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P r e f a c e

The B u r e a u  of L a b o r  S t a t i s t i c s  p r o g r a m  of annual 
o c c u p a t io n a l  w ag e  s u r v e y s  in m e t r o p o l i t a n  a r e a s  i s  d e 
s ig n e d  to p r o v id e  d a ta  on o c c u p a t io n a l  e a r n in g s ,  and e s t a b 
l i s h m e n t  p r a c t i c e s  and su p p le m e n t a r y  w ag e  p r o v i s i o n s .  It 
y i e l d s  d e ta i le d  d a ta  by s e l e c t e d  in d u s t r y  d iv i s io n  fo r  e ach  
of the a r e a s  s tu d ie d ,  fo r  g e o g r a p h ic  r e g io n s ,  and fo r  the 
U nited S t a t e s .  A m a j o r  c o n s id e r a t io n  in the p r o g r a m  i s  
the n eed  fo r  g r e a t e r  in s ig h t  into ( 1 ) the m o v e m e n t  of  w a g e s  
by o c c u p a t io n a l  c a t e g o r y  and sk i l l  l e v e l ,  and (2 ) the s t r u c 
t u r e  and l e v e l  of w a g e s  am o n g  a r e a s  and in d u s t r y  d iv i s io n s .

At the end of each  s u r v e y ,  an in d iv id u a l  a r e a  b u l 
le t in  p r e s e n t s  the s u r v e y  r e s u l t s .  A f te r  c o m p le t io n  of a l l  
of the in d iv id u a l  a r e a  b u l le t in s  fo r  a round of s u r v e y s ,  two 
s u m m a r y  b u l le t in s  a r e  i s s u e d .  The f i r s t  b r i n g s  da ta  fo r  
e ach  of the m e t r o p o l i t a n  a r e a s  s tu d ie d  into one bu lle tin .  
The se c o n d  p r e s e n t s  in fo rm a t io n  which h a s  b e en  p r o je c t e d  
f r o m  in d iv id u a l  m e t r o p o l i t a n  a r e a  d a ta  to r e l a t e  to g e o 
g r a p h ic  r e g io n s  and the U nited S t a t e s .

N inety  a r e a s  c u r r e n t ly  a r e  in c lu d ed  in the p r o 
g r a m .  In e ach  a r e a ,  in fo rm a t io n  on o c c u p a t io n a l  e a r n in g s  
i s  c o l le c te d  annually  and on e s t a b l i s h m e n t  p r a c t i c e s  and 
su p p le m e n t a r y  w age  p r o v i s io n s  b ien n ia l ly .

T h i s  b u l le t in  p r e s e n t s  r e s u l t s  of the s u r v e y  in 
M ia m i ,  F l a . ,  in N o v e m b e r  1970. The  S t a n d a rd  M e t r o 
p o l i tan  S t a t i s t i c a l  A r e a ,  a s  de f ined  by the B u r e a u  of the 
B u d ge t  through  J a n u a r y  1968, c o n s i s t s  of  D ade County. 
T h i s  study  w as  conducted  by the B u r e a u ' s  r e g io n a l  o f f ice  
in A t lan ta ,  G a . ,  under  the g e n e r a l  d i r e c t io n  of D onald M. 
C r u s e ,  A s s i s t a n t  R e g io n a l  D i r e c t o r  fo r  O p e ra t io n s .

C o n te n ts
P a g e

In tro d u ct io n _________________________________________________________________  1
W age t r e n d s  fo r  s e l e c t e d  o c c u p a t io n a l  g r o u p s ___________________________  5

T a b l e s :

1. E s t a b l i s h m e n t s  and w o r k e r s  within s c o p e  of s u r v e y  and
n u m b e r  s tu d ie d _____________________________________________________ 4

2. In d e x e s  of s t a n d a r d  w eek ly  s a l a r i e s  and s t r a i g h t - t i m e
h o u r ly  e a r n in g s  fo r  s e l e c t e d  o c c u p a t io n a l  g r o u p s ,  and
p e r c e n t s  of i n c r e a s e  fo r  s e l e c t e d  p e r i o d s _______________________  6

A. O ccu p at io n a l  e a r n in g s :
A - l .  O ff ice  o c c u p a t io n s —m e n  and w o m e n ________________________  7
A - 2 .  P r o f e s s i o n a l  and t e c h n ic a l  o c c u p a t io n s —m e n  and

w o m e n ___________________________________   10
A - 3 .  O f f ice ,  p r o f e s s i o n a l ,  and t e c h n ic a l  o c c u p a t io n s—

m e n  and w om en c o m b i n e d _________________________________  11
A -4 .  M a in te n an c e  and p o w e rp lan t  o c c u p a t io n s __________________  12
A - 5 .  C u s to d ia l  and m a t e r i a l  m o v e m e n t  o c c u p a t i o n s ---------------  13

B .  E s t a b l i s h m e n t  p r a c t i c e s  and su p p le m e n t a r y  w age  p r o v i s io n s :
B - l .  M in im u m  e n tran c e  s a l a r i e s  fo r  w o m en  o f f ice

w o r k e r s ______________________________________________________ 15
B - 2 .  Shift  d i f f e r e n t i a l s ___________________________________________  16
B - 3 .  S ch ed u led  w eek ly  h o u r s -------------------------------------------------  17
B - 4 .  P a id  h o l id a y s ________________________________________________  18
B - 5 .  P a id  v a c a t i o n s __________________________________ . ____________  19
B - 6 .  H ea lth ,  i n s u r a n c e ,  and p e n s io n  p l a n s _____________________  22

A ppendix .  O ccu p at io n a l  d e s c r i p t i o n s _____________________________________ 25

N O T E :  S i m i l a r  t a b u la t io n s  a r e  a v a i l a b le  fo r  o ther
a r e a s .  (See  in s id e  b ack  c o v e r . )

C u r re n t  r e p o r t s  on o c c u p a t io n a l  e a r n in g s  and s u p p le 
m e n ta r y  w age  p r o v i s io n s  in the M ia m i  a r e a  a r e  a l s o  
a v a i l a b le  fo r  auto d e a l e r  r e p a i r  sh o p s  (A ugust  1969); 
banking (N o v e m b e r  1969);  and h o s p i t a l s  (M a rc h  1969). 
Union s c a l e s ,  in d ica t iv e  of p r e v a i l in g  pay  l e v e l s ,  a r e  
a v a i l a b le  f o r  s e v e n  s e l e c t e d  build ing t r a d e s .
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In troduction

T h is  a r e a  i s  1 of  90 in which the U .S .  D e p a r tm e n t  of L a b o r ' s  
B u r e a u  of L a b o r  S t a t i s t i c s  con du cts  s u r v e y s  of o c c u p a t io n a l  e a r n in g s  
and r e l a t e d  b e n e f i t s  on an a r e a w id e  b a s i s . 1 In th is  a r e a ,  d a ta  w ere  
obta ined  by p e r s o n a l  v i s i t s  of B u r e a u  f ie ld  e c o n o m is t s  to r e p r e s e n t 
a t iv e  e s t a b l i s h m e n t s  within  s i x  b r o a d  in d u s t r y  d iv i s io n s :  M an u 
fa c tu r in g ;  t r a n s p o r ta t io n ,  c o m m u n ic a t io n ,  and other pub lic  u t i l i t ie s ;  
w h o le s a le  t r a d e ;  r e t a i l  t r a d e ;  f in an ce ,  i n su r a n c e ,  and r e a l  e s t a t e ;  and 
s e r v i c e s .  M a jo r  in d u s tr y  g r o u p s  exc lu d e d  f r o m  th e se  s tu d ie s  a r e  
g o v e rn m e n t  o p e r a t io n s  and the c o n s t r u c t io n  and e x t r a c t iv e  in d u s t r i e s .  
E s t a b l i s h m e n t s  having fe w e r  than a  p r e s c r i b e d  n u m b er  of w o r k e r s  a r e  
om it te d  b e c a u s e  they tend to fu rn i s h  in su f f ic ie n t  em p lo y m e n t  in the 
o c cu p a t io n s  s tu d ied  to w a r r a n t  in c lu s io n .  S e p a r a t e  tab u la t io n s  a r e  
p r o v id e d  fo r  e ach  of the b r o a d  in d u s t r y  d iv i s io n s  which m e e t  p u b l i 
cat ion  c r i t e r i a .

T h e s e  s u r v e y s  a r e  con ducted  on a  s a m p le  b a s i s  b e c a u s e  of 
the u n n e c e s s a r y  c o s t  involved  in su rv ey in g  a l l  e s t a b l i s h m e n t s .  To 
obta in  o p t im u m  a c c u r a c y  at  m in im u m  c o s t ,  a g r e a t e r  p r o p o r t io n  of 
l a r g e  than of s m a l l  e s t a b l i s h m e n t s  i s  s tu d ied .  In com bin in g  the d a ta ,  
h o w ev er ,  a l l  e s t a b l i s h m e n t s  a r e  g iv en  th e i r  a p p r o p r i a te  w eight .  E s 
t im a te s  b a s e d  on the e s t a b l i s h m e n t s  s tu d ied  a r e  p r e s e n t e d ,  t h e r e f o r e ,  
a s  r e la t in g  to a l l  e s t a b l i s h m e n t s  in the in d u s tr y  g ro u p in g  and a r e a ,  
ex cep t  fo r  th o se  below  the m in im u m  s i z e  s tud ied .

O cc u p a t io n s  and E a r n i n g s

The o c c u p a t io n s  s e l e c t e d  fo r  stud y  a r e  c o m m o n  to a v a r i e ty  
of m a n u fa c tu r in g  and n o n m an u fac tu r in g  in d u s t r i e s ,  and a r e  of the 
fo llow ing t y p e s :  ( l )  O ff ice  c l e r i c a l ;  (2) p r o f e s s i o n a l  and tec h n ica l ;
(3) m a in te n a n c e  and p o w e rp lan t ;  and (4) c u s to d ia l  and m a t e r i a l  m o v e 
m ent.  O c c u p a t io n a l  c l a s s i f i c a t i o n  i s  b a s e d  on a  u n i fo rm  s e t  of job  
d e s c r ip t io n s  d e s ig n e d  to take  acco u n t  of i n t e r e s t a b l i s h m e n t  v a r ia t io n  
in d u t ie s  within  the s a m e  job .  The o c cu p a t io n s  s e l e c t e d  fo r  study  
a r e  l i s t e d  and d e s c r i b e d  in the appendix .  The e a r n in g s  d a ta  fo llowing 
the job  t i t l e s  a r e  fo r  a l l  in d u s t r i e s  com b in ed .  E a r n i n g s  d a ta  fo r  so m e  
of the o c c u p a t io n s  l i s t e d  and d e s c r i b e d ,  or  for  s o m e  in d u s t r y  d iv i s io n s  
within o c c u p a t io n s ,  a r e  not p r e s e n t e d  in the A - s e r i e s  t a b l e s ,  b e c a u s e  
e i th er  ( l)  e m p lo y m en t  in the o ccu pa t io n  i s  too s m a l l  to p ro v id e  enough 
da ta  to m e r i t  p r e se n t a t io n ,  o r  (2) th e re  i s  p o s s i b i l i t y  of  d i s c l o s u r e  
of in d iv idual  e s t a b l i s h m e n t  d a ta .  E a r n i n g s  da ta  not shown s e p a r a t e l y  
fo r  in d u s tr y  d iv i s io n s  a r e  inc lu ded  in a l l  in d u s t r i e s  com bin ed  d a ta ,  
w here  shown. L ik e w is e ,  da ta  a r e  included in the o v e r a l l  c l a s s i f i c a t i o n  
when a s u b c l a s s i f i c a t io n  of s e c r e t a r i e s  o r  t r u c k d r i v e r s  i s  not shown 
or in fo rm at io n  to s u b c l a s s i f y  i s  not a v a i la b le .

1 Included in the 90 areas are four studies cond ucted  under contract with the New York State 
Departm ent o f  Labor. These areas are Bingham ton (N ew  York portion on ly ); R ochester (o f f ic e  o c c u 
pations on ly); Syracuse; and U tica —R om e. In addition , the Bureau conducts m ore lim ite d  area -todies 
in 77 areas at the request oi the W age and Hour D iv ision  o f the U. S. D epartm ent o f Labor.

O c c u p a t io n a l  e m p lo y m en t  and e a r n in g s  da ta  a r e  shown for  
fu l l - t im e  w o r k e r s ,  i . e . ,  th o se  h ir e d  to w ork  a  r e g u l a r  w eek ly  sch ed u le  
in the g iven  o c c u p a t io n a l  c l a s s i f i c a t i o n .  E a r n i n g s  d a ta  ex c lu d e  p r e 
m iu m  pay  fo r  o v e r t im e  and fo r  w ork  on w ee k e n d s ,  h o l id a y s ,  and 
la te  sh i f t s .  N on product io n  b o n u s e s  a r e  e x c lu d ed ,  but c o s t - o f - l iv in g  
a l lo w a n c e s  and incentive  e a r n in g s  a r e  included. W here w eek ly  h o u rs  
a r e  re p o r te d ,  a s  fo r  o f f ice  c l e r i c a l  o c c u p a t io n s ,  r e f e r e n c e  i s  to the 
s ta n d a r d  w o rk w eek  (ro un ded  to the n e a r e s t  h a l f 'h o u r )  for  which e m 
p lo y e e s  r e c e i v e  th e ir  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  ( e x c lu s iv e  of  pay  
fo r  o v e r t im e  at  r e g u l a r  a n d / o r  p r e m iu m  r a t e s ) .  A v e r a g e  w eek ly  e a r n 
in gs  fo r  th e s e  o c c u p a t io n s  have been  rounded to the n e a r e s t  h a l f  d o l la r .

T h e s e  s u r v e y s  m e a s u r e  the l e v e l  of  o c c u p a t io n a l  e a r n in g s  in 
an a r e a  at  a  p a r t i c u l a r  t im e .  C o m p a r i s o n s  of in d iv idu al  o c cu pa t io n a l  
a v e r a g e s  o v e r  t im e  m a y  not r e f l e c t  e x p e c ted  w age  c h a n g e s .  The 
a v e r a g e s  fo r  ind iv idual  jo b s  a r e  a f fe c te d  by c h a n g e s  in w a g e s  and 
em p lo y m e n t  p a t t e r n s .  F o r  e x a m p le ,  p r o p o r t io n s  of w o r k e r s  em ploy ed  
by h igh- o r  lo w -w age  f i r m s  m a y  change or h ig h -w ag e  w o r k e r s  m a y  
ad v an ce  to b e t t e r  j o b s  and be re p la c e d  by new w o r k e r s  at  lo w er  r a te s .  
Such  sh i f t s  in e m p lo y m en t  cou ld  d e c r e a s e  an o c c u p a t io n a l  a v e r a g e  
even though m o s t  e s t a b l i s h m e n t s  in an a r e a  i n c r e a s e  w a g e s  during 
the y e a r .  T r e n d s  in e a r n in g s  of o c c u p a t io n a l  g r o u p s ,  shown in tab le  
2 , a r e  b e t t e r  in d ic a to r s  of  w age  t r e n d s  than ind iv idual  jo b s  within 
the g r o u p s .

The a v e r a g e s  p r e s e n t e d  re f l e c t  c o m p o s i t e ,  a r e a w id e  e s t i 
m a t e s .  In d u s t r i e s  and e s t a b l i s h m e n t s  d i f fe r  in pay  l e v e l  and job  
s ta f f in g  and, th u s ,  co n tr ibu te  d i f fe re n t ly  to the e s t i m a t e s  fo r  e ach  job. 
The pa y  re la t io n s h ip  o b ta in ab le  f r o m  the a v e r a g e s  m a y  fa i l  to re f le c t  
a c c u r a t e ly  the w age  s p r e a d  o r  d i f fe r e n t ia l  m a in ta in e d  am on g jo b s  in 
in d iv idual  e s t a b l i s h m e n t s .  S i m i l a r l y ,  d i f fe r e n c e s  in a v e r a g e  pay  le v e l s  
fo r  m en  and w om en in any of the s e le c t e d  o c cu p a t io n s  should not be 
a s s u m e d  to r e f l e c t  d i f f e r e n c e s  in pa y  t r e a t m e n t  of the s e x e s  within 
in d iv idual  e s t a b l i s h m e n t s .  O ther p o s s i b l e  f a c t o r s  which m a y  c o n 
tr ibu te  to d i f f e r e n c e s  in pay  fo r  m en  and w om en inclu de:  D i f f e re n c e s
in p r o g r e s s i o n  within  e s t a b l i s h e d  ra te  r a n g e s ,  s in c e  only the a c tu a l  
r a t e s  p a id  in cu m b en ts  a r e  c o l le c te d ;  and d i f f e r e n c e s  in s p e c i f i c  dut ies  
p e r f o r m e d ,  although the w o r k e r s  a r e  c l a s s i f i e d  a p p r o p r i a te ly  within 
the s a m e  s u r v e y  job  d e s c r ip t io n .  J o b  d e s c r ip t io n s  u se d  in c l a s s i f y i n g  
e m p lo y e e s  in th e se  s u r v e y s  a r e  u s u a l ly  m o r e  g e n e r a l i z e d  than th o se  
u s e d  in ind iv idual  e s t a b l i s h m e n t s  and allow  fo r  m in o r  d i f fe r e n c e s  
am ong e s t a b l i s h m e n t s  in the s p e c i f i c  dut ies  p e r fo r m e d .

O ccu p at io n a l  em plo y m en t  e s t i m a t e s  r e p r e s e n t  the tota l  in 
a l l  e s t a b l i s h m e n t s  within the s c o p e  of the study and not the nu m b er  
ac tu a l ly  su rv ey e d .  B e c a u s e  of d i f fe r e n c e s  in o c cu p a t io n a l  s t r u c tu r e
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a m o n g  e s t a b l i s h m e n t s ,  the  e s t i m a t e s  o f  o c c u p a t i o n a l  e m p lo y m e n t  o b 
t a in e d  f r o m  the s a m p l e  of  e s t a b l i s h m e n t s  s tu d ie d  s e r v e  on ly  to i n d ic a te  
the r e l a t i v e  i m p o r t a n c e  of  the  j o b s  s tu d ie d .  T h e s e  d i f f e r e n c e s  in 
o c c u p a t i o n a l  s t r u c t u r e  do not a f f e c t  m a t e r i a l l y  the a c c u r a c y  of  the 
e a r n i n g s  d a ta .

E s t a b l i s h m e n t  P r a c t i c e s  an d  S u p p l e m e n t a r y  W age  P r o v i s i o n s

I n f o r m a t i o n  i s  p r e s e n t e d  (in  the B - s e r i e s  t a b l e s )  on s e l e c t e d  
e s t a b l i s h m e n t  p r a c t i c e s  an d  s u p p l e m e n t a r y  w a g e  p r o v i s i o n s  a s  th e y  
r e l a t e  to p la n t  an d  o f f i c e  w o r k e r s .  D a t a  f o r  i n d u s t r y  d i v i s i o n s  not 
p r e s e n t e d  s e p a r a t e l y  a r e  in c lu d e d  in the e s t i m a t e s  f o r  " a l l  i n d u s t r i e s . "  
A d m i n i s t r a t i v e ,  e x e c u t i v e ,  an d  p r o f e s s i o n a l  e m p l o y e e s ,  and c o n s t r u c 
t io n  w o r k e r s  who a r e  u t i l i z e d  a s  a  s e p a r a t e  w o r k  f o r c e  a r e  e x c lu d e d .  
" P l a n t  w o r k e r s "  in c lu d e  w o r k in g  f o r e m e n  an d  a l l  n o n s u p e r v i s o r y  
w o r k e r s  ( in c lu d in g  l e a d m e n  and t r a i n e e s )  e j ig a g e d  in n o n o f f ic e  f u n c 
t io n s .  " O f f i c e  w o r k e r s "  in c lu d e  w o r k in g  s u p e r v i s o r s  an d  n o n s u p e r 
v i s o r y  w o r k e r s  p e r f o r m i n g  c l e r i c a l  o r  r e l a t e d  fu n c t io n s .  C a f e t e r i a  
w o r k e r s  an d  r o u t e m e n  a r e  e x c l u d e d  in  m a n u f a c t u r in g  i n d u s t r i e s ,  but  
in c lu d e d  in n o n m a n u fa c t u r in g  i n d u s t r i e s .

M in im u m  e n t r a n c e  s a l a r i e s  f o r  w o m e n  o f f ic e  w o r k e r s  ( t a b le  
B - l )  r e l a t e  on ly  to the e s t a b l i s h m e n t s  v i s i t e d .  B e c a u s e  o f  the o p t im u m  
s a m p l i n g  t e c h n iq u e s  u s e d ,  an d  the  p r o b a b i l i t y  th a t  l a r g e  e s t a b l i s h 
m e n t s  a r e  m o r e  l i k e l y  to h a v e  f o r m a l  e n t r a n c e  _ r a t e s  f o r  w o r k e r s  
a b o v e  the s u b c l e r i c a l  l e v e l  th an  s m a l l  e s t a b l i s h m e n t s ,  the  t a b le  i s  
m o r e - r e p r e s e n t a t i v e  of p o l i c i e s  in m e d i u m  an d  l a r g e  e s t a b l i s h m e n t s .

S h i f t  d i f f e r e n t i a l  d a t a  ( t a b le  B - 2 )  a r e  l i m i t e d  to p la n t  w o r k e r s  
in m a n u f a c t u r i n g  i n d u s t r i e s .  T h i s  i n f o r m a t i o n  i s  p r e s e n t e d  bo th  in 
t e r m s  of  ( 1) e s t a b l i s h m e n t  p o l i c y ,  2 p r e s e n t e d  in t e r m s  o f  t o t a l  p la n t  
w o r k e r  e m p l o y m e n t ,  an d  ( 2 ) e f f e c t i v e  p r a c t i c e ,  p r e s e n t e d  in t e r m s  
of w o r k e r s  a c t u a l l y  e m p l o y e d  on the s p e c i f i e d  s h i f t  a t  the t i m e  of the 
s u r v e y .  In e s t a b l i s h m e n t s  h a v in g  v a r i e d  d i f f e r e n t i a l s ,  the a m o u n t  
ap p ly in g  to a  m a j o r i t y  w a s  u s e d  o r ,  i f  no a m o u n t  a p p l i e d  to. a  m a j o r i t y ,  
the c l a s s i f i c a t i o n  " o t h e r "  w a s  u s e d .  In e s t a b l i s h m e n t s  in  w h ic h  s o m e  
l a t e - s h i f t  h o u r s  a r e  p a i d  a t  n o r m a l  r a t e s ,  a  d i f f e r e n t i a l  w a s  r e c o r d e d  
only  i f  it  a p p l i e d  to a  m a j o r i t y  of the  s h i f t  h o u r s .

T h e  s c h e d u l e d  w e e k l y  h o u r s  ( t a b le  B - 3 )  o f  a  m a j o r i t y  of  the 
f i r s t - s h i f t  w o r k e r s  in an  e s t a b l i s h m e n t  a r e  t a b u l a t e d  a s  app  / in g  to 
a l l  o f  the p la n t  o r  o f f i c e  w o r k e r s  o f  tha t  e s t a b l i s h m e n t .  S c h e d u l e d  
w e e k ly  h o u r s  a r e  t h o s e  w h ic h  a  m a j o r i t y  o f  f u l l - t i m e  e m p l o y e e s  w e r e  
e x p e c t e d  to w o r k ,  w h e t h e r  th e y  w e r e  p a i d  f o r  a t  s t r a i g h t - t i m e  o r  
o v e r t i m e  r a t e s .

P a i d  h o l i d a y s ;  p a i d  v a c a t i o n s ;  an d  h e a l th ,  i n s u r a n c e ,  an d  
p e n s i o n  p l a n s  ( t a b l e s  B - 4  th r o u g h  B - 6) a r e  t r e a t e d  s t a t i s t i c a l l y  on 
the b a s i s  tha t  t h e s e  a r e  a p p l i c a b l e  to a l l  p la n t  o r  o f f i c e  w o r k e r s  i f

2 An establishment was considered as having a policy if it met either of the following con
ditions: (1) Operated late shifts at the time of the survey, or (2) had formal provisions covering
late shifts. An establishment was considered as having formal provisions if it (l)h a d  operated late 
shifts during the 12 months prior to the survey, or (2) had provisions in written form for operating 
late shifts.

a  m a j o r i t y  o f  s u c h  w o r k e r s  a r e  e l i g i b l e  o r  m a y  e v e n tu a l ly  q u a l i fy  f o r  
the p r a c t i c e s  l i s t e d .  S u m s  of  in d iv id u a l  i t e m s  in t a b l e s  B - 2  th ro u gh  
B - 6  m a y  not e q u a l  t o t a l s  b e c a u s e  of  ro u n d in g .

D a t a  on p a id  h o l id a y s  ( t a b le  B - 4 )  a r e  l i m i t e d  to d a ta  on h o l i 
d a y s  g r a n t e d  a n n u a l ly  on a  f o r m a l  b a s i s ;  i . e . ,  ( l )  a r e  p r o v i d e d  f o r
in w r i t t e n  f o r m ,  o r  (2) h a v e  b e e n  e s t a b l i s h e d  b y  c u s t o m .  H o l i d a y s  
o r d i n a r i l y  g r a n t e d  a r e  in c lu d e d  e v e n  thou gh  th e y  m a y  f a l l  on a  n o n 
w o r k d a y  an d  the w o r k e r  i s  not g r a n t e d  a n o t h e r  d a y  off.  T h e  f i r s t  
p a r t  of  the p a i d  h o l id a y s  t a b le  p r e s e n t s  the  n u m b e r  of  w h o le  an d  h a l f  
h o l id a y s  a c t u a l l y  g r a n t e d .  T h e  s e c o n d  p a r t  c o m b i n e s  w hole  and h a l f  
h o l id a y s  to show  t o t a l  h o l id a y  t i m e .

T h e  s u m m a r y  of  v a c a t i o n  p l a n s  ( t a b le  B - 5 )  i s  l i m i t e d  to a  
s t a t i s t i c a l  m e a s u r e  o f  v a c a t i o n  p r o v i s i o n s .  It i s  not in te n d e d  a s  a 
m e a s u r e  o f  the p r o p o r t i o n  o f  w o r k e r s  a c t u a l l y  r e c e i v i n g  s p e c i f i c  b e n e 
f i t s .  P r o v i s i o n s  of an  e s t a b l i s h m e n t  f o r  a l l  l e n g t h s  of  s e r v i c e  w e r e  
t a b u l a t e d  a s  a p p ly in g  to a l l  p la n t  o r  o f f i c e  w o r k e r s  o f  the  e s t a b l i s h 
m e n t ,  r e g a r d l e s s  o f  le n g th  o f  s e r v i c e .  P r o v i s i o n s  f o r  p a y m e n t  on 
o t h e r  th a n  a  t i m e  b a s i s  w e r e  c o n v e r t e d  to a  t im e  b a s i s ;  f o r  e x a m p l e ,  
a  p a y m e n t  of  2 p e r c e n t  o f  a n n u a l  e a r n i n g s  w a s  c o n s i d e r e d  a s  the e q u i v 
a le n t  o f  1 w e e k ' s  p a y .  O n ly  b a s i c  p l a n s  a r e  in c lu d e d .  E s t i m a t e s  
e x c lu d e  v a c a t i o n  b o n u s  an d  v a c a t i o n - s a v i n g s  p l a n s  an d  t h o s e  w hich  
o f f e r  " e x t e n d e d "  o r  " s a b b a t i c a l "  b e n e f i t s  b e y o n d  b a s i c  p l a n s  w ith  
q u a l i fy in g  le n g t h s  o f  s e r v i c e .  S u c h  e x c l u s i o n s  a r e  t y p i c a l  in the  s t e e l ,  
a lu m in u m ,  and c a n  i n d u s t r i e s .

D a t a  on h e a l th ,  i n s u r a n c e ,  an d  p e n s i o n  p l a n s  ( t a b le  B - 6 ) i n 
c lu d e  t h o s e  p l a n s  f o r  w h ic h  the  e m p l o y e r  p a y s  a t  l e a s t  a  p a r t  of  the  
c o s t .  S u c h  p l a n s  in c lu d e  t h o s e  u n d e r w r i t t e n  b y  a  c o m m e r c i a l  i n s u r a n c e  
c o m p a n y  an d  t h o s e  p r o v i d e d  th r o u g h  a  u n io n  fund o r  p a i d  d i r e c t l y  b y  
the e m p l o y e r  out of c u r r e n t  o p e r a t in g  fu n d s  o r  f r o m  a  fund s e t  a s i d e  
f o r  th i s  p u r p o s e .  A n  e s t a b l i s h m e n t  w a s  c o n s i d e r e d  to h a v e  a  p l a n  if  
the m a j o r i t y  o f  e m p l o y e e s  w a s  e l i g i b l e  to  be c o v e r e d  u n d e r  the p la n ,  
e v e n  i f  l e s s  th an  a  m a j o r i t y  e l e c t e d  to p a r t i c i p a t e  b e c a u s e  e m p l o y e e s  
w e r e  r e q u i r e d  to c o n t r ib u te  t o w a r d  the c o s t  o f  the  p la n .  L e g a l l y  
r e q u i r e d  p l a n s ,  s u c h  a s  w o r k m e n ' s  c o m p e n s a t i o n ,  s o c i a l  s e c u r i t y ,  
and r a i l r o a d  r e t i r e m e n t  w e r e  e x c lu d e d .

S i c k n e s s  an d  a c c i d e n t  i n s u r a n c e  i s  l i m i t e d  to th a t  ty p e  o f  
i n s u r a n c e  u n d e r  w h ich  p r e d e t e r m i n e d  c a s h  p a y m e n t s  a r e  m a d e  d i r e c t l y  
to the i n s u r e d  d u r in g  i l l n e s s  o r  a c c i d e n t  d i s a b i l i t y .  I n f o r m a t i o n  i s  
p r e s e n t e d  f o r  a l l  s u c h  p l a n s  to w h ich  the  e m p l o y e r  c o n t r i b u t e s .  H o w 
e v e r ,  in N ew  Y o r k  and N ew  J e r s e y ,  w h ich  h a v e  e n a c t e d  t e m p o r a r y  
d i s a b i l i t y  I n s u r a n c e  l a w s  w h ich  r e q u i r e  e m p l o y e r  c o n t r i b u t i o n s ,  p l a n s  
a r e  in c lu d e d  o n ly  i f  the e m p l o y e r  ( l )  c o n t r i b u t e s  m o r e  than  i s  l e g a l l y  
r e q u i r e d ,  o r  ( 2 ) p r o v i d e s  the  e m p l o y e e  with  b e n e f i t s  w h ic h  e x c e e d  the 
r e q u i r e m e n t s  o f  the law . T a b u l a t i o n s  o f  p a i d  s i c k  l e a v e  p l a n s  a r e

3 The temporary disability laws in California and Rhode Island do not require employer 
contributions.
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l im i te d  to f o r m a l  p l a n s 4 which p ro v id e  fu l l  pa y  o r  a  p r o p o r t io n  of the 
w o r k e r ' s  pa y  dur ing  a b s e n c e  f r o m  w o rk  b e c a u s e  of i l l n e s s .  S e p a r a t e  
t ab u la t io n s  a r e  p r e s e n t e d  a c c o r d in g  to ( l )  p la n s  which p r o v id e  fu l l  pay  
and no w ait in g  p e r io d ,  and ( 2) p la n s  which p r o v id e  e i th er  p a r t i a l  pa y  
or  a w aiting p e r io d .  In ad d ition  to the p r e se n t a t io n  of the p r o p o r t io n s  
of w o r k e r s  who a r e  p r o v id e d  s i c k n e s s  and a c c id e n t  in su r a n c e  or p a id  
s i c k  l e a v e ,  an un d u p lica ted  to ta l  i s  shown of w o r k e r s  who r e c e iv e  
e i th e r  o r  both ty p es  of b e n e f i t s .

4 A n  establishm ent was considered  as having a form al plan  i f  it established at least the 
m in im um  num ber o f days o f  sick  lea v e  ava ila b le  to each  e m p loy ee . Such a plan need  not be 
w ritten, but in form al sick  le a v e  a llow a n ces , determ ined on an individual basis, w ere excluded .

3

M a jo r  m e d i c a l  in su r a n c e  in c lu d e s  th o se  p la n s  which a r e  d e 
s ign e d  to p r o te c t  e m p lo y e e s  in c a s e  of  s i c k n e s s  and in ju r y  involving 
e x p e n s e s  beyond the c o v e r a g e  of b a s i c  h o sp i ta l iz a t io n ,  m e d ic a l ,  and 
s u r g i c a l  p la n s .  M e d ic a l  in su r a n c e  r e f e r s  to p la n s  p ro v id in g  fo r  c o m 
p le te  o r  p a r t i a l  pay m en t  of d o c t o r s '  f e e s .  D ental  in su ra n c e  u s u a l ly  
c o v e r s  f i l l in g s ,  e x t r a c t i o n s ,  and X - r a y s .  E x c lu d e d  a r e  p la n s  which 
c o v e r  only o r a l  s u r g e r y  or  a c c id e n t  d a m a g e .  P l a n s  m a y  be  u n d e r 
w ri t te n  by c o m m e r c i a l  in su r a n c e  c o m p a n ie s  o r  nonprofit  o r g a n iz a t io n s  
o r  they m a y  be  p a id  for  by the e m p lo y e r  out of a fund se t  a s i d e  for  
th is  p u r p o s e .  T a b u la t io n s  of  r e t i r e m e n t  p e n s io n  p la n s  a r e  l im i te d  to 
those  p lan s  that p ro v id e  r e g u l a r  p a y m e n t s  fo r  the r e m a in d e r  of the 
w o r k e r ' s  l ife .
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4

T a b l e  1 .  E s t a b l i s h m e n t s  a n d  w o r k e r s  w i t h i n  s c o p e  o f  s u r v e y  a n d  n u m b e r  s t u d i e d  in  M i a m i ,  F l a . , 1 b y  m a j o r  i n d u s t r y  d i v i s i o n , 2 N o v e m b e r  1 9 7 0

In d u s try  d iv is io n

M in im u m  
e m p lo y m e n t  
in  e s t a b l is h 

m e n ts  in  s c o p e  
o f  stu d y

N u m b e r  o f  e s ta b lis h m e n ts W o r k e r s  in  e s ta b lis h m e n ts

W ith in  s c o p e  
o f  stu d y  3 S tu d ied

W ith in  s c o p e  o f  stu d y
Studied

T o t a l4
P la n t O ff ic e

N u m b e r P e r c e n t T o t a l4

A ll d iv is i o n s ---------------------------------------------------------- _ 1, 147 207 2 1 0 ,7 5 5 100 140, 374 3 2 ,9 2 4 1 0 3 ,1 7 7

M a n u fa c tu r in g ---------------------------------------------------------------- 50 387 58 4 7 ,9 3 5 23 38, 765 3 ,8 0 3 1 3 ,8 9 4
N o n m a n u fa c tu r in g -------------------------------------------------------- - 760 149 1 6 2 ,8 2 0 77 1 0 1 ,6 0 9 29, 121 8 9 ,2 8 3

T r a n s p o r ta t io n , c o m m u n ic a t io n , and
o th e r  p u b lic  u t il it ie s  5 --------------------------------------- 50 75 28 4 5 ,4 6 4 22 2 4 ,4 7 8 7 ,3  10 4 0 ,1 5 4

W h o le s a le  t r a d e  -----— -------------- -----------------  ----- 50 98 14 1 0 ,4 8 8 5 (6 ) (6 ) 2, 541
R e ta il t r a d e -------------------------------------------------------------- 50 254 43 5 4 ,9 3 3 26 4 4 ,7 6 0 4 , 844 2 9 ,0 5 3
F in a n c e , in s u r a n c e ,  and r e a l  e s t a t e -  - ____ 50 129 20 17, 879 8 (7 ) (6 ) 5, 293
S e r v i c e s  8 — ----- -------------------------------------------------- 50 204 44 3 4 ,0 5 6 16 (6 ) (fc) 1 2 ,2 4 2

1 T he M ia m i S ta n d a rd  M e t r o p o l it a n  S t a t is t ic a l  A r e a ,  a s  d e f in e d  b y  the B u re a u  o f  the B u d get th ro u g h  J a n u a ry  1 968 , c o n s is t s  o f  D ade C ou n ty . T h e  " w o r k e r s  w ith in  s c o p e  o f  s tu d y "  e s t im a te s
sh ow n  in  th is  ta b le  p r o v id e  a r e a s o n a b ly  a c c u r a t e  d e s c r ip t i o n  o f  th e  s i z e  and c o m p o s i t io n  o f  th e  la b o r  f o r c e  in c lu d e d  in th e  s u r v e y .  T h e  e s t im a t e s  a r e  n ot in te n d e d , h o w e v e r ,  to  s e r v e  as a
b a s is  o f  c o m p a r is o n  w ith  o th e r  e m p lo y m e n t  in d e x e s  f o r  the a r e a  to  m e a s u r e  e m p lo y m e n t  t r e n d s  o r  le v e l s  s in c e  (1 ) p la n n in g  o f  w a g e  s u r v e y s  r e q u ir e s  the u s e  o f  e s ta b lis h m e n t  data  c o m p ile d  
c o n s id e r a b ly  in  a d v a n c e  o f  th e  p a y r o l l  p e r io d  s tu d ie d , and (2 ) s m a ll  e s ta b l is h m e n ts  a r e  e x c lu d e d  fr o m  th e  s c o p e  o f  th e  s u r v e y .

2 T h e  1967 e d it io n  o f  th e  S ta n d a rd  In d u s tr ia l C la s s i f ic a t i o n  M a n u a l w a s  u s e d  in  c la s s i fy in g  e s ta b l is h m e n ts  by in d u s tr y  d iv is io n .
3 I n c lu d e s  a ll e s t a b l is h m e n t s  w ith  to ta l e m p lo y m e n t  at o r  a b o v e  th e  m in im u m  lim it a t io n .  A l l o u t le ts  (w ith in  the a r e a )  o f  c o m p a n ie s  in  su ch  in d u s t r ie s  a s  t r a d e ,  f in a n c e ,  au to r e p a ir  s e r v i c e , ,  

and m o t io n  p ic t u r e  t h e a t e r s  a r e  c o n s id e r e d  as 1 e s t a b l is h m e n t .
4 I n c l u d e s  e x e c u t i v e ,  p r o f e s s i o n a l ,  a n d  o t h e r  w o r k e r s  e x c l u d e d  f r o m  t h e  s e p a r a t e  p l a n t  a n d  o f f i c e  c a t e g o r i e s .
5 A b b r e v ia te d  to  " p u b l ic  u t i l i t i e s "  in  th e  A -  and B - s e r i e s  t a b le s .  T a x ic a b s  and  s e r v i c e s  in c id e n ta l to  w a te r  t r a n s p o r t a t io n  w e r e  e x c lu d e d . M ia m i 's  t r a n s it  s y s t e m  is  m u n ic ip a l ly  o p e r a te d

and is  e x c lu d e d  by d e f in it io n  fr o m  th e  s c o p e  o f  th e  stu d y .
6 T h is  in d u s tr y  d iv is io n  is  r e p r e s e n te d  in  e s t im a t e s  f o r  " a l l  in d u s t r ie s "  and "n o n m a n u fa c tu r in g "  in  th e  S e r ie s  A t a b le s ,  and f o r  " a l l  in d u s t r ie s "  in  th e  S e r ie s  B t a b le s .  S e p a ra te  p r e s e n ta t io n  

o f  data fo r  th is  d iv is io n  is  not m a d e  f o r  on e  o r  m o r e  o f  the fo l lo w in g  r e a s o n s :  (1 ) E m p lo y m e n t  in th e  d iv is io n  is  t o o  s m a ll to  p r o v id e  en ou gh  data  to  m e r i t  s e p a r a te  s tu d y , (2 ) th e  s a m p le  w a s not 
d e s ig n e d  in it ia l ly  to  p e r m it  s e p a r a t e  p r e s e n t a t io n , (3 ) r e s p o n s e  w a s  in s u f f ic ie n t  o r  in a d e q u a te  to  p e r m it  s e p a r a te  p r e s e n t a t io n , and (4 ) t h e r e  i s  p o s s ib i l i t y  o f  d i s c lo s u r e  o f  in d iv id u a l e s ta b l is h m e n t  da£a.

7 W o r k e r s  fr o m  th is  e n t ir e  in d u s tr y  d iv is io n  a r e  r e p r e s e n te d  in  e s t im a t e s  fo r  " a l l  in d u s t r ie s "  and "n o n m a n u fa c tu r in g "  in  the S e r ie s  A t a b le s ,  but fr o m  the r e a l  e s ta te  p o r t io n  o n ly  in
e s t im a t e s  fo r  " a l l  in d u s t r ie s "  in th e  S e r ie s  B t a b le s .  S e p a ra te  p r e s e n t a t io n  o f  data  fo r  th is  d iv is io n  is  not m a d e  fo r  one o r  m o r e  o f  th e  r e a s o n s  g iv e n  in  fo o tn o te  6 a b o v e .

8 H o te ls  and m o t e ls ;  la u n d r ie s  and o th e r  p e r s o n a l  s e r v i c e s ;  b u s in e s s  s e r v i c e s ;  a u to m o b ile  r e p a i r ,  r e n ta l, and p a rk in g ; m o t io n  p i c t u r e s ;  n o n p ro fit  m e m b e r s h ip  o r g a n iz a t io n s  (e x c lu d in g
r e l ig io u s  and c h a r it a b le  o r g a n iz a t io n s ) ;  and e n g in e e r in g  and a r c h i t e c t u r a l  s e r v i c e s .

O n e - fo u r t h  o f  the w o r k e r s  w ith in  s c o p e  
e m p lo y e d  in m a n u fa c tu r in g  f i r m s .  T h e  fo l lo w in g  
s p e c i f i c  in d u s t r ie s  a s  a p e r c e n t  o f  a ll  m a n u fa ctu r in g

In d u s try  g ro u p s

A p p a r e l  and o th e r  t e x t i le
p r o d u c t s ----------------------------------------- 20

T r a n s p o r t a t io n  e q u ip m e n t -----------13
F a b r ic a t e d  m e ta l p r o d u c t s --------12
F o o d  and k in d r e d  p r o d u c t s --------12
P r in t in g  and p u b lis h in g __________  6
F u r n itu r e  and f i x t u r e s ----------------- 5

o f  th e  s u r v e y  in  the M ia m i a r e a  w e r e  
p r e s e n t s  th e  m a jo r  in d u s tr y  g ro u p s  and

S p e c i f ic  in d u s t r ie s

W o m e n 's  and m i s s e s '
o u t e r w e a r ---------------------------------------13

A i r c r a f t  and p a r t s ------------------------  8
F a b r ic a t e d  s t r u c t u r a l  m e ta l

p r o d u c t s --------------    8
Ship and b o a tb u ild in g  and

r e p a i r i n g --------------------------------------  5
H o u s e h o ld  fu r n i t u r e ---------------------  4
N e w s p a p e r s ________________________  4

T h is  in fo r m a t io n  is  b a s e d  on e s t im a t e s  o f  t o ta l e m p lo y m e n t  d e r iv e d  f r o m  u n iv e r s e  
m a t e r ia ls  c o m p ile d  p r i o r  to  a c tu a l s u r v e y .  P r o p o r t io n s  in  v a r io u s  in d u s tr y  d iv is io n s  m a y  
d i f f e r  fr o m  p r o p o r t io n s  b a s e d  on the r e s u lt s  o f  th e  s u r v e y  as sh ow n  in  ta b le  1 a b o v e .
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W a g e  T re n d s  fo r S e le c te d  O c c u p a tio n a l G roups

P r e s e n t e d  in  t a b le  2 a r e  i n d e x e s  and p e r c e n t a g e s  o f  c h a n g e  
in  a v e r a g e  s a l a r i e s  o f  o f f i c e  c l e r i c a l  w o r k e r s  and i n d u s t r i a l  n u r s e s ,  
and in  a v e r a g e  e a r n i n g s  o f  s e l e c t e d  p la n t  w o r k e r  g r o u p s .  T h e  i n d e x e s  
a r e  a  m e a s u r e  o f  w a g e s  at  a  g iv e n  t i m e ,  e x p r e s s e d  a s  a  p e r c e n t  o f  
w a g e s  d u r in g  the  b a s e  p e r i o d .  S u b t r a c t i n g  100 f r o m  the i n d e x  y i e l d s  
the  p e r c e n t a g e  c h a n g e  in  w a g e s  f r o m  the b a s e  p e r i o d  to the  d a te  o f  
the i n d e x .  T h e  p e r c e n t a g e s  o f  c h a n g e  o r  i n c r e a s e  r e l a t e  to w a g e  
c h a n g e s  b e tw e e n  the  i n d i c a t e d  d a t e s .  A n n u a l  r a t e s  o f  i n c r e a s e ,  w h e r e  
show n, r e f l e c t  the  a m o u n t  o f  i n c r e a s e  f o r  1 2  m o n t h s  w hen  the  t im e  
p e r i o d  b e tw e e n  s u r v e y s  w a s  o t h e r  th a n  12 m o n t h s .  T h e s e  c o m p u t a t i o n s  
w e r e  b a s e d  on the  a s s u m p t i o n  th a t  w a g e s  i n c r e a s e d  a t  a  c o n s t a n t  r a t e  
b e tw e e n  s u r v e y s .  T h e s e  e s t i m a t e s  a r e  m e a s u r e s  o f  c h a n g e  in  a v e r 
a g e s  f o r  the a r e a ;  th e y  a r e  not in te n d e d  to  m e a s u r e  a v e r a g e  p a y  
c h a n g e s  in  the e s t a b l i s h m e n t s  in  the  a r e a .

M eth o d  o f  C o m p u t in g

E a c h  of  the fo l lo w in g  k e y  o c c u p a t i o n s  w ith in  an  o c c u p a t i o n a l  
g r o u p  w a s  a s s i g n e d  a  c o n s t a n t  w e ig h t  b a s e d  on i t s  p r o p o r t i o n a t e  e m 
p lo y m e n t  in  the  o c c u p a t i o n a l  g r o u p :

Office clerical (men and women): 
Bookkeeping-machine 

operators, class B 
Clerks, accounting, classes 

A and B
Clerks, file, classes 

A , B, and C 
Clerks, order 
Clerks, payroll 
Comptometer operators 
Keypunch operators, classes 

A and B
Messengers (office boys or 

girls)

Office clerical (men and women)— 
Continued 

Secretaries
Stenographers, general 
Stenographers, senior 
Switchboard operators, classes 

A and B
Tabulating-machine operators, 

class B
Typists, classes A and B

Industrial nurses (men and 
women):

Nurses, industrial (registered)

Skilled maintenance (men): 
Carpenters 
Electricians 
Machinists 
Mechanics
Mechanics (automotive)
Painters
Pipefitters
Tool and die^makers

Unskilled plant (men):
Janitors, porters, and 

cleaners
Laborers, material handling

T h e  a v e r a g e  (m e a n )  e a r n i n g s  f o r  e a c h  o c c u p a t i o n  w e r e  m u l t i 
p l i e d  b y  the  o c c u p a t i o n a l  w e ig h t ,  and the  p r o d u c t s  f o r  a l l  o c c u p a t i o n s  
in  the g r o u p  w e r e  t o t a l e d .  T h e  a g g r e g a t e s  f o r  2 c o n s e c u t i v e  y e a r s  
w e r e  r e l a t e d  b y  d iv id in g  the  a g g r e g a t e  f o r  the  l a t e r  y e a r  b y  the  a g g r e 
g a te  f o r  the  e a r l i e r  y e a r .  The  r e s u l t a n t  r e l a t i v e ,  l e s s  100 p e r c e n t ,

s h o w s  the p e r c e n t a g e  c h a n g e .  T h e  in d e x  i s  the p r o d u c t  o f  m u l t ip ly in g  
the b a s e  y e a r  r e l a t i v e  ( 1 0 0 ) b y  the  r e l a t i v e  f o r  the n ext  s u c c e e d in g  
y e a r  and c o n t in u in g  to  m u l t ip l y  ( c o m p o u n d )  e a c h  y e a r ' s  r e l a t i v e  b y  the 
p r e v i o u s  y e a r ' s  in d e x .

F o r  o f f i c e  c l e r i c a l  w o r k e r s  and i n d u s t r i a l  n u r s e s ,  the w ag e  
t r e n d s  r e l a t e  to r e g u l a r  w e e k ly  s a l a r i e s  f o r  the n o r m a l  w o rk w e e k ,  
e x c l u s i v e  o f  e a r n i n g s  f o r  o v e r t i m e .  F o r  p la n t  w o r k e r  g r o u p s ,  they  
m e a s u r e  c h a n g e s  in  a v e r a g e  s t r a i g h t - t i m e  h o u r ly  e a r n i n g s ,  e x c lu d in g  
p r e m i u m  p a y  f o r  o v e r t i m e  and f o r  w o r k  on w e e k e n d s ,  h o l id a y s ,  and 
l a t e  s h i f t s .  T h e  p e r c e n t a g e s  a r e  b a s e d  on d a t a  f o r  s e l e c t e d  ke y  o c c u 
p a t i o n s  and in c lu d e  m o s t  o f  the  n u m e r i c a l l y  i m p o r t a n t  j o b s  within 
e a c h  g r o u p .

L i m i t a t i o n s  o f  D a t a

T h e  i n d e x e s  and p e r c e n t a g e s  o f  c h a n g e ,  a s  m e a s u r e s  of  
c h a n g e  in  a r e a  a v e r a g e s ,  a r e  i n f lu e n c e d  by:  ( 1 ) g e n e r a l  s a l a r y  and
w a g e  c h a n g e s ,  ( 2 ) m e r i t  o r  o t h e r  i n c r e a s e s  in  p a y  r e c e i v e d  b y  i n d i 
v id u a l  w o r k e r s  w h i le  in  the s a m e  jo b ,  and (3) c h a n g e s  in  a v e r a g e  
w a g e s  due to c h a n g e s  in  the l a b o r  f o r c e  r e s u l t i n g  f r o m  l a b o r  t u r n 
o v e r ,  f o r c e  e x p a n s i o n s ,  f o r c e  r e d u c t i o n s ,  and c h a n g e s  in  the p r o p o r 
t io n s  o f  w o r k e r s  e m p l o y e d  by  e s t a b l i s h m e n t s  w ith  d i f f e r e n t  p a y  l e v e l s .  
C h a n g e s  in  the  l a b o r  f o r c e  c a n  c a u s e  i n c r e a s e s  o r  d e c r e a s e s  in  the 
o c c u p a t i o n a l  a v e r a g e s  w ith out  a c t u a l  w a g e  c h a n g e s .  It i s  c o n c e iv a b l e  
th a t  e v e n  th o u gh  a l l  e s t a b l i s h m e n t s  in  an  a r e a  g a v e  w a g e  i n c r e a s e s ,  
a v e r a g e  w a g e s  m a y  h av e  d e c l i n e d  b e c a u s e  l o w e r - p a y i n g  e s t a b l i s h m e n t s  
e n t e r e d  the  a r e a  o r  e x p a n d e d  t h e i r  w o r k  f o r c e s .  - S i m i l a r l y ,  w a g e s  
m a y  h av e  r e m a i n e d  r e l a t i v e l y  c o n s t a n t ,  y e t  the a v e r a g e s  f o r  an a r e a  
m a y  h av e  r i s e n  c o n s i d e r a b l y  b e c a u s e  h ig h e r - p a y i n g  e s t a b l i s h m e n t s  
e n t e r e d  the  a r e a .

T h e  u s e  o f  c o n s t a n t  e m p l o y m e n t  w e ig h t s  e l i m i n a t e s  the e f f e c t  
o f  c h a n g e s  in  the  p r o p o r t i o n  o f  w o r k e r s  r e p r e s e n t e d  in  e a c h  jo b  i n 
c lu d e d  in  the d a ta .  T h e  p e r c e n t a g e s  of  c h a n g e  r e f l e c t  on ly  c h a n g e s  
in  a v e r a g e  p a y  f o r  s t r a i g h t - t i m e  h o u r s .  T h e y  a r e  not in f lu e n c e d  by 
c h a n g e s  in  s t a n d a r d  w o r k  s c h e d u l e s ,  a s  s u c h ,  o r  by  p r e m i u m  pa y  
f o r  o v e r t i m e .  W h e re  n e c e s s a r y ,  d a t a  w e r e  a d ju s t e d  to r e m o v e  f r o m  
the i n d e x e s  and p e r c e n t a g e s  o f  c h a n g e  any s i g n i f i c a n t  e f f e c t  c a u s e d  
b y  c h a n g e s  in  the s c o p e  of  the s u r v e y .

5

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



6

T a b l e  2 .  I n d e x e s  o f  s t a n d a r d  w e e k l y  s a l a r i e s  a n d  s t r a i g h t - t i m e  h o u r l y  e a r n i n g s  f o r  s e l e c t e d  o c c u p a t i o n a l  g r o u p s  in 
M i a m i ,  F la. ,  N o v e m b e r  1 9 7 0  a n d  N o v e m b e r  1 9 6 9 ,  a n d  p e r c e n t s  o f  i n c r e a s e  f o r  s e l e c t e d  p e r i o d s

P e r io d

A ll in du str ies M anufacturing

O ffice  
c le r i c a l  

(m en  and 
w om en)

In du stria l 
n u rses 

(m en and 
w om en)

S k illed
m aintenance

tra d es
(m en)

U n skilled
plant

w o rk e rs
(m en)

O ffice  
c le r i c a l  

(m en and 
w om en)

Industria l 
nurses 

(m en and 
w om en)

S k illed
m aintenance

tra des
(m en)

U n sk illed
plant

w o rk e rs
(m en)

Indexes (D e ce m b e r  1967=100)

N ov em b er 1970 --------------------------------------------------------- 126.0 143.8 131.3 129.0 123.9 (*) 128.4 130.4
N ov em b er 1969 --------------------------------------------------------- 114.9 125.0 117.2 117.5 112.2 (*) 116.5 115.3

In dexes (D e ce m b e r  1960=100)

N o v e m b e r 1970--------------------------------------------------------- 158.7 204.5 171.2 155.3 157.8 (*) 160.3 156.8
D e ce m b e r  1967______________________________________ 125.9 142.3 130.4 120.4 127.4 t 1) 124.8 120.3

P e rce n ts  o f in c re a se

N ov e m b e r 1969 to  N ov em b er 1970 ----------------------- 9.7 15.0 12.0 9.8 10.4 ( ' ) 10.2 13.1
D e ce m b e r  1968 to  N ov em b er 1969:

11-m on th  in c r e a s e ______________________________ 7.8 11.5 10.8 8.9 6.9 (*) 12.7 8.9
Annual ra te  o f in c r e a s e ------------------------------------ 8.5 12.6 11.8 9.7 7.6 (*) 13.9 9.7

D e ce m b e r  1967 to  D e ce m b e r  1968 ----------------------- 6 .6 12.1 5.8 7.9 5.0 (M 3.4 5.9
D e ce m b e r  1966 to  D e ce m b e r  1967 ----------------------- 4.1 9.6 4.1 4.5 5.7 (*) 5.9 4.8
D e ce m b e r  1965 to  D e ce m b e r  196 6 ----------------------- 3.7 7.4 5.7 4.8 4.0 (*) 3.9 3.4
D e ce m b e r  1964 to  D e ce m b e r  196 5 ----------------------- 3.7 4.7 5.6 .4 4.2 (*) 4.5 2.9
D e ce m b e r  1963 to  D e ce m b e r  196 4 ----------------------- 3.1 3.8 2.0 2.9 4.8 (*) 1.0 4.0
D e ce m b e r  1962 to  D e ce m b e r  1963 ----------------------- 3.6 6 .3 5.1 1.6 3.5 t 1) 3.9 2.2
D e ce m b e r  1961 to  D e ce m b e r  1962 ----------------------- 2.5 1.7 1.8 1.7 1.1 ( ‘ ) 1.3 1.1
D e ce m b e r  I960 to  D e ce m b e r  196 1 ----------------------- 2.8 3.0 2.8 3.0 1.4 (*) 2.0 .4
D e ce m b e r  1959 to  D e ce m b e r  I9 6 0 ----------------------- 2.9 5.0 1.8 3.5 4.1 ( ‘ ) 3.6 5.6

1 D ata d o  not m e e t  pu b lica tion  c r it e r ia .

N O T E : P r e v io u s ly  pu blished  in d ex es  fo r  the M iam i a re a  u sed  D e ce m b e r  I960 as the base p e r io d .
T hey  ca n  be co n v e r te d  to  the new b ase  p e r io d  b y  d iv id in g  them  b y  the co r re sp o n d in g  in dex  n u m bers fo r  
D e ce m b e r  1967 on the D e ce m b e r  I960 b a se  p e r io d  as show n in the ta b le . (T he re s u lt  should be m u ltip lied  
b y  100.)

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



A .  O c c u p a t i o n a l  e a r n i n g s

Table  A-1. O ffice  occupations—men and wom en

7

S e e  f o o t n o t e s  a t  e n d  o f  t a b l e s .
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Tab le  A-1. O ffice  occupations—men and w o m e n -----Continued

S ex , o ccu p a tio n , and in du stry  d iv i

a r n i n g s o r  s e l e c t e d  o c c u p a t i o n s s t u d i e d  o n  a n  a r

Weekly earnings 1
(standard)

Number Average
of weekly

workers hours 1 Mean2 Median 2 Middle range2
standard)

$ $ $  $
1 4 8 3 8 . 5 8 4 . 5 0 8 5 . 5 0 7 6 . 5 0 -  9 2 . 5 0
1 3 8 3 8 . 5 8 4 . 5 0 8 5 . 5 0 7 5 . 5 0 -  9 3 . 5 0

4 1 3 7 . 5 8 6 . 0 0 8 5 . 5 0 7 4 . 5 0 - 1 0 1 . 0 0

3 0 5 3 9 . 5 7 8 . 5 0 7 6 . 5C 6 9 . 5 0 -  8 4 . 5 0
2 8 6 3 9 . 5 7 8 .  5 0 7 6 . 0 0 6 9 . 5 0 -  8 4 . 0 0

1 2 3 4 0 . 0 8 9 . 5 0 9 2 . 5 0 8 1 . 0 0 - 1 C 2 . 0 0
1 1 7 4 0 . 0 8 9 . 0 0 9 2 . 0 0 8 0 . 5 0 - 1 C 2 . 0 0

2 8 3 3 9 . 5 1 0 3 . 5 0 1 0 2 . 5 0 8 8 . 0 0 - 1 1 5 . 5 0
3 9 4 0 . 0 1 0 8 . 0 0 1 0 5 . 0 0 1 0 1 . 0 0 - 1 2 6 . 0 0

2 4 4 3 9 . 5 1 0 3 . 0 0 1 0 1 . 0 0 8 6 . 5 0 - 1 1 5 . 0 0
5 3 3 8 . 5 1 2 2 . 5 0 1 1 4 . 0 0 9 1 . 0 0 - 1 5 4 . 5 0
9 7 4 0 . 0 9 2 . 0 0 8 8 . 0 0 7 8 . 0 0 - 1 1 1 . 5 0

1 4 6 4 0 . 0 9 4 . 0 0 1 0 0 . 5 0 8 8 . 5 0 - 1 0 3 . 0 0
1 2 5 4 0 . 0 9 4 . 0 0 1 0 0 . 5 0 8 7 . 0 0 - 1 0 3 . 5 0

6 7 4 0 . 0 8 8 . 5 0 8 7 . 5 0 8 2 . 0 0 - 1 C 0 . 0 0

2 6 9 3 9 . 5 1 0 9 . 0 0 1 0 5 . 5 0 9 8 . 5 0 - 1 1 9 . 0 0
2 2 8 3 9 . 0 1 1 2 . 5 0 1 0 7 . 5 0 1 0 1 . 0 0 - 1 2 5 . 0 0

5 8 3 8 . 5 1 3 3 . 0 0 1 4 2 . 0 0 1 2 8 . 5 0 - 1 4 8 . 0 0
3 5 3 9 . 0 9 8 . 0 0 9 7 . 5 0 9 2 . 0 0 - 1 0 4 . 5 0

7 0 4 3 9 . 0 1 0 0 . 0 0 9 7 . 5C 8 9 . 0 0 - 1 0 8 . 0 0
4 3 4 0 . 0 1 0 3 . 5 0 1 0 2 . 5 0 9 2 . 5 0 - 1 1 4 . 0 0

6 5 6 3 9 . 0 9 9 . 5 0 9 7 . 5 0 8 9 . 0 0 - 1 0 7 . 0 0
1 7 7 3 6 . 5 1 1 6 . 5 0 1 2 1 . 0 0 1 0 6 . 0 0 - 1 2 9 . 0 0
1 2 4 4 0 . C 9 3 . 0 0 9 2 . 5 0 8 3 . 5 0 - 1 C 1 . 5 0

5 9 3 9 . 0 8 0 . 0 0 8 1 . 0 0 7 3 . 5 0 -  8 8 . 0 0
5 7 3 9 . 0 8 0 . 0 0 8 0 . 5 0 7 3 . 5 0 -  6 8 . 5 0

2 , 3 0 2 3 8 . 5 1 2 8 . 0 0 1 2 7 . 0 0 1 1 0 . 0 0 - 1 4 3 . 5 0
2 1 4 4 0 . 0 1 2 3 . 5 0 1 2 7 . 0 0 1 1 0 . 5 0 - 1 4 1 . 5 0

2 , 0 8 8 3 8 . 5 1 2 8 . 5 0 1 2 7 . 0 0 1 0 9 . 5 0 - 1 4 4 . 5 0
6 4 5 3 7 . 0 1 4 9 . 0 0 1 4 5 . 0 0 1 3 0 . 0 0 - 1 6 4 . 0 0
2 6 3 3 9 . 0 1 1 7 . 0 0 1 1 5 . 0 0 1 0 7 . 0 0 - 1 2 9 . 0 0

1 8 7 3 9 . 0 1 5 3 . 5 0 1 5 3 . 0 0 1 4 0 . 0 0 - 1 7 4 . 0 0
3 6 4 0 . 0 1 3 7 . 5 0 1 4 1 . 5 0 1 2 4 . 0 0 - 1 4 9 . 0 0

1 5 1 3 9 . 0 1 5 7 . 5 0 1 5 8 . 0 0 1 4 4 . 0 0 - 1 7 7 . 5 0
5 5 3 8 . 0 1 8 4 . 0 0 1 8 5 . 0 0 1 7 0 . 0 0 - 2 0 6 . 0 0
2 7 3 9 . 5 1 2 1 . 0 0 1 1 0 . 0 0 9 0 . 0 0 - 1 4 9 . 0 0

6 9 5 3 8 . 5 1 4 1 . 5 0 1 4 0 . 0 0 1 2 5 . 5 0 - 1 5 9 . 0 0
8 4 4 0 . 0 1 2 6 . 0 0 1 3 2 . 0 0 1 1 1 . 5 0 - 1 4 2 . 5 0

6 1 1 3 8 . 5 1 4 3 . 5 0 1 4 1 . 0 0 1 2 6 . 5 0 - 1 6 1 . 5 0
2 1 2 3 7 . 0 1 6 1 . 0 0 1 6 0 . 0 0 1 4 8 . 0 0 - 1 6 8 . 5 0

7 6 3 9 . 0 1 3 2 . 5 0 1 2 9 . 5 0 1 2 3 . 5 0 - 1 4 4 . 5 0

9 6 5 3 8 . 0 1 2 1 . 0 0 1 2 4 . 5 0 1 0 7 . 0 0 - 1 3 2 . 5 0
5 4 4 0 . 0 1 2 2 . 5 0 1 2 5 . 5 0 1 1 1 . 5 0 - 1 3 3 . CO

9 1 1 3 8 . 0 1 2 1 . 0 0 1 2 4 . 0 0 1 0 6 . 5 0 - 1 3 2 . 5 0
1 0 1 3 9 . 0 1 1 0 . 0 0 1 1 2 . 5 0 1 0 4 . 0 0 - 1 1 9 . 0 0

N u m b e r  o f  w o r k e r s  r e c e i v i n g  s t r a i g h t - t i m e  w e e k l y  e a r n i n g s  o f —

r 60
a n d

u n d e r

65

$ $ t s s $ $ $ $ i % $ » $ $ S $ *
65 70 75 80 85 90 95 100 n o 120 130 140 150 160 170 180 190 200 210

70 75 80 85 90 95 100 n o 120 130 140 150 160 170 180 190 200 210 220

7 26 16 21 35 13 16 14
7 26 16 16 31 12 16 14
- 12 2 6 7 2 1 11

70 58 41 55 16 32 _ 19 _ _ _ _ 3 _ _ _ _ _
70 55 38 49 9 32 - 19 - - 3 - - - - - -

11 12 5 16 10 17 11 38 3
11 12 5 16 10 14 11 38

- 12 20 23 29 27 14 51 52 20 9 6 13 6 _ 1 _ _ _
- - - 3 1 3 - 13 9 6 3 1 - - - - - - -
- 12 20 20 28 24 14 38 43 14 6 5 13 6 - 1 - - -
- - ~ 2 11 2 2 5 6 2 3 - 13 6 - 1 - - -

12 20 14 5 8 4 7 l b 9 2 - - - - - - - -
- 2 10 14 15 23 6 72 1 2 1 - _ _ _ _ _ _ _
- 2 10 14 15 11 6 63 1 2 1 ~ - - - - - - -
- 2 10 14 15 5 5 16

_ _ 18 6 16 16 16 99 35 15 14 27 7 _ - _ - _ _
- - - - 16 16 13 91 29 15 14 27 7 - - - ~
- - - - 6 2 2 - i 5 n 24 7 - - - - -

- 4 12 4 12 3

4 _ 24 84 76 104 120 136 42 66 26 7 15 - - - - - -
- - - 4 4 9 7 9 7 4 1 3 - - - ~
4 - 24 80 72 95 113 127 35 62 25 4 15 - - - - - -
- - 1 3 27 3 4 19 23 57 21 4 15 - - - - - -
4 - 5 33 12 18 17 23 7 5

WOMEN -  C O N T I N U E D

C L E R K S ,  F I L E ,  C L A S S  B --------------
NON M AN UF AC TU RIN G --------------------

P U B L I C  U T I L I T I E S  --------------

C L E R K S ,  F I L E ,  C L A S S  C --------------
NON M AN UF AC TU RIN G --------------------

C L E R K S ,  ORDER ------------------------------------
NON M AN UF AC TU RIN G -------------------

C L E R K S ,  P A Y R O L L  -------------------------------
M A N U F A C T U R IN G  ----------------------------
NON M A NU FA C TU R IN G -------------------

P U B L I C  U T I L I T I E S  --------------
R E T A I L  TRA DE  -------------------------

COM PTO MET ER O P E R A T O R S  --------------
NON M AN UF AC TU RIN G -------------------

R E T A I L  TRA DE  -------------------------

KEYP UN CH  O P E R A T O R S ,  C L A S S  A
NO N M AN UF AC TU RIN G ------------------

P U B L I C  U T I L I T I E S  -------------
R E T A I L  TR AD E -------------------------

KEY PU NC H O P E R A T O R S ,  C L A S S  B
M A NU FA C TU R IN G  ---------------------------
NON M AN UF AC TU RIN G ------------------

P U B L I C  U T I L I T I E S  -------------
R E T A I L  TR A DE  ------------------------

M E S SE N G E R S  ( O F F I C E  G I R L S )  -  
NO N M AN UF AC TU RIN G ------------------

S E C R E T A R I E S  -----------------------------------------
M A NU FA C TU R IN G  ---------------------------
NO NM AN UF AC TU RIN G -------------------

P U B L I C  U T I L I T I E S  -------------
R E T A I L  TR A DE  ------------------------

S E C R E T A R I E S ,  C L A S S  A ----------
M A NU FA C TU R IN G  ---------------------------
NO NM AN UF AC TU RIN G -------------------

P U B L I C  U T I L I T I E S  -------------
R E T A I L  TRADE ------------------------

S E C R E T A R I E S ,  C L A S S  B ----------
M A NU FA C TU R IN G  ---------------------------
NON M A NU FA C TU R IN G ------------------

P U B L I C  U T I L I T I E S  -------------
R E T A I L  TRA DE ------------------------

S E C R E T A R I E S ,  C L A S S  C ----------
M A NU FA C TU R IN G  ---------------------------
NO NM AN UF AC TU RIN G ------------------

R E T A I L  TRA DE ------------------------

- - - 3 - 31 42 57 132 317 335 391 293 262 144 141 54 37 19 38 6
- - - - - 3 - 4 14 28 48 16 40 44 11 2 2 - - 2 -
- - - 3 - 28 42 53 118 289 287 375 253 218 1 33 139 52 37 19 3b 6
- - - - - 3 - 2 - 19 aO 106 80 130 75 96 27 30 11 36 -
- - - - - 14 7 2 16 42 71 52 22 14 8 i 4 1

_ _ _ _ _ _ 7 _ 3 7 7 6 17 40 27 20 21 6 8 18 -
7 3 4 13 8 - ~ - - 1 -

- - - - - - 7 - 3 7 - 3 13 27 19 20 21 6 8 17 -
2 ~ 1 4 7 12 6 6 17 -

- - - - 7 - - 7 - - 1 7 3 2 " ~

_ _ _ _ _ _ 2 2 2 34 99 95 116 102 75 93 19 19 n 20 6
- - - - - - - - 2 14 19 4 16 27 - 1 - - 1 -
- - - - - - 2 2 - 20 80 91 100 75 75 93 18 19 n 19 6

12 17 31 46 66 4 12 5 19 -
1 n 29 13 6 3 12 i

_ - _ 3 - 7 24 26 70 156 145 246 136 101 30 7 6 8 - -
10 13 9 19 - 2 i - - -

- - - 3 - 7 24 26 70 146 132 237 117 101 28 7 5 8 - - -
- - - - - 7 - 1 10 15 46 13 6 1 2 - -

footn otes at end o f  ta b le s .

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



9

T ab le  A-1. O ffice  occupations—men and w o m e n -----Continued

(A ve rag e  s t r a igh t - t im e  weekly  hours  and earn ings  fo r  s e l e c te d  occupat io ns  stud ied on an a r e a  b a s is  by  in dust ry  d iv is i o n ,  M ia m i ,  F la . ,  N o v e m b e r  1970)

Se x ,  o ccupat io n ,  and industry divis ion

WOMEN -  CONTINUED

SECRETARIES -  CONTINUED

SECRETARIES, CLASS D -------------------------
MANUFACTURING --------------------------------------
NONMANUFACTURING --------------------------------

PUBLIC UTILITIES ---------------------------
RETAIL TRADE ------------------------------------

STENOGRAPHERS, GENERAL -------------------------
MANUFACTURING --------------------------------------
NONMANUFACTURING --------------------------------

PUBLIC UTILITIES ---------------------------
RETAIL TRADE ------------------------------------

STENOGRAPHERS, SENIOR ---------------------------
MANUFACTURING --------------------------------------
NONMANUFACTURING --------------------------------

PUBLIC UTILITIES ---------------------------

SWITCHBOARD OPERATORS, CLASS A --------
NONMANUFACTURING --------------------------------

PUBLIC UTILITIES ---------------------------

SWITCHBOARD OPERATORS, CLASS B --------
NONMANUFACTURING --------------------------------

RETAIL TRADE ------------------------------------

SWITCHBOARD OPERATOR-RECEPTIONISTS-
MANUFACTURING --------------------------------------
NONMANUFACTURING --------------------------------

RETAIL TRADE ------------------------------------

TRANSCRIBING-MACHINE OPERATORS,
GENERAL -------------------------------------------------------

NONMANUFACTURING --------------------------------

TYPISTS, CLASS A --------------------------------------
NONMANUFACTURING --------------------------------

PUBLIC UTILITIES ---------------------------

TYPISTS, CLASS B --------------------------------------
MANUFACTURING --------------------------------------
NONMANUFACTURING --------------------------------

PUBLIC UTILITIES ---------------------------
RETAIL TRADE ------------------------------------

N u m b e r  o f  w o r k e r s  r e c e iv in g  s t r a ig h t - t im e  w e e k ly  earn ings  oJ
$ $ $ i * $ % i S $ t $ s % $ $ > $ % $

Number
of

woricers

Average 

hours1 Mean 2 Median 2 Middle range 2
Under
$

60
and

65 70 75 80 85 90 95 100 110 120 130 140 150 160 170 180 190 200 210

(standard) 60 under
65 70 75 80 85 90 95 100 110 120 13 0 140 150 160 170 180 190 200 210 220

455 3 9 . 5
$
1 1 3 . 5 0

$
1 0 9 . 0 0

$ $ 
9 9 . 5 0 - 1 2 4 . 0 0 24 9 29 57 120 84 44 24 19 12 21 8 4

40 4 0 . 0 1 0 9 . 0 0 1 0 4 . 0 0 9 6 . 5 0 - 1 1 4 . 5 0 - - - - 3 - 4 12 4 9 - 1 4 1 2 - - ~
415 3 9 . 5 1 1 3 . 5 0 1 0 9 . 0 0 1 0 0 . 5 0 - 1 2 4 . 5 0 - - ~ ~ 21 9 25 45 116 75 44 23 15 11 19 8 4 ~

83 4 0 . 0 1 4 4 . 0 0 1 5 5 . 0 0 1 2 8 . 0 0 - 1 6 3 . 0 0 - - - - - 3 - 2 5 3 10 7 11 11 19 8 4 *
59 4 0 . 0 1 0 7 . 0 0 1 0 9 . 0 0 1 0 1 . 0 0 - 1 1 4 . 5 0 - - - 7 1 6 19 14 10 2 " “ “ “

601 3 9 . 0 1 0 2 . 0 0 1 0 0 . 5 0 9 1 . 0 0 - 1 1 3 . 0 0 - _ 2 11 14 43 65 96 63 122 82 72 11 1 18 1 - - - - -

114 4 0 . 0 1 0 1 . 5 0 1 0 3 . 0 0 9 1 . 0 0 - 1 1 3 . 0 0 - - - - 14 12 14 - 41 9 24
487 3 9 . 0 1 0 2 . 5 0 9 9 . 0 0 9 1 . 0 0 - 1 1 3 . 0 0 - - 2 11 14 29 53 82 63 81 73 48 11 1 18 1 - - ~ - ~
127 3 7 . 0 1 1 6 . 5 0 1 1 3 . 0 0 1 0 5 . 5 0 - 1 2 6 . 5 0 - - ~ ~ ~ 16 5 8 19 29 21 9 1 18 1 - - ~

42 4 0 . 0 1 0 4 . 0 0 1 0 8 . 0 0 9 6 . 0 0 - 1 1 7 . 0 0 * 2 4 1 3 3 12 13 3 i “ “ “ "

400 3 9 . 0 1 2 2 . 0 0 1 1 8 . 5 0 1 0 6 . 0 0 - 1 3 6 . 5 0 - - - - - . 2 17 20 115 62 62 53 23 15 7 24 - - - -
55 4 0 . 0 1 1 0 . 5 0 1 1 4 . 0 0 1 0 5 . 5 0 - 1 1 9 . 5 0 ~ - ~ - - - 4 3 13 23 8 4 - - ~ - -

345 3 9 . 0 1 2 4 . 0 0 1 2 0 . 0 0 1 0 6 . 0 0 - 1 3 8 . 0 0 - - - - - - 2 13 17 102 39 54 49 23 15 7 24 -
67 4 0 . 0 1 4 9 . 5 0 1 5 0 . 0 0 1 3 8 . 5 0 - 1 6 6 . 0 0 3 8 8 15 15 7 11 “ “ ~

72 3 9 . 5 1 1 7 . 0 0 9 9 . 0 0 8 9 . 5 0 - 1 4 8 . 0 0 - - - _ 3 10 6 10 10 1 1 3 7 6 8 _ 1 i 4 1 -
58 3 9 . 0 1 2 3 . 5 0 1 2 9 . 0 0 9 1 . 5 0 - 1 5 1 . 5 0 - - - - 3 5 4 8 6 - i 3 7 6 8 - 1 i 4 1
30 3 8 . 5 1 5 4 . 0 0 1 5 0 . 5 0 1 3 4 . 0 0 - 1 6 4 . 0 0 1 2 7 5 8 1 i 4 1 -

551 4 3 . 0 8 6 . 0 0 8 5 . 0 0 8 0 . 5 0 -  9 5 . 0 0 - 29 46 6 39 162 72 59 59 64 5 4 6 - - - _ - _ - -
546 4 3 . 0 8 6 . 0 0 8 5 . 0 0 8 0 . 5 0 -  9 5 . 0 0 - 29 46 6 39 162 72 59 58 62 5 4 6 - - -

56 3 9 . 5 8 8 . 5 0 8 8 . 0 0 7 7 . 5 0 - 1 0 2 . 5 0 “ - 1 6 15 3 6 1 3 20 1

383 3 9 . 5 9 2 . 0 0 9 2 . 0 0 8 4 . 0 0 - 1 0 0 . 0 0 _ 12 - 2 27 66 40 114 27 52 30 5 - - 4 4 - - _ - -
131 4 0 . 0 9 2 . 5 0 9 4 . 5 0 8 4 . 0 0 - 1 0 5 . 0 0 ~ 12 - - - 28 10 18 7 31 23 2
252 3 9 . 5 9 1 . 5 0 9 1 . 5 0 8 4 . 5 0 -  9 5 . 0 0 ~ - 2 27 38 30 96 20 21 7 3 ~ 4 4 - - -

55 4 0 . 0 8 8 . 0 0 9 1 . 0 0 8 0 . 0 0 -  9 4 . 0 0 “ “ “ 14 7 4 20 1 7 2

49 3 8 . 5 1 0 3 . 0 0 1 0 0 . 5 0 8 8 . 0 0 - 1 0 9 . 5 0 _ _ _ _ _ _ 22 2 _ 14 2 _ 2 7 _ _ _ _ _ _
38 3 8 . 0 1 0 3 . 0 0 8 9 . 5 0 8 7 . 0 0 - 1 2 2 . 5 0 - - - - - - 22 2 “ 3 2 ~ 2 7

359 3 9 . 0 1 1 0 . 5 0 1 0 3 . 0 0 8 8 . 5 0 - 1 3 7 . 0 0 _ _ _ 1 7 44 58 21 29 42 28 22 26 48 29 4 - - _ -
329 3 9 . 0 1 1 0 . 5 0 1 0 1 . 0 0 8 7 . 5 0 - 1 4 0 . 0 0 - - - 1 7 44 58 21 29 30 10 22 26 48 29 4 - - -
153 3 9 . 0 1 2 5 . 0 0 1 3 8 . 5 0 9 0 . 0 0 - 1 4 8 . 0 0 - - 8 31 2 5 i 10 3 19 41 29 4 *

581 3 9 . 0 9 3 . 5 0 8 7 . 5 0 8 1 . 5 0 - 1 0 2 . 5 0 1 _ 4 35 49 164 76 43 28 92 23 7 31 20 4 4 _ - - - -
47 4 0 . 0 9 7 . 0 0 1 0 1 . 0 0 9 6 . 0 0 - 1 0 4 . 0 0 - - - - 3 3 - 3 12 22 4

534 3 9 . 0 9 3 . 5 0 8 6 . 5 0 8 1 . 5 0 - 1 0 2 . 5 0 1 4 35 46 161 76 40 16 70 19 7 31 20 4 4 - - - -
116 3 8 . 0 1 1 7 . 5 0 1 1 7 . 5 0 1 0 0 . 0 0 - 1 4 0 . 0 0 - - 3 ~ 11 11 1 3 16 l a 6 17 20 4 4 - - - - -
127 4 0 . 0 9 1 . 5 0 8 5 . 5 0 8 0 . 5 0 - 1 0 2 . 5 0 20 8 35 10 2 4 33 - i 14 ” “ ” ” “ “

See foo tnotes  at end o f  ta b les .
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Table  A -2 . Professional and technical occupations—men and w om en

(A ve rag e  s t r a igh t - t im e  w e e k ly  hours and earn ings  f o r  s e l e c t e d  occ upat io ns  studied on an a re a  bas is  by industry d iv is i o n ,  M ia m i ,  F la .  , N o v e m b e r  1970)

Sex , oc cupat ion ,  and industry d iv is ion

MEN

COMPUTER OPERATORS. CLASS A
NONMANUFACTURING ---------------

PUBLIC UTILITIES -----------

COMPUTER OPERATORS. CLASS B 
NONMANUFACTURING ---------------

COMPUTER OPERATORS, CLASS C 
NONMANUFACTURING ---------------

COMPUTER PROGRAMERS,
BUSINESS, CLASS A ------------------

NONMANUFACTURING ---------------

COMPUTER PROGRAMERS,
BUSINESS, CLASS B ------------------

NONMANUFACTURING ---------------

COMPUTER PROGRAMERS,
BUSINESS, CLASS C --------------

NONMANUFACTURING ------------

COMPUTER SYSTEMS ANALYSTS,
BUSINESS, CLASS A --------------

NONMANUFACTURING ------------

COMPUTER SYSTEMS ANALYSTS,
BUSINESS, CLASS B ---------------

NONMANUFACTURING -------------

DRAFTSMEN, CLASS A ---------------
MANUFACTURING -------------------

DRAFTSMEN, CLASS B ---------------
MANUFACTURING -------------------
NONMANUFACTURING -------------

DRAFTSMEN, CLASS C --------------
MANUFACTURING -------------------

WOMEN

COMPUTER OPERATORS, CLASS B 
NONMANUFACTURING ---------------

COMPUTER OPERATORS, CLASS C --------------

COMPUTER PROGRAMERS,
BUSINESS, CLASS B ----------------------------------

NONMANUFACTURING --------------------------------

NURSES, INDUSTRIAL (REGISTERED) ------
NONMANUFACTURING --------------------------------

PUBLIC UTILITIES ---------------------------

Weekly earnings 1 
(standard) N im b e r o f  w o r k e r s re ce iv in g  s tra ight - t im e weekly ea r nings o f—

t * $ $ i $ i t t $ * t $ $ s i $ S t $ $Number
of

Average 

hours 1 Mean2 Median ̂ Middle range 2
70

and
80 90 ICO 110 120 130 140 150 160 170 180 190 200 210 220 230 240 250 260 27

and(standard) under

80 90 100 1 10 120 130 140 150 160 170 180 190 200 210 220 230 240 250 260 270 ove

$ $ $ $
72 3 9 . 0 1 5 8 . 0 0 1 5 5 . 0 0 1 5 0 . 5 0 - 1 6 5 . 0 0 - - - 6 11 27 16 7 2 - 3 - - - - - -
70 3 8 . 5 1 5 7 . 5 0 1 5 4 . 5 0 1 5 0 . 0 0 - 1 6 4 . 0 0 - - ~ - ~ 6 11 27 16 7 - - 3 - - - - - -
35 3 8 . 0 1 6 4 . 5 0 1 6 2 . 0 0 1 5 3 . 5 0 - 1 7 1 . 0 0 - - " " 15 11 6 - - 3 " " - - -

140 3 9 . 0 1 2 8 . 0 0 1 3 1 . 5 0 1 1 5 . 0 0 - 1 4 8 . 0 0 18 _ 1 3 28 15 30 13 13 8 6 3 2
130 3 9 . 0 1 2 6 . 5 0 1 3 0 . 5 0 1 1 4 . 0 0 - 1 4 6 . 0 0 18 1 3 28 14 26 13 11 7 4 3 2 - - - " - - -

126 3 8 . 0 1 1 8 . 5 0 1 2 7 . 0 0 9 9 . 5 0 - 1 3 3 . 5 0 _ 9 24 15 10 9 45 8 2 2 2
121 3 8 . 0 1 1 7 . 5 0 1 2 6 . 0 0 9 9 . 0 0 - 1 3 3 . 5 0 9 24 15 10 8 44 5 2 2 2

99 3 8 . 0 2 2 1 . 0 0 2 2 1 . 5 0 1 9 5 . 5 0 - 2 3 9 . 0 0 _ _ _ _ _ _ _ 1 _ _ 3 10 20 8 6 12 16 4 5 5
99 3 8 . 0 2 2 1 . 0 0 2 2 1 . 5 0 1 9 5 . 5 0 - 2 3 9 . 0 0 “ ” ” “ ~ 1 “ 3 10 20 8 6 12 16 4 5 5

157 3 8 . 0 1 8 8 . 5 0 1 9 3 . 0 0 1 6 1 . 0 0 - 2 1 4 . 0 0 _ _ _ _ _ 1 11 10 15 15 13 9 14 22 18 12 9 6 2 _
145 3 8 . 0 1 8 9 . 5 0 1 9 5 . 0 0 1 6 1 . 0 0 - 2 1 5 . 0 0 ” “ “ “ 1 10 10 13 14 11 7 12 22 17 12 8 6 2

78 3 8 . 0 1 6 6 . 5 0 1 7 9 . 0 0 1 3 5 . 0 0 - 1 9 1 . 5 0 _ _ 6 _ 6 2 6 5 4 2 11 16 6 9 5 _ _ _ _ .
76 3 7 . 5 1 6 6 . 0 0 1 7 8 . 0 0 1 3 4 . 5 0 - 1 9 2 . 0 0 6 “ 6 2 6 5 4 2 11 14 6 9 5 “ ~ “ *

31 3 7 . 5 2 8 1 . 5 0 2 7 5 . 0 0 2 4 2 . 5 0 - 3 2 0 . 0 0 2 4 7 1 i
28 3 7 . 0 2 7 4 . 0 0 2 6 7 . 5 0 2 4 1 . 5 0 - 2 9 7 . 0 0 “ ~ “ ~ “ ” “ ” ” ~ ~ 2 4 7 “ 1 * i

73 3 8 . 0 2 3 1 . 0 0 2 3 2 . 5 0 2 0 9 . 5 0 - 2 4 9 . 5 0 1 5 13 10 5 7 15 7 6
70 3 8 . 0 2 3 0 . 5 0 2 3 2 . 0 0 2 1 0 . 0 0 - 2 4 9 . 0 0 5 13 10 5 7 15 7 6

184 4 0 . 0 2 0 9 . 0 0 2 2 3 . 0 0 1 7 4 . 0 0 - 2 3 7 . 5 0 - - _ - _ _ _ 2 29 7 14 2 6 5 18 15 44 21 21 _

45 4 0 . 0 1 6 0 . 5C 1 5 4 . 0 0 1 5 2 . 0 0 - 1 7 2 . 0 0 - - - - - 27 4 11 - - - 3 - - - -

192 3 9 . 5 1 6 1 . 5 0 1 5 4 . 0 0 1 3 7 . 5 0 - 1 9 1 . 0 0 - _ _ 2 5 14 42 16 29 8 1 25 30 15 5 _ _ _ - _

64 4 0 . 0 1 4 1 . 0 0 1 3 8 . 5 0 1 3 6 . 0 0 - 1 5 2 . 0 0 - - - 6 34 1 22 1
128 3 9 . 0 1 7 1 . 5 0 1 8 2 . 5 0 1 4 7 . 0 0 - 1 9 6 . 0 0 - - - 2 5 8 8 15 7 7 1 25 30 15 5 - - - -

131 4 0 . 0 1 5 1 . 0 0 1 6 1 . 5 0 1 2 3 . 0 0 - 1 7 4 . 5 0 - i - 3 15 26 5 3 6 27 18 27
27 4 0 . 0 1 1 8 . 5 0 1 2 0 . 5 0 1 1 2 . 5 0 - 1 2 4 . 0 0 13 11 3

28 3 8 . 5 1 2 2 . 0 0 1 2 2 . 5 0 1 1 3 . 0 0 - 1 3 5 . 5 0 1 13 1 12 1
27 3 8 . 5 1 2 2 . 0 0 1 3 0 . 0 0 1 1 2 . 5 0 - 1 3 6 . 0 0 1 12 1 12 1

25 3 9 . 0 1 1 0 . 0 0 1 1 1 . 0 0 9 7 . 5 0 - 1 2 2 . 5 0 - i 7 4 7 1 5

48 3 8 . 5 1 7 6 . 0 0 1 6 2 . 5 0 1 4 4 . 0 0 - 2 0 8 . 5 0 _ _ _ _ _ 1 6 9 8 1 2 3 2 6 4 3 2 1
47 3 8 . 5 1 7 7 . 0 0 1 6 5 . 0 0 1 4 4 . 5 0 - 2 0 9 . 0 0 “ - - - - - 6 9 8 1 2 3 2 6 4 3 2 1 - -

37 3 8 . 0 1 7 3 . 0 0 1 8 1 . 0 0 1 4 4 . 0 0 - 1 9 4 . 5 0 - - - _ - _ 1 i i 2 3 1 7 4 8 _ _ _ _ _ _
30 3 8 . 0 1 8 0 . 0 0 1 8 6 . 0 0 1 5 9 . 0 0 - 2 0 1 . 0 0 - - - - - - 1 4 2 3 1 7 4 8 - - - - - -
25 3 7 . 5 1 8 6 . 0 0 1 9 0 . 0 0 1 7 5 . 0 0 - 2 0 1 . 5 0 ” ~ “ “ 1 ~ 2 3 7 4 8 “ “

* W o r k e r s  w e re  d is tr ibuted as fo l lo w s :  2 at $ 270 to $280 ;  2 at $ 28 0  to $ 290; 4 at $ 290 to $ 300; 1 at $31 0  to $ 320; 1 at $ 320 to $ 330; 2 at $ 330 to $340 ;  and 2 at $ 34 0  to $ 350.

See footnotes at end o f tables.
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T a b le  A - 3 .  O f f ic e ,  p ro fess iona l, and tech n ica l o c c u p a t io n s —m en and w o m e n  co m b in ed

(A v e r a g e  s t r a ig h t - t im e  w eek ly  hour s and earn ings  fo r  s e l e c t e d  o ccupa t io ns  stud ied  on an a re a  b as is  by indust ry  d iv is i o n ,  M i a m i ,  F la .  , N o v e m b e r  1970)

Occ upat io n  and industry d iv is ion

OFFICE OCCUPATIONS
BILLERS. MACHINE (BILLING
MACHINE) --------------------

MANUFACTURING -------------
NONMANUFACTURING ----------

BILLERS, MACHINE (BOOKKEEPING
MACHINE) --------------------
NONMANUFACTURING ----------

BOOKKEEPING-MACHINE OPERATORS,
CLASS A ---------------------

MANUFACTURING -------------
NONMANUFACTURING ---------

BOOKKEEPING-MACHINE OPERATORS,
CLASS B --------------------

MANUFACTURING ------------
NONMANUFACTURING ---------

RETAIL TRADE -----------
CLERKS, ACCOUNTING, CLASS A —

MANUFACTURING ------------
NONMANUFACTURING ---------

RETAIL TRADE -----------
CLERKS, ACCOUNTING, CLASS B —

MANUFACTURING ------------
NONMANUFACTURING ---------

PUBLIC UTILITIES -------
RETAIL TRADE -----------

CLERKS, FILE, CLASS A -------
NONMANUFACTURING ---------

CLERKS, FILE, CLASS B -------
NONMANUFACTURING ---------

PUBLIC UTILITIES -------
CLERKS, FILE, CLASS C -------

NONMANUFACTURING ---------
CLERKS, ORDER ---------------

NONMANUFACTURING ---------
CLERKS, PAYROLL -------------

MANUFACTURING ------------
NONMANUFACTURING ---------

PUBLIC UTILITIES -------
RETAIL TRADE -----------

COMPTOMETER OPERATORS -------
NONMANUFACTURING ---------
RETAIL TRADE -----------

KEYPUNCH OPERATORS, CLASS A —
NONMANUFACTURING ---------

PUBLIC UTILITIES -------
RETAIL TRADE -----------

Average
Numberof Weekly

standard)
Weekly 
earnings 1 
[standard)

91 40.0
$
108.50

48 40.0 100.50
43 39.5 117.00

71 41.0 103.00
49 42.0 100.50

158 39.5 113.00
45 40.0 121.00
113 39.0 109.50

178 40.5 94.00
43 40.0 97.00
135 40.5 93.50
45 40.C 90.50
633 38.5 134.00
122 40.0 126.00
511 38.0 136.CO
71 39.5 118.00

1,296 39.0 110.50
168 40.0 103.50

1, 128 38.5 111.50
479 37.0 129.50
159 39.5 97.50
26 39.5 108.50
26 39.5 108.50
169 39.0 82.50
159 39.0 82.50
47 37.5 84.50
305 39.5 78.50
286 39.5 78.50
194 40.0 95.00
188 40.0 94.50
311 39.5 105.50
54 40.0 110.50

257 39.5 104.50
57 38.5 125.00
99 40.0 92.00
146 40.0 94.00
125 40.0 94.00
67 40.0 88.50
276 39.5 109.50
235 39.0 113.50
65 38.5 133.00
35 39.0 98.00

O ccupat io n  and industry d iv is ion ofworkers

OFFICE OCCUPATIONS - CONTINUED
KEYPUNCH OPERATORS, CLASS B -■

MANUFACTURING ------------
NONMANUFACTURING ---------

PUBLIC UTILITIES -------
RETAIL TRADE -----------

753
48
705
196
126

MESSENGERS (OFFICE BOYS AND GIRLS)-
NONMANUFAC TURING--------------

PUBLIC UTILITIES ------------
RETAIL TRADE ----------------

213
203
59
27

SECRETARIES ---------
MANUFACTURING ----
NONMANUFACTURING — 

PUBLIC UTILITIES 
RETAIL TRADE ---

2,302
214

2,088
645
263

SECRETARIES, CLASS A
MANUFACTURING -----
NONMANUFACTURING --

PUBLIC UTILITIES • 
RETAIL TRADE ----

187
36
151
55
27

SECRETARIES, CLASS B
MANUFACTURING -----
NONMANUFACTURING —  

PUBLIC UTILITIES • 
RETAIL TRADE ----

695 
84 

611 
212 
76

SECRETARIES, CLASS C
MANUFACTURING -----
NONMANUFACTURING —  

RETAIL TRADE ----

965
54

911
101

SECRETARIES, CLASS D
MANUFACTURING -----
NONMANUFACTURING --

PUBLIC UTILITIES • 
RETAIL TRADE ----

455
40

415
83
59

STENOGRAPHERS, GENERAL
MANUFACTURING -----
NONMANUFACTURING —  

PUBLIC UTILITIES 
RETAIL TRADE ----

601
114
487
127
42

STENOGRAPHERS, SENIOR
MANUFACTURING ----
NONMANUFACTURING — 

PUBLIC UTILITIES

400
55

345
67

SWITCHBOARD OPERATORS, CLASS A ---
NONMANUFACTURING --------------

PUBLIC UTILITIES ------------
72
58
30

SWITCHBOARD OPERATORS, CLASS B ---
NONMANUFACTURING --------------

RETAIL TRADE ----------------
551
548
56

SWITCHBOARD OPERATOR-RECEPTIONISTS-
MANUFACTURING -----------------
NONMANUFACTURING --------------

RETAIL TRADE ----------------

38 3 
131 
252 
55

Average
Weekly Weekly
hours 1 earnings 1
(standard) (standard)

$
39.0 100.00
40.0 103.50
39.0 100.00
36.5 118.50
40.0 93.00
38.0 81.50
38.0 81.00
37.0 89.00
39.5 78.50
38.5 128.00
40.0 123.50
38.5 128.50
37.0 149.00
39.0 117.00
39.0 153.50
40.0 137.50
39.0 157.50
38.0 184.00
39.5 121.00
38.5 141.50
40.0 126.00
38.5 143.50
37.0 161.00
39.0 132.50
38.0 121.00
40.0 122.50
38.0 121.00
39.0 110.00
39.5 113.50
40.0 109.00
39.5 113.50
4C.0 144.00
40.0 107.00
39.0 102.00
40.0 101.50
39.0 102.50
37.0 116.50
40.0 104.00
39.0 122.00
40.0 110.50
39.0 124.00
40.0 149.50
39.5 117.00
39.0 123.50
38.5 154.00
43.0 86.00
43.0 86.00
39.5 88.50
39.5 92.0040.0 92.50
39.5 91.50
40.0 88.00

Occ upa t ion  and industry d iv is ion

OFFICE OCCUPATIONS - CONTINUED

TABULATING-MACHINE OPERATORS,
CLASS B -------------------------

NONMANUFACTURING --------------
TRANSCRIBING-MACHINE OPERATORS,
GENERAL -------------------------

NONMANUFACTURING --------------
TYPISTS, CLASS A -----------------

NONMANUFACTURING --------------
PUBLIC UTILITIES ------------

TYPISTS, CLASS B -----------------
MANUFACTURING -----------------
NONMANUFACTURING --------------

PUBLIC UTILITIES ------------
RETAIL TRADE ----------------
PROFESSIONAL AND TECHNICAL 

OCCUPATIONS
COMPUTER OPERATORS, CLASS A ------

NONMANUFACTURING --------------
PUBLIC UTILITIES ------------

COMPUTER OPERATORS, CLASS B ------
NONMANUFACTURING --------------

COMPUTER OPERATORS, CLASS C ------
NONMANUFACTURING.--------------

COMPUTER PROGRAMERS,
BUSINESS, CLASS A ---------------

NONMANUFACTURING --------------
COMPUTER PROGRAMERS,
BUSINESS, CLASS B ---------------

NONMANUFACTURING--------------
COMPUTER PROGRAMERS,
BUSINESS, CLASS C ---------------
NONMANUFACTURING --------------

COMPUTER SYSTEMS ANALYSTS,
BUSINESS, CLASS A ---------------
NONMANUFACTURING --------------

COMPUTER SYSTEMS ANALYSTS,
BUSINESS, CLASS B ---------------
NONMANUFACTURING --------------

DRAFTSMEN, CLASS A ---------------
MANUFACTURING -----------------

DRAFTSMEN, CLASS B ---------------
MANUFACTURING -----------------
NONMANUFACTURING --------------

DRAFTSMEN, CLASS C ---------------
MANUFACTURING -----------------

NURSES, INDUSTRIAL (REGISTERED) --
NONMANUFACTURING --------------

PUBLIC UTILITIES ------------

Numberof Weekly 
hours 1 
(standard)

Weekly 
earnings 1 
(standard)

43 38.0
$
123.00

43 38.0 123.00

50 38.5 102.50
39 38.0 103.00
367 39.0 111.00
337 39.0 111.00
158 39.0 125.50
581 39.0 93.50
47 40.0 97.00
534 39.0 93.50
116 38.0 117.50
127 40.0 91.50

75 38.5 158.50
73 38.5 158.00
38 38.0 164.50
168 39.0 127.00
157 38.5 126.00
151 38.0 117.00
142 38.0 116.50

118 38.0 217.50
116 38.0 217.50

205 38.0 185.50
192 38.0 186.50

93 37.5 168.00
91 37.5 168.00

33 37.5 279.00
30 37.0 271.50

80 38.0 230.50
76 37.5 230.00

185 40.0 209.50
45 40.0 160.50

212 39.5 160.00
7 0 40.0 142.50
142 39.0 169.00
131 40.0 151.00
27 40.0 118.50
39 38.5 172.50
30 38.0 180.00
25 37.5 186.00

See foo tnotes at end o f  tables.
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Table  A -4 . Maintenance and powerplant occupations

(A ve r ag e  s t r a igh t - t im e  hour ly  earn ings  fo r  se l e c t e d  occupat io ns  studied on an a rea  bas is  by industry d iv is i o n ,  M ia m i ,  F la .  , N o v e m b e r  1970)

See foo tnotes  at end o f  tables.
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T a b le  A -5 .  C ustod ia l and m ateria l  m o v e m e n t  o ccupations

(A v e r a g e  s t r a igh t - t im e  hour ly  earnings fo r  s e l e c t e d  occ upat ions stud ied  on an a re a  bas is  by indust ry  d iv is i o n ,  M i a m i ,  F la .  , N o v e m b e r  1970

Sex ,  oc cupat io n ,  and industry d iv is ion

MEN
GUARDS AND WATCHMEN --------------

NONMANUFACTURING --------------
JANITORS, PORTERS, AND CLEANERS --

MANUFACTURING -----------------
NONMANUFACTURING --------------

PUBLIC UTILITIES ------------
RETAIL TRADE ----------------

LABORERS, MATERIAL HANDLING ------
MANUFACTURING -----------------
NONMANUFACTURING --------------
RETAIL TRADE ----------------

ORDER FILLERS -------------------
NONMANUFACTURING --------------

RETAIL TRADE ----------------
PACKERS, SHIPPING ----------------

MANUFACTURING -----------------
RECEIVING CLERKS -----------------

NONMANUFACTURING --------------
RETAIL TRADE ----------------

SHIPPING CLERKS ------------------
MANUFACTURING -----------------

SHIPPING AND RECEIVING CLERKS ----
MANUFACTURING -----------------

TRUCKDRIVERS --------------------
MANUFACTURING -----------------
NONMANUFACTURING --------------

PUBLIC UTILITIES ------------
RETAIL TRADE ----------------

TRUCKDRIVERS, LIGHT (UNDER
1-1/2 TONS) -------------------
MANUFACTURING -----------------
NONMANUFACTURING --------------

RETAIL TRADE ----------------
TRUCKDRIVERS, MEDIUM (1-1/2 TO
ANO INCLUDING A TONS) ---------
MANUFACTURING -----------------
NONMANUFACTURING --------------

PUBLIC UTILITIES ------------
RETAIL TRADE ----------------

TRUCKDRIVERS, HEAVY (OVER A TONS,
TRAILER TYPE) -----------------
MANUFACTURING -----------------
NONMANUFACTURING --------------
PUBLIC UTILITIES ------------
RETAIL TRADE ----------------

Hourly earnings3 N u m b e r  o f  wo rk e r re c Bi.vi.ng straight -t im e hou r ly  ea m in g s o f—
$ S * $ $ $ i $ $ $ $ S> $ S $ t S s $ i $ $ $Number 1 . 4 0 1 .5 0 1 .6 0 1 .7 0 1 .8 0 1 . 9 0 2 . 0 0 2 .1 C 2 . 2 0 2 . 3 0 2 . 4 0 2 . 5 0 2 . oO 2 . 8 0 3 . 0 0 3 . 2 0 3 . 4 0 3 .6 0 3 .8 0 4 . 0 0 4 . 2 0 4 . 4 0 4 . 6 0

workers Mean ̂ Median2 Middle range ^ and
under
1 . 5 0 1 . 6 0 1 .7 0 1 .8 0 1 . 9 0 2 . 0 0 2 .1 0 2 . 2 0 2 .3 0 2 . 4 0 2 .5 0 2 . 6 0 2 . 80 3 . 0 0 3 . 2 0 3 . 4 0 3 . 6 0 3 . 8 0 o o 4 . 2 0 4 . 4 0 4 . 6 0 4 . 8 0

$ $ $ $
1 , 4 3 5 1 .9 3 1 .9 1 1 . 6 8 - 2 . 0 7 - 7 434 160 93 220 229 84 48 32 13 18 33 20 10 7 27 - - - - - -
1 , 3 0 8 1 .8 9 1 .8 7 1 . 6 8 - 2 .0 3 - 7 424 160 93 220 223 47 27 18 8 16 11 12 8 7 27 “ - - - - -

2 , 4 8 6 2 . 0 4 1 .8 3 1 . 6 6 - 2 .2 1 48 192 618 320 219 155 113 189 94 72 29 79 87 56 20 15 3 159 18 - _ - _
450 2 . 2 9 2 . 1 9 2 . 1 0 - 2 .6 4 - 7 9 43 44 10 119 25 29 12 20 70 53 7 1 - - 1 - - - -

2 , 0 3 6 1 .9 9 1 .7 5 1 . 6 4 - 2 .0 8 48 192 611 311 176 i n 103 70 69 43 17 59 17 3 13 14 3 159 17 - - - -
244 3 .3 0 3 .6 7 3 . 0 6 - 3 .7 5 - - ~ ~ - 30 4 8 7 8 1 2 - - 5 1 3 158 17 - - - -
399 1 .9 4 1 .8 5 1 . 7 2 - 2 .1 3 12 75 85 56 32 28 40 17 9 9 20 11 3 1 1 - - - - - - -

1 , 8 5 0 2 .4 1 2 .4 1 2 . 1 3 - 2 .6 6 - - 12 52 74 61 200 226 95 192 143 238 3 13 87 105 9 8 7 28 _ _ _ _
974 2 . 4 0 2 . 4 6 2 . 1 5 - 2 .6 2 - 12 12 39 27 96 119 50 73 101 180 229 10 1 2 - 3 20 - - - -
876 2 . 4 2 2 . 3 6 2 . 1 1 - 2 .7 7 - - ~ 40 35 34 104 107 45 119 42 58 84 77 104 7 8 4 8 - - - -
563 2 .4 0 2 .3 8 2 . 0 4 - 2 .9 1 29 35 34 102 25 24 40 35 29 56 61 76 7 8 - “ - - -

805 2 . 5 3 2 .5 1 2 . 0 7 - 3 .1 2 - - - 12 56 66 98 40 63 33 30 70 33 37 171 60 36 _ _ _ _ _ _
781 2 . 5 3 2 .4 8 2 . C 6 - 3 .1 3 - 12 56 66 98 40 63 33 30 46 33 37 171 60 36 - - - - - -
272 2 . 7 0 3 .1 2 1 . 9 3 - 3 .1 9 - - 12 56 10 2 15 2 14 - 103 58 - - - - - - -

326 2 . 4 4 2 .4 8 2 . 1 4 - 2 .8 1 - - 9 28 4 6 22 33 30 - 38 25 44 63 12 12 _ _ _ _ _ _ _
172 2 . 3 3 2 .4 1 2 . 1 5 - 2 .5 6 - 9 6 3 6 9 21 30 38 13 22 15

164 2 . 9 6 2 .8 3 2 . 5 2 - 3 .6 3 _ 7 _ - - 4 - 2 14 _ 7 39 9 3 15 19 1 15 6 18 3 2 _
151 2 . 9 8 2 . 7 9 2 . 5 1 - 3 .6 5 - 7 - - - 4 - 2 14 - 7 33 9 3 8 19 1 15 6 18 3 2 -

99 2 . 7 9 2 . 5 9 2 . 2 9 - 3 .3 5 - 7 - - 4 14 7 19 i 2 8 19 ~ 15 2 1 - -

53 3 .3 1 3 . 1 3 2 . 8 0 - 3 .9 5 3 10 12 6 _ _ 6 3 11 2 _ _
25 3 .0 3 2 . 7 9 2 . 7 1 - 3 .4 0 3 10 - 6 - - 6 - - - -

132 3 .1 3 3 . 0 9 2 . 9 0 - 3 .5 2 _ _ _ _ _ _ _ 6 1 _ _ _ 12 26 42 4 21 19 _ _ _ _
131 3 . 1 3 3 .0 9 2 . 9 1 - 3 .5 2 - ~ 6 - - 12 26 42 4 21 19 i - - -

2 , 9 0 4 3 .2 5 3 .2 4 2 . 5 5 - 4 .0 9 _ - - 2 12 74 125 98 150 85 49 243 17 178 211 373 264 163 8 41 26 676 9
534 2 .8 7 2 . 7 4 2 . 5 2 - 3 .5 2 - - - - - 6 27 6 52 15 - 119 b i 30 12 4 174 5 - 3 - - -

2 , 3 7 0 3 . 3 4 3 .2 7 2 . 5 8 - 4 .4 1 - - - 2 12 68 98 92 98 70 49 124 36 148 199 369 90 158 8 38 26 676 9
954 4 . 1 3 4 . 4 3 3 . 7 8 - 4 . 4 6 10 20 16 22 18 i 37 141 - 3 15 671 -
620 2 . 9 0 3 .2 0 2 . 2 6 - 3 .3 6 ~ “ 2 12 12 59 47 39 32 16 34 6 16 34 200 41 12 3 30 11 5 9

424 2 .4 0 2 . 2 9 2 . 0 8 - 2 . 7 5 _ _ _ _ 10 58 46 59 44 24 _ 60 32 50 14 13 8 5 _ _ 1
79 2 .4 3 2 .5 1 2 . 2 6 - 2 .6 7 - - - - - ~ - - 31 8 - 19 21

345 2 . 4 0 2 . 1 9 2 . 0 4 - 2 . 9 0 - - - - 10 58 46 59 13 16 - 41 11 50 14 13 8 5 - - 1 - -
127 2 . 4 6 2 .2 5 2 . 1 0 - 3 .0 3 “ ~ ~ “ 10 2 19 26 13 " “ 21 1 14 13 8

1 , 0 1 0 3 .0 0 2 . 9 5 2 . 5 1 - 3 .4 7 _ _ _ _ 2 10 41 27 60 61 33 136 48 97 129 82 59 130 3 7 23 56 6
182 2 . 4 9 2 . 5 4 2 . 2 5 - 2 .6 5 - - - - - 6 27 6 15 7 - 71 28 11 6 - - 5 - - - - -
828 3 . 1 1 3 . 0 6 2 . 5 5 - 3 .7 1 - - - - 2 4 14 21 45 54 33 65 20 86 123 82 59 125 3 7 23 56 6
281 3 . 6 5 3 .7 4 3 . 4 3 - 3 .8 0 6 14 12 14 12 1 34 119 - 3 14 52 -
193 2 . 7 3 2 .4 1 2 . 2  3- 3 .2 5 “ ” 2 4 14 21 22 32 16 13 4 12 3 5 13 6 3 4 9 4 6

1 ,0 4 0 3 . 7 2 3 .7 6 3 . 2 4 - 4 . 4 5 _ _ _ 2 _ 6 26 _ 10 _ 4 35 37 31 47 274 33 23 5 31 2 471 3
102 2 . 7 7 2 .7 5 2 . 5 7 - 2 .8 5 - - - - - - - - 6 - - 29 32 19 6 - 10 - _ - _ _ _
938 3 .8 2 4 . 4 0 3 . 2 7 - 4 .4 5 - - - 2 - 6 26 ~ 4 - 4 6 5 12 41 274 23 23 5 31 2 471 3
513 4 . 3 1 4 . 4 5 4 . 4 2 - 4 . 4 7 4 6 4 8 6 - 3 12 - - - 470 -
300 3 . 2 0 3 .3 0 3 . 2 2 - 3 .3 8 2 6 26 4 i 4 17 182 20 6 26 2 1 3

See footnotes at end o f  tables.
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T a b le  A -5 .  C ustod ia l and m ate r ia l  m o v e m e n t  o c c u p a t io n s -----C on tinu ed

(A v e r a g e  s t r a ig h t - t im e  hour ly  earn ings  fo r  s e l e c t e d  o ccupa t io ns  studied on an a re a  bas is  by indust ry  d iv is i o n ,  M i a m i ,  F la .  , N o v e m b e r  1970
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B. Establishment practices and supplementary w age  provisions
T a b l e  B -1 .  M in im u m  e n t r a n c e  s a la r ie s  fo r  w o m e n  o f f ic e  w o r k e r s

(D i s t r i b u t i o n  o f  e s t a b l i s h m e n t s  s t u d ie d  in a l l  i n d u s t r i e s  and in in d u s t r y  d i v i s i o n s  b y  m i n i m u m  entrance  s a l a r y  for  s e lected  c a teg o r i e s  
o f  i n e x p e r i e n c e d  w o m e n  o f f i c e  w o r k e r s ,  M i a m i ,  F l a .  , N o v e m b e r  1970)

M i n im u m  w e e k l y  s t r a i g h t - t i m e  s a l a r y 4

I n e x p e r i e n c e d  ty p i s ts O ther  in expe r i e n c e d  c l e r i c a l  w o r k e r s  5

A l l
i n d u s t r i e s

Manufa zt ur ing N o n m a n u fa c tu r in g

A l l
i n d u s t r i e s

M a nufa ctur in g N o n m a n u fac tu r in g

B a s e d  o n  s ta n da rd  w e e k l y  h o u r s 6 o f — B a s e d  on s ta nda rd  w e e k l y  h o u r s 6 o f —

A l l
s c h e d u l e s 40

A l l
s c h e d u l e s 40

Al l
s c h e d u le  s 40

Al l
s c h e d u l e s 40

E s t a b l i s h m e n t s  s t u d ie d _______________________________________ 207 58 XXX 149 XXX 207 58 XXX 149 XXX

E s t a b l i s h m e n t s  ha v ing  a s p e c i f i e d  m i n i m u m --------------------------- 42 5 5 37 25 61 11 11 50 34

$ 6 2 . 5 0  and u n d e r  $ 6 5 . 0 0 ---------------------------------------------------------- 2 _ _ 2 1 6 . . 6 4
$ 65. 00 and u n d e r  $ 6 7 .  50---------------------------------------------------------- 2 - - 2 1 3 - - 3 2
$ 6 7 . 5 0  and u n d e r  $ 7 0 . 0 0 ---------------------------------------------------------- 6 1 1 5 5 5 1 1 4 4
$ 70.  00 and u n d e r  $ 72. 50---------------------------------------------------------- 11 2 2 9 9 19 5 5 14 12
$ 7 2 . 5 0  and u n d e r  $ 7 5 . 0 0 ---------------------------------------------------------- 2 - - 2 - 2 - - 2 -
$ 7 5 . 0 0  and u n d e r  $ 7 7 . 5 0 ______________________________________ 4 - - 4 1 5 - - 5 2
$ 7 7 . 5 0  and u n d e r  $ 8 0 . 0 0 ---------------------------------------------------------- - - - - - 1 - - 1 -
$ 8 0 . 0 0  and un d e r  $ 8 2 . 5 0 ---------------------------------------------------------- 8 2 2 6 4 12 4 4 8 5
$ 8 2 . 5 0  and u n d e r  $ 8 5 . 0 0 ---------------------------------------------------------- 2 - - 2 - 1 1 1 - -
$ 8 5 . 0 0  and u n d e r  $ 8 7 . 5 0 ---------------------------------------------------------- - - - - - 1 - - 1 -
$ 8 7 . 5 0  and u n d e r  $ 9 0 . 0 0 ---------------------------------------------------------- - - - - - - - - - -
$ 9 0 .  00 and u n d e r  $ 9 2 .  50 ---------------------------------------------------------- 1 - - 1 1 2 - - 2 2
$ 9 2 .  50 and un d e r  $ 9 5 .  00 ---------------------------------------------------------- - - - - - 1 - - 1 -
$ 9 5 .  00 and o v e r --------------------------------------------------------------------------- 4 - - 4 3 3 - - 3 3

E s t a b l i s h m e n t s  having  no s p e c i f i e d  m i n i m u m ________________ 21 3 XXX 18 XXX 42 13 XXX 29 XXX

E s t a b l i s h m e n t s  w h ic h  d id  not  e m p l o y  w o r k e r s
in this c a t e g o r y ------------------------------------------------------------------------------- 144 50 XXX 94 XXX 104 34 XXX 70 XXX

S e e  fo o t n o t e s  at end o f  t a b l e s .
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T ab le  B -2 . Shift differentials

(L a t e - s h i f t  pay p r o v i s i o n s  fo r  manufa cturing  plant w o r k e r s  by type and amount  o f  pay d i ff erent ia l ,  
M i a m i ,  F la .  , N o v e m b e r  1970)

^Al^^lanlMvorke^s^Jn^^mariuf^turing^^J^O^^^^rcent^
P e r c e n t  o f  manufacturing  plant w o r k e r s —

L a t e - sh i f t  pay pr o v is i o n
In establ is hm ents  having p r o v is i o n s  7 

fo r  late shifts Ac tual ly  work ing  on late shifts

S econd  shift T h ir d  o r  other 
shift Second  shift T h ir d  o r  other  

shift

T o t a l -------------------------------------------------------------------- 49. 4 34. 4 8. 9 2. 5

No pay d i ff erent ia l f o r  w o r k  on late s h i f t ---------- l i .  a 2. 3 2. 5 0. 6

P ay  d i ff erent ia l f o r  w o rk  on late  shi ft________ 38. 2 32. 1 6 .4 1.9

T yp e  and amount o f  d if fe rent ia l:

U n if o rm  cents (p er  h o u r ) __________________ 36. 8 28. 3 6. 4 1.7

5 c e n t s -------------------------------------------------------- 1.9 1. 2 . 5 . 1
7 c e n t s _______ ___________________________ 1. 5 - . 3 -

8 c e n t s -------------------------  --------------------------- 4. 5 - 1.9 -

10 ce n t s____________________________________ 17. 9 12. 1 3. 1 . 6
13 ce n ts____________________________________ 2 .9 7 .4 . 2 . 6
15 ce n ts ------------------------------------------------------ 6. 0 3. 3 . 3 . 1
20 ce n t s— -------------  -------------------------------- 2. 1 4.  3 - . 3

U n i fo r m  pe r ce n t a g e  __ -------------------------------- 1.4 3 .9 - . 2

10 p e r c e n t -------------------------------------------------- 1.4 3. 9 . 2

See foot note at end o f  ta b les.
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T a b l e  B - 3 .  S c h e d u l e d  w e e k l y  h o u r s

(P e r c e n t  d is t r ib u t io n  o f  p la n t and o f f i c e  w o r k e r s  in a ll  in d u s t r ie s  and  in  in d u s tr y  d iv is io n s  b y  s c h e d u le d  w e e k ly  h o u r s  
o f  f i r s t - s h i f t  w o r k e r s ,  M ia m i ,  F la .  , N o v e m b e r  1970)

W e e k l y  h o u r s

P la n t w o r k e r s O f f i c e  w o r k e r s

A ll
in d u s t r ie s M a n u fa ctu r in g

P u b l ic
u t i l it ie s R e ta il  t r a d e

A ll
in d u s t r ie s M a n u fa ctu r in g

P u b lic
u t i l it ie s R e ta il t ra d e

A ll w o r k e r s ----------------------------------------------------------- 100 100 100 100 100 100 100 100

35 h o u r s -------------------------------------------------------------------------- 5 5 3 8 9 1 28
36 h o u r s  -------------------------------------------------------------------------- (9 ) - - - - - - -

37 {/z h o u r s ----------------------------------------------------------------------- 2 4 1 2 15 - 26 7
O v e r  37 V2 and un d e r  40 h o u r s --------------------------------- 1 - - 3 7 - - 5
40 h o u r s ________________________________________________ 69 87 95 54 66 96 46 85
O v e r  40 and un d e r  43 h o u r s ------------------------------------- 2 - - 2 (9 ) 1 - -
43 h o u r s -------------------------------------------------------------------------- 4 - - 1 - - - _
O v e r  43 and un d e r  48 h o u r s ________________________ 3 1 1 4 i 2 - 2
48 h o u r s ________________________________________________ 13 3 - 22 i - - 1
54 h o u r s ________________________________________________ 1 3

S e e  fo o tn o te  at end o f  t a b le s .
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T a b l e  B - 4 .  P a id  h o l i d a y s

(P e r c e n t  d is t r ib u t io n  o f  p la n t and o f f i c e  w o r k e r s  in  a ll  in d u s t r ie s  and in  in d u s tr y  d iv is i o n s  b y  n u m b e r  o f  p a id  h o l id a y s  p r o v id e d  a n n u a lly , M ia m i, F l a . ,  N o v e m b e r  1970)

Item

P la n t  w o r k e r s O ff ic e  w o r k e r s

A ll
in d u s t r ie s M a n u fa c tu r in g

P u b l ic
u t i l it ie s R e ta il  t r a d e

A ll
in d u s t r ie s M a n u fa c tu r in g

P u b l ic
u t i l it ie s R e ta il t ra d e

A l l  w o r k e r s ----------------------------------------------------------- 10 0 10 0 100 100 10 0 100 100 100

W o r k e r s  in  e s t a b l is h m e n t s  p r o v id in g
p a id  h o l id a y s -------------------------------------------------------------- 86 88 100 80 99 97 100 97

W o r k e r s  in  e s t a b l is h m e n t s  p r o v id in g
no p a id  h o l id a y s --------------------------------------------- -------- 14 12 - 20 1 3 - 3

N u m b e r  o f  d a y s

1 h o l id a y _________________________________________________ 2 - - 4 (9 ) _ - n
2 h o l id a y s ----------------------------------------------------------------------- 1 - - 2 - - - -
3 h o l id a y s ----------------------------------------------------------------------- 1 - - 2 (9 ) 1 - n
4 h o l id a y s --------------------------------------------- ----------------------- 10 1 - 6 3 1 - -
5 h o l id a y s ----------------------------------------------------------------------- 7 9 - 8 4 6 - 1 1
5 h o l id a y s  p lu s  1 h a lf d a y ------------------------------------------ 1 - - - 0 - - -
6 h o l id a y s ----------------------------------------------------------------------- 27 42 9 26 44 58 9 34
6 h o l id a y s  p lu s  1 h a lf  d a y ------------------------------------------ 2 4 - 2 1 6 - 4
6 h o l id a y s  p lu s  2 h a lf  d a y s -------------------------------------- 1 2 - 3 - - -
7 h o l id a y s ----------------------------------------------------------------------- 11 15 3 20 7 9 4 26
7 h o l id a y s  p lu s  2 h a lf d a y s ----------------------- ----- ------- - - - 1 2 - -
8 h o l id a y s ----------------------------------------------------------------------- 1 1 4 32 10 18 5 43 21
9 h o l id a y s -----------------------------------------------------------  -------- 12 9 55 - 13 7 44 -
9 h o l id a y s  p lu s  1 h a lf  d a y ------------------------------------------ - - - - 3 - - -
10 h o l id a y s -------------------------  ------------------------------------------ 1 2 1 - 1 2 n -
11 h o l id a y s ---------------------------------------------------------------------- ( ’ ) - - 1 - - -
12 h o l id a y s --------------------------------------------------------------------- " " " “ 1 ~ " "

T o ta l  h o l id a y  t im e  10

12 d a y s ----------------------------------------------------------------------------- - - - - 1 - - -
11 d a y s  o r  m o r e -------------------------------------------------------- -- ( ’ ) - - 1 - - -
10 d a y s  o r  m o r e ----------------------------------------------------------- 1 2 1 - 2 2 n -
9Y2 d a y s  o r  m o r e  ---------------------------------------- -------------- 1 2 1 - 5 2 n -
9 d a y s  o r  m o r e -------------------------  --------------------------------- 13 1 1 57 - 17 10 44 -
8 d a y s  o r  m o r e ------------------------------------------------------------- 25 14 88 10 36 16 87 21
7 d a y s  o r  m o r e ------------------------------------------------------------- 37 32 91 30 46 26 91 48
672 d a y s  o r  m o r e -------------------------------------------------------- 38 35 91 32 47 32 91 51
6 d a y s  o r  m o r e ------------------------------------------------------------ 65 78 100 58 91 90 100 85
5Vz d a y s  o r  m o r e ------ ------------------------------------------------- 65 78 100 58 91 90 100 85
5 d a y s  o r  m o r e ------------------------------------------------------------ 73 86 100 66 95 95 100 96
4 d a y s  o r  m o r e ------------  ------------------------------------------- 83 88 100 72 98 96 100 96
3 d a y s  o r  m o r e ------------------------------------------------------------- 83 88 100 73 98 97 100 96
2 d a y s  o r  m o r e ------------------------------------------------------------- 84 88 100 76 98 97 100 96
1 d a y  o r  m o r e --------------------------------------------------------------- 86 88 100 80 99 97 100 97

See fo o t n o t e s  at end o f  t a b le s .
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T a b l e  B - 5 .  P a id  v a c a t i o n s

(P e r c e n t  d is t r ib u t io n  o f  p la n t and o f f i c e  w o r k e r s  in  a ll  in d u s t r ie s  and in  in d u s tr y  d iv is i o n s  b y  v a c a t io n  p a y  p r o v is i o n s ,  M ia m i, F l a . ,  N o v e m b e r  1970)

P la n t  w o r k e r s O ff i c e  w o r k e r s
V a c a t io n  p o l i c y A ll

in d u s t r ie s M a n u fa ctu r in g
P u b lic

u t i l it ie s R e ta il  t r a d e
A ll

in d u s t r ie s M a n u fa ctu r in g
P u b lic

u t il it ie s R e ta il t ra d e

A l l  w o r k e r s ----------------------------------------------------------- 100 100 100 100 100 100 100 100

M eth o d  o f  p a y m e n t

W o r k e r s  in  e s t a b l is h m e n t s  p r o v id in g  
pa id  v a c a t io n s ------------------------------------------------------------ 95 93 100 96 99 98 100 100

L e n g t h -o f - t im e  p a y m e n t ------------------------------ 91 84 100 93 99 96 100 100
P e r c e n ta g e  p a y m e n t------ ---------- ------ ----------- — 3 9 - - n 2 - -
O t h e r ------------------------------------------------------------------------ 1 - - 3 - - - -

W o r k e r s  in  e s ta b l is h m e n ts  p r o v id in g
no p a id  v a c a t io n s ------------------------------- -------- -------- — 5 7 - 4 ( ’ ) 2 - -

A m o u n t o f  v a c a t io n  p a y 11 

A f te r  6 m o n th s  o f  s e r v i c e

U n der 1 w eek ----------------------------------------------------------------- 8 12 14 4 8 15
1 w e e k  ---------------------------------------------------------------------------- 24 13 60 24 52 28 63 41
O v e r  1 and u n d e r  2 w e e k s ---------------------------------------- 2 - 4 3 7 - 14 1
2 w e e k s --------------------------- -------------------------------------  - - 2 - 2 5 2 - 1 1

A fte r  1 y e a r  o f  s e r v i c e

U n der 1 w e e k  --------------------------------------------------------------- 2 2 _ 5 (9 ) - - 2
1 w e e k ---------------------------------------------------------------------------- 62 63 35 66 33 49 33 75
O v e r  1 and u n d e r  2 w e e k s . ------------------------------------- (9 ) - - - 1 - - -
2 w e e k s . ------------------------------------------------------------------------ 28 21 65 21 64 36 67 22
3 w e e k s  . .  - --------------------------------------------------------------- 1 5 - - 2 13 - -
4 w e e k s ----------------------------- --------------------------------------------- 1 - - 3 (9 ) 1

A fte r  2 y e a r s  o f  s e r v i c e

U n der 1 w e e k --------------------------------------------------------------- 1 2 - _ - -
1 w eek  —  ------------------------------------------------------------------ -- 22 29 5 7 6 18 1 2
O v e r  1 and u n d e r  2 w e e k s ---------------------------------------- 3 8 1 2 n - 1 2
2 w e e k s -------- --------------------------------- --------------------- ------- 67 50 94 84 90 67 99 95
3 w e e k s ------------------- ------------------------------------------------------- 1 5 - - 3 13 - -
4 w e e k s --------------------------------------------------------------------------- 1 - - 3 (9 ) - 1

A f te r  3 y e a r s  o f  s e r v i c e

U n der 1 w e e k --------------- ------------------------------------------- — 1 2 - - - - - -
1 w e e k ------------------------------------- ------------------------------------ 5 11 - 3 1 5 - -
O v e r  1 and u n d e r  2 w e e k s ---------------------------------------- 4 12 - - - - - -
2 w e e k s  —  ----------------------------- --------------  --------------------- 83 64 100 90 92 80 100 99
O v e r  2 and u n d er 3 w e e k s --------------- ------------------------ (9 ) - - - 3 -
3 w e e k s .  . .  . .  -------- . . .  ------------------------------------------- 1 5 - - 3 13
4 w e e k s  --------- --- -----—  _ . ----------------------------------- 1 - 3 ( ’ ) " 1

A f te r  4 y e a r s  o f  s e r v i c e

U n der 1 w e e k  . . .  —. -------------------------  ---------------------- 1 2 _ - - - - -
1 w e e k --------------------------------------------------------------------- ------- 5 11 - 3 1 5
O v e r  1 and u n d e r  2 w e e k s ---------------------------------------- 4 12 - - - - -
2 w e e k s . ---------------------- ------------------------------------------------- 81 58 99 88 91 78 97 98
O v e r  2 and u n d er 3 w e e k s ------------------- ------------------- 1 1 - - 4 1 -
3 w e e k s  . —  --------------- -------------------- -------------------------- 3 9 1 2 4 15 3 1
4 w e e k s ------------------------------- ------------------------------------------- 1 3 (9 ) 1

See fo o tn o te s  at end o f  t a b le s .
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T a b l e  B - 5 .  P a id  v a c a t i o n s ----- C o n t i n u e d

(P e r c e n t  d is t r ib u t io n  o f  p la n t and o f f i c e  w o r k e r s  in  a ll  in d u s t r ie s  and in  in d u s tr y  d iv is i o n s  b y  v a c a t io n  p a y  p r o v is i o n s ,  M ia m i, F l a . ,  N o v e m b e r  1970)

P la n t  w o r k e r s O ff i c e  w o r k e r s

V a c a t io n  p o l i c y A ll
in d u s t r ie s M a n u fa ctu r in g

P u b l ic
u t i l it ie s R e ta il t r a d e

A ll
in d u s t r ie s M a n u fa ctu r in g

P u b lic
u t i l it ie s R e ta il t ra d e

A m o u n t o f  v a c a t io n  p a y 11— C o n tin u e d  

A f te r  5 y e a r s  o f  s e r v i c e
U n d er 1 w eek ----------------------------------- ------------------ -------- 1 2 - _ _ - _ _
1 w eek ------------------------------------------------------------------------------- 3 9 - 3 (9 ) 4 -
O v e r  1 and u n d e r  2 w e e k s ----------------------------------  . . 1 3 - - - - - _
2 w e e k s _____ _______________ ________________ 69 52 82 64 68 62 78 69
O v e r  2 and u n d e r  3 w e e k s .  . ------------------ 7 12 - n 8 8 - 22
3 w e e k s  — -----------------------------------------------------  -------- 13 16 18 13 23 23 22 8
O v e r  3 and u n d e r  4 w e e k s  —  -------- . .  — n - - 1 - - - -
4 w e e k s ------------------  ------ -------  ------------------------ 1 - - 3 (9 ) - - 1

A f te r  10 y e a r s  o f  s e r v i c e
1 w eek ---------------------------- ----- ----------- --------------  -----  ----- 4 11 - 3 (9 ) 4 _ _
2 w e e k s --------------------------------------------- . .  -----------  ------- 35 38 4 30 28 37 1 28
O v e r  2 and u n d e r  3 w e e k s ---------------------------------------- 1 1 - - 1 1 - -
3 w e e k s ------------------------- -------------------------------------------------- 50 37 96 57 66 39 99 71
O v e r  3 and u n d er 4 w e e k s ---------------------------------------- 1 1 - 1 n 2 - -
4 w e e k s ------------------------------------- --------  -------------------------- 4 6 - 5 4 15 - 1

A f t e r  12 y e a r s  o f  s e r v i c e

1 w eek ------------------ -------------------------------- --------------------------- 4 11 - 3 (9 ) 4 -
2 w e e k s --------- —  _ —  -- -------- --- . 35 38 4 30 28 37 1 28
O v e r  2 and u n d e r  3 w e e k s  -------- . .  . . .  . . . 1 1 - - 1 1 ~ -

3 w e e k s  — ----- —  — -----------  - — ------------------------ 50 37 95 57 66 39 99 7 1
O v e r  3 and u n d e r  4 w e e k s —  _ --------------------------- 1 1 - 1 1 2 - -

4 w e e k s  ----------------  -------- . .  —  . . ------- 5 6 1 5 4 15 (9 ) 1

A f te r  15 y e a r s  o f  s e r v i c e  

1 w eek ------------------------------------------------------------------------------- 4 11 3 (9 ) 4
2 w e e k s --------------------------------------------  . ------  . -------- 33 32 3 30 20 35 1 28
O v e r  2 and u n d e r  3 w e e k s  . .  ------- -----------  . 1 1 - - 1 1 - -

3 w e e k s  —  -----------------------------------  — --------------------— 38 41 35 49 54 36 51 65
O v e r  3 and u n d e r  4 w e e k s ------  . .  --------- -------- 1 1 - 1 1 2 - -
4 w e e k s _____ _____ __ —  ------------------ --  - —  —  _ __ _ 18 6 61 12 21 20 48 6
O v e r  4 and u n d e r  5 w e e k s .  --------  . . .  . . . ----- - - - - 3 - -
5 w e e k s ------ --------------------  --------- --  --------- —  — ------- P (9 ) - ' - -

A f te r  20 y e a r s  o f  s e r v i c e

1 w eek ----------------------------------------------------------------------  — 4 11 - 3 (9 ) 4 - -
2 w e e k s  ---------------------------------------------  - --------------------- 33 32 3 30 20 35 1 28
O v e r  2 and u n d e r  3 w e e k s  -------- ---------------  -------- 1 1 - - 1 1 -
3 w e e k s  . . .  ------------------  --------------- --  -------- ---------  . 23 37 4 27 33 31 5 36
O v e r  3 and u n d e r  4 w e e k s -------- --------------------- 1 1 - 1 (9 ) 2 - -
4 w e e k s ------------------------------- ------------------------------------------- 24 10 43 34 33 24 54 36
O v e r  4 and u n d e r  5 w e e k s ------------ ----------- — ----------- - - - - 3 - - -
5 w e e k s ------------------------------------- ------- ---------  --------- 9 - 49 - 9 (9 ) 41 -
6 w e e k s  —  ----------------- .  --------------------------------------------- (9 ) n " " “

A f te r  25 y e a r s  o f  s e r v i c e

1 w e e k . . -------------------------------------------------------------------------- 4 11 - 3 (9 ) 4 - -
2 w e e k s --------------------------------------------------------------------------- 33 32 3 30 20 35 1 28
O v e r  2 and u n d er 3 w e e k s ---------------------------------------- 1 1 - « 1 1
3 w e e k s  . . .  . .  . . . . . ------------------------------ ------------------ 20 37 4 16 29 31 5 14
O v e r  3 and u n d e r  4 w e e k s —  -------  --  ----------- 1 1 - 1 (9 ) 2 -
4 w e e k s --------------------------------------------------------------------------- 23 10 22 45 30 24 27 58
O v e r  4 and u n d er  5 w e e k s  _ —  - —  ------ --  --------- - - - - 3 - "
5 w e e k s --------------------------------------------------------------------------- 12 - 62 - 15 - 67 -
6 w e e k s --------------------------------------------------------------------------- 2 n 9 (9 ) (9 )

See fo o tn o te s  at end o f  t a b le s .
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T a b l e  B - 5 .  P a id  v a c a t i o n s ----- C o n t i n u e d

(P e r c e n t  d is t r ib u t io n  o f  p la n t and o f f i c e  w o r k e r s  in  a ll  in d u s t r ie s  and in  in d u s tr y  d iv is i o n s  b y  v a c a t io n  p a y  p r o v is i o n s ,  M ia m i, F l a . ,  N o v e m b e r  1970)

P la n t  w o r k e r s O ff ic e  w o r k e r s

V a c a t io n  p o l i c y A ll
in d u s t r ie s M a n u fa ctu r in g

P u b l ic
u t i l it ie s R e t a il  t r a d e

A ll
in d u s t r ie s M a n u fa ctu r in g

P u b lic
u t i l it ie s R e ta il  t r a d e

A m o u n t o f  v a c a t io n  p a y 11— C on tin u e d  

A f t e r  30 y e a r s  o f  s e r v i c e

1 w e e k -------------------------------------- -------------------------------------- 4 n _ 3 (9 ) 4 - _

2 w e e k s --------------------------------------------------------------------------- 33 32 3 30 20 35 1 28
O v e r  2 and u n d er 3 w e e k s ---------------------------------------- 1 1 - - 1 1 - -

3 w e e k s --------------------------------------------------------------------------- 20 37 4 16 29 31 5 14
O v e r  3 and u n d er 4 w e e k s ---------------------------------------- 1 1 - 1 (9 ) 2 - -
4 w e e k s --------------------------------------------------------------------------- 23 10 20 45 29 24 27 58
O v e r  4 and u n d er 5 w e e k s  --------------------------------------- - - - - 3 - - -

5 w e e k s --------------------------------------------------------------------------- 12 • 63 - 16 - 67 -

6 w e e k s ---------------  ---------------------------------------------------------- 2 ( ’ ) 10 - (9 ) (9 ) “

M a x im u m  v a c a t io n  a v a ila b le

1 w e e k ----------------------------------------------------------------------------- 4 11 _ 3 (9 ) 4 _ _

2 w e e k s --------------------------------------------------------------------------- 33 32 3 30 20 35 1 28
O v e r  2 and u n d e r  3 w e e k s -----------  -------------------------- 1 1 - - 1 1 - -
3 w e e k s --------------------------------------------------------------------------- 20 37 4 16 29 31 5 14
O v e r  3 and u n d e r  4 w e e k s ---------------------------------------- 1 1 - 1 (9 ) 2 - -

4 w e e k s  --------------------— ----------------------------------------------- 23 10 20 45 29 24 27 58
O v e r  4 and u n d e r  5 w e e k s ---------------------------------------- - - - - 3 - - -

5 w e e k s --------------------------------------------------------------------------- 12 - 63 - 16 - 67 -

6 w e e k s --------------------------------------------------------------------------- 2 ( ’ ) 10 - (9 ) (9 ) - -
O v e r  6 w e e k s ----------------------------------------------------------------- 1

S ee  fo o t n o t e s  at end o f  t a b le s .
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T a b l e  B - 6 .  H e a l t h ,  i n s u r a n c e ,  a n d  p e n s i o n  p l a n s

(P e r c e n t  o f  p la n t and  o f f i c e  w o r k e r s  in  a ll  in d u s t r ie s  and in  in d u s tr y  d iv is io n s  e m p lo y e d  in  e s ta b l is h m e n ts  p r o v id in g  
h e a lth , in s u r a n c e ,  o r  p e n s io n  b e n e f i t s ,  M ia m i ,  F la . ,  N o v e m b e r  1970)

T y p e  o f  b e n e fit  and 
f in a n c in g  12

P la n t w o r k e r s O f f i c e  w o r k e r s

A ll
in d u s t r ie s M a n u fa ctu r in g

P u b l ic
u t i l it ie s R e t a il  t ra d e A ll

in d u s t r ie s M a n u fa ctu r in g
P u b lic

u t i l it ie s R e ta il  t ra d e

A l l  w o r k e r s _______________________________________ 100 100 100 100 100 100 100 100

W o r k e r s  in  e s t a b l is h m e n t s  p r o v id in g  at
le a s t  1 o f  th e  b e n e f it s  sh ow n  b e l o w -------------------- 94 93 100 96 99 96 100 99

L ife  in s u r a n c e -----  -----------  - --------------------------- 93 90 100 94 98 95 100 95
N o n c o n tr ib u to r y  p la n s  __ _ ------------------------- 63 62 75 51 69 41 71 55

A c c id e n t a l  dea th  and d is m e m b e r m e n t
in s u r a n c e ----------------------------------------------------  -------- 66 72 71 53 76 73 65 59

N o n c o n tr ib u to r y  p la n s  --------------------- ------------- 46 50 49 30 51 30 37 24
S ic k n e s s  and a c c id e n t  in s u r a n c e  o r

s i c k  le a v e  o r  b oth  13------------------------------------------- 61 51 92 69 79 69 98 93

S ic k n e s s  and a c c id e n t  in s u r a n c e ---------  — 39 42 58 43 35 51 46 35
N o n c o n t r ib u to r y  p la n s  _ -------------------------- 25 25 43 22 24 20 37 17

S ic k  le a v e  ( fu ll p a y  and no
w a it in g  p e r io d ) -----------  -----  --------------------- 22 18 31 16 52 43 62 38

S ic k  le a v e  (p a r t ia l  pa y  o r
w a it in g  p e r io d ) _______________________________ 20 9 59 21 17 10 35 33

H o s p ita l iz a t io n  in s u r a n c e ------------------------------— 93 92 100 92 98 95 100 96
N o n c o n tr ib u to r y  p l a n s ______  _ ----------------- 58 59 77 38 63 46 68 30

S u r g ic a l  in s u r a n c e -----------  — --------------------- --  - 93 92 100 92 98 95 100 96
N o n c o n tr ib u to r y  p l a n s --------- --------------- ---------- 58 59 77 38 63 46 68 30

M e d ic a l  in s u r a n c e  -----------------_ _ -- ---------- ___ 83 76 87 87 95 89 91 92
N o n c o n tr ib u to r y  p l a n s ___________  __________ 53 51 76 33 62 42 68 26

M a jo r  m e d ic a l  in s u r a n c e ----- ---------------  - ------- 71 63 98 81 93 86 99 85
N o n c o n tr ib u to r y  p l a n s ---------  -----  — ------ 40 39 73 31 58 39 67 21

D en ta l in s u r a n c e  .  ------------------  -----  ------- - 4 - 16 2 6 - 11 1
N o n c o n tr ib u to r y  p la n s  ___ ------------  ----------- 4 - 16 2 6 - 11 1

R e t ir e m e n t  p e n s io n ----------------------------------  --------- 51 29 91 54 71 38 96 70
N o n c o n t r ib u to r y  p l a n s ------------------------------------ 41 25 76 37 61 35 86 44

S ee  fo o t n o t e s  at en d  o f  t a b le s
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F o o t n o t e s

All of these standard footnotes may not apply to this bulletin.

1 Standard hours reflect the workweek for which employees receive their regular straight-time salaries (exclusive of pay for overtime at 
regular and/or premium rates), and the earnings correspond to these weekly hours.

2 The mean is computed for each job by totaling the earnings of all workers and dividing by the number of workers. The median designates 
position— half of the employees surveyed receive more than the rate shown; half receive less than the rate shown. The middle range is defined by 
2 rates of pay; a fourth of the workers earn less than the lower of these rates and a fourth earn more than the higher rate.

3 Excludes premium pay for overtime and for work on weekends, holidays, and late shifts.
4 These salaries relate to formally established minimum starting (hiring) regular straight-time salaries that are paid for standard 

workweeks.
5 Excludes workers in subclerical jobs such as messenger or office girl.
6 Data are presented for all standard workweeks combined, and for the most common standard workweeks reported.
7 Includes all plant workers in establishments currently operating late shifts, and establishments whose formal provisions cover late 

shifts, even though the establishments were not currently operating late shifts.
8 Less than 0.05 percent.
9 Less than 0.5 percent.
10 All combinations of full and half days that add to the same amount are combined; for example, the proportion of workers receiving a total 

of 9 days includes those with 9 full days and no half days, 8 full days and 2 half days, 7 full days and 4 half days, and so on. Proportions then 
were cumulated.

11 Includes payments other than "length of tim e," such as percentage of annual earnings or flat-sum payments, converted to an equivalent 
time basis; for example, a payment of 2 percent of annual earnings was considered as 1 week's pay. Periods of service were chosen arbitrarily 
and do not necessarily reflect the individual provisions for progression. For example, the changes in proportions indicated at 10 years' service 
include changes in provisions occurring between 5 and 10 years. Estimates are cumulative. Thus, the proportion eligible for 3 weeks' pay or 
more after 10 years includes those eligible for 3 weeks' pay or more after fewer years of service.

12 Estimates listed after type of benefit are for all plans for which at least a part of the cost is borne by the employer. "Noncontributory 
plans" include only those plans financed entirely by the employer. Excluded are legally required plans, such as workmen's compensation, social 
security, and railroad retirement.

13 Unduplicated total of workers receiving sick leave or sickness and accident insurance shown separately below. Sick leave plans are 
limited to those which definitely establish at least the minimum number of days' pay that can be expected by each employee. Informal sick leave 
allowances determined on an individual basis are excluded.
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A p p e n d ix . O c c u p a tio n a l D es c rip tio n s

T h e  p r im a r y  p u r p o s e  o f  p r e p a r in g  jo b  d e s c r ip t i o n s  f o r  the B u r e a u 's  w a g e  s u r v e y s  is  to  a s s i s t  its  f i e ld  s ta ff  in  c la s s i fy in g  in to  a p p r o p r ia te  
o c c u p a t io n s  w o r k e r s  w h o  a re  e m p lo y e d  u n d e r  a v a r ie t y  o f  p a y r o l l  t it le s  and d i f fe r e n t  w o r k  a r r a n g e m e n ts  fr o m  e s ta b l is h m e n t  to  e s ta b lis h m e n t  and 
fr o m  a r e a  to  a r e a . T h is  p e r m it s  the g ro u p in g  o f  o c c u p a t io n a l w a g e  ra te s  r e p r e s e n t in g  c o m p a r a b le  jo b  co n te n t. B e c a u s e  o f  th is  e m p h a s is  on 
in te r e s t a b l is h m e n t  and in te r a r e a  c o m p a r a b i l i t y  o f  o c c u p a t io n a l co n te n t , the B u r e a u 's  jo b  d e s c r ip t io n s  m a y  d i f f e r  s ig n if ic a n t ly  fr o m  th o s e  in  u se  in 
in d iv id u a l e s ta b l is h m e n ts  o r  th o s e  p r e p a r e d  f o r  o th e r  p u r p o s e s .  In a p p ly in g  th e s e  jo b  d e s c r ip t i o n s ,  the B u r e a u 's  f i e ld  e c o n o m is t s  a r e  in s tru c te d  
to  e x c lu d e  w o rk in g  s u p e r v is o r s ;  a p p r e n t ic e s ;  l e a r n e r s ;  b e g in n e r s ;  t r a in e e s ;  and h a n d ica p p e d , p a r t - t im e ,  t e m p o r a r y ,  and p r o b a t io n a r y  w o r k e r s .

O F F I C E

B I L L E R , M A C H IN E

P r e p a r e s  s ta te m e n ts , b i l l s ,  and in v o ic e s  on a m a ch in e  o th e r  than  an o r d in a r y  o r  e l e c t r o -  
m a t ic  t y p e w r it e r .  M a y  a ls o  k e e p  r e c o r d s  as to  b il l in g s  o r  sh ip p in g  c h a r g e s  o r  p e r f o r m  o th e r  
c l e r i c a l  w o r k  in c id e n ta l to  b il l in g  o p e r a t io n s .  F o r  w a g e  study  p u r p o s e s ,  b i l l e r s ,  m a c h in e , a re  
c l a s s i f ie d  b y  type  o f  m a c h in e ,  as fo l lo w s ;

B i l l e r ,  m a ch in e  (b il l in g  m a c h in e ) . U s e s  a s p e c ia l  b i l l in g  m a ch in e  (M o o n  H o p k in s , E l lio t t  
F is h e r ,  B u r r o u g h s ,  e t c . ,  w h ic h  a r e  c o m b in a t io n  ty p in g  and add in g  m a c h in e s )  to  p r e p a r e  b i l ls  
and in v o ic e s  f r o m  c u s t o m e r s ' p u r c h a s e  o r d e r s ,  in te r n a lly  p r e p a r e d  o r d e r s ,  sh ip p in g  m e m o 
ra n d u m s , e tc . U s u a lly  in v o lv e s  a p p l ic a t io n  o f  p r e d e t e r m in e d  d is c o u n ts  and sh ip p in g  c h a r g e s ,  
and e n try  o f  n e c e s s a r y  e x t e n s io n s ,  w h ich  m a y  o r  m a y  n ot b e  c o m p u te d  on  the b il l in g  m a ch in e , 
and to ta ls  w h ich  a r e  a u to m a t ic a lly  a c cu m u la te d  b y  m a ch in e . T h e  o p e r a t io n  u s u a l ly  in v o lv e s  
a la r g e  n u m b e r  o f  c a r b o n  c o p ie s  o f  the b i l l  b e in g  p r e p a r e d  and is  o fte n  don e  on  a fa n fo ld  
m a ch in e .

B i l l e r ,  m a ch in e  (b o o k k e e p in g  m a c h in e ) . U s e s  a b o o k k e e p in g  m a ch in e  (S u n d stra n d , E l lio t t  
F is h e r ,  R e m in g to n  R and, e t c . ,  w h ic h  m a y  o r  m a y  not h a ve  t y p e w r it e r  k e y b o a r d )  to  p r e p a r e  
c u s t o m e r s ' b i l l s  as p a rt  o f  the a c co u n ts  r e c e iv a b le  o p e r a t io n . G e n e r a lly  in v o lv e s  the s im u lt a 
n e o u s  e n try  o f  f ig u r e s  on c u s t o m e r s ' le d g e r  r e c o r d .  T h e  m a ch in e  a u to m a t ic a lly  a c c u m u la te s  
f ig u r e s  on a n u m b e r  o f  v e r t i c a l  c o lu m n s  and c o m p u t e s ,  and u s u a lly  p r in ts  a u to m a t ic a lly  the 
d e b it  o r  c r e d i t  b a la n c e s .  D o e s  n ot in v o lv e  a k n o w le d g e  o f  b o o k k e e p in g . W o rk s  fr o m  u n ifo rm  
and s ta n d a rd  ty p e s  o f  s a le s  and c r e d i t  s l ip s .

B O O K K E E P IN G -M A C H IN E  O P E R A T O R

O p e r a te s  a b o o k k e e p in g  m a ch in e  (R e m in g to n  R and , E l l io t t  F is h e r ,  S u n d stra n d , B u r r o u g h s , 
N a tio n a l C a sh  R e g is t e r ,  w ith  o r  w ith ou t a t y p e w r it e r  k e y b o a r d ) to  k e e p  a r e c o r d  o f  b u s in e s s  
t r a n s a c t io n s .

C la s s  A . K e e p s  a se t  o f  r e c o r d s  re q u ir in g  a k n o w le d g e  o f  and .e x p e r ie n ce  in  b a s ic  
b o o k k e e p in g  p r in c ip le s ,  and fa m il ia r i t y  w ith  the s t r u c tu r e  o f  the p a r t i c u la r  a cco u n tin g  s y s te m  
u se d . D e te r m in e s  p r o p e r  r e c o r d s  and d is t r ib u t io n  o f  d e b it  and c r e d i t  it e m s  to  b e  u se d  in  e a ch  
p h a se  o f  the w o rk . M a y  p r e p a r e  c o n s o lid a t e d  r e p o r t s ,  b a la n c e  s h e e t s ,  and o th e r  r e c o r d s  
b y  hand.

C la s s  B . K e e p s  a r e c o r d  o f  on e  o r  m o r e  p h a s e s  o r  s e c t io n s  o f  a s e t  o f  r e c o r d s  u su a lly  
r e q u ir in g  li t t le  k n o w le d g e  o f  b a s ic  b o o k k e e p in g . P h a s e s  o r  s e c t io n s  in c lu d e  a c co u n ts  p a y a b le , 
p a y r o l l ,  c u s t o m e r s ' a c co u n ts  (n o t  in c lu d in g  a s im p le  ty p e  o f  b i l l in g  d e s c r ib e d  u n d e r  b i l l e r ,  
m a c h in e ) , c o s t  d is t r ib u t io n , e x p e n s e  d is t r ib u t io n , in v e n to r y  c o n t r o l ,  e t c . M a y  c h e c k  o r  a s s i s t  
in  p r e p a r a t io n  o f  t r ia l  b a la n c e s  and p r e p a r e  c o n t r o l  s h e e ts  f o r  the a cco u n tin g  d e p a r tm e n t.

C L E R K , A C C O U N T IN G
P e r fo r m s  one o r  m o r e  a c co u n tin g  c l e r i c a l  ta sk s  su ch  as p o s t in g  to  r e g i s t e r s  and le d g e r s ;  

r e c o n c i l in g  bank a c c o u n ts ;  v e r i fy in g  the in te r n a l c o n s is t e n c y ,  c o m p le t e n e s s ,  and m a th e m a t ic a l 
a c c u r a c y  o f  a cco u n tin g  d o c u m e n ts ; a s s ig n in g  p r e s c r ib e d  a cco u n tin g  d is t r ib u t io n  c o d e s ;  e x a m in in g  
and v e r i fy in g  fo r  c l e r i c a l  a c c u r a c y  v a r io u s  ty p e s  o f  r e p o r t s ,  l i s t s ,  c a lc u la t io n s ,  p o s t in g , e t c . ;  
o r  p r e p a r in g  s im p le  o r  a s s is t in g  in  p r e p a r in g  m o r e  c o m p lic a t e d  jo u r n a l v o u c h e r s .  M a y  w o rk  
in  e ith e r  a m a n u a l o r  a u to m a te d  a cco u n tin g  s y s te m .

T h e  w o r k  r e q u ir e s  a k n o w le d g e  o f  c l e r i c a l  m e th o d s  and o f f i c e  p r a c t i c e s  and p r o c e d u r e s  
w h ich  r e la t e s  to  the c l e r i c a l  p r o c e s s in g  and r e c o r d in g  o f  t r a n s a c t io n s  and a cco u n tin g  in fo rm a t io n . 
W ith  e x p e r ie n c e ,  the w o r k e r  ty p ic a lly  b e c o m e s  fa m il ia r  w ith  the b o o k k e e p in g  and a cco u n tin g  t e r m s  
and p r o c e d u r e s  u se d  in  the a s s ig n e d  w o r k , but is  not r e q u ir e d  to  h a v e  a k n o w le d g e  o f  the fo r m a l  
p r in c ip le s  o f  b o o k k e e p in g  and a cco u n tin g .

C L E R K , A C C O U N T IN G — C on tin u ed

P o s it io n s  a re  c l a s s i f i e d  in to  le v e ls  on  the b a s is  o f  the fo l lo w in g  d e f in it io n s .

C la s s  A . U n d er  g e n e r a l  s u p e r v is io n ,  p e r fo r m s  a cco u n tin g  c l e r i c a l  o p e r a t io n s  w h ich  
r e q u ir e  the a p p l ic a t io n  o f  e x p e r ie n c e  and ju d g m e n t , f o r  e x a m p le ,  c l e r i c a l l y  p r o c e s s in g  c o m 
p l ic a t e d  o r  n o n r e p e t it iv e  a cco u n tin g  t r a n s a c t io n s ,  s e le c t in g  a m on g  a su b s ta n t ia l v a r ie t y  o f  
p r e s c r ib e d  a cco u n tin g  c o d e s  and c l a s s i f i c a t i o n s ,  o r  t r a c in g  t r a n s a c t io n s  th ro u g h  p r e v io u s  
a cco u n tin g  a c t io n s  to  d e te r m in e  s o u r c e  o f  d i s c r e p a n c ie s .  M a y  b e  a s s is t e d  b y  on e  o r  m o r e  
c la s s  B a cco u n tin g  c l e r k s .

C la s s  B . U n d er c l o s e  s u p e r v is io n ,  fo l lo w in g  d e ta ile d  in s t r u c t io n s  and s ta n d a rd iz e d  p r o 
c e d u r e s ,  p e r f o r m s  on e  o r  m o r e  ro u tin e  a cco u n tin g  c l e r i c a l  o p e r a t io n s ,  su ch  as p o s t in g  to  
le d g e r s ,  c a r d s ,  o r  w o r k s h e e t s  w h e re  id e n t if ic a t io n  o f  it e m s  and lo c a t io n s  o f  p o s t in g s  a re  
c l e a r ly  in d ic a te d ; ch e c k in g  a c c u r a c y  and c o m p le t e n e s s  o f  s ta n d a rd iz e d  and r e p e t it iv e  r e c o r d s  
o r  a cco u n tin g  d o c u m e n ts ; and co d in g  d o c u m e n ts  u s in g  a fe w  p r e s c r ib e d  a c co u n tin g  c o d e s .

C L E R K , F IL E

C la s s  A . In an e s ta b l is h e d  f i l in g  s y s t e m  co n ta in in g  a n u m b e r  o f  v a r ie d  s u b je c t  m a tte r  
f i l e s ,  c l a s s i f i e s  and in d e x e s  f i le  m a te r ia l  su ch  as c o r r e s p o n d e n c e ,  r e p o r t s ,  t e c h n ic a l  d o c u 
m e n ts , e t c . M a y  a ls o  f i le  th is  m a te r ia l .  M a y  k e e p  r e c o r d s  o f  v a r io u s  ty p e s  in  co n ju n c t io n  
w ith  the f i l e s .  M a y  le a d  a s m a ll  g ro u p  o f  lo w e r  le v e l  f i l e  c l e r k s .

C la s s  B . S o r t s ,  c o d e s ,  and f i l e s  u n c la s s i f ie d  m a te r ia l  b y  s im p le  (s u b je c t  m a tte r ) h e a d 
in gs  o r  p a r t ly  c l a s s i f ie d  m a te r ia l  b y  f in e r  su b h e a d in g s . P r e p a r e s  s im p le  r e la t e d  in d e x  and 
c r o s s - r e f e r e n c e  a id s . A s  r e q u e s te d ,  lo c a t e s  c l e a r ly  id e n t if ie d  m a te r ia l  in  f i l e s  and fo r w a r d s  
m a te r ia l .  M a y  p e r f o r m  r e la te d  c l e r i c a l  ta sk s  r e q u ir e d  to  m a in ta in  and s e r v i c e  f i le s .

C la s s  C . P e r f o r m s  ro u tin e  f i lin g  o f  m a te r ia l  that h as a lr e a d y  b e e n  c l a s s i f ie d  o r  w h ich  
is  e a s i ly  c l a s s i f ie d  in  a s im p le  s e r ia l  c la s s i f i c a t i o n  s y s te m  (e .g . ,  a lp h a b e t ic a l , c h r o n o lo g ic a l ,  
o r  n u m e r ic a l) .  A s  r e q u e s te d ,  l o c a t e s  r e a d i ly  a v a ila b le  m a te r ia l  in  f i l e s  and fo r w a r d s  m a 
t e r ia l ;  and m a y  f i l l  ou t w ith d ra w a l c h a r g e .  P e r f o r m s  s im p le  c l e r i c a l  and m a n u a l ta sk s  r e 
q u ir e d  to  m a in ta in  and s e r v i c e  f i le s .

C L E R K , O R D E R

R e c e iv e s  c u s t o m e r s ' o r d e r s  fo r  m a te r ia l  o r  m e r c h a n d is e  b y  m a il ,  p h o n e , o r  p e r s o n a lly .  
D u tie s  in v o lv e  any  co m b in a t io n  o f  the fo l lo w in g ; Q u otin g  p r ic e s  to  c u s t o m e r s ;  m a k in g  out an o r d e r  
sh e e t  lis t in g  the it e m s  to  m a k e  up the o r d e r ;  ch e c k in g  p r i c e s  and q u a n tit ie s  o f  it e m s  on o r d e r  
sh e e t ; and d is tr ib u t in g  o r d e r  s h e e ts  to  r e s p e c t iv e  d e p a r tm e n ts  to  b e  f i l l e d .  M a y  c h e c k  w ith  c r e d i t  
d e p a r tm e n t  to  d e te r m in e  c r e d i t  ra tin g  o f  c u s t o m e r ,  a ck n o w le d g e  r e c e ip t  o f  o r d e r s  f r o m  c u s t o m e r s ,  
f o l lo w  up o r d e r s  to  s e e  that th e y  h a ve  b e e n  f i l l e d ,  k e e p  f i le  o f  o r d e r s  r e c e iv e d ,  and  c h e c k  sh ipp in g  
in v o ic e s  w ith  o r ig in a l  o r d e r s .

C L E R K , P A Y R O L L

C o m p u te s  w a g e s  o f  co m p a n y  e m p lo y e e s  and e n te rs  the n e c e s s a r y  data  o n  the p a y r o l l  
sh e e ts . D u tie s  in v o lv e ;  C a lc u la t in g  w o r k e r s ' e a rn in g s  b a s e d  on  t im e  o r  p r o d u c t io n  r e c o r d s ;  and 
p o s t in g  c a lc u la t e d  data  on  p a y r o l l  sh e e t , sh ow in g  in fo r m a t io n  su ch  as w o r k e r 's  n a m e , w o rk in g  
d a y s , t im e , r a te , d e d u c t io n s  f o r  in s u r a n c e ,  and to ta l w a g e s  du e. M a y  m a k e  ou t p a y c h e c k s  and 
a s s i s t  p a y m a s te r  in  m a k in g  up and d is t r ib u t in g  p a y  e n v e lo p e s .  M a y  u se  a c a lc u la t in g  m a ch in e .

N O T E ; S in ce  the la s t  s u r v e y  in  th is  a r e a ,  the B u re a u  h as d is c o n t in u e d  c o l le c t in g  data  f o r  o i l e r s  and p lu m b e r s .
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C O M P T O M E T E R  O P E R A T O R

P r i m a r y  d u ty  is  to  o p e r a t e  a C o m p to m e t e r  to  p e r f o r m  m a th e m a t ic a l  c o m p u ta t io n s . T h is  
jo b  is  n ot to  b e  c o n fu s e d  w ith  that o f  s t a t is t i c a l  o r  o th e r  ty p e  o f  c l e r k ,  w h ich  m a y  in v o lv e  f r e 
qu en t u se  o f  a C o m p to m e t e r  b u t, in  w h ic h , u s e  o f  th is  m a ch in e  is  in c id e n ta l to  p e r fo r m a n c e  o f  
o th e r  d u tie s .

K E Y P U N C H  O P E R A T O R

O p e r a te s  a k e y p u n ch  m a ch in e  to  r e c o r d  o r  v e r i f y  a lp h a b e t ic  a n d /o r  n u m e r ic  data  on 
ta b u la tin g  c a r d s  o r  on  ta p e .

P o s it i o n s  a r e  c l a s s i f i e d  in to  le v e l s  on  the b a s is  o f  the fo l lo w in g  d e f in it io n s .

C la s s  A . W o rk  r e q u ir e s  the a p p l ic a t io n  o f  e x p e r ie n c e  and ju d g m e n t  in  s e le c t in g  p r o c e 
d u re s  to  b e  fo l lo w e d  and  in  s e a r c h in g  f o r ,  in te r p r e t in g ,  s e l e c t in g ,  o r  c o d in g  ite m s  to  b e  
k e y p u n ch e d  f r o m  a  v a r ie t y  o f  s o u r c e  d o c u m e n ts . O n  o c c a s io n  m a y  a ls o  p e r f o r m  s o m e  ro u tin e  
k e y p u n ch  w o r k . M a y  t r a in  in e x p e r ie n c e d  k e y p u n ch  o p e r a t o r s .

C la s s  B . W o rk  is  ro u t in e  and r e p e t it iv e .  U n d er  c l o s e  s u p e r v is io n  o r  fo l lo w in g  s p e c i f i c  
p r o c e d u r e s  o r  in s t r u c t io n s ,  w o r k s  f r o m  v a r io u s  s ta n d a rd iz e d  s o u r c e  d o c u m e n ts  w h ic h  h ave  
b e e n  c o d e d , and fo l lo w s  s p e c i f ie d  p r o c e d u r e s  w h ic h  h a v e  b e e n  p r e s c r ib e d  in  d e ta il and r e q u ir e  
li t t le  o r  n o  s e le c t in g ,  c o d in g ,  o r  in te r p r e t in g  o f  da ta  to  b e  r e c o r d e d .  R e fe r s  to  s u p e r v is o r  
p r o b le m s  a r is in g  f r o m  e r r o n e o u s  it e m s  o r  c o d e s  o r  m is s in g  in fo r m a t io n .

M E S S E N G E R  (O ff ic e  B o y  o r  G ir l)

P e r f o r m s  v a r io u s  ro u t in e  d u tie s  su c h  a s  run n ing  e r r a n d s ,  o p e r a t in g  m in o r  o f f i c e  m a 
ch in e s  su c h  as s e a le r s  o r  m a i l e r s ,  o p e n in g  and d is t r ib u t in g  m a il ,  and o th e r  m in o r  c l e r i c a l  w o rk . 
E x c lu d e  p o s it io n s  that r e q u ir e  o p e r a t io n  o f  a m o t o r  v e h ic le  as a s ig n if ic a n t  duty.

S E C R E T A R Y

A s s ig n e d  as p e r s o n a l  s e c r e t a r y ,  n o r m a lly  to  on e  in d iv id u a l. M a in ta in s  a  c l o s e  and h ig h ly  
r e s p o n s iv e  re la t io n s h ip  to  the d a y - t o -d a y  w o r k  a c t iv i t ie s  o f  the s u p e r v is o r .  W o rk s  fa i r ly  in d e 
p e n d e n t ly  r e c e iv in g  a m in im u m  o f  d e ta ile d  s u p e r v is io n  and g u id a n c e . P e r f o r m s  v a r ie d  c l e r i c a l  
and s e c r e t a r ia l  d u t ie s , u s u a lly  in c lu d in g  m o s t  o f  the fo l lo w in g : (a) R e c e iv e s  te le p h o n e  c a l l s ,
p e r s o n a l  c a l l e r s ,  and in c o m in g  m a il ,  a n s w e r s  ro u t in e  in q u ir ie s ,  and ro u te s  the t e c h n ic a l  in q u ir ie s  
to  the p r o p e r  p e r s o n s ;  (b) e s t a b l is h e s ,  m a in ta in s , and r e v i s e s  the s u p e r v i s o r 's  f i l e s ;  (c )  m a in ta in s  
the s u p e r v i s o r 's  c a le n d a r  and m a k e s  a p p o in tm e n ts  as in s t r u c t e d ;  (d) r e la y s  m e s s a g e s  f r o m  s u p e r 
v i s o r  to  s u b o r d in a te s ;  (e ) r e v ie w s  c o r r e s p o n d e n c e ,  m e m o r a n d u m s , and r e p o r t s  p r e p a r e d  by  o th e r s  
f o r  the s u p e r v is o r 's  s ig n a tu r e  to  a s s u r e  p r o c e d u r a l  and  ty p o g r a p h ic  a c c u r a c y ;  and (f) p e r fo r m s  
s te n o g r a p h ic  and ty p in g  w o r k .

M a y  a ls o  p e r f o r m  o th e r  c l e r i c a l  and s e c r e t a r ia l  ta sk s  o f  c o m p a r a b le  n a tu re  and d i f f ic u lty .  
T h e  w o r k  t y p ic a lly  r e q u ir e s  k n o w le d g e  o f  o f f i c e  ro u tin e  and u n d e rsta n d in g  o f  the o r g a n iz a t io n ,  
p r o g r a m s ,  and p r o c e d u r e s  r e la t e d  to  the w o r k  o f  the s u p e r v is o r .

E x c lu s io n s

N ot a l l  p o s it io n s  that a r e  t it le d  " s e c r e t a r y "  p o s s e s s  the a b o v e  c h a r a c t e r is t i c s .  E x a m p le s  
o f  p o s it io n s  w h ic h  a r e  e x c lu d e d  fr o m  the d e f in it io n  a r e  as f o l lo w s :  (a) P o s it i o n s  w h ich  d o  n o t  m e e t  
the " p e r s o n a l "  s e c r e t a r y  c o n c e p t  d e s c r ib e d  a b o v e ;  (b) s te n o g r a p h e r s  n ot fu l ly  tr a in e d  in  s e c r e t a r ia l  
ty p e  d u t ie s ; (c )  s t e n o g r a p h e r s  s e r v in g  a s  o f f i c e  a s s is t a n t s  to  a g ro u p  o f  p r o f e s s io n a l ,  t e c h n ic a l ,  
o r  m a n a g e r ia l  p e r s o n s ;  (d) s e c r e t a r y  p o s it io n s  in  w h ic h  the d u tie s  a r e  e it h e r  su b s ta n t ia lly  m o r e  
ro u tin e  o r  su b s ta n t ia lly  m o r e  c o m p le x  and r e s p o n s ib le  than th o s e  c h a r a c t e r iz e d  in  the d e f in it io n ; 
and (e ) a s s is ta n t  ty p e  p o s it io n s  w h ic h  in v o lv e  m o r e  d i f f ic u l t  o r  m o r e  r e s p o n s ib le  t e c h n ic a l ,  a d m in 
is t r a t iv e ,  s u p e r v is o r y ,  o r  s p e c ia l iz e d  c l e r i c a l  d u tie s  w h ich  a re  n ot t y p ic a l  o f  s e c r e t a r ia l  w o rk .

N O T E : T h e  t e r m  " c o r p o r a t e  o f f i c e r , "  u s e d  in  the le v e l  d e f in it io n s  fo l lo w in g , r e f e r s  to  
th o s e  o f f i c i a ls  w h o h a v e  a s ig n if ic a n t  c o r p o r a t e -w id e  p o l ic y m a k in g  r o l e  w ith  r e g a r d  to  m a jo r  
c o m p a n y  a c t iv i t ie s .  T h e  t it le  " v i c e  p r e s i d e n t , "  though  n o r m a lly  in d ic a t iv e  o f  th is  r o l e ,  d o e s  not 
in  a l l  c a s e s  id e n t ify  su ch  p o s it io n s .  V i c e  p r e s id e n t s  w h o s e  p r im a r y  r e s p o n s ib i l i t y  is  to  a c t  p e r 
s o n a lly  on  in d iv id u a l c a s e s  o r  t r a n s a c t io n s  ( e .g . ,  a p p r o v e  o r  d en y  in d iv id u a l lo a n  o r  c r e d i t  a c t io n s ;  
a d m in is t e r  in d iv id u a l tr u s t  a c c o u n ts ;  d i r e c t ly  s u p e r v is e  a  c l e r i c a l  s ta ff) a r e  n ot c o n s id e r e d  to  b e  
" c o r p o r a t e  o f f i c e r s "  f o r  p u r p o s e s  o f  a p p ly in g  the fo l lo w in g  le v e l  d e f in i t io n s .

C la s s  A

a. S e c r e t a r y  to  the c h a ir m a n  o f  the b o a r d  o r  p r e s id e n t  o f  a c o m p a n y  that e m p lo y s ,  in 
a ll ,  o v e r  100 but fe w e r  than 5 ,0 0 0  p e r s o n s ; o r

b . S e c r e t a r y  to  a c o r p o r a t e  o f f i c e r  (o t h e r  than the c h a irm a n  o f  the b o a r d  o r  p r e s id e n t )  
o f  a c o m p a n y  that e m p lo y s ,  in  a ll ,  o v e r  5 , 000 but fe w e r  than 25, 000 p e r s o n s ; o r

c .  S e c r e t a r y  to  the h ea d  ( im m e d ia t e ly  b e lo w  the c o r p o r a t e  o f f i c e r  le v e l )  o f  a m a jo r  
se g m e n t  o r  s u b s id ia r y  o f  a c o m p a n y  that e m p lo y s ,  in  a ll ,  o v e r  25, 000 p e r s o n s .

S E C R E T A R Y — C on tin u ed

C la s s  B

a. S e c r e t a r y  to  the ch a ir m a n  o f  the b o a r d  o r  p r e s id e n t  o f  a c o m p a n y  that e m p lo y s ,  in 
a ll ,  fe w e r  than 100 p e r s o n s ; o r

b . S e c r e t a r y  to  a c o r p o r a t e  o f f i c e r  (o th e r  than  the c h a ir m a n  o f  the b o a r d  o r  p r e s id e n t ) 
o f  a c o m p a n y  that e m p lo y s ,  in  a ll ,  o v e r  100 bu t fe w e r  than  5 ,0 0 0  p e r s o n s ; o r

c .  S e c r e t a r y  to  the h e a d  ( im m e d ia t e ly  b e lo w  the o f f i c e r  le v e l )  o v e r  e ith e r ' a m a jo r  
c o r p o r a t e -w id e  fu n c t io n a l a c t iv i t y  ( e .g . ,  m a r k e t in g , r e s e a r c h ,  o p e r a t io n s ,  in d u s tr ia l r e la -  
t io n s ,  e t c .)  o r  a m a jo r  g e o g r a p h ic  o r  o r g a n iz a t io n a l s e g m e n t  ( e .g . ,  a r e g io n a l h e a d q u a r te r s ; 
a m a jo r  d iv is io n )  o f  a c o m p a n y  that e m p lo y s ,  in  a l l ,  o v e r  5 ,0 0 0  but fe w e r  than 2 5 ,0 0 0  
e m p lo y e e s ; o r

d. S e c r e t a r y  to  the h e a d  o f  an in d iv id u a l p la n t, f a c t o r y ,  e tc . ( o r  o th e r  e q u iv a le n t  le v e l  
o f  o f f ic ia l )  that e m p lo y s ,  in  a l l ,  o v e r  5, 000  p e r s o n s ; o r

e. S e c r e t a r y  to  the h e a d  o f  a la r g e  and im p o r ta n t  o r g a n iz a t io n a l s e g m e n t  ( e .g . ,  a m id d le  
m a n a g e m e n t  s u p e r v is o r  o f  an o r g a n iz a t io n a l s e g m e n t  o fte n  in v o lv in g  as m a n y  as s e v e r a l  
h u n d red  p e r s o n s )  o f  a co m p a n y  that e m p lo y s ,  in  a ll ,  o v e r  25 , 000 p e r s o n s .

C la s s  C

a. S e c r e t a r y  to  an e x e c u t iv e  o r  m a n a g e r ia l  p e r s o n  w h o s e  r e s p o n s ib i l i t y  is  not e q u iv a le n t 
to  on e  o f  the s p e c i f i c  l e v e l  s itu a t io n s  in  the d e f in it io n  f o r  c la s s  B , but w h o s e  su b o rd in a te  s ta ff 
n o r m a lly  n u m b e rs  at le a s t  s e v e r a l  d o z e n  e m p lo y e e s  and is  u s u a lly  d iv id e d  in to  o r g a n iz a t io n a l 
s e g m e n ts  w h ich  a r e  o fte n , in  tu rn , fu r th e r  su b d iv id e d . In s o m e  c o m p a n ie s ,  th is  le v e l  in c lu d e s  
a w id e  ra n g e  o f  o r g a n iz a t io n a l e c h e lo n s ;  in  o t h e r s ,  o n ly  one o r  tw o ; o r

b . S e c r e t a r y  to  the h e a d  o f  an in d iv id u a l p la n t, f a c t o r y ,  e t c .  ( o r  o th e r  e q u iv a le n t le v e l  
o f  o f f ic ia l )  that e m p lo y s ,  in  a l l ,  f e w e r  than  5, 000 p e r s o n s .

C la s s  D

a. S e c r e t a r y  to  the s u p e r v is o r  o r  h ea d  o f  a s m a ll  o r g a n iz a t io n a l unit ( e .g . ,  fe w e r  than 
a bou t 25 o r  30 p e r s o n s ) ;  or^

b . S e c r e t a r y  to  a n o n s u p e r v is o r y  s ta ff  s p e c ia l is t ,  p r o fe s s io n a l  e m p lo y e e ,  a d m in is t r a 
t iv e  o f f i c e r ,  o r  a s s is t a n t ,  s k il le d  te c h n ic ia n  o r  e x p e r t .  (N O T E : M a n y  c o m p a n ie s  a s s ig n
s t e n o g r a p h e r s ,  ra th e r  than  s e c r e t a r i e s  a s  d e s c r ib e d  a b o v e ,  to  th is  le v e l  o f  s u p e r v is o r y  o r  
n o n s u p e r v is o r y  w o r k e r . )

S T E N O G R A P H E R , G E N E R A L

P r im a r y  du ty  is  to  take  d ic ta t io n  in v o lv in g  a n o r m a l ro u tin e  v o c a b u la r y  f r o m  one o r  m o r e  
p e r s o n s  e ith e r  in  sh o r th a n d  o r  b y  S te n oty p e  o r  s im ila r  m a ch in e ; and t r a n s c r ib e  d ic ta t io n . M ay 
a ls o  ty p e  f r o m  w r it te n  c o p y . M a y  m a in ta in  f i l e s ,  k e e p  s im p le  r e c o r d s ,  o r  p e r f o r m  o th e r  r e la t iv e ly  
ro u tin e  c l e r i c a l  t a s k s . M a y  o p e r a te  f r o m  a s te n o g r a p h ic  p o o l .  D o e s  n ot in c lu d e  t r a n s c r ib in g - 
m a ch in e  w o r k . (S e e  t r a n s c r ib in g -m a c h in e  o p e r a t o r s . )

S T E N O G R A P H E R , SE N IO R

P r im a r y  duty  is  to  ta k e  d ic ta t io n  in v o lv in g  a v a r ie d  t e c h n ic a l  o r  s p e c ia l iz e d  v o c a b u la r y  
su c h  as in  le g a l  b r ie f s  o r  r e p o r t s  on  s c ie n t i f ic  r e s e a r c h  f r o m  on e  o r  m o r e  p e r s o n s  e ith e r  in  s h o r t 
hand o r  b y  S te n oty p e  o r  s im ila r  m a ch in e ; and t r a n s c r ib e  d ic ta t io n . M a y  a ls o  ty p e  fr o m  w r it te n  
c o p y . M a y  a ls o  se t  up and m a in ta in  f i l e s ,  k e e p  r e c o r d s ,  e t c .

O R

P e r fo r m s  s te n o g ra p h ic  d u tie s  r e q u ir in g  s ig n if ic a n t ly  g r e a t e r  in d e p e n d e n ce  and r e s p o n s i 
b i l i t y  than  s t e n o g r a p h e r s ,  g e n e r a l  a s  e v id e n c e d  b y  the fo l lo w in g : W o rk  r e q u ir e s  h igh  d e g r e e  o f  
s te n o g r a p h ic  s p e e d  and a c c u r a c y ;  and a th o ro u g h  w o rk in g  k n o w le d g e  o f  g e n e r a l  b u s in e s s  and o f f ic e  
p r o c e d u r e s  and o f  the s p e c i f i c  b u s in e s s  o p e r a t io n s ,  o r g a n iz a t io n , p o l i c i e s ,  p r o c e d u r e s ,  f i l e s ,  
w o r k f lo w , e t c . U s e s  th is  k n o w le d g e  in  p e r fo r m in g  s te n o g r a p h ic  d u tie s  and r e s p o n s ib le  c l e r i c a l  
ta sk s  su ch  a s ,  m a in ta in in g  fo l lo w u p  f i l e s ;  a s s e m b lin g  m a te r ia l  f o r  r e p o r t s ,  m e m o r a n d u m s , le t t e r s ,  
e t c . ;  c o m p o s in g  s im p le  le t t e r s  f r o m  g e n e r a l  in s t r u c t io n s ;  re a d in g  and ro u tin g  in co m in g  m a il ;  and 
a n sw e r in g  ro u tin e  q u e s t io n s ,  e t c .  D o e s  n ot in c lu d e  t r a n s c r ib in g -m a c h in e  w o r k .

S W IT C H B O A R D  O P E R A T O R

C la s s  A . O p e r a te s  a s in g le -  o r  m u lt ip le -p o s it io n  te le p h o n e  sw itc h b o a r d  h a n d lin g  in co m in g , 
o u tg o in g , in tra p la n t o r  o f f i c e  c a l l s .  P e r f o r m s  fu l l  te le p h o n e  in fo r m a t io n  s e r v i c e  o r  h a n d les  
c o m p le x  c a l l s ,  su ch  as c o n fe r e n c e ,  c o l l e c t ,  o v e r s e a s ,  o r  s im ila r  c a l l s ,  e it h e r  in  a d d it io n  to 
d o in g  ro u tin e  w o r k  as d e s c r ib e d  fo r  s w itc h b o a r d  o p e r a t o r ,  c la s s  B , o r  as a fu l l - t im e
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a s s ig n m e n t . ( " F u l l "  te le p h o n e  in fo r m a t io n  s e r v i c e  o c c u r s  w hen  the e s ta b l is h m e n t  h as v a r ie d  
fu n c t io n s  that a re  n ot r e a d i ly  u n d e rs ta n d a b le  f o r  te le p h o n e  in fo r m a t io n  p u r p o s e s ,  e .g . ,  b e c a u s e  
o f  o v e r la p p in g  o r  in te r r e la t e d  fu n c t io n s , and c o n s e q u e n t ly  p r e s e n t  fr e q u e n t  p r o b le m s  as to  
w h ic h  e x te n s io n s  a r e  a p p r o p r ia te  fo r  c a l l s . )

C la s s  B . O p e r a te s  a s in g le -  o r  m u lt ip le -p o s it io n  te le p h o n e  sw itc h b o a r d  h a n d lin g  in co m in g , 
o u tg o in g , in tr a p la n t  o r  o f f i c e  c a l l s .  M a y  h a n d le  ro u tin e  lo n g  d is ta n c e  c a l l s  and r e c o r d  t o l l s .  
M a y  p e r f o r m  lim it e d  te le p h o n e  in fo r m a t io n  s e r v i c e .  ( " L im i t e d "  te le p h o n e  in fo r m a t io n  s e r v i c e  
o c c u r s  i f  the fu n c t io n s  o f  the e s ta b l is h m e n t  s e r v i c e d  a r e  r e a d i ly  u n d e rs ta n d a b le  f o r  te le p h o n e  
in fo r m a t io n  p u r p o s e s ,  o r  i f  the r e q u e s t s  a r e  ro u t in e , e .g . ,  g iv in g  e x te n s io n  n u m b e rs  w hen  
s p e c i f i c  n a m e s  a r e  fu r n is h e d , o r  i f  c o m p le x  c a l l s  a r e  r e f e r r e d  to  a n o th e r  o p e r a t o r .)

S W IT C H B O A R D  O P E R A T O R -R E C E P T I O N I S T

In a d d it io n  to  p e r fo r m in g  d u tie s  o f  o p e r a t o r  on  a s in g le -p o s i t i o n  o r  m o n it o r -t y p e  s w it c h 
b o a r d ,  a c ts  a s  r e c e p t io n is t  and m a y  a ls o  ty p e  o r  p e r f o r m  ro u tin e  c l e r i c a l  w o r k  as p a rt  o f  r e g u la r  
d u tie s . T h is  ty p in g  o r  c l e r i c a l  w o r k  m a y  take  the m a jo r  p a rt  o f  th is  w o r k e r 's  t im e  w h ile  at 
s w itc h b o a r d .

T A B U L A T IN G -M A C H IN E  O P E R A T O R  (E le c t r i c  A c co u n t in g  M a ch in e  O p e r a to r )

O p e r a t e s  on e  o r  a  v a r ie t y  o f  m a c h in e s  su c h  as the ta b u la to r , c a lc u la t o r ,  c o l la t o r ,  in t e r 
p r e t e r ,  s o r t e r ,  r e p r o d u c in g  p u n ch , e t c .  E x c lu d e d  f r o m  th is  d e f in it io n  a re  w o rk in g  s u p e r v is o r s .  
A l s o  e x c lu d e d  a r e  o p e r a t o r s  o f  e le c t r o n i c  d ig ita l c o m p u t e r s ,  e v e n  though  th ey  m a y  a ls o  o p e r a te  
E A M  eq u ip m e n t.

P o s it io n s  a r e  c l a s s i f i e d  in to  le v e l s  on the b a s is  o f  the fo l lo w in g  d e f in it io n s .

C la s s  A . P e r f o r m s  c o m p le t e  r e p o r t in g  and ta b u la tin g  a s s ig n m e n ts  in c lu d in g  d e v is in g  
d i f f ic u l t  c o n t r o l  p a n e l w ir in g  u n d e r  g e n e r a l  s u p e r v is io n .  A s s ig n m e n ts  t y p ic a lly  in v o lv e  a 
v a r ie t y  o f  lo n g  and c o m p le x  r e p o r t s  w h ic h  o fte n  a r e  ir r e g u la r  o r  n o n r e c u r r in g ,  r e q u ir in g  
s o m e  p la n n in g  o f  the n a tu re  and se q u e n c in g  o f  o p e r a t io n s ,  and the u se  o f  a v a r ie t y  o f  m a c h in e s . 
Is t y p ic a l ly  in v o lv e d  in  tra in in g  new  o p e r a t o r s  in  m a ch in e  o p e r a t io n s  o r  tra in in g  lo w e r  le v e l  
o p e r a t o r s  in  w ir in g  f r o m  d ia g r a m s  and in  the o p e r a t in g  s e q u e n c e s  o f  lon g  and c o m p le x  r e p o r ts .  
D o e s  n ot in c lu d e  p o s it io n s  in  w h ic h  w ir in g  r e s p o n s ib i l i t y  is  l im it e d  to  s e l e c t i o n  and in s e r t io n  
o f  p r e w ir e d  b o a r d s .

T A B U L A T IN G -M A C H IN E  O P E R A T O R  (E le c t r i c  A c co u n t in g  M a ch in e  O p e r a to r )— C o n tin u ed

C la s s  B . P e r f o r m s  w o rk  a c c o r d in g  to  e s t a b l is h e d  p r o c e d u r e s  and u n d er  s p e c i f i c  in 
s t r u c t io n s .  A s s ig n m e n ts  t y p ic a lly  in v o lv e  c o m p le t e  but ro u tin e  and r e c u r r in g  r e p o r t s  o r  p a r ts  
o f  l a r g e r  and m o r e  c o m p le x  r e p o r t s .  O p e r a te s  m o r e  d i f f ic u lt  ta bu la tin g  o r  e le c t r i c a l  a c 
cou n tin g  m a c h in e s  su ch  as the ta b u la to r  and c a lc u la t o r ,  in  a d d it io n  to  the s im p le r  m a ch in e s  
u se d  b y  c la s s  C o p e r a t o r s .  M a y  b e  r e q u ir e d  to  do  s o m e  w ir in g  fr o m  d ia g r a m s . M a y  tra in  
new  e m p lo y e e s  in  b a s ic  m a ch in e  o p e r a t io n s .

C la s s  C . U n d er  s p e c i f i c  in s t r u c t io n s ,  o p e r a t e s  s im p le  ta bu la tin g  o r  e l e c t r i c a l  a cco u n tin g  
m a c h in e s  su ch  as the s o r t e r ,  in t e r p r e t e r ,  r e p r o d u c in g  p u n ch , c o l la t o r ,  e tc . A s s ig n m e n ts  
t y p ic a l ly  in v o lv e  p o r t io n s  o f  a w o r k  un it, f o r  e x a m p le ,  in d iv id u a l s o r t in g  o r  c o l la t in g  ru n s, 
o r  r e p e t it iv e  o p e r a t io n s .  M a y  p e r fo r m  s im p le  w ir in g  fr o m  d ia g r a m s , and d o  s o m e  f i lin g  w o rk .

T R A N S C R IB IN G -M A C H IN E  O P E R A T O R , G E N E R A L

P r i m a r y  du ty  i6 to  t r a n s c r ib e  d ic ta t io n  in v o lv in g  a n o r m a l ro u tin e  v o c a b u la r y  fr o m  
t r a n s c r ib in g -m a c h in e  r e c o r d s .  M a y  a ls o  ty p e  f r o m  w r it te n  c o p y  and d o  s im p le  c l e r i c a l  w o rk . 
W o r k e r s  t r a n s c r ib in g  d ic ta t io n  in v o lv in g  a v a r ie d  t e c h n ic a l  o r  s p e c ia l iz e d  v o c a b u la r y  su ch  as 
le g a l  b r i e f s  o r  r e p o r t s  on  s c ie n t i f ic  r e s e a r c h  a re  not in c lu d e d . A  w o r k e r  w h o ta k e s  d ic ta t io n  
in  sh o r th a n d  o r  b y  S te n o ty p e  o r  s im ila r  m a ch in e  is  c l a s s i f ie d  as a s t e n o g r a p h e r ,  g e n e ra l.

T Y P IS T

U s e s  a ty p e w r i t e r  to  m a k e  c o p ie s  o f  v a r io u s  m a te r ia l  o r  to  m a k e  out b i l l s  a fte r  c a lc u la 
t io n s  h ave  b e e n  m a d e  b y  a n o th e r  p e r s o n . M a y  in c lu d e  typ in g  o f  s t e n c i l s ,  m a ts ,  o r  s im ila r  m a te 
r ia ls  f o r  u se  in  d u p lica t in g  p r o c e s s e s .  M a y  d o  c l e r i c a l  w o rk  in v o lv in g  li t t le  s p e c ia l  t r a in in g , su ch  
as k e e p in g  s im p le  r e c o r d s ,  f i lin g  r e c o r d s  and r e p o r t s ,  o r  s o r t in g  and d is tr ib u t in g  in co m in g  m a il.

C la s s  A . P e r f o r m s  one o r  m o r e  o f  the f o l lo w in g : T y p in g  m a te r ia l  in fin a l fo r m  w hen 
it  in v o lv e s  c o m b in in g  m a te r ia l  f r o m  s e v e r a l  s o u r c e s  o r  r e s p o n s ib i l i t y  f o r  c o r r e c t  s p e ll in g , 
s y lla b ic a t io n ,  p u n ctu a tio n , e t c . ,  o f  t e c h n ic a l  o r  u n u su al w o r d s  o r  fo r e ig n  la n g u a ge  m a te 
r ia l ;  and p la n n in g  la y o u t and ty p in g  o f  c o m p lic a t e d  s t a t is t i c a l  ta b le s  to  m a in ta in  u n ifo rm ity  
and b a la n c e  in  s p a c in g . M a y  type  ro u tin e  fo r m  le t t e r s  v a r y in g  d e ta ils  to  su it c i r c u m s t a n c e s .

C la s s  B . P e r f o r m s  one o r  m o r e  o f  the fo l lo w in g : C o p y  typ in g  fr o m  rou g h  o r  c l e a r
d r a f t s ;  ro u tin e  typ in g  o f  f o r m s ,  in s u r a n c e  p o l i c i e s ,  e t c . ;  and se ttin g  up s im p le  s ta n d a rd  
ta b u la t io n s , o r  c o p y in g  m o r e  c o m p le x  ta b le s  a lr e a d y  se tu p  and s p a c e d  p r o p e r ly .

PR O FESSIO N A L AND TEC H N IC A L

C O M P U T E R  O P E R A T O R

M o n ito r s  and o p e r a t e s  the c o n t r o l  c o n s o le  o f  a d ig ita l c o m p u te r  to  p r o c e s s  data  a c c o r d in g  
to  o p e r a t in g  in s t r u c t io n s ,  u s u a lly  p r e p a r e d  b y  a p r o g r a m e r .  W o rk  in c lu d e s  m o s t  o f  the fo l lo w in g : 
S tu d ie s  in s t r u c t io n s  to  d e te r m in e  e q u ip m e n t setu p  and o p e r a t io n s ;  lo a d s  e q u ip m e n t w ith  r e q u ir e d  
it e m s  (ta p e  r e e l s ,  c a r d s ,  e t c . ) ;  s w itc h e s  n e c e s s a r y  a u x i l ia r y  e q u ip m e n t in to  c i r c u i t ,  and s ta r ts  
and o p e r a t e s  c o m p u t e r ;  m a k e s  a d ju s tm e n ts  to  c o m p u t e r  to  c o r r e c t  o p e r a t in g  p r o b le m s  and m e e t  
s p e c ia l  c o n d it io n s ;  r e v ie w s  e r r o r s  m a d e  d u rin g  o p e r a t io n  and d e t e r m in e s  ca u s e  o r  r e f e r s  p r o b le m  
to  s u p e r v is o r  o r  p r o g r a m e r ;  and m a in ta in s  o p e r a t in g  r e c o r d s .  M ay  te s t  and a s s i s t  in  c o r r e c t in g  
p r o g r a m .

F o r  w a g e  stu d y  p u r p o s e s ,  c o m p u t e r  o p e r a t o r s  a r e  c l a s s i f ie d  as fo l lo w s ;

C la s s  A . O p e r a te s  in d e p e n d e n t ly , o r  u n d er o n ly  g e n e r a l  d i r e c t io n ,  a c o m p u te r  running  
p r o g r a m s  w ith  m o s t  o f  the fo l lo w in g  c h a r a c t e r i s t i c s ;  N ew  p r o g r a m s  a re  fr e q u e n t ly  te s te d  and 
in tr o d u c e d ; sc h e d u lin g  r e q u ir e m e n t s  a r e  o f  c r i t i c a l  im p o r ta n c e  to  m in im iz e  d o w n tim e ; the 
p r o g r a m s  a r e  o f  c o m p le x  d e s ig n  s o  that id e n t if ic a t io n  o f  e r r o r  s o u r c e  o fte n  r e q u ir e s  a w o rk in g  
k n o w le d g e  o f  the to ta l p r o g r a m , and a lte rn a te  p r o g r a m s  m a y  not be a v a ila b le . M ay g iv e  
d ir e c t io n  and g u id a n ce  to  lo w e r  le v e l  o p e r a t o r s .

C la s s  B . O p e r a te s  in d e p e n d e n t ly , o r  u n d e r  o n ly  g e n e r a l  d i r e c t io n ,  a c o m p u te r  running 
p r o g r a m s  w ith  m o s t  o f  the fo l lo w in g  c h a r a c t e r i s t i c s ;  M o s t  o f  the p r o g r a m s  a re  e s ta b lis h e d  
p r o d u c t io n  ru n s , ty p ic a lly  ru n  on  a r e g u la r ly  r e c u r r in g  b a s is ,  th e re  is  li t t le  o r  no te s t in g  
o f  new  p r o g r a m s  r e q u ir e d ;  a lte rn a te  p r o g r a m s  a r e  p r o v id e d  in  c a s e  o r ig in a l  p r o g r a m  n e e d s  
m a jo r  ch a n g e  o r  ca n n o t be c o r r e c t e d  w ith in  a re a s o n a b le  t im e . In c o m m o n  e r r o r  s itu a t io n s , 
d ia g n o s e s  ca u se  and ta k e s  c o r r e c t i v e  a c t io n .  T h is  u su a lly  in v o lv e s  a p p ly in g  p r e v io u s ly  p r o 
g ra m e d  c o r r e c t i v e  s t e p s ,  o r  u s in g  s ta n d a rd  c o r r e c t i o n  te ch n iq u e s .

O R

O p e r a te s  u n d er d ir e c t  s u p e r v is io n  a c o m p u te r  running p r o g r a m s  o r  s e g m e n ts  o f  p r o g r a m s  
w ith  the c h a r a c t e r is t i c s  d e s c r ib e d  fo r  c la s s  A . M a y  a s s i s t  a h ig h e r  le v e l  o p e r a t o r  by in d e 
p e n d en tly  p e r fo r m in g  le s s  d i f f ic u lt  ta s k s  a s s ig n e d , and p e r fo r m in g  d i f f ic u lt  ta sk s  fo l lo w in g  
d e ta ile d  in s tr u c t io n s  and w ith  fr e q u e n t  r e v ie w  o f  o p e r a t io n s  p e r fo r m e d .

C O M P U T E R  O P E R A T O R ---- C on tin u ed

C la s s  C . W o rk s  on  ro u tin e  p r o g r a m s  u n d e r  c l o s e  s u p e r v is io n .  Is e x p e c te d  to  d e v e lo p  
w o rk in g  k n o w le d g e  o f  the co m p u te r  eq u ip m e n t u se d  and a b ility  to  d e te c t  p r o b le m s  in v o lv e d  in 
run n ing  ro u t in e  p r o g r a m s .  U s u a lly  has r e c e iv e d  s o m e  f o r m a l  tra in in g  in c o m p u te r  o p e r a t io n . 
M a y  a s s i s t  h ig h e r  le v e l  o p e r a t o r  on  c o m p le x  p r o g r a m s .

C O M P U T E R  P R O G R A M E R , BU SIN ESS
C o n v e r ts  s ta te m e n ts  o f  b u s in e s s  p r o b le m s ,  ty p ic a lly  p r e p a r e d  b y  a s y s t e m s  a n a ly s t , in to  

a s e q u e n ce  o f  d e ta ile d  in s tr u c t io n s  w h ich  a r e  r e q u ir e d  to  s o lv e  the p r o b le m s  by a u to m a tic  data 
p r o c e s s in g  eq u ip m e n t. W o rk in g  fr o m  c h a r ts  o r  d ia g r a m s , the p r o g r a m e r  d e v e lo p s  the p r e c i s e  
in s tr u c t io n s  w h ic h , w hen  e n te re d  in to  the co m p u te r  s y s te m  in co d e d  la n g u a g e , ca u s e  the m a n ip u 
la tio n  o f  data  to  a ch ie v e  d e s ir e d  r e s u lt s .  W o rk  in v o lv e s  m o s t  o f  the fo l lo w in g : A p p lie s  k n ow led g e
o f  c o m p u te r  c a p a b i l i t ie s ,  m a th e m a t ic s , lo g ic  e m p lo y e d  by c o m p u t e r s ,  and p a r t ic u la r  s u b je c t  m a tte r  
in v o lv e d  to  a n a ly z e  c h a r ts  and d ia g r a m s  o f  the p r o b le m  to  b e  p r o g r a m e d . D e v e lo p s  s e q u e n ce  
o f  p r o g r a m  s t e p s ,  w r i t e s  d e ta ile d  flow  c h a r ts  to  sh ow  o r d e r  in w h ich  data w il l  be p r o c e s s e d ;  
c o n v e r ts  th e se  ch a r ts  to  c o d e d  in s tr u c t io n s  f o r  m a ch in e  to  fo l lo w ;  te s ts  and c o r r e c t s  p r o g r a m s ;  
p r e p a r e s  in s tr u c t io n s  fo r  o p e r a t in g  p e r s o n n e l d u rin g  p r o d u c t io n  run ; a n a ly z e s ,  r e v ie w s , and a lte r s  
p r o g r a m s  to  in c r e a s e  o p e r a t in g  e f f ic i e n c y  o r  adapt to  new  r e q u ir e m e n t s ;  m a in ta in s  r e c o r d s  o f  
p r o g r a m  d e v e lo p m e n t  and r e v is io n s .  (N O T E : W o r k e r s  p e r fo r m in g  both s y s t e m s  a n a ly s is  and p r o 
g ra m in g  sh ou ld  b e  c la s s i f ie d  as s y s te m s  a n a ly s ts  i f  t ins is  the s k il l  u se d  to  d e te r m in e  th e ir  p a \ 0

D o e s  not in c lu d e  e m p lo y e e s  p r im a r i ly  r e s p o n s ib le  fo r  the m a n ag em en t o r  s u p e r v is io n  o f  
o th e r  e le c t r o n i c  data  p r o c e s s in g  (E D P ) e m p lo y e e s ,  o r  p r o g r a m e r s  p r im a r i lv  c o n c e r n e d  w ith 
s c ie n t i f ic  a n d /o r  e n g in e e r in g  p r o b le m s .

F o r  w a g e  stu d y  p u r p o s e s ,  p r o g r a m e r s  a re  c l a s s i f ie d  as fo l lo w s :
C la s s  A . W o rk s  in d e p e n d e n tly  o r  u n d e r  o n ly  g e n e r a l  d i r e c t io n  on c o m p le x  p r o b le m s  w h ich  

r e q u ir e  c o m p e t e n c e  in a ll  p h a s e s  o f  p r o g r a m in g  c o n c e p t s  and p r a c t ic e s .  W o rk in g  fr o m  d ia 
g r a m s  and c h a r ts  w h ich  id e n t ify  the n a tu re  o f  d e s ir e d  r e s u lt s ,  m a jo r  p r o c e s s in g  s te p s  to  be 
a c c o m p lis h e d ,  and the re la t io n s h ip s  b e tw e e n  v a r io u s  s te p s  o f  the p r o b le m  s o lv in g  ro u tin e ; 
p la n s  the fu l l ra n g e  o f  p r o g r a m in g  a c t io n s  n e e d e d  to  e f f ic ie n t ly  u t il iz e  the c o m p u t e r  sy s te m  
in a ch ie v in g  d e s ir e d  end p r o d u c ts .

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



2 8

C O M P U T E R  P R O G R A M E R , BU SIN ESS---- C on tin u e d

A t th is  le v e l ,  p r o g r a m in g  is  d i f f ic u l t  b e c a u s e  c o m p u t e r  e q u ip m e n t m u st  b e  o r g a n iz e d  to  
p r o d u c e  s e v e r a l  in t e r r e la t e d  bu t d iv e r s e  p r o d u c t s  f r o m  n u m e ro u s  and d iv e r s e  data  e le m e n ts . 
A  w id e  v a r ie t y  and e x t e n s iv e  n u m b e r  o f  in te r n a l p r o c e s s in g  a c t io n s  m u st  o c c u r .  T h is  r e q u ir e s  
su ch  a c t io n s  as d e v e lo p m e n t  o f  c o m m o n  o p e r a t io n s  w h ic h  ca n  b e  r e u s e d , e s ta b l is h m e n t  o f  
lin k a g e  p o in ts  b e tw e e n  o p e r a t io n s ,  a d ju s tm e n ts  to  da ta  w h en  p r o g r a m  r e q u ir e m e n t s  e x c e e d  
c o m p u t e r  s t o r a g e  c a p a c i t y ,  and s u b s ta n t ia l m a n ip u la t io n  and r e s e q u e n c in g  o f  data  e le m e n ts  
to  f o r m  a h ig h ly  in te g r a te d  p r o g r a m .

M a y  p r o v id e  fu n c t io n a l d i r e c t io n  to  lo w e r  le v e l  p r o g r a m e r s  w h o  a r e  a s s ig n e d  to  a s s is t .

C la s s  B . W o rk s  in d e p e n d e n t ly  o r  u n d e r  o n ly  g e n e r a l  d i r e c t io n  on  r e la t iv e ly  s im p le  
p r o g r a m s ,  o r  on  s im p le  s e g m e n ts  o f  c o m p le x  p r o g r a m s .  P r o g r a m s  (o r  s e g m e n ts )  u s u a l ly  
p r o c e s s  in fo r m a t io n  to  p r o d u c e  da ta  in  tw o  o r  t h r e e  v a r ie d  s e q u e n c e s  o r  f o r m a t s .  R e p o r ts  
and l i s t in g s  a r e  p r o d u c e d  b y  r e f in in g ,  a d a p tin g , a r r a y in g ,  o r  m a k in g  m in o r  a d d it io n s  to  o r  
d e le t io n s  f r o m  in put da ta  w h ic h  a r e  r e a d i ly  a v a ila b le . W h ile  n u m e ro u s  r e c o r d s  m a y  b e  
p r o c e s s e d ,  the data  h a v e  b e e n  r e f in e d  in  p r i o r  a c t io n s  so  that th e  a c c u r a c y  and se q u e n c in g  
o f  d a ta  ca n  b e  t e s t e d  b y  u s in g  a fe w  ro u tin e  c h e c k s .  T y p ic a l ly ,  the p r o g r a m  d e a ls  w ith  
ro u tin e  r e c o r d -k e e p in g  ty p e  o p e r a t io n s .

O R

W o rk s  on  c o m p le x  p r o g r a m s  (a s  d e s c r i b e d  f o r  c la s s  A) u n d e r  c l o s e  d i r e c t io n  o f  a h ig h e r  
le v e l  p r o g r a m e r  o r  s u p e r v is o r .  M a y  a s s i s t  h ig h e r  le v e l  p r o g r a m e r  b y  in d e p e n d e n t ly  p e r 
fo r m in g  le s s  d i f f ic u l t  ta s k s  a s s ig n e d , and p e r fo r m in g  m o r e  d i f f ic u l t  ta s k s  u n d e r  fa i r ly  c l o s e  
d ir e c t io n .

M a y  g u id e  o r  in s t r u c t  lo w e r  le v e l  p r o g r a m e r s .

C la s s  C . M a k e s  p r a c t i c a l  a p p l ic a t io n s  o f  p r o g r a m in g  p r a c t i c e s  and c o n c e p t s  u s u a lly  
le a r n e d  in  fo r m a l  tra in in g  c o u r s e s .  A s s ig n m e n t s  a r e  d e s ig n e d  to  d e v e lo p  c o m p e t e n c e  in  the 
a p p l ic a t io n  o f  s ta n d a rd  p r o c e d u r e s  to  r o u t in e  p r o b le m s .  R e c e iv e s  c l o s e  s u p e r v is io n  on  new  
a s p e c t s  o f  a s s ig n m e n t s ;  an d  w o r k  is  r e v ie w e d  t o , v e r i f y  its  a c c u r a c y  and c o n fo r m a n c e  w ith  
r e q u ir e d  p r o c e d u r e s .

C O M P U T E R  S Y S T E M S  A N A L Y S T , BU SIN ESS

A n a ly z e s  b u s in e s s  p r o b le m s  to  fo r m u la t e  p r o c e d u r e s  f o r  s o lv in g  th e m  b y  u se  o f  e le c t r o n i c  
da ta  p r o c e s s in g  e q u ip m e n t. D e v e lo p s  a c o m p le t e  d e s c r ip t io n  o f  a l l  s p e c i f ic a t io n s  n e e d e d  to  en a b le  
p r o g r a m e r s  to  p r e p a r e  r e q u ir e d  d ig ita l  c o m p u t e r  p r o g r a m s .  W o rk  in v o lv e s  m o s t  o f  the f o l lo w in g : 
A n a ly z e s  s u b je c t -m a t t e r  o p e r a t io n s  to  b e  a u to m a te d  and id e n t if ie s  c o n d it io n s  and c r i t e r ia  r e q u ir e d  
to  a c h ie v e  s a t is fa c t o r y  r e s u lt s ;  s p e c i f ie s  n u m b e r  and ty p e s  o f  r e c o r d s ,  f i l e s ,  and d o c u m e n ts  to  
b e  u s e d ; o u t lin e s  a c t io n s  to  b e  p e r f o r m e d  b y  p e r s o n n e l  and  c o m p u t e r s  in  s u f f ic ie n t  d e ta il f o r  
p r e s e n t a t io n  to  m a n a g e m e n t  and f o r  p r o g r a m in g  ( t y p ic a l ly  th is  in v o lv e s  p r e p a r a t io n  o f  w o r k  and 
data  f lo w  c h a r t s ) ;  c o o r d in a t e s  the d e v e lo p m e n t  o f  t e s t  p r o b le m s  and p a r t i c ip a t e s  in  t r ia l  ru n s o f 
new  and r e v i s e d  s y s t e m s ;  and r e c o m m e n d s  e q u ip m e n t ch a n g e s  t o . o b ta in  m o r e  e f f e c t iv e  o v e r a l l  
o p e r a t io n s .  (N O T E ; W o r k e r s  p e r fo r m in g  b o th  s y s t e m s  a n a ly s is  and p r o g r a m in g  s h o u ld  b e  c l a s 
s i f ie d  a s  s y s t e m s  a n a ly s ts  i f  th is  is  the s k i l l  u s e d  to  d e te r m in e  t h e ir  p a y .)

D o e s  not in c lu d e  e m p lo y e e s  p r im a r i ly  r e s p o n s ib le  f o r  the m a n a g e m e n t  o r  s u p e r v is io n  o f  
o th e r  e le c t r o n i c  da ta  p r o c e s s in g  (E D P ) e m p lo y e e s ,  o r  s y s t e m s  a n a ly s ts  p r im a r i ly  c o n c e r n e d  w ith  
s c ie n t i f i c  o r  e n g in e e r in g  p r o b le m s .

F o r  w a g e  stu d y  p u r p o s e s ,  s y s t e m s  a n a ly s ts  a r e  c l a s s i f ie d  as fo l lo w s ;

C la s s  A . W o r k s  in d e p e n d e n t ly  o r  u n d e r  o n ly  g e n e r a l  d i r e c t io n  on  c o m p le x  p r o b le m s  
in v o lv in g  a l l  p h a s e s  o f  s y s t e m s  a n a ly s is .  P r o b le m s  a r e  c o m p le x  b e c a u s e  o f  d iv e r s e  s o u r c e s  
o f  in put data  and m u lt ip l e -u s e  r e q u ir e m e n t s  o f  ou tpu t data . (F o r  e x a m p le ,  d e v e lo p s  an in te 
g r a te d  p r o d u c t io n  s c h e d u l in g , in v e n to r y  c o n t r o l ,  c o s t  a n a ly s is ,  and s a le s  a n a ly s is  r e c o r d  in 
w h ic h  e v e r y  it e m  o f  e a ch  ty p e  is  a u t o m a t ic a lly  p r o c e s s e d  th ro u g h  the fu l l  s y s t e m  o f  r e c o r d s  
and a p p r o p r ia t e  fo l lo w u p  a c t io n s  a r e  in it ia te d  b y  the c o m p u t e r .)  C o n fe r s  w ith  p e r s o n s  c o n 
c e r n e d  to  d e te r m in e  the da ta  p r o c e s s in g  p r o b le m s  and a d v is e s  s u b je c t -m a t t e r  p e r s o n n e l  on 
the im p li c a t io n s  o f  new  o r  r e v i s e d  s y s t e m s  o f  data  p r o c e s s in g  o p e r a t io n s .  M a k e s  r e c o m 
m e n d a t io n s , i f  n e e d e d , f o r  a p p r o v a l o f  m a jo r  s y s t e m s  in s ta l la t io n s  o r  ch a n g e s  and fo r  
ob ta in in g  eq u ip m e n t.

M a y  p r o v id e  fu n c t io n a l d i r e c t io n  to  lo w e r  le v e l  s y s t e m s  a n a ly s ts  w h o a r e  a s s ig n e d  to  
a s s is t .

C la s s  B . W o rk s  in d e p e n d e n t ly  o r  u n d e r  o n ly  g e n e r a l  d i r e c t io n  on  p r o b le m s  that a re  
r e la t iv e ly  u n c o m p lic a t e d  to  a n a ly z e , p la n , p r o g r a m , and o p e r a t e .  P r o b le m s  a r e  o f  lim it e d  
c o m p le x it y  b e c a u s e  s o u r c e s  o f  in put da ta  a r e  h o m o g e n e o u s  and the ou tput data  a r e  c l o s e l y  
re la te d . (F o r  e x a m p le ,  d e v e lo p s  s y s t e m s  f o r  m a in ta in in g  d e p o s i t o r  a c co u n ts  in  a bank ,
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m a in ta in in g  a c co u n ts  r e c e iv a b le  in  a r e t a i l  e s ta b l is h m e n t , o r  m a in ta in in g  in v e n to r y  a cco u n ts  
in  a m a n u fa ctu r in g  o r  w h o le s a le  e s ta b l is h m e n t .)  C o n fe r s  w ith  p e r s o n s  c o n c e r n e d  to  d e te r m in e  
the data  p r o c e s s in g  p r o b le m s  and a d v is e s  s u b je c t -m a t t e r  p e r s o n n e l  on the im p lic a t io n s  o f  the 
da ta  p r o c e s s in g  s y s t e m s  to  b e  a p p lie d .

O R

W o rk s  on  a s e g m e n t  o f  a c o m p le x  data  p r o c e s s in g  s c h e m e  o r  s y s t e m , as d e s c r ib e d  fo r  
c la s s  A . W o rk s  in d e p e n d e n t ly  on  ro u tin e  a s s ig n m e n ts  and r e c e iv e s  in s tr u c t io n  and gu id an ce  
on  c o m p le x  a s s ig n m e n ts .  W o rk  is  r e v ie w e d  f o r  a c c u r a c y  o f  ju d g m e n t , c o m p lia n c e  w ith  in 
s t r u c t io n s ,  and to  in s u r e  p r o p e r  a lin e m e n t  w ith  the o v e r a l l  s y s te m .

C la s s  C . W o rk s  u n d e r  im m e d ia te  s u p e r v is io n ,  c a r r y in g  out a n a ly s e s  as a s s ig n e d , u su a lly  
o f  a s in g le  a c t iv ity .  A s s ig n m e n t s  a r e  d e s ig n e d  to  d e v e lo p  and expa n d  p r a c t ic a l  e x p e r ie n c e  
in  the a p p l ic a t io n  o f  p r o c e d u r e s  and s k il ls  r e q u ir e d  f o r  s y s t e m s  a n a ly s is  w o r k . F o r  e x a m p le , 
m a y  a s s i s t  a h ig h e r  le v e l  s y s t e m s  a n a ly s t  b y  p r e p a r in g  the d e ta ile d  s p e c i f ic a t io n s  re q u ir e d  
b y  p r o g r a m e r s  f r o m  in fo r m a t io n  d e v e lo p e d  b y  the h ig h e r  le v e l  a n a ly st .

D R A F T S M A N

C la s s  A . P la n s  the g r a p h ic  p r e s e n t a t io n  o f  c o m p le x  it e m s  h a v in g  d is t in c t iv e  d e s ig n  
fe a t u r e s  that d i f f e r  s ig n if i c a n t ly  f r o m  e s ta b l is h e d  d r a ft in g  p r e c e d e n t s .  W o rk s  in  c l o s e  su p 
p o r t  w ith  the d e s ig n  o r ig in a t o r ,  and m a y  r e c o m m e n d  m in o r  d e s ig n  ch a n g e s . A n a ly z e s  the 
e f f e c t  o f  e a ch  ch a n g e  on  the d e ta ils  o f  f o r m ,  fu n c t io n , and p o s it io n a l r e la t io n s h ip s  o f  c o m 
p on e n ts  and p a r t s .  W o rk s  w ith  a m in im u m  o f  s u p e r v is o r y  a s s is t a n c e .  C o m p le te d  w o rk  is  
r e v ie w e d  b y  d e s ig n  o r ig in a t o r  f o r  c o n s is t e n c y  w ith  p r i o r  e n g in e e r in g  d e te r m in a t io n s . M ay  
e it h e r  p r e p a r e  d r a w in g s , o r  d i r e c t  t h e ir  p r e p a r a t io n  b y  lo w e r  le v e l  d r a ft s m e n .

C la s s  B . P e r f o r m s  n o n r o u t in e  and c o m p le x  d r a ft in g  a s s ig n m e n ts  that r e q u ir e  the a p p l i
c a t io n  o f  m o s t  o f  the s ta n d a rd iz e d  d ra w in g  te ch n iq u e s  r e g u la r ly  u se d . D u tie s  t y p ic a lly  in 
v o lv e  su ch  w o r k  a s ; P r e p a r e s  w o rk in g  d r a w in g s  o f  s u b a s s e m b lie s  w ith  ir r e g u la r  sh a p e s , 
m u lt ip le  fu n c t io n s ,  and p r e c i s e  p o s it io n a l  r e la t io n s h ip s  b e tw e e n  co m p o n e n ts ; p r e p a r e s  a r c h i 
t e c t u r a l  d r a w in g s  f o r  c o n s t r u c t io n  o f  a b u ild in g  in c lu d in g  d e ta il d ra w in g s  o f  fo u n d a tio n s , w a ll 
s e c t io n s ,  f l o o r  p la n s , and r o o f .  U s e s  a c c e p t e d  fo r m u la s  and m a n u a ls  in  m a k in g  n e c e s s a r y  
co m p u ta t io n s  to  d e t e r m in e  q u a n tit ie s  o f  m a te r ia ls  to  b e  u s e d , lo a d  c a p a c i t ie s ,  s tr e n g th s , 
s t r e s s e s ,  e t c .  R e c e iv e s  in it ia l in s t r u c t io n s ,  r e q u ir e m e n t s ,  and a d v ic e  fr o m  s u p e r v is o r .  
C o m p le te d  w o r k  is  c h e c k e d  f o r  t e c h n ic a l  a d e q u a cy .

C la s s  C . P r e p a r e s  d e ta il d ra w in g s  o f  s in g le  u n its o r  p a r ts  f o r  e n g in e e r in g , c o n s t r u c t io n ,  
m a n u fa c tu r in g , o r  r e p a ir  p u r p o s e s .  T y p e s  o f  d r a w in g s  p r e p a r e d  in c lu d e  is o m e t r ic  p r o je c t io n s  
(d e p ic t in g  th re e  d im e n s io n s  in  a c c u r a t e  s c a le )  and s e c t io n a l v ie w s  to  c l a r i f y  p o s it io n in g  o f 
c o m p o n e n ts  and c o n v e y  n e e d e d  in fo r m a t io n . C o n s o lid a te s  d e ta ils  fr o m  a n u m b e r  o f  s o u r c e s  
and a d ju s ts  o r  t r a n s p o s e s  s c a le  as r e q u ir e d .  S u g g e s te d  m e th o d s  o f  a p p r o a c h , a p p lic a b le  
p r e c e d e n t s ,  and a d v ic e  on  s o u r c e  m a te r ia ls  a r e  g iv e n  w ith  in it ia l a s s ig n m e n ts . In s tru c t io n s  
a r e  le s s  c o m p le t e  w h en  a s s ig n m e n ts  r e c u r .  W o rk  m a y  b e  s p o t - c h e c k e d  d u rin g  p r o g r e s s .

D R A F T S M A N -T R A C E R

C o p ie s  p la n s  and d r a w in g s  p r e p a r e d  b y  o th e r s  b y  p la c in g  t r a c in g  c lo th  o r  p a p e r  o v e r  
d ra w in g s  and t r a c in g  w ith  p en  o r  p e n c i l .  (D o e s  n ot in c lu d e  t r a c in g  l im it e d  to  p la n s  p r im a r i ly  
c o n s is t in g  o f  s tr a ig h t  l in e s  and a la r g e  s c a le  n ot r e q u ir in g  c l o s e  d e lin e a t io n .)

A N D /O R

P r e p a r e s  s im p le  o r  r e p e t it iv e  d r a w in g s  o f  e a s i ly  v is u a l iz e d  it e m s . W o rk  is  c l o s e l y  s u p e r v is e d  
d u rin g  p r o g r e s s .

E L E C T R O N IC  T E C H N IC IA N

W o rk s  on v a r io u s  ty p e s  o f  e le c t r o n i c  eq u ip m e n t o r  s y s t e m s  b y  p e r fo r m in g  one o r  m o r e  
o f  the fo l lo w in g  o p e r a t io n s ;  M o d ify in g , in s ta llin g , r e p a ir in g ,  and o v e rh a u lin g . T h e s e  o p e r a t io n s  
r e q u ir e  the p e r fo r m a n c e  o f  m o s t  o r  a l l  o f  the fo l lo w in g  t a s k s ;  A s s e m b l in g ,  t e s t in g , a d ju stin g , 
c a lib r a t in g ,  tu n in g , and a lin in g .

W o rk  is  n o n r e p e t it iv e  and r e q u ir e s  a k n o w le d g e  o f  the th e o r y  ana p r a c t i c e  o f  e le c t r o n i c s  
p e r ta in in g  to  the u se  o f  g e n e r a l  and s p e c ia l iz e d  e le c t r o n i c  t e s t  e q u ip m e n t; t r o u b le  a n a ly s is ;  and 
the o p e r a t io n , r e la t io n s h ip ,  and a lin e m e n t  o f  e le c t r o n i c  s y s t e m s ,  s u b s y s t e m s , and c i r c u it s  having  
a v a r ie t y  o f  co m p o n e n t  p a r ts .

E le c t r o n i c  e q u ip m e n t o r  s y s te m s  w o r k e d  on t y p ic a lly  in c lu d e  one o r  m o r e  o f  the fo l lo w in g ; 
G ro u n d , v e h ic le ,  o r  a ir b o r n e  r a d io  co m m u n ic a t io n s  s y s t e m s ,  r e la y  s y s t e m s ,  n a v ig a tio n  a id s ; 
a ir b o r n e  o r  g ro u n d  ra d a r  s y s t e m s ;  r a d io  and t e le v i s io n  t ra n s m itt in g  o r  r e c o r d in g  s y s t e m s ; e l e c 
t r o n ic  c o m p u t e r s ;  m is s i l e  and s p a c e c r a f t  g u id a n ce  and c o n t r o l  s y s t e m s ;  in d u s tr ia l and m e d ic a l  
m e a s u r in g ,  in d ic a t in g , and c o n t r o ll in g  d e v i c e s ;  e t c .

(E x c lu d e  p r o d u c t io n  a s s e m b le r s  and t e s t e r s ,  c r a f t s m e n ,  d r a f t s m e n , d e s ig n e r s ,  e n g in e e r s ,  
and r e p a ir m e n  o f  su ch  sta n d a rd  e le c t r o n i c  e q u ip m e n t a s  o f f i c e  m a c h in e s ,  r a d io  and t e le v is io n  
r e c e iv in g  s e ts .)
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N U R S E , IN D U S T R IA L  (R e g is t e r e d )

A  r e g i s t e r e d  n u r s e  w h o  g iv e s  n u r s in g  s e r v i c e  u n d e r  g e n e r a l  m e d i c a l  d i r e c t io n  to  i l l  o r  
in ju r e d  e m p lo y e e s  o r  o th e r  p e r s o n s  w h o b e c o m e  i l l  o r  s u f fe r  an a c c id e n t  on  the p r e m is e s  o f  a 
fa c t o r y  o r  o th e r  e s ta b l is h m e n t . D u tie s  in v o lv e  a c o m b in a t io n  o f  the f o l lo w in g : G iv in g  f i r s t  a id
to  the i l l  o r  in ju r e d ; a tten d in g  to  su b se q u e n t  d r e s s in g  o f  e m p lo y e e s ' in ju r ie s ;  k e e p in g  r e c o r d s
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o f  p a t ie n ts  t r e a t e d ;  p r e p a r in g  a c c id e n t  r e p o r t s  fo r  c o m p e n s a t io n  o r  o th e r  p u r p o s e s ;  a s s is t in g  in 
p h y s ic a l  e x a m in a t io n s  and h e a lth  e v a lu a tio n s  o f  a p p lic a n ts  and e m p lo y e e s ;  and p la n n in g  and c a r r y 
in g  ou t p r o g r a m s  in v o lv in g  h e a lth  e d u ca tio n , a c c id e n t  p r e v e n t io n , e v a lu a tio n  o f  p la n t e n v ir o n m e n t , 
o r  o th e r  a c t iv i t ie s  a ffe c t in g  the h e a lth , w e l fa r e ,  and s a fe ty  o f  a l l  p e r s o n n e l .

M A IN TE N A N C E AND P O W E R P LA N T

C A R P E N T E R , M A IN T E N A N C E

P e r f o r m s  the c a r p e n t r y  d u tie s  n e c e s s a r y  to  c o n s t r u c t  and m a in ta in  in  g o o d  r e p a ir  b u ild in g  
w o o d w o r k  and e q u ip m e n t  su c h  as b in s ,  c r i b s ,  c o u n t e r s ,  b e n c h e s ,  p a r t i t io n s ,  d o o r s ,  f l o o r s ,  s t a ir s ,  
c a s in g s ,  and  t r im  m a d e  o f  w o o d  in  an e s ta b l is h m e n t . W o r k  in v o lv e s  m o s t  o f  th e  fo l lo w in g : P la n n in g  
and la y in g  ou t o f  w o r k  f r o m  b lu e p r in ts ,  d r a w in g s ,  m o d e l s ,  o r  v e r b a l  in s t r u c t io n s  u s in g  a  v a r ie t y  
o f  c a r p e n t e r 's  h a n d t o o ls , p o r t a b le  p o w e r  t o o l s ,  and s ta n d a rd  m e a s u r in g  in s t r u m e n t s ;  m a k in g  
s ta n d a rd  sh o p  c o m p u ta t io n s  r e la t in g  to  d im e n s io n s  o f  w o r k ; and s e le c t in g  m a t e r ia ls  n e c e s s a r y  
f o r  the w o r k . In g e n e r a l ,  th e  w o r k  o f  th e  m a in te n a n ce  c a r p e n t e r  r e q u ir e s  ro u n d e d  t ra in in g  and 
e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  tra in in g  and e x p e r ie n c e .

E L E C T R IC IA N , M A IN T E N A N C E

P e r f o r m s  a v a r ie t y  o f  e l e c t r i c a l  t r a d e  fu n c t io n s  su c h  as th e  in s t a l la t io n ,  m a in te n a n ce , 
o r  r e p a i r  o f  e q u ip m e n t  f o r  the g e n e r a t io n , d is t r ib u t io n , o r  u t i l iz a t io n  o f  e l e c t r i c  e n e r g y  in  an 
e s ta b l is h m e n t .  W o r k  in v o lv e s  m o s t  o f  th e  fo l lo w in g : In s ta ll in g  o r  r e p a ir in g  any  o f  a v a r ie t y
o f  e l e c t r i c a l  e q u ip m e n t  su c h  a s  g e n e r a t o r s ,  t r a n s f o r m e r s ,  s w it c h b o a r d s ,  c o n t r o l l e r s ,  c i r c u i t  
b r e a k e r s ,  m o t o r s ,  h e a tin g  u n its , co n d u it  s y s t e m s ,  o r  o th e r  t r a n s m is s i o n  e q u ip m e n t; w o rk in g  
f r o m  b lu e p r in ts ,  d r a w in g s , la y o u t s ,  o r  o th e r  s p e c i f i c a t i o n s ;  lo c a t in g  and d ia g n o s in g  t r o u b le  in  
th e  e l e c t r i c a l  s y s t e m  o r  e q u ip m e n t ; w o r k in g  s ta n d a rd  c o m p u ta t io n s  re la t in g  to  lo a d  r e q u ir e m e n ts  
o f  w ir in g  o r  e l e c t r i c a l  e q u ip m e n t ; and u s in g  a v a r ie t y  o f  e l e c t r i c i a n 's  h a n d to o ls  and m e a s u r in g  
and te s t in g  in s t r u m e n t s .  In g e n e r a l ,  th e  w o r k  o f  th e  m a in te n a n ce  e le c t r i c i a n  r e q u ir e s  ro u n d e d  
tra in in g  and e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a fo r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  tra in in g  
and e x p e r ie n c e .

E N G IN E E R , S T A T IO N A R Y

O p e r a t e s  and  m a in ta in s  and  m a y  a ls o  s u p e r v is e  the o p e r a t io n  o f  s ta t io n a r y  e n g in e s  and 
e q u ip m e n t (m e c h a n ic a l  o r  e le c t r i c a l )  t o  su p p ly  the e s ta b l is h m e n t  in  w h ic h  e m p lo y e d  w ith  p o w e r ,  
h e a t , r e f r ig e r a t i o n ,  o r  a ir - c o n d it io n in g .  W o r k  in v o lv e s ;  O p e r a t in g  and m a in ta in in g  e q u ip m e n t 
su ch  as s te a m  e n g in e s ,  a ir  c o m p r e s s o r s ,  g e n e r a t o r s ,  m o t o r s ,  t u r b in e s ,  v e n t ila t in g  and r e f r i g 
e r a t in g  e q u ip m e n t , s te a m  b o i l e r s  and  b o i l e r - f e d  w a te r  p u m p s ; m a k in g  e q u ip m e n t  r e p a i r s ;  and 
k e e p in g  a r e c o r d  o f  o p e r a t io n  o f  m a c h in e r y ,  t e m p e r a t u r e ,  and fu e l  c o n s u m p tio n . M a y  a ls o  su 
p e r v is e  t h e s e  o p e r a t io n s .  H e a d  o r  c h ie f  e n g in e e r s  in  e s ta b l is h m e n ts  e m p lo y in g  m o r e  than  one 
e n g in e e r  a r e  e x c lu d e d .

F IR E M A N , S T A T IO N A R Y  B O IL E R

F ir e s  s t a t io n a r y  b o i l e r s  to  fu r n is h  the e s ta b l is h m e n t  in  w h ic h  e m p lo y e d  w ith  h e a t , p o w e r ,  
o r  s te a m . F e e d s  fu e ls  to  f i r e  b y  hand o r  o p e r a t e s  a  m e c h a n ic a l  s t o k e r ,  o r  g a s  o r  o i l  b u r n e r ;  
and c h e c k s  w a te r  and sa fe ty  v a lv e s .  M a y  c le a n , o i l ,  o r  a s s i s t  in  r e p a ir in g  b o i l e r r o o m  eq u ip m e n t.

H E L P E R , M A IN T E N A N C E  T R A D E S

A s s is t s  on e  o r  m o r e  w o r k e r s  in  the s k il le d  m a in te n a n ce  t r a d e s ,  b y  p e r fo r m in g  s p e c i f i c  
o r  g e n e r a l  d u tie s  o f  l e s s e r  s k i l l ,  s u c h  a s  k e e p in g  a  w o r k e r  s u p p lie d  w ith  m a t e r ia ls  and t o o ls ;  
c le a n in g  w o rk in g  a r e a ,  m a c h in e ,  and  e q u ip m e n t ; a s s is t in g  jo u r n e y m a n  b y  h o ld in g  m a te r ia ls  o r  
t o o ls ;  and p e r fo r m in g  o th e r  u n s k il le d  t a s k s  as d i r e c t e d  b y  jo u r n e y m a n . T h e  k in d  o f  w o r k  the 
h e lp e r  is  p e r m it t e d  to  p e r f o r m  v a r ie s  f r o m  tra d e  to  t r a d e :  In s o m e  t r a d e s  the h e lp e r  is  c o n 
fin e d  to  su p p ly in g , li f t in g ,  and h o ld in g  m a t e r ia ls  and t o o ls  and c le a n in g  w o rk in g  a r e a s ;  and in  
o t h e r s  h e  is  p e r m it t e d  to  p e r f o r m  s p e c ia l iz e d  m a ch in e  o p e r a t io n s ,  o r  p a r ts  o f  a t ra d e  that a re  
a ls o  p e r fo r m e d  b y  w o r k e r s  on  a fu l l - t im e  b a s is .

M A C H IN E -T O O L  O P E R A T O R , T O O L R O O M

S p e c ia l iz e s  in  the o p e r a t io n  o f  o n e  o r  m o r e  ty p e s  o f  m a ch in e  t o o ls ,  su c h  as j ig  b o r e r s ,  
c y l in d r ic a l  o r  s u r fa c e  g r in d e r s ,  e n g in e  la th e s , o r  m il l in g  m a c h in e s ,  in  the c o n s t r u c t io n  o f  
m a c h in e -s h o p  t o o ls ,  g a g e s ,  j i g s ,  f i x t u r e s ,  o r  d ie s .  W o rk  in v o lv e s  m o s t  o f  the f o l lo w in g : P la n n in g  
and p e r fo r m in g  d i f f ic u l t  m a ch in in g  o p e r a t io n s ;  p r o c e s s in g  it e m s  r e q u ir in g  c o m p lic a t e d  se tu p s o r  
a h igh  d e g r e e  o f  a c c u r a c y ;  u s in g  a v a r ie t y  o f  p r e c i s io n  m e a s u r in g  in s tr u m e n ts ; s e le c t in g  fe e d s ,  
s p e e d s ,  t o o lin g ,  and  o p e r a t io n  s e q u e n c e ;  and m a k in g  n e c e s s a r y  a d ju stm e n ts  d u rin g  o p e r a t io n  
to  a c h ie v e  r e q u is it e  t o le r a n c e s  o r  d im e n s io n s .  M a y  b e  r e q u ir e d  to  r e c o g n iz e  w h en  t o o ls  n e e d  
d r e s s in g ,  to  d r e s s  t o o ls ,  and to  s e l e c t  p r o p e r  c o o la n ts  and cu ttin g  and lu b r ic a t in g  o i l s .  F o r  
c r o s s - in d u s t r y  w a g e  stu d y  p u r p o s e s ,  m a c h in e - t o o l  o p e r a t o r s ,  t o o lr o o m ,  in  t o o l  and d ie  jo b b in g  
sh o p s  a r e  e x c lu d e d  f r o m  th is  c la s s i f i c a t i o n .

M A C H IN IS T , M A IN T E N A N C E

P r o d u c e s  r e p la c e m e n t  p a r t s  and new  p a r ts  in  m a k in g  r e p a ir s  o f  m e t a l  p a r ts  o f  m e c h a n ic a l  
e q u ip m e n t o p e r a t e d  in  an e s ta b l is h m e n t . W o r k  in v o lv e s  m o s t  o f  the f o l lo w in g : In te rp re t in g  w r it te n
in s t r u c t io n s  and s p e c i f i c a t i o n s ;  p la n n in g  and la y in g  ou t o f  w o r k ; u s in g  a v a r ie t y  o f  m a c h in is t 's  
h a n d to o ls  and p r e c i s i o n  m e a s u r in g  in s tr u m e n ts ;  s e tt in g  up and o p e r a t in g  s ta n d a rd  m a ch in e  t o o ls ;  
sh a p in g  o f  m e t a l  p a r t s  to  c l o s e  t o le r a n c e s ;  m a k in g  s ta n d a rd  sh o p  c o m p u ta t io n s  r e la t in g  to  d im e n 
s io n s  o f  w o r k , t o o lin g ,  f e e d s ,  and s p e e d s  o f  m a ch in in g ; k n o w le d g e  o f  the w o rk in g  p r o p e r t ie s  o f  
the c o m m o n  m e t a l s ;  s e le c t in g  s ta n d a rd  m a t e r ia ls ,  p a r t s ,  and e q u ip m e n t r e q u ir e d  f o r  h is  w o r k ; 
and fit t in g  and a s s e m b lin g  p a r ts  in to  m e c h a n ic a l  eq u ip m e n t. In g e n e r a l ,  the m a c h in is t 's  w o rk  
n o r m a lly  r e q u i r e s  a ro u n d e d  tra in in g  in  m a c h in e -s h o p  p r a c t i c e  u s u a l ly  a c q u ir e d  th ro u g h  a fo r m a l  
a p p r e n t ic e s h ip  o r  e q u iv a le n t  t ra in in g  and e x p e r ie n c e .

M E C H A N IC , A U T O M O T IV E  (M a in te n a n ce )

R e p a ir s  a u t o m o b i le s ,  b u s e s ,  m o t o r t r u c k s ,  and t r a c t o r s  o f  an e s ta b l is h m e n t . W o rk  in 
v o lv e s  m o s t  o f  the fo l lo w in g : E x a m in in g  a u to m o tiv e  e q u ip m e n t to  d ia g n o s e  s o u r c e  o f  t r o u b le ;  d i s 
a s s e m b lin g  e q u ip m e n t and p e r fo r m in g  r e p a ir s  that in v o lv e  the u se  o f  su c h  h a n d to o ls  a s  w r e n c h e s ,  
g a g e s ,  d r i l l s ,  o r  s p e c ia l iz e d  e q u ip m e n t in  d is a s s e m b lin g  o r  f itt in g  p a r t s ;  r e p la c in g  b r o k e n  o r  
d e f e c t iv e  p a r t s  f r o m  s t o c k ;  g r in d in g  and a d ju s t in g  v a lv e s ;  r e a s s e m b l in g  and in s ta l lin g  the v a r io u s  
a s s e m b li e s  in  th e  v e h ic le  and m a k in g  n e c e s s a r y  a d ju s tm e n ts ; and a lin in g  w h e e ls ,  a d ju s t in g  b r a k e s  
and l ig h t s ,  o r  t ig h te n in g  b o d y  b o lt s .  In g e n e r a l ,  the w o r k  o f  the a u to m o tiv e  m e c h a n ic  r e q u ir e s  
ro u n d e d  tra in in g  and e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  fo r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t 
tra in in g  and e x p e r ie n c e .

M E C H A N IC , M A IN T E N A N C E

R e p a ir s  m a c h in e r y  o r  m e c h a n ic a l  e q u ip m e n t o f  an e s ta b l is h m e n t . W o r k  in v o lv e s  m o s t  
o f  the fo l lo w in g : E x a m in in g  m a c h in e s  and m e c h a n ic a l  eq u ip m e n t to  d ia g n o s e  s o u r c e  o f  t r o u b le ;
d is m a n tlin g  o r  p a r t ly  d ism a n tlin g  m a c h in e s  and p e r fo r m in g  r e p a ir s  that m a in ly  in v o lv e  the u se  
o f  h a n d to o ls  in  s c r a p in g  and f itt in g  p a r t s ;  r e p la c in g  b r o k e n  o r  d e f e c t iv e  p a r ts  w ith  it e m s  o b ta in e d  
f r o m  s t o c k ;  o r d e r in g  the p r o d u c t io n  o f  a r e p la c e m e n t  p a r t  b y  a m a ch in e  sh op  o r  se n d in g  o f  the 
m a ch in e  to  a m a ch in e  sh o p  f o r  m a jo r  r e p a i r s ;  p r e p a r in g  w r it te n  s p e c i f ic a t io n s  f o r  m a jo r  r e p a ir s  
o r  f o r  the p r o d u c t io n  o f  p a r ts  o r d e r e d  f r o m  m a ch in e  sh o p ; r e a s s e m b l in g  m a c h in e s ;  and m a k in g  
a l l  n e c e s s a r y  a d ju s tm e n ts  f o r  o p e r a t io n . In g e n e r a l ,  the w o r k  o f  a m a in te n a n ce  m e c h a n ic  r e q u ir e s  
ro u n d e d  tra in in g  and e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a fo r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t 
tra in in g  and e x p e r ie n c e .  E x c lu d e d  f r o m  th is  c la s s i f i c a t i o n  a r e  w o r k e r s  w h o s e  p r im a r y  d u tie s  
in v o lv e  se tt in g  up o r  a d ju stin g  m a c h in e s .

M IL L W R IG H T

In s ta lls  new  m a c h in e s  o r  h e a v y  e q u ip m e n t, and d is m a n t le s  and in s t a l ls  m a c h in e s  o r  h e a v y  
e q u ip m e n t w h en  ch a n g e s  in  th e  p la n t la y o u t  a r e  r e q u ir e d .  W o r k  in v o lv e s  m o s t  o f  the f o l lo w in g : 
P la n n in g  and  la y in g  ou t o f  th e  w o r k ; in te r p r e t in g  b lu e p r in ts  o r  o th e r  s p e c i f ic a t i o n s ;  u s in g  a v a r ie t y  
o f  h a n d to o ls  and r ig g in g ;  m a k in g  s ta n d a rd  sh op  co m p u ta t io n s  re la t in g  to  s t r e s s e s ,  s tr e n g th  o f  
m a t e r ia ls ,  and c e n t e r s  o f  g r a v i t y ;  a lin in g  and b a la n c in g  o f  e q u ip m e n t; s e le c t in g  s ta n d a rd  t o o ls ,  
e q u ip m e n t , and p a r ts  to  b e  u s e d ; and  in s ta llin g  and m a in ta in in g  in  g o o d  o r d e r  p o w e r  t r a n s m is s io n  
e q u ip m e n t su c h  as d r iv e s  and s p e e d  r e d u c e r s .  In g e n e r a l ,  the m il lw r ig h t 's  w o r k  n o r m a lly  r e q u ir e s  
a ro u n d e d  tra in in g  and e x p e r ie n c e  in  the tra d e  a c q u ir e d  th ro u g h  a f o r m a l  a p p r e n t ic e s h ip  o r  
e q u iv a le n t  t ra in in g  and e x p e r ie n c e .

P A IN T E R , M A IN T E N A N C E

P a in ts  and r e d e c o r a t e s  w a l ls ,  w o o d w o r k , and f ix tu r e s  o f  an  e s ta b lis h m e n t . W o rk  in v o lv e s  
the f o l lo w in g : K n o w le d g e  o f  s u r fa c e  p e c u l ia r it i e s  and ty p e s  o f  p a in t r e q u ir e d  f o r  d i f fe r e n t  a p p l ic a 
t io n s ;  p r e p a r in g  s u r fa c e  f o r  pa in tin g  b y  re m o v in g  o ld  f in is h  o r  b y  p la c in g  pu tty  o r  f i l l e r  in  n a il 
h o le s  and in t e r s t i c e s ;  and a p p ly in g  p a in t w ith  s p r a y  gun o r  b ru sh . M a y  m ix  c o l o r s ,  o i l s ,  w h ite  
le a d , and o th e r  p a in t in g r e d ie n ts  to  o b ta in  p r o p e r  c o l o r  o r  c o n s is te n c y .  In g e n e r a l ,  the w o r k  o f  the 
m a in te n a n ce  p a in te r  r e q u ir e s  ro u n d e d  tra in in g  and e x p e r ie n c e  u s u a lly  a c q u ir e d  th ro u g h  a fo r m a l  
a p p r e n t ic e s h ip  o r  e q u iv a le n t  tra in in g  and e x p e r ie n c e .

P I P E F I T T E R , M A IN T E N A N C E

In s ta lls  o r  r e p a ir s  w a t e r ,  s te a m , g a s ,  o r  o th e r  ty p e s  o f  p ip e  and p ip e f it t in g s  in  an 
e s ta b lis h m e n t . W o r k  in v o lv e s  m o s t  o f  the f o l lo w in g : L a y in g  ou t o f  w o r k  and m e a s u r in g  to  lo c a t e  
p o s it io n  o f  p ip e  fr o m  d r a w in g s  o r  o th e r  w r it te n  s p e c i f ic a t i o n s ;  cu ttin g  v a r io u s  s i z e s  o f  p ip e  to  
c o r r e c t  le n g th s  w ith  c h i s e l  and h a m m e r  o r  o x y a c e ty le n e  t o r c h  o r  p ip e -c u t t in g  m a c h in e ; th re a d in g  
p ip e  w ith  s t o c k s  and d ie s ;  b en d in g  p ip e  b y  h a n d -d r iv e n  o r  p o w e r -d r iv e n  m a c h in e s ;  a s s e m b lin g
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p ip e  w ith  c o u p lin g s  and  fa s te n in g  p ip e  to  h a n g e r s ;  m a k in g  s ta n d a rd  sh o p  co m p u ta t io n s  r e la t in g  to  
p r e s s u r e s ,  f l o w , and s i z e  o f  p ip e  r e q u ir e d ;  and m a k in g  s ta n d a rd  te s t s  to  d e t e r m in e  w h e th e r  f i n 
is h e d  p ip e s  m e e t  s p e c i f i c a t i o n s .  In g e n e r a l ,  the w o r k  o f  the m a in te n a n ce  p ip e f i t t e r  r e q u ir e s  
ro u n d e d  tra in in g  and e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a fo r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  
tra in in g  and e x p e r ie n c e .  W o r k e r s  p r im a r i ly  e n g a g e d  in  in s ta l lin g  and r e p a ir in g  b u ild in g  sa n ita t io n  
o r  h e a tin g  s y s t e m s  a r e  e x c lu d e d .

S H E E T -M E T A L  W O R K E R , M A IN T E N A N C E

F a b r i c a t e s ,  in s t a l ls ,  and m a in ta in s  in  g o o d  r e p a ir  the s h e e t -m e t a l  e q u ip m e n t and f ix tu r e s  
(s u c h  a s  m a ch in e  g u a r d s , g r e a s e  p a n s , s h e lv e s ,  l o c k e r s ,  ta n k s , v e n t i la t o r s ,  ch u te s , d u c ts ,  m e ta l 
r o o f in g )  o f  an e s ta b l is h m e n t .  W o r k  in v o lv e s  m o s t  o f  the fo l lo w in g : P la n n in g  and la y in g  out a l l  
ty p e s  o f  s h e e t -m e t a l  m a in te n a n ce  w o r k  f r o m  b lu e p r in ts ,  m o d e ls ,  o r  o th e r  s p e c i f i c a t i o n s ;  se tt in g  
up and o p e r a t in g  a l l  a v a ila b le  ty p e s  o f  s h e e t -m e t a l  w o r k in g  m a c h in e s ;  u s in g  a v a r ie t y  o f  h a n d to o ls  
in  cu tt in g , b e n d in g , fo r m in g ,  sh a p in g , f i t t in g , and a s s e m b lin g ;  and in s ta l lin g  s h e e t -m e t a l  a r t i c le s  
as r e q u ir e d .  In g e n e r a l ,  the w o r k  o f  the m a in te n a n ce  s h e e t -m e t a l  w o r k e r  r e q u ir e s  ro u n d e d  
tra in in g  and e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  tra in in g  
and e x p e r ie n c e .

T O O L  A N D  D IE  M A K E R

(D ie  m a k e r ;  j ig  m a k e r ;  t o o l  m a k e r ;  fix tu r e  m a k e r ;  g a g e  m a k e r )

C o n s tr u c ts  and r e p a ir s  m a c h in e -s h o p  t o o ls ,  g a g e s ,  j i g s ,  f ix tu r e s  o r  d ie s  f o r  fo r g in g s ,  
p u n ch in g , and o th e r  m e t a l - f o r m in g  w o r k . W o r k  in v o lv e s  m o s t  o f  the f o l lo w in g : P la n n in g  and
la y in g  ou t o f  w o r k  f r o m  m o d e l s ,  b lu e p r in ts ,  d r a w in g s , o r  o th e r  o r a l  and w r it te n  s p e c i f ic a t io n s ;  
u s in g  a v a r ie t y  o f  t o o l  and d ie  m a k e r 's  h a n d to o ls  and p r e c i s i o n  m e a s u r in g  in s tru m e n ts ; u n d e r 
sta n d in g  o f  the w o rk in g  p r o p e r t ie s  o f  c o m m o n  m e t a ls  and a l l o y s ;  se tt in g  up and o p e r a t in g  o f 
m a ch in e  t o o ls  and r e la t e d  e q u ip m e n t ; m a k in g  n e c e s s a r y  sh op  co m p u ta t io n s  re la t in g  to  d im e n s io n s  
o f  w o r k , s p e e d s ,  f e e d s ,  and to o lin g  o f  m a c h in e s ;  h e a t -t r e a t in g  o f  m e ta l p a r ts  d u rin g  fa b r ic a t io n  
as w e l l  as o f  f in is h e d  t o o ls  and d ie s  to  a c h ie v e  r e q u ir e d  q u a l it ie s ;  w o rk in g  to  c l o s e  t o le r a n c e s ;  
f itt in g  and a s s e m b lin g  o f  p a r ts  to  p r e s c r ib e d  t o le r a n c e s  and a llo w a n c e s ;  and s e le c t in g  a p p r o p r ia te  
m a t e r ia ls ,  t o o ls ,  and p r o c e s s e s .  In g e n e r a l ,  the t o o l  and d ie  m a k e r 's  w o r k  r e q u ir e s  a rou n d ed  
tra in in g  in  m a c h in e -s h o p  and t o o lr o o m  p r a c t i c e  u s u a l ly  a c q u ir e d  th rou g h  a fo r m a l  a p p r e n t ic e s h ip  
o r  e q u iv a le n t  tra in in g  and e x p e r ie n c e .

F o r  c r o s s - in d u s t r y  w a g e  stu d y  p u r p o s e s ,  t o o l  and d ie  m a k e r s  in  t o o l  and d ie  jo b b in g  
sh o p s  a r e  e x c lu d e d  f r o m  th is  c la s s i f i c a t i o n .

C U S TO D IA L  A ND M ATERIAL M O VEM EN T

G U A R D  A N D  W A T C H M A N

G u a r d . P e r f o r m s  ro u t in e  p o l i c e  d u t ie s , e it h e r  at f ix e d  p o s t  o r  on  to u r , m a in ta in in g  
o r d e r ,  u s in g  a r m s  o r  f o r c e  w h e r e  n e c e s s a r y .  In c lu d e s  g a te m e n  w h o  a r e  s ta t io n e d  at gate  
and c h e c k  on  id e n t ity  o f  e m p lo y e e s  and o th e r  p e r s o n s  e n te r in g .

W a tch m a n . M a k e s  ro u n d s  o f  p r e m is e s  p e r io d ic a l ly  in  p r o te c t in g  p r o p e r t y  a g a in st  f i r e ,  
th e ft , and i l l e g a l  e n try .

J A N IT O R , P O R T E R , O R  C L E A N E R

(S w e e p e r ; ch a rw o m a n ; ja n i t r e s s )

C le a n s  and k e e p s  in  an o r d e r ly  c o n d it io n  fa c t o r y  w o rk in g  a re a s  and w a s h r o o m s ,  o r  
p r e m is e s  o f  an o f f i c e ,  a p a rtm e n t h o u s e ,  o r  c o m m e r c ia l  o r  o th e r  e s ta b l is h m e n t . D u tie s  in v o lv e  
a co m b in a t io n  o f  the fo l lo w in g ; S w e e p in g , m o p p in g  o r  s c r u b b in g , and p o lis h in g  f l o o r s ;  r e m o v in g  
c h ip s ,  t r a s h , and o th e r  r e fu s e ;  d u stin g  e q u ip m e n t, fu r n itu r e ,  o r  f ix t u r e s ;  p o lis h in g  m e ta l f ix tu r e s  
o r  t r im m in g s ;  p r o v id in g  s u p p lie s  and m in o r  m a in te n a n ce  s e r v i c e s ;  and c le a n in g  la v a t o r ie s ,  s h o w 
e r s ,  and r e s t r o o m s .  W o r k e r s  w h o s p e c ia l iz e  in w in d ow  w a sh in g  a re  e x c lu d e d .

L A B O R E R , M A T E R IA L  H A N D LIN G

(L o a d e r  and u n lo a d e r ; h a n d le r  and s t a c k e r ;  s h e lv e r ;  t r u c k e r ;  s to c k m a n  o r  s to c k  h e lp e r ;  w a r e 
h o u se m a n  o r  w a r e h o u s e  h e lp e r )

A  w o r k e r  e m p lo y e d  in a w a r e h o u s e ,  m a n u fa ctu r in g  p la n t, s t o r e ,  o r  o th e r  e s ta b lis h m e n t  
w h o se  d u tie s  in v o lv e  on e  o r  m o r e  o f  the fo l lo w in g ; L o a d in g  and u n loa d in g  v a r io u s  m a te r ia ls  and 
m e r c h a n d is e  on o r  f r o m  fr e ig h t  c a r s ,  t r u c k s ,  o r  o th e r  tr a n s p o r t in g  d e v i c e s ;  u n p a ck in g , sh e lv in g , 
o r  p la c in g  m a te r ia ls  o r  m e r c h a n d is e  in  p r o p e r  s t o r a g e  lo c a t io n ;  and tra n s p o r t in g  m a te r ia ls  o r  
m e r c h a n d is e  b y  h a n d tru ck , c a r ,  o r  w h e e lb a r r o w . L o n g s h o r e m e n , w h o lo a d  and u n load  sh ip s  a re  
e x c lu d e d .

O R D E R  F IL L E R

(O r d e r  p ic k e r ;  s to c k  s e l e c t o r ;  w a r e h o u s e  s to ck m a n )

F i l l s  sh ip p in g  o r  t r a n s fe r  o r d e r s  fo r  f in is h e d  g o o d s  fr o m  s t o r e d  m e r c h a n d is e  in  a c c o r d 
a n ce  w ith  s p e c i f ic a t io n s  on  s a le s  s l ip s ,  c u s to m e r s *  o r d e r s ,  o r  o th e r  in s t r u c t io n s .  M a y , in a d d it io n  
to  f i l l in g  o r d e r s  and in d ic a t in g  it e m s  f i l l e d  o r  o m it te d ,  k e e p  r e c o r d s  o f ou tg o in g  o r d e r s ,  r e q u i
s i t io n  a d d it io n a l s to c k  o r  r e p o r t  s h o r t  s u p p lie s  to  s u p e r v is o r ,  and p e r fo r m  o th e r  re la te d  d u tie s .

P A C K E R , SH IP PIN G

P r e p a r e s  f in is h e d  p r o d u c ts  fo r  sh ip m e n t o r  s to r a g e  b y  p la c in g  th e m  in sh ip p in g  c o n 
t a in e r s ,  the s p e c i f i c  o p e r a t io n s  p e r fo r m e d  b e in g  dep en d en t upon  the ty p e , s i z e ,  and n u m b e r  o f 
un its to  be p a ck e d , the type  o f  c o n ta in e r  e m p lo y e d , and m e th o d  o f  sh ip m e n t. W o rk  r e q u ir e s  the 
p la c in g  o f  ite m s  in  sh ip p in g  c o n ta in e r s  and m a y  in v o lv e  one o r  m o r e  o f the fo l lo w in g ; K n o w l
e d g e  o f  v a r io u s  ite m s  o f  s to c k  in  o r d e r  to  v e r i fy  co n ten t; s e le c t io n  o f  a p p r o p r ia te  ty p e  and s iz e  
o f  c o n ta in e r ; in s e r t in g  e n c lo s u r e s  in  co n ta in e r ;  u sin g  e x c e l s i o r  o r  o th e r  m a te r ia l  to  p re v e n t  
b re a k a g e  o r  d a m a g e ; c lo s in g  and se a lin g  co n ta in e r ;  and a p p ly in g  la b e ls  o r  e n te r in g  id e n tify in g  
data on  c o n ta in e r . P a c k e r s  w h o  a ls o  m ake w o o d e n  b o x e s  o r  c r a t e s  a re  e x c lu d e d .

S H IP P IN G  A N D  R E C E IV IN G  C L E R K

P r e p a r e s  m e r c h a n d is e  f o r  sh ip m e n t , o r  r e c e iv e s  and is  r e s p o n s ib le  fo r  in co m in g  s h ip 
m e n ts  o f  m e r c h a n d is e  o r  o th e r  m a te r ia ls .  S h ipp in g  w o r k  in v o lv e s : A  k n o w le d g e  o f sh ipp in g
p r o c e d u r e s ,  p r a c t i c e s ,  r o u t e s ,  a v a ila b le  m e a n s  o f  t r a n s p o r ta t io n ,  and ra te ; and p r e p a r in g  r e c 
o r d s  o f  the g o o d s  sh ip p e d , m a k in g  up b i l ls  o f  la d in g , p o s t in g  w e ig h t and sh ipp in g  c h a r g e s ,  and 
k e e p in g  a f i le  o f  sh ip p in g  r e c o r d s .  M a y  d ir e c t  o r  a s s is t  in p r e p a r in g  the m e rc h a n d is e  fo r  s h ip 
m e n t. R e c e iv in g  w o r k  in v o lv e s : V e r ify in g  o r  d ir e c t in g  o th e rs  in  v e r i fy in g  the c o r r e c t n e s s  o f
sh ip m e n ts  a g a in st  b i l ls  o f  la d in g , in v o i c e s ,  o r  o th e r  r e c o r d s ;  ch e c k in g  fo r  sh o r ta g e s  and r e je c t in g  
d a m a g e d  g o o d s ;  ro u tin g  m e r c h a n d is e  o r  m a te r ia ls  to  p r o p e r  d e p a r tm e n ts ; and m a in ta in in g  n e c e s 
s a r y  r e c o r d s  and f i l e s .

F o r  w ag e  stu d y  p u r p o s e s ,  w o r k e r s  a re  c la s s i f ie d  as fo l lo w s :

R e c e iv in g  c le r k  
S h ipp in g  c le r k
S h ipp in g  and r e c e iv in g  c le r k

T R U C K D R IV E R

D r iv e s  a tru c k  w ith in  a  c i ty  o r  in d u s tr ia l a r e a  to  t r a n s p o r t  m a t e r ia ls ,  m e r c h a n d is e ,  
e q u ip m e n t, o r  m e n  b e tw e e n  v a r io u s  ty p e s  o f e s ta b lis h m e n ts  su ch  a s : M a n u fa ctu r in g  p la n ts , fr e ig h t
d e p o ts , w a r e h o u s e s ,  w h o le s a le  and r e t a il  e s ta b l is h m e n ts ,  o r  b e tw e e n  re t a il  e s ta b lis h m e n ts  and 
c u s to m e r s *  h o u s e s  o r  p la c e s  o f  b u s in e s s .  M a y  a ls o  lo a d  o r  u n load  t ru c k  w ith  o r  w ith ou t h e lp e r s ,  
m a k e  m in o r  m e c h a n ic a l  r e p a i r s ,  and k e e p  t r u c k  in  g o o d  w o rk in g  o r d e r .  D r i v e r - s a le s m e n  and 
o v e r - t h e - r o a d  d r iv e r s  a re  e x c lu d e d .

F o r  w ag e  stu d y  p u r p o s e s ,  t r u c k d r iv e r s  a re  c la s s i f ie d  b y  s iz e  and type  o f  e q u ip m en t, 
as fo l lo w s :  (T r a c t o r - t r a i l e r  sh o u ld  be ra te d  on  the b a s is  o f  t r a i l e r  ca p a c ity .)

T r u c k d r iv e r  (c o m b in a t io n  o f  s i z e s  l i s t e d  s e p a r a te ly ) 
T r u c k d r iv e r ,  lig h t (u n d er 1V2 ton s)
T r u c k d r iv e r ,  m e d iu m  (1 V2 to  and in clu d in g  4 ton s) 
T r u c k d r iv e r ,  h e a v y  (o v e r  4 t o n s , t r a i l e r  type) 
T r u c k d r iv e r ,  h e a v y  (o v e r  4 t o n s ,  o th e r  than t r a i l e r  ty pe )

T R U C K E R , P O W E R

O p e r a te s  a m a n u a lly  c o n t r o l le d  g a s o l in e -  o r  e le c t r i c -p o w e r e d  t ru c k  o r  t r a c t o r  to 
t r a n s p o r t  g o o d s  and m a te r ia ls  o f  a ll  k in ds about a w a r e h o u s e , m a n u fa ctu r in g  p la n t, o r  o th e r  
e s ta b lis h m e n t .

F o r  w a g e  stu d y  p u r p o s e s ,  w o r k e r s  a re  c la s s i f ie d  b y  type  o f  t ru c k , as fo l lo w s :

T r u c k e r ,  p o w e r  ( fo rk lif t )
T r u c k e r ,  p o w e r  (o th e r  than fo r k li ft )
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A v a i la b le  O n  R e q u e s t -----

The following areas are surveyed periodically for use in administering the Service Contract Act of 1965. Copies of public releases are 
available at no cost while supplies last from any of the BLS regional offices shown on the inside front cover.

Abilene, Tex.
Alaska 
Albany, Ga.
Alexandria, La.
Alpena, Standish, and Tawas City, Mich. 
Amarillo, Tex.
Ann Arbor, Mich.
Asheville, N.C.
Atlantic City, N.J.
Augusta, Ga.—S.C.
Austin, Tex.
Bakersfield, Calif.
Baton Rouge, La.
Billings, Mont.
Biloxi, Gulfport, and Pascagoula, Miss. 
Bridgeport, Norwalk, and Stamford, Conn. 
Charleston, S.C.
Cheyenne, Wyo.
Clarksville, Term., and Hopkinsville, Ky. 
Colorado Springs, Colo.
Columbia, S.C.
Columbus, Ga.—Ala.
Crane, Ind.
Decatur, 111.
Dothan, Ala.
Duluth—Superior, Minn.—Wis.
Durham, N.C.
El Paso, Tex.
Eugene, Oreg.
Fargo—Moorhead, N. Dak.—Minn. 
Fayetteville, N.C.
Fitchburg—Leominster, Mass.
Fort Smith, Ark.—Okla.
Frederick—Hagerstown, Md.-Pa.-W. Va. 
Great Falls, Mont.
Greensboror-Winston Salem—High Point, N.C. 
Harrisburg, Pa.
Hartford, Conn.
Huntsville, Ala.

Knoxville, Tenn.
Laredo, Tex.
Las Vegas, Nev.
Lexington, Ky.
Lower Eastern Shore, Md.-Va.
Lynchburg, Va.
Macon, Ga.
Madison, Wis.
Marquette, Escanaba, Sault Ste. Marie, Mich 
Meridian, Miss.
Middlesex, Monmouth, Ocean and Somerset 

Cos., N.J.
Mobile, Ala., and Pensacola, Fla. 
Montgomery, Ala.
Nashville, Tenn.
New Londorr-Groton—Norwich, Conn. 
Northeastern Maine 
Ogden, Utah 
Orlando, Fla.
Oxnard—Ventura, Calif.
Panama City, Fla.
Pine Bluff, Ark.
Portsmouth, N.H.—Maine—Mass.
Pueblo, Colo.
Reno, Nev.
Sacramento, Calif.
Salina, Kans.
Salinas—Monterey, Calif.
Santa Barbara, Calif.
Shreveport, La.
Springfield—Chicopee—Holyoke, Mass.—Conn. 
Stockton, Calif.
Tacoma, Wash.
Topeka, Kans.
Tucson, Ariz.
Valdosta, Ga.
V allej o—Napa, C alif.
Wichita Falls, Tex.
Wilmington, Del.—N.J.—Md.

The eleventh annual report on salaries for accountants, auditors, chief accountants, attorneys, job analysts, directors of personnel, 
buyers, chemists, engineers, engineering technicians, draftsmen, and clerical employees. Order as BLS Bulletin 1693, National 
Survey of Professional, Administrative, Technical, and Clerical Pay, June 1970, $1.00 a copy, from the Superintendent of Documents, 
U.S. Government Printing Office, Washington, D.C., 20402, or any of its regional sales offices.

*  U. S. G O VERN M EN T PRINTING O F F IC E  : 1971 O -  432-466 ( IS)
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A r e a  W a g e  S u r v e y s

A l i s t  of the l a t e s t  a v a i l a b le  b u l le t in s  i s  p r e s e n t e d  below . A d i r e c t o r y  of a r e a  w age  s tu d ie s  including m o r e  l im i te d  s tu d ie s  conducted  at  the 
r e q u e s t  of the Wage and Hour D iv is io n  of the D e p a r tm e n t  of  L a b o r  i s  a v a i l a b le  on re q u e s t .  B u l le t in s  m a y  be p u r c h a s e d  f r o m  the Super in ten den t  of 
D o c u m e n ts ,  U.S. G o v e rn m e n t  P r in t in g  O f f ice ,  W ashington ,  D .C . ,  20402, o r  f r o m  any of the B L S  re g io n a l  s a l e s  o f f i c e s  shown on the in s id e  front  co v e r .

B u l le t in  nu m b er
A r e a  and p r ic e

Akron, Ohio, July 1970_____________________ .__ 1660-88, 30 cents
Albany—Schenectady—Troy, N.Y., Feb. 1970_______  1660-51, 30 cents
Albuquerque, N. Mex., Mar. 1970 1----------------------------  1660-55, 35 cents
Allentown—Bethlehem—Easton, Pa.—N.J., May 1970 1— 1660-83, 35 cents
Atlanta, Ga., May 1970 1--------------------- ------------------------  1660-76, 50 cents
Baltimore, Md., Aug. 1970 1 ___________________  1685-18, 50 cents
BeaumontrPort Arthui—Orange, Tex., May 1970___  1660-84, 30 cents
Binghamton, N.Y., July 1970________________ _— 1685-6, 30 cents
Birmingham, Ala., Mar. 1970__________________  1660-57, 30 cents
Boise City, Idaho, Nov. 1970 1 __ .______ _______ __ 1685-21, 35 cents
Boston, Mass., Aug. 1970 1 _____ ____________ _____ 1685-1 1, 50 cents
Buffalo, N.Y., Oct. 1969____________________ 1660-29, 45 cents
Burlington, Vt., Mar. 1970____ ___________ ___ ,__  1660-53, 25 cents
Canton, Ohio, May 1970 1______ ,__—_______ _____ 1660-81, 35 cents
Charleston, W. Va., Apr. 1970 1—------------------------------- 1660-68, 35 cents
Charlotte, N.C., Mar. 197 0 1 _____________________  1660-61, 40 cents
Chattanooga, Tenn.-Ga,, Sept, 1970 1 __ _.________  1685- 10, 35 cents
Chicago, 111., June 1970______ _______ ____ ._____  1660-90, 60 cents
Cincinnati, Ohio—Ky.—Ind., Feb. 1970 ___________ 1660-49, 35 cents
Cleveland, Ohio, Sept. 1969_____________ ,______  1660-22, 40 cents
Columbus, Ohio, Oct. 1969—----------------------------------------  1660-27, 30 cents
Dallas, Tex., Oct. 1969_________ -____ ________ _ 1660-23, 35 cents
Davenport—Rock Island—Moline, Iowa—111.,

Oct. 1969 1____ ____________________________  1660-20, 35 cents
Dayton, Ohio, Dec. 1969___ .________._____ ,____  1660-37, 30 cents
Denver, Colo., Dec. 1969 1------------------------------------ ----- 1660-41, 40 cents
Des Moines, Iowa, May 1970 1 ----------------- ------------------- 1660-73, 35 cents
Detroit, Mich., Feb. 1970___ ____ _______________  1660-58, 35 cents
Fort Worth, Tex., Oct. 1969___________________- 1660-18, 30 cents
Green Bay, Wis., July 1970 1--------------------- ----------------  1685-4, 35 cents
Greenville, S.C., May 1970----------------------------------------- 1660-79, 30 cents
Houston, Tex., Apr. 1970--------------------------------------- ,___ 1660-67, 35 cents
Indianapolis, Ind., Oct. 1969---------------------------------------  1660-25, 30 cents
Jackson, Miss., Jan. 1970_____________________  1660-39, 30 cents
Jacksonville, Fla., Dec. 1969__________________  1660-35, 30 cents
Kansas City, Mo.-Kans., Sept. 1970 1______ ._____  1685-16, 45 cents
Lawrence—Haverhill, Mass.—N.H., June 1970 1_____  1660-82, 35 cents
Little Rock—North Little Rock, Ark., July 1970 1___  1665- 1, 35 cents
Los Angeles—Long Beach and Anaheim—Santa Ana-

Garden Grove, Calif., Mar. 1970_________ _____  1660-64, 45 cents
Louisville, Ky.—Ind., Nov. 1969 1________________ 1660-28, 40 cents
Lubbock, Tex., Mar. 1970 1----- -----------------------------------  1660-50, 35 cents
Manchester, N.H., July 1970 1 __________________ 1685-2, 35 cents
Memphis, Tenn.-Ark., Nov. 1969 1 ___________ ,  1660-31, 40 cents
Miami, Fla., Nov. 1969----------------------------------------------- 1660-32, 30 cents
Midland and Odessa, Tex., Jan. 1970 1 ____________ 1660-44, 35 cents
Milwaukee, Wis., May 19701-.__ __________ _____ 1660-74, 50 cents
Minneapolis—St. Paul, Minn., Jan. 1970 1 ________ 1660-46, 50 cents

1 D a ta  on e s ta b lis h m e n t p ra c t ic e s  and supplem entary w age provisions are also presented.

B u l le t in  n u m b er
A r e a  and p r ic e

Muskegon—Muskegon Heights, Mich., June 1970 1___.__ 1660-85, 35 cents
Newark and Jersey City, N.J., Jan. 1970 1 ________  1660-47, 50 cents
New Haven, Conn., Jan. 1970 1__________________  1660-40, 35 cents
New Orleans, La., Jan. 1970___________________  1660-42, 30 cents
New York, N.Y., Apr. 1970 1____________ ,______  1660-89, 75 cents
Norfolk—Portsmouth and Newport News—

Hampton, Va., Jan. 1970 1 ____________ __ _____ 1660-59, 35 cents
Oklahoma City, Okla., July 1970________________  1685-5, 30 cents
Omaha, Nebr.-Iowa, Sept. 1970 1________________  1685-14, 35 cents
Pater son—Clifton—Passaic, N.J., June 1970 1_______ 1660-87, 45 cents
Philadelphia, Pa.—N.J., Nov. 1969 1____________ — 1660-48, 60 cents
Phoenix, Ariz., Mar. 1970 1_________ ____ _______  1660-70, 35 cents
Pittsburgh, Pa., Jan. 19701____________________  1660-60, 50 cents
Portland, Maine, Nov. 1970____________________ _ 1685-19, 30 cents
Portland, Oreg.—Wash., May 1970 1___ _________ _ 1660-77, 40 cents
Providence—Pawtucket—Warwick, R.I.—Mass.,

May 1970__ ________ ____________ ________ __ 1660-72, 30 cents
Raleigh, N.C., Aug. 1970 1___________________ _ 1685-12, 35 cents
Richmond, Va., Mar. 1970 1____________________  1660-65, 40 cents
Rochester, N.Y. (office occupations only),

Aug. 1970___ _______________ ________________  1685-7, 30 cents
Rockford, 111., May 1970 1 _____________________  1660-75, 35 cents
St. Louis, Mo.—111., Mar. 1970__________________  1660-66, 40 cents
Salt Lake City, Utah, Nov. 1969 1________________ 1660-30, 35 cents
San Antonio, Tex., May 1970_--------------------------------------  1660-71, 30 cents
San Be rnardino—River side—Ontario, Calif.,

Dec. 1969-__________ ____ ___________________ _ 1660-43, 30 cents
San Diego, Calif., Nov. 1970__________________,----  1685-20, 30 cents
San Francisco—Oakland, Calif., Oct. 1969 1 -----------------  1660-33, 50 cents
San Jose, Calif., Aug. 1970____________________  1685-13, 30 cents
Savannah, Ga., May 1970 1___________ __________  1660-80, 35 cents
Scranton, Pa., July 1970 1 _________ ____________  1685-3, 35 cents
Seattle—Everett, Wash., Jan. 1970:_______________  1660-52, 30 cents
Sioux Falls, S. Dak., Sept. 1969_________________ 1660-14, 25 cents
South Bend, Ind., Mar. 1970 1--------------------------------------  1660-62, 35 cents
Spokane, Wash., June 1970 1 ---------------------------------------  1660-86, 35 cents
Syracuse, N.Y., July 1970---------.---------- ---------------------- 1685-8, 30 cents
Tampar-St. Petersburg, Fla., Nov. 1970----------------------  1685-17, 30 cents
Toledo, Ohicr-Mich., Feb. 1970_________________  1660-56, 30 cents
Trenton, N.J., Sept. 1970 1 _________ __________ — 1685- 15, 35 cents
Utica—Rome, N.Y., July 1970_______.___________  1685-9, 30 cents
Washington, D.C.—Md.—Va., Sept. 1969 1.—,-----------------  1660-19, 50 cents
Waterbury, Conn., Mar. 1970 1------------------------------------ 1660-54, 35 cents
Waterloo, Iowa, Jan. 1970__----------------------------------------  1660-45, 30 cents
Wichita, Kans., Apr. 1970 1 _---------------------------------------  1660-69, 35 cents
Worcester, Mass., May 1970 1 _____________ — — 1660-78, 35 cents
York, Pa., Feb. 19701________________________  1660-63, 35 cents
Youngstown—Warren, Ohio, Nov, 1969 1----------------------  1660-38, 35 cents
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