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P refa  ce

T he B u r e a u  of L a b o r  S t a t i s t i c s  p r o g r a m  of an n u a l 
o c c u p a tio n a l w a g e  s u r v e y s  in| m e tr o p o l i ta n  a r e a s  i s  d e 
s ig n e d  to  p r o v id e  d a ta  on o c c u p a tio n a l e a r n in g s ,  and e s t a b 
l is h m e n t  p r a c t ic e s  and  su p p le m e n ta r y  w a g e  p r o v is io n s .  It 
y ie ld s  d e ta i le d  d ata  b y  s e l e c t e d  in d u str y  d iv is io n  fo r  e a c h  
of th e  a r e a s  s tu d ie d , fo r  g e o g r a p h ic  r e g io n s ,  and fo r  th e  
U n ite d  S ta te s .  A  m a jo r  c o n s id e r a t io n  in  th e  p r o g r a m  is  
th e  n e e d  fo r  g r e a te r  in s ig h t  in to  (1) th e  m o v e m e n t  o f w a g e s  
b y  o c c u p a t io n a l c a te g o r y  and s k i l l  l e v e l ,  and (2) th e  s t r u c 
tu r e  and l e v e l  o f w a g e s  a m o n g  a r e a s  and in d u s tr y  d iv is io n s .

A t th e  end  of e a c h  s u r v e y ,  an  in d iv id u a l a r e a  b u l
l e t in  p r e s e n t s  s u r v e y  r e s u l t s  fo r  e a c h  a r e a  s tu d ie d . A fte r  
c o m p le t io n  o f a l l  o f th e  in d iv id u a l a r e a  b u lle t in s  fo r  a round  
o f s u r v e y s ,  tw o  su m m a r y  b u lle t in s  a r e  is s u e d .  T he f i r s t  
b r in g s  d a ta  fo r  e a c h  of th e  m e tr o p o lita n  a r e a s  s tu d ie d  in to  
one b u lle t in .  T he s e c o n d  p r e s e n t s  in fo r m a tio n  w h ic h  h a s  
b e e n  p r o je c te d  fr o m  in d iv id u a l m e tr o p o lita n  a r e a  d a ta  to  
r e la t e  to  g e o g r a p h ic  r e g io n s  and th e  U n ite d  S ta te s .

N in e ty  a r e a s  c u r r e n t ly  a r e  in c lu d e d  in  th e  p r o 
g r a m . In e a c h  a r e a ,  in fo r m a tio n  on o c c u p a tio n a l e a r n in g s  
i s  c o l le c t e d  a n n u a lly  and on e s ta b l is h m e n t  p r a c t ic e s  and  
su p p le m e n ta r y  w a g e  p r o v is io n s  b ie n n ia l ly .

T h is  b u l le t in  p r e s e n t s  r e s u l t s  of th e  s u r v e y  in  
G r e e n  B a y , W is . ,  in  J u ly  1 9 69 . T he S ta n d a rd  M e tr o p o lita n  
S t a t i s t i c a l  A r e a ,  a s  d e f in e d  b y  th e  B u r e a u  o f th e  B u d g et  
th r o u g h  J a n u a ry  1 9 6 8 , c o n s i s t s  o f B r o w n  C ou nty . T h is  
s tu d y  w a s  c o n d u cte d  b y  th e  B u r e a u 's  r e g io n a l  o f f ic e  in  
C h ic a g o , 111., u n d er  th e  g e n e r a l  d ir e c t io n  o f W oodrow  C. 
L in n , A s s is t a n t  R e g io n a l D ir e c to r  fo r  O p e r a t io n s .

C ontents

P a g e

In tro d u ctio n ____________________________________________________________________ 1
W age tr e n d s  fo r  s e l e c t e d  o c c u p a t io n a l g r o u p s ____________________________ 3

T a b le s :

1. E s ta b lis h m e n ts  and w o r k e r s  w ith in  s c o p e  o f s u r v e y  and
n u m b er  s tu d ie d ______________________________________________________  2

2. In d e x e s  o f s ta n d a r d  w e e k ly  s a la r ie s  and s t r a ig h t - t im e
h o u r ly  e a r n in g s  fo r  s e l e c t e d  o c c u p a t io n a l g r o u p s , and
p e r c e n ts  o f in c r e a s e  fo r  s e l e c t e d  p e r io d s _______________________  4

A . O c c u p a tio n a l e a r n in g s :
A - 1. O ff ic e  o c c u p a t io n s—m e n  and w o m e n _________________________  5
A - 2 .  P r o f e s s io n a l  and t e c h n ic a l  o c c u p a t io n s—m en _______________ 6
A - 3 .  O f f ic e ,  p r o f e s s io n a l ,  and te c h n ic a l  o c c u p a t io n s—

m e n  and w o m e n  c o m b in e d __________________________________  7
A - 4 .  M a in ten a n c e  and p o w e r p la n t o c c u p a t io n s___________________  8
A - 5 .  C u sto d ia l and  m a t e r ia l  m o v e m e n t  o c c u p a t io n s ____________  9

A p p en d ix . O c c u p a tio n a l d e s c r ip t io n s _____________________________________  11

N O T E : S im ila r  ta b u la tio n s  a r e  a v a ila b le  fo r  o th e r
a r e a s .  (S e e  in s id e  b a c k  c o v e r .)

iii
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Area Wage Survey----

The Green Bay, Wis., Metropolitan Area

Introduction

T h is  a r e a  i s  1 o f  90  in  w h ic h  th e  U .S . D e p a r tm e n t o f L a b o r 's  
B u r e a u  o f L a b o r  S t a t i s t i c s  c o n d u cts  s u r v e y s  of o c c u p a t io n a l e a r n in g s  
and r e la te d  b e n e f i t s  on  an  a r e a w id e  b a s i s . 1

T h is  b u lle t in  p r e s e n t s  c u r r e n t  o c c u p a t io n a l e m p lo y m e n t and  
e a r n in g s  in fo r m a tio n  o b ta in ed  la r g e ly  b y  m a il  fr o m  th e  e s ta b l i s h m e n ts  
v is i t e d  b y  B u r e a u  f ie ld  e c o n o m is t s  in  th e  la s t  p r e v io u s  s u r v e y  fo r  
o c c u p a t io n s  r e p o r te d  in  th at e a r l i e r  s tu d y . P e r s o n a l  v i s i t s  w e r e  m a d e  
to  n o n r e sp o n d e n ts  and to  th o s e  r e s p o n d e n ts  r e p o r t in g  u n u su a l c h a n g e s  
s in c e  th e  p r e v io u s  s u r v e y .

In e a c h  a r e a ,  da ta  a r e  o b ta in e d  fr o m  r e p r e s e n t a t iv e  e s t a b 
l is h m e n ts  w ith in  s ix  b r o a d  in d u s tr y  d iv is io n s :  M a n u fa ctu r in g ; t r a n s 
p o r ta tio n , c o m m u n ic a t io n , and o th e r  p u b lic  u t i l i t i e s ;  w h o le s a le  tr a d e ;  
r e t a i l  tr a d e ;  f in a n c e , in s u r a n c e ,  and r e a l  e s ta te ;  and s e r v ic e s .  M ajor  
in d u str y  g r o u p s  e x c lu d e d  fr o m  t h e s e  s tu d ie s  a r e  g o v e r n m e n t o p e r a 
t io n s  and th e  c o n s tr u c t io n  and e x t r a c t iv e  in d u s t r ie s .  E s ta b lis h m e n ts  
h a v in g  fe w e r  th a n  a p r e s c r ib e d  n u m b er  o f w o r k e r s  a r e  o m itte d  b e c a u s e  
th e y  ten d  to  fu r n ish  in s u f f ic ie n t  e m p lo y m e n t in  th e  o c c u p a t io n s  stu d ie d  
to  w a r r a n t  in c lu s io n . S e p a r a te  ta b u la tio n s  a r e  p r o v id e d  fo r  e a c h  o f  
th e  b r o a d  in d u str y  d iv is io n s  w h ic h  m e e t  p u b lic a tio n  c r i t e r ia .

T h e s e  s u r v e y s  a r e  c o n d u cte d  on a sa m p le  b a s is  b e c a u s e  of 
th e  u n n e c e s s a r y  c o s t  in v o lv e d  in  su r v e y in g  a l l  e s t a b l i s h m e n t s .  T o  
o b ta in  o p tim u m  a c c u r a c y  a t m in im u m  c o s t ,  a g r e a te r  p r o p o r t io n  o f  
la r g e  th an  o f s m a l l  e s ta b l i s h m e n ts  i s  s tu d ie d . In c o m b in in g  th e  d a ta , 
h o w e v e r , a l l  e s ta b l i s h m e n ts  a r e  g iv e n  th e ir  a p p r o p r ia te  w e ig h t:  E s 
t im a t e s  b a s e d  on th e  e s ta b l i s h m e n ts  s tu d ie d  a r e  p r e s e n te d ,  t h e r e f o r e ,  
a s  r e la t in g  to  a l l  e s ta b l i s h m e n t s  in  th e  in d u s tr y  g r o u p in g  and a r e a ,  
e x c e p t  fo r  th o s e  b e lo w  th e  m in im u m  s i z e  s tu d ied .
O cc u p a tio n s  and E a r n in g s

T h e o c c u p a t io n s  s e le c t e d  fo r  stu d y  a r e  c o m m o n  to  a v a r ie t y  
•of m a n u fa c tu r in g  and n o n m a n u fa c tu r in g  in d u s t r ie s ,  and a r e  o f th e  f o l 
lo w in g  ty p e s :  (1) O ff ic e  c le r ic a l ;  (2) p r o f e s s io n a l  and te c h n ic a l;  (3)
m a in te n a n c e  and p o w erp la n t; and (4) c u s to d ia l  and m a t e r ia l  m o v e m e n t .  
O cc u p a tio n a l c la s s i f ic a t io n  i s  b a s e d  on a u n ifo r m  s e t  o f jo b  d e s c r ip 
t io n s  d e s ig n e d  to  ta k e  a c co u n t o f in te r e s ta b lis h m e n t  v a r ia t io n  in  d u t ie s  
w ith in  th e  sa m e  jo b . T he o c c u p a t io n s  s e le c t e d  fo r  s tu d y  a r e  l i s t e d  
and d e s c r ib e d  in  th e  a p p en d ix . T he e a r n in g s  d a ta  fo llo w in g  th e  job  
t i t l e s  a r e  fo r  a l l  in d u s tr ie s  c o m b in e d . E a r n in g s  d ata  fo r  s o m e  o f th e  
o c c u p a tio n s  l i s t e d  and d e s c r ib e d ,  o r  fo r  so m e  in d u str y  d iv is io n s  w ith in  
o c c u p a t io n s ,  a r e  not p r e s e n te d  in  th e  A - s e r i e s  ta b le s  b e c a u s e  e ith e r  
(1) e m p lo y m e n t in  the o c c u p a t io n  i s  to o  s m a ll  to  p r o v id e  en o u g h  data

1 Included in the 90 areas are four studies conducted under contract with the New York State 
Department of Labor. These areas are Binghamton (New York portion only); Rochester (office occu
pations only); Syracuse; and Utica—Rome. In addition, the Bureau conducts more limited area studies 
in 78 areas at the request of the Wage and Hour and Public Contracts Divisions of the U.S. De
partment of Labor.

to  m e r i t  p r e s e n ta t io n , or  (2) th e r e  i s  p o s s ib i l i t y  o f d i s c lo s u r e  of 
in d iv id u a l e s ta b l is h m e n t  d ata .

O cc u p a tio n a l e m p lo y m e n t and e a r n in g s  d ata  a r e  sh o w n  fo r  
f u l l - t im e  w o r k e r s ,  i . e . ,  th o s e  h ir e d  to  w o r k  a r e g u la r  w e e k ly  sc h e d u le  
in  th e  g iv e n  o c c u p a tio n a l c la s s i f ic a t io n .  E a r n in g s  d ata  e x c lu d e  p r e 
m iu m  p a y  fo r  o v e r t im e  and fo r  w o r k  on w e e k e n d s , h o l id a y s ,  and la te  
s h if t s .  N o n p r o d u ctio n  b o n u s e s  a r e  e x c lu d e d , but c o s t - o f - l i v in g  a l lo w 
a n c e s  and in c e n t iv e  e a r n in g s  a r e  in c lu d e d . W h ere  w e e k ly  h o u r s  a r e  
r e p o r te d , a s  fo r  o f f ic e  c le r i c a l  o c c u p a t io n s ,  r e f e r e n c e  i s  to  th e  s ta n d 
a rd  w o r k w e e k  (ro u n d ed  to  the n e a r e s t  h a lf  hour) fo r  w h ic h  e m p lo y e e s  
r e c e iv e  th e ir  r e g u la r  s t r a ig h t - t im e  s a la r ie s  ( e x c lu s iv e  of pay  for  
o v e r t im e  at r e g u la r  a n d /o r  p r e m iu m  r a t e s ) .  A v e r a g e  w e e k ly  e a r n in g s  
fo r  th e s e  o c c u p a t io n s  h a v e  b e e n  ro u n d ed  to  th e  n e a r e s t  h a lf  d o lla r .

T he a v e r a g e s  p r e s e n te d  r e f le c t  c o m p o s it e ,  a r e a w id e  e s t i 
m a te s .  In d u s tr ie s  and e s t a b l is h m e n ts  d if fe r  in  pay le v e l  and job  
s ta ff in g  an d , th u s , c o n tr ib u te  d i f fe r e n t ly  to  th e  e s t im a te s  fo r  e a c h  jo b . 
T he p a y  r e la t io n s h ip  o b ta in a b le  fr o m  th e  a v e r a g e s  m a y  f a i l  to  r e f le c t  
a c c u r a te ly  th e  w a g e  sp r e a d  or  d if f e r e n t ia l  m a in ta in e d  a m o n g  jo b s  in  
in d iv id u a l e s t a b l i s h m e n t s .  S im i la r ly ,  d i f f e r e n c e s  in  a v e r a g e  pay  le v e l s  
fo r  m e n  and w o m e n  in  an y  o f th e  s e l e c t e d  o c c u p a t io n s  sh o u ld  not be  
a s s u m e d  to  r e f le c t  d i f f e r e n c e s  in  pay  tr e a tm e n t  o f the s e x e s  w ith in  
in d iv id u a l e s t a b l i s h m e n t s .  O th er  p o s s ib le  fa c to r s  w h ic h  m a y  c o n tr ib 
u te  to  d i f f e r e n c e s  in  p a y  fo r  m e n  and w o m e n  in c lu d e : D if f e r e n c e s  in
p r o g r e s s io n  w ith in  e s ta b l is h e d  r a te  r a n g e s ,  s in c e  o n ly  th e  a c tu a l r a te s  
p a id  in c u m b e n ts  a r e  c o lle c te d ;  and d i f f e r e n c e s  in  s p e c i f ic  d u tie s  p e r 
fo r m e d , a lth o u g h  th e  w o r k e r s  a r e  c la s s i f i e d  a p p r o p r ia te ly  w ith in  th e  
sa m e  s u r v e y  job  d e s c r ip t io n .  Job d e s c r ip t io n s  u s e d  in  c la s s i f y in g  e m 
p lo y e e s  in  t h e s e  s u r v e y s  a r e  u s u a l ly  m o r e  g e n e r a l iz e d  th an  th o s e  u se d  
in  in d iv id u a l e s t a b l is h m e n ts  and a llo w  fo r  m in o r  d i f f e r e n c e s  am o n g  
e s ta b l i s h m e n ts  in  th e  s p e c i f ic  d u t ie s  p e r fo r m e d .

O cc u p a tio n a l e m p lo y m e n t e s t im a te s  r e p r e s e n t  th e  to ta l in  a l l  
e s t a b l is h m e n ts  w ith in  th e  s c o p e  o f th e  stu d y  and not th e  n u m b er  a c tu 
a l ly  su r v e y e d . B e c a u s e  o f d i f f e r e n c e s  in  o c c u p a tio n a l s tr u c tu r e  am on g  
e s t a b l i s h m e n t s ,  the e s t im a te s  o f o ccu p a tio n a l e m p lo y m e n t o b ta in e d  fr o m  
th e  sa m p le  o f e s t a b l is h m e n ts  s tu d ie d  s e r v e  o n ly  to  in d ic a te  th e  r e la t iv e  
im p o r ta n c e  o f th e  jo b s  s tu d ie d . T h e s e  d i f f e r e n c e s  in  o c c u p a tio n a l  
s tr u c tu r e  do n ot a f fe c t  m a t e r ia l ly  th e  a c c u r a c y  o f th e  e a r n in g s  data .

E s ta b lis h m e n t  P r a c t ic e s  and S u p p le m e n ta r y  W age P r o v is io n s

T a b u la tio n s  on s e le c t e d  e s ta b l is h m e n t  p r a c t ic e s  and su p p le 
m e n ta r y  w a g e  p r o v is io n s  ( B - s e r i e s  ta b le s )  a r e  not p r e s e n te d  in  th is  
b u lle t in .  In fo r m a tio n  fo r  t h e s e  ta b u la t io n s  i s  c o l le c t e d  b ie n n ia lly .  
T h e se  ta b u la tio n s  on  m in im u m  e n tr a n c e  s a la r ie s  fo r  in e x p e r ie n c e d  
w o m e n  o f f ic e  w o r k e r s ;  sh ift  d if f e r e n t ia ls ;  s c h e d u le d  w e e k ly  h o u rs ;  pa id  
h o lid a y s ;  p a id  v a c a t io n s ;  and h e a lth , in s u r a n c e ,  and p e n s io n  p la n s  a r e  
p r e s e n te d  (in  th e  B - s e r i e s  ta b le s )  in  p r e v io u s  b u lle t in s  fo r  th is  a r e a .
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T a b le  1. E s t a b l i s h m e n t s  a n d  W o r k e r s  W ith in  S c o p e  of S u r v e y  a n d  N u m b e r  S tu d ie d  in  G r e e n  B a y , W is . ,  1 
b y  M a jo r  I n d u s t r y  D i v i s i o n , 2 J u ly  1969

Industry division

M i n i m u m  
employment 
in establish

ments in scope 
of study

N u m b e r  of establishments Workers in establishments

Within scope 
of study * Studied

Within scope of study4

Studied
N u m b e r Percent

A ll d i v i s io n s ----------------------------------------------------- . 102 68 2 2 , 8 04 100 17, 522

M a n u fa c tu r in g ---------------------------------------------------------- 50 49 36 13, 623 60 10, 299
N o n m a n u fa c tu r in g ---------------------------------------------------- ~ 53 32 9, 181 40 7, 223

T r a n s p o r t a t i o n ,  c o m m u n ic a t io n ,  an d
o th e r  p u b l ic  u t i l i t i e s  5------------------------------------- 50 14 12 3, 307 14 3, 088

W h o le s a le  t r a d e  6------------------------------------------------ 50 8 4 1, 069 4 610
R e ta i l  t r a d e  6------------------------------------------------------ 50 21 9 3, 787 17 2, 716
F i n a n c e ,  i n s u r a n c e ,  an d  r e a l  e s t a t e  6----------- 50 4 3 392 2 308
S e r v ic e s  6 7----------------------------------------------------------- 50 6 4 626 3 501

1 T h e  G r e e n  B a y  S ta n d a r d  M e t r o p o l i t a n  S t a t i s t i c a l  A r e a ,  a s  d e f in e d  b y  th e  B u r e a u  o f th e  B u d g e t  th r o u g h  J a n u a r y  19 6 8 , c o n s i s t s  of B ro w n
C o u n ty .  T h e  " w o r k e r s  w i th in  s c o p e  o f s tu d y "  e s t i m a t e s  sh o w n  in  t h i s  t a b l e  p r o v id e  a  r e a s o n a b ly  a c c u r a t e  d e s c r i p t i o n  o f  th e  s iz e  a n d  c o m p o s i t i o n  
o f th e  l a b o r  f o r c e  in c lu d e d  in  th e  s u r v e y .  T h e  e s t i m a t e s  a r e  n o t  in te n d e d ,  h o w e v e r ,  to  s e r v e  a s  a  b a s i s  o f  c o m p a r i s o n  w i th  o t h e r  e m p lo y m e n t  
i n d e x e s  f o r  th e  a r e a  to  m e a s u r e  e m p lo y m e n t  t r e n d s  o r  l e v e l s  s in c e  (1) p la n n in g  o f w a g e  s u r v e y s  r e q u i r e s  th e  u s e  o f  e s t a b l i s h m e n t  d a ta  c o m p i le d
c o n s id e r a b l y  i n  a d v a n c e  o f th e  p a y r o l l  p e r io d  s tu d i e d ,  a n d  (2) s m a l l  e s t a b l i s h m e n t s  a r e  e x c lu d e d  f r o m  th e  s c o p e  o f th e  s u r v e y .

2 T h e  1967 e d i t i o n  o f th e  S ta n d a r d  I n d u s t r i a l  C l a s s i f i c a t i o n  M a n u a l  w a s  u s e d  in  c la s s i f y i n g  e s t a b l i s h m e n t s  b y  in d u s t r y  d iv is io n .
3 I n c lu d e s  a l l  e s t a b l i s h m e n t s  w i th  t o t a l  e m p lo y m e n t  a t  o r  a b o v e  th e  m in im u m  l im i t a t i o n .  A ll  o u t le t s  ( w i th in  th e  a r e a )  o f c o m p a n ie s  i n  s u c h  

i n d u s t r i e s  a s  t r a d e ,  f in a n c e ,  a u to  r e p a i r  s e r v i c e ,  an d  m o t io n  p i c t u r e  t h e a t e r s  a r e  c o n s id e r e d  a s  1 e s t a b l i s h m e n t .
4 I n c lu d e s  a l l  w o r k e r s  in  a l l  e s t a b l i s h m e n t s  w i th  t o ta l  e m p lo y m e n t  (w i th in  th e  a r e a )  a t  o r  a b o v e  th e  m in im u m  l im i t a t i o n .
5 T a x ic a b s  a n d  s e r v i c e s  i n c i d e n ta l  to  w a t e r  t r a n s p o r t a t i o n  w e r e  e x c lu d e d .
6 T h is  i n d u s t r y  d i v i s io n  i s  r e p r e s e n t e d  in  e s t i m a t e s  f o r  " a l l  i n d u s t r i e s "  a n d  " n o n m a n u f a c tu r in g "  in  th e  S e r ie s  A  t a b l e s .  S e p a r a t e  p r e s e n t a t i o n  

o f d a t a  f o r  t h i s  d i v i s io n  i s  n o t  m a d e  f o r  o ne  o r  m o r e  o f th e  fo llo w in g  r e a s o n s :  (1) E m p lo y m e n t  in  th e  d iv i s io n  i s  to o  s m a l l  to  p r o v id e  e n o u g h  d a ta  
to  m e r i t  s e p a r a t e  s tu d y ,  (2) th e  s a m p le  w a s  n o t d e s ig n e d  i n i t i a l l y  to  p e r m i t  s e p a r a t e  p r e s e n t a t i o n ,  (3) r e s p o n s e  w a s  i n s u f f ic i e n t  o r  i n a d e q u a te  to  
p e r m i t  s e p a r a t e  p r e s e n t a t i o n ,  a n d  (4) t h e r e  i s  p o s s ib i l i t y  o f d i s c l o s u r e  o f in d iv id u a l  e s t a b l i s h m e n t  d a ta .

7 H o te ls  a n d  m o te l s ;  l a u n d r i e s  a n d  o th e r  p e r s o n a l  s e r v i c e s ;  b u s in e s s  s e r v i c e s ;  a u to m o b i le  r e p a i r ,  r e n t a l ,  a n d  p a r k in g ;  m o t io n  p i c t u r e s ;
n o n p r o f i t  m e m b e r s h i p  o r g a n i z a t i o n s  ( e x c lu d in g  r e l i g io u s  a n d  c h a r i t a b l e  o r g a n i z a t i o n s ) ;  a n d  e n g in e e r in g  a n d  a r c h i t e c t u r a l  s e r v i c e s .

A lm o s t  t w o - th i r d s  o f th e  w o r k e r s  w i th in  s c o p e  of th e  s u r v e y  in  th e  G r e e n  B a y  a r e a  
w e r e  e m p lo y e d  in  m a n u f a c tu r in g  f i r m s .  T h e  fo llo w in g  p r e s e n t s  th e  m a j o r  i n d u s t r y  g r o u p s  
a n d  s p e c i f ic  i n d u s t r i e s  a s  a  p e r c e n t  o f a l l  m a n u f a c tu r in g :

I n d u s t r y  g r o u p s  S p e c if ic  i n d u s t r i e s

P a p e r m i l l s ,  e x c e p t  b u i ld in g
p a p e r ------------------------------------------  36

D a i r y  p r o d u c t s ___________________  9
S p e c ia l  i n d u s t r y  m a c h i n e r y ____ 9
C o n s t r u c t io n  a n d  r e l a t e d

m a c h i n e r y ______________________  8
M e a t  p r o d u c t s ____________________ 6
M is c e l l a n e o u s  c o n v e r t e d  p a p e r  

p r o d u c t s ________________________  6

T h is  i n f o r m a t io n  i s  b a s e d  o n  e s t i m a t e s  of t o ta l  e m p lo y m e n t  d e r i v e d  f r o m  u n i v e r s e  
m a t e r i a l s  c o m p i le d  p r i o r  to  a c tu a l  s u r v e y .  P r o p o r t i o n s  in  v a r i o u s  i n d u s t r y  d iv i s io n s  m a y  
d i f f e r  f r o m  p r o p o r t io n s  b a s e d  o n  th e  r e s u l t s  o f th e  s u r v e y  a s  s h o w n  in  t a b l e  1 a b o v e .

P a p e r  a n d  a l l i e d  p r o d u c t s _____ 46
F o o d  a n d  k in d r e d  p r o d u c t s -------  19
M a c h in e ry ,  e x c e p t  e l e c t r i c a l __17
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Wage Trends for Selected Occupational Groups

P r e s e n t e d  i n  t a b l e  2 a r e  i n d e x e s  a n d  p e r c e n t a g e s  o f  c h a n g e  
i n  a v e r a g e  s a l a r i e s  o f  o f f i c e  c l e r i c a l  w o r k e r s  a n d  i n d u s t r i a l  n u r s e s ,  
a n d  i n  a v e r a g e  e a r n i n g s  o f  s e l e c t e d  p l a n t  w o r k e r  g r o u p s .  T h e  i n d e x e s  
a r e  a  m e a s u r e  o f  w a g e s  a t  a  g i v e n  t i m e ,  e x p r e s s e d  a s  a  p e r c e n t  o f  
w a g e s  d u r i n g  t h e  b a s e  p e r i o d  ( d a t e  o f  t h e  a r e a  s u r v e y  c o n d u c t e d  
b e t w e e n  J u l y  I 9 6 0  a n d  J u n e  1 9 6 1 ) .  S u b t r a c t i n g  10 0  f r o m  t h e  i n d e x  
y i e l d s  t h e  p e r c e n t a g e  c h a n g e  i n  w a g e s  f r o m  t h e  b a s e  p e r i o d  t o  t h e  
d a t e  o f  t h e  i n d e x .  T h e  p e r c e n t a g e s  o f  c h a n g e  o r  i n c r e a s e  r e l a t e  t o  
w a g e  c h a n g e s  b e t w e e n  t h e  i n d i c a t e d  d a t e s .  T h e s e  e s t i m a t e s  a r e  
m e a s u r e s  o f  c h a n g e  i n  a v e r a g e s  f o r  t h e  a r e a ;  t h e y  a r e  n o t  i n t e n d e d  
t o  m e a s u r e  a v e r a g e  p a y  c h a n g e s  i n  t h e  e s t a b l i s h m e n t s  i n  t h e  a r e a .

M e t h o d  o f  C o m p u t i n g

E a c h  o f  t h e  s e l e c t e d  k e y  o c c u p a t i o n s  w i t h i n  a n  o c c u p a t i o n a l  
g r o u p  w a s  a s s i g n e d  a  w e i g h t  b a s e d  o n  i t s  p r o p o r t i o n a t e  e m p l o y m e n t  
i n  t h e  o c c u p a t i o n a l  g r o u p .  T h e s e  c o n s t a n t  w e i g h t s  r e f l e c t  b a s e  y e a r  
e m p l o y m e n t s  w h e r e v e r  p o s s i b l e .  T h e  a v e r a g e  ( m e a n )  e a r n i n g s  f o r  
e a c h  o c c u p a t i o n  w e r e  m u l t i p l i e d  b y  t h e  o c c u p a t i o n a l  w e i g h t ,  a n d  t h e  
p r o d u c t s  f o r  a l l  o c c u p a t i o n s  i n  t h e  g r o u p  w e r e  t o t a l e d .  T h e  a g g r e g a t e s  
f o r  2 c o n s e c u t i v e  y e a r s  w e r e  r e l a t e d  b y  d i v i d i n g  t h e  a g g r e g a t e  f o r  
t h e  l a t e r  y e a r  b y  t h e  a g g r e g a t e  f o r  t h e  e a r l i e r  y e a r .  T h e  r e s u l t a n t  
r e l a t i v e ,  l e s s  100  p e r c e n t ,  s h o w s  t h e  p e r c e n t a g e  c h a n g e .  . T h e  i n d e x  
i s  t h e  p r o d u c t  o f  m u l t i p l y i n g  t h e  b a s e  y e a r  r e l a t i v e  (100)  b y  t h e  r e l a t i v e  
f o r  t h e  n e x t  s u c c e e d i n g  y e a r  a n d  c o n t i n u i n g  t o  m u l t i p l y  ( c o m p o u n d )  
e a c h  y e a r ' s  r e l a t i v e  b y  t h e  p r e v i o u s  y e a r ' s  i n d e x .  A v e r a g e  e a r n i n g s  
f o r  t h e  f o l l o w i n g  o c c u p a t i o n s  w e r e  u s e d  i n  c o m p u t i n g  t h e  w a g e  t r e n d s :

O ffic e  c le r ic a l  ( m e n  a n d  w o m en ): 
B o o k k e e p in g -m a c h in e  

o p e ra to rs ,  c la ss  B 
C le ik s , a c c o u n t in g ,  c la sses  

A  an d  B
C le ik s , f i l e ,  c la sses  

A , B, an d  C 
C lerics, o rd e r  
C lerics, p a y ro ll  
C o m p to m e te r  o p e ra to rs  
K ey p u n ch  o p e ra to rs ,  c la sses  

A a n d  B
O ffice  boys an d  g irls

O ffic e  c le r ic a l  ( m e n  a n d  w o m e n )— 
C o n tin u e d  

S e c re ta r ie s
S te n o g ra p h e rs ,  g e n e ra l  
S t e n o g r a p h e r , s e n io r  
S w itc h b o a rd  o p e ra to rs ,  c la sses  

A an d  B
T a b u la t in g -m a c h in e  o p e ra to rs ,  

c la ss  B
T y p is ts , c la sse s  A  a n d  B

In d u s tr ia l  nurses ( m e n  an d  w o m en ): 
N u rses , in d u s tr ia l  ( re g is te re d )

S k i l le d  m a in te n a n c e  (m e n ): 
C a rp e n te rs  
E le c t r ic ia n s  
M a ch in is ts  
M e c h a n ic s
M e c h a n ic s  ( a u to m o tiv e )
P a in te rs
P ip e f i tte rs
T o o l a n d  d ie  m ak e rs

U n s k ille d  p l a n t  (m e n ):
J a n ito rs ,  p o r te rs ,  a n d  c le a n e rs  
L ab o rers , m a te r i a l  h a n d lin g

F o r  o f f i c e  c l e r i c a l  w o r k e r s  a n d  i n d u s t r i a l  n u r s e s ,  t h e  w a g e  
t r e n d s  r e l a t e  t o  r e g u l a r  w e e k l y  s a l a r i e s  f o r  t h e  n o r m a l  w o r k w e e k ,  
e x c l u s i v e  o f  e a r n i n g s  f o r  o v e r t i m e .  F o r  p l a n t  w o r k e r  g r o u p s ,  t h e y  
m e a s u r e  c h a n g e s  i n  a v e r a g e  s t r a i g h t - t i m e  h o u r l y  e a r n i n g s ,  e x c l u d i n g  
p r e m i u m  p a y  f o r  o v e r t i m e  a n d  f o r  w o r k  o n  w e e k e n d s ,  h o l i d a y s ,  a n d  
l a t e  s h i f t s .  T h e  p e r c e n t a g e s  a r e  b a s e d  o n  d a t a  f o r  s e l e c t e d  k e y  o c c u 
p a t i o n s  a n d  i n c l u d e  m o s t  o f  t h e  n u m e r i c a l l y  i m p o r t a n t  j o b s  w i t h i n  
e a c h  g r o u p .

L i m i t a t i o n s  o f  D a t a

T h e  i n d e x e s  a n d  p e r c e n t a g e s  o f  c h a n g e ,  a s  m e a s u r e s  o f  
c h a n g e  i n  a r e a  a v e r a g e s ,  a r e  i n f l u e n c e d  b y :  (1)  g e n e r a l  s a l a r y  a n d
w a g e  c h a n g e s ,  (2) m e r i t  o r  o t h e r  i n c r e a s e s  i n  p a y  r e c e i v e d  b y  i n d i 
v i d u a l  w o r k e r s  w h i l e  i n  t h e  s a m e  j o b ,  a n d  (3)  c h a n g e s  i n  a v e r a g e  
w a g e s  d u e  t o  c h a n g e s  i n  t h e  l a b o r  f o r c e  r e s u l t i n g  f r o m  l a b o r  t u r n 
o v e r ,  f o r c e  e x p a n s i o n s ,  f o r c e  r e d u c t i o n s ,  a n d  c h a n g e s  i n  t h e  p r o p o r 
t i o n s  o f  w o r k e r s  e m p l o y e d  b y  e s t a b l i s h m e n t s  w i t h  d i f f e r e n t  p a y  l e v e l s .  
C h a n g e s  i n  t h e  l a b o r  f o r c e  c a n  c a u s e  i n c r e a s e s  o r  d e c r e a s e s  i n  t h e  
o c c u p a t i o n a l  a v e r a g e s  w i t h o u t  a c t u a l  w a g e  c h a n g e s .  I t  i s  c o n c e i v a b l e  
t h a t  e v e n  t h o u g h  a l l  e s t a b l i s h m e n t s  i n  a n  a r e a  g a v e  w a g e  i n c r e a s e s ,  
a v e r a g e  w a g e s  m a y  h a v e  d e c l i n e d  b e c a u s e  l o w e r - p a y i n g  e s t a b l i s h m e n t s  
e n t e r e d  t h e  a r e a  o r  e x p a n d e d  t h e i r  w o r k  f o r c e s .  S i m i l a r l y ,  w a g e s  
m a y  h a v e  r e m a i n e d  r e l a t i v e l y  c o n s t a n t ,  y e t  t h e  a v e r a g e s  f o r  a n  a r e a  
m a y  h a v e  r i s e n  c o n s i d e r a b l y  b e c a u s e  h i g h e r - p a y i n g  e s t a b l i s h m e n t s  
e n t e r e d  t h e  a r e a .

T h e  u s e  o f  c o n s t a n t  e m p l o y m e n t  w e i g h t s  e l i m i n a t e s  t h e  e f f e c t  
o f  c h a n g e s  i n  t h e  p r o p o r t i o n  o f  w o r k e r s  r e p r e s e n t e d  i n  e a c h  j o b  i n 
c l u d e d  i n  t h e  d a t a .  T h e  p e r c e n t a g e s  o f  c h a n g e  r e f l e c t  o n l y  c h a n g e s  
i n  a v e r a g e  p a y  f o r  s t r a i g h t - t i m e  h o u r s .  T h e y  a r e  n o t  i n f l u e n c e d  b y  
c h a n g e s  i n  s t a n d a r d  w o r k  s c h e d u l e s ,  a s  s u c h ,  o r  b y  p r e m i u m  p a y  
f o r  o v e r t i m e .  W h e r e  n e c e s s a r y ,  d a t a  w e r e  a d j u s t e d  t o  r e m o v e  f r o m  
t h e  i n d e x e s  a n d  p e r c e n t a g e s  o f  c h a n g e  a n y  s i g n i f i c a n t  e f f e c t  c a u s e d  
b y  c h a n g e s  i n  t h e  s c o p e  o f  t h e  s u r v e y .
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T a b l e  2 .  I n d e x e s  o f  S t a n d a r d  W e e k l y  S a l a r i e s  a n d  S t r a i g h t - T i m e  H o u r l y  E a r n i n g s  f o r  S e l e c t e d  O c c u p a t i o n a l  G r o u p s  i n  
G r e e n  B a y ,  W i s . ,  J u l y  1 9 6 9  a n d  J u l y  1 9 6 8 ,  a n d  P e r c e n t s  o f  I n c r e a s e  f o r  S e l e c t e d  P e r i o d s

P e r i o d

A l l  i n d u s t r i e s M a n u f a c t u r i n g

O f f i c e  
c l e r i c a l  

( m e n  a n d  
w o m e n )

I n d u s t r i a l  
n u r s e s  

( m e n  a n d  
w o m e n )

S k i l l e d
m a i n t e n a n c e

t r a d e s
( m e n )

U n s k i l l e d
p l a n t

w o r k e r s
( m e n )

O f f i c e  
c l e r i c a l  

( m e n  a n d  
w o m e n )

I n d u s t r i a l  
n u r s e s  

( m e n  a n d  
w o m e n )

S k i l l e d
m a i n t e n a n c e

t r a d e s
( m e n )

U n s k i l l e d
p l a n t

w o r k e r s
( m e n )

I n d e x e s  ( A u g u s t  1 9 6 0 * 1 0 0 )

J u l y  1 9 6 9 ______________________________________ 1 3 8 .3 ( l ) 1 4 7 .3 1 4 8 .5 1 4 1 . 0 C) 1 4 7 .5 1 5 0 . 0
J u l y  1 9 6 8 ----------------------------------------------------------- 1 3 1 . 4 (M 1 3 7 . 9 1 3 7 .7 1 3 4 . 2 (M 1 3 8 . 9 1 4 2 . 4

P e r c e n t s  o f  i n c r e a s e

J u l y  1 9 6 8  t o  J u l y  1 9 6 9 ________  __________ 5 . 2 ( > 6 .8 7 .8 5.1* ( ) 6 . 2 5 . 4
J u l y  1 9 6 7  t o  J u l y  1 9 6 8  ................................... 5 . 0 0 6 .7 7 .1 5 .6 ( ) 6 . 9 7 .6
A u g u s t  1 9 6 6  t o  J u l y  1 9 6 7 -  _______________ 5 .1 ( ) 5 . 4 5 .6 ( ) 5 . 9 5 .8
A u g u s t  1 9 6 5  t o  A u g u s t  1 9 6 6 —___________ __ 3 .5 ( ) 3 .7 2 . 4 ( ) ( ) 3 .5 5 . 0
A u g u s t  1 9 6 4  t o  A u g u s t  1 9 6 5 ________________ 2 . 2 ) 3 .1 3 .2 (M 0 3 .7 2 .6
A u g u s t  1 9 6 3  t o  A u g u s t  1 9 6 4 ________________ 3 .3 ( > 3 .5 3 .1 2 .5 ( ) 3 .8 4 .1
A u g u s t  1 9 6 2  t o  A u g u s t  1 9 6 3  _______________ 3 .6 > 3 .5 3 .8 2 . 4 0 3 .1 2 .6
A u g u s t  1 9 6 1  t o  A u g u s t  1 9 6 2 ______________ 2 . 2 ( ) 4 . 5 6 .1 4 . 2 0 5 .1 8 .1
A u g u s t  I 9 6 0  t o  A u g u s t  1 9 6 1 ________________ 2 .8 (') 2 .3 1 .3 2 .6 (M 1 .7 .6

1 D a t a  d o  n o t  m e e t  p u b l i c a t i o n  c r i t e r i a .
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A. O ccupational Earnings 

Table A-l. Office Occupations—Men and Women

5

(A v e rag e  s t r a ig h t - t im e  w eek ly  h o u rs  and  e a rn in g s  fo r  s e le c te d  o c c u p a tio n s  s tu d ie d  on an  a r e a  b a s is  
by  in d u s t r y  d iv is io n , G re e n  B ay , W is. , J u ly  1969)

Weekly earnings1 
(standard) Number of workers receiving straight-time weekly earnings of—

Sex, occupation, and industry division
Number
of

workers

Average 
weekly 
hours1 

f standard) M ean2 Median 2 Middle range 2

$ $
60

and
under

$
65

$
70

s
75

$
80

t
85 90

S
95

$
100

$
105

$
1 1 0

$ $
115 1 2 0

$
125

$
130

s
135

$
140

$
150

t
160

t
170

$
180

and

65 70 75 80 85 90 95 100 105 n o 115 120 125 130 135 140 150 160 170 180 over

MEN

CLERKS, ACCOUNTING, 39.5
39.0
40.0

i'7
! $ $ 

129.00-169.00
121.50- 164.50
136.50- 171.00

2 1 8CLAo j A
24 141.00 137.50

151.00
1

NONMANUFACTURING 1
3 1 833 l->2. j 0 2

CLERKS, ACCOUNTING, 23 39.0 128.00 120.00-133.50 2 11 " C  *"0

WOMEN

BOOKKEEPING-MACHINE OPERATORS,
16 40.0 79.50 79.00 76.50- 83.50 8CLASS 8

CLERKS, ACCOUNTING» 1
1

138.5 105.00
111.50

99.50 94.00-122.00CLA^j A
2 1

2
2

NONMANUFACTURING 17 38.0 ^97*00 87.50-105.00 1 1 1

214
70

144

81.50
80.50 
82.00

78.00
79.00 
77.50

14
8

65
16
49

46
15
31

21
10
11

23
10
13

14CLERKS, ACCOUNTING, 40.0 
39.5
40.0

73.00- 88.00
73.00- 87.00
73.00- 89.00

8CLASS B -  ------------

NONMANUFACTURING 12

33 a i  n n 81.00-112.50 1 1
1

1
1t o  n i  n k n n i n a s n 1 2 3

2
NONMANUFACTURING 17 ' 0 0 o? oo *85 00 2 2 i

KEYPUNCH OPERATORS, 79.50
82.00

12CLASS B -------~
2B
50

39.5 81.50
78.00

76.00-  92.00
73.00-  85.00NONMANUFACTURING 15 13

39.5 109.00
115.00

11 14 16 13 8r r r r y r - r  A r» . r- r- 3 120 104.50
115.50

94.00-125.50
100.00-129.00

2 3 9
2 2 1

4o"*"o

1C in^*nn 101.00 93.00-119.00 2 2 2 2
1 1ZU h u .u 1UJ.00 2 2 *

SECRETARIES, CLASS 39.5
39.5

96.00
103.50

95.50
100.00

87.00- 103.50
96.00- 116.50

i 8 10
27 9

1 3 1 1

16 19
11
8

22
8

14

17
11

13 10 1 1
48

19 5 
39.0 88.00

86.00
88.50
86.50

82.00- 94.50
78.00- 96.00

1
1 11 10 1

27
21

39.0
38.5

1110.00
109.00

111.00
110.00

105.00- 118.00
104.00- 117.50

1
1

7 3 0 81 00 77 50
NONMANUFACTURING 15 43.0 81.00 77.50 73.00- 85.00

3 1

See fo o tn o te s  a t end  of ta b le ,
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6

Table A-l. Office Occupations—Men and Women— Continued

(A v e rag e  s t r a ig h t - t im e  w eek ly  h o u rs  and e a rn in g s  fo r  s e le c te d  o c c u p a tio n s  s tu d ie d  on  an a r e a  b a s is  
by  in d u s t r y  d iv is io n , G re e n  B ay , W is. , J u ly  1969)

Sex, o c c u p a tio n , and in d u s t ry  d iv is io n

WOMEN - CONTINUED

SWITCHBOARD OPERATOR-RECEPTIONISTS-
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

TYPISTS, CLASS B ---------------------
MANUFACTURING ---------------------

Number
of

workers

Average 
weekly 
hours1 

( standard)

Weekly e 
(stanc

am ings1 
ard)

M ean2 Median 2 Middle range 2

$
60

and
u n d e r

65

$ $ $ $
54 39.5 88.50 86.00 77.00- 98.00 -
32 39.0 92.50 91.00 81.00-104.50 -
22 40.0 82.50 79.00 75.50- 89.00 -

48 40.0 80.00 79.00 73.50- 85.00 -

41 40.0 80.00 78.00 73.00- 87.50

$
N u m b er of w o rk e r s  re c e iv in g  s t r a ig h t - t im e  w eek ly  e a rn in g s  of—

65
$

70
t

75
s

80
$

85
t

90
$

95
t
100

$
105

S
110

%
115

s
120

*
125

t
130

S
135

*
140

%
150

*
160

*
170

70 75 80 85 90 95 100 105 n o 115 120 125 130 135 140 150 160 170 180

S
180

and

o v e r

1 S ta n d a rd  h o u rs  r e f l e c t  th e  w o rk w ee k  fo r  w h ich  e m p lo y e e s  r e c e iv e  th e i r  r e g u la r  s t r a ig h t - t im e  s a la r ie s  (ex c lu s iv e  of pay  fo r  o v e r t im e  a t r e g u la r  a n d /o r  p re m iu m  r a t e s ) ,  and th e  e a rn in g s  c o r r e s p o n d  
to  th e s e  w eek ly  h o u r s .

2 T he m e a n  i s  co m p u te d  fo r  e a c h  jo b  by  to ta l in g  th e  e a rn in g s  o f a ll w o r k e r s  and d iv id in g  by  th e  n u m b e r  of w o r k e r s .  T he m e d ia n  d e s ig n a te s  p o s it io n — h a lf  o f th e  e m p lo y e e s  su rv e y e d  r e c e iv e  m o re  
th a n  th e  r a te  show n; h a lf  r e c e iv e  l e s s  th a n  th e  r a t e  show n. T he m id d le  ra n g e  i s  d e fin e d  by  2 r a t e s  of pay; a  f o u r th  of th e  w o rk e r s  e a r n  l e s s  th an  th e  lo w e r  of th e s e  r a t e s  and a  fo u r th  e a r n  m o re  th an  
th e  h ig h e r  r a t e .

J M a y  include workers other than those presented separately.

Table A-2. Professional and Technical Occupations—Men

(A v e rag e  s t r a ig h t - t im e  w eek ly  h o u r s  and e a rn in g s  fo r  s e le c te d  o c c u p a tio n s  s tu d ie d  on  an  a r e a  b a s is  
by  in d u s t r y  d iv is io n , G re e n  B ay , W is. , J u ly  1969)

O cc u p a tio n  and  in d u s t r y  d iv is io n

DRAFTSMEN, CLASS B 
MANUFACTURING —

DRAFTSMEN, CLASS C 
MANUFACTURING -

Weekly earnings1 
( standard) N u m b e r of w o r k e r s  r e c e iv in g  s t r a ig h t - t im e  w e e k ly  e a rn in g s  of—

Number Average $ % * * t $ s S $ % * * $ $
weekly 105 no 115 120 125 130 135 140 145 150 155 160 165 170

workers hours1
(standard) M ean2 Median 2 Middle range 2 and

u n d e r

no 115 120 125 130 135 140 145 150 155 160 165 170 175

22 40.0
$
137.50

$
133.00

$ $ 
125.00-151.00 6 2 6 2 1 1 4

20 40.0 134.00 132.00 124.50-139.50 “ “ 6 2 6 2 1 1 ~ “ 2

16 40.0 117.50 116.00 108.00-120.00 7 - 6 - 1 - - 2 - - -
16 40.0 117.50 116.00 108.00-120.00 7 6 1 2

1 S ta n d a rd  h o u rs  r e f l e c t  th e  w o rk w ee k  fo r  w h ich  e m p lo y e e s  r e c e iv e  th e i r  r e g u la r  s t r a ig h t - t im e  s a la r ie s  ( e x c lu s iv e  of pay fo r  o v e r t im e  a t r e g u la r  a n d /o r  p re m iu m  
r a t e s ) ,  and  th e  e a rn in g s  c o r r e s p o n d  to  th e s e  w eek ly  h o u r s .

2 F o r  d e fin i tio n  of t e r m s ,  s e e  fo o tn o te  2, ta b le  A - l .
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Table A-3. Office, Professional, and Technical Occupations—Men and W om en Combined

(A v e rag e  s t r a ig h t - t im e  w eek ly  h o u rs  and  e a rn in g s  fo r  s e le c te d  o c c u p a tio n s  s tu d ie d  on  an  a r e a  b a s is  
by  in d u s t r y  d iv is io n , G re e n  B ay , W is. , J u ly  1969)

A verage

O cc u p a tio n  and  in d u s t r y  d iv is io n
N um ber

of
w orkers

W eekly 
hours 1 

’standard)

W eekly  
earn ings 1 
(standard)

OFFICE OCCUPATIONS

BOOKKEEPING-MACHINE OPERATORS,
CLASS B ------------------------------- 18 4 0 .0

$
8 1 .0 0

CLERKS, ACCOUNTING, CLASS A -------- 90 3 9 .5 1 3 2 .0 0
MANUFACTURING --------------------- 40 3 9 .0 1 2 9 .0 0
NONMANUFACTURING ----------------- 50 3 9 .5 1 3 4 .5 0

CLERKS, ACCOUNTING, CLASS B -------- 237 4 0 .0 8 6 .0 0
MANUFACTURING --------------------- 83 3 9 .5 8 7 .5 0
NONMANUFACTURING ----------------------------------------- 154 4 0 .0 8 5 .0 0

CLERKS, ORDER --------------------------------------------------------- 26 3 9 .0 1 1 2 .0 0

CLERKS, PAYROLL ---------------------------------------------------- 46 3 9 .5 1 0 4 .0 0
MANUFACTURING ------------------------------------------------- 21 3 9 .0 1 0 7 .0 0
NONMANUFACTURING ---------------------------------------- 25 4 0 .0 1 0 2 .0 0

PUBLIC UTILITIES2----------------------------------- 16 4 0 .0 1 1 2 .5 0

KEYPUNCH OPERATORS, CLASS A ------------------ 32 3 9 .5 1 0 6 .0 0
NONMANUFACTURING ---------------------------------------- 24 4 0 .0 1 0 9 .5 0

A verage

O c c u p a tio n  and  in d u s t ry  d iv is io n
N um ber

of W eekly 
hours 1 

(s tandard)

W eekly 
e arn ings 1 
(standard)

OFFICE OCCUPATIONS - CONTINUED 

KEYPUNCH OPERATORS, CLASS B -------- 78 4 0 .0
$
7 9 .5 0

MANUFACTURING --------------------- 28 3 9 .5 8 2 .0 0
NONMANUFACTURING ----------------- 50 4 0 .0 7 8 .0 0

SECRETARIES3--------------------------- 121 3 9 .5 1 0 9 .5 0
MANUFACTURING --------------------- 64 3 9 .5 1 1 5 .0 0
NONMANUFACTURING ----------------------------------------- 57 4 0 .0 1 0 3 .0 0

SECRETARIES, CLASS C -------------- 33 4 0 .0 1 1 3 .0 0
NONMANUFACTURING ----------------------------------------- 20 4 0 .0 1 0 3 .0 0

SECRETARIES, CLASS D -------------------------------- 50 3 9 .5 9 6 .5 0
MANUFACTURING ------------------------------------------------- 27 3 9 .5 1 0 3 .5 0

STENOGRAPHERS, GENERAL -------------------------------- 119 3 9 .5 8 8 .0 0
MANUFACTURING ------------------------------------------------- 48 3 9 .0 8 8 .0 0
NONMANUFACTURING ----------------------------------------- 71 4 0 .0 8 8 .0 0

STENOGRAPHERS, SENIOR ----------------------------------- 27 3 9 .0 1 1 0 .0 0
MANUFACTURING ------------------------------------------------- 21 3 8 .5 1 0 9 .0 0

A verage

O c c u p a tio n  and  in d u s t ry  d iv is io n
N um ber

of W eekly 
hours 1 

(standard)

W eekly 
earn ings 1 
(standard)

OFFICE OCCUPATIONS - CONTINUED
$
8 1 .0 0SWITCHBOARD OPERATORS, CLASS B ---- 15 4 3 .0

NONMANUFACTURING ----------------- 15 4 3 .0 8 1 .0 0

SWITCHBOARD OPERATOR-RECEPTIONISTS- 54 3 9 .5 8 8 .5 0
MANUFACTURING --------------------- 32 3 9 .0 9 2 .5 0
NONMANUFACTURING ----------------- 22 4 0 .0 8 2 .5 0

TYPISTS, CLASS B --------------------- 48 4 0 .0 8 0 .0 0
MANUFACTURING ------------------------------------------------- 41 4 0 .0 8 0 .0 0

PROFESSIONAL AN0 TECHNICAL 
OCCUPATIONS

DRAFTSMEN, CLASS B ------------------------------------------- 22 4 0 .0 1 3 7 .5 0
MANUFACTURING ------------------------------------------------- 20 4 0 .0 1 3 4 .0 0

DRAFTSMEN, CLASS C ------------------------------------------- 17 4 0 .0 1 1 7 .0 0
MANUFACTURING --------------------- 17 4 0 .0 1 1 7 .0 0

1 S ta n d a rd  h o u rs  r e f le c t  th e  w o rk w ee k  fo r  w hich  e m p lo y e e s  r e c e iv e  t h e i r  r e g u la r  s t r a ig h t - t im e  s a la r ie s  (e x c lu s iv e  of p ay  fo r  o v e r t im e  a t r e g u la r  a n d /o r  p re m iu m  r a t e s ) ,  and th e  e a rn in g s  
c o r r e s p o n d  to  th e s e  w eek ly  h o u r s .

2 T r a n s p o r ta t io n ,  c o m m u n ic a tio n , and o th e r  p u b lic  u t i l i t ie s .
3 M ay in c lu d e  w o rk e r s  o th e r  th a n  th o se  p r e s e n te d  s e p a r a te ly .
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Table A -4. Maintenance and Powerplant Occupations

(A v e ra g e  s t r a ig h t - t im e  h o u r ly  e a rn in g s  fo r  m en  in  s e le c te d  o c c u p a tio n s  s tu d ie d  on  a n  a r e a  b a s is  
by  in d u s t ry  d iv is io n . G re e n  B ay , W is. , J u ly  1969)

O c c u p a tio n  and  in d u s t ry  d iv is io n

ELECTRICIANS, MAINTENANCE ■ 
MANUFACTURING -----------

ENGINEERS, STATIONARY -----
MANUFACTURING -----------

FIREMEN, STATIONARY BOILER 
MANUFACTURING -----------

HELPERS, MAINTENANCE TRADES --------
MANUFACTURING ---------------------

MACHINE-TOOL OPERATORS, TOOLROOM —  
MANUFACTURING ---------------------

MACHINISTS, MAINTENANCE -------------
MANUFACTURING ---------------------

MECHANICS, AUTOMOTIVE
(MAINTENANCE) -----------

NONMANUFACTURING -----
PUBLIC UTILITIES3--

MECHANICS, MAINTENANCE —  
MANUFACTURING --------

OILERS --------------------
MANUFACTURING --------

PIPEFITTERS, MAINTENANCE 
MANUFACTURING --------

H ourly  earn ings 1

N um ber
of

w orkers M e a n 2 M ed ian  2 M iddle  range 2

70
$
3 .6 4

$
3 .7 5

$
3 . 2 8 -

$
3 .8 8

46 3 .6 1 3 .7 5 3 . 3 9 - 3 .8 5

53 3 .7 6 3 .5 9 3 . 4 5 - 4 .3 2
26 3 .3 9 3 .4 6 3 . 3 3 - 3 .5 3

66 3 .3 4 3 .4 6 3 . 1 2 - 3 .6 5
42 3 .2 7 3 .2 4 3 . 0 3 - 3 .4 8

108 3 .1 4 3 .1 4 3 . 0 6 - 3 .2 2
104 3 .1 2 3 .1 3 3 .0 6 - 3 .2 1

15 3 .3 3 3 .2 5 3 .0 4 - 3 .6 5
15 3 .3 3 3 .2 5 3 .0 4 - 3 .6 5

55 3 .7 8 3 .8 3 3 .5 9 - 3 .8 9
54 3 .7 7 3 .8 3 3 .6 0 - 3 .8 9

90 3 .7 3 3 .8 4 3 . 6 4 - 4 .0 1
79 3 .7 6 3 .8 7 3 .7 3 - 4 .0 3
53 3 .9 2 3 .9 9 3 .8 5 - 4 .0 5

192 3 .6 5 3 .7 6 3 . 3 7 - 3 .8 6
174 3 .6 5 3 .7 6 3 .4 2 - 3 .8 5

38 3 .1 9 3 .1 8 3 .1 1 - 3 .5 1
29 3 .2 1 3 .2 5 1oO' 3 .5 4

34 3 .7 8 3 .8 3 3 .7 4 - 3 .8 7
34 3 .7 8 3 .8 3 3 . 7 4 - 3 .8 7

N u m b e r  of w o rk e r s  re c e iv in g  s t r a ig h t - t im e  h o u r ly  e a rn in g s  of—
t ( t $ $ $ $ $ $ S « $ S S S $ S S
2 .7 0

U n d er 
$ and 
2 .7 0  u n d e r

2 .8 0 2 .9 0 3 .0 0 3 .1 0 3 .2 0 3 .3 0 3 .4 0 3 .5 0 3 .6 0 3 .7 0 3 .8 0 ’ 3 .9 0 4 .0 0 4 .1 0 4 .2 0 4 .3 0 4 .4 0

2 .8 0 2 .9 0 3 .0 0 3 .1 0 3 .2 0 3 .3 0 3 .4 0 3 .5 0 3 .6 0 3 .7 0 3 .8 0 3 .9 0  4 .0 0 4 .1 0 4 .2 0 4 .3 0 4 .4 0 4 .5 0

- - 3 - 3 14 4 1 1 6 7 17 2 4 - 8 - -

“ 3 3 2 4 1 1 6 7 17 2 - - -

- - _ _ 8 _ - _ 12 8 1 2 _ 2 _ 5 _ i i 4
* 6 - 12 8

4 3 5 1 3 5 8 _ 8 6 15 - 8 - - _ _ _ _
i 3 5 1 3 5 8 * 8 “ 8 • “ “

2 1 _ 5 33 34 29 _ - 4
2 1 - 5 33 34 29

- - 2 _ 5 _ 2 _ 1 - 4 - - - - 1 - _ _

2 5 2 1 - 4 - - * 1

_ _ _ - _ _ 2 _ 4 8 5 1 25 1 5 2 i _ i
“ “ “ ” ” 2 “ 4 8 5 1 25 1 5 2 i ~

_ _ 1 _ 2 _ 16 _ i 2 2 15 17 9 23 2 _ _ _
~ - 16 ~ - 14 15 9 23 2 - - -

6 14 8 23 2 - “

_ 1 _ 8 4 6 21 12 5 _ 11 45 57 3 7 12 _ _ _

1 8 4 6 12 12 5 11 45 55 3 6 6

1 6 _ - 2 13 4 1 1 10
1 6 - 2 4 4 1 1 10

- - - - - - 1 2 - 4 4 22 _ i - - - _
- - - - 1 2 4 4 22 i - - - -

1 E x c lu d e s  p re m iu m  p ay  fo r  o v e r t im e  and  fo r  w o rk  on w eek en d s, h o lid a y s , and la te  s h if ts .
2 F o r  d e fin i tio n  of t e r m s ,  s e e  fo o tn o te  2, ta b le  A - l .
3 T r a n s p o r ta t io n ,  c o m m u n ica tio n , and  o th e r  p u b lic  u t i l i t ie s .
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Table A-5. Custodial and Material Movement Occupations

(A v e rag e  s t r a ig h t - t im e  h o u r ly  e a rn in g s  fo r  s e le c te d  o c c u p a tio n s  s tu d ie d  on an  a r e a  b a s is  
by  in d u s t ry  d iv is io n , G re e n  B ay , W is . , J u ly  1969)

O c c u p a tio n 1 and  in d u s try  d iv is io n

GUARDS AND WATCHMEN -----------------
MANUFACTURING --------------------

WATCHMEN:
MANUFACTURING --------------------

JANITORS, PORTERS, AND CLEANERS --
MANUFACTURING --------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES4--------------

JANITORS, PORTERS, AND CLEANERS
I W O M E N ! ----------------------------

MANUFACTURING --------------------

LABORERS, MATERIAL HANDLING -------
MANUFACTURING --------------------
NONMANUFACTURING -----------------

ORDER FILLERS -----------------------
MANUFACTURING --------------------

PACKERS, SHIPPING -------------------
MANUFACTURING --------------------

RECEIVING CLERKS --------------------
NONMANUFACTURING -----------------

SHIPPING AND RECEIVING CLERKS -----
MANUFACTURING --------------------

TRUCKDRIVERS6 ------------------------
MANUFACTURING --------------------
NONMANUFACTURING -----------------

PUBLIC U T I L I T I E S --------------

TRUCKDRIVERS, MEDIUM (1-1/2 TO
AND INCLUDING 4 TONS) -----------
MANUFACTURING --------------------

TRUCKDRIVERS, HEAVY (OVER 4 TONS
TRAILER TYPE) --------------------
NONMANUFACTURING -----------------

TRUCKERS, POWER (FORKLIFT) --------
MANUFACTURING --------------------
NONMANUFACTURING -----------------

TRUCKERS, POWER (OTHER THAN 
FORKLIFT) ----------------------------

Hourly earnings2

Number
of

workers Mean3 Median3 Middle range3

47
$
2 .7 5

$
2 .8 8

$ $ 
2 . 4 7 -  3 .1 4

42 2 .7 7 2 .9 5 2 . 4 8 -  3 .1 5

29 2 .7 9 2 .8 8 2 . 5 1 -  3 .1 4

263 2 .8 0 2 .9 6 2 .6 6 -  3 .0 6
202 2 .9 1 3 .0 1 2 . 7 5 -  3 .0 6

61 2 .4 5 2 .5 9 1 .9 3 -  2 .8 3
21 2 .7 9 2 .7 9 2 . 4 5 -  3 .0 8

35 2 .2 0 1 .8 8 1 .7 9 -  2 .9 5
20 2 .5 7 2 .8 5 1 . 9 8 -  3 .0 3

476 3 .1 9 3 .1 4 2 . 9 8 -  3 .5 3
248 3 .0 3 3 .0 7 3 . 0 0 -  3 .1 6
228 3 .3 6 3 .5 4 2 .9 6 -  3 .7 4

112 3 .2 3 3 .3 5 3 .0 4 -  3 .5 4
46 2 .8 2 2 .7 9 2 .7 3 -  3 .1 2

49 2 .8 5 2 .7 8 2 . 7 4 -  2 .9 8
43 2 .7 8 2 .7 7 2 . 7 3 -  2 .9 3

30 3 .0 9 3 .0 5 2 .6 9 -  3 .6 3
24 3 .1 8 3 .3 8 2 . 7 3 -  3 .6 5

18 3 .0 1 2 .9 5 2 . 8 4 -  3 .1 6
18 3 .0 1 2 .9 5 2 . 8 4 -  3 .1 6

44 3 3 .6 2 3 .9 0 3 .2 0 -  3 .9 5
94 3 .2 2 3 .1 8 2 . 9 1 -  3 .4 7

349 3 .7 3 3 .9 2 3 . 8 0 -  3 .9 6
243 3 .9 1 3 .9 4 3 . 9 0 -  3 .9 7

104 3 .5 7 3 .9 2 3 . 0 7 -  3 .9 6
27 2 .9 6 3 .0 1 2 . 8 7 -  3 .0 7

236 3 .5 8 3 .8 3 3 . 1 7 -  3 .9 3
180 3 .6 4 3 .8 8 3 . 1 8 -  3 .9 4

384 3 .1 8 3 .2 3 3 . 0 3 -  3 .2 9
324 3 .1 0 3 .2 1 3 . 0 1 -  3 .2 6

60 3 .5 8 3 .6 4 3 . 4 6 -  3 .7 0

52 3 .1 4 3 .1 8 3 . 0 8 -  3 .2 5

•N um ber of w o rk e r s  r e c e iv in g  s t r a ig h t - t im e  h o u r ly  e a rn in g s  of—
$ $ $ t  $ * * * * I  i  * * * i  $ $ I  $ i  i  i —
1 .8 0  1 .9 0  2 .0 0  2 .1 0  2 .2 0  2 .3 0  2 .4 0  2 .5 0  2 .6 0  2 .7 0  2 .8 0  2 .9 0  3 .0 0  3 .1 0  3 .2 0  3 .3 0  3 .4 0  3 .5 0  3 .6 0  3 .7 0  3 .8 0  3 .9 0U nder

% and  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
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“ 4 " 3 “ 5 4 “ 5 1 1 19

- 2 - - - - - 5 4 - - 5 1 1 11

4 13 2 - - 3 11 16 12 9 42 5 24 102 17 2 - 1 _ - - - -
- 2 - ~ -1 ~ 5 12 11 4 32 3 24 94 14 - - 1 - - ~ ~ -
4 11 2 ~ - 3 6 4 1 5 10 2 ~ 8 3 2 - - - - - - -
~ “ ~ ~ 1 4 “ 1 3 2 1 6 3

9 11 _ _ _ 2 1 _ _ _ 2 _ 4 6
2 3 - - - 2 1 2 4 6

_ _ _ _ _ _ 1 9 14 20 17 29 35 87 71 30 30 _ 46 10 59 18 -

1 6 17 17 20 86 71 30 - - -

“ * 9 8 20 12 15 1 - 30 “ 46 10 59 18 -

2 _ _ 1 _ 1 _ _ 2 - 20 - - 6 14 _ 20 - 44 _ - 2 _

2 “ 1 1 “ 2 20 ” _ 6 14

_ _ _ - - 1 - - - - 29 1 8 _ 4 _ 6 _ _ _ - _ -

* * 1 * “ 29 1 8 - 4

- - - _ 1 2 - 2 - 3 2 2 3 1 1 - 2 _ 1 10 _ _ -
2 ” 2 - 2 2 3 - - - 2 - 1 10 “ -

2 7 - 1 7 1 _ - _ - _ _ -
2 7 ~ 1 7 1 - - - - *

_ _ - _ 2 - - 3 - 5 6 17 21 14 44 4 8 37 _ _ 7 55 220
- - - 2 - ~ ~ - 6 15 12 11 2 2 - 32 - - ~ 12 -
- - - - - - ~ 3 - 5 - 2 9 3 42 2 8 5 - - 7 43 220
“ “ ” “ “ “ ~ “ “ ~ ~ ~ “ 2 “ “ “ “ 7 43 191

_ _ _ _ 2 _ _ _ _ 2 _ 9 4 14 2 _ 2 5 _ _ _ 1 63
“ ~ 2 ~ ~ “ 7 4 11 2 ~ “ “ “ 1 “

_ _ _ _ _ _ _ 3 _ 3 _ 8 14 _ 42 _ 4 29 _ _ _ 54 79
- 3 3 6 42 4 - - 43 79

_ _ _ _ 2 _ 1 4 _ 1 23 46 - 62 11 157 26 10 _ 28 13 - -
- - - ~ 2 - - 4 1 23 46 - 62 10 156 20 - - - -

" “ “ " 1 ” ” “ ~ “ 1 1 6 10 ~ 28 13

1 - 5 9 15 21 _ 1 _ _ _ _ _

1 D a ta  l im ite d  to  m en  w o r k e r s  e x c e p t  w h e re  o th e rw is e  in d ic a te d .
2 E x c lu d e s  p re m iu m  p ay  fo r  o v e r t im e  and  fo r  w o rk  on w eek en d s , h o lid a y s , and  la te  s h if ts .
3 F o r  d e fin i tio n  of t e r m s ,  se e  fo o tn o te  2, ta b le  A - l .
4 T r a n s p o r ta t io n ,  c o m m u n ica tio n , and  o th e r  p u b lic  u t i l i t ie s .
5 W o rk e rs  w e re  d i s t r ib u te d  a s  fo llo w s: 4 a t  $ 1 .4 0  to  $ 1 .5 0 ;  1 a t $ 1 .6 0  to  $ 1 .7 0 ;  and  4 a t  $ 1 .7 0  to  $ 1 .8 0 .
6 In c lu d e s  a l l  d r iv e r s ,  a s  d e fin ed , r e g a r d le s s  of s iz e  and  ty p e  of t ru c k  o p e ra te d .
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Appendix. Occupational Descriptions

T h e  p r i m a r y  p u r p o s e  o f p r e p a r in g  jo b  d e s c r i p t i o n s  f o r  th e  B u r e a u 's  w a g e  s u r v e y s  i s  to  a s s i s t  i t s  f ie ld  s ta f f  in  c la s s i f y i n g  in to  a p p r o p r i a t e  
o c c u p a t io n s  w o r k e r s  w ho  a r e  e m p lo y e d  u n d e r  a  v a r i e t y  o f p a y r o l l  t i t l e s  a n d  d i f f e r e n t  w o r k  a r r a n g e m e n t s  f r o m  e s ta b l i s h m e n t  to  e s ta b l i s h m e n t  a n d  
f r o m  a r e a  to  a r e a .  T h is  p e r m i t s  th e  g r o u p in g  o f o c c u p a t io n a l  w a g e  r a t e s  r e p r e s e n t i n g  c o m p a r a b le  jo b  c o n te n t .  B e c a u s e  o f t h i s  e m p h a s i s  on  
i n t e r e s t a b l i s h m e n t  a n d  i n t e r a r e a  c o m p a r a b i l i t y  o f  o c c u p a t io n a l  c o n te n t ,  th e  B u r e a u 's  jo b  d e s c r i p t i o n s  m a y  d i f f e r  s ig n i f ic a n t ly  f r o m  th o s e  in  u s e  in  
in d iv id u a l  e s t a b l i s h m e n t s  o r  t h o s e  p r e p a r e d  f o r  o t h e r  p u r p o s e s .  In  a p p ly in g  t h e s e  jo b  d e s c r i p t i o n s ,  th e  B u r e a u 's  f ie ld  e c o n o m is t s  a r e  i n s t r u c t e d  
to  e x c lu d e  w o rk in g  s u p e r v i s o r s ;  a p p r e n t i c e s ;  l e a r n e r s ;  b e g in n e r s ;  t r a i n e e s ;  a n d  h a n d ic a p p e d ,  p a r t - t i m e ,  t e m p o r a r y ,  a n d  p r o b a t i o n a r y  w o r k e r s .

OFFICE

B IL L E R , M A C H IN E

P r e p a r e s  s t a t e m e n t s ,  b i l l s ,  a n d  in v o ic e s  on  a  m a c h in e  o th e r  th a n  a n  o r d in a r y  o r  e l e c t r o -  
m a t i c  t y p e w r i t e r .  M ay  a l s o  k e e p  r e c o r d s  a s  to  b i l l in g s  o r  s h ip p in g  c h a r g e s  o r  p e r f o r m  o th e r  
c l e r i c a l  w o r k  in c id e n ta l  to  b i l l in g  o p e r a t io n s .  F o r  w a g e  s tu d y  p u r p o s e s ,  b i l l e r s ,  m a c h in e ,  a r e  
c l a s s i f i e d  b y  ty p e  of m a c h in e ,  a s  fo l lo w s :

B i l l e r ,  m a c h in e  ( b i l l in g  m a c h in e ) . U s e s  a  s p e c i a l  b i l l in g  m a c h in e  (M o o n  H o p k in s ,  E l l i o t t  
F i s h e r ,  B u r r o u g h s ,  e t c . ,  w h ic h  a r e  c o m b in a tio n  ty p in g  a n d  a d d in g  m a c h in e s )  to  p r e p a r e  b i l l s  
a n d  in v o ic e s  f r o m  c u s t o m e r s '  p u r c h a s e  o r d e r s ,  i n t e r n a l l y  p r e p a r e d  o r d e r s ,  s h ip p in g  m e m o 
r a n d u m s ,  e tc .  U s u a l ly  in v o lv e s  a p p l i c a t i o n  o f p r e d e t e r m in e d  d i s c o u n t s  a n d  s h ip p in g  c h a r g e s ,  
a n d  e n t r y  o f n e c e s s a r y  e x te n s io n s ,  w h ic h  m a y  o r  m a y  n o t  b e  c o m p u te d  o n  th e  b i l l in g  m a c h in e ,  
a n d  t o t a l s  w h ic h  a r e  a u to m a t i c a l l y  a c c u m u la t e d  b y  m a c h in e .  T h e  o p e r a t io n  u s u a l l y  in v o lv e s  
a  l a r g e  n u m b e r  of c a r b o n  c o p ie s  of th e  b i l l  b e in g  p r e p a r e d  a n d  is  o f te n  d o n e  on  a  fa n fo ld  
m a c h in e .

B i l l e r ,  m a c h in e  (b o o k k e e p in g  m a c h in e ) . U s e s  a  b o o k k e e p in g  m a c h in e  ( S u n d s t r a n d ,  E l l i o t t  
F i s h e r ,  R e m in g to n  R a n d , e t c . ,  w h ic h  m a y  o r  m a y  n o t  h a v e  t y p e w r i t e r  k e y b o a rd )  to  p r e p a r e  
c u s t o m e r s '  b i l l s  a s  p a r t  o f th e  a c c o u n ts  r e c e i v a b l e  o p e r a t io n .  G e n e r a l ly  in v o lv e s  t,he s im u l t a 
n e o u s  e n t r y  o f f ig u r e s  o n  c u s t o m e r s '  l e d g e r  r e c o r d .  T h e  m a c h in e  a u to m a t i c a l l y  a c c u m u la t e s  
f i g u r e s  o n  a  n u m b e r  o f v e r t i c a l  c o lu m n s  a n d  c o m p u te s ,  a n d  u s u a l l y  p r in t s  a u to m a t i c a l l y  th e  
d e b i t  o r  c r e d i t  b a la n c e s .  D o e s  n o t in v o lv e  a  k n o w le d g e  of b o o k k e e p in g .  W o rk s  f r o m  u n i fo r m  
a n d  s ta n d a r d  ty p e s  of s a le s  a n d  c r e d i t  s l i p s .

B O O K K E E P IN G -M A C H IN E  O P E R A T O R

O p e r a te s  a  b o o k k e e p in g  m a c h in e  (R e m in g to n  R a n d , E l l i o t t  F i s h e r ,  S u n d s t r a n d ,  B u r r o u g h s ,  
N a t io n a l  C a s h  R e g i s t e r ,  w ith  o r  w i th o u t  a  t y p e w r i t e r  k e y b o a rd )  to  k e e p  a  r e c o r d  o f b u s in e s s  
t r a n s a c t i o n s .

C l a s s  A . K e e p s  a  s e t  of r e c o r d s  r e q u i r in g  a  k n o w le d g e  of a n d  e x p e r i e n c e  in  b a s ic  
b o o k k e e p in g  p r in c i p l e s ,  a n d  f a m i l i a r i t y  w ith  th e  s t r u c t u r e  of th e  p a r t i c u l a r  a c c o u n t in g  s y s te m  
u s e d .  D e te r m in e s  p r o p e r  r e c o r d s  a n d  d i s t r i b u t io n  o f d e b i t  a n d  c r e d i t  i t e m s  to  be  u s e d  in  e a c h  
p h a s e  o f th e  w o r k .  M a y  p r e p a r e  c o n s o l id a te d  r e p o r t s ,  b a la n c e  s h e e t s ,  a n d  o th e r  r e c o r d s  
b y  h a n d .

C la s s  B . K e e p s  a  r e c o r d  of o ne  o r  m o r e  p h a s e s  o r  s e c t io n s  of a  s e t  of r e c o r d s  u s u a l ly  
r e q u i r in g  l i t t l e  k n o w le d g e  of b a s ic  b o o k k e e p in g .  P h a s e s  o r  s e c t io n s  in c lu d e  a c c o u n ts  p a y a b le ,  
p a y r o l l ,  c u s to m e r s '  a c c o u n ts  (n o t  in c lu d in g  a  s im p le  ty p e  of b i l l in g  d e s c r i b e d  u n d e r  b i l l e r ,  
m a c h in e ) ,  c o s t  d i s t r i b u t io n ,  e x p e n s e  d i s t r i b u t io n ,  i n v e n to r y  c o n t r o l ,  e tc .  M a y  c h e c k  o r  a s s i s t  
in  p r e p a r a t i o n  of t r i a l  b a la n c e s  a n d  p r e p a r e  c o n t r o l  s h e e t s  f o r  th e  a c c o u n t in g  d e p a r t m e n t .

C L E R K , A C C O U N T IN G

C la s s  A . U n d e r  g e n e r a l  d i r e c t i o n  of a  b o o k k e e p e r  o r  a c c o u n ta n t ,  h a s  r e s p o n s i b i l i t y  f o r  
k e e p in g  o ne  o r  m o r e  s e c t io n s  of a  c o m p le te  s e t  o f b o o k s  o r  r e c o r d s  r e l a t i n g  to  o ne  p h a s e  
of a n  e s t a b l i s h m e n t 's  b u s in e s s  t r a n s a c t i o n s .  W o rk  in v o lv e s  p o s t in g  a n d  b a la n c in g  s u b s id i a r y  
l e d g e r  o r  l e d g e r s  s u c h  a s  a c c o u n ts  r e c e i v a b l e  o r  a c c o u n ts  p a y a b le ;  e x a m in in g  a n d  c o d in g  
in v o ic e s  o r  v o u c h e r s  w ith  p r o p e r  a c c o u n t in g  d i s t r ib u t io n ;  a n d  r e q u i r e s  ju d g m e n t  a n d  e x p e r i 
e n c e  in  m a k in g  p r o p e r  a s s i g n a t i o n s  a n d  a l l o c a t i o n s .  M a y  a s s i s t  in  p r e p a r in g ,  a d ju s t in g ,  a n d  
c lo s in g  jo u r n a l  e n t r i e s ;  a n d  m a y  d i r e c t  c l a s s  B a c c o u n t in g  c l e r k s .

C la s s  B . U n d e r  s u p e r v i s io n ,  p e r f o r m s  o ne  o r  m o r e  r o u t in e  a c c o u n t in g  o p e r a t io n s  s u c h  
a s  p o s tin g  s im p le  j o u r n a l  v o u c h e r s  o r  a c c o u n ts  p a y a b le  v o u c h e r s ,  e n te r in g  v o u c h e r s  in  
v o u c h e r  r e g i s t e r s ;  r e c o n c i l i n g  b a n k  a c c o u n ts ;  a n d  p o s t in g  s u b s id i a r y  l e d g e r s  c o n t r o l le d  by  
g e n e r a l  l e d g e r s ,  o r  p o s t in g  s im p le  c o s t  a c c o u n t in g  d a ta .  T h is  jo b  d o e s  n o t  r e q u i r e  a  k n o w l
e d g e  o f a c c o u n t in g  a n d  b o o k k e e p in g  p r in c i p l e s  b u t  i s  fo u n d  in  o f f ic e s  in  w h ic h  th e  m o r e  r o u t in e  
a c c o u n t in g  w o r k  i s  s u b d iv id e d  on  a  f u n c t io n a l  b a s i s  a m o n g  s e v e r a l  w o r k e r s .

C L E R K , F I L E

C l a s s  A . In a n  e s t a b l i s h e d  f i l in g  s y s te m  c o n ta in in g  a  n u m b e r  o f v a r i e d  s u b je c t  m a t t e r  
f i l e s ,  c l a s s i f i e s  a n d  in d e x e s  f i l e  m a t e r i a l  s u c h  a s  c o r r e s p o n d e n c e ,  r e p o r t s ,  t e c h n ic a l  d o c u 
m e n t s ,  e tc .  M a y  a l s o  f i l e  t h i s  m a t e r i a l .  M ay  k e e p  r e c o r d s  of v a r io u s  ty p e s  in  c o n ju n c t io n  
w ith  th e  f i l e s .  M a y  le a d  a  s m a l l  g r o u p  of l o w e r  l e v e l  f i l e  c l e r k s .

C l a s s  B . S o r t s ,  c o d e s ,  a n d  f i l e s  u n c la s s i f i e d  m a t e r i a l  b y  s im p le  ( s u b j e c t  m a t t e r )  h e a d 
in g  s " o r - p a r t l y  c l a s s i f i e d  m a t e r i a l  b y  f i n e r  s u b h e a d in g s .  P r e p a r e s  s im p le  r e l a t e d  in d e x  a n d  
c r o s s - r e f e r e n c e  a id s .  A s  r e q u e s t e d ,  l o c a t e s  c l e a r l y  i d e n t i f i e d  m a t e r i a l  in  f i l e s  a n d  f o r w a r d s  
m a t e r i a l .  M a y  p e r f o r m  r e l a t e d  c l e r i c a l  t a s k s  r e q u i r e d  to  m a in t a in  a n d  s e r v i c e  f i l e s .

C l a s s  C . P e r f o r m s  r o u t in e  f i l in g  of m a t e r i a l  t h a t  h a s  a l r e a d y  b e e n  c l a s s i f i e d  o r  w h ic h  
i s  e a s i l y  c l a s s i f i e d  in  a  s im p le  s e r i a l  c l a s s i f i c a t i o n  s y s te m  ( e .g . ,  a lp h a b e t ic a l ,  c h r o n o lo g ic a l ,  
o r  n u m e r i c a l ) .  A s  r e q u e s t e d ,  l o c a t e s  r e a d i ly  a v a i l a b le  m a t e r i a l  in  f i l e s  a n d  f o r w a r d s  m a 
t e r i a l ;  a n d  m a y  f i l l  o u t  w i th d ra w a l  c h a r g e .  P e r f o r m s  s im p le  c l e r i c a l  a n d  m a n u a l  t a s k s  r e 
q u i r e d  to  m a in t a in  a n d  s e r v i c e  f i l e s .

C L E R K , O R D E R

R e c e iv e s  c u s t o m e r s '  o r d e r s  f o r  m a t e r i a l  o r  m e r c h a n d is e  b y  m a i l ,  p h o n e ,  o r  p e r s o n a l ly .  
D u t ie s  in v o lv e  a n y  c o m b in a t io n  o f th e  fo l lo w in g : Q u o tin g  p r i c e s  to  c u s to m e r s ;  m a k in g  o u t a n  o r d e r  
s h e e t  l i s t i n g  th e  i t e m s  to  m a k e  u p  th e  o r d e r ;  c h e c k in g  p r i c e s  a n d  q u a n t i t i e s  o f i t e m s  on  o r d e r  
s h e e t ;  a n d  d i s t r i b u t in g  o r d e r  s h e e t s  to  r e s p e c t i v e  d e p a r t m e n t s  to  b e  f i l l e d .  M a y  c h e c k  w ith  c r e d i t  
d e p a r t m e n t  to  d e t e r m i n e  c r e d i t  r a t i n g  of c u s to m e r ,  a c k n o w le d g e  r e c e i p t  o f o r d e r s  f r o m  c u s to m e r s ,  
f o llo w  u p  o r d e r s  to  s e e  t h a t  th e y  h a v e  b e e n  f i l l e d ,  k e e p  f i l e  o f o r d e r s  r e c e i v e d ,  a n d  c h e c k  s h ip p in g  
in v o ic e s  w ith  o r ig i n a l  o r d e r s .

C L E R K , P A Y R O L L

C o m p u te s  w a g e s  of c o m p a n y  e m p lo y e e s  a n d  e n t e r s  th e  n e c e s s a r y  d a ta  on  th e  p a y r o l l  
s h e e t s .  D u t ie s  in v o lv e :  C a lc u la t in g  w o r k e r s '  e a r n i n g s  b a s e d  on  t im e  o r  p r o d u c t io n  r e c o r d s ;  a n d  
p o s t in g  c a lc u l a t e d  d a ta  on  p a y r o l l  s h e e t ,  sh o w in g  in f o r m a t io n  s u c h  a s  w o r k e r 's  n a m e ,  w o rk in g  
d a y s ,  t im e ,  r a t e ,  d e d u c t io n s  f o r  i n s u r a n c e ,  a n d  to ta l  w a g e s  d u e .  M a y  m a k e  o u t p a y c h e c k s  a n d  
a s s i s t  p a y m a s t e r  in  m a k in g  u p  a n d  d i s t r ib u t in g  p a y  e n v e lo p e s .  M a y  u s e  a  c a lc u l a t i n g  m a c h in e .

C O M P T O M E T E R  O P E R A T O R

P r i m a r y  d u ty  i s  to  o p e r a t e  a  C o m p to m e te r  to  p e r f o r m  m a t h e m a t ic a l  c o m p u ta t io n s .  T h is  
jo b  i s  n o t  to  b e  c o n fu s e d  w ith  t h a t  o f s t a t i s t i c a l  o r  o th e r  ty p e  of c l e r k ,  w h ic h  m a y  in v o lv e  f r e 
q u e n t  u s e  o f  a  C o m p to m e te r  b u t ,  in  w h ic h , u s e  o f  t h i s  m a c h in e  i s  in c id e n ta l  to  p e r f o r m a n c e  of 
o th e  r  d u t ie  s .

K E Y P U N C H  O P E R A T O R

C l a s s  A . O p e r a te s  a  n u m e r i c a l  a n d / o r  a lp h a b e t ic a l  o r  c o m b in a tio n  k e y p u n c h  m a c h in e  to  
t r a n s c r i b e  d a ta  f r o m  v a r io u s  s o u r c e  d o c u m e n ts  to  k e y p u n c h  ta b u la t in g  c a r d s .  P e r f o r m % s a m e  
t a s k s  a s  lo w e r  le v e l  k e y p u n c h  o p e r a t o r  b u t ,  in  a d d i t io n ,  w o r k  r e q u i r e s  a p p l i c a t i o n  of c o d in g  
s k i l l s  a n d  th e  m a k in g  o f s o m e  d e t e r m i n a t i o n s ,  f o r  e x a m p le ,  l o c a t e s  on  th e  s o u r c e  d o c u m e n t  
th e  i t e m s  to  b e  p u n c h e d ;  e x t r a c t s  i n f o r m a t io n  f r o m  s e v e r a l  d o c u m e n ts ;  a n d  s e a r c h e s  f o r  a n d  
i n t e r p r e t s  i n f o r m a t io n  on  th e  d o c u m e n t  to  d e t e r m i n e  in f o r m a t io n  to  b e  p u n c h e d .  M a y  t r a i n  
in e x p e r ie n c e d  o p e r a t o r s .
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K E Y P U N C H  O P E R A T O R — C o n tin u e d

C l a s s  B . U n d e r  c lo s e  s u p e r v i s io n  o r  fo llo w in g  s p e c i f ic  p r o c e d u r e s  o r  i n s t r u c t i o n s ,  
t r a n s c r i b e s  d a ta  f r o m  s o u r c e  d o c u m e n ts  to  p u n c h e d  c a r d s .  O p e r a te s  a  n u m e r i c a l  a n d /o r  
a lp h a b e t ic a l  o r  c o m b in a t io n  k e y p u n c h  m a c h in e  to  k e y p u n c h  t a b u la t in g  c a r d s .  M a y  v e r i f y  c a r d s .  
W o rk in g  f r o m  v a r i o u s  s ta n d a r d iz e d  s o u r c e  d o c u m e n t s ,  f o l lo w s  s p e c i f ie d  s e q u e n c e s  w h ic h  h a v e  
b e e n  c o d e d  o r  p r e s c r i b e d  in  d e t a i l  a n d  r e q u i r e  l i t t l e  o r  no  s e le c t i n g ,  c o d in g ,  o r  i n t e r p r e t i n g  
o f d a ta  to  b e  p u n c h e d . P r o b le m s  a r i s i n g  f r o m  e r r o n e o u s  i t e m s  o r  c o d e s ,  m i s s in g  in f o r m a t io n ,  
e t c . ,  a r e  r e f e r r e d  to  s u p e r v i s o r .

O F F IC E  BO Y O R  G IR L

P e r f o r m s  v a r io u s  r o u t in e  d u t ie s  s u c h  a s  r u n n in g  e r r a n d s ,  o p e r a t in g  m in o r  o f f ic e  m a 
c h in e s  s u c h  a s  s e a l e r s  o r  m a i l e r s ,  o p e n in g  a n d  d i s t r i b u t in g  m a i l ,  a n d  o th e r  m in o r  c l e r i c a l  w o rk .

S E C R E T A R Y

A s s ig n e d  a s  p e r s o n a l  s e c r e t a r y ,  n o r m a l ly  to  o ne  in d iv id u a l .  M a in ta in s  a  c lo s e  a n d  h ig h ly  
r e s p o n s i v e  r e l a t i o n s h ip  to  th e  d a y - t o - d a y  w o r k  a c t i v i t i e s  o f th e  s u p e r v i s o r .  W o rk s  f a i r l y  i n d e 
p e n d e n tly  r e c e i v in g  a  m in im u m  o f d e ta i l e d  s u p e r v i s io n  a n d  g u id a n c e .  P e r f o r m s  v a r i e d  c l e r i c a l  
a n d  s e c r e t a r i a l  d u t ie s ,  u s u a l l y  in c lu d in g  m o s t  o f th e  f o l l o w in g : (a) R e c e iv e s  te le p h o n e  c a l l s ,
p e r s o n a l  c a l l e r s ,  a n d  in c o m in g  m a i l ,  a n s w e r s  r o u t in e  i n q u i r i e s ,  a n d  r o u te s  th e  t e c h n i c a l  i n q u i r ie s  
to  th e  p r o p e r  p e r s o n s ;  (b) e s t a b l i s h e s ,  m a i n t a i n s ,  a n d  r e v i s e s  th e  s u p e r v i s o r ' s  f i l e s ;  (c) m a in t a in s  
th e  s u p e r v i s o r ' s  c a le n d a r  a n d  m a k e s  a p p o in tm e n t s  a s  i n s t r u c t e d ;  (d) r e l a y s  m e s s a g e s  f r o m  s u p e r 
v i s o r  to  s u b o r d i n a te s ;  (e) r e v i e w s  c o r r e s p o n d e n c e ,  m e m o r a n d a ,  a n d  r e p o r t s  p r e p a r e d  b y  o t h e r s  
f o r  th e  s u p e r v i s o r ' s  s ig n a t u r e  to  a s s u r e  p r o c e d u r a l  a n d  ty p o g ra p h ic  a c c u r a c y ;  a n d  (f) p e r f o r m s  
s te n o g r a p h ic  a n d  ty p in g  w o rk .

M a y  a l s o  p e r f o r m  o th e r  c l e r i c a l  a n d  s e c r e t a r i a l  t a s k s  o f c o m p a r a b le  n a tu r e  a n d  d i f f ic u l ty .  
T h e  w o r k  t y p ic a l l y  r e q u i r e s  k n o w le d g e  o f o f f ic e  r o u t in e  a n d  u n d e r s t a n d in g  o f th e  o r g a n iz a t io n ,  
p r o g r a m s ,  a n d  p r o c e d u r e s  r e l a t e d  to  th e  w o r k  o f th e  s u p e r v i s o r .

Exclusions

.Not a l l  p o s i t io n s  t h a t  a r e  t i t l e d  " s e c r e t a r y "  p o s s e s s  th e  a b o v e  c h a r a c t e r i s t i c s .  E x a m p le s  
of p o s i t io n s  w h ic h  a r e  e x c lu d e d  f r o m  th e  d e f in i t io n  a r e  a s  fo l lo w s :  (a) P o s i t i o n s  w h ic h  d o  n o t m e e t  
th e  " p e r s o n a l "  s e c r e t a r y  c o n c e p t  d e s c r i b e d  a b o v e ;  (b) s t e n o g r a p h e r s  n o t  f u l ly  t r a i n e d  in  s e c r e t a r i a l  
ty p e  d u t ie s ;  (c) s t e n o g r a p h e r s  s e r v in g  a s  o f f ic e  a s s i s t a n t s  to  a  g r o u p  of p r o f e s s io n a l ,  t e c h n i c a l ,  
o r  m a n a g e r i a l  p e r s o n s ;  (d) s e c r e t a r y  p o s i t io n s  in  w h ic h  th e  d u t ie s  a r e  e i t h e r  s u b s t a n t i a l l y  m o r e  
r o u t in e  o r  s u b s ta n t ia l ly  m o r e  c o m p le x  a n d  r e s p o n s i b l e  th a n  th o s e  c h a r a c t e r i z e d  in  th e  d e f in i t io n ;  
a n d  (e) a s s i s t a n t  ty p e  p o s i t io n s  w h ic h  in v o lv e  m o r e  d i f f i c u l t  o r  m o r e  r e s p o n s i b l e  t e c h n i c a l ,  a d m in 
i s t r a t i v e ,  s u p e r v i s o r y ,  o r  s p e c i a l i z e d  c l e r i c a l  d u t ie s  w h ic h  a r e  n o t t y p ic a l  o f s e c r e t a r i a l  w o rk .

N O T E : T h e  t e r m  " c o r p o r a t e  o f f i c e r , "  u s e d  in  th e  le v e l  d e f in i t i o n s  fo l lo w in g ,  r e f e r s  to  
th o s e  o f f i c ia l s  w h o  h a v e  a  s ig n i f ic a n t  c o r p o r a t e - w i d e  p o l ic y m a k in g  r o le  w ith  r e g a r d  to  m a jo r  
c o m p a n y  a c t i v i t i e s .  T h e  t i t l e  " v ic e  p r e s i d e n t , "  th o u g h  n o r m a l ly  in d ic a t iv e  o f t h i s  r o l e ,  d o e s  n o t 
in  a l l  c a s e s  i d e n t i fy  s u c h  p o s i t io n s .  V ic e  p r e s i d e n t s  w h o s e  p r i m a r y  r e s p o n s i b i l i t y  i s  to  a c t  p e r 
s o n a l ly  on  in d iv id u a l  c a s e s  o r  t r a n s a c t i o n s  ( e . g . ,  a p p ro v e  o r  d e n y  in d iv id u a l  lo a n  o r  c r e d i t  a c t i o n s ;  
a d m i n i s t e r  in d iv id u a l  t r u s t  a c c o u n t s ;  d i r e c t l y  s u p e r v i s e  a  c l e r i c a l  s ta f f )  a r e  n o t  c o n s id e r e d  to  b e  
" c o r p o r a t e  o f f i c e r s "  f o r  p u r p o s e s  of a p p ly in g  th e  fo llo w in g  le v e l  d e f i n i t i o n s .

C l a s s  A

a . S e c r e t a r y  to  th e  c h a i r m a n  o f th e  b o a r d  o r  p r e s i d e n t  o f  a  c o m p a n y  t h a t  e m p lo y s ,  in  
a l l ,  o v e r  100 b u t  f e w e r  t h a n  5 ,0 0 0  p e r s o n s ; o r

b .  S e c r e t a r y  to  a  c o r p o r a t e  o f f i c e r  ( o th e r  th a n  th e  c h a i r m a n  o f th e  b o a r d  o r  p r e s i d e n t )  
o f  a  c o m p a n y  t h a t  e m p lo y s ,  in  a l l ,  o v e r  5 , 0 00  b u t  f e w e r  th a n  2 5 , 000  p e r s o n s ; o r

c . S e c r e t a r y  to  th e  h e a d  ( im m e d i a te ly  b e lo w  th e  c o r p o r a t e  o f f i c e r  le v e l )  o f  a  m a j o r  
s e g m e n t  o r  s u b s id i a r y  o f a  c o m p a n y  t h a t  e m p lo y s ,  in  a l l ,  o v e r  2 5 , 00 0  p e r s o n s .

C l a s s  B

a . S e c r e t a r y  to  th e  c h a i r m a n  o f th e  b o a r d  o r  p r e s i d e n t  o f a  c o m p a n y  th a t  e m p lo y s ,  in  
a l l ,  f e w e r  th a n  100 p e r s o n s ; o r

b . S e c r e t a r y  to  a  c o r p o r a t e  o f f i c e r  ( o th e r  th a n  th e  c h a i r m a n  o f  th e  b o a r d  o r  p r e s i d e n t )  
m i a  c o m p a n y  t h a t  e m p lo y s ,  in  a l l ,  o v e r  100 b u t  f e w e r  th a n  5 ,0 0 0  p e r s o n s ; o r

c .  S e c r e t a r y  to  th e  h e a d  ( im m e d i a te ly  b e lo w  th e  o f f i c e r  l e v e l )  o v e r  e i t h e r  a  m a j o r  
c o r p o r a t e - w i d e  f u n c t io n a l  a c t i v i t y  ( e . g . ,  m a r k e t i n g ,  r e s e a r c h ,  o p e r a t i o n s ,  i n d u s t r i a l  r e l a -  
t io n s .  e tc . )  o r  a  m a j o r  g e o g r a p h ic  o r  o r g a n i z a t i o n a l  s e g m e n t  ( e .g . ,  a  r e g i o n a l  h e a d q u a r t e r s ;  
a  m a j o r  d iv is io n )  o f  a  c o m p a n y  t h a t  e m p lo y s ,  in  a l l ,  o v e r  5 ,0 0 0  b u t  f e w e r  th a n  2 5 ,0 0 0  
e m p l o y e e s ; o r

S E C R E T A R Y — C o n tin u e d

d. S e c r e t a r y  to  th e  h e a d  o f a n  i n d iv id u a l  p l a n t ,  f a c t o r y ,  e tc .  ( o r  o t h e r  e q u iv a le n t  l e v e l  
o f  o f f ic ia l )  t h a t  e m p lo y s ,  in  a l l ,  o v e r  5 ,0 0 0  p e r s o n s ; o r

e . S e c r e t a r y  to  th e  h e a d  o f a  l a r g e  a n d  im p o r ta n t  o r g a n i z a t i o n a l  s e g m e n t  ( e .g . ,  a  m id d le  
m a n a g e m e n t  s u p e r v i s o r  o f  a n  o r g a n i z a t i o n a l  s e g m e n t  o f te n  in v o lv in g  a s  m a n y  a s  s e v e r a l  
h u n d r e d  p e r s o n s )  o f  a  c o m p a n y  t h a t  e m p lo y s ,  in  a l l ,  o v e r  2 5 , 0 00  p e r s o n s .

C la s s  C

a . S e c r e t a r y  to  a n  e x e c u t iv e  o r  m a n a g e r i a l  p e r s o n  w h o s e  r e s p o n s i b i l i t y  i s  n o t  e q u iv a le n t  
to  o n e  o f th e  s p e c i f ic  l e v e l  s i t u a t i o n s  in  th e  d e f in i t io n  f o r  c l a s s  B , b u t  w h o s e  s u b o r d in a te  s ta f f  
n o r m a l ly  n u m b e r s  a t  l e a s t  s e v e r a l  d o z e n  e m p lo y e e s  a n d  i s  u s u a l l y  d iv id e d  in to  o r g a n i z a t i o n a l  
s e g m e n t s  w h ic h  a r e  o f te n ,  in  t u r n ,  f u r t h e r  s u b d iv id e d .  In  s o m e  c o m p a n ie s ,  t h i s  l e v e l  in c lu d e s  
a  w id e  r a n g e  o f  o r g a n i z a t i o n a l  e c h e lo n s ;  in  o t h e r s ,  o n ly  o n e  o r  tw o ; o r

b . S e c r e t a r y  to  th e  h e a d  o f  a n  in d iv id u a l  p l a n t ,  f a c t o r y ,  e tc .  ( o r  o t h e r  e q u iv a l e n t  l e v e l  
o f o f f ic ia l )  t h a t  e m p lo y s ,  in  a l l ,  f e w e r  th a n  5, 000  p e r s o n s .

C l a s s  D

a . S e c r e t a r y  to  th e  s u p e r v i s o r  o r  h e a d  o f a  s m a l l  o r g a n i z a t i o n a l  u n i t  ( e . g . ,  f e w e r  th a n  
a b o u t  25 o r  30 p e r s o n s ) ;

b . S e c r e t a r y  to  a  n o n s u p e r v i s o r y  s ta f f  s p e c i a l i s t ,  p r o f e s s i o n a l  e m p lo y e e ,  a d m i n i s t r a 
t iv e  o f f i c e r ,  o r  a s s i s t a n t ,  s k i l l e d  t e c h n i c i a n  o r  e x p e r t .  (N O T E ; M a n y  c o m p a n ie s  a s s i g n  
s t e n o g r a p h e r s ,  r a t h e r  th a n  s e c r e t a r i e s  a s  d e s c r i b e d  a b o v e ,  to  t h i s  l e v e l  o f s u p e r v i s o r y  o r  
n o n s u p e r v i s o r y  w o r k e r . )

S T E N O G R A P H E R , G E N E R A L

P r i m a r y  d u ty  i s  to  t a k e  d i c t a t i o n  in v o lv in g  a  n o r m a l  r o u t in e  v o c a b u la r y  f r o m  o ne  o r  m o r e  
p e r s o n s  e i t h e r  in  s h o r th a n d  o r  b y  S te n o ty p e  o r  s i m i l a r  m a c h in e ;  a n d  t r a n s c r i b e  d i c t a t i o n .  M ay  
a l s o  ty p e  f r o m  w r i t t e n  c o p y . M a y  m a in t a in  f i l e s ,  k e e p  s im p le  r e c o r d s ,  o r  p e r f o r m  o th e r  r e l a t i v e l y  
r o u t in e  c l e r i c a l  t a s k s .  M a y  o p e r a t e  f r o m  a  s te n o g r a p h ic  p o o l .  D o e s  n o t  in c lu d e  t r a n s c r i b i n g  - 
m a c h in e  w o r k .  (S e e  t r a n s c r i b in g - m a c h i n e  o p e r a t o r . )

S T E N O G R A P H E R , S E N IO R

P r i m a r y  d u ty  i s  to  t a k e  d i c t a t i o n  in v o lv in g  a  v a r i e d  t e c h n i c a l  o r  s p e c i a l i z e d  v o c a b u la r y  
s u c h  a s  in  l e g a l  b r i e f s  o r  r e p o r t s  on  s c ie n t i f i c  r e s e a r c h  f r o m  o ne  o r  m o r e  p e r s o n s  e i t h e r  in  s h o r t 
h a n d  o r  b y  S te n o ty p e  o r  s i m i l a r  m a c h in e ;  a n d  t r a n s c r i b e  d i c t a t i o n .  M ay  a l s o  ty p e  f r o m  w r i t t e n  
c o p y . M a y  a l s o  s e t  u p  a n d  m a i n t a i n  f i l e s ,  k e e p  r e c o r d s ,  e tc .

OR

P e r f o r m s  s te n o g r a p h ic  d u t ie s  r e q u i r in g  s ig n i f ic a n t ly  g r e a t e r  in d e p e n d e n c e  a n d  r e s p o n s i 
b i l i t y  th a n  s t e n o g r a p h e r s ,  g e n e r a l  a s  e v id e n c e d  b y  th e  fo l lo w in g :  W o rk  r e q u i r e s  h ig h  d e g r e e  of 
s te n o g r a p h ic  s p e e d  a n d  a c c u r a c y ;  a n d  a  t h o ro u g h  w o rk in g  k n o w le d g e  o f g e n e r a l  b u s in e s s  a n d  o f f ic e  
p r o c e d u r e s  a n d  o f th e  s p e c i f ic  b u s in e s s  o p e r a t i o n s ,  o r g a n i z a t i o n ,  p o l ic i e s ,  p r o c e d u r e s ,  f i l e s ,  
w o rk f lo w , e tc .  U s e s  t h i s  k n o w le d g e  in  p e r f o r m i n g  s te n o g r a p h ic  d u t ie s  a n d  r e s p o n s i b l e  c l e r i c a l  
t a s k s  s u c h  a s ,  m a in ta in in g  fo llo w u p  f i l e s ;  a s s e m b l i n g  m a t e r i a l  f o r  r e p o r t s ,  m e m o r a n d u m s ,  l e t t e r s ,  
e t c . ;  c o m p o s in g  s im p le  l e t t e r s  f r o m  g e n e r a l  i n s t r u c t i o n s ;  r e a d in g  a n d  r o u t in g  in c o m in g  m a i l ;  a n d  
a n s w e r in g  r o u t in e  q u e s t i o n s ,  e t c .  D o e s  n o t  in c lu d e  t r a n s c r i b in g - m a c h i n e  w o r k .

S W IT C H B O A R D  O P E R A T O R

C l a s s  A . O p e r a t e s  a  s in g l e -  o r  m u l t ip l e - p o s i t i o n  t e le p h o n e  s w i tc h b o a r d  h a n d lin g  in c o m in g ,  
o u tg o in g ,  i n t r a p l a n t  o r  o f f ic e  c a l l s .  P e r f o r m s  f u l l  t e le p h o n e  i n f o r m a t io n  s e r v i c e  o r  h a n d le s  
c o m p le x  c a l l s ,  s u c h  a s  c o n f e r e n c e ,  c o l l e c t ,  o v e r s e a s ,  o r  s i m i l a r  c a l l s ,  e i t h e r  in  a d d i t i o n  to  
d o in g  r o u t in e  w o r k  a s  d e s c r i b e d  f o r  s w i tc h b o a r d  o p e r a t o r ,  c l a s s  B , o r  a s  a  f u l l - t i m e  
a s s i g n m e n t .  ( " F u l l "  t e le p h o n e  in f o r m a t io n  s e r v i c e  o c c u r s  w h e n  th e  e s t a b l i s h m e n t  h a s  v a r i e d  
f u n c t io n s  t h a t  a r e  n o t  r e a d i ly  u n d e r s t a n d a b l e  f o r  t e le p h o n e  i n f o r m a t io n  p u r p o s e s ,  e .g . ,  b e c a u s e  
o f o v e r la p p in g  o r  i n t e r r e l a t e d  f u n c t io n s ,  a n d  c o n s e q u e n t ly  p r e s e n t  f r e q u e n t  p r o b le m s  a s  to  
w h ic h  e x te n s io n s  a r e  a p p r o p r i a t e  f o r  c a l l s . )

C l a s s  B . O p e r a t e s  a  s in g l e -  o r  m u l t ip l e - p o s i t i o n  te le p h o n e  s w i tc h b o a r d  h a n d lin g  in c o m in g ,  
o u tg o in g ,  i n t r a p l a n t  o r  o f f ic e  c a l l s .  M a y  h a n d le  r o u t in e  lo n g  d i s t a n c e  c a l l s  a n d  r e c o r d  t o l l s .  
M a y  p e r f o r m  l im i t e d  t e le p h o n e  in f o r m a t io n  s e r v i c e .  ( " L im i t e d "  t e le p h o n e  in f o r m a t io n  s e r v i c e  
o c c u r s  i f  th e  f u n c t io n s  o f  th e  e s t a b l i s h m e n t  s e r v i c e d  a r e  r e a d i ly  u n d e r s t a n d a b l e  f o r  t e le p h o n e  
i n f o r m a t io n  p u r p o s e s ,  o r  i f  th e  r e q u e s t s  a r e  r o u t i n e ,  e .g . ,  g iv in g  e x te n s io n  n u m b e r s  w h e n  
s p e c i f ic  n a m e s  a r e  f u r n i s h e d ,  o r  i f  c o m p le x  c a l l s  a r e  r e f e r r e d  to  a n o th e r  o p e r a t o r . )
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S W IT C H B O A R D  O P E R A T O R -R E C E P T IO N IS T

In  a d d i t io n  to  p e r f o r m i n g  d u t ie s  o f  o p e r a t o r  o n  a  s in g l e - p o s i t i o n  o r  m o n i to r - ty p e  s w i tc h 
b o a r d ,  a c t s  a s  r e c e p t io n i s t  a n d  m a y  a l s o  ty p e  o r  p e r f o r m  r o u t in e  c l e r i c a l  w o r k  a s  p a r t  of r e g u l a r  
d u t ie s .  T h is  ty p in g  o r  c l e r i c a l  w o r k  m a y  ta k e  th e  m a j o r  p a r t  o f t h i s  w o r k e r 's  t im e  w h i le  a t 
s w i tc h b o a r d .

T A B U L A T IN G -M A C H IN E  O P E R A T O R

C la s s  A . O p e r a te s  a  v a r i e t y  o f  t a b u la t i n g  o r  e l e c t r i c a l  a c c o u n t in g  m a c h i n e s ,  t y p ic a l ly  
in c lu d in g  s u c h  m a c h in e s  a s  th e  t a b u l a to r ,  c a l c u l a t o r ,  i n t e r p r e t e r ,  c o l l a t o r ,  a n d  o t h e r s .  
P e r f o r m s  c o m p le te  r e p o r t i n g  a s s i g n m e n t s  w i th o u t  c lo s e  s u p e r v i s io n ,  a n d  p e r f o r m s  d i f f ic u l t  
w i r in g  a s  r e q u i r e d .  T h e  c o m p le te  r e p o r t i n g  a n d  ta b u la t i n g  a s s i g n m e n t s  t y p ic a l ly  in v o lv e  a  
v a r i e t y  o f  lo n g  a n d  c o m p le x  r e p o r t s  w h ic h  o f te n  a r e  of i r r e g u l a r  o r  n o n r e c u r r in g  ty p e  r e 
q u i r in g  s o m e  p la n n in g  a n d  s e q u e n c in g  o f s te p s  to  b e  t a k e n .  A s  a  m o r e  e x p e r i e n c e d  o p e r a t o r ,  
i s  t y p ic a l ly  in v o lv e d  in  t r a i n in g  n e w  o p e r a t o r s  in  m a c h in e  o p e r a t i o n s ,  o r  p a r t i a l l y  t r a i n e d  
o p e r a t o r s  in  w i r in g  f r o m  d i a g r a m s  a n d  o p e r a t in g  s e q u e n c e s  o f lo n g  a n d  c o m p le x  r e p o r t s .  
D o e s  n o t  in c lu d e  w o r k in g  s u p e r v i s o r s  p e r f o r m in g  t a b u la t i n g - m a c h in e  o p e r a t io n s  a n d  d a y - t o -  
d a y  s u p e r v i s io n  o f th e  w o r k  a n d  p r o d u c t io n  of a  g ro u p  o f t a b u la t i n g - m a c h in e  o p e r a t o r s .

C la s s  B . O p e r a te s  m o r e  d i f f ic u l t  t a b u la t i n g  o r  e l e c t r i c a l  a c c o u n t in g  m a c h in e s  s u c h  a s  th e  
t a b u l a to r  a n d  c a l c u l a t o r ,  in  a d d it io n  to  th e  s o r t e r ,  r e p r o d u c e r ,  a n d  c o l l a to r .  T h is  w o r k  is  
p e r f o r m e d  u n d e r  s p e c i f ic  i n s t r u c t i o n s  a n d  m a y  in c lu d e  th e  p e r f o r m a n c e  of s o m e  w i r in g  f r o m  
d i a g r a m s .  T h e  w o r k  ty p ic a l ly  i n v o lv e s ,  f o r  e x a m p le ,  t a b u la t i o n s  in v o lv in g  a  r e p e t i t i v e  
a c c o u n t in g  e x e r c i s e ,  a  c o m p le te  b u t  s m a l l  t a b u la t i n g  s tu d y ,  o r  p a r t s  o f  a  lo n g e r  a n d  m o r e  
c o m p le x  r e p o r t .  S u c h  r e p o r t s  a n d  s tu d i e s  a r e  u s u a l ly  o f a  r e c u r r i n g  n a tu r e  w h e r e  th e  p r o 
c e d u r e s  a r e  w e l l  e s t a b l i s h e d .  M a y  a l s o  in c lu d e  th e  t r a i n in g  o f n e w  e m p lo y e e s  in  th e  b a s i c  
o p e r a t io n  o f  th e  m a c h in e .

PROFESSIONAL

D R A F T S M A N

C la s s  A . P l a n s  th e  g r a p h ic  p r e s e n t a t i o n  of c o m p le x  i t e m s  h a v in g  d i s t in c t iv e  d e s ig n  
f e a t u r e s  t h a t  d i f f e r  s ig n i f ic a n t ly  f r o m  e s ta b l i s h e d  d r a f t in g  p r e c e d e n t s .  W o rk s  in  c lo s e  s u p 
p o r t  w i th  th e  d e s ig n  o r ig i n a to r ,  a n d  m a y  r e c o m m e n d  m in o r  d e s ig n  c h a n g e s .  A n a ly z e s  th e  
e f f e c t  o f e a c h  c h a n g e  o n  th e  d e t a i l s  o f f o r m ,  f u n c t io n ,  a n d  p o s i t io n a l  r e l a t i o n s h ip s  o f c o m 
p o n e n ts  a n d  p a r t s .  W o rk s  w i th  a  m in im u m  o f s u p e r v i s o r y  a s s i s t a n c e .  C o m p le te d  w o r k  is  
r e v ie w e d  b y  d e s ig n  o r ig i n a to r  f o r  c o n s i s t e n c y  w i th  p r i o r  e n g in e e r in g  d e t e r m i n a t i o n s .  M a y  
e i t h e r  p r e p a r e  d r a w in g s ,  o r  d i r e c t  t h e i r  p r e p a r a t i o n  b y  lo w e r  l e v e l  d r a f t s m e n .

C la s s  B . P e r f o r m s  n o n r o u tin e  a n d  c o m p le x  d r a f t in g  a s s i g n m e n t s  t h a t  r e q u i r e  th e  a p p l i 
c a t i o n  o f m o s t  o f th e  s ta n d a r d iz e d  d r a w in g  t e c h n iq u e s  r e g u l a r l y  u s e d .  D u t ie s  t y p ic a l l y  i n 
v o lv e  s u c h  w o r k  a s :  P r e p a r e s  w o r k in g  d r a w in g s  o f s u b a s s e m b l i e s  w i th  i r r e g u l a r  s h a p e s ,
m u l t ip le  f u n c t io n s ,  a n d  p r e c i s e  p o s i t io n a l  r e l a t i o n s h ip s  b e tw e e n  c o m p o n e n ts ;  p r e p a r e s  a r c h i 
t e c t u r a l  d r a w in g s  f o r  c o n s t r u c t i o n  of a  b u i ld in g  in c lu d in g  d e ta i l  d r a w in g s  o f f o u n d a t io n s ,  w a l l  
s e c t i o n s ,  f lo o r  p l a n s ,  a n d  r o o f .  U s e s  a c c e p te d  f o r m u la s  a n d  m a n u a l s  in  m a k in g  n e c e s s a r y  
c o m p u ta t io n s  to  d e te r m i n e  q u a n t i t ie s  o f  m a t e r i a l s  to  b e  u s e d ,  lo a d  c a p a c i t i e s ,  s t r e n g th s ,  
s t r e s s e s ,  e tc .  R e c e iv e s  i n i t i a l  i n s t r u c t i o n s ,  r e q u i r e m e n t s ,  a n d  a d v ic e  f r o m  s u p e r v i s o r .  
C o m p le te d  w o r k  is  c h e c k e d  f o r  t e c h n i c a l  a d e q u a c y .

C la s s  C . P r e p a r e s  d e ta i l  d r a w in g s  o f s in g le  u n i ts  o r  p a r t s  f o r  e n g in e e r in g ,  c o n s t r u c t io n ,  
m a n u f a c tu r in g ,  o r  r e p a i r  p u r p o s e s .  T y p e s  of d r a w in g s  p r e p a r e d  in c lu d e  i s o m e t r i c  p r o je c t i o n s  
(d e p ic t in g  t h r e e  d im e n s io n s  in  a c c u r a t e  s c a le )  a n d  s e c t io n a l  v ie w s  to  c l a r i f y  p o s i t io n in g  o f

T A B U L A T IN G -M A C H IN E  O P E R A T O R — C o n tin u e d

C la s s  C . O p e r a te s  s im p le  t a b u la t i n g  o r  e l e c t r i c a l  a c c o u n t in g  m a c h in e s  s u c h  a s  th e  
s o r t e r ,  r e p r o d u c in g  p u n c h , c o l l a to r ,  e t c . ,  w i th  s p e c i f ic  i n s t r u c t i o n s .  M a y  in c lu d e  s im p le  
w i r in g  f r o m  d i a g r a m s  a n d  s o m e  f i l in g  w o r k .  T h e  w o r k  ty p ic a l ly  in v o lv e s  p o r t i o n s  o f  a  w o r k  
u n i t ,  f o r  e x a m p le ,  in d iv id u a l  s o r t i n g  o r  c o l la t in g  r u n s  o r  r e p e t i t i v e  o p e r a t io n s .

T R A N S C R IB IN G -M A C H IN E  O P E R A T O R , G E N E R A L

P r i m a r y  d u ty  i s  to  t r a n s c r i b e  d i c t a t i o n  in v o lv in g  a  n o r m a l  r o u t in e  v o c a b u la r y  f r o m  
t r a n s c r i b in g - m a c h i n e  r e c o r d s .  M a y  a l s o  ty p e  f r o m  w r i t t e n  c o p y  a n d  do  s im p le  c l e r i c a l  w o r k .  
W o r k e r s  t r a n s c r i b i n g  d i c t a t i o n  in v o lv in g  a  v a r i e d  t e c h n ic a l  o r  s p e c i a l i z e d  v o c a b u la r y  s u c h  a s  l e g a l  
b r i e f s  o r  r e p o r t s  o n  s c ie n t i f i c  r e s e a r c h  a r e  n o t  i n c lu d e d .  A  w o r k e r  w h o  t a k e s  d i c t a t i o n  in  s h o r t 
h a n d  o r  b y  S te n o ty p e  o r  s i m i l a r  m a c h in e  is  c l a s s i f i e d  a s  a  s t e n o g r a p h e r ,  g e n e r a l .

T Y P IS T

U s e s  a  t y p e w r i t e r  to  m a k e  c o p ie s  o f v a r i o u s  m a t e r i a l  o r  t o  m a k e  o u t b i l l s  a f t e r  c a l c u l a 
t io n s  h a v e  b e e n  m a d e  b y  a n o th e r  p e r s o n .  M a y  in c lu d e  ty p in g  o f s t e n c i l s ,  m a t s ,  o r  s i m i l a r  m a t e 
r i a l s  f o r  u s e  in  d u p l ic a t in g  p r o c e s s e s .  M a y  do  c l e r i c a l  w o r k  in v o lv in g  l i t t l e  s p e c i a l  t r a i n in g ,  s u c h  
a s  k e e p in g  s im p le  r e c o r d s ,  f i l in g  r e c o r d s  a n d  r e p o r t s ,  o r  s o r t i n g  a n d  d i s t r i b u t in g  in c o m in g  m a i l .

C la s s  A . P e r f o r m s  o n e  o r  m o r e  of th e  f o l lo w in g : T y p in g  m a t e r i a l  in  f in a l  f o r m  w h e n  i t
in v o lv e s  c o m b in in g  m a t e r i a l  f r o m  s e v e r a l  s o u r c e s  o r  r e s p o n s i b i l i t y  f o r  c o r r e c t  s p e l l in g ,  
s y l l a b ic a t io n ,  p u n c tu a t io n ,  e t c . ,  o f t e c h n ic a l  o r  u n u s u a l  w o r d s  o r  f o r e ig n  la n g u a g e  m a t e r i a l ;  
a n d  p la n n in g  la y o u t  a n d  ty p in g  o f c o m p l i c a t e d  s t a t i s t i c a l  t a b l e s  t o  m a i n t a i n  u n i f o r m i ty  a n d  
b a la n c e  in  s p a c in g .  M a y  ty p e  r o u t in e  f o r m  l e t t e r s  v a r y in g  d e t a i l s  to  s u i t  c i r c u m s t a n c e s .

C la s s  B . P e r f o r m s  o n e  o r  m o r e  o f th e  fo l lo w in g :  C o p y  ty p in g  f r o m  r o u g h  o r  c l e a r  d r a f t s ;  
r o u t in e  ty p in g  o f f o r m s ,  i n s u r a n c e  p o l i c i e s ,  e tc . ;  a n d  s e t t in g  u p  s im p le  s t a n d a r d  t a b u l a t i o n s ,  
o r  c o p y in g  m o r e  c o m p le x  t a b l e s  a l r e a d y  s e tu p  a n d  s p a c e d  p r o p e r l y .

A N D  TECH N ICAL

D R A F T S M A N — C o n tin u e d

c o m p o n e n ts  a n d  c o n v e y  n e e d e d  in f o r m a t io n .  C o n s o l id a te s  d e t a i l s  f r o m  a  n u m b e r  o f  s o u r c e s  
a n d  a d ju s t s  o r  t r a n s p o s e s  s c a l e  a s  r e q u i r e d .  S u g g e s te d  m e th o d s  o f a p p r o a c h ,  a p p l ic a b le  
p r e c e d e n t s ,  a n d  a d v ic e  o n  s o u r c e  m a t e r i a l s  a r e  g iv e n  w i th  i n i t i a l  a s s i g n m e n t s .  I n s t r u c t i o n s  
a r e  l e s s  c o m p le te  w h e n  a s s i g n m e n t s  r e c u r .  W o rk  m a y  b e  s p o t - c h e c k e d  d u r in g  p r o g r e s s .

D R A F T S M A N -T R A C E R

C o p ie s  p la n s  a n d  d r a w in g s  p r e p a r e d  b y  o t h e r s  b y  p la c in g  t r a c i n g  c lo th  o r  p a p e r  o v e r  
d r a w in g s  a n d  t r a c i n g  w i th  p e n  o r  p e n c i l .  (D o e s  n o t  in c lu d e  t r a c i n g  l im i t e d  to  p l a n s  p r i m a r i l y  
c o n s i s t in g  o f s t r a i g h t  l in e s  a n d  a  l a r g e  s c a l e  n o t r e q u i r in g  c lo s e  d e l in e a t io n .)

a n d /o r

P r e p a r e s  s im p le  o r  r e p e t i t i v e  d r a w in g s  o f e a s i l y  v i s u a l iz e d  i t e m s .  W o rk  i s  c lo s e l y  s u p e r v i s e d  
d u r in g  p r o g r e s s .

N U R S E , IN D U S T R IA L  (R E G IS T E R E D )

A  r e g i s t e r e d  n u r s e  w h o  g iv e s  n u r s in g  s e r v i c e  u n d e r  g e n e r a l  m e d ic a l  d i r e c t i o n  to  i l l  o r  
i n ju r e d  e m p lo y e e s  o r  o th e r  p e r s o n s  w h o  b e c o m e  i l l  o r  s u f f e r  a n  a c c id e n t  o n  th e  p r e m i s e s  o f  a  
f a c t o r y  o r  o th e r  e s t a b l i s h m e n t .  D u t ie s  in v o lv e  a  c o m b in a tio n  o f t h e  fo llo w in g : G iv in g  f i r s t  a id
to  th e  i l l  o r  i n ju r e d ;  a t t e n d in g  to  s u b s e q u e n t  d r e s s i n g  of e m p l o y e e s '  i n ju r i e s ;  k e e p in g  r e c o r d s  
o f p a t i e n t s  t r e a t e d ;  p r e p a r in g  a c c id e n t  r e p o r t s  f o r  c o m p e n s a t io n  o r  o th e r  p u r p o s e s ;  a s s i s t i n g  in  
p h y s ic a l  e x a m in a t io n s  a n d  h e a l th  e v a lu a t io n s  o f a p p l i c a n ts  a n d  e m p lo y e e s ;  a n d  p la n n in g  a n d  c a r r y 
in g  o u t p r o g r a m s  in v o lv in g  h e a l th  e d u c a t io n ,  a c c id e n t  p r e v e n t io n ,  e v a lu a t io n  o f p la n t  e n v ir o n m e n t ,  
o r  o th e r  a c t i v i t i e s  a f f e c t in g  th e  h e a l th ,  w e l f a r e ,  a n d  s a f e ty  o f  a l l  p e r s o n n e l .

MAINTENANCE AND POWERPLANT

C A R P E N T E R , M A IN T E N A N C E

P e r f o r m s  th e  c a r p e n t r y  d u t ie s  n e c e s s a r y  to  c o n s t r u c t  a n d  m a in t a in  in  g o o d  r e p a i r  b u i ld in g  
w o o d w o rk  a n d  e q u ip m e n t  s u c h  a s  b in s ,  c r i b s ,  c o u n te r s ,  b e n c h e s ,  p a r t i t i o n s ,  d o o r s ,  f l o o r s ,  s t a i r s ,  
c a s i n g s ,  a n d  t r i m  m a d e  o f w o o d  in  a n  e s ta b l i s h m e n t .  W o rk  in v o lv e s  m o s t  o f th e  fo llo w in g :  P l a n 
n in g  a n d  la y in g  o u t o f w o r k  f r o m  b l u e p r i n t s ,  d r a w in g s ,  m o d e l s ,  o r  v e r b a l  i n s t r u c t i o n s  u s in g  a  
v a r i e ty  o f c a r p e n t e r ' s  h a n d to o ls ,  p o r ta b l e  p o w e r  t o o l s ,  a n d  s ta n d a r d  m e a s u r in g  i n s t r u m e n t s ;

C A R P E N T E R , M A IN T E N A N C E — C o n tin u e d

m a k in g  s ta n d a r d  s h o p  c o m p u ta t io n s  r e l a t i n g  to  d im e n s io n s  o f w o r k ;  a n d  s e le c t i n g  m a t e r i a l s  n e c e s 
s a r y  f o r  t h e  w o r k .  I n  g e n e r a l ,  t h e  w o r k  o f th e  m a in t e n a n c e  c a r p e n t e r  r e q u i r e s  r o u n d e d  t r a i n 
in g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  th r o u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a i n in g  a n d  
e x p e r i e n c e .
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E L E C T R IC IA N , M A IN T E N A N C E

P e r f o r m s  a  v a r i e t y  o f  e l e c t r i c a l  t r a d e  fu n c t io n s  s u c h  a s  th e  i n s t a l l a t i o n ,  m a in t e n a n c e ,  
o r  r e p a i r  o f  e q u ip m e n t  f o r  t h e  g e n e r a t io n ,  d i s t r i b u t io n ,  o r  u t i l i z a t i o n  o f  e l e c t r i c  e n e r g y  in  a n  
e s t a b l i s h m e n t .  W o rk  in v o lv e s  m o s t  o f  th e  f o l lo w in g : I n s t a l l i n g  o r  r e p a i r i n g  a n y  o f a  v a r i e t y  o f
e l e c t r i c a l  e q u ip m e n t  s u c h  a s  g e n e r a t o r s ,  t r a n s f o r m e r s ,  s w i tc h b o a r d s ,  c o n t r o l l e r s ,  c i r c u i t  b r e a k 
e r s ,  m o t o r s ,  h e a t in g  u n i t s ,  c o n d u it  s y s t e m s ,  o r  o th e r  t r a n s m i s s i o n  e q u ip m e n t;  w o r k in g  f r o m  
b l u e p r i n t s ,  d r a w in g s ,  l a y o u t s ,  o r  o th e r  s p e c i f ic a t i o n s ;  lo c a t in g  a n d  d ia g n o s in g  t r o u b l e  in  th e  
e l e c t r i c a l  s y s t e m  o r  e q u ip m e n t;  w o r k in g  s t a n d a r d  c o m p u ta t io n s  r e l a t i n g  to  lo a d  r e q u i r e m e n t s  of 
w i r in g  o r  e l e c t r i c a l  e q u ip m e n t;  a n d  u s in g  a  v a r i e t y  o f e l e c t r i c i a n 's  h a n d to o ls  a n d  m e a s u r in g  a n d  
t e s t i n g  i n s t r u m e n t s .  I n  g e n e r a l ,  th e  w o r k  o f  th e  m a in t e n a n c e  e l e c t r i c i a n  r e q u i r e s  r o u n d e d  t r a i n 
in g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h ip  o r  e q u iv a le n t  t r a i n in g  a n d  
e x p e r i e n c e .

E N G IN E E R , S T A T IO N A R Y

O p e r a te s  a n d  m a in t a in s  a n d  m a y  a l s o  s u p e r v i s e  th e  o p e r a t io n  o f s t a t i o n a r y  e n g in e s  a n d  
e q u ip m e n t  ( m e c h a n ic a l  o r  e l e c t r i c a l )  to  s u p p ly  t h e  e s t a b l i s h m e n t  in  w h ic h  e m p lo y e d  w i th  p o w e r ,  
h e a t ,  r e f r i g e r a t i o n ,  o r  a i r - c o n d i t io n i n g .  W o rk  in v o lv e s :  O p e r a t in g  a n d  m a in t a in in g  e q u ip m e n t
s u c h  a s  s t e a m  e n g in e s ,  a i r  c o m p r e s s o r s ,  g e n e r a t o r s ,  m o t o r s ,  t u r b i n e s ,  v e n t i l a t in g  a n d  r e f r i g 
e r a t i n g  e q u ip m e n t ,  s t e a m  b o i l e r s  a n d  b o i l e r - f e d  w a t e r  p u m p s ;  m a k in g  e q u ip m e n t  r e p a i r s ;  a n d  
k e e p in g  a  r e c o r d  o f o p e r a t io n  o f  m a c h i n e r y ,  t e m p e r a t u r e ,  a n d  f u e l  c o n s u m p t io n .  M a y  a l s o  s u 
p e r v i s e  t h e s e  o p e r a t i o n s .  H e a d  o r  c h ie f  e n g in e e r s  in  e s t a b l i s h m e n t s  e m p lo y in g  m o r e  th a n  o ne  
e n g in e e r  a r e  e x c lu d e d .

F IR E M A N , S T A T IO N A R Y  B O IL E R

F i r e s  s t a t i o n a r y  b o i l e r s  to  f u r n i s h  th e  e s t a b l i s h m e n t  in  w h ic h  e m p lo y e d  w i th  h e a t ,  p o w e r ,  
o r  s te a m .  F e e d s  f u e l s  to  f i r e  b y  h a n d  o r  o p e r a t e s  a  m e c h a n ic a l  s t o k e r ,  o r  g a s  o r  o i l  b u r n e r ;  
a n d  c h e c k s  w a t e r  a n d  s a f e ty  v a lv e s .  M a y  c le a n ,  o i l ,  o r  a s s i s t  in  r e p a i r i n g  b o i l e r r o o m  e q u ip m e n t.

H E L P E R ,  M A IN T E N A N C E  T R A D E S

A s s i s t s  o n e  o r  m o r e  w o r k e r s  in  th e  s k i l l e d  m a in t e n a n c e  t r a d e s ,  b y  p e r f o r m i n g  s p e c i f ic  
o r  g e n e r a l  d u t ie s  o f  l e s s e r  s k i l l ,  s u c h  a s  k e e p in g  a  w o r k e r  s u p p l ie d  w i th  m a t e r i a l s  a n d  to o ls ;  
c le a n in g  .w o rk in g  a r e a ,  m a c h in e ,  a n d  e q u ip m e n t;  a s s i s t i n g  jo u r n e y m a n  b y  h o ld in g  m a t e r i a l s  o r  
t o o l s ;  a n d  p e r f o r m i n g  o th e r  u n s k i l l e d  t a s k s  a s  d i r e c t e d  b y  j o u r n e y m a n .  T h e  k in d  o f w o r k  th e  
h e lp e r  i s  p e r m i t t e d  to  p e r f o r m  v a r i e s  f r o m  t r a d e  to  t r a d e :  In  s o m e  t r a d e s  th e  h e lp e r  i s  c o n 
f in e d  to  s u p p ly in g ,  l i f t i n g ,  a n d  h o ld in g  m a t e r i a l s  a n d  to o ls  a n d  c le a n in g  w o r k in g  a r e a s ;  a n d  in  
o t h e r s  h e  i s  p e r m i t t e d  to  p e r f o r m  s p e c i a l i z e d  m a c h in e  o p e r a t i o n s ,  o r  p a r t s  o f a  t r a d e  t h a t  a r e  
a l s o  p e r f o r m e d  b y  w o r k e r s  o n  a  f u l l - t i m e  b a s i s .

M A C H IN E -T O O L  O P E R A T O R , T O O L R O O M

S p e c ia l iz e s  in  t h e  o p e r a t io n  o f o n e  o r  m o r e  t y p e s  o f  m a c h in e  t o o l s ,  s u c h  a s  j i g  b o r e r s ,  
c y l i n d r i c a l  o r  s u r f a c e  g r i n d e r s ,  e n g in e  l a t h e s ,  o r  m i l l i n g  m a c h i n e s ,  in  t h e  c o n s t r u c t i o n  of 
m a c h i n e - s h o p  t o o l s ,  g a g e s ,  j i g s ,  f i x t u r e s ,  o r  d i e s .  W o rk  in v o lv e s  m o s t  o f th e  f o l lo w in g : P l a n 
n in g  a n d  p e r f o r m i n g  d i f f ic u l t  m a c h in in g  o p e r a t io n s ;  p r o c e s s in g  i t e m s  r e q u i r in g  c o m p l i c a t e d  s e tu p s  
o r  a  h ig h  d e g r e e  o f a c c u r a c y ;  u s in g  a  v a r i e t y  o f p r e c i s i o n  m e a s u r in g  i n s t r u m e n t s ;  s e le c t i n g  f e e d s ,  
s p e e d s ,  t o o l in g ,  a n d  o p e r a t io n  s e q u e n c e ;  a n d  m a k in g  n e c e s s a r y  a d ju s t m e n t s  d u r in g  o p e r a t io n  to  
a c h ie v e  r e q u i s i t e  t o l e r a n c e s  o r  d im e n s io n s .  M a y  b e  r e q u i r e d  to  r e c o g n iz e  w h e n  to o ls  n e e d  d r e s s 
in g ,  to  d r e s s  t o o l s ,  a n d  to  s e l e c t  p r o p e r  c o o la n ts  a n d  c u t t in g  a n d  l u b r i c a t i n g  o i l s .  F o r  c r o s s 
i n d u s t r y  w a g e  s tu d y  p u r p o s e s ,  m a c h i n e - t o o l  o p e r a t o r s ,  t o o l r o o m ,  in  to o l  a n d  d ie  j o b b in g  s h o p s  
a r e  e x c lu d e d  f r o m  t h i s  c l a s s i f i c a t i o n .

M A C H IN IS T , M A IN T E N A N C E

P r o d u c e s  r e p l a c e m e n t  p a r t s  a n d  n e w  p a r t s  in  m a k in g  r e p a i r s  o f  m e t a l  p a r t s  o f m e c h a n 
i c a l  e q u ip m e n t  o p e r a t e d  in  a n  e s t a b l i s h m e n t .  W o rk  in v o lv e s  m o s t  o f th e  f o l lo w in g : I n t e r p r e t i n g
w r i t t e n  i n s t r u c t i o n s  a n d  s p e c i f ic a t i o n s ;  p la n n in g  a n d  la y in g  o u t o f w o r k ;  u s in g  a  v a r i e t y  o f  m a 
c h i n i s t 's  h a n d to o ls  a n d  p r e c i s i o n  m e a s u r in g  i n s t r u m e n t s ;  s e t t in g  u p  a n d  o p e r a t in g  s t a n d a r d  m a c h in e  
t o o ls ;  s h a p in g  o f m e t a l  p a r t s  t o  c lo s e  t o l e r a n c e s ;  m a k in g  s ta n d a r d  s h o p  c o m p u ta t io n s  r e l a t i n g  to  
d im e n s io n s  o f w o r k ,  to o l in g ,  f e e d s ,  a n d  s p e e d s  o f  m a c h in in g ;  k n o w le d g e  o f th e  w o r k in g  p r o p e r t i e s  
o f  th e  c o m m o n  m e t a l s ;  s e le c t i n g  s t a n d a r d  m a t e r i a l s ,  p a r t s ,  a n d  e q u ip m e n t  r e q u i r e d  f o r  h i s  w o rk ;  
a n d  f i t t i n g  a n d  a s s e m b l i n g  p a r t s  in to  m e c h a n i c a l  e q u ip m e n t.  In  g e n e r a l ,  th e  m a c h i n i s t 's  w o rk  
n o r m a l ly  r e q u i r e s  a  ro u n d e d  t r a i n in g  in  m a c h i n e - s h o p  p r a c t i c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  
a p p r e n t i c e s h ip  o r  e q u iv a le n t  t r a i n in g  a n d  e x p e r i e n c e .

M E C H A N IC , A U T O M O T IV E  (M A IN T E N A N C E )

R e p a i r s  a u to m o b i le s ,  b u s e s ,  m o t o r t r u c k s ,  a n d  t r a c t o r s  o f a n  e s t a b l i s h m e n t .  W o rk  i n 
v o lv e s  m o s t  o f  t h e  f o l lo w in g : E x a m in in g  a u to m o t iv e  e q u ip m e n t  to  d ia g n o s e  s o u r c e  o f  t r o u b l e ;
d i s a s s e m b l in g  e q u ip m e n t  a n d  p e r f o r m i n g  r e p a i r s  t h a t  in v o lv e  t h e  u s e  o f  s u c h  h a n d to o ls  a s  
w r e n c h e s ,  g a g e s ,  d r i l l s ,  o r  s p e c i a l i z e d  e q u ip m e n t  in  d i s a s s e m b l in g  o r  f i t t i n g  p a r t s ;  r e p l a c in g  
b r o k e n  o r  d e f e c t iv e  p a r t s  f r o m  s to c k ;  g r in d in g  a n d  a d ju s t in g  v a lv e s ;  r e a s s e m b l in g  a n d  i n s t a l l in g

M E C H A N IC , A U T O M O T IV E  (M A IN T E N A N C E )— C o n tin u e d

th e  v a r i o u s  a s s e m b l i e s  in  th e  v e h ic l e  a n d  m a k in g  n e c e s s a r y  a d ju s tm e n t s ;  a n d  a l in in g  w h e e l s ,  
a d ju s t in g  b r a k e s  a n d  l i g h t s ,  o r  t ig h t e n in g  b o d y  b o l t s .  In  g e n e r a l ,  th e  w o r k  o f th e  a u to m o t iv e  
m e c h a n ic  r e q u i r e s  r o u n d e d  t r a i n in g  a n d  e x p e r i e n c e  u s u a l ly  a c q u i r e d  th ro u g h  a  f o r m a l  a p p r e n 
t i c e s h ip  o r  e q u iv a le n t  t r a i n in g  a n d  e x p e r i e n c e .

M E C H A N IC , M A IN T E N A N C E

R e p a i r s  m a c h i n e r y  o r  m e c h a n ic a l  e q u ip m e n t  o f a n  e s t a b l i s h m e n t .  W o rk  in v o lv e s  m o s t  
of th e  fo l lo w in g : E x a m in in g  m a c h in e s  a n d  m e c h a n ic a l  e q u ip m e n t  to  d ia g n o s e  s o u r c e  o f t r o u b l e ;
d i s m a n t l in g  o r  p a r t l y  d i s m a n t l in g  m a q h in e s  a n d  p e r f o r m i n g  r e p a i r s  t h a t  m a in ly  in v o lv e  th e  u s e  
o f  h a n d to o ls  in  s c r a p i n g  a n d  f i t t i n g  p a r t s ;  r e p l a c in g  b r o k e n  o r  d e fe c t iv e  p a r t s  w i th  i t e m s  o b ta in e d  
f r o m  s to c k ;  o r d e r i n g  th e  p r o d u c t io n  o f a  r e p l a c e m e n t  p a r t  b y  a  m a c h in e  s h o p  o r  s e n d in g  o f th e  
m a c h in e  to  a  m a c h in e  s h o p  f o r  m a j o r  r e p a i r s ;  p r e p a r in g  w r i t t e n  s p e c i f ic a t i o n s  f o r  m a j o r  r e p a i r s  
o r  f o r  th e  p r o d u c t io n  of p a r t s  o r d e r e d  f r o m  m a c h in e  s h o p ;  r e a s s e m b l in g  m a c h in e s ;  a n d  m a k in g  
a l l  n e c e s s a r y  a d ju s tm e n t s  f o r  o p e r a t io n .  In  g e n e r a l ,  th e  w o r k  o f a  m a in t e n a n c e  m e c h a n ic  r e 
q u i r e s  r o u n d e d  t r a i n in g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  
e q u iv a le n t  t r a i n in g  a n d  e x p e r i e n c e .  E x c lu d e d  f r o m  t h i s  c l a s s i f i c a t i o n  a r e  w o r k e r s  w h o s e  p r i m a r y  
d u t ie s  in v o lv e  s e t t in g  u p  o r  a d ju s t in g  m a c h in e s .

M IL L W R IG H T

I n s t a l l s  n ew  m a c h in e s  o r  h e a v y  e q u ip m e n t,  a n d  d i s m a n t l e s  a n d  i n s t a l l s  m a c h in e s  o r  
h e a v y  e q u ip m e n t  w h e n  c h a n g e s  in  th e  p la n t  la y o u t  a r e  r e q u i r e d .  W o rk  in v o lv e s  m o s t  o f th e  f o l 
lo w in g : P la n n in g  a n d  la y in g  o u t o f  th e  w o rk ;  i n t e r p r e t i n g  b l u e p r i n t s  o r  o th e r  s p e c i f ic a t i o n s ;  u s in g
a  v a r i e t y  o f h a n d to o ls  a n d  r ig g in g ;  m a k in g  s ta n d a r d  s h o p  c o m p u ta t io n s  r e l a t i n g  to  s t r e s s e s ,  
s t r e n g th  o f  m a t e r i a l s ,  a n d  c e n te r s  o f  g r a v i ty ;  a l in in g  a n d  b a la n c in g  o f  e q u ip m e n t;  s e le c t i n g  s t a n d 
a r d  t o o l s ,  e q u ip m e n t ,  a n d  p a r t s  to  b e  u s e d ;  a n d  i n s t a l l i n g  a n d  m a in t a in in g  in  g o o d  o r d e r  p o w e r  
t r a n s m i s s i o n  e q u ip m e n t  s u c h  a s  d r iv e s  a n d  s p e e d  r e d u c e r s .  In  g e n e r a l ,  th e  m i l lw r i g h t 's  w o rk  
n o r m a l ly  r e q u i r e s  a  ro u n d e d  t r a i n in g  a n d  e x p e r i e n c e  in  th e  t r a d e  a c q u i r e d  t h r o u g h  a  f o r m a l  
a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a i n in g  a n d  e x p e r i e n c e .

O IL E R

L u b r i c a t e s ,  w i th  o i l  o r  g r e a s e ,  th e  m o v in g  p a r t s  o r  w e a r in g  s u r f a c e s  o f  m e c h a n ic a l  
e q u ip m e n t  o f a n  e s t a b l i s h m e n t .

P A IN T E R , M A IN T E N A N C E

P a i n t s  a n d  r e d e c o r a t e s  w a l l s ,  w o o d w o rk ,  a n d  f i x t u r e s  of a n  e s t a b l i s h m e n t .  W o rk  i n 
v o lv e s  th e  fo l lo w in g : K n o w le d g e  of s u r f a c e  p e c u l i a r i t i e s  a n d  ty p e s  o f p a in t  r e q u i r e d  f o r  d i f f e r e n t
a p p l i c a t i o n s ;  p r e p a r in g  s u r f a c e  f o r  p a in t in g  b y  r e m o v in g  o ld  f in i s h  o r  b y  p la c in g  p u t ty  o r  f i l l e r  
in  n a i l  h o le s  a n d  i n t e r s t i c e s ;  a n d  a p p ly in g  p a in t  w i th  s p r a y  g u n  o r  b r u s h .  M a y  m ix  c o l o r s ,  o i l s ,  
w h i te  l e a d ,  a n d  o th e r  p a in t  i n g r e d i e n t s  to  o b ta in  p r o p e r  c o lo r  o r  c o n s i s t e n c y .  In  g e n e r a l ,  th e  
w o r k  of th e  m a in t e n a n c e  p a in t e r  r e q u i r e s  r o u n d e d  t r a i n in g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  th ro u g h  
a  f o r m a l  a p p r e n t i c e s h ip  o r  e q u iv a le n t  t r a i n in g  a n d  e x p e r i e n c e .

P I P E F I T T E R ,  M A IN T E N A N C E

I n s t a l l s  o r  r e p a i r s  w a t e r ,  s t e a m ,  g a s ,  o r  o th e r  ty p e s  of p ip e  a n d  p ip e f i t t in g s  in  a n  
e s t a b l i s h m e n t .  W o rk  in v o lv e s  m o s t  o f th e  f o l lo w in g : L a y in g  o u t o f  w o r k  a n d  m e a s u r in g  to  l o 
c a te  p o s i t io n  o f p ip e  f r o m  d r a w in g s  o r  o th e r  w r i t t e n  s p e c i f ic a t i o n s ;  c u tt in g  v a r i o u s  s i z e s  o f p ip e  
to  c o r r e c t  l e n g th s  w i th  c h i s e l  a n d  h a m m e r  o r  o x y a c e ty le n e  t o r c h  o r  p ip e - c u t t i n g  m a c h in e ;  t h r e a d 
in g  p ip e  w i th  s to c k s  a n d  d i e s ;  b e n d in g  p ip e  b y  h a n d - d r i v e n  o r  p o w e r - d r i v e n  m a c h in e s ;  a s s e m b l in g  
p ip e  w i th  c o u p lin g s  a n d  f a s t e n in g  p ip e  to  h a n g e r s ;  m a k in g  s t a n d a r d  s h o p  c o m p u ta t io n s  r e l a t i n g  
to  p r e s s u r e s ,  f lo w , a n d  s iz e  o f p ip e  r e q u i r e d ;  a n d  m a k in g  s ta n d a r d  t e s t s  to  d e te r m i n e  w h e th e r  
f in i s h e d  p ip e s  m e e t  s p e c i f i c a t i o n s .  In  g e n e r a l ,  th e  w o r k  o f th e  m a in t e n a n c e  p i p e f i t t e r  r e q u i r e s  
r o u n d e d  t r a i n in g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  th r o u g h  a  f o r m a l  a p p r e n t i c e s h ip  o r  e q u iv a le n t  
t r a i n in g  a n d  e x p e r i e n c e .  W o r k e r s  p r i m a r i l y  e n g a g e d  in  i n s t a l l in g  a n d  r e p a i r i n g  b u i ld in g  s a n i t a 
t io n  o r  h e a t in g  s y s t e m s  a r e  e x c lu d e d .

P L U M B E R , M A IN T E N A N C E

K e e p s  th e  p lu m b in g  s y s t e m  o f a n  e s t a b l i s h m e n t  in  g o o d  o r d e r .  W o rk  in v o lv e s :  K n o w le d g e
o f s a n i t a r y  c o d e s  r e g a r d in g  i n s t a l l a t i o n  o f v e n ts  a n d  t r a p s  in  p lu m b in g  s y s te m ;  i n s t a l l i n g  o r  r e 
p a i r i n g  p ip e s  a n d  f i x t u r e s ;  a n d  o p e n in g  c lo g g e d  d r a i n s  w i th  a  p lu n g e r  o r  p l u m b e r 's  s n a k e .  In  
g e n e r a l ,  th e  w o r k  o f th e  m a in t e n a n c e  p lu m b e r  r e q u i r e s  r o u n d e d  t r a i n in g  a n d  e x p e r i e n c e  u s u a l ly  
a c q u i r e d  th ro u g h  a  f o r m a l  a p p r e n t i c e s h ip  o r  e q u iv a le n t  t r a i n in g  a n d  e x p e r i e n c e .

S H E E T - M E T A L  W O R K E R , M A IN T E N A N C E

F a b r i c a t e s ,  i n s t a l l s ,  a n d  m a i n t a i n s  in  g o o d  r e p a i r  th e  s h e e t - m e t a l  e q u ip m e n t  a n d  f ix 
t u r e s  ( s u c h  a s  m a c h in e  g u a r d s ,  g r e a s e  p a n s ,  s h e lv e s ,  l o c k e r s ,  t a n k s ,  v e n t i l a t o r s ,  c h u te s ,  d u c t s ,  
m e t a l  ro o f in g )  o f  a n  e s t a b l i s h m e n t .  W o rk  in v o lv e s  m o s t  o f  th e  f o l lo w in g : P la n n in g  a n d  la y in g
o u t a l l  ty p e s  o f s h e e t - m e t a l  m a in t e n a n c e  w o r k  f r o m  b l u e p r i n t s ,  m o d e l s ,  o r  o th e r  s p e c i f ic a t i o n s ;  
s e t t in g  u p  a n d  o p e r a t in g  a l l  a v a i l a b le  t y p e s  o f s h e e t - m e t a l  w o rk in g  m a c h in e s ;  u s in g  a  v a r i e t y  of

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



15

S H E E T -M E T A L  W O R K E R , M A IN T E N A N C E ----C o n tin u e d

h a n d to o ls  in  c u tt in g ,  b e n d in g ,  f o r m in g ,  s h a p in g ,  f i t t i n g ,  a n d  a s s e m b l in g ;  a n d  i n s t a l l in g  s h e e t -  
m e ta l  a r t i c l e s  a s  r e q u i r e d .  In  g e n e r a l ,  th e  w o r k  of th e  m a in t e n a n c e  s h e e t - m e t a l  w o r k e r  r e q u i r e s  
r o u n d e d  t r a i n in g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  
t r a i n in g  a n d  e x p e r i e n c e .

T O O L  A N D  D IE  M A K E R

(D ie m a k e r ;  j ig  m a k e r ;  to o l  m a k e r ;  f ix t u r e  m a k e r ;  g a g e  m a k e r )

C o n s t r u c t s  a n d  r e p a i r s  m a c h in e - s h o p  t o o l s ,  g a g e s ,  j i g s ,  f ix t u r e s  o r  d ie s  f o r  f o r g in g s ,  
p u n c h in g ,  a n d  o th e r  m e t a l - f o r m in g  w o rk .  W o rk  in v o lv e s  m o s t  o f th e  fo llo w in g :  P la n n in g  an d
la y in g  o u t of w o r k  f r o m  m o d e l s ,  b l u e p r i n t s ,  d r a w in g s ,  o r  o th e r  o r a l  a n d  w r i t t e n  s p e c i f ic a t i o n s ;

T O O L  A N D  D IE  M A K E R ----C o n tin u e d

u s in g  a  v a r i e ty  of to o l  a n d  d ie  m a k e r 's  h a n d to o ls  a n d  p r e c i s io n  m e a s u r in g  i n s t r u m e n t s ;  u n d e r 
s ta n d in g  o f th e  w o rk in g  p r o p e r t i e s  of c o m m o n  m e t a l s  a n d  a l lo y s ;  s e t t in g  u p  a n d  o p e r a t in g  of 
m a c h in e  to o ls  a n d  r e l a t e d  e q u ip m e n t;  m a k in g  n e c e s s a r y  s h o p  c o m p u ta t io n s  r e l a t i n g  to  d im e n s io n s  
of w o r k ,  s p e e d s ,  f e e d s ,  a n d  to o lin g  of m a c h in e s ;  h e a t - t r e a t i n g  o f m e ta l  p a r t s  d u r in g  f a b r i c a t io n  
a s  w e l l  a s  o f f in i s h e d  to o ls  a n d  d ie s  to  a c h ie v e  r e q u i r e d  q u a l i t i e s ;  w o rk in g  to  c lo s e  t o l e r a n c e s ;  
f i t t i n g  a n d  a s s e m b l in g  o f p a r t s  to  p r e s c r i b e d  t o l e r a n c e s  a n d  a l lo w a n c e s ;  a n d  s e le c t i n g  a p p r o p r i a t e  
m a t e r i a l s ,  t o o l s ,  a n d  p r o c e s s e s .  In  g e n e r a l ,  th e  to o l  a n d  d ie  m a k e r 's  w o r k  r e q u i r e s  a  r o u n d e d  
t r a i n in g  in  m a c h in e - s h o p  a n d  t o o l r o o m  p r a c t i c e  u s u a l ly  a c q u i r e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  
o r  e q u iv a le n t  t r a i n in g  a n d  e x p e r i e n c e .

F o r  c r o s s - i n d u s t r y  w a g e  s tu d y  p u r p o s e s ,  to o l  a n d  d ie  m a k e r s  in  to o l  a n d  d ie  jo b b in g  
s h o p s  a r e  e x c lu d e d  f r o m  t h i s  c l a s s i f i c a t i o n .

CUSTODIAL AND MATERIAL MOVEMENT

G U A R D  A N D W A T C H M A N

G u a r d . P e r f o r m s  r o u t in e  p o l ic e  d u t ie s ,  e i t h e r  a t  f ix e d  p o s t  o r  on  t o u r ,  m a in ta in in g  
o r d e r ,  u s in g  a r m s  o r  f o r c e  w h e r e  n e c e s s a r y .  In c lu d e s  g a te m e n  w h o  a r e  s ta t io n e d  a t  g a te  
a n d  c h e c k  on  id e n t i ty  of e m p lo y e e s  a n d  o th e r  p e r s o n s  e n t e r in g .

W a tc h m a n . M a k e s  r o u n d s  o f p r e m i s e s  p e r i o d i c a l ly  in  p r o te c t in g  p r o p e r t y  a g a in s t  f i r e ,  
th e f t ,  a n d  i l l e g a l  e n t r y .

JA N IT O R , P O R T E R , O R  C L E A N E R

( S w e e p e r ;  c h a rw o m a n ;  j a n i t r e s s )

C le a n s  a n d  k e e p s  in  a n  o r d e r l y  c o n d it io n  f a c t o r y  w o r k in g  a r e a s  a n d  w a s h r o o m s ,  o r  
p r e m i s e s  of a n  o f f ic e ,  a p a r t m e n t  h o u s e ,  o r  c o m m e r c i a l  o r  o th e r  e s t a b l i s h m e n t .  D u t ie s  in v o lv e  
a  c o m b in a tio n  of th e  fo l lo w in g : S w e e p in g , m o p p in g  o r  s c ru b b in g ,  a n d  p o l is h in g  f lo o r s ;  r e m o v in g
c h ip s ,  t r a s h ,  a n d  o th e r  r e f u s e ;  d u s t in g  e q u ip m e n t,  f u r n i tu r e ,  o r  f i x t u r e s ;  p o l is h in g  m e ta l  f ix t u r e s  
o r  t r i m m in g s ;  p r o v id in g  s u p p l ie s  a n d  m in o r  m a in te n a n c e  s e r v i c e s ;  a n d  c le a n in g  l a v a t o r i e s ,  s h o w 
e r s ,  a n d  r e s t r o o m s .  W o r k e r s  w h o  s p e c i a l i z e  in  w in d o w  w a s h in g  a r e  e x c lu d e d .

L A B O R E R , M A T E R IA L  H A N D L IN G

( L o a d e r  a n d  u n lo a d e r ;  h a n d le r  a n d  s t a c k e r ;  s h e lv e r ;  t r u c k e r ;  s to c k m a n  o r  s to c k  h e lp e r ;  w a r e 
h o u s e m a n  o r  w a r e h o u s e  h e lp e r )

A w o r k e r  e m p lo y e d  in  a  w a r e h o u s e ,  m a n u f a c tu r in g  p la n t ,  s t o r e ,  o r  o th e r  e s ta b l i s h m e n t  
w h o s e  d u t ie s  in v o lv e  o n e  o r  m o r e  of th e  fo l lo w in g : L o a d in g  a n d  u n lo a d in g  v a r io u s  m a t e r i a l s  a n d
m e r c h a n d is e  on  o r  f r o m  f r e ig h t  c a r s ,  t r u c k s ,  o r  o th e r  t r a n s p o r t i n g  d e v ic e s ;  u n p a c k in g ,  s h e lv in g ,  
o r  p la c in g  m a t e r i a l s  o r  m e r c h a n d is e  in  p r o p e r  s to r a g e  lo c a t io n ;  a n d  t r a n s p o r t i n g  m a t e r i a l s  o r  
m e r c h a n d is e  b y  h a n d tr u c k ,  c a r ,  o r  w h e e lb a r r o w .  L o n g s h o r e m e n ,  w h o  lo a d  a n d  u n lo a d  s h ip s  a r e  
e x c lu d e d .

O R D E R  F I L L E R

( O r d e r  p i c k e r ;  s to c k  s e l e c to r ;  w a r e h o u s e  s to c k m a n )

F i l l s  s h ip p in g  o r  t r a n s f e r  o r d e r s  f o r  f in i s h e d  g o o d s  f r o m  s to r e d  m e r c h a n d is e  in  a c c o r d 
a n c e  w i th  s p e c i f ic a t i o n s  on  s a l e s  s l i p s ,  c u s to m e r s *  o r d e r s ,  o r  o th e r  i n s t r u c t i o n s .  M a y , i n a d d i t io n  
to  f i l l in g  o r d e r s  a n d  in d ic a t in g  i t e m s  f i l l e d  o r  o m i t te d ,  k e e p  r e c o r d s  o f o u tg o in g  o r d e r s ,  r e q u i 
s i t io n  a d d i t io n a l  s to c k  o r  r e p o r t  s h o r t  s u p p l i e s  to  s u p e r v i s o r ,  a n d  p e r f o r m  o th e r  r e l a t e d  d u t ie s .

P A C K E R , S H IP P IN G

P r e p a r e s  f in i s h e d  p r o d u c t s  f o r  s h ip m e n t  o r  s to r a g e  b y  p la c in g  th e m  in  s h ip p in g  c o n 
t a i n e r s ,  th e  s p e c i f ic  o p e r a t io n s  p e r f o r m e d  b e in g  d e p e n d e n t  u p o n  th e  ty p e ,  s i z e ,  a n d  n u m b e r  of 
u n i ts  to  b e  p a c k e d ,  th e  ty p e  o f c o n ta in e r  e m p lo y e d ,  a n d  m e th o d  of s h ip m e n t .  W o rk  r e q u i r e s  th e  
p la c in g  of i t e m s  in  s h ip p in g  c o n ta i n e r s  a n d  m a y  in v o lv e  o ne  o r  m o r e  of th e  f o l lo w in g : K n o w l
e d g e  o f v a r io u s  i t e m s  o f s to c k  in  o r d e r  to  v e r i f y  c o n te n t ;  s e l e c t i o n  o f a p p r o p r i a t e  ty p e  a n d  s iz e  
of c o n ta in e r ;  i n s e r t i n g  e n c lo s u r e s  in  c o n ta in e r ;  u s in g  e x c e l s io r  o r  o th e r  m a t e r i a l  to  p r e v e n t  
b r e a k a g e  o r  d a m a g e ;  c lo s in g  a n d  s e a l in g  c o n ta in e r ;  a n d  a p p ly in g  l a b e l s  o r  e n te r in g  id e n t i fy in g  
d a ta  on  c o n ta in e r .  P a c k e r s  w h o  a l s o  m a k e  w o o d e n  b o x e s  o r  c r a t e s  a r e  e x c lu d e d .

S H IP P IN G  A N D  R E C E IV IN G  C L E R K

P r e p a r e s  m e r c h a n d is e  f o r  s h ip m e n t ,  o r  r e c e i v e s  a n d  is  r e s p o n s i b l e  f o r  in c o m in g  s h ip 
m e n ts  o f m e r c h a n d is e  o r  o th e r  m a t e r i a l s .  S h ip p in g  w o r k  i n v o lv e s : A k n o w le d g e  of sh ip p in g
p r o c e d u r e s ,  p r a c t i c e s ,  r o u t e s ,  a v a i l a b le  m e a n s  o f t r a n s p o r t a t i o n ,  a n d  r a t e ;  a n d  p r e p a r in g  r e c 
o r d s  of th e  g o o d s  s h ip p e d ,  m a k in g  up  b i l l s  of la d in g ,  p o s t in g  w e ig h t  a n d  s h ip p in g  c h a r g e s ,  a n d  
k e e p in g  a  f i l e  of s h ip p in g  r e c o r d s .  M ay  d i r e c t  o r  a s s i s t  in  p r e p a r in g  th e  m e r c h a n d is e  f o r  s h ip 
m e n t .  R e c e iv in g  w o r k  in v o lv e s : V e r i f y in g  o r  d i r e c t i n g  o t h e r s  in  v e r i f y in g  th e  c o r r e c t n e s s  of
s h ip m e n ts  a g a in s t  b i l l s  of la d in g ,  i n v o ic e s ,  o r  o th e r  r e c o r d s ;  c h e c k in g  f o r  s h o r t a g e s  a n d  r e j e c t i n g  
d a m a g e d  g o o d s ;  r o u t in g  m e r c h a n d is e  o r  m a t e r i a l s  to  p r o p e r  d e p a r t m e n t s ;  a n d  m a in ta in in g  n e c e s 
s a r y  r e c o r d s  a n d  f i l e s .

F o r  w a g e  s tu d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  a s  fo llo w s :

R e c e iv in g  c l e r k  
S h ip p in g  c l e r k
S h ip p in g  a n d  r e c e iv in g  c le r k

T R U C K D R IV E R

D r iv e s  a  t r u c k  w i th in  a  c i ty  o r  i n d u s t r i a l  a r e a  to  t r a n s p o r t  m a t e r i a l s ,  m e r c h a n d is e ,  
e q u ip m e n t,  o r  m e n  b e tw e e n  v a r io u s  ty p e s  o f e s t a b l i s h m e n t s  s u c h  a s :  M a n u fa c tu r in g  p l a n t s ,  f r e ig h t
d e p o ts ,  w a r e h o u s e s ,  w h o le s a l e  a n d  r e t a i l  e s t a b l i s h m e n t s ,  o r  b e tw e e n  r e t a i l  e s t a b l i s h m e n t s  a n d  
c u s to m e r s *  h o u s e s  o r  p l a c e s  o f  b u s in e s s .  M a y  a l s o  lo a d  o r  u n lo a d  t r u c k  w i th  o r  w i th o u t  h e l p e r s ,  
m a k e  m in o r  m e c h a n ic a l  r e p a i r s ,  a n d  k e e p  t r u c k  in  g o o d  w o rk in g  o r d e r .  D r i v e r - s a l e s m e n  an d  
o v e r - t h e - r o a d  d r i v e r s  a r e  e x c lu d e d .

F o r  w a g e  s tu d y  p u r p o s e s ,  t r u c k d r i v e r s  a r e  c l a s s i f i e d  b y  s iz e  a n d  ty p e  of e q u ip m e n t,  
a s  f o l lo w s :  ( T r a c t o r - t r a i l e r  s h o u ld  b e  r a t e d  on  th e  b a s i s  o f t r a i l e r  c a p a c i ty . )

T r u c k d r i v e r  ( c o m b in a t io n  o f s i z e s  l i s t e d  s e p a r a te l y )  
T r u c k d r i v e r ,  l ig h t  (u n d e r  IV2 to n s)
T r u c k d r i v e r ,  m e d iu m  (lV 2 to  a n d  in c lu d in g  4 to n s )  
T r u c k d r i v e r ,  h e a v y  (o v e r  4 t o n s ,  t r a i l e r  ty p e )  
T r u c k d r i v e r ,  h e a v y  ( o v e r  4 t o n s ,  o th e r  th a n  t r a i l e r  ty p e )

T R U C K E R , P O W E R

O p e r a te s  a  m a n u a l ly  c o n t r o l le d  g a s o l in e -  o r  e l e c t r i c - p o w e r e d  t r u c k  o r  t r a c t o r  to  
t r a n s p o r t  g o o d s  a n d  m a t e r i a l s  o f  a l l  k in d s  a b o u t  a  w a r e h o u s e ,  m a n u f a c tu r in g  p la n t ,  o r  o th e r  
e s t a b l i s h m e n t .

F o r  w a g e  s tu d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  b y  ty p e  of t r u c k ,  a s  fo l lo w s :

T r u c k e r ,  p o w e r  ( fo rk li f t)
T r u c k e r ,  p o w e r  ( o th e r  t h a n  f o rk l i f t )

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



A va i la b le  O n  R e q u e s t -----

T h e  ninth annual r e p o r t  on s a la r i e s  f o r  a c c o u n ta n ts ,  a u d i t o r s ,  a t 
t o r n e y s ,  c h e m i s t s ,  e n g in e e r s ,  e n g in e e r in g  t e c h n ic ia n s ,  d r a f t s m e n ,  
t r a c e r s ,  jo b  a n a ly s t s ,  d i r e c t o r s  o f  p e r s o n n e l ,  m a n a g e r s  o f  o f f i c e  
s e r v i c e s ,  b u y e r s ,  and c l e r i c a l  e m p lo y e e s .

O r d e r  as  B L S  B u l le t in  1617, N a tion a l S u r v e y  o f  P r o f e s s i o n a l ,  A d 
m in i s t r a t iv e ,  T e c h n ic a l ,  and C l e r i c a l  P a y ,  June 1968 . S e v e n t y - f i v e  
c e n ts  a co p y .
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Area Wage Surveys

A  l i s t  o f  t h e  l a t e s t  a v a i l a b l e  b u l l e t i n s  i s  p r e s e n t e d  b e l o w .  A  d i r e c t o r y  o f  a r e a  w a g e  s t u d i e s  i n c l u d i n g  m o r e  l i m i t e d  s t u d i e s  c o n d u c t e d  a t  t h e  
r e q u e s t  o f  t h e  W a g e  a n d  H o u r  a n d  P u b l i c  C o n t r a c t s  D i v i s i o n s  o f  t h e  D e p a r t m e n t  o f  L a b o r  i s  a v a i l a b l e  o n  r e q u e s t .  B u l l e t i n s  m a y  b e  p u r c h a s e d  f r o m  
t h e  S u p e r i n t e n d e n t  o f  D o c u m e n t s ,  U . S .  G o v e r n m e n t  P r i n t i n g  O f f i c e ,  W a s h i n g t o n ,  D . C . ,  2 0 4 0 2 ,  o r  f r o m  a n y  o f  t h e  B L S  r e g i o n a l  s a l e s  o f f i c e s  s h o w n  o n  
t h e  i n s i d e  f r o n t  c o v e r .

B u l l e t i n  n u m b e r
A r e a  a n d  p r i c e

Akron, Ohio, Ju ly  1969 * ________________________________  1 6 2 5 -8 9 ,  35 cen ts
Albany—Schenectady—T roy ,  N .Y . ,  M ar. 1969 1_________  1 6 2 5 -5 6 ,  35 cen ts
Albuquerque, N. M e x . , Apr. 1969_______________________  1625 -6 7 ,  30 cen ts
A llen tow n—B ethlehem r-E aston ,  P a .—N .J . ,  May 1969------ 1 6 2 5 -8 6 ,  30 cen ts
Atlanta , G a . , May 1969 ----------------------------------------------------  1 6 2 5 -7 7 ,  35 cen ts
B a l t im o r e ,  M d . , Sept. 1968 1____________________________  1 6 2 5 -8 ,  50 cen ts
B eaum ont—P o r t  Arthur—O ra n g e ,  T e x . ,  M ay 1969 1____  1 6 2 5 -7 5 ,  35 cen ts
Bingham ton ,  N .Y . ,  Ju ly  1 9 6 9 ------------------------------------------ 1 6 6 0 -5 ,  30 cen ts
B irm in g h a m , A la . ,  Apr. 1969 1_________________________  1 6 2 5 -6 5 ,  35 cen ts
B o i s e  City,  Idaho, J u ly  1968 1 __________________________  1 6 2 5 -6 ,  35 cen ts
B o sto n ,  M a s s . ,  Sept.  1968 1 _____________________________  1 6 2 5 -1 5 ,  50 cen ts
B uffalo ,  N .Y . ,  Nov. 1 9 6 8 1 ______________________________  1 6 2 5 -3 5 ,  50 cen ts
B urlington ,  Vt. ,  M ar. 1969 1 ____________________________  1 6 2 5 -5 4 ,  35 cen ts
Canton, Ohio, M ay 1 9 6 9 _________________________________  1 6 2 5 -7 3 ,  30 cen ts
C h a r le s to n ,  W. V a . , Apr. 1 9 6 9 _________________________  1 6 2 5 -7 1 ,  30 cen ts
C h arlo tte ,  N .C . ,  M ar. 1969______________________________ 1 6 2 5 -6 1 ,  30 cen ts
Chattanooga, T e n n . - G a . , Sept. 1968 1___________________ 1 6 2 5 -1 4 ,  35 cen ts
Chicago ,  111., Apr. 1969 1 _______________________________  1 6 2 5 -8 2 ,  65 cen ts
Cincinnati ,  Ohio—Ky.—Ind., M ar. 1969 1 ________________  1 6 2 5 -6 3 ,  45 cen ts
C leve land ,  Ohio, Sept. 1968 1 ___________________________  1 6 2 5 -1 9 ,  50 cen ts
C olum bus ,  Ohio, Oct.  1 9 6 8 1 ____________________________  1 6 2 5 -2 4 ,  35 cen ts
D a l la s ,  T e x . ,  Nov. 1968 1 _______________________________  1 6 2 5 -2 8 ,  50 cen ts
Davenport—Rock Is land—M oline ,  Iowa^Ill . ,

Oct. 1 9 6 8 ________________________________________________  1 6 2 5 -1 6 ,  30 cen ts
Dayton, Ohio, Jan. 1969 1 _______ -_____________________  1 6 2 5 -4 2 ,  35 cen ts
D e n v er ,  C o lo . ,  D ec .  1 9 6 8 __________ _____________________ 1 6 2 5 -39 ,  30 cen ts
D es  M o in es ,  Iowa, M ar. 1969------------------------------------------ 1625 -62 ,  30 cen ts
D e tro i t ,  M ich . ,  Jan. 1969 1 ______________________________ 1 6 2 5 -58 ,  50 cents
F o rt  Worth, T e x . ,  Nov. 1 9 6 8 1__________________________  1 6 2 5 -2 7 ,  35 cen ts
G re en  B ay ,  W is ., J u ly  1 9 6 9 --------------------------------------------  1 6 6 0 -8 ,  30 cen ts
G r e e n v i l l e ,  S .C . ,  M ay 1969 1__----------------- ---------------------  1 6 2 5 -7 0 ,  35 cen ts
H ouston ,  T e x . ,  M ay 1969 1----------------------------------------------- 1 6 2 5 -8 3 ,  45 cen ts
In dianapolis ,  Ind., D ec .  1 9 6 8 1----------------------------------------  1 6 2 5 -4 0 ,  35 cen ts
J a c k so n ,  M is s . ,  F eb .  1969 1_____________________________ 1 6 2 5 -4 5 ,  35 cen ts
J a c k s o n v i l l e ,  F la . ,  Jan. 1969 1 ---------------------------------------  1 6 2 5 -3 7 ,  35 cen ts
K a n sa s  City,  Mo.—K a n s ., Sept. 1968 1 __________________  1 6 2 5 -1 7 ,  45 cen ts
L a w r e n c e —H a v erh i l l ,  M a s s .—N .H .,  June 1969 --------------- 1 6 2 5 -7 9 ,  30 cen ts
Little  Rock—North L itt le  Rock, A rk . ,  Ju ly  1 9 6 9 -----------  166 0 -2 ,  30 cen ts
L os A n g e le s—Long B e a ch  and Anaheim —Santa A n a -

G arden  G ro v e ,  C a l i f . ,  Mar. 1969 1 ___________________  1 6 2 5 -7 8 ,  50 cen ts
L o u is v i l l e ,  Ky.—Ind., Nov. 1 9 6 8 _________________________ 1 6 2 5 -3 3 ,  30 cen ts
Lubbock, T ex . ,  M ar. 1969 ----------------------------------------------- 1 6 2 5 -5 3 ,  30 cen ts
M a n c h e s ter ,  N .H .,  J u ly  1 9 6 9 ___________________________  1 6 60-3 ,  30 cen ts
M em p h is ,  Tenn.—A rk . ,  Nov. 1968____________________ ___  1 6 2 5 -3 0 ,  30 cen ts
M iam i,  F la . ,  D ec .  1968 1________________________________  1 6 2 5 -2 9 ,  35 cen ts
Midland and O d e s s a ,  T e x . ,  Mar. 1969---------------------------- 1 6 2 5 -4 9 ,  25 cen ts
M ilw au kee ,  W is . ,  Apr. 1969_____________________________  1 6 2 5 -6 6 ,  35 cen ts
M inneapolis—St. P a u l ,  M inn.,  Jan. 1969________________  1 6 2 5 -4 7 ,  35 cen ts

B u l l e t i n  n u m b e r
A r e a  a n d  p r i c e

M u s k e g o n —M u s k e g o n  H e i g h t s , M i c h . ,  M a y  1969 _______  1 6 2 5 - 8 0 ,  30  c e n t s
N e w a r k  a n d  J e r s e y  C i t y ,  N . J . ,  J a n .  1 9 6 9_______________  1 6 2 5 - 4 6 ,  40  c e n t s
N e w  H a v e n ,  C o n n . ,  J a n .  1 9 6 9 _____________________________  1 6 2 5 - 3 8 ,  30  c e n t s
N e w  O r l e a n s ,  L a . ,  F e b .  1969 1 ___________________________  1 6 2 5 - 5 1 ,  35 c e n t s
N e w  Y o r k ,  N . Y . ,  A p r .  1 9 6 9 ________________________-______ 1 6 2 5 - 8 8 ,  60  c e n t s
N o r f o l k —P o r t s m o u t h  a n d  N e w p o r t  N e w s —

H a m p t o n ,  V a . ,  J u n e  196 8 _________________________________ 1 5 7 5 - 8 5 ,  30  c e n t s
O k l a h o m a  C i t y ,  O k l a . , J u l y  1 9 6 8 _________________________  1 6 2 5 - 9 ,  30 c e n t s
O m a h a ,  N e b r . —Io w a ,  O c t .  1968  1 _________________________  1 6 2 5 - 2 6 ,  35  c e n t s
P a t e r s o n —C l i f t o n —P a s s a i c ,  N . J . ,  M a y  1 9 6 9 _____________  1 6 2 5 - 8 7 ,  35 c e n t s
P h i l a d e l p h i a ,  P a . - N . J . ,  N o v .  1 9 6 8 ________________________ 1 6 2 5 - 4 8 ,  50 c e n t s
P h o e n i x ,  A r i z . , M a r .  1 9 6 9 ________________________________  1 6 2 5 - 6 0 ,  30  c e n t s
P i t t s b u r g h ,  P a . ,  J a n .  1 9 6 9 _________________________________ 1 6 2 5 - 5 9 ,  35 c e n t s
P o r t l a n d ,  M a i n e ,  N o v .  1 9 6 8 _______________________________ 1 6 2 5 - 2 0 ,  30 c e n t s
P o r t l a n d ,  O r e g . —W a s h . ,  M a y  196 9 ________________________ 1 6 2 5 - 7 6 ,  30 c e n t s
P r o v i d e n c e —P a w t u c k e t —W a r w i c k ,  R . I .—M a s s . ,

M a y  1969 1 __________________________________________________  1 6 2 5 - 7 4 ,  35 c e n t s
R a l e i g h ,  N . C . ,  A u g .  1 9 6 9 _________________________________  1 6 6 0 - 6 ,  30 c e n t s
R i c h m o n d ,  V a . ,  M a r .  1 9 6 9 ________________________________  1 6 2 5 - 6 9 ,  30  c e n t s
R o c h e s t e r ,  N .Y .  ( o f f i c e  o c c u p a t i o n s  o n ly ) ,

J u l y  1 9 6 9 ___________________________________________________  1 6 6 0 - 4 ,  30 c e n t s
R o c k f o r d ,  111., M a y  1969 ___ '_______________________________ 1 6 2 5 - 7 2 ,  30  c e n t s
S t .  L o u i s ,  M o .—111., M a r .  1969 1__________________________  1 6 2 5 - 6 4 ,  50 c e n t s
S a l t  L a k e  C i t y ,  U t a h ,  D e c .  1 9 6 8 __________________________  1 6 2 5 - 3 6 ,  30 c e n t s
S a n  A n t o n i o ,  T e x . ,  J u n e  1969 1 ___________________________  1 6 2 5 - 8 5 ,  35 c e n t s
S a n  B e r n a r d i n o —R i v e r  s i d e —O n t a r i o ,  C a l i f . ,

O c t .  1 9 6 8 1 __________________________________________________ 1 6 2 5 - 2 5 ,  40  c e n t s
S a n  D i e g o ,  C a l i f . ,  N o v .  1 9 6 8 ______________________________  1 6 2 5 - 3 2 ,  30  c e n t s
S a n  F r a n c i s c o —O a k l a n d ,  C a l i f . ,  O c t .  1 9 6 8 _______________ 1 6 2 5 - 4 4 ,  35 c e n t s
S a n  J o s e ,  C a l i f . ,  S e p t .  1 9 6 8 _______________________________ 1 6 2 5 - 2 1 ,  30  c e n t s
S a v a n n a h ,  G a . ,  M a y  1 9 6 9 __________________________________  1 6 2 5 - 6 8 ,  30  c e n t s
S c r a n t o n ,  P a . ,  J u l y  1 9 6 8 1 ________________________________  1 6 2 5 - 1 2 ,  35 c e n t s
S e a t t l e —E v e r e t t ,  W a s h . ,  N o v .  1968  1 _____________________  1 6 2 5 - 4 3 ,  35 c e n t s
S i o u x  F a l l s ,  S. D a k . ,  O c t .  1 9 6 8 1_________________________  1 6 2 5 - 2 3 ,  30  c e n t s
S o u th  B e n d ,  I n d . ,  M a r .  1 9 6 9 _______________________________ 1 6 2 5 - 5 5 ,  30 c e n t s
S p o k a n e ,  W a s h . ,  J u n e  1969 ________________________________ 1 6 2 5 - 8 1 ,  30 c e n t s
S y r a c u s e ,  N . Y . ,  J u l y  1968  1 _______________________________ 1 6 2 5 - 5 ,  35 c e n t s
T a m p a —S t.  P e t e r s b u r g ,  F l a . ,  A u g .  1 9 6 8 ________________  1 6 2 5 - 1 0 ,  30  c e n t s
T o l e d o ,  O h i o —M i c h . ,  F e b .  1969 1_________________________  1 6 2 5 - 5 7 ,  35 c e n t s
T r e n t o n ,  N . J . ,  O c t .  1 9 6 8 1 _________________________________ 1 6 2 5 - 1 8 ,  35 c e n t s
U t i c a ^ R o m e ,  N .Y . ,  J u l y  1 9 6 9 _____________________________  1 6 6 0 - 1 ,  30 c e n t s
W a s h i n g t o n ,  D .C .—M d .—V a . ,  S e p t .  1 9 6 8 __________________  1 6 2 5 - 2 2 ,  35 c e n t s
W a t e r b u r y ,  C o n n . ,  M a r .  1 9 6 9 _____________________________  1 6 2 5 - 5 0 ,  30  c e n t s
W a t e r l o o ,  Io w a ,  N o v .  1968  1_______________________________  1 6 2 5 - 3 1 ,  35  c e n t s
W i c h i t a ,  K a n s . ,  D e c .  1 9 6 8 _________________________________ 1 6 2 5 - 4 1 ,  30 c e n t s
W o r c e s t e r ,  M a s s . ,  M a y  1 9 6 9 _____________________________  1 6 2 5 - 8 4 ,  30 c e n t s
Y o r k ,  P a . ,  F e b .  1 9 6 9 _______________________________________  1 6 2 5 - 5 2 ,  30 c e n t s
Y o u n g s to w n —W a r r e n ,  O h i o ,  N o v .  1 9 6 8 ___________________  1 6 2 5 - 3 4 ,  30 c e n t s

D a ta  on  e s ta b lish m en t p ra c t ic e s  and  su p p lem en ta ry  w age  provisions a re  a lso  p resen ted .
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