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P re face

T h e  B u r e a u  of L a b o r  S t a t i s t i c s  p r o g r a m  of an n u a l  
o c c u p a t i o n a l  w a g e  s u r v e y s  in m e t r o p o l i t a n  a r e a s  i s  d e 
s i g n e d  to p r o v id e  d a ta  on o c c u p a t io n a l  e a r n i n g s ,  an d  e s t a b 
l i s h m e n t  p r a c t i c e s  an d  s u p p l e m e n t a r y  w a g e  p r o v i s i o n s .  It 
y i e l d s  d e t a i l e d  d a t a  b y  s e l e c t e d  i n d u s t r y  d i v i s i o n  f o r  e a c h  
of the  a r e a s  s tu d ie d ,  fo r  g e o g r a p h i c  r e g i o n s ,  an d  f o r  the 
U n ite d  S t a t e s .  A  m a j o r  c o n s i d e r a t i o n  in the p r o g r a m  i s  
the  n e e d  f o r  g r e a t e r  in s ig h t  into (1) the  m o v e m e n t  of w a g e s  
b y  o c c u p a t i o n a l  c a t e g o r y  an d  s k i l l  l e v e l ,  and (2) the s t r u c 
t u r e  an d  l e v e l  o f  w a g e s  a m o n g  a r e a s  an d  i n d u s t r y  d i v i s i o n s .

A t  the end of e a c h  s u r v e y ,  an  in d iv id u a l  a r e a  b u l 
l e t i n  p r e s e n t s  s u r v e y  r e s u l t s  f o r  e a c h  a r e a  s tu d ie d .  A f t e r  
c o m p le t io n  of a l l  o f  the  in d iv id u a l  a r e a  b u l l e t i n s  f o r  a  ro u n d  
of s u r v e y s ,  tw o  s u m m a r y  b u l l e t in s  a r e  i s s u e d .  The  f i r s t  
b r i n g s  d a ta  f o r  e a c h  of  the  m e t r o p o l i t a n  a r e a s  s tu d ie d  into 
one b u l le t in .  The  s e c o n d  p r e s e n t s  in f o r m a t i o n  w h ic h  h a s  
b e e n  p r o j e c t e d  f r o m  in d iv id u a l  m e t r o p o l i t a n  a r e a  d a ta  to 
r e l a t e  to  g e o g r a p h i c  r e g i o n s  an d  the  U n ite d  S t a t e s .

N in e ty  a r e a s  c u r r e n t l y  a r e  in c lu d e d  in the p r o 
g r a m .  In e a c h  a r e a ,  in f o r m a t i o n  on o c c u p a t io n a l  e a r n i n g s  
i s  c o l l e c t e d  a n n u a l ly  an d  on e s t a b l i s h m e n t  p r a c t i c e s  and 
s u p p l e m e n t a r y  w a g e  p r o v i s i o n s  b ie n n ia l ly .

T h i s  b u l l e t in  p r e s e n t s  r e s u l t s  of the  s u r v e y  in 
B o i s e  C i ty ,  Id ah o ,  in N o v e m b e r  1969- T h e  S t a n d a r d  M e t 
r o p o l i t a n  S t a t i s t i c a l  A r e a ,  a s  d e f in e d  b y  the B u r e a u  of  the 
B u d g e t  th r o u g h  J a n u a r y  1968 ,  c o n s i s t s  of A d a  C oun ty .  T h i s  
s tu d y  w a s  c o n d u c te d  b y  the  B u r e a u ' s  r e g i o n a l  o f f ic e  in S a n  
F r a n c i s c o ,  C a l i f . ,  u n d e r  the  g e n e r a l  d i r e c t i o n  of  A d o lp h  O. 
B e r g e r ,  A s s i s t a n t  R e g i o n a l  D i r e c t o r  f o r  O p e r a t i o n s .
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Area Wage Survey

The Boise City, Idaho, Metropolitan Area

Introduction

T h i s  a r e a  i s  1 o f  90 in  w hich  the  U .S .  D e p a r t m e n t  of  L a b o r ' s  
B u r e a u  of  L a b o r  S t a t i s t i c s  c o n d u c t s  s u r v e y s  of o c c u p a t io n a l  e a r n in g s  
an d  r e l a t e d  b e n e f i t s  on a n  a r e a w i d e  b a s i s . 1

T h i s  b u l le t in  p r e s e n t s  c u r r e n t  o c c u p a t io n a l  e m p lo y m e n t  and 
e a r n i n g s  i n fo r m a t i o n  o b ta in e d  l a r g e l y  b y  m a i l  f r o m  the e s t a b l i s h m e n t s  
v i s i t e d  b y  B u r e a u  f i e l d  e c o n o m i s t s  in the l a s t  p r e v i o u s  s u r v e y  f o r  
o c c u p a t i o n s  r e p o r t e d  in  that  e a r l i e r  s tu d y .  P e r s o n a l  v i s i t s  w e r e  m a d e  
to  n o n r e s p o n d e n t s  an d  to t h o s e  r e s p o n d e n t s  r e p o r t in g  u n u s u a l  c h a n g e s  
s i n c e  the  p r e v i o u s  s u r v e y .

In e a c h  a r e a ,  d a t a  a r e  o b ta in e d  f r o m  r e p r e s e n t a t i v e  e s t a b 
l i s h m e n t s  w ith in  s i x  b r o a d  i n d u s t r y  d i v i s i o n s :  M a n u f a c tu r in g ;  t r a n s 
p o r ta t io n ,  c o m m u n ic a t io n ,  an d  o th e r  p u b l ic  u t i l i t i e s ;  w h o l e s a l e  t r a d e ;  
r e t a i l  t r a d e ;  f in a n c e ,  i n s u r a n c e ,  an d  r e a l  e s t a t e ;  and s e r v i c e s .  M a j o r  
i n d u s t r y  g r o u p s  e x c lu d e d  f r o m  t h e s e  s t u d ie s  a r e  g o v e r n m e n t  o p e r a 
t io n s  and the c o n s t r u c t i o n  an d  e x t r a c t i v e  i n d u s t r i e s .  E s t a b l i s h m e n t s  
h av in g  f e w e r  than  a  p r e s c r i b e d  n u m b e r  of  w o r k e r s  a r e  o m i t t e d  b e c a u s e  
th e y  ten d  to  f u r n i s h  in s u f f i c ie n t  e m p lo y m e n t  in the o c c u p a t io n s  s tu d ie d  
to  w a r r a n t  in c lu s io n .  S e p a r a t e  t a b u la t io n s  a r e  p r o v i d e d  f o r  e a c h  of 
the  b r o a d  i n d u s t r y  d i v i s i o n s  w h ich  m e e t  p u b l i c a t io n  c r i t e r i a .

T h e s e  s u r v e y s  a r e  c o n d u c ted  on a  s a m p l e  b a s i s  b e c a u s e  of  
the  u n n e c e s s a r y  c o s t  in v o lv e d  in s u r v e y i n g  a l l  e s t a b l i s h m e n t s .  T o  
o b ta in  o p t im u m  a c c u r a c y  a t  m i n i m u m  c o s t ,  a  g r e a t e r  p r o p o r t i o n  of 
l a r g e  th an  of  s m a l l  e s t a b l i s h m e n t s  i s  s tu d ie d .  In c o m b in in g  the d a ta ,  
h o w e v e r ,  a l l  e s t a b l i s h m e n t s  a r e  g iv e n  th e i r  a p p r o p r i a t e  w e ig h t .  E s 
t i m a t e s  b a s e d  on the e s t a b l i s h m e n t s  s tu d ie d  a r e  p r e s e n t e d ,  t h e r e f o r e ,  
a s  r e l a t i n g  to  a l l  e s t a b l i s h m e n t s  in the  i n d u s t r y  g r o u p in g  and a r e a ,  
e x c e p t  f o r  t h o s e  b e lo w  the m i n i m u m  s i z e  s tu d ie d .

O c c u p a t io n s  an d  E a r n i n g s

T h e  o c c u p a t io n s  s e l e c t e d  f o r  s tu d y  a r e  c o m m o n  to  a  v a r i e t y  
of  m a n u fa c t u r in g  an d  n o n m a n u fa c tu r in g  i n d u s t r i e s ,  and a r e  of the f o l 
low ing  t y p e s :  (1) O f f ic e  c l e r i c a l ;  (2) p r o f e s s i o n a l  an d  t e c h n i c a l ;  (3)
m a in t e n a n c e  and p o w e rp la n t ;  an d  (4) c u s t o d ia l  an d  m a t e r i a l  m o v e m e n t .  
O c c u p a t io n a l  c l a s s i f i c a t i o n  i s  b a s e d  on a  u n i fo r m  s e t  o f  jo b  d e s c r i p 
t io n s  d e s i g n e d  to  t a k e  a c c o u n t  o f  i n t e r e s t a b l i s h m e n t  v a r i a t i o n  in  d u t ie s  
w ith in  the s a m e  jo b .  T h e  o c c u p a t io n s  s e l e c t e d  f o r  s tu d y  a r e  l i s t e d  
an d  d e s c r i b e d  in  the  a p p e n d ix .  T h e  e a r n i n g s  d a ta  fo l lo w in g  the jo b  
t i t l e s  a r e  f o r  a l l  i n d u s t r i e s  c o m b in e d .  E a r n i n g s  d a ta  f o r  s o m e  of  the 
o c c u p a t i o n s  l i s t e d  and d e s c r i b e d ,  o r  f o r  s o m e  i n d u s t r y  d i v i s i o n s  w ith in  
o c c u p a t i o n s ,  a r e  not p r e s e n t e d  in the A - s e r i e s  t a b l e s  b e c a u s e  e i th e r  
(1) e m p lo y m e n t  in the o c c u p a t io n  i s  too  s m a l l  to p r o v id e  e n ou gh  d a ta

1 Included in the 90 areas are four studies conducted under contract with the New York State 
Department of Labor. These areas are Binghamton (New York portion only): Rochester (office occu
pations only); Syracuse; and Utica—Rome. In addition, the Bureau conducts more limited area studies 
in 78 areas at the request of the Wage and Hour and Public Contracts Divisions of the U.S. De
partment of Labor.

to m e r i t  p r e s e n t a t io n ,  o r  (2) t h e r e  i s  p o s s i b i l i t y  of d i s c l o s u r e  of 
in d iv id u a l  e s t a b l i s h m e n t  d a ta .

O c c u p a t io n a l  e m p lo y m e n t  and e a r n in g s  d a ta  a r e  show n fo r  
f u l l - t i m e  w o r k e r s ,  i . e . ,  th o s e  h i r e d  to w o rk  a  r e g u l a r  w e e k ly  s c h e d u le  
in the g iv e n  o c c u p a t io n a l  c l a s s i f i c a t i o n .  E a r n i n g s  d a ta  e x c lu d e  p r e 
m i u m  p a y  f o r  o v e r t i m e  and f o r  w o r k  on w e e k e n d s ,  h o l id a y s ,  and la t e  
s h i f t s .  N o n p r o d u c t io n  b o n u s e s  a r e  e x c lu d e d ,  but c o s t - o f - l i v i n g  a l lo w 
a n c e s  an d  in c e n t iv e  e a r n in g s  a r e  in c lu d e d .  W here  w e e k ly  h o u r s  a r e  
r e p o r t e d ,  a s  f o r  o f f i c e  c l e r i c a l  o c c u p a t i o n s ,  r e f e r e n c e  i s  to the s t a n d 
a r d  w o rk w e e k  (ro u n d e d  to the n e a r e s t  h a l f  hour)  fo r  w hich  e m p l o y e e s  
r e c e i v e  t h e i r  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  ( e x c l u s i v e  of  p a y  fo r  
o v e r t i m e  at  r e g u l a r  a n d / o r  p r e m i u m  r a t e s ) .  A v e r a g e  w e e k ly  e a r n in g s  
fo r  t h e s e  o c c u p a t io n s  h a v e  b e e n  ro u n d e d  to  the n e a r e s t  h a l f  d o l l a r .

T h e  a v e r a g e s  p r e s e n t e d  r e f l e c t  c o m p o s i t e ,  a r e a w i d e  e s t i 
m a t e s .  I n d u s t r i e s  an d  e s t a b l i s h m e n t s  d i f f e r  in p a y  l e v e l  and jo b  
s t a f f in g  an d ,  t h u s ,  c o n tr ib u te  d i f f e r e n t l y  to the e s t i m a t e s  f o r  e a c h  jo b .  
The p a y  r e l a t i o n s h i p  o b ta in a b le  f r o m  the a v e r a g e s  m a y  f a i l  to r e f l e c t  
a c c u r a t e l y  the  w a g e  s p r e a d  o r  d i f f e r e n t i a l  m a in t a in e d  a m o n g  jo b s  in 
in d iv id u a l  e s t a b l i s h m e n t s .  S i m i l a r l y ,  d i f f e r e n c e s  in a v e r a g e  p a y  l e v e l s  
fo r  m e n  and w o m e n  in an y  of  the s e l e c t e d  o c c u p a t io n s  sh o u ld  not be 
a s s u m e d  to r e f l e c t  d i f f e r e n c e s  in pa y  t r e a t m e n t  o f  the s e x e s  within 
in d iv id u a l  e s t a b l i s h m e n t s .  O th er  p o s s i b l e  f a c t o r s  w hich  m a y  c o n t r i b 
ute to d i f f e r e n c e s  in p a y  fo r  m e n  and w o m e n  in c lu d e :  D i f f e r e n c e s  in
p r o g r e s s i o n  w ith in  e s t a b l i s h e d  r a t e  r a n g e s ,  s in c e  o n ly  the  a c t u a l  r a t e s  
p a id  in c u m b e n t s  a r e  c o l l e c te d ;  an d  d i f f e r e n c e s  in s p e c i f i c  d u t ie s  p e r 
f o r m e d ,  a l th o u gh  the w o r k e r s  a r e  c l a s s i f i e d  a p p r o p r i a t e l y  w ith in  the 
s a m e  s u r v e y  jo b  d e s c r i p t i o n .  J o b  d e s c r i p t i o n s  u s e d  in c l a s s i f y i n g  e m 
p l o y e e s  in t h e s e  s u r v e y s  a r e  u s u a l l y  m o r e  g e n e r a l i z e d  than  th o s e  u s e d  
in in d iv id u a l  e s t a b l i s h m e n t s  and a l lo w  f o r  m in o r  d i f f e r e n c e s  a m o n g  
e s t a b l i s h m e n t s  in the s p e c i f i c  d u t i e s  p e r f o r m e d .

O c c u p a t io n a l  e m p lo y m e n t  e s t i m a t e s  r e p r e s e n t  the to ta l  in a l l  
e s t a b l i s h m e n t s  w ith in  the  s c o p e  of the s tu d y  and not the n u m b e r  a c t u 
a l l y  s u r v e y e d .  B e c a u s e  of d i f f e r e n c e s  in o c c u p a t io n a l  s t r u c t u r e  a m o n g  
e s t a b l i s h m e n t s ,  the e s t i m a t e s  o f  o ccu p a t io n a l  e m p lo y m e n t  o b ta in ed  f r o m  
the s a m p l e  o f  e s t a b l i s h m e n t s  s tu d ie d  s e r v e  o n ly  to in d ic a te  the r e l a t i v e  
i m p o r t a n c e  of  the j o b s  s tu d ie d .  T h e s e  d i f f e r e n c e s  in o c c u p a t io n a l  
s t r u c t u r e  do not a f f e c t  m a t e r i a l l y  the a c c u r a c y  of  the e a r n in g s  d a ta .

E s t a b l i s h m e n t  P r a c t i c e s  an d  S u p p l e m e n t a r y  W age  P r o v i s i o n s

T a b u l a t io n s  on s e l e c t e d  e s t a b l i s h m e n t  p r a c t i c e s  and s u p p l e 
m e n t a r y  w a g e  p r o v i s i o n s  ( B - s e r i e s  t a b l e s )  a r e  not p r e s e n t e d  in th is  
b u l le t in .  I n f o r m a t io n  f o r  t h e s e  t a b u l a t io n s  i s  c o l l e c t e d  b ie n n ia l ly .  
T h e s e  t a b u la t io n s  on m in i m u m  e n t r a n c e  s a l a r i e s  fo r  in e x p e r i e n c e d  
w o m e n  o f f ic e  w o r k e r s ;  sh if t  d i f f e r e n t i a l s ;  s c h e d u le d  w e e k ly  h o u r s ;  pa id  
h o l id a y s ;  p a id  v a c a t i o n s ;  an d  h e a l th ,  i n s u r a n c e ,  and p e n s io n  p la n s  a r e  
p r e s e n t e d  (in the B - s e r i e s  t a b l e s )  in p r e v i o u s  b u l l e t in s  fo r  th i s  a r e a .

1
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T a b le  1. E s t a b l i s h m e n t s  an d  W o r k e r s  W ithin  S c o p e  o f S u r v e y  and  N u m b e r  S tu d ie d  in  B o i s e  C ity , I d a h o ,1 
by  M a jo r  In d u s tr y  D iv i s io n ,2 N o v e m b e r  1969

I n d u s t r y  d i v i s i o n

M i n i m u m  
e m p l o y m e n t  

in  e s t a b l i s h 
m e n t s  i n  s c o p g  

o f  s t u d y

N u m b e r  o f  e s t a b l i s h m e n t s W o r k e r s  in  e s t a b l i s h m e n t s

W i t h i n  s c o p e  
o f  s t u d y 3 S t u d i e d

W it h i n  s c o p e  o f  s t u d y 4

S t u d i e d
N u m b e  r P e r c e n t

A l l  d i v i s i o n s _____________________________________ . 57 56 8 , 333 100 8 ,2 5 1

M a n u f a c t u r i n g 50 16 15 2, 432 29 2, 350
N o n m a n u f a c t u r i n g  ____  ____  __________ - 41 41 5, 901 71 5, 901

T r a n s p o r t a t i o n ,  c o m m u n i c a t i o n ,  a n d
o t h e r  p u b l i c  u t i l i t i e s  5 50 10 10 2, 093 25 2, 093

W h o l e s a l e  t r a d e  6 _ ____  - 50 5 5 569 7 569
R e t a i l  t r a d e  __ ____ ______ ____ ___ _________ 50 16 16 1 ,8 8 8 23 1 ,8 8 8
F i n a n c e ,  i n s u r a n c e ,  a n d  r e a l  e s t a t e  6 ______ 50 4 4 858 10 858
S e r v i c e s  6 7_ . .  _______  _ _ . . . 50 6 6 493 6 493

1 T h e  B o i s e  C ity  S ta n d a r d  M e tr o p o l it a n  S t a t i s t i c a l  A r e a ,  a s  d e f in e d  b y  th e B u r e a u  o f th e  B u d g e t  th ro u g h  J a n u a r y  1 9 6 8 , c o n s i s t s  o f A d a  C ou n ty . 
T h e  " w o r k e r s  w ith in  sc o p e  o f s tu d y "  e s t i m a t e s  sh ow n  in th is  t a b le  p r o v id e  a  r e a s o n a b ly  a c c u r a t e  d e s c r ip t io n  o f the s i z e  an d  c o m p o s it io n  o f the 
la b o r  f o r c e  in c lu d e d  in  th e  s u r v e y .  T h e e s t i m a t e s  a r e  not in ten d ed , h o w e v e r , to  s e r v e  a s  a  b a s i s  o f c o m p a r i s o n  w ith  o th e r  e m p lo y m e n t in d e x e s  
fo r  th e a r e a  to  m e a s u r e  e m p lo y m e n t t r e n d s  o r  le v e l s  s in c e  (1) p la n n in g  o f w a g e  s u r v e y s  r e q u i r e s  th e u s e  o f e s t a b l i s h m e n t  d a ta  c o m p ile d  c o n s id e r a b ly  
in  a d v a n c e  o f  th e  p a y r o l l  p e r io d  s t u d ie d ,  an d  (2) s m a l l  e s t a b l i s h m e n t s  a r e  e x c lu d e d  f r o m  th e sc o p e  o f th e su r v e y .

2 T h e  1967 e d it io n  o f  th e  S ta n d a r d  I n d u s t r ia l  C l a s s i f i c a t io n  M a n u a l w a s  u s e d  in  c l a s s i f y in g  e s t a b l i s h m e n t s  b y  in d u s t r y  d iv i s io n .
3 In c lu d e s  a l l  e s t a b l i s h m e n t s  w ith  to ta l  e m p lo y m e n t a t  o r  a b o v e  th e m in im u m  l im it a t io n .  A l l  o u t le t s  (w ith in  th e  a r e a )  o f c o m p a n ie s  in  su c h

in d u s t r ie s  a s  t r a d e ,  f in a n c e ,  a u to  r e p a i r  s e r v i c e ,  an d  m o tio n  p ic tu r e  t h e a t e r s  a r e  c o n s id e r e d  a s  1 e s t a b l i s h m e n t .
4 I n c lu d e s  a l l  w o r k e r s  in  a l l  e s t a b l i s h m e n t s  w ith  to ta l  e m p lo y m e n t (w ith in  the a r e a )  a t o r  a b o v e  th e  m in im u m  lim it a t io n .
5 T a x ic a b s  an d  s e r v i c e s  in c id e n ta l to  w a te r  t r a n s p o r t a t io n  w e r e  e x c lu d e d .
6 T h is  in d u s t r y  d iv i s io n  i s  r e p r e s e n t e d  in  e s t i m a t e s  fo r  " a l l  in d u s t r i e s "  an d  "n o n m a n u fa c tu r in g "  in  th e  S e r i e s  A t a b le s .  S e p a r a t e  p r e s e n t a t io n

o f d a ta  fo r  th is  d iv i s io n  i s  not m a d e  fo r  one o r  m o r e  o f th e fo llo w in g  r e a s o n s :  (1) E m p lo y m e n t  in  th e d iv i s io n  i s  to o  s m a l l  to  p r o v id e  en o u gh  d a ta
to  m e r i t  s e p a r a t e  s tu d y , (2) th e s a m p le  w a s  not d e s ig n e d  in i t i a l ly  to  p e r m it  s e p a r a t e  p r e s e n t a t io n ,  (3) r e s p o n s e  w a s  in s u f f ic ie n t  o r  in a d e q u a te  to  
p e r m it  s e p a r a t e  p r e s e n t a t io n ,  an d  (4) th e r e  i s  p o s s i b i l i t y  o f d i s c lo s u r e  of in d iv id u a l e s t a b l i s h m e n t  d a ta .

7 H o te ls  an d  m o t e l s ;  l a u n d r ie s  an d  o th e r  p e r s o n a l  s e r v i c e s ;  b u s in e s s  s e r v i c e s ;  a u to m o b i le  r e p a i r ,  r e n t a l ,  an d  p a r k in g ;  m o tio n  p i c t u r e s ;  
n o n p ro fit  m e m b e r s h ip  o r g a n iz a t io n s  (e x c lu d in g  r e l ig io u s  an d  c h a r i t a b le  o r g a n iz a t io n s ) ;  an d  e n g in e e r in g  and  a r c h i t e c t u r a l  s e r v i c e s .

O v e r  o n e - fo u r th  of th e w o r k e r s  w ith in  sc o p e  o f the s u r v e y  in  th e B o i s e  C ity  a r e a  
w e r e  e m p lo y e d  in  m a n u fa c tu r in g  f i r m s .  T h e fo llo w in g  p r e s e n t s  the m a jo r  in d u s t r y  g r o u p s  
an d  s p e c i f i c  in d u s t r ie s  a s  a  p e r c e n t  o f a l l  m a n u fa c tu r in g :

I n d u s tr y  g r o u p s  S p e c i f i c  in d u s t r ie s

L u m b e r  an d  w o o d  p r o d u c t s _____30 S a w m il l s  an d  p la n in g  m i l l s ______ 30
F o o d  an d  k in d r e d  p r o d u c t s _____22 M i s c e l l a n e o u s  t r a n s p o r t a t io n
T r a n s p o r t a t io n  e q u ip m e n t______20 e q u ip m e n t______________________ 20
P r in t in g  an d  p u b li sh in g __________ 16 D a ir y  p r o d u c t s _____________________12
M a c h in e r y ,  e x c e p t  e l e c t r i c a l__  7 N e w s p a p e r s ________________________ 12
F a b r i c a t e d  m e ta l  p r o d u c t s _____ 5 F a r m  m a c h in e r y ___________________ 7

F a b r i c a t e d  s t r u c t u r a l  m e ta l

T h is  in fo r m a t io n  i s  b a s e d  on e s t i m a t e s  of to ta l  e m p lo y m e n t d e r iv e d  f r o m  u n iv e r s e  
m a t e r i a l s  c o m p ile d  p r io r  to  a c tu a l  s u r v e y .  P r o p o r t io n s  in  v a r io u s  in d u s t r y  d iv i s io n s  m a y  
d i f fe r  f r o m  p r o p o r t io n s  b a s e d  on th e  r e s u l t s  o f th e s u r v e y  a s  sh ow n  in  ta b le  1 a b o v e .
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Wage Trends for Selected Occupational Groups

P r e s e n t e d  in t a b le  2 a r e  i n d e x e s  an d  p e r c e n t a g e s  o f  c h a n g e  
in a v e r a g e  s a l a r i e s  o f  o f f ic e  c l e r i c a l  w o r k e r s  an d  i n d u s t r i a l  n u r s e s ,  
an d  in a v e r a g e  e a r n in g s  of  s e l e c t e d  p lan t  w o r k e r  g r o u p s .  The in d e x e s  
a r e  a  m e a s u r e  of w a g e s  a t  a  g iv e n  t im e ,  e x p r e s s e d  a s  a  p e r c e n t  o f  
w a g e s  d u r in g  the b a s e  p e r io d  (d a te  o f  the a r e a  s u r v e y  c o n d u c ted  
b e tw e e n  J u l y  I9 6 0  an d  Ju n e  1961).  S u b t r a c t i n g  100 f r o m  the in d e x  
y i e l d s  the p e r c e n t a g e  c h a n g e  in w a g e s  f r o m  the b a s e  p e r io d  to the 
d a te  of  the in d e x .  The p e r c e n t a g e s  of c h a n g e  o r  i n c r e a s e  r e l a t e  to 
w a g e  c h a n g e s  b e tw e en  the in d ic a te d  d a t e s .  T h e s e  e s t i m a t e s  a r e  
m e a s u r e s  o f  c h a n ge  in a v e r a g e s  f o r  the a r e a ;  they  a r e  not in ten d ed  
to m e a s u r e  a v e r a g e  pay  c h a n g e s  in  the e s t a b l i s h m e n t s  in  the a r e a .

M ethod of  C o m p u tin g

E a c h  o f  the s e l e c t e d  key  o c c u p a t io n s  with in  a n  o c c u p a t io n a l  
g r o u p  w a s  a s s i g n e d  a  w e ig h t  b a s e d  on i t s  p r o p o r t i o n a t e  e m p lo y m e n t  
in  the o c c u p a t io n a l  g r o u p .  T h e s e  c o n s ta n t  w e ig h t s  r e f l e c t  b a s e  y e a r  
e m p l o y m e n t s  w h e r e v e r  p o s s i b l e .  The a v e r a g e  (m e an )  e a r n i n g s  f o r  
e a c h  o c c u p a t io n  w e r e  m u l t ip l i e d  b y  the o c c u p a t io n a l  w eigh t ,  an d  the 
p r o d u c t s  fo r  a l l  o c c u p a t io n s  in  the g r o u p  w e r e  to t a le d .  The a g g r e g a t e s  
f o r  2 c o n s e c u t i v e  y e a r s  w e r e  r e l a t e d  b y  d iv id in g  the a g g r e g a t e  fo r  
the l a t e r  y e a r  by the a g g r e g a t e  f o r  the e a r l i e r  y e a r .  The r e s u l t a n t  
r e l a t i v e ,  l e s s  100 p e r c e n t ,  sh o w s  the p e r c e n t a g e  c h a n g e .  . T h e  in d ex  
i s  the p r o d u c t  o f  m u l t ip ly in g  the b a s e  y e a r  r e l a t i v e  (100) b y  the r e l a t i v e  
f o r  the next  s u c c e e d in g  y e a r  an d  co n tin u in g  to m u l t ip ly  (com p ou n d )  
e a c h  y e a r ' s  r e l a t i v e  by the p r e v i o u s  y e a r ' s  in d e x .  A v e r a g e  e a r n in g s  
f o r  the fo l lo w in g  o c c u p a t io n s  w e r e  u s e d  in c o m p u t in g  the w ag e  t r e n d s :

O ffice  c le r ic a l  (m e n  and w om en): 
B o o k k eep in g-m ach in e  

o perato rs, c la s s  B 
C lerics, a c co u n tin g , c la s se s  

A and B
C lerics, f i l e ,  c la sse s  

A , B, and C 
C lerics, order 
C lerics, pay ro ll 
C o m p to m e ter  operators 
K eypu nch  o p erato rs, c la sse s  

A and B
O ffice  boys and girls

O ffice  c le r ic a l  (m e n  and w o m en )— 
C on tin u ed  

S e c r e ta r ie s
Sten o graph ers, ge n e ra l 
S ten o grap h ers, sen ior 
Sw itch b o ard  o p erato rs, c la s se s  

A and B
T a b u la t in g -m a c h in e  o p erato rs, 

c la s s  B
T y p ists, c la s se s  A  and  B

Industrial nurses (m e n  and w om en): 
N urses, in d ustria l (re g is te red )

S k i l le d  m a in ten an c e  (m en ): 
C arpenters 
E lec tr ic ia n s 
M ach in ists 
M ech an ics
M ech an ic s (a u to m o tiv e )
P ain ters
P ip efitte rs
T o o l and d ie  m akers

U n sk ille d  p la n t (m en ):
Jan ito rs , porters, and c lea n ers 
L ab o rers, m a te r ia l h an d lin g

F o r  o f f i c e  c l e r i c a l  w o r k e r s  an d  i n d u s t r i a l  n u r s e s ,  the w age  
t r e n d s  r e l a t e  to r e g u l a r  w e e k ly  s a l a r i e s  f o r  the n o r m a l  w o rk w e e k ,  
e x c l u s i v e  of e a r n in g s  fo r  o v e r t i m e .  F o r  p lan t  w o r k e r  g r o u p s ,  they 
m e a s u r e  c h a n g e s  in  a v e r a g e  s t r a i g h t - t i m e  h o u r ly  e a r n i n g s ,  e x c lu d in g  
p r e m i u m  pa y  f o r  o v e r t i m e  an d  fo r  w o r k  on w e e k e n d s ,  h o l id a y s ,  an d  
la t e  s h i f t s .  The p e r c e n t a g e s  a r e  b a s e d  on d a ta  f o r  s e l e c t e d  key  o c c u 
p a t io n s  an d  in c lu d e  m o s t  o f  the n u m e r i c a l l y  i m p o r t a n t  j o b s  w ithin 
e a c h  g r o u p .

L i m i t a t i o n s  o f  D ata

The  i n d e x e s  an d  p e r c e n t a g e s  o f  c h a n g e ,  a s  m e a s u r e s  of 
c h a n g e  in  a r e a  a v e r a g e s ,  a r e  in f lu e n c e d  by: ( l )  g e n e r a l  s a l a r y  an d
w age  c h a n g e s ,  (2) m e r i t  o r  o th e r  i n c r e a s e s  in  pa y  r e c e i v e d  b y  in d i 
v id u a l  w o r k e r s  w hile  in the s a m e  jo b ,  an d  (3) c h a n g e s  in  a v e r a g e  
w a g e s  due to c h a n g e s  in  the l a b o r  f o r c e  r e s u l t in g  f r o m  l a b o r  t u r n 
o v e r ,  f o r c e  e x p a n s i o n s ,  f o r c e  r e d u c t i o n s ,  an d  c h a n g e s  in  the p r o p o r 
t io n s  of w o r k e r s  e m p lo y e d  by e s t a b l i s h m e n t s  with d i f f e r e n t  pa y  l e v e l s .  
C h a n g e s  in the l a b o r  f o r c e  c a n  c a u s e  i n c r e a s e s  o r  d e c r e a s e s  in the 
o c c u p a t io n a l  a v e r a g e s  without a c t u a l  w age  c h a n g e s .  It i s  c o n c e iv a b le  
that  e v e n  though  a l l  e s t a b l i s h m e n t s  in  an  a r e a  g a v e  w a g e  i n c r e a s e s ,  
a v e r a g e  w a g e s  m a y  h av e  d e c l in e d  b e c a u s e  lo w e r - p a y i n g  e s t a b l i s h m e n t s  
e n t e r e d  the a r e a  o r  e x p a n d e d  t h e i r  w o r k  f o r c e s .  S i m i l a r l y ,  w a g e s  
m a y  h av e  r e m a i n e d  r e l a t i v e l y  c o n s ta n t ,  y e t  the  a v e r a g e s  f o r  a n  a r e a  
m a y  h av e  r i s e n  c o n s i d e r a b l y  b e c a u s e  h ig h e r - p a y i n g  e s t a b l i s h m e n t s  
e n t e r e d  the a r e a .

The  u s e  o f  c o n s t a n t  e m p lo y m e n t  w e ig h t s  e l i m i n a t e s  the e f fe c t  
o f  c h a n g e s  in  the p r o p o r t i o n  of  w o r k e r s  r e p r e s e n t e d  in  e a c h  j o b  i n 
c lu d e d  in  the d a ta .  The p e r c e n t a g e s  o f  c h a n g e  r e f l e c t  on ly  c h a n g e s  
in a v e r a g e  pa y  fo r  s t r a i g h t - t i m e  h o u r s .  Th ey  a r e  not in f lu e n c e d  by 
c h a n g e s  in s t a n d a r d  w o r k  s c h e d u l e s ,  a s  su c h ,  o r  by  p r e m i u m  pay 
f o r  o v e r t i m e .  W h ere  n e c e s s a r y ,  d a ta  w e r e  a d ju s t e d  to r e m o v e  f r o m  
the i n d e x e s  an d  p e r c e n t a g e s  o f  c h a n g e  an y  s i g n i f i c a n t  e f fe c t  c a u s e d  
by  c h a n g e s  in the s c o p e  of  the s u r v e y .
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T a b l e  2. I n d e x e s  of  S t a n d a r d  W e e k ly  S a l a r i e s  a n d  S t r a i g h t - T i m e  H o u r ly  E a r n i n g s  f o r  S e l e c t e d  
O c c u p a t i o n a l  G r o u p s  in  B o i s e  C it y ,  Id a h o ,  N o v e m b e r  1969 an d  J u l y  1968 

a n d  P e r c e n t s  of  I n c r e a s e  f o r  S e l e c t e d  P e r i o d s

P e r io d

Office  
c l e r i c a l  

(m en  and 
w om en)

In d u st r ia l  
nur s e s 

(men and 
women)

S k i l le d
m ain tenan ce

t r a d e s
(men)

U n sk i l led
plant

w o r k e r s
(men)

Indexes  (May 1961 = 100)

N o v e m b e r  1969 ___ _____________________  ____ 141.1 (J) (M 130.3
Ju ly  1 9 6 8 ............................................................................ 131.2 n C ) 127.8

P e r c e n t s  of in c r e a s e

Ju ly  1968 to N o v e m b e r  1969____ ___ — 7.5 0 1.9
Ju ly  1967 to Ju l y  1968 _ ____ _____ 4.4 ( > 0 5.8
Ju l y  1966 to Ju ly  1 9 6 7 ___________________________ 4.8 • < > ( ) 4.1
Ju ly  1965 to Ju ly  1966 ______ _ _ 3.0 ( ) ) 1.7
Ju ly  1964 to Ju ly  1 9 6 5 ___________________________ 5.6 ( > > 3.6
M ay  1963 to Ju ly  1 9 6 4__________ _____________ 3.6 ( ) ) 3.0
M ay  1962 to M ay  1 9 6 3 ___________________________ 3.9 ( > ( > 2.3
M ay 1961 to M ay 1 9 6 2 ____ _____  _ __ — 2.6 ( ) 4.6
Ju n e  I960 to M ay  1961___________________________ 2.9 n (*) .3

D a t a  do not m e e t  p u b l i c a t i o n  c r i t e r i a .
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A. Occupational Earnings 

Table A-l. Office Occupations— IjWomen

5

( A v e r a g e  s t r a i g h t - t i m e  w e e k l y  h o u r s  a n d  e a r n i n g s  f o r  s e l e c t e d  o c c u p a t i o n s  s t u d i e d  on a n  a r e a  b a s i s  
b y  i n d u s t r y  d i v i s i o n ,  B o i s e  C i t y ,  I d a h o ,  N o v e m b e r  1969)

O c c u p a t i o n  a n d  i n d u s t r y  d i v i s i o n

BILLERS. MACHINE (BOOKKEEPING 
MACHINE) -----------------------------

CLERKS, ACCOUNTING, CLASS A --------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

CLERKS, ACCOUNTING, CLASS B --------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

CLERKS, FILE, CLASS B ---------------
NONMANUFACTURING -----------------

CLERKS, PAYROLL ----------------------
NONMANUFACTURING -----------------

KEYPUNCH OPERATORS, CLASS A --------
NONMANUFACTURING -----------------

KEYPUNCH OPERATORS, CLASS B --------
NONMANUFACTURING -----------------

PUBLIC UTILITIES3---------------

SECRETARIES4---------------------------
NONMANUFACTURING -----------------

SECRETARIES, CLASS B --------------
NONMANUFACTURING -----------------

SECRETARIES, CLASS C --------------
NONMANUFACTURING -----------------

SECRETARIES, CLASS D --------------
NONMANUFACTURING -----------------

STENOGRAPHERS, GENERAL --------------
NONMANUFACTURING -----------------

STENOGRAPHERS, SENIOR ---------------
NONMANUFACTURING -----------------

SWITCHBOARD OPERATORS, CLASS A ----
NONMANUFACTURING -----------------

SWITCHBOARD OPERATOR-RECEPTIONISTS- 
NONMANUFACTURING -----------------

TYPISTS, CLASS B ---------------------
NONMANUFACTURING -----------------

Weekly earnings1 
(standard)

Number
of

workers

Average
weekly

(standard) Mean2 Median 2 Middle range 2

S $
60

and
lU nder

65

»
65

70

$
70

75

75

80

6 39.5
$
81.00

$
86.00 O'

 W
 

VJl 0 1 o o _ 2 _ _
31 AO .0 112.00 110.00 10C.00-123.50 _ - _ _

2A AO.O 113.50 110.50 1C2.00-12A.00 - - - -
7 A0.0 107.50 100.00 93.50-125.00 * -

52 AO.O 95.50 90.50 82.00-116.00 _ _ 5 A
22 AO.O 8A.50 8A.00 79.00- 93.OC - 5 i
30 AO.O 103.50 115.50 86.00-118.00 - - - 3

11 39.5 73.00 75.00 66.50- 80.00 2 3 1 3
11 39.5 73.00 75.00 66.50- 80.00 2 3 1 3

2A AO.O 92.00 87.50 80.00-109.00 _ 1 3 2
15 AO.O 91.00 86.50 81.00-105.00 1 1 1

18 AO.O 91.50 91.00 8A.00-101.00 _ _ _ 1
10 AO.O 98.00 99.00 89.50-107.00 - - - -

39 AO.O 85.00 86.00 77.00- 92.50 - 1 7 5
39 AO.O 85.00 86.00 77.00- 92.50 1 7 5
11 AO.O 85.50 90.00 80.00- 93.00 - 1 1 1

1A8 AO.O 116.50 116.00 101.00-132.00 _ _ 1 _

83 AO.O 113.00 105.00 9A.00-132.50 - 1

A5 AO.O 13A.50 136.50 119.50-1A8.0C _ _ _ _

27 AO.O 130.00 130.00 115.00-152.5C * -

67 AO.O 11A.O0 115.00 105.00-12A.00 _ _ _ _

22 AO.O 11A.50 119.00 99.50-132.00 - -

31 AO.O 92.00 90.00 8A.50-101.00 _ _ 1 -

29 AO.O 92.00 90.00 8A.50-100.50 - - 1 -

99 AO.O 87.00 86.00 77.50- 9A.50 - 5 1A 12
72 AO.O 88.00 86.50 75.50-105.00 * A 13 11

67 AO.O 105.50 100.00 9A.50-117.00 _ _ _ 1
3A AO.O 115.00 117.00 113.00-119.50 “ - 1

12 AO.O 82.50 82.50 72.00- 9A.50 1 1 3 -

7 39.5 89.00 92.50 82.50-105.00 1 - - -

10 39.5 81.50 77.50 73.00- 91.00 - 1 3 3
7 39.5 85.50 80.00 76.50- 95.00 1 - 3

23 AO.O 76.00 7A.00 70.50- 83.50 1 A 9 2
22 AO.O 76.00 73.50 70.50- 82.00 1 A 9 2

t
80

85

1

11
7 
A

2
2

5
A

5 
1

6 
6
2

8 
7

8
7

15
6

3
2

3
3

N u m b e r  o f  w o r k e r s  r e c e i v i n g  s t r a i g h t - t i m e  w e e k l y  e a r n i n g s  of—

* $ * $ » t S $ $ S * 1 * $ $ $
85 9 0 9 5 100 1 05 n o 1 15 120 1 2 5 13 0 13 5 1 AC 1A5 15C 1 60 1 70

9 0 9 5 1 0 0 1 05 1 10 1 15 12 0 125 1 30 1 35 1 AC 1A5 15C 16C 1 70 1 8C

2 _ 1

- 3 5 6 2 A 2 3 _ _ 5 1 _ _ _ -

_ 3
A
1

6 2 A 2 1
2

~ A
1

1 “ _ “

6 5 3 2 _ _ 16
2 A 2 1
A 1 1 1 16

3 3 1 i A i
3 1 * 1 i i " - ~ i “

3 2 3 1 3
2 " 3 1 3

5 12 1 2 -

5 12 1 2
1 5

9 5 11 18 12 8 15 12 9 10 ii 3 5 3 3 5
9 5 11 9 3 i 8 A 3 A 6 2 i 2 2 5

2 - 2 1 1 i 5 2 1 5 1C 2 A 3 3 3
2 2 1 1 i 5 i i - 5 i 2 2 3

_ A 2 11 10 7 9 10 7 A 1 i 1 - - _

- A 2 3 1 2 3 1 3 i i i - -

7 i 6 6 1 - 1
7 i 6 5 1 1

21 9 2 3 15 3
9 8 1 2 15 3

1 17 15 A 2 3 18 3 1 _ 2 _ _ _ _

1 1 2 2 3 18 3 1 - 2 - - -

- 2 - 1 1

1

2

1

1 1

1
1

A

1 1

3

1 S t a n d a r d  h o u r s  r e f l e c t  the  w o r k w e e k  f o r  w h i c h  e m p l o y e e s  r e c e i v e  t h e i r  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  ( e x c l u s i v e  o f  p a y  f o r  o v e r t i m e  at  r e g u l a r  a n d / o r  p r e m i u m  r a t e s ) ,  and th e e a r n i n g s  c o r r e s p o n d  
to  t h e s e  w e e k l y  h o u r s .

2 T h e  m e a n  i s  c o m p u t e d  f o r  e a c h  j c b  b y  t o t a l i n g  th e e a r n i n g s  o f  a l l  w o r k e r s  a n d  d iv i d i n g  b y  the  n u m b e r  o f  w o r k e r s .  T h e  m e d i a n  d e s i g n a t e s  p o s i t i o n — h a l f  o f  the  e m p l o y e e s  s u r v e y e d  r e c e i v e  m o r e  
t h a n  th e  r a t e  s h o w n ; h a l f  r e c e i v e  l e s s  t h a n  the  r a t e  sh o w n . T h e  m i d d l e  r a n g e  i s  d e f i n e d  by  2 r a t e s  o f  p a y ;  a  f o u r t h  o f  the w o r k e r s  e a r n  l e s s  t h a n  th e  l o w e r  o f  t h e s e  r a t e s  an d  a  fo u r t h  e a r n  m o r e  than  
th e  h i g h e r  r a t e .

* T r a n s p o r t a t i o n ,  c o m m u n i c a t i o n ,  a n d  o t h e r  p u b l i c  u t i l i t i e s .
4 M a y  i n c l u d e  w o r k e r s  o t h e r  t h a n  t h o s e  p r e s e n t e d  s e p a r a t e l y .
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Table A-2. Professional and Technical Occupations—Men

(A v e r a g e  s t r a i g h t - t im e  w e e k ly  h o u r s  an d  e a r n in g s  f o r  s e l e c t e d  o c c u p a t io n s  s tu d ie d  on a n  a r e a  b a s i s  
b y  in d u s t r y  d iv i s i o n ,  B o i s e  C ity ,  Id a h o , N o v e m b e r  1969)

O c c u p a t i o n  a n d  i n d u s t r y  d i v i s i o n
Number

of weekly 
hours1 

(standard)

Weekly earnings1 
(standard)

N u m b e r  o f  w o r k e r s  r e c e i v i n g  s t r a i g h t -  
t i m e  w e e k l y  e a r n i n g s  of—

Mean2 Median 2 Middle range ^

s s s s s s s s
1 1 5  1 2 0  1 2 5  1 3 0  1 3 5  1 4 0  1 4 5  1 5 0

an d
u n d e r

1 2 0  1 2 5  1 3 0  1 3 5  1 4 0  1 4 5  1 5 0  1 5 5

n
8 *

 *
O

 O
O

 O

$
1 3 8 . 5 0
1 3 2 . 5 0

$
1 3 5 . 0 0
1 3 3 . 0 0

$ $
1 3 1 . 0 0 - 1 5 1 . 5 0
1 3 0 . 5 0 - 1 4 2 . 5 0

1 -  1 4  -  -  2  3 
1 -  1 4  -  -  2

1 S t a n d a r d  h o u r s  r e f l e c t  the w o r k w e e k  f o r  w h ich  e m p l o y e e s  r e c e i v e  t h e i r  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  ( e x c l u s i v e  o f  p a y  f o r  
o v e r t i m e  a t  r e g u l a r  a n d / o r  p r e m i u m  r a t e s ) ,  a n d  the  e a r n i n g s  c o r r e s p o n d  to t h e s e  w e e k l y  h o u r s .

2 F o r  d e f i n i t i o n  o f  t e r m s ,  s e e  fo o t n o t e  2,  t a b l e  A - l .

Table A-3. Office, Professional, and Technical Occupations—Men and Women Combined

( A v e r a g e  s t r a i g h t - t i m e  w e e k l y  h o u r s  a n d  e a r n i n g s  f o r  s e l e c t e d  o c c u p a t i o n s  s t u d i e d  on a n  a r e a  b a s i s  
b y  i n d u s t r y  d i v i s i o n ,  B o i s e  C i t y ,  Id a h o ,  N o v e m b e r  1969)

O c c u p a t i o n  an d  i n d u s t r y  d i v i s i o n
Num ber

of

O FF IC E OCCUPATIONS

B I L L E R S ,  MACHINE ( BCCKKEEPING 
MACHINE) ------------------------------------------------  6

C L E R K S ,  ACCOUNTING, C LA SS  A
MANUFACTURING -------------------
NONMANUFACTURING --------------

35
25
10

C L E R K S ,  ACCOUNTING, CL ASS  B
MANUFACTURING -------------------
NONMANUFACTURING --------------

52
22
30

C L E R K S ,  F I L E ,  CLASS  B 
NONMANUFACTURING —

11
11

C L E R K S ,  PAYROLL ------
NONMANUFACTURING

24
15

KEYPUNCH OPERATORS, 
NONMANUFACTURING

CLASS  A 18
10

Ave rage

O c c u p a t i o n  a n d  i n d u s t r y  d i v i s i o n
Num ber

of

A verage

W eekly

(standard)

W eekly 
earnings 1 
(standard)

W eekly 
hours 1 

(standard)

W eekly 
earnings 1 
(standard)

OFFIC E OCCUPATIONS -  CONTINUED

$ KEYPUNCH OPERATCRSt CLASS  B ------------- 39 4 0 . 0
$
8 5 . 0 0

3 9 . 5 8 1 . 0 0 N0NHANUFACTURING ---------------------------- 39 4 0 . 0 8 5 . 0 0
PU BLIC U T I L I T I E S 2 ------------------------- 11 4 0 . 0 8 5 . 5 0

4 0 . 0 1 1 2 . 5 0
4 0 . 0 1 1 3 . 0 0 O FF IC E  BOYS ANC G I R L S -------------------------- 9 4 0 . 0 8 6 . 5 0
3 9 . 5 1 1 2 . 0 0 NONMANUFACTURING ---------------------------- 6 4 0 . 0 8 1 . 0 0

4 0 . 0 9 5 . 5 0 S E C R E T A R I E S 3 -------------------------------------------- 14 8 4 0 . 0 1 1 6 . 5 0
4 0 . 0 8 4 . 5 0 NONMANUFACTURING ---------------------------- 83 4 0 . 0 1 1 3 . 0 0
4 0 . 0 1 0 3 . 5 0

S E C R E T A R I E S ,  CL ASS  B ---------------------- 4 5 4 0 . 0 1 3 4 . 5 0
3 9 . 5 7 3 . 0 0 NONMANUFACTURING ---------------------------- 27 4 0 . 0 1 3 C . 0 0
3 9 . 5 7 3 . 0 0

S E C R E T A R I E S ,  C L A SS  C ---------------------- 6 7 4 0 . 0 1 1 4 . 0 0
4 0 . 0 9 2 . 0 0 NONMANUFACTURING ---------------------------- 22 4 0 . 0 1 1 4 . 5 0
4 0 . 0 9 1 . 0 0

S E C R E T A R I E S ,  C LA SS  D ---------------------- 31 4 0 . 0 9 2 . 0 0
4 0 . 0 9 1 . 5 0 NONMANUFACTURING ---------------------------- 29 4 0 . 0 9 2 . 0 0
4 0 . 0 9 8 . 0 0

STENOGRAPHERS,  GENERAL ---------------------- 9 9 4 0 . 0 8 7 . 0 0
NONMANUFACTURING ---------------------------- 72 4 0 . 0 8 8 . 0 0

Number
of

workers

A verage

O c c u p a t i o n  a n d  i n d u s t r y  d i v i s i o n W eekly 
hours 1 

(standard)

W eekly 
earnings 1 
(standard)

O FF IC E OCCUPATIONS -  CONTINUED

1 0 5 . 5 0STENOGRAPHERS,  SENIOR ------------------------ 6 7 4 0 . 0
NONMANUFACTURING ----------------------------- 3 4 4 0 . 0 1 1 5 . 0 0

SWITCHBOARD OPERATORS,  CLA SS A ------- 12 4 0 . 0 8 2 . 5 0
NONMANUFACTURING ---------------------------- 7 3 9 . 5 8 9 . 0 0

SWITCHBOARD O P E R A T O R -R E C E P T I O N IS T S- 10 3 9 . 5 8 1 . 5 0
NONMANUFACTURING ----------------------------- 7 3 9 . 5 8 5 . 5 0

T Y P I S T S ,  C L A S S  B ------------------------------------------ 23 4 0 . 0 7 6 . 0 0
NONMANUFACTURING ----------------------------------- 22 4 0 . 0 7 6 . 0 0

PROFESSIONAL AND TECHNICAL 
OCCUPATIONS

DRAFTSMEN, C L A SS  B -------------------------------------- 11 4 0 . 0 1 3 8 . 5 0
MANUFACTURING ---------------------------------- 8 4 0 . 0 1 3 2 . 5 0

1 S t a n d a r d  h o u r s  r e f l e c t  the  w o r k w e e k  f o r  w h i c h  e m p l o y e e s  r e c e i v e  t h e i r  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  ( e x c l u s i v e  o f  p a y  f o r  o v e r t i m e  a t  r e g u l a r  a n d / o r  p r e m i u m  r a t e s ) ,  a n d  th e  e a r n i n g s  
c o r r e s p o n d  to  t h e s e  w e e k l y  h o u r s .

2 T r a n s p o r t a t i o n ,  c o m m u n i c a t i o n ,  a n d  o t h e r  p u b l i c  u t i l i t i e s .
3 M a y  i n c l u d e  w o r k e r s  o t h e r  t h a n  t h o s e  p r e s e n t e d  s e p a r a t e l y .
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Table A-4. Maintenance and Powerplant Occupations
7

(Average straigh t-tim e hourly earnings for men in selected occupations studied on an area  b a sis  
by industry division, B o ise  City, Idaho, November 1969)

Occupation
N u m b e r

o f
w o rk e rs

H o u r ly  e a r n in g s  1 Number of w orkers receiving straight-tim e hourly earnings of—

M e a n 2 M e d ia n  2 M id d le  r a n g e  2

2 .9 0  3 .0 C  3 .1 0  3 .2 0  3 .3 0  3 . A0 3 .5 0  3 .6 0  3 .7 0  3 .8 0  3 .9 0  A .00 A .10 A .20 A .30 A.A0 A .50
and

under
3 . CO 3 .1 0  3 .2 0  3 .3 0  3 .4 0  3 .5 0  3 .6 0  3 .7 0  3 .8 0  3 .9 0  4 .0 0  4 .1 0  4 .2 0  4 .3 0  4 .4 0  4 .5 0  4 .6 0

MECHANICS, AUTOMOTIVE 
(MAINTENANCE) ----------------------------------- 15

$
3 .9 0

$
3 .8 6

$ $ 
3 . 8 1 -  A .53 1 1 -  — — 1 - - - 8 - - - - - - A

1 Excludes prem ium  pay for overtim e and for work on weekends, holidays, and late sh ifts.
2 F or definition of term s, see footnote 2, table A - l.

Table A-5. Custodial and Material Movement Occupations

(Average straigh t-tim e hourly earnings for selected occupations studied on an area b a sis  
by industry division, Bo ise City, Idaho, November 1969)

O ccu pation 1 and in dustry  d iv ision

JAN ITO RS, PORTERS, AND CLEANERS -----
MANUFACTURING -------------------------------
NCNMANUFACTURING --------------------------

PUBLIC U T IL IT IE S 4----------------------

JA N ITO RS, PORTERS, AND CLEANERS
I WOMEN) -------------------------------

NONMANUFACTURING --------------------------

LABORERS, MATERIAL HANDLING ------------
MANUFACTURING -------------------------------

OROER FILLER S ----------------------------------
MANUFACTURING -------------------------------

RECEIVING CLERKS -------------------------------
NONMANUFACTURING ------------- ------------

SHIPPING CLERKS ---------------------------------

TRUCKCRIVERS5 ------------------------------------
MANUFACTURING -------------------------------
NONMANUFACTURING --------------------------

TRUCKCRIVERS, LIGHT (UNDER 
1 - 1 /2  TONS) ----------------------------------

TRUCKDRIVERS, MEDIUM ( 1 - 1 / 2  TO
AND INCLUDING A TCNS) -----------------
NONMANUFACTURING --------------------------

TRUCKERS, POWER (FO RKLIFT) -------------

Hourly earnings 2 N um ber of w o rk e rs re ce iv in g stra ig h t- tim e  h ourly  ea rn in g s of—
$ $ t S $ * S $ $ t t * $ * $ $ $ $ S * 1 -------- %

Number 1 ,A0 1 .5 0 1 .6 0 1 .7 0 1 .8 0 1 .9 0 2 .0 0 2 .1 0 2 .2 0 2 .3 0 2 . A0 2 . 50 2 .6 0 2 .7 0 2 .8 0 2 .9 0 3 . CO 3 . 10 3 . 20 3 .3 0 3 . AC 3 .6 0 3 .8 0
Mean3 Median3 Middle range3 and

under

1 .5 0 1 .6 0 1 .7 0 1 .8 0 1 .9 0 2 .0 0 2 .1 0 2 .2 0 2 .3 0 2 . A0 2 .5 0 2 . 60 2 .7 0 2 .8 0 2 .9 0 3 .0 0 3 .1 0 3 . 20 3 . 30 3 . A0 3 .6 0 3 .8 0 A .00
$ $ $ $

67 1 .9 9 1 .8 9 1 .5 9 -  2 .3 5 1 17 10 - 6 1 A 5 A 6 2 A 3 1 1 2 ~ -

16 2 .2 9 2 .3 1 2 .2 1 -  2 . AC - - - 1 - 3 A 5 ~ 3
51 1 .8 9 1 .6 8 1 .5 7 -  2 .1 5 1 17 10 - 5 1 A 2 - 1 2 1 3 1 1 2 ~ “

8 2 .7 7 2 .6 8 2 .5 3 -  3 .1 A ~ ~ “ “ ” ~ ~ 2 3 “ 1 2
' '

2A 1 .5 7 1 .5 6 1 .5 3 -  1 .6 0 1 18 3 _ _ _ _ 2 -
2A 1 .5 7 1 .5 6 1 .5 3 -  1 .6 0 1 18 3 2

A2 3 .0 5 2 .7 9 2 .6 0 -  3 .9 A _ _ _ - - 1 7 2 - - - - 13 - A - - - - - - 15
20 2 .5 A 2 .7 3 2 .1 9 -  2 .7 7 * “ ~ 6 1 13

A2 3 .0 0 3 .0 2 2 .9 2 -  3 .1 A 3 4 1 12 7 15 - - - - -
9 2 .7 8 2 .7 5 2 .6 8 -  2 .8 5 3 4 1 “ “ 1 ~

1A 2 .9 A 3 .1 3 2 .6 8 -  3 .2 1 _ _ - _ _ 2 - - - - - 1 - i - - 2 5 2 - - 1 -
12 2 .9 9 3 .1 5 3 .0 6 -  3 .2 A “ 2 2 5 2 1

7 2 .8 1 2 .8 7 2 .5 9 -  2 .9 9 1 - 1 - - 3 1 - - 1 - - - -

83 3 .3 1 3 .1 9 2 .9 6 -  3 .9 A _ - _ - - 1 - - A 2 1 2 - A 2 8 15 3 2 1 7 - 31
10 2 .6 1 2 . A0 2 .2 A -  3 .2 6 - - - - - 1 - A - ~ 1 - 1 2 1 - -
73 3 .A 1 3 .A 3 3 .0 1 -  3 .9A “ * ~ 2 1 1 A 2 7 15 3

~
7 31

6 2 .5 1 2 .5 5 2 . 2 3 -  2 .9 6 - - - - 1 - - - 1 1 1 - - - 2 - - - - - - -

25 3 .3 2 3 .9 1 2 .7 A -  3 .9 6 A 1 _ - - A 1 _ 1 - _ - _ - 1A
21 3 .5 3 3 .9 3 2 .8 5 -  3 .9 7 1 " * 4 1 1 “ 1A

17 2 .9 5 2 .9 8 2 .9 A -  3.0A 1 - - - - - - 10 6 - - - - - -

1 Data lim ited to men w orkers except where otherw ise indicated.
2 Excludes prem ium  pay for overtim e and for work on weekends, holidays, and late sh ifts.
3 For definition of te rm s, see footnote 2, table A - l.
4 Transportation, communication, and other public u tilities.
5 Includes a ll d r iv e rs , a s  defined, re g a rd le ss  of size  and type of truck operated.
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Appendix. Occupational Descriptions

The p r im ary  p u rp ose  of p rep arin g  job  d e sc r ip tio n s fo r the B u re a u 's  w age su rv e y s is  to a s s i s t  it s  fie ld  s ta ff  in c la s s ify in g  into ap p ro p r ia te  
occu pation s w ork ers who a r e  em ployed under a v a r ie ty  of p ay ro ll t it le s  and d ifferen t w ork  a rran g e m e n ts  from  e stab lish m en t to estab lish m en t and 
fro m  a r e a  to a r e a .  Th is p e rm its  the grouping of occu pation al w age ra te s  rep re sen tin g  co m p arab le  job  content. B e c a u se  of th is em p h asis  on 
in te re stab lish m en t and in te ra re a  co m p arab ility  of occu pation al content, the B u re a u 's  jo b  d e sc r ip tio n s m ay d iffer  sign ifican tly  fro m  those in u se  in 
in dividual e stab lish m e n ts  o r  th ose  p rep ared  fo r  other p u rp o se s . In applying these job  d e sc r ip tio n s , the B u re a u 's  fie ld  eco n o m ists  a r e  in stru cted  
to exclude w orking su p e r v iso r s ; ap p re n tic e s ; le a rn e r s ; b eg in n ers; t r a in e e s ; and handicapped, p a r t- tim e , tem p o rary , and p ro b atio n ary  w o rk e rs .

OFFICE

B i l l e r , m a c h i n e

P re p a re s  sta te m en ts , b i l l s ,  and in vo ices on a m achine other than an o rd in ary  or e le c tro -  
m atic  typ ew riter . M ay a ls o  keep  re c o rd s  a s  to b illin g s  or sh ipping ch a rg e s  or p e rfo rm  other 
c le r ic a l w ork in cidental to b illin g  o p era tio n s. F o r  wage study p u rp o se s , b i l le r s ,  m ach in e, a re  
c la s s i f ie d  by type of m ach in e, a s  fo llow s:

B il le r , m achine (b illin g m ach in e). U se s  a sp e c ia l b illin g  m achine (Moon H opkins, E llio tt  
F is h e r ,  B u rro u gh s, e tc .,  which a re  com bination  typing and adding m ach in es) to p re p are  b il ls  
and in vo ices fro m  c u sto m e rs ' p u rch ase  o r d e r s ,  in tern a lly  p rep ared  o r d e r s , sh ipping m em o
ran d u m s, e tc . U su a lly  in vo lves ap p lica tion  of p red eterm in ed  d iscou n ts and shipping c h a rg e s , 
and en try  of n e c e s s a r y  e x te n sio n s, which m ay  or m ay  not be com puted on the b illin g  m ach in e, 
and to ta ls  which a re  au to m atic a lly  accu m u lated  by m ach in e. The operation  u su a lly  in vo lves 
a  la rg e  num ber of carbon  co p ie s  of the b ill being p re p are d  and is  often done on a  fanfold 
m ach in e.

B il le r , m achine (bookkeeping m ach in e). U se s  a bookkeeping m achine (Su n dstran d , E llio tt  
F i s h e r ,  Rem ington Rand, e tc .,  which m ay or m ay  not have ty pew riter keyboard) to p rep are  
c u s to m e r s ' b il ls  a s  p a rt  of the accou n ts re c e iv ab le  o p eration . G en erally  in vo lves t;he s im u lta 
neous en try  of fig u re s  on c u s to m e r s ' led g er  re c o rd . The m achine au to m atica lly  accu m u late s 
f ig u re s  on a  num ber of v e r t ic a l co lum ns and com p u tes, and u su a lly  p rin ts au to m atic a lly  the 
deb it or cre d it  b a la n c e s . D oes not involve a  know ledge of bookkeeping. W orks fro m  un iform  
and stan dard  types of s a le s  and c re d it  s l ip s .

BO O KKEEPIN G-M ACH IN E O PERA TO R

O p era tes a  bookkeeping m achine (R em ington Rand, E llio tt  F is h e r , Su n dstran d , B u rro u gh s, 
N ational C ash  R e g is te r , with or without a typew riter keyboard) to keep  a  re c o rd  of b u s in e ss  
tra n sa c t io n s .

C la s s  A. K eeps a  se t  of re c o rd s  req u irin g  a know ledge of and exp erien ce  in b a s ic  
bookkeeping p r in c ip le s , and fa m ilia r ity  with the stru c tu re  of the p a r tic u la r  accounting sy ste m  
u sed . D eterm in es p ro p er re c o rd s  and d istr ib u tion  of debit and c re d it  ite m s to be u sed  in each  
phase of the w ork. M ay p re p are  con so lidated  r e p o r ts , ba lan ce  sh e e ts , and other re c o rd s  
by hand.

C la s s  B . K eeps a re c o rd  of one or m ore  p h ase s  or sec tio n s of a se t  of re c o rd s  u su a lly  
req u irin g  little  knowledge of b a s ic  bookkeeping. P h a se s  or sec tio n s include accou n ts p ayab le , 
p ay ro ll, c u sto m e rs ' accou n ts (not including a s im p le  type of b illin g  d e sc r ib e d  under b il le r , 
m ach in e), co s t  d istr ib u tio n , ex pen se  d istr ib u tio n , inventory con tro l, e tc . M ay check  or a s s i s t  
in p rep ara tio n  of t r ia l  b a la n ce s and p rep are  con tro l sh eets fo r  the accounting d ep artm en t.

C L E R K , ACCOUNTING

C la s s  A. Under g e n e ra l d ire ctio n  of a bookkeeper or accountant, h a s re sp o n sib ili ty  for 
keeping one or m ore  sec tio n s of a  com plete se t  of books or r e c o rd s  re la tin g  to one phase 
of an  e s tab lish m e n t's  b u s in e ss  t r a n sa c t io n s . Work in vo lves posting and balan cin g su b s id ia ry  
led ger or le d g e rs  such a s  accou n ts re c e iv ab le  o r accou n ts p ayab le ; exam ining and coding 
in v o ices or vou ch ers with p ro p er accounting d istr ib u tio n ; and re q u ire s  judgm ent and e x p e r i
ence in m aking p ro p er a ss ig n a tio n s  and a llo c a t io n s . M ay a s s i s t  in p rep ar in g , ad ju stin g , and 
c lo sin g  jou rn al e n tr ie s ; and m ay  d ire c t  c l a s s  B accounting c le r k s .

C la s s  B . Under su p erv is io n , p e r fo rm s one or m ore  routine accounting op eration s such 
a s  postin g iim p le  jou rn al vou ch ers or accou n ts payable v ou ch ers, en terin g vou ch ers in 
voucher r e g is t e r s ;  recon cilin g  bank acco u n ts; and postin g  su b s id ia ry  le d g e rs  con tro lled  by 
ge n e ra l le d g e r s , or postin g  sim p le  c o s t  accounting d a ta . T h is job  does not req u ire  a  knowl
edge of accounting and bookkeeping p r in c ip le s  but is  found in o ffic e s  in which the m o re  routine 
accounting w ork i s  subdivided on a  functional b a s i s  am ong se v e ra l w o rk e rs .

C L E R K , F IL E

C la s s  A . In an e s tab lish e d  filin g  sy ste m  containing a num ber of v a r ied  su b ject m atter  
f i l e s ,  c l a s s i f i e s  and in dexes file  m a te r ia l  such a s  co rre sp o n d en c e , re p o r ts , tech n ical docu
m e n ts, e tc . M ay a ls o  file  th is m a te r ia l .  M ay keep  re c o rd s  of v ario u s types in conjunction 
with the f i l e s .  M ay lead  a sm a ll group of low er lev e l f ile  c le r k s .

C la s s  B . S o r ts , co d e s, and f i le s  u n c la ss if ie d  m a te r ia l  by sim p le  (su b je c t  m atter) h ead
ing s ~or~p artly  c la s s i f ie d  m a te r ia l  by fin er  su bh ead in gs. P r e p a r e s  sim p le  re la te d  index and 
c r o s s - r e fe r e n c e  a id s . A s req u ested , lo c a te s  c le a r ly  id en tified  m a te r ia l  in f i le s  and fo rw ard s 
m a te r ia l .  May p erfo rm  re la ted  c le r ic a l  t a sk s  req u ired  to m ain ta in  and se rv ic e  f i l e s .

C la s s  C . P e r fo rm s  routine filin g  of m a te r ia l  that h as a lre a d y  been c la s s i f i e d  or which 
is  e a s i ly  c la s s i f ie d  in a  sim p le  s e r ia l  c la s s if ic a t io n  sy ste m  (e .g .,  a lp h ab e tica l, ch ro n o log ica l, 
or n u m erica l) . A s req u ested , lo c a te s  re a d ily  av a ilab le  m a te r ia l  in f i l e s  and fo rw ard s m a 
te r ia l ;  and m ay  f i l l  out w ithdraw al ch arg e . P e r fo rm s  sim p le  c le r ic a l  and m anual ta sk s  r e 
q u ired  to m ain ta in  and se rv ic e  f i l e s .

C L E R K , O RDER

R e c e iv e s  c u s to m e r s ' o rd e r s  fo r  m a te r ia l  or m e rch an d ise  by m a il, phone, or p e rso n a lly . 
D uties involve any com bination  of the fo llow in g : Quoting p r ic e s  to c u sto m e rs ; m aking out an o rd er 
sh eet lis tin g  the ite m s to m ake up the o rd e r ; checking p r ic e s  and q u an titie s of item s on o rd er 
sh eet; and d istr ib u tin g  o rd er  sh ee ts  to re sp e c t iv e  dep artm en ts to be fil le d . M ay check with cre d it  
dep artm en t to d eterm in e c re d it  ratin g  of cu sto m e r , acknow ledge re c e ip t  of o rd e r s  fro m  c u sto m e rs , 
follow  up o rd e r s  to see  that they have been f il le d , keep  file  of o rd e r s  rec e iv ed , and check shipping 
in v o ices with o r ig in a l o r d e r s .

C L E R K , P A Y R O LL

C om putes w ages of com pany em ploy ees and e n te rs  the n e c e s s a r y  data  on the p ay ro ll 
sh e e ts . D uties involve: C alcu latin g  w o rk e rs ' earn in g s b a se d  on tim e or production  re c o r d s ; and 
postin g ca lcu la ted  data  on p ay ro ll sh eet, showing in form ation  such a s  w o rk e r 's  n am e, w orking 
d ay s, tim e , ra te , deductions fo r  in su ran c e , and to tal w ages due. M ay m ake out paych ecks and 
a s s i s t  p ay m a ste r  in m aking up and d istr ib u tin g  pay en ve lop es. M ay u se  a ca lcu latin g  m ach ine.

C O M PT O M ETER  O PERA TO R

P r im a ry  duty is  to op erate  a  C om ptom eter to p e rfo rm  m ath em atica l com putation s. Th is 
job is  not to be con fused  with that of s t a t i s t i c a l  o r  other type of c le rk , which m ay involve f r e 
quent u se  of a  C om ptom eter but, in which, u se  of th is m achine is  in ciden tal to p e rfo rm an ce  of 
other d u tie s.

KEYPUN CH  O PERA TO R

C la s s  A . O p era tes a  n u m erica l an d /o r  a lp h ab e tica l or com bination  keypunch m achine to 
tr a n sc r ib e  data  fro m  v ar io u s so u rce  docum ents to keypunch tabulatin g  c a r d s .  P e r fo rm s  sam e 
ta sk s  a s  low er leve l keypunch o p era to r  but, in add ition , w ork re q u ire s  ap p lica tio n  of coding 
sk i l l s  and the m aking of som e d eterm in atio n s, fo r  ex am p le , lo c a te s  on the so u rce  docum ent 
the item s to be punched; e x tr a c ts  in form ation  fro m  se v e ra l docu m en ts; and s e a rc h e s  fo r  anf 
in te rp re ts  in form ation  on the docum ent to d eterm in e in form ation  to be punched. M ay t r a ; 
in experien ced  o p e ra to r s .

8

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



K E Y P U N C H  O P E R A T O R — Continued

Class B. Under close supervision or following specific procedures or instructions, 
transcribes data from source documents to punched cards. Operates a numerical and/or 
alphabetical or combination keypunch machine to keypunch tabulating cards. M a y  verify cards. 
Working from various standardized source documents, follows specified sequences which have 
been coded or prescribed in detail and require little or no selecting, coding, or interpreting 
of data to be punched. Problems arising from erroneous items or codes, missing information, 
etc., are referred to supervisor.

O F F I C E  B O Y  O R  G I R L

Performs various routine duties such as running errands, operating minor office m a 
chines such as sealers or mailers, opening and distributing mail, and other minor clerical work.

S E C R E T A R Y

Assigned as personal secretary, normally to one individual. Maintains a close and highly 
responsive relationship to the day-to-day w o r k  activities of the supervisor. Works fairly inde
pendently receiving a m i n i m u m  of detailed supervision and guidance. Performs varied clerical 
and secretarial duties, usually including most of the following: (a) Receives telephone calls,
personal callers, and incoming mail, answers routine inquiries, and routes the technical inquiries 
to the proper persons; (b) establishes, maintains, and revises the supervisor's files; (c) maintains 
the supervisor's calendar and ma k e s  appointments as instructed; (d) relays messages from super
visor to subordinates; (e) reviews correspondence, memoranda, and reports prepared by others 
for the supervisor's signature to assure procedural and typographic accuracy; and (f) performs 
stenographic and typing work.

M a y  also perform other clerical and secretarial tasks of comparable nature and difficulty. 
The work typically requires knowledge of office routine and understanding of the organization, 
programs, and procedures related to the work of the supervisor.

Exclusions

.Not all positions that are titled "secretary" possess the above characteristics. Examples 
of positions which are excluded from the definition are as follows: (a) Positions which do not meet 
the "personal" secretary concept described above; (b) stenographers not fully trained in secretarial 
type duties: (c) stenographers serving as office assistants to a group of professional, technical, 
or managerial persons; (d) secretary positions in which the duties are either substantially m o r e  
routine or substantially m o r e  complex and responsible than those characterized in the definition; 
and (e) assistant type positions which involve m o r e  difficult or m o r e  responsible technical, ad mi n
istrative, supervisory, or specialized clerical duties which are not typical of secretarial work.

N O T E : The term "corporate officer," used in the level definitions following, refers to 
those officials wh o  have a significant corporate-wide policymaking role with regard to major 
co mp an y activities. The title "vice president," though normally indicative of this role, does not 
in all cases identify such positions. Vice presidents whose primary responsibility is to act per
sonally on individual cases or transactions (e.g., approve or deny individual loan or credit actions; 
administer individual trust accounts; directly supervise a clerical staff) are not considered to be 
"corporate officers" for purposes of applying the following level definitions.

Class A

a. S e c re ta ry  to the ch a irm an  of the b o ard  o r p re sid en t of a  com pany that em ploy s, in 
a ll , over 100 but few er than 5 ,0 0 0  p e r s o n s ; or

b . S e c re ta ry  to a co rp o ra te  o ffic e r  (other than the ch airm an  of the b o ard  or p residen t) 
of a com pany that em ploy s, in a ll ,  over 5, 000 but few er than 25 ,0 0 0  p e r so n s ; or

c. S e c r e ta r y  to the head (im m ed iate ly  below  the co rp o ra te  o ffic e r  level) of a  m a jo r  
segm en t o r su b s id ia ry  of a  com pany that em ploy s, in a ll ,  over 25, 000 p e r so n s .

C la s s  B

a. S e c re ta ry  to the ch airm an  of the b o ard  o r p re sid e n t of a  com pany that em ploy s, in 
a ll , few er than 100 p e r s o n s ; or

b. S e c r e ta r y  to a  co rp o ra te  o ffic e r  (other than the ch airm an  of the b o ard  or p residen t) 
of a  com pany that em p loy s, in  a ll ,  over 100 but few er than 5 ,0 0 0  p e r so n s ; o r

c. S e c r e ta r y  to the head (im m ediate ly  below  the o ffic e r  level) ov er eith er a  m a jo r  
co rp o rate -w id e  fu nctional ac tiv ity  (e .g .,  m ark etin g , r e se a r c h , o p e ra tio n s, in d u str ia l r e la -  
t io n s, etc.) or~a m a jo r  geograp h ic  o r  o rgan iza tio n a l segm en t (e .g .,  a  reg io n a l h e ad q u arte rs ; 
a m a jo r  d ivision ) of a  com pany that em p loy s, in a l l ,  over 5 ,0 0 0  but few er them 2 5 ,0 0 0  
em p lo y e e s; or
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S E C R E T  AR Y— C ont inue d

d. S e c re ta ry  to the head of an individual p lant, fa c to ry , etc. (or other equivalent lev e l 
of o ffic ia l) that em p loy s, in a l l ,  over 5, 000 p e r so n s ; or

e. S e c r e ta r y  to the head of a  la rg e  and im portan t o rgan iza tio n a l segm en t (e .g ., a  m iddle 
m an agem en t su p e rv iso r  of an o rg an iza tio n a l segm en t often involving a s  m any a s  se v e r a l  
hundred p e rso n s) of a  com pany that em p loy s, in a ll , over 25, 000 p e r so n s .

C la s s  C

a. S e c r e ta r y  to an execu tive  o r  m a n a g e r ia l p e r so n  w hose re sp o n sib ility  is  not equivalent 
to one of the sp e c if ic  le v e l situ atio n s in the defin ition  fo r  c l a s s  B , but w hose su bordin ate  sta ff  
n orm ally  n u m bers at le a s t  s e v e r a l  dozen em ploy ees and is  u su a lly  d ivided into o rgan iza tio n a l 
segm en ts which a re  often, in turn , fu rth er subdivided. In som e co m p an ies, th is le v e l in clu des 
a  w ide ran ge of o rgan iza tio n a l ech e lon s; in o th e r s , only one o r  two; o£

b. S e c r e ta r y  to the head of an  in dividual plant, fa c to ry , e tc . (or other equivalent lev e l 
of o ffic ia l) that em ploy s, in a ll ,  few er than 5, 000 p e r so n s .

C la s s  D

a. S e c r e ta r y  to the su p e rv iso r  o r head of a sm a ll  o rgan iza tio n a l unit (e .g .,  few er than 
about 25 o r 30 p e r so n s ) ;

b. S e c r e ta r y  to a  n o n su p erv iso ry  s ta ff  sp e c ia l is t ,  p ro fe s s io n a l em ploy ee , a d m in is t r a 
tive  o ff ic e r , o r a s s is ta n t ,  sk ille d  tech n ician  o r  ex p ert. (N O TE: M any com p an ies a s s ig n
ste n o g ra p h e rs , ra th er  than s e c r e ta r ie s  a s  d e sc r ib e d  above, to th is le v e l of su p e rv iso ry  o r 
n o n su p erv iso ry  w ork er.)

S T E N O G R A P H E R ,  G E N E R A L

P r im a ry  duty i s  to take dictation  involving a n orm al routine vocab u lary  fro m  one or m ore  
p e rso n s  e ith er in shorthand or by Stenotype or s im ila r  m ach ine; and tra n sc r ib e  d ictation . M ay 
a ls o  type fro m  w ritten  copy. May m ain ta in  f i l e s ,  keep  sim p le  r e c o r d s , or p e rfo rm  other re la t iv e ly  
routine c le r ic a l  t a s k s .  M ay op erate  fro m  a sten ograph ic pool. D oes not include tra n sc r ib in g -  
m achine w ork . (See tran scrib in g -m ach in e  o p e ra to r .)

STEN O G R A PH ER , SENIOR

P r im a ry  duty is  to  take dictation  involving a v aried  tech n ical or sp e c ia liz e d  vocab u lary  
such a s  in le g a l b r ie fs  or re p o r ts  on sc ien tific  r e se a r c h  fro m  one o r m ore  p e rso n s  e ith er in sh o rt
hand or by Stenotype or s im ila r  m ach in e; and tra n sc r ib e  dictation . May a ls o  type fro m  w ritten  
copy. M ay a ls o  se t  up and m ain ta in  f i l e s ,  keep  re c o r d s , e tc .

OR

P e r fo rm s  sten ograph ic  du ties req u irin g  sign ifican tly  g re a te r  independence and re sp o n s i
b ility  than ste n o g rap h e rs , g en era l a s  evidenced by the follow ing: Work re q u ire s  high d eg re e  of 
sten ograph ic speed  and ac cu rac y ; and a thorough w orking knowledge of g en era l b u s in e ss  and o ffice 
p ro ce d u re s  and of the sp ec if ic  b u s in e ss  o p era tio n s, o rgan ization , p o lic ie s , p ro c e d u re s , f i l e s ,  
w orkflow , e tc . U se s  th is knowledge in p erfo rm in g  sten ograph ic du tie s and re sp o n sib le  c le r ic a l  
ta sk s  such  a s ,  m ain ta in in g follow up f i le s ;  a s se m b lin g  m a te r ia l  fo r  r e p o r ts , m em oran d u m s, le t te r s ,  
e tc .; com posin g sim p le  le t te r s  fro m  g en era l in stru c tio n s; read in g and routing incom ing m a il; and 
an sw erin g  routine q u estio n s, e tc . D oes not include tran scrib in g -m ach in e  w ork.

SW ITCHBOARD O PERA TO R

C la s s  A . O p era te s  a  sin g le- o r m u ltip le-p osition  telephone sw itch board  handling incom ing, 
outgoing, in trap lan t o r o ffice  c a l ls .  P e r fo r m s  fu ll telephone in form ation  s e rv ic e  o r  handles 
com p lex  c a l l s ,  such a s  con fe ren ce , co lle c t, o v e r s e a s ,  o r  s im ila r  c a l l s ,  e ith er in addition  to 
doing routine w ork  a s  d e sc r ib e d  fo r  sw itch board  o p e ra to r , c l a s s  B , o r  a s  a  fu ll-t im e  
ass ig n m en t. ( " F u l l "  telephone in form ation  s e rv ic e  o c c u rs  when the e stab lish m en t h a s v a r ie d  
functions that a re  not re a d ily  u n derstan dab le  fo r  telephone in form ation  p u rp o se s , e .g . ,  b e c au se  
of overlap p in g o r  in te rre la te d  fun ction s, and con sequen tly  p re se n t  frequ en t p ro b lem s a s  to 
which ex ten sion s a re  ap p ro p r ia te  fo r  c a lls .)

C la s s  B . O p era te s  a sin g le- o r m u ltip le-p osition  telephone sw itchboard  handling incom ing, 
outgoing, in trap lan t o r o ffice  c a l ls .  M ay handle routine long d istan ce  c a l ls  and re c o rd  to lls .  
M ay p e r fo rm  lim ited  telephone in form ation  s e rv ic e . ("L im ite d "  telephone in form ation  se rv ic e  
o c c u rs  i f  the functions of the e stab lish m en t se rv ic e d  a re  read ily  u n derstan dab le  fo r  telephone 
in form ation  p u rp o se s , o r  i f  the re q u e sts  a re  routin e, e .g . ,  giv ing ex ten sion  n u m bers when 
sp e c if ic  n am es a re  fu rn ish ed , o r  i f  com p lex  c a l ls  a r e  r e fe r re d  to another o p era to r .)
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SW IT C H B O A R D  O P E R A T O R - R E C E P T I O N IS T

In  a d d it io n  to  p e r f o r m in g  d u t ie s  o f o p e r a to r  on a  s in g le - p o s i t io n  o r  m o n ito r - ty p e  sw itc h 
b o a r d ,  a c t s  a s  r e c e p t io n i s t  an d  m a y  a l s o  ty p e  o r  p e r f o r m  ro u t in e  c l e r i c a l  w o rk  a s  p a r t  o f r e g u la r  
d u t ie s .  T h is  ty p in g  o r  c l e r i c a l  w o rk  m a y  ta k e  th e m a jo r  p a r t  o f th is  w o r k e r 's  t im e  w h ile  a t 
sw itc h b o a r d .

T A B U L A T IN G -M A C H IN E  O P E R A T O R

C l a s s  A . O p e r a te s  a  v a r ie t y  o f ta b u la t in g  o r  e l e c t r i c a l  a c c o u n tin g  m a c h in e s ,  t y p ic a l ly  
in c lu d in g  su c h  m a c h in e s  a s  th e t a b u la t o r ,  c a lc u la t o r ,  in t e r p r e t e r ,  c o l l a t o r ,  an d  o th e r s .  
P e r f o r m s  c o m p le te  r e p o r t in g  a s s ig n m e n t s  w ith ou t c lo s e  s u p e r v i s io n ,  and p e r f o r m s  d if f ic u lt  
w ir in g  a s  r e q u ir e d .  T h e c o m p le te  r e p o r t in g  an d  ta b u la t in g  a s s ig n m e n t s  ty p ic a lly  in v o lv e  a  
v a r ie t y  o f lo n g  an d  c o m p le x  r e p o r t s  w h ich  o fte n  a r e  of i r r e g u la r  o r  n o n r e c u r r in g  ty p e  r e 
q u ir in g  so m e  p lan n in g  an d  se q u e n c in g  o f s t e p s  to  b e  ta k e n . A s  a  m o r e  e x p e r ie n c e d  o p e r a t o r ,  
i s  ty p ic a l ly  in v o lv e d  in  t r a in in g  new  o p e r a t o r s  in  m a c h in e  o p e r a t io n s ,  o r  p a r t ia l l y  t r a in e d  
o p e r a t o r s  in  w ir in g  f r o m  d ia g r a m s  and  o p e r a t in g  s e q u e n c e s  of lo n g  an d  c o m p le x  r e p o r t s .  
D o e s  not in c lu d e  w o rk in g  s u p e r v i s o r s  p e r fo r m in g  ta b u la t in g -m a c h in e  o p e r a t io n s  and  d a y - to -  
d a y  s u p e r v is io n  o f th e w o rk  an d  p r o d u c t io n  o f a  g r o u p  o f ta b u la t in g -m a c h in e  o p e r a t o r s .

C l a s s  B . O p e r a te s  m o r e  d if f ic u lt  ta b u la t in g  o r  e l e c t r i c a l  a c c o u n t in g  m a c h in e s  su c h  a s  th e 
t a b u la to r  an d  c a lc u la t o r ,  in  a d d it io n  to  th e s o r t e r ,  r e p r o d u c e r ,  and c o l l a t o r .  T h is  w o rk  i s  
p e r f o r m e d  u n d e r  s p e c i f i c  in s t r u c t io n s  an d  m a y  in c lu d e  th e p e r f o r m a n c e  o f so m e  w ir in g  f r o m  
d ia g r a m s .  T h e w o rk  ty p ic a l ly  in v o lv e s ,  fo r  e x a m p le ,  ta b u la t io n s  in v o lv in g  a  r e p e t i t iv e  
a c c o u n t in g  e x e r c i s e ,  a  c o m p le te  but s m a l l  ta b u la t in g  s tu d y , o r  p a r t s  o f a  lo n g e r  an d  m o r e  
c o m p le x  r e p o r t .  S u ch  r e p o r t s  and s t u d ie s  a r e  u s u a l ly  o f a  r e c u r r in g  n a tu r e  w h e re  th e p r o 
c e d u r e s  a r e  w e ll e s t a b l i s h e d .  M ay  a l s o  in c lu d e  th e t r a in in g  of new  e m p lo y e e s  in  th e b a s ic  
o p e r a t io n  o f th e m a c h in e .

PROFESSIONAL

T A B U L A T IN G -M A C H IN E  O P E R A T O R — C o n tin u ed

C l a s s  C . O p e r a te s  s im p le  ta b u la t in g  o r  e l e c t r i c a l  a c c o u n tin g  m a c h in e s  su c h  a s  the 
s o r t e r ,  r e p r o d u c in g  pu nch , c o l l a t o r ,  e t c . ,  w ith  s p e c i f i c  in s t r u c t io n s .  M a y  in c lu d e  s im p le  
w ir in g  f r o m  d ia g r a m s  an d  so m e  f i l in g  w o rk . T h e w o rk  ty p ic a l ly  in v o lv e s  p o r t io n s  o f a w o rk  
u n it , fo r  e x a m p le ,  in d iv id u a l so r t in g  o r  c o lla t in g  r u n s  o r  r e p e t i t iv e  o p e r a t io n s .

T R A N S C R IB IN G -M A C H IN E  O P E R A T O R , G E N E R A L

P r im a r y  du ty  i s  to  t r a n s c r ib e  d ic ta t io n  in v o lv in g  a  n o r m a l r o u t in e  v o c a b u la r y  fr o m  
tr a n s c r ib in g - m a c h in e  r e c o r d s .  M ay  a l s o  ty p e  f r o m  w r it te n  c o p y  and do s im p le  c l e r i c a l  w o rk . 
W o r k e r s  t r a n s c r ib in g  d ic ta t io n  in v o lv in g  a  v a r ie d  te c h n ic a l  o r  s p e c i a l i z e d  v o c a b u la r y  su c h  a s  le g a l  
b r i e f s  o r  r e p o r t s  on s c ie n t i f i c  r e s e a r c h  a r e  not in c lu d e d . A  w o r k e r  w ho t a k e s  d ic t a t io n  in  s h o r t 
h and  o r  b y  S te n o ty p e  o r  s i m i l a r  m a c h in e  i s  c l a s s i f i e d  a s  a  s t e n o g r a p h e r ,  g e n e r a l .

T Y P IS T

U s e s  a  ty p e w r it e r  to  m a k e  c o p ie s  o f v a r io u s  m a t e r ia l  o r  to  m a k e  out b i l l s  a f t e r  c a lc u la 
t io n s  h a v e  b ee n  m a d e  by a n o th er  p e r s o n .  M a y  in c lu d e  ty p in g  o f s t e n c i l s ,  m a t s ,  o r  s i m i l a r  m a t e 
r i a l s  f o r  u se  in  d u p lic a t in g  p r o c e s s e s .  M a y  do c l e r i c a l  w o rk  in v o lv in g  l i t t le  s p e c i a l  t r a in in g ,  su ch  
a s  k e e p in g  s im p le  r e c o r d s ,  f i l in g  r e c o r d s  and  r e p o r t s ,  o r  so r t in g  and d is t r ib u t in g  in c o m in g  m a il .

C l a s s  A . P e r f o r m s  one o r  m o r e  o f the fo llo w in g : T y p in g  m a t e r i a l  in  f in a l  fo r m  w hen it
in v o lv e s  co m b in in g  m a t e r i a l  f r o m  s e v e r a l  s o u r c e s  o r  r e s p o n s ib i l i t y  fo r  c o r r e c t  sp e l l in g ,  
sy l la b ic a t io n ,  p u n c tu a tio n , e t c . ,  o f te c h n ic a l  o r  u n u su a l w o r d s  o r  f o r e ig n  la n g u a g e  m a t e r ia l ;  
an d  p la n n in g  la y o u t an d  ty p in g  o f c o m p lic a te d  s t a t i s t i c a l  t a b le s  to  m a in ta in  u n ifo r m ity  and 
b a la n c e  in  s p a c in g .  M a y  ty p e  r o u t in e  fo r m  l e t t e r s  v a r y in g  d e t a i l s  to  su it  c i r c u m s t a n c e s .

C l a s s  B . P e r f o r m s  one o r  m o r e  o f th e fo l lo w in g : C o p y  ty p in g  f r o m  ro u g h  o r  c l e a r  d r a f t s ;
ro u t in e  ty p in g  of f o r m s ,  in s u r a n c e  p o l i c i e s ,  e t c . ;  and  se t t in g  up s im p le  s t a n d a r d  ta b u la t io n s ,  
o r  c o p y in g  m o r e  c o m p le x  t a b le s  a lr e a d y  se tu p  and  s p a c e d  p r o p e r ly .

TECHNICAL

D R A F T S M A N

C l a s s  A . P la n s  the g r a p h ic  p r e s e n t a t io n  o f c o m p le x  i t e m s  h av in g  d is t in c t iv e  d e s ig n  
f e a t u r e s  th a t d i f f e r  s ig n i f ic a n t ly  f r o m  e s t a b l i s h e d  d r a f t in g  p r e c e d e n t s .  W o rk s in  c lo s e  s u p 
p o r t  w ith  the d e s ig n  o r ig in a t o r ,  an d  m a y  r e c o m m e n d  m in o r  d e s ig n  c h a n g e s .  A n a ly z e s  the 
e f fe c t  o f e a c h  c h an ge  on th e d e t a i l s  o f f o r m ,  fu n c tio n , an d  p o s i t io n a l  r e la t io n s h ip s  o f c o m 
p o n en ts and p a r t s .  W o rk s w ith  a  m in im u m  o f s u p e r v i s o r y  a s s i s t a n c e .  C o m p le te d  w o rk  i s  
r e v ie w e d  b y  d e s ig n  o r ig in a to r  fo r  c o n s is t e n c y  w ith  p r io r  e n g in e e r in g  d e te r m in a t io n s .  M ay  
e i th e r  p r e p a r e  d r a w in g s ,  o r  d i r e c t  th e ir  p r e p a r a t io n  b y  lo w e r  le v e l  d r a f t s m e n .

C l a s s  B . P e r f o r m s  n o n ro u tin e  an d  c o m p le x  d r a f t in g  a s s ig n m e n t s  th a t  r e q u ir e  th e a p p l i 
c a t io n  o f m o s t  o f th e s t a n d a r d iz e d  d ra w in g  te c h n iq u e s  r e g u l a r ly  u s e d .  D u tie s  ty p ic a l ly  in 
v o lv e  su c h  w o rk  a s ;  P r e p a r e s  w o rk in g  d r a w in g s  of s u b a s s e m b l i e s  w ith  i r r e g u la r  s h a p e s ,  
m u lt ip le  fu n c t io n s , an d  p r e c i s e  p o s it io n a l  r e la t io n s h ip s  b e tw e e n  c o m p o n e n ts ;  p r e p a r e s  a r c h i 
t e c t u r a l  d r a w in g s  fo r  c o n s t r u c t io n  o f a  b u ild in g  in c lu d in g  d e ta i l  d r a w in g s  o f  fo u n d a t io n s , w a ll 
s e c t i o n s ,  f lo o r  p l a n s ,  an d  r o o f .  U s e s  a c c e p te d  f o r m u la s  and  m a n u a ls  in  m a k in g  n e c e s s a r y  
c o m p u ta tio n s  to  d e te r m in e  q u a n ti t ie s  o f m a t e r i a l s  to  b e  u s e d ,  lo a d  c a p a c i t i e s ,  s t r e n g t h s ,  
s t r e s s e s ,  e t c .  R e c e iv e s  in i t i a l  in s t r u c t io n s ,  r e q u ir e m e n t s ,  an d  a d v ic e  f r o m  s u p e r v i s o r .  
C o m p le te d  w o rk  i s  c h e c k e d  fo r  te c h n ic a l  a d e q u a c y .

C l a s s  C . P r e p a r e s  d e ta i l  d r a w in g s  o f s in g le  u n its  o r  p a r t s  fo r  e n g in e e r in g ,  c o n s t r u c t io n ,  
m a n u fa c tu r in g ,  o r  r e p a i r  p u r p o s e s .  T y p e s  of d r a w in g s  p r e p a r e d  in c lu d e  i s o m e t r ic  p r o je c t io n s  
(d e p ic t in g  th r e e  d im e n s io n s  in  a c c u r a t e  s c a l e )  an d  s e c t io n a l  v ie w s  to  c l a r i f y  p o s it io n in g  of

D R A F T S M A N --- C o n tin u ed

c o m p o n e n ts and c o n v ey  n e e d e d  in fo r m a tio n .  C o n s o lid a t e s  d e t a i l s  f r o m  a  n u m b er  o f s o u r c e s  
an d  a d ju s t s  o r  t r a n s p o s e s  s c a l e  a s  r e q u ir e d .  S u g g e s t e d  m e th o d s  o f a p p r o a c h ,  a p p lic a b le  
p r e c e d e n t s ,  and  a d v ic e  on s o u r c e  m a t e r i a l s  a r e  g iv e n  w ith  in it i a l  a s s ig n m e n t s .  I n s t r u c t io n s  
a r e  l e s s  c o m p le te  w h en  a s s ig n m e n t s  r e c u r .  W ork m a y  be sp o t- c h e c k e d  d u r in g  p r o g r e s s .

D R A F T S M A N - T R A C E R

C o p ie s  p la n s  an d  d r a w in g s  p r e p a r e d  b y  o th e r s  b y  p la c in g  t r a c in g  c lo th  o r  p a p e r  o v e r  
d r a w in g s  and  t r a c in g  w ith  p e n  o r  p e n c i l .  (D o e s  not in c lu d e  t r a c in g  l im it e d  to  p la n s  p r im a r i l y  
c o n s is t in g  o f s t r a ig h t  l in e s  an d  a  l a r g e  s c a l e  not r e q u ir in g  c lo s e  d e lin e a t io n .)

a n d /o r

P r e p a r e s  s im p le  o r  r e p e t i t iv e  d r a w in g s  o f e a s i l y  v i s u a l i z e d  i t e m s .  W ork i s  c l o s e l y  s u p e r v i s e d  
d u r in g  p r o g r e s s .

N U R S E , IN D U S T R IA L  (R E G IS T E R E D )

A  r e g i s t e r e d  n u r se  w ho g iv e s  n u r s in g  s e r v i c e  U nder g e n e r a l  m e d ic a l  d ir e c t io n  to  i l l  o r 
in ju r e d  e m p lo y e e s  o r  o th e r  p e r s o n s  w ho b e c o m e  i l l  o r  s u f f e r  an  a c c id e n t  on the p r e m i s e s  o f a  
f a c to r y  o r  o th e r  e s t a b l i s h m e n t .  D u tie s  in v o lv e  a  c o m b in a t io n  o f th e  fo llo w in g : G iv in g  f i r s t  a id
to  th e i l l  o r  in ju r e d ;  a tte n d in g  to  su b se q u e n t  d r e s s in g  o f e m p lo y e e s '  in ju r ie s ;  k e e p in g  r e c o r d s  
o f p a t ie n t s  t r e a te d ;  p r e p a r in g  a c c id e n t  r e p o r t s  f o r  c o m p e n s a t io n  o r  o th e r  p u r p o s e s ;  a s s i s t i n g  in 
p h y s ic a l  e x a m in a t io n s  an d  h e a lth  e v a lu a t io n s  o f a p p lic a n t s  an d  e m p lo y e e s ;  and  p la n n in g  an d  c a r r y 
in g out p r o g r a m s  in v o lv in g  h e a lth  e d u c a t io n , a c c id e n t  p r e v e n t io n ,  e v a lu a t io n  o f p la n t e n v iro n m e n t , 
o r  o th e r  a c t iv i t ie s  a f fe c t in g  th e h e a lth , w e l f a r e ,  an d  s a f e ty  o f a l l  p e r so n n e l .

MAINTENANCE AND POWERPLANT

C A R P E N T E R , M A IN T E N A N C E

P e r f o r m s  the c a r p e n t r y  d u t ie s  n e c e s s a r y  to  c o n s t r u c t  and  m a in ta in  in  go o d  r e p a i r  b u ild in g  
w o o d w o rk  an d  e q u ip m en t su c h  a s  b in s ,  c r i b s ,  c o u n te r s ,  b e n c h e s ,  p a r t i t i o n s ,  d o o r s ,  f l o o r s ,  s t a i r s ,  
c a s i n g s ,  an d  t r i m  m a d e  of w ood  in  an  e s t a b l i s h m e n t .  W ork in v o lv e s  m o s t  o f th e fo llo w in g : P la n 
n in g  an d  la y in g  out o f w o rk  f r o m  b lu e p r in t s ,  d r a w in g s ,  m o d e ls ,  o r  v e r b a l  in s t r u c t io n s  u s in g  a  
v a r ie t y  o f c a r p e n t e r * s  h a n d to o ls ,  p o r t a b le  p o w e r  t o o l s ,  an d  s t a n d a r d  m e a s u r in g  in s t r u m e n t s ;

C A R P E N T E R , M A IN T E N A N C E — C o n tin u ed

m a k in g  s t a n d a r d  sh o p  c o m p u ta t io n s  r e la t in g  to  d im e n s io n s  o f w o rk ; an d  s e le c t in g  m a t e r i a l s  n e c e s 
s a r y  fo r  th e  w o rk . In g e n e r a l ,  th e  w o rk  o f the m a in te n a n c e  c a r p e n te r  r e q u i r e s  ro u n d e d  t r a i n 
in g  and  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a in in g  and 
e x p e r ie n c e .
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E L E C T R I C I A N , M A IN T E N A N C E

P e r f o r m s  a  v a r ie ty  o f e l e c t r i c a l  t r a d e  fu n c tio n s  su c h  a s  th e in s t a l la t io n ,  m a in te n a n c e , 
o r  r e p a i r  o f eq u ip m en t fo r  th e g e n e r a t io n ,  d is t r ib u t io n ,  o r  u t i l iz a t io n  of e l e c t r i c  e n e r g y  in  an  
e s t a b l i s h m e n t .  W ork in v o lv e s  m o s t  o f th e fo llo w in g : I n s ta l l in g  o r  r e p a i r in g  an y  of a  v a r ie t y  o f
e l e c t r i c a l  eq u ip m en t su c h  a s  g e n e r a t o r s ,  t r a n s f o r m e r s ,  s w i tc h b o a r d s ,  c o n t r o l le r s ,  c ir c u it  b r e a k 
e r s ,  m o t o r s ,  h e a tin g  u n it s ,  con d u it s y s t e m s ,  o r  o th e r  t r a n s m i s s i o n  eq u ip m e n t ; w o rk in g  f r o m  
b lu e p r in t s ,  d r a w in g s ,  la y o u t s ,  o r  o th er  s p e c i f i c a t io n s ;  lo c a t in g  and  d ia g n o s in g  tr o u b le  in  the 
e l e c t r i c a l  s y s t e m  o r  eq u ip m en t; w o rk in g  s t a n d a r d  c o m p u ta tio n s  r e la t in g  to  lo a d  r e q u ir e m e n t s  o f 
w ir in g  o r  e l e c t r i c a l  eq u ip m en t; and u s in g  a  v a r ie ty  of e l e c t r i c i a n 's  h a n d to o ls  and  m e a s u r in g  and 
te s t in g  in s t r u m e n t s .  In g e n e r a l ,  th e w o rk  of the m a in te n a n c e  e l e c t r ic i a n  r e q u ir e s  ro u n d ed  t r a i n 
in g an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e sh ip  o r  e q u iv a le n t t r a in in g  and 
e x p e r ie n c e .

E N G IN E E R , S T A T IO N A R Y

O p e r a te s  and m a in ta in s  and m a y  a l s o  s u p e r v i s e  the o p e r a t io n  o f s t a t io n a r y  e n g in e s  and 
eq u ip m en t (m e c h a n ic a l o r  e l e c t r ic a l )  to  su p p ly  th e e s ta b l i s h m e n t  in  w h ich  e m p lo y e d  w ith  p o w e r , 
h e a t ,  r e f r ig e r a t io n ,  o r  a ir - c o n d it io n in g .  W ork in v o lv e s :  O p e r a t in g  an d  m a in ta in in g  eq u ip m en t
su c h  a s  s t e a m  e n g in e s ,  a i r  c o m p r e s s o r s ,  g e n e r a t o r s ,  m o t o r s ,  tu r b in e s ,  v e n t ila t in g  an d  r e f r i g 
e r a t in g  e q u ip m e n t , s t e a m  b o i le r s  and b o i le r - f e d  w a te r  p u m p s ; m a k in g  eq u ip m en t r e p a i r s ;  and 
k e e p in g  a  r e c o r d  o f o p e r a t io n  o f m a c h in e r y ,  t e m p e r a t u r e ,  an d  fu e l c o n su m p tio n . M a y  a l s o  s u 
p e r v i s e  th e se  o p e r a t io n s .  H ead  o r  c h ie f  e n g in e e r s  in  e s t a b l i s h m e n t s  em p lo y in g  m o r e  th an  one 
e n g in e e r  a r e  e x c lu d e d .

F IR E M A N , S T A T IO N A R Y  B O IL E R

F i r e s  s t a t io n a r y  b o i le r s  to  fu r n is h  th e e s ta b li sh m e n t  in  w h ich  e m p lo y e d  w ith  h e a t ,  p o w e r , 
o r  s t e a m .  F e e d s  fu e ls  to  f i r e  by  hand o r  o p e r a te s  a  m e c h a n ic a l  s t o k e r ,  o r  g a s  o r  o i l  b u r n e r ;  
and c h e c k s  w a te r  and s a f e ty  v a lv e s .  M a y  c le a n ,  o i l ,  o r  a s s i s t  in  r e p a i r in g  b o i le r r o o m  e q u ip m en t .

H E L P E R ,  M A IN T E N A N C E  T R A D E S

A s s i s t s  one o r  m o r e  w o r k e r s  in  th e s k i l le d  m a in te n a n c e  t r a d e s ,  b y  p e r fo r m in g  s p e c i f ic  
o r  g e n e r a l  d u t ie s  o f l e s s e r  s k i l l ,  su c h  a s  k e e p in g  a  w o r k e r  su p p lie d  w ith  m a t e r i a l s  an d  t o o l s ;  
c le a n in g  w o rk in g  a r e a ,  m a c h in e , and  e q u ip m en t ; a s s i s t i n g  jo u r n e y m a n  b y  h o ld in g  m a t e r i a l s  o r  
t o o l s ;  and p e r fo r m in g  o th e r  u n sk il le d  t a s k s  a s  d ir e c te d  b y  jo u r n e y m a n . T h e k ind  of w o rk  the 
h e lp e r  i s  p e r m it te d  to  p e r f o r m  v a r i e s  f r o m  tr a d e  to  t r a d e :  In so m e  t r a d e s  th e h e lp e r  i s  c o n 
fin ed  to  su p p ly in g , li f t in g ,  an d  h o ld in g  m a t e r i a l s  and to o ls  and c le a n in g  w o rk in g  a r e a s ;  and in 
o th e r s  he i s  p e r m it te d  to  p e r f o r m  s p e c i a l i z e d  m a c h in e  o p e r a t io n s ,  o r  p a r t s  o f a  t r a d e  th a t a r e  
a l s o  p e r fo r m e d  by w o r k e r s  on a  f u l l- t im e  b a s i s .

M A C H IN E -T O O L  O P E R A T O R , T O O LR O O M

S p e c ia l i z e s  in  th e o p e r a t io n  o f one o r  m o r e  ty p e s  o f m a c h in e  t o o l s ,  su c h  a s  j i g  b o r e r s ,  
c y l in d r ic a l  o r  s u r f a c e  g r i n d e r s ,  en g in e  l a t h e s ,  o r  m ill in g  m a c h in e s ,  in  th e  c o n s tr u c t io n  of 
m a c h in e - sh o p  t o o l s ,  g a g e s ,  j i g s ,  f i x t u r e s ,  o r  d ie s .  W ork in v o lv e s  m o s t  o f th e fo llo w in g : P la n 
ning and p e r fo r m in g  d if f ic u lt  m a c h in in g  o p e r a t io n s ;  p r o c e s s in g  i t e m s  r e q u ir in g  c o m p lic a te d  s e tu p s  
o r  a  h igh  d e g r e e  of a c c u r a c y ;  u s in g  a  v a r ie t y  o f p r e c i s io n  m e a s u r in g  in s t r u m e n t s ;  s e le c t in g  f e e d s ,  
s p e e d s ,  to o l in g , and o p e r a t io n  se q u e n c e ; an d  m a k in g  n e c e s s a r y  a d ju s tm e n t s  d u r in g  o p e r a t io n  to 
a c h ie v e  r e q u is i t e  t o l e r a n c e s  o r  d im e n s io n s .  M ay  be r e q u ir e d  to  r e c o g n iz e  w hen to o l s  n eed  d r e s s 
in g , to  d r e s s  t o o l s ,  an d  to  s e le c t  p r o p e r  c o o la n ts  an d  cu ttin g  and  lu b r ic a t in g  o i l s .  F o r  c r o s s 
in d u s tr y  w a g e  s tu d y  p u r p o s e s ,  m a c h in e - to o l o p e r a t o r s ,  to o lr o o m , in  to o l and d ie  jo b b in g  sh o p s  
a r e  e x c lu d e d  fr o m  th is  c l a s s i f i c a t io n .

M A C H IN IST , M A IN T E N A N C E

P r o d u c e s  r e p la c e m e n t  p a r t s  and new p a r t s  in  m a k in g  r e p a i r s  o f m e ta l  p a r t s  o f m e c h a n 
ic a l  eq u ip m en t o p e r a te d  in  an  e s ta b l i s h m e n t .  W ork in v o lv e s  m o s t  o f the fo llo w in g : I n te r p r e t in g
w r it te n  in s t r u c t io n s  and s p e c i f i c a t io n s ;  p lan n in g  and  la y in g  out o f w o rk ; u s in g  a  v a r ie ty  o f m a 
c h in i s t 's  h a n d to o ls  and  p r e c i s io n  m e a s u r in g  in s t r u m e n ts ;  se t t in g  up an d  o p e r a t in g  s t a n d a r d  m a c h in e  
t o o l s ;  sh a p in g  o f m e ta l  p a r t s  to  c lo s e  t o l e r a n c e s ;  m a k in g  s t a n d a r d  sh o p  c o m p u ta tio n s  r e la t in g  to  
d im e n s io n s  o f w o r k , to o lin g , f e e d s ,  an d  s p e e d s  of m a c h in in g ; k n o w led g e  of th e w o rk in g  p r o p e r t ie s  
o f th e co m m o n  m e t a l s ;  s e le c t in g  s t a n d a r d  m a t e r i a l s ,  p a r t s ,  and  eq u ip m en t r e q u ir e d  fo r  h is  w o rk ; 
an d  fit t in g  and a s s e m b l in g  p a r t s  in to  m e c h a n ic a l  e q u ip m en t . In g e n e r a l ,  th e m a c h in i s t 's  w o rk  
n o r m a l ly  r e q u ir e s  a  ro u n d ed  t r a in in g  in  m a c h in e - sh o p  p r a c t ic e  u s u a l ly  a c q u ir e d  th ro u gh  a  fo r m a l  
a p p r e n t ic e sh ip  o r  e q u iv a le n t t r a in in g  and e x p e r ie n c e .

M E C H A N IC , A U T O M O T IV E  (M A IN T E N A N C E )

R e p a i r s  a u t o m o b i le s ,  b u s e s ,  m o to r t r u c k s ,  and  t r a c t o r s  o f an  e s ta b l i s h m e n t .  W ork in 
v o lv e s  m o s t  o f th e fo llo w in g : E x a m in in g  a u to m o tiv e  eq u ip m en t to  d ia g n o se  s o u r c e  o f t r o u b le ;  
d i s a s s e m b l in g  eq u ip m en t and  p e r fo r m in g  r e p a i r s  th a t in v o lv e  th e  u s e  o f su c h  h a n d to o ls  a s  
w r e n c h e s ,  g a g e s ,  d r i l l s ,  o r  s p e c i a l i z e d  eq u ip m en t in  d i s a s s e m b l in g  o r  f it t in g  p a r t s ;  r e p la c in g  
b r o k e n  o r  d e fe c t iv e  p a r t s  f r o m  s to c k ;  g r in d in g  and a d ju s t in g  v a lv e s ;  r e a s s e m b l in g  an d  in s ta l l in g

M E C H A N IC , A U T O M O T IV E  (M A IN T E N A N C E )— C on tin u ed

the v a r io u s  a s s e m b l i e s  in  th e v e h ic le  and m a k in g  n e c e s s a r y  a d ju s tm e n t s ;  and  a lin in g  w h e e ls ,  
a d ju s t in g  b r a k e s  and l i g h t s ,  o r  t ig h te n in g  b o d y  b o lt s .  In g e n e r a l ,  th e  w o rk  o f the a u to m o tiv e  
m e c h a n ic  r e q u ir e s  ro u n d ed  t r a in in g  and  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u gh  a  fo r m a l  a p p r e n 
t ic e s h ip  o r  e q u iv a le n t t r a in in g  an d  e x p e r ie n c e .

M E C H A N IC , M A IN T E N A N C E

R e p a i r s  m a c h in e r y  o r  m e c h a n ic a l  eq u ip m en t o f an  e s ta b l i s h m e n t .  W ork in v o lv e s  m o s t  
o f th e fo llo w in g : E x a m in in g  m a c h in e s  and m e c h a n ic a l  eq u ip m en t to  d ia g n o se  s o u r c e  o f t r o u b le ;
d is m a n t l in g  o r  p a r t ly  d is m a n tl in g  m a c h in e s  and p e r fo r m in g  r e p a i r s  th a t  m a in ly  in v o lv e  th e u se  
o f h a n d to o ls  in  s c r a p in g  and  f it t in g  p a r t s ;  r e p la c in g  b r o k e n  o r  d e fe c t iv e  p a r t s  w ith  i t e m s  o b ta in e d  
f r o m  s to c k ;  o r d e r in g  th e p r o d u c tio n  of a  r e p la c e m e n t  p a r t  by  a  m a c h in e  sh o p  o r  se n d in g  o f the 
m a c h in e  to  a  m a c h in e  sh o p  fo r  m a jo r  r e p a i r s ;  p r e p a r in g  w r it te n  s p e c i f ic a t io n s  fo r  m a jo r  r e p a i r s  
o r  fo r  th e p r o d u c tio n  o f p a r t s  o r d e r e d  f r o m  m a c h in e  sh o p ; r e a s s e m b l in g  m a c h in e s ;  and m a k in g  
a l l  n e c e s s a r y  a d ju s tm e n t s  f o r  o p e r a t io n . In g e n e r a l ,  th e w o rk  o f a  m a in te n a n c e  m e c h a n ic  r e 
q u i r e s  ro u n d ed  t r a in in g  and  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  fo r m a l  a p p r e n t ic e sh ip  o r  
e q u iv a le n t t r a in in g  an d  e x p e r ie n c e .  E x c lu d e d  f r o m  th is  c l a s s i f i c a t io n  a r e  w o r k e r s  w h o se  p r im a r y  
d u t ie s  in v o lv e  se t t in g  up o r  a d ju s t in g  m a c h in e s .

M IL L W R IG H T

I n s t a l l s  new m a c h in e s  o r  h e a v y  eq u ip m e n t , an d  d is m a n t le s  an d  in s t a l l s  m a c h in e s  o r  
h e a v y  eq u ip m en t w h en  c h a n g e s  in  th e p lan t la y o u t a r e  r e q u ir e d .  W ork in v o lv e s  m o s t  o f th e f o l 
lo w in g : P la n n in g  an d  la y in g  out o f th e w o rk ; in te r p r e t in g  b lu e p r in t s  o r  o th e r  s p e c i f i c a t io n s ;  u s in g
a  v a r ie ty  o f h a n d to o ls  an d  r ig g in g ;  m a k in g  s t a n d a r d  sh o p  c o m p u ta tio n s  r e la t in g  to  s t r e s s e s ,  
s t r e n g th  of m a t e r i a l s ,  and  c e n te r s  o f g r a v it y ;  a lin in g  an d  b a la n c in g  o f e q u ip m en t ; s e le c t in g  s t a n d 
a r d  t o o l s ,  e q u ip m e n t , and  p a r t s  to  be  u se d ; and in s ta l l in g  and m a in ta in in g  in  go o d  o r d e r  p o w e r  
t r a n s m i s s i o n  eq u ip m en t su c h  a s  d r iv e s  and  sp e e d  r e d u c e r s .  In g e n e r a l ,  th e  m illw r ig h t 's  w o rk  
n o r m a l ly  r e q u ir e s  a  ro u n d ed  t r a in in g  and e x p e r ie n c e  in  the t r a d e  a c q u ir e d  th ro u g h  a  f o r m a l  
a p p r e n t ic e s h ip  o r  e q u iv a le n t t r a in in g  an d  e x p e r ie n c e .

O IL E R

L u b r i c a t e s ,  w ith  o i l  o r g r e a s e ,  the m o v in g  p a r t s  o r  w e a r in g  s u r f a c e s  o f m e c h a n ic a l  
e q u ip m en t o f an  e s ta b li sh m e n t .

P A IN T E R , M A IN T E N A N C E

P a in t s  an d  r e d e c o r a t e s  w a l l s ,  w o o d w o rk , an d  f ix tu r e s  o f an  e s t a b li sh m e n t .  W ork in 
v o lv e s  the fo llo w in g : K n o w led g e  of s u r f a c e  p e c u l ia r i t ie s  an d  ty p e s  o f p a in t  r e q u ir e d  fo r  d if fe r e n t
a p p l ic a t io n s ;  p r e p a r in g  s u r f a c e  fo r  p a in tin g  by r e m o v in g  o ld  f in ish  o r  b y  p la c in g  putty  o r  f i l l e r  
in  n a il  h o le s  an d  in t e r s t i c e s ;  and  a p p ly in g  pa in t w ith  s p r a y  gun o r  b r u s h .  M ay  m ix  c o lo r s ,  o i l s ,  
w h ite  le a d ,  and  o th er  pa in t in g r e d ie n ts  to  o b ta in  p r o p e r  c o lo r  o r  c o n s is t e n c y .  In  g e n e r a l ,  the 
w o rk  of the m a in te n a n c e  p a in te r  r e q u ir e s  ro u n d ed  t r a in in g  and  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  
a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t t r a in in g  and e x p e r ie n c e .

P I P E F I T T E R ,  M A IN T E N A N C E

I n s t a l l s  o r  r e p a i r s  w a te r ,  s t e a m ,  g a s ,  o r  o th e r  ty p e s  o f p ip e  an d  p ip e f it t in g s  in  an  
e s ta b l i s h m e n t .  W ork in v o lv e s  m o s t  o f the fo llo w in g : L a y in g  out o f w o rk  an d  m e a s u r in g  to  lo 
c a te  p o s it io n  o f p ip e  f r o m  d r a w in g s  o r  o th er  w r it te n  s p e c i f i c a t io n s ;  cu ttin g  v a r io u s  s i z e s  o f p ip e  
to  c o r r e c t  le n g th s  w ith  c h is e l  and  h a m m e r  o r  o x y a c e ty le n e  to r c h  o r  p ip e -c u tt in g  m a c h in e ; t h r e a d 
in g p ip e  w ith  s t o c k s  and d ie s ;  b en d in g  p ip e  b y  h a n d -d r iv e n  o r  p o w e r - d r iv e n  m a c h in e s ;  a s s e m b l in g  
p ip e  w ith  c o u p lin g s  and  fa s te n in g  p ip e  to  h a n g e r s ;  m a k in g  s t a n d a r d  sh o p  c o m p u ta tio n s  r e la t in g  
to  p r e s s u r e s ,  flo w , an d  s i z e  of p ip e  r e q u ir e d ;  an d  m a k in g  s t a n d a r d  t e s t s  to  d e te r m in e  w h eth er 
f in ish e d  p ip e s  m e e t  s p e c i f i c a t io n s .  In g e n e r a l ,  th e  w o rk  o f th e m a in te n a n c e  p ip e f it t e r  r e q u ir e s  
ro u n d ed  t r a in in g  an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t 
t r a in in g  an d  e x p e r ie n c e .  W o r k e r s  p r im a r i l y  e n g a g e d  in  in s ta l l in g  an d  r e p a i r in g  b u ild in g  s a n i t a 
tio n  o r  h e a tin g  s y s t e m s  a r e  e x c lu d e d .

P L U M B E R , M A IN T E N A N C E

K e e p s  the p lu m b in g  s y s t e m  o f an  e s ta b li sh m e n t  in  go o d  o r d e r .  W ork in v o lv e s :  K n o w led g e
of s a n i t a r y  c o d e s  r e g a r d in g  in s t a l la t io n  o f v e n ts  and  t r a p s  in  p lu m b in g  s y s t e m ;  in s ta l l in g  o r  r e 
p a i r in g  p ip e s  an d  f ix t u r e s ;  an d  o p en in g  c lo g g e d  d r a in s  w ith  a  p lu n g e r  o r  p l u m b e r 's  sn a k e .  In 
g e n e r a l ,  th e  w o rk  o f th e m a in te n a n c e  p lu m b e r  r e q u ir e s  ro u n d ed  t r a in in g  and  e x p e r ie n c e  u s u a l ly  
a c q u ir e d  th ro u gh  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t t r a in in g  and  e x p e r ie n c e .

S H E E T - M E T A L  W O R K E R , M A IN T E N A N C E

F a b r i c a t e s ,  i n s t a l l s ,  an d  m a in ta in s  in  go o d  r e p a i r  th e sh e e t - m e ta l  eq u ip m en t an d  f i x 
t u r e s  ( su c h  a s  m a c h in e  g u a r d s ,  g r e a s e  p a n s ,  s h e lv e s ,  lo c k e r s ,  t a n k s ,  v e n t i l a t o r s ,  c h u te s , d u c t s ,  
m e ta l  ro o fin g )  o f an  e s t a b l i s h m e n t .  W ork in v o lv e s  m o s t  o f the fo llo w in g : P la n n in g  an d  la y in g
out a l l  ty p e s  o f s h e e t - m e ta l  m a in te n a n c e  w o rk  f r o m  b lu e p r in t s ,  m o d e ls ,  o jt  o th e r  s p e c i f ic a t io n s ;  
s e t t in g  up an d  o p e r a t in g  a l l  a v a i la b le  ty p e s  o f sh e e t - m e ta l  w o rk in g  m a c h in e s ;  u s in g  a  v a r ie t y  of
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h a n d to o ls  in  c u ttin g , b en d in g , fo r m in g ,  sh a p in g , ,  f i t t in g ,  and a s s e m b l in g ;  and in s ta l l in g  sh e e t -  
m e ta l  a r t i c l e s  a s  r e q u ir e d .  In g e n e r a l ,  th e w o rk  o f the m a in te n a n c e  sh e e t - m e ta l  w o r k e r  r e q u ir e s  
ro u n d ed  t r a in in g  an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t 
t r a in in g  and e x p e r ie n c e .

T O O L  A N D  D IE  M A K E R

(D ie m a k e r ;  j i g  m a k e r ;  to o l m a k e r ;  f ix tu r e  m a k e r ;  g a g e  m a k e r )

C o n s tr u c t s  and r e p a i r s  m a c h in e - sh o p  t o o l s ,  g a g e s ,  j i g s ,  f ix tu r e s  o r  d ie s  fo r  f o r g in g s ,  
p u n ch in g , and o th e r  m e ta l- f o r m in g  w o rk . W ork in v o lv e s  m o s t  o f th e fo l lo w in g : P la n n in g  and
la y in g  out o f w o rk  fr o m  m o d e ls ,  b lu e p r in t s ,  d r a w in g s ,  o r  o th e r  o r a l  an d  w r it te n  s p e c i f i c a t io n s ;

T O O L  A N D  D IE  M A K E R --- C on tin u ed

u s in g  a  v a r ie ty  of to o l and d ie  m a k e r 's  h a n d to o ls  and p r e c i s io n  m e a s u r in g  in s t r u m e n ts ;  u n d e r 
s ta n d in g  o f the w o rk in g  p r o p e r t ie s  of c o m m o n  m e ta ls  and a l lo y s ;  se t t in g  up and o p e r a t in g  of 
m a c h in e  to o l s  and r e la t e d  e q u ip m en t ; m a k in g  n e c e s s a r y  sh o p  c o m p u ta t io n s  r e la t in g  to  d im e n s io n s  
of w o rk , s p e e d s ,  f e e d s ,  and  to o lin g  o f m a c h in e s ;  h e a t - t r e a t in g  o f m e ta l  p a r t s  d u r in g  fa b r ic a t io n  
a s  w e ll a s  o f f in ish e d  to o l s  and d ie s  to  a c h ie v e  r e q u ir e d  q u a l i t ie s ;  w o rk in g  to  c lo s e  t o l e r a n c e s ;  
f it t in g  and a s s e m b l in g  o f p a r t s  to  p r e s c r ib e d  t o l e r a n c e s  an d  a l lo w a n c e s ;  and s e le c t in g  a p p r o p r ia te  
m a t e r i a l s ,  t o o l s ,  an d  p r o c e s s e s .  In g e n e r a l ,  th e  to o l an d  d ie  m a k e r 's  w o rk  r e q u ir e s  a  roun d ed  
t r a in in g  in  m a c h in e - sh o p  and to o lr o o m  p r a c t ic e  u s u a l ly  a c q u ir e d  th ro u gh  a  f o r m a l  a p p r e n t ic e sh ip  
o r  e q u iv a le n t tr a in in g  and e x p e r ie n c e .

F o r  c r o s s - in d u s t r y  w a g e  stu d y  p u r p o s e s ,  to o l and d ie  m a k e r s  in to o l and d ie  jo b b in g  
sh o p s  a r e  ex c lu d e d  f r o m  th is  c l a s s i f i c a t io n .

CUSTODIAL AND MATERIAL MOVEMENT

G U A R D  A N D  W A TC H M A N

G u a r d . P e r f o r m s  r o u t in e  p o l ic e  d u t ie s ,  e i th e r  a t  f ix e d  p o s t  o r  on to u r ,  m a in ta in in g  
o r d e r ,  u s in g  a r m s  o r  f o r c e  w h e re  n e c e s s a r y .  In c lu d e s  g a te m e n  w ho a r e  s ta t io n e d  a t  g a te  
an d  c h e c k  on id e n tity  o f e m p lo y e e s  an d  o th e r  p e r s o n s  e n te r in g .

W a tc h m a n . M a k e s  ro u n d s of p r e m i s e s  p e r io d ic a l ly  in  p r o te c t in g  p r o p e r ty  a g a in s t  f i r e ,  
th e ft ,  and i l l e g a l  e n try .

JA N IT O R , P O R T E R , O R  C L E A N E R

(S w e e p e r ; c h a rw o m an ; ja n i t r e s s )

C le a n s  and  k e e p s  in  an  o r d e r ly  c o n d itio n  f a c to r y  w o rk in g  a r e a s  and w a s h r o o m s ,  o r  
p r e m i s e s  o f an  o f f ic e ,  a p a r tm e n t  h o u s e ,  o r  c o m m e r c ia l  o r  o th e r  e s t a b l i s h m e n t .  D u tie s  in v o lv e  
a  c o m b in a t io n  o f the fo llo w in g : S w e e p in g , m o p p in g  o r  s c r u b b in g ,  and  p o lish in g  f lo o r s ;  re m o v in g
c h ip s ,  t r a s h ,  and o th e r  r e f u s e ;  d u s t in g  e q u ip m e n t , fu r n it u r e ,  o r  f i x t u r e s ;  p o l ish in g  m e ta l  f ix tu r e s  
o r  t r im m in g s ;  p r o v id in g  s u p p l ie s  an d  m in o r  m a in te n a n c e  s e r v i c e s ;  an d  c le a n in g  l a v a t o r i e s ,  sh o w 
e r s ,  and r e s t r o o m s .  W o r k e r s  w ho s p e c i a l i z e  in w indow  w a sh in g  a r e  e x c lu d e d .

L A B O R E R , M A T E R IA L  H A N D L IN G

(L o a d e r  an d  u n lo a d e r ; h a n d le r  an d  s t a c k e r ;  s h e lv e r ;  t r u c k e r ;  s to c k m a n  o r  s to c k  h e lp e r ;  w a r e 
h o u se m a n  o r  w a r e h o u s e  h e lp e r )

A  w o r k e r  e m p lo y e d  in a  w a r e h o u s e ,  m a n u fa c tu r in g  p la n t , s t o r e ,  o r  o th e r  e s ta b li sh m e n t  
w h o se  d u t ie s  in v o lv e  one o r  m o r e  of th e fo llo w in g : L o a d in g  and  u n lo a d in g  v a r io u s  m a t e r i a l s  and
m e r c h a n d is e  on o r  f r o m  fr e ig h t  c a r s ,  t r u c k s ,  o r  o th e r  t r a n s p o r t in g  d e v ic e s ;  u n p a c k in g , sh e lv in g , 
o r  p la c in g  m a t e r i a l s  o r  m e r c h a n d is e  in  p r o p e r  s t o r a g e  lo c a t io n ; an d  t r a n s p o r t in g  m a t e r i a l s  o r 
m e r c h a n d is e  by  h a n d tru c k , c a r ,  o r  w h e e lb a r r o w . L o n g s h o r e m e n , w ho lo a d  and u n lo ad  sh ip s  a r e  
e x c lu d e d .

O R D E R , F I L L E R

(O r d e r  p ic k e r ;  s to c k  s e l e c t o r ;  w a r e h o u s e  sto c k m a n )

F i l l s  sh ip p in g  o r  t r a n s f e r  o r d e r s  fo r  f in ish e d  g o o d s  f r o m  s t o r e d  m e r c h a n d is e  in a c c o r d 
a n c e  w ith  s p e c i f ic a t io n s  on s a l e s  s l i p s ,  c u s t o m e r s '  o r d e r s ,  o r  o th e r  in s t r u c t io n s .  M a y , in a d d it io n  
to  f i l l in g  o r d e r s  an d  in d ic a t in g  i t e m s  f i l le d  o r  o m itte d ,  k e e p  r e c o r d s  o f o u tgo in g  o r d e r s ,  r e q u i
s i t io n  a d d it io n a l s to c k  o r  r e p o r t  sh o r t  su p p l ie s  to  s u p e r v i s o r ,  and p e r f o r m  o th e r  r e la t e d  d u t ie s .

P A C K E R , SH IP P IN G

P r e p a r e s  f in ish e d  p r o d u c t s  fo r  sh ip m e n t o r  s t o r a g e  by  p la c in g  th e m  in  sh ip p in g  c o n 
t a in e r s ,  the s p e c i f i c  o p e r a t io n s  p e r fo r m e d  b e in g  d e p en d en t upon the ty p e , s i z e ,  an d  n u m b e r  of 
u n its  to  be p a c k e d , th e ty p e  o f c o n ta in e r  e m p lo y e d , and  m eth o d  o f sh ip m e n t. W ork r e q u ir e s  the 
p la c in g  o f i t e m s  in  sh ip p in g  c o n ta in e r s  and m a y  in v o lv e  one o r  m o r e  o f th e fo llo w in g : K n o w l
ed g e  o f v a r io u s  i t e m s  o f s to c k  in  o r d e r  to  v e r i f y  co n ten t; s e le c t io n  o f a p p r o p r ia t e  ty p e  an d  s i z e  
o f c o n ta in e r ;  in s e r t in g  e n c lo s u r e s  in  c o n ta in e r ;  u s in g  e x c e l s io r  o r  o th e r  m a t e r ia l  to  p r e v e n t 
b r e a k a g e  o r  d a m a g e ;  c lo s in g  an d  s e a l in g  c o n ta in e r ;  and  a p p ly in g  l a b e l s  o r  e n te r in g  id e n tify in g  
d a ta  on c o n ta in e r . P a c k e r s  w ho a l s o  m a k e  w o o d en  b o x e s  o r c r a t e s  a r e  e x c lu d e d .

S H IP P IN G  A N D  R E C E IV IN G  C L E R K

P r e p a r e s  m e r c h a n d is e  fo r  sh ip m e n t , o r  r e c e iv e s  an d  i s  r e s p o n s ib le  fo r  in c o m in g  s h ip 
m e n ts  o f m e r c h a n d is e  o r  o th e r  m a t e r i a l s .  S h ip p in g  w o rk  in v o lv e s : A k n o w led g e  of sh ip p in g
p r o c e d u r e s ,  p r a c t i c e s ,  r o u t e s ,  a v a i la b le  m e a n s  o f t r a n s p o r t a t io n ,  and r a t e ;  and p r e p a r in g  r e c 
o r d s  o f the g o o d s  sh ip p e d , m a k in g  up b i l l s  o f la d in g ,  p o s t in g  w eigh t and  sh ip p in g  c h a r g e s ,  and 
k e e p in g  a  f i l e  o f sh ip p in g  r e c o r d s .  M ay  d ir e c t  o r  a s s i s t  in p r e p a r in g  the m e r c h a n d is e  fo r  s h ip 
m e n t. R e c e iv in g  w o rk  in v o lv e s : V e r ify in g  o r  d ir e c t in g  o th e r s  in  v e r i fy in g  th e c o r r e c t n e s s  of
sh ip m e n ts  a g a in s t  b i l l s  o f la d in g ,  in v o ic e s ,  o r  o th e r  r e c o r d s ;  c h e c k in g  fo r  s h o r t a g e s  and  r e je c t in g  
d a m a g e d  g o o d s ; ro u t in g  m e r c h a n d is e  o r  m a t e r i a l s  to  p r o p e r  d e p a r tm e n ts ;  and m a in ta in in g  n e c e s 
s a r y  r e c o r d s  and f i l e s .

F o r  w a g e  s tu d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  a s  fo llo w s :

R e c e iv in g  c le r k  
S h ip p in g  c le r k
S h ip p in g  and  r e c e iv in g  c le r k

T R U C K D R IV E R

D r iv e s  a  t r u c k  w ith in  a  c ity  o r  in d u s t r ia l  a r e a  to  t r a n s p o r t  m a t e r i a l s ,  m e r c h a n d is e ,  
e q u ip m e n t , o r  m en  b e tw e en  v a r io u s  ty p e s  o f e s t a b l i s h m e n t s  su c h  a s :  M a n u fa c tu r in g  p la n t s ,  fr e ig h t
d e p o ts ,  w a r e h o u s e s ,  w h o le s a le  an d  r e t a i l  e s t a b l i s h m e n t s ,  o r  b etw e en  r e t a i l  e s t a b l i s h m e n t s  and 
c u s t o m e r s '  h o u s e s  o r  p l a c e s  o f b u s in e s s .  M ay  a l s o  lo a d  o r  u n lo ad  t r u c k  w ith  o r  w ith out h e lp e r s ,  
m a k e  m in o r  m e c h a n ic a l  r e p a i r s ,  and  k e e p  t r u c k  in  go o d  w o rk in g  o r d e r .  D r iv e r  - s a l e s m e n  and 
o v e r - th e - r o a d  d r i v e r s  a r e  e x c lu d e d .

F o r  w a g e  stu d y  p u r p o s e s ,  t r u c k d r i v e r s  a r e  c l a s s i f i e d  by s i z e  and ty p e  of eq u ip m e n t , 
a s  fo l lo w s :  ( T r a c t o r - t r a i l e r  sh o u ld  be r a te d  on the b a s i s  o f t r a i l e r  c a p a c ity .)

T r u c k d r iv e r  (c o m b in a t io n  o f s i z e s  l i s t e d  s e p a r a te ly )
T r u c k d r iv e r ,  ligh t (u n d er lVz to n s)
T r u c k d r iv e r ,  m e d iu m  (IV 2 to  and in c lu d in g  4 to n s)
T r u c k d r iv e r ,  h e a v y  (o v e r  4 to n s ,  t r a i l e r  ty p e)
T r u c k d r iv e r ,  h e a v y  (o v e r  4 to n s ,  o th e r  th an  t r a i l e r  type)

T R U C K E R , P O W E R

O p e r a te s  a  m a n u a lly  c o n tr o l le d  g a s o l in e -  o r  e l e c t r ic - p o w e r e d  t r u c k  o r  t r a c t o r  to 
t r a n s p o r t  g o o d s  and m a t e r i a l s  o f a l l  k in d s ab o u t a  w a r e h o u s e ,  m a n u fa c tu r in g  p la n t, o r  o th e r  
e s t a b l i s h m e n t .

F o r  w a g e  s tu d y  p u r p o s e s ,  w o r k e r s  a f e  c l a s s i f i e d  by ty p e  o f t r u c k ,  a s  fo llo w s :

T r u c k e r ,  p o w e r  ( fo r k lif t )
T r u c k e r ,  p o w er (o th e r  th an  fo r k l if t )
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Area Wage Surveys

A l i s t  of the l a t e s t  av a i la b le  b u l le t in s  i s  p r e s e n t e d  below. A d i r e c t o r y  of a r e a  w age  s tu d ie s  including m o r e  l im i te d  s tu d ie s  conducted  at  the 
r e q u e s t  of  the Wage and Hour and P u b l ic  C o n t ra c t s  D iv is io n s  of the D ep ar tm e n t  of L a b o r  i s  a v a i la b le  on r e q u e s t .  B u l le t in s  m a y  be  p u r c h a s e d  f ro m  
the Super in tendent  of  D o cu m e n ts ,  U .S.  G o v ern m en t  P r in t in g  O f f ice ,  W ashington, D .C . ,  20402, o r  f r o m  any of the B L S  re g io n a l  s a l e s  o f f ic e s  shown on 
the in s id e  fron t  co v e r .

B u l le t in  num ber
A r e a  and p r i c e

A kro n,  Ohio, Ju ly  1 9 6 9 *------------------- ------------------------  1625-89 ,  35 cen ts
Albany—Schenectady—T ro y ,  N .Y . ,  M a r .  1969 1------------- 1625-56 ,  35 cents
A lbuquerque ,  N. Mex. , A p r .  1969----------------------------  1625-67 ,  30 cents
Allentown—B eth leh em —E a s to n ,  P a . —N . J . ,  M ay  1969-----  1625-86 ,  30 c en ts
A tlan ta ,  G a . , M ay 1 9 6 9 _________________________________  1625 -7 7 ,  35 cents
B a l t i m o r e ,  M d.,  Aug. 1969---------------------------------------- 1660-1 1, 35 c en ts
B eau m o n t—P o r t  Arthur—O r a n g e , T e x . ,  M ay  1969 1------  1625-75 ,  35 cen ts
B ingham ton ,  N .Y . ,  J u l y  1969-------------------------------------  1660-5 ,  30 c en ts
B ir m in g h a m ,  A la . ,  A p r .  1969 1_______________ -—_______ 1625-65 ,  35 cents
B o i s e  City ,  Idaho, Nov. 1 9 6 9 -------------------------------------  1660-34 ,  25 c en ts
Bo s to n ,  M a s s . ,  Aug. 1969----------------------------------------- 1660-16 ,  45 c en ts
B u ffa lo ,  N .Y . ,  Oct. 1969_________________________________ 1660-29 ,  45 cents
Bu r l ing to n ,  V t. ,  M a r .  1969 1 ____________________________ 1625-54 ,  35 cents
Canton, Ohio, M ay  1 9 6 9 _________________________________ 1625-73 ,  30 cen ts
C h a r le s to n ,  W. V a . ,  A pr.  1 9 6 9 ----------------------------------  1625-71 ,  30 cents
C h ar lo t te ,  N .C . ,  M a r .  1969____________________________ _ 1625-61 ,  30 cents
C h attano oga ,  T e n n . - G a . , Sept.  1969---------------------------  1660-9 ,  30 c en ts
C h icago ,  111., A pr.  1969 1 _______________________________  1625-82 ,  65 c en ts
Cincinnati ,  Ohio—Ky.—In d . , M a r .  1969 1 ---------------------- 1625-63 ,  45 cents
C lev e lan d ,  Ohio, Sept .  1969--------------------------------------  1660-22 ,  40 c en ts
C o lu m b u s ,  Ohio, Oct. 1969---------------------------------------  1660-27 ,  30 c en ts
D a l l a s ,  T e x . ,  Oct. 1969_________________________________ 1660-23 ,  35 c en ts
D avenport—R ock  Is lan d —M oline ,  Iowemlll.,

Oct. 1969 1_______________________________________________  1660-20 ,  35 cen ts
Dayton, Ohio, J a n .  1969 1 _______________________________  1625-42 ,  35 cents
D en v er ,  C o lo . ,  Dec .  1 9 6 8______________________________  1 6 25-39 ,  30 cen ts
D es  M o in e s ,  Iowa, M a r .  1969--------------- —------------------  1625-62 ,  30 cen ts
D etro it ,  M ich .,  J a n .  1969 1 ---------------------------------------  1625-58 ,  50 cents
F o r t  Worth, T e x . ,  Oct. 1969-------------------------------------  1660-18 ,  30 cen ts
G r e e n  B ay ,  W is ., J u l y  1969_____ -______________________  1660-8 ,  30 c en ts
G r e e n v i l le ,  S .C . ,  M ay  1969 1------------------------- ------------ 1625-70 ,  35 cents
Houston, T e x . ,  M ay  1969 1----------------------------------------- 1625-83 ,  45 cents
In d ian apo lis ,  Ind.,  Oct. 1969-------------------------------------  1660-25 ,  30 cen ts
J a c k s o n ,  M i s s . ,  F e b .  1969 1--------------------------------------  1625-45 ,  35 cents
J a c k s o n v i l l e ,  F l a . ,  Dec .  1 9 6 9 ------ ,-----------------------------  1660-35 ,  30 cen ts
K a n s a s  City ,  Mo.—K a n s ., Sept.  1969___________________  1660-10 ,  35 cen ts
L a w re n c e —H a v e rh i l l ,  M a s s . —N .H .,  Ju n e  1969 ------------- 1625-79 ,  30 cents
L it t le  Rock—N orth  L i t t le  R ock ,  A r k . ,  J u l y  1969---------  1660-2 ,  30 c en ts
L o s  A n g e le s—Long B e a c h  and An aheim —San ta  A n a -

G a rd e n  G ro v e ,  C a l i f . ,  M a r .  1969 1 ___________________  1625-78 ,  50 cen ts
L o u i s v i l le ,  Ky.—Ind.,  Nov. 1969 *_______________________  1660-28 ,  40 cents
L ubbock ,  T e x . ,  M a r .  1969 ----------------------------------------- 1625-53 ,  30 cents
M a n c h e s te r ,  N .H .,  Ju l y  1969-------------------------------------  1660-3 ,  30 c en ts
M e m p h is ,  T e n n . - A r k . , Nov. 1969 1_____________________  1660-31 ,  35 cents
M ia m i ,  F l a . ,  Nov. 1969----1______________________________  1660-32 ,  30 c en ts
M idland and O d e s s a ,  T e x . , M a r .  1969------------------------  1625-49 ,  25 cents
M ilw au k e e , W is . ,  A pr.  1969_____________________________ 1625-66 ,  35 cents
M inneapolis—St. P a u l ,  Minn.,  J a n .  1969---------------------- 1625-47 ,  35 cen ts

B u l le t in  num ber
A r e a  and p r ic e

M u sk egon —M u sk e go n  H e igh ts ,  M ich . ,  M ay  1 9 6 9 ________  1625-80 ,  30 cents
N e w a rk  and J e r s e y  C ity ,  N . J . ,  J a n .  1969______________  1625-46 ,  40 cents
New H aven ,  C o n n . , J a n .  1 9 6 9 ___________________________  1625-38 ,  30 cents
New O r l e a n s , L a . , F e b .  1969 1 _________________________  1625-51 ,  35 cen ts
New Y o rk ,  N .Y . ,  Apr.  1969_____________________________  1625-88 ,  60 cen ts
N o r fo lk—P o r t sm o u th  and New port  News—

Ham pton,  V a . ,  Ju n e  1968______________________________  1575-85 ,  30 cents
O k lah o m a C ity ,  O k la . , J u l y  1969 1______________________  1660- 17, 35 cen ts
O m ah a ,  N e b r .—Iowa, Sept .  1969--------------------------------- 1660- 12, 30 c en ts
P a t e r s o n —Clifton—P a s s a i c ,  N . J . ,  M ay  1969____________  1625-87 ,  35 cen ts
P h i la d e lp h ia ,  P a . - N . J . ,  Nov. 1968______________________  1625-48 ,  50 cents
P h o en ix ,  A r i z . , M a r .  1969______________________________  1625-60 ,  30 cents
P i t t s b u r g h ,  P a . , J a n .  1969______________________________  1625-59 ,  35 cents
P o r t la n d ,  M a in e , Nov. 1969 1___________________________  1660-26 ,  35 cen ts
P o r t la n d ,  O r e g .—W a s h . , M ay  1969______________________  1625-76 ,  30 cen ts
P r o v id e n c e —P aw tu ck et—W arw ick, R.I .—M a s s .,

M ay  1969 1 ______________________________________________  1625-74 ,  35 cents
R a le igh ,  N .C . ,  Aug. 1969________________________________ 1660-6 ,  30 cen ts
R ichm ond, V a . ,  M a r .  1969______________________________  1625-69 ,  30 cents
R o c h e s t e r ,  N .Y . (o ff ice  o ccu pa t io n s  only),

J u l y  1969----------------------------------------------------------------  1660-4 ,  30 cen ts
R o c k fo rd ,  111., M ay  1 9 6 9 ________________________________  1625-72 ,  30 cents
St . L o u i s ,  Mo.—111., M ar .  1969 1________________________  1625-64 ,  50 cen ts
S a l t  L ak e  C ity ,  Utah, Nov. 1969 1______________________  1660-30 ,  35 c en ts
S an  Antonio, T e x . , Ju n e  1969 1 _________________________  1625-85 ,  35 cen ts
S an  B e r n a r d in o —R i v e r s i d e —O n tar io ,  C a l i f . ,

Oct. 1 9 6 8 1 -------------------------------------------------------------- 1625-25 ,  40 cents
San  D iego ,  C a l i f . , Nov. 1 9 6 8 ____________________________ 1625-32 ,  30 cents
San  F r a n c i s c o —O akland,  C a l i f . ,  Oct. 1969 1_____________  1660-33 ,  50 cen ts
San J o s e , C a l i f . , Sept .  1969 1___________________________  1660-24 ,  35 c en ts
Savannah ,  G a . , M ay  1969________________________________  1625-68 ,  30 cents
Scra n to n ,  P a . , J u l y  1969------------------------------------------- 1660-15 ,  30 c en ts
S ea t t le—E v e r e t t ,  W a s h . , Nov. 1968 1 ___________________  1625-43 ,  35 cents
S io u x  F a l l s ,  S.  D a k . , Sept .  1969--------------------------------  1660- 14, 25 cen ts
South Bend ,  Ind., M a r .  1969_____________________________ 1625-55 ,  30 cents
S p o k a n e , W ash . ,  Ju n e  1 9 6 9 ______________________________  1625-81 ,  30 cents
S y r a c u s e ,  N .Y . ,  Ju l y  1969______________________________  1660- 13, 30 cents
T a m p a —St. P e t e r s b u r g ,  F l a . ,  Aug. 1969 *______________ 1660-7,  35 cents
T o led o ,  Ohio—M ic h . , F e b .  1969 1________________________ 1625-57 ,  35 cen ts
T rent  on, N . J . ,  Sept .  1969------------------------------------------ 1660-21 ,  30 cen ts
U tica—R o m e , N .Y . ,  J u l y  1969------------------------------------  1660- 1, 30 cen ts
W ashington, D .C .—Md.—V a. ,  Sept.  1969 1_______________  1660-19 ,  50 c en ts
W a te r b u ry , C o n n . , M a r .  1969___________________________  1625-50 ,  30 cen ts
W ater loo ,  Iowa, Nov. 1968 1 --------------------------------------- 1625-31 ,  35 cents
W ichita,  K a n s . , Dec .  1 9 6 8 ______________________________  1625-41 ,  30 cents
W o r c e s te r ,  M a s s . , May 1969___________________________  1 6 25-84 ,  30 cents
Y ork ,  P a . ,  F e b .  1969____________________________________  1625-52 ,  30 cents
Youngstown—W a rre n ,  Ohio, Nov. 1968__________________ 1625-34 ,  30 cents

D ata  on establishm ent p ractices and supplem entary w age provisions are a lso  presented.
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