e n t ia ls ,  the am ount 
a p p ly in g  to  a m a jo r i t y  w as u sed  o r ,  i f  no am ount a p p lied  to a m a jo r ity ,  
the c la s s i f i c a t io n  " o t h e r "  w as u sed . In e s ta b lish m e n ts  in  w h ich  so m e  
la t e - s h i f t  h ou rs  a r e  p a id  at n o r m a l r a te s , a d if fe r e n t ia l w as r e c o r d e d  
on ly  i f  it a p p lie d  to  a m a jo r i t y  o f  the sh ift h o u rs .

T h e s ch e d u le d  w e e k ly  h o u rs  (ta b le  B -3 )  o f  a m a jo r it y  o f  the 
f i r s t - s h i f t  w o r k e r s  in  an e s ta b lis h m e n t a re  tabu la ted  as ap p ly in g  to 
a l l  o f  the p lan t o r  o f f i c e  w o r k e r s  o f  that e s ta b lish m e n t. S ch ed u led  
w e e k ly  h o u rs  a r e  th o se  w h ich  a m a jo r it y  o f  fu l l - t im e  e m p lo y e e s  w e r e  
e x p e c te d  to  w o r k , w h eth er  th ey  w e r e  p a id  fo r  at s tr a ig h t -t im e  o r  
o v e r t im e  r a te s .

P a id  h o lid a y s ; p a id  v a c a t io n s ; and h ea lth , in su ra n c e , and 
p e n s io n  p la n s  (ta b le s  B -4  th rou gh  B -6 )  a re  tr e a te d  s ta t is t ic a lly  on 
the b a s is  that th e se  a re  a p p lica b le  to  a ll  p lan t o r  o f f i c e  w o r k e r s  if

2 An establishment was considered as having a policy if it met either of the following con­
ditions: (1) Operated late shifts at the time of the survey, or (2) had formal provisions covering
late shifts. An establishment was considered as having formal provisions if it ( l )h a d  operated late 
shifts during the 12 months prior to the survey, or (2) had provisions in written form for operating 
late shifts.

a m a jo r ity  o f  su ch  w o r k e r s  a re  e l ig ib le  o r  m a y  ev en tu a lly  q u a lify  fo r  
the p r a c t ic e s  l is te d . S um s o f  in d iv id u a l ite m s  in  ta b le s  B -2  th rou gh  
B -6  m a y  not eq u a l to ta ls  b e c a u s e  o f  rou nd ing .

D ata on  p a id  h o lid a y s  (ta b le  B -4 )  a re  lim ite d  to  data on h o l i ­
days g ra n ted  ann ually  on  a f o r m a l  b a s is ;  i . e . ,  ( l )  a re  p r o v id e d  fo r  
in w r itte n  f o r m , o r  (2) h ave  been  e s ta b lis h e d  b y  cu sto m . H olid a y s  
o r d in a r ily  gra n ted  a re  in c lu d e d  ev en  though  th ey  m a y  fa l l  on a n on ­
w o rk d a y  and the w o r k e r  is  not g ra n ted  an oth er day o ff. T h e  f i r s t  
p a rt  o f  the p a id  h o lid a y s  ta b le  p r e s e n ts  the n u m b er  o f  w h o le  a n d 'h a lf  
h o lid a y s  a c tu a lly  g ra n ted . T h e se co n d  p a rt c o m b in e s  w h ole  and h a lf 
h o lid a y s  to  show  to ta l h o lid a y  t im e .

T he s u m m a ry  o f  v a ca t io n  p la n s  (ta b le  B -5 )  is  lim ite d  to a 
s ta t is t ic a l  m e a s u r e  o f  v a ca t io n  p r o v is io n s .  It is  not in ten ded  as a 
m e a s u r e  o f  the p r o p o r t io n  o f  w o r k e r s  a c tu a lly  r e c e iv in g  s p e c i f i c  b e n e ­
f it s . P r o v is io n s  o f  an e s ta b lis h m e n t f o r  a l l  len gth s o f  s e r v ic e  w e r e  
tabu la ted  as ap p ly in g  to  a l l  p lan t o r  o f f i c e  w o r k e r s  o f  the e s ta b lis h ­
m en t, r e g a r d le s s  o f  len gth  o f  s e r v ic e .  P r o v is io n s  fo r  p aym en t on 
o th er  than a t im e  b a s is  w e r e  c o n v e r te d  to  a t im e  b a s is ;  f o r  e x a m p le , 
a pa ym en t o f  2 p e r c e n t  o f  annual e a rn in g s  w as c o n s id e r e d  as the e q u iv ­
a len t o f  1 w e e k 's  p ay . O n ly  b a s ic  p la n s a re  in c lu d ed . E s tim a te s  
e x c lu d e  v a ca t io n  bonu s and v a c a t io n -s a v in g s  p lan s arid th ose  w h ich  
o f fe r  "e x te n d e d "  o r  " s a b b a t ic a l"  b e n e fits  b e y o n d  b a s ic  p lan s w ith  
q u a lify in g  len gth s o f  s e r v i c e .  Such e x c lu s io n s  a r e  ty p ic a l  in  the s te e l,  
a lum in um , and ca n  in d u s tr ie s .

D ata on h ea lth , in s u r a n c e , and p e n s io n  p lan s (tab le  B -6 )  in ­
c lu d e  th ose  p la n s  f o r  w h ich  the e m p lo y e r  p a ys  at le a s t  a p a rt  o f  the 
c o s t . Such p lan s in clu d e  th o se  u n d e rw r itte n  b y  a c o m m e r c ia l  in su ra n ce  
co m p a n y  and th o se  p r o v id e d  th rou gh  a un ion  fund o r  p a id  d ir e c t ly  b y  
the e m p lo y e r  out o f  c u r r e n t  o p e ra t in g  funds o r  f r o m  a fund se t a s id e  
fo r  th is  p u r p o s e . A n  e s ta b lish m e n t w a s  c o n s id e r e d  to  have a p la n  i f  
the m a jo r it y  o f  e m p lo y e e s  w a s  e l ig ib le  to  be  c o v e r e d  u nder the p lan , 
even  i f  le s s  than a m a jo r it y  e le c t e d  to  p a r t ic ip a te  b e c a u s e  e m p lo y e e s  
w e r e  r e q u ir e d  to  co n tr ib u te  to w a rd  the c o s t  o f  the p lan . L e g a l ly  
r e q u ir e d  p la n s , su ch  as w o r k m e n 's  c o m p e n sa t io n , s o c ia l  s e c u r ity , 
and r a ilr o a d  r e t ir e m e n t  w e r e  e x c lu d e d .

S ick n e s s  and a c c id e n t  in su ra n c e  is  l im ite d  to  that type o f  
in su ra n c e  u n d er w h ich  p r e d e te r m in e d  ca s h  p a y m en ts  a re  m ad e d ir e c t ly  
to the in su re d  d u rin g  i l ln e s s  o r  a c c id e n t  d is a b ility . In fo rm a tio n  is  
p r e s e n te d  f o r  a l l  su ch  p la n s  to  w h ich  the e m p lo y e r  c o n tr ib u te s . H ow ­
e v e r ,  in  N ew  Y o r k  and N ew  J e r s e y ,  w h ich  h av e  en a cted  te m p o r a r y  
d is a b ility  in su ra n c e  la w s w h ich  r e q u ir e  e m p lo y e r  co n tr ib u t io n s , p lan s 
a re  in c lu d e d  on ly  i f  the e m p lo y e r  ( l )  co n tr ib u te s  m o r e  than is  le g a lly  
r e q u ir e d , o r  (2) p r o v id e s  the e m p lo y e e  w ith  b e n e fits  w h ich  e x c e e d  the 
re q u ire m e n ts  o f  the law . T a b u la tio n s  o f  p a id  s ic k  le a v e  p lan s a re

2 The temporary disability laws in California and Rhode Island do not require employer 
contributions.
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l im ite d  to fo r m a l  p la n s 4 w h ich  p r o v id e  fu ll pay  o r  a p r o p o r t io n  o f  the 
w o r k e r 's  p a y  du rin g a b s e n ce  fr o m  w o rk  b e c a u s e  o f  i l ln e s s .  S ep arate  
ta b u la tion s  a re  p r e s e n te d  a c c o r d in g  to  (1) p lan s w h ich  p r o v id e  fu ll pay 
and no w a itin g  p e r io d ,  and (2) p lan s w h ich  p r o v id e  e ith e r  p a r t ia l  pay  
o r  a w aitin g  p e r io d . In ad d ition  to  the p r e se n ta t io n  o f  the p r o p o r t io n s  
o f  w o r k e r s  w ho a re  p r o v id e d  s ic k n e s s  and a cc id e n t in su ra n c e  o r  p a id  
s ic k  le a v e , an u n d u p lica ted  to ta l is  show n o f  w o r k e r s  w ho r e c e iv e  
e ith e r  o r  both  ty p es  o f  b e n e fits .

4
An establishment was considered as having a formal plan if it established at least the 

minimum number of days of sick leave available to each employee. Such a plan need not be 
written, but informal sick leave allowances, determined on an individual basis, were excluded.

3

M a jo r  m e d ic a l  in su ra n c e  in c lu d e s  th o s e  p lan s w h ich  a r e  d e ­
s ig n ed  to p r o t e c t  e m p lo y e e s  in  c a s e  o f  s ic k n e s s  and in ju r y  in v o lv in g  
e x p e n s e s  b e y o n d  the c o v e r a g e  o f  b a s ic  h o sp ita liz a t io n , m e d ic a l ,  and 
s u r g ic a l  p la n s . M e d ic a l  in su ra n c e  r e f e r s  to  p la n s  p r o v id in g  f o r  c o m ­
p le te  o r  p a r t ia l p a ym en t o f  d o c t o r s ' f e e s .  D enta l in su ra n c e  u su a lly  
c o v e r s  f i l l in g s ,  e x t r a c t io n s , and X -r a y s .  E x c lu d e d  a re  p la n s  w h ich  
c o v e r  o n ly  o r a l  s u r g e r y  o r  a c c id e n t  d a m a g e . P la n s  m a y  be  u n d e r ­
w r itte n  b y  c o m m e r c ia l  in su ra n c e  c o m p a n ie s  o r  n o n p r o fit  o rg a n iz a tio n s  
o r  th ey  m a y  b e  p a id  fo r  b y  the e m p lo y e r  out o f  a fund se t a s id e  fo r  
th is  p u r p o s e . T a b u la tion s  o f  r e t ir e m e n t  p e n s io n  p la n s  a re  lim ite d  to  
th ose  p lan s that p r o v id e  re g u la r  p a y m en ts  f o r  the r e m a in d e r  o f  the 
w o r k e r 's  l i fe .
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4

T a b le  1. Establishm ents and w o rke rs  w ithin scope of survey and num ber studied in T o led o , O h io—M ich.,1 by m ajor industry division,2 A pril 1971

In d u s try  d iv is io n

M in im u m  
e m p lo y m e n t  
in  e s t a b l is h ­

m e n ts  in  s c o p e  
o f  stu d y

N u m b e r o f  e s ta b lis h m e n ts W o r k e r s  in  e s ta b lis h m e n ts

W ith in  s c o p e  
o f  s t u d y 4 S tudied

W ith in  s c o p e  o f  stu d y
S tudied

T o t a l4
P la n t O ffic e

N u m b er P e r c e n t T o t a l4

A l l  d iv is i o n s _____________________________________ _ 483 150 1 2 0 ,3 9 4 100 81, 367 17, 394 77, 769

M a n u fa ctu r in g _________________  _____________________ 50 210 72 7 3 ,4 4 0 61 5 1 ,5 6 9 9 , 730 5 2 ,4 2 2
N o n m a n u fa c tu r in g . __________________________________ - 273 78 4 6 ,9 5 4 39 2 9 ,7 9 8 7 ,6 6 4 2 5 ,3 4 7

T r a n s p o r t a t io n ,  c o m m u n ic a t io n , and
o th e r  p u b l ic  u t i l it ie s  5 ______  ________________ 50 43 20 11, 103 9 6 , 314 1 ,6 5 7 8 ,9 6 6

W h o le s a le  t r a d e _______________  _______________ 50 48 11 6 ,6 7 7 6 (6 ) (6 ) 2, 042
R e ta il t r a d e _____  _________________________________ 50 101 22 1 8 ,5 5 2 15 (6 ) (6 ) 9 ,4 7 6
F in a n c e , in s u r a n c e ,  and r e a l  e s t a t e _________ 50 29 8 4 , 786 4 (7 ) (6 ) 2 ,4 4 1
S e r v i c e s  8 ---------------------------------------------------------------- 50 52 17 5, 836 5 (6 ) (6 ) 2 ,4 2 2

1 T h e  T o le d o  S ta n d a rd  M e tr o p o l ita n  S t a t is t ic a l  A r e a ,  a s  d e f in e d  b y  th e  B u re a u  o f  th e  B u d get th ro u g h  J a n u a ry  1968, c o n s is t s  o f  L u c a s  and  W o o d  C o u n t ie s , O h io , and M o n r o e  C ou n ty , M ich .
T h e  " w o r k e r s  w ith in  s c o p e  o f  s tu d y "  e s t im a t e s  sh ow n  in  th is  ta b le  p r o v id e  a re a s o n a b ly  a c c u r a t e  d e s c r ip t io n  o f  th e  s i z e  and c o m p o s i t io n  o f  th e  la b o r  f o r c e  in c lu d e d  in  th e  s u r v e y .  T h e  e s t im a te s
a r e  n ot in te n d e d , h o w e v e r ,  t o  s e r v e  a s  a b a s is  o f  c o m p a r is o n  w ith  o th e r  e m p lo y m e n t  in d e x e s  f o r  th e  a r e a  to  m e a s u r e  e m p lo y m e n t  t re n d s  o r  le v e l s  s in c e  (1 ) p la n n in g  o f  w a g e  s u r v e y s  r e q u ir e s
the u se  o f  e s ta b lis h m e n t  data  c o m p ile d  c o n s id e r a b ly  in  a d v a n c e  o f  th e  p a y r o l l  p e r io d  s tu d ie d , and (2 ) s m a ll  e s ta b l is h m e n ts  a r e  e x c lu d e d  f r o m  th e  s c o p e  o f  the s u r v e y .

2 T h e  1967 e d it io n  o f  th e  S ta n d a rd  In d u s tr ia l C la s s i f ic a t io n  M an u a l w a s u se d  in  c la s s i fy in g  e s ta b l is h m e n ts  b y  in d u s tr y  d iv is io n .
3 In c lu d e s  a l l  e s ta b l is h m e n ts  w ith  t o ta l  e m p lo y m e n t  at o r  a b o v e  the m in im u m  lim ita t io n .  A l l  o u t le ts  (w ith in  th e  a r e a )  o f  c o m p a n ie s  in  su ch  in d u s t r ie s  a s  t r a d e ,  fin a n c e ,  au to r e p a ir  s e r v i c e ,  

and m o t io n  p ic t u r e  t h e a t e r s  a r e  c o n s id e r e d  a s  1 e s ta b l is h m e n t .
4 In c lu d e s  e x e c u t iv e ,  p r o f e s s io n a l ,  and o th e r  w o r k e r s  e x c lu d e d  f r o m  th e  se p a r a te  p lant and o f f i c e  c a t e g o r i e s .
5 A b b r e v ia t e d  to  " p u b l ic  u t i l i t i e s "  in  th e  A -  and B - s e r i e s  t a b le s .  T a x ic a b s  and s e r v i c e s  in c id e n ta l t o  w a te r  t r a n s p o r ta t io n  w e r e  e x c lu d e d .
6 T h is  in d u s tr y  d iv is io n  is  r e p r e s e n te d  in  e s t im a t e s  f o r  " a l l  in d u s t r ie s "  and "n o n m a n u fa c tu r in g "  in th e  S e r ie s  A  t a b le s ,  and f o r  " a l l  in d u s t r ie s "  in  th e  S e r ie s  B t a b le s .  S e p a ra te  p r e s e n ta t io n

o f  data  fo r  th is  d iv is io n  is  n ot m a d e  fo r  on e  o r  m o r e  o f  the fo l lo w in g  r e a s o n s :  (1 ) E m p lo y m e n t  in  th e  d iv is io n  is  t o o  s m a ll  to  p r o v id e  en ou g h  data  to  m e r i t  s e p a r a te  stu d y , (2 ) the s a m p le  w a s  not
d e s ig n e d  in it ia l ly  to  p e r m it  s e p a r a t e  p r e s e n t a t io n , (3 ) r e s p o n s e  w a s  in s u f f ic ie n t  o r  in a d eq u a te  to  p e r m it  s e p a r a te  p r e s e n ta t io n , and  (4 ) t h e re  is  p o s s ib i l i t y  o f  d i s c lo s u r e  o f  in d iv id u a l e s ta b lis h m e n t  d a ta .

7 W o r k e r s  f r o m  th is  e n t ir e  in d u s tr y  d iv is io n  a r e  r e p r e s e n te d  in  e s t im a t e s  f o r  " a l l  in d u s t r ie s "  and "n o n m a n u fa c tu r in g "  in  th e  S e r i e s  A  t a b le s ,  but f r o m  the r e a l  e s ta te  p o r t io n  o n ly  in
e s t im a t e s  f o r  " a l l  in d u s t r ie s "  in  th e  S e r ie s  B t a b le s .  S e p a ra te  p r e s e n ta t io n  o f  data  f o r  th is  d iv is io n  is  n ot m a d e  f o r  one o r  m o r e  o f  th e  r e a s o n s  g iv e n  in  fo o tn o te  6 a b o v e .

8 H o te ls  and m o t e ls ;  la u n d r ie s  and  o th e r  p e r s o n a l  s e r v i c e s ;  b u s in e s s  s e r v i c e s ;  a u to m o b ile  r e p a ir ,  r e n ta l, and p a rk in g ; m o t io n  p i c t u r e s ;  n o n p ro fit  m e m b e r s h ip  o r g a n iz a t io n s  (e x c lu d in g  
r e l ig io u s  and c h a r ita b le  o r g a n iz a t io n s ) ;  and e n g in e e r in g  and a r c h i t e c t u r a l  s e r v i c e s .

A lm o s t  t w o -t h ir d s  o f  th e  w o r k e r s  w ith in  s c o p e  o f  the s u r v e y  in  the T o le d o  a r e a  
w e r e  e m p lo y e d  in  m a n u fa ctu r in g  f i r m s .  T h e  fo l lo w in g  p r e s e n t s  th e  m a jo r  in d u s tr y  g ro u p s  
and s p e c i f i c  in d u s t r ie s  a s  a p e r c e n t  o f  a l l  m a n u fa ctu r in g :

In d u s try  g ro u p s

T r a n s p o r ta t io n  e q u ip m e n t_______ 27
S to n e , c la y ,  and g la s s

p r o d u c t s ___________________________ 19
M a c h in e r y , e x c e p t  e l e c t r i c a l__ 10
F a b r ic a t e d  m e t a l  p r o d u c t s _____  8
P r im a r y  m e t a l  in d u s t r ie s ______  8
E l e c t r i c a l  eq u ip m e n t and

s u p p l ie s ___________________________  5
F o o d  and k in d r e d  p r o d u c t s -------- 5

S p e c i f ic  in d u s tr ie s

M o to r  v e h ic le s  and
e q u ip m e n t -------------------------------------- 25

F la t  g l a s s __________________________  9
P r o d u c t s  o f  p u r c h a s e d  g la s s ___  6
N o n fe r r o u s  f o u n d r ie s ------------------  5

T h is  in fo r m a t io n  is  b a s e d  on e s t im a te s  o f  t o ta l  e m p lo y m e n t  d e r iv e d  fr o m  u n iv e r s e  
m a te r ia ls  c o m p ile d  p r io r  to  a c tu a l s u r v e y .  P r o p o r t io n s  in  v a r io u s  in d u s tr y  d iv is io n s  m a y  
d i f f e r  f r o m  p r o p o r t io n s  b a s e d  on th e  r e s u lt s  o f  th e  s u r v e y  as show n  in  ta b le  1 a b o v e .
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W a g e  T re n d s  fo r S e le c te d  O ccu p atio n a l G roups

P r e se n te d  in  ta b le  2 a re  in d e x e s  and p e r c e n ta g e s  o f  ch ange  
in  a v e ra g e  s a la r ie s  o f  o f f i c e  c l e r i c a l  w o r k e r s  and in d u s tr ia l n u r s e s , 
and in  a v e ra g e  ea rn in g s  o f  s e le c t e d  p lant w o r k e r  g r o u p s . T he in d e x e s  
a re  a m e a s u r e  o f  w a ges  at a g iv e n  t im e , e x p r e s s e d  as a p e r c e n t  o f  
w a g e s  d u rin g  the b a s e  p e r io d .  S u b tra ctin g  100 f r o m  the in d ex  y ie ld s  
the p e r ce n ta g e  ch an ge  in  w a g es  f r o m  the b a s e  p e r io d  to the date o f  
the in d e x . The p e r c e n ta g e s  o f  ch a n ge  o r  in c r e a s e  re la te  to w age 
ch a n g es  b e tw een  the in d ica te d  d a te s . A nnual ra te s  o f  in c r e a s e ,  w h ere  
show n, r e f le c t  the am ount o f  in c r e a s e  fo r  12 m on th s w hen the tim e  
p e r io d  b e tw een  s u rv e y s  w as o th e r  than 12 m on th s . T h e se  co m p u ta tio n s  
w e re  b a se d  on  the a ssu m p tion  that w a ges  in c r e a s e d  at a co n sta n t ra te  
b e tw een  s u r v e y s . T h e se  e s t im a te s  a re  m e a s u r e s  o f  ch an ge  in  a v e r ­
a g es  fo r  the a rea ; th ey  a re  not in ten d ed  to  m e a s u r e  a v e ra g e  pay 
ch a n g es  in  the e s ta b lis h m e n ts  in  the a re a .

M ethod  o f  C om putin g

E a ch  o f  the fo llo w in g  k ey  o c cu p a t io n s  w ith in  an o c cu p a t io n a l 
g ro u p  w as a ss ig n e d  a con sta n t w eigh t b a s e d  on  its  p ro p o r t io n a te  e m ­
p loy m en t in  the o c cu p a t io n a l g rou p :

Office clerical (men and women): 
Bookkeeping-machine 

operators,/ class B 
Clerks, accounting, classes 

A and B
Clerks, file, classes 

A, B, and C 
Clerks, order 
Clerks, payroll 
Comptometer operators 
Keypunch operators, classes 

A and B
Messengers (office boys or 

girls)

Office clerical (men and women)— 
Continued 

Secretaries
Stenographers, general 
Stenographers, senior 
Switchboard operators, classes 

A and B
Tabulating-machine operators, 

class B
Typists, classes A and B

Industrial nurses (men and 
women):

Nurses, industrial (registered)

Skilled maintenance (men): 
Carpenters 
Electricians 
Machinists 
Mechanics
Mechanics (automotive)
Painters
Pipefitters

Tool and die makers

Unskilled plant (men):
Janitors, porters, and 

cleaners
Laborers, material handling

The a v e ra g e  (m ean ) e a rn in g s  fo r  e a ch  o c cu p a t io n  w e re  m u lt i ­
p lied  by  the o c cu p a t io n a l w eigh t, and the p r o d u c ts  fo r  all o c cu p a t io n s  
in  the g ro u p  w e re  to ta le d . The a g g re g a te s  f o r  2 c o n s e c u t iv e  y e a r s  
w e re  re la te d  b y  d iv id in g  the a g g re g a te  f o r  the la te r  y e a r  b y  the a g g r e ­
gate fo r  the e a r l ie r  y e a r .  The resu lta n t r e la t iv e , le s s  100 p e r c e n t ,

show s the p e r ce n ta g e  ch a n g e . The in d e x  is  the p ro d u c t  o f  m u ltip ly in g  
the b a s e  y e a r  r e la t iv e  (100 ) b y  the r e la t iv e  f o r  the next su cc e e d in g  
y e a r  and con tin u in g  to  m u lt ip ly  (com p ou n d ) e a ch  y e a r 's  r e la t iv e  b y  the 
p r e v io u s  y e a r 's  in d e x .

F o r  o f f i c e  c l e r i c a l  w o r k e r s  and in d u s tr ia l n u r s e s , the w age 
tre n d s  re la te  to r e g u la r  w e e k ly  s a la r ie s  f o r  the n o rm a l w ork w eek , 
e x c lu s iv e  o f  e a rn in g s  f o r  o v e r t im e . F o r  p lant w o r k e r  g ro u p s , they  
m e a s u r e  ch a n g es  in  a v e ra g e  s tr a ig h t -t im e  h o u r ly  e a rn in g s , ex c lu d in g  
p re m iu m  pay f o r  o v e r t im e  and fo r  w o rk  on  w eek en d s , h o lid a y s , and 
la te  s h ifts . The p e r c e n ta g e s  a re  b a se d  on  data fo r  s e le c t e d  k ey  o c c u ­
p a tion s  and in c lu d e  m o s t  o f  the n u m e r ic a lly  im p o rta n t jo b s  w ithin 
e a ch  g ro u p .

L im ita t io n s  o f  D ata

The in d e x e s  and p e r c e n ta g e s  o f  ch a n g e , as m e a s u r e s  o f 
ch ange  in  a re a  a v e r a g e s , a re  in flu e n ce d  b y : (1) g e n e ra l s a la r y  and
w age ch a n g e s , (2) m e r it  o r  o th e r  in c r e a s e s  in  pay  r e c e iv e d  by  in d i­
v id u a l w o r k e r s  w h ile  in  the sa m e jo b ,  and (3) ch a n g es  in  a v e ra g e  
w a ges  due to ch a n g es  in  the la b o r  f o r c e  re s u lt in g  f r o m  la b o r  tu rn ­
o v e r ,  f o r c e  e x p a n s io n s , f o r c e  r e d u c t io n s , and ch a n g es  in  the p r o p o r ­
tion s  o f  w o r k e r s  e m p lo y e d  by  e s ta b lish m e n ts  w ith  d if fe re n t  pay le v e ls .  
C h an ges in  the la b o r  f o r c e  ca n  ca u se  in c r e a s e s  o r  d e c r e a s e s  in  the 
o c cu p a t io n a l a v e r a g e s  w ithout a ctu a l w age ch a n g e s . It i s  c o n c e iv a b le  
that ev en  though  a ll e s ta b lish m e n ts  in  an a re a  gave  w age in c r e a s e s ,  
a v e ra g e  w a g es  m a y  have d e c lin e d  b e c a u s e  lo w e r -p a y in g  e s ta b lish m e n ts  
e n te re d  the a re a  o r  exp an ded  th e ir  w o r k  f o r c e s .  S im ila r ly , w ages  
m a y  have re m a in e d  r e la t iv e ly  con sta n t, y e t the a v e ra g e s  fo r  an a re a  
m a y  have r is e n  c o n s id e r a b ly  b e c a u s e  h ig h e r -p a y in g  e s ta b lish m e n ts  
e n te re d  the a re a .

The u se  o f  co n sta n t e m p lo y m e n t w e igh ts  e lim in a te s  the e f fe c t  
o f  ch a n g es  in  the p r o p o r t io n  o f  w o r k e r s  re p r e s e n te d  in  e a ch  jo b  in ­
c lu d e d  in  the data . The p e r c e n ta g e s  o f  ch an ge  r e f le c t  on ly  ch a n ges  
in  a v e ra g e  pay  fo r  s tr a ig h t -t im e  h o u rs . T h ey  are  not in flu e n ce d  by  
ch a n g es  in  s tan d ard  w o rk  s c h e d u le s , as such , o r  by  p r e m iu m  pay 
fo r  o v e r t im e . W h ere  n e c e s s a r y ,  data  w e re  a d ju sted  to r e m o v e  fr o m  
the in d e x e s  and p e r c e n ta g e s  o f  ch an ge  any s ig n ific a n t e f fe c t  ca u se d  
b y  ch a n g es  in  the s c o p e  o f  the s u rv e y .
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T a b le  2 . In d ex es  o f s tandard  w e e k ly  sa la ries  and s tra ig h t-tim e  hourly ea rn ing s fo r s e lec ted  occupationa l g rou ps in 
To led o , O h io —M ich ., F e b ru ary  1 9 7 0  and A pril 1971, and percen ts  o f ch a n g e ' fo r se lected  perio d s

P e r i o d

A l l  in d u s t r ie s M a n u fa c tu r in g

O f f i c e  
c l e r i c a l  

(m e n  and 
w o m e n )

In d u s tr ia l 
n u r s e s  

(m e n  and 
w o m e n )

S k i lle d
m a in te n a n ce

t r a d e s
(m e n )

U n s k i lle d
p lant

w o r k e r s
(m e n )

O f f i c e  
c l e r i c a l  

(m e n  and 
w o m e n )

I n d u s tr ia l 
n u r s e s  

(m e n  and 
w o m e n )

S k i lle d
m a in te n a n ce

t r a d e s
(m e n )

________________

U n s k i l le d
p la n t

w o r k e r s
(m e n )

In d e x e s  (F e b r u a r y  1967= 100 )

F e b r u a r y  1 9 7 0 --------------------------------------------------------------- 119 .6 122 .5 123 .4 119.1 119 .3 122 .0 1 24 .9 121 .7
A p r i l  1971_________ ____ _________________________________ 128 .6 134 .8 135 .2 132 .2 128 .2 134 .7 136 .0 1 31 .4

I n d e x e s  (M a r c h  1961= 100)

F e b r u a r y  1 9 6 7 --------------------------------------------------------------- 1 18 .2 124 .9 117 .2 118 .2 118 .2 123 .0 1 16 .4 118 .7
A p r i l  1971_______________________________________________ 152 .0 168 .3 158 .6 156 .3 151 .6 165 .7 1 58 .4 155 .9

P e r c e n t s o f  ch a n g e  1

M a r c h  1961 to  M a r c h  1 9 6 2 --------------------------------------- 2 .3 2 .0 2 .3 2 .2 2 .0 2 .0 1.9 2 .2
M a r c h  1962 to  F e b r u a r y  1 963 :

1 1 -m o n th  in c r e a s e ------------------------------------------------- 1.9 4 .5 2 .3 2 .7 1.6 4 .4 2 .0 3.5
A n n u a l ra te  o f  i n c r e a s e ----------—  --------------------- 2 .1 4 .9 2 .5 2 .9 1.7 4 .8 2 .2 3 .8

F e b r u a r y  1963 to  F e b r u a r y  1 9 6 4 --------------------------- 1 .8 1.4 2 .3 2 .2 2 .2 .5 2 .4 2 .4
F e b r u a r y  1964 to  F e b r u a r y  1 9 6 5 --------------------------- 1 .4 2 .8 1.2 2—. 3 1 .4* 2 .3 1.1 .4
F e b r u a r y  1965 to  F e b r u a r y  1 9 6 6 --------------------------- 3 .3 5 .5 3 .9 4 .6 3 .0 5 .0 4 .0 3.1
F e b r u a r y  1966 to  F e b r u a r y  1 9 6 7 --------------------------- 6 .3 6 .5 4 .2 5 .8 6 .9 7 .0 4 .1 5 .8
F e b r u a r y  1967 to  F e b r u a r y  1 9 6 8 --------------------------- 6 .1 6 .9 7 .8 5 .5 5 .9 6 .9 8 .2 6 .6
F e b r u a r y  1968 to  F e b r u a r y  1 9 6 9 --------------------------- 6 .1 8 .0 8 .7 8 .0 6 .1 8 .0 9 .5 7.1
F e b r u a r y  1969 to  F e b r u a r y  1 9 7 0 ___  ____________ 6 .3 6 .0 5 .3 4 .5 6 .1 5 .7 5 .5 6 .6
F e b r u a r y  1970 to  A p r i l  1971 :

1 4 -m o n th  in c r e a s e ------------------------------------------------- 7 .5 10.0 9 .6 11.0 7 .5 10 .4 8 .9 8 .0
A n n u a l ra te  o f  i n c r e a s e --------------------------------------- 6 .4 8 .5 8 .2 9 .4 6 .4 8 .9 7 .6 6 .8

1 A l l  c h a n g e s  a r e  in c r e a s e s  u n le s s  o t h e r w is e  in d ic a te d .
2 T h is  d e c r e a s e  la r g e l y  r e f l e c t s  ch a n g e s  in  e m p lo y m e n t  b e tw e e n  h ig h -  and lo w -w a g e  e s t a b l is h m e n t s  r a t h e r  than  w ag e  d e c r e a s e s .

N O T E : M o s t  p r e v io u s ly  p u b lis h e d  in d e x e s  f o r  the T o le d o  a r e a  u s e d  M a r c h  1961 as the b a s e  p e r io d .
T h e y  c a n  b e  c o n v e r t e d  to  the new  b a s e  p e r io d  b y  d iv id in g  th e m  b y  the c o r r e s p o n d in g  in d e x  n u m b e r s  f o r  
F e b r u a r y  1967 o n  the M a r c h  1961 b a s e  p e r io d  a s  sh o w n  in  the t a b le .  (T h e  r e s u l t  s h o u ld  b e  m u lt ip l ie d  
b y  100 .)
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A. O ccupational earnings

T ab le  A-1. O ffice  occupations—men and wom en

7

(A ve ra ge  s t ra ig h t -t im e  w e ek ly  h o u r s  and e a rn in g s  fo r  se lec ted  o ccup a tion s stu d ie d  on an a re a  b a s is  by in d u st ry  d iv is io n ,  To ledo , O h io —M ic h .,  A p r i l  1971)

See footnotes at end of tab le s.

We(standard)D8S 1 Number of workers receiving straight-time weekly earnings of—
T  $ % $ $ $ $ $ $ $ $ |S $ I $ $ $ I I I I

„ , . , _ . . Number Average 70 75 80 85 90 95 100 105 110 115 120 130 1*0 150 160 170 180 190 200 210Sex, occupation, and industry division of weekly Under
workers hours1 Mean2 Median2 Middle range2 $ and _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  ,

(standard) 70 under

__________________________________________________________________________________________________ 75 80 85 90 95 100 105 110 115 120 130 1*0 150 160 170 180 190 200 210 over

MEN

$ $ $ $
CLERKS, ACCOUNTING, CLASS a ------- 89 *0.3 169.00 169.00 152.00-187.00 - - - - - - - - - 1 - 2 5 11 16 11 13 11 10 6 3

MANUFACTURING--------------------- 79 60.0 169.50 169.00 152.50-187.50 - - - - - - - - - - - 2 A 11 16 10 11 10 9 5 3

CLERKS, O R D E R ------------------------  35 60.0 153.00 165.00 133.00-171.50 - - - - - - - - - - -  6 10 8 2 2 3 - 2 6 -
MANUFACTURING--------------------- 29 60.0 162.50 161.00 132.00-152.50 - - 6  10 8 2 2 3 - - - -

CLERKS, P A Y R O L L ---------------------- 37 60.5 167.00 171.50 162.50-173.50 - - - - - - - - - -  1 - - 6 6 3 26 - 1 - -
MANUFACTURING--------------------- 30 39.5 166.00 171.50 158.00-173.50 - - - - - - - - - -  1 - - 6 6 2 18 - l - -

MESSENGERS (OFFICE BOYS) -----------  71 39.5 106.50 98.00 85.50-116.50 2 1 8 5  16 1 8 3 2  11 - - 3 6 7 - - - - - -
MANUFACTUR1NG--------------------- 37 39.5 100.00 97.50 86.00-113.00 - - 2 5 11 - 2 1 2 10 - - 3 - 1  - - - -  - -
NONMANUFACTURING-----------------  36 39.5 109.00 99.00 80.00-166.00 2 1 6 - 3 1  6 2 - 1 - - - 6 6 - - - -  - -

MQMEN

BILLERS, MACHINE (BILLING
MACHINE) ----------------------------- 39 60.0 120.50 123.50 100.50-136.50 - - 2 1 - 6 2 7 - -  2 3  11 1 2 6 - - - * -

NONMANUFACTURING-----------------  26 60.0 125.50 132.00 102.50-166.00 - - - 1 - 3 - 6 - - -  - 10 - 2 6 - - - - -

800KKEEPING-MACHINE OPERATORS,
CLASS A ------------------------------  56 60.0 133.50 131.00 116.00-157.00 - - -  - -  - 3 7 5 - 7 9  10 5 5 7 3 6 - - -

MANUFACTURI N G --------------------- 61 39.5 135.50 135.00 119.00-157.50 - - -  - -  - 3 6 - - 2 2  10 5 5 7 1 - - - -
NONMANUFACTURING-----------------  25 61.0 130.50 120.50 109.50-167.50 - - - - - - - 1 6 - 5 7 - - - - 2 6 - - -

B00KKEEPING-MACHINE o p e r a t o r s ,
CLASS B ------------------------------  167 39.5 105.00 99.00 90.50-123.50 - 7 9 6 12 35 9 11 10 5 7 8 16 9 5 - - 1

MANUFACTURING--------------------- 61 39.5 116.00 103.00 93.50-161.00 - - -  3 -  18 6 7 - 1 3 3 6 9 6 - - 1 - - -
NONMANUFACTURI N G -----------------  86 39.0 98.00 96.50 87.00-113.00 - 7 9 1 12 17 3 6 10 6 6 5 10 - - -  - - - - -

CLERKS, ACCOUNTING, CLASS A ------- 221 39.5 166.00 162.00 123.00-165.00 - - - 1 - 1 12 5 16 9 66 17 32 20 22 20 6 11 9
MANUFACTURING--------------------  127 39.5 151.50 152.50 126.50-173.50 - - - - - - - 9 2 3 6 20 15 8 18 7 18 6 11 8
NONMANUFACTURING-----------------  96 39.5 136.50 130.00 120.00-166.50 - - - 1 - - 1 3 3  11 5 26 2 26 2 15 2 - - 1 -

CLERKS, ACCOUNTING, CLASS B -------- 603 39.5 110.50 113.50 91.50-125.50 - 7 11 61 33 28 61 26 13 37 68 33 22 31 18 12 1 1
MANUFACTURING--------------------  205 39.5 117.50 115.50 98.00-160.50 - 7 6 16 13 2 15 13 5 25 10 26 20 31 15 3 1 1
NONMANUFACTURING-----------------  198 39.0 103.00 99.00 89.50-115.50 - - 5 27 20 26 26 13 8 12 38 9 2 - 3 9

CLERKS, FILE, CLASS B --------------- 120 39.5 96.50 89.50 82.00-100.00 - 9 13 23 17 13 16 6 3 3 - - 3  3 11 - - -  - -  -
MANUFACTURING--------------------- 26 60.3 131.00 96.50 85.30-106.00 - - -  7 6 1 5 6 - - - - 3 1 1 - - - - - -
NONMANUFACTURING--------------- :- 96 39.5 95.00 88.50 80.50- 99.00 - 9 13 16 13 12 II 2 3 3 - - - 2 10

CLERKS, FILE, CLASS C --------------- 68 38.5 80.50 79.00 76.00- 86.00 - 10 30 16 13 l - - - - - - - - - -  - -  - -  -
NONMANUFACTURING-----------------  55 38.5 80.00 78.50 76.00- 83.00 - 7 30 10 8 1 - - -  - -  - -  - -  - -  - -  - -

CLERKS, O R D E R ------------------------  126 60.0 123.50 121.00 95.50-139.50 - - 1 2 12 16 8 16 6 2 3 16 18 8 1 7 - - 2 12
MANUFACTURING--------------------  93 39.5 117.00 116.50 95.00-136.00 - - - 2 12 10 8 8 6 2 3 10 18 8 1 7

CLERKS, P A Y R O L L ---------------------- 189 60.3 115.00 109.53 96.50-136.50 - - 13 3 5 26 20 18 16 13 6 25 10 18 8 3 11 1
MANUFACTURING--------------------- 119 39.5 119.50 113.50 97.00-160.00 - - 9 1 3  16 8 16 9 3  - 21 8 8 7 2  11 1
NONMANUFACTURING-----------------  70 60.3 110.50 108.00 96.00-126.50 - - 1 2 2  10 12 6 7  10 6 6 2  10 1 1
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T a b le  A -1 . O ffic e  o c c u p a tio n s —m en and w o m e n -----C on tin u ed

( A v e r a g e  straight-time w e e k l y  h o u r s  an d earnings for selected occupations studied o n  an a r ea basis b y  industry division, Toledo, Oh io— Mich., April 1971)

Sex, occupation, and industry division

WOMEN - CONTINUED

Average
w eekly

(standard)

W eekly earnings 1 
( standard)

M iddle range 2

N u m b e r  of w o r k e r s  receiving straight-time w e e k l y  earnings of—

U n d e r  
* an d
70 u n d e r

s t t s s s t s s
7 0  75 80 85 90 95 100 105 1 1 0  115

75 80 85 9 0  95 1 0 0  105 110 115 120

120 130 1 4 0  1 5 0 1 6 0 170 1 8 0  1 9 0  2 0 0  210

and

13 0 14 0  1 5 0  1 6 0  17 0 18 0  1 9 0  2 0 0  2 1 0  over

COMPTOMETER OPERATORS
MANUFACTURING -----
NONMANJFACTURING —

81
52
29

3 9 .5
3 9 .5
3 9 . 5

1 0 8 . 5 0
1 1 4 . 0 0
9 9 . 0 0

! o r . , o
1 0 9 . 0 0
1 0 1 . 0 0

$ S
9 2 . 5 0 -  1 2 2 . 5 0
9 3 . 5 0 -  1 3 4 . 5 0  
8 6 . 0 0 - 1 1 2 . 5 0

1 2 4 2 22 8 4 5 3 9 5 5 4 5 1 - - - - -
- - 20 5 2 2 4 4 5 4 5 1 - - ~ -
1 2 4 2 2 3 4 4 1 5 1

KEYPUNCH OPERATORS, CLASS A
MANUFACTURING ------------
NONMANUFACTURING --------

183
12 7
56

3 9 . 5
3 9 . 5  
3 9 .0

1 2 7 . 5 0
1 2 7 . 5 0  
1 2 7 . 0 0

1 2 6 . 0 0
1 2 7 . 0 0
1 1 5 . 5 0

1 0 7 . 5 0 -  1 4 8 . 0 0
1 1 2 . 5 0 -  1 4 5 . 5 0
1 0 4 . 5 0 -  1 6 1 . 5 0

2 4 17 14 19 5 5 47 13 17 15 23 - - 2 - -
2 - 16 4 9 2 1 46 12 17 11 5 - - 2 - -
- 4 1 10 10 3 4 1 1 - 4 18 - - - -

KEYPUNCH OPERATORS, CLASS B
MANUFACTURING ------------
NONMANUFACTURING ------ -

24 6
143
103

4 0 . 0
4 0 . 0  
3 9 . 5

1 1 1 . 0 0
1 1 3 . 5 0
1 0 8 . 0 0

1 0 8 . 0 0
1 0 9 . 0 0
1 0 4 . 5 0

9 7 . 5 0 -  1 2 2 . 0 0  
1 0 1 . 5 0 - 1 2 6 . 0 0
9 5 . 5 0 -  1 2 0 . 0 0

1

1

1 1 12 34 26 29 32 28 15 29 19 9 6 2 2 - - -
1 1 9 14 5 21 26 12 12 17 10 5 6 2 2 - - - -
- - 3 20 21 8 6 16 3 12 9 4 - - - * -

MESSENGERS (OFFICE GIRLS) 
MANUFACTURING ---------

52 3 9 . 5
35 3 9 .5

9 6 . 5 0
9 6 . 5 0

9 0 . 0 0  8 6 . 5 0 - 1 0 0 . 0 0
8 8 . 5 0  8 5 . 5 0 - 1 0 5 . 0 0

1 6 20 6 7 2
1 6 16 1 1 2

1 3  3 - 2 -
1 3  3 - 1 -

SECRETARIES ----------
MANUFACTURING ----
NONMANUFACTURING —  

PUBLIC UTILITIES

1 , 0 0 1
71 8
2B 3
53

3 9 . 5
4 0 . 0
3 9 . 0
4 0 . 0

1 4 3 . 0 0  
1 4 8 . 5 0
1 3 0 . 0 0
1 4 1 . 0 0

1 4 0 . 5 0
1 4 5 . 5 0  
1 2 5 . 0 0
1 4 7 . 5 0

1 2 1 . 0 0 -  1 6 4 . 0 0
1 2 5 . 0 0 -  1 7 0 . 5 0
1 1 3 . 0 0 -  1 5 2 . 5 0
1 0 6 . 0 0 -  1 7 4 . 0 0

1 13 11 33 20 30
1 3 5 12 5 21
- 10 5 21 15 9

2 2 7 2 3

51 69 15 1 116 10 7 121
32 33 10 4 85 94 85
19 36 47 31 13 36
3 - - 3 6 7

77 88 4 0 35 22 16
54 80 30 35 22 16
23 8 10 - - -

4 4 10 - - -

SECRETARIES, CLASS A 
MANUFACTURING ------

107
90

3 9 . 5
3 9 . 5

1 6 5 . 5 0
1 6 7 . 0 0

1 6 5 . 5 0  1 5 0 . 0 0 - 1 9 2 . 0 0
1 6 6 . 5 0  1 4 8 . 0 0 - 1 9 3 . 5 0

12
12

8
6

6 21 14 7
6 15 10 4

5 23 5 5
4 23 5 5

SECRETARIES, CLASS 8
MANUFACTURING ------
NONMANUFACTURING —

23 9
134
105'

3 9 . 0
4 0 . 0  
3 8 . 5

1 4 4 . 5 0
1 5 3 . 5 0  
1 3 3 . 0 0

1 4 4 . 5 0
1 4 8 . 5 0
1 2 6 . 5 0

1 2 4 . 5 0 - 1 6 2 . 5 0
1 3 9 . 0 0 -  1 7 4 . 0 0
1 1 5 . 0 0 -  1 5 8 . 0 0

- - - - - i 9 9 6 5 19 25 30 41 31 17 15 23 4 1 3
3 1 3 7 22 39 17 4 14 16 4 1 3

- - - - - i 9 9 3 4 16 18 8 2 14 13 1 7 - -

SECRETARIES, CLASS C
MANUFACTURING ------
NONMANUFACTURING —

357
25 2
105

3 9 .5 
4 0 . 0
3 9 . 5

1 4 6 . 0 0
1 5 3 . 0 0
1 2 9 . 0 0

1 4 1 . 5 0
1 5 1 . 0 0
1 2 5 . 0 0

1 2 4 . 5 0 -  1 6 7 . 5 0
1 2 9 . 5 0 -  1 7 1 . 5 0
1 1 7 . 5 0 -  1 4 7 . 0 0

8 2 2 4 4 2 23 81 48 33 37 34 50 8 8 7 6
- - - 1 1 - 9 54 33 26 25 30 *6 6 8 7 6
8 2 2 3 3 2 14 27 15 7 12 4 4 2 “ - “

SECRETARIES, CLASS D
MANUFACTURING ------
NONMANUFACTURING —

29 0
23 4
56

3 9 .5 
4 0 . 0
3 8 . 5

1 2 9 . 5 0
1 3 2 . 5 0
1 1 7 . 5 0

1 2 4 . 0 0
1 2 6 . 0 0  
1 1 3 . 5 0

1 1 1 . 5 0 -  1 4 4 . 5 0  
1 1 4 . 0 0 - 1 5 0 . 5 0
1 0 0 . 5 0 -  1 3 2 . 5 0

i 5 8 22 7 19 32 27 45 3 0 27 32 10 13 1 - 9 2
i 3 6 12 4 17 19 21 43 24 23 28 8 13 l ~ 9 2
- 2 2 10 3 2 13 6 2 6 4 4 2 - - “ - -

STENOGRAPHERS, GENERAL
MANUFACTURING ------
NONMANUFACTURING —  

PUBLIC UTILITIES ■

35 9
25 9
100
36

3 9 . 5
3 9 .5
3 9 .5 
4 0 . 0

1 2 1 . 5 0
1 2 0 . 0 0
1 2 5 . 0 0
1 4 8 . 0 0

1 1 8 . 5 0
1 1 7 . 5 0
1 2 2 . 5 0
1 5 9 . 5 0

1 0 3 . 5 0 -  1 4 4 . 0 0
1 0 2 . 5 0 -  1 3 9 . 5 0
1 0 5 . 5 0 -  1 5 3 . 0 0  
1 3 0 . 0 0 - 1 6 3 . 0 0

3 11 4 12 13 28 25 32 18 48 45 26 31 36 24 2 - - - -
3 9 1 9 9 25 17 19 17 39 28 20 30 24 8 1 - - -
- 2 3 3 4 3 9 13 1 9 17 6 1 12 16 1 ~ - - -
- - - - - 1 - - - - 8 6 - 4 16 1 “ -

STENOGRAPHERS, SENIOR
MANUFACTURING -----
NONMANUFACTURING —

45 2
345
107

3 9 .5
4 0 . 0
3 9 . 0

1 3 2 . 5 0
1 3 4 . 5 0  
1 2 5 . 0 0

1 3 3 . 0 0  
1 3 3 . 5 0
1 2 0 . 0 0

1 1 5 . 0 0 - 1 5 3 . 0 0
1 1 7 . 5 0 -  1 5 1 . 5 0
1 0 1 . 5 0 -  1 5 4 . 5 0

4 10 20 34 25 20 47 38 84 4 4 75 33 12 5 _ i _
- 6 4 25 14 18 39 37 71 41 41 31 12 5 - i -
4 4 16 9 11 2 8 1 13 3 34 2 - - -

SWITCHBOARD OPERATORS, CLASS A ----
MANUFACTURING ---------------------

46
36

4 0 . 0  1 2 7 . 5 0
4 0 . 0  1 2 7 . 5 0

1 2 9 . 0 0  1 0 6 . 0 0 - 1 4 6 . 0 0
1 2 6 . 0 0  1 0 4 . 5 0 - 1 5 4 . 5 0

1 4 5 3 5 2
1 3 5 3 4 -

3 5 6 9 1
3 3 2 9 1

SWITCHBOARD OPERATORS, CLASS 8 ----
NONMANUFACTURING -----------------

58
36

3 9 . 0  1 1 1 . 0 0
3 9 . 0  1 0 1 . 0 0

1 1 1 . 0 0
9 6 . 0 0

8 8 . 5 0 - 1 3 5 . 5 0  
B 2 . 0 0 - 1 1 9 . 5 0

5
5

2
2

5
5

4
4

2
2

5
2

4 2
2 1

2 6
1 4

4 5 B 2 2
3 2 1 2 -

SWITCHB0ARD 0PERAT0R-RECEPTI0NISTS-
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

215
101
114

3 9 .5
3 9 . 5
3 9 . 5

1 0 3 . 5 0
1 0 1 . 5 0  
1 0 5 . 0 0

1 0 2 . 0 0
9 7 . 5 0

1 0 4 . 5 0

9 0 . 5 0 -  1 1 9 . 5 0
9 0 . 5 0 -  1 1 5 . 5 0  
9 1 . 0 0 - 1 2 4 . 0 0

3
1
2

9
7
2

9 27
14

9 13

4 23 22 25
2 19 15 4
2 4 7 21

17 11 13 32
3 11 4 14

14 - 9 18

8 1
3 1
5

Se e  footnotes at en d of tables,
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T a b le  A -1 . O ffic e  o c c u p a tio n s —m en and w o m e n -----C on tinu ed

(A v e r a g e  straight-time w e e k l y  ho ur s an d  earnings for selected occupations studied o n  a n  a r e a  basis b y  industry division, Toledo, Oh io— Mich., April 1971)

Sex, occupation, and industry division

W3MEN - CONTINUED

Average
weekly

(standard)

Weekly earnings 1 
(standard) N u m b e r  of w o r k e r s  receiving straight-time w e e k l y  earnings of—

U n d e r  
V an d
7 0  un de r

t ( t S t t ( t  S
7 0  7 5  8 0  8 5  9 0  9 5  1 0 3  1 0 5  1 1 0  1 1 5

8 0  8 5  9 0  9 5  1 0 0  1 0 5  1 1 0  1 1 5  1 2 0

( ( $  i  i  s  $ i  i i
1 2 0  1 3 0  1 4 0  1 5 0  1 6 0  1 7 0  1 8 0  1 9 0  2 0 0  2 1 0

- - - - - - - -  - and

1 3 0  1 4 0  1 5 0  1 6 0  1 7 0  1 8 0  1 9 0  2 0 0  2 1 0  o v e r

TRANSCRIBING-MACHINE OPERATORS,
GENERAL -------------------------

NONMANJFACTURING ------------
9 8 '
9 4

$
3 9 . 0  9 6 . 0 0
3 9 . 0  9 5 . 5 0

1 0 . 5 0  3 3 . 5 3 - 1 0 6 . 0 0
8 9 . 5 0  8 3 . 0 0 - 1 0 5 . 5 0

1 6  1 2  2 3
1 6  1 2  2 2

1 3  9 5
1 2  9  3

9 8 3
9  8 3

TYPISTS, CLASS A —  
MANUFACTURING —  
NDNMANUFACTURING

2 2 8
1 8 1

4 7

3 9 . 5
3 9 . 5
3 9 . 5

1 1 5 . 0 0  
1 1 6 . 5 0
1 1 1 . 0 0

1 0 9 . 5 0
1 1 1 . 0 0
1 0 7 . 0 0

1 0 1 . 5 0 -  1 3 3 . 0 0
1 3 1 . 5 0 -  1 3 4 . 5 0  
1 3 0 . 5 3 - 1 1 8 . 5 0

1 11 11 1 2 1 3 3 6 3 5 2 0 1 5 11 2 7 11 1 9 5 1 - - - -
- 4 10 10 1 3 2 8 2 3 1 9 9 11 2 7 9 12 5 1 - - - -
1 7 1 2 * 3 12 1 6 - * 2 7 - - “ -

TYPISTS, CLASS 8 —  
MANUFACTURING —  
NONMANJFACTURING

3 3 2 3 9 . 5 9 8 . 0 0
1 4 8 4 0 . 0 1 0 8 . 0 0
1 8 4 3 9 . 9 9 0 . 5 0

9 1 . 0 0  
9 9 . 5 0  
8 9 .  0 0

8 3 . 5 0 - 1 0 7 . 0 0  
8 4 . 0 0 - 1 2 7 . 5 0  
8 3 . 0 3 -  9 5 . 0 0

1

1

2 3
1 8

5

2 5
3

22

5 0
20
3 0

5 4
10
4 4

5 4
18
3 6

26
6

20

11 1 5 1 6 1 5 3
7 9 8 1 2 -
4 6 8 3 3

3 1 5  1 3  5 6
3  1 5  1 0  3  6

2

Se e  footnotes at en d of tables.
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T a b le  A -2 . P ro fe s s io n a l and te c h n ic a l o c c u p a tio n s —m en and w o m en

( A v e r a g e  straight-time w e e k l y  ho ur s an d earnings for selected occupations studied on  a n  a r ea basis b y  industry division, Toledo, O h io— M i c h . , April 1971)

Sex, occupation, an d industry division

MEM

COMPUTER OPERATORS, CLASS A 
MANUFACTURING ------------

COMPUTER OPERATORS, CLASS 8 --------
MANUFACTURING ---------------------

COMPUTER OPERATORS, CLASS C

COMPUTER PROGRAMERS, 
BUSINESS, CLASS A - 

MANUFACTURING ---

COMPUTER PROGRAMERS, 
BUSINESS, CLASS B - 

MANUFACTURING ---

COMPUTER SYSTEMS ANALYSTS,
BUSINESS, CLASS A --------

MANUFACTURING ----------

COMPUTER SYSTEMS ANALYSTS,
BUSINESS, CLASS B --------

MANUFACTURING ----------

DRAFTSMEN, CLASS A 
MANUFACTURING -

DRAFTSMEN, CLASS B 
MANUFACTURING -■

DRAFTSMEN, CLASS C 
MANUFACTURING —

WOMEN

NURSES, INDUSTRIAL (REGISTERED) ---
m a n u f a c t u r i n g  -------------------------

Weekly earnings * 
(standard) N u m b e r  of w o r k e r s rec e iv ing  s t r a ig h t - t im e  w e ek ly  ea rn in g of---

Number
of

workers

t % » t $ * t t * * t $ $ * % $ » S $ S s
weekly

Mean 2 Median 2 Middle range 2

90

and

100 110 120 130 140 150 160 170 180 190 200 210 22 0 230 290 250 260 2 70 280 290

(standard) under and

100 110 120 130 190 150 150 170 180 190 200 210 220 23 0 29 0 250 260 270 2 80 290 over

$ $ $ $
87 3 9 . 5 1 6 0 . 0 0 1 5 9 . 5 0 1 9 5 . 5 0 - 1 7 1 . 5 0 - - - 6 9 13 25 12 3 7 9 2 - - 1 - - - - - -
75 3 9 . 5 1 5 9 . 5 0 1 5 9 . 0 0 1 9 9 . 0 0 - 1 7 0 . 0 0 - - 5 9 12 20 11 2 7 6 2 " - 1 - - - - - -

46 3 9 . 5 1 4 9 . 0 0 1 3 5 . 0 0 1 2 8 . 0 0 - 1 6 8 . 0 0 _ _ 2 19 9 6 2 3 1 5 2 _ 1 _ _ _ 1 _ _ _ _

32 9 0 . 0 1 5 0 . 0 0 1 3 6 . 0 0 1 2 8 . 5 0 - 1 6 7 . 0 0 - - 1 10 7 3 2 3 1 1 2 - 1 - - - 1 - - -

30 3 9 . 5 1 3 7 . 0 0 1 2 9 . 0 0 1 1 8 . 0 0 - 1 5 7 . 5 0 - 1 11 4 2 2 6 i 1 1 - 1

37 9 0 . 0 2 1 3 . 0 0 2 0 2 . 0 0 1 8 7 . 5 0 - 2 3 7 . 5 0 _ _ _ _ _ _ _ _ 2 9 6 5 _ 5 2 3 2 3
28 9 0 . 0 2 2 1 . 0 0 2 2 5 . 5 0 1 9 9 . 0 0 - 2 9 9 . 5 0 2 3 3 5 5 2 3 2 3

92 9 0 . 0 1 7 2 . 5 0 1 7 1 . 0 0 1 9 6 . 0 0 - 1 9 7 . 0 0 _ _ _ 4 11 4 i 8 3 3 1 4 2 i
91 9 0 . 0 1 7 2 . 5 0 1 7 1 . 0 0 1 9 5 . 5 0 - 1 9 7 . 5 0 ~ 4 11 4 i 7 3 3 1 4 - 2 i - * - - -

99 9 0 . 0 2 5 9 . 5 0 2 6 5 . 0 0 2 9 6 . 0 0 - 2 7 6 . 0 0 4 3 4 3 10 6 12 2 5
40 4 0 . 0 2 5 8 . 0 0 2 6 2 . 5 0 2 4 1 . 0 0 - 2 7 4 . 0 0 4 3 3 2 8 6 9 1 4

47 3 9 . 5 2 2 2 . 0 0 2 2 2 . 0 0 2 1 0 . 0 0 - 2 3 5 . 0 0 2 3 3 4 10 13 3 2 3 2 i 1 _

3 8 3 9 .5 2 2 2 . 0 0 2 2 2 . 0 0 2 1 1 . 0 0 - 2 3 1 . 0 0 1 3 2 3 9 11 2 2 2 i i 1

157 9 0 . 0 2 1 1 . 5 0 2 0 3 . 5 0 1 8 7 . 5 0 - 2 3 6 . 0 0 - - - - - - - 2 17 26 29 2 2 7 6 18 3 3 2 3 _ 1 _
130 <♦ 0.0 2 1 5 . DO 2 0 8 . 5 0 1 8 8 . 5 0 - 2 3 9 . 0 0 - - - - - 2 17 16 13 2 2 7 6 17 3 3 2 3 1 -

258 1 5 8 . 5 0 1 6 9 . 0 0 1 5 5 . 0 0 - 1 7 9 . 5 0 - - - 9 31 45 73 95 36 8 9 _ 10 1 _ i _ _ _ _
215 <♦ 0.0 1 6 8 . 5 0 1 6 4 . 5 0 1 5 9 . 5 0 - 1 8 0 . 5 0 " ■ 9 27 31 61 29 36 8 2 10 1 1 - - - -

178 9 0 . 0 1 3 3 . 0 0 1 2 9 . 0 0 1 1 9 . 0 0 - 1 9 2 . 5 0 5 19 29 48 35 9 21 6 7 _ _ - 4
152 9 0 . 0 1 3 2 . 0 0 1 2 8 . 0 0 1 1 8 . 0 0 - 1 9 3 . 0 0 5 10 29 96 21 9 21 5 2 4

73 4 0 . D 1 6 4 . 0 0 1 5 9 . 5 0 1 4 3 . 0 0 - 1 8 2 . 5 0 4 9 n 19 16 7 4 6 2
69 <♦0.0 1 6 9 . 0 0 1 5 9 . 0 0 1 9 3 . 0 0 - 1 8 9 . 0 0 4 8 i i 19 19 6 4 6 2

See footnotes at end of tables,
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T a b le  A -3 . O ffic e , p ro fess io n al, and te c h n ic a l o c c u p a tio n s —m en and w o m e n  co m b in ed

(A v e r a g e  straight-time w e e k l y  ho ur s a n d  e arnings for selected occupations studied on a r e a  basis b y  industry division, Toledo, O h io— Mich., April 1971)

Oc cu pa ti on a n d  industry division

Average

Weekly Weekly
hours 1 earnings 1

(standard) (standard)

$
6 3 . 3 1 2 0 . 5 0
6 0 . 0 1 2 5 . 5 0

6 0 . 3 1 3 3 . 5 0
3 9 .5 1 3 5 . 5 0
6 1 . 0 1 3 0 . 5 0

3 9 . 5 1 0 5 . 3 0
3 9 . 5 1 1 6 . 3 0
3 9 . 0 9 8 . 0 0

3 9 . 5 1 5 1 . 5 0
6 3 . 3 1 5 8 . 5 0
3 9 . 5 1 3 7 . 5 0

3 9 .5 1 1 1 . 5 0
3 9 . 5 1 1 8 . 5 0
3 9 . 0 1 0 6 . 0 0

3 9 . 5 9 7 . 0 0
6 0 . 0 1 0 3 . 5 0
3 9 . 5 9 5 . 0 0

3 8 .5 8 0 . 5 0
3 8 . 5 8 0 . 0 0

6 0 . 3 1 3 0 . 0 0
6 0 . 0 1 2 3 . 0 0

6 0 . 0 1 2 6 . 5 0
3 9 . 5 1 2 9 . 0 0
6 0 . 5 1 1 6 . 0 0

3 9 .5 1 0 8 . 5 0
3 9 . 5 1 1 6 . 0 0
3 9 .5 9 9 . 0 0

3 9 .5 1 2 8 . 0 0
3 9 .5 1 2 7 . 5 0
3 9 . 0 1 2 9 . 0 0

6 0 . 0 1 1 1 . 5 0
6 0 . 0 1 1 6 . 0 0
3 9 . 5 1 0 9 . 0 0

Oc cu pa ti on a n d  industry division

Average

Weekly Weekly
hours 1 earnings 1

(standard) (standard)

$
3 9 . 5 1 0 1 . 0 0
3 9 . 5 9 8 . 5 0
3 9 . 5 1 0 5 . 0 0
6 0 . 0 1 1 5 . 5 0

3 9 . 5 1 6 3 . 5 0
6 0 . 3 1 6 8 . 5 0
3 9 . 0 1 3 0 . 0 0
6 0 . 0 1 6 1 . 0 0

3 9 . 5 1 6 5 . 5 0
3 9 . 5 1 6 7 . 0 0

3 9 . 3 1 6 5 . 0 0
6 0 . 0 1 5 3 . 5 0
3 8 . 5 1 3 3 . 5 0

3 9 . 5 1 6 6 . 0 0
6 0 . 3 1 5 3 . 3 0
39 . 5 1 2 9 . 0 0

3 9 . 5 1 2 9 . 5 0
60 . 3 1 3 2 . 5 3
3 8 . 5 1 1 7 . 5 0

3 9 . 5 1 2 2 . 0 0
39 .5 1 2 0 . 5 0
39 . 5 1 2 5 . 5 0
6 0 . 3 1 6 8 . 5 0

3 9 . 5 1 3 2 . 5 0
6 3 . 3 1 3 6 . 5 0
3 9 . 3 1 2 6 . 0 0

3 9 . 5 1 2 7 . 5 0
6 3 . 3 1 2 9 . 3 0

3 9 . 3 1 1 1 . 5 0
3 9 . 0 1 0 1 . 5 0

3 9 .5 1 0 3 . 5 0
3 9 .5 1 3 1 . 5 0
3 9 .5 1 0 5 . 3 0

3 9 . 0 1 3 5 . 5 0

3 9 . 0 9 6 . 0 0
3 9 . 3 9 5 . 5 0

Occu pa ti on an d industry division Weekly 
houn 1 

(standard)

Weekly 
earnings 1 
(standard)

OFFICE OCCUPATIONS

S I L L E R S .  M A C H I N E  ( B I L L I N G
M A C H I N E )  ---------------------------

N O N M A N U F A C T U R I N G  -------------

B O O K K E E P I N G - M A C H I N E  O P E R A T O R S
C L A S S  A -----------------------------

M A N U F A C T U R I N G  -----------------
N O N M A N U F A C T U R I N G  -------------

B U Q K K E E P I N G - M A C H I N E  O P E R A T O R S
C L A S S  B -----------------------------

M A N U F A C T U R I N G  -----------------
N O N M A N U F A C T U R I N G  ------------

C L E R K S ,  A C C O U N T I N G ,  C L A S S  A -
M A N U F A C T U R I N G  -----------------
N U N M A N U F A C T U R I N G  -------------

C L E R K S ,  A C C O U N T I N G ,  C L A S S  B -
M A N U F A C T U R I N G  -----------------
N O N M A N U F A C T U R I N G  -------------

C L E R K S ,  F I L E ,  C L A S S  B ---------
M A N U F A C T U R I N G  -----------------
N O N M A N U F A C T U R I N G  ------------

C L E R K S ,  F I L E ,  C L A S S  C ---------
N O N M A N U F A C T U R I N G  ------------

C L E R K S ,  O R D E R  ---------------------
M A N U F A C T U R I N G  -----------------

C L E R K S ,  P A Y R O L L  ------------------
M A N U F A C T U R I N G  -----------------
N O N M A N U F A C T U R I N G  ------------

C O M P T O M E T E R  O P E R A T O R S  ---------
M A N U F A C T U R I N G  -----------------
N O N M A N U F A C T U R I N G ------------

K E Y P U N C H  O P E R A T O R S ,  C L A S S  A -
M A N U F A C T U R I N G  -----------------
N O N M A N U F A C T U R I N G  ------------

K E Y P U N C H  'OPERATORS, C L A S S  B -
M A N U F A C T U R I N G  -----------------
N O N M A N U F A C T U R I N G  ------------

167
61

31 0
20 6
10 6

62 2
2 2 2
20 0

12 2
28

151
122

22 6
169
77

81
52
29

186
127

26 9
16 6
105

O F F I C E  O C C U P A T I O N S  -  C O N T I N U E D

M E S S E N G E R S  ( O F F I C E  B O Y S  A N D  G I R L S ) -
M A N U F A C T U R I N G  -------------------------
N O N M A N U F A C T U R I N G  ---------------------

P U B L I C  U T I L I T I E S  ------------------

S E C R E T A R I E S  --------------------------------
M A N U F A C T U R I N G  -------------------------
N O N M A N U F A C T U R I N G  ---------------------

P U B L I C  U T I L I T I E S  ------------------

S E C R E T A R I E S ,  C L A S S  A ----------------
M A N U F A C T U R I N G  -------------------------

S E C R E T A R I E S ,  C L A S S  B ----------------
M A N U F A C T U R I N G  -------------------------
N O N M A N U F A C T U R I N G -------•-------------

S E C R E T A R I E S ,  C L A S S  C ----------------
M A N U F A C T U R I N G  -------------------------
N O N M A N U F A C T U R I N G  --------------------

S E C R E T A R I E S ,  C L A S S  D ----------------
M A N U F A C T U R I N G  -------------------------
N O N M A N U F A C T U R I N G  --------------------

S T E N O G R A P H E R S ,  G E N E R A L  ----------------
M A N U F A C T U R I N G  -------------------------
N O N M A N U F A C T U R I N G  --------------------

P U B L I C  U T I L I T I E S  -----------------

S T E N O G R A P H E R S ,  S E N I O R  -----------------
M A N U F A C T U R I N G  -------------------------
N O N M A N J F A C T U R I N G  --------------------

S W I T C H B O A R D  O P E R A T O R S ,  C L A S S  A ----
M A N U F A C T U R I N G  -------------------------

S W I T C H B O A R D  O P E R A T O R S ,  C L A S S  B ----
N O N M A N U F A C T U R I N G  --------------------

S W I T C H B O A R D  O P E R A T O R - R E C E P T I O N I S T S -
M A N U F A C T U R I N G  -------------------------
N O N M A N U F A C T U R I N G  --------------------

T A B U L A T I N G - M A C H I N E  O P E R A T O R S ,
C L A S S  B ------------------------------------

T R A N S C R I B I N G - M A C H I N E  O P E R A T O R S ,
G E N E R A L  ------------------------------------

N O N M A N U F A C T U R I N G  --------------------

12 3
72
51
32

1 , 0 0 2
71 8
2 8 6

10 7
90

26 0
13 6
10 6

35 7
25 2
10 5

29 0
2 3 6

36 5
2 6 6
101

65 2
36 5
10 7

21 5
101
116

O F F I C E  O C C U P A T I O N S  -  C O N T I N U E D

T Y P I S T S ,  C L A S S  A -------------------------
M A N U F A C T U R I N G  --------------------------
N Q N M A N U F A C T U R I N G  ---------------------

T Y P I S T S ,  C L A S S  B --------------------------
m a n u f a c t u r i n g  --------------------------
N O N M A N U F A C T U R I N G  ---------------------

PROFESSIONAL AND TECHNICAL 
OCCUPATIONS

C O M P U T E R  O P E R A T O R S ,  C L A S S  A -----
M A N U F A C T U R I N G  ---------------------

C O M P U T E R  O P E R A T O R S ,  C L A S S  B -----
M A N U F A C T U R I N G  ---------------------

C O M P U T E R  O P E R A T O R S ,  C L A S S  C -----
M A N U F A C T U R I N G  ---------------------

C O M P U T E R  P R O G R A M E R S ,
B U S I N E S S ,  C L A S S  A ------------------

M A N U F A C T U R I N G  ---------------------

C O M P U T E R  P R O G R A M E R S ,
B U S I N E S S ,  C L A S S  B ------------------

M A N U F A C T U R I N G  ---------------------

C O M P U T E R  S Y S T E M S  A N A L Y S T S ,
B U S I N E S S ,  C L A S S  A ------------------

M A N U F A C T U R I N G  ---------------------

C O M P U T E R  S Y S T E M S  A N A L Y S T S ,
B U S I N E S S ,  C L A S S  B ------------------

M A N U F A C T U R I N G  ---------------------

D R A F T S M E N ,  C L A S S  A ------------------
M A N U F A C T U R I N G  ---------------------

D R A F T S M E N ,  C L A S S  8 ------------------
M A N U F A C T U R I N G  ---------------------

D R A F T S M E N ,  C L A S S  C ------------------
M A N U F A C T U R I N G  ---------------------

O R A F T S M E N - T R A C E R S  -------------------

N U R S E S ,  I N D U S T R I A L  ( R E G I S T E R E D )  
M A N U F A C T U R I N G  --------------------

229 3 9 . 5 1 1 5 . 5 0
182 3 9 . 5 1 1 5 . 5 0
67 3 9 .5 1 1 1 . 0 0

336 3 9 . 5 9 8 . 0 0
168 6 3 . 0 1 0 8 . 0 0
188 3 9 . 0 9 0 . 5 0

96 3 9 . 5 1 6 1 . 0 0
81 3 9 . 5 1 6 1 . 0 0

56 3 9 . 5 1 6 5 . 5 0
39 3 9 . 5 1 6 7 . 0 0

66 3 9 . 5 1 3 3 . 0 0
27 6 0 . 3 1 3 6 . 0 0

39 6 0 . 0 2 1 2 . 5 0
29 6 0 . 3 2 2 0 . 0 0

50 39 . 5 1 7 2 . 0 0
67 6 0 . 0 1 7 2 . 5 0

53 6 0 . 3 2 5 9 . 5 0
66 6 0 . 0 2 5 8 . 0 0

53 3 9 .5 2 1 7 . 5 0
63 3 9 . 5 2 1 6 . 5 0

15 8 6 0 . 0 2 1 1 . 0 0
131 6 0 . 0 2 1 5 . 0 0

27 0 6 0 . 3 1 6 8 . 0 0
21 7 6 0 . 3 1 6 8 . 0 0

18 5 6 0 . 0 1 3 2 . 5 0
15 7 6 0 . 0 1 3 1 . 5 0

62 6 3 . 3 1 0 5 . 5 0

75 6 0 . 0 1 6 5 . 0 0
71 6 0 . 3 1 6 5 . 0 0

See footnotes at e n d  of tables.
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1 2

T a b le  A -4 . M a in te n a n c e  and p o w e rp la n t occup atio ns

(Average straight-time hourly earnings for selected occupations studied on an area basis by industry division, Toledo, Ohio-Mich., April 1971)

Sex, occupation, and industry division

M E N

C A R P E N T E R S ,  M A I N T E N A N C E  ---------------
M A N U F A C T U R I N G  -------------------------

E L E C T R I C I A N S ,  M A I N T E N A N C E  ------------
M A N U F A C T U R I N G  -------------------------
N O N M A N J F A C T U R I N G  ---------------------

P U B L I C  U T I L I T I E S  ------------------

E N G I N E E R S ,  S T A T I O N A R Y  ------------------
M A N U F A C T U R I N G  -------------------------

F I R E M E N ,  S T A T I O N A R Y  B O I L E R  -----------
M A N U F A C T U R I N G  -------------------------

H E L P E R S ,  M A I N T E N A N C E  T R A D E S  ---------
M A N U F A C T U R I N G  --------------------------

M A C H I N E - T O O L  O P E R A T O R S ,  T O O L R O O M  —  
M A N U F A C T U R I N G  -------------------------

M A C H I N I S T S ,  M A I N T E N A N C E  ---------------
M A N U F A C T U R I N G  --------------------------
N O N M A N U F A C T U R I N G  ---------------------

P U B L I C  U T I L I T I E S  ------------------

M E C H A N I C S ,  A U T O M O T I V E
( M A I N T E N A N C E )  ----------------------------

M A N U F A C T U R I N G  -------------------------
N O N M A N U F A C T U R I N G  ---------------------

P U B L I C  U T I L I T I E S  ------------------

M E C H A N I C S ,  M A I N T E N A N C E  -----------------
M A N U F A C T U R I N G  -------------------------

M I L L W R I G H T S  ---------------------------------
M A N U F A C T U R I N G  -------------------------

P A I N T E R S ,  M A I N T E N A N C E  ------------------
M A N U F A C T U R I N G  -------------------------

P I P E F I T T E R S ,  M A I N T E N A N C E  --------------
M A N U F A C T U R I N G  --------------------------

S H E E T - M E T A L  W O R K E R S .  M A I N T E N A N C E  —  
M A N U F A C T U R I N G  -------------------------

T O OL A N D  DI E M A K E R S  ---------------------
M A N U F A C T U R I N G  -------------------------

Number
o f

Hourly earnings3

Mean 2 Median2 Middle range 2

$ $ $  $
7 6 6 . 6 7 6 . 6 5 6 . 2 5 -  5 . 0 7
5 6 6 . 7 2 6 . 9 8 6 . 3 0 -  5 . 0 8

5 6 2 6 . 8 9 6 . 9 6 6 . 6 2 -  5 . 6 2
6 9 6 6 .  8 8 6 . 9 1 6 . 6 3 -  5 . 6 1

6 8 6 . 9 7 5 . 0 5 6 . 2 5 -  5 . 9 3
66 5 . 3 9 5 . 9 1 5 . 0 6 -  5 . 9 6

1 0 3 6 . 7 2 6 . 6 3 6 . 0 7 -  5 . 2 8
9 6 6 . 5 8 * . 6 * 6 . 0 8 -  5 . 2 7

9 2 6 . 1 2 6 . 2 3 3 . 5 8 -  6 . 8 8
8 6 6 . 0 8 3 . 8 9 3 . 3 5 -  6 . 9 7

1 6 6 3 . 9 2 6 . 0 5 3 . 6 8 -  6 . 1 6
1 2 3 3 . 9 6 6 . 0 6 6 . 0 1 -  6 . 1 6

2 2 7 5 . 2 8 5 . 3 6 5 . 2 3 -  5 . 5 1
2 2 7 5 . 2 8 5 . 3 6 5 . 2 3 -  5 . 5 1

2 5 2 6 . 8 7 5 . 0 * 6 . 3 2 -  5 . 5 1
2 2 5 * . 9 * 5 . 0 5 6 . 6 2 -  5 . 5 2

2 7 6 . 2 7 6 . 3 6 3 . 6 8 -  6 . 6 8
2 7 6 . 2 7 6 . 3 6 3 . 6 B -  6 . 6 8

6 2 6 6 . 5 0 6 . 7 6 6 . 3 5 -  5 . 0 0
1 6 6 6 . 5 3 6 . 7 6 6 . 3 6 -  5 . 0 5
2 6 0 6 . 5 8 6 . 7 6 6 . 6 1 -  6 . 7 9
2 3 7 6 . 6 3 6 . 7 5 6 . 5 3 -  6 . 8 0

6 7 6 6 . 5 2 6 . 6 3 6 . 1 5 -  5 . 1 6
6 2 8 6 . 6 3 6 . 6 6 6 . 2 6 -  5 . 1 7

6 9 9 6 . 8 2 5 . 1 0 6 . 3 7 -  5 . 2 1
6 9 9 6 . 8 2 5 . 1 0 6 . 3 7 -  5 . 2 1

6 9 6 . 6 3 6 . 3 5 6 . 0 2 -  5 . 0 0
6 1 6 . 5 8 6 . 7 7 6 . 0 8 -  5 . 2 6

2 0 5 6 . 8 5 5 . 0 5 6 . 2 3 -  5 . 3 6
1 9 9 6 . 8 5 5 . 0 5 6 . 2 3 -  5 . 3 6

6 7 5 . 1 7 5 . 3 3 5 . 1 9 -  5 . 3 9
6 5 5 . 2 1 5 . 3 3 5 . 2 3 -  5 . 3 9

7 7 7 5 . 2 8 5 . 6 8 0 1 vn

7 7 7 5 . 2 8 5 . 6 8 ui 0 1

Number of workers receiving straight-time hourly earnings of—
t t S $ * $ t » * ( * * T $ t t * * * * $ t

U n d e r 3 . 2 0 3 . 3 0 3 . 6 0 3 . 5 0 3 . 6 0 3 . 7 0 3. 80 3 . 9 0 6 . 0 0 6. 10 6. 20 6 . 3 0 6. 60 6. 50 6 . 6 0 6 . 8 0 5 . 0 0 5 .20 5 . 6 0 5 . 6 0 5 . 8 0 6. 0 0
s and
3 . 2 0 un de r and

3 . 3 0 3 . 6 0 3 . 5 0 3 . 6 0 3 . 7 0 3 . 8 0 3.

ooN*oO' 6 . 1 0 20 9. 30 6 . 6 0 *• 50 6. 60 6 . 8 0 5 . 0 0 5 . 2 0 5 60 5 . 6 0 5 . 8 0 6 . 0 0

2 5 6 12 6 1 6 3 5 22 5 2 1
* * - 2 - - - 6 - 8 6 1 “ 2 5 22 * “ -

- - _ - - 17 13 16 8 6 _ 16 67 95 8 36 27 27 9 0 1 1 9 13 2 6 2
- “ - - - 17 3 15 * 5 - 12 62 96 6 36 27 13 90 11 8 12 2
- - - - - - 10 1 6 1 - 2 5 1 * - - 16 1 1 26 -

- 2 “ 1 1 1 1 16 - 2 6 -

2 _ - - 10 _ - 6 2 11 3 11 - 1 6 9 - 9 12 8 8 - 7
* 10 * * 2 11 3 11 1 * 9 9 12 8 8 *

9 12 - - 3 _ - 20 - - - 8 - 13 - * 6 * 11 6 - - -
9 12 - - 3 * 20 - 6 13 - 6 6 11 * -

15 - 13 10 - * - 2 - 60 8 5 - - - 27 - - - _ _ _ -

15 13 “ “ - - - 60 8 - * 27 * * * * “

_ - _ _ - - - 6 3 3 _ - - 2 10 10 97 92 * - -

- - - - - 6 - 3 3 - - - - 2 10 10 97 92 * -

* _ - - 9 1 16 5 - i 25 10 19 2 i 16 57 6 82 - - -
*

: : : : 9
9

1
1

16 5
:

i 25 3
7
7

16
5
5

2 i 16 52
5
5

6 82
- :

5 6 5 13 16 13 3 13 * 53 16 17 166 15 78 29
5 - - 6 - - - 9 - 3 * * 35 “ 9 26 2 56 13 P- - -

- - 5 13 16 * - - 9 - 18 16 8 12 0 13 26 16 - -
- - - 5 13 6 - - - * “ 18 12 £> 12 0 13 26 16 * “

_ 12 - 9 71 * _ 23 16 36 3 38 87 12 19 66 29 125 3 10 2 16 1 5
12 - 9 71 - 23 10 16 3 36 87 8 15 66 29 126 3 10 2 16

_ _ - - - - - 65 - 5 3 - 10 0 12 18 55 9 126 88 37 - 3 -
“ " - - * * - 65 - 5 3 - 10 0 12 18 55 9 126 88 37 - 3 -

- 2 - 6 3 - 2 - 6 16 6 - * - - 13 2 6 11 1 1 - -
- * * * 3 “ 2 - 2 6 - - “ 9 2 * 11 *

- - - - 5 - 5 - 1 - 35 16 3 3 6 3 9 68 52 21 1 - -
“ - * 5 5 * 1 - 36 9 3 3 * 3 9 *8 52 21 - -

1 i 6 - - 3 - 3 27 8 - - -
1 i 2 “ - 3 - 3 27 8 “

8 _ 26 79 61 i 155 7 2 3 3 196 32 -
8 26 79 61 i 156 7 2 3 3 196 32

See footnotes at end of tables,
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T a b le  A -5 . C ustod ia l and m ateria l m o vem en t occupations

(A v e r a g e  straight-time hourly earnings for selected occupations studied on an a r ea basis b y  industry division, Toledo, O h io— Mich., April 1971)

13

Sex, occupation, a n d  industry division

HEN

GUARDS AND WATCHMEN --------------------------------------
M AN UF AC TUR IN G ---------------------------------------------
NON MAN UFACTURING -------------------------------------

GUARDS
MANU FAC TUR IN G ---------------------------------------------

WATCHMEN
M AN UF AC TUR IN G ---------------------------------------------

J A N I T O R S .  P O R T E R S .  AND C LE A N E RS  —
M AN UF AC TUR IN G ---------------------------------------------
NON MAN UFACTURING -------------------------------------

P U B L I C  U T I L I T I E S  --------------------------------

L A B O R E R S .  M A T E R I A L  H AN DL IN G ----------------
MANU FAC TUR IN G ---------------------------------------------
NON MA NJ FA CT UR IN G -------------------------------------

ORDER F I L L E R S  ---------------------------------------------------
M AN U FAC TU RIN G ---------------------------------------------
NON MANUFACTURING -------------------------------------

P A C K E R S ,  S H I P P I N G  -------------------------------------------
MANUFA CTU RIN G ---------------------------------------------

R E C E I V I N G  C LE R K S ---------------------------------------------
M AN UF AC TUR IN G ---------------------------------------------
NON MANUFACT URING -------------------------------------

S H I P P I N G  C LE R K S ------------------------------------------------
M AN U FAC TU RIN G ---------------------------------------------

S H I P P I N G  AND R E C E I V I N G  C LE R K S ----------
MANU FAC TUR IN G ---------------------------------------------
NON MAN UFACTURING -------------------------------------

T R U C K D R I V E R S  -----------------------------------------------------
MANU FAC TUR IN G ---------------------------------------------
NON MAN UFACTURING -------------------------------------

P U B L I C  U T I L I T I E S  --------------------------------

T R U C K D R I V E R S ,  L I G H T  (UNDER
1 - 1 / 2  T O N S !  ---------------------------------------------------
MANU FAC TUR IN G ---------------------------------------------
NON HAN UF ACT UR ING -------------------------------------

T R U C K D R I V E R S ,  MEDIUM ( 1 - 1 / 2  TO
AND I N C L U D I N G  A T O N S )  -----------------------
M AN UF AC TUR IN G ---------------------------------------------
NO N MA NJ FAC TU RIN G -------------------------------------

Number
of

Hourly earnings3

Mean 2 Median2 Middle range 2

$ $ $  $
8 B 2 2 . 5 6 2 . 2 A 1 . 9 2 -  3 . 1 7
2 9  A 3 . A 6 3 . 3 6 3 . 0 A -  3 . 9 0
5 B 8 2 . 1 0 2 . 0 3 1 . 8 7 -  2 . 2 6

2 1 9 3 . 5 6 3 . 8 1 3 . 0 7 -  A . 0 2

7 5 3 . 1 6 3 . 2 3 0 1 Ul

1 , 7 2 3 3 . 1 2 3 . 0 9 2 . 5 8 -  3 . 5 7
1 , 0 9 9 3 . 3 9 3 . 3 0 2 . 8 9 -  3 . 8 8

6 2  A 2 . 6 A 2 . 5 6 2 . A 7 -  2 . 5 8
5 7 3 . 3 9 3 . A 9 3 . 2 8 -  3 . 5 5

1 , 5 0 0 3 . 7 1 3 . 6 7 3 . 1 A -  A . 1 7
9 9 1 3 . A 9 3 . A 8 3 . 0 9 -  3 . 8 0
5 0 9 A . L A A . 8 2 3 . 5 6 -  A . 8 7

3  AO 3 . 5 7 3 .  AS 3 . 3 8 -  A . 0 0
1 5 2 3 . A 5 3 . A A 3 . 0 9 -  A . 0 1
1 8 3 3 . 5 7 3 . A 9 3 . A 3 -  A . 0 0

A 3 1 3 . 9 1 A . 12 3 . 5 3 -  A . 1 9
3 7 2 3 . 9 2 A . 1 3 3 . 5 6 -  A . 2 0

8 6 3 . A 5 3 . 5 1 3 . 0 A -  3 . 9 3
6 0 3 . 5 8 3 . 5 9 3 . 1 3 -  3 . 9 5
2 6 3 . 1 6 3 . 1 5 2 . 6 7 -  3 . 5 3

1 0 1 3 . 9 8 A . 1 A 3 . 8 3 -  A . 2 2
1 0 1 3 . 9 8 A . 1 A 3 . 8 3 -  A . 2 2

1 7 2 3 . 8 6 3 . 8 8 3 . A 5 -  A . 3 0
1 2 2 3 .  9 0 3 . 9 2 3 . A 7 -  A . A 2

5 0 3 . 7 5 3 .  BA 3 . A 1 -  A . D A

1 , 3 7 0 A . 3 5 A . 3 8 A . 0 2 -  A . 9 2
5 0 8 A . 2 6 4 . 4 4 3 . 8 3 -  A . 7 A
8 6 2 4 .  4 1 A . 3 7 4 . 1 7 -  4 . 9 3
6 0 5 A . 5 2 4 . 4 0 A . 3 A -  A . 9 5

5 7 3 . A 7 3 . 5 A 3 . A 1 -  3 . 3 3
3 0 3 . 5 A 3 . 6 8 3 . A A -  A . 0 5
2 7 3 . 3 9 3 . 6 A 3 . 1 9 -  3 . 5 9

2 A 5 A . 2 3 A . 2 0 3 . 5 9 -  A . 9 1
8 6 A .  A3 A . 7 3 A . 1 2 -  A . 7 8

1 5 9 A . 13 3 . 8 9 3 . 3 7 -  A . 9 A

N u m b e r  of w o r k e r s  receiving straight-time ho ur ly earnings of—

I * $ s f * $ $ t $ * * * t $ % * i $ S $ $

U n d e r * ' 80 1 . 9 0 2 . 0 0 2 . 1 0 2 . 2 0 2 . 3 0 2 . A0 2 . 5 0 2 . 6 0 2 . 70 2 . 8 0 3 . 0 0 3 . 2 0 3 . A0 3 . 6 0 3 . 8 0 A . 00 A . 2 0 A . A O A . 60 A . 80 5 . 0 0

* and 
1 . 8 0  un de r

1 . 9 0 2 . 0 0 2 . 1 0 2 . 2 0 2 . 3 0 2 . A0 2 . 5 0 2 . 6 0 2 . 7 0 2 . 8 0 3 . 0 0 3 . ?0 3 . A0 3 . 6 0 3 . 8 0 A . 00 A . 20 A . A 0 A . 6 0 A . 80 5 . 0 0  over

38  165 81 72 65 A8 82 6 21 A 9 32 A2 79 17 3 63 5 8 30 12
9 - - - - 18 - 5 - 3 2A 39 76 1 - 63 5 8 30 12 -

3 8  15 6 81 72 65 A8 6A 6 15 A 6 8 3 3 16 3 “ “ ~ ” “ *

9 - - - - 18 - 3 - 3 9 20 A2 1 - 59 5 8 3 0 12 -

3 - - 15 19 3 A - - 4 - - - - -

9 10 3 3A 26 18 63 10 319 82 5A 17 5 12 6 22 6 80 171 38 27 8 - - 1 -
- - - 8 1 1 5 57 2A AA 155 103 185 67 1A6 37 26 6 -

9 10 3 3A 18 17 62 5 252 58 10 20 23 A1 13 25 1 12 - 1 -

- - * * 3 - - - - ~ 7 8 13 25 1 “ " ~ “

8 8 11 5 27 10 8 2 23 A6 13 75 18 0 88 180 23 8 AA 166 19 16 38 29 5
- 9 - 16 - - - - A6 12 72 178 62 1 A8 2 0 6 1A 155 1 9 16 38 -
8 8 2 5 11 10 8 2 23 - 1 3 2 26 32 32 30 11 “ ~ * 29 5

_ - 3 3 5 - _ 6 13 1 - 19 A1 10 0 - 6A 8A 1 - _ -
- - 3 3 A - - - 12 - - 19 29 16 - 26 A0 - “

- - - - 1 - - 6 1 1 - - 12 8A “ 38 AA 1 ” “ *

_ 1 _ _ 8 - - - _ _ _ 56 66 1 A3 168 86 2 - -
- - - - - 8 - - - - - - 56 A2 l A3 13 A 86 2

10 - 8 12 7 1A 12 9 5 9 - - -
6 10 7 8 10 9 l 9 - -

10 2 2 6 2 * 4 ~ “

5 - 5 3 8 15 39 22 3 - -
5 5 3 8 15 39 22 3 “

_ _ - _ _ - - _ _ _ 4 10 u 38 13 28 16 16 35 - 1
4 6 3 28 12 16 8 10 3A 1

4 8 10 1 12 8 6 1 ”

_ _ 4 - - 4 - _ 2 1 - ii 62 48 92 109 n o 32 2 11 5 71 Al 9
- - 4 - - - - - - 1 - 10 9 35 51 77 26 25 10 5 71 9 A
- - - - - 4 - - 2 - - 1 53 13 Al 32 8A 29 7 10 325

1 1 " A l 2 A 27 6 ” 29 8

. . A _ A _ 2 1 _ 2 1 9 20 2 11 _ _ _ 1
- - 4 - - - - - - l - 1 - 8 2 2 11 - 1
“ " ~ " A 2 ~ 1 1 l 18 “ ” “

5 A 8 13 27 22 A _ A3 7A
2 8 8 - 10 A - A3 11

52 5 27 12 63

See footnotes at en d of tables
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T a b le  A -5 . C ustod ia l and m a te ria l m o vem en t o c c u p a tio n s -----C on tinu ed

( A ve ra ge straight-time ho ur ly earnings for selected occupations studied on an a r e a  basis b y  industry division, Toledo, O h i o — Mich,, April 1971)

Sex, occupation, an d  industry divisic

Hourly earnings3

Middle range 2

N u m b e r  of w o r k e r s  receiving straight-time ho ur ly earnings of—

U n d e r  
t and
1 . 8 0  u n d e r

$ < s t ( t $  i s $
1 . 8 0  1 . 9 0  2 . 0 0  2 . 1 0  2 . 2 0  2 . 3 0  2 . 4 0  2 . 5 0  2 . 6 0  2 . 7 0

1 . 9 0  2 . 0 0  2 . 1 0  2 . 2 0  2 . 3 0  2 . 4 0  2 . 5 0  2 . 6 0  2 . 7 3  2 . 8 0

»  $  s r  t i  i  i  i t  i i
2 . 8 0  3 . 0 0  3 . 2 0  3 . 4 0  3 . 6 0  3 . 8 0  4 . 0 0  4 . 2 0  4 . 4 0  4 . 6 0  4 . 8 0  5 . 0 0

3 . 0 0  3 . 2 0  3 . 4 0  3 . 6 0  3 . 8 0  4 . 0 0  4 . 2 0  4 . 4 0  4 . 6 0  4 . 8 0  5 . 0 0  over

MEN -  CONTINUED

T R U C K D R I V E R S  -  C O N T IN U E D

T R U C K D R IV E R S ,  HEAVY (OVER  4 TONS,
T R A I L E R  TYPE)  -----------------------------------
MANUFACTURING -----------------------------------
NONMANUFACTURINS -----------------------------

P U B L IC  U T I L I T I E S  -------------------------

T R U C K D R IV E R S ,  HEAVY (OVER  4 TONS,
OTHER THAN T R A I L E R  TYPE)  -------------
MANUFACTURING -----------------------------------
NONMANUFACTURING -----------------------------

TRUCKERS,  POWER ( F O R K L I F T )  ---------------
MANUFACTURING -----------------------------------
NONMANUFACTURING -----------------------------

TRUCKERS,  PUWER (OTHER  THAN
F O R K L I F T )  -----------------------------------------------

MANUFACTURING -----------------------------------

J A N IT O R S ,  PORTERS,  AND C LEAN ERS  - -
MANUFACTURING ---------------------------------
NONMANUFACTURING ---------------------------

743
177
566
50 6

233
179

54

1 , 4 1 5
1 , 3 0 3

112

181
174

701
131
570

$
4.  44 
4 . 0 5  
4 . 5 6  
4 . 6 1

4 . 4 1
4 . 5 5
3 . 9 4

3 . 5 3
3 . 5 2
3 . 7 7

2 . 3 0
2 . 9 5
2 . 1 5

$
4 . 3 8  
3 . 8 7
4 . 3 9
4 . 3 9

4 . 5 4
4 . 5 9
4 . 1 1

3 . 5 7
3 .5 8  
3 . 5 7

3 . 2 8
3 . 2 7

2 . 1 8
2 . 8 5
2 . 1 6

$ $ 
4 . 3 2 -  4 . 9 2  
3 . 8 0 -  4 . 4 6
4 . 3 4 -  4 . 9 4
4 . 3 5 -  4 . 9 5

4 . 1 2 -  4 . 9 3
4 . 5 1 -  4 . 9 5  
3 . 6 5 -  4 . 1 6

3 . 3 1 -  4 . 1 4  
3 . 3 0 -  4 . 1 5
3 . 5 1 -  4 . 1 0

3 . 2 0 -  3 . 9 2  
3 . 1 9 -  3 . 9 3

2 . 1 2 -  2 . 2 8  
2 . 7 6 -  3 . 2 3  
2 . 1 2 -  2 . 2 1

352
352

9 32 67 19 302 45
i 32 63 2 5 35
8 4 17 29 7 10

276 "

22 27 3 31 _ 70
18 9 2 70

18 1 31

158 40 199 165 20 6 66
89 40 199 126 206 66
69 “ 39 ~ "

7 _ 65 _ _ 5
- - 65 “ - 5

232
2

230
230

58
9

49

7 329
1

7 328

125

125

14
14

See footnotes at en d of tables.
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B. Establishment 
T a b l e  B -1 .  M in im u m

practices and supplementary w age provisions
e n t r a n c e  s a la r ie s  fo r  w o m e n  o f f ic e  w o r k e r s

(Distribution of establishments studied in all industries and in industry divisions by m i n i m u m  entrance salary for selected categories 
of inexperienced w o m e n  office workers, Toledo, Ohio— Mich. , April 1971)

M i n i m u m  weekly straight-time salary4

Inexperienced typists Other inexperienced clerical workers 5

All
industries

Manufacturing Nonmanufacturing

All
industries

Manufacturing Nonmanufacturing

Based on standard weekly hours6 of— Based on standard weekly hours6 of—

All
schedules 40

All
schedules 40

All
schedules 40

All
schedules 40

Establishments studied________________________________ 150 72 XXX 78 XXX 150 72 XXX 78 XXX

Establishments having a specified m i n i m u m  - __________ 52 35 30 17 11 73 46 41 27 21

$ 62. 50 and under $ 65. 00_______________________________ 1 1 1 _ _ 1 i 1 _ _
$ 65. 00 and under $ 67. 50—  ------------  ---------  — - - - - _ _ _ _ - -
$ 67.50 and under $ 70.00----------------------------- 2 - - 2 1 5 _ _ 5 2
$ 70. 00 and under $72. 50------------------------------- 2 1 1 1 1 6 3 3 3 3
$ 72.50 and under $ 7 5.00_______________________________ 5 3 3 2 _ 4 3 3 1 -
$75.00 and under $ 77. 50_______________________________ 5 1 1 4 2 9 4 4 5 4
$ 77.50 and under $ 80.00_______________________________ - - - - - 2 1 1 1 1
$ 80.00 and under $ 82.50_______________________________ 6 6 5 - - 8 6 5 2 2
$82. 50 and under $85. 00_______________________________ 5 4 4 1 1 6 6 6 - -
$ 85.00 and under $ 87.50_______________________________ 3 3 3 - - 4 4 4 - -
$ 87.50 and under $ 90.00_______________________________ 2 1 1 1 1 3 1 1 2 2
$90. 00 and under $92. 50_______________________________ 4 3 3 1 1 5 3 3 2 2
$92. 50 and under $95. 00_______________________________ 1 1 1 - - 1 1 1 - -
$95. 00 and under $97. 50------------------------------- 3 3 - - - 5 3 - 2 1
$ 97. 50 and under $ 100. 00 - _____________________ ____ 2 - _ 2 2 1 _ _ 1 1
$ 100. 00 and under $ 102. 50_____________________________ - _ _ _ _ _ _ _ _ _
$ 102. 50 and under $ 105. 00___ ________________________ - _ _ _ _ _ _ _ _ _
$ 105. 00 and under $ 107. 50________  __________________ 1 1 - - - 1 1 _ _ _
$ 107.50 and under $ 110.00_____________________________ 1 - _ 1 _ _ _ _ _ _
$ 110. 00 and under $ 112. 50___  ______________ _______ - - - - - 1 _ _ 1 1
$ 112. 50 and undejr $ 115. 00______________________  ____ 1 1 1 _ _ 1 1 1 _ _
$ 115.00 and under $ 117.50_____________________________ 1 - - 1 1 _ _ _ _ _
$ 117. 50 and under $ 120. 00---------- ---  ----------- - - - - _ _ _ _ _ _
$ 120. 00 and under $ 122. 50__________________ _________ 3 3 3 _ _ 3 3 3 _ _
$ 122. 50 and under $ 125. 00_____________________________ 1 1 1 _ _ 2 1 1 1 1
$ 125. 00 and under $ 127. 50_____________________________ 3 2 2 1 1 5 4 4 1 1

Establishments having no specified m i n i m u m _____________ 15 6 XXX 9 XXX 35 14 XXX 21 XXX

Establishments which did not employ workers
in this category_________________________________  _______ 83 31 XXX 52 XXX 42 12 XXX 30 XXX

See footnotes at end of tables.
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T a b l e  B - 2 .  S h i f t  d i f f e r e n t ia l s

(L a te -s h ift  pay p ro v is io n s  fo r  m an u factu rin g  plant w o rk e rs  by type and am ount o f  pay d iffe re n t ia l, 
T o le d o , O hio—M ich . , A p ril 1971)

(A ll plant w o rk e rs  in m anufacturin g 1 100 p ercen t)
P e rce n t  o f  m anufacturin g plant w o rk e rs —

Late-shift pay provision
In establishments having provisions 7 

for late shifts Actually working on late shifts

Second shift Third or other 
shift Second shift Third or other 

shift

Total- -----------------------------------  ------------  ------ 97. 4 89. 5 22. 9 8. 8

No pay differential for work on late sh ift______ 2. 6 _ 0. 5 .

Pay differential for work on late sh ift_________ 94. 8 89. 5 22. 3 8. 8

Type and amount of differential:

Uniform cents (per hou r)_______ __________ 73. 0 62. 6 17. 2 6. 5

5 cen ts_________________________________ 2. 3 _ . 6 _
6 ce n ts_________________________________ 2. 3 - . 6 _
7 cen ts_________________________________ 2. 0 - .4 _
7 V2 cents________________________________ 1.9 - . 4 -
8 cen ts --------------------------------------------------- 4. 5 2. 6 1. 1 . 2
9 cen ts --------------------------------------------------- 11. 0 - 3. 3 -
10 cents________________________________ 13. 3 9. 8 2. 6 . 7
12 cents________________________________ 8. 6 15. 0 1. 6 2. 1
13 cents-------------------------------------------------- 5. 9 - 1. 5 -
14 cents________________________________ - 5. 6 - . 9
15 cents________________________________ 6. 3 8. 5 1. 6 1. 0
16 cents-------------------------------------------------- 1.9 2. 5 . 4 . 1
17 cents________________________________ 5. 2 - 1. 6 -
18 or 182/3 cen ts_______________________ 2. 3 1. 2 . 1 -
20 cents- ______________________________ 5. 6 6. 5 1. 2 . 4
22 cents________________________________ - 3 .4 - . 2
25 cents________________________________ - 4. 4 _ . 4
30 or 339/ io cen ts ----------------------------------- - 3. 1 - . 4

Uniform percentage__ __________________ 21. 2 21. 2 5. 0 1.9

5 p ercen t_______________________________ 20. 5 . 3 4 .9 _

10 percent______________________________ . 7 20. 3 (*) 1. 9
15 percent______________________________ - . 7 - -

Other form al pay differential_____________ .6 5. 6 . 2 . 3

See footn otes  at end o f  ta b les .
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T a b le  B -3 . S c h e d u le d  w e e k ly  hours

(P ercen t d istribution  o f  plant and o ffice  w ork ers  in a ll industries and in industry d iv ision s  by scheduled w eekly hours 
o f f ir s t -s h ift  w o rk e rs , T o led o , O h io -M ich ., A p ril 1971)

Plant w ork ers O ffice  w ork ers
W eekly hours

A ll industries M anufacturing P u blic  utilities A ll industries M anufacturing P u blic  utilities

A ll  w ork e rs ----------------------------------------------------- 100 100 100 100 100 100

3 1 (’ )
1 2 15 21 1
1 3 1
1 10 7 3

5
1 3

88 95
1

95 65 68 96
3
4 1 5 (*)

See footnote at end o f tab les.
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T a b le  B -4 . P a id  ho lidays

(Percent distribution of plant and office workers in all industries and in industry divisions by number of paid holidays 
provided annually, Toledo, Ohio-M ich., A pril 1971)

Item
Plant workers Office workers

All industries Manufacturing Public utilities All industries Manufacturing Public utilities

All workers________________________________ 100 100 100 100 100 100

Workers in establishments providing
paid holidays ---------------------  —_ _ ------------- 97 100 100 99 100 100

Workers in establishments providing
no paid holidays______________________________ 3 - - (’ ) - -

Number of days

6 holidays-------------------------------------------- -----  — 11 2 5 9 1 5
6 holidays plus 2 or 3 half days _____________ 2 - - 3 2 -
7 holidays______________________________________ 11 5 3 5 3 1
7 holidays plus 1 half day______________________ - - - n (’ ) -
7 holidays plus 2 or 4 half days . _____________ 3 5 - 4 5 -
8 holidays______________________________________ 17 11 65 12 8 60
8 holidays plus 1 or 2 half days________________ 2 4 - (9 ) n -
9 holidays__________________  __________________ 18 27 3 36 41 (9 )
9 holidays plus 2 half days --------------------- 1 1 - 4 3 23
10 holidays-----------------  ---------------- ----  -------------- 5 7 9 8 8 11
11 holidays_____________________________________ 5 6 15 8 10 -
12 h o l id a y s .---- ---  . . .  --- -----------  ----- 18 28 - 9 17 -
14 holidays______________________________________ 2 3 - 2 2 -

Total holiday time 10

14 days-------------------------- -------------------------------------- 2 3 - 2 2 _
12 days or m o r e ___________ __________  _______ 20 31 - 11 18 -
11 days or m ore-----  --------------  ---------  ---------- 25 37 15 20 29 -
10 days or m ore------------- -------------------------  ---- 31 46 24 31 40 34
9 days or m o re ____________  ___________________ 50 74 27 67 81 34
8V2 days or m o re __________ ___________________ 52 77 27 67 81 34
8 days or m ore ____________________  _________ 73 93 91 83 94 94
7V2 days or m ore ______ ____ __________________ 73 93 91 84 96 94
7 days or m o re ----------------------  -------------------------- 86 98 95 91 99 95
6 days or m o re _________________________  ______ 97 100 100 99 100 100

See footnotes at end of tables.
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T a b le  B -5 . P a id  vaca tio n s

(Percent distribution of plant and office workers in all industries and industry divisions by vacation pay provisions, Toledo, Ohio—Mich., April 1971)

Plant workers Office workers
Vacation policy

All industries Manufacturing Public utilities All industries Manufacturing Public utilities

All workers------------------------------------------------- 100 100 100 100 100 100

Method of payment 

Workers in establishments providing
paid vacations-------------------------------------------------- 99 100 100 100 100 100

Length-of-tim e payment____________________ 68 52 94 97 95 100
Percentage payment_________________________ 31 48 6 3 5 *

Workers in establishments providing
(9)no paid vacations---------------------------------------------- " * ' "

Amount of vacation pay 11 

After 6 months of service

Under 1 week------------------------------------------------------ 9 13 - 4 1 -
1 week----------------------------------------------------------------- 15 22 5 52 66 27
Over 1 and under 2 weeks--------------------------------- 4 4 - 9 12 -
2 weeks--------------------------------------------------------------- - - - 2 2 -

After 1 year of service

1 week----------------------------------------------------------------- 67 60 73 21 9 61
Over 1 and under 2 weeks--------------------------------- 16 24 10 5 10 -
2 weeks--------------------------------------------------------------- 1 1 8 17 67 71 39
Over 2 and under 3 weeks_____________________ 4 6 - 3 6 -
3 weeks_________________________________________ 1 1 - 3 4 -
4 weeks--------------------------------------------------------------- (9) 1 - - - -

After 2 years of service

1 week__________________________________________ 42 48 23 5 3 1
Over 1 and under 2 weeks--------------------------------- 15 23 - 5 10 -
2 weeks--------------------------------------------------------------- 36 20 68 82 76 96
Over 2 and under 3 weeks--------------------------------- 5 7 10 4 8 -
3 weeks--------------------------------------------------------------- 1 1 - 3 4 3
4 weeks_________________________________________ (9) 1 - - - -

After 3 years of service

1 week__________________________________________ 13 17 - 2 (9) _
Over 1 and under 2 weeks--------------------------------- 18 28 - 3 5 -
2 weeks--------------------------------------------------------------- 58 38 90 82 76 97
Over 2 and under 3 weeks--------------------------------- 8 12 10 5 8 -
3 weeks--------------------------------------------------------------- 3 4 - 8 7 3
Over 3 and under 4 weeks--------------------------------- - - - 2 3
4 weeks------------------------- ----------------------------------- (9) 1 - -

After 4 years of service

1 week__________________________________________ 12 15 - 2 (9) -

Over 1 and under 2 w eeks--------------------------------- 14 23 - 3 5 -
2 w eeks________________________________________ 60 42 90 82 76 97
Over 2 and under 3 w eeks--------------------------------- 10 15 10 4 8 -
3 w eeks--------------------------------------------------------------- 3 5 - 8 8 3
Over 3 and under 4 w eeks--------------------------------- - - - 2 3 -
4 w eeks_________________________________________ (9) 1

See footnotes at end of tables.
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T a b le  B -5 . P a id  v ac a tio n s -----C o ntin u ed

(Percent distribution of plant and office workers in all industries and in industry divisions by vacation pay provisions, Toledo, Ohio—Mich., April 1971)

Plant workers Office workers
Vacation policy

All industries Manufacturing Public utilities All industries Manufacturing Public utilities

Amount of vacation pay 11----Continued

After 5 years of service

Over 1 and under 2 weeks--------------------------------- 3 5 - 3 5 _
2 weeks--------------------------------------------------------------- 68 55 86 72 64 96
Over 2 and under 3 weeks--------------------------------- 11 17 10 8 10 -
3 weeks_________________________________________ 12 17 5 13 17 4
Over 3 and under 4 weeks---------------------------------- 4 6 - 3 4 -
4 weeks_________________________________________ (9) 1 - - -

After 10 years of service

2 weeks--------------------------------------------------------------- 18 15 10 8 4 2
Over 2 and under 3 weeks---------------------------------- 17 26 - 6 10 ~
3 weeks--------------------------------------------------------------- 44 28 81 72 66 98
Over 3 and under 4 weeks---------------------------------- 15 23 10 2 4
4 weeks_________________________________________ 6 9 - 10 12
Over 4 and under 5 weeks---------------------------------- - - 2 3 '

After 12 years of service

2 w eeks_________________________________________ 14 13 1 7 3 1
Over 2 and under 3 weeks---------------------------------- 17 26 - 6 10 -
3 weeks--------------------------------------------------------------- 48 30 89 73 68 99
Over 3 and under 4 weeks---------------------------------- 14 21 10 2 4 -
4 weeks_________________________________________ 7 10 - 10 12 -
Over 4 and under 5 weeks______________________ - - - 2 3 -

After 15 years of service

2 w eeks--------------------------------------------------------------- 4 (9) - 3 1 1
Over 2 and under 3 weeks-------------------------------- 1 2 - - - -
3 weeks--------------------------------------------------------------- 61 51 76 65 56 58
Over 3 and under 4 weeks______________________ 11 18 - 10 18 -
4 w eeks--------------------------------------------------------------- 19 25 14 20 21 41
Over 4 and under 5 weeks---------------------------------- 3 4 10 2 3 -

After 20 years of service

2 w eeks--------------------------------------------------------------- 4 - - 3 1 1
Over 2 and under 3 weeks---------------------------------- 1 2 - - - -
3 weeks_________________________________________ 29 36 - 21 17 1
Over 3 and under 4 weeks______________________ 6 10 - 3 6 -
4 weeks_________________________________________ 46 35 88 67 69 97
Over 4 and under 5 weeks______________________ 4 5 10 (9) (9) -
5 weeks--------------------------------------------------------------- 8 11 3 3 4 (9)
Over 5 and under 6 weeks______________________ 1 1 - 2 3 ~

After 25 years of service

2 weeks--------------------------------------------------------------- 4 - - 3 1 1
Over 2 and under 3 weeks______________________ 1 2 - - - -
3 w eeks_________________________________________ 20 22 - 15 11 1
Over 3 and under 4 weeks--------------------------------- 7 10 - (9) (9) -
4 w eeks----- --------------------------------------------------------- 41 32 53 50 49 51
Over 4 and under 5 weeks______________________ 8 11 10 (9) (9) -
5 w eeks_________________________________________ 18 21 35 29 35 46
Over 5 and under 6 weeks--------------------------------- 1 2 - 2 3 -
6 w eeks_________________________________________ (9) - 3 (9) H (9)

See footnotes at end of tables.
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T a b le  B -5 . P a id  v a c a tio n s -----C o ntin u ed

(Percent distribution of plant and office workers in all industries and in industry divisions by vacation pay provisions, Toledo, Ohio—Mich., April 1971)

Plant workers Office workers
Vacation policy

All industries Manufacturing Public utilities All industries Manufacturing Public utilities

Amount of vacation pay 11----Continued

After 30 years of service

2 w eeks________________________________________ 4 _ _ 3 1 1
Over 2 and under 3 weeks--------------------------------- 1 2 - - - -
3 weeks--------------------------------------------------------------- 20 22 - 15 11 1
Over 3 and under 4 weeks--------------------------------- 7 10 - (9) (9) -
4 weeks_________________________________________ 37 27 44 45 43 41
Over 4 and under 5 weeks--------------------------------- 8 11 10 (9) (9) -
5 weeks--------------------------------------------------------------- 21 25 44 33 39 57
Over 5 and under 6 weeks_____________________ 1 2 - (9)

1
1 -

6 w eeks________________________________________ 1 1 3 2 (9)
Over 6 weeks------------------------------------------------------ ■ - - * 2 3 -

Maximum vacation available

2 weeks_________________________________________ 4 - _ 3 1 1
Over 2 and under 3 weeks--------------------------------- 1 2 - - - -
3 weeks_________________________________________ 20 22 - 15 11 1
Over 3 and under 4 weeks--------------------------------- 7 10 - (9) (9) -
4 weeks_________________________________________ 37 27 44 45 43 41
Over 4 and under 5 weeks--------------------------------- 8 11 10 (9) (9) -
5 weeks--------------------------------------------------------------- 20 23 44 32 37 57
Over 5 and under 6 weeks--------------------------------- 1 2 - (9) 1 -
6 weeks_________________________________________ 2 2 3 2 4 (9)
Over 6 weeks------------------------------------------------------ 2 3

See footnotes at end of tables.
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T a b le  B -6 . H e a lth , insurance, and pension p lans

(Percent of plant and office workers in all industries and in industry divisions employed in establishments providing 
health, insurance, or pension benefits, Toledo, Ohio-M ich., April 1971)

Type of benefit and 
financing 12

Plant workers Office workers

All industries Manufacturing Public utilities All industries Manufacturing Public utilities

A ll workers_____________________Si-________ 100 100 100 100 100 100

Workers in establishments providing at
least 1 of the benefits shown below __________ 100 100 100 99 100 99

Life insurance__________________ ___________ 97 97 100 98 98 99
Noncontributory plans___________________ 85 89 73 77 85 65

Accidental death and dismemberment
insurance----------------- ----------------------------------- 84 89 67 80 88 68

Noncontributory plans___________________ 70 72 59 65 75 58
Sickness and accident insurance or

sick leave or both 13_______________________ 95 99 77 87 93 95

Sickness and accident insurance-------------- 86 97 44 61 84 31
Non contributory plans_______  ______ 81 90 44 57 77 31

Sick leave (full pay and no
waiting period)__________________________ 13 4 27 63 71 55

Sick leave (partial pay or
waiting period)____________  _______ 4 1 26 4 - 33

Hospitalization insurance____  ____________ 99 100 100 99 100 99
Non contributory plans_________  ______ 87 90 86 83 90 88

Surgical insurance________ _______ _ . ___ 99 100 100 99 100 99
Non contributory plans------------------------------ 87 90 86 83 90 88

Medical insurance------------------ -- — ______ 91 93 97 94 98 99
Non contributory plans___________________ 81 86 83 79 89 88

Major m edical insurance------------------------------ 46 36 83 83 80 97
Noncontributory plans ----------------------------- 33 22 74 60 58 86

Dental insurance _ __________________________ 4 ( !) 20 16 23 8
Noncontributory plans____  _____________ 2 (9 ) 20 14 23 8

Retirement pension__________________________ 89 96 78 91 95 68
Non contributory plans _ ___  __ _______ 81 89 59 80 83 45

See footnotes at end of tables.
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F o o tn o te s

A ll  o f  th e se  s tan d ard  fo o tn o te s  m a y  not app ly  to  th is  b u lle tin .

1 S tandard  h o u rs  r e f le c t  the w o rk w e e k  fo r  w h ich  e m p lo y e e s  r e c e iv e  th e ir  r e g u la r  s tr a ig h t -t im e  s a la r ie s  (e x c lu s iv e  o f  p a y  f o r  o v e r t im e  at 
r e g u la r  a n d /o r  p r e m iu m  r a te s ) ,  and the ea rn in g s  c o r r e s p o n d  to  th ese  w e e k ly  h o u rs .

2 T he m ea n  is  com p u ted  fo r  ea ch  jo b  b y  to ta lin g  the e a rn in g s  o f  a ll  w o r k e r s  and d iv id in g  b y  the n u m ber o f  w o r k e r s .  T h e  m ed ia n  d e s ig n a te s  
p o s it io n — h a lf o f  the e m p lo y e e s  s u rv e y e d  r e c e iv e  m o r e  than the ra te  show n ; h a lf  r e c e iv e  le s s  than the ra te  show n. T h e m id d le  ran ge  is  d e fin ed  b y  
2 ra te s  o f  p a y ; a fou rth  o f  the w o r k e r s  ea rn  le s s  than the lo w e r  o f  th ese  r a te s  and a fo u rth  ea rn  m o r e  than the h ig h e r  ra te .

3 E x c lu d e s  p r e m iu m  p a y  f o r  o v e r t im e  and fo r  w o rk  on  w e e k e n d s , h o lid a y s , and la te  sh ifts .
4 T h e s e  s a la r ie s  re la te  to  fo r m a lly  e s ta b lis h e d  m in im u m  sta rtin g  (h ir in g ) r e g u la r  s tr a ig h t -t im e  s a la r ie s  that a r e  p a id  fo r  s tan d ard  

w o rk w e e k s .
5 E x c lu d e s  w o r k e r s  in  s u b c le r ic a l  jo b s  su ch  as m e s s e n g e r  o r  o f f i c e  g ir l .
6 D ata a r e  p r e s e n te d  f o r  a ll  sta n d a rd  w o rk w e e k s  co m b in e d , and fo r  the m o s t  co m m o n  stan dard  w o rk w e e k s  re p o r te d .
7 In clu d es  a ll p lan t w o r k e r s  in  e s ta b lish m e n ts  c u r r e n t ly  op e ra tin g  la te  s h ifts , and e s ta b lish m e n ts  w h ose  fo r m a l  p r o v is io n s  c o v e r  la te  

s h ifts , ev en  though the e s ta b lis h m e n ts  w e r e  not c u r r e n t ly  o p e ra t in g  la te  sh ifts .
8 L e s s  than 0 .05  p e r ce n t .
9 L e s s  than 0 .5  p e r ce n t .
10 A l l  c o m b in a tio n s  o f  fu ll and h a lf days that add to the sa m e  am ount a re  co m b in e d ; f o r  e x a m p le , the p r o p o r t io n  o f  w o r k e r s  r e c e iv in g -a  to ta l 

o f  9 d ays  in c lu d e s  th o se  w ith  9 fu ll  days and no h a lf d a y s , 8 fu ll  days  and 2 h a lf d a y s , 7 fu ll  d ays  and 4 h a lf d a y s , and so  on. P r o p o r t io n s  then 
w e r e  cu m u la ted .

11 In clu d es  p a ym en ts  o th e r  than " le n g th  o f  t i m e , "  su ch  as p e r ce n ta g e  o f  annual ea rn in g s  o r  f la t -s u m  p a y m e n ts , c o n v e r te d  to  an eq u iv a len t 
tim e  b a s is ;  f o r  e x a m p le , a pa ym en t o f  2 p e r c e n t  o f  annual e a rn in g s  w as c o n s id e r e d  as 1 w e e k 's  pay. P e r io d s  o f  s e r v ic e  w e r e  c h o se n  a r b it r a r i ly  
and do not n e c e s s a r i ly  r e f le c t  the in d iv id u a l p r o v is io n s  fo r  p r o g r e s s io n .  F o r  e x a m p le , the ch a n g es  in p r o p o r t io n s  in d ica te d  at 10 y e a r s ' s e r v ic e  
in clu d e  ch a n g es  in  p r o v is io n s  o c c u r r in g  b e tw een  5 and 10 y e a r s . E s t im a te s  a re  cu m u la tiv e . T h u s , the p r o p o r t io n  e l ig ib le  fo r  3 w e e k s ' p a y  o r  
m o r e  a fte r  10 y e a r s  in c lu d e s  th o se  e l ig ib le  fo r  3 w e e k s ' p a y  o r  m o r e  a fte r  fe w e r  y e a r s  o f  s e r v ic e .

12 E s t im a te s  l is te d  a fte r  type o f  b e n e fit  a re  f o r  a ll  p la n s  fo r  w h ich  at le a s t  a p a rt  o f  the c o s t  is  b o rn e  b y  the e m p lo y e r . "N o n c o n tr ib u to r y  
p la n s" in c lu d e  o n ly  th o se  p lan s fin a n ce d  e n t ir e ly  b y  the e m p lo y e r . E x c lu d e d  a re  le g a lly  r e q u ir e d  p la n s , su ch  as w o r k m e n 's  co m p e n sa t io n , s o c ia l  
s e c u r ity ,  and r a ilr o a d  re t ire m e n t .

13 U n d u p lica ted  to ta l o f  w o r k e r s  r e c e iv in g  s ic k  le a v e  o r  s ic k n e s s  and a cc id e n t  in su ra n c e  show n  s e p a r a te ly  b e lo w . S ick  le a v e  p lan s a re  
lim ite d  to  th o se  w h ich  d e fin ite ly  e s ta b lis h  at le a s t  the m in im u m  n u m ber o f  d a y s ' pay  that can  b e  e x p e c te d  b y  ea ch  e m p lo y e e . In fo rm a l s ic k  le a v e  
a llo w a n ce s  d e te rm in e d  on an in d iv id u a l b a s is  a r e  e x c lu d e d .
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A p p e n d ix .  O c c u p a t io n a l  D e s c r ip t io n s

T h e  p r i m a r y  p u r p o s e  of p r e p a r i n g  job de sc ri pt io ns for the B u r e a u ' s  w a g e  s u r v e y s  is to assist its field staff in classifying into ap pr o p r i a t e  
o c cu pa ti on s w o r k e r s  w h o  a r e  e m p l o y e d  u n d e r  a va ri et y of pa yroll titles a n d  different w o r k  a r r a n g e m e n t s  f r o m  e s t a b l i s h m e n t  to e s t a b l i s h m e n t  a n d  
f r o m  a r e a  to area. T h i s  p e r m i t s  the g r o u p i n g  of oc cu pa ti on al w a g e  rates re p r e s e n t i n g  c o m p a r a b l e  job content. B e c a u s e  of this e m p h a s i s  o n  
in te r e s t a b l i s h m e n t  a n d  in t e r a r e a  c o m p a r a b i l i t y  of oc cu pa ti on al content, the B u r e a u ' s  job de sc ri pt io ns m a y  differ significantly f r o m  th os e in u s e  in 
individual e s t a b l i s h m e n t s  o r  th os e p r e p a r e d  for ot he r p u r p o s e s .  In applying th es e job descriptions, the B u r e a u ' s  field e c o n o m i s t s  a r e  instructed 
to ex c l u d e  w o r k i n g  s u p e r v i s o r s ;  ap pr en ti ce s; le ar ne rs ; be g i n n e r s ;  trainees; a n d  h a n d i c a p p e d ,  p a r t - t i m e ,  t e m p o r a r y ,  a n d  p r o b a t i o n a r y  w o r k e r s .

OFFICE

B I L L E R ,  M A C H I N E

P r e p a r e s  s t at em en ts , bills, a n d  invoices o n  a m a c h i n e  ot he r t h an a n  o r d i n a r y  or  electro- 
m a t i c  typewriter. M a y  also k e e p  r e c o r d s  as to billings o r  shipping c h a r g e s  or  p e r f o r m  other 
clerical w o r k  incidental to billing operations. F o r  w a g e  st ud y p u r p o s e s ,  billers, m a c h i n e ,  ar e 
classified b y  type of m a c h i n e ,  as follows:

Biller, m a c h i n e  (billing m a c h i n e ) . U s e s  a  special billing m a c h i n e  ( M o o n  H o p k i n s ,  Elliott 
Fi s h e r ,  B u r r o u g h s ,  etc., w h i c h  a r e  c o m b i n a t i o n  typing a n d  ad di ng m a c h i n e s )  to p r e p a r e  bills 
a n d  invoices f r o m  c u s t o m e r s '  p u r c h a s e  o r d e r s ,  internally p r e p a r e d  o r d e r s ,  shipping m e m o ­
r a n d u m s ,  etc. U s u a l l y  involves application of p r e d e t e r m i n e d  di sc ou nt s a n d  shipping c h a r g e s ,  
a n d  en tr y of n e c e s s a r y  extensions, w h i c h  m a y  o r  m a y  not b e  c o m p u t e d  o n  the billing m a c h i n e ,  
a n d  totals w h i c h  a r e  a u to ma ti ca ll y a c c u m u l a t e d  b y  m a c h i n e .  T h e  op er a t i o n  us ua ll y involves 
a  large n u m b e r  of c a r b o n  copies of the bill be in g p r e p a r e d  a n d  is often d o n e  o n  a fanfold 
m a c h i n e .

Biller, m a c h i n e  ( b o o k k e e p i n g  m a c h i n e ) . U s e s  a b o o k k e e p i n g  m a c h i n e  (S un ds tr an d, Elliott 
Fi s h e r ,  R e m i n g t o n  R a n d ,  etc., w h i c h  m a y  o r  m a y  not h a v e  t y p e w r i t e r  k e y b o a r d )  to p r e p a r e  
c u s t o m e r s '  bills as pa rt of the a c c o u n t s  rece iv ab le operation. G e n e r a l l y  involves the s i m u l t a ­
n e o u s  en tr y of figures o n  c u s t o m e r s '  l e d g e r  re cord. T h e  m a c h i n e  a u to ma ti ca ll y a c c u m u l a t e s  
figures o n  a  n u m b e r  of vertical c o l u m n s  a n d  c o m p u t e s ,  a n d  us ually prints a u to ma ti ca ll y the 
debit o r  credit ba la nc es . D o e s  not involve a  k n o w l e d g e  of b o o k k e e p i n g .  W o r k s  f r o m  u n i f o r m  
a n d  s t a n d a r d  types of sales a n d  credit slips.

B O O K K E E P I N G - M A C H I N E  O P E R A T O R

O p e r a t e s  a  b o o k k e e p i n g  m a c h i n e  ( R e m i n g t o n  R a n d ,  Elliott F i sh er , Su n d s t r a n d ,  B u r r o u g h s ,  
Na ti on al C a s h  Re gi st er , w i t h  o r  wi th ou t a  t y p e w r i t e r  k e y b o a r d )  to k e e p  a r e c o r d  of b u s i n e s s  
transactions.

C l a s s  A . K e e p s  a  set of r e c o r d s  re qu ir in g a  k n o w l e d g e  of a n d  e x p e r i e n c e  in ba si c 
b o o k k e e p i n g  principles, a n d  familiarity w i t h  the st ructure of the particular ac c o u n t i n g  s y s t e m  
used. D e t e r m i n e s  p r o p e r  r e c o r d s  a n d  distribution of debit a n d  credit i t e m s  to b e  u s e d  in e a c h  
p h a s e  of the w o r k .  M a y  p r e p a r e  c o ns ol id at ed reports, b a l a n c e  sheets, a n d  ot he r r e c o r d s  
b y  hand.

C l a s s  B . K e e p s  a r e c o r d  of o n e  o r  m o r e  p h a s e s  or  sections of a set of r e c o r d s  usually 
requiring little k n o w l e d g e  of ba si c b o o k k e e p i n g .  P h a s e s  o r  sections include a c c o u n t s  pa ya bl e, 
payroll, c u s t o m e r s '  a c c o u n t s  (not including a  s i m p l e  type of billing d e s c r i b e d  u n d e r  biller, 
m a c h i n e ) ,  cost distribution, e x p e n s e  distribution, in v e n t o r y  control, etc. M a y  c h e c k  o r  assist 
in p r e p a r a t i o n  of trial b a l a n c e s  a n d  p r e p a r e  control sheets for the ac co un ti ng d e p a r t m e n t .

C L E R K ,  A C C O U N T I N G

P e r f o r m s  o n e  o r  m o r e  ac c o u n t i n g  clerical tasks s u c h  as posting to registers a n d  ledgers; 
reconciling b a n k  ac co un ts ; verifying the internal co ns is te nc y, c o m p l e t e n e s s ,  a n d  m a t h e m a t i c a l  
a c c u r a c y  of ac co un ti ng d o c u m e n t s ;  as si gn in g p r e s c r i b e d  ac c o u n t i n g  distribution co de s; e x a m i n i n g  
a n d  verifying for clerical a c c u r a c y  v a r i o u s  ty pe s of reports, lists, calculations, posting, etc.; 
o r  p r e p a r i n g  s i m p l e  o r  assisting in p r e p a r i n g  m o r e  c o m p l i c a t e d  jo ur na l v o u c h e r s .  M a y  w o r k  
in either a  m a n u a l  or  a u t o m a t e d  ac co un ti ng s y s t e m .

T h e  w o r k  r e q u i r e s  a  k n o w l e d g e  of clerical m e t h o d s  a n d  office pr ac ti ce s a n d  p r o c e d u r e s  
w h i c h  relates to the clerical p r o c e s s i n g  a n d  r e c o r d i n g  of tran sa ct io ns a n d  ac c o u n t i n g  in formation. 
W i t h  ex pe r i e n c e ,  the w o r k e r  typically b e c o m e s  fa mi li ar w i t h  the b o o k k e e p i n g  a n d  ac c o u n t i n g  t e r m s  
a n d  p r o c e d u r e s  u s e d  in the a s s i g n e d  w o r k ,  bu t is not r e q u i r e d  to h a v e  a k n o w l e d g e  of the f o r m a l  
principles of b o o k k e e p i n g  a n d  accounting.

C L E R K .  A C C O U N T I N G — C o n t i n u e d

Po si ti on s a r e  classified into levels o n  the ba si s of the following definitions.

C l a s s  A . U n d e r  g e n e r a l  supervision, p e r f o r m s  ac co u n t i n g  clerical op er a t i o n s  w h i c h  
re qu ir e the application of e x p e r i e n c e  a n d  j u d g m e n t ,  for e x a m p l e ,  clerically p r o c e s s i n g  c o m ­
plicated o r  nonrepetitive ac co u n t i n g  transactions, selecting a m o n g  a substantial va riety of 
p r e s c r i b e d  ac c o u n t i n g  c o d e s  a n d  classifications, o r  tracing tran sa ct io ns t h r o u g h  p r e v i o u s  
ac co u n t i n g  actions to d e t e r m i n e  s o u r c e  of d i sc re pa nc ie s. M a y  b e  assi st ed b y  o n e  or  m o r e  
class B  ac co u n t i n g  clerks.

C l a s s  B . U n d e r  close supervision, following detailed instructions a n d  s t a n d a r d i z e d  p r o ­
c e d u r e s ,  p e r f o r m s  o n e  o r  m o r e  routine ac c o u n t i n g  clerical operations, s u c h  as posting to 
ledgers, ca rd s, or  w o r k s h e e t s  w h e r e  identification of i t e m s  a n d  locations of po st in gs ar e 
cl ea rl y indicated; c h e c k i n g  a c c u r a c y  a n d  c o m p l e t e n e s s  of s t a n d a r d i z e d  a n d  repetitive r e c o r d s  
o r  ac co u n t i n g  d o c u m e n t s ;  a n d  co di ng d o c u m e n t s  us in g a f e w  p r e s c r i b e d  ac co u n t i n g  codes.

C L E R K ,  F I L E

C l a s s  A . In a n  es ta bl is he d filing s y s t e m  containing a n u m b e r  of v a r i e d  subject m a t t e r  
files, classifies a n d  i n de xe s file m a t e r i a l  s u c h  as c o r r e s p o n d e n c e ,  reports, technical d o c u ­
m e n t s ,  etc. M a y  also file this ma terial. M a y  k e e p  r e c o r d s  of v a r i o u s  ty pe s in co nj un ct io n 
w i th the files. M a y  lead a  s m a l l  g r o u p  of l o w e r  level file clerks.

C l a s s  B . Sorts, c o de s, a n d  files unclassified m a t e r i a l  b y  s i m p l e  (subject ma t t e r )  h e a d ­
ings or  pa rt ly classified m a t e r i a l  b y  finer su bh ea di ng s. P r e p a r e s  s i m p l e  related in de x a n d  
c r o s s - r e f e r e n c e  aids. A s  re qu es te d, locates clearly identified m a t e r i a l  in files a n d  f o r w a r d s  
ma te ri al . M a y  p e r f o r m  related clerical tasks r e q u i r e d  to m a i n t a i n  a n d  se r v i c e  files.

C l a s s  C . P e r f o r m s  routine filing of m a t e r i a l  that h a s  a l r e a d y  b e e n  classified or  w h i c h  
is easily classified in a  s i m p l e  serial classification s y s t e m  (e.g., alphabetical, chronological, 
o r  n u me ri ca l) . A s  requ es te d, locates readily available m a t e r i a l  in files a n d  f o r w a r d s  m a ­
terial; a n d  m a y  fill out w i t h d r a w a l  ch ar ge . P e r f o r m s  s i m p l e  clerical a n d  m a n u a l  ta sk s r e ­
q u i r e d  to m a i n t a i n  a n d  s e rv ic e files.

C L E R K ,  O R D E R

R e c e i v e s  c u s t o m e r s '  o r d e r s  for m a t e r i a l  o r  m e r c h a n d i s e  b y  mail, p h o n e ,  o r  personally. 
D u ti es involve a n y  c o m b i n a t i o n  of the fo ll ow in g: Q u o t i n g  p r i c e s  to c u s t o m e r s ;  m a k i n g  out a n  o r d e r  
sh ee t listing the i t e m s  to m a k e  u p  the or de r; c h e c k i n g  p r i c e s  a n d  quantities of i t e m s  o n  o r d e r  
sheet; a n d  distributing o r d e r  sh ee ts to re sp ec ti ve d e p a r t m e n t s  to b e  filled. M a y  c h e c k  w i th credit 
d e p a r t m e n t  to d e t e r m i n e  credit rating of c u s t o m e r ,  a c k n o w l e d g e  receipt of o r d e r s  f r o m  c u s t o m e r s ,  
follow u p  o r d e r s  to se e that t h ey h a v e  b e e n  filled, k e e p  file of o r d e r s  received, a n d  c h e c k  shipping 
invoices w i t h  original or de rs .

C L E R K ,  P A Y R O L L

C o m p u t e s  w a g e s  of c o m p a n y  e m p l o y e e s  a n d  en te rs the n e c e s s a r y  da ta o n  the pa yroll 
sheets. D u ti es involve: Ca lc ul at in g w o r k e r s '  e a r n i n g s  b a s e d  o n  t i m e  or  p r o d u c t i o n  r e c o r d s ;  a n d  
posting ca lculated data o n  pa yr ol l sheet, s h o w i n g  i n f o r m a t i o n  s u c h  as w o r k e r ' s  n a m e ,  w o r k i n g  
da ys , ti me , rate, de du ct io ns for in su ra nc e, a n d  total w a g e s  due. M a y  m a k e  out p a y c h e c k s  an d 
assist p a y m a s t e r  in m a k i n g  u p  a n d  distributing p a y  enve lo pe s. M a y  u s e  a calculating m a c h i n e .

N O T E :  Si nc e the last s u r v e y  in this area, the B u r e a u  h a s  d i sc on ti nu ed collecting data for oilers a n d  p l u m b e r s .
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C O M P T O M E T E R  O P E R A T O R

P r i m a r y  d u ty is to o p e r a t e  a  C o m p t o m e t e r  to p e r f o r m  m a t h e m a t i c a l  c o m p u t a t i o n s .  T h i s  
job is not to b e  c o n f u s e d  w i t h  that of statistical o r  ot he r type of clerk, w h i c h  m a y  involve f r e ­
q u e n t  u s e  of a C o m p t o m e t e r  but, in w h i c h ,  u s e  of this m a c h i n e  is incidental to p e r f o r m a n c e  of 
ot he r duties.

K E Y P U N C H  O P E R A T O R

O p e r a t e s  a k e y p u n c h  m a c h i n e  to r e c o r d  o r  ve ri fy alphabetic a n d / o r  n u m e r i c  da ta o n  
tabulating c a r d s  o r  o n  tape.

Po si ti on s a r e  classified into levels o n  the ba si s of the following definitions.

C l a s s  A . W o r k  r e q u i r e s  the application of e x p e r i e n c e  a n d  j u d g m e n t  in selecting p r o c e ­
d u r e s  to b e  f o ll ow ed a n d  in s e a r c h i n g  for, interpreting, selecting, o r  c o di ng i t e m s  to b e  
k e y p u n c h e d  f r o m  a v a ri et y of s o u r c e  d o c u m e n t s .  O n  o c c a s i o n  m a y  also p e r f o r m  s o m e  routine 
k e y p u n c h  w o r k .  M a y  train i n e x p e r i e n c e d  k e y p u n c h  op erators.

C l a s s  B . W o r k  is routine a n d  repetitive. U n d e r  close s u p e r v i s i o n  o r  following specific 
p r o c e d u r e s  o r  instructions, w o r k s  f r o m  v a r i o u s  s t a n d a r d i z e d  s o u r c e  d o c u m e n t s  w h i c h  h a v e  
b e e n  co de d, a n d  follows specified p r o c e d u r e s  w h i c h  h a v e  b e e n  p r e s c r i b e d  in detail a n d  re qu ir e 
little or  n o  selecting, coding, or  interpreting of da ta to b e  re c o r d e d .  R e f e r s  to s u p e r v i s o r  
p r o b l e m s  arising f r o m  e r r o n e o u s  i t e m s  o r  c o d e s  o r  m i s s i n g  information.

M E S S E N G E R  (Office B o y  o r  Girl)

P e r f o r m s  v a r i o u s  routine duties s u c h  as ru n n i n g  e r r a n d s ,  op er at in g m i n o r  office m a ­
ch in es s u c h  as se al er s or  m a i l e r s ,  o p e n i n g  a n d  distributing ma il , a n d  ot he r m i n o r  clerical w o r k .  
E x c l u d e  positions that r e q u i r e  o p e r a t i o n  of a  m o t o r  vehicle as a  significant duty.

S E C R E T A R Y

A s s i g n e d  as p e r s o n a l  se cr et ar y, n o r m a l l y  to o n e  individual. M a i n t a i n s  a  c l os e a n d  highly 
r e s p o n s i v e  relationship to the d a y - t o - d a y  w o r k  activities of the su pe rv is or . W o r k s  fairly i n d e ­
p e n d e n t l y  re ce iv in g a  m i n i m u m  of detailed s u p e r v i s i o n  a n d  guidance. P e r f o r m s  v a r i e d  clerical 
a n d  secretarial duties, us ually including m o s t  of the fo ll ow in g: (a) R e c e i v e s  te le ph on e calls,
p e r s o n a l  callers, a n d  i n c o m i n g  ma il , a n s w e r s  routine inquiries, a n d  ro ut es the technical inquiries 
to the p r o p e r  p e r s o n s ;  (b) establishes, m a i n t a i n s ,  a n d  r e vi se s the su pe r v i s o r ' s  files; (c) m a i n t a i n s  
the s u p e r v i s o r ' s  c a l e n d a r  a n d  m a k e s  a p p o i n t m e n t s  as instructed; (d) relays m e s s a g e s  f r o m  s u p e r ­
v i s o r  to su bo rd in at es ; (e) r e v i e w s  c o r r e s p o n d e n c e ,  m e m o r a n d u m s ,  a n d  re po rt s p r e p a r e d  b y  others 
for the s u p e r v i s o r ' s  si gn at ur e to a s s u r e  p r o c e d u r a l  a n d  t y p o g r a p h i c  a c c u r a c y ;  a n d  (f) p e r f o r m s  
s t e n o g r a p h i c  a n d  typing w o r k .

M a y  also p e r f o r m  o t he r clerical a n d  se cr et ar ia l tasks of c o m p a r a b l e  n a t u r e  a n d  difficulty. 
T h e  w o r k  typically r e q u i r e s  k n o w l e d g e  of office routine a n d  u n d e r s t a n d i n g  of the organization, 
p r o g r a m s ,  a n d  p r o c e d u r e s  related to the w o r k  of the su pe rv is or .

E x c l u s i o n s

N o t  all positions that a r e  titled " s e c r e t a r y "  p o s s e s s  the a b o v e  characteristics. E x a m p l e s  
of positions w h i c h  a r e  e x c l u d e d  f r o m  the definition a r e  as follows; (a) Po si ti on s w h i c h  d o  not m e e t  
the " p e r s o n a l "  s e c r e t a r y  c o n c e p t  d e s c r i b e d  a b ov e; (b) s t e n o g r a p h e r s  not fully tr ai ne d in secretarial 
type duties; (c) s t e n o g r a p h e r s  se r v i n g  a s  office assistants to a  g r o u p  of professional, technical, 
o r  m a n a g e r i a l  p e r s o n s ;  (d) s e c r e t a r y  positions in w h i c h  the duties a r e  either substantially m o r e  
routine or  substantially m o r e  c o m p l e x  a n d  r e s p o n s i b l e  t h an th os e c h a r a c t e r i z e d  in the definition; 
a n d  (e) assistant ty pe positions w h i c h  involve m o r e  difficult or m o r e  r e sp on si bl e technical, a d m i n ­
istrative, s u p e r v i s o r y ,  o r  sp ec ia li ze d clerical duties w h i c h  a r e  not typical of secretarial w o r k .

N O T E : T h e  t e r m  " c o r p o r a t e  officer," u s e d  in the level definitions following, re fe rs to 
th os e officials w h o  h a v e  a  significant c o r p o r a t e - w i d e  p o l i c y m a k i n g  role w i th r e g a r d  to m a j o r  
c o m p a n y  activities. T h e  title "v ic e p r e s i d e n t , "  t h o u g h  n o r m a l l y  indicative of this role, d o e s  not 
in all c a s e s  identify s u c h  positions. V i c e  p r e s i d e n t s  w h o s e  p r i m a r y  responsibility is to act p e r ­
sonally o n  individual c a s e s  o r  tr an sa ct io ns (e.g., a p p r o v e  o r  d e n y  individual loan o r  credit actions; 
a d m i n i s t e r  individual trust ac co un ts ; directly s u p e r v i s e  a  clerical staff) a r e  not c o n s i d e r e d  to b e  
" c o r p o r a t e  officers" for p u r p o s e s  of applying the following level definitions.

C l a s s  A

a. S e c r e t a r y  to the c h a i r m a n  of the b o a r d  o r  p r e s i d e n t  of a  c o m p a n y  that e m p l o y s ,  in 
all, o v e r  10 0 but f e w e r  th an 5 , 0 0 0  p e r s o n s ; or

b. S e c r e t a r y  to a  c o r p o r a t e  officer (other t h a n  the c h a i r m a n  of the b o a r d  o r  president) 
of a  c o m p a n y  that e m p l o y s ,  in all, o v e r  5, 0 0 0  bu t f e w e r  th an 2 5 , 0 0 0  p e r s o n s ; or

c. S e c r e t a r y  to the h e a d  ( i m m e d i a t e l y  b e l o w  the c o r p o r a t e  officer level) of a  m a j o r  
s e g m e n t  o r  su bs i d i a r y  of a c o m p a n y  that e m p l o y s ,  in all, o v e r  25, 0 0 0  p e r s o n s .

S E C R E T A R Y — C o n t i n u e d

C l a s s  B

a. S e c r e t a r y  to the c h a i r m a n  of the b o a r d  o r  p r e s i d e n t  of a c o m p a n y  that e m p l o y s ,  in 
all, f e w e r  th an 10 0 p e r s o n s ; or

b. S e c r e t a r y  to a  c o r p o r a t e  officer (other t h a n  the c h a i r m a n  of the b o a r d  or president) 
of a  c o m p a n y  that e m p l o y s , in all, o v e r  10 0  bu t f e w e r  t h a n  5, 0 0 0  p e r s o n s ; or

c. S e c r e t a r y  to the h e a d  ( i m m e d i a t e l y  b e l o w  the officer level) o v e r  either- a  m a j o r  
c o r p o r a t e - w i d e  functional activity (e.g., m a r k e t i n g ,  r e s e a r c h ,  op er at io ns , industrial rela- 
tions, etc.) or ~a m a j o r  g e o g r a p h i c  o r  orga ni za ti on al s e g m e n t  (e.g., a  re gi on al h e a d q u a r t e r s ;  
a  m a j o r  division) of a c o m p a n y  that e m p l o y s ,  in all, o v e r  5 , 0 0 0  but f e w e r  th a n  2 5 , 0 0 0  
e m p l o y e e s ; or

d. S e c r e t a r y  to the h e a d  of a n  individual plant, factory, etc. (or other equivalent level 
of official) that e m p l o y s ,  in all, o v e r  5, 0 0 0  p e r s o n s ; o r

e. S e c r e t a r y  to the h e a d  of a la rg e a n d  i m p o r t a n t  organi za ti on al s e g m e n t  (e.g., a  m i d d l e  
m a n a g e m e n t  s u p e r v i s o r  of a n  or ga ni za ti on al s e g m e n t  often involving as m a n y  as se ve ra l 
h u n d r e d  p e r s o n s )  of a  c o m p a n y . t h a t  e m p l o y s ,  in all, o v e r  25, 0 0 0  p e r s o n s .

C l a s s  C

a. S e c r e t a r y  to a n  ex ec ut iv e o r  m a n a g e r i a l  p e r s o n  w h o s e  responsibility is not equivalent 
to o n e  of the specific level situations in the definition for class B, bu t w h o s e  s u bo rd in at e staff 
n o r m a l l y  n u m b e r s  at least s e v e r a l  d o z e n  e m p l o y e e s  a n d  is us ua ll y d i vided into organizational 
s e g m e n t s  w h i c h  a r e  often, in turn, further subdivided. In s o m e  c o m p a n i e s ,  this level includes 
a  w i d e  r a n g e  of organi za ti on al ec he lo ns ; in others, on ly o n e  o r  two; £ r

b. S e c r e t a r y  to the h e a d  of a n  individual plant, factory, etc. (or ot he r eq uivalent level 
of official) that e m p l o y s ,  in all, f e w e r  t h an 5, 0 0 0  p e r s o n s .

C l a s s  D

a. S e c r e t a r y  to the s u p e r v i s o r  o r  h e a d  of a s m a l l  or ga ni za ti on al unit (e.g., f e w e r  than 
ab ou t 25 o r  3 0  pe rs on s) ; o r

b. S e c r e t a r y  to a  n o n s u p e r v i s o r y  staff specialist, prof es si on al e m p l o y e e ,  a d m i n i s t r a ­
tive officer, o r  assistant, skilled tech ni ci an or  expert. ( N O T E ;  M a n y  c o m p a n i e s  a s s i g n  
s t e n o g r a p h e r s ,  ra th er t h an s e cr et ar ie s as d e s c r i b e d  a b o v e ,  to this level of s u p e r v i s o r y  or 
n o n s u p e r v i s o r y  w o r k e r . )

S T E N O G R A P H E R ,  G E N E R A L

P r i m a r y  du ty is to take dictation involving a  n o r m a l  routine v o c a b u l a r y  f r o m  o n e  o r  m o r e  
p e r s o n s  either in s h o r t h a n d  o r  b y  St e n o t y p e  or  si m i l a r  m a c h i n e ;  a n d  t r a n s c r i b e  dictation. M a y  
also type f r o m  w r it te n copy. M a y  m a i n t a i n  files, k e e p  s i m p l e  r e c o r d s ,  o r  p e r f o r m  ot he r relatively 
routine clerical tasks. M a y  o p e r a t e  f r o m  a s t e n o g r a p h i c  pool. D o e s  not include t r a n s c r i b i n g - 
m a c h i n e  w o r k . (See t r a n s c r i b i n g - m a c h i n e  operators.)

S T E N O G R A P H E R ,  S E N I O R

P r i m a r y  du ty is to ta ke dictation involving a  v a r i e d  technical o r  specialized v o c a b u l a r y  
s u c h  as in legal briefs o r  re po rt s o n  scientific r e s e a r c h  f r o m  o n e  o r  m o r e  p e r s o n s  either in s h o r t ­
h a n d  o r  b y  St en ot yp e o r  si m i l a r  m a c h i n e ;  a n d  t r a n s c r i b e  dictation. M a y  also type f r o m  wr itten 
copy. M a y  also set u p  a n d  m a i n t a i n  files, k e e p  r e c o r d s ,  etc.

O R

P e r f o r m s  s t e n o g r a p h i c  duties re qu ir in g significantly g r e a t e r  i n d e p e n d e n c e  a n d  r e s p o n s i ­
bility t h an s t e n o g r a p h e r s ,  g e n e r a l  a s  e v i d e n c e d  b y  the following: W o r k  r e q u i r e s  h i gh d e g r e e  of 
st e n o g r a p h i c  s p e e d  a n d  a c c u r a c y ;  a n d  a  t h o r o u g h  w o r k i n g  k n o w l e d g e  of g e n e r a l  b u s i n e s s  a n d  office 
p r o c e d u r e s  a n d  of the specific b u s i n e s s  operations, organization, policies, p r o c e d u r e s ,  files, 
w o r k f l o w ,  etc. U s e s  this k n o w l e d g e  in p e r f o r m i n g  s t e n o g r a p h i c  duties a n d  r e s p o n s i b l e  clerical 
tasks s u c h  as, m a i n t a i n i n g  fo ll ow up files; a s s e m b l i n g  m a t e r i a l  for reports, m e m o r a n d u m s ,  letters, 
etc.; c o m p o s i n g  s i m p l e  letters f r o m  g e n e r a l  instructions; r e a d i n g  a n d  routing i n c o m i n g  ma il ; a n d  
a n s w e r i n g  routine questions, etc. D o e s  not include t r a n s c r i b i n g - m a c h i n e  w o r k .

S W I T C H B O A R D  O P E R A T O R

C l a s s  A . O p e r a t e s  a  single- o r  multiple-position te l e p h o n e  s w i t c h b o a r d  h a nd li ng i n c o m i n g ,  
outgoing, intraplant o r  office calls. P e r f o r m s  full te l e p h o n e  i n f o r m a t i o n  s e rv ic e or  ha n d l e s  
c o m p l e x  calls, s u c h  as c o nf er en ce , collect, o v e r s e a s ,  or  si m i l a r  calls, either in addition to 
do in g routine w o r k  as d e s c r i b e d  for s w i t c h b o a r d  op er at or , class B, or  as a full-time
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S W I T C H B O A R D  O P E R A T O R — C o n t i n u e d

a s s i g n m e n t .  ("Full" te le ph on e i n f o r m a t i o n  se rv ic e o c c u r s  w h e n  the e s t a b l i s h m e n t  h a s  v a r i e d  
functions that a r e  not readily u n d e r s t a n d a b l e  for te le ph on e i n f o r m a t i o n  p u r p o s e s ,  e.g., b e c a u s e  
of ov e r l a p p i n g  o r  interrelated functions, a n d  c o n s e q u e n t l y  p r e s e n t  fr eq ue nt p r o b l e m s  as to 
w h i c h  e x te ns io ns a r e  a p p r o p r i a t e  for calls.)

C l a s s  B . O p e r a t e s  a  single- o r  multiple-position t e le ph on e s w i t c h b o a r d  ha nd li ng i n c o m i n g ,  
outgoing, intraplant o r  office calls. M a y  h a n d l e  routine long distance calls a n d  r e c o r d  tolls. 
M a y  p e r f o r m  limited t e le ph on e i n f o r m a t i o n  service. ( " L i m i t e d "  te le ph on e i n f o r m a t i o n  se rv ic e 
o c c u r s  if the functions of the e s t a b l i s h m e n t  s e r v i c e d  a r e  readily u n d e r s t a n d a b l e  for te le ph on e 
i n f o r m a t i o n  p u r p o s e s ,  o r  if the re q u e s t s  a r e  routine, e.g., giving ex te ns io n n u m b e r s  w h e n  
specific n a m e s  a r e  fu rnished, o r  if c o m p l e x  calls a r e  r e f e r r e d  to a n o t h e r  operator.)

S W I T C H B O A R D  O P E R A T O R - R E C E P T I O N I S T

In addition to p e r f o r m i n g  duties of o p e r a t o r  o n  a single-position o r  m o n i t o r - t y p e  s w i t c h ­
b o a r d ,  acts as receptionist a n d  m a y  also type or  p e r f o r m  routine clerical w o r k  as pa rt of re gu la r 
duties. T h i s  typing o r  clerical w o r k  m a y  take the m a j o r  p a rt of this w o r k e r ' s  t i m e  wh il e at 
sw it ch bo ar d.

T A B U L A T I N G - M A C H I N E  O P E R A T O R  (Electric A c c o u n t i n g  M a c h i n e  O p e r a t o r )

O p e r a t e s  o n e  or  a  va ri et y of m a c h i n e s  s u c h  as the tabulator, calculator, collator, inter­
preter, sorter, r e p r o d u c i n g  p u n c h ,  etc. E x c l u d e d  f r o m  this definition a r e  w o r k i n g  s u pe rv is or s. 
A l s o  e x c l u d e d  a r e  o p e r a t o r s  of electronic digital c o m p u t e r s ,  e v e n  t h o u g h  th e y  m a y  also op e r a t e  
E A M  e q u i p m e n t .

Po si ti on s a r e  classified into levels o n  the basis of the following definitions.

C l a s s  A . P e r f o r m s  c o m p l e t e  reporting a n d  tabulating a s s i g n m e n t s  including devising 
difficult co ntrol p a n e l  w i r i n g  u n d e r  g e n e r a l  supervision. A s s i g n m e n t s  typically involve a 
va ri et y of long a n d  c o m p l e x  r e po rt s w h i c h  often a r e  ir re gu la r or n o n r e c u r r i n g ,  requiring 
s o m e  pl an ni ng of the n a t u r e  a n d  s e q u e n c i n g  of operations, a n d  the u s e  of a  va ri et y of m a c h i n e s .  
Is typically i n vo lv ed in training n e w  o p e r a t o r s  in m a c h i n e  op er at io ns o r  training l o w e r  level 
o p e r a t o r s  in w i r i n g  f r o m  d i a g r a m s  a n d  in the op er at in g s e q u e n c e s  of long a n d  c o m p l e x  reports. 
D o e s  not include positions in w h i c h  w i r i n g  responsibility is limited to selection a n d  insertion 
of p r e w i r e d  b o a r d s .

T A B U L A T I N G - M A C H I N E  O P E R A T O R  (Electric A c c o u n t i n g  M a c h i n e  O p e r a t o r ) — C o n t i n u e d

C l a s s  B . P e r f o r m s  w o r k  a c c o r d i n g  to es ta bl is he d p r o c e d u r e s  a n d  u n d e r  specific in­
structions. A s s i g n m e n t s  typically involve c o m p l e t e  but routine a n d  r e c u r r i n g  re po rt s o r  parts 
of l a r g e r  a n d  m o r e  c o m p l e x  reports. O p e r a t e s  m o r e  difficult tabulating o r  electrical a c ­
counting m a c h i n e s  s u c h  as the tabulator a n d  calculator, in addition to the s i m p l e r  m a c h i n e s  
u s e d  b y  class C  op er at or s. M a y  b e  r e q u i r e d  to d o  s o m e  w i r i n g  f r o m  d i a g r a m s .  M a y  train 
n e w  e m p l o y e e s  in ba si c m a c h i n e  operations.

C l a s s  C . U n d e r  specific instructions, o p e r a t e s  s i m p l e  tabulating or  electrical ac co un ti ng 
m a c h i n e s  s u c h  as the sorter, interpreter, r e p r o d u c i n g  p u n c h ,  collator, etc. A s s i g n m e n t s  
typically involve port io ns of a w o r k  unit, for e x a m p l e ,  individual sorting o r  collating runs, 
o r  repetitive operations. M a y  p e r f o r m  s i m p l e  w i r i n g  f r o m  d i a g r a m s ,  a n d  d o  s o m e  filing w o r k .

T R A N S C R I B I N G - M A C H I N E  O P E R A T O R ,  G E N E R A L

P r i m a r y  d u ty is to tr a n s c r i b e  dictation involving a  n o r m a l  routine v o c a b u l a r y  f r o m  
t r a n s c r i b i n g - m a c h i n e  re c o r d s .  M a y  also type f r o m  w r it te n c o p y  a n d  d o  s i m p l e  clerical w o r k .  
W o r k e r s  t r an sc ri bi ng dictation involving a v a r i e d  technical o r  specialized v o c a b u l a r y  s u c h  as 
legal briefs o r  re po rt s o n  scientific r e s e a r c h  a r e  not included. A  w o r k e r  w h o  ta ke s dictation 
in s h o r t h a n d  o r  b y  St en ot yp e or  si m i l a r  m a c h i n e  is classified as a s t e n o g r a p h e r ,  general.

T Y P I S T

U s e s  a  t y p e w r i t e r  to m a k e  co pi es of v a r i o u s  m a t e r i a l  o r  to m a k e  out bills after c a lc ul a­
tions h a v e  b e e n  m a d e  b y  a n o t h e r  p e r s o n *  M a y  include typing of stencils, m a t s ,  o r  s i m i l a r  m a t e ­
rials for u s e  in duplicating p r o c e s s e s .  M a y  d o  clerical w o r k  involving little special training, s u c h  
as k e e p i n g  s i m p l e  re c o r d s ,  filing r e c o r d s  a n d  reports, o r  sorting a n d  distributing i n c o m i n g  mail.

C l a s s  A . P e r f o r m s  o n e  or  m o r e  of the fo ll ow in g: T y p i n g  m a t e r i a l  in final f o r m  w h e n
it involves c o m b i n i n g  m a t e r i a l  f r o m  s e v e r a l  s o u r c e s  o r  responsibility for c o r r e c t  spelling, 
syllabication, punctuation, etc., of technical o r  u n u s u a l  w o r d s  o r  fo re ig n l a n g u a g e  m a t e ­
rial, a n d  p l an ni ng layout a n d  typing of c o m p l i c a t e d  statistical tables to m a i n t a i n  u n i f o r m i t y  
a n d  b a l a n c e  in spacing. M a y  type routine f o r m  letters v a r y i n g  details to suit c i r c u m s t a n c e s .

C l a s s  B . P e r f o r m s  o n e  o r  m o r e  of the fo ll ow in g: C o p y  typing f r o m  r o u g h  o r  clear
drafts; routine typing of f o r m s ,  i n s u r a n c e  policies, etc.; a n d  setting u p  s i m p l e  st a n d a r d  
tabulations, o r  c o p y i n g  m o r e  c o m p l e x  tables a l r e a d y  setup a n d  s p a c e d  properly.

PR O FESSIO N AL AND TEC H N IC A L

C O M P U T E R  O P E R A T O R

M o n i t o r s  a n d  o p e r a t e s  the control c o n s o l e  of a»digital c o m p u t e r  to p r o c e s s  da ta a c c o r d i n g  
to op er at in g instructions, us ually p r e p a r e d  b y  a  p r o g r a m e r .  W o r k  i ncludes m o s t  of the fo ll ow in g: 
Studies instructions to d e t e r m i n e  e q u i p m e n t  setup a n d  operations; loads e q u i p m e n t  w i t h  r e q u i r e d  
i t e m s  (tape reels, ca rd s, etc.); sw i t c h e s  n e c e s s a r y  auxiliary e q u i p m e n t  into circuit, a n d  starts 
a n d  o p e r a t e s  c o m p u t e r ;  m a k e s  a d j u s t m e n t s  to c o m p u t e r  to c o r r e c t  op er at in g p r o b l e m s  a n d  m e e t  
special conditions; r e v i e w s  e r r o r s  m a d e  d u r i n g  op e r a t i o n  a n d  d e t e r m i n e s  c a u s e  or refers p r o b l e m  
to s u p e r v i s o r  or  p r o g r a m e r ;  a n d  m a i n t a i n s  op er at in g re co rd s. M a y  test a n d  assist in co rr ec ti ng 
p r o g r a m .

F o r  w a g e  st ud y p u r p o s e s ,  c o m p u t e r  o p e r a t o r s  a r e  classified as follows;

C l a s s  A . O p e r a t e s  independently, or u n d e r  on ly g e n e r a l  direction, a c o m p u t e r  ru nn in g 
p r o g r a m s  w i t h  m o s t  of the following characteristics: N e w  p r o g r a m s  a r e  freq ue nt ly tested a n d  
introduced; sc he du li ng r e q u i r e m e n t s  a r e  of critical i m p o r t a n c e  to m i n i m i z e  d o w n t i m e ;  the 
p r o g r a m s  ar e of c o m p l e x  d e s i g n  so that identification of e r r o r  s o u r c e  often re q u i r e s  a w o r k i n g  
k n o w l e d g e  of the total p r o g r a m ,  a n d  alternate p r o g r a m s  m a y  not b e  available. M a y  give 
direction a n d  g u i d a n c e  to l o w e r  level op erators.

C l a s s  B . O p e r a t e s  independently, or u n d e r  on ly g e n e r a l  direction, a  c o m p u t e r  ru nn in g 
p r o g r a m s  w i t h  m o s t  of the following characteristics: M o s t  of the p r o g r a m s  a r e  established
p r o d u c t i o n  runs, typically r u n  o n  a re gu la rl y r e c u r r i n g  basis; th er e is little o r  n o  testing 
of n e w  p r o g r a m s  required; alternate p r o g r a m s  a r e  p r o v i d e d  in c a s e  original p r o g r a m  n e e d s  
m a j o r  c h a n g e  o r  c a n n o t  b e  c o r r e c t e d  within a r e a s o n a b l e  time. In c o m m o n  e r r o r  situations, 
d i a g n o s e s  c a u s e  a n d  ta ke s co rr ec ti ve action. T h i s  us ua ll y involves applying p r e v i o u s l y  p r o ­
g r a m e d  c o rr ec ti ve steps, o r  u s i n g  s t a n d a r d  c o r r e c t i o n  techniques.

O R

O p e r a t e s  u n d e r  direct su p e r v i s i o n  a c o m p u t e r  ru nn in g p r o g r a m s  o r  s e g m e n t s  of p r o g r a m s  
w i th the ch aracteristics d e s c r i b e d  for class A.  M a y  assist a h i g h e r  level o p e r a t o r  b y  i n d e ­
p e n d e n t l y  p e r f o r m i n g  less difficult ta sk s as si gn ed , a n d  p e r f o r m i n g  difficult tasks following 
detailed instructions a n d  w i t h  fr eq ue nt r e v i e w  of op er at io ns p e r f o r m e d .

C O M P U T E R  O P E R A T O R — C o n t i n u e d

C l a s s  C . W o r k s  o n  routine p r o g r a m s  u n d e r  close supervision. Is e x p e c t e d  to d e v e l o p  
w o r k i n g  k n o w l e d g e  of the c o m p u t e r  e q u i p m e n t  u s e d  a n d  ability to detect p r o b l e m s  in vo lv ed in 
ru n n i n g  routine p r o g r a m s .  U s u a l l y  h a s  r e c e i v e d  s o m e  f o r m a l  training in c o m p u t e r  operation. 
M a y  assist h i g h e r  level o p e r a t o r  o n  c o m p l e x  p r o g r a m s .

C O M P U T E R  P R O G R A M E R ,  B U S I N E S S

C o n v e r t s  s t a t e m e n t s  of b u s i n e s s  p r o b l e m s ,  typically p r e p a r e d  b y  a s y s t e m s  analyst, into 
a s e q u e n c e  of detailed instructions w h i c h  a r e  r e q u i r e d  to solve the p r o b l e m s  b y  a u t o m a t i c  data 
p r o c e s s i n g  e q u i p m e n t .  W o r k i n g  f r o m  ch ar ts o r  d i a g r a m s ,  the p r o g r a m e r  d e v e l o p s  the pr e c i s e  
instructions w h i c h ,  w h e n  e n t e r e d  into the c o m p u t e r  s y s t e m  in c o d e d  la ng ua ge , c a u s e  the m a n i p u ­
lation of da ta to a c h i e v e  d e s i r e d  results. W o r k  involves m o s t  of the fo ll ow in g: A p p l i e s  k n o w l e d g e  
of c o m p u t e r  capabilities, m a t h e m a t i c s ,  logic e m p l o y e d  b y  c o m p u t e r s ,  a n d  particular subject m a t t e r  
in vo lv ed to a n a l y z e  ch ar ts a n d  d i a g r a m s  of the p r o b l e m  to b e  p r o g r a m e d .  D e v e l o p s  s e q u e n c e  
of p r o g r a m  steps, w r i t e s  detailed flow ch ar ts to s h o w  o r d e r  in w h i c h  data will b e  p r o c e s s e d ;  
c o n v e r t s  th es e ch ar ts to c o d e d  instructions for m a c h i n e  to follow; tests a n d  c o r r e c t s  p r o g r a m s ;  
p r e p a r e s  instructions for op er at in g p e r s o n n e l  d u r i n g  p r o d u c t i o n  run; an al yz es , r e v i e w s ,  a n d  alters 
p r o g r a m s  to i n c r e a s e  op er at in g efficiency or  ad ap t to n e w  r e q u i r e m e n t s ;  m a i n t a i n s  r e c o r d s  of 
p r o g r a m  d e v e l o p m e n t  a n d  revisions. ( N O T E ;  W o r k e r s  p e r f o r m i n g  b o th s y s t e m s  analysis a n d  p r o ­
g r a m i n g  s h ou ld b e  classified as s y s t e m s  analysts if this is the skill u s e d  to d e t e r m i n e  their pay.)

D o e s  not include e m p l o y e e s  p r i m a r i l y  r e sp on si bl e for the m a n a g e m e n t  o r  s u p e r v i s i o n  of 
ot he r electronic d a ta p r o c e s s i n g  ( E D P )  e m p l o y e e s ,  o r  p r o g r a m e r s  p r i m a r i l y  c o n c e r n e d  with 
scientific a n d / o r  e n g i n e e r i n g  p r o b l e m s .

F o r  w a g e  st ud y p u r p o s e s ,  p r o g r a m e r s  a r e  classified as follows:

C l a s s  A . W o r k s  i n d e p e n d e n t l y  o r  u n d e r  on ly g e n e r a l  direction o n  c o m p l e x  p r o b l e m s  w h i c h  
re qu ir e c o m p e t e n c e  in all p h a s e s  of p r o g r a m i n g  c o n c e p t s  a n d  practices. W o r k i n g  f r o m  d i a ­
g r a m s  a n d  c h ar ts w h i c h  identify the n a t u r e  of d e s i r e d  results, m a j o r  p r o c e s s i n g  steps to be 
a c c o m p l i s h e d ,  a n d  the relationships b e t w e e n  v a r i o u s  steps of the p r o b l e m  solving routine; 
pl an s the full r a n g e  of p r o g r a m i n g  actions n e e d e d  to efficiently utilize the c o m p u t e r  s y s t e m  
in ac hi ev in g d e s i r e d  e n d  products.
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A t  this level, p r o g r a m i n g  is difficult b e c a u s e  c o m p u t e r  e q u i p m e n t  m u s t  b e  o r g a n i z e d  to 
p r o d u c e  s e v e r a l  interrelated but d i v e r s e  p r o d u c t s  f r o m  n u m e r o u s  a n d  d i v e r s e  da ta e l e m e n t s .  
A  w i d e  va ri et y a n d  ex te ns iv e n u m b e r  of internal p r o c e s s i n g  actions m u s t  oc cu r. T h i s  re qu ir es 
s u c h  actions as d e v e l o p m e n t  of c o m m o n  op e r a t i o n s  w h i c h  c a n  b e  r e u s e d ,  e s t a b l i s h m e n t  of 
linkage points b e t w e e n  op er at io ns , a d j u s t m e n t s  to da ta w h e n  p r o g r a m  r e q u i r e m e n t s  e x c e e d  
c o m p u t e r  s t o r a g e  capacity, a n d  substantial m a n i p u l a t i o n  a n d  r e s e q u e n c i n g  of da ta e l e m e n t s  
to f o r m  a hi gh ly in tegrated p r o g r a m .

M a y  p r o v i d e  functional direction to l o w e r  level p r o g r a m e r s  w h o  a r e  a s s i g n e d  to assist.

C l a s s  B . W o r k s  in d e p e n d e n t l y  o r  u n d e r  o n ly g e n e r a l  direction o n  relatively s i m p l e  
p r o g r a m s ,  o r  o n  s i m p l e  s e g m e n t s  of c o m p l e x  p r o g r a m s .  P r o g r a m s  (or s e g m e n t s )  us ually 
p r o c e s s  i n f o r m a t i o n  to p r o d u c e  da ta in t w o  o r  th re e v a r i e d  s e q u e n c e s  o r  f o r m a t s .  R e p o r t s  
a n d  listings a r e  p r o d u c e d  b y  refining, adapting, ar ra yi ng , o r  m a k i n g  m i n o r  additions to or 
deletions f r o m  input da ta w h i c h  a r e  readily available. W h i l e  n u m e r o u s  r e c o r d s  m a y  b e  
p r o c e s s e d ,  the da ta h a v e  b e e n  refined in p r i o r  actions so that the a c c u r a c y  a n d  s e q u e n c i n g  
of d a ta c a n  b e  tested b y  us in g a  f e w  routine ch ec ks . Typically, the p r o g r a m  de al s wi th 
routine r e c o r d - k e e p i n g  type operations.

O R

W o r k s  o n  c o m p l e x  p r o g r a m s  (as d e s c r i b e d  for class A) u n d e r  cl os e direction of a  h i g h e r  
level p r o g r a m e r  o r  su pe rv is or . M a y  assist h i g h e r  level p r o g r a m e r  b y  i n d e p e n d e n t l y  p e r ­
f o r m i n g  less difficult ta sk s as si gn ed , a n d  p e r f o r m i n g  m o r e  difficult ta sk s u n d e r  fairly close 
direction.

M a y  gu id e or  instruct l o w e r  level p r o g r a m e r s .

C l a s s  C . M a k e s  pr actical applications of p r o g r a m i n g  pr ac ti ce s a n d  c o n c e p t s  us ua ll y 
l e a r n e d  in f o r m a l  training c o u r s e s .  A s s i g n m e n t s  a r e  d e s i g n e d  to d e v e l o p  c o m p e t e n c e  in the 
application of s t a n d a r d  p r o c e d u r e s  to routine p r o b l e m s .  R e c e i v e s  close s u p e r v i s i o n  o n  n e w  
a s p e c t s  of a s s i g n m e n t s ;  a n d  w o r k  is r e v i e w e d  to,verify its a c c u r a c y  a n d  c o n f o r m a n c e  w i th 
r e q u i r e d  p r o c e d u r e s .

C O M P U T E R  S Y S T E M S  A N A L Y S T ,  B U S I N E S S

A n a l y z e s  b u s i n e s s  p r o b l e m s  to f o r m u l a t e  p r o c e d u r e s  for solving t h e m  b y  u s e  of electronic 
da ta p r o c e s s i n g  e q u i p m e n t .  D e v e l o p s  a  c o m p l e t e  de sc ri pt io n of all specifications n e e d e d  to en ab le 
p r o g r a m e r s  to p r e p a r e  r e q u i r e d  digital c o m p u t e r  p r o g r a m s .  W o r k  invo lv es m o s t  of the fo ll ow in g: 
A n a l y z e s  s u b j e c t - m a t t e r  op e r a t i o n s  to b e  a u t o m a t e d  a n d  identifies conditions a n d  criteria r e q u i r e d  
to a c h i e v e  satisfactory results; specifies n u m b e r  a n d  ty pe s of r e c o r d s ,  files, a n d  d o c u m e n t s  to 
b e  us ed ; outlines actions to b e  p e r f o r m e d  b y  p e r s o n n e l  a n d  c o m p u t e r s  in sufficient detail for 
pr e s e n t a t i o n  to m a n a g e m e n t  a n d  for p r o g r a m i n g  (typically this involves p r e p a r a t i o n  of w o r k  a n d  
da ta f l o w  charts); c o o r d i n a t e s  the d e v e l o p m e n t  of test p r o b l e m s  a n d  pa rticipates in trial r u n s  of 
n e w  a n d  r e v i s e d  s y s t e m s ;  a n d  r e c o m m e n d s  e q u i p m e n t  c h a n g e s  to . obtain m o r e  effective overall 
operations. ( N O T E :  W o r k e r s  p e r f o r m i n g  b o th s y s t e m s  analysis a n d  p r o g r a m i n g  s h o u l d  b e  c l a s ­
sified as s y s t e m s  analysts if this is the skill u s e d  to d e t e r m i n e  their pay.)

D o e s  not include e m p l o y e e s  p r i m a r i l y  re sp o n s i b l e  for the m a n a g e m e n t  or s u p e r v i s i o n  of 
ot he r electronic d a ta p r o c e s s i n g  ( E D P )  e m p l o y e e s ,  or s y s t e m s  analysts p r i m a r i l y  c o n c e r n e d  w i th 
scientific o r  en g i n e e r i n g  p r o b l e m s .

F o r  w a g e  st ud y p u r p o s e s ,  s y s t e m s  analysts a r e  classified as follows:

C l a s s  A . W o r k s  i n d e p e n d e n t l y  o r  u n d e r  on ly g e n e r a l  direction o n  c o m p l e x  p r o b l e m s  
involving all p h a s e s  of s y s t e m s  analysis. P r o b l e m s  a r e  c o m p l e x  b e c a u s e  of d i v e r s e  s o u r c e s  
of input data a n d  m u l t i p l e - u s e  r e q u i r e m e n t s  of output data. ( F o r  e x a m p l e ,  d e v e l o p s  a n  inte­
g r a t e d  p r o d u c t i o n  scheduling, i n v e n t o r y  control, cost analysis, a n d  sales analysis r e c o r d  in 
w h i c h  e v e r y  i t e m  of e a c h  type is a u t o m a t i c a l l y  p r o c e s s e d  t h r o u g h  the full s y s t e m  of r e c o r d s  
a n d  ap p r o p r i a t e  fo ll ow up actions a r e  initiated b y  the c o m p u t e r . )  C o n f e r s  w i t h  p e r s o n s  c o n ­
c e r n e d  to d e t e r m i n e  the da ta p r o c e s s i n g  p r o b l e m s  a n d  ad v i s e s  s u b j e c t - m a t t e r  p e r s o n n e l  o n  
the impl ic at io ns of n e w  o r  r e v i s e d  s y s t e m s  of d a ta p r o c e s s i n g  operations. M a k e s  r e c o m ­
m e n d a t i o n s ,  if n e e d e d ,  for a p p r o v a l  of m a j o r  s y s t e m s  installations o r  c h a n g e s  a n d  for 
obtaining e q u i p m e n t .

M a y  p r o v i d e  functional direction to l o w e r  level s y s t e m s  analysts w h o  a r e  a s s i g n e d  to 
assist.

C l a s s  B . W o r k s  i n d e p e n d e n t l y  o r  u n d e r  o n ly g e n e r a l  direction o n  p r o b l e m s  that a r e  
relatively u n c o m p l i c a t e d  to analyze, plan, p r o g r a m ,  a n d  operate. P r o b l e m s  a r e  of limited 
c o m p l e x i t y  b e c a u s e  s o u r c e s  of input da ta a r e  h o m o g e n e o u s  a n d  the output da ta a r e  closely 
related. ( F o r  e x a m p l e ,  d e v e l o p s  s y s t e m s  for m a i n t a i n i n g  de po si to r a c c o u n t s  in a bank,

C O M P U T E R  S Y S T E M S  A N A L Y S T ,  B U S I N E S S — C o n t i n u e d

m a i n t a i n i n g  a c c o u n t s  re ce iv ab le in a  retail es ta bl is hm en t, o r  m a i n t a i n i n g  i n v e n t o r y  ac c o u n t s  
in a  m a n u f a c t u r i n g  o r  w h o l e s a l e  es tablishment.) C o n f e r s  w i t h  p e r s o n s  c o n c e r n e d  to d e t e r m i n e  
the da ta p r o c e s s i n g  p r o b l e m s  a n d  ad v i s e s  s u b j e c t - m a t t e r  p e r s o n n e l  o n  the impl ic at io ns of the 
da ta p r o c e s s i n g  s y s t e m s  to b e  applied.

O R

W o r k s  o n  a  s e g m e n t  of a  c o m p l e x  da ta p r o c e s s i n g  s c h e m e  o r  s y s t e m ,  as d e s c r i b e d  for 
class A.  W o r k s  in d e p e n d e n t l y  o n  routine a s s i g n m e n t s  a n d  r e c e i v e s  instruction a n d  gu i d a n c e  
o n  c o m p l e x  a s s i g n m e n t s .  W o r k  is r e v i e w e d  for a c c u r a c y  of j u d g m e n t ,  c o m p l i a n c e  w i th in­
structions, a n d  to i n s u r e  p r o p e r  a l i n e m e n t  w i t h  the ov erall s y s t e m .

C l a s s  C . W o r k s  u n d e r  i m m e d i a t e  supe rv is io n, c a r r y i n g  out a n a l y s e s  as as si gn ed , usually 
of a single activity. A s s i g n m e n t s  a r e  d e s i g n e d  to d e v e l o p  a n d  e x p a n d  practical e x p e r i e n c e  
in the application of p r o c e d u r e s  a n d  skills r e q u i r e d  for s y s t e m s  analysis w o r k .  F o r  e x a m p l e ,  
m a y  assist a  h i g h e r  level s y s t e m s  an alyst b y  p r e p a r i n g  the detailed specifications r e q u i r e d  
b y  p r o g r a m e r s  f r o m  i n f o r m a t i o n  d e v e l o p e d  b y  the h i g h e r  level analyst.

D R A F T S M A N

C l a s s  A . P l a n s  the g r a p h i c  pr e s e n t a t i o n  of c o m p l e x  i t e m s  h a v i n g  distinctive d e s i g n  
feat ur es that differ significantly f r o m  esta bl is he d drafting pr e c e d e n t s .  W o r k s  in close s u p ­
p o r t  w i t h  the d e s i g n  originator, a n d  m a y  r e c o m m e n d  m i n o r  d e s i g n  ch a n g e s .  A n a l y z e s  the 
effect of e a c h  c h a n g e  o n  the details of f o r m ,  function, a n d  positional relationships of c o m ­
p o n e n t s  a n d  parts. W o r k s  w i t h  a m i n i m u m  of s u p e r v i s o r y  assistance. C o m p l e t e d  w o r k  is 
r e v i e w e d  b y  d e s i g n  or iginator for c o n s i s t e n c y  w i t h  p r i o r  e n g i n e e r i n g  de te r m i n a t i o n s .  M a y  
either p r e p a r e  d r a w i n g s ,  o r  direct their p r e p a r a t i o n  b y  l o w e r  level d r a f t s m e n .

C l a s s  B . P e r f o r m s  n o n r o u t i n e  a n d  c o m p l e x  drafting a s s i g n m e n t s  that re qu ir e the appli­
cation of m o s t  of the s t a n d a r d i z e d  d r a w i n g  t e c h n i q u e s  r e g u l a r l y  used. D u t i e s  typically in­
vo lv e s u c h  w o r k  as: P r e p a r e s  w o r k i n g  d r a w i n g s  of s u b a s s e m b l i e s  w i t h  ir re gu la r sh ap es ,
mu lt ip le functions, a n d  p r e c i s e  positional relationships b e t w e e n  c o m p o n e n t s ;  p r e p a r e s  a r c h i ­
tectural d r a w i n g s  for co ns tr uc ti on of a  building including detail d r a w i n g s  of foundations, w a l l  
sections, floor plans, a n d  roof. U s e s  a c c e p t e d  f o r m u l a s  a n d  m a n u a l s  in m a k i n g  n e c e s s a r y  
c o m p u t a t i o n s  to d e t e r m i n e  quantities of m a t e r i a l s  to b e  us ed , lo ad capacities, strengths, 
st re ss es , etc. R e c e i v e s  initial instructions, r e q u i r e m e n t s ,  a n d  a d v i c e  f r o m  su pe rv is or . 
C o m p l e t e d  w o r k  is c h e c k e d  for technical a d e q u a c y .

C l a s s  C . P r e p a r e s  detail d r a w i n g s  of single units o r  pa rt s for en gi ne er in g, construction, 
m a n u f a c t u r i n g ,  o r  r e pa ir p u r p o s e s .  T y p e s  of d r a w i n g s  p r e p a r e d  include i s o m e t r i c  projections 
(depicting th re e d i m e n s i o n s  in a c c u r a t e  scale) a n d  sectional v i e w s  to clarify positioning of 
c o m p o n e n t s  a n d  c o n v e y  n e e d e d  in fo rm at io n. C o n s o l i d a t e s  details f r o m  a n u m b e r  of s o u r c e s  
a n d  adjusts o r  t r a n s p o s e s  scale as required. S u g g e s t e d  m e t h o d s  of a p p r o a c h ,  applicable 
p r e c e d e n t s ,  a n d  a d v i c e  o n  s o u r c e  m a t e r i a l s  a r e  g i v e n  w i t h  initial a s s i g n m e n t s .  Instructions 
a r e  less c o m p l e t e  w h e n  a s s i g n m e n t s  re cu r. W o r k  m a y  b e  s p o t - c h e c k e d  d u r i n g  p r o g r e s s .

D R A F T S M A N -  T R A C E  R

C o p i e s  pl an s a n d  d r a w i n g s  p r e p a r e d  b y  o t h e r s  b y  pl ac in g tracing cloth o r  p a p e r  o v e r  
d r a w i n g s  a n d  tr ac in g w i t h  p e n  o r  pencil. ( D o e s  not include tr acing li mi te d to p l a n s  p r i m a r i l y  
co nsisting of straight lines a n d  a la rg e scale not re qu ir in g cl os e delineation.)

A N D / O R

P r e p a r e s  s i m p l e  o r  repetitive d r a w i n g s  of easily vi su al iz ed it em s. W o r k  is cl osely s u p e r v i s e d  
d u r i n g  p r o g r e s s .

E L E C T R O N I C  T E C H N I C I A N

W o r k s  o n  v a r i o u s  ty pe s of electronic e q u i p m e n t  o r  s y s t e m s  b y  p e r f o r m i n g  o n e  o r  m o r e  
of the following operations: M o d i f y i n g ,  installing, repairing, a n d  ov er ha ul in g. T h e s e  oper at io ns 
re qu ir e the p e r f o r m a n c e  of m o s t  o r  all of the following tasks: A s s e m b l i n g ,  testing, adjusting,
calibrating, tuning, a n d  alining.

W o r k  is nonrepetitive a n d  r e q u i r e s  a k n o w l e d g e  of the t h e o r y  a n d  pr ac ti ce of electronics 
pertaining to the u s e  of g e n e r a l  a n d  sp ec ia li ze d el ectronic test e q u i p m e n t ;  trouble analysis; a n d  
the operation, relationship, a n d  a l i n e m e n t  of el ectronic s y s t e m s ,  s u b s y s t e m s ,  a n d  circuits h a v i n g  
a va riety of c o m p o n e n t  parts.

El e c t r o n i c  e q u i p m e n t  o r  s y s t e m s  w o r k e d  o n  typically include o n e  o r  m o r e  of the following: 
G r o u n d ,  vehicle, o r  a i r b o r n e  radio c o m m u n i c a t i o n s  s y s t e m s ,  re la y s y s t e m s ,  na vi ga ti on aids; 
a i r b o r n e  o r  g r o u n d  r a d a r  s y s t e m s ;  ra di o a n d  television tr an sm it ti ng or r e c o r d i n g  s y s t e m s ;  e l e c ­
tronic c o m p u t e r s ;  m i s s i l e  a n d  s p a c e c r a f t  g u i d a n c e  a n d  control s y s t e m s ;  industrial a n d  m e d i c a l  
m e a s u r i n g ,  indicating, a n d  controlling devices; etc.

( E x c l u d e  p r o d u c t i o n  a s s e m b l e r s  a n d  testers, c r a f t s m e n ,  d r a f t s m e n ,  d e s i g n e r s ,  engi ne er s, 
a n d  r e p a i r m e n  of s u c h  s t a n d a r d  el ectronic e q u i p m e n t  a s  office m a c h i n e s ,  radio a n d  television 
re ce iv in g sets.)
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A  r e g i s t e r e d  n u r s e  w h o  gives n u r s i n g  s e rv ic e u n d e r  g e n e r a l  m e d i c a l  direction to ill or 
in jured e m p l o y e e s  o r  ot he r p e r s o n s  w h o  b e c o m e  ill o r  suffer a n  ac ci de nt o n  the p r e m i s e s  of a 
fa ct or y o r  ot he r esta bl is hm en t. Du ti es involve a c o m b i n a t i o n  of the fo ll ow in g: G i v i n g  first aid
to the ill o r  injured; attending to s u b s e q u e n t  d r e s s i n g  of e m p l o y e e s '  injuries; k e e p i n g  r e c o r d s

N U R S E ,  I N D U S T R I A L  ( R eg is te re d)— C o n t i n u e d

of patients treated; p r e p a r i n g  ac ci de nt re po rt s for c o m p e n s a t i o n  o r  ot he r p u r p o s e s ;  assisting in 
ph ys ic al e x a m i n a t i o n s  a n d  health evaluations of applicants a n d  e m p l o y e e s ;  a n d  p l an ni ng a n d  c a r r y ­
ing out p r o g r a m s  involving health education, acci de nt pr ev en ti on , ev aluation of plant e n v i r o n m e n t ,  
o r  ot he r activities affecting the health, we lf ar e, a n d  safety of all pe rs on ne l.

M AINTENANCE AND PO W ER P LA N T

C A R P E N T E R ,  M A I N T E N A N C E

P e r f o r m s  the c a r p e n t r y  duties n e c e s s a r y  to co ns t r u c t  a n d  m a i n t a i n  in g o o d  re pa ir building 
w o o d w o r k  a n d  e q u i p m e n t  s u c h  as bins, cribs, co un te rs , b e n c h e s ,  partitions, d o or s, floors, stairs, 
casings, a n d  t r i m  m a d e  of w o o d  in a n  es ta blishment. W o r k  i nvolves m o s t  of the fo llowing: P l a n n i n g  
a n d  laying out of w o r k  f r o m  blueprints, d r a w i n g s ,  m o d e l s ,  o r  v e r b a l  instructions us in g a  va riety 
of ca rp e n t e r ' s  handtools, p o rt ab le p o w e r  tools, a n d  s t a n d a r d  m e a s u r i n g  i n s t r u m e n t s ;  m a k i n g  
s t a n d a r d  s h o p  c o m p u t a t i o n s  relating to d i m e n s i o n s  of w o r k ;  a n d  selecting m a t e r i a l s  n e c e s s a r y  
for the w o r k .  In ge ne ra l, the w o r k  of the m a i n t e n a n c e  c a r p e n t e r  r e q u i r e s  r o u n d e d  training a n d  
e x p e r i e n c e  us ually a c q u i r e d  t h r o u g h  a  f o r m a l  ap pr en t i c e s h i p  o r  equivalent training a n d  expe ri en ce .

E L E C T R I C I A N ,  M A I N T E N A N C E

P e r f o r m s  a va ri et y of electrical t r a d e  functions s u c h  as the installation, m a i n t e n a n c e ,  
o r  r e pa ir of e q u i p m e n t  for the generation, distribution, o r  utilization of electric e n e r g y  in a n  
e s ta bl is hm en t. W o r k  involves m o s t  of the fo ll ow in g: Installing o r  re pa ir in g a n y  of a  va ri et y
of electrical e q u i p m e n t  s u c h  as ge n e r a t o r s ,  t r a n s f o r m e r s ,  s w i t c h b o a r d s ,  controllers, circuit 
b r e a k e r s ,  m o t o r s ,  he ating units, conduit s y s t e m s ,  o r  other t r a n s m i s s i o n  e q u i p m e n t ;  w o r k i n g  
f r o m  blueprints, d r a w i n g s ,  layouts, o r  ot he r specifications; locating a n d  d i a g n o s i n g  trouble in 
the electrical s y s t e m  o r  e q u i p m e n t ;  w o r k i n g  s t a n d a r d  c o m p u t a t i o n s  relating to lo ad r e q u i r e m e n t s  
of w i r i n g  o r  electrical e q u i p m e n t ;  a n d  u s i n g  a va ri et y of electrician's ha nd to ol s a n d  m e a s u r i n g  
a n d  testing i n s t r u m e n t s .  In general, the w o r k  of the m a i n t e n a n c e  electrician re q u i r e s  r o u n d e d  
training a n d  e x p e r i e n c e  us ua ll y a c q u i r e d  t h r o u g h  a f o r m a l  ap p r e n t i c e s h i p  o r  equivalent training 
a n d  ex pe ri en ce .

E N G I N E E R ,  S T A T I O N A R Y

O p e r a t e s  a n d  m a i n t a i n s  a n d  m a y  also s u p e r v i s e  the op e r a t i o n  of st ationary e n g i n e s  a n d  
e q u i p m e n t  ( m e c h a n i c a l  o r  electrical) to s u p p l y  the e s t a b l i s h m e n t  in w h i c h  e m p l o y e d  w i t h  p o w e r ,  
heat, refrigeration, o r  air-conditioning. W o r k  involves; O p e r a t i n g  a n d  m a i n t a i n i n g  e q u i p m e n t  
s u c h  as s t e a m  engines, air c o m p r e s s o r s ,  g e n e r a t o r s ,  m o t o r s ,  turbines, ventilating a n d  refrig­
erating e q u i p m e n t ,  s t e a m  bo il er s a n d  boil er -f ed w a t e r  p u m p s ;  m a k i n g  e q u i p m e n t  repairs; a n d  
k e e p i n g  a  r e c o r d  of o p e r a t i o n  of m a c h i n e r y ,  t e m p e r a t u r e ,  a n d  fuel c o n s u m p t i o n .  M a y  also s u ­
p e r v i s e  t h e s e  operations. H e a d  o r  chief e n g i n e e r s  in e s t a b l i s h m e n t s  e m p l o y i n g  m o r e  t h an on e 
e n g i n e e r  a r e  e x c l u d e d .

F I R E M A N ,  S T A T I O N A R Y  B O I L E R

F i r e s  st ationary boilers to fu rn is h the e s t a b l i s h m e n t  in w h i c h  e m p l o y e d  w i t h  heat, p o w e r ,  
o r  s t e a m .  F e e d s  fuels to fire b y  h a n d  o r  o p e r a t e s  a  m e c h a n i c a l  stoker, o r  g a s  o r  oil b u r n e r ;  
a n d  c h e c k s  w a t e r  a n d  safety valves. M a y  clean, oil, o r  assist in re pa ir in g b o i l e r r o o m  e q u i p m e n t .

H E L P E R ,  M A I N T E N A N C E  T R A D E S

A s s i s t s  o n e  o r  m o r e  w o r k e r s  in the skilled m a i n t e n a n c e  trades, b y  p e r f o r m i n g  specific 
or  g e n e r a l  duties of l e s s e r  skill, s u c h  as k e e p i n g  a w o r k e r  supplied w i t h  m a t e r i a l s  a n d  tools; 
cleaning w o r k i n g  ar ea , m a c h i n e ,  a n d  e q u i p m e n t ;  assisting j o u r n e y m a n  b y  ho lding m a t e r i a l s  o r  
tools; a n d  p e r f o r m i n g  ot he r unskilled ta sk s as di re ct ed b y  j o u r n e y m a n .  T h e  k i n d  of w o r k  the 
h e l p e r  is p e r m i t t e d  to p e r f o r m  v a r i e s  f r o m  tr ad e to trade: In s o m e  t r ad es the h e l p e r  is c o n ­
fined to supplying, lifting, a n d  holding m a t e r i a l s  a n d  tools a n d  cl ea ni ng w o r k i n g  a r ea s; a n d  in 
ot he rs h e  is p e r m i t t e d  to p e r f o r m  specialized m a c h i n e  operations, o r  pa rt s of a  tr ad e that a r e  
also p e r f o r m e d  b y  w o r k e r s  o n  a  full-time basis.

M A C H I N E - T O O L  O P E R A T O R ,  T O O L R O O M

Specializes in the op e r a t i o n  of o n e  o r  m o r e  types of m a c h i n e  tools, s u c h  as jig b o r e r s ,  
cylindrical or  s u rf ac e gr in de rs , e n gi ne lathes, o r  milling m a c h i n e s ,  in the c o ns tr uc ti on of 
m a c h i n e - s h o p  tools, g a ge s, jigs, fixtures, o r  dies. W o r k  involves m o s t  of the fo ll ow in g: P l a n n i n g  
a n d  p e r f o r m i n g  difficult m a c h i n i n g  operations; p r o c e s s i n g  i t e m s  re qu ir in g c o m p l i c a t e d  setups or 
a  h i gh d e g r e e  of a c c u r a c y ;  u s i n g  a  v a ri et y of p r e c i s i o n  m e a s u r i n g  i n s t r u m e n t s ;  selecting feeds, 
s p ee ds , tooling, a n d  op e r a t i o n  s e q u e n c e ;  a n d  m a k i n g  n e c e s s a r y  a d j u s t m e n t s  du ri ng op er at io n 
to a c h i e v e  requisite t o l e r a n c e s  o r  d i m e n s i o n s .  M a y  b e  r e q u i r e d  to r e c o g n i z e  w h e n  tools n e e d  
dr es si ng , to d r e s s  tools, a n d  to select p r o p e r  coolants a n d  cutting a n d  lubricating oils. F o r  
c r o s s - i n d u s t r y  w a g e  st ud y p u r p o s e s ,  m a c h i n e - t o o l  op er at or s, t o o l r o o m ,  in tool a n d  die jobbing 
s h o p s  a r e  e x c l u d e d  f r o m  this classification.

M A C H I N I S T ,  M A I N T E N A N C E

P r o d u c e s  r e p l a c e m e n t  pa rt s a n d  n e w  p a rt s in m a k i n g  r e pa ir s of m e t a l  p a rt s of m e c h a n i c a l  
e q u i p m e n t  o p e r a t e d  in a n  e s ta bl is hm en t. W o r k  i nvolves m o s t  of the f o ll ow in g: Interpreting w r it te n 
instructions a n d  specifications; pl an ni ng a n d  laying out of w o r k ;  us in g a  va ri et y of ma ch i n i s t ' s  
ha nd to ol s a n d  p r e c i s i o n  m e a s u r i n g  i n s t r u m e n t s ;  setting u p  a n d  op er at in g s t a n d a r d  m a c h i n e  tools; 
sh ap in g of m e t a l  pa rt s to cl os e to le ra nc es ; m a k i n g  s t a n d a r d  s h o p  c o m p u t a t i o n s  relating to d i m e n ­
sions of w o r k ,  tooling, feeds, a n d  s p e e d s  of m a c h i n i n g ;  k n o w l e d g e  of the w o r k i n g  p r o p e r t i e s  of 
the c o m m o n  m e t a l s ;  selecting s t a n d a r d  m a t e r i a l s ,  parts, a n d  e q u i p m e n t  r e q u i r e d  for his w o r k ;  
a n d  fitting a n d  a s s e m b l i n g  pa rt s into m e c h a n i c a l  e q u i p m e n t .  In general, the m a c h i n i s t ' s  w o r k  
n o r m a l l y  r e q u i r e s  a  r o u n d e d  training in m a c h i n e - s h o p  p r ac ti ce us ua ll y a c q u i r e d  t h r o u g h  a f o r m a l  
a p p r e n t i c e s h i p  o r  equivalent training a n d  experi en ce .

M E C H A N I C ,  A U T O M O T I V E  ( M a i n t e n a n c e )

R e p a i r s  a u t o m o b i l e s ,  b u s e s ,  m o t o r t r u c k s ,  a n d  trac to rs of a n  e s ta bl is hm en t. W o r k  in­
v o lv es m o s t  of the fo ll ow in g: E x a m i n i n g  a u t o m o t i v e  e q u i p m e n t  to d i a g n o s e  s o u r c e  of trouble; d i s ­
a s s e m b l i n g  e q u i p m e n t  a n d  p e r f o r m i n g  r e pa ir s that involve the u s e  of s u c h  ha n d t o o l s  a s  w r e n c h e s ,  
ga ge s, drills, o r  sp ec ia li ze d e q u i p m e n t  in d i s a s s e m b l i n g  o r  fitting parts; re pl ac in g b r o k e n  o r  
defective p a rt s f r o m  stock; gr in di ng a n d  adjusting valves; r e a s s e m b l i n g  a n d  installing the v a r i o u s  
a s s e m b l i e s  in the vehicle a n d  m a k i n g  n e c e s s a r y  a d j u s t m e n t s ;  a n d  alining w h e e l s ,  adjusting b r a k e s  
a n d  lights, or  tightening b o d y  bolts. In general, the w o r k  of the a u t o m o t i v e  m e c h a n i c  re qu ir es 
r o u n d e d  training a n d  e x p e r i e n c e  us ually a c q u i r e d  t h r o u g h  a f o r m a l  a p p r e n t i c e s h i p  o r  equivalent 
training a n d  e x pe ri en ce .

M E C H A N I C ,  M A I N T E N A N C E

R e p a i r s  m a c h i n e r y  o r  m e c h a n i c a l  e q u i p m e n t  of a n  e s ta bl is hm en t. W o r k  involves m o s t  
of the fo ll ow in g: E x a m i n i n g  m a c h i n e s  a n d  m e c h a n i c a l  e q u i p m e n t  to d i a g n o s e  s o u r c e  of trouble;
d i s m a n t l i n g  o r  partly d i s m a n t l i n g  m a c h i n e s  a n d  p e r f o r m i n g  re pa ir s that m a i n l y  involve the u s e  
of ha nd to ol s in s c r a p i n g  a n d  fitting parts; re pl ac in g b r o k e n  o r  defective p a rt s w i t h  i t e m s  ob ta in ed 
f r o m  stock; o r d e r i n g  the p r o d u c t i o n  of a  r e p l a c e m e n t  p a rt b y  a  m a c h i n e  s h o p  o r  s e n d i n g  of the 
m a c h i n e  to a m a c h i n e  s h o p  for m a j o r  repairs; p r e p a r i n g  wr it te n specifications for m a j o r  re pa ir s 
o r  for the p r o d u c t i o n  of pa rt s o r d e r e d  f r o m  m a c h i n e  shop; r e a s s e m b l i n g  m a c h i n e s ;  a n d  m a k i n g  
all n e c e s s a r y  a d j u s t m e n t s  for operation. In g eneral, the w o r k  of a m a i n t e n a n c e  m e c h a n i c  re qu ir es 
r o u n d e d  training a n d  e x p e r i e n c e  us ua ll y a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  or  equivalent 
training a n d  e x p e ri en ce . E x c l u d e d  f r o m  this classification a r e  w o r k e r s  w h o s e  p r i m a r y  duties 
involve setting u p  o r  adjusting m a c h i n e s .

M I L L W R I G H T

Installs n e w  m a c h i n e s  o r  h e a v y  e q u i p m e n t ,  a n d  d i s m a n t l e s  a n d  installs m a c h i n e s  o r  h e a v y  
e q u i p m e n t  w h e n  c h a n g e s  in the plant layout a r e  required. W o r k  involves m o s t  of the fo ll ow in g: 
P l a n n i n g  a n d  laying out of the w o r k ;  interpreting blueprints o r  ot he r specifications; us in g a  v a riety 
of ha nd to ol s a n d  rigging; m a k i n g  s t a n d a r d  s h o p  c o m p u t a t i o n s  relating to st re ss es , strength of 
ma te r i a l s ,  a n d  ce n t e r s  of gravity; alining a n d  b a l a n c i n g  of e q u i p m e n t ;  selecting s t a n d a r d  tools, 
e q u i p m e n t ,  a n d  pa rt s to b e  us ed ; a n d  installing a n d  m a i n t a i n i n g  in g o o d  o r d e r  p o w e r  t r a n s m i s s i o n  
e q u i p m e n t  s u c h  as d r iv es a n d  s p e e d  r e d u c e r s .  In ge ne ra l, the m i ll wr ig ht 's w o r k  n o r m a l l y  re q u i r e s  
a  r o u n d e d  training a n d  e x p e r i e n c e  in the tr ad e a c q u i r e d  t h r o u g h  a  f o r m a l  ap p r e n t i c e s h i p  o r  
equivalent training a n d  ex pe ri en ce .

P A I N T E R ,  M A I N T E N A N C E

P a i n t s  a n d  r e d e c o r a t e s  walls, w o o d w o r k ,  a n d  fixtures of a n  esta bl is hm en t. W o r k  involves 
the fo llowing: K n o w l e d g e  of su r f a c e  peculiarities a n d  ty pe s of paint r e q u i r e d  for different a p pl ic a­
tions; p r e p a r i n g  s u r f a c e  for painting b y  r e m o v i n g  old finish o r  b y  pl ac in g putty o r  filler in nail 
ho le s a n d  interstices; a n d  ap pl yi ng paint w i t h  s p r a y  g u n  o r  b r us h. M a y  m i x  colors, oils, wh it e 
lead, a n d  o t he r paint ingredients to obtain p r o p e r  co lo r or  consistency. In general, the w o r k  of the 
m a i n t e n a n c e  pa in te r re q u i r e s  r o u n d e d  training a n d  e x p e r i e n c e  us ua ll y a c q u i r e d  t h r o u g h  a f o r m a l  
ap p r e n t i c e s h i p  o r  equivalent training a n d  e x pe ri en ce .

P I P E F I T T E R ,  M A I N T E N A N C E

Installs o r  re pa ir s w a t e r ,  s t e a m ,  gas, o r  ot he r ty pe s of pipe a n d  pipefittings in a n  
es ta bl is hm en t. W o r k  involves m o s t  of the fo ll ow in g: L a y i n g  out of w o r k  a n d  m e a s u r i n g  to locate 
position of pi pe f r o m  d r a w i n g s  o r  ot he r w r it te n specifications; cutting v a r i o u s  sizes of pi pe to 
c o r r e c t  lengths w i t h  chisel a n d  h a m m e r  o r  o x y a c e t y l e n e  t o r c h  o r  pi pe-cutting m a c h i n e ;  th re ad in g 
pipe w i t h  st oc ks a n d  dies; b e n d i n g  pi pe b y  h a n d - d r i v e n  or  p o w e r - d r i v e n  m a c h i n e s ;  a s s e m b l i n g
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P I P E F I T T E R ,  M A I N T E N A N C E — C o n t i n u e d

pi pe w i t h  co uplings a n d  fastening pi pe to h a n g e r s ;  m a k i n g  s t a n d a r d  s h o p  c o m p u t a t i o n s  relating to 
p r e s s u r e s ,  flow, a n d  size of pipe required; a n d  m a k i n g  s t a n d a r d  tests to d e t e r m i n e  w h e t h e r  fin­
is he d pi pe s m e e t  specifications. In ge ne ra l, the w o r k  of the m a i n t e n a n c e  pipefitter re qu ir es 
r o u n d e d  training a n d  e x p e r i e n c e  u s ua ll y a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  eq uivalent 
training a n d  ex pe ri en ce . W o r k e r s  p r i m a r i l y  e n g a g e d  in installing a n d  repairing building sanitation 
o r  heating s y s t e m s  a r e  e x c l u d e d .

S H E E T - M E T A L  W O R K E R ,  M A I N T E N A N C E

F a b r i c a t e s ,  installs, a n d  m a i n t a i n s  in g o o d  re pa ir the s h e e t - m e t a l  e q u i p m e n t  a n d  fixtures 
( s u c h  as m a c h i n e  gu a r d s ,  g r e a s e  p a ns , shelves, lo ck er s, tanks, ventilators, chutes, ducts, m e t a l  
roofing) of a n  es ta bl is hm en t. W o r k  in vo lv es m o s t  of the following; P l a n n i n g  a n d  laying out all 
ty pe s of s h e e t - m e t a l  m a i n t e n a n c e  w o r k  f r o m  blueprints, m o d e l s ,  o r  ot he r specifications; setting 
u p  a n d  op er at in g all available ty pe s of s h e e t - m e t a l  w o r k i n g  m a c h i n e s ;  us in g a  v a ri et y of ha nd to ol s 
in cutting, be nd in g, f o r m i n g ,  shaping, fitting, a n d  a s s e m b l i n g ;  a n d  installing s h e e t - m e t a l  articles 
as required. In general, the w o r k  of the m a i n t e n a n c e  s h e e t - m e t a l  w o r k e r  r e q u i r e s  r o u n d e d  
training a n d  e x p e r i e n c e  us ua ll y a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  or  eq uivalent training 
a n d  ex pe ri en ce .

T O O L  A N D  D I E  M A K E R

(Die m a k e r ;  jig m a k e r ;  tool m a k e r ;  fixture m a k e r ;  g a g e  m a k e r )

C o n s t r u c t s  a n d  re pa ir s m a c h i n e - s h o p  tools, g a g e s ,  jigs, fixtures or  dies for forgings, 
pu nc hi ng , a n d  ot he r m e t a l - f o r m i n g  w o r k .  W o r k  involves m o s t  of the fo l l o w i n g : P l a n n i n g  a n d
laying out of w o r k  f r o m  m o d e l s ,  blueprints, d r a w i n g s ,  o r  ot he r or al a n d  wr it te n specifications; 
u s i n g  a  v a ri et y of tool a n d  die m a k e r ' s  ha nd to ol s a n d  p r e c i s i o n  m e a s u r i n g  i n s t r u m e n t s ;  u n d e r ­
standing of the w o r k i n g  pr op e r t i e s  of c o m m o n  m e t a l s  a n d  alloys; setting u p  a n d  op er at in g of 
m a c h i n e  tools a n d  related e q u i p m e n t ;  m a k i n g  n e c e s s a r y  s h o p  c o m p u t a t i o n s  relating to d i m e n s i o n s  
of w o r k ,  sp ee ds , feeds, a n d  tooling of m a c h i n e s ;  he at-treating of m e t a l  pa rt s d u r i n g  fabrication 
as w e l l  as of finished tools a n d  dies to a c h i e v e  r e q u i r e d  qualities; w o r k i n g  to cl os e tolerances; 
fitting a n d  a s s e m b l i n g  of pa rt s to p r e s c r i b e d  t o l e r a n c e s  a n d  al l o w a n c e s ;  a n d  selecting ap pr op ri at e 
m a t e r i a l s ,  tools, a n d  p r o c e s s e s .  In general, the tool a n d  die m a k e r ' s  w o r k  r e q u i r e s  a  r o u n d e d  
training in m a c h i n e - s h o p  a n d  t o o l r o o m  pr ac ti ce u s ua ll y a c q u i r e d  t h r o u g h  a  f o r m a l  ap pr en ti ce sh ip 
o r  equivalent training a n d  ex pe ri en ce .

F o r  c r o s s - i n d u s t r y  w a g e  st ud y p u r p o s e s ,  tool a n d  die m a k e r s  in tool a n d  die jobbing 
s h o p s  a r e  e x c l u d e d  f r o m  this classification.

C U STO D IA L AND MATERIAL M O VEM ENT

G U A R D  A N D  W A T C H M A N

G u a r d . P e r f o r m s  routine police duties, either at fixed p o st or  o n  tour, ma in t a i n i n g  
or de r, us in g a r m s  or  fo rc e w h e r e  n e c e s s a r y .  Includes g a t e m e n  w h o  ar e stationed at gate 
a n d  c h e c k  o n  identity of e m p l o y e e s  a n d  other p e r s o n s  en te ri ng.

W a t c h m a n . M a k e s  r o u n d s  of p r e m i s e s  periodically in protecting p r o p e r t y  against fire, 
theft, a n d  illegal entry.

J A N I T O R ,  P O R T E R ,  O R  C L E A N E R

( S w e e p e r ;  c h a r w o m a n ;  janitress)

C l e a n s  a n d  k e e p s  in a n  o r d e r l y  condition fa ctory w o r k i n g  a r e a s  a n d  w a s h r o o m s ,  or 
p r e m i s e s  of a n  office, a p a r t m e n t  h o u s e ,  or  c o m m e r c i a l  or other esta bl is hm en t. Du ti es involve 
a c o m b i n a t i o n  of the following: S w e e p i n g ,  m o p p i n g  or sc rubbing, a n d  polishing floors; r e m o v i n g
chips, trash, a n d  other refuse; dusting e q u i p m e n t ,  furniture, or fixtures; polishing m e t a l  fixtures 
or t r i m m i n g s ;  pr ov id in g supplies a n d  m i n o r  m a i n t e n a n c e  services; a n d  cleaning lavatories, s h o w ­
ers, a n d  r e s t r o o m s .  W o r k e r s  w h o  specialize in w i n d o w  w a s h i n g  a r e  e x c l u d e d .

L A B O R E R ,  M A T E R I A L  H A N D L I N G

( L o a d e r  a n d  unloader; h a n d l e r  a n d  stacker; shelver; trucker; s t o c k m a n  or  stock helper; w a r e ­
h o u s e m a n  o r  w a r e h o u s e  helper)

A  w o r k e r  e m p l o y e d  in a w a r e h o u s e ,  m a n u f a c t u r i n g  plant, store, or other es t a b l i s h m e n t  
w h o s e  duties involve o n e  or  m o r e  of the fo llowing: L o a d i n g  a n d  un lo ad in g v a ri ou s m a t e r i a l s  a n d
m e r c h a n d i s e  o n  o r f r o m  freight cars, trucks, or other tr an sp or ti ng devices; un pa ck in g, shelving, 
or placing m a t e r i a l s  or m e r c h a n d i s e  in p r o p e r  st orage location; a n d  tran sp or ti ng m a t e r i a l s  or 
m e r c h a n d i s e  b y  ha n d t r u c k ,  car, or w h e e l b a r r o w .  L o n g s h o r e m e n ,  w h o  load a n d  u n l o a d  ships are 
e x c l u d e d .

O R D E R  F I L L E R

( O r d e r  picker; stock selector; w a r e h o u s e  s t o c k m a n )

Fills shipping or transfer o r d e r s  for finished g o o d s  f r o m  s t or ed m e r c h a n d i s e  in a c c o r d ­
a n c e  w i th specifications o n  sales slips, c u s t o m e r s *  o r de rs , or other instructions. M a y ,  inaddition 
to filling o r d e r s  a n d  indicating i t e m s  filled or omitted, k e e p  r e c o r d s  of outgoing or de rs , r e q u i ­
sition additional stock or report short supplies to su pe rv is or , a n d  p e r f o r m  other related duties.

P A C K E R ,  S H I P P I N G

P r e p a r e s  finished p r o d u c t s  for s h i p m e n t  or st or ag e b y  placing t h e m  in shipping c o n ­
tainers, the specific oper at io ns p e r f o r m e d  be in g d e p e n d e n t  u p o n  the type, size, a n d  n u m b e r  of 
units to be p a c k e d ,  the type of container e m p l o y e d ,  a n d  m e t h o d  of s h i p m e n t .  W o r k  re qu ir es the 
placing of i t e m s  in shipping containers a n d  m a y ,  involve on e or m o r e  of the following; K n o w l ­
e d g e  of va ri ou s i t e m s  of stock in o r d e r  to verify content; selection of ap pr o p r i a t e  type a n d  size 
of container; inserting e n c l o s u r e s  in container; using excelsior or other m a t e r i a l  to pr e v e n t  
b r e a k a g e  or d a m a g e ;  closing a n d  sealing container; a n d  applying labels or entering identifying 
data o n  container. P a c k e r s  w h o  also m a k e  w o o d e n  b o x e s  or crates ar e excluded.

S H I P P I N G  A N D  R E C E I V I N G  C L E R K

P r e p a r e s  m e r c h a n d i s e  for s h i p m e n t ,  or re c e i v e s  a n d  is re sp on si bl e for i n c o m i n g  s h ip­
m e n t s  of m e r c h a n d i s e  or other mate ri al s. Sh ip pi ng w o r k  in v o l v e s : A  k n o w l e d g e  of shipping
p r o c e d u r e s ,  practices, routes, available m e a n s  of transportation, a n d  rate; a n d  p r e p a r i n g  r e c ­
o r d s  of the g o o d s  shipped, m a k i n g  u p  bills of lading, posting w e i g h t  a n d  shipping ch a r g e s ,  a n d  
k e e p i n g  a file of shipping re c o r d s .  M a y  direct or assist in p r e p a r i n g  the m e r c h a n d i s e  for s h ip­
m e n t .  R e c e i v i n g  w o r k  i n v o l v e s : Ve r i f y i n g  o r  directing ot he rs in verifying the c o r r e c t n e s s  of
s h i p m e n t s  against bills of lading, invoices, or  other re c o r d s ;  c h e c k i n g  for s h o r t a g e s  a n d  rejecting 
d a m a g e d  go od s; routing m e r c h a n d i s e  or m a t e r i a l s  to p r o p e r  d e p a r t m e n t s ;  a n d  ma in ta in in g n e c e s ­
s a r y  r e c o r d s  a n d  files.

F o r  w a g e  st ud y p u r p o s e s ,  w o r k e r s  ar e  classified as follows:

R e c e i v i n g  clerk 
Sh ip pi ng clerk
Ship pi ng a n d  re ce iv in g clerk

T R U C K D R I V E R

D r i v e s  a tr uc k within a  city or industrial a r e a  to tr an sp or t ma te ri al s, m e r c h a n d i s e ,  
e q u i p m e n t ,  or m e n  b e t w e e n  v a ri ou s ty pe s of e s t a b l i s h m e n t s  s u c h  as: M a n u f a c t u r i n g  plants, freight
depots, w a r e h o u s e s ,  w h o l e s a l e  a n d  retail e s ta bl is hm en ts , or b e t w e e n  retail e s t a b l i s h m e n t s  a n d  
c u s t o m e r s *  h o u s e s  or pl ac es of b u si ne ss . M a y  also load or u n l o a d  t r u c k  wi t h  or without helpers, 
m a k e  m i n o r  m e c h a n i c a l  repairs, a n d  k e e p  t r u c k  in g o o d  w o r k i n g  order. D r i v e r - s a l e s m e n  a n d  
o v e r - t h e - r o a d  dr iv er s a r e  e x c l u d e d .

F o r  w a g e  study p u r p o s e s ,  t r u c k d r i v e r s  ar e  classified b y  size a n d  type of e q u i p m e n t ,  
as follows: (Tractor-trailer sh ou ld b e  rated o n  the basis of trailer capacity.)

T r u c k d r i v e r  ( c o m b i n a t i o n  of sizes listed separately)
T r u c k d r i v e r ,  light (under 1 V2 tons)
T r u c k d r i v e r ,  m e d i u m  (IV 2 to a n d  including 4 tons)
T r u c k d r i v e r ,  h e a v y  (over 4 tons, trailer type)
T r u c k d r i v e r ,  h e a v y  (over 4 tons, other t h an trailer type)

T R U C K E R ,  P O W E R

O p e r a t e s  a m a n u a l l y  controlled gasoline- or e l e c t r i c - p o w e r e d  tr uc k or tractor to 
tr an sp or t g o o d s  a n d  m a t e r i a l s  of all kinds ab ou t a wa r- eh ou se , m a n u f a c t u r i n g  plant, or other 
es ta blishment.

F o r  w a g e  study p u r p o s e s ,  w o r k e r s  a r e  classified b y  type of truck, as follows:

T r u c k e r ,  p o w e r  (forklift)
T r u c k e r ,  p o w e r  (other t h an forklift)
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The fo llow in g  area s  are  su rv eyed  p e r io d ic a lly  fo r  use in adm in istering  the S e rv ice  C on tract A ct of 1965. C op ies  o f public r e le a s e s  are 
ava ilab le  at no co s t  w hile sup plies la st fr o m  any o f  the BLS reg ion a l o f f ic e s  shown on the in side fron t co v e r .

A b ilen e , T ex .
A laska  
A lbany , Ga.
A lexa n d ria , La.
A lp ena , Standish, and Taw as C ity, M ich . 
A m a r illo , T ex .
Ann A r b o r , M ich .
A sh e v ille , N .C .
A tlantic C ity , N .J.
A ugusta, Ga.—S.C .
A ustin , T ex .
B a k e rs fie ld , C alif.
Baton  R ou ge, La.
B illin g s , M ont.
B ilo x i, G u lfp ort, and P a sca g ou la , M iss . 
B r id g ep ort , N orw alk , and S tam ford , Conn. 
C h arleston , S .C .
Cheyenne, W yo.
C la rk sv ille , T en n ., and H opk in sv ille , Ky. 
C o lo ra d o  S p rings, C o lo .
C olu m bia , S .C .
C olu m bu s, Ga.—A la.
C ra n e , Ind.
D ecatu r, 111.
Dothan, A la .
Duluth—S u p erio r , Minn.—W is.
D urham , N .C.
E l P a s o , T ex .
E ugene, O reg .
F a rg o—M oorh ead , N. Dak.—Minn. 
F a y ettev ille , N .C .
F itch bu rg—L e o m in s te r , M ass.
F o r t  Sm ith, A rk.—Okla.
F re d e r ick -H a g e rs to w n , M d .-P a .-W . Va. 
G reat F a lls , Mont.
G re e n sb o ro —W inston  Salem —High P o in t, N .C . 
H a rr isb u rg , P a .
H artford , Conn.
H untsville , A la.

K n ox v ille , Tenn.
L a red o , T ex .
Las V eg a s , Nev.
L ex ington , Ky.
L ow er E a stern  S h ore, M d .-V a .
L ynch burg, Va.
M acon , Ga.
M adison , W is.
M arquette, E scan aba , Sault Ste. M a rie , Mich, 
M erid ian , M iss .
M id d lesex , M onm outh, O cean  and S om erset 

C o s ., N .J.
M ob ile , A la ., and P e n sa co la , F la . 
M on tgom ery , A la.
N ash ville , Tenn.
New London—G roton —N orw ich , Conn. 
N orth eastern  Maine 
O gden, Utah 
O rlan do, F la .
O xn ard -V en tu ra , C alif.
Panam a C ity , F la .
P in e B lu ff, A rk.
P ortsm ou th , N.H.—M aine—M ass.
P u eb lo , C olo .
R eno, Nev.
S acram en to , C alif.
Salina, Kans.
Salinas—M on terey , C alif.
Santa B a rb a ra , C alif.
S h rev ep ort, La.
S p rin g fie ld —C h icop ee—H olyok e , M ass.—Conn. 
Stockton , C alif.
T a com a , W ash.
T opeka , Kans.
T u cson , A r iz .
V a ldosta , Ga.
V a lle jo —Napa, C alif.
W ich ita  F a lls , T ex .
W ilm ington , D e l . —N.T . d.

T h e  e le v e n t h  annual r e p o r t  on  s a l a r i e s  f o r  a c c o u n t a n t s ,  a u d i t o r s ,  c h i e f  a c c o u n t a n t s ,  a t t o r n e y s ,  j o b  a n a ly s t s ,  d i r e c t o r s  o f  p e r s o n n e l ,  
b u y e r s ,  c h e m i s t s ,  e n g i n e e r s ,  e n g in e e r in g  t e c h n i c i a n s ,  d r a f t s m e n ,  and c l e r i c a l  e m p l o y e e s .  O r d e r  as  ?  LS B u l le t in  1693, N at ion a l  
S u r v e y  o f  P r o f e s s i o n a l ,  A d m i n i s t r a t i v e ,  T e c h n i c a l ,  and C l e r i c a l  P a y ,  June 1 9 7 0 , $ 1 .0 0  a c o p y ,  f r o m  th e  S u p e r in te n d e n t  o f  D o c u m e n t s , 
U .S . G o v e r n m e n t  P r in t in g  O f f i c e ,  W a s h in g to n ,  D . C . ,  2 0 4 0 2 ,  o r  any  o f  i t s  r e g i o n a l  s a l e s  o f f i c e s .
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A r e a  W a g e  S u r v e y s

A  l i s t  o f  the l a t e s t  a v a i l a b l e  b u l l e t in s  is  p r e s e n t e d  b e l o w .  A  d i r e c t o r y  o f  a r e a  w a g e  s t u d ie s  in c lu d in g  m o r e  l i m i t e d  s tu d ie s  c o n d u c t e d  at the 
r e q u e s t  o f  the W a g e  and H ou r  D i v i s i o n  o f  the D e p a r t m e n t  o f  L a b o r  is  a v a i l a b l e  on  r e q u e s t .  B u l le t in s  m a y  b e  p u r c h a s e d  f r o m  the S u p e r in te n d e n t  o f  
D o c u m e n t s ,  U.S. G o v e r n m e n t  P r in t in g  O f f i c e ,  W a s h in g to n ,  D . C . ,  20 402 ,  o r  f r o m  any o f  the B L S  r e g io n a l  s a l e s  o f f i c e s  sh ow n  on  the in s id e  f r o n t  c o v e r .

B u l le t in  n u m b e r
A r e a  and p r i c e

A k r o n ,  O h io ,  J u ly  1970______________________________________  1 6 6 0 -8 8 ,  30 c e n t s
A l b a n ^ S c h e n e c t a d y —T r o y , N .Y . ,  M a r .  1971 1_________  1 6 8 5 -5 4 ,  35 c en ts
A lb u q u e r q u e ,  N. M e x . ,  M a r .  1971-------------------------------------  1 6 8 5 -5 8 ,  30 cen ts
A l le n t o w n —B e t h le h e m —E a s t o n ,  P a .—N .J . ,  M a y  19 7 0 *_ 1 6 6 0 -8 3 ,  35 c e n t s
A t la n t a ,  G a . ,  M a y  1971______________________________________  1 6 8 5 -6 9 ,  40 c e n t s
B a l t i m o r e ,  M d . , A ug .  1970 1_______________________________  1 6 8 5 -  1 8, 50 cen ts
B e a u m o n t —P o r t  A r t h u i—O r a n g e ,  T e x . ,  M a y  1971 1____  1 6 8 5 -6 8 ,  35 c e n t s
B in g h a m t o n ,  N .Y . ,  J u ly  1 9 7 0 ______________________________  1 6 8 5 - 6 ,  30 cen ts
B i r m i n g h a m ,  A l a . ,  M a r .  1971 1___________________________  1 6 8 5 -6 3 ,  40 c e n ts
B o i s e  C i ty ,  Idaho ,  N ov .  1970 1 ____________________________  1 6 8 5 -2 1 ,  35 cen ts
B o s t o n ,  M a s s . ,  A ug .  1970 1 ________________________________  1 6 8 5 -  1 1, 50 c e n t s
B u f fa lo ,  N .Y . ,  O c t .  1970 1-----------------------------------------------------  1 6 8 5 -4 3 ,  50 cen ts
B u r l in g t o n ,  V t . ,  M a r .  197 1 1-----------------------------------------------  1 6 8 5 -5 9 ,  35 cen ts
C an ton ,  O h io ,  M a y  1971_____________________________________  1 6 8 5 -7 1 ,  30 c e n t s
C h a r l e s t o n ,  W . V a . ,  M a r .  197 1----------------------------------------  1 6 8 5 -5 7 ,  30 cen ts
C h a r l o t t e ,  N .C . ,  Jan. 19 71 -------------------------------------------------  1 6 8 5 -4 8 ,  30 cen ts
C h a t t a n o o g a ,  T e n n . - G a . ,  Sept .  1970 1 ------------------------------ 1 6 8 5 -1 0 ,  35 c e n t s
C h i c a g o ,  111., Ju ne  1970_____________________________________  1 6 6 0 -9 0 ,  60 c e n t s
C in c in n a t i ,  O h io —K y .—I n d . , F e b .  197 1 1___________________ 1 6 8 5 -5 3 ,  45 c en ts
C le v e la n d ,  O h io ,  Sept .  1970 1----------------------------------------------  1 6 8 5 -2 8 ,  50 cen ts
C o lu m b u s ,  O h io ,  O c t .  1970 1_______________________________  1 6 8 5 -3 3 ,  . 40 c en ts
D a l la s ,  T e x . ,  O c t .  1970 1 -----------------------------------------------------  1 6 8 5 -2 2 ,  50 c en ts
D a v e n p o r t r -R o c k  I s lan d —M o l i n e , Iow a—111.,

F e b .  197 1---------------------------------------------------------------------------------  1 6 8 5 -5 1 ,  30 cents
D a y ton ,  O h io ,  D e c .  1970 1-----------------------------------------------------  1 6 8 5 -4 5 ,  40 cen ts
D e n v e r ,  C o l o . ,  D e c .  1970 -----------------------------------------------------  1 6 8 5 -4 1 ,  35 c en ts
D e s  M o i n e s ,  I ow a ,  M a y  1971----------------------------------------------  1 6 8 5 -7 0 ,  30 c e n t s
D e t r o i t ,  M i c h . ,  F e b .  1 9 7 0 __________________________________  1 6 6 0 -5 8 ,  35 cen ts
F o r t  W o r t h ,  T e x . ,  O c t .  1970 1_____________________________  1 6 8 5 -2 5 ,  35 cen ts
G r e e n  B a y ,  W is . ,  J u ly  1970 1----------------------------------------------  1 6 8 5 -4 ,  35 c e n t s
G r e e n v i l l e ,  S .C . ,  M a y  1 9 7 0 ________________________________  1 6 6 0 -7 9 ,  30 c e n ts
H o u s to n ,  T e x . ,  A p r .  1971 1 --------------------------------------------------  1 6 8 5 -6 7 ,  50 c e n t s
I n d ia n a p o l is ,  Ind . ,  O c t .  1970 1_____________________________  1 6 8 5 -3 1 ,  40 cen ts
J a c k s o n ,  M i s s . ,  Jan .  197 1 1-------------------------------------------------  1 6 8 5 -3 9 ,  35 cen ts
J a c k s o n v i l l e ,  F l a . ,  D e c .  1970 1____________________________  1 6 8 5 -3 7 ,  35 cen ts
K a n s a s  C i ty ,  M o . - K a n s . ,  Sept .  1 9 7 0 1------------------------------  1 6 8 5 -  16, 45 c e n t s
L a w r e n c e —H a v e r h i l l ,  M a s s . —N .H . ,  June  1970 1------------  1 6 6 0 -8 2 ,  35 c e n t s
L i t t l e  R o c k —N o r th  L i t t le  R o c k ,  A r k . ,  J u ly  1 9 7 0 1--------  1 6 8 5 -1 ,  35 c e n t s
L o s  A n g e l e s —L o n g  B e a c h  and A n a h e im —Santa  A n a -

G a r d e n  G r o v e ,  C a l i f . ,  M a r .  1971 1______________________ 1 6 8 5 -6 6 ,  50 c e n t s
L o u i s v i l l e ,  K y .—I n d . , N o v .  1970___________________________  1 6 8 5 -2 7 ,  30 cen ts
L u b b o c k ,  T e x . ,  M a r .  197 1----------------------------------------------------  1 6 8 5 -6 0 ,  30 c en ts
M a n c h e s t e r ,  N .H . ,  J u ly  1970 1____________________________  1 6 8 5 - 2 ,  35 c e n t s
M e m p h i s ,  T e n n . - A r k . ,  N ov .  1970---------------------------------------  1 6 8 5 -3 0 ,  30 cen ts
M i a m i ,  F l a . ,  N o v .  1970 1____________________________________  1 6 8 5 -2 9 ,  40 cen ts
M id la n d  and O d e s s a ,  T e x . ,  Jan .  197 1-------------------------------- 1 6 8 5 -4 0 ,  30 cen ts
M i lw a u k e e ,  W i s . ,  M a y  1970 1______________________________  1 6 6 0 -7 4 ,  50 c e n t s
M in n e a p o l i s —St. P a u l ,  M in n . ,  Jan .  1971__________________  1 6 8 5 -4 4 ,  40 cen ts

B u l le t in  n u m b e r
A r e a  and p r i c e

M u s k e g o n —M u s k e g o n  H e ig h t s ,  M i c h . ,  June 1 9 7 0 1_____  1 6 6 0 -8 5 ,  35 c e n t s
N e w a r k  and J e r s e y  C i ty ,  N .J . ,  Jan. 1971________________ 1 6 8 5 -4 7 ,  40 cen ts
N ew  H a ven ,  C o n n . ,  Jan. 197 1_______________________________  1 6 8 5 -3 5 ,  30 cents
N ew  O r l e a n s ,  L a . ,  Jan. 1971 1_____________________________  1 6 8 5 -3 6 ,  40 cen ts
N ew  Y o r k ,  N .Y . ,  A p r .  1 9 7 0 1_______________________________  1 6 6 0 -8 9 ,  75 c e n ts
N o r fo lk —P o r t s m o u t h  and N e w p o r t  N e w s—

H a m p to n ,  V a . ,  Jan. 197 1 1 -------------------------------------------------  1 6 8 5 -4 6 ,  35 c e n ts
O k la h o m a  C i ty ,  O k la . ,  J u ly  1970__________________________  1 6 8 5 - 5 ,  30 c e n ts
O m a h a ,  N e b r . - I o w a ,  Sept.  1970 1 _________________________  1 6 8 5 -  14, 35 c e n t s
P a t e  r son—C l i f ton —P a s  s a i c , N .J . ,  June 1970 1___________  1 6 6 0 -8 7 ,  45 c e n t s
P h i la d e lp h ia ,  P a .—N .J . ,  N o v .  1970________________________  1 6 8 5 -3 4 ,  50 cen ts
P h o e n ix ,  A r i z . ,  M a r .  1970 1________________________________  1 6 6 0 -7 0 ,  35 c e n t s
P i t t s b u r g h ,  P a . ,  Jan. 1 9 7 1 * -------------------------------------------------  1 6 8 5 -4 9 ,  50 cen ts
P o r t l a n d ,  M a in e ,  N o v .  1970--------------------------------------------------  1 6 85 -  19, 30 cen ts
P o r t l a n d ,  O r e g . - W a s h . , M a y  1970 1______________________  1 6 6 0 -7 7 ,  40 c e n t s
P  r o v id e n c e —P a w t u c k e t —W a r w ic k ,  R . I . - M a s s . ,

M a y  1 9 7 0 ----------------------------------------------------------------------------------  1 6 6 0 -7 2 ,  30 c e n ts
R a le ig h ,  N .C . ,  A ug .  1 9 7 0 1__________________________________  1 6 8 5 -  12, 35 c e n t s
R i c h m o n d ,  V a . ,  M a r .  1971__________________________________  1 6 8 5 -6 2 ,  30 c e n ts
R o c h e s t e r ,  N .Y .  ( o f f i c e  o c c u p a t i o n s  o n ly ) ,

A u g .  19 70 ----------------------------------------------------------------------------------  1 6 8 5 -7 ,  30 c e n ts
R o c k f o r d ,  111., M a y  1970 1 __________________________________  1 6 6 0 -7 5 ,  35 c e n t s
St. L o u i s ,  M o .—111., M a r .  1971 1___________________________  1 6 8 5 -6 5 ,  50 c e n t s
Salt  L a k e  C i ty ,  Utah, N ov .  1970 1_________________________  1 6 8 5 -2 6 ,  35 c e n ts
San A n t o n io ,  T e x . ,  M a y  1970_______________________________  1 6 6 0 -7 1 ,  30 c e n ts
San B e r n a r d i n o —R i v e r s i d e —O n t a r i o ,  C a l i f . ,

D e c .  1 9 7 0 * -------------------------------------------------------------------------------- 1 6 8 5 -4 2 ,  40  c en ts
San D ie g o ,  C a l i f . ,  N ov .  1970-------------------------------------------------  1 6 8 5 -2 0 ,  30 c en ts
San F r a n c i s c o —O a k la n d ,  C a l i f . ,  O c t .  1970_______________  1 6 8 5 -2 3 ,  40 c en ts
San J o s e ,  C a l i f . ,  A u g .  1970--------------------------------------------------  1 6 8 5 -  13, 30 c e n ts
Sav an nah , G a . ,  M a y  1971____________________________________  1 6 8 5 -7 2 ,  30 c e n t s
S c r a n t o n ,  P a . ,  J u ly  1970 1___________________________________  1 6 8 5 -3 ,  35 c e n ts
S eatt le—E v e r e t t ,  W a s h . ,  Jan. 197 1 1______________________  1 6 8 5 -5 2 ,  35 cen ts
S io u x  F a l l s ,  S. D a k . ,  D e c .  1970 1__________________________  1685- 38, 35 cen ts
South B e n d ,  Ind.,  M a r .  197 1------------------------------------------------- 1 6 8 5 -6 1 ,  30 cen ts
S p o k a n e ,  W a s h . ,  June 1970 1 _______________________________  1 6 6 0 -8 6 ,  35 c e n t s
S y r a c u s e ,  N .Y . ,  J u ly  1 9 7 0 __________________________________  1 6 8 5 -8 ,  30 c e n ts
T a m p a —St. P e t e r s b u r g ,  F l a . ,  N o v .  1970__________________ 1685 -  17, 30 c e n t s
T o l e d o ,  O h io —M i c h . ,  A p r .  1971 1__________________________  1 6 8 5 -7 4 ,  40 c e n t s
T r e n t o n ,  N .J . ,  Sept .  1970 1 _________________________________  16 8 5 -  15, 35 c e n t s
U t ica—R o m e ,  N .Y . ,  J u ly  1 9 7 0 ______________________________  1 6 8 5 -9 ,  30 c e n ts
W a s h in g to n ,  D .C .—M d.—V a . , A p r .  197 1----------------------------  1 6 8 5 -5 6 ,  40 cen ts
W a t e r b u r y ,  C o n n . ,  M a r .  197 1----------------------------------------------  1 6 8 5 -5 5 ,  30 cen ts
W a t e r l o o ,  Iow a ,  N o v .  1970 1________________________________  1685- 32 , 35 cen ts
W ic h i t a ,  K a n s . ,  A p r .  1971__________________________________  1 6 8 5 -6 4 ,  30 c e n ts
W o r c e s t e r ,  M a s s . ,  M a y  1971______________________________  1 6 8 5 -7 3 ,  30 c e n ts
Y o r k ,  P a . ,  F e b .  1971--------------------------------------------------------------  1 6 8 5 -5 0 ,  30 cents
Y o u n g s t o w n —W a r r e n ,  O h io ,  N ov .  1970____________________ 1 6 8 5 -2 4 ,  30 cents
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