
*

B u l le t in

rvArea Wage Survey

The Waterbury, Connecticut, Metropolitan Area

March 1970

1 6 6 0 - 5 4

U S. DEPARTMENT OF LABOR

BUREAU OF LABOR STATISTICS

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



B U R EA U  O F LA B O R  S T A T IS T IC S  REG IO N A L O F F IC E S

R E G I O N  V

IOWA
NE8R

C h ic a g o

KANS

OK LA
T£NN

A t la n ta

D a lla s  1

R E G I O N  V I

■r ~ \  *

e ° 5

yo

a a d e 'P^ 0 / P h
O / v REGION II

U.S. BR. 

VIRGIN ISLANDS

HAWAII

PUERTO RICO

Region I
1603-B Federal Building 
Government Center 
Boston, Mass. 02203 
Phone: 223-6762 (Area Code

Region II
341 Ninth Ave.
New York, N. Y. 10001
Phone: 971-5405 (Area Code 212)

Region III
406 Penn Square Building 
1317 Filbert St.
Philadelphia, Pa. 19107 
Phone: 597-7796 (Area Code 215)

Region IV 
Suite 540
1371 Peachtree St. NE.
Atlanta, Ga. 30309
Phone: 526-5418 (Area Code 404)

Region V
219 South Dearborn St.
Chicago, 111. 60604
Phone: 353-7230 (Area Code 312)

Region VI
337 Mayflower Building 
411 North Akard St.
Dallas, Tex. 75201
Phone: 749-3516 (Area Code 214)

Regions VII and VIII
Federal Office Building 
911 Walnut St. , 10th Floor 
Kansas City, Mo. 64106 
Phone: 374-2481 (Area Code 816)

Regions IX and X
450 Golden Gate Ave.
Box 36017
San Francisco, Calif. 94102 
Phone: 556-4678 (Area Code 415)

*  Regions VII and VIII will be serviced by Kansas City. 
* *  Regions IX and X will be serviced by San Francisco.

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



Area Wage Survey

The Waterbury, Connecticut, Metropolitan Area

March 1970

Bulletin 1660-54
June 1970

U.S. DEPARTMENT OF LABOR

George P. Shultz, Secretary

BUREAU OF LABOR STATISTICS 
G e o ffre y  H . M o ore, C o m m is s io n e r

For sale by the Superintendent of Documents, U.S. Government Printing Office, Washington, D.C., 20402  -  Price 35 cents

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



P re face

The Bureau of Labor S tatistics program  of annual 
occupational wage surveys in metropolitan areas is de
signed to provide data on occupational earnings, and estab
lishment practices and supplementary wage provisions. It 
yields detailed data by selected industry division for each 
of the areas studied, for geographic regions, and for the 
United States. A m ajor consideration in the program  is 
the need for greater insight into (l) the movement of wages 
by occupational category and skill level, and (2) the stru c
ture and level of wages among areas and industry divisions.

At the end of each survey, an individual area bul
letin presents survey resu lts for each area  studied. After 
completion of a ll of the individual area bulletins for a round 
of surveys, two sum mary bulletins are issued. The first 
brings data for each of the metropolitan areas studied into 
one bulletin. The second presents information which has 
been projected from  individual metropolitan area data to 
relate to geographic regions and the United States.

Ninety areas currently are included in the pro
gram . In each area , information on occupational earnings 
is collected annually and on establishm ent practices and 
supplementary wage provisions biennially.

This bulletin presents resu lts of the survey in 
W aterbury, Conn., in March 1970. The Standard M etro
politan S tatistical A rea, as defined by the Bureau of the 
Budget through January 1968, consists of the city of 
Waterbury; borough of Naugatuck; the towns of Beacon 
F a lls , Cheshire, Middlebury, P rospect, and Wolcott in 
New Haven County; and the towns of Thomaston, Watertown, 
and Woodbury in Litchfield County. This study was con
ducted by the Bureau's regional office in Boston, M ass., 
under the general direction of Paul V. Mulkern, A ssistan t 
Regional Director for Operations.
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Area Wage Survey----

The Waterbury, Conn., Metropolitan Area

Introduction

T h i s  a r e a  i s  1 of 90 in w h ich  the  U .S .  D e p a r t m e n t  o f  L a b o r ' s  
B u r e a u  of  L a b o r  S t a t i s t i c s  c o n d u c t s  s u r v e y s  of  o c c u p a t io n a l  e a r n in g s  
an d  r e l a t e d  b e n e f i t s  on an  a r e a w i d e  b a s i s . 1 In  t h i s  a r e a ,  d a t a  w e r e  
o b ta in e d  b y  p e r s o n a l  v i s i t s  o f  B u r e a u  f i e l d  e c o n o m i s t s  to r e p r e s e n t 
a t iv e  e s t a b l i s h m e n t s  w ith in  s i x  b r o a d  i n d u s t r y  d i v i s i o n s :  M a n u 
f a c t u r i n g ;  t r a n s p o r t a t i o n ,  c o m m u n ic a t io n ,  and o th e r  p u b l ic  u t i l i t i e s ;  
w h o l e s a l e  t r a d e ;  r e t a i l  t r a d e ;  f in a n c e ,  i n s u r a n c e ,  an d  r e a l  e s t a t e ;  and 
s e r v i c e s .  M a j o r  i n d u s t r y  g r o u p s  e x c lu d e d  f r o m  t h e s e  s t u d ie s  a r e  
g o v e r n m e n t  o p e r a t i o n s  and the  c o n s t r u c t i o n  an d  e x t r a c t i v e  i n d u s t r i e s .  
E s t a b l i s h m e n t s  h av in g  f e w e r  th an  a  p r e s c r i b e d  n u m b e r  of w o r k e r s  a r e  
o m i t t e d  b e c a u s e  th e y  ten d  to  f u r n i s h  i n s u f f i c ie n t  e m p lo y m e n t  in the 
o c c u p a t i p n s  s tu d ie d  to  w a r r a n t  i n c lu s io n .  S e p a r a t e  t a b u l a t io n s  a r e  
p r o v i d e d  f o r  e a c h  of  the  b r o a d  i n d u s t r y  d i v i s i o n s  w h ich  m e e t  p u b l i 
c a t io n  c r i t e r i a .

T h e s e  s u r v e y s  a r e  c o n d u c te d  on a  s a m p l e  b a s i s  b e c a u s e  of  
the u n n e c e s s a r y  c o s t  in v o lv e d  in  s u r v e y i n g  a l l  e s t a b l i s h m e n t s .  T o  
o b ta in  o p t im u m  a c c u r a c y  a t  m i n i m u m  c o s t ,  a  g r e a t e r  p r o p o r t i o n  of 
l a r g e  th an  of  s m a l l  e s t a b l i s h m e n t s  i s  s tu d ie d .  In c o m b in in g  the  d a t a ,  
h o w e v e r ,  a l l  e s t a b l i s h m e n t s  a r e  g iv e n  t h e i r  a p p r o p r i a t e  w e ig h t .  E s 
t i m a t e s  b a s e d  on the e s t a b l i s h m e n t s  s tu d ie d  a r e  p r e s e n t e d ,  t h e r e f o r e ,  
a s  r e l a t i n g  to  a l l  e s t a b l i s h m e n t s  in the i n d u s t r y  g r o u p in g  an d  a r e a ,  
e x c e p t  f o r  t h o s e  b e lo w  the  m i n i m u m  s i z e  s tu d ie d .

O c c u p a t io n s  an d  E a r n i n g s

T h e  o c c u p a t i o n s  s e l e c t e d  f o r  s tu d y  a r e  c o m m o n  to  a  v a r i e t y  
o f  m a n u fa c t u r in g  an d  n o n m a n u fa c tu r in g  i n d u s t r i e s ,  an d  a r e  of  the 
fo l lo w in g  t y p e s :  (1) O f f ic e  c l e r i c a l ;  (2) p r o f e s s i o n a l  an d  t e c h n i c a l ;
(3) m a in t e n a n c e  an d  p o w e r p la n t ;  an d  (4) c u s t o d ia l  an d  m a t e r i a l  m o v e 
m e n t .  O c c u p a t io n a l  c l a s s i f i c a t i o n  i s  b a s e d  on a  u n i fo r m  s e t  of jo b  
d e s c r i p t i o n s  d e s i g n e d  to  t a k e  a c c o u n t  of  in te r  e s t a b l i s h m e n t  v a r i a t i o n  
in  d u t i e s  w ith in  the s a m e  jo b .  The  o c c u p a t i o n s  s e l e c t e d  f o r  s tu d y  
a r e  l i s t e d  and d e s c r i b e d  in  the  a p p e n d ix .  T h e  e a r n i n g s  d a t a  fo l lo w in g  
the  jo b  t i t l e s  a r e  f o r  a l l  i n d u s t r i e s  c o m b in e d .  E a r n i n g s  d a t a  f o r  s o m e  
of  the  o c c u p a t i o n s  l i s t e d  and d e s c r i b e d ,  o r  f o r  s o m e  i n d u s t r y  d i v i s i o n s  
w ith in  o c c u p a t i o n s ,  a r e  not p r e s e n t e d  in the A - s e r i e s  t a b l e s ,  b e c a u s e  
e i th e r  (1) e m p lo y m e n t  in the  o c c u p a t io n  i s  to o  s m a l l  to p r o v id e  en ough  
d a t a  to  m e r i t  p r e s e n t a t i o n ,  o r  (2) t h e r e  i s  p o s s i b i l i t y  o f  d i s c l o s u r e  
o f  in d iv id u a l  e s t a b l i s h m e n t  d a ta .

1 Included in the 90 areas are four studies conducted under contract with the New York State 
Department of Labor. These areas are Binghamton (New Yoric portion only); Rochester (office occu
pations only); Syracuse; and Utica—Rome. In addition, the Bureau conducts more limited area studies 
in 78 areas at the request of the Wage and Hour and Public Contracts Divisions of the U. S. De
partment of Labor.

O c c u p a t io n a l  e m p lo y m e n t  an d  e a r n i n g s  d a ta  a r e  shown fo r  
f u l l - t i m e  w o r k e r s ,  i . e . ,  t h o s e  h i r e d  to  w o r k  a  r e g u l a r  w e e k ly  s c h e d u le  
in the  g iv e n  o c c u p a t io n a l  c l a s s i f i c a t i o n .  E a r n i n g s  d a ta  e x c lu d e  p r e 
m i u m  p a y  f o r  o v e r t i m e  and f o r  w o r k  on w e e k e n d s ,  h o l id a y s ,  and 
la t e  s h i f t s .  N o n p r o d u c t io n  b o n u s e s  a r e  e x c l u d e d ,  but c o s t - o f - l i v i n g  
a l l o w a n c e s  an d  in c e n t iv e  e a r n i n g s  a r e  in c lu d e d .  W h ere  w e e k ly  h o u r s  
a r e  r e p o r t e d ,  a s  fo r  o f f ic e  c l e r i c a l  o c c u p a t i o n s ,  r e f e r e n c e  i s  to the  
s t a n d a r d  w o r k w e e k  ( ro u n d e d  to the  n e a r e s t  h a l f  hour) f o r  w h ich  e m 
p l o y e e s  r e c e i v e  t h e i r  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  ( e x c l u s i v e  of  p a y  
f o r  o v e r t i m e  at  r e g u l a r  a n d / o r  p r e m i u m  r a t e s ) .  A v e r a g e  w e e k ly  e a r n 
in g s  f o r  t h e s e  o c c u p a t i o n s  h av e  b e e n  ro u n d e d  to  the  n e a r e s t  h a l f  d o l l a r .

T h e  a v e r a g e s  p r e s e n t e d  r e f l e c t  c o m p o s i t e ,  a r e a w i d e  e s t i 
m a t e s .  I n d u s t r i e s  an d  e s t a b l i s h m e n t s  d i f f e r  in p a y  l e v e l  and jo b  
s t a f f in g  an d ,  t h u s ,  c o n tr ib u te  d i f f e r e n t l y  to the  e s t i m a t e s  f o r  e a c h  jo b .  
The  p a y  r e l a t i o n s h i p  o b ta in a b le  f r o m  the a v e r a g e s  m a y  f a i l  to  r e f l e c t  
a c c u r a t e l y  the  w a g e  s p r e a d  o r  d i f f e r e n t i a l  m a in t a i n e d  a m o n g  j o b s  in 
in d iv id u a l  e s t a b l i s h m e n t s .  S i m i l a r l y ,  d i f f e r e n c e s  in a v e r a g e  p a y  l e v 
e l s  fo r  m e n  and w o m e n  in an y  of the  s e l e c t e d  o c c u p a t i o n s  sh o u ld  
not be  a s s u m e d  to  r e f l e c t  d i f f e r e n c e s  in p a y  t r e a t m e n t  o f  the s e x e s  
w ith in  in d iv id u a l  e s t a b l i s h m e n t s .  O th er  p o s s i b l e  f a c t o r s  w h ich  m a y  
c o n tr ib u te  to  d i f f e r e n c e s  in p a y  f o r  m e n  and w o m e n  in c lu d e :  D i f f e r 
e n c e s  in p r o g r e s s i o n  w ith in  e s t a b l i s h e d  r a t e  r a n g e s ,  s i n c e  on ly  the  
a c t u a l  r a t e s  p a id  i n c u m b e n t s  a r e  c o l l e c t e d ;  and d i f f e r e n c e s  in s p e c i f i c  
d u t i e s  p e r f o r m e d ,  a l th o u gh  the  w o r k e r s  a r e  c l a s s i f i e d  a p p r o p r i a t e l y  
w ith in  the s a m e  s u r v e y  jo b  d e s c r i p t i o n .  J o b  d e s c r i p t i o n s  u s e d  in 
c l a s s i f y i n g  e m p l o y e e s  in t h e s e  s u r v e y s  a r e  u s u a l l y  m o r e  g e n e r a l i z e d  
th an  t h o s e  u s e d  in  in d iv id u a l  e s t a b l i s h m e n t s  and a l lo w  f o r  m i n o r  
d i f f e r e n c e s  a m o n g  e s t a b l i s h m e n t s  in the s p e c i f i c  d u t i e s  p e r f o r m e d .

O c c u p a t io n a l  e m p lo y m e n t  e s t i m a t e s  r e p r e s e n t  the t o t a l  in 
a l l  e s t a b l i s h m e n t s  w ith in  the s c o p e  of the s tu d y  and not the  n u m b e r  
a c t u a l l y  s u r v e y e d .  B e c a u s e  of d i f f e r e n c e s  in  o c c u p a t io n a l  s t r u c t u r e  
a m o n g  e s t a b l i s h m e n t s ,  the  e s t i m a t e s  of  o c c u p a t i o n a l  e m p lo y m e n t  o b 
t a in e d  f r o m  the  s a m p l e  of e s t a b l i s h m e n t s  s tu d ie d  s e r v e  on ly  to  in d ic a te  
the  r e l a t i v e  i m p o r t a n c e  of the  j o b s  s tu d ie d .  T h e s e  d i f f e r e n c e s  in 
o c c u p a t i o n a l  s t r u c t u r e  do not a f f e c t  m a t e r i a l l y  the  a c c u r a c y  of  the 
e a r n i n g s  d a ta .

E s t a b l i s h m e n t  P r a c t i c e s  and S u p p l e m e n t a r y  W age  P r o v i s i o n s

I n f o r m a t io n  i s  p r e s e n t e d  ( in  the B - s e r i e s  t a b l e s )  on s e l e c t e d  
e s t a b l i s h m e n t  p r a c t i c e s  and s u p p l e m e n t a r y  w a g e  p r o v i s i o n s  a s  th e y  
r e l a t e  to  p la n t  and o f f i c e  w o r k e r s .  A d m i n i s t r a t i v e ,  e x e c u t i v e ,  and 
p r o f e s s i o n a l  e m p l o y e e s ,  and c o n s t r u c t i o n  w o r k e r s  who a r e  u t i l i z e d  
a s  a  s e p a r a t e  w o r k  f o r c e  a r e  e x c lu d e d .  " P l a n t  w o r k e r s "  in c lu d e
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w o rk in g  f o r e m e n  an d  a l l  n o n s u p e r v i s o r y  w o r k e r s  ( in c lu d in g  l e a d -  
m e n  an d  t r a i n e e s )  e n g a g e d  in n o n o f f ic e  f u n c t io n s .  " O f f i c e  w o r k e r s "  
in c lu d e  w o rk in g  s u p e r v i s o r s  an d  n o n s u p e r v i s o r y  w o r k e r s  p e r f o r m i n g  
c l e r i c a l  o r  r e l a t e d  f u n c t io n s .  C a f e t e r i a  w o r k e r s  and r o u t e m e n  a r e  
e x c lu d e d  in m a n u f a c t u r in g  i n d u s t r i e s ,  but in c lu d e d  in n o n m a n u fa c tu r in g  
i n d u s t r i e s .

M in im u m  e n t r a n c e  s a l a r i e s  f o r  w o m e n  o f f ic e  w o r k e r s  ( tab le  
B - l )  r e l a t e  on ly  to the e s t a b l i s h m e n t s  v i s i t e d .  B e c a u s e  of the o p t im u m  
s a m p l i n g  t e c h n iq u e s  u s e d ,  an d  the p r o b a b i l i t y  tha t  l a r g e  e s t a b l i s h 
m e n t s  a r e  m o r e  l i k e l y  to  h a v e  f o r m a l  e n t r a n c e  r a t e s  fo r  w o r k e r s  
a b o v e  the s u b c l e r i c a l  l e v e l  than  s m a l l  e s t a b l i s h m e n t s ,  the t a b le  i s  
m o r e - r e p r e s e n t a t i v e  of p o l i c i e s  in m e d i u m  and l a r g e  e s t a b l i s h m e n t s .

Sh ift  d i f f e r e n t i a l  d a t a  ( t ab le  B-Z) a r e  l i m i t e d  to p lant  w o r k e r s  
in m a n u fa c t u r in g  i n d u s t r i e s .  T h i s  i n fo r m a t i o n  i s  p r e s e n t e d  both  in 
t e r m s  of (1) e s t a b l i s h m e n t  p o l i c y , 2 p r e s e n t e d  in t e r m s  of t o t a l  p lan t  
w o r k e r  e m p lo y m e n t ,  an d  (2) e f f e c t i v e  p r a c t i c e ,  p r e s e n t e d  in t e r m s  
of w o r k e r s  a c t u a l l y  e m p lo y e d  on the s p e c i f i e d  sh i f t  a t  the  t i m e  of the 
s u r v e y .  In e s t a b l i s h m e n t s  h av in g  v a r i e d  d i f f e r e n t i a l s ,  the am ou n t  
a p p ly in g  to a  m a j o r i t y  w a s  u s e d  o r ,  i f  no am o u n t  a p p l i e d  to a  m a j o r i t y ,  
the c l a s s i f i c a t i o n  " o t h e r "  w a s  u s e d .  In e s t a b l i s h m e n t s  in w h ic h  s o m e  
l a t e - s h i f t  h o u r s  a r e  p a id  a t  n o r m a l  r a t e s ,  a  d i f f e r e n t i a l  w a s  r e c o r d e d  
o n ly  if  it  a p p l i e d  to a  m a j o r i t y  of the sh i f t  h o u r s .

T h e  s c h e d u l e d  w e e k ly  h o u r s  ( t ab le  B - 3 )  of a  m a j o r i t y  of the 
f i r s t - s h i f t  w o r k e r s  in an  e s t a b l i s h m e n t  a r e  t a b u la t e d  a s  a p p ly in g  to 
a l l  of the p lan t  o r  o f f ic e  w o r k e r s  of tha t  e s t a b l i s h m e n t .  S c h e d u le d  
w e e k ly  h o u r s  a r e  t h o s e  w h ic h  f u l l - t i m e  e m p l o y e e s  w e r e  e x p e c t e d  to  
w o r k ,  w h e th e r  th e y  w e r e  p a id  f o r  at  s t r a i g h t - t i m e  o r  o v e r t i m e  r a t e s .

P a i d  h o l id a y s ;  p a id  v a c a t i o n s ;  h e a l th ,  i n s u r a n c e ,  an d  p e n s io n  
p l a n s ;  and f r e q u e n c y  o f  w a g e  p a y m e n t  ( t a b l e s  B - 4  th r o u g h  B - 7 )  
a r e  t r e a t e d  s t a t i s t i c a l l y  on the  b a s i s  tha t  t h e s e  a r e  a p p l i c a b l e  to  a l l  
p lan t  o r  o f f ic e  w o r k e r s  i f  a  m a j o r i t y  of su c h  w o r k e r s  a r e  e l i g i b l e  o r  
m a y  e v e n tu a l ly  q u a l i fy  fo r  the  p r a c t i c e s  l i s t e d .  S u m s  of  in d iv id u a l  
i t e m s  in t a b l e s  B - Z  th r o u g h  B - 7  m a y  not e q u a l  t o t a l s  b e c a u s e  of  
ro u n d in g .

D a t a  on p a id  h o l id a y s  ( t ab le  B - 4 )  a r e  l i m i t e d  to d a ta  on h o l i 
d a y s  g r a n t e d  a n n u a l ly  on a  f o r m a l  b a s i s ;  i . e . ,  (1) a r e  p r o v i d e d  fo r  
in w r i t t e n  f o r m ,  o r  (2) h av e  b e e n  e s t a b l i s h e d  b y  c u s t o m .  H o l id a y s  
o r d i n a r i l y  g r a n t e d  a r e  in c lu d e d  e v e n  though  th e y  m a y  f a l l  on a  n on 
w o r k d a y  an d  the  w o r k e r  i s  not g r a n t e d  a n o th e r  d a y  off .  T h e  f i r s t

2 An establishment was considered as having a policy if it met either of the following con
ditions: (1) Operated late shifts at the time of the survey, or (2) had formal provisions covering
late shifts. An establishment was considered as having formal provisions if it (1) had operated late 
shifts during the 12 months prior to the survey, or (2) had provisions in written form for operating 
late shifts.

p a r t  of  the p a id  h o l id a y s  t a b l e  p r e s e n t s  the n u m b e r  of w hole  an d  h a l f  
h o l id a y s  a c t u a l l y  g r a n t e d .  The s e c o n d  p a r t  c o m b i n e s  w hole  and h a l f  
h o l id a y s  to  show  t o t a l  h o l id a y  t i m e .

The  s u m m a r y  of  v a c a t i o n  p l a n s  ( t ab le  B - 5 )  i s  l i m i t e d  to  a  
s t a t i s t i c a l  m e a s u r e  of  v a c a t i o n  p r o v i s i o n s .  It i s  not in ten d ed  a s  a  
m e a s u r e  of  the  p r o p o r t i o n  of w o r k e r s  a c t u a l l y  r e c e i v i n g  s p e c i f i c  b e n e 
f i t s .  P r o v i s i o n s  of an  e s t a b l i s h m e n t  f o r  a l l  l e n g t h s  of s e r v i c e  w e r e  
t a b u l a t e d  a s  a p p ly in g  to  a l l  p lan t  o r  o f f i c e  w o r k e r s  of the e s t a b l i s h 
m e n t ,  r e g a r d l e s s  of l e n g th  of  s e r v i c e .  P r o v i s i o n s  f o r  p a y m e n t  on 
o th e r  th an  a  t im e  b a s i s  w e r e  c o n v e r t e d  to  a  t i m e  b a s i s ;  f o r  e x a m p l e ,  
a  p a y m e n t  of  2 p e r c e n t  of an n u a l  e a r n i n g s  w a s  c o n s i d e r e d  a s  the e q u i v 
a le n t  o f  1 w e e k ' s  p a y .  E s t i m a t e s  e x c lu d e  v a c a t i o n - s a v i n g s  p l a n s  and 
t h o s e  w h ich  o f f e r  " e x t e n d e d "  o r  " s a b b a t i c a l "  b e n e f i t s  b eyon d  b a s i c  
p l a n s  to  w o r k e r s  with  q u a l i fy in g  l e n g th s  o f  s e r v i c e .  T y p i c a l  of su c h  
e x c l u s i o n s  a r e  p l a n s  in the  s t e e l ,  a l u m in u m ,  and c an  i n d u s t r i e s .

D a t a  on h e a l th ,  i n s u r a n c e ,  and p e n s i o n  p l a n s  ( t a b le  B - 6 )  i n 
c lu d e  t h o s e  p l a n s  fo r  w h ic h  the e m p l o y e r  p a y s  a t  l e a s t  a  p a r t  of the 
c o s t .  S u c h  p la n s  in c lu d e  t h o s e  u n d e r w r i t t e n  by  a  c o m m e r c i a l  i n s u r a n c e  
c o m p a n y  and t h o s e  p r o v i d e d  th r o u g h  a  un ion  fund o r  p a id  d i r e c t l y  by  
the e m p l o y e r  out o f  c u r r e n t  o p e r a t in g  fu n d s  o r  f r o m  a  fund s e t  a s i d e  
fo r  t h i s  p u r p o s e .  A n  e s t a b l i s h m e n t  w a s  c o n s i d e r e d  to  h av e  a  p la n  
if  the  m a j o r i t y  of  e m p l o y e e s  w a s  e l i g i b l e  to  be  c o v e r e d  u n d e r  the 
p la n ,  e v e n  if l e s s  th an  a  m a j o r i t y  e l e c t e d  to  p a r t i c i p a t e  b e c a u s e  e m 
p l o y e e s  w e r e  r e q u i r e d  to  c o n tr ib u te  t o w a r d  the  c o s t  o f  the p l a n .  L e 
g a l l y  r e q u i r e d  p l a n s ,  su c h  a s  w o r k m e n ' s  c o m p e n s a t i o n ,  s o c i a l  s e 
c u r i t y ,  and r a i l r o a d  r e t i r e m e n t  w e r e  e x c lu d e d .

S i c k n e s s  and a c c i d e n t  i n s u r a n c e  i s  l i m i t e d  to  that  type  of 
i n s u r a n c e  u n d e r  w h ich  p r e d e t e r m i n e d  c a s h  p a y m e n t s  a r e  m a d e  d i r e c t l y  
to  the i n s u r e d  d u r in g  i l l n e s s  o r  a c c i d e n t  d i s a b i l i t y .  I n f o r m a t io n  i s  
p r e s e n t e d  f o r  a l l  su c h  p la n s  to  w h ich  the  e m p l o y e r  c o n t r i b u t e s .  H o w 
e v e r ,  in  New Y o r k  an d  N ew  J e r s e y ,  w h ic h  h av e  e n a c t e d  t e m p o r a r y  
d i s a b i l i t y  i n s u r a n c e  l a w s  w h ic h  r e q u i r e  e m p l o y e r  c o n t r i b u t i o n s ,  3 p l a n s  
a r e  in c lu d e d  o n ly  if  the  e m p l o y e r  (1) c o n t r i b u t e s  m o r e  th an  i s  l e g a l l y  
r e q u i r e d ,  o r  (2) p r o v i d e s  the e m p l o y e e  w ith  b e n e f i t s  w h ic h  e x c e e d  the 
r e q u i r e m e n t s  o f  the la w .  T a b u l a t io n s  of p a i d  s i c k  l e a v e  p l a n s  a r e  
l i m i t e d  to f o r m a l  p l a n s  4 w hich  p r o v i d e  fu l l  p a y  o r  a  p r o p o r t i o n  of the 
w o r k e r ' s  p a y  d u r in g  a b s e n c e  f r o m  w o r k  b e c a u s e  of i l l n e s s .  S e p a r a t e  
t a b u l a t io n s  a r e  p r e s e n t e d  a c c o r d i n g  to  (1) p l a n s  w h ich  p r o v id e  fu l l  p a y  
an d  no w a i t in g  p e r i o d ,  an d  (2) p l a n s  w h ic h  p r o v i d e  e i t h e r  p a r t i a l  p a y  
o r  a  w a i t in g  p e r i o d .  In a d d i t io n  to  the  p r e s e n t a t i o n  of  the  p r o p o r t i o n s  
of w o r k e r s  who a r e  p r o v i d e d  s i c k n e s s  an d  a c c i d e n t  i n s u r a n c e  o r  p a id  
s i c k  l e a v e ,  a n  u n d u p l ic a te d  t o t a l  i s  sho w n  of w o r k e r s  who r e c e i v e  
e i th e r  o r  both  t y p e s  o f  b e n e f i t s .

The temporary disability laws in California and Rhode Island do not require employer 
contributions.

An establishment was considered as having a formal plan if it established at least the 
minimum number of days of sick leave available to each employee. Such a plan need not be 
written, but informal sick leave allowances, determined on an individual basis, were excluded.
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M a jo r  m e d i c a l  i n s u r a n c e  i n c lu d e s  t h o s e  p la n s  w hich  a r e  d e 
s i g n e d  to p r o t e c t  e m p l o y e e s  in  c a s e  of  s i c k n e s s  and i n ju r y  in v o lv in g  
e x p e n s e s  b eyo n d  the c o v e r a g e  of  b a s i c  h o s p i t a l i z a t io n ,  m e d i c a l ,  and 
s u r g i c a l  p l a n s .  M e d i c a l  i n s u r a n c e  r e f e r s  to p l a n s  p r o v id in g  f o r  c o m 
p le te  o r  p a r t i a l  p a y m e n t  of d o c t o r s '  f e e s .  S u c h  p la n s  m a y  be  u n d e r 
w r i t t e n  by c o m m e r c i a l  i n s u r a n c e  c o m p a n i e s  o r  n o n p r o f i t  o r g a n i z a t i o n s  
o r  they  m a y  be  p a id  f o r  b y  the e m p l o y e r  out o f  a  fund s e t  a s i d e  fo r  
th i s  p u r p o s e .  T a b u la t io n s  of  r e t i r e m e n t  p e n s io n  p la n s  a r e  l i m i t e d  to 
t h o s e  p l a n s  tha t  p r o v id e  r e g u l a r  p a y m e n t s  f o r  the r e m a i n d e r  o f  the 
w o r k e r ' s  l i f e .

M e th o d  of w a g e  d e t e r m i n a t io n  ( tab le  B - 7 )  r e l a t e s  to b a s i c  
t y p e s  of r a t e  s t r u c t u r e  f o r  w o r k e r s  p a id  u n d e r  v a r i o u s  t im e  an d  in 
c e n t iv e  s y s t e m s .  U n d e r  a  s in g le  r a t e  s t r u c t u r e  the s a m e  r a t e  i s  p a id  
to a l l  e x p e r i e n c e d  w o r k e r s  in the  s a m e  jo b  c l a s s i f i c a t i o n .  An i n d i v i d 
u a l  w o r k e r  o c c a s i o n a l l y  m a y  be p a id  a b o v e  o r  b e lo w  the  s in g le  r a t e

3

f o r  s p e c i a l  r e a s o n s ,  but s u c h  p a y m e n t s  a r e  e x c e p t io n s .  A  r a n g e - o f -  
r a t e s  p l a n  s p e c i f i e s  the m i n i m u m  a n d / o r  m a x i m u m  r a t e  p a id  e x p e r i 
e n c e d  w o r k e r s  f o r  the  s a m e  jo b .  I n f o r m a t i o n  a l s o  i s  p r o v i d e d  on the 
m e th o d  of p r o g r e s s i o n  th r o u g h  the  r a n g e .  In the  a b s e n c e  of a  f o r m a l  
r a t e  s t r u c t u r e ,  the q u a l i f i c a t i o n s  o f  the in d iv id u a l  w o r k e r  d e t e r m i n e  
the p a y  r a t e .  I n f o r m a t i o n  on t y p e s  of in c e n t iv e  p l a n s  i s  p r o v i d e d  only  
fo r  p la n t  w o r k e r s  b e c a u s e  of the low  in c id e n c e  of  su c h  p l a n s  fo r  o f f ic e  
w o r k e r s .  U n d e r  a  p i e c e w o r k  s y s t e m ,  a  p r e d e t e r m i n e d  r a t e  i s  pa id  
f o r  e a c h  unit of output .  P r o d u c t i o n  b o n u s e s  a r e  b a s e d  on p r o d u c t io n  
o v e r  a  q u o ta  o r  c o m p l e t i o n  of a  jo b  in l e s s  th a n  s t a n d a r d  t im e .  C o m 
p e n s a t i o n  on a  c o m m i s s i o n  b a s i s  r e p r e s e n t s  p a y m e n t s  b a s e d  on a  
p e r c e n t a g e  of v a lu e  of  s a l e s ,  o r  on a  c o m b in a t io n  of  a  s t a t e d  s a l a r y  
p lu s  a  p e r c e n t a g e .

D a t a  on f r e q u e n c y  of w a g e  p a y m e n t  a l s o  a r e  p r o v i d e d  in 
t a b le  B - 7 .
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T a b le  1. E s t a b l i s h m e n t s  and W o rk e rs  W ithin  S c o p e  o f S u r v e y  an d  N u m b e r  S tu d ie d  in  W a te r b u r y , C o n n ., 1 b y  M a jo r  In d u str y  D iv is io n ,  2 M a r c h  1970

In d u str y  d iv i s io n

M in im u m  
em p lo y m e n t 
in  e s t a b l i s h 

m e n ts  in  sc o p e  
o f  s tu d y

N u m b e r  o f  e s t a b l i s h m e n t s W o r k e r s  in  e s t a b l i s h m e n t s

W ithin  sc o p e  
o f  s t u d y 3 S tu d ie d

W ithin  sc o p e  o f  s tu d y
S tu d ie d

T o t a l4
P la n t O ff ic  e

N u m b e r P e r c e n t T o t a l4

A ll d iv i s io n s — - - _ 166 67 4 2 , 155 100 3 0 ,0 3 2 5 , 528 2 9 ,3 5 5

M a n u fa c tu r in g __  ____  __  - _ _ __  _ 50 115 40 34, 787 83 2 5 ,4 5 0 4, 065 24 , 311
N o n m a n u fa c tu r in g - 51 27 7, 368 17 4 , 582 1 ,4 6 3 5, 044

T r a n s p o r t a t io n ,  c o m m u n ic a t io n , and
o th e r  p u b lic  u t i l i t i e s 5 50 8 7 2, 074 5 1 ,4 8 8 267 1 ,9 9 9

W h o le sa le  t r a d e _______ _____ ______________ —— 50 4 2 279 1 ( 8 ) ( 8 ) 143
R e t a i l  t r a d e  _____ __  __  - 50 24 10 2 ,6 9 9 6 (6 ) ( * ) 1 ,2 8 6
F in a n c e ,  in s u r a n c e ,  an d  r e a l  e s t a t e 50 5 3 1 ,3 5 8 3 (7 ) ( 6 ) 1 ,0 5 4
S e r v i c e s  8 ____ - „  __ ___  „  ------  _ 50 10 5 958 2 ( 6 ) ' 4) 562

1 T h e  W a te r b u ry  S ta n d a r d  M e tr o p o l it a n  S t a t i s t i c a l  A r e a ,  a s  d e f in e d  b y  th e B u r e a u  o f th e  B u d g e t th ro u gh  J a n u a r y  1 9 6 8 , c o n s i s t s  o f th e c it y  o f W a te r b u r y ; b o ro u g h  o f N a u g a tu c k ; th e tow ns
o f  B e a c o n  F a l l s ,  C h e s h ir e ,  M id d le b u r y , P r o s p e c t ,  an d  W olco tt in  N ew  H av e n  C o u n ty ; an d  th e to w n s o f T h o m a sto n , W a terto w n , an d  W o o d bu ry  in  L i t c h f ie ld  C o u n ty . T h e  " w o r k e r s  w ith in  sc o p e
o f s tu d y "  e s t i m a t e s  sh ow n in  th is  t a b le  p r o v id e  a  r e a s o n a b ly  a c c u r a t e  d e s c r ip t io n  o f  th e  s i z e  an d  c o m p o s it io n  o f  th e  la b o r  f o r c e  in c lu d e d  in  th e su r v e y .  T h e  e s t i m a t e s  a r e  n ot in ten d ed , h o w e v e r ,
to  s e r v e  a s  a  b a s i s  o f c o m p a r i s o n  w ith  o th e r  e m p lo y m e n t in d e x e s  f o r  th e  a r e a  to  m e a s u r e  e m p lo y m e n t t r e n d s  o r  l e v e l s  s in c e  ( l )  p la n n in g  o f w a g e  s u r v e y s  r e q u ir e s  th e  u s e  o f e s ta b li sh m e n t  d a ta  
c o m p ile d  c o n s id e r a b ly  in  a d v a n c e  o f th e  p a y r o l l  p e r io d  s tu d ie d , an d  (2) s m a l l  e s t a b l i s h m e n t s  a r e  e x c lu d e d  f r o m  th e  sc o p e  o f th e  su r v e y .

2 T h e  1967 e d it io n  o f th e S ta n d a r d  I n d u s t r ia l  C l a s s i f i c a t io n  M a n u a l w a s  u se d  in  c l a s s i f y in g  e s t a b l i s h m e n t s  b y  in d u s t r y  d iv is io n .
3 In c lu d e s  a l l  e s t a b l i s h m e n t s  w ith  to ta l  e m p lo y m e n t at| o r  a b o v e  the m in im u m  lim it a t io n .  A ll o u t le ts  (w ith in  th e  a r e a )  o f c o m p a n ie s  in  su c h  in d u s t r ie s  a s  t r a d e ,  f in a n c e ,  a u to  r e p a i r  s e r v ic e ,  

and m o tio n  p ic tu r e  th e a t e r s  a r e  c o n s id e r e d  a s  1 e s ta b li sh m e n t .
4 In c lu d e s  e x e c u t iv e ,  p r o f e s s io n a l ,  an d  o th e r  w o r k e r s  e x c lu d e d  f r o m  the s e p a r a t e  p la n t an d  o f f ic e  c a t e g o r ie s .
5 T a x ic a b s  an d  s e r v i c e s  in c id e n ta l  to  w a te r  t r a n s p o r t a t io n  w e r e  e x c lu d e d .
8 T h is  in d u s t r y  d iv i s io n  i s  r e p r e s e n t e d  in  e s t i m a t e s  fo r  " a l l  in d u s t r ie s "  an d  "n o n m a n u fa c tu r in g "  in  th e  S e r i e s  A  t a b le s ,  and  f o r  " a l l  in d u s t r ie s "  in  th e  S e r i e s  B  t a b le s .  S e p a r a t e  p r e se n t a t io n

of d a ta  f o r  th is  d iv i s io n  i s  n ot m a d e  f o r  one o r  m o r e  o f  th e  fo llo w in g  r e a s o n s ;  (1) E m p lo y m e n t in  th e  d iv i s io n  i s  to o  s m a l l  to  p r o v id e  en ough  d a ta  to  m e r i t  s e p a r a t e  s tu d y , (2) the s a m p le  w a s  not
d e s ig n e d  in i t i a l ly  to  p e r m it  s e p a r a t e  p r e s e n t a t io n ,  (3) r e s p o n s e  w a s  in su f f ic ie n t  o r  in a d e q u a te  to  p e r m i t  s e p a r a t e  p r e s e n t a t io n ,  an d  (4) th e r e  i s  p o s s i b i l i t y  o f  d i s c lo s u r e  o f  in d iv id u a l e s ta b li sh m e n t  d a ta .

7 W o r k e r s  f r o m  th is  e n t ir e  in d u s t r y  d iv i s io n  a r e  r e p r e s e n te d  in  e s t i m a t e s  f o r  " a l l  in d u s t r i e s ” an d  "n o n m a n u fa c tu r in g "  in  th e S e r i e s  A  t a b le s ,  b u t f r o m  th e r e a l  e s t a t e  p o r t io n  o n ly  in  e s t i m a t e s  
fo r  " a l l  in d u s t r i e s "  in  th e  S e r i e s  B  t a b le s .  S e p a r a t e  p r e s e n t a t io n  o f d a ta  fo r  th is  d iv i s io n  i s  n o t m a d e  fo r  one o r  m o r e  o f th e r e a s o n s  g iv e n  in  fo o tn o te  6 a b o v e .

8 H o te ls  an d  m o t e l s ;  l a u n d r ie s  and  o th e r  p e r s o n a l  s e r v i c e s ;  b u s in e s s  s e r v i c e s ;  a u to m o b ile  r e p a i r ,  r e n ta l ,  an d  p a r k in g ;  m o tio n  p i c t u r e s ;  n o n p ro fit  m e m b e r s h ip  o r g a n iz a t io n s  (e x c lu d in g  r e l ig io u s  
an d  c h a r i t a b le  o r g a n iz a t io n s ) ;  an d  e n g in e e r in g  an d  a r c h i t e c t u r a l  s e r v i c e s .

O v e r  f o u r - f i f t h s  o f th e w o r k e r s  w ith in  sc o p e  o f th e s u r v e y  in  th e  W a te r b u ry  a r e a  
w e r e  e m p lo y e d  in  m a n u fa c tu r in g  f i r m s .  T h e  fo llo w in g  p r e s e n t s  th e m a jo r  in d u s t r y  g r o u p s  
an d  s p e c i f i c  in d u s t r ie s  a s  a  p e r c e n t  of a l l  m a n u fa c tu r in g ;

In d u str y  g r o u p s  S p e c i f i c  in d u s t r ie s

F a b r i c a t e d  m e ta l  p r o d u c t s _____ 24
R u b b e r  an d  p l a s t i c s

p r o d u c t s _________________________13
P r i m a r y  m e ta l  in d u s t r i e s ______ 12
I n s tr u m e n ts  an d  r e la t e d

p r o d u c t s _________________________10
O rd n a n c e  an d  a c c e s s o r i e s _______ 9
C h e m ic a ls  an d  a l l ie d

p r o d u c t s ------------  5
E l e c t r i c a l  eq u ip m en t and

s u p p l i e s__________________  5
M is c e l la n e o u s  m a n u fa c tu r in g  

in d u s t r i e s ________________________ 5

M e ta l s t a m p in g s  _____________ 18
N o n fe r r o u s  r o ll in g  an d

d r a w in g __________________________11
R u b b e r  fo o tw e a r __________________11
O r d n a n c e ___________________________9

T h is  in fo r m a tio n  i s  b a s e d  on e s t i m a t e s  o f to t a l  e m p lo y m e n t d e r iv e d  f r o m  u n iv e r se  
m a t e r i a l s  c o m p ile d  p r io r  to  a c tu a l  s u r v e y .  P r o p o r t io n s  in  v a r io u s  in d u s t r y  d iv i s io n s  m a y  
d i f fe r  f r o m  p r o p o r t io n s  b a s e d  on the r e s u l t s  o f th e s u r v e y  a s  sh ow n in  t a b le  1 a b o v e .
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Wage Trends for Selected Occupational Groups

P r e s e n t e d  in  t a b le  2 a r e  i n d e x e s  and p e r c e n t a g e s  o f  c h a n g e  
in  a v e r a g e  s a l a r i e s  o f  o f f ic e  c l e r i c a l  w o r k e r s  and i n d u s t r i a l  n u r s e s ,  
and in  a v e r a g e  e a r n i n g s  of s e l e c t e d  p lan t  w o r k e r  g r o u p s .  The in d e x e s  
a r e  a  m e a s u r e  of  w a g e s  at  a  g iv e n  t i m e ,  e x p r e s s e d  a s  a  p e r c e n t  o f  
w a g e s  d u r in g  the b a s e  p e r io d .  S u b t r a c t i n g  100 f r o m  the in d e x  y ie l d s  
the p e r c e n t a g e  c h a n g e  in  w a g e s  f r o m  the b a s e  p e r io d  to the d a te  o f  the 
in d e x .  The  p e r c e n t a g e s  o f  c h a n g e  o r  i n c r e a s e  r e l a t e  to w a g e  c h a n g e s  
b e tw e e n  the i n d ic a te d  d a t e s .  T h e s e  e s t i m a t e s  a r e  m e a s u r e s  o f  c h a n g e  
in  a v e r a g e s  f o r  the a r e a ;  th ey  a r e  not in te n d e d  to m e a s u r e  a v e r a g e  
pa y  c h a n g e s  in  the e s t a b l i s h m e n t s  in  the a r e a .

F o r  o f f i c e  c l e r i c a l  w o r k e r s  an d  i n d u s t r i a l  n u r s e s ,  the w age  
t r e n d s  r e l a t e  to r e g u l a r  w e e k ly  s a l a r i e s  fo r  the n o r m a l  w o rk w e e k ,  
e x c l u s i v e  of  e a r n i n g s  fo r  o v e r t i m e .  F o r  p lan t  w o r k e r  g r o u p s ,  they 
m e a s u r e  c h a n g e s  in  a v e r a g e  s t r a i g h t - t i m e  h o u r ly  e a r n i n g s ,  e x c lu d in g  
p r e m i u m  p a y  f o r  o v e r t i m e  an d  f o r  w o r k  on  w e e k e n d s ,  h o l id a y s ,  and 
la t e  s h i f t s .  The  p e r c e n t a g e s  a r e  b a s e d  on  d a ta  f o r  s e l e c t e d  key  o c c u 
p a t io n s  an d  in c lu d e  m o s t  o f  the n u m e r i c a l l y  i m p o r t a n t  j o b s  w ithin 
e a c h  g r o u p .

L i m i t a t i o n s  o f  D a ta

M ethod of  C o m p u t in g

E a c h  of  the s e l e c t e d  k e y  o c c u p a t i o n s  w ith in  an o c c u p a t i o n a l  
g r o u p  w a s  a s s i g n e d  a  c o n s ta n t  w e ig h t  b a s e d  on  i t s  p r o p o r t i o n a t e  e m 
p lo y m e n t  in  the o c c u p a t io n a l  g r o u p .  T h e  a v e r a g e  (m e a n )  e a r n i n g s  fo r  
e a c h  o c c u p a t io n  w e r e  m u l t ip l i e d  b y  the  o c c u p a t i o n a l  w e ig h t ,  and the 
p r o d u c t s  f o r  a l l  o c c u p a t i o n s  in the  g r o u p  w e r e  t o t a l e d .  T h e  a g g r e g a t e s  
f o r  2 c o n s e c u t i v e  y e a r s  w e r e  r e l a t e d  b y  d iv id in g  the a g g r e g a t e  fo r  
the l a t e r  y e a r  by  the a g g r e g a t e  f o r  the e a r l i e r  y e a r .  T h e  r e s u l t a n t  
r e l a t i v e ,  l e s s  100 p e r c e n t ,  sh o w s  the p e r c e n t a g e  c h a n g e .  The  in d e x  
i s  the p r o d u c t  o f  m u l t ip ly in g  the b a s e  y e a r  r e l a t i v e  (100) by  the r e l a t i v e  
fo r  the n ex t  s u c c e e d in g  y e a r  and c o n tin u in g  to m u l t ip ly  (co m p o u n d )  
e a c h  y e a r ' s  r e l a t i v e  b y  the p r e v i o u s  y e a r ' s  in d e x .  A v e r a g e  e a r n i n g s  
f o r  the fo l lo w in g  o c c u p a t i o n s  w e r e  u s e d  in  c o m p u t in g  the w a g e  t r e n d s :

O ffice  c le r ic a l  (m e n  and  w om en): 
B o o k k e ep in g-m ach in e  

o p era to rs, c la s s  B 
C le ik s , ac c o u n tin g , c la s se s  

A  and B
C le ik s , f i l e ,  c la s se s  

A , B, and C 
C le ik s , order 
C le ik s , pay ro ll 
C o m p to m e ter  operators 
K eypu n ch  o p era to rs, c la sse s  

A and  B
O ffic e  boys and gir ls

O ffice  c le r ic a l  (m e n  and w o m en )— 
C ontinu ed  

S e c r e ta r ie s
S ten o graph ers, ge n e ra l 
S ten o graph ers, sen ior 
S w itch b o ard  o p era to rs, c la s se s  

A  and B
T a b u la t in g -m a c h in e  o p era to rs, 

c la s s  B
T y p ists , c la s se s  A  and B

Industria l nurses (m e n  and w om en): 
N urses, in d ustria l (re g is te red )

S k i l le d  m a in ten an c e  (m en ): 
C arpen ters 
E le c tr ic ia n s 
M ach in ists 
M ech an ic s
M e ch an ic s (a u to m o tiv e )
P ain ters
P ip efitte rs
T o o l and d ie  m akers

U n sk illed  p la n t (m en ):
Jan ito rs , porters, and c lea n ers 
L ab o rers, m a te r ia l h an d lin g

The i n d e x e s  an d  p e r c e n t a g e s  o f  c h a n g e ,  a s  m e a s u r e s  of 
c h a n g e  in  a r e a  a v e r a g e s ,  a r e  in f lu e n c e d  by: (1) g e n e r a l  s a l a r y  an d
w age  c h a n g e s ,  (2) m e r i t  o r  o t h e r  i n c r e a s e s  in  p ay  r e c e i v e d  b y  i n d i 
v id u a l  w o r k e r s  w hile  in the s a m e  jo b ,  an d  (3) c h a n g e s  in  a v e r a g e  
w a g e s  due to c h a n g e s  in  the l a b o r  f o r c e  r e s u l t i n g  f r o m  l a b o r  t u r n 
o v e r ,  f o r c e  e x p a n s i o n s ,  f o r c e  r e d u c t i o n s ,  an d  c h a n g e s  in the p r o p o r 
t io n s  o f  w o r k e r s  e m p l o y e d  by  e s t a b l i s h m e n t s  with d i f f e r e n t  pa y  l e v e l s .  
C h a n g e s  in the l a b o r  f o r c e  c a n  c a u s e  i n c r e a s e s  o r  d e c r e a s e s  in the 
o c c u p a t i o n a l  a v e r a g e s  w ithout  a c t u a l  w ag e  c h a n g e s .  It i s  c o n c e iv a b l e  
tha t  e v e n  though  a l l  e s t a b l i s h m e n t s  in  a n  a r e a  g a v e  w a g e  i n c r e a s e s ,  
a v e r a g e  w a g e s  m a y  h av e  d e c l in e d  b e c a u s e  l o w e r - p a y i n g  e s t a b l i s h m e n t s  
e n t e r e d  the a r e a  o r  e x p a n d e d  t h e i r  w o r k  f o r c e s .  S i m i l a r l y ,  w a g e s  
m a y  h av e  r e m a i n e d  r e l a t i v e l y  c o n s ta n t ,  y e t  the  a v e r a g e s  f o r  a n  a r e a  
m a y  h av e  r i s e n  c o n s i d e r a b l y  b e c a u s e  h ig h e r - p a y i n g  e s t a b l i s h m e n t s  
e n t e r e d  the a r e a .

The  u s e  o f  c o n s t a n t  e m p lo y m e n t  w e ig h t s  e l i m i n a t e s  the e f f e c t  
o f  c h a n g e s  in  the p r o p o r t i o n  o f  w o r k e r s  r e p r e s e n t e d  in  e a c h  j o b  i n 
c lu d e d  in  the d a ta .  The  p e r c e n t a g e s  o f  c h a n g e  r e f l e c t  on ly  c h a n g e s  
in  a v e r a g e  p a y  fo r  s t r a i g h t - t i m e  h o u r s .  T h e y  a r e  not in f lu e n c e d  by 
c h a n g e s  in  s t a n d a r d  w o r k  s c h e d u l e s ,  a s  s u c h ,  o r  b y  p r e m i u m  pay  
f o r  o v e r t i m e .  W h ere  n e c e s s a r y ,  d a ta  w e r e  a d j u s t e d  to r e m o v e  f r o m  
the in d e x e s  an d  p e r c e n t a g e s  o f  c h a n g e  an y  s i g n i f i c a n t  e f f e c t  c a u s e d  
b y  c h a n g e s  in  the s c o p e  o f  the s u r v e y .

5
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6

T a b l e  2. I n d e x e s  o f  S t a n d a r d  W eek ly  S a l a r i e s  and S t r a i g h t - T i m e  H o u r ly  E a r n i n g s  fo r  S e l e c t e d  O c c u p a t io n a l  G r o u p s  i_. 
W a te r b u r y ,  C onn . , M a r c h  1970 and M a r c h  1969 ,  and P e r c e n t s  o f  C h a n g e 1 f o r  S e l e c t e d  P e r i o d s

P e r i o d

A l l  i n d u s t r i e s M a n u f a c tu r in g

O f f ic e  
c l e r i c a l  

( m e n  an d  
w om en )

I n d u s t r i a l  
n u r s e s  

( m e n  and 
w om en )

S k i l l e d
m a in t e n a n c e

t r a d e s
(m en)

U n s k i l l e d
p la n t

w o r k e r s
(m en)

O f f i c e  
c l e r i c a l  

( m e n  and 
w om en )

I n d u s t r i a l  
n u r s e s  

( m e n  an d  
w om en )

S k i l l e d
m a in t e n a n c e

t r a d e s
(m en)

U n s k i l le d
p lan t

w o r k e r s
(m en)

I n d e x e s  ( M a r c h  1967=100)

M a r c h  1 9 ? 0 ______________________________ 116. 1 118. 1 118. 0 112. 9 116. 2 117. 7 117. 9 115. 9
M a r c h  1 9 6 9 — ____ - __  ___  ______ - 109. 9 108. 8 1 1 1 . 4 106. 3 109. 7 108. 4 1 1 1 .3 107. 9

I n d e x e s  ( M a r c h  1961 = 100)

M a r c h  1 9 7 0 ______________  _______________ 135. 8 138. 8 138. 5 128. 0 134. 8 139. 3 137. 7 1 3 1 .4
M a r c h  1 9 6 7 ---------------------------------------  _ 117. 1 1 1 7 .6 1 1 7 . 4 113. 4 116. 0 118. 3 116. 8 113. 4

P e r c e n t s  o f  c h a n g e  1

M a r c h  1969 to M a r c h  1 9 7 0 ____________ 5. 6 8. 5 5. 9 6. 2 6. 0 8. 6 5. 9 7. 4
A p r i l  1968 to M a r c h  196 9 ---------------------- 5. 2 5. 1 4. 3 3. 6 5. 3 4. 7 4. 3 3. 3
M a r c h  1967 to A p r i l  196 8________________ 4. 5 3. 5 6. 8 2. 6 4. 2 3. 5 6. 7 4. 5
M a r c h  1966 to M a r c h  1 9 6 7 ______________ 3. 7 6. 1 3. 9 4 .  0 3. 4 5. 6 4. 0 1 .7
M a r c h  1965 to  M a r c h  1 9 6 6 ------------------- 2. 1 1 .9 3. 1 2- .  6 1. 8 2. 9 3. 0 2. 0
M a r c h  1964 to M a r c h  1 9 6 5 ______________ 2. 8 2. 4 2. 6 1 .8 2. 3 2. 0 2. 5 1. 8
M a r c h  1963 to M a r c h  1 9 6 4 ______________ 3. 1 0 1. 5 1 . 4 3. 0 . 5 1. 3 . 5
M a r c h  1962 to M a r c h  1 9 6 3 ------------------- 2. 7 3. 5 2. 2 3. 5 3. 0 3. 0 2. 1 3. 3
M a r c h  1961 to M a r c h  1 9 6 2 ______________ 1 . 6 2. 6 2. 9 2. 7 1. 6 3. 1 2. 8 3. 4
M a r c h  I 9 6 0  to M a r c h  1 9 6 1 ______________ 2. 2 5. 5 2. 8 1. 8 2. 3 4. 9 2. 7 2. 8

1 A l l  c h a n g e s  a r e  i n c r e a s e s  u n l e s s  o t h e r w i s e  in d i c a t e d .
2 T h i s  d e c r e a s e  l a r g e l y  r e f l e c t s  c h a n g e s  in  e m p lo y m e n t  b e tw e e n  h ig h -  and lo w - w a g e  e s t a b l i s h m e n t s  r a t h e r  th an  w a g e  d e c r e a s e s .

N O T E :  P r e v i o u s l y  p u b l i s h e d  i n d e x e s  f o r  the W a te r b u r y  a r e a  u s e d  M a r c h  1961 a s  the b a s e  p e r io d .  T h e y
c a n  b e  c o n v e r t e d  to the new b a s e  p e r i o d  b y  d iv id in g  th e m  by  the c o r r e s p o n d i n g  i n d e x  n u m b e r  f o r  M a r c h  1970 
on the M a r c h  1961 b a s e  p e r io d  a s  sho w n in  the t a b l e .  (T h e  r e s u l t  sh o u ld  be  m u l t ip l i e d  b y  1 0 0 . )
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A. Occupational Earnings 

Table A-l. Office Occupations—Women

7

(A v erag e  s tr a ig h t- t im e  w eekly  h o u rs and ea rn in g s fo r  se le c te d  o ccu p a tio n s stud ied  on an a r e a  b a s i s  
by in d u stry  d iv isio n , W aterbury , C onn., M arch  1970)

O ccupation  and in d u stry  d iv isio n
A v e r a g e
w e e k ly

( s ta n d a rd )

W e e k ly  e a r n in g s  1 
( s ta n d a r d ) N um ber of w o rk e rs  re c e iv in g  s t r a ig h t- t im e  w eekly  e a rn in g s  of—

Under 
*  and
65 under

85 90 95 100 105 110 115 120 125

95 100 105 110 115 120 125 130

S t  t  t  $ < t
130 140 150 160 170 180 190

140 150 160 170 180 190 ov er

BILLERS, MACHINE (BILLING 
MACHINE) ---------------------------

CLERKS, ACCOUNTING, CLASS A -----
MANUFACTURING -------------------

CLERKS, ACCOUNTING, CLASS B -----
MANUFACTURING ------------------
NONMANUFACTURING ---------------

CLERKS, FILE, CLASS A ------------

CLERKS, FILE, CLASS B ------------
MANUFACTURING ------------------

CLERKS, FILE, CLASS C ------------

CLERKS, ORDER ----------------------
MANUFACTURING ------------------

CLERKS, PAYROLL -------------------
MANUFACTURING ------------------

KEYPUNCH OPERATORS, CLASS A -----
MANUFACTURING ------------------

KEYPUNCH OPERATORS, CLASS B -----
MANUFACTURING ------------------

SECRETARIES3------------------------
MANUFACTURING ------------------

SECRETARIES, CLASS A -----------
MANUFACTURING ------------------

SECRETARIES, CLASS B -----------
MANUFACTURING ------------------

SECRETARIES, CLASS C -----------
MANUFACTURING ------------------

SECRETARIES, CLASS 0 -----------
MANUFACTURING ------------------

STENOGRAPHERS, GENERAL -----------
MANUFACTURING ------------------

STENOGRAPHERS, SENIOR ------------
MANUFACTURING ------------------

SWITCHBOARD OPERATORS, CLASS A —  
MANUFACTURING ------------------

SWITCHBOARD OPERATOR-RECEPTIONISTS- 
MANUFACTURING ------------------

124
119

161
130
31

309
264

69
56

101
98

39.5
39.5

39.5
39.5
39.5

40.0
40.0

40.0
40.0

39.5
39.5

40.0
40.0

40.0
40.0

39.5
40.0

39.5
39.5

39.5
40.0

40.0
40.0

39.5
40.0

40.0
40.0

40.0
40.0

40.0
40.0

39.5
39.5

$
92.50

115.00
114.00

93.00
94.50
86.00

89.00
90.50

101.50
102.50

106.CO 
106.00

99.00
101.00
96.50
98.00

131.00
133.50

156.00
158.00

133.CO 
135.50

136.00
135.50

119.00
123.00

103.00
103.50

117.00
119.00

110.00
110.00
97.00
97.50

84.00-109.00

114.00
113.00

90.50
91.50
86.00

87.00
89.00

100.50
101.50

104.50
105.00

97.00
99.50

96.50
99.00

131.00
134.00

144.00
145.00

128.50
132.50

141.00
141.00

118.00
124.50

102.00
102.00
117.50
119.00

111.50
111.50

97.00
97.50

103.
1C3.

00-126.
00-124.

00-101.
00-103.
00-100.

87.50-109.00 

81 .00-102.
.00-104.

69.50- 80.00

.50-108.
,50-108.

,00-114.
00-114.

00-108.
50-109.

.50-105.

.50-106.

115.
117.

137.
138.

117.
118.

122.
122.
106.
112.

00-145.
50-147.

50-181.
50-182.

50-154.
00-158.

50-150.
00-150.

00-133.
50-136.

.50-116.

.50-116.

.50-132.
,50-132.

100.
100.

00-123.
00-123.

00-109.
50-110.

41
4

28
25

3

14
12

20
17

17
17

14
14

12
12

20
16

18
16

50
46

24
24

23
23

S ee footn otes at end of tab le .
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Table A-l. Office Occupations—Women— Continued

(A v erag e  s t r a ig h t- t im e  w eekly  h o u rs and e a rn in g s fo r  se le c te d  o ccu p a tio n s stud ied  on an a r e a  b a s i s  
by in d u stry  d iv isio n , W aterbu ry , C onn ., M arch  1970)

1 S tan d ard  h o u rs r e f le c t  the w orkw eek  fo r  which e m p lo y ees re c e iv e  th e ir  r e g u la r  s t r a ig h t- t im e  s a l a r i e s  (e x c lu s iv e  of pay fo r o v e rt im e  at r e g u la r  a n d /o r  p rem iu m  r a te s ) ,  and the e a rn in g s  c o rre sp o n d  
to th e se  w eekly  h o u rs .

2 The m ean  i s  com puted  fo r  each  jo b  by to ta lin g  the ea rn in g s of a ll  w o rk e rs and d iv id ing by the num ber of w o rk e rs .  The m ed ian  d e s ig n a te s  p o sitio n  h a lf of the em p lo y ees su rv ey e d  re c e iv e  m o re
than the ra te  shown; h a lf  r e c e iv e  l e s s  than the ra te  shown. The m id d le  ran ge  i s  defined  by 2 r a te s  of pay; a fourth  of the w o rk e rs  e a rn  l e s s  than the lo w er o f th e se  r a t e s  and a fo u rth  e a rn  m o re  than 
the h igher r a te .

*  M ay in clu de w o rk e rs  o th er than th o se  p r e se n te d  se p a r a te ly .
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Table A-2. Professional and Technical Occupations—Men and Women

(A v erag e  s t r a ig h t- t im e  w eekly  h o u rs and e a rn in g s  fo r  se le c te d  o ccu p a tio n s stu d ied  on an  a r e a  b a s i s  
by  in d u stry  d iv isio n , W aterbury , C onn ., M arch  1970)

S ex , occup atio n , and in d u stry  d iv ision
Number

of
workeis

Average 
weekly 
hours 1 

(standard)

^^^Wedd^Ta^ning^,,,™™ 
(standard)

Mean* Median2 Middle range2

1$
90

and
under

95

MEN

$ $ $ $
COMPUTER OPERATORS, CLASS 8 ------------ 26 39.5 126.50 135.50 109.50-142.00 3

MANUFACTURING ------------------------------- 16 40.0 138.00 139.50 136.00-146.00 -

COMPUTER PR0GRAMERS,
BUSINESS, CLASS A --------------------------- 17 39.5 198.50 197.50 184.50-212.50

COMPUTER SYSTEMS ANALYSTS,
BUSINESS, CLASS A ------------------- 14 * o o 227.00 231.00 216.00-241.00 -

DRAFTSMEN, CLASS A --------------------------- 51 40.0 188.50 187.50 170.00-205.00
MANUFACTURING ------------------------------- 51 40.0 188.50 187.50 170.00-205.00

DRAFTSMEN, CLASS B --------------------------- 77 40.0 157.50 162.50 129.50-178.00 _
MANUFACTURING ------------------------------- 77 40.0 157.50 162.50 129.50-178.00 -

DRAFTSMEN, CLASS C ---------------------------- 45 40.0 124.00 125.00 104.50-145.00 5
MANUFACTURING ------------------------------- 45 40.0 124.00 125.00 104.50-145.00 5

WOMEN

NURSES, INDUSTRIAL (REGISTERED) ----- 32 40.0 133.50 132.50 125.00-138.50 _
MANUFACTURING ------------------------------- 31 40.0 132.50 132.00 125.00-138.00

*  ’
95

100

1
1

$
100

105

2

6
6

$
105

110

N um ber of w o rk e rs  re c e iv in g  s t r a ig h t- t im e  w eekly  e a rn in g s  of—

$ % t $ * $ $ $ $ $ $ * $ $ $ $
110 115 120 125 130 140 150 160 170 180 190 200 21C 220 230 240 250

and

115 120 125 130 140 150 160 170 180 190 200 210 220 230 240 250 over

2 1 9 6 1
“ 1 1 7 6 1

1 5 4 3 1 2 - 1 -

- - - - - - - - - - 2 - 4 1 4 2 i

2 4 1 6 6 8 11 2 - 6 1 1 3
2 4 1 6 6 8 11 2 - 6 1 1 3

- 8 _ 13 3 8 5 10 14 6 7 3 _ _ _ _ _

- 8 - 13 3 8 5 10 14 6 7 3 - - * -

6 2 3 3 B - 10 1
6 2 3 3 8 10 1

8 6 13 2 2 1
8 6 13 2 2

1 S tan d ard  h ours re f le c t  the w orkw eek  fo r  w hich em p lo y ees r e c e iv e  th e ir  r e g u la r  s t r a ig h t- t im e  s a l a r i e s  (e x c lu s iv e  of pay fo r  o v e rt im e  at; r e g u la r  a n d /o r  p rem iu m  r a te s ) ,  and the e a rn in g s  c o rre sp o n d  
to th e se  w eekly  h o u rs .

2 F o r  defin ition  of t e r m s ,  se e  footnote Z ,  tab le  A - l .
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Table A-3. Office, Professional, and Technical Occupations—Men and Women Combined

(A v erag e  s tr a ig h t- t im e  w eekly  h o u rs and ea rn in g s fo r  se le c te d  o ccu p a tio n s stu d ied  on an a r e a  b a s i s  
by in d u stry  d iv isio n , W aterbu ry , C onn ., M arch  1970)

O ccu pation  and in d u stry  d iv isio n

OFFICE OCCUPATIONS

BILLERS, MACHINE (BILLING 
MACHINE) -----------------------

BOOKKEEPING-MACHINE CPERATORS, 
CLASS B ------------------------------------

CLERKS, ACCOUNTING, CLASS A —  
MANUFACTURING ---------------

CLERKS, ACCOUNTING, CLASS B —
MANUFACTURING ---------------
NONMANUFACTURING -----------

CLERKS, FILE, CLASS A ---------

CLERKS, FILE, CLASS B ---------
MANUFACTURING ---------------

CLERKS, FILE, CLASS C ---------

CLERKS, CROER -------------------
MANUFACTURING ---------------

C L E R K S , PAYRO LL ----------------------------------
MANU FACTURING --------------------------------

KEYPUNCH OPERATORS, CLASS A —  
MANUFACTURING ---------------

KEYPUNCH OPERATORS, CLASS B —  
MANUFACTURING ---------------

OFFICE BUYS AND GIRLS----------
MANUFACTURING ---------------

A verage

N um ber
of W eekly 

hours 1 
(standard)

W eekly 
earnings 1 
(standard)

17 39.5 V* o

15

Oo 89.50

1 34 39.5 117.50
127 39.5 116.CO

161 39.5 93.00
13C 39.5 94.50
31 39.5 86.00

15 39.5 99.50

26 40.0 89.00
23 4C.0 90.00

40 38.5 73.00

97 40.0 1C3.50
89 40.0 104.50

87 39.5 106.00
80 39.5 106.00

63 40.0 99.00
53 40.0 101.00

64 40.0 96.50
56 40.0 98.00

21 4C.0 84.00
15 40.0 87.50

O ccupation  and in d u stry  d iv isio n

OFFICE OCCUPATIONS - CONTINUED

SECRETARIES2---------------------------
MANUFACTURING ---------------------

SECRETARIES, CLASS A --------------
MANUFACTURING ---------------------

SECRETARIES, CLASS B --------------
MANUFACTURING ---------------------

SECRETARIES, CLASS C --------------
MANUFACTURING ---------------------

SECRETARIES, CLASS 0 --------------
MANUFACTURING ---------------------

STENOGRAPHERS, GENERAL --------------
MANUFACTURING ---------------------

STENOGRAPHERS, SENIOR ---------------
MANUFACTURING ---------------------

SWITCHBOARD OPERATORS, CLASS A ----
MANUFACTURING ---------------------

SWITCHBOARD OPERATOR-RECEPTIONISTS- 
MANUFACTURING ---------------------

TABULATING-MACHINE OPERATORS,
CLASS B ---------------------------------------------

TRANSCRIBING— MACHINE CPERATORS,
GENERAL -------------------------------

MANUFACTURING ---------------------

Average

Num ber
of

w orken
W eekly 
hours 1 

(standard)

W eekly 
earnings 1 
(standard)

309 39.5
$
131.00

264 40.0 133.50

35 39.5 156.00
31 39.5 158.00

69 39.5 133.00
56 40.0 135.50

82 40.0 136.00
81 40.0 135.50

123 39.5 119.00
96 40.0 123.00

101 40.0 103.00
98 40.0 103.50

93 40.0 117.00
79 40.0 119.00

26 40.0 114.00
23 40.0 110.00

57 39.5 97.00
54 39.5 97.50

23

oo

109.50

17 40.0 100.00
16 40.0 101.50

Num ber
O ccupation  and in d u stry  d iv isio n of

w oiker,
W eekly Weekly 
houn 1 earning, 1

(standard) (standard)

OFFICE OCCUPATIONS - CONTINUED

TYPISTS, CLASS A -------------------
MANUFACTURING -------------------

TYPISTS, CLASS B -------------------
MANUFACTURING -------------------

PROFESSIONAL AND TECHNICAL 
OCCUPATIONS

COMPUTER OPERATORS, CLASS B --------
MANUFACTURING ---------------------

COMPUTER PROGRAMERS,
BUSINESS, CLASS A -------------------

MANUFACTURING ---------------------

COMPUTER SYSTEMS ANALYSTS,
BUSINESS, CLASS A -------------------

COMPUTER SYSTEMS ANALYSTS,
BUSINESS, CLASS B -------------------

DRAFTSMEN, CLASS A -------------------
MANUFACTURING ---------------------

DRAFTSMEN, CLASS B -------------------
MANUFACTURING ---------------------

DRAFTSMEN, CLASS C -------------------
MANUFACTURING ---------------------

NURSES, INDUSTRIAL (REGISTERED) ---
MANUFACTURING ---------------------

100
98 *

 *
o
 o

o
 o 96.00

96.50

149
106

39.5
40.0

89.50
91.00

35
23

39.5
40.0

123.50
132.50

20
16

39.5
40.0

198.0C 
200.00

15 40.0 223.50

15 40.0 189.50

51
51

40.0
40.0

188.50
188.50

85
85

40.0
40.0

153.50
153.50

49
49

40.0
40.0

124.00
124.00

33
32

40.0
40.0

134.00
133.00

1 S tan d ard  h o u rs r e f le c t  the w orkw eek fo r  which em p lo y ees rece  
c o rre sp o n d  to th e se  w eekly  h o u rs .

2 M ay include w o rk e rs other than th o se  p r e se n te d  se p a r a te ly .

th e ir  r e g u la r  s tr a ig h t- t im e  s a l a r i e s  (e x c lu s iv e  of pay  fo r  o v ert im e  a t r e g u la r  a n d /o r  p rem iu m  r a te s ) ,  and the ea rn in g s
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Table A-4. Maintenance and Powerplant Occupations

(A v er ag e  s t r a i g h t - t i m e  h our ly  ea rn in g s  for m en  in s e le c te d  occupa tions stud ied on an a r e a  b a s i s  
by in dustry  div i si on ,  W ate r bury ,  Conn.,  M a r c h  1970)

Occu pation  and in d us tr y  div i si on

Houriy earnings 1

Mean 2 Median 2

N um ber  of w o r k e r s  r e c e iv i n g  s t r a i g h t - t i m e  hour ly  e a r n in g s  of— .
*  *  $ $ *  *  *  I  I  I  *  $ $ *  *  i  *  $ i  $ *

Unde r 2* 50 2 , 60  2* 70 2 , 80  2 * 90 3 * ° °  3 , 10  3 * 20 3* 30 3 * 40 3 , 50  3 , 6 0  3 * 70 3 * 80 3* 90 4 - 00 4 - 10 4 , 2 0  4 * 30 4 , 40  4 * 501
% | and i
2 . 50  under -  - -  - -  - -  - -  - -  - -  - -  - -  - -  and

2 . 60  2 .7 0  2 .6 0  2 .9 0  3 .0 0  3 .1 0  3 .2 0  3 .3 0  3 .4 0  3 .5 0  3 .6 0  3 .7 0  3 .8 0  3 .9 0  4 .0 0  4 . 1 0  4 .2 0  4 .3 0  4 .4 0  4 .5 0  over

CARPENTERS, MAINTENANCE-------- r------
MANUFACTURING ---------------------------

ELECTRICIANS, MAINTENANCE 
MANUFACTURING ---------------

ENGINEERS, STATIONARY 
MANUFACTURING --------

HELPERS, MAINTENANCE TRADES 
MANUFACTURING ------------------

MACHINE-TOOL OPERATORS, 
MANUFACTURING ----------

TOOLROOM —

MACHINISTS, MAINTENANCE 
MANUFACTURING -----------

MECHANICS, AUTOMOTIVE
(MAINTENANCE! ---------------

NONMANUFACTURING ------
PUBLIC U T I L I T I E S 3!—

MECHANICS, MAINTENANCE - 
MANUFACTURING -----------

MILLWRIGHTS --------------------
MANUFACTURING -----------

OILERS -----------------------------
MANUFACTURING -----------

PAINTERS, MAINTENANCE — 
MANUFACTURING -----------

PLUMBERS, MAINTENANCE — 
MANUFACTURING -----------

TOOL AND DIE MAKERS ------
MANUFACTURING -----------

1 5 9
1 48

1 6 5
1 6 5

2 2 4
2 2 4

9 2
61
61

1 4 1
1 3 7

6 3 6
6 3 6

$
3 . 4 2
3 . 4 2

3 . 8 6
3 . 8 0

3 . 7 6
3 . 7 6

2 . 9 5
2 . 8 9

3 . 6 4
3 . 6 4

3 . 7 4
3 . 7 4

3 . 7 4
3 . 7 7
3 . 7 7

3 . 5 9
3 . 5 6

3 . 5 5
3 . 5 5

2 . 8 8
2.88
3 . 3 2
3 . 3 2

3 . 5 3
3 . 5 3

3 . 9 4
3 . 9 4

$
3 . 6 1
3 . 6 1

3 . 8 4
3 . 8 3

3 . 7 9
3 . 7 9

2 . 8 9
2 . 8 9

3 . 6 4
3 . 6 4

3 . 8 3
3 . 8 3

3 . 8 1
3 . 9 8
3 . 9 8

3 . 5 9
3 . 5 8

3 . 5 5
3 . 5 5

2 . 8 3
2 . 8 3

3 . 5 9
3 . 5 9

3 . 9 7
3 . 9 7

3 . 1 8 -
3 . 1 6 -

3 . 6 8 -
3 . 6 6 -

3 . 6 3 -
3 . 6 3 -

2 . 6 8 -
2 . 6 3 -

3 . 5 2 -
3 . 5 2 -

3 . 5 3 -
3 . 5 3 -

3 . 2 9 -
3 . 2 3 -
3 . 2 3 -

3 . 3 8 -  
3 . 3 7 -

3 . 3 9 -
3 . 3 9 -

2 . 7 2 -
2 . 7 2 -

2 . 9 8 -
2 . 9 8 -

3 . 3 3 -
3 . 3 3 -

3 . 7 6 -
3 . 7 6 -

$
3 . 6 9
3 . 6 9

4 . 0 8
4 . C 4

3 . 8 9
3 . 8 9

3 . 2 5
3 . 1 8

3 . 8 1
3 . 8 1

3 . 9 7
3 . 9 7

4 . 1 5  
4 . 2 C  
4 . 2 0

3 . 8 1
3 . 8 0

3 . 7 7
3 . 7 7

2 . 9 4
2 . 9 4

3 . 6 5
3 . 6 5

3 . 7 6
3 . 7 6

4 . 1 6
4 . 1 6

13
13
13

7
7

14
14

20
20

3 0
3 0

2 6
2 6

14
1 4

4 3
4 3

1 4
1 4

2 4
2 3

22
22

3 6
3 6

2 3
2 3

7 0
70

1 E x c lu d e s  p r e m i u m  pa y  for o v e r t im e  and for w o rk  on w ee ke nd s ,  h o lid ay s ,  and la te  sh i f ts .
2 F o r  definition of t e r m s ,  s e e  footnote 2,  ta b le  A - l .
3 T r a n s p o r t a t io n ,  co mmunica t io n , and other publi c u ti l it i e s .
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Table A-5. Custodial and Material Movement Occupations

( A v er ag e  s t r a i g h t - t i m e  h ourl y  ea rn in g s  fo r  s e le c te d  occupa tions studied on an a r e a  b a s i s  
by  in d u s t ry  d iv i si on ,  W aterbury , Conn.,  M a rc h  1970)

O c c u p a t io n 1 and in d us t ry  d iv i s ion

GUARDS AND WATCHMEN ------------------------
MANUFACTURING -----------------------------

WATCHMEN:
MANUFACTURING ------------------------------

JANITORS, PORTERS, AND CLEANERS —
MANUFACTURING ------------------------------
NONMANUFACTURING:

PUBLIC U T I L I T I E S 4 ---------------------

LABORERS, MATERIAL HANDLING ----------
MANUFACTURING ------------------------------
NONMANUFACTURING -------------------------

PACKERS, SHIPPING ----------------------------
MANUFACTURING ------------------------------

PACKERS, SHIPPING (WOMEN! --------------
MANUFACTURING ------------------------------

R E C E I V I N G  C L E R K S  ------------------------------------
MANUFACTURING ------------------------------

SHIPPING CLERKS --------------------------------
MANUFACTURING ------------------------------

SHIPPING AND RECEIVING CLERKS -------
MANUFACTURING ------------------------------

TRUCKDRIVERS6 -----------------------------------
MANUFACTURING ------------------------------
NONMANUFACTURING -------------------------

PUBLIC U T I L I T I E S 4 ---------------------

TRUCKDRIVERS, LIGHT (UNDER
1 - 1 / 2  TONS) ---------------------------------
MANUFACTURING ------------------------------

TRUCKDRIVERS, MEDIUM ( 1 - 1 / 2  TO 
AND INCLUDING A TONS) ----------------

TRUCKDRIVERS, HEAVY (OVER A TONS
TRAILER TYPE) ------------------------------
MANUFACTURING ------------------------------

TRUCKCRIVERS, HEAVY (OVER A TONS 
OTHER THAN TRAILER TYPE) ----------

TRUCKERS, POWER (FORKLIFT) ------------
MANUFACTURING ------------------------------

Number
of

workers

Hourly earnings 2

Mean3 Median ^ Middle range i

$ $ $ $
115 2 . AO 2 . 0 9 2 . 0 1 -  2 . 8 5

58 2 . 7 9 2 .8 A 2 . 5 8 -  3 .1 A

30 2 . 6 7 2 . 6 3 2 . 2 5 -  3 . 1 6

636 2 . 3 1 2 . 2 3 2 . 0 2 -  2 .6 A
289 2 . 6 2 2.6A 2 . 3 9 -  2 . 8 8

20 2 . 8 0 2.7A 2 . 5 8 -  2 . 8 0

319 2 . 5 3 2 .A 6 2 . 2 2 -  2 . 8 2
296 2 . 5 6 2 . 4 8 2 . 2 5 -  2 . 8 5

23 2 . 0 9 1 . 9 7 1 . 7 8 -  2 .A 7

97 3 . 0 3 2 . 8 2 2 . 5 9 -  3 . 2 3
97 3 . 0 3 2 . 8 2 2 . 5 9 -  3 . 2 3

71 2 . 3 2 2 . 1 9 2 . 1 3 -  2 . 6 2
71 2 . 3 2 2 . 1 9 2 . 1 3 -  2 . 6 2

42 3 . 0 1 2 . 9 9 2 . 7 6 -  3 . 3 1
31 3 . 0 5 3 . 0 3 2 . 8 5 -  3 . 2 5

30 3 . 0 6 3 . 1 1 2 . 7 3 -  3 .6A
27 3 . 1 5 3 . 1 3 2 . 9 3 -  3 . 6 5

51 3 . 2 0 3 . 3 1 3 . 1 2 -  3 .A 6
A 1 3 . 2 9 3 . 3 3 3 . 1 A -  3 .A 9

277 3 . 3 1 3 . 2 3 3 . 0 5 -  3 . 9 1
182 3 . 0 7 3 . 1 2 2 . 9 0 -  3 . 2 5

95 3 . 7 7 3 . 9 4 3 . 9 1 -  3 . 9 7
82 3 . 8 8 3 . 9 5 3 . 9 2 -  3 . 9 8

68 2 . 9 9 3 . 0 6 3 . 0 1 -  3 . 1 1
62 2 . 9 9 3 . 0 6 3 . 0 2 -  3 . 1 0

17 2 . 6 1 2 . 5 7 2 . 5 1 -  2 . 6 6

112 3 .A 6 3 . 2 8 3 . 2 2 -  3 . 9 2
.76 3 . 2 6 3 . 2 5 3 . 2 0 -  3 . 2 9

19 3 . 2 5 3 . 1 8 2 . 7 5 -  3 . 9 5

127 3 .0 A 2 . 9 9 2 . 6 0 -  3 . 1 9
123 3 . 0 3 2 . 9 9 2 . 6 0 -  3 . 1 5

N um ber  of w o r k e r s  re c e iv ing  s t r a i g h t - t i m e  hour ly  e a r n in g s  of—

$ i $ $ t $ i S t $ S $ i i $ t * $ $ * *  $
1 . 6 0 1 . 7 0 1 . 8 0 1 . 9 0 2.00 2.10 2.20 2 . 3 0 2. A0 2 . 5 0 2. 6 0 2 . 7 0 2 8 0 2 . 9 0 3 .00 3 . 1 0 3 . 2 0 3 . 3 0 3 .A C 3 . 5 0 3 . 6 C 3 . 8 C  4 . 0 C

and
under
1 . 7 0 1 . 8 0 1 . 9 0 2.00 2.  1 0 2.20 2 . 3 0 2. A0 2 . 5 0 2 . 6 0 2. 7 0 2 . 8 0 2 9 0 3 . 0 0 3 .10 3 . 2 0 3 . 3 0 3 . A0 3 . 5 0 3 . 6 0 3 . 8 0 4 . 0 0  o v e r

2 7 3 1 1 10 2 10 4 4 4 2 1A 2 4
~ “ ~ “ 4 ~ 8 ~ 2 ~ 10 4 4 4 2 1A 2 4 “

- - - A - 8 - 2 - 5 - - - 7 - 4 - - - -

5 12 5 2 6 0 1 2 9 3 5 7 5 3 1 21 A5 2 9 3 1 4 6 A 1 20 _ _ - - 4 _ _

A 1 A 1 7 22 2 8 19 3 8 2 8 22 4 6 A 1 19 - - - - - -

- - - - - 2 - 1 3 1 9 - - - - - - - A - -

- 8 4 3 3 10 20 3 1 3 2 3 8 20 2 9 12 15 10 10 15 11 4 2 _ 1A i
- - 2 3 0 10 1 7 3 1 3 2 3 5 1 7 2 9 12 1 5 10 10 15 10 4 2 - 1A i

8 2 3 3 “ “ 3 3 ~ “ - - - 1 - - - - -

- _ - - _ 4 A 9 - 8 12 10 13 7 3 2 5 i _ 3 1 -  5 15
~ - - ~ A 4 9 “ 8 12 10 1 3 7 3 2 5 i - 3 1 15

- - - 6 4 2 6 2 4 2 7 20
“ - 6 4 2 6 2 A 2 7 20

- - _ _ 3 3 _ - - 2 - 5 3 6 4 4 2 4 _ _ 1 5
2 “ 5 2 6 4 4 2 4 - - 1 1

- - - - - - 3 - 4 - - 2 4 2 6 - _ _ _ 8 1
“ “ ” 4 “ ~ 2 4 2 6 - - - - 8 1

- - - - 3 - - - i - 1 1 - i 3 15 _ 10 7 4 5 _
~ “ “ i “ “ 1 “ 1 i 1 5 - 6 7 4 5 -

- - - - - 3 1 8 7 8 12 10 i A0 3 3 A7 i i 7 _ 9 8 0
~ - - - 3 1 8 7 5 12 10 i 3 8 2 8 4 5 8 7 - 9 -

3 - - 2 5 2 3 - - - 8 0
2 “ “ ~ " “ “ 8 0

_ _ _ _ _ _ 3 1 _ _ 3 A _ i 3 8 12 2 4 _ _ _ _
3 1 4 i 3 8 12 2 i

A 16 A3 7 8 3 A
4 16 A 1 7 8

4

3 2 4

2

9 22 2 7

5

2 10 i

8

1 8  2
3 2 2 9 22 2 7 2 10 1 1 6  2

1 Dat a  l i m it ed  to m en w o r k e r s  e x c e p t  w here o th er w i se  in dica ted.
2 E x c lu d e s  p r e m i u m  pay fo r  o v e r t im e  and fo r  work  on weekends,  h o lid ay s ,  and la te  sh i f t s .
3 F o r  defini tion of t e r m s ,  s e e  footnote 2,  t ab le  A - l .
4 T r a n s p o r t a t io n ,  co m m u nicat io n ,  and other public u t il it i e s .
5 W o rke rs  w ere  d i s t r ibu te d  a s  fo ll o w s :  11 at $ 4 . 4 0  to $ 4 . 6 0 ;  2 at $ 4 . 6 0  to $ 4 . 8 0 ;  and 2 at $ 4 . 8 0  to $ 5 .
6 Inc ludes  a ll  d r i v e r s ,  a s  de fined,  r e g a r d l e s s  of s i z e  and type of t r u c k  o pe ra ted .

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



B. Establishm ent Practices and Supplementary Wage Provisions 

Table B-l. Minimum Entrance Salaries for Women Office Workers

1 3

(Distribution of establishments studied in all industries and in industry divisions by m i n i m u m  entrance salary for selected categories 
of inexperienced w o m e n  office workers, Waterbury, Conn. , M a r c h  1970)

Inexperienced typists Other inexperienced clerical workers 2

Manufacturing Nonmanufacturing Manufacturing Nonmanufactur ng
M i n i m u m  weekly straight-time salary1 All

industries
Based on standard weekly hours 3 of— All

industries
Based on standard weekly hours 3 of—

All
schedules 40

All
schedules 37 Vz 40 All

schedules 40 All
schedules 37 Vz 40

Establishments studied________________________________ 67 40 XXX 27 XXX XXX 67 40 XXX 27 XXX XXX

13 9 7 4 2 2 25 14 11 1 1 3 6

2 2
3 1 1 2 2
1 1 1
2 2 1

4 2 2 2 1 1 4 2 2 2 2
2 1 1 1 1 3 1 1 2 1 1
2 2 3 3 1
1 1 1
1
1

1 1 3 3 3
1 1 1 1 1

1 1 1
1 1 1 1 1 1
1 1 1 1 1 1

7 6 1 14 10 XXX

XXX

4

Establishments which did not employ workers
47 25 XXX 22 XXX XXX 28 16 12 XXX XXX

1 These salaries relate to formally established m i n i m u m  starting (hiring) regular straight-time salaries that are paid for standard workweeks.
2 Excludes workers in subclerical jobs such as messenger or office girl.
3 Data are presented for all standard workweeks combined, and for the most c o m m o n  standard wo rk we ek reported.
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Table B-2. Shift Differentials

( L a t e - s h i f t  p a y  p r o v i s io n s  f o r  m a n u fa c t u r in g  p la n t  w o r k e r s  b y  ty p e  an d  a m o u n t o f p a y  d i f f e r e n t ia l ,
W a te r b u r y ,  C o n n .,  M a r c h  1970)

^ ( ^ d l j D l a n t ^ v o r k e r j s ^ i n ^ j n a n u f a c t u r i n g ^ ^ O O j D e r c e n t ^ ^ ^ ^ ^ ^ ^ ^ ^ ^ ^ ^  

P e r c e n t  o f  m a n u fa c t u r in g  p la n t  w o r k e r s —

Late-shift pay provision
In establishments having provisions 1 

for late shifts Actually working on late shifts

Second shift Third or other 
shift Second shift Third or other 

shift

91.4 7 3 . 5 2 0 . 3 4. 0

N o  pay differential for w o r k  on late shift_____ 2. 0 2 . 0 0 . 1 (2)

Pa y differential for w o r k  on late shift________ 89. 3 71.4 2 0 . 2 4. 0

Type and amount of differential:

Uniform cents (per hour)________________ 60. 6 55. 3 13. 3 3. 4

5 cents________________________________ 4. 4 _ 1.2 _
6 cents_____ _________ ____ _________ - 3. 3 - . 3
7 V2 cents______________________________ 5. 6 - 11 1 -
8 cents 1. 1 - . 2 -
9 cents________________________________ 5. 1 - 1.3 -
10 cents - _ ____ - - 17. 2 22. 2 4. 4 1. 6
12 c e nt s____— _______ ____ ______ _____ 4. 0 6. 3 . 6 . 5
14 c e nt s______________________________ - 1. 1 - -
14^/3 c ent s - ___________ -_____ 1. 2 1. 2 . 4 (2)
15 cents_____________ _________ 21.9 2. 5 4. 2
20 rpnts T r T _. - 5. 3 - . 1
22 cents______________________ _______ - 11.4 - . 8
25 cents------------------------------- - 2. 0 - -

Uniform percentage. . . . 25. 5 16. 1 6. 3 . 6

5 percent______________________________ 7. 3 4. 0 2. 1 . 2
6 V2 percent. . . .  - — 2. 4 2. 4 . 6 -
7 percent____ __ ,___________________ 6. 4 - 1. 2 -
7 V2 percent ____ _ — 1 . 6 . 4 -
9 percent------------------------------ - 5. 2 - "
10 percent----------------------------- 7 . 7 4. 5 2. 0 . 4

Other formal pay differential__ ______ 3 . 3 .6

1 I n c lu d e s  a l l  p la n t w o r k e r s  in  e s t a b l i s h m e n t s  c u r r e n t ly  o p e r a t in g ,  o r  h a v in g  f o r m a l  p r o v i s io n s  c o v e r in g  l a t e  s h i f t s ,  e v e n  
th o u g h  th e  e s t a b l i s h m e n t s  w e r e  n o t c u r r e n t ly  o p e r a t in g  la t e  s h i f t s .

2 L e s s  th a n  0 .0 5  p e r c e n t .
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Table B-3. Scheduled Weekly Hours

(Percent distribution of plant and office workers in all industries and in industry divisions by scheduled weekly hours 
of first-shift workers, Waterbury, Conn. , M a r c h  1970)

W eekly  h o u rs

P la n t w o r k e r s O ffic e  w o r k e r s

A ll in d u s t r ie s  2 M anuf ac  tu r  i ng P u b lic  u t i l i t i e s  3 A ll in d u s t r i e s 4 M a n u fac tu r in g P u b lic  u t i l i t i e s 3

A ll w o r k e r s  __  - _ 100 100 100 100 100 100

U n d e r 3 7 */a h o u r s ________________________________ 2 1 1 1
3 7 V2 h o u r s _______  .  .  __ 4 5 _ 18 3 _
O v e r  3 7 V2 and u n d er  3 9 V4 h o u r s .________________ 2 - - 1 _ -

3 9 V4 h o u r s ________________ ______________ r_mr„,. - - - 11 15 -
40 h o u r s ____________________________ ______________ 75 78 88 69 81 100
O v e r  40  and u n d er  45  h o u r s _______________ _____ 1 1 6 _ - -
45  h o u r s _____ __ ____________ _________________ _ 2 3 - - _ _
O v e r  45  and u n d er  50 h o u r s  . . . 5 3 - _ _ -
50 h o u r s  __  _ 4 5 6 _ _ _

4 4

1 Scheduled hours are the weekly hours which a majority of the full-time workers were expected to work, whether they were paid for at straight-time or overtime rates. 
3 Includes data for wholesale trade, retail trade, real estate, and services, in addition to those industry divisions shown separately.
3 Transportation, communication, and other public utilities.
4 Includes data for wholesale trade; retail trade; finance, insurance, and real estate; and services, in addition to those industry divisions shown separately.
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Table B-4. Paid Holidays

( P e r c e n t  d i s t r i b u t i o n  o f  p lan t  and o f f i c e  w o r k e r s  in  a l l  i n d u s t r i e s  and  in  i n d u s t r y  d i v i s i o n s  b y  n u m b e r  of  p a i d  h o l id a y s  
p r o v i d e d  ann u a l ly ,  W a te r b u r y ,  C onn .  , M a r c h  1970)

Item

Plant workers Office workers

All industries1 Manufacturing Public utilities2 All industries 3 Manufacturing Public utilities2

100 100 100 100 1 00 1 0 0

Workers in establishments providing
paid holidays __ __ . . —  . 98 100 100 99 1 00 1 0 0

Workers in establishments providing
no paid holidays------------------------------ 2 - - (4) - -

N u m b e r  of days

1 holiday 1 _ _ _ _
5 holidays___ —  - - ___ 1 - - 1 _ _
6 holidays_________  __ ____ 3 1 - 1 1 _
6 holidays plus 2 half days . . ___  — - - - (4) - _
7 holidays______________________________________ 10 7 11 4 2 _
7 holidays plus 1 half day______________________ 2 2 - 1 1 _
7 holidays plus 2 half days__ __ . __ . 4 5 - 12 16 _
8 holidays______________________________________ 11 11 2 4 5 2
8 holidays plus 1 half day- -- __ ____ _ 5 5 - 6 8 _
8 holidays plus 2 half days _ _ ___  __ 5 6 - 5 7 _
8 holidays plus 3 half days____________________ 2 2 - - - _
9 holidays-------------------------------------- 31 33 56 20 24 39
9 holidays plus 1 half day 3 4 - 5 6 _
9 holidays plus 2 half da ys__ - —  __ __ 2 3 - 2 2 _
9 holidays plus 3 half da ys____________________ - - ~ 1 - 19
10 holidays- ___  ____  - — 13 14 31 17 21 40
10 holidays plus 1 half day. ___  —  _ 1 1 - 1 2 -
11 holidays_____________________________________ 4 5 - 19 5 _
12 holidays------------------------------------- - * - 1 - -

Total holiday time 5

12 days___ ________________  __ _______ __ — - - - 1 _ _
11 days or m o r e -----------  -----  —  ------ 4 5 - 20 5 -
IOV2 days or m o r e ___ ___ __ - - - 6 7 - 22 7 19
10 days or m o r e _______________________________ 21 23 31 41 30 59
9 V2 days or m o r e ______________________________ 26 29 31 46 36 59
9 days or m o r e ________________________________ 63 69 87 71 67 98
8 V2 days or m o r e __________ __________________ 67 74 87 77 75 98
8 days or m o r e ________________________________ 82 90 89 92 96 100
7 V2 days or m o r e ------------------------------ 84 92 89 93 97 100
7 days or m o r e  —  ____  __________  —  ___ 94 99 100 97 99 100
6 days or m o r e ___ —  —  —  __ ______  —  __ 97 100 100 98 100 100
5 days or m o r e ________________________________ 97 100 100 99 100 100

98 100 100 99 100 100

1 I n c l u d e s  d a t a  f o r  w h o l e s a l e  t r a d e ,  r e t a i l  t r a d e ,  r e a l  e s t a t e ,  and  s e r v i c e s ,  in  a d d i t io n  to t h o s e  i n d u s t r y  d i v i s i o n s  sh o w n s e p a r a t e l y .
2 T r a n s p o r t a t i o n ,  c o m m u n i c a t i o n ,  and  o t h e r  pub li c  u t i l i t i e s .
3 I n c l u d e s  d a t a  f o r  w h o l e s a l e  t r a d e ;  r e t a i l  t r a d e ;  f in a n c e ,  i n s u r a n c e ,  and r e a l  e s t a t e ;  and s e r v i c e s ,  in  a d d i t io n  to  t h o s e  i n d u s t r y  d i v i s i o n s  sh o w n  s e p a r a t e l y .
4 L e s s  th a n  0. 5 p e r c e n t .
5 A l l  c o m b i n a t i o n s  o f  f u l l  and  h a l f  d a y s  th a t  add  to  the s a m e  a m o u n t  a r e  c o m b in e d ;  f o r  e x a m p l e ,  the p r o p o r t i o n  o f  w o r k e r s  r e c e i v i n g  a  to t a l  o f  9 d a y s  in c l u d e s  t h o s e  w ith  9 f u l l  d a y s  

and  no h a l f  d a y s ,  8 f u l l  d a y s  and  2 h a l f  d a y s ,  7 fu l l  d a y s  and 4 h a l f  d a y s ,  and  s o  on . P r o p o r t i o n s  th e n  w e r e  c u m u l a t e d .
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Table B-5. Paid Vacations1

( P e r c e n t  d i s t r i b u t i o n  of  p lan t  and o f f i c e  w o r k e r s  in  a l l  i n d u s t r i e s  and in i n d u s t r y  d iv i s i o n s  by  v a c a t i o n  pa y  
p r o v i s i o n s ,  W a te r b u r y ,  Conn . , M a r c h  1970)

Plant workers Office workers
Vacation policy

All industries2 Manufacturing Public utilities3 All industries 4 Manufacturing Public utilities3

All workers______________________ _______ 100 100 100 100 100 100

Method of payment 

Workers in establishments providing
paid vacations________________________________ 99 100 100 100 100 100
Length-of-time paym en t_______  _ ____ 38 28 94 96 95 100
Percentage payment____________  __ ____ 61 72 6 4 5 -
Other_____________  __________ _ _ ______ - - _ _ _ _

Workers in establishments providing
no paid vacations_____________________________ (5) - - - - -

Amou nt of vacation pay 6 

After 6 months of service

Under 1 week_ _________  __ _ _____ 24 28 _ 2 3 .
1 week __ 37 34 84 73 89 81
Over 1 and under 2 w e e k s --------------------- - - - 5 - _
2 w e e k s__________  ___________________ ___ __ 2 2 - 11 2 -

After 1 year of service

1 we ek_________________________________________ 61 61 16 6 5 1
Over 1 and under 2 w e e k s ____  _______ ______ 10 1 1 - - _ _
2 w e e k s ---------------------------------------- 29 27 84 94 95 99

After 2 years of service
1 we e k______  ,_______ __________________ _____ _ 43 46 14 2 2 _
Over 1 and under 2 weeks ___________________ 19 22 - 1 1 -
2 weeks —  _ _ __ 39 32 86 98 97 100

After 3 years of service
1 w p p k „ r. _̂ r_ 19 19 - 1 1 -
Over 1 and under 2 w e e k s --------------------- 24 28 - 1 1 _
2 w e e k s ---------------------------------------- 57 53 100 98 98 100

After 5 years of service

1 week__ _ _ 3 1 - (5) _ -
2 w e e k s ________________________________________ 66 64 100 68 59 100
Over 2 and under 3 weeks _____  __ __ 13 15 - 13 17 _
3 w e e k s ____  _ _ _ ___ _____  ______ 18 20 - 19 24 -

After 10 years of service

1 we ek__________________________________________ 3 - - (5) - -
2 w e e k s __________________________ ______ ______ 19 20 - 10 10 9
Over 2 and under 3 w e e k s _____________________ 14 17 - 4 5
3 w e e k s _ .. __ . _ . . . 57 55 100 82 80 91
Over 3 and under 4 w e e k s _____ 4 5 - - - -
4 w e e k s ---------------------------------------- 2 3 - 4 5 -

After 12 years of service
1 week___ 3 _ _ (5) _ _
2 weeks _ _ _ ___ 10 10 - 7 6 9
Over 2 and under 3 w e e k s ____  _ _ 21 25 - 4 6 -
3 w e e k s ___________ ____________________________ 57 55 100 84 82 91
Over 3 and under 4 w e e k s _____________________ 6 7 - 1 1 _

4 w e e k s ---------------------------------------- 2 3 - 4 5 -

S e e  fo otn ote s a t end of ta b le .
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Table B-5. Paid Vacations'--- Continued

( P e r c e n t  d i s t r i b u t i o n  o f  p l a n t  and  o f f i c e  w o r k e r s  in  Jill i n d u s t r i e s  and  in  i n d u s t r y  d iv i s i o n s  b y  v a c a t i o n  pa y  
p r o v i s i o n s ,  W a te r b u r y ,  C onn .  , M a r c h  1970)

P la n t  w o r k e r s O ff ic e  w o r k e r s

V a c a t i o n  p o l i c y
A l l i n d u s t r i e s 2 M a n u f a c tu r i n g P u b l ic  u t i l i t i e s 3 Al l i n d u s t r i e s  * M a n u fac tu r in g P ub l ic  u t i l i t i e s 3

A m o u n t  o f  v a c a t i o n  p a y  6— C o n t in u ed  

A f t e r  15 y e a r s  o f  s e r v i c e

\  w e e k ______________________________________________ 3 _ _ ( 5) _
2 w e e k s  _ __  _____ 9 8 - 4 2 7
3 w e e k s __________ __ ________ ___________ ____ ____ 51 51 55 62 57 35
O v e r  3 and u n d e r  4 w e e k s _______________________ 6 7 - - - _
4 w e e k s ----------------------------------------------------------- 32 34 45 34 42 58

A f t e r  20 y e a r s  o f  s e r v i c e

1 w e e k — . . . 3 _ _ ( 5 ) _ .
2 w e e k s 9 8 - 4 2 7
3 w e e k s  - 11 9 - 9 1 1 _
O v e r  3 and u n d e r  4 w e e k s 5 6 - 1 1 _
4 w e e k s  _ — —  _ _ 58 60 100 73 69 93
O v e r  4 and  u n d e r  5 w e e k s 4 5 - - - -
5 w e e k s  - _- 10 11 * 13 17 -

A f t e r  25 y e a r s  o f  s e r v i c e

1 w e e k -  - — 3 _ _ ( 5) _ _
2 w e e k s  _ 9 8 - 4 2 7
3 w e e k s  _ 11 9 - 9 i i -
O v e r  3 and  u n d e r  4 w e e k s  _ - 1 1 - - - -
4 w e e k s 39 41 58 48 45 63
O v e r  4 and u n d e r  5 w e e k s 6 8 - - - -
5 w e e k s _ 30 33 42 38 43 30

A f t e r  30 y e a r s  o f  s e r v i c e

1 w e e k —___ 3 _ _ ( 5) _ _
2 w e e k s _ 9 8 - 4 2 7
3 w e e k s 11 9 - 9 11 -
O v e r  3 and  u n d e r  4 w e e k s 1 1 - - - -
4 w e e k s 38 41 27 46 45 24
O v e r  4 and  u n d e r  5 w e e k s 6 8 - - - -
5 w e e k s  _ __  - 19 18 73 29 28 69
6 w e e k s  -

M a x i m u m  v a c a t i o n  a v a i l a b l e

13 15 11 15

1
1 w e e k ___ ____ 3 _ _ ( 5 ) _ _
2 w e e k s  - 9 8 - 4 2 7
3 w e e k s  - 11 9 - 9 11 - '
O v e r  3 and  u n d e r  4 w e e k s 1 1 - - - -
4 w e e k s 37 41 16 45 45 22
O v e r  4 and u n d e r  5 w e e k s 6 8 - - - -
5 w e e k s  _ 18 18 53 28 28 32
6 w e e k s  _ 15 15 31 13 15 39

1 Includes basic plans only. Excludes plans such as vacation bonus, vacation-savings, and those plans which offer "extended" or "sabbatical" benefits beyond basic plans to workers
with qualifying lengths of service. Typical of such exclusions are plans in the steel, aluminum, and can industries.

2 Includes data for wholesale trade, retail trade, real estate, and services, in addition to those industry divisions shown separately.
3 Transportation, communication, and other public utilities.
* Includes data for wholesale trade; retail trade; finance, insurance, and real estate; and services, in addition to those industry divisions shown separately.
5 Less than 0. 5 percent.
6 Includes payment other than "length of time," such as percentage of annual earnings or flat-sum payments, converted to an equivalent time basis; for example, a payment of 2 percent

of annual earnings was considered as 1 week's pay. Periods of service were chosen arbitrarily and do not necessarily reflect the individual provisions for progression. For example, the
changes in proportions indicated at 10 years' service include changes in provisions occurring between 5 and 10 years. Estimates are cumulative. Thus, the proportion eligible for 3 weeks'
pay or m o r e  after 10 years includes those eligible for 3 weeks' pay or m o r e  after fewer years of service.
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Table B-6. Health, Insurance, and Pension Plans

( P e r c e n t  o f p la n t and  o f f ic e  w o r k e r s  in  a l l  in d u s t r ie s  an d  in  in d u s t r y  d iv i s io n s  e m p lo y e d  in  e s t a b l i s h m e n t s  p r o v id in g  
h ea lth , in s u r a n c e ,  o r  p e n s io n  b e n e f i t s ,  W a te r b u ry , C onn . , M a r c h  1970)

P la n t w o r k e r s O ffice  w o r k e r s

T y p e  o f  b e n e f it  an d  f in an c in g  1
A ll in d u s t r i e s 2 M a n u fac tu r in g P u b lic  u t i l i t i e s 3 A ll in d u s t r i e s 4 M a n u fac tu r in g P u b lic  u t i l i t i e s 3

A ll w o r k e r s ----------------------------------------------- 100 100 100 100 100 100

W o r k e r s  in  e s t a b l i s h m e n t s  p r o v id in g  a t
l e a s t  1 o f the b e n e f it s  show n b e lo w ---------------- 98 100 100 99 99 100

L ife  in s u r a n c e --------------------------------------------- 96 100 100 98 99 100
N o n c o n tr ib u to ry  p l a n s --------------------------- 79 82 69 75 74 58

A c c id e n ta l  d e a th  and d is m e m b e r m e n t
in s u r a n c e --------------------------------------------------- 84 88 100 90 93 100

N o n c o n tr ib u to ry  p l a n s ---------------------------- 75 81 27 79 82 28
S ic k n e s s  an d  a c c id e n t  in s u r a n c e  o r

s i c k  le a v e  o r  b o th 5 ----------------------------------- 93 96 98 92 92 100

S ic k n e s s  and a c c id e n t  in s u r a n c e ------------- 86 94 14 49 60 28
N o n c o n tr ib u to ry  p l a n s ------------------------ 79 85 14 45 56 25

S ic k  le a v e  ( fu l l  p a y  an d  no
w a itin g  p e r io d ) -------------------------------------- 11 3 84 84 82 93

S ic k  le a v e  ( p a r t ia l  p a y  o r
w a itin g  p e r io d ) -------------------------------------- 2 2 " 1 - "

H o sp ita l i z a t io n  in s u r a n c e ----------------------------- 96 100 100 97 99 100
N o n c o n tr ib u to ry  p l a n s ---------------------------- 86 91 58 88 91 70

S u r g ic a l  in s u r a n c e --------------------------------------- 94 100 100 97 99 100
N o n c o n tr ib u to ry  p l a n s ---------------------------- 85 91 58 88 91 70

M e d ic a l  i n s u r a n c e ---------------------------- ------ — 93 99 86 97 99 100
N o n c o n tr ib u to ry  p l a n s ---------------------------- 83 90 44 87 90 70

M a jo r  m e d ic a l  in s u r a n c e ---------------------------- 59 60 86 83 81 100
N o n c o n tr ib u to ry  p l a n s ---------------------------- 49 49 86 70 65 98

R e t ir e m e n t  p e n s io n ------------------------------------- 88 94 98 94 95 99
N o n c o n tr ib u to ry  p l a n s ---------------------------- 83 89 98 89 90 97

1 E s t i m a t e s  l i s t e d  a f t e r  ty p e  o f  b e n e fit  a r e  fo r  a l l  p la n s  f o r  w hich  a t l e a s t  a  p a r t  o f the c o s t  i s  b o rn e  b y  th e e m p lo y e r .  "N o n c o n tr ib u to r y  p l a n s "  in c lu d e  o n ly  th o se  p la n s  f in a n c e d  e n t ir e ly  
b y  th e e m p lo y e r .  E x c lu d e d  a r e  le g a l ly  r e q u ir e d  p la n s ,  su c h  a s  w o r k m e n 's  c o m p e n sa t io n , s o c i a l  s e c u r i ty ,  an d  r a i l r o a d  r e t ir e m e n t .

2 In c lu d e s  d a ta  f o r  w h o le sa le  t r a d e ,  r e t a i l  t r a d e ,  r e a l  e s t a t e ,  an d  s e r v i c e s ,  in  a d d it io n  to  th o se  in d u s t r y  d iv i s io n s  show n s e p a r a t e ly .
3 T r a n s p o r t a t io n ,  c o m m u n ic a t io n , an d  o th e r  p u b lic  u t i l i t i e s .
4 In c lu d e s  d a ta  f o r  w h o le sa le  t r a d e ;  r e t a i l  t r a d e ;  f in a n c e , in s u r a n c e ,  an d  r e a l  e s t a t e ;  an d  s e r v i c e s ,  in  a d d it io n  to  th o se  in d u s t r y  d iv i s io n s  show n s e p a r a t e ly .
5 U n d u p lic a te d  to t a l  o f w o r k e r s  r e c e iv in g  s i c k  le a v e  o r  s i c k n e s s  a n d  a c c id e n t  in s u r a n c e  sh ow n s e p a r a t e ly  b e lo w . S ic k  le a v e  p la n s  a r e  l im it e d  to  th o se  w hich  d e f in i te ly  e s t a b l i s h  a t  l e a s t  

th e m in im u m  n u m b e r  o f d a y s* p a y  th a t c a n  be e x p e c te d  b y  e a c h  e m p lo y e e .  I n fo r m a l s i c k  le a v e  a l lo w a n c e s  d e te r m in e d  on  an  in d iv id u a l b a s i s  a r e  e x c lu d e d .
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Table B-7. Method of Wage Determination and Frequency of Payment

( P e r c e n t  d is t r ib u t io n  o f p la n t and o f f ic e  w o r k e r s  in  a l l  in d u s t r ie s  and in  in d u s t r y  d iv i s io n s  b y  m e th o d  of w age  d e t e r m in a t io n 1 
and fr e q u e n c y  o f w age  p a y m e n t, W a te r b u ry , C o n n ., 1970)

I te m

P la n t w o r k e r s O ffic e  w o r k e r s

A ll in d u s t r ie s  2 M a n u fac tu r in g P u b lic  u t i l i t i e s 3 A ll in d u s t r i e s 4 M a n u fac tu r in g P u b lic  u t i l i t i e s 3

A ll w o r k e r s ___________________________________ 100 100 100 100 100 100

M eth od  o f w age  d e te r m in a t io n  1

P a id  t im e  r a t e s ------------------------------------------------- 68 62 100 100 100 100
F o r m a l  r a t e  p o l ic y —------------------------------------ 53 51 100 75 74 93

S in g le  r a t e ---------------------------------------------- 10 9 26 1 ( 5 ) 21
R a n g e  o f r a t e s ---------------------------------------- 43 42 74 74 74 72

P r o g r e s s io n  b a s e d  on a u to m a t ic
a d v a n c e m e n t a c c o r d in g  to
le n g th  o f s e r v i c e ------------------------------ 16 15 15 ( 5) 1 1

P r o g r e s s i o n  b a s e d  on m e r i t
r e v ie w ---------------------------------------------- 15 15 17 72 73 42

P r o g r e s s i o n  b a s e d  on a
c o m b in a t io n  o f  le n g th  o f
s e r v i c e  an d  m e r i t  r e v ie w ----------------- 13 12 42 1 - 30

N o f o r m a l  r a t e  p o l ic y ----------------------------------- 15 11 - 25 26 7
P a id  b y  in c e n t iv e  m e th o d s-------------------------------- 32 38 - - - -

P ie c e  r a t e ---------------------------------------------------- 13 15 -
I n d iv id u a l____________________________________ 12 14 -
G ro u p ------------------------------------------------------- 1 1 -

P r o d u c t io n  b o n u s------------------------------------------ 19 23 - M eth od  o f d e te r m in in g  in c e n t iv e  p a y  o f o f f ic e  w o r k e r s  not p r e se n t e d
In d iv id u a l------------------------------------------------- 8 9 -
G ro u p _________________________________________ 12 14 -

C o m m is s io n ------------------------------------------------- ( 5 ) -

F r e q u e n c y  o f w a g e  p a y m e n t

W e e k ly -------------------------------------------------------------- 99 100 98 45 47 99
B iw e e k ly ----------------------------------------------------------- ( 5 ) - 2 28 17 1
S e m im o n th ly ----------------------------------------------------- " - “ 27 36
M o n th ly ------------------------------------------------------------ - - “ * -
O th e r f r e q u e n c y -----------------------------------------------

*

1 F o r  a  d e s c r ip t io n  o f th e m e th o d s  o f w a g e  d e te r m in a t io n ,  s e e  In tr o d u c tio n .
2 I n c lu d e s  d a ta  fo r  w h o le s a le  t r a d e ,  r e t a i l  t r a d e ,  r e a l  e s t a t e ,  and s e r v i c e s ,  in  a d d it io n  to  th o se  in d u s t r y  d iv i s io n s  sh ow n s e p a r a t e ly .
3 T r a n s p o r t a t io n ,  c o m m u n ic a t io n , and o th e r  p u b lic  u t i l i t i e s .
4 I n c lu d e s  d a ta  fo r  w h o le s a le  t r a d e ;  r e t a i l  t r a d e ;  f in a n c e ,  in s u r a n c e ,  and r e a l  e s t a t e ;  an d  s e r v i c e s ,  in  a d d it io n  to  th o se  in d u s t r y  d iv i s io n s  sh ow n s e p a r a t e ly .
5 L e s s  th an  0 .5  p e r c e n t .
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Appendix. Occupational Descriptions

T h e p r im a r y  p u r p o s e  o f p r e p a r in g  jo b  d e s c r ip t io n s  fo r  the B u r e a u 's  w age  s u r v e y s  i s  to  a s s i s t  i t s  f ie ld  s t a f f  in  c l a s s i f y in g  in to  a p p r o p r ia te  
o c c u p a t io n s  w o r k e r s  who a r e  e m p lo y e d  u n d er  a  v a r ie t y  o f p a y r o l l  t i t l e s  a n d  d if fe r e n t  w o rk  a r r a n g e m e n t s  f r o m  e s ta b li sh m e n t  to  e s ta b li sh m e n t  and 
f r o m  a r e a  to  a r e a .  T h is  p e r m i t s  the g ro u p in g  o f o c c u p a t io n a l w age  r a t e s  r e p r e se n t in g  c o m p a r a b le  jo b  c o n te n t. B e c a u s e  o f th is  e m p h a s i s  on 
in te r e s t a b l is h m e n t  and  in t e r a r e a  c o m p a r a b i l i ty  o f o c c u p a t io n a l c o n te n t, th e B u r e a u 's  jo b  d e s c r ip t io n s  m a y  d if fe r  s ig n i f ic a n t ly  f r o m  th o se  in  u s e  in  
in d iv id u a l e s t a b l i s h m e n t s  o r  th o se  p r e p a r e d  fo r  o th e r  p u r p o s e s .  In a p p ly in g  th e se  jo b  d e s c r ip t io n s ,  th e B u r e a u 's  f ie ld  e c o n o m is t s  a r e  in s t r u c te d  
to  e x c lu d e  w o rk in g  s u p e r v i s o r s ;  a p p r e n t ic e s ;  l e a r n e r s ;  b e g in n e r s ;  t r a i n e e s ;  an d  h a n d ic a p p e d , p a r t - t im e ,  te m p o r a r y ,  an d  p r o b a t io n a r y  w o r k e r s .

OFFICE

B I L L E R ,  M A C H IN E

P r e p a r e s  s t a t e m e n t s ,  b i l l s ,  and in v o ic e s  on a  m a c h in e  o th e r  th an  an  o r d in a r y  o r  e l e c t r o -  
m a t ic  ty p e w r it e r .  M ay  a l s o  k e e p  r e c o r d s  a s  to  b i l l in g s  o r  sh ip p in g  c h a r g e s  o r  p e r fo r m  o th er 
c l e r i c a l  w o rk  in c id e n ta l to  b il l in g  o p e r a t io n s .  F o r  w age  s tu d y  p u r p o s e s ,  b i l l e r s ,  m a c h in e , a r e  
c l a s s i f i e d  b y  typ e o f m a c h in e , a s  fo l lo w s :

B i l l e r ,  m a c h in e  (b il lin g  m a c h in e ) . U s e s  a  s p e c i a l  b il l in g  m a c h in e  (M oon H o p k in s, E l l io t t  
F i s h e r ,  B u r r o u g h s ,  e t c . ,  w h ich  a r e  c o m b in a t io n  ty p in g  an d  a d d in g  m a c h in e s )  to  p r e p a r e  b i l l s  
and  in v o ic e s  f r o m  c u s t o m e r s '  p u r c h a se  o r d e r s ,  in te r n a l ly  p r e p a r e d  o r d e r s ,  sh ip p in g  m e m o 
r a n d u m s , e t c .  U su a lly  in v o lv e s  a p p lic a t io n  of p r e d e te r m in e d  d is c o u n ts  and  sh ip p in g  c h a r g e s ,  
and  e n tr y  of n e c e s s a r y  e x te n s io n s ,  w hich  m a y  o r  m a y  not be c o m p u te d  on the b il l in g  m a c h in e , 
and to t a l s  w hich  a r e  a u to m a t ic a lly  a c c u m u la te d  b y  m a c h in e . T h e o p e r a t io n  u s u a l ly  in v o lv e s  
a  l a r g e  n u m b er  o f c a r b o n  c o p ie s  o f the b i l l  b e in g  p r e p a r e d  and i s  o ften  done on a  fa n fo ld  
m a c h in e .

B i l l e r ,  m a c h in e  (b o o k k ee p in g  m a c h in e ) . U s e s  a  b o o k k ee p in g  m a c h in e  (S u n d str a n d , E l l io t t  
F i s h e r ,  R em in g to n  R an d , e t c . ,  w hich  m a y  o r  m a y  n ot h a v e  ty p e w r it e r  k e y b o a rd )  to  p r e p a r e  
c u s t o m e r s '  b i l l s  a s  p a r t  o f the a c c o u n t s  r e c e iv a b le  o p e r a t io n . G e n e r a lly  in v o lv e s  tjhe s im u l t a 
n e o u s  e n tr y  o f f ig u r e s  on c u s t o m e r s '  le d g e r  r e c o r d .  T h e m a c h in e  a u t o m a t ic a l ly  a c c u m u la te s  
f ig u r e s  on a  n u m b er o f v e r t ic a l  c o lu m n s and c o m p u te s ,  an d  u s u a l ly  p r in t s  a u t o m a t ic a l ly  the 
d e b it  o r  c r e d it  b a l a n c e s .  D o e s  not in v o lv e  a  kn ow led ge  of b o o k k e e p in g . W o rk s f r o m  u n ifo r m  
and s t a n d a r d  ty p e s  of s a l e s  and c r e d it  s l i p s .

B O O K K E E P IN G -M A C H IN E  O P E R A T O R

O p e r a te s  a  b o o k k ee p in g  m a c h in e  (R e m in g to n  R a n d , E l l i o t t  F i s h e r ,  S u n d str a n d , B u r r o u g h s ,  
N a tio n a l C a sh  R e g i s t e r ,  w ith  o r  w ith ou t a  ty p e w r it e r  k e y b o a rd )  to  k e e p  a  r e c o r d  o f b u s in e s s  
t r a n s a c t io n s .

C l a s s  A . K e e p s  a  s e t  o f r e c o r d s  r e q u ir in g  a  kn ow led g e  o f and  e x p e r ie n c e  in  b a s ic  
b o o k k ee p in g  p r in c ip le s ,  and f a m i l ia r i t y  w ith  the s t r u c t u r e  o f the p a r t ic u l a r  a c c o u n tin g  s y s t e m  
u s e d .  D e te r m in e s  p r o p e r  r e c o r d s  an d  d is t r ib u t io n  o f d e b it  an d  c r e d it  i t e m s  to  be u se d  in  e a c h  
p h a se  o f the w o rk . M ay  p r e p a r e  c o n so l id a te d  r e p o r t s ,  b a la n c e  s h e e t s ,  an d  o th er  r e c o r d s  
b y  h an d .

C l a s s  B . K e e p s  a  r e c o r d  o f one o r  m o r e  p h a s e s  o r  s e c t io n s  of a  s e t  o f r e c o r d s  u su a l ly  
r e q u ir in g  li t t le  kn ow led ge  o f b a s ic  b o o k k ee p in g . P h a s e s  o r  s e c t io n s  in c lu d e  a c c o u n ts  p a y a b le , 
p a y r o l l ,  c u s t o m e r s '  a c c o u n ts  (not in c lu d in g  a  s im p le  typ e o f b il lin g  d e s c r ib e d  u n d er b i l l e r ,  
m a c h in e ) , c o s t  d is t r ib u t io n ,  e x p e n se  d is t r ib u t io n ,  in v e n to ry  c o n tr o l ,  e t c .  M ay  c h e c k  o r  a s s i s t  
in  p r e p a r a t io n  o f t r i a l  b a la n c e s  an d  p r e p a r e  c o n tr o l s h e e t s  fo r  the a c c o u n tin g  d e p a r tm e n t .

C L E R K , A C C O U N T IN G

C l a s s  A . U n d er g e n e r a l  d ir e c t io n  of a  b o o k k e e p e r  o r  a c c o u n ta n t, h a s  r e s p o n s ib i l i t y  fo r  
k e e p in g  one o r  m o r e  s e c t io n s  o f a  c o m p le te  s e t  o f b o o k s o r  r e c o r d s  r e la t in g  to  one p h a se  
o f an  e s t a b l i s h m e n t 's  b u s in e s s  t r a n s a c t io n s .  W ork in v o lv e s  p o s tin g  and b a la n c in g  s u b s id ia r y  
le d g e r  o r  le d g e r s  su c h  a s  a c c o u n ts  r e c e iv a b le  o r  a c c o u n t s  p a y a b le ; ex a m in in g  an d  c o d in g  
in v o ic e s  o r  v o u c h e r s  w ith  p r o p e r  a c c o u n tin g  d is t r ib u t io n ;  and r e q u ir e s  ju d g m e n t an d  e x p e r i 
en ce  in  m a k in g  p r o p e r  a s s ig n a t io n s  an d  a l lo c a t io n s .  M ay  a s s i s t  in  p r e p a r in g ,  a d ju s t in g ,  and 
c lo s in g  jo u r n a l  e n t r i e s ;  an d  m a y  d i r e c t  c l a s s  B  a c c o u n tin g  c l e r k s .

C l a s s  B . U n d er su p e r v is io n ,  p e r f o r m s  one o r  m o r e  ro u tin e  a c c o u n tin g  o p e r a t io n s  su ch  
a s  p o s tin g  s im p le  jo u r n a l  v o u c h e r s  o r x a c c o u n t s  p a y a b le  v o u c h e r s ,  e n te r in g  v o u c h e r s  in  
v o u c h e r  r e g i s t e r s ;  r e c o n c il in g  b an k  a c c o u n t s ;  an d  p o s t in g  s u b s id ia r y  le d g e r s  c o n tr o l le d  by 
g e n e r a l  l e d g e r s ,  o r  p o s tin g  s im p le  c o s t  a c c o u n tin g  d ? t a .  T h is  jo b  d o e s  not r e q u ir e  a  kn ow l
ed g e  o f a c c o u n tin g  an d  b o o k k ee p in g  p r in c ip le s  b u t i s  foun d  in  o f f ic e s  in  w hich  the m o r e  ro u tin e  
a c c o u n tin g  w o rk  i s  su b d iv id e d  on a  fu n c tio n a l b a s i s  a m o n g  s e v e r a l  w o r k e r s .

C L E R K ,  F I L E

C l a s s  A . In an  e s t a b l i s h e d  f i l in g  s y s t e m  c o n ta in in g  a  n u m b er  o f v a r ie d  su b je c t  m a t t e r  
f i l e s ,  c l a s s i f i e s  and  in d e x e s  f i l e  m a t e r ia l  su c h  a s  c o r r e s p o n d e n c e ,  r e p o r t s ,  te c h n ic a l d o c u 
m e n ts ,  e t c .  M ay  a l s o  f i l e  th is  m a t e r ia l .  M ay  k e e p  r e c o r d s  o f v a r io u s  ty p e s  in  co n ju n ctio n  
w ith  the f i l e s .  M ay  le a d  a  s m a l l  g r o u p  o f lo w e r  le v e l  f i l e  c l e r k s .

C l a s s  B . S o r t s ,  c o d e s ,  an d  f i l e s  u n c la s s i f i e d  m a t e r ia l  b y  s im p le  ( s u b je c t  m a tt e r )  h e a d 
in g s ~ o r ~ p a r t ly  c l a s s i f i e d  m a t e r ia l  b y  f in e r  su b h e a d in g s . P r e p a r e s  s im p le  r e la t e d  in d ex  and 
c r o s s - r e f e r e n c e  a id s .  A s  r e q u e s te d ,  lo c a t e s  c l e a r ly  id e n tif ie d  m a t e r ia l  in  f i l e s  and fo r w a r d s  
m a t e r ia l .  M ay  p e r fo r m  r e la t e d  c l e r i c a l  t a s k s  r e q u ir e d  to  m a in ta in  and s e r v ic e  f i l e s .

C l a s s  C . P e r f o r m s  ro u t in e  f i l in g  o f m a t e r ia l  th a t  h a s  a l r e a d y  b ee n  c l a s s i f i e d  o r  w hich  
i s  e a s i l y  c l a s s i f i e d  in  a  s im p le  s e r i a l  c l a s s i f i c a t io n  s y s t e m  ( e .g . ,  a lp h a b e t ic a l ,  c h r o n o lo g ic a l ,  
o r  n u m e r ic a l ) .  A s  r e q u e s te d ,  lo c a te s  r e a d i ly  a v a i la b le  m a t e r ia l  in  f i l e s  and fo r w a r d s  m a 
t e r i a l ;  and  m a y  f i l l  o u t w ith d ra w a l c h a r g e .  P e r f o r m s  s im p le  c l e r i c a l  and m a n u a l t a s k s  r e 
q u ir e d  to  m a in ta in  and  s e r v ic e  f i l e s .

C L E R K ,  O R D E R

R e c e iv e s  c u s t o m e r s '  o r d e r s  fo r  m a t e r ia l  o r  m e r c h a n d is e  b y  m a i l ,  ph o n e , o r  p e r s o n a l ly .  
D u tie s  in v o lv e  a n y  c o m b in a t io n  o f the fo llo w in g : Q u oting p r i c e s  to  c u s t o m e r s ;  m a k in g  out an  o r d e r  
sh e e t  l i s t in g  the i t e m s  to  m a k e  up the o r d e r ;  c h e c k in g  p r i c e s  and q u a n t i t ie s  o f i t e m s  on o r d e r  
sh e e t ;  an d  d is t r ib u t in g  o r d e r  s h e e t s  to  r e s p e c t iv e  d e p a r tm e n ts  to  be f i l le d .  M ay  c h e c k  w ith  c r e d it  
d e p a r tm e n t  to  d e te r m in e  c r e d i t  r a t in g  o f c u s to m e r ,  a c k n o w le d g e  r e c e ip t  o f o r d e r s  f r o m  c u s t o m e r s ,  
fo llo w  u p  o r d e r s  to  s e e  th a t  th e y  h a v e  b ee n  f i l l e d ,  k e e p  f i l e  o f o r d e r s  r e c e iv e d ,  an d  c h e c k  sh ip p in g  
in v o ic e s  w ith  o r ig in a l  o r d e r s .

C L E R K , P A Y R O L L

C o m p u te s  w a g e s  o f c o m p an y  e m p lo y e e s  and e n te r s  the n e c e s s a r y  d a ta  on the p a y r o l l  
s h e e t s .  D u tie s  in v o lv e : C a lc u la t in g  w o r k e r s '  e a r n in g s  b a s e d  on t im e  o r  p r o d u c tio n  r e c o r d s ;  and 
p o s tin g  c a lc u la te d  d a ta  on p a y r o l l  sh e e t ,  sh o w in g  in fo r m a tio n  su c h  a s  w o r k e r 's  n a m e , w o rk in g  
d a y s ,  t im e ,  r a t e ,  d e d u c tio n s  f o r  in s u r a n c e ,  and to ta l w a g e s  d u e . M ay  m a k e  out p a y c h e c k s  and 
a s s i s t  p a y m a s te r  in  m a k in g  u p  and  d is t r ib u t in g  p a y  e n v e lo p e s .  M ay  u se  a  c a lc u la t in g  m a c h in e .

C O M P T O M E T E R  O P E R A T O R

P r im a r y  d u ty  i s  to  o p e r a te  a  C o m p to m e te r  to  p e r fo r m  m a th e m a t ic a l  c o m p u ta t io n s . T h is  
jo b  i s  not to  be  c o n fu se d  w ith  th a t o f s t a t i s t i c a l  o r  o th e r  ty p e  of c l e r k ,  w hich  m a y  in v o lv e  f r e 
q u en t u se  of a  C o m p to m e te r  b u t, in  w h ich , u s e  of th is  m a c h in e  i s  in c id e n ta l to  p e r fo r m a n c e  of 
othe r  d u tie  s .

K E Y P U N C H  O P E R A T O R

C l a s s  A . O p e r a te s  a  n u m e r ic a l  a n d /o r  a lp h a b e t ic a l  o r  c o m b in a t io n  key pu n ch  m a c h in e  to  
t r a n s c r ib e  d a ta  f r o m  v a r io u s  so u r c e  d o c u m e n ts  to  key pu n ch  ta b u la t in g  c a r d s .  P e r f o r m s  s a m e  
t a s k s  a s  lo w e r  le v e l  key pu n ch  o p e r a to r  b u t, in  a d d it io n , w o rk  r e q u ir e s  a p p lic a t io n  of co d in g  
s k i l l s  and  the m a k in g  o f so m e  d e te r m in a t io n s ,  fo r  e x a m p le ,  lo c a t e s  on th e so u r c e  d o c u m en t 
the i t e m s  to  b e  pu nch ed ; e x t r a c t s  in fo r m a tio n  f r o m  s e v e r a l  d o c u m e n ts ; an d  s e a r c h e s  f o r  and  
in t e r p r e t s  in fo r m a tio n  on the d o c u m en t to  d e te r m in e  in fo r m a tio n  to  be pu n ch ed . M ay  t r a in  
in e x p e r ie n c e d  o p e r a t o r s .
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K E Y P U N C H  O P E R A T O R — C o n tin u ed

C l a s s  B . U n d e r c lo s e  s u p e r v is io n  o r  fo llo w in g  s p e c i f ic  p r o c e d u r e s  o r  in s t r u c t io n s ,  
t r a n s c r i b e s  d a ta  f r o m  s o u r c e  d o c u m e n ts  to  pu n ch ed  c a r d s .  O p e r a te s  a  n u m e r ic a l  a n d /o r  
a lp h a b e t ic a l  o r  c o m b in a t io n  k ey pu n ch  m a c h in e  to  key pu n ch  ta b u la t in g  c a r d s .  M ay  v e r i f y  c a r d s .  
W orking f r o m  v a r io u s  s t a n d a r d iz e d  s o u r c e  d o c u m e n t s ,  fo llo w s  s p e c i f ie d  se q u e n c e s  w hich  h ave  
b e e n  c o d ed  o r  p r e s c r ib e d  in  d e t a i l  an d  r e q u ir e  l i t t le  o r  no s e le c t in g ,  c o d in g , o r  in te r p r e t in g  
o f d a ta  to  be  pu n ch ed . P r o b le m s  a r i s in g  f r o m  e r r o n e o u s  i t e m s  o r  c o d e s ,  m i s s in g  in fo r m a tio n , 
e t c . ,  a r e  r e f e r r e d  to  s u p e r v i s o r .

O F F I C E  BO Y O R G IR L

P e r f o r m s  v a r io u s  ro u t in e  d u t ie s  su c h  a s  ru n n in g e r r a n d s ,  o p e r a t in g  m in o r  o f f ic e  m a 
c h in e s  su c h  a s  s e a l e r s  o r  m a i l e r s ,  open in g  an d  d is t r ib u t in g  m a i l ,  an d  o th e r  m in o r  c l e r i c a l  w o rk .

S E C R E T A R Y

A s s ig n e d  a s  p e r s o n a l  s e c r e t a r y ,  n o r m a l ly  to  one in d iv id u a l.  M a in ta in s  a  c lo s e  an d  h ig h ly  
r e s p o n s iv e  r e la t io n s h ip  to  the d a y - t o - d a y  w o rk  a c t iv i t ie s  o f the s u p e r v i s o r .  W orks f a i r l y  in d e 
p en d en tly  r e c e iv in g  a  m in im u m  of d e ta i le d  su p e r v is io n  an d  g u id a n c e . P e r f o r m s  v a r ie d  c l e r i c a l  
and s e c r e t a r i a l  d u t ie s ,  u s u a l ly  in c lu d in g  m o s t  o f the fo l lo w in g : (a) R e c e iv e s  te le p h o n e  c a l l s ,
p e r s o n a l  c a l l e r s ,  an d  in c o m in g  m a i l ,  a n s w e r s  ro u t in e  in q u ir i e s ,  an d  r o u te s  the te c h n ic a l  in q u ir ie s  
to  the p r o p e r  p e r s o n s ;  (b) e s t a b l i s h e s ,  m a in ta in s ,  an d  r e v i s e s  the s u p e r v i s o r 's  f i l e s ;  (c ) m a in ta in s  
the s u p e r v i s o r 's  c a le n d a r  an d  m a k e s  a p p o in tm e n ts  a s  in s t r u c te d ;  (d) r e la y s  m e s s a g e s  f r o m  s u p e r 
v i s o r  to  s u b o r d in a te s ;  (e) r e v ie w s  c o r r e s p o n d e n c e ,  m e m o r a n d a ,  and  r e p o r t s  p r e p a r e d  b y  o th e r s  
fo r  the s u p e r v i s o r 's  s ig n a tu r e  to  a s s u r e  p r o c e d u r a l  an d  ty p o g r a p h ic  a c c u r a c y ;  an d  (f) p e r f o r m s  
s t e n o g r a p h ic  an d  ty p in g  w o rk .

M ay  a l s o  p e r fo r m  o th e r  c l e r i c a l  and  s e c r e t a r i a l  t a s k s  of c o m p a r a b le  n a tu re  an d  d if f ic u lty . 
T h e w o rk  ty p ic a l ly  r e q u ir e s  kn ow led g e  of o f f ic e  ro u t in e  an d  u n d e rs ta n d in g  o f the o r g a n iz a t io n ,  
p r o g r a m s ,  and p r o c e d u r e s  r e la t e d  to  the w o rk  o f the s u p e r v i s o r .

E x c lu s io n s

.Not a l l  p o s it io n s  th a t a r e  t i t le d  " s e c r e t a r y "  p o s s e s s  the a b o v e  c h a r a c t e r i s t i c s .  E x a m p le s  
of p o s it io n s  w hich  a r e  e x c lu d e d  f r o m  the d e fin it io n  a r e  a s  f o l lo w s :  (a) P o s i t io n s  w hich  d o  not m e e t  
the " p e r s o n a l "  s e c r e t a r y  c o n c e p t d e s c r ib e d  a b o v e ; (b) s t e n o g r a p h e r s  not fu l ly  t r a in e d  in  s e c r e t a r i a l  
type d u t ie s ;  (c) s t e n o g r a p h e r s  s e r v in g  a s  o f f ic e  a s s i s t a n t s  to  a  g ro u p  o f p r o f e s s io n a l ,  t e c h n ic a l ,  
o r  m a n a g e r ia l  p e r s o n s ;  (d) s e c r e t a r y  p o s it io n s  in  w h ich  the d u t ie s  a r e  e i th e r  su b s t a n t ia l ly  m o r e  
ro u tin e  o r  s u b s t a n t ia l ly  m o r e  c o m p le x  an d  r e s p o n s ib le  th an  th o se  c h a r a c t e r i z e d  in  the d e fin it io n ; 
an d  (e) a s s i s t a n t  ty p e  p o s it io n s  w h ich  in v o lv e  m o r e  d if f i c u l t  o r  m o r e  r e s p o n s ib le  te c h n ic a l ,  a d m in 
i s t r a t i v e ,  s u p e r v i s o r y ,  o r  s p e c i a l i z e d  c l e r i c a l  d u t ie s  w hich  a r e  not ty p ic a l  o f s e c r e t a r i a l  w o rk .

N O T E : T h e t e r m  " c o r p o r a t e  o f f i c e r , "  u se d  in  the le v e l d e f in i t io n s  fo llo w in g , r e f e r s  to 
th o se  o f f i c i a l s  who h a v e  a  s ig n i f ic a n t  c o r p o r a te - w id e  p o lic y m a k in g  r o le  w ith  r e g a r d  to  m a jo r  
c o m p an y  a c t iv i t i e s .  T h e t i t le  " v i c e  p r e s i d e n t , "  though  n o r m a l ly  in d ic a t iv e  of th is  r o le ,  d o e s  not 
in a l l  c a s e s  id e n tify  su c h  p o s i t io n s .  V ice  p r e s id e n t s  w h o se  p r im a r y  r e s p o n s ib i l i t y  i s  to  a c t  p e r 
so n a l ly  on in d iv id u a l c a s e s  o r  t r a n s a c t io n s  ( e .g . ,  a p p r o v e  o r  d en y  in d iv id u a l lo an  o r  c r e d it  a c t io n s ;  
a d m in is t e r  in d iv id u a l t r u s t  a c c o u n t s ;  d ir e c t ly  s u p e r v is e  a  c l e r i c a l  s ta ff )  a r e  not c o n s id e r e d  to  be 
" c o r p o r a t e  o f f i c e r s "  f o r  p u r p o s e s  of a p p ly in g  the fo llo w in g  le v e l  d e f in i t io n s .

C l a s s  A

a . S e c r e t a r y  to  th e c h a ir m a n  o f th e b o a r d  o r  p r e s id e n t  o f a  c o m p an y  th a t e m p lo y s ,  in  
a l l ,  o v e r  100 but f e w e r  th an  5 ,0 0 0  p e r s o n s ; o r

b . S e c r e t a r y  to  a  c o r p o r a te  o f f ic e r  (o th e r  th an  th e c h a ir m a n  o f th e b o a r d  o r  p r e s id e n t )  
o f a  c o m p an y  th a t e m p lo y s ,  in  a l l ,  o v e r  5 , 000  but fe w e r  th an  2 5 , 000 p e r s o n s ; o r

c . S e c r e t a r y  to  th e  h e a d  ( im m e d ia te ly  b e lo w  th e c o r p o r a te  o f f ic e r  le v e l)  o f  a  m a jo r  
s e g m e n t  o r  s u b s id ia r y  o f a  c o m p an y  th a t  e m p lo y s ,  in  a l l ,  o v e r  25 , 000  p e r s o n s .

C l a s s  B

a . S e c r e t a r y  to  th e  c h a ir m a n  o f th e  b o a r d  o r  p r e s id e n t  o f a  c o m p an y  th a t e m p lo y s ,  in  
a l l ,  fe w e r  th an  100 p e r s o n s ; o r

b . S e c r e t a r y  to  a  c o r p o r a te  o f f i c e r  (o th e r  th an  th e c h a ir m a n  o f th e b o a r d  o r  p r e s id e n t )  
o f  a  c o m p an y  th a t e m p lo y s ,  in  a l l ,  o v e r  100 b u t fe w e r  th an  5 ,0 0 0  p e r s o n s ; o r

c . S e c r e t a r y  to  th e h e a d  ( im m e d ia te ly  b e lo w  th e  o f f ic e r  le v e l)  o v e r  e i th e r  a  m a jo r  
c o r p o r a te - w id e  fu n c tio n a l a c t iv i ty  ( e .g . ,  m a r k e t in g ,  r e s e a r c h ,  o p e r a t io n s ,  in d u s t r ia l  r e l a -  
t io n s ,  e tc .)  o r  a  m a jo r  g e o g r a p h ic  o r  o r g a n iz a t io n a l  se g m e n t  ( e .g . ,  a  r e g io n a l  h e a d q u a r te r s ;  
a  m a jo r  d iv is io n )  o f a  c o m p an y  th a t e m p lo y s ,  in  a l l ,  o v e r  5 ,0 0 0  b u t fe w e r  th an  2 5 ,0 0 0  
e m p lo y e e s ; o r

S E C R E T A R Y — C on tin u ed

d. S e c r e t a r y  to  th e  h e a d  o f an  in d iv id u a l p la n t , f a c t o r y ,  e tc . (o r  o th e r  e q u iv a le n t le v e l  
o f o f f ic ia l )  th a t  e m p lo y s ,  in  a l l ,  o v e r  5, 000 p e r s o n s ; o r

e . S e c r e t a r y  to  th e  h e a d  o f  a  l a r g e  an d  im p o r ta n t  o r g a n iz a t io n a l  s e g m e n t  ( e .g . ,  a  m id d le  
m a n a g e m e n t  s u p e r v i s o r  o f an  o r g a n iz a t io n a l  se g m e n t  o fte n  in v o lv in g  a s  m a n y  a s  s e v e r a l  
h u n d red  p e r s o n s )  o f a  c o m p an y  th a t  e m p lo y s ,  in  a l l ,  o v e r  2 5 , 000  p e r s o n s .

C l a s s  C

a . S e c r e t a r y  to  an  e x e c u t iv e  o r  m a n a g e r ia l  p e r s o n  w h o se  r e s p o n s ib i l i t y  i s  not e q u iv a le n t 
to  one o f th e  s p e c i f i c  l e v e l  s i tu a t io n s  in  th e  d e fin it io n  f o r  c l a s s  B ,  b u t w h o se  su b o r d in a te  s t a f f  
n o r m a l ly  n u m b e r s  a t  l e a s t  s e v e r a l  d o ze n  e m p lo y e e s  an d  i s  u s u a l ly  d iv id e d  in to  o r g a n iz a t io n a l  
s e g m e n t s  w h ich  a r e  o ften , in  tu r n ,  fu r th e r  su b d iv id e d . In so m e  c o m p a n ie s ,  th is  l e v e l  in c lu d e s  
a  w id e  r a n g e  o f  o r g a n iz a t io n a l  e c h e lo n s ;  in  o t h e r s ,  o n ly  o n e  o r  tw o ; 0 £

b . S e c r e t a r y  to  th e h e a d  o f an  in d iv id u a l p la n t, f a c t o r y ,  e t c .  (o r  o th e r  e q u iv a le n t le v e l  
o f o f f ic ia l )  th a t e m p lo y s ,  in  a l l ,  f e w e r  th an  5 , 000 p e r s o n s .

C l a s s  D

a . S e c r e t a r y  to  th e s u p e r v i s o r  o r  h e a d  o f a  s m a l l  o r g a n iz a t io n a l  u n it ( e .g . ,  fe w e r  th an  
a b o u t 25 o r  30 p e r s o n s ) ;  o r

b . S e c r e t a r y  to  a  n o n s u p e r v i s o r y  s t a f f  s p e c i a l i s t ,  p r o f e s s io n a l  e m p lo y e e , a d m in i s t r a 
t iv e  o f f i c e r ,  o r  a s s i s t a n t ,  s k i l le d  te c h n ic ia n  o r  e x p e r t .  (N O T E : M an y  c o m p a n ie s  a s s i g n
s t e n o g r a p h e r s ,  r a th e r  th an  s e c r e t a r i e s  a s  d e s c r ib e d  a b o v e ,  to  th is  l e v e l  o f s u p e r v i s o r y  o r  
n o n s u p e r v i s o r y  w o r k e r .)

S T E N O G R A P H E R , G E N E R A L

P r im a r y  d u ty  i s  to  ta k e  d ic ta t io n  in v o lv in g  a  n o r m a l ro u t in e  v o c a b u la r y  f r o m  one o r  m o r e  
p e r s o n s  e i th e r  in  sh o rth a n d  o r  b y  S te n o ty p e  o r  s i m i l a r  m a c h in e ; and t r a n s c r ib e  d ic ta t io n . M ay  
a l s o  ty p e  f r o m  w r it te n  c o p y . M ay  m a in ta in  f i l e s ,  k e e p  s im p le  r e c o r d s ,  o r  p e r fo r m  o th er  r e la t iv e ly  
ro u t in e  c l e r i c a l  t a s k s .  M ay  o p e r a te  f r o m  a  s t e n o g r a p h ic  p o o l . D o e s  n ot in c lu d e  t r a n s c r ib in g -  
m a c h in e  w o rk . (S e e  t r a n s c r ib in g - m a c h in e  o p e r a t o r . )

S T E N O G R A P H E R , S E N IO R

P r im a r y  du ty  i s  to  ta k e  d ic ta t io n  in v o lv in g  a  v a r ie d  te c h n ic a l  o r  s p e c i a l iz e d  v o c a b u la r y  
su c h  a s  in  le g a l  b r ie f s  o r  r e p o r t s  on s c ie n t i f i c  r e s e a r c h  f r o m  one o r  m o r e  p e r s o n s  e i th e r  in  s h o r t 
hand o r  b y  S te n o ty p e  o r  s i m i l a r  m a c h in e ; and t r a n s c r ib e  d ic t a t io n .  M ay  a l s o  ty p e  f r o m  w r it te n  
c o p y . M ay  a l s o  s e t  u p  and  m a in ta in  f i l e s ,  k e e p  r e c o r d s ,  e t c .

OR

P e r f o r m s  s t e n o g r a p h ic  d u t ie s  r e q u ir in g  s ig n i f ic a n t ly  g r e a t e r  in d ep en d e n ce  and r e s p o n s i 
b il i ty  th an  s t e n o g r a p h e r s ,  g e n e r a l  a s  e v id e n c e d  b y  the fo llo w in g : W ork r e q u ir e s  h igh  d e g r e e  of 
s te n o g r a p h ic  sp e e d  and  a c c u r a c y ;  and a  th o ro u g h  w o rk in g  k n ow led g e  o f g e n e r a l  b u s in e s s  and  o ff ic e  
p r o c e d u r e s  and o f the s p e c i f ic  b u s in e s s  o p e r a t io n s ,  o r g a n iz a t io n ,  p o l ic i e s ,  p r o c e d u r e s ,  f i l e s ,  
w o rk flo w , e t c .  U s e s  th is  kn ow led ge  in  p e r fo r m in g  s t e n o g r a p h ic  d u t ie s  and r e s p o n s ib le  c l e r i c a l  
t a s k s  su c h  a s ,  m a in ta in in g  fo llo w u p  f i l e s ;  a s s e m b l in g  m a t e r ia l  f o r  r e p o r t s ,  m e m o r a n d u m s , l e t t e r s ,  
e t c . ;  c o m p o s in g  s im p le  l e t t e r s  f r o m  g e n e r a l  in s t r u c t io n s ;  r e a d in g  and ro u tin g  in c o m in g  m a i l ;  and 
a n sw e r in g  ro u t in e  q u e s t io n s ,  e t c .  D o e s  not in c lu d e  t r a n s c r ib in g - m a c h in e  w o rk .

S W IT C H B O A R D  O P E R A T O R

C l a s s  A . O p e r a te s  a  s in g le -  o r  m u lt ip le - p o s it io n  te le p h o n e  sw itc h b o a r d  h an d lin g  in c o m in g , 
o u tg o in g , in t r a p la n t  o r  o f f ic e  c a l l s .  P e r f o r m s  fu l l  te le p h o n e  in fo r m a tio n  s e r v i c e  o r  h a n d le s  
c o m p le x  c a l l s ,  su c h  a s  c o n fe r e n c e ,  c o l le c t ,  o v e r s e a s ,  o r  s i m i l a r  c a l l s ,  e i th e r  in  a d d it io n  to  
do in g  r o u t in e  w o rk  a s  d e s c r ib e d  f o r  sw itc h b o a r d  o p e r a to r ,  c l a s s  B ,  o r  a s  a  fu l l- t im e  
a s s ig n m e n t .  ( " F u l l "  te le p h o n e  in fo r m a tio n  s e r v i c e  o c c u r s  w hen th e e s ta b l i s h m e n t  h a s  v a r ie d  
fu n c tio n s  th a t a r e  not r e a d i ly  u n d e r s ta n d a b le  fo r  te le p h o n e  in fo r m a tio n  p u r p o s e s ,  e . g . ,  b e c a u s e  
o f o v e r la p p in g  o r  in te r r e l a t e d  fu n c t io n s , an d  c o n se q u e n tly  p r e s e n t  fr e q u e n t  p r o b le m s  a s  to  
w h ich  e x te n s io n s  a r e  a p p r o p r ia t e  f o r  c a l l s . )

C l a s s  B . O p e r a te s  a  s in g le -  o r  m u lt ip le - p o s it io n  te le p h o n e  sw itc h b o a r d  h a n d lin g  in c o m in g , 
o u tg o in g , in tr a p la n t  o r  o f f ic e  c a l l s .  M ay  h a n d le  ro u t in e  lo n g  d is ta n c e  c a l l s  an d  r e c o r d  to l l s .  
M a y  p e r f o r m  l im it e d  te le p h o n e  in fo r m a tio n  s e r v ic e .  ( " L im it e d "  te le p h o n e  in fo r m a tio n  s e r v ic e  
o c c u r s  i f  th e  fu n c tio n s  o f th e  e s ta b l i s h m e n t  s e r v ic e d  a r e  r e a d i ly  u n d e r s ta n d a b le  f o r  te le p h o n e  
in fo r m a tio n  p u r p o s e s ,  o r  i f  th e  r e q u e s t s  a r e  ro u t in e , e .g . ,  g iv in g  e x te n s io n  n u m b e r s  w hen 
s p e c i f i c  n a m e s  a r e  fu r n is h e d ,  o r  i f  c o m p le x  c a l l s  a r e  r e f e r r e d  to  a n o th e r  o p e r a to r .)
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SWITCHBOARD OPERATOR-RECEPTIONIST

In addition to performing duties of operator on a single-position or monitor-type switch
board, acts a s receptionist and may also type or perform  routine clerical work as part of regular 
duties. This typing or c lerical work may take the m ajor part of this w orker's time while at 
switchboard.

TABU EATING-MACHINE OPERATOR

C lass A . Operates a variety of tabulating or e lectrical accounting m achines, typically 
including such machines as the tabulator, calculator, in terpreter, collator, and others. 
Perform s complete reporting assignm ents without close supervision, and perform s difficult 
wiring as required. The complete reporting and tabulating assignm ents typically involve a 
variety of long and complex reports which often are of irregular or nonrecurring type re 
quiring some planning and sequencing of steps to be taken. As a more experienced operator, 
is typically involved in training new operators in machine operations, or partially trained 
operators in wiring from diagram s and operating sequences of long and complex reports. 
Does not include working supervisors performing tabulating-machine operations and day-to- 
day supervision of the work and production of a group of tabulating-machine operators.

C lass B . Operates more difficult tabulating or e lectrical accounting machines such as the 
tabulator and calculator, in addition to the so rter , reproducer, and collator. This work is 
perform ed under specific instructions and may include the performance of some wiring from 
d iagram s. The work typically involves, for example, tabulations involving a repetitive 
accounting exercise , a complete but sm all tabulating study, or parts of a longer and more 
complex report. Such reports and studies are usually of a recurring nature where the pro
cedures are well established. May also  include the training of new employees in the basic 
operation of the machine.

PROFESSIONAL

TABULATING-MACHINE OPERATOR— Continued

C lass C. Operates simple tabulating or e lectrical accounting machines such as the 
so rter, reproducing punch, collator, etc., with specific instructions. May include simple 
wiring from diagram s and some filing work. The work typically involves portions of a work 
unit, for example, individual sorting or collating runs or repetitive operations.

TRANSCRIBING-MACHINE OPERATOR, GENERAL

P rim ary duty is  to transcribe dictation involving a normal routine vocabulary from 
transcribing-m achine records. May also  type from written copy and do simple clerical work. 
Workers transcribing dictation involving a varied technical or specialized vocabulary such as legal 
b riefs or reports on scientific research  are  not included. A worker who takes dictation in short
hand or by Stenotype or s im ilar machine is classified  as a stenographer, general.

TYPIST

Uses a typewriter to make copies of various m aterial or to make out bills after calcula
tions have been made by another person. May include typing of sten cils, m ats, or sim ilar m ate
r ia ls  for use in duplicating p ro cesse s . May do clerical work involving little special training, such 
as keeping simple record s, filing records and reports, or sorting and distributing incoming mail.

C lass A . P erform s one or more of the following: Typing m aterial in final form when it
involves combining m aterial from  several sources or responsibility for correct spelling, 
syllabication, punctuation, etc., of technical or unusual words or foreign language m aterial; 
and planning layout and typing of complicated statistical tables to maintain uniformity and 
balance in spacing. May type routine form letters varying details to suit circum stances.

C lass B . P erform s one or more of the following: Copy typing from rough or clear drafts;
routine typing of form s, insurance po licies, etc.; and setting up simple standard tabulations, 
or copying m ore complex tables already setup and spaced properly.

TECHNICAL

C O M P U T E R  O P E R A T O R

M o n ito r s  an d  o p e r a te s  th e c o n tr o l  c o n s o le  o f a  d ig ita l  c o m p u te r  to  p r o c e s s  d a ta  a c c o r d in g  
to  o p e r a t in g  in s t r u c t io n s ,  u s u a l ly  p r e p a r e d  by  a  p r o g r a m e r .  W ork  in c lu d e s  m o s t  o f the fo llo w in g : 
S tu d ie s  in s t r u c t io n s  to  d e te r m in e  eq u ip m en t se tu p  an d  o p e r a t io n s ;  lo a d s  e q u ip m en t w ith  r e q u ir e d  
i t e m s  (ta p e  r e e l s ,  c a r d s ,  e t c .) ;  sw itc h e s  n e c e s s a r y  a u x i l i a r y  e q u ip m en t in to  c i r c u i t ,  an d  s t a r t s  
and  o p e r a te s  c o m p u te r ;  m a k e s  a d ju s tm e n t s  to  c o m p u te r  to  c o r r e c t  o p e r a t in g  p r o b le m s  an d  m e e t  
s p e c i a l  c o n d it io n s ; r e v ie w s  e r r o r s  m a d e  d u r in g  o p e r a t io n  an d  d e te r m in e s  c a u s e  o r  r e f e r s  p r o b le m  
to  s u p e r v i s o r  o r  p r o g r a m e r ;  an d  m a in ta in s  o p e r a t in g  r e c o r d s .  M ay  t e s t  an d  a s s i s t  in  c o r r e c t in g  
p r o g r a m .

F o r  w a g e  s tu d y  p u r p o s e s ,  c o m p u te r  o p e r a t o r s  a r e  c l a s s i f i e d  a s  fo l lo w s ;

C l a s s  A . O p e r a te s  in d ep en d e n tly , o r  u n d er  on ly  g e n e r a l  d ir e c t io n ,  a  c o m p u te r  ru nn in g 
p r o g r a m s  w ith  m o s t  o f th e fo llo w in g  c h a r a c t e r i s t i c s :  N ew  p r o g r a m s  a r e  fr e q u e n t ly  t e s t e d  and  
in tro d u c e d ; sc h e d u lin g  r e q u ir e m e n ts  a r e  o f c r i t i c a l  im p o r ta n c e  to  m in im iz e  d o w n tim e; the 
p r o g r a m s  a r e  o f c o m p le x  d e s ig n  so  th a t id e n t i f ic a t io n  o f e r r o r  s o u r c e  o ften  r e q u ir e s  a  w o rk in g  
kn ow led ge  o f the to ta l  p r o g r a m ,  and  a l te r n a te  p r o g r a m s  m a y  not b e  a v a i la b le .  M ay  g iv e  
d ir e c t io n  and g u id a n c e  to  lo w e r  le v e l  o p e r a t o r s .

C l a s s  B . O p e r a te s  in d ep en d e n tly , o r  u n d er o n ly  g e n e r a l  d ir e c t io n ,  a  c o m p u te r  ru nn in g 
p r o g r a m s  w ith  m o s t  o f  th e fo llo w in g  c h a r a c t e r i s t i c s :  M o st  o f th e p r o g r a m s  a r e  e s t a b l i s h e d  
p r o d u c tio n  r u n s ,  t y p ic a l ly  ru n  on a  r e g u la r ly  r e c u r r in g  b a s i s ;  th e r e  i s  l i t t l e  o r  no te s t in g  
o f new  p r o g r a m s  r e q u ir e d ;  a l te r n a te  p r o g r a m s  a r e  p r o v id e d  in  c a s e  o r ig in a l  p r o g r a m  n e e d s  
m a jo r  c h an ge  o r  can n o t b e  c o r r e c t e d  w ith in  a  r e a s o n a b le  t im e .  In c o m m o n  e r r o r  s i tu a t io n s ,  
d ia g n o s e s  c a u s e  an d  t a k e s  c o r r e c t iv e  a c tio n . T h is  u s u a l ly  in v o lv e s  a p p ly in g  p r e v io u s ly  p r o 
g r a m e d  c o r r e c t iv e  s t e p s ,  o r  u s in g  s t a n d a r d  c o r r e c t io n  te c h n iq u e s .

O R

O p e r a te s  u n d er  d ir e c t  s u p e r v is io n  a  c o m p u te r  ru n n in g p r o g r a m s  o r  s e g m e n t s  o f p r o g r a m s  
w ith  th e c h a r a c t e r i s t i c s  d e s c r ib e d  fo r  c l a s s  A . M ay  a s s i s t  a  h ig h e r  le v e l  o p e r a to r  b y  in d e 
p en d en tly  p e r fo r m in g  l e s s  d if f ic u lt  t a s k s  a s s ig n e d ,  an d  p e r fo r m in g  d if f ic u lt  t a s k s  fo llo w in g  
d e ta i le d  in s t r u c t io n s  an d  w ith  fr e q u e n t  re v ie w  o f o p e r a t io n s  p e r fo r m e d .

C l a s s  C . W o rk s on ro u t in e  p r o g r a m s  u n d er c lo s e  su p e r v is io n .  Is  e x p e c te d  to  d e v e lo p  
w o rk in g  kn ow led g e  o f the c o m p u te r  eq u ip m en t u se d  and a b i l i ty  to  d e te c t  p r o b le m s  in v o lv e d  in  
ru nn in g ro u tin e  p r o g r a m s .  U su a lly  h a s  r e c e iv e d  so m e  f o r m a l  tr a in in g  in  c o m p u te r  o p e r a t io n . 
M a y  a s s i s t  h ig h e r  le v e l  o p e r a to r  on c o m p le x  p r o g r a m s .

C O M P U T E R  P R O G R A M E R , B U S IN E S S

C o n v e r t s  s t a te m e n t s  o f b u s in e s s  p r o b le m s ,  ty p ic a lly  p r e p a r e d  b y  a  s y s t e m s  a n a ly s t ,  in to 
a  se q u e n c e  o f d e ta i le d  in s t r u c t io n s  w h ich  a r e  r e q u ir e d  to  so lv e  the p r o b le m s  b y  a u to m a t ic  d a ta  
p r o c e s s in g  eq u ip m en t. W orking f r o m  c h a r t s  o r  d ia g r a m s ,  th e p r o g r a m e r  d e v e lo p s  th e p r e c i s e  
in s t r u c t io n s  w h ich , w h en  e n te r e d  in to  the c o m p u te r  s y s t e m  in  c o d ed  la n g u a g e , c a u s e  the m a n ip u 
la t io n  o f d a ta  to  a c h ie v e  d e s i r e d  r e s u l t s .  W ork in v o lv e s  m o s t  o f the fo llo w in g : A p p lie s  kn ow led g e  
o f c o m p u te r  c a p a b i l i t i e s ,  m a th e m a t ic s ,  lo g ic  e m p lo y e d  b y  c o m p u te r s ,  an d  p a r t ic u l a r  s u b je c t  m a t t e r  
in v o lv e d  to  a n a ly z e  c h a r t s  an d  d ia g r a m s  o f th e  p r o b le m  to  b e  p r o g r a m e d .  D e v e lo p s  se q u e n c e  
o f p r o g r a m  s t e p s ,  w r i t e s  d e ta i le d  flow  c h a r t s  to  show  o r d e r  in  w hich  d a ta  w il l  b e  p r o c e s s e d ;  
c o n v e r t s  th e s e  c h a r t s  to  c o d e d  in s t r u c t io n s  f o r  m a c h in e  to  fo llo w ; t e s t s  an d  c o r r e c t s  p r o g r a m s ;  
p r e p a r e s  in s t r u c t io n s  f o r  o p e r a t in g  p e r so n n e l d u r in g  p r o d u c tio n  ru n ; a n a ly z e s ,  r e v ie w s ,  an d  a l t e r s  
p r o g r a m s  to  in c r e a s e  o p e r a t in g  e f f ic ie n c y  o r  a d ap t to  new  r e q u ir e m e n t s ;  m a in ta in s  r e c o r d s  o f 
p r o g r a m  d e v e lo p m e n t an d  r e v i s i o n s .  (N O T E : W o r k e r s  p e r fo r m in g  both  s y s t e m s  a n a ly s i s  an d  p r o 
g r a m in g  sh o u ld  b e  c l a s s i f i e d  a s  s y s t e m s  a n a ly s t s  i f  th is  i s  th e  s k i l l  u s e d  to  d e te r m in e  th e ir  p ay .)

D o e s  not in c lu d e  e m p lo y e e s  p r im a r i l y  r e s p o n s ib le  fo r  the m a n a g e m e n t o r  su p e r v is io n  o f 
o th e r  e le c t r o n ic  d a ta  p r o c e s s in g  ( E D P ) e m p lo y e e s ,  o r  p r o g r a m e r s  p r im a r i ly  c o n c e rn e d  w ith  
s c ie n t i f i c  a n d / o r  e n g in e e r in g  p r o b le m s .

F o r  w a g e  s tu d y  p u r p o s e s ,  p r o g r a m e r s  a r e  c l a s s i f i e d  a s  fo llo w s :

C l a s s  A . W o rk s in d ep en d e n tly  o r  u n d er  on ly  g e n e r a l  d ir e c t io n  on c o m p le x  p r o b le m s  w hich  
r e q u ir e  c o m p e te n c e  in  a l l  p h a s e s  o f p r o g r a m in g  c o n c e p ts  and  p r a c t i c e s .  W o rk in g  f r o m  d ia 
g r a m s  an d  c h a r t s  w h ich  id e n tify  th e n a tu r e  o f d e s i r e d  r e s u l t s ,  m a jo r  p r o c e s s in g  s t e p s  to  b e  
a c c o m p l is h e d ,  an d  th e r e la t io n s h ip s  b e tw e en  v a r io u s  s t e p s  o f  th e  p r o b le m  so lv in g  ro u t in e ; 
p la n s  the fu l l  r a n g e  o f p r o g r a m in g  a c t io n s  n e e d e d  to  e f f ic ie n t ly  u t i l iz e  th e  c o m p u te r  s y s t e m  
in  a c h ie v in g  d e s i r e d  en d  p r o d u c t s .

A t th is  le v e l ,  p r o g r a m in g  i s  d if f ic u lt  b e c a u s e  c o m p u te r  eq u ip m en t m u s t  be  o r g a n iz e d  to  
p r o d u c e  s e v e r a l  in te r r e l a t e d  b ut d iv e r s e  p r o d u c t s  f r o m  n u m e r o u s  an d  d iv e r s e  d a ta  e le m e n t s .  
A  w id e  v a r ie t y  and  e x te n s iv e  n u m b e r  o f in te r n a l  p r o c e s s in g  a c t io n s  m u s t  o c c u r .  T h is  r e q u ir e s  
su c h  a c t io n s  a s  d e v e lo p m e n t o f co m m o n  o p e r a t io n s  w h ich  c a n  b e  r e u s e d ,  e s t a b l i s h m e n t  o f 
l in k a g e  p o in ts  b e tw e en  o p e r a t io n s ,  a d ju s tm e n t s  to  d a ta  w hen p r o g r a m  r e q u ir e m e n ts  e x c e e d  
c o m p u te r  s t o r a g e  c a p a c i t y ,  an d  s u b s t a n t ia l  m a n ip u la tio n  an d  r e se q u e n c in g  o f  d a ta  e le m e n t s  
to  fo r m  a  h ig h ly  in te g r a te d  p r o g r a m .

M ay  p r o v id e  fu n c tio n a l d ir e c t io n  to  lo w e r  le v e l  p r o g r a m e r s  who a r e  a s s ig n e d  to  a s s i s t .
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C l a s s  B . W o rk s in d ep en d e n tly  o r  u n d e r  on ly  g e n e r a l  d ir e c t io n  on r e la t iv e ly  s im p le  
p r o g r a m s ,  o r  on s im p le  s e g m e n t s  o f c o m p le x  p r o g r a m s .  P r o g r a m s  (o r  s e g m e n t s )  u s u a l ly  
p r o c e s s  in fo r m a tio n  to  p r o d u c e  d a ta  in  tw o o r  th r e e  v a r ie d  se q u e n c e s  o r  f o r m a t s .  R e p o r t s  
an d  l i s t in g s  a r e  p r o d u c e d  b y  r e f in in g ,  a d a p t in g , a r r a y in g ,  o r  m a k in g  m in o r  a d d it io n s  to  o r  
d e le t io n s  f r o m  in pu t d a ta  w h ich  a r e  r e a d i ly  a v a i la b le .  W hile n u m e r o u s  r e c o r d s  m a y  be 
p r o c e s s e d ,  the d a ta  h a v e  b ee n  r e f in e d  in  p r io r  a c t io n s  so  th a t th e a c c u r a c y  and  se q u e n c in g  
o f  d a ta  c a n  b e  t e s t e d  b y  u s in g  a  few  ro u t in e  c h e c k s .  T y p ic a lly ,  th e p r o g r a m  d e a l s  w ith  
ro u t in e  r e c o r d - k e e p in g  ty p e  o p e r a t io n s .

O R

W o rk s on c o m p le x  p r o g r a m s  ( a s  d e s c r ib e d  f o r  c l a s s  A) u n d er  c lo s e  d ir e c t io n  o f a  h ig h e r  
le v e l  p r o g r a m e r  o r  s u p e r v i s o r .  M ay  a s s i s t  h ig h e r  le v e l  p r o g r a m e r  b y  in d ep en d e n tly  p e r 
fo r m in g  l e s s  d if f i c u l t  t a s k s  a s s ig n e d ,  an d  p e r fo r m in g  m o r e  d if f ic u lt  t a s k s  u n d er  f a i r l y  c lo s e  
d ir e c t io n .

M ay  g u id e  o r  in s t r u c t  lo w e r  le v e l  p r o g r a m e r s .

C l a s s  C . M a k e s  p r a c t i c a l  a p p lic a t io n s  o f  p r o g r a m in g  p r a c t i c e s  an d  c o n c e p ts  u su a l ly  
le a r n e d  in  f o r m a l  t r a in in g  c o u r s e s .  A s s ig n m e n t s  a r e  d e s ig n e d  *•"> d e v e lo p  c o m p e te n c e  in  the 
a p p lic a t io n  o f s t a n d a r d  p r o c e d u r e s  to  ro u t in e  p r o b le m s .  R e c e iv e s  c lo s e  s u p e r v is io n  on new  
a s p e c t s  o f a s s ig n m e n t s ;  and  w o rk  i s  re v ie w e d  to  v e r i f y  i t s  a c c u r a c y  and c o n fo r m a n c e  w ith  
r e q u ir e d  p r o c e d u r e s .
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A n a ly z e s  b u s in e s s  p r o b le m s  to  fo r m u la te  p r o c e d u r e s  fo r  so lv in g  th e m  b y  u se  o f e le c t r o n ic  
d a ta  p r o c e s s in g  e q u ip m en t . D e v e lo p s  a  c o m p le te  d e s c r ip t io n  o f a l l  s p e c i f ic a t io n s  n e ed e d  to  e n ab le  
p r o g r a m e r s  to  p r e p a r e  r e q u ir e d  d ig i t a l  c o m p u te r  p r o g r a m s .  W ork in v o lv e s  m o s t  o f th e fo llo w in g : 
A n a ly z e s  s u b je c t - m a t t e r  o p e r a t io n s  to  b e  a u to m a te d  and id e n t i f ie s  c o n d itio n s  and  c r i t e r i a  r e q u ir e d  
to  a c h ie v e  s a t i s f a c t o r y  r e s u l t s ;  s p e c i f i e s  n u m b e r  an d  ty p e s  o f r e c o r d s ,  f i l e s ,  an d  d o c u m e n ts  to  
be  u s e d ;  o u t lin e s  a c t io n s  to  b e  p e r f o r m e d  b y  p e r s o n n e l  an d  c o m p u te r s  in  su f f ic ie n t  d e ta i l  fo r  
p r e s e n t a t io n  to  m a n a g e m e n t  an d  f o r  p r o g r a m in g  ( ty p ic a lly  th is  in v o lv e s  p r e p a r a t io n  o f w o rk  and 
d a ta  flo w  c h a r t s ) ;  c o o r d in a t e s  th e d e v e lo p m e n t o f t e s t  p r o b le m s  and p a r t ic ip a t e s  in  t r i a l  ru n s  o f 
new  and r e v i s e d  s y s t e m s ;  and  r e c o m m e n d s  e q u ip m en t c h a n g e s  to  o b ta in  m o r e  e f fe c t iv e  o v e r a l l  
o p e r a t io n s .  (N O T E : W o r k e r s  p e r fo r m in g  both  s y s t e m s  a n a ly s i s  and p r o g r a m in g  sh o u ld  b e  c l a s 
s i f ie d  a s  s y s t e m s  a n a ly s t s  i f  th is  i s  th e s k i l l  u s e d  to  d e te r m in e  th e ir  p a y .)

D o e s  not in c lu d e  e m p lo y e e s  p r im a r i l y  r e s p o n s ib le  fo r  th e m a n a g e m e n t o r  s u p e r v is io n  of 
o th e r  e le c t r o n ic  d a ta  p r o c e s s in g  (E D P ) e m p lo y e e s ,  o r  s y s t e m s  a n a ly s t s  p r im a r i l y  c o n c e r n e d  w ith  
s c ie n t i f i c  o r  e n g in e e r in g  p r o b le m s .

F o r  w a g e  s tu d y  p u r p o s e s ,  s y s t e m s  a n a ly s t s  a r e  c l a s s i f i e d  a s  fo l lo w s :

C l a s s  A . W o rk s in d ep en d e n tly  o r  u n d er on ly  g e n e r a l  d ir e c t io n  on c o m p le x  p r o b le m s  
in v o lv in g  a l l  p h a s e s  o f s y s t e m s  a n a ly s i s .  P r o b le m s  a r e  c o m p le x  b e c a u s e  o f d iv e r s e  s o u r c e s  
o f input d a ta  and m u lt ip l e - u s e  r e q u ir e m e n ts  o f output d a ta . ( F o r  e x a m p le ,  d e v e lo p s  an  in te 
g r a t e d  p r o d u c tio n  s c h e d u l in g , in v e n to ry  c o n tr o l ,  c o s t  a n a ly s i s ,  an d  s a l e s  a n a ly s i s  r e c o r d  in  
w h ich  e v e r y  ite m  o f e a c h  ty p e  i s  a u t o m a t ic a lly  p r o c e s s e d  th ro u gh  th e fu l l  s y s t e m  o f  r e c o r d s  
and a p p r o p r ia te  fo llo w u p  a c t io n s  a r e  in it ia t e d  b y  th e c o m p u te r .)  C o n fe r s  w ith  p e r s o n s  c o n 
c e r n e d  to  d e te r m in e  the d a ta  p r o c e s s in g  p r o b le m s  an d  a d v i s e s  s u b je c t - m a t t e r  p e r s o n n e l  on 
the im p l ic a t io n s  o f new  o r  r e v i s e d  s y s t e m s  of d a ta  p r o c e s s in g  o p e r a t io n s .  M a k e s  r e c o m 
m e n d a t io n s , i f  n e e d e d , f o r  a p p r o v a l  o f m a jo r  s y s t e m s  in s t a l la t io n s  o r  c h a n g e s  and  fo r  
o b ta in in g  eq u ip m en t.

M ay  p r o v id e  fu n c tio n a l d ir e c t io n  to  lo w e r  le v e l  s y s t e m s  a n a ly s t s  w ho a r e  a s s ig n e d  to  
a s s i s t .

C l a s s  B . W o rk s in d ep en d e n tly  o r  u n d er  on ly  g e n e r a l  d ir e c t io n  on p r o b le m s  th a t a r e  
r e la t iv e ly  u n c o m p lic a te d  to  a n a ly z e ,  p la n , p r o g r a m ,  an d  o p e r a te .  P r o b le m s  a r e  o f l im ite d  
c o m p le x i ty  b e c a u s e  s o u r c e s  o f in pu t d a ta  a r e  h o m o g e n e o u s  an d  th e outpu t d a ta  a r e  c lo s e ly  
r e la te d .  ( F o r  e x a m p le ,  d e v e lo p s  s y s t e m s  fo r  m a in ta in in g  d e p o s i to r  a c c o u n ts  in  a  b an k ,
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m a in ta in in g  a c c o u n t s  r e c e iv a b le  in  a  r e t a i l  e s t a b l i s h m e n t ,  o r  m a in ta in in g  in v e n to ry  a c c o u n ts  
in  a  m a n u fa c tu r in g  o r  w h o le s a le  e s ta b li sh m e n t .)  C o n fe r s  w ith  p e r s o n s  c o n c e rn e d  to  d e te r m in e  
th e d a ta  p r o c e s s in g  p r o b le m s  and a d v i s e s  s u b je c t - m a t t e r  p e r s o n n e l  on th e im p l ic a t io n s  o f the 
d a ta  p r o c e s s in g  s y s t e m s  to  be  a p p lie d .

O R

W o rks on a  se g m e n t  o f a  c o m p le x  d a ta  p r o c e s s in g  s c h e m e  o r  s y s t e m ,  a s  d e s c r ib e d  fo r  
c l a s s  A. W o rk s in d ep en d e n tly  on ro u t in e  a s s ig n m e n t s  an d  r e c e iv e s  in s t r u c t io n  an d  g u id a n c e  
on c o m p le x  a s s ig n m e n t s .  W ork i s  re v ie w e d  fo r  a c c u r a c y  o f ju d g m e n t , c o m p lia n c e  w ith  in 
s t r u c t io n s ,  an d  To in s u r e  p r o p e r  a lin e m e n t  w ith  the o v e r a l l  s y s t e m .

C l a s s  C . W o rk s u n d er im m e d ia te  s u p e r v is io n ,  c a r r y in g  out a n a ly s e s  a s  a s s ig n e d ,  u su a l ly  
o f a  s in g le  a c t iv i ty .  A s s ig n m e n t s  a r e  d e s ig n e d  to  d e v e lo p  an d  ex p an d  p r a c t i c a l  e x p e r ie n c e  
in  th e a p p lic a t io n  o f p r o c e d u r e s  an d  s k i l l s  r e q u ir e d  f o r  s y s t e m s  a n a ly s i s  w o rk . F o r  e x a m p le , 
m a y  a s s i s t  a  h ig h e r  le v e l  s y s t e m s  a n a ly s t  b y  p r e p a r in g  the d e ta i le d  s p e c i f ic a t io n s  r e q u ir e d  
b y  p r o g r a m e r s  f r o m  in fo r m a tio n  d e v e lo p e d  b y  the h ig h e r  le v e l  a n a ly s t .

D R A F T S M A N

C l a s s  A . P la n s  th e g r a p h ic  p r e s e n t a t io n  o f c o m p le x  i t e m s  h a v in g  d is t in c t iv e  d e s ig n  
f e a t u r e s  th a t d i f f e r  s ig n i f ic a n t ly  f r o m  e s t a b l i s h e d  d r a f t in g  p r e c e d e n t s .  W o rk s in  c lo s e  s u p 
p o r t  w ith  the d e s ig n  o r ig in a to r ,  an d  m a y  re c o m m e n d  m in o r  d e s ig n  c h a n g e s .  A n a ly z e s  the 
e f fe c t  o f e a c h  c h a n g e  on the d e t a i l s  o f  fo r m , fu n c tio n , an d  p o s i t io n a l  r e la t io n s h ip s  o f c o m 
p o n en ts an d  p a r t s .  W o rk s w ith  a  m in im u m  of s u p e r v i s o r y  a s s i s t a n c e .  C o m p le te d  w o rk  i s  
r e v ie w e d  by  d e s ig n  o r ig in a to r  fo r  c o n s is t e n c y  w ith  p r io r  e n g in e e r in g  d e te r m in a t io n s .  M ay  
e i th e r  p r e p a r e  d r a w in g s ,  o r  d i r e c t  th e ir  p r e p a r a t io n  b y  lo w e r  le v e l  d r a f t s m e n .

C l a s s  B . P e r f o r m s  n o n ro u tin e  an d  c o m p le x  d r a f t in g  a s s ig n m e n t s  th a t  r e q u ir e  the a p p l i
c a t io n  o f m o s t  o f th e  s t a n d a r d iz e d  d ra w in g  te c h n iq u e s  r e g u l a r ly  u se d . D u tie s  ty p ic a l ly  in 
v o lv e  su c h  w o rk  a s :  P r e p a r e s  w o rk in g  d r a w in g s  o f s u b a s s e m b l i e s  w ith  i r r e g u la r  sh a p e s ,
m u lt ip le  fu n c t io n s , and  p r e c i s e  p o s i t io n a l  r e la t io n s h ip s  b e tw e en  c o m p o n e n ts ;  p r e p a r e s  a r c h i 
t e c tu r a l  d r a w in g s  f o r  c o n s t r u c t io n  o f a  b u ild in g  in c lu d in g  d e ta i l  d r a w in g s  o f fo u n d a t io n s , w a ll 
s e c t io n s ,  f lo o r  p la n s ,  an d  ro o f . U s e s  a c c e p te d  f o r m u la s  an d  m a n u a ls  in  m a k in g  n e c e s s a r y  
c o m p u ta t io n s  to  d e te r m in e  q u a n ti t ie s  o f m a t e r i a l s  to  b e  u s e d ,  lo a d  c a p a c i t ie s ,  s t r e n g th s ,  
s t r e s s e s ,  e tc . R e c e iv e s  in i t i a l  in s t r u c t io n s ,  r e q u ir e m e n t s ,  an d  a d v ic e  f r o m  s u p e r v i s o r .  
C o m p le te d  w o rk  i s  c h e c k e d  f o r  te c h n ic a l  a d e q u a c y .

C l a s s  C . P r e p a r e s  d e t a i l  d r a w in g s  o f s in g le  u n its  o r  p a r t s  f o r  e n g in e e r in g ,  c o n s tr u c t io n ,  
m a n u fa c tu r in g , o r  r e p a i r  p u r p o s e s .  T y p e s  o f d r a w in g s  p r e p a r e d  in c lu d e  i s o m e t r i c  p r o je c t io n s  
(d e p ic t in g  th r e e  d im in s io n s  in  a c c u r a te  s c a l e )  an d  s e c t io n a l  v ie w s  to  c l a r i f y  p o s it io n in g  of 
co m p o n e n ts  an d  c o n v e y  n e e d e d  in fo r m a tio n . C o n s o l id a t e s  d e t a i l s  f r o m  a  n u m b e r  o f s o u r c e s  
and  a d ju s t s  o r  t r a n s p o s e s  s c a l e  a s  r e q u ir e d .  S u g g e s t e d  m e th o d s  o f a p p r o a c h ,  a p p lic a b le  
p r e c e d e n t s ,  an d  a d v ic e  on s o u r c e  m a t e r i a l s  a r e  g iv e n  w ith  in i t i a l  a s s ig n m e n t s .  In s t r u c t io n s  
a r e  l e s s  c o m p le te  w hen a s s ig n m e n t s  r e c u r .  W ork  m a y  b e  sp o t- c h e c k e d  d u r in g  p r o g r e s s .

D R A F T S M A N -T R A C E R

C o p ie s  p la n s  an d  d r a w in g s  p r e p a r e d  b y  o th e r s  b y  p la c in g  t r a c in g  c lo th  o r  p a p e r  o v e r  
d r a w in g s  an d  t r a c in g  w ith  p e n  o r  p e n c i l .  (D o e s  not in c lu d e  t r a c in g  l im it e d  to  p la n s  p r im a r i l y  
c o n s is t in g  o f  s t r a ig h t  l in e s  an d  a  l a r g e  s c a l e  not r e q u ir in g  c l o s e  d e lin e a t io n .)

a n d /o r

P r e p a r e s  s im p le  o r  r e p e t it iv e  d r a w in g s  o f  e a s i l y  v i s u a l i z e d  i t e m s .  W ork  i s  c l o s e l y  s u p e r v is e d  
d u r in g  p r o g r e s s .

N U R S E , IN D U S T R IA L  (R E G IS T E R E D )

A  r e g i s t e r e d  n u r s e  w ho g iv e s  n u r s in g  s e r v i c e  u n d e r  g e n e r a l  m e d ic a l  d ir e c t io n  to  i l l  o r  
in ju r e d  e m p lo y e e s  o r  o th e r  p e r s o n s  w ho b e c o m e  i l l  o r  su f f e r  an  a c c id e n t  on the p r e m i s e s  o f  a  
f a c to r y  o r  o th e r  e s t a b li sh m e n t .  D u tie s  in v o lv e  a  c o m b in a t io n  o f  th e  fo llo w in g : G iv in g  f i r s t  a id
to  th e i l l  o r  in ju r e d ;  a tte n d in g  to  su b se q u e n t  d r e s s in g  o f  e m p lo y e e s ' in ju r ie s ;  k e e p in g  r e c o r d s  
o f p a t ie n t s  t r e a te d ;  p r e p a r in g  a c c id e n t  r e p o r t s  f o r  c o m p e n s a t io n  o r  o th e r  p u r p o s e s ;  a s s i s t i n g  in 
p h y s ic a l  e x a m in a t io n s  an d  h e a lth  e v a lu a t io n s  o f a p p l ic a n t s  an d  e m p lo y e e s ;  an d  p la n n in g  an d  c a r r y 
in g out p r o g r a m s  in v o lv in g  h e a lth  e d u c a tio n , a c c id e n t  p r e v e n tio n , e v a lu a t io n  o f p la n t e n v iro n m e n t , 
o r  o th e r  a c t iv i t ie s  a f fe c t in g  th e  h e a lth , w e l f a r e ,  an d  s a f e ty  o f a l l  p e r so n n e l .

MAINTENANCE AND POWERPLANT

C A R P E N T E R , M A IN T E N A N C E

P e r f o r m s  th e c a r p e n t r y  d u t ie s  n e c e s s a r y  to  c o n s t r u c t  an d  m a in ta in  in  go o d  r e p a i r  b u ild in g  
w o o d w o rk  an d  eq u ip m en t su c h  a s  b in s ,  c r i b s ,  c o u n te r s ,  b e n c h e s ,  p a r t i t i o n s ,  d o o r s ,  f l o o r s ,  s t a i r s ,  
c a s i n g s ,  and t r im  m a d e  o f w ood  in  an  e s ta b li sh m e n t .  W ork  in v o lv e s  m o s t  o f th e fo llo w in g : P la n n in g  
and  la y in g  ou t o f w o rk  f r o m  b lu e p r in t s ,  d r a w in g s ,  m o d e ls ,  o r  v e r b a l  in s t r u c t io n s  u s in g  a  v a r ie ty

C A R P E N T E R , M A IN T E N A N C E — C o n tin u ed

o f c a r p e n t e r 's  h a n d to o ls ,  p o r t a b le  p o w e r  t o o l s ,  an d  s t a n d a r d  m e a s u r in g  in s t r u m e n t s ;  m a k in g  
s t a n d a r d  sh o p  c o m p u ta tio n s  r e la t in g  to  d im e n s io n s  o f  w o rk ; an d  s e le c t in g  m a t e r i a l s  n e c e s s a r y  
f o r  th e w o rk . In g e n e r a l ,  th e  w o rk  o f th e m a in te n a n c e  c a r p e n te r  r e q u ir e s  ro u n d ed  t r a in in g  an d  
e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e sh ip  o r  e q u iv a le n t t r a in in g  an d  e x p e r ie n c e .

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



2 5

E L E C T R IC IA N , M A IN T E N A N C E

P e r f o r m s  a  v a r ie t y  o f e l e c t r i c a l  t r a d e  fu n c tio n s su c h  a s  th e  in s t a l la t io n ,  m a in te n a n c e , 
o r  r e p a i r  o f eq u ip m en t fo r  th e  g e n e r a t io n ,  d is t r ib u t io n ,  o r  u t i l iz a t io n  o f e l e c t r ic  e n e r g y  in  an  
e s ta b l i s h m e n t .  W ork  in v o lv e s  m o s t  o f th e fo llo w in g : I n s ta l l in g  o r  r e p a i r in g  an y  o f a  v a r ie ty  o f
e l e c t r i c a l  eq u ip m en t su c h  a s  g e n e r a t o r s ,  t r a n s f o r m e r s ,  sw i tc h b o a r d s ,  c o n t r o l le r s ,  c ir c u it  b r e a k 
e r s ,  m o t o r s ,  h e a tin g  u n it s ,  con d u it s y s t e m s ,  o r  o th er  t r a n s m i s s i o n  e q u ip m en t ; w o rk in g  f r o m  
b lu e p r in t s ,  d r a w in g s ,  la y o u t s ,  o r  o th e r  s p e c i f i c a t io n s ;  lo c a t in g  an d  d ia g n o s in g  tr o u b le  in  th e 
e l e c t r i c a l  s y s t e m  o r  eq u ip m en t; w o rk in g  s t a n d a r d  c o m p u ta tio n s  r e la t in g  to  lo a d  r e q u ir e m e n ts  o f 
w ir in g  o r  e l e c t r i c a l  eq u ip m en t; and  u s in g  a  v a r ie t y  o f e l e c t r i c i a n 's  h a n d to o ls  an d  m e a s u r in g  an d  
t e s t in g  in s t r u m e n t s .  In g e n e r a l ,  th e w o rk  o f th e  m a in te n a n c e  e l e c t r ic i a n  r e q u ir e s  ro u n d ed  t r a i n 
in g an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e sh ip  o r  e q u iv a le n t tr a in in g  and 
e x p e r ie n c e .

E N G IN E E R , S T A T IO N A R Y

O p e r a te s  and  m a in ta in s  a n d .m a y  a l s o  s u p e r v i s e  th e o p e r a t io n  o f s t a t io n a r y  e n g in e s  and 
eq u ip m en t (m e c h a n ic a l o r  e l e c t r ic a l )  to  su p p ly  th e  e s ta b li sh m e n t  in  w h ich  e m p lo y e d  w ith  p o w e r , 
h e a t ,  r e f r ig e r a t io n ,  o r  a ir - c o n d it io n in g .  W ork in v o lv e s :  O p e ra tin g  and m a in ta in in g  eq u ip m en t
su c h  a s  s t e a m  e n g in e s ,  a i r  c o m p r e s s o r s ,  g e n e r a t o r s ,  m o t o r s ,  tu r b in e s ,  v e n t ila t in g  an d  r e f r i g 
e r a t in g  eq u ip m e n t , s t e a m  b o i l e r s  an d  b o i le r - f e d  w a te r  p u m p s ; m a k in g  eq u ip m en t r e p a i r s ;  and 
k e e p in g  a  r e c o r d  o f o p e r a t io n  o f m a c h in e r y ,  t e m p e r a tu r e ,  an d  fu e l c o n su m p tio n . M ay  a l s o  s u 
p e r v i s e  th e s e  o p e r a t io n s .  H ead  o r  c h ie f  e n g in e e r s  in  e s t a b l i s h m e n t s  e m p lo y in g  m o r e  th an  one 
e n g in e e r  a r e  e x c lu d e d .

F IR E M A N , S T A T IO N A R Y  B O IL E R

F i r e s  s t a t io n a r y  b o i l e r s  to  f u r n is h  th e e s ta b li sh m e n t  in  w h ich  e m p lo y e d  w ith  h e a t ,  p o w e r , 
o r  s t e a m .  F e e d s  fu e ls  to  f i r e  b y  h and  o r  o p e r a te s  a  m e c h a n ic a l  s t o k e r ,  o r  g a s  o r  o i l  b u r n e r ;  
an d  c h e c k s  w a te r  and s a f e ty  v a lv e s .  M a y  c le a n ,  o i l ,  o r  a s s i s t  in  r e p a ir in g  b o i le r r o o m  eq u ip m en t.

H E L P E R ,  M A IN T E N A N C E  T R A D E S

A s s i s t s  one o r  m o r e  w o r k e r s  in  th e s k i l le d  m a in te n a n c e  t r a d e s ,  b y  p e r fo r m in g  s p e c i f ic  
o r  g e n e r a l  d u t ie s  o f l e s s e r  s k i l l ,  su c h  a s  k e e p in g  a  w o r k e r  su p p lie d  w ith  m a t e r i a l s  an d  t o o l s ;  
c le a n in g  .w o rk in g  a r e a ,  m a c h in e , an d  eq u ip m en t; a s s i s t i n g  jo u r n e y m a n  b y  h o ld in g  m a t e r i a l s  o r  
t o o l s ;  an d  p e r fo r m in g  o th e r  u n sk il le d  t a s k s  a s  d ir e c te d  b y  jo u r n e y m a n . T h e k in d  o f w o rk  th e 
h e lp e r  i s  p e r m it te d  to  p e r f o r m  v a r i e s  f r o m  t r a d e  to  t r a d e :  In  so m e  t r a d e s  th e h e lp e r  i s  c o n 
fin e d  to  su p p ly in g , li f t in g ,  an d  h o ld in g  m a t e r i a l s  an d  to o ls  an d  c le a n in g  w o rk in g  a r e a s ;  an d  in  
o th e r s  he i s  p e r m it te d  to  p e r f o r m  s p e c i a l i z e d  m a c h in e  o p e r a t io n s ,  o r  p a r t s  o f a  t r a d e  th a t a r e  
a l s o  p e r fo r m e d  b y  w o r k e r s  on a  fu l l- t im e  b a s i s .

M A C H IN E -T O O L  O P E R A T O R , TO O LR O O M

S p e c ia l i z e s  in  th e o p e r a t io n  o f one o r  m o r e  ty p e s  o f m a c h in e  t o o l s ,  su c h  a s  j i g  b o r e r s ,  
c y l in d r ic a l  o r  s u r f a c e  g r i n d e r s ,  en g in e  la t h e s ,  o r  m ill in g  m a c h in e s ,  in  th e  c o n s tr u c t io n  of 
m a c h in e - sh o p  t o o l s ,  g a g e s ,  j i g s ,  f i x t u r e s ,  o r  d i e s .  W ork in v o lv e s  m o s t  o f th e fo llo w in g : P la n 
ning an d  p e r fo r m in g  d if f ic u lt  m a c h in in g  o p e r a t io n s ;  p r o c e s s in g  i t e m s  r e q u ir in g  c o m p lic a te d  s e tu p s  
o r  a  h igh  d e g r e e  o f a c c u r a c y ;  u s in g  a  v a r ie ty  o f  p r e c i s io n  m e a s u r in g  in s t r u m e n ts ;  se le c t in g  f e e d s ,  
s p e e d s ,  to o l in g , and o p e r a t io n  se q u e n c e ; an d  m a k in g  n e c e s s a r y  a d ju s tm e n t s  d u r in g  o p e r a t io n  to  
a c h ie v e  r e q u is i t e  to l e r a n c e s  o r  d im e n s io n s .  M ay  be r e q u ir e d  to  r e c o g n iz e  w h en  t o o l s  n e ed  d r e s s 
in g , to  d r e s s  t o o l s ,  an d  to  s e le c t  p r o p e r  c o o la n ts  and cu ttin g  an d  lu b r ic a t in g  o i l s .  F o r  c r o s s 
in d u s tr y  w a g e  stu d y  p u r p o s e s ,  m a c h in e - to o l o p e r a t o r s ,  to o lr o o m , in  to o l and d ie  jo b b in g  sh o p s  
a r e  ex c lu d e d  f r o m  th is  c l a s s i f i c a t io n .

M A C H IN IST . M A IN T E N A N C E

P r o d u c e s  r e p la c e m e n t  p a r t s  and  new p a r t s  in  m a k in g  r e p a i r s  o f m e ta l  p a r t s  o f m e c h a n 
ic a l  eq u ip m en t o p e r a te d  in  an  e s ta b li sh m e n t .  W ork in v o lv e s  m o s t  o f the fo llo w in g : In te r p r e t in g
w r it te n  in s t r u c t io n s  and  s p e c i f ic a t io n s ;  p lan n in g  and  la y in g  out of w o rk ; u s in g  a  v a r ie ty  o f m a 
c h in i s t 's  h a n d to o ls  an d  p r e c i s io n  m e a s u r in g  in s t r u m e n ts ;  se t t in g  up an d  o p e r a t in g  s t a n d a r d  m a c h in e  
to o l s ;  sh a p in g  o f m e ta l  p a r t s  to  c lo s e  t o l e r a n c e s ;  m a k in g  s t a n d a r d  sh o p  c o m p u ta tio n s  r e la t in g  to  
d im e n s io n s  o f w o r k , to o lin g , f e e d s ,  an d  s p e e d s  o f m a c h in in g ; k n o w led g e  o f th e w o rk in g  p r o p e r t ie s  
o f th e co m m o n  m e t a l s ;  s e le c t in g  s t a n d a r d  m a t e r i a l s ,  p a r t s ,  an d  eq u ip m en t r e q u ir e d  fo r  h is  w o rk ; 
and  fit t in g  and  a s s e m b l in g  p a r t s  in to  m e c h a n ic a l  e q u ip m en t . In  g e n e r a l ,  the m a c h in i s t 's  w o rk  
n o r m a l ly  r e q u ir e s  a  ro u n d ed  t r a in in g  in  m a c h in e - sh o p  p r a c t ic e  u s u a l ly  a c q u ir e d  th ro u gh  a  fo r m a l  
a p p r e n t ic e sh ip  o r  e q u iv a le n t t r a in in g  and e x p e r ie n c e .

M E C H A N IC , A U T O M O T IV E  (M A IN T E N A N C E )

R e p a i r s  a u to m o b i le s ,  b u s e s ,  m o to r t r u c k s ,  and  t r a c t o r s  o f an  e s t a b li sh m e n t .  W ork in 
v o lv e s  m o s t  o f th e  fo llo w in g : E x a m in in g  a u to m o tiv e  eq u ip m en t to  d ia g n o se  so u r c e  o f t r o u b le ;  
d i s a s s e m b l in g  eq u ip m en t an d  p e r fo r m in g  r e p a i r s  th a t  in v o lv e  th e  u s e  o f  su c h  h a n d to o ls  a s  
w r e n c h e s ,  g a g e s ,  d r i l l s ,  o r  s p e c i a l i z e d  eq u ip m en t in  d i s a s s e m b l in g  o r  f it t in g  p a r t s ;  r e p la c in g  
b ro k e n  o r  d e fe c t iv e  p a r t s  f r o m  s to c k ;  g r in d in g  and a d ju s t in g  v a lv e s ;  r e a s s e m b l in g  and in s ta l l in g

M E C H A N IC , A U T O M O T IV E  (M A IN T E N A N C E )— C o n tin u ed

th e  v a r io u s  a s s e m b l i e s  in  th e v e h ic le  and  m a k in g  n e c e s s a r y  a d ju s tm e n t s ;  an d  a lin in g  w h e e ls ,  
a d ju s t in g  b r a k e s  an d  l i g h t s ,  o r  t ig h te n in g  b o d y  b o lt s .  In g e n e r a l ,  th e  w o rk  o f th e a u to m o tiv e  
m e c h a n ic  r e q u ir e s  ro u n d ed  t r a in in g  an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u gh  a  fo r m a l  a p p r e n 
t i c e s h ip  o r  e q u iv a le n t t r a in in g  an d  e x p e r ie n c e .

M E C H A N IC , M A IN T E N A N C E

R e p a i r s  m a c h in e r y  o r  m e c h a n ic a l  eq u ip m en t o f an  e s ta b li sh m e n t .  W ork in v o lv e s  m o s t  
o f th e  fo llo w in g : E x a m in in g  m a c h in e s  and  m e c h a n ic a l  eq u ip m en t to  d ia g n o se  s o u r c e  o f t r o u b le ;
d is m a n tl in g  o r  p a r t ly  d is m a n tl in g  m a c h in e s  and  p e r fo r m in g  r e p a i r s  th a t  m a in ly  in vo lv e  the u se  
o f h a n d to o ls  in  s c r a p in g  an d  f i t t in g  p a r t s ;  r e p la c in g  b r o k e n  o r  d e fe c t iv e  p a r t s  w ith  it e m s  o b ta in ed  
f r o m  s to c k ;  o r d e r in g  th e  p r o d u c tio n  of a  r e p la c e m e n t  p a r t  b y  a  m a c h in e  sh o p  o r  se n d in g  o f  th e 
m a c h in e  to  a  m a c h in e  sh o p  fo r  m a jo r  r e p a i r s ;  p r e p a r in g  w r it te n  s p e c i f ic a t io n s  f o r  m a jo r  r e p a i r s  
o r  fo r  th e p r o d u c tio n  o f p a r t s  o r d e r e d  f r o m  m a c h in e  sh o p ; r e a s s e m b l in g  m a c h in e s ;  and m ak in g  
a l l  n e c e s s a r y  a d ju s tm e n t s  fo r  o p e r a t io n . In g e n e r a l ,  th e w o rk  of a  m a in te n a n c e  m e c h a n ic  r e 
q u i r e s  ro u n d ed  t r a in in g  and e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u gh  a  fo r m a l  a p p r e n t ic e sh ip  o r  
e q u iv a le n t tr a in in g  and  e x p e r ie n c e .  E x c lu d e d  f r o m  th is  c l a s s i f i c a t io n  a r e  w o r k e r s  w h o se  p r im a r y  
d u t ie s  in v o lv e  se t t in g  up o r  a d ju s t in g  m a c h in e s .

M IL L W R IG H T

I n s t a l l s  new  m a c h in e s  o r  h e a v y  eq u ip m e n t , an d  d is m a n t le s  an d  in s t a l l s  m a c h in e s  o r  
h e a v y  eq u ip m en t w h en  c h a n g e s  in  th e  p la n t la y o u t a r e  r e q u ir e d .  W ork in v o lv e s  m o s t  o f th e  f o l 
lo w in g : P la n n in g  an d  la y in g  out o f th e w o rk ; in te r p r e t in g  b lu e p r in t s  o r  o th e r  s p e c i f ic a t io n s ;  u s in g
a  v a r ie t y  o f h a n d to o ls  an d  r ig g in g ;  m a k in g  s t a n d a r d  sh o p  c o m p u ta tio n s  r e la t in g  to  s t r e s s e s ,  
s t r e n g th  o f m a t e r i a l s ,  an d  c e n te r s  o f  g r a v ity ;  a lin in g  an d  b a la n c in g  o f eq u ip m en t; s e le c t in g  s t a n d 
a r d  t o o l s ,  eq u ip m e n t , an d  p a r t s  to  b e  u s e d ;  an d  in s ta l l in g  an d  m a in ta in in g  in  go o d  o r d e r  p o w e r  
t r a n s m i s s i o n  eq u ip m en t su c h  a s  d r iv e s  an d  sp e e d  r e d u c e r s .  In  g e n e r a l ,  th e  m illw r ig h t 's  w o rk  
n o r m a l ly  r e q u ir e s  a  ro u n d ed  t r a in in g  and e x p e r ie n c e  in  th e  t r a d e  a c q u ir e d  th ro u g h  a  f o r m a l  
a p p r e n t ic e sh ip  o r  e q u iv a le n t t r a in in g  and  e x p e r ie n c e .

O IL E R

L u b r i c a t e s ,  w ith  o i l  o r  g r e a s e ,  th e m o v in g  p a r t s  o r  w e a r in g  s u r f a c e s  o f m e c h a n ic a l  
eq u ip m en t o f an  e s ta b li sh m e n t .

P A IN T E R , M A IN T E N A N C E

P a in t s  and r e d e c o r a t e s  w a l l s ,  w o o d w o rk , an d  f ix t u r e s  o f an  e s ta b li sh m e n t .  W ork  in 
v o lv e s  the fo llo w in g : K n o w led g e  of s u r f a c e  p e c u l ia r i t ie s  an d  ty p e s  o f p a in t  r e q u ir e d  f o r  d if fe r e n t
a p p l ic a t io n s ;  p r e p a r in g  s u r f a c e  f o r  p a in tin g  by  re m o v in g  o ld  f in ish  o r  b y  p la c in g  pu tty  o r  f i l l e r  
in  n a il  h o le s  an d  in t e r s t i c e s ;  an d  a p p ly in g  p a in t w ith  s p r a y  gun  o r  b r u s h .  M a y  m ix  c o lo r s ,  o i l s ,  
w h ite  le a d ,  an d  o th er  pa in t in g r e d ie n ts  to  o b ta in  p r o p e r  c o lo r  o r  c o n s is t e n c y .  In  g e n e r a l ,  th e  
w o rk  o f the m a in te n a n c e  p a in te r  r e q u ir e s  ro u n d ed  t r a in in g  an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u gh  
a  f o r m a l  a p p r e n t ic e sh ip  o r  e q u iv a le n t t r a in in g  and  e x p e r ie n c e .

P I P E F I T T E R ,  M A IN T E N A N C E

I n s t a l l s  o r  r e p a i r s  w a te r ,  s t e a m ,  g a s ,  o r  o th er  ty p e s  o f p ip e  and  p ip e f it t in g s  in  an  
e s ta b li sh m e n t .  W ork in v o lv e s  m o s t  o f the fo llo w in g : L a y in g  out o f w o rk  an d  m e a s u r in g  to  lo 
c a te  p o s it io n  o f p ip e  f r o m  d r a w in g s  o r  o th er  w r it te n  s p e c i f ic a t io n s ;  cu ttin g  v a r io u s  s i z e s  o f p ip e  
to  c o r r e c t  le n g th s  w ith  c h is e l  an d  h a m m e r  o r  o x y a c e ty le n e  to r c h  o r  p ip e -c u tt in g  m a c h in e ; th r e a d 
in g p ip e  w ith  s t o c k s  an d  d ie s ;  b en d in g  p ip e  b y  h a n d -d r iv e n  o r  p o w e r -d r iv e n  m a c h in e s ;  a s s e m b l in g  
p ip e  w ith  c o u p lin g s  an d  fa s te n in g  p ip e  to  h a n g e r s ;  m a k in g  s t a n d a r d  sh o p  c o m p u ta tio n s  r e la t in g  
to  p r e s s u r e s ,  flo w , an d  s i z e  o f p ip e  r e q u ir e d ;  an d  m a k in g  s t a n d a r d  t e s t s  to  d e te r m in e  w h eth er 
f in ish e d  p ip e s  m e e t  s p e c i f i c a t io n s .  In g e n e r a l ,  th e  w o rk  o f th e m a in te n a n c e  p ip e f it t e r  r e q u ir e s  
ro u n d ed  t r a in in g  an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e sh ip  o r  e q u iv a le n t 
t r a in in g  an d  e x p e r ie n c e .  W o rk e rs  p r im a r i l y  en g a g e d  in  in s ta l l in g  and r e p a ir in g  b u ild in g  s a n i t a 
t io n  o r  h e a tin g  s y s t e m s  a r e  e x c lu d e d .

P L U M B E R , M A IN T E N A N C E

K e e p s  th e p lu m b in g  s y s t e m  o f an  e s ta b li sh m e n t  in  go o d  o r d e r .  W ork in v o lv e s : K n o w led g e  
o f s a n i t a r y  c o d e s  r e g a r d in g  in s t a l la t io n  o f v e n ts  and t r a p s  in  p lu m b in g  s y s t e m ;  in s ta l l in g  o r  r e 
p a i r in g  p ip e s  an d  f ix t u r e s ;  and  open in g  c lo g g e d  d r a in s  w ith  a  p lu n g e r  o r  p l u m b e r 's  sn a k e .  In 
g e n e r a l ,  th e  w o rk  o f th e m a in te n an c e  p lu m b e r  r e q u ir e s  ro u n d ed  tr a in in g  and  e x p e r ie n c e  u s u a l ly  
a c q u ir e d  th ro u gh  a  f o r m a l  a p p r e n t ic e sh ip  o r  e q u iv a le n t t r a in in g  an d  e x p e r ie n c e .

S H E E T - M E T A L  W O R K E R , M A IN T E N A N C E

F a b r i c a t e s ,  in s t a l l s ,  an d  m a in ta in s  in  go o d  r e p a i r  th e s h e e t - m e ta l  eq u ip m en t an d  f i x 
t u r e s  (su c h  a s  m a c h in e  g u a r d s ,  g r e a s e  p a n s ,  s h e lv e s ,  l o c k e r s ,  t a n k s ,  v e n t i l a t o r s ,  c h u te s , d u c t s ,  
m e ta l  ro o fin g ) o f  an  e s ta b li sh m e n t .  W ork in v o lv e s  m o s t  o f the fo llo w in g : P la n n in g  an d  la y in g
out a l l  ty p e s  o f s h e e t - m e ta l  m a in te n a n c e  w o rk  f r o m  b lu e p r in t s ,  m o d e ls ,  ox o th e r  s p e c i f ic a t io n s ;  
se t t in g  up an d  o p e r a t in g  a l l  a v a i la b le  ty p e s  o f s h e e t - m e ta l  w o rk in g  m a c h in e s ;  u s in g  a  v a r ie t y  o f
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h a n d to o ls  in  c u ttin g , b e n d in g , fo r m in g ,  sh a p in g , f i t t in g ,  an d  a s s e m b l in g ;  and in s ta l l in g  sh e e t -  
m e ta l  a r t i c l e s  a s  r e q u ir e d .  In  g e n e r a l ,  th e  w o rk  o f th e  m a in te n a n c e  s h e e t - m e ta l  w o r k e r  r e q u ir e s  
ro u n d ed  t r a in in g  an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e sh ip  o r  eq u iv a le n t 
t r a in in g  an d  e x p e r ie n c e .

T O O L  A N D  D IE  M A K E R

(D ie m a k e r ;  j i g  m a k e r ;  to o l m a k e r ;  f ix tu r e  m a k e r ;  g a g e  m a k e r )

C o n s tr u c t s  an d  r e p a i r s  m a c h in e - sh o p  t o o l s ,  g a g e s ,  j i g s ,  f ix tu r e s  o r  d ie s  fo r  f o r g in g s ,  
p u n c h in g , and o th e r  m e ta l- f o r m in g  w o rk . W ork in v o lv e s  m o s t  o f the fo llo w in g : P la n n in g  and
la y in g  out of w o rk  f r o m  m o d e ls ,  b lu e p r in t s ,  d r a w in g s ,  o r  o th e r  o r a l  an d  w r it te n  s p e c i f i c a t io n s ;

T O O L  A N D  D IE  M A K E R — C o n tin u ed

u s in g  a  v a r ie ty  o f to o l and  d ie  m a k e r 's  h a n d to o ls  an d  p r e c i s io n  m e a s u r in g  in s t r u m e n ts ;  u n d e r 
s ta n d in g  o f th e w o rk in g  p r o p e r t ie s  o f c o m m o n  m e ta ls  an d  a l lo y s ;  se t t in g  up an d  o p e r a t in g  of 
m a c h in e  to o l s  an d  r e la t e d  e q u ip m en t ; m a k in g  n e c e s s a r y  sh o p  c o m p u ta tio n s  r e la t in g  to  d im e n s io n s  
o f w o rk , s p e e d s ,  f e e d s ,  and  to o lin g  o f m a c h in e s ;  h e a t - t r e a t in g  o f  m e ta l  p a r t s  d u r in g  f a b r ic a t io n  
a s  w e ll a s  o f f in ish e d  to o l s  and d ie s  to  a c h ie v e  r e q u ir e d  q u a l i t ie s ;  w o rk in g  to  c lo s e  t o l e r a n c e s ;  
f it t in g  and a s s e m b l in g  o f p a r t s  to  p r e s c r ib e d  t o l e r a n c e s  an d  a l lo w a n c e s ;  an d  se le c t in g  a p p r o p r ia te  
m a t e r i a l s ,  t o o l s ,  an d  p r o c e s s e s .  In g e n e r a l ,  th e  to o l an d  d ie  m a k e r 's  w o rk  r e q u ir e s  a  ro u n d ed  
t r a in in g  in  m a c h in e - sh o p  and  to o lr o o m  p r a c t ic e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e sh ip  
o r  e q u iv a le n t tr a in in g  an d  e x p e r ie n c e .

F o r  c r o s s - in d u s t r y  w a g e  s tu d y  p u r p o s e s ,  to o l and d ie  m a k e r s  in  to o l and d ie  jo b b in g  
sh o p s  a r e  e x c lu d e d  f r o m  th is  c l a s s i f i c a t io n .

CUSTODIAL AND MATERIAL MOVEMENT

G U A R D  A N D  W A TC H M A N

G u a r d . P e r f o r m s  ro u t in e  p o l ic e  d u t ie s ,  e i th e r  a t  f ix e d  p o s t  o r  on to u r ,  m a in ta in in g  
o r d e r ,  u s in g  a r m s  o r  f o r c e  w h e re  n e c e s s a r y .  In c lu d e s  g a te m e n  w ho a r e  s ta t io n e d  a t  g a te  
an d  c h e c k  on id e n tity  o f  e m p lo y e e s  an d  o th e r  p e r s o n s  e n te r in g .

W atch m an . M a k e s  ro u n d s  o f p r e m i s e s  p e r io d ic a l ly  in  p r o te c t in g  p r o p e r ty  a g a in s t  f i r e ,  
th e ft ,  an d  i l l e g a l  e n try .

JA N IT O R , P O R T E R , O R  C L E A N E R

(S w e e p e r ; c h a rw o m an ; j a n i t r e s s )

C le a n s  an d  k e e p s  in  an  o r d e r ly  co n d itio n  f a c to r y  w o rk in g  a r e a s  an d  w a s h r o o m s ,  o r  
p r e m i s e s  o f an  o f f ic e ,  a p a r tm e n t  h o u s e ,  o r  c o m m e r c ia l  o r  o th er  e s t a b li sh m e n t .  D u tie s  in v o lv e  
a  c o m b in a t io n  o f th e fo llo w in g : S w e e p in g , m o p p in g  o r  sc r u b b in g ,  and  p o lish in g  f lo o r s ;  re m o v in g
c h ip s ,  t r a s h ,  and  o th e r  r e f u s e ;  d u stin g  e q u ip m e n t , fu r n it u r e ,  o r  f ix t u r e s ;  p o l ish in g  m e ta l  f ix tu r e s  
o r  t r im m in g s ;  p r o v id in g  s u p p l ie s  an d  m in o r  m a in te n a n c e  s e r v i c e s ;  an d  c le a n in g  l a v a t o r i e s ,  sh o w 
e r s ,  an d  r e s t r o o m s .  W o r k e r s  w ho s p e c i a l i z e  in  w indow  w a sh in g  a r e  e x c lu d e d .

L A B O R E R , M A T E R IA L  H A N D L IN G

(L o a d e r  an d  u n lo a d e r ; h a n d le r  and  s t a c k e r ;  s h e lv e r ;  t r u c k e r ;  s to c k m a n  o r  s t o c k  h e lp e r ;  w a r e 
h o u se m a n  o r  w a r e h o u s e  h e lp e r )

A  w o r k e r  e m p lo y e d  in  a  w a r e h o u s e ,  m a n u fa c tu r in g  p la n t, s t o r e ,  o r  o th e r  e s ta b li sh m e n t  
w h o se  d u t ie s  in v o lv e  one o r  m o r e  of th e  fo llo w in g : L o a d in g  an d  u n lo a d in g  v a r io u s  m a t e r i a l s  and
m e r c h a n d is e  on o r  f r o m  f r e ig h t  c a r s ,  t r u c k s ,  o r  o th e r  t r a n s p o r t in g  d e v ic e s ;  u n p a c k in g , sh e lv in g ,  
o r  p la c in g  m a t e r i a l s  o r  m e r c h a n d is e  in  p r o p e r  s t o r a g e  lo c a t io n ; an d  t r a n s p o r t in g  m a t e r i a l s  o r  
m e r c h a n d is e  b y  h a n d tru c k , c a r ,  o r  w h e e lb a r r o w .’ L o n g s h o r e m e n , w ho lo a d  and u n lo ad  sh ip s  a r e  
e x c lu d e d .

O R D E R  F I L L E R

(O r d e r  p ic k e r ;  s to c k  s e l e c t o r ;  w a r e h o u s e  s to c k m a n )

F i l l s  sh ip p in g  o r  t r a n s f e r  o r d e r s  fo r  f in ish e d  g o o d s  f r o m  s t o r e d  m e r c h a n d is e  in  a c c o r d 
a n c e  w ith  s p e c i f ic a t io n s  on s a l e s  s l i p s ,  c u s t o m e r s '  o r d e r s ,  o r  o th e r  in s t r u c t io n s .  M a y , in a d d it io n  
to  f i l l in g  o r d e r s  and in d ic a t in g  i t e m s  f i l le d  o r  o m itte d , k e e p  r e c o r d s  o f o u tgo in g  o r d e r s ,  r e q u i
s i t io n  a d d it io n a l s to c k  o r  r e p o r t  s h o r t  s u p p l ie s  to  s u p e r v i s o r ,  an d  p e r f o r m  o th e r  r e la t e d  d u t ie s .

P A C K E R , S H IP P IN G

P r e p a r e s  f in ish e d  p r o d u c t s  fo r  sh ip m e n t r  s t o r a g e  b y  p la c in g  th e m  in  sh ip p in g  c o n 
t a in e r s ,  th e  s p e c i f i c  o p e r a t io n s  p e r fo r m e d  b e in g  d e p en d en t upon th e ty p e , s i z e ,  an d  n u m b e r  o f 
u n its  to  be  p a c k e d , th e ty p e  o f  c o n ta in e r  e m p lo y e d , an d  m e th o d  o f sh ip m e n t . W ork r e q u ir e s  th e 
p la c in g  o f i t e m s  in  sh ip p in g  c o n ta in e r s  an d  m a y  in v o lv e  one o r  m o r e  of th e  fo llo w in g : K n o w l
ed g e  o f v a r io u s  i t e m s  o f  s to c k  in  o r d e r  to  v e r i f y  co n ten t; s e le c t io n  o f a p p r o p r ia t e  ty p e  an d  s i z e  
o f c o n ta in e r ; in se r t in g  e n c lo s u r e s  in  c o n ta in e r ;  u s in g  e x c e l s io r  o r  o th e r  m a t e r i a l  to  p r e v e n t 
b r e a k a g e  o r  d a m a g e ;  c lo s in g  a n d  s e a l in g  c o n ta in e r ;  an d  a p p ly in g  la b e l s  o r  e n te r in g  id e n tify in g  
d a ta  on c o n ta in e r . P a c k e r s  w ho a l s o  m a k e  w o o d en  b o x e s  o r  c r a t e s  a r e  e x c lu d e d .

S H IP P IN G  A N D  R E C E IV IN G  C L E R K

P r e p a r e s  m e r c h a n d is e  fo r  sh ip m e n t, o r  r e c e iv e s  an d  i s  r e s p o n s ib le  fo r  in c o m in g  s h ip 
m e n ts  o f m e r c h a n d is e  o r  o th e r  m a t e r i a l s .  S h ip p in g  w o rk  in v o lv e s : A  kn ow led g e  o f sh ip p in g
p r o c e d u r e s ,  p r a c t i c e s ,  r o u t e s ,  a v a i la b le  m e a n s  o f t r a n s p o r t a t io n ,  an d  r a t e ;  an d  p r e p a r in g  r e c 
o r d s  o f th e go o d s  sh ip p e d , m a k in g  up b i l l s  o f la d in g , p o s t in g  w eigh t an d  sh ip p in g  c h a r g e s ,  and 
k e e p in g  a  f i l e  o f sh ip p in g  r e c o r d s .  M ay  d i r e c t  o r  a s s i s t  in  p r e p a r in g  th e  m e r c h a n d is e  fo r  s h ip 
m e n t. R e c e iv in g  w o rk  in v o lv e s : V e r ify in g  o r  d ir e c t in g  o th e r s  in  v e r i fy in g  th e c o r r e c t n e s s  o f
sh ip m e n ts  a g a in s t  b i l l s  o f la d in g ,  in v o ic e s ,  o r  o th e r  r e c o r d s ;  c h e c k in g  fo r  s h o r t a g e s  an d  r e je c t in g  
d a m a g e d  g o o d s ;  ro u t in g  m e r c h a n d is e  o r  m a t e r i a l s  to  p r o p e r  d e p a r tm e n ts ;  an d  m a in ta in in g  n e c e s 
s a r y  r e c o r d s  an d  f i l e s .

F o r  w a g e  s tu d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  a s  fo llo w s :

R e c e iv in g  c le r k  
S h ip p in g  c l e r k
S h ip p in g  and  r e c e iv in g  c le r k

T R U C K D R IV E R

D r iv e s  a  t r u c k  w ith in  a  c ity  o r  in d u s t r ia l  a r e a  to  t r a n s p o r t  m a t e r i a l s ,  m e r c h a n d is e ,  
e q u ip m e n t , o r  m e n  b e tw e en  v a r io u s  ty p e s  o f e s t a b l i s h m e n t s  su c h  a s :  M a n u fa c tu r in g  p la n t s ,  f r e ig h t
d e p o ts ,  w a r e h o u s e s ,  w h o le s a le  an d  r e t a i l  e s t a b l i s h m e n t s ,  o r  b e tw e en  r e t a i l  e s t a b l i s h m e n t s  and 
c u s t o m e r s '  h o u s e s  o r  p l a c e s  o f b u s in e s s .  M a y  a l s o  lo a d  o r  u n lo ad  t r u c k  w ith  o r  w ith out h e lp e r s ,  
m a k e  m in o r  m e c h a n ic a l  r e p a i r s ,  and k e e p  t r u c k  in  go o d  w o rk in g  o r d e r .  D r iv e r - s a l e s m e n  and 
o v e r - th e - r o a d  d r i v e r s  a r e  e x c lu d e d .

F o r  w a g e  s tu d y  p u r p o s e s ,  t r u c k d r i v e r s  a r e  c l a s s i f i e d  b y  s i z e  an d  ty p e  o f e q u ip m en t , 
a s  fo l lo w s :  ( T r a c t o r - t r a i l e r  sh o u ld  be  r a te d  on th e b a s i s  o f t r a i l e r  c a p a c ity .)

T r u c k d r iv e r  (c o m b in a t io n  o f s i z e s  l i s t e d  s e p a r a te ly )  
T r u c k d r iv e r ,  lig h t (u n d er IV2 to n s)
T r u c k d r iv e r ,  m e d iu m  ( I V 2 to  an d  in c lu d in g  4  to n s) 
T r u c k d r iv e r ,  h e a v y  (o v e r  4  to n s ,  t r a i l e r  ty p e) 
T r u c k d r iv e r ,  h e a v y  (o v e r  4 to n s ,  o th e r  th an  t r a i l e r  ty p e)

T R U C K E R , P O W ER

O p e r a te s  a  m a n u a lly  c o n tr o l le d  g a s o l in e -  o r  e le c t r ic - p o w e r e d  t r u c k  o r  t r a c t o r  to 
t r a n s p o r t  g o o d s  an d  m a t e r i a l s  o f a l l  k . . .d s  ab o u t a  w a r e h o u s e ,  m a n u fa c tu r in g  p la n t , o r  o th e r  
e s ta b li sh m e n t .

F o r  w a g e  s tu d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  b y  ty p e  o f t r u c k ,  a s  fo llo w s :

T r u c k e r ,  p o w e r  ( fo r k lif t )
T r u c k e r ,  p o w er (o th er  th a n  fo r k l if t )
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A v a ila b le  O n R eq u e s t

T h e  t e n t h  a n n u a l  r e p o r t  o n  s a l a r i e s  f o r  a c c o u n t a n t s ,  a u d i t o r s ,  a t 
t o r n e y s ,  c h e m i s t s ,  e n g i n e e r s ,  e n g i n e e r i n g  t e c h n i c i a n s ,  d r a f t s m e n ,  
t r a c e r s ,  j o b  a n a l y s t s ,  d i r e c t o r s  o f  p e r s o n n e l ,  b u y e r s ,  a n d  c l e r i c a l  
e m p l o y e e s .

O r d e r  a s  B B S  B u l l e t i n  1 6 5 4 ,  N a t i o n a l  S u r v e y  o f  P r o f e s s i o n a l ,  A d 
m i n i s t r a t i v e ,  T e c h n i c a l ,  a n d  C l e r i c a l  P a y ,  J u n e  1 9 6 9 . S e v e n t y - f i v e  
c e n t s  a  c o p y .
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Area Wage Surveys

A l i s t  of the l a t e s t  a v a i la b le  bu l le t in s  i s  p r e s e n t e d  below. A d i r e c t o r y  of a r e a  w age  s tu d ie s  including m o r e  l im i te d  s tu d ie s  conducted at  the 
r e q u e s t  of  the Wage and Hour and P u b l ic  C o n t ra c t s  D iv is io n s  of the D ep ar tm e n t  of  L a b o r  i s  a v a i la b le  on re q u e s t .  B u l le t in s  m a y  be  p u r c h a s e d  f r o m  
the Super in ten den t  of D o c u m e n ts ,  U .S .  G o v ern m e n t  P r in t in g  O f f ice ,  W ashington, D .C . ,  20402, or  f r o m  any of the B L S  re g io n a l  s a l e s  o f f ic e s  shown on 
the in s id e  fron t  c o v e r .

B u l le t in  num ber
A r e a  and p r i c e

A kro n,  Ohio, J u l y  1969 1-------------------- ------------------------  1625-89 ,  35 cents
Albany—S ch en ectady—T r o y ,  N .Y . ,  F e b .  1970___________  1 6 60-51 ,  30 cen ts
A lb u qu erqu e ,  N. M ex.  , A p r .  1969_____________________  1625-67 ,  30 cen ts
Allentown—B e th leh em —E a s to n ,  P a .—N . J . ,  M ay  1969-----  1625-86 ,  30 c en ts
A t lan ta ,  G a . , M ay  1969 ---------------------------------------------  1625-77 ,  35 cents
B a l t i m o r e ,  M d . , Aug. 1969---------------------------------------- 1660-1 1, 35 c en ts
B eau m o n t—P o r t  A rthur—O r a n g e ,  T e x . ,  M ay  1969 1____  1625-75 ,  35 cen ts
B in gh am ton ,  N .Y . ,  J u l y  1969-------------------------------------  1660-5 ,  30 c en ts
B ir m in g h a m ,  A la . ,  A p r .  1969 1----------------------------------  1625 -6 5 ,  35 cents
B o i s e  C ity ,  Idaho, Nov. 1969___________________________  1 6 60-34 ,  25 cen ts
B o s to n ,  M a s s . ,  Aug. 1969______________________________  1660-16 ,  45 c e n ts
B u ffa lo ,  N .Y . ,  Oct. 1969_________________________________ 1660-29 ,  45 cents
B u r l in g to n ,  V t . , M a r .  1969 1 ____________________________  1 6 25-54 ,  35 cents
Canton, Ohio, M ay  1 9 6 9 _______-__-_____ _______________  1 6 25-73 ,  30 cen ts
C h a r le s to n ,  W. V a . , A p r .  1 9 6 9 ----------------------------------  1625-71 ,  30 cents
C h ar lo t te ,  N .C . ,  M a r .  1969_____________________________  1625-61 ,  30 cents
C h attano oga ,  T e n n . - G a . ,  Sept .  1969---------------------------  1660-9 ,  30 cen ts
C h icago ,  111., A pr.  1969 1 _______________________________  1625-82 ,  65 c en ts
C incinnati ,  Ohio—K y.—In d . , F e b .  1970------------------------  1660-49 ,  35 c en ts
C lev e lan d ,  Ohio, Sept .  1969--------------------------------------  1660-22 ,  40 cen ts
C o lu m b u s ,  Ohio, Oct.  1969---------------------------------------- 1660-27 ,  30 c en ts
D a l l a s ,  T e x . ,  Oct. 1969_________________________________  1660-23 ,  35 c en ts
D avenport—R o ck  I s lan d —M o line ,  Iowa—111.,

Oct. 1969 1______________ ________________________________  1660-20 ,  35 cents
Dayton, Ohio, D ec .  1969________________ -_____ -_-_____  1 6 60-37 ,  30 cents
D en v er ,  C o lo . ,  Dec .  1969 1 ______________—______________ 1 6 60-41 ,  40 c en ts
D es  M o in e s ,  Iowa, M a r .  1969___________________________  1625-62 ,  30 cen ts
D etro it ,  M ich .,  J a n .  1969 1 _____________________________  1625-58 ,  50 cents
F o r t  Worth, T e x . ,  Oct. 1969____________________________  1660-18 ,  30 c en ts
G r e e n  B a y ,  W is ., J u l y  1969--------------------------------------  1660-8 ,  30 cen ts
G r e e n v i l le ,  S .C . ,  M ay  1969 1-------------------------------------  1625-70 ,  35 cents
Houston , T e x . ,  M ay  1969 1----------------------------------------- 1625-83 ,  45 cen ts
In d ian apo l i s ,  Ind.,  Oct. 1969-------------------------------------  1660-25 ,  30 cen ts
J a c k s o n ,  M i s s . ,  J a n .  1970______________________________  1 6 60-39 ,  30 cen ts
J a c k s o n v i l l e ,  F l a . ,  D ec .  1969-----------------------------------  1 6 60-35 ,  30 cents
K a n s a s  City ,  M o .- K a n s . ,  Sept .  1969--------------------------  1660-10 ,  35 cen ts
L a w re n c e —H a v e rh i l l ,  M a s s . —N .H .,  Ju n e  1 9 6 9 ------------- 1625-79 ,  30 cen ts
L i t t le  R ock—N orth  L i t t le  R ock ,  A rk . ,  J u l y  1969---------  1660-2 ,  30 c e n ts
L o s  A n g e le s—Long B e a c h  and A naheim —Santa  A n a -

G a rd e n  G r o v e ,  C a l i f . ,  M a r .  1969 1 ___________________  1625-78 ,  50 cen ts
L o u i s v i l le ,  Ky.—Ind.,  Nov. 1969 1________________________ 1660-28 ,  40 cents
Lubbo ck ,  T e x . ,  M a r .  1970 1 _____________________________ 1 6 60-50 ,  35 cen ts
M a n c h e s te r ,  N .H .,  J u l y  1969-------------------------------------  1660-3 ,  30 c en ts
M e m p h is ,  T e n n . - A r k . , Nov. 1969 1_____________________  1660-31 ,  40 cen ts
M ia m i ,  F l a . ,  Nov. 1969____--_________ ._________________  1 6 60-32 ,  30 cents
M idland and O d e s s a ,  T e x . ,  J a n .  1970 1 ---------------------- 1 6 60-44 ,  35 cents
M ilw au k ee ,  W is . ,  A pr.  1969_____________________________ 1625-66 ,  35 cents
M in n eap o lis—St. P a u l ,  Minn.,  J a n .  1970 1 _____________  1 6 60-46 ,  50 cents

B u l le t in  num ber
A r e a  and p r ic e

M u sk egon —M u sk e go n  H e igh ts ,  M ich .,  M ay  1 9 6 9 _______  1625-80 ,  30 cents
N e w a rk  and J e r s e y  C ity ,  N . J . ,  J a n .  1969______________  1625-46 ,  40 cents
New Haven,  Conn.,  J a n .  1970 1 _________________________  1660-40 ,  35 cents
New O r le a n s ,  L a . ,  J a n .  1970___________________________  1660 -4 2 ,  30 cents
New Y o rk ,  N .Y . ,  A pr.  1969___________________________ _  1625-88 ,  60 cen ts
N o r fo lk—P o r t s m o u th  and N ew port  News—

Ham pton,  V a . , Ju n e  1968______________________________  1575-85 ,  30 cen ts
O k lah o m a C ity ,  O k la . , J u l y  1969 1______________________  1660-17 ,  35 cen ts
O m ah a ,  N e b r .—Iowa, Sept .  1969--------------------------------- 1660-12 ,  30 c en ts
P a t e r s o n —C lifton—P a s s a i c ,  N . J . ,  M ay  1969____________  1625-87, 35 cen ts
P h i la d e lp h ia ,  P a .—N . J . ,  Nov. 1969 1____________________  1660-48 ,  60 cents
P h o en ix ,  A r i z . , M a r .  1969______________________________  1625-60 ,  30 cents
P i t t s b u r g h ,  P a . , J a n .  1969______________________________  1625-59 ,  35 cents
P o r t la n d ,  M a in e , Nov. 1969 1___________________________ 1660-26, 35 cents
P o r t la n d ,  O r e g .—W a s h . , M ay  1969______________________  1625-76 ,  30 cents
P r o v id e n c e —P aw tu ck et—W arw ick, R .I .—M a s s . ,

M ay  1969 1 ______________________________________________  1625-74 ,  35 cents
R a le igh ,  N .C . ,  Aug. 1969------------------------------------------- 1660-6,  30 cen ts
R ichm ond , V a . ,  M a r .  1969______________________________  1625-69 ,  30 cents
R o c h e s t e r ,  N .Y . (o ff ice  occu pa t io n s  only),

J u l y  1969----------------------------------------------------------------  1660-4 ,  30 cen ts
R o c k fo rd ,  111., M ay  1969 ------------------------------------------- 1625-72 ,  30 cents
St. L o u i s ,  Mo.—111., M a r .  1969 1________________________  1625-64 ,  50 cen ts
S a l t  L ak e  C ity ,  Utah, Nov. 1969 1______________________  1660-30 ,  35 cents
San  Antonio, T e x . ,  Ju n e  1969 1 _________________________  1625-85 ,  35 cen ts
S an  B e r n a r d in o —R iv e r s id e —O n tar io ,  C a l i f . ,

D ec .  1 9 6 9 _______________________________________________ 1660-43 ,  30 cen ts
San  D iego ,  C a l i f . , Nov. 1969 1 __________________________  1660-36 ,  35 cents
S an  F r a n c i s c o —O akland,  C a l i f . ,  Oct. 1969 1 ___________  1660-33 ,  50 cents
San J o s e ,  C a l i f . , Sept.  1969 1___________________________  1660-24 ,  35 cen ts
Savan n ah ,  G a . , M ay  1969------------------------------------------- 1625-68 ,  30 cents
S c ran to n ,  P a . , J u l y  1969-------------------------------------------  1 660- 1 5, 30 cen ts
S ea t t le—E v e r e t t ,  W a sh . , J a n .  1 9 7 0 _____________________  1660-52 ,  30 cents
S io u x  F a l l s ,  S.  D a k . , Sept .  1969_____-__________________ 1660- 14, 25 cen ts  1
South Bend ,  Ind., M a r .  1969____________________________  1625-55 ,  30 cents
S p o k a n e , W ash . ,  Ju n e  1 9 6 9 _____________________________  1625-81 ,  30 cents
S y r a c u s e , N .Y . ,  J u l y  1969---------------------------------------  1660-13 ,  30 cen ts
T a m p a—St. P e t e r s b u r g ,  F l a . ,  Aug. 1969 1______________ 1660-7,  35 cents
T o led o ,  Ohio—M ich . ,  F e b .  1969 1_______________________  1625-57 ,  35 cents
T re n to n ,  N . J . ,  Sept.  1969------------------------------------------ 1660-21 ,  30 cen ts
U tica—R o m e , N .Y . ,  Ju l y  1969------------------------------------  1660-1 ,  30 cen ts
W ashington, D .C .—Md.—V a.,  Sept.  1 9 6 9 * _______________  1660-19 ,  50 cen ts
W ate rb u ry ,  C o n n . , M a r .  1970 1_________________________  1660-54 ,  35_cents
W ater loo ,  Iowa, J a n .  1970_____________________________  1660-45 ,  30 cen ts
W ichita,  K a n s . , Dec . 1 9 6 8 _____________________________  1625-41 ,  30 cents
W o r c e s te r ,  M a s s ., May 1969___________________________  1625-84 ,  30 cents
Y ork ,  P a . , F e b .  1969____________________________________  1625-52 ,  30 cents
Youngstown—W arren ,  Ohio, Nov. 1969 1________________  1660-38 ,  35 cents

D ata  on establishm ent p ractices and supplem entary  w age provisions are a lso  presented.
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BUREAU OF LABOR STATISTICS
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