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P reface

T h e  B u r e a u  o f  L a b o r  S t a t i s t i c s  p r o g r a m  o f  a n n u a l  
o c c u p a t i o n a l  w a g e  s u r v e y s  i n  m e t r o p o l i t a n  a r e a s  i s  d e 
s i g n e d  t o  p r o v i d e  d a t a  o n  o c c u p a t i o n a l  e a r n i n g s ,  a n d  e s t a b 
l i s h m e n t  p r a c t i c e s  a n d  s u p p l e m e n t a r y  w a g e  p r o v i s i o n s .  I t  
y i e l d s  d e t a i l e d  d a t a  b y  s e l e c t e d  i n d u s t r y  d i v i s i o n  f o r  e a c h  
o f  t h e  a r e a s  s t u d i e d ,  f o r  g e o g r a p h i c  r e g i o n s ,  a n d  f o r  t h e  
U n i t e d  S t a t e s .  A  m a j o r  c o n s i d e r a t i o n  i n  t h e  p r o g r a m  i s  
t h e  n e e d  f o r  g r e a t e r  i n s i g h t  i n t o  ( l )  t h e  m o v e m e n t  o f  w a g e s  
b y  o c c u p a t i o n a l  c a t e g o r y  a n d  s k i l l  l e v e l ,  a n d  (2) t h e  s t r u c 
t u r e  a n d  l e v e l  o f  w a g e s  a m o n g  a r e a s  a n d  i n d u s t r y  d i v i s i o n s .

A t  t h e  e n d  o f  e a c h  s u r v e y ,  a n  i n d i v i d u a l  a r e a  b u l 
l e t i n  p r e s e n t s  s u r v e y  r e s u l t s  f o r  e a c h  a r e a  s t u d i e d .  A f t e r  
c o m p l e t i o n  o f  a l l  o f  t h e  i n d i v i d u a l  a r e a  b u l l e t i n s  f o r  a  r o u n d  
o f  s u r v e y s ,  t w o  s u m m a r y  b u l l e t i n s  a r e  i s s u e d .  T h e  f i r s t  
b r i n g s  d a t a  f o r  e a c h  o f  t h e  m e t r o p o l i t a n  a r e a s  s t u d i e d  i n t o  
o n e  b u l l e t i n .  T h e  s e c o n d  p r e s e n t s  i n f o r m a t i o n  w h i c h  h a s  
b e e n  p r o j e c t e d  f r o m  i n d i v i d u a l  m e t r o p o l i t a n  a r e a  d a t a  t o  
r e l a t e  t o  g e o g r a p h i c  r e g i o n s  a n d  t h e  U n i t e d  S t a t e s .

N i n e t y  a r e a s  c u r r e n t l y  a r e  i n c l u d e d  i n  t h e  p r o 
g r a m .  In  e a c h  a r e a ,  i n f o r m a t i o n  o n  o c c u p a t i o n a l  e a r n i n g s  
i s  c o l l e c t e d  a n n u a l l y  a n d  o n  e s t a b l i s h m e n t  p r a c t i c e s  a n d  
s u p p l e m e n t a r y  w a g e  p r o v i s i o n s  b i e n n i a l l y .

T h i s  b u l l e t i n  p r e s e n t s  r e s u l t s  o f  t h e  s u r v e y  i n  
O k l a h o m a  C i t y ,  O k l a . ,  i n  J u l y  1 9 6 9 .  T h e  S t a n d a r d  M e t 
r o p o l i t a n  S t a t i s t i c a l  A r e a ,  a s  d e f i n e d  b y  t h e  B u r e a u  o f  
t h e  B u d g e t  t h r o u g h  J a n u a r y  1 9 6 8 ,  c o n s i s t s  o f  C a n a d i a n ,  
C l e v e l a n d ,  a n d  O k l a h o m a  C o u n t i e s .  T h i s  s t u d y  w a s  c o n 
d u c t e d  b y  t h e  B u r e a u ' s  r e g i o n a l  o f f i c e  i n  D a l l a s ,  T e x . ,  
u n d e r  t h e  g e n e r a l  d i r e c t i o n  o f  B o y d  B .  O ' N e a l ,  A s s i s t a n t  
R e g i o n a l  D i r e c t o r  f o r  O p e r a t i o n s .

C ontents
P a g e

I n t r o d u c t i o n ________________________________________________________________________  1
W a g e  t r e n d s  f o r  s e l e c t e d  o c c u p a t i o n a l  g r o u p s ----------------------------------------------  5

T a b l e s :

1. E s t a b l i s h m e n t s  a n d  w o r k e r s  w i t h i n  s c o p e  o f  s u r v e y  a n d
n u m b e r  s t u d i e d --------------------------------------------------------------------------------------------  4

2. I n d e x e s  o f  s t a n d a r d  w e e k l y  s a l a r i e s  a n d  s t r a i g h t - t i m e
h o u r l y  e a r n i n g s  f o r  s e l e c t e d  o c c u p a t i o n a l  g r o u p s ,  a n d
p e r c e n t s  o f  c h a n g e  f o r  s e l e c t e d  p e r i o d s ------------------------------------------  6

A .  O c c u p a t i o n a l  e a r n i n g s :
A - 1. O f f i c e  o c c u p a t i o n s —m e n  a n d  w o m e n ------------------------------------------  7
A - 2 .  P r o f e s s i o n a l  a n d  t e c h n i c a l  o c c u p a t i o n s —m e n ------------------------  10
A - 3 .  O f f i c e ,  p r o f e s s i o n a l ,  a n d  t e c h n i c a l  o c c u p a t i o n s —

m e n  a n d  w o m e n  c o m b i n e d _____________________________________  11
A - 4 .  M a i n t e n a n c e  a n d  p o w e r p l a n t  o c c u p a t i o n s -------------------------------- 12
A - 5 .  C u s t o d i a l  a n d  m a t e r i a l  m o v e m e n t  o c c u p a t i o n s --------------------  13

B .  E s t a b l i s h m e n t  p r a c t i c e s  a n d  s u p p l e m e n t a r y  w a g e  p r o v i s i o n s :
B - l .  M i n i m u m  e n t r a n c e  s a l a r i e s  f o r  w o m e n  o f f i c e

w o r k e r s -------------------------------------------------------------------------------------------  14
B - 2 .  S h i f t  d i f f e r e n t i a l s --------------------------------------------------------------------------- 15
B - 3 .  S c h e d u l e d  w e e k l y  h o u r s ---------------------------------------------------------------  16
B - 4 .  P a i d  h o l i d a y s -----------------------------------------------------------------------------------  17
B - 5 .  P a i d  v a c a t i o n s --------------------------------------------------------------------------------  18
B - 6 .  H e a l t h ,  i n s u r a n c e ,  a n d  p e n s i o n  p l a n s -------------------------------------- 20
B - 7 .  M e t h o d  o f  w a g e  d e t e r m i n a t i o n  a n d  f r e q u e n c y  o f

p a y m e n t ------------------------------------------------------------------------------------------- 21

A p p e n d i x .  O c c u p a t i o n a l  d e s c r i p t i o n s ----------------------------------------------------------------  22

N O T E :  S i m i l a r  t a b u l a t i o n s  a r e  a v a i l a b l e  f o r  o t h e r
a r e a s .  ( S e e  i n s i d e  b a c k  c o v e r . )

U n i o n  s c a l e s ,  i n d i c a t i v e  o f  p r e v a i l i n g  p a y  l e v e l s  i n  
t h e  O k l a h o m a  C i t y  a r e a ,  a r e  a l s o  a v a i l a b l e  f o r  b u i l d i n g  
c o n s t r u c t i o n ;  p r i n t i n g ;  l o c a l - t r a n s i t  o p e r a t i n g  e m p l o y e e s ;  
a n d  m o t o r t r u c k  d r i v e r s ,  h e l p e r s ,  a n d  a l l i e d  o c c u p a t i o n s .

iii
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Area Wage Survey----

The Oklahoma City, Okla., Metropolitan Area

Introduction
T h i s  a r e a  i s  1 o f  9 0  i n  w h i c h  t h e  U .S .  D e p a r t m e n t  o f  L a b o r ' s  

B u r e a u  o f  L a b o r  S t a t i s t i c s  c o n d u c t s  s u r v e y s  o f  o c c u p a t i o n a l  e a r n i n g s  
a n d  r e l a t e d  b e n e f i t s  o n  a n  a r e a w i d e  b a s i s . 1 I n  t h i s  a r e a ,  d a t a  w e r e  
o b t a i n e d  b y  p e r s o n a l  v i s i t s  o f  B u r e a u  f i e l d  e c o n o m i s t s  t o  r e p r e s e n t 
a t i v e  e s t a b l i s h m e n t s  w i t h i n  t h e s e  b r o a d  i n d u s t r y  d i v i s i o n s :  M a n u 
f a c t u r i n g ;  t r a n s p o r t a t i o n ,  c o m m u n i c a t i o n ,  a n d  o t h e r  p u b l i c  u t i l i t i e s ;  
w h o l e s a l e  t r a d e ;  r e t a i l  t r a d e ;  f i n a n c e ,  i n s u r a n c e ,  a n d  r e a l  e s t a t e ;  
s e r v i c e s ;  a n d  c r u d e  p e t r o l e u m  a n d  n a t u r a l  g a s .  M a j o r  i n d u s t r y  g r o u p s  
e x c l u d e d  f r o m  t h e s e  s t u d i e d  a r e  g o v e r n m e n t  o p e r a t i o n s  a n d  t h e  c o n 
s t r u c t i o n  a n d  e x t r a c t i v e  i n d u s t r i e s .  E s t a b l i s h m e n t s  h a v i n g  f e w e r  t h a n  
a  p r e s c r i b e d  n u m b e r  o f  w o r k e r s  a r e  o m i t t e d  b e c a u s e  t h e y  t e n d  t o  
f u r n i s h  i n s u f f i c i e n t  e m p l o y m e n t  i n  t h e  o c c u p a t i o n s  s t u d i e d  t o  w a r r a n t  
i n c l u s i o n .  S e p a r a t e  t a b u l a t i o n s  a r e  p r o v i d e d  f o r  e a c h  o f  t h e  b r o a d  i n 
d u s t r y  d i v i s i o n s  w h i c h  m e e t  p u b l i c a t i o n  c r i t e r i a .

T h e s e  s u r v e y s  a r e  c o n d u c t e d  o n  a  s a m p l e  b a s i s  b e c a u s e  o f  
t h e  u n n e c e s s a r y  c o s t  i n v o l v e d  i n  s u r v e y i n g  a l l  e s t a b l i s h m e n t s .  T o  
o b t a i n  o p t i m u m  a c c u r a c y  a t  m i n i m u m  c o s t ,  a  g r e a t e r  p r o p o r t i o n  o f  
l a r g e  t h a n  o f  s m a l l  e s t a b l i s h m e n t s  i s  s t u d i e d .  I n  c o m b i n i n g  t h e  d a t a ,  
h o w e v e r ,  a l l  e s t a b l i s h m e n t s  a r e  g i v e n  t h e i r  a p p r o p r i a t e  w e i g h t .  E s 
t i m a t e s  b a s e d  o n  t h e  e s t a b l i s h m e n t s  s t u d i e d  a r e  p r e s e n t e d ,  t h e r e f o r e ,  
a s  r e l a t i n g  t o  a l l  e s t a b l i s h m e n t s  i n  t h e  i n d u s t r y  g r o u p i n g  a n d  a r e a ,  
e x c e p t  f o r  t h o s e  b e l o w  t h e  m i n i m u m  s i z e  s t u d i e d .

O c c u p a t i o n s  a n d  E a r n i n g s

T h e  o c c u p a t i o n s  s e l e c t e d  f o r  s t u d y  a r e  c o m m o n  t o  a  v a r i e t y  
o f  m a n u f a c t u r i n g  a n d  n o n m a n u f a c t u r i n g  i n d u s t r i e s ,  a n d  a r e  o f  t h e  
f o l l o w i n g  t y p e s :  (1) O f f i c e  c l e r i c a l ;  (2) p r o f e s s i o n a l  a n d  t e c h n i c a l ;
(3) m a i n t e n a n c e  a n d  p o w e r p l a n t ;  a n d  (4) c u s t o d i a l  a n d  m a t e r i a l  m o v e 
m e n t .  O c c u p a t i o n a l  c l a s s i f i c a t i o n  i s  b a s e d  o n  a  u n i f o r m  s e t  o f  j o b  
d e s c r i p t i o n s  d e s i g n e d  t o  t a k e  a c c o u n t  o f  i n t e r  e s t a b l i s h m e n t  v a r i a t i o n  
i n  d u t i e s  w i t h i n  t h e  s a m e  j o b .  T h e  o c c u p a t i o n s  s e l e c t e d  f o r  s t u d y  
a r e  l i s t e d  a n d  d e s c r i b e d  i n  t h e  a p p e n d i x .  T h e  e a r n i n g s  d a t a  f o l l o w i n g  
t h e  j o b  t i t l e s  a r e  f o r  a l l  i n d u s t r i e s  c o m b i n e d .  E a r n i n g s  d a t a  f o r  s o m e  
o f  t h e  o c c u p a t i o n s  l i s t e d  a n d  d e s c r i b e d ,  o r  f o r  s o m e  i n d u s t r y  d i v i s i o n s  
w i t h i n  o c c u p a t i o n s ,  a r e  n o t  p r e s e n t e d  i n  t h e  A - s e r i e s  t a b l e s ,  b e c a u s e  
e i t h e r  (1) e m p l o y m e n t  i n  t h e  o c c u p a t i o n  i s  t o o  s m a l l  t o  p r o v i d e  e n o u g h  
d a t a  t o  m e r i t  p r e s e n t a t i o n ,  o r  (2) t h e r e  i s  p o s s i b i l i t y  o f  d i s c l o s u r e  
o f  i n d i v i d u a l  e s t a b l i s h m e n t  d a t a .

1 In c lu d e d  in  th e  90  a reas  a re  fo u r s tu d ie s  c o n d u c te d  u n d e r  c o n tr a c t  w ith  th e  N ew  Y orit S ta te  
D e p a r tm e n t o f  L abor. T h ese  a re a s  a re  B in g h a m to n  (N ew  Y ork  p o r tio n  o n ly ); R o c h e s te r  (o ff ic e  o c c u 
p a tio n s  o n ly ); S y racu se ; a n d  U t ic a — R o m g . In  a d d it io n ,  th e  B ureau  c o n d u c ts  m o re  l im i t e d  a re a  s tu d ie s  
in  78  a reas  a t  th e  re q u e s t  o f  th e  W age a n d  H o u r  and  P u b lic  C o n trac ts  D iv isio n s  o f  th e  U. S. D e 
p a r tm e n t  o f  Labor.

O c c u p a t i o n a l  e m p l o y m e n t  a n d  e a r n i n g s  d a t a  a r e  s h o w n  f o r  
f u l l - t i m e  w o r k e r s ,  i . e . ,  t h o s e  h i r e d  t o  w o r k  a  r e g u l a r  w e e k l y  s c h e d u l e  
i n  t h e  g i v e n  o c c u p a t i o n a l  c l a s s i f i c a t i o n .  E a r n i n g s  d a t a  e x c l u d e  p r e 
m i u m  p a y  f o r  o v e r t i m e  a n d  f o r  w o r k  o n  w e e k e n d s ,  h o l i d a y s ,  a n d  
l a t e  s h i f t s .  N o n p r o d u c t i o n  b o n u s e s  a r e  e x c l u d e d ,  b u t  c o s t - o f - l i v i n g  
a l l o w a n c e s  a n d  i n c e n t i v e  e a r n i n g s  a r e  i n c l u d e d .  W h e r e  w e e k l y  h o u r s  
a r e  r e p o r t e d ,  a s  f o r  o f f i c e  c l e r i c a l  o c c u p a t i o n s ,  r e f e r e n c e  i s  t o  t h e  
s t a n d a r d  w o r k w e e k  ( r o u n d e d  t o  t h e  n e a r e s t  h a l f  h o u r )  f o r  w h i c h  e m 
p l o y e e s  r e c e i v e  t h e i r  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  ( e x c l u s i v e  o f  p a y  
f o r  o v e r t i m e  a t  r e g u l a r  a n d / o r  p r e m i u m  r a t e s ) .  A v e r a g e  w e e k l y  e a r n 
i n g s  f o r  t h e s e  o c c u p a t i o n s  h a v e  b e e n  r o u n d e d  t o  t h e  n e a r e s t  h a l f  d o l l a r .

T h e  a v e r a g e s  p r e s e n t e d  r e f l e c t  c o m p o s i t e ,  a r e a w i d e  e s t i 
m a t e s .  I n d u s t r i e s  a n d  e s t a b l i s h m e n t s  d i f f e r  i n  p a y  l e v e l  a n d  j o b  
s t a f f i n g  a n d ,  t h u s ,  c o n t r i b u t e  d i f f e r e n t l y  t o  t h e  e s t i m a t e s  f o r  e a c h  j o b .  
T h e  p a y  r e l a t i o n s h i p  o b t a i n a b l e  f r o m  t h e  a v e r a g e s  m a y  f a i l  t o  r e f l e c t  
a c c u r a t e l y  t h e  w a g e  s p r e a d  o r  d i f f e r e n t i a l  m a i n t a i n e d  a m o n g  j o b s  i n  
i n d i v i d u a l  e s t a b l i s h m e n t s .  S i m i l a r l y ,  d i f f e r e n c e s  i n  a v e r a g e  p a y  l e v 
e l s  f o r  m e n  a n d  w o m e n  i n  a n y  o f  t h e  s e l e c t e d  o c c u p a t i o n s  s h o u l d  
n o t  b e  a s s u m e d  t o  r e f l e c t  d i f f e r e n c e s  i n  p a y  t r e a t m e n t  o f  t h e  s e x e s  
w i t h i n  i n d i v i d u a l  e s t a b l i s h m e n t s .  O t h e r  p o s s i b l e  f a c t o r s  w h i c h  m a y  
c o n t r i b u t e  t o  d i f f e r e n c e s  i n  p a y  f o r  m e n  a n d  w o m e n  i n c l u d e :  D i f f e r 
e n c e s  i n  p r o g r e s s i o n  w i t h i n  e s t a b l i s h e d  r a t e  r a n g e s ,  s i n c e  o n l y  t h e  
a c t u a l  r a t e s  p a i d  i n c u m b e n t s  a r e  c o l l e c t e d ;  a n d  d i f f e r e n c e s  i n  s p e c i f i c  
d u t i e s  p e r f o r m e d ,  a l t h o u g h  t h e  w o r k e r s  a r e  c l a s s i f i e d  a p p r o p r i a t e l y  
w i t h i n  t h e  s a m e  s u r v e y  j o b  d e s c r i p t i o n .  J o b  d e s c r i p t i o n s  u s e d  i n  
c l a s s i f y i n g  e m p l o y e e s  i n  t h e s e  s u r v e y s  a r e  u s u a l l y  m o r e  g e n e r a l i z e d  
t h a n  t h o s e  u s e d  i n  i n d i v i d u a l  e s t a b l i s h m e n t s  a n d  a l l o w  f o r  m i n o r  
d i f f e r e n c e s  a m o n g  e s t a b l i s h m e n t s  i n  t h e  s p e c i f i c  d u t i e s  p e r f o r m e d .

O c c u p a t i o n a l  e m p l o y m e n t  e s t i m a t e s  r e p r e s e n t  t h e  t o t a l  i n  
a l l  e s t a b l i s h m e n t s  w i t h i n  t h e  s c o p e  o f  t h e  s t u d y  a n d  n o t  t h e  n u m b e r  
a c t u a l l y  s u r v e y e d .  B e c a u s e  o f  d i f f e r e n c e s  i n  o c c u p a t i o n a l  s t r u c t u r e  
a m o n g  e s t a b l i s h m e n t s ,  t h e  e s t i m a t e s  o f  o c c u p a t i o n a l  e m p l o y m e n t  o b 
t a i n e d  f r o m  t h e  s a m p l e  o f  e s t a b l i s h m e n t s  s t u d i e d  s e r v e  o n l y  t o  i n d i c a t e  
t h e  r e l a t i v e  i m p o r t a n c e  o f  t h e  j o b s  s t u d i e d .  T h e s e  d i f f e r e n c e s  i n  
o c c u p a t i o n a l  s t r u c t u r e  d o  n o t  a f f e c t  m a t e r i a l l y  t h e  a c c u r a c y  o f  t h e  
e a r n i n g s  d a t a .

E s t a b l i s h m e n t  P r a c t i c e s  a n d  S u p p l e m e n t a r y  W a g e  P r o v i s i o n s

I n f o r m a t i o n  i s  p r e s e n t e d  ( i n  t h e  B - s e r i e s  t a b l e s )  o n  s e l e c t e d  
e s t a b l i s h m e n t  p r a c t i c e s  a n d  s u p p l e m e n t a r y  w a g e  p r o v i s i o n s  a s  t h e y  
r e l a t e  t o  p l a n t  a n d  o f f i c e  w o r k e r s .  A d m i n i s t r a t i v e ,  e x e c u t i v e ,  a n d  
p r o f e s s i o n a l  e m p l o y e e s ,  a n d  c o n s t r u c t i o n  w o r k e r s  w h o  a r e  u t i l i z e d  
a s  a  s e p a r a t e  w o r k  f o r c e  a r e  e x c l u d e d .  " P l a n t  w o r k e r s "  i n c l u d e
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w o r k i n g  f o r e m e n  a n d  a l l  n o n s u p e r v i s o r y  w o r k e r s  ( i n c l u d i n g  l e a d -  
m e n  a n d  t r a i n e e s )  e n g a g e d  i n  n o n o f f i c e  f u n c t i o n s .  " O f f i c e  w o r k e r s "  
i n c l u d e  w o r k i n g  s u p e r v i s o r s  a n d  n o n s u p e r v i s o r y  w o r k e r s  p e r f o r m i n g  
c l e r i c a l  o r  r e l a t e d  f u n c t i o n s .  C a f e t e r i a  w o r k e r s  a n d  r o u t e m e n  a r e  
e x c l u d e d  i n  m a n u f a c t u r i n g  i n d u s t r i e s ,  b u t  i n c l u d e d  i n  n o n m a n u f a c t u r i n g  
i n d u s t r i e s .

M i n i m u m  e n t r a n c e  s a l a r i e s  f o r  w o m e n  o f f i c e  w o r k e r s  ( t a b l e  
B - l )  r e l a t e  o n l y  t o  t h e  e s t a b l i s h m e n t s  v i s i t e d .  B e c a u s e  o f  t h e  o p t i m u m  
s a m p l i n g  t e c h n i q u e s  u s e d ,  a n d  t h e  p r o b a b i l i t y  t h a t  l a r g e  e s t a b l i s h 
m e n t s  a r e  m o r e  l i k e l y  t o  h a v e  f o r m a l  e n t r a n c e  r a t e s  f o r  w o r k e r s  
a b o v e  t h e  s u b c l e r i c a l  l e v e l  t h a n  s m a l l  e s t a b l i s h m e n t s ,  t h e  t a b l e  i s  
m o r e - r e p r e s e n t a t i v e  o f  p o l i c i e s  i n  m e d i u m  a n d  l a r g e  e s t a b l i s h m e n t s .

S h i f t  d i f f e r e n t i a l  d a t a  ( t a b l e  B - 2 )  a r e  l i m i t e d  t o  p l a n t  w o r k e r s  
i n  m a n u f a c t u r i n g  i n d u s t r i e s .  T h i s  i n f o r m a t i o n  i s  p r e s e n t e d  b o t h  i n  
t e r m s  o f  (1) e s t a b l i s h m e n t  p o l i c y , 2 p r e s e n t e d  i n  t e r m s  o f  t o t a l  p l a n t  
w o r k e r  e m p l o y m e n t ,  a n d  (2) e f f e c t i v e  p r a c t i c e ,  p r e s e n t e d  i n  t e r m s  
o f  w o r k e r s  a c t u a l l y  e m p l o y e d  o n  t h e  s p e c i f i e d  s h i f t  a t  t h e  t i m e  o f  t h e  
s u r v e y .  I n  e s t a b l i s h m e n t s  h a v i n g  v a r i e d  d i f f e r e n t i a l s ,  t h e  a m o u n t  
a p p l y i n g  t o  a  m a j o r i t y  w a s  u s e d  o r ,  i f  n o  a m o u n t  a p p l i e d  t o  a  m a j o r i t y ,  
t h e  c l a s s i f i c a t i o n  " o t h e r "  w a s  u s e d .  I n  e s t a b l i s h m e n t s  i n  w h i c h  s o m e  
l a t e - s h i f t  h o u r s  a r e  p a i d  a t  n o r m a l  r a t e s ,  a  d i f f e r e n t i a l  w a s  r e c o r d e d  
o n l y  i f  i t  a p p l i e d  t o  a  m a j o r i t y  o f  t h e  s h i f t  h o u r s .

T h e  s c h e d u l e d  w e e k l y  h o u r s  ( t a b l e  B - 3 )  o f  a  m a j o r i t y  o f  t h e  
f i r s t - s h i f t  w o r k e r s  i n  a n  e s t a b l i s h m e n t  a r e  t a b u l a t e d  a s  a p p l y i n g  t o  
a l l  o f  t h e  p l a n t  o r  o f f i c e  w o r k e r s  o f  t h a t  e s t a b l i s h m e n t .  S c h e d u l e d  
w e e k l y  h o u r s  a r e  t h o s e  w h i c h  f u l l - t i m e  e m p l o y e e s  w e r e  e x p e c t e d  t o  
w o r k ,  w h e t h e r  t h e y  w e r e  p a i d  f o r  a t  s t r a i g h t - t i m e  o r  o v e r t i m e  r a t e s .

P a i d  h o l i d a y s ;  p a i d  v a c a t i o n s ;  h e a l t h ,  i n s u r a n c e ,  a n d  p e n s i o n  
p l a n s ;  a n d  f r e q u e n c y  o f  w a g e  p a y m e n t  ( t a b l e s  B - 4  t h r o u g h  B - 7 )  
a r e  t r e a t e d  s t a t i s t i c a l l y  o n  t h e  b a s i s  t h a t  t h e s e  a r e  a p p l i c a b l e  t o  a l l  
p l a n t  o r  o f f i c e  w o r k e r s  i f  a  m a j o r i t y  o f  s u c h  w o r k e r s  a r e  e l i g i b l e  o r  
m a y  e v e n t u a l l y  q u a l i f y  f o r  t h e  p r a c t i c e s  l i s t e d .  S u m s  o f  i n d i v i d u a l  
i t e m s  i n  t a b l e s  B - 2  t h r o u g h  B - 7  m a y  n o t  e q u a l  t o t a l s  b e c a u s e  o f  
r o u n d i n g .

D a t a  o n  p a i d  h o l i d a y s  ( t a b l e  B - 4 )  a r e  l i m i t e d  t o  d a t a  o n  h o l i 
d a y s  g r a n t e d  a n n u a l l y  o n  a  f o r m a l  b a s i s ;  i . e . ,  ( l )  a r e  p r o v i d e d  f o r  
i n  w r i t t e n  f o r m ,  o r  (2) h a v e  b e e n  e s t a b l i s h e d  b y  c u s t o m .  H o l i d a y s  
o r d i n a r i l y  g r a n t e d  a r e  i n c l u d e d  e v e n  t h o u g h  t h e y  m a y  f a l l  o n  a  n o n 
w o r k d a y  a n d  t h e  w o r k e r  i s  n o t  g r a n t e d  a n o t h e r  d a y  o f f .  T h e  f i r s t

2 A n  e s ta b l is h m e n t  w as c o n s id e re d  as h a v in g  a  p o lic y  i f  i t  m e t  e i th e r  o f th e  fo llo w in g  c o n 
d itio n s: (1 ) O p e ra te d  l a te  sh ifts  a t  th e  t im e  o f th e  su rv e y , o r  (2 ) h a d  fo rm a l p ro v is io n s  c o v e rin g
la te  sh if ts . A n e s ta b l is h m e n t  w as c o n s id e re d  as h a v in g  fo rm a l p ro v is io n s  i f  i t  (1 ) h a d  o p e ra te d  la te  
sh ifts  d u rin g  th e  12 m o n th s  p r io r  to  th e  su rv ey , o r  (2 ) h a d  p ro v is io n s  in  w r i t te n  fo rm  fo r  o p e ra t in g  
la te  sh ifts.

p a r t  o f  t h e  p a i d  h o l i d a y s  t a b l e  p r e s e n t s  t h e  n u m b e r  o f  w h o l e  a n d  h a l f  
h o l i d a y s  a c t u a l l y  g r a n t e d .  T h e  s e c o n d  p a r t  c o m b i n e s  w h o l e  a n d  h a l f  
h o l i d a y s  t o  s h o w  t o t a l  h o l i d a y  t i m e .

T h e  s u m m a r y  o f  v a c a t i o n  p l a n s  ( t a b l e  B - 5 )  i s  l i m i t e d  t o  a  
s t a t i s t i c a l  m e a s u r e  o f  v a c a t i o n  p r o v i s i o n s .  I t  i s  n o t  i n t e n d e d  a s  a  
m e a s u r e  o f  t h e  p r o p o r t i o n  o f  w o r k e r s  a c t u a l l y  r e c e i v i n g  s p e c i f i c  b e n e 
f i t s .  P r o v i s i o n s  o f  a n  e s t a b l i s h m e n t  f o r  a l l  l e n g t h s  o f  s e r v i c e  w e r e  
t a b u l a t e d  a s  a p p l y i n g  t o  a l l  p l a n t  o r  o f f i c e  w o r k e r s  o f  t h e  e s t a b l i s h 
m e n t ,  r e g a r d l e s s  o f  l e n g t h  o f  s e r v i c e .  P r o v i s i o n s  f o r  p a y m e n t  o n  
o t h e r  t h a n  a  t i m e  b a s i s  w e r e  c o n v e r t e d  t o  a  t i m e  b a s i s ;  f o r  e x a m p l e ,  
a  p a y m e n t  o f  2 p e r c e n t  o f  a n n u a l  e a r n i n g s  w a s  c o n s i d e r e d  a s  t h e  e q u i v 
a l e n t  o f  1 w e e k ' s  p a y .  E s t i m a t e s  e x c l u d e  v a c a t i o n - s a v i n g s  p l a n s  a n d  
t h o s e  w h i c h  o f f e r  " e x t e n d e d "  o r  " s a b b a t i c a l "  b e n e f i t s  b e y o n d  b a s i c  
p l a n s  t o  w o r k e r s  w i t h  q u a l i f y i n g  l e n g t h s  o f  s e r v i c e .  T y p i c a l  o f  s u c h  
e x c l u s i o n s  a r e  p l a n s  i n  t h e  s t e e l ,  a l u m i n u m ,  a n d  c a n  i n d u s t r i e s .

D a t a  o n  h e a l t h ,  i n s u r a n c e ,  a n d  p e n s i o n  p l a n s  ( t a b l e  B - 6 )  i n 
c l u d e  t h o s e  p l a n s  f o r  w h i c h  t h e  e m p l o y e r  p a y s  a t  l e a s t  a  p a r t  o f  t h e  
c o s t .  S u c h  p l a n s  i n c l u d e  t h o s e  u n d e r w r i t t e n  b y  a  c o m m e r c i a l  i n s u r a n c e  
c o m p a n y  a n d  t h o s e  p r o v i d e d  t h r o u g h  a  u n i o n  f u n d  o r  p a i d  d i r e c t l y  b y  
t h e  e m p l o y e r  o u t  o f  c u r r e n t  o p e r a t i n g  f u n d s  o r  f r o m  a  f u n d  s e t  a s i d e  
f o r  t h i s  p u r p o s e .  A n  e s t a b l i s h m e n t  w a s  c o n s i d e r e d  t o  h a v e  a  p l a n  
i f  t h e  m a j o r i t y  o f  e m p l o y e e s  w a s  e l i g i b l e  t o  b e  c o v e r e d  u n d e r  t h e  
p l a n ,  e v e n  i f  l e s s  t h a n  a  m a j o r i t y  e l e c t e d  t o  p a r t i c i p a t e  b e c a u s e  e m 
p l o y e e s  w e r e  r e q u i r e d  t o  c o n t r i b u t e  t o w a r d  t h e  c o s t  o f  t h e  p l a n .  L e 
g a l l y  r e q u i r e d  p l a n s ,  s u c h  a s  w o r k m e n ' s  c o m p e n s a t i o n ,  s o c i a l  s e 
c u r i t y ,  a n d  r a i l r o a d  r e t i r e m e n t  w e r e  e x c l u d e d .

S i c k n e s s  a n d  a c c i d e n t  i n s u r a n c e  i s  l i m i t e d  t o  t h a t  t y p e  of  
i n s u r a n c e  u n d e r  w h i c h  p r e d e t e r m i n e d  c a s h  p a y m e n t s  a r e  m a d e  d i r e c t l y  
t o  t h e  i n s u r e d  d u r i n g  i l l n e s s  o r  a c c i d e n t  d i s a b i l i t y .  I n f o r m a t i o n  i s  
p r e s e n t e d  f o r  a l l  s u c h  p l a n s  t o  w h i c h  t h e  e m p l o y e r  c o n t r i b u t e s .  H o w 
e v e r ,  i n  N e w  Y o r k  a n d  N e w  J e r s e y ,  w h i c h  h a v e  e n a c t e d  t e m p o r a r y  
d i s a b i l i t y  i n s u r a n c e  l a w s  w h i c h  r e q u i r e  e m p l o y e r  c o n t r i b u t i o n s , 3 p l a n s  
a r e  i n c l u d e d  o n l y  i f  t h e  e m p l o y e r  (1) c o n t r i b u t e s  m o r e  t h a n  i s  l e g a l l y  
r e q u i r e d ,  o r  (2) p r o v i d e s  t h e  e m p l o y e e  w i t h  b e n e f i t s  w h i c h  e x c e e d  t h e  
r e q u i r e m e n t s  o f  t h e  l a w .  T a b u l a t i o n s  o f  p a i d  s i c k  l e a v e  p l a n s  a r e  
l i m i t e d  t o  f o r m a l  p l a n s  4 w h i c h  p r o v i d e  f u l l  p a y  o r  a  p r o p o r t i o n  o f  t h e  
w o r k e r ' s  p a y  d u r i n g  a b s e n c e  f r o m  w o r k  b e c a u s e  o f  i l l n e s s .  S e p a r a t e  
t a b u l a t i o n s  a r e  p r e s e n t e d  a c c o r d i n g  t o  (1) p l a n s  w h i c h  p r o v i d e  f u l l  p a y  
a n d  n o  w a i t i n g  p e r i o d ,  a n d  (2) p l a n s  w h i c h  p r o v i d e  e i t h e r  p a r t i a l  p a y  
o r  a  w a i t i n g  p e r i o d .  I n  a d d i t i o n  t o  t h e  p r e s e n t a t i o n  o f  t h e  p r o p o r t i o n s  
o f  w o r k e r s  w h o  a r e  p r o v i d e d  s i c k n e s s  a n d  a c c i d e n t  i n s u r a n c e  o r  p a i d  
s i c k  l e a v e ,  a n  u n d u p l i c a t e d  t o t a l  i s  s h o w n  o f  w o r k e r s  w h o  r e c e i v e  
e i t h e r  o r  b o t h  t y p e s  o f  b e n e f i t s .

T h e  te m p o ra ry  d isa b ili ty  law s in  C a l ifo rn ia  a n d  R hode Is la n d  do n o t  re q u ire  e m p lo y e r  
c o n tr ib u tio n s .

A n  e s ta b l is h m e n t  was c o n s id e re d  as h a v in g  a fo rm a l p la n  if  i t  e s ta b lis h e d  a t  le a s t  th e  
m in im u m  n u m b e r  o f days o f  s ic k  le a v e  a v a ila b le  to  e a c h  e m p lo y e e .  S u ch  a p la n  n e e d  n o t  be 
w r i t te n ,  b u t  in fo rm a l s ic k  le a v e  a llo w a n c e s , d e te rm in e d  on  a n  in d iv id u a l  b a s is , w ere  e x c lu d e d .
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M a j o r  m e d i c a l  i n s u r a n c e  i n c l u d e s  t h o s e  p l a n s  w h i c h  a r e  d e 
s i g n e d  to  p r o t e c t  e m p l o y e e s  i n  c a s e  o f  s i c k n e s s  a n d  i n j u r y  i n v o l v i n g  
e x p e n s e s  b e y o n d  t h e  c o v e r a g e  o f  b a s i c  h o s p i t a l i z a t i o n ,  m e d i c a l ,  a n d  
s u r g i c a l  p l a n s .  M e d i c a l  i n s u r a n c e  r e f e r s  t o  p l a n s  p r o v i d i n g  f o r  c o m 
p l e t e  o r  p a r t i a l  p a y m e n t  o f  d o c t o r s '  f e e s .  S u c h  p l a n s  m a y  b e  u n d e r 
w r i t t e n  b y  c o m m e r c i a l  i n s u r a n c e  c o m p a n i e s  o r  n o n p r o f i t  o r g a n i z a t i o n s  
o r  t h e y  m a y  b e  p a i d  f o r  b y  t h e  e m p l o y e r  o u t  o f  a  f u n d  s e t  a s i d e  f o r  
t h i s  p u r p o s e .  T a b u l a t i o n s  o f  r e t i r e m e n t  p e n s i o n  p l a n s  a r e  l i m i t e d  t o  
t h o s e  p l a n s  t h a t  p r o v i d e  r e g u l a r  p a y m e n t s  f o r  t h e  r e m a i n d e r  o f  t h e  
w o r k e r 1 s l i f e .

M e t h o d  of  w a g e  d e t e r m i n a t i o n  ( t a b l e  B - 7 )  r e l a t e s  t o  b a s i c  
t y p e s  o f  r a t e  s t r u c t u r e  f o r  w o r k e r s  p a i d  u n d e r  v a r i o u s  t i m e  a n d  i n 
c e n t i v e  s y s t e m s .  U n d e r  a  s i n g l e  r a t e  s t r u c t u r e  t h e  s a m e  r a t e  i s  p a i d  
t o  a l l  e x p e r i e n c e d  w o r k e r s  i n  t h e  s a m e  j o b  c l a s s i f i c a t i o n .  A n  i n d i v i d 
u a l  w o r k e r  o c c a s i o n a l l y  m a y  b e  p a i d  a b o v e  o r  b e l o w  t h e  s i n g l e  r a t e

3

f o r  s p e c i a l  r e a s o n s ,  b u t  s u c h  p a y m e n t s  a r e  e x c e p t i o n s .  A  r a n g e - o f -  
r a t e s  p l a n  s p e c i f i e s  t h e  m i n i m u m  a n d / o r  m a x i m u m  r a t e  p a i d  e x p e r i 
e n c e d  w o r k e r s  f o r  t h e  s a m e  j o b .  I n f o r m a t i o n  a l s o  i s  p r o v i d e d  o n  t h e  
m e t h o d  of  p r o g r e s s i o n  t h r o u g h  t h e  r a n g e .  I n  t h e  a b s e n c e  o f  a  f o r m a l  
r a t e  s t r u c t u r e ,  t h e  q u a l i f i c a t i o n s  o f  t h e  i n d i v i d u a l  w o r k e r  d e t e r m i n e  
t h e  p a y  r a t e .  I n f o r m a t i o n  o n  t y p e s  o f  i n c e n t i v e  p l a n s  i s  p r o v i d e d  o n l y  
f o r  p l a n t  w o r k e r s  b e c a u s e  o f  t h e  l o w  i n c i d e n c e  o f  s u c h  p l a n s  f o r  o f f i c e  
w o r k e r s .  U n d e r  a  p i e c e w o r k  s y s t e m ,  a  p r e d e t e r m i n e d  r a t e  i s  p a i d  
f o r  e a c h  u n i t  o f  o u t p u t .  P r o d u c t i o n  b o n u s e s  a r e  b a s e d  o n  p r o d u c t i o n  
o v e r  a  q u o t a  o r  c o m p l e t i o n  o f  a  j o b  i n  l d s s  t h a n  s t a n d a r d  t i m e .  C o m 
p e n s a t i o n  o n  a  c o m m i s s i o n  b a s i s  r e p r e s e n t s  p a y m e n t s  b a s e d  o n  a  
p e r c e n t a g e  o f  v a l u e  o f  s a l e s ,  o r  o n  a  c o m b i n a t i o n  o f  a  s t a t e d  s a l a r y  
p l u s  a  p e r c e n t a g e .

D a t a  o n  f r e q u e n c y  o f  w a g e  p a y m e n t  a l s o  a r e  p r o v i d e d  in  
t a b l e  B - 7 .
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T a b le  1. E s t a b l i s h m e n t s  and  W o rk e r s  W ith in  S c o p e  o f S u rv e y  an d  N u m b e r  S tu d ie d  in  O k la h o m a  C i ty ,  O k la . , 1 b y  M a jo r  I n d u s t r y  D iv is io n ,  2 J u ly  1969

M in im u m  
e m p lo y m e n t  
in  e s t a b l i s h 

m e n ts  in  s c o p e  
o f  s tu d y

N u m b e r  o f  e s ta b l i s h m e n t s W o r k e r s  in  e s ta b l i s h m e n t s

W ith in s c o p e  o f  s tu d y
S tu d ie dI n d u s t r y  d iv is io n W ith in  s c o p e  

o f  s tu d y 3
S tu d ie d T o t a l 4

P la n t O ff ic e
N u m b e r P e r c e n t T o t a l 4

A ll d i v i s io n s ----- -------  — --------- — — 421 133 7 8 , 992 100 4 8 , 528 14, 276 4 7 ,9 2 5

M a n u fa c tu r in g ---------------------------------------------------------- 50 106
315

38
95

2 7 ,8 0 0  
51, 192

35
65

1 8 ,9 0 3  
2 9 ,6 2 5

3, 723 
10, 553

19, 636 
28 , 289

T r a n s p o r t a t i o n ,  c o m m u n ic a t io n ,  and
50 45 18 1 2 ,7 5 3 16 5, 977 2, 175 9, 869
50 53 13 5, 811 7 ( 6) ( ‘ ) 1 ,8 6 1
50 99 25 18, 536 24 ( 6) (?) 9 , 756
50 52 12 6, 718 9 (7 ) ( ) 2 , 545
50 43 17 4 , 122 5 (?) (?) 1 ,8 9 5

C ru d e  p e t r o l e u m  a n d  n a tu r a l  g a s ------------------- 50 23 10 3, 252 4 ( 6) ( 6) 2 , 363

1 T h e  O k la h o m a  C i ty  S ta n d a r d  M e tr o p o l i t a n  S t a t i s t i c a l  A r e a ,  a s  d e f in e d  b y  th e  B u r e a u  of th e  B u d g e t  th ro u g h  J a n u a r y  1968 , c o n s i s t s  o f  C a n a d ia n ,  C le v e la n d ,  and  O k la h o m a  C o u n t ie s .  T h e  
" w o r k e r s  w i th in  s c o p e  o f s tu d y "  e s t i m a t e s  sh o w n  in  t h i s  t a b le  p r o v id e  a  r e a s o n a b ly  a c c u r a t e  d e s c r i p t i o n  o f th e  s iz e  an d  c o m p o s i t i o n  of th e  l a b o r  f o r c e  i n c lu d e d  in  th e  s u r v e y .  T h e  e s t i m a t e s  
a r e  n o t i n te n d e d ,  h o w e v e r ,  to  s e r v e  a s  a  b a s i s  o f  c o m p a r i s o n  w i th  o th e r  e m p lo y m e n t  in d e x e s  f o r  th e  a r e a  to  m e a s u r e  e m p lo y m e n t  t r e n d s  o r  l e v e l s  s in c e  (1) p la n n in g  o f w a g e  s u r v e y s  r e q u i r e s
th e  u s e  o f e s t a b l i s h m e n t  d a ta  c o m p i le d  c o n s id e r a b l y  i n  a d v a n c e  o f  th e  p a y r o l l  p e r io d  s tu d ie d ,  a n d  (2) s m a l l  e s ta b l i s h m e n t s  a r e  e x c lu d e d  f r o m  th e  s c o p e  o f th e  s u r v e y .

2 T h e  1967 e d i t io n  o f th e  S ta n d a r d  I n d u s t r i a l  C l a s s i f i c a t i o n  M a n u a l  w a s  u s e d  in  c la s s i f y i n g  e s t a b l i s h m e n t s  b y  i n d u s t r y  d iv is io n .
3 I n c lu d e s  a l l  e s t a b l i s h m e n t s  w i th  t o ta l  e m p lo y m e n t  a t  o r  a b o v e  th e  m in im u m  l im i t a t i o n .  A ll o u t le t s  (w i th in  th e  a r e a )  o f c o m p a n ie s  in  s u c h  i n d u s t r i e s  a s  t r a d e ,  f in a n c e ,  a u to  r e p a i r  s e r v i c e ,  

an d  m o t io n  p i c tu r e  t h e a t e r s  a r e  c o n s id e r e d  a s  1 e s ta b l i s h m e n t .
4 In c lu d e s  e x e c u t iv e ,  p r o f e s s io n a l ,  a n d  o th e r  w o r k e r s  e x c lu d e d  f r o m  th e  s e p a r a t e  p la n t  an d  o f f ic e  c a t e g o r i e s ,
5 T a x ic a b s  and  s e r v i c e s  i n c id e n ta l  to  w a te r  t r a n s p o r t a t i o n  w e r e  e x c lu d e d .
6 T h is  i n d u s t r y  d iv is io n  i s  r e p r e s e n t e d  in  e s t i m a t e s  f o r  " a l l  i n d u s t r i e s "  an d  " n o n m a n u f a c tu r in g "  i n  th e  S e r i e s  A  t a b l e s ,  an d  f o r  " a l l  i n d u s t r i e s "  i n  th e  S e r i e s  B t a b l e s .  S e p a r a t e  p r e s e n t a t i o n  

o f d a ta  f o r  t h i s  d iv is io n  i s  n o t m a d e  f o r  o n e  o r  m o r e  o f th e  fo llo w in g  r e a s o n s :  (1) E m p lo y m e n t  i n  th e  d iv is io n  i s  to o  s m a l l  to  p r o v id e  e n o u g h  d a ta  to  m e r i t  s e p a r a t e  s tu d y ,  (2) th e  s a m p le  
w a s  n o t d e s ig n e d  i n i t i a l l y  to  p e r m i t  s e p a r a t e  p r e s e n t a t i o n ,  (3) r e s p o n s e  w a s  i n s u f f ic i e n t  o r  i n a d e q u a te  to  p e r m i t  s e p a r a t e  p r e s e n t a t i o n ,  and  (4) t h e r e  i s  p o s s ib i l i ty  of d i s c l o s u r e  o f  in d iv id u a l
e s t a b l i s h m e n t  d a ta .  .

7 W o r k e r s  f r o m  t h i s  e n t i r e  i n d u s t r y  d iv is io n  a r e  r e p r e s e n t e d  in  e s t i m a t e s  f o r  " a l l  i n d u s t r i e s "  an d  " n o n m a n u f a c tu r in g "  i n  th e  S e r i e s  A  t a b l e s ,  b u t  f r o m  th e  r e a l  e s t a t e  p o r t i o n  o n ly  in  e s t i m a t e s
f o r  " a l l  i n d u s t r i e s "  i n  th e  S e r i e s  B t a b l e s .  S e p a r a t e  p r e s e n t a t i o n  o f  d a ta  f o r  t h i s  d iv is io n  i s  n o t  m a d e  f o r  o n e  o r  m o r e  o f th e  r e a s o n s  g iv e n  in  fo o tn o te  6 a b o v e .

8 H o te ls  an d  m o te l s ;  l a u n d r i e s  a n d  o th e r  p e r s o n a l  s e r v i c e s ;  b u s in e s s  s e r v i c e s ;  a u to m o b i le  r e p a i r ,  r e n t a l ,  and  p a rk in g ;  m o t io n  p i c t u r e s ;  n o n p r o f i t  m e m b e r s h i p  o r g a n iz a t io n s  ( e x c lu d in g  
r e l i g io u s  an d  c h a r i t a b l e  o r g a n iz a t io n s ) ;  an d  e n g in e e r in g  an d  a r c h i t e c t u r a l  s e r v i c e s .

O v e r  o n e - t h i r d  o f  th e  w o r k e r s  w i th in  s c o p e  o f  th e  s u r v e y  in  th e  O k la h o m a  C i ty  a r e a  
w e r e  e m p lo y e d  in  m a n u f a c tu r in g  f i r m s .  T h e  fo llo w in g  p r e s e n t s  th e  m a j o r  i n d u s t r y  g ro u p s  
a n d  s p e c i f ic  i n d u s t r i e s  a s  a  p e r c e n t  o f  a l l  m a n u f a c tu r in g :

I n d u s t r y  g r o u p s S p e c if ic  i n d u s t r i e s

E l e c t r i c a l  e q u ip m e n t  an d C o m m u n ic a t io n  e q u ip m e n t ------ 24
s u p p l i e s ---------------------------------- 26 F a b r i c a t e d  s t r u c t u r a l

F o o d  and  k in d re d  p r o d u c t s  — 18 m e ta l  p r o d u c t s ___  —  ----- 13
F a b r i c a t e d  m e t a l  p r o d u c t s  — 14 A i r c r a f t  an d  p a r t s ------------------- 8
T r a n s p o r t a t i o n  e q u ip m e n t ----- 14 M e a t p r o d u c t s --------------------------- 6
P r in t in g  and  p u b l is h in g ---------- 7 M o to r  v e h ic l e s  and
M a c h in e ry ,  e x c e p t e q u ip m e n t ------------------------------- 6

e l e c t r i c a l ____________________ 6 N e w s p a p e r s ------------------------------- 5

T h is  in f o r m a t io n  i s  b a s e d  o n  e s t i m a t e s  o f t o ta l  e m p lo y m e n t  d e r iv e d  f r o m  u n i v e r s e  
m a t e r i a l s  c o m p i le d  p r i o r  to  a c tu a l  s u r v e y .  P r o p o r t i o n s  i n  v a r i o u s ° i n d u s t r y  d iv is io n s  m a y  
d i f f e r  f r o m  p r o p o r t io n s  b a s e d  on  th e  r e s u l t s  o f  th e  s u r v e y  a s  sh o w n  in  t a b l e  1 a b o v e .
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Wage Trends for Selected Occupational Groups

P r e s e n t e d  i n  t a b l e  2 a r e  i n d e x e s  a n d  p e r c e n t a g e s  o f  c h a n g e  
i n  a v e r a g e  s a l a r i e s  o f  o f f i c e  c l e r i c a l  w o r k e r s  a n d  i n d u s t r i a l  n u r s e s ,  
a n d  i n  a v e r a g e  e a r n i n g s  o f  s e l e c t e d  p l a n t  w o r k e r  g r o u p s .  T h e  i n d e x e s  
a r e  a  m e a s u r e  o f  w a g e s  a t  a  g i v e n  t i m e ,  e x p r e s s e d  a s  a  p e r c e n t  o f  
w a g e s  d u r i n g  t h e  b a s e  p e r i o d  ( d a t e  o f  t h e  a r e a  s u r v e y  c o n d u c t e d  
b e t w e e n  J u l y  I 9 6 0  a n d  J u n e  1 9 6 1 ) .  S u b t r a c t i n g  100  f r o m  t h e  i n d e x  
y i e l d s  t h e  p e r c e n t a g e  c h a n g e  i n  w a g e s  f r o m  t h e  b a s e  p e r i o d  t o  t h e  
d a t e  o f  t h e  i n d e x .  T h e  p e r c e n t a g e s  o f  c h a n g e  o r  i n c r e a s e  r e l a t e  t o  
w a g e  c h a n g e s  b e t w e e n  t h e  i n d i c a t e d  d a t e s .  T h e s e  e s t i m a t e s  a r e  
m e a s u r e s  o f  c h a n g e  i n  a v e r a g e s  f o r  t h e  a r e a ;  t h e y  a r e  n o t  i n t e n d e d  
t o  m e a s u r e  a v e r a g e  p a y  c h a n g e s  i n  t h e  e s t a b l i s h m e n t s  i n  t h e  a r e a .

M e t h o d  o f  C o m p u t i n g

E a c h  o f  t h e  s e l e c t e d  k e y  o c c u p a t i o n s  w i t h i n  a n  o c c u p a t i o n a l  
g r o u p  w a s  a s s i g n e d  a  w e i g h t  b a s e d  o n  i t s  p r o p o r t i o n a t e  e m p l o y m e n t  
i n  t h e  o c c u p a t i o n a l  g r o u p .  T h e s e  c o n s t a n t  w e i g h t s  r e f l e c t  b a s e  y e a r  
e m p l o y m e n t s  w h e r e v e r  p o s s i b l e .  T h e  a v e r a g e  ( m e a n )  e a r n i n g s  f o r  
e a c h  o c c u p a t i o n  w e r e  m u l t i p l i e d  b y  t h e  o c c u p a t i o n a l  w e i g h t ,  a n d  t h e  
p r o d u c t s  f o r  a l l  o c c u p a t i o n s  i n  t h e  g r o u p  w e r e  t o t a l e d .  T h e  a g g r e g a t e s  
f o r  2 c o n s e c u t i v e  y e a r s  w e r e  r e l a t e d  b y  d i v i d i n g  t h e  a g g r e g a t e  f o r .  
t h e  l a t e r  y e a r  b y  t h e  a g g r e g a t e  f o r  t h e  e a r l i e r  y e a r .  T h e  r e s u l t a n t  
r e l a t i v e ,  l e s s  10 0  p e r c e n t ,  s h o w s  t h e  p e r c e n t a g e  c h a n g e .  . T h e  i n d e x  
i s  t h e  p r o d u c t  o f  m u l t i p l y i n g  t h e  b a s e  y e a r  r e l a t i v e  (100)  b y  t h e  r e l a t i v e  
f o r  t h e  n e x t  s u c c e e d i n g  y e a r  a n d  c o n t i n u i n g  t o  m u l t i p l y  ( c o m p o u n d )  
e a c h  y e a r ' s  r e l a t i v e  b y  t h e  p r e v i o u s  y e a r ' s  i n d e x .  A v e r a g e  e a r n i n g s  
f o r  t h e  f o l l o w i n g  o c c u p a t i o n s  w e r e  u s e d  i n  c o m p u t i n g  t h e  w a g e  t r e n d s :

O ffic_  c le r ic a l  ( m e n  a n d  w o m en ): 
B o o k k e e p in g -m a c h in e  

o p e ra to rs , c la ss  B 
C le ik s , a c c o u n tin g , c la sses  

A an d  B
C le ik s , f i l e ,  c lasses  

A , B, and  C 
C lerics, o rd e r  
C lerics, p a y ro ll  
C o m p to m e te r  o p e ra to rs  
K ey p u n c h  o p e ra to rs ,  c la sses  

A a n d  B
O ffic e  boys an d  g irls

O ffic e  c le r ic a l  ( m e n  a n d  w o m e n )— 
C o n tin u e d  

S e c re ta r ie s
S te n o g ra p h e rs , g e n e ra l  
S te n o g ra p h e rs ,  s e n io r  
S w itc h b o a rd  o p e ra to rs ,  c la sses  

A  a n d  B
T a b u la t in g -m a c h in e  o p e ra to rs ,  

c la ss  B
T y p is ts , c la sses  A  a n d  B

In d u str ia l nurses ( m e n  an d  w o m en ): 
N u rses , in d u s tr ia l  ( re g is te re d )

S k i l le d  m a in te n a n c e  (m e n ): 
C a rp e n te rs  
E le c tr ic ia n s  
M a ch in is ts  
M e ch a n ic s
M e c h a n ic s  ( a u to m o tiv e )
P a in te rs
P ip e f i tte rs
T o o l a n d  d ie  m ak e rs

U n sk ille d  p la n t  (m e n ):
Ja n ito rs ,  p o r te rs ,  an d  c le a n e rs  
L ab o rers , m a te r i a l  h a n d lin g

F o r  o f f i c e  c l e r i c a l  w o r k e r s  a n d  i n d u s t r i a l  n u r s e s ,  t h e  w a g e  
t r e n d s  r e l a t e  t o  r e g u l a r  w e e k l y  s a l a r i e s  f o r  t h e  n o r m a l  w o r k w e e k ,  
e x c l u s i v e  o f  e a r n i n g s  f o r  o v e r t i m e .  F o r  p l a n t  w o r k e r  g r o u p s ,  t h e y  
m e a s u r e  c h a n g e s  i n  a v e r a g e  s t r a i g h t - t i m e  h o u r l y  e a r n i n g s ,  e x c l u d i n g  
p r e m i u m  p a y  f o r  o v e r t i m e  a n d  f o r  w o r k  o n  w e e k e n d s ,  h o l i d a y s ,  a n d  
l a t e  s h i f t s .  T h e  p e r c e n t a g e s  a r e  b a s e d  o n  d a t a  f o r  s e l e c t e d  k e y  o c c u 
p a t i o n s  a n d  i n c l u d e  m o s t  o f  t h e  n u m e r i c a l l y  i m p o r t a n t  j o b s  w i t h i n  
e a c h  g r o u p .

L i m i t a t i o n s  o f  D a t a

T h e  i n d e x e s  a n d  p e r c e n t a g e s  o f  c h a n g e ,  a s  m e a s u r e s  o f  
c h a n g e  i n  a r e a  a v e r a g e s ,  a r e  i n f l u e n c e d  b y :  (1) g e n e r a l  s a l a r y  a n d
w a g e  c h a n g e s ,  (2) m e r i t  o r  o t h e r  i n c r e a s e s  i n  p a y  r e c e i v e d  b y  i n d i 
v i d u a l  w o r k e r s  w h i l e  i n  t h e  s a m e  j o b ,  a n d  (3)  c h a n g e s  i n  a v e r a g e  
w a g e s  d u e  t o  c h a n g e s  i n  t h e  l a b o r  f o r c e  r e s u l t i n g  f r o m  l a b o r  t u r n 
o v e r ,  f o r c e  e x p a n s i o n s ,  f o r c e  r e d u c t i o n s ,  a n d  c h a n g e s  i n  t h e  p r o p o r 
t i o n s  o f  w o r k e r s  e m p l o y e d  b y  e s t a b l i s h m e n t s  w i t h  d i f f e r e n t  p a y  l e v e l s .  
C h a n g e s  i n  t h e  l a b o r  f o r c e  c a n  c a u s e  i n c r e a s e s  o r  d e c r e a s e s  i n  t h e  
o c c u p a t i o n a l  a v e r a g e s  w i t h o u t  a c t u a l  w a g e  c h a n g e s .  I t  i s  c o n c e i v a b l e  
t h a t  e v e n  t h o u g h  a l l  e s t a b l i s h m e n t s  i n  a n  a r e a  g a v e  w a g e  i n c r e a s e s ,  
a v e r a g e  w a g e s  m a y  h a v e  d e c l i n e d  b e c a u s e  l o w e r - p a y i n g  e s t a b l i s h m e n t s  
e n t e r e d  t h e  a r e a  o r  e x p a n d e d  t h e i r  w o r k  f o r c e s .  S i m i l a r l y ,  w a g e s  
m a y  h a v e  r e m a i n e d  r e l a t i v e l y  c o n s t a n t ,  y e t  t h e  a v e r a g e s  f o r  a n  a r e a  
m a y  h a v e  r i s e n  c o n s i d e r a b l y  b e c a u s e  h i g h e r - p a y i n g  e s t a b l i s h m e n t s  
e n t e r e d  t h e  a r e a .

T h e  u s e  o f  c o n s t a n t  e m p l o y m e n t  w e i g h t s  e l i m i n a t e s  t h e  e f f e c t  
o f  c h a n g e s  i n  t h e  p r o p o r t i o n  o f  w o r k e r s  r e p r e s e n t e d  i n  e a c h  j o b  i n 
c l u d e d  i n  t h e  d a t a .  T h e  p e r c e n t a g e s  o f  c h a n g e  r e f l e c t  o n l y  c h a n g e s  
i n  a v e r a g e  p a y  f o r  s t r a i g h t - t i m e  h o u r s .  T h e y  a r e  n o t  i n f l u e n c e d  b y  
c h a n g e s  i n  s t a n d a r d  w o r k  s c h e d u l e s ,  a s  s u c h ,  o r  b y  p r e m i u m  p a y  
f o r  o v e r t i m e .  W h e r e  n e c e s s a r y ,  d a t a  w e r e  a d j u s t e d  t o  r e m o v e  f r o m  
t h e  i n d e x e s  a n d  p e r c e n t a g e s  o f  c h a n g e  a n y  s i g n i f i c a n t  e f f e c t  c a u s e d  
b y  c h a n g e s  i n  t h e  s c o p e  o f  t h e  s u r v e y .

5
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T a b l e  2 .  I n d e x e s  o f  S t a n d a r d  W e e k l y  S a l a r i e s  a n d  S t r a i g h t - T i m e  H o u r l y  E a r n i n g s  f o r  S e l e c t e d  O c c u p a t i o n a l  G r o u p s  i n  
O k l a h o m a  C i t y ,  O k l a . ,  J u l y  1 9 6 9  a n d  J u l y  1 9 6 8 ,  a n d  P e r c e n t s  o f  C h a n g e 1 f o r  S e l e c t e d  P e r i o d s

P e r i o d

A l l  i n d u s t r i e s M a n u f a c t u r i n g

O f f i c e  
c l e r i c a l  

( m e n  a n d  
w o m e n )

I n d u s t r i a l  
n u r s e s  

( m e n  a n d  
w o m e n )

S k i l l e d
m a i n t e n a n c e

t r a d e s
( m e n )

U n s k i l l e d
p l a n t

w o r k e r s
( m e n )

O f f i c e  
c l e r i c a l  

( m e n  a n d  
w o m e n )

I n d u s t r i a l  
n u r s e s  

( m e n  a n d  
w o m e n )

S k i l l e d
m a i n t e n a n c e

t r a d e s
( m e n )

U n s k i l l e d
p l a n t

w o r k e r s
( m e n )

I n d e x e s  ( A u g u s t  1 9 6 0 - 1 0 0 )

J u l y  1 9 6 9 ______________________________________ 1 4 1 .5 (?) (2 ) 1 3 7 .0 1 3 5 .7 (2) (2) 1 4 3 .1
J u l y  1 9 6 8 ______________________________________ 1 3 5 .3 (2 ) (2 ) 1 3 3 .8 1 2 8 .3 (2 ) (2 ) 1 3 6 .0

P e r c e n t s  o f  c h a n g e  1

J u l y  1 9 6 8  t o  J u l y  1 9 6 9 ---------------------------------- 4 .6 (?) 5 .3 2 . 4 5 .8 ( 8 .5 5 . 2
J u l y  1 9 6 7  t o  J u l y  1 9 6 8 ______________________ 5 .2 (? ) 5 .7 6 . 2 4 . 8 (?) 4 . 2 4 . 2
A u g u s t  1 9 6 6  t o  J u l y  1 9 6 7 ___________________ 5 . 4 o 5 .1 8 . 7 4 .5 (?) 6 . 2
A u g u s t  1 9 6 5  t o  A u g u s t  1 9 6 6 _______________ 4 .5 ( ) 2 .1 4 . 5 2 .5 (2 ) 3 8 . 0
A u g u s t  1 9 6 4  t o  A u g u s t  1 9 6 5 _______________ 2 . 8 ( ! ) 3 .4 1 . 0 3 .6 ( ) (?) 2 .3
A u g u s t  1 9 6 3  t o  A u g u s t  1 9 6 4 _______________ 2 . 8 ) (2 ) 3- . l 1 .7 0 (?) 2 . 4
A u g u s t  1 9 6 2  t o  A u g u s t  1 9 6 3 _______________ 3 .3 ( ) (?) 4 . 7 3 .0 (?) (2 ) 4 . 0
A u g u s t  1 961  t o  A u g u s t  1 9 6 2 _______________ 3 .0 (?) (2 ) 1 .8 2 . 2 (2 ) Q 3- .  1
A u g u s t  1 9 6 0  t o  A u g u s t  1 9 6 1 _______________ 3 .8 (2 ) 3 .5 3 .0 2 .9 (2 ) (2 ) 4 .5

1 U n l e s s  o t h e r w i s e  i n d i c a t e d ,  a l l  c h a n g e s  a r e  i n c r e a s e s .
2 D a t a  d o  n o t  m e e t  p u b l i c a t i o n  c r i t e r i a .
3 T h e s e  u n u s u a l  c h a n g e s  l a r g e l y  r e f l e c t  c h a n g e s  i n  p r o p o r t i o n s  o f  w o r k e r s  e m p l o y e d  i n  h i g h -  a n d  l o w - w a g e  e s t a b l i s h m e n t s .
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( A v e r a g e  s t r a ig h t - t im e  w e e k ly  h o u r s  a n d  e a r n in g s  f o r  s e le c te d  o c c u p a t io n s  s tu d ie d  o n  a n  a r e a  b a s is  
b y  in d u s t r y  d iv is io n ,  O k la h o m a  C i t y ,  O k la .  , J u ly  1969)

Sex, occupation, and industry division

MEN

C L E R K S ,  A C C O UN T IN G ,  CL A SS A
MANUFACTURING ----------------------------
NONMANUFACTURING -------------------

PUB LIC  U T I L I T I E S 3 --------------

C L E R K S ,  A C C O UN T IN G ,  CL A SS B
NONMANUFACTURING -------------------

PUB LIC  U T I L I T I E S 3 --------------

C L E R K S ,  ORDER ------------------------------------
NONMANUFACTURING -------------------

O F F I C E  BOYS ------------------------------------------
NONMANUFACTURING --------------------

PUB LIC  U T I L I T I E S 3 --------------

WOMEN

B I L L E R S ,  MACHINE (BOOKKE EPI NG
MACHINE) -----------------------------------------------------

NONMANUFACTURING -------------------------

C L E R K S ,  AC CO UN T IN G ,  CL A SS  A —
NONMANUFACTURING -------------------------

PUB LIC  U T I L I T I E S 3 --------------------

C L E R K S ,  AC CO UN T IN G ,  CL A SS  B —
MANUFACTURING ----------------------------------
NONMANUFACTURING -------------------------

PUB LIC U T I L I T I E S 3 --------------------

C L E R K S ,  F I L E ,  CL A SS  A --------------------
NONMANUFACTURING -------------------------

C L E R K S ,  F I L E ,  CL A SS B --------------------
MANUFACTURING ----------------------------------
NONMANUFACTURING -------------------------

C L E R K S ,  F I L E ,  CLA SS C --------------------
NONMANUFACTURING -------------------------

C L E R K S ,  OROER ------------------------------------------
NONMANUFACTURING -------------------------

C L E R K S ,  PAYROLL ------------------------------------
MANUFACTURING ----------------------------------
NONMANUFACTURING -------------------------

COMPTOMETER OPERATORS --------------------
MANUFACTURING ----------------------------------
NONMANUFACTURING -------------------------

Weekly earnings1 
(standard) N u m b e r o f  w o r k e r s r e c e iv in g  s t r a ig h t - t im e w e e k ly e a r n in g s  o f —

L i Average * t $ t i S $ t $ $ $ * $ $ t % $ s $ $ i
of weekly 5 5 6 0 6 5 7 0 7 5 8 0 8 5 9 0 9 5 1 0 0 1 0 5 1 1 0 1 1 5 1 2 0 1 2 5 1 3 0 1 4 0 1 5 0 1 6 0 1 7 0 1 8 0

(standard) Mean2 Median 2 Middle range 2 a n d
u n d e r - a n d

6 0 6 5 7 0 7 5 8 0 8 5 9 0 9 5 1 0 0 1 0 5 1 1 0 1 1 5 1 2 0 1 2 5 1 3 0 1 4 0 1 5 0 1 6 0 1 7 0 1 8 0 o v e r

$ $ $  $
2 1 4 4 0 . 0 1 4 0 . 5 0 1 3 5 . 0 0 1 2 1 . 5 0 - 1 6 2 . 0 0 - - - - - - 3 9 1 0 9 16 2 6 2 2 2 4 2 2 1 7 12 2 5 1 9

2 6 4 0 . 0 1 2 2 . 5 0 1 1 8 . 0 0 1 0 5 . 0 0 - 1 3 7 . 0 0 - - - - - - - 2 5 4 - 4 1 1 6 _ - - 3 _
1 8 8 4 0 . 5 1 4 3 . 0 0 1 3 9 . 0 0 1 2 3 . 0 0 - 1 6 4 . 0 0 - - - - - - - 1 4 6 9 12 2 5 21 1 8 2 2 17 12 2 2 1 9

8 3 4 0 . 0 1 4 6 . 0 0 1 5 2 . 0 0 1 2 5 . 0 0 - 1 6 7 . 5 0 4 2 7 8 5 4 8 1 7 10 18 -
6 6 4 0 . 0 1 0 3 . 5 0 1 0 3 . 5 0 9 4 . 5 0 - 1 1 0 . 5 0 - _ _ - _ 6 3 9 2 2 0 1 0 4 4 5 _ i 1 _ 1 _ _
4 8 4 0 . 0 1 0 4 . 0 0 1 0 4 . 0 0 9 2 . 5 0 - 1 1 3 . 5 0 - - - - - 6 3 7 1 1 0 7 4 2 5 - i 1 _ 1 _ -
3 2 4 0 . 0 1 0 6 . 5 0 1 0 6 . 0 0 1 0 1 . 0 0 - 1 1 7 . 0 0 - - - - - - 6 1 8 6 3 2 5 - i - - - - -

1 1 2 4 0 . 0 1 0 6 . 5 0 1 0 0 . 5 0 9 5 . 5 0 - 1 2 3 . 5 0 - - - 7 _ 8 7 2 3 2 4 6 _ 2 8 14 2 2 _ _ _ _
9 7 4 0 . 0 1 0 6 . 5 0 9 9 . 5 0 9 5 . 5 0 - 1 2 3 . 5 0 - - - 7 7 7 - 3 0 - - 3 * 2 8 14 1 - - - - -

1 1 7 4 0 . 0 7 3 . 0 0 7 2 . 5 0 6 5 . 0 0 -  8 0 . 0 0 1 2 8 1 5 2 8 1 7 13 9 5 _ i
9 3 3 9 . 5 7 3 . 0 0 7 2 . 0 0 6 4 . 0 0 -  8 0 . 5 0 1 2 8 11 19 11 9 8 5 - i
2 9 4 0 . 0 7 4 . 5 0 7 6 . 5 0 6 6 . 0 0 -  8 0 . 0 0 6 6 11 3 1 2

4 1 3 9 . 5 8 1 . 0 0 7 9 . 5 0 7 5 . 0 0 -  8 9 . 5 0 9 1 1 2 4 6 9
3 2 3 9 . 5 8 2 . 0 0 8 0 . 0 0 7 5 . 5 0 -  9 6 . 0 0 - - 7 - 1 0 i 5 - 9

1 7 1 4 0 . 0 1 1 0 . 5 0 1 1 3 . 0 0 8 9 . 0 0 - 1 3 0 . 0 0 - - - _ 1 5 1 8 1 3 1 8 4 7 7 7 4 1 8 17 3 0 6 4 3 _ _
1 5 0 4 0 . 0 1 1 0 . 0 0 1 1 2 . 5 0 8 7 . 5 0 - 1 3 0 . 5 0 - - - - 15 18 9 18 4 2 7 5 4 1 4 1 5 2 6 6 4 3 - -

4 2 4 0 . 0 1 2 1 . 0 0 1 2 8 .  5 0 9 4 . 0 0 - 1 3 8 . 0 0 - - - 4 - 8 - 1 - ~ i 1 9 10 2 4 2 - -
5 5 2 4 0 . 0 8 7 . 0 0 8 2 . 0 0 7 2 . 5 0 -  9 9 . 0 0 _ 3 5 3 1 5 6 4 4 4 7 3 5 3 5 5 1 5 6 2 4 11 3 2 6 2 _ 1 _ 2 3 _

9 3 4 0 . 0 9 1 . 5 0 9 0 . 0 0 7 8 . 5 0 - 1 0 3 . 0 0 - - 2 1 2 1 4 8 i i 2 1 4 1 2 4 9 2 3 - - - - - - -
4 5 9 4 0 . 5 8 6 . 0 0 8 0 . 0 0 7 2 . 0 0 -  9 8 . 0 0 - 3 5 1 1 4 4 3 0 3 9 2 4 33 3 7 4 4 2 0 2 1 2 3 2 - 1 - 2 3 -

8 2 4 0 . 0 9 7 . 0 0 9 9 . 0 0 7 4 . 5 0 - 1 2 1 . 0 0 - - 6 1 6 4 - - 9 8 6 8 1 ~ 2 3 i - - - - -
4 1 3 9 . 5 8 9 . 5 0 9 0 . 0 0 8 1 . 0 0 -  9 8 . 5 0 - _ _ 8 1 1 0 2 7 5 3 i 3 _ _ 1 _ _ _ _ _

3 7 3 9 . 0 8 9 . 0 0 9 0 . 0 0 8 0 . 5 0 -  9 8 . 5 0 - - - 8 i 9 1 6 5 3 - 3 - - - 1 - - - - -

1 9 7 3 9 . 5 7 6 . 5 0 7 5 . 5 0 6 7 . 5 0 -  8 2 . 5 0 - 2 6 44 2 6 4 2 20 22 3 10 4
3 8 4 0 . 0 8 3 . 5 0 8 3 . 0 0 7 6 . 5 0 -  9 6 . 5 0 - 6 - 2 6 10 3 _ 8 3

1 5 9 3 9 . 5 7 4 . 5 0 7 3 .  5 0 6 7 . 5 0 -  7 9 . 5 0 - 2 0 44 2 4 3 6 10 19 3 2 i

2 1 8 3 9 . 5 7 0 . 5 0 6 8 . 5 0 6 3 . 0 0 -  7 5 . 5 0 6 8 1 3 1 4 5 2 1 19 12 _ 3
2 1 3 3 9 . 5 7 0 . 0 0 6 8 . 5 0 6 3 . 0 0 -  7 5 . 0 0 6 8 0 3 1 4 4 2 1 1 9 12

4 0 4 0 . 0 8 7 . 5 0 8 4 . 0 0 7 9 . 0 0 - 1 0 1 . 0 0 - _ _ 2 1 0 1 0 5 2 _ 1 0 _ _ 1 _ _ _ _ _ _ _ _
3 6 4 0 . 0 8 5 . 5 0 8 3 . 0 0 7 8 . 5 0 -  9 2 . 0 0 - - - 2 1 0 1 0 5 2 - 7

1 1 3 4 0 . 0 9 8 . 5 0 1 0 1 . 0 0 8 5 . 0 0 - 1 1 1 . 5 0 _ _ 3 11 2 1 3 18 _ 7 1 6 1 0 1 7 4 3 i 2 5 i _ _ _
5 3 4 0 . 0 9 5 . 5 0 8 9 . 5 0 8 1 . 0 0 - 1 1 1 . 5 0 - - i 11 - 6 10 - 1 5 4 8 3 1 - - 3 _ _ _ _
6 0 3 9 . 5 1 0 2 . 0 0 1 0 2 . 5 0 8 7 . 5 0 - 1 1 2 . 0 0 - “ 2 - 2 7 8 - 6 11 6 9 1 2 i 2 2 i - - -

1 9 0 4 0 . 0 9 2 . 0 0 8 9 . 5 0 8 1 . 5 0 - 1 0 3 . 0 0 - _ 2 14 23 3 1 2 8 3 0 8 1 2 1 0 13 1 6 1 _ _ _ 2 _ _ _
6 0 4 0 . 0 1 0 1 . 0 0 9 9 . 5 0 9 1 . 5 0 - 1 1 0 . 5 0 - 1 - - - 1 0 1 5 5 8 6 1 0 3 _ - - _ 2 _ _ _

1 3 0 4 0 . 0 8 7 . 5 0 8 4 . 5 0 7 9 . 0 0 -  9 4 . 0 0 “ 1 1 4 23 31 1 8 1 5 3 4 4 3 13 1 - “ -

See fo o tn o te s  a t  e n d  o f  ta b le .
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Table A-l. Office Occupations—Men and Women— Continued

(Average straight-time weekly hours and earnings for selected occupations studied on an area basis 
by industry division, Oklahoma City, Okla. , July 1969)

Sex, occupation, and industry division

WOMEN -  C O N TIN U E D

KEYPUNCH OPERATO RS, CLASS A -----------------
M ANUFACTURING --------------------------------------------
NONM ANUFACTURING -------------------------------------

P U B L IC  U T I L I T I E S 3 --------------------------------

KEYPUNCH O PERATO RS, CLASS B ----------------
M ANUFACTURING --------------------------------------------
NONMANUFACTURING -------------------------------------

S E C R E T A R IE S 4 ---------------------------------------------------------
M ANUFACTURING --------------------------------------------
NONMANUFACTURING - - --------------------------------

P U B L IC  U T I L I T I E S --------------------------------

S E C R E T A R IE S , CLASS A -----------------------------
M ANUFACTURING --------------------------------------------
NONM ANUFACTURING -------------------------------------

S E C R E T A R IE S , CLASS B -----------------------------
MANUFACTURING --------------------------------------------
NONMANUFACTURING -------------------------------------

P U B L IC  U T I L I T I E S --------------------------------

S E C R E T A R IE S , CLASS C -----------------------------
MANUFACTURING --------------------------------------------
NONMANUFACTURING - - --------------------------------

P U B L IC  U T I L I T I E S --------------------------------

S E C R E T A R IE S , CLASS 0 -----------------------------
M ANUFACTURING --------------------------------------------
NONMANUFACTURING -------------------------------------

P U B L IC  U T I L I T I E S --------------------------------

STENOGRAPHERS, GENERAL -----------------------------
M ANUFACTURING --------------------------------------------
NONMANUFACTURING - - --------------------------------

P U B L IC  U T I L I T I E S --------------------------------

STENOGRAPHERS, S E N IO R  --------------------------------
NONMANUFACTURING - - --------------------------------

P U B L IC  U T I L I T I E S --------------------------------

SW ITCHBOARD OPERATO RS, CLASS B ---------
NONMANUFACTURING ------------------------------------

SWITCHBOARD O P E R A T O R -R E C E P T IO N IS T S -
M ANUFACTURING --------------------------------------------
NONMANUFACTURING -------------------------------------

T R A N S C R IB IN G -M A C H IN E  O PERATORS,
GENERAL -------------------------------------------------------

NONMANUFACTURING ---------------------------

Weekly earnings1 
(standard) Numb er of workers receiving straight- time weekly earnings o :----

Number
of

woxkers

Average * $ * $ $ $ s S * $ $ $ $ s S $ $ * $ s *
weekly 5 5 6 0 6 5 7 0 7 5 8 0 8 5 9 0 9 5 1 0 0 1 0 5 1 1 0 1 1 5 1 2 0 1 2 5 1 3 0 1 4 0 1 5 0 1 6 0 1 7 0 1 8 0
hours1 

( standard) Mean2 Median 2 Middle range 2 and
under and

6 0 6 5 7 0 75 8 9 8 5 9 0 ? 5 1 9 9 1 0 5 1 1 0 1 1 5 1 2 0 1 2 5 1 3 0 1 4 0 1 5 0 L6Q 1 7 0 1 8 0 over

$ $ $  $
2 1 7 4 0 . 0 9 3 . 0 0 9 0 . 0 0 8 5 . 0 0 -  9 8 . 5 0 - l 1 0 4 2 5 2 3 7 2 8 9 8 1 0 3 6 2 5 1 - - _ _

6 8 4 0 . 0 9 6 . 0 0 9 6 . 0 0 9 1 . 5 0 -  9 9 . 5 0 - ~ 2 1 8 1 9 2 3 5 4 3 3 - - - - - - - -
1 4 9 4 0 . 0 9 2 . 0 0 8 7 . 5 0 8 3 . 0 0 -  9 4 . 5 0 - 4 8 4 1 4 4 1 8 5 4 4 7 - 6 2 5 1 - - _ -

2 7 4 0 . 0 1 1 5 . 5 0 1 1 5 . 0 0 1 0 6 . 5 0 - 1 3 0 . 0 0 “ * “ 2 2 2 3 5 6 1 5 1 - - - -

2 6 6 4 0 . 0 8 2 . 0 0 8 1 . 5 0 7 3 . 5 0 -  8 9 . 5 0 1 1 5 1 2 5 5 3 8 4 1 4 3 2 7 1 6 5 1 9 3 _ - - _ - _ -

6 7 4 0 . 0 9 0 . 5 0 9 0 . 5 0 8 6 . 0 0 -  9 7 . 5 0 - - 3 6 5 1 9 11 1 5 4 1 - 3 - - - - - - -
1 9 9 4 0 . 0 7 9 . 0 0 7 8 . 0 0 7 2 . 0 0 -  8 5 . 5 0 1 1 5 1 2 5 2 3 2 3 6 2 4 1 6 1 1 “ 9 - * * * - -

1 , 0 7 9 4 0 . 0 1 0 9 . 0 0 1 0 3 . 5 0 9 3 . 5 0 - 1 2 2 . 5 0 - _ 1 4 2 3 2 7 9 4 4 8 9 7 1 5 3 1 2 8 6 1 6 4 6 8 7 0 4 8 6 2 4 2 3 1 2 7 1 4 8
2 9 0 4 0 . 0 1 0 9 . 0 0 1 0 5 . 5 0 9 3 . 0 0 - 1 2 3 . 0 0 - 6 3 9 2 5 11 3 1 3 3 2 6 2 0 19 2 4 1 9 16 2 1 8 1 0 1 4 4
7 8 9 4 0 . 0 1 0 8 . 5 0 1 0 3 . 0 0 9 3 . 5 0 - 1 2 2 . 0 0 - - 8 2 0 1 8 6 9 3 7 6 6 1 2 0 1 0 2 4 1 4 5 4 4 5 1 3 2 4 1 3 4 2 1 2 6 1 0 4
1 1 9 4 0 . 0 1 2 7 . 5 0 1 2 8 . 5 0 1 0 4 . 5 0 - 1 4 5 . 0 0 * “ 2 2 " 1 3 15 5 6 6 6 7 1 7 1 4 5 1 6 3 2

8 6 4 0 . 0 1 3 6 . 5 0 1 3 8 . 0 0 1 1 0 . 0 0 - 1 5 8 . 0 0 _ _ _ - 1 - 2 1 3 - 6 _ 3 8 3 1 2 7 13 9 A 5
2 5 4 0 . 0 1 4 0 . 0 0 1 4 0 . 0 0 1 0 7 . 0 0 - 1 5 9 . 5 0 - - ~ 5 - 4 - 1 3 3 4 1 - 4
6 1 3 9 . 5 1 3 5 . 5 0 1 3 8 . 0 0 1 2 0 . 5 0 - 1 5 7 . 5 0 1 - 2 8 2 ~ 2 8 3 9 4 9 8 4 1

2 5 0 4 0 . 0 1 1 8 . 0 0 1 1 4 . 5 0 9 9 . 5 0 - 1 3 1 . 5 0 - - 2 - A 4 5 2 6 2 3 2 4 1 5 2 4 2 4 1 6 19 17 1 6 8 1 2 8 3
6 8 4 0 . 0 1 1 8 . 0 0 1 1 5 . 0 0 1 0 6 . 0 0 - 1 2 7 . 0 0 - - - - 3 i 9 3 5 1 4 10 4 7 4 1 3 - 4 -

1 8 2 4 0 . 0 1 1 8 . 0 0 1 1 5 . 0 0 9 8 . 0 0 - 1 3 6 . 5 0 - 2 4 4 2 2 5 1 4 2 1 1 0 10 14 1 2 1 2 1 3 15 5 1 2 4 3
3 9 4 0 . 0 1 4 5 . 5 0 1 4 3 . 5 0 1 3 2 . 5 0 - 1 6 2 . 5 0 “ “ 5 2 2 7 7 1 1 2 1 2

3 8 4 4 0 . 0 1 0 9 . 5 0 1 0 5 . 5 0 9 6 . 0 0 - 1 2 4 . 0 0 - - - 8 11 2 1 2 3 1 8 7 3 3 7 1 6 2 9 2 3 3 6 2 6 2 7 1 9 1 0 5 2 _
1 0 9 4 0 . 0 1 0 7 . 0 0 1 0 5 . 0 0 8 8 . 0 0 - 1 2 4 . 5 0 - - - 3 9 1 2 6 6 9 1 0 3 4 11 11 9 9 4 3 - - -
2 7 5 4 0 . 0 1 1 1 . 0 0 1 0 6 . 0 0 9 7 . 0 0 - 1 2 4 . 0 0 - - 5 2 9 1 7 1 2 6 4 2 7 1 3 2 5 12 2 5 1 7 1 8 1 5 7 5 2 -

4 4 4 0 . 0 1 2 7 . 0 0 1 2 9 . 5 0 1 1 3 . 5 0 - 1 4 2 . 0 0 * * ” 2 ~ 1 1 3 6 l 4 5 9 7 4 1 -

3 5 9 4 0 . 0 9 5 . 0 0 9 5 . 0 0 8 4 . 0 0 - 1 0 3 . 5 0 - - 1 2 1 5 1 2 6 8 2 0 5 1 4 4 6 7 2 4 i i 1 8 1 0 _ 6 _ _ 1 _ -

8 8 4 0 . 0 9 7 . 0 0 9 5 . 0 0 9 0 . 5 0 - 1 0 4 . 5 0 - - 6 - - 1 3 2 2 4 1 0 1 3 8 i 2 4 - 5 - - - - -
2 7 1 4 0 . 0 9 4 . 0 0 9 5 . 5 0 8 3 . 0 0 - 1 0 3 . 5 0 6 1 5 1 2 5 5 1 8 2 7 3 4 5 4 1 6 1 0 1 6 6 1 ~ 1 - -

3 2 4 0 . 0 1 0 1 . 5 0 1 0 1 . 0 0 9 7 . 5 0 - 1 0 4 . 0 0 “ - * 2 - 1 2 1 4 2 * “ ~ 1 1 *

3 9 5 4 0 . 0 9 1 . 0 0 8 7 . 5 0 8 2 . 0 0 -  9 7 . 5 0 - 1 9 2 2 2 8 1 0 6 6 2 5 7 2 4 2 0 1 7 1 9 11 9 1 8 1 - _ - -

8 8 4 0 . 0 8 9 . 5 0 8 9 . 0 0 8 3 . 5 0 -  9 6 . 0 0 - - - 1 2 1 5 2 3 1 6 4 11 7
3 0 7 4 0 . 0 9 1 . 0 0 8 7 . 0 0 8 1 . 5 0 -  9 8 . 0 0 1 9 2 2 1 6 9 1 3 9 4 1 2 0 9 1 0 1 9 11 9 1 8 1 - - - -

9 0 4 0 . 0 9 6 . 0 0 9 1 . 0 0 8 5 . 0 0 - 1 1 1 . 0 0 “ " - “ 5 1 8 2 0 1 5 2 6 1 5 1 2 - 5 1 “ -

3 4 6 4 0 . 0 1 0 9 . 0 0 1 0 7 . 0 0 9 8 . 5 0 - 1 1 6 . 5 0 _ - - - - 3 2 8 2 9 3 6 5 9 4 7 5 0 3 0 11 1 7 2 1 13 2 _ _ _
2 7 8 4 0 . 0 1 0 8 . 0 0 1 0 4 . 5 0 9 6 . 5 0 - 1 1 6 . 5 0 “ - 3 2 7 2 8 3 5 5 3 2 9 3 1 12 11 15 1 9 13 2 -

6 1 4 0 . 0 1 0 9 . 0 0 1 1 0 . 0 0 9 4 . 0 0 - 1 2 1 . 0 0 - ” 1 6 1 0 6 1 7 1 4 1 3 6 1 5 -

1 0 3 4 2 . 0 7 6 . 0 0 7 5 . 0 0 6 4 . 0 0 -  8 9 . 0 0 5 2 7 1 0 1 0 1 2 1 1 4 1 6 - 2 5 1 - - - - - - - - -
8 4 4 2 . 5 7 4 . 5 0 7 2 . 0 0 6 3 . 0 0 -  8 4 . 5 0 5 2 7 7 8 8 1 0 2 11 1 4 1 “ “ “ “ * “ "

1 9 1 4 0 . 0 8 3 . 0 0 7 7 . 5 0 7 2 . 0 0 -  8 8 . 5 0 - 8 2 3 4 3 4 1 1 8 1 6 7 7 2 1 - 11 5 6 1 2 - - - _
5 5 4 0 . 0 8 2 . 0 0 7 6 . 0 0 7 2 . 5 0 -  8 0 . 0 0 3 2 1 1 8 - - 3 3 1 - 1 2 3 - -

1 3 6 4 0 . 0 8 3 . 5 0 7 9 . 0 0 7 1 . 5 0 -  8 8 . 5 0 ~ 8 2 0 2 2 2 3 1 8 1 6 4 4 1 1 1 0 3 3 1 2 ~ “

8 4 3 9 . 5 8 4 . 0 0 8 3 . 0 0 7 6 . 5 0 -  8 8 . 5 0 _ 1 1 7 1 0 2 4 1 7 1 1 0 _ _ 1 1 1 1 _ _ _ _
7 0 3 9 . 5 8 4 . 0 0 8 3 . 5 0 7 7 . 0 0 -  8 8 . 5 0 1 5 7 2 0 1 6 9 1 1 1

See footnotes at end of table,
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Table A-l. Office Occupations—Men and Women— Continued

(Average straight-time weekly hours and earnings for selected occupations studied on an area basis 
by industry division, Oklahoma City, Okla. , July 1969)

Sex, occupation, and industry division

Weekly e 
(stand

mings1 
ard)

Number
of

Average 
weekly 
hours1 

(standard) Mean2 Median 2 Middle range 2

178 40.0 84.00
$
84.50

$ $ 
80.00- 89.50

73 40.0 88.50 90.00 83.50- 93.50
105 39.5 81.00 81.50 78.00- 86.00

502 39.5 72.00 72.00 68.00- 76.00
94 40.0 72.50 73.00 70.00- 78.00

408 39.5 72.00 72.00 68.00- 76.00

Numb er of workers receiving straight-time weekly earnings of—
* $ $ $ s $ s $ * s s  * * $ $

55 60 65 70 75 80 85 90 95 100 105 110 115 120 125
and

under

60 65 70 75 80 85 90 95 100 105 1 10 115 120 125 130

i i i i i l---
130 140 150 160 170 180

140 150 160 170 180 over

WOMEN - CONTINUED

TYPISTS, CLASS A ----------
MANUFACTURING ----------
NONMANUFACTURING -------

TYPISTS, CLASS B ----------
MANUFACTURING ----------
NONMANUFACTURING -------

5922 112
112

2 43 52 42 29 6 2 2
1 24 12 26 6 2 2

2 42 28 30 3

188 80 51 10 1 i
41 14 6 9 1 i

147 66 45 i

Standard hours reflect the workweek for which employees receive their regular straight-time salaries (exclusive of pay for overtime at regular and/or premium rates), and the earnings correspond 
to these weekly hours.

The mean is computed for each job by totaling the earnings of all workers and dividing by the number of workers. The median designates position— half of the employees surveyed receive more 
than the rate shown; half receive less than the rate shown. The middle range is defined by 2 rates of pay; a fourth of the workers earn less than the lower of these rates and a fourth earn more than the 
higher rate.

3 Transportation, communication, and other public utilities.
4 M a y  include workers other than those presented separately.
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Table A-2. Professional and Technical Occupations—Men

(Average straight-time weekly hours and earnings for selected occupations studied on an area basis 
by industry division, Oklahoma City, Okla., July 1969)

Weekly earnings1 
(standard)

Number
of

workers

Average
weekly
hours1

(standard) Mean2 Median 2 Middle range 2

$
70

a n d
u n d e r

80

35 4 0 . 0 1 3 5 .0 0 f a , . , a
$ $ 
1 2 5 . 5 0 - 1 5 7 . 5 0

2 8 4 0 . 0 1 3 3 .5 0 1 2 8 .0 0 1 2 3 . 0 0 - 1 5 9 . 5 0 -

78 4 0 . 0 1 3 1 .0 0 1 3 7 . 5 0 1 1 4 . 5 0 - 1 4 2 . 5 0 _

56 4 0 . 0 1 3 1 .5 0 1 4 0 .5 0 1 1 2 . 0 0 - 1 4 3 . 0 0

38 3 9 . 5 1 0 5 .5 0 1 0 7 .0 0 9 3 . 0 0 - 1 1 4 . 5 0 -

2 6 3 9 . 5 1 0 1 .5 0 1 0 5 .5 0 8 9 . 0 0 - 1 0 9 . 5 0

29 4 0 . 0 1 8 6 .5 0 1 8 0 .0 0 1 7 1 . 0 0 - 1 9 9 . 5 0 -

55 4 0 . 0 1 5 6 .5 0 1 5 2 .0 0 1 3 5 . 0 0 - 1 7 8 . 5 0 _
31 4 0 . 5 1 4 2 .5 0 1 4 5 .0 0 1 2 7 . 0 0 - 1 5 5 . 0 0 ”

3 5

oo>*■ 2 1 2 . 0 0 2 1 3 . 5 0 1 8 4 . 5 0 - 2 3 2 . 5 0

6 7 4 0 . 0 1 8 3 .5 0 1 7 7 .5 0 1 6 4 . 5 0 - 2 0 7 . 5 0 _

32 4 0 . 0 1 9 6 .0 0 1 9 5 .0 0 1 7 2 . 0 0 - 2 1 4 . 0 0 -
35 4 0 . 0 1 7 1 .5 0 1 6 9 .0 0 1 6 1 . 0 0 - 1 8 5 . 0 0 -

1 5 3 4 0 . 0 1 4 3 .0 0 1 4 2 .0 0 1 2 6 . 5 0 - 1 6 0 . 5 0 _

8 4 4 0 . 0 1 4 2 .5 0 1 3 9 .5 0 1 2 7 . 0 0 - 1 5 7 . 0 0 -
6 9 4 0 . 0 1 4 3 .5 0 1 4 3 . 5 0 1 2 5 . 5 0 - 1 6 9 . 0 0 -

1 10 4 0 . 0 1 1 6 .5 0 1 1 7 .5 0 1 0 3 . 0 0 - 1 3 0 . 0 0 i
70 4 0 . 0 1 1 6 .0 0 1 1 8 .0 0 1 0 4 . 0 0 - 1 2 9 . 0 0 i
4 0 4 0 . 0 1 1 7 .0 0 1 1 7 .0 0 9 6 . 0 0 - 1 3 7 . 5 0

S e x , o c c u p a t io n ,  a n d  in d u s t r y  d iv is io n

N u m b e r  o f  w o r k e r s  r e c e iv in g  s t r a i g h t - t im e  w e e k ly  e a r n in g s  o f—

$ $ $ $ $ $ $ $ s S I
80 90 100 110 120 130 140 150 160 170 180

90 100 110 120 130 140 150 160 170 180 190 i

2 1 1 2 13 4 3 2 2 4 1
2 1 1 2 13 - i 2 1 4 1

4 3 9 5 9 15 28 _ 2 _ 3
4 2 7 4 4 6 25 - 1 - 3

8 4 12 6 4 4
8 3 10 2 2 i

- - - - 1 2 - 3 9 2

_ _ _ 5 6 4 11 6 6 5 4
“ ” “ 5 6 4 5 5 3 1 i

1 1 9

- - - - - 6 2 3 15 9 9
- - - - 3 - - 4 4 5

_ “ “ 3 2 3 11 5 4

- - 12 ii 25 25 20 21 14 15 10
- ~ - ii 15 1 7 11 14 7 2 7

12 10 8 9 7 7 13 3

7 14 18 26 17 14 ii 2
5 6 12 17 14 8 7
2 8 6 9 3 6 4 2

COMPUTER OPERATORS, CLASS A 
NONMANUFACTURING ---------

COMPUTER OPERATORS, CLASS B 
NONMANUFACTURING ---------

COMPUTER OPERATURS, CLASS C 
NONMANUFACTURING ---------

COMPUTER PROGRAMERS, 
BUSINESS, CLASS A ----------

COMPUTER PROGRAMERS,
BUSINESS, CLASS B ----------

NONMANUFACTURING ---------

COMPUTER SYSTEMS ANALYSTS, 
BUSINESS, CLASS A ----------

DRAFTSMEN, CLASS A ----------
MANUFACTURING -------------
NONMANUFACTURING ---------

DRAFTSMEN, CLASS B ----------
MANUFACTURING -------------
NONMANUFACTURING ---------

DRAFTSMEN, CLASS C ----------
MANUFACTURING -------------
NONMANUFACTURING ---------

S ta n d a rd  h o u r s  r e f l e c t  th e  w o r k w e e k  f o r  w h ic h  
th e s e  w e e k ly  h o u r s .

2 F o r  d e f in i t io n  o f  t e r m s ,  se e  fo o tn o te  2 , t a b le  A - l .

p lo y e e s  r e c e iv e  t h e i r  r e g u la r  s t r a i g h t - t im e  s a la r ie s  ( e x c lu s iv e  o f  p a y  f o r  o v e r t im e  a t  r e g u la r  a n d / o r  p r e m iu m  r a t e s ) ,  a n d  th e  e a r n in g s  c o r r e s p o n d  to
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Table A-3. Office, Professional, and Technical Occupations—Men and Women Combined

(Average straight-time weekly hours and earnings for selected occupations studied on an area basis 
by industry division, Oklahoma City, Okla. , July 1969)

Occupation and industry divisi

Average

of Weekly

[standard)

Weekly 
earnings 1 
(standard)

4 1 3 9 . 5
$
8 1 . 0 0

3 2 3 9 . 5 8 2 . 0 0

2 9

oo

1 0 0 . 5 0

3 8 5 A O .  0 1 2 7 . 0 0
AT A O .O 1 1 8 . 0 0

3 3 8 AO . 0 1 2 8 . 5 0
1 2 5 A O .O 1 3 8 . 0 0

6 1 8 A O .O 8 9 . 0 0
1 1 1 A O .O 9 3 . 0 0
5 0 7 4 0 . 5 8 8 . 0 0
1 1 A A O . O 9 9 . 5 0

A 1 3 9 . 5 8 9 . 5 0
3 7 3 9 . 0 8 9 . 0 0

1 9 7 3 9 . 5 7 6 . 5 0
3 8 A O . O 8 3 . 5 0

1 5 9 3 9 . 5 7 A . 5 0

2 1 8 3 9 . 5 7 0 . 5 0
2 1 3 3 9 . 5 7 0 . 0 0

1 5 2 A O . O 1 0 1 . 5 0
1 3 3 A O .O 1 0 0 . 5 0

1 2 A 4 0 . 0 1 0 1 . 5 0
5 6 A O .O 9 7 . 5 0
6 8 3 9 . 5 1 0 A . 5 0

1 9 0 4 0 . 0 9 2 . 0 0
6 0 A O . O 1 0 1 . 0 0

1 3 0 A O . O 8 7 . 5 0

2 1 8 A O .O 9 3 . 0 0
6 8 4 0 . 0 9 6 . 0 0

1 5 0 A O . O 9 1 . 5 0
2 7 A O . O 1 1 5 . 5 0

2 6 6 A O .O 8 2 . 0 0
6 7 4 0 . 0 9 0 . 5 0

1 9 9 A O . O 7 9 . 0 0

Occupation and industry division

OFFICE OCCUPATIONS

B I L L E R S ,  MACHINE (BO OKKEEPING
MAC HINE) -----------------------------------------------------

NONMANUFACTURING -------------------------

BO O KKE EPI NG- MA CHI NE  OPERATORS 
CL A SS  A -------------------------------------------------------

C L E R K S ,  AC CO UN T IN G ,  CL A SS  A -
MANUFACTURING ---------------------------------
NONMANUFACTURING -------------------------

PU B LIC  U T I L I T I E S 2------------------

C L E R K S ,  A C CO UN T IN G ,  C L A SS  B -
MANUFACTURING --------------------------------
NONMANUFACTURING ------------------------

PU B LIC  U T I L I T I E S 2------------------

C L E R K S ,  F I L E ,  C L A SS  A ------------------
NONMANUFACTURING ------------------------

C L E R K S ,  F I L E ,  CL A SS  B ------------------
MANUFACTURING --------------------------------
NONMANUFACTURING ------------------------

C L E R K S ,  F I L E ,  CL A SS C ------------------
NONMANUFACTURING ------------------------

C L E R K S ,  ORDER -----------------------------------------
NONMANUFACTURING ------------------------

C L E R K S ,  PAYROLL -----------------------------------
MANUFACTURING --------------------------------
NONMANUFACTURING ------------------------

COMPTOMETER OPERATORS ------------------
MANUFACTURING --------------------------------
NONMANUFACTURING ------------------------

KEYPUNCH O PE RA TOR S,  CL ASS  A -
MANUFACTURING --------------------------------
NONMANUFACTURING ------------------------

PUB LIC  U T I L I T I E S 2 ------------------

KEYPUNCH UPER AT OR S,  CL A SS  B -
MANUFACTURING --------------------------------
NONMANUFACTURING ------------------------

O F F I C E  O CCU PAT ION S -  CONTINUED

O F F I C E  BOYS AND G I R L S -
MANUFACTURING ------------
NONMANUFACTURING - -  

PU B LIC  U T I L I T I E S 2

S E C R E T A R I E S --------------------------
MANUFACTURING ------------
NONMANUFACTURING —  

P U B LI C U T I L I T I E S 2

S E C R E T A R I E S ,  CL A SS  C
MANUFACTURING ------------
NONMANUFACTURING —

S E C R E T A R I E S ,  C L A SS  B
MANUFACTURING ---------------
NONMANUFACTURING -------

PU B LIC  U T I L I T I E S 2 "

S E C R E T A R I E S ,  CL A SS  C
MANUFACTURING ---------------
NONMANUFACTURING ------

P U B LI C U T I L I T I E S 2 -

S E C R E T A R I E S ,  C L A SS  D
MANUFACTURING ---------------
NONMANUFACTURING - - -  

P UB LI C U T I L I T I E S  -

ST ENO GR APH ER S,  GENERAL
MANUFACTURING ---------------
NONMANUFACTURING -------

PU B LIC  U T I L I T I E S 2 "

STENO GR APH ER S,  SENIO R  
NONMANUFACTURING —  

PU B LIC  U T I L I T I E S 2

SWITCHBOARD OPE RA T OR S,  CL A SS  B ----------
NONMANUFACTURING ----------------------------------------

SWITCHBOARD O P E RA T OR -R E CE P T I O N I S T S -
MANUFACTURING ------------------------------------------------
NONMANUFACTURING ----------------------------------------

T R A N S C R I B IN G -M A C H I N E  OPE RA TOR S,
GENERAL -----------------------------------------------------------

NONMANUFACTURING -----------------------------

Average
Number

of Weekly Weekly Occupation and industry division
workers

standard)
earnings 1 
(standard)

$
7 3 . 0 0

O F F I C E  OCCU PAT ION S -  CONTINUED

1 3 9 A O .O T Y P I S T S ,  C L A S S  A -------------------------------------------------
2 8 A O . O 7 A . 0 0 MANUFACTURING -------------------------------------------------

1 1 1 3 9 . 5 7 2 . 5 0 NONMANUFACTURING -----------------------------------------
3 0 4 0 . 0 7 A . 0 0

T Y P I S T S ,  C L A SS  B -------------------------------------------------
1 , 0 7 9 A O .O 1 0 9 . 0 0 MANUFACTURING -------------------------------------------------

2 9 0 A O .O 1 0 9 . 0 0 NONMANUFACTURING -----------------
7 8 9 A O . O 1 0 8 . 5 0
1 1 9 A O . O 1 2 7 . 5 0

8 6 A O . O 1 3 6 . 5 0 PROFESSIONAL AND TECHNICAL
2 5 A O .O 1A O .O O OCCUPATIONS -  CONTINUED

6 1 3 9 . 5 1 3 5 . 5 0

2 5 0 A O .O 1 1 8 . 0 0 COMPUTER OPE RA T OR S,  CL A SS  A ------------------
6 8 A O . O 1 1 8 . 0 0 NONMANUFACTURING -----------------

1 8 2 A O .O 1 1 8 . 0 0
3 9 A O .O 1 A 5 . 5 0 COMPUTER OPE RA T OR S,  CL A SS B --------

NONMANUFACTURING -----------------
3 8 4 A O . O 1 0 9 . 5 0
1 0 9 A O . O 1 0 7 . 0 0 COMPUTER OPE RA T OR S,  CL A SS C --------
2 7 5 A O . O 111.00 NONMANUFACTURING -----------------

AA A O .O 1 2 7 . 0 0
COMPUTER PROGRAMERS,

3 5 9 A O . O 9 5 . 0 0 B U S I N E S S ,  C L A S S  A ------------------
8 8 A O . O 9 7 . 0 0

2 7 1 A O . O 9 A . 0 0 COMPUTER PROGRAMERS,
3 2 A O .O 1 0 1 . 5 0 B U S I N E S S ,  C L A SS  B ------------------

MANUFACTURING ---------------------
4 0 2 4 0 . 0 9 1 . 0 0 NONMANUFACTURING -----------------

8 8 4 0 . 0 8 9 . 5 0
3 1 A 4 0 . 0 9 1 . 5 0 COMPUTER SYSTEMS A N A L Y S T S ,

9 7 A O . O 9 6 . 5 0 B U S I N E S S ,  C L A SS  A -------------------------------------------

3 A 6 A O . O 1 0 9 . 0 0 COMPUTER SYSTE MS A N A L Y S T S ,
2 7 8 A O . O 1 0 8 . 0 0 B U S I N E S S ,  C L A SS  B -------------------------------------------

6 1 A O .O 1 0 9 . 0 0
DR AFTSMEN, C L A S S  A -------------------------------------------

1 0 3 4 2 . 0 7 6 . 0 0 MANUFACTURING -------------------------------------------------
8A A 2 . 5 7 A . 5 0 NONMANUFACTURING ----------------------------------------

1 9 1 A O .O 8 3 . 0 0 DR AFTSMEN, CL A SS  B -------------------------------------------
5 5 A O . O 8 2 . 0 0 MANUFACTURING -------------------------------------------------

1 3 6 A O . O 8 3 . 5 0 NONMANUFACTURING -----------------------------------------

DRAFTSMEN, C L A SS  C -------------------------------------------
8A 3 9 . 5 8 A . 0 0 MANUFACTURING -------------------------------------------------
7 0 3 9 . 5 8 A . 0 0 NONMANUFACTURING -----------------------------------------

Average
Number

of
wotkers

Weekly 
hours 1 

[standard)

Weekly 
earnings * 
(standard)

1 7 8 4 0 . 0 8 4 . 0 0
7 3 4 0 . 0 8 8 . 5 0

1 0 5 3 9 . 5 8 1 . 0 0

5 0 2 3 9 . 5 7 2 . 0 0
9 4 4 0 . 0 7 2 . 5 0

4 0 8 3 9 . 5 7 2 . 0 0

3 5 4 0 . 0 1 3 5 . 0 0
2 8 4 0 . 0 1 3 3 . 5 0

8 0 4 0 . 0 1 3 1 . 0 0
5 7 4 0 . 0 1 3 1 . 5 0

4 4 4 0 . 0 1 0 6 . 0 0
3 1 3 9 . 5 1 0 2 . 5 0

31 o o 1 8 3 . 5 0

5 8 4 0 . 0 1 5 6 . 5 0
2 5 4 0 . 0 1 7 4 . 0 0
3 3 4 0 . 5 1 4 3 . 5 0

3 8

oo'i- 2 1 1 . 0 0

2 7 o o 1 9 0 . 0 0

7 6 4 0 . 0 1 7 7 . 5 0
3 2 4 0 . 0 1 9 6 . 0 0
4 4 4 0 . 0 1 6 4 . 5 0

1 6 5 4 0 . 0 1 4 0 . 5 0
8 6 4 0 . 0 1 4 2 . 0 0
7 9 4 0 . 0 1 3 8 . 5 0

1 4 3 4 0 . 0 1 1 2 . 5 0
7 0 4 0 . 0 1 1 6 . 0 0
7 3 4 0 . 0 1 0 9 . 0 0

1 Standard hours reflect the workweek for which employees receive their regular straight-time salaries (exclusive of pay for overtime at regular and/or premium rates), and the earnings 
correspond to these weekly hours.

2 Transportation, communication, and other public utilities.
3 Ma y include workers other than those presented separately.
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Table A-4 . Maintenance and Powerplant Occupations

Occupation and industry division

C A R P E N T E R S ,  MAINTENANCE -  
NONMANUFACTURING --------------

E L E C T R I C I A N S ,  MAINTENANCE
MANUFACTURING ----------------------
NONMANUFACTURING --------------

E N G I N E E R S ,  ST A T IO N A R Y  ---------

M A C H I N I S T S ,  MAINTENANCE —

M E C H A N I C S ,  AUTOMOTIVE
( M A I N T E N A N C E ) ----------------------------

MANUFACTURING -----------------------
NONMANUFACTURING --------------

P UB LI C U T I L I T I E S 3 ---------

M E C H A N I C S ,  MAINTENANCE ------
MANUFACTURING -----------------------

TOOL AND D IE  MAKERS ---------------
MANUFACTURING -----------------------

(Average straight-time hourly earnings for m e n  in selected occupations studied on an area basis 
by industry division, Oklahoma City, Okla., July 1969)

Number
of

workers

Hourly earnings 1

Mean2 Median 2 Middle range 2

$ $ $  $
A 6 3 . 9 6 3 . 8 3 3 . 5 A -  A . 5 5
3 9 A .  11 A . 5 1 3 . 5 9 -  A . 5 6

7 0 3 . A 8 3 . 5 8 3 . 0 5 -  A . 0 3
AA 3 . 6 6 3 . 9 1 3 . 1 3 -  A . 2 1
2 6 3 . 1 9 3 . 5 3 2 . A 7 -  3 . 7 8

1 2 3 N) CX> * 2 . 5 8 2 . 2 6 -  3 . 3 6

A 1 3 . 9 0 3 . 9 9 3 . 6 7 -  A . 0 7

A 7 7 3 . A 7 3 . 7 A 2 . 6 8 -  A . 0 6
5 1 3 . 1 8 3 . 2 A 2 . 6 9 -  3 . A 8

A 2 6 3 . 5 1 A . 0 1 2 . 6 8 -  A . 0 7
3 9 2 3 . 5 1 A . 0 2 2 . 6 7 -  A . 0 8

1 A 5 3 . A A 3 . 5 9 2 . 9 8 -  3 . 9 A
1 1 5 3 . 2 9 3 . 3 6 2 . 9 5 -  3 . 6 6

1 1 A A . 1 2 A .  3 0 3 . 9 6 -  4 . 3 7
1 1 4 A . 1 2 4 . 3 0 3 . 9 6 -  4 . 3 7

Number of workers receiving straight-time hourly earnings of—
"* * « 5 * * $ * $ i i  T $ $ $ $ $ $ 5"
2 . 1 0  2 . 2 0  2 . 3 0  2 . AO 2 . 5 0  2 . 6 0  2 . 7 0  2 . 8 0  2 . 9 0  3 . 0 0  3 . 1 0  3 . 2 0  3 . 3 0  3 . A0  3 . 5 0  3 . 6 0  3 . 7 0  3 . 8 0  3

* * *
A . 2 0  A . A 0  A . 6 0

and
under and

2 . 2 0  2 . 3 0  2 , 4 0  2 . 5 0  2 . 6 0  2 . 7 0  2 . 8 0  2 , 9 0  3 . 0 0  3 , 1 0  3 , 2 0  3 , 3 0  3 , 4 0 3 . 5 0  3 . 6 0  3 . 7 0  3 . 8 0  3 . 9 0  A . 0 0  4 . 2 0  4 . 4 0  4 . 6 0 over

2 3

10 1 4 6 9
- - - - - 1 4 A 9
“ “ 10 ■ - - 2 -

A 4 7 “ “ 1A 7 3 - 2 1 2

1 5 6 A 6 7 3
- - - - - 1A 3 3 - - 3
- - - - - 1A2 1 3 - 7 -

“ “ - 1 3 5 1 3 - 7 -

3 - - - 8 1 1 5 2 3 3 5
3 “ - 8 1 1 5 2 3 3 5

3 _

3 -

- 4 - 7 1 6 2 - - _ 20 1
4 7 6 1 - - - 20 1

- - - 7 1 3 3 7 8 11 _ _
- ~ 1 1 - 2 7 4 11 - _

“ 6 “ 3 1 - 4 - - -

- 21 3 2 - 1 3 4 i 4 4 -

4 10 3 l 3 16 2 2 -

8 5 8 28 12 5 _ 5 230
7 5 5 3 2 - - 1 5 - _ _
1 3 25 10 5 - 4 225 - _ _
1 18 1 1 - - 225 - - -

5 7 10 2 2A 3 5 ii 28 1
5 7 10 2 2 A " - ii 6 1 - -

2 - - 10 1 5 1 11 14 55 12 _
2 “ “ 10 1 5 1 u 1A 55 12 -

Excludes premium pay for overtime and for work on weekends, holidays, and late shifts. 
For definition of terms, see footnote 2, table A-l.
Transportation, communication, and other public utilities.
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Table A-5. Custodial and Material Movement Occupations

(Average straight-time hourly earnings for selected occupations studied on 
by industry division, Oklahoma City, Okla. , July 1969)

area basis

Occupation1 and industry division

Hourly eamings2 ‘Number of workers receiving traight-time hourly earnings of—
$ $ * * % % S $ * % $ * $ $ $ t $ $ i

of Under 1.60 1.70 1.80 1.90 2.00 2 .10 2.20 2.30 2.40 2.50 2.60 2.70 2.80 2.90 3.00 3.10 3.20 3.30 3.40 3.50 3.60 3.80
worker, Mean3 Median3 Middle range3 t and

1.60 under -
1.70 1.80 1.90 2 .00 2.10 2 .20 2.30 2.40 2.50 2.60 2.70 2.80 2.90 3.00 3.10 3.20 3.30 3.40 3.50 3.60

262
$
1.93

$
1.70 1.65- 2.13 _ 132 37 8 15 _ 16 15 _ 10 2 2 6 4 8 780 2.31 2.05 1.68- 3.10 ~ 24 9 4 3 3 2 - 6 - 2 2 6 4 8 7 - - -

42 1.80 1.69 1.64- 1.79 - 24 9 - - - 3 - - - 6 - - - - _ _ _ _ _ _ _

812 1.79 1.69 1.63- 1.88 71 387 107 55 12 38 27 32 25 7 2 13 28 2161 2.14 2.05 1.80- 2.60 6 33 33 3 13 6 3 20 3 1 12 28 _
651 1.70 1.67 1.62- 1.75 71 381 74 22 9 25 21 29 5 4 1 1 _

75 2.10 2.12 1.99- 2.23 - “ 12 3 4 16 19 12 3 4 - * - - - 2 - - - - -

102 1.67 1.67 1.63- 1.72 2 73 11 11 . _ 4 1
88 1.66 1.67 1.63- 1.70 2 65 11 6 - - 4 - - - - - - - - - - - - - -

811 2.52 2.63 1.98- 2.80 - 47 31 100 33 8 2 12 37 22 51 200 65 33 26 39 12 2 17 48 26356 2.37 2.39 1.86- 2.74 ~ 35 14 70 19 8 2 11 21 21 31 23 32 14 6 17 6455 2.64 2.67 2.60- 2.91 12 17 30 14 * 1 16 1 20 177 33 19 20 22 6 2 17 48 - -
587 2.68 2.90 1.95- 3.34 - 90 24 24 20 32 6 12 8 7 15 4 13 40 3 3 55 15 156 33 1 26108 2.81 2.77 2.49- 3.18 3 9 3 - 6 7 13 4 13 19 3 1 1 26 _
479 2.66 3.14 1.83- 3.35 ” 90 24 21 ii 32 3 12 2 - 2 - - 21 - 2 54 15 156 33 i -
170 2.55 2.60 2.31- 2.80 - - 3 - 8 12 12 7 12 14 18 22 20 6 20 2 5 1
106 2.47 2.52 2.25- 2.68 ~ ~ - - 12 12 6 12 9 16 16 15 2 5 164 2.67 2.84 2.49- 2.96 ~ 3 " 8 - - i - 5 2 6 5 6 20 8 - - - -

62 2.79 2.75 2.52- 3.40 - - - 4 _ 7 - _ _ 2 13 3 5 4 6 1 l 1 840 2.78 2.68 2.09- 3.46 - 4 - 7 - - - 7 3 4 - 1 8 5 1
38 2.57 2.54 2.3t6- 2.94 - - - 7 - 1 - - 3 6 7 i 2 1 3 - - 6 - - - i -

59 2.43 2.43 2.08- 2.86 - - _ 6 6 4 9 3 _ 6 _ _ _ 17 846 2.53 2.81 2.00- 2.88 6 6 - - 3 - 6 - - - 17 - 8 - - - - - - -
1,159 3.18 3.20 2.66- 3.93 - 4 16 64 14 34 6 4 16 19 28 153 35 18 13 16 146 17 12 81 61 2 400201 2.74 2.89 2.41- 3.15 ~ 4 8 9 16 - 3 8 19 14 3 7 10 6 2 78 7 7958 3.28 3.47 2.68- 3.94 - 8 55 14 18 6 l 8 - 14 150 28 8 7 14 68 10 12 81 61 2 393516 3.76 3.93 3.90- 3.97

" " ~ “ “ ” ” i ~ 1 2 “ 7 7 14 68 10 12 i 393

109 2.20 2.08 1.93- 2.55 _ _ 13 13 6 28 6 1 7 6 5 22
28 2.04 2.04 1.79- 2.33 - - 8 3 - 10 - - - 6 _ _ 1 _
81 2.26 2.13 1.99- 2.72 “ ” 5 10 6 18 6 1 7 - 5 - 21 - - - - - - - - 2 -

728 3.22 3.18 2.65- 3.94 _ 4 3 51 8 6 _ 3 9 ii 15 151 13 10 12 16 66 9 12 32962 2.40 2.44 2.10- 2.74 4 6 6 - 3 8 ii 6 1 6 3 6 2 _
666 3.30 3.47 2.67- 3.95 * - 3 45 8 - - - 1 - 9 150 7 7 6 14 66 9 _ 12434 3.74 3.93 3.90- 3.97 ' ” ~ ” ” “ ” 1 1 2 - 6 6 14 66 9 - - - 329

222 3.55 3.52 3.44- 3.91 - _ - _ _ _ _ _ _ 2 8 2 1 i 2 12 69 61210 3.61 3.53 3.45- 3.92 “ “ * “ ~ - - - 1 i - 2 - 12 69 61 - 64
192 2.86 2.99 2.34- 3.43 - 5 - 18 9 8 2 - 17 5 3 4 7 1 20 12 3 22 26 1 29123 2.79 2.91 2.34- 3.09 5 - 9 8 2 - 17 5 3 4 7 1 20 12 _ 1
69 2.99 3.37 1.90- 3.44 ~ ~ 18 - - - - - - - - 3 - 21 26 1 -

GUARDS AND WATCHMEN 
MANUFACTURING ---

WATCHMEN:
MANUFACTURING

JANITORS, PURTERS, AND CLEANERS ---
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES4---------------

JANITORS, PORTERS, AND CLEANERS
(WOMEN) ---------------------------

NONMANUFACTURING -------------

LABORERS, MATERIAL HANDLING
MANUFACTURING ------------
NONMANUFACTURING ---------

ORDER FILLERS -----
MANUFACTURING ---
NONMANUFACTURING

PACKERS, SHIPPING —
MANUFACTURING ---
NONMANUFACTURING

RECEIVING CLERKS ---
NONMANUFACTURING

SHIPPING CLERKS

SHIPPING AND RECEIVING CLERKS 
MANUFACTURING ---------------

TRUCKDRIVERS5 ---------
MANUFACTURING ------
NONMANUFACTURING —  

PUBLIC UTILITIES4-

TRUCKDRI VERS, LIGHT (UNDER
1-1/2 TONS) ----------------
MANUFACTURING -------------
NONMANUFACTURING ----------

TRUCKDRIVERS, MEDIUM (1-1/2 TO
AND INCLUDING 4 TONS) ---------
MANUFACTURING ------------------
NONMANUFACTURING ---------------

PUBLIC UTILITIES4------------

TRUCKDRIVERS, HEAVY (OVER 4 TONS,
TRAILER TYPE) ---------------------
NONMANUFACTURING -----------------

TRUCKERS, POWER (FORKLIFT)
MANUFACTURING -----------
NONMANUFACTURING -------

Data limited to m e n  workers except where otherwise indicated.
Excludes premium pay for overtime and for work on weekends, holidays, and late shifts. 
For definition of terms, see footnote 2, table A-l.
Transportation, communication, and other public utilities.
Includes all drivers, as defined, regardless of size and type of truck operated.
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B. E s ta b lish m en t P ra c tice s  and  S u p p lem en ta ry  W age P ro v is io n s  

Table B-l. Minimum Entrance Salaries for W om en Office W orkers

(Distribution of establishments studied in all industries and in industry divisions by m i n i m u m  entrance salary for selected categories 
of inexperienced w o m e n  office workers, Oklahoma City, Okla., July 1969)

Inexperienced typists Other inexperienced clerical workers 2

Manufacturing Nonmanufacturing Manufacturing Nonmanufacturing
M i n i m u m  weekly straight-time salary1 All

industries
Based on standard weekly hours 3 of— All

industries
Based on standard weekly hours 3 of—

All
schedules 40

All
schedules 40

All
schedule s 40

All
schedule s 40

Establishments studied____________ _______ ____________ 133 38 XXX 95 XXX 133 38 XXX 95 XXX

39 12 12 27 24 63 20 20 43 39

2
1 1 2 2

13 3 3 10 10 17 4 4 13 13
4 1 1 3 3 10 3 3 7
5 5 4 6 6
2 2 2 8 3 3 5
3 1 1 2 2 4 2 2 2
4 1 1 3 2 5 3 3 2
2 1 1 1 1 2 1 1
3 3 3 3 3 3
1 1 1 1 1 1
1 1 1 3 3

8 2 6 25 6 19

33
Establishments which did not employ workers

86 24 62 45 12 XXX XXX

These salaries relate to formally established m i n i m u m  starting (hiring) regular straight-time salaries that are paid for standard workweeks. 
Excludes workers in subclerical jobs such as messenger or office girl.
Data are presented for all standard workweeks combined, and for the most c o m m o n  standard wo rk we ek reported.
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Table B-2. Shift D ifferentials

( L a t e - s h i f t  p a y  p r o v is io n s  f o r  m a n u f a c t u r in g  p la n t  w o r k e r s  b y  ty p e  a n d  a m o u n t  o f  p a y  d i f f e r e n t i a l ,  
O k la h o m a  C i t y ,  O k l a .  , J u ly  1 9 6 9 )

( A l l  p la n t  w o r k e r s  in  m a n u f a c t u r in g  = J J 3 0 jD e £ c e n t}_

P e r c e n t  o f  m a n u f a c t u r in g  p la n t  w o r k e r s —

L a t e - s h i f t  p a y  p r o v i s i o n
I n  e s t a b l is h m e n t s  h a v in g  p r o v is io n s  1 

f o r  la t e  s h i f t s A c t u a l l y  w o r k in g  o n  la t e  s h i f t s

S e c o n d  s h i f t T h i r d  o r  o t h e r  
s h i f t S e c o n d  s h i f t T h i r d  o r  o t h e r  

s h i f t

T o t a l _________________________________ 8 6 .  1 6 8 .  1 2 0 .  6 3 . 0

N o  p a v  d i f f e r e n t i a l  f o r  w o r k  o n  l a t e  s h i f t 2 . 8 1 . 1 0 . 9 0 .  1

P a v  d i f f e r e n t i a l  f o r  w o r k  o n  l a t e  s h i f t 8 3 .  3 6 7 .  0 1 9 .7 2 . 9

T y p e  a n d  a m o u n t  o f  d i f f e r e n t i a l :

U n i f o r m  c e n ts  f p e r  h o u r ) 4 9 .  0 3 6 .  6 8 . 8 1. 1

5 c e n t s _________________________ 1 0 . 5 3 . 5 1. 2 . 1
6 c e n t s ___________________________ 3 . 1 . 2
7 c e n t s ______________________________ - 2 . 5
9 c e n t s _______________________________ _ 3 . 1
10  c e n t s ______________________________________ 2 1 . 3 9 . 4 4 .  8 . 5
12  c e n t s __________________________________ 3 . 7 3 . 7
1 2 V2 c e n t s ____________________________ 2 . 1 2 . 1 . 4
14 c e n t s ________________________________ 5 . 0 5 . 0 . 6 . 1
15 c e n t s ____________________________  _ - 4 .  1 . 2
1 8 3/ 4 c e n t s _____________________________  . 3 . 2 3 .  2 1. 5 . 3

U n i f o r m  p e r c e n t a g e 3 2 . 0 3 0 . 3 1 0 . 6 1. 7

10  p e r c e n t 3 2 . 0 3 0 . 3 1 0 . 6 1. 7

O t h e r  f o r m a l  p a v  d i f f e r e n t i a l  . 2 . 3 . 3

1 In c lu d e s  a l l  p la n t  w o r k e r s  in  e s t a b l is h m e n t s  c u r r e n t l y  o p e r a t i n g ,  o r  h a v in g  f o r m a l  p r o v is io n s  c o v e r in g  l a t e  s h i f t s ,  
e v e n  th o u g h  th e  e s t a b l is h m e n t s  w e r e  n o t  c u r r e n t l y  o p e r a t in g  l a t e  s h i f t s .
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Table B-3. Scheduled W eekly Hours

( P e r c e n t  d i s t r ib u t io n  o f  p la n t a n d  o f f ic e  w o r k e r s  in  a l l  in d u s t r ie s  a n d  in  in d u s t r y  d iv is io n s  b y  s c h e d u le d  w e e k ly  h o u r s  1 
o f f i r s t - s h i f t  w o r k e r s j  O k la h o m a  C i t y ,  O k la . ,  J u ly  1 9 6 9 )

P la n t  w o r k e r s Office workers

Weekly h o u r s
A l l  i n d u s t r i e s 2 M a n u f a c t u r in g P u b l i c  u t i l i t i e s 3 A l l  i n d u s t r i e s 2 M a n u f a c t u r in g P u b l i c  u t i l i t i e s 3

All w o r k e r s ----------------------------------------------------------------- 100 100 100 100 100 100

2 1

2 5 - 5 - -
_ - 1 - -

74 83 97 91 100 9 8
2 3 _ ( 5 ) - -

5 2 3 1 - 2

7 5 - - - -

2 _ - ( 5 ) - -

6 2 - ( 5 ) - -

—

1 S c h e d u le d  h o u r s  a r e  th e  w e e k ly  h o u r s  w h ic h  a  m a j o r i t y  o f  th e  f u l l - t i m e  w o r k e r s  w e r e  e x p e c te d  to  w o r k ,  w h e t h e r  th e y  w e r e  p a id  f o r  a t  s t r a i g h t - t i m e  o r  o v e r t im e  r a t e s .
2 In c lu d e s  d a ta  f o r  w h o le s a le  t r a d e ,  r e t a i l  t r a d e ,  r e a l  e s t a t e ,  s e r v ic e s ,  a n d  c r u d e  p e t r o le u m  a n d  n a t u r a l  g a s , in  a d d it io n  to  th o s e  i n d u s t r y  d iv is io n s  s h o w n  s e p a r a t e ly .
3 T r a n s p o r t a t i o n ,  c o m m u n ic a t io n ,  a n d  o th e r  p u b lic  u t i l i t i e s .
4 In c lu d e s  d a ta  f o r  w h o le s a le  t r a d e ;  r e t a i l  t r a d e ;  f in a n c e ,  in s u r a n c e ,  an d  r e a l  e s t a t e ;  s e r v ic e s ;  a n d  c r u d e  p e t r o le u m  a n d  n a t u r a l  g a s , in  a d d i t io n  to  th o s e  i n d u s t r y  d iv is io n s  s h o w n  s e p a r a t e ly .
5 L e s s  th a n  0 .5  p e r c e n t .
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Table B-4. Paid Holidays

( P e r c e n t  d i s t r ib u t io n  o f  p la n t  a n d  o f f ic e  w o r k e r s  in  a l l  in d u s t r ie s  a n d  in  in d u s t r y  d iv is io n s  b y  n u m b e r  o f p a id  h o l id a y s  
p r o v id e d  a n n u a l ly ,  O k la h o m a  C i t y ,  O k l a . ,  J u ly  1 9 6 9 )

I t e m

P la n t  w o r k e r s O f f i c e  w o r k e r s

A l l  i n d u s t r i e s  1 M a n u f a c t u r in g P u b l i c  u t i l i t i e s 2 A l l  i n d u s t r i e s  3 M a n u f a c t u r in g P u b l i c  u t i l i t i e s  2

A l l  w o r k e r s ____________________________________ 100 10 0 1 0 0 1 0 0 1 00 1 0 0

W o r k e r s  in  e s t a b l i s h m e n t s  p r o v id in g
p a id  h o l i d a y s _______________________  _____  _____ 8 4 96 9 4 9 9 1 0 0 1 00

W o r k e r s  in  e s t a b l i s h m e n t s  p r o v id in g
n o  p a id  h o l i d a y s ________________ __  ______ 16 4 6 1 - -

N u m b e r  o f  d a y s

1 h o l i d a y __  __  __  __  _ __  __  __ ( 4 )
3 h o l i d a y s _____  _______  __  ________  __ 3 2 - 1 1 _
4 h o l id a y s  _______  _ -  _ __  -  _ 1 3 - ( 4 ) 2 -
5 h o l i d a y s __  ________ ___ __  _____  _ _ _ 1 - 4 1 - -
6 h o l id a y s  _ ____ ___ _______  ____ 34 26 9 4 9 29 21
6 h o l id a y s  p lu s  1 h a l f  d a y  _ _ __  __ 1 2 - 1 3 -
6 h o l id a y s  p lu s  2 h a l f  d a y s _________________________ ( 4 ) - 3 (4 ) - 2
7 h o l id a y s  _____  — __ 15 16 21 10 9 2 0
7 h o l id a y s  p lu s  4  h a l f  d a y s _________________________ - - - (4 ) - _
8 h o l id a y s  _________  ___  ___  _ 2 4 38 57 33 41 5 0
9 h o l i d a y s ___  _____  ____  — _ _ _ ___ 2 5 1 4 11 8
10  h o l id a y s  ___  _____ ___ ______  ____  __ 1 4 - 1 5 -

1 2 h o l l d a y s ............................................................................
1 1 - -

T o t a l  h o l i d a y  t i m e  5

12 d a y s  _ ____  _____________  ____  _ — _ 1 1 . .
10  d a y s  o r  m o r e _____________________  _ ___  ___ 2 5 - 1 5 -
9 d a y s  o r  m o r e _______________________________________ 4 10 1 5 16 8
8 d a y s  o r  m o r e  ------  ------------- ---------  — —  _ 28 4 8 58 38 57 58
7 d a y s  o r  m o r e  _ ________  — -  ------  _ _ 44 63 81 4 8 66 79
6 V2 d a y s  o r  m o r e _____  _ _______ ___  _ __ 45 66 81 4 9 68 7 9
6 d a y s  o r  m o r e _____  ___  _ _____  _ — 79 91 9 0 98 97 1 0 0
5 d a y s  o r  m o r e _______________________________________ 8 0 91 9 4 98 97 1 0 0
4 d a y s  o r  m o r e  _________  ____  _ _ ___  _ 81 9 4 9 4 9 8 99 1 0 0
3 d a y s  o r  m o r e  _ ______________ ___ 83 96 9 4 99 1 0 0 1 0 0
1 d a y  o r  m o r e .  -----------------  —  -----------  — 8 4 96 9 4 99 1 0 0 1 0 0

1 In c lu d e s  d a ta  f o r  w h o le s a le  t r a d e ,  r e t a i l  t r a d e ,  r e a l  e s t a t e ,  s e r v i c e s ,  a n d  c r u d e  p e t r o le u m  a n d  n a t u r a l  g a s , in  a d d i t io n  to  th o s e  in d u s t r y  d iv is io n s  s h o w n  s e p a r a t e ly .
2 T r a n s p o r t a t io n ,  c o m m u n ic a t io n ,  a n d  o t h e r  p u b l ic  u t i l i t i e s .
3 In c lu d e s  d a ta  f o r  w h o le s a le  t r a d e ;  r e t a i l  t r a d e ;  f in a n c e ,  in s u r a n c e ,  a n d  r e a l  e s t a t e ;  s e r v ic e s ;  a n d  c r u d e  p e t r o le u m  a n d  n a t u r a l  g a s ,  in  a d d i t io n  to  th o s e  in d u s t r y  d iv is io n s  s h o w n  s e p a r a t e ly .
4 L e s s  t h a n  0 .5  p e r c e n t .
5 A l l  c o m b in a t io n s  o f  f u l l  a n d  h a l f  d a y s  t h a t  a d d  to  th e  s a m e  a m o u n t  a r e  c o m b in e d ;  f o r  e x a m p le ,  th e  p r o p o r t io n  o f w o r k e r s  r e c e iv in g  a  t o t a l  o f  9 d a y s  in c lu d e s  th o s e  w i t h  9 f u l l  d a y s  

a n d  no  h a l f  d a y s ,  8 f u l l  d a y s  a n d  2 h a l f  d a y s ,  7 f u l l  d a y s  a n d  4  h a l f  d a y s ,  a n d  so o n . P r o p o r t io n s  th e n  w e r e  c u m u la te d .
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Table B-5. Paid V acations1

( P e r c e n t  d i s t r i b u t i o n  o f  p l a n t  a n d  o f f i c e  w o r k e r s  i n  a l l  i n d u s t r i e s  a n d  i n  i n d u s t r y  d i v i s i o n s  b y  v a c a t io n  p a y  
p r o v i s i o n s ,  O k la h o m a  C i t y ,  O k la . ,  J u l y  1 9 6 9 )

P la n t  w o r k e r s O f f ic e  w o r k e r s

V a c a t io n  p o l ic y
A l l  in d u s t r ie s  2 M a n u f a c t u r in g P u b l ic  u t i l i t i e s 3 A l l  i n d u s t r i e s 4 M a n u fa c tu r in g P u b l ic  u t i l i t i e s 3

A l l  w o r k e r s — -----------------------------  ------ ------------------ 1 00 1 00 10 0 1 00 1 0 0 1 00

M e th o d  o f  p a y m e n t  

W o r k e r s  in  e s t a b l is h m e n t s  p r o v id in g
p a id  v a c a t io n s --------------------------------------------------------------------- 9 9 10 0 1 00 99 1 0 0 1 00

L e n g t h -  o f - t i m e  p a y m e n t ______________________ _ 9 8 9 7 1 00 99 1 0 0 1 0 0
P e r c e n t a g e  p a y m e n t __________________________  __ 1 3 - - _
O t h e r ___________________ ___________________________ - _ _ _

W o r k e r s  in  e s t a b l is h m e n t s  p r o v id in g
n o  p a id  v a c a t io n s -------------------------------------------------------------- 1 - - ( 5 ) - -

A m o u n t  o f  v a c a t io n  p a y  6 

A f t e r  6 m o n th s  o f  s e r v ic e

U n d e r  1 w e e k _____________  _____________________ __ _ 12 3 0 _ ( 5 )
1 w e e k ______________  _________________ ________________ 8 2 41 22 2 4
O v e r  1 a n d  u n d e r  2 w e e k s  ________________________ 2 4 6 14 5 8

A f t e r  1 y e a r  o f  s e r v ic e

1 w e e k ----------------------------------------------------------------------------------------- 7 4 85 27 21 19 11
O v e r  1 a n d  u n d e r  2 w e e k s _________________________ ( 5 ) - _ ( 5 )
2 w e e k s ---------------------  -------------------------------------------------  __ _ 21 12 62 77 79 82
O v e r  2 a n d  u n d e r  3 w e e k s __________________________ - - - ( 5 ) -

A f t e r  2 y e a r s  o f  s e r v ic e

1 w e e k ----------------------------------------------------------------------------------------- 3 4 30 29 6 3 16
O v e r  1 a n d  u n d e r  2 w e e k s ---------------------------------------------- 3 3 _ 1 3
2 w e e k s -------------------------------------------------------------------------------------- 62 67 71 91 9 3 8 4
O v e r  2 a n d  u n d e r  3 w e e k s  _________________________ ( 5 ) - ' 2 - -

A f t e r  3 y e a r s  o f  s e r v ic e

1 w e e k ______________  _________  _________  ____________ 11 7 _ 1 1
O v e r  1 a n d  u n d e r  2 w e e k s __________________________ 1 3 - 1 3
2 w e e k s ------------------ -----------------------------------------------------------  _ 87 9 0 100 9 7 9 6 1 0 0
O v e r  2 a n d  u n d e r  3 w e e k s .  _______________________ ( 5) - - 2 - -

A f t e r  4  y e a r s  o f s e r v ic e

1 w e e k -  ___________  _________________ ________________ 11 7 _ 1 1
O v e r  1 a n d  u n d e r  2 w e e k s __________________________ 1 3 - 1 3
2 w e e k s  _ _____________________________________ _________ 87 9 0 1 0 0 9 7 9 6 1 0 0
O v e r  2 a n d  u n d e r  3 w e e k s ________  ________________ ( 5 ) - - 2 - -

A f t e r  5 y e a r s  o f  s e r v ic e

1 w e  ek____ ________ __— — — ——— __ - __— ____ —____ 9 5 _ 1 (5)
1O v e r  1 a n d  u n d e r  2 w e e k s ________________  _____  _ 1 1 - (5)

2 w e e k s _________________________________________________ 8 4 87 9 2 83 81 9 3
O v e r  2 a n d  u n d e r  3 w e e k s -  — ___________  _____ _ (5) - - 2 _
3 w e e k s -------------------------------------------------------------------------------------- 6 6 8 15 18 7

A f t e r  10 y e a r s  o f  s e r v ic e

1 w e e k _______________  _______________________ _____ 9 5 _ 1 (5)
2 w e e k s ________  _ _____________ ___ __________________ 45 35 31 4 5 24 2 6
O v e r  2 a n d  u n d e r  3 w e e k s _________________  _ __ (5) - - ( 5 )
3 w e e k s  —___ - _________________ ____ __________ _____ ___ 43 58 69 4 3 67 7 4
4 w e e k s _________________________ - ________  _______ ___ 1 1 11 8

S ee  fo o tn o te s  a t en d  of t a b le .
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Table B-5. Paid Vacations1---- Continued

( P e r c e n t  d i s t r ib u t io n  o f p la n t  a n d  o f f ic e  w o r k e r s  in  a l l  i n d u s t r i e s  a n d  in  i n d u s t r y  d i v is io n s  b y  v a c a t io n  p a y  
p r o v i s i o n s ,  O k la h o m a  C i ty ,  O k la . ,  J u ly  1969)

P la n t  w o r k e r s O ffic e  w o r k e r s

V a c a t io n  p o l ic y
A ll i n d u s t r i e s  2 M a n u fa c tu r in g P u b l ic  u t i l i t i e s 3 A ll i n d u s t r i e s 4 M a n u fa c tu r in g P u b l ic  u t i l i t i e s 3

A m o u n t o f v a c a t io n  p a y 6— C o n tin u e d  

A f t e r  12 y e a r s  o f s e r v i c e

1 w e e k _____________ _________  __ ___ ________ 9 5 . 1 (5) _
2 w e e k s --------------------------------------------------------------------- 40 29 14 36 21 4
O v e r  2 a n d  u n d e r  3 w e e k s ________________________ (5) - - 2 - _
3 w e e k s ___________________________________________ — 48 64 86 50 70 96

4 w e e k s ................................................................................
1 1 11 8 -

A f t e r  15 y e a r s  o f s e r v i c e

1 w e e k - 9 5 _ 1 (5) _
2 w e e k s --------------------------------------------------------------------- 32 18 - 27 17 -
O v e r  2 a n d  u n d e r  3 w e e k s -  _______  ____  — _ (5) - - (5) - -
3 w e e k s ----------------- ---------------------------  -----------  - 51 67 78 53 58 75
4 w e e k s --------------------------------------------------------------------- 7 10 22 19 24 25

A f te r  20 v e a r s  o f s e r v i c e

1 w e e k ___ 9 5 _ 1 (5) _
2 w p.eks _ _ _ _ _ 32 18 - 27 17 -
O v e r  2 a n d  u n d e r  3 w e e k s ------------------------------------- (5) - - (5) - -
3 w e e k s  _ _ ------------- ---------------------------------------- 25 31 27 29 26 29
4 w p p k s .  _ ____________ _____ _________  - 31 40 73 31 43 64

5 w e e k s ............................................................................................
3 5 1 13 14 8

A f te r  25 v e a r s  o f s e r v i c e

\  w e e k___ 9 5 _ 1 (5) -
2 w e e k s --------------------------------------------------------------------- 32 18 - 27 17 -
O v e r  2 a n d  u n d e r  3 w e e k s ------------------------------------- (5) - - (5) - -
3 w e e k s  — —— — —— —— — ——— — — ——— — —— 24 28 27 23 26 29
4 w e e k s - .......  ...  ... —— 18 17 43 27 27 33
5 w e e k s -  — — -----------  —  ------------------  -------- - 16 31 31 22 29 39

M a x im u m  v a c a t io n  a v a i l a b le  7

1 w e e k ______________  ______________  ______ ______ 9 5 _ 1 (5) _
2 w e e k s  —  --------------------------------- -------------------------- 32 18 - 27 17 -
O v e r  2 a n d  u n d e r  3 w e e k s ------------------------------------- (5 ) - - (5) - -
3 w e e k s  — ———— — —— _____ —— — — — — 22 28 14 20 26 10
4 w e e k s  - _______________  _____ — -------- ------ 20 17 55 30 27 52
5 w e e k s  .............................................................. 16 31 31 22 29 39

1 I n c lu d e s  b a s i c  p l a n s  o n ly . E x c lu d e s  p la n s  s u c h  a s  v a c a t io n  b o n u s ,  v a c a t i o n - s a v in g s , a n d  th o s e  p l a n s  w h ic h  o f f e r  " e x te n d e d "  o r  " s a b b a t i c a l "  b e n e f i t s  b e y o n d  b a s i c  p l a n s  to  w o r k e r s  w i th  
q u a li fy in g  le n g th s  o f s e r v i c e .  T y p ic a l  o f  s u c h  e x c lu s io n s  a r e  p l a n s  in  th e  s t e e l ,  a lu m in u m ,  a n d  c a n  i n d u s t r i e s .

* I n c lu d e s  d a ta  f o r  w h o le s a l e  t r a d e ,  r e t a i l  t r a d e ,  r e a l  e s t a t e ,  s e r v i c e s ,  a n d  c r u d e  p e t r o l e u m  a n d  n a tu r a l  g a s ,  in  a d d i t io n  to  th o s e  i n d u s t r y  d iv is io n s  sh o w n  s e p a r a t e l y .
3 T r a n s p o r t a t i o n ,  c o m m u n ic a t io n ,  a n d  o th e r  p u b l ic  u t i l i t i e s .
4 I n c lu d e s  d a ta  f o r  w h o le s a l e  t r a d e ;  r e t a i l  t r a d e ;  f in a n c e ,  i n s u r a n c e ,  a n d  r e a l  e s t a t e ;  s e r v i c e s ;  a n d  c r u d e  p e t r o l e u m  a n d  n a tu r a l  g a s ,  in  a d d it io n  to  th o s e  i n d u s t r y  d i v is io n s  sh o w n  s e p a r a te l y .
5 L e s s  th a n  0 .5  p e r c e n t .
6 I n c lu d e s  p a y m e n ts  o th e r  t h a n  " le n g th  o f t i m e , "  s u c h  a s  p e r c e n t a g e  o f a n n u a l  e a r n in g s  o r  f l a t - s u m  p a y m e n t s ,  c o n v e r t e d  to  a n  e q u iv a le n t  t im e  b a s i s ;  f o r  e x a m p le ,  a  p a y m e n t  of 2 p e r c e n t  

o f a n n u a l  e a r n i n g s  w a s  c o n s id e r e d  a s  1 w e e k 's  p a y .  P e r i o d s  o f s e r v i c e  w e r e  c h o s e n  a r b i t r a r i l y  a n d  do  n o t  n e c e s s a r i l y  r e f l e c t  th e  in d iv id u a l  p r o v is i o n s  f o r  p r o g r e s s io n .  F o r  e x a m p le ,  th e  
c h a n g e s  in  p r o p o r t io n s  in d ic a te d  a t  10 y e a r s '  s e r v i c e  in c lu d e  c h a n g e s  in  p r o v is io n s  o c c u r r in g  b e tw e e n  5 a n d  10 y e a r s .  E s t im a te s  a r e  c u m u la t iv e .  T h u s ,  th e  p r o p o r t io n  e l i g ib le  f o r  3 w e e k s ' 
p a y  o r  m o r e  a f t e r  10 y e a r s  i n c lu d e s  t h o s e  e l i g ib le  f o r  3 w e e k s ' p a y  o r  m o r e  a f t e r  f e w e r  y e a r s  o f s e r v i c e .

7 E s t im a te s  o f  p r o v is i o n s  f o r  30 y e a r s  o f  s e r v i c e  a r e  id e n t i c a l .
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Table B-6. Health, Insurance, and Pension Plans

( P e r c e n t  o f p la n t  a n d  o f f ic e  w o r k e r s  in  a l l  i n d u s t r i e s  a n d  in  i n d u s t r y  d i v is io n s  e m p lo y e d  in  e s t a b l i s h m e n t s  p r o v id in g  
h e a l th ,  i n s u r a n c e ,  o r  p e n s io n  b e n e f i t s , O k la h o m a  C i ty ,  O k la .,  J u ly  1969)

T y p e  of b e n e f i t  a n d  
f in a n c in g  1

P la n t  w o r k e r s O ff ic e  w o r k e r s

A ll i n d u s t r i e s  2 M a n u fa c tu r in g P u b l ic  u t i l i t i e s 3 A ll i n d u s t r i e s 4 M a n u fa c tu r in g P u b lic  u t i l i t i e s 3

A ll  w o r k e r s  ________  _ _ _ 100 100 100 100 100 100

W o r k e r s  in  e s t a b l i s h m e n t s  p r o v id in g  a t
l e a s t  1 of th e  b e n e f i t s  sh o w n  b e lo w  ___  — 91 95 100 99 99 100

L ife  i n s u r a n c e __________________________________ 85 95 100 93 99 100
N o n c o n t r ib u to r y  p l a n s _____________________ 43 58 84 31 37 77

A c c id e n ta l  d e a th  a n d  d i s m e m b e r m e n t
in s u r a n c e  ___  — — __  - —  - — 75 89 96 78 80 93

N o n c o n t r ib u to r y  p la n s  ______  ___ 20 27 51 18 21 53
S ic k n e s s  a n d  a c c id e n t  i n s u r a n c e  o r

s ic k  l e a v e  o r  b o th  5____ — ______ 74 85 85 83 91 82

S ic k n e s s  a n d  a c c id e n t  i n s u r a n c e __________ 40 51 30 43 58 21
N o n c o n t r ib u to r y  p l a n s __  _ 13 23 18 5 12 11

S ic k  l e a v e  ( fu l l  p a y  a n d  no
w a i t in g  p e r io d ) ____________________________ 26 14 27 55 51 42

S ic k  l e a v e  ( p a r t i a l  p a y  o r
w a i t in g  p e r i o d ) .  . . .  . .  . . . . 21 31 35 12 16 31

H o s p i ta l i z a t io n  i n s u r a n c e  ___  __  __  ____ 83 94 97 95 99 100
N o n c o n t r ib u to r y  p la n s  _ _ . 28 30 53 17 30 45

S u r g ic a l  i n s u r a n c e  -  _ __  __  _ _ 82 94 100 95 99 100
N o n c o n t r ib u to r y  p la n s  ____ ___ __ 28 30 53 17 30 45

M e d ic a l  i n s u r a n c e  __________  __  -  ___ 67 79 98 84 89 99
N o n c o n t r ib u to r y  p l a n s _____________________ 23 25 51 16 28 44

M a jo r  m e d ic a l  i n s u r a n c e  ______ 67 83 95 80 92 99
N o n c o n t r ib u to r y  p l a n s _____________________ 33 51 73 25 45 74

R e t i r e m e n t  p e n s io n __ ___ __________ __________ — 56 71 85 85 84 95
N o n c o n t r ib u to r y  p l a n s _____________________ 39 59 58 52 55 58

1 E s t im a te s  l i s t e d  a f t e r  ty p e  o f b e n e f i t  a r e  f o r  a l l  p la n s  f o r  w h ic h  a t  l e a s t  a  p a r t  o f th e  c o s t  i s  b o r n e  b y  th e  e m p lo y e r .  " N o n c o n t r ib u to r y  p l a n s "  in c lu d e  o n ly  th o s e  p la n s  f in a n c e d
e n t i r e l y  b y  th e  e m p lo y e r .  E x c lu d e d  a r e  l e g a l ly  r e q u i r e d  p l a n s ,  s u c h  a s  w o r k m e n 's  c o m p e n s a t io n ,  s o c ia l  s e c u r i t y ,  a n d  r a i l r o a d  r e t i r e m e n t .

2 In c lu d e s  d a ta  f o r  w h o le s a l e  t r a d e ,  r e t a i l  t r a d e ,  r e a l  e s t a t e ,  s e r y i c e s ,  a n d  c ru d e  p e t r o l e u m  a n d  n a tu r a l  g a s ,  in  a d d i t io n  to  t h o s e  i n d u s t r y  d i v is io n s  s h o w n  s e p a r a t e l y .
3 T r a n s p o r t a t i o n ,  c o m m u n ic a t io n ,  a n d  o th e r  p u b l ic  u t i l i t i e s .
4 In c lu d e s  d a ta  f o r  w h o le s a l e  t r a d e ;  r e t a i l  t r a d e ;  f in a n c e ,  i n s u r a n c e ,  a n d  r e a l  e s t a t e ;  s e r v i c e s ;  a n d  c ru d e  p e t r o l e u m  a n d  n a tu r a l  g a s ,  in  a d d i t io n  to  t h o s e  i n d u s t r y  d iv is io n s  s h o w n  s e p a r a t e l y .
5 U n d u p l ic a te d  t o t a l  o f  w o r k e r s  r e c e i v in g  s ic k  le a v e  o r  s i c k n e s s  a n d  a c c id e n t  i n s u r a n c e  s h o w n  s e p a r a t e l y  b e lo w . S ic k  l e a v e  p la n s  a r e  l im i t e d  to  t h o s e  w h ic h  d e f in i te ly  e s t a b l i s h  a t  l e a s t

th e  m in im u m  n u m b e r  of d a y s '  p a y  t h a t  c a n  b e  e x p e c te d  b y  e a c h  e m p lo y e e .  I n f o r m a l  s ic k  l e a v e  a l lo w a n c e s  d e t e r m i n e d  on  a n  in d iv id u a l  b a s i s  a r e  e x c lu d e d .

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



21

Table B-7, Method of Wage Determination and Frequency of Payment

( P e r c e n t  d i s t r ib u t io n  of p la n t  a n d  o f f ic e  w o r k e r s  in  a l l  i n d u s t r i e s  a n d  in  i n d u s t r y  d i v is io n s  b y  m e th o d  o f w a g e  d e t e r m i n a t i o n 1 
a n d  f r e q u e n c y  of w a g e  p a y m e n t ,  O k la h o m a  C i ty ,  O k la . ,  J u ly  1969)

I te m

A ll  w o r k e r s _______________

M e th o d  of w a g e  d e te r m i n a t i o n  1

P a i d  t im e  r a t e s __________________________________
F o r m a l  r a t e  p o l i c y __________________________

S in g le  r a t e ________________________________
R a n g e  of r a t e s ____________________________

P r o g r e s s i o n  b a s e d  o n  a u to m a t ic  
a d v a n c e m e n t  a c c o r d in g  to
le n g th  of s e r v i c e ____________________

P r o g r e s s i o n  b a s e d  on  m e r i t
r e v ie w _________________________________

P r o g r e s s i o n  b a s e d  o n  a  c o m b in a tio n  
of le n g th  of s e r v i c e  a n d  m e r i t
r e v i e w _________________________________

N o f o r m a l  r a t e  p o l ic y ________________________
P a id  b y  in c e n t iv e  m e th o d s ______________________

I n d iv id u a l__________________________________
G ro u p _______________________________________

P r o d u c t io n  b o n u s _____________________________
In d iv id u a l__________________________________
G ro u p _______________________________________

F r e q u e n c y  o f  w a g e  p a y m e n t

W e e k ly _________________
B iw e e k ly ________________
S e m im o n th ly ___________
M o n th ly ________________
O th e r  f r e q u e n c y _______

P la n t  w o r k e r s O ffic e  w o r k e r s

A ll i n d u s t r i e s  2 M a n u fa c tu r in g P u b l ic  u t i l i t i e s 3 A ll i n d u s t r ie s  4 M a n u fa c tu r in g P u b lic  u t i l i t i e s 3

100 100 100 100 100 100

85 77 100 99 100 100
56 58 94 59 70 92
17 16 35 2 _ 9
39 42 58 57 70 83

6 12 8 1 4 1

16 19 18 33 35 34

17 12 32 23 31 47
29 18 6 41 30 8
15 23 - (5 ) _
10 23
(5) (5 ) _

9 23 -

(?)
(5 ) :

M e th o d  of d e te r m in in g  in c e n t iv e  p a y  of o f f ic e  w o r k e r s  n o t p r e s e n t e d

5 - -

58 87 36 22 40 20
22 6 35 30 19 52
20 7 28 44 26 28
(5 ) - 4 15

1 F o r  a  d e s c r i p t i o n  of th e  m e th o d s  of w a g e  d e te r m i n a t i o n ,  s e e  In t r o d u c t io n .
In c lu d e s  d a ta  f o r  w h o le s a le  t r a d e ,  r e t a i l  t r a d e ,  r e a l  e s t a t e ,  s e r v i c e s ,  a n d  c ru d e  p e t r o l e u m  a n d  n a tu r a l  g a s ,  in  a d d it io n  to  t h o s e  i n d u s t r y  d i v is io n s  sh o w n  s e p a r a t e l y .
T r a n s p o r t a t i o n ,  c o m m u n ic a t io n ,  a n d  o th e r  p u b l ic  u t i l i t i e s .
I n c lu d e s  d a ta  f o r  w h o le s a le  t r a d e ;  r e t a i l  t r a d e ;  f in a n c e ,  i n s u r a n c e ,  a n d  r e a l  e s t a t e ;  s e r v i c e s ;  a n d  c ru d e  p e t r o l e u m  a n d  n a tu r a l  g a s ,  in  a d d it io n  to  t h o s e  i n d u s t r y  d iv is io n s  sh o w n  s e p a r a t e l y  
L e s s  th a n  0 .5  p e r c e n t .  '
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Appendix. Occupational Descriptions

T h e  p r im a r y  p u r p o s e  of p r e p a r in g  jo b  d e s c r i p t i o n s  f o r  th e  B u r e a u 's  w ag e  s u r v e y s  is  to  a s s i s t  i t s  f ie ld  s ta f f  in  c la s s i f y in g  in to  a p p r o p r i a t e  
o c c u p a t io n s  w o r k e r s  w ho a r e  e m p lo y e d  u n d e r  a  v a r i e ty  o f p a y r o l l  t i t l e s  a n d  d i f f e r e n t  w o r k  a r r a n g e m e n t s  f ro m  e s ta b l i s h m e n t  to  e s ta b l i s h m e n t  a n d  
f r o m  a r e a  to  a r e a .  T h is  p e r m i t s  th e  g ro u p in g  o f o c c u p a t io n a l  w a g e  r a t e s  r e p r e s e n t i n g  c o m p a r a b le  jo b  c o n te n t .  B e c a u s e  o f t h is  e m p h a s i s  on 
i n t e r e s t a b l i s h m e n t  a n d  i n t e r a r e a  c o m p a r a b i l i t y  o f o c c u p a t io n a l  c o n te n t ,  th e  B u r e a u 's  jo b  d e s c r i p t i o n s  m a y  d i f f e r  s ig n i f ic a n t ly  f ro m  th o s e  in  u s e  in  
in d iv id u a l  e s t a b l i s h m e n t s  o r  th o s e  p r e p a r e d  f o r  o th e r  p u r p o s e s .  In  a p p ly in g  th e s e  jo b  d e s c r i p t i o n s ,  th e  B u r e a u 's  f ie ld  e c o n o m is ts  a r e  i n s t r u c t e d  
to  e x c lu d e  w o rk in g  s u p e r v i s o r s ;  a p p r e n t ic e s ;  l e a r n e r s ;  b e g in n e r s ;  t r a i n e e s ;  a n d  h a n d ic a p p e d ,  p a r t - t i m e ,  t e m p o r a r y ,  a n d  p r o b a t io n a r y  w o r k e r s .

OFFICE

B IL L E R , M A C H IN E

P r e p a r e s  s t a t e m e n t s ,  b i l l s ,  a n d  in v o ic e s  on  a  m a c h in e  o th e r  th a n  a n  o r d in a r y  o r  e l e c t r o -  
m a t i c  t y p e w r i t e r .  M ay  a l s o  k e e p  r e c o r d s  a s  to  b i l l in g s  o r  s h ip p in g  c h a r g e s  o r  p e r f o r m  o th e r  
c l e r i c a l  w o rk  in c id e n ta l  to  b i l l in g  o p e r a t io n s .  F o r  w a g e  s tu d y  p u r p o s e s ,  b i l l e r s ,  m a c h in e ,  a r e  
c l a s s i f i e d  b y  ty p e  of m a c h in e ,  a s  fo l lo w s :

B i l l e r ,  m a c h in e  ( b i l l in g  m a c h in e ) . U s e s  a  s p e c i a l  b i l l in g  m a c h in e  (M oon  H o p k in s , E l l i o t t  
F i s h e r ,  B u r r o u g h s ,  e t c . ,  w h ic h  a r e  c o m b in a tio n  ty p in g  a n d  a d d in g  m a c h in e s )  to  p r e p a r e  b i l l s  
a n d  in v o ic e s  f r o m  c u s to m e r s '  p u r c h a s e  o r d e r s ,  i n t e r n a l l y  p r e p a r e d  o r d e r s ,  s h ip p in g  m e m o 
r a n d u m s ,  e tc .  U s u a l ly  in v o lv e s  a p p l i c a t i o n  of p r e d e t e r m in e d  d i s c o u n t s  a n d  s h ip p in g  c h a r g e s ,  
a n d  e n t r y  of n e c e s s a r y  e x te n s io n s ,  w h ic h  m a y  o r  m a y  n o t  be  c o m p u te d  on  th e  b i l l in g  m a c h in e ,  
a n d  t o ta l s  w h ic h  a r e  a u to m a t i c a l l y  a c c u m u la t e d  b y  m a c h in e .  T h e  o p e r a t io n  u s u a l ly  in v o lv e s  
a  l a r g e  n u m b e r  of c a r b o n  c o p ie s  of th e  b i l l  b e in g  p r e p a r e d  a n d  is  o f te n  d o n e  on a  fa n fo ld  
m a c h in e .

B i l l e r ,  m a c h in e  (b o o k k e e p in g  m a c h in e ) . U s e s  a  b o o k k e e p in g  m a c h in e  ( S u n d s tr a n d ,  E l l i o t t  
F i s h e r ,  R e m in g to n  R a n d , e t c . ,  w h ic h  m a y  o r  m a y  n o t  h a v e  ty p e w r i t e r  k e y b o a rd )  to  p r e p a r e  
c u s t o m e r s '  b i l l s  a s  p a r t  of th e  a c c o u n ts  r e c e i v a b l e  o p e r a t io n .  G e n e r a l ly  in v o lv e s  th e  s im u l t a 
n e o u s  e n t r y  of f ig u r e s  on  c u s to m e r s '  l e d g e r  r e c o r d .  T h e  m a c h in e  a u to m a t i c a l l y  a c c u m u la t e s  
f i g u r e s  on  a  n u m b e r  o f v e r t i c a l  c o lu m n s  a n d  c o m p u te s ,  a n d  u s u a l ly  p r in t s  a u to m a t i c a l l y  th e  
d e b i t  o r  c r e d i t  b a la n c e s .  D o e s  n o t in v o lv e  a  k n o w le d g e  of b o o k k e e p in g .  W o rk s  f r o m  u n i fo r m  
a n d  s ta n d a r d  ty p e s  of s a le s  a n d  c r e d i t  s l i p s .

B O O K K E E P IN G -M A C H IN E  O P E R A T O R

O p e r a te s  a  b o o k k e e p in g  m a c h in e  (R e m in g to n  R a n d , E l l i o t t  F i s h e r ,  S u n d s t r a n d ,  B u r r o u g h s ,  
N a t io n a l  C a s h  R e g i s t e r ,  w ith  o r  w i th o u t  a  t y p e w r i t e r  k e y b o a rd )  to  k e e p  a  r e c o r d  of b u s in e s s  
t r a n s a c t i o n s .

C la s s  A . K e e p s  a  s e t  of r e c o r d s  r e q u i r in g  a  k n o w le d g e  of a n d  e x p e r i e n c e  in  b a s ic  
b o o k k e e p in g  p r in c i p l e s ,  a n d  f a m i l i a r i t y  w ith  th e  s t r u c t u r e  of th e  p a r t i c u l a r  a c c o u n t in g  s y s te m  
u s e d .  D e te r m in e s  p r o p e r  r e c o r d s  a n d  d i s t r i b u t io n  of d e b i t  a n d  c r e d i t  i t e m s  to  b e  u s e d  in  e a c h  
p h a s e  of th e  w o rk .  M ay  p r e p a r e  c o n s o l id a te d  r e p o r t s ,  b a la n c e  s h e e t s ,  a n d  o th e r  r e c o r d s  
b y  h a n d .

C la s s  B. K e e p s  a  r e c o r d  o f o ne  o r  m o r e  p h a s e s  o r  s e c t io n s  of a  s e t  of r e c o r d s  u s u a l ly  
r e q u i r in g  l i t t l e  k n o w le d g e  o f b a s ic  b o o k k e e p in g .  P h a s e s  o r  s e c t io n s  in c lu d e  a c c o u n ts  p a y a b le ,  
p a y r o l l ,  c u s to m e r s '  a c c o u n ts  (n o t  in c lu d in g  a  s im p le  ty p e  of b i l l in g  d e s c r i b e d  u n d e r  b i l l e r ,  
m a c h in e ) ,  c o s t  d i s t r i b u t io n ,  e x p e n s e  d i s t r i b u t io n ,  in v e n to r y  c o n t r o l ,  e tc .  M ay  c h e c k  o r  a s s i s t  
in  p r e p a r a t i o n  of t r i a l  b a la n c e s  a n d  p r e p a r e  c o n t r o l  s h e e t s  f o r  th e  a c c o u n t in g  d e p a r tm e n t .

C L E R K , A C C O U N T IN G

C la s s  A . U n d e r  g e n e r a l  d i r e c t i o n  of a  b o o k k e e p e r  o r  a c c o u n ta n t ,  h a s  r e s p o n s i b i l i t y  f o r  
k e e p in g  one o r  m o r e  s e c t io n s  of a  c o m p le te  s e t  of b o o k s  o r  r e c o r d s  r e l a t i n g  to  o ne  p h a s e  
of a n  e s t a b l i s h m e n t 's  b u s in e s s  t r a n s a c t i o n s .  W o rk  in v o lv e s  p o s tin g  a n d  b a la n c in g  s u b s id i a r y  
le d g e r  o r  l e d g e r s  s u c h  a s  a c c o u n ts  r e c e i v a b l e  o r  a c c o u n ts  p a y a b le ;  e x a m in in g  a n d  c o d in g  
in v o ic e s  o r  v o u c h e r s  w ith  p r o p e r  a c c o u n t in g  d i s t r ib u t io n ;  a n d  r e q u i r e s  ju d g m e n t  a n d  e x p e r i 
e n c e  in  m a k in g  p r o p e r  a s s i g n a t i o n s  a n d  a l l o c a t io n s .  M ay  a s s i s t  in  p r e p a r in g ,  a d ju s t in g ,  a n d  
c lo s in g  jo u r n a l  e n t r i e s ;  a n d  m a y  d i r e c t  c l a s s  B a c c o u n t in g  c l e r k s .

C la s s  B . U n d e r  s u p e r v i s io n ,  p e r f o r m s  o ne  o r  m o r e  r o u t in e  a c c o u n t in g  o p e r a t io n s  s u c h  
a s  p o s t in g  s im p le  j o u r n a l  v o u c h e r s  o r  a c c o u n ts  p a y a b le  v o u c h e r s ,  e n te r in g  v o u c h e r s  in  
v o u c h e r  r e g i s t e r s ;  r e c o n c i l i n g  b a n k  a c c o u n ts ;  a n d  p o s t in g  s u b s id i a r y  l e d g e r s  c o n t r o l le d  by  
g e n e r a l  l e d g e r s ,  o r  p o s t in g  s im p le  c o s t  a c c o u n t in g  d a ta .  T h is  jo b  d o e s  n o t r e q u i r e  a  k n o w l
e d g e  o f a c c o u n t in g  a n d  b o o k k e e p in g  p r in c i p le s  b u t  i s  fo u n d  in  o f f ic e s  in  w h ic h  th e  m o r e  r o u tin e  
a c c o u n t in g  w o rk  i s  s u b d iv id e d  on  a  fu n c t io n a l  b a s i s  a m o n g  s e v e r a l  w o r k e r s .

C L E R K , F IL E

C la s s  A . In a n  e s ta b l i s h e d  f i l in g  s y s te m  c o n ta in in g  a  n u m b e r  of v a r i e d  s u b je c t  m a t t e r  
f i l e s ,  c l a s s i f i e s  a n d  in d e x e s  f i l e  m a t e r i a l  s u c h  a s  c o r r e s p o n d e n c e ,  r e p o r t s ,  t e c h n ic a l  d o c u 
m e n t s ,  e tc .  M a y  a l s o  f i l e  t h i s  m a t e r i a l .  M ay  k e e p  r e c o r d s  of v a r io u s  ty p e s  in  c o n ju n c t io n  
w ith  th e  f i l e s .  M ay  le a d  a  s m a l l  g ro u p  of lo w e r  l e v e l  f i l e  c l e r k s .

C la s s  B . S o r t s ,  c o d e s ,  a n d  f i l e s  u n c la s s i f i e d  m a t e r i a l  b y  s im p le  ( s u b je c t  m a t t e r )  h e a d 
in g s  o r  p a r t l y  c l a s s i f i e d  m a t e r i a l  b y  f i n e r  s u b h e a d in g s .  P r e p a r e s  s im p le  r e l a t e d  in d e x  an d  
c r o s s - r e f e r e n c e  a id s .  A s r e q u e s t e d ,  l o c a t e s  c l e a r ly  i d e n t i f i e d  m a t e r i a l  in  f i l e s  a n d  f o r w a r d s  
m a t e r i a l .  M ay  p e r f o r m  r e l a t e d  c l e r i c a l  t a s k s  r e q u i r e d  to  m a in ta in  an d  s e r v i c e  f i l e s .

C la s s  C . P e r f o r m s  r o u t in e  f i l in g  of m a t e r i a l  t h a t  h a s  a l r e a d y  b e e n  c l a s s i f i e d  o r  w h ic h  
is  e a s i l y  c l a s s i f i e d  in  a  s im p le  s e r i a l  c l a s s i f i c a t i o n  s y s te m  ( e .g . ,  a lp h a b e t ic a l ,  c h ro n o lo g ic a l ,  
o r  n u m e r i c a l ) .  A s r e q u e s t e d ,  l o c a t e s  r e a d i ly  a v a i l a b le  m a t e r i a l  in  f i l e s  a n d  f o r w a r d s  m a 
t e r i a l ;  a n d  m a y  f i l l  o u t w i th d ra w a l  c h a r g e .  P e r f o r m s  s im p le  c l e r i c a l  a n d  m a n u a l  t a s k s  r e 
q u i r e d  to  m a in ta in  a n d  s e r v i c e  f i l e s .

C L E R K , O R D E R

R e c e iv e s  c u s t o m e r s '  o r d e r s  f o r  m a t e r i a l  o r  m e r c h a n d is e  b y  m a i l ,  p h o n e , o r  p e r s o n a l ly .  
D u t ie s  in v o lv e  a n y  c o m b in a tio n  of th e  f o l lo w in g : Q u o tin g  p r i c e s  to  c u s to m e r s ;  m a k in g  o u t a n  o r d e r  
s h e e t  l i s t i n g  th e  i t e m s  to  m a k e  u p  th e  o r d e r ;  c h e c k in g  p r i c e s  a n d  q u a n t i t i e s  of i te m s  on  o r d e r  
s h e e t ;  a n d  d i s t r ib u t in g  o r d e r  s h e e t s  to  r e s p e c t i v e  d e p a r t m e n t s  to  be  f i l l e d .  M ay  c h e c k  w ith  c r e d i t  
d e p a r t m e n t  to  d e te r m i n e  c r e d i t  r a t i n g  of c u s to m e r ,  a c k n o w le d g e  r e c e i p t  of o r d e r s  f r o m  c u s to m e r s ,  
fo llo w  u p  o r d e r s  to  s e e  t h a t  th e y  h a v e  b e e n  f i l l e d ,  k e e p  f i le  of o r d e r s  r e c e i v e d ,  a n d  c h e c k  s h ip p in g  
in v o ic e s  w ith  o r ig in a l  o r d e r s .

C L E R K , P A Y R O L L

C o m p u te s  w a g e s  of c o m p a n y  e m p lo y e e s  a n d  e n t e r s  th e  n e c e s s a r y  d a ta  on  th e  p a y r o l l  
s h e e t s .  D u t ie s  in v o lv e :  C a lc u la t in g  w o r k e r s '  e a r n in g s  b a s e d  on  t im e  o r  p r o d u c t io n  r e c o r d s ;  a n d  
p o s t in g  c a lc u l a t e d  d a ta  on  p a y r o l l  s h e e t ,  s h o w in g  in f o r m a t io n  s u c h  a s  w o r k e r 's  n a m e , w o rk in g  
d a y s ,  t im e ,  r a t e ,  d e d u c tio n s  f o r  i n s u r a n c e ,  a n d  to ta l  w a g e s  d u e . M ay  m a k e  o u t p a y c h e c k s  a n d  
a s s i s t  p a y m a s t e r  in  m a k in g  u p  a n d  d i s t r ib u t in g  p a y  e n v e lo p e s .  M ay  u s e  a  c a lc u l a t i n g  m a c h in e .

C O M P T O M E T E R  O P E R A T O R

P r i m a r y  d u ty  i s  to  o p e r a t e  a  C o m p to m e te r  to  p e r f o r m  m a th e m a t ic a l  c o m p u ta t io n s .  T h is  
jo b  is  n o t to  b e  c o n fu s e d  w ith  t h a t  o f s t a t i s t i c a l  o r  o th e r  ty p e  of c l e r k ,  w h ic h  m a y  in v o lv e  f r e 
q u e n t  u s e  of a  C o m p to m e te r  b u t ,  in  w h ic h , u s e  of t h i s  m a c h in e  is  i n c id e n ta l  to  p e r f o r m a n c e  of 
o th e r  d u t ie s .

K E Y P U N C H  O P E R A T O R

C la s s  A . O p e r a te s  a  n u m e r i c a l  a n d / o r  a lp h a b e t ic a l  o r  c o m b in a tio n  k e y p u n c h  m a c h in e  to  
t r a n s c r i b e  d a ta  f r o m  v a r io u s  s o u r c e  d o c u m e n ts  to  k e y p u n c h  ta b u la t in g  c a r d s .  P e r f o r m s  s a m e  
t a s k s  a s  lo w e r  le v e l  k e y p u n c h  o p e r a t o r  b u t ,  in  a d d i t io n ,  w o rk  r e q u i r e s  a p p l i c a t i o n  o f c o d in g  
s k i l l s  a n d  th e  m a k in g  of s o m e  d e t e r m i n a t i o n s ,  f o r  e x a m p le ,  l o c a t e s  o n  th e  s o u r c e  d o c u m e n t  
th e  i t e m s  to  b e  p u n c h e d ; e x t r a c t s  i n f o r m a t io n  f r o m  s e v e r a l  d o c u m e n ts ;  a n d  s e a r c h e s  f o r  an d  
i n t e r p r e t s  i n f o r m a t io n  on  th e  d o c u m e n t  to  d e te r m i n e  in f o r m a t io n  to  b e  p u n c h e d . M a y  t r a i n  
in e x p e r ie n c e d  o p e r a t o r s .
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K E Y P U N C H  O P E R A T O R ---- C o n t in u e d

C l a s s  B . U n d e r  c l o s e  s u p e r v i s i o n  o r  f o l l o w in g  s p e c i f i c  p r o c e d u r e s  o r  i n s t r u c t i o n s ,  
t r a n s c r i b e s  d a t a  f r o m  s o u r c e  d o c u m e n t s  t o  p u n c h e d  c a r d s .  O p e r a t e s  a  n u m e r i c a l  a n d / o r  
a l p h a b e t i c a l  o r  c o m b i n a t i o n  k e y p u n c h  m a c h i n e  t o  k e y p u n c h  t a b u l a t i n g  c a r d s .  M a y  v e r i f y  c a r d s .  
W o r k in g  f r o m  v a r i o u s  s t a n d a r d i z e d  s o u r c e  d o c u m e n t s ,  f o l l o w s  s p e c i f i e d  s e q u e n c e s  w h ic h  h a v e  
b e e n  c o d e d  o r  p r e s c r i b e d  in  d e t a i l  a n d  r e q u i r e  l i t t l e  o r  n o  s e l e c t i n g ,  c o d i n g ,  o r  i n t e r p r e t i n g  
o f  d a t a  t o  b e  p u n c h e d .  P r o b l e m s  a r i s i n g  f r o m  e r r o n e o u s  i t e m s  o r  c o d e s ,  m i s s i n g  i n f o r m a t i o n ,  
e t c . ,  a r e  r e f e r r e d  to  s u p e r v i s o r .

O F F I C E  B O Y  O R  G I R L

P e r f o r m s  v a r i o u s  r o u t i n e  d u t i e s  s u c h  a s  r u n n i n g  e r r a n d s ,  o p e r a t i n g  m i n o r  o f f ic e  m a 
c h i n e s  s u c h  a s  s e a l e r s  o r  m a i l e r s ,  o p e n in g  a n d  d i s t r i b u t i n g  m a i l ,  a n d  o t h e r  m i n o r  c l e r i c a l  w o r k .

S E C R E T A R Y

A s s i g n e d  a s  p e r s o n a l  s e c r e t a r y ,  n o r m a l l y  t o  o n e  i n d i v id u a l .  M a i n t a i n s  a  c l o s e  a n d  h i g h l y  
r e s p o n s i v e  r e l a t i o n s h i p  t o  t h e  d a y - t o - d a y  w o r k  a c t i v i t i e s  o f  t h e  s u p e r v i s o r .  W o r k s  f a i r l y  i n d e 
p e n d e n t ly  r e c e i v i n g  a  m i n i m u m  o f  d e t a i l e d  s u p e r v i s i o n  a n d  g u i d a n c e .  P e r f o r m s  v a r i e d  c l e r i c a l  
a n d  s e c r e t a r i a l  d u t i e s ,  u s u a l l y  i n c l u d i n g  m o s t  o f  t h e  f o l l o w i n g : (a )  R e c e i v e s  t e l e p h o n e  c a l l s ,
p e r s o n a l  c a l l e r s ,  a n d  i n c o m i n g  m a i l ,  a n s w e r s  r o u t i n e  i n q u i r i e s ,  a n d  r o u t e s  t h e  t e c h n i c a l  i n q u i r i e s  
t o  t h e  p r o p e r  p e r s o n s ;  (b ) e s t a b l i s h e s ,  m a i n t a i n s ,  a n d  r e v i s e s  t h e  s u p e r v i s o r ' s  f i l e s ;  (c )  m a i n t a i n s  
t h e  s u p e r v i s o r ' s  c a l e n d a r  a n d  m a k e s  a p p o i n t m e n t s  a s  i n s t r u c t e d ;  (d ) r e l a y s  m e s s a g e s  f r o m  s u p e r 
v i s o r  t o  s u b o r d i n a t e s ;  (e )  r e v i e w s  c o r r e s p o n d e n c e ,  m e m o r a n d a ,  a n d  r e p o r t s  p r e p a r e d  b y  o t h e r s  
f o r  t h e  s u p e r v i s o r ' s  s i g n a t u r e  t o  a s s u r e  p r o c e d u r a l  a n d  t y p o g r a p h i c  a c c u r a c y ;  a n d  (f) p e r f o r m s  
s t e n o g r a p h i c  a n d  t y p i n g  w o r k .

M a y  a l s o  p e r f o r m  o t h e r  c l e r i c a l  a n d  s e c r e t a r i a l  t a s k s  o f  c o m p a r a b l e  n a t u r e  a n d  d i f f i c u l t y .  
T h e  w o r k  t y p i c a l l y  r e q u i r e s  k n o w le d g e  o f  o f f ic e  r o u t i n e  a n d  u n d e r s t a n d i n g  o f  t h e  o r g a n i z a t i o n ,  
p r o g r a m s ,  a n d  p r o c e d u r e s  r e l a t e d  t o  t h e  w o r k  o f  t h e  s u p e r v i s o r .

E x c l u s i o n s

N o t  a l l  p o s i t i o n s  t h a t  a r e  t i t l e d  " s e c r e t a r y "  p o s s e s s  t h e  a b o v e  c h a r a c t e r i s t i c s .  E x a m p l e s  
o f  p o s i t i o n s  w h ic h  a r e  e x c l u d e d  f r o m  t h e  d e f i n i t i o n  a r e  a s  f o l l o w s :  (a )  P o s i t i o n s  w h i c h  d o  n o t  m e e t  
t h e  " p e r s o n a l "  s e c r e t a r y  c o n c e p t  d e s c r i b e d  a b o v e ;  (b) s t e n o g r a p h e r s  n o t  f u l l y  t r a i n e d  in  s e c r e t a r i a l  
t y p e  d u t i e s ;  (c )  s t e n o g r a p h e r s  s e r v i n g  a s  o f f ic e  a s s i s t a n t s  t o  a  g r o u p  o f  p r o f e s s i o n a l ,  t e c h n i c a l ,  
o r  m a n a g e r i a l  p e r s o n s ;  (d ) s e c r e t a r y  p o s i t i o n s  i n  w h i c h  th e  d u t i e s  a r e  e i t h e r  s u b s t a n t i a l l y  m o r e  
r o u t i n e  o r  s u b s t a n t i a l l y  m o r e  c o m p l e x  a n d  r e s p o n s i b l e  t h a n  t h o s e  c h a r a c t e r i z e d  in  t h e  d e f i n i t i o n ;  
a n d  (e )  a s s i s t a n t  t y p e  p o s i t i o n s  w h ic h  in v o l v e  m o r e  d i f f i c u l t  o r  m o r e  r e s p o n s i b l e  t e c h n i c a l ,  a d m i n 
i s t r a t i v e ,  s u p e r v i s o r y ,  o r  s p e c i a l i z e d  c l e r i c a l  d u t i e s  w h ic h  a r e  n o t  t y p i c a l  o f  s e c r e t a r i a l  w o r k .

N O T E : T h e  t e r m  " c o r p o r a t e  o f f i c e r , "  u s e d  in  t h e  l e v e l  d e f i n i t i o n s  f o l l o w i n g ,  r e f e r s  to  
t h o s e  o f f i c i a l s  w h o  h a v e  a  s i g n i f i c a n t  c o r p o r a t e - w i d e  p o l i c y m a k i n g  r o l e  w i th  r e g a r d  t o  m a j o r  
c o m p a n y  a c t i v i t i e s .  T h e  t i t l e  " v i c e  p r e s i d e n t , "  t h o u g h  n o r m a l l y  i n d i c a t i v e  o f  t h i s  r o l e ,  d o e s  n o t  
i n  a l l  c a s e s  i d e n t i f y  s u c h  p o s i t i o n s .  V ic e  p r e s i d e n t s  w h o s e  p r i m a r y  r e s p o n s i b i l i t y  i s  t o  a c t  p e r 
s o n a l l y  o n  i n d i v id u a l  c a s e s  o r  t r a n s a c t i o n s  ( e . g . ,  a p p r o v e  o r  d e n y  i n d i v id u a l  l o a n  o r  c r e d i t  a c t i o n s ;  
a d m i n i s t e r  i n d i v id u a l  t r u s t  a c c o u n t s ;  d i r e c t l y  s u p e r v i s e  a  c l e r i c a l  s t a f f )  a r e  n o t  c o n s i d e r e d  t o  b e  
" c o r p o r a t e  o f f i c e r s "  f o r  p u r p o s e s  o f  a p p l y i n g  t h e  f o l l o w i n g  l e v e l  d e f i n i t i o n s .

C la s s  A

a. S e c r e t a r y  to  th e  c h a ir m a n  o f th e b o a r d  or  p r e s id e n t  o f a co m p a n y  th at e m p lo y s ,  in  
a l l ,  o v e r  100 but f e w e r  th an  5 ,0 0 0  p e r s o n s ; or

b . S e c r e t a r y  to  a c o r p o r a te  o f f ic e r  (o th e r  than th e c h a ir m a n  of th e  b o a r d  or  p r e s id e n t)  
of a c o m p a n y  th at e m p lo y s ,  in  a l l ,  o v e r  5 , 000 but f e w e r  th an  2 5 , 000  p e r s o n s ; or

c. S e c r e t a r y  to  th e  h ead  ( im m e d ia te ly  b e lo w  th e  c o r p o r a te  o f f ic e r  le v e l )  o f a m a jo r  
se g m e n t  or  s u b s id ia r y  o f a co m p a n y  th a t e m p lo y s , in  a l l ,  o v e r  25 , 000  p e r s o n s .

C la s s  B

a. S e c r e t a r y  to  th e  c h a ir m a n  o f th e  b o a rd  o r  p r e s id e n t  o f a c o m p a n y  th at e m p lo y s ,  in  
a l l ,  f e w e r  th an  100 p e r s o n s ; or

b. S e c r e t a r y  to  a c o r p o r a te  o f f ic e r  (o th e r  th an  th e c h a irm a n  o f th e  b o a r d  o r  p r e s id e n t)  
of a co m p a n y  th at e m p lo y s ,  in  a l l ,  o v e r  100 but f e w e r  th an  5 ,0 0 0  p e r s o n s ; o r

c . S e c r e t a r y  to  th e h ea d  ( im m e d ia te ly  b e lo w  th e  o f f ic e r  le v e l )  o v e r  e ith e r  a m a jo r  
c o r p o r a te -w id e  fu n c tio n a l a c t iv i ty  ( e .g . ,  m a r k e t in g , r e s e a r c h ,  o p e r a t io n s ,  in d u s tr ia l  r e la -  
t io n s ,  e tc .)  o r  a m a jo r  g e o g r a p h ic  o r  o r g a n iz a t io n a l s e g m e n t  ( e .g . ,  a r e g io n a l h e a d q u a r te r s;  
a m a jo r  d iv is io n )  o f  a c o m p a n y  th a t e m p lo y s ,  in  a l l ,  o v e r  5 ,0 0 0  but f e w e r  than  2 5 ,0 0 0  
e m p lo y e e s ; or
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S E C R E T A R Y ---- C o n t i n u e d

d . S e c r e t a r y  t o  t h e  h e a d  o f  a n  i n d i v i d u a l  p l a n t ,  f a c t o r y ,  e t c .  ( o r  o t h e r  e q u i v a l e n t  l e v e l  
o f  o f f i c i a l )  t h a t  e m p l o y s ,  i n  a l l ,  o v e r  5 , 0 0 0  p e r s o n s ; o r

e .  S e c r e t a r y  t o  t h e  h e a d  o f  a  l a r g e  a n d  i m p o r t a n t  o r g a n i z a t i o n a l  s e g m e n t  ( e . g . ,  a  m i d d le  
m a n a g e m e n t  s u p e r v i s o r  o f  a n  o r g a n i z a t i o n a l  s e g m e n t  o f t e n  i n v o l v in g  a s  m a n y  a s  s e v e r a l  
h u n d r e d  p e r s o n s )  o f  a  c o m p a n y  t h a t  e m p l o y s ,  in  a l l ,  o v e r  2 5 , 0 0 0  p e r s o n s .

C l a s s  C

a .  S e c r e t a r y  t o  a n  e x e c u t i v e  o r  m a n a g e r i a l  p e r s o n  w h o s e  r e s p o n s i b i l i t y  i s  n o t  e q u i v a l e n t  
t o  o n e  o f  t h e  s p e c i f i c  l e v e l  s i t u a t i o n s  i n  t h e  d e f i n i t i o n  f o r  c l a s s  B , b u t  w h o s e  s u b o r d i n a t e  s t a f f  
n o r m a l l y  n u m b e r s  a t  l e a s t  s e v e r a l  d o z e n  e m p l o y e e s  a n d  i s  u s u a l l y  d i v i d e d  i n t o  o r g a n i z a t i o n a l  
s e g m e n t s  w h i c h  a r e  o f t e n ,  i n  t u r n ,  f u r t h e r  s u b d i v id e d .  I n  s o m e  c o m p a n i e s ,  t h i s  l e v e l  i n c l u d e s  
a  w i d e  r a n g e  o f  o r g a n i z a t i o n a l  e c h e l o n s ;  i n  o t h e r s ,  o n ly  o n e  o r  tw o ;  o r

b .  S e c r e t a r y  t o  t h e  h e a d  o f  a n  i n d i v id u a l  p l a n t ,  f a c t o r y ,  e t c .  ( o r  o t h e r  e q u i v a l e n t  l e v e l  
o f  o f f i c i a l )  t h a t  e m p l o y s ,  i n  a l l ,  f e w e r  t h a n  5 , 0 0 0  p e r s o n s .

C l a s s  D

a .  S e c r e t a r y  t o  t h e  s u p e r v i s o r  o r  h e a d  o f  a  s m a l l  o r g a n i z a t i o n a l  u n i t  ( e . g . ,  f e w e r  t h a n  
a b o u t  2 5  o r  3 0  p e r s o n s ) ;  _or

b .  S e c r e t a r y  t o  a  n o n s u p e r v i s o r y  s t a f f  s p e c i a l i s t ,  p r o f e s s i o n a l  e m p l o y e e ,  a d m i n i s t r a 
t i v e  o f f i c e r ,  o r  a s s i s t a n t ,  s k i l l e d  t e c h n i c i a n  o r  e x p e r t .  ( N O T E ;  M a n y  c o m p a n i e s  a s s i g n  
s t e n o g r a p h e r s ,  r a t h e r  t h a n  s e c r e t a r i e s  a s  d e s c r i b e d  a b o v e ,  t o  t h i s  l e v e l  o f  s u p e r v i s o r y  o r  
n o n s u p e r v i s o r y  w o r k e r . )

S T E N O G R A P H E R , G E N E R A L

P r i m a r y  d u t y  i s  t o  t a k e  d i c t a t i o n  in v o l v in g  a  n o r m a l  r o u t i n e  v o c a b u l a r y  f r o m  o n e  o r  m o r e  
p e r s o n s  e i t h e r  i n  s h o r t h a n d  o r  b y  S te n o ty p e  o r  s i m i l a r  m a c h i n e ;  a n d  t r a n s c r i b e  d i c t a t i o n .  M a y  
a l s o  t y p e  f r o m  w r i t t e n  c o p y .  M a y  m a i n t a i n  f i l e s ,  k e e p  s i m p l e  r e c o r d s ,  o r  p e r f o r m  o t h e r  r e l a t i v e l y  
r o u t i n e  c l e r i c a l  t a s k s .  M a y  o p e r a t e  f r o m  a  s t e n o g r a p h i c  p o o l .  D o e s  n o t  i n c l u d e  t r a n s c r i b i n g -  
m a c h i n e  w o r k . ( S e e  t r a n s c r i b i n g - m a c h i n e  o p e r a t o r . )  —

S T E N O G R A P H E R , S E N IO R

P r i m a r y  d u t y  i s  t o  t a k e  d i c t a t i o n  in v o l v in g  a  v a r i e d  t e c h n i c a l  o r  s p e c i a l i z e d  v o c a b u l a r y  
s u c h  a s  i n  l e g a l  b r i e f s  o r  r e p o r t s  o n  s c i e n t i f i c  r e s e a r c h  f r o m  o n e  o r  m o r e  p e r s o n s  e i t h e r  i n  s h o r t 
h a n d  o r  b y  S te n o t y p e  o r  s i m i l a r  m a c h i n e ;  a n d  t r a n s c r i b e  d i c t a t i o n .  M a y  a l s o  t y p e  f r o m  w r i t t e n  
c o p y .  M a y  a l s o  s e t  u p  a n d  m a i n t a i n  f i l e s ,  k e e p  r e c o r d s ,  e t c .

O R

P e r f o r m s  s t e n o g r a p h i c  d u t i e s  r e q u i r i n g  s i g n i f i c a n t l y  g r e a t e r  i n d e p e n d e n c e  a n d  r e s p o n s i 
b i l i t y  t h a n  s t e n o g r a p h e r s ,  g e n e r a l  a s  e v i d e n c e d  b y  t h e  f o l l o w i n g ;  W o r k  r e q u i r e s  h i g h  d e g r e e  o f  
s t e n o g r a p h i c  s p e e d  a n d  a c c u r a c y ;  a n d  a  t h o r o u g h  w o r k in g  k n o w le d g e  o f  g e n e r a l  b u s i n e s s  a n d  o f f ic e  
p r o c e d u r e s  a n d  o f  t h e  s p e c i f i c  b u s i n e s s  o p e r a t i o n s ,  o r g a n i z a t i o n ,  p o l i c i e s ,  p r o c e d u r e s ,  f i l e s ,  
w o r k f l o w ,  e t c .  U s e s  t h i s  k n o w le d g e  in  p e r f o r m i n g  s t e n o g r a p h i c  d u t i e s  a n d  r e s p o n s i b l e  c l e r i c a l  
t a s k s  s u c h  a s ,  m a i n t a i n i n g  f o l lo w u p  f i l e s ;  a s s e m b l i n g  m a t e r i a l  f o r  r e p o r t s ,  m e m o r a n d u m s ,  l e t t e r s ,  
e t c . ;  c o m p o s i n g  s i m p l e  l e t t e r s  f r o m  g e n e r a l  i n s t r u c t i o n s ;  r e a d i n g  a n d  r o u t i n g  i n c o m i n g  m a i l ;  a n d  
a n s w e r i n g  r o u t i n e  q u e s t i o n s ,  e t c .  D o e s  n o t  i n c l u d e  t r a n s c r i b i n g - m a c h i n e  w o r k .

SW ITC H BO A RD O P E R A T O R

C la s s  A . O p e r a te s  a s in g le -  or  m u lt ip le -p o s it io n  te le p h o n e  sw itc h b o a rd  h an d lin g  in c o m in g ,  
o u tg o in g , in tr a p la n t o r  o f f ic e  c a l l s .  P e r fo r m s  fu ll  te le p h o n e  in fo r m a tio n  s e r v ic e  or  h a n d les  
c o m p le x  c a l l s ,  su c h  a s  c o n fe r e n c e ,  c o l l e c t ,  o v e r s e a s ,  o r  s im i la r  c a l l s ,  e ith e r  in  a d d itio n  to  
d oin g  r o u tin e  w o rk  a s  d e s c r ib e d  fo r  s w itc h b o a rd  o p e r a to r , c la s s  B , o r  a s  a f u l l - t im e  
a s s ig n m e n t .  (" F u ll"  te le p h o n e  in fo r m a tio n  s e r v ic e  o c c u r s  w h en  th e  e s ta b l ish m e n t  h a s  v a r ie d  
fu n c tio n s  th at a r e  not r e a d ily  u n d er sta n d a b le  fo r  te le p h o n e  in fo r m a tio n  p u r p o s e s ,  e .g . ,  b e c a u s e  
o f o v e r la p p in g  o r  in te r r e la t e d  fu n c tio n s , and c o n s e q u e n t ly  p r e s e n t  fre q u en t  p r o b le m s  a s  to  
w h ic h  e x te n s io n s  a r e  a p p r o p r ia te  fo r  c a l l s .)

C la s s  B . O p e r a te s  a s in g le -  or  m u lt ip le -p o s it io n  te le p h o n e  sw itc h b o a rd  h an d lin g  in c o m in g , 
o u tg o in g , in tr a p la n t  o r  o f f ic e  c a l l s .  M ay  h a n d le  r o u tin e  lo n g  d is ta n c e  c a l l s  and r e c o r d  t o l l s .  
M ay p e r fo r m  l im ite d  te le p h o n e  in fo r m a tio n  s e r v ic e .  (" L im ited "  te le p h o n e  in fo r m a tio n  s e r v ic e  
o c c u r s  i f  th e  fu n c tio n s  o f  th e  e s ta b l is h m e n t  s e r v ic e d  a r e  r e a d ily  u n d er sta n d a b le  fo r  te le p h o n e  
in fo r m a tio n  p u r p o s e s ,  o r  i f  th e  r e q u e s ts  a r e  r o u tin e , e .g . ,  g iv in g  e x te n s io n  n u m b e r s  w h en  
s p e c if ic  n a m e s  a r e  fu r n is h e d , o r  i f  c o m p le x  c a l l s  a r e  r e fe r r e d  to  a n o th er  o p e r a to r .)
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S W I T C H B O A R D  O P E R A T O R - R E C E P T I O N I S T

In addition to performing duties of operator on a single-position or monitor-type switch
board, acts as receptionist and m a y  also type or perform routine clerical work as part of regular 
duties. This typing or clerical work m a y  take the major part of this worker's time while at 
switchboard.

T A B U L A T I N G - M A C H I N E  O P E R A T O R

Class A . Operates a variety of tabulating or electrical accounting machines, typically 
including such machines as the tabulator, calculator, interpreter, collator, arid others. 
Performs complete reporting assignments without close supervision, and performs difficult 
wiring as required. The complete reporting and tabulating assignments typically involve a 
variety of long and complex reports which often are of irregular or nonrecurring type re
quiring s o me planning and sequencing of steps to be taken. As a mo r e  experienced operator, 
is typically involved in training new operators in machine operations, or partially trained 
operators in wiring from diagrams and operating sequences of long and complex reports. 
Does not include working supervisors performing tabu'lating-machine operations and day-to- 
day supervision of the work and production of a group of tabulating-machine operators.

Class B . Operates m o r e  difficult tabulating or electrical accounting machines such as the 
tabulator and calculator, in addition to the sorter, reproducer, and collator. This work is 
performed under specific instructions and m a y  include the performance of some wiring from 
diagrams. The work typically involves, for example, tabulations involving a repetitive 
accounting exercise, a complete but small tabulating study, or parts of a longer and m o r e  
complex report. Such reports and studies are usually of a recurring nature where the pro
cedures are well established. M a y  also include the training of new employees in the basic 
operation of the machine.

PROFESSIONAL

C O M P U T E R  O P E R A T O R

M o n i t o r s  a n d  o p e r a t e s  t h e  c o n t r o l  c o n s o l e  o f  a  d i g i t a l  c o m p u t e r  t o  p r o c e s s  d a t a  a c c o r d i n g  
to  o p e r a t i n g  i n s t r u c t i o n s ,  u s u a l l y  p r e p a r e d  b y  a  p r o g r a m e r .  W o r k  i n c l u d e s  m o s t  o f  t h e  f o l l o w i n g : 
S t u d i e s  i n s t r u c t i o n s  t o  d e t e r m i n e  e q u i p m e n t  s e t u p  a n d  o p e r a t i o n s ;  l o a d s  e q u i p m e n t  w i t h  r e q u i r e d  
i t e m s  ( t a p e  r e e l s ,  c a r d s ,  e t c . ) ;  s w i t c h e s  n e c e s s a r y  a u x i l i a r y  e q u i p m e n t  i n t o  c i r c u i t ,  a n d  s t a r t s  
a n d  o p e r a t e s  c o m p u t e r ;  m a k e s  a d j u s t m e n t s  t o  c o m p u t e r  t o  c o r r e c t  o p e r a t i n g  p r o b l e m s  a n d  m e e t  
s p e c i a l  c o n d i t i o n s ;  r e v i e w s  e r r o r s  m a d e  d u r i n g  o p e r a t i o n  a n d  d e t e r m i n e s  c a u s e  o r  r e f e r s  p r o b l e m  
t o  s u p e r v i s o r  o r  p r o g r a m e r ;  a n d  m a i n t a i n s  o p e r a t i n g  r e c o r d s .  M a y  t e s t  a n d  a s s i s t  i n  c o r r e c t i n g  
p r o g r a m .

F o r  w a g e  s t u d y  p u r p o s e s ,  c o m p u t e r  o p e r a t o r s  a r e  c l a s s i f i e d  a s  f o l l o w s ;

C l a s s  A . O p e r a t e s  i n d e p e n d e n t l y ,  o r  u n d e r  o n ly  g e n e r a l  d i r e c t i o n ,  a  c o m p u t e r  r u n n i n g  
p r o g r a m s  w i t h  m o s t  o f  t h e  f o l l o w i n g  c h a r a c t e r i s t i c s ;  N e w  p r o g r a m s  a r e  f r e q u e n t l y  t e s t e d  a n d  
i n t r o d u c e d ;  s c h e d u l i n g  r e q u i r e m e n t s  a r e  o f  c r i t i c a l  i m p o r t a n c e  t o  m i n i m i z e  d o w n t i m e ;  t h e  
p r o g r a m s  a r e  o f  c o m p l e x  d e s i g n  s o  t h a t  i d e n t i f i c a t i o n  o f  e r r o r  s o u r c e  o f t e n  r e q u i r e s  a  w o r k in g  
k n o w l e d g e  o f  t h e  t o t a l  p r o g r a m ,  a n d  a l t e r n a t e  p r o g r a m s  m a y  n o t  b e  a v a i l a b l e .  M a y  g iv e  
d i r e c t i o n  a n d  g u i d a n c e  t o  l o w e r  l e v e l  o p e r a t o r s .

C l a s s  B . O p e r a t e s  i n d e p e n d e n t l y ,  o r  u n d e r  o n l y  g e n e r a l  d i r e c t i o n ,  a  c o m p u t e r  r u n n i n g  
p r o g r a m s  w i t h  m o s t  o f  t h e  f o l l o w i n g  c h a r a c t e r i s t i c s ;  M o s t  o f  t h e  p r o g r a m s  a r e  e s t a b l i s h e d  
p r o d u c t i o n  r u n s ,  t y p i c a l l y  r u n  o n  a  r e g u l a r l y  r e c u r r i n g  b a s i s ;  t h e r e  i s  l i t t l e  o r  n o  t e s t i n g  
o f  n e w  p r o g r a m s  r e q u i r e d ;  a l t e r n a t e  p r o g r a m s  a r e  p r o v i d e d  i n  c a s e  o r i g i n a l  p r o g r a m  n e e d s  
m a j o r  c h a n g e  o r  c a n n o t  b e  c o r r e c t e d  w i t h i n  a  r e a s o n a b l e  t i m e .  In  c o m m o n  e r r o r  s i t u a t i o n s ,  
d i a g n o s e s  c a u s e  a n d  t a k e s  c o r r e c t i v e  a c t i o n .  T h i s  u s u a l l y  i n v o l v e s  a p p l y i n g  p r e v i o u s l y  p r o 
g r a m e d  c o r r e c t i v e  s t e p s ,  o r  u s i n g  s t a n d a r d  c o r r e c t i o n  t e c h n i q u e s .

O R

O p e r a t e s  u n d e r  d i r e c t  s u p e r v i s i o n  a  c o m p u t e r  r u n n i n g  p r o g r a m s  o r  s e g m e n t s  o f  p r o g r a m s  
w i t h  t h e  c h a r a c t e r i s t i c s  d e s c r i b e d  f o r  c l a s s  A . M a y  a s s i s t  a  h i g h e r  l e v e l  o p e r a t o r  b y  i n d e 
p e n d e n t l y  p e r f o r m i n g  l e s s  d i f f i c u l t  t a s k s  a s s i g n e d ,  a n d  p e r f o r m i n g  d i f f i c u l t  t a s k s  f o l l o w in g  
d e t a i l e d  i n s t r u c t i o n s  a n d  w i t h  f r e q u e n t  r e v i e w  o f  o p e r a t i o n s  p e r f o r m e d .

C l a s s  C . W o r k s  o n  r o u t i n e  p r o g r a m s  u n d e r  c l o s e  s u p e r v i s i o n .  I s  e x p e c t e d  t o  d e v e l o p  
w o r k i n g  k n o w l e d g e  o f  t h e  c o m p u t e r  e q u i p m e n t  u s e d  a n d  a b i l i t y  t o  d e t e c t  p r o b l e m s  i n v o l v e d  in  
r u n n i n g  r o u t i n e  p r o g r a m s .  U s u a l l y  h a s  r e c e i v e d  s o m e  f o r m a l  t r a i n i n g  i n  c o m p u t e r  o p e r a t i o n .  
M a y  a s s i s t  h i g h e r  l e v e l  o p e r a t o r  o n  c o m p l e x  p r o g r a m s .

T A B U L A T I N G - M A C H I N E  O P E R A T O R --Conti:

Class C . Operates simple tabulating or electrical accounting machines such as the 
sorter, reproducing punch, collator, etc., with specific instructions. M a y  include simple 
wiring from diagrams and so me filing work. The work typically involves portions of a work 
unit, for example, individual sorting or collating runs or repetitive operations.

T R A N S C R I B I N G - M A C H I N E  O P E R A T O R ,  G E N E R A L

Primary duty is to transcribe dictation involving a normal routine vocabulary from 
transcribing-machine records. M a y  also type from written copy and do simple clerical work. 
Workers transcribing dictation involving a varied technical or specialized vocabulary such as legal 
briefs or reports on scientific research are not included. A  worker who takes dictation in short
hand or by Stenotype or similar machine is classified as a stenographer, general.

T Y P I S T

Uses a typewriter to m a k e  copies of various material or to ma ke out bills after calcula
tions have been ma de by another person. M a y  include typing of stencils, mats, or similar ma te
rials for use in duplicating processes. M a y  do clerical work involving little special training, such 
as keeping simple records, filing records and reports, or sorting and distributing incoming mail.

Class A . Performs one or m o r e  of the following: Typing material in final form when it
involves combining material from several sources or responsibility for correct spelling, 
syllabication, punctuation, etc., of technical or unusual words or foreign language material; 
and planning layout and typing of complicated statistical tables to maintain uniformity and 
balance in spacing. M a y  type routine form letters varying details to suit circumstances.

Class B. Performs one or m o r e  of the following; Copy typing from rough or clear drafts; 
routine typing of forms, insurance policies, etc.; and setting up simple standard tabulations, 
or copying m o r e  complex tables already setup and spaced properly.

TECHNICAL

C O M P U T E R  P R O G R A M E R , B U S IN E S S

C o n v e r t s  s t a t e m e n t s  o f  b u s i n e s s  p r o b l e m s ,  t y p i c a l l y  p r e p a r e d  b y  a  s y s t e m s  a n a l y s t ,  i n to  
a  s e q u e n c e  o f  d e t a i l e d  i n s t r u c t i o n s  w h i c h  a r e  r e q u i r e d  to  s o l v e  t h e  p r o b l e m s  b y  a u t o f n a t i c  d a t a  
p r o c e s s i n g  e q u i p m e n t .  W o r k in g  f r o m  c h a r t s  o r  d i a g r a m s ,  t h e  p r o g r a m e r  d e v e l o p s  t h e  p r e c i s e  
i n s t r u c t i o n s  w h i c h ,  w h e n  e n t e r e d  i n t o  t h e  c o m p u t e r  s y s t e m  i n  c o d e d  l a n g u a g e ,  c a u s e  t h e  m a n i p u 
l a t i o n  o f  d a t a  t o  a c h i e v e  d e s i r e d  r e s u l t s .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : A p p l i e s  k n o w le d g e
o f  c o m p u t e r  c a p a b i l i t i e s ,  m a t h e m a t i c s ,  l o g i c  e m p l o y e d  b y  c o m p u t e r s ,  a n d  p a r t i c u l a r  s u b j e c t  m a t t e r  
i n v o l v e d  to  a n a l y z e  c h a r t s  a n d  d i a g r a m s  o f  t h e  p r o b l e m  t o  b e  p r o g r a m e d .  D e v e l o p s  s e q u e n c e  
o f  p r o g r a m  s t e p s ,  w r i t e s  d e t a i l e d  f lo w  c h a r t s  t o  s h o w  o r d e r  i n  w h i c h  d a t a  w i l l  b e  p r o c e s s e d ;  
c o n v e r t s  t h e s e  c h a r t s  t o  c o d e d  i n s t r u c t i o n s  f o r  m a c h i n e  t o  f o l l o w ;  t e s t s  a n d  c o r r e c t s  p r o g r a m s ;  
p r e p a r e s  i n s t r u c t i o n s  f o r  o p e r a t i n g  p e r s o n n e l  d u r i n g  p r o d u c t i o n  r u n ;  a n a l y z e s ,  r e v i e w s ,  a n d  a l t e r s  
p r o g r a m s  t o  i n c r e a s e  o p e r a t i n g  e f f i c i e n c y  o r  a d a p t  t o  n e w  r e q u i r e m e n t s ;  m a i n t a i n s  r e c o r d s  o f  
p r o g r a m  d e v e l o p m e n t  a n d  r e v i s i o n s .  ( N O T E ;  W o r k e r s  p e r f o r m i n g  b o t h  s y s t e m s  a n a l y s i s  a n d  p r o 
g r a m i n g  s h o u l d  b e  c l a s s i f i e d  a s  s y s t e m s  a n a l y s t s  i f  t h i s  i s  t h e  s k i l l  u s e d  t o  d e t e r m i n e  t h e i r  p a y . )

D o e s  n o t  i n c l u d e  e m p l o y e e s  p r i m a r i l y  r e s p o n s i b l e  f o r  t h e  m a n a g e m e n t  o r  s u p e r v i s i o n  o f  
o t h e r  e l e c t r o n i c  d a t a  p r o c e s s i n g  ( E D P )  e m p l o y e e s ,  o r  p r o g r a m e r s  p r i m a r i l y  c o n c e r n e d  w i t h  
s c i e n t i f i c  a n d / o r  e n g i n e e r i n g  p r o b l e m s .

F o r  w a g e  s t u d y  p u r p o s e s ,  p r o g r a m e r s  a r e  c l a s s i f i e d  a s  f o l l o w s :

C l a s s  A . W o r k s  i n d e p e n d e n t l y  o r  u n d e r  o n ly  g e n e r a l  d i r e c t i o n  o n  c o m p l e x  p r o b l e m s  w h ic h  
r e q u i r e  c o m p e t e n c e  i n  a l l  p h a s e s  o f  p r o g r a m i n g  c o n c e p t s  a n d  p r a c t i c e s .  W o r k in g  f r o m  d i a 
g r a m s  a n d  c h a r t s  w h i c h  i d e n t i f y  t h e  n a t u r e  o f  d e s i r e d  r e s u l t s ,  m a j o r  p r o c e s s i n g  s t e p s  t o  b e  
a c c o m p l i s h e d ,  a n d  t h e  r e l a t i o n s h i p s  b e t w e e n  v a r i o u s  s t e p s  o f  t h e  p r o b l e m  s o l v in g  r o u t i n e ;  
p l a n s  t h e  f u l l  r a n g e  o f  p r o g r a m i n g  a c t i o n s  n e e d e d  t o  e f f i c i e n t l y  u t i l i z e  t h e  c o m p u t e r  s y s t e m  
i n  a c h i e v i n g  d e s i r e d  e n d  p r o d u c t s .

A t  t h i s  l e v e l ,  p r o g r a m i n g  i s  d i f f i c u l t  b e c a u s e  c o m p u t e r  e q u i p m e n t  m u s t  b e  o r g a n i z e d  to  
p r o d u c e  s e v e r a l  i n t e r r e l a t e d  b u t  d i v e r s e  p r o d u c t s  f r o m  n u m e r o u s  a n d  d i v e r s e  d a t a  e l e m e n t s .  
A  w i d e  v a r i e t y  a n d  e x t e n s i v e  n u m b e r  o f  i n t e r n a l  p r o c e s s i n g  a c t i o n s  m u s t  o c c u r .  T h i s  r e q u i r e s  
s u c h  a c t i o n s  a s  d e v e l o p m e n t  o f  c o m m o n  o p e r a t i o n s  w h i c h  c a n  b e  r e u s e d ,  e s t a b l i s h m e n t  o f  
l i n k a g e  p o i n t s  b e t w e e n  o p e r a t i o n s ,  a d j u s t m e n t s  t o  d a t a  w h e n  p r o g r a m  r e q u i r e m e n t s  e x c e e d  
c o m p u t e r  s t o r a g e  c a p a c i t y ,  a n d  s u b s t a n t i a l  m a n i p u l a t i o n  a n d  r e s e q u e n c i n g  o f  d a t a  e l e m e n t s  
t o  f o r m  a  h i g h l y  i n t e g r a t e d  p r o g r a m .

M a y  p r o v i d e  f u n c t i o n a l  d i r e c t i o n  to  l o w e r  l e v e l  p r o g r a m e r s  w h o  a r e  a s s i g n e d  t o  a s s i s t .
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C l a s s  B . W o r k s  i n d e p e n d e n t l y  o r  u n d e r  o n ly  g e n e r a l  d i r e c t i o n  o n  r e l a t i v e l y  s i m p l e  
p r o g r a m s ,  o r  o n  s i m p l e  s e g m e n t s  o f  c o m p l e x  p r o g r a m s .  P r o g r a m s  ( o r  s e g m e n t s )  u s u a l l y  
p r o c e s s  i n f o r m a t i o n  t o  p r o d u c e  d a t a  i n  tw o  of  t h r e e  v a r i e d  s e q u e n c e s  o r  f o r m a t s .  R e p o r t s  
a n d  l i s t i n g s  a r e  p r o d u c e d  b y  r e f i n i n g ,  a d a p t i n g ,  a r r a y i n g ,  o r  m a k i n g  m i n o r  a d d i t i o n s  t o  o r  
d e l e t i o n s  f r o m  i n p u t  d a t a  w h i c h  a r e  r e a d i l y  a v a i l a b l e .  W h i le  n u m e r o u s  r e c o r d s  m a y  b e  
p r o c e s s e d ,  t h e  d a t a  h a v e  b e e n  r e f i n e d  i n  p r i o r  a c t i o n s  s o  t h a t  t h e  a c c u r a c y  a n d  s e q u e n c i n g  
o f  d a t a  c a n  b e  t e s t e d  b y  u s i n g  a  f e w  r o u t i n e  c h e c k s .  T y p i c a l l y ,  t h e  p r o g r a m  d e a l s  w i t h  
r o u t i n e  r e c o r d - k e e p i n g  t y p e  o p e r a t i o n s .

O R

W o r k s  o n  c o m p l e x  p r o g r a m s  ( a s  d e s c r i b e d  f o r  c l a s s  A) u n d e r  c l o s e  d i r e c t i o n  o f  a  h i g h e r  
l e v e l  p r o g r a m e r  o r  s u p e r v i s o r .  M a y  a s s i s t  h i g h e r  l e v e l  p r o g r a m e r  b y  i n d e p e n d e n t l y  p e r 
f o r m i n g  l e s s  d i f f i c u l t  t a s k s  a s s i g n e d ,  a n d  p e r f o r m i n g  m o r e  d i f f i c u l t  t a s k s  u n d e r  f a i r l y  c l o s e  
d i r e c t i o n .

M a y  g u i d e  o r  i n s t r u c t  l o w e r  l e v e l  p r o g r a m e r s .

C l a s s  C . M a k e s  p r a c t i c a l  a p p l i c a t i o n s  o f  p r o g r a m i n g  p r a c t i c e s  a n d  c o n c e p t s  u s u a l l y  
l e a r n e d  i n  f o r m a l  t r a i n i n g  c o u r s e s .  A s s i g n m e n t s  a r e  d e s i g n e d  t o  d e v e l o p  c o m p e t e n c e  i n  t h e  
a p p l i c a t i o n  o f  s t a n d a r d  p r o c e d u r e s  t o  r o u t i n e  p r o b l e m s .  R e c e i v e s  c l o s e  s u p e r v i s i o n  o n  n e w  
a s p e c t s  o f  a s s i g n m e n t s ;  a n d  w o r k  i s  r e v i e w e d  t o  v e r i f y  i t s  a c c u r a c y  a n d  c o n f o r m a n c e  w i th  
r e q u i r e d  p r o c e d u r e s .

C O M P U T E R  S Y S T E M S  A N A L Y S T , B U S IN E S S

A n a l y z e s  b u s i n e s s  p r o b l e m s  t o  f o r m u l a t e  p r o c e d u r e s  f o r  s o l v in g  t h e m  b y  u s e  o f  e l e c t r o n i c  
d a t a  p r o c e s s i n g  e q u i p m e n t .  D e v e l o p s  a  c o m p l e t e  d e s c r i p t i o n  o f  a l l  s p e c i f i c a t i o n s  n e e d e d  t o  e n a b l e  
p r o g r a m e r s  t o  p r e p a r e  r e q u i r e d  d i g i t a l  c o m p u t e r  p r o g r a m s .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : 
A n a l y z e s  s u b j e c t - m a t t e r  o p e r a t i o n s  t o  b e  a u t o m a t e d  a n d  i d e n t i f i e s  c o n d i t i o n s  a n d  c r i t e r i a  r e q u i r e d  
to  a c h i e v e  s a t i s f a c t o r y  r e s u l t s ;  s p e c i f i e s  n u m b e r  a n d  t y p e s  o f  r e c o r d s ,  f i l e s ,  a n d  d o c u m e n t s  t o  
b e  u s e d ;  o u t l i n e s  a c t i o n s  t o  b e  p e r f o r m e d  b y  p e r s o n n e l  a n d  c o m p u t e r s  i n  s u f f i c i e n t  d e t a i l  f o r  
p r e s e n t a t i o n  t o  m a n a g e m e n t  a n d  f o r  p r o g r a m i n g  ( t y p i c a l l y  t h i s  i n v o l v e s  p r e p a r a t i o n  o f  w o r k  a n d  
d a t a  f l o w  c h a r t s ) ;  c o o r d i n a t e s  t h e  d e v e l o p m e n t  o f  t e s t  p r o b l e m s  a n d  p a r t i c i p a t e s  i n  t r i a l  r u n s  o f  
n e w  a n d  r e v i s e d  s y s t e m s ;  a n d  r e c o m m e n d s  e q u i p m e n t  c h a n g e s  t o  o b t a i n  m o r e  e f f e c t i v e  o v e r a l l  
o p e r a t i o n s .  ( N O T E :  W o r k e r s  p e r f o r m i n g  b o t h  s y s t e m s  a n a l y s i s  a n d  p r o g r a m i n g  s h o u l d  b e  c l a s 
s i f i e d  a s  s y s t e m s  a n a l y s t s  i f  t h i s  i s  t h e  s k i l l  u s e d  t o  d e t e r m i n e  t h e i r  p a y . )

D o e s  n o t  i n c l u d e  e m p l o y e e s  p r i m a r i l y  r e s p o n s i b l e  f o r  t h e  m a n a g e m e n t  o r  s u p e r v i s i o n  o f  
o t h e r  e l e c t r o n i c  d a t a  p r o c e s s i n g  ( E D P )  e m p l o y e e s ,  o r  s y s t e m s  a n a l y s t s  p r i m a r i l y  c o n c e r n e d  w i t h  
s c i e n t i f i c  o r  e n g i n e e r i n g  p r o b l e m s .

F o r  w a g e  s t u d y  p u r p o s e s ,  s y s t e m s  a n a l y s t s  a r e  c l a s s i f i e d  a s  f o l l o w s :

C l a s s  A . W o r k s  i n d e p e n d e n t l y  o r  u n d e r  o n ly  g e n e r a l  d i r e c t i o n  o n  c o m p l e x  p r o b l e m s  
i n v o l v in g  a l l  p h a s e s  o f  s y s t e m s  a n a l y s i s .  P r o b l e m s  a r e  c o m p l e x  b e c a u s e  o f  d i v e r s e  s o u r c e s  
o f  i n p u t  d a t a  a n d  m u l t i p l e - u s e  r e q u i r e m e n t s  o f  o u t p u t  d a t a .  ( F o r  e x a m p l e ,  d e v e l o p s  a n  i n t e 
g r a t e d  p r o d u c t i o n  s c h e d u l i n g ,  i n v e n t o r y  c o n t r o l ,  c o s t  a n a l y s i s ,  a n d  s a l e s  a n a l y s i s  r e c o r d  i n  
w h i c h  e v e r y  i t e m  o f  e a c h  t y p e  i s  a u t o m a t i c a l l y  p r o c e s s e d  t h r o u g h  t h e  f u l l  s y s t e m  o f  r e c o r d s  
a n d  a p p r o p r i a t e  f o l l o w u p  a c t i o n s  a r e  i n i t i a t e d  b y  t h e  c o m p u t e r . )  C o n f e r s  w i t h  p e r s o n s  c o n 
c e r n e d  t o  d e t e r m i n e  t h e  d a t a  p r o c e s s i n g  p r o b l e m s  a n d  a d v i s e s  s u b j e c t - m a t t e r  p e r s o n n e l  o n  
t h e  i m p l i c a t i o n s  o f  n e w  o r  r e v i s e d  s y s t e m s  o f  d a t a  p r o c e s s i n g  o p e r a t i o n s .  M a k e s  r e c o m 
m e n d a t i o n s ,  i f  n e e d e d ,  f o r  a p p r o v a l  o f  m a j o r  s y s t e m s  i n s t a l l a t i o n s  o r  c h a n g e s  a n d  f o r  
o b t a i n i n g  e q u i p m e n t .

M a y  p r o v i d e  f u n c t i o n a l  d i r e c t i o n  t o  l o w e r  l e v e l  s y s t e m s  a n a l y s t s  w h o  a r e  a s s i g n e d  to  
a s s i s t .

C l a s s  B . W o r k s  i n d e p e n d e n t l y  o r  u n d e r  o n ly  g e n e r a l  d i r e c t i o n  o n  p r o b l e m s  t h a t  a r e  
r e l a t i v e l y  u n c o m p l i c a t e d  t o  a n a l y z e ,  p l a n ,  p r o g r a m ,  a n d  o p e r a t e .  P r o b l e m s  a r e  o f  l i m i t e d  
c o m p l e x i t y  b e c a u s e  s o u r c e s  o f  i n p u t  d a t a  a r e  h o m o g e n e o u s  a n d  t h e  o u t p u t  d a t a  a r e  c l o s e l y  
r e l a t e d .  ( F o r  e x a m p l e ,  d e v e l o p s  s y s t e m s  f o r  m a i n t a i n i n g  d e p o s i t o r  a c c o u n t s  i n  a  b a n k ,
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m a i n t a i n i n g  a c c o u n t s  r e c e i v a b l e  i n  a  r e t a i l  e s t a b l i s h m e n t ,  o r  m a i n t a i n i n g  i n v e n t o r y  a c c o u n t s  
i n  a  m a n u f a c t u r i n g  o r  w h o l e s a l e  e s t a b l i s h m e n t . )  C o n f e r s  w i th  p e r s o n s  c o n c e r n e d  t o  d e t e r m i n e  
t h e  d a t a  p r o c e s s i n g  p r o b l e m s  a n d  a d v i s e s  s u b j e c t - m a t t e r  p e r s o n n e l  o n  t h e  i m p l i c a t i o n s  o f  t h e  
d a t a  p r o c e s s i n g  s y s t e m s  t o  b e  a p p l i e d .

O R

W o r k s  o n  a  s e g m e n t  o f  a  c o m p l e x  d a t a  p r o c e s s i n g  s c h e m e  o r  s y s t e m ,  a s  d e s c r i b e d  f o r  
c l a s s  A . W o r k s  i n d e p e n d e n t l y  o n  r o u t i n e  a s s i g n m e n t s  a n d  r e c e i v e s  i n s t r u c t i o n  a n d  g u i d a n c e  
o n  c o m p l e x  a s s i g n m e n t s .  W o r k  i s  r e v i e w e d  f o r  a c c u r a c y  o f  j u d g m e n t ,  c o m p l i a n c e  w i t h  i n 
s t r u c t i o n s ,  a n d  t o  i n s u r e  p r o p e r  a l i n e m e n t  w i t h  t h e  o v e r a l l  s y s t e m .

C l a s s  C . W o r k s  u n d e r  i m m e d i a t e  s u p e r v i s i o n ,  c a r r y i n g  o u t  a n a l y s e s  a s  a s s i g n e d ,  u s u a l l y  
o f  a  s i n g l e  a c t i v i t y .  A s s i g n m e n t s  a r e  d e s i g n e d  t o  d e v e l o p  a n d  e x p a n d  p r a c t i c a l  e x p e r i e n c e  
i n  t h e  a p p l i c a t i o n  o f  p r o c e d u r e s  a n d  s k i l l s  r e q u i r e d  f o r  s y s t e m s  a n a l y s i s  w o r k .  F o r  e x a m p le ,  
m a y  a s s i s t  a  h i g h e r  l e v e l  s y s t e m s  a n a l y s t  b y  p r e p a r i n g  t h e  d e t a i l e d  s p e c i f i c a t i o n s  r e q u i r e d  
b y  p r o g r a m e r s  f r o m  i n f o r m a t i o n  d e v e l o p e d  b y  t h q  h i g h e r  l e v e l  a n a l y s t .

D R A F T S M A N

C l a s s  A . P l a n s  t h e  g r a p h i c  p r e s e n t a t i o n  o f  c o m p l e x  i t e m s  h a v i n g  d i s t i n c t i v e  d e s i g n  
f e a t u r e s  t h a t  d i f f e r  s i g n i f i c a n t l y  f r o m  e s t a b l i s h e d  d r a f t i n g  p r e c e d e n t s .  W o r k s  i n  c l o s e  s u p 
p o r t  w i t h  t h e  d e s i g n  o r i g i n a t o r ,  a n d  m a y  r e c o m m e n d  m i n o r  d e s i g n  c h a n g e s .  A n a ly z e s  t h e  
e f f e c t  o f  e a c h  c h a n g e  o n  t h e  d e t a i l s  o f  f o r m ,  f u n c t i o n ,  a n d  p o s i t i o n a l  r e l a t i o n s h i p s  o f  c o m 
p o n e n t s  a n d  p a r t s .  W o r k s  w i t h  a  m i n i m u m  o f  s u p e r v i s o r y  a s s i s t a n c e .  C o m p l e t e d  w o r k  i s  
r e v i e w e d  b y  d e s i g n  o r i g i n a t o r  f o r  c o n s i s t e n c y  w i t h  p r i o r  e n g i n e e r i n g  d e t e r m i n a t i o n s .  M a y  
e i t h e r  p r e p a r e  d r a w i n g s ,  o r  d i r e c t  t h e i r  p r e p a r a t i o n  b y  l o w e r  l e v e l  d r a f t s m e n .

C l a s s  B . P e r f o r m s  n o n r o u t i n e  a n d  c o m p l e x  d r a f t i n g  a s s i g n m e n t s  t h a t  r e q u i r e  t h e  a p p l i 
c a t i o n  o f  m o s t  o f  t h e  s t a n d a r d i z e d  d r a w i n g  t e c h n i q u e s  r e g u l a r l y  u s e d .  D u t i e s  t y p i c a l l y  i n 
v o l v e  s u c h  w o r k  a s :  P r e p a r e s  w o r k in g  d r a w i n g s  o f  s u b a s s e m b l i e s  w i t h  i r r e g u l a r  s h a p e s ,
m u l t i p l e  f u n c t i o n s ,  a n d  p r e c i s e  p o s i t i o n a l  r e l a t i o n s h i p s  b e t w e e n  c o m p o n e n t s ;  p r e p a r e s  a r c h i 
t e c t u r a l  d r a w i n g s  f o r  c o n s t r u c t i o n  o f  a  b u i l d in g  i n c l u d i n g  d e t a i l  d r a w i n g s  o f  f o u n d a t i o n s ,  w a l l  
s e c t i o n s ,  f l o o r  p l a n s ,  a n d  r o o f .  U s e s  a c c e p t e d  f o r m u l a s  a n d  m a n u a l s  i n  m a k i n g  n e c e s s a r y  
c o m p u t a t i o n s  t o  d e t e r m i n e  q u a n t i t i e s  o f  m a t e r i a l s  t o  b e  u s e d ,  l o a d  c a p a c i t i e s ,  s t r e n g t h s ,  
s t r e s s e s ,  e t c .  R e c e i v e s  i n i t i a l  i n s t r u c t i o n s ,  r e q u i r e m e n t s ,  a n d  a d v i c e  f r o m  s u p e r v i s o r .  
C o m p l e t e d  w o r k  i s  c h e c k e d  f o r  t e c h n i c a l  a d e q u a c y .

C l a s s  C . P r e p a r e s  d e t a i l  d r a w i n g s  o f  s i n g l e  u n i t s  o r  p a r t s  f o r  e n g i n e e r i n g ,  c o n s t r u c t i o n ,  
m a n u f a c t u r i n g ,  o r  r e p a i r  p u r p o s e s .  T y p e s  o f  d r a w i n g s  p r e p a r e d  i n c l u d e  i s o m e t r i c  p r o j e c t i o n s  
( d e p i c t i n g  t h r e e  d i m i n s i o n s  i n  a c c u r a t e  s c a l e )  a n d  s e c t i o n a l  v i e w s  to  c l a r i f y  p o s i t i o n i n g  o f  
c o m p o n e n t s  a n d  c o n v e y  n e e d e d  i n f o r m a t i o n .  C o n s o l i d a t e s  d e t a i l s  f r o m  a  n u m b e r  o f  s o u r c e s  
a n d  a d j u s t s  o r  t r a n s p o s e s  s c a l e  a s  r e q u i r e d .  S u g g e s t e d  m e t h o d s  o f  a p p r o a c h ,  a p p l i c a b l e  
p r e c e d e n t s ,  a n d  a d v i c e  o n  s o u r c e  m a t e r i a l s  a r e  g i v e n  w i t h  i n i t i a l  a s s i g n m e n t s .  I n s t r u c t i o n s  
a r e  l e s s  c o m p l e t e  w h e n  a s s i g n m e n t s  r e c u r .  W o r k  m a y  b e  s p o t - c h e c k e d  d u r i n g  p r o g r e s s .

D R A F T S M A N - T R A C E R

C o p ie s  p l a n s  a n d  d r a w i n g s  p r e p a r e d  b y  o t h e r s  b y  p l a c i n g  t r a c i n g  c l o t h  o r  p a p e r  o v e r  
d r a w i n g s  a n d  t r a c i n g  w i t h  p e n  o r  p e n c i l .  ( D o e s  n o t  i n c l u d e  t r a c i n g  l i m i t e d  t o  p l a n s  p r i m a r i l y  
c o n s i s t i n g  o f  s t r a i g h t  l i n e s  a n d  a  l a r g e  s c a l e  n o t  r e q u i r i n g  c l o s e  d e l i n e a t i o n . )

a n d / o r

P r e p a r e s  s i m p l e  o r  r e p e t i t i v e  d r a w i n g s  o f  e a s i l y  v i s u a l i z e d  i t e m s .  W o r k  i s  c l o s e l y  s u p e r v i s e d  
d u r i n g  p r o g r e s s .

N U R S E , I N D U S T R I A L  ( R E G I S T E R E D )

A  r e g i s t e r e d  n u r s e  w h o  g i v e s  n u r s i n g  s e r v i c e  u n d e r  g e n e r a l  m e d i c a l  d i r e c t i o n  to  i l l  o r  
i n j u r e d  e m p l o y e e s  o r  o t h e r  p e r s o n s  w h o  b e c o m e  i l l  o r  s u f f e r  a n  a c c i d e n t  o n  t h e  p r e m i s e s  o f  a  
f a c t o r y  o r  o t h e r  e s t a b l i s h m e n t .  D u t i e s  i n v o l v e  a  c o m b i n a t i o n  o f  t h e  f o l l o w i n g : G iv in g  f i r s t  a i d
t o  t h e  i l l  o r  i n j u r e d ;  a t t e n d i n g  t o  s u b s e q u e n t  d r e s s i n g  o f  e m p l o y e e s '  i n j u r i e s ;  k e e p i n g  r e c o r d s  
o f  p a t i e n t s  t r e a t e d ;  p r e p a r i n g  a c c i d e n t  r e p o r t s  f o r  c o m p e n s a t i o n  o r  o t h e r  p u r p o s e s ;  a s s i s t i n g  in  
p h y s i c a l  e x a m i n a t i o n s  a n d  h e a l t h  e v a l u a t i o n s  o f  a p p l i c a n t s  a n d  e m p l o y e e s ;  a n d  p l a n n i n g  a n d  c a r r y 
in g  o u t  p r o g r a m s  in v o l v in g  h e a l t h  e d u c a t i o n ,  a c c i d e n t  p r e v e n t i o n ,  e v a l u a t i o n  o f  p l a n t  e n v i r o n m e n t ,  
o r  o t h e r  a c t i v i t i e s  a f f e c t i n g  t h e  h e a l t h ,  w e l f a r e ,  a n d  s a f e t y  o f  a l l  p e r s o n n e l .

MAINTENANCE AND POWERPLANT

C A R P E N T E R ,  M A I N T E N A N C E

P e r f o r m s  t h e  c a r p e n t r y  d u t i e s  n e c e s s a r y  t o  c o n s t r u c t  a n d  m a i n t a i n  i n  g o o d  r e p a i r  b u i l d in g  
w o o d w o r k  a n d  e q u i p m e n t  s u c h  a s  b i n s ,  c r i b s ,  c o u n t e r s ,  b e n c h e s ,  p a r t i t i o n s ,  d o o r s ,  f l o o r s ,  s t a i r s ,  
c a s i n g s ,  a n d  t r i m  m a d e  o f  w o o d  i n  a n  e s t a b l i s h m e n t .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g :  P l a n n i n g  
a n d  l a y i n g  o u t  o f  w o r k  f r o m  b l u e p r i n t s ,  d r a w i n g s ,  m o d e l s ,  o r  v e T b a l  i n s t r u c t i o n s  u s i n g  a  v a r i e t y

C A R P E N T E R ,  M A I N T E N A N C E — C o n t i n u e d

o f  c a r p e n t e r ' s  h a n d t o o l s ,  p o r t a b l e  p o w e r  t o o l s ,  a n d  s t a n d a r d  m e a s u r i n g  i n s t r u m e n t s ;  m a k i n g  
s t a n d a r d  s h o p  c o m p u t a t i o n s  r e l a t i n g  t o  d i m e n s i o n s  o f  w o r k ;  a n d  s e l e c t i n g  m a t e r i a l s  n e c e s s a r y  
f o r  t h e  w o r k .  I n  g e n e r a l ,  t h e  w o r k  o f  t h e  m a i n t e n a n c e  c a r p e n t e r  r e q u i r e s  r o u n d e d  t r a i n i n g  a n d  
e x p e r i e n c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  e q u i v a l e n t  t r a i n i n g  a n d  e x p e r i e n c e .
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E L E C T R I C I A N ,  M A IN T E N A N C E

P e r f o r m s  a  v a r i e t y  o f  e l e c t r i c a l  t r a d e  f u n c t i o n s  s u c h  a s  t h e  i n s t a l l a t i o n ,  m a i n t e n a n c e ,  
o r  r e p a i r  o f  e q u i p m e n t  f o r  t h e  g e n e r a t i o n ,  d i s t r i b u t i o n ,  o r  u t i l i z a t i o n  o f  e l e c t r i c  e n e r g y  i n  a n  
e s t a b l i s h m e n t .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : I n s t a l l i n g  o r  r e p a i r i n g  a n y  o f  a  v a r i e t y  o f
e l e c t r i c a l  e q u i p m e n t  s u c h  a s  g e n e r a t o r s ,  t r a n s f o r m e r s ,  s w i t c h b o a r d s ,  c o n t r o l l e r s ,  c i r c u i t  b r e a k 
e r s ,  m o t o r s ,  h e a t i n g  u n i t s ,  c o n d u i t  s y s t e m s ,  o r  o t h e r  t r a n s m i s s i o n  e q u i p m e n t ;  w o r k i n g  f r o m  
b l u e p r i n t s ,  d r a w i n g s ,  l a y o u t s ,  o r  o t h e r  s p e c i f i c a t i o n s ;  l o c a t i n g  a n d  d i a g n o s i n g  t r o u b l e  i n  t h e  
e l e c t r i c a l  s y s t e m  o r  e q u i p m e n t ;  w o r k i n g  s t a n d a r d  c o m p u t a t i o n s  r e l a t i n g  t o  l o a d  r e q u i r e m e n t s  o f  
w i r i n g  o r  e l e c t r i c a l  e q u i p m e n t ;  a n d  u s i n g  a  v a r i e t y  o f  e l e c t r i c i a n ' s  h a n d t o o l s  a n d  m e a s u r i n g  a n d  
t e s t i n g  i n s t r u m e n t s .  I n  g e n e r a l ,  t h e  w o r k  o f  t h e  m a i n t e n a n c e  e l e c t r i c i a n  r e q u i r e s  r o u n d e d  t r a i n 
in g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  e q u i v a l e n t  t r a i n i n g  a n d  
e x p e r i e n c e .

E N G I N E E R ,  S T A T IO N A R Y

O p e r a t e s  a n d  m a i n t a i n s  a n d  m a y  a l s o  s u p e r v i s e  t h e  o p e r a t i o n  o f  s t a t i o n a r y  e n g i n e s  a n d  
e q u i p m e n t  ( m e c h a n i c a l  o r  e l e c t r i c a l )  t o  s u p p l y  t h e  e s t a b l i s h m e n t  i n  w h i c h  e m p l o y e d  w i t h  p o w e r ,  
h e a t ,  r e f r i g e r a t i o n ,  o r  a i r - c o n d i t i o n i n g .  W o r k  i n v o l v e s :  O p e r a t i n g  a n d  m a i n t a i n i n g  e q u i p m e n t
s u c h  a s  s t e a m  e n g i n e s ,  a i r  c o m p r e s s o r s ,  g e n e r a t o r s ,  m o t o r s ,  t u r b i n e s ,  v e n t i l a t i n g  a n d  r e f r i g 
e r a t i n g  e q u i p m e n t ,  s t e a m  b o i l e r s  a n d  b o i l e r - f e d  w a t e r  p u m p s ;  m a k i n g  e q u i p m e n t  r e p a i r s ;  a n d  
k e e p i n g  a  r e c o r d  o f  o p e r a t i o n  o f  m a c h i n e r y ,  t e m p e r a t u r e ,  a n d  f u e l  c o n s u m p t i o n .  M a y  a l s o  s u 
p e r v i s e  t h e s e  o p e r a t i o n s .  H e a d  o r  c h i e f  e n g i n e e r s  i n  e s t a b l i s h m e n t s  e m p l o y i n g  m o r e  t h a n  o n e  
e n g i n e e r  a r e  e x c l u d e d .

F I R E M A N , S T A T IO N A R Y  B O I L E R

F i r e s  s t a t i o n a r y  b o i l e r s  t o  f u r n i s h  t h e  e s t a b l i s h m e n t  i n  w h i c h  e m p l o y e d  w i t h  h e a t ,  p o w e r ,  
o r  s t e a m .  F e e d s  f u e l s  t o  f i r e  b y  h a n d  o r  o p e r a t e s  a  m e c h a n i c a l  s t o k e r ,  o r  g a s  o r  o i l  b u r n e r ;  
a n d  c h e c k s  w a t e r  a n d  s a f e t y  v a l v e s .  M a y  c l e a n ,  o i l ,  o r  a s s i s t  i n  r e p a i r i n g  b o i l e r r o o m  e q u i p m e n t .

H E L P E R ,  M A I N T E N A N C E  T R A D E S

A s s i s t s  o n e  o r  m o r e  w o r k e r s  i n  t h e  s k i l l e d  m a i n t e n a n c e  t r a d e s ,  b y  p e r f o r m i n g  s p e c i f i c  
o r  g e n e r a l  d u t i e s  o f  l e s s e r  s k i l l ,  s u c h  a s  k e e p i n g  a  w o r k e r  s u p p l i e d  w i t h  m a t e r i a l s  a n d  t o o l s ;  
c l e a n i n g  .w o r k in g  a r e a ,  m a c h i n e ,  a n d  e q u i p m e n t ;  a s s i s t i n g  j o u r n e y m a n  b y  h o l d i n g  m a t e r i a l s  o r  
t o o l s ;  a n d  p e r f o r m i n g  o t h e r  u n s k i l l e d  t a s k s  a s  d i r e c t e d  b y  j o u r n e y m a n .  T h e  k i n d  o f  w o r k  t h e  
h e l p e r  i s  p e r m i t t e d  t o  p e r f o r m  v a r i e s  f r o m  t r a d e  t o  t r a d e :  I n  s o m e  t r a d e s  t h e  h e l p e r  i s  c o n 
f i n e d  t o  s u p p l y in g ,  l i f t i n g ,  a n d  h o l d i n g  m a t e r i a l s  a n d  t o o l s  a n d  c l e a n i n g  w o r k i n g  a r e a s ;  a n d  in  
o t h e r s  h e  i s  p e r m i t t e d  t o  p e r f o r m  s p e c i a l i z e d  m a c h i n e  o p e r a t i o n s ,  o r  p a r t s  o f  a  t r a d e  t h a t  a r e  
a l s o  p e r f o r m e d  b y  w o r k e r s  o n  a  f u l l - t i m e  b a s i s .

M A C H I N E - T O O L  O P E R A T O R ,  T O O L R O O M

S p e c i a l i z e s  i n  t h e  o p e r a t i o n  o f  o n e  o r  m o r e  t y p e s  o f  m a c h i n e  t o o l s ,  s u c h  a s  j i g  b o r e r s ,  
c y l i n d r i c a l  o r  s u r f a c e  g r i n d e r s ,  e n g i n e  l a t h e s ,  o r  m i l l i n g  m a c h i n e s ,  i n  t h e  c o n s t r u c t i o n  o f  
m a c h i n e - s h o p  t o o l s ,  g a g e s ,  j i g s ,  f i x t u r e s ,  o r  d i e s .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : P l a n 
n in g  a n d  p e r f o r m i n g  d i f f i c u l t  m a c h i n i n g  o p e r a t i o n s ;  p r o c e s s i n g  i t e m s  r e q u i r i n g  c o m p l i c a t e d  s e t u p s  
o r  a  h i g h  d e g r e e  o f  a c c u r a c y ;  u s i n g  a  v a r i e t y  o f  p r e c i s i o n  m e a s u r i n g  i n s t r u m e n t s ;  s e l e c t i n g  f e e d s ,  
s p e e d s ,  t o o l i n g ,  a n d  o p e r a t i o n  s e q u e n c e ;  a n d  m a k i n g  n e c e s s a r y  a d j u s t m e n t s  d u r i n g  o p e r a t i o n  to  
a c h i e v e  r e q u i s i t e  t o l e r a n c e s  o r  d i m e n s i o n s .  M a y  b e  r e q u i r e d  t o  r e c o g n i z e  w h e n  t o o l s  n e e d  d r e s s 
i n g ,  t o  d r e s s  t o o l s ,  a n d  to  s e l e c t  p r o p e r  c o o l a n t s  a n d  c u t t i n g  a n d  l u b r i c a t i n g  o i l s .  F o r  c r o s s 
i n d u s t r y  w a g e  s t u d y  p u r p o s e s ,  m a c h i n e - t o o l  o p e r a t o r s ,  t o o l r o o m ,  i n  t o o l  a n d  d i e  j o b b i n g  s h o p s  
a r e  e x c l u d e d  f r o m  t h i s  c l a s s i f i c a t i o n .

M A C H I N I S T ,  M A IN T E N A N C E

P r o d u c e s  r e p l a c e m e n t  p a r t s  a n d  n e w  p a r t s  i n  m a k i n g  r e p a i r s  o f  m e t a l  p a r t s  o f  m e c h a n 
i c a l  e q u i p m e n t  o p e r a t e d  i n  a n  e s t a b l i s h m e n t .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : I n t e r p r e t i n g
w r i t t e n  i n s t r u c t i o n s  a n d  s p e c i f i c a t i o n s ;  p l a n n i n g  a n d  l a y i n g  o u t  o f  w o r k ;  u s i n g  a  v a r i e t y  o f  m a 
c h i n i s t ' s  h a n d t o o l s  a n d  p r e c i s i o n  m e a s u r i n g  i n s t r u m e n t s ;  s e t t i n g  u p  a n d  o p e r a t i n g  s t a n d a r d  m a c h i n e  
t o o l s ;  s h a p i n g  o f  m e t a l  p a r t s  t o  c l o s e  t o l e r a n c e s ;  m a k i n g  s t a n d a r d  s h o p  c o m p u t a t i o n s  r e l a t i n g  t o  
d i m e n s i o n s  o f  w o r k ,  t o o l i n g ,  f e e d s ,  a n d  s p e e d s  o f  m a c h i n i n g ;  k n o w l e d g e  o f  t h e  w o r k in g  p r o p e r t i e s  
o f  t h e  c o m m o n  m e t a l s ;  s e l e c t i n g  s t a n d a r d  m a t e r i a l s ,  p a r t s ,  a n d  e q u i p m e n t  r e q u i r e d  f o r  h i s  w o r k ;  
a n d  f i t t i n g  a n d  a s s e m b l i n g  p a r t s  i n t o  m e c h a n i c a l  e q u i p m e n t .  I n  g e n e r a l ,  t h e  m a c h i n i s t ' s  w o r k  
n o r m a l l y  r e q u i r e s  a  r o u n d e d  t r a i n i n g  i n  m a c h i n e - s h o p  p r a c t i c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  
a p p r e n t i c e s h i p  o r  e q u i v a l e n t  t r a i n i n g  a n d  e x p e r i e n c e .

M E C H A N I C , A U T O M O T I V E  ( M A I N T E N A N C E )

R e p a i r s  a u t o m o b i l e s ,  b u s e s ,  m o t o r t r u c k s ,  a n d  t r a c t o r s  o f  a n  e s t a b l i s h m e n t .  W o r k  i n 
v o l v e s  m o s t  o f  t h e  f o l l o w i n g : E x a m i n i n g  a u t o m o t i v e  e q u i p m e n t  t o  d i a g n o s e  s o u r c e  o f  t r o u b l e ;  
d i s a s s e m b l i n g  e q u i p m e n t  a n d  p e r f o r m i n g  r e p a i r s  t h a t  i n v o l v e  t h e  u s e  o f  s u c h  h a n d t o o l s  a s  
w r e n c h e s ,  g a g e s ,  d r i l l s ,  o r  s p e c i a l i z e d  e q u i p m e n t  i n  d i s a s s e m b l i n g  o r  f i t t i n g  p a r t s ;  r e p l a c i n g  
b r o k e n  o r  d e f e c t i v e  p a r t s  f r o m  s t o c k ;  g r i n d i n g  a n d  a d j u s t i n g  v a l v e s ;  r e a s s e m b l i n g  a n d  i n s t a l l i n g

M E C H A N I C , A U T O M O T I V E  ( M A I N T E N A N C E )---- C o n t in u e d

t h e  v a r i o u s  a s s e m b l i e s  i n  t h e  v e h i c l e  a n d  m a k i n g  n e c e s s a r y  a d j u s t m e n t s ;  a n d  a l i n i n g  w h e e l s ,  
a d j u s t i n g  b r a k e s  a n d  l i g h t s ,  o r  t i g h t e n i n g  b o d y  b o l t s .  I n  g e n e r a l ,  t h e  w o r k  o f  t h e  a u t o m o t i v e  
m e c h a n i c  r e q u i r e s  r o u n d e d  t r a i n i n g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n 
t i c e s h i p  o r  e q u i v a l e n t  t r a i n i n g  a n d  e x p e r i e n c e .

M E C H A N I C , M A IN T E N A N C E

R e p a i r s  m a c h i n e r y  o r  m e c h a n i c a l  e q u i p m e n t  o f  a n  e s t a b l i s h m e n t .  W o r k  i n v o l v e s  m o s t  
o f  t h e  f o l l o w i n g : E x a m i n i n g  m a c h i n e s  a n d  m e c h a n i c a l  e q u i p m e n t  t o  d i a g n o s e  s o u r c e  o f  t r o u b l e ;
d i s m a n t l i n g  o r  p a r t l y  d i s m a n t l i n g  m a c h i n e s  a n d  p e r f o r m i n g  r e p a i r s  t h a t  m a i n l y  i n v o l v e  t h e  u s e  
o f  h a n d t o o l s  i n  s c r a p i n g  a n d  f i t t i n g  p a r t s ;  r e p l a c i n g  b r o k e n  o r  d e f e c t i v e  p a r t s  w i t h  i t e m s  o b t a i n e d  
f r o m  s t o c k ;  o r d e r i n g  t h e  p r o d u c t i o n  o f  a  r e p l a c e m e n t  p a r t  b y  a  m a c h i n e  s h o p  o r  s e n d i n g  o f  t h e  
m a c h i n e  t o  a  m a c h i n e  s h o p  f o r  m a j o r  r e p a i r s ;  p r e p a r i n g  w r i t t e n  s p e c i f i c a t i o n s  f o r  m a j o r  r e p a i r s  
o r  f o r  t h e  p r o d u c t i o n  o f  p a r t s  o r d e r e d  f r o m  m a c h i n e  s h o p ;  r e a s s e m b l i n g  m a c h i n e s ;  a n d  m a k i n g  
a l l  n e c e s s a r y  a d j u s t m e n t s  f o r  o p e r a t i o n .  I n  g e n e r a l ,  t h e  w o r k  o f  a  m a i n t e n a n c e  m e c h a n i c  r e 
q u i r e s  r o u n d e d  t r a i n i n g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  
e q u i v a l e n t  t r a i n i n g  a n d  e x p e r i e n c e .  E x c l u d e d  f r o m  t h i s  c l a s s i f i c a t i o n  a r e  w o r k e r s  w h o s e  p r i m a r y  
d u t i e s  i n v o l v e  s e t t i n g  u p  o r  a d j u s t i n g  m a c h i n e s .

M IL L W R I G H T

I n s t a l l s  n e w  m a c h i n e s  o r  h e a v y  e q u i p m e n t ,  a n d  d i s m a n t l e s  a n d  i n s t a l l s  m a c h i n e s  o r  
h e a v y  e q u i p m e n t  w h e n  c h a n g e s  i n  t h e  p l a n t  l a y o u t  a r e  r e q u i r e d .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l 
l o w i n g : P l a n n i n g  a n d  l a y i n g  o u t  o f  t h e  w o r k ;  i n t e r p r e t i n g  b l u e p r i n t s  o r  o t h e r  s p e c i f i c a t i o n s ;  u s i n g
a  v a r i e t y  o f  h a n d t o o l s  a n d  r i g g i n g ;  m a k i n g  s t a n d a r d  s h o p  c o m p u t a t i o n s  r e l a t i n g  to  s t r e s s e s ,  
s t r e n g t h  o f  m a t e r i a l s ,  a n d  c e n t e r s  o f  g r a v i t y ;  a l i n i n g  a n d  b a l a n c i n g  o f  e q u i p m e n t ;  s e l e c t i n g  s t a n d 
a r d  t o o l s ,  e q u i p m e n t ,  a n d  p a r t s  t o  b e  u s e d ;  a n d  i n s t a l l i n g  a n d  m a i n t a i n i n g  in  g o o d  o r d e r  p o w e r  
t r a n s m i s s i o n  e q u i p m e n t  s u c h  a s  d r i v e s  a n d  s p e e d  r e d u c e r s .  I n  g e n e r a l ,  t h e  m i l l w r i g h t ' s  w o r k  
n o r m a l l y  r e q u i r e s  a  r o u n d e d  t r a i n i n g  a n d  e x p e r i e n c e  i n  t h e  t r a d e  a c q u i r e d  t h r o u g h  a  f o r m a l  
a p p r e n t i c e s h i p  o r  e q u i v a l e n t  t r a i n i n g  a n d  e x p e r i e n c e .

O I L E R

L u b r i c a t e s ,  w i t h  o i l  o r  g r e a s e ,  t h e  m o v i n g  p a r t s  o r  w e a r i n g  s u r f a c e s  o f  m e c h a n i c a l  
e q u i p m e n t  o f  a n  e s t a b l i s h m e n t .

P A I N T E R ,  M A IN T E N A N C E

P a i n t s  a n d  r e d e c o r a t e s  w a l l s ,  w o o d w o r k ,  a n d  f i x t u r e s  o f  a n  e s t a b l i s h m e n t .  W o r k  i n 
v o l v e s  t h e  f o l l o w i n g : K n o w le d g e  o f  s u r f a c e  p e c u l i a r i t i e s  a n d  t y p e s  o f  p a i n t  r e q u i r e d  f o r  d i f f e r e n t
a p p l i c a t i o n s ;  p r e p a r i n g  s u r f a c e  f o r  p a i n t i n g  b y  r e m o v i n g  o ld  f i n i s h  o r  b y  p l a c i n g  p u t t y  o r  f i l l e r  
i n  n a i l  h o l e s  a n d  i n t e r s t i c e s ;  a n d  a p p l y i n g  p a i n t  w i t h  s p r a y  g u n  o r  b r u s h .  M a y  m i x  c o l o r s ,  o i l s ,  
w h i t e  l e a d ,  a n d  o t h e r  p a i n t  i n g r e d i e n t s  t o  o b t a i n  p r o p e r  c o l o r  o r  c o n s i s t e n c y .  I n  g e n e r a l ,  t h e  
w o r k  o f  t h e  m a i n t e n a n c e  p a i n t e r  r e q u i r e s  r o u n d e d  t r a i n i n g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  t h r o u g h  
a  f o r m a l  a p p r e n t i c e s h i p  o r  e q u i v a l e n t  t r a i n i n g  a n d  e x p e r i e n c e .

P I P E F I T T E R ,  M A IN T E N A N C E

I n s t a l l s  o r  r e p a i r s  w a t e r ,  s t e a m ,  g a s ,  o r  o t h e r  t y p e s  o f  p i p e  a n d  p i p e f i t t i n g s  i n  a n  
e s t a b l i s h m e n t .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : L a y i n g  o u t  o f  w o r k  a n d  m e a s u r i n g  t o  l o 
c a t e  p o s i t i o n  o f  p ip e  f r o m  d r a w i n g s  o r  o t h e r  w r i t t e n  s p e c i f i c a t i o n s ;  c u t t i n g  v a r i o u s  s i z e s  o f  p ip e  
t o  c o r r e c t  l e n g t h s  w i t h  c h i s e l  a n d  h a m m e r  o r  o x y a c e t y l e n e  t o r c h  o r  p i p e - c u t t i n g  m a c h i n e ;  t h r e a d 
in g  p i p e  w i t h  s t o c k s  a n d  d i e s ;  b e n d i n g  p i p e  b y  h a n d - d r i v e n  o r  p o w e r - d r i v e n  m a c h i n e s ;  a s s e m b l i n g  
p i p e  w i t h  c o u p l i n g s  a n d  f a s t e n i n g  p i p e  t o  h a n g e r s ;  m a k i n g  s t a n d a r d  s h o p  c o m p u t a t i o n s  r e l a t i n g  
to  p r e s s u r e s ,  f l o w ,  a n d  s i z e  o f  p i p e  r e q u i r e d ;  a n d  m a k i n g  s t a n d a r d  t e s t s  t o  d e t e r m i n e  w h e t h e r  
f i n i s h e d  p i p e s  m e e t  s p e c i f i c a t i o n s .  I n  g e n e r a l ,  t h e  w o r k  o f  t h e  m a i n t e n a n c e  p i p e f i t t e r  r e q u i r e s  
r o u n d e d  t r a i n i n g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  e q u i v a l e n t  
t r a i n i n g  a n d  e x p e r i e n c e .  W o r k e r s  p r i m a r i l y  e n g a g e d  in  i n s t a l l i n g  a n d  r e p a i r i n g  b u i l d in g  s a n i t a 
t i o n  o r  h e a t i n g  s y s t e m s  a r e  e x c l u d e d .

P L U M B E R ,  M A I N T E N A N C E

K e e p s  t h e  p l u m b in g  s y s t e m  o f  a n  e s t a b l i s h m e n t  in  g o o d  o r d e r .  W o r k  i n v o l v e s :  K n o w le d g e
o f  s a n i t a r y  c o d e s  r e g a r d i n g  i n s t a l l a t i o n  o f  v e n t s  a n d  t r a p s  i n  p l u m b in g  s y s t e m ;  i n s t a l l i n g  o r  r e 
p a i r i n g  p i p e s  a n d  f i x t u r e s ;  a n d  o p e n in g  c l o g g e d  d r a i n s  w i t h  a  p l u n g e r  o r  p l u m b e r ' s  s n a k e .  In  
g e n e r a l ,  t h e  w o r k  o f  t h e  m a i n t e n a n c e  p l u m b e r  r e q u i r e s  r o u n d e d  t r a i n i n g  a n d  e x p e r i e n c e  u s u a l l y  
a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  e q u i v a l e n t  t r a i n i n g  a n d  e x p e r i e n c e .

S H E E T - M E T A L  W O R K E R , M A IN T E N A N C E

F a b r i c a t e s ,  i n s t a l l s ,  a n d  m a i n t a i n s  i n  g o o d  r e p a i r  t h e  s h e e t - m e t a l  e q u i p m e n t  a n d  f i x 
t u r e s  ( s u c h  a s  m a c h i n e  g u a r d s ,  g r e a s e  p a n s ,  s h e l v e s ,  l o c k e r s ,  t a n k s ,  v e n t i l a t o r s ,  c h u t e s ,  d u c t s ,  
m e t a l  r o o f in g )  o f  a n  e s t a b l i s h m e n t .  W o r k  i n v o l v e s  m o s t  o f  t h e  f o l l o w i n g : P l a n n i n g  a.nd  l a y i n g
o u t  a l l  t y p e s  o f  s h e e t - m e t a l  m a i n t e n a n c e  w o r k  f r o m  b l u e p r i n t s ,  m o d e l s ,  o .r o t h e r  s p e c i f i c a t i o n s ;  
s e t t i n g  u p  a n d  o p e r a t i n g  a l l  a v a i l a b l e  t y p e s  o f  s h e e t - m e t a l  w o r k in g  m a c h i n e s ;  u s i n g  a  v a r i e t y  o f
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h a n d t o o l s  i n  c u t t i n g ,  b e n d i n g ,  f o r m i n g ,  s h a p i n g ,  f i t t i n g ,  a n d  a s s e m b l i n g ;  a n d  i n s t a l l i n g  s h e e t -  
m e t a l  a r t i c l e s  a s  r e q u i r e d .  I n  g e n e r a l ,  t h e  w o r k  o f  t h e  m a i n t e n a n c e  s h e e t - m e t a l  w o r k e r  r e q u i r e s  
r o u n d e d  t r a i n i n g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  e q u i v a l e n t  
t r a i n i n g  a n d  e x p e r i e n c e .

T O O L  A N D  D IE  M A K E R

(D ie  m a k e r ;  j i g  m a k e r ;  t o o l  m a k e r ;  f i x t u r e  m a k e r ;  g a g e  m a k e r )

C o n s t r u c t s  a n d  r e p a i r s  m a c h i n e - s h o p  t o o l s ,  g a g e s ,  j i g s ,  f i x t u r e s  o r  d i e s  f o r  f o r g i n g s ,  
p u n c h i n g ,  a n d  o t h e r  m e t a l - f o r m i n g  w o r k .  W o r k  in v o l v e s  m o s t  o f  t h e  f o l l o w in g :  P l a n n i n g  a n d
la y i n g  o u t  o f  w o r k  f r o m  m o d e l s ,  b l u e p r i n t s ,  d r a w i n g s ,  o r  o t h e r  o r a l  a n d  w r i t t e n  s p e c i f i c a t i o n s ;

T O O L  A N D  D IE  M A K E R — C o n t in u e d

u s i n g  a  v a r i e t y  o f  t o o l  a n d  d i e  m a k e r ' s  h a n d to o k s  a n d  p r e c i s i o n  m e a s u r i n g  i n s t r u m e n t s ;  u n d e r 
s t a n d i n g  o f  t h e  w o r k in g  p r o p e r t i e s  o f  c o m m o n  m e t a l s  a n d  a l l o y s ;  s e t t i n g  u p  a n d  o p e r a t i n g  o f  
m a c h i n e  t o o l s  a n d  r e l a t e d  e q u i p m e n t ;  m a k i n g  n e c e s s a r y  s h o p  c o m p u t a t i o n s  r e l a t i n g  to  d i m e n s i o n s  
o f  w o r k ,  s p e e d s ,  f e e d s ,  a n d  t o o l in g  o f  m a c h i n e s ;  h e a t - t r e a t i n g  o f  m e t a l  p a r t s  d u r i n g  f a b r i c a t i o n  
a s  w e l l  a s  o f  f i n i s h e d  t o o l s  a n d  d i e s  t o  a c h i e v e  r e q u i r e d  q u a l i t i e s ;  w o r k in g  t o  c l o s e  t o l e r a n c e s ;  
f i t t i n g  a n d  a s s e m b l i n g  o f  p a r t s  t o  p r e s c r i b e d  t o l e r a n c e s  a n d  a l l o w a n c e s ;  a n d  s e l e c t i n g  a p p r o p r i a t e  
m a t e r i a l s ,  t o o l s ,  a n d  p r o c e s s e s .  In  g e n e r a l ,  t h e  t o o l  a n d  d i e  m a k e r ' s  w o r k  r e q u i r e s  a  r o u n d e d  
t r a i n i n g  in  m a c h i n e - s h o p  a n d  t o o l r o o m  p r a c t i c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  
o r  e q u i v a l e n t  t r a i n i n g  a n d  e x p e r i e n c e .  *

F o r  c r o s s - i n d u s t r y  w a g e  s t u d y  p u r p o s e s ,  t o o l  a n d  d i e  m a k e r s  in  t o o l  a n d  d i e  j o b b i n g  
s h o p s  a r e  e x c l u d e d  f r o m  t h i s  c l a s s i f i c a t i o n .

CUSTODIAL AND MATERIAL MOVEMENT

G U A R D  A N D  W A T C H M A N

G u a r d . P e r f o r m s  r o u t i n e  p o l i c e  d u t i e s ,  e i t h e r  a t  f i x e d  p o s t  o r  o n  t o u r ,  m a i n t a i n i n g  
o r d e r ,  u s i n g  a r m s  o r  f o r c e  w h e r e  n e c e s s a r y .  I n c lu d e s  g a t e m e n  w h o  a r e  s t a t i o n e d  a t  g a t e  
a n d  c h e c k  o n  i d e n t i t y  o f  e m p l o y e e s  a n d  o t h e r  p e r s o n s  e n t e r i n g .

W a t c h m a n . M a k e s  r o u n d s  o f  p r e m i s e s  p e r i o d i c a l l y  i n  p r o t e c t i n g  p r o p e r t y  a g a i n s t  f i r e ,  
t h e f t ,  a n d  i l l e g a l  e n t r y .

J A N I T O R , P O R T E R ,  O R  C L E A N E R

( S w e e p e r ;  c h a r w o m a n ;  j a n i t r e s s )

C le a n s  a n d  k e e p s  i n  a n  o r d e r l y  c o n d i t i o n  f a c t o r y  w o r k in g  a r e a s  a n d  w a s h r o o m s ,  o r  
p r e m i s e s  o f  a n  o f f i c e ,  a p a r t m e n t  h o u s e ,  o r  c o m m e r c i a l  o r  o t h e r  e s t a b l i s h m e n t .  D u t i e s  in v o lv e  
a  c o m b i n a t i o n  o f  t h e  f o l l o w i n g : S w e e p in g ,  m o p p in g  o r  s c r u b b i n g ,  a n d  p o l i s h i n g  f l o o r s ;  r e m o v i n g
c h i p s ,  t r a s h ,  a n d  o t h e r  r e f u s e ;  d u s t in g  e q u i p m e n t ,  f u r n i t u r e ,  o r  f i x t u r e s ;  p o l i s h i n g  m e t a l  f i x t u r e s  
o r  t r i m m i n g s ;  p r o v i d i n g  s u p p l i e s  a n d  m i n o r  m a i n t e n a n c e  s e r v i c e s ;  a n d  c l e a n i n g  l a v a t o r i e s ,  s h o w 
e r s ,  a n d  r e s t r o o m s .  W o r k e r s  w h o  s p e c i a l i z e  i n  w in d o w  w a s h in g  a r e  e x c l u d e d .

L A B O R E R , M A T E R I A L  H A N D L IN G

( L o a d e r  a n d  u n l o a d e r ;  h a n d l e r  a n d  s t a c k e r ;  s h e l v e r ;  t r u c k e r ;  s t o c k m a n  o r  s t o c k  h e l p e r ;  w a r e 
h o u s e m a n  o r  w a r e h o u s e  h e l p e r )

A  w o r k e r  e m p l o y e d  in  a  w a r e h o u s e ,  m a n u f a c t u r i n g  p l a n t ,  s t o r e ,  o r  o t h e r  e s t a b l i s h m e n t  
w h o s e  d u t i e s  i n v o lv e  o n e  o r  m o r e  o f  t h e  f o l l o w i n g : L o a d i n g  a n d  u n l o a d i n g  v a r i o u s  m a t e r i a l s  a n d
m e r c h a n d i s e  o n  o r  f r o m  f r e i g h t  c a r s ,  t r u c k s ,  o r  o t h e r  t r a n s p o r t i n g  d e v i c e s ;  u n p a c k i n g ,  s h e l v i n g ,  
o r  p l a c in g  m a t e r i a l s  o r  m e r c h a n d i s e  in  p r o p e r  s t o r a g e  l o c a t i o n ;  a n d  t r a n s p o r t i n g  m a t e r i a l s  o r  
m e r c h a n d i s e  b y  h a n d t r u c k ,  c a r ,  o r  w h e e l b a r r o w .  L o n g s h o r e m e n ,  w h o  l o a d  a n d  u n l o a d  s h i p s  a r e  
e x c l u d e d .

O R D E R  F I L L E R

( O r d e r  p i c k e r ;  s t o c k  s e l e c t o r ;  w a r e h o u s e  s t o c k m a n )

F i l l s  s h i p p in g  o r  t r a n s f e r  o r d e r s  f o r  f i n i s h e d  g o o d s  f r o m  s t o r e d  m e r c h a n d i s e  in  a c c o r d 
a n c e  w i th  s p e c i f i c a t i o n s  o n  s a l e s  s l i p s ,  c u s t o m e r s '  o r d e r s ,  o r  o t h e r  i n s t r u c t i o n s .  M a y ,  i n a d d i t i o n  
to  f i l l i n g  o r d e r s  a n d  i n d i c a t i n g  i t e m s  f i l l e d  o r  o m i t t e d ,  k e e p  r e c o r d s  o f  o u tg o in g  o r d e r s ,  r e q u i 
s i t i o n  a d d i t i o n a l  s t o c k  o r  r e p o r t  s h o r t  s u p p l i e s  t o  s u p e r v i s o r ,  a n d  p e r f o r m  o t h e r  r e l a t e d  d u t i e s .

P A C K E R ,  S H I P P I N G

P r e p a r e s  f i n i s h e d  p r o d u c t s  f o r  s h i p m e n t  o r  s t o r a g e  b y  p l a c i n g  t h e m  in  s h i p p in g  c o n 
t a i n e r s ,  t h e  s p e c i f i c  o p e r a t i o n s  p e r f o r m e d  b e in g  d e p e n d e n t  u p o n  th e  t y p e ,  s i z e ,  a n d  n u m b e r  o f  
u n i t s  t o  b e  p a c k e d ,  t h e  t y p e  o f  c o n t a i n e r  e m p l o y e d ,  a n d  m e t h o d  o f  s h i p m e n t . .  W o r k  r e q u i r e s  t h e  
p l a c in g  o f  i t e m s  in  s h i p p in g  c o n t a i n e r s  a n d  m a y  in v o l v e  o n e  o r  m o r e  o f  t h e  f o l l o w i n g : K n o w l 
e d g e  o f  v a r i o u s  i t e m s  o f  s t o c k  in  o r d e r  t o  v e r i f y  c o n t e n t ;  s e l e c t i o n  o f  a p p r o p r i a t e  t y p e  a n d  s i z e  
o f  c o n t a i n e r ;  i n s e r t i n g  e n c l o s u r e s  i n  c o n t a i n e r ;  u s i n g  e x c e l s i o r  o r  o t h e r  m a t e r i a l  t o  p r e v e n t  
b r e a k a g e  o r  d a m a g e ;  c l o s i n g  a n d  s e a l i n g  c o n t a i n e r ;  a n d  a p p l y i n g  l a b e l s  o r  e n t e r i n g  i d e n t i f y i n g  
d a t a  o n  c o n t a i n e r .  P a c k e r s  w h o  a l s o  m a k e  w o o d e n  b o x e s  o r  c r a t e s  a r e  e x c l u d e d .

S H I P P I N G  A N D  R E C E I V I N G  C L E R K

P r e p a r e s  m e r c h a n d i s e  f o r  s h i p m e n t ,  o r  r e c e i v e s  a n d  i s  r e s p o n s i b l e  f o r  i n c o m i n g  s h i p 
m e n t s  o f  m e r c h a n d i s e  o r  o t h e r  m a t e r i a l s .  S h ip p in g  w o r k  i n v o l v e s : A  k n o w le d g e  o f  s h i p p in g
p r o c e d u r e s ,  p r a c t i c e s ,  r o u t e s ,  a v a i l a b l e  m e a n s  o f  t r a n s p o r t a t i o n ,  a n d  r a t e ;  a n d  p r e p a r i n g  r e c 
o r d s  o f  t h e  g o o d s  s h i p p e d ,  m a k i n g  u p  b i l l s  o f  l a d i n g ,  p o s t in g  w e ig h t  a n d  s h i p p in g  c h a r g e s ,  a n d  
k e e p i n g  a  f i l e  o f  s h i p p in g  r e c o r d s .  M a y  d i r e c t  o r  a s s i s t  i n  p r e p a r i n g  t h e  m e r c h a n d i s e  f o r  s h i p 
m e n t .  R e c e i v in g  w o r k  i n v o l v e s : V e r i f y i n g  o r  d i r e c t i n g  o t h e r s  in  v e r i f y i n g  t h e  c o r r e c t n e s s  o f
s h i p m e n t s  a g a i n s t  b i l l s  o f  l a d i n g ,  i n v o i c e s ,  o r  o t h e r  r e c o r d s ;  c h e c k i n g  f o r  s h o r t a g e s  a n d  r e j e c t i n g  
d a m a g e d  g o o d s ;  r o u t i n g  m e r c h a n d i s e  o r  m a t e r i a l s  t o  p r o p e r  d e p a r t m e n t s ;  a n d  m a i n t a i n i n g  n e c e s 
s a r y  r e c o r d s  a n d  f i l e s .

F o r  w a g e  s t u d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  a s  f o l l o w s :

R e c e i v in g  c l e r k  
S h ip p in g  c l e r k
S h ip p in g  a n d  r e c e i v i n g  c l e r k

T R U C K D R IV E R

D r i v e s  a  t r u c k  w i t h i n  a  c i t y  o r  i n d u s t r i a l  a r e a  t o  t r a n s p o r t  m a t e r i a l s ,  m e r c h a n d i s e ,  
e q u i p m e n t ,  o r  m e n  b e t w e e n  v a r i o u s  t y p e s  o f  e s t a b l i s h m e n t s  s u c h  a s :  M a n u f a c t u r i n g  p l a n t s ,  f r e i g h t
d e p o t s ,  w a r e h o u s e s ,  w h o l e s a l e  a n d  r e t a i l  e s t a b l i s h m e n t s ,  o r  b e t w e e n  r e t a i l  e s t a b l i s h m e n t s  a n d  
c u s t o m e r s '  h o u s e s  o r  p l a c e s  o f  b u s i n e s s .  M a y  a l s o  l o a d  o r  u n l o a d  t r u c k  w i t h  o r  w i t h o u t  h e l p e r s ,  
m a k e  m i n o r  m e c h a n i c a l  r e p a i r s ,  a n d  k e e p  t r u c k  in  g o o d  w o r k in g  o r d e r .  D r i v e r - s a l e s m e n  a n d  
o v e r - t h e - r o a d  d r i v e r s  a r e  e x c l u d e d .

F o r  w a g e  s t u d y  p u r p o s e s ,  t r u c k d r i v e r s  a r e  c l a s s i f i e d  b y  s i z e  a n d  t y p e  o f  e q u i p m e n t ,  
a s  f o l l o w s :  ( T r a c t o r - t r a i l e r  s h o u ld  b e  r a t e d  o n  t h e  b a s i s  o f  t r a i l e r  c a p a c i t y . )

T r u c k d r i v e r  ( c o m b i n a t i o n  o f  s i z e s  l i s t e d  s e p a r a t e l y )
T r u c k d r i v e r ,  l i g h t  ( u n d e r  IV 2 t o n s )
T r u c k d r i v e r ,  m e d i u m  ( 1 V2 t o  a n d  i n c l u d i n g  4  t o n s )
T r u c k d r i v e r ,  h e a v y  ( o v e r  4  t o n s ,  t r a i l e r  t y p e )
T r u c k d r i v e r ,  h e a v y  ( o v e r  4 t o n s ,  o t h e r  t h a n  t r a i l e r  t y p e )

T R U C K E R , P O W E R

O p e r a t e s  a  m a n u a l l y  c o n t r o l l e d  g a s o l i n e -  o r  e l e c t r i c - p o w e r e d  t r u c k  o r  t r a c t o r  to  
t r a n s p o r t  g o o d s  a n d  m a t e r i a l s  o f  a l l  k i n d s  a b o u t  a  w a r e h o u s e ,  m a n u f a c t u r i n g  p l a n t ,  o r  o t h e r  
e s t a b l i s h m e n t .

F o r  w a g e  s t u d y  p u r p o s e s ,  w o r k e r s  a j-e  c l a s s i f i e d  b y  t y p e  o f  t r u c k ,  a s  f o l l o w s :

T r u c k e r ,  p o w e r  ( f o r k l i f t )
T r u c k e r ,  p o w e r  ( o t h e r  t h a n  f o r k l i f t )

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



Available On Request----

T h e  ninth annual r e p o r t  on s a la r i e s  f o r  a c co u n ta n ts ,  a u d it o r s ,  a t 
t o r n e y s ,  c h e m is t s ,  e n g in e e r s ,  e n g in e e r in g  t e c h n ic ia n s ,  d r a f t s m e n ,  
t r a c e r s ,  jo b  a n a ly s ts ,  d i r e c t o r s  o f  p e r s o n n e l ,  m a n a g e r s  o f  o f f i c e  
s e r v i c e s ,  b u y e r s ,  and c l e r i c a l  e m p lo y e e s .

O r d e r  as B L S  B u lle t in  1617, N ation a l S u r v e y  o f  P r o f e s s i o n a l ,  A d 
m in is t r a t iv e ,  T e c h n ic a l ,  and C l e r i c a l  P a y ,  June 19 68. S e v e n t y - f iv e
ce n ts  a co p y .
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« 1 « «  *  S ?  C -  “ o u T a n f p ' u b U c ' - t - * "  c o n d u c t e d  a ,  t h e  

t t  f „ T d e t c n„d,e cov°et D O C U m e n t8 ' W a s h i n g t o n ,  D . C . ,  2 0 4 0 2 ,  o r  f r o m  a n y  o f V / b

B u l l e t i n  n u m b e r  
a n d  p r i c e

A k r o n ,  O h i o ,  J u l y  1 9 6 9 ^ ----------------------------------------------------- 1 6 2 5 - 8 9 ,  35 c e n t s
A lb a n y —S c h e n e c t a d y —T r o y ,  N . Y . ,  M a r .  1969 1___________ 1 6 2 5 - 5 6 ,  35 c e n t s
A l b u q u e r q u e ,  N .  M e x . ,  A p r .  1 9 6 9 -------------------------------------- 1 6 2 5 - 6 7 ,  30 c e n t s
A l l e n t o w n —B e t h l e h e m —E a s t o n ,  P a . —N . J . ,  M a y  1 9 6 9_____  1 6 2 5 - 8 6 ,  30 c e n t s
A t l a n t a ,  G a . ,  M a y  1 9 6 9 -------- -----------------------------------------------  1 6 2 5 - 7 7 ,  35 c e n t s
B a l t i m o r e ,  M d . ,  A u g .  1 9 6 9 - — .------------------------------------------ 1 6 6 0 - 1 1 ,  35 c e n t s
B e a u m o n t - P o r t  A r t h u r - O r a n g e ,  T e x . ,  M a y  1969 1_______  1 6 2 5 ^ 7 5  35 c e n t s
B i n g h a m t o n ,  N . Y . ,  J u l y  1 9 6 9 - ™ -------------------------------------- 1 6 6 0 - 5 ,  30 c e n t s
B i r m i n g h a m ,  A l a . ,  A p r .  1 9 6 9 T ------------------------------------------ 1 6 2 5 - 6 5 ,  35 c e n t s
B o i s e  C i t y ,  I d a h o ,  J u l y  1968  1 -------------------------------------------  1 6 2 5 - 6 ,  35 c e n t s
B o s t o n ,  M a s s . ,  A u g .  1 9 6 9 - — . ------------------------------------------ 1 6 6 0 - 1 6 ,  45 c e n t s
B u f f a l o ,  N . Y . ,  N o v .  1968  -----------------------------------------------  1 6 2 5 - 3 5 ,  50 c e n t s
B u r l i n g t o n ,  V t . ,  M a r .  1969 ----------------------------------------------  1 6 2 5 - 5 4 ,  35 c e n t s
C a n t o n ,  O h i o ,  M a y  1969  ------------------------------------------------------  1 6 2 5 - 7 3 ,  30 c e n t s
C h a r l e s t o n ,  W. V a . ,  A p r .  1 9 6 9 ------------------------------------------ 1 6 2 5 - 7 1 ,  30 c e n t s
C h a r l o t t e ,  N . C . ,  M a r .  1 9 6 9 ------------------------------------------------- 1 6 2 5 - 6 1 ,  30 c e n t s
C h a t t a n o o g a ,  T e n n . - G a . ,  S e p t .  1 9 6 9 _____________________  1 6 6 0 - 9 ,  30 c e n t s
C h i c a g o ,  111., A p r .  1969  1 ---------------------------------------------------  1 6 2 5 - 8 2 ,  65 c e n t s
C i n c i n n a t i ,  O h i o - K y . - I n d . , M a r .  1969 1 _________________  1 6 2 5 - 6 3 ,  45  c e n t s
C l e v e l a n d ,  O h i o ,  S e p t .  1968  1 __________________________  16 2 5 -  19 ’ 50 r e n t s
C o l u m b u s ,  O h i o ,  O c t .  1 9 6 8 1 ---------------------------------------------- 1 6 2 5 - 2 4 ,  35 c e n t s
D a l l a s ,  T e x . ,  N o v .  1968  1 ---------------------------------------------------  1 6 2 5 - 2 8 ,  50 c e n t s
D a v e n p o r t - R o c k  I s l a n d - M o l i n e ,  I o w a r - I l l . ,

O c t .  1 9 6 8 ------------------------ ------------------------------------------------------  1 6 2 5 - 1 6 ,  30  c e n t s
D a y t o n ,  O h i o ,  J a n .  1969  1 ---------------------------------------------------  1 6 2 5 - 4 2 ,  35 c e n t s
D e n v e r ,  C o l o . ,  D e c .  1 9 6 8 ---------------------------------------------------  1 6 2 5 - 3 9 ,  30 c e n t s
D e s  M o i n e s ,  I o w a ,  M a r .  1 9 6 9 --------------------------------------------  1 6 2 5 - 6 2 ,  30  c e n t s
D e t r o i t ,  M i c h . ,  J a n .  1969  1 ------------------------------------------------  1 6 2 5 - 5 8 ,  50 c e n t s
F o r t  W o r t h ,  T e x . ,  O c t .  1969  — ----------------------------------------  1 6 6 0 - 1 8 ,  30 c e n t s
G r e e n  B a y ,  W i s . ,  J u l y  1 9 6 9 -----------------------------------------------  1 6 6 0 - 8 , 3 0  c e n t s
G r e e n v i l l e ,  S . C . ,  M a y  1969 1----------------------------------------------  1 6 2 5 - 7 0 ,  35 c e n t s
H o u s t o n ,  T e x . ,  M a y  1969  1--------------------------------------------------  1 6 2 5 - 8 3 ,  45  c e n t s
I n d i a n a p o l i s ,  I n d . ,  D e c .  1968  -------------------------------------------  1 6 2 5 - 4 0 ,  35 c e n t s
J a c k s o n ,  M i s s . ,  F e b .  1969  *_______________________________  1 6 2 5 - 4 5 ,  35 c e n t s
J a c k s o n v i l l e ,  F l a . ,  J a n .  1969 * ___________________________  1625-37,"  35 c e n t s
K a n s a s  C i t y ,  M o . - K a n s . ,  S e p t .  1 9 6 9 --------------------------------  1 6 6 0 - 1 0 ,  3 5 c e n t s
L a w r e n c e —H a v e r h i l l ,  M a s s —N . H . ,  J u n e  1 9 6 9 __________  1 6 2 5 - 7 9 ,  30 c e n t s
L i t t l e  R o c k —N o r t h  L i t t l e  R o c k ,  A r k . ,  J u l y  1 9 6 9 —______ 1 6 6 0 - 2 ,  30 c e n t s
L o s  A n g e l e s —L o n g  B e a c h  a n d  A n a h e i m —S a n t a  A n a -

G a r d e n  G r o v e ,  C a l i f . ,  M a r .  1969 * _____________________  1 6 2 5 - 7 8 ,  50 c e n t s
L o u i s v i l l e ,  K y .—I n d . , N o v .  1 9 6 8 ----------------------------------------  1 6 2 5 - 3 3 ,  30 c e n t s
L u b b o c k ,  T e x . ,  M a r .  1 9 6 9 — --------------------------------------------- 1 6 2 5 - 5 3 ,  30  c e n t s
M a n c h e s t e r ,  N . H . ,  J u l y  1 9 6 9 --------------------------------------------- 1 6 6 0 - 3 ,  30 c e n t s
M e m p h i s ,  T e n n —A r k . ,  N o v .  1 9 6 8 _________________________ 1 6 2 5 - 3 0 ,  30 c e n t s
M i a m i ,  F l a . ,  D e c .  1 9 6 8 * ----------------------------------------------------- 1 6 2 5 - 2 9 ,  35 c e n t s
M i d l a n d  a n d  O d e s s a ,  T e x . ,  M a r .  1 9 6 9 ___________________  1 6 2 5 - 4 9 ,  25 c e n t s
M i l w a u k e e ,  W i s . ,  A p r .  1 9 6 9 -----------------------------------------------  1 6 2 5 - 6 6 !  35 c e n t s
M i n n e a p o l i s —S t.  P a u l ,  M i n n . ,  J a n .  1 9 6 9 _________________  1 6 2 5 - 4 7 ,  35 c e n t s

A r e a

M u s k e g o n —M u s k e g o n  H e i g h t s ,  M i c h . ,  M a y  1969
N e w a r k  a n d  J e r s e y  C i t y ,  N . J . ,  J a n .  1 9 6 9_______
N e w  H a v e n ,  C o n n . ,  J a n .  1 9 6 9 _____________________
N e w  O r l e a n s ,  L a . ,  F e b .  1969 * ___________________
N e w  Y o r k ,  N . Y . ,  A p r .  1 9 6 9 _____________
N o r f o l k —P o r t s m o u t h  a n d  N e w p o r t  N e w s —

H a m p t o n ,  V a . ,  J u n e  1 968________________________
O k l a h o m a  C i t y ,  O k l a . ,  J u l y  1969  *_______________
O m a h a ,  N e b r —Io w a ,  S e p t .  1 9 6 9 —______________1.
P a t e r s o n —C l i f t o n —P a s s a i c , N . J M a y  1 9 6 9 _____
P h i l a d e l p h i a ,  P a . —N . J . ,  N o v .  1 9 6 8 ____________ ___
P h o e n i x ,  A r i z . ,  M a r .  1 9 6 9 ________________________
P i t t s b u r g h ,  P a . ,  J a n .  1 9 6 9 ________________________
P o r t l a n d ,  M a i n e ,  N o v .  1 9 6 8 _______________________
P o r t l a n d ,  O r e g —W a s h . ,  M a y  1 9 6 9 ________________
P r o v i d e n c e - P a w t u c k e t - W a r w i c k ,  R . I . - M a s s . ,

M a y  1969 1 __________________________________________
R a l e i g h ,  N . C . ,  A u g .  1 9 6 9 _________________________
R i c h m o n d ,  V a . ,  M a r .  1 9 6 9 _________________________
R o c h e s t e r ,  N .Y .  ( o f f i c e  o c c u p a t i o n s  o n ly ) ,

J u l y  1 9 6 9 _________________________________
R o c k f o r d ,  111., M a y  1 9 6 9 ___________________________
St.  L o u i s ,  M o .—111., M a r .  1969 *___________________
S a l t  L a k e  C i t y ,  U t a h ,  D e c .  1 9 6 8 ___________________
S a n  A n t o n i o ,  T e x . ,  J u n e  1969 * ____________________
S a n  B e r n a r d i n o - R i v e r s i d e —O n t a r i o ,  C a l i f . ,

O c t .  1968  * __________________________________________
S a n  D i e g o ,  C a l i f . ,  N o v .  1 9 6 8 ______________________
S a n  F r a n c i s c o —O a k l a n d ,  C a l i f . ,  O c t .  1 9 6 8_______
S a n  J o s e ,  C a l i f . ,  S e p t .  1 9 6 8 _______________________
S a v a n n a h ,  G a . ,  M a y  1 9 6 9 ___________________________
S c r a n t o n ,  P a . ,  J u l y  1 9 6 9 ___________________________
S e a t t l e —E v e r e t t ,  W a s h . ,  N o v .  1 9 6 8 * _____________
S i o u x  F a l l s ,  S. D a k . ,  S e p t .  1969  I _________________
S o u th  B e n d ,  I n d . ,  M a r .  1 9 6 9_______________________
S p o k a n e ,  W a s h . ,  J u n e  1 9 6 9 ________________________
S y r a c u s e ,  N . Y . ,  J u l y  1 9 6 9 ______________________
T a m p a ^ S t .  P e t e r s b u r g ,  F l a . ,  A u g .  1969*
T o l e d o ,  O h i o - M i c h . ,  F e b .  1969 *__ _________
T r e n t o n ,  N . J . ,  O c t .  1 9 6 8 * _________________________
U t i c a —R o m e ,  N .Y . ,  J u l y  1 9 6 9 ______________________
W a s h i n g t o n ,  D . C . - M d . - V a . , S e p t .  1 9 6 8 __________ _
W a t e r b u r y ,  C o n n . ,  M a r .  1 9 6 9 ______________________
W a t e r l o o ,  I o w a ,  N o v .  1 9 6 8 * ________________________
W i c h i t a ,  K a n s . , D e c .  1 9 6 8 _________________________
W o r c e s t e r ,  M a s s . ,  M a y  1 9 6 9 _____—_____
Y o r k ,  P a . ,  F e b .  1 9 6 9 ________________
Y o u n g s t o w n - W a r r e n ,  O h i o ,  N o v .  1 9 6 8 ____________

B u l l e t i n  n u m b e r  
a n d  p r i c e

. .  1 6 2 5 - 8 0 , 30  c e n t s
40 c e n t s

..  1 6 2 5 - 3 8 , 30 c e n t s
-  1 6 2 5 - 5 1 , 35 c e n t s
.. 1 6 2 5 - 8 8 . 60  c e n t s

-  1 5 7 5 - 8 5 , 30  c e n t s
.. 1 6 6 0 - 1 7 , 35 c e n t s
.. 1 6 6 0 - 1 2 , 30 c e n t s
.. 1 6 2 5 - 8 7 , 35 c e n t s
-  1 6 2 5 - 4 8 , 50  c e n t s
-  1 6 2 5 - 6 0 , 30 c e n t s
-  1 6 2 5 - 5 9 , 35 c e n t s
.. 1 6 2 5 - 2 0 ; 30 c e n t s
-  1 6 2 5 - 7 6 , 30 c e n t s

.  1 6 2 5 - 7 4 , 35 c e n t s
- 1 6 6 0 - 6 , 30 c e n t s
- 1 6 2 5 - 6 9 , 30  c e n t s

- 1 6 6 0 - 4 , 30 c e n t s
- 1 6 2 5 - 7 2 , 3 0 c e n t  s
- 1 6 2 5 - 6 4 , 50 c e n t s
- 1 6 2 5 - 3 6 , 30  c e n t s
- 1 6 2 5 - 8 5 , 3 5 c e n t s

- 1 6 2 5 - 2 5 , 4 0  c e n t s
. 1 6 2 5 - 3 2 , 30  c e n t s
. 1 6 2 5 - 4 4 , 3 5 c e n t s
. 1 6 2 5 - 2 1 , 30  c e n t s
. 1 6 2 5 - 6 8 , 30  c e n t s
. 1 6 6 0 - 1 5 , 30 c e n t s
. 1 6 2 5 - 4 3 , 35 c e n t s
. 1 6 6 0 - 1 4 , 25  c e n t s
. 1 6 2 5 - 5 5 , 30  c e n t s
. 1 6 2 5 - 8 1 , .30 c e n t s
. 1 6 6 0 - 1 3 , 30 c e n t s
. 1 6 6 0 - 7 , 35  c e n t s
. 1 6 2 5 - 5 7 , 35 c e n t s
. 1 6 2 5 - 1 8 , 35 c e n t s
. i 6 6 0 - 1 , 30  c e n t s
. 1 6 2 5 - 2 2 , 35  c e n t s
. 1 6 2 5 - 5 0 , 30  c e n t s
. 1 6 2 5 - 3 1 , 35  c e n t s
. 1 6 2 5 - 4 1 , 30  c e n t s
. 1625-84",, 30 c e n t s
. 1 6 2 5 - 5 2 , 30  c e n t s
. 1 6 2 5 - 3 4 , 30  c e n t s

D a ta  o n  e s t a b l i s h m e n t  p r a c t i c e s  a n d  s u p p le m e n ta r y  w a g e  p ro v is io n s  a r e  a ls o  p r e s e n te d .
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