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Preface

T h e  B u r e a u  o f  L a b o r  S t a t i s t i c s  p r o g r a m  of  an n u a l  
o c c u p a t i o n a l  w a g e  s u r v e y s  in m e t r o p o l i t a n  a r e a s  i s  d e 
s i g n e d  to p r o v i d e  d a ta  on o c c u p a t i o n a l  e a r n i n g s ,  an d  e s t a b 
l i s h m e n t  p r a c t i c e s  and s u p p l e m e n t a r y  w a g e  p r o v i s i o n s .  It 
y i e l d s  d e t a i l e d  d a t a  by  s e l e c t e d  i n d u s t r y  d i v i s i o n  f o r  e a c h  
o f  the  a r e a s  s t u d ie d ,  f o r  g e o g r a p h i c  r e g i o n s ,  and fo r  the 
U n ite d  S t a t e s .  A  m a j o r  c o n s i d e r a t i o n  in the  p r o g r a m  i s  
the  n e e d  f o r  g r e a t e r  in s i g h t  into (1 )  the  m o v e m e n t  of  w a g e s  
by o c c u p a t i o n a l  c a t e g o r y  an d  s k i l l  l e v e l ,  an d  ( 2 )  the  s t r u c 
t u r e  an d  l e v e l  o f  w a g e s  a m o n g  a r e a s  an d  i n d u s t r y  d i v i s i o n s .

At the end o f  e a c h  s u r v e y ,  an  in d iv id u a l  a r e a  b u l 
le t in  p r e s e n t s  s u r v e y  r e s u l t s  fo r  e a c h  a r e a  s tu d ie d .  A f t e r  
c o m p le t io n  o f  a l l  o f  the in d iv id u a l  a r e a  b u l l e t i n s  f o r  a  ro u n d  
of  s u r v e y s ,  two s u m m a r y  b u l l e t in s  a r e  i s s u e d .  T h e  f i r s t  
b r i n g s  d a t a  f o r  e a c h  o f  the  m e t r o p o l i t a n  a r e a s  s t u d ie d  into  
one b u l l e t in .  T h e  s e c o n d  p r e s e n t s  i n f o r m a t i o n  w h ich  h a s  
b e e n  p r o j e c t e d  f r o m  in d iv id u a l  m e t r o p o l i t a n  a r e a  d a ta  to 
r e l a t e  to g e o g r a p h i c  r e g i o n s  an d  the  U n ited  S t a t e s .

N in e ty  a r e a s  c u r r e n t l y  a r e  in c lu d e d  in the p r o 
g r a m .  In e a c h  a r e a ,  i n f o r m a t i o n  on o c c u p a t i o n a l  e a r n in g s  
i s  c o l l e c t e d  a n n u a l ly  an d  on e s t a b l i s h m e n t  p r a c t i c e s  and 
s u p p l e m e n t a r y  w a g e  p r o v i s i o n s  b ie n n ia l ly .

T h i s  b u l le t in  p r e s e n t s  r e s u l t s  o f  the s u r v e y  in 
A l b u q u e r q u e ,  N. M e x . , in M a r c h  1970.  T h e  S t a n d a r d  M e t 
r o p o l i t a n  S t a t i s t i c a l  A r e a ,  a s  d e f in e d  by the B u r e a u  o f  the 
B u d g e t  th r o u g h  J a n u a r y  1968 ,  c o n s i s t s  o f  B e r n a l i l l o  C oun ty .  
T h i s  s tu d y  w a s  c o n d u c te d  by  the  B u r e a u ' s  r e g i o n a l  o f f i c e  
in D a l l a s ,  T e x . ,  u n d e r  the g e n e r a l  d i r e c t i o n  of  B o y d  B .  
O 'N e a l ,  A s s i s t a n t  R e g i o n a l  D i r e c t o r  f o r  O p e r a t i o n s .

Contents
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T a b l e s :

1. E s t a b l i s h m e n t s  an d  w o r k e r s  with in  s c o p e  o f  s u r v e y  an d
n u m b e r  s t u d i e d ------------------------------------------------------------------------  4
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p e r c e n t s  o f  c h a n g e  fo r  s e l e c t e d  p e r i o d s ----------------------------------- 6
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A - l .  O f f i c e  o c c u p a t i o n s —m e n  and w o m e n ________________________  7
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A - 5 .  C u s t o d i a l  an d  m a t e r i a l  m o v e m e n t  o c c u p a t i o n s ___________  12

B .  E s t a b l i s h m e n t  p r a c t i c e s  an d  s u p p l e m e n t a r y  w ag e  p r o v i s i o n s :
B - l .  M in im u m  e n t r a n c e  s a l a r i e s  fo r  w o m e n  o f f ic e
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B - 2 .  S h i f t  d i f f e r e n t i a l s ____________________________________________  14
B - 3 .  S c h e d u l e d  w e e k ly  h o u r s _____________________________________  15
B - 4 .  P a i d  h o l i d a y s _________________________________________________  16
B - 5 .  P a i d  v a c a t i o n s ________________________________________________  17
B - 6 .  H e a l th ,  i n s u r a n c e ,  and p e n s io n  p l a n s _____________________  20
B - 7 .  M e th o d  o f  w a g e  d e t e r m i n a t io n  and f r e q u e n c y  of

p a y m e n t -------------------------------------------------------------------------  21

A p p e n d ix .  O c c u p a t io n a l  d e s  c r i p t i o n s ---------------------------------------------------  22

N O T E :  S i m i l a r  t a b u la t io n s  a r e  a v a i l a b l e  fo r  o th e r
a r e a s .  ( S e e  i n s id e  b a c k  c o v e r . )

U nion  s c a l e s ,  i n d i c a t i v e  o f  p r e v a i l i n g  p a y  l e v e l s  in 
the A lb u q u e r q u e  a r e a ,  a r e  a l s o  a v a i l a b l e  f o r  b u i ld in g  c o n 
s t r u c t i o n ;  p r in t in g ;  l o c a l - t r a n s i t  o p e r a t in g  e m p l o y e e s ;  and 
m o t o r t r u c k  d r i v e r s ,  h e l p e r s ,  a n d  a l l i e d  o c c u p a t i o n s .
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Area W age Survey----

The Albuquerque, N . Mex., M etropolitan Area

Introduction

T h i s  a r e a  i s  1 of  90 in w hich  the U .S .  D e p a r tm e n t  of L a b o r ' s  
B u r e a u  of  L a b o r  S t a t i s t i c s  c o n d u c t s  s u r v e y s  of o c c u p a t io n a l  e a r n in g s  
an d  r e l a t e d  b e n e f i t s  on an  a r e a w i d e  b a s i s . 1 In t h i s  a r e a ,  d a t a  w e r e  
o b ta in e d  b y  p e r s o n a l  v i s i t s  of  B u r e a u  f ie ld  e c o n o m i s t s  to r e p r e s e n t 
a t iv e  e s t a b l i s h m e n t s  with in  s i x  b r o a d  in d u s t r y  d i v i s i o n s :  M a n u 
f a c t u r i n g ;  t r a n s p o r t a t i o n ,  c o m m u n ic a t io n ,  and o th e r  p u b l ic  u t i l i t i e s ;  
w h o l e s a l e  t r a d e ;  r e t a i l  t r a d e ;  f in a n c e ,  i n s u r a n c e ,  and r e a l  e s t a t e ;  and 
s e r v i c e s .  M a j o r  i n d u s t r y  g r o u p s  e x c lu d e d  f r o m  t h e s e  s t u d ie s  a r e  
g o v e r n m e n t  o p e r a t i o n s  and the c o n s t r u c t i o n  and e x t r a c t i v e  i n d u s t r i e s .  
E s t a b l i s h m e n t s  h av in g  f e w e r  than  a  p r e s c r i b e d  n u m b e r  of w o r k e r s  a r e  
o m i t t e d  b e c a u s e  t h e y  ten d  to f u r n i s h  in su f f i c ie n t  e m p lo y m e n t  in the 
o ccu pa t i .o n s  s tu d ie d  to  w a r r a n t  in c lu s io n .  S e p a r a t e  t a b u la t io n s  a r e  
p r o v i d e d  f o r  e a c h  of  the b r o a d  in d u s t r y  d i v i s i o n s  w hich  m e e t  p u b l i 
c a t io n  c r i t e r i a .

T h e s e  s u r v e y s  a r e  c o n d u c ted  on a  s a m p l e  b a s i s  b e c a u s e  of 
the u n n e c e s s a r y  c o s t  in v o lv e d  in s u r v e y i n g  a l l  e s t a b l i s h m e n t s .  T o  
o b ta in  o p t im u m  a c c u r a c y  a t  m i n i m u m  c o s t ,  a  g r e a t e r  p r o p o r t i o n  of 
l a r g e  than  of s m a l l  e s t a b l i s h m e n t s  i s  s tu d ie d .  In c o m b in in g  the d a ta ,  
h o w e v e r ,  a l l  e s t a b l i s h m e n t s  a r e  g iv e n  t h e i r  a p p r o p r i a t e  w e ig h t .  E s 
t i m a t e s  b a s e d  on the e s t a b l i s h m e n t s  s tu d ie d  a r e  p r e s e n t e d ,  t h e r e f o r e ,  
a s  r e l a t i n g  to  a l l  e s t a b l i s h m e n t s  in the in d u s t r y  g r o u p in g  and a r e a ,  
e x c e p t  f o r  th o s e  b e lo w  the m in i m u m  s i z e  s tu d ie d .

O c c u p a t io n s  and E a r n i n g s

T h e  o c c u p a t io n s  s e l e c t e d  f o r  s tu d y  a r e  c o m m o n  to  a  v a r i e t y  
of  m a n u fa c tu r in g  and n o n m a n u fa c tu r in g  i n d u s t r i e s ,  and a r e  of the 
fo l lo w in g  t y p e s :  (1) O f f ice  c l e r i c a l ;  (2) p r o f e s s i o n a l  and t e c h n ic a l ;
(3) m a in t e n a n c e  and p o w e rp la n t ;  and (4) c u s t o d ia l  and m a t e r i a l  m o v e 
m e n t .  O c c u p a t io n a l  c l a s s i f i c a t i o n  i s  b a s e d  on a u n i fo r m  s e t  of job  
d e s c r i p t i o n s  d e s i g n e d  to  ta k e  a c c o u n t  of  i n t e r e s t a b l i s h m e n t  v a r i a t i o n  
in d u t i e s  w ith in  the s a m e  jo b .  The o c c u p a t io n s  s e l e c t e d  f o r  s tud y  
a r e  l i s t e d  and d e s c r i b e d  in the a p p e n d ix .  The  e a r n i n g s  d a t a  fo l lo w in g  
the jo b  t i t l e s  a r e  f o r  a l l  i n d u s t r i e s  c o m b in e d .  E a r n i n g s  d a t a  fo r  s o m e  
of the  o c c u p a t io n s  l i s t e d  and d e s c r i b e d ,  o r  f o r  s o m e  i n d u s t r y  d i v i s i o n s  
w ith in  o c c u p a t i o n s , a r e  not p r e s e n t e d  in the A - s e r i e s  t a b l e s ,  b e c a u s e  
e i th e r  (1) e m p lo y m e n t  in the o c c u p a t io n  i s  to o  s m a l l  to p r o v id e  enough 
d a t a  to  m e r i t  p r e s e n t a t i o n ,  o r  (2) t h e r e  i s  p o s s i b i l i t y  of d i s c l o s u r e  
of  in d iv id u a l  e s t a b l i s h m e n t  d a ta .

1 Included in the 90 areas are four studies conducted under contract with the New York State 
Department of Labor. These areas are Binghamton (New York portion only); Rochester (office occu
pations only); Syracuse; and Utica—Rome. In addition, the Bureau conducts more limited area studies 
in 78 areas at the request of the Wage and Hour and Public Contracts Divisions of the U.S. De
partment of Labor.

O c c u p a t io n a l  e m p lo y m e n t  and e a r n i n g s  d a ta  a r e  shown fo r  
f u l l - t i m e  w o r k e r s ,  i . e . ,  t h o s e  h i r e d  to  w o r k  a  r e g u l a r  w e e k ly  s c h e d u le  
in the g iv e n  o c c u p a t io n a l  c l a s s i f i c a t i o n .  E a r n i n g s  d a ta  e x c lu d e  p r e 
m iu m  pa y  fo r  o v e r t i m e  and fo r  w o r k  on w e e k e n d s ,  h o l id a y s ,  and 
la t e  s h i f t s .  N o n p r o d u c t io n  b o n u s e s  a r e  e x c lu d e d ,  but c o s t - o f - l i v i n g  
a l l o w a n c e s  and in c en t iv e  e a r n i n g s  a r e  in c lu d e d .  W h ere  w e e k ly  h o u r s  
a r e  r e p o r t e d ,  a s  fo r  o f f ic e  c l e r i c a l  o c c u p a t i o n s ,  r e f e r e n c e  i s  to the 
s t a n d a r d  w o rk w e e k  ( ro u n d e d  to the n e a r e s t  h a l f  hour) f o r  w hich  e m 
p l o y e e s  r e c e i v e  th e i r  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  ( e x c l u s i v e  of pa y  
fo r  o v e r t i m e  at  r e g u l a r  a n d / o r  p r e m i u m  r a t e s ) .  A v e r a g e  w e e k ly  e a r n 
in g s  fo r  t h e s e  o c c u p a t io n s  h ave  b e e n  ro u n d e d  to the n e a r e s t  h a l f  d o l l a r .

T h e  a v e r a g e s  p r e s e n t e d  r e f l e c t  c o m p o s i t e ,  a r e a w i d e  e s t i 
m a t e s .  I n d u s t r i e s  and e s t a b l i s h m e n t s  d i f f e r  in pa y  l e v e l  and jo b  
s t a f f in g  an d ,  t h u s ,  c o n tr ib u te  d i f f e r e n t l y  to the e s t i m a t e s  fo r  e ac h  jo b .  
The p a y  r e l a t i o n s h i p  o b ta in a b le  f r o m  the a v e r a g e s  m a y  f a i l  to r e f l e c t  
a c c u r a t e l y  the w a g e  s p r e a d  or  d i f f e r e n t i a l  m a in t a in e d  a m o n g  jo b s  in 
in d iv id u a l  e s t a b l i s h m e n t s .  S i m i l a r l y ,  d i f f e r e n c e s  in a v e r a g e  p a y  l e v 
e l s  fo r  m e n  and w o m e n  in an y  of the s e l e c t e d  o c c u p a t io n s  sho uld  
not be  a s s u m e d  to r e f l e c t  d i f f e r e n c e s  in p a y  t r e a t m e n t  of  the s e x e s  
w ith in  in d iv id u a l  e s t a b l i s h m e n t s .  O th er  p o s s i b l e  f a c t o r s  w hich  m a y  
c o n tr ib u te  to  d i f f e r e n c e s  in pa y  fo r  m e n  and w o m e n  in c lu d e :  D i f f e r 
e n c e s  in p r o g r e s s i o n  w ith in  e s t a b l i s h e d  r a t e  r a n g e s ,  s in c e  only  the 
a c t u a l  r a t e s  p a id  in c u m b e n t s  a r e  c o l l e c t e d ;  and d i f f e r e n c e s  in s p e c i f i c  
d u t ie s  p e r f o r m e d ,  a l th o u gh  the w o r k e r s  a r e  c l a s s i f i e d  a p p r o p r i a t e l y  
with in  the s a m e  s u r v e y  jo b  d e s c r i p t i o n .  Jo b  d e s c r i p t i o n s  u s e d  in 
c l a s s i f y i n g  e m p l o y e e s  in t h e s e  s u r v e y s  a r e  u s u a l l y  m o r e  g e n e r a l i z e d  
than  t h o s e  u s e d  in in d iv id u a l  e s t a b l i s h m e n t s  and a l low  fo r  m in o r  
d i f f e r e n c e s  a m o n g  e s t a b l i s h m e n t s  in the s p e c i f i c  d u t ie s  p e r f o r m e d .

O c c u p a t io n a l  e m p lo y m e n t  e s t i m a t e s  r e p r e s e n t  the to ta l  in 
a l l  e s t a b l i s h m e n t s  w ith in  the s c o p e  of the s tu d y  and not the n u m b e r  
a c t u a l l y  s u r v e y e d .  B e c a u s e  of d i f f e r e n c e s  in o c c u p a t io n a l  s t r u c t u r e  
a m o n g  e s t a b l i s h m e n t s ,  the e s t i m a t e s  of o c c u p a t io n a l  e m p lo y m e n t  o b 
t a in e d  f r o m  the s a m p l e  of  e s t a b l i s h m e n t s  s tu d ie d  s e r v e  only  to in d ica te  
the r e l a t i v e  i m p o r t a n c e  of the j o b s  s tu d ie d .  T h e s e  d i f f e r e n c e s  in 
o c c u p a t io n a l  s t r u c t u r e  do not a f f e c t  m a t e r i a l l y  the a c c u r a c y  of the 
e a r n i n g s  d a ta .

E s t a b l i s h m e n t  P r a c t i c e s  and S u p p l e m e n t a r y  W age P r o v i s i o n s

In f o r m a t io n  i s  p r e s e n t e d  ( in  the B - s e r i e s  t a b le s )  on s e l e c t e d  
e s t a b l i s h m e n t  p r a c t i c e s  and s u p p le m e n t a r y  w a g e  p r o v i s i o n s  a s  they 
r e l a t e  to p lan t  and o f f ic e  w o r k e r s .  A d m i n i s t r a t i v e ,  e x e c u t iv e ,  and 
p r o f e s s i o n a l  e m p l o y e e s ,  and c o n s t r u c t i o n  w o r k e r s  who a r e  u t i l i z e d  
a s  a  s e p a r a t e  w o r k  f o r c e  a r e  e x c lu d e d .  " P l a n t  w o r k e r s "  include

1
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w o rk in g  f o r e m e n  an d  a l l  n o n s u p e r v i s o r y  w o r k e r s  ( in c lu d in g  l e a d -  
m e n  an d  t r a i n e e s )  e n g a g e d  in n o n o f f ic e  fu n c t io n s .  " O f f i c e  w o r k e r s "  
in c lu d e  w o r k in g  s u p e r v i s o r s  an d  n o n s u p e r v i s o r y  w o r k e r s  p e r f o r m i n g  
c l e r i c a l  o r  r e l a t e d  fu n c t io n s .  C a f e t e r i a  w o r k e r s  and r o u t e m e n  a r e  
e x c lu d e d  in m a n u f a c t u r in g  i n d u s t r i e s ,  but in c lu d e d  in n o n m a n u fa c tu r in g  
i n d u s t r i e s .

M in im u m  e n t r a n c e  s a l a r i e s  fo r  w o m e n  o f f ic e  w o r k e r s  ( tab le  
B - l )  r e l a t e  on ly  to the e s t a b l i s h m e n t s  v i s i t e d .  B e c a u s e  of the o p t im u m  
s a m p l i n g  t e c h n iq u e s  u s e d ,  an d  the p r o b a b i l i t y  that  l a r g e  e s t a b l i s h 
m e n t s  a r e  m o r e  l i k e l y  to  h av e  f o r m a l  e n t r a n c e  r a t e s  fo r  w o r k e r s  
a b o v e  the s u b c l e r i c a l  l e v e l  than  s m a l l  e s t a b l i s h m e n t s ,  the t a b le  i s  
m o r e - r e p r e s e n t a t i v e  of p o l i c i e s  in m e d i u m  and l a r g e  e s t a b l i s h m e n t s .

S h i ft  d i f f e r e n t i a l  d a t a  ( t a b le  B - 2 )  a r e  l i m i t e d  to p lant  w o r k e r s  
in  m a n u f a c t u r in g  i n d u s t r i e s .  T h i s  in f o r m a t i o n  i s  p r e s e n t e d  both in 
t e r m s  of (1) e s t a b l i s h m e n t  p o l i c y , 2 p r e s e n t e d  in t e r m s  of t o t a l  p lant  
w o r k e r  e m p l o y m e n t ,  an d  (2) e f f e c t i v e  p r a c t i c e ,  p r e s e n t e d  in t e r m s  
of w o r k e r s  a c t u a l l y  e m p l o y e d  on the s p e c i f i e d  sh i f t  at  the t im e  of the 
s u r v e y .  In e s t a b l i s h m e n t s  h av in g  v a r i e d  d i f f e r e n t i a l s ,  the am ou n t  
a p p ly in g  to a  m a j o r i t y  w a s  u s e d  o r ,  if no am o u n t  a p p l i e d  to a  m a j o r i t y ,  
the c l a s s i f i c a t i o n  " o t h e r "  w a s  u s e d .  In e s t a b l i s h m e n t s  in w hich  s o m e  
l a t e - s h i f t  h o u r s  a r e  p a id  a t  n o r m a l  r a t e s ,  a d i f f e r e n t i a l  w a s  r e c o r d e d  
o n ly  if  it  a p p l i e d  to a  m a j o r i t y  of the sh i f t  h o u r s .

The  s c h e d u l e d  w e e k ly  h o u r s  ( t ab le  B - 3 )  of a  m a j o r i t y  of the 
f i r s t - s h i f t  w o r k e r s  in an  e s t a b l i s h m e n t  a r e  t a b u l a t e d  a s  a p p ly in g  to 
a l l  of the p lan t  o r  o f f i c e  w o r k e r s  of tha t  e s t a b l i s h m e n t .  S c h e d u le d  
w e e k l y  h o u r s  a r e  t h o s e  w h ich  f u l l - t i m e  e m p l o y e e s  w e r e  e x p e c t e d  to 
w o r k ,  w h e th e r  th e y  w e r e  p a id  f o r  at  s t r a i g h t - t i m e  o r  o v e r t i m e  r a t e s .

P a i d  h o l i d a y s ;  p a id  v a c a t i o n s ;  h e a l th ,  i n s u r a n c e ,  an d  p e n s io n  
p l a n s ;  and f r e q u e n c y  o f  w a g e  p a y m e n t  ( t a b l e s  B - 4  t h r o u g h  B - 7 )  
a r e  t r e a t e d  s t a t i s t i c a l l y  on the b a s i s  tha t  t h e s e  a r e  a p p l i c a b l e  to a l l  
p lan t  o r  o f f ic e  w o r k e r s  i f  a  m a j o r i t y  of su c h  w o r k e r s  a r e  e l i g i b l e  o r  
m a y  e v e n tu a l ly  q u a l i fy  fo r  the  p r a c t i c e s  l i s t e d .  S u m s  of  in d iv id u a l  
i t e m s  in t a b l e s  B - 2  th r o u g h  B - 7  m a y  not e q u a l  t o t a l s  b e c a u s e  of 
ro u n d in g .

D a t a  on p a id  h o l id a y s  ( t a b le  B - 4 )  a r e  l i m i t e d  to d a ta  on h o l i 
d a y s  g r a n t e d  a n n u a l ly  on a  f o r m a l  b a s i s ;  i . e . ,  (1) a r e  p r o v i d e d  fo r
in w r i t t e n  f o r m ,  o r  (2) h av e  b e e n  e s t a b l i s h e d  b y  c u s t o m .  H o l id a y s  
o r d i n a r i l y  g r a n t e d  a r e  in c lu d e d  e v e n  though  th e y  m a y  f a l l  on a  n on 
w o r k d a y  an d  the  w o r k e r  i s  not g r a n t e d  a n o th e r  d a y  off .  T h e  f i r s t

2 An establishment was considered as having a policy if it met either of the following con
ditions: (1) Operated late shifts at the time of the survey, or (2) had formal provisions covering
late shifts. An establishment was considered as having formal provisions if it (1) had operated late 
shifts during the 12 months prior to the survey, or (2) had provisions in written form for operating 
late shifts.

p a r t  of  the p a id  h o l id a y s  t a b le  p r e s e n t s  the n u m b e r  of w hole  an d  h a l f  
h o l id a y s  a c t u a l l y  g r a n t e d .  The s e c o n d  p a r t  c o m b i n e s  w hole  an d  h a l f  
h o l id a y s  to  show  t o ta l  h o l id a y  t i m e .

The  s u m m a r y  of  v a c a t i o n  p l a n s  ( tab le  B - 5 )  i s  l i m i t e d  to  a 
s t a t i s t i c a l  m e a s u r e  of v a c a t i o n  p r o v i s i o n s .  It i s  not in ten d ed  a s  a 
m e a s u r e  of the p r o p o r t i o n  of w o r k e r s  a c t u a l l y  r e c e i v i n g  s p e c i f i c  b e n e 
f i t s .  P r o v i s i o n s  of an  e s t a b l i s h m e n t  fo r  a l l  le n g th s  of  s e r v i c e  w e r e  
t a b u l a t e d  a s  ap p ly in g  to a l l  p lan t  o r  o f f ic e  w o r k e r s  of the e s t a b l i s h 
m e n t ,  r e g a r d l e s s  of len gth  of s e r v i c e .  P r o v i s i o n s  fo r  p a y m e n t  on 
o th e r  than  a  t im e  b a s i s  w e r e  c o n v e r t e d  to a t im e  b a s i s ;  f o r  e x a m p l e ,  
a  p a y m e n t  of 2 p e r c e n t  of an n u a l  e a r n i n g s  w a s  c o n s i d e r e d  a s  the e q u i v 
a le n t  o f  1 w e e k ' s  p a y .  E s t i m a t e s  e x c lu d e  v a c a t i o n - s a v i n g s  p l a n s  and 
t h o s e  w h ich  o f f e r  " e x t e n d e d "  o r  " s a b b a t i c a l "  b e n e f i t s  beyon d  b a s i c  
p l a n s  to  w o r k e r s  w ith  q u a l i fy in g  l e n g th s  o f  s e r v i c e .  T y p i c a l  of su ch  
e x c l u s i o n s  a r e  p l a n s  in the  s t e e l ,  a l u m in u m ,  and can  i n d u s t r i e s .

D a t a  on h e a l th ,  i n s u r a n c e ,  and p e n s i o n  p la n s  ( t ab le  B - 6 )  in 
c lu d e  t h o s e  p l a n s  fo r  w h ich  the e m p l o y e r  p a y s  a t  l e a s t  a p a r t  of  the 
c o s t .  S u c h  p la n s  in c lu d e  t h o s e  u n d e r w r i t t e n  by  a  c o m m e r c i a l  i n s u r a n c e  
c o m p a n y  and t h o s e  p r o v i d e d  th r o u g h  a  un ion  fund o r  p a id  d i r e c t l y  by 
the e m p l o y e r  out of c u r r e n t  o p e r a t in g  fu n d s  o r  f r o m  a  fund s e t  a s i d e  
fo r  t h i s  p u r p o s e .  An e s t a b l i s h m e n t  w a s  c o n s i d e r e d  to h av e  a  p la n  
if the m a j o r i t y  o f  e m p l o y e e s  w a s  e l i g i b l e  to  be  c o v e r e d  u n d e r  the 
p la n ,  e v e n  if l e s s  th an  a  m a j o r i t y  e l e c t e d  to p a r t i c i p a t e  b e c a u s e  e m 
p l o y e e s  w e r e  r e q u i r e d  to c o n tr ib u te  t o w a r d  the c o s t  of the p la n .  L e 
g a l l y  r e q u i r e d  p l a n s ,  su c h  a s  w o r k m e n ' s  c o m p e n s a t i o n ,  s o c i a l  s e 
c u r i t y ,  and r a i l r o a d  r e t i r e m e n t  w e r e  e x c lu d e d .

S i c k n e s s  and a c c i d e n t  i n s u r a n c e  i s  l i m i t e d  to that  type  of 
i n s u r a n c e  u n d e r  w hich  p r e d e t e r m i n e d  c a s h  p a y m e n t s  a r e  m a d e  d i r e c t l y  
to the i n s u r e d  d u r in g  i l l n e s s  o r  a c c id e n t  d i s a b i l i t y .  I n f o r m a t io n  i s  
p r e s e n t e d  fo r  a l l  su c h  p la n s  to w hich  the e m p l o y e r  c o n t r i b u t e s .  H o w 
e v e r ,  in New Y o r k  an d  New  J e r s e y ,  w hich  h av e  e n a c t e d  t e m p o r a r y  
d i s a b i l i t y  i n s u r a n c e  l a w s  w hich  r e q u i r e  e m p l o y e r  c o n t r i b u t i o n s , 3 p l a n s  
a r e  in c lu d e d  only  if the e m p l o y e r  (1) c o n t r i b u t e s  m o r e  than  i s  l e g a l l y  
r e q u i r e d ,  o r  (2) p r o v i d e s  the e m p l o y e e  w ith  b e n e f i t s  w h ich  e x c e e d  the 
r e q u i r e m e n t s  of the law .  T a b u l a t io n s  of p a id  s i c k  l e a v e  p la n s  a r e  
l i m i t e d  to f o r m a l  p l a n s  4 w hich  p r o v id e  fu l l  p a y  o r  a  p r o p o r t i o n  of the 
w o r k e r ' s  p a y  d u r in g  a b s e n c e  f r o m  w o r k  b e c a u s e  of i l l n e s s .  S e p a r a t e  
t a b u l a t io n s  a r e  p r e s e n t e d  a c c o r d i n g  to (1) p l a n s  w hich  p r o v id e  fu l l  pa y  
and no w a i t in g  p e r i o d ,  an d  (2) p l a n s  w h ich  p r o v i d e  e i t h e r  p a r t i a l  pa y  
o r  a  w a i t in g  p e r i o d .  In a d d i t io n  to the p r e s e n t a t i o n  of the p r o p o r t i o n s  
of w o r k e r s  who a r e  p r o v i d e d  s i c k n e s s  and a c c id e n t  i n s u r a n c e  o r  pa id  
s i c k  l e a v e ,  an  u n d u p l ic a te d  t o t a l  i s  sho w n of w o r k e r s  who r e c e i v e  
e i th e r  o r  both  t y p e s  of b e n e f i t s .

The temporary disability laws in California and Rhode Island do not require employer 
contributions.

An establishment was considered as having a formal plan if it established at least the 
minimum number of days of sick leave available to each employee. Such a plan need not be 
written, but informal sick leave allowances, determined on an individual basis, were excluded.
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M a jo r  m e d i c a l  i n s u r a n c e  i n c lu d e s  t h o s e  p la n s  w hich  a r e  d e 
s ig n e d  to p r o t e c t  e m p l o y e e s  in  c a s e  of  s i c k n e s s  and i n ju r y  in v o lv in g  
e x p e n s e s  b eyo n d  the c o v e r a g e  of b a s i c  h o s p i t a l i z a t io n ,  m e d i c a l ,  and 
s u r g i c a l  p l a n s .  M e d i c a l  i n s u r a n c e  r e f e r s  to p la n s  p r o v id in g  f o r  c o m 
p le te  o r  p a r t i a l  p a y m e n t  of  d o c t o r s '  f e e s .  Su ch  p la n s  m a y  be  u n d e r 
w r i t t e n  by c o m m e r c i a l  i n s u r a n c e  c o m p a n i e s  o r  n o n p ro f i t  o r g a n i z a t i o n s  
o r  they  m a y  be  pa id  f o r  by  the e m p l o y e r  out o f  a fund s e t  a s i d e  fo r  
th i s  p u r p o s e .  T a b u l a t io n s  o f  r e t i r e m e n t  p e n s io n  p la n s  a r e  l i m i t e d  to 
th o s e  p la n s  that  p r o v id e  r e g u l a r  p a y m e n t s  f o r  the r e m a i n d e r  o f  the 
w o r k e r ' s  l i f e .

M etho d  of w ag e  d e t e r m i n a t io n  ( tab le  B - 7 )  r e l a t e s  to b a s i c  
t y p e s  of  r a t e  s t r u c t u r e  f o r  w o r k e r s  p a id  u n d e r  v a r i o u s  t im e  an d  i n 
c e n t iv e  s y s t e m s .  U n d e r  a  s in g le  r a t e  s t r u c t u r e  the s a m e  r a t e  i s  p a id  
to a l l  e x p e r ie n c e d  w o r k e r s  in the  s a m e  jo b  c l a s s i f i c a t i o n .  An i n d iv id 
u a l  w o r k e r  o c c a s i o n a l l y  m a y  be p a id  a b o v e  o r  be lo w  the s in g le  r a t e

3

f o r  s p e c i a l  r e a s o n s ,  but su c h  p a y m e n t s  a r e  e x c e p t io n s .  A  r a n g e - o f -  
r a t e s  p la n  s p e c i f i e s  the m i n i m u m  a n d / o r  m a x i m u m  r a t e  p a id  e x p e r i 
e n c e d  w o r k e r s  fo r  the s a m e  jo b .  I n f o r m a t i o n  a l s o  i s  p r o v i d e d  on the 
m e th o d  of p r o g r e s s i o n  th r o u g h  the  r a n g e .  In the a b s e n c e  of a  f o r m a l  
r a t e  s t r u c t u r e ,  the q u a l i f i c a t i o n s  o f  the in d iv id u a l  w o r k e r  d e t e r m i n e  
the p a y  r a t e .  I n f o r m a t io n  on t y p e s  of in c e n t iv e  p l a n s  i s  p r o v i d e d  only  
fo r  p lan t  w o r k e r s  b e c a u s e  of  the low in c id e n c e  of  su c h  p la n s  fo r  o f f ic e  
w o r k e r s .  U n d er  a  p i e c e w o r k  s y s t e m ,  a  p r e d e t e r m i n e d  r a t e  i s  p a id  
f o r  e a c h  unit  of output.  P r o d u c t i o n  b o n u s e s  a r e  b a s e d  on p r o d u c t io n  
o v e r  a  q u o ta  o r  c o m p le t io n  of a  jo b  in l e s s  th an  s t a n d a r d  t i m e .  C o m 
p e n s a t i o n  on a  c o m m i s s i o n  b a s i s  r e p r e s e n t s  p a y m e n t s  b a s e d  on a  
p e r c e n t a g e  of  v a lu e  of  s a l e s ,  o r  on a  c o m b in a t io n  of a  s t a t e d  s a l a r y  
p lu s  a  p e r c e n t a g e .

D a t a  on f r e q u e n c y  of w a g e  p a y m e n t  a l s o  a r e  p r o v id e d  in 
t a b le  B - 7 .
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Table 1. Establishments and Workers Within Scope of Survey and Number Studied in Albuquerque, N. Mex., 1 by Major Industry Division,2 March 1970

Industry division

Mi ni mu m 
employment 
in establish

ments in scope 
of study

Number of establishments Workers in establishments

Within scope 
of study^ Studied

Within scope of study
Studied

Total4
Plant Office

Number Percent Total4

All divisions--  —  ----  ----------- 151 91 31, 460 100 18, 430 5, 284 25, 531

Manufacturing 50 34 26 6, 295 20 4, 579 476 5, 453
Nonmanufacturing----------- —  -------  —  — - 117 65 25, 165 80 13, 851 4, 808 20, 078

Transportation, communication, and
other public utilities5-----------------  — 50 15 12 4, 877 16 2, 683 1, 025 4, 666

Wholesale trade--------------------------- 50 12 8 1, 053 3 (?) (‘) 784
Retail trade—  ____ _ ____  __________ 50 47 23 7, 030 22 (6) (?) 4, 322
Finance, insurance, and real estate------- 50 17 7 2, 226 7 C ) < > 1, 437
Services8---------------------------------- 50 26 15 9, 979 32 (6) (6) 8, 869

1 The Albuquerque Standard Metropolitan Statistical Area, as defined by the Bureau of the Budget through January 1968, consists of Bernalillo County. The "workers within scope of study"
estimates shown in this table provide a reasonably accurate description of the size and composition of the labor force included in the survey. The estimates are not intended, however, to serve
as a basis of comparison with other employment indexes for the area to measure employment trends or levels since (1) planning of wage surveys requires the use of establishment data compiled 
considerably in advance of the payroll period studied, and (2) small establishments are excluded from the scope of the survey.

2 The 1967 edition of the Standard Industrial Classification Manual was used in classifying establishments by industry division.
3 Includes all establishments with total employment at or above the mini mu m limitation. All outlets (within the area) of companies in such industries as trade, finance, auto repair service, 

and motion picture theaters are considered as 1 establishment.
4 Includes executive, professional, and other workers excluded from the separate plant and office categories.
5 Taxicabs and services incidental to water transportation were excluded. The local-transit system in the Albuquerque area is municipally operated and is excluded by definition from the

scope of the study.
6 This industry division is represented in estimates for "all industries" and "nonmanufacturing" in the Series A  tables, and for "all industries" in the Series B tables. Separate presentation

of data for this division is not made for one or more of the following reasons: (l) Employment in the division is too small to provide enough data to merit separate study, (2) the sample was
not designed initially to permit separate presentation, (3) response was insufficient or inadequate to permit separate presentation, and (4) there is possibility of disclosure of individual 
establishment data.

7 Workers from this entire industry division are represented in estimates for "all industries" and "nonmanufacturing" in the Series A  tables, but from the real estate portion only in estimates 
for "all industries" in the Series B  tables. Separate presentation of data for this division is not made for one or more of the reasons given in footnote 6 above.

8 Hotels and motels; laundries and other personal services; business services; automobile repair, rental, and parking; motion pictures; nonprofit membership organizations (excluding religious 
and charitable organizations); and engineering and architectural services.

Almost one-fifth'of the workers within scope of the survey in the Albuquerque area 
were employed in manufacturing firms. The following presents the major industry groups 
and specific industries as a percent of all manufacturing:

Industry groups Specific industries

Food and kindred products_____ 19
Transportation equipment------19
Stone, clay, and glass

Electrical equipment and
supplies-----------— --------- 10

Apparel and other textile 
products________   7

This information is based on estimates of total employment derived from universe 
materials compiled prior to actual survey. Proportions in various industry divisions m a y  
differ from proportions based on the results of the survey as shown in table 1 above.

Aircraft and parts__ _______ _— 16
Concrete, gypsum, and
plaster products-------------- 12

Bakery products___ _____________ 7
Men* s and boys*
furnishings...........___________  7
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Wage Trends for Selected Occupational Groups

P r e s e n t e d  in  t a b le  2 a r e  i n d e x e s  and p e r c e n t a g e s  o f  ch a n ge  
in  a v e r a g e  s a l a r i e s  o f  o f f i c e  c l e r i c a l  w o r k e r s  and i n d u s t r i a l  n u r s e s ,  
and in  a v e r a g e  e a r n i n g s  of s e l e c t e d  p lan t  w o r k e r  g r o u p s .  The  i n d e x e s  
a r e  a  m e a s u r e  of w a g e s  at  a  g iv e n  t i m e ,  e x p r e s s e d  a s  a p e r c e n t  of 
w a g e s  d u r in g  the b a s e  p e r io d .  S u b t r a c t i n g  100 f r o m  the in d e x  y ie l d s  
the p e r c e n t a g e  c h a n g e  in w a g e s  f r o m  the b a s e  p e r io d  to the d a te  o f  the 
in d e x .  The p e r c e n t a g e s  o f  c h a n g e  o r  i n c r e a s e  r e l a t e  to w ag e  c h a n g e s  
b e tw e e n  the in d i c a t e d  d a t e s .  T h e s e  e s t i m a t e s  a r e  m e a s u r e s  o f  c h a n g e  
in  a v e r a g e s  f o r  the a r e a ;  they  a r e  not in te n d e d  to m e a s u r e  a v e r a g e  
p ay  c h a n g e s  in  the e s t a b l i s h m e n t s  in  the a r e a .

F o r  o f f i c e  c l e r i c a l  w o r k e r s  an d  i n d u s t r i a l  n u r s e s ,  the w age  
t r e n d s  r e l a t e  to r e g u l a r  w e e k ly  s a l a r i e s  fo r  the n o r m a l  w o rk w eek ,  
e x c l u s i v e  of  e a r n i n g s  fo r  o v e r t i m e .  F o r  p lant  w o r k e r  g r o u p s ,  they 
m e a s u r e  c h a n g e s  in  a v e r a g e  s t r a i g h t - t i m e  h o u r ly  e a r n i n g s ,  e x c lu d in g  
p r e m i u m  p a y  f o r  o v e r t i m e  an d  fo r  w o r k  on w e e k e n d s ,  h o l id a y s ,  and 
la t e  s h i f t s .  The p e r c e n t a g e s  a r e  b a s e d  on d a ta  f o r  s e l e c t e d  key o c c u 
p a t io n s  and in c lu d e  m o s t  o f  the n u m e r i c a l l y  im p o r ta n t  j o b s  within 
e a c h  g r o u p .

L i m i t a t i o n s  of D ata

M ethod of  C o m p u t in g

E a c h  of  the s e l e c t e d  k e y  o c c u p a t i o n s  w ith in  an o c c u p a t io n a l  
g r o u p  w as  a s s i g n e d  a  c o n s ta n t  w e ig h t  b a s e d  on i t s  p r o p o r t i o n a t e  e m 
p lo y m e n t  in the o c c u p a t i o n a l  g r o u p .  The  a v e r a g e  (m e a n )  e a r n i n g s  fo r  
e a c h  o c c u p a t io n  w e r e  m u l t ip l i e d  b y  the o c c u p a t io n a l  w e ig h t ,  and the 
p r o d u c t s  f o r  a l l  o c c u p a t i o n s  in  the g r o u p  w e r e  t o t a l e d .  The  a g g r e g a t e s  
fo r  2 c o n s e c u t i v e  y e a r s  w e r e  r e l a t e d  b y  d iv id in g  the a g g r e g a t e  fo r  
the l a t e r  y e a r  by the a g g r e g a t e  fo r  the e a r l i e r  y e a r .  The  r e s u l t a n t  
r e l a t i v e ,  l e s s  100 p e r c e n t ,  sh o w s  the p e r c e n t a g e  c h a n g e .  The in d e x  
i s  the p r o d u c t  o f  m u l t ip ly in g  the b a s e  y e a r  r e l a t i v e  (100) by the r e l a t i v e  
f o r  the next s u c c e e d in g  y e a r  and co n tin u in g  to m u l t ip ly  (co m p o u n d )  
e a c h  y e a r ' s  r e l a t i v e  b y  the p r e v i o u s  y e a r ' s  in d e x .  A v e r a g e  e a r n in g s  
f o r  the fo l lo w in g  o c c u p a t i o n s  w e r e  u s e d  in  c o m p u t in g  the w a g e  t r e n d s :

Office clerical (men and women): 
Bookkeeping-machine 

operators, class B 
Clerks, accounting, classes 

A and B
Clerks, file, classes 

A, B, and'C 
Clerks, order 
Clerks, payroll 
Comptometer operators 
Keypunch operators, classes 

A and B
Office boys and girls

Office clerical (men and women)— 
Continued 

Secretaries
Stenographers, general 
Stenographers, senior 
Switchboard operators, classes 

A and B
Tabulating-machine operators, 

class B
Typists, classes A and B

Industrial nurses (men and women): 
Nurses, industrial (registered)

OKmea marntenance {
Carpenters
Electricians
Machinists
Mechanics
Mechanics (automotive)
Painters
Pipefitters
Tool and die makers

Unskilled plant (men):
Janitors, porters, and cleaners 
Laborers, material handling

T h e  i n d e x e s  an d  p e r c e n t a g e s  o f  c h a n g e ,  a s  m e a s u r e s  of  
c h a n g e  in  a r e a  a v e r a g e s ,  a r e  in f lu e n c e d  by: (1) g e n e r a l  s a l a r y  and
w age  c h a n g e s ,  (2) m e r i t  o r  o th e r  i n c r e a s e s  in pay  r e c e i v e d  by in d i 
v id u a l  w o r k e r s  while  in the s a m e  jo b ,  and (3) c h a n g e s  in a v e r a g e  
w a g e s  due to c h a n g e s  in the l a b o r  f o r c e  r e s u l t in g  f r o m  l a b o r  t u r n 
o v e r ,  f o r c e  e x p a n s i o n s ,  f o r c e  r e d u c t i o n s ,  an d  c h a n g e s  in the p r o p o r 
t io n s  of w o r k e r s  e m p lo y e d  by  e s t a b l i s h m e n t s  with d i f f e r e n t  pay  l e v e l s .  
C h a n g e s  in the l a b o r  f o r c e  c a n  c a u s e  i n c r e a s e s  o r  d e c r e a s e s  in the 
o c c u p a t io n a l  a v e r a g e s  w ithout a c t u a l  w age  c h a n g e s .  It i s  c o n c e iv a b le  
that  e v e n  though  a l l  e s t a b l i s h m e n t s  in an  a r e a  g a v e  w age  i n c r e a s e s ,  
a v e r a g e  w a g e s  m a y  h av e  d e c l in e d  b e c a u s e  l o w e r - p a y i n g  e s t a b l i s h m e n t s  
e n te r e d  the a r e a  o r  e x p a n d e d  t h e i r  w o r k  f o r c e s .  S i m i l a r l y ,  w a g e s  
m a y  h av e  r e m a i n e d  r e l a t i v e l y  c o n s ta n t ,  y e t  the a v e r a g e s  f o r  an  a r e a  
m a y  have  r i s e n  c o n s i d e r a b l y  b e c a u s e  highe r - p ay in g  e s t a b l i s h m e n t s  
e n t e r e d  the a r e a .

The  u s e  o f  c o n s t a n t  e m p lo y m e n t  w e ig h t s  e l i m in a t e s  the e f fe c t  
of c h a n g e s  in the p r o p o r t i o n  of  w o r k e r s  r e p r e s e n t e d  in e a c h  jo b  i n 
c lu d e d  in the d a ta .  The p e r c e n t a g e s  o f  c h a n g e  r e f l e c t  only  c h a n g e s  
in a v e r a g e  pa y  fo r  s t r a i g h t - t i m e  h o u r s .  T h ey  a r e  not in f lu e n c e d  by 
c h a n g e s  in s t a n d a r d  w o r k  s c h e d u l e s ,  a s  su c h ,  o r  by p r e m iu m  pay 
fo r  o v e r t i m e .  W here  n e c e s s a r y ,  d a ta  w e r e  a d ju s t e d  to r e m o v e  f r o m  
the i n d e x e s  an d  p e r c e n t a g e s  o f  c h a n g e  an y  s i g n i f i c a n t  e f fe c t  c a u s e d  
by c h a n g e s  in the s c o p e  of  the s u r v e y .
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Table 2. Indexes of S tandard Weekly S a la r i e s  and S t ra ig h t-T im e  Hourly E arn in g s  for Se lected  
Occupational Groups in Albuquerque, N. M ex.,  M arch  1970 and April  1969, 

and P e rc en t s  of Change 1 for Se lec ted  P e r io d s

Per iod
Office 

c l e r i c a l  
(men and 

women)

Industria l  
n u rse s  

(men and 
women)

Skilled
maintenance

t ra d e s
(men)

Unskilled
plant

w o rk ers
(men)

Indexes (A pril  1967=100)

M arch  1970_____________________________________ 109.6 (2) (2) 106.1
Apri l  1969_______________________________________ 104.8 (2) (2) 99.9

Indexes  (May 1961=100)

M arch  1970________________  ____  _ ___ ___ 130.2 (2) (2) 131.7
A pri l  1967-------------------------------- ------------------ 118.8 (2) (2) 124.2

P e rc e n ts  of change 1

A pri l  1969 to M arch  1970 ------ - 4.7 (2) (2) 6.1
A pril  1968 to Apri l  1969— ................... - ---- 4.3 (2) (2) 6.2
A p ri l  1967 to A pril  1968 ------- - _ _ __ __ 3 .5 ( ) ( ) 3—5.9
A pril  1966 to A pril  1967 _ ----- - — 3.0 ( ) ( ) 3.5
A pril  1965 to A pri l  1966 - ------------- 3.0 (2) ( ) 3.6
A pri l  1964 to A pril  1965 ---------- -- — ---- 3.4 ( ) {2) 3.7
A pril  1963 to A pri l  1964 _ - - _ 3.9 ( ) (2) 3.0
May 1962 to A pri l  1963- ------- - - ----- ---- 1.9 ( ) (?) 5.1
May 1961 to May 1962— . _ _ ----- --------- -- 2.3 ( ) (2) 3.3
May I960 to May 1961 ------- 2.2 (2) (2) .9

1 All changes  a re  in c r e a s e s  u n le s s  otherw ise  indicated.
2 D ata  do not m eet  publication c r i t e r i a .
3 This  unusual change r e f l e c t s  sh if ts  in employment between high- and low-wage e s tab l i sh m en ts  

ra th e r  than wage d e c r e a s e s .

NO TE: P r e v io u s ly  published indexes  for the Albuquerque a r e a  u sed  May 1961 as
the b a s e  period. They can be converted to the new b a s e  period  by dividing them by the 
co rre spon din g  index number for April  1967 on the May 1961 b a se  period a s  shown in the 
tab le .  (The re su l t  should be m ultip lied by 100.)
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A. Occupational Earnings 

Table A-l. Office Occupations—Men and Women

7

(A v erag e  s tra ig h t- tim e  w eekly h o u rs and e a rn in g s fo r  se le c te d  occup atio n s stud ied  on an a r e a  b a s i s  
by in d u stry  d iv ision , A lbuquerque, N . M ex. , M arch  1970)

Sex , occup ation , and in d u stry  d iv ision

MEN

CLERKS, ORDER ----------

OFFICE BOVS --------------
NONMANUFACTURING •

WOMEN

BOOKKEEPING-MACHINE OPERATORS,
CLASS A ---------------------------------------------

NONMANUFACTURING -------------------------

BOOKKEEPING-MACHINE OPERATORS,
CLASS B --------------------------------------------

NONMANUFACTURING -------------------------

CLERKS, ACCOUNTING, CLASS A -----------
NONMANUFACTURING -------------------------

CLERKS, ACCOUNTING, CLASS B -----------
MANUFACTURING -------------------------------
NONMANUFACTURING -------------------------

PUBLIC U T I L I T I E S 3 ----------------------

CLERKS, F I L E ,  CLASS B ----------------------
NONMANUFACTURING -------------------------

CLERKS, F I L E ,  CLASS C ----------------------
NONMANUFACTURING -------------------------

CLERKS, PAYROLL --------------------------------
NONMANUFACTURING -------------------------

KEYPUNCH OPERATORS, CLASS A -----------
NONMANUFACTURING -------------------------

KEYPUNCH OPERATORS, CLASS B -----------
MANUFACTURING ------------------------------
NONMANUFACTURING -------------------------

SECRETARIES4----------------------------------------
MANUFACTURING -------------------------------
NONMANUFACTURING -------------------------

PUBLIC U T I L I T I E S 3 ----------------------

SECRETARIES, CLASS A --------------------
NONMANUFACTURING -------------------------

SECRETARIES, CLASS B --------------------
NONMANUFACTURING -------------------------

SECRETARIES, CLASS C --------------------
NONMANUFACTURING -------------------------

W eekly e arn in g s^ ^ ^ ^  
( standard)

Num ber
of

A verage
w eekly

(standard) M ean 2 M edian2 Middle ran ge2

S s
60

a n d
u n d e r

65

$
65

70

t
70

75

75

80

17 4 0 . 0
$
1 0 3 . 0 0

$
1 0 2 . 5 0

$ $ 
9 2 . 5 0 - 1 1 7 . 5 0 1

24 4 0 . 0 7 3 . 0 0 7 2 . 0 0 6 8 . 0 0 -  7 9 . 0 0 4 4 10 _
15 4 0 . 0 7 6 . 5 0 7 4 . 5 0 7 2 . 0 0 -  8 5 . 0 0 1 8

25 4 0 . 0 1 0 0 . 5 0 9 7 . 5 0 9 1 . 0 0 - 1 1 1 . 5 0
23 4 0 . 0 9 8 . 5 0 9 6 . 0 0 9 1 . 0 0 - 1 1 1 . 0 0

31 4 0 . 0 8 0 . 5 0 8 0 . 0 0 7 6 . 5 0 -  8 6 . 5 0 _ 4 1 11
28 4 0 . 0 7 9 . 5 0 7 9 . 5 0 7 6 . 0 0 -  8 5 . 0 0 4 1 11

59 4 0 . 0 1 1 7 . 0 0 1 1 6 . 0 0 1 0 4 . 0 0 - 1 3 8 . 5 0 - - 3 -
51 4 0 . 0 1 1 9 . 5 0 1 2 0 . 0 0 1 0 7 . 5 0 - 1 4 0 . 0 0 - 3

162 4 0 . 0 8 3 . 5 0 8 3 . 0 0 7 3 . 5 0 -  9 2 . 0 0 2 20 26 16
32 4 0 . 0 8 7 . 0 0 8 7 . 5 0 8 2 . 0 0 -  9 5 . 0 0 - 2 - 3

130 4 0 . 0 8 2 . 5 0 8 1 . 5 0 7 2 . 5 0 -  9 1 . 5 0 2 18 26 13
17 4 0 . 0 8 6 . 5 0 8 7 . 5 0 8 1 . 0 0 -  9 4 . 0 0 ■ 2 - 2

37 4 0 . 0 8 0 . 5 0 7 9 . 5 0 7 6 . 5 0 -  8 4 . 0 0 - 2 3 16
31 4 0 . 0 8 1 . 0 0 8 0 . 0 0 7 6 . 5 0 -  8 4 . 5 0 2 2 12

62 4 0 . 0 6 9 . 5 0 6 8 . 5 0 6 6 . 0 0 -  7 1 . 5 0 7 37 12 5
52 4 0 . 0 6 9 . 5 0 6 8 . 5 0 6 6 . 5 0 -  7 1 . 5 0 5 32 9 5

39 4 0 . 0 9 7 . 5 0 9 9 . 0 0 8 6 . 0 0 - 1 0 8 . 5 0 _ 3 2 2
33 4 0 . 0 9 5 . 5 0 9 9 . 0 0 8 4 . 0 0 - 1 0 8 . 0 0 3 2 2

36 4 0 . 0 1 0 4 . 5 0 1 0 7 . 5 0 9 2 . 5 0 - 1 1 7 . 0 0 _ _ _ 1
34 4 0 . 0 1 0 5 . 0 0 1 0 7 . 5 0 9 3 . 0 0 - 1 1 7 . 0 0 * “
87 4 0 . 0 8 3 . 5 0 8 1 . 0 0 7 6 . 5 0 -  8 9 . 0 0 4 3 5 29
18 4 0 . 0 8 5 . 0 0 8 2 . 5 0 7 4 . 5 0 -  9 9 . 0 0 - 3 2 3
69 3 9 . 5 8 3 . 0 0 8 0 . 5 0 7 7 . 0 0 -  8 8 . 0 0 4 “ 3 26

637 4 0 . 0 1 1 8 . 5 0 1 1 8 . 0 0 1 0 8 . 5 0 - 1 2 7 . 0 0 - 2 1 4
40 4 1 . 0 1 0 9 . 0 0 1 1 6 . 0 0 9 1 . 0 0 - 1 2 9 . 0 0 - - 1 4

597 4 0 . 0 1 1 9 . 0 0 1 1 8 . 0 0 1 0 9 . 5 0 - 1 2 7 . 0 0 - 2 - -
44 4 0 . 0 1 3 0 . 0 0 1 3 2 . 0 0 1 1 1 . 0 0 - 1 4 4 . 0 0 “ *
22 4 0 . 0 1 4 9 . 0 0 1 4 9 . 0 0 1 3 7 . 0 0 - 1 7 0 . 5 0 _ _ - -

18 4 0 . 0 1 5 2 . 5 0 1 6 1 . 0 0 1 3 8 . 0 0 - 1 7 3 . 0 0 - *
71 4 0 . 0 1 3 2 . 5 0 1 3 7 . 5 0 1 2 0 . 0 0 - 1 4 4 . 0 0 - - - -

70 4 0 . 0 1 3 3 . 0 0 1 3 8 . 0 0 1 2 2 . 0 0 - 1 4 4 . 0 0 “ - -
177 4 0 . 0 1 1 8 . 5 0 1 2 4 . 0 0 1 0 4 . 5 0 - 1 2 9 . 5 0 - _ _ _

169 4 0 . 0 1 1 9 . 0 0 1 2 4 . 5 0 1 0 5 . 0 0 - 1 2 9 . 5 0 “
"

S
N um ber of w o rk e rs re c e iv in g  s tra ig h t- tim e  w eekly earn in g s of—

S $ $ $ $ t S * t * * $ $ S * $
80 85 90 95 100 105 110 115 120 125 130 135 140 145 150 155 160

and

85 90  95 100 105 110 115 120 125 130 135 140 145 150 155 160 o v er

-  3 1 3 2 1 1 3 1 1

3 3 -  
3 3 -

1 4 6 4 2 1 5 - i - - 1 - - - - -

1 4 6 4 2 ~ 5 “ i ” “ “ ~ ~ ~ ~

6 6 1 1 1
6 4 1 1

- - 6 - 8 6 6 5 i 2 3 7 i i _ 1 _ _

- 4 4 4 6 5 i 2 3 7 i i - l - -

28 21 22 5 12 2 7 1
8 7 5 2 3 2

20 14 17 3 9 - 7 1
2 6 2 i 2

10 _ 4 _ 2
9 4 - 2 * -

- - 1
1

2 4 3 5 5 6 i 1 _ 1 2 2 _ _ _ _ _

2 3 2 4 4 6 i 1 “ 1 2 - -

1 4 6 3 2 3 4 10 i - 1 _ _ _ - - -

1 4 6 3 2 3 4 9 i - 1 - - - -

18 9 7 1 1 6 4
3 2 1 - - - 4

15 7 6 1 1 6

10 13 27 23 40 55 67 137 74 67 32 34 19 10 2 5 15
2 3 1 5 2 - 1 10 1 - 6 2 1 - - 1 -

8 10 26 18 38 55 66 127 73 67 26 32 18 10 2 4 15
“ 1 2 4 4 i 1 5 3 4 5 5 2 1 2 4

_ 2 _ - _ _ - - 1 1 - 5 1 2 - 1 59
2 * ~ - “ 1 3 “ 2 - l 9

_ _ 6 _ 7 i i 3 2 3 3 19 11 6 - 3 6
- 6 - 7 i i 2 2 3 3 19 11 6 3 6

5 5 10 9 18 10 5 7 26 42 20 9 6 2 2 1 _

4 4 10 7 18 10 5 4 26 42 20 9 6 2 2

S ee footnotes at end of ta b le .
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Table A-l. Office Occupations—Men and Women— Continued

(A v erag e  s tra ig h t- tim e  w eekly h o u rs and ea rn in g s fo r  se le c te d  occu p atio n s stud ied  on an a r e a  b a s is  
by in d u stry  d iv ision , A lbuquerque, N. M ex. , M arch  1970)

S ex , o ccupation , and in d u stry  d iv ision
A verage
w eekly

(standard) Middle ran ge2

N um ber of w o rk e rs re c e iv in g  s tra ig h t- tim e  w eekly earn in g s of—

* $ * * $ * * $ $  $ $ $ $ $ $ $ $ * $ $ *
60 65 70 75 80 85 90  95 100 105 110 115 120 125 130 135 140 145 150 155 160

and — — — — — — — — — — — — — — — — — — — and
under

65 70 75 80 85 90  95  100 105 110 115 120 125 130 135 140 145 150 155 160 o v e r

WOMEN -  CONTINUED

SECRETARIES4 -  CONTINUED

SECRETARIES, CLASS D -------------------
MANUFACTURING -----------------------------
N0NMANUFaCTURING:

PUBLIC U T I L I T I E S 3 ---------------------

STENOGRAPHERS, GENERAL ----  ------------
NONMANUFACTURING ------------------------

STENOGRAPHERS, SENIOR ---------------------
NONMANUFACTURING ------------------------

SWITCHBOARD OPERATORS, CLASS B -----
NONMANUFACTURING ------------------------

SWITCHBOARD OPERATOR-RECEPTIONISTS- 
NONMANUFACTURING ------------------------

T Y P I S T S ,  C L A S S  A ---------------------------------------
NONMANUFACTURING ------------------------

TY PISTS,  CLASS B ------------------------------
non m anufacturi ng  ------------------------

367
27

4 0 . 0
4 2 . 0

4 0 . 0
3 9 . 5

4 0 . 0
4 0 . 5

4 0 . 0
4 0 . 0

4 0 . 0
4 0 . 0

4 0 . 0
4 0 . 0

1 1 3 . 5 0
1 0 5 . 5 0

9 7 . 5 0
9 8 . 5 0

1 0 3 . 5 0
1 0 3 . 0 0

8 3 . 0 0
8 3 . 0 0

8 3 . 5 0
7 9 . 5 0

9 3 . 5 0
9 4 . 0 0

7 6 . 5 0
7 7 . 0 0

1 1 6 . 0 0
1 0 5 . 0 0

9 9 . 0 0
100.00
1 0 0 . 5 0

9 9 . 5 0

8 1 . 0 0
8 1 . 5 0

7 8 . 5 0
6 9 . 5 0

9 6 . 0 0
9 7 . 5 0

7 5 . 0 0
7 5 . 5 0

$ $
1 0 9 . 0 0 - 1 1 9 . 5 0

8 7 . 5 0 -  1 2 0 . 0 0

1 0 2 . 5 0 - 1 2 3 . 5 0

8 6 . 0 0 -  1 0 7 . 5 0
8 6 . 5 0 -  1 0 8 . 0 0

9 1 . 5 0 -  1 1 6 . 5 0
9 1 . 0 0 -  1 1 6 . 0 0

6 9 . 0 0 -  8 8 . 0 0
6 9 . 0 0 -  8 8 . 5 0

6 8 . 0 0 -  9 7 . 5 0
6 6 . 0 0 -  8 9 . 5 0

8 1 . 5 0 -  1 0 8 . 5 0
8 1 . 0 0 -  1 0 9 . 0 0

7 1 . 0 0 -  8 2 . 0 0
7 1 . 0 0 -  8 2 . 5 0

15
14

20
19

1 S tan d ard  h o u rs re f le c t  the w orkw eek fo r  which em p lo y ees re c e iv e  th e ir  r e g u la r  s tra ig h t- tim e  s a l a r i e s  (e x c lu s iv e  o f pay fo r  o v ertim e  at r e g u la r  a n d /o r  p rem iu m  r a te s ) ,  and the ea rn in g s co rre sp o n d  
to th e se  w eekly h o u rs,

2 The m ean  i s  com puted fo r  each  jo b  by to ta lin g  the ea rn in g s of a ll w o rk e rs  and dividing by the num ber of w o rk e rs . The m ed ian  d e s ig n a te s  po sitio n  h a lf  o f the em p lo y ees su rv ey ed  re c e iv e  m o re
than the ra te  shown; h a lf re c e iv e  l e s s  than the ra te  shown. The m id d le  ran ge i s  defined by 2 r a te s  of pay; a fourth  of the w o rk e rs e a rn  l e s s  than the low er of th e se  r a te s  and a fourth  ea rn  m o re  than 
the h igher ra te .

3 T ra n sp o rta tio n , com m u nication , and o th er public u til it ie s .
4 May include w o rk e rs o th er than th o se  p re se n ted  se p a r a te ly .
5 W orkers w ere d is tr ib u te d  a s  fo llo w s: 2 at $ 1 6 0  to- $ 1 6 5 ; 2 at $ 1 6 5  to $ 1 7 0 ; 2 at $ 1 7 0  to $ 1 7 5 ; 1 at $ 1 8 0  to $ 1 8 5 ; and 2 at $ 1 9 0  to $ 1 9 6 .
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Table A-2. Professional and Technical Occupations—Men

(A ver age  s t r a ig h t- t im e  weekly  h ours and ea rn in g s  for se le c te d  occ up ations studied on an a r e a  b a s i s  
by in dustry  div i si on ,  Albuqu erqu e,  N. M e x . ,  M arch  1970)

Occupat ion  and in du stry  div i si on
Number

of
workers

Average
weekly

(standard)

^^^Weddyearning^^^^ 
(standard) Numbe r of worke r s  r e ce iv ing  s t r a ig h t- t im e  weekly ea rn ing s of—

Mean2 Median2 Middle range2

%
80

and
under

85

$ t
8 5  9 0  9 5  

9 0  9 5  1 0 0

1 00

1 05

%
1 0 5

n o

no

1 15

t
115

1 2 0

$
1 2 0

1 2 5

s
1 25

13 0

$
1 3 0

1 4 0

(
1 4 0

1 5 0

1 5 0

1 6 0

$ $
1 6 0

1 7 0

1 7 0

1 80

t
1 80

1 90

S
1 9 0

2 0 0

S
2 0 0

2 1 0

S
2 1 0

2 2 0

2 2 0

2 3 0

t
2 3 0

2 4 0

$ $ $ $
COMPUTER OPERATORS, CLASS A ----------- 18 * O o 1 5 2 . 0 0 1 5 3 . 5 0 1 5 1 . 0 0 - 1 6 0 . 5 0 “ * 1 1 - 12 3 1 - - - -

COMPUTER OPERATORS, CLASS B ------------- 4 4 4 0 . 0 1 3 0 . 0 0 1 3 1 . 5 0 1 2 7 . 5 0 - 1 3 4 . 0 0 - - 1 1 - - l 3 2 7 25 1 1 2 - - - - - - -

CLASS _ n i m  nn i l l  nn _2-8 0 . * *

COMPUTER PROGRAMERS
19 1 8 6 . 5 0 1* U * UU 3

COMPUTER PROGRAMERS
BUSINESS,  CLASS B 17 3 9 . 5 1 6 6 . 5 0 1 7 1 . 5 0 1 3 5 . 0 0 - 1 8 9 . 0 0 * “ i 1 2 2 1 1 4 2 - 1 1 1

/ r\ r\ _
8 26 4 2 4 0 19 11• 0 1 9 7 .  □ 1 . 0 0 1 2 1 3 6

ORAFTSMEN, CLASS B n o 4 0 . 0 1 6 1 . 0 0 1 6 2 . 5 0 1 5 2 . 5 0 - 1 7 2 . 0 0 - _ - - - - l 2 - 1 4 11 2 7 32 20 11 _ l _ _
MANUFACTURING — 21 4 0 . 0 1 4 7 . 5 0 1 5 2 . 0 0 1 3 9 . 0 0 - 1 6 4 . 0 0 * - - - i 1 " 4 3 6 5 1 - - - - -

DRAFTSMEN, CLASS C 1 1 4 4 0 . 0 1 2 9 . 0 0 1 2 9 . 5 0 1 1 8 . 0 0 - 1 4 3 . 5 0 - 1 3 3 7 4 4 12 8 17 17 32 5 1 _ _ _ _ _ _ _
20 4 0 . 0 1 1 8 . 5 0 1 1 7 . 5 0 1 0 6 . 0 0 - 1 3 4 . 0 0 1

NONMANUFACTURING 9 4 4 0 . 0 1 3 1 . 0 0 1 3 5 . 0 0 1 2 1 . 0 0 - 1 4 4 . 5 0 1 2 l 5 3 i 9 8 14 16 29 4 1

1 Standard hours reflect the workweek for which employees receive their regular straight-time salaries (exclusive of pay for overtime at regular and/or premium rates), and the earnings correspond to 
these weekly hours.

2 F o r  d e f i n i t i o n  of  t e r m s ,  s e e  f o o tn o te  2,  t a b l e  A - 1.
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Table A-3. Office, Professional, and Technical Occupations—Men and Women Combined

(A v er ag e  s t ra ig h t - t im e  weekly h ours and earn in g s  fo r  s e le c te d  occ up ations  studied on an a r e a  b a s i s

Average

Weekly Weekly
hours 1 earnings 1

(standard) (standard)

$
4 0 . 0 1 0 0 . 5 0
4 0 . 0 9 B . 5 0

4 0 . 0 8 0 . 5 0
4 0 . 0 7 9 . 5 0

4 0 . 0 1 1 7 . 5 0
4 0 . 0 1 1 9 . 0 0

4 0 . 0 8 4 . 5 0
4 0 . 0 8 7 . 0 0
4 0 . 0 8 3 . 5 0
4 0 . 0 8 9 . 0 0

4 0 . 0 8 0 . 5 0
4 0 . 0 8 1 . 0 0

4 0 . 0 6 9 . 5 0
4 0 . 0 6 9 . 5 0

4 0 . 0 9 5 . 0 0
4 0 . 0 9 7 . 5 0

4 0 . 0 9 8 . 5 0
4 0 . 0 9 5 . 5 0

4 0 . 0 1 0 4 . 5 0
4 0 . 0 1 0 5 . 0 0

4 0 . 0 8 3 . 5 0
4 0 . 0 8 5 . 0 0
3 9 . 5 8 3 . 0 0

Mex. , Marc h 197 0)

Average
Number

of W eekly 
hours 1 

(standard)

W eekly 
earnings 1 
(standard)

2 7
18

4 0 . 0
4 0 . 0

$
7 4 . 0 0
7 7 . 5 0

6 3 8
4 0

5 9 8
4 5

4 0 . 0
4 1 . 0
4 0 . 0
4 0 . 0

1 1 8 . 5 0
1 0 9 . 0 0
1 1 9 . 0 0
1 3 0 . 0 0

22
18

4 0 . 0
4 0 . 0

1 4 9 . 0 0
1 5 2 . 5 0

71
7 0

4 0 . 0
4 0 . 0

1 3 2 . 5 0
1 3 3 . 0 0

1 7 8
1 7 0

4 0 . 0
4 0 . 0

1 1 9 . 0 0
1 1 9 . 5 0

3 6 7
2 7

4 0 . 0
4 2 * 0

1 1 3 . 5 0
1 0 5 . 5 0

19 4 0 . 0 1 1 2 . 0 0

8 8
7 9

4 0 . 0
4 0 . 0

9 9 . 0 0
1 0 0 . 0 0

1 0 5
1 0 0

3 9 . 5
3 9 . 5

1 0 3 . 5 0
1 0 3 . 5 0

34
3 3

4 0 . 0
4 0 . 5

8 3 . 0 0
8 3 . 0 0

35
2 4

4 0 . 0
4 0 . 0

8 3 . 5 0
7 9 . 5 0

Occupat ion  and in dustry  div i si on
Number

of Occupation and in dustry  div i si on Occupat ion  and in dustry  div is ion

OFFICE OCCUPATIONS

BOOKKEEPING-MACHINE OPERATORS,
CLASS A ------------------------------------

NONMANUFACTURING-----------------

BOOKKEEPING-MACHINE OPERATORS,
CLASS B ------------------------------------

NONMANUFACTURING -----------------

CLERKS, ACCOUNTING, CLASS A —  
NONMANUFACTURING -----------------

CLERKS, ACCOUNTING, CLASS B —
MANUFACTURING ----------------------
NONMANUFACTURING -----------------

PUBLIC U T I L I T I E S 2-------------

CLERKS, F I L E ,  CLASS B -------------
NONMANUFACTURING -----------------

CLERKS, F I L E ,  CLASS C -------------
NONMANUFACTURING -----------------

CLERKS, ORDER ---------------------------
NONMANUFACTURING --------------------

CLERKS, PAYROLL ------------------------
NONMANUFACTURING -----------------

KEYPUNCH OPERATORS, CLASS A —  
NONMANUFACTURING -----------------

KEYPUNCH OPERATORS, CLASS B —
MANUFACTURING ----------------------
NONMANUFACTURING -----------------

5 8

1 7 4
3 2

1 42
20

3 7
31

62
5 2

OFFICE OCCUPATIONS -  CONTINUED

OFFICE BOYS AND GIRLS------------------------
NONMANUFACTURING -------------------------

SECRETARIES3---------------------------------------
MANUFACTURING ------------------------------
NONMANUFACTURING ------------------------

PUBLIC U T I L I T I E S 2"----------------------

SECRETARIES, CLASS A --------------------
NONMANUFACTURING -------------------------

SECRETARIES, CLASS B --------------------
NONMANUFACTURING -------------------------

SECRETARIES, CLASS C --------------------
NONMANUFACTURING -------------------------

SECRETARIES, CLASS D --------------------
MANUFACTURING -------------------------------
NONMANUFACTURING:

PUBLIC U T I L I T I E S 2----------------------

STENOGRAPHERS, GENERAL --------------------
NONMANUFACTURING -------------------------

STENOGRAPHERS, SENIOR ----------------------
NONMANUFACTURING -------------------------

SWITCHBOARD OPERATORS, CLASS B ------
NONMANUFACTURING -------------------------

SWITCHBOARD OPERATOR-RECEPTI ONISTS- 
NONMANUFACTURING -------------------------

OFFICE OCCUPATIONS -  CONTINUED

TY PIST S,  CLASS A ---------------------------
NONMANUFACTURING ----------------------

TY PIS T S ,  CLASS B ---------------------------
NONMANUFACTURING ----------------------

PROFESSIONAL AND TECHNICAL 
OCCUPATIONS

COMPUTER OPERATORS, CLASS A --------

COMPUTER OPERATORS, CLASS B --------

COMPUTER OPERATORS, CLASS C --------

COMPUTER PROGRAMERS,
BU SIN ES S, CLASS A ------------------------

COMPUTER PROGRAMERS,
BU SIN ES S, CLASS B ------------------------

NONMANUFACTURING ----------------------

DRAFTSMEN, CLASS A ------------------------

DRAFTSMEN, CLASS B ------------------------
MANUFACTURING ---------------------------

DRAFTSMEN, CLASS C ------------------------
MANUFACTURING ---------------------------
NONMANUFACTURING ----------------------

Average
Number

of Weekly 
hours 1 

(standard)

Weekly 
earnings 1 
(standard)

55 4 0 . 0 ; 5 . »
52 4 0 . 0 9 5 . 5 0

5 8 4 0 . 0 7 6 . 5 0
5 3 4 0 . 0 7 7 . 0 0

2 4 4 0 . 0 1 5 2 . 0 0

51 4 0 . 0 1 2 9 . 0 0

32 * O o 1 0 6 . 5 0

2 4 4 0 . 0 1 8 7 . 0 0

19 3 9 . 5 1 6 4 . 0 0
15 3 9 . 5 1 5 8 . 0 0

1 6 0 4 0 . 0 1 9 7 . 5 0

1 15 4 0 . 0 1 6 1 . 0 0
22 4 0 . 0 1 4 5 . 5 0

12 2 4 0 . 0 1 2 9 . 5 0
20 4 0 . 0 1 1 8 . 5 0

1 0 2 4 0 . 0 1 3 1 . 5 0

1 S ta ndard  hours  re f le c t  the workwee k for  
c o r r e sp o n d  to th e se  weekly hour s .

2 T ra n spo r t a t io n ,  co mmunica t io n , and othe
3 May include w o r k e r s  other than th ose  pr

which em plo y ees  re c e iv e

r public u ti l it i e s ,  
e sen te d  s e p a r a te ly .

the ir  r e g u la r  s t ra ig h t - t im e  s a l a r i e s (ex c lu s iv e  of pay for o v er t im e  at r e g u l a r  and /o r p r em iu m  r a te s ) ,  and the ea rn ings
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Table A-4. Maintenance and Powerplant Occupations

(A v er ag e  s t r a igh t- t im e  hourly ea rn in gs  for m en  in se le c te d  occ up ations  studied on an a r e a  b a s i s  
by in dustry  div is ion , Albuquerque,  N. Mex. , M a rc h  1970)

O c c u p a t i o n  and i n d u s t r y  d i v i s i o n
Number

of
wodters

Hourly earnings 1 N u m b e r  o f  w o r k e r r e c e i v i n g s t r a i g h t - t i m e  h o u r l y  e a r n i n g s of—

Mean2 Median 2 Middle range 2

t
2 . 9 0

and
u n d e r

3 . 0 0

*
3 . 0 0

3 . 1 0

t
3 . 1 0

3 . 2 0

$
3 . 2 0

3 . 3 0

s  $
3 . 3 0  3 . 4 0

3 . 4 0  3 . 5 0

*
3 . 5 0

3 . 6 0

$
3 . 6 0

3 . 7 0

$
3 . 7 0

3 . 8 0

$
3 . 8 0

3 . 9 0

*
3 . 9 0

4 . 0 0

$
4 . 0 0

4 . 1 0

$
4 . 1 0

4 . 2 0

t
4 . 2 0

4 . 3 0

$
4 . 3 0

4 . 4 0

$
4 . 4 0

4 . 5 0

$
4 . 5 0

4 . 6 0

$
4 . 6 0

4 . 7 0

$
4 . 7 0

4 . 8 0

$ $ $ $
CARPENTERS. MAINTENANCE ------------------ 25 3 . 9 2 4 . 1 5 3 . 4 5 -  4 . 2 6 1 - - * 3 5 “ “ * 2 4 8 2 ~

ELECTRICIANS. MAINTENANCE --------------- 55 4 . 1 4 4 . 2 3 4 . 1 2 -  4 . 3 4 - 2 _ _ 2 3 - 1 1 - 2 14 10 18 - - 2 -
MANUFACTURING ------------------------------- 2 4 4 . 1 1 4 . 3 3 3 . 9 3 -  4 . 3 7 2 “ “ 2 " “ 1 1 ~ 1 1 16 “ “ “

ENGINEERS, STATIONARY ---------------------- 16 3 . 7 3 3 . 6 5 3 . 5 5 -  4 . 0 5 - - - _ 2 5 3 - - _ 6 - - - - - - -
NONMANUFACTURING ------------------------- 16 3 . 7 3 3 . 6 5 3 . 5 5 -  4 . 0 5 2 5 3 - 6 “ “ ~ “ “

MECHANICS, AUTOMOTIVE
(MAINTENANCE) ---------------------------------- 88 3 . 9 6 4 . 2 3 3 . 3 9 -  4 . 3 5 3 - 9 11 2 2 2 - 3 3 8 6 3 4 3 2

MANUFACTURING ------------------------------ 30 3 . 4 7 3 . 3 5 3 . 2 6 -  3 . 5 1 - 2 - 9 10  2 2 - ~ - 5 - - *
NONMANUFACTURING ------------------------- 58 4 . 2 2 4 . 3 3 4 . 1 6 -  4 . 3 7 - 1 - * 1 2 3 3 8 1 34 3 “ 2

MECHANICS, MAINTENANCE -------------------- 82 3 . 9 7 4 . 2 3 3 . 7 2 -  4 . 2 8 - 14 - 1 1 3 1 5 - - - 2 4 4 - 9 - 2 -
MANUFACTURING ---------------------------------- 78 3 . 9 6 4 . 2 3 3 . 7 4 -  4 . 2 8 14 1 1 2 5 2 4 4 9

1 E x c lu d es  p r em iu m  pay for ov er t im e  and for work  on weeke nds,  holid ays,  and late  sh i f ts .
2 F o r  definition of t e r m s ,  se e  footnote 2, tab le A - l .
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Table A-5. Custodial and Material Movement Occupations

(A ver age  s t ra ig h t - t im e  hourly ea rn in g s  fo r  se le c te d  occ up ations studied on an a r e a  b a s i s  
by in d us t ry  div is ion , Albuquer que , N. Mex. , Marc h  1970)

O c c u pa t ion 1 and in dustry  d iv i si on

GUARDS AND WATCHMEN:
MANUFACTURING ----------------------------------

WATCHMEN:
MANUFACTURING ----------------------------------

J A N I T O R S ,  PORTERS,  AND CLEANERS -----
MANUFACTURING ----------------------------------
NONMANUFACTURING ----------------------------

PUBLIC U T I L I T I E S 4 ------------------------

J A N I T O R S ,  PORTE RS,  AND CLEANERS
(WOMEN) -------------------------------------------------

NONMANUFACTURING ----------------------------

LABORERS,  MATERIAL HANDLING -------------
MANUFACTURING ----------------------------------
NONMANUFACTURING ----------------------------

RECEI VI NG  CLERKS ----------------------------------
NONMANUFACTURING ----------------------------

TRUCKDRI VERS5 ----------------------------------------
MANUFACTURING ----------------------------------
NONMANUFACTURING ----------------------------

PUBLIC U T I L I T I E S 4 ------------------------

TRUCKDRIVERS,  LIGHT (UNDER
1 - 1 / 2  TONS) ----------------------------------
NONMANUFACTURING ----------------------------

TRUCKDRIVERS,  MEDIUM ( 1 - 1 / 2  TO
AND INCLUDING A TONS) ------------------
NONMANUFACTURING ----------------------------

PUBLIC U T I L I T I E S 4 ------------------------

TRUCKDRIVERS,  HEAVY (OVER A TONS,
TRAILER TYPE) ----------------------------------
NONMANUFACTURING ----------------------------

TRUCKERS,  POWER ( F O R K L I F T )  --------------
MANUFACTURING ----------------------------------

Hourly earnings ̂ N u m b e r o f  w o r k e r s r e c e i v in g  s t r a i g h t - t i m c h o u r Ly e a r n i n g s of—

$ % S S $ S $ $ S $ S $ * * $ $ s $ t * S
1 . 6 0 1 . 7 0 1 . 8 0 1 . 9 0 2 . 0 0 2 . 1 0 2 . 2 0 2 . 3 0 2 . A0 2 . 5 0 2 . 6 0 2 . 7 0 2 . 8 0 2 9 0 3 . 0 0 3 . 1 0 3 20 3 . 3 0 3 . A0 . 6 0 3 . 8 0 4 . 0 0

workers Mean3 Median Middle range 3 * and
1 . 6 0 u n d e r

1 . 7 0 1 . 8 0 1 . 9 0 2 . 0 0 2 . 1 0 2 . 2 0 2 . 3 0 2 . A0 2 . 5 0 2 . 6 0 2 . 7 0 2 . 8 0 2 . 9 0 3 0 0 3 . 1 0 3 . 2 0 3 30 3 . A0 3 . 6 0  3 . 8 0 4 . 0 0 A . 20

$ $ $ $
30 1 . 8 8 1 . 7 9 1 . 6 7 -  2 . 1 7 “ 11 5 ~ 3 1 5

'
3 2

22 1 . 8 2 1 . 7 5 1 . 6 5 -  2 . 1 3 - 11 1 - 3 1 5 - 1

2 7 2 2 . 1 6 2 . 1 6 1 . 7 8 -  2 . A 9 21 2 9 22 2 3 13 2 A 8 5 3 65 2 A 16 10 - 2 2 3 2 _ _ _ _ _
6 4 2 . 1 0 1 . 9 7 1 . 8 0 -  2 . 5 3 - 10 6 10 9 9 2 2 - - ~ 6 8 - - - - 2 - - - - -

2 0 8 2 . 1 7 2 . A 1 1 . 7 8 -  2 . A 9 21 19 16 13 4 15 6 3 3 65 2A 10 2 - 2 2 3 - - - - - -
31 2 . 3 A 2 . 5 1 1 . 8 7 -  2 . 5 9 “ 3 3 3 i 4 “ 1 “ ~ 9 “ ~ 2 2 3 _

A5 1 . 8 1 1 . 6 9 1 . 6 5 -  1 . 9 5 _ 25 5 4 _ 3 2 2 _ 1 i 2
A2 1 . 8 1 1 . 6 9 1 . 6 A -  1 . 9 3 2A 4 4 “ 2 2 2 1 i 2

2 5 1 2 . 6 A 2 . 3 7 2 . 0 8 -  3 . 2 9 _ - i 2 9 8 3 0 2 8 18 18 2A 15 1 - 2 7 - _ 8 - _ _ 62 .
85 2 . 6 0 2 . 4 4 2 . 1 6 -  2 . 5 8 - - i 1 2 12 9 2 8 21 11 - - 1 1 - - - - - - 16

1 6 6 2 . 6 6 2 . 2 8 2 . 0 A -  3 . 8 2 - 2 8 6 18 19 16 0 3 4 1 - 1 6 8 " - - 4 6 -

33 2 . BA 2 . 9 9 2 . A 3 -  3 . 3 A _ - - - i 2 2 _ 3 2 2 2 - i 2 2 3 4 5 _ _ _
30 2 . 9 0 3 . 0 8 2 . A 9 -  3 . 3 6 * - " i “ 2 3 2 2 1 2 “ i 2 2 3 4 5 - - -

3 1 1 2 . 9 0 2 . 7 A 2 . 3 3 -  3 . 9 0 _ 4 _ 5 10 8 17 2 4 33 15 10 - 68 7 1 2 5 5 9 6 3 75 4
1 03 2 . 7 0 2 . 7  A 2 . 7 0 -  2 . 7 8 - - - - - i 4 2 9 - 9 - 6 4 7 i - 2 2 - - 2 - -
2 0 8 2 . 9 9 2 . 7 9 2 . 2 6 -  3 . 9 A - 4 - 5 10 7 13 22 2 A 15 i - 4 - - 2 3 3 9 6 1 75 4

81 3 . 9 2 3 . 9 5 3 . 9 2 -  3 . 9 8 2 “ “ 75 4

25 2 . 7 7 2 . 9 9 2 . 3 3 -  3 . 3 1 _ _ _ 1 1 2 _ _ 8 _ _ _ _ i _ 2 4 4 2
21 2 . 7 6 2 . 3 9 2 . 3 3 -  3 . 3 A ~ “ 1 1 i “ 8 ” ~ ~ “ “ “ 2 2 4 2 “ -

1A7 2 . 9 6 2 . 8 2 2 . 2 2 -  3 . 9 A _ 4 _ 4 9 6 11 16 13 _ 6 _ 4 6 _ 2 1 1 4 1 59
13  A 2 . 9 9 3 . 0 8 2 . 2 0 -  3 . 9 A - 4 - 4 9 6 11 16 11 - i - 4 - - 2 1 1 4 1 - 59 -

6 0 3 . 9 1 3 . 9 5 3 . 9 2 -  3 . 9 8 1 ~ “ 59

56 2 . 8 A 2 . 4 8 2 . 3 9 -  3 . A 9 _ _ _ _ _ _ 4 12 15 4 _ 2 i _ _ 2 _ i 3 3 5 4
36 2 . 9 5 2 . A 8 2 . A 2 -  3 . 8 5 - “ “ - 2 5 15 i 3 1 5 4

6 2 2 . 8 1 2 . 6 8 2 . A 9 -  3 . 1 7 - - - - - - - 12 - 4 8 10 _ - - 4 1A 3 _ 4 _ 3 _
36 2 . 7 7 2 . 6 7 2 . 5 7 -  3 . 1 2 4 8 10 4 10

1 Data  l i m it ed  to m en w o r k e r s  exce pt  where o th erwise  indicated.
2 E x c lu d es  p r em ium  pay f o r  ov er t im e  and for w ork  on wee ke nds,  holid ay s ,  and la te  sh i f ts .
3 F o r  definition of t e r m s ,  s e e  footnote 2, t ab le  A - l .
4 T ra nspo r t a t io n ,  co mmunica t io n , and other public uti l it i e s .
5 Inc ludes all  d r i v e r s ,  a s  defined, r e g a r d l e s s  of s i z e  and type of t r u c k  o pera te d .
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B. Establishment Practices and Supplementary Wage Provisions 

Table B-l. Minimum Entrance Salaries for Women Office Workers

(D ist ribution of e s ta b l i sh m e n ts  stud ied in a l l  in d us t r ie s  and in in dustry  d iv i si on s by m in im um  entrance  s a l a r y  fo r  se le c te d  c a te g o r ie s  
of in exper ie nced  women off ice  w o r k e r s ,  A lbuqu er qu e,  N. Mex.  , M a rc h  1970)

Inexp er ienced ty pis ts Other in ex pe rienced c l e r i c a l  w o rkers  2

Manufacturing Nonmanufac turing Manufacturing Nonmanufacturing
Minimum weekly s t ra ig h t- t im e s a l a r y 1 All

in dustr ie s
B a s e d  on st andard  weekly hour s 3 of— All

in dustr ie s
B a se d  on st andard  weekly hours 3 of—

All
schedu le s 40 All

schedu le s 40
All

sc hedu le s 40
All

sc hedu le s 40

E s t a b l i s h m e n t s  s tud ied—  — - _ ------  —  - 91 26 XXX 65 XXX 91 26 XXX 65 XXX

21

1

3 3 18

1

16

1

45

1

13 13 32

1

29

1
1 1

6 1 1 5 5 16 12 12
1 1 1
2 1 1 1 7 2 2 5 5
2 2 2 8 5 5 3 3
1 1 1 2 2 2
3 3 2 2 1 1 1
2 2 1 1 1
1 1
2 1 1 1 1 2 1

6 6 15 11

E s ta b l i s h m e n t s  which did not em ploy w o rkers
64 23 XXX 41 XXX 31 XXX 22 XXX

1 T h e se  s a l a r i e s  r e la te  to fo r m a l ly  e s ta b l i sh ed  m in im um  s t a r t in g  (hiring) r e g u la r  s t ra ig h t - t im e  s a l a r i e s  that a r e  pa id  for  st and ard  workwee ks .
2 E x c lu d es  w o rke rs  in s u b c le r i c a l  jo b s  su ch  a s  m e s s e n g e r  or of f ice g i r l .
3 Data  a r e  p r e se n ted  fo r  a l l  st and ard  workweeks combin ed , and for the m o s t  common s t a n d a rd  workweek reported .
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Table B-2. Shift Differentials

(L a te - sh ift  pay p ro v is io n s fo r m an ufacturin g p lant w ork ers by type and am ount of pay d iffe re n tia l, 
A lbuquerque, N . M ex. , M arch  1970)

(A ll plant w ork ers in m an ufactu rin g - 100 percent)
P ercen t of m an ufacturin g plant w ork ers-

L a t e - s h i f t  p a y  p r o v i s i o n
In e s t a b l i s h m e n t s  h aving  p r o v i s i o n s  1 

f o r  l a t e  sh i f t s A c t u a l l y  w o r k in g  on l a t e  s h i f t s

S e c o n d  sh i f t T h i r d  o r  o th e r  
sh i f t  w o r k S e c o n d  sh i f t T h i r d  o r  o th e r  

sh i f t

T o t a l --------------------------------------------------------- 6 9 . 0 4 5 . 9 14. 3 2.  2

No  p a y  d i f f e r e n t i a l  f o r  w o r k  on l a t e  s h i f t -------- 9 . 0 2 . 4 1 . 4 0. 2

P a y  d i f f e r e n t i a l  f o r  w o r k  on l a t e  s h i f t _________ 60. 0 4 3 . 5 12. 9 2.  0

T y p e  and  a m o u n t  o f  d i f f e r e n t i a l :

U n i f o r m  c e n t s  ( p e r  h o u r ) _________________ 4 0 .  5 18. 9 8.  5 . 2

5 c e n t s __ ______________________________ 13. 3 2.  3 2.  0 -
f> c e n t s  ___  _______ 2. 1 - . 5 -
8 c e n t s ----  ----------------  -------------------- 3.  3 - . 8 -

10 c e n t s _________________________________ 1 3 . 9 1 3 .9 2. 6 -

13 V3 c e n t s _______________________________ 5. 3 - 2 . 4 -
14 c e n t s ---------------------------------------------
21 c e n t s ---------------------------------------------

2.  8
2. 8

. 2
. 2

U n i f o r m  p e r c e n t a g e ------------------------------- 19. 5 19. 5 4 .  4 1. 9

5 p e r c e n t ------------------------------------------- 3.  5 - - -

10 p e r c e n t --------------- -------------------------- 16. 0 19. 5 4.  4 1 .9

8 h o u r s  1 p a y  f o r  6Vz h o u r s '  w o r k ----------- - 3. 3 - -

O th e r  f o r m a l  p a y  d i f f e r e n t i a l ----------------- 1. 8

1 In cludes a ll plant w ork ers in e stab lish m en ts  cu rren tly  op era tin g , or having fo rm a l p ro v is io n s coverin g la te  sh if t s ,  even 
though the e stab lish m en ts  w ere  not cu rren tly  o p eratin g  la te  sh ifts .
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Table B-3. Scheduled Weekly Hours

( P e r c e n t  d is t r ib u t io n  o f p la n t  and o f f i c e  w o r k e r s  in  a l l  in d u s t r i e s  an d  in  in d u s t r y  d iv i s i o n s  b y  s c h e d u le d  w e e k ly  h o u r s  1 
o f  f i r s t - s h i f t  w o r k e r s ,  A lb u q u e r q u e , N . M e x .,  M a r c h  1970)

W eek ly  h o u r s

P la n t  w o r k e r s O ff ice  w o r k e r s

A ll i n d u s t r i e s 2 M a n u fa c tu r in g P u b lic  u t i l i t i e s 3 A ll in d u s t r i e s  4 M a n u fa c tu r in g P u b lic  u t i l i t i e s 3

A ll  w o r k e r s -----  --------------------------------------- 100 100 100 100 100 100

U n d e r 37l/z h o u r s ------------------------------ --------------- 4
3 71/2 h o u r s --------------------------------------------------------- 3 5 - 3 _ _
383/4 h o u r s --------------------------------------------------------- - - - 3 _ _
40 h o u r s ------------------------------------------------------------- 82 90 93 93 97 98
42 h o u r s ------------------------------------------------------------- 2 - - - _ _
44 h o u r s ------------------------------------------------------------- 5 5 4 1 3 2
48 h o u r s _____________________________________________ 3 - 2 ( 5) - _
52 h o u r s ------------------------------------------------------------- 1

1 S c h e d u le d  h o u r s  a r e  th e  w e e k ly  h o u r s  w h ich  a  m a jo r i t y  o f  th e f u l l - t im e  w o r k e r s  w e r e  e x p e c te d  to  w o rk , w h e th e r  th e y  w e re  p a id  f o r  a t  s t r a i g h t - t im e  o r  o v e r t im e  r a t e s .
2 In c lu d e s  d a t a  f o r  w h o le s a le  t r a d e ,  r e t a i l  t r a d e ,  r e a l  e s t a t e ,  an d  s e r v i c e s ,  in  a d d it io n  to  t h o s e  in d u s t r y  d iv i s io n s  sh ow n  s e p a r a t e ly .
3 T r a n s p o r t a t io n ,  c o m m u n ic a t io n , and o th e r  p u b lic  u t i l i t i e s .
4 In c lu d e s  d a t a  f o r  w h o le s a le  t r a d e ;  r e t a i l  t r a d e ;  f in a n c e , in s u r a n c e ,  an d  r e a l  e s t a t e ;  and s e r v i c e s ,  in  a d d it io n  to  th o s e  in d u s t r y  d iv i s io n s  sh ow n  s e p a r a t e ly .
5 L e s s  th an  0 .5  p e r c e n t .
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Table B - 4 . Paid Holidays

(P e rc e n t d is tr ib u tio n  o f plan t and o ffice  w o rk e rs in a l l  in d u str ie s  and in in d u stry  d iv isio n s by num ber of paid  h o lid ays 
p rov id ed  ann u ally , A lbu qu erqu e, N. M ex. , M arch  1970)

I te m

P la n t w o r k e r s O ff ice  w o r k e r s

A ll i n d u s t r i e s 1 M a n u fa c tu r in g P u b lic  u t i l i t i e s 2 A ll i n d u s t r i e s 3 M a n u fa c tu r in g P u b lic  u t i l i t i e s 2

A ll w o r k e r s ----------------------------------------------- 100 100 100 100 100 100

W o r k e r s  in  e s t a b l i s h m e n t s  p r o v id in g
p a id  h o l i d a y s ________ _________ ___ ___ __ _____ 86 100 96 99 100 100

W o r k e r s  in  e s t a b l i s h m e n t s  p r o v id in g
no p a id  h o l i d a y s --------------------------------------------- 14 4 (4 ) -

N u m b e r  o f  d a y s

3 h o l i d a y s --------------------------------------------------------- 2 5 - (4 ) C ) _
4 h o l i d a y s --------------------------------------------------------- 2 5 - n - -
5 h o l i d a y s --------------------------------------------------------- 5 9 - 1 8 -
6 h o l i d a y s --------------------------------------------------------- 21 30 2 34 51 2
6 h o lid a y s  p lu s  1 h a l f  d a y --------------------------------- 1 - - 1 6 -
6 h o lid a y s  p lu s  2 h a l f  d a y s ------------------- --------- 1 - - (4 > - -
7 h o lid a y s  —  - - ---- 13 16 - 4 8 -
7 h o lid a y s  p lu s  1 h a l f  d a y --------------------------------- 1 3 - (4 > - -
8 h o l i d a y s --------------------------------------------------------- 17 13 7 3 25 15 95
9 h o lid a y s  — - - - —  —  - ------- 8 19 20 2 13 3
9 h o lid a y s  p lu s  1 h a l f  d a y -  — — - 16 - - 29 - -
10 h o l id a y s —  -----  ---------------------------  --------- 1 - - 2 - -
11 h o l id a y s -------------------------------------------------------- - - - 1 - -

T o t a l  h o lid a y  t i m e 5

11 d a y s -------------------------------------------------------------- - - 1 - -
10 d a y s  o r  m o r e ------------------------------------------------ 1 - - 3 - -
9 l/z d a y s  o r  m o r e ----------------------------------------------- 17 - - 31 - -
9 d a y s  o r  m o r e —  ----------------------------  --------- 25 19 20 33 13 3
8 d a y s  o r  m o r e ------------------------------------------------- 42 32 93 58 28 98
7 V2 d a y s  o r  m o r e _______________ __________________ 4 3 35 93 59 28 98
7 d a y s  o r  m o r e —  ----  ------------ —  - - 56 51 9 3 63 36 98
6 V2 d a y s  o r  m o r e ----------------------------------------------- 57 51 93 64 41 98
6 d a y s  o r  m o r e ______________________________ 78 81 96 98 92 100
5 d a y s  o r  m o r e ------------------------------------------------- 82 91 96 98 99 100
4 d a y s  o r  m o r e _________ _____ __ __________________ 84 95 96 98 99 100

S i ‘ ” '

86 100 96 99 100 100

1 In clud es d a ta  fo r  w h olesa le  tr a d e , r e ta i l  tra d e , r e a l  e s ta te ,  and s e r v ic e s ,  in addition  to th ose  in d u stry  d iv isio n s shown se p a r a te ly .
2 T ra n sp o rta tio n , com m u n icatio n , and other public u t i l i t ie s .
3 In clud es d a ta  fo r  w h olesa le  tra d e ; r e ta i l  tra d e ; fin an ce , in su ran c e , and r e a l  e s ta te ; and s e r v ic e s ,  in  addition  to  th ose  in d u stry  d iv is io n s  shown se p a r a te ly .
4 L e s s  than 0.5 p e rcen t.
5 A ll com b in ation s of fu ll and h a lf d ay s that add to the sa m e  am ount a re  com bin ed ; fo r  ex a m p le , the prop o rtio n  of w o rk e rs re c e iv in g  a to ta l of 9 d ay s in c lu d es th o se  with 9 fu ll d ay s 

and no h alf d a y s, 8 fu ll d ay s and 2 h a lf d a y s , 7 fu ll d ay s and 4 h a lf d a y s , and so  on. P ro p o rt io n s then w ere cu m ulated .
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Table B-5. Paid Vacations1

(P e rc e n t d is tr ib u tio n  of plant and o ffice  w o rk e rs in a l l  in d u str ie s  and in in d u stry  d iv isio n s by v acatio n  pay 
p r o v is io n s , A lbu qu erqu e, N . M ex. , M arch  1970)

P la n t  w o r k e r s O ff ic e  w o r k e r s

V a c a t io n  p o l ic y
A ll i n d u s t r i e s 2 M a n u fa c tu r in g P u b lic  u t i l i t i e s 3 A ll i n d u s t r i e s  4 M a n u fa c tu r in g P u b lic  u t i l i t i e s 3

A l l  w o r k e r s 100 100 100 100 100 100

M e th o d  o f  p a y m e n t  

W o r k e r s  in  e s t a b l i s h m e n t s  p r o v id in g
p a id  v a c a t io n s _____________________________________ 97 100 100 100 100 100

L e n g t h - o f - t im e  p a y m e n t _______________________ 94 100 92 100 100 100
P e r c e n t a g e  p a y m e n t _________________  _______ 1 - 8 - - -

2
W o r k e r s  in  e s t a b l i s h m e n t s  p r o v id in g

no p a id  v a c a t io n s _________________________________ 3 - - - - -

A m o u n t o f  v a c a t io n  p a y 5 

A f t e r  6 m o n th s  o f  s e r v i c e

U n d e r  1 w e e k ________  _ _______ ___ _____ 1 5 _ ( 6 ) 5 _
1 w e e k _______________________________________________ 15 5 48 36 23 77
O v e r  1 an d  u n d e r  2 w e e k s ________________________ 5 - 6 4 _ 8
O v e r  2 an d  u n d e r  3 w e e k s ________________________ 15 - - 28 - -

A f t e r  1 y e a r  o f  s e r v i c e

U n d e r  1 w pek 2 . 8 . .
1 w e e k ___ 53 74 64 31 33 71
2 w e e k s __________________  _______ ________________ 22 13 28 38 59 29
O v e r  2 an d  u n d e r  3 w e e k s ________________________ 1 - _ 2 _ _
O v e r  4  an d  u n d e r  5 w e e k s ________________________ 15 - - 28 - -

A f te r  2 y e a r s  o f  s e r v i c e

U n d e r  1 w e e k _______________________________________ 1 _ 4 _ _ _
1 w e e k __  _ _ 26 47 31 5 20 (6 )
O v e r  1 an d  u n d e r  2 w e e k s __________  _____ __ 4 9 2 1 6 ( 6 )
2 w e e k s __ 50 43 62 64 74 99
O v e r  2 an d  u n d e r  3 w e e k s ________________________ 1 - - 2 _ -
O v e r  4  an d  u n d e r  5 w e e k s _____, __________________ 15 - " 28 - -

A f te r  3 y e a r s  o f  s e r v i c e

1 w e e k ______ 11 27 8 1 8 .

O v e r  1 an d  u n d e r  2 w e e k s  __ ______ ______________ 3 9 - 1 6 -
2 w e e k s ______________________________________________ 66 61 92 64 84 100
O v e r  2 an d  u n d e r  3 w e e k s ________________________ 1 - - 5 _ _
3 w e e k s  _____________ ..  ̂ _ , _ 1 3 _ (6 ) 1 _
O v e r  4 an d  u n d e r  5 w e e k s ________________________ 15 - - 28 -

A f te r  4  y e a r s  o f  s e r v i c e

1 w e e k ____________  _ ___  . 6 9 8 (6 ) (6 )
O v e r  1 an d  u n d e r  2 w e e k s 5 16 _ 1 12 _
2 w e e k s  __ __________ 68 72 92 65 86 100
O v e r  2 an d  u n d e r  3 w e e k s ________________________ 1 _ _ 5 _ _
3 w e e k s ______  _________ 1 3 _ (6 ) 1 _
O v e r  4 an d  u n d e r  5 w e e k s ________________________ 15 “ 28 "

See footnotes at end of tab le .
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Table B-5. Paid Vacations1--- Continued

(Percent distribution of plant and office workers in all industries and in industry divisions by vacation pay 
provisions, Albuquerque, N. Mex. , March 1970)

P lant w o rk ers O ffice w o rkers

V acatio n  p o licy
A ll in d u s t r ie s2 M anufacturing Public u t il it ie s3 All in d u s tr ie s * M anufacturing Public u t i l i t i e s3

Amount o f v acatio n  pay  5— Continued 

A fte r  5 y e a r s  o f s e r v ic e

1 w e e k -------------------------------------------  ---------- 3 2 8 .

O ver 1 and under 2 w e e k s_____________________ 5 16 _ i 12
2 w e e k s ------------------------------------------------------- 62 69 81 55 61 99
O ver 2 and under 3 w e e k s_____________________ 1 - - 11 _
3 w e e k s_________________________________________ 10 13 11 5 27 1
O ver 3 and under 4 w e e k s_____________________ (6 ) _ _ (6 )
O ver 4 and under 5 w e e k s_____________________

A fte r  10 y e a r s  o f s e r v ic e

15 28

'

1 w e e k ______________________________ _________ 2 2 _ .

O ver 1 and under 2 w e e k s_____________________ 5 9 8 1 8
2 w e e k s_____________________  _________________ 31 42 8 18 35 3
3 w e e k s_________________________________________ 41 43 84 50 56 97
O ver 3 and under 4 w e e k s_____________________ 1 - - 2 _

4 w e e k s_________________________________  ______ 2 3 - i 1
O ver 4 and under 5 w e e k s_____________________ 15 ' 28 - -

A fte r  12 y e a r s  of s e r v ic e

1 w e e k ---- ---------------------------------  -------------- 2 2 .

O ver 1 and under 2 w e e k s_____________________ 2 - 8 _ _
2 w e e k s------------------------------------------------------- 30 43 6 12 37 2
O ver 2 and under 3 w e e k s_____________________ (6 ) - 2 7 _ (6 )
3 w e e k s ------------------------------------------------- ---- 44 52 84 51 62 97
O ver 3 and under 4 w e e k s________  ___________ 1 - - 2 _
4 w e e k s ------------------------------------------------------- 2 3 - 1 1 _
O ver 4 and under 5 w e e k s____________________ — 15 * - 28 - -

A fte r  15 y e a r s  o f se r v ic e

1 w e e k __________________________________________ 2 2 _ . .

O ver 1 and under 2 w e e k s_____________________ 1 - _ _ _
2 w e e k s____________ ____________  ____________ 27 41 14 10 31 2
O ver 2 and under 3 w e e k s ----------------------------- (6 ) - 2 (6 ) _ (6)
3 w e e k s-------  --------------- ----------  ---- -------- 41 54 70 54 68 94
O ver 3 and under 4 w e e k s_____________________ i - _ 3 _
4 w eeks _______________________________________ 10 3 13 4 1 4
O ver 4 and under 5 w e e k s_____________________ 15 - 28 - -

A fte r 20 y e a r s  o f s e r v ic e

1 w e e k ------------------------------------------------------ 2 2 _ _ .

O ver 1 and under 2 w e e k s----------------------------- 1 - - - _ .
2 w e e k s ---------------------------------------- ------------- 26 39 14 10 31 2
3 w e e k s------------------------------------------------------- 21 37 - 26 51 _
O ver 3 and under 4 w e e k s ----------------------------- 1 - 2 2 _ (6)
4 w e e k s------------------------------------------------------- 29 22 72 34 18 97
O ver 4 and under 5 w e e k s ----------------------------- 15 - - 28
5 w e e k s __________________ -______________________ 2 11 (6 )

‘

1

See footnotes at end of table.
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Table B-5. Paid Vacations'--- Continued

(P e rc e n t d is tr ib u tio n  o f plan t and o ffice  w o rk e rs in a l l  in d u str ie s  and in in d u stry  d iv isio n s by v acatio n  pay 
p r o v is io n s , A lbu qu erqu e, N. M ex. , M arch  1970)

P lant w o rk ers O ffice w orkers

V acation  po licy
A ll in d u s t r ie s2 M anufacturing Public u t i l i t ie s3 All in d u str ie s * M anufacturing Public u t il it ie s3

Amount of v acatio n  p a y 5— Continued 

A fter 25 y e a r s  o f s e r v ic e

1 w e e k _________  ______________________  ______ 2 2 .
O ver 1 and under 2 w e e k s_____________________ 1 _ _ _ _
2 w e e k s___________  ___________________________ 25 36 14 10 29 2
3 w e e k s________________ *_______________________ 21 37 _ 19 51 _
O ver 3 and under 4 w e e k s_____________________ 2 3 2 2 2 (6 )
4 w e e k s_____  ______  _________________________ 24 22 44 28 18 38
O ver 4 and under 5 w e e k s_____________________ 15 - _ 29 _ _
5 w e e k s______ 5 - 28 12 _ 59
6 w e e k s_____ ____ 2 - 11 (6 ) - 1

A fte r 30 y e a r s  o f se r v ic e

1 week 2 2 _ _ _ _
O ver 1 and under 2 w e e k s__ i _ - _ _ _
2 w e e k s_______ 25 36 14 10 29 2
3 w e e k s___ 21 37 - 19 51 -
O ver 3 and under 4 w e e k s_____________________ 2 3 2 1 2 (6)
4 w e e k s__ 24 22 43 28 18 38
O ver 4 and under 5 w e e k s_____________________ 15 _ _ 28 _ _
5 w e e k s___ 5 _ 30 13 _ 59
6 w eeks _ 2 - 11 (6) - 1

M axim um  v acatio n  a v a ila b le

1 w e e k _____ 2 2 _ _ . _
O ver 1 and under 2 w eeks ______  _ _ __ 1 _ - _ _ _
2 w e e k s_________________________________________ 25 36 14 10 29 2
3 w e e k s__________  ____ _________  _ ___ ____ 21 37 - 19 51 -
O ver 3 and under 4 w e e k s_____________________ 2 3 2 1 2 (6 )
4 w eeks _ . . . . . . 24 22 43 28 18 38
O ver 4 and under 5 w eeks 15 - - 28 _ -
5 w eeks __ , „ ... . 5 - 30 12 _ 59
6 w eeks _ 2 _ 11 (6 ) _ 1
O ver 6 w eeks , 1

1 Includes b a s ic  p lan s only. E x c lu d es p lan s su ch  a s  v acatio n  b o n u s, v a c a t io n - sa v in g s , and th ose  p lan s which o ffe r  ’ 'exten d ed " o r " s a b b a t ic a l "  b en e fits beyond b a s ic  p lan s to w o rk e rs with 
qualify ing length s o f s e r v ic e .  T y p ic a l o f su ch  ex c lu s io n s a r e  p la n s in the s t e e l ,  a lu m in um , and can in d u s tr ie s .

3 Includes d a ta  fo r  w h olesa le  tr a d e , r e ta i l  t r a d e , r e a l e s ta te ,  and s e r v ic e s ,  in addition  to th o se  in d u stry  d iv is io n s  shown se p a r a te ly .
4 T ra n sp o rta t io n , co m m u nication , and o th er pu b lic  u til it ie s .
5 Includes data  fo r  w h o lesa le  tra d e ; r e ta i l  t ra d e ; f in an ce , in su ra n c e , and r e a l e s ta te ; and s e r v ic e s ,  in add ition  to th o se  in d u stry  d iv isio n s shown se p a r a te ly .

Includes paym ents o th er than "len gth  o f t i m e , "  su ch  a s  p e rc e n ta g e  of annual ea rn in g s o r  f la t- s u m  p a y m e n ts , co n v erted  to an eq u iva len t tim e b a s i s ;  fo r  ex a m p le , a  paym ent o f 2 p e rce n t
of annual ea rn in g s w as c o n sid e red  a s  1 w eek ’s pay . P e r io d s  o f s e r v ic e  w ere ch osen  a r b i t r a r i ly  and do not n e c e s s a r i ly  r e f le c t  the in d iv idual p r o v is io n s  fo r p r o g r e s s io n .  F o r  ex a m p le , the
changes in p ro p o rtio n s in d icated  a t 10 y e a r s '  se r v ic e  in clude ch anges in p r o v is io n s  o c c u r r in g  betw een 5 and 10 y e a r s .  E s t im a te s  a r e  cu m ulativ e . T h u s , the p rop o rtio n  e lig ib le  fo r  3 w eek s '
ay  o r  m o re  a fte r  10 y e a r s  in c lu d es th o se  e l ig ib le  fo r  3 w e e k s ' pay  o r  m o re  a fte r  few er y e a r s  o f s e r v ic e .

L e s s  than 0. 5 p e rce n t.
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Table B-6. Health, Insurance, and Pension Plans

(P e rc e n t of plant and o ffice  w o rk e rs in a ll  in d u str ie s  and in in d u stry  d iv is io n s  em ployed  in e s ta b lish m e n ts providing 
h ealth , in su ra n c e , or pension  b en e fit s , A lbuquerque, N. M ex., M arch  1970)

Type of b en e fit and 
fin an cing 1

P lant w o rk ers O ffice w o rkers

A ll in d u s tr ie s2 M anufacturing Public u t il it ie s3 All in d u str ie s  4 M anufacturing Public u t i l i t ie s3

A ll w o rk e rs-------------------------------------------- 100 100 100 100 100 100

W orkers in e s ta b lish m e n ts provid ing at
le a s t  1 of the b en e fits shown b e lo w ------------- 98 100 98 99 100 99

L ife  in su ra n c e ------------------------------------------ 89 93 96 97 95 99
N oncontributory  p la n s -------------------------- 60 50 90 74 52 95

A ccidental death  and d ism e m b erm en t
in su ran c e----------------------------------------------- 80 80 88 89 81 91

N oncontributory  p la n s -------------------------- 36 49 56 28 51 30
S ic k n ess and acc id en t in su ran c e  or

s ic k  leav e  or both 5--------------------------------- 71 71 68 87 76 98

S ic k n ess and acc id en t in su ran c e------------ 30 57 30 17 60 21
N oncontributory  p la n s ---------------------- 18 33 30 10 32 21

S ick  leav e  (fu ll pay and no
w aiting perio d )----------------------------------- 38 27 19 61 30 21

S ick  leav e (p a r t ia l pay or
w aiting p erio d )----------------------------------- 12 5 30 16 4 59

H o sp ita liza tio n  in su ran c e --------------------------- 94 100 98 99 100 99
N oncontributory  p la n s --------------------------- 44 52 65 30 52 38

S u r g ic a l in su ran c e ------ ---------------------------- 94 100 98 99 100 99
N oncontributory  p la n s --------------------------- 44 52 65 30 52 38

M edical in su r a n c e ------------------------------------ 91 100 98 98 100 99
N oncontributory  p la n s --------------------------- 44 52 65 30 52 38

M ajor m e d ic a l in su r a n c e --------------------------- 85 80 92 94 71 92
N oncontributory  p la n s --------------------------- 41 41 87 36 31 89

R etirem en t pension------------------------------------ 63 48 68 88 59 90
N oncontributory  p la n s --------------------------- 26 23 48 44 35 71

__________________________

1 E s t im a te s  lis te d  a fte r  type of b en efit a re  fo r  a ll p lan s fo r  which at le a s t  a  p a rt  of the c o s t  is  borne by the em p lo y er. "N o n co n trib u to ry  p la n s"  in clude only th ose  p lans financed 
e n tire ly  by the em p lo y er. E x c lu d ed  a r e  le g a lly  re q u ire d  p lan s, such  a s  w ork m en 's co m p en satio n , so c ia l  se c u r ity , and r a il r o a d  re tire m e n t.

2 Includes d a ta  fo r w h olesa le  tra d e , r e ta i l  tra d e , r e a l  e s ta te ,  and s e r v ic e s ,  in addition  to th ose in d u stry  d iv is io n s  shown se p a ra te ly .
3 T ra n sp o rta tio n , co m m u nication , and other public u t il it ie s .
4 Includes d a ta  fo r  w h olesa le  tra d e ; r e ta i l  tra d e ; fin an ce, in su ran c e , and r e a l  e s ta te ; and s e r v ic e s ,  in addition  to th ose in d u stry  d iv isio n s shown se p a r a te ly .
5 U nduplicated to ta l of w o rk e rs re c e iv in g  s ic k  leav e  or s ic k n e ss  and acc id en t in su ran c e  shown se p a r a te ly  below . S ick  le av e  p lan s a r e  lim ited  to th ose  which d e fin ite ly  e s ta b li sh  at 

le a s t  the m inim um  num ber of d a y s ' pay  that can  be exp ected  by each  em plo y ee. In fo rm al s ic k  le av e  a llo w an ces d e term in ed  on an indiv idual b a s i s  a re  excluded .
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Table B-7. Method of Wage Determination and Frequency of Payment

(P e rc e n t d is tr ib u tio n  of plant and o ffice  w o rk e rs in a ll  in d u str ie s  and in  in d u stry  d iv is io n s  by m ethod of w age d e te rm in a tio n 1 
and freq u en c y  of w age paym ent, A lbuquerque, N. M ex., M arch  1970)

P lant w o rk ers O ffice w orkers

Item
A ll in d u str ie s  2 M anufacturing Public u t i l i t i e s3 All in d u s tr ie s4 M anufacturing Public u t i l i t i e s 3

A ll w o rk e rs--------------------- ---------------------- 100 100 100 100 100 100

Method of w age d e term in a tio n  1

P a id  tim e r a t e s --------------------------------------------- 93 93 100 100 100 100
F o r m a l ra te  p o lic y ----------------------------------- 67 73 94 71 17 97

Sin gle r a t e ------------------------------------------- 18 34 46 2 - 11
Range of r a t e s --------------------------------- ---- 49 39 47 69 17 87

P r o g r e s s io n  b a se d  on au tom atic
advan cem ent a cco rd in g  to
length of s e r v i c e --------------------------- 35 32 41 43 11 60

P r o g r e s s io n  b a se d  on m e r it
rev iew ------------------------------------------- 4 4 7 14 6 26

P r o g r e s s io n  b a se d  on a
com bination  of length of
se r v ic e  and m e r it  rev iew ---------------- 10 3 - 12 - 1

No fo rm a l ra te  po licy-------------------------------- 26 21 6 29 83 3
P aid  by in centive m ethods^----------------------------- 7 7 - - - -

P iece  r a te ------------------------------------------------ 2 7 -

Ind ividual--------------------------------------------- 2 7 -

G roup-------------------------------------------------- - - -
P roduction  bonus-------------------------------------- 2 - Method of d e term in in g  in centive pay of o ffice  w o rk e rs not p resen ted

Individual--------------------------------------------- 2 - -
G roup-------------------------------------------------- - -

C o m m iss io n --------------------------------------------- 4 "

F req u en cy  of w age paym ent

W eekly__________________________________________ 71 87 10 48 68 3
Biw eekly------------------------------------------------------- 20 11 61 31 18 38
Sem im onth ly------------------------------------------------- 9 2 29 21 14 9
M onthly-------------------------------------------------------- ( 5) - ( 5) -
O ther fre q u en c y --------------------------------------------

1 F o r  a d e sc r ip tio n  of the m ethods of w age d e term in atio n , se e  Introduction.
2 Includes d a ta  for w h olesa le  tra d e , r e ta i l  tra d e , r e a l  e s ta te , and s e r v ic e s ,  in addition  to th ose  in d u stry  d iv isio n s shown se p a ra te ly .
3 T ra n sp o rta tio n , com m u nication , and other public u t il it ie s .
4 Includes d a ta  fo r  w h olesa le  tra d e ; r e ta il  t ra d e ; fin an ce, in su ran c e , and r e a l  e s ta te ; and s e r v ic e s ,  in  addition  to th ose  in d u stry  d iv isio n s shown se p a ra te ly .
5 L e s s  than 0.5 p ercen t.
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Appendix. Occupational Descriptions

The p r im a ry  p u rp o se  of p rep a r in g  jo b  d e sc r ip tio n s  fo r  the B u r e a u 's  w age su rv ey s i s  to a s s i s t  it s  fie ld  s t a ff  in c la s s i fy in g  into a p p ro p ria te  
o ccu p a tio n s w o rk e rs  who a r e  em ployed under a v a r ie ty  of p ay ro ll t i t le s  and d iffe ren t w ork a rra n g e m e n ts  fro m  estab lish m e n t to e sta b lish m e n t and 
fro m  a r e a  to a r e a .  T h is p e rm its  the grouping o f occup ation al w age ra te s  re p re se n tin g  c o m p ara b le  job  content. B e c au se  of th is e m p h a sis  on 
in te r e sta b lish m e n t and in te r a r e a  c o m p ara b ility  o f occup ation al content, the B u re a u 's  jo b  d e sc r ip tio n s m ay d iffe r  sign ifican tly  fro m  th ose  in u se  in 
in d iv idual e sta b lish m e n ts  o r th ose  p rep a re d  for o th er p u rp o se s . In applying th e se  job  d e sc r ip tio n s , the B u re a u 's  fie ld  ec o n o m ists  a r e  in stru c te d  
to exclude w orking su p e r v is o r s ;  a p p re n t ic e s ; le a r n e r s ;  b eg in n e rs ; t r a in e e s ; and h andicapped, p a r t- t im e , te m p o ra ry , and p rob a tion ary  w o rk e rs .

OFFICE

B IL L E R , MACHINE

P r e p a r e s  sta te m e n ts, b i l l s ,  and in v o ic e s on a m ach ine other than an o rd in ary  or e le c tro -  
m atic  ty p ew riter . M ay a ls o  keep  r e c o r d s  a s  to b illin g s or sh ipping c h a rg e s  or p e rfo rm  other 
c le r ic a l  w ork in cidental to b illin g  o p e ra tio n s . F o r  w age study p u rp o se s , b i l le r s ,  m ach in e , a r e  
c la s s i f ie d  by type of m ach in e , a s  fo llo w s:

B i l le r ,  m ach ine (b illin g  m ach in e ). U se s  a sp e c ia l b illin g  m ach ine (Moon H opkins, E llio t t 
F is h e r ,  B u rro u g h s , e tc .,  which a r e  com bin ation  typing and adding m ach ines) to p r e p a re  b il ls  
and in vo ices fro m  c u s to m e r s ' p u rc h a se  o r d e r s ,  in te rn ally  p rep a re d  o r d e r s ,  sh ipping m em o 
ran d u m s, e tc . U su a lly  in vo lv es a p p lica tio n  of p red e term in e d  d isco u n ts and sh ipping c h a r g e s , 
and en try  of n e c e s sa r y  ex te n sio n s , which m ay  or m ay  not be com puted on the b illin g  m ach ine , 
and to ta ls  which a re  a u to m atic a lly  accu m u lated  by m ach in e . The operation  u su a lly  in vo lves 
a  la rg e  num ber of ca rb on  co p ie s of the b ill being p r e p a re d  and i s  often done on a  fanfold  
m achine.

B i lle r ,  m achine (bookkeeping m ach in e). U se s  a  bookkeeping m ach ine (Sun d stran d , E llio t t  
F is h e r ,  Rem ington R and, e t c .,  which m ay  or m ay  not have ty p ew riter  keyboard) to p rep a re  
c u sto m e rs ' b i l ls  a s  p a r t  of the acco u n ts re c e iv a b le  o peratio n . G en era lly  in vo lv es t,he s im u lta 
neous en try  of f ig u r e s  on c u s to m e r s ' le d g e r  r e c o r d . The m achine a u to m atic a lly  a ccu m u late s 
f ig u r e s  on a num ber of v e r t ic a l co lu m ns and c o m p u te s, and u su a lly  p r in ts  au to m atic a lly  the 
d ebit or c re d it  b a la n c e s . D oes not involve a know ledge of bookkeeping. W orks fro m  u n iform  
and stan d ard  ty p es of s a l e s  and c re d it  s l ip s .

BO O KKEEPIN G -M A CH IN E O PER A T O R

O p erate s a bookkeeping m ach ine (R em ington  R and, E llio t t  F is h e r ,  Sun d stran d , B u rro u g h s , 
N ational C ash  R e g is te r ,  with o r  without a ty p ew riter  keyboard) to keep  a re c o r d  of b u s in e ss  
t r a n sa c tio n s .

C la s s  A . K eep s a  se t  of r e c o r d s  re q u irin g  a know ledge of and ex p erien ce  in b a s ic  
bookkeeping p r in c ip le s ,  and fa m il ia r ity  with the stru c tu re  of the p a r t ic u la r  accounting sy s te m  
u sed . D ete rm in es p ro p er  r e c o r d s  and d is tr ib u tio n  of d ebit and c re d it  ite m s to be u sed  in each  
ph ase  of the w ork. M ay p r e p a re  c o n so lid a ted  r e p o r t s ,  b alan ce  sh e e t s ,  and other re c o r d s  
by hand.

C la s s  B . K eep s a re c o r d  of one or m o re  p h a se s  or se c tio n s  of a  se t  of r e c o r d s  u su a lly  
requ irin g  little  know ledge of b a s ic  bookkeeping. P h a se s  or se c tio n s include acco un ts pay ab le , 
p ay ro ll, c u s to m e r s ' acco u n ts (not including a s im p le  type of b illin g  d e sc r ib e d  under b i l le r ,  
m ach ine), c o st  d is tr ib u tio n , ex p en se  d is tr ib u tio n , in ventory  co n tro l, e tc . M ay ch eck  or a s s i s t  
in p rep a ra tio n  of t r i a l  b a la n c e s and p r e p a re  co n tro l sh e ets fo r  the accounting d epartm en t.

C L E R K , ACCOUNTING

C la s s  A . Under g e n e ra l d irec tio n  of a bookkeeper or accountan t, h a s re sp o n sib ility  fo r 
keeping one or m o re  se c tio n s of a  com plete se t  of books or re c o r d s  re la tin g  to one ph ase 
of an  e s ta b lish m e n t's  b u s in e ss  tra n sa c t io n s . W ork in vo lv es postin g and balan cin g  su b sid ia ry  
led ger or le d g e rs  such  a s  acco u n ts re c e iv a b le  o r acco u n ts pay ab le ; exam in ing and coding 
in vo ices or vo u ch ers with p rop er accounting d is tr ib u tion ; and re q u ir e s  judgm ent and e x p e r i
ence in m aking p ro p er  a s s ig n a t io n s  and a llo c a t io n s . M ay a s s i s t  in p r ep a r in g , ad ju stin g , and 
c lo s in g  jo u rn a l e n tr ie s ;  and m ay  d ir e c t  c l a s s  B  accounting c le r k s .

C la s s  B . Under su p e rv is io n , p e r fo rm s one or m o re  routine accounting o p e ra tio n s such 
a s  posting sim p le  jo u rn a l vo u ch ers o r  acco u n ts payab le v o u ch e rs, en terin g v o u ch ers in 
voucher r e g i s t e r s ;  recon c ilin g  bank acco u n ts; and postin g su b sid ia ry  le d g e rs  co n tro lled  by 
g e n e ra l le d g e r s ,  or postin g sim p le  c o s t  accounting d a ta . T h is job  d o es not re q u ire  a know l
edge of accounting and bookkeeping p r in c ip le s  but i s  found in o ff ic e s  in which the m o re  routine 
accounting w ork i s  subdivided  on a  fun ction al b a s i s  am ong se v e r a l w o rk e rs .

C L E R K , F I L E

C la s s  A . In an e s ta b lish e d  filin g  sy s te m  containing a num ber of v arie d  su b je c t m atter  
f i l e s ,  c l a s s i f i e s  and in d exes file  m a te r ia l such a s  c o rre sp o n d en c e , r e p o r t s ,  tech n ica l docu
m e n ts , e tc . M ay a ls o  file  th is m a te r ia l.  M ay keep  re c o r d s  of v a r io u s ty p es in conjunction 
with the f i l e s .  M ay lead  a sm a ll grou p  of low er le v e l f ile  c le r k s .

C la s s  B . S o r ts ,  c o d e s , and f i l e s  u n c la s s if ie d  m a te r ia l by sim p le  (su b je c t  m atter) h ead 
in g s - o r~ p a rt ly  c la s s i f ie d  m a te r ia l  by fin er su b h ead in gs. P r e p a r e s  sim p le  re la te d  index and 
c r o s s - r e fe r e n c e  a id s . A s re q u este d , lo c a te s  c le a r ly  id en tified  m a te r ia l in f i l e s  and fo rw ard s 
m a te r ia l .  M ay p e rfo rm  re la te d  c le r ic a l  ta s k s  re q u ire d  to m ain ta in  and se r v ic e  f i l e s .

C la s s  C . P e r fo r m s  routine filin g  of m a te r ia l that h a s a lr e a d y  been  c la s s i f ie d  or which 
is  e a s i ly  c la s s i f ie d  in a  s im p le  s e r ia l  c la s s i f ic a t io n  sy s te m  (e .g . ,  a lp h ab e tica l, ch ro n o lo g ica l, 
or n u m e ric a l) . A s re q u es te d , lo c a te s  re a d ily  a v a ila b le  m a te r ia l  in f i l e s  and fo rw ard s m a 
te r ia l ;  and m ay  f i l l  out w ithdraw al ch a rg e . P e r fo r m s  sim p le  c le r ic a l  and m anual ta sk s  r e 
q u ired  to m ain tain  and se r v ic e  f i l e s .

C L E R K , O RD ER

R e c e iv e s  c u s to m e r s ' o r d e r s  fo r  m a te r ia l or m e rch an d ise  by m a il , phone, or p e rso n a lly . 
D uties involve any com bin ation  of the fo llo w in g : Quoting p r ic e s  to c u s to m e r s ; m aking out an  o rd e r 
sh eet lis t in g  the ite m s to m ake up the o rd e r ; check ing p r ic e s  and q u an titie s of item s on o rd er 
sh eet; and d is tr ib u tin g  o rd e r  sh e e ts  to re sp e c tiv e  d e p artm e n ts to be f il le d . M ay check  with c re d it  
d epartm en t to d e term in e  c re d it  ra tin g  of c u sto m e r , acknow ledge re c e ip t  of o r d e r s  fro m  c u s to m e r s , 
fo llow  up o r d e r s  to see  that they have been fil le d , keep file  of o r d e r s  re c e iv e d , and check shipping 
in v o ic e s with o r ig in a l o r d e r s .

C L E R K , P A Y R O L L

C om putes w ages of com pany em p lo y ees and e n te r s  the n e c e s sa r y  data  on the p ay ro ll 
sh e e ts . D uties in vo lve: C a lcu la tin g  w o rk e rs ' e a rn in g s b a se d  on tim e o r production  r e c o r d s ;  and 
postin g c a lc u la te d  d ata  on p a y ro ll sh e et , showing in form atio n  such a s  w o r k e r 's  nam e, w orking 
d a y s, tim e , ra te , deductions fo r  in su ran c e , and to ta l w ages due. M ay m ake out paych eck s and 
a s s i s t  p a y m a ste r  in  m aking up and d is tr ib u tin g  pay en v elop es . M ay u se  a ca lcu la tin g  m ach ine.

C O M P T O M E T ER  O PER A T O R

P r im a r y  duty i s  to o p e ra te  a  C o m p to m eter to p e rfo rm  m ath e m a tic a l com p utation s. T h is 
job  i s  not to be con fused  with that of s t a t is t ic a l  or other type of c le r k , which m ay  involve f r e 
quent u se  of a C om p tom eter but, in w hich, u se  of th is m ach ine i s  in cid en tal to p e rfo rm an ce  of 
other d u tie s .

KEYPU N CH  O PER A TO R

C la s s  A . O p era te s a n u m e rica l a n d /o r  a lp h ab e tica l or com bin ation  keypunch m achine to 
t r a n sc r ib e  d ata  fro m  v a r io u s so u rc e  d ocum ents to keypunch tab u lating c a r d s .  P e r fo r m s  sam e 
ta s k s  a s  low er lev el keypunch o p e ra to r  but, in ad d ition , w ork re q u ir e s  a p p lica tio n  of coding 
sk i l l s  and the m aking of som e d e te rm in a tio n s, fo r  ex am p le , lo c a te s  on the so u rc e  docum ent 
the ite m s to be punched; e x tr a c t s  in form atio n  fro m  se v e r a l  d o cum en ts; and s e a r c h e s  fo r  and 
in te r p re ts  in form atio n  on the docum ent to d eterm in e  in form atio n  to  be punched. M ay tra in  
in ex perien ced  o p e r a to r s .
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KEYPU N CH  O PER A T O R — Continued

C la s s  B . Under c lo se  su p e rv is io n  or follow ing sp ec ific  p ro c e d u re s or in stru c tio n s, 
t r a n s c r ib e s  d a ta  fro m  so u rc e  docum ents to punched c a r d s .  O p era te s a n u m e rica l a n d /o r  
a lp h a b e tic a l o r com bin ation  keypunch m achine to keypunch tabulating c a r d s .  M ay v erify  c a r d s .  
W orking fro m  v a r io u s  stan d ard ize d  so u rc e  docum en ts, fo llow s sp ec ifie d  se q u e n ces which have 
been  coded or p r e sc r ib e d  in d e ta il and re q u ire  little  o r no se le c tin g , coding, or in terp re tin g  
of data  to be punched. P ro b le m s a r is in g  fro m  erro n eo u s item s or c o d e s , m is s in g  in form ation , 
e t c .,  a r e  r e fe r r e d  to su p e r v iso r .

O F F IC E  BOY OR G IR L

P e r fo r m s  v a r io u s routine d u tie s such  a s  running e r r a n d s , o peratin g m inor o ffice  m a 
ch ines such a s  s e a le r s  or m a i le r s ,  opening and d istr ib u tin g  m a il, and other m inor c le r ic a l  w ork.

SE C R E T A R Y

A ssig n e d  a s  p e rso n a l s e c r e ta r y ,  n o rm ally  to one indiv idual. M ain tain s a c lo se  and highly 
re sp o n siv e  re la tio n sh ip  to the d a y -to -d a y  w ork a c tiv it ie s  of the su p e r v iso r . W orks fa ir ly  inde
pendently re c e iv in g  a m inim um  of d e ta iled  su p e rv is io n  and gu idance . P e r fo r m s  v a r ie d  c le r ic a l  
and s e c r e t a r ia l  d u tie s , u su a lly  including m o st of the fo llo w in g : (a) R e c e iv e s telephone c a l l s ,
p e rso n a l c a l l e r s ,  and incom ing m a il , a n sw e rs  routine in q u ir ie s , and ro u te s the tech n ica l in q u irie s 
to the p ro p er p e r so n s ; (b) e s ta b li sh e s ,  m a in ta in s , and r e v i se s  the su p e r v is o r 's  f i l e s ;  (c) m ain ta in s 
the s u p e r v is o r 's  c a le n d ar and m ak e s appointm ents a s  in stru c te d ; (d) r e la y s  m e s s a g e s  fro m  su p e r 
v iso r  to su b o rd in a te s; (e) re v iew s co rre sp o n d en c e , m em o ran d a , and re p o r ts  p rep a re d  by o th ers 
fo r  the s u p e r v is o r 's  s ign a tu re  to a s s u r e  p ro ce d u ra l and typograph ic a c c u ra c y ; and (f) p e r fo rm s 
sten ograph ic  and typing w ork.

May a ls o  p e rfo rm  other c le r ic a l  and se c r e ta r ia l  ta s k s  of co m p arab le  nature and d ifficu lty . 
The w ork ty p ica lly  re q u ir e s  know ledge of o ffice  routine and understanding of the o rgan izatio n , 
p r o g r a m s , and p ro c e d u re s re la te d  to the w ork of the su p e rv iso r .

E x c lu sio n s

Not a ll  p o sitio n s that a r e  titled  " s e c r e t a r y "  p o s s e s s  the above c h a r a c t e r i s t i c s .  E x a m p le s 
of p o sitio n s which a r e  excluded  fro m  the defin ition  a r e  a s  fo llo w s: (a) P o sitio n s which do not m eet 
the "p e r s o n a l"  s e c r e ta r y  concept d e sc r ib e d  above; (b) sten o g ra p h ers not fu lly  tra in ed  in s e c r e ta r ia l  
type d u tie s ; (c) s ten o g ra p h ers se rv in g  a s  o ffice a s s i s t a n t s  to a grou p  of p r o fe ss io n a l,  tech n ica l, 
or m a n a g e r ia l p e r so n s ; (d) s e c r e ta r y  p o sitio n s in which the d u tie s a r e  e ith er su b stan tia lly  m ore 
routine or su b stan tia lly  m o re  co m p lex  and re sp o n sib le  than th ose c h a ra c te r iz e d  in the defin ition ; 
and (e) a s s i s t a n t  type po sitio n s which involve m o re  d ifficu lt or m ore re sp o n sib le  tech n ica l, ad m in 
is t r a t iv e ,  su p e rv iso ry , or sp e c ia liz e d  c le r ic a l  d u ties which a r e  not ty p ica l of s e c r e t a r ia l  w ork.

N O TE: The te rm  "c o rp o ra te  o f f i c e r ,"  u sed  in the lev el d e fin itio n s fo llow ing, r e fe r s  to
th ose o ff ic ia ls  who have a  sign ifican t c o rp o ra te -w id e  policym aking ro le  with re g a rd  to m a jo r 
com pany a c t iv i t ie s .  The title  "v ic e  p r e s id e n t ,"  though n o rm ally  in d icative  of th is ro le , d o es not 
in a ll c a s e s  identify  such p o sitio n s. V ice p re s id e n ts  w hose p r im a ry  r e sp o n sib ility  is  to a c t p e r
so n ally  on indiv idual c a s e s  or tra n sa c tio n s  (e .g .,  approve or deny individual loan or c re d it  ac tio n s; 
a d m in iste r  in div idual t r u st  acco u n ts; d ir e c tly  su p e rv ise  a c le r ic a l  sta ff) a r e  not co n sid e red  to be 
"c o rp o ra te  o f f ic e r s "  fo r  p u rp o se s of applying the follow ing le v e l d e fin itio n s.

C la s s  A

a. S e c r e ta r y  to the ch a irm an  of the b o ard  o r  p r e s id e n t of a  com pany that em p lo y s, in 
a ll , over 100 but few er than 5 ,0 0 0  p e r s o n s ; or

b. S e c r e ta r y  to a c o rp o ra te  o ff ic e r  (oth er than the ch a irm an  of the b o ard  or p resid en t) 
of a com pany that em p lo y s, in a ll ,  o v er 5, 000 but few er than 25, 000 p e r so n s ; or

c. S e c r e ta r y  to the head ( im m ed ia te ly  below  the c o rp o ra te  o ffic e r  level) of a  m a jo r  
segm en t o r  su b sid ia ry  of a  com pany that em plo y s, in a ll ,  over 25, 000 p e r so n s .

C la s s  B

a. S e c r e ta r y  to  the ch a irm an  of the b o ard  o r  p r e sid en t of a com pany that em plo y s, in 
a ll , few er than 100 p e r so n s ; or

b. S e c r e ta r y  to a  c o rp o ra te  o ffic e r  (oth er than the ch a irm an  of the b o ard  o r p resid en t) 
of a com pany that em p lo y s, in a ll ,  o v er 100 but few er than 5 ,0 0 0  p e r so n s ; o r

c. S e c r e ta r y  to the h ead (im m ed ia te ly  below  the o ff ic e r  level) o v er e ith er a  m a jo r  
c o rp o ra te -w id e  function al ac tiv ity  (e .g .,  m ark e tin g , r e se a r c h ,  o p e ra tio n s , in d u str ia l r e la -  
tio n s, etc .) o r"a  m a jo r  geo grap h ic  o r  o rg an iza tio n al segm en t (e .g . ,  a  re g io n a l h e a d q u a r te r s ; 
a  m a jo r  d iv ision ) of a  com pany that em p lo y s, in a ll ,  over 5 ,0 0 0  but few er than 2 5 ,0 0 0  
e m p lo y ees; or
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SE C R E T A R Y — Continued

d. S e c r e ta r y  to the h ead of an in d iv idual p lan t, fa c to ry , etc. (o r  other equ ivalen t le v e l 
o f o ffic ia l)  that em p lo y s, in a l l ,  o v er 5, 000 p e r so n s ; or

e. S e c r e ta r y  to the head of a la r g e  and im po rtan t o rg an iza tio n al segm en t (e .g .,  a m iddle 
m an agem en t su p e r v iso r  of an o rg a n iza tio n a l segm en t often involving a s  m any a s  se v e r a l  
hundred p e r so n s)  of a com pany that em p lo y s, in a ll ,  o v er 25, 000 p e r so n s .

C la s s  C

a. S e c r e ta r y  to an executiv e  o r  m a n a g e r ia l p e r so n  w hose r e sp o n sib ility  i s  not equ ivalen t 
to one of the sp e c if ic  le v e l situ atio n s in the defin ition  fo r  c l a s s  B , but w hose su b o rd in ate  s ta ff  
n o rm ally  n u m b ers at le a s t  s e v e r a l  dozen em p lo y ees and i s  u su a lly  d iv ided  into o rgan iza tio n al 
se gm en ts which a r e  often, in turn , fu r th er  subdivided. In som e co m p an ies , th is le v e l in clu des 
a  w ide ran ge of o rg a n iza tio n a l ech e lo n s; in o th e r s ,  only one o r  two; o£

b. S e c r e ta r y  to the h ead of an in d iv idual plant, fa c to ry , etc . (o r  o th er equ iva len t le v e l 
of o ffic ia l) that em p lo y s, in a ll ,  few er than 5, 000 p e r so n s .

C la s s  D

a. S e c r e ta r y  to the su p e r v iso r  o r  h ead  of a  sm a ll o rg a n iza tio n a l unit (e .g . ,  few er than 
about 25 o r 30 p e r so n s ) ;  or

b. S e c r e ta r y  to a n o n su p erv iso ry  s t a ff  s p e c ia l is t ,  p r o fe s s io n a l  em plo y ee, a d m in is tr a 
tiv e  o ff ic e r , o r  a s s i s t a n t ,  sk ille d  tech n ic ian  o r  ex p ert. (N O TE; M any com p an ies a s s ig n  
s te n o g ra p h e rs , r a th e r  than s e c r e t a r ie s  a s  d e sc r ib e d  abo v e , to th is le v e l of su p e r v iso r y  o r  
n o n su p erv iso ry  w o rk er.)

STEN O G R A PH ER , G E N E R A L

P r im a r y  duty i s  to take d ictation  involving a n o rm al routine v o cab u lary  fro m  one or m ore 
p e r so n s  e ith er in shorthand or by Stenotype or s im ila r  m ach ine ; and tra n sc r ib e  d ictatio n . May 
a ls o  type fro m  w ritten  copy. M ay m ain tain  f i l e s ,  keep sim p le  r e c o r d s ,  or p e rfo rm  other re la tiv e ly  
routine c le r ic a l  t a s k s .  M ay o perate  fro m  a sten ograph ic  pool. D oes not include tra n sc r ib in g -  
m ach ine w ork. (See tra n sc r ib in g -m a c h in e  o p e r a to r .)

STEN O G R A P H ER , SENIOR

P r im a r y  duty i s  to take d ictation  involving a v a r ie d  tech n ica l or sp e c ia liz e d  v o cab u la ry  
such a s  in le g a l b r ie f s  or r e p o r ts  on sc ien tific  r e se a r c h  fro m  one or m o re  p e rso n s  e ith er in sh o r t
hand or by Stenotype or s im ila r  m ach ine; and tr a n sc r ib e  d ictatio n . May a ls o  type fro m  w ritten 
copy. M ay a ls o  se t  up and m ain ta in  f i l e s ,  keep  r e c o r d s ,  e tc .

OR

P e r fo r m s  sten ograph ic  d u tie s requ irin g  sign ifican tly  g r e a te r  independence and r e sp o n s i
b ility  than s te n o g ra p h e rs , g e n e ra l a s  ev iden ced  by the fo llow ing: Work re q u ire s  high d e g re e  of 
sten ograph ic  sp eed  and a c c u ra c y ; and a thorough w orking know ledge of g e n e ra l b u s in e ss  and office 
p r o c e d u r e s  and of the sp e c ific  b u s in e ss  o p e ra tio n s , o rgan iza tio n , p o lic ie s ,  p r o c e d u r e s , f i l e s ,  
w orkflow , e tc . U se s  th is knowledge in p erfo rm in g  sten ograph ic  du ties and re sp o n sib le  c le r ic a l  
ta s k s  such  a s ,  m ain tain ing follow up f i le s ;  a sse m b lin g  m a te r ia l fo r  r e p o r ts ,  m em o ran d u m s, le t t e r s ,  
e tc .;  com p osin g sim p le  le t t e r s  fro m  g e n e ra l in stru c tio n s; read in g  and routing incom ing m a il; and 
an sw erin g  routine q u e stio n s, e tc . D oes not include tra n sc r ib in g -m a c h in e  w ork.

SW ITCHBOARD O P ER A T O R

C la s s  A . O p era te s a  s in g le-  o r  m u ltip le-po sitio n  telephone sw itch b oard  handling incom ing, 
outgoing, in trap lan t o r o ffice  c a l l s .  P e r fo r m s  fu ll telephone in form ation  se r v ic e  o r h andles 
co m p lex  c a l l s ,  such  a s  c o n fe ren ce , c o llec t , o v e r s e a s ,  or s im ila r  c a l l s ,  e ith er in  addition  to 
doing routine w ork a s  d e sc r ib e d  fo r  sw itch b oard  o p e ra to r , c l a s s  B , o r  a s  a  fu ll- tim e  
a ss ig n m en t. ( "F u ll "  telephone in form atio n  se r v ic e  o c c u r s  when the esta b lish m e n t h as v a r ie d  
fun ction s that a r e  not re ad ily  u n d erstan d ab le  fo r  telephone in form atio n  p u rp o se s , e .g . ,  b ec a u se  
of overlapp in g  o r  in te r re la te d  fun ction s, and consequently  p r e se n t frequ ent p ro b le m s a s  to 
which ex ten sio n s a r e  a p p ro p ria te  fo r  c a ll s .)

C la s s  B . O p era te s a s in g le-  o r m u ltip le-po sitio n  telephone sw itch board  handling incom ing, 
outgoing, in trap lan t o r  o ffice  c a l l s .  M ay handle routine long d is tan ce  c a l l s  and re c o r d  to lls .  
M ay p e r fo rm  lim ited  telephone in form atio n  se r v ic e .  ( "L im ite d "  telephone in form atio n  se r v ic e  
o c c u r s  if  the functions of the esta b lish m e n t se r v ic e d  a r e  re ad ily  u n d erstan d ab le  fo r  telephone 
in form atio n  p u r p o se s , o r  if  the r e q u e s ts  a r e  rou tine , e .g . ,  giving ex ten sio n  n u m b ers when 
sp e c if ic  n am es a r e  fu rn ish ed , o r  if  co m p lex  c a ll s  a r e  r e fe r r e d  to another o p e ra to r .)
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S W IT C H B O A R D  O P E R A T O R - R E C E P T I O N I S T

In  a d d it io n  to  p e r f o r m in g  d u t ie s  o f  o p e r a t o r  on a  s in g le - p o s i t i o n  o r  m o n ito r - ty p e  s w i t c h 
b o a r d ,  a c t s  a s  r e c e p t io n i s t  an d  m a y  a l s o  ty p e  o r  p e r f o r m  ro u t in e  c l e r i c a l  w o rk  a s  p a r t  o f  r e g u la r  
d u t ie s .  T h i s  ty p in g  o r  c l e r i c a l  w o rk  m a y  ta k e  th e m a jo r  p a r t  o f  th is  w o r k e r 's  t im e  w h ile  at 
sw itc h b o a r d .

T A B U  E A T IN G -M A C H IN E  O P E R A T O R

C l a s s  A . O p e r a t e s  a  v a r i e t y  o f  t a b u la t in g  o r  e l e c t r i c a l  a c c o u n t in g  m a c h in e s ,  t y p ic a l ly  
in c lu d in g  su c h  m a c h in e s  a s  th e  t a b u la t o r ,  c a lc u l a t o r ,  i n t e r p r e t e r ,  c o l l a t o r ,  arid  o t h e r s .  
P e r f o r m s  c o m p le te  r e p o r t in g  a s s i g n m e n t s  w ith ou t c lo s e  s u p e r v i s io n ,  an d  p e r f o r m s  d i f f ic u lt  
w ir in g  a s  r e q u ir e d .  T h e  c o m p le te  r e p o r t in g  an d  ta b u la t in g  a s s i g n m e n t s  t y p ic a l ly  in v o lv e  a 
v a r i e t y  o f  lo n g  an d  c o m p le x  r e p o r t s  w h ich  o fte n  a r e  o f i r r e g u l a r  o r  n o n r e c u r r in g  ty p e  r e 
q u ir in g  s o m e  p la n n in g  an d  s e q u e n c in g  o f s t e p s  to  b e  ta k e n . A s  a  m o r e  e x p e r ie n c e d  o p e r a t o r ,  
i s  t y p ic a l ly  in v o lv e d  in  t r a in in g  new  o p e r a t o r s  in  m a c h in e  o p e r a t io n s ,  o r  p a r t i a l l y  t r a in e d  
o p e r a t o r s  in  w ir in g  f r o m  d i a g r a m s  an d  o p e r a t in g  s e q u e n c e s  o f lo n g  an d  c o m p le x  r e p o r t s .  
D o e s  not in c lu d e  w o r k in g  s u p e r v i s o r s  p e r f o r m in g  t a b u la t in g - m a c h in e  o p e r a t io n s  an d  d a y - to -  
d a y  s u p e r v i s io n  o f  th e  w o rk  an d  p r o d u c t io n  o f a  g r o u p  o f  t a b u la t in g - m a c h in e  o p e r a t o r s .

C l a s s  B . O p e r a t e s  m o r e  d if f ic u l t  t a b u la t in g  o r  e l e c t r i c a l  a c c o u n t in g  m a c h in e s  su c h  a s  th e  
t a b u la to r  an d  c a l c u l a t o r ,  in  a d d it io n  to  th e s o r t e r ,  r e p r o d u c e r ,  an d  c o l l a t o r .  T h i s  w o rk  i s  
p e r f o r m e d  u n d e r  s p e c i f i c  i n s t r u c t io n s  an d  m a y  in c lu d e  th e  p e r f o r m a n c e  o f s o m e  w ir in g  f r o m  
d i a g r a m s .  T h e  w o rk  t y p ic a l ly  i n v o lv e s ,  fo r  e x a m p le ,  ta b u la t io n s  in v o lv in g  a  r e p e t i t iv e  
a c c o u n t in g  e x e r c i s e ,  a  c o m p le te  bu t s m a l l  t a b u la t in g  s tu d y , o r  p a r t s  o f a  lo n g e r  an d  m o r e  
c o m p le x  r e p o r t .  S u c h  r e p o r t s  an d  s t u d ie s  a r e  u s u a l ly  o f  a  r e c u r r i n g  n a tu r e  w h e re  th e  p r o 
c e d u r e s  a r e  w e l l  e s t a b l i s h e d .  M a y  a l s o  in c lu d e  th e  t r a in in g  o f  new  e m p lo y e e s  in  th e  b a s i c  
o p e r a t io n  o f  th e m a c h in e .

PROFESSIONAL

T A B U L A T IN G -M A C H IN E  O P E R A T O R — C on tin u ed

C la s s  C . O p e r a t e s  s im p le  ta b u la t in g  o r  e l e c t r i c a l  a c c o u n t in g  m a c h in e s  su c h  a s  th e  
s o r t e r ,  r e p r o d u c in g  p u n ch , c o l l a t o r ,  e t c . ,  w ith  s p e c i f i c  in s t r u c t io n s .  M a y  in c lu d e  s im p le  
w ir in g  f r o m  d ia g r a m s  an d  s o m e  f i l in g  w o rk . T h e  w o rk  t y p ic a l ly  in v o lv e s  p o r t io n s  o f  a  w o rk  
u n it , f o r  e x a m p le ,  in d iv id u a l s o r t in g  o r  c o l la t in g  r u n s  o r  r e p e t i t iv e  o p e r a t io n s .

T R A N S C R IB IN G -M A C H IN E  O P E R A T O R , G E N E R A L

P r i m a r y  d u ty  i s  to  t r a n s c r ib e  d ic ta t io n  in v o lv in g  a  n o r m a l  ro u t in e  v o c a b u la r y  f r o m  
t r a n s c r ib in g - m a c h in e  r e c o r d s .  M a y  a l s p  ty p e  f r o m  w r it te n  co p y  an d  do  s im p le  c l e r i c a l  w o rk . 
W o r k e r s  t r a n s c r ib in g  d ic ta t io n  in v o lv in g  a  v a r i e d  te c h n ic a l  o r  s p e c ia l i z e d  v o c a b u la r y  su c h  a s  le g a l  
b r i e f s  o r  r e p o r t s  on  s c i e n t i f i c  r e s e a r c h  a r e  n ot in c lu d e d . A  w o r k e r  w ho t a k e s  d ic ta t io n  in s h o r t 
h an d  o r  by  S te n o ty p e  o r  s i m i l a r  m a c h in e  i s  c l a s s i f i e d  a s  a  s t e n o g r a p h e r ,  g e n e r a l .

T Y P IS T

U s e s  a  t y p e w r i te r  to  m a k e  c o p ie s  o f  v a r io u s  m a t e r i a l  o r  to  m a k e  out b i l l s  a f t e r  c a l c u l a 
t io n s  h av e  b e e n  m a d e  by  a n o th e r  p e r s o n .  M a y  in c lu d e  ty p in g  o f s t e n c i l s ,  m a t s ,  o r  s i m i l a r  m a t e 
r i a l s  f o r  u s e  in  d u p l ic a t in g  p r o c e s s e s .  M a y  do  c l e r i c a l  w o rk  in v o lv in g  l i t t le  s p e c i a l  t r a in in g ,  su c h  
a s  k e e p in g  s im p le  r e c o r d s ,  f i l in g  r e c o r d s  an d  r e p o r t s ,  o r  s o r t in g  an d  d is t r ib u t in g  in c o m in g  m a i l .

C l a s s  A . P e r f o r m s  one o r  m o r e  o f th e  fo llo w in g : t y p in g  m a t e r i a l  in  f in a l  fo r m  w hen  it
in v o lv e s  c o m b in in g  m a t e r i a l  f r o m  s e v e r a l  s o u r c e s  o r  r e s p o n s ib i l i t y  fo r  c o r r e c t  s p e l l in g ,  
s y l l a b ic a t io n ,  p u n c tu a tio n , e t c . ,  o f t e c h n ic a l  o r  u n u su a l  w o r d s  o r  f o r e ig n  la n g u a g e  m a t e r ia l ;  
an d  p la n n in g  la y o u t an d  ty p in g  o f  c o m p lic a t e d  s t a t i s t i c a l  t a b le s  to  m a in ta in  u n ifo r m ity  and 
b a la n c e  in  s p a c in g .  M a y  ty p e  r o u t in e  f o r m  l e t t e r s  v a r y in g  d e t a i l s  to  s u i t  c i r c u m s t a n c e s .

C l a s s  B . P e r f o r m s  one o r  m o r e  o f  th e  fo llo w in g : C o p y  ty p in g  f r o m  ro u g h  o r  c l e a r  d r a f t s ;  
ro u t in e  ty p in g  of f o r m s ,  in s u r a n c e  p o l i c i e s ,  e t c . ;  an d  s e t t in g  up s im p le  s t a n d a r d  t a b u la t io n s ,  
o r  c o p y in g  m o r e  c o m p le x  t a b le s  a l r e a d y  s e tu p  an d  s p a c e d  p r o p e r ly .

TECHNICAL

C O M P U T ER  O P ER A T O R

M o n ito rs and o p e ra te s  the co n tro l c o n so le  of a  d ig ita l com p uter to p r o c e s s  data  acco rd in g  
to o peratin g  in str u c tio n s , u su a lly  p r e p a re d  by a  p r o g r a m e r . W ork in clu d es m o st  of the fo llow ing; 
S tu d ie s in stru c tio n s to d e term in e  equ ipm ent se tu p  and o p e ra tio n s ; lo a d s  equ ipm ent with re q u ire d  
ite m s (tape r e e l s ,  c a r d s ,  e tc .) ;  sw itch es n e c e s sa r y  a u x il ia ry  equipm ent in to c ir c u it ,  and s t a r t s  
and o p e ra te s  co m p u ter; m a k e s a d ju stm en ts to com puter to  c o r r e c t  o peratin g  p ro b le m s and m eet 
sp e c ia l con d ition s; re v iew s e r r o r s  m ad e  during o peratio n  and d e te rm in e s c a u se  o r r e f e r s  p rob lem  
to su p e r v is o r  o r p r o g r a m e r ;  and m a in ta in s o peratin g  r e c o r d s .  M ay te s t  and a s s i s t  in  c o rre c tin g  
p r o g ra m .

F o r  w age study  p u r p o se s , co m p u ter o p e ra to r s  a r e  c la s s i f ie d  a s  fo llo w s;

C la s s  A . O p e ra te s  independently , o r under only g e n e ra l d irec tio n , a  com p uter running 
p r o g r a m s  with m o st  of the fo llow ing c h a r a c t e r i s t i c s :  New p r o g r a m s  a r e  frequ en tly  te ste d  and 
in trod uced ; scheduling re q u ire m e n ts a r e  of c r i t ic a l  im po rtan ce  to m in im ize  dow ntim e; the 
p r o g r a m s  a r e  of co m p lex  d e sig n  so  that id en tifica tion  of e r r o r  so u rc e  often re q u ire s a  w orking 
know ledge of the to ta l p r o g ra m , and a lte rn a te  p r o g r a m s  m ay  not be a v a ila b le . M ay give 
d irec tio n  and gu idance to  low er le v e l o p e r a to r s .

C la s s  B . O p e ra te s  independently, o r under only g e n e ra l d irec tio n , a  co m p uter running 
p r o g r a m s  with m o st  o f the follow ing c h a r a c t e r i s t i c s ;  M ost of the p r o g r a m s  a r e  e s ta b lish e d  
produ ction  ru n s, ty p ic a lly  run on a  r e g u la r ly  re c u rr in g  b a s i s ;  th ere  i s  lit t le  o r no te st in g  
of new p r o g r a m s  re q u ire d ; a lte rn a te  p r o g r a m s  a r e  p rov id ed  in  c a se  o r ig in a l p r o g ra m  needs 
m a jo r  change o r  cannot be c o rre c te d  w ithin a  re a so n a b le  tim e . In com m on e r r o r  s itu a t io n s , 
d ia g n o se s c a u se  and ta k e s  c o r r e c t iv e  action . T h is u su a lly  in vo lv es applying p re v io u sly  p r o 
g ra m e d  c o r r e c t iv e  s t e p s ,  o r  u sin g  sta n d a rd  c o rre c tio n  tech n iques.

OR

O p era te s under d ir e c t  su p e rv is io n  a  com puter running p r o g r a m s  o r se gm en ts of p r o g r a m s  
with the c h a r a c t e r i s t i c s  d e sc r ib e d  fo r  c l a s s  A. M ay a s s i s t  a  h igh er le v e l o p e ra to r  by  in d e
pendently p e rfo rm in g  l e s s  d ifficu lt t a s k s  a s s ig n e d , and p e rfo rm in g  d ifficu lt ta s k s  follow ing 
d e ta iled  in stru c tio n s and w ith frequ en t review  of o p era tio n s p e rfo rm e d .

C la s s  C . W orks on routine p r o g r a m s  under c lo se  su p e rv is io n . Is exp ected  to  develop 
w orking know ledge of the com p uter equipm ent u sed  and a b ility  to  d e tec t p ro b le m s involved in 
running routine p r o g r a m s .  U su a lly  h as re c e iv e d  so m e fo rm a l tra in in g  in com p uter operation . 
M ay a s s i s t  h igh er le v e l o p e ra to r  on co m p lex  p r o g r a m s .

C O M P U T ER  P R O G R A M ER , BU SIN ESS

C o n v erts sta tem en ts of b u s in e ss  p r o b le m s , ty p ic a lly  p r e p a re d  by a  sy s te m s  a n a ly s t, into 
a  seq uen ce of d e ta ile d  in stru c tio n s which a r e  re q u ire d  to so lv e  the p r o b le m s by au tom atic  data  
p r o c e ss in g  equipm ent. W orking fro m  c h a r ts  o r d ia g r a m s ,  the p r o g r a m e r  d eve lo p s the p r e c is e  
in stru c tio n s w hich, when en te red  into the co m p uter sy s te m  in coded  lan g u age , c a u se  the m an ipu 
la tio n  of d a ta  to ach iev e  d e s ir e d  r e s u lt s .  W ork in vo lv es m o st of the fo llow in g: A p p lies know ledge 
of com puter c a p a b ili t ie s ,  m a th e m a tic s , lo g ic  em ployed  by c o m p u te rs , and p a r t ic u la r  su b je c t m a tte r  
involved to an aly ze  c h a r ts  and d ia g r a m s  of the p ro b lem  to be p r o g ra m e d . D ev elo ps sequence 
o f p r o g ra m  s te p s , w r ite s  d e ta ile d  flow  c h a r ts  to show o rd e r  in w hich data  w ill be p r o c e ss e d ;  
co n v er ts  th e se  c h a r ts  to coded  in stru c tio n s fo r  m ach ine to fo llow ; t e s t s  and c o r r e c t s  p r o g r a m s ; 
p r e p a r e s  in stru c tio n s fo r  o peratin g  p e rso n n e l during prod u ction  run; a n a ly z e s , re v iew s, and a lte r s  
p r o g r a m s  to in c r e a se  o p era tin g  e ffic ie n c y  o r  adap t to new re q u ire m e n ts ; m a in ta in s re c o r d s  of 
p r o g ra m  developm en t and r e v is io n s . (N O TE; W o rkers p e rfo rm in g  both sy s te m s  a n a ly s is  and p r o 
gram in g  shou ld  be c la s s i f ie d  a s  sy s te m s  a n a ly s ts  if  th is  i s  the sk il l  u sed  to d e term in e  th e ir  pay .)

D oes not include em p lo y ees p r im a r ily  re sp o n sib le  fo r  the m an agem en t o r su p e rv is io n  of 
o th er e le c tro n ic  d ata  p r o c e ss in g  (E D P ) em p lo y ees , o r  p r o g r a m e r s  p r im a r ily  con cern ed  with 
sc ie n tific  a n d /o r  en gin eerin g p r o b le m s .

F o r  w age study p u r p o se s , p r o g r a m e r s  a r e  c la s s i f ie d  a s  fo llo w s:

C la s s  A . W orks independently o r  under only g e n e ra l d irec tio n  on co m p lex  p r o b le m s which 
re q u ire  com p eten ce in a l l  p h a se s  of p r o g ra m in g  co n cepts and p r a c t ic e s .  W orking fro m  d ia 
g r a m s  and c h a rts  which identify  the n atu re  of d e s ir e d  r e s u lt s ,  m a jo r  p r o c e s s in g  s te p s  to be 
a c c o m p lish e d , and the re la tio n sh ip s  betw een v a r io u s  s te p s  of the p ro b lem  so lv in g  routine; 
p lan s the fu ll ran ge  of p ro g ra m in g  a c tio n s needed to e ffic ie n tly  u tilize  the co m p u ter sy s te m  
in ach iev ing d e s ir e d  end pro d u cts .

At th is  le v e l ,  p ro g ra m in g  i s  d ifficu lt b e c a u se  co m p u ter equ ipm ent m u st be o rgan ize d  to 
p rod u ce s e v e r a l  in te r re la te d  but d iv e r se  p ro d u cts  fro m  n u m ero u s and d iv e r se  data  e lem en ts. 
A w ide v a r ie ty  and ex te n siv e  num ber of in te rn al p r o c e ss in g  a c tio n s m u st o ccu r . T h is r e q u ire s  
su ch  a c tio n s a s  developm en t of com m on o p e ra tio n s w hich can  be re u se d , e s ta b lish m e n t of 
lin kage po in ts betw een o p e ra tio n s , ad ju stm en ts to d a ta  when p r o g r a m  re q u ire m e n ts  exceed  
co m p uter s to ra g e  c a p a c ity , and su b stan t ia l m an ipu latio n  and re se q u en c in g  o f data  e lem en ts 
to fo rm  a  h ighly in teg ra ted  p r o g ra m .

M ay prov id e  fun ction al d irec tio n  to low er le v e l p r o g r a m e r s  who a r e  a s s ig n e d  to a s s i s t .
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C la s s  B . W orks independently o r under only g e n e ra l d irec tio n  on re la tiv e ly  sim p le  
p r o g r a m s ,  o r  on sim p le  se g m en ts of com p lex  p r o g r a m s . P r o g r a m s  (o r  segm en ts) u su a lly  
p r o c e s s  in form atio n  to produ ce d a ta  in two o r th ree  v a r ie d  se q u e n c es or fo r m a ts .  R ep o rts 
and l i s t in g s  a re  p rodu ced  by re fin in g , adap ting, a r ra y in g , o r  m aking m in or ad d itions to or 
d e le tio n s fro m  input d ata  which a r e  re ad ily  a v a ila b le . While nu m erous re c o r d s  m ay  be 
p r o c e s s e d ,  the data  have been re fin ed  in p r io r  actio n s so  that the a c c u ra c y  and sequencin g 
of data  can  be te sted  by u sin g a few routine ch eck s. T y p ica lly , the p r o g ra m  d e a ls  with 
routine re c o rd -k ee p in g  type o p e ra tio n s .

OR

W orks on com p lex  p r o g r a m s  (a s  d e sc r ib e d  fo r  c l a s s  A) under c lo se  d irec tio n  o f a  h igher 
le v e l p r o g r a m e r  o r  su p e r v iso r . M ay a s s i s t  h igher le v e l p r o g r a m e r  by independently p e r 
fo rm in g  l e s s  d ifficu lt t a s k s  a s s ig n e d , and p e rfo rm in g  m o re  d ifficu lt t a s k s  under fa ir ly  c lo se  
d irectio n .

M ay guide o r in str u c t  low er le v e l p r o g r a m e r s .

C la s s  C . M akes p r a c t ic a l  a p p lica tio n s of p ro g ra m in g  p r a c t ic e s  and co n cepts u su a lly  
le a rn ed  in fo rm a l tra in in g  c o u r se s .  A ssig n m e n ts a re  d esign ed  to d evelop  com petence in the 
app licatio n  of stan d ard  p r o c e d u r e s  to routine p r o b le m s . R e c e iv e s  c lo se  su p e rv is io n  on new 
a sp e c ts  of a s s ig n m e n ts ; and w ork i s  review ed  to v e r ify  i t s  a c c u r a c y  and co n fo rm an ce with 
re q u ire d  p r o c e d u r e s .

C O M PU T ER  SY ST E M S A N A L Y ST , BU SIN ESS

A n aly zes b u s in e ss  p ro b le m s to fo rm u la te  p r o c e d u r e s  fo r  so lv in g  them  by u se  of e lec tro n ic  
data  p r o c e ss in g  equipm ent. D ev elo ps a com p lete  d e sc r ip tio n  of a l l  sp e c if ic a tio n s  needed to enable 
p r o g r a m e r s  to p r e p a r e  re q u ire d  d ig ita l com p uter p r o g r a m s . Work in vo lv es m o st of the fo llow in g; 
A n aly zes su b je c t-m a tte r  o p e ra tio n s to  be autom ated  and id e n tifie s conditions and c r i t e r ia  re q u ire d  
to ach iev e s a t is fa c to r y  r e s u lt s ;  sp e c i f ie s  num ber and ty p es of r e c o r d s ,  f i l e s ,  and docum ents to 
be u sed ; o u tlines ac tio n s to be p e rfo rm e d  by p e rso n n e l and c o m p u ters in su ffic ien t d e ta il fo r  
p re se n ta tio n  to m an agem en t and fo r  p ro g ra m in g  (ty p ica lly  th is in vo lv es p r e p a ra tio n  of w ork and 
d ata  flow  c h a r ts ) ;  co o rd in ate s the developm en t of te s t  p ro b le m s and p a r t ic ip a te s  in t r i a l  ru ns of 
new and r e v ise d  s y s te m s ;  and recom m en d s equipm ent ch an ges to obtain  m o re  e ffe c tiv e  o v e ra ll 
o p e ra tio n s . (N O TE: W o rk ers p e rfo rm in g  both sy s te m s a n a ly s is  and p ro g ra m in g  should be c l a s 
s i f ie d  a s  sy s te m s  a n a ly s ts  if  th is i s  the sk il l  u sed  to  d e term in e th e ir  pay .)

D oes not include em p lo y ees p r im a r ily  re sp o n sib le  fo r  the m anagem ent o r  su p e rv is io n  of 
o th er e lec tro n ic  d a ta  p r o c e ss in g  (ED P) em p lo y ees , o r  sy s te m s  a n a ly s ts  p r im a r ily  con cern ed  with 
sc ie n tific  o r  en gin eerin g p ro b lem s.

F o r  w age study p u r p o se s , sy s te m s  a n a ly s ts  a r e  c la s s i f ie d  a s  fo llo w s:

C la s s  A . W orks independently o r  under only g e n e ra l d irec tio n  on com p lex  p ro b lem s 
involving a ll p h a se s  of sy s te m s  a n a ly s is .  P ro b le m s a r e  co m p lex  b e c a u se  of d iv e r se  so u rc e s  
of input d a ta  and m u lt ip le -u se  re q u ire m e n ts of output d ata . (F o r  ex am p le , deve lo p s an in te 
g ra ted  produ ction  sch ed u lin g , in ventory  c o n tro l, c o s t  a n a ly s is ,  and s a l e s  a n a ly s is  re c o r d  in 
which ev e ry  item  of each  type i s  a u to m atica lly  p r o c e s s e d  through the fu ll sy s te m  o f re c o r d s  
and a p p ro p ria te  follow up ac tio n s a r e  in itiated  by the com p uter.) C o n fers with p e r so n s  con
cern ed  to d e term in e  the d a ta  p r o c e ss in g  p ro b le m s and a d v ise s  su b je c t-m a tte r  p e rso n n e l on 
the im p lic a tio n s of new o r r e v ise d  sy s te m s  of d ata  p r o c e ss in g  o p e ra tio n s . M akes r e c o m 
m en d ation s, if  needed, fo r  ap p ro v a l of m a jo r  sy s te m s  in sta lla tio n s o r  ch anges and fo r  
obtaining equipm ent.

M ay prov id e  fun ction al d irec tio n  to low er le v e l sy s te m s  a n a ly s ts  who a r e  a ss ig n e d  to 
a s s i s t .

C la s s  B . W orks independently o r under only g e n e ra l d irec tio n  on p r o b le m s that a r e  
re la tiv e ly  u n co m plicated  to an a ly ze , p lan , p r o g ra m , and o p e ra te . P ro b le m s a r e  of lim ited  
co m p lexity  b e c a u se  so u r c e s  of input data  a r e  hom ogeneous and the output data  a r e  c lo se ly  
re la te d . (F o r  ex am p le , d eve lo p s sy s te m s  fo r  m ain tain ing d e p o sito r  acco un ts in  a  bank,

C O M P U T ER  SY ST E M S A N A L Y ST , B U SIN ESS— Continued

m ain tain ing acco u n ts re c e iv a b le  in a r e ta i l  e s ta b lish m e n t, o r m ain tain ing in ventory accounts 
in a  m an u facturin g o r w h o lesa le  e stab lish m e n t.)  C o n fe rs  with p e r so n s  concerned  to d eterm ine 
the data  p r o c e ss in g  p ro b le m s and a d v ise s  su b je c t-m a tte r  p e rso n n el on the im p lica tio n s of the 
data  p r o c e ss in g  sy s te m s  to be app lied .

OR

W orks on a segm en t of a  co m p lex  d a ta  p r o c e ss in g  sc h em e o r sy s te m , a s  d e sc r ib e d  for 
c l a s s  A. W orks independently on routine a ss ig n m e n ts  and r e c e iv e s  in stru ctio n  and guidance 
on co m p lex  a ss ig n m e n ts . Work is  review ed  fo r  a c c u ra c y  of judgm ent, com p lian ce with in
stru c t io n s , and to in su re  p ro p er  a lin em en t with the o v e ra ll  sy ste m .

C la s s  C . W orks under im m ed iate  su p e rv is io n , c a r ry in g  out a n a ly se s  a s  a ss ig n e d , u su ally  
of a  sin g le  a c tiv ity . A ssig n m e n ts a r e  d e sig n ed  to develop and expand p r a c t ic a l  ex p erien ce 
in the ap p licatio n  of p r o c e d u r e s  and sk il ls  re q u ire d  fo r  sy s te m s  a n a ly s is  w ork. F o r  exam ple , 
m ay  a s s i s t  a  h igher le v e l sy s te m s  an a ly st by p r ep a r in g  the d e ta iled  sp e c ific a tio n s  requ ired  
by p r o g r a m e r s  fro m  in form ation  d eveloped  by the h igher le v e l an a ly st.

D RA FTSM A N

C la s s  A . P la n s  the grap h ic  p re se n tatio n  of com p lex  ite m s having d is tin c tiv e  d e sign  
fe a tu r e s  that d iffe r  sign ifican tly  fro m  e s ta b lish e d  d raftin g  p rec e d en ts. W orks in c lo se  su p 
p o rt with the d e sig n  o r ig in a to r , and m ay  recom m end  m in o r d e sig n  ch an ges. A naly zes the 
e ffe c t of each  change on the d e ta ils  of fo rm , function , and p o sitio n a l re la tio n sh ip s of co m 
ponents and p a r t s .  W orks with a m inim um  of su p e r v iso r y  a s s is ta n c e .  C om pleted  w ork is  
review ed  by d e sig n  o r ig in a to r  fo r  co n sisten c y  with p r io r  en gin eerin g d e term in a tio n s. M ay 
e ith er p r e p a r e  d raw in g s, o r  d ir e c t  th e ir  p r e p a ra tio n  by low er le v e l d ra ftsm en .

C la s s  B . P e r fo r m s  nonroutine and co m p lex  d ra ftin g  a ss ig n m e n ts  that re q u ire  the a p p li
catio n  of m o st of the s tan d ard ize d  draw ing tech n iques re g u la r ly  u sed . D uties ty p ica lly  in 
vo lve su ch  w ork a s :  P r e p a r e s  w orking draw in gs of su b a s se m b lie s  with ir r e g u la r  sh ap e s,
m u ltip le  fun ction s, and p r e c is e  p o s itio n a l re la tio n sh ip s betw een com pon ents; p r e p a r e s  a r c h i
te c tu ra l d raw in gs fo r  co n stru ctio n  of a build ing including d e ta il draw in gs of foundations, w all 
se c tio n s , flo o r  p la n s, and roof. U se s  accep ted  fo rm u la s  and m an u als in m aking n e c e s sa r y  
com putations to d eterm in e  q u an titie s of m a te r ia ls  to be u sed , load  c a p a c it ie s ,  stren g th s , 
s t r e s s e s ,  etc . R e c e iv e s  in itia l in str u c tio n s, re q u ire m e n ts , and ad v ice  fro m  su p e rv iso r . 
C om pleted  w ork i s  ch eck ed  fo r  tech n ica l adequacy .

C la s s  C . P r e p a r e s  d e ta il draw in gs of sin g le  u n its o r p a r t s  fo r  en g in eerin g , con stru ction , 
m an u factu rin g , o r re p a ir  p u rp o se s . T y p es of d raw in gs p r e p a re d  include iso m e tr ic  p ro jec tio n s 
(depicting th ree  d im in sio n s in a c c u ra te  sc a le )  and se c tio n a l v iew s to c la r i fy  position in g of 
com ponents and convey needed in form ation . C o n so lid ate s d e ta ils  fro m  a num ber of so u rc e s  
and a d ju sts  o r  t r a n s p o s e s  s c a le  a s  re q u ire d . S u g ge ste d  m ethods of app ro ach , app licab le  
p r e c e d e n ts , and ad v ice  on so u rc e  m a te r ia ls  a r e  given  with in itia l a ss ig n m e n ts . In stru c tio n s 
a r e  l e s s  com p lete  when a ss ig n m e n ts  r e c u r . W ork m ay  be sp o t-ch eck ed  during p r o g r e s s .

D R A FT SM A N -T R A C E R

C o p ies p la n s and d raw in gs p r e p a re d  by o th ers by p lac in g  tra c in g  cloth o r  p ap er over 
d raw in gs and tra c in g  with pen o r  pen cil. (D oes not include tra c in g  lim ited  to p lan s p r im a r ily  
co n s ist in g  of stra ig h t lin e s and a la r g e  s c a le  not req u irin g  c lo se  d e lin ea tion .)

a n d /o r
P r e p a r e s  s im p le  o r  re p e titiv e  draw in gs of e a s i ly  v isu a liz e d  ite m s . W ork i s  c lo se ly  su p e rv ised  
during p r o g r e s s .

N U R SE , IN D U STRIA L (R EG ISTER ED )

A r e g is te r e d  n u rse  who g iv e s  n u rsin g  se r v ic e  under g e n e ra l m e d ic a l d irec tio n  to il l  or 
in ju red  em p lo y ees o r o th er p e r so n s  who b eco m e i l l  o r  su ffe r  an acc id en t on the p r e m ise s  of a 
fa c to ry  o r  o th er e sta b lish m e n t. D uties involve a  com bin ation  o f the fo llow ing; G iving f i r s t  aid  
to the i l l  o r  in ju red ; attending to  su b sequ en t d r e s s in g  of em p lo y ees ' in ju r ie s ;  .keeping re c o r d s  
of p a tien ts tre a te d ; p re p a r in g  acc id en t re p o r ts  fo r  com p en satio n  o r other p u r p o se s ; a s s is t in g  in 
p h y s ic a l exam in atio n s and health  ev a lu atio n s of ap p lic a n ts  and em p lo y ees ; and planning and c a r r y 
ing out p r o g r a m s  involving health  ed ucation , a cc id en t prev en tio n , eva luation  of plant environm ent, 
o r  o th er a c t iv it ie s  affectin g  the h ealth , w e lfa r e , and sa fe ty  of a l l  p e rso n n el.

MAINTENANCE AND POWERPLANT

C A R P E N T E R , M A IN TEN A N CE

P e r fo r m s  the c a rp e n try  du ties n e c e s sa r y  to co n stru c t and m ain ta in  in good r e p a ir  building 
w oodwork and equipm ent such  a s  b in s , c r ib s ,  c o u n ter s , b en c h es, p a r t it io n s , d o o rs ,  f lo o r s ,  s t a i r s ,  
c a s in g s ,  and tr im  m ade o f wood in an estab lish m e n t. W ork in vo lv es m o st  of the fo llow ing: P lann ing 
and laying out of w ork fro m  b lu ep rin ts , d raw in g s, m o d e ls , o r v e rb a l in stru c tio n s u sin g  a v a r ie ty

C A R P E N T E R , M A IN TEN A N CE— Continued

of c a r p e n te r 's  h and too ls, p o rtab le  pow er to o ls ,  and stan d ard  m e asu r in g  in stru m e n ts ; m aking 
stan d ard  shop co m p utations re la tin g  to d im en sio n s of w ork ; and se le c tin g  m a te r ia ls  n e c e s sa r y  
fo r  the w ork. In g e n e ra l ,  the w ork of the m ain ten an ce c a rp e n te r  re q u ir e s  rounded tra in in g  and 
ex p er ien c e  u su a lly  ac q u ire d  through a fo rm a l ap p ren tic e sh ip  o r  equ ivalen t tra in in g  and exp erien ce .
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E L E C T R IC IA N , M AIN TEN AN CE

P e r fo r m s  a v a r ie ty  of e le c t r ic a l  trad e  functions such a s  the in sta lla tio n , m ain ten an ce, 
or r e p a ir  of equipm ent fo r the gen eratio n , d is tr ib u tio n , or u tiliza tio n  of e le c t r ic  en ergy  in an 
e s ta b lish m e n t. Work in vo lves m o st of the fo llow ing: In sta llin g  or re p a ir in g  any of a v a r ie ty  of
e le c t r ic a l  equipm ent such a s  g e n e r a to r s ,  t r a n s fo r m e r s ,  sw itch b o ard s , c o n tr o lle r s ,  c irc u it b r e a k 
e r s ,  m o to rs ,  heating u n its , conduit sy s te m s ,  or other tr a n sm iss io n  equipm ent; w orking fro m  
b lu e p rin ts , d raw in g s, la y o u ts , or other sp e c if ic a tio n s ; lo catin g  and d iagn osin g tro u b le  in the 
e le c t r ic a l  sy s te m  o r equipm ent; w orking stan d ard  com putations re la tin g  to load  re q u ire m e n ts of 
w irin g  o r e le c t r ic a l  equipm ent; and u sin g a v a r ie ty  of e le c t r ic ia n 's  handtools and m e asu r in g  and 
te st in g  in stru m e n ts . In g e n e ra l , the w ork of the m ain ten an ce e le c t r ic ia n  r e q u ire s  rounded t r a in 
ing and ex p er ien c e  u su a lly  a c q u ire d  through a fo rm a l ap p ren tice sh ip  o r  equ ivalent tra in in g  and 
ex p er ien c e .

E N G IN E E R , STATIO N ARY

O p era te s and m ain ta in s and m ay a lso  su p e rv ise  the operatio n  of sta tio n a ry  en gin es and 
equipm ent (m ech an ica l or e le c t r ic a l)  to  supply  the e sta b lish m e n t in which em ployed with pow er, 
h eat, re fr ig e r a t io n , or a ir-co n d itio n in g . W ork in vo lv es: O perating and m ain tain ing equipm ent
su ch  a s  ste a m  en g in es , a ir  c o m p r e s s o r s ,  g e n e r a to r s ,  m o to rs , tu rb in e s, v en tilating and r e f r ig 
eratin g  equ ipm ent, s te a m  b o ile r s  and b o ile r - fe d  w ater pu m ps; m aking equipm ent r e p a ir s ;  and 
keeping a re c o r d  of operatio n  of m ach in ery , te m p e ra tu re , and fuel consum ption . M ay a ls o  su 
p e rv ise  th e se  o p e ra tio n s . H ead or ch ie f en g in ee rs in e s ta b lish m e n ts em ploying m ore than one 
en gin eer a r e  ex clu d ed .

FIR E M A N , STA TIO N A RY B O IL E R

F ir e s  sta tio n a ry  b o ile r s  to fu rn ish  the estab lish m e n t in which em ployed with h eat, pow er, 
or ste a m . F e e d s  fu e ls  to f ir e  by hand o r o p e ra te s  a m ech an ica l s to k e r , or g a s  o r o il b urn er; 
and ch eck s w ater and sa fe ty  v a lv e s . M ay c lean , o il , or a s s i s t  in re p a ir in g  b o ilen room  equipm ent.

H E L P E R , M A IN TEN A N CE TR A D ES

A s s i s t s  one o r m o re  w o rk e rs  in the sk ille d  m ain ten an ce t r a d e s ,  by p e rfo rm in g  sp e c ific  
or g e n e ra l d u ties of l e s s e r  sk i l l ,  such a s  keeping a  w orker su pp lied  with m a te r ia ls  and to o ls ; 
c lean in g .w orking a r e a ,  m ach in e , and equipm ent; a s s i s t in g  jo u rn ey m an  by holding m a te r ia ls  or 
to o ls ;  and p e rfo rm in g  other u n sk illed  ta s k s  a s  d irec te d  by jou rn ey m an . The kind of w ork the 
h elper is  p e rm itted  to p e rfo rm  v a r ie s  fro m  tra d e  to tra d e : In som e tra d e s  the h elper is  con
fined to supp ly ing, liftin g , and holding m a te r ia ls  and to o ls and cleanin g w orking a r e a s ;  and in 
o th ers he is  p e rm itted  to p e r fo rm  sp e c ia liz e d  m achine o p e ra tio n s , or p a r t s  of a tra d e  that a re  
a ls o  p e rfo rm e d  by w o rk e rs on a fu ll- tim e  b a s i s .

M A C H IN E-TO O L O P E R A T O R , TOOLROOM

S p e c ia liz e s  in the o p era tio n  of one or m o re  ty p es of m achine to o ls ,  such  a s  j i g  b o r e r s ,  
cy lin d r ic a l or su r fa c e  g r in d e r s ,  engine la th e s , or m illin g  m ach in es, in the con stru ctio n  of 
m ach in e-sh o p  to o ls ,  g a g e s ,  j i g s ,  f ix tu r e s ,  or d ie s .  Work in vo lves m o st of the fo llow ing: P la n 
ning and p erfo rm in g  d ifficu lt m achin ing o p e ra tio n s ; p r o c e ss in g  item s req u irin g  co m p licated  se tu ps 
or a high d e gre e  of a c c u ra c y ; u sin g a v a r ie ty  of p r e c is io n  m e asu r in g  in stru m e n ts ; se le c tin g  fe e d s , 
sp e e d s , too ling, and o p era tio n  seq u en ce ; and m aking n e c e s sa r y  a d ju stm en ts during o peratio n  to 
ach ieve re q u is ite  to le r a n c e s  o r d im en sio n s . M ay be re q u ire d  to re co g n ize  when to o ls  need d r e s s 
ing, to d r e s s  to o ls ,  and to se le c t  p rop er co o lan ts and cutting and lu b rica tin g  o i l s .  F o r  c r o s s 
in d ustry  w age study p u r p o se s , m ach in e-to o l o p e r a to r s ,  to o lroo m , in tool and d ie jobb ing sh ops 
a r e  excluded  fro m  th is c la s s i f ic a t io n .

M ACHIN IST, M A IN TEN A N CE

P ro d u c e s re p lace m e n t p a r t s  and new p a r t s  in m aking r e p a ir s  of m eta l p a r t s  of m ech an 
ic a l equipm ent o p era ted  in an estab lish m e n t. Work in vo lves m ost of the fo llow ing: In terpretin g
w ritten  in stru c tio n s and sp e c if ic a tio n s ; planning and laying out of w ork; u sin g  a v a r ie ty  of m a 
c h in ist 's  handtools and p r e c is io n  m e asu r in g  in stru m e n ts ; se ttin g  up and o peratin g  stan d ard  m achine 
to o ls ; shaping of m eta l p a r t s  to c lo se  to le ra n c e s ; m aking stan d ard  shop com putations re la tin g  to 
d im en sio n s of w ork , too lin g , fe e d s , and sp ee d s of m achin ing; know ledge of the w orking p r o p e r t ie s  
of the com m on m e ta ls ;  se le c tin g  stan d ard  m a te r ia ls ,  p a r t s ,  and equipm ent re q u ire d  fo r h is w ork; 
and fitting and a sse m b lin g  p a r t s  into m ech an ica l equipm ent. In g e n e ra l, the m a c h in ist 's  w ork 
n o rm ally  re q u ire s  a  rounded tra in in g  in m ach in e-sh o p  p r a c t ic e  u su a lly  acq u ire d  through a fo rm al 
a p p ren tice sh ip  or equ ivalent tra in in g  and ex p erien ce .

M ECH A N IC , AUTO M O TIVE (M AINTENANCE)

R e p a ir s  au to m o b ile s, b u se s , m o to rtru c k s, and t r a c to r s  of an estab lish m e n t. Work in 
v o lv e s m o st of the fo llow ing: E xam in in g autom otive equipm ent to d iagn o se  so u rc e  of trou b le ; 
d is a s se m b lin g  equipm ent and p e rfo rm in g  r e p a ir s  that involve the u se  of such handtools a s  
w ren ch e s, g a g e s ,  d r i l l s ,  o r sp e c ia liz e d  equipm ent in d isa sse m b lin g  o r fitting p a r t s ;  rep lac in g  
broken  o r d e fectiv e  p a r t s  fro m  sto ck ; grinding and ad ju stin g  v a lv e s ; r e a s se m b lin g  and in sta llin g

M ECH AN IC, AU TO M OTIVE (M A IN TEN A NC E)— Continued

the v ar io u s a s s e m b lie s  in the v eh ic le  and m aking n e c e s sa r y  a d ju stm en ts; and alining w h eels, 
ad ju stin g  b ra k es and lig h ts , or tightening body b o lts . In g e n e ra l , the w ork of the autom otive 
m ech an ic re q u ire s  rounded tra in in g  and ex p erien ce  u su a lly  acq u ired  through a fo rm al ap p ren 
tic e sh ip  or equ ivalent tra in in g  and ex p erien ce .

M ECH A N IC , M AIN TEN AN CE

R e p a ir s  m ach in ery  or m ech an ica l equipm ent of an esta b lish m e n t. Work involves m ost 
of the fo llow ing: Exam in ing m ach in es and m ech an ica l equipm ent to d iagn o se  so u rc e  of trou b le ;
d ism an tlin g  or p a rtly  d ism an tlin g m ach in es and p e rfo rm in g  r e p a ir s  that m ain ly  involve the u se 
of handtools in sc rap in g  and fitting p a r t s ;  re p lac in g  broken  or d efectiv e  p a r t s  with item s obtained 
fro m  sto ck ; o rd e rin g  the production  of a rep lacem en t part by a m achine shop or sending of the 
m achine to a m achine shop for m a jo r  r e p a ir s ;  p rep arin g  w ritten  sp e c ific a tio n s  for m a jo r r e p a ir s  
or for the production  of p a r t s  o rd e red  fro m  m achine shop; re a s se m b lin g  m ach in es; and m aking 
a ll  n e c e s sa r y  ad ju stm en ts fo r operation . In g e n e ra l , the w ork of a m ain ten an ce m ech an ic r e 
q u ire s  rounded tra in in g  and ex p erien ce  u su a lly  acq u ired  through a fo rm a l app ren tice sh ip  or 
equ ivalent tra in in g  and ex p erien ce . E xclu ded  fro m  th is c la s s i f ic a t io n  a re  w o rk e rs w hose p r im a ry  
du ties involve se ttin g up o r ad ju stin g  m ach in es.

M ILLW RIGH T

In s ta lls  new m ach in es o r heavy equipm ent, and d ism a n tle s  and in sta l ls  m ach ines or 
heavy equipm ent when ch anges in the plant layout a r e  re q u ire d . Work in vo lves m ost of the fo l
low ing: P lann ing and laying out of the w ork; in terp re tin g  b lu ep rin ts or other sp e c if ic a tio n s ; u sing
a v a r ie ty  of handtools and rig g in g ; m aking stan d ard  shop com putations re la tin g  to s t r e s s e s ,  
stren gth  of m a te r ia ls ,  and c e n te rs  of gra v ity ; a lin ing and balancin g of equipm ent; se le c tin g  sta n d 
ard  to o ls ,  equipm ent, and p a r t s  to be u sed ; and in sta llin g  and m ain tain ing in good o rd e r power 
tr a n sm iss io n  equipm ent such  a s  d r iv e s  and sp eed  re d u c e r s .  In ge n e ra l, the m illw r igh t's  work 
n o rm ally  re q u ire s  a rounded tra in in g  and ex p erien ce  in the trad e  a c q u ire d  through a fo rm al 
a p p ren tice sh ip  o r  equ ivalent tra in in g  and ex p erien ce .

O ILER

L u b r ic a te s ,  with o il or g r e a se ,  the m oving p a r ts  or w earin g su r fa c e s  of m ech an ical 
equipm ent of an estab lish m e n t.

P A IN T E R , M A IN TEN A N CE
P ain ts  and re d e c o ra te s  w a lls ,  w oodw ork, and f ix tu re s of an estab lish m e n t. Work in- 

v o lv e s the fo llow ing: Know ledge of su r fa c e  p e c u lia r it ie s  and ty p es of paint re q u ire d  fo r d ifferen t
ap p lic a tio n s; p rep arin g  su r fa c e  fo r painting by rem oving old fin ish  or by p lac in g putty or f il le r  
in nail h o les and in te r s t ic e s ;  and applying paint with sp r a y  gun or b rush . M ay m ix  c o lo r s ,  o i l s ,  
white le a d , and other paint in gred ien ts to obtain  p ro p er  co lo r o r co n sisten cy . In g e n e ra l, the 
w ork of the m ain tenance p a in te r r e q u ire s  rounded tra in in g  and ex p erien ce  u su a lly  acqu ired  through 
a fo rm a l a p p ren tice sh ip  or equ ivalent tra in in g  and ex p erien ce .

P IP E F IT T E R , M A IN TEN A N CE

In sta lls  or r e p a ir s  w a te r , ste a m , g a s ,  or other types of pipe and p ipefittin g s in an 
estab lish m e n t. W ork in vo lves m o st of the fo llow ing: Lay ing out of w ork and m e asu r in g  to lo 
cate  po sitio n  of pipe fro m  d raw ings or other w ritten  sp e c if ic a tio n s ; cutting v ar io u s s i z e s  of pipe 
to c o rre c t  lengths with c h ise l and h am m er or o xyacety lene to rch  o r p ipe-cu tting m achine; th re a d 
ing pipe with sto c k s and d ie s ;  bending pipe by h and-d riven  or po w er-d r iv en  m ach in es; a ssem b lin g  
pipe with couplings and fa sten in g  pipe to h a n ge rs; m aking stan d ard  shop com putations re la tin g  
to p r e s s u r e s ,  flow , and s iz e  of pipe re q u ire d ; and m aking stan d ard  t e s t s  to determ ine w hether 
fin ish ed  p ipes m eet sp e c if ic a tio n s . In ge n e ra l, the w ork of the m ain tenance p ip e fitter  re q u ire s  
rounded tra in in g  and ex p erien ce  u su a lly  acq u ired  through a  fo rm a l a p p ren tice sh ip  or equivalent 
tra in in g  and ex p erien ce . W orkers p r im a r ily  engaged in in sta llin g  and re p a ir in g  building sa n ita 
tion or heating sy s te m s  a re  ex clu d ed .

P L U M B E R , M A IN TEN A N C E

K eep s the plum bing sy s te m  of an estab lish m e n t in good o rd e r . Work in vo lves: Know ledge
of sa n ita ry  co d es re g a rd in g  in sta lla tio n  of ven ts and tr a p s  in plum bing sy ste m ; in sta llin g  or r e 
pa irin g  p ipes and fix tu re s ; and opening c logged  d ra in s with a plunger or p lu m b e r 's  sn ak e. In 
g e n e ra l, the w ork of the m ain tenance p lum ber re q u ire s  rounded tra in in g  and ex p erien ce  u su a lly  
acq u ired  through a fo rm al a p p ren tice sh ip  o r  equ ivalent tra in in g  and ex p erien ce .

S H E E T -M E T A L  W ORKER, M A IN TEN A N CE
F a b r ic a te s ,  in s ta l ls ,  and m ain ta in s in good re p a ir  the sh e e t-m eta l equipm ent and f ix 

tu re s (such  a s  m achine g u a rd s , g r e a se  pan s, sh e lv e s , lo c k e rs ,  tan k s, v e n tila to r s , ch utes, d u cts, 
m eta l roofing) of an estab lish m e n t. Work in vo lves m ost of the fo llow ing: P lanning and laying
out a ll ty p es of sh e e t-m eta l m ain tenance w ork fro m  b lu ep rin ts , m o d e ls , o.r other sp e c if ic a tio n s ; 
se ttin g up and o peratin g  a ll av a ila b le  ty p es of sh e e t-m eta l w orking m ach in es; u sin g a v a r ie ty  of
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S H E E T -M E T A L  W O RKER, M A IN TEN A N CE— Continued

handtools in cutting, bending, fo rm in g , sh aping, fittin g , and a sse m b lin g ; and in sta llin g  sh eet- 
m eta l a r t i c le s  a s  re q u ire d . In g e n e ra l , the w ork of the m ain tenance sh e e t-m e ta l w orker re q u ire s  
rounded tra in in g  and ex p erien ce  u su a lly  acq u ired  through a fo rm al ap p ren tice sh ip  or equivalent 
tra in in g  and ex p erien ce .

TO O L AND DIE M A KER

(Die m ak e r; j ig  m a k e r ; tool m a k e r ; fix tu re  m ak e r; gage m aker)

C o n stru c ts and r e p a ir s  m ach in e-sh o p  to o ls ,  g a g e s , j i g s ,  f ix tu re s  or d ie s  fo r  fo rg in g s , 
punching, and other m e ta l- fo rm in g  w ork. Work in vo lves m o st of the fo llow ing: P lann ing and
laying out of w ork fro m  m o d e ls , b lu ep r in ts , d raw in g s, or other o ra l and w ritten  sp e c if ic a tio n s ;

TO O L AND DIE M A KER— Continued

u sin g a v a r ie ty  of tool and die m a k e r 's  handtools and p r e c is io n  m e asu r in g  in stru m e n ts ; u nder
standing of the w orking p r o p e r t ie s  of com m on m e ta ls  and a llo y s ; se ttin g up and o peratin g of 
m ach ine to o ls  and re la te d  equipm ent; m aking n e c e s sa r y  shop com putations re la tin g  to d im ensions 
of w ork , sp e e d s , fe e d s , and tooling of m ach in es; h ea t- tre a tin g  of m eta l p a r t s  during fab r ica tio n  
a s  w ell a s  of fin ish ed  to o ls and d ie s  to  ach iev e re q u ire d  q u a lit ie s ;  w orking to c lo se  to le ra n c e s ; 
fitting and a sse m b lin g  of p a r t s  to p r e sc r ib e d  to le ra n c e s  and a llo w an ces; and se le c tin g  a p p ro p ria te  
m a te r ia ls ,  to o ls ,  and p r o c e s s e s .  In g e n e ra l , the tool and d ie m a k e r 's  w ork r e q u ire s  a rounded 
tra in in g  in m ach in e-sh o p  and to o lroo m  p r a c t ic e  u su a lly  acq u ire d  through a fo rm al a p p ren tice sh ip  
or equ ivalen t tra in in g  and ex p erien ce .

F o r  c r o ss - in d u st r y  w age study p u rp o se s , tool and die m a k e rs in tool and die jobbing 
sh ops a r e  excluded  fro m  th is c la s s i f ic a tio n .

CUSTODIAL AND MATERIAL MOVEMENT

GUARD AND WATCHMAN

G u ard . P e r fo r m s  routine p o lice  d u tie s , e ith er a t fix ed  p o s t  or on to u r, m ain tain ing 
o r d e r , u sin g a r m s  o r fo rc e  w h ere n e c e s sa r y .  Includes gatem en  who a r e  sta tio n ed  at gate 
and ch eck  on identity  of em p lo y ees and other p e r so n s  en te rin g .

W atchm an. M akes rounds of p r e m ise s  p e r io d ic a lly  in p ro tectin g  p rop erty  a g a in s t f ir e ,  
theft, and i l le g a l  en try .

JA N IT O R , P O R T E R , OR C L E A N E R

(Sw eeper; charw om an; ja n i t r e s s )

C lean s and keep s in an o rd e r ly  condition fa c to ry  w orking a r e a s  and w a sh ro o m s, or 
p r e m ise s  of an o ffic e , ap artm en t h o u se , or co m m e rc ia l or other e sta b lish m e n t. D uties involve 
a com bination  of the fo llow ing; Sw eepin g, m opping or sc ru b b in g , and po lish ing f lo o r s ;  rem oving 
ch ip s, t r a s h ,  and other re fu se ; dusting equipm ent, fu rn itu re , or f ix tu r e s ; po lish ing m eta l f ix tu re s 
or tr im m in g s ; provid ing su p p lie s  and m inor m ain tenance s e r v ic e s ;  and cleaning la v a to r ie s ,  show 
e r s ,  and r e s tr o o m s .  W orkers who sp e c ia liz e  in window w ash ing a r e  ex c lu d ed .

L A B O R E R , M A T ER IA L  HANDLING

(L o ad e r  and u n load er; h andler and s ta c k e r ; sh e lv e r ; tru c k e r ; stockm an  or sto ck  h e lp e r; w a r e 
h ousem an  o r w areh o u se h elper)

A w orker em ployed in a w areh o u se , m anu facturing plant, s to r e ,  o r other e stab lish m en t 
w hose du ties involve one or m o re  of the fo llow ing: L oad ing and unloading v ar io u s m a te r ia ls  and
m e rch an d ise  on or fro m  fre igh t c a r s ,  tr u c k s , or other tra n sp o rtin g  d e v ic e s ; unpacking, sh e lv in g, 
or plac in g m a te r ia ls  or m e rch an d ise  in p rop er sto rag e  location ; and tra n sp o rt in g  m a te r ia ls  or 
m e rch an d ise  by h andtruck, c a r ,  o r w h eelbarrow . L o n gsh o rem en , who load and unload sh ip s a re  
exclud ed .

O RD ER F IL L E R

(O rd er p ick e r; stock  se le c to r ; w areh ouse stockm an)

F i l l s  sh ipping or tr a n s fe r  o r d e r s  fo r  fin ish ed  goods fro m  sto re d  m erch an d ise  in a c c o r d 
ance with sp ec ific a tio n s on s a le s  s l ip s ,  c u s to m e r s ' o r d e r s ,  o r  other in stru c tio n s. M ay, in addition 
to fillin g  o rd e rs  and in d icatin g item s fille d  or o m itted , keep re c o r d s  of outgoing o r d e r s ,  re q u i
sition  additional stock  or re p o rt sh o rt su p p lie s  to su p e r v iso r , and p e rfo rm  other re la te d  d u tie s.

P A C K E R , SH IPPIN G

P r e p a r e s  fin ish ed  prod u cts for shipm ent or s to ra g e  by plac in g them  in shipping con
ta in e r s ,  the sp e c if ic  o p eratio n s p erfo rm ed  being dependent upon the ty p e, s iz e ,  and num ber of 
units to be packed , the type of container em ployed, and m ethod of sh ipm ent. Work re q u ire s  the 
p lacing of item s in sh ipping co n ta in ers and m ay involve one or m ore of the fo llow ing: Know l
edge of v ar io u s item s of stock  in o rd e r  to v er ify  content; se le c tio n  of ap p ro p ria te  type and s ize  
of con ta in er; in se rtin g  en c lo su re s  in co n ta in er; u sin g e x c e ls io r  or other m a te r ia l to preven t 
b reak age  o r  dam age ; c lo sin g  and se a lin g  co n ta in er, and applying la b e ls  or en terin g identifying 
data  on con ta in er. P a c k e r s  who a lso  m ake wooden bo xes or c r a te s  a re  excluded.

SH IPPIN G  AND REC EIV IN G  C L E R K

P r e p a r e s  m e rch an d ise  fo r  sh ipm ent, or r e c e iv e s  and is  re sp o n sib le  for incom ing sh ip 
m ents of m e rch an d ise  o r other m a te r ia ls .  Shipping w ork in v o lv e s: A know ledge of sh ipping
p r o c e d u r e s , p r a c t ic e s ,  ro u te s ,  av a ila b le  m ean s of t ra n sp o rta t io n , and ra te ; and p rep a r in g  r e c 
o rd s of the goods sh ipped , m aking up b il ls  of lad in g, postin g w eight and sh ipping c h a r g e s , and 
keep ing a file  of sh ipping r e c o r d s .  M ay d ir e c t  or a s s i s t  in p rep arin g  the m erch an d ise  fo r sh ip 
m ent. R ece iv in g  w ork in v o lv e s: V erify in g  or d irec tin g  o th ers in verify in g  the c o r r e c tn e ss  of
sh ipm en ts a g a in s t  b i l ls  of lad in g, in v o ice s , o r  other r e c o r d s ;  checking for sh o rtag e s  and re jec tin g  
d am aged  goo d s; routing m erch an d ise  or m a te r ia ls  to p ro p er  d epartm en ts; and m ain tain ing n e c e s 
s a r y  r e c o r d s  and f i le s .

F o r  w age study p u rp o se s , w o rk e rs a re  c la s s i f ie d  a s  fo llow s:

R ece iv in g  c le rk  
Shipping c le rk
Shipping and re c e iv in g  c lerk

TR U C K D R IV ER

D riv e s a tru ck  within a  city  or in d u str ia l a r e a  to tr a n sp o r t  m a te r ia ls ,  m e rch an d ise , 
equipm ent, or m en betw een v a r io u s ty p es of e s ta b lish m e n ts such  a s :  M anufacturing p lan ts , fre igh t
d e p o ts , w a re h o u se s , w h olesa le  and re ta il  e s ta b lish m e n ts , or betw een re ta il  e s ta b lish m e n ts and 
c u s to m e r s ' h o u ses or p la c e s  of b u s in e ss .  M ay a lso  load  or unload tru ck  with or without h e lp e r s , 
m ake m inor m ech an ica l r e p a ir s ,  and keep tru ck  in good w orking o rd e r . D riv e r  - sa le sm e n  and 
o v e r- th e -ro a d  d r iv e r s  a r e  ex clu d ed .

F o r  w age study p u r p o se s , t r u c k d r iv e r s  a r e  c la s s i f ie d  by s iz e  and type of equipm ent, 
a s  fo llo w s: ( T r a c to r - t r a i le r  should be ra te d  on the b a s i s  of t r a i le r  capacity .)

T ru c k d riv e r  (com bination  of s i z e s  lis te d  se p a ra te ly ) 
T ru c k d r iv e r , light (under lV2 tons)
T ru c k d r iv e r , m edium  (lVz to and including 4 tons) 
T ru c k d r iv e r , heavy (over 4 to n s , t r a i le r  type) 
T ru c k d r iv e r , heavy (over 4 to n s , other than t r a i le r  type)

T R U C K E R , POW ER

O p era te s a m anu ally  con trolled  g a so lin e-  or e le c tr ic -p o w e re d  tru ck  or t r a c to r  to 
tr a n sp o r t  goods and m a te r ia ls  of a ll  k inds about a w areh o u se , m anu facturing p lan t, or other 
estab lish m e n t.

F o r  w a g e  s tu d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  b y  ty p e  o f t r u c k , a s  fo llo w s :

T ru c k e r , pow er (fork lift)
T ru c k e r , pow er (other than fo rk lift)
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A va i lab le  On R e q u e s t -----

T h e  t e n t h  a n n u a l  r e p o r t  o n  s a l a r i e s  f o r  a c c o u n t a n t s ,  a u d i t o r s ,  a t 
t o r n e y s ,  c h e m i s t s ,  e n g i n e e r s ,  e n g i n e e r i n g  t e c h n i c i a n s ,  d r a f t s m e n ,  
t r a c e r s ,  j o b  a n a l y s t s ,  d i r e c t o r s  o f  p e r s o n n e l ,  b u y e r s ,  a n d  c l e r i c a l  
e m p l o y e e s .

O r d e r  a s  B B S  B u l l e t i n  1 6 5 4 ,  N a t i o n a l  S u r v e y  o f  P r o f e s s i o n a l ,  A d 
m i n i s t r a t i v e ,  T e c h n i c a l ,  a n d  C l e r i c a l  P a y ,  J u n e  1 9 6 9 - S e v e n t y - f i v e  
c e n t s  a  c o p y .
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Area Wage Surveys

A l i s t  of  the l a t e s t  a v a i la b le  b u l le t in s  i s  p r e s e n t e d  below. A d i r e c t o r y  of a r e a  w age  s tu d ie s  including m o r e  l im i te d  s tu d ie s  conducted at  the 
r e q u e s t  of the Wage and Hour and P u b l ic  C o n t ra c t s  D iv is io n s  of the D ep ar tm e n t  of  L a b o r  i s  a v a i l a b le  on re q u e s t .  B u l le t in s  m a y  be p u r c h a s e d  f ro m  
the S u per in ten den t  of D o c u m e n ts ,  U .S .  G o v ern m e n t  P r in t in g  O ff ice ,  W ashington, D .C . ,  20402, or f r o m  any of the B L S  re g io n a l  s a l e s  o f f ic e s  shown on 
the in s id e  fron t  c o v e r .

B u l le t in  n um ber
A r e a  and p r i c e

A kro n,  Ohio, Ju l y  1969 1------------------- ------------------------  1625-89 ,  35 cen ts
Albany—S ch en ec tad y —T r o y ,  N .Y . ,  F e b .  1970---------------  1 6 60-51 ,  30 cents
A lbu qu erqu e ,  N. M ex. , M a r .  1970 1_______ ___________  1 6 6 0 -5 5 ,  35 c en ts
Allentown—B eth leh em —E a s to n ,  P a . —N . J . ,  M ay  1969-----  1625-86 ,  30 c en ts
A t lan ta ,  G a . , M ay  1 9 6 9 ---------------------------------------------  1 6 25-77 ,  35 cents
B a l t i m o r e ,  M d . , Aug. 1969---------------------------------------- 1660-11 ,  35 c en ts
B e au m o n t—P o r t  A r th u r - O r a n g e ,  T e x . ,  M ay  1969 1____  1625-75 ,  35 cents
B in gh am ton ,  N .Y . ,  J u l y  1969-------------------------------------  1660-5 ,  30 c en ts
B ir m in g h a m ,  A la . ,  M a r .  1970__________________________  1 6 6 0 -5 7 ,  30 cen ts
B o i s e  C ity ,  Idaho, N ov.  1969___________________________  1 6 6 0 -3 4 ,  25 cen ts
B o s to n ,  M a s s . ,  Aug. 1969______________________________  1660-16 ,  45 c e n ts
B u ffa lo ,  N .Y . ,  Oct. 1969_________________________________ 1660-29 ,  45 cents
B u r l in g to n ,  V t . , M a r .  1970_____________________________  1 6 60-53 ,  25 cen ts
Canton, Ohio, M ay  1 9 6 9 ___________________________ _____  1625 -7 3 ,  30 cents
C h a r le s to n ,  W. V a . , A p r .  1 9 6 9 _________________________  1625 -7 1 ,  30 cen ts
C h ar lo t te ,  N .C . ,  M a r .  1 9 7 0 * ___________________________  1 6 6 0 -6 1 ,  40 cen ts
C h attano oga ,  T e n n . - G a . , Sept.  1969---------------------------  1660-9 ,  30 c en ts
C h icago ,  111., A pr.  1969 1 _____________ -_________________  1625-82 ,  65 c en ts
C incinnati ,  Ohio—Ky.—In d . , F e b .  1970------------------------  1 6 6 0 -4 9 ,  35 cents
C le v e lan d ,  Ohio, Sept .  1969--------------------------------------  1660-22 ,  40 c en ts
C o lu m b u s ,  Ohio, Oct.  1969---------------------------------------- 1660-27 ,  30 c e n ts
D a l l a s ,  T e x . ,  Oct. 1969_________________________________  1660-23 ,  35 cen ts
D aven port—R o ck  I s lan d —M o line ,  Iowar-Ill.,

Oct. 1969 1_______________________________________________  1660-20 ,  35 cents
Dayton, Ohio, D ec .  1969_________________________ ______  1 6 6 0 -3 7 ,  30 cents
D en v er ,  C o lo . ,  Dec .  1969 1——_—___ —__________ —_____  1 6 6 0 -4 1 ,  40 cen ts
D es  M o in e s ,  Iowa, M a r .  1969___________________________  1625-62 ,  30 cen ts
D etro it ,  M ich . ,  F e b .  1970______________________________  1 6 6 0 -5 8 ,  35 c en ts
F o r t  Worth, T e x . ,  Oct. 1969____________________________  1660-18 ,  30 c en ts
G r e e n  B a y ,  W is ., J u l y  1969--------------------------------------  1660-8 ,  30 c en ts
G r e e n v i l le ,  S .C . ,  M ay  1969 1-------------------------------------  1625-70 ,  35 cents
Houston, T e x . ,  M ay  1969 1----------------------------------------- 1625-83 ,  45 cen ts
In d ian apo l i s ,  Ind.,  Oct. 1969-------------------------------------  1660-25 ,  30 cen ts
J a c k s o n ,  M i s s . ,  J a n .  1970______________________________  1 6 6 0 -3 9 ,  30 cen ts
J a c k s o n v i l l e ,  F l a . ,  D ec .  1969__________________________  1 6 6 0 -3 5 ,  30 cents
K a n s a s  City ,  M o .- K a n s . ,  Sept.  1969--------------------------  1660-10 ,  35 c en ts
L a w r e n c e —H a v e rh i l l ,  M a s s . —N .H .,  Ju n e  1969 ------------- 1625-79 ,  30 cen ts
L i t t le  R ock—N orth  L i t t le  R ock ,  A r k . ,  J u l y  1969-------- - 1660-2 ,  30 c en ts
L o s  A n g e le s—Long B e a c h  and A naheim —Santa  A n a -

G a rd e n  G r o v e ,  C a l i f . ,  M a r .  1969 1 ___________________  1625-78 ,  50 cents
L o u i s v i l le ,  Ky.—Ind., Nov. 1969 1_______________________  1660-28 ,  40 cen ts
Lubbo ck ,  T e x . ,  M a r .  1970 1 _____________________________ 1 6 6 0 -5 0 ,  35 cents
M a n c h e s te r ,  N .H .,  J u l y  1969____________________________ 1660-3 ,  30 cen ts
M e m p h is ,  Tenn.—A r k . , Nov. 1969 *_____________________  1660-31 ,  40 cents
M ia m i ,  F l a . ,  N ov.  1969______________ -_________________  1 6 6 0 -3 2 ,  30 cents
M idland and O d e s s a ,  T e x . ,  J a n .  1970 1 ---------------------- 1 6 6 0 -4 4 ,  35 cents
M ilw au k ee ,  W is . ,  A pr.  1969_____________________________ 1625-66 ,  35 cents
M in n eap o lis—St. P a u l ,  Minn.,  J a n .  1970 1-------------------  1660 -4 6 ,  50 cen ts

B u l le t in  n um ber
A r e a  and p r ic e

M u sk egon —M u sk e go n  H e ig h t s , M ich .,  M ay  1 9 6 9 _______  1625-80 ,  30 cents
N e w a rk  and J e r s e y  C ity ,  N . J . ,  J a n .  1970 1_____________ 1 6 60-47 ,  50 c en ts
New H aven ,  Conn.,  J a n .  1970 1 _________________________  1 6 60-40 ,  35 cents
New O r l e a n s ,  L a . ,  J a n .  1970___________________________  1 6 6 0 -4 2 ,  30 cen ts
New Y o rk ,  N .Y . ,  A pr.  1969_____________________________  1625-88 ,  60 cen ts
N o r fo lk —P o r t sm o u th  and New port  News—

Ham pton,  V a . , Ju n e  1968______________________________  1575-85 ,  30 cents
O k lah o m a C ity ,  O k l a . , J u l y  1969 1______________________  1660-17 ,  35 cents
O m ah a ,  N e b r .—Iowa, Sept .  1969________________________  1660-12 ,  30 cents
P a t e r s o n —C lifton—P a s s a i c ,  N . J . ,  M ay  1969____________  1625-87 ,  35 cen ts
P h i la d e lp h ia ,  P a . —N . J . ,  Nov. 1969 1____________________  1660 -4 8 ,  60 cents
P h o en ix ,  A r i z . , M a r .  1969______________________________  1625-60 ,  30 cents
P i t t s b u r g h ,  P a . ,  J a n .  1969______________________________  1625-59 ,  35 cents
P o r t la n d ,  M ain e ,  Nov. 1969 1___________________________  1660-26 ,  35 cents
P o r t la n d ,  O r e g .—W ash. ,  M ay  1969______________________  1625-76 ,  30 cen ts
P r o v id e n c e —P a w tu c k et—W arw ick, R .I .—M a s s . ,

M ay  1969 1 ______________________________________________  1625-74 ,  35 cents
R a le igh ,  N .C . ,  Aug. 1969________________________________  1660-6 ,  30 cents
R ichm ond, V a . , M a r .  1969______________________________  1625-69 ,  30 cents
R o c h e s t e r ,  N .Y . (o ff ice  occu pa t io n s  only),

J u l y  1969----------------------------------------------------------------  1660-4 ,  30 cen ts
R o c k fo rd ,  111., M ay  1 9 6 9 ________________________________  1625-72 ,  30 cents
St. L o u i s ,  Mo.—111., M a r .  1969 1________________________  1625-64 ,  50 cents
S a l t  L ak e  C ity ,  Utah, Nov. 1969 1______________________  1660-30 ,  35 cents
S an  Antonio, T e x . ,  Ju n e  1969 1 _________________________  1625-85 ,  35 cen ts
San  B e r n a rd in o —R i v e r s i d e —O n tar io ,  C a l i f . ,

D ec .  1 9 6 9 _____________ _________________________________  1660-43 ,  30 cents
San  D iego ,  C a l i f . ,  Nov. 1 9 6 9 *____________ _______________ 1660-36 ,  35 cents
San  F r a n c i s c o —Oakland, C a l i f . ,  Oct. 1969 1____________  1660-33 ,  50 cents
San  J o s e ,  C a l i f . ,  Sept.  1969 1___________________________  1660-24 ,  35 cents
Savan n ah ,  G a . ,  M ay  1969________________________________  1625-68 ,  30 cen ts
S c ran to n ,  P a . ,  J u l y  1969________________________________  1660-15, 30 cen ts
S e a t t le —E v e r e t t ,  W ash . ,  J a n .  1970_____________________  1660-52 ,  30 cents
S io u x  F a l l s ,  S.  D ak .,  Sept.  1969________________________ 1660-14 ,  25 cen ts
South Bend ,  Ind.,  M a r .  1969____________________________  1625-55 ,  30 cents
Spo kane ,  W ash . ,  Ju n e  1 9 6 9 _____________________________  1625-81 ,  30 cents
S y r a c u s e ,  N .Y . ,  J u l y  1969______________________________  1660-13, 30 cen ts
T a m p a—St. P e t e r s b u r g ,  F l a . ,  Aug. 1 9 6 9 *_____________  1660-7, 35 cents
T o led o ,  Ohio—M ich . ,  F e b .  1970_________________________  1660-56 ,  30 cen ts
T ren to n ,  N . J . ,  Sept.  1969------------------------------------------ 1660-21 ,  30 cen ts
U tica—R o m e , N .Y . ,  Ju l y  1969------------------------------------  1660-1 ,  30 cen ts
W ashington, D .C . - M d . - V a . , Sept .  1 9 6 9 * _______________  1660-19 ,  50 cen ts
W ate rb u ry ,  Conn.,  M a r .  1970_1_________________________  1660-54 ,  35 c en ts
W ater loo ,  Iowa, J a n .  1970_____________________________  1660-45 ,  30 cents
W ichita,  K a n s . , Dec . 1 9 6 8 ______________________________  1625-41 ,  30 cents
W o r c e s t e r ,  M a s s . ,  May 1969___________________________  1625-84 ,  30 cents
Y ork ,  P a . ,  F e b .  1970 1__________________________________  1660-63 ,  35 cents
Youngstown—W a rre n ,  Ohio, Nov. 1 9 6 9 * ________________  1 6 60-38 ,  35 cents

D ata  on establishm ent p rac tices and supplem entary w age provisions are a lso presented.
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U.S. DEPARTMENT OF LABOR
BUREAU OF LABOR STATISTICS

WASHINGTON, D.C. 20212

OFFICIAL BUSINESS

P O S T A G E  AND F E E S  P AI D 
U. S .  D E P A R T M E N T  OF  L A B O R

r ~ ---------------------------------------------------------

FIRST CLASS MAIL
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