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P reface

T h e  B u r e a u  o f  L a b o r  S t a t i s t i c s  p r o g r a m  o f  ann ual 
o c c u p a t io n a l w a g e  s u r v e y s  in  m e tr o p o lita n  a r e a s  i s  d e ­
s ig n e d  to  p r o v id e  d ata  on o c c u p a t io n a l e a r n in g s ,  and e s t a b ­
l is h m e n t  p r a c t ic e s  and su p p le m e n ta r y  w a g e  p r o v is io n s .  It 
y ie ld s  d e ta i le d  d a ta  b y  s e le c t e d  in d u str y  d iv is io n  fo r  e a c h  
o f  th e  a r e a s  s tu d ie d , fo r  g e o g r a p h ic  r e g io n s ,  and fo r  the  
U n ite d  S t a t e s .  A  m a jo r  c o n s id e r a t io n  in  th e  p r o g r a m  i s  
th e  n e e d  fo r  g r e a t e r  in s ig h t  in to  (1 )  th e  m o v e m e n t  o f  w a g e s  
by o c c u p a t io n a l c a te g o r y  and s k i l l  l e v e l ,  and (2 )  the s t r u c ­
tu r e  and l e v e l  o f  w a g e s  am o n g  a r e a s  and in d u str y  d iv i s io n s .

A t th e  end  o f  e a c h  s u r v e y ,  an  in d iv id u a l a r e a  b u l­
l e t in  p r e s e n t s  s u r v e y  r e s u l t s  fo r  e a c h  a r e a  s tu d ie d . A fte r  
c o m p le t io n  o f  a l l  o f  th e  in d iv id u a l a r e a  b u l le t in s  fo r  a round  
o f s u r v e y s ,  tw o su m m a r y  b u lle t in s  a r e  i s s u e d .  T h e  f i r s t  
b r in g s  d a ta  fo r  e a c h  o f  th e  m e tr o p o lita n  a r e a s  stu d ie d  in to  
one b u lle t in .  T h e  se c o n d  p r e s e n t s  in fo r m a tio n  w h ic h  h a s  
b e e n  p r o je c te d  fr o m  in d iv id u a l m e tr o p o lita n  a r e a  d ata  to  
r e la t e  to  g e o g r a p h ic  r e g io n s  and th e  U n ited  S ta te s .

N in e ty  a r e a s  c u r r e n t ly  a r e  in c lu d e d  in  th e  p r o ­
g r a m . In e a c h  a r e a ,  in fo r m a tio n  on o c c u p a t io n a l e a r n in g s  
i s  c o l l e c t e d  a n n u a lly  and on e s ta b l is h m e n t  p r a c t ic e s  and  
s u p p le m e n ta r y  w a g e  p r o v is io n s  b ie n n ia lly .

T h is  b u l le t in  p r e s e n t s  r e s u l t s  o f th e  s u r v e y  in  
D a y to n , O h io , in  D e c e m b e r  1 9 69 . T h e  S ta n d a rd  M e tr o ­
p o lita n  S t a t i s t i c a l  A r e a , a s  d e f in e d  b y  th e  B u r e a u  o f the  
B u d g et th ro u g h  J a n u a r y  1 9 6 8 , c o n s i s t s  o f G r e e n e , M ia m i,  
M o n tg o m e r y , and P r e b le  C o u n tie s . T h is  stu d y  w a s  c o n ­
d u cte d  b y  th e  B u r e a u 's  r e g io n a l  o f f ic e  in  C h ic a g o , 111., 
u n d er  th e  g e n e r a l  d ir e c t io n  o f W ood row  C. L in n , A s s i s t a n t  
R e g io n a l D ir e c t o r  fo r  O p e r a t io n s .

C ontents

P a g e

In tr o d u c tio n ____________________________________________________________________  1
W age tr e n d s  fo r  s e le c t e d  o c c u p a tio n a l g r o u p s____________________________  3

T a b le s :

1. E s ta b lis h m e n ts  and w o r k e r s  w ith in  s c o p e  o f  s u r v e y  and
n u m b er  s t u d ie d ______________________________________________________  2

2. In d e x e s  o f  s ta n d a r d  w e e k ly  s a la r ie s  and s t r a ig h t - t im e
h o u r ly  e a r n in g s  fo r  s e le c t e d  o c c u p a t io n a l g r o u p s , and
p e r c e n ts  o f  in c r e a s e  fo r  s e le c t e d  p e r io d s _______________________  4

A . O cc u p a tio n a l e a r n in g s:
A - 1. O ff ic e  o c c u p a t io n s—m e n  and w o m e n --------------------------------------  5
A - 2. P r o f e s s io n a l  and te c h n ic a l  o c c u p a t io n s—m en  and

w o m e n _________________________________________________________ 8
A - 3 .  O f f ic e ,  p r o f e s s io n a l ,  and te c h n ic a l  o c c u p a t io n s—

m e n  and w o m e n  c o m b in e d __________________________________  9
A - 4 .  M a in ten a n c e  and p o w e r p la n t  o c c u p a t io n s ___________________  10
A - 5 .  C u sto d ia l and  m a t e r ia l  m o v e m e n t  o c c u p a t io n s ____________ 11

A p p en d ix . O cc u p a tio n a l d e s c r ip t io n s ______________________________________  13

N O T E : S im ila r  ta b u la tio n s  a r e  a v a i la b le  fo r  o th e r
a r e a s .  (S e e  in s id e  b a c k  c o v e r .)

U n ion  s c a l e s ,  in d ic a t iv e  o f p r e v a il in g  p a y  l e v e l s  in  
th e  D a y to n  a r e a , a r e  a l s o  a v a i la b le  fo r  b u ild in g  c o n ­
s tr u c t io n ;  p r in tin g ;  lo c a l - t r a n s i t  o p e r a tin g  e m p lo y e e s ;  and  
m o to r tr u c k  d r iv e r s ,  h e lp e r s ,  and a l l ie d  o c c u p a t io n s .

iii
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Area Wage Survey----

The Dayton, Ohio, Metropolitan Area

Introduction

T h is  a r e a  i s  1 o f 90 in  w h ic h  th e  U .S . D e p a r tm en t o f L a b o r 's  
B u r e a u  of L a b o r  S t a t i s t i c s  co n d u cts  s u r v e y s  of o c c u p a tio n a l e a r n in g s  
and r e la te d  b e n e f i t s  on  an  a r e a w id e  b a s i s . 1

T h is  b u lle t in  p r e s e n ts  c u r r e n t o c c u p a tio n a l e m p lo y m e n t and  
e a r n in g s  in fo r m a tio n  o b ta in e d  la r g e ly  by  m a il  fr o m  th e  e s ta b l is h m e n ts  
v is i t e d  b y  B u r e a u  f ie ld  e c o n o m is t s  in  th e  l a s t  p r e v io u s  s u r v e y  fo r  
o c c u p a tio n s  r e p o r te d  in  th a t e a r l i e r  stu d y . P e r s o n a l  v i s i t s  w e r e  m ad e  
to  n o n r e sp o n d e n ts  and to  th o s e  r e sp o n d e n ts  r e p o r t in g  u n u su a l c h a n g e s  
s in c e  th e  p r e v io u s  su r v e y .

In e a c h  a r e a ,  d ata  a r e  o b ta in ed  fr o m  r e p r e s e n ta t iv e  e s t a b ­
l is h m e n ts  w ith in  s ix  b r o a d  in d u str y  d iv is io n s :  M a n u fa ctu r in g ; t r a n s ­
p o r ta tio n , c o m m u n ic a t io n , and o th er  p u b lic  u t i l i t ie s ;  w h o le s a le  tra d e ;  
r e t a i l  tr a d e ;  f in a n c e , in s u r a n c e , and r e a l  e s ta te ;  and s e r v ic e s .  M ajor  
in d u str y  g r o u p s  e x c lu d e d  fr o m  t h e s e  s tu d ie s  a r e  g o v e r n m e n t o p e r a ­
t io n s  and th e  c o n s tr u c t io n  and e x tr a c t iv e  in d u s t r ie s .  E s ta b lis h m e n ts  
h a v in g  fe w e r  th an  a p r e s c r ib e d  n u m b er o f w o r k e r s  a r e  o m itte d  b e c a u s e  
th e y  ten d  to  fu r n ish  in s u f f ic ie n t  e m p lo y m en t in  th e  o c c u p a tio n s  stu d ied  
to  w a r r a n t  in c lu s io n . S e p a r a te  ta b u la tio n s  a r e  p r o v id e d  fo r  e a ch  of 
th e  b r o a d  in d u str y  d iv is io n s  w h ic h  m e e t  p u b lic a tio n  c r i t e r ia .

T h e s e  s u r v e y s  a r e  co n d u cted  on a sa m p le  b a s is  b e c a u s e  of 
th e  u n n e c e s s a r y  c o s t  in v o lv e d  in  s u r v e y in g  a l l  e s t a b l i s h m e n t s .  T o  
o b ta in  o p tim u m  a c c u r a c y  a t m in im u m  c o s t ,  a g r e a te r  p r o p o r tio n  of 
la r g e  th an  of s m a ll  e s ta b l is h m e n ts  i s  s tu d ied . In c o m b in in g  th e  d ata , 
h o w e v e r , a l l  e s ta b l is h m e n ts  a r e  g iv e n  th e ir  a p p ro p r ia te  w e ig h t . E s ­
t im a t e s  b a s e d  on  th e  e s ta b l is h m e n ts  s tu d ied  a r e  p r e s e n te d , th e r e f o r e ,  
a s  r e la t in g  to  a l l  e s ta b l is h m e n ts  in  th e  in d u str y  gro u p in g  and a r e a ,  
e x c e p t  fo r  th o s e  b e lo w  th e  m in im u m  s iz e  stu d ied .

O cc u p a tio n s  and E a r n in g s

T h e o c c u p a tio n s  s e le c t e d  fo r  stu d y  a r e  co m m o n  to  a v a r ie ty  
of m a n u fa c tu r in g  and n o n m a n u fa ctu r in g  in d u s t r ie s ,  and a r e  o f th e  f o l ­
lo w in g  ty p e s :  (1) O ff ic e  c le r ic a l;  (2) p r o f e s s io n a l  and te c h n ic a l;  (3)
m a in te n a n c e  and p o w erp la n t; and (4) c u s to d ia l  and m a te r ia l  m o v e m e n t.  
O cc u p a tio n a l c la s s i f ic a t io n  i s  b a s e d  on a u n ifo r m  s e t  o f job  d e s c r ip ­
t io n s  d e s ig n e d  to  ta k e  a cco u n t o f in te r e s ta b lis h m e n t  v a r ia t io n  in  d u tie s  
w ith in  th e  sa m e  jo b . T he o c c u p a tio n s  s e le c t e d  fo r  stu d y  a r e  l i s t e d  
and d e s c r ib e d  in  th e  a p p en d ix . T he e a r n in g s  d a ta  fo llo w in g  th e  job  
t i t l e s  a r e  fo r  a l l  in d u s tr ie s  c o m b in e d . E a r n in g s  data  fo r  so m e  o f th e  
o c c u p a tio n s  l i s t e d  and d e s c r ib e d ,  or  fo r  so m e  in d u str y  d iv is io n s  w ith in  
o c c u p a t io n s ,  a r e  not p r e s e n te d  in  th e  A - s e r i e s  ta b le s  b e c a u s e  e ith e r  
(1) e m p lo y m e n t in  the o c c u p a tio n  i s  to o  s m a ll  to  p r o v id e  en ou gh  data

1 Included in  the 90 areas are four studies conducted  under co n trac t w ith the New York State 
D epartm en t o f Labor. These areas are B ingham ton (New York portion  only); Rochester (o ffice occu­
pations only); Syracuse; and U tic a—Rom e. In add ition , the Bureau conducts m ore lim ite d  area studies 
in  78 areas a t  the request of the Wage and H our and Public Contracts D ivisions of the U .S . D e­
partm en t of Labor.

to  m e r it  p r e s e n ta t io n , or (2) th e r e  i s  p o s s ib i l i t y  of d is c lo s u r e  of 
in d iv id u a l e s ta b lis h m e n t  data .

O ccu p a tio n a l e m p lo y m en t and e a r n in g s  d ata  a r e  sh ow n  fo r  
f u l l - t im e  w o r k e r s ,  i . e . ,  th o s e  h ir e d  to  w o rk  a r e g u la r  w e e k ly  s c h e d u le  
in  th e  g iv e n  o c c u p a tio n a l c la s s i f ic a t io n .  E a r n in g s  data  e x c lu d e  p r e ­
m iu m  pay fo r  o v e r t im e  and fo r  w o r k  on w e e k e n d s , h o lid a y s ,  and la te  
s h if t s .  N o n p ro d u ctio n  b o n u se s  a r e  e x c lu d e d , but c o s t - o f - l i v in g  a l lo w ­
a n c e s  and in c e n t iv e  e a r n in g s  a r e  in c lu d ed . W here w e e k ly  h o u rs  a r e  
r e p o r te d , a s  fo r  o f f ic e  c le r i c a l  o c c u p a t io n s , r e fe r e n c e  i s  to  th e  s ta n d ­
a rd  w o r k w ee k  (rou n d ed  to  th e  n e a r e s t  h a lf  hour) fo r  w h ic h  e m p lo y e e s  
r e c e iv e  th e ir  r e g u la r  s t r a ig h t - t im e  s a la r ie s  ( e x c lu s iv e  of pay for  
o v e r t im e  at r e g u la r  a n d /o r  p r e m iu m  r a t e s ) .  A v e r a g e  w e e k ly  e a r n in g s  
fo r  t h e s e  o c c u p a tio n s  h a v e  b e e n  rou n d ed  to  th e  n e a r e s t  h a lf  d o lla r .

T he a v e r a g e s  p r e s e n te d  r e f le c t  c o m p o s it e ,  a r e a w id e  e s t i ­
m a t e s .  In d u s tr ie s  and e s ta b l is h m e n ts  d iffe r  in  pay  le v e l  and job  
s ta ff in g  and , th u s , c o n tr ib u te  d if fe r e n t ly  to  the e s t im a te s  fo r  e a ch  job . 
The pay  r e la t io n sh ip  o b ta in a b le  fr o m  th e  a v e r a g e s  m a y  f a i l  to  r e f le c t  
a c c u r a te ly  th e  w a g e  sp r e a d  or  d if fe r e n t ia l  m a in ta in e d  a m o n g  jo b s in  
in d iv id u a l e s t a b l is h m e n ts .  S im i la r ly ,  d i f f e r e n c e s  in  a v e r a g e  pay  le v e l s  
fo r  m e n  and w o m e n  in  any of th e  s e le c t e d  o c c u p a tio n s  sh o u ld  not be  
a s s u m e d  to  r e f le c t  d i f f e r e n c e s  in  pay  tr e a tm e n t  of the s e x e s  w ith in  
in d iv id u a l e s t a b l is h m e n ts .  O ther p o s s ib le  f a c to r s  w h ic h  m a y  c o n tr ib ­
u te  to  d i f f e r e n c e s  in  pay  for  m e n  and w o m e n  in c lu d e : D if f e r e n c e s  in
p r o g r e s s io n  w ith in  e s ta b l is h e d  ra te  r a n g e s ,  s in c e  o n ly  th e  a c tu a l r a te s  
p a id  in c u m b e n ts  a r e  c o lle c te d ;  and d if f e r e n c e s  in  s p e c i f ic  d u tie s  p e r ­
fo r m e d , a lth o u g h  th e  w o r k e r s  a r e  c la s s i f ie d  a p p r o p r ia te ly  w ith in  the  
sa m e  s u r v e y  jo b  d e s c r ip t io n . Job d e s c r ip t io n s  u s e d  in  c la s s i f y in g  e m ­
p lo y e e s  in  th e s e  s u r v e y s  a r e  u s u a l ly  m o r e  g e n e r a l iz e d  than  th o s e  u sed  
in  in d iv id u a l e s ta b l is h m e n ts  and a llo w  fo r  m in o r  d if f e r e n c e s  am on g  
e s ta b l is h m e n ts  in  the s p e c i f ic  d u tie s  p e r fo r m e d .

O ccu p a tio n a l e m p lo y m e n t e s t im a te s  r e p r e s e n t  th e  to ta l in  a ll  
e s ta b l is h m e n ts  w ith in  th e  sc o p e  of th e  stu d y  and not the nu m b er a c tu ­
a l ly  su r v e y e d . B e c a u s e  of d if f e r e n c e s  in  o c cu p a tio n a l s tr u c tu r e  am on g  
e s ta b l is h m e n ts ,  the e s t im a te s  o f  o ccu p ation a l e m p lo y m e n t o b ta in ed  fr o m  
th e  sa m p le  o f e s ta b l is h m e n ts  s tu d ied  s e r v e  o n ly  to  in d ic a te  the r e la t iv e  
im p o r ta n c e  of th e  jo b s  stu d ied . T h e se  d i f f e r e n c e s  in  o c cu p a tio n a l  
s tr u c tu r e  do n o t a f fe c t  m a t e r ia l ly  th e  a c c u r a c y  o f th e  e a r n in g s  data .

E s ta b lis h m e n t  P r a c t ic e s  and S u p p le m en ta ry  W age P r o v is io n s

T a b u la tio n s  on s e le c t e d  e s ta b l is h m e n t  p r a c t ic e s  and su p p le ­
m e n ta r y  w a g e  p r o v is io n s  ( B - s e r i e s  ta b le s )  a r e  not p r e s e n te d  in  th is  
b u lle t in . In fo rm a tio n  fo r  th e s e  ta b u la tio n s  i s  c o lle c te d  b ie n n ia lly .  
T h e se  ta b u la tio n s  on  m in im u m  e n tr a n c e  s a la r ie s  fo r  in e x p e r ie n c e d  
w o m e n  o f f ic e  w o r k e r s ;  sh ift  d if fe r e n t ia ls ;  sc h e d u le d  w e e k ly  h o u rs ; paid  
h o lid a y s ;  p a id  v a c a t io n s ;  and h e a lth , in s u r a n c e , and p e n s io n  p la n s a re  
p r e s e n te d  (in  th e  B - s e r i e s  ta b le s )  in  p r e v io u s  b u lle t in s  fo r  th is  a r e a .

1
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T a b le  1. E s t a b l i s h m e n t s  an d  W o r k e r s  W ithin  S c o p e  o f  S u r v e y  an d  N u m b e r  S tu d ie d  in  D ay to n , O h io , 1 
b y  M a jo r  In d u str y  D iv i s io n ,2 D e c e m b e r  1969

M in im u m N u m b e r  o f e s t a b l i s h m e n t s W o rk e rs  in  e s t a b l i s h m e n t s

In d u str y  d iv is io n
em p lo y m en t 
in  e s t a b l i s h - W ithin sc o p e  

o f s tu d y  3

W ithin s c o p e  o f  s t u d y 4
m e n ts  in  s c o p e  

o f stu d y
S tu d ie d

N u m b e r P e r c e n t
S tu d ie d

A ll d iv i s i o n s __________________________________ _ 509 132 1 7 3 ,5 2 5 100 1 2 4 ,5 2 9

M a n u fa c tu r in g _____________________________________ 50 240 65 1 2 4 ,2 3 7 72 9 8 ,8 1 4
N o n m a n u fa c tu r in g ___ ______________________________ - 269 67 4 9 ,2 8 8 28 2 5 ,7 1 5

T r a n s p o r t a t io n ,  c o m m u n ic a t io n , an d  
o th e r  p u b lic  u t i l i t i e s  5_______________________ 50 32 16 9 ,1 3 7 5 7 ,4 4 0

W h o le sa le  t r a d e 6______________________________ 50 31 7 4 ,  108 2 1 ,2 7 7
R e t a i l  t r a d e  6 ___________________________________ 50 131 21 2 5 ,4 3 9 15 1 2 ,6 6 9
F in a n c e ,  in s u r a n c e ,  an d  r e a l  e s t a t e 6-______ 50 19 7 3 ,2 2 4 2 1 ,7 7 1
S e r v i c e s  6 7_____________________________________ 50 56 16 7 ,3 8 0 4 2 ,5 5 8

1 T h e  D ay to n  S ta n d a r d  M e tr o p o l it a n  S t a t i s t i c a l  A r e a ,  a s  d e f in e d  b y  th e B u r e a u  o f th e  B u d g e t  th ro u g h  J a n u a r y  1 9 6 8 , c o n s i s t s  o f  G r e e n e ,  M ia m i,  
M o n tg o m e r y  an d  P r e b l e  C o u n t ie s .  T h e  " w o r k e r s  w ith in  s c o p e  o f  s t u d y "  e s t i m a t e s  sh ow n in  th is  t a b le  p r o v id e  a  r e a s o n a b ly  a c c u r a t e  d e s c r ip t io n  o f  
th e s i z e  an d  c o m p o s it io n  o f  th e  la b o r  f o r c e  in c lu d e d  in  th e  s u r v e y .  T h e  e s t i m a t e s  a r e  n ot in te n d e d , h o w e v e r ,  to  s e r v e  a s  a  b a s i s  o f  c o m p a r i s o n  
w ith  o th e r  e m p lo y m e n t in d e x e s  f o r  th e a r e a  to  m e a s u r e  e m p lo y m e n t t r e n d s  o r  l e v e l s  s in c e  (1 )  p la n n in g  o f  w a g e  s u r v e y s  r e q u ir e s  th e u s e  o f  
e s t a b l i s h m e n t  d a t a  c o m p ile d  c o n s id e r a b ly  in  a d v a n c e  o f  th e  p a y r o l l  p e r io d  s t u d ie d ,  an d  ( 2 )  s m a l l  e s t a b l i s h m e n t s  a r e  e x c lu d e d  f r o m  th e  s c o p e  o f 
th e s u r v e y .

2 T h e  1967 e d it io n  o f  th e  S ta n d a r d  I n d u s t r ia l  C l a s s i f i c a t io n  M a n u a l w a s  u s e d  in  c l a s s i f y in g  e s t a b l i s h m e n t s  b y  in d u s t r y  d iv i s io n .
3 I n c lu d e s  a l l  e s t a b l i s h m e n t s  w ith  to ta l  e m p lo y m e n t a t  o r  a b o v e  th e  m in im u m  l im it a t io n .  A ll o u t le ts  (w ith in  th e  a r e a )  o f  c o m p a n ie s  in  su c h  

in d u s t r ie s  a s  t r a d e ,  f in a n c e ,  au to  r e p a i r  s e r v i c e ,  an d  m o tio n  p i c tu r e  t h e a t e r s  a r e  c o n s id e r e d  a s  1 e s t a b l i s h m e n t .
4 In c lu d e s  a l l  w o r k e r s  in  a l l  e s t a b l i s h m e n t s  w ith  to ta l  e m p lo y m e n t (w ith in  th e  a r e a )  a t  o r  a b o v e  th e  m in im u m  l im it a t io n .
5 T a x ic a b s  and  s e r v i c e s  in c id e n ta l  to w a te r  t r a n s p o r t a t io n  w e r e  e x c lu d e d .
6 T h is  in d u s t r y  d iv i s io n  i s  r e p r e s e n t e d  in  e s t i m a t e s  fo r  " a l l  in d u s t r i e s "  an d  "n o n m a n u fa c tu r in g "  in  th e  S e r i e s  A  t a b le s .  S e p a r a t e  p r e s e n t a t io n  

o f  d a ta  f o r  th is  d iv i s io n  i s  n ot m a d e  f o r  o n e o r  m o r e  o f  th e  fo llo w in g  r e a s o n s :  (1 )  E m p lo y m e n t  in  th e  d iv i s io n  i s  to o  s m a l l  to  p r o v id e  en o u gh  d a ta  
to  m e r i t  s e p a r a t e  s tu d y ,  ( 2 )  th e  s a m p le  w a s  not d e s ig n e d  in i t i a l ly  to  p e r m i t  s e p a r a t e  p r e s e n t a t io n ,  (3 )  r e s p o n s e  w a s  in s u f f ic ie n t  o r  in a d e q u a te  to  
p e r m i t  s e p a r a t e  p r e s e n t a t io n ,  an d  (4 )  th e r e  i s  p o s s i b i l i t y  o f  d i s c lo s u r e  o f  in d iv id u a l e s t a b l i s h m e n t  d a ta .

7 H o te ls  and m o t e l s ;  l a u n d r ie s  and o th e r  p e r s o n a l  s e r v i c e s ;  b u s in e s s  s e r v i c e s ;  a u to m o b i le  r e p a i r ,  r e n t a l ,  an d  p a r k in g ;  m o tio n  p i c t u r e s ;  n o n p ro fit  
m e m b e r s h ip  o r g a n iz a t io n s  (e x c lu d in g  r e l i g io u s  an d  c h a r i t a b le  o r g a n iz a t io n s ) ;  an d  e n g in e e r in g  an d  a r c h i t e c t u r a l  s e r v i c e s .

A b o u t t h r e e - f o u r t h s  o f  th e  w o r k e r s  w ith in  s c o p e  o f  th e  s u r v e y  in  th e  D ay to n  a r e a  
w e r e  e m p lo y e d  in  m a n u fa c tu r in g  f i r m s .  T h e  fo llo w in g  p r e s e n t s  th e  m a jo r  in d u s t r y  g r o u p s  
and  s p e c i f i c  in d u s t r ie s  a s  a  p e r c e n t  o f a l l  m a n u fa c tu r in g :

In d u str y  g r o u p s  S p e c i f i c  in d u s t r ie s

M a c h in e r y ,  e x c e p t
e l e c t r i c a l _________________________ 29

E l e c t r i c a l  e q u ip m e n t and
s u p p l i e s ___________________________23

P r in t in g  and p u b li sh in g ___________ 10
R u b b e r  an d  p l a s t i c s  p r o d u c t s ___ 9
T r a n s p o r t a t io n  e q u ip m e n t_______ 7

O ff ic e  an d  c o m p u tin g
m a c h in e s _______________________  16

H o u se h o ld  a p p l i a n c e s ___________  13
E l e c t r i c a l  in d u s t r ia l

a p p a r a t u s -------------------------------  9
F a b r i c a t e d  r u b b e r  p r o d u c t s -----  7
M o to r  v e h i c le s  an d  e q u ip m e n t— 6 
P e r i o d i c a l s ------------------------------  6

T h is  in fo r m a t io n  i s  b a s e d  on e s t i m a t e s  o f  t o ta l  e m p lo y m e n t d e r iv e d  f r o m  u n iv e r s e  
m a t e r i a l s  c o m p ile d  p r io r  to  a c tu a l  s u r v e y .  P r o p o r t io n s  in  v a r io u s  in d u s t r y  d iv i s io n s  m a y  
d i f f e r  f r o m  p r o p o r t io n s  b a s e d  on th e  r e s u l t s  o f  th e s u r v e y  a s  sh ow n in  t a b le  1 a b o v e .
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Wage Trends for Selected Occupational Groups

P r e s e n t e d  in  ta b le  2 a r e  i n d e x e s  and  p e r c e n t a g e s  o f  ch a n g e  
in  a v e r a g e  s a l a r i e s  of  o f f i c e  c l e r i c a l  w o r k e r s  and i n d u s t r ia l  n u r s e s ,  
and in  a v e r a g e  e a r n in g s  o f  s e l e c t e d  plant w o r k e r  g r o u p s .  The in d e x e s  
a r e  a m e a s u r e  of w a g e s  a t  a g iv e n  t i m e ,  e x p r e s s e d  a s  a p e r c e n t  of  
w a g e s  du rin g  the  b a s e  p e r io d  (date  of the  a r e a  s u r v e y  c o n d u cte d  
b e t w e e n  J u ly  I9 6 0  and June 1961) .  S u b tr a c t in g  100 f r o m  the in d ex  
y i e l d s  the  p e r c e n t a g e  c h a n g e  in  w a g e s  f r o m  the  b a s e  p e r io d  to the  
date  of the in d e x .  The p e r c e n t a g e s  of ch a n g e  o r  i n c r e a s e  r e la t e  to  
w a g e  c h a n g e s  b e t w e e n  the  in d ic a te d  d a t e s .  T h e s e  e s t i m a t e s  a r e  
m e a s u r e s  o f  ch a n g e  in  a v e r a g e s  f o r  the  a r ea ;  t h e y  a r e  not in ten d ed  
to m e a s u r e  a v e r a g e  pay  c h a n g e s  in  the  e s t a b l i s h m e n t s  in  the  a r e a .

M ethod o f  C o m p uting

E a c h  o f  the s e l e c t e d  k e y  o c c u p a t io n s  w ith in  a n  o c c u p a t io n a l  
gro u p  w a s  a s s i g n e d  a w e ig h t  b a s e d  on i t s  p r o p o r t io n a te  e m p lo y m e n t  
in  the o c c u p a t io n a l  g ro u p .  T h e s e  c o n s ta n t  w e ig h t s  r e f l e c t  b a s e  y e a r  
e m p l o y m e n t s  w h e r e v e r  p o s s i b l e .  The a v e r a g e  (m ea n )  e a r n in g s  fo r  
e a c h  o c c u p a t io n  w e r e  m u l t i p l i e d  by  the  o c c u p a t io n a l  w e ig h t ,  and the  
p r o d u c t s  fo r  a l l  o c c u p a t io n s  in  the  g r o u p  w e r e  t o ta le d .  The a g g r e g a t e s  
for  2 c o n s e c u t i v e  y e a r s  w e r e  r e la t e d  b y  d iv id in g  the  a g g r e g a t e  fo r  
the la t e r  y e a r  by the a g g r e g a t e  fo r  the e a r l i e r  y e a r .  The r e s u l ta n t  
r e l a t iv e ,  l e s s  100 p e r c e n t ,  sh o w s  the  p e r c e n t a g e  c h a n g e .  The in d ex  
i s  the  p r o d u ct  o f  m u l t ip ly in g  the b a s e  y e a r  r e la t iv e  (100) by  the r e l a t iv e  
for  the n ex t  s u c c e e d in g  y e a r  and co n t in u in g  to m u l t ip ly  (com pound)  
e a c h  y e a r ' s  r e l a t iv e  by  the p r e v io u s  y e a r ' s  in d ex .  A v e r a g e  e a r n in g s  
fo r  the f o l lo w in g  o c c u p a t io n s  w e r e  u s e d  in  c o m p u t in g  the w a g e  t r en d s:

O ffice c le r ic a l (m en  and wom en): 
Bookke e p ing- m  achine 

operators, class B 
C lerks, accoun ting , classes 

A and B
Clerks, f ile , classes 

A , B, and C 
C lerks, order 
C lerks, payroll 
C om ptom eter operators 
K eypunch operators, classes 

A and B
O ffice boys and girls

O ffice c le rica l (m en  and w om en)— 
C ontinued 

S ecretaries
S tenographers, genera l 
S tenographers, senior 
Sw itchboard operators, classes 

A and B
T ab u la tin g -m ach in e  operators, 

class B
Typists, classes A and B

Industrial nurses (m en  and w omen): 
Nurses, industrial (reg istered)

S k illed  m ain tenance  (m en): 
C arpenters 
E lectricians 
M achinists 
M echanics
M echanics (au tom otive)
Painters
P ipefitte rs
Tool and die m akers

U nskilled p la n t (m en):
Janitors, porters, and cleaners 
Laborers, m a te r ia l handling

F o r  o f f i c e  c l e r i c a l  w o r k e r s  and i n d u s t r ia l  n u r s e s ,  the w a g e  
t r e n d s  r e l a t e  to r e g u la r  w e e k l y  s a l a r i e s  for  the  n o r m a l  w o r k w e e k ,  
e x c l u s i v e  of e a r n in g s  for  o v e r t i m e .  F o r  plant w o r k e r  g r o u p s ,  th e y  
m e a s u r e  c h a n g e s  in  a v e r a g e  s t r a i g h t - t i m e  h o u r ly  e a r n in g s ,  e x c lu d in g  
p r e m iu m  pay  f o r  o v e r t i m e  and fo r  w o r k  on  w e e k e n d s ,  h o l id a y s ,  and  
la te  s h i f t s .  The p e r c e n t a g e s  a r e  b a s e d  on data fo r  s e l e c t e d  key  o c c u ­
p a t io n s  and in c lu d e  m o s t  o f  the  n u m e r i c a l l y  im p o r ta n t  jo b s  w ith in  
e a c h  g roup .

L im it a t io n s  o f  Data

T he i n d e x e s  and p e r c e n t a g e s  o f  c h a n g e ,  a s  m e a s u r e s  of  
c h a n g e  in  a r e a  a v e r a g e s ,  a r e  in f lu e n c e d  by: (1) g e n e r a l  s a l a r y  and
w a g e  c h a n g e s ,  (2) m e r i t  or  o th e r  i n c r e a s e s  in  pay  r e c e i v e d  by  i n d i ­
v id u a l  w o r k e r s  w h i le  in  the s a m e  job ,  and (3) c h a n g e s  in  a v e r a g e  
w a g e s  due to c h a n g e s  in  the  la b o r  f o r c e  r e s u l t in g  f r o m  la b o r  t u r n ­
o v e r ,  f o r c e  e x p a n s io n s ,  f o r c e  r e d u c t io n s ,  and c h a n g e s  in  the  p r o p o r ­
t io n s  of w o r k e r s  e m p lo y e d  by e s t a b l i s h m e n t s  w ith  d i f f e r e n t  pay  l e v e l s .  
C h a n g e s  in  the  la b o r  f o r c e  c a n  c a u s e  i n c r e a s e s  o r  d e c r e a s e s  in  the  
o c c u p a t io n a l  a v e r a g e s  w ithou t  a c tu a l  w a g e  c h a n g e s .  It i s  c o n c e i v a b l e  
that  e v e n  thou gh  a l l  e s t a b l i s h m e n t s  in  a n  a r e a  g a v e  w a g e  i n c r e a s e s ,  
a v e r a g e  w a g e s  m a y  ha v e  d e c l in e d  b e c a u s e  lo w e r - p a y in g  e s t a b l i s h m e n t s  
e n t e r e d  the a r e a  o r  e x p a n d ed  t h e i r  w o r k  f o r c e s .  S i m i la r l y ,  w a g e s  
m a y  ha v e  r e m a i n e d  r e l a t iv e l y  c o n s ta n t ,  y e t  the  a v e r a g e s  f o r  a n  a r e a  
m a y  ha v e  r i s e n  c o n s i d e r a b l y  b e c a u s e  h i g h e r - p a y i n g  e s t a b l i s h m e n t s  
e n t e r e d  the a r e a .

The u s e  o f  c o n s ta n t  e m p lo y m e n t  w e ig h t s  e l i m i n a t e s  the e f fe c t  
of  c h a n g e s  in  the p r o p o r t io n  o f  w o r k e r s  r e p r e s e n t e d  in  e a c h  jo b  i n ­
c lu d e d  in  the  data .  T he p e r c e n t a g e s  o f  c h a n g e  r e f l e c t  o n ly  c h a n g e s  
in  a v e r a g e  pay  for s t r a i g h t - t i m e  h o u r s .  T h ey  a r e  not in f lu e n c e d  by  
c h a n g e s  in  s ta n d a r d  w o r k  s c h e d u le s ,  a s  su ch ,  o r  by  p r e m iu m  pay  
fo r  o v e r t i m e .  W here  n e c e s s a r y ,  data w e r e  a d ju s te d  to r e m o v e  f r o m  
the i n d e x e s  and p e r c e n t a g e s  o f  c h a n g e  a n y  s ig n i f i c a n t  e f f e c t  c a u s e d  
b y  c h a n g e s  in  the s c o p e  o f  the s u r v e y .

3
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T a b le  2. In d e x e s  o f  S ta n d a rd  W e e k ly  S a l a r i e s  and S t r a i g h t - T i m e  H o u r ly  E a r n in g s  f o r  S e l e c t e d  O c c u p a t io n a l  G r o u p s  
in  D a y to n ,  O hio ,  D e c e m b e r  1969 and J a n u a r y  1969, and P e r c e n t s  o f  I n c r e a s e  fo r  S e l e c t e d  P e r i o d s

P e r i o d

A l l  i n d u s t r i e s M anuf a c tu r  ing

O ff ic e  
c l e r i c a l  

( m e n  and  
w o m en )

In d u s tr ia l  
n u r s e s  

(m e n  and  
w o m en )

S k i l l e d
m a in t e n a n c e

t r a d e s
(m en)

U n s k i l l e d
p lan t

w o r k e r s
(m en)

O f f ic e  
c l e r i c a l  

( m e n  and  
w o m e n )

In d u s tr ia l  
n u r s e s  

(m e n  and  
w o m e n )

S k i l l e d
m a in t e n a n c e

t r a d e s
(m en)

U n s k i l l e d
plant

w o r k e r s
(m en)

I n d e x e s  (J a n u a ry  1961=100)

D e c e m b e r  1 9 6 9 ___________________________ 1 3 6 .4 157. 9 1 4 3 .4 136. 9 137. 3 155. 4 143. 6 140. 8
J a n u a ry  1 9 6 9 ______________________________ 129. 7 148. 0 136. 6 128. 2 130. 8 145. 6 136. 8 133. 0

P e r c e n t s  o f  i n c r e a s e

J a n u a r y  1969 to  D e c e m b e r  1 9 6 9 ------------- 5. 2 6. 7 5. 0 6. 8 5. 0 6. 7 5. 0 5. 9
J a n u a ry  1968 to J a n u a r y  1 9 6 9 ___________ 4 .  5 6. 0 7. 2 4 . 9 5 . 9 6. 1 7. 3 5. 5
J a n u a ry  1967 to J a n u a r y  1 9 6 8 ___________ 4 . 4 10. 6 7. 8 3. 1 4 .  3 10. 2 8. 0 4 .  1
J a n u a r y  1966 to J a n u a r y  1967 ___________ 5 . 4 5. 8 5. 3 6. 3 4 . 9 6. 3 5 . 4 5. 8
J a n u a r y  1965 to J a n u a r y  1 9 6 6 ----------------- 1. 9 2. 6 4 .  2 3. 2 3. 1 2. 6 4 .  3 3. 7
J a n u a ry  1964 to  J a n u a r y  1 9 6 5 ----------------- 3. 5 4 .  9 1 . 4 3. 3 3. 8 5. 0 1. 3 3. 2
J a n u a r y  1963 to  J a n u a r y  1 9 6 4 ----------------- 1 . 4 2. 8 2. 7 . 5 . 5 1. 8 2. 5 2. 3
J a n u a ry  1962 to J a n u a r y  1 9 6 3 ___________ 3. 3 3. 8 2. 6 2. 0 3. 2 3. 8 2. 7 1. 8
J a n u a ry  1961 to  J a n u a r y  1 9 6 2 ___________ 2. 1 4 .  0 . 8 2. 1 1. 6 2. 9 . 7 2. 7
D e c e m b e r  1959 to  J a n u a r y  1 9 6 1 ________ 4.  0 8. 6 3. 6 5. 0 4 .  3 9. 7 3. 6 4 . 9
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A. O ccupational E arnings 

Table A-l. Office Occupations—Men and Women
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( A v e r a g e  s t r a i g h t - t i m e  w e e k ly  h o u r s  a n d  e a r n i n g s  f o r  s e l e c t e d  o c c u p a t io n s  s tu d ie d  o n  a n  a r e a  b a s i s
b y  i n d u s t r y  d iv i s io n ,  D a y to n , O h io , D e c e m b e r  1969)

Sex , o ccupation , and in d u stry  d iv isio n

H E N

C L E R K S ,  A C C O U N T I N G ,  C L A S S  A -----------------------
M A N U F A C T U R I N G  -------------------------------------------------------------
N O N H A N U F A C T U R I N G ------------ --------------------------------------

C L E R K S ,  A C C O U N T I N G ,  C L A S S  B -----------------------

C L E R K S ,  O R D E R  -----------------------------------------------------------------------
M A N U F A C T U R I N G  -------------------------------------------------------------

O F F I C E  B O Y S ---------------------- f------------------------------------------------------
M A N U F A C T U R I N G  -------------------------------------------------------------

T A B U L A T I N G - H A C H I N E  O P E R A T O R S ,
C L A S S  A -----------------------------------------------------------------------------------------

M A N U F A C T U R I N G  -------------------------------------------------------------

T A B U L A T I N G - H A C H I N E  O P E R A T O R S ,
C L A S S  B -----------------------------------------------------------------------------------------

M A N U F A C T U R I N G  -------------------------------------------------------------

WOMEN

B I L L E R S ,  M A C H I N E  ( B I L L I N G  
M A C H I N E )  --------------------------------------------------------------------------------------

B I L L E R S ,  M A C H I N E  ( B O O K K E E P I N G  
M A C H I N E )  --------------------------------------------------------------------------------------

B O O K K E E P I N G - M A C H I N E  O P E R A T O R S ,
C L A S S  A  -----------------------------------------------------------------------------------------

M A N U F A C T U R I N G  -------------------------------------------------------------

B O O K K E E P I N G - M A C H I N E  O P E R A T O R S ,

M A N U F A C T U R I N G  -------------------------------------------------------------
N O N M A N U F A C T U R I N G  ---------------------------------------------------

C L E R K S ,  A C C O U N T I N G ,  C L A S S  A  -----------------------
M A N U F A C T U R I N G  -------------------------------------------------------------
N O N M A N U F A C T U R I N G  ---------------------------------------------------

C L E R K S ,  A C C O U N T I N G ,  C L A S S  B  -----------------------
M A N U F A C T U R I N G  -------------------------------------------------------------
N O N M A N U F A C T U R I N G  ---------------------------------------------------

P U B L I C  U T I L I T I E S 3 --------------------------------------------

C L E R K S ,  F I L E ,  C L A S S  A --------------------------------------------
N O N M A N U F A C T U R I N G  ---------------------------------------------------

W eek ly  e a rn in g s1 
(standard)

N um ber
o f

w orkers

A verage  
w eekly  
h ou rs1 

( standard) M e a n 2 M e d ian  2 M iddle  range 2

$ $
6 0

a n d
u n d e r

6 5

$
6 5

7 0

7 0

7 5

1 1 2 A O . O
$
1 A 7 . 5 0

$
1 5 0 . 5 0

$  $ 
1 2 8 . 5 0 - 1 6 8 . 0 0

7 6 3 9 . 5 1 A 7 . 0 0 1 A 7 . 0 0 1 3 1 . 5 0 - 1 6 2 . 5 0 — - -

3 6 A O . 5 1 A 9 . 0 0 1 6 3 . 5 0 1 0 7 . 5 0 - 1 7 7 . 5 0 - -

3 2 A O . O 1 A 2 . 0 0 1 A 6 . 0 0 1 3 6 . 5 0 - 1 5 6 . 5 0 - - -

A 1 3 9 . 5 1 3 6 . 5 0 1 A 5 . 0 0 1 1 A . 0 0 - 1 5 8 . 0 0 - - -

A 1 3 9 . 5 1 3 6 . 5 0 1 A 5 . 0 0 1 1 A . 0 0 - 1 5 8 . 0 0 -

5 8 3 9 . 5 9 2 . 5 0 9 2 . 0 0 8 A . 0 0 -  9 8 . 5 0 - - 2
A 6 3 9 . 0 9 2 . 5 0 9 1 . 5 0 8 A . 0 0 -  9 9 . 0 0 “ 2

2 8 A O . O 1 9 5 . 5 0 2 0 7 . 5 0 1 6 3 . 0 0 - 2 2 3 . 5 0
2 8 A O . O 1 9 5 . 5 0 2 0 7 . 5 0 1 6 3 . 0 0 - 2 2 3 . 5 0

A 2 3 9 . 5 1 A 8 . 0 0 1 A 9 . 0 0 1 2 A . 5 0 - 1 7 2 . 0 0
_ _

3 8 3 9 . 5 1 5 1 . 0 0 1 6 1 . 0 0 1 2 9 . 5 0 - 1 7 A . C O

2 6 A O . O 1 1 0 . 5 0 1 0 7 . 0 0 9 3 . 0 0 — 1 3 A . 0 0 A - -

6 0 A O . O 9 5 . 0 0 9 8 . 5 0 8 2 . 5 0 - 1 0 9 . 0 0 - - A

6 5 3 9 . 5 1 1 3 . 0 0 1 2 1 . 0 0 9 7 . 5 0 - 1 3 1 . 0 C _ 3
A 3 A O . O 1 2 0 . 0 0 1 2 5 . 0 0 1 1 5 . 0 0 - 1 3 3 . 5 0 3

1 9 9 A O . O 1 0 3 . 5 0 1 0 0 . 0 0 8 A . 5 0 - 1 1 9 . 0 0 _ 9
1 3 7 A O . O 1 1 0 . 5 0 1 0 9 . 0 0 9 7 . 0 0 - 1 3 1 . 0 0 - - 7

6 2 3 9 . 5 8 7 . 5 0 8 5 . 0 0 8 2 . 0 0 -  9 6 . 5 0 - - 2

2 5 0 3 9 . 5 1 2 A . 0 0 1 1 6 . 0 0 1 0 7 . 0 0 - 1 3 7 . 5 0 - - _

1 3 A A O . O 1 3 1 . 5 0 1 2 5 . 0 0 1 1 1 . 0 0 - 1 A 9 . 0 0 - - -

1 1 6 3 9 . 5 1 1 5 . 5 0 1 1 2 . 0 0 1 0 3 . 0 0 - 1 2 0 . 0 0 * -

5 1 2 3 9 . 5 9 1 . 5 0 9 0 . 0 0 8 3 . 5 0 -  9 8 . 5 0 - 1 A 1 2
1 A 8 3 9 . 0 1 0 0 . 0 0 9 7 . 5 0 9 0 . 5 0 - 1 1 0 . 0 0 - - 2
3 6 A A O . O 8 8 . 0 0 8 7 . 5 0 8 2 . 5 0 -  9 A . 5 0 1 A 1 0

2 5 3 9 . 0 1 0 9 . 0 0 1 0 3 . 5 0 8 1 . 0 0 - 1 3 8 . 5 0 - - -

6 9 3 9 . 0 1 1 5 . 0 0 1 1 2 . 5 0 1 0 7 . 5 0 - 1 2 6 . 0 0 - _ -

3 3 A O . O 1 2 1 . 5 0 1 2 6 . 0 0 1 1 1 . 0 0 - 1 3 7 . 5 0

$
7 5

8 0

7
A

8

A
2
2

2 7
A

2 3
6

N um ber of w o rk e rs re c e iv in g  s tr a ig h t- t im e  w eekly  e a rn in g s  of—
$ $ $ $ 1 -------- $ 1 $ t $ $ $ $ $ $

80 85 9 0 1 0 0 1 1 0 1 2 0 1 3 0 1A0 1 5 0 1 6 0 1 7 0 1 8 0 190 2C0 2 1 0 2 2 0 2 3 0

- and

8 5 9 0 1 0 0 1 1 0 1 2 0 1 3 0 1A0 1 5 0 1 6 0 1 7 0 1 8 0 1 9 0 2 0 0 2 1 0 22C 2 3 0 o v er

1A 7 9 1 3 13 1A 17 1A 7 A
- - - 5 3 9 1 3 13 12 9 A 5 3 - - - -

9 A - 2 8 10 2 1 *

- - 1 3 - 1 8 10 6 3 - - - - - - -

- - 5 3 7 1 A 2 13 1 3 2 - - - - -
“ “ 5 3 7 1 A 2 13 1 3 2 - -

7 8 2 3 2 9
7 B 16 2 7

2 3 A 1 _ 5 2 7 A
2 “ 3 A 1 ~ 5 2 7 A

_ _ _ A 5 A A 5 9 5 6 _ _ _ _
3 3 A A A 9 5 6

- 1 5 6 1 1 A - - A - - - - - - -

7 2 1A 1 3 12

6 _ 11 7 3 18 1A 3
3 “ 1 3 1 15 1A 3

A1 7 3 9 3A 17 9 3 3 1 5 _ _ _ _
13 A 16 3 0 17 9 3 3 - 1 5 - - - - - - -
2 8 3 2 3 A

5 _ 16 5 8 6 3 2 8 2 6 11 10 7 1A 12 _ _ - - _

1 - 9 18 2 6 19 19 11 5 A 1A 8 - - - - -

A 7 A0 3 7 9 7 “ 5 3 A “ “ “

1 12 9A 1 5 1 AA 2 6 15 1 0 5 - 2 - _ _ _ _ _ -

16 12 56 2 0 2 1 9 3 1 - 2 - - - - - - -

9A 82 9 5 2A 5 6 7 A
3 2 3 ~ - 7 A

- - 8 17 2 1 13 3 7
6 1 6 10 3 7

S e e  f o o tn o te s  a t  e n d  o f  t a b l e ,
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Table A-l. Office Occupations—Men and Women— Continued

( A v e r a g e  s t r a i g h t - t i m e  w e e k ly  h o u r s  a n d  e a r n i n g s  f o r  s e l e c t e d  o c c u p a t io n s  s t u d ie d  o n  a n  a r e a  b a s i s
b y  i n d u s t r y  d iv i s i o n ,  D a y to n , O h io , D e c e m b e r  1969)

Sex , occupation , and in d u stry  d iv ision

WOMEN -  CONTINUED

CLERKS, F I L E ,  CLASS B ---------------------------
NONMANUFACTURING --------------------------------

PUBLIC U T I L I T I E S 3----------------------------

CLERKS, ORDER ---------------------------------------------
MANUFACTURING--------------------------------------

CLERKS, PAYROLL -----------------------------------------
MANUFACTURING ---------------------------------------
NONMANUFACTURING --------------------------------

COMPTOMETER OPERATORS ----------------------------
MANUFACTURING --------------------------------------
NONMANUFACTURING --------------------------------

KEYPUNCH OPERATORS, CLASS A --------------
MANUFACTURING ---------------------------------------

KEYPUNCH OPERATORS, CLASS B --------------
MANUFACTURING ---------------------------------------
NONMANUFACTURING --------------------------------

OFFICE GIRLS -----------------------------------------------

SECRETARIES4-------------------------------------------------
MANUFACTURING ---------------------------------------
NCNMANUFACTUPING --------------------------------

PUBLIC U T I L I T I E S 3----------------------------

SECRETARIES,  CLASS A -------------------------
MANUFACTURING ---------------------------------------

SECRETARIES,  CLASS B --------------------------
MANUFACTURING ---------------------------------------
NONM.ANUFACTUR I N G --------------------------------

SECRETARIES,  CLASS C -------------------------
MANUFACTURING --------------------------------------
NONMANUFACTURING --------------------------------

PUBLIC U T I L I T I E S 3 ---------------------------

SECRETARIES,  CLASS D -------------------------
MANUFACTURING --------------------------------------
NONMANUFACTURING --------------------------------

STENOGRAPHERS, GENERAL -------------------------
MANUFACTURING ---------------------------------------
NONMANUFACTURING --------------------------------

STENOGRAPHERS, SENIOR ----------------------------
MANUFACTURING --------------------------------------
NONMANUFACTURING --------------------------------

SWITCHBOARD OPERATORS, CLASS A --------
MANUFACTURING--------------------------------------
NONMANUFACTURING --------------------------------

N um ber of w o rk e rs  re c e iv in g  s t r a ig h t- t im e  w eekly e a rn in g s  of—

Number
of

workers

Awerapp t  t $ * $ t $ $ $ $ $ * $ S $ * $ $ 1 ------- $ i
weekly 60 6 5 7 0 7 5 80 8 5 9 0 1 0 0 1 1 0 1 2 0 1 3 0 1 4 0 1 50 1 6 0 1 7 0 1 8 0 19 0 2 0 0 2 1 0 2 2 0 2 3 0

(standard' Mean2 Median 2 Middle range 2 and
under and

6 5 7 0 75 80 85 9 0 1 0 0 1 1 0 1 2 0 1 3 0 1 4 0 1 5 0 1 6 0 1 7 0 1 8 0 1 9 0 2 0 0 2 1 0 2 2 0 2 3 0 o v er

$ $ $ $
3 7 0 3 8 . 0 9 1 . 0 0 9 1 . 0C 8 3 . 0 0 - 1 0 1 . 5C 3 4 2 7 3 4 4 2 6 6 8 5 7 9 2 3 7 -
118 3 8 . 5 8 4 . 0 0 7 9 . 5 0 7 4 . 0 0 -  8 9 . 5 0 3 4 2 7 27 15 1 4 2 13 11 2

5 6 3 8 . 5 9 2 . 0 0 8 8 . 5 0 7 8 . 5 0 - 1 1 0 . 0 0 “ - 6 12 3 11 2 9 11 2

3 1 2 4 0 . 0 9 0 . 5 0 9 0 . 0 0 8 2 . 0 0 -  9 9 . 0 0 - - 2 0 4 1 4 3 5 3 9 0 3 0 2 8 3 - 4
1 24 3 9 . 5 9 0 . 5 0 8 9 . 0 0 7 9 . 5 0 - 1 0 0 . 0 0 “ 10 2 3 9 2 5 2 7 15 12 3

2 0 2 4 0 . 0 1 1 7 . 5 0 1 1 0 . 5 0 9 6 . 0 0 - 1 3 7 . 0 0 _ 7 7 11 5 4 6 2 5 17 13 2 5 15 12 3 5 11 _ _ - - -
1 47 4 0 . 0 1 1 9 . 5 0 1 1 4 . 5 0 9 7 . 5 0 - 1 3 6 . 5 0 - 7 3 6 4 2 9 19 16 8 2 3 11 2 3 5 11 - - - - -

55 4 0 . 0 1 1 1 . 0 0 1 0 2 . 5 0 9 2 . 5 0 - 1 4 6 . 0 0 - - 4 5 1 17 6 1 5 2 4 10 - - - - - - - -

2 3 8 4 0 . 0 1 0 6 . 0 0 1 0 0 . 0 0 8 6 . 5 0 - 1 1 2 . 0 0 - - 16 16 2 0 2 3 4 5 5 4 16 3 4 6 16 19 - - _ _ _ _ _
1 13 4 0 . 0 1 2 2 . 0 0 1 0 8 . 5 0 1 0 4 . 0 0 - 1 5 5 . 5 0 - - - - 4 17 4 8 4 3 3 3 12 19 - - - - - - -
1 25 4 0 . 0 9 1 . 5 0 8 8 . 0 0 8 0 . 0 0 -  9 8 . 5 0 “ 16 16 2 0 19 2 8 6 1 2 - 1 3 A - - - - - - -

2 3 0 3 9 . 5 1 0 8 . 0 0 1 0 2 . 0 0 9 1 . 5 0 - 1 1 7 . 0 0 - - - - 12 3 3 5 6 53 2 9 8 1 6 3 2 6 12 _ _ _ _ -
98 3 9 . 0 1 2 0 . 0 0 1 1 1 . 5 0 1 0 1 . 0 0 - 1 2 5 . 5 0 - “ 6 16 25 21 8 2 “ 2 6 12 “ *

2 9 9 3 9 . 5 9 8 . 0 0 9 1 . 5 0 8 2 . 0 0 - 1 1 0 . 0 0 12 2 19 19 6 5 2 6 6 2 2 0 16 17 8 1 4 18 1 _ - - - - - _
1 96 4 0 . 0 1 0 1 . 0 0 9 3 . 5 0 8 C . 5 0 - 1 1 9 . 0 0 12 2 17 15 30 15 2 9 14 15 6 8 14 18 1 - - - - - - -
1 0 3 3 9 . 0 9 2 . 5 0 9 0 . 0 0 8 3 . 0 0 -  9 8 . CC - - 2 4 3 5 11 3 3 6 1 11

4 0 3 9 . 5 8 6 . 0 0 8 4 . 0 0 7 8 . 0 0 -  9 6 . 5 0 1 1 1 12 7 6 8 2 2

1 , 2 3 6 3 9 . 5 1 3 2 . 5 0 1 2 8 . 0 0 1 0 9 . 0 0 - 1 5 2 . 0 0 - - 11 22 1 4 3 7 9 9 1 3 8 1 5 6 1 7 5 1 3 7 1 1 9 81 8 5 3 8 2 9 6 4 4 10 14 3
7 9 6 3 9 . 5 1 3 8 . 0 0 1 3 2 . 0 0 1 1 3 . 0 0 - 1 6 2 . CC - - 11 10 3 17 61 7 9 7 4 1 2 5 9 0 6 7 4 8 51 38 2 9 6 4 4 8 14 3
4 4 0 3 9 . 0 1 2 2 . 0 0 1 2 0 . 0 0 1 0 5 . 0 0 - 1 4 2 . 5 0 - - - 12 11 20 3 8 59 8 2 50 4 7 5 2 33 3 4 — - 2 - -
1 18 3 9 . 0 1 2 9 . 0 0 1 3 9 . 5 0 9 9 . 5 0 - 1 5 0 . 5 0 “ 12 6 9 3 6 “ 7 1 8 2 8 8 21 “ -

5 9 3 9 . 0 1 4 8 . 5 0 1 5 0 . 0 0 1 2 3 . 0 0 - 1 6 6 . 5 0 - - - - - - 7 1 4 8 5 5 7 10 6 - _ _ 2 1 3
53 3 9 . 0 1 4 6 . 5 0 1 4 9 . 0 0 1 2 1 . 5 0 - 1 6 6 . 0 0 “ 7 1 4 7 4 5 6 9 6 - * 1 3

2 6 9 3 9 . 5 1 4 4 . 5 0 1 4 3 . 5 0 1 2 2 . 0 0 - 1 6 4 . 0 0 - _ - - _ 4 2 2 2 2 16 3 3 2 6 28 4 2 3 7 7 6 1 A 8 13 -
181 3 9 . 5 1 4 6 . 5 0 1 4 1 . 0 0 1 1 9 . 5 0 - 1 6 5 . 5 0 - - - - - 4 14 13 15 2 9 14 18 20 15 7 6 1 4 8 13 -

88 3 9 . 0 1 4 1 . 0 0 1 5 0 . 0 0 1 3 0 . 0 0 - 1 6 1 . 0 0 - - - - 8 9 1 4 1 2 10 22 2 2 “ - “ * - -

4 4 3 3 9 . 5 1 4 1 . 5 0 1 3 7 . 0 0 1 1 9 . 5 0 - 1 7 0 . 5 0 - - 2 4 4 7 2 6 3 2 4 0 7 4 5 1 3 4 26 3 2 25 2 3 6 3 _ - - -
3 0 2 4 0 . 0 1 5 1 . 0 0 1 5 2 . 0 0 1 2 6 . 5 0 - 1 8 4 . 0 0 - - 2 4 2 3 10 2 0 12 3 6 33 2 6 16 2 7 2 5 23 6 3 - - - -
1 4 1 3 9 . 0 1 2 1 . 0 0 1 2 2 . 0 0 1 1 2 . 5 0 - 1 3 2 . 5 0 - - - - 2 4 16 12 2 8 3 8 1 8 8 10 5 - - - - - -

29 3 9 . 0 1 3 4 . 0 0 1 4 2 . 5 0 1 0 7 . 5 0 - 1 5 8 . 0 0 - - - - * 3 6 - 3 2 2 8 5 “ - - - -

4 5 6 3 9 . 5 1 1 4 . 5 0 1 1 5 . 5 0 1 0 1 . 0 0 - 1 3 0 . 5 0 - 9 18 10 26 4 4 81 9 5 55 55 51 6 6 _ _ - _ _ _ _

2 5 1 4 0 . 0 1 1 5 . 0 0 1 1 7 . 5 0 1 0 1 . 5 0 - 1 3 0 . 0 0 - 9 6 1 10 30 4 3 4 2 4 8 3 9 17 6 - - - - - - - -
2 0 5 3 9 . 5 1 1 3 . 5 0 1 1 3 . 0 0 I C O . 0 0 - 1 3 5 . 5 0 - “ - 12 9 16 14 3 8 5 3 7 1 6 3 4 - 6 - - - - - - -

4 2 4 3 9 . 5 1 0 9 . 0 0 1 1 0 . 5 0 9 9 . 5 0 - 1 1 9 . 5 0 _ _ - 5 19 2 7 6 0 9 3 1 2 3 6 2 3 4 1
2 4 4 3 9 . 5 1 0 9 . 0 0 1 1 0 . 0 0 9 7 . 0 0 - 1 2 1 . 5 0 - - - 4 1 4 17 3 4 5 5 5 4 4 8 1 7 1
1 8 0 3 9 . 5 1 0 9 . 0 0 1 1 1 . 5 0 1 0 0 . 5 0 - 1 1 8 . 0 0 - - - 1 5 10 2 6 38 6 9 1 4 1 7

2 8 1 3 9 . 0 1 3 4 . 0 0 1 3 6 . 0 0 1 1 7 . 5 0 - 1 5 5 . 5 0 - - 2 2 2 4 2 9 2 4 3 3 3 9 3 4 4 5 4 9 _ - - - _ _ _

2 1 5 3 9 . 5 1 4 1 . 0 0 1 4 7 . 0 0 1 2 8 . 5 0 - 1 5 9 . 0 0 - - - - 2 - 13 10 13 18 3 3 3 2 4 5 4 9 — - - - - - -
6 6 3 8 . 0 1 1 3 . 0 0 1 1 5 . 5 0 1 0 1 . 5 0 - 1 2 5 . 0 0 “ * 2 11 19 11 15 6 2

6 2 3 9 . 5 1 2 3 . 0 0 1 2 7 . 5 0 1 0 1 . 0 0 - 1 3 9 . 0 0 - - - _ 1 1 13 7 8 3 1 7 2 10 _ _ - - - _ - -

34 3 9 . 5 1 3 2 . 5 0 1 3 7 . 0 0 1 1 3 . 0 0 - 1 5 5 . 5 0 - - - - - 1 3 2 6 1 9 2 10 - - - - - - - -
2 8 3 9 . 5 1 1 1 . 5 0 1 0 4 . 5 0 9 7 . 0 0 - 1 3 6 . 0 0 - - 1 - 10 5 2 2 8

S e e  f o o tn o te s  a t  e n d  o f  t a b le ,
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Table A-l. Office Occupations—Men and Women— Continued

(A v erag e  s tr a ig h t- t im e  w eekly h o u rs and ea rn in g s fo r  se le c te d  o ccu p a tio n s stud ied  on an a r e a  b a s i s  
by in d u stry  d iv isio n , D ayton, Ohio, D ec e m b er  1969)

S ex , occupation , and in d u stry  d iv isio n

W OM EN -  C O N T I N U E D

S W I T C H B O A R D  O P E R A T O R S ,  C L A S S  B -------------
N O N M A N U F A C T U R I N G ----------------------------------------■----------

S W I T C H B O A R D  O P E R A T O R - R E C E P T I O N I S T S -
M A N U F A C T U R I N G  -------------------------------------------------------------
N O N M A N U F A C T U R I N G  ---------------------------------------------------

T A B U L A T I N G — M A C H I N E  O P E R A T O R S ,
C L A S S  B -----------------------------------------------------------------------------------------

T R A N S C R I B I N G - H A C H I N E  O P E R A T O R S ,
G E N E R A L  — ----------------------------------------------------------------------------------

M A N U F A C T U R I N G  -------------------------------------------------------------

T Y P I S T S ,  C L A S S  A  -------------------------------------------------------------
M A N U F A C T U R I N G  -------------------------------------------------------------
N O N M A N U F A C T U R I N G  ---------------------------------------------------

T Y P I S T S ,  C L A S S  B -------------------------------------------------------------
M A N U F A C T U R I N G  -------------------------------------------------------------
N O N M A N U F A C T U R I N G  ---------------------------------------------------

W eek ly  e a rn in g s1
o f  WO r k e r s - t i m e o f —(standard ) N u m b e i r e c e i v i n g  s t r a i g h t w e e k l y  e a r n i n g s

sf
A verage % t $ t $ S $ $ $ $ * i $ $ $ $ $ S $ t $
w eekly 6 0 6 5 7 0 7 5 80 85 9 0 1 0 0 1 1 0 1 20 1 3 0 1 4 0 15 0 1 6 0  17 0 1 80 1 9 0 2 0 0 21C 2 2 0 2 3 0
h ou rs1 

(standard) M e a n 1 2 3 4 M ed ian  2 M iddle  range 2 a n d
u n d e r - a n d

6 5 7 0 7 5 80 85 9 0 1 0 0 1 1 0 1 2 0 13 0 1 4 0 1 5 0 1 60 1 7 0  1 80 19 0 20C 2 1 0 2 2 0 2 3 0 o v e r

$ $ $ $
1 1 3 4 0 . 5 8 2 . 5 0 8 2 . 5 0 7 5 . 0 0 -  9 2 . 0 0 - 6 2 3 21 15 13 2 7 6 1 1
1 0 1 4 0 . 5 8 0 . 5 0 8 0 . 5 0 7 4 . 0 0 -  9 0 . 5 0 “ 6 2 3 2 0 14 12 2 5 1

2 0 3 4 0 . 0 9 6 . 0 0 9 3 . 0 0 8 6 . 5 0 - 1 0 3 . 0 0 - 3 1 4 2 8 5 3 5 0 3 4 15 2 5 5 - 3 - - - - - -

1 3 7 4 0 . 0 9 9 . 0 0 9 7 . 5 0 8 7 . 5 0 - 1 0 5 . 5 0 - 3 1 4 15 21 3 6 30 15 2 2 5 - 3 ~ -

6 6 3 9 . 5 9 0 . 0 0 8 8 . 0 0 8 5 . 5 0 -  9 3 . 0 0 ~~ “ ~ 13 3 2 14 4 ~ 3

2 8 3 9 . 5 1 4 7 . 0 0 1 4 2 . 5 0 1 1 6 . 0 0 - 1 8 6 . 5 0 * - - - - 1 1 1 5 - 4 5 - 2 9 - - - - - -

7 3 3 9 . 5 8 6 . 5 0 8 7 . 0 0 7 6 . 5 0 -  9 7 . 0 0 _ 2 14 9 4 18 14 10 2
6 3 3 9 . 5 8 6 . 5 0 8 7 . 0 0 7 6 . 0 0 -  9 7 . 0 0 - 2 12 9 4 13 1 4 7 2

2 8 2 3 9 . 5 1 1 0 . 5 0 1 0 4 . 0 0 9 4 . 5 0 - 1 2 5 . 5 0 - - - 4 8 18 7 1 7 5 3 4 6 2 3 12 3 0 1 _ _ - _ _ _
1 88 3 9 . 5 1 1 6 . 5 0 1 0 5 . 0 0 9 6 . 5 0 - 1 3 5 . 0 0 - - - - 6 9 4 3 4 2 16 6 2 3 12 30 1 - - - - - -

9 4 3 9 . 5 9 9 . 0 0 1 0 1 . 5 0 9 2 . 5 0 - 1 0 8 . 5 0 - - 4 2 9 2 8 33 18

7 0 0 3 9 . 5 9 2 . 5 0 8 8 . 5 0 8 1 . 5 0 - 1 0 2 . 0 0 - 12 2 6 91 1 6 3 86 1 3 1 84 4 0 53 14
4 3 7 3 9 . 5 9 8 . 0 0 9 7 . 0 0 8 4 . 5 0 - 1 0 9 . 5 0 - 5 11 6 5 32 51 9 3 7 4 3 9 5 3 1 4
2 6 3 3 9 . 0 8 4 . 0 0 8 3 . 0 0 8 0 . 5 0 -  8 7 . 5 0 7 15 26 1 31 3 5 3 8 10 1

1 S tan d ard  h o u rs r e f le c t  the w orkw eek fo r  which em p lo y ees r e c e iv e  th e ir  r e g u la r  s tr a ig h t- t im e  s a l a r i e s  (e x c lu s iv e  o f pay  fo r  o v ert im e  a t r e g u la r  a n d /o r  p rem iu m  r a te s ) ,  and the e a rn in g s  c o rre sp o n d
to th e se  w eekly  h o u rs .

3 The m ean  i s  com puted  fo r  each  job  by to ta lin g  the ea rn in g s of a l l  w o rk e rs  and d iv id ing by the num ber of w o rk e rs .  The m ed ian  d e s ig n a te s  p o sitio n — h alf o f the e m p lo y ees su rv ey e d  r e c e iv e  m o re  
than the ra te  shown; h a lf r e c e iv e  l e s s  than the ra te  shown. The m iddle  ran ge  i s  defined  by 2 r a t e s  of pay ; a  fourth  of the w o rk e rs  e a rn  l e s s  than the low er of th e se  r a t e s  and a  fourth  e a rn  m o re  than the 
h ig h er ra te .

3 T ra n sp o r ta t io n , com m u n icatio n , and o th er pu b lic  u t il it ie s .
4 M ay in clu d e w o rk e rs  o th er than th o se  p r e se n te d  se p a r a te ly .
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Table A-2. Professional and Technical Occupations—Men and Women

(A v erag e  s t r a ig h t- t im e  w eekly  h o u rs and e a rn in g s  fo r  se le c te d  o ccu p a tio n s stud ied  on an a r e a  b a s i s  
by in d u stry  d iv isio n , D ayton, Ohio, D ec e m b er  1969)

S ex , occupation , and in d u stry  d iv ision

MEN

DRAFTSMEN, CLASS A 
MANUFACTURING —

DRAFTSMEN, CLASS B 
MANUFACTURING -

DRAFTSMEN, CLASS C 
MANUFACTURING —

WOMEN

NURSES, INDUSTRIAL (REGISTERED) ------
MANUFACTURING ---------------------------------------

Weekly earnings1 
(standard) N u m ber o f w o rk e rs re c e iv in g  s tra ig h t -tim e w eekly ea rn in g s of—

Number
i $ $ $ $ $ $ 1 $ $ S t $ $ t $ * $ $ $ $

weekly 9 0 9 5  1 0 0 1 0 5 1 1 0 1 15 1 2 0 1 3 0 1 4 0 1 5 0 1 6 0 1 7 0 18 0 1 9 0 2 0 0 2 1 0 2 2 0 2 3 0 2 4 0 2 5 0 2 6 0
woikers hours1 

(standard) Mean1 2 Median 2 Middle range 2 and
under - and

9 5 1 0 0  1 0 5 1 1 0 1 1 5 1 2 0 1 3 0 1 4 0 1 5 0 1 6 0 1 7 0 1 8 0 1 9 0 2 0 0 2 1 0 2 2 0 2 3 0 2 4 0 2 5 0 2 6 0 o v er

$ $ $ $
3 5 2 4 0 . 0 2 1 1 . 5 0 2 0 4 . 5 0 2 0 0 . 0 0 - 2 3 3 . 5 0 -  ~ - - - 2 2 10 5 13 13 16 2 7 1 0 4 2 6 19 50 16 3 5 14
2 6 7 4 0 . 0 2 1 1 . 5 0 2 0 3 . 5 0 1 9 4 . 5 0 - 2 3 9 . 5 0 8 5 1 3 13 9 2 7 92 14 7 14 16 3 5 14

3 3 2 4 1 . 0 1 7 0 . 5 0 1 6 9 . 5 0 1 4 8 . 0 0 - 1 9 3 . 0 0 - - 2 _ 2 6 3 0 5 2 4 1 3 6 4 0 17 4 6 26 15 19 - - - -

2 6 2 4 0 . 0 1 6 8 . 0C 1 6 1 . 5 0 1 4 5 . 0 0 - 1 9 4 . 0 0 - - - - - 6 3 0 5 2 3 9 3 6 2 7 5 9 2 4 15 19 *

2 2 5 4 0 . 0 1 3 5 . 5 0 1 3 3 . 0 0 1 2 3 . 5 0 - 1 5 0 . 0 0 1 2 5 5 8 8 5 7 4 9 2 5 3 0 4 10 6 2 4 - - - - - -

1 6 9 4 0 . 0 1 3 4 . 5 0 1 2 9 . 0 0 1 2 1 . 5 0 - 1 4 1 . 0 0 8 5 5 8 8 5 7 3 5 11 6 4 10 6 2 A

8 2 4 0 . 0 1 5 9 . 5 0 1 6 0 . 5 0 1 4 4 . 0 0 - 1 7 8 . 0 0 1 3 7 6 11 13 1 2 11 7 10 i
7 5 4 0 . 0 1 5 8 . 5 0 1 5 9 . 0 0 1 4 2 . 5 0 - 1 7 6 . CO 1 3 7 6 10 12 11 10 5 10

1 S tan d ard  h o u rs r e f le c t  the w orkw eek fo r  w hich em p lo y e e s r e c e iv e  th e ir  r e g u la r  s t r a ig h t- t im e  s a l a r i e s  (e x c lu s iv e  o f pay  fo r  o v e r t im e  a t r e g u la r  a n d /o r  p rem iu m  r a te s ) ,  and the e a rn in g s  co rre sp o n d  
to th e se  w eekly  h o u rs .

2 F o r  d e fin itio n  of te r m s ,  se e  footnote 2, ta b le  A - l .
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Table A-3. Office, Professional, and Technical Occupations—Men and Women Combined

( A v e r a g e  s t r a i g h t - t i m e  w e e k ly  h o u r s  a n d  e a r n i n g s  f o r  s e l e c t e d  o c c u p a t io n s  s tu d ie d  o n  a n  a r e a  b a s i s
b y  i n d u s t r y  d i v i s io n ,  D a y to n , O h io , D e c e m b e r  1969)

O ccu pation  and in d u stry  d iv isio n
N um ber

of
w orkers

OFFICE OCCUPATIONS

BILL E R S, MACHINE (BILLIN G  
M A C H I N E ) ------------------------------------------------------  2 6

BILL E R S, MACHINE (BOOKKEEPING 
M A C H I N E ) ------------------------------------------------------  6 0

BOOKKEEPING-MACHINE OPERATORS,
CLASS A ----------------------------------------------

MANUFACTURING ----------------------------
65
4 3

BOOKKEEPING-MACHINE OPERATORS,
CLASS B --------------------------------------------------------

MANUFACTURING --------------------------------------
NONMANUFACTURING --------------------------------

1 99
1 37

6 2

CLERKS, ACCOUNTING, CLASS A --------------
MANUFACTURING-------------------------------- ------
NONMANUFACTURING --------------------------------

PUBLIC U T I L I T I E S 2----------------------------

3 6 2
2X0
1 5 2

4 3

CLERKS, ACCOUNTING, CLASS B
MANUFACTURING ----------------------
NONMANUFACTURING ---------------

5 4 4
1 6 6
3 7 8

CLERKS, F I L E ,  CLASS A ---------------------------
NONMANUFACTURING —-----------------------------

6 9
3 3

CLERKS, F I L E ,  CLASS B 
NONMANUFACTURING —  

PUBLIC U T I L I T I E S 2

3 8 2
126

61

CLERKS, ORDER ----
MANUFACTURING

3 5 3
1 65

CLERKS, PAYROLL -------
MANUFACTURING ----
NONMANUFACTURING

2 2 3
1 6 8

5 5

COMPTOMETER OPERATORS —
MANUFACTURING -------------
NONMANUFACTURING -------

2 3 8
1 1 3
1 25

KEYPUNCH OPERATORS,  
MANUFACTURING ----

CLASS A 2 3 1
9 9

A verage

W eekly

(standard)

W eekly  
earn ings 1 
(standard)

4 0 . 0
$
1 1 0 . 5 0

4 0 . 0 9 5 . 0 0

3 9 . 5 1 1 3 . 0 0
4 0 . 0 1 2 0 . 0 0

4 0 . 0 1 0 3 . 5 0
4 0 . 0 1 1 0 . 5 0
3 9 . 5 8 7 . 5 0

4 0 . 0 1 3 1 . 5 0
4 0 . 0 1 3 7 . 0 0
4 0 . 0 1 2 3 . 5 0
3 9 . 5 1 3 9 . 0 0

3 9 . 5 9 4 . 5 0
3 9 . 0 1 0 4 . 5 0
4 0 . 0 9 0 . 0 0

3 9 . 0 1 1 5 . 0 0
4 0 . 0 1 2 1 . 5 0

3 8 . 0 9 1 . 5 0
3 8 . 5 8 5 . 5 0
3 9 . 0 9 4 . 0 0

4 0 . 0 9 6 . 0 0
3 9 . 5 1 0 2 . 0 0

4 0 . 0 1 1 9 . 5 0
4 0 . 0 1 2 2 . 5 0
4 0 . 0 1 1 1 . 0 0

4 0 . 0 1 0 6 . 0 0
4 0 . 0 1 2 2 . 0 0
4 0 . 0 9 1 . 5 0

3 9 . 5 1 0 8 . 0 0
3 9 . 0 1 1 9 . 5 0

O ccu pation  and in d u stry  d iv isio n
N um ber

of
w orkers

OFFICE OCCUPATIONS -  CONTINUED

KEYPUNCH OPERATORS, CLASS B --------------
MANUFACTURING ---------------------------------------
NONMANUFACTURING --------------------------------

PUBLIC U T I L I T I E S 2----------------------------

3 0 0
1 9 6
1 0 4

25

OFFICE BOYS AND GIRLS-
MANUFACTURING ---------
NONMANUFACTURING —

98
6 0
38

SECRETARIES3---------------------
MANUFACTURING ----------
NONMANUFACTURING —  

PUBLIC U T I L I T I E S 2

1 , 2 4 1
8 0 0
4 4 1
1 1 9

SECRETARIES,  CLASS A — 
MANUFACTURING ---------------

6 0
5 4

SECRETARIES,  CLASS B
MANUFACTURING -----------
NONMANUFACTURING ----

2 6 9
1 8 1

88

SECRETARIES,  CLASS C
MANUFACTURING -----------
NONMANUFACTURING -----

PUBLIC U T I L I T I E S 2-

4 4 4
3 0 2
1 4 2

3 0

SECRETARIES,  CLASS 0 -------------------------
MANUFACTURING ---------------------------------------
NONMANUFACTURING --------------------------------

4 5 9
2 5 4
2 0 5

STENOGRAPHERS, GENERAL
MANUFACTURING -----------
NONMANUFACTURING ----

4 2 4
2 4 4
1 8 0

STENOGRAPHERS, SENIOR
MANUFACTURING ---------
NONMANUFACTURING —

2 8 1
2 1 5

66

SWITCHBOARD OPERATORS, CLASS A --------
MANUFACTURING ---------------------------------------
NONMANUFACTURING --------------------------------

6 5
3 4
31

SWITCHBOARD OPERATORS, 
NONMANUFACTURING ----

CLASS B -------- 1 1 3
101

A verage

W eekly W eekly
hours 1 earn ings 1

(standard ) (standard)

$
3 9 . 5 9 8 . 0 0
4 0 . 0 1 0 1 . 0 0
3 9 . 0 9 3 . 0 0
4 0 . 0 1 0 4 . 0 0

3 9 . 5 9 0 . 0 0
3 9 . 0 9 4 . 0 0
4 0 . 0 8 3 . 0 0

3 9 . 5 1 3 2 . 5 0
3 9 . 5 1 3 8 . 0 0
3 9 . 0 1 2 2 . 0 0
3 9 . 0 1 2 9 . 5 0

3 9 . 0 1 4 8 . 5 0
3 9 . 0 1 4 6 . 5 0

3 9 . 5 1 4 4 . 5 0
3 9 . 5 1 4 6 . 5 0
3 9 . 0 1 4 1 . 0 0

3 9 . 5 1 4 1 . 5 0
4 0 . 0 1 5 1 . 0 0
3 9 . 0 1 2 1 . 0 0
3 9 . 0 1 3 4 . 5 0

3 9 . 5 1 1 4 . 5 0
4 0 . 0 1 1 5 . 0 0
3 9 . 5 1 1 3 . 5 0

3 9 . 5 1 0 9 . 0 0
3 9 . 5 1 0 9 . 0 0
3 9 . 5 1 0 9 . 0 0

3 9 . 0 1 3 4 . 0 0
3 9 . 5 1 4 1 . 0 0
3 8 . 0 1 1 3 . 0 0

3 9 . 5 1 2 3 . 5 0
3 9 . 5 1 3 2 . 5 0
3 9 . 5 1 1 4 . 0 0

4 0 . 5 8 2 . 5 0
4 0 . 5 8 0 . 5 0

O ccu pation  and in d u stry  d iv isio n

A verage

N um ber
of

w orkers
W eek ly  W eekly  
hours 1 earn ings

(standard) (standard)

OFFICE OCCUPATIONS -  CONTINUED

SWITCHBOARD OPERATOR-RECEPTIONISTS-
MANUFACTURING------------ --------------------------
NONMANUFACTURING --------------------------------

TABULATING-MACHINE OPERATORS,
CLASS A ------------------------------------------------- -------

MANUFACTURING --------------------------------------

TABULATING-MACHINE OPERATORS,
CLASS B --------------------------------------------------------

MANUFACTURING ---------------------------------------

TRANSCRIBING-HACHINE OPERATORS,
GENERAL --------------------------------------------------------

MANUFACTURING ---------------------------------------

T Y P I S T S ,  CLASS A --------------------------------------
MANUFACTURING ---------------------------------------
NONMANUFACTURING --------------------------------

T Y P I S T S ,  CLASS B ---------------------------------------
MANUFACTURING ---------------------------------------
NONMANUFACTURING --------------------------------

PROFESSIONAL AND TECHNICAL 
OCCUPATIONS

DRAFTSMEN, CLASS A ----------------------------------
MANUFACTURING ------------------- -------------------

DRAFTSMEN, CLASS B ----------------------------------
MANUFACTURING ---------------------------------------

DRAFTSMEN, CLASS C ------------------ ----------------
MANUFACTURING ---------------------------------------

DRAFTSMEN-TRACERS-------------------------------------
MANUFACTURING ---------- ----------------------------

NURSES, INDUSTRIAL (REGISTERED) ------
MANUFACTURING ---------------------------------------

2 0 3 4 0 . 0 9 6 . 0 0
13 7 4 0 . 0 9 9 . 0 0

6 6 3 9 . 5 9 0 . 0 0

3 3 4 0 . 0 1 9 2 . 0 0
3 3 4 0 . 0 1 9 2 . 0 0

7 0 3 9 . 5 1 4 7 . 5 0
5 8 3 9 . 5 1 5 5 . 0 0

7 3 3 9 . 5 8 6 . 5 0
6 3 3 9 . 5 8 6 . 5 0

2 8 4 3 9 . 5 1 1 0 . 5 0
1 8 8 3 9 . 5 1 1 6 . 5 0

9 6 3 9 . 5 9 9 . 5 0

7 0 0 3 9 . 5 9 2 . 5 0
4 3 7 3 9 . 5 9 8 . 0 0
2 6 3 3 9 . 0 8 4 . 0 0

3 6 1 4 0 . 0 2 1 1 . 0 0
2 7 6 4 0 . 0 2 1 1 . 0 0

3 4 0 4 1 . 0 1 7 0 . 5 0
2 7 0 4 0 . 0 1 6 7 . 5 0

2 4 9 4 0 . 0 1 3 5 . 0 0
1 7 1 4 0 . 0 1 3 4 . 5 0

1 3 3 4 0 . 0 1 1 4 . 5 0
3 4 4 0 . 0 1 3 1 . 0 0

8 3 4 0 . 0 1 5 9 . 5 0
7 6 4 0 . 0 1 5 8 . 5 0

1 Stan d ard  h o u rs r e f le c t  the w orkw eek fo r  which em p lo y ees r e c e iv e  th e ir  r e g u la r  s t ra ig h t- tim e  s a l a r i e s  (e x c lu s iv e  of pay  fo r  o v ertim e  a t r e g u la r  a n d /o r  p rem iu m  r a te s ) ,  and the ea rn in g s 
c o rre sp o n d  to th e se  w eekly h o u rs.

2 T ra n sp o r ta t io n , co m m u nication , and o th er pu b lic  u t il it ie s .
3 M ay in clude w o rk e rs  o th er than th o se  p re se n ted  se p a r a te ly .
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Table A-4. Maintenance and Powerplant Occupations

( A v e r a g e  s t r a i g h t - t i m e  h o u r l y  e a r n i n g s  f o r  m e n  in  s e l e c t e d  o c c u p a t io n s  s tu d ie d  o n  a n  a r e a  b a s i s
b y  i n d u s t r y  d iv i s io n ,  D a y to n , O h io , D e c e m b e r  1969)

O ccupation  and in d u stry  d iv isio n

CARPENTERS, MAINTENANCE --------------------
MANUFACTURING -------- --------------------------

ELECTRICIANS, MAINTENANCE ---------------
MANUFACTURING -----------------------------------

ENGINEERS, STATIONARY -----------------------
MANUFACTURING -----------------------------------

FIREMEN, STATIONARY BOILER -------------
MANUFACTURING -----------------------------------

MACHINE-TOOL OPERATORS, TOOLROOM ■ 
MANUFACTURING -------- --------------------------

MACHINISTS,  MAINTENANCE --------------------
MANUFACTURING -----------------------------------

MECHANICS, AUTOMOTIVE
(MAINTENANCE) ----------------------------------------

MANUFACTURING -----------------------------------
NONMANUFACTURING -----------------------------

PUBLIC U T I L I T I E S 3— --------------------

MECHANICS, MAINTENANCE ----------------------
MANUFACTURING -----------------------------------

MILLWRIGHTS ----------------------------------------------
MANUFACTURING -----------------------------------

OILERS ---------------------------------------------------------
MANUFACTURING -----------------------------------

PAI NT ERS , MAINTENANCE ------------------------
MANUFACTURING -----------------------------------

P I P E F I T T E R S ,  MAINTENANCE ------------------
MANUFACTURING -----------------------------------

PLUMBERS, MAINTENANCE ------------------------
MANUFACTURING -----------------------------------

SHEET-METAL WORKERS, MAINTENANCE ■ 
MANUFACTURING -----------------------------------

TOOL AND DIE MAKERS ----------------------------
MANUFACTURING -----------------------------------

H ourly earnings 1 N um ber of w o rk e rs  re c e iv in g  s t r a ig h t- t im e  h ourly  e a rn in g s O f—T-f

$ T s ----------■ J----------" 5 ” T “ * s ----------1 1 i * t $ $ 1 $ * * i $ * *
N um ber 2 . 6 0 2 . 7 0 2 . 8 0 2 . 9 0 3 . 0 0 3 . 10 3 . 2 0 3 . 3 0 3 . 9 0 3 . 5 0 3 . 6 0 3 . 7 0 3 . 8 0 3 . 9 0 9 . 0 0 9 . 1 0 9 . 2 0 9 . 3 0 9 . 9 0 9 . 6 0 9 . 8 0 5 . 0 0  5 . 2 0

w oikers M ean  2 M ed ian  L M iddle  ran g e  2 and
under

7 0 80 2 . 9 0 3 . 0 0 3 , 1 0 3 , 20 3 , 3 0 3 . 9 0 3 . 5 0 3 . 6 0 3 . 7 0 ? . 8 0 3 . 9 0 9 . 0 0 9 . 1 0 9 . 2 0 9 . 3 0 9 . 9 0 9 . 6 0 9 . 8 0 5 . 0 0 5 * 2 0  ov er

$ $ $  $
1 95 9 . 9 2 9 . 7 2 9 . 2 0 -  9 . 8 3 — - — - - - - — 9 2 7 8 2 — 7 1 2 9 2 5 31 9 7 — -

1 30 9 . 9 9 9 . 7 3 9 . 2 2 -  9 i 8 3 - - - - - “ - 9 “ 7 8 - 5 - 29 - 2 31 99 -

5 6 0 9 . 9 9 9 . 8 0 9 . 2 3 -  9 . 8 7 - - _ - - _ 3 11 9 0 13 1 7 1 3 2 35 9 9 1 3 5 9 1 3 6 2 7 6 2
5 1 6 9 . 9 9 9 . 8 1 9 . 2 1 -  9 . 8 7 - - “ - 3 11 9 0 11 1 7 1 3 2 3 3 3 9 1 3 3 6 3 9 2 7 6 2

1 2 6 9 . 2 5 9 . 2 6 3 . 6 2 -  9 . 8 5 _ - - - _ 1 - 9 6 19 11 8 - - - 11 6 _ 3 3 59 _

1 11 9 . 3 9 9 . 7 7 3 . 6 9 -  9 . 8 6 - - * 9 6 8 11 8 - 10 9 “ 3 3 59 -

3 3 3 . 7 8 3 . 7 5 3 . 2 8 -  9 . 5 3 _ 9 - - _ 3 2 1 1 9 - 9 _ _ 4 _ _ _ 8 2 _ _

2 9 3 . 9 2 3 . 7 9 3 . 5 1 -  9 . 5 9 - - * - 3 2 1 1 9 - 9 “ - 9 - ~ - 8 2 - -

8 3 7 9 . 8 1 9 . 9 6 9 . 8 1 -  5 . 0 5 - - - - - 2 3 10 3 - 2 0 8 - 2 3 9 3 8 2 - 1 0 0 2 9 1 3 9 6
8 3 6 9 . 8 2 9 . 9 6 9 . 8 1 -  5 . 0 5 - - “ - 2 2 10 3 - 2 0 8 - 2 39 3 8 2 - 10 0 2 9 1 3 9 6

9 1 5 9 . 5 9 9 . 8 2 9 . 2 3 -  5 . 0 9 _ - - - - - 3 1 10 21 9 9 2 2 3 20 8 9 18 16 59 2 6 1 8 6
3 9 7 9 . 5 9 9 . 8 5 9 . 1 8 -  5 . 0 5 - ~ “ 3 1 10 21 9 9 2 2 3 20 8 7 18 8 55 22 1 8 6

2 1 5 3 . 9 3 3 . 9 7 3 . 6 9 -  9 . 2 6 6 10 _ _ 2 9 9 1 5 2 5 3 9 9 1 2 11 17 3 6 9 2 28 5 _  _

1 2 2 9 . 1 8 9 . 2 3 3 . 7 6 -  9 . 6 5 9 37 - 3 9 - 3 9 - 2 28 5 -  -

9 3 3 . 6 1 3 . 6 9 3 . 2 9 -  9 . 1 0 6 10 - - 2 9 9 1 - 5 16 2 4 9 7 17 2 4 - - - -  -
6 5 3 . 5 6 3 . 9 3 2 . 9 0 -  9 . 1 9 6 10 2 9 9 1 “ 3 2 3 7 17 2 4 - - -

9 3 9 4 . 0 6 3 . 8 6 3 . 5 6 -  9 . 5 8 - _ - - 6 6 - 2 9 5 5 3 2 7 3 1 9 1 7 28 _ 18 33 3 27 13 2 5 6 5
9 0 9 9 . 0 2 3 . 7 6 3 . 5 9 -  9 . 6 5 - 6 6 “ 2 9 5 5 32 7 3 1 9 17 2 8 18 33 “ * 13 2 5 65

3 9 6 9 . 5 7 9 . 8 2 9 . 0 9 -  9 . 8 6 _ _ - _ _ _ - _ 11 _ - 29 - 13 9 1 _ 2 _ 6 37 2 1 2 _

3 9 6 9 . 5 7 9 . 8 2 9 . 0 9 -  9 . 8 6 - - - “ “ - 11 * 2 9 13 91 - 2 6 37 2 1 2

1 2 2 3 . 6 5 3 . 8 1 3 . 9 2 -  3 . 8 7 - - 3 9 _ 1 16 6 9 9 5 10 5 9 10
1 2 1 3 . 6 5 3 . 8 2 3 . 9 1 -  3 . 8 7 - 3 9 1 16 6 9 3 5 10 5 9 10 - * “ -

9 0 9 . 3 2 9 . 5 9 3 . 8 0 -  9 . 7 9 - - 3 _ _ _ 3 - 3 - 5 9 1 _ 5 _ 8 1 17 33 _ 2
7 9 9 . 3 6 9 . 5 7 9 . 2 1 -  9 . 7 9 - - 3 3 3 * 9 “ 1 - 8 1 17 33 - 1

3 3 5 9 . 6 9 9 . 8 2 9 . 5 5 -  9 . 8 6 _ - - - 9 - - - 3 - - 1 9 - _ 17 7 28 9 9 9 3 2 0 6 _

3 1 7 9 . 6 6 9 . 8 2 9 . 7 2 -  9 . 8 6 “ - ** 9 “ “ 3 - 12 17 5 28 1 91 2 0 6

2 7 9 . 5 2 9 . 8 1 9 . 1 5 -  9 . 8 6 1 - 2 - _ 8 - _ 1 1 19 _

2 7 9 . 5 2 9 . 8 1 9 . 1 5 -  9 . 8 6 1 2 - - 8 - 1 1 19 -

1 35 9 . 7 6 9 . 8 9 9 . 8 1 -  9 . 8 7 - - - - - - - _ - - - - 1 - - _ 12 8 - 6 1 0 8 _
1 3 3 9 . 7 6 9 . 8 9 9 . 8 1 -  9 . 8 7 1 - “ 10 8 - 6 1 0 8 -

8 9 1 9 . 9 7 5 . 1 0 5 . 0 3 -  5 . 1 5 _ - - - - _ - 12 - - 7 2 6 _ 3 1 2 2 . 9 11 20 16 15 7 9 7  2
8 9 1 9 . 9 7 5 . 1 0 5 . 0 3 -  5 . 1 5 12 7 2 6 3 1 2 2 9 11 20 16 15 7 9 7  2

E x c lu d e s  p rem iu m  pay fo r  o v ertim e  and fo r  w ork  on w eekends, h o lid ay s , and la te  sh ifts , 
F o r  d efin ition  of te r m s ,  se e  footnote 2, tab le  A - l .
T ra n sp o rta t io n , co m m u nication , and o th er pu b lic  u t i l i t ie s .
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Table A-5. Custodial and Material Movement Occupations

( A v e r a g e  s t r a i g h t - t i m e  h o u r l y  e a r n i n g s  f o r  s e l e c t e d  o c c u p a t io n s  s t u d ie d  o n  a n  a r e a  b a s i s
b y  i n d u s t r y  d i v i s i o n ,  D a y to n , O h io ,  D e c e m b e r  1969)

O c c u p a tio n 1 and in d u stry  d iv isio n

GUARDS AND WATCHMEN --------------------------------
MANUFACTURING ---------------------------------------
NONMANUFACTURING --------------------------------

GUARDS:
MANUFACTURING ---------------------------------------

WATCHMEN:
MANUFACTURING ------------------------------ --------

JAN ITORS , PORTERS, AND CLEANERS ------
MANUFACTURING ---------------------------------------
NONMANUFACTURING --------------------------------

JAN ITORS , PORTERS, AND CLEANERS
(WOMEN) --------------------------------------------------------

MANUFACTURING ---------------------------------------
NONMANUFACTURING --------------------------------

PUBLIC U T I L I T I E S 4----------------------------

LABORERS, MATERIAL HANDLING --------------
MANUFACTURING ---------------------------------------
NONMANUFACTURING --------------------------------

PUBLIC U T I L I T I E S 4----------------------------

OROER FILLERS --------------------------------------------
MANUFACTURING ---------------------------------------
NONMANUFACTURING --------------------------------

PACKERS, SHIPPING -------------------------------------
MANUFACTURING ---------------------------------------

PACKERS, SHIPPING (WOMEN) -------------------
MANUFACTURING ---------------------------------------

RECEIVING CLERKS ---------------------------------------
MANUFACTURING ---------------------------------------
NONMANUFACTURING --------------------------------

SHIPPING CLERKS -----------------------------------------
MANUFACTURING ---------------------------------------

SHIPPING AND RECEIVING CLERKS ----------
MANUFACTURING ---------------------------------------

TRUCKDRIVERS 5 ---------------------------------------------
MANUFACTURING ---------------------------------------
NONMANUFACTURING --------------------------------

PUBLIC U T I L I T I E S 4----------------------------

TRUCKDRIVERS, LIGHT (UNDER
1 - 1 / 2  TONS) -------------------------------------------
MANUFACTURING---------------------------------------

TRUCKDRIVERS, MEDIUM ( 1 - 1 / 2  TO
AND INCLUDING 4  TONS) ---------------------
MANUFACTURING ---------------------------------------
NONMANUFACTURING --------------------------------

H ourly  e a rn in g s2

N um ber
o f

w oriteis M e a n 3 M ed ian  3 M iddle  r a n g e 3
Under
$
1 . 6 0

5 8 9
$
3 . 3 0

$
3 . 6 1

$ $ 
2 . 7 9 -  3 . 8 6

4 8 0 3 . 5 4 3 . 8 2 3 . 3 8 -  3 . 8 7 -

1 0 9 2 . 2 6 1 . 6 9 1 . 6 4 -  3 . 2 0 ~

4 2 6 3 . 6 6 3 . 8 3 3 . 4 4 -  3 . 8 8 -

54 2 . 5 6 2 . 4 9 1 . 9 4 -  2 . 9 9 -

1 , 8 4 2 2 . 7 9 2 . 8 8 2 . 2 7 -  3 . 4 6 4 1
1 , 2 5 0 3 . 1 3 3 . 4 0 2 . 8 3 -  3 . 5 1 -

5 9 2 2 . 0 6 1 . 8 6 1 . 6 8 -  2 . 3 0 4 1

2 5 2 2 . 3 5 2 . 2 0 1 . 8 0 -  3 . 0 3
1 01 2 . 9 2 3 . 2 5 2 . 3 5 -  3 . 5 1 -

1 51 1 . 9 7 1 . 8 7 1 . 6 8 -  2 . 2 2 -

3 6 2 . 2 7 2 . 0 6 1 . 9 3 -  2 . 8 5

1 , 6 1 1 3 . 0 6 3 . 1 5 2 . 6 8 -  3 . 5 7 -

1 , 1 7 6 3 . 0 8 3 . 1 8 2 . 7 5 -  3 . 5 6 -

4 3 5 3 . 0 0 3 . 0 0 2 . 1 9 -  3 . 8 2 -
9 3 3 . 7 5 3 . 9 0 3 . 8 1 -  3 . 9 5

4 3 1 3 . 4 9 3 . 7 3 2 . 9 9 -  3 . 7 9 -

2 6 3 3 . 4 1 3 . 6 8 2 . 9 6 -  3 . 7 5
1 6 8 3 . 6 2 3 . 8 0 3 . 7 3 -  3 . 9 5

6 2 5 3 . 2 6 3 . 5 8 2 . 8 7 -  3 . 8 C -

5 9 5 3 . 3 3 3 . 6 1 2 . 9 2 -  3 . 8 1

3 6 6 3 . 2 3 3 . 5 4 2 . 6 7 -  3 . 5 9 _

3 3 2 3 . 3 4 3 . 5 5 3 . 5 0 -  3 . 5 9 -

1 57 3 . 1 0 3 . 2 1 2 . 9 6 -  3 . 3 9 -

83 3 . 2 0 3 . 2 2 2 . 9 6 -  3 . 4 7
7 4 2 . 9 8 3 . 2 1 2 . 7 3 -  3 . 2 9

58 3 . 5 0 3 . 4 8 3 . 1 8 -  3 . 8 5 -

4 7 3 . 5 2 3 . 4 9 3 . 0 9 -  3 . 7 9

1 5 2 3 . 3 3 3 . 3 8 2 . 9 7 -  3 . 6 8 -

1 3 2 3 . 3 9 3 . 5 1 3 . 0 2 -  3 . 6 9

1 , 7 6 3 3 . 7 1 3 . 9 1 3 . 3 9 -  4 . 0 3 -

6 4 1 3 . 5 3 3 . 7 7 3 . 2 0 -  3 . 9 0 -

1 , 1 2 2 3 . 8 1 4 . 0 2 3 . 7 1 -  4 . 0 6 -

7 4 4 3 . 9 9 4 . 0 4 4 . 0 2 -  4 . 0 7

1 1 1 3 . 3 2 3 . 2 7 2 . 9 8 -  3 . 8 2
7 5 3 . 4 3 3 . 3 5 3 . 0 4 -  3 . 8 5

3 5 4 3 . 5 7 3 . 7 8 3 . 1 7 -  3 . 9 6 _
2 5 8 3 . 5 4 3 . 9 1 3 . 1 4 -  3 . 9 5 -

9 6 3 . 6 4 3 . 6 5 3 . 4 3 -  4 . 0 3

N um ber of w o rk e rs  re c e iv in g  s t r a ig h t- t im e  h o u rly  e a rn in g s oi
$ $ $ $ s $ $ $ $ $ $ $ $ t $ $ * $ $ S t %
1 . 6 0 1 . 7 0 1 . 8 0 1 . 9 0 2 . 0 0 2 . 1 0 2 . 2 0 2 . 3 0 2 . 4 0 2 . 5 0 2 . 6 0 2 . 7 0 2 . 8 0 2 . 9 0 3 . 0 0 3 . 1 0 3 . 2 0 3 . 4 0 3 . 6 0 3 . 8 0 4 . 0 0 4 . 2 0
and

under

1 . 7 0 1 . 8 0 1 . 9 0 2 . 0 0 2 . 1 0 2 . 2 0 2 . 3 0 2 . 4 0 2 . 5 0 2 . 6 0 2 . 7 0 2 . 8 0 2 . 9 0 3 . 0 0 3 . 1 0 3 . 2 0 3 . 4 0 3 . 6 0 3 . 8 0 4 . 0 0 4 . 2 0 4 . 4 0

63 9 1 9 6 5 13 7 8 3 0 2 9 5 15 2 9 82 14 2 2 9 53
- 9 1 9 - 6 - - 9 6 6 2 8 1 6 4 15 26 7 2 - 2 2 9 53

6 3 “ 5 4 1 2 2 1 3 1 3 10 14 “ ~ “

- - - - - 6 - - - 6 6 2 0 - 1 4 15 2 6 6 0 - 2 2 9 53 -

- 9 1 9 - - - - 9 - - 8 1 5 - - - 12 - - - -

1 4 3 9 0 5 6 2 6 4 2 12 7 4 3 0 75 1 20 17 4 4 1 9 8 28 5 3 19 1 3 2 6 4 2 - - - -
— - 16 - - - 2 4 8 6 5 9 6 14 3 8 1 9 4 17 3 5 15 1 0 0 6 2 8 - - -

1 4 3 9 0 4 0 2 6 4 2 12 50 2 2 10 2 4 3 6 4 11 18 4 3 2 14 ~ ~

50 13 3 1 1 21 11 15 3 0 5 3 3 _ 1 2 11 2 6 4 7 _ _ _
- 10 - - 1 5 - 18 2 3 2 - 1 1 4 1 6 4 7 - ~

50 3 31 1 2 0 6 15 12 3 - 1 1 7 1 - ~ -
“ “ 9 17 - “ “ 1 1 7 1 “ “

4 9 3 6 11 3 5 3 3 3 6 11 8 1 0 0 3 6 6 0 89 8 9 1 3 4 6 1 4 0 1 4 6 3 2 5 1 5 4 1 3 9 19 -
4 9 14 - - 28 - 9 - 85 2 6 4 4 87 85 80 53 38 9 6 2 8 8 15 0 25 19 -

_ 2 2 11 3 5 5 3 6 2 8
3

15 10 16 2 4
4

54 8
6

2 5 0 37
8

4 11 4
72 _ _

_ _ _ 1 9 __ _ _ 9 1 1 _ 3 2 6 2 3 _ 20 _ 2 1 2 81 _
31 6 0 3 - 2 0 - 1 4 9

“ “ 1 9 - 9 1 1 1 2 - - “ 63 81 - -

- _ 2 4 20 5 4 11 1 - 9 12 4 3 39 66 2 3 2 39 18 15 3 91 65 -
- 2 4 2 ~ - 9 - “ 9 12 4 3 3 9 66 2 3 2 3 9 18 1 5 3 91 6 5 “

_ 5 19 4 _ . 8 14 3 13 3 32 3 3 - 1 1 3 1 9 0 54 10 - _
- 16 - - 9 - 13 3 2 3 “ “ 1 1 3 1 9 0 54 10 “

_ _ _ _ 9 9 _ _ _ _ - _ 13 14 27 5 4 3 3 2 2 _ 3 -
13 13 12 3 17 25 - - -

- - ~ - 9 9 - - - * - “ 1 15 2 2 6 7 2 3 “

_ _ _ _ _ _ 1 _ _ - _ 9 _ 4 - 10 17 3 _ 3 11
9 3 “ 6 16 2 “ 11

_ _ _ _ 2 _ - 14 _ 6 _ 24 8 - 2 5 17 33 11 12 -
- - - - - 2 - " 6 24 8 2 3 17 33 9 10 ~

_ _ _ _ 9 17 4 - 3 12 13 3 4 27 3 5 1 0 8 1 7 9 9 3 10 8 4 4 7 6 7 1 3
- - - - - - 13 4 - 3 8 10 28 22 28 4 4 55 72 50 3 01 ~ 3
- - - - - 9 4 - - - 4 3 6 5 7 6 4 12 4 21 58 1 4 6 6 7 1 -

1 19 53 5 6 6 6 ~

_ _ _ 4 _ _ _ 3 9 16 12 6 12 15 _ 3 4 _ _
3 12 10 3 11 2 34 ”

_ _ _ _ _ 4 3 1 2 _ 25 11 5 41 15 14 51 1 40 3 3 _
- - - - - - - 4 - 3 8 - 25 10 3 28 11 6 20 14C -

4 1 2 13 4 8 31 3 3

S ee  fo o tn o te s a t end of tab le .
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Table A-5. Custodial and Material Movement Occupations— Continued

(A v erag e  s tr a ig h t- t im e  h o u rly  ea rn in g s fo r  se le c te d  o ccu p atio n s stu d ied  on an a r e a  b a s i s  
by  in d u stry  d iv isio n , D ayton, O hio, D ec e m b er  1969)

H ourly  e a rn in g s2 N um ber of v o rk e rs  re c e iv in g  s t r a ig h t- t im e  h ourly  ea rn in g s of—

$ $ * * $ * $ s  * $ $ S $ $ $ $ * $ S $ * $
O ccu p atio n 1 and in d u stry  d iv isio n

Number
of Unde r 1 . 6 0  1 . 7 0 1 . 8 0 1 . 9 0 2 . 0 0 2 . 1 0 2 . 2 0 2 . 3 0  2 . 4 0 2 . 5 0 2 . 6 0 2 . 7 0  2 . 8 0 2 . 9 0 3 . 0 0 3 . 1 0 3 . 2 0 3 . 4 0 3 . 6 0 3 . 8 0 4 . 0 0 4 . 2 0

woikeis M ean^ M ed ian  3 M idd le  r a n g e 3 $ and
1 . 6 0 under

1 . 7 C  1 . 8 0 1 . 9 0 2 . 0 0 2 . 1 0 2 . 2 0 2 . 3 0 2 . 4 0  2 . SO 2 . 6 0 2 . 7 0 2 . 8 0  2 . 9 0 3 . 0 0 3 . 1 0 3 . 2 0 3 . 4 0 3 . 6 0 3 . 8 0 4 .C C 4 . 2 0 4 . 4 0

TRUCKDRIVERS5 -  CONTINUED

TRUCKDRIVERS, HEAVY (OVER 4  TONS,
9 0 3

$ $
4 . 0 2

$ $  
3 . 8 4 -  4 . 0 6 1 0 1 3 2 3 2 1 4 4 5 7 0

3 . 4 47 9 3 . 4 5 3 . 2 6 -  3 . 8 1 10 16 3 2 18
5 7 08 2 4 4 . 0 3 3 . 9 0 -  4 . 0 6 1 2 6r z I l O

TRUCKDRIVERS, HEAVY (OVER 4  TONS,
OTHER THAN TRAILER TYPE I 1 0 3 3 . 1 4 -  3 . 7 2 10 18 3 0

6 7 8 3 0J . I V rv 1 r e

TRUCKERS, POKER (FORKLIFT) 8 7 3 3 . 4 5 3 . 6 4 3 . 1 3 -  3 . 8 2 1 0  4 1 4 8 4 9  19 15 8 4 4 5 9 4 38 2 4 1 2 3 7 15 -
MANUFACTURING ----------------------------- 7 8 6 3 . 4 4 3 . 6 4 3 . 0 9 -  3 . 8 2 1 0  4 1 4 8 4 9  19 15 8 4 4 5 4 6 3 8 2 1 7 2 3 7 -

TRUCKERS, POWER (OTHER THAN
12 17 4 3 2 0

9 ? 3 * 5 6 3*5A 3 * 3 6  3 * 5 3 12 17 4 3 2 0

1 D ata  lim ited  to m en  w o rk e rs  ex cep t w h ere o th erw ise  in d icated .
2 E x c lu d e s  p rem iu m  pay  fo r  o v e rt im e  and fo r  w ork  on w eeken d s, h o lid ay s , and la te  sh ifts .
3 F o r  d efin ition  of t e r m s ,  s e e  footnote 2, tab le  A - l .
4 T ra n sp o r ta t io n , com m u n ication , and o th er pu b lic  u t il it ie s .
5 In clud es a l l  d r iv e r s ,  a s  d e fined , r e g a r d le s s  of s i z e  and type of tru c k  o p era ted .
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Appendix. Occupational Descriptions

T h e p r im a r y  p u r p o s e  o f p r e p a r in g  jo b  d e s c r ip t io n s  fo r  th e B u r e a u 's  w a g e  s u r v e y s  i s  to  a s s i s t  i t s  f ie ld  s t a f f  in  c l a s s i f y in g  in to  a p p r o p r ia t e  
o c c u p a t io n s  w o r k e r s  who a r e  e m p lo y e d  u n d e r  a  v a r ie t y  o f  p a y r o l l  t i t l e s  a n d  d if fe r e n t  w o rk  a r r a n g e m e n t s  f r o m  e s ta b l i s h m e n t  to  e s t a b l i s h m e n t  an d  
f r o m  a r e a  to  a r e a .  T h is  p e r m i t s  the g ro u p in g  o f  o c c u p a t io n a l w age  r a t e s  r e p r e s e n t in g  c o m p a r a b le  jo b  co n te n t . B e c a u s e  o f  th is  e m p h a s i s  on 
in te r e s t a b l i s h m e n t  a n d  in t e r a r e a  c o m p a r a b i l i ty  o f  o c c u p a t io n a l c o n te n t, th e B u r e a u 's  jo b  d e s c r ip t io n s  m a y  d if fe r  s ig n i f ic a n t ly  f r o m  th o se  in  u s e  in  
in d iv id u a l e s t a b l i s h m e n t s  o r  th o se  p r e p a r e d  fo r  o th e r  p u r p o s e s .  In a p p ly in g  th e se  jo b  d e s c r ip t io n s ,  th e B u r e a u 's  f ie ld  e c o n o m is t s  a r e  in s t r u c te d  
to  e x c lu d e  w o rk in g  s u p e r v i s o r s ;  a p p r e n t ic e s ;  l e a r n e r s ;  b e g in n e r s ;  t r a i n e e s ;  an d  h a n d ic a p p e d , p a r t - t im e ,  t e m p o r a r y ,  an d  p r o b a t io n a r y  w o r k e r s .

OFFICE

B I L L E R ,  M A C H IN E

P r e p a r e s  s t a t e m e n t s ,  b i l l s ,  an d  in v o ic e s  on a  m a c h in e  o th er  th an  an  o r d in a r y  o r  e l e c t r o -  
m a t ic  ty p e w r it e r .  M ay  a l s o  k e e p  r e c o r d s  a s  to  b i l l in g s  o r  sh ip p in g  c h a r g e s  o r  p e r f o r m  o th er  
c l e r i c a l  w o rk  in c id e n ta l to  b i l l in g  o p e r a t io n s .  F o r  w age  s tu d y  p u r p o s e s ,  b i l l e r s ,  m a c h in e , a r e  
c l a s s i f i e d  b y  ty p e  of m a c h in e , a s  fo l lo w s :

B i l l e r ,  m a c h in e  (b il lin g  m a c h in e ) . U s e s  a  s p e c i a l  b i l l in g  m a c h in e  (M oon H o p k in s , E l l i o t t  
F i s h e r ,  B u r r o u g h s ,  e t c . ,  w h ich  a r e  c o m b in a t io n  ty p in g  and  ad d in g  m a c h in e s )  to  p r e p a r e  b i l l s  
an d  in v o ic e s  f r o m  c u s t o m e r s '  p u r c h a s e  o r d e r s ,  in te r n a l ly  p r e p a r e d  o r d e r s ,  sh ip p in g  m e m o ­
r a n d u m s , e t c .  U s u a l ly  in v o lv e s  a p p lic a t io n  of p r e d e te r m in e d  d is c o u n ts  an d  sh ip p in g  c h a r g e s ,  
an d  e n tr y  o f n e c e s s a r y  e x te n s io n s ,  w h ich  m a y  o r  m a y  not be  c o m p u te d  on the b il l in g  m a c h in e , 
and to t a l s  w hich  a r e  a u t o m a t ic a l ly  a c c u m u la te d  b y  m a c h in e . T h e o p e r a t io n  u s u a l ly  in v o lv e s  
a  l a r g e  n u m b e r  o f c a r b o n  c o p ie s  o f the b i l l  b e in g  p r e p a r e d  an d  i s  o ften  done on a  fa n fo ld  
m a c h in e .

B i l l e r ,  m a c h in e  (b o o k k ee p in g  m a c h in e ) . U s e s  a  b o o k k ee p in g  m a c h in e  (S u n d st r a n d , E l l i o t t  
F i s h e r ,  R e m in g to n  R a n d , e t c . ,  w h ich  m a y  o r  m a y  n ot h a v e  ty p e w r it e r  k e y b o a rd )  to  p r e p a r e  
c u s t o m e r s '  b i l l s  a s  p a r t  o f the a c c o u n t s  r e c e iv a b le  o p e r a t io n .  G e n e r a lly  in v o lv e s  tjhe s im u l t a ­
n e o u s  e n tr y  o f f i g u r e s  on c u s t o m e r s '  le d g e r  r e c o r d .  T h e m a c h in e  a u t o m a t ic a l ly  a c c u m u la t e s  
f i g u r e s  on a  n u m b e r  o f v e r t ic a l  c o lu m n s and c o m p u te s ,  and u s u a l ly  p r in t s  a u t o m a t ic a l ly  the 
d e b it  o r  c r e d i t  b a l a n c e s .  D o e s  n ot in v o lv e  a  k n ow led g e  o f b o o k k e e p in g . W o rk s f r o m  u n ifo r m  
and s t a n d a r d  ty p e s  of s a l e s  and  c r e d i t  s l i p s .

B O O K K E E P IN G -M A C H IN E  O P E R A T O R

O p e r a te s  a  b o o k k e e p in g  m a c h in e  (R e m in g to n  R a n d , E l l i o t t  F i s h e r ,  S u n d str a n d , B u r r o u g h s ,  
N a tio n a l C a s h  R e g i s t e r ,  w ith  o r  w ith ou t a  ty p e w r it e r  k e y b o a rd )  to  k e e p  a  r e c o r d  o f b u s in e s s  
t r a n s a c t io n s .

C l a s s  A . K e e p s  a  s e t  o f r e c o r d s  r e q u ir in g  a  k n o w led g e  of an d  e x p e r ie n c e  in  b a s ic  
b o o k k e e p in g  p r in c ip le s ,  and f a m i l i a r i t y  w ith  the s t r u c t u r e  o f the p a r t ic u l a r  a c c o u n tin g  s y s t e m  
u s e d .  D e te r m in e s  p r o p e r  r e c o r d s  an d  d is t r ib u t io n  o f d e b it  and  c r e d i t  i t e m s  to  b e  u s e d  in  e a c h  
p h a se  o f the w o rk . M ay  p r e p a r e  c o n s o l id a te d  r e p o r t s ,  b a la n c e  s h e e t s ,  an d  o th er  r e c o r d s  
b y  h an d .

C l a s s  B . K e e p s  a  r e c o r d  o f one o r  m o r e  p h a s e s  o r  s e c t io n s  o f a  s e t  o f r e c o r d s  u s u a l ly  
r e q u ir in g  l i t t le  k n o w led g e  o f b a s i c  b o o k k e e p in g . P h a s e s  o r  s e c t io n s  in c lu d e  a c c o u n t s  p a y a b le , 
p a y r o l l ,  c u s t o m e r s '  a c c o u n t s  (not in c lu d in g  a  s im p le  ty p e  o f b i l l in g  d e s c r ib e d  u n d e r  b i l l e r ,  
m a c h in e ) , c o s t  d is t r ib u t io n ,  e x p e n se  d is t r ib u t io n ,  in v e n to ry  c o n tr o l ,  e t c .  M ay  c h e c k  o r  a s s i s t  
in  p r e p a r a t io n  o f t r i a l  b a l a n c e s  an d  p r e p a r e  c o n tr o l  s h e e t s  f o r  the a c c o u n tin g  d e p a r tm e n t .

C L E R K ,  A C C O U N T IN G

C l a s s  A . U n d er g e n e r a l  d ir e c t io n  of a  b o o k k e e p e r  o r  a c c o u n ta n t, h a s  r e s p o n s ib i l i t y  fo r  
k e e p in g  one o r  m o r e  s e c t io n s  of a  c o m p le te  s e t  o f b o o k s  o r  r e c o r d s  r e la t in g  to  one p h a se  
of an  e s t a b l i s h m e n t 's  b u s in e s s  t r a n s a c t io n s .  W ork in v o lv e s  p o s tin g  an d  b a la n c in g  s u b s id ia r y  
le d g e r  o r  le d g e r s  su c h  a s  a c c o u n t s  r e c e iv a b le  o r  a c c o u n t s  p a y a b le ; e x a m in in g  an d  co d in g  
in v o ic e s  o r  v o u c h e r s  w ith  p r o p e r  a c c o u n tin g  d is t r ib u t io n ;  an d  r e q u ir e s  ju d g m e n t an d  e x p e r i ­
e n c e  in  m a k in g  p r o p e r  a s s ig n a t io n s  and  a l lo c a t io n s .  M ay  a s s i s t  in  p r e p a r in g ,  a d ju s t in g ,  and 
c lo s in g  jo u r n a l  e n t r i e s ;  an d  m a y  d i r e c t  c l a s s  B  a c c o u n tin g  c l e r k s .

C l a s s  B . U n d er su p e r v is io n ,  p e r f o r m s  one o r  m o r e  ro u t in e  a c c o u n tin g  o p e r a t io n s  su c h  
a s  p o s tin g  s im p le  jo u r n a l  v o u c h e r s  o r  a c c o u n t s  p a y a b le  v o u c h e r s ,  e n te r in g  v o u c h e r s  in 
v o u c h e r  r e g i s t e r s ;  r e c o n c il in g  b an k  a c c o u n t s ;  an d  p o s t in g  s u b s i d ia r y  le d g e r s  c o n tr o l le d  by 
g e n e r a l  l e d g e r s ,  o r  p o s t in g  s im p le  c o s t  a c c o u n tin g  d a ta .  T h is  jo b  d o e s  not r e q u ir e  a  k n ow l­
ed g e  o f a c c o u n tin g  an d  b o o k k ee p in g  p r in c ip le s  b u t i s  foun d  in  o f f ic e s  in  w h ich  the m o r e  ro u tin e  
a c c o u n tin g  w o rk  i s  su b d iv id e d  on a  fu n c tio n a l b a s i s  a m o n g  s e v e r a l  w o r k e r s .

C L E R K ,  F I L E

C l a s s  A . In an  e s t a b l i s h e d  f i l in g  s y s t e m  c o n ta in in g  a  n u m b e r  o f v a r ie d  s u b je c t  m a t t e r  
f i l e s ,  c l a s s i f i e s  and  in d e x e s  f i l e  m a t e r ia l  su c h  a s  c o r r e s p o n d e n c e ,  r e p o r t s ,  te c h n ic a l  d o c u ­
m e n ts ,  e t c .  M ay  a l s o  f i l e  th is  m a t e r i a l .  M ay  k e e p  r e c o r d s  o f v a r io u s  ty p e s  in  co n ju n c t io n  
w ith  the f i l e s .  M ay  le a d  a  s m a l l  g r o u p  of lo w e r  le v e l  f i l e  c l e r k s .

C l a s s  B . S o r t s ,  c o d e s ,  an d  f i l e s  u n c la s s i f i e d  m a t e r ia l  b y  s im p le  ( s u b je c t  m a t t e r )  h e a d ­
in g s ~ o r ~ p a r t ly  c l a s s i f i e d  m a t e r i a l  b y  f in e r  su b h e a d in g s .  P r e p a r e s  s im p le  r e la t e d  in d e x  and 
c r o s s - r e f e r e n c e  a id s .  A s  r e q u e s te d ,  lo c a t e s  c l e a r ly  id e n t i f ie d  m a t e r i a l  in  f i l e s  and  f o r w a r d s  
m a t e r i a l .  M ay  p e r f o r m  r e la t e d  c l e r i c a l  t a s k s  r e q u ir e d  to  m a in ta in  and s e r v i c e  f i l e s .

C l a s s  C . P e r f o r m s  ro u t in e  f i l in g  o f m a t e r ia l  th a t  h a s  a l r e a d y  b e e n  c l a s s i f i e d  o r  w hich  
i s  e a s i l y  c l a s s i f i e d  in  a  s im p le  s e r i a l  c l a s s i f i c a t io n  s y s t e m  ( e .g . ,  a lp h a b e t ic a l ,  c h r o n o lo g ic a l ,  
o r  n u m e r ic a l ) .  A s  r e q u e s te d ,  l o c a t e s  r e a d i ly  a v a i la b le  m a t e r i a l  in  f i l e s  an d  f o r w a r d s  m a ­
t e r i a l ;  an d  m a y  f i l l  ou t w ith d ra w a l c h a r g e .  P e r f o r m s  s im p le  c l e r i c a l  and  m a n u a l t a s k s  r e ­
q u ir e d  to  m a in ta in  and  s e r v i c e  f i l e s .

C L E R K ,  O R D E R

R e c e iv e s  c u s t o m e r s '  o r d e r s  f o r  m a t e r ia l  o r  m e r c h a n d is e  b y  m< T , ph o n e , o r  p e r s o n a l ly .  
D u tie s  in v o lv e  a n y  c o m b in a t io n  of th e fo l lo w in g : Q u otin g p r i c e s  to  c u s t o m e r s ;  m a k in g  out a n  o r d e r  
sh e e t  l i s t in g  the i t e m s  to  m a k e  up the o r d e r ;  c h e c k in g  p r i c e s  an d  q u a n t i t ie s  o f i t e m s  on o r d e r  
sh e e t ;  an d  d is t r ib u t in g  o r d e r  sh e e t s  to  r e s p e c t iv e  d e p a r tm e n ts  to  be  f i l l e d .  M a y  c h e c k  w ith  c r e d i t  
d e p a r tm e n t  to  d e te r m in e  c r e d i t  r a t in g  o f c u s t o m e r ,  a c k n o w le d g e  r e c e ip t  o f o r d e r s  f r o m  c u s t o m e r s ,  
fo llo w  up o r d e r s  to  s e e  th a t  th e y  h a v e  b ee n  f i l l e d ,  k e e p  f i l e  o f o r d e r s  r e c e iv e d ,  an d  c h e c k  sh ip p in g  
in v o ic e s  w ith  o r ig in a l  o r d e r s .

C L E R K ,  P A Y R O L L

C o m p u te s  w a g e s  o f c o m p an y  e m p lo y e e s  an d  e n te r s  the n e c e s s a r y  d a ta  on the p a y r o l l  
s h e e t s .  D u tie s  in v o lv e : C a lc u la t in g  w o r k e r s '  e a r n in g s  b a s e d  on t im e  o r  p r o d u c tio n  r e c o r d s ;  an d  
p o s t in g  c a lc u la t e d  d a ta  on p a y r o l l  sh e e t ,  sh o w in g  in fo r m a tio n  su c h  a s  w o r k e r 's  n a m e , w o rk in g  
d a y s ,  t im e ,  r a t e ,  d e d u c tio n s  fo r  in s u r a n c e ,  an d  to ta l  w a g e s  d u e . M a y  m a k e  out p a y c h e c k s  and 
a s s i s t  p a y m a s te r  in  m a k in g  u p  an d  d is t r ib u t in g  p a y  e n v e lo p e s .  M ay  u s e  a  c a lc u la t in g  m a c h in e .

C O M P T O M E T E R  O P E R A T O R

P r im a r y  d u ty  i s  to  o p e r a te  a  C o m p to m e te r  to  p e r f o r m  m a th e m a t ic a l  c o m p u ta t io n s . T h is  
jo b  i s  not to  be  c o n fu se d  w ith  th a t o f s t a t i s t i c a l  o r  o th er  ty p e  of c l e r k ,  w h ich  m a y  in v o lv e  f r e ­
q u en t u s e  o f a  C o m p to m e te r  b u t, in  w h ich , u s e  o f th is  m a c h in e  i s  in c id e n ta l to  p e r fo r m a n c e  of 
o th e r  d u t ie s .

K E Y P U N C H  O P E R A T O R

C l a s s  A . O p e r a te s  a  n u m e r ic a l  a n d / o r  a lp h a b e t ic a l  o r  c o m b in a t io n  k e y p u n ch  m a c h in e  to  
t r a n s c r ib e  d a ta  f r o m  v a r io u s  so u r c e  d o c u m e n ts  to  k ey pu n ch  ta b u la t in g  c a r d s .  P e r f o r m s  s a m e  
t a s k s  a s  lo w e r  le v e l  k ey pu n ch  o p e r a to r  b u t, in  a d d it io n , w o rk  r e q u ir e s  a p p lic a t io n  o f co d in g  
s k i l l s  an d  th e m a k in g  o f so m e  d e te r m in a t io n s ,  fo r  e x a m p le ,  l o c a t e s  on th e so u r c e  d o c u m e n t 
the i t e m s  to  b e  pu n ch ed ; e x t r a c t s  in fo r m a tio n  f r o m  s e v e r a l  d o c u m e n ts ; an d  s e a r c h e s  f o r  an d  
in t e r p r e t s  in fo r m a tio n  on the d o c u m e n t to  d e te r m in e  in fo r m a tio n  to  be  p u n ch ed . M a y  t r a in  
in e x p e r ie n c e d  o p e r a t o r s .
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K E Y P U N C H  O P E R A T O R — C o n tin u ed

C l a s s  B . U n d e r c lo s e  s u p e r v i s io n  o r  fo llo w in g  s p e c i f i c  p r o c e d u r e s  o r  in s t r u c t io n s ,  
t r a n s c r i b e s  d a ta  f r o m  s o u r c e  d o c u m e n ts  to  pu n ch ed  c a r d s .  O p e r a te s  a  n u m e r ic a l  a n d /o r  
a lp h a b e t ic a l  o r  c o m b in a t io n  k e y p u n ch  m a c h in e  to  k ey pu n ch  ta b u la t in g  c a r d s .  M ay  v e r i f y  c a r d s .  
W orking f r o m  v a r io u s  s t a n d a r d iz e d  s o u r c e  d o c u m e n t s ,  fo l lo w s  sp e c i f ie d  s e q u e n c e s  w h ich  h ave  
b e e n  c o d ed  o r  p r e s c r ib e d  in  d e t a i l  an d  r e q u ir e  l i t t le  o r  no s e le c t in g ,  c o d in g , o r  in te r p r e t in g  
o f d a ta  to  b e  pu n ch ed . P r o b le m s  a r i s in g  f r o m  e r r o n e o u s  i t e m s  o r  c o d e s ,  m i s s in g  in fo r m a tio n ,  
e t c . ,  a r e  r e f e r r e d  to  s u p e r v i s o r .

O F F I C E  B O Y  OR G IR L

P e r f o r m s  v a r io u s  r o u t in e  d u t ie s  su c h  a s  ru n n in g  e r r a n d s ,  o p e r a t in g  m in o r  o f f ic e  m a ­
c h in e s  su c h  a s  s e a l e r s  o r  m a i l e r s ,  o p en in g  an d  d is t r ib u t in g  m a i l ,  an d  o th e r  m in o r  c l e r i c a l  w o rk .

S E C R E T A R Y

A s s ig n e d  a s  p e r s o n a l  s e c r e t a r y ,  n o r m a l ly  to  one in d iv id u a l.  M a in ta in s  a  c lo s e  an d  h ig h ly  
r e s p o n s iv e  r e la t io n s h ip  to  the d a y - t o - d a y  w o rk  a c t iv i t i e s  o f the s u p e r v i s o r .  W orks f a i r l y  in d e ­
p e n d e n tly  r e c e iv in g  a  m in im u m  o f d e ta i le d  s u p e r v i s io n  an d  g u id a n c e . P e r f o r m s  v a r ie d  c l e r i c a l  
an d  s e c r e t a r i a l  d u t ie s ,  u s u a l ly  in c lu d in g  m o s t  o f th e fo l lo w in g : (a) R e c e iv e s  te le p h o n e  c a l l s ,
p e r s o n a l  c a l l e r s ,  an d  in c o m in g  m a i l ,  a n s w e r s  ro u t in e  in q u ir i e s ,  an d  r o u t e s  the te c h n ic a l  in q u ir ie s  
to  the p r o p e r  p e r s o n s ;  (b) e s t a b l i s h e s ,  m a in ta in s ,  an d  r e v i s e s  th e s u p e r v i s o r ' s  f i l e s ;  (c) m a in ta in s  
the s u p e r v i s o r ' s  c a le n d a r  an d  m a k e s  a p p o in tm e n ts  a s  in s t r u c te d ;  (d) r e l a y s  m e s s a g e s  f r o m  s u p e r ­
v i s o r  to  su b o r d in a te s ;  (e) r e v ie w s  c o r r e s p o n d e n c e ,  m e m o r a n d a ,  an d  r e p o r t s  p r e p a r e d  b y  o th e r s  
fo r  th e s u p e r v i s o r 's  s ig n a tu r e  to  a s s u r e  p r o c e d u r a l  an d  ty p o g r a p h ic  a c c u r a c y ;  and  (f) p e r f o r m s  
s t e n o g r a p h ic  an d  ty p in g  w o rk .

M ay  a l s o  p e r f o r m  o th e r  c l e r i c a l  and  s e c r e t a r i a l  t a s k s  o f c o m p a r a b le  n a tu re  an d  d if f ic u lty .  
T h e w o rk  ty p ic a l ly  r e q u i r e s  k n o w led g e  o f o f f ic e  ro u t in e  an d  u n d e r s ta n d in g  o f the o r g a n iz a t io n ,  
p r o g r a m s ,  an d  p r o c e d u r e s  r e la t e d  to  the w o rk  of the s u p e r v i s o r .

E x c lu s io n s

.Not a l l  p o s it io n s  th a t a r e  t i t le d  " s e c r e t a r y "  p o s s e s s  th e a b o v e  c h a r a c t e r i s t i c s .  E x a m p le s  
o f p o s i t io n s  w h ich  a r e  e x c lu d e d  f r o m  th e d e fin it io n  a r e  a s  fo l lo w s :  (a) P o s i t io n s  w h ich  d o  not m e e t  
the " p e r s o n a l "  s e c r e t a r y  c o n c e p t  d e s c r i b e d  a b o v e ; (b) s t e n o g r a p h e r s  not fu l ly  t r a in e d  in  s e c r e t a r i a l  
ty p e  d u t ie s ;  (c ) s t e n o g r a p h e r s  s e r v in g  a s  o f f ic e  a s s i s t a n t s  to  a  g r o u p  o f p r o f e s s io n a l ,  t e c h n ic a l ,  
o r  m a n a g e r ia l  p e r s o n s ;  (d) s e c r e t a r y  p o s i t io n s  in  w h ich  th e d u t ie s  a r e  e i th e r  s u b s t a n t ia l ly  m o r e  
ro u t in e  o r  s u b s t a n t ia l ly  m o r e  c o m p le x  and  r e s p o n s ib le  th an  th o se  c h a r a c t e r i z e d  in  the d e fin it io n ; 
an d  (e) a s s i s t a n t  ty p e  p o s i t io n s  w h ich  in v o lv e  m o r e  d i f f i c u l t  o r  m o r e  r e s p o n s ib le  t e c h n ic a l ,  a d m in ­
i s t r a t i v e ,  s u p e r v i s o r y ,  o r  s p e c i a l i z e d  c l e r i c a l  d u t ie s  w h ich  a r e  not ty p ic a l  o f s e c r e t a r i a l  w o rk .

N O T E : T h e t e r m  " c o r p o r a t e  o f f i c e r , "  u s e d  in  the le v e l  d e f in i t io n s  fo llo w in g , r e f e r s  to  
th o se  o f f i c i a l s  who h a v e  a  s i g n i f ic a n t  c o r p o r a te - w id e  p o l ic y m a k in g  r o le  w ith  r e g a r d  to  m a jo r  
c o m p a n y  a c t iv i t i e s .  T h e t i t le  " v i c e  p r e s i d e n t , "  th ough  n o r m a l ly  in d ic a t iv e  of th is  r o le ,  d o e s  not 
in  a l l  c a s e s  id e n t ify  su c h  p o s i t i o n s .  V ic e  p r e s id e n t s  w h o se  p r im a r y  r e s p o n s ib i l i t y  i s  to  a c t  p e r ­
s o n a l ly  on in d iv id u a l c a s e s  o r  t r a n s a c t io n s  ( e .g . ,  a p p r o v e  o r  d e n y  in d iv id u a l lo a n  o r  c r e d i t  a c t io n s ;  
a d m in i s t e r  in d iv id u a l t r u s t  a c c o u n t s ;  d i r e c t ly  s u p e r v i s e  a  c l e r i c a l  s t a ff )  a r e  not c o n s id e r e d  to  be 
" c o r p o r a t e  o f f i c e r s "  f o r  p u r p o s e s  of a p p ly in g  the fo llo w in g  le v e l  d e f in i t io n s .

C l a s s  A

a . S e c r e t a r y  to  th e  c h a ir m a n  o f  th e  b o a r d  o r  p r e s id e n t  o f a  c o m p a n y  th a t e m p lo y s ,  in  
a l l ,  o v e r  100 b u t f e w e r  th a n  5 ,0 0 0  p e r s o n s ; o r

' b . S e c r e t a r y  to  a  c o r p o r a t e  o f f i c e r  (o th e r  th an  th e  c h a ir m a n  o f th e  b o a r d  o r  p r e s id e n t )  
o f a  c o m p a n y  th a t  e m p lo y s ,  in  a l l ,  o v e r  5 ,0 0 0  b ut f e w e r  th an  2 5 , 000  p e r s o n s ; o r

c . S e c r e t a r y  to  th e  h e a d  ( im m e d ia te ly  b e lo w  th e  c o r p o r a t e  o f f i c e r  le v e l )  o f  a  m a jo r  
s e g m e n t  o r  s u b s i d i a r y  o f a  c o m p a n y  th a t  e m p lo y s ,  in  a l l ,  o v e r  2 5 , 000  p e r s o n s .

C l a s s  B

a . S e c r e t a r y  to  th e  c h a ir m a n  o f  th e  b o a r d  o r  p r e s id e n t  o f  a  c o m p a n y  th a t e m p lo y s ,  in  
a l l ,  fe w e r  th an  100 p e r s o n s ; o r

b . S e c r e t a r y  to  a  c o r p o r a t e  o f f i c e r  (o th e r  th an  th e  c h a ir m a n  o f th e  b o a r d  o r  p r e s id e n t )  
o f  a  c o m p a n y  th a t  e m p lo y s ,  in  a l l ,  o v e r  100 b u t fe w e r  th an  5 ,0 0 0  p e r s o n s ; o r

c .  S e c r e t a r y  to  th e  h e a d  ( im m e d ia te ly  b e lo w  th e  o f f i c e r  le v e l )  o v e r  e i th e r  a  m a jo r  
c o r p o r a t e  -w id e  fu n c t io n a l a c t iv i ty  ( e . g . ,  m a r k e t in g ,  r e s e a r c h ,  o p e r a t io n s ,  in d u s t r ia l  r e l a -  
t i o n s ,  e t c .)  o r~ a  m a jo r  g e o g r a p h ic  o r  o r g a n iz a t io n a l  s e g m e n t  ( e . g . ,  a  r e g io n a l  h e a d q u a r t e r s ;  
a  m a jo r  d iv is io n )  o f  a  c o m p a n y  th a t  e m p lo y s ,  in  a l l ,  o v e r  5 , 000  b ut fe w e r  th an  2 5 , 000  
e m p lo y e e s ; o r

S E C R E T A R Y — C o n tin u ed

d. S e c r e t a r y  to  th e h e a d  o f an  in d iv id u a l p la n t , f a c t o r y ,  e tc . (o r  o th e r  e q u iv a le n t  le v e l  
o f o f f ic ia l )  th a t  e m p lo y s ,  in  a l l ,  o v e r  5 ,0 0 0  p e r s o n s ; o r

e . S e c r e t a r y  to  the h e a d  o f a  l a r g e  and  im p o r ta n t  o r g a n iz a t io n a l  se g m e n t  ( e .g . ,  a  m id d le  
m a n a g e m e n t  s u p e r v i s o r  o f an  o r g a n iz a t io n a l  s e g m e n t  o fte n  in v o lv in g  a s  m a n y  a s  s e v e r a l  
h u n d red  p e r s o n s )  o f a  c o m p a n y  th a t  e m p lo y s ,  in  a l l ,  o v e r  25 , 000  p e r s o n s .

C l a s s  C

a . S e c r e t a r y  to  an  e x e c u t iv e  o r  m a n a g e r ia l  p e r s o n  w h o se  r e s p o n s ib i l i t y  i s  not e q u iv a le n t 
to  one o f th e  s p e c i f i c  l e v e l  s i tu a t io n s  in  th e  d e fin it io n  f o r  c l a s s  B ,  b u t w h o se  su b o r d in a te  s t a f f  
n o r m a l ly  n u m b e r s  a t  l e a s t  s e v e r a l  d o ze n  e m p lo y e e s  and  i s  u s u a l ly  d iv id e d  in to  o r g a n iz a t io n a l  
s e g m e n t s  w h ich  a r e  o fte n , in  tu r n , fu r th e r  su b d iv id e d . In so m e  c o m p a n ie s ,  th is  le v e l  in c lu d e s  
a  w id e  r a n g e  o f o r g a n iz a t io n a l  e c h e lo n s ;  in  o t h e r s ,  o n ly  o n e o r  tw o ; o r

b . S e c r e t a r y  to  th e h e a d  o f  a n  in d iv id u a l p la n t, f a c t o r y ,  e tc . (o r  o th e r  e q u iv a le n t  le v e l  
o f o f f ic ia l )  th a t  e m p lo y s ,  in  a l l ,  fe w e r  th an  5, 000  p e r s o n s .

C l a s s  D

a . S e c r e t a r y  to  th e s u p e r v i s o r  o r  h e a d  o f a  s m a l l  o r g a n iz a t io n a l  u n it ( e .g . ,  f e w e r  th an  
a b o u t 25 o r  30  p e r s o n s ) ;  cm

b. S e c r e t a r y  to  a  n o n s u p e r v i s o r y  s t a f f  s p e c i a l i s t ,  p r o f e s s io n a l  e m p lo y e e ,  a d m in i s t r a ­
t iv e  o f f i c e r ,  o r  a s s i s t a n t ,  s k i l le d  te c h n ic ia n  o r  e x p e r t .  (N O T E ; M an y  c o m p a n ie s  a s s i g n  
s t e n o g r a p h e r s ,  r a t h e r  th an  s e c r e t a r i e s  a s  d e s c r i b e d  a b o v e ,  to  th is  l e v e l  o f s u p e r v i s o r y  o r  
n o n s u p e r v i s o r y  w o r k e r .)

S T E N O G R A P H E R , G E N E R A L

P r im a r y  d u ty  i s  to  ta k e  d ic t a t io n  in v o lv in g  a  n o r m a l  r o u t in e  v o c a b u la r y  f r o m  one o r  m o r e  
p e r s o n s  e i th e r  in  sh o r th a n d  o r  b y  S te n o ty p e  o r  s i m i l a r  m a c h in e ; and  t r a n s c r ib e  d ic t a t io n .  M ay  
a l s o  ty p e  f r o m  w r it te n  c o p y . M ay  m a in ta in  f i l e s ,  k e e p  s im p le  r e c o r d s ,  o r  p e r f o r m  o th er  r e la t iv e ly  
r o u t in e  c l e r i c a l  t a s k s .  M ay  o p e r a te  f r o m  a  s t e n o g r a p h ic  p o o l. D o e s  n ot in c lu d e  t r a n s c r ib in g -  
m a c h in e  w o rk . (S e e  t r a n s c r ib in g - m a c h in e  o p e r a t o r . )  ~

S T E N O G R A P H E R , SE N IO R

P r im a r y  d u ty  i s  to  ta k e  d ic t a t io n  in v o lv in g  a  v a r ie d  te c h n ic a l  o r  s p e c i a l i z e d  v o c a b u la r y  
su c h  a s  in  l e g a l  b r i e f s  o r  r e p o r t s  on s c ie n t i f i c  r e s e a r c h  f r o m  one o r  m o r e  p e r s o n s  e i th e r  in  s h o r t ­
h and  o r  b y  S te n o ty p e  o r  s i m i l a r  m a c h in e ; an d  t r a n s c r ib e  d ic t a t io n .  M ay  a l s o  ty p e  f r o m  w r it te n  
c o p y . M ay  a l s o  s e t  u p  an d  m a in ta in  f i l e s ,  k e e p  r e c o r d s ,  e t c .

OR

P e r f o r m s  s t e n o g r a p h ic  d u t ie s  r e q u ir in g  s ig n i f ic a n t ly  g r e a t e r  in d ep en d e n c e  an d  r e s p o n s i ­
b i l i ty  th an  s t e n o g r a p h e r s ,  g e n e r a l  a s  e v id e n c e d  b y  the fo llo w in g : W ork r e q u ir e s  h igh  d e g r e e  of 
s t e n o g r a p h ic  sp e e d  an d  a c c u r a c y ;  an d  a  th o ro u g h  w o rk in g  k n o w led g e  o f g e n e r a l  b u s in e s s  an d  o f f ic e  
p r o c e d u r e s  an d  o f the s p e c i f i c  b u s in e s s  o p e r a t io n s ,  o r g a n iz a t io n ,  p o l i c i e s ,  p r o c e d u r e s ,  f i l e s ,  
w o rk flo w , e t c .  U s e s  th is  k n o w led g e  in  p e r fo r m in g  s t e n o g r a p h ic  d u t ie s  an d  r e s p o n s ib le  c l e r i c a l  
t a s k s  su c h  a s ,  m a in ta in in g  fo llo w u p  f i l e s ;  a s s e m b l in g  m a t e r i a l  f o r  r e p o r t s ,  m e m o r a n d u m s , l e t t e r s ,  
e t c . ;  c o m p o s in g  s im p le  l e t t e r s  f r o m  g e n e r a l  in s t r u c t io n s ;  r e a d in g  and  ro u t in g  in c o m in g  m a i l ;  and 
a n sw e r in g  ro u t in e  q u e s t io n s ,  e t c .  D o e s  n ot in c lu d e  t r a n s c r ib in g - m a c h in e  w o rk .

S W IT C H B O A R D  O P E R A T O R

C l a s s  A . O p e r a t e s  a  s in g le -  o r  m u lt ip le - p o s it io n  te le p h o n e  sw itc h b o a r d  h a n d lin g  in c o m in g , 
o u tg o in g , in t r a p la n t  o r  o f f ic e  c a l l s .  P e r f o r m s  fu l l  te le p h o n e  in fo r m a t io n  s e r v i c e  o r  h a n d le s  
c o m p le x  c a l l s ,  su c h  a s  c o n fe r e n c e ,  c o l l e c t ,  o v e r s e a s ,  o r  s i m i l a r  c a l l s ,  e i th e r  in  a d d it io n  to  
d o in g  ro u t in e  w o rk  a s  d e s c r i b e d  f o r  sw itc h b o a r d  o p e r a t o r ,  c l a s s  B ,  o r  a s  a  f u l l- t im e  
a s s ig n m e n t .  ( " F u l l "  te le p h o n e  in fo r m a t io n  s e r v i c e  o c c u r s  w h en  th e  e s t a b l i s h m e n t  h a s  v a r ie d  
fu n c t io n s  th a t  a r e  not r e a d i ly  u n d e r s ta n d a b le  f o r  te le p h o n e  in fo r m a t io n  p u r p o s e s ,  e . g . ,  b e c a u s e  
o f o v e r la p p in g  o r  in t e r r e l a t e d  fu n c t io n s ,  an d  c o n se q u e n tly  p r e s e n t  fr e q u e n t  p r o b le m s  a s  to  
w h ich  e x te n s io n s  a r e  a p p r o p r ia t e  f o r  c a l l s . )

C l a s s  B . O p e r a te s  a  s in g le -  o r  m u lt ip le - p o s it io n  te le p h o n e  sw itc h b o a r d  h a n d lin g  in c o m in g , 
o u tg o in g , in t r a p la n t  o r  o f f ic e  c a l l s .  M a y  h a n d le  r o u t in e  lo n g  d is t a n c e  c a l l s  an d  r e c o r d  t o l l s .  
M a y  p e r f o r m  l im it e d  te le p h o n e  in fo r m a t io n  s e r v i c e .  ( " L im i t e d "  te le p h o n e  in fo r m a t io n  s e r v i c e  
o c c u r s  i f  th e  fu n c t io n s  o f th e  e s t a b l i s h m e n t  s e r v i c e d  a r e  r e a d i ly  u n d e r s ta n d a b le  f o r  te le p h o n e  
in fo r m a tio n  p u r p o s e s ,  o r  i f  th e  r e q u e s t s  a r e  r o u t in e , e . g . ,  g iv in g  e x te n s io n  n u m b e r s  w hen 
s p e c i f i c  n a m e s  a r e  fu r n is h e d ,  o r  i f  c o m p le x  c a l l s  a r e  r e f e r r e d  to  a n o th e r  o p e r a to r .)
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S W IT C H B O A R D  O P E R A T O R - R E C E P T IO N IS T

In  a d d it io n  to  p e r fo r m in g  d u t ie s  o f o p e r a to r  on a  s in g le - p o s i t io n  o r  m o n ito r - ty p e  sw itc h ­
b o a r d ,  a c t s  a s  r e c e p t io n i s t  an d  m a y  a l s o  ty p e  o r  p e r f o r m  r o u t in e  c l e r i c a l  w o rk  a s  p a r t  o f r e g u la r  
d u t ie s .  T h is  ty p in g  o r  c l e r i c a l  w o rk  m a y  ta k e  the m a jo r  p a r t  o f th is  w o r k e r 's  t im e  w h ile  a t 
sw itc h b o a r d .

T A B U L A T IN G -M A C H IN E  O P E R A T O R

C l a s s  A . O p e r a te s  a  v a r ie ty  o f ta b u la t in g  o r  e l e c t r i c a l  a c c o u n tin g  m a c h in e s ,  ty p ic a l ly  
in c lu d in g  su c h  m a c h in e s  a s  th e ta b u la t o r ,  c a lc u la t o r ,  in t e r p r e t e r ,  c o l l a t o r ,  an d  o th e r s .  
P e r f o r m s  c o m p le te  r e p o r t in g  a s s ig n m e n t s  w ith ou t c lo s e  s u p e r v i s io n ,  and p e r f o r m s  d if f ic u lt  
w ir in g  a s  r e q u ir e d .  T h e c o m p le te  r e p o r t in g  an d  ta b u la t in g  a s s ig n m e n t s  ty p ic a lly  in v o lv e  a  
v a r ie t y  o f lo n g  an d  c o m p le x  r e p o r t s  w h ich  o fte n  a r e  of i r r e g u la r  o r  n o n r e c u r r in g  ty p e  r e ­
q u ir in g  so m e  p lan n in g  an d  se q u e n c in g  o f s t e p s  to  b e  ta k e n . A s  a  m o r e  e x p e r ie n c e d  o p e r a to r ,  
i s  t y p ic a l ly  in v o lv e d  in  t r a in in g  new  o p e r a t o r s  in  m a c h in e  o p e r a t io n s ,  o r  p a r t ia l l y  t r a in e d  
o p e r a t o r s  in  w ir in g  f r o m  d ia g r a m s  and  o p e r a t in g  s e q u e n c e s  o f lo n g  an d  c o m p le x  r e p o r t s .  
D o e s  not in c lu d e  w o rk in g  s u p e r v i s o r s  p e r fo r m in g  ta b u la t in g - m a c h in e  o p e r a t io n s  an d  d a y - to -  
d a y  s u p e r v i s io n  o f th e  w o rk  and p r o d u c tio n  o f a  g ro u p  o f ta b u la t in g -m a c h in e  o p e r a t o r s .

C l a s s  B . O p e r a te s  m o r e  d if f ic u lt  t a b u la t in g  o r  e l e c t r i c a l  a c c o u n tin g  m a c h in e s  su c h  a s  th e 
t a b u la to r  and  c a lc u la t o r ,  in  a d d it io n  to  the s o r t e r ,  r e p r o d u c e r ,  and  c o l l a t o r .  T h is  w o rk  is  
p e r f o r m e d  u n d er  s p e c i f i c  in s t r u c t io n s  and  m a y  in c lu d e  th e  p e r fo r m a n c e  of so m e  w ir in g  f r o m  
d ia g r a m s .  T h e  w o rk  ty p ic a lly  in v o lv e s ,  fo r  e x a m p le ,  t a b u la t io n s  in v o lv in g  a  r e p e t it iv e  
a c c o u n t in g  e x e r c i s e ,  a  c o m p le te  b u t s m a l l  t a b u la t in g  s tu d y , o r  p a r t s  o f a  lo n g e r  and m o r e  
c o m p le x  r e p o r t .  S u ch  r e p o r t s  and s t u d ie s  a r e  u s u a l ly  o f a  r e c u r r in g  n a tu r e  w h e re  the p r o ­
c e d u r e s  a r e  w e l l e s t a b l i s h e d .  M a y  a l s o  in c lu d e  th e  t r a in in g  o f new  e m p lo y e e s  in  th e b a s i c  
o p e r a t io n  o f th e m a c h in e .

PROFESSIONAL

T A B U L A T IN G -M A C H IN E  O P E R A T O R — C on tin u ed

C l a s s  C . O p e r a te s  s im p le  ta b u la t in g  o r  e l e c t r i c a l  a c c o u n tin g  m a c h in e s  su c h  a s  th e 
s o r t e r ,  r e p r o d u c in g  pu nch , c o l l a t o r ,  e t c . ,  w ith  s p e c i f i c  in s t r u c t io n s .  M ay  in c lu d e  s im p le  
w ir in g  f r o m  d ia g r a m s  an d  so m e  f i l in g  w o rk . T h e w o rk  ty p ic a l ly  in v o lv e s  p o r t io n s  o f  a  w o rk  
u n it, fo r  e x a m p le ,  in d iv id u a l so r t in g  o r  c o lla t in g  r u n s  o r  r e p e t it iv e  o p e r a t io n s .

T R A N S C R IB IN G -M A C H IN E  O P E R A T O R , G E N E R A L

P r im a r y  d u ty  i s  to  t r a n s c r ib e  d ic ta t io n  in v o lv in g  a  n o r m a l ro u t in e  v o c a b u la r y  f r o m  
tr a n s c r ib in g - m a c h in e  r e c o r d s .  M a y  a l s o  ty p e  f r o m  w r it te n  c o p y  and do s im p le  c l e r i c a l  w o rk . 
W o r k e r s  t r a n s c r ib in g  d ic t a t io n  in v o lv in g  a  v a r ie d  te c h n ic a l  o r  s p e c i a l i z e d  v o c a b u la r y  su c h  a s  le g a l  
b r i e f s  o r  r e p o r t s  on s c ie n t i f i c  r e s e a r c h  a r e  not in c lu d e d . A  w o r k e r  who t a k e s  d ic t a t io n  in  s h o r t ­
h and o r  b y  S te n o ty p e  o r  s i m i l a r  m a c h in e  i s  c l a s s i f i e d  a s  a  s t e n o g r a p h e r ,  g e n e r a l .

T Y P IS T

U s e s  a  ty p e w r it e r  to  m a k e  c o p ie s  o f v a r io u s  m a t e r i a l  o r  to  m a k e  out b i l l s  a f t e r  c a l c u la ­
t io n s  h a v e  b e e n  m a d e  by a n o th er  p e r s o n .  M a y  in c lu d e  ty p in g  o f s t e n c i l s ,  m a t s ,  o r  s i m i l a r  m a t e ­
r i a l s  fo r  u s e  in  d u p lic a t in g  p r o c e s s e s .  M a y  do c l e r i c a l  w o rk  in v o lv in g  l i t t le  s p e c i a l  t r a in in g ,  su c h  
a s  k e e p in g  s im p le  r e c o r d s ,  f i l in g  r e c o r d s  an d  r e p o r t s ,  o r  s o r t in g  and d is t r ib u t in g  in c o m in g  m a i l .

C l a s s  A . P e r f o r m s  one o r  m o r e  o f th e fo llo w in g : T y p in g  m a t e r i a l  in  f in a l  fo r m  w h en it
in v o lv e s  c o m b in in g  m a t e r ia l  f r o m  s e v e r a l  s o u r c e s  o r  r e s p o n s ib i l i t y  fo r  c o r r e c t  sp e l l in g ,  
s y l la b ic a t io n ,  p u n c tu a tio n , e t c . ,  o f te c h n ic a l  o r  u n u su a l w o r d s  o r  f o r e ig n  la n g u a g e  m a t e r ia l ;  
an d  p la n n in g  la y o u t and  ty p in g  o f c o m p lic a te d  s t a t i s t i c a l  t a b le s  to  m a in ta in  u n ifo r m ity  and  
b a la n c e  in  s p a c in g .  M a y  ty p e  ro u t in e  f o r m  l e t t e r s  v a r y in g  d e t a i l s  to  s u it  c i r c u m s t a n c e s .

C l a s s  B . P e r f o r m s  one o r  m o r e  o f th e  fo llo w in g : C o p y  ty p in g  f r o m  r o u g h  o r  c l e a r  d r a f t s ;
ro u t in e  ty p in g  o f f o r m s ,  in su r a n c e  p o l i c i e s ,  e t c . ;  an d  se t t in g  up s im p le  s t a n d a r d  t a b u la t io n s , 
o r  co p y in g  m o r e  c o m p le x  t a b le s  a l r e a d y  se tu p  an d  s p a c e d  p r o p e r ly .

TECHNICAL

D R A F T S M A N

C l a s s  A . P la n s  the g r a p h ic  p r e s e n t a t io n  o f c o m p le x  i t e m s  h av in g  d is t in c t iv e  d e s ig n  
f e a t u r e s  th a t d i f f e r  s ig n i f ic a n t ly  f r o m  e s t a b l i s h e d  d r a f t in g  p r e c e d e n t s .  W o rk s in  c lo s e  s u p ­
p o r t  w ith  the d e s ig n  o r ig in a to r ,  an d  m a y  re c o m m e n d  m in o r  d e s ig n  c h a n g e s .  A n a ly z e s  the 
e f fe c t  o f e a c h  c h an ge  on th e d e t a i l s  o f f o r m ,  fu n c tio n , an d  p o s it io n a l  r e la t io n s h ip s  o f c o m ­
p o n en ts and p a r t s .  W o rk s w ith  a  m in im u m  o f s u p e r v i s o r y  a s s i s t a n c e .  C o m p le te d  w o rk  i s  
r e v ie w e d  b y  d e s ig n  o r ig in a to r  fo r  c o n s is t e n c y  w ith  p r io r  e n g in e e r in g  d e te r m in a t io n s .  M ay  
e i th e r  p r e p a r e  d r a w in g s ,  o r  d ir e c t  th e ir  p r e p a r a t io n  b y  lo w e r  le v e l  d r a f t s m e n .

C l a s s  B . P e r f o r m s  n o n ro u tin e  an d  c o m p le x  d r a f t in g  a s s ig n m e n t s  th a t  r e q u ir e  th e a p p l i­
c a t io n  of m o s t  o f  th e s t a n d a r d iz e d  d ra w in g  te c h n iq u e s  r e g u l a r ly  u se d .  D u tie s  t y p ic a l ly  in ­
v o lv e  su c h  w o rk  a s :  P r e p a r e s  w o rk in g  d r a w in g s  of s u b a s s e m b l i e s  w ith  i r r e g u la r  s h a p e s ,
m u lt ip le  fu n c t io n s ,  and  p r e c i s e  p o s it io n a l  r e la t io n s h ip s  b e tw e en  c o m p o n e n ts ;  p r e p a r e s  a r c h i ­
t e c t u r a l  d r a w in g s  f o r  c o n s t r u c t io n  of a  b u ild in g  in c lu d in g  d e ta i l  d r a w in g s  o f fo u n d a t io n s , w a ll  
s e c t i o n s ,  f lo o r  p l a n s ,  an d  r o o f .  U s e s  a c c e p te d  fo r m u la s  an d  m a n u a ls  in  m a k in g  n e c e s s a r y  
c o m p u ta t io n s  to  d e te r m in e  q u a n ti t ie s  o f m a t e r i a l s  to  b e  u s e d ,  lo a d  c a p a c i t i e s ,  s t r e n g th s ,  
s t r e s s e s ,  e t c .  R e c e iv e s  in it i a l  in s t r u c t io n s ,  r e q u ir e m e n t s ,  and  a d v ic e  f r o m  s u p e r v i s o r .  
C o m p le te d  w o rk  i s  c h e c k e d  fo r  te c h n ic a l  a d e q u a c y .

C l a s s  C . P r e p a r e s  d e ta i l  d r a w in g s  o f s in g le  u n its  o r  p a r t s  f o r  e n g in e e r in g ,  c o n s t r u c t io n ,  
m a n u fa c tu r in g ,  o r  r e p a i r  p u r p o s e s .  T y p e s  o f d r a w in g s  p r e p a r e d  in c lu d e  i s o m e t r ic  p r o je c t io n s  
(d e p ic t in g  th r e e  d im e n s io n s  in  a c c u r a t e  s c a l e )  an d  s e c t io n a l  v ie w s  to  c l a r i f y  p o s it io n in g  o f

D R A F T S M A N — C o n tin u ed

c o m p o n en ts and  c o n v ey  n e e d e d  in fo r m a tio n . C o n s o lid a t e s  d e t a i l s  f r o m  a  n u m b e r  o f s o u r c e s  
an d  a d ju s t s  o r  t r a n s p o s e s  s c a l e  a s  r e q u ir e d .  S u g g e s t e d  m e th o d s  o f  a p p r o a c h ,  a p p lic a b le  
p r e c e d e n t s ,  an d  a d v ic e  on s o u r c e  m a t e r i a l s  a r e  g iv e n  w ith  in i t i a l  a s s ig n m e n t s .  I n s t r u c t io n s  
a r e  l e s s  c o m p le te  w h en  a s s ig n m e n t s  r e c u r .  W ork m a y  b e  sp o t- c h e c k e d  d u r in g  p r o g r e s s .

D R A F T S M A N - T R A C E R

C o p ie s  p la n s  an d  d r a w in g s  p r e p a r e d  b y  o th e r s  b y  p la c in g  t r a c in g  c lo th  o r  p a p e r  o v e r  
d r a w in g s  and t r a c in g  w ith  p e n  o r  p e n c i l .  (D o e s  not in c lu d e  t r a c in g  l im it e d  to  p la n s  p r im a r i l y  
c o n s is t in g  o f s t r a ig h t  l in e s  an d  a  l a r g e  s c a l e  not r e q u ir in g  c lo s e  d e lin e a tio n .)

a n d /o r

P r e p a r e s  s im p le  o r  r e p e t i t iv e  d r a w in g s  of e a s i l y  v is u a l i z e d  i t e m s .  W ork i s  c lo s e ly  s u p e r v i s e d  
d u r in g  p r o g r e s s .

N U R S E , IN D U S T R IA L  (R E G IS T E R E D )

A  r e g i s t e r e d  n u r se  w ho g iv e s  n u r s in g  s e r v i c e  u n d e r  g e n e r a l  m e d ic a l  d ir e c t io n  to  i l l  o r  
in ju r e d  e m p lo y e e s  o r  o th e r  p e r s o n s  w ho b e c o m e  i l l  o r  su f f e r  an  a c c id e n t  on  th e p r e m i s e s  o f  a  
f a c to r y  o r  o th e r  e s t a b l i s h m e n t .  D u tie s  in v o lv e  a  c o m b in a t io n  o f th e  fo llo w in g : G iv in g  f i r s t  a id
to  th e i l l  o r  in ju r e d ;  a tte n d in g  to  su b se q u e n t  d r e s s in g  o f e m p lo y e e s *  in ju r ie s ;  k e e p in g  r e c o r d s  
o f p a t ie n t s  t r e a t e d ;  p r e p a r in g  a c c id e n t  r e p o r t s  fo r  c o m p e n s a t io n  o r  o th e r  p u r p o s e s ;  a s s i s t i n g  in  
p h y s ic a l  e x a m in a t io n s  an d  h e a lth  e v a lu a t io n s  o f a p p lic a n t s  an d  e m p lo y e e s ;  an d  p la n n in g  an d  c a r r y ­
in g out p r o g r a m s  in v o lv in g  h e a lth  e d u c a t io n , a c c id e n t  p r e v e n tio n , e v a lu a t io n  o f p la n t e n v iro n m e n t , 
o r  o th e r  a c t iv i t ie s  a f fe c t in g  th e  h e a lth , w e l f a r e ,  an d  s a f e t y  o f  a l l  p e r so n n e l .

MAINTENANCE AND POWERPLANT

C A R P E N T E R , M A IN T E N A N C E

P e r f o r m s  th e c a r p e n t r y  d u t ie s  n e c e s s a r y  to  c o n s t r u c t  an d  m a in ta in  in  go o d  r e p a i r  b u ild in g  
w o o d w o rk  an d  eq u ip m en t su c h  a s  b in s ,  c r i b s ,  c o u n te r s ,  b e n c h e s ,  p a r t i t i o n s ,  d o o r s ,  f l o o r s ,  s t a i r s ,  
c a s i n g s ,  an d  t r i m  m a d e  o f w ood in  an  e s ta b l i s h m e n t .  W ork in v o lv e s  m o s t  o f th e fo llow ing.: P la n ­
n in g  and  la y in g  out o f  w o rk  f r o m  b lu e p r in t s ,  d r a w in g s ,  m o d e ls ,  o r  v e r b a l  in s t r u c t io n s  u s in g  a  
v a r ie t y  o f c a r p e n t e r * s  h a n d to o ls ,  p o r t a b le  p o w e r  t o o l s ,  an d  s t a n d a r d  m e a s u r in g  in s t r u m e n ts ;

C A R P E N T E R , M A IN T E N A N C E — C on tin u ed

m a k in g  s t a n d a r d  sh o p  c o m p u ta tio n s  r e la t in g  to  d im e n s io n s  o f w o rk ; an d  s e le c t in g  m a t e r i a l s  n e c e s ­
s a r y  fo r  th e  w o rk . In  g e n e r a l ,  th e  w o rk  o f th e m a in te n a n c e  c a r p e n te r  r e q u i r e s  ro u n d ed  t r a i n ­
in g  and  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a in in g  an d  
e x p e r ie n c e .
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P e r f o r m s  a  v a r ie t y  o f  e l e c t r i c a l  t r a d e  fu n c tio n s  su c h  a s  th e  in s t a l la t io n ,  m a in te n a n c e , 
o r  r e p a i r  o f e q u ip m en t fo r  th e  g e n e r a t io n ,  d is t r ib u t io n ,  o r  u t i l iz a t io n  o f e l e c t r i c  e n e r g y  in  an  
e s t a b l i s h m e n t .  W ork  in v o lv e s  m o s t  o f th e  fo l lo w in g : I n s t a l l in g  o r  r e p a i r in g  an y  o f a  v a r ie t y  o f
e l e c t r i c a l  eq u ip m en t su c h  a s  g e n e r a t o r s ,  t r a n s f o r m e r s ,  sw i t c h b o a r d s ,  c o n t r o l le r s ,  c ir c u it  b r e a k ­
e r s ,  m o t o r s ,  h e a t in g  u n it s ,  co n d u it s y s t e m s ,  o r  o th e r  t r a n s m i s s i o n  e q u ip m e n t ; w o rk in g  f r o m  
b lu e p r in t s ,  d r a w in g s ,  l a y o u t s ,  o r  o th e r  s p e c i f i c a t i o n s ;  lo c a t in g  an d  d ia g n o s in g  tr o u b le  in  th e 
e l e c t r i c a l  s y s t e m  o r  eq u ip m e n t ; w o rk in g  s t a n d a r d  c o m p u ta t io n s  r e la t in g  to  lo a d  r e q u ir e m e n t s  o f 
w ir in g  o r  e l e c t r i c a l  eq u ip m e n t ; an d  u s in g  a  v a r ie t y  o f e l e c t r i c i a n 's  h a n d to o ls  an d  m e a s u r in g  an d  
t e s t in g  in s t r u m e n t s .  In  g e n e r a l ,  th e  w o rk  o f th e  m a in te n a n c e  e l e c t r i c i a n  r e q u ir e s  ro u n d ed  t r a i n ­
in g  an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a in in g  and  
e x p e r ie n c e .

E N G IN E E R , S T A T IO N A R Y

O p e r a te s  an d  m a in ta in s  a n d  m a y  a l s o  s u p e r v i s e  th e  o p e r a t io n  o f s t a t io n a r y  e n g in e s  and 
eq u ip m en t (m e c h a n ic a l  o r  e l e c t r ic a l )  to  su p p ly  th e  e s t a b l i s h m e n t  in  w h ich  e m p lo y e d  w ith  p o w e r , 
h e a t ,  r e f r i g e r a t io n ,  o r  a ir - c o n d it io n in g .  W ork  in v o lv e s :  O p e r a t in g  an d  m a in ta in in g  e q u ip m en t
su c h  a s  s t e a m  e n g in e s ,  a i r  c o m p r e s s o r s ,  g e n e r a t o r s ,  m o t o r s ,  t u r b in e s ,  v e n t ila t in g  an d  r e f r i g ­
e r a t in g  e q u ip m e n t , s t e a m  b o i l e r s  an d  b o i l e r - f e d  w a te r  p u m p s ;  m a k in g  eq u ip m en t r e p a i r s ;  an d  
k e e p in g  a  r e c o r d  o f o p e r a t io n  o f m a c h in e r y ,  t e m p e r a t u r e ,  an d  fu e l  c o n su m p tio n . M a y  a l s o  s u ­
p e r v i s e  th e s e  o p e r a t io n s .  H e a d  o r  c h ie f  e n g in e e r s  in  e s t a b l i s h m e n t s  e m p lo y in g  m o r e  th a n  one 
e n g in e e r  a r e  e x c lu d e d .

F IR E M A N , S T A T IO N A R Y  B O I L E R

F i r e s  s t a t io n a r y  b o i l e r s  to  fu r n is h  th e e s t a b l i s h m e n t  in  w h ich  e m p lo y e d  w ith  h e a t ,  p o w e r , 
o r  s t e a m .  F e e d s  f u e ls  to  f i r e  b y  h an d  o r  o p e r a te s  a  m e c h a n ic a l  s t o k e r ,  o r  g a s  o r  o i l  b u r n e r ;  
and  c h e c k s  w a te r  and  s a f e ty  v a lv e s .  M a y  c le a n ,  o i l ,  o r  a s s i s t  in  r e p a i r in g  b o i le r r o o m  eq u ip m e n t .

H E L P E R ,  M A IN T E N A N C E  T R A D E S

A s s i s t s  one o r  m o r e  w o r k e r s  in  th e  s k i l le d  m a in te n a n c e  t r a d e s ,  b y  p e r fo r m in g  s p e c i f i c  
o r  g e n e r a l  d u t ie s  o f l e s s e r  s k i l l ,  su c h  a s  k e e p in g  a  w o r k e r  su p p lie d  w ith  m a t e r i a l s  and  t o o l s ;  
c le a n in g  w o rk in g  a r e a ,  m a c h in e , a n d  eq u ip m e n t ; a s s i s t i n g  jo u r n e y m a n  b y  h o ld in g  m a t e r i a l s  o r  
t o o l s ;  an d  p e r fo r m in g  o th e r  u n sk il le d  t a s k s  a s  d i r e c t e d  b y  jo u r n e y m a n . T h e  k in d  o f w o rk  th e 
h e lp e r  i s  p e r m it te d  to  p e r f o r m  v a r i e s  f r o m  t r a d e  to  t r a d e :  In  so m e  t r a d e s  th e  h e lp e r  i s  c o n ­
f in e d  to  su p p ly in g , l i f t in g ,  an d  h o ld in g  m a t e r i a l s  an d  t o o l s  and  c le a n in g  w o rk in g  a r e a s ;  an d  in  
o th e r s  he i s  p e r m it t e d  to  p e r f o r m  s p e c i a l i z e d  m a c h in e  o p e r a t io n s ,  o r  p a r t s  o f a  t r a d e  th a t  a r e  
a l s o  p e r f o r m e d  b y  w o r k e r s  on  a  f u l l - t im e  b a s i s .

M A C H IN E -T O O L  O P E R A T O R , T O O LR O O M

S p e c ia l i z e s  in  th e  o p e r a t io n  o f  one o r  m o r e  ty p e s  o f m a c h in e  t o o l s ,  su c h  a s  j i g  b o r e r s ,  
c y l in d r i c a l  o r  s u r f a c e  g r i n d e r s ,  en g in e  la t h e s ,  o r  m i l l in g  m a c h in e s ,  in  th e  c o n s t r u c t io n  of 
m a c h in e - sh o p  t o o l s ,  g a g e s ,  j i g s ,  f i x t u r e s ,  o r  d i e s .  W ork  in v o lv e s  m o s t  o f th e fo l lo w in g : P la n ­
n ing an d  p e r fo r m in g  d if f ic u lt  m a c h in in g  o p e r a t io n s ;  p r o c e s s in g  i t e m s  r e q u ir in g  c o m p lic a te d  s e tu p s  
o r  a  h ig h  d e g r e e  o f a c c u r a c y ;  u s in g  a  v a r ie t y  o f  p r e c i s io n  m e a s u r in g  in s t r u m e n t s ;  s e le c t in g  f e e d s ,  
s p e e d s ,  to o l in g ,  an d  o p e r a t io n  s e q u e n c e ;  an d  m a k in g  n e c e s s a r y  a d ju s tm e n t s  d u r in g  o p e r a t io n  to  
a c h ie v e  r e q u i s i t e  t o l e r a n c e s  o r  d im e n s io n s .  M a y  be r e q u ir e d  to  r e c o g n iz e  w h en  t o o l s  n e ed  d r e s s ­
in g , to  d r e s s  t o o l s ,  an d  to  s e l e c t  p r o p e r  c o o la n t s  an d  c u ttin g  an d  lu b r ic a t in g  o i l s .  F o r  c r o s s ­
in d u s t r y  w a g e  s tu d y  p u r p o s e s ,  m a c h in e - to o l  o p e r a t o r s ,  t o o l r o o m ,  in  to o l an d  d ie  jo b b in g  sh o p s  
a r e  e x c lu d e d  f r o m  th is  c l a s s i f i c a t io n .

M A C H IN IS T , M A IN T E N A N C E

P r o d u c e s  r e p la c e m e n t  p a r t s  an d  new  p a r t s  in  m a k in g  r e p a i r s  o f m e ta l  p a r t s  o f m e c h a n ­
i c a l  e q u ip m e n t o p e r a te d  in  a n  e s t a b l i s h m e n t .  W ork  in v o lv e s  m o s t  o f th e  fo llo w in g : I n te r p r e t in g
w r it te n  in s t r u c t io n s  an d  s p e c i f i c a t i o n s ;  p la n n in g  an d  la y in g  out o f  w o rk ; u s in g  a  v a r ie t y  o f  m a ­
c h in i s t 's  h a n d to o ls  an d  p r e c i s io n  m e a s u r in g  in s t r u m e n t s ;  s e t t in g  u p  and  o p e r a t in g  s t a n d a r d  m a c h in e  
to o l s ;  sh a p in g  o f m e ta l  p a r t s  to  c l o s e  t o l e r a n c e s ;  m a k in g  s t a n d a r d  sh o p  c o m p u ta t io n s  r e la t in g  to  
d im e n s io n s  o f w o r k , to o l in g , f e e d s ,  a n d  s p e e d s  o f  m a c h in in g ; k n o w led g e  o f th e w o rk in g  p r o p e r t ie s  
o f  th e  c o m m o n  m e t a l s ;  s e le c t in g  s t a n d a r d  m a t e r i a l s ,  p a r t s ,  a n d  e q u ip m en t r e q u ir e d  f o r  h i s  w o rk ; 
an d  f i t t in g  an d  a s s e m b l in g  p a r t s  in to  m e c h a n ic a l  e q u ip m e n t . In  g e n e r a l ,  th e  m a c h in i s t 's  w o rk  
n o r m a l ly  r e q u i r e s  a  ro u n d ed  t r a in in g  in  m a c h in e - sh o p  p r a c t i c e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  
a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a in in g  an d  e x p e r ie n c e .

M E C H A N IC , A U T O M O T IV E  (M A IN T E N A N C E )

R e p a i r s  a u t o m o b i le s ,  b u s e s ,  m o t o r t r u c k s ,  an d  t r a c t o r s  o f an  e s t a b l i s h m e n t .  W ork  in ­
v o lv e s  m o s t  o f th e  fo llo w in g : E x a m in in g  a u to m o tiv e  e q u ip m e n t to  d ia g n o se  s o u r c e  o f  t r o u b le ;  
d i s a s s e m b l in g  e q u ip m en t an d  p e r f o r m in g  r e p a i r s  th a t  in v o lv e  th e  u s e  o f  su c h  h a n d to o ls  a s  
w r e n c h e s ,  g a g e s ,  d r i l l s ,  o r  s p e c i a l i z e d  e q u ip m e n t in  d i s a s s e m b l in g  o r  f it t in g  p a r t s ;  r e p la c in g  
b r o k e n  o r  d e fe c t iv e  p a r t s  f r o m  s t o c k ;  g r in d in g  a n d  a d ju s t in g  v a lv e s ;  r e a s s e m b l i n g  an d  in s t a l l in g

E L E C T R I C I A N ,  M A I N T E N A N C E

th e  v a r io u s  a s s e m b l i e s  in  th e  v e h ic le  an d  m a k in g  n e c e s s a r y  a d ju s tm e n t s ;  an d  a lin in g  w h e e ls ,  
a d ju s t in g  b r a k e s  an d  l i g h t s ,  o r  tig h te n in g  b o d y  b o lt s .  In g e n e r a l ,  th e  w o rk  o f the a u to m o tiv e  
m e c h a n ic  r e q u ir e s  ro u n d ed  t r a in in g  an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n ­
t i c e s h ip  o r  e q u iv a le n t  t r a in in g  an d  e x p e r ie n c e .

M E C H A N IC , M A IN T E N A N C E

R e p a i r s  m a c h in e r y  o r  m e c h a n ic a l  e q u ip m en t of an  e s t a b l i s h m e n t .  W ork in v o lv e s  m o s t  
o f th e  fo llo w in g : E x a m in in g  m a c h in e s  an d  m e c h a n ic a l  eq u ip m en t to  d ia g n o se  s o u r c e  o f t r o u b le ;
d is m a n t l in g  o r  p a r t ly  d is m a n t l in g  m a c h in e s  an d  p e r f o r m in g  r e p a i r s  th a t  m a in ly  in v o lv e  the u se  
o f  h a n d to o ls  in  s c r a p in g  and  f i t t in g  p a r t s ;  r e p la c in g  b r o k e n  o r  d e fe c t iv e  p a r t s  w ith  it e m s  o b ta in e d  
f r o m  s to c k ;  o r d e r in g  th e p r o d u c t io n  of a  r e p la c e m e n t  p a r t  by  a  m a c h in e  sh o p  o r  se n d in g  o f the 
m a c h in e  to  a  m a c h in e  sh o p  f o r  m a jo r  r e p a i r s ;  p r e p a r in g  w r it te n  s p e c i f i c a t io n s  fo r  m a jo r  r e p a i r s  
o r  fo r  th e  p r o d u c t io n  o f p a r t s  o r d e r e d  f r o m  m a c h in e  sh o p ; r e a s s e m b l i n g  m a c h in e s ;  and  m a k in g  
a l l  n e c e s s a r y  a d ju s tm e n t s  f o r  o p e r a t io n .  In  g e n e r a l ,  th e  w o rk  o f a  m a in te n a n c e  m e c h a n ic  r e ­
q u i r e s  ro u n d ed  t r a in in g  an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e sh ip  o r 
e q u iv a le n t  t r a in in g  and  e x p e r ie n c e .  E x c lu d e d  f r o m  th is  c l a s s i f i c a t io n  a r e  w o r k e r s  w h o se  p r im a r y  
d u t ie s  in v o lv e  s e t t in g  up o r  a d ju s t in g  m a c h in e s .

M IL L W R IG H T

I n s t a l l s  new  m a c h in e s  o r  h e a v y  e q u ip m e n t , an d  d is m a n t l e s  and  in s t a l l s  m a c h in e s  o r  
h e a v y  eq u ip m en t w h en  c h a n g e s  in  th e p la n t la y o u t a r e  r e q u ir e d .  W ork in v o lv e s  m o s t  of th e f o l ­
lo w in g : P la n n in g  an d  la y in g  out o f th e w o rk ; in te r p r e t in g  b lu e p r in t s  o r  o th e r  s p e c i f i c a t io n s ;  u s in g
a  v a r ie t y  o f h a n d to o ls  an d  r ig g in g ;  m a k in g  s t a n d a r d  sh o p  c o m p u ta t io n s  r e la t in g  to  s t r e s s e s ,  
s t r e n g th  o f m a t e r i a l s ,  an d  c e n te r s  o f  g r a v i t y ;  a lin in g  an d  b a la n c in g  o f eq u ip m e n t ; s e le c t in g  s t a n d ­
a r d  t o o l s ,  e q u ip m e n t , an d  p a r t s  to  b e  u s e d ;  an d  in s t a l l in g  an d  m a in ta in in g  in  go o d  o r d e r  p o w e r  
t r a n s m i s s i o n  eq u ip m en t su c h  a s  d r iv e s  an d  sp e e d  r e d u c e r s .  In  g e n e r a l ,  th e  m i l lw r ig h t 's  w o rk  
n o r m a l ly  r e q u ir e s  a  ro u n d ed  t r a in in g  an d  e x p e r ie n c e  in  th e t r a d e  a c q u ir e d  th ro u g h  a  f o r m a l  
a p p r e n t ic e s h ip  o r  e q u iv a le n t t r a in in g  an d  e x p e r ie n c e .

O IL E R

L u b r i c a t e s ,  w ith  o i l  o r  g r e a s e ,  th e m o v in g  p a r t s  o r  w e a r in g  s u r f a c e s  o f m e c h a n ic a l  
e q u ip m e n t o f an  e s t a b l i s h m e n t .

P A I N T E R , M A IN T E N A N C E

P a in t s  an d  r e d e c o r a t e s  w a l l s ,  w o o d w o rk , an d  f ix t u r e s  o f an  e s t a b l i s h m e n t .  W ork  in ­
v o lv e s  th e fo llo w in g : K n o w led g e  o f s u r f a c e  p e c u l i a r i t i e s  an d  ty p e s  o f p a in t  r e q u ir e d  f o r  d if fe r e n t
a p p l ic a t io n s ;  p r e p a r in g  s u r f a c e  f o r  p a in tin g  b y  re m o v in g  o ld  f in is h  o r  b y  p la c in g  pu tty  o r  f i l l e r  
in  n a il  h o le s  an d  in t e r s t i c e s ;  a n d  a p p ly in g  p a in t w ith  s p r a y  gun  o r  b r u s h .  M a y  m ix  c o lo r s ,  o i l s ,  
w h ite  le a d ,  an d  o th e r  p a in t in g r e d ie n ts  to  o b ta in  p r o p e r  c o lo r  o r  c o n s is t e n c y .  In  g e n e r a l ,  the 
w o rk  of th e m a in te n a n c e  p a in te r  r e q u i r e s  ro u n d ed  t r a in in g  an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  
a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a in in g  an d  e x p e r ie n c e .

P I P E F I T T E R ,  M A IN T E N A N C E

I n s t a l l s  o r  r e p a i r s  w a te r ,  s t e a m ,  g a s ,  o r  o th e r  ty p e s  o f p ip e  an d  p ip e f it t in g s  in  an  
e s t a b l i s h m e n t .  W ork  in v o lv e s  m o s t  o f th e fo llo w in g : L a y in g  ou t o f w o rk  an d  m e a s u r in g  to  lo ­
c a te  p o s it io n  o f p ip e  f r o m  d r a w in g s  o r  o th e r  w r it te n  s p e c i f i c a t i o n s ;  c u ttin g  v a r io u s  s i z e s  o f p ip e  
to  c o r r e c t  le n g th s  w ith  c h i s e l  an d  h a m m e r  o r  o x y a c e ty le n e  to r c h  o r  p ip e -c u tt in g  m a c h in e ; t h r e a d ­
in g  p ip e  w ith  s t o c k s  an d  d ie s ;  b en d in g  p ip e  b y  h a n d - d r iv e n  o r  p o w e r - d r iv e n  m a c h in e s ;  a s s e m b l in g  
p ip e  w ith  c o u p lin g s  an d  fa s te n in g  p ip e  to  h a n g e r s ;  m a k in g  s t a n d a r d  sh o p  c o m p u ta tio n s  r e la t in g  
to  p r e s s u r e s ,  f lo w , an d  s i z e  o f p ip e  r e q u ir e d ;  and  m a k in g  s t a n d a r d  t e s t s  to  d e te r m in e  w h eth e r  
f in ish e d  p ip e s  m e e t  s p e c i f i c a t i o n s .  In  g e n e r a l ,  the w o r k  o f th e m a in te n a n c e  p ip e f i t t e r  r e q u ir e s  
ro u n d ed  t r a in in g  an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t 
t r a in in g  an d  e x p e r ie n c e .  W o r k e r s  p r im a r i l y  e n g a g e d  in  in s t a l l in g  an d  r e p a i r in g  b u ild in g  s a n i t a ­
t io n  o r  h e a t in g  s y s t e m s  a r e  e x c lu d e d .

P L U M B E R ,  M A IN T E N A N C E

K e e p s  th e  p lu m b in g  s y s t e m  o f an  e s ta b l i s h m e n t  in  go o d  o r d e r .  W ork  in v o lv e s :  K n o w led g e  
o f s a n i t a r y  c o d e s  r e g a r d in g  in s t a l la t io n  o f v e n ts  an d  t r a p s  in  p lu m b in g  s y s t e m ;  in s t a l l in g  o r  r e ­
p a i r in g  p ip e s  an d  f i x t u r e s ;  an d  o p e n in g  c lo g g e d  d r a in s  w ith  a  p lu n g e r  o r  p l u m b e r 's  sn a k e .  In 
g e n e r a l ,  th e  w o rk  o f th e m a in te n a n c e  p lu m b e r  r e q u ir e s  ro u n d ed  t r a in in g  an d  e x p e r ie n c e  u s u a l ly  
a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a in in g  an d  e x p e r ie n c e .

S H E E T - M E T A L  W O R K E R , M A IN T E N A N C E

F a b r i c a t e s ,  i n s t a l l s ,  an d  m a in ta in s  in  go o d  r e p a i r  th e  s h e e t - m e ta l  e q u ip m en t an d  f i x ­
t u r e s  (su c h  a s  m a c h in e  g u a r d s ,  g r e a s e  p a n s ,  s h e lv e s ,  lo c k e r s ,  t a n k s ,  v e n t i l a t o r s ,  c h u te s ,  d u c t s ,  
m e ta l  r o o fin g )  o f a n  e s t a b l i s h m e n t .  W ork  in v o lv e s  m o s t  o f  th e fo llo w in g : P la n n in g  a n d  la y in g
out a l l  t y p e s  o f s h e e t - m e t a l  m a in te n a n c e  w o rk  f r o m  b lu e p r in t s ,  m o d e ls ,  o x  o th e r  s p e c i f i c a t io n s ;  
s e t t in g  u p  an d  o p e r a t in g  a l l  a v a i la b le  ty p e s  o f s h e e t - m e t a l  w o rk in g  m a c h in e s ;  u s in g  a  v a r ie t y  o f

M E C H A N I C , A U T O M O T I V E  ( M A I N T E N A N C E )---- C o n t i n u e d
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S H E E T - M E T A L  W O R K E R , M A IN T E N A N C E — C o n tin u ed

h a n d to o ls  in  c u ttin g , b en d in g , fo r m in g ,  sh a p in g , f i t t in g ,  and a s s e m b l in g ;  and in s ta l l in g  sh e e t -  
m e ta l  a r t i c l e s  a s  r e q u ir e d .  In g e n e r a l ,  th e w o rk  o f th e  m a in te n a n c e  sh e e t - m e ta l  w o r k e r  r e q u ir e s  
ro u n d ed  t r a in in g  an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t 
t r a in in g  an d  e x p e r ie n c e .

T O O L  A N D  D IE  M A K E R

(D ie m a k e r ;  j i g  m a k e r ;  to o l m a k e r ;  f ix tu r e  m a k e r ;  g a g e  m a k e r )

C o n s tr u c t s  an d  r e p a i r s  m a c h in e - sh o p  t o o l s ,  g a g e s ,  j i g s ,  f ix tu r e s  o r  d ie s  fo r  f o r g in g s ,  
p u n ch in g , an d  o th e r  m e ta l- f o r m in g  w o rk . W ork in v o lv e s  m o s t  o f th e fo l lo w in g : P la n n in g  and
la y in g  out o f w o rk  f r o m  m o d e ls ,  b lu e p r in t s ,  d r a w in g s ,  o r  o th e r  o r a l  and  w r it te n  s p e c i f i c a t io n s ;

T O O L  A N D  D IE  M A K E R --- C o n tin u ed

u s in g  a  v a r ie ty  of to o l an d  d ie  m a k e r 's  h a n d to o ls  and p r e c i s io n  m e a s u r in g  in s t r u m e n ts ;  u n d e r ­
s ta n d in g  o f the w o rk in g  p r o p e r t ie s  of co m m o n  m e ta ls  and a l lo y s ;  se t t in g  up an d  o p e r a t in g  of 
m a c h in e  to o l s  and r e la t e d  e q u ip m en t ; m a k in g  n e c e s s a r y  sh o p  c o m p u ta tio n s  r e la t in g  to  d im e n s io n s  
o f w o rk , s p e e d s ,  f e e d s ,  and  to o lin g  o f m a c h in e s ;  h e a t - t r e a t in g  of m e ta l  p a r t s  d u r in g  f a b r ic a t io n  
a s  w e ll a s  o f f in ish e d  t o o l s  and d ie s  to  a c h ie v e  r e q u ir e d  q u a l i t ie s ;  w o rk in g  to  c lo s e  t o l e r a n c e s ;  
f it t in g  and a s s e m b l in g  o f p a r t s  to  p r e s c r ib e d  t o l e r a n c e s  an d  a l lo w a n c e s ;  an d  se le c t in g  a p p r o p r ia te  
m a t e r i a l s ,  t o o l s ,  an d  p r o c e s s e s .  In g e n e r a l ,  th e  to o l an d  d ie  m a k e r 's  w o rk  r e q u ir e s  a  ro u n d ed  
t r a in in g  in  m a c h in e - sh o p  and to o lr o o m  p r a c t ic e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e sh ip  
o r  e q u iv a le n t tr a in in g  an d  e x p e r ie n c e .

F o r  c r o s s - in d u s t r y  w a g e  s tu d y  p u r p o s e s ,  to o l an d  d ie  m a k e r s  in  to o l and  d ie  jo b b in g  
sh o p s  a r e  e x c lu d e d  f r o m  th is  c l a s s i f i c a t io n .

CUSTODIAL AMUMATERIAL MOVEMENT

G U A R D  A N D  W A TC H M A N

G u a r d . P e r f o r m s  ro u t in e  p o l ic e  d u t ie s ,  e i th e r  a t  f ix e d  p o s t  o r  on to u r ,  m a in ta in in g  
o r d e r ,  u s in g  a r m s  o r  f o r c e  w h e re  n e c e s s a r y .  In c lu d e s  g a te m e n  w ho a r e  s t a t io n e d  a t  g a te  
an d  c h e c k  on id e n t ity  o f e m p lo y e e s  an d  o th e r  p e r s o n s  e n te r in g .

W a tc h m a n . M a k e s  ro u n d s  of p r e m i s e s  p e r io d ic a l ly  in  p r o te c t in g  p r o p e r ty  a g a in s t  f i r e ,  
th e ft ,  an d  i l l e g a l  e n try .

JA N IT O R , P O R T E R , O R  C L E A N E R

(S w e e p e r ;  c h a rw o m an ; j a n i t r e s s )

C le a n s  an d  k e e p s  in  an  o r d e r ly  co n d itio n  f a c t o r y  w o rk in g  a r e a s  an d  w a s h r o o m s ,  o r  
p r e m i s e s  o f an  o f f ic e ,  a p a r tm e n t  h o u s e ,  o r  c o m m e r c ia l  o r  o th e r  e s t a b l i s h m e n t .  D u tie s  in v o lv e  
a  c o m b in a t io n  o f th e fo llo w in g ; S w e e p in g , m o p p in g  o r  sc r u b b in g ,  and  p o l ish in g  f lo o r s ;  r e m o v in g  
c h ip s ,  t r a s h ,  an d  o th e r  r e f u s e ;  d u stin g  e q u ip m e n t , fu r n it u r e ,  o r  f ix t u r e s ;  p o l is h in g  m e ta l  f ix tu r e s  
o r  t r im m in g s ;  p r o v id in g  s u p p l ie s  an d  m in o r  m a in te n a n c e  s e r v i c e s ;  an d  c le a n in g  la v a t o r i e s ,  sh o w ­
e r s ,  and r e s t r o o m s .  W o r k e r s  w ho s p e c i a l i z e  in  w indow  w a sh in g  a r e  e x c lu d e d .

L A B O R E R , M A T E R IA L  H A N D L IN G

( L o a d e r  an d  u n lo a d e r ;  h a n d le r  an d  s t a c k e r ;  s h e lv e r ;  t r u c k e r ;  s to c k m a n  o r  s to c k  h e lp e r ;  w a r e ­
h o u se m a n  o r  w a r e h o u s e  h e lp e r )

A  w o r k e r  e m p lo y e d  in  a  w a r e h o u s e ,  m a n u fa c tu r in g  p la n t , s t o r e ,  o r  o th e r  e s ta b li sh m e n t  
w h o se  d u t ie s  in v o lv e  one o r  m o r e  o f th e  fo llo w in g : L o a d in g  an d  u n lo a d in g  v a r io u s  m a t e r i a l s  and
m e r c h a n d is e  on o r  f r o m  f r e ig h t  c a r s ,  t r u c k s ,  o r  o th e r  t r a n s p o r t in g  d e v ic e s ;  u n p a c k in g , sh e lv in g ,  
o r  p la c in g  m a t e r i a l s  o r  m e r c h a n d is e  in  p r o p e r  s t o r a g e  lo c a t io n ;  an d  t r a n s p o r t in g  m a t e r i a l s  o r  
m e r c h a n d is e  b y  h a n d tru c k , c a r ,  o r  w h e e lb a r r o w . L o n g s h o r e m e n , w ho lo a d  an d  u n lo ad  sh ip s  a r e  
e x c lu d e d .

O R D E R , F I L L E R

(O r d e r  p ic k e r ;  s to c k  s e l e c t o r ;  w a r e h o u s e  s to c k m a n )

F i l l s  sh ip p in g  o r  t r a n s f e r  o r d e r s  fo r  f in ish e d  g o o d s  f r o m  s t o r e d  m e r c h a n d is e  in  a c c o r d ­
a n c e  w ith  s p e c i f i c a t io n s  on s a l e s  s l i p s ,  c u s t o m e r s *  o r d e r s ,  o r  o th e r  in s t r u c t io n s .  M a y , in  a d d it io n  
to  f i l l in g  o r d e r s  and in d ic a t in g  i t e m s  f i l le d  o r  o m itte d , k e e p  r e c o r d s  o f o u tgo in g  o r d e r s ,  r e q u i­
s i t io n  a d d it io n a l s to c k  o r  r e p o r t  s h o r t  s u p p l i e s  to  s u p e r v i s o r ,  and  p e r f o r m  o th e r  r e la t e d  d u t ie s .

P A C K E R , S H IP P IN G

P r e p a r e s  f in ish e d  p r o d u c t s  fo r  sh ip m e n t o r  s t o r a g e  b y  p la c in g  th e m  in sh ip p in g  c o n ­
t a in e r s ,  th e  s p e c i f i c  o p e r a t io n s  p e r f o r m e d  b e in g  d e p en d en t upon  th e ty p e , s i z e ,  and  n u m b e r  o f 
u n its  to  b e  p a c k e d , th e ty p e  o f c o n ta in e r  e m p lo y e d , an d  m e th o d  o f sh ip m e n t. W ork r e q u ir e s  th e 
p la c in g  of i t e m s  in  sh ip p in g  c o n ta in e r s  and  m a y  in v o lv e  one o r  m o r e  of th e  fo llo w in g : K n o w l­
ed g e  o f v a r io u s  i t e m s  o f s to c k  in  o r d e r  to  v e r i f y  co n ten t; s e le c t io n  o f a p p r o p r ia t e  ty p e  an d  s i z e  
o f c o n ta in e r ;  in s e r t in g  e n c lo s u r e s  in  c o n ta in e r ;  u s in g  e x c e l s io r  o r  o th e r  m a t e r ia l  to  p r e v e n t 
b r e a k a g e  o r  d a m a g e ;  c lo s in g  an d  s e a l in g  c o n ta in e r ;  an d  a p p ly in g  l a b e l s  o r  e n te r in g  id e n tify in g  
d a ta  on  c o n ta in e r .  P a c k e r s  w ho a l s o  m a k e  w o o d en  b o x e s  o r  c r a t e s  a r e  e x c lu d e d .

S H IP P IN G  A N D  R E C E IV IN G  C L E R K

P r e p a r e s  m e r c h a n d is e  fo r  sh ip m e n t , o r  r e c e iv e s  and i s  r e s p o n s ib le  fo r  in c o m in g  s h ip ­
m e n ts  o f m e r c h a n d is e  o r  o th e r  m a t e r i a l s .  S h ip p in g  w o rk  in v o lv e s : A  k n o w led g e  o f sh ip p in g
p r o c e d u r e s ,  p r a c t i c e s ,  r o u t e s ,  a v a i la b le  m e a n s  o f t r a n s p o r t a t io n ,  and r a t e ;  and p r e p a r in g  r e c ­
o r d s  o f the g o o d s  sh ip p e d , m a k in g  up b i l l s  o f la d in g , p o s t in g  w eigh t an d  sh ip p in g  c h a r g e s ,  and 
k e e p in g  a  f i l e  o f sh ip p in g  r e c o r d s .  M ay  d ir e c t  o r  a s s i s t  in  p r e p a r in g  th e m e r c h a n d is e  fo r  s h ip ­
m e n t. R e c e iv in g  w o rk  in v o lv e s : V e r ify in g  o r  d ir e c t in g  o th e r s  in  v e r i fy in g  th e c o r r e c t n e s s  of
sh ip m e n ts  a g a in s t  b i l l s  o f la d in g ,  in v o ic e s ,  o r  o th e r  r e c o r d s ;  c h e c k in g  fo r  s h o r t a g e s  an d  r e je c t in g  
d a m a g e d  g o o d s ;  ro u t in g  m e r c h a n d is e  o r  m a t e r i a l s  to  p r o p e r  d e p a r tm e n ts ;  an d  m a in ta in in g  n e c e s ­
s a r y  r e c o r d s  an d  f i l e s .

F o r  w a g e  s tu d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  a s  fo llo w s :

R e c e iv in g  c le r k  
S h ip p in g  c le r k
S h ip p in g  an d  r e c e iv in g  c le r k

T R U C K D R IV E R

D r iv e s  a  t r u c k  w ith in  a  c ity  o r  in d u s t r ia l  a r e a  to  t r a n s p o r t  m a t e r i a l s ,  m e r c h a n d is e ,  
e q u ip m e n t , o r  m e n  b e tw e en  v a r io u s  ty p e s  of e s t a b l i s h m e n t s  su c h  a s :  M a n u fa c tu r in g  p la n t s ,  f r e ig h t
d e p o ts ,  w a r e h o u s e s ,  w h o le s a le  an d  r e t a i l  e s t a b l i s h m e n t s ,  o r  b e tw e en  r e t a i l  e s t a b l i s h m e n t s  and 
c u s t o m e r s *  h o u s e s  o r  p l a c e s  o f b u s in e s s .  M a y  a l s o  lo a d  o r  u n lo ad  t r u c k  w ith  o r  w ith ou t h e l p e r s ,  
m a k e  m in o r  m e c h a n ic a l  r e p a i r s ,  and k e e p  t r u c k  in  go o d  w o rk in g  o r d e r .  D r iv e r - s a l e s m e n  and 
o v e r - th e - r o a d  d r i v e r s  a r e  e x c lu d e d .

F o r  w a g e  s tu d y  p u r p o s e s ,  t r u c k d r i v e r s  a r e  c l a s s i f i e d  by s i z e  and  ty p e  o f eq u ip m e n t , 
a s  fo l lo w s :  ( T r a c t o r - t r a i l e r  sh o u ld  be  r a t e d  on the b a s i s  o f t r a i l e r  c a p a c ity .)

T r u c k d r iv e r  (c o m b in a t io n  o f s i z e s  l i s t e d  s e p a r a te ly )  
T r u c k d r iv e r ,  lig h t (u n d er lV2 to n s)
T r u c k d r iv e r ,  m e d iu m  (1 V2 to  and  in c lu d in g  4 to n s )  
T r u c k d r iv e r ,  h e a v y  (o v e r  4 to n s ,  t r a i l e r  ty p e) 
T r u c k d r iv e r ,  h e a v y  (o v e r  4 to n s ,  o th e r  th an  t r a i l e r  ty p e)

T R U C K E R , P O W E R

O p e r a te s  a  m a n u a lly  c o n tr o l le d  g a s o l in e -  o r  e l e c t r ic - p o w e r e d  t r u c k  o r  t r a c t o r  to  
t r a n s p o r t  g o o d s  and  m a t e r i a l s  o f a l l  k in d s  ab o u t a  w a r e h o u s e ,  m a n u fa c tu r in g  p la n t, o r  o th er  
e s ta b l i s h m e n t .

F o r  w a g e  s tu d y  p u r p o s e s ,  w o r k e r s  a ;re c l a s s i f i e d  b y  ty p e  o f t r u c k ,  a s  fo llo w s :

T r u c k e r ,  p o w e r  ( fo r k lif t )
T r u c k e r ,  p o w e r  (o th er  th an  fo r k l if t )
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A v a i l a b l e  O n  R e q u e s t

T h e tenth an n ual r e p o r t  on s a l a r i e s  fo r  a c c o u n ta n t s ,  a u d i t o r s ,  a t ­
t o r n e y s ,  c h e m i s t s ,  e n g in e e r s ,  e n g in e e r in g  t e c h n ic ia n s ,  d r a f t s m e n ,  
t r a c e r s ,  jo b  a n a l y s t s ,  d i r e c t o r s  of p e r s o n n e l ,  b u y e r s ,  and c l e r i c a l  
e m p l o y e e s .

O r d e r  a s  B L S  B u l le t in  1654, N a t io n a l  S u r v e y  of P r o f e s s i o n a l ,  A d ­
m i n i s t r a t i v e ,  T e c h n ic a l ,  and C l e r i c a l  P a y ,  Ju n e  196 9 . S e v e n ty - f iv e  
c en ts  a  copy .
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Area Wage Surveys

A l i s t  of the la te s t  ava i lab le  bu l le t in s  i s  p r e s e n te d  below . A d ir e c to r y  of a r ea  w age  s tu d ies  including m o r e  l im ite d  s tu d ies  conducted at the  
req u e s t  of the Wage and Hour and P u b l ic  C ontracts  D iv is io n s  of the D epartm ent of Labor i s  a v a i lab le  on req uest .  B u l le t in s  m a y  be pu rch a sed  from  
the Superintendent of D o cu m en ts ,  U.S. G overnm ent  P r in t in g  O ff ice ,  W ashington, D .C . ,  20402, or f r o m  any of the BLS reg io na l  s a l e s  o f f ice s  shown on 
the in s id e  front c o v er .

B u l le t in  number
A r ea  and p r ic e

Akron, Ohio, Ju ly  1969 1----------------------- ---------------------------  1625-89 ,  35 cen ts
Albany—Schenectady—T roy, N .Y . ,  M ar. 1969 1_________  1 6 2 5 -5 6 ,  35 cen ts
Albuquerque, N. Mex. , Apr. 1969___________ -_________ 1625 -6 7 ,  30 cen ts
Allentown—B eth leh em —E a sto n ,  P a .—N .J . ,  May 1969------ 1625 -8 6 ,  30 cen ts
Atlanta , G a.,  May 1 9 6 9 ---------------------------------------------------- 1 6 2 5 -7 7 ,  35 cen ts
B a l t im o r e ,  M d . , Aug. 1969_____________________________  1660-11 ,  35 cen ts
B eaum ont—P o r t  Arthur—O ran ge,  T e x . ,  M ay 1969 1____  162 5 -7 5 ,  35 cen ts
Bingham ton , N .Y . ,  Ju ly  1969------------------------------------------- 166 0 -5 ,  30 cen ts
B irm in g h a m , A la . ,  Apr. 1969 1---------------------------------------  1 6 2 5 -6 5 ,  35 cents
B o is e  City,  Idaho, Nov. 1969____________________________  1 6 6 0 -3 4 ,  25 cen ts
B oston ,  M a s s . ,  Aug. 1969----------------------------------------------- 1660-16 ,  45 cen ts
Buffalo ,  N .Y . ,  Oct. 1969--------------------------------------------------  1660-29 ,  45 cen ts
B urlington,  Vt. ,  M ar. 1969 1 ____________________________ 1 6 2 5 -5 4 ,  35 cen ts
Canton, Ohio, M ay 1 9 6 9 _________________________________  1 6 2 5 -7 3 ,  30 cen ts
C h a r le s to n ,  W. V a . ,  Apr. 1 9 6 9 _________________________  1 6 2 5 -7 1 ,  30 cen ts
C h arlotte ,  N .C . ,  Mar. 1969---------------------------------------------  1 6 2 5 -6 1 ,  30 cen ts
Chattanooga, T e n n . -G a . ,  Sept. 1969-------------------------------  166 0 -9 ,  30 cen ts
Chicago, 111., Apr. 1969 1 _______________________________  1625 -8 2 ,  65 cen ts
Cincinnati,  Ohio—Ky.—Ind., Mar. 1969 1 ________________  1 6 2 5 -6 3 ,  45 cen ts
C leveland ,  Ohio, Sept. 1969--------------------------------------------  1660 -2 2 ,  40 cen ts
Colum bus ,  Ohio, Oct. 1969_____________________________  1660-27 ,  30 cen ts
D a l la s ,  T e x . ,  Oct. 1969--------------------------------------------------  1 6 6 0 -2 3 ,  35 cen ts
Davenport—Rock Is land—M oline ,  Iowa—111.,

Oct. 1969 1_______________________________________________  1660 -2 0 ,  35 cen ts
Dayton, Ohio, D ec .  1969_________________________________  1 6 6 0 -3 7 ,  30 cen ts
D enver ,  C o lo . ,  D ec .  1 9 6 8 _______________________________  1 6 2 5 -3 9 ,  30 cen ts
D es  M o in es ,  Iowa, M ar. 1969___________________________  1625 -6 2 ,  30 cen ts
D etro it ,  M ich . ,  Jan. 1969 1 _____________________________  1 6 2 5 -5 8 ,  50 cen ts
F o rt  Worth, T e x . ,  Oct. 1969____________________________  1660-18 ,  30 cen ts
G reen  B ay,  W is . ,  Ju ly  1 9 6 9 _____________________________ 1660-8 ,  30 cen ts
G re e n v i l l e ,  S .C . ,  M ay 1969 1____________________________ 1 6 2 5 -7 0 ,  35 cen ts
H ouston, T e x . ,  M ay 1969 1----------------------------------------------  1 6 2 5 -8 3 ,  45 cen ts
Indianapolis ,  Ind., Oct. 1969------------------------------------------- 1660 -2 5 ,  30 cen ts
J ackson ,  M is s . ,  F eb .  1969 1 —___________________________  1 6 2 5 -4 5 ,  35 cen ts
J a c k so n v i l l e ,  F la . ,  D ec .  1 9 6 9 ___________________________  1660 -3 5 ,  30 cen ts
K a nsa s  City, M o .-K a n s . ,  Sept. 1969___________________  166 0 -1 0 ,  35 cen ts
L a w ren ce—H a v erh i l l ,  M a s s .—N .H .,  June 1 9 6 9 _________  1 6 2 5 -7 9 ,  30 cen ts
L itt le  Rock—North L itt le  Rock, A rk . ,  J u ly  1969-----------  1 6 60-2 ,  30 cen ts
L os A n g e le s—Long B ea ch  and Anaheim —Santa A n a -

G arden G rove ,  C a l i f . ,  M ar. 1969 1 ___________________  1 6 2 5 -7 8 ,  50 cen ts
L o u is v i l l e ,  Ky.—Ind., Nov. 1969 1________________________ 1 6 6 0 -3 8 ,  40 cents
Lubbock, T ex . ,  M ar. 1 9 6 9 -_____________________________  1 6 2 5 -5 3 ,  30 cen ts
M a n c h e s ter ,  N .H .,  Ju ly  1969____________ —______________  166 0 -3 ,  30 cen ts
M em p h is ,  Tenn.—A r k . , Nov. 1969 1_____________________  1 6 6 0 -3 1 ,  40 cen ts
M iam i,  F la . ,  Nov. 1969____-_____________________________  1 6 6 0 -3 2 ,  30 cen ts
Midland and O d e ssa ,  T e x . ,  M ar. 1969__________________ 1 6 2 5 -4 9 ,  25 cen ts
M ilw au kee ,  W is . ,  Apr. 1969_____________________________ 1 6 2 5 -6 6 ,  35 cen ts
M inneapol is—St. P a u l ,  M inn.,  Jan. 1969________________  1 6 2 5 -4 7 ,  35 cen ts

B u lle t in  number
A r ea  and p r ice

M uskegon—M uskegon  H e ig h t s , M ich . ,  May 1 9 6 9 _______  1625-80 ,  30 cen ts
N ew ark  and J e r s e y  City,  N .J . ,  Jan. 1969______________  1625 -4 6 ,  40 cen ts
New Haven, Conn., Jan. 1969 ___________________________  162 5 -3 8 ,  30 cen ts
New O r le a n s ,  L a . ,  Feb .  1969 1 _________________________  162 5 -5 1 ,  35 cen ts
New York, N .Y . ,  Apr. 1969_____________________________  1625 -8 8 ,  60 cen ts
N orfo lk—P o r ts m o u th  and N ew port  N ew s—

Hampton, V a. ,  June 1968______________________________  1 5 7 5 -8 5 ,  30 cen ts
O klahom a City,  O kla .,  J u ly  1969 1______________________  1660-17 ,  35 cen ts
O maha, N ebr.—Iowa, Sept. 1969-------------------------------------  1660-12 ,  30 cen ts
P a t e r s o n —Clifton—P a s s a i c ,  N .J . ,  May 1969____________  1625-87 ,  35 cen ts
P h i la d e lp h ia ,  P a .—N .J . ,  Nov. 1968______________________  162 5 -4 8 ,  50 cents
P h o e n ix ,  A r iz . ,  Mar. 1969______________________________  162 5 -6 0 ,  30 cen ts
P it t sb u rg h ,  P a . ,  Jan. 1969______________________________  162 5 -5 9 ,  35 cen ts
P o rt la n d ,  M aine,  Nov. 1969 1___________________________  166 0 -2 6 ,  35 cen ts
P ort land ,  O reg .—W ash .,  M ay 1969______________________  162 5 -7 6 ,  30 cen ts
P ro v id e n c e —P aw tucket—W arwick, R.I.—M a s s .,

May 1969 1 ----------------------------------------------------------------------- 162 5 -7 4 ,  35 cen ts
R ale igh ,  N .C .,  Aug. 1969-------------------------------------------------  1660-6 ,  30 cen ts
Richm ond, V a. ,  Mar. 1969______________________________  1 6 2 5 -6 9 ,  30 cents
R o c h e s te r ,  N.Y. (o ff ice  occupations  only),

Ju ly  1969-------------------------------------------------------------------------  1 6 6 0 -4 ,  30 cen ts
Rockford,  111., May 1969 ________________________________  1 6 2 5 -7 2 ,  30 cen ts
St. L o u is ,  Mo.—111., Mar. 1969 1________________________  162 5 -6 4 ,  50 cen ts
Salt  Lake City,  Utah, Nov. 1969 1__________ ___________  1660 -3 0 ,  35 cen ts
San Antonio, T ex . ,  June 1969 1 _________________________  162 5 -8 5 ,  35 cen ts
San B ern ard in o—R iver  s id e—O ntar io ,  C alif . ,

Oct. 1 9 6 8 1 ______________________________________________  1 6 2 5 -2 5 ,  40 cen ts
San D iego ,  C a l i f . ,  Nov. 1 9 6 8 ____________________________  1625 -3 2 ,  30 cen ts
San F r a n c i s c o —Oakland, C a l i f . ,  Oct. 1969 1____________  1 6 6 0 -3 3 ,  50 cen ts
San J o s e ,  C a l i f . ,  Sept. 1969 1___________________________  1660 -2 4 ,  35 cen ts
Savannah, G a.,  M ay 1969________________________________  1 6 2 5 -6 8 ,  30 cen ts
Scranton,  P a . ,  J u ly  1969--------------------------------------- ---------  166 0 -1 5 ,  30 cen ts
Seatt le—E v e r e t t ,  W ash .,  Nov. 1 9 6 8 1 ------------------------------  1 6 2 5 -4 3 ,  35 cen ts
Sioux F a l l s ,  S. Dak.,  Sept. 1969___________ -___________  166 0 -1 4 ,  25 cen ts
South Bend, Ind., Mar. 1969_______________ -____________  1 6 2 5 -5 5 ,  30 cen ts
Spokane, W ash .,  June 1 9 6 9 _____________________________  162 5 -8 1 ,  30 cen ts
S y r a c u se ,  N .Y . ,  Ju ly  1969----------------------------------------------- 1660 -1 3 ,  30 cen ts
Tam pa—St. P e t e r s b u r g ,  F la . ,  Aug. 1969 1______________ 1660-7 ,  35 cen ts
T oledo ,  Ohio—M ich . ,  F eb .  1969 1________________________ 1 6 2 5 -5 7 ,  35 cen ts
T renton ,  N .J . ,  Sept. 1969_______________________________  166 0 -2 1 ,  30 cen ts
U tica—R o m e,  N .Y . ,  J u ly  1969------------------------------------------ 166 0 -1 ,  30 cen ts
W ashington, D .C.—Md.—V a . , Sept. 1969 1_______________  1660 -1 9 ,  50 cen ts
W aterbury ,  Conn., M ar. 1969_________________________  1 6 2 5 -5 0 ,  30 cen ts
W ater loo ,  Iowa, Nov. 1968 1____ _______________________  1 6 2 5 -3 1 ,  35 cen ts
W ichita ,  K a n s . , D ec .  1 9 6 8 ______ _______________________ 1625-41 ,  30 cents
W o r c e s t e r ,  M a s s . ,  May 1969__________________________  1 6 2 5 -8 4 ,  30 cen ts
York, P a . , Feb .  1969-___________ _______________________  1 6 2 5 -5 2 ,  30 cen ts
Youngstown—W arren ,  Ohio, Nov. 1968_________ ________  1 6 2 5 -3 4 ,  30 cen ts

1 D ata  on establishm ent p rac tices and supplem entary  w age provisions are a lso  presented.
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