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P reface

The Bureau of Labor Statistics program of annual 
occupational wage surveys in metropolitan areas is de­
signed to provide data on occupational earnings, and estab­
lishment practices and supplementary wage provisions. It 
yields detailed data by selected industry division for each 
of the areas studied, for geographic regions, and for the 
United States. A  major consideration in the program is 
the need for greater insight into (1) the movement of wages 
by occupational category and skill level, and (2) the struc­
ture and level of wages among areas and industry divisions.

At the end of each survey, an individual area bul­
letin presents survey results for each area studied. After 
completion of all of the individual area bulletins for a round 
of surveys, two summary bulletins are issued. The f irs t  
brings data for each of the metropolitan areas studied into 
one bulletin. The second presents information which has 
been projected from  individual metropolitan area data to 
relate to geographic regions and the United States.

Ninety areas currently are included in the pro­
gram. In each area, information on occupational earnings 
is collected annually and on establishment practices and 
supplementary wage provisions biennially.

This bulletin presents results of the survey in 
Albany—Schenectady—Troy, N. Y. , in February 1970. The 
Standard Metropolitan Statistical Area, as defined by the 
Bureau of the Budget through January 1968, consists of 
Albany, Rensselaer, Saratoga, and Schenectady Counties. 
This study was conducted by the Bureau's regional office in 
New York, N.Y. , under the general direction of Thomas N. 
Wakin, Assistant Regional D irector for Operations.
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Area Wage Survey----

The Albany—Schenectady—Troy, N.Y., Metropolitan Area

Introduction

This area is 1 of 90 in which the U.S. Department of Labor 's  
Bureau of Labor Statistics conducts surveys of occupational earnings 
and related benefits on an areawide basis.1

This bulletin presents current occupational employment and 
earnings information obtained large ly  by mail from  the establishments 
visited by Bureau field economists in the last previous survey for 
occupations reported in that ea r l ie r  study. Personal visits were  made 
to nonrespondents and to those respondents reporting unusual changes 
since the previous survey.

In each area, data are obtained from  representative estab­
lishments within six broad industry divisions: Manufacturing; trans­
portation, communication, and other public utilities; wholesale trade; 
retail trade; finance, insurance, and real estate; and serv ices. Major 
industry groups excluded from  these studies are government opera­
tions and the construction and extractive industries. Establishments 
having fewer than a prescribed number of workers are omitted because 
they tend to furnish insufficient employment in the occupations studied 
to warrant inclusion. Separate tabulations are provided for  each of 
the broad industry divisions which meet publication criteria .

These surveys are conducted on a sample basis because of 
the unnecessary cost involved in surveying all establishments. To 
obtain optimum accuracy at minimum cost, a greater proportion of 
large than of small establishments is studied. In combining the data, 
however, all establishments are given their appropriate weight. E s ­
timates based on the establishments studied are presented, therefore, 
as relating to all establishments in the industry grouping and area, 
except for those below the minimum size studied.

Occupations and Earnings

The occupations selected for study are common to a variety 
of manufacturing and nonmanufacturing industries, and are of the fo l ­
lowing types: (1) Office c ler ica l;  (2) professional and technical; (3)
maintenance and powerplant; and (4) custodial and material movement. 
Occupational classification is based on a uniform set of job descr ip ­
tions designed to take account of interestablishment variation in duties 
within the same job. The occupations selected for study are listed 
and described in the appendix. The earnings data following the job 
titles are for all industries combined. Earnings data for some of the 
occupations listed and described, or for some industry divisions within 
occupations, are not presented in the A -s e r ie s  tables because either 
(1) employment in the occupation is too small to provide enough data

1 Included in the 90 areas are four studies conducted under contract with the New York State 
Departm ent o f Labor. These areas are Binghamton (New York portion only); Rochester (o ffice  occu­
pations only); Syracuse; and U tica—Rom e. In addition, the Bureau conducts more lim ited  area studies 
in 78 areas at the request of the Wage and Hour and Public Contracts Divisions of the U .S . D e­
partm ent of Labor.

to m erit presentation, or (2) there is possibility of disclosure of 
individual establishment data.

Occupational employment and earnings data are shown for 
full-time workers, i.e ., those hired to work a regular weekly schedule 
in the given occupational classification. Earnings data exclude p re ­
mium pay for overtime and for work on weekends, holidays, and late 
shifts. Nonproduction bonuses are excluded, but cost-o f- l iv ing allow­
ances and incentive earnings are included. Where weekly hours are 
reported, as for office c ler ica l occupations, reference is to the stand­
ard workweek (rounded to the nearest half hour) for which employees 
receive their regular straight-time salaries (exclusive of pay for 
overtime at regular and/or premium rates). Average weekly earnings 
for these occupations have been rounded to the nearest half dollar.

The averages presented , re f lect  composite, areawide esti­
mates. Industries and establishments differ in pay level and job 
staffing and, thus, contribute differently to the estimates for each job. 
The pay relationship obtainable from  the averages may fail to reflect 
accurately the wage spread or differential maintained among jobs in 
individual establishments. Sim ilarly, differences in average pay levels 
for men and women in any of the selected occupations should not be 
assumed to re flect differences in pay treatment of the sexes within 
individual establishments. Other possible factors which may contrib­
ute to differences in pay for men and women include: Differences in
progression within established rate ranges, since only the actual rates 
paid incumbents are collected; and differences in specific duties per­
formed, although the workers are classified appropriately within the 
same survey job description. Job descriptions used in classifying em ­
ployees in these surveys are usually more generalized than those used 
in individual establishments and allow for minor differences among 
establishments in the specific duties performed.

Occupational employment estimates represent the total in all 
establishments within the scope of the study and not the number actu­
ally surveyed. Because of differences in occupational structure among 
establishments, the estimates of occupational employment obtained from 
the sample of establishments studied serve only to indicate the relative 
importance of the jobs studied. These differences in occupational 
structure do not affect materia lly  the accuracy of the earnings data.

Establishment Pract ices  and Supplementary Wage Provisions

Tabulations on selected establishment practices and supple­
mentary wage provisions (B -ser ies  tables) are not presented in this 
bulletin. Information for these tabulations is collected biennially. 
These tabulations on minimum entrance salaries for inexperienced 
women office workers; shift differentials; scheduled weekly hours; paid 
holidays; paid vacations; and health, insurance, and pension plans are 
presented (in the B -ser ies  tables) in previous bulletins for this area.
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T a b le  1. E s t a b l i s h m e n t s  and W o rk e rs  W ithin S c o p e  o f S u r v e y  and N u m b e r  S tu d ie d  in  A lb an y —S c h e n e c ta d y —T r o y , N . Y . ,
b y  M a jo r  I n d u str y  D iv is io n ,  2 F e b r u a r y  1970

Industry division

M i n i m u m  
employment 
in establish­

ments in scope 
of study

N u m b e r  of establishments Workers in establishments

Within scope 
of study r Studied

Within scope of study4

Studied
N u m b e r Percent

A H  divisions_______________________________ _ 374 116 104, 007 100 73,229

Manufacturing______________________________ 50 135 46 57,900 56 44,088
Nonmanufacturing______________________________ - 339 70 46,107 44 29,141

Transportation, communication, and
other public utilities 5 ____________________ 50 34 14 12, 676 12 11.094

Wholesale trade 6 ___________________________ 50 34 11 4, 852 5 2, 948
Retail trade 6__ ___  ___________  —  ___ 50 86 18 14, 858 14 7, 551
Finance, insurance, and real estate 6 _____ 50 41 10 5, 968 6 2, 562
Services 6 7 ___ __ —  _ _ —  - 50 44 17 7, 753 7 4, 986

1 The A lb an y —S c h e n e c ta d y —T r o y  S ta n d a r d  M e tr o p o lita n  S t a t i s t i c a l  A r e a ,  a s  d e fin e d  by  th e B u r e a u  o f  the B u d g e t th ro u gh  J a n u a r y  1968, c o n s i s t s  
o f A lb a n y , R e n s s e l a e r ,  S a r a t o g a ,  and S c h e n e c ta d y  C o u n tie s .  T h e " w o r k e r s  w ith in  s c o p e  o f s tu d y "  e s t i m a t e s  sh ow n  in  th is  t a b le  p r o v id e  a  r e a s o n a b ly  
a c c u r a te  d e s c r ip t io n  o f the s i z e  and c o m p o s it io n  o f the la b o r  f o r c e  in c lu d e d  in  the su r v e y .  The e s t i m a t e s  a r e  not in ten d ed , h o w e v e r , to  s e r v e  a s  
a  b a s i s  o f c o m p a r i s o n  w ith  o th e r  em p lo y m e n t in d e x e s  fo r  th e a r e a  to  m e a s u r e  em p lo y m e n t t r e n d s  o r  le v e l s  s in c e  (1) p lan n in g  o f w a g e  s u r v e y s  r e q u ir e s  
the u s e  o f e s t a b l i s h m e n t  d a ta  c o m p ile d  c o n s id e r a b ly  in  a d v an c e  o f the p a y r o l l  p e r io d  s tu d ie d , and (2) s m a l l  e s t a b l i s h m e n t s  a r e  e x c lu d e d  f r o m  the 
sc o p e  o f the s u r v e y .

2 T h e  1967 e d it io n  o f the S ta n d a r d  I n d u s tr ia l  C l a s s i f i c a t io n  M an u al w a s u se d  in  c l a s s i f y in g  e s t a b l i s h m e n t s  b y  in d u s t r y  d iv is io n .
3 In c lu d e s  a ll  e s t a b l i s h m e n t s  w ith  to ta l e m p lo y m e n t a t o r  a b o v e  the m in im u m  l im it a t io n .  A ll o u t le t s  (w ith in  the a r e a )  o f c o m p a n ie s  in  su c h  

in d u s t r ie s  a s  t r a d e ,  f in a n c e , au to  r e p a i r  s e r v i c e ,  and m o tio n  p ic tu r e  th e a t e r s  a r e  c o n s id e r e d  a s  1 e s t a b l i s h m e n t .
4 In c lu d e s  a l l  w o r k e r s  in  a l l  e s t a b l i s h m e n t s  w ith  to ta l em p lo y m e n t (w ith in  th e a r e a )  at o r  abo v e the m in im u m  l im it a t io n .
5 T a x ic a b s  and s e r v i c e s  in c id e n ta l to  w a te r  t r a n s p o r t a t io n  w e re  ex c lu d e d .
6 T h is  in d u s t r y  d iv i s io n  i s  r e p r e s e n te d  in  e s t i m a t e s  fo r  " a l l  in d u s t r i e s "  and "n o n m a n u fa c tu r in g "  in  th e S e r i e s  A  t a b le s .  S e p a r a t e  p r e se n ta t io n  

o f  d a ta  fo r  th is  d iv i s io n  i s  not m a d e  f o r  one o r  m o r e  o f the fo llo w in g  r e a s o n s :  (1) E m p lo y m e n t in  th e d iv is io n  i s  too  s m a l l  to  p r o v id e  en o u gh  d a ta  
to  m e r i t  s e p a r a t e  s tu d y , (2) the s a m p le  w a s not d e s ig n e d  in i t i a l ly  to  p e r m it  s e p a r a t e  p r e se n ta t io n ,  (3) r e s p o n s e  w a s  in su f f ic ie n t  o r  in a d e q u a te  to  
p e r m it  s e p a r a t e  p r e se n t a t io n ,  and (4) th e r e  i s  p o s s ib i l i t y  o f d i s c lo s u r e  o f in d iv id u a l e s ta b l i s h m e n t  d a ta .

7 H o te ls  and m o te ls ;  la u n d r ie s  and o th e r  p e r s o n a l  s e r v i c e s ;  b u s in e s s  s e r v i c e s ;  a u to m o b ile  r e p a i r ,  r e n ta l ,  and p a r k in g ; m o tio n  p i c t u r e s ;  n o n p ro fit  
m e m b e r s h ip  o r g a n iz a t io n s  (e x c lu d in g  r e l ig io u s  and c h a r i t a b le  o r g a n iz a t io n s ) ;  and e n g in e e r in g  and a r c h i t e c t u r a l  s e r v i c e s .

A lm o s t  th r e e - f i f th s  o f the w o r k e r s  w ith in  sc o p e  o f the su r v e y  in  th e A lban y — 
S c h e n e c ta d y —T r o y  a r e a  w e re  e m p lo y e d  in  m a n u fa c tu r in g  f i r m s .  The fo llo w in g  p r e s e n t s  the 
m a jo r  in d u s t r y  g r o u p s  and s p e c i f ic  in d u s t r ie s  a s  a  p e r c e n t  o f a l l  m a n u fa c tu r in g :

In d u str y  g r o u p s  S p e c i f i c  in d u s t r ie s

M a c h in e ry , e x c e p t  e l e c t r i c a l  37 E n g in e s  and t u r b in e s_____ ______35
A p p a r e l  and o th e r  t e x t i le  M is c e l la n e o u s  n o n m e ta llic

p r o d u c t s ________________ ___ _____ 8 m in e r a l  p r o d u c t s _______________7
P a p e r  and a l l ie d  p r o d u c t s --------- 8 M e n 's  and b o y s ' f u r n i s h i n g s  5
S to n e , c la y ,  and g l a s s  P a p e r m i l l s ,  e x c e p t  b u ild in g

p r o d u c t s --------------------------------- 8 p a p e r ------------------------------------- 5
C h e m ic a ls  and a l l ie d

p r o d u c t s --------------------------------- 7
F o o d  and k in d re d  p r o d u c t s_____ 7
P r in t in g  and p u b l i s h in g ________ 7
T e x t i le  m i l l  p r o d u c t s ----------------6
T r a n s p o r t a t io n  e q u ip m e n t______ 5

T h is  in fo r m a tio n  i s  b a s e d  on e s t i m a t e s  o f to ta l em p lo y m e n t d e r iv e d  f r o m  u n iv e r se  
m a t e r i a l s  c o m p ile d  p r io r  to  a c tu a l  su r v e y .  P r o p o r t io n s  in  v a r io u s  in d u s t r y  d iv i s io n s  m a y  
d i f fe r  f r o m  p r o p o r t io n s  b a s e d  on the r e s u l t s  o f  the su r v e y  a s  show n in  ta b le  1 a b o v e .
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Wage Trends for Selected Occupational Groups

Presented in table 2 are indexes and percentages of change 
in average salaries of office c le r ica l workers and industrial nurses, 
and in average earnings of selected plant worker groups. The indexes 
are a measure of wages at a given time, expressed as a percent of 
wages during the base period. Subtracting 100 from  the index yields 
the percentage change in wages from  the base period to the date of the 
index. The percentages of change or increase relate to wage changes 
between the indicated dates. These estimates are measures of change 
in averages for the area; they are not intended to measure average 
pay changes in the establishments in the area.

For office c le r ica l workers and industrial nurses, the wage 
trends relate to regular weekly salaries for the normal workweek, 
exclusive of earnings for overtime. For plant worker groups, they 
measure changes in average straight-time hourly earnings, excluding 
premium pay for  overtime and for work on weekends, holidays, and 
late shifts. The percentages are based on data for selected key occu­
pations and include most of the numerically important jobs within 
each group.

Limitations of Data

Method of Computing

Each of the selected key occupations within an occupational 
group was assigned a constant weight based on its proportionate em ­
ployment in the occupational group. The average (mean) earnings for 
each occupation were multiplied by the occupational weight, and the 
products for all occupations in the group were totaled. The aggregates 
for 2 consecutive years were related by dividing the aggregate for 
the later year by the aggregate for the ea r l ie r  year. The resultant 
relative, less 100 percent, shows the percentage change. The index 
is the product of multiplying the base year relative (100) by the relative 
for the next succeeding year and continuing to multiply (compound) 
each year 's  relative by the previous year 's  index. Average earnings 
for the following occupations were used in computing the wage trends:

Office c lerica l (m en and women): 
Bookkeeping-machine 

operators, class B 
C leiks, accounting, classes 

A and B
Cleiks, f ile , classes 

A, B, and C 
C leiks, order 
C leiks, payroll 
Com ptom eter operators 
Keypunch operators, classes 

A and B
Office boys and girls

O ffice c lerica l (m en and women)— 
Continued 

Secretaries
Stenographers, general 
Stenographers, senior 
Switchboard operators, classes 

A and B
Tabulating-m achine operators, 

class B
Typists, classes A and B

Industrial nurses (m en and women): 
Nurses, industrial (registered)

Sk illed  m aintenance (men): 
Carpenters 
Electricians 
Machinists 
M echanics
M echanics (autom otive)
Painters
Pipefitters
Tool and die make is

Unskilled plant (men):
Janitors, porters, and cleaners 
Laborers, m ateria l handling

The indexes and percentages of change, as measures of 
change in area averages, are influenced by: (1) general salary and
wage changes, (2) m erit or other increases in pay received by indi­
vidual workers while in the same job, and (3) changes in average 
wages due to changes in the labor force resulting from  labor turn­
over, force expansions, force  reductions, and changes in the propor­
tions of workers employed by establishments with different pay levels. 
Changes in the labor force can cause increases or decreases in the 
occupational averages without actual wage changes. It is conceivable 
that even though all establishments in an area gave wage increases, 
average wages may have declined because lower-paying establishments 
entered the area or expanded their work forces. Similarly, wages 
may have remained re lative ly  constant, yet the averages for an area 
may have risen considerably because higher-paying establishments 
entered the area.

The use of constant employment weights eliminates the effect 
of changes in the proportion of workers represented in each job in­
cluded in the data. The percentages of change reflect only changes 
in average pay for straight-time hours. They are not influenced by 
changes in standard work schedules, as such, or by premium pay 
for overtime. Where necessary, data were adjusted to remove from 
the indexes and percentages of change any significant effect caused 
by changes in the scope of the survey.

3
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Table 2. Indexes of Standard Weekly Salaries and Straight-T ime Hourly Earnings for Selected Occupational Groups in 
Albany—Schenectady—Troy, N. Y. , February 1970 and March 1969, and Percents of Increase for Selected Periods

Period

A l l  industries Manufacturing

Office 
c le r ica l 

(men and 
women)

Industrial 
nurses 

(men and 
women)

Skilled
maintenance

trades
(men)

Unskilled
plant

workers
(men)

Office 
c le r ica l  

(men and 
women)

Industrial 
nurses 

(men and 
women)

Skilled 
maintenance 

trade s
(men)

Unskilled 
plant 

wo rke r s 
(men)

Indexes (Apr i l  1967=100)

February 1970 _____________________________ 116. 9 123. 6 119.1 124. 3 (* ) 122. 9 119. 1 122. 9
March 1969_________________________________ 110. 7 115.5 110. 0 114. 9 110. 2 113.8 110. 0 112. 0

Indexes (March 1961 = 100)

February 1970. ---- --------------------------- 142. 2 146. 2 144. 2 151.7 ( l ) 144. 9 143. 3 151.2
Apr il  1967___________________________ ______ 121. 6 118. 3 121. 1 122. 0 118. 2 117. 9 120. 4 123. 0

Percents of increase

March 1969 to February 1970____________ 5. 6 7. 1 8. 2 8. 2 (M 8. 0 8. 3 9. 8
April  1 9 6 8  to March 1969---------------------- 5. 6 4. 7 5. 4 5. 6 5. 6 4. 0 5. 5 5. 1
Apr il  1967 to Apr i l  1968----------------------- 4. 8 10. 3 4. 4 8. 7 4. 4 9. 5 4. 3 6. 6
Apr il  1966 to Apr i l  1967 __________________ 4. 8 2. 6 5. 9 4. 2 3. 9 3. 1 5. 9 4. 9
Apr il  1965 to Apr i l  1966----------------------- 4. 0 3. 2 2. 9 5. 2 2. 5 2. 8 3. 1 5. 1
March 1964 to Apr i l  1965_________________ 2. 4 2. 8 2. 7 1. 7 1.8 3. 3 2. 7 1. 8
March 1963 to March 1964_______________ 3. 4 2. 4 2. 4 1. 6 3. 4 1.4 2. 0 1.7
March 1962 to March 1963 _____________ 3. 9 2. 0 3. 6 2. 9 3. 4 2. 5 3. 5 1. 9
March 1961 to March 1962 -------------------- 1. 5 4. 1 2. 1 4. 6 2. 0 3. 6 1. 8 5. 8
March I960 to March 1961_____________ 2. 3 4. 8 2. 9 3. 2 1. 8 4. 3 2. 9 2. 5

1 Data do not meet publication criter ia .

NOTE: Prev iously  published indexes for the Albany—Schenectady—Troy  area used March 1961 as
the base period. They can be converted to the new base period by dividing them by the corresponding 
index numbers for Ap r i l  1967 on the March 1961 base period as shown in the table. (The result should 
be. multiplied by 100.)
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A. Occupational Earnings 

Table A-l. Office Occupations—Men and Women

5

(A v erag e  s t r a ig h t- t im e  w eekly  h o u rs and ea rn in g s fo r  se le c te d  o ccu p a tio n s stud ied  on an a r e a  b a s i s  
by in d u stry  d iv isio n , A lbany—Sch en ectad y—T ro y , N. Y. , F e b r u a r y  1970)

S ex , occup atio n , and in d u stry  d iv ision

HEN

C L E R K S ,  A C C O U N T I N G ,  C L A S S  A ---------------
M A N U F A C T U R IN G  -----------------------------------------
N O N M A N U F A C T U R IN G  ----------------------------------

C L E R K S ,  A C C O U N T I N G ,  C L A S S  B ---------------
M A N U F A C T U R IN G  -----------------------------------------
N O N M A N U F A C T U R IN G  ----------------------------------

C L E R K S ,  P A Y R O L L  -------------------------------------------
M A N U F A C T U R IN G  -----------------------------------------

O F F I C E  BO YS  -----------------------------------------------------
M A N U F A C T U R IN G  -----------------------------------------
N O N M A N U F A C T U R IN G  ----------------------------------

P U B L I C  U T I L I T I E S 3 -----------------------------

T A B U L A T I N G - M A C H I N E  O P E R A T O R S ,
C L A S S  B ------------------------------------------------------------

WOMEN

B I L L E R S ,  M A C H IN E  ( B O O K K E E P IN G
M A C H IN E )  ---------------------------------------------------------

N O N M A N U F A C T U R IN G  ----------------------------------

B O O K K E E P IN G - M A C H I N E  O P E R A T O R S ,
C L A S S  B ------------------------------------------------------------

M A N U F A C T U R IN G  -----------------------------------------
N O N M A N U F A C T U R IN G  ----------------------------------

C L E R K S ,  A C C O U N T I N G ,  C L A S S  A ---------------
M A N U F A C T U R IN G  -----------------------------------------
N O N M A N U F A C T U R IN G  ----------------------------------

P U B L I C  U T I L I T I E S 3 -----------------------------

C L E R K S ,  A C C O U N T I N G ,  C L A S S  B ---------------
M A N U F A C T U R IN G  -----------------------------------------
N O N M A N U F A C T U R IN G  ----------------------------------

C L E R K S ,  F I L E ,  C L A S S  A ------------------------------
N O N M A N U F A C T U R IN G  ----------------------------------

C L E R K S ,  F I L E ,  C L A S S  B ------------------------------
N O N M A N U F A C T U R IN G  ----------------------------------

C L E R K S ,  F I L E ,  C L A S S  C -----------------------------

C L E R K S ,  ORDER ------------------------------------------------
N O N M A N U F A C T U R IN G  ----------------------------------

C L E R K S ,  P A Y R O L L  --------------------------------------------
M A N U F A C T U R IN G  -----------------------------------------
N O N M A N U F A C T U R IN G  ----------------------------------

P U B L I C  U T I L I T I E S 3 ------------------------------

Weekly earnings * 
(standard)

Number
of

workers

Average 
weekly 
hours 1 

[standard) Mean2 Median2 Middle range2

t  t
60

and
u n d e r

6 5

*
6 5

7 0

t
7 0

75

$
75

8 0

9 6 3 9 . 5
$
1 3 6 . 0 0

$
1 3 7 . 0 0

$ $ 
1 2 2 . 0 0 - 1 4 9 . 0 0

39 4 0 . 0 1 4 3 . 0 0 1 4 0 . 0 0 1 3 2 . 5 0 - 1 5 3 . 0 0
57 3 9 . 5 1 3 1 . 0 0 1 3 2 . 5 0 1 1 7 . 0 0 - 1 4 6 . 0 0 -

75 3 9 . 5 1 1 9 . 5 0 1 2 1 . 0 0 1 0 9 . 5 0 - 1 3 7 . 0 0 - - - 5
28 3 9 . 5 1 2 4 . 5 0 1 2 3 . 0 0 1 1 2 . 0 0 - 1 3 8 . 0 0 - - - -
4 7 3 9 . 5 1 1 6 . 5 0 1 1 9 . 5 0 1 0 8 . 0 0 - 1 3 6 . 5 0 - - ~ 5

35 3 9 . 5 1 3 1 . 0 0 1 3 7 . 0 0 1 2 0 . 5 0 - 1 4 2 . 0 0 _ - - _
31 3 9 . 5 1 3 2 . 0 0 1 3 7 . 0 0 1 2 1 . 5 0 - 1 4 2 . 0 0 - -

1 0 6 3 8 . 5 8 6 . 5 0 8 7 . 5 0 7 7 . 0 0 -  9 4 . 0 0 8 4 7 21
4 1 3 9 . 5 8 4 . 0 0 9 0 . 5 0 6 8 . 0 0 -  9 3 . 0 0 8 4 - 3
6 5 3 8 . 0 8 8 . 5 0 8 5 . 0 0 7 7 . 5 0 -  9 6 . 5 0 - - 7 18
25 3 8 . 0 9 1 . 5 0 8 3 . 5 0 7 8 . 0 0 - 1 2 1 . 0 0 “ ~ 11

30 3 9 . 0 1 0 8 . 5 0 1 0 9 . 0 0 9 6 . 5 0 - 1 2 6 . 0 0 - - - 2

4 6 3 8 . 0 8 4 . 5 0 8 5 . 0 0 8 1 . 0 0 -  9 1 . 0 0 4 4
31 3 7 . 5 8 6 . 0 0 8 8 . 0 0 7 5 . 0 0 -  9 4 . 0 0 4 4 ~

81 3 9 . 5 9 2 . 5 0 9 0 . 0 0 8 6 . 5 0 -  9 8 . 5 0 _ _ i _
2 5 3 9 . 5 9 6 . 0 0 1 0 0 . 0 0 8 7 . 0 0 - 1 0 3 . 5 0 - - - -
5 6 3 9 . 5 9 1 . 0 0 8 9 . 5 0 8 6 . 5 0 -  9 6 . 0 0 “ i

1 5 8 3 8 . 5 1 2 3 . 5 0 1 2 2 . 0 0 1 1 3 . 5 0 - 1 2 9 . 5 0 - - - -

70 3 9 . 0 1 2 2 . 5 0 1 1 9 . 5 0 1 1 4 . 0 0 - 1 3 5 . 0 0 - - ~
88 3 8 . 0 1 2 4 . 0 0 1 2 2 . 5 0 1 1 4 . 0 0 - 1 2 8 . 0 0 - - - -
4 0 3 8 . 0 1 3 0 . 5 0 1 2 4 . 0 0 1 2 2 . 0 0 - 1 3 0 . 0 0 “ “

3 4 0 3 8 . 0 9 7 . 0 0 9 6 . 0 0 8 5 . 5 0 - 1 0 8 . 5 0 _ - 4 50
6 9 3 9 . 0 9 5 . 5 0 9 3 . 5 0 8 7 . 5 0 - 1 0 7 . 0 0 - - 4 -

2 7 1 3 8 . 0 9 7 . 5 0 9 7 . 0 0 8 3 . 5 0 - 1 0 9 . 5 0 - - 5 0

4 8 3 8 . 5 1 0 5 . 0 0 1 0 6 . 0 0 1 0 2 . 5 0 - 1 0 8 . 5 0 - - _ -

2 6 3 7 . 5 1 0 5 . 0 0 1 0 4 . 0 0 1 0 0 . 0 0 - 1 0 8 . 0 0 - -

1 7 4 3 8 . 0 8 3 . 5 0 8 5 . 5 0 7 8 . 5 0 -  8 9 . 5 0 - 16 17 16
1 01 3 7 . 5 7 9 . 5 0 8 0 . 5 0 7 3 . 0 0 -  8 6 . 0 0 16 17 15

46 3 8 . 0 8 1 . 0 0 7 9 . 0 0 7 7 . 0 0 -  8 8 . 0 0 - - - 3 0

6 5 3 9 . 5 9 3 . 5 0 9 2 . 0 0 8 7 . 5 0 -  9 7 . 5 0 _ - - -

5 7 3 9 . 5 9 0 . 5 0 9 1 . 0 0 8 6 . 5 0 -  9 4 . 0 0 - ~

1 5 7 3 9 . 0 1 0 2 . 0 0 1 0 1 . 5 0 8 9 . 5 0 - 1 1 2 . 0 0 _ - 4 3
8 5 3 9 . 0 1 0 1 . 0 0 1 0 0 .  50 9 0 . 0 0 - 1 1 2 . 0C - 2 2
7 2 3 9 . 0 1 0 3 . 0 0 1 0 3 . 0 0 8 9 . 0 0 - 1 1 2 . 5 0 - 2 1
3 2 3 8 . 0 1 1 2 . 0 0 1 1 2 . 0 0 9 5 . 5 0 - 1 3 9 . 5 0 ~

"
1

N um ber of w o rk e rs  re c e iv in g  s tr a ig h t- t im e  w eekly  e a rn in g s  of—
S $ t S $ $ s s $ $ i ( * % $ $

80 85 90 95 100 105 110 115 120 125 130 135 140 150 160 170 180

and

85 90 95 100 105 110 115 120 125 130 135 140 150 160 170 180 over

1 12 7 11 3 10 11 20 12 4 4 i
3 3 2 4 8 4 10 2 2 i

1 12 4 8 1 6 3 16 2 2 2 -

4 - - - 2 9 7 8 13 3 2 11 8 3 _ _ _
- - - 2 4 3 1 7 2 - 5 2 2 - - -
4 5 4 7 6 1 2 6 6 1 - - -

_ - 1 - - i 2 4 7 - - 8 n 1 _ _ _
~ “ 2 4 7 - “ 8 9 1 - * -

10 7 29 9 1 i 1 - 8 _ _ _ _ _ _ _ _
2 1 21 i - - - i - - - - - - - -
8
3

6
4

8 8 1 i 1
-

7
7 - - - - - - - -

3 - - 8 1 2 6 - - 7 - - - 1 - - -

16 10 6 4 2
2 10 5 4 “ “ 2 “ “ “ “ “ “ _ ~

9 31 9 17 10 3 _ i _ _ _ _ _ _ _ _ _
4 6 - 3 9 3
5 25 9 14 i i - “ ~

- _ - - 20 14 8 21 45 12 7 7 12 9 3 - -

- - - - 10 7 i 20 8 4 3 6 5 6 - - -
- - - - 10 7 7 1 37 8 4 1 7 3 3 ~ -

- - * 2 “ “ 23 6 “ “ 5 3 i ~

29 42 38 36 40 23 40 16 4 2 3 3 10 - - - -
2 22 10 8 4 7 5 5 2 - - - - - - - -

27 20 28 28 36 16 35 11 2 2 3 3 10

- - 1 6 11 28 1 - - - 1 _ - - - - _
- - 1 6 8 9 1 - 1 - - -

34 54 25 2 10
26 15 11 1

3 4 7 1 1

11 12 26 - 6 3 6 - _ - 1 - _ - - _
11 12 26 6 “ 2

16 19 19 10 29 10 19 3 9 2 3 3 7 i _ - _
10 7 13 7 18 3 6 3 8 2 2 1 - i - ~ -

6 12 6 3 11 7 13 - i - 1 2 7 - - - -
3 1 3 2 1 2 10 ~ “ ~ 2 7 “ “

S ee  footnotes at end of ta b le .
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Table A-l. Office Occupations—Men and Women— Continued

( A v e r a g e  s t r a i g h t - t i m e  w e e k ly  h o u r s  a n d  e a r n i n g s  f o r  s e l e c t e d  o c c u p a t i o n s  s t u d i e d  o n  a n  a r e a  b a s i s  
b y  i n d u s t r y  d i v i s i o n ,  A l b a n y —S c h e n e c t a d y —T r o y ,  N . Y ,  , F e b r u a r y  1 9 7 0 )

S e x ,  o c c u p a t i o n ,  a n d  i n d u s t r y  d i v i s i o n

WOMEN -  C O N T IN U E D

COMPTO METE R O P E R A T O R S  -----------------------------
N O N M A N U F A C T U R IN G  ----------------------------------

K E YP U N CH  O P E R A T O R S ,  C L A S S  A ---------------
N O N M A N U F A C T U R IN G  ----------------------------------

K E YP U N CH  O P E R A T O R S ,  C L A S S  B ----------------
M A N U F A C T U R IN G  -----------------------------------------
N O N M A N U F A C T U R IN G  ----------------------------------

O F F I C E  G I R L S  ---------------------------------------------------
M A N U F A C T U R IN G  -----------------------------------------
N O N M A N U F A C T U R IN G  ----------------------------------

S E C R E T A R I E S 4 - ---------------------------------------------------
N O N M A N U F A C T U R IN G  ----------------------------------

P U B L I C  U T I L I T I E S 3 -----------------------------

S E C R E T A R I E S ,  C L A S S  A ---------------------------
N O N M A N U F A C T U R IN G  ----------------------------------

S E C R E T A R I E S ,  C L A S S  B ---------------------------
N O N M A N U F A C T U R IN G  ----------------------------------

P U B L I C  U T I L I T I E S 3 -----------------------------

S E C R E T A R I E S ,  C L A S S  C ---------------------------
N O N M A N U F A C T U R IN G  ----------------------------------

S E C R E T A R I E S ,  C L A S S  D ---------------------------
M A N U F A C T U R IN G  -----------------------------------------
N O N M A N U F A C T U R IN G  ----------------------------------

S T E N O G R A P H E R S ,  G E NE R A L  ---------------------------
M A N U F A C T U R IN G  -----------------------------------------
N O N M A N U F A C T U R IN G  ----------------------------------

P U B L I C  U T I L I T I E S 3 -----------------------------

S T E N O G R A P H E R S ,  S E N IO R  -----------------------------
N O N M A N U F A C T U R IN G  ----------------------------------

S W IT C H B O A R D  O P E R A T O R S ,  C L A S S  A ---------

S W IT C H B O A R D  O P E R A T O R S ,  C L A S S  B --------
N O N M A N U F A C T U R IN G  ----------------------------------

S W IT C H B O A R D  O P E R A T O R - R E C E P T I O N I S T S -
M A N U F A C T U R IN G  -----------------------------------------
N O N M A N U F A C T U R IN G  ----------------------------------

T R A N S C R I B I N G - M A C H I N E  O P E R A T O R S ,
G E NE R A L  ------------------------------------------------------------

N O N M A N U F A C T U R IN G  ----------------------------------

T Y P I S T S ,  C L A S S  A -----------------------------------------
N O N M A N U F A C T U R IN G  ----------------------------------

P U B L I C  U T I L I T I E S 3 -----------------------------

N u m b e r  o f  w o r k e r s  r e c e i v i n g  s t r a i g h t - t i m e  w e e k l y  e a r n i n g s  o f —

$ $ t $ t * S * $ $ * $ $ $ t $ $ $ * $ $Number weekly 6 0 6 5 7 0 75 80 85 9 0 95 100 1 05 110 1 1 5 120 1 2 5 1 3 0 1 3 5 1 4 0 1 5 0 1 6 0 1 7 0 1 8 0

woikere (standard) Mean 2 Median2 Middle range2 and
u n d e r

6 5 70 75 80 85 9 0 9 5 100 1 0 5 110 1 1 5 120 1 2 5 1 3 0 1 35 1 4 0 1 5 0 1 6 0 1 7 0 1 8 0 o v e r

$ $ $ $88 3 7 . 0 1 0 4 . 0 0 1 0 0 . 5 0 9 7 . 0 0 - 1 1 2 . 0 0 - 2 - 5 3 33 11 5 20 2 3 3 1 ~
72 3 7 . 0 1 0 5 . 0 0 100.00 9 7 . 0 0 - 1 1 2 . 5 0 * 2 1 3 32 3 3 20 2 3 3 “ “ “ “ ”

1 7 3 4 0 . 0 112.00 112.00 1 0 7 . 0 0 - 1 1 4 . 0 0 _ - - _ 1 1 4 11 20 16 92 7 6 3 1 3 8 - - - -
6 2 3 9 . 5 112.00 111.00 1 0 6 . 0 0 - 1 1 5 . 0 0 " - 1 1 2 2 7 15 20 5 2 “ ” 7 “ “

2 4 7 3 8 . 5 9 5 . 0 0 9 3 . 5 0 8 6 . 5 0 - 1 0 4 . 5 0 _ - 1 2 3 2 7 4 0 5 0 2 3 2 5 15 2 9 1 2 11 - - - - - - -
9 5 3 9 . 0 9 8 . 5 0 9 8 . 0 0 9 2 . 5 0 - 1 0 4 . 5 0 - ~ - 2 3 8 2 3 19 18 11 2 “ ~ 9 - - - -

1 5 2 3 8 . 5 9 3 . 0 0 9 0 . 0 0 8 3 . 5 0 - 1 0 4 . 0 0 - 1 21 2 4 32 27 4 7 4 2 7 1 2 2 “ ~ ~ ~

86 3 8 . 5 8 2 . 0 0 8 2 . 5 0 7 7 . 5 0 -  8 8 . 0 0 2 5 4 21 25 14 15
3 3 3 8 . 5 8 5 . 0 0 8 8 . 5 0 8 2 . 5 0 -  9 2 . 5 0 2 2 i 7 7 14
5 3 3 8 . 0 8 0 . 0 0 8 0 . 0 0 7 7 . 0 0 -  8 4 . 0 0 3 3 21 18 7 1

1 , 3 2 3 3 9 . 5 1 2 8 . 5 0 1 2 8 . 0 0 1 2 1 . 5 0 - 1 3 8 . 5 0 - _ 4 - 12 7 20 29 2 7 53 62 3 5 2 8 7 2 2 6 4 6 2 7 4 99 99 16 2 5 2
5 2 8 3 9 . 0 1 3 0 . 0 0 1 2 9 . 0 0 1 2 0 . 0 0 - 1 4 2 . 0 0 ~ - - 4 7 15 10 10 31 3 6 19 6 0 9 0 12 8 3 66 52 11 21 1
1 2 9 3 8 . 0 1 4 3 . 5 0 1 4 6 . 0 0 1 3 7 . 0 0 - 1 5 9 . 0 0 - - - - 7 - 1 2 6 2 3 3 2 17 32 2 3 10 20 1

80 3 9 . 5 1 4 5 . 0 0 1 5 2 . 0 0 1 4 8 . 0 0 - 1 5 4 . 0 0 _ _ - - 4 _ - - - 2 3 - 1 3 5 1 2 4 8 4 7 -
4 2 3 9 . 0 1 4 1 . 0 0 1 5 1 . 0 0 1 2 9 . 5 0 - 1 5 4 . 0 0 * “ 4 - “ - ~ 3 “ 1 3 4 1 2 17 i 6 “

3 1 4 3 9 . 5 1 3 7 . 5 0 1 3 7 . 5 0 1 3 6 . 0 0 - 1 3 9 . 5 0 - _ _ - - - - 4 4 4 6 4 7 7 10 2 0 5 2 8 21 9 3 2
1 2 4 3 9 . 0 1 4 0 . 0 0 1 3 8 . 5 0 1 3 5 . 5 0 - 1 4 7 . 5 0 - - - - - - - 4 4 ~ 7 7 4 5 4 17 16 9 1 1

3 2 3 8 . 5 1 5 1 . 5 0 1 4 9 . 5 0 1 3 8 . 5 0 - 1 6 2 . 0 0 " 12 5 4 9 i 1

6 8 5 3 9 . 5 1 2 8 . 0 0 1 2 5 . 5 0 1 2 2 . 0 0 - 1 3 0 . 0 0 _ _ _ _ - - 13 6 6 14 6 14 2 6 3 1 9 8 21 4 4 65 17 3 15 -
2 5 6 3 9 . 0 1 2 9 . 5 0 1 2 7 . 5 0 1 2 2 . 0 0 - 1 4 0 . 5 0 - - 11 2 6 9 6 13 4 7 66 3 2 6 4 5 7 1 14

2 4 4 3 8 . 5 1 1 4 . 5 0 1 1 3 . 0 0 1 0 5 . 0 0 - 1 2 7 . 5 0 _ - 4 _ 8 7 7 19 17 33 4 7 17 16 18 10 2 4 4 13 - - -
1 3 8 3 9 . 0 1 1 4 . 0 0 1 1 3 . 0 0 1 0 3 . 5 0 - 1 3 0 . 0 0 - - 4 - 8 - 3 11 13 15 2 4 11 11 4 9 22 2 1 - -
1 0 6 3 8 . 0 1 1 5 . 0 0 1 1 2 . 5 0 1 0 6 . 0 0 - 1 2 7 . 0 0 - “ “ 7 4 8 4 18 2 3 6 5 14 i 2 2 12 “ “

5 0 5 3 8 . 5 1 0 2 . 5 0 1 0 3 . 0 0 9 1 . 5 0 - 1 1 2 . 5 0 - 2 8 10 2 4 51 9 4 3 6 4 7 6 5 86 16 17 7 37 3 2 - - - -
15 0 4 0 . 0 1 0 2 . 5 0 1 0 8 . 5 0 9 2 . 5 0 - 1 1 3 . 0 0 2 8 4 5 13 11 9 12 16 6 0 4 1 3 - 1 1 -
3 5 5 3 8 . 0 1 0 3 . 0 0 1 0 0 . 5 0 9 1 . 5 0 - 1 1 2 . 0 0 - - - 6 19 3 8 83 2 7 35 4 9 2 6 12 16 4 3 7 2 1 - -

6 7 3 8 . 0 122.00 1 3 1 . 0 0 1 1 4 . 5 0 - 1 3 3 . 0 0 * 1 6 2 “ - “ 9 3 6 “ 37 2 1 ~ “ ~

3 7 3 3 9 . 5 1 1 6 . 0 0 1 1 7 . 0 0 1 1 5 . 5 0 - 1 1 9 . 0 0 _ _ - - 2 1 2 6 9 9 32 2 7 9 15 10 3 3 - 2 - - -
1 3 3 3 9 . 0 1 1 5 . 0 0 1 1 6 . 5 0 112. 0 0 - 1 2 0 . 0 0 - 2 1 2 2 6 9 2 8 5 3 15 9 3 2 1 ~ ”

4 0 3 9 . 5 111.00 1 1 6 . 5 0 1 0 2 . 0 0 - 1 1 9 . 5 0 - - - - 4 1 2 2 3 - 3 17 2 4 - 2 - - - -

8 3 3 9 . 5 9 5 . 0 0 9 5 . 0 0 8 0 . 0 0 - 1 0 3 . 5 0 _ _ 17 4 2 4 15 19 3 4 2 - _ - 9 2 2 - - _ _

71 3 9 . 5 9 3 . 0 0 9 4 . 5 0 7 6 . 0 0 -  9 9 . 0 0 * 17 4 2 1 1 4 19 3 - - 9 - 2 ~ -

1 19 3 8 . 5 9 8 . 0 0 9 8 . 0 0 8 7 . 0 0 - 1 0 8 . 5 0 - 4 - - 20 15 4 2 8 12 10 10 4 9 - 3 - - - - - -

6 3 3 9 . 0 100.00 9 9 . 5 0 8 9 . 0 0 - 1 1 1 . 5 0 - - - 5 13 2 14 12 - 7 - 7 - 3 - - - -

5 6 3 8 . 0 9 5 . 0 0 9 7 . 0 0 8 3 . 5 0 - 1 0 8 . 0 0 ~ 4 15 2 2 14 ~ 10 3 4 2 “ “ “ “ “ ” _

8 0 3 7 . 5 9 4 . 0 0 9 5 . 0 0 8 8 . 5 0 - 1 0 0 . 0 0 _ _ 3 2 3 17 16 20 2 14 3
3 7 3 7 . 0 9 5 . 0 0 9 3 . 0 0 8 9 . 5 0 - 1 0 5 . 5 0 “ - - 2 8 14 3 1 6 3

1 6 4 3 9 . 0 1 0 4 . 5 0 1 1 1 .0 0 9 6 . 0 0 - 1 1 3 . 5 0 _ _ - 10 12 9 10 1 12 15 75 18 1 - - 1 - - - - -

7 3 3 7 . 5 9 8 . 0 0 1 0 2 . 5 0 8 4 . 0 0 - 1 1 5 . 0 0 - - 10 11 2 7 1 12 11 1 16 1 - 1 - ~

4 3 3 6 . 5 8 9 . 5 0 8 7 . 5 0 8 0 . 5 0 - 1 0 1 . 5 0 - 10 11 2 7 9 4 - -

S e e  f o o t n o t e s  a t  e n d  o f  t a b l e ,
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Table A-l. Office Occupations—Men and Women— Continued

(A v er ag e  s t r a i g h t - t i m e  weekly h ours and e a r n in g s  for se le c te d  occupa tions stud ied on an a r e a  b a s i s  
by in d u s t ry  div i si on ,  Albany—Sch en ectady—Tr o y ,  N. Y. , F e b r u a r y  1970)

1 S tand ard  hours  r e f le c t  the w ork w eek  for which em p lo y e e s  r e c e iv e  th e ir  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  ( ex c lu s iv e  of pay fo r  o v e r t im e  at r e g u l a r  a n d /o r  p r e m i u m  r a te s ) ,  and the e a r n in g s  c o r r e sp o n d  
to th e se  weekly  h o u rs .

2 The m e an  i s  computed for e a c h  jo b  by to ta ling  the e a r n in g s  of a ll  w o r k e r s  and divid ing by the num ber  of w o r k e r s .  The m e d ia n  d e s ig n a te s  po s it ion— half  of the em p lo y e e s  su rv ey e d  r e c e iv e  m o r e  
than the ra te  shown; ha lf  r e c e iv e  l e s s  than the ra te  shown. The midd le  ra nge  i s  defined by 2 r a t e s  of pay; a four th  of the w o r k e r s  e a r n  l e s s  than the low er of th e se  r a t e s  and a fourth  e a r n  m o r e  than 
the h igher r a te .

*  T r a n s p o r t a t io n ,  com m unicat io n ,  and other public u t i l i t i e s .
4 May inclu de w o r k e r s  other  than th ose  p r e se n t e d  se p a r a te ly .

Table A-2. Professional and Technical Occupations—Men and Women

(A v er ag e  s t r a i g h t - t i m e  weekly  h ours and ea rn in g s  for s e le c te d  occupa tions studied on an a r e a  b a s i s  
by in d u s t ry  d iv is ion , Albany—Sch enectady—T r o y ,  N. Y. , F e b r u a r y  1970)

Weekly earning^™™" 
(standard) N u m b e r o f  w o r k e r s r e c e i v i n g  s t r a i g h t - t i m e w e e k l y e a r n i n g s  o f —

S e x ,  o c c u p a t i o n ,  a n d  i n d u s t r y  d i v i s i o n
Number

of
woikere

Average

[standard) Mean2 Median2 Middle range2

*
1 0 0

a n d
u n d e r

1 0 5

%
1 0 5

1 1 0

$
1 1 0

1 1 5

t
1 1 5

1 2 0

$
1 2 0

1 2 5

$
1 2 5

1 3 0

$
1 3 0

1 3 5

$
1 3 5

1 4 0

$
1 4 0

1 4 5

$
1 4 5

1 5 0

$
1 5 0

1 5 5

$
1 5 5

1 6 0

$
1 6 0

1 6 5

*  s
1 6 5

1 7 0

1 7 0

1 7 5

*
1 7 5

1 8 0

s
1 8 0

1 8 5

$
1 8 5

a n d

o v e r

MEN

DRAFTSMEN, CLASS B ---------------------------- 1 5 7 4 0 . 0 1 3 3 . 0 0 1 2 7 . 0 0 1 2 1 . 5 0 - 1 3 9 . 5 0 3 4 9 1 1 3 8 3 1 3 2 1 1 2 2 4 2 3 1 1 2 i
NONMANUFACTURING -------------------------- 6 3 3 9 . 5 1 3 8 . 5 0 1 3 5 . 5 0 1 2 3 . 0 0 - 1 4 4 . 5 0 2 1 1 2 1 7 6 2 8 1 0 1 “ 1 0 2 i

DRAFTSMEN, CLASS C ---------------------------- 4 9 3 9 . 5 1 2 2 . 5 0 1 2 3 . 0 0 1 0 3 . 0 0 - 1 4 7 . 0 0 2 0 - - - 9 i 1 - - 1 7 - - 1 - - - - -

WOMEN

DRAFTSMEN, CLASS B ---------------------------- 4 2 3 9 . 5 1 3 6 . 0 0 1 3 7 . 0 0 1 2 9 . 0 0 - 1 3 9 . 0 0 - - 1 1 5 5 - 2 5 - 2 - - - - 3 - - -

NURSES, INDUSTRIAL (REGISTERED) ----- 4 7 3 9 . 5 1 4 3 . 0 0 1 4 5 . 0 0 1 2 9 . 5 0 - 1 5 4 . 5 0 - _ 4 1 1 7 1 7 3 3 1 0 2 1 3 4 - _ -

MANUFACTURING ------------------------------- 3 7 3 9 . 5 1 4 0 . 5 0 1 3 9 . 5 0 1 2 8 . 0 0 - 1 5 2 . 5 0 4 1 7 1 7 3 3 5 1 1 4

1 S tand ard  h ours re f le c t  the w orkw eek  fo r  which e m p lo y e e s  r e c e iv e  th e ir  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  ( e x c lu s iv e  of pay for o v e r t im e  at r e g u l a r  a n d / o r  p r e m iu m  ra t^ s ) ,  and the 
ea rn in g s  c o r r e sp o n d  to th e se  weekly h o u r s .

2 F o r  defini tion of t e r m s ,  se e  footnote 2, t ab le  A - l .
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Table A-3. Office, Professional, and Technical Occupations—Men and Women Combined

( A v e r a g e  s t r a i g h t - t i m e  w e e k l y  h o u r s  a n d  e a r n i n g s  f o r  s e l e c t e d  o c c u p a t i o n s  s t u d i e d  o n  a n  a r e a  b a s i s  
b y  i n d u s t r y  d i v i s i o n ,  A l b a n y —S c h e n e c t a d y —T r o y ,  N .  Y .  , F e b r u a r y  1 9 7 0 )

Occu pation  and in d us t ry  d iv i s ion

OFFICE OCCUPATIONS

B IL L E R S ,  MACHINE (BOOKKEEPING
MACHINE) -----------------------------------

NONMANUFACTURING -----------------

BOOKKEEPING-MACHINE OPERATORS,
CLASS B -------------------------------------

MANUFACTURING ----------------------
NONMANUFACTURING -----------------

CLERKS, ACCOUNTING, CLASS A —
MANUFACTURING ----------------------
NONMANUFACTURING -----------------

PUBLIC U T I L I T I E S 2 -------------

CLERKS, ACCOUNTING, CLASS B - -
MANUFACTURING ----------------------
NONMANUFACTURING -----------------

CLERKS, F I L E ,  CLASS A -------------
NONMANUFACTURING -----------------

CLERKS, F I L E ,  CLASS B -------------
NONMANUFACTURING -----------------

CLERKS, F I L E ,  CLASS C -------------

CLERKS, ORDER ----------------------------
MANUFACTURING ----------------------
NONMANUFACTURING -----------------

CLERKS, PAYROLL ------------------------
MANUFACTURING ----------------------
NONMANUFACTURING -----------------

PUBLIC U T I L I T I E S 2 -------------

COMPTOMETER OPERATORS 
NONMANUFACTURING -

A v e r a g e

N u m b e r
o f W e e k l y  

h ou rs  1 
[ s ta nd ar d)

W e e k l y  
e a r n i n g s  1 
( s t a n d a r d )

5 0 3 8 . 5
$
8 6 . 0 0

3 5 3 7 . 5 8 8 . 0 0

8 1 3 9 . 5 9 2 . 5 0

2 5 3 9 . 5 9 6 . 0 0

5 6 3 9 . 5 9 1 . 0 0

2 5 4 3 9 . 0 1 2 8 . 0 0

1 0 9 3 9 . 5 1 3 0 . 0 0

1 4 5 3 8 . 5 1 2 7 . 0 0

5 7 3 8 . 5 1 3 5 . 5 0

4 1 5 3 8 . 5 1 0 1 . 0 0

9 7 3 9 . 5 1 0 4 . 0 0

3 1 8 3 8 . 0 1 0 0 . 0 0

5 5 3 8 . 5 1 0 6 . 0 0

2 9 3 8 . 0 1 0 7 . 0 0

1 8 3 3 8 . 0 8 4 . 5 0

1 0 1 3 7 . 5 7 9 . 5 0

4 6 3 8 . 0 8 1 . 0 0

8 8 3 9 . 5 1 0 2 . 5 0

2 7 3 9 . 5 1 2 3 . 5 0

6 1 3 9 . 5 9 3 . 0 0

1 9 2 3 9 . 0 1 0 7 . 0 0

1 1 6 3 9 . 0 1 0 9 . 0 0

7 6 3 9 . 0 1 0 4 . 0 0

3 4 3 8 . 0 1 1 4 . 0 0

8 8 3 7 . 0 1 0 4 . 0 0

7 2 3 7 . 0 1 0 5 . 0 0

Occu pation  and in dustry  div i si on

OFFICE OCCUPATIONS -  CONTINUED

KEYPUNCH OPERATORS, CLASS A -------
NONMANUFACTURING ---------------------

KEYPUNCH OPERATORS, CLASS B
MANUFACTURING ------------------
NONMANUFACTURING ------------

OFFICE BOYS AND G I R L S -
MANUFACTURING ---------
NONMANUFACTURING ---

SECRETARIES3 ------------------
NONMANUFACTURING ---

PUBLIC U T I L I T I E S 2 -

SECRETARIES, CLASS A 
NONMANUFACTURING —

SECRETARIES, CLASS B —
NONMANUFACTURING -------

PUBLIC U T I L I T I E S 2 ---

SECRETARIES, CLASS C -
NONMANUFACTURING -------

PUBLIC U T I L I T I E S 2 —

SECRETARIES, CLASS D -
MANUFACTURING ------------
NONMANUFACTURING -------

STENOGRAPHERS, GENERAL -
MANUFACTURING ------------
NONMANUFACTURING -------

PUBLIC U T I L I T I E S 2---

STENOGRAPHERS, SENIOR ---
NONMANUFACTURING -------

Average

Number
of Weekly 

hours 1 
(standard)

Weekly 
earnings 1 
(standard)

196 4 0 . 0
$
1 1 5 . 5 0

84 3 9 . 5 1 2 0 . 5 0

248 3 8 . 5 9 5 . 0 0
95 3 9 . 0 9 8 . 5 0

153 3 8 . 5 9 3 . CO

192 3 8 . 5 8 4 . 5 0
74 3 9 . 5 8 4 . 5 0

118 3 8 . 0 8 4 . 5 0

1 , 3 2 7 3 9 . 5 1 2 9 . 0 0
531 3 9 . 0 1 3 0 . 0 0
132 3 8 . 0 1 4 3 . 5 0

80 3 9 . 5 1 4 5 . 0 0
42 3 9 . 0 1 4 1 . 0 0

314 3 9 . 5 1 3 7 . 5 0
124 3 9 . 0 1 4 0 . 0 0

32 3 8 . 5 1 5 1 . 5 0

688 3 9 . 5 1 2 8 . 0 0
259 3 9 . 0 1 2 9 . 5 0

70 3 8 . 0 1 4 2 . 5 0

245 3 8 . 5 1 1 4 . 5 0
139 3 9 . 0 1 1 4 . 5 0
106 3 8 . 0 1 1 5 . 0 0

524 3 8 . 5 1 0 2 . 5 0
150 4 0 . 0 1 0 2 . 5 0
374 3 8 . 0 1 0 3 . 0 0

68 3 8 . 0 1 2 2 . 0 0

380 3 9 . 5 1 1 6 . 0 0
133 3 9 . 0 1 1 5 . 0 0

Occu pation  and in dustry  d iv i si on
Number

of

Average

Weekly 
hours l 

(standard]

Weekly 
earnings 1 
(standard).

OFFICE OCCUPATIONS -  CONTINUED

SWITCHBOARD OPERATORS, CLASS A ---------- 40 3 9 . 5
$
1 1 1 .0 0

SWITCHBOARD OPERATORS, CLASS B --------- 83 3 9 . 5 9 5 . 0 0
NONMANUFACTURING -------------------------------------- 71 3 9 . 5 9 3 . 0 0

SWITCHBOARD OPERATOR-RECEPTIONISTS- 119 3 8 . 5 9 8 . 0 0
MANUFACTURING ---------------------------------------------- 63 3 9 . 0 1 0 0 . 0 0
NONMANUFACTURING -------------------------- 56 3 8 . 0 9 5 . 0 0

TABULATING-MACHINE OPERATORS,
CLASS B ------------------------------------------------------------------- 88 3 8 . 0 9 7 . 5 0

TRANSCRIBING-MACHINE OPERATORS,
GENERAL --------------------------------------------- 80 3 7 . 5 9 4 . 0 0

NONMANUFACTURING -------------------------- 37 3 7 . 0 9 5 . 0 0

T Y P IS T S ,  CLASS A ------------------------------- 170 3 9 . 0 1 0 4 . 5 0
NONMANUFACTURING -------------------------- 74 3 8 . 0 9 8 . 0 0

PUBLIC U T I L I T I E S 2 --------------------------------- 43 3 6 . 5 8 9 . 5 0

TY PIST S,  CLASS B ---------------------------------------------- 336 3 7 . 5 9 2 . 0 0
MANUFACTURING ---------------------------------------------- 31 3 9 . 5 9 4 . 0 0
NONMANUFACTURING -------------------------------------- 305 3 7 . 5 9 1 . 5 0

PROFESSIONAL AND TECHNICAL
OCCUPATIONS

DRAFTSMEN, CLASS A -----------------------------------------
NONMANUFACTURING -------------------------------------- 48 4 0 . 0 1 6 7 . 5 0

DRAFTSMEN, CLASS B ----------------------------------------- 199 4 0 . 0 1 3 3 . 5 0
NONMANUFACTURING -------------------------------------- 80 3 9 . 5 1 3 9 . 0 0

DRAFTSMEN, CLASS C ----------------------------------------- 54 3 9 . 5 1 2 1 . 5 0

NURSES, INDUSTRIAL (REGISTERED) ------- 52 3 9 . 5 1 4 4 . 0 0
MANUFACTURING ---------------------------------------------- 42 3 9 . 5 1 4 2 . 0 0

1 S t a n d a r d  h o u r s  r e f l e c t  t h e  w o r k w e e k  f o r  w h i c h  e m p l o y e e s  r e c e i v e  t h e i r  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  ( e x c l u s i v e  o f  p a y  f o r  o v e r t i m e  a t  r e g u l a r  a n d / o r  p r e m i u m  r a t e s ) ,  and t h e  earning: 
c o r r e s p o n d  t o  t h e s e  w e e k l y  h o u r s .

2 T r a n s p o r t a t i o n ,  c o m m u n i c a t i o n ,  a n d  o t h e r  p u b l i c  u t i l i t i e s .
3 M a y  i n c l u d e  w o r k e r s  o t h e r  t h a n  t h o s e  p r e s e n t e d  s e p a r a t e l y .
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Table A-4. Maintenance and Powerplant Occupations

( A v e r a g e  s t r a i g h t - t i m e  h o u r l y  e a r n i n g s  f o r  m e n  i n  s e l e c t e d  o c c u p a t i o n s  s t u d i e d  o n  a n  a r e a  b a s i s  
b y  i n d u s t r y  d i v i s i o n ,  A l b a n y —S c h e n e c t a d y —T r o y ,  N .  Y .  , F e b r u a r y  1 9 7 0 )

Hourly earnings * N u m b e r o f  w o r k e r s  r e c e i v i n g s t r a i g h t - t i m e  h o u r l y  e a r n i n g s o f —

$ * * ( $ $ $ s * $ S $ t $ $ % S $ $ S t  *
Number 2 . 7 0 2 . 8 0 2 . 9 0 3 . 0 0 3 . 1 0 3 . 20 3 . 3 0 3 . 4 0 3 . 5 0 3 . 6 0 3 . 7 0 3 . 8 0 3 . 9 0 4 . 0 0 4 . 1 0 4 . 2 0 4 . 3 0 4 . 4 0 4 . 6 0 4 . 8 0 5 . 0 0  5 . 2 0

O c c u p a t i o n  a n d  i n d u s t r y  d i v i s i o n of U n d e r
woikers Mean 2 Median 2 Middle range 2 * a n d

2. 7 0 u n d e r

2 . 8 0 2 . 9 0 3 . 0 0 3 . 1 0 3 . 2 0 3 . 3 0 3 . 4 0 3 . 5 0 3 . 6 0 3 . 7 0 3 . 8 C 3 . 9 0 o o 4 . 1 0 4 . 2 0 4 . 3 0 4 . 4 0 4 . 6 0 4 . 8 0 5 . 0 0 5 * 2 0  o v e r

$ $ $  $
CARPENTERS, MAINTENANCE ---------------------- 9 4 4 .  10 4 . 3 1 3 . 7 2 -  4 . 3 8 - ~ 2 - ~ - 6 3 9 2 9 1 - 3 - 8 3 6 4 3 7 i

MANUFACTURING ------------------------------------- 7 2 4 . 1 0 4 . 3 2 3 . 7 5 -  4 . 3 7 " 2 - 6 - 4 2 - 9 1 - 2 2 3 6 4 - 3 i

ELECTRICIANS, MAINTENANCE ------------------ 3 1 8 4 . 2 2 4 . 3 2 4 . 0 7 -  4 . 3 8 _ - 5 _ 3 _ 6 2 12 4 4 2 7 - _ 2 3 1 7 2 7 1 4 5 7 4 17 1 2  3
MANUFACTURING ------------------------------------- 2 9 0 4 . 2 0 4 . 3 2 4 . 0 7 -  4 . 3 7 - - 5 - 3 6 2 10 4 4 2 4 - - 21 1 7 2 7 1 3 0 7 - 1 7 12 1
NONMANUFACTURING ------------------------------- 2 8 4 . 3 4 4 . 3 5 4 . 1 5 -  4 . 4 0 - “ - 2 ~ 3 * - 2 - - 1 5 4 - 2

ENGINEERS, STATIONARY ---------------------- 101 3 . 6 8 3 . 7 2 3 . 4 6 -  4 . 0 5 3 - _ - 1 3 1 _ 3 10 15 5 6 4 4 2 6 _ 11 _ - - _ _

MANUFACTURING ------------------------------- 7 7 3 . 7 2 3 . 7 8 3 . 5 2 -  4 . 0 6 - 1 3 1 2 - 15 5 4 4 4 1 8 - 11 " - - - -

FIREMEN, STATIONARY BOILER ------------- 1 1 9 3 . 2 6 3 . 2 8 2 . 7 9 -  3 . 4 9 _ 3 3 9 3 4 _ 1 4 12 1 7 4 6 4 2 _ _ 7 _ _ _ _ 4 _

MANUFACTURING ------------------------------- 102 3 . 2 4 3 . 2 9 2 . 7 8 -  3 . 4 9 - 3 3 9 1 “ 10 12 1 3 4 6 4 2 - - 4 - - - - 4 -

2 4 1 -» , 11 10 7 8 3 8 6 1
NONMANUFACTURING:

J .  1 ->• IV J . l l 1 J

MACHINISTS, MAINTENANCE---------------------- 3 9 3 4 . 1 2 4 . 2 6 3 . 7 3 -  4 . 3 5 _ - 2 _ _ _ 21 21 5 3 6 6 2 8 _ 3 2 5 7 7 5 1 2 3 1 5 7 2 8
MANUFACTURING ------------------------------------- 3 7 3 4 . 1 1 4 . 2 6 3 . 7 2 -  4 . 3 5 " 2 “ - * 21 21 5 3 6 2 2 8 - 3 2 5 7 6 3 1 2 3 1 1 7 2 8

MECHANICS, AUTOMOTIVE
{MAINTENANCE! ------------------------------------------ 2 7 4 3 . 8 6 3 . 8 7 3 . 4 9 -  4 . 0 8 - - 1 3 3 9 1 8 6 22 2 3 2 4 1 9 5 3 4 20 - 18 12 3 -  -

MANUFACTURING ------------------------------------- 7 2 3 . 8 7 3 . 7 5 3 . 4 5 -  4 . 2 6 - - - - - 6 3 1 8 6 1 5 - 5 6 2 5 - - 12 3 -
NONMANUFACTURING ------------------------------- 202 3 . 8 6 3 . 8 8 3 . 6 4 -  4 . 0 7 - - - - - 7 3 6 - - 21 1 8 2 4 1 4 4 7 2 15 - 18 - - -  -

PUBLIC U T I L I T I E S 3 --------------------------- 1 6 6 3 . 8 6 3 . 8 8 3 . 6 3 -  4 . 0 8 - - 3 6 - 21 1 8 11 10 3 9 - 15 - 16 - - -

MECHANICS, MAINTENANCE ------------------------- 220 3 . 7 3 3 . 8 6 3 . 3 1 -  4 . 1 2 - 1* 10 2 4 _ 2 5 4 7 - 1 6 5 1 1 20 4 8 18 _ _ _ _ _
MANUFACTURING ------------------------------- 2 0 9 3 . 7 4 3 . 8 7 3 . 2 9 -  4 . 1 3 1 4 10 2 4 2 5 7 ~ 9 51 1 20 4 8 18 - - -

MILLWRIGHTS ---------------------------------------- 101 4 . 1 8 4 . 2 6 3 . 9 5 -  4 . 3 6 _ - - - - _ _ 12 2 - _ 2 _ 20 _ _ 2 6 2 6 _ - 13 _
MANUFACTURING ------------------------------- 8 5 4 . 1 5 4 . 2 6 3 . 9 3 -  4 . 3 6 - - * 12 2 - 2 - 20 - - 12 2 6 - - 11 -

O I L E R S -----— —-------- —---------- -----— — ----- 7 8 3 . 2 1 3 . 1 0 2 . 9 4 -  3 . 2 9 10 3 - 1 7 10 7 1 3 3 - - _ 3 2 _ - 10 _ _ - _ _ -
MANUFACTURING ------------------------------------- 7 8 3 . 2 1 3 . 1 0 2 . 9 4 -  3 . 2 9 10 3 1 7 10 7 1 3 3 “ 3 2 - - 10 - - - -

PAINTERS, MAINTENANCE --------------------------- 1 0 9 3 . 7 5 3 . 8 1 3 . 3 7 -  3 . 8 9 _ - _ _ 5 4 3 21 2 _ 1 5 1 3 5 _ 8 4 2 _ 2 4 3 _

MANUFACTURING ------------------------------------- 9 4 3 . 7 3 3 . 8 0 3 . 3 7 -  3 . 8 7 - 5 4 20 1 1 5 1 3 5 - - 4 2 - - 4 3

PIP EFITTER S,  MAINTENANCE -------------------- 3 0 8 4 . 0 5 4 . 1 9 3 . 7 3 -  4 . 3 5 _ _ - - - - 1 6 12 1 3 2 20 5 4 1 7 1 6 1 5 22 I l l 1 4 9 5
MANUFACTURING ------------------------------- 2 7 1 4 . 0 0 4 . 0 3 3 . 7 1 -  4 . 3 4 ~ 1 6 11 1 3 2 20 5 4 1 7 1 6 15 22 7 6 - 4 9 5

SHEET-METAL WORKERS, MAINTENANCE — 5 6 4 . 0 5 4 . 2 4 3 . 6 8 -  4 . 3 5 _ - - - - - - 3 1 _ 1 3 6 - _ i 2 7 20 _ _ 3 _

MANUFACTURING ------------------------------- 4 2 4 . 1 4 4 . 3 1 3 . 7 6 -  4 . 3 7 3 1 3 6 i 2 3 20 3

1 E x c l u d e s  p r e m i u m  p a y  f o r  o v e r t i m e  a n d  f o r  w o r k  o n  w e e k e n d s ,  h o l i d a y s ,  a n d  l a t e  s h i f t s .
2 F o r  d e f i n i t i o n  o f  t e r m s ,  s e e  f o o t n o t e  2 ,  t a b l e  A - l .
3 T r a n s p o r t a t i o n ,  c o m m u n i c a t i o n ,  a n d  o t h e r  p u b l i c  u t i l i t i e s .
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Table A-5. Custodial and Material Movement Occupations

( A v e r a g e  s t r a i g h t - t i m e  h o u r l y  e a r n i n g s  f o r  s e l e c t e d  o c c u p a t i o n s  s t u d i e d  o n  a n  a r e a  b a s i s  
b y  i n d u s t r y  d i v i s i o n ,  A l b a n y —S c h e n e c t a d y —T r o y ,  N .  Y .  , F e b r u a r y  1 9 7 0 )

Hourly earnings N u m b e r o f  w o r k e r s  r e c e i v i n g  s t r a i g h t - t i m e  h o u r l y  e a r n i n g s  o f —

O c c u p a t i o n 1 a n d  i n d u s t r y  d i v i s i o n

GUARDS AND WATCHMEN --------------------------
MANUFACTURING -------------------------------
NONMANUFACTURING --------------------------

GUARDS:
MANUFACTURING -------------------------------

WATCHMEN:
MANUFACTURING -------------------------------

JANITORS, PORTERS, AND CLEANERS -----
MANUFACTURING -------------------------------
NONMANUFACTURING --------------------------

PUBLIC U T I L I T I E S 4 ----------------------

JANITORS, PURTERS, AND CLEANERS
(WOMENI ---------------------------------------------

NONMANUFACTURING --------------------------

LABORERS, MATERIAL HANDLING ------------
MANUFACTURING -------------------------------
NONMANUFACTURING --------------------------

PUBLIC U T I L I T I E S 4 ----------------------

ORDER FILLER S -----------------------------------
MANUFACTURING -------------------------------
NONMANUFACTURING --------------------------

PACKERS, SHIPPING -----------------------------
MANUFACTURING -------------------------------
NONMANUFACTURING --------------------------

RECEIVING CLERKS -------------------------------
MANUFACTURING -------------------------------
NONMANUFACTURING --------------------------

SHIPPING CLERKS ---------------------------------
MANUFACTURING -------------------------------
NONMANUFACTURING --------------------------

SHIPPING AND RECEIVING CLERKS --------
MANUFACTURING -------------------------------

TRUCKDRIVERS5 ------------------------------------
MANUFACTURING -------------------------------
NONMANUFACTURING --------------------------

PUBLIC U T I L I T I E S 4 ----------------------

TRUCKDRIVERS, LIGHT (UNDER 
1 - 1 / 2  TONS) -----------------------------------

TRUCKDRIVERS, MEDIUM ( 1 - 1 / 2  TO
AND INCLUDING A TONS) -----------------
MANUFACTURING -------------------------------
NONMANUFACTURING --------------------------

TRUCKDRIVERS, HEAVY (OVER 4 TONS,
TRAILER TYPE) -------------------------------
NONMANUFACTURING --------------------------

PUBLIC U T I L I T I E S 4 ----------------------

N u m b e r
% $ $ $ $ t $ t $ $ $ $ * * $ $ $ $ $ » $ $ s
1 . 6 0 1 . 7 0 1 . 8 0 1 . 9 0 2 . 0 0 2 . 1 0 2 . 2 0 2 . 3 0 2 . 4 0 2 . 5 0 2 . 6 0 2 . 7 0 2 . 8 0 2 . 9 0 3 . 0 0 3 . 1 0 3 . 2 0 3 . 3 0 3 . 4 0 3 . 6 0 3 . 8 0 4 . 0 0 4 . 2 0

M e a n 1 M e d i a n  3 M i d d l e  r a n g e  3 a n d

u n d e r
a n d

1 . 7 0 1 . 8 0 1 . 9 0 2 . 0 0 2 . 1 0 2 . 2 0 2 . 3 0 2 . 4 0 2 . 5 0 2 . 6 0 2 . 7 0 2 . 8 0 2 . 9 0 3 . 0 0 3 . 1 0 3 . 2 0 3 . 3 0 3 . 4 0 3 . 6 0 3 . 8 0 4 . 0 0 4 . 2 0 o v e r

5 9 2 1 . 3 7 1 . 3 0 f • 7 6 — 3 . 0 8 6 5 1 3 6 6 6
_ 9 9 1 2 1 8 3 2 1 4 1 2 2 2 5 2 6 2 5 1 5 9 8 8 H i 4 6

2 6 2 2 . 8 0 3 . 0 1 2 . 4 0 -  3 . 2 4 - 1 4 2 2 - 8 7 4 1 0 1 7 3 8 1 1 2 2 4 2 5 1 2 7 3 8 8 - - 6 -

3 3 0 2 . 0 3 1 . 7 8 1 . 7 1 -  2 . 3 8 6 5 1 2 2 4 4 " i 2 8 8 1 5 1 1 4 1 1 3 2 ~ 3 2 5 “ 2 4 ”

1 5 8 2 . 9 4 3 . 1 5 2 . 9 1 -  3 . 2 6 - 1 4 - - 7 - - - 9 - - l 6 2 4 1 3 1 2 5 7 8 1 - - 6 -

1 0 4 2 . 5 8 2 . 5 2 2 . 1 5 -  3 . 0 8 - - 2 2 - 1 7 4 1 0 8 3 8 - 6 - 1 2 - 1 6 - 7 - - - -

8 0 2 2 . 5 2 2 . 4 6 2 . 1 8 -  2 . 8 7 1 1 4 0 1 2 3 3 5 9 6 1 1 6 1 6 0 1 6 5 5 5 3 3 5 7 5 2 4 2 7 9 2 8 i i 1 4 _ _ _ _

4 1 0 2 . 5 6 2 . 5 7 2 . 3 1 -  2 . 8 4 5 1 2 - 2 0 3 1 2 9 2 6 2 1 1 4 8 3 1 3 1 6 0 ~ 2 6 2 5 2 8 7 - - - -

3 9 2 2 . 4 8 2 . 3 6 2 . 1 4 -  3 . 0 5 6 2 8 1 2 1 3 2 8 3 2 1 4 9 8 5 7 2 2 4 1 5 2 1 6 5 4 2 6 3 7 - - - -

1 0 9 3 . 0 6 3 .  1 4 3 . 0 4 -  3 . 1 9 ” “ “ " “ ~ “ 2 1 6 2 9 1 1 5 5 0 2 2 “ 1 “ “ -

2 5 5 2 . 3 0 2 . 3 8 1 . 9 5 -  2 . 6 5 1 5 4 8 8 2
_

1 1 5 4 2 3 1 7 9 2 4 6 9 _ _
1 1

_ _ _
1 6 0 2 . 1 2 1 . 9 7 1 . 9 2 -  2 . 3 4 1 5 - 8 8 0 1 1 5 4 2 3 1 2 1 1 9 “ - - - - -

7 8 5 3 . C 6 3 . 0 6 2 . 5 6 -  3 . 5 6 - 8 4 1 0 4 8 2 4 2 5 1 0 4 8 3 4 - 2 6 3 6 7 9 6 5 1 7 8 3 1 8 7 0 9 5 7 8 _ 7

3 8 9 2 . 9 1 2 . 9 1 2 . 4 8 -  3 . 1 7 - ~ - 3 2 6 8 1 7 1 0 4 4 2 9 - 2 6 2 7 7 2 1 9 1 7 5 1 8 - 4 5 1 6 - 7
3 9 6 3 . 2 1 3 . 2 8 3 . 0 2 -  3 . 6 4 - 8 4 7 2 2 1 6 8 ~ 4 5 - - 9 7 4 6 ~ 7 8 7 0 5 0 6 2 - -

1 1 4 3 . 6 8 3 . 8 1 3 . 5 5 -  3 . 8 7 9 _ ” “ 4 3 - 6 2 - -

2 8 6 3 .  1 1 3 .  1 9 2 . 4 9 -  3 . 6 1 _ _ _ i 1 4 7 1 5 8 3 0 1 5 _ 1 8 5 4 - 2 8 1 7 - 4 9 5 9 _ 3 1 3
1 1 2 3 . 1 9 3 . 1 5 2 . 7 3 -  3 . 2 9 - - i - 4 4 - 1 0 7 7 5 4 - 2 8 1 7 - 9 - 3 1 3
1 7 4 3 . 0 6 3 . 4 3 2 . 4 4 -  3 . 6 4 “ 1 4 3 i i 8 2 0 8 ~ i i “ ” _ 4 9 5 0 - -

1 2 3 2 . 7 9 2 . 9 3 2 . 5 5 -  2 . 9 9 - - _ 3 2 4 5 5 1 1 2 7 - 1 1 4 8 8 8 9 _ _ _ _ _ _

9 6 2 . 8 9 2 . 9 5 2 . 8 9 -  3 . 0 0 - - - i 2 - - 1 1 - - - 1 1 4 8 8 8 7 - - - - - -

2 7 2 . 4 2 2 . 3 6 2 . 2 2 -  2 . 6 4 “ “ 2 2 2 5 5 “ 2 7 * “ “ “ 2 - - - - - -

1 3 6 2 . 9 9 3 . 0 9 2 . 6 5 -  3 . 2 1 _ - _ - 5 1 4 2 9 7 1 2 5 1 0 _ 1 5 3 2 8 _ n _ 1 5 _ _
6 1 3 . 0 8 3 . 1 5 2 . 8 9 -  3 . 2 3 - - - - 4 2 2 3 - - 5 “ 1 2 8 6 - i - 9 - -

7 5 2 . 9 1 2 . 8 8 2 . 6 2 -  3 . 1 9 - “ 5 1 ~ 7 4 1 2 5 5 ~ 1 4 4 2 - 1 0 - 6 -

1 0 5 3 .  1 0 3 . 0 8 2 . 8 5 -  3 . 4 2 _ - - - 3 - 4 _ 4 5 1 2 1 4 - 2 4 1 3 - 9 1 4 _ 1 2 _ _

5 9 2 . 9 3 3 . 0 2 2 . 8 1 -  3 . 1 9 - - - - 3 4 - 4 3 - - 1 4 1 1 7 7 3 - 3 - -

4 6 3 . 3 1 3 .  1 9 3 . 0 5 -  3 . 5 8 “ “ - “ 2 1 2 _ 1 3 6 “ 2 i i - 9 - -

6 4 2 . 9 2 3 . 1 1 2 . 6 3 -  3 . 2 6 - - - _ - 4 4 - _ 8 - 1 2 _ 1 3 5 2 1 2 2 _ i i _

4 1 3 . 0 8 3 . 2 2 3 . 0 8 -  3 . 2 7 “ “ 4 “ 3 “ 1 3 5 2 1 1 2 - i - -

1 , 0 1 4 3 . 6 6 3 . 9 2 3 . 1 6 -  3 . 9 8 - - 5 5 1 0 3 3 - - - 1 4 6 1 2 1 2 1 6 4 3 3 3 7 3 0 4 1 3 8 4 1 1 1 4 6 4 4

1 6 6 3 . 4 2 3 . 2 7 3 . 0 5 -  3 . 6 4 - - 3 3 - 2 6 1 2 1 2 8 2 4 1 9 3 0 - 1 6 9 1 2 1 0
8 4 8 3 . 7 0 3 . 9 4 3 . 2 8 -  3 . 9 9 ~ - 5 5 1 0 ~ - - ~ 1 2 - - 1 5 6 9 1 8 4 1 2 2 4 0 2 1 3 4 3 4
4 4 3 3 . 9 3 3 . 9 5 3 . 9 2 -  3 . 9 8 i ” “ 3 3 “ 3 7 9 3 0

4 0 2 . 4 8 2 . 6 2 2 . 0 5 -  2 . 7 8 - - 5 - 1 0 - 3 - - 1 2 - 5 - - 3 - - - 2 - - -

3 5 3 3 . 5 2 3 . 3 6 3 . 0 6 -  3 . 9 4 _ _ _
5

_
3

_ _ _ _
2 6 _ 4 1 1 6 1 2 5 2 5 2 8 1 2 0 1 8

5 7 3 . 6 0 3 . 3 3 2 . 9 9 -  3 . 3 9 - ~ ~ - 3 - - 2 6 - 4 - 7 2 5 - - - _ 1 0
2 9 6 3 . 5 1 3 . 5 3 3 . 0 6 -  3 . 9 4 ~ “ 5 1 1 6 1 1 8 2 8 1 2 0 8

3 6 1 3 . 8 7 3 . 9 9 3 . 9 2 -  4 . 0 7 4 4 0 7 2
_

4 2 1 4 2 1 3 4 2 6
3 5 2 3 . 8 9 3 . 9 9 3 . 9 3 -  4 . 0 7 4 0 4 - - 4 2 1 4 2 1 3 4 2 6
1 5 7 3 . 9 6 3 . 9 6 3 . 9 3 -  3 . 9 9 ' " " " 1 2 7 3 0 ~

S e e  f o o t n o t e s  a t  e n d  o f  t a b l e .
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Table A-5. Custodial and Material Movement Occupations— Continued

(A v erag e  s t r a ig h t- t im e  hourly  e a rn in g s  fo r  se le c te d  o ccu p a tio n s stud ied  on an a r e a  b a s i s  
by in d u stry  d iv isio n , A lbany—Sch en ectad y—T ro y , N. Y. , F e b r u a r y  1970)

Hourly earnings 2 N um ber of w o r k e r s  re c e iv ing s t r a i gh t- t im e hourly ea rn in g s of—
$ $ $ s i $ $ $ t $ ( $ t i t i  i $ % i s * 3

O c c u p a tio n 1 and in d u stry  d iv isio n of
1 . 6 0 1 . 7 0 1 . 8 0 1 . 9 0 2 . 0 0 2 . 1 0 2 . 20 2 . 3 0  2 . 4 0  2 . 5 0 2 . 6 0 2 . 7 0 2 . 8 0 2 . 9 0 3 . 0 0 3 . 1 0  3 . 2 0 3 . 3 0 3 . 4 0 3 . 6 0 3 . 8 0 4 . 0 0 4 . 2 0

woikers Mean * Median 3 M iddle range 3 and
under

1 . 7 0 1 . 8 0 1 . 9 0 2 . 0 0 2 . 1 0 2 . 2 0 2 . 30 2 . 4 0  2 . 5 0  2 . 6 0 2 . 7 0 2 . 8 0 2 . 9 0 3 . 0 0 3 . 1 0 3 . 2 0  3 . 3 0 3 . 4 0 3 . 6 0 3 . 8 0 4 . 0 0 4 . 2 0 o v er

TRUCKDRIVERS5 -  CONTINUED

TRUCKDRIVERS, HEAVY (OVER A TONS, $ $ $ $
OTHER THAN TRAILER TVPEI ------------ 67 3 . 6 8 3 . 6 6 3 . 6 1 -  3 . 8 5 ~ “ “ ” “ ~ “ 8 5 34 8 12

TRUCKERS, POWER (FORKLIFT! ------------- 4 06 3 . 2 1 3 . 1 1 3 . 0 4 -  3 . 3 7 _ _ - - - 9 1 1 1 12 7 6 15 141 104 4 6 18 29 35 17 -

MANUFACTURING ------------------------------------------------- 259 3 .  19 3 . 0 9 3 . 0 2 -  3 . 3 2 - - - - 9 1 1 1 12 7 6 15 83 55 4 6 - 7 35 17 -

147 58 49 18 22J *  1 3 3 .U O

TRUCKERS, POWER (OTHER THAN
18

MANUFACTURING ------------------------------------------------- 77 3 . 0 9 3 . 1 1 3 . 0 4 -  3 . 1 6 7 1 26 39 2 2

1 D ata  lim ited  to m en w o rk e rs  excep t w here o th erw ise  in d icated .
2 E x c lu d e s  p rem iu m  pay fo r  o v e rt im e  and fo r  w ork  on w eekends, h o lid ay s , and la te  sh ift s .
3 F o r  d efin ition  o f te r m s ,  se e  footnote 2, tab le  A - 1.
4 T ra n sp o r ta t io n , com m u n ication , and o th er public u t i l i t ie s .
5 In c lu d es a ll d r iv e r s ,  a s  defined , r e g a r d le s s  o f s iz e  and type of tru c k  o p e ra ted .
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Appendix. Occupational Descriptions

T h e p r im a r y  p u r p o s e  o f p r e p a r in g  jo b  d e s c r ip t io n s  fo r  the B u r e a u 's  w age  s u r v e y s  i s  to  a s s i s t  i t s  f ie ld  s t a f f  in  c l a s s i f y in g  in to  a p p r o p r ia te  
o c c u p a t io n s  w o r k e r s  who a r e  e m p lo y e d  u n d er  a  v a r ie ty  o f p a y r o l l  t i t l e s  an d  d if fe r e n t  w o rk  a r r a n g e m e n t s  f r o m  e s ta b li sh m e n t  to  e s ta b l i s h m e n t  and 
f r o m  a r e a  to  a r e a .  T h is  p e r m i t s  the g ro u p in g  o f  o c c u p a t io n a l w age  r a t e s  r e p r e se n t in g  c o m p a r a b le  jo b  c o n te n t. B e c a u s e  o f th is  e m p h a s i s  on 
in te r e s t a b l i s h m e n t  an d  in t e r a r e a  c o m p a r a b i l i ty  o f  o c c u p a t io n a l c o n te n t, the B u r e a u 's  jo b  d e s c r ip t io n s  m a y  d if fe r  s ig n i f ic a n t ly  f r o m  th o se  in  u s e  in 
in d iv id u a l e s t a b l i s h m e n t s  o r  th o se  p r e p a r e d  fo r  o th e r  p u r p o s e s .  In a p p ly in g  th e se  jo b  d e s c r ip t io n s ,  th e B u r e a u 's  f ie ld  e c o n o m is t s  a r e  in s t r u c te d  
to e x c lu d e  w o rk in g  s u p e r v i s o r s ;  a p p r e n t ic e s ;  l e a r n e r s ;  b e g in n e r s ;  t r a i n e e s ;  an d  h a n d ic a p p e d , p a r t - t im e ,  te m p o r a r y ,  an d  p r o b a t io n a r y  w o r k e r s .

O FFICE

B I L L E R ,  M A C H IN E

P r e p a r e s  s t a t e m e n t s ,  b i l l s ,  and in v o ic e s  on a  m a c h in e  o th er  th an  an  o r d in a r y  o r  e l e c t r o -  
m a t ic  ty p e w r it e r .  M ay  a l s o  k e e p  r e c o r d s  a s  to  b i l l in g s  o r  sh ip p in g  c h a r g e s  o r  p e r fo r m  oth er 
c l e r i c a l  w o rk  in c id e n ta l to  b il l in g  o p e r a t io n s .  F o r  w age  stu d y  p u r p o s e s ,  b i l l e r s ,  m a c h in e , a r e  
c l a s s i f i e d  b y  typ e o f m a c h in e , a s  fo l lo w s :

B i l l e r ,  m a c h in e  (b il lin g  m a c h in e ) . U s e s  a  s p e c i a l  b il l in g  m a c h in e  (M oon H o p k in s, E l l io t t  
F i s h e r ,  B u r r o u g h s ,  e t c . ,  w h ich  a r e  c o m b in a t io n  ty p in g  and  a d d in g  m a c h in e s )  to  p r e p a r e  b i l l s  
an d  in v o ic e s  f r o m  c u s t o m e r s '  p u r c h a se  o r d e r s ,  in te r n a l ly  p r e p a r e d  o r d e r s ,  sh ip p in g  m e m o ­
r a n d u m s, e t c .  U su a lly  in v o lv e s  a p p lic a t io n  of p r e d e te r m in e d  d is c o u n ts  an d  sh ip p in g  c h a r g e s ,  
an d  e n tr y  of n e c e s s a r y  e x te n s io n s ,  w hich  m a y  o r  m a y  not be c o m p u te d  on the b il l in g  m a c h in e , 
and t o t a l s  w hich  a r e  a u t o m a t ic a l ly  a c c u m u la te d  b y  m a c h in e . T h e o p e r a t io n  u s u a l ly  in v o lv e s  
a  l a r g e  n u m b e r  of c a r b o n  c o p ie s  o f the b il l  b e in g  p r e p a r e d  and i s  o ften  done on a  fa n fo ld  
m a c h in e .

B i l l e r ,  m a c h in e  (b o o k k ee p in g  m a c h in e ) . U s e s  a  b o o k k ee p in g  m a c h in e  (S u n d str a n d , E l l io t t  
F i s h e r ,  R em in g to n  R an d , e t c . ,  w hich  m a y  o r  m a y  n ot h a v e  ty p e w r it e r  k e y b o a rd )  to  p r e p a r e  
c u s t o m e r s '  b i l l s  a s  p a r t  o f the a c c o u n t s  r e c e iv a b le  o p e r a t io n . G e n e r a lly  in v o lv e s  t;he s im u l t a ­
n e o u s  e n tr y  o f f ig u r e s  on c u s t o m e r s '  le d g e r  r e c o r d .  T h e m a c h in e  a u t o m a t ic a l ly  a c c u m u la t e s  
f ig u r e s  on a  n u m b er  of v e r t ic a l  c o lu m n s an d  c o m p u te s ,  and u s u a l ly  p r in t s  a u t o m a t ic a l ly  the 
d e b it  o r  c r e d it  b a l a n c e s .  D o e s  not in v o lv e  a  k n ow led g e  of b o o k k e e p in g . W o rks f r o m  u n ifo rm  
and s t a n d a r d  ty p e s  of s a l e s  an d  c r e d i t  s l i p s .

B O O K K E E P IN G -M A C H IN E  O P E R A T O R

O p e r a te s  a  b o o k k ee p in g  m a c h in e  (R e m in g to n  R an d , E l l i o t t  F i s h e r ,  S u n d stra n d , B u r r o u g h s ,  
N a tio n a l C a s h  R e g i s t e r ,  w ith  o r  w ith ou t a  ty p e w r it e r  k e y b o a rd )  to  k e e p  a  r e c o r d  o f b u s in e s s  
t r a n s a c t io n s .

C l a s s  A . K e e p s  a  s e t  o f r e c o r d s  r e q u ir in g  a  k n ow led g e  o f and e x p e r ie n c e  in b a s ic  
b o o k k ee p in g  p r in c ip le s ,  and f a m i l i a r i t y  w ith  the s t r u c t u r e  o f the p a r t ic u l a r  a c c o u n tin g  s y s t e m  
u s e d .  D e te r m in e s  p r o p e r  r e c o r d s  and  d is t r ib u t io n  o f d e b it  an d  c r e d i t  i t e m s  to  be  u se d  in  e a c h  
p h a se  o f the w o rk . M ay  p r e p a r e  c o n s o l id a te d  r e p o r t s ,  b a la n c e  s h e e t s ,  an d  o th er  r e c o r d s  
b y  h an d .

C l a s s  B . K e e p s  a  r e c o r d  o f one o r  m o r e  p h a s e s  o r  s e c t io n s  o f a  s e t  o f r e c o r d s  u s u a l ly  
r e q u ir in g  li t t le  k n o w led g e  o f b a s i c  b o o k k e e p in g . P h a s e s  o r  s e c t io n s  in c lu d e  a c c o u n ts  p a y a b le , 
p a y r o l l ,  c u s t o m e r s '  a c c o u n t s  (not in c lu d in g  a  s im p le  typ e o f b il l in g  d e s c r ib e d  u n d er  b i l l e r ,  
m a c h in e ) , c o s t  d is t r ib u t io n ,  e x p e n s e  d is t r ib u t io n ,  in v e n to ry  c o n tr o l ,  e t c .  M ay  c h e c k  o r  a s s i s t  
in  p r e p a r a t io n  o f t r i a l  b a l a n c e s  an d  p r e p a r e  c o n tr o l s h e e t s  fo r  the a c c o u n tin g  d e p a r tm e n t .

C L E R K ,  A C C O U N T IN G

C l a s s  A . U n d er g e n e r a l  d ir e c t io n  o f a  b o o k k e e p e r  o r  a c c o u n ta n t, h a s  r e s p o n s ib i l i t y  fo r  
k e e p in g  one o r  m o r e  s e c t io n s  o f a  c o m p le te  s e t  o f b o o k s  o r  r e c o r d s  r e la t in g  to  one p h a se  
o f an  e s t a b l i s h m e n t 's  b u s in e s s  t r a n s a c t io n s .  W ork in v o lv e s  p o s tin g  and  b a la n c in g  s u b s id ia r y  
le d g e r  o r  le d g e r s  su c h  a s  a c c o u n t s  r e c e iv a b le  o r  a c c o u n t s  p a y a b le ; e x a m in in g  and  c o d in g  
in v o ic e s  o r  v o u c h e r s  w ith  p r o p e r  a c c o u n tin g  d is t r ib u t io n ;  and  r e q u ir e s  ju d g m e n t and e x p e r i ­
e n c e  in  m a k in g  p r o p e r  a s s ig n a t io n s  and  a l lo c a t io n s .  M ay  a s s i s t  in  p r e p a r in g ,  a d ju s t in g ,  and 
c lo s in g  jo u r n a l  e n t r i e s ;  an d  m a y  d i r e c t  c l a s s  B  a c c o u n tin g  c l e r k s .

C l a s s  B . U n d er su p e r v is io n ,  p e r f o r m s  one o r  m o r e  ro u tin e  a c c o u n tin g  o p e r a t io n s  su ch  
a s  p o s t in g  s im p le  jo u r n a l  v o u c h e r s  o r  a c c o u n t s  p a y a b le  v o u c h e r s ,  e n te r in g  v o u c h e r s  in  
v o u c h e r  r e g i s t e r s ;  r e c o n c il in g  b an k  a c c o u n t s ;  an d  p o s t in g  s u b s id ia r y  le d g e r s  c o n tr o l le d  by 
g e n e r a l  l e d g e r s ,  o r  p o s t in g  s im p le  c o s t  a c c o u n tin g  d a ta .  T h is  jo b  d o e s  not r e q u ir e  a  kn ow l­
ed g e  of a c c o u n tin g  an d  b o o k k ee p in g  p r in c ip le s  b u t i s  foun d  in  o f f ic e s  in  w hich  the m o r e  ro u tin e  
a c c o u n tin g  w o rk  i s  su b d iv id e d  on a  fu n c tio n a l b a s i s  a m o n g  s e v e r a l  w o r k e r s .

C L E R K ,  F I L E

C l a s s  A . In an e s t a b l i s h e d  f i l in g  s y s t e m  co n ta in in g  a  n u m b er  o f v a r ie d  su b je c t  m a t t e r  
f i l e s ,  c l a s s i f i e s  and in d e x e s  f i l e  m a t e r ia l  su c h  a s  c o r r e s p o n d e n c e ,  r e p o r t s ,  te c h n ic a l d o c u ­
m e n ts ,  e t c .  M ay  a l s o  f i l e  th is  m a t e r ia l .  M ay  k e e p  r e c o r d s  o f v a r io u s  ty p e s  in  co n ju n ctio n  
w ith  the f i l e s .  M ay  le a d  a  s m a l l  g r o u p  of lo w e r  le v e l  f i le  c l e r k s .

C l a s s  B . S o r t s ,  c o d e s ,  and f i l e s  u n c la s s i f i e d  m a t e r ia l  by  s im p le  ( s u b je c t  m a tt e r )  h e a d ­
in g s  _o r ~ p a r t ly  c l a s s i f i e d  m a t e r ia l  by  f in e r  su b h e a d in g s .  P r e p a r e s  s im p le  r e la t e d  in d ex  and 
c r o s s - r e f e r e n c e  a id s .  A s  r e q u e s te d ,  lo c a t e s  c l e a r ly  id e n t if ie d  m a t e r ia l  in f i l e s  and  f o r w a r d s  
m a t e r ia l .  M ay  p e r fo r m  r e la t e d  c l e r i c a l  t a s k s  r e q u ir e d  to  m a in ta in  and s e r v ic e  f i l e s .

C l a s s  C . P e r f o r m s  ro u tin e  f i l in g  o f m a t e r i a l  th a t h a s  a l r e a d y  b ee n  c l a s s i f i e d  o r  w hich  
i s  e a s i l y  c l a s s i f i e d  in  a  s im p le  s e r i a l  c l a s s i f i c a t io n  s y s t e m  ( e .g . ,  a lp h a b e t ic a l ,  c h r o n o lo g ic a l ,  
o r  n u m e r ic a l ) .  A s  r e q u e s te d ,  lo c a te s  r e a d i ly  a v a i la b le  m a t e r ia l  in  f i l e s  and fo r w a r d s  m a ­
t e r i a l ;  and m a y  f i l l  out w ith d ra w a l c h a r g e .  P e r f o r m s  s im p le  c l e r i c a l  and m a n u a l t a s k s  r e ­
q u ir e d  to  m a in ta in  and s e r v ic e  f i l e s .

C L E R K ,  O R D E R

R e c e iv e s  c u s t o m e r s '  o r d e r s  fo r  m a t e r ia l  o r  m e r c h a n d is e  b y  m a i l ,  ph on e , o r  p e r s o n a l ly .  
D u tie s  in v o lv e  an y  c o m b in a t io n  o f the fo l lo w in g : Q u otin g p r i c e s  to  c u s t o m e r s ;  m a k in g  out an  o r d e r  
sh e e t  l i s t in g  the i t e m s  to  m a k e  up the o r d e r ;  c h e c k in g  p r i c e s  an d  q u a n t i t ie s  o f i t e m s  on o r d e r  
sh e e t ;  and d is t r ib u t in g  o r d e r  sh e e t s  to  r e s p e c t iv e  d e p a r tm e n ts  to  be  f i l le d .  M ay  c h e c k  w ith  c r e d it  
d e p a r tm e n t  to  d e te r m in e  c r e d it  r a t in g  o f c u s to m e r ,  a c k n o w le d g e  r e c e ip t  o f o r d e r s  f r o m  c u s t o m e r s ,  
fo llo w  up o r d e r s  to  s e e  th a t  th e y  h a v e  b ee n  f i l l e d ,  k e e p  f i l e  o f o r d e r s  r e c e iv e d ,  and c h e c k  sh ip p in g  
in v o ic e s  w ith  o r ig in a l  o r d e r s .

C L E R K ,  P A Y R O L L

C o m p u te s  w a g e s  o f c o m p an y  e m p lo y e e s  and e n t e r s  the n e c e s s a r y  d a ta  on the p a y r o l l  
s h e e t s .  D u tie s  in v o lv e : C a lc u la t in g  w o r k e r s ' e a r n in g s  b a s e d  on t im e  o r  p r o d u c tio n  r e c o r d s ;  and 
p o s t in g  c a lc u la te d  d a ta  on p a y r o l l  sh e e t ,  sh o w in g  in fo r m a tio n  su c h  a s  w o r k e r 's  n a m e , w o rk in g  
d a y s ,  t im e ,  r a t e ,  d e d u c tio n s  fo r  in s u r a n c e ,  an d  to ta l w a g e s  d u e . M ay  m a k e  out p a y c h e c k s  and 
a s s i s t  p a y m a s te r  in  m a k in g  u p  and d is t r ib u t in g  p a y  e n v e lo p e s .  M ay  u se  a  c a lc u la t in g  m a c h in e .

C O M P T O M E T E R  O P E R A T O R

P r im a r y  d u ty  i s  to  o p e r a te  a  C o m p to m e te r  to  p e r f o r m  m a th e m a t ic a l  c o m p u ta t io n s . T h is  
jo b  i s  not to  be c o n fu se d  w ith  th a t o f s t a t i s t i c a l  o r  o th e r  ty p e of c l e r k ,  w hich  m a y  in v o lv e  f r e ­
q u en t u s e  o f a  C o m p to m e te r  b u t, in  w h ich , u s e  o f th is  m a c h in e  i s  in c id e n ta l to  p e r fo r m a n c e  of 
o th e r  d u t ie s .

K E Y P U N C H  O P E R A T O R

C l a s s  A . O p e r a te s  a  n u m e r ic a l  a n d /o r  a lp h a b e t ic a l  o r  c o m b in a t io n  k ey pu n ch  m a c h in e  to  
t r a n s c r ib e  d a ta  f r o m  v a r io u s  so u r c e  d o c u m e n ts  to  k ey pu n ch  ta b u la t in g  c a r d s .  P e r f o r m s  s a m e  
t a s k s  a s  lo w e r  le v e l  k ey pu n ch  o p e r a to r  b u t, in  a d d it io n , w o rk  r e q u ir e s  a p p lic a t io n  o f c o d in g  
s k i l l s  an d  the m a k in g  o f so m e  d e te r m in a t io n s ,  fo r  e x a m p le ,  l o c a t e s  on the so u r c e  d o c u m en t 
the i t e m s  to  b e  pu nch ed ; e x t r a c t s  in fo r m a tio n  f r o m  s e v e r a l  d o c u m e n ts ; an d  s e a r c h e s  f o r  and  
in t e r p r e t s  in fo r m a tio n  on the d o c u m en t to  d e te r m in e  in fo r m a tio n  to  be pu n ch ed . M a y  t r a in  
in e x p e r ie n c e d  o p e r a t o r s .
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K E Y P U N C H  O P E R A T O R --- C o n tin u ed

C l a s s  B . U n d er c lo s e  su p e r v is io n  o r  fo llo w in g  s p e c i f i c  p r o c e d u r e s  o r  in s t r u c t io n s ,  
t r a n s c r ib e s  d a ta  f r o m  s o u r c e  d o c u m e n ts to  pu nch ed  c a r d s .  O p e r a te s  a  n u m e r ic a l  a n d /o r  
a lp h a b e t ic a l  o r  c o m b in a t io n  keypu nch  m a c h in e  to  keypu n ch  ta b u la t in g  c a r d s .  M ay  v e r i f y  c a r d s .  
W orking f r o m  v a r io u s  s t a n d a r d iz e d  so u r c e  d o c u m e n ts , fo llo w s  sp e c i f ie d  se q u e n c e s  w hich  h ave 
b e e n  c o d ed  o r  p r e s c r ib e d  in  d e ta i l  an d  r e q u ir e  l i t t le  o r  no s e le c t in g ,  c o d in g , o r  in te r p r e t in g  
o f d a ta  to  b e  pu n ch ed . P r o b le m s  a r i s in g  f r o m  e r r o n e o u s  i t e m s  o r  c o d e s ,  m i s s in g  in fo r m a tio n , 
e t c . ,  a r e  r e f e r r e d  to  s u p e r v i s o r .

O F F I C E  BO Y  OR G IR L

P e r f o r m s  v a r io u s  ro u tin e  d u t ie s  su c h  a s  ru n n in g e r r a n d s ,  o p e r a t in g  m in o r  o ff ic e  m a ­
c h in e s  su c h  a s  s e a l e r s  o r  m a i l e r s ,  o pen in g an d  d is t r ib u t in g  m a i l ,  an d  o th er  m in o r  c l e r i c a l  w o rk .

S E C R E T A R Y

A s s ig n e d  a s  p e r s o n a l  s e c r e t a r y ,  n o r m a l ly  to  one in d iv id u a l. M a in ta in s  a  c lo s e  an d  h ig h ly  
r e s p o n s iv e  r e la t io n sh ip  to  the d a y - t o - d a y  w o rk  a c t iv i t ie s  o f the s u p e r v i s o r .  W orks f a i r l y  in d e ­
pen d en tly  r e c e iv in g  a  m in im u m  of d e ta i le d  su p e r v is io n  an d  g u id a n c e . P e r f o r m s  v a r ie d  c l e r i c a l  
an d  s e c r e t a r i a l  d u t ie s ,  u s u a l ly  in c lu d in g  m o s t  o f th e fo llo w in g : (a) R e c e iv e s  te le p h o n e  c a l l s ,
p e r s o n a l  c a l l e r s ,  an d  in c o m in g  m a i l ,  a n s w e r s  ro u tin e  in q u ir i e s ,  and  r o u t e s  the te c h n ic a l  in q u ir ie s  
to  the p r o p e r  p e r s o n s ;  (b) e s t a b l i s h e s ,  m a in ta in s ,  an d  r e v i s e s  the s u p e r v i s o r 's  f i l e s ;  (c) m a in ta in s  
the s u p e r v i s o r 's  c a le n d a r  and m a k e s  a p p o in tm e n ts  a s  in s t r u c te d ;  (d) r e l a y s  m e s s a g e s  f r o m  s u p e r ­
v is o r  to  s u b o r d in a te s ;  (e) r e v ie w s  c o r r e sp o n d e n c e ,  m e m o r a n d a , and r e p o r t s  p r e p a r e d  b y  o th e r s  
fo r  the s u p e r v i s o r 's  s ig n a tu r e  to  a s s u r e  p r o c e d u r a l  and  ty p o g ra p h ic  a c c u r a c y ;  and (f) p e r f o r m s  
s t e n o g r a p h ic  an d  ty p in g  w o rk .

M ay  a l s o  p e r fo r m  o th e r  c l e r i c a l  and s e c r e t a r i a l  t a s k s  o f c o m p a r a b le  n a tu re  and d if f ic u lty . 
The w o rk  ty p ic a lly  r e q u ir e s  kn ow led ge  o f o ff ic e  ro u tin e  and u n d e rs ta n d in g  of the o r g a n iz a t io n , 
p r o g r a m s ,  and p r o c e d u r e s  r e la t e d  to  the w o rk  of the s u p e r v i s o r .

E x c lu s io n s

.Not a l l  p o s it io n s  th a t a r e  t i t le d  " s e c r e t a r y "  p o s s e s s  the a b o v e  c h a r a c t e r i s t i c s .  E x a m p le s  
of p o s it io n s  w hich  a r e  e x c lu d e d  f r o m  the d e fin it io n  a r e  a s  fo l lo w s :  (a) P o s i t io n s  w hich  do not m e e t 
the " p e r s o n a l "  s e c r e t a r y  c o n c e p t d e s c r ib e d  a b o v e ; (b) s t e n o g r a p h e r s  not fu lly  t r a in e d  in  s e c r e t a r i a l  
type d u t ie s ;  (c) s t e n o g r a p h e r s  s e r v in g  a s  o ff ic e  a s s i s t a n t s  to  a  g ro u p  o f p r o f e s s io n a l ,  te c h n ic a l ,  
o r  m a n a g e r ia l  p e r s o n s ;  (d) s e c r e t a r y  p o s it io n s  in  w hich  the d u t ie s  a r e  e i th e r  su b s t a n t ia l ly  m o r e  
ro u tin e  o r  su b s t a n t ia l ly  m o r e  c o m p le x  and r e s p o n s ib le  th an  th o se  c h a r a c t e r i z e d  in  the d e fin it io n ; 
and (e) a s s i s t a n t  typ e p o s it io n s  w hich  in v o lv e  m o r e  d if f ic u lt  o r  m o r e  r e s p o n s ib le  te c h n ic a l,  a d m in ­
i s t r a t i v e ,  s u p e r v i s o r y ,  o r  s p e c i a l iz e d  c l e r i c a l  d u t ie s  w hich  a r e  not ty p ic a l  o f s e c r e t a r i a l  w o rk .

N O T E : The t e r m  " c o r p o r a t e  o f f i c e r , "  u se d  in  the le v e l d e f in it io n s  fo llo w in g , r e f e r s  to  
th o se  o f f i c i a l s  w ho h a v e  a  s ig n i f ic a n t  c o r p o r a te - w id e  p o lic y m a k in g  r o le  w ith  r e g a r d  to  m a jo r  
c o m p an y  a c t iv i t ie s .  The t i t le  " v i c e  p r e s i d e n t , "  though  n o r m a l ly  in d ic a t iv e  o f th is  r o le ,  d o e s  not 
in a l l  c a s e s  id e n tify  su c h  p o s it io n s .  V ice  p r e s id e n t s  w h ose  p r im a r y  r e s p o n s ib i l i t y  i s  to  a c t  p e r ­
so n a l ly  on in d iv id u a l c a s e s  o r  t r a n s a c t io n s  ( e .g . ,  a p p r o v e  o r  d en y  in d iv id u a l lo an  o r  c r e d it  a c t io n s ;  
a d m in is te r  in d iv id u a l t r u s t  a c c o u n t s ;  d ir e c t ly  s u p e r v is e  a  c l e r i c a l  s ta ff )  a r e  not c o n s id e r e d  to  be 
" c o r p o r a t e  o f f i c e r s "  fo r  p u r p o s e s  of a p p ly in g  the fo llo w in g  le v e l  d e f in i t io n s .

C l a s s  A

a . S e c r e t a r y  to  th e c h a ir m a n  o f th e  b o a r d  o r  p r e s id e n t  o f a  c o m p an y  th a t e m p lo y s ,  in  
a l l ,  o v e r  100 b u t fe w e r  th an  5 ,0 0 0  p e r s o n s ; o r

b . S e c r e t a r y  to  a  c o r p o r a te  o f f i c e r  (o th e r  th an  th e c h a ir m a n  o f th e b o a r d  o r  p r e s id e n t)
o f a  c o m p an y  th a t e m p lo y s ,  in  a l l ,  o v e r  5 , 000 b ut fe w e r  th an  25 , 000  p e r s o n s ; o r

c . S e c r e t a r y  to  th e  h e a d  ( im m e d ia te ly  b e lo w  th e c o r p o r a te  o f f ic e r  le v e l )  o f  a  m a jo r
se g m e n t  o r  s u b s id ia r y  o f a  c o m p an y  th a t  e m p lo y s ,  in  a l l ,  o v e r  2 5 ,0 0 0  p e r s o n s .

C l a s s  B

a . S e c r e t a r y  to  th e c h a ir m a n  o f th e b o a r d  o r  p r e s id e n t  o f a  c o m p an y  th a t e m p lo y s ,  in  
a l l ,  fe w e r  th an  100 p e r s o n s ; o r

b . S e c r e t a r y  to  a  c o r p o r a te  o f f ic e r  (o th e r  th an  the c h a ir m a n  o f the b o a r d  o r  p r e s id e n t)
o f a  c o m p an y  th a t  e m p lo y s ,  in  a l l ,  o v e r  100 b u t fe w e r  th an  5 ,0 0 0  p e r s o n s ; o r

c . S e c r e t a r y  to  the h e a d  ( im m e d ia te ly  b e lo w  th e o f f ic e r  le v e l)  o v e r  e i th e r  a  m a jo r
c o r p o r a te - w id e  fu n c tio n a l a c t iv i ty  ( e .g . ,  m a r k e t in g ,  r e s e a r c h ,  o p e r a t io n s ,  in d u s t r ia l  r e l a -  
t io n s ,  e t c .)  o r~ a  m a jo r  g e o g r a p h ic  o r  o r g a n iz a t io n a l  se g m e n t  ( e .g . ,  a  r e g io n a l  h e a d q u a r te r s ;  
a  m a jo r  d iv is io n )  o f a  c o m p an y  th a t e m p lo y s ,  in  a l l ,  o v e r  5 ,0 0 0  but fe w e r  th an  2 5 ,0 0 0  
e m p lo y e e s ; o r
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d. S e c r e t a r y  to  th e h e a d  o f an  in d iv id u a l p la n t, f a c to r y ,  e tc . (o r  o th e r  e q u iv a le n t  le v e l  
o f o f f ic ia l )  th a t e m p lo y s ,  in  a l l ,  o v e r  5, 000 p e r s o n s ; o r

e . S e c r e t a r y  to  the h e a d  o f a  l a r g e  and im p o r ta n t  o r g a n iz a t io n a l  se g m e n t  ( e .g . ,  a  m id d le  
m a n a g e m e n t s u p e r v i s o r  o f an  o r g a n iz a t io n a l  s e g m e n t  o fte n  in v o lv in g  a s  m a n y  a s  s e v e r a l  
h u n d red  p e r s o n s )  o f  a  c o m p an y  th a t  e m p lo y s ,  in  a l l ,  o v e r  25 , 000 p e r s o n s .

C l a s s  C

a . S e c r e t a r y  to  an  e x e c u t iv e  o r  m a n a g e r ia l  p e r s o n  w h o se  r e s p o n s ib i l i t y  i s  not e q u iv a le n t 
to  one o f th e s p e c i f i c  l e v e l  s i tu a t io n s  in  th e  d e fin it io n  f o r  c l a s s  B ,  b u t w h o se  su b o r d in a te  s t a f f  
n o r m a l ly  n u m b e r s  a t  l e a s t  s e v e r a l  d o ze n  e m p lo y e e s  and  i s  u s u a l ly  d iv id e d  in to  o r g a n iz a t io n a l  
s e g m e n t s  w h ich  a r e  o fte n , in  tu r n ,  fu r th e r  su b d iv id e d . In so m e  c o m p a n ie s ,  th is  l e v e l  in c lu d e s  
a  w id e  r a n g e  o f o r g a n iz a t io n a l  e c h e lo n s ;  in  o t h e r s ,  o n ly  o n e o r  tw o; £ r

b . S e c r e t a r y  to  th e  h e a d  o f an  in d iv id u a l p la n t, f a c to r y ,  e tc . (o r  o th e r  e q u iv a le n t le v e l  
o f o f f ic ia l )  th a t e m p lo y s ,  in  a l l ,  fe w e r  th an  5 ,0 0 0  p e r s o n s .

C l a s s  D

a . S e c r e t a r y  to  th e s u p e r v i s o r  o r  h e a d  o f a  s m a l l  o r g a n iz a t io n a l  u n it ( e . g . ,  fe w e r  th an  
ab o u t 25 o r  30 p e r s o n s ) ;  _or

b . S e c r e t a r y  to  a  n o n s u p e r v i so r y  s t a f f  s p e c i a l i s t ,  p r o f e s s io n a l  e m p lo y e e , a d m in i s t r a ­
t iv e  o f f i c e r ,  o r  a s s i s t a n t ,  s k i l le d  te c h n ic ia n  o r  e x p e r t .  (N O T E ; M an y  c o m p a n ie s  a s s i g n  
s t e n o g r a p h e r s ,  r a th e r  th an  s e c r e t a r i e s  a s  d e s c r ib e d  a b o v e , to  th is  l e v e l  o f s u p e r v i s o r y  o r  
n o n s u p e r v i s o r y  w o r k e r .)

S T E N O G R A P H E R , G E N E R A L

P r im a r y  du ty  i s  to  ta k e  d ic ta t io n  in v o lv in g  a  n o r m a l ro u tin e  v o c a b u la r y  f r o m  one o r  m o r e  
p e r s o n s  e i th e r  in  sh o rth a n d  o r  b y  S ten o ty p e  o r  s i m i l a r  m a c h in e ; and  t r a n s c r ib e  d ic t a t io n .  M ay  
a l s o  ty p e  f r o m  w r it te n  c o p y . M ay  m a in ta in  f i l e s ,  k e e p  s im p le  r e c o r d s ,  o r  p e r fo r m  o th er  r e la t iv e ly  
ro u tin e  c l e r i c a l  t a s k s .  M ay  o p e r a te  f r o m  a  s te n o g r a p h ic  p o o l. D o e s  not in c lu d e  t r a n s c r ib in g -  
m a c h in e  w o rk , (S e e  tr a n s c r ib in g - m a c h in e  o p e r a t o r .)

S T E N O G R A P H E R , S E N IO R

P r im a r y  du ty  i s  to  ta k e  d ic ta t io n  in v o lv in g  a  v a r ie d  te c h n ic a l o r  s p e c i a l iz e d  v o c a b u la r y  
su ch  a s  in  le g a l  b r i e f s  o r  r e p o r t s  on s c ie n t i f i c  r e s e a r c h  fr o m  one o r  m o r e  p e r s o n s  e i th e r  in  s h o r t ­
h and o r  b y  S ten o ty p e  o r  s i m i l a r  m a c h in e ; an d  t r a n s c r ib e  d ic ta t io n . M ay  a l s o  ty p e  f r o m  w r it te n  
c o p y . M ay  a l s o  s e t  u p  and m a in ta in  f i l e s ,  k e e p  r e c o r d s ,  e tc .

OR

P e r f o r m s  s t e n o g r a p h ic  d u t ie s  r e q u ir in g  s ig n i f ic a n t ly  g r e a t e r  in d ep en d e n ce  an d  r e s p o n s i ­
b il i ty  th an  s t e n o g r a p h e r s ,  g e n e r a l  a s  e v id e n c e d  b y  the fo llo w in g : W ork r e q u ir e s  h igh  d e g r e e  o f 
s t e n o g r a p h ic  sp e e d  an d  a c c u r a c y ;  and a  th o ro u g h  w o rk in g  k n ow led ge of g e n e r a l  b u s in e s s  an d  o ff ic e  
p r o c e d u r e s  and o f the s p e c i f ic  b u s in e s s  o p e r a t io n s ,  o r g a n iz a t io n ,  p o l ic i e s ,  p r o c e d u r e s ,  f i l e s ,  
w o rk flo w , e t c .  U s e s  th is  kn ow led ge  in  p e r fo r m in g  s t e n o g r a p h ic  d u t ie s  and r e s p o n s ib le  c l e r i c a l  
t a s k s  su c h  a s ,  m a in ta in in g  fo llo w u p  f i l e s ;  a s s e m b l in g  m a t e r ia l  fo r  r e p o r t s ,  m e m o r a n d u m s, le t t e r s ,  
e t c . ;  c o m p o s in g  s im p le  l e t t e r s  f r o m  g e n e r a l  in s t r u c t io n s ;  r e a d in g  an d  ro u t in g  in c o m in g  m a i l ;  and 
a n sw e r in g  ro u t in e  q u e s t io n s ,  e t c .  D o e s not in c lu d e  t r a n s c r ib in g - m a c h in e  w o rk .

SW IT C H B O A R D  O P E R A T O R

C l a s s  A . O p e r a te s  a  s in g le -  o r  m u lt ip le - p o s it io n  te le p h o n e  sw itc h b o a rd  h an d lin g  in c o m in g , 
o u tg o in g , in t r a p la n t  o r  o f f ic e  c a l l s .  P e r f o r m s  fu l l  te le p h o n e  in fo r m a tio n  s e r v i c e  o r  h a n d le s  
c o m p le x  c a l l s ,  su c h  a s  c o n fe r e n c e ,  c o l le c t ,  o v e r s e a s ,  o r  s i m i l a r  c a l l s ,  e i th e r  in  a d d it io n  to  
d o in g ro u t in e  w o rk  a s  d e s c r ib e d  f o r  sw itc h b o a r d  o p e r a to r ,  c l a s s  B ,  o r  a s  a  fu l l- t im e  
a s s ig n m e n t .  ( " F u l l "  te le p h o n e  in fo r m a tio n  s e r v i c e  o c c u r s  w hen th e e s ta b l i s h m e n t  h a s  v a r ie d  
fu n c tio n s  th a t a r e  not r e a d i ly  u n d e r s ta n d a b le  f o r  te le p h o n e  in fo r m a tio n  p u r p o s e s ,  e . g . ,  b e c a u s e  
o f o v e r la p p in g  o r  in te r r e l a t e d  fu n c tio n s , an d  c o n se q u e n tly  p r e s e n t  fr e q u e n t  p r o b le m s  a s  to  
w h ich  e x te n s io n s  a r e  a p p r o p r ia t e  f o r  c a l l s . )

C l a s s  B . O p e r a te s  a  s in g le -  o r  m u lt ip le - p o s it io n  te le p h o n e  sw itc h b o a rd  h a n d lin g  in c o m in g , 
o u tg o in g , in tr a p la n t  o r  o f f ic e  c a l l s .  M a y  h a n d le  ro u t in e  lo n g  d is ta n c e  c a l l s  and  r e c o r d  t o l l s .  
M ay  p e r f o r m  l im it e d  te le p h o n e  in fo r m a tio n  s e r v ic e .  ( " L im it e d "  te le p h o n e  in fo r m a tio n  s e r v ic e  
o c c u r s  i f  th e  fu n c tio n s  o f  th e e s ta b l i s h m e n t  s e r v ic e d  a r e  r e a d i ly  u n d e r s ta n d a b le  f o r  te le p h o n e  
in fo r m a tio n  p u r p o s e s ,  o r  i f  th e  r e q u e s t s  a r e  ro u t in e , e . g . ,  g iv in g  e x te n s io n  n u m b e r s  w hen 
s p e c i f i c  n a m e s  a r e  fu r n is h e d ,  o r  i f  c o m p le x  c a l l s  a r e  r e f e r r e d  to  a n o th e r  o p e r a to r .)
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SW ITCHBOARD O PE R A T O R -R EC EP T IO N IST

In addition to p erfo rm in g  du ties of o p era to r  on a s in g le -p o sit io n  or m on itor-type sw itch ­
b oard , a c ts  a s  recep tio n ist and m ay a lso  type or p e rfo rm  routine c le r ic a l w ork a s  p art of regu la r  
du tie s. Th is typing or c le r ic a l w ork m ay take the m a jo r  p art of th is w o rk e r 's  tim e while at 
sw itchboard .

TA BULATING-M ACH INE O PERA TO R

C la s s  A . O p era tes a v a r ie ty  of tabulatin g  or e le c tr ic a l accounting m ach in es, typ ica lly  
including such m ach in es a s  the tab u lato r , ca lc u la to r , in te rp re te r , co lla to r , and o th ers . 
P e r fo rm s com plete rep ortin g  a ss ig n m en ts  without c lo se  su p erv is io n , and p e rfo rm s d ifficult 
w irin g a s  req u ired . The com plete rep ortin g  and tabulating a ss ig n m en ts  typ ically  involve a 
v a r ie ty  of long and com plex  re p o r ts  which often a re  of ir r e g u la r  or n on recu rrin g type r e ­
quiring som e planning and sequencing of ste p s  to be taken . A s a  m ore  ex perien ced  o p e ra to r , 
i s  ty p ica lly  involved in tra in in g  new o p e ra to r s  in m achine o p era tio n s, or p a r tia lly  tra in ed  
o p e ra to rs  in w iring fro m  d ia g ra m s and op eratin g  seq u en ces of long and com plex  re p o r ts . 
D oes not include w orking su p e rv iso r s  p erfo rm in g  tabu latin g-m ach in e op eration s and day -to - 
day su p erv is io n  of the w ork and production  of a  group of tabu latin g-m achin e o p e ra to r s .

C la s s  B . O p era tes m ore  d ifficu lt tabulating or e le c tr ic a l accounting m ach in es such a s  the 
tabu lator and ca lc u la to r , in addition to the s o r t e r ,  re p ro d u ce r , and co lla to r . Th is w ork is  
p erfo rm ed  under sp e c if ic  in stru ction s and m ay include the p erfo rm an ce  of som e w iring from  
d ia g ra m s . The w ork typ ically  in vo lves, fo r ex am p le , tabulation s involving a rep etitive  
accounting e x e r c is e ,  a  com plete but sm a ll tabulatin g  study, or p a r ts  of a  lon ger and m ore 
com plex  rep o rt. Such re p o r ts  and stu d ie s  a re  u su a lly  of a  re c u rr in g  nature w here the p ro ­
ce d u re s a re  w ell e stab lish ed . M ay a lso  include the tra in in g  of new em ploy ees in the b a s ic  
operation  of the m achine.

PROFESSIONAL

D RAFTSM AN

C la s s  A . P lan s the grap h ic  p re sen ta tio n  of com plex  item s having d istin ctive  design  
fe a tu re s  that d iffer  sign ifican tly  fro m  e stab lish ed  draftin g  p reced en ts . W orks in c lo se  su p ­
port with the d esign  o r ig in a to r , and m ay recom m end m inor d esign  ch an ges. A n alyzes the 
e ffect of each change on the d e ta ils  of fo rm , function, and p osition al re la tio n sh ip s of com ­
ponents and p a r ts . W orks with a  m inim um  of su p e rv iso ry  a s s is ta n c e .  C om pleted w ork is  
review ed by d esign  o r ig in ato r  fo r co n sisten cy  with p r io r  engineering determ in ation s. M ay 
either p rep are  draw in gs, or d ire c t  th e ir p rep ara tio n  by low er lev e l d ra ftsm en .

C la s s  B . P e r fo rm s  nonroutine and com plex  d raftin g  a ss ig n m en ts  that req u ire  the ap p li­
cation  of m ost of the stan d ard ized  draw ing tech niques re g u la rly  u sed . D uties ty p ica lly  in ­
volve such w ork a s : P r e p a r e s  w orking draw in gs of su b a sse m b lie s  with ir r e g u la r  sh a p e s ,
m ultiple fun ction s, and p r e c is e  p o sitio n al re la tio n sh ip s betw een com ponents; p re p a re s  a r c h i­
te c tu ra l draw in gs fo r con stru ction  of a building including deta il draw in gs of foundations, w all 
se c tio n s , floor p la n s , and roo f. U se s  accep ted  fo rm u la s  and m an uals in m aking n e c e s sa ry  
com putations to determ in e qu an tities of m a te r ia ls  to be u sed , load c a p a c it ie s , s tren g th s, 
s t r e s s e s ,  e tc . R e c e iv e s  in itia l in stru c tio n s, req u irem e n ts , and adv ice fro m  su p e rv iso r . 
C om pleted w ork is  checked for tech n ical adequacy.

C la s s  C . P r e p a r e s  deta il draw in gs of sin g le  units o r p a r ts  fo r  en gin eerin g , con stru ction , 
m an ufactu rin g, or re p a ir  p u rp o se s . T ypes of draw in gs p re p are d  include iso m e tr ic  p ro jectio n s 
(depicting th ree  d im en sion s in ac cu ra te  sc a le ) and sec tio n a l v iew s to c la r ify  position in g of

TA BULATING-M ACH INE O PERA TO R— Continued

C la s s  C . O p era tes sim ple  tabulating or e le c tr ic a l accounting m ach in es such a s  the 
so r te r , reproducing punch, co lla to r , e tc ., with sp e c if ic  in stru ctio n s. May include sim ple  
w iring from  d iag ram s and som e filin g w ork. The w ork ty p ica lly  involves portion s of a work 
unit, for ex am p le , individual so rtin g  o r co llatin g  runs or rep etitiv e  o p eration s.

TRANSCRIBING-M ACH INE O PERA TO R , G EN ER A L

P r im a ry  duty is  to tra n sc r ib e  dictation  involving a n orm al routine vocabulary  from  
tran scrib in g -m ach in e  re c o rd s . M ay a lso  type from  w ritten  copy and do sim p le  c le r ic a l w ork. 
W orkers t ran scr ib in g  dictation  involving a  v a r ied  tech n ical o r sp e c ia liz e d  v ocab u lary  such a s  legal 
b r ie fs  or re p o rts  on sc ien tific  r e se a rc h  a re  not included. A w orker who tak e s dictation  in sh o rt­
hand or by Stenotype or s im ila r  m achine is  c la s s i f ie d  a s  a  sten o grap h er, gen eral.

TY P IST

U se s a  typew riter to m ake cop ies of v ario u s m a te r ia l or to make out b il ls  a fte r  c a lc u la ­
tions have been made by another p erson . M ay include typing of s te n c il s ,  m a ts , or s im ila r  m ate­
r ia l s  fo r u se  in duplicating p r o c e s s e s .  M ay do c le r ic a l w ork involving little  sp e c ia l tra in in g , such 
a s  keeping sim p le  r e c o r d s , filin g  re c o rd s  and re p o r ts , or so rtin g  and d istribu tin g  incom ing m ail.

C la s s  A . P e r fo rm s one or m ore of the fo llow ing: Typing m a te r ia l in fin al fo rm  when it
in volves com bining m a te r ia l fro m  se v e ra l so u rc e s  or re sp o n sib ility  for c o rre c t  sp e llin g , 
sy llab ica tio n , punctuation, e tc ., of tech n ical or unusual w ords o r fo re ign  language m a te r ia l; 
and planning layout and typing of com p licated  s t a t i s t ic a l  tab le s  to m aintain  uniform ity  and 
balan ce  in sp acin g . M ay type routine fo rm  le t te r s  vary in g d e ta ils  to su it c ircu m stan c e s.

C la s s  B . P e r fo rm s one or m ore  of the follow ing: Copy typing from  rough or c le a r  d ra fts ;
routine typing of fo rm s , in su ran ce  p o lic ie s , e tc .; and settin g  up sim ple  stan d ard  tabu lation s, 
or copying m ore  com plex  tab le s  a lrea d y  setup  and sp aced  p rop erly .

AND TECHNICAL

DRAFTSM AN---Continued

com ponents and convey needed in form ation . C on so lid ates d e ta ils  from  a num ber of so u rce s  
and a d ju sts  or t r a n sp o se s  sc a le  a s  req u ired . Su ggested  m ethods of ap proach , ap p licab le  
p reced en ts, and adv ice on so u rce  m a te r ia ls  a re  given with in itia l a ss ig n m e n ts . In stru ction s 
a re  le s s  com plete when a ss ig n m en ts  re c u r . Work m ay be sp ot-ch eck ed  during p ro g r e s s .

D R A FTSM A N -TR A C ER
C opies p lan s and draw in gs p rep ared  by o th ers by p lacin g trac in g  cloth or paper over 

draw in gs and trac in g  with pen or p en cil. (D oes not include trac in g  lim ited  to p lan s p r im a r i ly  
con sistin g  of stra igh t lin e s and a  la rg e  sc a le  not req u irin g  c lo se  delineation .)

an d /or
P re p a re s  sim p le  or rep etitiv e  draw in gs of e a s i ly  v isu a liz ed  ite m s. Work is  c lo se ly  su p erv ised  
during p r o g r e s s .

N U R SE, IND U STRIAL (R EG ISTER E D )

A r e g is te re d  n u rse  who g iv e s  n ursin g se rv ic e  under g en era l m ed ica l d irection  to ill or 
in jured em ployees or other p e rso n s who becom e il l or su ffe r  an acciden t on the p r e m ise s  of a 
fa c to ry  o r other e stab lish m en t. D uties involve a  com bination of the follow ing: G iving f i r s t  aid
to the ill or in ju red ; attending to subsequent d re s s in g  of em p lo y e e s ' in ju r ie s ; keeping re c o rd s 
of p atien ts tre a te d ; p rep arin g  acciden t re p o r ts  fo r com pen sation  or other p u rp o se s ; a s s is t in g  in 
p h y sica l exam in ation s and health evalu ation s of ap p lican ts and em ploy ees; and planning and c a r r y ­
ing out p ro g ra m s involving health education , acciden t preven tion , evalu ation  of plant environm ent, 
or other a c tiv itie s  a ffectin g  the health , w e lfa re , and sa fe ty  of a ll p erson n e l.

MAINTENANCE AND POWERPLANT

C A R P E N T E R , M AINTENANCE

P e r fo rm s the ca rp en try  du ties n e c e s sa ry  to con stru ct and m aintain  in good re p a ir  building 
woodwork and equipm ent such a s  b in s , c r ib s , co u n ters, b en ch es, p a rtitio n s, d o o rs , f lo o r s , s t a i r s ,  
c a s in g s , and t r im  m ade of wood in aji e stab lish m en t. Work involves m ost of the follow ing: P lan ­
ning and lay ing out of w ork fro m  b lu ep rin ts, d raw in gs, m o d e ls , or v e rb a l in stru ction s usin g a 
v a r ie ty  of ca rp e n te r *s  han dtools, p ortab le  pow er to o ls , and stan dard  m e asu rin g  in stru m en ts;

C A R P E N T E R , M AINTENANCE— Continued

m aking stan d ard  shop com putations re la tin g  to d im en sion s of w ork ; and se le ctin g  m a te r ia ls  n e c e s­
s a r y  for the w ork. In g en era l, the w ork of the m ain ten ance ca rp en ter  r e q u ire s  rounded t r a in ­
ing and experien ce  u su a lly  acqu ired  through a fo rm a l ap p ren ticesh ip  or equivalent train in g and 
ex p erien ce .
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E L E C T R IC IA N , M A IN T E N A N C E

P e r f o r m s  a  v a r ie ty  of e l e c t r i c a l  t r a d e  fu n c tio n s su c h  a s  th e in s ta l la t io n ,  m a in te n a n c e , 
o r  r e p a i r  o f eq u ip m en t fo r  the g e n e r a t io n , d is t r ib u t io n ,  o r  u t i l iz a t io n  o f e l e c t r ic  e n e r g y  in  an 
e s t a b l i s h m e n t .  W ork in v o lv e s  m o s t  o f the fo llo w in g : I n s ta l l in g  o r  r e p a ir in g  an y  o f a  v a r ie ty  o f
e l e c t r i c a l  eq u ip m en t su c h  a s  g e n e r a t o r s ,  t r a n s f o r m e r s ,  sw i tc h b o a r d s ,  c o n t r o l le r s ,  c ir c u it  b r e a k ­
e r s ,  m o t o r s ,  h e a tin g  u n it s ,  condu it s y s t e m s ,  o r  o th er  t r a n s m i s s i o n  eq u ip m en t; w o rk in g  f r o m  
b lu e p r in t s ,  d r a w in g s ,  la y o u ts ,  o r  o th er  s p e c i f i c a t io n s ;  lo c a t in g  and d ia g n o s in g  tr o u b le  in  the 
e l e c t r i c a l  s y s t e m  o r  eq u ip m en t; w o rk in g  s t a n d a r d  c o m p u ta tio n s  r e la t in g  to  lo a d  r e q u ir e m e n ts  o f 
w ir in g  o r  e l e c t r i c a l  eq u ip m en t; and u s in g  a  v a r ie ty  o f e l e c t r i c i a n 's  h a n d to o ls  and m e a s u r in g  and 
te s t in g  in s t r u m e n ts .  In g e n e r a l ,  the w o rk  o f the m a in te n a n c e  e l e c t r ic i a n  r e q u ir e s  ro u n d ed  t r a i n ­
in g and e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u gh  a  fo r m a l  a p p r e n t ic e sh ip  o r  e q u iv a le n t tr a in in g  and 
e x p e r ie n c e .

E N G IN E E R , S T A T IO N A R Y

O p e r a te s  and m a in ta in s  and m a y  a l s o  s u p e r v i s e  the o p e r a t io n  of s t a t io n a r y  e n g in e s  and 
eq u ip m en t (m e c h a n ic a l o r  e l e c t r ic a l )  to  su p p ly  th e e s ta b li sh m e n t  in  w h ich  em p lo y e d  w ith  p o w e r , 
h e a t ,  r e f r ig e r a t io n ,  o r  a ir - c o n d it io n in g .  W ork in v o lv e s :  O p e ra tin g  and m a in ta in in g  eq u ip m en t
su c h  a s  s t e a m  e n g in e s ,  a i r  c o m p r e s s o r s ,  g e n e r a t o r s ,  m o to r s ,  tu r b in e s ,  v e n t ila t in g  and r e f r i g ­
e r a t in g  e q u ip m e n t , s t e a m  b o i le r s  an d  b o i le r - f e d  w a te r  p u m p s; m a k in g  eq u ip m en t r e p a i r s ;  and 
k e e p in g  a  r e c o r d  o f o p e r a t io n  of m a c h in e r y , t e m p e r a tu r e ,  an d  fu e l c o n su m p tio n . M ay  a l s o  s u ­
p e r v i s e  th e se  o p e r a t io n s .  H ead  o r  c h ie f  e n g in e e r s  in  e s ta b l i s h m e n ts  e m p lo y in g  m o r e  th an  one 
e n g in e e r  a r e  e x c lu d e d .

F IR E M A N , S T A T IO N A R Y  B O IL E R

F i r e s  s t a t io n a r y  b o i le r s  to  fu r n is h  the e s ta b li sh m e n t  in  w h ich  e m p lo y e d  w ith  h e a t ,  p o w e r , 
o r  s t e a m .  F e e d s  fu e ls  to  f i r e  by  hand o r  o p e r a te s  a  m e c h a n ic a l s t o k e r ,  o r  g a s  o r  o i l  b u r n e r ;  
and c h e c k s  w a te r  and s a f e ty  v a lv e s .  M ay  c le a n ,  o i l ,  o r  a s s i s t  in  r e p a ir in g  b o i le r r o o m  eq u ip m en t.

H E L P E R ,  M A IN T E N A N C E  T R A D E S

A s s i s t s  one o r  m o r e  w o r k e r s  in  th e sk i l le d  m a in te n an c e  t r a d e s ,  by  p e r fo r m in g  s p e c i f ic  
o r  g e n e r a l  d u t ie s  o f l e s s e r  s k i l l ,  su c h  a s  k e e p in g  a  w o r k e r  su p p lie d  w ith  m a t e r i a l s  and t o o l s ;  
c le a n in g  .w o rk in g  a r e a ,  m a c h in e , and eq u ip m en t; a s s i s t i n g  jo u r n e y m a n  by h o ld in g  m a t e r ia l s  o r  
t o o l s ;  an d  p e r fo r m in g  o th er  u n sk ille d  t a s k s  a s  d ir e c te d  by jo u r n e y m a n . T h e k ind  of w o rk  the 
h e lp e r  i s  p e r m it te d  to  p e r fo r m  v a r i e s  f r o m  tr a d e  to  t r a d e :  In so m e  t r a d e s  the h e lp e r  i s  c o n ­
fin e d  to  su p p ly in g , li f t in g ,  an d  h o ld in g  m a t e r i a l s  and to o ls  and c le a n in g  w o rk in g  a r e a s ;  and in 
o th e r s  he i s  p e r m itte d  to  p e r fo r m  s p e c i a l iz e d  m a c h in e  o p e r a t io n s ,  o r  p a r t s  o f a  t r a d e  th a t a r e  
a l s o  p e r fo r m e d  by w o r k e r s  on a  fu l l- t im e  b a s i s .

M A C H IN E -T O O L  O P E R A T O R , TO O LR O O M

S p e c ia l i z e s  in  th e o p e r a t io n  o f one o r  m o r e  ty p e s  o f m a c h in e  to o l s ,  su c h  a s  j i g  b o r e r s ,  
c y l in d r ic a l  o r  s u r f a c e  g r i n d e r s ,  en g in e  la t h e s ,  o r  m ill in g  m a c h in e s ,  in  th e  c o n s tr u c t io n  of 
m a c h in e - sh o p  t o o l s ,  g a g e s ,  j i g s ,  f ix t u r e s ,  o r  d ie s .  W ork in v o lv e s  m o s t  of the fo llo w in g : P la n ­
ning and p e r fo r m in g  d if f ic u lt  m a c h in in g  o p e r a t io n s ;  p r o c e s s in g  i t e m s  r e q u ir in g  c o m p lic a te d  se tu p s  
o r  a  h igh  d e g r e e  o f a c c u r a c y ;  u s in g  a  v a r ie ty  o f p r e c i s io n  m e a s u r in g  in s t r u m e n ts ;  s e le c t in g  f e e d s ,  
s p e e d s ,  to o lin g , and o p e r a t io n  se q u e n c e ; and  m a k in g  n e c e s s a r y  a d ju s tm e n t s  d u r in g  o p e r a t io n  to 
a c h ie v e  r e q u is i t e  to l e r a n c e s  o r  d im e n s io n s .  M ay  be r e q u ir e d  to  r e c o g n iz e  w hen to o l s  n eed  d r e s s ­
in g , to  d r e s s  t o o l s ,  and to  s e le c t  p r o p e r  c o o la n ts  and  cu ttin g  and lu b r ic a t in g  o i l s .  F o r  c r o s s ­
in d u s tr y  w a g e  stu d y  p u r p o s e s ,  m a c h in e - to o l o p e r a t o r s ,  to o lr o o m , in  to o l and d ie  jo b b in g  sh o p s 
a r e  ex c lu d e d  f r o m  th is  c l a s s i f i c a t io n .

M A C H IN IST , M A IN T E N A N C E

P r o d u c e s  r e p la c e m e n t  p a r t s  and new p a r t s  in  m a k in g  r e p a i r s  o f m e ta l  p a r t s  o f m e c h a n ­
ic a l  eq u ip m en t o p e r a te d  in  an  e s ta b li sh m e n t .  W ork in v o lv e s  m o s t  o f the fo llo w in g : In te r p r e t in g
w r it te n  in s t r u c t io n s  and s p e c i f ic a t io n s ;  p lan n in g  an d  la y in g  out o f w o rk ; u s in g  a  v a r ie ty  o f m a ­
c h in i s t 's  h a n d to o ls  and p r e c i s io n  m e a s u r in g  in s t r u m e n ts ;  se t t in g  up and o p e r a t in g  s t a n d a r d  m a c h in e  
to o l s ;  sh a p in g  o f m e ta l p a r t s  to  c lo s e  t o l e r a n c e s ;  m a k in g  s t a n d a r d  sh o p  c o m p u ta tio n s  r e la t in g  to  
d im e n s io n s  o f w o rk , to o lin g , f e e d s ,  an d  s p e e d s  of m a c h in in g ; kn ow led ge  o f the w o rk in g  p r o p e r t ie s  
o f th e co m m o n  m e ta ls ;  s e le c t in g  s t a n d a r d  m a t e r i a l s ,  p a r t s ,  an d  eq u ip m en t r e q u ir e d  fo r  h is  w o rk ; 
and f it t in g  and a s s e m b l in g  p a r t s  in to m e c h a n ic a l  eq u ip m en t. In g e n e r a l ,  the m a c h in i s t 's  w o rk  
n o r m a l ly  r e q u i t e s  a  ro u n d ed  tr a in in g  in  m a c h in e - sh o p  p r a c t ic e  u s u a l ly  a c q u ir e d  th ro u gh  a  fo r m a l 
a p p r e n t ic e sh ip  o r  eq u iv a le n t tr a in in g  and e x p e r ie n c e .

M E C H A N IC , A U T O M O T IV E  (M A IN T E N A N C E )

R e p a i r s  a u to m o b i le s ,  b u s e s ,  m o to r t r u c k s ,  an d  t r a c t o r s  o f an  e s ta b li sh m e n t .  W ork in ­
v o lv e s  m o s t  o f th e  fo llo w in g : E x a m in in g  a u to m o tiv e  eq u ip m en t to  d ia g n o se  so u r c e  o f t r o u b le ; 
d i s a s s e m b l in g  eq u ip m en t and p e r fo r m in g  r e p a i r s  th a t in v o lv e  the u s e  o f su c h  h a n d to o ls  a s  
w r e n c h e s ,  g a g e s ,  d r i l l s ,  o r  sp e c ia l iz e d  eq u ip m en t in  d is a s s e m b l in g  o r  f it t in g  p a r t s ;  r e p la c in g  
b ro k e n  o r  d e fe c t iv e  p a r t s  f r o m  s to c k ; g r in d in g  and a d ju s t in g  v a lv e s ;  r e a s s e m b lin g  and  in s ta l l in g

M E C H A N IC , A U T O M O T IV E  (M A IN T E N A N C E )— C ontinued

th e v a r io u s  a s s e m b l i e s  in  the v e h ic le  and m a k in g  n e c e s s a r y  a d ju s tm e n t s ;  an d  a lin in g  w h e e ls ,  
a d ju s t in g  b r a k e s  an d  l ig h t s ,  o r  tig h te n in g  body  b o lt s .  In g e n e r a l ,  th e  w o rk  o f the a u to m o tiv e  
m e c h a n ic  r e q u ir e s  ro u n d ed  tr a in in g  and e x p e r ie n c e  u su a l ly  a c q u ir e d  th ro u gh  a  f o r m a l  a p p r e n ­
t ic e s h ip  o r  e q u iv a le n t tr a in in g  and e x p e r ie n c e .

M E C H A N IC , M A IN T E N A N C E

R e p a i r s  m a c h in e r y  o r  m e c h a n ic a l  eq u ip m en t of an  e s ta b li sh m e n t .  W ork in v o lv e s  m o s t  
of th e fo llo w in g : E x a m in in g  m a c h in e s  and m e c h a n ic a l  eq u ip m en t to  d ia g n o se  so u r c e  o f t r o u b le ;
d is m a n tl in g  o r  p a r t ly  d ism a n tl in g  m a c h in e s  an d  p e r fo r m in g  r e p a i r s  th a t m a in ly  in v o lv e  the u se  
o f h a n d to o ls  in  s c r a p in g  and f it t in g  p a r t s ;  r e p la c in g  b ro k e n  o r  d e fe c t iv e  p a r t s  w ith  i t e m s  o b ta in e d  
f r o m  s to c k ;  o r d e r in g  th e p r o d u c tio n  of a  r e p la c e m e n t  p a r t  by  a  m a c h in e  sh o p  o r  se n d in g  of th e 
m a c h in e  to  a  m a c h in e  sh o p  fo r  m a jo r  r e p a i r s ;  p r e p a r in g  w r it te n  s p e c i f ic a t io n s  fo r  m a jo r  r e p a i r s  
o r  fo r  th e p r o d u c tio n  of p a r t s  o r d e r e d  f r o m  m a c h in e  sh o p ; r e a s s e m b lin g  m a c h in e s ;  and m a k in g  
a l l  n e c e s s a r y  a d ju s tm e n t s  fo r  o p e r a t io n . In g e n e r a l ,  th e w o rk  o f a  m a in te n a n c e  m e c h a n ic  r e ­
q u i r e s  ro u n d ed  t r a in in g  and e x p e r ie n c e  u su a l ly  a c q u ir e d  th ro u gh  a  fo r m a l  a p p r e n t ic e sh ip  o r  
e q u iv a le n t tr a in in g  and  e x p e r ie n c e .  E x c lu d e d  fr o m  th is  c l a s s i f i c a t io n  a r e  w o r k e r s  w h ose  p r im a r y  
d u t ie s  in v o lv e  se t t in g  up o r  a d ju s t in g  m a c h in e s .

M IL L W R IG H T

I n s t a l l s  new m a c h in e s  o r  h ea v y  e q u ip m en t , an d  d is m a n t le s  and in s t a l l s  m a c h in e s  o r  
h ea v y  eq u ip m en t w hen c h a n g e s  in  th e p lan t lay o u t a r e  r e q u ir e d .  W ork in v o lv e s  m o s t  o f the f o l ­
lo w in g : P la n n in g  and  la y in g  out o f th e w o rk ; in te r p r e t in g  b lu e p r in t s  o r  o th er  s p e c i f ic a t io n s ;  u s in g
a  v a r ie ty  o f h a n d to o ls  and r ig g in g ;  m a k in g  s t a n d a r d  sh o p  c o m p u ta tio n s  r e la t in g  to  s t r e s s e s ,  
s t r e n g th  o f m a t e r i a l s ,  and c e n te r s  o f g r a v ity ;  a lin in g  and  b a la n c in g  o f eq u ip m en t; s e le c t in g  s t a n d ­
a r d  t o o l s ,  e q u ip m en t , and p a r t s  to  be  u se d ;  and in s ta l l in g  and m a in ta in in g  in  go o d  o r d e r  p o w er 
t r a n s m i s s i o n  eq u ip m en t su c h  a s  d r iv e s  an d  sp e e d  r e d u c e r s .  In g e n e r a l ,  th e m i llw r ig h t 's  w ork  
n o r m a l ly  r e q u ir e s  a  rou n d ed  tr a in in g  and e x p e r ie n c e  in  the t r a d e  a c q u ir e d  th ro u gh  a  fo r m a l  
a p p r e n t ic e sh ip  o r  e q u iv a le n t tr a in in g  and e x p e r ie n c e .

O IL E R

L u b r ic a t e s ,  w ith  o il  o r g r e a s e ,  the m o v in g  p a r t s  o r  w e a r in g  s u r f a c e s  o f m e c h a n ic a l 
eq u ip m en t of an  e s ta b li sh m e n t .

P A IN T E R , M A IN T E N A N C E

P a in t s  and r e d e c o r a t e s  w a l l s ,  w o o d w o rk , and  f ix tu r e s  o f an  e s ta b li sh m e n t .  W ork in ­
v o lv e s  the fo llo w in g : K n ow led g e  of s u r f a c e  p e c u l ia r i t ie s  and ty p e s  o f p a in t r e q u ir e d  fo r  d if fe r e n t
a p p lic a t io n s ;  p r e p a r in g  s u r f a c e  fo r  p a in tin g  by  re m o v in g  o ld  f in ish  o r  b y  p la c in g  putty  o r  f i l l e r  
in  n a il  h o le s  and i n t e r s t i c e s ;  and a p p ly in g  pa in t w ith  s p r a y  gun o r  b r u sh . M ay  m ix  c o lo r s ,  o i l s ,  
w h ite le a d ,  and o th er  pa in t in g r e d ie n ts  to  o b ta in  p r o p e r  c o lo r  o r  c o n s is t e n c y .  In g e n e r a l ,  the 
w o rk  o f the m a in te n a n c e  p a in te r  r e q u ir e s  ro u n d ed  t r a in in g  and e x p e r ie n c e  u su a l ly  a c q u ir e d  th ro u gh  
a  fo r m a l  a p p r e n t ic e sh ip  o r  e q u iv a le n t tr a in in g  and e x p e r ie n c e .

P I P E F I T T E R ,  M A IN T E N A N C E

I n s t a l l s  o r  r e p a i r s  w a te r ,  s t e a m ,  g a s ,  o r  o th er  ty p e s  of p ip e  an d  p ip e fit t in g s  in  an 
e s ta b li sh m e n t .  W ork in v o lv e s  m o s t  o f the fo llo w in g : L a y in g  out o f w o rk  and  m e a s u r in g  to  lo ­
c a te  p o s it io n  of p ipe  f r o m  d r a w in g s  o r  o th er  w r it te n  s p e c i f ic a t io n s ;  cu ttin g  v a r io u s  s i z e s  o f p ipe  
to  c o r r e c t  le n g th s  w ith  c h is e l  and h a m m e r  o r  o x y a c e ty le n e  to r c h  o r  p ip e -c u tt in g  m a c h in e ; th r e a d ­
ing p ip e  w ith  s t o c k s  and d ie s ;  b en d in g  p ip e  by h a n d -d r iv e n  o r  p o w e r -d r iv e n  m a c h in e s ;  a s s e m b l in g  
p ip e  w ith  c o u p lin g s  and fa s te n in g  p ip e  to  h a n g e r s ;  m a k in g  s t a n d a r d  sh o p  co m p u ta tio n s r e la t in g  
to  p r e s s u r e s ,  f lo w , an d  s i z e  of p ip e  r e q u ir e d ;  and  m a k in g  s t a n d a r d  t e s t s  to  d e te rm in e  w h eth er 
f in ish e d  p ip e s  m e e t  s p e c i f ic a t io n s .  In g e n e r a l ,  the w o rk  o f the m a in te n an c e  p ip e f it t e r  r e q u ir e s  
ro u n d ed  tr a in in g  and  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  fo r m a l  a p p r e n t ic e sh ip  o r  e q u iv a le n t 
tr a in in g  an d  e x p e r ie n c e .  W o rk e rs  p r im a r i ly  e n g a g e d  in in s ta l l in g  and r e p a ir in g  b u ild in g  s a n i t a ­
t io n  o r  h ea tin g  s y s t e m s  a r e  e x c lu d e d .

P L U M B E R , M A IN T E N A N C E

K e e p s  the p lu m b in g  s y s t e m  o f an  e s ta b li sh m e n t  in  good  o r d e r .  W ork in v o lv e s : K n o w led g e
o f s a n i t a r y  c o d e s  r e g a r d in g  in s ta l la t io n  of v en ts  and t r a p s  in  p lu m bin g  sy s t e m ;  in s ta l l in g  o r  r e ­
p a ir in g  p ip e s  and f ix t u r e s ;  and o pen in g c lo g g e d  d r a in s  w ith  a  p lu n ge r  o r  p l u m b e r 's  sn a k e . In 
g e n e r a l ,  th e  w o rk  o f the m a in te n an c e  p lu m b e r  r e q u ir e s  ro u n d ed  t r a in in g  and e x p e r ie n c e  u su a l ly  
a c q u ir e d  th ro u gh  a  f o r m a l  a p p r e n t ic e sh ip  o r  e q u iv a le n t tr a in in g  an d  e x p e r ie n c e .

S H E E T - M E T A L  W O R K E R , M A IN T E N A N C E
F a b r i c a t e s ,  in s t a l l s ,  and m a in ta in s  in  good  r e p a i r  the s h e e t - m e ta l  eq u ip m en t and f i x ­

tu r e s  (su c h  a s  m a c h in e  g u a r d s ,  g r e a s e  p a n s ,  s h e lv e s ,  l o c k e r s ,  t a n k s ,  v e n t i l a t o r s ,  c h u te s , d u c ts ,  
m e ta l  ro o fin g ) o f an  e s ta b li sh m e n t .  W ork in v o lv e s  m o s t  o f the fo llo w in g : P la n n in g  a.nd la y in g
out a l l  ty p e s  of s h e e t - m e ta l  m a in te n a n c e  w o rk  f r o m  b lu e p r in t s ,  m o d e ls ,  ox o th er  s p e c i f ic a t io n s ;  
se t t in g  up and o p e r a t in g  a l l  a v a i la b le  ty p e s  o f sh e e t - m e ta l  w o rk in g  m a c h in e s ;  u s in g  a  v a r ie ty  of
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h a n d to o ls  in  cu ttin g , b en d in g , fo r m in g ,  sh a p in g , f it t in g , and a s s e m b l in g ;  and in s ta l l in g  sh e e t-  
m e ta l a r t i c l e s  a s  r e q u ir e d .  In g e n e r a l ,  th e  w o rk  o f the m a in te n a n c e  s h e e t - m e ta l  w o r k e r  r e q u ir e s  
rou n d ed  tr a in in g  and e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u gh  a  fo r m a l  a p p r e n t ic e sh ip  o r  eq u iv a le n t 
t r a in in g  and e x p e r ie n c e .

T O O L  A N D  D IE  M A K E R

(D ie m a k e r ;  j i g  m a k e r ;  to o l m a k e r ;  f ix tu r e  m a k e r ;  g a g e  m a k e r )

C o n s tr u c t s  and r e p a i r s  m a c h in e - sh o p  t o o l s ,  g a g e s ,  j i g s ,  f ix tu r e s  o r  d ie s  fo r  f o r g in g s ,  
p u n ch in g , and o th er  m e ta l- fo r m in g  w o rk . W ork in v o lv e s  m o s t  o f the fo llo w in g : P la n n in g  and
la y in g  out of w o rk  f r o m  m o d e ls ,  b lu e p r in t s ,  d r a w in g s ,  o r  o th e r  o r a l  an d  w r it te n  s p e c i f ic a t io n s ;

T O O L  A N D  D IE  M A K E R — C on tin u ed

u s in g  a  v a r ie ty  of to o l and d ie  m a k e r 's  h a n d to o ls  and p r e c i s io n  m e a s u r in g  in s t r u m e n ts ;  u n d e r­
sta n d in g  o f the w o rk in g  p r o p e r t ie s  o f c o m m o n  m e ta ls  and a l lo y s ;  se t t in g  up and o p e r a t in g  of 
m a c h in e  to o l s  and  r e la t e d  eq u ip m en t; m a k in g  n e c e s s a r y  sh o p  c o m p u ta tio n s  r e la t in g  to d im e n s io n s  
o f w o rk , s p e e d s ,  f e e d s ,  and to o lin g  of m a c h in e s ;  h e a t - t r e a t in g  of m e ta l p a r t s  d u r in g  fa b r ic a t io n  
a s  w e ll a s  o f f in ish e d  to o l s  and d ie s  to  a c h ie v e  r e q u ir e d  q u a l i t ie s ;  w o rk in g  to  c lo s e  to l e r a n c e s ;  
f it t in g  and a s s e m b l in g  of p a r t s  to  p r e s c r ib e d  t o l e r a n c e s  and  a l lo w a n c e s ;  and s e le c t in g  a p p r o p r ia te  
m a t e r i a l s ,  t o o l s ,  and p r o c e s s e s .  In g e n e r a l ,  the to o l and d ie  m a k e r 's  w o rk  r e q u ir e s  a  roun ded  
tr a in in g  in  m a c h in e - sh o p  and to o lr o o m  p r a c t ic e  u su a l ly  a c q u ir e d  th ro u gh  a  fo r m a l a p p r e n t ic e sh ip  
o r  e q u iv a le n t t r a in in g  and e x p e r ie n c e .

F o r  c r o s s - in d u s t r y  w age  stu d y  p u r p o s e s ,  to o l and d ie  m a k e r s  in to o l and d ie  jo b b in g  
sh o p s  a r e  e x c lu d e d  fr o m  th is  c l a s s i f i c a t io n .

CUSTODIAL AND MATERIAL MOVEMENT

G U A R D  A N D  W A TC H M A N

G u a r d . P e r f o r m s  ro u t in e  p o l ic e  d u t ie s ,  e i th e r  a t  f ix e d  p o s t  o r  on to u r ,  m a in ta in in g  
o r d e r ,  u s in g  a r m s  o r  f o r c e  w h e re  n e c e s s a r y .  In c lu d e s  g a te m e n  w ho a r e  s t a t io n e d  a t  g a te  
and c h e c k  on id e n tity  o f e m p lo y e e s  an d  o th er  p e r s o n s  e n te r in g .

W atch m an . M a k e s  ro u n d s  of p r e m i s e s  p e r io d ic a l ly  in  p r o te c t in g  p r o p e r ty  a g a in s t  f i r e ,  
th e ft, and  i l l e g a l  e n try .

JA N IT O R , P O R T E R , O R C L E A N E R

(S w e e p e r ; ch a rw o m an ; j a n i t r e s s )

C le a n s  and k e e p s  in  an  o r d e r ly  co n d itio n  f a c to r y  w o rk in g  a r e a s  and w a s h r o o m s ,  o r 
p r e m i s e s  o f an  o f f ic e ,  a p a r tm e n t  h o u s e , o r  c o m m e r c ia l  o r  o th er  e s t a b li sh m e n t .  D u tie s  in vo lv e  
a  c o m b in a t io n  o f the fo llo w in g ; S w e e p in g , m o p p in g  o r  sc r u b b in g ,  and p o lish in g  f lo o r s ;  re 'm o v in g  
c h ip s ,  t r a s h ,  and o th e r  r e f u s e ;  d u stin g  e q u ip m e n t , fu r n itu r e ,  o r  f ix t u r e s ;  p o lish in g  m e ta l  f ix tu r e s  
o r  t r im m in g s ;  p r o v id in g  su p p l ie s  an d  m in o r  m a in te n an c e  s e r v i c e s ;  and c le a n in g  l a v a t o r i e s ,  sh o w ­
e r s ,  and r e s t r o o m s .  W o rk e rs  w ho s p e c i a l i z e  in  w indow  w a sh in g  a r e  e x c lu d e d .

L A B O R E R , M A T E R IA L  H A N D LIN G

(L o a d e r  and u n lo a d e r ; h a n d le r  and s t a c k e r ;  sh e lv e r ;  t r u c k e r ;  s to c k m a n  o r  s to c k  h e lp e r ;  w a r e ­
h o u se m a n  o r  w a r e h o u se  h e lp e r )

A  w o r k e r  e m p lo y e d  in a  w a r e h o u s e ,  m a n u fa c tu r in g  p la n t, s t o r e ,  o r  o th er  e s ta b li sh m e n t  
w h o se  d u t ie s  in v o lv e  one o r  m o r e  of the fo llo w in g : L o a d in g  and u n lo a d in g  v a r io u s  m a t e r i a l s  and
m e r c h a n d is e  on o r  f r o m  fr e ig h t  c a r s ,  t r u c k s ,  o r  o th er  t r a n s p o r t in g  d e v ic e s ;  u n p a c k in g , sh e lv in g , 
o r  p la c in g  m a t e r i a l s  o r  m e r c h a n d is e  in p r o p e r  s t o r a g e  lo c a t io n ; and t r a n s p o r t in g  m a t e r i a l s  o r 
m e r c h a n d is e  by  h a n d tru c k , c a r ,  o r  w h e e lb a r r o w . L o n g sh o r e m e n , who lo a d  and u n lo ad  sh ip s  a r e  
e x c lu d e d .

O R D E R  F I L L E R

(O r d e r  p ic k e r ;  s to c k  s e l e c t o r ;  w a r e h o u se  sto c k m a n )

F i l l s  sh ip p in g  o r  t r a n s f e r  o r d e r s  fo r  f in ish e d  g o o d s  f r o m  s t o r e d  m e r c h a n d is e  in a c c o r d ­
a n c e  w ith  s p e c i f ic a t io n s  on s a l e s  s l i p s ,  c u s t o m e r s '  o r d e r s ,  o r  o th er  in s t r u c t io n s .  M a y , in  a d d it io n  
to  f i l l in g  o r d e r s  and in d ic a tin g  i t e m s  f i l le d  o r  o m itte d , k e ep  r e c o r d s  of o u tgo in g  o r d e r s ,  r e q u i­
s i t io n  a d d it io n a l s to c k  o r  r e p o r t  sh o r t  su p p l ie s  to  s u p e r v i s o r ,  and p e r fo r m  o th er  r e la t e d  d u t ie s .

P A C K E R , S H IP P IN G

P r e p a r e s  f in ish e d  p r o d u c ts  fo r  sh ip m e n t o r  s t o r a g e  by  p la c in g  th em  in sh ip p in g  c o n ­
t a in e r s ,  the s p e c i f ic  o p e r a t io n s  p e r fo r m e d  b e in g  d epen d en t upon the ty p e , s i z e ,  and n u m b er o f 
u n its  to  b e  p a c k e d , the ty p e  o f c o n ta in e r  e m p lo y e d , and m eth o d  o f sh ip m e n t. W ork r e q u ir e s  the 
p la c in g  o f i t e m s  in  sh ip p in g  c o n ta in e r s  and m a y  in v o lv e  one o r  m o r e  of the fo llo w in g : K n o w l­
ed ge  o f v a r io u s  i t e m s  o f s to c k  in  o r d e r  to  v e r i f y  co n ten t; s e le c t io n  o f a p p r o p r ia te  ty p e  an d  s iz e  
of c o n ta in e r ; in se r t in g  e n c lo s u r e s  in  c o n ta in e r ;  u s in g  e x c e l s io r  o r  o th er  m a t e r ia l  to  p r e v e n t 
b r e a k a g e  o r  d a m a g e ;  c lo s in g  an d  s e a l in g  c o n ta in e r ;  and a p p ly in g  l a b e l s  o r  e n te r in g  id e n tify in g  
d a ta  on c o n ta in e r . P a c k e r s  w ho a l s o  m a k e  w ood en  b o x e s  o r  c r a t e s  a r e  ex c lu d e d .

S H IP P IN G  A N D  R E C E IV IN G  C L E R K

P r e p a r e s  m e r c h a n d is e  fo r  sh ip m e n t, o r  r e c e iv e s  and i s  r e s p o n s ib le  fo r  in c o m in g  s h ip ­
m e n ts  o f m e r c h a n d is e  o r  o th e r  m a t e r i a l s .  S h ip p in g  w o rk  in v o lv e s : A k n ow led ge o f sh ip p in g
p r o c e d u r e s ,  p r a c t i c e s ,  r o u t e s ,  a v a i la b le  m e a n s  o f t r a n s p o r t a t io n ,  and r a t e ;  and p r e p a r in g  r e c ­
o r d s  o f the go o d s  sh ip p e d , m a k in g  up b i l l s  of la d in g , p o s t in g  w eigh t and sh ip p in g  c h a r g e s ,  and 
k e e p in g  a  f i l e  o f sh ip p in g  r e c o r d s .  M ay  d ir e c t  o r  a s s i s t  in p r e p a r in g  the m e r c h a n d is e  fo r  s h ip ­
m e n t. R e c e iv in g  w o rk  in v o lv e s : V e r ify in g  o r  d ir e c t in g  o th e r s  in v e r i fy in g  the c o r r e c t n e s s  o f
sh ip m e n ts  a g a in s t  b i l l s  o f la d in g , in v o ic e s ,  o r  o th er  r e c o r d s ;  ch ec k in g  fo r  s h o r t a g e s  and r e je c t in g  
d a m a g e d  g o o d s ; ro u t in g  m e r c h a n d is e  o r  m a t e r i a l s  to  p r o p e r  d e p a r tm e n ts ;  and m a in ta in in g  n e c e s ­
s a r y  r e c o r d s  an d  f i l e s .

F o r  w age  s tu d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  a s  fo llo w s :

R e c e iv in g  c le r k  
S h ip p in g  c le r k
S h ip p in g  an d  r e c e iv in g  c le r k

T R U C K D R IV E R

D r iv e s  a  t r u c k  w ith in  a  c ity  o r  in d u s t r ia l  a r e a  to  t r a n s p o r t  m a t e r i a l s ,  m e r c h a n d is e ,  
eq u ip m e n t , o r  m en  b etw e en  v a r io u s  ty p e s  o f e s t a b l i s h m e n t s  su c h  a s :  M a n u fac tu r in g  p la n t s ,  f r e ig h t
d e p o ts ,  w a r e h o u s e s ,  w h o le s a le  an d  r e t a i l  e s t a b l i s h m e n t s ,  o r  b etw een  r e t a i l  e s t a b l i s h m e n t s  and 
c u s t o m e r s '  h o u s e s  o r  p l a c e s  o f b u s in e s s .  M ay  a l s o  lo a d  o r  u n lo ad  tr u c k  w ith  o r  w ith out h e lp e r s ,  
m a k e  m in o r  m e c h a n ic a l  r e p a i r s ,  and  k e e p  tr u c k  in  go o d  w o rk in g  o r d e r .  D r iv e r - s a l e s m e n  and 
o v e r - th e - r o a d  d r i v e r s  a r e  e x c lu d e d .

F o r  w age  stu d y  p u r p o s e s ,  t r u c k d r iv e r s  a r e  c l a s s i f i e d  by s i z e  and ty p e  o f eq u ip m en t, 
a s  fo l lo w s :  ( T r a c t o r - t r a i l e r  sh o u ld  be r a te d  on the b a s i s  o f t r a i l e r  c a p a c ity .)

T r u c k d r iv e r  (c o m b in a t io n  o f s i z e s  l i s t e d  s e p a r a te ly )
T r u c k d r iv e r ,  ligh t (un d er lV2 to n s)
T r u c k d r iv e r ,  m e d iu m  (IV 2 to  and in c lu d in g  4 to n s)
T r u c k d r iv e r ,  h ea v y  (o v e r  4 to n s ,  t r a i l e r  ty p e)
T r u c k d r iv e r ,  h e a v y  (o v e r  4 to n s ,  o th e r  th an  t r a i l e r  type)

T R U C K E R , P O W ER

O p e r a te s  a  m a n u a lly  c o n tr o l le d  g a s o l in e -  o r  e l e c t r ic - p o w e r e d  tr u c k  o r  t r a c t o r  to 
t r a n s p o r t  g o o d s  and m a t e r i a l s  o f a l l  k in d s ab o u t a  w a r e h o u s e ,  m a n u fa c tu r in g  p la n t, o r  o th er 
e s ta b li sh m e n t .

F o r  w a g e  s tu d y  p u r p o s e s ,  w o r k e r s  a,re c l a s s i f i e d  by  ty p e  o f t r u c k ,  a s  fo llo w s :

T r u c k e r ,  p o w e r  (fo rk lif t)
T r u c k e r ,  p o w er (o th er th an  fo r k l if t )
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Area Wage Surveys

A l i s t  of  the l a t e s t  a v a i la b le  bu l le t in s  i s  p r e s e n t e d  below. A d i r e c t o r y  of a r e a  w age  s tu d ie s  including m o r e  l im i te d  s tu d ie s  conducted at  the 
r e q u e s t  of  the Wage and Hour and P u b l ic  C o n t ra c t s  D iv is io n s  of  the D ep ar tm e n t  of L a b o r  i s  a v a i la b le  on re q u e s t .  B u l le t in s  m a y  be p u r c h a s e d  f ro m  
the Sup er in ten d en t  of  D o cu m e n ts ,  U .S.  G o v ern m e n t  P r in t in g  O f f ice ,  W ashington, D .C . ,  20402, or  f r o m  any of the B L S  re g io n a l  s a l e s  o f f ic e s  shown on 
the in s id e  fron t  co v e r .

B u l le t in  num ber
A r e a  and p r i c e

A kro n,  Ohio, Ju l y  1969 1-------------------- ------------------------  1625-89 ,  35 cen ts
Albany—S ch en ectad y- T ro y ,  N .Y . ,  F e b .  1970---------------  1660-51 ,  30 cents
A lb u qu erqu e ,  N. M ex. , A p r .  1969----------------------------- 1625-67 ,  30 cents
Allentown—B eth leh em —E a s to n ,  P a . —N . J . ,  M ay  1969___  1625-86 ,  30 cen ts
A t lan ta ,  G a . , M ay  1 9 6 9 __________________________________ 1625 -7 7 ,  35 cents
B a l t i m o r e ,  M d . , Aug. 1969---------------------------------------- 1660-11 ,  35 c en ts
B eau m o n t—P o r t  A rthur—O r a n g e ,  T e x . ,  M ay  1969 1____  1625-75 ,  35 cen ts
B ingham ton ,  N .Y . ,  J u l y  1969-------------------------------------  1660-5 ,  30 c en ts
B ir m in g h a m ,  A la . ,  A p r .  1969 1_________________________  1625-65 ,  35 cents
B o i s e  C ity ,  Idaho, Nov. 1969------------------------------------  1660-34 ,  25 cen ts
Bo s to n ,  M a s s . ,  Aug. 1969----------------------------------------- 1660-16 ,  45 c en ts
Bu ffa lo ,  N .Y . ,  Oct. 1969_________________________________ 1660-29 ,  45 cen ts
B u r l in g to n ,  V t. ,  M a r .  1969 1 ____________________________  1625 -5 4 ,  35 cen ts
Canton, Ohio, M ay  1 9 6 9 _________________________________ 1625 -7 3 ,  30 cen ts
C h a r le s to n ,  W. V a . , A p r .  1 9 6 9 _________________________  1625 -7 1 ,  30 cents
C h ar lo t te ,  N .C . ,  M a r .  1969_____________________________  1625-61 ,  30 cen ts
C h attano oga ,  T e n n . - G a . ,  Sept .  1969---------------------------  1660-9 ,  30 c en ts
C h icago ,  111., A pr.  1969 1 _______________________________  1625-82 ,  65 c en ts
C incinnati ,  Ohio—K y.—In d . , M a r .  1 9 6 9 * ________________  1625 -6 3 ,  45 cents
C lev e lan d ,  Ohio, Sept .  1969--------------------------------------  1660-22 ,  40 c en ts
C o lu m b u s ,  Ohio, Oct.  1969---------------------------------------  1660-27 ,  30 cen ts
D a l l a s ,  T e x . ,  Oct. 1969-------------------------------------------- 1660-23 ,  35 cen ts
D avenport—R ock  I s lan d —M oline ,  Iowa—111.,

Oct. 1969 1_______________________________________________  1660-20,  35 cents
Dayton, Ohio, D ec.  1969____-_____ -______________ _____ 1660-37 ,  30 c en ts
D en v er ,  C o lo . ,  D ec .  1969 1_____________________________  1660-41 ,  40 cen ts
D es  M o in e s ,  Iowa, M a r .  1969___________________________  1625-62 ,  30 cen ts
D etro it ,  M ich . ,  J a n .  1969 1 _____________________________  1625-58 ,  50 cents
F o r t  Worth, T e x . ,  Oct. 1969____________________________  1660-18 ,  30 cen ts
G r e e n  B a y ,  W is . ,  J u l y  1969--------------------------------------  1660-8 ,  30 c en ts
G r e e n v i l le ,  S .C . ,  M ay  1969 1____________________________ 1625-70 ,  35 cents
Houston ,  T e x . ,  M ay  1969 1______________________________  1625-83 ,  45 cents
In d ian apo l i s ,  Ind., Oct. 1969-------------------------------------  1660-25 ,  30 c en ts
J a c k s o n ,  M i s s . ,  J a n .  1970______________________________  1660-39 ,  30 cen ts
J a c k s o n v i l l e ,  F l a . ,  Dec .  1969-----------------------------------  1660-35 ,  30 c en ts
K a n s a s  City ,  M o .- K a n s . ,  Sept .  1969--------------------------  1660-10 ,  35 cen ts
L a w re n c e —H a v e rh i l l ,  M a s s . —N .H .,  Ju n e  1 9 6 9 — —------ - 1625-79 ,  30 cen ts
L i t t le  R ock—N orth  L i t t le  R ock ,  A r k . ,  J u l y  1969-------- - 1660-2 ,  30 c en ts
L o s  A n g e le s—Long B e a c h  and An aheim —Santa  A n a -

G a rd e n  G r o v e ,  C a l i f . ,  M a r .  1969 1 ___________________  1625-78 ,  50 cents
L o u i s v i l le ,  K y .—Ind.,  Nov. 1969 1 -__________ -___________  1660-28 ,  40 c en ts
L ubbo ck ,  T e x . ,  M a r .  1970 1_____________________________  1660-50 ,  35 cen ts
M a n c h e s te r ,  N .H .,  J u l y  1969____________________________ 1660-3 ,  30 c en ts
M e m p h is ,  Tenn.—A rk . ,  Nov. 1969 1_____________________  1660-31 ,  40 c en ts
M ia m i ,  F l a . ,  Nov. 1969__________ -_____________________  1660-32 ,  30 cen ts
M idland and O d e s s a ,  T e x . ,  J a n .  1970 1-----------------------  1660-44 ,  35 cen ts
M ilw au k ee ,  W is . ,  A p r .  1969_____________________________ 1625-66 ,  35 cents
M in n eap o lis—St. P a u l ,  Minn.,  J a n .  1970 1______________  1660-46 ,  50 cen ts

B u l le t in  num ber
A r e a  and p r ic e

M u sk egon —M u sk e go n  H e ig h t s , M ich .,  M ay  1969 _______  1625-80 ,  30 cents
N e w a rk  and J e r s e y  C ity ,  N . J . ,  J a n .  1969______________  1625-46 ,  40 cents
New Haven,  Conn.,  J a n .  1970 1__________________________  1660-40 ,  35 cen ts
New O r le a n s ,  L a . ,  J a n .  1970------------------------------------  1660-42 ,  30 cen ts
New Y o rk ,  N .Y . ,  A pr.  1969_____________________________  1625-88 ,  60 cen ts
N o r fo lk —P o r t sm o u th  and N ew port  News—

Ham pton,  V a . ,  Ju n e  1968______________________________  1575-85 ,  30 cents
O k lah o m a C ity ,  O k la . ,  J u l y  1969 1______________________  1660-17 ,  35 cents
O m ah a ,  N e b r .—Iowa, Sept .  1969________________________  1660-12 ,  30 cen ts
P a t e r s o n —Clifton—P a s s a i c ,  N . J . ,  M ay  1969____________  1625-87, 35 cen ts
P h i la d e lp h ia ,  P a . —N . J . ,  Nov. 1969 1____________________  1660-48 ,  60 cents
P h o en ix ,  A r i z . , M a r .  1969______________________________  1625-60 ,  30 cents
P i t t s b u r g h ,  P a . ,  J a n .  1969______________________________  1625-59 ,  35 cents
P o r t la n d ,  M a in e ,  Nov. 1969 1___________________________  1660-26 ,  35 cen ts
P o r t la n d ,  O r e g .—W ash . ,  M ay  1969______________________  1625-76 ,  30 cen ts
P r o v id e n c e —P aw tu ck et—W arw ick, R .I .—M a s s . ,

M ay  1969 1 -------------------------------------------------------------- 1625-74 ,  35 cents
R a le igh ,  N .C . ,  Aug. 1969________________________________ 1660-6,  30 cen ts
R ichm ond, V a . ,  M a r .  1969______________________________  1625-69 ,  30 cents
R o c h e s t e r ,  N .Y .  (o ff ice  o ccu pa t io n s  only),

J u l y  1969----------------------------------------------------------------  1660-4 ,  30 c en ts
R o c k fo rd ,  111., M ay  1969 ________________________________ 1625-72 ,  30 cents
St. L o u i s ,  Mo.—111., M ar .  1969 1________________________  1625-64 ,  50 cents
S a l t  L ak e  C ity ,  Utah, Nov. 1969 1______________________  1660-30 ,  35 cen ts
San  Antonio, T e x . ,  Ju n e  1969 1 _________________________  1625-85 ,  35 cen ts
San  B e r n a r d in o —R iv e r s id e —O n tar io ,  C a l i f . ,

D ec .  1969---------------------------------------------------------------  1660-43, 30 cents
San  D iego ,  C a l i f . ,  Nov. 1969 1___________________________  1660-36 ,  35 cen ts
San  F r a n c i s c o —O akland,  C a l i f . ,  Oct. 1 9 6 9 1____________  1660-33 ,  50 cents
San  J o s e ,  C a l i f . ,  Sept.  1969 1___________________________  1660-24 ,  35 cents
Savan n ah ,  G a . ,  M ay  1969________________________________  1625-68 ,  30 cents
Scra n to n ,  P a . ,  J u l y  1969________________________________  1660-15, 30 cen ts
Se a t t le —E v e r e t t ,  W ash . ,  J a n .  1970_____________________  1660-52 ,  30 cen ts
S io u x  F a l l s ,  S.  D ak .,  Sept .  1969________________________ 1660-14 ,  25 cen ts
South Bend ,  Ind.,  M a r .  1969_____________________________ 1625-55 ,  30 cents
S po kane ,  W ash . ,  Ju n e  1969 _____________________________  1625-81 ,  30 cents
S y r a c u s e ,  N .Y . ,  J u l y  1969_______________________________  1660-13 ,  30 cents
T a m p a —St. P e t e r s b u r g ,  F l a . ,  Aug. 1969 1_____________  1660-7,  35 cents
T o led o ,  Ohio—M ich . ,  F e b .  1969 1_______________________  1625-57 ,  35 cents
T ren to n ,  N . J . ,  Sept.  1969------------------------------------------ 1660-21 ,  30 cents
U t ic a—R o m e ,  N .Y . ,  Ju l y  1969------------------------------------  1660 — 1, 30 cents
W ashington, D .C .—Md.—V a. ,  Sept.  1 9 6 9 * _______________  1660-19 ,  50 cen ts
W aterbu ry ,  Conn.,  M a r .  1969___________________________  1625-50 ,  30 cen ts
W ater loo ,  Iowa, J a n .  1970______________________________  1660-45 ,  30 cen ts
W ichita,  K a n s . , D ec .  1 9 6 8 ----------------------------------------- 1625-41 ,  30 cents
W o r c e s t e r ,  M a s s . ,  May 1969------------------------------------  1625-84 ,  30 cents
Y o rk ,  P a . ,  F eb .  1969____________________________________  1625-52 ,  30 cents
Youngstowfi—W a rre n ,  Ohio, Nov. 1969 1________________  1660-38 ,  35 cen ts

D ata  on establishm ent p rac tices and supplem entary w age provisions are a lso  presented.
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