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Preface

T h e  B u r e a u  o f  L a b o r  S t a t i s t i c s  p r o g r a m  o f  a n n u a l  

o c c u p a t i o n a l  w a g e  s u r v e y s  i n  m e t r o p o l i t a n  a r e a s  i s  d e ­

s i g n e d  t o  p r o v i d e  d a t a  o n  o c c u p a t i o n a l  e a r n i n g s ,  a n d  e s t a b ­

l i s h m e n t  p r a c t i c e s  a n d  s u p p l e m e n t a r y  w a g e  p r o v i s i o n s .  I t  

y i e l d s  d e t a i l e d  d a t a  b y  s e l e c t e d  i n d u s t r y  d i v i s i o n  f o r  e a c h  

o f  t h e  a r e a s  s t u d i e d ,  f o r  g e o g r a p h i c  r e g i o n s ,  a n d  f o r  t h e  

U n i t e d  S t a t e s .  A  m a j o r  c o n s i d e r a t i o n  i n  t h e  p r o g r a m  i s  

t h e  n e e d  f o r  g r e a t e r  i n s i g h t  i n t o  ( 1 )  t h e  m o v e m e n t  o f  w a g e s  

b y  o c c u p a t i o n a l  c a t e g o r y  a n d  s k i l l  l e v e l ,  a n d  ( 2 )  t h e  s t r u c ­

t u r e  a n d  l e v e l  o f  w a g e s  a m o n g  a r e a s  a n d  i n d u s t r y  d i v i s i o n s .

A t  t h e  e n d  o f  e a c h  s u r v e y ,  a n  i n d i v i d u a l  a r e a  b u l ­

l e t i n  p r e s e n t s  s u r v e y  r e s u l t s  f o r  e a c h  a r e a  s t u d i e d .  A f t e r  

c o m p l e t i o n  o f  a l l  o f  t h e  i n d i v i d u a l  a r e a  b u l l e t i n s  f o r  a  r o u n d  

o f  s u r v e y s ,  t w o  s u m m a r y  b u l l e t i n s  a r e  i s s u e d .  T h e  f i r s t  

b r i n g s  d a t a  f o r  e a c h  o f  t h e  m e t r o p o l i t a n  a r e a s  s t u d i e d  i n t o  

o n e  b u l l e t i n .  T h e  s e c o n d  p r e s e n t s  i n f o r m a t i o n  w h i c h  h a s  

b e e n  p r o j e c t e d  f r o m  i n d i v i d u a l  m e t r o p o l i t a n  a r e a  d a t a  t o  

r e l a t e  t o  g e o g r a p h i c  r e g i o n s  a n d  t h e  U n i t e d  S t a t e s .

N i n e t y  a r e a s  c u r r e n t l y  a r e  i n c l u d e d  i n  t h e  p r o ­

g r a m .  I n  e a c h  a r e a ,  i n f o r m a t i o n  o n  o c c u p a t i o n a l  e a r n i n g s  

i s  c o l l e c t e d  a n n u a l l y  a n d  o n  e s t a b l i s h m e n t  p r a c t i c e s  a n d  

s u p p l e m e n t a r y  w a g e  p r o v i s i o n s  b i e n n i a l l y .

T h i s  b u l l e t i n  p r e s e n t s  r e s u l t s  o f  t h e  s u r v e y  i n  

S a n  J o s e ,  C a l i f .  ,  i n  S e p t e m b e r  1 9 6 9 -  T h e  S t a n d a r d  M e t r o ­

p o l i t a n  S t a t i s t i c a l  A r e a ,  a s  d e f i n e d  b y  t h e  B u r e a u  o f  t h e  

B u d g e t  t h r o u g h  J a n u a r y  1 9 6 8 ,  c o n s i s t s  o f  S a n t a  C l a r a  

C o u n t y .  T h i s  s t u d y  w a s  c o n d u c t e d  b y  t h e  B u r e a u ' s  r e ­

g i o n a l  o f f i c e  i n  S a n  F r a n c i s c o ,  C a l i f . ,  u n d e r  t h e  g e n e r a l  

d i r e c t i o n  o f  A d o l p h  O .  B e r g e r ,  A s s i s t a n t  R e g i o n a l  D i r e c t o r  

f o r  O p e r a t i o n s .

C ontents

P a g e

I n t r o d u c t i o n _______________________________________________________________________________________________________________________________  1

W a g e  t r e n d s  f o r  s e l e c t e d  o c c u p a t i o n a l  g r o u p s _____________________________________________________  5

T  a b l e s :

1 .  E s t a b l i s h m e n t s  a n d  w o r k e r s  w i t h i n  s c o p e  o f  s u r v e y  a n d

n u m b e r  s t u d i e d _____________________________________________________________________________________________________  4

2 .  P e r c e n t s  o f  i n c r e a s e  i n  s t a n d a r d  w e e k l y  s a l a r i e s  a n d

s t r a i g h t - t i m e  h o u r l y  e a r n i n g s  f o r  s e l e c t e d  o c c u p a t i o n a l

g r o u p s  f o r  s e l e c t e d  p e r i o d s ___________________________________________________________________________ 6

A .  O c c u p a t i o n a l  e a r n i n g s :

A -  1 .  O f f i c e  o c c u p a t i o n s — m e n  a n d  w o m e n _______________________________________________  7

A - 2 .  P r o f e s s i o n a l  a n d  t e c h n i c a l  o c c u p a t i o n s — m e n  a n d

A - 3 .  O f f i c e ,  p r o f e s s i o n a l ,  a n d  t e c h n i c a l  o c c u p a t i o n s —

m e n  a n d  w o m e n  c o m b i n e d _______________________________________________________________  1 0

A - 4 .  M a i n t e n a n c e  a n d  p o w e r p l a n t  o c c u p a t i o n s ____________________________________ 1 1

A - 5 .  C u s t o d i a l  a n d  m a t e r i a l  m o v e m e n t  o c c u p a t i o n s _______________________  1 2

B .  E s t a b l i s h m e n t  p r a c t i c e s  a n d  s u p p l e m e n t a r y  w a g e  p r o v i s i o n s :

B - l .  M i n i m u m  e n t r a n c e  s a l a r i e s  f o r  w o m e n  o f f i c e

w o r k e r s _______________________________________________________________________________________________________  1 3

B - 2 .  S h i f t  d i f f e r e n t i a l s _____________________________________________________________________________________  1 4

B - 3 .  S c h e d u l e d  w e e k l y  h o u r s ________________________________________________________________________  1 5

B - 4 .  P a i d  h o l i d a y s _______________________________________________________________________________________________  1 6

B - 6 .  H e a l t h ,  i n s u r a n c e ,  a n d  p e n s i o n  p l a n s ___________________________________________ 2 0

B - 7 .  M e t h o d  o f  w a g e  d e t e r m i n a t i o n  a n d  f r e q u e n c y  o f

p a y m e n t _______________________________________________________________________________________________________ 2 1

A p p e n d i x .  O c c u p a t i o n a l  d e s c r i p t i o n s _______________________________________________________________________  2  3

N O T E :  S i m i l a r  t a b u l a t i o n s  a r e  a v a i l a b l e  f o r  o t h e r

a r e a s .  ( S e e  i n s i d e  b a c k  c o v e r . )

iii
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Area Wage Survey----

The San Jose, Calif., Metropolitan Area

Introduction

T h i s  a r e a  i s  1  o f  9 0  i n  w h i c h  t h e  U . S .  D e p a r t m e n t  o f  L a b o r ' s  

B u r e a u  o f  L a b o r  S t a t i s t i c s  c o n d u c t s  s u r v e y s  o f  o c c u p a t i o n a l  e a r n i n g s  

a n d  r e l a t e d  b e n e f i t s  o n  a n  a r e a w i d e  b a s i s . 1 I n  t h i s  a r e a ,  d a t a  w e r e  

o b t a i n e d  b y  p e r s o n a l  v i s i t s  o f  B u r e a u  f i e l d  e c o n o m i s t s  t o  r e p r e s e n t ­

a t i v e  e s t a b l i s h m e n t s  w i t h i n  s i x  b r o a d  i n d u s t r y  d i v i s i o n s :  M a n u ­

f a c t u r i n g ;  t r a n s p o r t a t i o n ,  c o m m u n i c a t i o n ,  a n d  o t h e r  p u b l i c  u t i l i t i e s ;  

w h o l e s a l e  t r a d e ;  r e t a i l  t r a d e ;  f i n a n c e ,  i n s u r a n c e ,  a n d  r e a l  e s t a t e ;  a n d  

s e r v i c e s .  M a j o r  i n d u s t r y  g r o u p s  e x c l u d e d  f r o m  t h e s e  s t u d i e s  a r e  

g o v e r n m e n t  o p e r a t i o n s  a n d  t h e  c o n s t r u c t i o n  a n d  e x t r a c t i v e  i n d u s t r i e s .  

E s t a b l i s h m e n t s  h a v i n g  f e w e r  t h a n  a  p r e s c r i b e d  n u m b e r  o f  w o r k e r s  a r e  

o m i t t e d  b e c a u s e  t h e y  t e n d  t o  f u r n i s h  i n s u f f i c i e n t  e m p l o y m e n t  i n  t h e  

o c c u p a t i p n s  s t u d i e d  t o  w a r r a n t  i n c l u s i o n .  S e p a r a t e  t a b u l a t i o n s  a r e  

p r o v i d e d  f o r  e a c h  o f  t h e  b r o a d  i n d u s t r y  d i v i s i o n s  w h i c h  m e e t  p u b l i ­

c a t i o n  c r i t e r i a .

T h e s e  s u r v e y s  a r e  c o n d u c t e d  o n  a  s a m p l e  b a s i s  b e c a u s e  o f  

t h e  u n n e c e s s a r y  c o s t  i n v o l v e d  i n  s u r v e y i n g  a l l  e s t a b l i s h m e n t s .  T o  

o b t a i n  o p t i m u m  a c c u r a c y  a t  m i n i m u m  c o s t ,  a  g r e a t e r  p r o p o r t i o n  o f  

l a r g e  t h a n  o f  s m a l l  e s t a b l i s h m e n t s  i s  s t u d i e d .  I n  c o m b i n i n g  t h e  d a t a ,  

h o w e v e r ,  a l l  e s t a b l i s h m e n t s  a r e  g i v e n  t h e i r  a p p r o p r i a t e  w e i g h t .  E s ­

t i m a t e s  b a s e d  o n  t h e  e s t a b l i s h m e n t s  s t u d i e d  a r e  p r e s e n t e d ,  t h e r e f o r e ,  

a s  r e l a t i n g  t o  a l l  e s t a b l i s h m e n t s  i n  t h e  i n d u s t r y  g r o u p i n g  a n d  a r e a ,  

e x c e p t  f o r  t h o s e  b e l o w  t h e  m i n i m u m  s i z e  s t u d i e d .

O c c u p a t i o n s  a n d  E a r n i n g s

T h e  o c c u p a t i o n s  s e l e c t e d  f o r  s t u d y  a r e  c o m m o n  t o  a  v a r i e t y  

o f  m a n u f a c t u r i n g  a n d  n o n m a n u f a c t u r i n g  i n d u s t r i e s ,  a n d  a r e  o f  t h e  

f o l l o w i n g  t y p e s :  ( 1 )  O f f i c e  c l e r i c a l ;  ( 2 )  p r o f e s s i o n a l  a n d  t e c h n i c a l ;

( 3 )  m a i n t e n a n c e  a n d  p o w e r p l a n t ;  a n d  ( 4 )  c u s t o d i a l  a n d  m a t e r i a l  m o v e ­

m e n t .  O c c u p a t i o n a l  c l a s s i f i c a t i o n  i s  b a s e d  o n  a  u n i f o r m  s e t  o f  j o b  

d e s c r i p t i o n s  d e s i g n e d  t o  t a k e  a c c o u n t  o f  i n t e r e s t a b l i s h m e n t  v a r i a t i o n  

i n  d u t i e s  w i t h i n  t h e  s a m e  j o b .  T h e  o c c u p a t i o n s  s e l e c t e d  f o r  s t u d y  

a r e  l i s t e d  a n d  d e s c r i b e d  i n  t h e  a p p e n d i x .  T h e  e a r n i n g s  d a t a  f o l l o w i n g  

t h e  j o b  t i t l e s  a r e  f o r  a l l  i n d u s t r i e s  c o m b i n e d .  E a r n i n g s  d a t a  f o r  s o m e  

o f  t h e  o c c u p a t i o n s  l i s t e d  a n d  d e s c r i b e d ,  o r  f o r  s o m e  i n d u s t r y  d i v i s i o n s  

w i t h i n  o c c u p a t i o n s ,  a r e  n o t  p r e s e n t e d  i n  t h e  A - s e r i e s  t a b l e s ,  b e c a u s e  

e i t h e r  ( 1 )  e m p l o y m e n t  i n  t h e  o c c u p a t i o n  i s  t o o  s m a l l  t o  p r o v i d e  e n o u g h  

d a t a  t o  m e r i t  p r e s e n t a t i o n ,  o r  ( 2 )  t h e r e  i s  p o s s i b i l i t y  o f  d i s c l o s u r e  

o f  i n d i v i d u a l  e s t a b l i s h m e n t  d a t a .

1 In c lu d e d  in  th e  90  a reas  a re  fo u r s tu d ie s  c o n d u c te d  u n d e r  c o n tr a c t  w ith  th e  N ew  Y o rk  S ta te  
D e p a r tm e n t o f L abor. T h ese  a reas  a re  B in g h a m to n  (N ew  Y ork  p o r tio n  o n ly ); R o c h e s te r  (o ff ic e  o c c u ­
p a tio n s  o n ly ); S y racu se ; a n d  U t ic a —R o m e . In  a d d it io n , th e  B ureau  c o n d u c ts  m o re  l im i t e d  a re a  s tu d ie s  
in  78 a reas  a t  th e  re q u e s t  o f  th e  W age a n d  H o u r an d  P u b lic  C o n trac ts  D iv isio n s  o f  th e  U. S. D e ­
p a r tm e n t  o f  Labor.

O c c u p a t i o n a l  e m p l o y m e n t  a n d  e a r n i n g s  d a t a  a r e  s h o w n  f o r  

f u l l - t i m e  w o r k e r s ,  i . e . ,  t h o s e  h i r e d  t o  w o r k  a  r e g u l a r  w e e k l y  s c h e d u l e  

i n  t h e  g i v e n  o c c u p a t i o n a l  c l a s s i f i c a t i o n .  E a r n i n g s  d a t a  e x c l u d e  p r e ­

m i u m  p a y  f o r  o v e r t i m e  a n d  f o r  w o r k  o n  w e e k e n d s ,  h o l i d a y s ,  a n d  

l a t e  s h i f t s .  N o n p r o d u c t i o n  b o n u s e s  a r e  e x c l u d e d ,  b u t  c o s t - o f - l i v i n g  

a l l o w a n c e s  a n d  i n c e n t i v e  e a r n i n g s  a r e  i n c l u d e d .  W h e r e  w e e k l y  h o u r s  

a r e  r e p o r t e d ,  a s  f o r  o f f i c e  c l e r i c a l  o c c u p a t i o n s ,  r e f e r e n c e  i s  t o  t h e  

s t a n d a r d  w o r k w e e k  ( r o u n d e d  t o  t h e  n e a r e s t  h a l f  h o u r )  f o r  w h i c h  e m ­

p l o y e e s  r e c e i v e  t h e i r  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  ( e x c l u s i v e  o f  p a y  

f o r  o v e r t i m e  a t  r e g u l a r  a n d / o r  p r e m i u m  r a t e s ) .  A v e r a g e  w e e k l y  e a r n ­

i n g s  f o r  t h e s e  o c c u p a t i o n s  h a v e  b e e n  r o u n d e d  t o  t h e  n e a r e s t  h a l f  d o l l a r .

T h e  a v e r a g e s  p r e s e n t e d  r e f l e c t  c o m p o s i t e ,  a r e a w i d e  e s t i ­

m a t e s .  I n d u s t r i e s  a n d  e s t a b l i s h m e n t s  d i f f e r  i n  p a y  l e v e l  a n d  j o b  

s t a f f i n g  a n d ,  t h u s ,  c o n t r i b u t e  d i f f e r e n t l y  t o  t h e  e s t i m a t e s  f o r  e a c h  j o b .  

T h e  p a y  r e l a t i o n s h i p  o b t a i n a b l e  f r o m  t h e  a v e r a g e s  m a y  f a i l  t o  r e f l e c t  

a c c u r a t e l y  t h e  w a g e  s p r e a d  o r  d i f f e r e n t i a l  m a i n t a i n e d  a m o n g  j o b s  i n  

i n d i v i d u a l  e s t a b l i s h m e n t s .  S i m i l a r l y ,  d i f f e r e n c e s  i n  a v e r a g e  p a y  l e v ­

e l s  f o r  m e n  a n d  w o m e n  i n  a n y  o f  t h e  s e l e c t e d  o c c u p a t i o n s  s h o u l d  

n o t  b e  a s s u m e d  t o  r e f l e c t  d i f f e r e n c e s  i n  p a y  t r e a t m e n t  o f  t h e  s e x e s  

w i t h i n  i n d i v i d u a l  e s t a b l i s h m e n t s .  O t h e r  p o s s i b l e  f a c t o r s  w h i c h  m a y  

c o n t r i b u t e  t o  d i f f e r e n c e s  i n  p a y  f o r  m e n  a n d  w o m e n  i n c l u d e :  D i f f e r ­

e n c e s  i n  p r o g r e s s i o n  w i t h i n  e s t a b l i s h e d  r a t e  r a n g e s ,  s i n c e  o n l y  t h e  

a c t u a l  r a t e s  p a i d  i n c u m b e n t s  a r e  c o l l e c t e d ;  a n d  d i f f e r e n c e s  i n  s p e c i f i c  

d u t i e s  p e r f o r m e d ,  a l t h o u g h  t h e  w o r k e r s  a r e  c l a s s i f i e d  a p p r o p r i a t e l y  

w i t h i n  t h e  s a m e  s u r v e y  j o b  d e s c r i p t i o n .  J o b  d e s c r i p t i o n s  u s e d  i n  

c l a s s i f y i n g  e m p l o y e e s  i n  t h e s e  s u r v e y s  a r e  u s u a l l y  m o r e  g e n e r a l i z e d  

t h a n  t h o s e  u s e d  i n  i n d i v i d u a l  e s t a b l i s h m e n t s  a n d  a l l o w  f o r  m i n o r  

d i f f e r e n c e s  a m o n g  e s t a b l i s h m e n t s  i n  t h e  s p e c i f i c  d u t i e s  p e r f o r m e d .

O c c u p a t i o n a l  e m p l o y m e n t  e s t i m a t e s  r e p r e s e n t  t h e  t o t a l  i n  

a l l  e s t a b l i s h m e n t s  w i t h i n  t h e  s c o p e  o f  t h e  s t u d y  a n d  n o t  t h e  n u m b e r  

a c t u a l l y  s u r v e y e d .  B e c a u s e  o f  d i f f e r e n c e s  i n  o c c u p a t i o n a l  s t r u c t u r e  

a m o n g  e s t a b l i s h m e n t s ,  t h e  e s t i m a t e s  o f  o c c u p a t i o n a l  e m p l o y m e n t  o b ­

t a i n e d  f r o m  t h e  s a m p l e  o f  e s t a b l i s h m e n t s  s t u d i e d  s e r v e  o n l y  t o  i n d i c a t e  

t h e  r e l a t i v e  i m p o r t a n c e  o f  t h e  j o b s  s t u d i e d .  T h e s e  d i f f e r e n c e s  i n  

o c c u p a t i o n a l  s t r u c t u r e  d o  n o t  a f f e c t  m a t e r i a l l y  t h e  a c c u r a c y  o f  t h e  

e a r n i n g s  d a t a .

E s t a b l i s h m e n t  P r a c t i c e s  a n d  S u p p l e m e n t a r y  W a g e  P r o v i s i o n s

I n f o r m a t i o n  i s  p r e s e n t e d  ( i n  t h e  B - s e r i e s  t a b l e s )  o n  s e l e c t e d  

e s t a b l i s h m e n t  p r a c t i c e s  a n d  s u p p l e m e n t a r y  w a g e  p r o v i s i o n s  a s  t h e y  

r e l a t e  t o  p l a n t  a n d  o f f i c e  w o r k e r s .  A d m i n i s t r a t i v e ,  e x e c u t i v e ,  a n d  

p r o f e s s i o n a l  e m p l o y e e s ,  a n d  c o n s t r u c t i o n  w o r k e r s  w h o  a r e  u t i l i z e d  

a s  a  s e p a r a t e  w o r k  f o r c e  a r e  e x c l u d e d .  " P l a n t  w o r k e r s "  i n c l u d e
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w o r k i n g  f o r e m e n  a n d  a l l  n o n s u p e r v i s o r y  w o r k e r s  ( i n c l u d i n g  l e a d -  

m e n  a n d  t r a i n e e s )  e n g a g e d  i n  n o n o f f i c e  f u n c t i o n s .  " O f f i c e  w o r k e r s "  

i n c l u d e  w o r k i n g  s u p e r v i s o r s  a n d  n o n s u p e r v i s o r y  w o r k e r s  p e r f o r m i n g  

c l e r i c a l  o r  r e l a t e d  f u n c t i o n s .  C a f e t e r i a  w o r k e r s  a n d  r o u t e m e n  a r e  

e x c l u d e d  i n  m a n u f a c t u r i n g  i n d u s t r i e s ,  b u t  i n c l u d e d  i n  n o n m a n u f a c t u r i n g  

i n d u s t r i e s .

M i n i m u m  e n t r a n c e  s a l a r i e s  f o r  w o m e n  o f f i c e  w o r k e r s  ( t a b l e  

B - l )  r e l a t e  o n l y  t o  t h e  e s t a b l i s h m e n t s  v i s i t e d .  B e c a u s e  o f  t h e  o p t i m u m  

s a m p l i n g  t e c h n i q u e s  u s e d ,  a n d  t h e  p r o b a b i l i t y  t h a t  l a r g e  e s t a b l i s h ­

m e n t s  a r e  m o r e  l i k e l y  t o  h a v e  f o r m a l  e n t r a n c e  r a t e s  f o r  w o r k e r s  

a b o v e  t h e  s u b c l e r i c a l  l e v e l  t h a n  s m a l l  e s t a b l i s h m e n t s ,  t h e  t a b l e  i s  

m o r e - r e p r e s e n t a t i v e  o f  p o l i c i e s  i n  m e d i u m  a n d  l a r g e  e s t a b l i s h m e n t s .

S h i f t  d i f f e r e n t i a l  d a t a  ( t a b l e  B - 2 )  a r e  l i m i t e d  t o  p l a n t  w o r k e r s  

i n  m a n u f a c t u r i n g  i n d u s t r i e s .  T h i s  i n f o r m a t i o n  i s  p r e s e n t e d  b o t h  i n  

t e r m s  o f  ( 1 )  e s t a b l i s h m e n t  p o l i c y , 2  p r e s e n t e d  i n  t e r m s  o f  t o t a l  p l a n t  

w o r k e r  e m p l o y m e n t ,  a n d  ( 2 )  e f f e c t i v e  p r a c t i c e ,  p r e s e n t e d  i n  t e r m s  

o f  w o r k e r s  a c t u a l l y  e m p l o y e d  o n  t h e  s p e c i f i e d  s h i f t  a t  t h e  t i m e  o f  t h e  

s u r v e y .  I n  e s t a b l i s h m e n t s  h a v i n g  v a r i e d  d i f f e r e n t i a l s ,  t h e  a m o u n t  

a p p l y i n g  t o  a  m a j o r i t y  w a s  u s e d  o r ,  i f  n o  a m o u n t  a p p l i e d  t o  a  m a j o r i t y ,  

t h e  c l a s s i f i c a t i o n  " o t h e r "  w a s  u s e d .  I n  e s t a b l i s h m e n t s  i n  w h i c h  s o m e  

l a t e - s h i f t  h o u r s  a r e  p a i d  a t  n o r m a l  r a t e s ,  a  d i f f e r e n t i a l  w a s  r e c o r d e d  

o n l y  i f  i t  a p p l i e d  t o  a  m a j o r i t y  o f  t h e  s h i f t  h o u r s .

T h e  s c h e d u l e d  w e e k l y  h o u r s  ( t a b l e  B - 3 )  o f  a  m a j o r i t y  o f  t h e  

f i r s t - s h i f t  w o r k e r s  i n  a n  e s t a b l i s h m e n t  a r e  t a b u l a t e d  a s  a p p l y i n g  t o  

a l l  o f  t h e  p l a n t  o r  o f f i c e  w o r k e r s  o f  t h a t  e s t a b l i s h m e n t .  S c h e d u l e d  

w e e k l y  h o u r s  a r e  t h o s e  w h i c h  f u l l - t i m e  e m p l o y e e s  w e r e  e x p e c t e d  t o  

w o r k ,  w h e t h e r  t h e y  w e r e  p a i d  f o r  a t  s t r a i g h t - t i m e  o r  o v e r t i m e  r a t e s .

P a i d  h o l i d a y s ;  p a i d  v a c a t i o n s ;  h e a l t h ,  i n s u r a n c e ,  a n d  p e n s i o n  

p l a n s ;  a n d  f r e q u e n c y  o f  w a g e  p a y m e n t  ( t a b l e s  B - 4  t h r o u g h  B - 7 )  

a r e  t r e a t e d  s t a t i s t i c a l l y  o n  t h e  b a s i s  t h a t  t h e s e  a r e  a p p l i c a b l e  t o  a l l  

p l a n t  o r  o f f i c e  w o r k e r s  i f  a  m a j o r i t y  o f  s u c h  w o r k e r s  a r e  e l i g i b l e  o r  

m a y  e v e n t u a l l y  q u a l i f y  f o r  t h e  p r a c t i c e s  l i s t e d .  S u m s  o f  i n d i v i d u a l  

i t e m s  i n  t a b l e s  B - 2  t h r o u g h  B - 7  m a y  n o t  e q u a l  t o t a l s  b e c a u s e  o f  

r o u n d i n g .

D a t a  o n  p a i d  h o l i d a y s  ( t a b l e  B - 4 )  a r e  l i m i t e d  t o  d a t a  o n  h o l i ­

d a y s  g r a n t e d  a n n u a l l y  o n  a  f o r m a l  b a s i s ;  i . e . ,  ( 1 )  a r e  p r o v i d e d  f o r  

i n  w r i t t e n  f o r m ,  o r  ( 2 )  h a v e  b e e n  e s t a b l i s h e d  b y  c u s t o m .  H o l i d a y s  

o r d i n a r i l y  g r a n t e d  a r e  i n c l u d e d  e v e n  t h o u g h  t h e y  m a y  f a l l  o n  a  n o n ­

w o r k d a y  a n d  t h e  w o r k e r  i s  n o t  g r a n t e d  a n o t h e r  d a y  o f f .  T h e  f i r s t

2 A n  e s ta b l is h m e n t  w as c o n s id e re d  as h a v in g  a p o lic y  if  i t  m e t  e i th e r  of th e  fo llo w in g  c o n ­
d itio n s: (1) O p e ra te d  la te  sh ifts  a t  th e  t im e  o f th e  su rv ey , o r  (2 ) h a d  fo rm a l p ro v is io n s  c o v e rin g
la te  sh ifts. An e s ta b l is h m e n t  w as c o n s id e re d  as h a v in g  fo rm a l p rov is io n s  if  i t  (1 ) h a d  o p e ra te d  la te  
sh ifts d u rin g  th e  12 m o n th s  p r io r  to  th e  su rv ey , o r  (2 ) h a d  p ro v is io n s  in  w r i t te n  fo rm  fo r  o p e ra t in g  
la te  sh ifts.

p a r t  o f  t h e  p a i d  h o l i d a y s  t a b l e  p r e s e n t s  t h e  n u m b e r  o f  w h o l e  a n d  h a l f  

h o l i d a y s  a c t u a l l y  g r a n t e d .  T h e  s e c o n d  p a r t  c o m b i n e s  w h o l e  a n d  h a l f  

h o l i d a y s  t o  s h o w  t o t a l  h o l i d a y  t i m e .

T h e  s u m m a r y  o f  v a c a t i o n  p l a n s  ( t a b l e  B - 5 )  i s  l i m i t e d  t o  a  

s t a t i s t i c a l  m e a s u r e  o f  v a c a t i o n  p r o v i s i o n s .  I t  i s  n o t  i n t e n d e d  a s  a  

m e a s u r e  o f  t h e  p r o p o r t i o n  o f  w o r k e r s  a c t u a l l y  r e c e i v i n g  s p e c i f i c  b e n e ­

f i t s .  P r o v i s i o n s  o f  a n  e s t a b l i s h m e n t  f o r  a l l  l e n g t h s  o f  s e r v i c e  w e r e  

t a b u l a t e d  a s  a p p l y i n g  t o  a l l  p l a n t  o r  o f f i c e  w o r k e r s  o f  t h e  e s t a b l i s h ­

m e n t ,  r e g a r d l e s s  o f  l e n g t h  o f  s e r v i c e .  P r o v i s i o n s  f o r  p a y m e n t  o n  

o t h e r  t h a n  a  t i m e  b a s i s  w e r e  c o n v e r t e d  t o  a  t i m e  b a s i s ;  f o r  e x a m p l e ,  

a  p a y m e n t  o f  2  p e r c e n t  o f  a n n u a l  e a r n i n g s  w a s  c o n s i d e r e d  a s  t h e  e q u i v ­

a l e n t  o f  1  w e e k ' s  p a y .  E s t i m a t e s  e x c l u d e  v a c a t i o n - s a v i n g s  p l a n s  a n d  

t h o s e  w h i c h  o f f e r  " e x t e n d e d "  o r  " s a b b a t i c a l "  b e n e f i t s  b e y o n d  b a s i c  

p l a n s  t o  w o r k e r s  w i t h  q u a l i f y i n g  l e n g t h s  o f  s e r v i c e .  T y p i c a l  o f  s u c h  

e x c l u s i o n s  a r e  p l a n s  i n  t h e  s t e e l ,  a l u m i n u m ,  a n d  c a n  i n d u s t r i e s .

D a t a  o n  h e a l t h ,  i n s u r a n c e ,  a n d  p e n s i o n  p l a n s  ( t a b l e  B - 6 )  i n ­

c l u d e  t h o s e  p l a n s  f o r  w h i c h  t h e  e m p l o y e r  p a y s  a t  l e a s t  a  p a r t  o f  t h e  

c o s t .  S u c h  p l a n s  i n c l u d e  t h o s e  u n d e r w r i t t e n  b y  a  c o m m e r c i a l  i n s u r a n c e  

c o m p a n y  a n d  t h o s e  p r o v i d e d  t h r o u g h  a  u n i o n  f u n d  o r  p a i d  d i r e c t l y  b y  

t h e  e m p l o y e r  o u t  o f  c u r r e n t  o p e r a t i n g  f u n d s  o r  f r o m  a  f u n d  s e t  a s i d e  

f o r  t h i s  p u r p o s e .  A n  e s t a b l i s h m e n t  w a s  c o n s i d e r e d  t o  h a v e  a  p l a n  

i f  t h e  m a j o r i t y  o f  e m p l o y e e s  w a s  e l i g i b l e  t o  b e  c o v e r e d  u n d e r  t h e  

p l a n ,  e v e n  i f  l e s s  t h a n  a  m a j o r i t y  e l e c t e d  t o  p a r t i c i p a t e  b e c a u s e  e m ­

p l o y e e s  w e r e  r e q u i r e d  t o  c o n t r i b u t e  t o w a r d  t h e  c o s t  o f  t h e  p l a n .  L e ­

g a l l y  r e q u i r e d  p l a n s ,  s u c h  a s  w o r k m e n ' s  c o m p e n s a t i o n ,  s o c i a l  s e ­

c u r i t y ,  a n d  r a i l r o a d  r e t i r e m e n t  w e r e  e x c l u d e d .

S i c k n e s s  a n d  a c c i d e n t  i n s u r a n c e  i s  l i m i t e d  t o  t h a t  t y p e  o f  

i n s u r a n c e  u n d e r  w h i c h  p r e d e t e r m i n e d  c a s h  p a y m e n t s  a r e  m a d e  d i r e c t l y  

t o  t h e  i n s u r e d  d u r i n g  i l l n e s s  o r  a c c i d e n t  d i s a b i l i t y .  I n f o r m a t i o n  i s  

p r e s e n t e d  f o r  a l l  s u c h  p l a n s  t o  w h i c h  t h e  e m p l o y e r  c o n t r i b u t e s .  H o w ­

e v e r ,  i n  N e w  Y o r k  a n d  N e w  J e r s e y ,  w h i c h  h a v e  e n a c t e d  t e m p o r a r y  

d i s a b i l i t y  i n s u r a n c e  l a w s  w h i c h  r e q u i r e  e m p l o y e r  c o n t r i b u t i o n s , 3 p l a n s  

a r e  i n c l u d e d  o n l y  i f  t h e  e m p l o y e r  ( 1 )  c o n t r i b u t e s  m o r e  t h a n  i s  l e g a l l y  

r e q u i r e d ,  o r  ( 2 )  p r o v i d e s  t h e  e m p l o y e e  w i t h  b e n e f i t s  w h i c h  e x c e e d  t h e  

r e q u i r e m e n t s  o f  t h e  l a w .  T a b u l a t i o n s  o f  p a i d  s i c k  l e a v e  p l a n s  a r e  

l i m i t e d  t o  f o r m a l  p l a n s  4  w h i c h  p r o v i d e  f u l l  p a y  o r  a  p r o p o r t i o n  o f  t h e  

w o r k e r ' s  p a y  d u r i n g  a b s e n c e  f r o m  w o r k  b e c a u s e  o f  i l l n e s s .  S e p a r a t e  

t a b u l a t i o n s  a r e  p r e s e n t e d  a c c o r d i n g  t o  ( 1 )  p l a n s  w h i c h  p r o v i d e  f u l l  p a y  

a n d  n o  w a i t i n g  p e r i o d ,  a n d  ( 2 )  p l a n s  w h i c h  p r o v i d e  e i t h e r  p a r t i a l  p a y  

o r  a  w a i t i n g  p e r i o d .  I n  a d d i t i o n  t o  t h e  p r e s e n t a t i o n  o f  t h e  p r o p o r t i o n s  

o f  w o r k e r s  w h o  a r e  p r o v i d e d  s i c k n e s s  a n d  a c c i d e n t  i n s u r a n c e  o r  p a i d  

s i c k  l e a v e ,  a n  u n d u p l i c a t e d  t o t a l  i s  s h o w n  o f  w o r k e r s  w h o  r e c e i v e  

e i t h e r  o r  b o t h  t y p e s  o f  b e n e f i t s .

T he te m p o ra ry  d isa b ili ty  law s in  C a lifo rn ia  a n d  R hode I s la n d  do n o t  req u ire  e m p lo y e r  
c o n tr ib u tio n s .

A n  e s ta b l is h m e n t  was c o n s id e re d  as h a v in g  a  fo rm a l p la n  i f  i t  e s ta b lis h e d  a t  le a s t  th e  
m in im u m  n u m b e r  o f days o f  s ic k  le a v e  a v a ila b le  to  e a c h  e m p lo y e e . S u c h  a  p la n  n e e d  n o t  be 
w r i t te n ,  b u t in fo rm a l s ic k  le a v e  a llo w a n c e s , d e te rm in e d  o n  a n  in d iv id u a l  b asis , w ere  e x c lu d e d .
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M a j o r  m e d i c a l  i n s u r a n c e  i n c l u d e s  t h o s e  p l a n s  w h i c h  a r e  d e ­

s i g n e d  t o  p r o t e c t  e m p l o y e e s  i n  c a s e  o f  s i c k n e s s  a n d  i n j u r y  i n v o l v i n g  

e x p e n s e s  b e y o n d  t h e  c o v e r a g e  o f  b a s i c  h o s p i t a l i z a t i o n ,  m e d i c a l ,  a n d  

s u r g i c a l  p l a n s .  M e d i c a l  i n s u r a n c e  r e f e r s  t o  p l a n s  p r o v i d i n g  f o r  c o m ­

p l e t e  o r  p a r t i a l  p a y m e n t  o f  d o c t o r s '  f e e s .  S u c h  p l a n s  m a y  b e  u n d e r ­

w r i t t e n  b y  c o m m e r c i a l  i n s u r a n c e  c o m p a n i e s  o r  n o n p r o f i t  o r g a n i z a t i o n s  

o r  t h e y  m a y  b e  p a i d  f o r  b y  t h e  e m p l o y e r  o u t  o f  a  f u n d  s e t  a s i d e  f o r  

t h i s  p u r p o s e .  T a b u l a t i o n s  o f  r e t i r e m e n t  p e n s i o n  p l a n s  a r e  l i m i t e d  t o  

t h o s e  p l a n s  t h a t  p r o v i d e  r e g u l a r  p a y m e n t s  f o r  t h e  r e m a i n d e r  o f  t h e  

w o r k e r ' s  l i f e .

M e t h o d  o f  w a g e  d e t e r m i n a t i o n  ( t a b l e  B - 7 )  r e l a t e s  t o  b a s i c  

t y p e s  o f  r a t e  s t r u c t u r e  f o r  w o r k e r s  p a i d  u n d e r  v a r i o u s  t i m e  a n d  i n ­

c e n t i v e  s y s t e m s .  U n d e r  a  s i n g l e  r a t e  s t r u c t u r e  t h e  s a m e  r a t e  i s  p a i d  

t o  a l l  e x p e r i e n c e d  w o r k e r s  i n  t h e  s a m e  j o b  c l a s s i f i c a t i o n .  A n  i n d i v i d ­

u a l  w o r k e r  o c c a s i o n a l l y  m a y  b e  p a i d  a b o v e  o r  b e l o w  t h e  s i n g l e  r a t e

3

f o r  s p e c i a l  r e a s o n s ,  b u t  s u c h  p a y m e n t s  a r e  e x c e p t i o n s .  A  r a n g e - o f -  

r a t e s  p l a n  s p e c i f i e s  t h e  m i n i m u m  a n d / o r  m a x i m u m  r a t e  p a i d  e x p e r i ­

e n c e d  w o r k e r s  f o r  t h e  s a m e  j o b .  I n f o r m a t i o n  a l s o  i s  p r o v i d e d  o n  t h e  

m e t h o d  o f  p r o g r e s s i o n  t h r o u g h  t h e  r a n g e .  I n  t h e  a b s e n c e  o f  a  f o r m a l  

r a t e  s t r u c t u r e ,  t h e  q u a l i f i c a t i o n s  o f  t h e  i n d i v i d u a l  w o r k e r  d e t e r m i n e  

t h e  p a y  r a t e .  I n f o r m a t i o n  o n  t y p e s  o f  i n c e n t i v e  p l a n s  i s  p r o v i d e d  o n l y  

f o r  p l a n t  w o r k e r s  b e c a u s e  o f  t h e  l o w  i n c i d e n c e  o f  s u c h  p l a n s  f o r  o f f i c e  

w o r k e r s .  U n d e r  a  p i e c e w o r k  s y s t e m ,  a  p r e d e t e r m i n e d  r a t e  i s  p a i d  

f o r  e a c h  u n i t  o f  o u t p u t .  P r o d u c t i o n  b o n u s e s  a r e  b a s e d  o n  p r o d u c t i o n  

o v e r  a  q u o t a  o r  c o m p l e t i o n  o f  a  j o b  i n  l e s s  t h a n  s t a n d a r d  t i m e .  C o m ­

p e n s a t i o n  o n  a  c o m m i s s i o n  b a s i s  r e p r e s e n t s  p a y m e n t s  b a s e d  o n  a  

p e r c e n t a g e  o f  v a l u e  o f  s a l e s ,  o r  o n  a  c o m b i n a t i o n  o f  a  s t a t e d  s a l a r y  

p l u s  a  p e r c e n t a g e .

D a t a  o n  f r e q u e n c y  o f  w a g e  p a y m e n t  a l s o  a r e  p r o v i d e d  i n  

t a b l e  B - 7 .
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T a b le  1. E s t a b l i s h m e n t s  a n d  W o r k e r s  W ith in  S c o p e  o f  S u r v e y  a n d  N u m b e r  S tu d ie d  in  S an  J o s e ,  C a l i f .  , 1 by  M a jo r  I n d u s t r y  D i v i s i o n ,2 S e p te m b e r  1969)

I n d u s t r y  d iv is io n

M in im u m  
e m p lo y m e n t  
in  e s t a b l i s h ­

m e n ts  in  s c o p e  
o f  s tu d y

N u m b e r  o f  e s ta b l i s h m e n t s W o r k e r s  in  e s ta b l i s h m e n t s

W ith in  s c o p e  
o f  s tu d y 3 S tu d ie d

W ith in  s c o p e  o f s tu d y
S tu d ie d

T o t a l 4
P la n t O ff ic e

N u m b e r P e r c e n t T o t a l 4

A ll d i v i s io n s __________________________________ _ 548 142 1 7 2 ,7 8 3 100 8 4 ,3 7 7 2 7 ,5 3 5 1 1 5 ,8 7 3

M a n u f a c tu r in g . .  ___  _ — ______ __  ___ 50 232 63 1 1 1 ,595 65 5 2 ,1 1 7 1 5 ,7 3 5 8 2 ,4 7 5
N o n m a n u fa c tu r in g _____ _______ ___  — - -  __ - 316 79 6 1 ,1 8 8 35 3 2 ,2 6 0 1 1 ,8 0 0 3 3 , 398

T r a n s p o r t a t i o n ,  c o m m u n ic a t io n ,  a n d
o th e r  p u b l ic  u t i l i t i e s  5________________________ 50 29 13 1 1 ,2 7 1 6 5 ,7 6 3 2 ,8 9 0 9 ,8 0 2

W h o le s a le  t r a d e  .  .  _____ _  __  ___  ___ 50 41 9 5 ,0 2 0 3 (‘ ) (6 ) 2 ,6 8 8
R e t a i l  t r a d e ________________________ __ _________ _ 50 135 21 1 9 ,8 9 3 11 (6 ) (6 ) 8 ,4 9 8
F i n a n c e ,  i n s u r a n c e ,  a n d  r e a l  e s t a t e ________ 50 41 12 6 , 532 4 (7 ) (6 ) 3 ,7 9 8
S e r v i c e s 8------------------------------------------------------------- 50 70 24 1 8 ,4 7 2 1 1 (6 ) (6 ) 8 ,6 1 2

1 T h e  S a n  J o s e  S t a n d a r d  M e t r o p o l i t a n  S t a t i s t i c a l  A r e a ,  a s  d e f in e d  b y  th e  B u r e a u  o f  th e  B u d g e t  th ro u g h  J a n u a r y  1 9 6 8 , c o n s i s t s  o f  S a n ta  C l a r a  C o u n ty . T h e  " w o r k e r s  w i th in  s c o p e  o f  s tu d y "  
e s t i m a t e s  sh o w n  in  t h i s  t a b l e  p r o v id e  a  r e a s o n a b ly  a c c u r a t e  d e s c r i p t i o n  o f  th e  s iz e  a n d  c o m p o s i t io n  o f  th e  l a b o r  f o r c e  in c lu d e d  in  th e  s u r v e y .  T h e  e s t i m a t e s  a r e  n o t  i n te n d e d ,  h o w e v e r ,  to  s e r v e  
a s  a  b a s i s  o f  c o m p a r i s o n  w i th  o t h e r  e m p lo y m e n t  in d e x e s  f o r  th e  a r e a  to  m e a s u r e  e m p lo y m e n t  t r e n d s  o r  l e v e l s  s in c e  (1 )  p la n n in g  o f w a g e  s u r v e y s  r e q u i r e s  t h e  u s e  o f  e s t a b l i s h m e n t  d a ta  c o m p i le d  
c o n s id e r a b ly  in  a d v a n c e  o f  th e  p a y r o l l  p e r i o d  s tu d i e d ,  a n d  (2 )  s m a l l  e s t a b l i s h m e n t s  a r e  e x c lu d e d  f r o m  th e  s c o p e  o f  th e  s u r v e y .

2 T h e  1967 e d it io n  o f  th e  S ta n d a r d  I n d u s t r i a l  C l a s s i f i c a t i o n  M a n u a l  w a s  u s e d  in  c la s s i f y in g  e s t a b l i s h m e n t s  b y  in d u s t r y  d iv is io n .
3 In c lu d e s  a l l  e s t a b l i s h m e n t s  w i th  t o ta l  e m p lo y m e n t  a t  o r  a b o v e  th e  m in im u m  l im i t a t i o n .  A ll  o u t le t s  (w i th in  t h e  a r e a )  o f  c o m p a n ie s  in  s u c h  i n d u s t r i e s  a s  t r a d e ,  f in a n c e ,  a u to  r e p a i r  

s e r v i c e ,  a n d  m o t io n  p i c t u r e  t h e a t e r s  a r e  c o n s id e r e d  a s  1 e s t a b l i s h m e n t .
4 I n c lu d e s  e x e c u t iv e ,  p r o f e s s i o n a l ,  a n d  o t h e r  w o r k e r s  e x c lu d e d  f r o m  th e  s e p a r a t e  p l a n t  a n d  o f f ic e  c a t e g o r i e s .
5 T a x ic a b s  a n d  s e r v i c e s  i n c i d e n ta l  to  w a t e r  t r a n s p o r t a t i o n  w e r e  e x c lu d e d .
6 T h is  i n d u s t r y  d iv is io n  i s  r e p r e s e n t e d  in  e s t i m a t e s  f o r  " a l l  i n d u s t r i e s "  a n d  " n o n m a n u f a c tu r in g "  in  th e  S e r i e s  A  t a b l e s ,  a n d  f o r  " a l l  i n d u s t r i e s "  in  t h e  S e r i e s  B  t a b l e s .  S e p a r a t e  p r e s e n t a t i o n  

o f  d a ta  f o r  t h i s  d iv is io n  i s  n o t  m a d e  f o r  o n e  o r  m o r e  o f  th e  fo llo w in g  r e a s o n s :  (1 )  E m p lo y m e n t  in  th e  d iv is io n  i s  to o  s m a l l  to  p r o v id e  e n o u g h  d a ta  to  m e r i t  s e p a r a t e  s tu d y ,  ( 2 )  th e  s a m p le  w a s  
n o t  d e s ig n e d  i n i t i a l l y  to  p e r m i t  s e p a r a t e  p r e s e n t a t i o n ,  ( 3 )  r e s p o n s e  w a s  i n s u f f ic i e n t  o r  i n a d e q u a te  to  p e r m i t  s e p a r a t e  p r e s e n t a t i o n ,  a n d  (4 )  t h e r e  i s  p o s s ib i l i t y  o f  d i s c l o s u r e  o f  in d iv id u a l
e s t a b l i s h m e n t  d a ta .

7 W o r k e r s  f r o m  t h i s  e n t i r e  i n d u s t r y  d iv i s io n  a r e  r e p r e s e n t e d  in  e s t i m a t e s  f o r  " a l l  i n d u s t r i e s "  a n d  " n o n m a n u f a c tu r in g "  in  th e  S e r i e s  A  t a b l e s ,  b u t  f r o m  th e  r e a l  e s t a t e  p o r t i o n  o n ly  in  
e s t i m a t e s  f o r  " a l l  i n d u s t r i e s "  in  th e  S e r i e s  B t a b l e s .  S e p a r a t e  p r e s e n t a t i o n  o f  d a ta  f o r  t h i s  d iv is io n  i s  n o t  m a d e  f o r  o n e  o r  m o r e  o f th e  r e a s o n s  g iv e n  in  fo o tn o te  6 a b o v e .

8 H o te ls  a n d  m o te l s ;  l a u n d r i e s  a n d  o t h e r  p e r s o n a l  s e r v i c e s ;  b u s in e s s  s e r v i c e s ;  a u to m o b i le  r e p a i r ,  r e n t a l ,  a n d  p a r k in g ;  m o tio n  p i c t u r e s ;  n o n p r o f i t  m e m b e r s h i p  o r g a n i z a t i o n s  ( e x c lu d in g  
r e l i g io u s  a n d  c h a r i t a b l e  o r g a n i z a t i o n s ) ;  a n d  e n g in e e r in g  a n d  a r c h i t e c t u r a l  s e r v i c e s .

O v e r  tw o - th i r d s  o f  th e  w o r k e r s  w i th in  s c o p e  o f  th e  s u r v e y  in  th e  S a n  J o s e  a r e a  w e r e  
e m p lo y e d  in  m a n u f a c tu r in g  f i r m s .  T h e  fo llo w in g  p r e s e n t s  th e  m a j o r  i n d u s t r y  g r o u p s  a n d  
s p e c i f ic  i n d u s t r i e s  a s  a  p e r c e n t  o f  a l l  m a n u f a c tu r in g :

I n d u s t r y  g r o u p s S p e c if ic  i n d u s t r i e s

E l e c t r i c a l  e q u ip m e n t  a n d 21
E l e c t r o n ic  c o m p o n e n ts  a n d

18
F o o d  a n d  k i n d r e d  p r o d u c t s _____20
M a c h in e r y ,  e x c e p t

C a n n e d ,  c u r e d ,  a n d  f r o z e n
16

E l e c t r o n ic  t e s t  a n d
7

O f f ic e  a n d  c o m p u tin g
7

T h is  in f o r m a t io n  i s  b a s e d  o n  e s t i m a t e s  o f  t o t a l  e m p lo y m e n t  d e r i v e d  f r o m  u n i v e r s e  
m a t e r i a l s  c o m p i le d  p r i o r  to  a c tu a l  s u r v e y .  P r o p o r t i o n s  in  v a r i o u s  i n d u s t r y  d iv is io n s  m a y  
d i f f e r  f r o m  p r o p o r t io n s  b a s e d  o n  th e  r e s u l t s  o f  t h e  s u r v e y  a s  sh o w n  in  t a b l e  1 a b o v e .
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Wage Trends for Selected Occupational Groups

P r e s e n t e d  i n  t a b l e  2  a r e  i n d e x e s  1 a n d  p e r c e n t a g e s  o f  c h a n g e  

i n  a v e r a g e  s a l a r i e s  o f  o f f i c e  c l e r i c a l  w o r k e r s  a n d  i n d u s t r i a l  n u r s e s ,  

a n d  i n  a v e r a g e  e a r n i n g s  o f  s e l e c t e d  p l a n t  w o r k e r  g r o u p s .  T h e  i n d e x e s  

a r e  a  m e a s u r e  o f  w a g e s  a t  a  g i v e n  t i m e ,  e x p r e s s e d  a s  a  p e r c e n t  o f  

w a g e s  d u r i n g  t h e  b a s e  p e r i o d  ( d a t e  o f  t h e  a r e a  s u r v e y  c o n d u c t e d  

b e t w e e n  J u l y  I 9 6 0  a n d  J u n e  1 9 6 1 ) .  S u b t r a c t i n g  1 0 0  f r o m  t h e  i n d e x  

y i e l d s  t h e  p e r c e n t a g e  c h a n g e  i n  w a g e s  f r o m  t h e  b a s e  p e r i o d  t o  t h e  

d a t e  o f  t h e  i n d e x .  T h e  p e r c e n t a g e s  o f  c h a n g e  o r  i n c r e a s e  r e l a t e  t o  

w a g e  c h a n g e s  b e t w e e n  t h e  i n d i c a t e d  d a t e s .  T h e s e  e s t i m a t e s  a r e  

m e a s u r e s  o f  c h a n g e  i n  a v e r a g e s  f o r  t h e  a r e a ;  t h e y  a r e  n o t  i n t e n d e d  

t o  m e a s u r e  a v e r a g e  p a y  c h a n g e s  i n  t h e  e s t a b l i s h m e n t s  i n  t h e  a r e a .

Method of Computing
E a c h  o f  t h e  s e l e c t e d  k e y  o c c u p a t i o n s  w i t h i n  a n  o c c u p a t i o n a l  

g r o u p  w a s  a s s i g n e d  a  w e i g h t  b a s e d  o n  i t s  p r o p o r t i o n a t e  e m p l o y m e n t  

i n  t h e  o c c u p a t i o n a l  g r o u p .  T h e s e  c o n s t a n t  w e i g h t s  r e f l e c t  b a s e  y e a r  

e m p l o y m e n t s  w h e r e v e r  p o s s i b l e .  T h e  a v e r a g e  ( m e a n )  e a r n i n g s  f o r  

e a c h  o c c u p a t i o n  w e r e  m u l t i p l i e d  b y  t h e  o c c u p a t i o n a l  w e i g h t ,  a n d  t h e  

p r o d u c t s  f o r  a l l  o c c u p a t i o n s  i n  t h e  g r o u p  w e r e  t o t a l e d .  T h e  a g g r e g a t e s  

f o r  2  c o n s e c u t i v e  y e a r s  w e r e  r e l a t e d  b y  d i v i d i n g  t h e  a g g r e g a t e  f o r  

t h e  l a t e r  y e a r  b y  t h e  a g g r e g a t e  f o r  t h e  e a r l i e r  y e a r .  T h e  r e s u l t a n t  

r e l a t i v e ,  l e s s  1 0 0  p e r c e n t ,  s h o w s  t h e  p e r c e n t a g e  c h a n g e .  .  T h e  i n d e x  

i s  t h e  p r o d u c t  o f  m u l t i p l y i n g  t h e  b a s e  y e a r  r e l a t i v e  ( 1 0 0 )  b y  t h e  r e l a t i v e  

f o r  t h e  n e x t  s u c c e e d i n g  y e a r  a n d  c o n t i n u i n g  t o  m u l t i p l y  ( c o m p o u n d )  

e a c h  y e a r ' s  r e l a t i v e  b y  t h e  p r e v i o u s  y e a r ' s  i n d e x .  A v e r a g e  e a r n i n g s  

f o r  t h e  f o l l o w i n g  o c c u p a t i o n s  w e r e  u s e d  i n  c o m p u t i n g  t h e  w a g e  t r e n d s :

O ffic e  c le r ic a l  ( m e n  a n d  w o m en ): 
B ookkee p in g -  m a c h in e  

o p e ra to rs , c la ss  B 
C le ik s , a c c o u n tin g , c la sses  

A an d  B
C le ik s , f i l e ,  c la sses  

A , B, and  C 
C le ik s , o rd e r  
C lerics, p a y ro ll  
C o m p to m e te r  o p e ra to rs  
K ey p u n ch  o p e ra to rs ,  c la sses  

A a n d  B
O ffice  boys an d  g irls

O ffice  c le r ic a l  ( m e n  a n d  w o m e n )— 
C o n tin u e d  

S e c re ta r ie s
S te n o g ra p h e rs , g e n e ra l  
S te n o g ra p h e rs , s e n io r  
S w itc h b o a rd  o p e ra to rs ,  c la sses  

A an d  B
T a b u la t in g -m a c h in e  o p e ra to rs ,  

c la ss  B
T y p is ts , c la sse s  A  a n d  B

In d u s tr ia l nurses ( m e n  a n d  w o m en ): 
N u rses , in d u s tr ia l  ( re g is te re d )

S k i l le d  m a in te n a n c e  (m e n ): 
C a rp e n te rs  
E le c tr ic ia n s  
M a ch in is ts  
M e ch a n ic s
M e ch a n ic s  ( a u to m o tiv e )
P a in te rs
P ip e f i tte rs
T o o l a n d  d ie  m ak e rs

U n sk ille d  p la n t  (m e n ):
Ja n ito rs ,  p o r te rs ,  an d  c le a n e rs  
L ab o rers , m a te r i a l  h a n d lin g

1 In d ex es  o f  e a rn in g s  re f e r re d  to  in  th is  s ta n d a rd  t e x t  a re  p u b lis h e d  fo r m o s t  a re a s  b u t  n o t in  
S a n  Jo se  b e c a u s e  th e  a re a  w as n o t su rv e y e d  in  th e  b a se  y e a r  o f  th e  in d e x  s e rie s .

F o r  o f f i c e  c l e r i c a l  w o r k e r s  a n d  i n d u s t r i a l  n u r s e s ,  t h e  w a g e  

t r e n d s  r e l a t e  t o  r e g u l a r  w e e k l y  s a l a r i e s  f o r  t h e  n o r m a l  w o r k w e e k ,  

e x c l u s i v e  o f  e a r n i n g s  f o r  o v e r t i m e .  F o r  p l a n t  w o r k e r  g r o u p s ,  t h e y  

m e a s u r e  c h a n g e s  i n  a v e r a g e  s t r a i g h t - t i m e  h o u r l y  e a r n i n g s ,  e x c l u d i n g  

p r e m i u m  p a y  f o r  o v e r t i m e  a n d  f o r  w o r k  o n  w e e k e n d s ,  h o l i d a y s ,  a n d  

l a t e  s h i f t s .  T h e  p e r c e n t a g e s  a r e  b a s e d  o n  d a t a  f o r  s e l e c t e d  k e y  o c c u ­

p a t i o n s  a n d  i n c l u d e  m o s t  o f  t h e  n u m e r i c a l l y  i m p o r t a n t  j o b s  w i t h i n  

e a c h  g r o u p .

L i m i t a t i o n s  o f  D a t a

T h e  i n d e x e s  a n d  p e r c e n t a g e s  o f  c h a n g e ,  a s  m e a s u r e s  o f  

c h a n g e  i n  a r e a  a v e r a g e s ,  a r e  i n f l u e n c e d  b y :  ( 1 )  g e n e r a l  s a l a r y  a n d

w a g e  c h a n g e s ,  ( 2 )  m e r i t  o r  o t h e r  i n c r e a s e s  i n  p a y  r e c e i v e d  b y  i n d i ­

v i d u a l  w o r k e r s  w h i l e  i n  t h e  s a m e  j o b ,  a n d  ( 3 )  c h a n g e s  i n  a v e r a g e  

w a g e s  d u e  t o  c h a n g e s  i n  t h e  l a b o r  f o r c e  r e s u l t i n g  f r o m  l a b o r  t u r n ­

o v e r ,  f o r c e  e x p a n s i o n s ,  f o r c e  r e d u c t i o n s ,  a n d  c h a n g e s  i n  t h e  p r o p o r ­

t i o n s  o f  w o r k e r s  e m p l o y e d  b y  e s t a b l i s h m e n t s  w i t h  d i f f e r e n t  p a y  l e v e l s .  

C h a n g e s  i n  t h e  l a b o r  f o r c e  c a n  c a u s e  i n c r e a s e s  o r  d e c r e a s e s  i n  t h e  

o c c u p a t i o n a l  a v e r a g e s  w i t h o u t  a c t u a l  w a g e  c h a n g e s .  I t  i s  c o n c e i v a b l e  

t h a t  e v e n  t h o u g h  a l l  e s t a b l i s h m e n t s  i n  a n  a r e a  g a v e  w a g e  i n c r e a s e s ,  

a v e r a g e  w a g e s  m a y  h a v e  d e c l i n e d  b e c a u s e  l o w e r - p a y i n g  e s t a b l i s h m e n t s  

e n t e r e d  t h e  a r e a  o r  e x p a n d e d  t h e i r  w o r k  f o r c e s .  S i m i l a r l y ,  w a g e s  

m a y  h a v e  r e m a i n e d  r e l a t i v e l y  c o n s t a n t ,  y e t  t h e  a v e r a g e s  f o r  a n  a r e a  

m a y  h a v e  r i s e n  c o n s i d e r a b l y  b e c a u s e  h i g h e r - p a y i n g  e s t a b l i s h m e n t s  

e n t e r e d  t h e  a r e a .

T h e  u s e  o f  c o n s t a n t  e m p l o y m e n t  w e i g h t s  e l i m i n a t e s  t h e  e f f e c t  

o f  c h a n g e s  i n  t h e  p r o p o r t i o n  o f  w o r k e r s  r e p r e s e n t e d  i n  e a c h  j o b  i n ­

c l u d e d  i n  t h e  d a t a .  T h e  p e r c e n t a g e s  o f  c h a n g e  r e f l e c t  o n l y  c h a n g e s  

i n  a v e r a g e  p a y  f o r  s t r a i g h t - t i m e  h o u r s .  T h e y  a r e  n o t  i n f l u e n c e d  b y  

c h a n g e s  i n  s t a n d a r d  w o r k  s c h e d u l e s ,  a s  s u c h ,  o r  b y  p r e m i u m  p a y  

f o r  o v e r t i m e .  W h e r e  n e c e s s a r y ,  d a t a  w e r e  a d j u s t e d  t o  r e m o v e  f r o m  

t h e  i n d e x e s  a n d  p e r c e n t a g e s  o f  c h a n g e  a n y  s i g n i f i c a n t  e f f e c t  c a u s e d  

b y  c h a n g e s  i n  t h e  s c o p e  o f  t h e  s u r v e y .

5
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T a b l e  2 .  P e r c e n t s  o f  I n c r e a s e  i n  S t a n d a r d  W e e k l y  S a l a r i e s  a n d  S t r a i g h t - T i m e  H o u r l y  E a r n i n g s  f o r  S e l e c t e d  O c c u p a t i o n a l  G r o u p s

i n  S a n  J o s e ,  C a l i f . ,  f o r  S e l e c t e d  P e r i o d s

P e r i o d

A l l  i n d u s t r i e s M a n u f a c t u r i n g

O f f i c e  

c l e r i c a l  

( m e n  a n d  

w o m e n )

I n d u s t r i a l  

n u r s e s  

( m e n  a n d  

w o m e n )

S k i l l e d

m a i n t e n a n c e

t r a d e s

( m e n )

U n s k i l l e d

p l a n t

w o r k e r s

( m e n )

O f f i c e  

c l e r i c a l  

( m e n  a n d  

w o m e n )

I n d u s t r i a l  

n u r s e s  

( m e n  a n d  

w o m e n )

S k i l l e d

m a i n t e n a n c e

t r a d e s

( m e n )

U n s k i l l e d

p l a n t

w o r k e r s

( m e n )

P e r c e n t s  o f  i n c r e a s e

S e p t e m b e r 1 9 6 8  t o  S e p t e m b e r  1 9 6 9 _________ 4 . 4 7 . 2 6 . 1 5 . 5 4 . 4 6 . 6 6 . 4 7 . 1

S e p t e m b e r 1 9 6 7  t o  S e p t e m b e r  1 9 6 8 _________ 6 . 2 7 . 8 8 . 4 4  6 7 . 0 7 . 8 8 . 6 5 . 1

S e p t e m b e r 1 9 6 6  t o  S e p t e m b e r  1 9 6 7 _________ 5 . 4 1 1 . 5 4 . 0 4 . 3 5 . 4 1 2 . 0 3 . 9 6 . 7

S e p t e m b e r 1 9 6 5  t o  S e p t e m b e r  1 9 6 6 _________ 4 . 0 4 . 5 3 . 6 3 . 7 4 . 5 4 . 5 3 . 6 2 . 2
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A. Occupational Earnings

Table A-l. Office Occupations—Men and Women

7

(Average straight-time weekly hours and earnings for selected occupations studied on an area basis 
by industry division, San Jose, Calif., September 1969)

Sex, occupation, and industry division

MEN

CLERKS, ACCOUNTING, CLASS A --------
MA NU FA CT UR IN G---------------------

CLERKS, ORCER -------------------------

OFFICE B O Y S --------------------- ------
MANUFACTURING ---------------------

WOMEN

BOOKKEEPING-MACHINE OPERATORS,
CLASS A ------------------------------

BOOKKEEPING-MACHINE OPERATORS,
CLASS B -------------------------------

CLERKS, ACCOUNTING, CLASS A --------
MANUFACTURING ---------------------
NCNMANUFALTURING -----------------

CLERKS, ACCOUNTING, CLASS B --------
MANUFACTURING ---------------------
NCNMANUFACTURING -----------------

CLERKS, FILE, CLASS A ---------------

CLERKS, FILE, CLASS B ---------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

CLERKS, ORCER ------------------------
MANUFACTURING ---------------------

CLERKS, PAYROLL ----------------------
MANUFACTURING ---------------------
NCNMANUFACTUKING -----------------

COMPTOMETER OPERATORS ---------------
MA NU FA CT UR IN G---------------------

KEYPUNCH OPERATORS, CLASS A --------
MANUFACTURING ---------------------
NCNMANUFACTURING -----------------

KEYPUNCH OPERATORS, CLASS B --------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

OFFICE GIRLS --------------------------

Number of workers receiving straight-time weekly earnings of-—

Number
of

workers

Average $ t $ i $ s * * t $ $ * $ t < $ % s s $ i
weekly
hours1

(standard) Mean2 Median 2 Middle range 2

6 5

and
u n d e r

7 0 7 5 8 0 8 5 9 0 9 5 1 0 0 1 0 5 1 1 0 1 1 5 1 2 0 1 2 5 1 3 0 1 3 5 1 4 0 1 5 0 1 6 0 1 7 0 1 8 0 1 9 0

and

7 0 7 5 8 0 8 5 9 0 9 5 1 0 0 1 0 5 1 1 0 1 2 0 1 2 5 1 3 Q 1 3 5 1 4 0 1 5 0 1 6 0 1 7 0 1 8 0 1 9 0 o v e r

$ $ $ $
4 0 3 9 . 0 1 5 6 . 5 0 1 4 4 . 5 0 1 4 1 . 5 0 - 1 7 4 . 0 0 1 2 2 ~ 17 4 4 2 5 3
3 0 4 0 . 0 1 6 0 . 5 0 1 5 9 . 5 0 1 4 2 . 0 0 - 1 8 2 . 0 0 1 2 2 ~ 7 4 4 2 5 3

4 9 4 0 . 0 1 5 0 . 0 0 1 4 4 . 5 0 1 4 1 . 5 0 - 1 5 6 . 5 0 5 - 2 6 10 - 8 - -

4 9 3 9 . 5 9 7 . 5 0 9 7 . 5 0 9 3 . 0 0 - 1 0 1 . 5 0 _ _ - 3 5 8 1 7 1 3 _ - - - 2 1 - - - - - -

2 8 4 0 . 0 9 9 . 0 0 9 8 . 0 0 9 3 . 0 0 - 1 0 2 . 5 0 3 l 5 9 7 2 1

3 2 4 0 . 0 1 2 3 . 0 0 1 2 1 . 0 0 1 1 6 . 0 0 - 1 3 4 . 5 0 - - - - - - - 1 - 5 1 0 2 4 3 6 1 - - - - -

4 5 4 0 . 0 1 0 7 . 0 0 1 1 0 . 0 0 1 0 2 . 5 0 - 1 1 6 . 0 0 - - - - - 5 2 9 7 10 8 4 - - - - - - - - -

3 9 7 4 0 . 0 1 3 1 . 0 0 1 2 9 . 5 0 1 2 2 . 0 0 - 1 4 2 . 0 0 - _ - _ - 4 2 1 0 13 16 3 8 4 1 8 2 3 4 3 4 9 2 1 9 9 1 2 -

2 2 8 4 0 . 0 1 3 1 . 5 0 1 2 9 . 5 0 1 2 2 . 0 0 - 1 4 1 . 0 0 - - - - - - 2 8 1 0 2 6 2 8 4 5 2 5 2 3 3 9 1 0 9 1 2
1 6 9 4 0 . 0 1 3 0 . 0 0 1 2 9 . 5 0 1 2 2 . 0 0 - 1 4 2 . 5 0 - - - 4 2 8 5 6 1 2 13 3 7 9 11 5 3 9 “ “

6 7 1 4 0 . 0 1 0 2 . 5 0 1 0 1 . 0 0 9 2 . 5 0 - 1 1 2 . 5 0 _ _ _ 2 5 7 7 1 4 6 7 0 7 2 7 2 8 8 6 8 1 5 7 8 16 3 - - - - -
3 4 3 4 0 . 0 1 0 6 . 5 0 1 0 6 . 5 0 9 8 . 5 C - 1 1 5 . 0 0 - - 1 6 3 4 1 3 9 5 9 4 4 5 5 5*, 18 5 6 3 “ ~
3 2 8 4 0 . 0 9 8 . 5 0 9 4 . 0 0 9 0 . 0 0 - 1 0 7 . 5 0 9 7 4 1 0 5 31 13 2 8 3 3 1 4 1 2 2 1 6 “ ~ ~ ~

3 3 3 9 . 0 1 C 3 . 0 0 9 6 . 0 0 8 7 . 5 0 - 1 2 5 . 5 0 - - - - 16 - 4 - 1 1 1 2 6 - - 2 - - - - -

1 5 8 4 0 . 0 8 9 . 0 0 8 8 . 0 0 8 2 . 0 0 -  9 9 . 0 0 5 2 3 1 3 0 3 2 2 1 9 2 9 5 1 - - - - - 2 - - - -
7 8 4 0 . 0 9 6 . 5 0 9 6 . 0 0 9 0 . 5 0 - 1 0 2 . 5 0 - - - 17 2 1 9 2 6 2 1 ~ - - - 2 - ~ -
8 0 4 0 . 0 8 1 . 5 0 8 2 . 0 0 7 3 . 5 0 -  8 5 . 5 0 5 2 3 1 3 0 15 - 3 3

1 2 6 4 0 . 0 1 1 4 . 5 0 1 0 9 . 5 0 9 2 . 5 0 - 1 4 2 . 0 0 - _ 8 18 - 1 2 1 4 3 9 8 7 - 3 5 4 1 1 2 4 - - - -
6 6 4 0 . 0 1 0 6 . 0 0 1 0 6 . 5 0 9 3 . 0 0 - 1 1 6 . 5 0 “ * 1 0 1 2 6 3 9 8 7 “ 3 i “ 7 ~ “ “ ~

1 7 4 4 0 . 0 1 2 1 . 5 0 1 2 1 . 0 0 1 0 4 . 5 0 - 1 3 6 . 0 0 _ _ _ _ 5 3 1 4 2 4 7 i i 2 1 16 1 3 1 6 6 2 9 6 2 1 - -
1 3 7 4 0 . 0 1 2 1 . 5 U 1 2 1 . 0 0 1 0 3 . 5 0 - 1 3 9 . 0 0 - - - - 5 3 1 2 2 1 3 9 1 5 6 9 1 6 6 2 6 3 2 1

3 7 4 0 . 0 1 2 1 . 0 0 1 2 1 . 0 0 1 1 1 . 0 0 - 1 2 7 . 0 0 - * “ ~ 2 3 4 2 6 1 0 4 “ 3 3 “ ~

1 1 7 4 C . 0 1 2 3 . 5 0 1 3 0 . 5 0 1 1 5 . 5 0 - 1 3 3 . 5 0 - - - - 3 3 - 1 i 1 9 1 7 7 5 4 9 - 1 2 - - -
9 4 4 0 . 0 1 2 8 . 0 0 1 3 2 . 0 0 1 2 2 . 0 0 - 1 3 4 . 0 0 4 17 7 - 5 4 9 1 2 “ “

3 5 1 3 9 . 5 1 2 2 . 0 0 1 1 9 . 0 0 1 0 9 . 5 0 - 1 3 9 . 5 0 - - - - - 2 2 4 3 2 3 5 5 0 4 4 3 6 9 15 19 7 2 9 4 - - -
2 2 4 4 0 . 0 1 2 3 . 5 0 1 2 1 . 5 0 1 0 9 . C O - 1 4 0 . 5 0 - - 1 8 2 3 19 2 7 18 2 3 7 1 2 1 9 5 3 1 4 -
1 2 7 3 9 . 5 1 2 0 . 0 0 1 1 6 . 5C 1 0 9 . 5 0 - 1 2 7 . 5 0 - - “ 2 6 9 16 2 3 2 6 1 3 2 3 “ 1 9 8 ~ “ “

4 1 3 4 0 . 0 1 0 7 . 5 0 1 0 5 . 0 0 9 8 . 5 0 - 1 1 6 . 0 0 - - 4 1 0 5 4 0 6 7 8 5 5 5 3 6 4 4 1 6 5 6 2 6 11 1 2 - - -
2 1 9 4 0 . 0 1 1 5 . 0 0 1 1 3 . 0 0 1 0 3 . 5 0 - 1 2 4 . 0 0 - - - 3 - 10 2 4 2 6 3 6 2 0 3 3 1 6 5 6 2 6 11 1 2
1 9 4 3 9 . 5 9 9 . 5 0 I C O . 5 0 9 5 . 5 0 - 1 0 5 . 0 0 - 4 7 5 3 0 4 3 5 9 1 9 1 6 1 1

3 2 4 0 . 0 8 4 . 0 0 8 4 . 0 0 7 3 . 5 0 -  9 1 . 0 0 - 1 2 - 6 6 4 - 1 3

See footnotes at end of table.
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Table A-l. Office Occupations—Men and Women— Continued

(Average straight-time weekly hours and earnings for selected occupations studied on an area basis 
by industry division, San Jose, Calif., September 1969)

Sex, occupation, and industry division

GCMcN -  CONTINUED

S E C R t  T A k I E S 3---------------------------------------------------------------
MANUFACTURING -------------------------------------------------
NCNMANUFACTURING -----------------------------------------

SECRET A R I E S ,  CLA SS A --------------------------------
MANUFACTURING ----------------------------------- -- -----------

S E C R E T A R I E S ,  CLA SS 8  ---------------------------------
M A N U F A C T U R I N G -------------------------------------------------
NUNMANUFACTURING -----------------------------------------

S E C R E T A R I E S ,  CLASS C --------------------------------
MANUFACTURING -------------------------------------------------
n u n m a n u f a c t u r i n g  -----------------------------------------

S E C R E T A R I E S ,  CLA SS D ---------------------------------
MANUFACTURING -------------------------------------------------
NCNMANUFACTURING -----------------------------------------

ST E NL G RA PH E RS ,  g e n e r a l  ---------------------------------
MANUFACTURING -------------------------------------------------
NCNMANUFACTURING -----------------------------------------

STENOG RA PHE RS,  S E N I O R -----------------------------------
MANUFACTURING -------------------------------------------------
NCNMANUFACTURING -----------------------------------------

SWITCHBOARD O PE RA TOR S,  C L A S S  A ----------
MANUFACTURING -------------------------------------------------
NCNMANUFACTURING -----------------------------------------

SWITCHBCARC OPE RA T OR S,  C L A S S  B ----------
NCNMANUFACTURING -----------------------------------------

SWITCHBOARC O P E R A T O R - R E C E P T I O N I S T S -
MANUFACTURING -------------------------------------------------
NONMANUFACTURING -----------------------------------------

T Y P I S T S ,  C L A SS  A -------------------------------------------------
MANUFACTURING -------------------------------------------------
NCNMANUFACTURING -----------------------------------------

T Y P I S T S . .  C L A SS  B -------------------------------------------------
MANUFACTURING -------------------------------------------------
NCNMANUFACTURING -----------------------------------------

Weekly earnings1 
(standard)

Number
of

workers

Average 
weekly 
hours1 

(standard) M ean2 Median 2 Middle range 2

2 ,  9 7 5 4 0 . 0
$
1 3 7 . 0 0

$
1 3 5 . 5 0

$  $  
1 2 3 . 0 0 - 1 5 1 . 0 0

1 , 8 2 8 4 0 . 0 1 3 5 . 0 0 1 3 7 . 5 0 1 2 4 . 5 0 - 1 5 2 . 5 0
6 4 7 4 0 . C 1 3 2 . 0 0 1 3 1 . 0 0 1 2 0 . 5 0 - 1 4 1 . 5 0

1GC 4 0 . 0 1 6 5 . 0 0 1 6 3 . 5 0 1 4 9 . 0 0 - 1 7 8 . 5 0
7 8 4 0 . 0 1 7 1 . 0 0 1 6 7 . 5 0 1 5 6 . 5 0 - 1 8 2 . 0 0

3 6 1 4 0 . 0 1 5 5 . 0 0 1 5 3 . 0C 1 4 0 . 0 0 - 1 6 9 . 0 0
3 0 0 4 0 . 0 1 5 7 . 0 0 1 5 4 . 0 0 1 4 2 . 0 0 - 1 7 1 . 0 0

6 1 3 9 . 5 1 4 5 . 5 0 1 4 5 . 0 0 1 3 1 . 0 0 - 1 6 2 . 0 0

8 1 6 4 0 . 0 1 3 7 . 0 0 1 3 6 . 0 0 1 2 6 . C O - 1 4 8 . 5 0
5 6 9 4 0 . 0 1 3 8 . 5 0 1 3 7 . 0 0 1 2 7 . 0 0 - 1 5 1 . 5 0
2 4 7 4 0 . 0 1 3 4 . 5 0 1 3 4 . 0 0 1 2 4 . 5 0 - 1 4 4 . 0 0

1 , 1 5 8 4 C . C 1 2 9 . 0 0 1 2 8 . 0 0 1 1 7 . 5 0 - 1 4 2 . 0 0
8 8 1 4 0 . 0 1 3 0 . 0 0 1 2 8 . 5 0 1 1 8 . 0 0 - 1 5 0 . 0 0
3 1 7 4 0 . 0 1 2 6 . 5 0 1 2 7 . 5 0 1 1 7 .  5 0 - 1 3 7 . 0 0

3 1 6 4 0 .  C 1 C B . 0 C 1 0 6 . 0 0 9 7 . 5 0 - 1 1 9 . CO
2 4 8 4 0 . 0 1 1 0 * 5 0 1 0 9 * 5 0 1 0 1 . 0 0 - 1 2 1 . 0 0

6 8 4 0 . 0 9 8 . 0 0 5 4 . 5 0 9 1 . 0 0 - 1 0 2 . 5 0

7 2 0 4 0 . 0 1 3 5 . 0 0 1 4 0 . 5 0 1 2 6 . 5 0 - 1 4 3 . 0 0
6 5 6 4 0 . 0 1 3 6 . 0 0 1 4 1 . 0 0 1 2 8 . 0 0 - 1 4 3 . 5 0

6 4 4 0 . 0 1 2 6 . 0 0 1 2 9 . 0 0 1 1 9 . 0 0 - 1 3 5 . 0 0

1 1 4 4 0 . 0 1 1 9 . 0 0 1 1 4 . 0 0 1 0 5 . 5 0 - 1 3 6 . 0 0
7 1 4 0 . 0 1 2 3 . 5 0 1 1 8 . 5 0 1 0 8 . 5 0 - 1 4 2 . 0 0
4 3 4 0 . 0 1 1 1 . 0 0 1 1 0 . 5 0 1 0 2 . 0 0 - 1 2 2 . 5 0

1 0 C 4 0 . 5 9 3 . 5 0 9 1 . 5 0 8 7 . 5 0 -  9 9 . 5 0
8 8 4 0 . 5 9 2 . 5 0 9 0 . 0 0 8 7 . 0 0 -  9 7 . 0 0

1 5 4 4 0 . 0 1 0 7 . 5 0 1 0 4 . 5 0 9 9 . 5 0 - 1 1 6 . 0 0
112 4 0 . 0 1 0 8 . 5 0 1 1 0 . 0 0 1 0 1 . 0 0 - 1 1 6 . 0 0

82 4 0 . 0 1 0 5 . 5 0 1 0 3 . 0 0 9 6 .  5 0 - 1 1 6 . 5 0

5 9 2 4 0 . 0 1 2 3 . 0 0 1 2 7 . 5 0 1 0 7 . 0 0 - 1 4 2 . 0 0
4 8 2 4 0 . 0 1 2 7 . 5 0 1 3 9 . 0 0 1 1 2 . 0 0 - 1 4 2 . 5 0
1 1 0 3 9 . 5 1 C 2 . 5 0 1 0 3 . 0 0 9 2 . 5 0 - 1 1 3 . 0 0

4 1 3 3 9 . 5 9 5 . 5 0 9 4 . 0 0 8 8 . 5 0 - 1 0 2 . 0 0
2 3 9 4 0 . 0 1 0 0 . 0 0 9 9 . 0 0 9 2 . 5 0 - 1 0 6 . 0 0
1 7 4 3 9 . 5 8 9 . 5 0 9 0 . 0 0 8 6 . 0 0 -  9 4 . 5 0

-Number of workers receiving straight-time weekly earnings of—

i -----r — r $ t s $ * i $ $ $ S % $ * i t $ $ i
65 70 75 80 85 90 95 100 105 110 115 120 125 130 135 140 150 160 170 180 190

and
under and

70 75 80 85 90 95 100 105 110 115 120 125 130 135 140 150 160 170 180 190 over

4 5 22 37 105 126 176 225 300 215 251 315 409 130 68 48 39
- - - - - i 19 26 78 87 112 157 211 151 157 206 381 104 61 42 35
- - - ~ 4 4 3 11 27 39 64 68 89 64 94 109 28 26 7 6 4

3 8 _ _ 3 12 19 19 13 12 ii
5 - i 6 13 18 10 12 ii

1 3 9 3 7 34 35 61 78 44 31 27 28
1 1 i - 7 22 30 54 72 33 29 26 24

2 8 3 12 5 7 6 11 2 1 4

_ _ _ _ _ - 6 2 25 34 31 78 129 84 98 148 86 65 24 6 -
- - - - - - 6 - 21 15 18 50 91 60 66 89 74 53 22 4 -
- - - - - - - 2 4 19 13 28 38 24 32 59 12 12 2 2

- - - - 4 5 16 35 79 89 133 136 164 97 115 94 226 2 - 3 -
- - - - - 1 13 26 56 71 93 102 113 69 60 55 222 - - -

- - 4 4 3 9 23 18 40 34 51 28 55 39 4 2 3

- - - 1 ii 45 42 53 36 29 27 41 8 9 14 _ - - - - -
- - - - 1 18 33 43 34 27 22 41 8 8 13 ~ - - - -

1 10 27 9 10 2 2 5 ~ “ 1 1 “ “

_ _ • _ _ 2 6 15 22 31 73 17 48 46 46 385 26 3 - - -
- - - - - - 2 12 17 31 70 14 33 32 36 3 83 26 - - -
- * - - 2 4 3 5 - 3 3 15 14 10 2 3

- - - _ - 2 7 19 14 19 9 8 7 1 1 24 1 2 _ _ _
- - 1 1 8 11 9 9 4 1 1 ~ 24 1 1 - - -

1 6 ii 3 10 “ 4 6 " 1 - * 1 - -

- - _ 8 37 20 12 15 i 7
- 8 37 18 10 7 i 7

- - _ _ 18 10 24 49 4 38 14 22 2 10 3 - - - - - -
- - - - 3 8 13 28 4 27 7 14 2 6 - - - - -
- - ~ - 15 2 11 21 - 11 7 8 “ 4 3 * * “ ”

_ - _ 10 10 31 37 45 36 73 33 12 18 13 40 234 - - - - _
- - - - 2 12 24 35 29 47 24 11 11 13 40 234 - - - -
- - - 10 8 19 13 10 7 26 9 1 7

8 18 13 18 63 107 64 47 41 9 5 1 3 16 - - - - -
- 10 12 13 54 41 42 40 2 5 1 3 16 ~ - - - -
8 a 1 18 50 53 23 5 1 7

1 Standard hours reflect the workweek for which employees receive their regular straight-time salaries (exclusive of pay for overtime at regular and/or premium rates), and the earnings correspond 
to these weekly hours.

2 The me an is computed for each job by totaling the earnings of all workers and dividing by the number of workers. The median designates position— half of the employees surveyed receive more 
than the rate shown; half receive less than the rate shown. The middle range is defined by 2 rates of pay; a fourth of the workers earn less than the lower of these rates and a fourth earn more than the 
higher rate.

3 M a y  include workers other than those presented separately.
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Table A-2. Professional and Technical Occupations—Men and Women

(Average straight-time weekly hours and earnings for selected occupations studied on an area basis 
by industry division, San Jose, Calif. , September 1969)

Weekly earnings1 
(standard)

Nu mb er of workers receiving straight-time weekly earnings of—

Sex, occupation, and industry division
Number
of

Average 
weekly 
hours1 

(standard) M ean2 Median 2 Middle range2

$
9C

and
under

t
100

t
110

t $
120 130

t
140

$
150

*
160

t
170

*
180

$
190

*
200

*
210

*
220

t
230

*
240

i
250

t
260

t
270

t
280

i
290

and

100 110 120 130 140 150 160 170 180 190 200 210 220 230 240 250 260 270 280 290 over

MEN

$
177.50
178.00

179.00
180.00

171.00- 187.50
172.00- 189.50

1
1

1
168 40.0 2 U 27 23 19

221
176

40.0
40.0
40.0

155.00
158.00
143.00

156.50
161.50 
14^.50

143.00- 169.50
147.00- 171.00 
134.50-154.00

29
17

42
30
12

40
31

46
41

5

51
50,

COMPUTER PPCGRAMERS,
3 26

24
53
52

46
45

32
31

32
27

10
to? 3.0 225.00 224.50 3

CCMPUTER PRCGRAHERS,
188.50
190.00

175.50-199.00 20 18 22 19 1DUS INLj S y CLASS 0
i o a* nr

0 " * 7 t6 F6

CGMPUTER PRGGRAMERS,
33
26

40.0
40.0

154.00
156.50

157.00
160.50

147.50- 163.00
153.50- 164.00 * J

COMPUTER SYSTEMS ANALYSTS,
40.0
40.0

296.00
290.50

300.50
300.00

270.00- 303.00
264.00- 302.50

3 50 
43667 3 3 7 7 3

CCMPUTtR SYSTEMS ANALYSTS,
231.00-272.50 12

11
31
26

15
11

19
8

13
104C*0 ■’'0*00 247.00 8

16
lrw

TAT 18 48 84 100 78 37
26W O onf nn 15163 40.0 199.00 201.00 5 12

3 54 
327 
67

40.0
40.0 
39.5

161.00
162.00
155.00

162.50
163.00
156.00

151.00- 172.00 
153.50-172.00
143.00- 164.50

18
8

10

18
16
2

53
39
14

62
50
12

117
103
14

97
91

16
10

6
7 i

6 3
231
192

40.0
40.0

126.00
125.00

123.50
122.50

117.00- 137.50
117.00- 135.00

18 87 40 37 15 :

WOMEN

27
25

32

58
47

40.0
40.0

39.0

40.0
40.0

147.00
147.00

124.00

162.00 
161.00

150.00
150.00

127.00

162.00 
160.50

130.00- 157.50
129.50- 157.50

110.00- 136.00

153.50- 172.00
152.00- 170.50

38 j

8 8

1NURSES, INCUSTRIAL (REGISTERED) ----- - - - 7 17
15

16 11 5 1

1 Standard hours reflect the workweek for which 
to these weekly hours.

2 For definition of terms, see footnote 2, table

employees receive their regula 

A- 1.

r straight-time salaries (exclusive of pay for overtime at regular and/or premium rates), and the earnings correspond

3 Workers were distributed as follows: 3 at $ 2 9 0  to $ 3 0 0 ;  9 at $ 3 0 0  to $ 3 1 0 ;  13  at $ 3 1 0  to $ 3 2 0 ;  13  at $ 3 2 0  to $ 3 3 0 ;  7 at $ 3 3 0  to $ 3 4 0 ;  4  at $ 3 4 0  to $ 3 5 0 ;  and 1 at $ 3 5 0  to $ 3 6 0 .
4 Workers were distributed as follows: 3 at $ 2 9 0  to $ 3 0 0 ;  7 at $ 3 0 0  to $ 3 1 0 ;  11 at $ 3 1 0  to $ 3 2 0 ;  10  at $ 3 2 0  to $ 3 3 0 ;  2  at $ 3 3 0  to $ 3 4 0 ;  2  at $ 3 4 0  to $ 3 5 0 ;  and 1 at $ 3 5 0  to $ 3 6 0 .
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Table A-3. Office, Professional, and Technical Occupations—Men and Women Combined

(A v e rag e  s t r a ig h t - t im e  w eek ly  h o u rs  and  e a rn in g s  fo r  s e le c te d  o c c u p a tio n s  s tu d ie d  on an  a r e a  b a s is  
by  in d u s t ry  d iv is io n ,  San J o s e ,  C a lif . , S e p te m b e r  1969)

1 S ta n d a rd  h o u r s  r e f l e c t  th e  w o rk w ee k  fo r  w h ich  e m p lo y e e s  r e c e iv e  t h e i r  r e g u la r  s t r a ig h t - t im e  s a la r ie s  ( e x c lu s iv e  of p a y  fo r  o v e r t im e  a t  r e g u la r  a n d /o r  p re m iu m  r a t e s ) ,  and  th e  e a rn in g s  
c o r r e s p o n d  to  th e s e  w e e k ly  h o u r s .

2 M ay  in c lu d e  w o r k e r s  o th e r  th an  th o s e  p r e s e n te d  s e p a r a te ly .

Average Average Average
Number Number Number

O cc u p a tio n  and  in d u s t r y  d iv is io n  0f Weekly Weekly O c c u p a tio n  and  in d u s t ry  d iv is io n  of Weekly Weekly O c c u p a tio n  and  in d u s try  d iv is io n  of Weekly Weekly
worker* hour* 1 earnings 1 worker* hour* 1 earning* 1 workers hour* l earnings1

(standard) (standard) (standard) (standard) (standard) (standard)

OFFICE OCCUPATIONS OFFICE OCCUPATIONS - CONTINUED PROFESSIONAL AND TECHNICAL
OCCUPATIONS

BOOKKEEPING-MACHINE OPERATORS, $ SECRETARIES2- CONTINUED $
CLASS A ------------------------------- 32 40.0 123.00 $ COMPUTER OPERATORS, CLASS A -------- 112 4C.0 174.5C

SECRETARIES, CLASS B -------------  361 40.0 155.0C MANUFACTURING----------------------  97 40.0 174.50
BOOKKEEPING-MACHINE OPERATORS, MANUFACTURING ---------------------  300 40.0 157.00
CLASS B ----------------------------- —  45 40.0 107.00 NONMANUFACTURING------------------ 61 39.5 145.50 COMPUTER OPERATORS, CLASS B --------- 248 40.0 154.00

MANUFACTURING ---------------------  201 40.0 156.50
CLERKS, ACCOUNTING, CLASS A -------- 437 40.0 133.50 SECRETARIES, CLASS C --------------  816 40.0 137.00 NCNMANUFACTURING ------------------ 47 40.0 143.50

MANUFACTURING ---------------------  258 40.0 135.00 MANUFACTURING ---------------------- 569 40.0 138.50
NONMANUFACTURING -----------------  179 40.0 130.50 NONMANUFACTURING ------------------  247 40.0 134.50 COMPUTER OPERATORS, CLASS C --------- 70 40.0 146.50

CLERKS, ACCOUNTING, CLASS B -------  693 40.C 103.00 SECRETARIES, CLASS D --------------  1,198 40.0 129.00 COMPUTER PROGRAMERS,
MANUFACTURING ---------------------  363 40.0 106.50 MANUFACTURING ---------------------- 881 40.0 130.00 BUSINESS, CLASS A -------------------- 249 40.0 229.00
NGNMANUFACTURING ----------------  330 40.0 98.50 NONMANUFACTURING ------------------  317 40.0 126.50 MANUFACTURING --------------------- 219 40.0 225.00

CLERKS, FILE, CLASS A --------------  33 39.0 103.00 STENOGRAPHERS, GENERAL --------------  316 40.0 1C8.00 COMPUTER PROGRAMERS,
MANUFACTURING ---------------------  248 40.0 110.50 BUSINESS, CLASS B -------------------- 100 40.0 186.00

CLERKS, FILE, CLASS B ---------------  158 40.0 89.00 NONMANUFACTURING ------------------  68 40.0 98.00 MANUFACTURING --------------------- 91 40.0 187.50
MANUFACTURING---------------------  78 40.0 96.50
NONMANUFACTURING ----------------- 80 40.0 81.50 STENOGRAPHERS, SENIOR ---------------  721 40.0 135.00 COMPUTER PROGRAMERS,

MANUFACTURING---------------------  657 40.0 136.00 BUSINESS, CLASS C -------------------  38 40.0 154.CC
CLERKS, ORDER ------------------------- 175 40.0 124.50 NONMANUFACTURING ------------------  64 40.0 126.00 MANUFACTURING --------------------- 31 40.0 156.00

MANUFACTURING ---------------------  69 40.0 116.50
SWITCHBOARD OPERATORS, CLASS A ----  114 40.0 119.00 COMPUTER SYSTEMS ANALYSTS,

CLERKS, PAYROLL ----------------------  180 40.0 121.50 MANUFACTURING ---------------------- 71 40.0 123.50 BUSINESS, CLASS A -------------------  84 40.0 255.00
MANUFACTURING ---------------------  143 40.0 121.50 NONMANUFACTURING ------------------  43 40.0 111.00 MANUFACTURING --------------------- 66 40.0 289.00
NONMANUFACTURING ----------------  37 40.0 121.00

SWITCHBOARC OPERATORS, CLASS B ----  ICC 40.5 93.50 COMPUTER SYSTEMS ANALYSTS,
COMPTOMETER OPERATORS ------------  —  117 40.0 123.50 NONMANUFACTURING ------------------ 88 40.5 92.50 BUSINESS, CLASS B ------------------- 134 40.0 250.00

MANUFACTURING ---------------------  94 40.0 128.00 MANUFACTURING ----------------------  107 4C.0 247.00
SWITCHBOARD OPERATOR-RECEPTIONISTS- 194 40.0 107.50

KEYPUNCH OPERATORS, CLASS A ---------  361 39.5 121.50 MANUFACTURING ----------------------  112 40.0 108.50 COMPUTER SYSTEMS ANALYSTS,
MANUFACTURING ---------------------  234 40.0 122.50 NONMANUFACTURING ------------------  82 40.0 1C5.50 BUSINESS, CLASS C -------------------  27 39.5 182.00
NONMANUFACTURING ----------------  127 39.5 120.00

TABULATING-MACHINE OPERATORS, DRAFTSMEN, CLASS A ------------------- 564 40.0 194.00
KEYPUNCH OPERATORS, CLASS B -------- 413 40.0 1C7.50 CLASS A ---------------- --------------  31 40.0 144.00 MANUFACTURING------ ---------------  401 40.0 192.00

MANUFACTURING ---------------------  219 40.0 115.00 NONMANUFACTURING ------------------  163 40.0 199.00
NCNMANUFACTURING ----------------- 194 39.5 99.50 TYPISTS, CLASS A ----------------------  592 40.0 123.00

MANUFACTURING ---------------------  482 40.0 127.50 DRAFTSMEN, CLASS B -------------------  411 40.0 159.50
OFFICE BOYS AND GIRLS----------------  81 39.5 92.00 NUNMANUFACTURING------------------  110 39.5 1C2.50 MA NU FA CT UR IN G----------------------  332 40.0 162.00

MANUFACTURING ---------------------  47 40.0 94.00 NONMANUFACTURING ------------------  79 39.0 150.50
NCNMANUF ACTUR I N G ---------------   34 39.5 89.50 TYPISTS, CLASS 8 ---------------------- 414 39.5 95.150

MA NU FA CT UR IN G---------------------  240 40.0 100.00 DRAFTSMEN, CLASS C -------------------  263 39.5 125.50
SECRETARIES 2--------  2,475 40.0 137.00 NONMANUFACTURING------------------  174 39.5 89.50 MANUFACTURING---------------------- 210 40.0 126.00

MANUFACTURING ---------------------  1,828 40.0 139.00 NCNMANUFACTURING ------------------  53 38.5 124.00
NCNMANUFACTURING ----------------  647 40.0 132.00

DRAFTSMEN-TRACERS --------------------  38 40.C 104.00
SECRETARIES, CLASS A ---------   ICO 40.0 165.00
MANUFACTURING ---------------------  78 40.0 171.00 NURSES, INDUSTRIAL (REGISTERED) ---  59 40.0 163.00

MANUFACTURING ---------------------  48 40.0 161.50
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Table A-4. Maintenance and Powerplant Occupations

(A verage s tra ig h t-tim e  hourly  earn ings fo r m en in se lec ted  occupations studied on an a re a  b as is  
by in dustry  div ision , San Jo se , C a lif ., Septem ber 1969)

O c c u p a t io n  a n d  i n d u s t r y  d iv is io n

CARPEisiTcRS, M A I N T E N A N C E -----------------------
MANUFACTURING ------------------------------------------

E L E C T R I C I A N S ,  m a i n t e n a n c e  -----------------
M A N U F A C T U R I N G ------------------------------------------

E N G IN E E R S,  STA T IO NA RY  ----------------------------
M A N U F A C T U R I N G ------------------------------------------

H EL P ER S,  MAINTENANCE TRADES -----------
MANUFACTURING ------------------------------------------

MAC HI NE- TOO L UPE RA T UR S,  TOGLRUOM 
MANUFACTURING ------------------------------------------

M A C H I N I S T S ,  MAINTENANCE ----------------------
MANUFACTURING -----------------------------------------

MECHANICS, AUTOMOTIVE
(M A I N T E N A N C E ) -----------------------------------------------

MANUFACTURING -----------------------------------------
NONMANUFACTURING ---------------------------------

PUaLIC UTILITIES3------------

ME CH A NI CS ,  MAINTENANCE -------------------------
MANUFACTURING -----------------------------------------

O IL E R S  --------------------------------------------------------------
MANUFACTURING -----------------------------------------

P A I N T E k S ,  MAINTENANCE ---------------------------
M A N U F A C T U R I N G ----------------------------------------

TOOL AND D IE  MAKERS ---------------------------------
M A N U F A C T U R I N G -----------------------------------------

Number
of

workers

Hourly ea -nmgs 1

M ean2 Median 2 Middle range2

$ $ $ $
9 2 4 . 4 3 4 . 4 4 4 . 3 4 -  4 . 4 9
8 6 4 «  4 4 4 . 4 4 4 . 3 9 -  4 . 4 9

2 8 3 4 . 5 3 4 . 6 3 4 . 2 9 -  4 . 8 2
2 6 7 4 . 5 2 4 . 6 2 4 . 2 9 -  4 . 8 0

1 4 0 4 . 4 1 4 . 4 5 4 . 0 4 -  4 . 7 4
1 2 1 4 . 3 5 4 . 4 3 3 . 9 9 -  4 . 7 2

7 6 3 . 4 3 3 . 5 4 3 . 1 8 -  3 . 5 8
7 6 3 . 4 3 3 . 5 4 3 . 1 8 -  3 . 5 8

7 5 4 . 7 8 4 . 8 5 4 . 5 9 -  4 . 8 9
7 5 4 . 7 8 4 . 8 5 4 . 5 9 -  4 . 8 9

1 2 8 4 . 4 6 4 . 4 1 4 . 2 1 -  4 . 7 2
1 2 8 4 * 4 6 4 . 4 1 4 . 2 1 -  4 . 7 2

2 7 7 4 . 4 2 4 . 4 4 4 . 0 5 -  4 . 8 3
1 7 2 4 . 4 4 4 . 3 0 4 . 0 9 -  4 . 8 4
1C 5 4 . 3 5 4 . 6 6 3 . 9 8 -  4 . 8 3

7 9 4 . 3 5 4 . 6 5 3 . 9 5 -  4 . 8 2

6 3 9 4 . 1 5 4 .  15 3 . 9 6 -  4 . 3 3
6 3 6 4 .  1 5 4 . 1 5 3 . 9 6 -  4 . 3 2

6 0 3 .  5 3 3 . 5 9 3 . 2 8 -  3 . 7 1
6 0 3 .  5 3 3 . 5 9 3 . 2 8 -  3 . 7 1

4 3 4 . 3 7 4 . 2 9 4 . 2 4 -  4 . 6 2
4 2 4 . 3 6 4 . 2 9 4 . 2 3 -  4 . 6 1

2 8 9 5 . 2 9 5 . 3 5 5 . 1 1 -  5 . 5 2
2 8 5 5 . 2 9 5 . 3 5 5 . 1 1 -  5 . 5 2

N u m b e r  o f  w o r k e r s  r e c e iv in g  s t r a i g h t - t im e  h o u r ly  e a r n in g s  o f—
s $ $ t $ $ * $ $ $ S S $ T ---- ~ v ~ $ T S ---- i i ---- * ---- i ---

Under 3.10 3.20 3.30 3.40 3.50 3.60 3.70 3.80 3.90 4.00 4. 10 4.20 4.30 4.40 4.50 4 .60 A .80 5.00 5.20 5.40 5.60 5.80

$
3.10

and
under
3.20 3.30 3.40 3. 50 3.60 3.70 3.80 3.90 4.00 4. 10 4.20 4.30 4.40 4.50 4.60 4 .80 5 .00 5.20 5.40 5.60 5*80 over

1 5 6 2 8 3 51 5 5 5 i
- ~ - - - - - 1 5 6 2 5 3 48 5 5 5 i

_ - _ _ - _ - 4 4 26 5 5 27 21 27 5 80 54 25 - - -

4 26 5 5 27 21 27 5 80 54 13 “

33 6 13 1 3 28 5 42 9 - _ - -

33 6 13 ~ 1 28 4 36 -

4 18 - - 1 42 4 5 2
4 18 1 42 4 5 2

_ _ - - - _ - - - _ _ _ _ 1 17 1 - 43 13 - - _

1 17 1 43 13 - * “

8 - 23 19 12 20 4 20 15 5 2 -

8 “ 23 19 12 20 4 20 15 5 2

_ _ _ _ 10 _ _ _ _ 41 37 11 31 5 9 10 31 70 22 _ _ _
21 25 11 31 5 9 6 10 32 22 - -

- - - 10 - - - - 20 12 - - - - 4 21 38 - - -
- 10 * ~ 20 4 - - - 21 24 “ -

- - _ 5 5 _ 4 9 17 213 22 89 104 43 75 12 29 12 - - - _

5 5 “ 4 9 17 213 22 89 104 43 72 12 29 12

- 15 - _ - 17 12 16
15 17 12 16

1 3 20 3 4 10 1 1
1 3 - 20 3 4 10 1 “ “ “

_ - - - - _ _ - - _ _ - _ 8 - - 8 50 30 77 69 25 22
8 8 50 30 77 69 25 22

E x c lu d e s  p r e m iu m  p a y  f o r  o v e r t im e  a n d  f o r  w o r k  o n  w e e k e n d s , h o l id a y s ,  a n d  la te  s h i f t s ,  
F o r  d e f in i t io n  o f  t e r m s ,  s e e  fo o tn o te  2 , ta b le  A - l .
T r a n s p o r t a t io n ,  c o m m u n ic a t io n ,  a n d  o th e r  p u b l ic  u t i l i t i e s .
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Table A-5. Custodial and Material Movement Occupations

(A verage s tra ig h t- tim e  hourly  ea rn ings for se lec ted  occupations studied on an a re a  basis  
by in dustry  d iv ision , San J o se , Calif. , S eptem ber 1969)

O ccupation1 and industry  division

GU ARCS AND WATCHMEN ------------------
MANUFACTURING ---------------------
NONMANUFACTURING — ------------- -

JANITORS, PORTERS, AND CLEANERS ---
MANUFACTURING ---------------------
NONMANUFACTURING ----------- -----

JANITORS, PCRTERS, AND CLEANERS
(WOMEN) -------------------------------

MANUFACTURING ---------------------
NONMANUFACTURING ---------------—

LABORERS, MATERIAL HANDLING --------
MA NU FACTURING--------------- ------
NCNMANUFACTURING — ---------------

ORDER FILLERS ------------------------
MANUFACTURING ----------------- ---

PACKERS, SHIPPING --------------------
MANUFACTURING ---------------------

RECEIVING C L E R K S ---------------------
NONMANUFACTURING ------------------

SHIPPING CLERKS ----------------------
M A N U FA CT UR IN G------------------ —

SHIPPING AND RECEIVING CLERKS -----
MANUFACTURING ---------------------

TRUCKDRIVERS4 -------------------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES5---------------

TRUCKDRIVERS, LIGHT (UNDER
1-1/2 T O N S ) ------------------------
MANUFACTURING --------------- ------

TRUCKDRIVERS, MEDIUM C1-1/2 TO 
AND INCLUDING 4 TONS) -----------

TRUCKDRIVERS, HEAVY (OVER 4 TONS,
TRAILER T Y P E ) ---------------------
MANUFACTURING ---- ---------- ---- -

TRUCKERS, POWER (FORKLIFT) ---------
MANUFACTURING ---------------------

Number
of

workers

Hourly earnings 2

Mean3 M edian3 Middle range3

$ $ $ $
1,009 2.42 2.07 1.73- 3.29

350 3.46 3.72 3.18- 3.77
659 1.87 1.78 1.68- 2.05

1,637 2.89 2.79 2.72- 3.03
849 3.01 2.98 2.72- 3.40
788 2.76 2.76 2.72- 2.80

131 2.52 2.71 2.16- 2.80
43 2.62 2.72 2.45- 2.83
88 2.47 2.71 2.14- 2.79

383 3.27 3.23 2.84- 3.85
262 3.29 3.22 2.84- 3.84
121 3.24 3.26 2.47- 3.94

258 3.23 3.07 2.86- 3.63
184 3.21 3.00 2.85- 3.64

114 3.01 3.02 2.92- 3.20
60 2.97 2.98 2.67- 3.15

193 3.42 3.60 3.13- 3.67
66 3.38 3.39 3.10- 3.58

95 3.51 3.56 3.25- 3.69
64 3.44 3.61 3.09- 3.69

116 3.45 3.44 3.09- 3.83
105 3.38 3.41 3.07- 3.75

1,236 4.26 4.31 4.10- 4.52
542 4.37 4.52 4.21- 4.75
694 4.18 4.29 4.08- 4.36
568 4.26 4.30 4.11- 4.35

92 3.14 3.43 2.58- 3.57
41 3.23 3.29 2.50- 3.78

284 4.38 4.50 4.33- 4.55

425 4.17 4.21 4.05- 4.26
183 4.21 4.24 4.08- 4.28

640 3.44 3.50 3.20- 3.63
628 3.43 3.47 3.19- 3.63

N um ber of w orkers  rece iv ing  s tra ig h t- tim e  hourly  earn ings of-
T$------*---$----- i ---- J-----1----- i -----i-----i-----i-----1-----T

1.60 1.70 1.80 1.90 2.00 2.10 2.20 2.30 2.40 2.50 2.60 2.70

and 
under
1.70 1.80 1.90 2.00 2.10 2.20 2.30 2.40 2.50 2.60 2.70 2.80

» * * «  * S i i 5------5------ i-----
2.80 3.00 3.20 3.40 3.60 3.80 4.00 4.20 4.40 4.60 4.80

3 »°°__3.20 3.40 3.60 3.80 4.00 4.20 4.40 4.60 4.BO 5.00

2 1 5 1 4 0 I l l 8 4 4 9 5 8 4 1 5 3 2 - 2 4 4 C 4 3 6 2 C 9 2 4 _ _ _ _ _
- - - - 4 4 5 3 2 - 1 3 3 4 19 6 2 0 9 2 4 - - _ _ _

2 1 5 1 4 0 I l l 8 4 4 9 5 4 1 11 6 2 4 - - - - - - - -

_ - - 4 - - 3 5 2 6 9 2 1 3 2 6 0 7 3 4 0 1 2 5 6 7 2 1 5 1 _ _ _ _ _
- - ~ 2 1 1 7 8 2 8 8 9 3 1 6 3 1C 7 8 3 2 1 2 1 - - _ _ _ _

4 “ 1 4 9 1 0 4 4 5 1 4 1 7 7 1 8 4 3 - - - -

_ _ 6 _ 3 3 7 2 _ 4 5 3 4 1 2 8 2
- - - 7 2 ~ 4 5 1 1 3 1 1
- 6 3 3 0 ~ “ “ 2 2 8 1 7 2

- - i 1 3 1 7 1 5 1 3 8 1 1 2 5 6 0 5 0 2 2 3 5 6 9 0 _ 4 4 _ _ _
- - 1 2 3 8 - 3 9 2 5 5 7 3 1 9 2 7 6 6 6 - 2 4 - _ _

i 1 1 4 7 1 3 5 2 3 1 9 1 3 8 - 2 4 - 2 0 - - -

1 1 1 0 9 1 3 8 2 5 8 8 4 _ _ _ _ _
3 8 9 1 3 - 3 7 6 - - - - - -

- - _ _ - _ 3 _ 1 _ 1 6 2 2 9 3 5 2 0 2 6 _ _ _ _ _ _
- 3 “ 1 1 6 2 1 1 1 7 2 2 6 - - - - - -

1 2 7 8 3 7 3 2 3 8 4 2 1 2 _ _ _ _
8 1 8 8 1 7 3 - 1 2 - - - -

1 2 - 2 16 8 2 4 2 2 8 12 _ _ _ _
1 2 ” 2 1 6 8 2 2 2 4 7 - - -

3 7 8 1 9 1 3 2 4 1C 1 7 1 5 _ _ _ _
3 7 8 1 9 1 3 2 4 1 0 1 7 4 - - - -

- - - - - 8 1 0 - - 7 - 1 i 1 3 2 2 3 8 2 2 3 1 2 1 7 5 3 2 1 6 4 5 4 1 1 6
- - - - - 1 0 - 1 i 4 IB 1 1 2 2 1 5 9 1 2 3 1 2 2 5 4 1 1 6
- - - 8 - ~ 7 - - 9 4 2 7 3 0 1 5 8 4 0 9 4 2 - -

“ " " " ' 1 ' 4 ~ 3 0 1 4 9 3 8 4 ~ -

_ _ _ _ _ 8 1 0 _ _ 7 1 i 1 0 9 3 4 3 1 8
“ “ 1 0 1 i 1 9 7 3 1 8 “ - -

3 7 2 7 - 1 3 1 0 4 1 4 8 - _

163
47

203
107

161 137 126 195
lfcl 136 126 195

1 D ata lim ited  to m en w o rk ers  except w here o the rw ise  indicated .
2 Excludes p rem ium  pay fo r overtim e  and fo r w ork on w eekends, ho lidays, and la te  sh ifts .
3 F o r definition of te rm s , see  footnote 2, tab le  A - l.
4 Includes a ll d r iv e r s , a s  defined, r e g a rd le s s  of size and type of tru c k  o pera ted .
5 T ra n sp o rta tio n , com m unication , and o the r public u ti lit ie s .
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B .  E s t a b l i s h m e n t  P r a c t i c e s  a n d  S u p p l e m e n t a r y  W a g e  P r o v i s i o n s  

T a b l e  B-l. M i n i m u m  E n t r a n c e  Salaries for W o m e n  O f f i c e  W o r k e r s

13

(D is tr ib u t io n  of e s ta b lis h m e n ts  s tu d ie d  in  a l l in d u s tr ie s  and in  in d u s try  d iv is io n s  by  m in im um  e n tra n c e  s a la r y  fo r  s e le c te d  c a te g o r ie s  
of in e x p e r ie n c e d  w om en office w o rk e rs ,  San J o s e ,  C a lif . ,  S ep te m b er  1969)

In e x p e rien ce d  ty p is ts O ther in e x p e rie n c e d  c le r ic a l  w o rk e rs

M inim um  w eekly  s tr a ig h t- t im e  s a la ry  1 A ll
in d u s tr ie s

M anufactu ring N o nm anufac tu ring

A ll
in d u s tr ie s

M anufactu ring N onm anufac tu ring

B ased  on s ta n d a rd  w eek ly  h o u rs  3 of--- B ased  on s ta n d a rd  w eek ly  h o u rs  3 of—

A ll
sch ed u les 40

All
sch ed u les 40

A ll
sch ed u les 40

All
sch ed u les 40

E s ta b lis h m e n ts  s tu d ie d -------------------------  -------------------- 142 63 XXX 79 XXX 142 63 XXX 79 XXX

E s ta b lis h m e n ts  hav ing  a  sp e c if ie d  m in im u m ______________ 56 32 30 24 19 65 35 33 30 24

$ 72.50 and u n d e r  $ 75.00 ____________  _________________ 1 _ 1 _ 5 1 1 4 2
$ 75.00 and u n d e r  $ 77.50 _______________________________ 5 3 3 2 2 7 3 3 4 2
$ 77.50 and u n d e r  $ 80.00 ------------------------------------------------- 1 - - 1 1 1 1 1 - -
$ 8 0 .0 0  and u n d e r  $ 8 2 .5 0  _______________________________ 12 8 8 4 4 15 9 9 6 6
$ 8 2 .5 0  and u n d e r  $ 8 5 .0 0  _______________  ______________ 3 1 1 2 1 2 - - 2 2
$ 8 5 .0 0  and u n d e r  $ 8 7 .5 0  ---------------  ------------------------------ 7 4 4 3 3 7 3 3 4 4
$ 87.50 and  u n d e r  $ 90.00 _______________________ _______ 8 3 2 5 3 8 5 3 3 2
$ 9 0 .0 0  and u n d e r $ 9 2 .5 0  ------------ ------------------------------- 6 5 5 1 1 5 4 4 1 1
$ 92.50 and u n d e r  $ 95.00 _______________________________ 1 1 - - - - - - - -
$ 95.00 and u n d e r $ 97.50 ------------------------------------------------- 4 3 3 1 - 4 3 3 1 -
$ 97.50 and u n d e r  $ 100 .00_______________________________ - - - - - 1 1 1 - -
$ 100.00 and u n d e r  $ 102.50 --------------------------------------------- 3 2 2 1 1 4 2 2 2 2
$ 102.50 and u n d e r $ 105.00 _____________________________ 2 1 1 1 1 2 1 1 1 1
$ 105.00 and o v e r -------------------------------  --------------------------- 3 1 1 2 2 4 2 2 2 2

E s ta b lis h m e n ts  hav ing  no sp e c if ie d  m in im u m -------------------- 10 3 XXX 7 XXX 22 9 XXX 13 XXX

E s ta b lis h m e n ts  w hich  d id  not em p lo y  w o rk e rs
in  th is  c a te g o r y ---------  --------------------------------------------------- 76 28 XXX 4 8 XXX 5 5 19 XXX 36 XXX

1 T h e se  s a la r ie s  r e la te  to  fo rm a lly  e s ta b lis h e d  m in im u m  s ta r t in g  (h irin g ) r e g u la r  s t r a ig h t- t im e  s a la r ie s  th a t a r e  pa id  fo r  s ta n d a rd  w o rk w eek s .
2 E x c lu d e s  w o rk e rs  in  s u b c le r ic a l  jo b s  su ch  as  m e s s e n g e r  o r  o ffice g i r l .
3 D a ta  a r e  p re s e n te d  fo r  a ll s ta n d a rd  w orkw eeks co m b in ed , and fo r  the  m o s t com m on  s ta n d a rd  w orkw eek  r e p o r te d .
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Table B-2. Shift D ifferentials

(Late-shift pay provisions for manufacturing plant workers by type and amount of pay differential, 
San Jose, Calif., September 1969)

(All plant workers in manufacturing s 100 percent)

Percent of manufacturing plant workers—

L a te - s h i f t  p ay  p ro v is io n
In  e s ta b l is h m e n ts  h av ing  p r o v i s io n s 1 

fo r  la te  s h if ts
A c tu a lly  w o rk in g  on la te  s h if ts

S econd  sh if t
T h ird  o r  o th e r  

sh ift
1

S econd  sh ift T h ird  o r  o th e r  
s h if t

T o ta l__  _________ .  ____ _______  ___ 95. 2 9 2 . 1 2 0 . 5 5. 3

No p ay  d i f f e re n t ia l  fo r  w o rk  on la te  sh if t 1. 1 1 . 1 0 . 2 0. 2

P a y  d i f f e re n t ia l  fo r  w o rk  on  la te  s h i f t_________ 94. 2 9 1 . 0 2 0 . 3 5. 2

T ype and  a m o u n t of d if f e re n tia l:

U n ifo rm  c e n ts  (p e r  h o u r ) _________________ 4 5 .4 3 1 .9 n . o 1 .7

5 c e n ts 2. 4 2. 4 . 7 _
8 o r  9 V2 c e n ts . .  ____  ._ ________ . . 2. 0 - . 5 -
10 c e n t s . ._„__ _____  _____  . .  _. 17 .0 6. 7 2 . 9 . 2
1 1 ce n ts , _. . .  _ 1 .0 - . 2 -
12 r e n t s . . .  . 3. 0 - 1 . 2 -
I 2 V2 o r  14 c e n ts  „ . 6 2. 3 . 1 (2 )
15 c e n ts___________________ _____________ 5. 6 5. 9 2 . 3 . 8
16 c e n ts____ _ _______ ______ - 1 .0 - . 2
18 c e n t s . .  ____  ___________  ________ __ 8. 3 3. 0 2 . 6 . 1
I 9 V2 o r  20 c e n ts _______________________ . 4 . 7 . 1 -
23 c e n ts_„______________ _______________ 2. 8 1 .9 . 3 . 2
26 o r  30 c e n ts .  _ ____ ____  _____ 1. 3 . 8 . 1 (2 )
32 c e n t s . .  __ .  _ .  _____ 1. 1 - . 2 -
3 5 o r  39 c e n ts______ . . . .  ___ . . - 3 .6 - . 1
40 c e n t s . .___________ _________________ - 3. 7 - -

U n ifo rm  p e r c e n ta g e ______________________ 47 . 5 39. 1 8. 9 1 . 8

5 p e r c e n t  ____ _______  . 6 . 3 - 1. 5 _
6 p e r c e n t  ___________  ________ 2. 1 - . 5 -
7V2 p e r c e n t____________ ___________ __ . 2 - -
8 p e r c e n t ^ . ____________________ ._______ 13. 1 - 3. 5 -
10 p e r c e n t__ _______ ____ __ ____ 25. 8 12. 1 3. 4 1 . 1
12 p e r c e n t  _________ ____ _..____ _______ - 5. 6 - . 5
I 2 V2 p e r c e n t___________________________ - 4 . 6 - . 1
15 p e r c e n t______________ _______  _____ 16. 8 . 1

F u ll  d ay 1 s p a y  fo r  re d u c e d  h o u rs , p lu s
c e n ts  d i f f e r e n t ia l ---------- ---------- — --------- 9. 3 . 5

F u ll  d a y 's  p a y  fo r  re d u c e d  h o u rs ,  p lu s
p e r c e n t  d i f f e r e n t ia l_____________________ - 8. 4 ~ . i

O th e r  f o rm a l  p ay  d i f f e re n t ia l  - _________ 1. 3 2 .4 .4 . 4

1 Includes all plant workers in establishments currently operating, or having formal provisions covering late shifts, 
even though the establishments were not currently operating late shifts.

2 Less than 0. 05 percent.
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Table B-3. Scheduled Weekly Hours

( P e r c e n t  d i s t r i b u t io n  o f p la n t  a n d  o f f ic e  w o r k e r s  in  a l l  i n d u s t r i e s  a n d  in  i n d u s t r y  d iv is io n s  b y  s c h e d u le d  w e e k ly  h o u r s  
o f  f i r s t - s h i f t  w o r k e r s ,  S a n  J o s e ,  C a l i f . ,  S e p te m b e r  1969)

W e e k ly  h o u r s

P la n t  w o r k e r s O ff ic e  w o r k e r s

A ll i n d u s t r i e s  2 M a n u fa c tu r in g P u b l ic  u t i l i t i e s 3 A ll i n d u s t r i e s 4 M a n u fa c tu r in g P u b lic  u t i l i t i e s 3

i  .11 w o r k e r s  ___ _ . . . 100 100 100 100 100 100

U n d e r  35 h o u r s 1
35 h o u r s  _______  - . . . . . 2 3 - (5 ) - -

3 7 V2 h o u r s ______________________ ____ ________ ___ 1 (5) - 5 2 -
38Vz h o u r s  __  ___  — (5 ) - 2 - -
O v e r  38*/2 a n d  u n d e r  40  h o u r s . - - 2 _ -
40  h o u r s ______________________________________ _ 96 96 100 90 98 100
48 h o u r s  .  .  _ (5 ) (5)

1 S c h e d u le d  h o u r s  a r e  th e  w e e k ly  h o u r s  w h ic h  a  m a j o r i t y  of t h e  f u l l - t i m e  w o r k e r s  w e r e  e x p e c te d  to  w o r k ,  w h e th e r  t h e y  w e r e  p a id  f o r  a t  s t r a i g h t - t i m e  o r  o v e r t i m e  r a t e s .
2 I n c lu d e s  d a ta  f o r  w h o le s a l e  t r a d e ,  r e t a i l  t r a d e ,  r e a l  e s t a t e ,  a n d  s e r v i c e s ,  in  a d d i t io n  to  t h o s e  i n d u s t r y  d iv is io n s  s h o w n  s e p a r a t e l y .
3 T r a n s p o r t a t i o n ,  c o m m u n ic a t io n ,  a n d  o th e r  p u b l ic  u t i l i t i e s .
4 I n c lu d e s  d a ta  f o r  w h o le s a l e  t r a d e ;  r e t a i l  t r a d e ;  f in a n c e ,  i n s u r a n c e ,  a n d  r e a l  e s t a t e ;  a n d  s e r v i c e s ,  in  a d d i t io n  to  t h o s e  i n d u s t r y  d iv is io n s  sh o w n  s e p a r a t e l y .
5 L e s s  t h a n  0 .5  p e r c e n t .
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Table B -4 . Paid Holidays

( P e r c e n t  d i s t r i b u t io n  o f p la n t  a n d  o f f ic e  w o r k e r s  in  a l l  i n d u s t r i e s  a n d  in  i n d u s t r y  d iv is io n s  b y  n u m b e r  of p a id  h o l id a y s  
p r o v id e d  a n n u a l ly ,  S a n  J o s e ,  C a l i f . ,  S e p te m b e r  1969)

I te m

P la n t  w o r k e r s O ff ic e  w o r k e r s

A ll i n d u s t r i e s  1 M a n u fa c tu r in g P u b l ic  u t i l i t i e s 2 A ll i n d u s t r i e s  3 M a n u fa c tu r in g P u b lic  u t i l i t i e s 2

A l l  w o r k e r s  _ ____ __ 100 100 100 100 100 100

W o r k e r s  in  e s ta b l i s h m e n t s  p r o v id in g
p a id  h o l id a y s  - 98 99 100 99 99 100

W o r k e r s  in  e s ta b l i s h m e n t s  p r o v id in g
no  p a id  h o l id a y s 2 1 - (4 ) (4 ) -

N u m b e r  of d a y s

L e s s  th a n  6 h o l id a y s 5 _ - _ _ _
6 h o l id a y s 1 - - 0 - -

6 h o l id a y s  p lu s  1 o r  2 h a l f  d a y s 1 - - (4 ) - -
7 h o l id a y s 7 1 12 4 3 1
7 h o l id a y s  p lu s  1 o r  2 h a l f  d a y s 1 1 - 2 2 -
8 h o l id a y s 31 32 74 30 17 93
8 h o l id a y s  p lu s  1 h a l f  d a y 1 1 2 3 -
8 h o l id a y s  p lu s  2 h a l f  d a y s 7 12 - 5 9 -
9 h o l id a y s  . . . .  . 27 29 6 30 32 3
9 h o l id a y s  p lu s  1 h a l f  d a y _________________________ (4 ) - - (4 ) - 2
10 h o l id a y s —__________________________________ _____ 17 23 4 21 34 -
10 h o l id a y s  p lu s  1 h a l f  d a y - - - 1 - -
11 h o l id a y s ____________________________________ ___ — 1 4 3 - 2
12 h o l id a y s  _ _ _ _ - - - (4 ) - -

T o ta l  h o l id a y  t im e  5

12 d a y s - - - (4 ) _ _
11 d a y s  o r  m o r e 1 - 4 3 - 2
I 0 V2 d a y s  o r  m o r e 1 - 4 4 - 2
10 d a y s  o r  m o r e  -  -  -  _ — 17 23 7 26 34 2
9 V2 d a y s  o r  m o r e _______________________________ __ 18 23 7 26 34 4
9 d a y s  o r  m o r e 52 64 14 61 75 6
8 V2 d a y s  o r  m o r e  _ _ 53 65 14 63 78 6
8 d a y s  o r  m o re 84 98 88 93 95 99
7 V2 d a y s  o r  m o r e ______________ _ — _____ — —____ 84 98 88 95 97 99
7 d a y s  o r  m o r e  _ _____ 92 99 100 98 99 100
6 V2 d a y s  o r  m o r e  _ -  ___ 92 99 100 98 99 100
6  d a y s  o r  m o r e  . . . 93 99 100 99 99 100
2  d a y s  o r  m o r e 97 99 100 99 99 100
1 d ? y  o r  m o r e 98 99 100 99 99 100

1 I n c lu d e s  d a ta  f o r  w h o le s a l e  t r a d e ,  r e t a i l  t r a d e ,  r e a l  e s t a t e ,  a n d  s e r v i c e s ,  in  a d d i t io n  to  t h o s e  i n d u s t r y  d iv is io n s  s h o w n  s e p a r a t e l y .
2 T r a n s p o r t a t i o n ,  c o m m u n ic a t io n ,  a n d  o th e r  p u b l ic  u t i l i t i e s .
3 I n c lu d e s  d a ta  f o r  w h o le s a l e  t r a d e ;  r e t a i l  t r a d e ;  f in a n c e ,  i n s u r a n c e ,  a n d  r e a l  e s t a t e ;  a n d  s e r v i c e s ,  in  a d d i t io n  to  t h o s e  i n d u s t r y  d i v is io n s  s h o w n  s e p a r a t e l y .
4 L e s s  th a n  0 .5  p e r c e n t .
5 A l l  c o m b in a t io n s  of f u l l  a n d  h a l f  d a y s  t h a t  a d d  to  th e  s a m e  a m o u n t  a r e  c o m b in e d ;  f o r  e x a m p le ,  th e  p r o p o r t io n  o f w o r k e r s  r e c e i v in g  a  t o ta l  o f  9 d a y s  in c lu d e s  t h o s e  w i th  9 f u l l  d a y s  

a n d  n o  h a l f  d a y s ,  8 f u l l  d a y s  a n d  2 h a l f  d a y s ,  7 f u l l  d a y s  a n d  4 h a l f  d a y s ,  a n d  s o  o n . P r o p o r t i o n s  t h e n  w e r e  c u m u la te d .
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Table B-5. Paid V acations1

( P e r c e n t  d i s t r i b u t io n  of p la n t  and  o f f ic e  w o r k e r s  i n  a l l  i n d u s t r i e s  an d  in  i n d u s t r y  d iv is io n s  b y  v a c a t io n  p a y  
p r o v is i o n s ,  S an  J o s e ,  C a l i f .  , S e p te m b e r  1969)

V a c a tio n  p o l ic y

P la n t  w o r k e r s O ffice  w o r k e r s

A ll i n d u s t r i e s 2 M a n u fa c tu r in g P u b lic  u t i l i t i e s 3 A ll i n d u s t r i e s 4 M a n u fa c tu r in g P u b lic  u t i l i t i e s 3

A ll w o r k e r s -  __  — — __ 100 100 100 100 100 100

M e th o d  o f p a y m e n t

W o rk e r s  i n  e s t a b l i s h m e n t s  p r o v id in g
p a id  v a c a t io n s -  _ _ 99 99 100 99 99 100

L e n g t h - o f - t i m e  p a y m e n t _____ _______ 92 92 97 99 99 100
P e r c e n t a g e  p a y m e n t___  _____ — ___  ______ 7 7 3 1 -
O th e r_____________________________________________ (5 ) - - - _ _

W o r k e r s  in  e s ta b l i s h m e n t s  p r o v id in g
no p a id  v a c a t i o n s _ — _____ __ __ _ ______ 1 1 - (5 ) ( 5) -

A m o u n t o f  v a c a t io n  p a y  6

A f te r  6 m o n th s  o f s e r v i c e

U n d e r  1 w e e k 3 2 1 1
1 w e e k -  __ _____ _ __  ___ 38 45 55 54 45 67
O v e r  1 an d  u n d e r  Z w e e k s 3 5 _ 5 7
Z w e e k s .  -  __  -  _ - - - 2 - -

A f te r  1 y e a r  o f  s e r v i c e

U n d e r  1 w e e k  ___  _ ____ __ 3 5 ( 5)1 w e e k _____  _ __________  ______  _ _ __ 42 38 89 16 5 91
O v e r  1 an d  u n d e r  Z w e e k s _______  _ __  ____ 3 4 _ (5 ) _
Z w e e k s — — _ 46 46 4 80 89 9
O v e r  Z an d  u n d e r  3 w e e k s _____  __ 4 6 7 4 6

A f te r  Z y e a r s  o f  s e r v i c e

U n d e r  1 w e e k -  ______ _ __ _ — _____ 3 5
1 w e e k ____  _____ 15 16 7 1 1 ( 5)
O v e r  1 a n d  u n d e r  Z w e e k s ____  __  _ _ _ 3 5 - _ _
Z w e e k s ---------------------------------------------------------------------- 74 67 85 92 93 97
O v e r  Z and  u n d e r  3 w e e k s ________________________ 5 6 7 4 6
3 w e e k s - ____  _ -  -  _-  _____ (5 ) - ( 5 ) 2 (5 ) 2

A f te r  3 y e a r s  o f  s e r v i c e

1 w e e k -  _ - - - - - 9 10 1 1
O v e r  1 and  u n d e r  Z w e e k s ________________________ 4 6 3 _ _ _
Z w e e k s_______  __  __  ____ 74 68 86 88 87 95
O v e r  Z an d  u n d e r  3 w e e k s ___  ___  _ __ 7 10 _ 5 7
3 w e e k s ____. . .  .  . 5 5 1 1 6 5 5

A f te r  4 y e a r s  o f  s e r v i c e

1 w e e k .  .  ------  .  . 7 7 1
O v e r  1 an d  u n d e r  Z w e e k s — ____ 4 6 3 _ _
Z w e e k s — 74 70 86 88 87 95
O v e r  2 an d  u n d e r  3 w e e k s  — ______  -  . . . 7 10 _ 5 7
3 w e e k s - _ _ _ _ _ _ 7 6 11 7 6 5

S ee  fo o tn o te s  a t end  of t a b le .
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Table B*5. Paid V acations1---- Continued

( P e r c e n t  d i s t r i b u t io n  o f p la n t  a n d  o f f ic e  w o r k e r s  i n  a l l  i n d u s t r i e s  an d  in  i n d u s t r y  d i v i s io n s  b y  v a c a t io n  p a y  
p r o v is i o n s ,  S a n  J o s e ,  C a l i f .  , S e p te m b e r  1969)

P la n t  w o r k e r s O ffic e  w o r k e r s

V a c a t io n  p o l ic y
A ll i n d u s t r i e s 2 M a n u fa c tu r in g P u b l ic  u t i l i t i e s 3 A ll i n d u s t r i e s 4 M a n u fa c tu r in g P u b l ic  u t i l i t i e s 3

A m o u n t o f v a c a t io n  p a y  6— C o n t in u e d

A f te r  5 y e a r s  o f  s e r v i c e

1 w e e k_- ____  __  __  __ ____ 5 5 _ 1 .
O v e r  1 an d  u n d e r  2 w e e k s  -  _ ____  . . ( 5 ) - 3 - _ _
2 w e e k s .  _ 61 67 86 78 74 95
O v e r  2 an d  u n d e r  3 w e e k s  _ _ _ 7 9 - 5 7
3 w e e k s  -  _ _ __  _ 24 18 11 15 18 5
O v e r  3 an d  u n d e r  4 w e e k s ________________________ 1 1 - 1 1 _
4 w e e k s  _ - - - (5 ) ( 5) -

A f te r  10 y e a r s  o f  s e r v i c e

1 w e e k _______________________________________________ 2 _ _ 1 .
O v e r  1 an d  u n d e r  2 w e e k s ________________________ 3 5 - - _ _
2 w e e k s 4 3 3 6 2 ( 5)
O v e r  2 a n d  u n d e r  3 w e e k s  _ 4 6 - _ _
3 w e e k s  ___________  _______________ —____ 76 72 86 87 88 95
O v e r  3 a n d  u n d e r  4 w e e k s ________________________ 4 6 - 2 3
4 w e e k s _ ____  _ _ _ _ _ 5 5 11 4 5 5
O v e r  4 an d  u n d e r  5 w e e k s ------------------------------------- i 1 - 1 1

A f te r  12 y e a r s  o f s e r v i c e

1 w e e k_ - 2 _ _ 1
O v e r  1 a n d  u n d e r  2 w e e k s 3 5 - _ _
2 w e e k s  _ _ 2 1 3 5 ( 5) ( 5 )O v e r  2 an d  u n d e r  3 w e e k s  - __  __  ____ 4 6 - _
3 w e e k s  _ _ -  __ 78 75 86 88 90 95
O v e r  3 a n d  u n d e r  4 w e e k s ________________________ 1 2 - 1 2
4 w e e k s  —  _ _ _ 8 9 11 4 6 5
O v e r  4 an d  u n d e r  5 w e e k s ___  _ 1 1 - 1 1 -

A f te r  15 y e a r s  o f  s e r v i c e

1 w e e k _______________________________________________ 2 _ _ 1
O v e r  1 an d  u n d e r  2 w e e k s  ___  -  __  . 3 5 - _ _ _
2 w e e k s  _ - - 2 1 3 1 (5) ( 5 )O v e r  2 and  n n H a r 3 w p p Its (5 ) - _ _
3 w e e k s  -  _ _ _ _ 60 69 31 64 56 30
O v e r  3 an d  u n d e r  4 w e e k s ______ _ 1 2 - i 1
4 w e e k s ____________________________ ________________ 29 21 66 33 41 70
O v e r  5 a n d  u n d e r  6 w e e k s 1 1 - 1 1 -

A f te r  20 y e a r s  o f  s e r v i c e

1 w e e k -  _ _ _ 2 _ _ 1
2 w e e k s 5 5 3 1 ( 5) ( 5 )O v e r  2 a n d  u n d e r  3 w e e k s ( 5 ) - _ _
3 w e e k s  - 20 25 12 25 15 6
O v e r  3 a n d  u n d e r  4 w e e k s ________________________ 1 2 - 1 1
4 w e e k s  _ _ ___ 66 64 85 71 81 94
5 w e e k s 4 i _ 1 1
O v e r  5 a n d  u n d e r  6 w e e k s 1 i 1 1

S ee  fo o tn o te s  a t  e n d  of t a b le .
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Table B-5. Paid V acations1---- Continued

( P e r c e n t  d i s t r i b u t io n  o f p la n t  an d  o f f ic e  w o r k e r s  in  a l l  i n d u s t r i e s  and  in  i n d u s t r y  d iv is io n s  b y  v a c a t io n  p a y  
p r o v is i o n s ,  S a n  J o s e ,  C a l i f .  , S e p te m b e r  1969)

P la n t  w o r k e r s O ff ic e  w o r k e r s

V a c a tio n  p o l ic y
A ll i n d u s t r i e s 2 M a n u fa c tu r in g P u b l ic  u t i l i t i e s 3 A ll i n d u s t r i e s 4 M a n u fa c tu r in g P u b lic  u t i l i t i e s 3

A m o u n t of v a c a t io n  p a y  6— C o n tin u e d  

A f te r  25 y e a r s  of s e r v i c e

1 w e e k 2 - - i - -
2 w e e k s ----------------- ---  --------- ----------------------- 5 5 3 i ( 5) ( 5 )
O v e r  2 an d  u n d e r  3 w e e k s  — ---------------  _ --------- ( 5 ) - - - - -
3 w e e k s  _ --------------------- ------  --------- 14 17 9 14 12 4
O v e r  3 an d  u n d e r  4 w e e k s ______  — — 1 2 - 1 1 -
4 w e e k s ___________________________________________ _ 61 64 33 66 75 30
O v e r  4 an d  u n d e r  5 w e e k s ----------  — ------  — — - - - (5 ) - -
5 w e e k s __  _ — ----------------- _ _ 15 9 55 15 10 65
O v e r  5 an d  u n d e r  6 w e e k s  _ _ — 1 1 - 1 1 -

A f te r  30 y e a r s  of s e r v i c e

1 w e e k -  _ _ — -  -  -  -  - 2 _ _ 1 _ -
2 w e e k s _______________________ __ ________________ 5 5 3 1 (5 ) ( 5 )
O v e r  2 an d  u n d e r  3 w e e k s ----- — —  —  — ( 5) - - - - -
3 w e e k s _____________________________________________ 14 17 9 11 12 4
O v e r  3 an d  u n d e r  4 w e e k s ________________________ 1 2 - 1 1 -
4 w e e k s  _ _________  __  ______ —  ----------- 61 64 33 70 75 30
5 w e e k s ________________________________________ ____ 15 9 55 16 10 65
O v e r  5 an d  u n d e r  6 w e e k s ___________  _ _ __  — 1 1 - 1 1 -

M a x im u m  v a c a t io n  a v a i la b le

1 w e e k -  _ 2 _ _ 1 _ _
2 w e e k s  _ 5 5 3 1 ( 5) ( 5 )
O v e r  2 an d  u n d e r  3 w e e k s ------------------------------------- (5 ) - - -
3 w e e k s 14 17 9 11 12 4
O v e r  3 an d  u n d e r  4 w e e k s  _ _ 1 2 - 1 1 -
4 w e e k s  _ _ — _ _____ 57 58 33 67 71 30
5 w e e k s ____________________________________________ 18 15 55 18 14 65
O v e r  5 an d  u n d e r  6 w e e k s  _ 1 1 - 1 1 -

6 w e e k s  _ ____ — _ ___ ____ 1 - - ( 5 ) - -

7 w e e k s  — _ _ _ _ — _ _____ (5 )

1 In c lu d e s  b a s ic  p la n s  o n ly . E x c lu d e s  p la n s  s u c h  a s  v a c a t io n  b o n u s ,  v a c a t i o n - s a v in g s ,  an d  th o s e  p la n s  w h ic h  o f f e r  " e x te n d e d "  o r  " s a b b a t i c a l "  b e n e f i t s  b e y o n d  b a s ic  p la n s  to  w o r k e r s  
w ith  q u a li fy in g  le n g th s  o f s e r v i c e .  T y p ic a l  o f s u c h  e x c lu s io n s  a r e  p la n s  in  th e  s t e e l ,  a lu m in u m , an d  c a n  i n d u s t r i e s .

I n c lu d e s  d a ta  f o r  w h o le s a le  t r a d e ,  r e t a i l  t r a d e ,  r e a l  e s t a t e ,  an d  s e r v i c e s ,  i n  a d d it io n  to  t h o s e  i n d u s t r y  d i v is io n s  sh o w n  s e p a r a t e l y .
3 T r a n s p o r t a t i o n ,  c o m m u n ic a t io n ,  an d  o th e r  p u b lic  u t i l i t i e s .
4 I n c lu d e s  d a ta  f o r  w h o le s a le  t r a d e ;  r e t a i l  t r a d e ;  f in a n c e ,  i n s u r a n c e ,  and  r e a l  e s ta t e ;  an d  s e r v i c e s ,  in  a d d it io n  to  th o s e  i n d u s t r y  d iv is io n s  sh o w n  s e p a r a t e l y .
5 L e s s  th a n  0. 5 p e r c e n t .
6 I n c lu d e s  p a y m e n ts  o th e r  th a n  " le n g th  o f t im e ,  " s u c h  a s  p e r c e n ta g e  o f a n n u a l  e a r n in g s  o r  f l a t - s u m  p a y m e n ts ,  c o n v e r t e d  to  a n  e q u iv a le n t  t im e  b a s i s ;  f o r  e x a m p le ,  a  p a y m e n t  o f 2 p e r c e n t  

o f  a n n u a l  e a r n in g s  w a s  c o n s id e r e d  a s  1 w e e k 's  p a y . P e r io d s  o f s e r v i c e  w e r e  c h o s e n  a r b i t r a r i l y  an d  do  n o t  n e c e s s a r i l y  r e f l e c t  th e  in d iv id u a l  p r o v is io n s  f o r  p r o g r e s s io n .  F o r  e x a m p le ,  th e  
c h a n g e s  in  p r o p o r t io n s  in d ic a te d  a t  10 y e a r s '  s e r v i c e  in c lu d e  c h a n g e s  i n  p r o v is io n s  o c c u r r in g  b e tw e e n  5 an d  10 y e a r s .  E s t im a te s  a r e  c u m u la t iv e .  T h u s ,  th e  p r o p o r t io n  e l ig ib le  f o r  3 w e e k s ' 
p a y  o r  m o r e  a f t e r  10 y e a r s  in c lu d e s  t h o s e  e l i g ib le  f o r  3 w e e k s ' p a y  o r  m o r e  a f t e r  f e w e r  y e a r s  o f s e r v i c e .
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Table B-6. H ealth, Insurance, and Pension Plans

( P e r c e n t  of p la n t  a n d  o f f ic e  w o r k e r s  in  a l l  i n d u s t r i e s  a n d  in  i n d u s t r y  d i v is io n s  e m p lo y e d  in  e s t a b l i s h m e n t s  p r o v id in g  
h e a l th ,  i n s u r a n c e ,  o r  p e n s io n  b e n e f i t s ,  S a n  J o s e ,  C a l i f . ,  S e p te m b e r  1969)

T y p e  o f b e n e f i t  a n d  
f in a n c in g  1

P la n t  w o r k e r s O ff ic e  w o r k e r s

A ll i n d u s t r i e s  2 M a n u fa c tu r in g P u b lic  u t i l i t i e s 3 A ll i n d u s t r i e s 4 M a n u fa c tu r in g P u b l ic  u t i l i t i e s  3

100 100 100 100 100 100

W o r k e r s  in  e s ta b l i s h m e n t s  p r o v id in g  a t
l e a s t  1 of th e  b e n e f i t s  sh o w n  b e lo w — ________ 98 99 100 99 99 100

L ife  i n s u r a n c e 98 98 100 99 99 98
N o n c o n t r ib u to r y  p la n s 76 90 32 68 83 23

A c c id e n ta l  d e a th  a n d  d i s m e m b e r m e n t
i n s u r a n c e  — __ _ 80 79 86 79 79 80

N o n r r m tr ih n to ry  p la n s 64 72 31 51 64 15
S ic k n e s s  a n d  a c c id e n t  i n s u r a n c e  o r

s ic k  l e a v e  o r  b o th  5---------------------------------------- 85 87 85 95 98 96

S ic k n e s s  a n d  a c c id e n t  i n s u r a n c e _________ 33 29 69 45 36 77
N o n c o n t r ib u to ry  p la n s 19 16 69 20 9 77

S ic k  l e a v e  ( fu l l  p a y  a n d  no
w a i t in g  p e r io d )  _ 41 46 14 82 96 28

S ic k  l e a v e  ( p a r t i a l  p a y  o r
w a i t in g  p e r io d ) ___________________________ 34 29 72 10 2 67

H o s p i ta l i z a t io n  in s u r a n c e ____________________ 97 97 100 99 99 100
N o n c o n t r ib u to r y  p la n s  „ 81 86 24 66 80 15

S u r g ic a l  i n s u r a n c e ____________________________ 98 99 100 99 99 100
N o n c o n t r ib u to ry  p la n s 81 86 24 66 80 15

M e d ic a l  i n s u r a n c e  _ .  _ 97 99 100 96 99 100
N o n c o n t r ib u to ry  p l a n s . 79 86 24 65 80 15

M a jo r  m e d ic a l  i n s u r a n c e 88 87 97 99 99 99
N o n c o n t r ib u to r y  p la n s 70 71 78 69 75 82

R e t i r e m e n t  p e n s io n — .  - _ 88 90 95 92 94 91
N o n c o n t r ib u to r y  p la n s 74 80 81 71 75 73

1 E s t im a te s  l i s t e d  a f t e r  ty p e  o f b e n e f i t  a r e  f o r  a l l  p la n s  f o r  w h ic h  a t  l e a s t  a  p a r t  o f t h e  c o s t  i s  b o r n e  b y  th e  e m p lo y e r .  " N o n c o n t r ib u to r y  p l a n s "  in c lu d e  o n ly  t h o s e  p la n s  f in a n c e d  
e n t i r e l y  b y  th e  e m p lo y e r .  E x c lu d e d  a r e  l e g a l ly  r e q u i r e d  p l a n s ,  s u c h  a s  w o r k m e n 's  c o m p e n s a t io n ,  s o c i a l  s e c u r i t y ,  a n d  r a i l r o a d  r e t i r e m e n t .

2 I n c lu d e s  d a ta  f o r  w h o le s a l e  t r a d e ,  r e t a i l  t r a d e ,  r e a l  e s t a t e ,  a n d  s e r v i c e s ,  in  a d d i t io n  to  t h o s e  i n d u s t r y  d iv is io n s  sh o w n  s e p a r a t e l y .
3 T r a n s p o r t a t i o n ,  c o m m u n ic a t io n ,  a n d  o th e r  p u b l ic  u t i l i t i e s .
4 I n c lu d e s  d a ta  f o r  w h o le s a l e  t r a d e ;  r e t a i l  t r a d e ;  f in a n c e ,  i n s u r a n c e ,  a n d  r e a l  e s t a t e ;  a n d  s e r v i c e s ,  in  a d d i t io n  to  th o s e  i n d u s t r y  d iv is io n s  s h o w n  s e p a r a t e l y .
5 U n d u p l ic a te d  t o t a l  o f w o r k e r s  r e c e i v in g  s i c k  le a v e  o r  s ic k n e s s  a n d  a c c id e n t  i n s u r a n c e  s h o w n  s e p a r a t e l y  b e lo w . S ic k  l e a v e  p la n s  a r e  l im i t e d  t o  t h o s e  w h ic h  d e f in i te ly  e s t a b l i s h  a t  l e a s t  

t h e  m in im u m  n u m b e r  of d a y s '  p a y  t h a t  c a n  b e  e x p e c te d  b y  e a c h  e m p lo y e e .  I n f o r m a l  s ic k  le a v e  a l lo w a n c e s  d e te r m i n e d  o n  a n  in d iv id u a l  b a s i s  a r e  e x c lu d e d .
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Table B-7. Method o f W age Determination and Frequency o f Payment

( P e r c e n t  d i s t r i b u t io n  o f p la n t  a n d  o f f ic e  w o r k e r s  in  a l l  i n d u s t r i e s  a n d  in  i n d u s t r y  d iv is io n s  b y  m e th o d  o f w a g e  d e t e r m i n a t i o n 1 
a n d  f r e q u e n c y  of w a g e  p a y m e n t ,  S a n  J o s e ,  C a l i f . ,  S e p te m b e r  1969)

I te m

P la n t  w o r k e r s O ff ic e  w o r k e r s

A ll i n d u s t r i e s 2 M a n u fa c tu r in g P u b l ic  u t i l i t i e s 3 A ll i n d u s t r i e s  4 M a n u fa c tu r in g P u b lic  u t i l i t i e s 3

A ll w o r k e r s --------------------------------------------------- 100 100 100 100 100 100

M e th o d  o f w a g e  d e t e r m i n a t i o n 1

P a id  t im e  r a t e s  ---------------------------------------------------- 96 98 100 100 100 100
F o r m a l  r a t e  p o l i c y ------------------------- -------------- 90 91 100 84 86 94

S in g le  r a t e --------------------------------------------------- 49 46 38 3 2 14
R a n g e  o f r a t e s -------------------------------------------- 41 46 62 81 84 81

P r o g r e s s i o n  b a s e d  on  a u to m a t ic
a d v a n c e m e n t  a c c o r d in g  to
le n g th  o f s e r v i c e --------------------------------- 15 18 55 25 28 76

P r o g r e s s i o n  b a s e d  on  m e r i t
r e v i e w -------------------------------------------------- 16 19 - 45 49 -

P r o g r e s s i o n  b a s e d  on  a
c o m b in a t io n  of le n g th  of
s e r v i c e  an d  m e r i t  r e v i e w ----------------- 9 9 7 12 7 5

No f o r m a l  r a t e  p o l i c y ------------------------------------- 7 7 - 16 14 6
P a id  b y  in c e n t iv e  m e th o d s  ---------------------------------- 4 2 - - - -

P i e c e  r a t e  -------------------------------------------------------- 1 1 -
I n d i v i d u a l ----------------------------------------------------- 1 1 -
G ro u p  ----------------------------------------------------------- - - -

P r o d u c t io n  b o n u s --------------------------------------------- ( ’ ) - M e th o d  o f d e te r m in in g  in c e n t iv e  p a y  o f o f f ic e  w o r k e r s  n o t p r e s e n t e d
I n d iv i d u a l __________________________________ ( 5) ( 5) -
G ro u p  -----------------------------------------------------------

C o m m i s s io n ------------------------------------------------------ 3 “ “

F r e q u e n c y  o f w a g e  p a y m e n t

W e e k ly _____________________________________________ 79 91 14 50 67 5
B i w e e k l y ----------------------------------------------------------------- 15 7 74 19 9 85
S e m im o n th l y ---------------------------------------------------------- 5 2 12 23 17 10
M o n th ly ------------------------------------------------------------------- 1 8 7
O th e r  f r e q u e n c y -----------------------------------------------------

1 F o r  a  d e s c r i p t i o n  o f th e  m e th o d s  o f w a g e  d e t e r m i n a t i o n ,  s e e  I n t r o d u c t io n .
2 I n c lu d e s  d a ta  f o r  w h o le s a le  t r a d e ,  r e t a i l  t r a d e ,  r e a l  e s t a t e ,  a n d  s e r v i c e s ,  in  a d d it io n  to  th o s e  i n d u s t r y  d iv i s io n s  s h o w n  s e p a r a t e l y .
3 T r a n s p o r t a t i o n ,  c o m m u n ic a t io n ,  a n d  o th e r  p u b l ic  u t i l i t i e s .
4 I n c lu d e s  d a ta  f o r  w h o le s a le  t r a d e ;  r e t a i l  t r a d e ;  f in a n c e ,  i n s u r a n c e ,  a n d  r e a l  e s t a t e ;  a n d  s e r v i c e s ,  i n  a d d i t io n  to  th o s e  i n d u s t r y  d iv i s io n s  sh o w n  s e p a r a t e l y .
5 L e s s  th a n  0 .5  p e r c e n t .
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Appendix. Occupational Descriptions

T h e  p r i m a r y  p u r p o s e  o f p r e p a r in g  jo b  d e s c r i p t i o n s  f o r  th e  B u r e a u 's  w a g e  s u r v e y s  i s  to  a s s i s t  i t s  f ie ld  s ta f f  in  c la s s i f y in g  in to  a p p r o p r i a t e  
o c c u p a t io n s  w o r k e r s  w ho a r e  e m p lo y e d  u n d e r  a  v a r i e t y  o f p a y r o l l  t i t l e s  a n d  d i f f e r e n t  w o r k  a r r a n g e m e n t s  f r o m  e s ta b l i s h m e n t  to  e s ta b l i s h m e n t  a n d  
f r o m  a r e a  to  a r e a .  T h is  p e r m i t s  th e  g ro u p in g  o f  o c c u p a t io n a l  w a g e  r a t e s  r e p r e s e n t i n g  c o m p a r a b le  jo b  c o n te n t .  B e c a u s e  o f t h is  e m p h a s i s  on  
i n t e r e s t a b l i s h m e n t  a n d  i n t e r a r e a  c o m p a r a b i l i t y  o f o c c u p a t io n a l  c o n te n t ,  th e  B u r e a u 's  jo b  d e s c r i p t i o n s  m a y  d i f f e r  s ig n i f ic a n t ly  f r o m  th o s e  in  u s e  in  
in d iv id u a l  e s t a b l i s h m e n t s  o r  th o s e  p r e p a r e d  f o r  o th e r  p u r p o s e s .  In  a p p ly in g  th e s e  jo b  d e s c r i p t i o n s ,  th e  B u r e a u 's  f ie ld  e c o n o m is ts  a r e  i n s t r u c t e d  
to  e x c lu d e  w o rk in g  s u p e r v i s o r s ;  a p p r e n t ic e s ;  l e a r n e r s ;  b e g in n e r s ;  t r a i n e e s ;  a n d  h a n d ic a p p e d ,  p a r t - t i m e ,  t e m p o r a r y ,  a n d  p r o b a t io n a r y  w o r k e r s .

OFFICE

B IL L E R , M A C H IN E

P r e p a r e s  s t a t e m e n t s ,  b i l l s ,  a n d  in v o ic e s  on  a  m a c h in e  o th e r  th a n  a n  o r d in a r y  o r  e l e c t r o -  
m a t i c  t y p e w r i t e r .  M ay  a l s o  k e e p  r e c o r d s  a s  to  b i l l in g s  o r  s h ip p in g  c h a r g e s  o r  p e r f o r m  o th e r  
c l e r i c a l  w o r k  in c id e n ta l  to  b i l l in g  o p e r a t io n s .  F o r  w a g e  s tu d y  p u r p o s e s ,  b i l l e r s ,  m a c h in e ,  a r e  
c l a s s i f i e d  b y  ty p e  of m a c h in e ,  a s  fo l lo w s :

B i l l e r ,  m a c h in e  ( b i l l in g  m a c h in e ) . U s e s  a  s p e c i a l  b i l l in g  m a c h in e  (M oon  H o p k in s , E l l i o t t  
F i s h e r ,  B u r r o u g h s ,  e t c . ,  w h ic h  a r e  c o m b in a tio n  ty p in g  a n d  a d d in g  m a c h in e s )  to  p r e p a r e  b i l l s  
a n d  in v o ic e s  f r o m  c u s to m e r s '  p u r c h a s e  o r d e r s ,  i n t e r n a l l y  p r e p a r e d  o r d e r s ,  s h ip p in g  m e m o ­
r a n d u m s ,  e tc .  U s u a l ly  in v o lv e s  a p p l i c a t i o n  o f p r e d e t e r m in e d  d i s c o u n ts  a n d  s h ip p in g  c h a r g e s ,  
a n d  e n t r y  o f n e c e s s a r y  e x te n s io n s ,  w h ic h  m a y  o r  m a y  n o t  b e  c o m p u te d  on  th e  b i l l in g  m a c h in e ,  
a n d  t o ta l s  w h ic h  a r e  a u to m a t i c a l l y  a c c u m u la t e d  b y  m a c h in e .  T h e  o p e r a t io n  u s u a l ly  in v o lv e s  
a  l a r g e  n u m b e r  of c a rb o n  c o p ie s  o f th e  b i l l  b e in g  p r e p a r e d  a n d  i s  o f te n  d o n e  on a  fa n fo ld  
m a c h in e .

B i l l e r ,  m a c h in e  (b o o k k e e p in g  m a c h in e ) . U s e s  a  b o o k k e e p in g  m a c h in e  ( S u n d s tr a n d ,  E l l i o t t  
F i s h e r ,  R e m in g to n  R a n d , e t c . ,  w h ic h  m a y  o r  m a y  n o t  h a v e  t y p e w r i t e r  k e y b o a rd )  to  p r e p a r e  
c u s t o m e r s '  b i l l s  a s  p a r t  of th e  a c c o u n ts  r e c e i v a b l e  o p e r a t io n .  G e n e r a l ly  in v o lv e s  tjhe s im u l t a ­
n e o u s  e n t r y  of f i g u r e s  on  c u s to m e r s '  l e d g e r  r e c o r d .  T h e  m a c h in e  a u to m a t i c a l l y  a c c u m u la t e s  
f i g u r e s  on  a  n u m b e r  o f v e r t i c a l  c o lu m n s  a n d  c o m p u te s ,  a n d  u s u a l ly  p r in t s  a u to m a t i c a l l y  th e  
d e b i t  o r  c r e d i t  b a la n c e s .  D o e s  n o t in v o lv e  a  k n o w le d g e  of b o o k k e e p in g .  W o rk s  f r o m  u n i fo r m  
a n d  s ta n d a r d  ty p e s  o f s a le s  a n d  c r e d i t  s l i p s .

B O O K K E E P IN G -M A C H IN E  O P E R A T O R

O p e r a te s  a  b o o k k e e p in g  m a c h in e  (R e m in g to n  R a n d , E l l i o t t  F i s h e r ,  S u n d s t r a n d ,  B u r r o u g h s ,  
N a t io n a l  C a s h  R e g i s t e r ,  w ith  o r  w i th o u t  a  t y p e w r i t e r  k e y b o a rd )  to  k e e p  a  r e c o r d  o f b u s in e s s  
t r a n s a c t i o n s .

C l a s s  A . K e e p s  a  s e t  o f  r e c o r d s  r e q u i r in g  a  k n o w le d g e  of a n d  e x p e r i e n c e  in  b a s ic  
b o o k k e e p in g  p r in c i p l e s ,  a n d  f a m i l i a r i t y  w ith  th e  s t r u c t u r e  of th e  p a r t i c u l a r  a c c o u n t in g  s y s te m  
u s e d .  D e te r m in e s  p r o p e r  r e c o r d s  a n d  d i s t r i b u t io n  o f d e b i t  a n d  c r e d i t  i t e m s  to  b e  u s e d  in  e a c h  
p h a s e  of th e  w o r k .  M a y  p r e p a r e  c o n s o l id a te d  r e p o r t s ,  b a la n c e  s h e e t s ,  a n d  o th e r  r e c o r d s  
b y  h a n d .

C la s s  B. K e e p s  a  r e c o r d  o f o ne  o r  m o r e  p h a s e s  o r  s e c t io n s  of a  s e t  of r e c o r d s  u s u a l ly  
r e q u i r in g  l i t t l e  k n o w le d g e  of b a s ic  b o o k k e e p in g .  P h a s e s  o r  s e c t io n s  in c lu d e  a c c o u n ts  p a y a b le ,  
p a y r o l l ,  c u s t o m e r s '  a c c o u n ts  (n o t in c lu d in g  a  s im p le  ty p e  o f b i l l in g  d e s c r i b e d  u n d e r  b i l l e r ,  
m a c h in e ) ,  c o s t  d i s t r i b u t io n ,  e x p e n s e  d i s t r i b u t io n ,  i n v e n to r y  c o n t r o l ,  e tc .  M a y  c h e c k  o r  a s s i s t  
in  p r e p a r a t i o n  of t r i a l  b a la n c e s  a n d  p r e p a r e  c o n t r o l  s h e e t s  f o r  th e  a c c o u n t in g  d e p a r tm e n t .

C L E R K , A C C O U N T IN G

C la s s  A . U n d e r  g e n e r a l  d i r e c t i o n  of a  b o o k k e e p e r  o r  a c c o u n ta n t ,  h a s  r e s p o n s i b i l i t y  f o r  
k e e p in g  one o r  m o r e  s e c t io n s  o f  a  c o m p le te  s e t  of b o o k s  o r  r e c o r d s  r e l a t i n g  to  o ne  p h a s e  
of a n  e s t a b l i s h m e n t 's  b u s in e s s  t r a n s a c t i o n s .  W o rk  in v o lv e s  p o s t in g  a n d  b a la n c in g  s u b s id i a r y  
le d g e r  o r  l e d g e r s  s u c h  a s  a c c o u n ts  r e c e i v a b l e  o r  a c c o u n ts  p a y a b le ;  e x a m in in g  a n d  c o d in g  
in v o ic e s  o r  v o u c h e r s  w ith  p r o p e r  a c c o u n t in g  d i s t r ib u t io n ;  a n d  r e q u i r e s  ju d g m e n t  a n d  e x p e r i ­
e n c e  in  m a k in g  p r o p e r  a s s i g n a t i o n s  a n d  a l l o c a t i o n s .  M a y  a s s i s t  in  p r e p a r in g ,  a d ju s t in g ,  a n d  
c lo s in g  j o u r n a l  e n t r i e s ;  a n d  m a y  d i r e c t  c l a s s  B a c c o u n t in g  c l e r k s .

C la s s  B . U n d e r  s u p e r v i s io n ,  p e r f o r m s  o ne  o r  m o r e  r o u t in e  a c c o u n t in g  o p e r a t io n s  s u c h  
a s  p o s t in g  s im p le  j o u r n a l  v o u c h e r s  o r  a c c o u n ts  p a y a b le  v o u c h e r s ,  e n te r in g  v o u c h e r s  in  
v o u c h e r  r e g i s t e r s ;  r e c o n c i l i n g  b a n k  a c c o u n ts ;  a n d  p o s t in g  s u b s id i a r y  l e d g e r s  c o n tr o l le d  by  
g e n e r a l  l e d g e r s ,  o r  p o s t in g  s im p le  c o s t  a c c o u n t in g  d a ta .  T h is  jo b  d o e s  n o t  r e q u i r e  a  k n o w l­
e d g e  o f a c c o u n t in g  a n d  b o o k k e e p in g  p r in c i p l e s  b u t  i s  fo u n d  in  o f f ic e s  in  w h ic h  th e  m o r e  r o u t in e  
a c c o u n t in g  w o rk  i s  s u b d iv id e d  on  a  f u n c t io n a l  b a s i s  a m o n g  s e v e r a l  w o r k e r s .

C L E R K , F I L E

C la s s  A . In  a n  e s ta b l i s h e d  f i l in g  s y s te m  c o n ta in in g  a  n u m b e r  o f v a r i e d  s u b je c t  m a t t e r  
f i l e s ,  c l a s s i f i e s  a n d  in d e x e s  f i l e  m a t e r i a l  s u c h  a s  c o r r e s p o n d e n c e ,  r e p o r t s ,  t e c h n ic a l  d o c u ­
m e n t s ,  e tc .  M ay  a l s o  f i l e  t h i s  m a t e r i a l .  M ay  k e e p  r e c o r d s  of v a r io u s  t y p e s  in  c o n ju n c t io n  
w ith  th e  f i l e s .  M a y  le a d  a  s m a l l  g ro u p  of lo w e r  l e v e l  f i l e  c l e r k s .

C l a s s  B . S o r t s ,  c o d e s ,  a n d  f i l e s  u n c la s s i f i e d  m a t e r i a l  b y  s im p le  ( s u b je c t  m a t t e r )  h e a d ­
in g  s ~ o r ~ p a r t l y  c l a s s i f i e d  m a t e r i a l  b y  f i n e r  s u b h e a d in g s .  P r e p a r e s  s im p le  r e l a t e d  in d e x  a n d  
c r o s s - r e f e r e n c e  a id s .  A s  r e q u e s t e d ,  l o c a t e s  c l e a r l y  id e n t i f i e d  m a t e r i a l  in  f i l e s  a n d  f o r w a r d s  
m a t e r i a l .  M ay  p e r f o r m  r e l a t e d  c l e r i c a l  t a s k s  r e q u i r e d  to  m a in t a in  an d  s e r v i c e  f i l e s .

C la s s  C . P e r f o r m s  r o u t in e  f i l in g  of m a t e r i a l  t h a t  h a s  a l r e a d y  b e e n  c l a s s i f i e d  o r  w h ic h  
i s  e a s i l y  c l a s s i f i e d  in  a  s im p le  s e r i a l  c l a s s i f i c a t i o n  s y s te m  ( e .g . ,  a lp h a b e t ic a l ,  c h ro n o lo g ic a l ,  
o r  n u m e r i c a l ) .  A s  r e q u e s t e d ,  l o c a t e s  r e a d i ly  a v a i l a b le  m a t e r i a l  in  f i l e s  a n d  f o r w a r d s  m a ­
t e r i a l ;  a n d  m a y  f i l l  o u t w i th d ra w a l  c h a r g e .  P e r f o r m s  s im p le  c l e r i c a l  a n d  m a n u a l  t a s k s  r e ­
q u i r e d  to  m a in t a in  a n d  s e r v i c e  f i l e s .

C L E R K , O R D E R

R e c e iv e s  c u s t o m e r s '  o r d e r s  f o r  m a t e r i a l  o r  m e r c h a n d is e  b y  m a i l ,  p h o n e , o r  p e r s o n a l ly .  
D u t ie s  in v o lv e  a n y  c o m b in a tio n  o f th e  fo l lo w in g : Q u o tin g  p r i c e s  to  c u s to m e r s ;  m a k in g  o u t a n  o r d e r  
s h e e t  l i s t i n g  th e  i t e m s  to  m a k e  u p  th e  o r d e r ;  c h e c k in g  p r i c e s  a n d  q u a n t i t i e s  of i t e m s  on o r d e r  
s h e e t ;  a n d  d i s t r ib u t in g  o r d e r  s h e e t s  to  r e s p e c t i v e  d e p a r t m e n t s  to  b e  f i l l e d .  M ay  c h e c k  w ith  c r e d i t  
d e p a r t m e n t  to  d e te r m i n e  c r e d i t  r a t i n g  of c u s to m e r ,  a c k n o w le d g e  r e c e i p t  of o r d e r s  f r o m  c u s to m e r s ,  
fo llo w  u p  o r d e r s  to  s e e  t h a t  th e y  h a v e  b e e n  f i l l e d ,  k e e p  f i l e  of o r d e r s  r e c e i v e d ,  a n d  c h e c k  s h ip p in g  
in v o ic e s  w i th  o r ig i n a l  o r d e r s .

C L E R K , P A Y R O L L

C o m p u te s  w a g e s  o f c o m p a n y  e m p lo y e e s  a n d  e n t e r s  th e  n e c e s s a r y  d a ta  on  th e  p a y r o l l  
s h e e t s .  D u t ie s  in v o lv e :  C a lc u la t in g  w o r k e r s '  e a r n i n g s  b a s e d  on  t im e  o r  p r o d u c t io n  r e c o r d s ;  a n d  
p o s t in g  c a lc u l a t e d  d a ta  on  p a y r o l l  s h e e t ,  sh o w in g  in f o r m a t io n  s u c h  a s  w o r k e r 's  n a m e , w o rk in g  
d a y s ,  t im e ,  r a t e ,  d e d u c tio n s  f o r  i n s u r a n c e ,  a n d  to ta l  w a g e s  d u e . M ay  m a k e  o u t  p a y c h e c k s  a n d  
a s s i s t  p a y m a s t e r  in  m a k in g  u p  a n d  d i s t r ib u t in g  p a y  e n v e lo p e s .  M ay  u s e  a  c a lc u la t in g  m a c h in e .

C O M P T O M E T E R  O P E R A T O R

P r i m a r y  d u ty  i s  to  o p e r a t e  a  C o m p to m e te r  to  p e r f o r m  m a th e m a t ic a l  c o m p u ta t io n s .  T h is  
jo b  i s  n o t  to  b e  c o n fu s e d  w ith  t h a t  of s t a t i s t i c a l  o r  o th e r  ty p e  of c l e r k ,  w h ic h  m a y  in v o lv e  f r e ­
q u e n t  u s e  o f a  C o m p to m e te r  b u t ,  in  w h ic h , u s e  o f t h i s  m a c h in e  is  i n c id e n ta l  to  p e r f o r m a n c e  of 
o th e r  d u t ie s .

K E Y P U N C H  O P E R A T O R

C l a s s  A . O p e r a te s  a  n u m e r i c a l  a n d / o r  a lp h a b e t ic a l  o r  c o m b in a tio n  k e y p u n c h  m a c h in e  to  
t r a n s c r i b e  d a ta  f r o m  v a r io u s  s o u r c e  d o c u m e n ts  to  k e y p u n c h  ta b u la t in g  c a r d s .  P e r f o r m s  s a m e  
t a s k s  a s  l o w e r  le v e l  k e y p u n c h  o p e r a t o r  b u t ,  in  a d d i t io n ,  w o rk  r e q u i r e s  a p p l i c a t i o n  of c o d in g  
s k i l l s  a n d  th e  m a k in g  o f s o m e  d e t e r m i n a t i o n s ,  f o r  e x a m p le ,  l o c a t e s  on  th e  s o u r c e  d o c u m e n t  
th e  i t e m s  to  b e  p u n c h e d ;  e x t r a c t s  i n f o r m a t io n  f r o m  s e v e r a l  d o c u m e n ts ;  a n d  s e a r c h e s  f o r  a n d  
i n t e r p r e t s  i n f o r m a t io n  on  th e  d o c u m e n t  to  d e te r m i n e  in f o r m a t io n  to  be  p u n c h e d . M ay  t r a i n  
i n e x p e r ie n c e d  o p e r a t o r s .
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K E Y P U N C H  O P E R A T O R — C o n tin u e d

C la s s  B. U n d e r  c lo s e  s u p e r v i s io n  o r  fo llo w in g  s p e c i f ic  p r o c e d u r e s  o r  i n s t r u c t i o n s ,  
t r a n s c r i b e s  d a ta  f r o m  s o u r c e  d o c u m e n ts  to  p u n c h e d  c a r d s .  O p e r a te s  a  n u m e r i c a l  a n d / o r  
a lp h a b e t ic a l  o r  c o m b in a t io n  k e y p u n c h  m a c h in e  to  k e y p u n c h  ta b u la t in g  c a r d s .  M a y  v e r i f y  c a r d s .  
W o rk in g  f r o m  v a r io u s  s t a n d a r d iz e d  s o u r c e  d o c u m e n t s ,  fo l lo w s  s p e c i f ie d  s e q u e n c e s  w h ic h  h a v e  
b e e n  c o d e d  o r  p r e s c r i b e d  in  d e t a i l  a n d  r e q u i r e  l i t t l e  o r  no  s e le c t i n g ,  c o d in g , o r  i n t e r p r e t i n g  
o f d a ta  to  b e  p u n c h e d . P r o b le m s  a r i s in g  f r o m  e r r o n e o u s  i te m s  o r  c o d e s ,  m is s in g  in fo r m a t io n ,  
e t c . ,  a r e  r e f e r r e d  to  s u p e r v i s o r .

O F F IC E  BOY O R  G IR L

P e r f o r m s  v a r io u s  r o u t in e  d u t ie s  s u c h  a s  ru n n in g  e r r a n d s ,  o p e r a t in g  m in o r  o f f ic e  m a ­
c h in e s  s u c h  a s  s e a l e r s  o r  m a i l e r s ,  o p e n in g  a n d  d i s t r ib u t in g  m a i l ,  a n d  o th e r  m in o r  c l e r i c a l  w o rk .

S E C R E T A R Y

A s s ig n e d  a s  p e r s o n a l  s e c r e t a r y ,  n o r m a l ly  to  o ne  in d iv id u a l .  M a in ta in s  a  c lo s e  a n d  h ig h ly  
r e s p o n s iv e  r e l a t i o n s h ip  to  th e  d a y - t o - d a y  w o r k  a c t i v i t i e s  o f th e  s u p e r v i s o r .  W o rk s  f a i r l y  in d e ­
p e n d e n tly  r e c e iv in g  a  m in im u m  of d e ta i l e d  s u p e r v i s io n  a n d  g u id a n c e .  P e r f o r m s  v a r i e d  c l e r i c a l  
a n d  s e c r e t a r i a l  d u t ie s ,  u s u a l ly  in c lu d in g  m o s t  of th e  fo l lo w in g : (a) R e c e iv e s  te le p h o n e  c a l l s ,
p e r s o n a l  c a l l e r s ,  a n d  in c o m in g  m a i l ,  a n s w e r s  r o u t in e  i n q u i r i e s ,  a n d  r o u te s  th e  t e c h n ic a l  in q u i r ie s  
to  th e  p r o p e r  p e r s o n s ;  (b) e s t a b l i s h e s ,  m a i n t a i n s ,  a n d  r e v i s e s  th e  s u p e r v i s o r 's  f i l e s ;  (c) m a in t a in s  
th e  s u p e r v i s o r 's  c a le n d a r  a n d  m a k e s  a p p o in tm e n ts  a s  i n s t r u c t e d ;  (d) r e l a y s  m e s s a g e s  f r o m  s u p e r ­
v i s o r  to  s u b o r d in a te s ;  (e) r e v i e w s  c o r r e s p o n d e n c e ,  m e m o r a n d a ,  a n d  r e p o r t s  p r e p a r e d  b y  o th e r s  
f o r  th e  s u p e r v i s o r 's  s ig n a tu r e  to  a s s u r e  p r o c e d u r a l  a n d  t y p o g r a p h ic  a c c u r a c y ;  a n d  (f) p e r f o r m s  
s te n o g r a p h ic  a n d  ty p in g  w o rk .

M ay  a l s o  p e r f o r m  o th e r  c l e r i c a l  a n d  s e c r e t a r i a l  t a s k s  of c o m p a r a b le  n a tu r e  a n d  d i f f ic u l ty .  
T h e  w o rk  ty p ic a l ly  r e q u i r e s  k n o w le d g e  of o f f ic e  r o u t in e  a n d  u n d e r s ta n d in g  o f th e  o r g a n iz a t io n ,  
p r o g r a m s ,  a n d  p r o c e d u r e s  r e l a t e d  to  th e  w o rk  o f th e  s u p e r v i s o r .

E x c lu s io n s

.Not a l l  p o s i t io n s  t h a t  a r e  t i t l e d  " s e c r e t a r y "  p o s s e s s  th e  a b o v e  c h a r a c t e r i s t i c s .  E x a m p le s  
of p o s i t io n s  w h ic h  a r e  e x c lu d e d  f r o m  th e  d e f in i t io n  a r e  a s  fo l lo w s :  (a) P o s i t i o n s  w h ic h  d o  n o t m e e t  
th e  " p e r s o n a l "  s e c r e t a r y  c o n c e p t  d e s c r i b e d  a b o v e ;  (b) s te n o g r a p h e r s  n o t f u l ly  t r a i n e d  in  s e c r e t a r i a l  
ty p e  d u t ie s :  (c) s t e n o g r a p h e r s  s e r v in g  a s  o f f ic e  a s s i s t a n t s  to  a  g r o u p  of p r o f e s s io n a l ,  t e c h n ic a l ,  
o r  m a n a g e r ia l  p e r s o n s ;  (d) s e c r e t a r y  p o s i t io n s  in  w h ic h  th e  d u t ie s  a r e  e i t h e r  s u b s ta n t ia l ly  m o re  
r o u t in e  o r  s u b s ta n t ia l ly  m o re  c o m p le x  a n d  r e s p o n s i b le  th a n  th o s e  c h a r a c t e r i z e d  in  th e  d e f in i t io n ;  
a n d  (e) a s s i s t a n t  ty p e  p o s i t io n s  w h ic h  in v o lv e  m o r e  d i f f i c u l t  o r  m o r e  r e s p o n s i b le  t e c h n ic a l ,  a d m in ­
i s t r a t i v e ,  s u p e r v i s o r y ,  o r  s p e c i a l i z e d  c l e r i c a l  d u t ie s  w h ic h  a r e  n o t ty p ic a l  of s e c r e t a r i a l  w o rk .

N O T E : T h e  t e r m  " c o r p o r a t e  o f f i c e r , "  u s e d  in  th e  le v e l  d e f in i t io n s  fo l lo w in g , r e f e r s  to  
th o s e  o f f ic ia l s  w h o  h a v e  a  s ig n i f ic a n t  c o r p o r a te - w i d e  p o lic y m a k in g  r o le  w ith  r e g a r d  to  m a jo r  
c o m p a n y  a c t i v i t i e s .  T h e  t i t l e  " v ic e  p r e s i d e n t , "  th o u g h  n o r m a l ly  in d ic a t iv e  o f t h i s  r o l e ,  d o e s  n o t 
in  a l l  c a s e s  id e n t i fy  s u c h  p o s i t io n s .  V ic e  p r e s i d e n t s  w h o s e  p r i m a r y  r e s p o n s i b i l i t y  i s  to  a c t  p e r ­
s o n a lly  on  in d iv id u a l  c a s e s  o r  t r a n s a c t i o n s  ( e .g . ,  a p p ro v e  o r  d e n y  in d iv id u a l  lo a n  o r  c r e d i t  a c t io n s ;  
a d m i n i s t e r  in d iv id u a l  t r u s t  a c c o u n ts ;  d i r e c t l y  s u p e r v i s e  a  c l e r i c a l  s ta f f)  a r e  n o t c o n s id e r e d  to  be 
" c o r p o r a t e  o f f i c e r s "  f o r  p u r p o s e s  o f a p p ly in g  th e  fo llo w in g  l e v e l  d e f i n i t i o n s .

C la s s  A

a . S e c r e t a r y  to  th e  c h a i r m a n  o f th e  b o a r d  o r  p r e s i d e n t  o f a  c o m p a n y  t h a t  e m p lo y s ,  in  
a l l ,  o v e r  100 b u t  f e w e r  t h a n  5 , 000  p e r s o n s ; o r

b . S e c r e t a r y  to  a  c o r p o r a t e  o f f i c e r  ( o th e r  th a n  th e  c h a i r m a n  of th e  b o a r d  o r  p r e s id e n t )  
o f a  c o m p a n y  t h a t  e m p lo y s ,  in  a l l ,  o v e r  5 ,0 0 0  b u t  f e w e r  th a n  2 5 ,0 0 0  p e r s o n s ; o r

c . S e c r e t a r y  to  th e  h e a d  ( im m e d ia te ly  b e lo w  th e  c o r p o r a t e  o f f i c e r  l e v e l )  o f  a  m a j o r  
s e g m e n t  o r  s u b s id i a r y  o f  a  c o m p a n y  th a t  e m p lo y s ,  in  a l l ,  o v e r  2 5 ,0 0 0  p e r s o n s .

C la s s  B

a . S e c r e t a r y  to  t h e  c h a i r m a n  o f th e  b o a r d  o r  p r e s i d e n t  o f  a  c o m p a n y  th a t  e m p lo y s ,  in  
a l l ,  f e w e r  th a n  100 p e r s o n s ; o r

b . S e c r e t a r y  to  a  c o r p o r a t e  o f f i c e r  ( o th e r  th a n  th e  c h a i r m a n  o f  th e  b o a r d  o r  p r e s id e n t )  
o f a  c o m p a n y  t h a t  e m p lo y s ,  in  a l l ,  o v e r  100 b u t  f e w e r  th a n  5 ,0 0 0  p e r s o n s ; o r

c . S e c r e t a r y  to  th e  h e a d  ( im m e d ia te ly  b e lo w  th e  o f f i c e r  le v e l)  o v e r  e i t h e r  a  m a j o r  
c o r p o r a te - w i d e  f u n c t io n a l  a c t i v i t y  ( e .g . ,  m a r k e t i n g ,  r e s e a r c h ,  o p e r a t i o n s ,  i n d u s t r i a l  r e l a -  
t io n s ,  e tc . )  o r  a  m a j o r  g e o g ra p h ic  o r  o r g a n iz a t io n a l  s e g m e n t  ( e .g . ,  a  r e g io n a l  h e a d q u a r t e r s ;  
a  m a j o r  d iv is io n )  o f a  c o m p a n y  th a t  e m p lo y s ,  in  a l l ,  o v e r  5 ,0 0 0  b u t  f e w e r  them  2 5 ,0 0 0  
e m p lo y e e s ; o r

S E C R E T A R Y ----C o n tin u e d

d. S e c r e t a r y  to  th e  h e a d  o f a n  in d iv id u a l  p l a n t ,  f a c t o r y ,  e tc .  ( o r  o th e r  e q u iv a le n t  l e v e l  
o f  o f f ic ia l )  t h a t  e m p lo y s ,  in  a l l ,  o v e r  5 , 000  p e r s o n s ; o r

e . S e c r e t a r y  to  th e  h e a d  o f a  l a r g e  a n d  i m p o r ta n t  o r g a n iz a t io n a l  s e g m e n t  ( e .g . ,  a  m id d le  
m a n a g e m e n t  s u p e r v i s o r  o f a n  o r g a n iz a t io n a l  s e g m e n t  o f te n  in v o lv in g  a s  m a n y  a s  s e v e r a l  
h u n d r e d  p e r s o n s )  o f a  c o m p a n y  th a t  e m p lo y s ,  in  a l l ,  o v e r  2 5 , 000  p e r s o n s .

C la s s  C

a . S e c r e t a r y  to  a n  e x e c u t iv e  o r  m a n a g e r i a l  p e r s o n  w h o s e  r e s p o n s i b i l i t y  i s  n o t  e q u iv a le n t  
to  o n e  o f th e  s p e c i f ic  l e v e l  s i t u a t io n s  in  th e  d e f in i t io n  f o r  c l a s s  B , h u t  w h o s e  s u b o r d in a te  s ta f f  
n o r m a l ly  n u m b e r s .a t  l e a s t  s e v e r a l  d o z e n  e m p lo y e e s  a n d  i s  u s u a l l y  d iv id e d  in to  o r g a n iz a t io n a l  
s e g m e n t s  w h ic h  a r e  o f te n , in  t u r n ,  f u r t h e r  s u b d iv id e d .  In  s o m e  c o m p a n ie s ,  t h i s  l e v e l  in c lu d e s  
a  w id e  r a n g e  o f o r g a n iz a t io n a l  e c h e lo n s ;  in  o t h e r s ,  o n ly  o n e  o r  tw o ; o r

b . S e c r e t a r y  to  th e  h e a d  o f a n  in d iv id u a l  p la n t ,  f a c t o r y ,  e tc .  ( o r  o th e r  e q u iv a le n t  l e v e l  
o f  o f f ic ia l )  t h a t  e m p lo y s ,  in  a l l ,  f e w e r  th a n  5 , 000  p e r s o n s .

C la s s  D

a . S e c r e t a r y  to  th e  s u p e r v i s o r  o r  h e a d  o f a  s m a l l  o r g a n iz a t io n a l  u n i t  ( e .g . ,  f e w e r  th a n  
a b o u t  25 o r  30 p e r s o n s ) ;

b . S e c r e t a r y  to  a  n o n s u p e r v i s o r y  s ta f f  s p e c i a l i s t ,  p r o f e s s io n a l  e m p lo y e e ,  a d m i n i s t r a ­
t iv e  o f f i c e r ,  o r  a s s i s t a n t ,  s k i l l e d  t e c h n ic ia n  o r  e x p e r t .  (N O T E : M a n y  c o m p a n ie s  a s s i g n
s te n o g r a p h e r s ,  r a t h e r  th a n  s e c r e t a r i e s  a s  d e s c r i b e d  a b o v e ,  to  t h i s  l e v e l  o f s u p e r v i s o r y  o r  
n o n s u p e r v i s o r y  w o r k e r .)

S T E N O G R A P H E R , G E N E R A L

P r i m a r y  d u ty  i s  to  t a k e  d i c t a t i o n  in v o lv in g  a  n o r m a l  r o u t in e  v o c a b u la r y  f r o m  o ne  o r  m o re  
p e r s o n s  e i t h e r  in  s h o r th a n d  o r  b y  S te n o ty p e  o r  s i m i l a r  m a c h in e ;  a n d  t r a n s c r i b e  d i c t a t i o n .  M ay  
a l s o  ty p e  f r o m  w r i t t e n  c o p y . M ay  m a in t a in  f i l e s ,  k e e p  s im p le  r e c o r d s ,  o r  p e r f o r m  o th e r  r e l a t i v e ly  
r o u t in e  c l e r i c a l  t a s k s .  M a y  o p e r a t e  f r o m  a  s te n o g r a p h ic  p o o l .  D o e s  n o t  in c lu d e  t r a n s c r i b i n g -  
m a c h in e  w o rk .  (S e e  t r a n s c r i b in g - m a c h i n e  o p e r a t o r . )

S T E N O G R A P H E R , SE N IO R

P r i m a r y  d u ty  is  to  t a k e  d ic t a t i o n  in v o lv in g  a  v a r i e d  t e c h n ic a l  o r  s p e c i a l i z e d  v o c a b u la r y  
s u c h  a s  in  l e g a l  b r i e f s  o r  r e p o r t s  o n  s c ie n t i f i c  r e s e a r c h  f r o m  o ne  o r  m o r e  p e r s o n s  e i t h e r  in  s h o r t ­
h a n d  o r  b y  S te n o ty p e  o r  s i m i l a r  m a c h in e ;  a n d  t r a n s c r i b e  d ic t a t i o n .  M ay  a l s o  ty p e  f r o m  w r i t t e n  
c o p y . M a y  a l s o  s e t  u p  a n d  m a in t a in  f i l e s ,  k e e p  r e c o r d s ,  e tc .

OR

P e r f o r m s  s te n o g r a p h ic  d u t ie s  r e q u i r in g  s ig n i f ic a n t ly  g r e a t e r  in d e p e n d e n c e  a n d  r e s p o n s i ­
b i l i t y  th a n  s te n o g r a p h e r s ,  g e n e r a l  a s  e v id e n c e d  b y  th e  fo l lo w in g :  W o rk  r e q u i r e s  h ig h  d e g r e e  of 
s te n o g r a p h ic  s p e e d  a n d  a c c u r a c y ;  a n d  a  th o ro u g h  w o rk in g  k n o w le d g e  of g e n e r a l  b u s in e s s  a n d  o f f ic e  
p r o c e d u r e s  a n d  o f th e  s p e c i f ic  b u s in e s s  o p e r a t io n s ,  o r g a n iz a t io n ,  p o l ic i e s ,  p r o c e d u r e s ,  f i l e s ,  
w o rk f lo w , e tc .  U s e s  t h i s  k n o w le d g e  in  p e r f o r m in g  s te n o g r a p h ic  d u t ie s  a n d  r e s p o n s ib le  c l e r i c a l  
t a s k s  s u c h  a s ,  m a in ta in in g  fo llo w u p  f i l e s ;  a s s e m b l in g  m a t e r i a l  f o r  r e p o r t s ,  m e m o r a n d u m s ,  l e t t e r s ,  
e tc . ;  c o m p o s in g  s im p le  l e t t e r s  f r o m  g e n e r a l  i n s t r u c t i o n s ;  r e a d in g  a n d  r o u tin g  in c o m in g  m a i l ;  an d  
a n s w e r in g  r o u t in e  q u e s t io n s ,  e t c .  D o e s  n o t  in c lu d e  t r a n s c r i b in g - m a c h i n e  w o rk .

S W IT C H B O A R D  O P E R A T O R

C la s s  A . O p e r a te s  a  s in g l e -  o r  m u lt ip l e - p o s i t i o n  te le p h o n e  s w i tc h b o a r d  h a n d lin g  in c o m in g ,  
o u tg o in g ,  i n t r a p l a n t  o r  o f f ic e  c a l l s .  P e r f o r m s  f u l l  t e le p h o n e  in f o r m a t io n  s e r v i c e  o r  h a n d le s  
c o m p le x  c a l l s ,  s u c h  a s  c o n f e r e n c e ,  c o l l e c t ,  o v e r s e a s ,  o r  s i m i l a r  c a l l s ,  e i t h e r  in  a d d it io n  to  
d o in g  r o u t in e  w o r k  a s  d e s c r i b e d  f o r  s w i tc h b o a r d  o p e r a t o r ,  c l a s s  B , o r  a s  a  f u l l - t i m e  
a s s ig n m e n t .  ( " F u l l "  te le p h o n e  in f o r m a t io n  s e r v i c e  o c c u r s  w h e n  th e  e s t a b l i s h m e n t  h a s  v a r i e d  
fu n c t io n s  t h a t  a r e  n o t  r e a d i ly  u n d e r s t a n d a b le  f o r  te le p h o n e  in f o r m a t io n  p u r p o s e s ,  e .g . ,  b e c a u s e  
o f o v e r la p p in g  o r  i n t e r r e l a t e d  fu n c t io n s ,  a n d  c o n s e q u e n t ly  p r e s e n t  f r e q u e n t  p r o b le m s  a s  to  
w h ic h  e x te n s io n s  a r e  a p p r o p r i a t e  f o r  c a l l s . )

C la s s  B . O p e r a te s  a  s in g le -  o r  m u l t ip l e - p o s i t i o n  t e le p h o n e  s w i tc h b o a r d  h a n d lin g  in c o m in g ,  
o u tg o in g , i n t r a p l a n t  o r  o f f ic e  c a l l s .  M a y  h a n d le  r o u t in e  lo n g  d i s t a n c e  c a l l s  a n d  r e c o r d  to l l s .  
M a y  p e r f o r m  l im i t e d  te le p h o n e  in f o r m a t io n  s e r v i c e .  ( " L im it e d "  t e le p h o n e  in f o r m a t io n  s e r v i c e  
o c c u r s  i f  th e  f u n c t io n s  o f  th e  e s ta b l i s h m e n t  s e r v i c e d  a r e  r e a d i ly  u n d e r s t a n d a b le  f o r  te le p h o n e  
in f o r m a t io n  p u r p o s e s ,  o r  i f  t h e  r e q u e s t s  a r e  r o u t in e ,  e .g . ,  g iv in g  e x te n s io n  n u m b e r s  w h e n  
s p e c i f ic  n a m e s  a r e  f u r n i s h e d ,  o r  i f  c o m p le x  c a l l s  a r e  r e f e r r e d  to  a n o th e r  o p e r a t o r . )
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S W IT C H B O A R D  O P E R A T O R -R E C E P T IO N IS T

In  a d d it io n  to  p e r f o r m in g  d u t ie s  of o p e r a t o r  on  a  s in g l e - p o s i t i o n  o r  m o n i to r - ty p e  s w i tc h ­
b o a r d ,  a c t s  a s  r e c e p t io n i s t  a n d  m a y  a l s o  ty p e  o r  p e r f o r m  r o u t in e  c l e r i c a l  w o rk  a s  p a r t  of r e g u l a r  
d u t ie s .  T h is  ty p in g  o r  c l e r i c a l  w o rk  m a y  ta k e  th e  m a j o r  p a r t  o f t h is  w o r k e r 's  t im e  w h i le  at 
s w i tc h b o a r d .

T A B U L A T IN G -M A C H IN E  O P E R A T O R

C la s s  A . O p e r a te s  a  v a r i e ty  o f  t a b u la t i n g  o r  e l e c t r i c a l  a c c o u n t in g  m a c h in e s ,  t y p ic a l ly  
in c lu d in g  s u c h  m a c h in e s  a s  th e  t a b u l a to r ,  c a l c u l a t o r ,  i n t e r p r e t e r ,  c o l l a to r ,  arid  o t h e r s .  
P e r f o r m s  c o m p le te  r e p o r t in g  a s s ig n m e n t s  w i th o u t  c lo s e  s u p e r v i s io n ,  an d  p e r f o r m s  d i f f ic u l t  
w i r in g  a s  r e q u i r e d .  T h e  c o m p le te  r e p o r t in g  a n d  ta b u la t in g  a s s i g n m e n t s  t y p ic a l ly  in v o lv e  a 
v a r i e t y  o f  lo n g  a n d  c o m p le x  r e p o r t s  w h ic h  o f te n  a r e  of i r r e g u l a r  o r  n o n r e c u r r in g  ty p e  r e ­
q u i r in g  s o m e  p la n n in g  a n d  s e q u e n c in g  o f s te p s  to  b e  t a k e n .  A s  a  m o r e  e x p e r i e n c e d  o p e r a t o r ,  
i s  t y p ic a l ly  in v o lv e d  in  t r a i n in g  n ew  o p e r a t o r s  in  m a c h in e  o p e r a t io n s ,  o r  p a r t i a l l y  t r a i n e d  
o p e r a t o r s  in  w i r in g  f r o m  d i a g r a m s  a n d  o p e r a t in g  s e q u e n c e s  of lo n g  a n d  c o m p le x  r e p o r t s .  
D o e s  n o t in c lu d e  w o r k in g  s u p e r v i s o r s  p e r f o r m in g  t a b u la t i n g - m a c h in e  o p e r a t io n s  a n d  d a y - t o -  
d a y  s u p e r v i s io n  o f th e  w o rk  a n d  p r o d u c t io n  of a  g ro u p  of t a b u la t i n g - m a c h in e  o p e r a t o r s .

C la s s  B . O p e r a te s  m o r e  d i f f ic u l t  t a b u la t in g  o r  e l e c t r i c a l  a c c o u n t in g  m a c h in e s  s u c h  a s  th e  
t a b u l a to r  a n d  c a l c u l a t o r ,  in  a d d it io n  to  th e  s o r t e r ,  r e p r o d u c e r ,  a n d  c o l l a to r .  T h is  w o r k  is  
p e r f o r m e d  u n d e r  s p e c i f ic  i n s t r u c t i o n s  a n d  m a y  in c lu d e  th e  p e r f o r m a n c e  of s o m e  w i r in g  f r o m  
d i a g r a m s .  T h e  w o rk  ty p ic a l ly  in v o lv e s ,  f o r  e x a m p le ,  t a b u la t i o n s  in v o lv in g  a  r e p e t i t i v e  
a c c o u n t in g  e x e r c i s e ,  a  c o m p le te  b u t  s m a l l  ta b u la t in g  s tu d y ,  o r  p a r t s  o f  a  lo n g e r  a n d  m o r e  
c o m p le x  r e p o r t .  S u c h  r e p o r t s  a n d  s tu d i e s  a r e  u s u a l ly  o f a  r e c u r r i n g  n a tu r e  w h e r e  th e  p r o ­
c e d u r e s  a r e  w e l l  e s ta b l i s h e d .  M a y  a l s o  in c lu d e  th e  t r a i n in g  o f n ew  e m p lo y e e s  in  th e  b a s ic  
o p e r a t io n  o f th e  m a c h in e .

P R O F E S S IO N A L

C O M P U T E R  O P E R A T O R

M o n ito r s  a n d  o p e r a t e s  th e  c o n t r o l  c o n s o le  o f  a  d ig i t a l  c o m p u te r  to  p r o c e s s  d a ta  a c c o r d in g  
to  o p e r a t in g  i n s t r u c t i o n s ,  u s u a l ly  p r e p a r e d  b y  a  p r o g r a m e r .  W o rk  in c lu d e s  m o s t  o f th e  fo l lo w in g : 
S tu d ie s  i n s t r u c t i o n s  to  d e t e r m i n e  e q u ip m e n t  s e tu p  a n d  o p e r a t io n s ;  lo a d s  e q u ip m e n t  w ith  r e q u i r e d  
i t e m s  ( ta p e  r e e l s ,  c a r d s ,  e tc . ) ;  s w i tc h e s  n e c e s s a r y  a u x i l i a r y  e q u ip m e n t  in to  c i r c u i t ,  a n d  s t a r t s  
a n d  o p e r a t e s  c o m p u te r ;  m a k e s  a d ju s tm e n t s  to  c o m p u te r  to  c o r r e c t  o p e r a t in g  p r o b le m s  a n d  m e e t  
s p e c i a l  c o n d i t io n s ;  r e v i e w s  e r r o r s  m a d e  d u r in g  o p e r a t io n  a n d  d e t e r m i n e s  c a u s e  o r  r e f e r s  p r o b le m  
to  s u p e r v i s o r  o r  p r o g r a m e r ;  a n d  m a in t a in s  o p e r a t in g  r e c o r d s .  M a y  t e s t  a n d  a s s i s t  in  c o r r e c t i n g  
p r o g r a m .

F o r  w a g e  s tu d y  p u r p o s e s ,  c o m p u te r  o p e r a t o r s  a r e  c l a s s i f i e d  a s  fo l lo w s ;

C la s s  A . O p e r a te s  in d e p e n d e n t ly ,  o r  u n d e r  o n ly  g e n e r a l  d i r e c t i o n ,  a  c o m p u te r  ru n n in g  
p r o g r a m s  w i th  m o s t  o f  th e  fo llo w in g  c h a r a c t e r i s t i c s ;  N ew  p r o g r a m s  a r e  f r e q u e n t ly  t e s t e d  a n d  
in t r o d u c e d ;  s c h e d u l in g  r e q u i r e m e n t s  a r e  o f c r i t i c a l  im p o r ta n c e  to  m in im iz e  d o w n t im e ;  th e  
p r o g r a m s  a r e  o f c o m p le x  d e s ig n  s o  t h a t  i d e n t i f i c a t io n  o f e r r o r  s o u r c e  o f te n  r e q u i r e s  a  w o rk in g  
k n o w le d g e  o f th e  t o t a l  p r o g r a m ,  a n d  a l t e r n a t e  p r o g r a m s  m a y  n o t  b e  a v a i l a b le .  M a y  g iv e  
d i r e c t i o n  a n d  g u id a n c e  to  l o w e r  l e v e l  o p e r a t o r s .

C la s s  B . O p e r a te s  in d e p e n d e n t ly ,  o r  u n d e r  o n ly  g e n e r a l  d i r e c t i o n ,  a  c o m p u te r  ru n n in g  
p r o g r a m s  w i th  m o s t  o f  th e  fo llo w in g  c h a r a c t e r i s t i c s ;  M o s t  o f th e  p r o g r a m s  a r e  e s ta b l i s h e d  
p r o d u c t io n  r u n s ,  t y p ic a l ly  ru n  on  a  r e g u l a r l y  r e c u r r i n g  b a s i s ;  t h e r e  i s  l i t t l e  o r  n o  t e s t in g  
o f n e w  p r o g r a m s  r e q u i r e d ;  a l t e r n a t e  p r o g r a m s  a r e  p r o v id e d  in  c a s e  o r ig i n a l  p r o g r a m  n e e d s  
m a j o r  c h a n g e  o r  c a n n o t  b e  c o r r e c t e d  w i th in  a  r e a s o n a b le  t im e .  In  c o m m o n  e r r o r  s i t u a t i o n s ,  
d ia g n o s e s  c a u s e  a n d  t a k e s  c o r r e c t i v e  a c t io n .  T h is  u s u a l ly  in v o lv e s  a p p ly in g  p r e v i o u s ly  p r o ­
g r a m e d  c o r r e c t i v e  s t e p s ,  o r  u s in g  s ta n d a r d  c o r r e c t i o n  t e c h n iq u e s .

O R

O p e r a te s  u n d e r  d i r e c t  s u p e r v i s io n  a  c o m p u te r  ru n n in g  p r o g r a m s  o r  s e g m e n t s  of p r o g r a m s  
w i th  th e  c h a r a c t e r i s t i c s  d e s c r i b e d  f o r  c l a s s  A. M a y  a s s i s t  a  h ig h e r  l e v e l  o p e r a t o r  b y  in d e ­
p e n d e n tly  p e r f o r m in g  l e s s  d i f f ic u l t  t a s k s  a s s ig n e d ,  a n d  p e r f o r m i n g  d i f f ic u l t  t a s k s  fo llo w in g  
d e ta i l e d  i n s t r u c t i o n s  a n d  w i th  f r e q u e n t  r e v ie w  o f  o p e r a t io n s  p e r f o r m e d .

C l a s s  C . W o rk s  o n  r o u t in e  p r o g r a m s  u n d e r  c lo s e  s u p e r v i s io n .  Is  e x p e c te d  to  d e v e lo p  
w o r k in g  k n o w le d g e  o f th e  c o m p u te r  e q u ip m e n t  u s e d  a n d  a b i l i ty  to  d e te c t  p r o b le m s  in v o lv e d  in  
ru n n in g  r o u t in e  p r o g r a m s .  U s u a l ly  h a s  r e c e i v e d  s o m e  f o r m a l  t r a i n in g  in  c o m p u te r  o p e r a t io n .  
M a y  a s s i s t  h ig h e r  l e v e l  o p e r a t o r  on  c o m p le x  p r o g r a m s .

T A B U L A T IN G -M A C H IN E  O P E R A T O R — C o n tin u e d

C la s s  C . O p e r a te s  s im p le  ta b u la t in g  o r  e l e c t r i c a l  a c c o u n t in g  m a c h in e s  s u c h  a s  th e  
s o r t e r ,  r e p r o d u c in g  p u n c h , c o l l a to r ,  e t c . ,  w ith  s p e c i f ic  i n s t r u c t i o n s .  M ay  in c lu d e  s im p le  
w i r in g  f r o m  d i a g r a m s  a n d  s o m e  f i l in g  w o rk .  T h e  w o rk  ty p ic a l ly  in v o lv e s  p o r t io n s  of a  w o r k  
u n i t ,  f o r  e x a m p le ,  in d iv id u a l  s o r t i n g  o r  c o l la t in g  r u n s  o r  r e p e t i t i v e  o p e r a t io n s .

T R A N S C R IB IN G -M A C H IN E  O P E R A T O R , G E N E R A L

P r i m a r y  d u ty  i s  to  t r a n s c r i b e  d i c ta t io n  in v o lv in g  a  n o r m a l  r o u t in e  v o c a b u la r y  f r o m  
t r a n s c r i b in g - m a c h i n e  r e c o r d s .  M a y  a l s o  ty p e  f ro m  w r i t t e n  c o p y  an d  do  s im p le  c l e r i c a l  w o r k .  
W o rk e r s  t r a n s c r i b i n g  d i c ta t io n  in v o lv in g  a  v a r i e d  t e c h n ic a l  o r  s p e c i a l i z e d  v o c a b u la r y  s u c h  a s  le g a l  
b r i e f s  o r  r e p o r t s  on  s c ie n t i f i c  r e s e a r c h  a r e  n o t in c lu d e d .  A w o r k e r  w ho t a k e s  d i c ta t io n  in  s h o r t ­
h a n d  o r  b y  S te n o ty p e  o r  s i m i l a r  m a c h in e  is  c l a s s i f i e d  a s  a  s te n o g r a p h e r ,  g e n e r a l .

T Y P IS T

U s e s  a  t y p e w r i t e r  to  m a k e  c o p ie s  of v a r io u s  m a t e r i a l  o r  to  m a k e  o u t b i l l s  a f t e r  c a l c u l a ­
t io n s  h a v e  b e e n  m a d e  by  a n o th e r  p e r s o n .  M ay  in c lu d e  ty p in g  o f s t e n c i l s ,  m a t s ,  o r  s im i l a r  m a t e ­
r i a l s  f o r  u s e  in  d u p l ic a t in g  p r o c e s s e s .  M a y  do  c l e r i c a l  w o r k  in v o lv in g  l i t t l e  s p e c i a l  t r a i n in g ,  s u c h  
a s  k e e p in g  s im p le  r e c o r d s ,  f i l in g  r e c o r d s  a n d  r e p o r t s ,  o r  s o r t i n g  a n d  d i s t r ib u t in g  in c o m in g  m a i l .

C la s s  A . P e r f o r m s  o n e  o r  m o r e  of th e  fo llo w in g : T y p in g  m a t e r i a l  in  f in a l  f o rm  w h e n  i t
in v o lv e s  c o m b in in g  m a t e r i a l  f r o m  s e v e r a l  s o u r c e s  o r  r e s p o n s i b i l i t y  f o r  c o r r e c t  s p e l l in g ,  
s y l l a b ic a t io n ,  p u n c tu a t io n ,  e t c . ,  of t e c h n ic a l  o r  u n u s u a l  w o r d s  o r  f o r e ig n  la n g u a g e  m a t e r i a l ;  
a n d  p la n n in g  la y o u t  a n d  ty p in g  o f c o m p l ic a te d  s t a t i s t i c a l  t a b l e s  to  m a in t a in  u n i fo r m i ty  a n d  
b a la n c e  in  s p a c in g .  M a y  ty p e  r o u t in e  f o r m  l e t t e r s  v a ry in g  d e ta i l s  to  s u i t  c i r c u m s t a n c e s .

C la s s  B . P e r f o r m s  o n e  o r  m o r e  o f th e  fo llo w in g ;  C o p y  ty p in g  f ro m  ro u g h  o r  c le a r  d r a f t s ;  
r o u t in e  ty p in g  of f o r m s ,  i n s u r a n c e  p o l i c i e s ,  e tc . ;  a n d  s e t t in g  up  s im p le  s ta n d a r d  ta b u la t i o n s ,  
o r  c o p y in g  m o r e  c o m p le x  t a b l e s  a l r e a d y  s e tu p  a n d  s p a c e d  p r o p e r l y .

A N D  T E C H N IC A L

C O M P U T E R  P R O G R A M E R , B U S IN E S S

C o n v e r ts  s ta t e m e n t s  o f b u s in e s s  p r o b le m s ,  ty p ic a l ly  p r e p a r e d  b y  a  s y s te m s  a n a ly s t ,  in to  
a  s e q u e n c e  o f  d e ta i l e d  i n s t r u c t i o n s  w h ic h  a r e  r e q u i r e d  to  s o lv e  th e  p r o b le m s  b y  a u to m a t ic  d a ta  
p r o c e s s in g  e q u ip m e n t.  W o rk in g  f r o m  c h a r t s  o r  d i a g r a m s ,  th e  p r o g r a m e r  d e v e lo p s  th e  p r e c i s e  
i n s t r u c t i o n s  w h ic h ,  w h e n  e n te r e d  in to  th e  c o m p u te r  s y s te m  in  c o d e d  l a n g u a g e ,  c a u s e  th e  m a n ip u ­
l a t i o n  o f  d a ta  to  a c h ie v e  d e s i r e d  r e s u l t s .  W o rk  in v o lv e s  m o s t  o f th e  fo l lo w in g : A p p l ie s  k n o w le d g e  
o f c o m p u te r  c a p a b i l i t i e s ,  m a t h e m a t i c s ,  lo g ic  e m p lo y e d  b y  c o m p u t e r s ,  a n d  p a r t i c u l a r  s u b je c t  m a t t e r  
in v o lv e d  to  a n a ly z e  c h a r t s  a n d  d i a g r a m s  o f th e  p r o b le m  to  b e  p r o g r a m e d .  D e v e lo p s  s e q u e n c e  
o f p r o g r a m  s te p s ,  w r i t e s  d e ta i l e d  f lo w  c h a r t s  to  sh o w  o r d e r  in  w h ic h  d a ta  w i l l  b e  p r o c e s s e d ;  
c o n v e r t s  t h e s e  c h a r t s  to  c o d e d  in s t r u c t i o n s  f o r  m a c h in e  to  fo llo w ; t e s t s  a n d  c o r r e c t s  p r o g r a m s ;  
p r e p a r e s  i n s t r u c t i o n s  f o r  o p e r a t in g  p e r s o n n e l  d u r in g  p r o d u c t io n  ru n ;  a n a ly z e s ,  r e v i e w s ,  a n d  a l t e r s  
p r o g r a m s  to  i n c r e a s e  o p e r a t in g  e f f ic ie n c y  o r  a d a p t  to  n e w  r e q u i r e m e n t s ;  m a i n t a i n s  r e c o r d s  of 
p r o g r a m  d e v e lo p m e n t  a n d  r e v i s io n s .  (N O T E ; W o r k e r s  p e r f o r m in g  b o th  s y s t e m s  a n a ly s i s  a n d  p r o ­
g r a m in g  s h o u ld  b e  c l a s s i f i e d  a s  s y s te m s  a n a ly s t s  i f  t h i s  i s  th e  s k i l l  u s e d  to  d e t e r m i n e  t h e i r  p a y .)

D o e s  n o t  in c lu d e  e m p lo y e e s  p r i m a r i l y  r e s p o n s i b l e  f o r  th e  m a n a g e m e n t  o r  s u p e r v i s io n  of 
o t h e r  e l e c t r o n i c  d a ta  p r o c e s s in g  (E D P ) e m p lo y e e s ,  o r  p r o g r a m e r s  p r i m a r i l y  c o n c e r n e d  w ith  
s c ie n t i f i c  a n d / o r  e n g in e e r in g  p r o b le m s .

F o r  w a g e  s tu d y  p u r p o s e s ,  p r o g r a m e r s  a r e  c l a s s i f i e d  a s  fo l lo w s :

C l a s s  A . W o rk s  in d e p e n d e n t ly  o r  u n d e r  o n ly  g e n e r a l  d i r e c t i o n  on  c o m p le x  p r o b le m s  w h ic h  
r e q u i r e  c o m p e te n c e  in  a l l  p h a s e s  o f  p r o g r a m in g  c o n c e p ts  a n d  p r a c t i c e s .  W o rk in g  f r o m  d i a ­
g r a m s  a n d  c h a r t s  w h ic h  id e n t i fy  th e  n a tu r e  o f  d e s i r e d  r e s u l t s ,  m a j o r  p r o c e s s in g  s te p s  to  b e  
a c c o m p l is h e d ,  a n d  th e  r e l a t i o n s h ip s  b e tw e e n  v a r i o u s  s te p s  o f  th e  p r o b le m  s o lv in g  r o u t in e ;  
p la n s  th e  f u l l  r a n g e  o f  p r o g r a m in g  a c t io n s  n e e d e d  to  e f f i c i e n t ly  u t i l i z e  th e  c o m p u te r  s y s te m  
in  a c h ie v in g  d e s i r e d  e n d  p r o d u c t s .

A t t h i s  l e v e l ,  p r o g r a m in g  i s  d i f f ic u l t  b e c a u s e  c o m p u te r  e q u ip m e n t  m u s t  b e  o r g a n iz e d  to  
p r o d u c e  s e v e r a l  i n t e r r e l a t e d  b u t  d i v e r s e  p r o d u c t s  f r o m  n u m e r o u s  a n d  d i v e r s e  d a ta  e le m e n ts .  
A  w id e  v a r i e t y  a n d  e x te n s iv e  n u m b e r  o f  i n t e r n a l  p r o c e s s in g  a c t io n s  m u s t  o c c u r .  T h is  r e q u i r e s  
s u c h  a c t io n s  a s  d e v e lo p m e n t  o f  c o m m o n  o p e r a t io n s  w h ic h  c a n  b e  r e u s e d ,  e s ta b l i s h m e n t  of 
l in k a g e  p o in ts  b e tw e e n  o p e r a t io n s ,  a d ju s tm e n t s  to  d a ta  w h e n  p r o g r a m  r e q u i r e m e n t s  e x c e e d  
c o m p u te r  s to r a g e  c a p a c i ty ,  a n d  s u b s t a n t i a l  m a n ip u la t io n  a n d  r e s e q u e n c in g  o f  d a ta  e le m e n ts  
to  f o r m  a  h ig h ly  i n t e g r a t e d  p r o g r a m .

M a y  p r o v id e  f u n c t io n a l  d i r e c t i o n  to  l o w e r  l e v e l  p r o g r a m e r s  w ho  a r e  a s s ig n e d  to  a s s i s t .
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C O M P U T E R  P R O G R A M E R , B U S IN E S S — C o n tin u e d

C la s s  B . W o rk s  in d e p e n d e n t ly  o r  u n d e r  o n ly  g e n e r a l  d i r e c t i o n  on  r e l a t i v e ly  s im p le  
p r o g r a m s ,  o r  o n  s im p le  s e g m e n t s  o f c o m p le x  p r o g r a m s .  P r o g r a m s  ( o r  s e g m e n ts )  u s u a l ly  
p r o c e s s  i n f o r m a t io n  to  p r o d u c e  d a ta  in  tw o  o r  t h r e e  v a r i e d  s e q u e n c e s  o r  f o r m a t s .  R e p o r ts  
a n d  l i s t i n g s  a r e  p r o d u c e d  b y  r e f in in g ,  a d a p tin g ,  a r r a y in g ,  o r  m a k in g  m in o r  a d d it io n s  to  o r  
d e le t io n s  f r o m  in p u t  d a ta  w h ic h  a r e  r e a d i ly  a v a i l a b le .  W h ile  n u m e r o u s  r e c o r d s  m a y  b e  
p r o c e s s e d ,  th e  d a ta  h a v e  b e e n  r e f in e d  in  p r i o r  a c t io n s  so  t h a t  th e  a c c u r a c y  a n d  s e q u e n c in g  
o f d a ta  c a n  b e  t e s t e d  b y  u s in g  a  few  r o u t in e  c h e c k s .  T y p ic a l ly ,  th e  p r o g r a m  d e a ls  w ith  
r o u tin e  r e c o r d - k e e p i n g  ty p e  o p e r a t io n s .

O R

W o rk s  on  c o m p le x  p r o g r a m s  (a s  d e s c r i b e d  f o r  c l a s s  A) u n d e r  c lo s e  d i r e c t i o n  o f a  h ig h e r  
l e v e l  p r o g r a m e r  o r  s u p e r v i s o r .  M a y  a s s i s t  h ig h e r  l e v e l  p r o g r a m e r  b y  in d e p e n d e n t ly  p e r ­
fo rm in g  l e s s  d i f f ic u l t  t a s k s  a s s ig n e d ,  a n d  p e r f o r m i n g  m o r e  d i f f ic u l t  t a s k s  u n d e r  f a i r l y  c lo s e  
d i r e c t i o n .

M ay  g u id e  o r  i n s t r u c t  l o w e r  l e v e l  p r o g r a m e r s .

C la s s  C . M a k e s  p r a c t i c a l  a p p l i c a t i o n s  o f p r o g r a m in g  p r a c t i c e s  a n d  c o n c e p ts  u s u a l ly  
l e a r n e d  in  f o r m a l  t r a i n in g  c o u r s e s .  A s s ig n m e n t s  a r e  d e s ig n e d  to  d e v e lo p  c o m p e te n c e  in  th e  
a p p l ic a t io n  o f s ta n d a r d  p r o c e d u r e s  to  r o u t in e  p r o b le m s .  R e c e iv e s  c lo s e  s u p e r v i s io n  o n  n ew  
a s p e c t s  o f a s s i g n m e n t s ;  a n d  w o r k  i s  r e v ie w e d  to  v e r i f y  i t s  a c c u r a c y  a n d  c o n fo r m a n c e  w ith  
r e q u i r e d  p r o c e d u r e s .

C O M P U T E R  S Y S T E M S  A N A L Y S T , B U SIN E SS

A n a ly z e s  b u s in e s s  p r o b le m s  to  f o r m u la t e  p r o c e d u r e s  f o r  s o lv in g  th e m  b y  u s e  o f e l e c t r o n i c  
d a ta  p r o c e s s in g  e q u ip m e n t.  D e v e lo p s  a  c o m p le te  d e s c r i p t i o n  o f a l l  s p e c i f ic a t i o n s  n e e d e d  to  e n a b le  
p r o g r a m e r s  to  p r e p a r e  r e q u i r e d  d ig i t a l  c o m p u te r  p r o g r a m s .  W o rk  in v o lv e s  m o s t  o f th e  f o l lo w in g : 
A n a ly z e s  s u b j e c t - m a t t e r  o p e r a t io n s  to  b e  a u to m a te d  a n d  id e n t i f i e s  c o n d it io n s  a n d  c r i t e r i a  r e q u i r e d  
to  a c h ie v e  s a t i s f a c to r y  r e s u l t s ;  s p e c i f ie s  n u m b e r  a n d  ty p e s  o f r e c o r d s ,  f i l e s ,  a n d  d o c u m e n ts  to  
b e  u s e d ;  o u t l in e s  a c t io n s  to  b e  p e r f o r m e d  b y  p e r s o n n e l  a n d  c o m p u te r s  in  s u f f i c i e n t  d e ta i l  f o r  
p r e s e n t a t i o n  to  m a n a g e m e n t  a n d  f o r  p r o g r a m in g  ( ty p i c a l ly  t h i s  in v o lv e s  p r e p a r a t i o n  of w o r k  an d  
d a ta  f lo w  c h a r t s ) ;  c o o r d in a te s  th e  d e v e lo p m e n t  o f t e s t  p r o b le m s  a n d  p a r t i c i p a t e s  in  t r i a l  r u n s  of 
n e w  a n d  r e v i s e d  s y s t e m s ;  a n d  r e c o m m e n d s  e q u ip m e n t  c h a n g e s  to  o b ta in  m o r e  e f f e c t iv e  o v e r a l l  
o p e r a t io n s .  (N O T E ; W o r k e r s  p e r f o r m i n g  b o th  s y s te m s  a n a ly s i s  a n d  p r o g r a m in g  s h o u ld  b e  c l a s ­
s i f i e d  a s  s y s te m s  a n a ly s t s  i f  t h i s  i s  th e  s k i l l  u s e d  to  d e te r m i n e  t h e i r  p a y .)

D o e s  n o t in c lu d e  e m p lo y e e s  p r i m a r i l y  r e s p o n s i b l e  f o r  th e  m a n a g e m e n t  o r  s u p e r v i s io n  of 
o t h e r  e le c t r o n i c  d a ta  p r o c e s s in g  (E D P ) e m p lo y e e s ,  o r  s y s te m s  a n a ly s t s  p r i m a r i l y  c o n c e r n e d  w ith  
s c ie n t i f i c  o r  e n g in e e r in g  p r o b le m s .

F o r  w a g e  s tu d y  p u r p o s e s ,  s y s te m s  a n a ly s t s  a r e  c l a s s i f i e d  a s  fo llo w s ;

C la s s  A . W o rk s  in d e p e n d e n t ly  o r  u n d e r  o n ly  g e n e r a l  d i r e c t i o n  o n  c o m p le x  p r o b le m s  
in v o lv in g  a l l  p h a s e s  o f s y s t e m s  a n a ly s i s .  P r o b le m s  a r e  c o m p le x  b e c a u s e  of d i v e r s e  s o u r c e s  
o f  in p u t  d a ta  a n d  m u l t i p l e - u s e  r e q u i r e m e n t s  o f o u tp u t  d a ta .  ( F o r  e x a m p le ,  d e v e lo p s  a n  i n t e ­
g r a t e d  p r o d u c t io n  s c h e d u l in g ,  i n v e n to r y  c o n t r o l ,  c o s t  a n a ly s i s ,  a n d  s a le s  a n a ly s i s  r e c o r d  in  
w h ic h  e v e r y  i te m  o f e a c h  ty p e  is  a u to m a t i c a l l y  p r o c e s s e d  th ro u g h  th e  f u l l  s y s te m  o f  r e c o r d s  
a n d  a p p r o p r i a t e  fo llo w u p  a c t io n s  a r e  i n i t i a t e d  b y  th e  c o m p u te r . )  C o n f e r s  w i th  p e r s o n s  c o n ­
c e r n e d  to  d e te r m i n e  th e  d a ta  p r o c e s s in g  p r o b le m s  a n d  a d v is e s  s u b j e c t - m a t t e r  p e r s o n n e l  on  
th e  im p l ic a t i o n s  of n ew  o r  r e v i s e d  s y s te m s  o f d a ta  p r o c e s s in g  o p e r a t io n s .  M a k e s  r e c o m ­
m e n d a t io n s ,  i f  n e e d e d ,  f o r  a p p r o v a l  o f m a j o r  s y s te m s  in s t a l l a t i o n s  o r  c h a n g e s  a n d  f o r  
o b ta in in g  e q u ip m e n t.

M ay  p r o v id e  fu n c t io n a l  d i r e c t i o n  to  l o w e r  l e v e l  s y s te m s  a n a ly s t s  w h o  a r e  a s s ig n e d  to  
a s s i s t .

C la s s  B . W o rk s  in d e p e n d e n t ly  o r  u n d e r  o n ly  g e n e r a l  d i r e c t i o n  o n  p r o b le m s  t h a t  a r e  
r e l a t i v e ly  u n c o m p l ic a te d  to  a n a ly z e ,  p la n ,  p r o g r a m ,  a n d  o p e r a t e .  P r o b le m s  a r e  o f l im i t e d  
c o m p le x ity  b e c a u s e  s o u r c e s  o f in p u t  d a ta  a r e  h o m o g e n e o u s  a n d  th e  o u tp u t  d a ta  a r e  c lo s e ly  
r e l a te d .  ( F o r  e x a m p le ,  d e v e lo p s  s y s te m s  f o r  m a in ta in in g  d e p o s i to r  a c c o u n ts  in  a  b a n k ,

C O M P U T E R  S Y S T E M S  A N A L Y S T , B U SIN ESS— C o n tin u e d

m a in ta in in g  a c c o u n ts  r e c e iv a b le  in  a  r e t a i l  e s ta b l i s h m e n t ,  o r  m a in ta in in g  i n v e n to r y  a c c o u n ts  
in  a  m a n u f a c tu r in g  o r  w h o le s a le  e s ta b l i s h m e n t . )  C o n f e r s  w i th  p e r s o n s  c o n c e r n e d  to  d e te r m in e  
th e  d a ta  p r o c e s s in g  p r o b le m s  a n d  a d v is e s  s u b j e c t - m a t t e r  p e r s o n n e l  on  th e  im p l ic a t i o n s  o f th e  
d a ta  p r o c e s s in g  s y s te m s  to  b e  a p p lie d .

O R

W o rk s  on  a  s e g m e n t  o f a  c o m p le x  d a ta  p r o c e s s in g  s c h e m e  o r  s y s te m ,  a s  d e s c r i b e d  fo r  
c l a s s  A. W o rk s  in d e p e n d e n t ly  o n  r o u t in e  a s s ig n m e n t s  a n d  r e c e i v e s  i n s t r u c t i o n  a n d  g u id a n c e  
on  c o m p le x  a s s i g n m e n t s .  W o rk  is  r e v ie w e d  f o r  a c c u r a c y  o f ju d g m e n t ,  c o m p l ia n c e  w ith  i n ­
s t r u c t i o n s ,  a n d  to  i n s u r e  p r o p e r  a l i n e m e n t  w ith  th e  o v e r a l l  s y s te m .

C la s s  C . W o rk s  u n d e r  i m m e d ia te  s u p e r v i s io n ,  c a r r y in g  o u t a n a ly s e s  a s  a s s ig n e d ,  u s u a l ly  
o f a  s in g le  a c t i v i t y .  A s s ig n m e n t s  a r e  d e s ig n e d  to  d e v e lo p  a n d  e x p a n d  p r a c t i c a l  e x p e r i e n c e  
in  th e  a p p l i c a t i o n  o f p r o c e d u r e s  a n d  s k i l l s  r e q u i r e d  f o r  s y s te m s  a n a ly s i s  w o rk .  F o r  e x a m p le ,  
m a y  a s s i s t  a  h ig h e r  l e v e l  s y s te m s  a n a ly s t  b y  p r e p a r in g  th e  d e ta i l e d  s p e c i f ic a t i o n s  r e q u i r e d  
b y  p r o g r a m e r s  f r o m  in fo r m a t io n  d e v e lo p e d  b y  th e  h ig h e r  l e v e l  a n a ly s t .

D R A F T S M A N

C la s s  A . P l a n s  th e  g r a p h ic  p r e s e n t a t i o n  o f c o m p le x  i t e m s  h a v in g  d i s t in c t iv e  d e s ig n  
f e a t u r e s  t h a t  d i f f e r  s ig n i f ic a n t ly  f r o m  e s ta b l i s h e d  d r a f t in g  p r e c e d e n t s .  W o rk s  in  c lo s e  s u p ­
p o r t  w ith  th e  d e s ig n  o r ig i n a to r ,  a n d  m a y  r e c o m m e n d  m in o r  d e s ig n  c h a n g e s .  A n a ly z e s  th e  
e f f e c t  o f e a c h  c h a n g e  on  th e  d e t a i l s  o f f o r m ,  f u n c t io n ,  a n d  p o s i t io n a l  r e l a t i o n s h ip s  o f  c o m ­
p o n e n ts  a n d  p a r t s .  W o rk s  w i th  a  m in im u m  o f s u p e r v i s o r y  a s s i s t a n c e .  C o m p le te d  w o r k  is  
r e v ie w e d  b y  d e s ig n  o r ig i n a to r  f o r  c o n s i s t e n c y  w i th  p r i o r  e n g in e e r in g  d e te r m i n a t i o n s .  M ay  
e i t h e r  p r e p a r e  d r a w in g s ,  o r  d i r e c t  t h e i r  p r e p a r a t i o n  b y  lo w e r  l e v e l  d r a f t s m e n .

C la s s  B . P e r f o r m s  n o n r o u tin e  a n d  c o m p le x  d r a f t in g  a s s i g n m e n t s  t h a t  r e q u i r e  th e  a p p l i ­
c a t io n  o f m o s t  o f  th e  s ta n d a r d iz e d  d r a w in g  te c h n iq u e s  r e g u l a r l y  u s e d .  D u t ie s  t y p ic a l ly  i n ­
v o lv e  s u c h  w o r k  a s ;  P r e p a r e s  w o rk in g  d r a w in g s  o f s u b a s s e m b l i e s  w ith  i r r e g u l a r  s h a p e s ,  
m u l t ip l e  fu n c t io n s ,  a n d  p r e c i s e  p o s i t io n a l  r e l a t i o n s h ip s  b e tw e e n  c o m p o n e n ts ;  p r e p a r e s  a r c h i ­
t e c t u r a l  d r a w in g s  f o r  c o n s t r u c t io n  o f  a  b u i ld in g  in c lu d in g  d e ta i l  d r a w in g s  o f fo u n d a t io n s ,  w a l l  
s e c t i o n s ,  f lo o r  p l a n s ,  a n d  ro o f .  U s e s  a c c e p te d  f o r m u la s  a n d  m a n u a ls  in  m a k in g  n e c e s s a r y  
c o m p u ta t io n s  to  d e te r m i n e  q u a n t i t ie s  o f  m a t e r i a l s  to  b e  u s e d ,  lo a d  c a p a c i t i e s ,  s t r e n g th s ,  
s t r e s s e s ,  e tc .  R e c e iv e s  i n i t i a l  i n s t r u c t i o n s ,  r e q u i r e m e n t s ,  a n d  a d v ic e  f r o m  s u p e r v i s o r .  
C o m p le te d  w o r k  i s  c h e c k e d  f o r  t e c h n ic a l  a d e q u a c y .

C la s s  C . P r e p a r e s  d e ta i l  d r a w in g s  o f s in g le  u n i ts  o r  p a r t s  f o r  e n g in e e r in g ,  c o n s t r u c t io n ,  
m a n u f a c tu r in g ,  o r  r e p a i r  p u r p o s e s .  T y p e s  o f d r a w in g s  p r e p a r e d  in c lu d e  i s o m e t r i c  p r o je c t i o n s  
(d e p ic t in g  t h r e e  d im in s io n s  in  a c c u r a t e  s c a le )  a n d  s e c t i o n a l  v ie w s  to  c l a r i f y  p o s i t io n in g  of 
c o m p o n e n ts  a n d  c o n v e y  n e e d e d  in fo r m a t io n .  C o n s o l id a te s  d e t a i l s  f r o m  a  n u m b e r  o f s o u r c e s  
a n d  a d ju s t s  o r  t r a n s p o s e s  s c a l e  a s  r e q u i r e d .  S u g g e s te d  m e th o d s  o f  a p p r o a c h ,  a p p l ic a b le  
p r e c e d e n t s ,  a n d  a d v ic e  o n  s o u r c e  m a t e r i a l s  a r e  g iv e n  w i th  i n i t i a l  a s s i g n m e n t s .  I n s t r u c t i o n s  
a r e  l e s s  c o m p le te  w h e n  a s s ig n m e n t s  r e c u r .  W o rk  m a y  b e  s p o t - c h e c k e d  d u r in g  p r o g r e s s .

D R A F T S M A N -T R A C E R

C o p ie s  p la n s  a n d  d r a w in g s  p r e p a r e d  b y  o t h e r s  b y  p la c in g  t r a c in g  c lo th  o r  p a p e r  o v e r  
d r a w in g s  a n d  t r a c in g  w i th  p e n  o r  p e n c i l .  (D o e s  n o t  in c lu d e  t r a c in g  l im i t e d  to  p la n s  p r i m a r i l y  
c o n s is t in g  o f  s t r a ig h t  l in e s  a n d  a  l a r g e  s c a l e  n o t r e q u i r in g  c lo s e  d e l in e a t io n .)

a n d / o r

P r e p a r e s  s im p le  o r  r e p e t i t i v e  d r a w in g s  o f  e a s i l y  v i s u a l i z e d  i t e m s .  W o rk  i s  c lo s e ly  s u p e r v i s e d  
d u r in g  p r o g r e s s .

N U R S E , IN D U S T R IA L  (R E G IS T E R E D )

A r e g i s t e r e d  n u r s e  w h o  g iv e s  n u r s in g  s e r v i c e  u n d e r  g e n e r a l  m e d ic a l  d i r e c t i o n  to  i l l  o r  
i n ju r e d  e m p lo y e e s  o r  o th e r  p e r s o n s  w h o  b e c o m e  i l l  o r  s u f f e r  a n  a c c id e n t  on  th e  p r e m i s e s  o f  a 
f a c t o r y  o r  o th e r  e s ta b l i s h m e n t .  D u t ie s  in v o lv e  a  c o m b in a tio n  o f  th e  fo l lo w in g ; G iv in g  f i r s t  a id  
to  th e  i l l  o r  in ju r e d ;  a t t e n d in g  to  s u b s e q u e n t  d r e s s i n g  o f  e m p lo y e e s ' i n ju r i e s ;  k e e p in g  r e c o r d s  
o f  p a t i e n t s  t r e a t e d ;  p r e p a r in g  a c c id e n t  r e p o r t s  f o r  c o m p e n s a t io n  o r  o th e r  p u r p o s e s ;  a s s i s t i n g  in  
p h y s ic a l  e x a m in a t io n s  a n d  h e a l th  e v a lu a t io n s  o f a p p l i c a n ts  a n d  e m p lo y e e s ;  a n d  p la n n in g  a n d  c a r r y ­
in g  o u t p r o g r a m s  in v o lv in g  h e a l th  e d u c a t io n ,  a c c id e n t  p r e v e n t io n ,  e v a lu a t io n  o f p l a n t  e n v ir o n m e n t ,  
o r  o th e r  a c t i v i t i e s  a f f e c t in g  th e  h e a l th ,  w e l f a r e ,  a n d  s a f e ty  o f  a l l  p e r s o n n e l .

M A IN T E N A N C E  A N D  P O W E R P L A N T

C A R P E N T E R , M A IN T E N A N C E

P e r f o r m s  th e  c a r p e n t r y  d u t ie s  n e c e s s a r y  to  c o n s t r u c t  a n d  m a in t a in  in  g o o d  r e p a i r  b u i ld in g  
w o o d w o rk  a n d  e q u ip m e n t  s u c h  a s  b in s ,  c r i b s ,  c o u n te r s ,  b e n c h e s ,  p a r t i t i o n s ,  d o o r s ,  f l o o r s ,  s t a i r s ,  
c a s i n g s ,  a n d  t r i m  m a d e  o f w o o d  in  a n  e s ta b l i s h m e n t .  W o rk  in v o lv e s  m o s t  o f  th e  fo llo w in g : P la n n in g  
a n d  la y in g  o u t o f  w o r k  f r o m  b l u e p r i n t s ,  d r a w in g s ,  m o d e l s ,  o r  v e r b a l  i n s t r u c t i o n s  u s in g  a  v a r i e ty

C A R P E N T E R , M A IN T E N A N C E — C o n tin u e d

o f c a r p e n t e r ' s  h a n d to o ls ,  p o r ta b l e  p o w e r  t o o ls ,  a n d  s ta n d a r d  m e a s u r in g  i n s t r u m e n t s ;  m a k in g  
s ta n d a r d  s h o p  c o m p u ta t io n s  r e l a t i n g  to  d im e n s io n s  o f  w o r k ;  a n d  s e le c t i n g  m a t e r i a l s  n e c e s s a r y  
f o r  th e  w o rk .  In  g e n e r a l ,  th e  w o r k  o f th e  m a in t e n a n c e  c a r p e n t e r  r e q u i r e s  r o u n d e d  t r a i n in g  a n d  
e x p e r i e n c e  u s u a l ly  a c q u i r e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a i n in g  a n d  e x p e r i e n c e .
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E L E C T R IC IA N , M A IN T E N A N C E

P e r f o r m s  a  v a r i e ty  o f e l e c t r i c a l  t r a d e  f u n c t io n s  s u c h  a s  th e  i n s t a l l a t i o n ,  m a in te n a n c e ,  
o r  r e p a i r  of e q u ip m e n t  f o r  th e  g e n e r a t io n ,  d i s t r i b u t io n ,  o r  u t i l i z a t i o n  o f e l e c t r i c  e n e r g y  in  a n  
e s ta b l i s h m e n t .  W o rk  in v o lv e s  m o s t  o f th e  fo l lo w in g : I n s t a l l i n g  o r  r e p a i r i n g  a n y  of a  v a r i e ty  of
e l e c t r i c a l  e q u ip m e n t  s u c h  a s  g e n e r a t o r s ,  t r a n s f o r m e r s ,  s w i tc h b o a r d s ,  c o n t r o l l e r s ,  c i r c u i t  b r e a k ­
e r s ,  m o to r s ,  h e a t in g  u n i t s ,  c o n d u it  s y s t e m s ,  o r  o th e r  t r a n s m i s s i o n  e q u ip m e n t;  w o rk in g  f r o m  
b l u e p r i n t s ,  d r a w in g s ,  l a y o u t s ,  o r  o th e r  s p e c i f ic a t i o n s ;  lo c a t in g  a n d  d ia g n o s in g  t r o u b le  in  th e  
e l e c t r i c a l  s y s te m  o r  e q u ip m e n t;  w o rk in g  s ta n d a r d  c o m p u ta t io n s  r e l a t i n g  to  lo a d  r e q u i r e m e n t s  of 
w i r in g  o r  e l e c t r i c a l  e q u ip m e n t;  a n d  u s in g  a  v a r i e t y  of e l e c t r i c i a n 's  h a n d to o ls  a n d  m e a s u r in g  a n d  
t e s t i n g  i n s t r u m e n t s .  In  g e n e r a l ,  th e  w o r k  o f th e  m a in te n a n c e  e l e c t r i c i a n  r e q u i r e s  ro u n d e d  t r a i n ­
in g  a n d  e x p e r i e n c e  u s u a l ly  a c q u i r e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a i n in g  a n d  
e x p e r i e n c e .

E N G IN E E R , ST A T IO N A R Y

O p e r a te s  a n d  m a in t a in s  a n d  m a y  a l s o  s u p e r v i s e  th e  o p e r a t io n  o f s t a t i o n a r y  e n g in e s  a n d  
e q u ip m e n t  ( m e c h a n ic a l  o r  e l e c t r i c a l )  to  s u p p ly  th e  e s ta b l i s h m e n t  in  w h ic h  e m p lo y e d  w ith  p o w e r ,  
h e a t ,  r e f r i g e r a t i o n ,  o r  a i r - c o n d i t io n in g .  W o rk  in v o lv e s :  O p e r a t in g  a n d  m a in ta in in g  e q u ip m e n t
s u c h  a s  s te a m  e n g in e s ,  a i r  c o m p r e s s o r s ,  g e n e r a t o r s ,  m o to r s ,  t u r b i n e s ,  v e n t i l a t in g  a n d  r e f r i g ­
e r a t i n g  e q u ip m e n t ,  s t e a m  b o i l e r s  a n d  b o i l e r - f e d  w a t e r  p u m p s ;  m a k in g  e q u ip m e n t  r e p a i r s ;  a n d  
k e e p in g  a  r e c o r d  o f o p e r a t io n  o f m a c h in e r y ,  t e m p e r a t u r e ,  a n d  f u e l  c o n s u m p tio n .  M a y  a l s o  s u ­
p e r v i s e  t h e s e  o p e r a t io n s .  H e a d  o r  c h ie f  e n g in e e r s  in  e s ta b l i s h m e n t s  e m p lo y in g  m o r e  t h a n  o ne  
e n g in e e r  a r e  e x c lu d e d .

F IR E M A N , S T A T IO N A R Y  B O IL E R

F i r e s  s t a t i o n a r y  b o i l e r s  to  f u r n i s h  th e  e s ta b l i s h m e n t  in  w h ic h  e m p lo y e d  w ith  h e a t ,  p o w e r ,  
o r  s te a m .  F e e d s  f u e l s  to  f i r e  b y  h a n d  o r  o p e r a t e s  a  m e c h a n ic a l  s t o k e r ,  o r  g a s  o r  o i l  b u r n e r ;  
a n d  c h e c k s  w a te r  a n d  s a f e ty  v a lv e s .  M a y  c le a n ,  o i l ,  o r  a s s i s t  in  r e p a i r i n g  b o i l e r r o o m  e q u ip m e n t.

H E L P E R ,  M A IN T E N A N C E  T R A D E S

A s s i s t s  o n e  o r  m o r e  w o r k e r s  in  th e  s k i l le d  m a in te n a n c e  t r a d e s ,  b y  p e r f o r m in g  s p e c i f ic  
o r  g e n e r a l  d u t ie s  o f l e s s e r  s k i l l ,  s u c h  a s  k e e p in g  a  w o r k e r  s u p p lie d  w i th  m a t e r i a l s  a n d  to o ls ;  
c le a n in g  w o rk in g  a r e a ,  m a c h in e ,  a n d  e q u ip m e n t;  a s s i s t i n g  jo u r n e y m a n  b y  h o ld in g  m a t e r i a l s  o r  
t o o l s ;  a n d  p e r f o r m in g  o th e r  u n s k i l le d  t a s k s  a s  d i r e c t e d  b y  j o u r n e y m a n .  T h e  k in d  o f w o r k  th e  
h e lp e r  i s  p e r m i t t e d  to  p e r f o r m  v a r i e s  f r o m  t r a d e  to  t r a d e :  In  s o m e  t r a d e s  th e  h e lp e r  i s  c o n ­
f in e d  to  s u p p ly in g ,  l i f t i n g ,  a n d  h o ld in g  m a t e r i a l s  a n d  to o ls  a n d  c le a n in g  w o rk in g  a r e a s ;  a n d  in  
o th e r s  h e  is  p e r m i t t e d  to  p e r f o r m  s p e c i a l i z e d  m a c h in e  o p e r a t io n s ,  o r  p a r t s  of a  t r a d e  t h a t  a r e  
a l s o  p e r f o r m e d  b y  w o r k e r s  o n  a  f u l l - t i m e  b a s i s .

M A C H IN E -T O O L  O P E R A T O R , T O O L R O O M

S p e c ia l iz e s  in  th e  o p e r a t io n  o f o n e  o r  m o r e  ty p e s  of m a c h in e  t o o l s ,  s u c h  a s  j ig  b o r e r s ,  
c y l i n d r ic a l  o r  s u r f a c e  g r i n d e r s ,  e n g in e  l a t h e s ,  o r  m i l l in g  m a c h in e s ,  in  th e  c o n s t r u c t io n  of 
m a c h in e - s h o p  t o o ls ,  g a g e s ,  j i g s ,  f i x t u r e s ,  o r  d i e s .  W o rk  in v o lv e s  m o s t  of th e  f o l lo w in g : P l a n ­
n in g  a n d  p e r f o r m in g  d i f f ic u l t  m a c h in in g  o p e r a t io n s ;  p r o c e s s in g  i t e m s  r e q u i r in g  c o m p l ic a te d  s e tu p s  
o r  a  h ig h  d e g r e e  o f a c c u r a c y ;  u s in g  a  v a r i e ty  o f p r e c i s io n  m e a s u r in g  i n s t r u m e n t s ;  s e le c t i n g  f e e d s ,  
s p e e d s ,  t o o l in g ,  a n d  o p e r a t io n  s e q u e n c e ;  a n d  m a k in g  n e c e s s a r y  a d ju s tm e n t s  d u r in g  o p e r a t io n  to  
a c h ie v e  r e q u i s i t e  t o l e r a n c e s  o r  d im e n s io n s .  M a y  b e  r e q u i r e d  to  r e c o g n iz e  w h e n  to o ls  n e e d  d r e s s ­
in g ,  to  d r e s s  t o o l s ,  a n d  to  s e le c t  p r o p e r  c o o la n ts  a n d  c u tt in g  a n d  l u b r i c a t i n g  o i l s .  F o r  c r o s s -  
i n d u s t r y  w a g e  s tu d y  p u r p o s e s ,  m a c h in e - to o l  o p e r a t o r s ,  to o l r o o m ,  in  to o l  a n d  d ie  jo b b in g  s h o p s  
a r e  e x c lu d e d  f r o m  th is  c l a s s i f i c a t io n .

M A C H IN IS T , M A IN T E N A N C E

P r o d u c e s  r e p l a c e m e n t  p a r t s  a n d  new  p a r t s  in  m a k in g  r e p a i r s  o f m e ta l  p a r t s  of m e c h a n ­
i c a l  e q u ip m e n t  o p e r a t e d  in  a n  e s ta b l i s h m e n t .  W o rk  in v o lv e s  m o s t  of th e  f o l lo w in g : I n te r p r e t in g
w r i t t e n  i n s t r u c t i o n s  a n d  s p e c i f ic a t i o n s ;  p la n n in g  a n d  la y in g  o u t o f  w o rk ;  u s in g  a  v a r i e ty  of m a ­
c h in i s t 's  h a n d to o ls  a n d  p r e c i s io n  m e a s u r in g  i n s t r u m e n t s ;  s e t t in g  u p  a n d  o p e r a t in g  s ta n d a r d  m a c h in e  
t o o ls ;  s h a p in g  of m e ta l  p a r t s  to  c lo s e  t o l e r a n c e s ;  m a k in g  s ta n d a r d  s h o p  c o m p u ta t io n s  r e l a t i n g  to  
d im e n s io n s  o f  w o r k ,  to o lin g ,  f e e d s ,  a n d  s p e e d s  o f m a c h in in g ;  k n o w le d g e  o f th e  w o r k in g  p r o p e r t i e s  
o f th e  c o m m o n  m e t a l s ;  s e le c t i n g  s ta n d a r d  m a t e r i a l s ,  p a r t s ,  a n d  e q u ip m e n t  r e q u i r e d  f o r  h i s  w o rk ;  
a n d  f i t t in g  a n d  a s s e m b l in g  p a r t s  in to  m e c h a n ic a l  e q u ip m e n t.  In  g e n e r a l ,  th e  m a c h i n i s t 's  w o rk  
n o r m a l ly  r e q u i r e s  a  ro u n d e d  t r a i n in g  in  m a c h in e - s h o p  p r a c t i c e  u s u a l ly  a c q u i r e d  th ro u g h  a  f o r m a l  
a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a i n in g  a n d  e x p e r i e n c e .

M E C H A N IC , A U T O M O T IV E  (M A IN T E N A N C E )

R e p a i r s  a u to m o b i le s ,  b u s e s ,  m o to r t r u c k s ,  a n d  t r a c t o r s  of a n  e s ta b l i s h m e n t .  W o rk  in ­
v o lv e s  m o s t  o f th e  fo l lo w in g : E x a m in in g  a u to m o t iv e  e q u ip m e n t  to  d ia g n o s e  s o u r c e  of t r o u b le ;  
d i s a s s e m b l in g  e q u ip m e n t  a n d  p e r f o r m in g  r e p a i r s  t h a t  in v o lv e  th e  u s e  o f s u c h  h a n d to o ls  a s  
w r e n c h e s ,  g a g e s ,  d r i l l s ,  o r  s p e c i a l i z e d  e q u ip m e n t  in  d i s a s s e m b l in g  o r  f i t t in g  p a r t s ;  r e p l a c in g  
b r o k e n  o r  d e fe c t iv e  p a r t s  f r o m  s to c k ;  g r in d in g  a n d  a d ju s t in g  v a lv e s ;  r e a s s e m b l in g  a n d  i n s t a l l in g

M E C H A N IC , A U T O M O T IV E  (M A IN T E N A N C E )— C o n tin u e d

th e  v a r io u s  a s s e m b l i e s  in  th e  v e h ic le  a n d  m a k in g  n e c e s s a r y  a d ju s tm e n t s ;  a n d  a lin in g  w h e e l s ,  
a d ju s t in g  b r a k e s  a n d  l i g h t s ,  o r  t ig h te n in g  b o d y  b o l t s .  In  g e n e r a l ,  th e  w o r k  of th e  a u to m o t iv e  
m e c h a n ic  r e q u i r e s  r o u n d e d  t r a i n in g  a n d  e x p e r i e n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n ­
t i c e s h ip  o r  e q u iv a le n t  t r a i n in g  a n d  e x p e r i e n c e .

M E C H A N IC , M A IN T E N A N C E

R e p a i r s  m a c h in e r y  o r  m e c h a n ic a l  e q u ip m e n t  o f a n  e s ta b l i s h m e n t .  W o rk  in v o lv e s  m o s t  
of th e  fo l lo w in g : E x a m in in g  m a c h in e s  a n d  m e c h a n ic a l  e q u ip m e n t  to  d ia g n o s e  s o u r c e  of t r o u b le ;
d i s m a n t l in g  o r  p a r t l y  d i s m a n t l in g  m a c h in e s  a n d  p e r f o r m in g  r e p a i r s  t h a t  m a in ly  in v o lv e  th e  u s e  
of h a n d to o ls  in  s c r a p in g  a n d  f i t t in g  p a r t s ;  r e p l a c in g  b r o k e n  o r  d e fe c t iv e  p a r t s  w i th  i te m s  o b ta in e d  
f r o m  s to c k ;  o r d e r i n g  th e  p r o d u c t io n  of a  r e p l a c e m e n t  p a r t  b y  a  m a c h in e  s h o p  o r  s e n d in g  o f th e  
m a c h in e  to  a  m a c h in e  s h o p  f o r  m a jo r  r e p a i r s ;  p r e p a r in g  w r i t t e n  s p e c i f ic a t i o n s  f o r  m a jo r  r e p a i r s  
o r  f o r  th e  p r o d u c t io n  of p a r t s  o r d e r e d  f r o m  m a c h in e  s h o p ; r e a s s e m b l in g  m a c h in e s ;  an d  m a k in g  
a l l  n e c e s s a r y  a d ju s tm e n t s  f o r  o p e r a t io n .  In  g e n e r a l ,  th e  w o r k  of a  m a in te n a n c e  m e c h a n ic  r e ­
q u i r e s  ro u n d e d  t r a i n in g  a n d  e x p e r i e n c e  u s u a l ly  a c q u i r e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  
e q u iv a le n t  t r a i n in g  a n d  e x p e r i e n c e .  E x c lu d e d  f r o m  th is  c l a s s i f i c a t i o n  a r e  w o r k e r s  w h o s e  p r im a r y  
d u t ie s  in v o lv e  s e t t in g  up  o r  a d ju s t in g  m a c h in e s .

M IL L W R IG H T

I n s t a l l s  new  m a c h in e s  o r  h e a v y  e q u ip m e n t,  a n d  d i s m a n t l e s  a n d  i n s t a l l s  m a c h in e s  o r  
h e a v y  e q u ip m e n t  w h e n  c h a n g e s  in  th e  p la n t  la y o u t  a r e  r e q u i r e d .  W o rk  in v o lv e s  m o s t  of th e  f o l ­
lo w in g : P la n n in g  a n d  la y in g  o u t o f th e  w o rk ;  i n t e r p r e t i n g  b lu e p r in t s  o r  o th e r  s p e c i f ic a t i o n s ;  u s in g
a  v a r i e ty  of h a n d to o ls  a n d  r ig g in g ;  m a k in g  s ta n d a r d  s h o p  c o m p u ta t io n s  r e l a t i n g  to  s t r e s s e s ,  
s t r e n g th  o f m a t e r i a l s ,  a n d  c e n te r s  o f  g r a v i ty ;  a l in in g  a n d  b a la n c in g  o f e q u ip m e n t;  s e le c t i n g  s ta n d ­
a r d  t o o ls ,  e q u ip m e n t,  a n d  p a r t s  to  b e  u s e d ;  a n d  i n s t a l l in g  a n d  m a in ta in in g  in  g o o d  o r d e r  p o w e r  
t r a n s m i s s i o n  e q u ip m e n t  s u c h  a s  d r iv e s  a n d  s p e e d  r e d u c e r s .  In  g e n e r a l ,  th e  m i l lw r i g h t 's  w o rk  
n o r m a l ly  r e q u i r e s  a  r o u n d e d  t r a i n in g  a n d  e x p e r i e n c e  in  th e  t r a d e  a c q u i r e d  th ro u g h  a  f o r m a l  
a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a i n in g  a n d  e x p e r i e n c e .

O IL E R

L u b r i c a t e s ,  w i th  o i l  o r  g r e a s e ,  th e  m o v in g  p a r t s  o r  w e a r in g  s u r f a c e s  of m e c h a n ic a l  
e q u ip m e n t  o f a n  e s ta b l i s h m e n t .

P A IN T E R , M A IN T E N A N C E

P a i n t s  a n d  r e d e c o r a t e s  w a l l s ,  w o o d w o rk , a n d  f ix t u r e s  of a n  e s ta b l i s h m e n t .  W o rk  i n ­
v o lv e s  th e  fo l lo w in g : K n o w le d g e  of s u r f a c e  p e c u l i a r i t i e s  a n d  ty p e s  of p a in t  r e q u i r e d  f o r  d i f f e r e n t
a p p l i c a t i o n s ;  p r e p a r in g  s u r f a c e  f o r  p a in t in g  b y  r e m o v in g  o ld  f in i s h  o r  b y  p la c in g  p u tty  o r  f i l l e r  
in  n a i l  h o le s  a n d  i n t e r s t i c e s ;  a n d  a p p ly in g  p a in t  w i th  s p r a y  g un  o r  b r u s h .  M a y  m ix  c o lo r s ,  o i l s ,  
w h i te  l e a d ,  a n d  o th e r  p a in t  i n g r e d i e n t s  to  o b ta in  p r o p e r  c o lo r  o r  c o n s is te n c y .  In  g e n e r a l ,  th e  
w o r k  of th e  m a in te n a n c e  p a in t e r  r e q u i r e s  r o u n d e d  t r a i n in g  a n d  e x p e r i e n c e  u s u a l ly  a c q u ir e d  th ro u g h  
a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a i n in g  a n d  e x p e r i e n c e .

P I P E F I T T E R ,  M A IN T E N A N C E

I n s t a l l s  o r  r e p a i r s  w a t e r ,  s t e a m ,  g a s ,  o r  o th e r  ty p e s  of p ip e  a n d  p ip e f i t t in g s  in  a n  
e s ta b l i s h m e n t .  W o rk  in v o lv e s  m o s t  of th e  fo llo w in g : L a y in g  o u t of w o r k  a n d  m e a s u r in g  to  l o ­
c a te  p o s i t io n  o f p ip e  f r o m  d r a w in g s  o r  o th e r  w r i t t e n  s p e c i f ic a t i o n s ;  c u tt in g  v a r io u s  s iz e s  o f p ip e  
to  c o r r e c t  l e n g th s  w i th  c h is e l  a n d  h a m m e r  o r  o x y a c e ty le n e  t o r c h  o r  p ip e - c u t t i n g  m a c h in e ;  t h r e a d ­
in g  p ip e  w i th  s to c k s  a n d  d ie s ;  b e n d in g  p ip e  b y  h a n d - d r i v e n  o r  p o w e r - d r i v e n  m a c h in e s ;  a s s e m b l in g  
p ip e  w i th  c o u p lin g s  a n d  f a s t e n in g  p ip e  to  h a n g e r s ;  m a k in g  s ta n d a r d  s h o p  c o m p u ta t io n s  r e l a t i n g  
to  p r e s s u r e s ,  f lo w , a n d  s iz e  of p ip e  r e q u i r e d ;  a n d  m a k in g  s ta n d a r d  t e s t s  to  d e te r m in e  w h e th e r  
f in i s h e d  p ip e s  m e e t  s p e c i f ic a t i o n s .  In  g e n e r a l ,  th e  w o r k  of th e  m a in te n a n c e  p i p e f i t t e r  r e q u i r e s  
r o u n d e d  t r a i n in g  a n d  e x p e r i e n c e  u s u a l ly  a c q u i r e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  
t r a i n in g  a n d  e x p e r i e n c e .  W o rk e r s  p r i m a r i l y  e n g a g e d  in  i n s t a l l in g  a n d  r e p a i r i n g  b u i ld in g  s a n i t a ­
t io n  o r  h e a tin g  s y s te m s  a r e  e x c lu d e d .

P L U M B E R , M A IN T E N A N C E

K e e p s  th e  p lu m b in g  s y s te m  of a n  e s ta b l i s h m e n t  in  goo d  o r d e r .  W o rk  in v o lv e s :  K n o w le d g e
o f s a n i t a r y  c o d e s  r e g a r d in g  in s t a l l a t i o n  of v e n ts  a n d  t r a p s  in  p lu m b in g  s y s te m ;  i n s t a l l in g  o r  r e ­
p a i r i n g  p ip e s  a n d  f i x t u r e s ;  a n d  o p e n in g  c lo g g e d  d r a i n s  w ith  a  p lu n g e r  o r  p l u m b e r 's  s n a k e .  In  
g e n e r a l ,  th e  w o r k  of th e  m a in te n a n c e  p lu m b e r  r e q u i r e s  ro u n d e d  t r a i n in g  a n d  e x p e r i e n c e  u s u a l ly  
a c q u i r e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a i n in g  a n d  e x p e r i e n c e .

S H E E T -M E T A L  W O R K E R , M A IN T E N A N C E
F a b r i c a t e s ,  i n s t a l l s ,  a n d  m a in t a in s  in  g o o d  r e p a i r  th e  s h e e t - m e t a l  e q u ip m e n t  a n d  f i x ­

t u r e s  ( s u c h  a s  m a c h in e  g u a r d s ,  g r e a s e  p a n s ,  s h e lv e s ,  l o c k e r s ,  t a n k s ,  v e n t i l a t o r s ,  c h u te s ,  d u c ts ,  
m e ta l  ro o f in g )  o f a n  e s ta b l i s h m e n t .  W o rk  in v o lv e s  m o s t  o f th e  fo llo w in g : P la n n in g  a n d  la y in g
o u t a l l  ty p e s  of s h e e t - m e t a l  m a in te n a n c e  w o r k  f r o m  b l u e p r i n t s ,  m o d e l s ,  ox  o th e r  s p e c i f ic a t i o n s ;  
s e t t in g  up  a n d  o p e r a t in g  a l l  a v a i l a b le  ty p e s  of s h e e t - m e t a l  w o rk in g  m a c h in e s ;  u s in g  a  v a r i e t y  of
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h a n d to o ls  in  c u tt in g ,  b e n d in g ,  f o r m in g ,  s h a p in g ,  f i t t i n g ,  a n d  a s s e m b l in g ;  a n d  in s t a l l in g  s h e e t -  
m e ta l  a r t i c l e s  a s  r e q u i r e d .  In  g e n e r a l ,  th e  w o r k  o f th e  m a in te n a n c e  s h e e t - m e t a l  w o r k e r  r e q u i r e s  
ro u n d e d  t r a i n in g  a n d  e x p e r i e n c e  u s u a l ly  a c q u i r e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  
t r a i n in g  a n d  e x p e r i e n c e .

T O O L  AND D IE  M A K E R

(D ie  m a k e r ;  j ig  m a k e r ;  to o l  m a k e r ;  f ix t u r e  m a k e r ;  g a g e  m a k e r )

C o n s t r u c t s  a n d  r e p a i r s  m a c h in e - s h o p  t o o ls ,  g a g e s ,  j i g s ,  f ix tu r e s  o r  d ie s  f o r  f o r g in g s ,  
p u n c h in g ,  a n d  o th e r  m e t a l - f o r m in g  w o rk .  W o rk  in v o lv e s  m o s t  o f th e  f o l lo w in g : P la n n in g  an d
la y in g  o u t of w o r k  f r o m  m o d e l s ,  b l u e p r i n t s ,  d r a w in g s ,  o r  o th e r  o r a l  a n d  w r i t t e n  s p e c i f ic a t i o n s ;

T O O L  A N D D IE  M A K E R ----C o n tin u e d

u s in g  a  v a r i e ty  of to o l  a n d  d ie  m a k e r 's  h a n d to o ls  a n d  p r e c i s io n  m e a s u r in g  in s t r u m e n t s ;  u n d e r ­
s ta n d in g  of th e  w o rk in g  p r o p e r t i e s  of c o m m o n  m e ta l s  a n d  a l lo y s ;  s e t t in g  u p  a n d  o p e r a t in g  of 
m a c h in e  to o ls  a n d  r e l a t e d  e q u ip m e n t;  m a k in g  n e c e s s a r y  s h o p  c o m p u ta t io n s  r e l a t i n g  to  d im e n s io n s  
of w o r k ,  s p e e d s ,  f e e d s ,  a n d  to o lin g  o f m a c h in e s ;  h e a t - t r e a t i n g  o f m e t a l  p a r t s  d u r in g  f a b r i c a t io n  
a s  w e l l  a s  o f f in i s h e d  to o ls  a n d  d i e s  to  a c h ie v e  r e q u i r e d  q u a l i t i e s ;  w o rk in g  to  c lo s e  t o l e r a n c e s ;  
f i t t in g  a n d  a s s e m b l in g  of p a r t s  to  p r e s c r i b e d  t o l e r a n c e s  a n d  a llo w a n c e s ;  a n d  s e le c t i n g  a p p r o p r i a t e  
m a t e r i a l s ,  t o o l s ,  a n d  p r o c e s s e s .  In  g e n e r a l ,  th e  to o l  a n d  d ie  m a k e r 's  w o r k  r e q u i r e s  a  ro u n d e d  
t r a i n in g  in  m a c h in e - s h o p  a n d  t o o lr o o m  p r a c t i c e  u s u a l ly  a c q u i r e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  
o r  e q u iv a le n t  t r a i n in g  a n d  e x p e r i e n c e .

F o r  c r o s s - i n d u s t r y  w a g e  s tu d y  p u r p o s e s ,  to o l  a n d  d ie  m a k e r s  in  to o l  a n d  d ie  jo b b in g  
sh o p s  a r e  e x c lu d e d  f r o m  t h i s  c la s s i f i c a t io n .

CUSTODIAL AND MATERIAL MOVEMENT

G U A R D  AND W A TC H M A N

G u a r d . P e r f o r m s  r o u t in e  p o l ic e  d u t ie s ,  e i t h e r  a t  f ix e d  p o s t  o r  on  t o u r ,  m a in ta in in g  
o r d e r ,  u s in g  a r m s  o r  f o r c e  w h e r e  n e c e s s a r y .  In c lu d e s  g a te m e n  w h o  a r e  s ta t io n e d  a t  g a te  
a n d  c h e c k  on  id e n t i ty  o f e m p lo y e e s  a n d  o th e r  p e r s o n s  e n t e r in g .

W a tc h m a n . M a k e s  r o u n d s  of p r e m i s e s  p e r i o d i c a l ly  in  p r o te c t in g  p r o p e r t y  a g a in s t  f i r e ,  
th e f t ,  a n d  i l l e g a l  e n t r y .

JA N IT O R , P O R T E R , O R  C L E A N E R

(S w e e p e r ;  c h a rw o m a n ;  j a n i t r e s s )

C le a n s  a n d  k e e p s  in  a n  o r d e r l y  c o n d it io n  f a c t o r y  w o rk in g  a r e a s  a n d  w a s h r o o m s ,  o r  
p r e m i s e s  of a n  o f f ic e ,  a p a r t m e n t  h o u s e ,  o r  c o m m e r c i a l  o r  o th e r  e s ta b l i s h m e n t .  D u t ie s  in v o lv e  
a  c o m b in a tio n  o f th e  fo llo w in g : S w e e p in g , m o p p in g  o r  s c ru b b in g ,  a n d  p o l is h in g  f lo o r s ;  r e m o v in g
c h ip s ,  t r a s h ,  a n d  o th e r  r e f u s e ;  d u s t in g  e q u ip m e n t,  f u r n i tu r e ,  o r  f i x t u r e s ;  p o l is h in g  m e ta l  f ix t u r e s  
o r  t r i m m in g s ;  p ro v id in g  s u p p l ie s  a n d  m in o r  m a in te n a n c e  s e r v i c e s ;  a n d  c le a n in g  l a v a t o r i e s ,  s h o w ­
e r s ,  a n d  r e s t r o o m s .  W o rk e r s  w ho  s p e c i a l i z e  in  w in d o w  w a s h in g  a r e  e x c lu d e d .

L A B O R E R , M A T E R IA L  H A N D L IN G

( L o a d e r  a n d  u n lo a d e r ;  h a n d le r  a n d  s t a c k e r ;  s h e lv e r ;  t r u c k e r ;  s to c k m a n  o r  s to c k  h e lp e r ;  w a r e ­
h o u s e m a n  o r  w a r e h o u s e  h e lp e r )

A  w o r k e r  e m p lo y e d  in  a  w a r e h o u s e ,  m a n u f a c tu r in g  p la n t ,  s t o r e ,  o r  o th e r  e s ta b l i s h m e n t  
w h o s e  d u t ie s  in v o lv e  o ne  o r  m o r e  of th e  fo llo w in g : L o a d in g  a n d  u n lo a d in g  v a r io u s  m a t e r i a l s  a n d
m e r c h a n d is e  on  o r  f r o m  f r e ig h t  c a r s ,  t r u c k s ,  o r  o th e r  t r a n s p o r t i n g  d e v ic e s ;  u n p a c k in g ,  s h e lv in g ,  
o r  p la c in g  m a t e r i a l s  o r  m e r c h a n d is e  in  p r o p e r  s to r a g e  lo c a t io n ;  a n d  t r a n s p o r t i n g  m a t e r i a l s  o r  
m e r c h a n d is e  b y  h a n d tr u c k ,  c a r ,  o r  w h e e lb a r r o w .  L o n g s h o r e m e n ,  w ho  lo a d  an d  u n lo a d  s h ip s  a r e  
e x c lu d e d .

O R D E R  F I L L E R

( O r d e r  p i c k e r ;  s to c k  s e l e c to r ;  w a r e h o u s e  s to c k m a n )

F i l l s  sh ip p in g  o r  t r a n s f e r  o r d e r s  f o r  f in i s h e d  g o o d s  f r o m  s to r e d  m e r c h a n d is e  in  a c c o r d ­
a n c e  w ith  s p e c i f ic a t i o n s  on  s a le s  s l i p s ,  c u s to m e rs *  o r d e r s ,  o r  o th e r  i n s t r u c t i o n s .  M a y , in  a d d it io n  
to  f i l l in g  o r d e r s  an d  in d ic a t in g  i te m s  f i l le d  o r  o m it te d ,  k e e p  r e c o r d s  of o u tg o in g  o r d e r s ,  r e q u i ­
s i t io n  a d d it io n a l  s to c k  o r  r e p o r t  s h o r t  s u p p l ie s  to  s u p e r v i s o r ,  a n d  p e r f o r m  o th e r  r e l a t e d  d u t ie s .

P A C K E R , S H IP P IN G

P r e p a r e s  f in i s h e d  p r o d u c t s  fo r  s h ip m e n t  o r  s to r a g e  b y  p la c in g  th e m  in  s h ip p in g  c o n ­
t a i n e r s ,  th e  s p e c i f ic  o p e r a t io n s  p e r f o r m e d  b e in g  d e p e n d e n t  u p o n  th e  ty p e ,  s iz e ,  a n d  n u m b e r  of 
u n i ts  to  b e  p a c k e d ,  th e  ty p e  of c o n ta in e r  e m p lo y e d ,  a n d  m e th o d  of s h ip m e n t.  W o rk  r e q u i r e s  th e  
p la c in g  of i t e m s  in  s h ip p in g  c o n ta in e r s  a n d  m a y  in v o lv e  o ne  o r  m o re  of th e  fo llo w in g : K n o w l­
e d g e  of v a r io u s  i te m s  o f s to c k  in  o r d e r  to  v e r i f y  c o n te n t;  s e le c t i o n  o f a p p r o p r i a t e  ty p e  a n d  s iz e  
of c o n ta in e r ;  i n s e r t i n g  e n c lo s u r e s  in  c o n ta in e r ;  u s in g  e x c e l s io r  o r  o th e r  m a t e r i a l  to  p r e v e n t  
b r e a k a g e  o r  d a m a g e ;  c lo s in g  a n d  s e a l in g  c o n ta in e r ;  a n d  a p p ly in g  l a b e l s  o r  e n te r in g  id e n t i fy in g  
d a ta  on  c o n ta in e r .  P a c k e r s  w h o  a ls o  m a k e  w o o d e n  b o x e s  o r  c r a t e s  a r e  e x c lu d e d .

S H IP P IN G  A N D  R E C E IV IN G  C L E R K

P r e p a r e s  m e r c h a n d is e  f o r  s h ip m e n t ,  o r  r e c e i v e s  a n d  is  r e s p o n s i b le  f o r  in c o m in g  s h ip ­
m e n ts  o f m e r c h a n d is e  o r  o th e r  m a t e r i a l s .  S h ip p in g  w o r k  in v o lv e s : A k n o w le d g e  of s h ip p in g
p r o c e d u r e s ,  p r a c t i c e s ,  r o u t e s ,  a v a i l a b le  m e a n s  of t r a n s p o r t a t i o n ,  a n d  r a t e ;  a n d  p r e p a r in g  r e c ­
o r d s  o f th e  g o o d s  s h ip p e d ,  m a k in g  up  b i l l s  of l a d in g ,  p o s t in g  w e ig h t  a n d  s h ip p in g  c h a r g e s ,  an d  
k e e p in g  a  f i l e  o f s h ip p in g  r e c o r d s .  M ay  d i r e c t  o r  a s s i s t  in  p r e p a r in g  th e  m e r c h a n d is e  f o r  s h ip ­
m e n t .  R e c e iv in g  w o r k  in v o lv e s : V e r if y in g  o r  d i r e c t i n g  o t h e r s  in  v e r i f y in g  th e  c o r r e c tn e s s  of
s h ip m e n ts  a g a in s t  b i l l s  of la d in g ,  i n v o ic e s ,  o r  o th e r  r e c o r d s ;  c h e c k in g  f o r  s h o r t a g e s  a n d  r e j e c t i n g  
d a m a g e d  g o o d s ;  r o u tin g  m e r c h a n d is e  o r  m a t e r i a l s  to  p r o p e r  d e p a r tm e n t s ;  a n d  m a in ta in in g  n e c e s ­
s a r y  r e c o r d s  a n d  f i l e s .

F o r  w a g e  s tu d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  a s  fo llo w s :

R e c e iv in g  c le r k  
S h ip p in g  c le r k
S h ip p in g  a n d  r e c e iv in g  c le r k

T R U C K D R IV E R

D r iv e s  a  t r u c k  w i th in  a  c i ty  o r  i n d u s t r ia l  a r e a  to  t r a n s p o r t  m a t e r i a l s ,  m e r c h a n d is e ,  
e q u ip m e n t,  o r  m e n  b e tw e e n  v a r io u s  ty p e s  of e s ta b l i s h m e n t s  s u c h  a s :  M a n u fa c tu r in g  p l a n t s ,  f r e ig h t
d e p o ts ,  w a r e h o u s e s ,  w h o le s a le  a n d  r e t a i l  e s t a b l i s h m e n t s ,  o r  b e tw e e n  r e t a i l  e s ta b l i s h m e n t s  an d  
c u s to m e rs *  h o u s e s  o r  p l a c e s  of b u s in e s s .  M a y  a l s o  lo a d  o r  u n lo a d  t r u c k  w i th  o r  w ith o u t  h e lp e r s ,  
m a k e  m in o r  m e c h a n ic a l  r e p a i r s ,  a n d  k e e p  t r u c k  in  g o o d  w o rk in g  o r d e r .  D r i v e r - s a l e s m e n  and  
o v e r - t h e - r o a d  d r i v e r s  a r e  e x c lu d e d .

F o r  w a g e  s tu d y  p u r p o s e s ,  t r u c k d r i v e r s  a r e  c l a s s i f i e d  b y  s iz e  a n d  ty p e  of e q u ip m e n t,  
a s  fo llo w s :  ( T r a c t o r - t r a i l e r  s h o u ld  be  r a t e d  on  th e  b a s i s  o f t r a i l e r  c a p a c i ty .)

T r u c k d r i v e r  ( c o m b in a t io n  of s iz e s  l i s t e d  s e p a r a te ly )  
T r u c k d r i v e r ,  l ig h t  (u n d e r  IV2 to n s)
T r u c k d r i v e r ,  m e d iu m  (IV 2 to  a n d  in c lu d in g  4 to n s )  
T r u c k d r i v e r ,  h e a v y  (o v e r  4 to n s ,  t r a i l e r  ty p e )  
T r u c k d r i v e r ,  h e a v y  (o v e r  4 t o n s ,  o th e r  th a n  t r a i l e r  ty p e )

T R U C K E R , P O W E R

O p e r a te s  a  m a n u a l ly  c o n tr o l le d  g a s o l in e -  o r  e l e c t r i c - p o w e r e d  t r u c k  o r  t r a c t o r  to  
t r a n s p o r t  g o o d s  a n d  m a t e r i a l s  o f  a l l  k in d s  a b o u t  a  w a r e h o u s e ,  m a n u f a c tu r in g  p la n t ,  o r  o th e r  
e s ta b l i s h m e n t .

F o r  w a g e  s tu d y  p u r p o s e s ,  w o r k e r s  a ,re  c l a s s i f i e d  b y  ty p e  of t r u c k ,  a s  fo l lo w s :

T r u c k e r ,  p o w e r  ( fo rk li f t)
T r u c k e r ,  p o w e r  ( o th e r  th a n  f o rk l i f t )
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A  l i s t  o f  t h e  l a t e s t  a v a i l a b l e  b u l l e t i n s  i s  p r e s e n t e d  b e l o w .  A  d i r e c t o r y  of  a r e a  w a g e  s t u d i e s  i n c l u d i n g  m o r e  l i m i t e d  s t u d i e s  c o n d u c t e d  a t  t h e  
r e q u e s t  o f  t h e  W a g e  a n d  H o u r  a n d  P u b l i c  C o n t r a c t s  D i v i s i o n s  o f  t h e  D e p a r t m e n t  o f  L a b o r  i s  a v a i l a b l e  o n  r e q u e s t .  B u l l e t i n s  m a y  b e  p u r c h a s e d  f r o m  
t h e  S u p e r i n t e n d e n t  o f  D o c u m e n t s ,  U .S .  G o v e r n m e n t  P r i n t i n g  O f f i c e ,  W a s h i n g t o n ,  D . C . ,  2 0 4 0 2 ,  o r  f r o m  a n y  of  t h e  B L S  r e g i o n a l  s a l e s  o f f i c e s  s h o w n  o n  
t h e  i n s i d e  f r o n t  c o v e r .

B u l l e t i n  n u m b e r
A r e a  a n d  p r i c e

A k r o n ,  O h i o ,  J u l y  1969 1 __________________________________  1 6 2 5 - 8 9 ,  35 c e n t s
A l b a n y —S c h e n e c t a d y —T r o y ,  N . Y . ,  M a r .  1969 1__________  1 6 2 5 - 5 6 ,  35 c e n t s
A l b u q u e r q u e ,  N. M e x . , A p r .  1969 ________________________  1 6 2 5 - 6 7 ,  30 c e n t s
A l l e n t o w n —B e t h l e h e m —E a s t o n ,  P a . —N . J . ,  M a y  1 9 6 9 ____ 1 6 2 5 - 8 6 ,  30 c e n t s
A t l a n t a ,  G a . ,  M a y  1 9 6 9 ____________________________________  1 6 2 5 - 7 7 ,  35 c e n t s
B a l t i m o r e ,  M d . , A u g .  1 9 6 9 _________________________________ 1 6 6 0 - 1 1 ,  35 c e n t s
B e a u m o n t - P o r t  A r t h u r - O r a n g e ,  T e x . ,  M a y  1969 1_____ 1 6 2 5 - 7 5 ,  35 c e n t s
B i n g h a m t o n ,  N . Y . ,  J u l y  1 9 6 9 ______________________________  1 6 6 0 - 5 ,  30 c e n t s
B i r m i n g h a m ,  A l a . ,  A p r .  1969 1___________________________  1 6 2 5 - 6 5 ,  35 c e n t s
B o i s e  C i t y ,  I d a h o ,  J u l y  1968  1 ____________________________  1 6 2 5 - 6 ,  35 c e n t s
B o s t o n ,  M a s s . ,  A u g .  1 9 6 9 ---------------------------------------------------  1 6 6 0 - 1 6 ,  45 c e n t s
B u f f a l o ,  N . Y . ,  O c t .  1 9 6 9 ___________________________________  1 6 6 0 - 2 9 ,  45 c e n t s
B u r l i n g t o n ,  V t . ,  M a r .  1969 1 ______________________________  1 6 2 5 - 5 4 ,  35 c e n t s
C a n t o n ,  O h i o ,  M a y  1969 ___________________________________  1 6 2 5 - 7 3 ,  30 c e n t s
C h a r l e s t o n ,  W. V a . ,  A p r .  1 9 6 9 ___________________________  1 6 2 5 - 7 1 ,  30 c e n t s
C h a r l o t t e ,  N . C . ,  M a r .  1 9 6 9 ________________________________ 1 6 2 5 - 6 1 ,  30 c e n t s
C h a t t a n o o g a ,  T e n n . - G a . ,  S e p t .  1 9 6 9 ______________________ 1 6 6 0 - 9 ,  30 c e n t s
C h i c a g o ,  111., A p r .  1969 1 _________________________________  1 6 2 5 - 8 2 ,  65 c e n t s
C i n c i n n a t i ,  O h i o —K y .—I n d . , M a r .  1969 1 _________________  1 6 2 5 - 6 3 ,  45  c e n t s
C l e v e l a n d ,  O h io ,  S e p t .  1 9 6 9 _______________________________  1 6 6 0 - 2 2 ,  40  c e n t s
C o l u m b u s ,  O h i o ,  O c t .  1 9 6 9 ________________________________ 1 6 6 0 - 2 7 ,  30 c e n t s
D a l l a s ,  T e x . ,  O c t .  1 9 6 9 ____________________________________  1 6 6 0 - 2 3 ,  35 c e n t s
D a v e n p o r t —R o c k  I s l a n d —M o l i n e ,  Io w a—111.,

O c t .  1969 1__________________________________________________  1 6 6 0 - 2 0 ,  35 c e n t s
D a y t o n ,  O h i o ,  J a n .  1969 1 __________________________________ 1 6 2 5 - 4 2 ,  35 c e n t s
D e n v e r ,  C o l o . ,  D e c .  1 9 6 8 _________________________________  1 6 2 5 - 3 9 ,  30 c e n t s
D e s  M o i n e s ,  I o w a ,  M a r .  1 969_____________________________  1 6 2 5 - 6 2 ,  30 c e n t s
D e t r o i t ,  M i c h . ,  J a n .  1969 1 ________________________________  1 6 2 5 - 5 8 ,  50 c e n t s
F o r t  W o r t h ,  T e x . ,  O c t .  1 9 6 9 ______________________________  1 6 6 0 - 1 8 ,  30 c e n t s
G r e e n  B a y ,  W i s . ,  J u l y  1 9 6 9 _______________________________  1 6 6 0 - 8 ,  30  c e n t s
G r e e n v i l l e ,  S . C . ,  M a y  1969 1______________________________  1 6 2 5 - 7 0 ,  35 c e n t s
H o u s t o n ,  T e x . ,  M a y  1969 1_________________________________ 1 6 2 5 - 8 3 ,  45  c e n t s
I n d i a n a p o l i s ,  I n d . ,  O c t .  1 9 6 9 ----------------------------------------------  1 6 6 0 - 2 5 ,  30 c e n t s
J a c k s o n ,  M i s s . ,  F e b .  1969 1_______________________________  1 6 2 5 - 4 5 ,  35 c e n t s
J a c k s o n v i l l e ,  F l a . ,  J a n .  1969 1 ___________________________  1 6 2 5 - 3 7 ,  35 c e n t s
K a n s a s  C i t y ,  M o . - K a n s . ,  S e p t .  1 9 6 9 _____________________  1 6 6 0 - 1 0 ,  35 c e n t s
L a w r e n c e —H a v e r h i l l ,  M a s s . —N . H . ,  J u n e  1969 __________  1 6 2 5 - 7 9 ,  30 c e n t s
L i t t l e  R o c k —N o r t h  L i t t l e  R o c k ,  A r k . ,  J u l y  1 9 6 9_______  1 6 6 0 - 2 ,  30 c e n t s
L o s  A n g e l e s —L o n g  B e a c h  a n d  A n a h e i m —S a n t a  A n a -

G a r d e n  G r o v e ,  C a l i f . ,  M a r .  1969 1 _____________________  1 6 2 5 - 7 8 ,  50 c e n t s
L o u i s v i l l e ,  K y .—I n d . , N o v .  1969 1_________________________  1 6 6 0 - 2 8 ,  40  c e n t s
L u b b o c k ,  T e x . ,  M a r .  1969 _________________________________ 1 6 2 5 - 5 3 ,  30 c e n t s
M a n c h e s t e r ,  N .H . ,  J u l y  1 9 6 9 ______________________________  1 6 6 0 - 3 ,  30 c e n t s
M e m p h i s ,  T e n n . - A r k . ,  N o v .  1 9 6 8 ------------------------------------  1 6 2 5 - 3 0 ,  30 c e n t s
M i a m i ,  F l a . ,  D e c .  1968  1----------------------------------------------------- 1 6 2 5 - 2 9 ,  35 c e n t s
M i d l a n d  a n d  O d e s s a ,  T e x . ,  M a r .  1 9 6 9 ___________________  1 6 2 5 - 4 9 ,  25 c e n t s
M i l w a u k e e ,  W i s . ,  A p r .  1 9 6 9 -----------------------------------------------  1 6 2 5 - 6 6 ,  35 c e n t s
M i n n e a p o l i s —St.  P a u l ,  M i n n . ,  J a n .  1 9 6 9 _________________  1 6 2 5 - 4 7 ,  35 c e n t s

B u l l e t i n  n u m b e r
A r e a  a n d  p r i c e

M u s k e g o r t —M u s k e g o n  H e i g h t s , M i c h . ,  M a y  1969 _______  1 6 2 5 - 8 0 ,  30 c e n t s
N e w a r k  a n d  J e r s e y  C i t y ,  N . J . ,  J a n .  1 9 6 9_______________  1 6 2 5 - 4 6 ,  40  c e n t s
N e w  H a v e n ,  C o n n . ,  J a n .  1969 _____________________________ 1 6 2 5 - 3 8 ,  30  c e n t s
N e w  O r l e a n s ,  L a . ,  F e b .  1969 1 ___________________________  1 6 2 5 - 5 1 ,  35 c e n t s
N e w  Y o r k ,  N . Y . ,  A p r .  1 9 6 9 _______________________________  1 6 2 5 - 8 8 ,  60 c e n t s
N o r f o l k r - P o r t s m o u t h  a n d  N e w p o r t  N e w s —

H a m p t o n ,  V a . ,  J u n e  1 9 6 8 ________________________________  1 5 7 5 - 8 5 ,  30  c e n t s
O k l a h o m a  C i t y ,  O k l a . , J u l y  1969 1_______________________  1 6 6 0 - 1 7 ,  35 c e n t s
O m a h a ,  N e b r . - I o w a ,  S e p t .  1 9 6 9 __________________________  1 6 6 0 - 1 2 ,  30 c e n t s
P a t e r s o n —C l i f t o n —P a s s a i c ,  N . J . ,  M a y  1 9 6 9 _____________  1 6 2 5 - 8 7 ,  35 c e n t s
P h i l a d e l p h i a ,  P a . —N . J . ,  N o v .  1 968_______________________  1 6 2 5 - 4 8 ,  50 c e n t s
P h o e n i x ,  A r i z . ,  M a r .  1 9 6 9________________________________  1 6 2 5 - 6 0 ,  30 c e n t s
P i t t s b u r g h ,  P a . ,  J a n .  1 9 6 9 ________________________________  1 6 2 5 - 5 9 ,  35  c e n t s
P o r t l a n d ,  M a i n e ,  N o v .  1969 1______________________________ 1 6 6 0 - 2 6 ,  35 c e n t s
P o r t l a n d ,  O r e g . - W a s h . ,  M a y  1 9 6 9_______________________  1 6 2 5 - 7 6 ,  30 c e n t s
P r o v i d e n c e —P a w t u c k e t —W a r w i c k ,  R . I .—M a s s . ,

M a y  1969 1 ---------------------------------------------------------------------------  1 6 2 5 - 7 4 ,  35 c e n t s
R a l e i g h ,  N . C . ,  A u g .  1 9 6 9 __________________________________  1 6 6 0 - 6 ,  30  c e n t s
R i c h m o n d ,  V a . ,  M a r .  1 9 6 9 ________________________________  1 6 2 5 - 6 9 ,  30 c e n t s
R o c h e s t e r ,  N .Y .  ( o f f i c e  o c c u p a t i o n s  o n ly ) ,

J u l y  1 9 6 9 ------------------------------------------------------------------------------  1 6 6 0 - 4 ,  30 c e n t s
R o c k f o r d ,  111., M a y  1969 __________________________________  1 6 2 5 - 7 2 ,  30 c e n t s
S t .  L o u i s ,  M o .—111., M a r .  1969 1__________________________  1 6 2 5 - 6 4 ,  50 c e n t s
S a l t  L a k e  C i t y ,  U t a h ,  D e c .  1 968__________________________  1 6 2 5 - 3 6 ,  30  c e n t s
S a n  A n t o n i o ,  T e x . ,  J u n e  1969 1 ___________________________  1 6 2 5 - 8 5 ,  35 c e n t s
S a n  B e r n a r d i n o —R i v e r s i d e —O n t a r i o ,  C a l i f . ,

O c t .  1968  1 _________________________________________________  1 6 2 5 - 2 5 ,  40  c e n t s
S a n  D i e g o ,  C a l i f . ,  N o v .  1 9 6 8 ______________________________ 1 6 2 5 - 3 2 ,  30 c e n t s
S a n  F r a n c i s c c r - O a k l a n d ,  C a l i f . ,  O c t .  1 9 6 8______________  1 6 2 5 - 4 4 ,  35 c e n t s
S a n  J o s e ,  C a l i f . ,  S e p t .  1969 1______________________________ 1 6 6 0 - 2 4 ,  35 c e n t s
S a v a n n a h ,  G a . ,  M a y  1 9 6 9 __________________________________  1 6 2 5 - 6 8 ,  30 c e n t s
S c r a n t o n ,  P a . ,  J u l y  1 969__________________________________  1 6 6 0 - 1 5 ,  30 c e n t s
S e a t t l e —E v e r e t t ,  W a s h . ,  N o v .  1968 1 _____________________  1 6 2 5 - 4 3 ,  35 c e n t s
S io u x  F a l l s ,  S. D a k . ,  S e p t .  1 9 6 9 __________________________  1 6 6 0 - 1 4 ,  25 c e n t s
S o u th  B e n d ,  I n d . ,  M a r .  1 9 6 9 _______________________________ 1 6 2 5 - 5 5 ,  30 c e n t s
S p o k a n e ,  W a s h . ,  J u n e  1 9 6 9 ____________________________  1 6 2 5 - 8 1 ,  30 c e n t s
S y r a c u s e ,  N . Y . ,  J u l y  1 9 6 9 _____________________________  1 6 6 0 - 1 3 ,  30 c e n t s
T a m p a —St.  P e t e r s b u r g ,  F l a . ,  A u g .  1969 1_______________  1 6 6 0 - 7 ,  35 c e n t s
T o l e d o ,  O h i o —M i c h . ,  F e b .  1969 1_________________________  1 6 2 5 - 5 7 ,  35 c e n t s
T r e n t o n ,  N . J . ,  S e p t .  1 969---------------------------------------------------  1 6 6 0 - 2 1 ,  30 c e n t s
U t i c a ^ R o m e ,  N .Y . ,  J u l y  1 9 6 9 _____________________________  1 6 6 0 - 1 ,  30 c e n t s
W a s h i n g t o n ,  D . C . - M d . - V a . ,  S e p t .  1 9 6 8 __________________  1 6 2 5 - 2 2 ,  35 c e n t s
W a t e r b u r y ,  C o n n . ,  M a r .  1 9 6 9 _____________________________  1 6 2 5 - 5 0 ,  30  c e n t s
W a t e r l o o ,  Io w a ,  N o v .  1 9 6 8 1___________________________  1 6 2 5 - 3 1 ,  35 c e n t s
W i c h i t a ,  K a n s . ,  D e c .  1 9 6 8 ____________________________  1 6 2 5 - 4 1 ,  30 c e n t s
W o r c e s t e r ,  M a s s . ,  M a y  1 9 6 9 _____________________________  1 6 2 5 - 8 4 ,  30 c e n t s
Y o r k ,  P a . ,  F e b .  1 9 6 9 _______________________________________  1 6 2 5 - 5 2 ,  30 c e n t s
Y o u n g s t o w n —W a r r e n ,  O h i o ,  N o v .  1 9 6 8 ___________________  1 6 2 5 - 3 4 ,  30 c e n t s
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