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P r e f a c e

T h e  B u r e a u  of  L a b o r  S t a t i s t i c s  p r o g r a m  of  annua l  
o c c u p a t io n a l  w a g e  s u r v e y s  in m e t r o p o l i t a n  a r e a s  i s  d e 
s i g n e d  to p r o v id e  d a ta  on o c c u p a t io n a l  e a r n i n g s ,  and e s t a b 
l i s h m e n t  p r a c t i c e s  and s u p p le m e n t a r y  w a g e  p r o v i s i o n s .  It 
y i e l d s  d e t a i l e d  d a ta  by s e l e c t e d  i n d u s t r y  d i v i s i o n  fo r  e a c h  
o f  the a r e a s  s tu d ie d ,  fo r  g e o g r a p h i c  r e g i o n s ,  an d  fo r  the 
U nited  S t a t e s .  A  m a j o r  c o n s i d e r a t i o n  in the p r o g r a m  i s  
the n eed  fo r  g r e a t e r  in s ig h t  into (1) the  m o v e m e n t  o f  w a g e s  
by o c c u p a t io n a l  c a t e g o r y  and s k i l l  l e v e l ,  and (2) the s t r u c 
t u r e  and l e v e l  o f  w a g e s  a m o n g  a r e a s  and i n d u s t r y  d i v i s i o n s .

A t  the end o f  e a c h  s u r v e y ,  an  in d iv id u a l  a r e a  b u l 
le t in  p r e s e n t s  the s u r v e y  r e s u l t s .  A f t e r  c o m p le t io n  o f  a l l  
o f  the in d iv id u a l  a r e a  b u l l e t in s  fo r  a  ro u n d  o f  s u r v e y s ,  
two s u m m a r y  b u l l e t in s  a r e  i s s u e d .  T h e  f i r s t  b r i n g s  d a ta  
fo r  e a c h  o f  the m e t r o p o l i t a n  a r e a s  s tu d ie d  into one b u l le t in .  
T h e  s e c o n d  p r e s e n t s  i n fo r m a t io n  w hich  h a s  b e e n  p r o j e c t e d  
f r o m  in d iv id u a l  m e t r o p o l i t a n  a r e a  d a t a  to r e l a t e  to g e o 
g r a p h i c  r e g i o n s  an d  the U n ited  S t a t e s .

N in e ty  a r e a s  c u r r e n t l y  a r e  in c lu d e d  in the p r o 
g r a m .  In e a c h  a r e a ,  i n fo r m a t io n  on o c c u p a t io n a l  e a r n in g s  
i s  c o l l e c t e d  an n u a l ly  and on e s t a b l i s h m e n t  p r a c t i c e s  and 
s u p p le m e n t a r y  w a g e  p r o v i s i o n s  b ie n n ia l ly .

T h i s  b u l le t in  p r e s e n t s  r e s u l t s  o f  the s u r v e y  in 
T a m p a —St .  P e t e r s b u r g ,  F l a .  , in N o v e m b e r  1970. T h e  
S t a n d a r d  M e t r o p o l i t a n  S t a t i s t i c a l  A r e a ,  a s  d e f in e d  by the 
B u r e a u  of  the  B u d g e t  th ro u g h  J a n u a r y  1968 ,  c o n s i s t s  o f  
H i l l s b o r o u g h  an d  P i n e l l a s  C o u n t i e s .  T h i s  s tu d y  w a s  c o n 
d u c te d  by  the  B u r e a u ' s  r e g i o n a l  o f f i c e  in A t l a n t a ,  G a .  , 
u n d e r  the g e n e r a l  d i r e c t io n  o f  D o n a ld  M .  C r u s e ,  A s s i s t a n t  
R e g i o n a l  D i r e c t o r  f o r  O p e r a t i o n s .

C o n te n ts
P a g e

In tr o d u c t io n ___________________________________________________________________  1
W age  t r e n d s  fo r  s e l e c t e d  o c c u p a t io n a l  g r o u p s __________________________  4

T a b l e s :

1. E s t a b l i s h m e n t s  an d  w o r k e r s  with in  s c o p e  o f  s u r v e y  and
n u m b e r  s t u d i e d ___________________________________________________  3

2. I n d e x e s  o f  s t a n d a r d  w e e k ly  s a l a r i e s  and s t r a i g h t - t i m e
h o u r ly  e a r n in g s  fo r  s e l e c t e d  o c c u p a t io n a l  g r o u p s ,  and 
p e r c e n t s  o f  i n c r e a s e  fo r  s e l e c t e d  p e r i o d s _____________________  5

A .  O c c u p a t io n a l  e a r n in g s :
A - l .  O f f ic e  o c c u p a t i o n s —m e n  and w o m e n _______________________  6
A - 2. P r o f e s s i o n a l  an d  t e c h n i c a l  o c c u p a t i o n s —m e n ____________  8
A - 3 .  O f f i c e ,  p r o f e s s i o n a l ,  an d  t e c h n ic a l  o c c u p a t io n s —

m e n  an d  w o m e n  c o m b i n e d _______________________________  9
A - 4 .  M a in te n a n c e  an d  p o w e r p la n t  o c c u p a t i o n s _________________ 10
A - 5 .  C u s t o d i a l  an d  m a t e r i a l  m o v e m e n t  o c c u p a t i o n s ___________  11

A p p e n d ix .  O c c u p a t io n a l  d e s c r i p t i o n s _____________________________________  14

N O T E :  S i m i l a r  t a b u la t io n s  a r e  a v a i l a b l e  fo r  o th e r  
a r e a s .  ( S e e  in s i d e  b a c k  c o v e r . )

A  c u r r e n t  r e p o r t  on o c c u p a t io n a l  e a r n in g s  an d  s u p 
p l e m e n t a r y  w a g e  p r o v i s i o n s  in the T a m p a —St .  P e t e r s b u r g  
a r e a  i s  a l s o  a v a i l a b l e  f o r  auto  d e a l e r  r e p a i r  s h o p s  
(A u g u s t  1969).  U nion s c a l e s ,  in d ic a t iv e  o f  p r e v a i l i n g  p a y  
l e v e l s ,  a r e  a v a i l a b l e  f o r  bu i ld in g  c o n s t r u c t io n ;  p r in t in g ;  
l o c a l - t r a n s i t  o p e r a t in g  e m p l o y e e s ;  an d  m o t o r t r u c k  d r i v e r s ,  
h e l p e r s ,  an d  a l l i e d  o c c u p a t i o n s .
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Introduction

T h i s  a r e a  i s  1 o f  90 in w h ich  the U .S .  D e p a r tm e n t  of  L a b o r ' s  
B u r e a u  of  L a b o r  S t a t i s t i c s  c o n d u c t s  s u r v e y s  o f  o c c u p a t io n a l  e a r n in g s  
and r e l a t e d  b e n e f i t s  on an  a r e a w i d e  b a s i s . 1

T h i s  b u l le t in  p r e s e n t s  c u r r e n t  o c c u p a t io n a l  e m p lo y m e n t  and 
e a r n in g s  in fo r m a t io n  o b ta in ed  l a r g e l y  b y  m a i l  f r o m  the e s t a b l i s h m e n t s  
v i s i t e d  b y  B u r e a u  f ie l d  e c o n o m i s t s  in the l a s t  p r e v i o u s  s u r v e y  fo r  
o c c u p a t io n s  r e p o r t e d  in that  e a r l i e r  s tu d y .  P e r s o n a l  v i s i t s  w e r e  m a d e  
to n o n r e s p o n d e n t s  and to t h o s e  r e s p o n d e n t s  r e p o r t in g  u n u s u a l  c h a n g e s  
s in c e  the p r e v i o u s  s u r v e y .

In e a c h  a r e a ,  d a t a  a r e  o b ta in ed  f r o m  r e p r e s e n t a t i v e  e s t a b 
l i s h m e n t s  w ith in  s i x  b r o a d  i n d u s t r y  d i v i s i o n s :  M a n u fa c tu r in g ;  t r a n s 
p o r ta t io n ,  c o m m u n ic a t io n ,  and o th er  p u b l ic  u t i l i t i e s ; w h o l e s a l e  t r a d e ;  
r e t a i l  t r a d e ;  f in a n c e ,  i n s u r a n c e ,  and r e a l  e s t a t e ;  an d  s e r v i c e s .  M a jo r  
in d u s t r y  g r o u p s  e x c lu d e d  f r o m  t h e s e  s t u d ie s  a r e  g o v e r n m e n t  o p e r a 
t io n s  and the c o n s t r u c t i o n  and e x t r a c t i v e  i n d u s t r i e s .  E s t a b l i s h m e n t s  
h av in g  f e w e r  than  a  p r e s c r i b e d  n u m b e r  o f  w o r k e r s  a r e  o m i t t e d  b e c a u s e  
they  ten d  to f u r n i s h  in s u f f i c ie n t  e m p lo y m e n t  in the o c c u p a t io n s  s tu d ie d  
to w a r r a n t  in c lu s io n .  S e p a r a t e  t a b u la t io n s  a r e  p r o v i d e d  f o r  e a c h  of 
the b r o a d  i n d u s t r y  d i v i s i o n s  w hich  m e e t  p u b l ic a t io n  c r i t e r i a .

T h e s e  s u r v e y s  a r e  c o n d u c ted  on a  s a m p l e  b a s i s  b e c a u s e  of 
the u n n e c e s s a r y  c o s t  in v o lv e d  in s u r v e y in g  a l l  e s t a b l i s h m e n t s .  T o  
o b ta in  o p t im u m  a c c u r a c y  a t  m in im u m  c o s t ,  a  g r e a t e r  p r o p o r t i o n  of 
l a r g e  than  of s m a l l  e s t a b l i s h m e n t s  i s  s tu d ie d .  In c o m b in in g  the d a ta ,  
h o w e v e r ,  a l l  e s t a b l i s h m e n t s  a r e  g iv e n  th e i r  a p p r o p r i a t e  w eigh t .  E s 
t i m a t e s  b a s e d  on the e s t a b l i s h m e n t s  s tu d ie d  a r e  p r e s e n t e d ,  t h e r e f o r e ,  
a s  r e l a t i n g  to a l l  e s t a b l i s h m e n t s  in the i n d u s t r y  g r o u p in g  and a r e a ,  
e x c e p t  fo r  t h o s e  b e lo w  the m in im u m  s i z e  s tu d ie d .

O c c u p a t io n s  and E a r n i n g s

The  o c c u p a t io n s  s e l e c t e d  f o r  s tu d y  a r e  c o m m o n  to a  v a r i e t y  
of m a n u fa c tu r in g  an d  n o n m a n u fa c tu r in g  i n d u s t r i e s ,  and a r e  of  the 
fo l low in g  t y p e s :  (1) O f f ic e  c l e r i c a l ;  (2) p r o f e s s i o n a l  and t e c h n ic a l ;
(3) m a in t e n a n c e  and p o w e r p la n t ;  and (4) c u s t o d ia l  and m a t e r i a l  m o v e 
m e n t .  O c c u p a t io n a l  c l a s s i f i c a t i o n  i s  b a s e d  on a  u n i fo r m  s e t  o f  jo b  
d e s c r i p t i o n s  d e s i g n e d  to t a k e  ac c o u n t  of in te r  e s t a b l i s h m e n t  v a r i a t i o n  
in d u t ie s  w ith in  the s a m e  jo b .  T h e  o c c u p a t io n s  s e l e c t e d  f o r  s tu d y  
a r e  l i s t e d  and d e s c r i b e d  in the ap p e n d ix .  T h e  e a r n in g s  d a ta  fo l low in g  
the jo b  t i t l e s  a r e  f o r  a l l  i n d u s t r i e s  c o m b in e d .  E a r n i n g s  d a ta  f o r  s o m e  
of  the o c c u p a t io n s  l i s t e d  and d e s c r i b e d ,  o r  f o r  s o m e  i n d u s t r y  d i v i s i o n s  
w ith in  o c c u p a t io n s ,  a r e  not p r e s e n t e d  in the A - s e r i e s  t a b l e s ,  b e c a u s e

1 Included in the 90 areas are four studies conducted under contract with the New York State 
Department of Labor. These areas are Binghamton (New York portion only); Rochester (office occu
pations only); Syracuse; and Utica—Rome. In addition, the Bureau conducts more limited area studies 
in 77 areas at the request of the Wage and Hour Division of the U. S. Department of Labor.

e i th e r  (1) e m p lo y m e n t  in the o c c u p a t io n  i s  to o  s m a l l  to p r o v id e  enough 
d a ta  to m e r i t  p r e s e n t a t io n ,  o r  (2) t h e r e  i s  p o s s i b i l i t y  o f  d i s c l o s u r e  
of  in d iv id u a l  e s t a b l i s h m e n t  d a ta .  E a r n i n g s  d a ta  not show n s e p a r a t e l y  
fo r  i n d u s t r y  d i v i s i o n s  a r e  in c lu d e d  in a l l  i n d u s t r i e s  c o m b in e d  d a ta ,  
w h e r e  shown. L i k e w i s e ,  d a t a  a r e  in c lu d e d  in  the o v e r a l l  c l a s s i f i c a t i o n  
w hen a  s u b c l a s s i f i c a t i o n  of s e c r e t a r i e s  o r  t r u c k d r i v e r s  i s  not shown 
o r  i n fo r m a t io n  to s u b c l a s s i f y  i s  not a v a i l a b l e .

O c c u p a t io n a l  e m p lo y m e n t  an d  e a r n in g s  d a t a  a r e  show n fo r  
f u l l - t i m e  w o r k e r s ,  i . e . ,  t h o s e  h i r e d  to w o r k  a  r e g u l a r  w e e k ly  s c h e d u le  
in  the g iv e n  o c c u p a t io n a l  c l a s s i f i c a t i o n .  E a r n i n g s  d a ta  e x c lu d e  p r e 
m i u m  p a y  f o r  o v e r t i m e  an d  f o r  w o r k  on w e e k e n d s ,  h o l id a y s ,  and 
l a t e  s h i f t s .  N o n p r o d u c t io n  b o n u s e s  a r e  e x c lu d e d ,  but c o s t - o f - l i v i n g  
a l l o w a n c e s  an d  in c e n t iv e  e a r n i n g s  a r e  in c lu d e d .  W h ere  w e e k ly  h o u r s  
a r e  r e p o r t e d ,  a s  f o r  o f f ic e  c l e r i c a l  o c c u p a t io n s ,  r e f e r e n c e  i s  to the 
s t a n d a r d  w o r k w e e k  ( ro u n d e d  to the n e a r e s t  h a l f  hour) f o r  w hich  e m 
p l o y e e s  r e c e i v e  t h e i r  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  ( e x c l u s i v e  of p a y  
f o r  o v e r t i m e  a t  r e g u l a r  a n d / o r  p r e m i u m  r a t e s ) .  A v e r a g e  w e e k ly  e a r n 
in g s  fo r  t h e s e  o c c u p a t io n s  h av e  b e e n  ro u n d ed  to the n e a r e s t  h a l f  d o l l a r .

T h e s e  s u r v e y s  m e a s u r e  the l e v e l  o f  o c c u p a t io n a l  e a r n in g s  in 
an  a r e a  a t  a  p a r t i c u l a r  t im e .  C o m p a r i s o n s  o f  in d iv id u a l  o c c u p a t io n a l  
a v e r a g e s  o v e r  t im e  m a y  not r e f l e c t  e x p e c t e d  w ag e  c h a n g e s .  The 
a v e r a g e s  f o r  in d iv id u a l  j o b s  a r e  a f f e c t e d  b y  c h a n g e s  in w a g e s  and 
e m p lo y m e n t  p a t t e r n s .  F o r  e x a m p l e ,  p r o p o r t i o n s  o f  w o r k e r s  e m p lo y e d  
by  h ig h -  o r  lo w - w a g e  f i r m s  m a y  c h a n g e  o r  h ig h - w a g e  w o r k e r s  m a y  
a d v a n c e  to b e t t e r  j o b s  an d  b e  r e p l a c e d  b y  new w o r k e r s  a t  lo w e r  r a t e s .  
S u c h  s h i f t s  in  e m p lo y m e n t  c o u ld  d e c r e a s e  an  o c c u p a t io n a l  a v e r a g e  even  
though m o s t  e s t a b l i s h m e n t s  in an  a r e a  i n c r e a s e  w a g e s  d u r in g  the y e a r .  
T r e n d s  in e a r n in g s  of  o c c u p a t io n a l  g r o u p s ,  show n in t a b le  2, a r e  b e t t e r  
i n d i c a t o r s  o f  w a g e  t r e n d s  than  in d iv id u a l  j o b s  w ith in  the g r o u p s .

T h e  a v e r a g e s  p r e s e n t e d  r e f l e c t  c o m p o s i t e ,  a r e a w i d e  e s t i 
m a t e s .  I n d u s t r i e s  and e s t a b l i s h m e n t s  d i f f e r  in p a y  l e v e l  and job  
s t a f f in g  and ,  th u s ,  c o n tr ib u te  d i f f e r e n t l y  to the e s t i m a t e s  f o r  e a c h  job .  
T h e  p a y  r e l a t i o n s h i p  o b ta in a b le  f r o m  the a v e r a g e s  m a y  f a i l  to  r e f l e c t  
a c c u r a t e l y  the w a g e  s p r e a d  o r  d i f f e r e n t i a l  m a in t a in e d  a m o n g  j o b s  in 
in d iv id u a l  e s t a b l i s h m e n t s .  S i m i l a r l y ,  d i f f e r e n c e s  in a v e r a g e  p a y  l e v e l s  
fo r  m e n  an d  w o m e n  in an y  of  the s e l e c t e d  o c c u p a t io n s  sh o u ld  not be 
a s s u m e d  to r e f l e c t  d i f f e r e n c e s  in p a y  t r e a t m e n t  o f  the s e x e s  within 
in d iv id u a l  e s t a b l i s h m e n t s .  O th er  p o s s i b l e  f a c t o r s  w hich  m a y  c o n 
t r ib u te  to d i f f e r e n c e s  in  p a y  f o r  m e n  and w o m e n  in c lu d e :  D i f f e r e n c e s  
in p r o g r e s s i o n  w ith in  e s t a b l i s h e d  r a t e  r a n g e s ,  s in c e  on ly  the a c tu a l  
r a t e s  p a i d  in c u m b e n t s  a r e  c o l l e c t e d ;  and d i f f e r e n c e s  in s p e c i f i c  d u t ie s  
p e r f o r m e d ,  a l tho u gh  the w o r k e r s  a r e  c l a s s i f i e d  a p p r o p r i a t e l y  within 
the s a m e  s u r v e y  jo b  d e s c r i p t i o n .  J o b  d e s c r i p t i o n s  u s e d  in c l a s s i f y i n g
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e m p l o y e e s  in  t h e s e  s u r v e y s  a r e  u s u a l l y  m o r e  g e n e r a l i z e d  th an  t h o s e  
u s e d  in  i n d iv id u a l  e s t a b l i s h m e n t s  an d  a l lo w  f o r  m i n o r  d i f f e r e n c e s  
a m o n g  e s t a b l i s h m e n t s  in  the  s p e c i f i c  d u t i e s  p e r f o r m e d .

O c c u p a t io n a l  e m p l o y m e n t  e s t i m a t e s  r e p r e s e n t  the  t o t a l  in a l l  
e s t a b l i s h m e n t s  w ith in  the s c o p e  of  the  s tu d y  an d  not the  n u m b e r  a c t u 
a l l y  s u r v e y e d .  B e c a u s e  of  d i f f e r e n c e s  in  o c c u p a t i o n a l  s t r u c t u r e  a m o n g  
e s t a b l i s h m e n t s ,  the e s t i m a t e s  o f  o c c u p a t i o n a l  e m p l o y m e n t  o b ta in e d  f r o m  
the s a m p l e  o f  e s t a b l i s h m e n t s  s t u d ie d  s e r v e  o n ly  to i n d ic a te  the  r e l a t i v e  
i m p o r t a n c e  o f  the j o b s  s tu d ie d .  T h e s e  d i f f e r e n c e s  in o c c u p a t i o n a l  
s t r u c t u r e  do not a f f e c t  m a t e r i a l l y  the  a c c u r a c y  o f  the  e a r n i n g s  d a ta .

E s t a b l i s h m e n t  P r a c t i c e s  an d  S u p p l e m e n t a r y  W a g e  P r o v i s i o n s

T a b u l a t i o n s  o n  s e l e c t e d  e s t a b l i s h m e n t  p r a c t i c e s  a n d  s u p p l e 
m e n t a r y  w a g e  p r o v i s i o n s  ( B - s e r i e s  t a b l e s )  a r e  n o t  p r e s e n t e d  in  t h i s  
b u l l e t i n .  I n f o r m a t i o n  f o r  t h e s e  t a b u l a t i o n s  i s  c o l l e c t e d  b i e n n i a l l y .  
T h e s e  t a b u l a t i o n s  o n  m i n i m u m  e n t r a n c e  s a l a r i e s  f o r  i n e x p e r i e n c e d  
w o m e n  o f f i c e  w o r k e r s ;  s h i f t  d i f f e r e n t i a l s ;  s c h e d u l e d  w e e k l y  h o u r s ;  
p a i d  h o l i d a y s ;  p a i d  v a c a t i o n s ;  an d  h e a l t h ,  i n s u r a n c e ,  a n d  p e n s i o n  
p l a n s  a r e  p r e s e n t e d  ( in  th e  B - s e r i e s  t a b l e s )  in  p r e v i o u s  b u l l e t i n s  f o r  
t h i s  a r e a .
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T a b le  1. E s tab lishm ents  and w o rk e rs  w ith in  scope of su rvey and nu m b er studied in 
T a m p a —S t. P e te rs b u rg , F la .,1 by m a jo r in d u s try  d iv is io n ,2 N o v e m b e r 1 9 7 0

I n d u s t r y  d i v i s i o n

M i n i m u m  
e m p l o y m e n t  
in e s t a b l i s h 

m e n t s  in  s c o p e  
o f  st ud y

N u m b e r  o f  e s t a b l i s h m e n t s W o r k e r s  in  e s t a b l i s h m e n t s

W ith in  s c o p e  
o f  st ud y  3 Studied

W ith in  s c o p e  o f  s t u d y 4

S tudied
N u m b e  r P e r c e n t

A l l  d iv is i o n s  -------------------------------------------------------- 571 137 1 0 6 ,5 4 4 100 56, 218

M a n u fa c tu r in g  _________________________  _____________ 50 177 55 3 8 ,4 2 8 36 2 2 ,1 7 1
N o n m a n u fa c tu r in g ___________________________  ________ - 394 82 68 , 116 64 3 4 ,0 4 7

T r a n s p o r t a t io n ,  c o m m u n ic a t io n ,  and
o t h e r  p u b l ic  u t i l i t i e s 5 __________________________ 50 36 13 1 4 ,5 0 3 14 1 1 ,9 3 4

W h o le s a le  t r a d e  4 __________________________________ 50 64 11 6 , 894 6 1, 301
R e t a il  t r a d e  4________________________________________ 50 165 29 3 0 , 883 29 15, 968
F in a n c e ,  in s u r a n c e ,  an d  r e a l  e s ta te  6 ----------- 50 49 11 6 , 779 6 2 , 251
S e r v i c e s  6 7 ---------------------------------------------------  —  - 50 80 18 9 ,0 5 7 9 2 , 593

1 T h e  T a m p a —St. P e t e r s b u r g  S ta n d a rd  M e t r o p o l i t a n  S t a t is t i c a l  A r e a ,  a s  d e f in e d  b y  the B u r e a u  o f  th e  B u d g e t  th ro u g h  J a n u a ry  1 968 , c o n s is t s  
o f  H i l l s b o r o u g h  and P in e l la s  C o u n t ie s .  T h e  " w o r k e r s  w ith in  s c o p e  o f  s tu d y "  e s t im a t e s  sh o w n  in  th is  ta b le  p r o v id e  a r e a s o n a b ly  a c c u r a t e  d e s c r ip t i o n  
o f  the s i z e  an d  c o m p o s i t i o n  o f  the la b o r  f o r c e  in c lu d e d  in  the s u r v e y .  T h e  e s t im a t e s  a r e  n o t  in te n d e d , h o w e v e r ,  to  s e r v e  a s  a b a s is  o f  c o m p a r is o n  
w ith  o t h e r  e m p lo y m e n t  in d e x e s  f o r  the a r e a  to  m e a s u r e  e m p lo y m e n t  t r e n d s  o r  le v e l s  s in c e  ( l )  p la n n in g  o f  w a g e  s u r v e y s  r e q u i r e s  the u s e  o f  e s ta b l is h m e n t  
d a ta  c o m p i l e d  c o n s id e r a b ly  in  a d v a n c e  o f  th e  p a y r o l l  p e r i o d  s tu d ie d , and (2 ) s m a ll  e s t a b l is h m e n t s  a r e  e x c lu d e d  f r o m  the s c o p e  o f  the s u r v e y .

2 T h e  1967 e d it io n  o f  th e  S ta n d a rd  I n d u s tr ia l C l a s s i f i c a t i o n  M a n u a l w a s  u s e d  in  c la s s i f y in g  e s t a b l is h m e n t s  b y  in d u s t r y  d iv is io n .
3 In c lu d e s  a l l  e s t a b l is h m e n t s  w ith  t o t a l  e m p lo y m e n t  at o r  a b o v e  th e  m in im u m  l im it a t io n .  A l l  o u t le ts  (w ith in  the a re a )  o f  c o m p a n ie s  in  su ch  

in d u s t r ie s  a s  t r a d e ,  f in a n c e ,  a u to  r e p a i r  s e r v i c e ,  an d  m o t io n  p i c t u r e  th e a t e r s  a r e  c o n s id e r e d  a s  1 e s t a b l is h m e n t .
4 In c lu d e s  a l l  w o r k e r s  in  a l l  e s t a b l is h m e n t s  w ith  t o t a l  e m p lo y m e n t  (w ith in  the a r e a )  at o r  a b o v e  the m in im u m  lim ita t io n .
5 A b b r e v ia t e d  to  " p u b l i c  u t i l i t i e s "  in  th e  A - s e r i e s  t a b le s .  T a x i c a b s  an d  s e r v i c e s  in c id e n t a l  to  w a t e r  t r a n s p o r t a t io n  w e r e  e x c lu d e d . T h e  

St. P e t e r s b u r g  t r a n s i t  s y s t e m  is  m u n ic ip a l ly  o p e r a t e d  an d  is  e x c lu d e d  b y  d e f in i t io n  f r o m  the s c o p e  o f  th e  s u r v e y .
* T h is  in d u s t r y  d iv is i o n  is  r e p r e s e n t e d  in  e s t im a t e s  f o r  " a l l  in d u s t r ie s "  an d  " n o n m a n u fa c t u r in g "  in  the S e r i e s  A  t a b le s .  S e p a ra te  p r e s e n t a t io n  

o f  d a ta  f o r  th is  d iv is i o n  is  n o t  m a d e  f o r  o n e  o r  m o r e  o f  the fo l lo w in g  r e a s o n s :  (1) E m p lo y m e n t  in  the d iv is i o n  is  t o o  s m a ll  to  p r o v id e  e n o u g h  da ta  to
m e r i t  s e p a r a t e  s tu d y , (2) the s a m p le  w a s  n o t  d e s ig n e d  in it ia l ly  to  p e r m it  s e p a r a t e  p r e s e n t a t io n ,  (3) r e s p o n s e  w a s  in s u f f ic ie n t  o r  in a d e q u a te  to  p e r m it  
s e p a r a t e  p r e s e n t a t io n ,  an d  (4 ) t h e r e  is  p o s s ib i l i t y  o f  d i s c l o s u r e  o f  in d iv id u a l e s t a b l is h m e n t  data .

7 H o t e ls  an d  m o t e ls ;  la u n d r ie s  an d  o t h e r  p e r s o n a l  s e r v i c e s ;  b u s in e s s  s e r v i c e s ;  a u t o m o b i le  r e p a i r ,  r e n t a l ,  and  p a r k in g ; m o t io n  p i c t u r e s ; n o n p r o fi t  
m e m b e r s h ip  o r g a n iz a t io n s  (e x c lu d in g  r e l ig i o u s  and c h a r i t a b le  o r g a n iz a t io n s ) ;  an d  e n g in e e r in g  and  a r c h i t e c t u r a l  s e r v i c e s .

A lm o s t  t w o - f i f t h s  o f  th e  w o r k e r s  w ith in  s c o p e  o f  the s u r v e y  in  th e  T a m p a —St. 
P e t e r s b u r g  a r e a  w e r e  e m p lo y e d  in  m a n u fa c tu r in g  f i r m s .  T h e  fo l lo w in g  p r e s e n t s  the m a jo r  
in d u s t r y  g r o u p s  an d  s p e c i f i c  in d u s t r ie s  a s  a p e r c e n t  o f  a l l  m a n u fa c tu r in g :

I n d u s try  g r o u p s

E l e c t r i c a l  e q u ip m e n t  and
s u p p l ie s —--------------------------------------  24

F o o d  and k in d r e d  p r o d u c t s  19
F a b r i c a t e d  m e t a l  p r o d u c t s ------- 8
T o b a c c o  m a n u fa c t u r e s  ________  8
C h e m ic a ls  and  a l l ie d

p r o d u c t s __________________________  7
T r a n s p o r t a t io n  e q u ip m e n t_____  7
P r in t in g  an d  p u b l is h in g --------------  6
A p p a r e l  and  o t h e r  t e x t i le  

p r o d u c t s __________________________  5

S p e c i f i c  in d u s t r ie s

C o m m u n ic a t io n  e q u ip m e n t_____ 15
C ig a r s _____________________________ — 8
C a n n e d , c u r e d ,  and  f r o z e n

fo o d s _______________________________  7
E l e c t r o n i c  c o m p o n e n t s  and

a c c e s s o r i e s ______________________  7
N e w s p a p e r s ------------------------------------- 5

T h is  in fo r m a t io n  is  b a s e d  on  e s t im a t e s  o f  t o t a l  e m p lo y m e n t  d e r iv e d  f r o m  u n iv e r s e  
m a t e r ia ls  c o m p i l e d  p r i o r  to  a c tu a l s u r v e y .  P r o p o r t io n s  in  v a r io u s  in d u s tr y  d iv is i o n s  m a y  
d i f f e r  f r o m  p r o p o r t io n s  b a s e d  on  th e  r e s u lt s  o f  the s u r v e y  as sh o w n  in  ta b le  1 a b o v e .
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Wage Trends for Selected Occupational Groups

P r e s e n t e d  in  t a b l e  2 a r e  i n d e x e s  an d  p e r c e n t a g e s  o f  c h a n g e  
in  a v e r a g e  s a l a r i e s  o f  o f f i c e  c l e r i c a l  w o r k e r s  an d  i n d u s t r i a l  n u r s e s ,  
an d  in  a v e r a g e  e a r n i n g s  o f  s e l e c t e d  p la n t  w o r k e r  g r o u p s .  T h e  i n d e x e s  
a r e  a  m e a s u r e  o f  w a g e s  at  a  g i v e n  t i m e ,  e x p r e s s e d  a s  a  p e r c e n t  o f  
w a g e s  d u r in g  the b a s e  p e r i o d .  S u b t r a c t i n g  100 f r o m  the  i n d e x  y i e l d s  
the  p e r c e n t a g e  c h a n g e  in  w a g e s  f r o m  the b a s e  p e r i o d  to the  d a te  o f  
the  in d e x .  T h e  p e r c e n t a g e s  o f  c h a n g e  o r  i n c r e a s e  r e l a t e  to w a g e  
c h a n g e s  b e tw e e n  the i n d i c a t e d  d a t e s .  A n n u a l  r a t e s  o f  i n c r e a s e ,  w h e r e  
sho w n ,  r e f l e c t  the  a m o u n t  o f  i n c r e a s e  f o r  12 m o n t h s  w hen  the  t i m e  
p e r i o d  b e tw e e n  s u r v e y s  w a s  o t h e r  th an  12 m o n t h s .  T h e s e  c o m p u t a t i o n s  
w e r e  b a s e d  on the  a s s u m p t i o n  th a t  w a g e s  i n c r e a s e d  at  a  c o n s t a n t  r a t e  
b e tw e e n  s u r v e y s .  T h e s e  e s t i m a t e s  a r e  m e a s u r e s  o f  c h a n g e  in  a v e r 
a g e s  f o r  the  a r e a ;  t h e y  a r e  not i n te n d e d  to  m e a s u r e  a v e r a g e  p a y  
c h a n g e s  in  the  e s t a b l i s h m e n t s  in  the  a r e a .

M eth o d  of  C o m p u t in g

E a c h  o f  th e  fo l l o w in g  k e y  o c c u p a t i o n s  w ith in  an  o c c u p a t i o n a l  
g r o u p  w a s  a s s i g n e d  a  c o n s t a n t  w e ig h t  b a s e d  on i t s  p r o p o r t i o n a t e  e m 
p l o y m e n t  in  the  o c c u p a t i o n a l  g r o u p :

Office clerical (men and women): 
Bookkeeping-machine 

operators, class B 
Cleiks, accounting, classes 

A and B
Clerks, file, classes 

A, B, and C 
Cleiks, order 
Clerks, payroll 
Comptometer operators 
Keypunch operators, classes 

A and B
Office boys and girls

Office clerical (men and women)— 
Continued 

Secretaries
Stenographers, general 
Stenographers, senior 
Switchboard operators, classes 

A and B
Tabulating-machine operators, 

class B
Typists, classes A and B

Industrial nurses (men and women): 
Nurses, industrial (registered)

Skilled maintenance (men): 
Carpenters 
Electricians 
Machinists 
Mechanics
Mechanics (automotive)
Painters
Pipefitters
Tool and die makers

Unskilled plant (men):
Janitors, porters, and cleaners 
Laborers, material handling

T h e  a v e r a g e  ( m e a n )  e a r n i n g s  f o r  e a c h  o c c u p a t i o n  w e r e  m u l t i 
p l i e d  b y  the  o c c u p a t i o n a l  w e ig h t ,  an d  th e  p r o d u c t s  f o r  a l l  o c c u p a t i o n s  
in  the g r o u p  w e r e  t o t a l e d .  T h e  a g g r e g a t e s  f o r  2 c o n s e c u t i v e  y e a r s  
w e r e  r e l a t e d  b y  d iv id in g  the  a g g r e g a t e  f o r  the  l a t e r  y e a r  b y  the  a g g r e 
g a t e  f o r  the  e a r l i e r  y e a r .  T h e  r e s u l t a n t  r e l a t i v e ,  l e s s  100 p e r c e n t ,

s h o w s  the  p e r c e n t a g e  c h a n g e .  T h e  i n d e x  i s  th e  p r o d u c t  o f  m u l t ip l y i n g  
the b a s e  y e a r  r e l a t i v e  (1 0 0 )  b y  the  r e l a t i v e  f o r  the  n e x t  s u c c e e d i n g  
y e a r  an d  c o n t in u in g  to  m u l t i p l y  ( c o m p o u n d )  e a c h  y e a r ' s  r e l a t i v e  b y  the 
p r e v i o u s  y e a r ' s  i n d e x .

F o r  o f f i c e  c l e r i c a l  w o r k e r s  and i n d u s t r i a l  n u r s e s ,  th e  w a g e  
t r e n d s  r e l a t e  to r e g u l a r  w e e k l y  s a l a r i e s  f o r  the n o r m a l  w o r k w e e k ,  
e x c l u s i v e  o f  e a r n i n g s  f o r  o v e r t i m e .  F o r  p l a n t  w o r k e r  g r o u p s ,  th e y  
m e a s u r e  c h a n g e s  in  a v e r a g e  s t r a i g h t - t i m e  h o u r l y  e a r n i n g s ,  e x c l u d i n g  
p r e m i u m  p a y  f o r  o v e r t i m e  an d  f o r  w o r k  on  w e e k e n d s ,  h o l i d a y s ,  and 
l a t e  s h i f t s .  T h e  p e r c e n t a g e s  a r e  b a s e d  on  d a t a  f o r  s e l e c t e d  k e y  o c c u 
p a t i o n s  and i n c lu d e  m o s t  o f  the  n u m e r i c a l l y  i m p o r t a n t  j o b s  w ith in  
e a c h  g r o u p .

L i m i t a t i o n s  o f  D a t a

T h e  i n d e x e s  and p e r c e n t a g e s  o f  c h a n g e ,  a s  m e a s u r e s  o f  
c h a n g e  in  a r e a  a v e r a g e s ,  a r e  i n f l u e n c e d  b y :  (1) g e n e r a l  s a l a r y  and
w a g e  c h a n g e s ,  (2) m e r i t  o r  o t h e r  i n c r e a s e s  in  p a y  r e c e i v e d  b y  i n d i 
v i d u a l  w o r k e r s  w h i le  in  the  s a m e  j o b ,  an d  (3) c h a n g e s  in  a v e r a g e  
w a g e s  due  to  c h a n g e s  in  th e  l a b o r  f o r c e  r e s u l t i n g  f r o m  l a b o r  t u r n 
o v e r ,  f o r c e  e x p a n s i o n s ,  f o r c e  r e d u c t i o n s ,  an d  c h a n g e s  in  the p r o p o r 
t io n s  o f  w o r k e r s  e m p l o y e d  b y  e s t a b l i s h m e n t s  w ith  d i f f e r e n t  p a y  l e v e l s .  
C h a n g e s  in  the  l a b o r  f o r c e  c a n  c a u s e  i n c r e a s e s  o r  d e c r e a s e s  in  the 
o c c u p a t i o n a l  a v e r a g e s  w ith o u t  a c t u a l  w a g e  c h a n g e s .  It  i s  c o n c e i v a b l e  
th a t  e v e n  th o u g h  a l l  e s t a b l i s h m e n t s  in  an  a r e a  g a v e  w a g e  i n c r e a s e s ,  
a v e r a g e  w a g e s  m a y  h a v e  d e c l i n e d  b e c a u s e  l o w e r - p a y i n g  e s t a b l i s h m e n t s  
e n t e r e d  the  a r e a  o r  e x p a n d e d  t h e i r  w o r k  f o r c e s .  S i m i l a r l y ,  w a g e s  
m a y  h a v e  r e m a i n e d  r e l a t i v e l y  c o n s t a n t ,  y e t  the  a v e r a g e s  f o r  an  a r e a  
m a y  h a v e  r i s e n  c o n s i d e r a b l y  b e c a u s e  h i g h e r - p a y i n g  e s t a b l i s h m e n t s  
e n t e r e d  the  a r e a .

T h e  u s e  o f  c o n s t a n t  e m p l o y m e n t  w e i g h t s  e l i m i n a t e s  the  e f f e c t  
o f  c h a n g e s  in  the  p r o p o r t i o n  o f  w o r k e r s  r e p r e s e n t e d  in  e a c h  j o b  i n 
c l u d e d  in  the  d a t a .  T h e  p e r c e n t a g e s  o f  c h a n g e  r e f l e c t  o n ly  c h a n g e s  
in  a v e r a g e  p a y  f o r  s t r a i g h t - t i m e  h o u r s .  T h e y  a r e  not i n f l u e n c e d  by 
c h a n g e s  in  s t a n d a r d  w o r k  s c h e d u l e s ,  a s  s u c h ,  o r  b y  p r e m i u m  p a y  
f o r  o v e r t i m e .  W h e re  n e c e s s a r y ,  d a t a  w e r e  a d j u s t e d  to r e m o v e  f r o m  
the  i n d e x e s  and p e r c e n t a g e s  o f  c h a n g e  a n y  s i g n i f i c a n t  e f f e c t  c a u s e d  
b y  c h a n g e s  in  the  s c o p e  o f  the  s u r v e y .

4
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T a b le  2. In d ex es  o f s tand ard  w e e k ly  sa la rie s  and s tra ig h t-tim e  hourly ea rn in g s  fo r se lec ted  occupationa l g roups in 
T a m p a —S t. P e te rs b u rg , Fla., N o v e m b e r  1 9 7 0  and A u g u s t 1 9 6 9 , and pe rc en ts  o f in c re ase  fo r s e le c te d  perio ds

P e r io d

A l l  in d u s t r ie s M a n u fa ctu r in g

O f f i c e  
c l e r i c a l  

(m e n  and 
w o m e n )

In d u s tr ia l 
n u r s e s  

(m e n  and 
w o m e n )

S k i lle d
m a in te n a n c e

t r a d e s
(m en )

U n s k ille d
p la n t

w o r k e r s
(m e n )

O f f i c e  
c l e r i c a l  

(m e n  and 
w om en )

In d u s tr ia l 
n u r s e s  

(m e n  and 
w o m e n )

S k ille d
m a in te n a n ce

tr a d e s
(m en )

U n s k ille d
p la n t

w o r k e r s
(m e n )

I n d e x e s  (A u g u s t  1967= 100)

N o v e m b e r  1 9 7 0 ________________________  ______________ 118. 1 (* ) 1 2 1 .3 123. 6 116. 2 O 122. 0 125. 6
A u g u s t  1969 ____________________________________________ 110. 1 (* ) 111.2 115. 1 107. 5 (* ) 111. 8 118. 5

P e r c e n t s  o f  in c r e a s e

A u g u s t  1969 to  N o v e m b e r  1970:
1 5 -m o n th  in c r e a s e _________________________________ 7. 3 (■) 9. 1 7. 4 8 . 1 t 1) 9 . 1 6 . 0
A n n u a l ra te  o f  in c r e a s e  _____________________  _ 5. 8 (* ) 7 . 2 5. 9 6 .4 (■) 7. 2 4 . 8

A u g u s t  1968 to  A u g u s t  1 9 6 9 _________________________ 4 . 7 ( ‘ ) 4 . 3 3 .4 3. 6 ( l ) 5. 3 8 . 0
A u g u s t  1967 to  A u g u s t  1 9 6 8 -  ______________________ 5. 2 t 1) 6 . 6 1 1 .3 3. 8 (M 6 . 2 9. 7
S e p t e m b e r  1966 to  A u g u s t  1967:

11-m o n t h  i n c r e a s e _________________________________ 6 .4 (* ) 2 . 3 8 . 1 4 . 0 ( l ) 2. 3 7. 9
A n n u a l r a t e  o f  i n c r e a s e __________________________ 7. 0 (*) 2 . 5 8 . 9 4 . 4 t 1) 2. 5 8 . 6

D ata  d o  n o t  m e e t  p u b l ic a t io n  c r i t e r ia .
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A .  O c c u p a t i o n a l  e a r n i n g s

T a b le  A -1 . O f f ic e  o c c u p a t io n s —m en and w o m e n

(A v e r a g e  s t r ia g h t - t im e  w e e k ly  hour s and earn ings  fo r  s e l e c t e d  oc cupat io ns  stud ied  on an a re a  bas is  by industry d iv is i o n , Tam p a —St. P e t e r s b u r g , F la .  , N o v e m b e r  1970)

Weekly earnings 1 
(standard) N u m ber  o f w o rk e r s re c e iv in g  s t r a igh t - t im e veekly earn ings  of-

$ $ $ $ $ $ $ $ $ $ $ $ $ Ts $ $ $ % % %

Se x ,  o ccupa t io n ,  and indust ry  di v is ion
Number

of
Average
weekly

(standard)
Mean 2 Median 2 Middle range2

60
and

under

65 70 75 80 85 90 95 100 105 110 115 120 125 130 140 150 160 170 180 190

and

65 70 75 80 85 9C 95 ICO 105 110 115 120 125 130 140 150 160 170 180 190 o v e r

MEN

CLERKS, ACCOUNTING,
$
1 3 6 . 5 0
1 3 6 . 5 0

$
1 2 5 . 0 0
1 3 4 . 0 0

$ $ 
1 1 4 . 5 0 - 1 5 9 . 5 0
1 1 4 . 0 0 -  1 6 0 . 5 0
1 1 9 . 0 0 -  1 5 5 . 0 0

12 13
26 4 0 . 0

7 *

NONMANUFACTURING 13

1 0 5 . 0 0CLERKS, ACCOUNTING, 9 4 . 0 0 - 1 C 9 . 5 0CLAoo D

1 2 9 . 5 0
1 3 0 . 0 0

17
17

2C
2C

1 2 5 . 0 0
1 2 5 . 0 0

1 1 2 . 0 0 -  1 4 7 . 5 0
1 1 0 . 0 0 -  1 4 8 . 5 0NONMANUFACTURING — 152

73

4 0 . 0 -

17
13

- 1

8 1C
8

14
13

5 5 29 5 20 18

1
1

18 14 - - -

8 4 . 5 0
8 7 . 0 0

6 9 . 5 0 -  9 2 . 5 0
6 9 . 5 0 -  9 4 . 0 0

1
NONMANUFACTURING 8 5 . 0 059 3 9 . 0

WOMEN

BILLERS, MACHINE (BILLING
61 4 0 . 0 8 4 . 0 0 8 3 . 0 0 7 7 . 5 0 -  9 6 . 5 0 6 7 5 21 1 2 13 5 _ i - - - - - - - - - -

NONMANUFACTURING 4 0 . 0 8 2 . 5 0 8 3 . 0 0 7 4 . 0 0 -  9 6 . 0 0 7 2 15 1 2 13 — - -

BOOKKEEPING-MACHINE OPERATORS,
57
28
29

4 0 . 0
4 0 . 0
4 0 . 0

1 0 5 . 0 0
1 0 2 . 0 0  
1 0 8 . 5 0

1 0 4 . 0 0
1 0 2 . 5 0
1 1 3 . 5 0

1 0 1 . 0 0 -  1 1 9 . 5 0  
1 0 0 . 5 0 - 1 0 5 . 0 0
1 0 2 . 0 0 -  1 2 2 . 5 0

1 8 2 _ 22 _ 7 4 12 - - 1 - - - - -
_ 4 2 _ 16 - 1 4 1 “ “

NONMANUFACTURING _ 1 4 _ 6 - 6 - 12 - “ ~

BOOKKEEPING-MACHINE OPERATORS,
124
113

9 0 . 5 0 9 1 . 5 0 8 6 . 0 0 -  9 7 . 0 0 2 2 19 5 21 40 12 12 7 1 1 - - 2 - - - - - -

4 0 . 0 9 0 . 0 0 9 1 . 5 0 8 6 . 5 0 -  9 5 . 5 0 2 2 14 5 21 40 12 9 7 - 1

CLERKS, ACCOUNTING, 235 3 9 . 5
3 9 . 5
3 9 . 5  
4 0 . 0

1 1 4 . 0 0
1 1 7 . 5 0
1 1 2 . 0 0
1 1 7 . 5 0

1 1 4 . 0 0
1 1 8 . 0 0
1 1 3 . 0 0
1 1 4 . 0 0

9 7 . 0 0 - 1 2 7 . 5 0
9 4 . 5 0 -  1 3 3 . 0 0
9 7 . 5 0 -  1 2 3 . 0 0  

1 1 1 . 5 0 - 1 2 9 . 0 0

9 10 21 30 7 11 29 26 18 17 17 15 13 - 2 2
CLASS A _ 4 7 14 6 4 5 4 5 9 10 9 3 9 “

n o n m a n u f #c t u r i n g 142
^0

8 _ 5 3 7 24 3 6 25 21 9 7 8 12 4 ”
_ 4 - - 20 3 3 7 3 “ “

CLERKS, ACCOUNTING, 554
143
411

3 9 . 5
3 9 . 5
3 9 . 5

8 8 . 5 0
8 7 . 5 0
8 8 . 5 0

8 5 . 0 0
8 5 . 0 0
8 5 . 0 0

7 9 . 0 0 -  9 6 . 0 0
8 1 . 5 0 -  9 3 . 5 0
7 7 . 5 0 -  9 7 . 0 0

56 95 118 61 61 62 35 i i 9 3 22 1 2 ~ 7 “ “ “ “
CLA5S D

22 49 25 18 9 8 5 2 2 3 ~ “

NONMANUFACTURING 56 73 69 36 43 53 27 6 7 1 19 1 2 7

c l e r k s , f i l e , c l a s s 44 3 8 . 5 9 1 . 5 0 8 5 . 0 0 8 1 . 0 0 -  9 9 . 0 0 9 14 7 3 _ 2 - 4 1 1 3 - - ” “ “
*

CLERKS, FILE, CLASS 199
189

70

3 9 . 0
3 9 . 0
4 0 . 0

8 0 . 5 0  
8 0 . 0 0
9 0 . 5 0

7 7 . 0 0
7 6 . 0 0  
8 8 . 5 0

7 1 . 5 0 -  8 7 . 0 0
7 1 . 5 0 -  8 5 . 0 0  
8 1 . 0 0 - 1 0 2 . 5 0

25 63 20 31 19 14 3 7 3 4 3 3 "
Q 4 25 63 20 30 13 11 3 7 3 4 3 3 " ~

11 11 13 11 - 7 3 4 3 3 ~

122
111

3 9 . 5
3 9 . 5

7 2 . 0 0 7 1 . 5 0 6 8 . 5 0 -  7 4 . 0 0 i 45 60 7 3 3 1 - 1 1 - - ~ “

NONMANUFACTURING 7 2 . 0 0 7 1 . 5 0 6 8 . 5 0 -  7 4 . 0 0 41 54 7 2 3 1 - 1 1 -

4 0 . 0 8 5 . 0 0  
8 2 . 5 0  
8 7 . 0C

8 2 . 0 0
8 0 . 5 0
9 0 . 0 0

7 4 . 5 0 -  9 3 . 5 0
7 3 . 5 0 -  9C.5C 
7 6 . 0 0 -  9 7 . 5 0

1 25 15 10 6 16 7 1 1 4 1 - 3 ~ “ “ ~
16 fc 10 2 e - - - - - 3 “

NONMANUFACTURING A ^ 1 9 9 4 8 7 1 1 4 1 - “ “
H  3 -vu

198 3 9 . 5
3 9 . 5

9 6 . 0 0  
9 6 . CC 
9 6 . OC

9 4 . 0 0  
9 0 . 5 0
9 8 . 0 0

8 3 . 5 0 -  1C4.CC 
8 3 . 0 0 - 1 C 3 . C 0
8 5 . 5 0 -  1 C 4.50

4 25 5 22 21 29 16 35 5 i 3 6 a 5 7 1 1
1

10 18 13 15 4 8 1 - 4 7 "
4 15 5 4 8 14 12 27 e i 3 2 1 5 4

COMPTOMETER OPERATO 
NONMANUFACTURING

87 3 9 . 5 9 8 . 5C 
1 0 C . 50

1 0 0 . 0 0  
1 0 2 . 5 0

8 6 . 5 0 - 1 1 3 . CC 
8 8 . 0 0 - 1 1 5 . 0 0

3 9 2 4 14 8 4 11 6 5 12 4 2 1 ”

3 5 2 4 1C 6 4 11 e 5 12 4 2

See foo tn otes  at end o f  ta b le s .
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T a b le  A -1 .  O f f ic e  o c c u p a t io n s —m en and w o m e n -----C on tinu ed

(A v e ra g e  s tra ig h t -t im e  w eek ly  hours and earn ings fo r  s e le c te d  o ccu p a tion s  stud ied  on an a re a  b a s is  by in dustry  d iv is io n , T am pa—St. P e te rs b u rg , F la . , N ov em b er 1970)

S ex , o ccu p a tio n , and in dustry  d iv is ion
Average
weekly

(standard)

Weekly earnings 1 
(standard)

Middle range ̂

N u m ber o f  w o rk e rs  re c e iv in g  s tr a ig h t -t im e  w eek ly  earn ings o f—
* * * * * * * * * * * * * *

6 0  6 5  7 C 75 8 0  8 5  SC 9 5  ICC 1C5 11C 1 1 5  1 2 0  1 2 5

and
under

6 5  7 0  7 5  8 0  8 5  9 0  9 5  ICO 1C5 11C 1 1 5  1 2 0  1 2 5  1 3 0

* * * * * * *
1 3 0  1 9 0  1 5 0  1 6 0  1 7 0  1 8 0  1 9 0

~ ~ -  “  *  -  and

1 4 0  1 5 0  1 6 0  1 7 0  1 8 0  1 9 0  ov e r

WOKEN -  CONTINUED
$ $ $ $

KEYPUNCH OPERATORS, CLASS A
MANUFACTURING --------------------
NONMANUFACTURING --------------

1 9 6 3 9 . 5 9 5 . 0 0
5 7 3 9 . 5 9 8 . 5C

1 3 9 3 9 . 5 9 4 . 0 0

9 2 . 5 0
9 7 . 0 0
9 C .5 C

8 4 . 5 0 -  1 C 3 . 0 0  
9 1 . 0 0 - 1 C 7 . 5 C
8 3 . 5 0 -  1 C 1 .5 C

2 54 2 1 4 5 1 C 2 7 15 6 3 7 2 2 - - 1 - 1
2 2 7 14 9 4 1 2 4 2 - - 1 - ~ -

- 52 14 31 1 23 3 2 1 7 2 1 * * 1 “ 1

KEYPUNCH OPERATORS, CLASS B -------------
MANUFACTURING -----------------------------------
NONMANUFACTURING -----------------------------

2 2 4 4 0 . C 8 6 . 5 0
5 7 3 9 . 5 9 C .5 C

1 6 7 4 0 . C 8 5 . CC

8 5 . 0 0
9 2 . 5 0
8 3 . 5 0

8 0 . 0 0 -  9 4 . 0 0
8 4 . 0 0 -  s e . c o
7 9 . 0 0 -  9 0 . 5 0

4

4

19
2

17

32
4

28

6 0
10
5 0

31
6

2 5

3C
15
15

2 0
10
10

14
6
8

1 1

1  1

SECRETARIES ------------------
MANUFACTURING --------
NONMANUFACTURING -  

PUBLIC U T IL I T I E S

9 0 5
4 0 6
4 9 9
1 6 7

4 0 . C 
4C .C  
4 0 . C 
4 0 . 0

1 1 5 . 5 0  
1 1 2 .0 0  
1 1 8 . CC
1 3 5 . 5 0

1 1 3 . 5 0
1 0 9 . 0 0  
1 1 8 . 5C
1 3 8 . 0 0

9 8 . 5 0 -  1 2 8 . 5C 
9 9 . 0 0 - 1 2 3 . 5 0
9 7 . 5 0 -  1 3 2 . 5 0  

1 1 7 . 5 0 - 1 6 2 . 5 0

1 2 1 3 3 2 3 83 9 8 8 6 57 7 7 6 0 8 9 7 4 7 3 4 6 31 32 9 9 3
- - 8 8 4 8 4 7 5 4 51 4 6 13 4 4 14 4 7 9 7 6 3 1 -
1 2 1 25 15 35 51 32 6 31 4 7 4 5 6 0 26 3 7 2 4 2 6 6 8 3

A 6 6 5 5 1 4 3 16 1 5 9 14 2 1 16 2 6 5 8 3

SECRETARIES, CLASS A ----
NONMANUFACTURING ----------

6 7
4 3

3 9 . 5
3 9 . 5

1 3 2 . 0 0  
1 2 8 . 5C

1 3 0 . 5C 1 2 2 . 0 0 - 1 3 9 . 0 0  
1 2 6 . 5C 1 0 4 . 5 0 - 1 3 6 . 5 t

1 -  11
1 -  11

2 1 
1  1

5 1 3
5 9

21
7

3 3 4  - 3
2  1 2 - 3

SECRETARIES, CLASS B -----------------------
MANUFACTURING -----------------------------------
NONMANUFACTURING -----------------------------

PUBLIC U T I L I T I E S  -------------------------

1 6 2
4 2

120
3 6

4 0 . 0
4 0 . 0
4 0 . 0  
4 0 . C

1 2 4 . 5 0  
1 1 9 . 5C 
1 2 6 . 0 0  
1 5 5 . 0 0

1 2 4 . 0 0  
1 1 4 . 5C 
1 2 5 . 5 0  
1 5 6 . CC

1 0 9 . 0 0 -  1 4 0 . 5 0
1 0 8 . 0 0 -  1 3 3 . CO
1 1 0 . 5 0 -  1 4 3 . 0 0
1 4 2 . 5 0 -  1 6 9 . 5 0

8 1 14 7 6 6 2 C 8 15 2 3 13 14 1 1 5 2 9 -
- 1 3 - 3 6 9 1 4 2 6 4 1 - 1 1
8 - 1 1 7 3 - 1 1 7 1 1 2 1 7 1 0 1 0 5 l 8 -

- - - - - - - - 4 1 1 8 9 5 - 8

SECRETARIES, CLASS C -----------------------
MANUFACTURING -----------------------------------
NONMANUFACTURING -----------------------------

PUBLIC U T I L I T I E S  -------------------------

2 3 4
5 9

1 7 5
5 7

3 9 . 5
3 9 . 5
3 9 . 5  
4 0 . C

1 2 3 . 5 0
1 1 7 . 5 0
1 2 5 . 5 0  
1 4 2 . 0 0

1 2 2 . CC
1 1 9 . 0 0  
1 2 3 . 5 0
1 4 1 . 0 0

1 1 1 . 0 0 -  1 3 8 . 5 0
1 0 2 . 0 0 -  1 2 9 . 5 0
1 1 3 . 5 0 -  1 4 2 . 5 0
1 2 5 . 5 0 -  1 6 6 . 0 0

1 3 - 1 13 15 1 9 2 2 2 3 2 2 4 2 7 19 2 9 8 16 3 - -
- - - - 6 6 8 2 4 5 8 7 7 3 - 3 - - -
1 3 - 1 7 9 1 1 - 18 2 7 1 6 2 0 1 2 2 6 8 1 3 3 - -
- - * - - - 1 - 3 4 6 4 1 0 1 2 1 1 3 3 -

SECRETARIES, CLASS 0  -----------------------
MANUFACTURING -----------------------------------
NONMANUFACTURING -----------------------------

PUBLIC U T I L I T I E S  -------------------------

4 4 2
2 8 1
1 6 1

5 7

4 0 . 0
4 0 . 0
4 0 . 0
4 0 . 0

1 0 5 . 5 0
1 0 7 . 5 0  
1 0 2 .0 0  
1 1 2 .0 0

1 0 2 . 5 0
1 0 5 . 5 0  

9 7 . 5 0
1 1 0 . CO

9 4 . 0 0 -  1 1 6 . 5 0
9 7 . 0 0 -  1 1 5 . 0 0
8 7 . 0 0 -  1 1 8 . 0 0
8 9 . 0 0 -  1 2 3 . 0 0

18 2 5 2 1 5 5 76 50 A 9 33 19 4 5 1 1 2 0 3 9 8 - - -
- 8 7 39 41 4 3 A3 32 7 3 2 1 2 0 2 5 1 - - -

18 17 14 16 35 7 6 1 1 2 1 3 1 0 - 1 A 7 - - -

4 6 6 4 5 - A - 1 2 4 - 1 A 7 - ~ “

STENOGRAPHERS, GENERAL -------------
MANUFACTURING --------------------------
NONMANUFACTURING --------------------

PUBLIC U T IL I T I E S  ----------------

4 0 4
9 3

3 1 1
1 0 4

4 0 . 0
4 0 . 0
4 0 . 0
4 0 . 0

1 0 1 . 5 0
1 0 1 . 5 0
1 0 1 . 5 0  
1 1 9 . 0 0

9 7 . 5 0  
9 7 . 0 0
9 7 . 5 0  

1 1 0 . 5 0

8 6 . 5 0 -  1 1 1 . 5 0  
9 0 . 0 0 - 1 0 9 . 5 0
8 4 . 5 0 -  1 1 2 . 5 0
9 7 . 5 0 -  1 4 3 . 5 0

8 9 9 2 0 4 3 3 6 58 4 3 43 31 1 2
- - - 6 1 16 2C 1 0 3 16 1
8 9 9 14 4 2 2 0 3 8 33 4 0 15 1 1
- - 1 3 2 3 1 1 13 15 4 4

19 1 0 15 1 1 16 1 2 8 1 -
8 A 1 2 3 1 1 -

1 1 6 1 4 9 13 1 1 7 1

6 1 - 9 13 1 1 7 1 * -

STENOGRAPHERS, SENIOR --------------
MANUFACTURING ------------------------
NONMANUFACTURING ------------------

121
3 4
8 7

4 0 . 0  
4 0 . C
4 0 . 0

1 1 2 .0 0
1 0 8 . 5 0
1 1 3 . 0 0

1 0 7 . 5 0  
1 0 7 . 0 0
1 1 2 . 5 0

9 4 . 0 0 - 1 2 9 . 0 0
1 0 0 . 5 0 - 1 1 7 . 0 0

9 2 . 5 0 - 1 3 6 . 0 0

2 7 - A 2 1 8 15 8 5 3 1 1 9 16 7 2 3 -
- - - - 4 A 7 7 3 3 2 - 2 2 - - “

2 7 * A 17 A 8 1 2 - 9 9 14 5 2 3 “ _

SNITCHBOARO OPERATORS, CLASS A 5 1 4 0 . 0 1 0 0 .0 0 9 4 . 5 0 8 7 . 0 0 - 1 1 2 . 5 0 9 2 5 11 3 2 2  1

SWITCHBOARD OPERATORS, CLASS B -------
NONMANUFACTURING -----------------------------

1 3 7  4 0 . 0
1 2 1  4 0 . 0

7 9 . 5 0
7 9 . 0 0

8 1 . 0 0  6 7 . 0 0 -  8 8 . 5 0
8 0 . 0 0  6 6 . 5 0 -  e 9 . 0 C

2 2  3 2
2 2  3 2

4
4

3 3 3  14
3 2 0  14

9
9

7
4

2
2

1  2  
1  2

SNITCHBOARO OPERATOR-RECEPTIONISTS-
MANUFACTURING -----------------------------------
NONMANUFACTURING--------------------------—

1 7 1
6 0

111

3 9 . 5  
4 0 . 0
3 9 . 5

8 6 .0 0
9 1 . 5 0
8 3 . 0 0

8 4 . 0 0  
9 2 . 5 0
8 2 . 0 0

7 8 . 5 0 -  9 4 . 5 0
8 3 . 5 0 -  9 9 . 0 0  
7 7 . 0 0 -  8 9 . 0 0

12
6
6

26
1

25

4 3
12
3 1

19
7

12

19
9

1 C

18
14

4

1 C
2
8

3

3

TY PI S TS , CLASS A ----------- — ------------- >—
MANUFACTURING --------------------------- --------
NONMANUFACTURING -----------------------------

202
2 9

1 7 3

3 9 . 0
4 0 . 0
3 9 . 0

8 7 . 0 0  
8 6 . 5 0
8 7 . 0 0

8 5 . 5 0
8 7 . 0 0
8 5 . 0 0

7 8 . 5 0 -  9 2 . 5 0
8 2 . 5 0 -  9 2 . 0 0  
7 8 . 0 0 -  9 3 . 0 0

2 0 4 6 32 4 1 26 2 16 1C 5 1 - - - 3 - - - -

1 3 7 1 0 4 2 1 1
19 4 3 25 31 2 2 - 15 9 5 1 - “ 3 “ ~ ~

T Y PI S TS , CLASS B ------------------- ------
MANUFACTURING --------------------- —
NONMANUFACTURING --------------------

2 5 1
4 6

2 0 3

3 9 . 0
4 0 . 0
3 9 . 0

8 4 . 5 0
8 4 . 5 0
8 4 . 5 0

8 3 . 0 0
8 6 .0 0
8 3 . 0 0

7 8 . 0 0 -
7 7 . 0 0 -
7 8 . 0 0 -

£ 9 . 5 0  -  4
9 3 . CC -  4
8 9 . 0 0

32
6

2 6

4 6
6

4 0

7 0
7

6 3

41
1C
31

11 19
6 1  
5 18

18
7

11

4 1 1 1 - - - - - - -

4 1 1 1 - - - - - - -

See foo tn otes  at end o f  ta b le s .
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Tab le  A -2 .  Professional and technical occupations—men

(A v e ra g e  s tr a ig h t -t im e  w eek ly  hours and ea rn in gs fo r  s e le c te d  o ccu p a tion s  stud ied  on an a re a  b a s is  by in dustry  d iv is io n , T am pa—St. P e te r s b u r g , F la . , N ov e m b e r 1970)

S e x , o ccu p a tio n , and in du stry  d iv is io n

Weekly earnings 1 
( standard) M u m b e r l i v i n g

.
r n i n g s o fi a ig y

Number
of

$ $ $ » $ t  $ $ i $ $ * S t * s » $
Average 8b

U n d e r
9C 95 ICC l i e 12C 13C 14C 15C 16 C 170 180 190 200 210 220 230 240 250 260

workers hours 1 Mean 2 M edian2 Middle range 2 s a n d
(standard) 85 u n d e r

9C 95 ICC 110 120 13C 14C ISC 16C 17C 180 190 200 210 220 230 240 250 260 270

$ $ $  $
30 39.5 143.50 145.50 132.00-160.5C - * 2 A 8 6 2 3 3 - 1 - - - - - - -

83 40.C 126.00 120.50 110.CC-128.5C - 3 - 18 19 25 2 - A 3 5 1 2 1 _ _ _ _ _ _
59 4C.0 125.5C 118.CC 106.50-124.50 3 18 13 12 “ 2 2 4 1 2 1 - - - - - -
32 40.C 103.0C 100.50 9C.0C-1C9.5C 4 4 7 1 9 1 2 1 2 i

76 4C.C 172.50 168.CC 162.0C-ie9.CC _ _ _ _ _ i 8 1 i 31 5 11 10 2 3 3 _ _ _ _
53 40.C 169.5C 164.50 161.50-184.5C ” “ ~ 8 ' ' 25 4 A 7 2 3 ~ ~ ~ ”

26 40.0 238.50 243.00 224.0C-253.CC - - - - - - - - - - - - - - 3 5 3 6 7 2
82 4C.C 167.CC 164.CC 148.5C-ie4.50 - - - - - - 6 22 9 11 6 14 7 5 1 1 _ _ _ _
54 40.C 169.CC 169.5C 148.50-187.CC " * “ “ “ 2 18 1 7 6 10 3 5 1 1 " - - -

108 4C.C 148.5C 147.5C 120.50-169.5C - - 14 13 8 12 14 A 17 1 18 1 - - 6 _ _ _ _

48 40.C 145.50 148.CC 136.CC-163.CC ~ 6 1 A 8 9 A 1C 6
67 40.C 117.5C 122.00 99.0C-129.5C A A 11 6 6 21 11 - 2 2
33 4C.C 116.50 124.CC 107.50-129.CC A 3 3 3 15 5

COMPUTER OPERATORS, CLASS A

COMPUTER OPERATORS, CLASS B 
NONMANUFACTURING --------------

COMPUTER OPERATORS, CLASS C

COMPUTER PRCGRAHERS,
BUSINESS, CLASS B -----------------

NONMANUFACTURING ---------------

COMPUTER SYSTEMS ANALYSTS, 
BUSINESS, CLASS B -----------------

DRAFTSMEN, CLASS A -----------------
MANUFACTURING ---------------------

DRAFTSMEN, CLASS B -----------------
MANUFACTURING ----------------------

DRAFTSMEN, CLASS C -----------------
MANUFACTURING ---------------------

See foo tn otes  at end o f ta b le s .
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T ab le  A -3 . Office, professional, and technical occupations—men and wom en combined

(A v e ra g e  s tra ig h t -t im e  w eek ly  h ou rs and ea rn in gs  fo r  se le c te d  occu p a tio n s  studied on an a rea  b a s is  b y  in du stry  d iv is io n , Tampar-St. P e te rsb u rg , F la .,  N ovem ber 1970)

Occ upat io n  and industry d iv is ion
Number

of

OFFICE OCCUPATIONS

BILLERS, MACHINE (BILLING
MACHINE) ---------------------------------

NONMANUFACTURING -----------
68
53

BOOKKEEPING-MACHINE OPERATORS,
CLASS A ----------------------------------------------

MANUFACTURING ----------------------------
NONMANUFACTURING ---------------------

57
28
29

BOOKKEEPING-MACHINE OPERATORS,
CLASS B ----------------------------------------------

NONMANUFACTURING ----------------------
124
113

CLERKS, ACCOUNTING, CLASS A
MANUFACTURING ----------------------
NONMANUFACTURING ----------—

PUBLIC UTILITIES -----------

295
119
176

46

CLERKS, ACCOUNTING, CLASS B
MANUFACTURING ----------------------
NONMANUFACTURING ---------------

585
160
425

CLERKS, FILE,  CLASS A ----------------------------
NONMANUFACTURING --------------------------------

4 5
3 6

CLERKS, FILE, CLASS B ----------------------------
NONMANUFACTURING --------------------------------

PUBLIC UTILITIES ---------------------------

207
194

74

CLERKS, FILE,  CLASS C ----------------------------
NONMANUFACTURING --------------------------------

122
111

CLERKS, ORDER --------------------
MANUFACTURING ------------
NONMANUFACTURING -------

256
59

197

CLERKS, PAYROLL -----------------------------------------
MANUFACTURING --------------------------------------
NONMANUFACTURING --------------------------------

203
89

114

COMPTOMETER OPERATORS 
NONMANUFACTURING -

87
77

KEYPUNCH OPERATORS, CLASS A
MANUFACTURING ----------------------
NONMANUFACTURING ---------------

208
57

151

KEYPUNCH OPERATORS,
MANUFACTURING -----
NONMANUFACTURING

CLASS B 224
57

Average

Weekly
(standard

Weekly 
earnings 1 
(standard)

4C.C
$
9 2 .  CC

4C.C 9 3 . CC

4C.C 1 0 5 . CC
4C.C 1C2.CC
4 0 . C 1C8.5C

4C.C SC • 50
4 0 . C 9C.0C

3 9 . 5 i i e . s c
3 9 . 5 1 2 1 . 5C
4 0 . C 116 .5C
4 0 . C 1 2 2 . CC

3 9 . 5 8 9 . CC
3 9 . 5 8 9 . 5C
3 9 . 5 8 9 . CC

3 8 . 5 9 3 . CC
3 8 . 5 8 9 . CC

3 9 . C 8 1 . CC
3 9 . 0 8 0 . 5C
4 0 . 0 9 1 . CC

3 9 . 5 7 2 .  OC
3 9 . 5 7 2 . CC

4 0 . 0 1 1 4 . CC
4C .0 9 2 . 5C
4 0 . 0 12C•50

3 9 . 5 9 7 . 5C
3 9 . 5 9 9 . CC
3 9 . 5 9 6 . 5 0

3 9 . 5 9 8 . 5C
3 9 . C I O C . 50

3 9 . 5 9 8 . 5C
3 9 . 5 9 8 . 5C
3 9 . 5 9 8 . 5 0

4 0 . 0 8 6 . 5 0
3 9 . 5 9 0 . 5 0
4 0 . C 8 5 . CC

Occ upat io n  and industry d iv is ion

OFFICE OCCUPATIONS -  CONTINUED

OFFICE BOYS AND GIRLS ---------------------------
NONMANUFACTURING --------------------------------

SECRETARIES -------------------------------------------------
MANUFACTURING --------------------------------------
NONMANUFACTURING --------------------------------

PUBLIC UTILITIES ---------------------------

SECRETARIES, CLASS A -------------------------
NONMANUFACTURING --------------------------------

SECRETARIES, CLASS B -------------------------
MANUFACTURING --------------------------------------
NONMANUFACTURING --------------------------------

PUBLIC UTILITIES ---------------------------

SECRETARIES, CLASS C -------------------------
MANUFACTURING --------------------------------------
NONMANUFACTURING --------------------------------

PUBLIC UTILITIES ---------------------------

SECRETARIES, CLASS 0 -------------------------
MANUFACTURING --------------------------------------
NONMANUFACTURING --------------------------------

PUBLIC UTILITIES ---------------------------

STENOGRAPHERS, GENERAL -------------------------
MANUFACTURING --------------------------------------
NONMANUFACTURING --------------------------------

PUBLIC UTILITIES ---------------------------

STENOGRAPHERS, SENIOR ---------------------------
MANUFACTURING --------------------------------------
NONMANUFACTURING --------------------------------

SWITCHBOARD OPERATORS, CLASS A --------

SWITCHBOARD OPERATORS, CLASS B --------
NONMANUFACTURING --------------------------------

SWITCHBOARD OPERATOR-RECEPTIONISTS-
MANUFACTURING --------------------------------------
NONMANUFACTURING --------------------------------

TABULATING-MACHINE OPERATORS,
CLASS B --------------------------------------------------------

NONMANUFACTURING --------------------------------

Average
Number

of Weekly Weekly 
earnings 1 
(standard)

93 3 9 . C
$
8 1 . 5C

70 3 9 . C 8 2 . 5C

916 4C.C 1 1 5 . 5C
408 4C.C 1 1 2 . CC
508 4C.C 118 .5C
171 4C.C 1 3 6 .5C

67 3 9 . 5 1 3 2 . CC
43 3 9 . 5 1 2 8 . 5C

163 4 0 . C 1 2 4 . 5C
43 4C.C 1 2 1 . CO

12 C 4C.C 1 2 6 . CC
36 4C.C 1 5 5 . CC

244 3 9 . 5 1 2 3 . 5C
60 3 9 . 5 n e . c c

184 3 9 . 5 1 2 5 . 5C
61 4 0 . 0 1 4 4 . CC

442 4C.C 1C5.5C
281 4C.C 1 0 7 . 5C
161 4C.C 1C2.CC

57 4C.C 1 1 2 . CC

40 7 4C.C 1C2.CC
93 4C.C 1 0 1 . 5C

314 4 0 . C 1 0 2 . CC
107 4C.C 12C.5C

121 4C.C 1 1 2 . CO
34 4C.C 1 0 8 . 5C
87 4C.C 1 1 3 . CC

51 4C.C 1CC.CC

137 4C.C 7 9 . 5 0
121 4 C .0 7 9 . CC

171 3 9 . 5 8 6 . CC
60 4C.C 9 1 . 5C

111 3 9 . 5 8 3 . CC

46 4 0 . C 1CC.5C
42 4 0 . C 9 7 . OC

Occ upation and industry di v is ion

OFFICE OCCUPATIONS -  CONTINUED

TYPISTS, CLASS A --------------------------------
MANUFACTURING --------------------------------
NONMANUFACTURING -------------------------

TYPISTS, CLASS B --------------------------------
MANUFACTURING --------------------------------
NONMANUFACTURING -------------------------

PROFESSIONAL AND TECHNICAL 
OCCUPATIONS

COMPUTER OPERATORS, CLASS A

COMPUTER OPERATORS, CLASS B
MANUFACTURING ----------------------
NONMANUFACTURING ---------------

COMPUTER OPERATORS, CLASS C 
NONMANUFACTURING ---------------

COMPUTER PROGRAMERS, 
BUSINESS, CLASS A -----------------

COMPUTER PROGRAMERS,
BUSINESS, CLASS B ------------------

MANUFACTURING ----------------------
NONMANUFACTURING ---------------

COMPUTER PROGRAMERS, 
BUSINESS, CLASS C ------------------

COMPUTER SYSTEMS ANALYSTS, 
BUSINESS, CLASS B ------------------

DRAFTSMEN, CLASS A ------------------
MANUFACTURING ----------------------

DRAFTSMEN, CLASS B ------------------
MANUFACTURING ----------------------
NONMANUFACTURING ---------------

PUBLIC UTILITIES -----------

DRAFTSMEN, CLASS C ------------------
MANUFACTURING ----------------------
NONMANUFACTURING

PUBLIC UTILITIES -----------

Average
Number

of
workers

Weekly 
hours 1 
’standard)

Weekly 
earnings 1 
(standard)

204 3 9 . C
$
8 7 .  CC

31 4 C .0 8 7 . 5C
173 3 9 . C e 7 . c c

251 3 9 . C 8 4 . 5 0
48 4 0 . C e 4 .5 C

203 3 9 . C 8 4 . 5C

32 3 9 . 5 1 4 4 . CC

126 4C.C 1 1 7 . OC
27 4 C .0 1 2 6 . OC
99 4C.C 1 1 5 . CC

44 4 0 . C 9 8 . 5C
27 4 0 . C 9 8 . CC

25 4C.C 1 8 5 . CC

89 4 0 . C 1 7 6 . CC
27 3 9 . 5 18C.CC
62 4C.C 1 7 4 . 5C

37 4C.C 1 2 6 . 5C

27 4 0 . C 2 4 0 . OC

87 4 0 . 0 1 6 5 . 5C
55 4C.C 1 6 8 . 5C

128 4C.C 1 4 5 . 5 0
52 4C.C 1 4 3 . 5C
76 4 0 . C 1 4 7 . 5C
48 4 0 . C 1 6 4 . 5C

79 4C.C 1 1 4 .5 0
35 4C.C 1 1 6 . 5C

36 4C.C 1 1 6 . 5C

See footnot es at end o f  tables
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Tab le  A -4 .  Maintenance and powerplant occupations

(A ve ra g e  s tra ig h t -t im e  h ou rly  ea rn in gs  fo r  s e le c te d  occu p a tio n s  stud ied  on an a re a  b a s is  by  in du stry  d iv is io n , Tam pa—St, P e te rs b u rg , F la . ,  N ov em b er 1970)

S e x , o ccu p a tio n , and in dustry  d iv is ion

MEN

CARPENTERS. MAINTENANCE -------------

ELECTRICIANS, MAINTENANCE ----------
MANUFACTURING ---------------------

ENGINEERS, STATIONARY ---------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

HELPERS, MAINTENANCE TRADES --------
NONMANUFACTURING -----------------

MACHINE-TOOL OPERATORS, TOOLROOM -- 
MANUFACTURING ---------------------

MACHINISTS, MAINTENANCE -------------
MANUFACTURING ---------------------

MECHANICS, AUTOMOTIVE
(MAINTENANCE) -----------------------

MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES ---------------

MECHANICS, MAINTENANCE --------------
MANUFACTURING — -------------------
NONMANUFACTURING -----------------

PAINTERS, MAINTENANCE — -------------

TOOL AND DIE M A K E R S ----— ----------—
MANUFACTURING ---------------- ----

Hourly ea •nings3 N um ber o f w o rk e r s re ce iv in g  stra ight -t im e  h ou r ly  earn in gs o f—
$ S * $ S $ s $ i $ $ $ $ $ $ $ * $ S t $ t t
1 .6 0 1 .7 0 1 .8 0 1 .9C 2.CC 2 .1 C 2 .2 0 2 .3 0 2 .40 2 .6 0 2 .8 0 3.CC 3 .2 0 3 . 4 0 3 . 6 0 3 . 8 0 4 . 0 0 4 . 2 0 4 . 4 0 4 . 6 0 4 . 8 0 5 .0 0 5 . 2 0

workers Mean 2 Median2 Middle range 2 and
under

1 .7 C 1.8C 1 .9 0 2 . 0 0 2 .1 C 2 .2 0 2 .3 0 2 .4 0 2 .60 2 . 8 0 3.CC 3.2C 3 . 4 0 3 . 6 0 3 . 8 0 4 . 0 0 4 . 2 0 4 . 4 0 4 . 6 0 4 . 8 0 5 . 0 0 5 .2 0 5 .4 0

$ $ $ $
39 3 . 6 4 3 . 6 9 3 . 1 9 -  4 . 2 6 - - 3 3 1 1 2 3 - 8 4 1 9 - - 4 -

167 4 .C 6 4 . 1 3 3 . 6 4 -  4 . 5 7 - - - - - - - - 2 5 4 1C 3 4 48 2 11 21 24 _ 17 16 _
14 8 3 .9 8 3 . 8 5 3 . 6 3 -  4 .5 1 “ 1 5 4 1C 2 4 48 2 11 21 24 - - 16 -

131 3 . 7 1 3 .7 1 2 . 7 9 -  4 . 6 6 - - - - - - - - 4 32 20 1 5 1 21 3 _ 9 _ 4 _ 23 8
68 4 . 1 8 4 . 3 6 3 . 2 3 -  5 .1 4 - - ~ 4 12 1 5 - 5 3 - 8 - - _ 22 8
63 3 . 2 1 2 . 7 9 2 . 7 3 -  3 .7 4 32 8 - 1 16 ~ - 1 - 4 - 1

76 2 . 9 4 2 . 7 4 2 . 5 4 -  3 . 5 0 - 1 2 1 1 6 - 1 19 11 - E - 11 18
48 2 . 7 5 2 . 6 0 2 . 5 3 -  2 .9 5 “ 1 1 1 2 - 1 19 11 1 11

64 3 . 2 0 3 . 5 8 2 . 8 5 -  3 .6 6 - - - - 1C - _ - 2 4 - 4 9 4 30 1 _ _ _ _ _ _

64 3 .2 C 3 . 5 8 2 . 8 5 -  3 .6 6 ~ * 1C “ 2 4 4 s 4 30 1 - * - - - - -

76 4 . 1 1 4 . 2 4 3 . 8 5 -  4 .2 8 i _ - 2 16 _ 5 46 6 _ _ _ _
62 4 . 0 7 4 . 2 3 3 . 6 9 -  4 . 2 9 i ~ “ “ 2 16 5 32 6 “ “

616 3 . 4 4 3 .3 2 3 . 0 0 -  3 .8 1 _ 11 _ _ _ 11 6 15 49 22 39 102 68 68 70 39 7 _ . 35 73
108 2 . 9 3 2 . 8 4 2 . 4 6 -  3 .3 9 - - - 4 s 3C 8 11 7 14 2 18 5 - - - - - - -
508 3 . 5 5 3 . 5 0 3 . 0 9 -  3 .9 6 11 - - 11 2 6 19 14 28 96 54 66 52 34 7 - - 35 73 - -
207 4 . 0 5 4 . 6 1 3 . 1 8 -  4 . 9 3 ~ * 4 12 " 15 25 13 7 26 ~ - 35 70 - -

531 3 . 7 7 3 . 7 7 3 . 2 9 -  4 . 2 7 - - - - - - - 4 31 23 26 34 21 6 150 3 53 141 _ 11 18 10 _
422 3 .6 6 3 . 7 3 3 . 2 3 -  4 . 2 2 - - - - - 4 29 2 2 26 2 C 18 - 149 2 41 107 - - - 4 -
109 4 . 1 6 4 . 2 6 3 . 7 5 -  4 . 7 8 * * “ - _ * 2 1 14 3 6 1 1 12 34 - 11 18 6 -

39 3 . 0 9 3 . 4 8 1 . 7 3 -  3 .9 5 8 8 - - - - 1 - - - * - 4 5 7 - - - - - 6 -

72 4 . 2 9 4 . 4 4 3 . 9 6 -  4 . 6 3 - - - - - - - - - - - - - 15 4 - 11 18 24 _ _ _
72 4 . 2 9 4 . 4 4 3 . 9 6 -  4 . 6 3 15 4 11 18 24

See footnot es at end o f tables,
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Table  A -5 .  Custodial and material movem ent occupations

(A ve r ag e  s t r a igh t - t im e  hour ly  earn ings f o r  s e l e c t e d  o ccupa t io ns  stud ied  on an a re a  b as is  b y  in dust ry  d iv is i o n ,  T am pa—St. P e t e r s b u r g ,  F l a . ,  N o v e m b e r  1970)

1 1

occ u pa t io n ,  and industry d iv is ion
Number

of
workers

HEN

gu a r ds  and watchmen 
MANUFACTURING — 1 6 6

GUARDS
MANUFACTURING 1 1 8

WATCHMEN
MANUFACTURING A 8

JANITORS, PORTERS, AND CLEANERS ------
MANUFACTURING ---------------------------------------
NONMANUFACTURING --------------------------------

PUBLIC UTILITIES ----------------------------

1 ,2 6 2
298
96A
107

LABORERS, MATERIAL HANDLING ---------------
MANUFACTURING ---------------------------------------
NONMANUFACTURING --------------------------------

1 , 2 7 6
299
977

ORDER FILLERS ---------
NONMANUFACTURING

231
222

PACKERS, SHIPPING 
MANUFACTURING •

78
67

RECEIVING CLERKS ----
MANUFACTURING -----
NONMANUFACTURING

15A
A7

107

SHIPPING CLERKS ■ 
MANUFACTURING

31
26

TRUCKDRIVERS ---------- ------------------- ---------------
MANUFACTURING ---------------------------------------
NONMANUFACTURING -------------- -----------------

PUBLIC UTILITIES ----------------------------

2 ,  A52 
5A0 

1 , 9 1 2  
618

TRUCKDRIVERS, LIGHT (UNDER
1 - 1 / 2  T O N S ) --------------------------
MANUFACTURING ------------------- -
NONMANUFACTURING ----------------

201
32

1 6 9

TRUCKDRIVERS, MEDIUM ( 1 - 1 / 2  TO
AND INCLUDING A TONS) -------------------
MANUFACTURING -----------------------------------
NONMANUFACTURING -----------------------------

750
1A5
605

TRUCKDRIVERS! HEAVY (OVER A TONS,
TRAILER TYPE) --------------------------- -------
MANUFACTURING----- ----- --------------- -------
NONMANUFACTURING -----------------------------

1 ,0 5 A
127
927

TRUCKDRIVERS! HEAVY (OVER A TONS, 
OTHER THAN TRAILER TYPE) ------------- A07

Hourly earnings^ N u m b e r of w o r k e r s r e c e i v i n g  s t r a i g h t - t i m e  h o u r l y  e a r n i n g s  of—

s ) S $ $ $ S s $ s i S S s % % $ i S s s
1 . 6 C 1 . 7 0 i . e c 1 • 9C 2 • CC 2 .10 2 . 2 C 3C 2 .AC 2 5C 2 . 6 C 2 . 7 C 2 . 8 0 3 . 0 0 3 . 2 0 3 .  A0 3 . 6 0 3 . 8 0 A . 0 0 A . 2 0 4 . 4 0 4 . 6 0

U n d e r
Mean ^ Median^ Middle range ^ S and

i 6C u n d e r

1 . 7 C 1 . 8 0 1 . 9 0 2 • CC 2 .1C 2 . 20 2 . 3 C 2 .AC 2 . 5 C 2 6 C 2 . 7  C 2 . 8 C 3 . 0 0 3 . 2 0 3 .  A0 3 . 6 0 3 . 8 0 A . 0 0 A . 2 0 4 . 4 0 A. 6 0 A . 8 0

$ $ $ $
2 . 3 9 2 . 3 6 2 . 1 8 -  2 . 6 2 e 4 l 3 16 12 2 5 2 A 21 1C e 1 2 31

'

2 . 5 1 2 .A 6 2 . 2 6 -  3 . 0 1 - 4 - l 1 - 10 2 3 1C 17 1C 8 1 2 31

2 . 0 8 2 . 0 9 2 . 0 1 -  2 . 3 5 - 4 4 - 2 16 2 2 1A 4

1 . 9 5 1 . 8 3 1 . 6 7 -  2 . 2 1 A2 3 7 5 1 7 5 1 2 6 9 2 73 5 9 81 6 3 46 3A 6 3C 2 8 8 6 - - - 18 - - -

2 . 3 2 2 . 2 6 1 . 9 5 -  2 • A6 - 2 A 19 26 12 16 32 35 37 36 1 2 12 16 5 6 18 - *

1 .8 A 1 . 7 6 1 . 6 6 -  1 . 9 9 A2 3 5 1 1 56 ICO 8 0 57 27 4 6 26 1C 33 4 17 12 3 - - -

2 . 2 9 2 . 2 9 1 . 9 3 -  2 . 5 7 * - " 25 6 6 5 1A 7 3 23 9 9

2 . 3 1 2 .1 1 1 . 9 5 -  2 . 7 1 _ 32 5A 1 5 6 1 5 8 2 3 2 7 7 l i e AC 6 6 5 1A 56 6 4 A6 9 4 57 7 - - - - -

2 . 3 7 2 . 2 A 1 . 8 A -  2 . 8 8 - 32 22 50 1A 16 8 22 i e - 11 7 30 15 5A - - - - ~

2 . 2 9 2 . 1 0 1 . 9 7 -  2 . 5 8 - - 32 1 0 6 1AA 2 1 6 6 9 9 6 6 54 7 56 3A 31 A0 57 7 ” “ “ "

2 . 7 7 2 . 8 2 2 . 6 5 -  2 . 9 0 - _ _ _ 1 2 1 1A 2 - 2C AC 19 1 0 8 8 1 12 3 - - - - -

2 . 7 9 2 . 8 3 2 . 66 -  2 . 9 C - - - - 1 1 1 1C * 2 C AC 17 1 0 8 8 1 12 3 “ ~ “ “

1 .9 A 1 . 9 2 1 . 8 0 -  2 . 1 3 - 12 7 18 13 6 11 6 2 i - 1 - - 1 - - - - - - - -

1 . 9 0 1 . 8 9 1 . 7 8 -  2 . 0 5 * 12 6 17 13 6 1C 2 1

2 . 7 7 2 . 9 3 2 . 2 7 -  3 . 0 7 - _ 8 - 12 i 15 4 3 i 7 7 5 35 3 7 10 2 - - 1 - - 6
2 . 9 A 2 . 9 3 2 . 1 9 -  3 . 1 3 - - - - 4 - 8 2 - - ~ 5 12 8 - 1 “ ~ 1 - 6
2 . 7 0 2 . 9 3 2 . 3 3 -  3 . 0 6 - - 8 * 8 i 7 2 3 i 7 2 5 2 3 2 9 10 1 “ ” “ “ “

3 . AC 3 . C 8 2 . 6 3 -  4 . 2 8 _ _ _ _ _ _ - - 2 - 5 4 - - 8 - - 2 - - 4 - 6
3 . 5 5 3 . 1 8 2 . 9 3 -  A.A0 * - " * _ 2 “ " 4 “ 8 ~ “ 2 “ “ 4 ~ 6

2 . 8 2 2 . 6 9 2 . C 9 -  3 . 3 6 3 32 91 51 1 8 5 2 7 8 2 0 5 2 1 6 7 3 1C A3 A 2 98 5 7 3 4 4 1A5 2 6 1 8 6 16 5 2 3AA -

2 . 3 6 2 . 2 7 2 . 1 0 -  2 . 5 7 - 8 6 4 58 59 13 18 C 6 C 6 18 33 16 2A 19 21 1 13 1 -
2 . 9 5 3 . 0 2 2 . C 9 -  3 . 7 3 3 2A 85 A 7 1 2 7 2 1 9 1 9 2 3 6 13 4 25 9 62 33 3 2 5 1 2  A 25 1 7 3 15 5 2 3 4 4 -

3 . 7 1 A.A1 3 . 0 3 -  A.A6 ~ ” “ “ “ 20 12 4 4 ~ “ 6 C 12 16 A
‘ ‘ "

3A2

2 . 0 7 1 . 9 6 1 . 8 1 -  2 . 1 6 2 2 A 20 2 6 A9 12 31 _ _ _ 7 3 6 3 10 - _ 7 - - - - -

2 . 5 8 2 .6 8 2 . 0 5 -  3 . 0 5 - - 2 - 2 9 1 - - - 3 - 3 10 2 “ “ “ ~

1 . 9 7 1 . 9 3 1 . 7 9 -  2 . 1 2 3 2 A 18 2 6 A 7 3 3 0 “ ~ 7 “ 6
'

5

2 . 7 6 2 . 2A 2 . C 7 -  3 . 7 9 _ _ 4 18 53 1 7 1 10A 66 AC 6 21 16 19 10 1 3 2 2 1 9 15 5 2 16 A -

2 . 3 9 2 . 2 9 2 . 2 1 -  2 . 3 9 - - 4 A 22 - - 5C 32 2 3 7 3 1 3 1 1 11 1 -

2 . 8 5 2 . 1 8 2 . 0 6 -  A.A1 ~ ~ 1A 31 1 7 1 10 A 16 e 4 18 9 16 9 10 1 1 8 1A 5 2 16 A

3 . 2 0 3 . 1 A 2 . 9 1 -  3 . 7 5 _ 8 6 7 _ 2 19 6 1 32 15 4 1A 23 11 31 2 7 9 1 2 3 2A 1 6 0 1 - - 1 80 -
2 . A 7 2 . 5 7 2 . 2 3 -  2 . 7 5 - 8 - - - 12 8 12 1C 4 1A 23 11 19 6 ~ - ~
3 . 3 0 3 . 2 A 3 . 0 3 -  3 . 7 7 6 7 ~ 2 7 5 3 2C 5 “ “ 12 2 7 3 1 2 3 2A 1 6 0 1 1 8 0

2 . 3 3 2 . 2 A 2 . 0 A -  2 . 7 3 - * 7 61 76 9 1 1 8 18 - 1 - 62 13 A2 * “ “ “ ~ “ “

See footnotes at end of tables,
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Tab le  A -5 .  Custodial and material movement occupations-----Continued

(A v e r a g e  s t r a igh t - t im e  hour ly  earn ings  fo r  s e l e c t e d  o ccupa t io ns  stud ied  on an a re a  b as is  by industry d iv is ion ,  Tampar-St.  P e t e r s b u r g ,  F l a . ,  N o v e m b e r  1970)
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Footnotes

1 S t a n d a r d  h o u r s  r e f l e c t  the  w o r k w e e k  f o r  w h ic h  e m p l o y e e s  r e c e i v e  t h e i r  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  ( e x c l u s i v e  o f  p a y  f o r  o v e r t i m e  a t  
r e g u l a r  a n d / o r  p r e m i u m  r a t e s ) ,  an d  the  e a r n i n g s  c o r r e s p o n d  to  t h e s e  w e e k l y  h o u r s .

2 T h e  m e a n  i s  c o m p u t e d  f o r  e a c h  j o b  b y  t o t a l in g  the  e a r n i n g s  o f  a l l  w o r k e r s  an d  d iv id in g  b y  the  n u m b e r  of  w o r k e r s .  T h e  m e d i a n  d e s i g n a t e s  
p o s i t i o n — h a l f  o f  the  e m p l o y e e s  s u r v e y e d  r e c e i v e  m o r e  th a n  the  r a t e  s h o w n ;  h a l f  r e c e i v e  l e s s  th an  th e  r a t e  sh o w n .  T h e  m i d d l e  r a n g e  i s  d e f in e d  b y  
Z r a t e s  o f  p a y ;  a  fo u r t h  o f  the w o r k e r s  e a r n  l e s s  th an  the  l o w e r  o f  t h e s e  r a t e s  an d  a  f o u r t h  e a r n  m o r e  th a n  the  h i g h e r  r a t e .

3 E x c l u d e s  p r e m i u m  p a y  f o r  o v e r t i m e  an d  f o r  w o r k  on w e e k e n d s ,  h o l i d a y s ,  an d  l a t e  s h i f t s .

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



Appendix. Occupational Descriptions

The p r im a ry  purp os e of  prepa ring  j o b  de s cr ip t i o n s  f o r  the Bureau 's  wage su rveys  is to a ss i s t  its f ie ld staff  in c lass i fy in g  into appr opr iate 
occupat io ns  w o r k e r s  who a re  e m ployed  under a v ar ie ty  o f  pa yro l l  titles and di fferent  w o rk  a rra ng em ents  f r o m  establ ishm ent  to establ ishm ent  and 
f r o m  a rea  to a re a .  This perm it s  the group ing o f occ upat iona l wage rates representing  c o m p a r a b le  jo b  content.  Because of this em phasis on 
in te restabl is hm ent  and in te rarea  co m p ar ab i l i ty  o f  occ upat iona l content,  the Bureau 's  j o b  de scr ip t i o ns  may  d if fe r sign ifi cant ly fr o m  those  in use in 
individual es tabl is hm ents  o r  those  pre pa re d  for  other pu rpo se s .  In apply ing these  jo b  d e scr ip t io ns ,  the Bureau 's  f ield eco n o m is ts  are  instruc ted 
to exclude work ing  su p e rv is o rs ;  apprent ic es ;  le a rn e rs ;  beg inners ;  t ra in ees ;  and handicapped, p a r t - t im e ,  t e m po rary ,  and probat ionar y  w o rk e r s .

O F F IC E

B IL LE R,  MACHINE

P re p a r e s  statem ents,  b i l l s ,  and in vo i ce s  on a m ach ine  other than an o rd in a ry  or e l e c t r o -  
m a t i c  typew ri ter .  May a lso  ke ep  r e c o r d s  as to b il l i ngs or shipping cha rg e s  or p e r f o r m  other 
c l e r i c a l  w ork  incidental to bil l ing  operat ions .  F o r  wage  study pu rpo s e s ,  b i l l e r s ,  m ach in e ,  are 
c l a s s i f ie d  b y  type of m achin e ,  as fo l lo w s :

Bi ll er,  m ach ine (bil l ing  m a ch in e ) . Uses  a sp ec ia l b il l ing  m ach ine (M oon Hopkins,  El liott 
F ish e r ,  Burro ughs,  e t c . ,  which are  com bin at ion  typing and adding m ach in es)  to p repa re  b ill s 
and in vo i ce s  f r o m  c u s t o m e r s '  pu rchase  o r d e r s ,  in terna lly  prepared  o r d e r s ,  shipping m e m o 
rand um s, etc.  Usua lly  in vo lves  app licat ion of p re de te rm ine d  di sc ounts and shipping ch a rg e s ,  
and entry of  n e c e s s a r y  e x tens io n s ,  which m a y  or m a y  not be com puted on the b ill ing  mach in e ,  
and totals which are  autom atica ll y  accum ulated  by mach in e .  The operat ion usually  invo lves 
a la rge nu m ber of ca rb o n  co p ie s  of  the b il l  being pre pa re d  and is often done on a fanfold 
mach ine .

B i ll er ,  m ach in e (b ookkeeping  m a ch in e ) . Uses a bookkee ping  m ach ine (Sundstrand, El liott 
F ish e r ,  Rem ington  Rand, e t c . ,  which m a y  or m a y  not have typew ri ter  keyboar d)  to prepare  
c u s t o m e r s '  bi l ls  as part of  the a ccou nts  r e c e iv a b le  operat ion . Genera ll y  invo lves the s im ult a 
neous  en try  o f  f i g ure s  on cu s t o m e r s '  le d g e r  r e c o r d .  The machine  aut om atica ll y  accum ulate s  
f i g ure s  on a nu m ber o f v e rt i ca l  co lum ns  and com p utes ,  and usua lly  pr ints autom atica ll y  the 
debi t o r cr e d i t  ba lan c e s .  D o e s  not invo lve a knowledge  of bookkee ping . Work s f r o m  uni fo rm  
and standard types of  sa le s and c r e d i t  sl ip s.

BO OKKEEPING-MACHINE O P E R A T O R

O per ates  a book kee ping  m ach ine  (R em ington  Rand, E lli ot t F ish e r ,  Sundstrand, Burro ughs,  
National Cash  R e g is t e r ,  with o r  without a typew ri ter  keyboard) to keep  a r e c o r d  of bus in ess  
t ra nsa ct ions.

C lass  A.  Kee ps  a set o f  r e c o r d s  requiring  a knowledge  of and e x p e r ie n ce  in b as ic  
boo kkeeping  pr in c ip le s ,  and fa m i l ia r i t y  with the s tructure  of  the pa rt i cu lar accoun ting  system  
used . D eterm in es  p r o p e r  r e c o r d s  and d ist r ibut ion of debit  and c r e d i t  it em s  to be used in each 
phase of the w ork .  May p r e p a re  conso li dated  re p o r t s ,  ba lanc e  sheets ,  and other r e c o r d s  
by hand.

Class  B. Keeps a r e c o r d  of one or m o r e  phases or se c t io ns  of  a set of  r e c o r d s  usually  
req ui rin g little knowledge of b a s ic  bookkee ping . P hases  or se c t io ns  include accoun ts  payable,  
pa yro l l ,  c u s t o m e r s '  a ccou nts  (not including a s im ple  type of bil l ing d e s c r i b e d  under b i l le r ,  
mach in e),  c o s t  d is tr ibut ion,  expense  d ist r ibut ion,  inventory  co n tro l,  e t c .  May ch e c k  or ass i s t  
in pr epara t io n  of t ri a l  ba lances  and pr e pa re  co n tro l  sheets fo r  the accounting department.

C L E R K ,  ACCOUNTING

Class  A. Under g enera l d i re c t io n  of a b o okkeep er  or accountant,  has re s po n s ib i l i ty  fo r  
keeping one or m o r e  sec t io ns  of a co m p le te  set of  books or r e c o r d s  relating to one phase 
of an es ta b l is hm ent 's  bus in ess  transact ions .  Work  invo lves posting and balancing  su bsi d iary  
le dger  or le d g e rs  such as accou nts  re c e iv a b le  or accounts  payable ;  examin ing and coding 
in vo ices  o r  v ouchers  with p r o p e r  accoun ting  di str ibut ion;  and r e q u i re s  judgment and e x p e r i 
ence  in making p r o p e r  ass ignat ions and a ll oca t io ns .  May a s s i s t  in pr epari ng ,  adjusting, and 
c los ing  journa l e n tr ies ;  and m a y  d i re c t  c la s s  B accounting c l e rk s .

C lass  B. Under sup erv is io n ,  p e r f o r m s  one or m o r e  routine accoun ting operat ions  such 
as posting simple journ al v o uche rs  o r  accounts  payable v o uche rs ,  entering  vouchers  in 
voucher  r e g i s t e r s ;  re c o n c i l in g  bank a ccounts ;  and posting subs id iary  led gers  contro ll ed  by 
gen era l l e d g e rs ,  o r posting si m ple  co s t  accounting data. This  jo b  do e s  not re quire  a know l
edge of accoun ting and bookkeep ing  p r in c ip le s  but is found in o f f i ce s  in which the m o r e  routine 
accounting  w o rk  is subdivided on a functional bas is  among se v e ra l w o r k e r s .

C L E R K ,  FILE

Class  A . In an establ is hed  fi l ing sy stem  containing a number  of var ied subject  matter 
f i l e s ,  c la s s i f i e s  and in dexes fi le m ate r ia l such as co r re s p o n d e n c e ,  re p o r ts ,  techni ca l do c u 
m ents,  etc.  May a lso  fi le this m ate r ia l.  May keep  r e c o r d s  of var ious types  in conjunction 
with the f i le s .  May lead a sm all  g roup  of l ow er  leve l f i le c l e rk s .

C lass  B . Sort s ,  c o d e s ,  and f i le s  uncla ss ifi ed m ate r ia l by s im ple  ( sub ject  matter ) head
ings or pa rtly c l a s s i f ie d  m a te r ia l  by fi ner  subheadings.  P re p a r e s  s im ple related index and 
c r o s s - r e f e r e n c e  aids.  As requested ,  lo ca tes  c l e a r ly  identified m a te r ia l in f i le s  and fo r w a rd s  
m a te r ia l.  May p e r f o r m  re lated c l e r i c a l  tasks  required  to maintain and s e r v i ce  fi le s .

Class  C . P e r f o r m s  routine fi l ing of m a te r ia l that has a lr eady  bee n c la s s i f ie d  or which 
is e a s i l y  c l a s s i f ie d  in a s im ple  se r ia l c las s i f i c a t i o n  sy ste m  ( e .g . ,  a lphabet ical,  ch rono lo g ica l,  
or n um erica l) .  As requested ,  lo ca tes  readi ly  ava ilable  m a te r ia l  in f i le s  and f o rw a rd s  m a 
ter ia l ;  and m a y  fi l l  out withdrawal charge .  P e r f o r m s  s im ple  c l e r i c a l  and manual tasks r e 
quired to maintain and s e r v i c e  f i l e s .

C L E R K ,  ORD ER

R e c e iv e s  cu s t o m e r s '  o r d e r s  fo r  m a te r ia l  or m e rchand is e  b y  m a il ,  phone, or perso na ll y .  
Duties invo lve  any co m bin at ion  o f the fo l l o w i n g : Quoting p r i c e s  to cu s t o m e r s ;  making out an o rd er  
sheet l isting the it em s to make up the o r d e r ;  chec king  p r i c e s  and quantities of  it em s on o rd er  
sheet;  and distr ibuting o r d e r  sheets to r e s p e c t iv e  dep ar tments to be fi l l ed .  May che ck  with c red i t  
depar tm en t  to determ in e  c r e d i t  rating of c u s t o m e r ,  a cknowledge re c e ip t  of  o r d e r s  f r o m  cu s t o m e r s ,  
f o l lo w  up o r d e r s  to see that they have been  fi l l ed ,  keep  fi le of  o r d e r s  re c e iv e d ,  and check  shipping 
in vo i ce s  with or ig in a l o r d e r s .

C L E R K ,  P A Y R O L L

Com putes w ages of  co m p any  e m p lo y e e s  and enters  the n e c e s s a r y  data on the pa yro ll  
sheets .  Duties in vo lve :  Ca lculating w o r k e r s '  earn ings  bas ed  on time  or  pr oduct ion r e c o r d s ;  and 
posting ca lculated  data on payro l l  sheet,  showing in fo rm atio n  such as w o r k e r ' s  na me,  working 
days,  tim e ,  ra te ,  deduc tions  fo r  insu ra nce ,  and total w ages  due. May make out paychecks  and 
a ss i s t  pa y m aster  in making up and distr ibut ing pay enve lo p es .  May use a ca lculat ing m ach ine .

C O M P T O M E T E R  O P E R A T O R

P r i m a r y  duty is to operate  a Co m p to m e te r  to p e r f o r m  math ematic a l comput at ions .  This 
job is not to be confused with that of  statis tica l o r other  type of c l e rk ,  which m ay  involve f r e 
quent use of  a C o m p to m e t e r  but,  in which,  use of  this mach ine  is incidental to pe r fo rm a n ce  of 
other duties.

KEYPUNCH O P E R A T O R

C la s s  A . O perates a num erica l a n d / o r  alp habet ical or  com bin at ion  keypunch m ach ine  to 
tra n sc r ib e  data f r o m  var ious so urce  do cum ents  to keypunch tabulating ca r d s .  P e r f o r m s  same 
tasks as low er  level keypunch o pe r ato r  but, in addition, w o rk  re q u i re s  appl icat ion o f coding  
sk il ls  and the making of so m e  determ in at io ns ,  f o r  e xam p le ,  lo c a te s  on the so urce  docum en t  
the i t e m s  to be punched; e x tracts  in fo rm atio n  f r o m  se v e ra l do cum ents ;  and s e a rc h e s  f o r  and 
in te rprets  in fo rm atio n  on the docum ent  to determ in e  in fo rm atio n  to be punched. M ay  tra in 
in exp er ienced  o p e r a to r s .
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K EYPU NCH O P E R A T O R — Continued

C la ss  B. Under c lo s e  su p e rv is io n  o r  fo llow in g  sp e c i f ic  p r o ce d u re s  or  in stru ction s , 
t ra n s c r ib e s  data fr o m  so u rce  docum ents to punched c a r d s . O perates a n u m erica l a n d /o r  
a lp h ab etica l o r  com b in a tion  keypunch m ach in e to  keypunch tabulating ca rd s . M ay v e r ify  ca rd s . 
W orking fr o m  v a r io u s  standard ized  so u rce  docu m en ts , fo llo w s  sp e c ifie d  seq u en ces  w hich have 
b een  cod ed  or  p r e s c r ib e d  in deta il and re q u ire  little  or  no se le c t in g , cod in g , o r in terpretin g  
o f data to  be punched. P ro b le m s  a r is in g  fr o m  e rro n e o u s  item s o r  c o d e s , m iss in g  in form a tion , 
e t c . ,  a re  r e fe r r e d  to  s u p e rv is o r .

O FF IC E  BOY OR G IR L

P e r fo r m s  variou s routine duties such as running e rra n d s , operating  m in or o ff ic e  m a 
ch ines such as s e a le r s  or m a ile r s , opening and d istr ib u tin g  m a il, and other m in or c le r i c a l  w ork .

SE C R E T A R Y

A ss ig n e d  as person a l s e c re ta ry , n o rm a lly  to  one individual. M aintains a c lo s e  and highly 
resp o n s iv e  re la tio n sh ip  to the d a y -to -d a y  w ork  a ct iv it ie s  o f the s u p e rv is o r . W orks fa ir ly  in de
pendently re ce iv in g  a m in im um  o f deta iled  su p e rv is io n  and gu idance. P e r fo r m s  var ied  c le r ic a l  
and se c r e ta r ia l du ties , u su a lly  in cluding m o st  o f the fo l lo w in g : (a) R e c e iv e s  telephone ca lls ,
p erson a l c a lle r s ,  and in com in g  m a il, a n sw ers  routine in q u ir ie s , and rou tes  the tech n ica l in qu iries 
to the p ro p e r  p e rso n s ; (b) e s ta b lis h e s , m ain ta ins , and r e v is e s  the s u p e r v is o r s  f i le s ;  (c ) m aintains 
the s u p e r v is o r 's  ca len d a r and m akes appointm ents as in stru cted ; (d) re la y s  m e ssa g e s  fr o m  su p e r
v iso r  to su b ord in a tes ; (e) re v ie w s  c o r re s p o n d e n c e , m em ora n d u m s , and re p o rts  p r e p a re d  by others 
fo r  the s u p e r v is o r 's  sign ature to  a ssu re  p ro ce d u ra l and typogra ph ic a ccu r a c y ; and (f) p e r fo rm s  
sten ogra ph ic and typing w ork .

M ay a ls o  p e r fo rm  other c le r i c a l  and se c r e ta r ia l tasks o f co m p a ra b le  nature and d ifficu lty . 
The w ork  ty p ica lly  re q u ire s  know ledge o f o f f ic e  routine and understanding o f the orga n iza tion , 
p r o g ra m s , and p ro ce d u re s  re la ted  to  the w ork  o f the s u p e rv is o r .

E x clu sion s

Not a ll pos ition s  that a re  titled  " s e c r e t a r y "  p o s s e s s  the above ch a r a c te r is t ic s . E xam ples 
o f p o s ition s  w hich a re  exclu ded  fr o m  the defin ition  a re  as fo l lo w s : (a) P os it io n s  w hich do not m eet 
the " p e r s o n a l"  s e c r e ta r y  co n ce p t  d e s c r ib e d  above ; (b) sten og ra ph ers  not fu lly  tra ined  in se c re ta r ia l 
type du ties; (c ) sten og ra p h ers  serv in g  as o ff ic e  a ss ista n ts  to  a grou p  o f p r o fe ss io n a l, tech n ica l, 
o r  m a n ag eria l p e r so n s ; (d) s e c re ta ry  pos ition s  in w hich the du ties a re  e ith er substantia lly  m ore  
routine or  substantia lly  m o re  co m p le x  and re sp o n s ib le  than those ch a ra cte r iz e d  in the defin ition ; 
and (e) a ss ista n t type p o s ition s  w hich  in volve  m o re  d ifficu lt  o r  m o re  re sp o n s ib le  te ch n ica l, adm in 
is tra t iv e , su p e rv is o ry , o r  s p e c ia liz e d  c le r i c a l  duties w hich a re  not ty p ica l o f s e c re ta r ia l w ork.

N O TE: The te rm  " c o r p o ra te  o f f i c e r , "  used  in the le v e l defin ition s fo llo w in g , r e fe rs  to 
those o ff ic ia ls  w ho have a s ign ifica n t co r p o r a te -w id e  policym akin g  ro le  with reg a rd  to  m a jor  
com p an y  a c t iv it ie s . The title  "v ic e  p r e s id e n t ,"  though n o rm a lly  in d icative  o f this r o le ,  does  not 
in a ll ca s e s  id entify  such p os it io n s . V ice  p resid en ts  w hose p r im a ry  re s p o n s ib ility  is  to act p e r 
son a lly  on indiv idual c a s e s 'o r  tra n sa ction s  (e .g .,  approve  or  deny individual loan or  cr e d it  a ction s ; 
a d m in ister  individual trust a ccou n ts ; d ire c t ly  su p erv ise  a c le r i c a l  staff) a re  not co n s id e re d  to  be 
" c o r p o r a te  o f f ic e r s "  fo r  pu rp oses  o f applying the fo llow in g  le v e l d e fin it io n s .

C lass  A

a. S e cr e ta r y  to  the ch a irm an  o f the b o a rd  o r  p resid en t o f a com pany that em p lo y s , in 
a ll, ov e r  100 but fe w e r  than 5, 000 p e r s o n s ; o r

b . S e cr e ta r y  to  a c o r p o r a te  o f f ic e r  (o th er than the ch a irm an  o f the b o a rd  o r  p residen t) 
o f a com p any  that e m p lo y s , in a ll , o v e r  5, 000 but fe w e r  than 25, 000 p e r s o n s ; o r

c. S e cr e ta r y  to  the head (im m ed ia te ly  b e low  the co r p o r a te  o f f ic e r  le v e l) o f a m a jo r  
segm ent o r  su b s id ia ry  o f a com p an y  that em p lo y s , in a ll , ov e r  25, 000 p e r s o n s .

C la ss  B

a. S e cr e ta r y  to  the ch a irm an  o f the b o a rd  o r  p resid en t o f a com p any  that e m p loy s , in 
a ll, fe w e r  than 100 p e r s o n s ; o r

b. S e cr e ta r y  to  a c o r p o r a te  o f f ic e r  (o th er than the ch a irm an  o f the b o a rd  o r  p residen t) 
o f a com p any  that e m p lo y s , in a ll , o v e r  100 but fe w e r  than 5 ,0 0 0  p e r s o n s ; o r

c . S e cr e ta r y  to  the head  (im m e d ia te ly  b e low  the o f f ic e r  lev e l) o v e r  eith er a m a jo r  
c o r p o r a te -w id e  functiona l a ctiv ity  (e .g . ,  m a rk etin g , r e s e a r c h , o p e ra tio n s , in du str ia l r e la -  
tion s , e tc .)  o r"a  m a jo r  g e o gra p h ic  o r  org a n iza tion a l segm en t (e .g . ,  a reg io n a l h ea d q u arters ; 
a m a jo r  d iv is ion ) o f  a com p an y  that em p lo y s , in a ll , o v e r  5 ,0 0 0  but fe w e r than 25 ,0 00  
e m p lo y e e s ; o r
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d. S e cre ta ry  to  the head o f an indiv idual plant, fa c to r y , e tc . (o r  oth er equivalent le v e l 
o f o ff ic ia l)  that e m p lo y s , in a ll , o v e r  5, 000 p e r s o n s ; o r

e. S e cr e ta r y  to the head o f a la rg e  and im portant org a n iza tion a l segm ent (e .g .,  a m iddle 
m anagem ent s u p e rv is o r  o f an org a n iza tion a l segm ent often  in volving  as m any as se v e ra l 
hundred p e rso n s ) o f a com p any  that e m p loy s , in a ll, o v e r  25, 000 p e r s o n s .

C lass  C

a. S e cr e ta r y  to  an ex ecu tive  o r  m a n a g eria l p e rso n  w h ose  re s p o n s ib ility  is  not equivalent 
to  one o f the s p e c i f ic  le v e l situations in the defin ition  fo r  c la s s  B, but w h ose  subord inate sta ff 
n o rm a lly  num bers at le a st  s e v e ra l dozen  e m p loy ees  and is u sua lly  d iv id ed  into org a n iza tion a l 
segm ents w hich  a re  often , in turn, fu rth er subdiv ided. In som e co m p a n ie s , this le v e l in clu des 
a w ide range o f org a n iza tion a l e ch e lo n s ; in o th e rs , on ly  one o r  tw o; o r

b. S e cr e ta r y  to  the head o f an individual plant, fa c to r y , e tc . (o r  oth er equ ivalen t le v e l 
o f o ff ic ia l)  that e m p loy s , in a ll, fe w e r  than 5, 000 p e r s o n s .

C lass  D

a. S e cr e ta r y  to  the s u p e rv is o r  o r  head o f a sm a ll org a n iza tion a l unit (e .g . ,  fe w e r  than 
about 25 o r  30 p e r s o n s ) ; £ r

b. S e cre ta ry  to  a n o n su p e rv iso ry  sta ff sp e c ia lis t , p r o fe ss io n a l em p lo y e e , a d m in istra 
t iv e  o f f ic e r ,  o r  a ss ista n t, sk ille d  tech n ician  o r  expert. (N O TE ; M any com p an ies  a ss ign  
s ten og ra p h ers , ra th er than s e c r e ta r ie s  as d e s c r ib e d  abov e , to this le v e l o f su p e rv is o ry  o r  
n o n su p e rv iso ry  w o rk e r .)

STEN O G RAPH ER, G EN E R A L

P r im a ry  duty is  to  take d icta tion  in volving  a n orm a l routine v oca bu la ry  fr o m  one or m o re  
p e rso n s  e ith er in shorthand or by  Stenotype or  s im ila r  m ach in e ; and tra n scr ib e  d icta tion . May 
a lso  type fr o m  w ritten  cop y . M ay m aintain  f i le s ,  keep sim ple  r e c o r d s ,  or p e r fo rm  other re la tiv e ly  
routine c le r i c a l  ta sk s . M ay operate  fr o m  a stenograph ic pool. D oes not in clude tra n scr ib in g - 
m achine w ork . (See tra n scrib in g -m a ch in e  o p e r a to r .)

STENO G RAPH E R, SENIOR

P r im a ry  duty is to  take d icta tion  in volving  a var ied  tech n ica l or sp e c ia liz e d  v o ca bu la ry  
such as in leg a l b r ie fs  or  re p o rts  on sc ie n tific  r e s e a r ch  fr o m  one or  m o re  p e rson s eith er in sh o r t
hand or  by Stenotype or  s im ila r  m ach in e ; and tra n scr ib e  d icta tion . May a lso  type fr o m  w ritten 
cop y . M ay a ls o  set up and m aintain  f i le s ,  keep  r e c o r d s ,  e tc .

OR

P e r fo r m s  stenograph ic duties requ irin g  s ign ifica n tly  g re a te r  in dependence and re s p o n s i
b ility  than sten og ra p h ers , g en era l as ev id en ced  by the fo llo w in g : W ork re q u ire s  high de g re e  of 
stenograph ic speed and a ccu r a c y ; and a thorough w orking know ledge o f g en era l b u sin ess and o ff ice  
p ro ce d u re s  and o f the sp e c ific  b u sin ess op e ra tio n s , o rg a n iza tion , p o l ic ie s , p r o ce d u re s , f i le s ,  
w ork flow , e tc . U ses this know ledge in p e r fo rm in g  sten ogra ph ic duties and re sp o n s ib le  c le r i c a l  
tasks such a s , m aintaining fo llow u p  f i le s ;  a ssem b lin g  m a te r ia l fo r  r e p o r ts , m em ora n du m s, le t te rs , 
e t c .;  com p osin g  s im ple  le tte rs  fr o m  g en era l in stru ction s ; reading and routing in com ing m a il; and 
answ ering  routine q u estion s , e tc . D oes not in clude tra n scr ib in g -m a ch in e  w ork .

SW ITCH BO ARD  O P E R A T O R

C la ss  A . O perates  a s in g le - o r  m u ltip le -p osition  telephone sw itch b oard  handling in com in g , 
outgoing , in traplant o r  o ff ic e  ca lls . P e r fo r m s  fu ll telephone in form a tion  s e r v ic e  o r  handles 
co m p le x  c a lls ,  such as co n fe re n c e , c o l le c t ,  o v e r s e a s , o r s im ila r  c a lls , e ith er in addition to 
doing routine w ork  as d e s c r ib e d  fo r  sw itch b oard  o p e ra to r , c la s s  B , o r  as a fu ll-t im e  
assign m en t. (" F u ll "  telephone in form a tion  s e r v ic e  o c c u rs  w hen the esta b lish m en t has v a r ie d  
functions that a re  not rea d ily  understandable fo r  telephone in form a tion  p u rp o s e s , e .g . ,  b eca u se  
o f overlap p in g  o r  in te rre la te d  fu n ction s , and con sequ en tly  p re se n t frequent p ro b le m s  as to  
w h ich  ex ten sion s a re  a ppropria te  fo r  ca lls .)

C la ss  B . O p erates  a s in g le - o r  m u ltip le -p osition  telephone sw itch b oard  handling in com in g , 
outgoing , in trap lant o r  o ff ic e  c a lls . M ay handle routine long d ista n ce  c a lls  and r e c o r d  to lls . 
M ay p e r fo r m  lim ite d  telephone in form a tion  se r v ic e . ("L im ite d "  telephone in form a tion  s e r v ice  
o c c u r s  i f  the functions o f the establish m en t s e r v ice d  a re  re a d ily  understandable fo r  telephone 
in form a tion  p u rp o s e s , o r  i f  the req u ests a re  rou tine, e .g .,  g iv ing  ex ten sion  n u m b ers w hen 
s p e c i f ic  nam es a re  fu rn ish ed , o r  i f  co m p le x  ca lls  a re  r e fe r r e d  to  another op e ra to r .)
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SW ITCH BO ARD  O P E R A T O R -R E C E P T IO N IS T

In addition  to  p e r fo rm in g  duties o f o p e ra to r  on a s in g le -p o s it io n  or  m o n ito r -ty p e  sw itch 
b o a rd , a cts  as re ce p tio n is t  and m ay a lso  type o r  p e r fo rm  routine c le r i c a l  w ork  as part o f regu lar 
du ties. This typing o r  c le r i c a l  w ork  m ay take the m a jo r  part o f  this w o r k e r 's  tim e w h ile  at 
sw itch b oard .

TABU LATIN O -M A CH IN E O P E R A T O R

C lass  A . O perates  a v a r ie ty  o f tabulating o r  e le c t r ic a l  a ccoun ting  m a ch in e s , ty p ica lly  
in clu din g  such m ach in es as the tabu lator , ca lc u la to r , in te r p r e te r , c o l la to r , arid o th e rs . 
P e r fo r m s  com p lete  re p o rtin g  assign m en ts  w ithout c lo s e  su p e rv is io n , and p e r fo rm s  d ifficu lt 
w ir in g  as re q u ire d . The co m p le te  rep ortin g  and tabulating a ssign m en ts ty p ica lly  in volve  a 
v a r ie ty  o f long and co m p le x  re p o rts  w h ich  o ften  a re  o f ir re g u la r  o r  n o n re cu rr in g  type r e 
qu iring  som e planning and sequencing  o f step s to  be taken. A s  a m o re  e x p e r ie n ce d  o p e ra to r , 
is  ty p ica lly  in volved  in  tra in in g  new o p e r a to r s  in m ach in e o p e ra tio n s , o r  p a rtia lly  tra ined  
o p e ra to rs  in w ir in g  fr o m  d ia gram s and operatin g  seq u en ces  o f lon g  and co m p le x  re p o rts . 
D oes not in clu de w ork in g  su p e rv is o rs  p e r fo rm in g  ta bu la tin g -m ach in e  operation *  and d a y -to -  
day su p e rv is io n  o f the w o rk  and p rod u ction  o f a group  o f ta bu la tin g -m ach in e  o p e r a to r s .

TA B U LA TIN C -M A C H IN E  O PE R A T O R — Continued

C lass C . O perates sim ple  tabulating or e le c t r ic a l  accounting m ach in es such as the 
s o r t e r ,  rep rod u cin g  punch, c o l la to r , e t c .,  w ith s p e c i f ic  in stru ction s . M ay include sim ple 
w ir in g  fr o m  d ia gram s and som e filin g  w ork . The w ork  ty p ica lly  in vo lves  portion s o f a w ork  
unit, fo r  ex am p le , individual sortin g  o r  co lla tin g  runs o r  rep etitive  o p eration s .

TRAN SCRIBIN G -M ACH IN E O P E R A T O R , G EN E RAL

P r im a ry  duty is to  tra n sc r ib e  d icta tion  involving a norm a l routine v o ca bu la ry  fr o m  
tra n scr ib in g -m a ch in e  r e c o r d s .  M ay a lso  type fr o m  w ritten  cop y  and do s im p le  c le r i c a l  w ork . 
W ork ers  tra n scr ib in g  d icta tion  involving a v a r ie d  tech n ica l o r  sp e c ia liz e d  v o ca b u la ry  such as leg a l 
b r ie fs  o r  re p o rts  on s c ie n t if ic  r e s e a r ch  a re  not in clu ded. A  w o rk e r  who takes d icta tion  in sh o r t 
hand o r  by Stenotype o r  s im ila r  m achine is c la s s if ie d  as a sten og ra ph er, g en era l.

T YPIST

U ses a ty p ew riter  to  m ake co p ie s  o f variou s  m a te r ia l o r  to  m ake out b il ls  a fter ca lc u la 
tions have been  m ade by another p e rso n . M ay include typing o f s te n c ils , m a ts , o r  s im ila r  m a te 
r ia ls  fo r  use in duplicating  p r o c e s s e s .  M ay do c le r i c a l  w ork  in volving  little  sp e c ia l tra in ing , such 
as keeping s im p le  r e c o r d s ,  filin g  r e c o r d s  and re p o r ts , o r  sor tin g  and d istr ib u tin g  in co m in g ’ m ail.

C lass  A . P e r fo r m s  one or  m o re  of the fo llo w in g : Typing m a ter ia l in final fo rm  w hen it
in vo lves  com bin ing  m a te r ia l fr o m  se v e ra l s o u r ce s  o r  re s p o n s ib ility  fo r  c o r r e c t  sp e llin g , 
sy lla b ica tio n , punctuation, e t c . ,  o f tech n ica l o r  unusual w ord s  o r  fo re ig n  language m a ter ia l; 
and planning layout and typing o f co m p lica te d  sta tis tica l tab les to  m aintain  u n iform ity  and 
balance  in sp acin g . M ay type routine fo r m  le tte rs  varyin g  deta ils  to suit c ircu m sta n ce s .

C lass B . O perates m o re  d ifficu lt  tabulating o r  e le c t r ic a l  accoun ting  m ach in es such  as the 
tabulator and ca lc u la to r , in addition  to  the s o r t e r ,  r e p ro d u ce r , and c o lla to r . T h is w ork  is 
p e r fo rm e d  under s p e c i f ic  in stru ction s  and m ay include the p e r fo rm a n ce  of som e  w ir in g  fr o m  
d ia gra m s. The w o rk  ty p ica lly  in v o lv e s , fo r  ex am p le , tabulations in volving  a rep etitive  
accoun ting  e x e r c is e ,  a com p lete  but sm a ll tabulating study, o r  pa rts  o f a lo n g e r  and m o re  
co m p le x  re p o rt . Such re p o rts  and stud ies a re  usua lly  o f a re c u rr in g  nature w h ere  the p r o 
ce d u re s  a re  w e ll esta b lish e d . M ay a lso  in clu de the tra in in g  o f new em p lo y e e s  in the b a s ic  
op eration  o f the m a ch in e .

C lass B . P e r fo r m s  one or  m o re  o f the fo llo w in g : C opy  typing fr o m  rough  or c le a r  d rafts ; 
rou tine typing o f fo r m s , in su ra n ce  p o l ic ie s ,  e tc .;  and setting up sim ple  standard tabu lations, 
o r  copying  m o re  co m p le x  ta b les  a lrea d y  setup and sp aced  p ro p e r ly .

P R O F E S S IO N A L  A N D  T E C H N IC A L

C O M P U TE R  O P E R A T O R

M on itors  and op e ra te s  the co n tr o l c o n s o le  o f a d ig ita l com p u ter  to  p r o c e s s  data a cco rd in g  
to  operating  in stru c tio n s , usua lly  p re p a re d  by a p r o g ra m e r . W ork  in clu des m o st  o f the fo llo w in g : 
S tudies in stru ctio n s  to  d eterm in e  equipm ent setup and o p e ra tio n s ; load s equipm ent with re q u ire d  
ite m s (tape r e e ls ,  c a r d s , e t c .) ;  sw itch es  n e c e s s a r y  a u x ilia ry  equipm ent in to c ir c u it ,  and starts 
and op e ra te s  co m p u te r ; m akes ad justm ents to  com p u ter  to  c o r r e c t  operatin g  p ro b le m s  and m eet 
sp e c ia l co n d ition s ; r e v ie w s  e r r o r s  m ade during ope ra tio n  and d ete rm in e s  ca u se  or  r e fe r s  p ro b le m  
to su p e rv is o r  o r  p r o g r a m e r ; and m ainta ins operatin g  r e c o r d s .  M ay te st  and a s s is t  in  c o r re c t in g  
p ro g ra m .

F o r  w age study p u rp o s e s , com p u ter  o p e r a to r s  a re  c la s s i f ie d  as fo l lo w s ;

C la ss  A . O perates  independently , o r  under on ly  g e n e ra l d ire c t io n , a com p u ter running 
p ro g ra m s with m o st  o f the fo llow in g  c h a r a c t e r is t ic s ;  New p r o g ra m s  a re  frequ en tly  te s te d  and 
in trodu ced ; schedu ling  re q u irem en ts  a re  o f  c r it i c a l  im p orta n ce  to  m in im ize  dow ntim e; the 
p ro g ra m s a re  o f c o m p le x  d es ig n  so  that id e n tifica tio n  o f e r r o r  so u r ce  often  requ ires a w orking  
know ledge o f  the to ta l p ro g ra m , and a ltern a te  p r o g ra m s  m ay not be a v a ila b le . M ay give 
d ire c t io n  and gu idance to  lo w e r  le v e l  o p e r a to r s .

C la ss  B . O p erates  indepen dently , o r  under on ly  g e n e ra l d ire c t io n , a com p u ter running 
p r o g ra m s  w ith m o st  o f  the fo llow in g  c h a r a c t e r is t ic s ;  M ost o f the p r o g ra m s  a re  esta b lish ed  
p rod u ction  run s, ty p ica lly  run on a re g u la r ly  re c u rr in g  b a s is ;  th ere  is  little  o r  no testing 
o f new p r o g ra m s  re q u ire d ; a lternate  p r o g ra m s  a re  p ro v id e d  in  ca s e  o r ig in a l p r o g ra m  needs 
m a jo r  change o r  cannot be c o r r e c te d  w ith in  a re a so n a b le  tim e . In co m m o n  e r r o r  situations, 
d ia gn oses  ca u se  and takes c o r r e c t iv e  a ction . T h is usu a lly  in vo lves  applying p r e v io u s ly  p r o 
g ra m ed  c o r r e c t iv e  s tep s , o r  using  standard  c o r r e c t io n  techn iques.

O R

O perates under d ir e c t  su p e rv is io n  a com p u ter running p r o g ra m s  o r  segm en ts o f p ro g ra m s 
w ith the c h a ra c te r is t ic s  d e s c r ib e d  fo r  c la s s  A . M ay a s s is t  a h igh er le v e l o p e ra to r  b y  in d e 
pendently  p e r fo rm in g  le s s  d iff icu lt  ta sk s  a ss ign e d , and p e r fo rm in g  d iff icu lt  tasks fo llow in g  
deta iled  in stru ction s  and w ith  frequ en t re v ie w  o f operation s  p e r fo rm e d .

C lass  C . W ork s on routine p r o g ra m s  under c lo s e  su p e rv is io n . Is ex p e cte d  to  d evelop  
w ork in g  know ledge o f  the com p u ter equipm ent u sed  and a b ility  to  de te ct  p ro b le m s  in vo lved  in 
running routine p r o g ra m s . U sually  has r e c e iv e d  so m e  fo r m a l tra in ing  in  com p u ter  operation . 
M ay a s s is t  h igh er le v e l  o p e r a to r  on co m p le x  p ro g ra m s .

C O M P U TE R  P R O G R A M E R , BUSINESS

C on v erts  sta tem ents o f b u sin ess  p r o b le m s , ty p ica lly  p re p a re d  by a sy ste m s analyst, into 
a seq u en ce  o f deta iled  in stru ctio n s  w hich  a re  re q u ire d  to  so lv e  the p ro b le m s  by autom atic data 
p r o ce s s in g  equipm ent. W orking fr o m  ch a rts  o r  d ia g ra m s, the p ro g ra m e r  d ev e lop s  the p r e c is e  
in stru ction s  w h ich , w hen en tered  in to the com p u ter sy ste m  in co d e d  language, ca u se  the m anipu
la tion  o f data to  a ch ieve  d e s ir e d  re s u lts . W ork  in vo lve s  m ost o f the fo l lo w in g ; A p p lies  know ledge 
o f  com puter ca p a b ilit ie s , m a th e m a tics , lo g ic  em ploy ed  b y  co m p u te rs , and p a rticu la r  su b ject m atter 
in vo lved  to  analyze  ch a rts  and d ia gram s o f the p r o b le m  to be p ro g ra m e d . D eve lop s  sequence 
o f  p ro g ra m  step s , w r ite s  d eta iled  flow  ch a rts  to  show  o rd e r  in w h ich  data w ill be p r o ce s s e d ; 
co n v e r ts  these  ch a rts  to  co d e d  in stru ction s  fo r  m ach in e  to  fo l lo w ; te s ts  and c o r r e c t s  p ro g ra m s ; 
p re p a re s  in stru ction s  fo r  operatin g  p e rso n n e l during p ro d u ctio n  run; a n a ly zes , re v ie w s , and a lte rs  
p r o g ra m s  to  in cre a se  operatin g  e ff ic ie n c y  o r  adapt to  new re q u ire m e n ts ; m ainta ins r e c o rd s  of 
p ro g ra m  d evelopm en t and re v is io n s . (N O TE ; W o rk e rs  p e r fo rm in g  both sy ste m s a n a ly sis  and p r o 
gram ing should be c la s s i f ie d  as sy ste m s analysts if  th is is the sk il l u sed  to  d e term in e  th e ir  pay .)

D oes not in clu de e m p lo y e e s  p r im a r i ly  re s p o n s ib le  fo r  the m anagem ent o r  su p e rv is io n  o f 
oth er e le c t ro n ic  data p r o c e s s in g  (E D P ) e m p lo y e e s , o r  p r o g ra m e r s  p r im a r ily  c o n ce rn e d  with 
s c ie n t if ic  a n d /o r  en g in eerin g  p r o b le m s .

F o r  w age study p u rp o s e s , p r o g ra m e r s  a re  c la s s i f ie d  as fo l lo w s ;

C la ss  A . W orks independently  o r  under on ly  g e n e ra l d ire c t io n  on co m p le x  p ro b le m s  w hich 
re q u ire  com p e te n ce  in a ll ph ases o f  p ro g ra m in g  co n cep ts  and p r a c t ic e s . W ork ing  fr o m  d ia 
g ra m s and ch a rts w hich  id entify  the nature o f d e s ir e d  re s u lts , m a jo r  p r o c e s s in g  step s to  be 
a cco m p lish e d , and the re la tion sh ip s  betw een  v a r io u s  step s o f  the p r o b le m  so lv in g  rou tine; 
p lans the fu ll range o f p ro g ra m in g  a ction s  needed to e ff ic ie n t ly  u tiliz e  the com p u ter sy stem  
in ach ieving  d e s ir e d  end p ro d u cts .

At th is le v e l , p ro g ra m in g  is  d iff icu lt  b e ca u se  com p u ter equipm ent m ust be o rg a n ize d  to 
prod u ce  s e v e ra l in te r re la te d  but d iv e rse  prod u cts  fr o m  num erou s and d iv e rse  data e lem en ts . 
A  w ide v a r ie ty  and e x ten siv e  num ber o f  in tern a l p r o ce s s in g  action s m ust o c c u r . T h is re q u ire s  
such  a ction s  as d evelopm en t o f com m on  o p eration s  w h ich  can  be reu sed , esta b lish m en t o f 
linkage poin ts b etw een  op e ra tio n s , ad justm ents to  data w hen p ro g ra m  re q u irem en ts  e x ce e d  
com p u ter  s torag e  ca p a city , and substantia l m anipulation  and resequ en c in g  o f  data e lem en ts  
to  fo r m  a h igh ly  in tegrated  p ro g ra m .

M ay p ro v id e  fu nctiona l d ire c t io n  to lo w e r le v e l p r o g ra m e r s  w ho a re  a ss ig n e d  to  a ss is t .
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C O M P U TE R  P R O G R A M E R , BUSINESS— Continued

C lass  B . W ork s indepen dently  o r  under on ly g en era l d ire c t io n  on re la tiv e ly  sim ple  
p ro g ra m s , o r  on s im p le  seg m en ts  o f co m p le x  p r o g ra m s . P ro g ra m s  (o r  segm ents) usua lly  
p r o c e s s  in form a tion  to p ro d u ce  data in two o r  th ree  v a r ie d  seq u en ces  or  fo rm a ts . R ep orts  
and lis t in g s  a re  p ro d u ce d  by  re fin in g , adapting, a rra y in g , o r  m aking m in or additions to  or 
d e le tion s  fr o m  input data w h ich  a re  re a d ily  a va ila b le . W hile n um erou s r e c o r d s  m ay be 
p r o c e s s e d , the data have been  re fin ed  in p r io r  actions so  that the a c cu r a c y  and sequencing  
o f data can  be tested  b y  using a few  routine ch e ck s . T y p ica lly , the p ro g ra m  dea ls with 
routine re co rd -k e e p in g  type ope ra tio n s .

OR

W ork s on co m p le x  p r o g ra m s  (as d e s c r ib e d  fo r  c la s s  A) under c lo s e  d ire c t io n  o f  a h igher 
le v e l p r o g ra m e r  or  su p e rv is o r . M ay a s s is t  h igher le v e l p ro g ra m e r  b y  in dependently  p e r 
fo rm in g  le s s  d iff icu lt  tasks a ss ign e d , and p e r fo rm in g  m o re  d ifficu lt  tasks under fa ir ly  c lo s e  
d ire c t io n .

M ay guide o r  in stru ct lo w e r  le v e l p r o g ra m e r s .

C la ss  C . M akes p r a c t ic a l a p p lica tion s  o f p rog ra m in g  p r a c t ic e s  and con cep ts  usually  
lea rn ed  in fo r m a l tra in ing  c o u r s e s . A ssig n m en ts  a re  des ign ed  to d ev e lop  com p e te n ce  in the 
a pp lica tion  o f standard p r o ce d u re s  to  routine p r o b le m s . R e c e iv e s  c lo s e  su p e rv is io n  on new 
a sp ects  o f a ss ign m en ts ; and w ork  is re v ie w e d  to  v e r i fy  its a c cu r a c y  and co n fo rm a n ce  with 
re q u ire d  p ro ce d u re s .

C O M P U TE R  SYSTEM S A N A L Y S T , BUSINESS

A n a ly zes  b u sin ess  p ro b le m s  to  fo rm u la te  p r o ce d u re s  fo r  so lv in g  them  b y  use o f e le c tro n ic  
data p r o ce s s in g  equipm ent. D eve lop s  a co m p le te  d e s cr ip t io n  o f a ll sp e c ific a t io n s  needed to  enable 
p r o g ra m e r s  to  p re p a re  re q u ire d  d ig ita l com p u ter p r o g ra m s . W ork  in vo lves  m o st  o f the fo llo w in g ; 
A n a ly zes  s u b je c t -m a tte r  o p eration s  to  be autom ated and id en tifies  con d ition s  and c r it e r ia  re q u ire d  
to a ch ieve  s a t is fa c to ry  re s u lts ; s p e c i f ie s  num ber and types o f r e c o r d s ,  f i le s , and docum ents to 
be u sed ; ou tlines a ction s  to  be p e r fo rm e d  by  p e rso n n e l and com p u ters  in su ffic ien t d eta il fo r  
p re sen ta tion  to  m anagem ent and fo r  p ro g ra m in g  (ty p ica lly  this in vo lves  p re p a ra tio n  o f w ork  and 
data flow  ch a rts ); c o o rd in a te s  the d evelopm en t o f test p ro b le m s  and p a rtic ip a te s  in t r ia l  runs o f 
new and re v ise d  sy s te m s ; and re co m m e n d s  equipm ent changes to  obtain  m o re  e ffe c t iv e  o v e ra ll 
op e ra tio n s . (N O TE : W o rk e rs  p e r fo rm in g  both sy ste m s a n a lysis  and p ro g ra m in g  should be c l a s 
s ifie d  as sy ste m s analysts i f  this is  the sk ill u sed  to  determ in e  th e ir  pay .)

D oes not in clu de em p lo y e e s  p r im a r ily  re s p o n s ib le  fo r  the m anagem ent o r  su p e rv is io n  of 
oth er e le c t ro n ic  data p r o ce s s in g  (EDP) e m p lo y e e s , o r  sy ste m s analysts p r im a r ily  co n ce rn e d  with 
sc ie n t ific  o r  en g in eerin g  p ro b le m s .

F o r  w age study p u rp o s e s , sy ste m s analysts a re  c la s s i f ie d  as fo l lo w s :

C lass  A . W ork s independently  o r  under on ly g en era l d ire c t io n  on co m p le x  p ro b le m s  
in volving  a ll ph ases o f sy ste m s a n a ly sis . P ro b le m s  a re  co m p le x  b eca u se  o f d iv e rse  so u r ce s  
o f input data and m u ltip le -u se  req u irem en ts  o f output data. (F o r  ex am p le , d e v e lop s  an in te 
g rated  prod u ction  sch edu lin g , in ven tory  co n tro l, c o s t  a n a ly sis , and sa le s  a n a lysis  r e c o r d  in 
w hich  e v e ry  item  o f ea ch  type is  a u tom atica lly  p r o c e s s e d  through the fu ll sy stem  o f r e c o rd s  
and a ppropria te  fo llow u p  a ction s  a re  in itia ted  b y  the com p u ter .) C o n fe rs  w ith p e rso n s  co n 
ce rn e d  to  determ in e  the data p r o c e s s in g  p ro b le m s  and a d v ises  su b je c t -m a tte r  p e rso n n e l on 
the im p lica tio n s  o f new o r  re v ise d  sy ste m s o f data p r o ce s s in g  o p era tion s . M akes r e c o m 
m endation s, if  n eeded , fo r  a p p rov a l o f m a jo r  sy stem s in sta lla tion s o r  changes and fo r  
obtaining equipm ent.

M ay p ro v id e  functiona l d ire c t io n  to  lo w e r  le v e l sy stem s analysts who a re  a ss ign ed  to 
a ss is t .

C lass  B . W orks independently  o r  under only g en era l d ire c t io n  on p ro b le m s  that are 
re la tiv e ly  u n com p lica ted  to  a nalyze, p lan, p r o g ra m , and ope ra te . P ro b le m s  a re  o f lim ited  
co m p le x ity  b e ca u se  so u r ce s  o f input data a re  h om ogen eou s and the output data a re  c lo s e ly  
re lated . (F o r  exam p le , dev e lops  sy ste m s fo r  m aintaining d e p o s ito r  a ccou n ts in a bank,

CO M P U TE R  SYSTEM S A N A L Y S T , BUSINESS— Continued

m aintaining a ccou n ts re ce iv a b le  in a re ta il esta blish m en t, o r m aintaining in ventory  accoun ts 
in a m anufacturing or. w h o lesa le  esta b lish m en t.) C on fers  with p e rso n s  co n ce rn e d  to determ ine 
the data p r o ce s s in g  p ro b le m s  and a d v ises  s u b je c t-m a tte r  pe rso n n e l on the im p lica tion s  o f the 
data p r o ce s s in g  sy stem s to be applied .

OR
W orks on a segm ent o f a co m p le x  data p r o ce ss in g  sch em e o r  sy stem , as d e s c r ib e d  for 

c la s s  A. W orks in dependently  on routine a ssign m en ts and r e c e iv e s  in stru ction  and guidance 
on co m p le x  assign m en ts . W ork is  rev iew ed  fo r  a c cu r a c y  o f judgm ent, co m p lia n ce  with in 
stru ctio n s , and to  in su re  p ro p e r  alinem ent with the o v e ra ll system .

C lass C . W orks under im m ed iate  su p erv is ion , ca rry in g  out a n alyses as a ss ign ed , usually  
o f a s in g le  a ctiv ity . A ssig n m en ts  a re  d es ign ed  to dev e lop  and expand p r a c t ic a l e x p er ien ce  
in the app lication  o f p r o ce d u re s  and sk ills  req u ired  fo r  sy stem s a n a lysis  w ork . F o r  exam ple , 
m ay a s s is t  a h igh er le v e l sy stem s analyst b y  prep a rin g  the deta iled  sp e c ifica t io n s  req u ired  
by p r o g ra m e r s  fr o m  in form ation  d eveloped  by  the h igh er le v e l analyst.

D RAFTSM AN
C lass  A . P la n s the g ra ph ic presen ta tion  o f co m p le x  item s having d ist in ctiv e  design  

fea tu res  that d iffe r  s ign ifica n tly  fr o m  esta b lish ed  drafting  p re ce d e n ts . W ork s in c lo s e  sup
p ort with the des ign  o r ig in a to r , and m ay recom m en d  m in or  des ig n  changes. A n a lyzes the 
e ffe c t  o f each  change on the deta ils  o f fo r m , function , and p o s ition a l re la tion sh ip s  o f c o m 
ponents and p a rts . W orks w ith a m in im um  o f su p e rv is o ry  a ss is ta n ce . C om p leted  w ork  is 
rev iew ed  by des ig n  o r ig in a to r  fo r  con s is te n cy  with p r io r  eng ineering  determ in a tion s . May 
e ith er p re p a re  draw in gs , o r  d ire c t  th e ir  prep a ra tion  by  lo w e r le v e l draftsm en .

C la ss  B . P e r fo r m s  nonroutine and co m p le x  drafting  a ssign m en ts that re q u ire  the a p p li
ca tion  o f m o st  o f the stan dard ized  draw ing techn iques re g u la r ly  used . D uties ty p ica lly  in 
v o lv e  such w ork  a s: P re p a r e s  w orking  draw ings o f su b a sse m b lie s  with ir re g u la r  shapes,
m ultip le  fu n ction s , and p r e c is e  po s it io n a l re la tion sh ip s  betw een  com p on en ts; p r e p a re s  a r c h i
te ctu ra l draw ings fo r  con s tru ctio n  o f a bu ilding including deta il draw ings o f foundations, w all 
s e c t io n s , f lo o r  p la n s, and ro o f . U ses a cce p te d  fo rm u la s  and m anuals in m aking n e ce s sa ry  
com putations to  determ in e  quantities o f m a te r ia ls  to be u sed , load  ca p a c it ie s , strengths , 
s t r e s s e s ,  etc . R e c e iv e s  in itia l in stru ctio n s , re q u ire m e n ts , and adv ice  fr o m  su p e rv is o r . 
C om p leted  w ork  is  ch e ck e d  fo r  te ch n ica l adequacy.

C lass  C . P re p a r e s  deta il draw ings o f s ing le  units o r  pa rts  fo r  eng in eerin g , con s tru ctio n , 
m anufacturing , o r  re p a ir  p u rp o se s . T yp es o f draw ings p re p a re d  inclu de is o m e tr ic  p ro je c t io n s  
(d ep ictin g  th re e  d im in s ion s  in a ccu ra te  sca le ) and se ct io n a l v iew s to  c la r ify  pos ition in g  o f 
com p on en ts and con v ey  need ed  in form a tion . C on so lid a tes  deta ils  fr o m  a num ber o f so u rce s  
and ad justs o r  tra n sp o se s  s ca le  as req u ired . S uggested m ethods o f a p proach , app licab le  
p re ce d e n ts , and adv ice  on so u r ce  m a te r ia ls  a re  g iven  with in itia l ass ign m en ts . In stru ction s 
a re  le s s  co m p le te  w hen a ssign m en ts re c u r . W ork  m ay be sp o t-ch e ck e d  during p r o g r e s s .

D R A F T S M A N -T R A C E R

C op ies  plans and draw ings p re p a re d  by oth ers  by p la cin g  tra cin g  c lo th  o r  p a per ov er 
draw ings and tra cin g  with pen  o r  p e n cil. (D oes  not in clu de tra cin g  lim ite d  to  p lans p r im a r ily  
con s is tin g  o f stra igh t lin es  and a la rg e  s ca le  not req u irin g  c lo s e  d e lin e a tio n .)

and/ o r
P re p a r e s  s im p le  o r  rep etitive  draw ings o f e a s ily  v isu a liz e d  item s . W ork  is  c lo s e ly  su p erv ised  
during p r o g r e s s .

NURSE, IND USTRIAL (R e g iste re d )

A  r e g is te re d  nurse  w ho g iv e s  nursing s e r v ic e  under g e n e ra l m e d ica l d ire c t io n  to il l  o r  
in ju red  em p lo y e e s  o r  oth er p e rso n s  who b e co m e  i l l  o r  su ffer an a cc id en t on the p r e m is e s  o f a 
fa c to r y  o r  oth er esta b lish m en t. D uties in volve a com bin ation  o f  the fo llo w in g : G iv in g  f ir s t  aid
to the i l l  o r  in ju red ; attending to  subsequent d re ss in g  o f e m p lo y e e s ' in ju r ie s ; keeping re c o rd s  
o f patien ts trea ted ; p rep a rin g  a ccid en t re p o rts  fo r  com p en sa tion  o r  oth er p u rp o s e s ; a ss ist in g  in 
p h y s ica l exam inations and health  evaluations o f a pplican ts and e m p lo y e e s ; and planning and c a r r y 
ing out p r o g ra m s  in volving  health  edu cation , a ccid en t p rev en tion , evaluation  o f plant en vironm ent, 
o r  other a ct iv it ie s  a ffectin g  the health , w e lfa r e , and sa fety  o f a ll p e rson n e l.

M A IN T E N A N C E  A N D  P O W E R P L A N T

C A R P E N T E R , M AIN TENAN CE

P e r fo r m s  the ca rp e n try  duties n e c e s s a r y  to  con s tru ct  and m ainta in  in g ood  re p a ir  building 
w oodw ork  and equipm ent such as b in s , c r ib s ,  co u n te rs , b en ch e s , pa rtit io n s , d o o r s , f l o o r s ,  s ta ir s , 
ca s in g s , and tr im  m ade o f w ood  in an esta blish m en t. W ork  in vo lves  m o st  o f the fo llo w in g : P lanning 
and lay ing  out o f w ork  fr o m  b lu ep rin ts , d raw in gs , m o d e ls , o r  v e rb a l in stru ction s  using  a v ar ie ty

C A R P E N T E R , M A IN TENAN CE— Continued

o f ca rp e n te r 's  h andtools , p ortab le  pow er to o ls , and standard m ea su rin g  in stru m en ts ; m aking 
standard shop com putations relating  to  d im en sion s  o f w ork ; and se le ct in g  m a te r ia ls  n e ce s s a ry  
fo r  the w ork . In g e n e ra l, the w ork  o f the m aintenance ca rp e n te r  re q u ire s  rounded tra in ing  and 
e x p e r ie n ce  usua lly  a cq u ired  through  a fo r m a l a ppren ticesh ip  o r  equivalent tra in ing  and e x p e r ie n ce .
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E LE C T R IC IA N , M AINTENANCE

P e r fo r m s  a v a r ie ty  o f e le c t r ic a l  trade functions such as the in sta lla tion , m aintenance, 
o r  r e p a ir  o f equipm ent fo r  the g en era tion , d is tr ib u tion , o r  u tiliza tion  o f e le c t r i c  e n erg y  in an 
esta b lish m en t. W ork  in vo lves  m o st  o f the fo llo w in g : Insta lling  o r  re p a ir in g  any o f a v a r ie ty  o f
e le c t r ic a l  equipm ent such  as g e n e ra to rs , t r a n s fo r m e r s , sw itch b o a rd s , c o n t r o lle r s ,  c irc u it  b re a k 
e r s ,  m o to r s ,  heating un its, conduit sy s te m s , o r  other tra n sm iss io n  equipm ent; w orking  fr o m  
b lu e p rin ts , d raw in gs , la y ou ts , o r  other s p e c if ic a t io n s ; lo ca tin g  and d iagnosing  trou b le  in the 
e le c t r ic a l  sy ste m  o r  equipm ent; w ork in g  standard com putations re latin g  to  loa d  req u irem en ts  o f 
w ir in g  or  e le c t r ic a l  equipm ent; and using a v a r ie ty  o f e le c tr ic ia n * s  handtools and m ea su rin g  and 
testin g  in stru m en ts. In g e n e ra l, the w ork  o f the m aintenance e le c t r ic ia n  re q u ire s  rounded t ra in 
ing and e x p e r ie n ce  u su a lly  a cq u ire d  through  a fo r m a l a p p ren ticesh ip  o r  equivalent tra in ing  and 
e x p e r ie n ce .

EN GIN EER, STATIO N ARY

O perates and m aintains and m ay a lso  su p e rv ise  the o p eration  o f sta tion a ry  engines and 
equipm ent (m ech an ica l o r  e le c t r ic a l)  to  supply the esta b lish m en t in w h ich  em ployed  with p ow er , 
heat, re fr ig e r a t io n , o r  a ir -co n d it io n in g . W ork  in v o lv e s : O perating  and m aintaining equipm ent
such  as steam  en g in es , a ir  c o m p r e s s o r s ,  g e n e ra to rs , m o to rs , tu rb in es , ventilating  and r e f r ig 
era ting  equipm ent, stea m  b o ile r s  and b o i le r - f e d  w ater pum ps; m aking equipm ent re p a ir s ; and 
keep ing  a r e c o r d  o f ope ra tio n  o f m a ch in e ry , te m p e ra tu re , and fu e l consum ption . M ay a lso  su 
p e r v is e  these o p e ra tio n s . Head o r  ch ie f e n g in e e rs  in esta b lish m en ts em ploy ing  m o re  than one 
en g in eer a re  e x clu d e d .

F IR E M A N , S T ATIO N ARY BO ILE R

F ir e s  sta tion a ry  b o ile r s  to  fu rn ish  the esta blish m en t in w hich  em ployed  with heat, pow er, 
o r  steam . F eed s  fu e ls  to  f ir e  by  hand o r  o p era tes  a m ech a n ica l s to k e r , o r  gas o r  o i l  b u rn er ; 
and ch eck s  w ater and sa fe ty  v a lv e s . M ay cle a n , o il ,  o r  a ss is t  in rep a ir in g  b o ile r r o o m  equipm ent.

H E L P E R , M AIN TENAN CE TRADES

A s s is ts  one o r  m o re  w o rk e r s  in the sk ille d  m aintenance tra d e s , by p e r fo rm in g  sp e c if ic  
o r  g en era l duties o f le s s e r  sk ill, such as keep ing  a w o rk e r  supplied  w ith m a te r ia ls  and to o ls ; 
c lean ing  .w orking  a re a , m a ch in e , and equipm ent; a ss is t in g  jou rn ey m an  by holding m a te r ia ls  or 
t o o ls ; and p e r fo rm in g  other unskil3ed tasks as d ire c te d  by jou rn eym an . The kind o f w ork  the 
h e lp er  is p erm itted  to  p e r fo rm  v a r ie s  fr o m  tra de  to  tra de : In som e tra d es  the h e lp er  is c o n 
fined to  supplying, lift in g , and holding  m a te r ia ls  and to o ls  and clean ing  w ork in g  a re a s ; and in 
oth ers  he is  p erm itted  to  p e r fo r m  sp e c ia liz e d  m ach in e o p e ra tio n s , o r  parts o f a trade  that are 
a ls o  p e r fo rm e d  by w o rk e rs  on a fu ll- t im e  b a s is .

M A C H IN E -T O O L  O P E R A T O R , TO O LRO O M

S p e c ia liz e s  in the ope ra tio n  o f one or  m o re  types o f m achine to o ls ,  such as j ig  b o r e r s ,  
cy lin d r ic a l o r  su r fa ce  g r in d e rs , engine la th es , o r  m illin g  m a ch in es , in  the con s tru ctio n  of 
m a ch in e -sh o p  to o ls , g a g e s , j ig s ,  f ix tu re s , o r  d ie s . W ork in vo lves  m ost o f the fo llo w in g : P la n 
ning and p e r fo rm in g  d ifficu lt m achin ing  o p e ra tio n s ; p r o c e s s in g  item s req u irin g  co m p lica te d  setups 
o r  a h igh deg ree  o f a c cu r a c y ; using a v a r ie ty  o f p r e c is io n  m ea su rin g  in stru m en ts ; se lect in g  fe e d s , 
sp e e d s , too lin g , and ope ra tio n  seq u en ce ; and m aking n e c e s s a r y  ad justm ents during o p era tion  to 
ach ieve  re q u is ite  to le r a n c e s  o r  d im e n s io n s . M ay be re q u ire d  to  re c o g n iz e  w hen to o ls  need d r e s s 
in g, to  d re ss  to o ls , and to  se le c t  p ro p e r  coo lan ts and cutting and lu br ica tin g  o i ls .  F o r  c r o s s 
in dustry  w age study p u rp o s e s , m a ch in e -to o l o p e r a to r s , to o lr o o m , in to o l and die  jobb in g  shops 
a re  exclu ded  fr o m  this c la s s ific a t io n .

MACHINIST, M AIN TENAN CE

P ro d u ce s  rep la cem en t parts and new parts in m aking re p a ir s  o f m etal parts o f m ech a n 
ic a l equipm ent operated  in an esta b lish m en t. W ork  in vo lves  m ost o f the fo llo w in g : In terpreting
w ritten  in stru ction s  and sp e c ific a t io n s ; planning and lay ing  out o f w ork ; using a v a r ie ty  o f m a 
ch in is t 's  handtools and p r e c is io n  m ea su rin g  in stru m en ts; setting up and operating  standard m achine 
to o ls ; shaping o f m etal parts to  c lo s e  to le r a n c e s ; m aking standard shop com putations re latin g  to  
d im en sion s o f w o rk , too lin g , fe e d s , and sp eeds o f m ach in ing ; know ledge o f the w ork ing  p ro p e r tie s  
o f the com m on  m e ta ls ; se le ct in g  standard m a te r ia ls , p a rts , and equipm ent re q u ire d  fo r  h is w ork ; 
and fitting and a ssem b lin g  parts into m e ch a n ica l equipm ent. In g e n e ra l, the m a ch in is t 's  w ork  
n orm a lly  re q u ire s  a rounded tra in ing  in m a ch in e -sh o p  p r a c t ic e  usua lly  a cq u ire d  through  a fo rm a l 
a ppren ticesh ip  o r  equivalent tra in in g  and e x p e r ie n ce .

M E CHAN IC, AU TO M OTIVE (M aintenance)

R ep a irs  a u tom ob iles , b u se s , m o to rtru ck s , and t ra c to r s  o f an esta b lish m en t. W ork in 
v o lv e s  m ost o f the fo llo w in g : E xam ining autom otive equipm ent to  d iagnose  so u r ce  o f trou b le ; 
d isa sse m b lin g  equipm ent and p e r fo rm in g  re p a irs  that in volve the u se  o f such handtools as 
w re n ch e s , g a g es , d r i l ls ,  o r  sp e c ia liz e d  equipm ent in d isa ssem b lin g  o r  fitting  pa rts ; rep la cin g  
brok en  o r  d e fective  parts fr o m  stock ; grinding and adjusting v a lv e s ; re a sse m b lin g  and in stalling

M ECH AN IC, A U TO M O TIVE (M aintenance)----Continued

the variou s  a sse m b lie s  in the v e h ic le  and m aking n e ce s sa ry  adjustm ents; and alining w h ee ls , 
adjusting brakes and lig h ts , o r  tightening body  b o lts . In g e n e ra l, the w ork  o f the autom otive 
m ech a n ic re q u ire s  rounded tra in ing  and e x p e r ie n ce  usually  a cq u ired  through a fo rm a l a ppren 
t ic e sh ip  or  equivalent tra in ing  and e x p e r ie n ce .

M E CH AN IC, M AIN TENAN CE

R ep a irs  m a ch in ery  or  m ech a n ica l equipm ent o f an esta blish m en t. W ork in volves m ost 
o f the fo llo w in g : Exam ining m ach in es and m ech a n ica l equipm ent to d iagnose  so u rce  o f trou b le ;
d ism antling  o r  pa rtly  dism antling  m ach in es and p e r fo rm in g  re p a irs  that m ain ly  in volve the use 
o f handtools in scra p in g  and fitting  pa rts ; rep la cin g  b rok en  o r  d e fective  parts with item s obtained 
fro m  stock ; o rd e rin g  the prod u ction  of a rep la cem en t part by a m achine shop or  sending o f the 
m ach in e to  a m achin e shop fo r  m a jo r  r e p a ir s ; p repa rin g  w ritten  sp e c ifica tio n s  fo r  m a jor rep a irs  
or  fo r  the produ ction  of parts o rd e re d  fr o m  m achine shop ; re a sse m b lin g  m a ch in es; and m aking 
a ll n e c e s s a r y  adjustm ents fo r  operation . In g e n e ra l, the w ork  o f a m aintenance m ech a n ic r e 
q u ires  rounded tra in ing  and e x p e r ie n ce  usua lly  a cq u ired  through a fo rm a l appren ticesh ip  or 
equivalent tra in ing  and e x p e r ie n ce . E xcluded  fr o m  this c la s s ific a t io n  a re  w o rk e rs  w hose p r im a ry  
duties in volve setting up o r  adjusting m a ch in es.

M ILLW RIGH T

In sta lls  new m ach in es or  heavy equipm ent, and d ism a n tles and in sta lls  m ach in es or 
heavy equipm ent when changes in the plant layout are re q u ire d . W ork in volves m ost o f the f o l 
low in g : P lanning and lay ing  out o f the w ork ; in terpretin g  b lueprin ts or other sp e c ifica tio n s ; using
a v a r ie ty  o f handtools and rig g in g ; m aking standard shop com putations re lating  to s t r e s s e s ,  
strength  o f m a te r ia ls , and ce n te rs  o f gra vity ; a lining and balancing  o f equipm ent; se lectin g  stand
ard to o ls , equipm ent, and parts to be used ; and in sta lling  and m aintaining in good  o rd e r  pow er 
tra n sm iss io n  equipm ent such  as d r iv e s  and speed  re d u ce r s . In g en era l, the m illw r ig h t 's  w ork  
n o rm a lly  re q u ire s  a rounded tra in ing  and e x p e r ie n ce  in the trade a cq u ired  through  a fo rm a l 
a ppren ticesh ip  o r  equivalent tra in ing  and e x p e r ie n ce .

O ILER

L u b r ica te s , w ith o il o r  g re a se , the m oving  parts or  w earing  su r fa ce s  o f m ech a n ica l 
equipm ent o f an esta blish m en t.

P A IN T E R , M AIN TENAN CE
Paints and re d e co r a te s  w a lls , w ood w ork , and fix tu res  o f an establishm ent. W ork  in 

v o lv e s  the fo llo w in g : K now ledge of su r fa ce  p e cu lia r it ie s  and types o f paint req u ired  fo r  d ifferen t
a pp lica tion s ; p repa rin g  su r fa ce  fo r  painting by rem ov in g  o ld  fin ish  or by p lacing  putty or  f i lle r  
in nail h o les  and in te r s t ice s ; and applying paint with sp ra y  gun or  bru sh . M ay m ix  c o lo r s ,  o i ls ,  
w hite lea d , and other paint in gred ien ts to  obtain  p ro p e r  c o lo r  or  co n s is te n cy . In g en era l, the 
w ork  of the m aintenance painter re q u ire s  rounded tra in ing  and ex p e r ie n ce  usua lly  a cq u ired  through 
a fo r m a l app ren ticesh ip  or  equivalent tra in ing  and e x p e r ie n ce .

P IP E F IT T E R , M AIN TENAN CE

Insta lls o r  re p a irs  w a ter , steam , g as , o r  other types o f pipe and p ipefittin gs in an 
esta blish m en t. W ork  in vo lves  m o st  o f the fo llo w in g : Laying out o f w ork  and m ea su rin g  to  lo 
cate p o s ition  o f pipe fr o m  draw ings or  other w ritten  sp e c ific a t io n s ; cutting variou s  s iz e s  o f pipe 
to c o r r e c t  lengths w ith ch ise l and ham m er or  oxya cety len e  to rch  or  p ipe -cu ttin g  m ach in e; th rea d 
ing pipe w ith stock s  and d ies ; bending pipe by  h a n d -d riv en  or  p o w e r -d r iv e n  m a ch in es ; assem b lin g  
p ipe with coup lings and fasten ing  pipe to h a n gers ; m aking standard shop com putations relating  
to  p r e s s u r e s ,  flow , and s ize  o f pipe re q u ire d ; and m aking standard tests  to  determ ine w hether 
fin ish ed  p ipes m eet sp e c ific a t io n s . In g en era l, the w ork  o f the m aintenance p ip e fitter req u ires  
rounded tra in ing  and e x p e r ie n ce  usua lly  a cq u ired  through  a fo r m a l a ppren ticesh ip  o r  equivalent 
tra in ing  and e x p e r ie n ce . W ork ers  p r im a r ily  engaged in in sta lling  and rep a ir in g  bu ilding san ita 
tion  or heating sy stem s a re  e x clu d e d .

P L U M B E R , M A IN TEN AN CE

K eeps the plum bing sy stem  o f an establishm ent in good  o rd e r . W ork in vo lves : K now ledge
o f sa n ita ry  co d e s  reg a rd in g  in sta lla tion  o f vents and tra ps  in plum bing sy stem ; in stalling  or  r e 
pa iring  p ipes and fix tu re s ; and opening c lo g g e d  drains with a plunger or  p lu m b e r 's  snake. In 
g e n e ra l, the w ork  o f the m aintenance plum ber re q u ire s  rounded tra in ing  and e x p e r ie n ce  usua lly  
a cq u ired  through a fo r m a l a p pren ticesh ip  o r  equivalent tra in ing  and e x p e r ie n ce .

S H E E T -M E T A L  W O RK ER, M AIN TENAN CE
F a b r ica te s , in sta lls , and m aintains in good  re p a ir  the sh e e t-m e ta l equipm ent and f i x 

tu res (such  as m achin e gu ards , g re a se  pans, sh e lv e s , lo c k e r s ,  tanks, v en tila to rs , chu tes , du cts, 
m etal roofin g ) o f an esta blish m en t. W ork  in vo lves  m ost o f the fo llo w in g : P lanning and laying
out a ll types o f sh e e t-m e ta l m aintenance w ork  fro m  b lu ep rin ts , m o d e ls , o r  other sp e c ifica t io n s ; 
setting up and operating  a ll ava ilab le  types o f sh e e t-m e ta l w ork ing  m a ch in es ; using a v a r ie ty  o f
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S H E E T -M E T A L  W O RK ER, M A IN TENAN CE— Continued

handtools in cutting, bending, fo rm in g , shaping, fittin g , and a sse m b lin g ; and in sta lling  sh eet- 
m etal a r t ic le s  as req u ire d . In g e n e ra l, the w ork  o f the m aintenance sh e e t-m e ta l w o rk e r  re q u ire s  
rounded tra in in g  and e x p e r ie n ce  usua lly  a cq u ired  through a fo rm a l app ren ticesh ip  or  equivalent 
tra in ing  and e x p e r ie n ce .

T O O L  AND DIE M AKER

(D ie m aker; jig  m a k er; to o l m a k er; fix tu re  m a k er; gage m aker)

C on stru cts and re p a irs  m a ch in e -sh o p  to o ls , g a g es , j ig s ,  fix tu res  or  d ies fo r  fo rg in g s , 
punching, and other m e ta l-fo rm in g  w ork . W ork  in vo lves  m ost o f the fo llo w in g : P lanning and
laying out o f w ork  fr o m  m o d e ls , b lu ep rin ts , d raw in gs , or other o ra l and w ritten  sp e c ifica t io n s ;

T O O L  AND DIE M AKER— Continued

using a v a r ie ty  of too l and die m a k e r 's  handtools and p r e c is io n  m easuring  in strum ents; u n d er
standing o f the w orking  p r o p e r tie s  of com m on  m etals and a llo y s ; setting up and operating  of 
m achine to o ls  and re lated  equipm ent; m aking n e ce s sa ry  shop com putations re lating  to  d im ensions 
of w ork , sp e e d s , fe e d s , and too lin g  o f m ach in es; hea t-trea tin g  o f m etal parts during fa b rica tion  
as w e ll as o f fin ish ed  to o ls  and d ies to  ach ieve  req u ired  qu a lities; w orking to  c lo s e  to le ra n ce s ; 
fitting and a ssem b lin g  o f parts to p r e s c r ib e d  to le ra n ce s  and a llow a n ces ; and se le ct in g  appropria te 
m a te r ia ls , to o ls , and p r o c e s s e s .  In g e n e ra l, the too l and die m a k e r ’ s w ork  re q u ire s  a rounded 
tra in ing  in m a ch in e -sh o p  and to o lr o o m  p ra c tice  usually  a cq u ired  through a fo rm a l a ppren ticesh ip  
or equivalent tra in ing and e x p e r ie n ce .

F o r  c r o s s - in d u s tr y  w age study p u rp o se s , too l and die m akers in to o l and die jobbing  
shops are excluded  fro m  this c la s s ific a t io n .

C U S T O D IA L  A N D  M A T E R IA L  M O V E M E N T

GUARD AND W ATCH M AN

G u ard . P e r fo r m s  routine p o lic e  du ties, e ith er at fix ed  post or  on tou r, m aintaining 
o r d e r ,  using a rm s o r  fo r c e  w h ere  n e ce s s a ry . Includes gatem en who a re  stationed at gate 
and ch eck  on identity  o f e m p lo y e e s  and oth er p e rso n s  en terin g .

W atchm an. M akes rounds o f p r e m is e s  p e r io d ic a lly  in protectin g  p rop erty  against f ir e ,  
theft, and il le g a l entry.

JAN ITO R, P O R T E R , OR CLEAN ER

(S w eeper ; charw om an; ja n itre ss )

C leans and keeps in an o rd e r ly  cond ition  fa c to r y  w orking  a rea s  and w a sh ro o m s, or 
p r e m is e s  o f an o ff ic e ,  apartm ent h ou se , o r c o m m e r c ia l o r  other esta b lish m en t. D uties involve 
a com bin ation  o f the fo llo w in g ; Sw eeping, m opping or scru b b in g , and polish ing  f lo o r s ;  rem ov in g  
ch ip s , tra sh , and other re fu se ; dusting equipm ent, fu rn itu re , o r  fix tu re s ; po lish in g  m etal fix tu res 
or  tr im m in g s ; prov id in g  supplies and m in or m aintenance s e r v ic e s ;  and clean ing  la v a to r ie s , sh ow 
e r s ,  and re s t r o o m s . W ork ers  who sp e c ia liz e  in window  w ashing a re  e x c lu d e d .

L A B O R E R , M A TE R IA L  HANDLING

(L o a d e r  and un load er; handler and s ta ck e r ; sh e lv e r ; t ru ck e r ; stockm an  o r  stock  h e lp e r ; w a r e 
housem an  or  w a reh ou se  helper)

A  w o rk e r  em p loy ed  in a w areh ou se , m anufacturing plant, s to r e , o r  other establishm ent 
w hose duties in volve  one or  m o re  o f the fo llo w in g : L oading  and unloading v ar iou s  m a ter ia ls  and
m erch an d ise  on or  fr o m  fre ig h t c a r s ,  t ru ck s , o r  other tra n sp ortin g  d e v ice s ; unpacking, shelv ing , 
or p lacing  m a te r ia ls  or  m erch an d ise  in p ro p e r  storag e  lo ca tion ; and tra n sp ortin g  m a te r ia ls  or 
m erch an d ise  by handtruck, ca r , o r  w h ee lb a rrow . L on gsh orem en , who load  and unload ships are 
ex clu d e d .

ORDER F IL L E R

(O rd er p ick e r ; s tock  se le c to r ; w arehouse  stockm an)

F il ls  shipping or  tra n s fe r  o rd e rs  fo r  fin ish ed  goods fr o m  sto re d  m erch an d ise  in a c c o r d 
ance with sp e c ifica tio n s  on sa les  s l ip s , cu s to m e r s ' o r d e r s ,  o r  other in stru ction s . M ay, in ad d ition  
to fillin g  o rd e rs  and indicating item s fi lle d  or om itted , keep re c o rd s  o f outgoing o r d e r s , re q u i
sition  additional stock  or rep ort short supplies to  su p e rv is o r , and p e r fo rm  other re lated  duties.

P A C K E R , SHIPPING

P re p a re s  fin ish ed  produ cts fo r  shipm ent or s tora g e  by p lacing  them  in shipping co n 
ta in e rs , the sp e c i f ic  operation s p e r fo rm e d  being dependent upon the type, s iz e , and num ber of 
units to be pack ed , the type o f con ta in er em p loy ed , and m ethod o f sh ipm ent. W ork re q u ire s  the 
placing  o f item s in shipping con ta in ers and m ay in volve one or m o re  o f the fo llo w in g ; K now l
edge o f variou s  item s o f stock  in o rd e r  to v e r ify  content; s e le c t io n  o f appropria te  type and size  
o f con ta in er; in serting  e n c lo su re s  in con ta in er; using e x c e ls io r  or  other m a te r ia l to  prevent 
breakage or dam age; clo s in g  and sea ling  con ta in er; and applying la b e ls  or  en tering  identifying 
data on con ta in er. P a ck e rs  w ho a lso  m ake w ooden  boxes  or cra te s  a re  excluded .

SHIPPING AND RECEIVING CLERK

P re p a r e s  m erch an d ise  fo r  shipm ent, o r  r e c e iv e s  and is re sp o n s ib le  fo r  in com ing  sh ip 
m ents o f m erch an d ise  or  other m a te r ia ls . Shipping w ork  in v o lv e s : A  know ledge o f shipping
p ro ce d u re s , p r a c t ic e s ,  ro u te s , a va ilab le  m eans o f tra n sp orta tion , and ra te ; and p repa rin g  r e c 
ord s  o f the goods sh ipped, m aking up b ills  o f lad ing, posting w eight and shipping ch a rg e s , and 
keeping a fi le  o f shipping r e c o r d s .  M ay d ire c t  o r  a ss is t  in preparin g  the m erch an d ise  fo r  sh ip 
m ent. R ece iv in g  w ork  in v o lv e s : V er ify in g  o r  d irectin g  oth ers in v erify in g  the c o r re c tn e s s  o f
shipm ents against b il ls  o f lad ing , in v o ice s , o r  other re c o r d s ;  checking  fo r  sh ortages and re je ct in g  
dam aged g ood s ; routing m erch an d ise  or  m a ter ia ls  to p ro p e r  departm ents; and m aintaining n e c e s 
sa ry  re c o rd s  and f i le s .

F o r  w age study p u rp o se s , w o rk e rs  are c la s s if ie d  as fo llo w s:

R ece iv in g  c le rk  
Shipping c le rk
Shipping and re ce iv in g  c le rk

TRU CKD RIVER

D riv e s  a tru ck  within a city  or  in dustria l a rea  to tra n sp ort m a te r ia ls , m erch an d ise , 
equipm ent, o r m en betw een  v ar iou s  types o f establish m en ts such as: M anufacturing plants, fre igh t
dep ots , w are h o u se s , w h o lesa le  and re ta il esta b lish m en ts , o r betw een  re ta il establish m en ts and 
cu s to m e r s ' houses or p la ce s  o f b u sin ess . M ay a lso  load  or unload tru ck  with or  w ithout h e lp e rs , 
m ake m in or m ech a n ica l re p a ir s , and keep tru ck  in good w orking  o rd e r . D r iv e r -s a le s m e n  and 
o v e r -th e -r o a d  d r iv e rs  a re  excluded .

F o r  w age study p u rp o s e s , tru ck d r iv e rs  a re  c la s s i f ie d  by s ize  and type o f equipm ent, 
as fo l lo w s : (T r a c t o r -t r a ile r  should be rated on the b a s is  o f t ra ile r  ca pa city .)

T ru ck d r iv e r  (com bin ation  o f s iz e s  lis te d  sep arate ly ) 
T ru c k d r iv e r , light (under lV2 tons)
T ru ck d r iv e r , m edium  (lV 2 to  and including 4 tons) 
T ru c k d r iv e r , heavy (ov er 4 ton s , tra ile r  type) 
T ru ck d r iv e r , heavy (o v e r  4 tons, other than t ra ile r  type)

T RU C K E R, POW ER

O perates a m anually  co n tro lle d  g a s o lin e - or  e le c t r ic -p o w e r e d  tru ck  or tra cto r  to 
tra n sp ort goods and m a te r ia ls  o f a ll kinds about a w areh ou se , m anufacturing plant, o r  other 
establishm ent.

F o r  w age study p u rp o se s , w o rk e rs  a re  c la s s i f ie d  by type o f tru ck , as fo llo w s :

T ru c k e r , pow er (fork lift)
T ru c k e r , pow er (other than fork lift)
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A v a i la b le  O n  R e q u e s t -----

The following a r e a s  a r e  s u r v e y e d  p e r io d ic a l l y  fo r  u s e  in a d m in i s t e r in g  the S e r v ic e  C o n t ra c t  A ct  of 1965. C o p ie s  of pub lic  r e l e a s e s  a r e  
a v a i l a b le  at  no c o s t  w hile  s u p p l ie s  l a s t  f r o m  any of  the B L S  r e g io n a l  o f f ic e s  shown on the in s id e  fron t  c o v e r .

A b ilen e ,  T e x .
A l a s k a  
A lb any ,  Ga.
A le x a n d r ia ,  L a .
A lpena ,  S tan d ish ,  and T a w a s  C ity ,  Mich. 
A m a r i l l o ,  T e x .
Ann A r b o r ,  Mich.
A s h e v i l l e ,  N .C .
A tlan tic  C ity ,  N . J .
A u g u s ta ,  G a .—S .C .
A u st in ,  T e x .
B a k e r s f i e l d ,  C a l i f .
B a to n  R o u g e ,  L a .
B i l l i n g s ,  Mont.
B i lo x i ,  G u lfp o r t ,  and P a s c a g o u l a ,  M i s s .  
B r id g e p o r t ,  N o rw a lk ,  and S t a m fo r d ,  Conn. 
C h a r le s t o n ,  S .C .
C heyenne,  Wyo.
C l a r k s v i l l e ,  T e n n . , and H o p k in sv i l le ,  Ky. 
C o lo r a d o  S p r i n g s ,  Colo .
C o lu m b ia ,  S .C .
C o lu m b u s ,  G a .—A la .
C r a n e ,  Ind.
D e c a tu r ,  111.
Dothan, A la .
Duluth—S u p e r i o r , Minn.—Wis.
D u rh am ,  N .C .
E l  P a s o ,  T e x .
E u g e n e ,  O re g .
F a r g o —M o o rh e ad ,  N. D ak.—Minn. 
F a y e t t e v i l l e ,  N .C .
F i t c h b u rg — L e o m i n s t e r , M a s s .
F o r t  S m ith ,  A rk .—Okla.
F r e d e r i c k —H a g e r s to w n ,  M d .- P a .- W .  Va. 
G r e a t  F a l l s ,  Mont.
G r e e n s b o r o —W inston S a le m —High P o in t ,  N .C .  
H a r r i s b u r g ,  P a .
H a r t fo rd ,  Conn.
H u n tsv i l le ,  A la .

K n o x v i l le ,  Tenn.
L a r e d o ,  T e x .
L a s  V e g a s ,  Nev.
L e x in g to n ,  Ky.
L o w e r  E a s t e r n  S h o re ,  M d .-V a .
L y n c h b u rg ,  Va.
M acon ,  G a .
M a d iso n ,  Wis.
M a rq u e tte ,  E s c a n a b a ,  S au l t  Ste .  M a r i e ,  Mich 
M e r id ia n ,  M i s s .
M id d le s e x ,  M onm outh, O c e a n  and S o m e r s e t  

C o s . ,  N . J .
M o bile ,  A l a . ,  and P e n s a c o l a ,  F l a .  
M o n tg o m e ry ,  A la .
N a s h v i l l e ,  Tenn.
New London—G ro to n —N o rw ich ,  Conn. 
N o r t h e a s t e r n  M aine 
Ogden, Utah 
O r lan d o ,  F l a .
O x n a rd —V e n tu ra ,  C a l i f .
P a n a m a  C ity ,  F l a .
P in e  B lu f f ,  A rk .
P o r t s m o u th ,  N.H.—M ain e—M a s s .
P u e b lo ,  Colo .
R eno,  Nev.
S a c r a m e n t o ,  C a l i f .
S a l in a ,  K a n s .
S a l i n a s —M o n te re y ,  C a l i f .
S a n ta  B a r b a r a ,  C a l i f .
S h r e v e p o r t ,  L a .
S p r in g f ie ld —C h ic o p e e —H olyoke ,  M a s s . —Conn. 
S tockton ,  C a l i f .
T a c o m a ,  Wash.
T o p e k a ,  K a n s .
T u c s o n ,  A r iz .
V a ld o s t a ,  Ga.
V a l l e jo —N ap a ,  C a l i f .
W ich ita  F a l l s ,  T ex .
W ilm ington,  Del.—N . J . —Md.

The tenth annual r e p o r t  on s a l a r i e s  fo r  a c c o u n ta n t s ,  a u d i t o r s ,  a t t o r n e y s ,  c h e m i s t s ,  e n g i n e e r s ,  e n g in e e r in g  t e c h n ic i a n s ,  d r a f t s m e n ,  
t r a c e r s ,  job  a n a l y s t s ,  d i r e c t o r s  of p e r s o n n a l ,  b u y e r s ,  and c l e r i c a l  e m p lo y e e s .  O r d e r  a s  B L S  B u l le t in  1654, N a t io n a l  S u r v e y  of 
P r o f e s s i o n a l ,  A d m i n i s t r a t i v e ,  T e c h n ic a l ,  and C l e r i c a l  P a y ,  Ju n e  1 9 6 9 , 75 cents  a  copy ,  f r o m  the Su p er in ten d en t  of D o c u m e n ts ,  
U . S .  G o v ern m e n t  P r in t in g  O f f ic e ,  W ashington ,  D . C . ,  20402 ,  o r  any of i t s  r e g io n a l  s a l e s  o f f i c e s .
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A r e a  W a g e  S u r v e y s

A l i s t  of the l a t e s t  a v a i l a b le  b u l le t in s  i s  p r e s e n t e d  below . A d i r e c t o r y  of a r e a  w age  s tu d ie s  including m o r e  l im i te d  s tu d ie s  con ducted  at  the 
re q u e s t  of  the Wage and Hour D iv is io n  of the D e p a r tm e n t  of L a b o r  i s  a v a i l a b le  on re q u e s t .  B u l l e t in s  m a y  be p u r c h a s e d  f r o m  the S u p er in ten d en t  of 
D o c u m e n ts ,  U .S .  G o v ern m e n t  P r in t in g  O f f ice ,  W ashington ,  D .C . ,  20402,  o r  f r o m  any of the B L S  r e g io n a l  s a l e s  o f f i c e s  shown on the in s id e  front  c o v e r .

B u l le t in  n u m b er
A r e a  and p r ic e

A k ro n ,  Ohio, J u l y  1970_________________________________  1 6 6 0 -8 8 ,  30 cen ts
Albany- S ch en ec tad y —T r o y , N .Y . ,  F e b .  1970__________  1 6 60-51 ,  30 cen ts
A lb u q u erqu e ,  N. M e x . , M a r .  1 9 7 0 1____________________ 1 6 60-55 ,  35 cen ts
Allentown—B e th le h e m —E a s to n ,  P a . —N . J . ,  M ay  1970 L- 1660 -8 3 ,  35 cen ts
A t lan ta ,  G a . ,  M ay  1970 1_______________________________  1 6 60-76 ,  50 cents
B a l t i m o r e ,  M d . , Aug. 1969_____________________________  1660- 1 1, 35 cen ts
B e a u m o n t r P o r t  Arthur—O r a n g e ,  T e x . ,  M ay  1 9 7 0 ------  1 6 6 0 -8 4 ,  30 cen ts
B in gh am to n ,  N .Y . ,  J u l y  1 9 7 0 __________________________  1 6 8 5 -6 ,  30 cents
B i r m in g h a m ,  A la . ,  M a r .  1970__________________________ 1660 -5 7 ,  30 cen ts
B o i s e  C ity ,  Idaho, Nov. 1 9 6 9 ________ __________________  1660 -3 4 ,  25 cen ts
B o s to n ,  M a s s . ,  Aug. 1970 1 ____________________________  1685-1 1, 50 cents
B u ffa lo ,  N .Y . ,  Oct.  1 9 6 9 _______________________________  1660 -2 9 ,  45 c en ts
B u r l in g to n ,  V t. ,  M a r .  1970_____________________________  1660 -5 3 ,  25 cen ts
Canton, Ohio, M ay  1970 1-----------------------------------------  1 6 6 0 -8 1 ,  35 c en ts
C h a r le s t o n ,  W. V a. ,  A p r .  1970 1_______________________  1660 -6 8 ,  35 cen ts
C h ar lo t te ,  N .C . ,  M a r .  1970 1 __________________________  1660 -6 1 ,  40 cen ts
C h at tan o o ga ,  T e n n . - G a . , Sept .  1970 1__________________  1 6 8 5 -1 0 ,  35 c en ts
C h ic a g o ,  111., Ju n e  1970-------------------------------------------  1 6 6 0 -9 0 ,  60 c en ts
C in c in n ati ,  Ohio—Ky.—In d . , F e b .  1 9 7 0 _________________  1 6 60-49 ,  35 c en ts
C le v e lan d ,  Ohio, Sept .  1969____________________________  1 6 60-22 ,  40 cen ts
C o lu m b u s ,  Ohio, Oct. 1969_____________________________  1 6 6 0 -2 7 ,  30 c en ts
D a l l a s ,  T e x . ,  Oct. 1969 -------------------------------------------  1 6 6 0 -2 3 ,  35 cents
D av e n p o r t^ R o c k  Is land—M o l in e , Iowa—111.,

Oct. 1969 1 -------------------------------------------------------------  1660-20 ,  35 c e n ts
Dayton, Ohio, D ec .  1 9 6 9 ------------------------------------------  1 6 6 0 -3 7 ,-  30 cen ts
D en v er ,  C o lo . ,  Dec .  1969 1 ---------------------------------------  1660 -4 1 ,  40 cen ts
D es  M o in e s ,  Iowa, M ay  1970 1 ---------------------------------  1660 -7 3 ,  35 cen ts
D etro it ,  M ich . ,  F e b .  1 9 7 0 ______________________________ 1 6 6 0 -5 8 ,  35 c en ts
F o r t  Worth, T e x . ,  Oct. 1969------------------------------------- 1660 -1 8 ,  30 cents
G r e e n  B a y ,  W i s . , J u l y  1970 1 ----------------------------------  1 6 8 5 -4 ,  35 cen ts
G r e e n v i l l e ,  S .C . ,  M ay  1 9 7 0 -------------------------------------- 1 6 6 0 -7 9 ,  30 c en ts
H ouston ,  T e x . ,  Apr.  1970-----------------------------------------  1 6 60-67 ,  35 cen ts
In d ian a p o l i s ,  Ind., Oct. 1969___________________________  1 6 6 0 -2 5 ,  30 cen ts
J a c k s o n ,  M i s s . ,  J a n .  1970______________________________  1 6 6 0 -3 9 ,  30 c en ts
J a c k s o n v i l l e ,  F l a . ,  D ec .  1 9 6 9 ----------------------------------  1660 -3 5 ,  30 cen ts
K a n s a s  C ity ,  M o .- K a n s . ,  Sept .  1970 1 _________________  1 6 8 5 -1 6 ,  45 cen ts
L a w re n c e —H a v e rh i l l ,  M a s s . —N .H .,  Ju n e  1970 1 _______  1660 -8 2 ,  35 cen ts
L i t t le  Rock—N orth  L i t t le  R o ck ,  A r k . ,  Ju l y  1970 1 ____  1685-1 ,  35 cen ts
L o s  A n g e le s—Long B e a c h  and A naheim —S a n ta  A n a -

G a rd e n  G r o v e ,  C a l i f . ,  M a r .  1970____________________  1660 -6 4 ,  45 cen ts
L o u i s v i l l e ,  Ky.—Ind., Nov. 1969 1 ------------------------------  1660 -2 8 ,  40 cen ts
L ubbo ck ,  T e x . ,  M a r .  1970 1 -------------------------------------- 1660-50 ,  35 c en ts
M a n c h e s te r ,  N .H .,  Ju l y  1970 1 ---------------------------------  1 6 8 5 -2 ,  35 cen ts
M e m p h is ,  Tenn.—A r k . ,  Nov. 1969 1 ____________________ 1660-31 ,  40 c en ts
M ia m i ,  F l a . ,  Nov. 1 9 6 9 -------------------------------------------  1 6 6 0 -3 2 ,  30 cen ts
M idland and O d e s s a ,  T e x . ,  J a n .  1970 1 _______________  1 6 6 0 -4 4 ,  3 5  cen ts
M ilw au k ee ,  W is . ,  M ay  1 9 7 0 1__________________________  1 6 6 0 -7 4 ,  50 cen ts
M in n e ap o l is—St. P a u l ,  M inn.,  J a n .  1 9 7 0 1 _____________  1660 -4 6 ,  50 cen ts

1 Data on establishm ent practices and supplem entary w age provisions are also presented.

B u l le t in  n u m b e r
A r e a  and p r i c e

M u sk egon —M u sk e go n  H e ig h ts ,  M ich . ,  Ju n e  1970 1______  1 6 6 0 -8 5 ,  3 5  c en ts
N e w a rk  and J e r s e y  C ity ,  N . J . ,  J a n .  1970 1 _____ ______  1 6 6 0 -4 7 ,  50 cen ts
New H aven ,  C onn .,  J a n .  1970 1__________________________ 1 6 6 0 -4 0 ,  3 5  c en ts
New O r l e a n s ,  L a . ,  J a n .  1970...... ........ ..................... .................. 1 6 6 0 -4 2 ,  30 c en ts
New Y o rk ,  N .Y . ,  A pr.  1970 1 ------------------------------------- 1 6 6 0 -8 9 ,  75 c en ts
N o r fo lk r-P o rt sm o u th  and N ew port  N ew s—

H am pton ,  V a . ,  J a n .  1970 1 .........................................................  1 6 6 0 -5 9 ,  35 c en ts
O k lah o m a  C ity ,  O k la . ,  J u l y  1970_______________________  1 6 8 5 -5 ,  30 c en ts
O m a h a ,  N e b r . - I o w a ,  Sept .  1970 1 ______________________  1 6 8 5 -1 4 ,  35  c en ts
P a t e r  son—C l i f t o r r - P a s s a i c ,  N . J . ,  Ju n e  1970 1___________  1 6 6 0 -8 7 ,  45  c en ts
P h i l a d e lp h ia ,  P a . —N . J . ,  Nov. 1969 1 ____________________ 1 6 6 0 -4 8 ,  60 c en ts
P h o e n ix ,  A r i z . ,  M a r .  1970 1____________________________  1 6 6 0 -7 0 ,  35 c en ts
P i t t s b u r g h ,  P a . ,  J a n .  1 9 7 0 1--------------------------------------  1660 -6 0 ,  50 cen ts
P o r t l a n d ,  M a in e ,  Nov. 1969 1 _________ ________ ________  1 6 6 0 -2 6 ,  3 5  c en ts
P o r t l a n d ,  O r e g .—W ash . ,  M ay  1970 1 ____________________ 1 6 6 0 -7 7 ,  40 cen ts
P  ro v id ence—P a w tu c k et^ W a rw ick ,  R .I .—M a s s . ,

M ay  1 9 7 0 ................................ ................................................................. 1 6 6 0 -7 2 ,  30 c en ts
R a le ig h ,  N .C . ,  Aug. 1970 1 ........................... .................................  1685- 12, 35 c en ts
R ichm on d ,  V a . ,  M a r .  1 9 7 0 1____________________________  1 6 6 0 -6 5 ,  40 cen ts
R o c h e s t e r ,  N .Y .  (o f f ice  o c c u p a t io n s  only),

Aug. 1970— ............................................................. ...............................  1685-7  , 30 c en ts
R o c k fo r d ,  111., M ay  1970 1 ----------------------------------------  1 6 6 0 -7 5 ,  35 cen ts
St. L o u i s ,  Mo.—111., M a r .  1970__________________________ 1660 -6 6 ,  40 cen ts
S a l t  L a k e  C i ty ,  U tah, Nov. 1969 1 ______________________  1 6 6 0 -3 0 ,  35 cen ts
S an  Antonio ,  T e x . ,  M ay  1970___________________________  1660-71 .  30 cen ts
San  B e r n a r d i n o —R i v e r s i d e —O n tar io ,  C a l i f . ,

D ec .  1969----------------------------------------------------------------  1 6 60-43 ,  30 cen ts
San  D iego ,  C a l i f . ,  Nov. 1969 1 ----------------------------------  1 6 60-36 ,  35 cents
S an  F r a n c i s c o —O ak la n d ,  C a l i f . ,  Oct. 1969 1 _____________ 1 6 6 0 -3 3 ,  50 cents
San  J o s e ,  C a l i f . ,  Aug. 1970---------------------------------------  1 6 8 5 -1 3 ,  30 c en ts
S a v an n ah ,  G a . ,  M a y l 9 7 0 * ----------------------------------------  1660-80 ,  35 cen ts
S c ra n to n ,  P a . ,  J u l y  1970 1______________________________  1 6 8 5 -3 ,  3 5  cen ts
S e a t t le —E v e r e t t ,  W ash . ,  J a n .  1970_____________________  1 6 6 0 -5 2 ,  30 cents
S io u x  F a l l s ,  S.  D ak . ,  Sept .  1969................ .................... ...........  1660-14 ,  25 cen ts
South B e n d ,  Ind., M a r .  1 9 7 0 1------------------------------------ 1660-62 ,  35 cen ts
S po k an e ,  W a sh . ,  Ju n e  1970 1 ___________________________  1 6 6 0 -8 6 ,  35 cen ts
S y r a c u s e ,  N .Y . ,  J u l y  19 7 0 ---------------------------------------  1 6 8 5 -8 ,  30 cen ts
T a m p a —St. P e t e r s b u r g ,  F l a . ,  Aug. 1969 1 _____________  1660 -7 ,  3 5  c en ts
T o le d o ,  OhicmMich.,  F e b .  1970_________________________  1660 -5 6 ,  30 c en ts
T r e n to n ,  N . J . ,  Sept .  1970 1--------------------------------------— 1685- 15, 35 c en ts
U t i c a - R o m e ,  N .Y . ,  J u l y  1 9 7 0 ------------------------------------ 1 6 8 5 -9 ,  30 cen ts
W ashington ,  D . C . - M d . - V a . , Sept .  1969 1_______________  1660-19 ,  50 cen ts
W a te r b u ry ,  Conn.,  M a r .  1 9 7 0 1_________________________  1660 -5 4 ,  35 cents
W a te r lo o ,  Iowa, J a n .  1 9 7 0 _____________________________  1 6 6 0 -4 5 ,  30 cen ts
W ich ita ,  K a n s . ,  A p r .  1 9 7 0 1 -------------------------------------  1660 -6 9 ,  35 cen ts
W o r c e s t e r ,  M a s s . ,  M a y l 9 7 0 ‘ _________________________  1 6 6 0 -7 8 ,  35 cents
Y o rk ,  P a . ,  F e b .  1 9 7 0 ' ----------------------------------------------  1 6 6 0 -6 3 !  35 c e n !s
Youngstow n—W a rr e n ,  Ohio, Nov. 1969 1 _______________  1660 -3 8 ,  35 cen ts
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