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P reface

T h e  B u r e a u  o f  L a b o r  S t a t i s t i c s  p r o g r a m  o f  a n n u a l  

o c c u p a t i o n a l  w a g e  s u r v e y s  i n  m e t r o p o l i t a n  a r e a s  i s  d e 

s i g n e d  t o  p r o v i d e  d a t a  o n  o c c u p a t i o n a l  e a r n i n g s ,  a n d  e s t a b 

l i s h m e n t  p r a c t i c e s  a n d  s u p p l e m e n t a r y  w a g e  p r o v i s i o n s .  I t  

y i e l d s  d e t a i l e d  d a t a  b y  s e l e c t e d  i n d u s t r y  d i v i s i o n  f o r  e a c h  

o f  t h e  a r e a s  s t u d i e d ,  f o r  g e o g r a p h i c  r e g i o n s ,  a n d  f o r  t h e  

U n i t e d  S t a t e s .  A  m a j o r  c o n s i d e r a t i o n  i n  t h e  p r o g r a m  i s  

t h e  n e e d  f o r  g r e a t e r  i n s i g h t  i n t o  ( 1 )  t h e  m o v e m e n t  o f  w a g e s  

b y  o c c u p a t i o n a l  c a t e g o r y  a n d  s k i l l  l e v e l ,  a n d  ( 2 )  t h e  s t r u c 

t u r e  a n d  l e v e l  o f  w a g e s  a m o n g  a r e a s  a n d  i n d u s t r y  d i v i s i o n s .

A t  t h e  e n d  o f  e a c h  s u r v e y ,  a n  i n d i v i d u a l  a r e a  b u l 

l e t i n  p r e s e n t s  s u r v e y  r e s u l t s  f o r  e a c h  a r e a  s t u d i e d .  A f t e r  

c o m p l e t i o n  o f  a l l  o f  t h e  i n d i v i d u a l  a r e a  b u l l e t i n s  f o r  a  r o u n d  

o f  s u r v e y s ,  t w o  s u m m a r y  b u l l e t i n s  a r e  i s s u e d .  T h e  f i r s t  

b r i n g s  d a t a  f o r  e a c h  o f  t h e  m e t r o p o l i t a n  a r e a s  s t u d i e d  i n t o  

o n e  b u l l e t i n .  T h e  s e c o n d  p r e s e n t s  i n f o r m a t i o n  w h i c h  h a s  

b e e n  p r o j e c t e d  f r o m  i n d i v i d u a l  m e t r o p o l i t a n  a r e a  d a t a  t o  

r e l a t e  t o  g e o g r a p h i c  r e g i o n s  a n d  t h e  U n i t e d  S t a t e s .

N i n e t y  a r e a s  c u r r e n t l y  a r e  i n c l u d e d  i n  t h e  p r o 

g r a m .  I n  e a c h  a r e a ,  i n f o r m a t i o n  o n  o c c u p a t i o n a l  e a r n i n g s  

i s  c o l l e c t e d  a n n u a l l y  a n d  o n  e s t a b l i s h m e n t  p r a c t i c e s  a n d  

s u p p l e m e n t a r y  w a g e  p r o v i s i o n s  b i e n n i a l l y .

T h i s  b u l l e t i n  p r e s e n t s  r e s u l t s  o f  t h e  s u r v e y  i n  

M a n c h e s t e r ,  N . H . ,  i n  J u l y  1 9 6 9 .  T h e  S t a n d a r d  M e t r o p o l i t a n  

S t a t i s t i c a l  A r e a ,  a s  d e f i n e d  b y  t h e  B u r e a u  o f  t h e  B u d g e t  

t h r o u g h  J a n u a r y  1 9 6 8 ,  c o n s i s t s  o f  t h e  c i t y  o f  M a n c h e s t e r ;  

t h e  t o w n s  o f  B e d f o r d  a n d  G o f f s t o w n  i n  H i l l s b o r o u g h  C o u n t y ;  

a n d  H o o k s e t t  i n  M e r r i m a c k  C o u n t y .  T h i s  s t u d y  w a s  c o n 

d u c t e d  b y  t h e  B u r e a u ' s  r e g i o n a l  o f f i c e  i n  B o s t o n ,  M a s s . ,  

u n d e r  t h e  g e n e r a l  d i r e c t i o n  o f  P a u l  V .  M u l k e r n ,  A s s i s t a n t  

R e g i o n a l  D i r e c t o r  f o r  O p e r a t i o n s .

C ontents
P a g e

I n t r o d u c t i o n _________________________________________________________________________________________________________________________________  1

W a g e  t r e n d s  f o r  s e l e c t e d  o c c u p a t i o n a l  g r o u p s ___________________________________________________ ___ 3

T a b l e s :

1 .  E s t a b l i s h m e n t s  a n d  w o r k e r s  w i t h i n  s c o p e  o f  s u r v e y  a n d

n u m b e r  s t u d i e d _______________________________________________________________________________________________________  2

2 .  I n d e x e s  o f  s t a n d a r d  w e e k l y  s a l a r i e s  a n d  s t r a i g h t - t i m e

h o u r l y  e a r n i n g s  f o r  s e l e c t e d  o c c u p a t i o n a l  g r o u p s ,  a n d

p e r c e n t s  o f  i n c r e a s e  f o r  s e l e c t e d  p e r i o d s _____________________________________________  4

A .  O c c u p a t i o n a l  e a r n i n g s :

A - 1 .  O f f i c e  o c c u p a t i o n s — m e n  a n d  w o m e n ___ ______________________________________________ 5

A - 2 .  P r o f e s s i o n a l  a n d  t e c h n i c a l  o c c u p a t i o n s — m e n ______________________________ 6

A - 3 .  O f f i c e ,  p r o f e s s i o n a l ,  a n d  t e c h n i c a l  o c c u p a t i o n s —

m e n  a n d  w o m e n  c o m b i n e d __________________________________________________________________ 7

A - 4 .  M a i n t e n a n c e  a n d  p o w e r p l a n t  o c c u p a t i o n s _____________________________________  8

A - 5 .  C u s t o d i a l  a n d  m a t e r i a l  m o v e m e n t  o c c u p a t i o n s ________________________  9

A p p e n d i x .  O c c u p a t i o n a l  d e s c r i p t i o n s ________________________________________________________________________  1 1

N O T E :  S i m i l a r  t a b u l a t i o n s  a r e  a v a i l a b l e  f o r  o t h e r

a r e a s .  ( S e e  i n s i d e  b a c k  c o v e r . )

U n i o n  s c a l e s ,  i n d i c a t i v e  o f  p r e v a i l i n g  p a y  l e v e l s  i n  

t h e  M a n c h e s t e r  a r e a ,  a r e  a l s o  a v a i l a b l e  f o r  s e v e n  s e l e c t e d  

b u i l d i n g  t r a d e s .
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Area Wage Survey----

The Manchester, N.H., Metropolitan Area

Introduction

T h i s  a r e a  i s  1  o f  9 0  i n  w h i c h  t h e  U . S .  D e p a r t m e n t  o f  L a b o r ' s  

B u r e a u  o f  L a b o r  S t a t i s t i c s  c o n d u c t s  s u r v e y s  o f  o c c u p a t i o n a l  e a r n i n g s  

a n d  r e l a t e d  b e n e f i t s  o n  a n  a r e a w i d e  b a s i s . 1

T h i s  b u l l e t i n  p r e s e n t s  c u r r e n t  o c c u p a t i o n a l  e m p l o y m e n t  a n d  

e a r n i n g s  i n f o r m a t i o n  o b t a i n e d  l a r g e l y  b y  m a i l  f r o m  t h e  e s t a b l i s h m e n t s  

v i s i t e d  b y  B u r e a u  f i e l d  e c o n o m i s t s  i n  t h e  l a s t  p r e v i o u s  s u r v e y  f o r  

o c c u p a t i o n s  r e p o r t e d  i n  t h a t  e a r l i e r  s t u d y .  P e r s o n a l  v i s i t s  w e r e  m a d e  

t o  n o n r e s p o n d e n t s  a n d  t o  t h o s e  r e s p o n d e n t s  r e p o r t i n g  u n u s u a l  c h a n g e s  

s i n c e  t h e  p r e v i o u s  s u r v e y .

I n  e a c h  a r e a ,  d a t a  a r e  o b t a i n e d  f r o m  r e p r e s e n t a t i v e  e s t a b 

l i s h m e n t s  w i t h i n  s i x  b r o a d  i n d u s t r y  d i v i s i o n s :  M a n u f a c t u r i n g ;  t r a n s 

p o r t a t i o n ,  c o m m u n i c a t i o n ,  a n d  o t h e r  p u b l i c  u t i l i t i e s ;  w h o l e s a l e  t r a d e ;  

r e t a i l  t r a d e ;  f i n a n c e ,  i n s u r a n c e ,  a n d  r e a l  e s t a t e ;  a n d  s e r v i c e s .  M a j o r  

i n d u s t r y  g r o u p s  e x c l u d e d  f r o m  t h e s e  s t u d i e s  a r e  g o v e r n m e n t  o p e r a 

t i o n s  a n d  t h e  c o n s t r u c t i o n  a n d  e x t r a c t i v e  i n d u s t r i e s .  E s t a b l i s h m e n t s  

h a v i n g  f e w e r  t h a n  a  p r e s c r i b e d  n u m b e r  o f  w o r k e r s  a r e  o m i t t e d  b e c a u s e  

t h e y  t e n d  t o  f u r n i s h  i n s u f f i c i e n t  e m p l o y m e n t  i n  t h e  o c c u p a t i o n s  s t u d i e d  

t o  w a r r a n t  i n c l u s i o n .  S e p a r a t e  t a b u l a t i o n s  a r e  p r o v i d e d  f o r  e a c h  o f  

t h e  b r o a d  i n d u s t r y  d i v i s i o n s  w h i c h  m e e t  p u b l i c a t i o n  c r i t e r i a .

T h e s e  s u r v e y s  a r e  c o n d u c t e d  o n  a  s a m p l e  b a s i s  b e c a u s e  o f  

t h e  u n n e c e s s a r y  c o s t  i n v o l v e d  i n  s u r v e y i n g  a l l  e s t a b l i s h m e n t s .  T o  

o b t a i n  o p t i m u m  a c c u r a c y  a t  m i n i m u m  c o s t ,  a  g r e a t e r  p r o p o r t i o n  o f  

l a r g e  t h a n  o f  s m a l l  e s t a b l i s h m e n t s  i s  s t u d i e d .  I n  c o m b i n i n g  t h e  d a t a ,  

h o w e v e r ,  a l l  e s t a b l i s h m e n t s  a r e  g i v e n  t h e i r  a p p r o p r i a t e  w e i g h t .  E s 

t i m a t e s  b a s e d  o n  t h e  e s t a b l i s h m e n t s  s t u d i e d  a r e  p r e s e n t e d ,  t h e r e f o r e ,  

a s  r e l a t i n g  t o  a l l  e s t a b l i s h m e n t s  i n  t h e  i n d u s t r y  g r o u p i n g  a n d  a r e a ,  

e x c e p t  f o r  t h o s e  b e l o w  t h e  m i n i m u m  s i z e  s t u d i e d .

O c c u p a t i o n s  a n d  E a r n i n g s

T h e  o c c u p a t i o n s  s e l e c t e d  f o r  s t u d y  a r e  c o m m o n  t o  a  v a r i e t y  

o f  m a n u f a c t u r i n g  a n d  n o n m a n u f a c t u r i n g  i n d u s t r i e s ,  a n d  a r e  o f  t h e  f o l 

l o w i n g  t y p e s :  ( 1 )  O f f i c e  c l e r i c a l ;  ( 2 )  p r o f e s s i o n a l  a n d  t e c h n i c a l ;  ( 3 )

m a i n t e n a n c e  a n d  p o w e r p l a n t ;  a n d  ( 4 )  c u s t o d i a l  a n d  m a t e r i a l  m o v e m e n t .  

O c c u p a t i o n a l  c l a s s i f i c a t i o n  i s  b a s e d  o n  a  u n i f o r m  s e t  o f  j o b  d e s c r i p 

t i o n s  d e s i g n e d  t o  t a k e  a c c o u n t  o f  i n t e r e s t a b l i s h m e n t  v a r i a t i o n  i n  d u t i e s  

w i t h i n  t h e  s a m e  j o b .  T h e  o c c u p a t i o n s  s e l e c t e d  f o r  s t u d y  a r e  l i s t e d  

a n d  d e s c r i b e d  i n  t h e  a p p e n d i x .  T h e  e a r n i n g s  d a t a  f o l l o w i n g  t h e  j o b  

t i t l e s  a r e  f o r  a l l  i n d u s t r i e s  c o m b i n e d .  E a r n i n g s  d a t a  f o r  s o m e  o f  t h e  

o c c u p a t i o n s  l i s t e d  a n d  d e s c r i b e d ,  o r  f o r  s o m e  i n d u s t r y  d i v i s i o n s  w i t h i n  

o c c u p a t i o n s ,  a r e  n o t  p r e s e n t e d  i n  t h e  A - s e r i e s  t a b l e s  b e c a u s e  e i t h e r  

( 1 )  e m p l o y m e n t  i n  t h e  o c c u p a t i o n  i s  t o o  s m a l l  t o  p r o v i d e  e n o u g h  d a t a

1 Included in  the 90 areas are four studies conducted  under co n trac t w ith  the New York S tate  
D epartm en t o f Labor. These areas are B ingham ton (New York portion  only); R ochester (o ffice  occu 
pations only); Syracuse; and U tic a —Rom e. In add ition , the Bureau conducts m ore lim ite d  a rea  studies 
in  78 areas a t the request of the Wage and H our and Public C ontracts D ivisions of the U .S . D e
partm en t of Labor.

t o  m e r i t  p r e s e n t a t i o n ,  o r  ( 2 )  t h e r e  i s  p o s s i b i l i t y  o f  d i s c l o s u r e  o f  

i n d i v i d u a l  e s t a b l i s h m e n t  d a t a .

O c c u p a t i o n a l  e m p l o y m e n t  a n d  e a r n i n g s  d a t a  a r e  s h o w n  f o r  

f u l l - t i m e  w o r k e r s ,  i . e . ,  t h o s e  h i r e d  t o  w o r k  a  r e g u l a r  w e e k l y  s c h e d u l e  

i n  t h e  g i v e n  o c c u p a t i o n a l  c l a s s i f i c a t i o n .  E a r n i n g s  d a t a  e x c l u d e  p r e 

m i u m  p a y  f o r  o v e r t i m e  a n d  f o r  w o r k  o n  w e e k e n d s ,  h o l i d a y s ,  a n d  l a t e  

s h i f t s .  N o n p r o d u c t i o n  b o n u s e s  a r e  e x c l u d e d ,  b u t  c o s t - o f - l i v i n g  a l l o w 

a n c e s  a n d  i n c e n t i v e  e a r n i n g s  a r e  i n c l u d e d .  W h e r e  w e e k l y  h o u r s  a r e  

r e p o r t e d ,  a s  f o r  o f f i c e  c l e r i c a l  o c c u p a t i o n s ,  r e f e r e n c e  i s  t o  t h e  s t a n d 

a r d  w o r k w e e k  ( r o u n d e d  t o  t h e  n e a r e s t  h a l f  h o u r )  f o r  w h i c h  e m p l o y e e s  

r e c e i v e  t h e i r  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  ( e x c l u s i v e  o f  p a y  f o r  

o v e r t i m e  a t  r e g u l a r  a n d / o r  p r e m i u m  r a t e s ) .  A v e r a g e  w e e k l y  e a r n i n g s  

f o r  t h e s e  o c c u p a t i o n s  h a v e  b e e n  r o u n d e d  t o  t h e  n e a r e s t  h a l f  d o l l a r .

T h e  a v e r a g e s  p r e s e n t e d  r e f l e c t  c o m p o s i t e ,  a r e a w i d e  e s t i 

m a t e s .  I n d u s t r i e s  a n d  e s t a b l i s h m e n t s  d i f f e r  i n  p a y  l e v e l  a n d  j o b  

s t a f f i n g  a n d ,  t h u s ,  c o n t r i b u t e  d i f f e r e n t l y  t o  t h e  e s t i m a t e s  f o r  e a c h  j o b .  

T h e  p a y  r e l a t i o n s h i p  o b t a i n a b l e  f r o m  t h e  a v e r a g e s  m a y  f a i l  t o  r e f l e c t  

a c c u r a t e l y  t h e  w a g e  s p r e a d  o r  d i f f e r e n t i a l  m a i n t a i n e d  a m o n g  j o b s  i n  

i n d i v i d u a l  e s t a b l i s h m e n t s .  S i m i l a r l y ,  d i f f e r e n c e s  i n  a v e r a g e  p a y  l e v e l s  

f o r  m e n  a n d  w o m e n  i n  a n y  o f  t h e  s e l e c t e d  o c c u p a t i o n s  s h o u l d  n o t  b e  

a s s u m e d  t o  r e f l e c t  d i f f e r e n c e s  i n  p a y  t r e a t m e n t  o f  t h e  s e x e s  w i t h i n  

i n d i v i d u a l  e s t a b l i s h m e n t s .  O t h e r  p o s s i b l e  f a c t o r s  w h i c h  m a y  c o n t r i b 

u t e  t o  d i f f e r e n c e s  i n  p a y  f o r  m e n  a n d  w o m e n  i n c l u d e :  D i f f e r e n c e s  i n

p r o g r e s s i o n  w i t h i n  e s t a b l i s h e d  r a t e  r a n g e s ,  s i n c e  o n l y  t h e  a c t u a l  r a t e s  

p a i d  i n c u m b e n t s  a r e  c o l l e c t e d ;  a n d  d i f f e r e n c e s  i n  s p e c i f i c  d u t i e s  p e r 

f o r m e d ,  a l t h o u g h  t h e  w o r k e r s  a r e  c l a s s i f i e d  a p p r o p r i a t e l y  w i t h i n  t h e  

s a m e  s u r v e y  j o b  d e s c r i p t i o n .  J o b  d e s c r i p t i o n s  u s e d  i n  c l a s s i f y i n g  e m 

p l o y e e s  i n  t h e s e  s u r v e y s  a r e  u s u a l l y  m o r e  g e n e r a l i z e d  t h a n  t h o s e  u s e d  

i n  i n d i v i d u a l  e s t a b l i s h m e n t s  a n d  a l l o w  f o r  m i n o r  d i f f e r e n c e s  a m o n g  

e s t a b l i s h m e n t s  i n  t h e  s p e c i f i c  d u t i e s  p e r f o r m e d .

O c c u p a t i o n a l  e m p l o y m e n t  e s t i m a t e s  r e p r e s e n t  t h e  t o t a l  i n  a l l  

e s t a b l i s h m e n t s  w i t h i n  t h e  s c o p e  o f  t h e  s t u d y  a n d  n o t  t h e  n u m b e r  a c t u 

a l l y  s u r v e y e d .  B e c a u s e  o f  d i f f e r e n c e s  i n  o c c u p a t i o n a l  s t r u c t u r e  a m o n g  

e s t a b l i s h m e n t s ,  t h e  e s t i m a t e s  o f  o c c u p a t i o n a l  e m p l o y m e n t  o b t a i n e d  f r o m  

t h e  s a m p l e  o f  e s t a b l i s h m e n t s  s t u d i e d  s e r v e  o n l y  t o  i n d i c a t e  t h e  r e l a t i v e  

i m p o r t a n c e  o f  t h e  j o b s  s t u d i e d .  T h e s e  d i f f e r e n c e s  i n  o c c u p a t i o n a l  

s t r u c t u r e  d o  n o t  a f f e c t  m a t e r i a l l y  t h e  a c c u r a c y  o f  t h e  e a r n i n g s  d a t a .

E s t a b l i s h m e n t  P r a c t i c e s  a n d  S u p p l e m e n t a r y  W a g e  P r o v i s i o n s

T a b u l a t i o n s  o n  s e l e c t e d  e s t a b l i s h m e n t  p r a c t i c e s  a n d  s u p p l e 

m e n t a r y  w a g e  p r o v i s i o n s  ( B - s e r i e s  t a b l e s )  a r e  n o t  p r e s e n t e d  i n  t h i s  

b u l l e t i n .  I n f o r m a t i o n  f o r  t h e s e  t a b u l a t i o n s  i s  c o l l e c t e d  b i e n n i a l l y .  

T h e s e  t a b u l a t i o n s  o n  m i n i m u m  e n t r a n c e  s a l a r i e s  f o r  i n e x p e r i e n c e d  

w o m e n  o f f i c e  w o r k e r s ;  s h i f t  d i f f e r e n t i a l s ;  s c h e d u l e d  w e e k l y  h o u r s ;  p a i d  

h o l i d a y s ;  p a i d  v a c a t i o n s ;  a n d  h e a l t h ,  i n s u r a n c e ,  a n d  p e n s i o n  p l a n s  a r e  

p r e s e n t e d  ( i n  t h e  B - s e r i e s  t a b l e s )  i n  p r e v i o u s  b u l l e t i n s  f o r  t h i s  a r e a .
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T a b le  1. E s t a b l is h m e n ts  and W o r k e r s  W ith in  S c o p e  o f S u r v e y  and N u m b er  S tu d ied  in  M a n c h e s te r ,  N .H . ,1 
b y  M a jo r  In d u str y  D iv is io n ,  J u ly  1969

In d u stry  d iv is io n

M in im u m  
em p lo y m e n t  
in  e s t a b l i s h 

m en ts  in  sc o p e  
o f  stu d y

N u m b er  o f  e s ta b l is h m e n ts W o rk ers  in  e s ta b l is h m e n ts

W ithin  s c o p e  
o f  stu d y  * S tu d ied

W ith in  s c o p e  o f  s tu d y 4

S tu d ied
N u m b er P e r c e n t

A ll  d iv is io n s 130 65 2 3 ,4 7 5 100 1 5 ,8 7 7

M a n u fa c tu r in g 50 62 29 1 5 ,4 3 1 66 1 0 ,2 6 4
N o n m a n u fa c tu r in g __________________________________ - 68 36 8 , 044 34 5 ,6 1 3

T r a n s p o r ta t io n , c o m m u n ic a tio n , and
o th er  p u b lic  u t i l i t i e s  5 50 10 8 2 , 170 9 1 ,8 9 4

W h o le sa le  tr a d e  6 50 9 5 1 ,0 6 3 4 569
R e t a il  tr a d e  6 __  _____ - 50 27 11 2 ,4 7 7 11 1 ,5 9 9
F in a n c e ,  in s u r a n c e ,  and r e a l  e s ta t e  6 ______ 50 11 5 1 ,4 2 1 6 896
S e r v ic e s  6 7 _ 50 11 7 913 4 655

1 T h e M a n c h e s te r  S ta n d a rd  M e tr o p o lita n  S t a t i s t ic a l  A r e a ,  a s  d e f in e d  b y  th e  B u r e a u  of th e  B u d g et th ro u g h  J a n u a r y  1 9 6 8 , c o n s is t s  o f  th e  c ity
o f M a n c h e s te r  and th e  to w n s  o f B e d fo r d  and G o ffs to w n  in  H il ls b o r o u g h  C ounty; and H o o k se tt  in  M e r r im a c k  C ou n ty . T h e " w o r k e r s  w ith in  s c o p e  of  
stu dy"  e s t im a t e s  sh o w n  in  t h is  ta b le  p r o v id e  a r e a s o n a b ly  a c c u r a te  d e s c r ip t io n  o f th e  s i z e  and c o m p o s it io n  o f th e  la b o r  f o r c e  in c lu d e d  in |t h e  s u r v e y .  
T h e e s t im a t e s  a r e  n ot in te n d ed , h o w e v e r ,  to  s e r v e  a s  a b a s i s  o f  c o m p a r is o n  w ith  o th e r  e m p lo y m e n t in d e x e s  fo r  th e  a r e a  to  m e a s u r e  e m p lo y m e n t
tr e n d s  o r  l e v e l s  s in c e  (1) p la n n in g  of w a g e  s u r v e y s  r e q u ir e s  th e  u s e  o f e s ta b l is h m e n t  d ata  c o m p ile d  c o n s id e r a b ly  in  a d v a n c e  of th e  p a y r o l l  p e r io d
s tu d ie d , and  (2) s m a l l  e s ta b l is h m e n t s  a r e  e x c lu d e d  f r o m  th e  s c o p e  of th e  s u r v e y .

2 T h e 1967 e d it io n  o f th e  S ta n d a rd  I n d u s tr ia l  C la s s i f ic a t io n  M an u al w a s  u s e d  in  c la s s i f y in g  e s ta b l is h m e n t s  b y  in d u s tr y  d iv is io n .
3 In c lu d e s  a l l  e s ta b l is h m e n t s  w ith  to ta l  e m p lo y m e n t at o r  a b o v e  th e  m in im u m  lim ita t io n .  A l l  o u t le ts  (w ith in  th e  a r e a )  of c o m p a n ie s  in  su c h  

in d u s tr ie s  a s  t r a d e ,  f in a n c e ,  a u to  r e p a ir  s e r v i c e ,  and m o tio n  p ic tu r e  t h e a te r s  a r e  c o n s id e r e d  a s  1 e s ta b l is h m e n t .
4 In c lu d e s  a l l  w o r k e r s  in  a l l  e s ta b l is h m e n t s  w ith  to ta l  e m p lo y m e n t (w ith in  th e  a r e a )  at o r  a b o v e  th e  m in im u m  l im ita t io n .
5 T a x ic a b s  and s e r v i c e s  in c id e n ta l  to  w a te r  t r a n sp o r ta t io n  w e r e  e x c lu d e d .
6 T h is  in d u s tr y  d iv is io n  i s  r e p r e s e n t e d  in  e s t im a t e s  fo r  " a ll  in d u s tr ie s "  and " n o n m a n u fa ctu rin g "  in  th e  S e r ie s  A  t a b le s .  S e p a r a te  p r e s e n ta t io n

of d ata  fo r  th is  d iv is io n  is  n ot m a d e  fo r  on e  o r  m o r e  o f th e  fo llo w in g  r e a s o n s :  (1) E m p lo y m e n t in  th e  d iv is io n  i s  to o  s m a l l  to  p r o v id e  en o u g h  data
to  m e r i t  s e p a r a te  s tu d y , (2) th e  s a m p le  w a s  n o t d e s ig n e d  in it ia l ly  to  p e r m it  s e p a r a te  p r e s e n ta t io n ,  (3) r e s p o n s e  w a s  in s u f f ic ie n t  o r  in a d eq u a te  to  
p e r m it  s e p a r a te  p r e s e n ta t io n ,  and (4) th e re ! i s  p o s s ib i l i t y  o f d i s c lo s u r e  o f  in d iv id u a l e s ta b l is h m e n t  d ata .

7 H o te ls  and  m o te l s ;  la u n d r ie s  and  o th e r  p e r s o n a l  s e r v i c e s ;  b u s in e s s  s e r v i c e s ;  a u to m o b ile  r e p a ir ,  r e n ta l ,  and p a rk in g ; m o tio n  p ic tu r e s ;  
n o n p ro fit  m e m b e r s h ip  o r g a n iz a t io n s  (e x c lu d in g  r e l ig io u s  and c h a r ita b le  o r g a n iz a t io n s );  and e n g in e e r in g  and a r c h it e c tu r a l  s e r v i c e s .

O v er  tw o - th ir d s  o f th e  w o r k e r s  w ith in  s c o p e  of th e  s u r v e y  in  th e  M a n c h e s te r  a r e a  
w e r e  e m p lo y e d  in  m a n u fa c tu r in g  f ir m s .  T h e fo llo w in g  p r e s e n ts  th e  m a jo r  in d u s tr y  gro u p s  
and s p e c if ic  in d u s tr ie s  a s  a p e r c e n t  o f a l l  m a n u fa ctu r in g :

In d u str y  g r o u p s  S p e c if ic  in d u s tr ie s

L e a th e r  and le a th e r  p r o d u c ts___ 32 F o o tw e a r ,  e x c e p t  r u b b e r _________ 31
T e x t i le  m il l  p r o d u c t s ____________ 24 K n ittin g  m i l l s _____________________ 10
E le c t r i c a l  eq u ip m en t and C o m m u n ica t io n  e q u ip m en t______ 7

s u p p l ie s _________________________ 20 E le c t r i c  t e s t  and  d is tr ib u t in g
F o o d  and k in d r e d  p r o d u c t s _____ 5 e q u ip m e n t______________________ 6

E le c tr o n ic  c o m p o n e n ts  and
a c c e s s o r i e s ______________________ 6

W eavin g  m i l l s ,  c o t t o n ______________5

T h is  in fo r m a tio n  i s  b a s e d  on  e s t im a t e s  of to ta l  e m p lo y m e n t d e r iv e d  f r o m  u n iv e r s e  
m a te r ia l s  c o m p ile d  p r io r  to  a c tu a l  s u r v e y .  P r o p o r t io n s  in  v a r io u s  in d u s tr y  d iv is io n s  m a y  
d iff e r  fr o m  p r o p o r t io n s  b a s e d  on  th e  r e s u l t s  of th e  s u r v e y  a s  sh o w n  in  ta b le  1 a b o v e .
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Wage Trends for Selected Occupational Groups

P r e s e n t e d  i n  t a b l e  2  a r e  i n d e x e s  a n d  p e r c e n t a g e s  o f  c h a n g e  

i n  a v e r a g e  s a l a r i e s  o f  o f f i c e  c l e r i c a l  w o r k e r s  a n d  i n d u s t r i a l  n u r s e s ,  

a n d  i n  a v e r a g e  e a r n i n g s  o f  s e l e c t e d  p l a n t  w o r k e r  g r o u p s .  T h e  i n d e x e s  

a r e  a  m e a s u r e  o f  w a g e s  a t  a  g i v e n  t i m e ,  e x p r e s s e d  a s  a  p e r c e n t  o f  

w a g e s  d u r i n g  t h e  b a s e  p e r i o d  ( d a t e  o f  t h e  a r e a  s u r v e y  c o n d u c t e d  

b e t w e e n  J u l y  I 9 6 0  a n d  J u n e  1 9 6 1 ) .  S u b t r a c t i n g  1 0 0  f r o m  t h e  i n d e x  

y i e l d s  t h e  p e r c e n t a g e  c h a n g e  i n  w a g e s  f r o m  t h e  b a s e  p e r i o d  t o  t h e  

d a t e  o f  t h e  i n d e x .  T h e  p e r c e n t a g e s  o f  c h a n g e  o r  i n c r e a s e  r e l a t e  t o  

w a g e  c h a n g e s  b e t w e e n  t h e  i n d i c a t e d  d a t e s .  T h e s e  e s t i m a t e s  a r e  

m e a s u r e s  o f  c h a n g e  i n  a v e r a g e s  f o r  t h e  a r e a ;  t h e y  a r e  n o t  i n t e n d e d  

t o  m e a s u r e  a v e r a g e  p a y  c h a n g e s  i n  t h e  e s t a b l i s h m e n t s  i n  t h e  a r e a .

M e t h o d  o f  C o m p u t i n g

E a c h  o f  t h e  s e l e c t e d  k e y  o c c u p a t i o n s  w i t h i n  a n  o c c u p a t i o n a l  

g r o u p  w a s  a s s i g n e d  a  w e i g h t  b a s e d  o n  i t s  p r o p o r t i o n a t e  e m p l o y m e n t  

i n  t h e  o c c u p a t i o n a l  g r o u p .  T h e s e  c o n s t a n t  w e i g h t s  r e f l e c t  b a s e  y e a r  

e m p l o y m e n t s  w h e r e v e r  p o s s i b l e .  T h e  ^ a v e r a g e  ( m e a n )  e a r n i n g s  f o r  

e a c h  o c c u p a t i o n  w ^ r e  m u l t i p l i e d  b y  t h e  o c c u p a t i o n a l  w e i g h t ,  a n d  t h e  

p r o d u c t s  f o r  a l l  o c c u p a t i o n s  i n  t h e  g r o u p  w e r e  t o t a l e d .  T h e  a g g r e g a t e s  

f o r  2  c o n s e c u t i v e  y e a r s  w e r e  r e l a t e d  b y  d i v i d i n g  t h e  a g g r e g a t e  f o r  

t h e  l a t e r  y e a r  b y  t h e  a g g r e g a t e  f o r  t h e  e a r l i e r  y e a r .  T h e  r e s u l t a n t  

r e l a t i v e ,  l e s s  1 0 0  p e r c e n t ,  s h o w s  t h e  p e r c e n t a g e  c h a n g e .  .  T h e  i n d e x  

i s  t h e  p r o d u c t  o f  m u l t i p l y i n g  t h e  b a s e  y e a r  r e l a t i v e  ( 1 0 0 )  b y  t h e  r e l a t i v e  

f o r  t h e  n e x t  s u c c e e d i n g  y e a r  a n d  c o n t i n u i n g  t o  m u l t i p l y  ( c o m p o u n d )  

e a c h  y e a r ' s  r e l a t i v e  b y  t h e  p r e v i o u s  y e a r ' s  i n d e x .  A v e r a g e  e a r n i n g s  

f o r  t h e  f o l l o w i n g  o c c u p a t i o n s  w e r e  u s e d  i n  c o m p u t i n g  t h e  w a g e  t r e n d s :

O ffice  c le r ic a l  (m e n  and w om en):  
B oo k k eep in g -m a ch in e  

operators, class B 
C lerks, a cco u n tin g , c la sses  

A and B
C le ik s, f i l e ,  c lasses  

A , B, and C 
C ledcs, order 
Clerics, payroll 
C o m p to m eter  operators  
K eypunch operators, c la sses  

A and B
O ffice  boys and girls

O ffice  c le r ic a l  (m e n  and w o m e n )— 
C on tin u ed  

S ecreta r ie s
Stenographers, gen eral 
S tenographers, sen ior  
S w itchboard  operators, c lasses  

A and B
T a b u la t in g -m a c h in e  operators, 

c lass B
T yp ists, c la sses  A  and B

Industrial nurses (m e n  and w om en): 
N urses, industrial (reg istered )

S k ille d  m a in ten a n ce  (m en ):  
C arpenters 
E lectr ician s  
M achin ists  
M ech an ics
M ech an ics (a u to m o tiv e )
Painters
P ip efitters
T ool and d ie  m akers

U n sk illed  p la n t (m en):
Janitors, porters, and c lea n ers  
Laborers, m a te r ia l h an d lin g

F o r  o ' f f i c e .  c l e r i c a l  w o r k e r s  a n d  i n d u s t r i a l  n u r s e s ,  t h e  w a g e  

t r e n d s  r e l a t e  t o  r e g u l a r  w e e k l y  s a l a r i e s  f o r  t h e  n o r m a l  w o r k w e e k ,  

e x c l u s i v e  o f  e a r n i n g s  f o r  o v e r t i m e .  F o r  p l a n t  w o r k e r  g r o u p s ,  t h e y  

m e a s u r e  c h a n g e s  i n  a v e r a g e  s t r a i g h t - t i m e  h o u r l y  e a r n i n g s ,  e x c l u d i n g  

p r e m i u m  p a y  f o r  o v e r t i m e  a n d  f o r  w o r k  o n  w e e k e n d s ,  h o l i d a y s ,  a n d  

l a t e  s h i f t s .  T h e  p e r c e n t a g e s  a r e  b a s e d  o n  d a t a  f o r  s e l e c t e d  k e y  o c c u 

p a t i o n s  a n d  i n c l u d e  m o s t  o f  t h e  n u m e r i c a l l y  i m p o r t a n t  j o b s  w i t h i n  

e a c h  g r o u p .

L i m i t a t i o n s  o f  D a t a

T h e  i n d e x e s  a n d  p e r c e n t a g e s  o f  c h a n g e ,  a s  m e a s u r e s  o f  

c h a n g e  i n  a r e a  a v e r a g e s ,  a r e  i n f l u e n c e d  b y :  ( 1 )  g e n e r a l  s a l a r y  a n d

w a g e  c h a n g e s ,  ( 2 )  m e r i t  o r  o t h e r  i n c r e a s e s  i n  p a y  r e c e i v e d  b y  i n d i 

v i d u a l  w o r k e r s  w h i l e  i n  t h e  s a m e  j o b ,  a n d  ( 3 )  c h a n g e s  i n  a v e r a g e  

w a g e s  d u e  t o  c h a n g e s  i n  t h e  l a b o r  f o r c e  r e s u l t i n g  f r o m  l a b o r  t u r n 

o v e r ,  f o r c e  e x p a n s i o n s ,  f o r c e  r e d u c t i o n s ,  a n d  c h a n g e s  i n  t h e  p r o p o r 

t i o n s  o f  w o r k e r s  e m p l o y e d  b y  e s t a b l i s h m e n t s  w i t h  d i f f e r e n t  p a y  l e v e l s .  

C h a n g e d  i n  t h e  l a b o r  f o r c e  c a n  c a u s e  i n c r e a s e s  o r  d e c r e a s e s  i n  t h e  

o c c u p a t i o n a l  a v e r a g e s  w i t h o . u t  a c t u a l  w a g e  c h a n g e s .  I t  i s  c o n c e i v a b l e  

t h a t  e v e n  t h o u g h  a l l  e s t a b l i s h m e n t s  i n  a n  a r e a  g a v e  w a g e  i n c r e a s e s ,  

a v e r a g e  w a g e s  m a y  h a v e  d e c l i n e d  b e c a u s e  l o w e r - p a y i n g  e s t a b l i s h m e n t s  

e n t e r e d  t h e  a r e a  o r  e x p a n d e d  t h e i r  w o r k  f o r c e s .  S i m i l a r l y ,  w a g e s  

m a y  h a v e  r e m a i n e d  r e l a t i v e l y  c o n s t a n t ,  y e t  t h e  a v e r a g e s  f o r  a n  a r e a  

m a y  h a v e  r i s e n  c o n s i d e r a b l y  b e c a u s e  h i g h e r - p a y i n g  e s t a b l i s h m e n t s  

e n t e r e d  t h e  a r e a .

T h e  u s e  o f  c o n s t a n t  e m p l o y m e n t  w e i g h t s  e l i m i n a t e s  t h e  e f f e c t  

o f  c h a n g e s  i n  t h e  p r o p o r t i o n  o f  w o r k e r s  r e p r e s e n t e d  i n  e a c h  j o b  i n 

c l u d e d  i n  t h e  d a t a .  T h e  p e r c e n t a g e s  o f  c h a n g e  r e f l e c t  o n l y  c h a n g e s  

i n  a v e r a g e  p a y  f o r  s t r a i g h t - t i m e  h o u r s .  T h e y  a r e  n o t  i n f l u e n c e d  b y  

c h a n g e s  i n  s t a n d a r d  w o r k  s c h e d u l e s ,  a s  s u c h ,  o r  b y  p r e m i u m  p a y  

f o r  o v e r t i m e .  W h e r e  n e c e s s a r y ,  d a t a  w e r e  a d j u s t e d  t o  r e m o v e  f r o m  

t h e  i n d e x e s  a n d  p e r c e n t a g e s  o f  c h a n g e  a n y  s i g n i f i c a n t  e f f e c t  c a u s e d  

b y  c h a n g e s  i n  t h e  s c o p e  o f  t h e  s u r v e y .

3
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T a b l e  2 .  I n d e x e s  o f  S t a n d a r d  W e e k l y  S a l a r i e s  a n d  S t r a i g h t - T i m e  H o u r l y  E a r n i n g s  f o r  S e l e c t e d  O c c u p a t i o n a l  G r o u p s  i n

M a n c h e s t e r ,  N . H . ,  a n d  P e r c e n t s  o f  I n c r e a s e  f o r  S e l e c t e d  P e r i o d s

P e r i o d
O f f i c e  c l e r i c a l  

( m e n  a n d  w o m e n )

I n d u s t r i a l  n u r s e s  

( m e n  a n d  w o m e n )

S k i l l e d

m a i n t e n a n c e  t r a d e s  

( m e n )

U n s k i l l e d  

p l a n t  w o r k e r s  

( m e n )

I n d e x e s  ( A u g u s t  1 9 6 0 =  1 0 0 )

J u l y  1 9 6 9 .............................................................................................................................................................. 1 4 9 . 1 n 1 5 1 . 2 1 5 9 . 7

J u l y  1 9 6 8 ------------------------------------------------------------------------------------------------------------------------------- 1 3 9 . 3 (*) 1 4 3 . 4 1 4 8 . 0

P e r c e n t s  o f  i n c r e a s e

J u l y '  1 9 6 8  t o  J u l y  1 9 6 9 ______  ___ ___________  ____  - 7 . 1 ( 5 . 5 7 . 9

J u l y  1 9 6 7  t o  J u l y  1 9 6 8 _________ ______________________________ ____________ 6 . 7 ( ) 5 . 4 1 1 . 3

A u g u s t  1 9 6 6  t o  J u l y  1 9 6 7  _ _  __________________ _____________ 4 . 1 ( ) 5 . 4 2 . 6

A u g u s t  1 9 6 5  t o  A u g u s t  1 9 6 6 __________________________________________ 4 . 6 ) 4 . 6 4 . 8

A u g u s t  1 9 6 4  t o  A u g u s t  1 9 6 5  _______ __________________________________ 3 . 1 3 . 9 3 . 8

A u g u s t  1 9 6 3  t o  A u g u s t  1 9 6 4 __________________________________________ 2 . 6 ( ) 5 . 7 5 . 7

A u g u s t  1 9 6 2  t o  A u g u s t  1 9 6 3  -  —  ___________________ 4 . 2 ( ) 4 . 1 3 . 0

A u g u s t  1 9 6 1  t o  A u g u s t  1 9 6 2 ______________  _____________________ 4 . 5 ( ) 4 . 4 5 . 9

A u g u s t  1 9 6 0  t o  A u g u s t  1 9 6 1  _  ____________________________  — 4 . 1 (*) 3 . 5 3 . 3

1 D a t a  d o  n o t  m e e t  p u b l i c a t i o n  c r i t e r i a .
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A. O cc u p a tio n a l E a r n in g s  

Table A-l. O ffice O ccupations—Men and W om en

5

(A verage  s tr a ig h t-t im e  w eek ly  hours and ea rn in g s for se le c te d  occu p ation s stu died  on an a rea  b a s is  
by in d u stry  d iv is io n , M a n ch ester , N .H ., Ju ly  1969)

Sex, occupation, and in d u stry  d iv is io n
N um ber

of
w orkers

^ ^ ^ W e e k l ^ e a m i n g ^ ^ ^
(standard) Num ber of w o rk ers  re ce iv in g  s tr a ig h t-t im e w eek ly  earn in gs of—

A verage  
w eekly  
hou rs1 

( standard) M e a n 2 M e d ian  2 M iddle  range 2

i  $
60

and
under

65

65

70

70

75

75

80

$
80

85

85

90

*
90

95

*
95

100

*  S
100 105

105 110

110

115

$
115

120

120

125

$
125

130

$
130

135

$
135

w

t
140

14?

$
145

t
150

1 ? ?

$
155

$
160

165

MEN

$ 6 $  $

WOMEN 4

BILLERSt MACHINE (BOOKKEEPING
10

•

B 7. ->0

BOOKKEEPING-MACHINE OPERATORS,

w/ 6Jr8 3 9 ,5 8 6 ,0 0 8 7 ,0 0

CLERKS, ACCOUNTING, CLASS A ------------------- 62 3 9 .0 1 0 8 .5 0 1 1 2 .0 0 1 0 0 .0 0 - 1 1 5 .0 0 - _ - _ 4 5 2 5 _ 4 28. 1 8 - 5 - - _ - _ -
NONMANUFACTURING ----------------------------------------- 50 3 8 .5 1 1 1 . 0 0 1 1 3 .0 0 1 1 0 .5 0 - 1 2 1 .0 0 3

19

3 2

15

1

8 21

27 1 8 5
'

* 8 6 .0 0

2188 30 " 90 50 91 00

31 3 7 ,5 8 7 .0 0 9 2 .5 0 3 5 2 2
/ n n o o  n n -

60 ' 0 0 81 00
81 00 1

7 3 .5 0 -  8 2 .5 0

M

13

6

17

w

11f 2 Z?* E? 133 9 ,0 7 7 ,5 0 7 6 .0 0

SECRETARIES3--------------------------------------------- 122 3 9 .0 1 0 3 .5 0 1 0 0 .5 0 9 1 .5 0 - 1 1 7 .5 0 - - 2 2 13 10 14 19 16 6 3 14 4 6 5 3 _ 3 1 _ 1
MANUFACTURING ----------------------------------- 54 3 9 .5 1 0 0 .0 0 9 9 .5 0 9 1 .0 0 - 1 1 2 .0 0 - - 2 - 6 4 8 8 8 4 3 4 2 4 - 1 - - - - -
NONMANUFACTURING ----------------------------- 68 3 9 .0 1 0 6 .5 0 1 0 1 .5 0 9 2 .0 0 - 1 2 0 .0 0 2 7 6 6 i i 8 2 “ 10 2 2 5 2 3 1 1

SECRETARIES, CLASS B ----------------------- 39 3 9 .0 1 0 9 .5 0 1 1 0 .0 0 9 6 .0 0 - 1 1 9 .5 0 _ - _ 1 1 4 3 5 4 2 1 10 2 1 - 2 _ 1 1 _ 1
NONMANUFACTURING ----------------------------- 30 3 9 .0 1 1 0 .0 0 1 1 0 .0 0 9 6 .0 0 - 1 2 1 .0 0 - “ 1 1 4 1 5 3 “ 8 1 1 - 2 ~ 1 1 - 1

SECRETARIES, CLASS C ----------------------- 35 3 9 .5 1 1 0 .5 0 1 0 7 .5 0 1 0 0 .0 0 - 1 2 5 .0 0 _ _ _ _ 2 1 3 3 8 2 2 4 2 1 5 _ _ 2 _ _ _
NONMANUFACTURING ----------------------------- 17 3 8 .5 1 1 7 .5 0 1 2 0 .0 0 1 0 2 .0 0 - 1 3 3 .5 0 _ ~ “ _ 1 2

11

4 ~ 2 1
"

5 “ ” 2 “ ”

17 n?" ?n ;J 9 ,5 0 0 , 0 0 9 2 ,5 0

o r t  c n

39 39 0 78 00 78 50

NONMANUFACTURING — ------------------------- 17 3 9 .0 8 2 .5 0 8 4 .0 0 7 9 .0 0 -  8 9 ,5 0 1 1 3 5 A 2 1

See footn otes at end of table,
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Table A-l. Office Occupations—Men and Women— Continued

(A verage  s tr a ig h t-t im e  w eek ly  h ou rs and ea rn in g s fo r  s e le c te d  occu p ation s stu died  on an a r e a  b a s is  
by in d u stry  d iv is io n , M a n ch ester , N .H ., July 1969)

Sex, occupation , and in d u stry  d iv is io n

WOMEN -  CONTINUED

SWITCHBOARD OPERATOR-RECEPTIONISTS- 
MANUFACTURING -----------------------------------

TYPISTS, CLASS A ------------------------------------

%YPI STS,  CLASS B ------------------------------------
NONMANUFACTURING -----------------------------

Weekly earnings^^^ 
(standard) N um ber of w ork er s re ce iv in g s tr a ig h t-t im e  w eek ly  earn in g s of—

Number
of

workers

Average t * S S S $ S S s $ t t t i t $ $ T "  i  i  1
weekly 
hours1 

( standard) Mean2 Median 2 Middle range 2
60

and
under

65 70 75 80 85 90 95 100 105 no; n s 120 1 25  130 135 140 145 150 155 160

65 70 75 80 90 _2§- IPO 105 n o 1 15  120 125 1 30  135 140 145 150 155 160 165

41 3 9 .5
$
7 9 .5 0

$
8 1 .5 0 7 6 .0 0 -

$
8 6 .5 0 2 2 5 9 i i 8 2 2

31 3 9 .5 8 0 .5 0 8 2 .5 0 7 6 .0 0 - 8 7 .5 0 2 5 5 8 8 1 2

46 3 9 .0 8 2 .5 0 8 2 .0 0 7 7 .0 0 - 8 8 .5 0 - - 7 12 11 8 - 7 1

93 3 8 .5 7 4 .0 0 7 2 .5 0 6 9 .0 0 - 7 7 .5 0 1 27 35 16 9 2 _ - _ 3
80 3 8 .0 7 3 .0 0 7 2 .0 0 6 8 .5 0 - 7 4 .5 0 1 27 35 6 8 3

1 Standard h ou rs r e f le c t  the w ork w eek  fo r  w h ich  e m p lo y e e s  r e c e iv e  th e ir  reg u la r  s tr a ig h t-t im e  s a la r ie s  (e x c lu s iv e  o f pay fo r  o v er tim e  at r eg u la r  a n d /o r  p rem iu m  r a te s ) ,  and the ea rn in g s co rresp o n d  
to  th e se  w eek ly  h o u rs.

2 The m ean  is  com p uted fo r  each  job by to ta lin g  the ea rn in g s of a ll w o rk ers  and d iv id ing by the num ber of w o r k e r s . The m ed ian  d e s ig n a te s  p o sitio n — h a lf  of the e m p lo y e e s  su rv ey ed  r e c e iv e  m ore  
than the rate  shown; h a lf r e c e iv e  l e s s  than the ra te  show n. The m id d le  range i s  d efin ed  by 2 r a te s  of pay; a fourth  of the w o rk ers  ea rn  l e s s  than the lo w er  of th e se  r a te s  and a fourth ea rn  m o re  than 
the h igh er  ra te .

* May inclijide w o rk ers  other than th o se  p resen ted  se p a r a te ly .

Table A-2. Professional and T echnical O ccupations—Men

(A verage  s tr a ig h t-t im e  w eek ly  hours and ea rn in g s fo r  se le c te d  o ccu p ation s stu died  on an a r e a  b a s is  
by in d u stry  d iv is io n , M an ch ester , N .H . , Ju ly  1969)

O ccupation
N um ber

of
w orkers

A verage  
w eekly  
h o u rs1 

( standard)

W eek ly  earn ings  ̂  
(standard ) N um ber of w o rk ers  r e ce iv in g  s tr a ig h t-t im e  w eek ly  ea rn in g s of—

M e a n 2 M e d ian  2 M idd le  range 2

* * * * * * *  4 * * *  * * *
100 105 1 10  115 120 125 130 135 140 145 15Q 155 160 165

and
under

J P 5  UHL 115 1 20  125 130 135 3 4 0  145 150 155 160 165 170

DRAFTSMEN, CLASS 8 ------------------- 35 4 0 .0
$
1 2 9 .5 0

$
1 2 8 .5 0

$ $ 
1 1 5 .0 0 - 1 4 5 .0 0 3 - 6 4 3 3 5 - 3 1 3 1 - 3

1 Standard h o u rs  r e f le c t  the w ork w eek  fo r  w hich e m p lo y e e s  r e c e iv e  th e ir  reg u la r  s tr a ig h t-t im e  s a la r ie s  ( e x c lu s iv e  of pay fo r  o v e r tim e  at reg u la r  an d /o r  p rem iu m  
r a te s ) , and the ea rn in g s co rresp o n d  to th e se  w eek ly  h o u rs.

* F o r  d efin itio n  o f te r m s , se e  footnote 2, tab le  A - l .
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Table A-3. Office, Professional, and Technical Occupations—Men and Women Combined

(A v e rag e  s t r a ig h t - t im e  w e e k ly  h o u rs  and e a rn in g s  fo r  s e le c te d  o c c u p a tio n s  s tu d ie d  on an  a r e a  b a s is  
by  in d u s t r y  d iv is io n ,  M a n c h e s te r ,  N .H ., Ju ly  1969)

O c c u p a tio n  and  in d u s t r y  d iv is io n
N um ber

of
w orkers

A verage

W eekly 
hours 1 

standard)

W eekly  
e arn ings 1 
(standard)

OFFICE OCCUPATIONS

BILLERS. MACHINE (BOOKKEEPING $
MACHINE! ------------------------------ 27 3 8 .0 8 7 .5 0

BOOKKEEPING-MACHINE OPERATORS,
CLASS B ------------------------------- 36 3 9 .5 8 7 .5 0

MANUFACTURING --------------------- 18 3 9 .0 8 9 .5 0
NONMANUFACTURING ----------------- 18 3 9 .5 8 6 .0 0

CLERKS, ACCOUNTING, CLASS A -------- 75 3 9 .0 1 0 9 .5 0
MANUFACTURING ------------------------------------------------- 19 4 0 .0 1 0 3 .0 0
NONMANUFACTURING ----------------------------------------- 56 3 9 .0 1 1 1 .5 0

CLERKS, ACCOUNTING, CLASS B ------------------- 117 3 9 .0 8 9 .0 0
MANUFACTURING ------------------------------------------------- 25 4 0 .0 8 4 .5 0
NONMANUFACTURING ----------------------------------------- 92 3 8 .5 9 0 .0 0

CLERKS, ORDER ---------------------------------------------------------- 58 3 9 .0 8 6 .5 0
NONMANUFACTURING ----------------------------------------- 36 4 0 .0 8 5 .0 0

CLERKS, PAYROLL ---------------------------------------------------- 81 4 0 .0 8 2 .0 0
MANUFACTURING ------------------------------------------------ 68 4 0 .0 8 1 .0 0

O ^ p u p a tio n  and  in d u s t ry  d iv is io n
N um ber

of

A verage

O cc u p a tio n  and  in d u s t ry  d iv is io n
N um ber

of

A verage

W eekly 
hours 1 

standard)

W eekly  
earn ings 1 
(standard)

W eekly 
hours 1 

[standard)

W eekly 
e arn ings 1 
(standard)

OFFICE OCCUPATIONS - CONTINUED OFFICE OCCUPATIONS - CONTINUED

KEYPUNCH OPERATORS, CLASS B ------------------ 52 3 9 .0 7 8 .5 0 STENOGRAPHERS, SENIOR ----------------------------------- 31 3 8 .0 9 4 .5 0
NONMANUFACTURING ----------------------------------------- 37 3 9 .0 7 7 .5 0

SWITCHBOARD OPERATORS, CLASS B ---------- 17 3 9 .0 8 2 .5 0
OFFICE BOYS AND GIRLS---------------- 21 3 7 .0 7 5 .0 0 NONMANUFACTURING ----------------- 17 3 9 .0 8 2 .5 0

SECRETARIES2--------------------------- 122 3 9 .0 1 0 3 .5 0 SWITCHBOARD OPERATOR-RECEPTI ONI STS- 41 3 9 .5 7 9 .5 0
31 3 9 .5 8 0 .5 0

NONMANUFACTURING ----------------- 68 3 9 .0 1 0 6 .5 0
TYPISTS, CLASS A --------------------- 46 3 9 .0 8 2 .5 0

SECRETARIES, CLASS B -------------- 39 3 9 .0 1 0 9 .5 0
93 3 8 .5 7 4 .0 0

NONMANUFACTURING ----------------------------------------- 80 3 8 .0 7 3 .0 0
SECRETARIES, CLASS C --------------------------------- 35 3 9 .5 1 1 0 .5 0
NONMANUFACTURING ----------------------------------------- 17 3 8 .5 1 1 7 .5 0

SECRETARIES, CLASS D --------------------------------- 40 3 9 .5 8 9 .0 0 PROFESSIONAL AND TECHNICAL
MANUFACTURING ------------------------------------------------- 23 3 9 .5 9 0 .0 0 OCCUPATIONS
NONMANUFACTURING ----------------------------------------- 17 3 9 .5 8 8 .0 0

STENOGRAPHERS, GENERAL --------------------------------- 50 3 9 .0 8 0 .5 0 DRAFTSMEN, CLASS B -------------------------------------------- 35 * o o 1 2 9 .5 0
NONMANUFACTURING — — — ---------------------- 39 39.0 7 8 ,0 0

1 S ta n d a rd  h o u r s  r e f l e c t  th e  w o rk w ee k  f o r  w hich  e m p lo y e e s  r e c e iv e  th e i r  r e g u la r  s t r a ig h t - t im e  s a la r ie s  ( e x c lu s iv e  of p ay  fo r  o v e r t im e  a t r e g u la r  a n d /o r  p re m iu m  r a t e s ) ,  
c o r r e s p o n d  to  th e s e  w e e k ly  h o u r s .

2 M ay in c lu d e  w o r k e r s  o th e r  th a n  th o se  p r e s e n te d  s e p a r a te ly .

and  th e  e a rn in g s
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Table A-4. Maintenance and Powerplant Occupations

O c c u p a tio n  and  in d u s t r y  d iv is io n

ELECTRICIANS, MAINTENANCE 
MANUFACTURING ---------

FIREMEN, STATIONARY BOILER ■ 
MANUFACTURING ------------

HELPERS, MAINTENANCE TRADES

MACHINISTS, MAINTENANCE ---
MANUFACTURING ------------

MECHANICS, AUTOMOTIVE
(MAINTENANCE) --------

NONMANUFACTURING --
PUBLIC UTILITIES3

MECHANICS, MAINTENANCE 
MANUFACTURING ------

TOOL AND DIE MAKERS --
MANUFACTURING ------

(A v e rag e  s t r a ig h t - t im e  h o u r ly  e a rn in g s  fo r  m en  in  s e le c te d  o c c u p a tio n s  s tu d ie d  on an  a r e a  b a s is  
by  in d u s t r y  d iv is io n , M a n c h e s te r ,  N .H ., J u ly  1969)

H ourly  earn ings 1 N u m b er of w o r k e r s  r e c e iv in g  s t r a ig h t - t im e  h o u r ly  e a rn in g s of—
$ t * t $ $ t $ $  $ t S $ i $ t $ $ $ $ $ $ i

N um ber 1 .8 0 1 .9 0 2 .0 0 2 .1 0 2 .2 0 2 . 30 2 .4 0 2 .5 0 2 .6 0  2 .7 0 2 .8 0 2 . 90 3 .0 0  3 . 10 3 .2 0 3 . 30 3 .4 0 3 .5 0 3 .6 0 3 .7 0 3 .8 0 4 .0 0 4 .2 0
w orkers M e a n 2 M ed ian  2 M iddle  r a n g e 2 and

u n d e r
1 .9 0 2 .0 0 2 .1 0 2 .2 0 2 .3 0 2 . 40 2 .5 0 2 .6 0 2 .7 0  2 .8 0 2 .9 0 3 . 00 3 .1 0  3 . 20 3 .3 0 3 . 40 3 .5 0 3 .6 0 3 .7 0 3 .8 0 4 .0 0 4 .2 0 4 .4 0

$ $ $  $
24 3 .0 7 3 .1 2 2 . 7 4 -  3 .4 4 - - - ~ - 4 1 3 ~ - 4 3 - 3 2 4 - - - - -

24 3 .0 7 3 .1 2 2 . 7 4 -  3 .4 4 “ - - 4 1 3 - 4 3 3 2 4 - - - - -

35 2 .4 3 2 .3 9 2 . 2 5 -  2 .8 3 4 _ - 2 6 7 4 _ - 12
34 2 .4 4 2 .3 9 2 . 2 6 -  2 .8 4 4 “ 1 6 7 4 * 12

46 2 .5 5 2 .4 7 2 . 4 2 -  2 .5 9 2 - - - 4 - 24 6 3 * 1 - - - - 6 - - - - - -

37 3 .2 1 3 .2 1 3 . 1 2 -  3 .4 5 - - _ _ - _ - 1 2 2 - 3 10 8 1 3 4 3 - _ _ _
36 3 .2 3 3 .2 2 3 . 1 2 -  3 .4 6 2 2 3 10 8 1 3 4 3 ” ~ “

41 3 .3 8 3 .6 1 3 .1 3 -  3 .6 8 8 _ _ 1 6 3 _ 1 16 6 _ _ _
32 3 .4 3 3 .6 4 2 . 8 5 -  3 .6 9 8 - “ 1 - - 1 16 6 - - -

32 3 .4 3 3 .6 4 2 .8 5 -  3 .6 9 8 1 “ 1 “ 16 6 - - -

27 3 .0 5 2 .8 5 2 .5 2 -  3 .5 9 - - _ _ _ - 6 5 2 2 - 2 - 1 - - 3 - 2 - 2 2
26 3 .0 5 2 .7 5 2 . 5 2 -  3 .6 3 “ - 6 5 2 2 2 ~ “ 3 “ 2 - 2 2

40 3 .7 2 3 .8 1 3 .4 6 -  3 .9 6 3 - 3 7 1 4 2 14 6 -

40 3 .7 2 3 .8 1 3 . 4 6 -  3 .9 6 3 3 7 1 4 2 14 6

1 E x c lu d e s  p re m iu m  p ay  f o r  o v e r t im e  and fo r  w o rk  on w e e k e n d s , (h o l id a y s , and la te  s h if ts .
2 F o r  d e fin i tio n  of t e r m s ,  s e e  fo o tn o te  2, ta b le  A - l .
3 T r a n s p o r ta t io n ,  c o m m u n ic a tio n , and o th e r  p u b lic  u t i l i t ie s .
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Table A-5. Custodial and Material Movement Occupations

(A v e rag e  s t r a ig h t - t im e  h o u r ly  e a rn in g s  fo r  s e le c te d  o c c u p a tio n s  s tu d ie d  on  an  a r e a  b a s is  
by  in d u s t r y  d iv is io n , M a n c h e s te r ,  N .H ., J u ly  1969)

O c c u p a tio n 1 and  in d u s try  d iv is io n

Hourly eamings 2 N u m b e r of w o rk e r s re c e iv in g  s t r a ig h t - t im e  h o u r ly  e a rn in g s of—
$ $ S $ $ $ % i $ $ t $ * * * $ $ * $ $ $ » i
1 . 6 0 1 . 7 0 1 . 8 0 1 . 9 0 2 . 0 0 2 . 10 2 . 2 0 2 . 3 0 2 . 4 0 2 . 50 2 . 6 0 2 . 7 0 2 . 8 0 2 . 9 0 3 . 0 0 3 . 1 0 3 . 2 0 3 . 3 0 3 . 4 0 3 . 5 0 3 . 6 0 3 . 7 0 3 . 8 0

workers Mean3 Median3 Middle range3 and
u n d e r

i i i a _Lt 8 0 1-.9.P l,  0 0 -. .? . s i a . 2 . 2 0 2 . 3 0 _2*S0__2x£ 0 - 7 0 SUSP 2 .9 Q  3 tP Q 3 . 1 0 3 . 2 0 3 . 3 0 3 . 4 0 3 . 5 0 3 . 7 0 3 . 8 0 3 . 9 0

$ $ $ $
2 7 2 . 0 0 1 . 9 6 1 . 8 7 -  2 . 2 3 i 4 3 10 1 - 6 - - 2
2 4 1 . 9 7 1 . 9 6 1 . 8 8 -  2 . 1 8 “ 4 3 10 1 “ 6

21 1 . 9 9 1 . 9 6 1 . 9 1 -  2 . 2 3 - 3 2 10 - - 6

1 3 9 2 . 0 3 2 . 0 2 1 . 8 3 -  2 . 0 9 18 10 2 2 10 51 2 4 2 _ 4 6 _ 10
9 1 2 . 0 5 2 . 0 2 1 . 8 8 -  2 . 0 8 5 2 21 8 4 2 - 3 - - - - - 10
4 8 1 . 9 9 2 . 0 1 1 . 6 9 -  2 . 3 4 13 8 1 2 9 2 1 2 - 4 6

1 61 2 . 5 0 2 . 2 3 2 . 0 2 -  3 . 5 0 3 7 15 6 4 0 5 2 0 10 8 5 _ 1 _ - - - 1 - _ - - 4 0 _
5 4 2 . 0 1 2 . 0 5 2 . 0 2 -  2 . 0 9 - 1 7 - 3 8 5 2 - - 1

1 0 7 2 . 7 5 2 . 4 1 2 . 2 1 -  3 . 7 4 3 6 8 6 2 18 10 8 4 - 1 - ~ “ 1 ” 4 0

8 0 2 . 0 0 2 . 0 2 1 . 8 6 -  2 . 1 2 - 10 17 10 2 2 1 0 6 2 _ _ _ 1 _ - - 2 - - _ _ _ _ _
70 2 . 0 1 2 . 0 2 1 . 8 6 -  2 . 1 3 8 16 8 18 10 6 1 - 1 - “ 2 “ - - - - -

4 2 2 . 1 2 2 . 1 8 1 . 8 9 -  2 . 3 2 _ 1 11 5 3 2 8 1 0 _ _ 2
4 1 2 . 1 3 2 . 1 9 1 . 9 0 -  2 . 3 3 “ - 11 5 3 2 8 1 0 - - 2

51 2 . 0 5 1 . 9 8 1 . 9 2 -  2 . 0 9 - 4 4 2 4 7 6 1 _ _ _ 2 1 2
4 9 2 . 0 6 1 .9 8 1 . 9 2 -  2 . 1 1 4 4 2 2 7 6 1 - - - - 2 1 2

2 4 2 . 2 8 2 . 2 7 2 . 0 3 -  2 . 4 9 - - 2 3 4 - 5 2 3 - 1 4

3 1 2 . 2 1 2 . 1 7 1 . 9 3 -  2 . 3 9 _ 2 4 7 1 3 3 4 2 _ 1 1 _ 1 - - - - 2 - - - _
1 6 2 . 3 4 2 . 2 5 1 . 9 9 -  2 . 4 9 - - - 5 1 1 3 1 2 - - - - 1 * - 2 - -

4 2 2 . 3 5 2 . 3 4 2 . 2 2 -  2 . 4 9 - 1 3 5 _ 9 9 6 2 3 - - 3 - - - - - 1 - - -
3 9 2 . 3 3 2 . 3 3 2 . 2 2 -  2 . 4 7 “ - 3 5 “ 9 9 6 1 3 - - 3 “ “ “ - - -

2 3 7 3 . 0 2 2 . 9 5 2 . 3 5 -  3 . 8 4 _ - 12 6 2 5 15 4 1 2 3 7 1 _ 4 6 4 2 2 _ - _ 5 _ 1 0 2
6 9 2 . 4 1 2 . 3 6 2 . 3 1 -  2 . 5 2 - - 4 - - 1 8 3 6 3 3 1 - 4 6 3

1 6 8 3 . 2 8 3 . 8 2 2 . 4 5 -  3 . 8 6 - - 8 6 2 4 7 5 2 0 4 - - - 1 2 2 - - - 5 - 1 0 2
1 1 3 3 . 7 8 3 . 8 5 3 . 8 2 -  3 . 8 7 ” “ ” “ 1 “ “ “ “ 1 2 2 ~ “ ~ 5 “ 1 0 2

18 2 . 0 2 1 . 8 8 1 . 8 4 -  2 . 1 6 - 12 - 1 2 - 1 - 1 - - - - - - 1 - - - - - -

8 7 2 . 9 4 2 . 5 5 2 . 3 0 -  3 . 8 4 _ _ _ 6 _ 1 14 21 1 2 _ _ 3 3 3 6
3 9 2 . 3 9 2 . 3 5 2 . 3 0 -  2 . 3 9 “ “ “ 1 8 2 1 1 2 * 3 3

4 2 3 . 1 4 3 . 0 8 2 . 3 9 -  3 . 8 4 _ _ _ _ _ _ _ 12 2 _ 1 _ 1 3 3 _ _ _ _ _ 5 _ 15
22 2 . 5 5 2 . 4 0 2 . 3 5 -  2 . 9 4 12 2 1 1 3 3

GUARDS AND WATCHMEN -----------------
MANUFACTURING ---------------------

WATCHMEN:
MANUFACTURING ---------------------

JANITORS, PORTERS, AND CLEANERS ---
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

LABORERS, MATERIAL HANDLING --------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

ORDER FILLERS -----------------------
NONMANUFACTURING -----------------

PACKERS, SHIPPING --------------------
MANUFACTURING ---------------------

PACKERS, SHIPPING (WOMEN) ----------
MANUFACTURING ---------------------

RECEIVING CLERKS ---------------------

SHIPPING CLERKS ----------------------
MANUFACTURING ---------------------

SHIPPING AND RECEIVING CLERKS -----
MANUFACTURING ---------------------

TRUCKORIVERS4 ------------------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES5---------------

TRUCKDRIVERS, LIGHT (UNDER 
1— [1/2 T O N S ) -----------------------

TRUCKDRIVERS, MEDIUM (1-1/2 TO
AND INCLUDING 4 TONS) ------------
MANUFACTURING ---------------------

TRUCKDRIVERS, HEAVY (OVER 4 TONS,
TRAILER TYPE) ---------------------
MANUFACTURING ---------------------

1 D a ta  l im ite d  to  m e n  w o rk e r s  e x c e p t  w h e re  o th e rw is e  .in d ica te d .
2 E x c lu d e s  p re m iu m  p ay  fo r  o v e r t im e  and fo r  w o rk  on w e e k e n d s , h o l id a y s , and  la te  s h if ts .
3 F o r  d e fin i tio n  of t e r m s ,  s e e  fo o tn o te  2, ta b le  A - l .
4 In c lu d e s  a l l  d r iv e r s ,  a s  d e fin e d , r e g a r d le s s  of s iz e  and  ty p e  of t ru c k  o p e ra te d .
5 T r a n s p o r ta t io n ,  c o m m u n ic a tio n , and  o th e r  p u b lic  u t i l i t ie s .
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Appendix. Occupational Descriptions

T h e  p r i m a r y  p u r p o s e  o f p r e p a r in g  jo b  d e s c r i p t i o n s  f o r  th e  B u r e a u 's  w a g e  s u r v e y s  i s  to  a s s i s t  i t s  f ie ld  s ta f f  in  c la s s i f y in g  in to  a p p r o p r i a t e  
o c c u p a t io n s  w o r k e r s  w ho a r e  e m p lo y e d  u n d e r  a  v a r i e ty  o f p a y r o l l  t i t l e s  a n d  d i f f e r e n t  w o r k  a r r a n g e m e n t s  f r o m  e s ta b l i s h m e n t  to  e s ta b l i s h m e n t  a n d  
f r o m  a r e a  to  a r e a .  T h is  p e r m i t s  th e  g ro u p in g  o f  o c c u p a t io n a l  w a g e  r a t e s  r e p r e s e n t i n g  c o m p a r a b le  jo b  c o n te n t .  B e c a u s e  o f t h is  e m p h a s i s  on  
i n t e r e s t a b l i s h m e n t  a n d  i n t e r a r e a  c o m p a r a b i l i t y  o f o c c u p a t io n a l  c o n te n t ,  th e  B u r e a u 's  jo b  d e s c r i p t i o n s  m a y  d i f f e r  s ig n i f ic a n t ly  f r o m  th o s e  in  u s e  in  
in d iv id u a l  e s t a b l i s h m e n t s  o r  th o s e  p r e p a r e d  f o r  o th e r  p u r p o s e s .  In  a p p ly in g  th e s e  jo b  d e s c r i p t i o n s ,  th e  B u r e a u 's  f ie ld  e c o n o m is ts  a r e  i n s t r u c t e d  
to  e x c lu d e  w o rk in g  s u p e r v i s o r s ;  a p p r e n t ic e s ;  l e a r n e r s ;  b e g in n e r s ;  t r a i n e e s ;  a n d  h a n d ic a p p e d ,  p a r t - t i m e ,  t e m p o r a r y ,  a n d  p r o b a t i o n a r y  w o r k e r s .

OFFICE

B IL L E R , M A C H IN E

P r e p a r e s  s t a t e m e n t s ,  b i l l s ,  a n d  in v o ic e s  on  a  m a c h in e  o th e r  th a n  a n  o r d in a r y  o r  e l e c t r o -  
m a t i c  t y p e w r i t e r .  M a y  a l s o  k e e p  r e c o r d s  a s  to  b i l l in g s  o r  s h ip p in g  c h a r g e s  o r  p e r f o r m  o th e r  
c l e r i c a l  w o rk  in c id e n ta l  to  b i l l in g  o p e r a t io n s .  F o r  w ag e  s tu d y  p u r p o s e s ,  b i l l e r s ,  m a c h in e ,  a r e  
c l a s s i f i e d  b y  ty p e  of m a c h in e ,  a s  fo l lo w s :

B i l l e r ,  m a c h in e  ( b i l l in g  m a c h in e ) .  U s e s  a  s p e c i a l  b i l l in g  m a c h in e  (M oon  H o p k in s , E l l i o t t  
F i s h e r ,  B u r r o u g h s ,  e t c . ,  w h ic h  a r e  c o m b in a tio n  ty p in g  a n d  a d d in g  m a c h in e s )  to  p r e p a r e  b i l l s  
a n d  in v o ic e s  f r o m  c u s to m e r s '  p u r c h a s e  o r d e r s ,  i n t e r n a l l y  p r e p a r e d  o r d e r s ,  s h ip p in g  m e m o 
r a n d u m s ,  e tc .  U s u a l ly  in v o lv e s  a p p l i c a t i o n  of p r e d e t e r m in e d  d i s c o u n t s  a n d  s h ip p in g  c h a r g e s ,  
a n d  e n t r y  of n e c e s s a r y  e x te n s io n s ,  w h ic h  m a y  o r  m a y  n o t  b e  c o m p u te d  on  th e  b i l l in g  m a c h in e ,  
a n d  t o ta l s  w h ic h  a r e  a u to m a t i c a l l y  a c c u m u la t e d  b y  m a c h in e .  T h e  o p e r a t io n  u s u a l ly  in v o lv e s  
a  l a r g e  n u m b e r  of c a rb o n  c o p ie s  of th e  b i l l  b e in g  p r e p a r e d  a n d  i s  o f te n  d o n e  on  a  fa n fo ld  
m a c h in e .

B i l l e r ,  m a c h in e  (b o o k k e e p in g  m a c h in e ) . U s e s  a  b o o k k e e p in g  m a c h in e  ( S u n d s tr a n d ,  E l l i o t t  
F i s h e r ,  R e m in g to n  R a n d , e t c . ,  w h ic h  m a y  o r  m a y  n o t  h a v e  ty p e w r i t e r  k e y b o a rd )  to  p r e p a r e  
c u s to m e r s '  b i l l s  a s  p a r t  of th e  a c c o u n ts  r e c e i v a b l e  o p e r a t io n .  G e n e r a l ly  in v o lv e s  t;he s im u l t a 
n e o u s  e n t r y  of f ig u r e s  on  c u s t o m e r s '  l e d g e r  r e c o r d .  T h e  m a c h in e  a u to m a t i c a l l y  a c c u m u la t e s  
f i g u r e s  on  a  n u m b e r  of v e r t i c a l  c o lu m n s  a n d  c o m p u te s ,  a n d  u s u a l ly  p r in t s  a u to m a t i c a l l y  th e  
d e b i t  o r  c r e d i t  b a la n c e s .  D o e s  n o t  in v o lv e  a  k n o w le d g e  of b o o k k e e p in g .  W o rk s  f r o m  u n i fo r m  
a n d  s ta n d a r d  ty p e s  of s a le s  a n d  c r e d i t  s l i p s .

B O O K K E E P IN G -M A C H IN E  O P E R A T O R

O p e r a te s  a  b o o k k e e p in g  m a c h in e  (R e m in g to n  R a n d , E l l i o t t  F i s h e r ,  S u n d s t r a n d ,  B u r r o u g h s ,  
N a t io n a l  C a s h  R e g i s t e r ,  w ith  o r  w i th o u t  a  t y p e w r i t e r  k e y b o a rd )  to  k e e p  a  r e c o r d  of b u s in e s s  
t r a n s a c t i o n s .

C l a s s  A . K e e p s  a  s e t  o f r e c o r d s  r e q u i r in g  a  k n o w le d g e  of a n d  e x p e r i e n c e  in  b a s ic  
b o o k k e e p in g  p r in c i p l e s ,  a n d  f a m i l i a r i t y  w ith  th e  s t r u c t u r e  of th e  p a r t i c u l a r  a c c o u n t in g  s y s te m  
u s e d .  D e te r m in e s  p r o p e r  r e c o r d s  a n d  d i s t r i b u t io n  of d e b i t  a n d  c r e d i t  i t e m s  to  b e  u s e d  in  e a c h  
p h a s e  of th e  w o rk .  M ay  p r e p a r e  c o n s o l id a te d  r e p o r t s ,  b a la n c e  s h e e t s ,  a n d  o th e r  r e c o r d s  
b y  h a n d .

C la s s  B . K e e p s  a  r e c o r d  o f one o r  m o r e  p h a s e s  o r  s e c t io n s  of a  s e t  o f  r e c o r d s  u s u a l ly  
r e q u i r in g  l i t t l e  k n o w le d g e  o f b a s ic  b o o k k e e p in g .  P h a s e s  o r  s e c t io n s  in c lu d e  a c c o u n ts  p a y a b le ,  
p a y r o l l ,  c u s to m e r s '  a c c o u n ts  (n o t in c lu d in g  a  s im p le  ty p e  of b i l l in g  d e s c r i b e d  u n d e r  b i l l e r ,  
m a c h in e ) ,  c o s t  d i s t r i b u t io n ,  e x p e n s e  d i s t r i b u t io n ,  i n v e n to r y  c o n t r o l ,  e t c .  M ay  c h e c k  o r  a s s i s t  
in  p r e p a r a t i o n  of t r i a l  b a la n c e s  a n d  p r e p a r e  c o n t r o l  s h e e t s  f o r  th e  a c c o u n t in g  d e p a r tm e n t .

C L E R K , A C C O U N T IN G

C la s s  A . U n d e r  g e n e r a l  d i r e c t i o n  of a  b o o k k e e p e r  o r  a c c o u n ta n t ,  h a s  r e s p o n s i b i l i t y  f o r  
k e e p in g  o ne  o r  m o r e  s e c t io n s  of a  c o m p le te  s e t  of b o o k s  o r  r e c o r d s  r e l a t i n g  to  o ne  p h a s e  
of a n  e s t a b l i s h m e n t 's  b u s in e s s  t r a n s a c t i o n s .  W o rk  in v o lv e s  p o s t in g  a n d  b a la n c in g  s u b s id i a r y  
le d g e r  o r  l e d g e r s  s u c h  a s  a c c o u n ts  r e c e i v a b l e  o r  a c c o u n ts  p a y a b le ;  e x a m in in g  a n d  c o d in g  
in v o ic e s  o r  v o u c h e r s  w ith  p r o p e r  a c c o u n t in g  d i s t r ib u t io n ;  a n d  r e q u i r e s  ju d g m e n t  a n d  e x p e r i 
e n c e  in  m a k in g  p r o p e r  a s s i g n a t i o n s  a n d  a l l o c a t i o n s .  M ay  a s s i s t  in  p r e p a r in g ,  a d ju s t in g ,  a n d  
c lo s in g  jo u r n a l  e n t r i e s ;  a n d  m a y  d i r e c t  c l a s s  B a c c o u n t in g  c l e r k s .

C la s s  B . U n d e r  s u p e r v i s io n ,  p e r f o r m s  o ne  o r  m o r e  r o u t in e  a c c o u n t in g  o p e r a t io n s  s u c h  
a s  p o s t in g  s im p le  j o u r n a l  v o u c h e r s  o r  a c c o u n ts  p a y a b le  v o u c h e r s ,  e n te r in g  v o u c h e r s  in  
v o u c h e r  r e g i s t e r s ;  r e c o n c i l i n g  b a n k  a c c o u n ts ;  a n d  p o s t in g  s u b s id i a r y  l e d g e r s  c o n t r o l le d  by  
g e n e r a l  l e d g e r s ,  o r  p o s t in g  s im p le  c o s t  a c c o u n t in g  d a ta .  T h is  jo b  d o e s  n o t  r e q u i r e  a  k n o w l
e d g e  of a c c o u n t in g  a n d  b o o k k e e p in g  p r in c i p le s  b u t  i s  fo u n d  in  o f f ic e s  in  w h ic h  th e  m o r e  r o u t in e  
a c c o u n t in g  w o r k  i s  s u b d iv id e d  on  a  f u n c t io n a l  b a s i s  a m o n g  s e v e r a l  w o r k e r s .

C L E R K , F I L E

C la s s  A . In a n  e s ta b l i s h e d  f i l in g  s y s te m  c o n ta in in g  a  n u m b e r  of v a r i e d  s u b je c t  m a t t e r  
f i l e s ,  c l a s s i f i e s  a n d  in d e x e s  f i l e  m a t e r i a l  s u c h  a s  c o r r e s p o n d e n c e ,  r e p o r t s ,  t e c h n ic a l  d o c u 
m e n t s ,  e t c .  M ay  a l s o  f i l e  t h i s  m a t e r i a l .  M ay  k e e p  r e c o r d s  of v a r io u s  ty p e s  in  c o n ju n c t io n  
w ith  th e  f i l e s .  M ay  le a d  a  s m a l l  g ro u p  of lo w e r  l e v e l  f i l e  c l e r k s .

C l a s s  B . S o r t s ,  c o d e s ,  a n d  f i l e s  u n c la s s i f i e d  m a t e r i a l  b y  s im p le  ( s u b je c t  m a t t e r )  h e a d 
in g s  - o r—p a r t l y  c l a s s i f i e d  m a t e r i a l  b y  f i n e r  s u b h e a d in g s .  P r e p a r e s  s im p le  r e l a t e d  in d e x  a n d  
c r o s s - r e f e r e n c e  a id s .  A s  r e q u e s t e d ,  l o c a t e s  c l e a r l y  i d e n t i f i e d  m a t e r i a l  in  f i l e s  a n d  f o r w a r d s  
m a t e r i a l .  M a y  p e r f o r m  r e l a t e d  c l e r i c a l  t a s k s  r e q u i r e d  to  m a in ta in  a n d  s e r v i c e  f i l e s .

C la s s  C . P e r f o r m s  r o u t in e  f i l in g  of m a t e r i a l  t h a t  h a s  a l r e a d y  b e e n  c l a s s i f i e d  o r  w h ic h  
is  e a s i l y  c l a s s i f i e d  in  a  s im p le  s e r i a l  c l a s s i f i c a t i o n  s y s te m  ( e .g . ,  a lp h a b e t ic a l ,  c h r o n o lo g ic a l ,  
o r  n u m e r i c a l ) .  A s  r e q u e s t e d ,  l o c a t e s  r e a d i ly  a v a i l a b le  m a t e r i a l  in  f i l e s  a n d  f o r w a r d s  m a 
t e r i a l ;  a n d  m a y  f i l l  o u t w i th d ra w a l  c h a r g e .  P e r f o r m s  s im p le  c l e r i c a l  a n d  m a n u a l  t a s k s  r e 
q u i r e d  to  m a in t a in  a n d  s e r v i c e  f i l e s .

C L E R K , O R D E R

R e c e iv e s  c u s t o m e r s '  o r d e r s  f o r  m a t e r i a l  o r  m e r c h a n d is e  b y  m a i l ,  p h o n e , o r  p e r s o n a l ly .  
D u t ie s  in v o lv e  a n y  c o m b in a tio n  of th e  fo l lo w in g : Q u o tin g  p r i c e s  to  c u s to m e r s ;  m a k in g  o u t  a n  o r d e r  
s h e e t  l i s t i n g  th e  i t e m s  to  m a k e  u p  th e  o r d e r ;  c h e c k in g  p r i c e s  a n d  q u a n t i t i e s  o f i t e m s  on  o r d e r  
s h e e t ;  a n d  d i s t r ib u t in g  o r d e r  s h e e t s  to  r e s p e c t i v e  d e p a r t m e n t s  to  b e  f i l le d .  M a y  c h e c k  w ith  c r e d i t  
d e p a r t m e n t  to  d e te r m i n e  c r e d i t  r a t i n g  of c u s to m e r ,  a c k n o w le d g e  r e c e i p t  of o r d e r s  f r o m  c u s to m e r s ,  
fo llo w  u p  o r d e r s  to  s e e  t h a t  th e y  h a v e  b e e n  f i l l e d ,  k e e p  f i l e  o f o r d e r s  r e c e i v e d ,  a n d  c h e c k  s h ip p in g  
in v o ic e s  w ith  o r ig in a l  o r d e r s .

C L E R K , P A Y R O L L

C o m p u te s  w a g e s  of c o m p a n y  e m p lo y e e s  a n d  e n t e r s  th e  n e c e s s a r y  d a ta  on  th e  p a y r o l l  
s h e e t s .  D u t ie s  in v o lv e :  C a lc u la t in g  w o r k e r s '  e a r n i n g s  b a s e d  on  t im e  o r  p r o d u c t io n  r e c o r d s ;  a n d  
p o s t in g  c a lc u l a t e d  d a ta  on  p a y r o l l  s h e e t ,  sh o w in g  in f o r m a t io n  s u c h  a s  w o r k e r 's  n a m e ,  w o rk in g  
d a y s ,  t im e ,  r a t e ,  d e d u c tio n s  f o r  i n s u r a n c e ,  a n d  to ta l  w a g e s  d u e . M a y  m a k e  o u t p a y c h e c k s  a n d  
a s s i s t  p a y m a s t e r  in  m a k in g  u p  a n d  d i s t r ib u t in g  p a y  e n v e lo p e s .  M a y  u s e  a  c a lc u l a t i n g  m a c h in e .

C O M P T O M E T E R  O P E R A T O R

P r i m a r y  d u ty  i s  to  o p e r a t e  a  C o m p to m e te r  to  p e r f o r m  m a t h e m a t ic a l  c o m p u ta t io n s .  T h is  
jo b  is  n o t  to  b e  c o n fu s e d  w ith  t h a t  o f s t a t i s t i c a l  o r  o th e r  ty p e  of c l e r k ,  w h ic h  m a y  in v o lv e  f r e 
q u e n t  u s e  o f a  C o m p to m e te r  b u t ,  in  w h ic h , u s e  o f  t h i s  m a c h in e  i s  in c id e n ta l  to  p e r f o r m a n c e  of 
o th e r  d u t ie s .

K E Y P U N C H  O P E R A T O R

C l a s s  A . O p e r a te s  a  n u m e r i c a l  a n d / o r  a lp h a b e t ic a l  o r  c o m b in a tio n  k e y p u n c h  m a c h in e  to  
t r a n s c r i b e  d a ta  f r o m  v a r io u s  s o u r c e  d o c u m e n ts  to  k e y p u n c h  ta b u la t in g  c a r d s .  P e r f o r m s  s a m e  
t a s k s  a s  lo w e r  l e v e l  k e y p u n c h  o p e r a t o r  b u t ,  in  a d d i t io n ,  w o rk  r e q u i r e s  a p p l i c a t i o n  of c o d in g  
s k i l l s  a n d  th e  m a k in g  o f s o m e  d e t e r m i n a t i o n s ,  f o r  e x a m p le ,  l o c a t e s  on  th e  s o u r c e  d o c u m e n t  
th e  i t e m s  to  b e  p u n c h e d ;  e x t r a c t s  i n f o r m a t io n  f r o m  s e v e r a l  d o c u m e n ts ;  a n d  s e a r c h e s  f o r  a n d  
i n t e r p r e t s  i n f o r m a t io n  on  th e  d o c u m e n t  to  d e te r m i n e  in f o r m a t io n  to  b e  p u n c h e d . M a y  t r a i n  
i n e x p e r ie n c e d  o p e r a t o r s .

11
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K E Y P U N C H  O P E R A T O R — C o n tin u e d

C l a s s  B . U n d e r  c lo s e  s u p e r v i s io n  o r  fo llo w in g  s p e c i f ic  p r o c e d u r e s  o r  i n s t r u c t i o n s ,  
t r a n s c r i b e s  d a ta  f r o m  s o u r c e  d o c u m e n ts  to  p u n c h e d  c a r d s .  O p e r a te s  a  n u m e r i c a l  a n d /o r  
a lp h a b e t ic a l  o r  c o m b in a t io n  k e y p u n c h  m a c h in e  to  k e y p u n c h  t a b u la t in g  c a r d s .  M a y  v e r i f y  c a r d s .  
W o rk in g  f r o m  v a r io u s  s t a n d a r d iz e d  s o u r c e  d o c u m e n t s ,  f o l lo w s  s p e c i f ie d  s e q u e n c e s  w h ic h  h a v e  
b e e n  c o d e d  o r  p r e s c r i b e d  in  d e t a i l  a n d  r e q u i r e  l i t t l e  o r  no  s e le c t i n g ,  c o d in g ,  o r  i n t e r p r e t i n g  
o f d a ta  to  b e  p u n c h e d . P r o b le m s  a r i s i n g  f r o m  e r r o n e o u s  i t e m s  o r  c o d e s ,  m is s in g  in f o r m a t io n ,  
e t c . ,  a r e  r e f e r r e d  to  s u p e r v i s o r .

O F F IC E  BO Y O R  G IR L

P e r f o r m s  v a r io u s  r o u t in e  d u t ie s  s u c h  a s  r u n n in g  e r r a n d s ,  o p e r a t in g  m in o r  o f f ic e  m a 
c h in e s  s u c h  a s  s e a l e r s  o r  m a i l e r s ,  o p e n in g  a n d  d i s t r ib u t in g  m a i l ,  a n d  o th e r  m in o r  c l e r i c a l  w o rk .

S E C R E T A R Y

A s s ig n e d  a s  p e r s o n a l  s e c r e t a r y ,  n o r m a l ly  to  o ne  in d iv id u a l .  M a in ta in s  a  c lo s e  a n d  h ig h ly  
r e s p o n s iv e  r e l a t i o n s h ip  to  th e  d a y - t o - d a y  w o r k  a c t i v i t i e s  of th e  s u p e r v i s o r .  W o rk s  f a i r l y  in d e 
p e n d e n tly  r e c e iv in g  a  m in im u m  of d e ta i l e d  s u p e r v i s io n  a n d  g u id a n c e .  P e r f o r m s  v a r i e d  c l e r i c a l  
a n d  s e c r e t a r i a l  d u t ie s ,  u s u a l l y  in c lu d in g  m o s t  of th e  f o l lo w in g : (a) R e c e iv e s  te le p h o n e  c a l l s ,
p e r s o n a l  c a l l e r s ,  a n d  in c o m in g  m a i l ,  a n s w e r s  r o u t in e  i n q u i r i e s ,  a n d  r o u te s  th e  t e c h n i c a l  i n q u i r ie s  
to  th e  p r o p e r  p e r s o n s ;  (b) e s t a b l i s h e s ,  m a i n t a i n s ,  a n d  r e v i s e s  th e  s u p e r v i s o r ' s  f i l e s ;  (c) m a in t a in s  
th e  s u p e r v i s o r 's  c a le n d a r  a n d  m a k e s  a p p o in tm e n ts  a s  i n s t r u c t e d ;  (d) r e l a y s  m e s s a g e s  f r o m  s u p e r 
v i s o r  to  s u b o r d in a te s ;  (e) r e v i e w s  c o r r e s p o n d e n c e ,  m e m o r a n d a ,  a n d  r e p o r t s  p r e p a r e d  b y  o t h e r s  
f o r  th e  s u p e r v i s o r 's  s ig n a tu r e  to  a s s u r e  p r o c e d u r a l  a n d  ty p o g ra p h ic  a c c u r a c y ;  a n d  (f) p e r f o r m s  
s te n o g r a p h ic  a n d  ty p in g  w o rk .

M a y  a l s o  p e r f o r m  o th e r  c l e r i c a l  a n d  s e c r e t a r i a l  t a s k s  o f c o m p a r a b le  n a tu r e  a n d  d i f f ic u l ty .  
T h e  w o r k  t y p ic a l l y  r e q u i r e s  k n o w le d g e  o f o f f ic e  r o u t in e  a n d  u n d e r s t a n d in g  o f th e  o r g a n iz a t io n ,  
p r o g r a m s ,  a n d  p r o c e d u r e s  r e l a t e d  to  th e  w o r k  o f th e  s u p e r v i s o r .

E x c lu s io n s

.N ot a l l  p o s i t io n s  t h a t  a r e  t i t l e d  " s e c r e t a r y "  p o s s e s s  th e  a b o v e  c h a r a c t e r i s t i c s .  E x a m p le s  
of p o s i t io n s  w h ic h  a r e  e x c lu d e d  f r o m  th e  d e f in i t io n  a r e  a s  fo l lo w s :  (a) P o s i t i o n s  w h ic h  do  n o t  m e e t  
th e  " p e r s o n a l "  s e c r e t a r y  c o n c e p t  d e s c r i b e d  a b o v e ;  (b) s t e n o g r a p h e r s  n o t  f u l ly  t r a i n e d  in  s e c r e t a r i a l  
ty p e  d u t ie s ;  (c) s t e n o g r a p h e r s  s e r v in g  a s  o f f ic e  a s s i s t a n t s  to  a  g r o u p  o f p r o f e s s io n a l ,  t e c h n i c a l ,  
o r  m a n a g e r i a l  p e r s o n s ;  (d) s e c r e t a r y  p o s i t io n s  in  w h ic h  th e  d u t ie s  a r e  e i t h e r  s u b s t a n t i a l l y  m o re  
r o u t in e  o r  s u b s ta n t ia l ly  m o r e  c o m p le x  a n d  r e s p o n s i b l e  t h a n  th o s e  c h a r a c t e r i z e d  in  th e  d e f in i t io n ;  
a n d  (e) a s s i s t a n t  ty p e  p o s i t io n s  w h ic h  in v o lv e  m o r e  d i f f i c u l t  o r  m o r e  r e s p o n s i b le  t e c h n i c a l ,  a d m in 
i s t r a t i v e ,  s u p e r v i s o r y ,  o r  s p e c i a l i z e d  c l e r i c a l  d u t ie s  w h ic h  a r e  n o t t y p ic a l  o f  s e c r e t a r i a l  w o rk .

N O T E : T h e  t e r m  " c o r p o r a t e  o f f i c e r , "  u s e d  in  th e  l e v e l  d e f in i t i o n s  fo l lo w in g ,  r e f e r s  to  
th o s e  o f f i c ia l s  w h o  h a v e  a  s ig n i f ic a n t  c o r p o r a t e - w i d e  p o l ic y m a k in g  r o l e  w ith  r e g a r d  to  m a j o r  
c o m p a n y  a c t i v i t i e s .  T h e  t i t l e  " v ic e  p r e s i d e n t , "  th o u g h  n o r m a l ly  in d ic a t iv e  o f t h i s  r o l e ,  d o e s  n o t 
in  a l l  c a s e s  i d e n t i fy  s u c h  p o s i t io n s .  V ic e  p r e s i d e n t s  w h o s e  p r i m a r y  r e s p o n s i b i l i t y  i s  to  a c t  p e r 
s o n a l ly  o n  in d iv id u a l  c a s e s  o r  t r a n s a c t i o n s  ( e .g . ,  a p p ro v e  o r  d e n y  in d iv id u a l  lo a n  o r  c r e d i t  a c t i o n s ;  
a d m i n i s t e r  in d iv id u a l  t r u s t  a c c o u n t s ;  d i r e c t l y  s u p e r v i s e  a  c l e r i c a l  s ta f f )  a r e  n o t  c o n s id e r e d  to  be  
" c o r p o r a t e  o f f i c e r s "  f o r  p u r p o s e s  o f a p p ly in g  th e  fo llo w in g  le v e l  d e f i n i t i o n s .

C la ss  A

a. S ec reta ry  to the chairm an  of the board or presiden t of a com pany that em ploys, in 
a ll, over 100 but few er than 5 ,0 0 0  p e rso n s ; or

b . S ec reta ry  to a corporate o ffic er  (other than the chairm an  of the board  or president) 
of a com pany that em ploys, in a ll, over 5 , 000 but few er than 25 , 000 p e rso n s ; or

c. S ec reta ry  to the head (im m ed iate ly  below  the corporate o ffic er  level) o f a m ajor  
segm ent or su bsid iary  of a com pany that em p lo y s, in a ll, over 25 , 000 p e rso n s .

C la ss  B

a. S ec reta ry  to the chairm an of the board or presiden t of a com pany that em ploys, in 
all, few er than 100 p e rso n s ; or

b. S ec reta ry  to a corporate o ffic er  (other than the chairm an of the board or president) 
of a com pany that em p lo y s, in sill, over 100 but few er than 5 ,0 0 0  p e rso n s ; or

c . S ec reta ry  to the head (im m ed iate ly  below  the o fficer level) over either a m ajor  
c o rp orate-w id e functional activity  (e .g . ,  m ark etin g , re se a rc h , op eration s, in du strial r e la 
tion s, e tc .) o r  a m a jo r  geographic o r  organ ization al segm en t (e .g . ,  a regional headquarters; 
a m a jo r  division) of a com pany that em p lo y s, in a ll, over 5 ,0 0 0  but few er than 2 5 ,0 0 0  
em p lo y ee s; or

S E C R E T A R Y — C o n tin u e d

d. S e c r e t a r y  to  th e  h e a d  o f a n  in d iv id u a l  p l a n t ,  f a c t o r y ,  e tc .  ( o r  o th e r  e q u iv a le n t  l e v e l  
o f  o f f ic ia l )  t h a t  e m p lo y s ,  in  a l l ,  o v e r  5, 000  p e r s o n s ; o r

e . S e c r e t a r y  to  th e  h e a d  o f a  l a r g e  a n d  i m p o r ta n t  o r g a n iz a t io n a l  s e g m e n t  ( e .g . ,  a  m id d le  
m a n a g e m e n t  s u p e r v i s o r  o f  a n  o r g a n i z a t i o n a l  s e g m e n t  o f te n  in v o lv in g  a s  m a n y  a s  s e v e r a l  
h u n d r e d  p e r s o n s )  o f a  c o m p a n y  t h a t  e m p lo y s ,  in  a l l ,  o v e r  2 5 ,0 0 0  p e r s o n s .

C la s s  C

a . S e c r e t a r y  to  a n  e x e c u t iv e  o r  m a n a g e r i a l  p e r s o n  w h o s e  r e s p o n s i b i l i t y  i s  n o t  e q u iv a le n t  
to  o n e  o f th e  s p e c i f ic  l e v e l  s i t u a t io n s  in  th e  d e f in i t io n  f o r  c l a s s  B , b u t  w h o s e  s u b o r d in a te  s ta f f  
n o r m a l ly  n u m b e r s  a t  l e a s t  s e v e r a l  d o z e n  e m p lo y e e s  a n d  i s  u s u a l l y  d iv id e d  in to  o r g a n i z a t i o n a l  
s e g m e n t s  w h ic h  a r e  o f te n ,  in  t u r n ,  f u r t h e r  s u b d iv id e d .  In  s o m e  c o m p a n ie s ,  t h i s  l e v e l  in c lu d e s  
a  w id e  r a n g e  o f  o r g a n i z a t i o n a l  e c h e lo n s ;  in  o t h e r s ,  o n ly  o n e  o r  tw o ; o r

b . S e c r e t a r y  to  th e  h e a d  o f  a n  in d iv id u a l  p la n t ,  f a c t o r y ,  e tc .  ( o r  o t h e r  e q u iv a le n t  l e v e l  
o f  o f f ic ia l )  t h a t  e m p lo y s ,  in  a l l ,  f e w e r  t h a n  5, 000  p e r s o n s .

C la s s  D

a .  S e c r e t a r y  to  th e  s u p e r v i s o r  o r  h e a d  o f a  s m a l l  o r g a n i z a t i o n a l  u n i t  ( e . g . ,  f e w e r  th a n  
a b o u t  25 o r  30  p e r s o n s ) ;  £ r

b . S e c r e t a r y  to  a  n o n s u p e r v i s o r y  s t a f f  s p e c i a l i s t ,  p r o f e s s io n a l  e m p lo y e e ,  a d m i n i s t r a 
t iv e  o f f i c e r ,  o r  a s s i s t a n t ,  s k i l l e d  t e c h n i c ia n  o r  e x p e r t .  (N O T E ; M a n y  c o m p a n ie s  a s s i g n  
s t e n o g r a p h e r s ,  r a t h e r  them  s e c r e t a r i e s  a s  d e s c r i b e d  a b o v e ,  to  t h i s  l e v e l  o f s u p e r v i s o r y  o r  
n o n s u p e r v i s o r y  w o r k e r .)

S T E N O G R A P H E R , G E N E R A L

P r i m a r y  d u ty  i s  to  t a k e  d i c t a t i o n  in v o lv in g  a  n o r m a l  r o u t in e  v o c a b u la r y  f r o m  o ne  o r  m o r e  
p e r s o n s  e i t h e r  in  s h o r th a n d  o r  b y  S te n o ty p e  o r  s i m i l a r  m a c h in e ;  a n d  t r a n s c r i b e  d i c t a t i o n .  M ay  
a l s o  ty p e  f r o m  w r i t t e n  c o p y . M ay  m a in t a in  f i l e s ,  k e e p  s im p le  r e c o r d s ,  o r  p e r f o r m  o th e r  r e l a t i v e l y  
r o u t in e  c l e r i c a l  t a s k s .  M a y  o p e r a t e  f r o m  a  s te n o g r a p h ic  p o o l .  D o e s  n o t  in c lu d e  t r a n s c r i b i n g -  
m a c h in e  w o r k .  (S ee  t r a n s c r i b in g - m a c h i n e  o p e r a t o r . )

S T E N O G R A P H E R , S E N IO R

P r i m a r y  d u ty  i s  to  t a k e  d i c t a t i o n  in v o lv in g  a  v a r i e d  t e c h n i c a l  o r  s p e c i a l i z e d  v o c a b u la r y  
s u c h  a s  in  l e g a l  b r i e f s  o r  r e p o r t s  on  s c ie n t i f i c  r e s e a r c h  f r o m  o n e  o r  m o r e  p e r s o n s  e i t h e r  in  s h o r t 
h a n d  o r  b y  S te n o ty p e  o r  s i m i l a r  m a c h in e ;  a n d  t r a n s c r i b e  d i c t a t i o n .  M ay  a l s o  ty p e  f r o m  w r i t t e n  
c o p y . M a y  a l s o  s e t  u p  a n d  m a in t a in  f i l e s ,  k e e p  r e c o r d s ,  e tc .

OR

P e r f o r m s  s te n o g r a p h ic  d u t ie s  r e q u i r in g  s ig n i f ic a n t ly  g r e a t e r  in d e p e n d e n c e  a n d  r e s p o n s i 
b i l i t y  th a n  s t e n o g r a p h e r s ,  g e n e r a l  a s  e v id e n c e d  b y  th e  fo l lo w in g :  W o rk  r e q u i r e s  h ig h  d e g r e e  of 
s te n o g r a p h ic  s p e e d  a n d  a c c u r a c y ;  a n d  a  t h o ro u g h  w o rk in g  k n o w le d g e  o f g e n e r a l  b u s in e s s  a n d  o f f ic e  
p r o c e d u r e s  a n d  o f th e  s p e c i f ic  b u s in e s s  o p e r a t i o n s ,  o r g a n iz a t io n ,  p o l ic i e s ,  p r o c e d u r e s ,  f i l e s ,  
w o rk f lo w , e t c .  U s e s  t h i s  k n o w le d g e  in  p e r f o r m in g  s te n o g r a p h ic  d u t ie s  a n d  r e s p o n s i b l e  c l e r i c a l  
t a s k s  s u c h  a s ,  m a in ta in in g  fo llo w u p  f i l e s ;  a s s e m b l i n g  m a t e r i a l  f o r  r e p o r t s ,  m e m o r a n d u m s ,  l e t t e r s ,  
e t c . ;  c o m p o s in g  s im p le  l e t t e r s  f r o m  g e n e r a l  i n s t r u c t i o n s ;  r e a d in g  a n d  r o u t in g  in c o m in g  m a i l ;  a n d  
a n s w e r in g  r o u t in e  q u e s t io n s ,  e t c .  D o e s  n o t  in c lu d e  t r a n s c r i b in g - m a c h i n e  w o r k .

SW ITC H B O AR D  O P E R A T O R

C la ss  A . O p erates a sin g le - or m u ltiple-position  telephone sw itchboard handling incom ing, 
outgoing, intraplant or office  c a lls . P e r fo r m s  fu ll telephone inform ation  se rv ic e  or handles 
com p lex  c a lls , such as con feren ce, c o lle ct , o v e rse a s , or s im ila r  c a lls , either in addition to 
doing routine w ork as d escribed  fo r  sw itchboard op erator, c la ss  B , or as a fu ll-t im e  
assign m en t. ( "F u l l "  telephone inform ation  se rv ic e  o ccu rs when the estab lish m en t has varied  
functions that are  not readily  understandable for  telephone inform ation  p u rp o ses, e .g . ,  because  
of overlapping o r in terre lated  functions, and consequently p resen t frequent p ro blem s as to  
which extensions are  appropriate for  c a lls .)

C la ss  B . O p erates a sin g le - or m u ltiple-position  telephone sw itchboard handling incom ing, 
outgoing, intraplant o r  office  c a lls . M ay  handle routine long distance c a lls  and reco rd  to lls . 
M ay p e rfo rm  lim ited  telephone inform ation  se rv ic e . ( "L im ite d " telephone inform ation  se rv ic e  
occu rs if  the functions of the estab lish m en t se rv ic ed  a re  readily  understandable fo r  telephone  
inform ation  p u rp o ses, o r  if  the requ ests are  routine, e .g . ,  giving extension  n um bers when  
sp ecific  n am es are  furn ished, o r  if  com p lex  c a lls  are  re fe rre d  to another operator.)
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S W IT C H B O A R D  O P E R A T O R -R E C E P T IO N IS T

In  a d d i t io n  to  p e r f o r m i n g  d u t ie s  o f o p e r a t o r  o n  a  s in g l e - p o s i t i o n  o r  m o n i to r - ty p e  s w i tc h 
b o a r d ,  a c t s  a s  r e c e p t io n i s t  a n d  m a y  a l s o  ty p e  o r  p e r f o r m  r o u t in e  c l e r i c a l  w o r k  a s  p a r t  o f r e g u l a r  
d u t ie s .  T h is  ty p in g  o r  c l e r i c a l  w o r k  m a y  ta k e  th e  m a j o r  p a r t  o f t h i s  w o r k e r 's  t im e  w h i le  a t 
s w i tc h b o a r d .

T A B U L A T IN G -M A C H IN E  O P E R A T O R

C la s s  A . O p e r a te s  a  v a r i e t y  o f  t a b u la t i n g  o r  e l e c t r i c a l  a c c o u n t in g  m a c h i n e s ,  t y p ic a l ly  
in c lu d in g  s u c h  m a c h in e s  a s  th e  t a b u l a to r ,  c a l c u l a t o r ,  i n t e r p r e t e r ,  c o l l a to r ,  a n d  o t h e r s .  
P e r f o r m s  c o m p le te  r e p o r t i n g  a s s i g n m e n t s  w i th o u t  c lo s e  s u p e r v i s io n ,  a n d  p e r f o r m s  d i f f ic u l t  
w i r in g  a s  r e q u i r e d .  T h e  c o m p le te  r e p o r t in g  a n d  t a b u la t in g  a s s i g n m e n t s  t y p ic a l ly  in v o lv e  a  
v a r i e t y  o f  lo n g  a n d  c o m p le x  r e p o r t s  w h ic h  o f te n  a r e  o f  i r r e g u l a r  o r  n o n r e c u r r in g  ty p e  r e 
q u i r in g  s o m e  p la n n in g  a n d  s e q u e n c in g  o f  s te p s  to  b e  t a k e n .  A s  a  m o r e  e x p e r i e n c e d  o p e r a t o r ,  
i s  t y p ic a l l y  in v o lv e d  in  t r a i n in g  n ew  o p e r a t o r s  in  m a c h in e  o p e r a t i o n s ,  o r  p a r t i a l l y  t r a i n e d  
o p e r a t o r s  in  w i r in g  f r o m  d i a g r a m s  a n d  o p e r a t in g  s e q u e n c e s  o f lo n g  a n d  c o m p le x  r e p o r t s .  
D o e s  n o t in c lu d e  w o r k in g  s u p e r v i s o r s  p e r f o r m in g  ta b u la t i n g - m a c h in e  o p e r a t io n s  a n d  d a y - t o -  
d a y  s u p e r v i s io n  o f th e  w o r k  a n d  p r o d u c t io n  of a  g ro u p  o f t a b u la t i n g - m a c h in e  o p e r a t o r s .

C la s s  B . O p e r a te s  m o r e  d i f f ic u l t  t a b u la t i n g  o r  e l e c t r i c a l  a c c o u n t in g  m a c h in e s  s u c h  a s  th e  
t a b u l a to r  a n d  c a l c u l a t o r ,  in  a d d i t io n  to  th e  s o r t e r ,  r e p r o d u c e r ,  a n d  c o l l a to r .  T h is  w o r k  is  
p e r f o r m e d  u n d e r  s p e c i f ic  i n s t r u c t i o n s  a n d  m a y  in c lu d e  th e  p e r f o r m a n c e  of s o m e  w i r in g  f r o m  
d i a g r a m s .  T h e  w o r k  ty p ic a l ly  i n v o lv e s ,  f o r  e x a m p le ,  t a b u la t i o n s  in v o lv in g  a  r e p e t i t i v e  
a c c o u n t in g  e x e r c i s e ,  a  c o m p le te  b u t  s m a l l  t a b u la t i n g  s tu d y ,  o r  p a r t s  o f  a  lo n g e r  a n d  m o r e  
c o m p le x  r e p o r t .  S u c h  r e p o r t s  a n d  s tu d i e s  a r e  u s u a l ly  o f  a  r e c u r r i n g  n a tu r e  w h e r e  th e  p r o 
c e d u r e s  a r e  w e l l  e s ta b l i s h e d .  M a y  a l s o  in c lu d e  th e  t r a i n in g  o f n e w  e m p lo y e e s  in  th e  b a s ic  
o p e r a t io n  o f th e  m a c h in e .

PROFESSIONAL

D R A F T S M A N

C la s s  A . P l a n s  th e  g r a p h ic  p r e s e n t a t i o n  o f c o m p le x  i t e m s  h a v in g  d i s t in c t iv e  d e s ig n  
f e a t u r e s  t h a t  d i f f e r  s ig n i f ic a n t ly  f r o m  e s ta b l i s h e d  d r a f t in g  p r e c e d e n t s .  W o rk s  in  c lo s e  s u p 
p o r t  w i th  th e  d e s ig n  o r ig i n a to r ,  a n d  m a y  r e c o m m e n d  m in o r  d e s ig n  c h a n g e s .  A n a ly z e s  th e  
e f f e c t  o f e a c h  c h a n g e  o n  th e  d e t a i l s  o f f o r m ,  f u n c t io n ,  a n d  p o s i t io n a l  r e l a t i o n s h ip s  o f  c o m 
p o n e n ts  a n d  p a r t s .  W o rk s  w i th  a  m in im u m  o f s u p e r v i s o r y  a s s i s t a n c e .  C o m p le te d  w o r k  is  
r e v i e w e d  b y  d e s ig n  o r ig i n a to r  f o r  c o n s i s t e n c y  w i th  p r i o r  e n g in e e r in g  d e te r m i n a t i o n s .  M a y  
e i t h e r  p r e p a r e  d r a w in g s ,  o r  d i r e c t  t h e i r  p r e p a r a t i o n  b y  lo w e r  l e v e l  d r a f t s m e n .

C la s s  B . P e r f o r m s  n o n r o u tin e  a n d  c o m p le x  d r a f t in g  a s s ig n m e n t s  t h a t  r e q u i r e  th e  a p p l i 
c a t io n  of m o s t  o f  th e  s t a n d a r d iz e d  d r a w in g  te c h n iq u e s  r e g u l a r l y  u s e d .  D u t ie s  t y p ic a l ly  i n 
v o lv e  s u c h  w o r k  a s :  P r e p a r e s  w o rk in g  d r a w in g s  o f s u b a s s e m b l i e s  w i th  i r r e g u l a r  s h a p e s ,
m u l t ip le  f u n c t io n s ,  a n d  p r e c i s e  p o s i t io n a l  r e l a t i o n s h ip s  b e tw e e n  c o m p o n e n ts ;  p r e p a r e s  a r c h i 
t e c t u r a l  d r a w in g s  f o r  c o n s t r u c t i o n  of a  b u i ld in g  in c lu d in g  d e ta i l  d r a w in g s  o f f o u n d a t io n s ,  w a l l  
s e c t i o n s ,  f lo o r  p l a n s ,  a n d  ro o f .  U s e s  a c c e p te d  f o r m u la s  a n d  m a n u a l s  in  m a k in g  n e c e s s a r y  
c o m p u ta t io n s  to  d e te r m i n e  q u a n t i t ie s  o f m a t e r i a l s  to  b e  u s e d ,  lo a d  c a p a c i t i e s ,  s t r e n g th s ,  
s t r e s s e s ,  e tc .  R e c e iv e s  i n i t i a l  i n s t r u c t i o n s ,  r e q u i r e m e n t s ,  a n d  a d v ic e  f r o m  s u p e r v i s o r .  
C o m p le te d  w o r k  is  c h e c k e d  f o r  t e c h n ic a l  a d e q u a c y .

C la s s  C . P r e p a r e s  d e ta i l  d r a w in g s  of s in g le  u n i ts  o r  p a r t s  f o r  e n g in e e r in g ,  c o n s t r u c t io n ,  
m a n u f a c tu r in g ,  o r  r e p a i r  p u r p o s e s .  T y p e s  of d r a w in g s  p r e p a r e d  in c lu d e  i s o m e t r i c  p r o je c t i o n s  
(d e p ic t in g  t h r e e  d im e n s io n s  in  a c c u r a t e  s c a le )  a n d  s e c t i o n a l  v ie w s  to  c l a r i f y  p o s i t io n in g  o f

T A B U L A T IN G -M A C H IN E  O P E R A T O R — C o n tin u e d

C la s s  C . O p e r a te s  s im p le  t a b u la t in g  o r  e l e c t r i c a l  a c c o u n t in g  m a c h in e s  s u c h  a s  th e  
s o r t e r ,  r e p r o d u c in g  p u n c h , c o l l a to r ,  e t c . ,  w i th  s p e c i f ic  i n s t r u c t i o n s .  M a y  in c lu d e  s im p le  
w i r in g  f r o m  d i a g r a m s  a n d  s o m e  f i l in g  w o r k .  T h e  w o r k  ty p ic a l ly  in v o lv e s  p o r t i o n s  o f  a  w o rk  
u n i t ,  f o r  e x a m p le ,  in d iv id u a l  s o r t i n g  o r  c o l la t in g  r u n s  o r  r e p e t i t i v e  o p e r a t io n s .

T R A N S C R IB IN G -M A C H IN E  O P E R A T O R , G E N E R A L

P r i m a r y  d u ty  is  t o  t r a n s c r i b e  d i c t a t i o n  in v o lv in g  a  n o r m a l  r o u t in e  v o c a b u la r y  f ro m  
t r a n s c r i b in g - m a c h i n e  r e c o r d s .  M a y  a l s o  ty p e  f r o m  w r i t t e n  c o p y  a n d  do  s im p le  c l e r i c a l  w o rk .  
W o r k e r s  t r a n s c r i b i n g  d i c t a t i o n  in v o lv in g  a  v a r i e d  t e c h n ic a l  o r  s p e c i a l i z e d  v o c a b u la r y  s u c h  a s  l e g a l  
b r i e f s  o r  r e p o r t s  o n  s c ie n t i f i c  r e s e a r c h  a r e  n o t i n c lu d e d .  A  w o r k e r  w h o  t a k e s  d i c t a t i o n  in  s h o r t 
h a n d  o r  b y  S te n o ty p e  o r  s i m i l a r  m a c h in e  i s  c l a s s i f i e d  a s  a  s t e n o g r a p h e r ,  g e n e r a l .

T Y P IS T

U s e s  a  t y p e w r i t e r  to  m a k e  c o p ie s  o f v a r io u s  m a t e r i a l  o r  to  m a k e  o u t b i l l s  a f t e r  c a l c u l a 
t io n s  h a v e  b e e n  m a d e  b y  a n o th e r  p e r s o n .  M a y  in c lu d e  ty p in g  o f s t e n c i l s ,  m a t s ,  o r  s i m i l a r  m a t e 
r i a l s  f o r  u s e  in  d u p l ic a t in g  p r o c e s s e s .  M a y  do  c l e r i c a l  w o r k  in v o lv in g  l i t t l e  s p e c i a l  t r a i n in g ,  s u c h  
a s  k e e p in g  s im p le  r e c o r d s ,  f i l in g  r e c o r d s  a n d  r e p o r t s ,  o r  s o r t i n g  a n d  d i s t r ib u t in g  in c o m in g  m a i l .

C la s s  A . P e r f o r m s  o n e  o r  m o r e  of th e  f o l lo w in g : T y p in g  m a t e r i a l  in  f in a l  f o r m  w h e n  i t
in v o lv e s  c o m b in in g  m a t e r i a l  f r o m  s e v e r a l  s o u r c e s  o r  r e s p o n s i b i l i t y  f o r  c o r r e c t  s p e l l in g ,  
s y l l a b ic a t io n ,  p u n c tu a t io n ,  e t c . ,  of t e c h n ic a l  o r  u n u s u a l  w o r d s  o r  f o r e ig n  la n g u a g e  m a t e r i a l ;  
a n d  p la n n in g  la y o u t  a n d  ty p in g  o f c o m p l ic a te d  s t a t i s t i c a l  t a b l e s  to  m a in t a in  u n i f o r m i ty  a n d  
b a la n c e  in  s p a c in g .  M a y  ty p e  r o u t in e  f o r m  l e t t e r s  v a r y in g  d e ta i l s  to  s u i t  c i r c u m s t a n c e s .

C la s s  B . P e r f o r m s  o n e  o r  m o r e  o f th e  fo llo w in g :  C o p y  ty p in g  f r o m  ro u g h  o r  c l e a r  d r a f t s ;
r o u t in e  ty p in g  of f o r m s ,  i n s u r a n c e  p o l i c i e s ,  e t c . ;  a n d  s e t t in g  up  s im p le  s t a n d a r d  ta b u la t i o n s ,  
o r  c o p y in g  m o r e  c o m p le x  t a b l e s  a l r e a d y  s e tu p  a n d  s p a c e d  p r o p e r l y .

AND TECHNICAL

D R A F T S M A N — C o n tin u e d

c o m p o n e n ts  a n d  c o n v e y  n e e d e d  in f o r m a t io n .  C o n s o l id a te s  d e ta i l s  f r o m  a  n u m b e r  o f s o u r c e s  
a n d  a d ju s t s  o r  t r a n s p o s e s  s c a l e  a s  r e q u i r e d .  S u g g e s te d  m e th o d s  o f a p p r o a c h ,  a p p l ic a b le  
p r e c e d e n t s ,  a n d  a d v ic e  o n  s o u r c e  m a t e r i a l s  a r e  g iv e n  w i th  i n i t i a l  a s s i g n m e n t s .  I n s t r u c t i o n s  
a r e  l e s s  c o m p le te  w h e n  a s s ig n m e n t s  r e c u r .  W o rk  m a y  b e  s p o t- c h e c k e d  d u r in g  p r o g r e s s .

D R A F T S M A N - T R A C E R

C o p ie s  p la n s  a n d  d r a w in g s  p r e p a r e d  b y  o t h e r s  b y  p la c in g  t r a c in g  c lo th  o r  p a p e r  o v e r  
d r a w in g s  a n d  t r a c i n g  w i th  p e n  o r  p e n c i l .  (D o e s  n o t in c lu d e  t r a c i n g  l im i t e d  to  p la n s  p r i m a r i l y  
c o n s is t in g  o f s t r a i g h t  l in e s  a n d  a  l a r g e  s c a l e  n o t r e q u i r in g  c lo s e  d e l in e a t io n .)

a n d /o r

P r e p a r e s  s im p le  o r  r e p e t i t i v e  d r a w in g s  o f e a s i l y  v i s u a l iz e d  i t e m s .  W o rk  i s  c lo s e l y  s u p e r v i s e d  
d u r in g  p r o g r e s s .

N U R S E , IN D U S T R IA L  (R E G IS T E R E D )

A r e g i s t e r e d  n u r s e  w h o  g iv e s  n u r s in g  s e r v i c e  u n d e r  g e n e r a l  m e d ic a l  d i r e c t i o n  to  i l l  o r  
i n ju r e d  e m p lo y e e s  o r  o th e r  p e r s o n s  w h o  b e c o m e  i l l  o r  s u f f e r  a n  a c c id e n t  o n  th e  p r e m i s e s  o f a  
f a c t o r y  o r  o th e r  e s t a b l i s h m e n t .  D u t ie s  in v o lv e  a  c o m b in a tio n  o f th e  f o l lo w in g : C iv in g  f i r s t  a id
to  th e  i l l  o r  i n ju r e d ;  a t t e n d in g  to  s u b s e q u e n t  d r e s s i n g  o f e m p l o y e e s '  i n ju r i e s ;  k e e p in g  r e c o r d s  
o f p a t i e n t s  t r e a t e d ;  p r e p a r in g  a c c id e n t  r e p o r t s  f o r  c o m p e n s a t io n  o r  o th e r  p u r p o s e s ;  a s s i s t i n g  in  
p h y s ic a l  e x a m in a t io n s  a n d  h e a l th  e v a lu a t io n s  o f a p p l i c a n ts  a n d  e m p lo y e e s ;  a n d  p la n n in g  a n d  c a r r y 
in g  o u t p r o g r a m s  in v o lv in g  h e a l th  e d u c a t io n ,  a c c id e n t  p r e v e  i t  io n ,  e v a lu a t io n  o f p la n t  e n v ir o n m e n t ,  
o r  o th e r  a c t i v i t i e s  a f f e c t in g  th e  h e a l th ,  w e l f a r e ,  a n d  s a f e ty  o f  a l l  p e r s o n n e l .

MAINTENANCE AND POWERPLANT

C A R P E N T E R , M A IN T E N A N C E

P e r f o r m s  th e  c a r p e n t r y  d u t ie s  n e c e s s a r y  to  c o n s t r u c t  a n d  m a in t a in  in  g o o d  r e p a i r  b u i ld in g  
w o o d w o rk  a n d  e q u ip m e n t  s u c h  a s  b i n s ,  c r i b s ,  c o u n te r s ,  b e n c h e s ,  p a r t i t i o n s ,  d o o r s ,  f l o o r s ,  s t a i r s ,  
c a s i n g s ,  a n d  t r i m  m a d e  o f w o o d  in  a n  e s ta b l i s h m e n t .  W o rk  in v o lv e s  m o s t  of th e  fo llo w in g ;  P l a n 
n in g  a n d  la y in g  o u t o f  w o r k  f r o m  b l u e p r i n t s ,  d r a w in g s ,  m o d e l s ,  o r  v e r b a l  i n s t r u c t i o n s  u s in g  a  
v a r i e ty  of c a r p e n t e r ’s h a n d to o ls ,  p o r ta b l e  p o w e r  t o o l s ,  a n d  s ta n d a r d  m e a s u r in g  i n s t r u m e n t s ;

C A R P E N T E R , M A IN T E N A N C E — C o n tin u e d

m a k in g  s ta n d a r d  s h o p  c o m p u ta t io n s  r e l a t i n g  to  d im e n s io n s  o f  w o r k ;  a n d  s e le c t i n g  m a t e r i a l s  n e c e s 
s a r y  f o r  th e  w o r k .  In  g e n e r a l ,  th e  w o r k  o f th e  m a in t e n a n c e  c a r p e n t e r  r e q u i r e s  ro u n d e d  t r a i n 
in g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a i n in g  a n d  
e x p e r i e n c e .
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E L E C T R IC IA N , M A IN T E N A N C E

P e r f o r m s  a  v a r i e t y  o f e l e c t r i c a l  t r a d e  f u n c t io n s  s u c h  a s  th e  i n s t a l l a t i o n ,  m a in t e n a n c e ,  
o r  r e p a i r  o f  e q u ip m e n t  f o r  th e  g e n e r a t io n ,  d i s t r i b u t io n ,  o r  u t i l i z a t i o n  o f e l e c t r i c  e n e r g y  in  a n  
e s t a b l i s h m e n t .  W o rk  in v o lv e s  m o s t  o f  th e  f o l lo w in g : I n s t a l l i n g  o r  r e p a i r i n g  a n y  o f a  v a r i e t y  o f
e l e c t r i c a l  e q u ip m e n t  s u c h  a s  g e n e r a t o r s ,  t r a n s f o r m e r s ,  s w i tc h b o a r d s ,  c o n t r o l l e r s ,  c i r c u i t  b r e a k 
e r s ,  m o t o r s ,  h e a t in g  u n i t s ,  c o n d u it  s y s t e m s ,  o r  o th e r  t r a n s m i s s i o n  e q u ip m e n t;  w o r k in g  f r o m  
b l u e p r i n t s ,  d r a w in g s ,  l a y o u t s ,  o r  o th e r  s p e c i f ic a t i o n s ;  l o c a t in g  a n d  d ia g n o s in g  t r o u b l e  in  th e  
e l e c t r i c a l  s y s t e m  o r  e q u ip m e n t;  w o r k in g  s t a n d a r d  c o m p u ta t io n s  r e l a t i n g  to  lo a d  r e q u i r e m e n t s  of 
w i r in g  o r  e l e c t r i c a l  e q u ip m e n t;  a n d  u s in g  a  v a r i e t y  o f e l e c t r i c i a n 's  h a n d to o ls  a n d  m e a s u r in g  a n d  
t e s t i n g  i n s t r u m e n t s .  In  g e n e r a l ,  th e  w o r k  o f th e  m a in t e n a n c e  e l e c t r i c i a n  r e q u i r e s  r o u n d e d  t r a i n 
in g  a n d  e x p e r i e n c e  u s u a l ly  a c q u i r e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a i n in g  a n d  
e x p e r i e n c e .

E N G IN E E R , S T A T IO N A R Y

O p e r a te s  a n d  m a in t a in s  a n d  m a y  a l s o  s u p e r v i s e  th e  o p e r a t io n  o f s t a t i o n a r y  e n g in e s  a n d  
e q u ip m e n t  ( m e c h a n ic a l  o r  e l e c t r i c a l )  to  s u p p ly  th e  e s t a b l i s h m e n t  in  w h ic h  e m p lo y e d  w i th  p o w e r ,  
h e a t ,  r e f r i g e r a t i o n ,  o r  a i r - c o n d i t io n i n g .  W o rk  in v o lv e s :  O p e r a t in g  a n d  m a in t a in in g  e q u ip m e n t
s u c h  a s  s t e a m  e n g in e s ,  a i r  c o m p r e s s o r s ,  g e n e r a t o r s ,  m o t o r s ,  t u r b i n e s ,  v e n t i l a t in g  a n d  r e f r i g 
e r a t i n g  e q u ip m e n t ,  s t e a m  b o i l e r s  a n d  b o i l e r - f e d  w a t e r  p u m p s ;  m a k in g  e q u ip m e n t  r e p a i r s ;  a n d  
k e e p in g  a  r e c o r d  of o p e r a t io n  o f  m a c h i n e r y ,  t e m p e r a t u r e ,  a n d  f u e l  c o n s u m p tio n .  M a y  a l s o  s u 
p e r v i s e  t h e s e  o p e r a t io n s .  H e a d  o r  c h ie f  e n g in e e r s  in  e s ta b l i s h m e n t s  e m p lo y in g  m o r e  th a n  o ne  
e n g in e e r  a r e  e x c lu d e d .

F IR E M A N , S T A T IO N A R Y  B O IL E R

F i r e s  s t a t i o n a r y  b o i l e r s  to  f u r n i s h  th e  e s ta b l i s h m e n t  in  w h ic h  e m p lo y e d  w i th  h e a t ,  p o w e r ,  
o r  s te a m .  F e e d s  f u e l s  to  f i r e  b y  h a n d  o r  o p e r a t e s  a  m e c h a n ic a l  s t o k e r ,  o r  g a s  o r  o i l  b u r n e r ;  
a n d  c h e c k s  w a t e r  a n d  s a f e ty  v a lv e s .  M a y  c le a n ,  o i l ,  o r  a s s i s t  in  r e p a i r i n g  b o i l e r r o o m  e q u ip m e n t.

H E L P E R ,  M A IN T E N A N C E  T R A D E S

A s s i s t s  o n e  o r  m o r e  w o r k e r s  in  th e  s k i l l e d  m a in te n a n c e  t r a d e s ,  b y  p e r f o r m i n g  s p e c i f ic  
o r  g e n e r a l  d u t ie s  o f  l e s s e r  s k i l l ,  s u c h  a s  k e e p in g  a  w o r k e r  s u p p lie d  w i th  m a t e r i a l s  a n d  t o o ls ;  
c le a n in g  .w o rk in g  a r e a ,  m a c h in e ,  a n d  e q u ip m e n t;  a s s i s t i n g  j o u r n e y m a n  b y  h o ld in g  m a t e r i a l s  o r  
t o o l s ;  a n d  p e r f o r m i n g  o th e r  u n s k i l le d  t a s k s  a s  d i r e c t e d  b y  jo u r n e y m a n .  T h e  k in d  o f w o r k  th e  
h e lp e r  i s  p e r m i t t e d  to  p e r f o r m  v a r i e s  f r o m  t r a d e  to  t r a d e :  In  s o m e  t r a d e s  th e  h e lp e r  i s  c o n 
f in e d  to  s u p p ly in g ,  l i f t i n g ,  a n d  h o ld in g  m a t e r i a l s  a n d  to o ls  a n d  c le a n in g  w o r k in g  a r e a s ;  a n d  in  
o t h e r s  h e  i s  p e r m i t t e d  to  p e r f o r m  s p e c i a l i z e d  m a c h in e  o p e r a t i o n s ,  o r  p a r t s  o f a  t r a d e  t h a t  a r e  
a l s o  p e r f o r m e d  b y  w o r k e r s  o n  a  f u l l - t i m e  b a s i s .

M A C H IN E -T O O L  O P E R A T O R , T O O L R O O M

S p e c ia l iz e s  in  th e  o p e r a t io n  o f o n e  o r  m o r e  ty p e s  o f m a c h in e  t o o l s ,  s u c h  a s  j i g  b o r e r s ,  
c y l i n d r ic a l  o r  s u r f a c e  g r i n d e r s ,  e n g in e  l a t h e s ,  o r  m i l l i n g  m a c h in e s ,  in  t h e  c o n s t r u c t i o n  of 
m a c h in e - s h o p  t o o l s ,  g a g e s ,  j i g s ,  f i x t u r e s ,  o r  d i e s .  W o rk  in v o lv e s  m o s t  of th e  fo l lo w in g : P l a n 
n in g  a n d  p e r f o r m i n g  d i f f ic u l t  m a c h in in g  o p e r a t io n s ;  p r o c e s s in g  i t e m s  r e q u i r in g  c o m p l i c a t e d  s e tu p s  
o r  a  h ig h  d e g r e e  o f  a c c u r a c y ;  u s in g  a  v a r i e t y  o f  p r e c i s i o n  m e a s u r in g  i n s t r u m e n t s ;  s e le c t i n g  f e e d s ,  
s p e e d s ,  t o o l in g ,  a n d  o p e r a t io n  s e q u e n c e ;  a n d  m a k in g  n e c e s s a r y  a d ju s tm e n t s  d u r in g  o p e r a t io n  to  
a c h ie v e  r e q u i s i t e  t o l e r a n c e s  o r  d im e n s io n s .  M a y  b e  r e q u i r e d  to  r e c o g n iz e  w h e n  to o ls  n e e d  d r e s s 
in g ,  to  d r e s s  t o o l s ,  a n d  to  s e l e c t  p r o p e r  c o o la n ts  a n d  c u tt in g  a n d  lu b r i c a t i n g  o i l s .  F o r  c r o s s 
in d u s t r y  w a g e  s tu d y  p u r p o s e s ,  m a c h in e - to o l  o p e r a t o r s ,  to o l r o o m ,  in  to o l  a n d  d ie  jo b b in g  s h o p s  
a r e  e x c lu d e d  f r o m  th i s  c l a s s i f i c a t i o n .

M A C H IN IS T , M A IN T E N A N C E

P r o d u c e s  r e p l a c e m e n t  p a r t s  a n d  n ew  p a r t s  in  m a k in g  r e p a i r s  o f  m e t a l  p a r t s  o f m e c h a n 
i c a l  e q u ip m e n t  o p e r a t e d  in  a n  e s ta b l i s h m e n t .  W o rk  in v o lv e s  m o s t  o f th e  f o l lo w in g : I n t e r p r e t i n g
w r i t t e n  i n s t r u c t i o n s  a n d  s p e c i f ic a t i o n s ;  p la n n in g  a n d  la y in g  o u t o f w o r k ;  u s in g  a  v a r i e t y  o f  m a 
c h i n i s t 's  h a n d to o ls  a n d  p r e c i s i o n  m e a s u r in g  i n s t r u m e n t s ;  s e t t in g  u p  a n d  o p e r a t in g  s ta n d a r d  m a c h in e  
t o o ls ;  s h a p in g  o f m e ta l  p a r t s  to  c lo s e  t o l e r a n c e s ;  m a k in g  s ta n d a r d  s h o p  c o m p u ta t io n s  r e l a t i n g  to  
d im e n s io n s  o f w o r k ,  t o o l in g ,  f e e d s ,  a n d  s p e e d s  o f  m a c h in in g ;  k n o w le d g e  o f th e  w o r k in g  p r o p e r t i e s  
o f th e  c o m m o n  m e t a l s ;  s e le c t i n g  s ta n d a r d  m a t e r i a l s ,  p a r t s ,  a n d  e q u ip m e n t  r e q u i r e d  f o r  h i s  w o rk ;  
a n d  f i t t i n g  a n d  a s s e m b l in g  p a r t s  in to  m e c h a n ic a l  e q u ip m e n t .  In  g e n e r a l ,  th e  m a c h i n i s t 's  w o r k  
n o r m a l ly  r e q u i r e s  a  r o u n d e d  t r a i n in g  in  m a c h in e - s h o p  p r a c t i c e  u s u a l l y  a c q u i r e d  th r o u g h  a  f o r m a l  
a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a i n in g  a n d  e x p e r i e n c e .

M E C H A N IC , A U T O M O T IV E  (M A IN T E N A N C E )

R e p a i r s  a u to m o b i le s ,  b u s e s ,  m o to r t r u c k s ,  a n d  t r a c t o r s  o f  a n  e s t a b l i s h m e n t .  W o rk  i n 
v o lv e s  m o s t  o f  t h e  fo l lo w in g : E x a m in in g  a u to m o t iv e  e q u ip m e n t  to  d ia g n o s e  s o u r c e  o f  t r o u b le ;  
d i s a s s e m b l in g  e q u ip m e n t  a n d  p e r f o r m i n g  r e p a i r s  t h a t  in v o lv e  t h e  u s e  o f  s u c h  h a n d to o ls  a s  
w r e n c h e s ,  g a g e s ,  d r i l l s ,  o r  s p e c i a l i z e d  e q u ip m e n t  in  d i s a s s e m b l in g  o r  f i t t i n g  p a r t s ;  r e p l a c in g  
b r o k e n  o r  d e fe c t iv e  p a r t s  f r o m  s to c k ;  g r in d in g  a n d  a d ju s t in g  v a lv e s ;  . r e a s s e m b l i n g  a n d  i n s t a l l in g

M E C H A N IC , A U T O M O T IV E  (M A IN T E N A N C E )----C o n tin u e d

th e  v a r io u s  a s s e m b l i e s  in  th e  v e h ic le  a n d  m a k in g  n e c e s s a r y  a d ju s tm e n t s ;  a n d  a l in in g  w h e e l s ,  
a d ju s t in g  b r a k e s  a n d  l i g h t s ,  o r  t ig h te n in g  b o d y  b o l t s .  In  g e n e r a l ,  th e  w o r k  o f th e  a u to m o t iv e  
m e c h a n ic  r e q u i r e s  r o u n d e d  t r a i n in g  a n d  e x p e r i e n c e  u s u a l ly  a c q u i r e d  th ro u g h  a  f o r m a l  a p p r e n 
t i c e s h ip  o r  e q u iv a le n t  t r a i n in g  a n d  e x p e r i e n c e .

M E C H A N IC , M A IN T E N A N C E

R e p a i r s  m a c h in e r y  o r  m e c h a n ic a l  e q u ip m e n t  o f a n  e s ta b l i s h m e n t .  W o rk  in v o lv e s  m o s t  
o f  th e  fo l lo w in g : E x a m in in g  m a c h in e s  a n d  m e c h a n ic a l  e q u ip m e n t  to  d ia g n o s e  s o u r c e  of t r o u b le ;
d i s m a n t l in g  o r  p a r t l y  d i s m a n t l in g  m a c h in e s  a n d  p e r f o r m i n g  r e p a i r s  t h a t  m a in ly  in v o lv e  th e  u s e  
o f  h a n d to o ls  in  s c r a p i n g  a n d  f i t t i n g  p a r t s ;  r e p l a c in g  b r o k e n  o r  d e fe c t iv e  p a r t s  w i th  i t e m s  o b ta in e d  
f r o m  s to c k ;  o r d e r i n g  th e  p r o d u c t io n  of a  r e p l a c e m e n t  p a r t  b y  a  m a c h in e  s h o p  o r  s e n d in g  o f th e  
m a c h in e  to  a  m a c h in e  s h o p  f o r  m a j o r  r e p a i r s ;  p r e p a r in g  w r i t t e n  s p e c i f ic a t i o n s  f o r  m a jo r  r e p a i r s  
o r  f o r  th e  p r o d u c t io n  of p a r t s  o r d e r e d  f r o m  m a c h in e  sh o p ;  r e a s s e m b l in g  m a c h in e s ;  a n d  m a k in g  
a l l  n e c e s s a r y  a d ju s tm e n t s  f o r  o p e r a t io n .  In  g e n e r a l ,  th e  w o r k  o f a  m a in te n a n c e  m e c h a n ic  r e 
q u i r e s  r o u n d e d  t r a i n in g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  
e q u iv a le n t  t r a i n in g  a n d  e x p e r i e n c e .  E x c lu d e d  f r o m  th i s  c l a s s i f i c a t i o n  a r e  w o r k e r s  w h o s e  p r i m a r y  
d u t ie s  in v o lv e  s e t t in g  u p  o r  a d ju s t in g  m a c h in e s .

M IL L W R IG H T

I n s t a l l s  n ew  m a c h in e s  o r  h e a v y  e q u ip m e n t,  a n d  d i s m a n t l e s  a n d  i n s t a l l s  m a c h in e s  o r  
h e a v y  e q u ip m e n t  w h e n  c h a n g e s  in  th e  p la n t  l a y o u t  a r e  r e q u i r e d .  W o rk  in v o lv e s  m o s t  o f th e  f o l 
lo w in g : P la n n in g  a n d  la y in g  o u t o f th e  w o r k ;  i n t e r p r e t i n g  b l u e p r i n t s  o r  o th e r  s p e c i f ic a t i o n s ;  u s in g
a  v a r i e t y  o f h a n d to o ls  a n d  r ig g in g ;  m ilk in g  s ta n d a r d  s h o p  c o m p u ta t io n s  r e l a t i n g  to  s t r e s s e s ,  
s t r e n g th  o f m a t e r i a l s ,  a n d  c e n te r s  o f  g r a v i ty ;  a l in in g  a n d  b a la n c in g  o f e q u ip m e n t;  s e le c t i n g  s ta n d 
a r d  t o o l s ,  e q u ip m e n t,  a n d  p a r t s  to  b e  u s e d ;  a n d  i n s t a l l in g  a n d  m a in ta in in g  in  g o o d  o r d e r  p o w e r  
t r a n s m i s s i o n  e q u ip m e n t  s u c h  a s  d r iv e s  a n d  s p e e d  r e d u c e r s .  In  g e n e r a l ,  th e  m i l lw r i g h t 's  w o rk  
n o r m a l ly  r e q u i r e s  a  r o u n d e d  t r a i n in g  a n d  e x p e r i e n c e  in  th e  t r a d e  a c q u i r e d  th ro u g h  a  f o r m a l  
a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a i n in g  a n d  e x p e r i e n c e .

O IL E R

L u b r i c a t e s ,  w i th  o i l  o r  g r e a s e ,  th e  m o v in g  p a r t s  o r  w e a r in g  s u r f a c e s  of m e c h a n ic a l  
e q u ip m e n t  o f a n  e s ta b l i s h m e n t .

P A IN T E R , M A IN T E N A N C E

P a i n t s  a n d  r e d e c o r a t e s  w a l l s ,  w o o d w o rk ,  a n d  f i x t u r e s  o f a n  e s ta b l i s h m e n t .  W o rk  i n 
v o lv e s  th e  f o l lo w in g : K n o w le d g e  of s u r f a c e  p e c u l i a r i t i e s  a n d  ty p e s  o f p a in t  r e q u i r e d  f o r  d i f f e r e n t
a p p l i c a t i o n s ;  p r e p a r in g  s u r f a c e  f o r  p a in t in g  b y  r e m o v in g  o ld  f in i s h  o r  b y  p la c in g  p u t ty  o r  f i l l e r  
in  n a i l  h o le s  a n d  i n t e r s t i c e s ;  a n d  a p p ly in g  p a in t  w i th  s p r a y  g u n  o r  b r u s h .  M a y  m ix  c o lo r s ,  o i l s ,  
w h i te  l e a d ,  a n d  o th e r  p a in t  i n g r e d i e n t s  to  o b ta in  p r o p e r  c o lo r  o r  c o n s i s t e n c y .  In  g e n e r a l ,  th e  
w o r k  o f th e  m a in t e n a n c e  p a in t e r  r e q u i r e s  r o u n d e d  t r a i n in g  a n d  e x p e r i e n c e  u s u a l ly  a c q u i r e d  th ro u g h  
a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a i n in g  a n d  e x p e r i e n c e .

P I P E F I T T E R ,  M A IN T E N A N C E

I n s t a l l s  o r  r e p a i r s  w a t e r ,  s t e a m ,  g a s ,  o r  o th e r  ty p e s  of p ip e  a n d  p ip e f i t t in g s  in  a n  
e s ta b l i s h m e n t .  W o rk  in v o lv e s  m o s t  of th e  fo l lo w in g : L a y in g  o u t o f  w o r k  a n d  m e a s u r in g  to  l o 
c a te  p o s i t io n  o f p ip e  f r o m  d r a w in g s  o r  o th e r  w r i t t e n  s p e c i f ic a t i o n s ;  c u tt in g  v a r io u s  s i z e s  o f p ip e  
to  c o r r e c t  le n g th s  w i th  c h i s e l  a n d  h a m m e r  o r  o x y a c e ty le n e  t o r c h  o r  p ip e - c u t t i n g  m a c h in e ;  t h r e a d 
in g  p ip e  w i th  s to c k s  a n d  d i e s ;  b e n d in g  p ip e  b y  h a n d - d r i v e n  o r  p o w e r - d r i v e n  m a c h in e s ;  a s s e m b l in g  
p ip e  w i th  c o u p lin g s  a n d  f a s t e n in g  p ip e  to  h a n g e r s ;  m a k in g  s ta n d a r d  s h o p  c o m p u ta t io n s  r e l a t i n g  
to  p r e s s u r e s ,  f lo w , a n d  s iz e  o f p ip e  r e q u i r e d ;  a n d  m a k in g  s ta n d a r d  t e s t s  to  d e te r m i n e  w h e th e r  
f in i s h e d  p ip e s  m e e t  s p e c i f ic a t i o n s .  In  g e n e r a l ,  th e  w o r k  o f th e  m a in te n a n c e  p i p e f i t t e r  r e q u i r e s  
ro u n d e d  t r a i n in g  a n d  e x p e r i e n c e  u s u a l ly  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  
t r a i n in g  a n d  e x p e r i e n c e .  W o r k e r s  p r i m a r i l y  e n g a g e d  in  i n s t a l l in g  a n d  r e p a i r i n g  b u i ld in g  s a n i t a 
t io n  o r  h e a t in g  s y s te m s  a r e  e x c lu d e d .

P L U M B E R , M A IN T E N A N C E

K e e p s  th e  p lu m b in g  s y s te m  o f a n  e s ta b l i s h m e n t  in  g o o d  o r d e r .  W o rk  in v o lv e s :  K n o w le d g e  
o f s a n i t a r y  c o d e s  r e g a r d in g  i n s t a l l a t i o n  o f v e n ts  a n d  t r a p s  in  p lu m b in g  s y s te m ;  i n s t a l l in g  o r  r e 
p a i r i n g  p ip e s  a n d  f i x t u r e s ;  a n d  o p e n in g  c lo g g e d  d r a i n s  w i th  a  p lu n g e r  o r  p l u m b e r 's  s n a k e .  In  
g e n e r a l ,  th e  w o r k  o f th e  m a in t e n a n c e  p lu m b e r  r e q u i r e s  r o u n d e d  t r a i n in g  a n d  e x p e r i e n c e  u s u a l ly  
a c q u i r e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a i n in g  a n d  e x p e r i e n c e .

S H E E T -M E T A L  W O R K E R , M A IN T E N A N C E

F a b r i c a t e s ,  i n s t a l l s ,  a n d  m a in t a in s  in  g o o d  r e p a i r  th e  s h e e t - m e t a l  e q u ip m e n t  a n d  f i x 
t u r e s  ( s u c h  a s  m a c h in e  g u a r d s ,  g r e a s e  p a n s ,  s h e lv e s ,  l o c k e r s ,  t a n k s ,  v e n t i l a t o r s ,  c h u te s ,  d u c ts ,  
m e t a l  ro o f in g )  o f a n  e s ta b l i s h m e n t .  W o rk  in v o lv e s  m o s t  o f  th e  fo llo w in g : P la n n in g  a n d  la y in g
o u t a l l  ty p e s  o f s h e e t - m e t a l  m a in t e n a n c e  w o r k  f r o m  b l u e p r i n t s ,  m o d e l s ,  o r  o th e r  s p e c i f ic a t i o n s ;  
s e t t in g  u p  a n d  o p e r a t in g  a l l  a v a i l a b le  ty p e s  o f  s h e e t - m e t a l  w o r k in g  m a c h in e s ;  u s in g  a  v a r i e t y  of
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S H E E T -M E T A L  W O R K E R , M A IN T E N A N C E — C o n tin u e d

h a n d to o ls  in  c u t t in g ,  b e n d in g ,  f o r m in g ,  s h a p in g ,  f i t t i n g ,  a n d  a s s e m b l in g ;  a n d  in s t a l l in g  s h e e t -  
m e ta l  a r t i c l e s  a s  r e q u i r e d .  In  g e n e r a l ,  th e  w o r k  o f th e  m a in te n a n c e  s h e e t - m e t a l  w o r k e r  r e q u i r e s  
r o u n d e d  t r a i n in g  a n d  e x p e r i e n c e  u s u a l ly  a c q u i r e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  
t r a i n in g  a n d  e x p e r i e n c e .

T O O L  A N D  D IE  M A K E R

(D ie m a k e r ;  j ig  m a k e r ;  to o l  m a k e r ;  f ix t u r e  m a k e r ;  g a g e  m a k e r )

C o n s t r u c t s  a n d  r e p a i r s  m a c h in e - s h o p  t o o l s ,  g a g e s ,  j i g s ,  f ix t u r e s  o r  d ie s  f o r  f o r g in g s ,  
p u n c h in g ,  a n d  o th e r  m e t a l - f o r m in g  w o r k .  W o rk  in v o lv e s  m o s t  o f  th e  f o l lo w in g : P la n n in g  an d
la y in g  o u t of w o r k  f r o m  m o d e l s ,  b l u e p r i n t s ,  d r a w in g s ,  o r  o th e r  o r a l  a n d  w r i t t e n  s p e c i f ic a t i o n s ;

T O O L  A N D  D IE  M A K E R — C o n tin u e d

u s in g  a  v a r i e ty  of to o l  a n d  d ie  m a k e r 's  h a n d to o ls  a n d  p r e c i s io n  m e a s u r in g  i n s t r u m e n t s ;  u n d e r 
s ta n d in g  of th e  w o rk in g  p r o p e r t i e s  of c o m m o n  m e t a l s  a n d  a l l o y s ;  s e t t in g  u p  a n d  o p e r a t in g  of 
m a c h in e  t o o ls  a n d  r e l a t e d  e q u ip m e n t;  m a k in g  n e c e s s a r y  s h o p  c o m p u ta t io n s  r e l a t i n g  to  d im e n s io n s  
of w o r k ,  s p e e d s ,  f e e d s ,  a n d  to o lin g  of m a c h in e s ;  h e a t - t r e a t i n g  o f m e ta l  p a r t s  d u r in g  f a b r i c a t io n  
a s  w e l l  a s  of f in i s h e d  to o ls  a n d  d i e s  to  a c h ie v e  r e q u i r e d  q u a l i t i e s ;  w o rk in g  to  c lo s e  t o l e r a n c e s ;  
f i t t i n g  a n d  a s s e m b l in g  of p a r t s  to  p r e s c r i b e d  t o l e r a n c e s  a n d  a l lo w a n c e s ;  a n d  s e le c t i n g  a p p r o p r i a t e  
m a t e r i a l s ,  t o o l s ,  a n d  p r o c e s s e s .  In  g e n e r a l ,  th e  to o l  a n d  d ie  m a k e r ’s w o r k  r e q u i r e s  a  ro u n d e d  
t r a i n in g  in  m a c h in e - s h o p  a n d  to o l r o o m  p r a c t i c e  u s u a l ly  a c q u i r e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  
o r  e q u iv a le n t  t r a i n in g  a n d  e x p e r i e n c e .

F o r  c r o s s - i n d u s t r y  w a g e  s tu d y  p u r p o s e s ,  to o l  a n d  d ie  m a k e r s  in  to o l  a n d  d ie  jo b b in g  
s h o p s  a r e  e x c lu d e d  f r o m  t h i s  c la s s i f i c a t i o n .

CUSTODIAL AND. MATERIAL MOVEMENT

G U A R D  A N D  W A T C H M A N

G u a r d . P e r f o r m s  r o u t in e  p o l ic e  d u t ie s ,  e i t h e r  a t  f ix e d  p o s t  o r  on  t o u r ,  m a in ta in in g  
o r d e r ,  u s in g  a r m s  o r  f o r c e  w h e r e  n e c e s s a r y .  I n c lu d e s  g a te m e n  w h o  a r e  s ta t io n e d  a t  g a te  
a n d  c h e c k  o n  id e n t i ty  o f e m p lo y e e s  a n d  o th e r  p e r s o n s  e n t e r in g .

W a tc h m a n . M a k e s  r o u n d s  of p r e m i s e s  p e r i o d i c a l ly  in  p r o te c t in g  p r o p e r t y  a g a in s t  f i r e ,  
t h e f t ,  a n d  i l l e g a l  e n t r y .

JA N IT O R , P O R T E R , O R  C L E A N E R

(S w e e p e r ;  c h a rw o m a n ;  j a n i t r e s s )

C le a n s  a n d  k e e p s  in  a n  o r d e r l y  c o n d it io n  f a c t o r y  w o r k in g  a r e a s  a n d  w a s h r o o m s ,  o r  
p r e m i s e s  o f a n  o f f ic e ,  a p a r t m e n t  h o u s e ,  o r  c o m m e r c i a l  o r  o th e r  e s ta b l i s h m e n t .  D u t ie s  in v o lv e  
a  c o m b in a tio n  of th e  fo l lo w in g : S w e e p in g , m o p p in g  o r  s c ru b b in g ,  a n d  p o l is h in g  f lo o r s ;  r e m o v in g
c h ip s ,  t r a s h ,  a n d  o th e r  r e f u s e ;  d u s t in g  e q u ip m e n t,  f u r n i tu r e ,  o r  f i x t u r e s ;  p o l is h in g  m e ta l  f ix t u r e s  
o r  t r i m m in g s ;  p r o v id in g  s u p p l ie s  a n d  m in o r  m a in te n a n c e  s e r v i c e s ;  a n d  c le a n in g  l a v a t o r i e s ,  s h o w 
e r s ,  a n d  r e s t r o o m s .  W o r k e r s  w h o  s p e c i a l i z e  in  w in d o w  w a s h in g  a r e  e x c lu d e d .

L A B O R E R , M A T E R IA L  H A N D L IN G

( L o a d e r  a n d  u n lo a d e r ;  h a n d le r  a n d  s t a c k e r ;  s h e lv e r ;  t r u c k e r ;  s to c k m a n  o r  s to c k  h e lp e r ;  w a r e 
h o u s e m a n  o r  w a r e h o u s e  h e lp e r )

A  w o r k e r  e m p lo y e d  in  a  w a r e h o u s e ,  m a n u f a c tu r in g  p l a n t ,  s t o r e ,  o r  o th e r  e s ta b l i s h m e n t  
w h o s e  d u t ie s  in v o lv e  o n e  o r  m o r e  of th e  fo l lo w in g : L o a d in g  a n d  u n lo a d in g  v a r io u s  m a t e r i a l s  a n d
m e r c h a n d is e  o n  o r  f r o m  f r e ig h t  c a r s ,  t r u c k s ,  o r  o th e r  t r a n s p o r t i n g  d e v ic e s ;  u n p a c k in g ,  s h e lv in g ,  
o r  p la c in g  m a t e r i a l s  o r  m e r c h a n d is e  in  p r o p e r  s to r a g e  lo c a t io n ;  a n d  t r a n s p o r t i n g  m a t e r i a l s  o r  
m e r c h a n d is e  b y  h a n d t r u c k ,  c a r ,  o r  w h e e lb a r r o w .  L o n g s h o r e m e n ,  w h o  lo a d  a n d  u n lo a d  s h ip s  a r e  
e x c lu d e d .

O R D E R  | F I L L E R

( O r d e r  p i c k e r ;  s to c k  s e l e c to r ;  w a r e h o u s e  s to c k m a n )

F i l l s  s h ip p in g  o r  t r a n s f e r  o r d e r s  f o r  f in i s h e d  g o o d s  f r o m  s to r e d  m e r c h a n d is e  in  a c c o r d 
a n c e  w i th  s p e c i f ic a t i o n s  on  s a l e s  s l i p s ,  c u s t o m e r s '  o r d e r s ,  o r  o th e r  i n s t r u c t i o n s .  M a y , i n a d d i t io n  
to  f i l l in g  o r d e r s  a n d  in d ic a t in g  i t e m s  f i l le d  o r  o m i t te d ,  k e e p  r e c o r d s  of o u tg o in g  o r d e r s ,  r e q u i 
s i t io n  a d d i t io n a l  s to c k  o r  r e p o r t  s h o r t  s u p p l i e s  to  s u p e r v i s o r ,  a n d  p e r f o r m  o th e r  r e l a t e d  d u t ie s .

P A C K E R , S H IP P IN G

P r e p a r e s  f in i s h e d  p r o d u c t s  f o r  s h ip m e n t  o r  s to r a g e  b y  p la c in g  t h e m  in  s h ip p in g  c o n 
t a i n e r s ,  th e  s p e c i f ic  o p e r a t io n s  p e r f o r m e d  b e in g  d e p e n d e n t  u p o n  th e  ty p e ,  s i z e ,  a n d  n u m b e r  of 
u n i ts  to  b e  p a c k e d ,  th e  ty p e  o f c o n ta in e r  e m p lo y e d ,  a n d  m e th o d  o f s h ip m e n t .  W o rk  r e q u i r e s  th e  
p la c in g  o f i t e m s  in  s h ip p in g  c o n ta i n e r s  a n d  m a y  in v o lv e  o n e  o r  m o r e  o f th e  fo l lo w in g : K n o w l
e d g e  o f v a r io u s  i t e m s  o f  s to c k  in  o r d e r  to  v e r i f y  c o n te n t ;  s e l e c t i o n  o f a p p r o p r i a t e  ty p e  a n d  s iz e  
of c o n ta in e r ;  i n s e r t i n g  e n c lo s u r e s  in  c o n ta in e r ;  u s in g  e x c e l s io r  o r  o th e r  m a t e r i a l  to  p r e v e n t  
b r e a k a g e  o r  d a m a g e ;  c lo s in g  a n d  s e a l in g  c o n ta in e r ;  a n d  a p p ly in g  l a b e l s  o r  e n te r in g  id e n t i fy in g  
d a ta  o n  c o n ta in e r .  P a c k e r s  w h o  a l s o  m a k e  w o o d e n  b o x e s  o r  c r a t e s  a r e  e x c lu d e d .

S H IP P IN G  A N D  R E C E IV IN G  C L E R K

P r e p a r e s  m e r c h a n d is e  f o r  s h ip m e n t ,  o r  r e c e i v e s  a n d  is  r e s p o n s i b le  f o r  in c o m in g  s h ip 
m e n t s  o f m e r c h a n d is e  o r  o th e r  m a t e r i a l s .  S h ip p in g  w o r k  in v o lv e s : A  k n o w le d g e  of s h ip p in g
p r o c e d u r e s ,  p r a c t i c e s ,  r o u t e s ,  a v a i l a b le  m e a n s  o f t r a n s p o r t a t i o n ,  a n d  r a t e ;  a n d  p r e p a r in g  r e c 
o r d s  of th e  g o o d s  s h ip p e d ,  m a k in g  u p  b i l l s  of la d in g ,  p o s t in g  w e ig h t  a n d  s h ip p in g  c h a r g e s ,  a n d  
k e e p in g  a  f i l e  o f s h ip p in g  r e c o r d s .  M a y  d i r e c t  o r  a s s i s t  in  p r e p a r in g  th e  m e r c h a n d is e  f o r  s h ip 
m e n t .  R e c e iv in g  w o r k  in v o lv e s : V e r i f y in g  o r  d i r e c t i n g  o t h e r s  in  v e r i f y in g  th e  c o r r e c t n e s s  of
s h ip m e n ts  a g a in s t  b i l l s  o f l a d in g ,  in v o ic e s ,  o r  o th e r  r e c o r d s ;  c h e c k in g  f o r  s h o r t a g e s  a n d  r e j e c t i n g  
d a m a g e d  g o o d s ;  r o u t in g  m e r c h a n d is e  o r  m a t e r i a l s  to  p r o p e r  d e p a r tm e n t s ;  a n d  m a in ta in in g  n e c e s 
s a r y  r e c o r d s  a n d  f i l e s .

F o r  w a g e  s tu d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  a s  fo llo w s :

R e c e iv in g  c l e r k  
S h ip p in g  c l e r k
S h ip p in g  a n d  r e c e iv in g  c le r k

T R U C K D R IV E R

D r i v e s  a  t r u c k  w i th in  a  c i ty  o r  i n d u s t r i a l  a r e a  to  t r a n s p o r t  m a t e r i a l s ,  m e r c h a n d is e ,  
e q u ip m e n t ,  o r  m e n  b e tw e e n  v a r io u s  ty p e s  of e s t a b l i s h m e n t s  s u c h  a s :  M a n u fa c tu r in g  p l a n t s ,  f r e ig h t
d e p o ts ,  w a r e h o u s e s ,  w h o le s a l e  a n d  r e t a i l  e s t a b l i s h m e n t s ,  o r  b e tw e e n  r e t a i l  e s t a b l i s h m e n t s  a n d  
c u s t o m e r s '  h o u s e s  o r  p l a c e s  o f b u s in e s s .  M a y  a l s o  lo a d  o r  u n lo a d  t r u c k  w i th  o r  w i th o u t  h e lp e r s ,  
m a k e  m in o r  m e c h a n ic a l  r e p a i r s ,  a n d  k e e p  t r u c k  in  g o o d  w o rk in g  o r d e r .  D r i v e r - s a l e s m e n  a n d  
o v e r - t h e - r o a d  d r i v e r s  a r e  e x c lu d e d .

F o r  w a g e  s tu d y  p u r p o s e s ,  t r u c k d r i v e r s  a r e  c l a s s i f i e d  b y  s iz e  a n d  ty p e  o f e q u ip m e n t,  
a s  f o l lo w s :  ( T r a c t o r - t r a i l e r  s h o u ld  b e  r a t e d  o n  th e  b a s i s  of t r a i l e r  c a p a c i ty . )

T r u c k d r i v e r  ( c o m b in a t io n  o f s i z e s  l i s t e d  s e p a r a te ly )  
T r u c k d r i v e r ,  l ig h t  (u n d e r  1*4 to n s )
T r u c k d r i v e r ,  m e d iu m  (l*/z to  a n d  in c lu d in g  4 to n s )  
T r u c k d r i v e r ,  h e a v y  (o v e r  4 t o n s ,  t r a i l e r  ty p e )  
T r u c k d r i v e r ,  h e a v y  ( o v e r  4 t o n s ,  o th e r  th a n  t r a i l e r  ty p e )

T R U C K E R , P O W E R

O p e r a te s  a  m a n u a l ly  c o n t r o l le d  g a s o l i n e -  o r  e l e c t r i c - p o w e r e d  t r u c k  o r  t r a c t o r  to  
t r a n s p o r t  g o o d s  a n d  m a t e r i a l s  o f  a l l  k in d s  a b o u t  a  w a r e h o u s e ,  m a n u f a c tu r in g  p l a n t ,  o r  o th e r  
e s ta b l i s h m e n t .

F o r  w a g e  s tu d y  p u r p o s e s ,  w o r k e r s  a y e  c l a s s i f i e d  b y  ty p e  o f  t r u c k ,  a s  fo llo w s :

T r u c k e r ,  p o w e r  ( fo r k li f t)
T r u c k e r ,  p o w e r  ( o th e r  t h a n  f o r k l i f t )
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A v a ila b le  O n R e q u e s t-----

T h e  ninth annual r e p o r t  on s a la r i e s  f o r  a c co u n ta n ts ,  a u d i t o r s ,  a t 
t o r n e y s ,  c h e m i s t s ,  e n g in e e r s ,  e n g in e e r in g  t e c h n ic ia n s ,  d r a f t s m e n ,  
t r a c e r s ,  j o b  a n a ly s t s ,  d i r e c t o r s  o f  p e r s o n n e l ,  m a n a g e r s  o f  o f f i c e  
s e r v i c e s ,  b u y e r s ,  and c l e r i c a l  e m p lo y e e s .

O r d e r  as  B L S  B u l le t in  1617, N a tion a l S u r v e y  o f  P r o f e s s i o n a l ,  A d 
m in i s t r a t iv e ,  T e c h n i c a l ,  and C l e r i c a l  P a y ,  June 1968 . S e v e n ty -^ iv e  
c e n ts  a c o p y .
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Area Wage Surveys

A l i s t  of the la te s t  a v a ila b le  b u lle tin s  is  p r e se n te d  below . A d ir e c to r y  of a r ea  w age stu d ie s  inclu d ing  m o re  l im ite d  stu d ies  condu cted  at the  
req u est of the W age and H our and P u b lic  C on tra cts  D iv is io n s  of the D ep artm en t of L abor is  a v a ila b le  on req u e st. B u lle t in s  m ay  be p u rch a sed  from  
the Su perin ten d en t of D o cu m en ts , U .S. G overn m en t P r in tin g  O ffic e , W ash ington , D .C ., 20402 , or fro m  any of the BLS r eg io n a l s a le s  o f f ic e s  show n on 
the in s id e  fro n t c o v e r .

B u lle tin  num ber
A rea  and p r ic e

A kro n, Ohio, July  1969 1_______________________________  1625-89 , 35 cents
Albany—Schenectady—T ro y ,  N .Y . ,  M a r .  1969 1---------------- 1625-56 , 35 cents
Albuquerque, N. M e x . ,  A p r .  1 969______________________  1625-67 , 30 cents
Allentown—Bethlehem —Easton, P a .—N .J . ,  M ay  1969------  1625-86 , 30 cents
Atlan ta,  G a . , M ay  1 969_________________________________  1625-77 , 35 cents
B a lt im o r e ,  M d .,  Sept. 1968 1___________________________  1625-8 ,  50 cents
Beaumont—P o r t  A rth ur—O range , T e x . ,  M a y  1969 1-------  1625-75 , 35 cents
Binghamton, N .Y . ,  July  1968 1__________________________ 1625-3 ,  35 cents
B irm in g h a m , A la . ,  A p r .  1969 1_________________________ 1625-65 , 35 cents
Boise C ity ,  Idaho, Ju ly  1968 1 __________________________ 1625-6 ,  35 cents
Boston, M as s . ,  Sept. 1 9 6 8 1 ____________________________  1625-15 ,  50 cents
Buffalo, N .Y . ,  Nov. 1 9 6 8 1 ______________________________ 1625-35 , 50 cents
Burl ington, V t . ,  M a r .  1969 1 ___________________________  1625-54 , 35 cents
Canton, Ohio, M a y  1969 ------------------------------------------------------  1625-73 ,  30 cents
Charleston, W. V a . ,  A p r .  1 969_________________________ 1625-71 , 30 cents
C h ar lo tte ,  N .C . ,  M a r .  1969_____________________________  1625-61 , 30 cents
Chattanooga, T e n n . -G a . , Sept. 1968 1__________________  1625-14 , 35 cents
Chicago, 111., A p r .  1969 1 ______________________________  1625-82 , 65 cents
Cincinnati ,  Ohio—Ky.—In d . , M a r .  1969 1 ________________ 1625-63 , 45 cents
C leveland, Ohio, Sept. 1968 1 __________________________  1625-19 , 50 cents
Columbus, Ohio, Oct. 1968 1 __________________________  1625-24 , 35 cents
D a l las ,  T e x . ,  Nov. 1968 1 ______________________________  1625-28 , 50 cents
Davenport—Rock Island—M o lin e ,  Iowcm lll . ,

Oct. 1968_______________________________________________  1625-16 , 30 cents
Dayton, Ohio, Jan. 1969 1 ______________________________  1625-42 , 35 cents
D enver,  Colo.,  Dec. 1 968______________________________  1625-39 , 30 cents
Des M oines, Iowa, M a r .  1969__________________________  1625-62 , 30 cents
D e tro it ,  M ic h . ,  Jan. 1969 1 ______________________________ 1625-58 , 50 cents
F o r t  W o rth ,  T e x . ,  Nov. 1 9 6 8 1_________________________  1625-27 , 35 cents
G reen  Bay, W is . ,  Ju ly  1 9 6 8 1 __________________________  1625-7 ,  35 cents
G re e n v i l le ,  S .C .,  M a y  1969 1___________________________ 1625-70 , 35 cents
Houston, T ex . ,  M a y  1969 1______________________________ 1625-83 , 45 cents
Indianapolis , Ind.,  Dec. 1 9 6 8 1-------------------------------------------  1625-40 , 35 cents
Jackson, M is s . ,  Feb. 1969 1____________________________  1625-45 , 35 cents
Jackso nv il le ,  F la . ,  Jan. 1969 1 ------------------------------------------ 1625-37 , 35 cents
Kansas C ity ,  M o . -K a n s . ,  Sept. 1968 1 _________________  1625-17 , 45 cents
L aw rence—H a v e rh i l l ,  M ass .—N .H . ,  June 1 969 ---------------- 1625-79 , 30 cents
L it t le  Rock—N o rth  L it t le  Rock, A r k . ,  July  1969------------ 1660-2,  30 cents
Los Angeles—Long Beach and Anaheim—Santa A n a -

G arden  G ro ve ,  C a l i f . ,  M a r .  1969 1 _-_________________ 1625-78 , 50 cents
L o u isv i l le ,  Ky .—Ind., Nov. 1968----------------------------------------  1625-33 , 30 cents
Lubbock, T ex . ,  M a r .  1969--------------------------------------------------  1625-53 , 30 cents
M an chester ,  N .H . ,  Ju ly  1969---------------------------------------------- 1660-3,  30 cents
M em ph is ,  T e n n . - A r k . ,  Nov. 1968______________________  1625-30 , 30 cents
M ia m i ,  F la . ,  Dec. 1968 1_______________________________  1625-29 , 35 cents
Midland and Odessa, T e x . ,  M a r .  1969-----------------------------  1625-49 , 25 cents
M ilw au kee ,  W is . ,  A p r .  1969-___________________________  1625-66 , 35 cents
Minneapolis—St. Pau l ,  M in n . ,  Jan. 1969________________ 1625-47 , 35 cents

B u lle t in  num ber
A rea  and p r ice

M u s k e g o n —M u s k e g o n  H e i g h t s , M i c h . ,  M a y  1 9 6 9 _______  1 6 2 5 - 8 0 ,  30  c e n t s
N e w a r k  a n d  J e r s e y  C i t y ,  N . J . ,  J a n .  1 9 6 9 ________________ 1 6 2 5 - 4 6 ,  40  c e n t s
N e w  H a v e n ,  C o n n . ,  J a n .  1 9 6 9 _____________________________  1 6 2 5 - 3 8 ,  30 c e n t s
N e w  O r l e a n s ,  L a . ,  F e b .  1969 1 ___________________________  1 6 2 5 - 5 1 ,  35 c e n t s
N e w  Y o r k ,  N . Y . ,  A p r .  1 969________________________________ 1 6 2 5 - 8 8 ,  60  c e n t s
N o r f o l k —P o r t s m o u t h  a n d  N e w p o r t  N e w s —

H a m p t o n ,  V a . ,  J u n e  1 968_________________________________ 1 5 7 5 - 8 5 ,  30  c e n t s
O k l a h o m a  C i t y ,  O k l a . , J u l y  1 9 6 8 _________________________  1 6 2 5 - 9 ,  30  c e n t s
O m a h a ,  N e b r . - I o w a ,  O c t .  1 9 6 8 1 _________________________  1 6 2 5 - 2 6 ,  35 c e n t s
P a t e r s o n —C l i f t o n —P a s s a i c ,  N . J . ,  M a y  1 9 6 9 _____________  1 6 2 5 - 8 7 ,  35 c e n t s
P h i l a d e l p h i a ,  P a . —N . J . ,  N o v .  1 9 6 8 ________________________ 1 6 2 5 - 4 8 ,  50  c e n t s
P h o e n i x ,  A r i z . , M a r .  1 9 6 9 ________________________________  1 6 2 5 - 6 0 ,  30  c e n t s
P i t t s b u r g h ,  P a . ,  J a n .  1 9 6 9 ________________________________  1 6 2 5 - 5 9 ,  35  c e n t s
P o r t l a n d ,  M a i n e ,  N o v .  1 9 6 8 _______________________________ 1 6 2 5 - 2 0 ,  30 c e n t s
P o r t l a n d ,  O r e g . —W a s h . ,  M a y  1 9 6 9 ________________________ 1 6 2 5 - 7 6 ,  30  c e n t s
P r o v i d e n c e —P a w t u c k e t —W a r w i c k ,  R . I .—M a s s . ,

M a y  1969 1 _________________________________________________  1 6 2 5 - 7 4 ,  35 c e n t s
R a l e i g h ,  N . C . ,  A u g .  1 9 6 8 1_________________________________ 1 6 2 5 - 1 3 ,  35 c e n t s
R i c h m o n d ,  V a . ,  M a r .  1 9 6 9 ________________________________  1 6 2 5 - 6 9 ,  30  c e n t s
R o c h e s t e r ,  N .Y .  ( o f f i c e  o c c u p a t i o n s  o n ly ) ,

J u l y  1968  1 ---------------------------------------------------------------------------- 1 6 2 5 - 2 ,  35 c e n t s
R o c k f o r d ,  111., M a y  1 9 6 9 __________________________________  1 6 2 5 - 7 2 ,  30  c e n t s
S t .  L o u i s ,  M o .—111., M a r .  1969 1__________________________  1 6 2 5 - 6 4 ,  50 c e n t s
S a l t  L a k e  C i t y ,  U t a h ,  D e c .  1 9 6 8 __________________________  1 6 2 5 - 3 6 ,  30 c e n t s
S a n  A n t o n i o ,  T e x . ,  J u n e  1969 1 ___________________________  1 6 2 5 - 8 5 ,  35 c e n t s
S a n  B e r n a r d i n o —R i v e r  s i d e —O n t a r i o ,  C a l i f . ,

O c t .  1 9 6 8 1 ---------------------------------------------------------------------------- 1 6 2 5 - 2 5 ,  40  c e n t s
S a n  D i e g o ,  C a l i f . ,  N o v .  1 9 6 8 ______________________________  1 6 2 5 - 3 2 ,  30  c e n t s
S a n  F r a n c i s c o —O a k l a n d ,  C a l i f . ,  O c t .  1 9 6 8 _______________ 1 6 2 5 - 4 4 ,  35  c e n t s
S a n  J o s e ,  C a l i f . ,  S e p t .  1 9 6 8 _______________________________ 1 6 2 5 - 2 1 ,  30 c e n t s
S a v a n n a h ,  G a . ,  M a y  1 9 6 9 __________________________________  1 6 2 5 - 6 8 ,  30  c e n t s
S c r a n t o n ,  P a . ,  J u l y  1 9 6 8 1 ________________________________  1 6 2 5 - 1 2 ,  35 c e n t s
S e a t t l e —E v e r e t t ,  W a s h . ,  N o v .  1968  1 _____________________  1 6 2 5 - 4 3 ,  35 c e n t s
S i o u x  F a l l s ,  S. D a k . ,  O c t .  1 9 6 8 1_________________________  1 6 2 5 - 2 3 ,  30  c e n t s
S o u th  B e n d ,  I n d . ,  M a r .  1 9 6 9 _______________________________ 1 6 2 5 - 5 5 ,  30  c e n t s
S p o k a n e ,  W a s h . ,  J u n e  1969 ________________________________ 1 6 2 5 - 8 1 ,  30 c e n t s
S y r a c u s e ,  N. Y . ,  J u l y  1968  1 _______________________________ 1 6 2 5 - 5 ,  35 c e n t s
T a m p a —St.  P e t e r s b u r g ,  F l a . ,  A u g .  1 9 6 8 ________________  1 6 2 5 - 1 0 ,  30  c e n t s
T o l e d o ,  O h i o —M i c h . ,  F e b .  1969 1_________________________  1 6 2 5 - 5 7 ,  35 c e n t s
T r e n t o n ,  N . J . ,  O c t .  1 9 6 8 1 _________________________________ 1 6 2 5 - 1 8 ,  35 c e n t s
U t i c a —R o m e ,  N .Y . ,  J u l y  1 9 6 9 _____________________________  1 6 6 0 - 1 ,  30 c e n t s
W a s h i n g t o n ,  D . C . - M d . - V a . ,  S e p t .  1 9 6 8 __________________  1 6 2 5 - 2 2 ,  35 c e n t s
W a t e r b u r y ,  C o n n . ,  M a r .  1 9 6 9 _____________________________  1 6 2 5 - 5 0 ,  30  c e n t s
W a t e r l o o ,  I o w a ,  N o v .  1 9 6 8 1_______________________________ 1 6 2 5 - 3 1 ,  35  c e n t s
W i c h i t a ,  K a n s . ,  D e c .  1 9 6 8 _________________________________ 1 6 2 5 - 4 1 ,  30  c e n t s
W o r c e s t e r ,  M a s s . ,  M a y  1 9 6 9 --------------------------------------------- 1 6 2 5 - 8 4 ,  30 c e n t s
Y o r k ,  P a . ,  F e b .  1 9 6 9 _______________________________________  1 6 2 5 - 5 2 ,  30  c e n t s
Y o u n g s to w n —W a r r e n ,  O h i o ,  N o v .  1 9 6 8 ___________________  1 6 2 5 - 3 4 ,  30 c e n t s

D a ta  on  e s ta b lish m en t p ra c t ic e s  and  su p p le m e n ta ry  w age provisions a re  a lso  p resen ted .
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