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P re face

T h e  B u r e a u  o f  L a b o r  S t a t i s t i c s  p r o g r a m  of  an n u a l  o c c u p a ­
t io n a l  w a g e  s u r v e y s  in m e t r o p o l i t a n  a r e a s  i s  d e s i g n e d  to p r o v i d e  d a ta  
on o c c u p a t i o n a l  e a r n i n g s ,  an d  e s t a b l i s h m e n t  p r a c t i c e s  and s u p p l e m e n ­
t a r y  w a g e  p r o v i s i o n s .  It y i e l d s  d e t a i l e d  d a ta  by s e l e c t e d  in d u s t r y  
d i v i s i o n  fo r  e a c h  o f  the a r e a s  s t u d ie d ,  f o r  g e o g r a p h i c  r e g i o n s ,  an d  
f o r  the U n ite d  S t a t e s .  A  m a j o r  c o n s i d e r a t i o n  in the  p r o g r a m  i s  the 
n e e d  f o r  g r e a t e r  i n s ig h t  into (1 )  the  m o v e m e n t  o f  w a g e s  by  o c c u p a ­
t io n a l  c a t e g o r y  and s k i l l  l e v e l ,  an d  (2 )  the  s t r u c t u r e  an d  l e v e l  o f  w a g e s  
a m o n g  a r e a s  an d  in d u s t r y  d i v i s i o n s .

At the  end o f  e a c h  s u r v e y ,  an  in d iv id u a l  a r e a  b u l le t in  p r e s e n t s  
s u r v e y  r e s u l t s  fo r  e a c h  a r e a  s tu d ie d .  A f t e r  c o m p le t io n  o f  a l l  o f  the 
in d iv id u a l  a r e a  b u l l e t i n s  fo r  a  ro u n d  o f  s u r v e y s ,  two s u m m a r y  b u l l e t in s  
a r e  i s s u e d .  T h e  f i r s t  b r i n g s  d a ta  fo r  e a c h  o f  the m e t r o p o l i t a n  a r e a s

s tu d ie d  into one b u l le t in .  T h e  s e c o n d  p r e s e n t s  i n fo r m a t i o n  w hich  h a s  
b e en  p r o j e c t e d  f r o m  in d iv id u a l  m e t r o p o l i t a n  a r e a  d a ta  to r e l a t e  to 
g e o g r a p h i c  r e g i o n s  and the U n ite d  S t a t e s .

N in e ty  a r e a s  c u r r e n t l y  a r e  in c lu d e d  in the  p r o g r a m .  In e a c h  
a r e a ,  in fo r m a t i o n  on o c c u p a t i o n a l  e a r n i n g s  i s  c o l l e c t e d  a n n u a l ly  and on 
e s t a b l i s h m e n t  p r a c t i c e s  and s u p p l e m e n t a r y  w a g e  p r o v i s i o n s  b ie n n ia l ly .

T h i s  b u l le t in  p r e s e n t s  r e s u l t s  of  the  s u r v e y  in S a n  B e r n a r d i n o — 
R i v e r s i d e —O n t a r i o , C a l i f .  , in D e c e m b e r  1969- T h e  S t a n d a r d  M e t r o ­
p o l i t a n  S t a t i s t i c a l  A r e a ,  a s  d e f in e d  by  the  B u r e a u  o f  the B u d g e t  th ro u g h  
J a n u a r y  1968 ,  c o n s i s t s  o f  R i v e r s i d e  and S a n  B e r n a r d i n o  C o u n t ie s .  
T h i s  s tu d y  w a s  c o n d u c te d  by  the  B u r e a u ' s  r e g i o n a l  o f f i c e  in S a n  
F r a n c i s c o ,  C a l i f . ,  u n d e r  the  g e n e r a l  d i r e c t i o n  o f  A d o lp h  O. B e r g e r ,  
A s s i s t a n t  R e g i o n a l  D i r e c t o r  fo r  O p e r a t i o n s .
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Area Wage Survey----

The San Bernardino—Riverside—Ontario, Calif., Metropolitan Area

Introduction

T h i s  a r e a  i s  1 of  90 in  w hich  the  U .S .  D e p a r t m e n t  o f  L a b o r ' s  
B u r e a u  of L a b o r  S t a t i s t i c s  c o n d u c t s  s u r v e y s  of o c c u p a t io n a l  e a r n in g s  
an d  r e l a t e d  b e n e f i t s  on an  a r e a w i d e  b a s i s . 1

T h i s  b u l le t in  p r e s e n t s  c u r r e n t  o c c u p a t io n a l  e m p lo y m e n t  and 
e a r n i n g s  in f o r m a t i o n  o b ta in e d  l a r g e l y  b y  m a i l  f r o m  the e s t a b l i s h m e n t s  
v i s i t e d  b y  B u r e a u  f ie ld  e c o n o m i s t s  in the l a s t  p r e v i o u s  s u r v e y  fo r  
o c c u p a t i o n s  r e p o r t e d  in tha t  e a r l i e r  s tu d y .  P e r s o n a l  v i s i t s  w e r e  m a d e  
to  n o n r e s p o n d e n t s  and to t h o s e  r e s p o n d e n t s  r e p o r t in g  u n u s u a l  c h a n g e s  
s i n c e  the  p r e v i o u s  s u r v e y .

In e a c h  a r e a ,  d a t a  a r e  o b ta in e d  f r o m  r e p r e s e n t a t i v e  e s t a b ­
l i s h m e n t s  w ith in  s i x  b r o a d  i n d u s t r y  d i v i s i o n s :  M a n u f a c tu r in g ;  t r a n s ­
p o r ta t io n ,  c o m m u n ic a t io n ,  an d  o th e r  p u b l ic  u t i l i t i e s ;  w h o l e s a l e  t r a d e ;  
r e t a i l  t r a d e ;  f in a n c e ,  i n s u r a n c e ,  an d  r e a l  e s t a t e ;  and s e r v i c e s .  M a jo r  
i n d u s t r y  g r o u p s  e x c lu d e d  f r o m  t h e s e  s t u d ie s  a r e  g o v e r n m e n t  o p e r a ­
t io n s  an d  the c o n s t r u c t i o n  an d  e x t r a c t i v e  i n d u s t r i e s .  E s t a b l i s h m e n t s  
h av in g  f e w e r  than  a  p r e s c r i b e d  n u m b e r  of w o r k e r s  a r e  o m i t t e d  b e c a u s e  
th ey  ten d  to f u r n i s h  in s u f f i c ie n t  e m p lo y m e n t  in  the o c c u p a t i o n s  s tu d ie d  
to w a r r a n t  i n c lu s io n .  S e p a r a t e  t a b u la t io n s  a r e  p r o v i d e d  f o r  e a c h  of 
the b r o a d  i n d u s t r y  d i v i s i o n s  w h ich  m e e t  p u b l i c a t io n  c r i t e r i a .

T h e s e  s u r v e y s  a r e  c o n d u c ted  on a  s a m p l e  b a s i s  b e c a u s e  of 
the u n n e c e s s a r y  c o s t  in v o lv e d  in s u r v e y i n g  a l l  e s t a b l i s h m e n t s .  T o  
o b ta in  o p t im u m  a c c u r a c y  a t  m i n i m u m  c o s t ,  a  g r e a t e r  p r o p o r t i o n  of 
l a r g e  than  of s m a l l  e s t a b l i s h m e n t s  i s  s tu d ie d .  In c o m b in in g  the d a ta ,  
h o w e v e r ,  a l l  e s t a b l i s h m e n t s  a r e  g iv e n  t h e i r  a p p r o p r i a t e  w e ig h t .  E s ­
t i m a t e s  b a s e d  on the e s t a b l i s h m e n t s  s tu d ie d  a r e  p r e s e n t e d ,  t h e r e f o r e ,  
a s  r e l a t i n g  to a l l  e s t a b l i s h m e n t s  in the i n d u s t r y  g r o u p in g  and a r e a ,  
e x c e p t  fo r  t h o s e  b e lo w  the m i n i m u m  s i z e  s tu d ie d .

O c c u p a t io n s  and E a r n i n g s

T h e  o c c u p a t io n s  s e l e c t e d  f o r  s tu d y  a r e  c o m m o n  to  a  v a r i e t y  
of  m a n u f a c t u r in g  an d  n o n m a n u fa c tu r in g  i n d u s t r i e s ,  and a r e  of the f o l ­
lo w in g  t y p e s :  (1) O f f ic e  c l e r i c a l ;  (2) p r o f e s s i o n a l  an d  t e c h n i c a l ;  (3)
m a in t e n a n c e  and p o w e rp la n t ;  an d  (4) c u s t o d ia l  an d  m a t e r i a l  m o v e m e n t .  
O c c u p a t io n a l  c l a s s i f i c a t i o n  i s  b a s e d  on a  u n i fo r m  s e t  o f  jo b  d e s c r i p ­
t io n s  d e s i g n e d  to  ta k e  ac c o u n t  o f  i n t e r e s t a b l i s h m e n t  v a r i a t i o n  in d u t ie s  
w ith in  the s a m e  jo b .  T h e  o c c u p a t io n s  s e l e c t e d  f o r  s tu d y  a r e  l i s t e d  
an d  d e s c r i b e d  in  the a p p e n d ix .  T h e  e a r n i n g s  d a ta  fo l lo w in g  the  jo b  
t i t l e s  a r e  fo r  a l l  i n d u s t r i e s  c o m b in e d .  E a r n i n g s  d a ta  f o r  s o m e  of  the 
o c c u p a t i o n s  l i s t e d  and d e s c r i b e d ,  o r  f o r  s o m e  i n d u s t r y  d i v i s i o n s  w ith in  
o c c u p a t i o n s ,  a r e  not p r e s e n t e d  in the A - s e r i e s  t a b l e s  b e c a u s e  e i th e r  
(1) e m p lo y m e n t  in the o c c u p a t io n  i s  too s m a l l  to p r o v id e  en ough  d a ta

1 Included in the 90 areas are four studies conducted under contract with the New York State 
Department of Labor. These areas are Binghamton (New York portion only); Rochester (office occu­
pations only); Syracuse; and Utica—Rome. In addition, the Bureau conducts more limited area studies 
in 78 areas at the request of the Wage and Hour and Public Contracts Divisions of the U .S. De­
partment of Labor.

to m e r i t  p r e s e n t a t io n ,  o r  (2) t h e r e  i s  p o s s i b i l i t y  of d i s c l o s u r e  of 
in d iv id u a l  e s t a b l i s h m e n t  d a ta .

O c c u p a t io n a l  e m p lo y m e n t  an d  e a r n i n g s  d a ta  a r e  shown fo r  
f u l l - t i m e  w o r k e r s ,  i . e . ,  t h o s e  h i r e d  to w o r k  a  r e g u l a r  w e e k ly  s c h e d u le  
in the g iv e n  o c c u p a t io n a l  c l a s s i f i c a t i o n .  E a r n i n g s  d a ta  e x c lu d e  p r e ­
m i u m  p a y  f o r  o v e r t i m e  and f o r  w o r k  on w e e k e n d s ,  h o l id a y s ,  and la te  
s h i f t s .  N o n p r o d u c t io n  b o n u s e s  a r e  e x c lu d e d ,  but c o s t - o f - l i v i n g  a l lo w ­
a n c e s  an d  in c en t iv e  e a r n in g s  a r e  in c lu d e d .  W here  w e e k ly  h o u r s  a r e  
r e p o r t e d ,  a s  f o r  o f f ic e  c l e r i c a l  o c c u p a t i o n s ,  r e f e r e n c e  i s  to the s t a n d ­
a r d  w o rk w e e k  ( ro u n d e d  to the n e a r e s t  h a l f  hour)  fo r  w hich  e m p l o y e e s  
r e c e i v e  t h e i r  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  ( e x c l u s i v e  of p ay  fo r  
o v e r t i m e  at  r e g u l a r  a n d / o r  p r e m i u m  r a t e s ) .  A v e r a g e  w e e k ly  e a r n in g s  
fo r  t h e s e  o c c u p a t io n s  h av e  b e e n  ro u n d e d  to the n e a r e s t  h a l f  d o l l a r .

T h e  a v e r a g e s  p r e s e n t e d  r e f l e c t  c o m p o s i t e ,  a r e a w i d e  e s t i ­
m a t e s .  I n d u s t r i e s  and e s t a b l i s h m e n t s  d i f f e r  in pa y  l e v e l  and jo b  
s t a f f in g  an d ,  t h u s ,  c o n tr ib u te  d i f f e r e n t l y  to the e s t i m a t e s  fo r  e a c h  jo b .  
The p a y  r e l a t i o n s h i p  o b ta in a b le  f r o m  the a v e r a g e s  m a y  f a i l  to r e f l e c t  
a c c u r a t e l y  the w a g e  s p r e a d  o r  d i f f e r e n t i a l  m a in t a in e d  a m o n g  jo b s  in 
in d iv id u a l  e s t a b l i s h m e n t s .  S i m i l a r l y ,  d i f f e r e n c e s  in a v e r a g e  p a y  l e v e l s  
f o r  m e n  and w o m e n  in an y  of the s e l e c t e d  o c c u p a t io n s  sh o u ld  not be 
a s s u m e d  to r e f l e c t  d i f f e r e n c e s  in p a y  t r e a t m e n t  of the s e x e s  w ithin 
in d iv id u a l  e s t a b l i s h m e n t s .  O th er  p o s s i b l e  f a c t o r s  w hich  m a y  c o n t r i b ­
ute to d i f f e r e n c e s  in p a y  fo r  m e n  and w o m e n  in c lu d e :  D i f f e r e n c e s  in
p r o g r e s s i o n  w ith in  e s t a b l i s h e d  r a t e  r a n g e s ,  s i n c e  on ly  the  a c t u a l  r a t e s  
p a id  in c u m b e n t s  a r e  c o l l e c te d ;  and d i f f e r e n c e s  in s p e c i f i c  d u t i e s  p e r ­
f o r m e d ,  a l th o u gh  the w o r k e r s  a r e  c l a s s i f i e d  a p p r o p r i a t e l y  w ith in  the 
s a m e  s u r v e y  jo b  d e s c r i p t i o n .  J o b  d e s c r i p t i o n s  u s e d  in c l a s s i f y i n g  e m ­
p l o y e e s  in t h e s e  s u r v e y s  a r e  u s u a l l y  m o r e  g e n e r a l i z e d  than  th o s e  u s e d  
in in d iv id u a l  e s t a b l i s h m e n t s  and a l lo w  fo r  m in o r  d i f f e r e n c e s  a m o n g  
e s t a b l i s h m e n t s  in the s p e c i f i c  d u t i e s  p e r f o r m e d .

O c c u p a t io n a l  e m p lo y m e n t  e s t i m a t e s  r e p r e s e n t  the to ta l  in a l l  
e s t a b l i s h m e n t s  w ith in  the  s c o p e  of the s tu d y  and not the n u m b e r  a c t u ­
a l ly  s u r v e y e d .  B e c a u s e  of d i f f e r e n c e s  in o c c u p a t io n a l  s t r u c t u r e  am o n g  
e s t a b l i s h m e n t s ,  the e s t i m a t e s  o f  o cc u p a t io n a l  e m p lo y m e n t  o b ta in ed  f r o m  
the s a m p l e  of e s t a b l i s h m e n t s  s tu d ie d  s e r v e  o n ly  to in d ic a te  the r e l a t i v e  
i m p o r t a n c e  of the j o b s  s tu d ie d .  T h e s e  d i f f e r e n c e s  in  o c c u p a t io n a l  
s t r u c t u r e  do not a f f e c t  m a t e r i a l l y  the a c c u r a c y  of the e a r n in g s  d a ta .

E s t a b l i s h m e n t  P r a c t i c e s  an d  S u p p l e m e n t a r y  W age  P r o v i s i o n s

T a b u l a t io n s  on s e l e c t e d  e s t a b l i s h m e n t  p r a c t i c e s  and s u p p l e ­
m e n t a r y  w a g e  p r o v i s i o n s  ( B - s e r i e s  t a b l e s )  a r e  not p r e s e n t e d  in th i s  
b u l le t in .  I n f o r m a t io n  fo r  t h e s e  t a b u la t io n s  i s  c o l l e c t e d  b ie n n ia l ly .  
T h e s e  t a b u la t io n s  on m in i m u m  e n t r a n c e  s a l a r i e s  fo r  in e x p e r i e n c e d  
w o m e n  o f f ic e  w o r k e r s ;  sh if t  d i f f e r e n t i a l s ;  s c h e d u le d  w e e k ly  h o u r s ;  pa id  
h o l id a y s ;  p a id  v a c a t i o n s ;  and h e a l th ,  i n s u r a n c e ,  and p e n s io n  p la n s  a r e  
p r e s e n t e d  (in the B - s e r i e s  t a b l e s )  in p r e v i o u s  b u l l e t in s  fo r  th i s  a r e a .
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Table 1. Establishm ents and W orkers Within Scope of Survey and Number Studied in San Bernardino—River side—Ontario, C a l i f . ,1
by M ajor Industry D ivision ,2 December 1969

Industry division

Minimum 
employment 
in estab lish ­

ments in scopg 
of study

Number of establishm ents Workers in establishm ents

Within scope 
of study * Studied

Within scope of study4
Studied

Numbe r Percent

A11 d ivisions_________________________ . 339 116 81,438 100 57,526

Manufacturing 50 124 45 37,895 47 27,549
Nonmanufacturing - 215 71 43,543 53 29,977

Transportation, communication, and
other public utilities 5 ____________________ 50 19 12 14,113 17 13,341

W holesale trade 6 _________________________ 50 39 10 3,970 5 1,559
Retail trade 6 - _ 50 83 25 14,676 18 8,951
Finance, insurance, and rea l estate 6 _____ 50 16 8 3,890 5 3, 135
S e r v ic e s 6 7------------------------------------------ 50 58 16 6,894 8 2,991

1 The San Bernardino—R iverside—Ontario Standard M etropolitan S ta tistical A rea, as defined by the Bureau of the Budget through January 1968, 
con sists of R iverside and San Bernardino Counties. The "w orkers within scope of study" estim ates shown in this table provide a reasonably accurate 
description of the size  and composition of the labor force included in the survey. The estim ates are  not intended, however, to serve as a b asis  
of com parison with other employment indexes for the a re a  to m easure employment trends or levels since (1) planning of wage surveys requ ires the 
use of establishm ent data compiled considerably in advance of the payroll period studied, and (2) sm all establishm ents are  excluded from  the scope 
of the survey.

2 The 1967 edition of the Standard Industrial C lassification  Manual was used in classify ing  establishm ents by industry division.
3 Includes a ll establishm ents with total employment at or above the minimum limitation. A ll outlets (within the area) of companies in such 

industries as trade, finance, auto repair serv ice , and motion picture theaters are  considered as 1 establishm ent.
4 Includes a ll w orkers in all establishm ents with total employment (within the area) at or above the minimum limitation.
5 Taxicabs and serv ice s incidental to water transportation were excluded. The loca l-tran sit system  in the San Bernardino a re a  is m unicipally 

operated and is excluded by definition from  the scope of the study.
6 This industry division is represented  in estim ates for "a ll  in dustries" and "nonmanufacturing" in the S erie s  A tab les. Separate presentation 

of data for this division is not made for one or more of the following reason s: (1) Employment in the division is too sm all to provide enough data 
to m erit separate  study, (2) the sam ple was not designed initially to perm it separate  presentation, (3) response was insufficient or inadequate to 
perm it separate  presentation, and (4) there is possib ility  of d isclo sure  of individual establishm ent data.

7 Hotels and m otels; laundries and other personal se rv ice s; busin ess se rv ice s; automobile rep a ir , rental, and parking; motion pictures; 
nonprofit m em bership organizations (excluding religious and charitable organizations); and engineering and architectural se rv ice s.

Over two-fifths of the w orkers within scope of the survey in the San Bernardino— 
R iverside—Ontario a rea  were employed in manufacturing firm s. The following presents the 
m ajor industry groups and specific industries as a percent of all manufacturing:

Industry groups Specific industries

P rim ary  m etal in d u str ie s_____ 32
Transportation equipment__ __ 20
E lectrica l equipment and

supplies----------------------------- 11
Stone, clay, and g la ss

produ cts__________________ — 7
Food and kindred produ cts____  6

B last furnace and basic
steel products.—...........   24

A ircraft and p a r t s _____________16
E lectric  test and distributing

equipment______________  5
Nonferrous rolling and 

draw ing_______________________5

This information is based  on estim ates of total employment derived from  universe 
m aterials compiled prior to actual survey. Proportions in various industry divisions may 
differ from  proportions based on the resu lts of the survey as shown in table 1 above.
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Wage Trends for Selected Occupational Groups

P r e s e n t e d  in t a b le  2 a r e  i n d e x e s  an d  p e r c e n t a g e s  o f  c h a n g e  
in a v e r a g e  s a l a r i e s  o f  o f f i c e  c l e r i c a l  w o r k e r s  an d  i n d u s t r i a l  n u r s e s ,  
an d  in a v e r a g e  e a r n i n g s  o f  s e l e c t e d  p lan t  w o r k e r  g r o u p s .  The i n d e x e s  
a r e  a  m e a s u r e  of  w a g e s  a t  a  g iv e n  t i m e ,  e x p r e s s e d  a s  a  p e r c e n t  o f  
w a g e s  d u r in g  the b a s e  p e r io d  (d a te  o f  the a r e a  s u r v e y  c o n d u c te d  
b e tw e e n  J u l y  I 9 6 0  an d  Ju n e  1961) .  S u b t r a c t i n g  100 f r o m  the in d ex  
y i e l d s  the p e r c e n t a g e  c h a n g e  in w a g e s  f r o m  the b a s e  p e r io d  to the 
d a te  of  the in d e x .  The  p e r c e n t a g e s  of  c h a n g e  o r  i n c r e a s e  r e l a t e  to 
w a g e  c h a n g e s  b e tw e e n  the in d ic a te d  d a t e s .  T h e s e  e s t i m a t e s  a r e  
m e a s u r e s  o f  c h a n g e  in a v e r a g e s  f o r  the a r e a ;  th e y  a r e  not in ten d ed  
to m e a s u r e  a v e r a g e  pay  c h a n g e s  in  the e s t a b l i s h m e n t s  in  the a r e a .

M etho d  o f  C o m p u tin g

E a c h  o f  the s e l e c t e d  ke y  o c c u p a t io n s  w ith in  a n  o c c u p a t io n a l  
g r o u p  w a s  a s s i g n e d  a  w eig h t  b a s e d  on i t s  p r o p o r t i o n a t e  e m p lo y m e n t  
in the o c c u p a t io n a l  g r o u p .  T h e s e  c o n s ta n t  w e ig h t s  r e f l e c t  b a s e  y e a r  
e m p l o y m e n t s  w h e r e v e r  p o s s i b l e .  The a v e r a g e  (m e a n )  e a r n i n g s  fo r  
e a c h  o c c u p a t io n  w e r e  m u l t ip l i e d  by the o c c u p a t io n a l  w eig h t ,  an d  the 
p r o d u c t s  f o r  a l l  o c c u p a t i o n s  in the g r o u p  w e r e  t o t a le d .  The a g g r e g a t e s  
fo r  2 c o n s e c u t i v e  y e a r s  w e r e  r e l a t e d  b y  d iv id in g  the a g g r e g a t e  fo r  
the l a t e r  y e a r  by the a g g r e g a t e  fo r  the e a r l i e r  y e a r .  The r e s u l t a n t  
r e l a t i v e ,  l e s s  100 p e r c e n t ,  sh o w s  the p e r c e n t a g e  c h a n g e .  . T h e  in d e x  
i s  the p r o d u c t  o f  m u l t ip ly in g  the b a s e  y e a r  r e l a t i v e  (100) b y  the r e l a t i v e  
f o r  the n ext  s u c c e e d in g  y e a r  an d  co n tin u in g  to m u l t ip l y  (co m p o u n d )  
e a c h  y e a r ' s  r e l a t i v e  by the p r e v i o u s  y e a r ' s  in d e x .  A v e r a g e  e a r n i n g s  
f o r  the fo l lo w in g  o c c u p a t i o n s  w e r e  u s e d  in  c o m p u t in g  the w a g e  t r e n d s :

O ffice c lerica l (m en and women): 
Bookkeeping-m achine 

operators, class B 
Cleriks, accounting, classes 

A and B
Cleiks, f ile , classes 

A , B, and C 
C leiks, order 
C leiks, payroll 
C om ptom eter operators 
Keypunch operators, classes 

A and B
O ffice boys and girls

O ffice c lerica l (m en and women)— 
Continued 

Secretaries
Stenographers, general 
Stenographers, senior 
Switchboard operators, classes 

A and B
Tabulating-m achine operators, 

class B
Typists, classes A and B

Industrial nurses (m en and women): 
Nurses, industrial (registered)

S k illed  m aintenance (men): 
Carpenters 
Electricians 
Machinists 
M echanics
M echanics (autom otive)
Painters
Pipefitters
Tool and die m ake is

Unskilled plant (men):
Janitors, porters, and cleaners 
Laborers, m ateria l handling

F o r  o f f i c e  c l e r i c a l  w o r k e r s  an d  i n d u s t r i a l  n u r s e s ,  the w age  
t r e n d s  r e l a t e  to r e g u l a r  w e e k ly  s a l a r i e s  f o r  the n o r m a l  w o rk w e e k ,  
e x c l u s i v e  of  e a r n i n g s  f o r  o v e r t i m e .  F o r  p lan t  w o r k e r  g r o u p s ,  they  
m e a s u r e  c h a n g e s  in  a v e r a g e  s t r a i g h t - t i m e  h o u r ly  e a r n i n g s ,  e x c lu d in g  
p r e m i u m  p a y  f o r  o v e r t i m e  an d  f o r  w o r k  on w e e k e n d s ,  h o l id a y s ,  and 
la t e  s h i f t s .  The p e r c e n t a g e s  a r e  b a s e d  on d a ta  f o r  s e l e c t e d  key  o c c u ­
p a t io n s  an d  in c lu d e  m o s t  o f  the n u m e r i c a l l y  i m p o r t a n t  j o b s  within 
e a c h  g r o u p .

L i m i t a t i o n s  o f  D ata

The  i n d e x e s  an d  p e r c e n t a g e s  of  c h a n g e ,  a s  m e a s u r e s  of 
c h a n g e  in  a r e a  a v e r a g e s ,  a r e  in f lu e n c e d  by: (1) g e n e r a l  s a l a r y  and
w age  c h a n g e s ,  (2) m e r i t  o r  o t h e r  i n c r e a s e s  in pay  r e c e i v e d  by in d i ­
v id u a l  w o r k e r s  w hile  in the s a m e  jo b ,  an d  (3) c h a n g e s  in  a v e r a g e  
w a g e s  due to c h a n g e s  in the l a b o r  f o r c e  r e s u l t i n g  f r o m  l a b o r  t u r n ­
o v e r ,  f o r c e  e x p a n s i o n s ,  f o r c e  r e d u c t i o n s ,  an d  c h a n g e s  in the p r o p o r ­
t io n s  o f  w o r k e r s  e m p lo y e d  by e s t a b l i s h m e n t s  with d i f f e r e n t  pa y  l e v e l s .  
C h a n g e s  in the l a b o r  f o r c e  c a n  c a u s e  i n c r e a s e s  o r  d e c r e a s e s  in the 
o c c u p a t io n a l  a v e r a g e s  w ithout  a c t u a l  w ag e  c h a n g e s .  It i s  c o n c e iv a b l e  
tha t  e v e n  though  a l l  e s t a b l i s h m e n t s  in an  a r e a  g a v e  w a g e  i n c r e a s e s ,  
a v e r a g e  w a g e s  m a y  h av e  d e c l i n e d  b e c a u s e  l o w e r - p a y i n g  e s t a b l i s h m e n t s  
e n t e r e d  the a r e a  o r  e x p a n d e d  t h e i r  w o r k  f o r c e s .  S i m i l a r l y ,  w a g e s  
m a y  h av e  r e m a i n e d  r e l a t i v e l y  c o n s ta n t ,  y e t  the  a v e r a g e s  f o r  a n  a r e a  
m a y  h av e  r i s e n  c o n s i d e r a b l y  b e c a u s e  h ig h e r - p a y i n g  e s t a b l i s h m e n t s  
e n t e r e d  the a r e a .

The  u s e  o f  c o n s t a n t  e m p lo y m e n t  w e ig h t s  e l i m i n a t e s  the e f fe c t  
o f  c h a n g e s  in  the p r o p o r t i o n  o f  w o r k e r s  r e p r e s e n t e d  in e a c h  jo b  i n ­
c lu d e d  in the d a ta .  The  p e r c e n t a g e s  o f  c h a n g e  r e f l e c t  on ly  c h a n g e s  
in a v e r a g e  p a y  fo r  s t r a i g h t - t i m e  h o u r s .  Th ey  a r e  not in f lu e n c e d  by 
c h a n g e s  in s t a n d a r d  w o r k  s c h e d u l e s ,  a s  su c h ,  o r  by  p r e m i u m  pay  
f o r  o v e r t i m e .  W h ere  n e c e s s a r y ,  d a ta  w e r e  a d ju s t e d  to r e m o v e  f r o m  
the i n d e x e s  an d  p e r c e n t a g e s  o f  c h a n g e  an y  s i g n i f i c a n t  e f f e c t  c a u s e d  
b y  c h a n g e s  in  the s c o p e  of  the s u r v e y .

3
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T a b l e  2. I n d e x e s  of S t a n d a r d  W eek ly  S a l a r i e s  and S t r a i g h t - T i m e  H o u r ly  E a r n i n g s  f o r  S e l e c t e d  O c c u p a t io n a l  
G r o u p s  in  S a n  B e r n a r d i n o —R i v e r s i d e —O n ta r io ,  C a l i f . ,  D e c e m b e r  1969 and O c t o b e r  1968, 

and P e r c e n t s  of C h a n g e  1 f o r  S e l e c t e d  P e r i o d s

P e r i o d

A l l  i n d u s t r i e s M a n u fa c tu r in g

O f f i c e  
c l e r i c a l  

( m e n  and 
w om en)

I n d u s t r i a l  
n u r s e s  

( m e n  and 
w om en )

S k i l l e d
m a in t e n a n c e

t r a d e s
(m en)

U n s k i l l e d
p la n t

w o r k e r s
(m en)

O f f i c e  
c l e r i c a l  

( m e n  and 
w om en )

I n d u s t r i a l  
n u r s e s  

( m e n  and 
w om en )

S k i l l e d
m a in t e n a n c e

t r a d e s
(m en)

U n s k i l le d
p lan t

w o r k e r s
(m en)

I n d e x e s  ( S e p t e m b e r  1 9 6 0 *1 0 0 )

D e c e m b e r  1 9 6 9 ------------------------------------ 146.7 154.2 143 .8 135.5 150.5 152.9 142.5 143.5
O c t o b e r  1 9 6 8 ---------------------------------------- 137.2 147.3 136.6 2 129 .2 142 .0 144.7 135.6 133 .8

P e r c e n t s  of  c h a n g e  1

O c t o b e r  1968 to D e c e m b e r  1 9 6 9 3 4 ------ 6 .9 4 .7 5.3 4 .9 6 .0 5 .6 5.1 7.3
A u g u s t  1967 to O c t o b e r  1968 4_ ----- 7.1 15 .4 12.1 2 6 .5 10 .4 15.3 12.7 8.0
S e p t e m b e r  1966 to  A u g u s t  1967 4 ---------- 3 .8 5.7 - . 6 3.0 .9 5.7 - 1 . 4 4.0
S e p t e m b e r  1965 to  S e p t e m b e r  1 9 6 6 4 ---- 5.2 5.2 6.1 6.6 6 .5 5.6 6 .3 6.5
S e p t e m b e r  1964 to S e p t e m b e r  1965 4 ---- 4 .7 4.5 4.1 1.0 5.7 4.0 4 .0 2 .8
S e p t e m b e r  1963 to S e p t e m b e r  1 9 6 4 4 ---- 3.2 2 .8 - 3 . 8 2.1 1.4 .4 - 4 . 7 1.0
S e p t e m b e r  1962 to  S e p t e m b e r  1963 4 ---- 3.3 2 .8 10.5 2 .2 7.1 3.7 11.6 5.1
S e p t e m b e r  1961 to S e p t e m b e r  1 9 6 2 ------ 2.7 2.9 2 .4 2 .9 5—.4 2 .9 2.1 2 .4
S e p t e m b e r  I9 6 0  to S e p t e m b e r  1 9 6 1 ------ 2.5 1.0 1.9 1.9 4 .6 1.0 1.6 .1
N o v e m b e r  1959 to S e p t e m b e r  I9 6 0  ------ 3.3 4 .6 2 .8 2 .8 2.1 5.1 3.0 3.5

A l l  c h a n g e s  a r e  i n c r e a s e s  u n l e s s  o t h e r w i s e  i n d ic a te d .
R e v i s e d  e s t i m a t e .
E l i m i n a t i n g  the  e f f e c t  o f  p a y m e n t s  u n d e r  a  " p r o g r e s s - s h a r i n g "  p la n  in  1 m a n u f a c t u r in g  e s t a b l i s h m e n t  w ould  r e s u l t  in  the fo l lo w in g  

p e r c e n t s  of c h a n g e  b e tw e e n  O c t o b e r  1968 and D e c e m b e r  1969 :  A l l  i n d u s t r i e s — o f f ic e  c l e r i c a l  ( 6 .8 ) ,  i n d u s t r i a l  n u r s e s  ( 4 .9 ) ,  s k i l l e d  m a in t e n a n c e
( 6 .6 ) ,  and u n s k i l l e d  p la n t  (5 .5 ) ;  m a n u f a c t u r i n g — o f f ic e  c l e r i c a l  ( 5 .6 ) ,  i n d u s t r i a l  n u r s e s  (5 .5 ) ,  s k i l l e d  m a in t e n a n c e  (6 .6 ) ,  and u n s k i l l e d  p lan t  (7 .4 ) .  
The  a l l - i n d u s t r i e s '  p e r c e n t  o f  c h a n g e  f o r  u n s k i l l e d  p la n t  w o r k e r s  b e tw e e n  A u g u s t  1967 and O c t o b e r  1968 sh o u ld  h av e  b e e n  5 .4 .

4 C h a n g e s  w e r e  a f f e c t e d  b y  the i n c lu s i o n  of  " p r o g r e s s - s h a r i n g "  b o n u s  m e n t io n e d  in fo o tn o te  3.
T h i s  d e c r e a s e  r e f l e c t s  a  l o w e r  p r o p o r t i o n  of  e m p lo y m e n t  r e p o r t e d  in h ig h - w a g e  e s t a b l i s h m e n t s  r a t h e r  th a n  w a g e  d e c r e a s e s .5
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A. Occupational Earnings 

Table A-l. Office Occupations—''Women

5

( A v e r a g e  s t r a i g h t - t i m e  w e e k l y  h o u r s  a n d  e a r n i n g s  f o r  s e l e c t e d  o c c u p a t i o n s  s t u d i e d  o n  a n  a r e a  b a s i s  
b y  i n d u s t r y  d i v i s i o n ,  S a n  B e r n a r d i n o —R i v e r s i d e —O n t a r i o ,  C a l i f . ,  D e c e m b e r  1 9 6 9 )

O ccupation  and in d u stry  d iv isio n

B O O K K E E P IN G - M A C H I N E  O P E R A T O R S ,
C L A S S  A ------------------------------------------------------------

B O O K K E E P IN G - M A C H I N E  O P E R A T O R S ,
C L A S S  B ------------------------------------------------------------

C L E R K S ,  A C C O U N T I N G ,  C L A S S  A ---------------
M A N U F A C T U R IN G  -----------------------------------------
N O N M A N U F A C T U R IN G  ----------------------------------

C L E R K S ,  A C C O U N T I N G ,  C L A S S  B ---------------
N O N M A N U F A C T U R IN G  ----------------------------------

C L E R K S ,  P A Y R O L L  -------------------------------------------
M A N U F A C T U R IN G  -----------------------------------------

K E YP U N CH  O P E R A T O R S ,  C L A S S  A ---------------
M A N U F A C T U R IN G  -----------------------------------------
N O N M A N U F A C T U R IN G  ----------------------------------

K E YP U N CH  O P E R A T O R S ,  C L A S S  B ---------------
M A N U F A C T U R IN G  -----------------------------------------

S E C R E T A R I E S  3-----------------------------------------------------
M A N U F A C T U R IN G  -----------------------------------------
N O N M A N U F A C T U R IN G  ----------------------------------

P U B L IC  U T I L I T I E S 4-----------------------------

S E C R E T A R I E S ,  C L A S S  B ---------------------------
M A N U F A C T U R IN G  -----------------------------------------
N O N M A N U F A C T U R IN G  ----------------------------------

S E C R E T A R I E S ,  C L A S S  C ---------------------------
M A N U F A C T U R IN G  -----------------------------------------
N O N M A N U F A C T U R IN G  ----------------------------------

S E C R E T A R I E S ,  C L A S S  D ---------------------------
M A N U F A C T U R IN G  -----------------------------------------
N O N M A N U F A C T U R IN G  ----------------------------------

S T E N O G R A P H E R S ,  G E NE R AL ---------------------------
M A N U F A C T U R IN G  -----------------------------------------
N O N M A N U F A C T U R IN G  ----------------------------------

S T E N O G R A P H E R S ,  S E N IO R  -----------------------------
N O N M A N U F A C T U R IN G  ----------------------------------

S W IT C H B O A R D  O P E R A T O R S ,  C L A S S  A --------

S W IT C H B O A R D  O P E R A T O R S ,  C L A S S  B --------
N O N M A N U F A C T U R IN G  ----------------------------------

W e e k l y  e a r n i n g ^ ^ ^ ^  
( s t a n d a r d )

N u m b e o f  w o r k e r s r e c e v i n g  s t r a i g h t - t i m e w e e k l y  e a r n i n g s o f —

N u m b e r
o f

w o i k e r s

i  S $ $ $ $ t t * % $  * $ t $ $ $ $ $ s. $

w e e k l y 6 5 7 0 7 5 8 0 8 5 9 0 9 5 1 0 0 1 0 5 1 1 0 1 1 5 1 2 0 1 2 5 1 3 0 1 3 5 1 4 0 1 5 0 1 6 0 1 7 0 1 8 0 1 9 0

( s t a n d a r d ) M e a n 2 M e d i a n 2 M i d d l e  r a n g e 2 a n d

u n d e r
a n d

7 0 7 5 8 0 8 5 9 0 9 5 1 0 0 1 0 5 1 1 0 1 1 5 1 2 0 1 2 5 1 3 0 1 3 5 1 4 0 1 5 0 1 6 0 1 7 0 1 8 0 1 9 0 o v e  r

$ $ $  $

2 6 4 2 . 0 1 2 3 . 5 0 1 3 4 . 0 0 1 0 0 . 0 0 - 1 4 0 . 0 0 “ ~ 7 1 3 " “ 3 6 6
" " " '

3 7 3 9 . 5 8 6 . 5 0 9 0 . 5 0 8 1 . 0 0 -  9 7 . 5 0 4 4 - 6 4 7 7 5

1 3 3 4 0 . 0 1 1 8 . 0 0 1 1 7 . 0 0 1 0 7 . 5 0 - 1 2 6 . 5 0 - - _ - 5 1 9 1 1 1 5 1 5 3 0 1 2 9 1 0 1 2 1 3 - - -

6 4 4 0 . 0 1 1 9 . 0 0 1 1 6 . 0 0 1 0 7 . 5 0 - 1 2 8 . 0 0 - - ~ 5 7 9 8 1 4 4 3 6 1 7 -

6 9 4 0 . 0 1 1 7 . 5 0 1 1 7 . 5 0 1 0 8 . 0 0 - 1 2 6 . 0 0 “ - - 5 1 4 4 6 7 1 6 8 6 4 2 6 “ “

1 5 0 4 0 . 0 1 0 1 . 0 0 9 9 . 5 0 9 0 . 0 0 - 1 1 6 . 5 0 1 6 1 7 6 7 1 8 2 4 1 7 7 3 2 6 1 _ 1 1 1 5 - - _ - -

1 2 8 4 0 . 0 1 0 2 . 0 0 1 0 1 . 0 0 9 2 . 0 0 - 1 1 7 . 0 0 1 6 1 7 3 1 3 2 1 1 6 7 2 2 6 1 - - 1 1 4 “

7 2 4 0 . 0 1 1 3 . 0 0 1 1 5 . 5 0 9 2 . 5 0 - 1 2 9 . 5 0 _ - _ 2 1 2 9 2 8 i 2 5 1 2 2 2 - 1 2 3 - - - -

5 1 4 0 . 0 1 1 5 . 5 0 1 2 0 . 0 0 1 0 0 . 5 0 - 1 3 5 . 0 0 * 1 1 1 8 1 5 1 1 “ 2 1 2

1 2 6 4 0 . 0 1 2 9 . 5 0 1 3 1 . 0 0 1 2 1 . 5 0 - 1 4 1 . 5 0 - - - - - - - 8 8 8 3 1 6 1 6 2 0 4 3 7 6 - - -

5 7 4 0 . 0 1 2 6 . 0 0 1 3 0 . 0 0 1 1 4 . 5 0 - 1 3 4 . 0 0 - ~ - - - 8 - 7 2 4 8 1 9 - 8 i - -

6 9 4 0 . 0 1 3 2 . 5 0 1 4 0 . 0 0 1 2 3 . 0 0 - 1 4 3 . 0 0 - ~ - 8 1 i 1 2 8 1 4 2 9 5

3 7 4 0 . 0 1 0 3 . 0 0 1 1 1 . 0 0 9 1 . 0 0 - 1 1 7 . 5 0 1 _ 5 2 1 2 6 i - 4 1 4 - i - _ - - - - - -

2 8 4 0 . 0 1 0 2 . 5 0 1 0 5 . 0 0 9 0 . 5 0 - 1 1 7 . 5 0 4 2 1 2 5 - i 1 3

6 3 6 4 0 . 0 1 3 6 . 5 0 1 3 5 . 0 0 1 2 0 . 0 0 - 1 5 1 . 5 0 - _ _ 6 1 9 1 5 3 0 2 8 1 5 S 3 6 0 4 4 5 5 5 1 9 7 6 7 3 5 3 5 2 7 8

2 9 7 4 0 . 0 1 4 2 . 5 0 1 4 1 . 0 0 1 2 4 . 0 0 - 1 5 6 . 5 0 - - - - - i 6 7 1 0 3 2 2 3 2 1 1 2 4 2 8 5 3 3 4 1 7 2 8 2 0 1

3 3 9 4 0 . 0 1 3 1 . 5 0 1 3 0 . 0 0 1 1 6 . 5 0 - 1 4 7 . 5 0 - - - 6 1 8 9 2 3 1 8 1 2 3 1 2 8 3 3 3 1 2 3 4 4 3 3 1 8 7 7 7

4 7 4 0 . 0 1 5 3 . 0 0 1 5 5 . 5 0 1 4 7 . 5 0 - 1 6 2 . 5 0 * “ " - - 3 i “ ~ - i 1 i 9 1 8 6 2 4 i

8 5 4 0 . 0 1 5 3 . 0 0 1 5 3 . 5 0 1 3 3 . 0 0 - 1 7 6 . 0 0 _ _ - - 1 i - 3 _ i 2 6 5 4 5 8 1 7 7 7 1 3 5

4 8 4 0 . 0 1 5 8 . 5 0 1 5 6 . 0 0 1 4 8 . 0 0 - 1 7 3 . 5 0 2 3 4 5 1 6 4 6 8 -

3 7 4 0 . 0 1 4 5 . 5 0 1 4 0 . 0 0 1 2 2 . 0 0 - 1 8 1 . 5 0 - 1 i 3 1 2 4 5 1 i 3 1 3 i 5 5

2 2 9 4 0 . 0 1 4 5 . 5 0 1 4 6 . 5 0 1 3 2 . 5 0 - 1 6 3 . 5 0 _ - _ - - i 6 8 7 - 9 6 8 2 3 1 5 5 9 1 9 2 6 2 7 1 3 -

1 4 3 4 0 . 0 1 4 6 . 5 0 1 4 6 . 5 0 1 3 3 . 0 0 - 1 6 8 . 0 0 - - - - - - 6 7 5 - 4 5 3 1 0 9 4 0 9 1 3 2 1 1 1

8 6 4 0 . 0 1 4 4 . 0 0 1 4 6 . 0 0 1 3 2 . 0 0 - 1 6 0 . 0 0 - - - i “ 1 2 5 3 5 1 3 6 1 9 1 0 1 3 6 2 ~

3 1 6 4 0 . 0 1 2 5 . 0 0 1 2 4 . 5 0 1 1 5 . 5 0 - 1 3 7 . 5 0 - - _ 6 _ 7 9 1 9 2 1 1 4 4 2 4 4 3 1 2 8 3 1 2 9 3 1 2 - - -
1 0 3 4 0 . 0 1 2 8 . 0 0 1 2 5 . 0 0 1 1 9 . 5 0 - 1 3 7 . 5 0 - - - - 1 - - 5 3 1 8 2 5 8 1 1 1 5 8 9 - -

2 1 3 4 0 . 0 1 2 3 . 5 0 1 2 4 . 0 0 1 0 9 . 0 0 - 1 3 7 . 5 0 - - - 6 “ 6 9 1 9 1 6 1 1 2 4 2 1 2 3 1 7 1 6 2 1 2 2 2 “ -

2 0 3 4 0 . 0 1 1 3 . 5 0 1 0 6 . 0 0 9 7 . 5 0 - 1 2 9 . 0 0 _ - i 6 1 1 1 8 3 2 3 1 1 6 1 2 2 7 2 1 3 1 8 1 1 1 2 1 - 1

8 2 4 0 . 0 1 2 7 . 0 0 1 2 7 . 0 0 1 1 0 . 5 0 - 1 4 2 . 0 0 - - - i 2 3 8 6 7 1 7 1 8 - 6 9 1 2 1 - 1 -
1 2 1 4 0 . 0 1 0 4 . 0 0 1 0 0 . 0 0 9 4 . 5 0 - 1 0 8 . 0 0 i 5 9 1 8 2 9 2 3 1 0 5 1 3 3 1 2 2 ~ “ ~ “

1 3 5 4 0 . 0 1 1 7 . 0 0 1 1 6 . 5 0 1 1 0 . 5 0 - 1 2 3 . 0 0 _ - - - - 3 1 1 1 1 6 2 8 2 9 22 9 - 4 1 2 - - - - -
1 1 3 4 0 . 0 1 1 6 . 0 0 1 1 6 . 0 0 1 1 0 . 5 0 - 1 2 2 . 0 0 * * “ 2 1 8 1 5 2 6 2 5 1 9 9 8 ~ “

3 3

Oo'T 1 1 3 . 0 0 1 1 2 . 5 0 1 0 1 . 0 0 - 1 2 7 . 5 0 - - i 1 - 1 4 9 - 2 2 5 - 2 2 4 - - - - -

6 3 4 0 . 0 8 6 . 0 0 8 3 . 0 0 7 8 . 5 0 -  9 1 . 0 0 - 1 22 1 6 8 4 2 i 7 1 - - - - - i - - - - -
6 2 4 0 . 0 8 5 . 0 0 8 2 . 5 0 7 8 . 5 0 -  9 0 . 5 0 1 22 1 6 8 4 2 i 7 1

S e e  f o o t n o t e s  a t  e n d  o f  t a b l e .

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



6

Table A-l. Office Occupations—Women— Continued

( A v e r a g e  s t r a i g h t - t i m e  w e e k ly  h o u r s  a n d  e a r n i n g s  f o r  s e l e c t e d  o c c u p a t i o n s  s t u d i e d  o n  a n  a r e a  b a s i s  
b y  i n d u s t r y  d i v i s i o n ,  S a n  B e r n a r d i n o —R i v e r s i d e —O n t a r i o ,  C a l i f . ,  D e c e m b e r  1 9 6 9 )

O c c u p a t i o n  an d  i n d u s t r y  d i v i s i o n
Number

of

Average 

( standard'

Weekly earnings * 
(standard) N u m b e r o f  V o r k e r s r e c e i v i n g s t r a i g h t - t i m e  w e e k l y  e a r n i n g o f —

Mean 2 Median2 Middle range2

$ $
65

an d
u n d e r

7 0

$
7 0

75

S
75

8 0

80

85

*
85

9 0

$ *
9 0

95

9 5

1 0 0

$
1 00

105

$
1 0 5

1 1 0

$
1 10

1 15

$
1 1 5

1 2 0

$
12 0

1 2 5

$
1 2 5

1 3 0

$
1 3 0

1 3 5

$
1 3 5

14 0

$
1 40

1 50

%
1 50

1 60

$
1 6 0

1 7 0

$
1 7 0

1 8 0

i
1 80

1 90

s
1 9 0

an d

o v e r

$ $ $ $
S W IT C H BO A RD  O P E R A T O R - R E C E P T I O N I S T S - 9 7 4 0 . 0 9 4 . 0 0 9 4 . 0 0 8 2 . 5 0 - 1 0 2 . 5 0 - 14 3 16 5 14 2 0 3 3 5 4 3 4 2 1 - - - -

m a n u f a c t u r i n g  ----------------------------------------- 57 4 0 . 0 9 7 . 5 0 9 6 . 0 0 8 4 . 5 0 - 1 1 0 . 5 0 - - 3 13 5 5 14 - 3 5 - 3 4 2 - - - - - -
n o n m a n u f a c t u r i n g  ---------------------------------- 4 0 4 0 . 0 8 9 . 0 0 9 2 . 0 0 7 3 . 5 0 -  9 9 . 0 0 - 1 4 - 3 - 9 6 3 - - 4 - - - 1 “ - - - -

T Y P I S T S ,  C L A S S  A ----------------------------------------- 9 8 4 0 . 0 1 0 6 . 0 0 1 0 3 . 5 0 9 4 . 5 0 - 1 1 1 . 0 0 _ _ _ 2 14 10 14 13 19 10 i 1 i 2 4 6 1 _ _ _ _

M A N U F A C T U R IN G  ----------------------------------------- 55 4 0 . 0 1 0 8 . 0 0 1 0 5 . 5 0 9 5 . 5 0 - 1 1 3 . 5 0 - - - - 6 7 10 4 11 6 i - - 1 4 5 - - - - -

N O N M A N U F A C T U R IN G  ---------------------------------- 4 3 4 0 . 0 1 0 3 . 5 0 1 0 3 . 0 0 9 1 . 5 0 - 1 0 9 . 5 0 - - - 2 8 3 4 9 8 4 - 1 i 1 - 1 1 * - - -

T Y P I S T S ,  C L A S S  B --------------------- 1 8 8 4 0 . 0 9 5 . 5 0 9 1 . 5 0 8 5 . 5 0 -  9 9 . 5 0 _ 8 7 2 9 4 1 37 2 1 10 6 4 _ _ i 2 2 _ 2 _ _ _ _ _

M A N U F A C T U R IN G  --------------------- 53 4 0 . 0 1 1 1 . 5 0 1 0 9 . 0 0 9 5 . 5 0 - 1 3 2 . 0 0 - - - i 8 4 9 2 4 2 - - i 22 - - - - - - -
N O N M A N U F A C T U R IN G  ----------------- 1 3 5 4 0 . 0 8 9 . 0 0 8 9 . 0 0 8 3 . 5 0 -  9 4 . 0 0 8 7 28 3 3 3 3 12 8 2 2 2

1 S t a n d a r d  h o u r s  r e f l e c t  t h e  w o r k w e e k  f o r  w h i c h  e m p l o y e e s  r e c e i v e  t h e i r  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  ( e x c l u s i v e  o f  p a y  f o r  o v e r t i m e  a t  r e g u l a r  a n d / o r  p r e m i u m  r a t e s ) ,  a n d  t h e  e a r n i n g s  c o r r e s p o n d  
t o  t h e s e  w e e k ly  h o u r s .

2 T h e  m e a n  i s  c o m p u t e d  f o r  e a c h  j o b  b y  t o t a l i n g  th e  e a r n i n g s  o f  a l l  w o r k e r s  a n d  d i v i d i n g  b y  t h e  n u m b e r  o f  w o r k e r s .  T h e  m e d i a n  d e s i g n a t e s  p o s i t i o n — h a l f  o f  t h e  e m p l o y e e s  s u r v e y e d  r e c e i v e  m o r e  
t h a n  th e  r a t e  s h o w n ; h a l f  r e c e i v e  l e s s  t h a n  t h e  r a t e  s h o w n .  T h e  m i d d l e  r a n g e  i s  d e f i n e d  b y  2 r a t e s  o f  p a y ;  a  f o u r t h  o f  t h e  w o r k e r s  e a r n  l e s s  t h a n  t h e  l o w e r  o f  t h e s e  r a t e s  a n d  a  f o u r t h  e a r n  m o r e  t h a n  th e  
h i g h e r  r a t e .

3 M a y  i n c lu d e  w o r k e r s  o t h e r  t h a n  t h o s e  p r e s e n t e d  s e p a r a t e l y .
4 T r a n s p o r t a t i o n ,  c o m m u n i c a t i o n ,  a n d  o t h e r  p u b l i c  u t i l i t i e s .
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Table A-la. Office Occupations—Adjusted'—Women

(Average straight-time weekly earnings for selected occupations studied on an area basis 
by industry division, San Bernardino— Riverside—Ontario, Calif., December 1969)

Occupation and industry division
Number Weekly earnings 2 (standard)

of
workers M e a n 3 Median3 Middle range3

$ $ $ $
Bookkeeping-machine operators, class A  ------------------- 26 123.50 134.00 100.00-140.00

Bookkeeping-machine operators, class B __ __ — 37 86.50 90.50 81.00- 97.50

Clerks, accounting, class A—  --- ----------- ----- 133 118.00 117.00 107.50-126.50
Manufacturing----------------------------------------------- 64 119.00 116.00 107.50-128.00

Clerks, accounting, class B ---  ----------------------- .. --- 150 101.00 99.50 90.00-116.50

Clerks, payroll—  - --  ---  -----------------  -------- 72 111.00 115.50 92.50-129.50
Manufacturing----------------------------------------------- 51 113.00 120.00 100.50-131.00

Keypunch operators, class A__________________  _______  ___ 126 128.00 126.50 117.00-141.50
Manufacturing ___  __ ___ __ _____________  —  ------- 57 122.00 119.00 114.50-129.00

Keypunch operators, class B__ ---------  -------  __ __ _ _ 37 103.00 111.00 91.00-117.50
Manufacturing _ __  _____ _________  __ _________ 28 102.50 105.00 90.50-117.50

Secretaries4 - __ ---  —  _ -- 636 135.00 135.00 120.00-148.50
Manufacturing------------------------------------------------ 297 138.50 140.50 124.00-149.00

Secretaries, class B __ __ __  _ ______  _____  —  _ 85 153.00 153.50 133.00-176.00
Manufacturing _ __ __ ____________  _____________ 48 158.50 156.00 148.00-173.50

Secretaries, class C ----  ----  ---  ---  -----  --- ----- 229 140.50 143.50 132.00-149.50
Manufacturing-------------------------------------------- 143 138.50 143.00 132.50-148.00

Secretaries, class D  ____ ________________  _ ____ 316 125.00 124.50 115.50-137.50
Manufacturing--------------------------------------------- 103 128.00 125.00 119.50-137.50

Stenographers, general _ ---  —  ---  ------ _ —  ___ 203 110.50 106.00 97.50-126.50
Manufacturing------------------------------------------------ 82 120.50 125.00 110.50-128.50

Stenographers, senior _ _ —  _ 135 117.00 116.50 110.50-123.00

Switchboard operators, class A --------------------------------- 33 113.00 112.50 101.00-127.50

Switchboard operators, class B --------  _ ---  _ —  - 63 86.00 83.00 78.50- 91.00

Switchboard operator-receptionists _ _ ________  —  — 97 94.00 94.00 82.50-102.50
Manufacturing------------------------------------------------ 57 97.50 96.00 84.50-110.50

Typists, class A ________________________________________________ 98 105.50 103.50 94.50-111.00
Manufacturing _ __  _________________ _______  _ _ __ __ 55 107.50 105.50 95.50-113.50

Typists class B 188 94.00 91.50 85.50- 99.50
Manufacturing ____ _ __ __________ —  __  _ 53 107.00 109.00 95.50-118.00

1 Data presented are similar to the preceding table except that payments under a "progress-sharing" plan in 1 manufacturing 
establishment are excluded.

2 Earnings relate to regular straight-time weekly salaries (exclusive of pay for overtime at regular and/or premium rates) that 
are paid for standard workweeks.

3 For definition of terms, see footnote 2, table A-l.
4 M a y  include workers other than those presented separately.
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Table A-2. Professional and Technical Occupations—Men and Women

(Average straight-time weekly hours and earnings for selected occupations studied on an area basis 
by industry division, San Bernardino—Riverside—Ontario, Calif., December 1969)

Sex, c rcupation, and industry division

MEN

D R A F T S M E N ,  C L A S S  A ------------------------------------
M A N U F A C T U R IN G  -----------------------------------------

D R A F T S M E N ,  C L A S S  B ------------------------------------
M A N U F A C T U R IN G  -----------------------------------------

WOMEN

N U R S E S ,  I N D U S T R I A L  ( R E G I S T E R E D )  ------
M A N U F A C T U R IN G  -----------------------------------------

Weekly earnings1 
(standard) Numb er of workers receiving straight-time weekly earnings of

Number
s  % 1 * $ $ $ $ t $ $ s $ $ $ t $ t

weekly 110 115 120 125 130 135 140 145 150 155 160 165 170 175 180 185 190 195
hours1

[standard) Mean2 Median 2 Middle range 2 and
under

115 120 125 130 135 140 145 150 155 160 165 170 175 180 185 190 195 200

$ $ $ $
4 2 40.0 178.50 174.50 170.50-192.50 a 1 14 2 - 1 13 3
3 7 40.0 177.50 174.00 170.50-192.00 7 1 14 2 - 1 9 3

40 40.0 157.50 159.00 143.00-174.00 _ 4 3 1 1 2 2 2 7 i 4 5 1 4 2 i _
28 40.0 155.50 157.50 143.00-174.00 2 2 1 1 2 1 2 7 i 2 1 1 4 1

35 39.5 156.50 152.50 140.00-181.00 1 1 2 5 3 5 2 1 i 1 3 10
32 40.0 159.00 157.50 142.00-181.50 1 1 5 3 5 1 1 i 1 3 10

1 Standard hours reflect the workweek for which employees receive their regular straight-time salaries (exclusive of pay for overtime at regular and/or premium rates), and the 
earnings correspond to these weekly hours.

2 For definition of terms, see footnote 2, table A-l.

Table A-2a. Professional and Technical Occupations—Adjusted1—Men and Women

(Average straight-time weekly earnings for selected occupations studied on an area basis 
by industry division, San Bernardino— Riverside—Ontario, Calif., December 1969)

Number Weekly earnings 2 (standard)

Sex, occupation, and industry division of
workers M e a n 3 Median3 Middle range 3

M e n
$ $ $ $

Praftfimpn, class A _ _ _____ _ 42 177.50 174.00 170.50-191.50
Manufacturing ___ _ _ _ _ _  —  - - 37 176.50 173.50 170.50-191.00

Draftsmen, class B -------------------------------------------- 40 157.00 158.00 143.00-173.50
Manufacturing------------------------------------------------ 28 155.00 157.00 143.00-169.50

W o m e n

Nurses, industrial (registered)--------------------------------- 35 151.00 152.50 140.00-163.00
Manufacturing 32 152.50 157.50 142.00-163.50

m

1 Data presented are similar to the preceding table except that payments under a '’progress-sharing" plan in 1 manufacturing 
establishment are excluded.

2 Earnings relate to regular straight-time weekly salaries (exclusive of pay for overtime at regular and/or premium rates) that 
are paid for standard workweeks.

3 For definition of terms, see footnote 2, table A-l.
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Table A-3. Office, Professional, and Technical Occupations—Men and Women Combined

(Average straight-time weekly hours and earnings for selected occupations studied on an area basis 
by industry division, San Bernardino—River side— Ontario, Calif., December 1969)

Occupation and industry division
N um ber

of

OFFICE OCCUPATIONS

BOOKKEEPING-MACHINE OPERATORS, 
CLASS A ------------------------- 26

BOOKKEEPING-MACHINE OPERATORS, 
CLASS B ------------------------- 37

CLERKS, ACCOUNTING, CLASS A
MANUFACTURING ------------
NONMANUFACTURING --------

151
77
74

CLERKS, ACCOUNTING, CLASS B
MANUFACTURING ------------
NONMANUFACTURING --------

154
26

128

CLERKS, ORDER 45

CLERKS, PAYROLL • 
MANUFACTURING

86
65

KEYPUNCH OPERATORS, CLASS A --------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

126
57
69

KEYPUNCH OPERATORS, CLASS B --------
MANUFACTURING ---------------------

37
28

OFFICE BOYS ANO GIRLS- 31

Average

Weekly Weekly
hours 1 earnings 1

(standard] (standard)

$
42.0 123.50

39.5 86.50

40.0 120.50
40.0 121.50
40.0 119.50

40.0 101.00
40.0 95.50
40.0 102.00

* O o 114.00

40.0 120.00
40.0 124.00

40.0 129.50
40.0 126.00
40.0 132.50

40.0 103.00
40.0 102.50

40.0 sO * o o

Occupation and industry division

OFFICE OCCUPATIONS - CONTINUED

SECRETARIES2---------------------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES3---------------

SECRETARIES, CLASS B --------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

SECRETARIES, CLASS C --------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

SECRETARIES, CLASS 0 --------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

STENOGRAPHERS, GENERAL --------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

STENOGRAPHERS, SENIOR ---------------
NONMANUFACTURING -----------------

SWITCHBOARD OPERATORS, CLASS A ----

Num ber
of

A verage

Occupation and industry division
Number

of
workers

A verage

W eekly 
hours 1 

(standard)

W eekly 
earnings 1 
(standard)

W eekly 
hours 1 

[standard)

W eekly 
earnings 1 
(standard)

OFFICE OCCUPATIONS - CONTINUED

$ SWITCHB0AR0 OPERATORS, CLASS B ---- 63 40.0
$
86.00

641 40.0 137.00 NONMANUFACTURING ----------------- 62 40.0 85.00
301 40.0 143.00
340 40.0 132.00 SWITCHBOARD OPERATOR-RECEPTIONISTS- 97 40.0 94.00
48 40.0 153.00 MANUFACTURING --------------------- 57 40.0 97.50

NONMANUFACTURING ----------------- 40 40.0 89.00
85 40.0 153.00
48 40.0 158.50 TYPISTS, CLASS A --------------------- 98 40.0 106.00
37 40.0 145.50 MANUFACTURING ------------------------------------------- 55 40.0 108.00

NONMANUFACTURING ----------------------------------- 43 40.0 103.50
234 40.0 146.50
147 40.0 148.00 TYPISTS, CLASS B ------------------------------------------- 188 40.0 95.50
87 40.0 144.00 MANUFACTURING ------------------------------------------- 53 40.0 111.50

NONMANUFACTURING ----------------------------------- 135 40.0 89.00
316 40.0 125.00
103 40.0 128.00
213 40.0 123.50 PROFESSIONAL ANO TECHNICAL

OCCUPATIONS
203 40.0 113.50
82 40.0 127.00 DRAFTSMEN, CLASS A -------------------------------------- 44 40.0 176.50

121 40.0 104.00 MANUFACTURING --------------------- 39 40.0 175.00

135 40.0 117.00 DRAFTSMEN, CLASS B ------------------- 41 40.0 156.50
113 40.0 116.00 MANUFACTURING --------------------- 28 40.0 155.50

33 40.0 113.00 NURSES, INDUSTRIAL (REGISTERED) --- 35 39.5 156.50
MANUFACTURING --------------------- 32 40.0 159.00

Standard hours reflect the workweek for which employees receive their regular straight-time salaries (exclusive of pay for overtime at regular and/or premium rates), and the earnings 
correspond to these weekly hours.

2 Ma y  include workers other than those presented separately.
3 Transportation, communication, and other public utilities.
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Table A-3a. Office, Professional, and Technical Occupations -Adjusted1 —Men and Women Combined

(Average straight-time weekly earnings for selected occupations studied on an area basis 
by industry division, San Bernardino—Riverside—Ontario, Calif., December 1969)

Occupation and industry division

Office occupations

Bookkeeping-machine operators, 
class A-----------------------------------

Bookkeeping-machine operators,

Clerks, accounting, class A_______________

Clerks, accounting, class B _______________
Manufacturing---------------------------

Clerks, order------------------------------

Clerks, payroll----------------------------
Manufacturing---------------------------

Keypunch operators, class A---------------
M  anuf a ctu r i ng___________________________

Keypunch operators, class B ---------------
Manufacturing___________________________

Number
of

workers

Average
weekly

earnings
(standard)

Occupation and industry division
Number

of
workers

Average
weekly

earnings
(standard)

Occupation and industry division
Number

of
workers

Average 
weekly 
earnings z 
(standard)

Office occupations— Continued Office occupations— Continued

$ 31
$
94.00 97

$
94.00

26 123.50 Manufacturing- ------------  ------ _ 57 97.50
Secretaries3 _____________________________ 641 135.00

301 138.50 98 105.50
37 86.50 55 107.50

Secretaries, class B ___________________ 85 153.00
151 120.50 48 158.50 188 94.00
77 121.50 53 107.00

Secretaries, class C  --------  - 234 141.00
154 101.00 Manufacturing— — ____________________ 147 139.00
26 95.50 Professional and technical

316 125.00
45 114.00 Manufacturing __ ___ —  ___  ____ 103 128.00

86 116.00 203 110.50 44 175.50
65 119.00 82 120.50 39 174.00

135 117.00 41 156.50
57 122.00 Manufacturing _ __  __________ 28 155.00

Switchboard operators, class A  _______  _ 33 113.00
37 103.00 Nurses, industrial (registered) ___________ 35 151.00
28 102.50 Switchboard operators, class B ___________ 63 86.00 Manufacturing _______  __ __ ______ 32 152.50

Data presented are similar to the preceding table except that payments under a "progress-sharing" plan in 1 manufacturing establishment are excluded. 
Earnings relate to regular straight-time weekly salaries (exclusive of pay for overtime at regular and/or premium rates) that are paid for standard workweeks. 
M a y  include workers other than those presented separately.
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Table A-4. Maintenance and Powerplant Occupations

(A v erag e  s tr a ig h t- t im e  h o u rly  e a rn in g s fo r  m en in se le c te d  o ccu p a tio n s stud ied  on an a r e a  b a s i s  
by in d u stry  d iv isio n , San  B e rn a rd in o —R iv e r s id e —O n tar io , C a l i f . ,  D e c e m b e r  1969)

O c c u p a t i o n  a n d  i n d u s t r y  d i v i s i o n

CARPENTERS. MAINTENANCE 
MANUFACTURING ----------

ELECTRICIANS, MAINTENANCE ---------------
MANUFACTURING -------------------------------

ENGINEERS, STATIONARY ----------------------

MACHINISTS, MAINTENANCE -------------------
MANUFACTURING -------------------------------

MECHANICS, AUTOMOTIVE
(MAINTENANCE) ----------------------------------

MANUFACTURING -------------------------------
NOnMANUFACTURING -------------------------

PUBLIC U T I L I T I E S 3----------------------

MECHANICS, MAINTENANCE --------------------
MANUFACTURING -------------------------------

OILERS ------------------------------------------------
MANUFACTURING -------------------------------

PAINTERS, MAINTENANCE ----------------------
MANUFACTURING -------------------------------

TOOL AND DIE MAKERS --------------------------
MANUFACTURING -------------------------------

Hourly earnings 1 N u m b e r o f  w o r k e r s r e c e i v i n g  s t r a i g h t -  t i m e h o u r l y  e a r n i n g s  of—

t $ $ $ S t % S S $ s $ $ * $ $ $ $ $ $ t
Number 3 . 0 0 3 . 1 0 3 . 2 0 3 . 3 0 3 . 4 0 3 50 3 . 6 0 3 . 7 0 3 . 8 0 3 . 9 0 4 . 0 0 4 . 1 0 4 . 2 0 4 . 3 0 4 . 4 0 4 . 5 0 4 . 6 0 4 . 7 0 4 . 8 0 4 . 9 0  5 . 0 0

of
woAen Mean2 Median ^ Middle range L and

u n d e r ~  and

3 . 1 0 3 . 2 0 3 . 3 0 3 . 4 0 3 . 5 0 3 6 0 3 . 7 0 3 . 8 0 3 . 9 0

Oo

4 . 1 0 4 . 2 0 4 . 3 0 4 . 4 0 4 . 5 0 4 . 6 0 4 . 70

o00>* 4 . 9 0 5 . 0 0  o v e r

$ $ $ $
9 5 3 . 9 5 4 . 0 2 3 . 4 6 -  4 . 2 9 - 1 - 4 1 1 - - - - 24 3 2 2 14 2 - 5
49 4 . 1 0 4 . 0 8 4 . 0 3 -  4 . 4 3 - 1 " 5 “ - 23 1 2 2 13 2 ” “ ”

3 7 5 4 . 4 7 4 . 7 1 4 . 3 1 -  4 . 7 7 - • 2 _ _ 12 11 _ 7 12 9 12 2 0 81 10 _ 1 1 5 6 - 4 2
3 2 0 4 . 4 3 4 . 4 6 4 . 3 1 -  4 . 7 5 2 - - 3 11 7 12 9 12 2 0 81 6 “ 1 1 5 6

31 4 . 3 6 4 . 3 3 4 . 1 6 -  4 . 3 8 4 1 - 5 - 18 - - - - - 1 2

3 3 3 4 . 4 4 4 . 7 1 4 . 2 1 -  4 . 7 6 _ _ _ _ 10 8 3 _ 12 2 14 2 5 7 0 1 - 2 _ 1 68 2 12 4
3 1 2 4 . 4 4 4 . 7 1 4 . 2 2 -  4 . 7 6 ~ “ 10 1 3 12 2 14 25 7 0 1 2 1 68 2 2

151 4 . 1 1 4 . 2 2 4 . 0 5 -  4 . 2 9 _ 9 _ _ _ 16 5 _ _ 3 10 21 5 5 14 12 4 2 _ _

9 0 4 . 2 2 4 . 2 5 4 . 2 1 -  4 . 3 0 - - - - - 6 - - - 2 1 7 55 - 3 12 4 - ~  -

61 3 . 9 3 4 . 0 7 3 . 5 7 -  4 . 1 9 - 9 - - - 10 5 - - 1 9 14 - 11 - - 2 ~

A3 3 . 9 0 4 . 0 3 3 . 5 2 -  4 . 4 3 - 9 - - 10 - - - - 9 2 - “ 11 2 “

5 5 2 4 . 2 0 4 . 2 7 4 . 0 2 -  4 . 5 5 _ _ 10 16 7 24 32 1 2 2 7 80 5 5 3 4 8 2 2 3 7 - 17 - -
5 3 2 4 . 1 8 4 . 2 4 4 . 0 2 -  4 . 5 4 ~ - 10 16 7 2 4 32 1 22 7 80 5 5 3 4 4 2 2 3 7 1 ~

9 3 3 . 6 7 3 . 7 5 3 . 5 3 -  3 . 9 3 4 7 4 2 3 13 _ 2 6 _ 3 4
5 9 3 . 5 3 3 . 5 8 3 . 2 9 -  3 . 7 5 4 7 4 2 3 13 - 2 6

4 2 3 . 9 9 4 . 1 1 3 . 8 4 -  4 . 2 4 _ _ 6 2 _ _ _ _ 7 3 3 6 13 - - - - - - 2
36 3 . 8 9 4 . 0 3 3 . 8 2 -  4 . 2 3 - - 6 2 - - - - 7 3 2 4 12

83 4 . 2 5 4 . 3 1 4 . 1 6 -  4 . 3 5 3 _ 1 28 7 44 - - - _ - -

8 3 4 . 2 5 4 . 3 1 4 . 1 6 -  4 . 3 5 3 l 28 7 44

1 E x c lu d e s  p rem iu m  pay fo r  o v ertim e and fo r  w ork on w eekends, h o lid ay s , and la te  sh ift s .
2 F o r  defin itio n  of te r m s ,  se e  footnote 2, tab le  A - l .
3 T ra n sp o r ta t io n , com m u n ication , and o th er public u t il it ie s .
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Table A-4a. Maintenance and Powerplant Occupations—Adjusted1

(A v er ag e  s t r a i g h t - t i m e  hourl y  e a r n in g s  fo r  m en  in s e le c te d  occupa tions stud ied  on an a r e a  b a s i s  
by in d us t ry  d iv i si on ,  S an  B e r n a r d in o — R iv e r s id e - O n ta r i o ,  C a l i f . ,  D e c e m b e r  1969)

O ccupation  and in d u stry  d iv isio n
N um ber

of
w o rk e rs

H ourly  ea rn in g s 2

M ean 3 M ed ian 3 M iddle r a n g e 3

$ $ $ $
C a r p e n te r s ,  m ain ten an ce---------------------------------------------------------- 95 3.88 3.84 3 .4 6 -4 .0 7

M an u fac turin g---------------------------------------------------------------------- 49 3.96 4.03 3 .8 5 -4 .0 8

E le c t r ic ia n s ,  m ain ten an ce ---- -------------------  ----------------------- 375 4.23 4.09 4 .0 3 -4 .3 6
M an u fac turin g--- --------------------------------  — -- ----------  — 320 4.15 4.08 4 .0 3 -4 .3 2

E n g in e e r s ,  s t a t io n a r y -------------------------------------------------------------- 31 4.36 4.33 4 .1 6 -4 .3 8

M a c h in ists , m a in ten an c e---------------------------------------------------------- 333 4.14 4.07 4 .0 3 -4 .2 2
M an u fac turin g— ________  — ___ — --------  -------  —  — _ 312 4.11 4.07 4 .0 3 -4 .2 0

M e c h an ic s, au tom otive
(m a in ten an c e )______________________________________________________ 151 4.06 4.19 3 .9 5 -4 .2 7

M an u fac turin g---------------------------------------------------------------------- 90 4.15 4.23 4 .1 3 -4 .2 7

M e ch an ic s, m ain ten an ce------  -------  ------  ------  -------  - ---- 552 3.96 3.97 3 .9 1 -4 .0 9
M an u fac turin g---------------------------------------------------------------------- 532 3.93 3.97 3 .9 1 -4 .0 7

O ile r s _______________________________________________________________ 93 3.67 3.75 3 .5 3 -3 .9 3
M an u fac turin g  -------  — — — --------  - - - - 59 3.53 3.58 3 .2 9 -3 .7 5

P a in te  r s , m ain ten an c e ------------------------------------------------------------- 42 3.83 3.82 3 .6 2 -4 .0 8
M an u fac turin g---------------------------------------------------------------------- 36 3.71 3.69 3 .6 1 -3 .9 3

T o o l and die m a k e r s _______________________________ 83 4.25 4.31 4 .1 6 -4 .3 5

8
83 4.25 4.31 4 .1 6 -4 .3  5

1 Dat a  p r e se n t e d  a r e  s i m i l a r  to the p r ec e d in g  ta b le  except that pa y m e n ts  under a  " p r o g r e s s - s h a r i n g "  p la n in 1 m anu fac tur ing
establishment are excluded.

2 E x c lu d e s  p r e m i u m  pay  f o r  o v e r t im e  and f o r  w ork  on w eekend s ,  h o lid ays ,  and la te  sh i f ts .
3 F o r  defini tion of t e r m s ,  s e e  footnote 2, ta b le  A - l .
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Table A-5. Custodial and Material Movement Occupations

(A v erag e  s tr a ig h t- t im e  h ourly  e a rn in g s  fo r  se le c te d  o ccu p a tio n s stud ied  on an a r e a  b a s i s  
by in d u stry  d iv is io n , San B e rn a rd in o , C a l i f . ,  D ece m b er 1969)

O c c u p a tio n 1 and in d u stry  d iv isio n

GUARDS AND WATCHMEN --------------------------
MANUFACTURING -------------------------------
NONMANUFACTURING --------------------------

GUAROS:
MANUFACTURING -------------------------------

JANITORS, PORTERS, AND CLEANERS -----
MANUFACTURING -------------------------------
NONMANUFACTURING --------------------------

LABORERS, MATERIAL HANDLING -----------
MANUFACTURING -------------------------------
NONMANUFACTURING --------------------------

ORDER FILLER S ----------------------------------

RECEIVING CLERKS -------------------------------
MANUFACTURING -------------------------------
NONMANUFACTURING --------------------------

SHIPPING CLERKS ---------------------------------
MANUFACTURING -------------------------------

SHIPPING AND RECEIVING CLERKS --------
MANUFACTURING -------------------------------

TRUCKDRIVERS5 ------------------------------------
MANUFACTURING ------------- -----------------
non m an uf a ct ur in g  --------------------------

TRUCKDRIVERS, LIGHT (UNDER 
1 - 1 / 2  TONS) ----------------------------------

TRUCKDRIVERS, MEDIUM ( 1 - 1 / 2  TO
AND INCLUDING A TONS) -----------------
MANUFACTURING -------------------------------

TRUCKDRIVERS, HEAVY (OVER 9 TONS,
TRAILER TYPE) -------------------------------
MANUFACTURING -------------------------------
NONMANUFACTURING --------------------------

TRUCKDRIVERS, HEAVY (OVER 4 TONS,
OTHER THAN TRAILER TYPE) -----------
MANUFACTURING -------------------------------

TRUCKERS, POWER (FORKLIFT) -------------
MANUFACTURING -------------------------------

Hourly earnings 2

Number
of

workers Mean3 Median 3 Middle range3

1 3 7
$
3 . 1 8

$
3 . 5 1

$ $ 
2 . 9 1 -  3 . 6 3

9 9 3 . 4 0 3 . 5 7 3 . 2 4 -  3 . 6 5
38 2 . 6 0 2 . 3 9 1 . 9 3 -  3 . 5 4

81 3 . 4 4 3 . 6 1 3 . 3 6 -  3 . 6 6

6 2 9 2 . 4 6 2 . 6 2 1 . 9 8 -  2 . 9 8
2 5 7 2 . 9 1 2 . 9 9 2 . 7 4 -  3 . 0 7
3 7 2 2 . 1 6 2 . 0 4 1 . 7 6 -  2 . 6 8

2 5 9 2 . 9 5 3 . 0 6 2 . 7 9 -  3 . 1 8
1 91 3 . 1 0 3 . 0 9 3 . 0 2 -  3 . 1 9

6 8 2 . 5 5 2 . 3 3 2 . 1 4 -  3 . 0 4

55 3 . 5 3 3 . 7 9 3 . 2 7 -  3 . 8 5

8 2 3 . 1 1 3 . 0 0 2 . 6 4 -  3 . 7 3
4 4 3 . 2 8 3 . 0 4 2 . 9 3 -  3 . 7 9
38 2 . 9 2 2 . 6 8 2 . 4 9 -  3 . 6 2

3 3 3 . 6 2 3 . 8 5 3 . 1 5 -  3 . 9 8
32 3 . 6 5 3 . 8 6 3 . 1 6 -  3 . 9 8

5 7 3 . 3 1 3 . 3 9 3 . 2 1 -  3 . 6 4
53 3 . 2 9 3 . 3 8 3 . 0 0 -  3 . 6 4

6 6 8 3 . 6 7 3 . 7 4 3 . 4 9 -  4 . 0 2
4 1 6 3 . 7 4 3 . 7 6 3 . 6 6 -  4 . 0 0
2 5 2 3 . 5 6 3 . 4 9 3 . 4 0 -  4 . 0 5

4 3 2 . 4 8 2 . 3 9 1 . 8 7 -  3 . 0 5

1 4 1 3 . 4 6 3 . 6 1 3 . 3 3 -  3 . 6 7
9 2 3 . 4 1 3 . 6 3 3 . 2 8 -  3 . 6 7

3 8 7 3 . 7 8 3 . 7 6 3 . 6 6 -  4 . 0 3
2 2 0 3 . 7 7 3 . 7 6 3 . 7 2 -  3 . 8 8
1 6 7 3 . 7 8 3 . 7 6 3 . 4 6 -  4 . 0 7

7 4 4 .  16 4 . 0 8 3 . 9 6 -  4 . 5 2
7 4 4 . 1 6 4 . 0 8 3 . 9 6 -  4 . 5 2

4 0 0 3 . 3 5 3 . 3 2 3 . 0 3 -  3 . 7 5
3 4 7 3 . 3 1 3 . 3 0 2 . 9 7 -  3 . 7 3

N um ber of w o rk e rs re c e iv in g  s tr a ig h t- t im e  h o u rly  ea rn in g s of—
s $ $ $ * $ $ $ $ $ $ $ s $ * $ $ % * $ $ %
1 . 7 0 1 . 8 0 1 . 9 0 2 . 0 0 2 . 1 0 2 . 2 0 2 . 3 0 2 . 4 0 2 . 5 0 2 . 6 0 2 . 70 2 . 8 0 2 . 9 0 3 . 0 0 3 .  10 3 . 2 0 3 .4 0 3 . 6 0 3 . 8 0 4 . 0 0 4 . 2 0 4 . 4 0

$ and
1 . 7 0 under

1 . 8 0 1 . 9 0 2 . 0 0 2 . 1 0 2 . 2 0 2 . 3 0 2 . 4 0 2 . 5 0 2 . 6 0 2 . 7 0 2 . 80 2 . 9 0 3 , 0 0 3 , 1 0 3 . 2 0 3 , 4 0 3 .6 0 3 . 8 0 4 . 0 0 4 . 2 0 4 . 4 0 4 . 6 0

7 8 5 I 3 2 7 1 5 1 7 10 35 45
- - - - 1 3 2 7 1 1 1 7 10 21 45 - - -

4 7 8 ~ ~ ~ 5 “ “ ~ ~ “ 4 ~ ” “ 14 “ “ “

1 3 2 2 1 i 1 3 8 14 45 - - - -

33 101 16 9 75 21 23 9 7 13 35 15 38 100 88 2 41 2 1 _ _ _ _

- - 3 2 13 7 i 1 7 26 11 16 46 83 2 36 2 1 - - - -

33 101 16 6 73 8 16 8 6 6 9 4 22 54 5 - 5 - - - - - -

- 5 3 10 _ 12 5 16 - 7 - 7 5 9 82 42 13 24 7 12 _ - -

5 - 3 - 7 t) 9 78 42 13 24 5 - - -

5 3 5 ~ 12 5 16 4 - 4 - “ - 2 12 " - -

- - - - 4 - - - i - i - - - " - 12 - 11 26 * - -

- - - _ 2 2 1 2 3 5 13 - - 14 4 6 1 _ 16 8 5 _ -

7 14 4 - - - 10 4 5 - -

2 2 1 2 3 5 6 “ - - 6 1 6 4 - -

- - - - - - - - - - i - 2 _ _ u _ 1 - 12 2 _ 4
2 - - i i 1 12 2 4

- - - - - 4 - - - - _ 2 7 - _ i 15 6 21 1 - _ _

4 “ 2 7 - - i 14 4 20 1 - - -

- - 16 2 3 - _ 8 - 8 _ 3 6 - 4 i 54 87 229 51 164 3 29
- - 3 - 4 4 - 3 6 - 4 i 16 15 205 49 74 3 29

~ ~ 16 2 “ ~ ~ 4 “ 4 “ ” “ “ ” 38 72 24 2 90 “ ~

~ - 16 2 - - - 4 - 4 - - 5 - 4 i 2 4 1 - - - -

_ _ _ _ 3 _ - 4 _ 4 - 3 _ _ _ _ 48 5 60 4 10 _ _

” " ' “
3

"
4

"
4

"
3

' “ ~ 12 5 57 4 “ ~ “

_ _ _ _ _ _ _ _ _ _ _ _ 1 _ _ _ _ 78 165 21 122 _ _

1 - - - - 6 144 21 48 -

' ~ " " ' ' " “ “ “ “ “ 72 21 ~ 74 “ ~

_ _ _ _ _ _ _ _ _ _ _ _ _ _ . _ _ _ _ 20 22 3 29
20 22 3 29

- - - - 5 2 - - _ _ 26 6 19 42 _ 30 85 35 97 4 6 6 1 _

5 2 26 6 19 42 11 85 35 97 12 6 1

1 D ata  lim ited  to  m en w o rk e rs .
2 E x c lu d e s  p rem iu m  pay fo r  o v ertim e  and fo r  w ork on w eeken d s, h o lid ay s , and la te  sh ift s .
3 F o r  defin itio n  of te r m s ,  se e  footnote 2, tab le  A - l .
4 A ll w o rk e rs  w ere at $ 1 .4 0  to $ 1 .5 0 .
5 In c lu d es a ll d r iv e r s ,  a s  d e fined , r e g a r d le s s  o f s iz e  and type of tru c k  o p e ra ted .
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Table A-5a. Custodial and Material Movement Occupations—Adjusted1

(A v erag e  s t r a ig h t- t im e  h ourly  e a rn in g s  fo r  se le c te d  o ccu p a tio n s stud ied  on an  a r e a  b a s i s  
by  in d u stry  d iv isio n , San  B e rn a rd in o —R iv e rs id e —O n tar io , C a li f . ,  D ece m b er 1969)

N um ber H ourly  e a r n in g s 3

O c c u p a tio n 2 and in d u stry  d iv isio n of
w o rk e rs M e an 4 M e d ian 4 M iddle r a n g e 4

$ $ $ $
G u a rd s  and w atchm en--------------------------------------------------------------- 137 3.05 3.24 2 .9 1 -3 .4 2

M anuf ac tu  r ing____________________________________________________ 99 3.22 3.25 3 .2 0 -3 .3 4

G u a rd s :
M an u fac tu rin g----------------------------------------------------------------- 81 3.23 3.26 3 .2 1 -3 .3 0

J a n i t o r s ,  p o r t e r s ,  and c le a n e r s  - ____ ___ ____ - — 629 2.44 2.62 1 .9 8 -2 .9 3
M an u fac turin g---------------------------------------------------------------------- 257 2.84 2.84 2 .7 1 -3 .0 3

L a b o r e r s ,  m a te r ia l  h an d lin g---------------------------------------------------- 259 2.95 3.06 2 .7 9 -3 .1 8
M an u fac turin g  _ -----  ------  --- _ ------------ ----------------------- 191 3.10 3.09 3 .0 2 -3 .1 9

O rd e r  f i l l e r s --------------------------------------------------------------------------- 55 3.53 3.79 3 .2 7 -3 .8 5

R ece iv in g  c l e r k s _____________________ 82 3.06 3.00 2 .6 4 -3 .3 9
M an u fac turin g  - _ —  __ __ — —  ---- -----  --------- 44 3.19 3.04 2 .9 3 -3 .3 9

Sh ipp in g c l e r k s ______________________________________________________ 33 3.62 3.85 3 .1 5 -3 .9 8
M an u fac tu rin g---------------------------------------------------------------------- 32 3.65 3.86 3.16—3.98

Sh ipp in g and re c e iv in g  c l e r k s --------------------------------------------------- 57 3.31 3.39 3 .2 1 -3 .6 4
M an u fac turin g  - —  —  ---- --------  ----  - —  ------- 53 3.29 3.38 3 .0 0 -3 .6 4

T r u c k d r iv e r s 5- -------  _ ------------- ------  ------------ — ----- 668 3.64 3.74 3 .4 1 -4 .0 2
M an u fac turin g  - ---- — — - — ---- 416 3.69 3.76 3 .5 4 -4 .0 0

T r u c k d r iv e r s ,  ligh t (un der IV2 to n s)------------------------------------- 43 2.48 2.39 1 .8 7 -3 .0 5

T r u c k d r iv e r s , m ediu m  (IV 2 to and including
4 to n s)------ ------- ----------------------------------------------------------------- 141 3.31 3.29 3 .2 3 -3 .3 7

M an u fac turin g __ —  - - - - -  - — — ---- - ------ 92 3.18 3.25 3 .2 1 -3 .2 8

T r u c k d r iv e r s ,  h eavy (o v er  4 to n s ,
t r a i le r  type) 387 3.77 3.76 3 .6 6 -4 .0 3

M an u fac tu rin g------------------------------------------------------------------ 220 3.77 3.76 3 .7 2 -3 .8 8

T r u c k d r iv e r s ,  h eavy  (o v er 4 toYis,
o th er than t r a i le r  type) --- ---- --------  —  ------  ----- 74 4.16 4.08 3 .9 6 -4 .5 2

M an u fac tu rin g----------------------------------------------------------------- 7 4 4.16 4.08 3 .9 6 -4 .5 2

T r u c k e r s ,  pow er (fo rk lift) _ — - ------  - 400 3.24 3.24 3 .0 3 -3 .3 6
M an u fac turin g---------------------------------------------------------------------- 347 3.18 3.24 2 .9 7 -3 .2 9

1 D ata  p r e se n te d  a r e  s im i la r  to  the p rec e d in g  tab le  e x c e p t th at pay m en ts under a  ’’p r o g r e s s - s h a r in g "  p lan  in 1 m an u factu rin g  
e s ta b lish m e n t a r e  exclud ed .

2 D ata  lim ited  to  m en w o rk e rs .
3 E x c lu d e s  p rem iu m  pay fo r  o v e rt im e  and fo r  w ork  on w ee k en d s, h o lid ay s , and la te  sh ifts .
4 F o r  d efin ition  of t e r m s ,  se e  footnote 2, tab le  A - l .
5 In clud es a l l  d r iv e r s ,  a s  d e fined , r e g a r d le s s  of s iz e  and type of tru c k  o p era ted .
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Appendix. Occupational Descriptions

T h e p r im a r y  p u r p o s e  o f p r e p a r in g  jo b  d e s c r ip t io n s  fo r  the B u r e a u 's  w age  s u r v e y s  i s  to  a s s i s t  i t s  f ie ld  s t a f f  in  c l a s s i f y in g  in to  a p p r o p r ia te  
o c c u p a t io n s  w o r k e r s  who a r e  e m p lo y e d  u n d er  a  v a r ie t y  o f p a y r o l l  t i t l e s  a n d  d if fe r e n t  w o rk  a r r a n g e m e n t s  f r o m  e s ta b li sh m e n t  to e s ta b li sh m e n t  an d  
f r o m  a r e a  to  a r e a .  T h is  p e r m i t s  the g ro u p in g  o f  o c c u p a t io n a l  w age  r a t e s  r e p r e s e n t in g  c o m p a r a b le  jo b  co n te n t . B e c a u s e  o f th is  e m p h a s i s  on 
in te r e s t a b l i s h m e n t  a n d  in t e r a r e a  c o m p a r a b i l i ty  o f  o c c u p a t io n a l co n te n t , th e B u r e a u 's  jo b  d e s c r ip t io n s  m a y  d i f fe r  s ig n i f ic a n t ly  f r o m  th o se  in  u s e  in  
in d iv id u a l e s t a b l i s h m e n t s  o r  th o se  p r e p a r e d  fo r  o th e r  p u r p o s e s .  In a p p ly in g  th e se  jo b  d e s c r ip t io n s ,  th e  B u r e a u 's  f ie ld  e c o n o m is t s  a r e  in s t r u c te d  
to  e x c lu d e  w o rk in g  s u p e r v i s o r s ;  a p p r e n t ic e s ;  l e a r n e r s ;  b e g in n e r s ;  t r a i n e e s ;  an d  h a n d ic a p p e d , p a r t - t im e ,  t e m p o r a r y ,  an d  p r o b a t io n a r y  w o r k e r s .

OFFICE

B I L L E R ,  M A C H IN E

P r e p a r e s  s t a t e m e n t s ,  b i l l s ,  an d  in v o ic e s  on a  m a c h in e  o th e r  th an  an  o r d in a r y  o r  e l e c t r o -  
m a t ic  ty p e w r it e r .  M ay  a l s o  k e e p  r e c o r d s  a s  to  b i l l in g s  o r  sh ip p in g  c h a r g e s  o r  p e r f o r m  o th er  
c l e r i c a l  w o rk  in c id e n ta l to  b i l l in g  o p e r a t io n s .  F o r  w age  s tu d y  p u r p o s e s ,  b i l l e r s ,  m a c h in e , a r e  
c l a s s i f i e d  b y  ty p e  o f m a c h in e , a s  fo l lo w s :

B i l l e r ,  m a c h in e  (b il lin g  m a c h in e ) . U s e s  a  s p e c i a l  b i l l in g  m a c h in e  (M oon H o p k in s , E l l i o t t  
F i s h e r ,  B u r r o u g h s ,  e t c . ,  w h ich  a r e  c o m b in a t io n  ty p in g  an d  a d d in g  m a c h in e s )  to  p r e p a r e  b i l l s  
an d  in v o ic e s  f r o m  c u s t o m e r s '  p u r c h a se  o r d e r s ,  in te r n a l ly  p r e p a r e d  o r d e r s ,  sh ip p in g  m e m o ­
r a n d u m s , e t c .  U su a lly  in v o lv e s  a p p lic a t io n  o f p r e d e te r m in e d  d is c o u n ts  an d  sh ip p in g  c h a r g e s ,  
an d  e n tr y  of n e c e s s a r y  e x te n s io n s ,  w h ich  m a y  o r  m a y  not be  c o m p u te d  on th e b il l in g  m a c h in e , 
an d  t o t a l s  w h ich  a r e  a u t o m a t ic a l ly  a c c u m u la te d  b y  m a c h in e . T h e o p e r a t io n  u s u a l ly  in v o lv e s  
a  l a r g e  n u m b e r  of c a r b o n  c o p ie s  o f the b i l l  b e in g  p r e p a r e d  an d  i s  o ften  done on a  fa n fo ld  
m a c h in e .

B i l l e r ,  m a c h in e  (b o o k k ee p in g  m a c h in e ) . U s e s  a  b o o k k ee p in g  m a c h in e  (S u n d st r a n d ,  E l l i o t t  
F i s h e r ,  R e m in g to n  R a n d , e t c . ,  w h ich  m a y  o r  m a y  n ot h ave  ty p e w r it e r  k e y b o a rd )  to  p r e p a r e  
c u s t o m e r s '  b i l l s  a s  p a r t  o f the a c c o u n t s  r e c e iv a b le  o p e r a t io n .  G e n e r a lly  in v o lv e s  t,he s im u l t a ­
n e o u s  e n tr y  o f f i g u r e s  on c u s t o m e r s '  le d g e r  r e c o r d .  T h e m a c h in e  a u t o m a t ic a l ly  a c c u m u la t e s  
f i g u r e s  on a  n u m b e r  o f v e r t ic a l  c o lu m n s and c o m p u te s ,  and  u s u a l ly  p r in t s  a u t o m a t ic a l ly  the 
d e b it  o r  c r e d it  b a l a n c e s .  D o e s  n ot in v o lv e  a  k n o w led g e  o f b o o k k e e p in g . W o rk s f r o m  u n ifo r m  
an d  s t a n d a r d  ty p e s  of s a l e s  an d  c r e d it  s l i p s .

B O O K K E E P IN G -M A C H IN E  O P E R A T O R

O p e r a te s  a  b o o k k e e p in g  m a c h in e  (R e m in g to n  R an d , E l l i o t t  F i s h e r ,  S u n d str a n d , B u r r o u g h s ,  
N a t io n a l C a s h  R e g i s t e r ,  w ith  o r  w ith ou t a  ty p e w r it e r  k e y b o a rd )  to  k e e p  a  r e c o r d  o f b u s in e s s  
t r a n s a c t io n s .

C l a s s  A . K e e p s  a  s e t  o f r e c o r d s  r e q u ir in g  a  k n o w led g e  o f and e x p e r ie n c e  in  b a s ic  
b o o k k e e p in g  p r in c i p le s ,  and f a m i l i a r i t y  w ith  the s t r u c t u r e  o f the p a r t ic u l a r  a c c o u n t in g  s y s t e m  
u s e d .  D e te r m in e s  p r o p e r  r e c o r d s  a n d - d is tr ib u t io n  o f d e b it  an d  c r e d i t  i t e m s  to  be  u se d  in  e a c h  
p h a se  of the w o rk . M ay  p r e p a r e  c o n s o l id a te d  r e p o r t s ,  b a la n c e  s h e e t s ,  an d  o th e r  r e c o r d s  
b y  h an d .

C l a s s  B . K e e p s  a  r e c o r d  o f one o r  m o r e  p h a s e s  o r  s e c t io n s  o f a  s e t  o f r e c o r d s  u s u a l ly  
r e q u ir in g  l i t t le  k n o w led g e  o f b a s ic  b o o k k e e p in g . P h a s e s  o r  s e c t io n s  in c lu d e  a c c o u n t s  p a y a b le , 
p a y r o l l ,  c u s t o m e r s '  a c c o u n t s  (not in c lu d in g  a  s im p le  ty p e  o f b i l l in g  d e s c r ib e d  u n d er  b i l l e r ,  
m a c h in e ) , c o s t  d is t r ib u t io n ,  e x p e n se  d is t r ib u t io n ,  in v e n to ry  c o n tr o l ,  e t c .  M ay  c h e c k  o r  a s s i s t  
in  p r e p a r a t io n  of t r i a l  b a l a n c e s  and  p r e p a r e  c o n tr o l  s h e e t s  fo r  the a c c o u n tin g  d e p a r tm e n t .

C L E R K ,  A C C O U N T IN G

C l a s s  A . U n d er g e n e r a l  d ir e c t io n  o f a  b o o k k e e p e r  o r  a c c o u n ta n t , h a s  r e s p o n s ib i l i t y  fo r  
k e e p in g  one o r  m o r e  s e c t io n s  of a  c o m p le te  s e t  o f b o o k s  o r  r e c o r d s  r e la t in g  to  one p h a se  
o f an  e s t a b l i s h m e n t 's  b u s in e s s  t r a n s a c t io n s .  W ork in v o lv e s  p o s t in g  and  b a la n c in g  s u b s id ia r y  
le d g e r  o r  l e d g e r s  su c h  a s  a c c o u n t s  r e c e iv a b le  o r  a c c o u n t s  p a y a b le ;  e x a m in in g  an d  c o d in g  
in v o ic e s  o r  v o u c h e r s  w ith  p r o p e r  a c c o u n tin g  d is t r ib u t io n ;  and  r e q u ir e s  ju d g m e n t and  e x p e r i ­
e n c e  in  m a k in g  p r o p e r  a s s ig n a t io n s  and  a l lo c a t io n s .  M ay  a s s i s t  in  p r e p a r in g ,  a d ju s t in g ,  and 
c lo s in g  jo u r n a l  e n t r i e s ;  and  m a y  d i r e c t  c l a s s  B  a c c o u n tin g  c l e r k s .

C l a s s  B .  U n d e r s u p e r v is io n ,  p e r f o r m s  one o r  m o r e  ro u t in e  a c c o u n tin g  o p e r a t io n s  su c h  
a s  p o s t in g  s im p le  jo u r n a l  v o u c h e r s  o r  a c c o u n t s  p a y a b le  v o u c h e r s ,  e n te r in g  v o u c h e r s  in  
v o u c h e r  r e g i s t e r s ;  r e c o n c il in g  b an k  a c c o u n t s ;  an d  p o s t in g  s u b s i d ia r y  le d g e r s  c o n tr o l le d  by 
g e n e r a l  l e d g e r s ,  o r  p o s t in g  s im p le  c o s t  a c c o u n tin g  d a ta .  T h is  jo b  d o e s  not r e q u ir e  a  k n ow l­
e d g e  o f a c c o u n t in g  an d  b o o k k e e p in g  p r in c ip le s  b u t i s  foun d  in  o f f ic e s  in  w h ich  the m o r e  ro u tin e  
a c c o u n t in g  w o rk  i s  su b d iv id e d  on a  fu n c tio n a l b a s i s  a m o n g  s e v e r a l  w o r k e r s .

C L E R K ,  F I L E

C l a s s  A . In an  e s t a b l i s h e d  f i l in g  s y s t e m  c o n ta in in g  a  n u m b er  o f v a r ie d  su b je c t  m a t t e r  
f i l e s ,  c l a s s i f i e s  and in d e x e s  f i l e  m a t e r ia l  su c h  a s  c o r r e s p o n d e n c e ,  r e p o r t s ,  te c h n ic a l  d o c u ­
m e n t s ,  e t c .  M ay  a l s o  f i l e  th is  m a t e r i a l .  M ay  k e e p  r e c o r d s  o f v a r io u s  ty p e s  in  co n ju n c t io n  
w ith  the f i l e s .  M ay  le a d  a  s m a l l  g r o u p  of lo w e r  le v e l  f i l e  c l e r k s .

C l a s s  B . S o r t s ,  c o d e s ,  and f i l e s  u n c la s s i f i e d  m a t e r i a l  b y  s im p le  ( s u b je c t  m a t t e r )  h e a d ­
in g s " o r - p a r t ly  c l a s s i f i e d  m a t e r ia l  b y  f in e r  su b h e a d in g s .  P r e p a r e s  s im p le  r e la t e d  in d e x  and 
c r o s s - r e f e r e n c e  a id s .  A s  r e q u e s te d ,  l o c a t e s  c l e a r ly  id e n t if ie d  m a t e r ia l  in  f i l e s  an d  f o r w a r d s  
m a t e r i a l .  M ay  p e r f o r m  r e la t e d  c l e r i c a l  t a s k s  r e q u ir e d  to  m a in ta in  and s e r v i c e  f i l e s .

C l a s s  C . P e r f o r m s  ro u t in e  f i l in g  of m a t e r i a l  th a t h a s  a l r e a d y  b ee n  c l a s s i f i e d  o r  w h ich  
i s  e a s i l y  c l a s s i f i e d  in  a  s im p le  s e r i a l  c l a s s i f i c a t io n  s y s t e m  ( e .g . ,  a lp h a b e t ic a l ,  c h r o n o lo g ic a l ,  
o r  n u m e r ic a l ) .  A s  r e q u e s te d ,  lo c a t e s  r e a d i ly  a v a i la b le  m a t e r ia l  in  f i l e s  and  f o r w a r d s  m a ­
t e r i a l ;  and  m a y  f i l l  o u t w ith d ra w a l c h a r g e .  P e r f o r m s  s im p le  c l e r i c a l  an d  m a n u a l t a s k s  r e ­
q u ir e d  to  m a in ta in  and  s e r v i c e  f i l e s .

C L E R K ,  O R D E R

R e c e iv e s  c u s t o m e r s '  o r d e r s  f o r  m a t e r ia l  o r  m e r c h a n d is e  b y  m a i l ,  ph o n e , o r  p e r s o n a l ly .  
D u tie s  in v o lv e  a n y  c o m b in a t io n  o f th e fo l lo w in g : Q u o tin g  p r i c e s  to  c u s t o m e r s ;  m a k in g  out an  o r d e r  
sh e e t  l i s t in g  th e i t e m s  to  m a k e  up the o r d e r ;  c h e c k in g  p r i c e s  an d  q u a n t i t ie s  o f i t e m s  on o r d e r  
sh e e t ;  an d  d is t r ib u t in g  o r d e r  s h e e t s  to  r e s p e c t iv e  d e p a r tm e n ts  to  be  f i l le d .  M a y  c h e c k  w ith  c r e d it  
d e p a r tm e n t  to  d e te r m in e  c r e d i t  r a t in g  o f c u s t o m e r ,  a c k n o w le d g e  r e c e ip t  o f o r d e r s  f r o m  c u s t o m e r s ,  
fo llo w  u p  o r d e r s  to  s e e  th a t  th e y  h a v e  b e e n  f i l l e d ,  k e e p  f i l e  o f o r d e r s  r e c e iv e d ,  an d  c h e c k  sh ip p in g  
in v o ic e s  w ith  o r ig in a l  o r d e r s .

C L E R K ,  P A Y R O L L

C o m p u te s  w a g e s  of c o m p an y  e m p lo y e e s  an d  e n t e r s  the n e c e s s a r y  d a ta  on the p a y r o l l  
s h e e t s .  D u tie s  in v o lv e : C a lc u la t in g  w o r k e r s '  e a r n in g s  b a s e d  on t im e  o r  p r o d u c tio n  r e c o r d s ;  an d  
p o s t in g  c a lc u la t e d  d a ta  on p a y r o l l  sh e e t ,  sh o w in g  in fo r m a tio n  su c h  a s  w o r k e r 's  n a m e , w o rk in g  
d a y s ,  t im e ,  r a t e ,  d e d u c t io n s  f o r  in s u r a n c e ,  an d  to ta l  w a g e s  d u e . M ay  m a k e  out p a y c h e c k s  and 
a s s i s t  p a y m a s t e r  in  m a k in g  u p  an d  d is t r ib u t in g  p a y  e n v e lo p e s .  M ay  u se  a  c a lc u la t in g  m a c h in e .

C O M P T O M E T E R  O P E R A T O R

P r im a r y  d u ty  i s  to  o p e r a te  a  C o m p to m e te r  to  p e r f o r m  m a th e m a t ic a l  c o m p u ta t io n s .  T h is  
jo b  i s  not to  b e  c o n fu se d  w ith  th a t  o f s t a t i s t i c a l  o r  o th e r  ty p e  o f c l e r k ,  w h ich  m a y  in v o lv e  f r e ­
q u en t u se  o f a  C o m p to m e te r  b u t, in  w h ich , u s e  of th is  m a c h in e  i s  in c id e n ta l to  p e r fo r m a n c e  o f 
o th e r  d u t ie s .

K E Y P U N C H  O P E R A T O R

C l a s s  A . O p e r a te s  a  n u m e r ic a l  a n d / o r  a lp h a b e t ic a l  o r  c o m b in a t io n  k ey pu n ch  m a c h in e  to  
t r a n s c r ib e  d a ta  f r o m  v a r io u s  s o u r c e  d o c u m e n ts  to  k ey p u n ch  ta b u la t in g  c a r d s .  P e r f o r m s  s a m e  
t a s k s  a s  lo w e r  le v e l  k ey pu n ch  o p e r a to r  b u t, in  a d d it io n , w o rk  r e q u ir e s  a p p lic a t io n  o f co d in g  
s k i l l s  an d  the m a k in g  of so m e  d e te r m in a t io n s ,  fo r  e x a m p le ,  l o c a t e s  on the s o u r c e  d o c u m en t 
the i t e m s  to  b e  pu n ch ed ; e x t r a c t s  in fo r m a tio n  f r o m  s e v e r a l  d o c u m e n t s ;  an d  s e a r c h e s  f o r  and 
in t e r p r e t s  in fo r m a tio n  on the d o c u m e n t to  d e te r m in e  in fo r m a tio n  to  be p u n ch ed . M a y  t r a in  
in e x p e r ie n c e d  o p e r a t o r s .
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K E Y P U N C H  O P E R A T O R --- C o n tin u ed

C l a s s  B . U n d e r c lo s e  s u p e r v i s io n  o r  fo llo w in g  s p e c i f i c  p r o c e d u r e s  o r  in s t r u c t io n s ,  
t r a n s c r ib e s  d a ta  f r o m  s o u r c e  d o c u m e n ts  to  pu n ch ed  c a r d s .  O p e r a te s  a  n u m e r ic a l  a n d /o r  
a lp h a b e t ic a l  o r  c o m b in a t io n  k ey pu n ch  m a c h in e  to  k ey pu n ch  ta b u la t in g  c a r d s .  M ay  v e r i f y  c a r d s .  
W orking f r o m  v a r io u s  s t a n d a r d iz e d  s o u r c e  d o c u m e n t s ,  fo llo w s  sp e c i f ie d  s e q u e n c e s  w h ich  h ave 
b ee n  c o d ed  o r  p r e s c r ib e d  in  d e t a i l  an d  r e q u ir e  l i t t le  o r  no s e le c t in g ,  c o d in g , o r  in te r p r e t in g  
of d a ta  to  be  pu n ch ed . P r o b le m s  a r i s in g  f r o m  e r r o n e o u s  i t e m s  o r  c o d e s ,  m i s s in g  in fo r m a tio n , 
e t c . ,  a r e  r e f e r r e d  to  s u p e r v i s o r .

O F F I C E  BO Y  OR G IR L

P e r f o r m s  v a r io u s  ro u t in e  d u t ie s  su c h  a s  ru n n in g e r r a n d s ,  o p e r a t in g  m in o r  o f f ic e  m a ­
c h in e s  su c h  a s  s e a l e r s  o r  m a i l e r s ,  open in g  an d  d is t r ib u t in g  m a i l ,  an d  o th er  m in o r  c l e r i c a l  w o rk .

S E C R E T A R Y

A s s ig n e d  a s  p e r s o n a l  s e c r e t a r y ,  n o r m a l ly  to  one in d iv id u a l.  M a in ta in s  a  c lo s e  an d  h ig h ly  
r e s p o n s iv e  r e la t io n s h ip  to  the d a y - t o - d a y  w o rk  a c t iv i t i e s  o f the s u p e r v i s o r .  W orks f a i r l y  in d e ­
p e n d e n tly  r e c e iv in g  a  m in im u m  o f d e ta i le d  s u p e r v i s io n  an d  g u id a n c e . P e r f o r m s  v a r ie d  c l e r i c a l  
an d  s e c r e t a r i a l  d u t ie s ,  u s u a l ly  in c lu d in g  m o s t  o f the fo llo w in g : (a) R e c e iv e s  te le p h o n e  c a l l s ,
p e r s o n a l  c a l l e r s ,  an d  in c o m in g  m a i l ,  a n s w e r s  ro u t in e  in q u ir i e s ,  an d  r o u t e s  the te c h n ic a l  in q u ir ie s  
to  the p r o p e r  p e r s o n s ;  (b) e s t a b l i s h e s ,  m a in ta in s ,  an d  r e v i s e s  the s u p e r v i s o r 's  f i l e s ;  (c) m a in ta in s  
the s u p e r v i s o r 's  c a le n d a r  an d  m a k e s  a p p o in tm e n ts  a s  in s t r u c te d ;  (d) r e la y s  m e s s a g e s  f r o m  s u p e r ­
v i s o r  to  su b o r d in a te s ;  (e) r e v ie w s  c o r r e s p o n d e n c e ,  m e m o r a n d a ,  and r e p o r t s  p r e p a r e d  b y  o th e r s  
fo r  the s u p e r v i s o r 's  s ig n a tu r e  to  a s s u r e  p r o c e d u r a l  an d  ty p o g r a p h ic  a c c u r a c y ;  an d  (f) p e r f o r m s  
s t e n o g r a p h ic  and  ty p in g  w o rk .

M ay  a l s o  p e r f o r m  o th e r  c l e r i c a l  an d  s e c r e t a r i a l  t a s k s  of c o m p a r a b le  n a tu re  an d  d if f ic u lty .  
The w o rk  ty p ic a l ly  r e q u ir e s  k n o w led g e  o f o f f ic e  ro u t in e  an d  u n d e r s ta n d in g  o f the o r g a n iz a t io n ,  
p r o g r a m s ,  and  p r o c e d u r e s  r e la t e d  to  the w o rk  o f the s u p e r v i s o r .

E x c lu s io n s

.Not a l l  p o s it io n s  th a t a r e  t i t le d  " s e c r e t a r y "  p o s s e s s  the a b o v e  c h a r a c t e r i s t i c s .  E x a m p le s  
o f p o s i t i o n s  w hich  a r e  e x c lu d e d  f r o m  the d e fin it io n  a r e  a s  f o l lo w s :  (a) P o s i t io n s  w h ich  do  not m e e t  
the " p e r s o n a l "  s e c r e t a r y  c o n c e p t  d e s c r ib e d  a b o v e ; (b) s t e n o g r a p h e r s  not fu l ly  t r a in e d  in  s e c r e t a r i a l  
ty p e  d u t ie s :  (c) s t e n o g r a p h e r s  s e r v in g  a s  o f f ic e  a s s i s t a n t s  to  a  g r o u p  of p r o f e s s io n a l ,  te c h n ic a l ,  
o r  m a n a g e r ia l  p e r s o n s ;  (d) s e c r e t a r y  p o s it io n s  in  w h ich  the d u t ie s  a r e  e i th e r  s u b s t a n t ia l ly  m o r e  
ro u t in e  o r  su b s t a n t ia l ly  m o r e  c o m p le x  an d  r e s p o n s ib le  th an  th o se  c h a r a c t e r i z e d  in  the d e fin it io n ; 
and  (e) a s s i s t a n t  ty p e p o s i t io n s  w h ich  in v o lv e  m o r e  d if f i c u l t  o r  m o r e  r e s p o n s ib le  te c h n ic a l ,  a d m in ­
i s t r a t i v e ,  s u p e r v i s o r y ,  o r  s p e c i a l i z e d  c l e r i c a l  d u t ie s  w h ich  a r e  not ty p ic a l  o f s e c r e t a r i a l  w o rk .

N O T E : T h e t e r m  " c o r p o r a t e  o f f i c e r , "  u se d  in  the le v e l  d e f in i t io n s  fo llo w in g , r e f e r s  to  
th o se  o f f i c i a l s  w ho h a v e  a  s ig n i f ic a n t  c o r p o r a te - w id e  p o lic y m a k in g  r o le  w ith  r e g a r d  to  m a jo r  
c o m p an y  a c t iv i t i e s .  T h e t i t le  " v i c e  p r e s i d e n t , "  th ough  n o r m a l ly  in d ic a t iv e  of th is  r o le ,  d o e s  not 
in  a l l  c a s e s  id e n tify  su c h  p o s i t i o n s .  V ice  p r e s id e n t s  w h o se  p r im a r y  r e s p o n s ib i l i t y  i s  to  a c t  p e r ­
s o n a l ly  on in d iv id u a l c a s e s  o r  t r a n s a c t io n s  ( e .g . ,  a p p r o v e  o r  d en y  in d iv id u a l lo a n  o r  c r e d i t  a c t io n s ;  
a d m in is t e r  in d iv id u a l t r u s t  a c c o u n t s ;  d i r e c t ly  s u p e r v i s e  a  c l e r i c a l  s t a ff )  a r e  not c o n s id e r e d  to  be 
" c o r p o r a t e  o f f i c e r s "  fo r  p u r p o s e s  of a p p ly in g  the fo llo w in g  le v e l  d e f in i t io n s .

C l a s s  A

a . S e c r e t a r y  to  th e c h a ir m a n  o f  th e  b o a r d  o r  p r e s id e n t  o f a  c o m p an y  th a t e m p lo y s ,  in  
a l l ,  o v e r  100 b ut f e w e r  th an  5 ,0 0 0  p e r s o n s ; o r

b . S e c r e t a r y  to  a  c o r p o r a te  o f f i c e r  (o th e r  th an  th e c h a ir m a n  o f th e b o a r d  o r  p r e s id e n t )  
o f a  c o m p an y  th a t e m p lo y s ,  in  a l l ,  o v e r  5, 000  but fe w e r  th an  25 , 000  p e r s o n s ; o r

c . S e c r e t a r y  to  th e h e a d  ( im m e d ia te ly  b e lo w  th e  c o r p o r a te  o f f i c e r  le v e l )  o f  a  m a jo r  
s e g m e n t  o r  s u b s id ia r y  o f  a  c o m p a n y  th a t  e m p lo y s ,  in  a l l ,  o v e r  2 5 , 000  p e r s o n s .

C l a s s  B

a . S e c r e t a r y  to  th e c h a ir m a n  of th e  b o a r d  o r  p r e s id e n t  o f a  c o m p an y  th a t e m p lo y s ,  in 
a l l ,  fe w e r  th an  100 p e r s o n s ; o r

b . S e c r e t a r y  to  a  c o r p o r a t e  o f f ic e r  (o th e r  th an  th e c h a ir m a n  o f th e b o a r d  o r  p r e s id e n t )  
o f a  c o m p an y  th a t  e m p lo y s ,  in  a l l ,  o v e r  100 b u t fe w e r  th an  5 ,0 0 0  p e r s o n s ; o r

c . S e c r e t a r y  to  th e h e a d  ( im m e d ia te ly  b e lo w  th e o f f i c e r  le v e l)  o v e r  e i th e r  a  m a jo r  
c o r p o r a te - w id e  fu n c t io n a l a c t iv i ty  ( e .g . ,  m a r k e t in g ,  r e s e a r c h ,  o p e r a t io n s ,  in d u s t r ia l  r e l a -  
t io n s ,  e tc .)  o r~ a  m a jo r  g e o g r a p h ic  o r  o r g a n iz a t io n a l  s e g m e n t  ( e .g . ,  a  r e g io n a l  h e a d q u a r t e r s ;  
a  m a jo r  d iv is io n )  o f a  c o m p a n y  th a t  e m p lo y s ,  in  a l l ,  o v e r  5, 000 b u t fe w e r  th an  25 , 000 
e m p lo y e e s ; o r

S E C R E T A R Y — C o n tin u ed

d. S e c r e t a r y  to  th e  h e a d  o f an  in d iv id u a l p la n t , f a c t o r y ,  e tc . ( o r  o th e r  e q u iv a le n t le v e l  
o f o f f ic ia l )  th a t e m p lo y s ,  in  a l l ,  o v e r  5, 000  p e r s o n s ; o r

e . S e c r e t a r y  to  th e  h e a d  o f a  l a r g e  an d  im p o r ta n t  o r g a n iz a t io n a l  s e g m e n t  ( e .g . ,  a  m id d le  
m a n a g e m e n t  s u p e r v i s o r  o f  an  o r g a n iz a t io n a l  se g m e n t  o fte n  in v o lv in g  a s  m a n y  a s  s e v e r a l  
h u n d red  p e r s o n s )  o f a  c o m p a n y  th a t  e m p lo y s ,  in  a l l ,  o v e r  2 5 , 000  p e r s o n s .

C l a s s  C

a . S e c r e t a r y  to  an  e x e c u t iv e  o r  m a n a g e r ia l  p e r s o n  w h o se  r e s p o n s ib i l i t y  i s  not e q u iv a le n t 
to  one o f  th e s p e c i f i c  l e v e l  s i tu a t io n s  in  th e  d e fin it io n  f o r  c l a s s  B ,  b u t w h o se  su b o r d in a te  s t a f f  
n o r m a l ly  n u m b e r s  a t  l e a s t  s e v e r a l  d o ze n  e m p lo y e e s  an d  i s  u s u a l ly  d iv id e d  in to  o r g a n iz a t io n a l  
s e g m e n t s  w h ich  a r e  o fte n , in  tu r n ,  fu r th e r  su b d iv id e d . In so m e  c o m p a n ie s ,  th is  l e v e l  in c lu d e s  
a  w id e  r a n g e  o f o r g a n iz a t io n a l  e c h e lo n s ;  in  o t h e r s ,  o n ly  o n e  o r  tw o ; c>r

b . S e c r e t a r y  to  th e h e a d  o f  a n  in d iv id u a l p la n t , f a c t o r y ,  e t c .  (o r  o th e r  e q u iv a le n t  le v e l  
o f o f f ic ia l )  th a t e m p lo y s ,  in  a l l ,  f e w e r  th an  5 , 000  p e r s o n s .

C l a s s  D

a . S e c r e t a r y  to  th e  s u p e r v i s o r  o r  h e a d  o f a  s m a l l  o r g a n iz a t io n a l  u n it ( e . g . ,  f e w e r  th an  
a b o u t 25 o r  30  p e r s o n s ) ;  m-

b . S e c r e t a r y  to  a  n o n s u p e r v i s o r y  s t a f f  s p e c i a l i s t ,  p r o f e s s io n a l  e m p lo y e e ,  a d m in i s t r a ­
t iv e  o f f i c e r ,  o r  a s s i s t a n t ,  s k i l le d  te c h n ic ia n  o r  e x p e r t .  (N O T E ; M an y  c o m p a n ie s  a s s i g n  
s t e n o g r a p h e r s ,  r a th e r  th an  s e c r e t a r i e s  a s  d e s c r ib e d  a b o v e ,  to  th is  le v e l  o f s u p e r v i s o r y  o r  
n o n s u p e r v i s o r y  w o r k e r .)

S T E N O G R A P H E R , G E N E R A L

P r im a r y  du ty  i s  to  ta k e  d ic t a t io n  in v o lv in g  a  n o r m a l  ro u t in e  v o c a b u la r y  f r o m  one o r  m o r e  
p e r s o n s  e i th e r  in  sh o rth a n d  o r  b y  S te n o ty p e  o r  s i m i l a r  m a c h in e ; an d  t r a n s c r ib e  d ic ta t io n . M ay 
a l s o  ty p e  f r o m  w r it te n  c o p y . M ay  m a in ta in  f i l e s ,  k e e p  s im p le  r e c o r d s ,  o r  p e r f o r m  o th er  r e la t iv e ly  
ro u t in e  c l e r i c a l  t a s k s .  M ay  o p e r a te  f r o m  a  s t e n o g r a p h ic  p o o l .  D o e s  not in c lu d e  t r a n s c r ib in g -  
m a c h in e  w o rk . (S e e  t r a n s c r ib in g - m a c h in e  o p e r a t o r . )

S T E N O G R A P H E R , SE N IO R

P r im a r y  d u ty  i s  to  ta k e  d ic t a t io n  in v o lv in g  a  v a r ie d  te c h n ic a l  o r  s p e c i a l i z e d  v o c a b u la r y  
su c h  a s  in  le g a l  b r i e f s  o r  r e p o r t s  on s c ie n t i f i c  r e s e a r c h  f r o m  one o r  m o r e  p e r s o n s  e i th e r  in  s h o r t ­
h and o r  b y  S te n o ty p e  o r  s i m i l a r  m a c h in e ; and t r a n s c r ib e  d ic t a t io n .  M ay  a l s o  ty p e  f r o m  w rit te n  
c o p y . M ay  a l s o  s e t  u p  and  m a in ta in  f i l e s ,  k e e p  r e c o r d s ,  e t c .

OR

P e r f o r m s  s t e n o g r a p h ic  d u t ie s  r e q u ir in g  s ig n i f ic a n t ly  g r e a t e r  in d ep en d e n c e  and  r e s p o n s i ­
b il i ty  th an  s t e n o g r a p h e r s ,  g e n e r a l  a s  e v id e n c e d  b y  th e fo llo w in g : W ork r e q u ir e s  h igh  d e g r e e  of 
s t e n o g r a p h ic  sp e e d  and  a c c u r a c y ;  an d  a  th o ro u g h  w o rk in g  k n o w led g e  o f g e n e r a l  b u s in e s s  and o ff ic e  
p r o c e d u r e s  and o f the s p e c i f ic  b u s in e s s  o p e r a t io n s ,  o r g a n iz a t io n ,  p o l i c i e s ,  p r o c e d u r e s ,  f i l e s ,  
w o rk flo w , e t c .  U s e s  th is  k n o w led g e  in  p e r fo r m in g  s t e n o g r a p h ic  d u t ie s  an d  r e s p o n s ib le  c l e r i c a l  
t a s k s  su c h  a s ,  m a in ta in in g  fo llo w u p  f i l e s ;  a s s e m b l in g  m a t e r i a l  f o r  r e p o r t s ,  m e m o r a n d u m s , le t t e r s ,  
e t c . ;  c o m p o s in g  s im p le  l e t t e r s  f r o m  g e n e r a l  in s t r u c t io n s ;  r e a d in g  and  ro u t in g  in c o m in g  m a i l ;  and 
a n sw e r in g  ro u t in e  q u e s t io n s ,  e t c .  D o e s  n ot in c lu d e  t r a n s c r ib in g - m a c h in e  w o rk .

SW IT C H B O A R D  O P E R A T O R

C l a s s  A . O p e r a te s  a  s in g le -  o r  m u lt ip le - p o s it io n  te le p h o n e  sw itc h b o a r d  h a n d lin g  in c o m in g , 
o u tg o in g , in tr a p la n t  o r  o f f ic e  c a l l s .  P e r f o r m s  fu l l  te le p h o n e  in fo r m a t io n  s e r v i c e  o r  h a n d le s  
c o m p le x  c a l l s ,  su c h  a s  c o n fe r e n c e ,  c o l l e c t ,  o v e r s e a s ,  o r  s i m i l a r  c a l l s ,  e i th e r  in  a d d it io n  to  
do in g  ro u t in e  w o rk  a s  d e s c r ib e d  fo r  sw itc h b o a r d  o p e r a t o r ,  c l a s s  B ,  o r  a s  a  fu l l- t im e  
a s s ig n m e n t .  ( " F u l l "  te le p h o n e  in fo r m a tio n  s e r v i c e  o c c u r s  w hen th e e s t a b l i s h m e n t  h a s  v a r ie d  
fu n c tio n s  th a t a r e  not r e a d i ly  u n d e r s ta n d a b le  f o r  te le p h o n e  in fo r m a tio n  p u r p o s e s ,  e . g . ,  b e c a u s e  
o f o v e r la p p in g  o r  in t e r r e l a t e d  fu n c t io n s ,  an d  c o n s e q u e n tly  p r e s e n t  f r e q u e n t  p r o b le m s  a s  to  
w h ich  e x te n s io n s  a r e  a p p r o p r ia t e  f o r  c a l l s . )

C l a s s  B . O p e r a te s  a  s in g le -  o r  m u lt ip le - p o s it io n  te le p h o n e  sw itc h b o a r d  h a n d lin g  in c o m in g , 
o u tg o in g , in t r a p la n t  o r  o f f ic e  c a l l s .  M a y  h a n d le  ro u t in e  lo n g  d is t a n c e  c a l l s  an d  r e c o r d  t o l l s .  
M a y  p e r f o r m  l im it e d  te le p h o n e  in fo r m a tio n  s e r v i c e .  ( " L im i t e d "  te le p h o n e  in fo r m a tio n  s e r v i c e  
o c c u r s  i f  th e  fu n c tio n s  o f th e e s t a b l i s h m e n t  s e r v i c e d  a r e  r e a d i ly  u n d e r s ta n d a b le  fo r  te le p h o n e  
in fo r m a tio n  p u r p o s e s ,  o r  i f  th e  r e q u e s t s  a r e  r o u t in e , e . g . ,  g iv in g  e x te n s io n  n u m b e r s  w hen 
s p e c i f i c  n a m e s  a r e  f u r n is h e d ,  o r  i f  c o m p le x  c a l l s  a r e  r e f e r r e d  to  a n o th e r  o p e r a to r .)
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SW IT C H B O A R D  O P E R A T O R - R E C E P T IO N IS T

In a d d it io n  to  p e r fo r m in g  d u t ie s  o f o p e r a to r  on a  s in g le - p o s i t io n  o r  m o n ito r - ty p e  sw itc h ­
b o a r d ,  a c t s  a s  r e c e p t io n i s t  and m a y  a l s o  ty p e  o r  p e r f o r m  ro u t in e  c l e r i c a l  w o rk  a s  p a r t  o f r e g u la r  
d u t ie s .  T h is  ty p in g  o r  c l e r i c a l  w o rk  m a y  ta k e  the m a jo r  p a r t  o f th is  w o r k e r 's  t im e  w h ile  at 
sw itc h b o a r d .

T A B U L A T IN G -M A C H IN E  O P E R A T O R

C l a s s  A . O p e r a te s  a  v a r ie ty  o f ta b u la t in g  o r  e l e c t r i c a l  a c c o u n tin g  m a c h in e s ,  t y p ic a lly  
in c lu d in g  su c h  m a c h in e s  a s  the ta b u la t o r ,  c a lc u la t o r ,  in t e r p r e t e r ,  c o l l a t o r ,  an d  o th e r s .  
P e r f o r m s  c o m p le te  r e p o r t in g  a s s ig n m e n t s  w ith ou t c lo s e  s u p e r v i s io n ,  and p e r f o r m s  d if f ic u lt  
w ir in g  a s  r e q u ir e d .  T h e c o m p le te  r e p o r t in g  an d  ta b u la t in g  a s s ig n m e n t s  ty p ic a lly  in v o lv e  a  
v a r ie t y  o f lo n g  an d  c o m p le x  r e p o r t s  w h ich  o fte n  a r e  of i r r e g u la r  o r  n o n r e c u r r in g  ty p e  r e ­
q u ir in g  so m e  p lan n in g  and  se q u e n c in g  o f s t e p s  to  be  ta k e n . A s  a  m o r e  e x p e r ie n c e d  o p e r a t o r ,  
i s  ty p ic a l ly  in v o lv e d  in  t r a in in g  new  o p e r a t o r s  in m a c h in e  o p e r a t io n s ,  o r  p a r t ia l ly  t r a in e d  
o p e r a t o r s  in  w ir in g  f r o m  d ia g r a m s  and o p e r a t in g  s e q u e n c e s  o f lo n g  an d  c o m p le x  r e p o r t s .  
D o e s  not in c lu d e  w o rk in g  s u p e r v i s o r s  p e r fo r m in g  ta b u la t in g -m a c h in e  o p e r a t io n s  an d  d a y - to -  
d ay  s u p e r v is io n  o f th e w o rk  and p r o d u c tio n  of a  g ro u p  o f t a b u la t in g -m a c h in e  o p e r a t o r s .

C l a s s  B . O p e r a te s  m o r e  d if f ic u lt  t a b u la t in g  o r  e l e c t r i c a l  a c c o u n tin g  m a c h in e s  su c h  a s  th e 
ta b u la to r  and c a lc u la t o r ,  in  a d d it io n  to  the s o r t e r ,  r e p r o d u c e r ,  and c o l l a to r .  T h is  w o rk  is  
p e r fo r m e d  u n d er  s p e c i f i c  in s t r u c t io n s  and m a y  in c lu d e  th e p e r fo r m a n c e  of so m e  w ir in g  f r o m  
d ia g r a m s .  The w o rk  ty p ic a lly  in v o lv e s ,  fo r  e x a m p le ,  ta b u la t io n s  in v o lv in g  a  r e p e t it iv e  
a c c o u n tin g  e x e r c i s e ,  a  c o m p le te  but s m a l l  t a b u la t in g  s tu d y , o r  p a r t s  o f a  lo n g e r  an d  m o r e  
c o m p le x  r e p o r t .  S u ch  r e p o r t s  and s t u d ie s  a r e  u s u a l ly  o f a  r e c u r r in g  n a tu re  w h ere  the p r o ­
c e d u r e s  a r e  w e ll e s t a b l i s h e d .  M ay  a l s o  in c lu d e  th e t r a in in g  o f new  e m p lo y e e s  in  th e b a s ic  
o p e r a t io n  o f th e m a c h in e .

PROFESSIONAL

T A B U L A T IN G -M A C H IN E  O P E R A T O R — C o n tin u ed

C l a s s  C . O p e r a te s  s im p le  ta b u la t in g  o r  e l e c t r i c a l  a c c o u n tin g  m a c h in e s  su c h  a s  th e 
s o r t e r ,  r e p r o d u c in g  pu nch , c o l l a t o r ,  e t c . ,  w ith  s p e c i f i c  in s t r u c t io n s .  M ay  in c lu d e  s im p le  
w ir in g  f r o m  d ia g r a m s  an d  so m e  f i l in g  w o rk . T h e w o rk  ty p ic a lly  in v o lv e s  p o r t io n s  o f a  w o rk  
u n it, fo r  e x a m p le ,  in d iv id u a l s o r t in g  o r  c o lla t in g  ru n s  o r  r e p e t it iv e  o p e r a t io n s .

T R A N S C R IB IN G -M A C H IN E  O P E R A T O R , G E N E R A L

P r im a r y  du ty  i s  to  t r a n s c r ib e  d ic ta t io n  in v o lv in g  a  n o r m a l ro u t in e  v o c a b u la r y  f r o m  
tr a n s c r ib in g - m a c h in e  r e c o r d s .  M ay  a l s o  ty p e  f r o m  w r it te n  co p y  and do s im p le  c l e r i c a l  w o rk . 
W o r k e r s  t r a n s c r ib in g  d ic ta t io n  in v o lv in g  a  v a r ie d  te c h n ic a l  o r  s p e c i a l i z e d  v o c a b u la r y  su c h  a s  le g a l  
b r i e f s  o r  r e p o r t s  on s c ie n t i f i c  r e s e a r c h  a r e  not in c lu d e d . A  w o r k e r  who ta k e s  d ic ta t io n  in  s h o r t ­
h and  o r  by  S te n o ty p e  o r  s i m i l a r  m a c h in e  i s  c l a s s i f i e d  a s  a  s t e n o g r a p h e r ,  g e n e r a l .

T Y P IS T

U s e s  a  ty p e w r it e r  to  m a k e  c o p ie s  o f v a r io u s  m a t e r ia l  o r  to  m a k e  out b i l l s  a f t e r  c a l c u la ­
t io n s  h a v e  b ee n  m a d e  by a n o th er  p e r s o n .  M ay  in c lu d e  ty p in g  o f s t e n c i l s ,  m a t s ,  o r  s i m i l a r  m a t e ­
r i a l s  fo r  u s e  in  d u p lic a t in g  p r o c e s s e s .  M ay  do c l e r i c a l  w o rk  in v o lv in g  li t t le  s p e c i a l  t r a in in g ,  su c h  
a s  k e e p in g  s im p le  r e c o r d s ,  f i l in g  r e c o r d s  an d  r e p o r t s ,  o r  s o r t in g  and d is t r ib u t in g  in c o m in g  m a i l .

C l a s s  A . P e r f o r m s  one o r  m o r e  of the fo llo w in g : T y p in g  m a t e r ia l  in  f in a l fo r m  w hen it
in v o lv e s  co m b in in g  m a t e r ia l  f r o m  s e v e r a l  s o u r c e s  o r  r e s p o n s ib i l i t y  fo r  c o r r e c t  sp e l l in g ,  
s y l la b ic a t io n ,  p u n c tu a tio n , e t c . ,  of te c h n ic a l  o r  u n u su a l w o r d s  o r  fo r e ig n  la n g u a g e  m a t e r ia l ;  
an d  p la n n in g  la y o u t and  ty p in g  o f c o m p lic a te d  s t a t i s t i c a l  t a b le s  to  m a in ta in  u n ifo r m ity  and  
b a la n c e  in  s p a c in g .  M ay  ty p e  ro u t in e  fo r m  l e t t e r s  v a r y in g  d e t a i l s  to  su it  c ir c u m s t a n c e s .

C l a s s  B . P e r f o r m s  one o r  m o r e  o f th e fo llo w in g : C o py  ty p in g  f r o m  ro u g h  o r  c l e a r  d r a f t s ;
ro u t in e  ty p in g  o f f o r m s ,  in su r a n c e  p o l i c i e s ,  e t c . ;  and  se t t in g  up s im p le  s t a n d a r d  ta b u la t io n s ,  
o r  co p y in g  m o r e  c o m p le x  t a b le s  a lr e a d y  se tu p  and  s p a c e d  p r o p e r ly .

TECHNICAL

D R A F T S M A N

C l a s s  A . P la n s  the g r a p h ic  p r e s e n t a t io n  of c o m p le x  it e m s  h av in g  d is t in c t iv e  d e s ig n  
f e a t u r e s  th a t d if f e r  s ig n i f ic a n t ly  f r o m  e s t a b l i s h e d  d r a f t in g *  p r e c e d e n t s .  W o rk s in  c lo s e  s u p ­
p o r t  w ith  the d e s ig n  o r ig in a t o r ,  and m a y  r e c o m m e n d  m in o r  d e s ig n  c h a n g e s .  A n a ly z e s  the 
e f fe c t  o f e a c h  c h an ge  on th e d e t a i l s  o f f o r m ,  fu n c tio n , an d  p o s it io n a l  r e la t io n s h ip s  o f c o m ­
p o n en ts and p a r t s .  W o rk s w ith  a  m in im u m  o f s u p e r v i s o r y  a s s i s t a n c e .  C o m p le te d  w o rk  i s  
r e v ie w e d  b y  d e s ig n  o r ig in a to r  fo r  c o n s is t e n c y  w ith  p r io r  e n g in e e r in g  d e te r m in a t io n s .  M ay  
e i th e r  p r e p a r e  d r a w in g s ,  o r  d i r e c t  th e ir  p r e p a r a t io n  by lo w e r  le v e l  d r a f t s m e n .

C l a s s  B . P e r f o r m s  n o n ro u tin e  an d  c o m p le x  d r a f t in g  a s s ig n m e n t s  th a t r e q u ir e  the a p p l i­
c a t io n  o f m o s t  o f  the s t a n d a r d iz e d  d ra w in g  te c h n iq u e s  r e g u la r ly  u se d .  D u tie s  ty p ic a l ly  in ­
v o lv e  su c h  w o rk  a s :  P r e p a r e s  w o rk in g  d r a w in g s  of s u b a s s e m b l i e s  w ith  i r r e g u la r  s h a p e s ,
m u lt ip le  fu n c t io n s , and p r e c i s e  p o s it io n a l  r e la t io n s h ip s  b e tw e en  c o m p o n e n ts ;  p r e p a r e s  a r c h i ­
t e c t u r a l  d r a w in g s  fo r  c o n s t r u c t io n  o f a  b u ild in g  in c lu d in g  d e ta i l  d r a w in g s  of fo u n d a t io n s , w a ll 
s e c t i o n s ,  f lo o r  p l a n s ,  an d  r o o f .  U s e s  a c c e p te d  fo r m u la s  an d  m a n u a ls  in  m a k in g  n e c e s s a r y  
c o m p u ta tio n s  to  d e te r m in e  q u a n ti t ie s  o f m a t e r i a l s  to  be u s e d ,  lo a d  c a p a c i t i e s ,  s t r e n g th s ,  
s t r e s s e s ,  e t c .  R e c e iv e s  in it ia l  in s t r u c t io n s ,  r e q u ir e m e n t s ,  and  a d v ic e  f r o m  s u p e r v i s o r .  
C o m p le te d  w o rk  i s  c h ec k ed  fo r  te c h n ic a l  a d e q u a c y .

C l a s s  C . P r e p a r e s  d e ta i l  d r a w in g s  o f s in g le  u n its  o r  p a r t s  fo r  e n g in e e r in g ,  c o n s t r u c t io n ,  
m a n u fa c tu r in g ,  o r  r e p a i r  p u r p o s e s .  T y p e s  of d r a w in g s  p r e p a r e d  in c lu d e  i s o m e t r ic  p r o je c t io n s  
(d e p ic t in g  th r e e  d im e n s io n s  in a c c u r a te  s c a l e )  and se c t io n a l  v ie w s  to  c l a r i f y  p o s it io n in g  o f

D R A F T S M A N — C on tin u ed

c o m p o n e n ts and c o n v ey  n e ed e d  in fo r m a tio n . C o n s o lid a t e s  d e t a i l s  f r o m  a  n u m b er  o f s o u r c e s  
an d  a d ju s t s  o r  t r a n s p o s e s  s c a l e  a s  r e q u ir e d .  S u g g e s te d  m e th o d s o f a p p r o a c h ,  a p p lic a b le  
p r e c e d e n t s ,  and  a d v ic e  on s o u r c e  m a t e r i a l s  a r e  g iv e n  w ith  in it i a l  a s s ig n m e n t s .  I n s t r u c t io n s  
a r e  l e s s  c o m p le te  w hen a s s ig n m e n t s  r e c u r .  W ork m a y  be s p o t- c h e c k e d  d u r in g  p r o g r e s s .

D R A F T S M A N - T R A C E R

C o p ie s  p la n s  and d r a w in g s  p r e p a r e d  by o th e r s  by  p la c in g  t r a c in g  c lo th  o r  p a p e r  o v e r  
d r a w in g s  and  t r a c in g  w ith  pen  o r  p e n c i l .  (D o e s  not in c lu d e  t r a c in g  l im it e d  to  p la n s  p r im a r i l y  
c o n s is t in g  o f s t r a ig h t  l in e s  and a  l a r g e  s c a l e  not r e q u ir in g  c lo s e  d e lin e a t io n .)

a n d /o r

P r e p a r e s  s im p le  o r  r e p e t it iv e  d r a w in g s  o f e a s i l y  v is u a l i z e d  i t e m s .  W ork i s  c l o s e l y  s u p e r v is e d  
d u r in g  p r o g r e s s .

N U R S E , IN D U S T R IA L  (R E G IS T E R E D )

A  r e g i s t e r e d  n u r se  w ho g iv e s  n u r s in g  s e r v i c e  u n d er  g e n e r a l  m e d ic a l  d ir e c t io n  to  il l  o r  
in ju r e d  e m p lo y e e s  o r  o th e r  p e r s o n s  w ho b e c o m e  i l l  o r  su f f e r  an  a c c id e n t  on the p r e m i s e s  o f a 
f a c to r y  o r  o th e r  e s t a b l i s h m e n t .  D u tie s  in v o lv e  a  c o m b in a t io n  o f th e fo llo w in g : G iv in g  f i r s t  a id
to  the il l  o r  in ju r e d ; a tte n d in g  to  su b se q u e n t  d r e s s in g  o f e m p lo y e e s *  in ju r ie s ;  k e e p in g  r e c o r d s  
of p a t ie n t s  t r e a te d ;  p r e p a r in g  a c c id e n t  r e p o r t s  fo r  c o m p e n s a t io n  o r  o th er  p u r p o s e s ;  a s s i s t i n g  in 
p h y s ic a l  e x a m in a t io n s  and h e a lth  e v a lu a t io n s  o f a p p lic a n t s  an d  e m p lo y e e s ;  an d  p lan n in g  and c a r r y ­
in g out p r o g r a m s  in v o lv in g  h e a lth  e d u c a t io n , a c c id e n t  p r e v e n tio n ,  e v a lu a t io n  o f p lan t e n v iro n m e n t , 
o r  o th e r  a c t iv i t ie s  a f fe c t in g  th e  h e a lth , w e l f a r e ,  and s a f e ty  o f  a l l  p e r so n n e l .

MAINTENANCE AND PQWERPLANT

C A R P E N T E R , M A IN T E N A N C E

P e r f o r m s  th e c a r p e n t r y  d u t ie s  n e c e s s a r y  to  c o n s t r u c t  an d  m a in ta in  in  go o d  r e p a i r  b u ild in g  
w o o d w o rk  and  e q u ip m en t su c h  a s  b in s ,  c r i b s ,  c o u n te r s ,  b e n c h e s ,  p a r t i t i o n s ,  d o o r s ,  f l o o r s ,  s t a i r s ,  
c a s i n g s ,  an d  t r i m  m a d e  o f w ood  in  an  e s t a b l i s h m e n t .  W ork in v o lv e s  m o s t  o f th e fo llow in g.: P la n ­
n in g  an d  la y in g  ou t o f w o rk  fr o m  b lu e p r in t s ,  d r a w in g s ,  m o d e ls ,  o r  v e r b a l  in s t r u c t io n s  u s in g  a 
v a r ie t y  o f c a r p e n t e r 's  h a n d to o ls ,  p o r t a b le  p o w e r  t o o l s ,  and s t a n d a r d  m e a s u r in g  in s t r u m e n t s ;

C A R P E N T E R , M A IN T E N A N C E — C o n tin u ed

m a k in g  s t a n d a r d  sh o p  c o m p u ta t io n s  r e la t in g  to  d im e n s io n s  o f w o rk ; an d  s e le c t in g  m a t e r i a l s  n e c e s ­
s a r y  fo r  th e  w o rk . In  g e n e r a l ,  th e  w o rk  o f  the m a in te n a n c e  c a r p e n te r  r e q u i r e s  ro u n d ed  t r a i n ­
in g an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a in in g  and 
e x p e r ie n c e .
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E L E C T R IC IA N , M A IN T E N A N C E

P e r f o r m s  a  v a r ie t y  o f e l e c t r i c a l  t r a d e  fu n c tio n s  su c h  a s  th e  in s t a l la t io n ,  m a in te n a n c e , 
o r  r e p a i r  o f eq u ip m en t fo r  th e  g e n e r a t io n ,  d is t r ib u t io n ,  o r  u t i l iz a t io n  o f e l e c t r i c  e n e r g y  in  an  
e s t a b l i s h m e n t .  W ork  in v o lv e s  m o s t  o f  th e  fo l lo w in g : I n s t a l l in g  o r  r e p a i r in g  an y  o f a  v a r ie t y  o f
e l e c t r i c a l  eq u ip m en t su c h  a s  g e n e r a t o r s ,  t r a n s f o r m e r s ,  sw i t c h b o a r d s ,  c o n t r o l le r s ,  c ir c u it  b r e a k ­
e r s ,  m o t o r s ,  h e a t in g  u n it s ,  co n d u it s y s t e m s ,  o r  o th e r  t r a n s m i s s i o n  e q u ip m e n t ; w o rk in g  f r o m  
b lu e p r in t s ,  d r a w in g s ,  l a y o u t s ,  o r  o th e r  s p e c i f i c a t i o n s ;  lo c a t in g  and  d ia g n o s in g  t r o u b le  in  th e 
e l e c t r i c a l  s y s t e m  o r  e q u ip m e n t ; w o rk in g  s t a n d a r d  c o m p u ta tio n s  r e la t in g  to  lo a d  r e q u ir e m e n t s  o f 
w ir in g  o r  e l e c t r i c a l  eq u ip m e n t ; an d  u s in g  a  v a r ie t y  o f e l e c t r i c i a n 's  h a n d to o ls  an d  m e a s u r in g  and 
t e s t in g  in s t r u m e n t s .  In  g e n e r a l ,  th e  w o rk  o f  th e  m a in te n a n c e  e l e c t r i c i a n  r e q u ir e s  ro u n d ed  t r a i n ­
in g an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a in in g  and 
e x p e r ie n c e .

E N G IN E E R , S T A T IO N A R Y

O p e r a te s  and  m a in ta in s  an d  m a y  a l s o  s u p e r v i s e  th e o p e r a t io n  o f s t a t io n a r y  e n g in e s  and 
eq u ip m en t (m e c h a n ic a l  o r  e l e c t r ic a l )  to  su p p ly  th e  e s t a b l i s h m e n t  in  w h ich  e m p lo y e d  w ith  p o w e r , 
h e a t ,  r e f r i g e r a t io n ,  o r  a ir - c o n d it io n in g .  W ork in v o lv e s :  O p e r a t in g  an d  m a in ta in in g  eq u ip m en t
su c h  a s  s t e a m  e n g in e s ,  a i r  c o m p r e s s o r s ,  g e n e r a t o r s ,  m o t o r s ,  tu r b in e s ,  v e n t ila t in g  an d  r e f r i g ­
e r a t in g  e q u ip m e n t , s t e a m  b o i l e r s  an d  b o i le r - f e d  w a te r  p u m p s ;  m a k in g  eq u ip m en t r e p a i r s ;  and 
k e e p in g  a  r e c o r d  o f o p e r a t io n  o f m a c h in e r y ,  t e m p e r a t u r e ,  an d  fu e l c o n su m p tio n . M a y  a l s o  s u ­
p e r v i s e  th e se  o p e r a t io n s .  H ea d  o r  c h ie f  e n g in e e r s  in  e s t a b l i s h m e n t s  e m p lo y in g  m o r e  th an  one 
e n g in e e r  a r e  e x c lu d e d .

F IR E M A N , S T A T IO N A R Y  B O I L E R

F i r e s  s t a t io n a r y  b o i l e r s  to  fu r n is h  th e  e s ta b l i s h m e n t  in  w h ich  e m p lo y e d  w ith  h e a t ,  p o w e r , 
o r  s t e a m .  F e e d s  f u e ls  to  f i r e  b y  h and  o r  o p e r a t e s  a  m e c h a n ic a l  s t o k e r ,  o r  g a s  o r  o i l  b u r n e r ;  
and  c h e c k s  w a te r  and  s a f e t y  v a lv e s .  M a y  c le a n ,  o i l ,  o r  a s s i s t  in  r e p a i r in g  b o i le r r o o m  eq u ip m e n t .

H E L P E R ,  M A IN T E N A N C E  T R A D E S

A s s i s t s  one o r  m o r e  w o r k e r s  in  th e  s k i l le d  m a in te n a n c e  t r a d e s ,  b y  p e r fo r m in g  s p e c i f i c  
o r  g e n e r a l  d u t ie s  o f l e s s e r  s k i l l ,  su c h  a s  k e e p in g  a  w o r k e r  su p p lie d  w ith  m a t e r i a l s  an d  t o o l s ;  
c le a n in g  .w o rk in g  a r e a ,  m a c h in e ,  an d  eq u ip m e n t ; a s s i s t i n g  jo u r n e y m a n  b y  h o ld in g  m a t e r i a l s  o r  
t o o l s ;  an d  p e r fo r m in g  o th e r  u n sk il le d  t a s k s  a s  d ir e c te d  b y  jo u r n e y m a n . T h e k in d  o f w o rk  th e 
h e lp e r  i s  p e r m it te d  to  p e r f o r m  v a r i e s  f r o m  t r a d e  to  t r a d e :  In  so m e  t r a d e s  th e h e lp e r  i s  c o n ­
f in e d  to  su p p ly in g , l i f t in g ,  an d  h o ld in g  m a t e r i a l s  an d  to o l s  and  c le a n in g  w o rk in g  a r e a s ;  and  in  
o th e r s  he i s  p e r m it te d  to  p e r f o r m  s p e c i a l i z e d  m a c h in e  o p e r a t io n s ,  o r  p a r t s  o f  a  t r a d e  th a t  a r e  
a l s o  p e r f o r m e d  b y  w o r k e r s  on a  f u l l- t im e  b a s i s .

M A C H IN E -T O O L  O P E R A T O R , T O O LR O O M

S p e c ia l i z e s  in  th e  o p e r a t io n  o f one o r  m o r e  ty p e s  o f m a c h in e  t o o l s ,  su c h  a s  j i g  b o r e r s ,  
c y l in d r i c a l  o r  s u r f a c e  g r i n d e r s ,  en g in e  la t h e s ,  o r  m i ll in g  m a c h in e s ,  in  th e  c o n s t r u c t io n  o f 
m a c h in e - sh o p  t o o l s ,  g a g e s ,  j i g s ,  f i x t u r e s ,  o r  d i e s .  W ork in v o lv e s  m o s t  o f th e fo l lo w in g : P la n ­
n ing an d  p e r fo r m in g  d if f ic u lt  m a c h in in g  o p e r a t io n s ;  p r o c e s s in g  i t e m s  r e q u ir in g  c o m p lic a te d  se tu p s  
o r  a  h ig h  d e g r e e  o f a c c u r a c y ;  u s in g  a  v a r ie t y  o f p r e c i s io n  m e a s u r in g  in s t r u m e n t s ;  s e le c t in g  f e e d s ,  
s p e e d s ,  to o l in g ,  an d  o p e r a t io n  se q u e n c e ;  an d  m a k in g  n e c e s s a r y  a d ju s tm e n t s  d u r in g  o p e r a t io n  to  
a c h ie v e  r e q u i s i t e  t o l e r a n c e s  o r  d im e n s io n s .  M a y b e  r e q u ir e d  to  r e c o g n iz e  w h en  t o o l s  n e ed  d r e s s ­
in g , to  d r e s s  t o o l s ,  an d  to  s e l e c t  p r o p e r  c o o la n ts  and  c u ttin g  an d  lu b r ic a t in g  o i l s .  F o r  c r o s s ­
in d u s t r y  w a g e  s tu d y  p u r p o s e s ,  m a c h in e - to o l  o p e r a t o r s ,  to o l r o o m , in  to o l an d  d ie  jo b b in g  sh o p s  
a r e  e x c lu d e d  f r o m  th is  c l a s s i f i c a t io n .

M A C H IN IS T , M A IN T E N A N C E

P r o d u c e s  r e p la c e m e n t  p a r t s  an d  new p a r t s  in  m a k in g  r e p a i r s  o f m e ta l  p a r t s  o f m e c h a n ­
ic a l  e q u ip m en t o p e r a te d  in  a n  e s t a b l i s h m e n t .  W ork in v o lv e s  m o s t  o f th e fo llo w in g : In te r p r e t in g
w r it te n  in s t r u c t io n s  an d  s p e c i f i c a t io n s ;  p la n n in g  an d  la y in g  out o f w o rk ; u s in g  a  v a r ie ty  o f m a ­
c h in i s t 's  h a n d to o ls  an d  p r e c i s io n  m e a s u r in g  in s t r u m e n t s ;  s e t t in g  up an d  o p e r a t in g  s t a n d a r d  m a c h in e  
t o o l s ;  sh a p in g  o f m e ta l  p a r t s  to  c lo s e  t o l e r a n c e s ;  m a k in g  s t a n d a r d  sh o p  c o m p u ta tio n s  r e la t in g  to  
d im e n s io n s  o f w o r k , to o l in g , f e e d s ,  an d  s p e e d s  o f m a c h in in g ; k n o w led g e  o f th e w o rk in g  p r o p e r t ie s  
o f th e  co m m o n  m e t a l s ;  s e le c t in g  s t a n d a r d  m a t e r i a l s ,  p a r t s ,  an d  eq u ip m en t r e q u ir e d  fo r  h is  w o rk ; 
an d  f it t in g  an d  a s s e m b l in g  p a r t s  in to  m e c h a n ic a l  e q u ip m e n t . In  g e n e r a l ,  th e  m a c h in i s t 's  w o rk  
n o r m a l ly  r e q u ir e s  a  ro u n d ed  t r a in in g  in  m a c h in e - sh o p  p r a c t ic e  u s u a l ly  a c q u ir e d  th ro u g h  a  fo r m a l  
a p p r e n t ic e sh ip  o r  e q u iv a le n t t r a in in g  and e x p e r ie n c e .

M E C H A N IC , A U T O M O T IV E  (M A IN T E N A N C E )

R e p a i r s  a u t o m o b i le s ,  b u s e s ,  m o to r t r u c k s ,  an d  t r a c t o r s  o f a n  e s t a b l i s h m e n t .  W ork  in ­
v o lv e s  m o s t  o f th e  fo llo w in g : E x a m in in g  a u to m o tiv e  eq u ip m en t to  d ia g n o se  s o u r c e  o f t r o u b le ;  
d i s a s s e m b l in g  eq u ip m en t an d  p e r fo r m in g  r e p a i r s  th a t  in v o lv e  th e  u s e  o f  su c h  h a n d to o ls  a s  
w r e n c h e s ,  g a g e s ,  d r i l l s ,  o r  s p e c i a l i z e d  eq u ip m e n t in  d i s a s s e m b l in g  o r  f it t in g  p a r t s ;  r e p la c in g  
b r o k e n  o r  d e fe c t iv e  p a r t s  f r o m  s to c k ;  g r in d in g  an d  a d ju s t in g  v a lv e s ;  r e a s s e m b l in g  an d  in s ta l l in g

M E C H A N IC , A U T O M O T IV E  (M A IN T E N A N C E )--- C on tin u ed

th e  v a r io u s  a s s e m b l i e s  in  th e  v e h ic le  and  m a k in g  n e c e s s a r y  a d ju s tm e n t s ;  an d  a lin in g  w h e e ls ,  
a d ju s t in g  b r a k e s  an d  l i g h t s ,  o r  t ig h te n in g  b o d y  b o lt s .  In g e n e r a l ,  th e  w o rk  o f th e a u to m o tiv e  
m e c h a n ic  r e q u ir e s  ro u n d ed  t r a in in g  and  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n ­
t i c e s h ip  o r  e q u iv a le n t  t r a in in g  an d  e x p e r ie n c e .

M E C H A N IC , M A IN T E N A N C E

R e p a i r s  m a c h in e r y  o r  m e c h a n ic a l  e q u ip m en t of an  e s t a b l i s h m e n t .  W ork in v o lv e s  m o s t  
o f th e fo llo w in g : E x a m in in g  m a c h in e s  and m e c h a n ic a l  e q u ip m en t to  d ia g n o se  s o u r c e  of t r o u b le ;
d is m a n t l in g  o r  p a r t ly  d is m a n t l in g  m a c h in e s  and p e r fo r m in g  r e p a i r s  th a t  m a in ly  in v o lv e  the u se  
o f h a n d to o ls  in  s c r a p in g  an d  f i t t in g  p a r t s ;  r e p la c in g  b r o k e n  o r  d e fe c t iv e  p a r t s  w ith  i t e m s  o b ta in e d  
f r o m  s to c k ;  o r d e r in g  th e p r o d u c t io n  o f a  r e p la c e m e n t  p a r t  b y  a  m a c h in e  sh o p  o r  se n d in g  o f th e 
m a c h in e  to  a  m a c h in e  sh o p  fo r  m a jo r  r e p a i r s ;  p r e p a r in g  w r it te n  s p e c i f ic a t io n s  fo r  m a jo r  r e p a i r s  
o r  f o r  th e  p r o d u c t io n  o f p a r t s  o r d e r e d  f r o m  m a c h in e  sh o p ; r e a s s e m b l in g  m a c h in e s ;  an d  m a k in g  
a l l  n e c e s s a r y  a d ju s tm e n t s  fo r  o p e r a t io n .  In  g e n e r a l ,  th e  w o rk  o f a  m a in te n a n c e  m e c h a n ic  r e ­
q u i r e s  ro u n d ed  t r a in in g  an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e sh ip  o r 
e q u iv a le n t t r a in in g  an d  e x p e r ie n c e .  E x c lu d e d  f r o m  th is  c l a s s i f i c a t io n  a r e  w o r k e r s  w h o se  p r im a r y  
d u t ie s  in v o lv e  s e t t in g  up o r  a d ju s t in g  m a c h in e s .

M IL L W R IG H T

I n s t a l l s  new  m a c h in e s  o r  h e a v y  e q u ip m e n t , and  d i s m a n t l e s  an d  in s t a l l s  m a c h in e s  o r  
h e a v y  eq u ip m en t w h en  c h a n g e s  in  th e  p la n t la y o u t a r e  r e q u ir e d .  W ork in v o lv e s  m o s t  o f th e f o l ­
lo w in g : P la n n in g  and  la y in g  out o f th e  w o rk ; in te r p r e t in g  b lu e p r in t s  o r  o th e r  s p e c i f i c a t io n s ;  u s in g
a  v a r ie t y  o f h a n d to o ls  and  r ig g in g ;  m a k in g  s t a n d a r d  sh o p  c o m p u ta t io n s  r e la t in g  to  s t r e s s e s ,  
s t r e n g th  o f  m a t e r i a l s ,  an d  c e n te r s  o f  g r a v i t y ;  a lin in g  and  b a la n c in g  o f  eq u ip m e n t ; s e le c t in g  s t a n d ­
a r d  t o o l s ,  e q u ip m e n t , an d  p a r t s  to  b e  u s e d ;  an d  in s t a l l in g  an d  m a in ta in in g  in  go o d  o r d e r  p o w er 
t r a n s m i s s i o n  eq u ip m en t su c h  a s  d r iv e s  an d  sp e e d  r e d u c e r s .  In  g e n e r a l ,  th e  m i l lw r ig h t 's  w o rk  
n o r m a l ly  r e q u ir e s  a  ro u n d ed  t r a in in g  an d  e x p e r ie n c e  in  th e t r a d e  a c q u ir e d  th ro u g h  a  f o r m a l  
a p p r e n t ic e sh ip  o r  e q u iv a le n t t r a in in g  an d  e x p e r ie n c e .

O IL E R

L u b r i c a t e s ,  w ith  o i l  o r  g r e a s e ,  th e m o v in g  p a r t s  o r  w e a r in g  s u r f a c e s  o f m e c h a n ic a l  
e q u ip m en t o f an  e s t a b li sh m e n t .

P A IN T E R , M A IN T E N A N C E

P a in t s  an d  r e d e c o r a t e s  w a l l s ,  w o o d w o rk , an d  f ix t u r e s  o f an  e s t a b li sh m e n t .  W ork  in ­
v o lv e s  the fo l lo w in g : K n o w led g e  of s u r f a c e  p e c u l i a r i t i e s  an d  ty p e s  o f p a in t  r e q u ir e d  f o r  d if fe r e n t
a p p l ic a t io n s ;  p r e p a r in g  s u r f a c e  fo r  p a in tin g  b y  re m o v in g  o ld  f in is h  o r  b y  p la c in g  pu tty  o r  f i l l e r  
in  n a il  h o le s  an d  in t e r s t i c e s ;  an d  a p p ly in g  pa in t w ith  s p r a y  gun  o r  b r u s h .  M ay  m ix  c o lo r s ,  o i l s ,  
w h ite  le a d ,  an d  o th e r  p a in t in g r e d ie n ts  to  o b ta in  p r o p e r  c o lo r  o r  c o n s is t e n c y .  In g e n e r a l ,  the 
w o rk  of th e m a in te n a n c e  p a in te r  r e q u ir e s  ro u n d ed  t r a in in g  an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u gh  
a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t t r a in in g  an d  e x p e r ie n c e .

P I P E F I T T E R ,  M A IN T E N A N C E

I n s t a l l s  o r  r e p a i r s  w a te r ,  s t e a m ,  g a s ,  o r  o th e r  ty p e s  of p ip e  an d  p ip e f it t in g s  in  an  
e s t a b l i s h m e n t .  W ork in v o lv e s  m o s t  o f th e fo llo w in g : L a y in g  out o f w o rk  an d  m e a s u r in g  to  lo ­
c a te  p o s it io n  o f p ip e  f r o m  d r a w in g s  o r  o th e r  w r it te n  s p e c i f i c a t i o n s ;  c u ttin g  v a r io u s  s i z e s  o f p ip e  
to  c o r r e c t  le n g th s  w ith  c h i s e l  an d  h a m m e r  o r  o x y a c e ty le n e  to r c h  o r  p ip e -c u t t in g  m a c h in e ; t h r e a d ­
in g  p ip e  w ith  s t o c k s  an d  d ie s ;  b en d in g  p ip e  b y  h a n d -d r iv e n  o r  p o w e r - d r iv e n  m a c h in e s ;  a s s e m b l in g  
p ip e  w ith  c o u p lin g s  an d  fa s te n in g  p ip e  to  h a n g e r s ;  m a k in g  s t a n d a r d  sh o p  c o m p u ta tio n s  r e la t in g  
to  p r e s s u r e s ,  f lo w , an d  s i z e  o f p ip e  r e q u ir e d ;  an d  m a k in g  s t a n d a r d  t e s t s  to  d e te r m in e  w h eth er 
f in ish e d  p ip e s  m e e t  s p e c i f i c a t io n s .  In  g e n e r a l ,  th e  w o rk  o f th e m a in te n a n c e  p ip e f i t t e r  r e q u ir e s  
ro u n d ed  t r a in in g  an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t 
t r a in in g  and  e x p e r ie n c e .  W o r k e r s  p r im a r i l y  e n g a g e d  in  in s t a l l in g  an d  r e p a i r in g  b u ild in g  s a n i t a ­
t io n  o r  h e a tin g  s y s t e m s  a r e  e x c lu d e d .

P L U M B E R , M A IN T E N A N C E

K e e p s  th e p lu m b in g  s y s t e m  o f an  e s ta b l i s h m e n t  in  go o d  o r d e r .  W ork  in v o lv e s :  K n o w led g e
o f s a n i t a r y  c o d e s  r e g a r d in g  in s t a l la t io n  o f v e n ts  an d  t r a p s  in  p lu m b in g  s y s t e m ;  in s ta l l in g  o r  r e ­
p a i r in g  p ip e s  an d  f ix t u r e s ;  an d  open in g  c lo g g e d  d r a in s  w ith  a  p lu n g e r  o r  p l u m b e r 's  sn a k e .  In 
g e n e r a l ,  th e  w o rk  o f th e  m a in te n a n c e  p lu m b e r  r e q u ir e s  ro u n d ed  t r a in in g  an d  e x p e r ie n c e  u su a l ly  
a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t t r a in in g  an d  e x p e r ie n c e .

S H E E T - M E T A L  W O R K E R , M A IN T E N A N C E

F a b r i c a t e s ,  i n s t a l l s ,  an d  m a in ta in s  in  go o d  r e p a i r  th e  s h e e t - m e ta l  eq u ip m en t and f i x ­
t u r e s  ( su c h  a s  m a c h in e  g u a r d s ,  g r e a s e  p a n s ,  s h e lv e s ,  l o c k e r s ,  t a n k s ,  v e n t i l a t o r s ,  c h u te s , d u c t s ,  
m e ta l  r o o fin g )  o f an  e s t a b l i s h m e n t .  W ork  in v o lv e s  m o s t  o f th e fo llo w in g : P la n n in g  an d  la y in g
out a l l  ty p e s  o f s h e e t - m e ta l  m a in te n a n c e  w o rk  f r o m  b lu e p r in t s ,  m o d e ls ,  ox o th e r  s p e c i f ic a t io n s ;  
s e t t in g  up an d  o p e r a t in g  a l l  a v a i la b le  ty p e s  o f sh e e t - m e ta l  w o rk in g  m a c h in e s ;  u s in g  a  v a r ie ty  of
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S H E E T - M E T A L  W O R K E R ,  M A I N T E N A N C E — Continued

handtools in cutting, bending, forming, shaping, fitting, and assembling; and installing sheet- 
metal articles as required. In general, the wo rk of the maintenance sheet-metal worker requires 
rounded training and experience usually acquired through a formal apprenticeship or equivalent 
training and experience.

T O O L  A N D  DIE M A K E R

(Die maker; jig maker; tool maker: fixture maker; gage maker)

Constructs and repairs machine-shop tools, gages, jigs, fixtures or dies for forgings, 
punching, and other metal-forming work. W o r k  involves most of the following: Planning and
laying out of wo rk from models, blueprints, drawings, or other oral and written specifications;

T O O L  A N D  DIE M A K E R — Continued

using a variety of tool and die m a k e r ’s handtools and precision measuring instruments; under­
standing of the working properties of c o m m o n  metals and alloys; setting up and operating of 
machine tools and related equipment; making necessary shop computations relating to dimensions 
of work, speeds, feeds, and tooling of machines; heat-treating of metal parts during fabrication 
as well as of finished tools and dies to achieve required qualities; working to close tolerances; 
fitting and assembling of parts to prescribed tolerances and allowances; and selecting appropriate 
materials, tools, and processes. In general, the tool and die m a k e r ’s work requires a rounded 
training in machine-shop and toolroom practice usually acquired through a formal apprenticeship 
or equivalent training and experience.

For cross-industry wage study purposes, tool and die makers in tool and die jobbing 
shops are excluded from this classification.

CUSTODIAL AND MATERIAL MOVEMENT

G U A R D  A N D  W A T C H M A N

Gu a r d . Performs routine police duties, either at fixed post or on tour, maintaining 
order, using a r m s  or force where necessary. Includes gatemen wh o  are stationed at gate 
and check on identity of employees and other persons entering.

W a t c h m a n . Ma ke s rounds of premises periodically in protecting property against fire, 
theft, and illegal entry.

JA N I T O R ,  P O R T E R ,  O R  C L E A N E R

(Sweeper; charwoman; janitress)

Cleans and keeps in an orderly condition factory working areas and washrooms, or 
premises of an office, apartment house, or commercial or other establishment. Duties involve 
a combination of the following; Sweeping, mopping or scrubbing, and polishing floors; removing 
chips, trash, and other refuse; dusting equipment, furniture, or fixtures; polishing metal fixtures 
or trimmings; providing supplies and minor maintenance services; and cleaning lavatories, sh ow­
ers, and restrooms. Workers wh o specialize in window washing are excluded.

L A B O R E R ,  M A T E R I A L  H A N D L I N G

(Loader and unloader; handler and stacker; shelver; trucker; stockman or stock helper; w a r e ­
houseman or warehouse helper)

A  worker employed in a warehouse, manufacturing plant, store, or other establishment 
whose duties involve one or m o r e  of the following: Loading and unloading various materials and
merchandise on or from freight cars, trucks, or other transporting devices; unpacking, shelving, 
or placing materials or merchandise in proper storage location; and transporting materials or 
merchandise by handtruck, car, or wheelbarrow. Longshoremen, w h o  load and unload ships are 
excluded.

O R D E R  F I L L E R

(Order picker; stock selector; warehouse stockman)

Fills shipping or transfer orders for finished goods from stored merchandise in accord­
ance with specifications on sales slips, customers* orders, or other instructions. May, inaddition 
to filling orders and indicating items filled or omitted, keep records of outgoing orders, requi­
sition additional stock or report short supplies to supervisor, and perform other related duties.

P A C K E R ,  S H I P P I N G

Prepares finished products for shipment or storage by placing them in shipping con­
tainers, the specific operations performed being dependent upon the type, size, and numb er of 
units to be packed, the type of container employed, and method of shipment. W o r k  requires the 
placing of items in shipping containers and m a y  involve one or m o r e  of the following: Kn o w l ­
edge of various items of stock in order to verify content; selection of appropriate type and size 
of container; inserting enclosures in container; using excelsior or other material to prevent 
breakage or damage; closing and sealing container; and applying labels or entering identifying 
data on container. Packers w h o  also m a k e  wooden boxes or crates are excluded.

S H I P P I N G  A N D  R E C E I V I N G  C L E R K

Prepares merchandise for shipment, or receives and is responsible for incoming ship­
ments of merchandise or other materials. Shipping work involves: A  knowledge of shipping
procedures, practices, routes, available me an s of transportation, and rate; and preparing rec­
ords of the goods shipped, making up bills of lading, posting weight and shipping charges, and 
keeping a file of shipping records. M a y  direct or assist in preparing the merchandise for ship­
ment. Receiving wo rk involves: Verifying or directing others in verifying the correctness of
shipments against bills of lading, invoices, or other records; checking for shortages and rejecting 
dama ge d goods; routing merchandise or materials to proper departments; and maintaining neces­
sary records and files.

For wage study purposes, workers are classified as follows:

Receiving clerk 
Shipping clerk
Shipping and receiving clerk

T R U C K D R I V E R

Drives a truck within a city or industrial area to transport materials, merchandise, 
equipment, or m e n  between various types of establishments such as: Manufacturing plants, freight
depots, warehouses, wholesale and retail establishments, or between retail establishments and 
customers* houses or places of business. M a y  also load or unload truck with or without helpers, 
m a k e  minor mechanical repairs, and keep truck in good working order. Dr iver - salesmen and 
over-the-road drivers are excluded.

For wage study purposes, truckdrivers are classified by size and type of equipment, 
as follows: (Tractor-trailer should be rated on the basis of trailer capacity.)

Truckdriver (combination of sizes listed separately) 
Truckdriver, light (under 1V2 tons)
Truckdriver, m e d i u m  (IV2 to and including 4 tons) 
Truckdriver, heavy (over 4 tons, trailer type) 
Truckdriver, heavy (over 4 tons, other than trailer type)

T R U C K E R ,  P O W E R

Operates a manually controlled gasoline- or electric-powered truck or tractor to 
transport goods and materials of all kinds about a warehouse, manufacturing plant, or other 
establishment.

For wage study purposes, workers are classified by type of truck, as follows:

Trucker, power (forklift)
Trucker, power (other than forklift)
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A v a ila b le  On R e q u e s t-----

T h e  t e n t h  a n n u a l  r e p o r t  o n  s a l a r i e s  f o r  a c c o u n t a n t s ,  a u d i t o r s ,  a t ­

t o r n e y s ,  c h e m i s t s ,  e n g i n e e r s ,  e n g i n e e r i n g  t e c h n i c i a n s ,  d r a f t s m e n ,  

t r a c e r s ,  j o b  a n a l y s t s ,  d i r e c t o r s  o f  p e r s o n n e l ,  b u y e r s ,  a n d  c l e r i c a l  

e m p l o y e e s .

O r d e r  a s  B L S  B u l l e t i n  1 6 5 4 ,  N a t i o n a l  S u r v e y  o f  P r o f e s s i o n a l ,  A d ­

m i n i s t r a t i v e ,  T e c h n i c a l ,  a n d  C l e r i c a l  P a y ,  J u n e  1 9 6 9 - S e v e n t y - f i v e  

c e n t s  a  c o p y .
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Area Wage Surveys

A l i s t  of the l a t e s t  a v a i la b le  b u l le t in s  i s  p r e s e n t e d  below. A d i r e c t o r y  of a r e a  w age  s tu d ie s  including m o r e  l im i te d  s tu d ie s  conducted  at  the 
r e q u e s t  of the W age and Hour and P u b l ic  C o n t ra c t s  D iv is io n s  of the D ep ar tm e n t  of  L a b o r  i s  a v a i la b le  on re q u e s t .  B u l le t in s  m a y  be p u r c h a s e d  f ro m  
the Su p er in ten d en t  of D o c u m e n ts ,  U .S .  G o v ern m e n t  P r in t in g  O f f ice ,  W ashington, D .C . ,  20402, o r  f r o m  any of the B L S  re g io n a l  s a l e s  o f f ic e s  shown on 
the in s id e  fron t  c o v e r .

B u l le t in  n um ber
A r e a  and p r ic e

A kro n,  Ohio, Ju l y  1969 1------------------- ------------------------  1625-89 ,  35 cen ts
Albany—Sch en ectady—T r o y ,  N .Y . ,  M a r .  1969 1-------------  1625-56 ,  35 cen ts
A lbu qu erqu e ,  N. M ex. , A p r .  1969----------------------------- 1625-67 ,  30 cents
Allentown—B eth leh em —E a s to n ,  P a . —N . J . ,  M ay  1969-----  1625-86 ,  30 c e n ts
A t lan ta ,  G a . , M ay  1969 ---------------------------------------------  1 6 2 5 -7 7 ,  35 cents
B a l t i m o r e ,  M d . , Aug. 1969______________________________ 1660-1 1, 35 cen ts
B e a u m o n t—P o r t  Arthur—O r a n g e ,  T e x . ,  M ay  1969 1____  1625-75 ,  35 cen ts
B in gh am ton ,  N .Y . ,  J u l y  1969-------------------------------------  1660-5 ,  30 c en ts
B i r m in g h a m ,  A la . ,  A p r .  1969 1----------------------------------  1 6 25-65 ,  35 cents
B o i s e  C ity ,  Idaho, Nov. 1 9 6 9 ____________________________  1 6 6 0 -3 4 ,  25 cents
B o s to n ,  M a s s . ,  Aug. 1969______________________________  1660-16 ,  45 c en ts
B u f fa lo ,  N .Y . ,  Oct. 1969--------------------------------------------  1660-29 ,  45 cents
B u r l in g to n ,  V t. ,  M a r .  1969 1 ____________________________  1625 -5 4 ,  35 cents
Canton, Ohio, M ay  1 9 6 9 _________________________________  1625 -7 3 ,  30 cents
C h a r le s to n ,  W. V a . , A p r .  1969 ----------------------------------  1625 -7 1 ,  30 cen ts
C h ar lo t te ,  N .C . ,  M a r .  1969_____________________________  1625 -6 1 ,  30 cents
C h attano oga ,  Tenn.—G a . , Sept .  1969---------------------------  1660-9 ,  30 c en ts
C h icago ,  111., A pr.  1969 1 _______________________________  1625-82 ,  65 cen ts
C incinnati ,  Ohio—K y.—Ind ., M a r .  1969 1 ________________  1625-63 ,  45 cents
C le v e lan d ,  Ohio, Sept .  1969--------------------------------------  1660-22 ,  40 c en ts
C o lu m b u s ,  Ohio, Oct.  1969---------------------------------------- 1660-27 ,  30 c e n ts
D a l l a s ,  T e x . ,  Oct. 1969_________________________________  1660-23 ,  35 c en ts
D aven port—R ock  I s lan d —M oline ,  Iowa—111.,

Oct. 1969 1_______________________________________________  1660-20 ,  35 cents
Dayton, Ohio, D ec .  1 9 6 9 _________________________________  1 6 60-37 ,  30 cents
D en v er ,  C o lo . ,  D ec .  1969 1 _____________________________  1 6 6 0 -4 1 ,  40 cents
D es  M o in e s ,  Iowa, M a r .  1969___________________________  1625-62 ,  30 cen ts
D etro it ,  M ich . ,  J a n .  1969 1 _____________________________  1625 -5 8 ,  50 cents
F o r t  Worth, T e x . ,  Oct. 1969____________________________  1660-18 ,  30 c en ts
G r e e n  B a y ,  W i s . , J u l y  1 9 6 9 _____________________________ 1660-8 ,  30 c en ts
G r e e n v i l le ,  S .C . ,  M ay  1969 1-------------------------------------  1625-70 ,  35 cents
Houston ,  T e x . ,  M ay  1969 1----------------------------------------- 1625-83 ,  45 cents
In d ian a p o l i s ,  Ind.,  Oct. 1969-------------------------------------  1660-25 ,  30 cen ts
J a c k s o n ,  M i s s . ,  J a n .  1 9 7 0 ------- ----------- --------------------  1 6 60-39 ,  30 cents
J a c k s o n v i l l e ,  F l a . ,  D ec .  1 9 6 9 __________________________  1 6 60-35 ,  30 cents
K a n s a s  C ity ,  Mo.—K a n s ., Sept.  1969--------------------------  1660-10 ,  35 c en ts
L a w r e n c e —H a v e rh i l l ,  M a s s . —N .H .,  Ju n e  1969 —----------  1625-79 ,  30 cen ts
L i t t le  R ock—N orth  L i t t le  R ock ,  A r k . ,  J u l y  1969---------  1660-2 ,  30 c en ts
L o s  A n g e le s—Long B e a c h  and A n aheim —Santa  A n a -

G a rd e n  G r o v e ,  C a l i f . ,  M a r .  1969 1 --------------------------  1625-78 ,  50 cents
L o u i s v i l le ,  K y .—Ind.,  Nov. 1969 1 -_______ -______________  1660-28 ,  40 cents
L u bbo ck ,  T e x . ,  M a r .  1 9 6 9 ______________________________  1625-53 ,  30 cents
M a n c h e s te r ,  N .H .,  J u l y  1969____________________________ 1660-3 ,  30 cen ts
M e m p h is ,  T e n n . - A r k . ,  Nov. 1969 1_____________________  1660-31 ,  40 cents
M ia m i ,  F l a . ,  Nov. 1 9 6 9 _________________________________  1660-32 ,  30 cents
M idland and O d e s s a ,  T e x . ,  M a r .  1969------------------------  1625-49 ,  25 cents
M ilw au k ee ,  W is . ,  A pr.  1969_____________________________ 1625-66 ,  35 cents
M in n e ap o l is—St. P a u l ,  M inn.,  J a n .  1969________________  1625 -4 7 ,  35 cen ts

B u l le t in  nu m b er
A r e a  and p r ic e

M u sk egon —M u sk e go n  H e igh ts ,  M ich . ,  M ay 1 9 6 9 _______  1625-80 ,  30 cents
N e w a rk  and J e r s e y  C ity ,  N . J . ,  J a n .  1969______________  1625-46 ,  40 cents
New Haven,  Conn.,  J a n .  1970 1 _________________________  1660 -4 0 ,  35 c en ts
New O r le a n s ,  L a . ,  J a n .  1 9 7 0 ___________________________  1660 -4 2 ,  30 cents
New Y o rk ,  N .Y . ,  Apr.  1969_____________________________  1625-88 ,  60 cen ts
N o r fo lk—P o r t sm o u th  and N ew port  News—

Ham pton,  V a . ,  Ju n e  1968______________________________  1575-85 ,  30 cen ts
O k lah o m a C ity ,  O k la . ,  Ju l y  1969 1______________________  1660-17 ,  35 cen ts
O m ah a ,  N e b r .- Io w a ,  Sept .  1969--------------------------------- 1660-12 ,  30 cen ts
P a te r so rr -C l i f to n —P a s s a i c ,  N . J . ,  M ay  1969----------------  1625-87 ,  35 cen ts
P h i la d e lp h ia ,  P a . - N . J . ,  Nov. 1968______________________  1625-48 ,  50 cents
P h o en ix ,  A r i z . ,  M a r .  1969______________________________  1625-60 ,  30 cents
P i t t s b u r g h ,  P a . ,  J a n .  1969______________________________  1625-59 ,  35 cen ts
P o r t la n d ,  M a in e ,  Nov. 1969 1------------------------------------  1660-26 ,  35 cents
P o r t la n d ,  O r e g .—W ash . ,  M ay  1969______________________  1625-76 ,  30 cen ts
P r o v id e n c e —P a w tu c k et—W arw ick, R .I .—M a s s . ,

M ay  1969 1 ______________________________________________  1625-74 ,  35 cents
R a le igh ,  N .C . ,  Aug. 1969________________________________  1660-6 ,  30 cen ts
R ichm ond, V a . ,  M a r .  1969______________________________  1625-69 ,  30 cen ts
R o c h e s t e r ,  N .Y . (o ff ice  o ccu pa t io n s  only),

J u l y  1969----------------------------------------------------------------  1660-4 ,  30 c en ts
R o c k fo rd ,  111., M ay  1969 ________________________________  1625-72 ,  30 cents
St. L o u i s ,  Mo.—111., M ar .  1969 1________________________  1625-64 ,  50 cents
S a l t  L a k e  C ity ,  Utah, Nov. 1969 1______________________  1660-30 ,  35 cents
San  Antonio, T e x . ,  Ju n e  1969 1 _________________________  1625-85 ,  35 cen ts
San  B e r n a r d in o —R iv e r  s ide—O n tar io ,  C a l i f . ,

D ec .  1969________________________________________________  1660 -4 3 ,  30 cents
San  D iego ,  C a l i f . ,  Nov. 1969 1 __________________________  1660-36 ,  35 cents
San  F r a n c i s c o —O akland,  C a l i f . ,  Oct. 1969 1 ___________  1660-33 ,  50 cents
San  J o s e ,  C a l i f . ,  Sept .  1969 1___________________________  1660-24 ,  35 cents
S avan n ah ,  G a . ,  M ay  1969-------------------------------------------  1625-68 ,  30 cents
Scra n to n ,  P a . ,  J u l y  1969-------------------------------------------  1660-15 ,  30 cen ts
S e a t t le —E v e r e t t ,  W ash . ,  Nov. 1968 1 ___________________  1625-43 ,  35 cents
S io u x  F a l l s ,  S.  D ak .,  Sept .  1969________________________ 1660-14 ,  25 cents
South Bend,  Ind.,  M a r .  1969_____________________________ 1625-55 ,  30 cents
Spo kane ,  W ash . ,  Ju n e  1 9 6 9 ---------------------------------------  1625-81 ,  30 cents
S y r a c u s e ,  N .Y . ,  J u l y  1969_________ ____________________  1660-13 ,  30 cents
T a m p a—St. P e t e r s b u r g ,  F l a . ,  Aug. 1969 1______________ 1660-7 ,  35 cents
T o led o ,  Ohio—M ich . ,  F e b .  1969 1________________________ 1625-57 ,  35 cents
Tren to n ,  N . J . ,  Sept .  1969------------------------------------------ 1660-21 ,  30 cen ts
U tica—R o m e ,  N .Y . ,  J u l y  1969------------------------------------  1660- 1, 30 cen ts
W ashington,  D .C .—Md.—V a . , Sept.  1969 1_______________  1660-19 ,  50 cents
W ate rb u ry ,  Conn.,  M a r .  1969___________________________  1625-50 ,  30 cents
W ater loo ,  Iowa, Nov. 1 9 6 8 1_____________________________ 1625-31 ,  35 cents
W ichita,  K a n s . , Dec .  1 9 6 8 ______________________________  1625-41 ,  30 cents
W o r c e s t e r ,  M a s s . ,  May 1969___________________________  1625-84 ,  30 cents
Y o rk ,  P a . ,  F e b .  1969____________________________________  1625-52 ,  30 cents
Youngstown—W a rre n ,  Ohio, Nov. 1969 1 _______________  1660-38 ,  35 cents

Data on establishment practices and supplementary wage provisions are also presented.
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