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P reface

T h e  B u r e a u  o f  L a b o r  S t a t i s t i c s  p r o g r a m  of an n u a l  
o c c u p a t i o n a l  w a g e  s u r v e y s  in m e t r o p o l i t a n  a r e a s  i s  d e 
s i g n e d  to p r o v i d e  d a t a  on o c c u p a t i o n a l  e a r n i n g s ,  and e s t a b 
l i s h m e n t  p r a c t i c e s  and s u p p l e m e n t a r y  w a g e  p r o v i s i o n s .  It 
y i e l d s  d e t a i l e d  d a t a  b y  s e l e c t e d  i n d u s t r y  d i v i s i o n  f o r  e a c h  
o f  the a r e a s  s tu d ie d ,  f o r  g e o g r a p h i c  r e g i o n s ,  an d  f o r  the 
U n ite d  S t a t e s .  A  m a j o r  c o n s i d e r a t i o n  in the  p r o g r a m  i s  
the n e e d  f o r  g r e a t e r  i n s ig h t  into  ( 1 )  the m o v e m e n t  o f  w a g e s  
by o c c u p a t i o n a l  c a t e g o r y  an d  s k i l l  l e v e l ,  an d  ( 2 )  the s t r u c 
t u r e  an d  l e v e l  o f  w a g e s  a m o n g  a r e a s  an d  i n d u s t r y  d i v i s i o n s .

At the  end o f  e a c h  s u r v e y ,  an  in d iv id u a l  a r e a  b u l 
le t in  p r e s e n t s  s u r v e y  r e s u l t s  f o r  e a c h  a r e a  s tu d ie d .  A f t e r  
c o m p le t io n  o f  a l l  o f  the in d iv id u a l  a r e a  b u l l e t i n s  fo r  a  ro un d  
o f  s u r v e y s ,  two s u m m a r y  b u l l e t i n s  a r e  i s s u e d .  T h e  f i r s t  
b r i n g s  d a t a  f o r  e a c h  o f  the  m e t r o p o l i t a n  a r e a s  s tu d ie d  into 
one b u l l e t in .  T h e  s e c o n d  p r e s e n t s  i n fo r m a t i o n  w hich  h a s  
b e e n  p r o j e c t e d  f r o m  in d iv id u a l  m e t r o p o l i t a n  a r e a  d a ta  to 
r e l a t e  to g e o g r a p h i c  r e g i o n s  an d  the U n ite d  S t a t e s .

N in e ty  a r e a s  c u r r e n t l y  a r e  in c lu d e d  in the  p r o 
g r a m .  In e a c h  a r e a ,  in f o r m a t i o n  on o c c u p a t i o n a l  e a r n i n g s  
i s  c o l l e c t e d  a n n u a l ly  an d  on e s t a b l i s h m e n t  p r a c t i c e s  and 
s u p p l e m e n t a r y  w a g e  p r o v i s i o n s  b ie n n ia l ly .

T h i s  b u l le t in  p r e s e n t s  r e s u l t s  o f  the s u r v e y  in 
W a t e r l o o ,  I o w a ,  in J a n u a r y  1970 .  T h e  S t a n d a r d  M e t r o 
p o l i t a n  S t a t i s t i c a l  A r e a ,  a s  d e f in e d  by the B u r e a u  o f  the 
B u d g e t  t h r o u g h  J a n u a r y  19 6 8 ,  c o n s i s t s  o f  B l a c k  H aw k 
C o u n ty .  T h i s  s tu d y  w a s  c o n d u c te d  b y  the B u r e a u ' s  r e 
g io n a l  o f f i c e  in  K a n s a s  C i t y ,  M o . ,  u n d e r  the g e n e r a l  d i r e c 
t ion  o f  E d w a r d  C h a ik e n ,  A s s i s t a n t  R e g i o n a l  D i r e c t o r  fo r  
O p e r a t i o n s .
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The Waterloo, Iowa, Metropolitan Area

Introduction

T h i s  a r e a  i s  1 o f  90 in  w hich  the  U .S .  D e p a r t m e n t  of  L a b o r ' s  
B u r e a u  of  L a b o r  S t a t i s t i c s  c o n d u c t s  s u r v e y s  of o c c u p a t io n a l  e a r n in g s  
an d  r e l a t e d  b e n e f i t s  on an  a r e a w i d e  b a s i s . 1

T h i s  b u l le t in  p r e s e n t s  c u r r e n t  o c c u p a t io n a l  e m p lo y m e n t  and 
e a r n i n g s  in fo r m a t i o n  o b ta in e d  l a r g e l y  b y  m a i l  f r o m  the e s t a b l i s h m e n t s  
v i s i t e d  b y  B u r e a u  f ie ld  e c o n o m i s t s  in the l a s t  p r e v i o u s  s u r v e y  fo r  
o c c u p a t i o n s  r e p o r t e d  in  that  e a r l i e r  s tu d y .  P e r s o n a l  v i s i t s  w e r e  m a d e  
to n o n r e s p o n d e n t s  and to t h o s e  r e s p o n d e n t s  r e p o r t in g  u n u s u a l  c h a n g e s  
s i n c e  the  p r e v i o u s  s u r v e y .

In e a c h  a r e a ,  d a t a  a r e  o b ta in e d  f r o m  r e p r e s e n t a t i v e  e s t a b 
l i s h m e n t s  w ith in  s i x  b r o a d  i n d u s t r y  d i v i s i o n s :  M a n u f a c tu r in g :  t r a n s 
p o r ta t io n ,  c o m m u n ic a t io n ,  an d  o th e r  p u b l ic  u t i l i t i e s ;  w h o l e s a l e  t r a d e ;  
r e t a i l  t r a d e ;  f in a n c e ,  i n s u r a n c e ,  an d  r e a l  e s t a t e ;  and s e r v i c e s .  M a j o r  
i n d u s t r y  g r o u p s  e x c lu d e d  f r o m  t h e s e  s t u d ie s  a r e  g o v e r n m e n t  o p e r a 
t io n s  and the  c o n s t r u c t i o n  an d  e x t r a c t i v e  i n d u s t r i e s .  E s t a b l i s h m e n t s  
h av in g  f e w e r  than  a  p r e s c r i b e d  n u m b e r  of w o r k e r s  a r e  o m i t t e d  b e c a u s e  
th ey  ten d  to f u r n i s h  in su f f i c ie n t  e m p lo y m e n t  in  the o c c u p a t io n s  s tu d ie d  
to w a r r a n t  in c lu s io n .  S e p a r a t e  t a b u la t io n s  a r e  p r o v i d e d  f o r  e a c h  of 
the b r o a d  i n d u s t r y  d i v i s i o n s  w h ich  m e e t  p u b l ic a t io n  c r i t e r i a .

T h e s e  s u r v e y s  a r e  c o n d u c ted  on a  s a m p l e  b a s i s  b e c a u s e  of  
the  u n n e c e s s a r y  c o s t  in v o lv e d  in  s u r v e y i n g  a l l  e s t a b l i s h m e n t s .  T o  
o b ta in  o p t im u m  a c c u r a c y  a t  m i n i m u m  c o s t ,  a  g r e a t e r  p r o p o r t i o n  of 
l a r g e  than  of s m a l l  e s t a b l i s h m e n t s  i s  s tu d ie d .  In c o m b in in g  the d a ta ,  
h o w e v e r ,  a l l  e s t a b l i s h m e n t s  a r e  g iv e n  t h e i r  a p p r o p r i a t e  w e ig h t .  E s 
t i m a t e s  b a s e d  on the  e s t a b l i s h m e n t s  s tu d ie d  a r e  p r e s e n t e d ,  t h e r e f o r e ,  
a s  r e l a t i n g  to a l l  e s t a b l i s h m e n t s  in the i n d u s t r y  g r o u p in g  an d  a r e a ,  
e x c e p t  fo r  t h o s e  b e lo w  the m i n i m u m  s i z e  s tu d ie d .

O c c u p a t io n s  and E a r n i n g s

T h e  o c c u p a t io n s  s e l e c t e d  f o r  s tu d y  a r e  c o m m o n  to  a  v a r i e t y  
of  m a n u fa c t u r in g  an d  n o n m a n u fa c tu r in g  i n d u s t r i e s ,  an d  a r e  of the f o l 
low ing t y p e s :  (1) O f f ic e  c l e r i c a l ;  (2) p r o f e s s i o n a l  an d  t e c h n i c a l ;  (3)
m a in t e n a n c e  and p o w e rp la n t ;  an d  (4) c u s t o d ia l  and m a t e r i a l  m o v e m e n t .  
O c c u p a t io n a l  c l a s s i f i c a t i o n  i s  b a s e d  on a  u n i fo r m  s e t  o f  jo b  d e s c r i p 
t io n s  d e s i g n e d  to  ta k e  ac c o u n t  of i n t e r e s t a b l i s h m e n t  v a r i a t i o n  in d u t ie s  
w ith in  the s a m e  jo b .  The  o c c u p a t i o n s  s e l e c t e d  f o r  s tu d y  a r e  l i s t e d  
and d e s c r i b e d  in  the a p p e n d ix .  T h e  e a r n i n g s  d a ta  fo l lo w in g  the jo b  
t i t l e s  a r e  fo r  a l l  i n d u s t r i e s  c o m b in e d .  E a r n i n g s  d a ta  f o r  s o m e  of  the 
o c c u p a t io n s  l i s t e d  and d e s c r i b e d ,  o r  f o r  s o m e  i n d u s t r y  d i v i s i o n s  w ith in  
o c c u p a t i o n s ,  a r e  not p r e s e n t e d  in the A - s e r i e s  t a b l e s  b e c a u s e  e i th e r  
(1) e m p lo y m e n t  in the o c c u p a t io n  i s  too  s m a l l  to p r o v id e  en ou gh  d a ta

1 Included in the 90 areas are four studies conducted under contract with the New York State 
D epartm ent o f Labor. These areas are Binghamton (New York portion only); Rochester (office occu
pations only); Syracuse; and U tica—Rom e. In addition, the Bureau conducts more lim ited  area studies 
in 78 areas at the request o f the Wage and Hour and Public Contracts Divisions of the U .S . D e
partm ent o f Labor.

to m e r i t  p r e s e n t a t io n ,  o r  (2) t h e r e  i s  p o s s i b i l i t y  of d i s c l o s u r e  of 
in d iv id u a l  e s t a b l i s h m e n t  d a ta .

O c c u p a t io n a l  e m p lo y m e n t  and e a r n i n g s  d a ta  a r e  show n fo r  
f u l l - t i m e  w o r k e r s ,  i . e . ,  t h o s e  h i r e d  to w o rk  a  r e g u l a r  w e e k ly  s c h e d u le  
in the g iv e n  o c c u p a t io n a l  c l a s s i f i c a t i o n .  E a r n i n g s  d a ta  e x c lu d e  p r e 
m i u m  pa y  f o r  o v e r t i m e  and f o r  w o r k  on w e e k e n d s ,  h o l id a y s ,  and la te  
s h i f t s .  N o n p r o d u c t io n  b o n u s e s  a r e  e x c lu d e d ,  but c o s t - o f - l i v i n g  a l l o w 
a n c e s  and in c en t iv e  e a r n in g s  a r e  in c lu d e d .  W here  w e e k ly  h o u r s  a r e  
r e p o r t e d ,  a s  f o r  o f f ic e  c l e r i c a l  o c c u p a t i o n s ,  r e f e r e n c e  i s  to the s t a n d 
a r d  w o rk w e e k  ( ro u n d e d  to the n e a r e s t  h a l f  hour)  fo r  w hich  e m p l o y e e s  
r e c e i v e  t h e i r  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  ( e x c l u s i v e  of pa y  fo r  
o v e r t i m e  at  r e g u l a r  a n d / o r  p r e m i u m  r a t e s ) .  A v e r a g e  w e e k ly  e a r n in g s  
fo r  t h e s e  o c c u p a t io n s  h av e  b e e n  ro u n d e d  to  the n e a r e s t  h a l f  d o l l a r .

T h e  a v e r a g e s  p r e s e n t e d  r e f l e c t  c o m p o s i t e ,  a r e a w i d e  e s t i 
m a t e s .  I n d u s t r i e s  and e s t a b l i s h m e n t s  d i f f e r  in pa y  l e v e l  and jo b  
s t a f f in g  an d ,  t h u s ,  c o n tr ib u te  d i f f e r e n t l y  to the e s t i m a t e s  f o r  e a c h  jo b .  
The p a y  r e l a t i o n s h i p  o b ta in a b le  f r o m  the a v e r a g e s  m a y  f a i l  to r e f l e c t  
a c c u r a t e l y  the w a g e  s p r e a d  o r  d i f f e r e n t i a l  m a in t a in e d  a m o n g  j o b s  in 
in d iv id u a l  e s t a b l i s h m e n t s .  S i m i l a r l y ,  d i f f e r e n c e s  in a v e r a g e  pa y  l e v e l s  
f o r  m e n  an d  w o m e n  in an y  of  the s e l e c t e d  o c c u p a t io n s  sh o u ld  not be 
a s s u m e d  to r e f l e c t  d i f f e r e n c e s  in p a y  t r e a t m e n t  of the s e x e s  within 
in d iv id u a l  e s t a b l i s h m e n t s .  O th er  p o s s i b l e  f a c t o r s  w hich  m a y  c o n t r i b 
ute to d i f f e r e n c e s  in p a y  fo r  m e n  an d  w o m e n  in c lu d e :  D i f f e r e n c e s  in
p r o g r e s s i o n  w ith in  e s t a b l i s h e d  r a t e  r a n g e s ,  s in c e  o n ly  the  a c t u a l  r a t e s  
p a id  in c u m b e n t s  a r e  c o l l e c te d ;  and d i f f e r e n c e s  in s p e c i f i c  d u t ie s  p e r 
f o r m e d ,  a l th o u gh  the w o r k e r s  a r e  c l a s s i f i e d  a p p r o p r i a t e l y  w ith in  the 
s a m e  s u r v e y  jo b  d e s c r i p t i o n .  J o b  d e s c r i p t i o n s  u s e d  in c l a s s i f y i n g  e m 
p l o y e e s  in t h e s e  s u r v e y s  a r e  u s u a l l y  m o r e  g e n e r a l i z e d  than  t h o s e  u s e d  
in in d iv id u a l  e s t a b l i s h m e n t s  and a l lo w  f o r  m in o r  d i f f e r e n c e s  a m o n g  
e s t a b l i s h m e n t s  in the s p e c i f i c  d u t ie s  p e r f o r m e d .

O c c u p a t io n a l  e m p lo y m e n t  e s t i m a t e s  r e p r e s e n t  the  to ta l  in a l l  
e s t a b l i s h m e n t s  w ith in  the  s c o p e  of the s tu d y  an d  not the n u m b e r  a c t u 
a l l y  s u r v e y e d .  B e c a u s e  of  d i f f e r e n c e s  in o c c u p a t io n a l  s t r u c t u r e  a m o n g  
e s t a b l i s h m e n t s ,  the e s t i m a t e s  o f  o c cu p a t io n a l  e m p lo y m e n t  o b ta in ed  f r o m  
the s a m p l e  of  e s t a b l i s h m e n t s  s tu d ie d  s e r v e  on ly  to in d ic a te  the r e l a t i v e  
i m p o r t a n c e  of the j o b s  s tu d ie d .  T h e s e  d i f f e r e n c e s  in o c c u p a t io n a l  
s t r u c t u r e  -do not a f f e c t  m a t e r i a l l y  the a c c u r a c y  of  the e a r n in g s  d a ta .

E s t a b l i s h m e n t  P r a c t i c e s  an d  S u p p l e m e n t a r y  W age  P r o v i s i o n s

T a b u l a t io n s  on s e l e c t e d  e s t a b l i s h m e n t  p r a c t i c e s  and s u p p l e 
m e n t a r y  w a g e  p r o v i s i o n s  ( B - s e r i e s  t a b l e s )  a r e  not p r e s e n t e d  in th i s  
b u l le t in .  I n f o r m a t io n  f o r  t h e s e  t a b u l a t io n s  i s  c o l l e c t e d  b ie n n ia l ly .  
T h e s e  t a b u la t io n s  on m i n i m u m  e n t r a n c e  s a l a r i e s  fo r  in e x p e r i e n c e d  
w o m e n  o f f ic e  w o r k e r s ;  sh i f t  d i f f e r e n t i a l s ;  s c h e d u le d  w e e k ly  h o u r s ;  pa id  
h o l id a y s ;  p a id  v a c a t i o n s ;  an d  h e a l th ,  i n s u r a n c e ,  an d  p e n s io n  p la n s  a r e  
p r e s e n t e d  (in the B - s e r i e s  t a b l e s )  in p r e v i o u s  b u l le t in s  fo r  th i s  a r e a .
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T a b l e  1. E s t a b l i s h m e n t s  a n d  W o r k e r s  W i t h i n  S c o p e  o f  S u r v e y  a n d  N u m b e r  S t u d i e d  in  W a t e r l o o ,  I o w a ,  1 
b y  M a j o r  I n d u s t r y  D i v i s i o n , 2 J a n u a r y  19*70

I n d u s t r y  d i v i s i o n

M i n i m u m  
e m p l o y m e n t  
in e s t a b l i s h 

m e n t s  in  s c o p £  
o f  s t u d y

N u m b e r  o f  e s t a b l i s h m e n t s W o r k e r s  in  e s t a b l i s h m e n t s

W it h i n  s c o p e  
o f  s t u d y  3 S t u d i e d

W it h i n  s c o p e  o f  s t u d y 4

S t u d i e d
N u m b e  r P e r c e n t

A l l  d i v i s i o n s _____________________________________ _ 79 51 2 2 , 5 1 1 1 00 2 0 , 4 1 5

M a n u f a c t u r i n g ______________________ _________________ 5 0 33 25 1 7 , 6 6 0 7 8 1 6 , 9 4 8
N o n m a n u f a c t u r i n g _______________  ___  _____________ - 4 6 26 4 , 8 5 1 22 3 , 4 6 7

T r a n s p o r t a t i o n ,  c o m m u n i c a t i o n ,  a n d
o t h e r  p u b l i c  u t i l i t i e s  5__________________________ 50 8 7 1,  5 4 4 7 1 , 4 6 9

W h o l e s a l e  t r a d e  6_________________________________ 50 1 1 95 1 9 5
R e t a i l  t r a d e  6 ______________________________________ 50 24 10 2 ,  291 10 1 , 2 7 4
F i n a n c e ,  i n s u r a n c e ,  a n d  r e a l  e s t a t e  6---------- 50 3 3 2 1 9 1 2 1 9
o * 6 7S e r v i c e s  _________________________________________ 5 0 10 5 7 0 2 3 4 1 0

1 T h e  W a t e r l o o  S t a n d a r d  M e t r o p o l i t a n  S t a t i s t i c a l  A r e a ,  a s  d e f i n e d  b y  t h e  B u r e a u  o f  t h e  B u d g e t  t h r o u g h  J a n u a r y  1 9 6 8 ,  c o n s i s t s  o f  B l a c k  H a w k  
C o u n t y .  T h e  " w o r k e r s  w i t h i n  s c o p e  o f  s t u d y "  e s t i m a t e s  s h o w n  in  t h i s  t a b l e  p r o v i d e  a  r e a s o n a b l y  a c c u r a t e  d e s c r i p t i o n  o f  t h e  s i z e  a n d  c o m p o s i t i o n  
o f  t h e  l a b o r  f o r c e  i n c l u d e d  in  t h e  s u r v e y .  T h e  e s t i m a t e s  a r e  n o t  i n t e n d e d ,  h o w e v e r ,  t o  s e r v e  a s  a  b a s i s  o f  c o m p a r i s o n  w i t h  o t h e r  e m p l o y m e n t  
i n d e x e s  f o r  t h e  a r e a  t o  m e a s u r e  e m p l o y m e n t  t r e n d s  o r  l e v e l s  s i n c e  ( 1 )  p l a n n i n g  o f  w a g e  s u r v e y s  r e q u i r e s  t h e  u s e  o f  e s t a b l i s h m e n t  d a t a  c o m p i l e d  
c o n s i d e r a b l y  in  a d v a n c e  o f  t h e  p a y r o l l  p e r i o d  s t u d i e d ,  a n d  ( 2 )  s m a l l  e s t a b l i s h m e n t s  a r e  e x c l u d e d  f r o m  t h e  s c o p e  o f  t h e  s u r v e y .

2 T h e  1 9 6 7  e d i t i o n  o f  t h e  S t a n d a r d  I n d u s t r i a l  C l a s s i f i c a t i o n  M a n u a l  w a s  u s e d  in  c l a s s i f y i n g  e s t a b l i s h m e n t s  b y  i n d u s t r y  d i v i s i o n .
3 I n c l u d e s  a l l  e s t a b l i s h m e n t s  w i t h  t o t a l  e m p l o y m e n t  a t  o r  a b o v e  t h e  m i n i m u m  l i m i t a t i o n .  A l l  o u t l e t s  ( w i t h i n  t h e  a r e a )  o f  c o m p a n i e s  in  s u c h  

i n d u s t r i e s  a s  t r a d e ,  f i n a n c e ,  a u t o  r e p a i r  s e r v i c e ,  a n d  m o t i o n  p i c t u r e  t h e a t e r s  a r e  c o n s i d e r e d  a s  1 e s t a b l i s h m e n t .
4 I n c l u d e s  a l l  w o r k e r s  in  a l l  e s t a b l i s h m e n t s  w i t h  t o t a l  e m p l o y m e n t  ( w i t h i n  t h e  a r e a )  a t  o r  a b o v e  t h e  m i n i m u m  l i m i t a t i o n .
5 T a x i c a b s  a n d  s e r v i c e s  i n c i d e n t a l  t o  w a t e r  t r a n s p o r t a t i o n  w e r e  e x c l u d e d .
6 T h i s  i n d u s t r y  d i v i s i o n  i s  r e p r e s e n t e d  in  e s t i m a t e s  f o r  " a l l  i n d u s t r i e s "  a n d  " n o n m a n u f a c t u r i n g "  in  t h e  S e r i e s  A  t a b l e s .  S e p a r a t e  p r e s e n t a t i o n

o f  d a t a  f o r  t h i s  d i v i s i o n  i s  n o t  m a d e  f o r  o n e  o r  m o r e  o f  t h e  f o l l o w i n g  r e a s o n s :  ( 1 )  E m p l o y m e n t  in  t h e  d i v i s i o n  i s  t o o  s m a l l  t o  p r o v i d e  e n o u g h
d a t a  t o  m e r i t  s e p a r a t e  s t u d y ,  ( 2 )  t h e  s a m p l e  w a s  n o t  d e s i g n e d  i n i t i a l l y  t o  p e r m i t  s e p a r a t e  p r e s e n t a t i o n ,  ( 3 )  r e s p o n s e  w a s  i n s u f f i c i e n t  o r  i n a d e q u a t e  
to  p e r m i t  s e p a r a t e  p r e s e n t a t i o n ,  a n d  ( 4 )  t h e r e  i s  p o s s i b i l i t y  o f  d i s c l o s u r e  o f  i n d i v i d u a l  e s t a b l i s h m e n t  d a t a .

7 H o t e l s  a n d  m o t e l s ;  l a u n d r i e s  a n d  o t h e r  p e r s o n a l  s e r v i c e s ;  b u s i n e s s  s e r v i c e s ;  a u t o m o b i l e  r e p a i r ,  r e n t a l ,  a n d  p a r k i n g ;  m o t i o n  p i c t u r e s ;  n o n p r o f i t  
m e m b e r s h i p  o r g a n i z a t i o n s  ( e x c l u d i n g  r e l i g i o u s  a n d  c h a r i t a b l e  o r g a n i z a t i o n s ) ;  a n d  e n g i n e e r i n g  a n d  a r c h i t e c t u r a l  s e r v i c e s .

O v e r  t h r e e - f o u r t h s  o f  t h e  w o r k e r s  w i t h i n  s c o p e  o f  t h e  s u r v e y  i n  t h e  W a t e r l o o  a r e a  
w e r e  e m p l o y e d  in  m a n u f a c t u r i n g  f i r m s .  T h e  f o l l o w i n g  p r e s e n t s  t h e  m a j o r  i n d u s t r y  g r o u p s  
a n d  s p e c i f i c  i n d u s t r i e s  a s  a  p e r c e n t  o f  a l l  m a n u f a c t u r i n g :

I n d u s t r y  g r o u p s  S p e c i f i c  i n d u s t r i e s

M a c h i n e r y ,  e x c e p t
e l e c t r i c a l ---------------------------

F o o d  a n d  k i n d r e d
p r o d u c t s ----------------------------

F a b r i c a t e d  m e t a l  p r o d u c t s  
O r d n a n c e  a n d  a c c e s s o r i e s .

T h i s  i n f o r m a t i o n  i s  b a s e d  o n  e s t i m a t e s  o f  t o t a l  e m p l o y m e n t  d e r i v e d  f r o m  u n i v e r s e  
m a t e r i a l s  c o m p i l e d  p r i o r  t o  a c t u a l  s u r v e y .  P r o p o r t i o n s  in  v a r i o u s  i n d u s t r y  d i v i s i o n s  m a y  
d i f f e r  f r o m  p r o p o r t i o n s  b a s e d  on  t h e  r e s u l t s  o f  t h e  s u r v e y  a s  s h o w n  in  t a b l e  1 a b o v e .

F a r m  m a c h i n e r y ------------------------ 51
5 8  M e a t  p r o d u c t s ----------------------------- 19

O r d n a n c e ___________________________  5
21 F a b r i c a t e d  s t r u c t u r a l  m e t a l

7 p r o d u c t s __________________________  4
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Wage Trends for Selected Occupational Groups

P r e s e n t e d  in t a b le  2 a r e  in d e x e s  an d  p e r c e n t a g e s  o f  c h a n g e  
in a v e r a g e  s a l a r i e s  o f  o f f ic e  c l e r i c a l  w o r k e r s  an d  i n d u s t r i a l  n u r s e s ,  
an d  in a v e r a g e  e a r n i n g s  o f  s e l e c t e d  p lan t  w o r k e r  g r o u p s .  The in d e x e s  
a r e  a m e a s u r e  of  w a g e s  a t  a  g iv e n  t i m e ,  e x p r e s s e d  a s  a p e r c e n t  o f  
w a g e s  d u r in g  the b a s e  p e r io d  (d a te  of  the a r e a  s u r v e y  c o n d u c te d  
b e tw e e n  J u l y  I 9 6 0  an d  J u n e  1961) .  S u b t r a c t i n g  100 f r o m  the in d ex  
y ie l d s  the p e r c e n t a g e  c h a n g e  in w a g e s  f r o m  the b a s e  p e r io d  to the 
d a te  of  the in d e x .  The p e r c e n t a g e s  of c h a n g e  o r  i n c r e a s e  r e l a t e  to 
w a g e  c h a n g e s  b e tw e e n  the in d ic a te d  d a t e s .  T h e s e  e s t i m a t e s  a r e  
m e a s u r e s  o f  c h a n g e  in a v e r a g e s  f o r  the a r e a ;  they  a r e  not in ten d ed  
to m e a s u r e  a v e r a g e  pay  c h a n g e s  in the e s t a b l i s h m e n t s  in the a r e a .

M ethod of  C o m p u tin g

E a c h  of  the s e l e c t e d  key  o c c u p a t io n s  w ith in  a n  o c c u p a t io n a l  
g r o u p  w a s  a s s i g n e d  a  w eig h t  b a s e d  on i t s  p r o p o r t i o n a t e  e m p lo y m e n t  
in  the o c c u p a t io n a l  g r o u p .  T h e s e  c o n s ta n t  w e ig h t s  r e f l e c t  b a s e  y e a r  
e m p l o y m e n t s  w h e r e v e r  p o s s i b l e .  The a v e r a g e  (m e a n )  e a r n i n g s  fo r  
e a c h  o c c u p a t io n  w e r e  m u l t ip l i e d  b y  the o c c u p a t io n a l  w eig h t ,  an d  the 
p r o d u c t s  fo r  a l l  o c c u p a t i o n s  in  the g r o u p  w e r e  to t a le d .  The a g g r e g a t e s  
f o r  2 c o n s e c u t i v e  y e a r s  w e r e  r e l a t e d  by  d iv id in g  the a g g r e g a t e  f o r  
the l a t e r  y e a r  by the a g g r e g a t e  f o r  the e a r l i e r  y e a r .  The r e s u l t a n t  
r e l a t i v e ,  l e s s  100 p e r c e n t ,  sh o w s  the p e r c e n t a g e  c h a n g e .  . The  in d e x  
i s  the p r o d u c t  o f  m u l t ip ly in g  the b a s e  y e a r  r e l a t i v e  (100) by  the r e l a t i v e  
f o r  the next  s u c c e e d in g  y e a r  an d  co n tin u in g  to m u l t ip ly  (com p ou n d )  
e a c h  y e a r ' s  r e l a t i v e  by  the p r e v i o u s  y e a r ' s  in d e x .  A v e r a g e  e a r n in g s  
f o r  the fo l lo w in g  o c c u p a t i o n s  w e r e  u s e d  in c o m p u t in g  the w age  t r e n d s :

O ffice c lerica l (m en and women): 
Bookkeeping-m achine 

operators, class B 
C leiks, accounting, classes 

A and B
C leiks, f ile , classes 

A, B, and C 
C leiks, order 
C leiks, payroll 
Com ptom eter operators 
Keypunch operators, classes 

A and B
O ffice boys and girls

Office clerica l (m en and women)— 
Continued 

Secretaries
Sten ograph er, general 
Stenographers, senior 
Switchboard operators, classes 

A and B
Tabulating-m achine operators, 

class B
Typists, classes A and B

Industrial nurses (m en and women): 
Nurses, industrial (registered)

Skilled  m aintenance (men): 
C a r p e n t e r s  
Electricians 
Machinists 
M echanics
M echanics (autom otive)
Painters
Pipefitters
Tool and die m a k e r

Unskilled plant (men):
Janitors, porters, and cleaners 
Laborers, m ateria l handling

F o r  o f f ic e  c l e r i c a l  w o r k e r s  an d  i n d u s t r i a l  n u r s e s ,  the w age  
t r e n d s  r e l a t e  to r e g u l a r  w e e k ly  s a l a r i e s  fo r  the n o r m a l  w o rk w eek ,  
e x c l u s i v e  of  e a r n i n g s  fo r  o v e r t i m e .  F o r  p lan t  w o r k e r  g r o u p s ,  they 
m e a s u r e  c h a n g e s  in  a v e r a g e  s t r a i g h t - t i m e  h o u r ly  e a r n i n g s ,  e x c lu d in g  
p r e m i u m  p a y  f o r  o v e r t i m e  an d  f o r  w o r k  on  w e e k e n d s ,  h o l id a y s ,  and 
l a t e  s h i f t s .  The p e r c e n t a g e s  a r e  b a s e d  on d a ta  f o r  s e l e c t e d  key  o c c u 
p a t io n s  an d  in c lu d e  m o s t  o f  the n u m e r i c a l l y  i m p o r t a n t  j o b s  with in  
e a c h  g r o u p .

L i m i t a t i o n s  o f  D ata

T h e  i n d e x e s  an d  p e r c e n t a g e s  o f  c h a n g e ,  a s  m e a s u r e s  of 
c h a n g e  in  a r e a  a v e r a g e s ,  a r e  in f lu e n c e d  by: (1) g e n e r a l  s a l a r y  and
w age  c h a n g e s ,  (2) m e r i t  o r  o th e r  i n c r e a s e s  in  pa y  r e c e i v e d  by  in d i 
v id u a l  w o r k e r s  w hile  in  the s a m e  jo b ,  an d  (3) c h a n g e s  in  a v e r a g e  
w a g e s  due to c h a n g e s  in the l a b o r  f o r c e  r e s u l t in g  f r o m  l a b o r  t u r n 
o v e r ,  f o r c e  e x p a n s i o n s ,  f o r c e  r e d u c t i o n s ,  an d  c h a n g e s  in the p r o p o r 
t io n s  o f  w o r k e r s  e m p lo y e d  by  e s t a b l i s h m e n t s  with d i f f e r e n t  pay  l e v e l s .  
C h a n g e s  in the l a b o r  f o r c e  c a n  c a u s e  i n c r e a s e s  o r  d e c r e a s e s  in the 
o c c u p a t io n a l  a v e r a g e s  w ithout a c t u a l  w age  c h a n g e s .  It i s  c o n c e iv a b l e  
tha t  e v e n  though  a l l  e s t a b l i s h m e n t s  in  a n  a r e a  g a v e  w a g e  i n c r e a s e s ,  
a v e r a g e  w a g e s  m a y  h ave  d e c l in e d  b e c a u s e  l o w e r - p a y i n g  e s t a b l i s h m e n t s  
e n t e r e d  the a r e a  o r  e x p a n d e d  th e i r  w o r k  f o r c e s .  S i m i l a r l y ,  w a g e s  
m a y  h ave  r e m a i n e d  r e l a t i v e l y  C on stan t ,  y e t  the a v e r a g e s  f o r  a n  a r e a  
m a y  h av e  r i s e n  c o n s i d e r a b l y  b e c a u s e  h ig h e r - p a y i n g  e s t a b l i s h m e n t s  
e n t e r e d  the a r e a .

The u s e  o f  c o n s t a n t  e m p lo y m e n t  w e ig h t s  e l i m i n a t e s  the e f fe c t  
o f  c h a n g e s  in the p r o p o r t i o n  of  w o r k e r s  r e p r e s e n t e d  in e a c h  jo b  i n 
c lu d e d  in the d a ta .  The p e r c e n t a g e s  o f  c h a n g e  r e f l e c t  only  c h a n g e s  
in a v e r a g e  pay  fo r  s t r a i g h t - t i m e  h o u r s .  Th ey  a r e  not in f lu e n c e d  by 
c h a n g e s  in s t a n d a r d  w o r k  s c h e d u l e s ,  a s  su c h ,  o r  by p r e m iu m  pay 
f o r  o v e r t i m e .  W here  n e c e s s a r y ,  d a ta  w e r e  a d ju s t e d  to r e m o v e  f r o m  
the i n d e x e s  an d  p e r c e n t a g e s  of  c h a n g e  an y  s i g n i f i c a n t  e f f e c t  c a u s e d  
by  c h a n g e s  in the s c o p e  of the s u r v e y .
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Table  2. Indexes of Standard Weekly S a l a r i e s  and S t ra ig h t-T im e  Hourly E a rn in g s  for Selected 
Occupational Groups in Waterloo, Iowa, Ja n u a r y  1970 and N ovem ber 1968, 

and P e r c e n t s  of In c re a s e  for  Se lec ted  P e r io d s

P er io d
Office 

c l e r i c a l  
(men and 
women)

Industria l  
n u r s e s  

(men and 
women)

Skilled 
maintenance 

trad e  s 
(men)

Unskilled
plant

w o rk ers
(men)

Indexes (N ovem ber 1960=100)

Ja n u a r y  197 0 ----------  ---- - —  --------------- 144. 5 (!) 153. 9 158. 0
N ovem ber 1968----------------------------  --------- — 136. 0 ( ) 145. 8 145. 9

P e r c e n t s  of in c r e a s e

N ovem ber 1968 to J a n u a r y  1970----- ------------ 6. 2 ( ) 5. 5 8. 3
N ovem ber 1967 to N ovem ber 1968— —  ------ 7. 2 (*) 6. 8 7. 9
N ovem ber 1966 to N ovem ber 1967— -------------- 5. 0 (M 8. 4 8. 5
N ovem ber 1965 to N ovem ber 1966--------------- -- 2. 2 (M 5. 1 3. 2
N ovem ber 1964 to N ovem ber 1965----- --------- 4. 2 n 3. 5 3. 5
N ovem ber 1963 to N ovem ber 1964 - -----— 3. 5 n 1. 8 1 .4
N ovem ber 1962 to N ovem ber 1963------------------ 4. 3 (*) 5. 2 4. 4
N ovem ber 1961 to N ovem ber 1962— —  _ —  — . 8 (M 2. 9 4. 0
N ovem ber I960 to N ovem ber 1961------------ -- — 4. 4 n 5. 0 6. 0

Data  do not m eet  publication c r i te r ia ,
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A. Occupational Earnings 

Table A-l. Office Occupations-Women

( A v e r a g e  s t r a i g h t - t i m e  w e e k l y  h o u r s  a n d  e a r n i n g s  f o r  s e l e c t e d  o c c u p a t i o n s  s t u d i e d  on  a n  a r e a  b a s i s  
b y  i n d u s t r y  d i v i s i o n ,  W a t e r l o o ,  I o w a ,  J a n u a r y  1970)

O c c u p a t i o n  a n d  i n d u s t r y  d i v i s i o n

BOOKKEEPING-MACHINE OPERATORS.
CLASS B ---------------------------------------------

CLERKS. ACCOUNTING, CLASS A -----------
MANUFACTURING -------------------------------

CLERKS, ACCOUNTING, CLASS B -----------
MANUFACTURING -------------------------------
NONMANUFACTURING --------------------------

CLERKS, F I L F ,  CLASS B ----------------------
MANUFACTURING -------------------------------

CLERKS, PAYROLL ---------------------------------
MANUFACTURING -------------------------------

SECRETARIES3----------------------------------------
MANUFACTURING -------------------------------

SECRETARIES, CLASS 8 --------------------
MANUFACTURING -------------------------------

SECRETARIES, CLASS 0 --------------------

STENOGRAPHERS, GENERAL --------------------
MANUFACTURING -------------------------------
NONMANUFACTURING -------------------------

STENOGRAPHERS. SENIOR ----------------------
MANUFACTURING -------------------------------
NONMANUFACTURING -------------------------

SWITCHBOARD OPERATOR-RECEPT10NISTS-

TRANSCRIBING-MACHINE OPERATORS, 
GENERAL ---------------------------------------------

TY PIST S,  CLASS A -------------------------------

TY PIST S,  CLASS B -------------------------------
MANUFACTURING -------------------------------

N u m b e r  o f  w o r k e r s  r e c e i v i n g  s t r a i g h t - t i m e  w e e k l y  e a r n i n g s  of—

Number
of

Average t  S * $ S S $ t % s 1 t $ t * S » t t % $
weekly 60 65 70 75 80 85 90 95 100 105 110 115 120 125 130 135 140 150 160 170 180

(standard) Mea„ 2
Median2 Middle range2 an d

u n d e r
an d

65 70 75 80 85 90 95 100 105 n o 115 120 125 13 0 135 140 150 160 170 180 o v e r

$ $ $ $
4 0 . 0 8 2 . 5 0 8 4 . 0 0 7 2 . 0 0 -  9 4 . 0 0 3 3 1 2 3 1 1 2

25 4 0 . 0 1 4 0 . 0 0 1 3 3 . 5 0 1 1 6 . 0 0 - 1 6 5 . 0 0 - - - - _ _ _ _ _ 4 2 2 2 1 3 1 1 3 - 4 2
19 4 0 . 0 1 4 7 . 5 0 1 5 0 . 0 0 1 2 5 . 0 0 - 1 7 6 . 5 0 2 1 2 1 3 “ 1 3 “ 4 2

66 4 0 . 0 9 2 . 5 0 8 7 . 0 0 8 0 . 5 0 - 1 0 4 . 0 0 _ 3 9 3 14 10 8 1 3 - 5 _ 2 5 1 1 1 - - - -
94 4 0 . 0 9 7 . 0 0 9 1 . 0 0 8 2 . 0 0 - 1 1 4 . 5 0 - 1 8 - 6 6 6 1 3 3 2 5 1 1 1
22 4 0 . 0 8 3 . 5 0 8 3 . 5 0 7 9 . 5 0 -  8 9 . 0 0 2 1 3 8 4 2 * - 2

23 4 0 . 0 9 5 . 5 0 8 5 . 0 0 7 2 . 5 0 - 1 1 5 . 0 0 1 4 2 4 1 - - _ _ 2 4 2 1 - - - - 2 - - -
21 4 0 . 0 9 7 . 0 0 1 0 7 . 5 0 7 1 . 0 0 - 1 1 6 . 0 0 1 4 2 3 - 2 4 2 1 “ " 2 “ ” ~

39 4 0 . 0 1 2 2 . 0 0 1 2 7 . 5 0 9 2 . 0 0 - 1 5 5 . 0 0 - _ - 3 1 3 7 2 2 - _ - 1 2 - 2 1 12 3 - -
36 4 0 . 0 1 2 5 . 0 0 1 3 2 . 5 0 9 3 . 5 0 - 1 5 5 . 5 0 - - - 2 1 2 6 2 2 - - * 1 2 2 1 12 3 “

62 4 0 . 0 1 3 1 . 0 0 1 3 4 . 0 0 1 0 4 . 5 0 - 1 5 8 . 0 0 _ _ _ 2 1 2 3 4 4 5 3 3 3 - 2 3 4 10 8 3 2
49 4 0 . 0 1 3 4 . 5 0 1 4 0 . 0 0 1 0 5 . 5 0 - 1 6 1 . 0 0 - - - 2 - 2 2 4 2 4 2 2 ~ 2 3 2 10 7 3 2

19 4 0 . 0 1 3 5 . 5 0 1 2 5 . 0 0 1 1 0 . 0 0 - 1 6 6 . 5 0 _ _ _ 2 - - _ _ - 3 2 1 2 - - - 1 2 4 1 1
15 4 0 . 0 1 3 9 . 0 0 1 5 2 . 5 0 1 1 0 . 0 0 - 1 6 8 . 5 0 - - - 2 - - - 2 2 1 “ 2 4 1 1

18 4 0 . 0 1 1 5 . 0 0 1 0 2 . 5 0 9 4 . 5 0 - 1 4 1 . 0 0 - - - - - 2 3 4 1 - 1 1 - - 1 1 1 2 - 1

95 4 0 . 0 1 1 3 . 0 0 1 2 4 . 0 0 9 5 . 0 0 - 1 3 1 . 0 0 - 2 7 3 6 2 4 2 3 5 4 5 6 17 24 5 - - - - -

79 4 0 . 0 1 1 7 . 0 0 1 2 5 . 5 0 1 0 7 . 0 0 - 1 3 1 . 5 0 - l 4 2 2 4 2 3 5 4 5 6 15 23 3 - ~
16 4 0 . 0 9 4 . 5 0 8 4 . 5 0 7 6 . 0 0 - 1 2 9 . 5 0 * 1 3 1 4 2 - “ ~ 2 1 2 “ ~ ~ ~ ~

57 3 9 . 5 1 1 9 . 5 0 1 3 1 . 0 0 9 4 . 0 0 - 1 4 3 . 0 0 1 - 3 1 5 2 3 1 1 6 i 3 i - 4 8 11 5 - 1 -

40 4 0 . 0 1 2 9 . 0 0 1 3 8 . 5 0 1 0 9 . 0 0 - 1 4 7 . 0 0 - - - - 4 l 1 - 1 4 i 1 - - 2 8 11 5 1
17 3 8 . 5 9 7 . 0 0 9 5 . 0 0 7 7 . 5 0 - 1 1 9 . 0 0 1 3 1 1 1 2 1 “ 2 “ 2 i “ 2 “ “ “ “

18 4 0 . 0 8 5 . 0 0 8 3 . 0 0 7 8 . 0 0 -  9 4 . 0 0 - - 2 5 4 1 3 1 1 1 -

16 4 0 . 0 9 7 . 0 0 8 9 . 5 0 7 6 . 0 0 - 1 2 8 . 0 0 - 2 2 1 - 4 1 1 - - - - - 3 - 2 - - - - -

17 4 0 . 0 1 1 0 . 5 0 1 1 2 . 5 0 9 2 . 5 0 - 1 3 1 . 0 0 - - 1 1 - 2 - 2 - 2 2 1 i 1 3 - 1 - - - -

62 4 0 . 0 9 5 . 5 0 9 0 . 0 0 8 2 . 5 0 - 1 1 6 . 0 0 - 3 3 5 9 12 1 2 4 2 4 14 3
56 4 0 . 0 9 6 . 5 0 9 2 . 5 0 8 2 . 0 0 - 1 1 6 . 5 0 3 3 5 9 8 1 1 3 2 4 14 3

1 S t a n d a r d  h o u r s  r e f l e c t  th e  w o r k w e e k  f o r  w h ich  e m p l o y e e s  r e c e i v e  t h e i r  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  ( e x c l u s i v e  of  p a y  f o r  o v e r t i m e  a t  r e g u l a r  a n d / o r  p r e m i u m  r a t e s ) ,  an d  the  e a r n i n g s  c o r r e s p o n d  
to  t h e s e  w e e k ly  h o u r s ,

2 T h e  m e a n  i s  c o m p u t e d  f o r  e a c h  j o b  by  t o t a l i n g  the e a r n i n g s  o f  a l l  w o r k e r s  a n d  d i v i d i n g  by  th e  n u m b e r  o f  w o r k e r s .  T h e  m e d i a n  d e s i g n a t e s  p o s i t i o n — h a l f  o f  the e m p l o y e e s  s u r v e y e d  r e c e i v e  m o r e  
t h a n  the  r a t e  sh o w n; h a l f  r e c e i v e  l e s s  t h a n  the  r a t e  s h o w n .  T h e  m i d d l e  r a n g e  i s  d e f i n e d  by  2 r a t e s  o f  p a y ;  a  f o u r t h  o f  th e  w o r k e r s  e a r n  l e s s  t h a n  the l o w e r  o f  t h e s e  r a t e s  a n d  a  f o u r t h  e a r n  m o r e  t h a n  the 
h i g h e r  r a t e .

3 M a y  i n c lu d e  w o r k e r s  o t h e r  t h a n  t h o s e  p r e s e n t e d  s e p a r a t e l y .
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Table A-2. Professional and Technical Occupations—Men

( A v e r a g e  s t r a i g h t - t i m e  w e e k l y  h o u r s  a n d  e a r n i n g s  f o r  s e l e c t e d  o c c u p a t i o n s  s t u d i e d  on  a n  a r e a  b a s i s  
b y  i n d u s t r y  d i v i s i o n ,  W a t e r l o o ,  I o w a ,  J a n u a r y  1970)

Weekly eamings^^^™ 
(standard) N u m b e r  of w o r k e r s  re c e iv in g s t r a i g h t - t i m e  we ekly ea rn in g s of---

Occu pation  and in d us tr y  d iv i s ion
Number

of
workers

Average
weekly

(standard) Mean2 Median2 Middle range2

$ %
TT , 105 110Under
$ and _ 
105 under

$
115

s
120

$
125

i
130

$ %
135 160

%
165

S
150

S
155

$
160

t
165

$
170

t
175

t
180

*
185

$
190

$ $
195 2 00

110 115 120 125 130 135 160 165 150 155 160 165 170 175 180 185 190 195 20 0 o v er

DRAFTSMEN, CLASS 
MANUFACTURING

36
26

6 0 . 0
6 0 . 0

$
1 8 3 . 5 0
1 8 5 . 0 0

$
1 8 5 . 5 0
1 8 5 . 5 0

$ $
1 7 6 . 0 0 -  1 9 5 . 0 0
1 7 6 . 0 0 -  1 9 6 . 0 0

1
1

1
1 5

63 / o o 151 00 1 5 5 . 5 0
1 5 6 . 0 0

1 3 5 . 0 0
1 6 1 . 5 0

1 3 6 . 0 0 -  1 6 5 . 0 0
1 3 6 . 5 0 -  1 6 5 . 5 0

1 1 6 . 0 0 -  1 5 0 . 0 0
1 1 8 . 5 0 -  1 5 0 . 5 0

8
MANUFACTURING 

DRAFTSMEN, CLASS

53

39
35

6 0 . 0

6 0 . 0

1 5 0 . 5 0

1 3 0 . 0 0
1 3 2 . 5 0

1

C ----------------

1 S t a n d a r d  h o u r s  r e f l e c t  th e  w o r k w e e k  f o r  w h ich  e m p l o y e e s  r e c e i v e  t h e i r  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  ( e x c l u s i v e  o f  p a y  f o r  o v e r t i m e  at  r e g u l a r  a n d / c  
to t h e s e  w e e k l y  h o u r s .

2 F o r  d e f i n i t i o n  o f  t e r m s ,  s e e  fo o t n o t e  2, t a b l e  A - l .

p r e m i u m  r a t e s ) ,  a n d  th e  e a r n i n g s  c o r r e s p o n d

Table A-3. Office, Professional, and Technical Occupations—Men and Women Combined

( A v e r a g e  s t r a i g h t - t i m e  w e e k l y  h o u r s  a n d  e a r n i n g s  f o r  s e l e c t e d  o c c u p a t i o n s  s t u d ie d  on a n  a r e a  b a s i s  
b y  i n d u s t r y  d i v i s i o n ,  W a t e r l o o ,  I o w a ,  J a n u a r y  1970)

O c c u p a t i o n  a n d  i n d u s t r y  d i v i s i o n
Number

of

OFFICE OCCUPATIONS

b o o k k e e p i n g - ma ch in e  o p e r a t o r s ,
CLASS B ------------------------------------ 16

CLERKS, ACCOUNTING, CLASS A 
MANUFACTURING ------------------

39
31

CLERKS, ACCOUNTING, CLASS B
MANUFACTURING ------------------
NONMANUFACTURING------ ------

PUBLIC U T I L I T I E S 2---------

69
66
25
17

CLERKS, F I L E ,  CLASS B 
MANUFACTURING -------

23
21

CLERKS, ORDER ----
MANUFACTURING

20
16

CLERKS, PAYROLL ■ 
MANUFACTURING

62
39

Average

Occu pation  and in du stry  div i si on
Number

of

Average

Occupat ion  and in dustry  div i si on
Number

of

Average

Weekly

(standard)

Weekly 
earnings 1 
(standard)

Weekly 
hours 1 

(standard)

Weekly 
earnings 1 
(standard)

Weekly 
hours * 

(standard)

Weekly 
earnings 1 
(standard)

OFFICE OCCUPATIONS -  CONTINUED OFFICE OCCUPATIONS -  CONTINUED

$
$ . _

•r* o o 8 2 . 5 0 MANUFACTURING ------------------------------- 69 6 0 . 0 1 3 6 . 5 0
TY PIS T S ,  CLASS B ------------------------------- 62 6 0 . 0 9 5 . 5 0

6 0 . 0 1 6 6 . 0 0 SECRETARIES, CLASS B -------------------- 19 6 0 . 0 1 3 5 . 5 0 MANUFACTURING ------------------------------- 56 6 0 . 0 9 6 . 5 0
6 0 . 0 1 5 3 . 0 0 MANUFACTURING ------------------------------- 15 6 0 . 0 1 3 9 . 0 0

6 0 . 0 9 6 . 0 0 SECRETARIES, CLASS D -------------------- 18 6 0 . 0 1 1 5 . 0 0
6 0 . 0 9 7 . 0 0 PROFESSIONAL AND TECHNICAL
6 0 . 0 8 9 . 0 0 STENOGRAPHERS, GENERAL -------------------- 95 6 0 . 0 1 1 3 . 0 0 OCCUPATIONS
6 0 . 0 9 1 . 0 0 MANUFACTURING ------------------------------- 79 6 0 . 0 1 1 7 . 0 0

NONMANUFACTURING -------------------------- 16 6 0 . 0 9 6 . 5 0
6 0 . 0 9 5 . 5 0 DRAFTSMEN, CLASS A ---------------------------- 36 6 0 . 0 1 8 3 . 5 0
6 0 . 0 9 7 . 0 0 STENOGRAPHERS, SENIOR ---------------------- 57 3 9 . 5 1 1 9 . 5 0 MANUFACTURING ------------------------------- 26 6 0 . 0 1 8 5 . 0 0

m a n uf a ct ur in g  ------------------------------- 60 6 0 . 0 1 2 9 . 0 0
6 0 . 0 1 0 6 . 5 0 non m an uf a ct ur in g  -------------------------- 17 3 8 . 5 9 7 . 0 0 DRAFTSMEN, CLASS B --------------------------- 63 6 0 . 0 1 5 1 . 0 0
6 0 . 0 1 1 1 . 0 0 MANUFACTURING ------------------------------- 53 6 0 . 0 1 5 0 . 5 0

SWITCHBOARD OPERATOR-RECEPTIONISTS- 18 6 0 . 0 8 5 . 0 0
6 0 . 0 1 2 5 . 0 0 DRAFTSMEN, CLASS C --------------------------- 39 6 0 . 0 1 3 0 . 0 0
6 0 . 0 1 2 8 . 0 0 TRANSCRIBING-MACHINE OPERATORS, MANUFACTURING — <--------------------------- 35 6 0 . 0 1 3 2 . 5 0

GENERAL --------------------------------------------- 16 * O o 9 7 . 0 0

1 S t a n d a r d  h o u r s  r e f l e c t  the  w o r k w e e k  f o r  w h ich  e m p l o y e e s  r e c e i v e  t h e i r  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  ( e x c l u s i v e  o f  p a y  f o r  o v e r t i m e  a t  r e g u l a r  a n d / o r  p r e m i u m  r a t e s ) ,  a n d  the e a r n i n g s  
c o r r e s p o n d  to  t h e s e  w e e k l y  h o u r s .

2 T r a n s p o r t a t i o n ,  c o m m u n i c a t i o n ,  a n d  o t h e r  p u b l i c  u t i l i t i e s .
3 M a y  i n c l u d e  w o r k e r s  o t h e r  t h a n  t h o s e  p r e s e n t e d  s e p a r a t e l y .
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Table A-4. Maintenance and Powerplant Occupations

(A v er ag e  s t r a i g h t - t i m e  hour ly  e a r n in g s  fo r  m en  in se le c te d  occup a tions  studied on an a r e a  b a s i s  
by  in dustr y  div i si on ,  W aterloo , Iowa, J a n u a r y  1970)

Occupation and industry division
Number

of
wodcers

Hourly earnings 1 Numb er of workers receiving straight-tim e hourly earnings of--

Mean2 Median L Middle range 2

*
3 . 0 0
and

under

3 . 1 0

$
3 . 1 0

3 . 2 0

$
3 . 2 0

3 . 3 0

$
3 . 3 0

3 . 4 0

s
3 . 4 0

3 . 5 0

*
3 . 5 0

3 . 6 0

i
3 . 6 0

3 . 7 0

*
3 . 7 0

3 . 8 0

%
3 . 8 0

3 . 9 0

$
3 . 9 0

4 . 0 0

t
4 . 0 0

4 . 1 0

S
4 . 1 0

4 . 2 0

%
4 . 2 0

4 . 3 0

*
4 . 3 0

4 . 4 0

*
4 . 4 0

4 . 5 0

*
4 .

4 .

50

60

S
4 . 6 0

4 . 7 0

o
 

o 
| 

oo
s
4 . 8 0

4 . 9 0 O
 

1 
>0

o
 

o

s
5 . 0 0

5 . 1 0

%
5 . 1 0

5 . 2 0

s
5 . 2 0

5 . 3 0

$ $ $ $
CARPENTERS, MAINTENANCE ------------- 34 4 . 3 0 4 . 4 3 4 . 3 0 -  4 . 4 7 1 - - 1 2 5 - 25 - - - - - -

MANUFACTURING --------------------- 34 4 . 3 0 4 . 4 3 4 . 3 0 -  4 . 4 7 1 - 1 2 “ - 5 - 25 - - - - - - “

ELECTRICIANS, MAINTENANCE ---------- 94 4 . 5 5 5 . 0 1 4 . 2 9 -  5 . 0 6 - 2 7 4 3 1 - 3 2 - - - 2 - 9 - 5 1 - 3 52 * -

27 4 . 5 4 4 . 6 8 4 . 3 9 -  4 . 7 5 8 10 1ENGINEERS, ST AT IONARY 1 1

MECHANICS, AUTOMOTIVE
(MAINTENANCE! ----------------------- 48 4 . 0 4 4 . 2 8 3 . 6 3 -  4 . 4 4 - 1 1 5 2 10 4 - - ~ 2 5 18 - - - - - -

MANUFACTURING --------------------- 35 4 . 1 1 4 . 4 1 3 . 6 2 -  4 . 4 6 1 1 4 2 5 * 2 2 18 - - “

MECHANICS, MAINTENANCE -------------- 233 4 . 4 3 4 . 6 9 4 . 4 2 -  4 . 7 5 - 1 15 4 i 13 3 - - - 3 - 11 2 31 7 30 112 - - - - -
MANUFACTURING --------------------- 229 4 . 4 3 4 . 6 9 4 . 4 2 -  4 . 7 5 1 15 4 i 13 3 - 3 * 11 2 27 7 30 112 - *

PIPEFITTERS, MAINTENANCE ----------- 57 4 . 5 0 4 . 4 9 4 . 4 1 -  4 . 7 4 - - - - - - - i - - - - 11 - 20 2 2 21 - - - -
r - , « ̂ r- r. «- / „ «r 3 . 9 1 -  5 . 2 6 - _ _ _

MANUFACTURING --------------------- 97 4 . 7 8 5 . 2 3 3 . 9 1 -  5 . 2 6 4 i 2 5 _7 5 7 1 65

1 E x c lu d e s  p r e m i u m  pay fo r  o v e r t im e  and for work  on wee ke nds,  ho lid ays ,  and late  sh i f ts .
2 F o r  de fin it ion  of t e r m s ,  se e  footnote 2, tab le A - l .
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Table A-5. Custodial and Material Movement Occupations

( A v er ag e  s t r a i g h t - t i m e  h our ly  e a r n in g s  fo r  se le c te d  o ccup a t io ns  stud ied  on an a r e a  b a s i s  
by  in d u s t r y  div i si on ,  Water loo , Iowa, J a n u a r y  1970)

O c c u p a t io n 1 and in dustr y  d iv i s ion

GUARDS AND WATCHMEN -----------------
MANUFACTURING ---------------------

JANITORS, PORTERS, AND CLEANERS ---
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

JANITORS, PORTERS, AND CLEANERS 
(WOMEN) -------------------------------

LABORERS, MATERIAL HANDLING --------
MANUFACTURING ---------------------

ORDER FILLERS -----------------------
MANUFACTURING ---------------------

RECEIVING CLERKS ---------------------
MANUFACTURING ---------------------

SHIPPING CLERKS -------------------
MANUFACTURING------------------

TRUCKDRIVERS 4 ----------------------
MANUFACTURING ------------------
NONMANUFACTURING --------------

TRUCKDRIVERS, MEDIUM (1-1/2 TO 
AND INCLUDING A TONS) --------

Hourly earnings 2 N um be r  of w o rk e rs  re c e iv in g  s tr a ig h t- t im e  hourly  ea rn in g s of—

Number
t $ * s i $ % % $ S $ t A * t t t $ l S $ A $
1 . 5 0 1 . 6 0 1 . 7 0 1 . 8 0 1 . 9 0 2 . 0 0 2 . 1 0  2 . 2 0 2 . 3 0 2 . 4 0 2 . 5 0 2 . 6 0 2 . 7 0 2 . 8 0 2 . 9 0 3 . 0 0 3 . 20 3 . 4 0 3 . 6 0 3 . 8 0 4 . 0 0 4 . 2 0  4 . 4 0

workers Mean3 Median 3 Middle range3 and 
unde i
1 . 6 0 1 . 7 0 1 . 8 0 1 . 9 0 2 . 0 0 2 . 1 0 2 . 2 0  2 . 3 0 2 . 4 0 2 . 5 0 2 . 6 0 2 . 7 0 2 . 8 0 2 . 9 0 3 . 0 0 3 . 2 0 3 . 40 3 . 6 0 3 . 8 0 4 . 0 0 4 . 2 0 4 . 4 0  ov er

71
$
3 - 3 2

$
3 . 4 5

$ $ 
3 . 4 1 -  3 . 5 0 3 1 4 5 1 2 39 15 1

71 3 . 3 2 3 . 4 5 3 . 4 1 -  3 . 5 0 - 3 - - 1 - 4 5 1 - - 2 39 15 1 - -

161 3 . 0 8 3 . 3 4 2 . 7 6 -  3 . 4 2 9 - 2 _ 1 4 3 4 2 1 7 12 4 5 2 62 15 28 - _ -

136 3 . 2 5 3 . 3 6 3 . 3 0 -  3 . 4 7 - - - - 1 1 2 4 2 1 7 7 3 2 1 62 15 28 - - -
25 2 . 1 5 2 . 0 7 1 . 5 7 -  2 . 7 9 9 “ 2 ~ “ 3 l ” “ "" “ 5 1 3 l “ “

24 3 . 0 3 3 . 6 2 2 . 3 6 -  3 . 6 6 - 1 - 1 - 3 - 2 3 - - - - - - - - 14 - - -

539 3 . 5 3 3 . 4 9 3 . 4 1 -  3 . 6 7 - - - - - 5 - 2 12 - - 4 38 - 16 44 178 161 42 7 11 19
534 3 . 5 3 3 . 4 9 3 . 4 1 -  3 . 6 7 * - 5 * 12 - 4 38 15 43 177 161 42 7 11 19

102 3 . 8 1 3 . 8 4 3 . 8 1 -  3 . 8 8 i - - 5 4 2 6 78 1 3 2
102 3 . 8 1 3 . 8 4 3 . 8 1 -  3 . 8 8 i " * 5 4 2 6 78 1 3 2

31 3 . 5 7 3 . 6 4 3 . 4 9 -  3 . 6 9 1 3 3 4 13 7 _ _
26 3 . 6 4 3 . 6 6 3 . 6 1 -  3 . 8 6 2 1 3 13 7 ~ -
19 3 . 8 1 4 . 0 2 3 . 6 7 -  4 . 0 6 2 1 _ 4 1 11 _
19 3 . 8 1 4 . 0 2 3 . 6 7 -  4 . 0 6 2 1 - 4 1 11 *
87 3 . 5 5 3 . 5 7 3 . 4 9 -  3 . 6 9 _ _ _ _ _ 1 1 _ 2 _ l 7 1 4 3 33 13 8 _ 13
72 3 . 5 7 3 . 5 7 3 . 5 1 -  3 . 6 7 ~ - - 1 2 - i 7 ~ - 3 32 13 - - 13
15 3 . 4 7 3 . 8 1 3 . 1 5 -  3 . 8 6 ~ " 1 “ “ 1 4 “ 1 ~ 8 “ “

31 3 . 7 7 3 . 8 8 3 . 3 7 -  4 . 2 5 i 4 1 - 3 1 - 8 13

1 D ata  l i m it ed  to m e n  w o r k e r s  e x c e p t  w here  o th er w i se  indica ted.
2 E x c lu d e s  p r e m i u m  pay  f o r  o v e r t im e  and f o r  work  on wee ke nds,  ho lid ays ,  and la te  sh i f ts .
3 F o r  de fin it ion  of t e r m s ,  s e e  footnote 2, t ab le  A - l .
4 In cl ude s a l l  d r i v e r s ,  a s  def ined,  r e g a r d l e s s  of s i z e  and type of t ru ck  o pe ra ted .
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Appendix. Occupational Descriptions

T h e  p r i m a r y  p u r p o s e  of p r e p a r i n g  j o b  d e s c r i p t i o n s  f o r  the B u r e a u ' s  w a g e  s u r v e y s  i s  to a s s i s t  i t s  f i e ld  s t a f f  in  c l a s s i f y i n g  into a p p r o p r i a t e  
o c c u p a t i o n s  w o r k e r s  who a r e  e m p l o y e d  u n d e r  a  v a r i e t y  of p a y r o l l  t i t l e s  a n d  d i f f e r e n t  w o r k  a r r a n g e m e n t s  f r o m  e s t a b l i s h m e n t  to e s t a b l i s h m e n t  and  
f r o m  a r e a  to a r e a .  T h i s  p e r m i t s  the g r o u p i n g  of  o c c u p a t io n a l  w a ge  r a t e s  r e p r e s e n t i n g  c o m p a r a b l e  j o b  co n te n t .  B e c a u s e  of  th i s  e m p h a s i s  on 
i n t e r e s t a b l i s h m e n t  and  i n t e r a r e a  c o m p a r a b i l i t y  o f  o c c u p a t io n a l  c o nte n t ,  the B u r e a u ' s  j o b  d e s c r i p t i o n s  m a y  d i f f e r  s i g n i f i c a n t l y  f r o m  t h o s e  in u s e  in 
in d iv id u a l  e s t a b l i s h m e n t s  o r  t h o s e  p r e p a r e d  f o r  o th e r  p u r p o s e s .  In a p p ly in g  t h e s e  jo b  d e s c r i p t i o n s ,  the B u r e a u ' s  f i e ld  e c o n o m i s t s  a r e  i n s t r u c t e d  
to e x c l u d e  w o r k in g  s u p e r v i s o r s ;  a p p r e n t i c e s ;  l e a r n e r s ;  b e g i n n e r s ;  t r a i n e e s ;  a n d  h a n d ic a p p e d ,  p a r t - t i m e ,  t e m p o r a r y ,  and  p r o b a t i o n a r y  w o r k e r s .

OFFICE

B I L L E R ,  M A C H I N E

P r e p a r e s  s t a t e m e n t s ,  b i l l s ,  and in v o i c e s  on a  m a c h i n e  o th e r  than  an  o r d i n a r y  o r  e l e c t r o -  
m a t i c  t y p e w r i t e r .  M a y  a l s o  k e e p  r e c o r d s  a s  to  b i l l i n g s  o r  sh ip p in g  c h a r g e s  o r  p e r f o r m  o th er  
c l e r i c a l  w o r k  in c id e n ta l  to b i l l in g  o p e r a t i o n s .  F o r  w a g e  s tu d y  p u r p o s e s ,  b i l l e r s ,  m a c h i n e ,  a r e  
c l a s s i f i e d  b y  ty pe  of m a c h i n e ,  a s  f o l l o w s :

B i l l e r ,  m a c h in e  ( b i l l in g  m a c h in e ) .  U s e s  a  s p e c i a l  b i l l in g  m a c h in e  (Moon H o p k in s ,  E l l i o t t  
F i s h e r ,  B u r r o u g h s ,  e t c . ,  which  a r e  c o m b in a t io n  typ in g  and  a d d in g  m a c h i n e s )  to  p r e p a r e  b i l l s  
and  i n v o i c e s  f r o m  c u s t o m e r s '  p u r c h a s e  o r d e r s ,  in t e r n a l l y  p r e p a r e d  o r d e r s ,  sh ip p in g  m e m o 
r a n d u m s ,  e t c .  U s u a l l y  in v o l v e s  a p p l i c a t i o n  of p r e d e t e r m i n e d  d i s c o u n t s  and  sh ip p in g  c h a r g e s ,  
and  e n t r y  of n e c e s s a r y  e x t e n s i o n s ,  which  m a y  o r  m a y  not be c o m p u te d  on the b i l l in g  m a c h in e ,  
and  t o t a l s  which  a r e  a u t o m a t i c a l l y  a c c u m u l a t e d  by  m a c h i n e .  The  o p e r a t io n  u s u a l l y  i n v o l v e s  
a  l a r g e  n u m b e r  of c a r b o n  c o p i e s  of the b i l l  b e in g  p r e p a r e d  and i s  o fte n done  on a  f a n fo ld  
m a c h in e .

B i l l e r ,  m a c h i n e  (b o o k k e e p in g  m a c h i n e ) .  U s e s  a  b o o k k e e p i n g  m a c h i n e  ( S u n d s t r a n d ,  E l l i o t t  
F i s h e r ,  R e m in g t o n  R a n d ,  e t c . ,  which  m a y  o r  m a y  not  h a v e  t y p e w r i t e r  k e y b o a r d )  to  p r e p a r e  
c u s t o m e r s '  b i l l s  a s  p a r t  of the a c c o u n t s  r e c e i v a b l e  o p e r a t i o n .  G e n e r a l l y  in v o l v e s  the s i m u l t a 
n e o u s  e n t r y  of  f i g u r e s  on c u s t o m e r s '  l e d g e r  r e c o r d .  Th e  m a c h i n e  a u t o m a t i c a l l y  a c c u m u l a t e s  
f i g u r e s  on a  n u m b e r  of v e r t i c a l  c o l u m n s  and  c o m p u t e s ,  and  u s u a l l y  p r i n t s  a u t o m a t i c a l l y  the 
d e b i t  o r  c r e d i t  b a l a n c e s .  D o e s  not in vo lv e  a  k n o w led g e  of b o o k k e e p i n g .  W o r k s  f r o m  u n i f o r m  
and  s t a n d a r d  t y p e s  of s a l e s  and  c r e d i t  s l i p s .

B O O K K E E P I N G - M A C H I N E  O P E R A T O R

O p e r a t e s  a b o o k k e e p i n g  m a c h i n e  ( R e m in g to n  R a n d ,  E l l i o t t  F i s h e r ,  S u n d s t r a n d ,  B u r r o u g h s ,  
N a t io n a l  C a s h  R e g i s t e r ,  with o r  without a  t y p e w r i t e r  k e y b o a r d )  to k e e p  a  r e c o r d  of b u s i n e s s  
t r a n s a c t i o n s .

C l a s s  A .  K e e p s  a  s e t  of r e c o r d s  r e q u i r i n g  a  k n o w led g e  of and  e x p e r i e n c e  in b a s i c  
b o o k k e e p i n g  p r i n c i p l e s ,  and  f a m i l i a r i t y  with the s t r u c t u r e  of the p a r t i c u l a r  a c c o u n t in g  s y s t e m  
u s e d .  D e t e r m i n e s  p r o p e r  r e c o r d s  and  d i s t r i b u t i o n  of d e b i t  and  c r e d i t  i t e m s  to be u s e d  in e a c h  
p h a s e  of the w o r k .  M a y  p r e p a r e  c o n s o l i d a t e d  r e p o r t s ,  b a l a n c e  s h e e t s ,  and  o th er  r e c o r d s  
by  hand .

C l a s s  B .  K e e p s  a  r e c o r d  of one o r  m o r e  p h a s e s  o r  s e c t i o n s  of a  s e t  of r e c o r d s  u s u a l l y  
r e q u i r i n g  l i t t l e  k n o w led g e  of b a s i c  b o o k k e e p i n g .  P h a s e s  o r  s e c t i o n s  in c lu d e  a c c o u n t s  p a y a b le ,  
p a y r o l l ,  c u s t o m e r s '  a c c o u n t s  (not in c lu d in g  a  s i m p l e  ty pe  of b i l l in g  d e s c r i b e d  u n d e r  b i l l e r ,  
m a c h in e ) ,  c o s t  d i s t r i b u t i o n ,  e x p e n s e  d i s t r i b u t i o n ,  in v e n t o r y  c o n t r o l ,  e t c .  M a y  c h e c k  o r  a s s i s t  
in p r e p a r a t i o n  of t r i a l  b a l a n c e s  and  p r e p a r e  c o n t r o l  s h e e t s  f o r  the a c c o u n t in g  d e p a r t m e n t .

C L E R K ,  A C C O U N T I N G

C l a s s  A.  U nd er  g e n e r a l  d i r e c t i o n  of a b o o k k e e p e r  o r  a c c o u n t a n t ,  h a s  r e s p o n s i b i l i t y  f o r  
k e e p in g  one o r  m o r e  s e c t i o n s  of a  c o m p l e t e  s e t  of b o o k s  o r  r e c o r d s  r e l a t i n g  to  one p h a s e  
of an  e s t a b l i s h m e n t ' s  b u s i n e s s  t r a n s a c t i o n s .  Work  i n v o l v e s  p o s t in g  and  b a l a n c in g  s u b s i d i a r y  
l e d g e r  o r  l e d g e r s  s u c h  a s  a c c o u n t s  r e c e i v a b l e  o r  a c c o u n t s  p a y a b l e ;  e x a m i n in g  and  co d in g  
in v o i c e s  o r  v o u c h e r s  with p r o p e r  a c c o u n t in g  d i s t r i b u t i o n ;  and  r e q u i r e s  ju d g m e n t  and  e x p e r i 
e n c e  in m a k i n g  p r o p e r  a s s i g n a t i o n s  and  a l l o c a t i o n s .  M a y  a s s i s t  in p r e p a r i n g ,  a d j u s t i n g ,  and  
c l o s i n g  j o u r n a l  e n t r i e s ;  and m a y  d i r e c t  c l a s s  B  a c c o u n t in g  c l e r k s .

C l a s s  B .  U n d e r  s u p e r v i s i o n ,  p e r f o r m s  one o r  m o r e  ro ut ine  a c c o u n t in g  o p e r a t i o n s  su c h  
a s  p o s t in g  s i m p l e  j o u r n a l  v o u c h e r s  o r  a c c o u n t s  p a y a b le  v o u c h e r s ,  e n t e r in g  v o u c h e r s  in 
v o u c h e r  r e g i s t e r s ;  r e c o n c i l i n g  b an k  a c c o u n t s ;  and  p o s t in g  s u b s i d i a r y  l e d g e r s  c o n t r o l l e d  by 
g e n e r a l  l e d g e r s ,  o r  p o s t in g  s i m p l e  c o s t  a c c o u n t in g  d a t a .  T h i s  j o b  d o e s  not r e q u i r e  a  k n o w l
e d g e  of a c c o u n t in g  and  b o o k k e e p i n g  p r i n c i p l e s  but i s  foun d in o f f i c e s  in which  the m o r e  ro ut ine  
a c c o u n t in g  w o r k  i s  su b d iv id e d  on a  fu n c t io n a l  b a s i s  a m o n g  s e v e r a l  w o r k e r s .

C L E R K ,  F I L E

C l a s s  A . In an  e s t a b l i s h e d  f i l in g  s y s t e m  c o n ta in in g  a  n u m b e r  of v a r i e d  s u b j e c t  m a t t e r  
f i l e s ,  c l a s s i f i e s  and in d e x e s  f i l e  m a t e r i a l  su c h  a s  c o r r e s p o n d e n c e ,  r e p o r t s ,  t e c h n ic a l  d o c u 
m e n t s ,  e t c .  M a y  a l s o  f i l e  th i s  m a t e r i a l .  M a y  k e e p  r e c o r d s  of v a r i o u s  t y p e s  in co n ju n c t io n  
with the f i l e s .  M a y  l e a d  a  s m a l l  g r o u p  of l o w e r  l e v e l  f i l e  c l e r k s .

C l a s s  B . S o r t s ,  c o d e s ,  and  f i l e s  u n c l a s s i f i e d  m a t e r i a l  by  s i m p l e  ( s u b j e c t  m a t t e r )  h e a d 
in g s  o r  p a r t l y  c l a s s i f i e d  m a t e r i a l  by  f i n e r  s u b h e a d i n g s .  P r e p a r e s  s i m p l e  r e l a t e d  in d ex  and 
c r o s s - r e f e r e n c e  a i d s .  A s  r e q u e s t e d ,  l o c a t e s  c l e a r l y  id e n t i f ie d  m a t e r i a l  in f i l e s  and f o r w a r d s  
m a t e r i a l .  M a y  p e r f o r m  r e l a t e d  c l e r i c a l  t a s k s  r e q u i r e d  to  m a in t a in  and s e r v i c e  f i l e s .

C l a s s  C . P e r f o r m s  r o u t in e  f i l in g  of m a t e r i a l  th a t h a s  a l r e a d y  b e e n  c l a s s i f i e d  o r  which  
i s  e a s i l y  c l a s s i f i e d  in a  s i m p l e  s e r i a l  c l a s s i f i c a t i o n  s y s t e m  ( e . g . ,  a l p h a b e t i c a l ,  c h r o n o l o g i c a l ,  
o r  n u m e r i c a l ) .  A s  r e q u e s t e d ,  l o c a t e s  r e a d i l y  a v a i l a b l e  m a t e r i a l  in f i l e s  and  f o r w a r d s  m a 
t e r i a l ;  and  m a y  f i l l  out  w i th d r a w a l  c h a r g e .  P e r f o r m s  s i m p l e  c l e r i c a l  and m a n u a l  t a s k s  r e 
q u i r e d  to  m a in t a in  and  s e r v i c e  f i l e s .

C L E R K ,  O R D E R

R e c e i v e s  c u s t o m e r s '  o r d e r s  f o r  m a t e r i a l  o r  m e r c h a n d i s e  by  m a i l ,  ph one ,  o r  p e r s o n a l l y .  
D u t i e s  in vo lv e  a n y  c o m b in a t io n  of the f o l l o w i n g : Q uoting  p r i c e s  to  c u s t o m e r s ;  m a k i n g  out an  o r d e r  
s h e e t  l i s t in g  the i t e m s  to  m a k e  up the o r d e r ;  c h e c k in g  p r i c e s  and  q u a n t i t i e s  of i t e m s  on o r d e r  
s h e e t ;  and  d i s t r i b u t i n g  o r d e r  s h e e t s  to  r e s p e c t i v e  d e p a r t m e n t s  to be f i l l e d .  M a y  c h e c k  with c r e d i t  
d e p a r t m e n t  to  d e t e r m i n e  c r e d i t  r a t i n g  of c u s t o m e r ,  a c k n o w le d g e  r e c e i p t  of o r d e r s  f r o m  c u s t o m e r s ,  
fo l lo w  up o r d e r s  to  s e e  th a t  th e y  h a v e  b e e n  f i l l e d ,  k e e p  f i l e  o f  o r d e r s  r e c e i v e d ,  and  c h e c k  sh ip p in g  
in v o i c e s  w ith  o r i g i n a l  o r d e r s .

C L E R K ,  P A Y R O L L

C o m p u t e s  w a g e s  of c o m p a n y  e m p l o y e e s  and e n t e r s  the n e c e s s a r y  d a t a  on the p a y r o l l  
s h e e t s .  D u t i e s  in v o lv e :  C a l c u l a t i n g  w o r k e r s '  e a r n i n g s  b a s e d  on t i m e  o r  p r o d u c t i o n  r e c o r d s ;  and 
p o s t in g  c a l c u l a t e d  d a t a  on p a y r o l l  s h e e t ,  sh o w in g  in f o r m a t i o n  su c h  a s  w o r k e r ' s  n a m e ,  w o r k in g  
d a y s ,  t i m e ,  r a t e ,  d e d u c t i o n s  f o r  i n s u r a n c e ,  and  to ta l  w a g e s  d u e .  M a y  m a k e  out p a y c h e c k s  and 
a s s i s t  p a y m a s t e r  in m a k i n g  up and  d i s t r i b u t i n g  p a y  e n v e l o p e s .  M a y  u s e  a  c a l c u l a t i n g  m a c h in e .

C O M P T O M E T E R  O P E R A T O R

P r i m a r y  du ty  i s  to  o p e r a t e  a  C o m p t o m e t e r  to p e r f o r m  m a t h e m a t i c a l  c o m p u t a t i o n s .  T h i s  
jo b  i s  not to  be c o n f u s e d  with th a t of s t a t i s t i c a l  o r  o th e r  type of c l e r k ,  which  m a y  in vo lv e  f r e 
q uent u s e  o f  a  C o m p t o m e t e r  but,  in w hic h ,  u s e  of th i s  m a c h i n e  i s  in c id e n ta l  to  p e r f o r m a n c e  of 
o th er  d u t i e s .

K E Y P U N C H  O P E R A T O R

C l a s s  A . O p e r a t e s  a  n u m e r i c a l  a n d / o r  a l p h a b e t i c a l  o r  c o m b in a t io n  k e y p u n c h  m a c h in e  to 
t r a n s c r i b e  d a t a  f r o m  v a r i o u s  s o u r c e  d o c u m e n t s  to  ke y pu n c h  t a b u l a t in g  c a r d s .  P e r f o r m s  s a m e  
t a s k s  a s  l o w e r  l e v e l  k e y pu n c h  o p e r a t o r  but,  in a d d i t io n ,  w o r k  r e q u i r e s  a p p l i c a t i o n  o f  co d in g  
s k i l l s  and  the m a k i n g  of s o m e  d e t e r m i n a t i o n s ,  f o r  e x a m p l e ,  l o c a t e s  on the s o u r c e  d o c u m e n t  
the i t e m s  to  be punch ed ;  e x t r a c t s  in f o r m a t i o n  f r o m  s e v e r a l  d o c u m e n t s ;  and s e a r c h e s  f o r  and  
i n t e r p r e t s  in f o r m a t i o n  on the d o c u m e n t  to  d e t e r m i n e  in f o r m a t i o n  to  be p u nch ed .  M a y  t r a i n  
i n e x p e r i e n c e d  o p e r a t o r s .
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K E Y P U N C H  O P E R A T O R --- C o nt in u ed

C l a s s  B .  U n d e r  c l o s e  s u p e r v i s i o n  o r  fo l lo w in g  s p e c i f i c  p r o c e d u r e s  o r  i n s t r u c t i o n s ,  
t r a n s c r i b e s  d a t a  f r o m  s o u r c e  d o c u m e n t s  to  pu nch ed  c a r d s .  O p e r a t e s  a  n u m e r i c a l  a n d / o r  
a l p h a b e t i c a l  o r  c o m b i n a t i o n  k e y p u n c h  m a c h i n e  to  k e y pu n c h  t a b u l a t in g  c a r d s .  M a y  v e r i f y  c a r d s .  
W ork ing f r o m  v a r i o u s  s t a n d a r d i z e d  s o u r c e  d o c u m e n t s ,  f o l l o w s  s p e c i f i e d  s e q u e n c e s  which  h ave  
b e e n  c o d e d  o r  p r e s c r i b e d  in d e t a i l  and  r e q u i r e  l i tt le  o r  no s e l e c t i n g ,  c o d in g ,  o r  in t e r p r e t i n g  
of d a t a  to be punch ed .  P r o b l e m s  a r i s i n g  f r o m  e r r o n e o u s  i t e m s  o r  c o d e s ,  m i s s i n g  i n f o r m a t i o n ,  
e t c . ,  a r e  r e f e r r e d  to s u p e r v i s o r .

O F F I C E  BO Y  OR G I R L

P e r f o r m s  v a r i o u s  r o u t in e  d u t i e s  s u c h  a s  r u nn in g  e r r a n d s ,  o p e r a t in g  m i n o r  o f f i c e  m a 
c h in e s  s u c h  a s  s e a l e r s  o r  m a i l e r s ,  open in g  a n d  d i s t r i b u t i n g  m a i l ,  and  o th er  m i n o r  c l e r i c a l  w o r k .

S E C R E T A R Y

A s s i g n e d  a s  p e r s o n a l  s e c r e t a r y ,  n o r m a l l y  to  one in d iv id u a l .  M a in t a in s  a  c l o s e  a n d  h ig h ly  
r e s p o n s i v e  r e l a t i o n s h i p  to  the d a y - t o - d a y  w o r k  a c t i v i t i e s  of the s u p e r v i s o r .  W o rks  f a i r l y  in d e 
pe nd e nt ly  r e c e i v i n g  a  m i n i m u m  of d e t a i l e d  s u p e r v i s i o n  and  g u id a n c e .  P e r f o r m s  v a r i e d  c l e r i c a l  
and s e c r e t a r i a l  d u t i e s ,  u s u a l l y  in c lu d in g  m o s t  of the f o l l o w i n g : (a)  R e c e i v e s  te le ph o n e  c a l l s ,
p e r s o n a l  c a l l e r s ,  and  in c o m in g  m a i l ,  a n s w e r s  r o u t in e  i n q u i r i e s ,  and  r o u t e s  the t e c h n i c a l  in q u i r i e s  
to  the p r o p e r  p e r s o n s :  (b) e s t a b l i s h e s ,  m a i n t a i n s ,  a n d  r e v i s e s  the s u p e r v i s o r ' s  f i l e s ;  (c)  m a i n t a i n s  
the s u p e r v i s o r ' s  c a l e n d a r  and  m a k e s  a p p o i n t m e n t s  a s  in s t r u c t e d ;  (d) r e l a y s  m e s s a g e s  f r o m  s u p e r 
v i s o r  to  s u b o r d i n a t e s ;  (e)  r e v i e w s  c o r r e s p o n d e n c e ,  m e m o r a n d a ,  and  r e p o r t s  p r e p a r e d  b y  o t h e r s  
f o r  the s u p e r v i s o r ' s  s i g n a t u r e  to a s s u r e  p r o c e d u r a l  and  t y p o g r a p h ic  a c c u r a c y ;  and  (f) p e r f o r m s  
s t e n o g r a p h i c  and  typ in g w o r k .

M a y  a l s o  p e r f o r m  o th e r  c l e r i c a l  and  s e c r e t a r i a l  t a s k s  of c o m p a r a b l e  n a tu r e  and  d i f f i c u l ty .  
Th e  w o r k  ty p i c a l l y  r e q u i r e s  k n ow led g e  of o f f i c e  r o u t in e  a n d  u n d e r s t a n d i n g  of the o r g a n i z a t i o n ,  
p r o g r a m s ,  and p r o c e d u r e s  r e l a t e d  to the w o r k  of the s u p e r v i s o r .

E x c l u s i o n s

Not a l l  p o s i t i o n s  th at a r e  t i t le d  " s e c r e t a r y "  p o s s e s s  the a b o v e  c h a r a c t e r i s t i c s .  E x a m p l e s  
of p o s i t i o n s  which  a r e  e x c l u d e d  f r o m  the d e f in i t io n  a r e  a s  f o l l o w s :  (a)  P o s i t i o n s  which  do  not m e e t
the " p e r s o n a l "  s e c r e t a r y  c o n c e p t  d e s c r i b e d  a b o v e ;  (b) s t e n o g r a p h e r s  not f u l ly  t r a i n e d  in s e c r e t a r i a l  
ty pe  d u t i e s ;  (c)  s t e n o g r a p h e r s  s e r v i n g  a s  o f f i c e  a s s i s t a n t s  to a  g r o u p  of p r o f e s s i o n a l ,  t e c h n ic a l ,  
o r  m a n a g e r i a l  p e r s o n s ;  (d) s e c r e t a r y  p o s i t i o n s  in w hich the d u t i e s  a r e  e i t h e r  s u b s t a n t i a l l y  m o r e  
ro u t in e  o r  s u b s t a n t i a l l y  m o r e  c o m p l e x  and r e s p o n s i b l e  th an  t h o s e  c h a r a c t e r i z e d  in the d e f in i t io n ;  
and  (e) a s s i s t a n t  type p o s i t i o n s  w hic h  in vo lv e  m o r e  d i f f i c u l t  o r  m o r e  r e s p o n s i b l e  t e c h n i c a l ,  a d m i n 
i s t r a t i v e ,  s u p e r v i s o r y ,  o r  s p e c i a l i z e d  c l e r i c a l  d u t i e s  w hich a r e  not ty p i c a l  of s e c r e t a r i a l  w o rk .

N O T E : The t e r m  " c o r p o r a t e  o f f i c e r , "  u s e d  in the l e v e l  d e f in i t i o n s  f o l lo w in g ,  r e f e r s  to
t h o se  o f f i c i a l s  who h a v e  a  s i g n i f i c a n t  c o r p o r a t e - w i d e  p o l i c y m a k i n g  r o l e  with r e g a r d  to  m a j o r  
c o m p a n y  a c t i v i t i e s .  The t i t le  " v i c e  p r e s i d e n t , "  thoug h n o r m a l l y  in d ic a t iv e  of th i s  r o l e ,  d o e s  not 
in a l l  c a s e s  id e n t i fy  su c h  p o s i t i o n s .  V ic e  p r e s i d e n t s  w h o s e  p r i m a r y  r e s p o n s i b i l i t y  i s  to  a c t  p e r 
s o n a l l y  on in d iv id u a l  c a s e s  o r  t r a n s a c t i o n s  ( e . g . ,  a p p r o v e  o r  d e ny  in d iv id u a l  lo an  o r  c r e d i t  a c t i o n s ;  
a d m i n i s t e r  in d iv id u a l  t r u s t  a c c o u n t s ;  d i r e c t l y  s u p e r v i s e  a  c l e r i c a l  s t a ff )  a r e  not c o n s i d e r e d  to be 
" c o r p o r a t e  o f f i c e r s "  f o r  p u r p o s e s  of a p p ly in g  the fo l lo w in g  l e v e l  d e f i n i t i o n s .

C l a s s  A

a. S e c r e t a r y  to  the c h a i r m a n  of the b o a r d  o r  p r e s i d e n t  of  a  c o m p a n y  th a t e m p l o y s ,  in 
a l l ,  o v e r  100 but f e w e r  th a n  5 , 0 0 0  p e r s o n s ; o r

b.  S e c r e t a r y  to a  c o r p o r a t e  o f f i c e r  ( o th e r  th an  the c h a i r m a n  of the b o a r d  o r  p r e s i d e n t )  
of a  c o m p a n y  th a t e m p l o y s ,  in a l l ,  o v e r  5,  000 but f e w e r  th an  25, 000 p e r s o n s ; o r

c.  S e c r e t a r y  to the h e a d  ( i m m e d i a t e l y  b e lo w  the c o r p o r a t e  o f f i c e r  l e v e l )  o f  a  m a j o r  
s e g m e n t  o r  s u b s i d i a r y  o f  a  c o m p a n y  th a t e m p l o y s ,  in a l l ,  o v e r  25,  000 p e r s o n s .

C l a s s  B

a. S e c r e t a r y  to  the c h a i r m a n  of the b o a r d  o r  p r e s i d e n t  of  a  c o m p a n y  th a t e m p l o y s ,  in 
a l l ,  f e w e r  th an  100 p e r s o n s ; o r

b.  S e c r e t a r y  to  a  c o r p o r a t e  o f f i c e r  ( o th e r  th an  the c h a i r m a n  of  the b o a r d  o r  p r e s i d e n t )  
o f  a  c o m p a n y  th a t  e m p l o y s ,  in a l l ,  o v e r  100 but  f e w e r  th an  5 , 0 0 0  p e r s o n s ; o r

c.  S e c r e t a r y  to  the h e a d  ( i m m e d i a t e l y  b e lo w  the o f f i c e r  lev e l )  o v e r  e i t h e r  a  m a j o r  
c o r p o r a t e - w i d e  f u n c t io n a l  a c t iv i t y  ( e . g . ,  m a r k e t i n g ,  r e s e a r c h ,  o p e r a t i o n s ,  i n d u s t r i a l  r e l a 
t i o n s ,  e t c . )  o £  a  m a j o r  g e o g r a p h i c  o r  o r g a n i z a t i o n a l  s e g m e n t  ( e . g . ,  a  r e g i o n a l  h e a d q u a r t e r s ;  
a  m a j o r  d iv i s io n )  of  a c o m p a n y  th a t e m p l o y s ,  in a l l ,  o v e r  5 , 0 0 0  but f e w e r  th an  2 5 , 0 0 0  
e m p l o y e e s ; o r

S E C R E T A R Y --- C o n t in u ed

d. S e c r e t a r y  to  the h e a d  of  an  in d iv id u a l  p l a n t ,  f a c t o r y ,  e t c .  ( o r  o th e r  e q u iv a le n t  l e v e l  
o f  o f f i c i a l )  th a t  e m p l o y s ,  in a l l ,  o v e r  5 , 0 0 0  p e r s o n s ; o r

e.  S e c r e t a r y  to the h e a d  o f  a  l a r g e  and  im p o r t a n t  o r g a n i z a t i o n a l  s e g m e n t  ( e . g . ,  a  m i d d le  
m a n a g e m e n t  s u p e r v i s o r  of  an  o r g a n i z a t i o n a l  s e g m e n t  o f te n  in vo lv in g  a s  m a n y  a s  s e v e r a l  
h u n d r e d  p e r s o n s )  of a  c o m p a n y  th a t  e m p l o y s ,  in a l l ,  o v e r  25 ,  000  p e r s o n s .

C l a s s  C

a. S e c r e t a r y  to  a n  e x e c u t i v e  o r  m a n a g e r i a l  p e r s o n  w h o s e  r e s p o n s i b i l i t y  i s  not e q u iv a le n t  
to  one  of  the s p e c i f i c  l e v e l  s i t u a t i o n s  in th e  d e f in i t io n  f o r  c l a s s  B ,  b u t  w h o s e  s u b o r d in a t e  s t a f f  
n o r m a l l y  n u m b e r s  a t  l e a s t  s e v e r a l  d o z e n  e m p l o y e e s  a n d  i s  u s u a l l y  d iv i d e d  in to  o r g a n i z a t i o n a l  
s e g m e n t s  w h ic h  a r e  of te n ,  in t u r n ,  f u r t h e r  s u b d iv id e d .  In s o m e  c o m p a n i e s ,  th i s  l e v e l  in c lu d e s  
a  w id e  r a n g e  of o r g a n i z a t i o n a l  e c h e l o n s ;  in o t h e r s ,  o n ly  o ne  o r  tw o ;  o r

b.  S e c r e t a r y  to  the h e a d  of  a n  in d iv id u a l  p l a n t ,  f a c t o r y ,  e t c .  ( o r  o th e r  e q u iv a le n t  l e v e l  
o f  o f f i c i a l )  th a t  e m p l o y s ,  in a l l ,  f e w e r  th an  5,  000  p e r s o n s .

C l a s s  D

a .  S e c r e t a r y  to  the s u p e r v i s o r  o r  h e a d  of  a s m a l l  o r g a n i z a t i o n a l  un it ( e . g . ,  f e w e r  than  
a bo u t  25 o r  30 p e r s o n s ) ;  o r

b.  S e c r e t a r y  to  a  n o n s u p e r v i s o r y  s t a f f  s p e c i a l i s t ,  p r o f e s s i o n a l  e m p l o y e e ,  a d m i n i s t r a 
t iv e  o f f i c e r ,  o r  a s s i s t a n t ,  s k i l l e d  t e c h n i c i a n  o r  e x p e r t .  ( N O T E ;  M a n y  c o m p a n i e s  a s s i g n  
s t e n o g r a p h e r s ,  r a t h e r  th an  s e c r e t a r i e s  a s  d e s c r i b e d  a b o v e ,  to th i s  l e v e l  o f  s u p e r v i s o r y  o r  
n o n s u p e r v i s o r y  w o r k e r . )

S T E N O G R A P H E R ,  G E N E R A L

P r i m a r y  duty  i s  to  ta ke  d i c t a t io n  in v o lv in g  a  n o r m a l  ro u t in e  v o c a b u l a r y  f r o m  one o r  m o r e  
p e r s o n s  e i t h e r  in sh o r t h a n d  o r  b y  S te n o ty p e  o r  s i m i l a r  m a c h i n e ;  and  t r a n s c r i b e  d i c t a t io n .  M a y  
a l s o  ty pe  f r o m  w r i t t e n  co p y .  M a y  m a i n t a i n  f i l e s ,  k e e p  s i m p l e  r e c o r d s ,  o r  p e r f o r m  o th er  r e l a t i v e l y  
r o u t in e  c l e r i c a l  t a s k s .  M a y  o p e r a t e  f r o m  a  s t e n o g r a p h i c  po o l .  D o e s  not  in c lu d e  t r a n s c r i b i n g -  
m a c h i n e  w o r k .  ( S e e  t r a n s c r i b i n g - m a c h i n e  o p e r a t o r . )

S T E N O G R A P H E R ,  S E N I O R

P r i m a r y  duty  i s  to  ta k e  d i c t a t io n  in v o lv in g  a  v a r i e d  t e c h n i c a l  o r  s p e c i a l i z e d  v o c a b u l a r y  
su c h  a s  in l e g a l  b r i e f s  o r  r e p o r t s  on s c i e n t i f i c  r e s e a r c h  f r o m  one o r  m o r e  p e r s o n s  e i t h e r  in s h o r t 
hand  o r  b y  S te n o ty p e  o r  s i m i l a r  m a c h i n e ;  and  t r a n s c r i b e  d i c t a t io n .  M a y  a l s o  type f r o m  w r i t t e n  
co p y .  M a y  a l s o  s e t  up and  m a i n t a i n  f i l e s ,  k e e p  r e c o r d s ,  e t c .

OR

P e r f o r m s  s t e n o g r a p h i c  d u t i e s  r e q u i r i n g  s i g n i f i c a n t l y  g r e a t e r  in d e p e n d e n c e  and r e s p o n s i 
b i l i t y  th an  s t e n o g r a p h e r s ,  g e n e r a l  a s  e v i d e n c e d  by the fo l l o w i n g :  W ork  r e q u i r e s  h igh  d e g r e e  of 
s t e n o g r a p h i c  s p e e d  and  a c c u r a c y ;  and a  th o r o u g h  w o r k in g  k n o w led g e  of g e n e r a l  b u s i n e s s  and  o f f i c e  
p r o c e d u r e s  and  of the s p e c i f i c  b u s i n e s s  o p e r a t i o n s ,  o r g a n i z a t i o n ,  p o l i c i e s ,  p r o c e d u r e s ,  f i l e s ,  
w o r k f lo w ,  e t c .  U s e s  th i s  k n o w led g e  in p e r f o r m i n g  s t e n o g r a p h i c  d u t i e s  and  r e s p o n s i b l e  c l e r i c a l  
t a s k s  s u c h  a s ,  m a in t a in i n g  fo l lo w u p  f i l e s ;  a s s e m b l i n g  m a t e r i a l  f o r  r e p o r t s ,  m e m o r a n d u m s ,  l e t t e r s ,  
e t c . ;  c o m p o s i n g  s i m p l e  l e t t e r s  f r o m  g e n e r a l  i n s t r u c t i o n s ;  r e a d i n g  and ro ut in g  i n c o m in g  m a i l ;  and 
a n s w e r i n g  r o u t in e  q u e s t i o n s ,  e t c .  D o e s  not  in c lu d e  t r a n s c r i b i n g - m a c h i n e  w o r k .

S W I T C H B O A R D  O P E R A T O R

C l a s s  A . O p e r a t e s  a  s i n g l e -  o r  m u l t i p l e - p o s i t i o n  te le p h o n e  s w i t c h b o a r d  h a n d l in g  in c o m in g ,  
o u tgo in g ,  i n t r a p l a n t  o r  o f f i c e  c a l l s .  P e r f o r m s  f u l l  t e le p h o n e  i n f o r m a t i o n  s e r v i c e  o r  h a n d le s  
c o m p l e x  c a l l s ,  s u c h  a s  c o n f e r e n c e ,  c o l l e c t ,  o v e r s e a s ,  o r  s i m i l a r  c a l l s ,  e i t h e r  in  a d d i t io n  to 
do in g  r o u t in e  w o r k  a s  d e s c r i b e d  f o r  s w i t c h b o a r d  o p e r a t o r ,  c l a s s  B ,  o r  a s  a  f u l l - t i m e  
a s s i g n m e n t .  ( " F u l l "  t e l e p h o n e  i n f o r m a t i o n  s e r v i c e  o c c u r s  w hen the e s t a b l i s h m e n t  h a s  v a r i e d  
f u n c t io n s  th a t a r e  not r e a d i l y  u n d e r s t a n d a b l e  f o r  t e l e p h o n e  i n f o r m a t i o n  p u r p o s e s ,  e . g . ,  b e c a u s e  
of  o v e r l a p p i n g  o r  i n t e r r e l a t e d  f u n c t io n s ,  and  c o n s e q u e n t l y  p r e s e n t  f r e q u e n t  p r o b l e m s  a s  to 
w h ic h  e x t e n s i o n s  a r e  a p p r o p r i a t e  f o r  c a l l s . )

C l a s s  B . O p e r a t e s  a  s i n g l e -  o r  m u l t i p l e - p o s i t i o n  t e l e p h o n e  s w i t c h b o a r d  h a n d l in g  in c o m in g ,  
o u tgo in g ,  in t r a p l a n t  o r  o f f i c e  c a l l s .  M a y  h a n d le  r o u t in e  lo n g  d i s t a n c e  c a l l s  and  r e c o r d  t o l l s .  
M a y  p e r f o r m  l i m i t e d  t e le p h o n e  i n f o r m a t i o n  s e r v i c e .  ( " L i m i t e d "  t e l e p h o n e  i n f o r m a t i o n  s e r v i c e  
o c c u r s  i f  the fu n c t io n s  o f  the e s t a b l i s h m e n t  s e r v i c e d  a r e  r e a d i l y  u n d e r s t a n d a b l e  f o r  te le ph o n e  
in f o r m a t i o n  p u r p o s e s ,  o r  if  th e  r e q u e s t s  a r e  r o u t in e ,  e . g . ,  g iv in g  e x t e n s i o n  n u m b e r s  when 
s p e c i f i c  n a m e s  a r e  f u r n i s h e d ,  o r  if  c o m p l e x  c a l l s  a r e  r e f e r r e d  to  a n o th e r  o p e r a t o r . )
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S W I T C H B O A R D  O P E R A T O R - R E C E P T I O N I S T

In a d d i t io n  to  p e r f o r m i n g  d u t i e s  of o p e r a t o r  on a  s i n g l e - p o s i t i o n  o r  m o n i t o r - t y p e  s w i t c h 
b o a r d ,  a c t s  a s  r e c e p t i o n i s t  and  m a y  a l s o  ty pe  o r  p e r f o r m  ro u t in e  c l e r i c a l  w o r k  a s  p a r t  o f  r e g u l a r  
d u t i e s .  T h i s  ty p in g  o r  c l e r i c a l  w o r k  m a y  ta k e  the m a j o r  p a r t  o f  th i s  w o r k e r ' s  t i m e  w h ile  at 
s w i t c h b o a r d .

T A B U L A T I N G - M A C H I N E  O P E R A T O R

C l a s s  A . O p e r a t e s  a  v a r i e t y  of t a b u l a t in g  o r  e l e c t r i c a l  a c c o u n t in g  m a c h i n e s ,  t y p i c a l l y  
in c lu d in g  s u c h  m a c h i n e s  a s  the t a b u l a t o r ,  c a l c u l a t o r ,  i n t e r p r e t e r ,  c o l l a t o r ,  and  o t h e r s .  
P e r f o r m s  c o m p l e t e  r e p o r t i n g  a s s i g n m e n t s  w ithout c l o s e  s u p e r v i s i o n ,  and p e r f o r m s  d i f f i c u l t  
w i r i n g  a s  r e q u i r e d .  The  c o m p l e t e  r e p o r t i n g  and  t a b u l a t in g  a s s i g n m e n t s  ty p i c a l l y  in vo lv e  a 
v a r i e t y  of  long and  c o m p l e x  r e p o r t s  w h ic h  o f te n  a r e  of i r r e g u l a r  o r  n o n r e c u r r i n g  ty p e  r e 
q u i r in g  s o m e  p l a nn in g  and  s e q u e n c in g  of  s t e p s  to be t a k e n .  A s  a  m o r e  e x p e r i e n c e d  o p e r a t o r ,  
i s  t y p i c a l l y  in v o lv e d  in t r a i n in g  new o p e r a t o r s  in m a c h in e  o p e r a t i o n s ,  o r  p a r t i a l l y  t r a i n e d  
o p e r a t o r s  in w i r i n g  f r o m  d i a g r a m s  and  o p e r a t i n g  s e q u e n c e s  of lo n g  and c o m p l e x  r e p o r t s .  
D o e s  not in c lu d e  w o r k in g  s u p e r v i s o r s  p e r f o r m i n g  t a b u l a t i n g - m a c h i n e  o p e r a t i o n s  and  d a y - t o -  
d a y  s u p e r v i s i o n  of  the w o r k  and  p r o d u c t i o n  of a  g r o u p  of t a b u l a t i n g - m a c h i n e  o p e r a t o r s .

C l a s s  B . O p e r a t e s  m o r e  d i f f i c u l t  t a b u l a t in g  o r  e l e c t r i c a l  a c c o u n t in g  m a c h i n e s  s u c h  a s  the 
t a b u l a t o r  and  c a l c u l a t o r ,  in ad d i t io n  to the s o r t e r ,  r e p r o d u c e r ,  and  c o l l a t o r .  T h i s  w o r k  i s  
p e r f o r m e d  u n d er  s p e c i f i c  in s t r u c t i o n s  and  m a y  in c lu d e  the p e r f o r m a n c e  of s o m e  w i r i n g  f r o m  
d i a g r a m s .  Th e  w o r k  ty p i c a l l y  i n v o l v e s ,  f o r  e x a m p l e ,  t a b u l a t io n s  in vo lv in g  a  r e p e t i t i v e  
a c c o u n t in g  e x e r c i s e ,  a  c o m p le t e  but s m a l l  t a b u l a t in g  s tu d y ,  o r  p a r t s  o f  a  l o n g e r  and  m o r e  
c o m p l e x  r e p o r t .  S u c h  r e p o r t s  and  s t u d i e s  a r e  u s u a l l y  o f  a  r e c u r r i n g  n a tu r e  w h e r e  the p r o 
c e d u r e s  a r e  w e l l  e s t a b l i s h e d .  M a y  a l s o  in c lu d e  the t r a i n i n g  of new e m p l o y e e s  in the b a s i c  
o p e r a t i o n  of  the m a c h in e .

PRO FESSIO NAL

T A B U L A T I N G - M A C H I N E  O P E R A T O R — C ont in ued

C l a s s  C . O p e r a t e s  s i m p l e  t a b u l a t in g  o r  e l e c t r i c a l  a c c o u n t in g  m a c h i n e s  su c h  a s  the 
s o r t e r ,  r e p r o d u c i n g  punch ,  c o l l a t o r ,  e t c . ,  with s p e c i f i c  i n s t r u c t i o n s .  M a y  in clude s i m p l e  
w i r i n g  f r o m  d i a g r a m s  and  s o m e  f i l in g  w o r k .  Th e  w o r k  ty p i c a l l y  in v o l v e s  p o r t io n s  of a  w o r k  
un it ,  f o r  e x a m p l e ,  in d iv id u a l  s o r t i n g  o r  c o l l a t in g  r u n s  o r  r e p e t i t i v e  o p e r a t i o n s .

T R A N S C R I B I N G - M A C H I N E  O P E R A T O R ,  G E N E R A L

P r i m a r y  duty  i s  to  t r a n s c r i b e  d i c t a t io n  in vo lv in g  a  n o r m a l  ro u t in e  v o c a b u l a r y  f r o m  
t r a n s c r i b i n g - m a c h i n e  r e c o r d s .  M a y  a l s o  ty pe  f r o m  w r i t t e n  co p y  and do  s i m p l e  c l e r i c a l  w o r k .  
W o r k e r s  t r a n s c r i b i n g  d i c t a t io n  in vo lv in g  a  v a r i e d  t e c h n ic a l  o r  s p e c i a l i z e d  v o c a b u l a r y  su c h  a s  l e g a l  
b r i e f s  o r  r e p o r t s  on s c i e n t i f i c  r e s e a r c h  a r e  not in c lu d ed .  A w o r k e r  who t a k e s  d i c t a t io n  in s h o r t 
hand  o r  by  S te n o ty p e  o r  s i m i l a r  m a c h in e  i s  c l a s s i f i e d  a s  a  s t e n o g r a p h e r ,  g e n e r a l .

T Y P I S T

U s e s  a  t y p e w r i t e r  to m a k e  c o p i e s  of v a r i o u s  m a t e r i a l  o r  to  m a k e  out b i l l s  a f t e r  c a l c u l a 
t i o n s  h a v e  b e e n  m a d e  by  a n o th er  p e r s o n .  M a y  in c lu d e  ty p ing  of s t e n c i l s ,  m a t s ,  o r  s i m i l a r  m a t e 
r i a l s  f o r  u s e  in d u p l i c a t in g  p r o c e s s e s .  M a y  do c l e r i c a l  w o r k  in vo lv in g  l i t t l e  s p e c i a l  t r a i n i n g ,  s u c h  
a s  k e e p in g  s i m p l e  r e c o r d s ,  f i l in g  r e c o r d s  and  r e p o r t s ,  o r  s o r t i n g  and d i s t r i b u t i n g  in c o m in g  m a i l .

C l a s s  A . P e r f o r m s  one  o r  m o r e  of the f o l l o w i n g : T y p in g  m a t e r i a l  in f in a l  f o r m  w hen it
i n v o l v e s  c o m b in in g  m a t e r i a l  f r o m  s e v e r a l  s o u r c e s  o r  r e s p o n s i b i l i t y  f o r  c o r r e c t  s p e l l i n g ,  
s y l l a b i c a t i o n ,  pu n c tu a t io n ,  e t c . ,  of t e c h n ic a l  o r  u n u s u a l  w o r d s  o r  f o r e i g n  l a n g u a g e  m a t e r i a l ;  
and  p l a n n in g  la y o u t  and  ty p in g  of c o m p l i c a t e d  s t a t i s t i c a l  t a b l e s  to  m a i n t a i n  u n i f o r m i t y  and  
b a l a n c e  in s p a c i n g .  M a y  type r o u t in e  f o r m  l e t t e r s  v a r y i n g  d e t a i l s  to su i t  c i r c u m s t a n c e s .

C l a s s  B . P e r f o r m s  one o r  m o r e  of  the fo l l o w i n g : C o p y  ty p ing  f r o m  r o u g h  o r  c l e a r  d r a f t s ;
r o u t in e  ty p in g  of f o r m s ,  i n s u r a n c e  p o l i c i e s ,  e t c . ;  and  s e t t in g  up s i m p l e  s t a n d a r d  t a b u l a t i o n s ,  
o r  co py ing  m o r e  c o m p l e x  t a b l e s  a l r e a d y  s e tu p  and  s p a c e d  p r o p e r l y .

TECH NICAL

D R A F T S M A N

C l a s s  A . P l a n s  the g r a p h i c  p r e s e n t a t i o n  of c o m p l e x  i t e m s  h a v ing  d i s t i n c t i v e  d e s i g n  
f e a t u r e s  th a t d i f f e r  s i g n i f i c a n t l y  f r o m  e s t a b l i s h e d  d r a f t i n g  p r e c e d e n t s .  W o r k s  in c l o s e  s u p 
p o r t  w ith  the d e s i g n  o r i g i n a t o r ,  and  m a y  r e c o m m e n d  m i n o r  d e s i g n  c h a n g e s .  A n a l y z e s  the 
e f f e c t  o f  e a c h  c h a n g e  on the d e t a i l s  o f  f o r m ,  f un ct io n ,  and p o s i t i o n a l  r e l a t i o n s h i p s  of  c o m 
po n ent s  and p a r t s .  W o r k s  w ith  a  m i n i m u m  of  s u p e r v i s o r y  a s s i s t a n c e .  C o m p l e t e d  w o r k  i s  
r e v i e w e d  b y  d e s i g n  o r i g i n a t o r  f o r  c o n s i s t e n c y  w ith  p r i o r  e n g i n e e r i n g  d e t e r m i n a t i o n s .  M a y  
e i th e r  p r e p a r e  d r a w i n g s ,  o r  d i r e c t  th e i r  p r e p a r a t i o n  by lo w e r  l e v e l  d r a f t s m e n .

C l a s s  B . P e r f o r m s  no nro u t ine  and  c o m p l e x  d r a f t i n g  a s s i g n m e n t s  th a t r e q u i r e  the a p p l i 
c a t io n  of  m o s t  of the s t a n d a r d i z e d  d r a w in g  t e c h n iq u e s  r e g u l a r l y  u s e d .  D u t i e s  ty p i c a l l y  i n 
v o lv e  su c h  w o r k  a s :  P r e p a r e s  w o r k in g  d r a w i n g s  of s u b a s s e m b l i e s  w ith  i r r e g u l a r  s h a p e s ,
m u l t ip l e  . f u n c t i o n s , and  p r e c i s e  p o s i t i o n a l  r e l a t i o n s h i p s  b e t w e e n  c o m p o n e n t s ;  p r e p a r e s  a r c h i 
t e c t u r a l  d r a w i n g s  f o r  c o n s t r u c t i o n  of a  bu i ld in g  in c lu d in g  d e t a i l  d r a w i n g s  of f o u n d a t io n s ,  w a l l  
s e c t i o n s ,  f l o o r  p l a n s ,  and  r o o f .  U s e s  a c c e p t e d  f o r m u l a s  and  m a n u a l s  in m a k i n g  n e c e s s a r y  
c o m p u t a t i o n s  to d e t e r m i n e  q u a n t i t i e s  of m a t e r i a l s  to  be u s e d ,  l o a d  c a p a c i t i e s ,  s t r e n g t h s ,  
s t r e s s e s ,  e t c .  R e c e i v e s  in i t i a l  i n s t r u c t i o n s ,  r e q u i r e m e n t s ,  and a d v i c e  f r o m  s u p e r v i s o r .  
C o m p le t e d  w o r k  i s  c h e c k e d  fo r  t e c h n i c a l  a d e q u a c y .

C l a s s  C . P r e p a r e s  d e t a i l  d r a w i n g s  of  s i n g l e  u n i t s  o r  p a r t s  f o r  e n g i n e e r i n g ,  c o n s t r u c t i o n ,  
m a n u f a c t u r i n g ,  o r  r e p a i r  p u r p o s e s .  T y p e s  of d r a w i n g s  p r e p a r e d  in c lu d e  i s o m e t r i c  p r o j e c t i o n s  
(d e p ic t in g  t h r e e  d i m e n s i o n s  in a c c u r a t e  s c a l e )  and  s e c t i o n a l  v i e w s  to  c l a r i f y  p o s i t i o n in g  of

D R A F T S M A N --- Co nt in u ed

c o m p o n e n t s  and  c o n v e y  n e e d e d  in f o r m a t io n .  C o n s o l i d a t e s  d e t a i l s  f r o m  a  n u m b e r  of s o u r c e s  
and  a d j u s t s  o r  t r a n s p o s e s  s c a l e  a s  r e q u i r e d .  S u g g e s t e d  m e t h o d s  of  a p p r o a c h ,  a p p l i c a b l e  
p r e c e d e n t s ,  and  a d v i c e  on s o u r c e  m a t e r i a l s  a r e  g i v e n  w ith  in i t i a l  a s s i g n m e n t s .  I n s t r u c t i o n s  
a r e  l e s s  c o m p le t e  w hen a s s i g n m e n t s  r e c u r .  W ork  m a y  be s p o t - c h e c k e d  d u r in g  p r o g r e s s .

D R A F T S M A N - T R A C E R

C o p i e s  p l a n s  and  d r a w i n g s  p r e p a r e d  by  o t h e r s  by  p l a c i n g  t r a c i n g  c lo th  o r  p a p e r  o v e r
d r a w i n g s  and t r a c i n g  with  pe n  o r  p e n c i l .  ( D o e s  not in c lu d e  t r a c i n g  l i m i t e d  to p l a n s  p r i m a r i l y
c o n s i s t i n g  of  s t r a i g h t  l i n e s  and  a  l a r g e  s c a l e  not r e q u i r i n g  c l o s e  d e l in e a t io n . )

a n d / o r

P r e p a r e s  s i m p l e  o r  r e p e t i t i v e  d r a w i n g s  of e a s i l y  v i s u a l i z e d  i t e m s .  W ork  i s  c l o s e l y  s u p e r v i s e d  
d u r in g  p r o g r e s s .

N U R S E ,  I N D U S T R I A L  ( R E G I S T E R E D )

A  r e g i s t e r e d  n u r s e  who g i v e s  n u r s i n g  s e r v i c e  u n d e r  g e n e r a l  m e d i c a l  d i r e c t i o n  to  i l l  o r
in ju r e d  e m p l o y e e s  o r  o th e r  p e r s o n s  who b e c o m e  il l  o r  s u f f e r  a n  a c c id e n t  on the p r e m i s e s  of a
f a c t o r y  o r  o th e r  e s t a b l i s h m e n t .  D u t i e s  in vo lv e  a  c o m b in a t io n  of the f o l l o w i n g : G iv in g  f i r s t  a id
to  the i l l  o r  i n ju r e d ;  a t te n d in g  to  s u b s e q u e n t  d r e s s i n g  of e m p l o y e e s '  i n j u r i e s ;  k e e p in g  r e c o r d s  
of p a t i e n t s  t r e a t e d ;  p r e p a r i n g  a c c id e n t  r e p o r t s  f o r  c o m p e n s a t i o n  o r  o th e r  p u r p o s e s ;  a s s i s t i n g  in 
p h y s i c a l  e x a m i n a t i o n s  and  h ea l th  e v a l u a t i o n s  of  a p p l i c a n t s  and  e m p l o y e e s ;  and  p l a nn in g  and c a r r y 
ing out p r o g r a m s  in vo lv in g  h ea l th  e d u c a t io n ,  a c c id e n t  p r e v e n t i o n ,  e v a l u a t io n  of p lant e n v i r o n m e n t ,  
o r  o th e r  a c t i v i t i e s  a f f e c t i n g  the h e a l t h ,  w e l f a r e ,  and  s a f e t y  o f  a l l  p e r s o n n e l .

M A IN TEN A N C E A N D  PO W ERPLA N T

C A R P E N T E R ,  M A I N T E N A N C E

P e r f o r m s  the c a r p e n t r y  d u t i e s  n e c e s s a r y  to c o n s t r u c t  and  m a i n t a i n  in go o d  r e p a i r  bu i ld in g  
w o o d w o r k  and  eq u ip m e n t  s u c h  a s  b i n s ,  c r i b s ,  c o u n t e r s ,  b e n c h e s ,  p a r t i t i o n s ,  d o o r s ,  f l o o r s ,  s t a i r s ,  
c a s i n g s ,  a n d  t r i m  m a d e  of w ood  in a n  e s t a b l i s h m e n t .  W o rk  i n v o l v e s  m o s t  of the fo llowing .: P l a n 
ning  and  l a y i n g  out  of  w o r k  f r o m  b l u e p r i n t s ,  d r a w i n g s ,  m o d e l s ,  o r  v e r b a l  i n s t r u c t i o n s  u s i n g  a 
v a r i e t y  of c a r p e n t e r ' s  h a n d to o l s ,  p o r t a b l e  p o w e r  t o o l s ,  and  s t a n d a r d  m e a s u r i n g  i n s t r u m e n t s ;

C A R P E N T E R ,  M A I N T E N A N C E — Co nt in u ed

m a k i n g  s t a n d a r d  sh o p  c o m p u t a t i o n s  r e l a t i n g  to  d i m e n s i o n s  of w o r k ;  and  s e l e c t i n g  m a t e r i a l s  n e c e s 
s a r y  f o r  th e  w o r k .  In g e n e r a l ,  the w o r k  of  the m a i n t e n a n c e  c a r p e n t e r  r e q u i r e s  ro u n d e d  t r a i n 
in g  and e x p e r i e n c e  u s u a l l y  a c q u i r e d  th r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  e q u iv a le n t  t r a i n in g  and  
e x p e r i e n c e .
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E L E C T R I C I A N ,  M A I N T E N A N C E

P e r f o r m s  a  v a r i e t y  o f  e l e c t r i c a l  t r a d e  fu n c t io n s  s u c h  a s  the i n s t a l l a t i o n ,  m a i n t e n a n c e ,  
o r  r e p a i r  o f  e q u ip m e n t  f o r  th e  g e n e r a t i o n ,  d i s t r i b u t i o n ,  o r  u t i l i z a t i o n  of  e l e c t r i c  e n e r g y  in an  
e s t a b l i s h m e n t .  W o rk  i n v o l v e s  m o s t  of the f o l l o w i n g : I n s t a l l i n g  o r  r e p a i r i n g  any  of  a  v a r i e t y  of
e l e c t r i c a l  e q u ip m e n t  s u c h  a s  g e n e r a t o r s ,  t r a n s f o r m e r s ,  s w i t c h b o a r d s ,  c o n t r o l l e r s ,  c i r c u i t  b r e a k 
e r s ,  m o t o r s ,  h e a t i n g  u n i t s ,  conduit  s y s t e m s ,  o r  o th e r  t r a n s m i s s i o n  e q u ip m e n t ;  w o r k in g  f r o m  
b l u e p r i n t s ,  d r a w i n g s ,  l a y o u t s ,  o r  o th e r  s p e c i f i c a t i o n s ;  l o c a t i n g  and  d i a g n o s i n g  t r o u b le  in the 
e l e c t r i c a l  s y s t e m  o r  e q u ip m e n t ;  w o r k in g  s t a n d a r d  c o m p u t a t i o n s  r e l a t i n g  to  l o a d  r e q u i r e m e n t s  of 
w i r i n g  o r  e l e c t r i c a l  e q u ip m e n t ;  and  u s i n g  a  v a r i e t y  of e l e c t r i c i a n ' s  h a n d to o l s  and  m e a s u r i n g  and  
t e s t i n g  i n s t r u m e n t s .  In g e n e r a l ,  the w o r k  of  the m a i n t e n a n c e  e l e c t r i c i a n  r e q u i r e s  ro u n d e d  t r a i n 
ing and  e x p e r i e n c e  u s u a l l y  a c q u i r e d  th r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  e q u iv a le n t  t r a i n i n g  and 
e x p e r i e n c e .

E N G I N E E R ,  S T A T I O N A R Y

O p e r a t e s  and  m a i n t a i n s  and  m a y  a l s o  s u p e r v i s e  the o p e r a t i o n  of  s t a t i o n a r y  e n g in e s  and  
eq u ip m e n t  ( m e c h a n i c a l  o r  e l e c t r i c a l )  to  s u p p ly  the e s t a b l i s h m e n t  in w h ic h  e m p l o y e d  w ith  p o w e r ,  
h e a t ,  r e f r i g e r a t i o n ,  o r  a i r - c o n d i t i o n i n g .  W o rk  i n v o l v e s :  O p e r a t i n g  and  m a in t a in i n g  eq u ip m e n t
s u c h  a s  s t e a m  e n g i n e s ,  a i r  c o m p r e s s o r s ,  g e n e r a t o r s ,  m o t o r s ,  t u r b i n e s ,  v e n t i l a t in g  a n d  r e f r i g 
e r a t i n g  e q u ip m e n t ,  s t e a m  b o i l e r s  and  b o i l e r - f e d  w a t e r  p u m p s ;  m a k i n g  eq u ip m e n t  r e p a i r s ;  and 
k e e p in g  a  r e c o r d  of o p e r a t i o n  of  m a c h i n e r y ,  t e m p e r a t u r e ,  a n d  f u e l  c o n s u m p t i o n .  M a y  a l s o  s u 
p e r v i s e  t h e s e  o p e r a t i o n s .  H e a d  o r  c h ie f  e n g i n e e r s  in e s t a b l i s h m e n t s  e m p l o y in g  m o r e  th an  one 
e n g in e e r  a r e  e x c l u d e d .

F I R E M A N ,  S T A T I O N A R Y  B O I L E R

F i r e s  s t a t i o n a r y  b o i l e r s  to f u r n i s h  the e s t a b l i s h m e n t  in w hic h  e m p l o y e d  with h e a t ,  p o w e r ,  
o r  s t e a m .  F e e d s  f u e l s  to f i r e  b y  hand  o r  o p e r a t e s  a  m e c h a n i c a l  s t o k e r ,  o r  g a s  o r  o i l  b u r n e r ;  
and  c h e c k s  w a t e r  and  s a f e t y  v a l v e s .  M a y  c l e a n ,  o i l ,  o r  a s s i s t  in r e p a i r i n g  b o i l e r r o o m  e q u ip m e n t .

H E L P E R ,  M A I N T E N A N C E  T R A D E S

A s s i s t s  one o r  m o r e  w o r k e r s  in the s k i l l e d  m a in t e n a n c e  t r a d e s ,  b y  p e r f o r m i n g  s p e c i f i c  
o r  g e n e r a l  d u t ie s  o f  l e s s e r  s k i l l ,  s u c h  a s  k e e p in g  a  w o r k e r  s u p p l i e d  w ith  m a t e r i a l s  and t o o l s ;  
c l e a n in g  .w o r k in g  a r e a ,  m a c h i n e ,  and  e q u ip m e n t ;  a s s i s t i n g  j o u r n e y m a n  b y  h o ld ing  m a t e r i a l s  o r 
t o o l s ;  and  p e r f o r m i n g  o th e r  u n s k i l l e d  t a s k s  a s  d i r e c t e d  b y  j o u r n e y m a n .  The  k ind  o f  w o r k  the 
h e l p e r  i s  p e r m i t t e d  to  p e r f o r m  v a r i e s  f r o m  t r a d e  to  t r a d e :  In s o m e  t r a d e s  the h e l p e r  i s  c o n 
f in ed  to  s u p p ly i n g ,  l i f t in g ,  and  h o ld ing  m a t e r i a l s  and  t o o l s  and  c l e a n in g  w o r k in g  a r e a s ;  and  in 
o t h e r s  he i s  p e r m i t t e d  to  p e r f o r m  s p e c i a l i z e d  m a c h i n e  o p e r a t i o n s ,  o r  p a r t s  of a  t r a d e  th a t  a r e  
a l s o  p e r f o r m e d  b y  w o r k e r s  on a  f u l l - t i m e  b a s i s .

M A C H I N E - T O O L  O P E R A T O R ,  T O O L R O O M

S p e c i a l i z e s  in the o p e r a t i o n  o f  one o r  m o r e  t y p e s  of m a c h in e  t o o l s ,  s u c h  a s  j i g  b o r e r s ,  
c y l i n d r i c a l  o r  s u r f a c e  g r i n d e r s ,  en g in e  l a t h e s ,  o r  m i l l in g  m a c h i n e s ,  in th e  c o n s t r u c t i o n  of 
m a c h i n e - s h o p  t o o l s ,  g a g e s ,  j i g s ,  f i x t u r e s ,  o r  d i e s .  W ork  i n v o l v e s  m o s t  of the f o l l o w i n g : P l a n 
ning and  p e r f o r m i n g  d i f f i c u l t  m a c h in i n g  o p e r a t i o n s ;  p r o c e s s i n g  i t e m s  r e q u i r i n g  c o m p l i c a t e d  s e t u p s  
o r  a h ig h  d e g r e e  of a c c u r a c y ;  u s i n g  a  v a r i e t y  of  p r e c i s i o n  m e a s u r i n g  i n s t r u m e n t s ;  s e l e c t i n g  f e e d s ,  
s p e e d s ,  t o o l in g ,  and  o p e r a t i o n  s e q u e n c e ;  and  m a k i n g  n e c e s s a r y  a d j u s t m e n t s  d u r in g  o p e r a t i o n  to 
a c h ie v e  r e q u i s i t e  t o l e r a n c e s  o r  d i m e n s i o n s .  M a y  be r e q u i r e d  to  r e c o g n i z e  w hen t o o l s  n e e d  d r e s s 
in g ,  to  d r e s s  t o o l s ,  and  to  s e l e c t  p r o p e r  c o o la n t s  and  cu tt ing  and l u b r i c a t i n g  o i l s .  F o r  c r o s s 
in d u s t r y  w a g e  s tu d y  p u r p o s e s ,  m a c h i n e - t o o l  o p e r a t o r s ,  t o o l r o o m ,  in to o l  and  d ie  jo b b in g  s h o p s  
a r e  e x c l u d e d  f r o m  th i s  c l a s s i f i c a t i o n .

M A C H I N I S T ,  M A I N T E N A N C E

P r o d u c e s  r e p l a c e m e n t  p a r t s  and new p a r t s  in m a k i n g  r e p a i r s  o f  m e t a l  p a r t s  o f  m e c h a n 
i c a l  eq u ip m e n t  o p e r a t e d  in a n  e s t a b l i s h m e n t .  W o rk  in v o l v e s  m o s t  of the f o l l o w i n g : I n t e r p r e t i n g
w r i t t e n  i n s t r u c t i o n s  and  s p e c i f i c a t i o n s ;  p l a n n in g  and  la y i n g  out of w o r k ;  u s i n g  a  v a r i e t y  of  m a 
c h i n i s t ' s  h a n d to o l s  a n d  p r e c i s i o n  m e a s u r i n g  i n s t r u m e n t s ;  s e t t in g  up and  o p e r a t i n g  s t a n d a r d  m a c h in e  
t o o l s ;  sh a p i n g  of m e t a l  p a r t s  to  c l o s e  t o l e r a n c e s ;  m a k i n g  s t a n d a r d  sh o p  c o m p u t a t i o n s  r e l a t i n g  to  
d i m e n s i o n s  of w o r k ,  t o o l in g ,  f e e d s ,  and  s p e e d s  of  m a c h in i n g ;  k n o w led g e  of  the w o r k in g  p r o p e r t i e s  
of the c o m m o n  m e t a l s ;  s e l e c t i n g  s t a n d a r d  m a t e r i a l s ,  p a r t s ,  and  e q u ip m e n t  r e q u i r e d  f o r  h i s  w o r k ;  
and  f it tin g  and  a s s e m b l i n g  p a r t s  into m e c h a n i c a l  e q u ip m e n t .  In g e n e r a l ,  the m a c h i n i s t ' s  w o r k  
n o r m a l l y  r e q u i r e s  a  ro u n d e d  t r a i n i n g  in  m a c h i n e - s h o p  p r a c t i c e  u s u a l l y  a c q u i r e d  th r o u g h  a  f o r m a l  
a p p r e n t i c e s h i p  o r  e q u iv a le n t  t r a i n i n g  and  e x p e r i e n c e .

M E C H A N I C ,  A U T O M O T I V E  ( M A I N T E N A N C E )

R e p a i r s  a u t o m o b i l e s ,  b u s e s ,  m o t o r t r u c k s ,  and  t r a c t o r s  of an  e s t a b l i s h m e n t .  W ork  i n 
v o l v e s  m o s t  o f  th e  f o l l o w i n g : E x a m i n i n g  a u t o m o t iv e  eq u ip m e n t  to  d i a g n o s e  s o u r c e  of  t r o u b le ;  
d i s a s s e m b l i n g  eq u ip m e n t  and  p e r f o r m i n g  r e p a i r s  th a t  in vo lv e  the u s e  o f  s u c h  h a n d to o l s  a s  
w r e n c h e s ,  g a g e s ,  d r i l l s ,  o r  s p e c i a l i z e d  eq u ip m e n t  in d i s a s s e m b l i n g  o r  f i t t in g  p a r t s ;  r e p l a c i n g  
b r o k e n  o r  d e f e c t i v e  p a r t s  f r o m  s t o c k ;  g r i n d i n g  and  a d ju s t i n g  v a l v e s ;  r e a s s e m b l i n g  and  i n s t a l l in g

M E C H A N I C ,  A U T O M O T I V E  ( M A I N T E N A N C E ) — C o nt in ued

the v a r i o u s  a s s e m b l i e s  in the v e h i c l e  and m a k i n g  n e c e s s a r y  a d j u s t m e n t s ;  and  a l in in g  w h e e l s ,  
a d ju s t i n g  b r a k e s  and  l i g h t s ,  o r  t i g h te n in g  b o d y  b o l t s .  In g e n e r a l ,  the w o r k  of  the a u t o m o t iv e  
m e c h a n i c  r e q u i r e s  r o u n d ed  t r a i n i n g  and e x p e r i e n c e  u s u a l l y  a c q u i r e d  th ro u gh  a  f o r m a l  a p p r e n 
t i c e s h i p  o r  e q u iv a le n t  t r a i n i n g  and  e x p e r i e n c e .

M E C H A N I C ,  M A I N T E N A N C E

R e p a i r s  m a c h i n e r y  o r  m e c h a n i c a l  eq u ip m e n t  of an  e s t a b l i s h m e n t .  W ork  in v o l v e s  m o s t  
of the fo l l o w i n g : E x a m i n i n g  m a c h i n e s  and  m e c h a n i c a l  eq u ip m e n t  to  d i a g n o s e  s o u r c e  of t r o u b le ;
d i s m a n t l i n g  o r  p a r t l y  d i s m a n t l i n g  m a c h i n e s  and  p e r f o r m i n g  r e p a i r s  th a t  m a i n l y  in vo lv e  the u s e  
of  h a n d to o l s  in s c r a p i n g  and  f i t t in g  p a r t s ;  r e p l a c i n g  b r o k e n  o r  d e f e c t i v e  p a r t s  w ith  i t e m s  o b ta ine d  
f r o m  s t o c k ;  o r d e r i n g  the p r o d u c t i o n  of a  r e p l a c e m e n t  p a r t  by  a  m a c h in e  sh o p  o r  s e n d in g  of  the 
m a c h in e  to  a  m a c h i n e  sh o p  f o r  m a j o r  r e p a i r s ;  p r e p a r i n g  w r i t t e n  s p e c i f i c a t i o n s  f o r  m a j o r  r e p a i r s  
o r  f o r  the p r o d u c t i o n  of p a r t s  o r d e r e d  f r o m  m a c h i n e  sh o p ;  r e a s s e m b l i n g  m a c h i n e s ;  and m a k i n g  
a l l  n e c e s s a r y  a d j u s t m e n t s  f o r  o p e r a t io n .  In g e n e r a l ,  the w o r k  o f  a  m a i n t e n a n c e  m e c h a n ic  r e 
q u i r e s  ro u n d e d  t r a i n i n g  and  e x p e r i e n c e  u s u a l l y  a c q u i r e d  th r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  or 
e q u iv a le n t  t r a i n i n g  and  e x p e r i e n c e .  E x c l u d e d  f r o m  th i s  c l a s s i f i c a t i o n  a r e  w o r k e r s  w h o s e  p r i m a r y  
d u t i e s  in vo lv e  s e t t in g  up o r  a d j u s t i n g  m a c h i n e s .

M I L L W R I G H T

I n s t a l l s  new m a c h i n e s  o r  h e a v y  e q u ip m e n t ,  and  d i s m a n t l e s  and  i n s t a l l s  m a c h i n e s  o r  
h e a v y  eq u ip m e n t  w h en  c h a n g e s  in the p lant l a y o u t  a r e  r e q u i r e d .  W o rk  i n v o l v e s  m o s t  o f  the f o l 
lo w i n g : P la n n in g  and  la y i n g  out of  the w o r k ;  i n t e r p r e t i n g  b l u e p r i n t s  o r  o th e r  s p e c i f i c a t i o n s ;  u s in g
a  v a r i e t y  of  h a n d to o l s  and  r i g g i n g ;  m a k i n g  s t a n d a r d  sh o p  c o m p u t a t i o n s  r e l a t i n g  to s t r e s s e s ,  
s t r e n g t h  of  m a t e r i a l s ,  and  c e n t e r s  o f  g r a v i t y ;  a l in in g  and  b a l a n c i n g  of e q u ip m e n t ;  s e l e c t i n g  s t a n d 
a r d  t o o l s ,  e q u ip m e n t ,  and  p a r t s  to  be u s e d ;  and  i n s t a l l i n g  and  m a in t a in i n g  in go o d  o r d e r  p o w e r  
t r a n s m i s s i o n  eq u ip m e n t  s u c h  a s  d r i v e s  and  s p e e d  r e d u c e r s .  In g e n e r a l ,  the m i l l w r i g h t ' s  w o r k  
n o r m a l l y  r e q u i r e s  a  r o u n d ed  t r a i n i n g  and e x p e r i e n c e  in the t r a d e  a c q u i r e d  th r o u g h  a  f o r m a l  
a p p r e n t i c e s h i p  o r  e q u iv a le n t  t r a i n i n g  and  e x p e r i e n c e .

O I L E R

L u b r i c a t e s ,  w ith  o i l  o r  g r e a s e ,  the m o v in g  p a r t s  o r  w e a r i n g  s u r f a c e s  of m e c h a n i c a l  
e q u ip m e n t  of an  e s t a b l i s h m e n t .

P A I N T E R ,  M A I N T E N A N C E

P a i n t s  and  r e d e c o r a t e s  w a l l s ,  w o o d w o r k ,  a n d  f i x t u r e s  of an  e s t a b l i s h m e n t .  W ork  i n 
v o l v e s  the f o l l o w i n g : K n o w le d g e  of s u r f a c e  p e c u l i a r i t i e s  and  t y p e s  of p a in t  r e q u i r e d  f o r  d i f f e r e n t
a p p l i c a t i o n s ;  p r e p a r i n g  s u r f a c e  f o r  p a in t in g  b y  r e m o v i n g  o ld  f in i s h  o r  by  p l a c in g  putty  o r  f i l l e r  
in n a i l  h o le s  and  i n t e r s t i c e s ;  and  a p p ly in g  pa int w ith  s p r a y  gun o r  b r u s h .  M a y  m i x  c o l o r s ,  o i l s ,  
w hite l e a d ,  and  o th e r  pa int i n g r e d i e n t s  to  o b ta in  p r o p e r  c o l o r  o r  c o n s i s t e n c y .  In g e n e r a l ,  the 
w o r k  of the m a in t e n a n c e  p a i n t e r  r e q u i r e s  r o u n d ed  t r a i n i n g  and  e x p e r i e n c e  u s u a l l y  a c q u i r e d  th r o u g h  
a  f o r m a l  a p p r e n t i c e s h i p  o r  e q u iv a le n t  t r a i n i n g  and  e x p e r i e n c e .

P I P E F I T T E R ,  M A I N T E N A N C E

I n s t a l l s  o r  r e p a i r s  w a t e r ,  s t e a m ,  g a s ,  o r  o th e r  t y p e s  of p ip e  and  p i p e f i t t in g s  in an  
e s t a b l i s h m e n t .  W ork  i n v o l v e s  m o s t  of the f o l l o w i n g : L a y i n g  out of  w o r k  a n d  m e a s u r i n g  to  l o 
c a te  p o s i t i o n  of p ip e  f r o m  d r a w i n g s  o r  o th er  w r i t t e n  s p e c i f i c a t i o n s ;  c u tt ing  v a r i o u s  s i z e s  of p ipe  
to c o r r e c t  l e n g th s  w ith  c h i s e l  and  h a m m e r  o r  o x y a c e t y l e n e  t o r c h  o r  p i p e - c u t t in g  m a c h in e ;  t h r e a d -  
ing p ip e  w ith  s t o c k s  and  d i e s ;  b end in g  p ip e  b y  h a n d - d r i v e n  o r  p o w e r - d r i v e n  m a c h i n e s ;  a s s e m b l i n g  
p ip e  w ith  c o u p l i n g s  and  f a s t e n i n g  p ipe  to  h a n g e r s ;  m a k i n g  s t a n d a r d  sh o p  c o m p u t a t i o n s  r e l a t in g  
to  p r e s s u r e s ,  f lo w ,  a n d  s i z e  of  p i p e  r e q u i r e d ;  and  m a k i n g  s t a n d a r d  t e s t s  to  d e t e r m i n e  w h eth e r  
f in i s h e d  p i p e s  m e e t  s p e c i f i c a t i o n s .  In g e n e r a l ,  the w o r k  of the m a in t e n a n c e  p i p e f i t t e r  r e q u i r e s  
r o u n d ed  t r a i n i n g  and  e x p e r i e n c e  u s u a l l y  a c q u i r e d  th r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  e q u iv a le n t  
t r a i n i n g  and  e x p e r i e n c e .  W o r k e r s  p r i m a r i l y  e n g a g e d  in in s t a l l i n g  and  r e p a i r i n g  bu i ld in g  s a n i t a 
t io n  o r  h e a t i n g  s y s t e m s  a r e  e x c l u d e d .

P L U M B E R ,  M A I N T E N A N C E

K e e p s  the p lu m b i n g  s y s t e m  of an  e s t a b l i s h m e n t  in go o d  o r d e r .  W o rk  in v o l v e s :  K n o w l e d g e
of s a n i t a r y  c o d e s  r e g a r d i n g  i n s t a l l a t i o n  of v e n t s  and  t r a p s  in p lu m b i n g  s y s t e m ;  in s t a l l i n g  o r  r e 
p a i r i n g  p i p e s  and  f i x t u r e s ;  and  o pen in g  c l o g g e d  d r a i n s  w ith  a  p l u n g e r  o r  p l u m b e r ' s  sn a k e .  In 
g e n e r a l ,  the w o r k  of the m a in t e n a n c e  p l u m b e r  r e q u i r e s  ro u n d e d  t r a i n i n g  and  e x p e r i e n c e  u s u a l l y  
a c q u i r e d  th r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  e q u iv a le n t  t r a i n i n g  and  e x p e r i e n c e .

S H E E T - M E T A L  W O R K E R ,  M A I N T E N A N C E

F a b r i c a t e s ,  i n s t a l l s ,  and  m a i n t a i n s  in go o d  r e p a i r  the s h e e t - m e t a l  e q u ip m e n t  and  f i x 
t u r e s  ( s u c h  a s  m a c h i n e  g u a r d s ,  g r e a s e  p a n s ,  s h e l v e s ,  l o c k e r s ,  t a n k s ,  v e n t i l a t o r s ,  c h u t e s ,  d u c t s ,  
m e t a l  ro o f in g )  of an  e s t a b l i s h m e n t .  W o r k  i n v o l v e s  m o s t  o f  the f o l l o w i n g : P la n n in g  and  lay ing
out a l l  t y p e s  of  s h e e t - m e t a l  m a i n t e n a n c e  w o r k  f r o m  b l u e p r i n t s ,  m o d e l s ,  o r  o th e r  s p e c i f i c a t i o n s ;  
s e t t in g  up and  o p e r a t i n g  a l l  a v a i l a b l e  t y p e s  of  s h e e t - m e t a l  w o r k in g  m a c h i n e s ;  u s in g  a  v a r i e t y  of
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SHEET-M ETAL WORKER, MAINTENANCE— Continued

handtools in cutting, bending, forming, shaping, fitting, and assembling; and installing sheet- 
metal art ic le s  as  required. In general, the work of the maintenance sheet-metal worker requires 
rounded training and experience usually acquired through a formal apprenticeship or equivalent 
training and experience.

TOOL AND DIE MAKER

(Die maker; jig  maker; tool maker; fixture maker; gage maker)

Constructs and repair s  machine-shop tools, gages, j ig s ,  fixtures or dies for forgings, 
punching, and other metal-forming work. Work involves most of the following: Planning and
laying out of work from models, blueprints, drawings, or other oral and written specifications;

TOOL AND DIE MAKER— Continued

using a variety of tool and die maker 's  handtools and precision measuring instruments; under
standing of the working properties  of common metals and alloys; setting up and operating of 
machine tools and related equipment: making necessary shop computations relating to dimensions 
of work, speeds,  feeds, and tooling of machines; heat-treating of metal parts  during fabrication 
as well as  of finished tools and dies to achieve required qualities; working to close tolerances; 
fitting and assembling of parts  to prescribed tolerances and allowances; and selecting appropriate 
materia ls ,  tools, and processes .  In general, the tool and die maker's  work requires a rounded 
training in machine-shop and toolroom practice usually acquired through a formal apprenticeship 
or equivalent training and experience.

For cross-in dustry wage study purposes , tool and die makers in tool and die jobbing 
shops are excluded from this classification.

CUSTODIAL AND MATERIAL MOVEMENT

GUARD AND WATCHMAN

Guard. Perform s routine police duties, either at fixed post or on tour, maintaining 
order,  using arms or force where necessary.  Includes gatemen who are stationed at gate 
and check on identity of employees and other persons entering.

Watchman. Makes rounds of premises  periodically in protecting property against fire, 
theft, and illegal entry.

JANITOR, PORTER, OR CLEANER

(Sweeper; charwoman; janitress)

Cleans and keeps in an orderly condition factory working areas  and washrooms,  or 
premises  of an office, apartment house, or commercial  or other establishment. Duties involve 
a combination of the following: Sweeping, mopping or scrubbing, and polishing floors; removing
chips, trash, and other refuse; dusting equipment, furniture, or fixtures; polishing metal fixtures 
or trimmings;  providing supplies and minor maintenance services;  and cleaning lavatories, show
ers ,  and restrooms.  Workers who specialize in window washing are excluded.

LABORER, MATERIAL HANDLING

(Loader and unloader; handler and stacker; shelver; trucker; stockman or stock helper; ware
houseman or warehouse helper)

A worker employed in a warehouse, manufacturing plant, store, or other establishment 
whose duties involve one or more of the following: Loading and unloading various materia ls  and
merchandise on or from freight ca rs ,  trucks, or other transporting devices; unpacking, shelving, 
or placing materia ls  or merchandise in proper storage location; and transporting materia ls  or 
merchandise by handtruck, car,  or wheelbarrow. Longshoremen, who load and unload ships are 
excluded.

ORDER F ILLER

(Order picker; stock selector; warehouse stockman)

F il ls  shipping or transfer  orders for finished goods from stored merchandise in accord
ance with specifications on sale s  s lips,  customers*  orders,  or other instructions. May, inaddition 
to filling orders and indicating items filled or omitted, keep records of outgoing orders,  requi
sition additional stock or report short supplies to supervisor , and perform other related duties.

PACKER, SHIPPING

Prepares  finished products for shipment or storage by placing them in shipping con
tainers,  the specific operations performed being dependent upon the type, size , and number of 
units to be packed, the type of container employed, and method of shipment. Work requires the 
placing of items in shipping containers and may involve one or more of the following: Knowl
edge of various items of stock in order to verify content; selection of appropriate type and size 
of container; inserting enclosures in container; using excels ior or other material to prevent 
breakage or damage; closing and sealing container; and applying labels or entering identifying 
data on container. Packers  who also make wooden boxes or crates  are excluded.

SHIPPING AND RECEIVING CLERK

Prepares  merchandise for shipment, or receives and is responsible for incoming ship
ments of merchandise or other materia ls .  Shipping work involves: A knowledge of shipping
procedures, practices,  routes, available means of transportation, and rate; and preparing r e c 
ords of the goods shipped, making up bills of lading, posting weight and shipping charges,  and 
keeping a file of shipping records.  May direct or a s s i s t  in preparing the merchandise for ship
ment. Receiving work involves: Verifying or directing others in verifying the correctness of
shipments against bills of lading, invoices, or other records;  checking for shortages and rejecting 
damaged goods; routing merchandise or materia ls  to proper departments; and maintaining neces
sary records and files.

For  wage study purposes,  workers are class if ied as follows:

Receiving clerk 
Shipping clerk
Shipping and receiving clerk

TRUCKDRIVER

Drives a truck within a  city or industrial area  to transport materia ls ,  merchandise, 
equipment, or men between various types of establishments such as:  Manufacturing plants, freight
depots, warehouses , wholesale and retail establishments, or between retail establishments and 
customers*  J iouses or places of business . May also load or unload truck with or without helpers, 
make minor mechanical repa irs ,  and keep truck in good working order. Driver-sa lesm en and 
over-the-road drivers are excluded.

For wage study purposes,  truckdrivers  are class if ied by size and type of equipment, 
as follows: (Tractor-trailer  should be rated on the basi s  of trai ler  capacity.)

Truckdriver (combination of s izes  listed separately) 
Truckdriver,  light (under lV2 tons)
Truckdriver,  medium ( l72 to and including 4 tons) 
Truckdriver,  heavy (over 4 tons, trailer  type) 
Truckdriver,  heavy (over 4 tons, other than trailer  type)

TRUCKER, POWER

Operates a manually controlled gasoline- or electric-powered truck or tractor to 
transport goods and materia ls  of all kinds about a warehouse, manufacturing plant, or other 
establishment.

For  wage study purposes,  workers a,re class if ied by type of truck, as follows:

Trucker,  power (forklift)
Trucker, power (other than forklift)
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A va i lab le  On R equest

T h e  te n th  a n n u a l  r e p o r t  on s a l a r i e s  f o r  a c c o u n t a n t s ,  a u d i t o r s ,  a t 
t o r n e y s ,  c h e m i s t s ,  e n g i n e e r s ,  e n g i n e e r i n g  t e c h n i c i a n s ,  d r a f t s m e n ,  
t r a c e r s ,  j o b  a n a l y s t s ,  d i r e c t o r s  of  p e r s o n n e l ,  b u y e r s ,  and  c l e r i c a l  
e m p l o y e e  s .

O r d e r  a s  B B S  B u l l e t i n  16 5 4 ,  N a t i o n a l  S u r v e y  of  P r o f e s s i o n a l ,  A d 
m i n i s t r a t i v e ,  T e c h n i c a l ,  and  C l e r i c a l  P a y ,  J u n e  1 9 6 9 - S e v e n t y - f i v e  
c e n t s  a  c o p y .
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Area Wage Surveys

A l i s t  of the l a t e s t  a v a i la b le  bu l le t in s  i s  p r e s e n t e d  below. A d i r e c t o r y  of a r e a  w age  s tu d ie s  including m o r e  l im i te d  s tu d ie s  conducted at  the 
r e q u e s t  of  the Wage and Hour and P u b l ic  C o n t ra c t s  D iv is io n s  of the D ep ar tm e n t  of L a b o r  i s  a v a i la b le  on re q u e s t .  B u l le t in s  m a y  be p u r c h a s e d  f ro m  
the S u per in ten den t  of D o c u m e n ts ,  U .S.  G o v ern m en t  P r in t in g  O f f ice ,  W ashington, D .C . ,  20402, or  f ro m  any of the B L S  re g io n a l  s a l e s  o f f ic e s  shown on 
the in s id e  fro n t  c o v e r .

B u l le t in  num ber
A r e a  and p r i c e

Akron,  Ohio, Ju l y  1969 1________________-________________ 1625-89 ,  35 c en ts
Albany—S ch en ectad y—T roy, N .Y . ,  M a r .  1969 1------------- 1625-56 ,  35 cents
A lb u qu erqu e ,  N. M ex.  , A p r .  1969----------------------------  1625-67 ,  30 cents
Allentown—B e th leh em —E a s to n ,  P a . —N . J . ,  M ay  1969___  1625-86 ,  30 cen ts
A tlan ta ,  G a . ,  M ay  1 9 6 9 __________________________________ 1625-77 ,  35 cents
B a l t i m o r e ,  M d.,  Aug. 1969______________________________ 1660-1 1, 35 cen ts
B e a u m o n t—P o r t  A rth u i—O ran g e ,  T e x . ,  M ay  1969 1______  1625-75 ,  35 cents
B ingham ton ,  N .Y . ,  Ju l y  1969-------------------------------------  1660-5 ,  30 c en ts
B ir m in g h a m ,  A la . ,  A pr.  1969 1_________________________  1625-65 ,  35 cents
B o i s e  C ity ,  Idaho, Nov. 1969___________________________  1 6 60-34 ,  25 cents
B o s to n ,  M a s s . ,  Aug. 1969______________________________  1660-16 ,  45 ce n ts
B u ffa lo ,  N .Y . ,  Oct. 1969_________________________________ 1660-29 ,  45 cents
B u r l in g to n ,  Vt. ,  M a r .  1969 1 ____________________________  1625-54 ,  35 cents
Canton, Ohio, M ay  1969 _________________________________ 1625-73 ,  30 cents
C h a r le s to n ,  W. V a . ,  A p r .  1969 ----------------------------------  1625-71 ,  30 cents
C h ar lo t te ,  N .C . ,  M a r .  1969_____________________________  1625-61 ,  30 cents
C h attano oga ,  T e n n . -G a . ,  Sept .  1969---------------------------  1660-9 ,  30 c en ts
C h icago ,  111., A pr.  1969 1 _______________________________  1625-82 ,  65 cen ts
C incinnati ,  Ohio—Ky.—Ind ., M a r .  1969 1 _______________  1625-63 ,  45 cents
C le v e lan d ,  Ohio, Sept .  1969--------------------------------------  1660-22 ,  40 cen ts
C o lu m b u s ,  Ohio, Oct.  1969_____________________________  1660-27 ,  30 c en ts
D a l l a s ,  T e x . ,  Oct. 1969_________________________________ 1660-23 ,  35 c en ts
D avenport—R o c k  I s lan d —M oline ,  Iowa—111.,

Oct. 1969 1_______________________________________________  1660-20 ,  35 cents
Dayton, Ohio, D ec .  1J?69-------------------------------------------  1660-37 ,  30 cents
D en v er ,  C o lo . ,  Dec . 1969 1 ---------------------------------------  1660-41 ,  40 cen ts
D es  M o in e s ,  Iowa, M a r .  1969___________________________  1625-62 ,  30 cents
D etro it ,  M ich .,  J a n .  1969 1 _____________________________  1625-58 ,  50 cents
F o r t  Worth, T e x . ,  Oct. 1969____________________________  1660-18 ,  30 cen ts
G r e e n  B a y ,  W is . ,  J u l y  1969_____________________________ 1660-8, 30 cen ts
G r e e n v i l le ,  S .C . ,  M ay  1969 1____________________________ 1625-70 ,  35 cents
Houston, T e x . ,  M ay  1969 1______________________________  1625-83 ,  45 cents
In d ian apo lis ,  Ind.,  Oct. 1969-------------------------------------  1660-25 ,  30 cen ts
J a c k s o n ,  M i s s . ,  J a n .  1970_____________________________  1660-39 ,  30 cents
J a c k s o n v i l l e ,  F l a . ,  D ec .  1969-----------------------------------  1660-35 ,  30 cents
K a n s a s  City,  M o .- K a n s . ,  Sept.  1969___________________  1660-10 ,  35 cen ts
L a w re n c e —H a v e rh i l l ,  M a s s . —N .H .,  Ju n e  1 9 6 9 ------------- 1625-79 ,  30 cents
L it t le  Rock—North  L i t t le  R ock ,  A r k . ,  Ju l y  1969________  1660-2 ,  30 c en ts
L o s  A n g e le s—Long B e a c h  and A naheim —San ta  A n a -

G a rd e n  G ro v e ,  C a l i f . ,  M a r .  1969 1 ___________________  1625-78 ,  50 cents
L o u i s v i l le ,  Ky.—Ind.,  Nov. 1969 1_______________________  1660-28 ,  40 cents
L ubbock ,  T e x . ,  M a r .  1 9 6 9 ______________________________  1625-53 ,  30 cents
M a n c h e s te r ,  N .H .,  J u l y  1969-------------------------------------  1660-3 ,  30 cen ts
M e m p h is ,  T e n n . -A rk . ,  Nov. 1969 1_____________________  1660-31 ,  40 cents
M ia m i ,  F l a . ,  N ov. 1969_________________________________ 1 6 60-32 ,  30 cents
M idland and O d e s s a ,  T e x . ,  J a n .  1970 1---------------------  1 6 60-44 ,  35 cen ts
M ilw au k ee ,  W is . ,  A pr.  1969_____________________________ 1625-66 ,  35 cents
M in n eap o lis—St. P a u l ,  Minn.,  J a n .  1969________________  1625-47 ,  35 cen ts

B u l le t in  num ber
A r e a  and p r ic e

M u sk egon —M u sk ego n  H e ig h t s , M ich .,  M ay  1 9 6 9 _______  1625-80 ,  30 cents
N e w ark  and J e r s e y  C ity ,  N . J . ,  J a n .  1969______________  1625-46 ,  40 cents
New H aven ,  Conn.,  J a n .  1 9 7 0 J _________________________  1660-40 ,  35 cen ts
New O r le a n s ,  L a . ,  J a n .  1970___________________________  1660-42 ,  30 cents
New Y o rk ,  N .Y . ,  A pr.  1969---------------------------------------  1625-88 ,  60 cen ts
N o r fo l le -P o r tsm o u th  and New port  News—

Ham pton,  V a . ,  Ju n e  1968______________________________  1575-85 ,  30 cents
O k lah o m a C ity ,  O k la . ,  J u l y  1969 1_______________ ______ 1660-17 ,  35 cen ts
O m ah a ,  N e b r .- Io w a ,  Sept.  1969--------------------------------- 1660-12 ,  30 cen ts
P a te r so r r -C l i f to n —P a s s a i c ,  N . J . ,  M ay  1969____________  1625-87, 35 c en ts
P h i lad e lp h ia ,  P a . —N . J . ,  Nov. 1968______________________ 1625-48 ,  50 cents
Ph o en ix ,  A r i z . ,  M a r .  1969______________________________  1625-60 ,  30 cents
P i t t s b u rg h ,  P a . ,  J a n .  1969----------------------------------------- 1625-59 ,  35 cen ts
P o r t la n d ,  M ain e ,  Nov. 1969 1___________________________ 1660-26 ,  35 cents
P o r t la n d ,  O r e g .—W ash. ,  M ay  1969______________________  1625-76 ,  30 cents
P r o v id e n c e —P aw tu ck et—W arw ick, R.I .—M a s s .,

M ay  1969 1 -------------------------------------------------------------- 1625-74 ,  35 cents
R a le igh ,  N .C . ,  Aug. 1969------------------------------------------- 1660-6 ,  30 cents
R ichm ond, V a . ,  M a r .  1969______________________________  1625-69 ,  30 cents
R o c h e s t e r ,  N .Y . (o ff ice  o ccu pa t io n s  only),

J u l y  1969----------------------------- ---------------------------------- 1660-4 ,  30 cents
R o c k fo rd ,  111., M ay  1969 ________________________________ 1625-72 ,  30 cents
St. L o u i s ,  Mo.—111., M a r .  1969 1________________________  1625-64 ,  50 cen ts
S a l t  L ak e  C ity ,  Utah, Nov. 1969 1______________________  1660-30 ,  35 cents
S an  Antonio, T e x . ,  Ju n e  1969 1 _________________________  1625-85 ,  35 cents
San  B e r n a rd in o —R iv e r  s id e —O n tar io ,  C a l i f . ,

D ec .  1969_______________________________________________  1660-43 ,  30 cents
San  Diego,  C a l i f . ,  Nov. 1969 1___________________________  1660-36 ,  35 cents
San  F r a n c i s c o —O akland,  C a l i f . ,  Oct. 1 9 6 9 *____________  1660-33 ,  50 cents
San  J o s e ,  C a l i f . ,  Sept.  1969 1___________________________  1660-24, 35 cents
Savannah ,  G a . ,  M ay  1969________________________________  1625-68 ,  30 cents
S c ran to n ,  P a . ,  J u l y  1969________________________________  1660-15, 30 cen ts
S e a t t le —E v e r e t t ,  W ash . ,  Nov. 1968 1 ___________________  1625-43 ,  35 cents
S io u x  F a l l s ,  S. D ak .,  Sept.  1969________________________ 1660-14 ,  25 cen ts
South Bend,  Ind., M ar .  1969____________________________  1625-55 ,  30 cents
Spo kane ,  W ash. ,  Ju n e  1 9 6 9 ______________________________ 1625-81 ,  30 cents
S y r a c u s e ,  N .Y . ,  J u l y  1969----------------------------------------  1660-13 ,  30 cents
T a m p a—St. P e t e r s b u r g ,  F l a . ,  Aug. 1969 1______________ 1660-7,  35 cents
To led o ,  Ohio—M ich . ,  F e b .  1969 1_______________________  1625-57 ,  35 cents
T ren to n ,  N . J . ,  Sept.  1969------------------------------------------ 1660-21 ,  30 cents
U tica—R o m e ,  N .Y . ,  Ju l y  1969------------------------------------  1660-1 ,  30 cen ts
W ashington, D .C .—Md.—V a . , Sept.  1 9 6 9 * _______________  1660- 19, 50 cents
W aterbu ry ,  Conn.,  M a r .  1969___________________________  1625-50 ,  30 cents
W ater loo ,  Iowa, J a n .  1970----------------------------------------  1 6 60-45 ,  30 cents
W ichita,  K a n s . ,  Dec . 1 9 6 8 ______________________________ 1625-41 ,  30 cents
W o r c e s te r ,  M a s s . ,  May 1969------------------------------------  1625-84 ,  30 cents
Y ork ,  P a . ,  Fe b .  1969------------------------------------------------  1625-52 ,  30 cents
Youngstown—W a rre n ,  Ohio, Nov. 1969 1________________  1660-38 ,  35 cents

D ata  on establishm ent p ractices and supplem entary w age provisions are a lso presented.
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