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Preface

The B u re a u  of L a b o r S ta tis tic s  p ro g ra m  of annual 
occu pation a l wage surveys  in  m e tro p o lita n  a re a s  is  d e ­
signed to p ro v id e  d a ta  on o ccu p a tio n a l e a rn in g s , and e s ta b ­
lis h m e n t p ra c tic e s  and s u p p le m e n ta ry  wage p ro v is io n s . I t  
y ie ld s  d e ta ile d  data  by se lec te d  in d u s try  d iv is io n  fo r  each  
of the a reas  s tu d ied , fo r  geo graph ic  re g io n s , and fo r  the  
U n ited  S ta tes . A  m a jo r  c o n s id e ra tio n  in  the p ro g ra m  is  
the need fo r  g re a te r  in s ig h t in to  (1) the m o v e m e n t of wages  
by o ccu pation a l c a te g o ry  and s k il l  le v e l,  and (2) the s tr u c ­
tu re  and le v e l of w ages am ong a re a s  and in d u s try  d iv is io n s .

A t the end of each s u rv e y , an in d iv id u a l a re a  b u l­
le t in  p resen ts  s u rv e y  re s u lts  fo r  each a re a  s tud ied . A f te r  
c o m p le tio n  of a l l  o f the in d iv id u a l a re a  b u lle tin s  fo r  a round  
of s u rv e y s , two s u m m a ry  b u lle tin s  a re  iss u e d . The f i r s t  
b rin g s  d ata  fo r  each  of the m e tro p o lita n  a re a s  s tud ied  in to  
one b u lle t in . The second p re s e n ts  in fo rm a tio n  w h ic h  has 
been p ro je c te d  f ro m  in d iv id u a l m e tro p o lita n  a re a  d ata  to  
re la te  to geo graph ic  reg ion s  and the U n ite d  S ta tes .

N in e ty  a re a s  c u r re n t ly  a re  inc lu d e d  in  the p ro ­
g ra m . In  each a re a , in fo rm a tio n  on o ccu pation a l ea rn ing s  
is  c o lle c te d  an n u a lly  and on e s ta b lis h m e n t p ra c tic e s  and 
s u p p le m e n ta ry  wage p ro v is io n s  b ie n n ia lly .

T h is  b u lle t in  p re s e n ts  re s u lts  o f the s u rv e y  in  
S yra cu s e , N .Y .  , in  J u ly  1969, conducted u n d er a c o n tra c t  
w ith  the N ew  Y o rk  State D e p a rtm e n t o f L a b o r . The S tand­
a rd  M e tro p o lita n  S ta tis t ic a l A r e a , as defined  by the B u re a u  
of the Budget th rou gh  Jan u a ry  1968, co n s is ts  of M ad ison , 
Onondaga, and Oswego C o u n tie s . T h is  study w as conducted  
by the B u re a u 's  re g io n a l o ffic e  in  N ew  Y o rk , N . Y . , under 
the g e n e ra l d ire c tio n  of Tho m as N . W ak in , A s s is ta n t R e ­
g ional D ir e c to r  fo r  O p e ra tio n s .

C ontents

Page

W age tre n d s  fo r  s e lec te d  o ccu p a tio n a l g ro u p s____________________________  3

T ab les :

1. E s ta b lis h m e n ts  and w o rk e rs  w ith in  scope o f s u rv e y  and

2. P e rc e n ts  of in c re a s e  in  s tan d ard  w e e k ly  s a la r ie s  and
s tr a ig h t- t im e  h o u rly  e a rn in g s  fo r  se lec ted
o ccu pa tion a l g ro u p s _________________________________________________ 4

A . O ccu p atio n a l e a rn in g s :
A -  1. O ffic e  occupations—m e n  and w om en com bin ed ------------------------ 5
A -2 .  P ro fe s s io n a l and te c h n ic a l occupations—m e n  and

A - 3. O ffic e , p ro fe s s io n a l, and te c h n ic a l occupations—
m e n  and w om en  com bin ed _________________________

A -4 .  M a in ten an ce  and p o w e rp la n t o c c u p a tio n s __________
A - 5. C u s to d ia l and m a te r ia l  m o vem en t occu pation s-------

A p pen d ix . O ccu p a tio n a l d e s c r ip tio n s ______________________________________ 11

N O T E : S im ila r  tab u la tio n s  a re  a v a ila b le  fo r  o th e r
a re a s . (See in s id e  b ac k  c o v e r .)

U n ion  s c a le s , in d ic a tiv e  of p re v a ilin g  pay le v e ls  in  
the S yracu se  a re a , a re  also a v a ila b le  fo r  b u ild in g  con­
s tru c tio n ; p rin tin g ; lo c a l- t r a n s it  o p e ra tin g  em p lo yees ; and 
m o to r tru c k  d r iv e r s ,  h e lp e rs , and a ll ie d  occupations .
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A r e a  W a g e  S u r v e y ----------

T h e  S y r a c u s e ,  N . Y . ,  M e t r o p o l i t a n  A r e a

Introduction

T h is  a re a  is 1 o f 90 in  w h ich  the U .S . D e p a rtm e n t o f L a b o r 's  
B u re a u  of L a b o r S ta tis tic s  conducts surveys  of occu pation a l ea rn ing s  
and re la te d  b en e fits  on an a re a w id e  b a s is .1

T h is  b u lle tin  p resen ts  c u rre n t  occu pation a l e m p lo ym en t and 
earn ing s  in fo rm a tio n  obta ined  la rg e ly  by m a il  f ro m  the es tab lish m e n ts  
v is ite d  by B u re a u  f ie ld  econom ists  in  the la s t p re v io u s  s u rv e y  fo r  
occupations re p o rte d  in  th a t e a r l ie r  study. P e rs o n a l v is its  w e re  m ade  
to  nonrespondents and to those respondents re p o rtin g  unusual changes  
since the p rev io u s  s u rv e y .

In  each a re a , data a re  obta ined  f ro m  re p re s e n ta tiv e  e s ta b ­
lis h m e n ts  w ith in  s ix  b ro ad  in d u s try  d iv is io n s : M an u fa c tu rin g ; t r a n s ­
p o rta t io n , co m m u n ic a tio n , and o th er pub lic  u t i l i t ie s ;  w h o le s a le  tra d e ;  
r e ta i l  tra d e ; f in a n c e , in s u ra n c e , and r e a l  es ta te ; and s e rv ic e s . M a jo r  
in d u s try  groups excluded  f ro m  these studies a re  g overn m en t o p e ra ­
tions and the  co n s tru c tio n  and e x tra c tiv e  in d u s tr ie s . E s ta b lis h m e n ts  
having fe w e r than  a p re s c rib e d  n um ber of w o rk e rs  a re  o m itte d  because  
they  tend to  fu rn is h  in s u ffic ie n t em p loym en t in  the occupations stud ied  
to w a r r a n t  in c lu s io n . S ep ara te  tab u la tio n s  a re  p ro v id e d  fo r  each of 
the b ro ad  in d u s try  d iv is io n s  w h ic h  m e e t p u b lic a tio n  c r i t e r ia .

T hese  surveys  a re  conducted on a sam p le  b as is  because of 
the u n n ec e s s a ry  cost in vo lved  in  surv e y in g  a l l  e s ta b lis h m e n ts . To  
obta in  o p tim u m  a c c u ra c y  a t m in im u m  cost, a g re a te r  p ro p o rtio n  of 
la rg e  than of s m a ll es tab lish m e n ts  is s tud ied . In  com bin ing  the d ata , 
h o w e v e r, a l l  es tab lish m e n ts  a re  g iven th e ir  a p p ro p r ia te  w e ig h t. E s ­
t im a te s  based on the es ta b lish m e n ts  stud ied  a re  p re s e n te d , th e re fo r e ,  
as re la t in g  to a l l  e s ta b lish m e n ts  in  the in d u s try  grouping and a re a ,  
except fo r  those below  the m in im u m  s ize  studied .

O ccupations and E a rn in g s

T he  occupations se lec ted  fo r  study a re  com m on to  a v a r ie ty  
of m a n u fa c tu rin g  and n on m anu fac tu ring  in d u s tr ie s , and a re  of the f o l ­
low ing  types: (1) O ffic e  c le r ic a l;  (2) p ro fe s s io n a l and te c h n ic a l; (3)
m ain ten ance  and p o w erp lan t; and (4) c us tod ia l and m a te r ia l  m o v e m e n t. 
O ccup atio na l c la s s if ic a tio n  is  based  on a u n ifo rm  set of job  d e s c r ip ­
tions designed to  take  account of in te re s ta b lis h m e n t v a r ia t io n  in  duties  
w ith in  the sam e jo b . The occupations se lec te d  fo r  study a re  lis te d  
and d es c rib e d  in  the append ix. T he  ea rn in g s  data  fo llo w in g  the job  
t it le s  a re  fo r  a l l  in d u s trie s  com bined. E a rn in g s  data fo r  som e of the  
occupations lis te d  and d e s c rib e d , o r fo r  som e in d u s try  d iv is io n s  w ith in  
occupations, a re  not p resen ted  in  the  A -s e r ie s  tab le s  because e ith e r  
(1) em p loym en t in  the occupation  is  too s m a ll to p ro v id e  enough data

1 Included in the 90 areas are four studies conducted under contract with the New York State 
Department of Labor. These areas are Binghamton (New York portion only); Rochester (office occu­
pations only); Syracuse; and Utica—Rome. In addition, the Bureau conducts more limited area studies 
in 78 areas at the request of the Wage and Hour and Public Contracts Divisions of the U.S. De­
partment of Labor.

to  m e r i t  p re s e n ta tio n , o r (2) th e re  is p o s s ib ility  of d is c lo s u re  of 
in d iv id u a l e s ta b lish m e n t data.

O ccup atio na l em p loym en t and ea rn ing s  data a re  shown fo r  
fu l l - t im e  w o r k e rs , i .e . ,  those h ire d  to w o rk  a re g u la r  w e e k ly  schedule  
in  the g iven  occupational c la s s if ic a tio n . E a rn in g s  data exclude p r e ­
m iu m  pay fo r  o v e r tim e  and fo r  w o rk  on w eekends , h o lid a y s , and la te  
s h ifts . N o np ro du ctio n  bonuses a re  exc lu d ed , but c o s t -o f - l iv in g  a llo w ­
ances and inc e n tiv e  earn ing s  a re  inc luded . W h ere  w e e k ly  hours  a re  
re p o rte d , as fo r  o ffic e  c le r ic a l  occupations, re fe re n c e  is  to the s tand ­
a rd  w o rk w e ek  (rounded  to the n e a re s t h a lf  hour) fo r  w h ich  em ployees  
re c e iv e  th e ir  re g u la r  s tr a ig h t- t im e  s a la r ie s  (e x c lu s iv e  of pay fo r  
o v e r tim e  at re g u la r  a n d /o r  p re m iu m  ra te s ). A v e ra g e  w e e k ly  earn ings  
fo r  these occupations have been rounded to  the n e a re s t h a lf  d o lla r .

The ave ra g e s  p re s e n te d  r e f le c t  co m p o s ite , a re a w id e  e s t i­
m a te s . In d u s tr ie s  and es tab lish m e n ts  d if fe r  in  pay le v e l and job  
sta ffin g  and, thu s , con tribu te  d if fe re n t ly  to the e s tim a te s  fo r  each job . 
The pay re la t io n s h ip  o bta inab le  f ro m  the avera g e s  m ay  fa i l  to re f le c t  
a c c u ra te ly  the  wage sp read  o r d if fe re n t ia l  m a in ta in e d  am ong jobs in  
in d iv id u a l e s ta b lish m e n ts . S im ila r ly ,  d iffe re n c e s  in  a verag e  pay le v e ls  
fo r  m en  and w om en  in  any of the se lec ted  occupations should not be 
assum ed  to re f le c t  d iffe re n c e s  in  pay tre a tm e n t of the sexes w ith in  
in d iv id u a l e s ta b lish m e n ts . O th e r p ossib le  fa c to rs  w h ich  m a y  c o n tr ib ­
ute to d iffe re n c e s  in  pay fo r  m en  and w om en inc lude: D iffe re n c e s  in
p ro g re s s io n  w ith in  es ta b lish e d  ra te  ra n g e s , s ince only  the  ac tu a l ra te s  
p aid  incum bents  a re  co llec ted ; and d iffe re n c e s  in  s p e c ific  duties p e r ­
fo rm e d , a lthough the w o rk e rs  a re  c la s s if ie d  a p p ro p r ia te ly  w ith in  the  
sam e s u rv e y  job  d e s c r ip tio n . Job d es c rip tio n s  used in  c la s s ify in g  e m ­
p loyees in  these surveys  a re  u s u a lly  m o re  g e n e ra liz e d  than those used  
in  in d iv id u a l es ta b lish m e n ts  and a llo w  fo r  m in o r d iffe re n c e s  am ong  
es tab lish m e n ts  in  the s p e c ific  duties  p e r fo rm e d .

O ccup atio na l em p lo ym en t e s tim a te s  re p re s e n t the to ta l in  a ll  
es tab lish m e n ts  w ith in  the scope of the study and not the n um ber a c tu ­
a l ly  su rv e ye d . B ecause of d iffe re n c e s  in  occu pation a l s tru c tu re  am ong  
e s ta b lish m e n ts , the estim ates  o f occupational e m p lo ym en t obta ined  f ro m  
the sam p le  of es tab lish m e n ts  stud ied  s e rv e  o n ly  to  in d ic a te  the re la t iv e  
im p o rta n c e  of the jobs stud ied . T hese  d iffe re n c e s  in  occupationa l 
s tru c tu re  do not a ffe c t m a te r ia l ly  the a c c u ra c y  of the earn ing s  data.

E s ta b lis h m e n t P ra c tic e s  and S u p p le m e n ta ry  W age P ro v is io n s

T ab u la tio n s  on se lec te d  e s ta b lish m e n t p ra c tic e s  and sup p le ­
m e n ta ry  w age p ro v is io n s  (B -s e r ie s  tab le s ) a re  not p re s e n te d  in  th is  
b u lle tin . In fo rm a tio n  fo r  these tab u la tio n s  is co lle c ted  b ie n n ia lly .  
These tab u la tio n s  on m in im u m  en tran ce  s a la r ie s  fo r  in e x p e rie n c e d  
w om en  o ffic e  w o rk e rs ;  s h ift d if fe re n t ia ls ;  scheduled  w e e k ly  h ou rs ; paid  
h o lidays ; p aid  vacatio n s ; and h e a lth , in s u ra n c e , and pension  p lans a re  
p re s e n te d  (in  the B -s e r ie s  tab les ) in  p re v io u s  b u lle tin s  fo r  th is  a re a .

1
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T a b le  1. E s t a b l i s h m e n t s  a n d  W o r k e r s  W ith in  S c o p e  o f S u r v e y  a n d  N u m b e r  S tu d ie d  in  S y r a c u s e ,  N . Y . , 1 
b y  M a jo r  I n d u s t r y  D iv is io n ,  2 J u ly  1969

Industry division

M i n i m u m  
employment 
in establish­

ments in scop£ 
of study

N u m b e r  of establishments Workers in establishments

Within scope 
of study * Studied

Within scope of study4

Studied
N u m b e r Percent

A ll divisions------------------------------- _ 361 107 9 7 , 353 100 6 6 ,0 5 7

M a n u f a c tu r in g --------------------------------------------------------- 50 138 40 6 0 , 145 62 4 4 , 65 4
N o n m a n u fa c tu r in g --------------------------------------------------- 223 67 37, 208 38 2 1 , 4 03

T r a n s p o r t a t i o n ,  c o m m u n ic a t io n ,  an d
o t h e r  p u b lic  u t i l i t i e s  5 ---------------------------------- 50 30 13 8, 918 9 7, 635

W h o le s a le  t r a d e  6 _____________________________ 50 49 10 4 , 261 4 1, 678
R e ta i l  t r a d e  6 --------------------------------- ------ ------------- 50 74 16 13, 150 14 6 , 485
F i n a n c e ,  i n s u r a n c e ,  a n d  r e a l  e s t a t e 6 --------- 50 35 10 6, 579 7 2, 892
S e r v ic e s  6 7 ____________________________________ 50 35 18 4 , 300 4 2, 713

1 T h e  S y r a c u s e  S ta n d a r d  M e t r o p o l i t a n  S t a t i s t i c a l  A r e a ,  a s  d e f in e d  b y  th e  B u r e a u  o f th e  B u d g e t  th r o u g h  J a n u a r y  1968 , c o n s i s t s  o f  M a d is o n ,  
O n o n d a g a , a n d  O s w e g o  C o u n t ie s .  1 T h e  " w o r k e r s  w i th in  s c o p e  o f s tu d y "  e s t i m a t e s  s h o w n  in  t h i s  t a b l e  p r o v id e  a  r e a s o n a b ly  a c c u r a t e  d e s c r i p t i o n  of 
th e  s i z e  a n d  c o m p o s i t i o n  o f th e  l a b o r  f o r c e  in c lu d e d  in  th e  s u r v e y .  T h e  e s t i m a t e s  a r e  n o t  i n te n d e d ,  h o w e v e r ,  to  s e r v e  a s  a  b a s i s  o f  c o m p a r i s o n  
w i th  o t h e r  e m p lo y m e n t  i n d e x e s  f o r  th e  a r e a  to  m e a s u r e  e m p lo y m e n t  t r e n d s  o r  l e v e l s  s in c e  (1) p la n n in g  o f w a g e  s u r v e y s  r e q u i r e s  th e  u s e  of 
e s t a b l i s h m e n t  d a t a  c o m p i l e d  c o n s id e r a b l y  in  a d v a n c e  o f  th e  p a y r o l l  p e r io d  s tu d i e d ,  a n d  (2) s m a l l  e s t a b l i s h m e n t s  a r e  e x c lu d e d  f r o m  th e  s c o p e  o f th e  
s u r v e y .

2 T h e  1967 e d i t i o n  o f th e  S ta n d a r d  I n d u s t r i a l  C l a s s i f i c a t i o n  M a n u a l  w a s  u s e d  in  c la s s i f y i n g  e s t a b l i s h m e n t s  b y  i n d u s t r y  d iv i s io n .
3 I n c lu d e s  a l l  e s t a b l i s h m e n t s  w ith  t o ta l  e m p lo y m e n t  a t  o r  a b o v e  th e  m in u m u m  l im i t a t i o n .  A ll  o u t le t s  ( w i th in  th e  a r e a )  o f c o m p a n ie s  i n  s u c h  

i n d u s t r i e s  a s  t r a d e ,  f in a n c e ,  a u to  r e p a i r  s e r v i c e ,  a n d  m o t io n  p i c t u r e  t h e a t e r s  a r e  c o n s id e r e d  a s  1 e s t a b l i s h m e n t .
4  I n c lu d e s  a l l  w o r k e r s  in  a l l  e s t a b l i s h m e n t s  w i th  t o t a l  e m p lo y m e n t  ( w i th in  th e  a r e a )  a t  o r  a b o v e  th e  m in im u m  l im i t a t i o n .
5 T a x ic a b s  a n d  s e r v i c e s  i n c i d e n ta l  to  w a t e r  t r a n s p o r t a t i o n  w e r e  e x c lu d e d .
6 T h is  i n d u s t r y  d i v i s io n  i s  r e p r e s e n t e d  in  e s t i m a t e s  f o r  " a l l  i n d u s t r i e s "  a n d  " n o n m a n u f a c tu r in g "  in  th e  S e r i e s  A t a b l e s .  S e p a r a t e  p r e s e n t a t i o n

o f  d a t a  f o r  t h i s  d i v i s io n  i s  n o t  m a d e  f o r  o n e  o r  m o r e  of th e  fo l lo w in g  r e a s o n s :  (1) E m p lo y m e n t  in  th e  d i v i s io n  i s  to o  s m a l l  to  p r o v id e  e n o u g h  d a ta
to  m e r i t  s e p a r a t e  s tu d y ,  (2) th e  s a m p le  w a s  n o t  d e s ig n e d  i n i t i a l l y  to  p e r m i t  s e p a r a t e  p r e s e n t a t i o n ,  (3) r e s p o n s e  w a s  i n s u f f i c i e n t  o r  i n a d e q u a te  to  
p e r m i t  s e p a r a t e  p r e s e n t a t i o n ,  a n d  (4) t h e r e  i s  p o s s ib i l i t y  o f d i s c l o s u r e  o f  in d iv id u a l  e s t a b l i s h m e n t  d a ta .

7 H o te ls  a n d  m o te l s ;  l a u n d r i e s  a n d  o th e r  p e r s o n a l  s e r v i c e s ;  b u s in e s s  s e r v i c e s ;  a u to m o b i le  r e p a i r ,  r e n t a l ,  a n d  p a r k in g ;  m o t io n  p i c t u r e s ;  
n o n p r o f i t  m e m b e r s h i p  o r g a n i z a t i o n s  ( e x c lu d in g  r e l i g io u s  a n d  c h a r i t a b l e  o r g a n i z a t i o n s ) ;  a n d  e n g in e e r in g  a n d  a r c h i t e c t u r a l  s e r v i c e s .

A lm o s t  t w o - th i r d s  o f th e  w o r k e r s  w i th in  s c o p e  o f th e  s u r v e y  in  th e  S y r a c u s e  a r e a  
w e r e  e m p lo y e d  in  m a n u f a c tu r in g  f i r m s .  T h e  fo l lo w in g  p r e s e n t s  th e  m a j o r  i n d u s t r y  g r o u p s  
a n d  s p e c i f ic  i n d u s t r i e s  a s  a  p e r c e n t  o f  a l l  m a n u f a c tu r in g :

I n d u s t r y  g r o u p s

E l e c t r i c a l  e q u ip m e n t  a n d
s u p p l i e s -------------------------------------  28

M a c h in e r y ,  e x c e p t  e l e c t r i c a l — 20
P r i m a r y  m e t a l  i n d u s t r i e s _____ 9
C h e m ic a l s  a n d  a l l i e d

p r o d u c t s _______________________  8
F o o d  a n d  k in d r e d  p r o d u c t s ____ 7
P a p e r  a n d  a l l i e d  p r o d u c t s -------  6
T r a n s p o r t a t i o n  e q u ip m e n t -------  6

S p e c if ic  i n d u s t r i e s

C o m m u n ic a t io n  e q u i p m e n t ______10
S e r v ic e  i n d u s t r y  m a c h i n e s _____10
E l e c t r o n i c  c o m p o n e n ts  a n d

a c c e s s o r i e s _____________________ 6
M o to r  v e h ic l e s  a n d

e q u ip m e n t ______________________  6
E l e c t r i c  l ig h t in g  a n d  w i r in g

e q u ip m e n t ----------------------------------  5
G e n e r a l  i n d u s t r i a l

m a c h i n e r y ---------------------------------  5
R a d io  a n d  T V  r e c e i v in g  

e q u ip m e n t ______________________  5

T h is  i n f o r m a t io n  i s  b a s e d  o n  e s t i m a t e s  o f  t o t a l  e m p lo y m e n t  d e r i v e d  f r o m  u n i v e r s e  
m a t e r i a l s  c o m p i le d  p r i o r  to  a c tu a l  s u r v e y .  P r o p o r t i o n s  in  v a r i o u s  i n d u s t r y  d i v i s io n s  m a y  
d i f f e r  f r o m  p r o p o r t i o n s  b a s e d  o n  th e  r e s u l t s  o f  th e  s u r v e y  a s  s h o w n  in  t a b l e  1 a b o v e .
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Wage Trends for Selected Occupational Groups

P re s e n te d  in  tab le  2 a re  indexes  1 and p erc e n ta g e s  o f change  
in  ave ra g e  s a la r ie s  of o ffic e  c le r ic a l  w o rk e rs  and in d u s tr ia l n u rse s , 
and in  a v e ra g e  e a rn in g s  of se lec ted  p lan t w o rk e r  g ro up s. The indexes  
a re  a m e a s u re  of wages a t a g iven  t im e , e x p re ss e d  as a p erc e n t of 
wages d urin g  the base p e r io d  (date  of the a re a  s u rv e y  conducted  
betw een  Ju ly  I9 6 0  and June 1961). S u b trac tin g  100 fro m  the index  
y ie ld s  the p ercen tag e  change in  wages fro m  the base p e r io d  to the 
date of the in d ex . The p ercen tag es  of change o r  in c re a s e  re la te  to  
wage changes betw een  the in d ic a te d  d ates . These e s tim a te s  a re  
m e a s u re s  o f change in  a v e ra g e s  fo r  the a re a ; th e y  a re  not in tended  
to m e a s u re  a v e ra g e  pay changes in  the e s ta b lish m e n ts  in  the a re a .

M ethod  of C om puting

E ach  o f the se lec te d  key  occupations w ith in  an  o ccu pa tion a l 
group  was ass ig n ed  a w e igh t based on its  p ro p o rtio n a te  em p lo ym en t  
in  the o ccu pation a l g roup . These  constant w eights  r e f le c t  base y e a r  
em p loym en ts  w h e re v e r  p o s s ib le . The a v e ra g e  (m ean ) e a rn in g s  fo r  
each occupation  w e re  m u lt ip lie d  by the o ccu pa tion a l w e ig h t, and the  
products  fo r  a l l  occupations in  the g roup  w e re  to ta le d . The ag g reg a tes  
fo r  2 con secu tive  y e a rs  w e re  re la te d  by d iv id in g  the ag g re g a te  fo r  
the la te r  y e a r  by the a g g reg a te  fo r  the e a r l ie r  y e a r . The re s u lta n t  
r e la t iv e ,  less  100 p e rc e n t, shows the p ercen tag e  change. . The index  
is  the p ro du ct of m u lt ip ly in g  the base y e a r re la t iv e  (100) by the re la t iv e  
fo r  the next succeeding y e a r  and con tinu ing  to m u lt ip ly  (com pound) 
each y e a r 's  re la t iv e  by the p rev io u s  y e a r 's  in d ex . A v e ra g e  ea rn ing s  
fo r  the fo llo w in g  occupations w e re  used in  com puting  the wage tren d s :

Office clerical (men and women): 
Bookke e ping - machine 

operators, class B 
Cleiks, accounting, classes 

A and B
Cleiks, file, classes 

A, B, and C 
Cleiks, order 
Cleiks, payroll 
Comptometer operators 
Keypunch operators, classes 

A and B
Office boys and girls

Office clerical (men and women)— 
Continued 

Secretaries
Stenographers, general 
Stenographers, senior 
Switchboard operators, classes 

A and B
Tabulating-machine operators, 

class B
Typists, classes A and B

Industrial nurses (men and women): 
Nurses, industrial (registered)

Skilled maintenance (men): 
Carpenters 
Electricians 
Machinists 
Mechanics
Mechanics (automotive)
Painters
Pipefitters
Tool and die makers

Unskilled plant (men):
Janitors, porters, and cleaners 
Laborers, material handling

* Indexes of earnings referred to in this standard text are published for most areas but not in 
Syracuse because the area was not surveyed in the base year of the index series.

F o r  o ffic e  c le r ic a l  w o rk e rs  and in d u s tr ia l n u rse s , the wage  
tren d s  re la te  to re g u la r  w e e k ly  s a la r ie s  fo r  the n o rm a l w o rk w e ek , 
ex c lu s iv e  of ea rn in g s  fo r  o v e r t im e . F o r  p lan t w o rk e r  groups, they  
m e a s u re  changes in  a v e ra g e  s tr a ig h t- t im e  h o u rly  e a rn in g s , exc lud ing  
p re m iu m  pay fo r  o v e r t im e  and fo r  w o rk  on w eekends , h o lid a y s , and  
la te  s h ifts . The p ercen tag es  a re  based on data fo r  se lec ted  key o ccu ­
pations and inc lude  m o st of the n u m e r ic a lly  im p o rta n t jobs w ith in  
each  g roup .

L im ita t io n s  of D ata

The indexes and p ercen tages  of change, as m e a s u re s  of 
change in  a re a  a v e ra g e s , a re  in fluen ced  by: (1) g e n e ra l s a la r y  and
wage changes, (2) m e r i t  o r o th e r in c re a s e s  in  pay re c e iv e d  by in d i­
v id u a l w o rk e rs  w h ile  in  the sam e jo b , and (3) changes in  a v e ra g e  
w ages due to changes in  the la b o r fo rc e  re s u ltin g  f ro m  la b o r tu r n ­
o v e r , fo rc e  expan sio ns , fo rc e  red u c tio n s , and changes in  the p ro p o r ­
tions of w o rk e rs  em p loyed  by e s ta b lish m e n ts  w ith  d if fe re n t  pay le v e ls .  
Changes in  the la b o r fo rc e  can cause in c re a s e s  o r  d ec re as e s  in  the  
o ccu pa tion a l a v e ra g e s  w ith ou t a c tu a l wage changes. I t  is  con ce ivab le  
th a t even  though a l l  e s ta b lish m e n ts  in  an  a re a  gave wage in c re a s e s ,  
a v e ra g e  wages m a y  have d ec lin ed  because lo w e r -p a y in g  e s ta b lish m e n ts  
e n te re d  the a re a  o r  expanded th e ir  w o rk  fo rc e s . S im ila r ly ,  wages  
m a y  have re m a in e d  r e la t iv e ly  constan t, y e t the  a v e ra g e s  fo r  an  a re a  
m a y  have r is e n  c o n s id e ra b ly  because h ig h e r-p a y in g  e s ta b lish m e n ts  
e n te re d  the a re a .

The use of constan t em p lo y m en t w eigh ts  e lim in a te s  the e ffe c t  
of changes in  the p ro p o rtio n  of w o rk e rs  re p re s e n te d  in  each jo b  in ­
c luded  in  the d ata . The p ercen tages  of change re f le c t  on ly  changes  
in  a v e ra g e  pay fo r s tr a ig h t- t im e  h o u rs . T hey  a re  not in flu e n c e d  by 
changes in  s tan d ard  w o rk  schedu les , as such, o r by p re m iu m  pay 
fo r  o v e r t im e . W h e re  n e c e s s a ry , data w e re  ad ju s ted  to re m o v e  f ro m  
the indexes and p ercen tag es  of change any s ig n ific a n t e ffe c t caused  
by changes in  the scope of the s u rv e y .
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T a b le  2. P e rc e n ts  of In c re a s e  in  S tand ard  W e e k ly  S a la r ie s  and 
S tr a ig h t -T im e  H o u r ly  E a rn in g s  fo r  S e lec ted  O ccup a tio na l 

G roups in  S y ra cu s e , N . Y . , J u ly  1968 to Ju ly  1969

O ccu p a tio n a l group A l l  in d u s tr ie s M a n u fa c tu rin g

O ffic e  c le r ic a l  (m en  and w o m e n )_____ 5. 8 5. 0
In d u s tr ia l n u rses  (m e n  and w om en)___ 7 . 5 7. 5
S k ille d  m a in ten an ce  (m e n )________ ____ 4 . 7 5. 3
U n s k ille d  p la n t (m e n )___________ ______ 7. 5 6 . 5
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5

A. Occupational Earnings

Table A-l. Office Occupations—Men and Women Combined

(Average straight-time weekly hours and earnings for selected occupations studied on an area basis 
by industry division, Syracuse, N. Y. , July 1969)

Occupation and industry division

BOOKKEEPING-MACHINE OPERATORS,
CLASS A -------------------------

NONMANUFACTURING -----------

BOOKKEEPING-MACHINE OPERATORS,
CLASS B -------------------------

NONMANUFACTURING -----------

' CLERKS, ACCOUNTING, CLASS A —
MANUFACTURING ---------------
NONMANUFACTURING -----------

CLERKS, ACCOUNTING, CLASS B —
MANUFACTURING ---------------
NONMANUFACTURING -----------

CLERKS, FILE, CLASS B ---------
NONMANUFACTURING ------------

CLERKS, FILE, CLASS C ---------
MANUFACTURING ---------------
NONMANUFACTURING -----------

CLERKS, OROER ------------------
MANUFACTURING ---------------
NONMANUFACTURING -----------

CLERKS, PAYROLL ----------------
MANUFACTURING ---------------
NONMANUFACTURING -----------

COMPTOMETER OPERATORS ---------

KEYPUNCH OPERATORS, CLASS A —
MANUFACTURING ---------------
NONMANUFACTURING -----------

KEYPUNCH OPERATORS, CLASS B —
MANUFACTURING ---------------
NONNANUFACTURING -----------

OFFICE BOYS AND GIRLS ---------
MANUFACTURING ---------------
NONMANUFACTURING -----------

SECRETARIES 3---------------------
MANUFACTURING ---------------
NONMANUFACTURING -----------

PUBLIC UTILITIES ---------

SECRETARIES, CLASS A --------
MANUFACTURING ---------------
NONMANUFACTURING -----------

SECRETARIES, CLASS B --------
MANUFACTURING ---------------
NONMANUFACTURING -----------

Weekly earnings1 
(standard) N u m b e r of w o rk e r s re c e iv in g  s tr a ig h t - t im e w eek ly  e a rn in g s }f---

Number t  * $ * * * % $ $ $ $ s $ t $ $ $ $ $ $ $
weekly 55 6 0 6 5 70 75 80 85 9 0 9 5 1 00 1 05 no 11 5 1 2 0 13 0 1 4 0 1 50 1 60 1 7 0 1 8 0 1 9 0

woikers hours1 
(standard) Mean2 Median 2 Middle range 2 and

u n d e r - and

6 0 65 7 0 75 80 85 9 0 95 10 0 10 5 no 1 15 1 20 13Q .. H P - 1 6 0 1 7 0 1 8 0 1 9 0 o v e r

$ $ $ $
52 3 9 . 0 9 3 . 0 0 9 4 . 5 0 8 9 . 0 0 -  9 7 . 5 0 - ~ - 16 12 22 - - - 2 _
4 6 3 9 . 0 9 1 . 5 0 9 4 . 0 0 8 9 . 0 0 -  9 7 . 5 0 ” " “ 14 12 20

85 3 9 . 0 8 5 . 5 0 8 1 . 5 0 7 7 . 0 0 -  8 9 . 5 0 _ 2 2 5 31 9 18 2 9 _ _ _ _ 2 5 _ _ - - - -
72 3 8 . 5 8 2 . 5 0 7 9 . 5 0 7 6 . 5 0 -  8 6 . 5 0 2 2 5 31 9 18 1 * “ “ “ 4 “ ” ~ ~ “

2 8 9 3 9 . 0 1 1 5 . 5 0 1 1 5 . 0 0 9 7 . 0 0 - 1 2 6 . 5 0 _ _ _ - 1 9 12 43 17 2 4 12 2 6 25 6 9 18 11 9 3 4 2 4
1 59 4 0 . 0 1 2 4 . 0 0 1 2 0 . 0 0 1 1 1 . 0 0 - 1 3 4 . 0 0 - - - 1 15 8 8 5 20 22 37 12 10 9 2 4 2 4
1 30 3 8 . 5 1 0 5 . 0 0 1 0 2 . 5 0 9 2 . 0 0 - 1 2 2 . 0 0 1 9 11 2 8 9 16 7 6 3 32 6 1 “ 1 ~ ~

3 0 6 3 9 . 0 9 0 . 5 0 8 6 . 5 0 7 8 . 5 0 - 1 0 0 . 0 0 _ 4 2 19 7 8 4 2 2 9 33 2 4 22 13 5 5 2 5 5 - - - - - -
115 3 9 . 5 1 0 2 . 5 0 1 0 1 . 5 0 9 0 . 5 0 - 1 1 8 . 5 0 - - - 10 14 4 11 14 15 12 5 3 2 2 5 - -
191 3 8 . 5 8 3 . 5 0 8 0 . 5 0 7 6 . 5 0 -  8 9 . 5 0 - 4 2 19 6 8 2 8 2 5 22 10 7 1 2 3 * ~

13 1 3 8 . 5 7 7 .  50 7 4 . 0 0 7 0 . 0 0 -  8 3 . 0 0 _ 10 2 4 3 9 12 22 5 10 - - - 2 3 3 - - 1 - - - -
10 0 3 8 . 0 7 5 . 0 0 7 2 . 0 0 6 8 . 0 0 -  7 7 . 0 0 10 2 4 3 7 12 8 _ “ “ “ 2 3 3 ” ~ 1 ~ ~ '

13 2 3 7 . 5 7 2 . 0 0 7 2 . 5 0 6 6 . 5 0 -  7 8 . 0 0 11 15 2 5 32 2 8 10 8 2 _ - - 1
AO 4 0 . 0 7 7 . 5 0 7 9 . 0 0 6 9 . 5 0 -  8 6 . 0 0 ~ 11 7 3 8 8 2 ~ 1
9 2 3 6 . 5 6 9 . 5 0 7 1 . 5 0 6 4 . 0 0 -  7 6 . 0 0 11 15 14 25 2 5 2 “

1 06 3 9 . 5 8 6 . 5 0 8 4 . 0 0 8 0 . 5 0 -  9 6 . 0 0 _ 7 5 7 2 39 6 12 9 12 2 _ - 5 _ - - - - - -
7 3 3 9 . 5 9 0 . 5 0 8 5 . 0 0 8 2 . 5 0 -  9 8 . 5 0 - 2 35 3 12 5 9 2 - - 5 - -
33 3 9 . 5 7 8 . 0 0 7 3 . 5 0 6 6 . 5 0 -  8 9 . 0 0 7 5 7 * 4 3 4 3 ~

1 93 3 9 . 5 1 0 8 . 5 0 1 0 3 . 5 0 9 4 . 0 0 - 1 1 7 . 5 0 _ _ 2 2 8 8 10 23 2 3 31 17 15 14 5 14 6 1 12 2 - -
1 46 3 9 . 5 1 0 6 . 5 0 1 0 3 . 0 0 9 4 . 0 0 - 1 1 6 . 5 0 - 2 2 6 7 2 21 17 2 7 14 9 12 4 14 5 1 1 2 ~

4 7 3 8 . 5 1 1 5 . 5 0 1 0 6 . 5 0 9 2 . 5 0 - 1 5 0 . 0 0 ~ 2 1 8 2 6 4 3 6 2 i “ 1 11 *

4 5 4 0 . 0 8 5 . 0 0 8 6 . 0 0 8 0 . 0 0 -  9 1 . 5 0 - - - 4 7 10 9 13 2

2 9 9 3 9 . 5 1 0 2 . 0 0 9 8 . 5 0 8 8 . 0 0 - 1 1 0 . 0 0 - - - 12 12 2 5 4 0 28 4 7 38 2 3 12 5 6 50 - - 1 - - -
1 62 4 0 . 0 9 7 . 5 0 9 9 . 5 0 8 9 . 0 0 - 1 0 5 . 5 0 - - - 10 8 7 19 21 18 37 2 0 9 5 5 2 - 1
1 37 3 8 . 5 1 0 7 . 0 0 9 6 . 0 0 8 7 . 5 0 - 1 3 5 . 0 0 2 4 18 21 7 2 9 1 3 3 i 4 8 “ “ ~ "

2 3 5 3 8 . 5 8 5 . 5 0 8 3 . 5 0 7 6 . 5 0 -  9 1 . 5 0 _ _ 18 25 5 6 2 7 4 5 18 17 - 8 5 10 - 2 3 1 - - - -
94 4 0 . 0 9 6 . 0 0 9 1 . 0 0 8 6 . 5 0 - 1 0 0 . 0 0 - - 5 4 6 31 10 16 6 - 10 - 2 3 1 “

1 41 3 7 . 5 7 8 . 5 0 7 8 . 0 0 7 4 . 5 0 -  8 4 . 0 0 18 2 0 52 21 14 8 l 2 5

10 9 3 9 . 0 7 8 . 0 0 7 8 . 0 0 7 1 . 5 0 -  8 5 . 5 0 - 10 11 2 0 2 4 16 16 11 - - - - - i - - - - - - -
50 4 0 . 0 7 7 . 0 0 7 7 . 0 0 7 3 . 0 0 -  8 0 . 0 0 ~ 2 3 13 21 7 2 l - - - - i _ “
5 9 3 8 . 5 7 9 . 0 0 8 2 . 0 0 6 9 . 5 0 -  8 8 . 5 0 8 8 7 3 9 14 10 “

1 , 0 5 1 3 9 . 0 1 1 7 . 5 0 1 1 4 . 0 0 1 0 3 . 0 0 - 1 2 7 . 5 0 _ - - 12 10 31 16 72 61 9 6 7 5 1 8 6 1 2 7 1 4 4 6 8 3 7 38 4 1 7 17 13
5 9 5 4 0 . 0 1 1 9 . 5 0 1 1 6 . 5 0 1 1 1 . 0 0 - 1 2 7 . 5 0 - ~ - ~ 6 2 2 9 18 4 6 4 4 1 3 5 1 0 6 1 12 54 22 22 8 2 4 3
4 5 6 3 8 . 0 1 1 4 . 5 0 1 0 7 . 0 0 9 4 . 5 0 - 1 2 7 . 5 0 - 12 4 2 9 14 6 3 4 3 50 31 51 21 32 14 15 16 33 5 13 10

71 3 9 . 0 1 6 2 . 5 0 1 6 3 . 0 0 1 5 2 . 5 0 - 1 8 1 . 5 0 2 7 ~ 1 4 11 2 3 3 11 9

7 6 3 8 . 5 1 3 6 . 0 0 1 3 5 . 5 0 1 2 6 . 5 0 - 1 5 2 . 5 0 - _ - - 1 - - - 2 2 - 5 3 17 14 7 16 8 1 - -
4 7 4 0 . 0 1 3 9 . 5 0 1 4 0 . 0 0 1 3 1 . 0 0 - 1 5 2 . 0 0 - - - - - - - - 3 7 14 7 16 * “
2 9 3 6 . 5 1 3 0 . 0 0 1 2 7 . 0 0 1 1 2 . 5 0 - 1 6 6 . 5 0 - 1 2 2 “ 5 10 ~ ~ 8 1 ~ “

2 4 3 3 9 . 0 1 2 4 . 0 0 1 2 3 . 0 0 1 0 8 . 5 0 - 1 2 9 . 5 0 _ _ - - _ 2 2 6 17 14 2 7 15 27 77 22 9 2 5 2 3 13
1 20 4 0 . 0 1 2 6 . 0 0 1 2 6 . 5 0 1 1 9 . 0 0 - 1 2 9 . 5 0 4 13 4 11 6 3 13 7 1 1 3
1 2 3 3 8 . 5 1 2 2 . 0 0 1 1 5 . 0 0 1 0 3 . 0 0 - 1 3 1 . 0 0 ~ “ “ 2 2 6 13 14 14 11 16 14 9 2 2 5 1 2 10

See fo o tn o te s  a t  end of tab le .
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Table A-l. Office Occupations—Men and Women Combined— Continued

(A v e ra g e  s t r a ig h t - t im e  w eek ly  h o u r s  an d  e a rn in g s  fo r  s e le c te d  o c c u p a tio n s  s tu d ie d  on  a n  a r e a  b a s is  
by  in d u s t ry  d iv is io n ,  S y r a c u s e ,  N. Y. , J u ly  1969)

O c c u p a tio n  and  in d u s t r y  d iv is io n

W eekly  e a rn in g s1 
(standard)

N um ber
of

w orkers

A verage  
w eekly  
h o u rs1 

( standard) M e a n 2 M ed ian  2 M iddle  range 2

41 4 3 9 . 5
$
1 1 7 . 5 0

$
1 1 4 . 0 0

$ $ 
1 1 0 . 0 0 - 1 2 1 . 0 0

132 3 8 . 5 1 1 5 . 0 0 1 1 2 . 0 0 9 2 . 5 0 - 1 3 7 . 0 0

318 3 9 . 0 1 0 8 . 0 0 1 0 3 . 5 0 9 5 . 0 0 - 1 1 6 . 5 0
146 4 0 . 0 1 1 0 . 5 0 1 1 1 . 0 0 1 0 2 . 5 0 - 1 1 8 . 5 0
172 3 8 . 0 1 0 6 . 0 0 9 8 . 5 0 9 2 . 0 0 - 1 0 6 . 5 0

138 3 9 . 0 9 4 . 0 0 9 1 . 0 0 8 2 . 5 0 -  9 9 . 5 0
95 3 8 . 0 9 7 . 0 0 9 0 . 5 0 8 2 . 0 0 - 1 1 5 . 0 0

634 4 0 . 0 1 0 7 . 5 0 1 0 5 . 5 0 9 7 . 5 0 - 1 1 4 . 0 0
503 4 0 . 0 1 0 3 . 5 0 1 0 4 . 5 0 9 7 . 0 0 - 1 0 8 . 5 0
131 3 9 . 0 1 2 2 . 5 0 1 3 6 . 5 0 1 0 5 . 0 0 - 1 4 2 . 0 0

35 3 9 . 5 1 1 1 . 5 0 1 2 2 . 5 0 9 0 . 0 0 - 1 3 3 . 0 0

45 3 9 . 0 9 0 . 5 0 8 8 . 0 0 7 7 . 5 0 - 1 0 1 . 0 0
34 3 8 . 5 8 7 . 5 0 8 4 . 5 0 7 3 . 0 0 -  9 8 . 0 0

125 3 8 . 5 9 1 . 5 0 9 3 . 0 0 8 2 . 5 0 -  9 8 . 5 0
56 3 9 . 0 9 7 . 5 0 9 8 . 0 0 9 1 . 5 0 - 1 0 6 . 5 0
69 3 8 . 5 8 6 . 5 0 8 6 . 5 0 7 9 . 5 0 -  9 4 . 0 0

60 3 8 . 5 1 2 1 . 0 0 1 1 8 . 0 0 1 1 1 . 5 0 - 1 2 3 . 5 0
38 4 0 . 0 1 2 3 . 5 0 1 1 8 . 0 0 1 1 2 . 0 0 - 1 3 2 . 0 0

66 3 8 . 5 9 6 . 0 0 9 4 . 5 0 8 6 . 0 0 - 1 0 3 . 5 0
27 4 0 . 0 1 0 5 . 5 0 1 0 3 . 0 0 1 0 0 . 0 0 - 1 2 0 . 0 0
39 3 7 . 5 8 9 . 5 0 9 1 . 0 0 8 2 . 0 0 -  9 7 . 5 0

75 3 9 . 0 9 5 . 0 0 9 4 . 0 0 9 0 . 5 0 -  9 9 . 0 0
27 3 7 . 5 9 5 . 0 0 9 4 . 5 0 9 1 . 0 0 -  9 9 . 0 0

361 3 9 . 5 9 8 . 0 0 9 5 . 5 0 8 5 . 5 0 - 1 0 6 . 5 0
260 4 0 . 0 9 6 . 5 0 9 4 . 0 0 8 6 . 0 0 - 1 0 3 . 5 0
101 3 8 . 0 1 0 1 . 0 0 1 0 4 . 0 0 8 3 . 0 0 - 1 0 9 . 5 0

164 3 8 . 5 8 0 . 5 0 8 1 . 0 0 7 5 . 5 0 -  8 4 . 0 0
86 3 7 . 5 7 5 . 5 0 7 6 . 0 0 7 1 . 0 0 -  8 1 . 5 0

N u m b e r  o f w o r k e r s  r e c e iv in g  s t r a ig h t - t im e  w e e k ly  e a rn in g s  o f

55 60 65 70 75 80 85 90  95  100 105 110 115

u n d e r

60 95 100 105 l i e  115 1 2 a  130  140  150  160 170  180 190 ove

1 * * t  * * $ $
120  130 140 150 160 170  180 190

SECRETARIES '- CONTINUED

SECRETARIES, CLASS C -------------
NONMANUFACTURING ----------------

SECRETARIES, CLASS D -------------
MANUFACTURING --------------------
NONHANUFACTURING ----------------

STENOGRAPHERS,, G E N E R A L -------------
NONMANUFACTURING ----------------

STENOGRAPHERS, SENIOR --------------
MANUFACTURING --------------------
NONMANUFACTURING ----------------

SWITCHBOARD OPERATORS, CLASS A ---

SWITCHBOARD OPERATORS, CLASS B ---
NONMANUFACTURING -----------------

SWITCHBOARD OPERATOR-RECEPTIONISTS
MANUFACTURING --------------------
NONMANUFACTURING -----------------

TABULATING-MACHINE OPERATORS,
CLASS A ------------------------------

MANUFACTURING --------------------

TABULATING-MACHINE OPERATORS,
CLASS B ------------------------------

MANUFACTURING --------------------
NONMANUFACTURING ----------------

TRANSCRIBING-MACHINE OPERATORS,
GENERAL ------------------------------

NONMANUFACTURING -----------------

TYPISTS, CLASS A --------------------
MANUFACTURING --------------------
NONMANUFACTURING -----------------

TYPISTS, CLASS B --------------------
NONMANUFACTURING -----------------

- _ - 12 6 13 - 19 u i i 25 137 73 27 23 16 10 13 4 14 -

- 12 - 13 - 17 4 9 32 3 7 4 8 4 5 3 11 -

- _ _ - 3 16 14 47 31 69 23 29 24 23 9 5 10 15 _ _

- - - - - 2 2 7 7 35 15 26 22 22 8 - - -  - - -

- 3 14 12 40 24 34 8 3 2 1 1 5 10 15 - -

- i - 3 16 28 17 27 13 5 3 2 9 l - 13 - _ - _

i 3 12 19 12 12 4 4 3 2 9 1 - 13 - - - -

- - 2 1 12 14 41 63 55 110 158 27 33 38 23 51 6 - - _
- 2 - 2 10 32 57 55 107 153 19 24 33 5 1 3 -

1 10 4 9 6 - 3 5 8 9 5 18 50 3

- - - 2 1 5 1 - 3 4 i - - 2 14 1 1 - * -

5 i _ 5 _ 7 8 4 4 3 - 2 i _ 5 _ _ - _ -

5 i “ 5 7 7 2 2 - - - - 5 - - * -

_ _ _ 4 15 24 7 23 30 4 8 6 _ 3 _ 1 _ _ _ _
- - - - 9 4 4 20 3 8 6 - i - 1 - -  - - -

“ “ 4 15 15 3 19 10 1 " “ 2 ~ ” ~ “ ”

5 8 7 17 13 6 1 i 1 _ 1
3 4 7 9 5 6 1 1 1 i

_ _ _ 4 2 10 3 16 3 18 2 _ 2 6 _ _ . _  _ _ _

- - - - - - 1 5 1 12 - - 2 6 - - - - - -

“ ” 4 2 10 2 11 2 6 2

_ _ _ _ _ 9 8 26 18 5 7 _ _ 2 _ _ _ _  _ _ _

- - 3 2 10 8 2 2 “ *

_ - 4 17 17 49 47 42 45 34 50 9 11 9 6 21 _ _ - -
- - - 8 10 39 41 40 45 18 24 8 11 3 6 7 - -  - - -

- 4 9 7 10 6 2 - 16 26 1 6 “ 14 - -

4 5 8 22 28 71 5 8 2 3 6 1 - _ - - - 1 _ -

4 5 8 22 21 17 4 2 3

raight - time s a la r i e s (exc lu s ive of pay for o v e r t im e  at regula r and/ or pr emium r a t e s ) , and the earnings c o r r e s pond
to  th e s e  w eek ly  h o u r s .

2 T h e  m e a n  is  co m p u te d  fo r  e a c h  jo b  by  to ta l in g  th e  e a rn in g s  o f a l l  w o r k e r s  and  d iv id in g  by  th e  n u m b e r  o f w o r k e r s .  T h e  m e d ia n  d e s ig n a te s  p o s it io n — h a lf  o f  th e  e m p lo y e e s  s u rv e y e d  r e c e iv e  m o re  
th a n  th e  r a t e  show n; h a lf  r e c e iv e  l e s s  th a n  th e  r a t e  show n. T h e  m id d le  ra n g e  is  d e fin e d  by  2 r a t e s  of p ay ; a fo u r th  of th e  w o r k e r s  e a rn  l e s s  th an  th e  lo w e r  o f th e s e  r a t e s  and  a  fo u r th  e a rn  m o re  th a n  th e  
h ig h e r  r a t e .

3 M ay  in c lu d e  w o r k e r s  o th e r  th an  th o s e  p r e s e n te d  s e p a r a te ly .
4 T r a n s p o r ta t io n ,  c o m m u n ic a tio n , an d  o th e r  p u b lic  u t i l i t ie s .
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Table A-2. Professional and Technical Occupations—Men and Women Combined

(Average straight-time weekly hours and earnings for selected occupations studied on an area basis 
by industry division, Syracuse, N.Y., July 1969)

Occupation and industry division
Average 
weekly 
hours1 

( standard)

Weekly earnings1 
(standard)

Middle range 2

Nu m b e r  of workers receiving straight-time weekly earnings of—

Under 100 105 110 115 120 125 130 135 140 145 150 155 160 165 170 175
* and
100 under

105 110 115 120 125 130 135 140 145 150 155 160 165 170 175 180

% i  % i
180 190 200 210

- - - and

190 200 210 over

DRAFTSMEN, CLASS A 
MANUFACTURING -

DRAFTSMEN, CLASS B 
MANUFACTURING -

144
114

40.0
40.0

40.0
40.0

$
169.50
172.50

156.00
154.00

$
167.00
170.00

159.00 
156.50

153.00-190.50
161.50-191.50

148.00-170.00
147.50-164.50

17 22
16 19

29
25

DRAFTSMEN, CLASS C -
MANUFACTURING --
NONMANUFACTURING

179
144
35

40.0
40.0
40.0

132.50 
133.00
130.50

133.00
133.00
133.00

126.50- 142.00 
127.00-141.00
122.50- 147.00

2 3 2 5 14 9 36 34 19 26 20
- 2 2 - 14 7 32 27 19 26 6
2 1 - 5 - 2 4 7 - - 14

DRAFTSMEN-TRACERS 103.00-118.00 3 7 8 5 3

NURSES, INDUSTRIAL (REGISTERED) ---
MANUFACTURING ---------------------

78
71

40.0
40.0

129.00
129.00

128.50 120.50-137.50 
128.00 121.50-136.50

2 3 4 3- 3 3 3 7 6 22 6 13
7 6 22 6 12

4
3

22 11 2 22

to
1 Standard hours reflect the workweek for which employees receive their regular straight-time salaries (exclusive of: pay for overtime at regular and/or premium rates), and the earnings correspond 

these weekly hours.
2 For definition of terms, see footnote 2, table A-l.

Table A-3. Office, Professional, and Technical Occupations—Men and Women Combined

Earnings information for m e n  and w o m e n  combined are 
presented in tables A-l and A-2. Separate earnings in­
formation for m e n  and women, usually presented in tables 
A-l and A-2, are not available for this area.
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Table A-4. Maintenance and Powerplant Occupations

( A v e r a g e  s t r a ig h t - t im e  h o u r ly  e a rn in g s  f o r  m e n  in  s e le c te d  o c c u p a tio n s  s tu d ie d  on a n  a r e a  b a s is  
b y  in d u s t r y  d iv is io n ,  S y ra c u s e , N ,  Y , , J u ly  1969 )

Hourly earnings 1 N u m b e r  o f w o r k e r s  r e c e iv in g  s t r a ig h t - t im e  h o u r ly  e a rn in g s  o f—

O c c u p a tio n  and  in d u s t r y  d iv is io n

CARPENTERS, MAINTENANCE -------------
MANUFACTURING ---------------------

ELECTRICIANS, MAINTENANCE ----------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

ENGINEERS, STATIONARY ---------------
MANUFACTURING ---------------------

FIREMEN, STATIONARY BOILER ---------
MANUFACTURING ---------------------

HELPERS, MAINTENANCE TRADES --------
MANUFACTURING ---------------------

MACHINE-TOOL OPERATORS, TOOLROOM —  
MANUFACTURING ---------------------

MACHINISTS, MAINTENANCE -------------
MANUFACTURING ---------------------

MECHANICS, AUTOMOTIVE
(MAINTENANCE! -----------------------

MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES3---------------

MECHANICS, MAINTENANCE --------------
MANUFACTURING ---------------------

MILLWRIGHTS ---------------------------
MANUFACTURING ---------------------

OILERS ---------------------------------
MANUFACTURING ---------------------

PAINTERS, MAINTENANCE ---------------

PIPEFITTERS, MAINTENANCE -----------
MANUFACTURING ---------------------

SHEET-METAL WORKERS, MAINTENANCE —  
MANUFACTURING ---------------------

TOOL AND DIE MAKERS -----------------
MANUFACTURING ---------------------

Number $ $ t t $ $ t * * i---- $ 1 ~ .-- $ $ $ $ * t $ * $ S t
2.50 2.60 2.70 2.80 2. 90 3.00 3.10 3.20 3.30 3.40 3.50 3.60 3.70 3.80 3.90 4.00 4.10 4.20 4.30 A.A0 4 .60 4.80 5.00

workers M ean2 Median 2 Middle range 2 and
under -

2.60 2.70 2.80 2.90 3. 00 3.10 3.20 3.30 3.40 3.50 3.60 3.70 3.80 3.90 4.00 4.10 4.20 4.30 4.40 4.60 4 .80 5.00 over

$ $ $ $
64 3.69 3.59 3.41- 3.98 ~ - - 3 2 A 3 4 A 14 1 9 4 1 A 6 - - 1 3 i
50 3.60 3.56 3.34- 3.78 * - - 3 1 A 3 A 2 14 9 4 1 i - - - 1 3 -

156 4.03 4.02 3.53- 4.65 - - - - 2 2 3 11 n 6 16 - 17 1 5 23 3 _ - 4 51 i
129 3.96 3.79 3.48- 4.64 - - - 2 2 2 11 u 6 16 - 16 1 5 14 - ~ 1 42 -  -
27 4.38 4.19 4.06- 4.74 - - - 1 " * 1 - “ 9 3 - - 3 9 i

76 3.86 3.85 3.35- 4.27 - - 1 1 3 - 10 _ 8 _ 6 2 1 12 6 3 2 4 _ 3 ii 3
68 3.84 3.84 3.33- 4.24 - 1 1 3 10 * 8 * A 2 1 12 5 1 2 4 ii 3

32 3.32 3.16 2.94- 3.28 - - 3 4 3 - 11 5 _ _ - - - _ _ _ - 2 _ - A -
32 3.32 3.16 2.94- 3.28 3 4 3 ~ 11 5 2 - A *

83 3.00 3.10 2.83- 3.18 17 _ 3 4 7 10 29 6 - _ 7
52 3.07 3.10 2.95- 3.17 3 3 A 7 10 18 ~ 7

62 3.69 3.47 3.39- 3.96 - - _ 3 - 3 3 A 3 21 6 - - 3 2 2 _ - - - 10 2
62 3.69 3.47 3.39- 3.96 3 3 3 4 3 21 6 “ 3 2 2 * 10 2

145 3.80 3.72 3.34- 4.25 - - - - 2 - - 28 17 11 10 1 23 5 1 _ 3 18 2 1 23 -
144 3.80 3.72 3.34- 4.25 “ 2 ~ 28 17 11 10 “ 23 5 1 ~ 3 18 2 1 23

153 3.83 3.64 3.40- 4.19 _ _ _ _ _ 18 2 15 3 19 8 27 _ 4 _ A 18 _ 20 5 10
42 3.44 3.24 3.06- 3.46 - - - - 18 10 2 A ~ - - - - - - 3 5 ~  -

111 3.97 3.69 3.56- 4.19 ~ - ~ - 2 5 1 15 8 27 4 - 4 18 - - 17 - 10
109 3.97 3.69 3.56- 4.35 - “ 2 5 1 15 8 27 “ A - A 16 - - 17 - 10

226 3.57 3.29 3.19- 3.73 _ - _ 16 2 5 39 59 17 15 7 9 A _ 7 _ _ - _ 3 43 _

222 3.57 3.29 3.19- 3.76 16 2 5 38 59 17 15 7 6 A - 7 - - 3 A3 -

237 3.86 3.78 3.71- 3.89 _ - _ - 3 - A 7 22 2 9 A 89 42 1 2 - 8 _ 3 41 _

237 3.86 3.78 3.71- 3.89 - - - - 3 * A 7 22 2 9 A 89 42 1 2 “ 8 3 41 -

46 3.17 3.11 2.99- 3.62 1 A - 4 3 10 ii - - _ - 13
46 3.17 3.11 2.99- 3.62 1 A 4 3 10 ii “ * “ “ 13

35 3.73 3.47 3.42- 4.09 - - - - - 2 - 4 - 18 - 1 - - 1 1 - - 1 5 - 2

140 3.95 3.93 3.70- 4.23 _ _ _ _ - 1 2 8 10 2 6 6 13 11 42 - _ 14 - 1 24 -
140 3.95 3.93 3.70- 4.23 - “ 1 2 8 10 2 6 6 13 11 42 14 1 24 ”

36 4.04 3.88 3.74- 4.64 - _ - - - - 1 2 1 3 - - 6 7 2 - _ _ - - 14 -

36 4.04 3.88 3.74- 4.64 “ 1 2 1 3 ” 6 7 2 - 14 “

467 4.05 4.04 3.67- 4.34 _ _ _ 2 6 8 12 14 15 19 24 25 24 49 25 26 63 18 47 - - 90
467 4.05 4.04 3.67- 4.34 2 6 8 12 14 15 19 24 25 24 49 25 26 63 18 47 90

E x c lu d e s  p r e m iu m  p a y  f o r  o v e r t im e  and  f o r  w o r k  on  w e e k e n d s , h o lid a y s , an d  la te  s h ifts ,  
F o r  d e f in i t io n  o f t e r m s ,  see  fo o tn o te  2, ta b le  A - l .
T r a n s p o r ta t io n ,  c o m m u n ic a t io n , and  o th e r  p u b lic  u t i l i t i e s .
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Table A-5. Custodial and Material Movement Occupations

(Average straight-time hourly earnings for selected occupations studied on an area basis 
by industry division, Syracuse, N.Y., July 1969)

Occupation1 and industry division

Numb er of workers receiving straight-time hourly earnings of
* * * s s s s $ s $ s $
1.60 1.70 1.80 1.90 2.00 2.10 2.20 2.30 2.90 2.50 2.60 2.70

* * * *
80 2.90 3.00 3.10

» * * * $ i r
3.20 3.90 3.60 3.80 9.00 9.20 9.90

GUARDS AND WATCHMEN 
MANUFACTURING --

GUARDS:
MANUFACTURING ---------------------

JANITORS, PORTERS, AND CLEANERS ---
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES4---------------

JANITORS, PORTERS, AND CLEANERS
(W0MENI -------------------------------

MANUFACTURING ---------------------
NONMANUFACTURING -----------------

LABORERS, MATERIAL HANDLING --------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

ORDER FILLERS -----------------------

PACKERS, SHIPPING --------------------
MANUFACTURING ---------------------

RECEIVING CLERKS ---------------------

SHIPPING CLERKS ----------------------

SHIPPING AND RECEIVING CLERKS -----
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

TRUCKDRIVERS5 -------------------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES4---------------

TRUCKDRIVERS, LIGHT (UNDER
1-1/2 T O N S ) ------------------------
NONMANUFACTURING -----------------

TRUCKDRIVERS, MEDIUM (1-1/2 TO
AND INCLUDING 9 TONS) -----------
NONMANUFACTURING -----------------

TRUCKDRIVERS, HEAVY (OVER 9 TONS,
TRAILER TYPE) ---------------------
MANUFACTURING ---------------------
NONMANUFACTURTNG ------------------

PUBLIC UTILITIES4---------------

TRUCKDRIVERS, HEAVY (OVER 9 TONS,
OTHER THAN TRAILER TYPE) --------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

TRUCKERS, POWER (FORKLIFT) ---------
MANUFACTURING ---------------------

1.70 1.80 1.90 2 00 -2*2S- -Ll*0 2. 50 2s.6Q. 2 70 2.80 2,l!0_J-00 .1,■10 3, 3.90 ?»<><? J,80

Oo

9.20 9.90 over
$ $ $ $

970 2.09 1.69 1.65- 2.90 256 57 16 1 6 ~ 5 2 - 2 2 9 1 68 8 - 25 1 13 3 - - -
129 3.05 2.98 2.93- 3.31 ~ 5 2 4 1 68 7 ~ 25 1 13 3 “

129 3.10 2.98 2.99- 3.32 2 4 1 68 7 - 25 1 13 3 - - -

852 2.35 2.39 1.86- 2.78 35 128 81 66 95 29 17 66 58 22 11 103 93 52 18 29 97 7 _ _ - _ _
90 7 2.73 2.75 2.95- 2.99 - - 9 12 - - 5 50 56 20 11 82 92 50 9 7 97 7 - - - - -
995 2.00 1.88 1.76- 2.10 35 128 72 59 95 29 12 16 2 2 - 21 1 2 9 17 - - - - - - -
57 2.79 2.79 2.90- 3.12 ~ “ ~ “ 15 1 “ 19 1 1 9 16 ~ * “

259 2.00 1.89 1.72- 2.35 50 68 29 15 _ 1 15 33 15 16 8 2 1 5 1
58 2.91 2.99 2.27- 2.55 - 7 - - 11 6 15 10 - 2 1 5 - - 1 - - - - - -

201 1.88 1.78 1.70- 1.98 50 68 22 15 * 1 4 27 * 6 8

703 2.75 2.68 2.92- 2.99 _ 7 29 3 22 - 73 90 29 93 78 83 97 79 4 9 6 20 30 66 _ _
959 2.69 2.68 2.53- 2.89 - - - - 25 32 29 89 70 83 97 50 9 9 6 20 - - - - -
299 2.87 2.65 2.21- 3.81 7 29 3 22 98 8 9 8 - “ 29 - - - - 30 66 - - -

235 2.77 2.75 2.51- 2.95 - - - 6 3 3 - - 95 30 11 91 7 65 - - 12 - 2 1 3 - 6

159 2.79 2.81 2.55- 2.97 - - - _ - 3 3 19 12 15 27 5 15 35 2 5 1 21 1 _ _ _ _
153 2.81 2.83 2.58- 2.98 “ “ “ 19 12 15 27 5 15 35 2 5 1 21 l - - -

98 3.06 3.19 2.73- 3.20 - - - - - - - 2 8 1 1 - 2 1 - 22 - 10 - - 1 - -

33 2.93 2.83 2.73- 3.21 6 - 10 9 - - 5 5 - 3 - - - -

151 3.00 2.98 2.77- 3.26 - - - 9 - 1 - - - 13 2 18 27 8 6 17 22 2 25 _ 1 _ _
100 3.18 3.20 2.86- 3.61 - - - 1 18 10 8 5 8 22 2 25 - 1 - -
51 2.65 2.81 2.52- 2.89 - - " 9 1 13 1 17 - 1 9 - “ " - - -

995 3.98 3.90 3.00- 3.96 _ - 12 18 18 3 29 90 4 13 31 35 19 33 20 39 18 70 98 903 66 36 _
229 3.35 3.22 2.95- 3.58 - ~ - - - 2 19 19 5 32 20 17 18 52 5 4 - 36 -
771 3.51 3.92 3.19- 3.97 ~ 12 18 18 3 29 90 2 13 17 16 9 1 - 17 - 18 93 399 66 - -
463 3.90 3.95 3.92- 3.98 ~ ~ 1 2 1 8 3 ~ 1 6 “ 9 3 399 30 ~ “

85 3.29 3.91 2.63- 3.95 _ _ 12 _ _ _ 2 _ 2 _ 17 2 _ _ _ _ _ 5 _ 95 _ _ _
75 3.32 3.92 2.65- 3.96 ~ 12 ~ ~ 2 “ “ ~ 11 “ “ " 5 ” 95

117 2.53 2.62 2.06- 2.87 _ _ _ 18 18 3 9 9 2 9 6 16 13 7 9 _ _ 13 _ _ _ _ _
101 2.96 2.38 2.09- 2.78 ~ 18 18 3 9 4 2 9 6 15 9 1 ~ 12 ~ ~ _ " ~

446 3.73 3.92 3.62- 3.98 _ _ _ _ _ _ _ 9 _ 9 8 - _ 1 2 16 3 99 93 190 66 _ _
82 3.38 3.52 3.16- 3.57 - - ~ - - - 8 - 1 2 16 3 98 - 9 - - -

369 3.81 3.94 3.68- 3.99 - - - - - - - 9 - 9 - - - - - - 1 93 186 66 - -
220 3.97 3.96 3.93- 3.99 l 3 186 30

172 3.36 3.27 2.39- 3.99 _ _ _ _ _ _ 18 27 _ _ _ 13 _ _ 19 11 5 _ _ 98 _ 36 _
67 3.71 9.31 3.09- 4.36 12 - - 19 - 5 - - - - 36 -

105 3.19 3.16 2.33- 3.95 * - - 18 27 ~ “ 1 - ~ 11 - - - 48 - -

977 3.11 3.09 2.77- 3.49 - _ - - - 2 19 2 10 3 19 113 69 12 13 25 37 197 13 i 1 _ 6
905 3.09 2.98 2.77- 3.95 “ - 2 19 2 10 2 5 95 69 12 13 29 37 109 13 i 1 - 6

1 Data limited to m e n  workers except where otherwise indicated.
2 Excludes pr emium pay for overtime and for work on weekends, holidays, and late shifts.
3 For definition of terms, see footnote 2, table A-l.
4 Transportation, communication, and other public, utilities.
5 Includes all drivers, as defined, regardless of size and type of truck operated.
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Appendix. Occupational Descriptions

The p r im a ry  p u rp o se  of p re p a r in g  jo b  d e s c r ip tio n s  fo r  th e  B u re a u 's  w age su rv e y s  is  to  a s s i s t  i t s  f ie ld  s ta ff  in  c la s s ify in g  in to  a p p ro p r ia te  
o cc u p a tio n s  w o rk e rs  who a r e  em p loyed  u n d e r  a v a r ie ty  of p a y ro l l t i t le s  an d  d if fe re n t w o rk  a r ra n g e m e n ts  f ro m  e s ta b lis h m e n t to  e s ta b lis h m e n t and 
fro m  a r e a  to  a r e a .  T h is  p e rm its  th e  g ro up ing  o f o cc u p a tio n a l w age r a te s  r e p re s e n t in g  c o m p a ra b le  jo b  co n ten t. B ec au se  of th is  em p h a s is  on 
in te re s ta b l is h m e n t  and  in t e r a r e a  c o m p a ra b il i ty  of o cc u p a tio n a l c o n ten t, th e  B u re a u 's  jo b  d e s c r ip tio n s  m ay  d iffe r  s ig n if ic a n tly  f ro m  th o se  in  u se  in  
in d iv id u a l e s ta b lis h m e n ts  o r  th o se  p re p a re d  fo r  o th e r  p u rp o s e s . In app ly ing  th e se  job  d e s c r ip t io n s ,  th e  B u re a u 's  f ie ld  e c o n o m is ts  a r e  in s tru c te d  
to  ex c lude  w ork ing  s u p e rv is o r s ;  a p p re n t ic e s ;  l e a r n e r s ;  b e g in n e rs ; t r a in e e s ;  and  hand icapped , p a r t - t im e ,  te m p o ra ry , and  p ro b a t io n a ry  w o rk e rs .

OFFICE

B IL L E R , M ACHINE

P r e p a r e s  s ta te m e n ts ,  b i l l s ,  and in v o ice s  on a  m a ch in e  o th e r  th a n  an  o rd in a ry  o r  e le c tro -  
m a tic  ty p e w r i te r .  M ay a ls o  k ee p  r e c o r d s  a s  to  b il lin g s  o r  sh ipp ing  c h a rg e s  o r p e r fo rm  o th e r 
c le r ic a l  w ork  in c id e n ta l to  b il lin g  o p e ra t io n s . F o r  w age stu d y  p u rp o s e s , b i l l e r s ,  m a c h in e , a r e  
c la s s i f ie d  by  type  of m a c h in e , a s  fo llow s:

B il le r ,  m ach in e  (b illin g  m a c h in e ) . U se s  a  sp e c ia l  b il lin g  m ach in e  (M oon H opkins, E l lio t t  
F is h e r ,  B u rro u g h s , e tc . ,  w h ich  a r e  co m b in a tio n  typ ing  and add ing  m a ch in es) to  p re p a re  b il ls  
and in v o ice s  f ro m  c u s to m e r s ' p u rc h a s e  o r d e r s ,  in te rn a l ly  p re p a re d  o r d e r s ,  sh ipp ing  m e m o ­
ra n d u m s , e tc . U su a lly  in v o lv es  a p p lic a tio n  of p re d e te rm in e d  d isc o u n ts  and sh ipp ing  c h a rg e s , 
and  e n t ry  of n e c e s s a r y  e x te n s io n s , w hich  m a y  o r m a y  no t be com pu ted  on the b il lin g  m a ch in e , 
and to ta ls  w hich  a r e  a u to m a tic a l ly  a c c u m u la te d  by  m a ch in e . The o p e ra t io n  u s u a lly  invo lves  
a la rg e  n u m b e r of c a rb o n  co p ie s  of the b il l  b e ing  p re p a re d  and is  o ften  done on a fan fo ld  
m a ch in e .

B il le r ,  m a ch in e  (bookkeeping  m a ch in e ). U ses  a  bookkeep ing  m a ch in e  (S u n d stran d , E l lio t t  
F is h e r ,  R em ing ton  R and, e tc . ,  w hich  m a y  o r m a y  n o t have  ty p e w r i te r  key b o a rd ) to  p re p a re  
c u s to m e r s ' b i l ls  a s  p a r t  of the  a c co u n ts  re c e iv a b le  o p e ra t io n . G e n e ra lly  in v o lv es  t;he s im u l ta ­
neous e n t ry  of f ig u re s  on c u s to m e r s ' le d g e r  r e c o rd .  The m a ch in e  a u to m a tic a l ly  a c c u m u la te s  
f ig u re s  on a  n u m b e r of v e r t ic a l  co lum ns and co m p u te s , and u s u a lly  p r in ts  a u to m a tic a l ly  the 
d e b it o r c r e d i t  b a l a n c e s .v D oes not invo lve a  know ledge of bookkeep ing . W orks f ro m  u n ifo rm  
and s ta n d a rd  ty p e s  of s a le s  and c r e d i t  s l ip s .

BO OK K EEPIN G-M A CHIN E O PER A TO R

O p e ra te s  a bookkeep ing  m a ch in e  (R em ing ton  R and, E l l io t t  F is h e r ,  S u n d stran d , B u rro u g h s , 
N a tiona l C ash  R e g is te r ,  w ith  o r  w ithou t a ty p e w r i te r  key b o a rd ) to  k ee p  a  r e c o r d  of b u s in e s s  
t r a n s a c t io n s .

C la s s  A. K eeps a  s e t  of r e c o r d s  re q u ir in g  a  know ledge of and e x p e rie n c e  in  b a s ic  
bookkeep ing  p r in c ip le s ,  and  fa m il ia r i ty  w ith  the s t r u c tu r e  of the p a r t ic u la r  acco u n tin g  sy s te m  
u s e d . D e te rm in e s  p ro p e r  r e c o rd s  and  d is tr ib u t io n  of d e b it and  c r e d i t  i te m s  to  be u sed  in  ea c h  
p h ase  of th e  w o rk . M ay p r e p a re  co n so lid a te d  r e p o r t s ,  b a lan ce  s h e e ts , and  o th e r  r e c o rd s  
by  hand .

C la ss  B. K eeps a  r e c o rd  of one o r  m o re  p h a s e s  o r se c t io n s  of a s e t  of r e c o rd s  u s u a lly  
re q u ir in g  l i t t l e  know ledge of b a s ic  bookkeep ing . P h a s e s  o r  se c t io n s  in c lu d e  a c co u n ts  p ay a b le , 
p a y ro l l, c u s to m e r s ' a c co u n ts  (not in c lud ing  a s im p le  type of b il lin g  d e s c r ib e d  u n d e r b i l l e r ,  
m a ch in e ), c o s t  d is tr ib u tio n , ex p e n se  d is tr ib u tio n , in v e n to ry  c o n tro l,  e tc . M ay ch eck  o r  a s s i s t  
in  p re p a ra t io n  of t r i a l  b a la n c e s  and  p re p a re  c o n tro l sh e e ts  fo r  the ac co u n tin g  d e p a rtm e n t .

C LE R K , ACCOUNTING

C la ss  A. U nder g e n e ra l d ir e c t io n  of a  b o o k k ee p e r o r  ac c o u n ta n t, h a s  re s p o n s ib i l i ty  fo r 
keep ing  one o r  m o re  s e c t io n s  of a  co m p le te  s e t  of books o r  r e c o rd s  re la tin g  to  one p hase  
df an  e s ta b l is h m e n t 's  b u s in e s s  t r a n s a c t io n s .  W ork in v o lv es  p o sting  and b a lan c in g  s u b s id ia ry  
le d g e r  o r  le d g e rs  such  a s  ac c o u n ts  r e c e iv a b le  o r  ac co u n ts  pay ab le ; ex am in in g  and  coding 
in v o ice s  o r  v o u c h e rs  w ith  p ro p e r  ac co u n tin g  d is tr ib u tio n ; and r e q u i r e s  ju d g m en t and e x p e r i­
en ce  in  m ak ing  p ro p e r  a s s ig n a t io n s  and  a l lo c a t io n s . M ay a s s i s t  in  p re p a r in g , a d ju s tin g , and 
c lo s in g  jo u rn a l e n t r ie s ;  and  m a y  d i r e c t  c la s s  B acco u n tin g  c le rk s .

C la s s  B . U nder su p e rv is io n , p e r fo rm s  one o r  m o re  ro u tin e  acco u n tin g  o p e ra t io n s  such  
a s  p o sting  s im p le  jo u rn a l v o u ch e rs  o r  a c co u n ts  p ayab le  v o u c h e rs , e n te r in g  v o u c h e rs  in  
v o u ch e r r e g i s t e r s ;  re c o n c ilin g  b ank  a c c o u n ts ; and  p o s tin g  s u b s id ia ry  le d g e rs  c o n tro lle d  by 
g e n e ra l le d g e r s ,  o r  po stin g  s im p le  c o s t acco u n tin g  d a ta . T h is  job  d o es  no t r e q u ire  a  know l­
edge of acco u n tin g  and  bookkeep ing  p r in c ip le s  bu t is  found in  o ffic e s  in  w hich  th e  m o re  ro u tin e  
acco u n tin g  w o rk  is  subd iv ided  on a fu n c tio n a l b a s is  am ong s e v e ra l  w o rk e rs .

C L E R K , F IL E

C la ss  A . In an  e s ta b lis h e d  f ilin g  s y s te m  con ta in ing  a n u m b e r of v a r ie d  s u b je c t m a tte r  
f i l e s ,  c la s s i f ie s  and  in d ex es  f ile  m a te r ia l  such  a s  c o r re s p o n d e n c e , r e p o r t s ,  te c h n ic a l d o cu ­
m e n ts , e tc . M ay a ls o  f ile  th is  m a te r ia l .  M ay k ee p  re c o rd s  of v a r io u s  ty p e s  in  con junction  
w ith  the  f i le s .  M ay le ad  a s m a l l  g ro u p  of lo w er le v e l f ile  c le rk s .

C la s s  B. S o r ts , co d e s , and f i l e s  u n c la s s if ie d  m a te r ia l  by  s im p le  (s u b je c t m a tte r )  h e a d ­
ing s - o r~ p a r tly  c la s s i f ie d  m a te r ia l  by f in e r  su b h ead in g s. P r e p a r e s  s im p le  r e la te d  index  and 
c r o s s - r e f e r e n c e  a id s . A s re q u e s te d , lo c a te s  c le a r ly  id e n tif ied  m a te r ia l  in  f i le s  and fo rw a rd s  
m a te r i a l .  M ay p e r fo rm  re la te d  c le r ic a l  ta s k s  re q u ire d  to  m a in ta in  and s e rv ic e  f i le s .

C la s s  C . P e r fo rm s  ro u tin e  filin g  of m a te r i a l  th a t h a s  a l r e a d y  b ee n  c la s s i f ie d  o r  w hich 
is  e a s i ly  c la s s i f ie d  in  a s im p le  s e r ia l  c la s s i f ic a t io n  s y s te m  (e .g .,  a lp h a b e tic a l ,  ch ro n o lo g ic a l, 
o r  n u m e r ic a l ) .  A s re q u e s te d , lo c a te s  r e a d i ly  a v a ila b le  m a te r ia l  in  f i le s  and fo rw a rd s  m a ­
te r ia l ;  and m a y  f i l l  out w ith d ra w a l c h a rg e . P e r fo rm s  s im p le  c le r ic a l  and  m a n u a l ta s k s  r e ­
q u ire d  to  m a in ta in  and s e rv ic e  f i l e s .

C L E R K , ORDER

R e c e iv e s  c u s to m e r s ' o r d e r s  fo r  m a te r ia l  o r  m e rc h a n d is e  by  m a il ,  phone, o r  p e rs o n a l ly . 
D u tie s  invo lve any  co m b in a tio n  of the fo llo w in g : Q uoting  p r ic e s  to  c u s to m e rs ;  m ak in g  out an  o rd e r  
s h e e t li s t in g  the i te m s  to  m ake  up the  o rd e r ;  check ing  p r ic e s  and  q u a n tit ie s  of i te m s  on o rd e r  
sh ee t; and  d is tr ib u tin g  o rd e r  sh e e ts  to  r e s p e c t iv e  d e p a rtm e n ts  to  be f i l le d . M ay c h e ck  w ith  c r e d i t  
d e p a r tm e n t  to  d e te rm in e  c r e d i t  r a t in g  of c u s to m e r , acknow ledge re c e ip t  of o r d e r s  f ro m  c u s to m e r s ,  
fo llow  up o r d e r s  to  see  th a t th e y  have  b ee n  f i l le d , k ee p  f i le  of o rd e r s  r e c e iv e d , and  ch e ck  sh ipp ing  
in v o ic e s  w ith  o r ig in a l o rd e r s .

C L E R K , PA Y R O LL

C om pu tes  w ages  of com pany  em p lo y ees  and e n te r s  the n e c e s s a ry  d a ta  on th e  p a y ro l l 
s h e e ts . D u tie s  in vo lve: C a lcu la tin g  w o rk e r s ' e a rn in g s  b a s e d  on tim e  o r  p ro d u c tio n  r e c o rd s ;  and 
p o sting  c a lc u la te d  d a ta  on p a y ro l l sh e e t , show ing in fo rm a tio n  such  a s  w o r k e r 's  n am e , w ork ing  
d a y s , t im e , r a t e ,  d ed u c tio n s  fo r  in s u ra n c e , and to ta l w ages  due . M ay m ake out p ay ch eck s  and 
a s s i s t  p a y m a s te r  in  m ak ing  up  and d is tr ib u tin g  pay  e n v e lo p es . M ay u se  a c a lc u la tin g  m a c h in e .

C O M P T O M E T E R  O PE R A T O R

P r im a r y  du ty  is  to  o p e ra te  a  C o m p to m e te r  to  p e r fo rm  m a th e m a tic a l co m p u ta tio n s . T h is  
job  is  not to  be  co n fused  w ith  th a t of s ta t i s t ic a l  o r  o th e r  type of c le rk ,  w hich  m a y  invo lve  f r e ­
q u en t u se  of a  C o m p to m e te r  bu t, in  w h ich , u se  of th is  m ach in e  is  in c id e n ta l to  p e r fo rm a n c e  of 
othe r  du tie  s .

KEY PU N CH  O PE R A T O R

C la s s  A . O p e ra te s  a n u m e r ic a l a n d /o r  a lp h a b e tic a l o r  co m b in a tio n  keypunch  m ach in e  to  
t r a n s c r ib e  d a ta  f ro m  v a rio u s  s o u rc e  d o cu m en ts  to  keypunch  ta b u la tin g  c a rd s .  P e r fo rm s  sam e 
ta s k s  a s  lo w er le v e l keypunch  o p e ra to r  b u t, in  ad d itio n , w o rk  re q u i r e s  ap p lic a t io n  of coding  
s k ill s  and  the m ak ing  of som e d e te rm in a tio n s , fo r  e x a m p le , lo c a te s  on th e  s o u rc e  do cu m en t 
the i te m s  to  be punched; e x t r a c ts  in fo rm a tio n  f ro m  s e v e ra l  d o cu m en ts ; and  s e a r c h e s  fo r  and 
in t e r p r e ts  in fo rm a tio n  on the d o cu m en t to  d e te rm in e  in fo rm a tio n  to  be punched . M ay t r a in  
in e x p e r ie n c e d  o p e ra to r s .
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KEYPUNCH O PE R A T O R — C ontinued

C la ss  B. U nder c lo se  s u p e rv is io n  o r  fo llow ing  sp ec if ic  p ro c e d u re s  o r  in s tru c t io n s ,  
t r a n s c r ib e s  d a ta  f ro m  s o u rc e  d o cu m en ts  to  punched c a rd s .  O p e ra te s  a n u m e r ic a l a n d /o r  
a lp h a b e tic a l o r  c o m b in a tio n  keypunch  m ach in e  to  keypunch  ta b u la tin g  c a rd s .  M ay v e r ify  c a rd s .  
W orking f ro m  v a r io u s  s ta n d a rd iz e d  s o u rc e  d o c u m e n ts , fo llow s sp e c if ie d  seq u e n c e s  w hich  have 
b ee n  coded  o r  p r e s c r ib e d  in  d e ta i l  and  r e q u ir e  l i t t le  o r  no s e le c tin g , cod ing , o r  in te rp re tin g  
of d a ta  to  be punched. P ro b le m s  a r i s in g  f ro m  e r ro n e o u s  i te m s  o r  co d e s , m is s in g  in fo rm a tio n , 
e tc . ,  a r e  r e f e r r e d  to  s u p e rv is o r .

O F F IC E  BOY OR G IR L

P e r fo rm s  v a r io u s  ro u tin e  d u tie s  su ch  a s  ru nn ing  e r r a n d s ,  o p e ra tin g  m in o r  o ffice m a ­
ch in es  su ch  a s  s e a l e r s  o r  m a i le r s ,  opening  and  d is tr ib u tin g  m a il ,  and  o th e r  m in o r  c le r ic a l  w ork .

SECRETA RY

A ssig n e d  as  p e rs o n a l s e c r e t a r y ,  n o rm a lly  to  one in d iv id u a l. M ain ta in s  a c lo se  and  h igh ly  
re s p o n s iv e  re la tio n s h ip  to  the d a y - to -d a y  w o rk  a c t iv i t ie s  of the s u p e rv is o r .  W orks f a i r ly  in d e ­
p enden tly  re c e iv in g  a m in im u m  of d e ta ile d  su p e rv is io n  and  g u id an ce . P e r fo rm s  v a r ie d  c le r ic a l  
and s e c r e t a r ia l  d u tie s , u s u a lly  inc lud ing  m o s t of the  fo llo w in g : (a) R ec e iv es  te lep h o n e  c a l ls ,
p e rs o n a l c a l l e r s ,  and incom ing  m a il ,  a n s w e rs  ro u tin e  in q u ir ie s ,  and ro u te s  the te c h n ic a l in q u ir ie s  
to  the p ro p e r  p e rs o n s ; (b) e s ta b l is h e s ,  m a in ta in s , and  r e v i s e s  the s u p e r v is o r 's  f i le s ;  (c) m a in ta in s  
the s u p e r v is o r 's  c a le n d a r  and m a k es  a p p o in tm e n ts  a s  in s tru c te d ;  (d) re la y s  m e s s a g e s  f ro m  s u p e r ­
v is o r  to  su b o rd in a te s ; (e) re v ie w s  c o r re s p o n d e n c e , m e m o ra n d a , and r e p o r t s  p re p a re d  by  o th e rs  
fo r th e  s u p e r v is o r 's  s ig n a tu re  to  a s s u r e  p ro c e d u ra l and ty p o g ra p h ic  a c c u ra c y ; and  (f) p e r fo rm s  
s te n o g ra p h ic  and typing  w ork .

M ay a ls o  p e r fo rm  o th e r  c le r ic a l  and s e c r e t a r ia l  ta s k s  of c o m p a ra b le  n a tu re  and d ifficu lty . 
The w o rk  ty p ic a l ly  r e q u i r e s  know ledge of o ffice ro u tin e  and  u n d e rs ta n d in g  of the o rg a n iz a tio n , 
p ro g ra m s , and p ro c e d u re s  r e la te d  to  th e  w ork  of the s u p e rv is o r .

Exclusions

Not a l l p o s itio n s  th a t a r e  t i t le d  " s e c r e t a r y "  p o s s e s s  the above c h a ra c te r i s t i c s .  E x a m p le s  
of p o s itio n s  w hich  a r e  exc luded  f ro m  the d e fin itio n  a r e  a s  fo llo w s: (a) P o s i t io n s  w hich  do not m e e t 
the " p e r s o n a l"  s e c r e t a r y  co n c ep t d e s c r ib e d  above; (b) s te n o g ra p h e rs  no t fu lly  tr a in e d  in  s e c r e t a r ia l  
type d u tie s ; (c) s te n o g ra p h e rs  s e rv in g  a s  o ffice a s s i s ta n t s  to  a  g ro u p  of p ro fe s s io n a l , te c h n ic a l,  
o r m a n a g e r ia l  p e r s o n s ; (d) s e c r e t a r y  p o s itio n s  in  w hich  the d u tie s  a r e  e i th e r  s u b s ta n tia lly  m o re  
ro u tin e  o r  s u b s ta n tia lly  m o re  co m p lex  and  r e s p o n s ib le  th an  th o se  c h a ra c te r iz e d  in  the d e fin itio n ; 
and (e) a s s i s ta n t  type p o s itio n s  w hich  invo lve  m o re  d iff ic u lt o r  m o re  re s p o n s ib le  te c h n ic a l,  a d m in ­
i s t r a t iv e ,  s u p e rv is o ry , o r  s p e c ia liz e d  c l e r ic a l  d u tie s  w hich  a r e  not ty p ic a l of s e c r e t a r ia l  w ork .

N O T E : The te r m  " c o rp o ra te  o f f ic e r ,"  u sed  in  the lev e l d e f in itio n s  fo llow ing , r e f e r s  to  
th o se  o ff ic ia ls  who have a  s ig n if ic a n t c o rp o ra te -w id e  po licy m ak in g  ro le  w ith  r e g a rd  to  m a jo r  
com pany  a c t iv i t ie s .  The ti t le  "v ic e  p r e s id e n t ,"  though n o rm a lly  in d ic a tiv e  of th is  ro le , does  not 
in  a l l c a s e s  id e n tify  such  p o s itio n s . V ice p re s id e n ts  w hose p r im a ry  re s p o n s ib i l i ty  is  to  a c t p e r ­
so n a lly  on ind iv id u a l c a s e s  o r  tr a n s a c t io n s  (e .g ., ap p ro v e  o r  d eny  ind iv id u a l loan  o r  c r e d i t  a c tio n s ; 
a d m in is te r  in d iv id u a l t r u s t  a c c o u n ts ; d ir e c t ly  s u p e rv is e  a c le r ic a l  s taff) a r e  not c o n s id e re d  to  be 
" c o rp o ra te  o f f ic e rs "  fo r  p u rp o se s  of app ly ing  th e  fo llow ing le v e l d e f in it io n s .

C la s s  A

a. S e c r e ta ry  to  the  c h a irm a n  of th e  b o a rd  o r  p r e s id e n t  of a  com pany  th a t e m p lo y s , in  
a l l ,  o v e r 100 bu t fe w e r  th a n  5 ,0 0 0  p e r s o n s ; o r

b . S e c r e ta ry  to  a  c o rp o ra te  o f f ic e r  (o th e r  th a n  th e  c h a irm a n  of th e  b o a rd  o r  p re s id e n t)  
of a  com pany  th a t em p lo y s , in  a l l ,  o v e r  5, 000 bu t fe w e r  th a n  25 ,0 0 0  p e r s o n s ; o r

c. S e c r e ta ry  to  th e  h ea d  ( im m e d ia te ly  below  th e  c o rp o ra te  o f f ic e r  level) of a  m a jo r  
seg m e n t o r  s u b s id ia ry  of a  com pany  th a t em p lo y s , in  a l l ,  o v e r  25, 000 p e r s o n s .

C la s s  B

a. S e c r e ta ry  to  th e  c h a irm a n  of th e  b o a rd  o r  p r e s id e n t  of a  com pany  th a t em p lo y s , in  
a l l ,  few er th a n  100 p e r s o n s ; o r

b. S e c r e t a r y  to  a  c o rp o ra te  o f f ic e r  (o th e r  th a n  the  c h a irm a n  of th e  b o a rd  o r  p re s id e n t)  
of a  com pany  th a t e m p lo y s , in  a l l ,  o v e r  100 b u t fe w e r  th a n  5 ,0 0 0  p e r s o n s ; o r

c. S e c r e ta r y  to  th e  h ea d  ( im m e d ia te ly  below  th e  o f f ic e r  level) o v e r  e i th e r  a  m a jo r  
c o rp o ra te -w id e  fu n c tio n a l a c tiv i ty  (e .g .,  m a rk e tin g , r e s e a r c h ,  o p e ra t io n s , in d u s tr i a l  r e l a -  
tio n s . e tc .)  o r  a m a jo r  g eo g ra p h ic  o r  o rg a n iz a tio n a l se g m e n t (e .g .,  a  re g io n a l h e a d q u a r te r s ;  
a m a jo r  d iv isio n ) of a  com pany  th a t e m p lo y s , in  a l l ,  o v e r  5 ,0 0 0  bu t fe w e r  th a n  2 5 ,000  
e m p lo y e e s ; o r

SECRETA RY — C ontinued

d. S e c r e ta ry  to  th e  h ea d  of an  in d iv id u a l p la n t, fa c to ry , e tc . (o r  o th e r  e q u iv a len t le v e l 
of o ffic ia l) th a t em p lo y s , in  a l l ,  o v e r  5 ,0 0 0  p e r s o n s ; o r

e. S e c r e ta ry  to  the  h ea d  of a  la rg e  and  im p o r ta n t o rg a n iz a tio n a l s eg m e n t (e .g .,  a  m id d le  
m a n ag em e n t s u p e rv is o r  of an  o rg a n iz a tio n a l s eg m e n t o ften  invo lv ing  a s  m a n y  a s  s e v e ra l  
h u n d red  p e rs o n s )  of a  com pany  th a t e m p lo y s , in  a l l ,  o v e r  2 5 ,0 0 0  p e r s o n s .

C la s s  C

a. S e c r e ta ry  to  an  e x e cu tiv e  o r  m a n a g e r ia l  p e r s o n  w hose  re s p o n s ib i l i ty  is  no t e q u iv a len t 
to  one of th e  sp e c if ic  le v e l s itu a tio n s  in  th e  d e fin itio n  fo r  c la s s  B, b u t w hose  s u b o rd in a te  s ta ff  
n o rm a lly  n u m b e rs  a t le a s t  s e v e r a l  dozen  e m p lo y ees  and  is  u s u a lly  d iv id ed  in to  o rg a n iz a tio n a l 
se g m e n ts  w hich  a r e  o ften , in  tu rn ,  f u r th e r  subd iv ided . In som e co m p a n ie s , th is  le v e l in c lu d es  
a  w ide ran g e  of o rg a n iz a tio n a l e c h e lo n s ; in  o th e r s ,  on ly  one o r  tw o; o r

b. S e c r e ta ry  to  th e  h ea d  of an  in d iv id u a l p la n t, fa c to ry ,  e tc . (o r o th e r  eq u iv a le n t le v e l 
of o ffic ia l) th a t em p lo y s , in  a l l ,  few er  th an  5, 000 p e r s o n s .

C la s s  D

a. S e c r e ta r y  to  th e  s u p e rv is o r  o r  h ea d  of a s m a l l  o rg a n iz a tio n a l u n it (e .g .,  fe w e r  than  
abou t 25 o r  30 p e r s o n s ) ;  £ r

b. S e c r e ta ry  to  a  n o n s u p e rv is o ry  s ta f f  s p e c ia l i s t ,  p ro f e s s io n a l  em p lo y ee , a d m in is t r a ­
tiv e  o f f ic e r , o r  a s s is ta n t ,  s k il le d  te c h n ic ia n  o r  e x p e rt .  (N O TE; M any co m p an ie s  a s s ig n  
s te n o g ra p h e rs ,  r a th e r  th a n  s e c r e t a r ie s  as  d e s c r ib e d  ab o v e , to  th is  le v e l of s u p e rv is o ry  o r  
n o n s u p e rv is o ry  w o rk e r .)

STEN O G RA PH ER, G EN ER A L

P r im a r y  du ty  is  to  tak e  d ic ta t io n  invo lv ing  a  n o rm a l ro u tin e  v o c a b u la ry  f ro m  one o r  m o re  
p e rs o n s  e i th e r  in  sh o rth an d  o r  by  S tenotype o r  s im i la r  m a ch in e ; and t r a n s c r ib e  d ic ta t io n . M ay 
a ls o  type f ro m  w ritte n  copy. M ay m a in ta in  f i l e s ,  k ee p  s im p le  r e c o r d s ,  o r  p e r fo rm  o th e r  r e la t iv e ly  
ro u tin e  c l e r ic a l  ta s k s .  M ay o p e ra te  f ro m  a s te n o g ra p h ic  poo l. D oes not inc lude  tr a n s c r ib in g -  
m ach in e  w o rk . (See t r a n s c r ib in g -m a c h in e  o p e r a to r . )

STEN O G RA PH ER, SENIOR

P r im a r y  d u ty  is  to  ta k e  d ic ta t io n  invo lv ing  a  v a r ie d  te c h n ic a l o r  s p e c ia liz e d  v o c a b u la ry  
such  a s  in  le g a l b r ie f s  o r r e p o r t s  on s c ie n tif ic  r e s e a r c h  f ro m  one o r  m o re  p e rs o n s  e i th e r  in  s h o r t ­
hand o r  by  S tenotype o r  s im i la r  m a ch in e ; and tr a n s c r ib e  d ic ta t io n . M ay a ls o  type f ro m  w ritte n  
copy. M ay a ls o  s e t  up and m a in ta in  f i l e s ,  keep  r e c o r d s ,  e tc .

OR

P e r fo rm s  s te n o g ra p h ic  d u tie s  re q u ir in g  s ig n if ic a n tly  g r e a t e r  in dependence  and r e s p o n s i ­
b il i ty  th a n  s te n o g ra p h e rs ,  g e n e ra l a s  ev id en ced  by th e  fo llow ing : W ork r e q u i r e s  h igh  d e g re e  of 
s ten o g ra p h ic  speed  and a c c u ra c y ; and a  tho ro u g h  w ork ing  know ledge of g e n e ra l b u s in e s s  and  office 
p ro c e d u re s  and of the sp e c if ic  b u s in e s s  o p e ra t io n s , o rg a n iz a tio n , p o lic ie s , p ro c e d u re s ,  f i le s ,  
w orkflow , e tc . U ses  th is  know ledge in  p e r fo rm in g  s te n o g ra p h ic  d u tie s  and  re s p o n s ib le  c le r ic a l  
ta s k s  such  a s ,  m a in ta in in g  fo llow up f i le s ;  a s s e m b lin g  m a te r i a l  fo r  r e p o r t s ,  m e m o ra n d u m s, l e t t e r s ,  
e tc .;  com posing  s im p le  le t t e r s  f ro m  g e n e ra l in s tru c t io n s ;  re a d in g  and ro u tin g  incom ing  m a il; and 
an sw erin g  ro u tin e  q u e s tio n s , e tc . D oes no t inc lude  t r a n s c r ib in g -m a c h in e  w ork .

SWITCHBOARD O PE R A T O R

C la s s  A. O p e ra te s  a s in g le - o r  m u ltip le -p o s itio n  te lep h o n e  sw itc h b o a rd  hand ling  inco m in g , 
ou tgo ing , in t r a p la n t  o r  o ffice  c a l ls .  P e r f o r m s  fu ll  te lep h o n e  in fo rm a tio n  s e rv ic e  o r  h an d le s  
co m p lex  c a l ls ,  su ch  a s  c o n fe re n c e , c o l le c t ,  o v e r s e a s ,  o r  s im i la r  c a l ls ,  e i th e r  in  ad d itio n  to  
doing ro u tin e  w o rk  as  d e s c r ib e d  fo r  sw itc h b o a rd  o p e ra to r ,  c la s s  B , o r  a s  a  fu l l - t im e  
a s s ig n m e n t. ( " F u ll"  te lep h o n e  in fo rm a tio n  s e rv ic e  o c c u rs  w hen the  e s ta b lis h m e n t h a s  v a r ie d  
fu n c tio n s  th a t a r e  not re a d i ly  u n d e rs ta n d a b le  fo r  te lep h o n e  in fo rm a tio n  p u rp o s e s ,  e .g .,  b e c a u se  
of o v e rlap p in g  o r  in t e r r e la te d  fu n c tio n s , and  c o n seq u en tly  p r e s e n t  f re q u e n t p ro b le m s  a s  to  
w hich  ex te n s io n s  a r e  a p p ro p r ia te  fo r  c a lls .)

C la s s  B . O p e ra te s  a  s in g le - o r  m u ltip le -p o s itio n  te lep h o n e  sw itc h b o a rd  hand lin g  inco m in g , 
ou tgo ing , in t r a p la n t o r  o ffice  c a l ls .  M ay h an d le  ro u tin e  long d is ta n c e  c a l ls  and  r e c o rd  to l ls .  
M ay p e r fo rm  l im ite d  te lep h o n e  in fo rm a tio n  s e rv ic e .  ( " L im ite d "  te lep h o n e  in fo rm a tio n  s e rv ic e  
o c c u rs  if  th e  fu n c tio n s  of th e  e s ta b lis h m e n t s e rv ic e d  a r e  re a d i ly  u n d e rs ta n d a b le  fo r  te lep h o n e  
in fo rm a tio n  p u rp o s e s ,  o r  if  th e  r e q u e s ts  a r e  ro u tin e , e .g .,  g iv ing  e x te n s io n  n u m b e rs  w hen 
s p e c if ic  n am es  a r e  fu rn is h e d , o r  if  co m p lex  c a l ls  a r e  r e f e r r e d  to  a n o th e r  o p e ra to r .)
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SW ITCHBOARD O P E R A T O R -R E C E P T IO N IS T

In  ad d itio n  to  p e r fo rm in g  d u tie s  of o p e ra to r  on a  s in g le -p o s i tio n  o r  m o n ito r - ty p e  sw itc h ­
b o a rd , a c ts  a s  re c e p tio n is t  and m ay  a lso  type  o r  p e r fo rm  ro u tin e  c le r ic a l  w o rk  as  p a r t  of re g u la r  
d u tie s . T h is  typ ing  o r  c le r ic a l  w ork  m ay  ta k e  the m a jo r  p a r t  of th is  w o rk e r 's  tim e  w h ile  at 
sw itch b o a rd .

TABU LA TIN G -M A CH INE O PE R A T O R

C la ss  A . O p e ra te s  a  v a r ie ty  of ta b u la tin g  o r  e l e c t r i c a l  acco u n tin g  m a c h in e s , ty p ic a l ly  
inc lud ing  su ch  m a c h in e s  a s  the  ta b u la to r , c a lc u la to r ,  i n t e r p r e te r ,  c o l la to r ,  and  o th e r s .  
P e r fo rm s  co m p le te  re p o r t in g  a s s ig n m e n ts  w ithou t c lo se  s u p e rv is io n , and p e r fo rm s  d ifficu lt 
w ir in g  a s  r e q u ir e d .  The co m p le te  re p o r t in g  and  ta b u la tin g  a s s ig n m e n ts  ty p ic a l ly  invo lve a  
v a r ie ty  of long and  co m p lex  r e p o r t s  w h ich  o ften  a r e  of i r r e g u la r  o r  n o n re c u r r in g  ty p e  r e ­
q u irin g  som e p lann ing  and  seq u en c in g  of s te p s  to  be ta k en . A s a m o re  e x p e rie n c e d  o p e ra to r ,  
is  ty p ic a l ly  invo lved  in  tr a in in g  new o p e ra to r s  in  m ach in e  o p e ra t io n s , o r  p a r t ia l ly  t r a in e d  
o p e ra to r s  in  w ir in g  f ro m  d ia g ra m s  and  o p e ra tin g  seq u en ce s  of long and co m p lex  r e p o r t s .  
D oes not inc lude  w o rk in g  s u p e rv is o r s  p e r fo rm in g  ta b u la t in g -m a c h in e  o p e ra t io n s  and  d a y - to -  
day  s u p e rv is io n  of th e  w ork  and p ro d u c tio n  of a  g ro u p  of ta b u la t in g -m a c h in e  o p e ra to r s .

C la s s  B . O p e ra te s  m o re  d iff icu lt ta b u la tin g  o r  e l e c t r i c a l  acco u n tin g  m a ch in es  su ch  a s  the  
ta b u la to r  and c a lc u la to r ,  in  a d d itio n  to  the s o r t e r ,  r e p ro d u c e r ,  and c o l la to r . T h is  w o rk  is  
p e r fo rm e d  u n d e r  s p e c if ic  in s tru c t io n s  and m ay  inc lude  th e  p e r fo rm a n c e  of som e w ir in g  f ro m  
d ia g ra m s . The w o rk  ty p ic a l ly  in v o lv e s , fo r  ex a m p le , ta b u la tio n s  invo lv ing  a  re p e t it iv e  
acco u n tin g  e x e rc is e ,  a  co m p le te  bu t s m a ll  ta b u la tin g  s tu d y , o r  p a r t s  of a  lo n g e r  and m o re  
co m p lex  r e p o r t .  Such r e p o r t s  and s tu d ie s  a r e  u su a lly  of a  r e c u r r in g  n a tu re  w h e re  the  p r o ­
c e d u re s  a r e  w ell e s ta b lis h e d . M ay a ls o  in c lu d e  th e  tr a in in g  of new  e m p lo y ees  in  th e  b a s ic  
o p e ra t io n  of th e  m a ch in e .

PROFESSIONAL

TA BU LA TIN G-M A CHIN E O PER A TO R — C ontinued

C la ss  C . O p e ra te s  s im p le  ta b u la tin g  o r  e le c t r i c a l  accoun ting  m a ch in es  such  a s  th e  
s o r t e r ,  re p ro d u c in g  punch , c o l la to r , e tc . ,  w ith  s p e c if ic  in s tru c tio n s . M ay inc lude  s im p le  
w ir in g  f ro m  d ia g ra m s  and  som e f ilin g  w o rk . The w o rk  ty p ic a l ly  invo lves  p o rtio n s  of a  w ork  
u n it , fo r ex a m p le , ind iv id u a l so r tin g  o r  c o lla tin g  ru n s  o r  r e p e t it iv e  o p e ra t io n s .

TRAN SCRIBIN G -M A CH INE O PE R A T O R , G EN ERA L

P r im a r y  duty  is  to  t r a n s c r ib e  d ic ta t io n  involv ing  a  n o rm a l ro u tin e  v o c a b u la ry  fro m  
tra n s c r ib in g -m a c h in e  r e c o r d s .  M ay a lso  ty p e  fro m  w r i t te n  copy and do s im p le  c le r ic a l  w o rk . 
W o rk e rs  t r a n s c r ib in g  d ic ta tio n  invo lv ing  a  v a r ie d  te c h n ic a l o r  s p e c ia liz e d  v o c a b u la ry  su ch  a s  le g a l 
b r ie f s  o r  r e p o r t s  on s c ie n tif ic  r e s e a r c h  a r e  not in c lu d ed . A w o rk e r  who ta k e s  d ic ta t io n  in  s h o r t ­
hand  o r  by S teno type o r  s im i la r  m ach in e  is  c la s s i f ie d  as  a  s te n o g ra p h e r , g e n e ra l.

TY PIST

U se s  a  ty p e w r i te r  to  m ake co p ies  of v a r io u s  m a te r ia l  o r  to  m ake out b i l ls  a f te r  c a lc u la ­
tio n s  have been  m ade by an o th e r  p e rs o n . M ay inc lude  typ ing  of s te n c i ls ,  m a ts ,  o r  s im i la r  m a te ­
r i a l s  fo r  u se  in  d u p lica tin g  p r o c e s s e s .  M ay do c le r ic a l  w o rk  involv ing  l i t t le  s p e c ia l  t r a in in g , such  
a s  keep in g  s im p le  r e c o r d s ,  filin g  re c o rd s  and  r e p o r t s ,  o r  so r tin g  and d is tr ib u tin g  incom ing  m a il .

C la s s  A . P e r fo rm s  one o r  m o re  of th e  fo llow ing : Typing m a te r ia l  in  f in a l fo rm  w hen it
invo lves  com bin ing  m a te r ia l  f ro m  s e v e ra l  s o u rc e s  o r  r e s p o n s ib il i ty  fo r  c o r r e c t  sp e llin g , 
sy lla b ic a tio n , p u n c tu a tio n , e tc . ,  of te c h n ic a l o r  u n u su a l w o rd s  o r  fo re ig n  language  m a te r ia l ;  
and  p lann ing  lay o u t and ty p ing  of c o m p lic a ted  s ta t i s t ic a l  ta b le s  to  m a in ta in  u n ifo rm ity  and 
b a la n c e  in  sp ac in g . M ay type  ro u tin e  fo rm  le t t e r s  v a ry in g  d e ta ils  to  s u it  c i r c u m s ta n c e s .

C la s s  B . P e r f o r m s  one o r  m o re  of th e  fo llow ing: Copy typ ing  fro m  ro u g h  o r  c le a r  d ra f ts ;  
ro u tin e  typ ing  of f o rm s , in s u ra n c e  p o lic ie s , e tc .;  and  s e tt in g  up s im p le  s ta n d a rd  ta b u la t io n s , 
o r  copying m o re  co m p lex  ta b le s  a l r e a d y  se tu p  and s p aced  p ro p e r ly .

TECHNICAL

DRAFTSM AN

C la ss  A . P la n s  the g ra p h ic  p r e s e n ta t io n  of co m p lex  i te m s  having  d is tin c tiv e  d es ig n  
fe a tu re s  th a t d iffe r  s ig n if ic a n tly  f ro m  e s ta b lis h e d  d ra f tin g  p re c e d e n ts .  W orks in  c lo se  su p ­
p o r t  w ith  th e  d e s ig n  o r ig in a to r ,  and m a y  rec o m m e n d  m in o r  d e s ig n  c h a n g es . A n a ly zes  the  
e ffec t of ea ch  change on th e  d e ta ils  of f o rm , fu n c tio n , and p o s itio n a l r e la tio n s h ip s  of c o m ­
pon en ts  and p a r t s .  W orks w ith  a  m in im u m  of s u p e rv is o ry  a s s is ta n c e .  C om ple ted  w o rk  is  
rev ie w e d  by d e s ig n  o r ig in a to r  fo r c o n s is te n c y  w ith  p r io r  en g in e e r in g  d e te rm in a tio n s . M ay 
e i th e r  p r e p a re  d ra w in g s , o r  d ir e c t  th e i r  p r e p a ra t io n  by lo w e r le v e l d ra f tsm e n .

C la ss  B . P e r fo rm s  n o n ro u tin e  and  co m p lex  d ra f tin g  a s s ig n m e n ts  th a t r e q u ir e  the  a p p li­
ca tio n  of m o s t of the s ta n d a rd iz e d  d raw in g  te ch n iq u es  r e g u la r ly  u se d . D u tie s  ty p ic a l ly  in ­
volve such  w o rk  a s : P r e p a r e s  w o rk in g  d raw in g s  of s u b a s se m b lie s  w ith  i r r e g u la r  s h a p e s ,
m u ltip le  fu n c tio n s , and p r e c i s e  p o s itio n a l r e la tio n s h ip s  b e tw e en  com p o n en ts ; p r e p a re s  a r c h i ­
t e c tu r a l  d raw in g s  fo r  c o n s tru c tio n  of a  bu ild ing  inc lud ing  d e ta il  d raw in g s  of fo u n d a tio n s , w a ll 
s e c t io n s , f lo o r p la n s , and ro o f. U ses  a c c e p te d  fo rm u la s  and m a n u a ls  in  m ak ing  n e c e s s a ry  
com p u ta tio n s  to  d e te rm in e  q u a n titie s  of m a te r ia ls  to  be u s e d , lo ad  c a p a c i t ie s ,  s t r e n g th s ,  
s t r e s s e s ,  e tc . R ec e iv e s  in i t ia l  in s tru c t io n s ,  r e q u ir e m e n ts ,  and  ad v ice  f ro m  s u p e rv is o r .  
C om pleted  w o rk  is  ch ecked  fo r te c h n ic a l adeq u acy .

C la ss  C . P r e p a r e s  d e ta il d raw in g s  of s in g le  u n its  o r  p a r t s  fo r  e n g in e e r in g , c o n s tru c tio n , 
m a n u fa c tu r in g , o r  r e p a i r  p u rp o s e s . T ypes of d raw in g s  p r e p a re d  inc lude  is o m e tr ic  p ro je c tio n s  
(dep ic ting  th r e e  d im en s io n s  in  a c c u ra te  sca le ) and  s e c t io n a l v iew s to  c la r ify  p o s itio n in g  of

DRAFTSM AN— C ontinued

co m ponen ts  and  convey  need ed  in fo rm a tio n . C o n so lid a te s  d e ta ils  f ro m  a  n u m b e r of s o u rc e s  
and  a d ju s ts  o r  t r a n s p o s e s  s c a le  as  r e q u ire d .  S u g g ested  m e th o d s of a p p ro a c h , ap p licab le  
p re c e d e n ts ,  and  ad v ice  on s o u rc e  m a te r ia ls  a r e  g iven  w ith  in i t ia l  a s s ig n m e n ts . In s tru c t io n s  
a r e  le s s  co m p le te  w hen a s s ig n m e n ts  r e c u r .  W ork m a y  be s p o t-c h e c k e d  d u rin g  p r o g r e s s .

D R A FTSM A N -TR A C ER
C opies p la n s  and d raw in g s  p re p a re d  by  o th e rs  by  p la c in g  tr a c in g  c lo th  o r  p a p e r  o v e r

d raw in g s  and tr a c in g  w ith  p en  o r  p e n c il. (D oes not in c lu d e  t r a c in g  l im ite d  to  p la n s  p r im a r i l y
c o n s is tin g  of s tr a ig h t  lin e s  and a  la rg e  s c a le  not re q u ir in g  c lo se  d e lin ea tio n .)

a n d /o r
P r e p a r e s  s im p le  o r  re p e t i t iv e  d raw in g s  of e a s i ly  v is u a l iz e d  ite m s . W ork is  c lo se ly  s u p e rv is e d  
d u rin g  p r o g r e s s .

N URSE, INDUSTRIAL (REG ISTERED )
A r e g i s t e r e d  n u rs e  w ho g iv es  n u rs in g  s e rv ic e  U nder g e n e ra l m e d ic a l d ire c t io n  to  i l l  o r

in ju re d  e m p lo y ees  o r  o th e r  p e r s o n s  w ho b ec o m e i l l  o r  s u f fe r  an  a c c id e n t on th e  p r e m is e s  of a
fa c to ry  o r  o th e r  e s ta b lis h m e n t. D u ties  invo lve  a  co m b in a tio n  of th e  fo llow ing : G iving  f i r s t  a id
to  th e  i l l  o r  in ju re d ; a tten d in g  to  su b se q u en t d r e s s in g  of e m p lo y e e s ' in ju r ie s ;  k eep ing  r e c o rd s  
of p a t ie n ts  t r e a te d ;  p re p a r in g  ac c id en t r e p o r t s  fo r  c o m p en sa tio n  o r  o th e r  p u rp o s e s ; a s s is t in g  in  
p h y s ic a l ex a m in a tio n s  and h e a lth  e v a lu a tio n s  of a p p lic a n ts  and  e m p lo y ees ; and  p lan n in g  and c a r r y ­
ing out p ro g ra m s  invo lv ing  h e a lth  e d u c a tio n , a c c id e n t p re v e n tio n , ev a lu a tio n  of p la n t en v iro n m e n t, 
o r  o th e r  a c t iv i t ie s  a ffec tin g  th e  h e a lth , w e lfa re ,  and  s a fe ty  of a l l  p e rs o n n e l .

MAINTEN AN CE A N P F W E R P IA N T

C A R PE N T E R , M AINTENANCE

P e r f o r m s  the  c a rp e n try  d u tie s  n e c e s s a r y  to  c o n s tru c t and m a in ta in  in  good r e p a i r  bu ild ing  
w oodw ork and equ ip m en t su ch  as  b in s , c r ib s ,  c o u n te r s , b e n c h e s , p a r t i t io n s ,  d o o rs , f lo o r s ,  s t a i r s ,  
c a s in g s , and  t r i m  m ade of w ood in  a,n e s ta b lis h m e n t. W ork in v o lv es  m o s t of th e  fo llow ing: P la n ­
ning  and  la y in g  out of w o rk  fro m  b lu e p r in ts ,  d ra w in g s , m o d e ls , o r  v e rb a l  in s tru c t io n s  u s in g  a 
v a r ie ty  of c a rp e n te r 's  h an d to o ls , p o r ta b le  po w er to o ls ,  and s ta n d a rd  m e a s u r in g  in s tru m e n ts ;

C A R PE N T E R , M AINTENANCE— C ontinued

m ak ing  s ta n d a rd  shop co m p u ta tio n s  r e la tin g  to  d im e n s io n s  of w o rk ; and  s e le c tin g  m a te r ia ls  n e c e s ­
s a ry  fo r th e  w o rk . In  g e n e ra l ,  th e  w o rk  of th e  m a in te n a n c e  c a rp e n te r  r e q u i r e s  ro u n d ed  t r a i n ­
ing and e x p e rie n c e  u s u a lly  a c q u ire d  th ro u g h  a fo rm a l a p p re n tic e s h ip  o r  eq u iv a len t t r a in in g  and 
e x p e rie n c e .
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E L E C T R IC IA N , M AINTENANCE

P e r f o r m s  a  v a r ie ty  of e l e c t r i c a l  t r a d e  fu n c tio n s  su ch  a s  th e  in s ta lla tio n , m a in te n a n c e , 
o r  r e p a i r  of eq u ip m en t fo r  th e  g e n e ra tio n , d is tr ib u tio n , o r  u ti l iz a tio n  of e le c t r i c  e n e rg y  in  an  
e s ta b lis h m e n t. W ork  in v o lv es  m o s t of th e  fo llow ing : In s ta l l in g  o r  r e p a i r in g  any  of a  v a r ie ty  of
e l e c t r i c a l  equ ip m en t su ch  a s  g e n e ra to r s ,  t r a n s f o r m e r s ,  s w itc h b o a rd s , c o n t ro l le r s ,  c i r c u i t  b r e a k ­
e r s ,  m o to r s ,  h ea tin g  u n its ,  condu it s y s te m s , o r  o th e r  t r a n s m is s io n  equ ip m en t; w o rk in g  f ro m  
b lu e p r in ts ,  d ra w in g s , la y o u ts , o r  o th e r  s p e c if ic a t io n s ; lo c a tin g  and  d iag n o sin g  tro u b le  in  th e  
e l e c t r i c a l  s y s te m  o r  equ ip m en t; w o rk in g  s ta n d a rd  co m p u ta tio n s  r e la tin g  to  lo a d  re q u ire m e n ts  of 
w ir in g  o r  e l e c t r i c a l  equ ipm en t; and  u s in g  a  v a r ie ty  of e l e c t r i c ia n 's  han d to o ls  and m e a s u r in g  and  
te s t in g  in s tru m e n ts .  In  g e n e ra l ,  th e  w o rk  of th e  m a in te n a n c e  e le c t r i c ia n  r e q u i r e s  ro u n d ed  t r a i n ­
ing and e x p e rie n c e  u s u a lly  a c q u ire d  th ro u g h  a fo rm a l  a p p re n tic e sh ip  o r  e q u iv a len t tr a in in g  and 
e x p e rie n c e .

EN G IN E ER , STATIONARY

O p e ra te s  and  m a in ta in s  and  m a y  a lso  s u p e rv is e  th e  o p e ra t io n  of s ta t io n a ry  en g in es  and 
equ ip m en t (m e ch an ic a l o r  e le c tr ic a l )  to  supp ly  th e  e s ta b lis h m e n t in  w h ich  em p loyed  w ith  p o w er, 
h e a t,  r e f r ig e r a t io n ,  o r  a ir -c o n d itio n in g . W ork in v o lv es ; O p e ra tin g  and m a in ta in in g  equ ip m en t 
su ch  as  s te a m  e n g in e s , a i r  c o m p r e s s o r s ,  g e n e ra to r s ,  m o to r s ,  tu rb in e s ,  v e n tila tin g  and  r e f r ig ­
e ra t in g  eq u ip m en t, s te a m  b o ile r s  and  b o ile r - f e d  w a te r  pu m p s; m ak ing  equ ip m en t r e p a i r s ;  and 
keep in g  a r e c o rd  of o p e ra t io n  of m a c h in e ry , te m p e r a tu r e ,  and  fue l co n su m p tio n . M ay a ls o  s u ­
p e rv is e  th e s e  o p e ra t io n s . H ead o r  ch ie f e n g in e e rs  in  e s ta b lis h m e n ts  em ploy ing  m o re  th a n  one 
e n g in e e r  a r e  ex c lu d ed .

F IR EM A N , STATIONARY B O ILER

F ir e s  s ta t io n a ry  b o ile r s  to  fu rn is h  th e  e s ta b lis h m e n t in  w hich  em p loyed  w ith  h e a t, p o w er, 
o r  s te a m . F e e d s  fu e ls  to  f i r e  by  hand  o r  o p e ra te s  a  m e c h a n ic a l s to k e r ,  o r  g as  o r  o il b u rn e r ;  
and ch eck s  w a te r  and  s a fe ty  v a lv e s . M ay  c le a n , o il ,  o r  a s s i s t  in  r e p a i r in g  b o ile r ro o m  equ ip m en t.

H E L P E R , M AINTENANCE TRADES

A s s is ts  one o r  m o re  w o rk e rs  in  th e  s k ille d  m a in te n a n c e  t r a d e s ,  by  p e r fo rm in g  s p e c if ic  
o r  g e n e ra l d u tie s  of l e s s e r  s k i l l ,  su ch  a s  keep in g  a w o rk e r  su p p lie d  w ith  m a te r ia ls  and  to o ls ;  
c lean in g  .w ork ing  a r e a ,  m a c h in e , and  equ ipm en t; a s s is t in g  jo u rn e y m a n  by  ho ld ing  m a te r ia ls  o r  
to o ls ;  and  p e r fo rm in g  o th e r  u n sk ille d  ta s k s  a s  d ir e c te d  by  jo u rn e y m a n . T he k ind  of w o rk  the  
h e lp e r  is  p e rm itte d  to  p e r fo rm  v a r ie s  f ro m  t r a d e  to  t r a d e :  In  som e t r a d e s  th e  h e lp e r  is  co n ­
fined  to  supp ly in g , l i f tin g , and  ho ld ing  m a te r i a ls  and  to o ls  and c lean in g  w o rk in g  a r e a s ;  and  in  
o th e rs  he  is  p e rm it te d  to  p e r fo rm  s p e c ia liz e d  m a c h in e  o p e ra t io n s , o r  p a r t s  of a  t r a d e  th a t a re  
a lso  p e r fo rm e d  by  w o rk e rs  on a  f u l l - t im e  b a s is .

M A CH IN E-TO O L O PE R A T O R , TOOLROOM

S p e c ia liz e s  in  th e  o p e ra t io n  of one o r  m o re  ty p e s  of m ach in e  to o l s ,  su ch  a s  j ig  b o r e r s ,  
c y l in d r ic a l o r  s u r fa c e  g r in d e r s ,  eng ine  la th e s ,  o r  m illin g  m a c h in e s , in  th e  c o n s tru c tio n  of 
m a c h in e -s h o p  to o ls ,  g ag e s , j i g s ,  f ix tu r e s ,  o r  d ie s .  W ork invo lves  m o s t of th e  fo llow ing : P la n ­
ning and p e r fo rm in g  d iff icu lt m a ch in in g  o p e ra t io n s ; p ro c e s s in g  ite m s  re q u ir in g  co m p lic a te d  se tu p s  
o r  a h igh  d e g re e  of a c c u ra c y ; u s in g  a  v a r ie ty  of p r e c i s io n  m e a s u r in g  in s tru m e n ts ;  s e le c tin g  fe e d s , 
s p e e d s , to o lin g , and o p e ra t io n  seq u en ce ; and  m ak ing  n e c e s s a r y  ad ju s tm e n ts  d u rin g  o p e ra t io n  to  
ach iev e  re q u is i te  to le r a n c e s  o r  d im e n s io n s . M ay be re q u ire d  to  re c o g n iz e  w hen to o ls  need  d r e s s ­
ing , to  d r e s s  to o ls , and  to  s e le c t  p ro p e r  co o lan ts  and  cu ttin g  and lu b r ic a t in g  o i ls .  F o r  c r o s s ­
in d u s try  w age s tudy  p u rp o s e s ,  m a c h in e - to o l o p e r a to r s ,  to o lro o m , in  to o l and d ie  jobb ing  shops 
a r e  ex c lu d ed  f ro m  th is  c la s s if ic a t io n .

M ACHINIST, M AINTENANCE

P ro d u c e s  re p la c e m e n t p a r ts  and  new  p a r t s  in  m ak ing  r e p a i r s  of m e ta l p a r t s  of m e c h a n ­
ic a l eq u ip m en t o p e ra te d  in  an  e s ta b lis h m e n t. W ork invo lves  m o s t of the  fo llow ing : In te rp re tin g
w r it te n  in s tru c tio n s  and  sp e c if ic a t io n s ; p lan n in g  and  lay in g  out of w o rk ; u s in g  a  v a r ie ty  of m a ­
c h in is t 's  h an d to o ls  and  p r e c is io n  m e a s u r in g  in s tru m e n ts ;  s e tt in g  up and o p e ra t in g  s ta n d a rd  m a ch in e  
to o ls ; sh ap ing  of m e ta l p a r t s  to  c lo se  to le r a n c e s ;  m ak ing  s ta n d a rd  shop co m p u ta tio n s  re la tin g  to  
d im en s io n s  of w o rk , to o lin g , fe e d s , and  sp e e d s  of m ach in in g ; know ledge of th e  w ork in g  p ro p e r t ie s  
of th e  com m on  m e ta ls ;  s e le c tin g  s ta n d a rd  m a te r i a l s ,  p a r t s ,  and  equ ip m en t r e q u ire d  fo r  h is  w ork ; 
and  f it tin g  and  a s s e m b lin g  p a r t s  in to  m e c h a n ic a l e q u ip m en t. In  g e n e ra l,  th e  m a c h in is t 's  w ork  
n o rm a lly  r e q u i r e s  a  ro u n d ed  tr a in in g  in  m a c h in e -s h o p  p r a c t ic e  u s u a lly  a c q u ire d  th ro u g h  a  fo rm a l 
a p p re n tic e sh ip  o r  eq u iv a len t tr a in in g  and e x p e rie n c e .

M ECH AN IC, A UTOM OTIVE (M AINTENANCE)

R e p a ir s  a u to m o b ile s , b u s e s ,  m o to r tru c k s ,  and  t r a c to r s  of an  e s ta b lis h m e n t. W ork in ­
v o lv e s  m o s t of th e  fo llow ing : E x am in in g  au to m o tiv e  equ ipm en t to  d ia g n o se  s o u rc e  of tro u b le ; 
d is a s s e m b lin g  equ ipm en t and  p e r fo rm in g  r e p a i r s  th a t invo lve th e  u s e  of su ch  h and too ls  as  
w re n c h e s , g a g e s , d r i l l s ,  o r  s p e c ia liz e d  eq u ip m en t in  d is a s s e m b lin g  o r  f it tin g  p a r t s ;  re p la c in g  
b ro k e n  o r  d e fec tiv e  p a r t s  f ro m  s to ck ; g rin d in g  and  ad ju stin g  v a lv es ; r e a s s e m b l in g  and  in s ta llin g

M ECH AN IC, A UTOM OTIVE (M AINTENANCE)— C ontinued

th e  v a r io u s  a s s e m b l ie s  in  th e  v e h ic le  and  m ak ing  n e c e s s a r y  a d ju s tm e n ts ; and  a lin in g  w h e e ls , 
a d ju s tin g  b ra k e s  and  l ig h ts ,  o r  tig h ten in g  body b o lts . In g e n e ra l,  th e  w o rk  of th e  a u to m o tiv e  
m e c h a n ic  r e q u i r e s  ro u n d ed  tr a in in g  and  e x p e rie n c e  u s u a lly  a c q u ire d  th ro u g h  a fo rm a l a p p re n ­
tic e s h ip  o r  eq u iv a len t tr a in in g  and  e x p e rie n c e .

M ECH AN IC, M AINTENANCE

R e p a ir s  m a c h in e ry  o r  m e c h a n ic a l eq u ip m en t of an  e s ta b lis h m e n t. W ork invo lves  m o s t 
of th e  fo llow ing : E xam in ing  m a c h in e s  and m e c h a n ic a l equ ip m en t to  d iag n o se  s o u rc e  of tro u b le ;
d ism a n tlin g  o r  p a r t ly  d ism a n tlin g  m a c h in e s  and p e r fo rm in g  r e p a i r s  th a t  m a in ly  invo lve  th e  u se  
of h an d to o ls  in  s c ra p in g  and  f it tin g  p a r t s ;  re p la c in g  b ro k e n  o r  d e fec tiv e  p a r t s  w ith  i te m s  ob ta in ed  
f ro m  s to ck ; o rd e r in g  th e  p ro d u c tio n  of a  re p la c e m e n t p a r t  by a  m a ch in e  shop o r  send ing  of th e  
m a ch in e  to  a m a ch in e  shop fo r  m a jo r  r e p a i r s ;  p re p a r in g  w r i t t e n  sp e c if ic a t io n s  fo r m a jo r  r e p a i r s  
o r  fo r  th e  p ro d u c tio n  of p a r t s  o rd e re d  f ro m  m a ch in e  shop; re a s s e m b l in g  m a c h in e s ; and m ak ing  
a l l n e c e s s a r y  a d ju s tm e n ts  fo r  o p e ra tio n . In  g e n e ra l ,  th e  w o rk  of a m a in te n a n c e  m e c h a n ic  r e ­
q u ire s  ro u n d ed  tr a in in g  and e x p e rie n c e  u su a lly  a c q u ire d  th ro u g h  a fo rm a l a p p re n tic e sh ip  or 
e q u iv a len t tr a in in g  and  e x p e rie n c e . E xc luded  f ro m  th is  c la s s i f ic a t io n  a r e  w o rk e rs  w hose  p r im a ry  
d u tie s  invo lve s e tt in g  up o r  ad ju stin g  m a c h in e s .

M ILLW RIGH T

In s ta l ls  new  m a c h in e s  o r  h eav y  eq u ip m en t, and  d is m a n tle s  and in s ta l ls  m a ch in es  o r  
h ea v y  equ ipm en t w hen  changes  in  th e  p lan t lay o u t a r e  r e q u ir e d .  W ork  invo lves  m o s t of th e  fo l­
lo w ing : P lan n in g  and la y in g  out of th e  w o rk ; in te rp re t in g  b lu e p r in ts  o r  o th e r  sp e c if ic a t io n s ; u s in g
a  v a r ie ty  of h an d to o ls  and rig g in g ; m ak ing  s ta n d a rd  shop co m p u ta tio n s  re la tin g  to  s t r e s s e s ,  
s tr e n g th  of m a te r i a ls ,  and  c e n te r s  of g rav ity ; a lin in g  and  b a lan c in g  of equ ip m en t; s e le c tin g  s ta n d ­
a rd  to o ls ,  e q u ip m en t, and  p a r t s  to  be u sed ; and  in s ta ll in g  and  m a in ta in in g  in  good o rd e r  pow er 
t r a n s m is s io n  equ ip m en t su ch  a s  d r iv e s  and  sp eed  r e d u c e r s .  In g e n e ra l,  th e  m i llw r ig h t 's  w ork  
n o rm a lly  r e q u i r e s  a  ro unded  tr a in in g  and  e x p e rie n c e  in  th e  tr a d e  a c q u ire d  th ro u g h  a fo rm a l 
a p p re n tic e sh ip  o r  eq u iv a len t tr a in in g  and  e x p e rie n c e .

O ILER

L u b r ic a te s ,  w ith  o il o r  g r e a s e ,  th e  m oving  p a r t s  o r  w e a rin g  s u r fa c e s  of m e ch an ic a l 
equ ip m en t of an  e s ta b lis h m e n t.

P A IN T E R , M AINTENANCE
P a in ts  and  r e d e c o ra te s  w a lls , w oodw ork , and  f ix tu re s  of an  e s ta b lis h m e n t. W ork in ­

v o lv e s  th e  fo llow ing : K now ledge of s u r fa c e  p e c u lia r i t ie s  and  ty p e s  of p a in t r e q u ir e d  fo r  d if fe re n t
ap p lic a t io n s ; p re p a r in g  s u r fa c e  fo r  p a in tin g  by rem o v in g  o ld  f in ish  o r  by  p la c in g  pu tty  o r  f i l le r  
in  n a il h o le s  and in t e r s t ic e s ;  and  app ly ing  pain t w ith  s p r a y  gun o r  b ru s h . M ay m ix  c o lo r s ,  o i l s ,  
w h ite  le a d , and  o th e r  pa in t in g re d ie n ts  to  ob ta in  p ro p e r  co lo r o r  c o n s is te n c y . In  g e n e ra l,  th e  
w o rk  of th e  m a in te n an ce  p a in te r  r e q u i r e s  ro u n d ed  tr a in in g  and  e x p e rie n c e  u s u a lly  a c q u ire d  th ro u g h  
a fo rm a l a p p re n tic e sh ip  o r  eq u iv a len t tr a in in g  and e x p e rie n c e .

P IP E F IT T E R , M AINTENANCE

In s ta l ls  o r  r e p a i r s  w a te r ,  s te a m , g a s , o r  o th e r  ty p e s  of p ipe  and  p ip e f itt in g s  in  an  
e s ta b lis h m e n t. W ork invo lves  m o s t of th e  fo llow ing : L ay ing  out of w o rk  and  m e a s u r in g  to  lo ­
c a te  p o s itio n  of p ipe f ro m  d raw in g s  o r  o th e r  w r i t te n  sp e c if ic a t io n s ; cu tting  v a r io u s  s iz e s  of p ipe 
to  c o r r e c t  le n g th s  w ith  c h ise l and h a m m e r  o r  o x y ac e ty le n e  to r c h  o r  p ip e -c u ttin g  m a ch in e ; th r e a d ­
ing  p ipe  w ith  s to c k s  and  d ie s ; bend ing  p ipe  by  h a n d -d r iv e n  o r  p o w e r-d r iv e n  m a c h in e s ; a s s e m b lin g  
p ipe  w ith  coup lings and  fa s te n in g  p ipe to  h a n g e rs ;  m ak ing  s ta n d a rd  shop co m pu ta tions  re la tin g  
to  p r e s s u r e s ,  flow , and s iz e  of p ipe re q u ire d ; and m ak ing  s ta n d a rd  t e s t s  to  d e te rm in e  w h e th e r 
f in ish e d  p ip es  m e e t s p e c if ic a t io n s . In  g e n e ra l,  th e  w o rk  of th e  m a in te n an ce  p ip e f it te r  r e q u i r e s  
ro u n d ed  tr a in in g  and  e x p e rie n c e  u s u a lly  a c q u ire d  th ro u g h  a  fo rm a l a p p re n tic e sh ip  o r  eq u iv a len t 
tr a in in g  and  e x p e rie n c e . W o rk e rs  p r im a r i l y  engaged  in  in s ta ll in g  and  r e p a i r in g  b u ild ing  s a n i ta ­
tio n  o r h ea tin g  s y s te m s  a r e  e x c lu d ed .

P L U M B E R , M A IN TEN A N CE

K eeps th e  p lum bing  s y s te m  of an  e s ta b lis h m e n t in  good o rd e r .  W ork in v o lv es : K now ledge
of s a n i ta ry  codes  re g a rd in g  in s ta lla tio n  of v en ts  and  t r a p s  in  p lum bing  sy s te m ; in s ta llin g  o r  r e ­
p a ir in g  p ip es  and  f ix tu re s ;  and  opening  c logged  d ra in s  w ith  a  p lu n g e r o r  p lu m b e r 's  sn ak e . In 
g e n e ra l,  th e  w o rk  of th e  m a in te n an ce  p lu m b er  r e q u i r e s  ro u n d ed  tr a in in g  and  e x p e rie n c e  u s u a lly  
a c q u ire d  th ro u g h  a  fo rm a l a p p re n tic e sh ip  o r  eq u iv a len t tr a in in g  and  ex p e rie n c e .

S H E E T -M E T A L  W ORKER, M AINTENANCE
F a b r ic a te s ,  in s ta l l s ,  and  m a in ta in s  in  good r e p a i r  th e  s h e e t -m e ta l  equ ip m en t and f ix ­

tu r e s  (such  a s  m a ch in e  g u a rd s , g r e a s e  p a n s , s h e lv e s , lo c k e r s ,  ta n k s , v e n t i la to r s ,  c h u te s , d u c ts , 
m e ta l roofing) of an  e s ta b lis h m e n t. W ork  in v o lv es  m o s t of th e  fo llow ing : P lan n in g  and  lay ing
out a l l  ty p e s  of s h e e t -m e ta l  m a in te n a n c e  w o rk  f ro m  b lu e p r in ts ,  m o d e ls , o.r o th e r  sp e c if ic a t io n s ; 
s e tt in g  up and o p e ra tin g  a l l  a v a ila b le  ty p e s  of s h e e t -m e ta l  w ork in g  m a c h in e s ; u s in g  a v a r ie ty  of
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S H E E T -M E T A L  W O R K E R , M A IN T E N A N C E ----C o n tin u e d

h a n d to o ls  in  c u tt in g ,  b e n d in g ,  f o r m in g ,  s h a p in g ,  f i t t i n g ,  a n d  a s s e m b l in g ;  a n d  in s t a l l in g  s h e e t -  
m e ta l  a r t i c l e s  a s  r e q u i r e d .  In  g e n e r a l ,  th e  w o r k  o f th e  m a in t e n a n c e  s h e e t - m e t a l  w o r k e r  r e q u i r e s  
r o u n d e d  t r a i n in g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  
t r a i n in g  a n d  e x p e r i e n c e .

T O O L  A N D  D IE  M A K E R

(D ie m a k e r ;  j ig  m a k e r ;  to o l  m a k e r ;  f i x t u r e  m a k e r ;  g a g e  m a k e r )

C o n s t r u c t s  a n d  r e p a i r s  m a c h i n e - s h o p  t o o l s ,  g a g e s ,  j i g s ,  f ix t u r e s  o r  d i e s  f o r  f o r g in g s ,  
p u n c h in g ,  a n d  o th e r  m e t a l - f o r m in g  w o r k .  W o rk  in v o lv e s  m o s t  o f  th e  fo l lo w in g : P la n n in g  a n d
la y in g  o u t of w o r k  f r o m  m o d e l s ,  b l u e p r i n t s ,  d r a w in g s ,  o r  o th e r  o r a l  a n d  w r i t t e n  s p e c i f ic a t i o n s ;

T O O L  A N D  D IE  M A K E R — C o n tin u e d

u s in g  a  v a r i e t y  of to o l  a n d  d ie  m a k e r 's  h a n d to o ls  a n d  p r e c i s io n  m e a s u r in g  i n s t r u m e n t s ;  u n d e r ­
s ta n d in g  o f th e  w o rk in g  p r o p e r t i e s  of c o m m o n  m e t a l s  a n d  a l lo y s ;  s e t t in g  u p  a n d  o p e r a t in g  of 
m a c h in e  to o ls  a n d  r e l a t e d  e q u ip m e n t;  m a k in g  n e c e s s a r y  s h o p  c o m p u ta t io n s  r e l a t i n g  to  d im e n s io n s  
of w o r k ,  s p e e d s ,  f e e d s ,  a n d  to o lin g  o f m a c h in e s ;  h e a t - t r e a t i n g  o f m e t a l  p a r t s  d u r in g  f a b r i c a t io n  
a s  w e l l  a s  o f  f in i s h e d  to o ls  a n d  d i e s  to  a c h ie v e  r e q u i r e d  q u a l i t i e s ;  w o rk in g  to  c lo s e  t o l e r a n c e s ;  
f i t t i n g  a n d  a s s e m b l in g  o f p a r t s  to  p r e s c r i b e d  t o l e r a n c e s  a n d  a l lo w a n c e s ;  a n d  s e le c t i n g  a p p r o p r i a t e  
m a t e r i a l s ,  t o o l s ,  a n d  p r o c e s s e s .  In  g e n e r a l ,  th e  to o l  a n d  d ie  m a k e r 's  w o r k  r e q u i r e s  a  r o u n d e d  
t r a i n in g  in  m a c h in e - s h o p  a n d  t o o l r o o m  p r a c t i c e  u s u a l l y  a c q u i r e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  
o r  e q u iv a le n t  t r a i n in g  a n d  e x p e r i e n c e .

F o r  c r o s s - i n d u s t r y  w a g e  s tu d y  p u r p o s e s ,  to o l  a n d  d ie  m a k e r s  in  t o o l  a n d  d ie  jo b b in g  
s h o p s  a r e  e x c lu d e d  f r o m  t h i s  c la s s i f i c a t i o n .

CUSTODIAL AND MATERIAL MOVEMENT

G U A R D  A N D  W A T C H M A N

G u a r d . P e r f o r m s  r o u t in e  p o l ic e  d u t ie s ,  e i t h e r  a t  f ix e d  p o s t  o r  on  t o u r ,  m a in ta in in g  
o r d e r ,  u s in g  a r m s  o r  f o r c e  w h e r e  n e c e s s a r y .  I n c lu d e s  g a te m e n  w h o  a r e  s ta t io n e d  a t  g a te  
a n d  c h e c k  on  id e n t i ty  of e m p lo y e e s  a n d  o th e r  p e r s o n s  e n t e r in g .

W a tc h m a n . M a k e s  r o u n d s  of p r e m i s e s  p e r i o d i c a l ly  in  p r o te c t in g  p r o p e r t y  a g a in s t  f i r e ,  
t h e f t ,  a n d  i l l e g a l  e n t r y .

JA N IT O R , P O R T E R , O R  C L E A N E R

(S w e e p e r ;  c h a rw o m a n ;  j a n i t r e s s )

C le a n s  a n d  k e e p s  in  a n  o r d e r l y  c o n d it io n  f a c t o r y  w o r k in g  a r e a s  a n d  w a s h r o o m s ,  o r  
p r e m i s e s  of a n  o f f ic e ,  a p a r t m e n t  h o u s e ,  o r  c o m m e r c i a l  o r  o th e r  e s ta b l i s h m e n t .  D u t ie s  in v o lv e  
a  c o m b in a tio n  o f th e  fo l lo w in g : S w e e p in g , m o p p in g  o r  s c r u b b in g ,  a n d  p o l is h in g  f lo o r s ;  r e m o v in g
c h ip s ,  t r a s h ,  a n d  o th e r  r e f u s e ;  d u s t in g  e q u ip m e n t ,  f u r n i t u r e ,  o r  f i x t u r e s ;  p o l is h in g  m e t a l  f ix t u r e s  
o r  t r i m m in g s ;  p r o v id in g  s u p p l ie s  a n d  m in o r  m a in te n a n c e  s e r v i c e s ;  a n d  c le a n in g  l a v a t o r i e s ,  s h o w ­
e r s ,  a n d  r e s t r o o m s .  W o r k e r s  w h o  s p e c i a l i z e  in  w in d o w  w a s h in g  a r e  e x c lu d e d .

L A B O R E R , M A T E R IA L  H A N D L IN G

( L o a d e r  a n d  u n lo a d e r ;  h a n d le r  a n d  s t a c k e r ;  s h e lv e r ;  t r u c k e r ;  s to c k m a n  o r  s to c k  h e lp e r ;  w a r e ­
h o u s e m a n  o r  w a r e h o u s e  h e lp e r )

A  w o r k e r  e m p lo y e d  in  a  w a r e h o u s e ,  m a n u f a c tu r in g  p l a n t ,  s t o r e ,  o r  o th e r  e s ta b l i s h m e n t  
w h o s e  d u t ie s  in v o lv e  o n e  o r  m o r e  of th e  f o l lo w in g : L o a d in g  a n d  u n lo a d in g  v a r io u s  m a t e r i a l s  a n d
m e r c h a n d is e  o n  o r  f r o m  f r e ig h t  c a r s ,  t r u c k s ,  o r  o th e r  t r a n s p o r t i n g  d e v ic e s ;  u n p a c k in g ,  s h e lv in g ,  
o r  p la c in g  m a t e r i a l s  o r  m e r c h a n d is e  in  p r o p e r  s to r a g e  lo c a t io n ;  a n d  t r a n s p o r t i n g  m a t e r i a l s  o r  
m e r c h a n d is e  b y  h a n d tr u c k ,  c a r ,  o r  w h e e lb a r r o w .  L o n g s h o r e m e n ,  w h o  lo a d  a n d  u n lo a d  s h ip s  a r e  
e x c lu d e d .

O R D E R  F I L L E R

( O r d e r  p i c k e r ;  s to c k  s e l e c to r ;  w a r e h o u s e  s to c k m a n )

F i l l s  s h ip p in g  o r  t r a n s f e r  o r d e r s  f o r  f in i s h e d  g o o d s  f r o m  s to r e d  m e r c h a n d is e  in  a c c o r d ­
a n c e  w i th  s p e c i f ic a t i o n s  on  s a le s  s l i p s ,  c u s to m e rs *  o r d e r s ,  o r  o th e r  i n s t r u c t i o n s .  M a y , in  a d d it io n  
to  f i l l in g  o r d e r s  a n d  in d ic a t in g  i t e m s  f i l l e d  o r  o m it te d ,  k e e p  r e c o r d s  o f o u tg o in g  o r d e r s ,  r e q u i ­
s i t io n  a d d it io n a l  s to c k  o r  r e p o r t  s h o r t  s u p p l i e s  to  s u p e r v i s o r ,  a n d  p e r f o r m  o th e r  r e l a t e d  d u t ie s .

P A C K E R , S H IP P IN G

P r e p a r e s  f in i s h e d  p r o d u c t s  f o r  s h ip m e n t  o r  s to r a g e  b y  p la c in g  th e m  in  s h ip p in g  c o n ­
t a i n e r s ,  th e  s p e c i f ic  o p e r a t io n s  p e r f o r m e d  b e in g  d e p e n d e n t  u p o n  th e  ty p e ,  s i z e ,  a n d  n u m b e r  of 
u n i ts  to  b e  p a c k e d ,  th e  ty p e  of c o n ta in e r  e m p lo y e d ,  a n d  m e th o d  o f s h ip m e n t .  W o rk  r e q u i r e s  th e  
p la c in g  o f i t e m s  in  s h ip p in g  c o n ta in e r s  a n d  m a y  in v o lv e  o n e  o r  m o r e  of th e  fo l lo w in g : K n o w l­
e d g e  of v a r io u s  i t e m s  o f  s to c k  in  o r d e r  to  v e r i f y  c o n te n t ;  s e le c t i o n  o f a p p r o p r i a t e  ty p e  a n d  s iz e  
of c o n ta in e r ;  i n s e r t i n g  e n c lo s u r e s  in  c o n ta in e r ;  u s in g  e x c e l s io r  o r  o th e r  m a t e r i a l  to  p r e v e n t  
b r e a k a g e  o r  d a m a g e ;  c lo s in g  a n d  s e a l in g  c o n ta in e r ;  a n d  a p p ly in g  l a b e l s  o r  e n te r in g  id e n t i fy in g  
d a ta  on  c o n ta in e r .  P a c k e r s  w h o  a l s o  m a k e  w o o d e n  b o x e s  o r  c r a t e s  a r e  e x c lu d e d .

S H IP P IN G  A N D  R E C E IV IN G  C L E R K

P r e p a r e s  m e r c h a n d is e  f o r  s h ip m e n t ,  o r  r e c e i v e s  a n d  is  r e s p o n s i b l e  f o r  in c o m in g  s h ip ­
m e n ts  o f  m e r c h a n d is e  o r  o th e r  m a t e r i a l s .  S h ip p in g  w o r k  in v o lv e s : A  k n o w le d g e  o f s h ip p in g
p r o c e d u r e s ,  p r a c t i c e s ,  r o u t e s ,  a v a i l a b le  m e a n s  of t r a n s p o r t a t i o n ,  a n d  r a t e ;  a n d  p r e p a r in g  r e c ­
o r d s  of th e  g o o d s  s h ip p e d ,  m a k in g  up  b i l l s  of la d in g ,  p o s t in g  w e ig h t  a n d  s h ip p in g  c h a r g e s ,  a n d  
k e e p in g  a  f i l e  o f s h ip p in g  r e c o r d s .  M ay  d i r e c t  o r  a s s i s t  in  p r e p a r in g  th e  m e r c h a n d is e  f o r  s h ip ­
m e n t .  R e c e iv in g  w o r k  i n v o lv e s : V e r i f y in g  o r  d i r e c t i n g  o t h e r s  in  v e r i f y in g  th e  c o r r e c t n e s s  of
s h ip m e n ts  a g a in s t  b i l l s  of l a d in g ,  in v o ic e s ,  o r  o th e r  r e c o r d s ;  c h e c k in g  f o r  s h o r t a g e s  a n d  r e j e c t i n g  
d a m a g e d  g o o d s ;  r o u t in g  m e r c h a n d is e  o r  m a t e r i a l s  to  p r o p e r  d e p a r tm e n t s ;  a n d  m a in ta in in g  n e c e s ­
s a r y  r e c o r d s  a n d  f i l e s .

F o r  w a g e  s tu d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  a s  fo llo w s :

R e c e iv in g  c l e r k  
S h ip p in g  c l e r k
S h ip p in g  a n d  r e c e iv in g  c l e r k

T R U C K D R IV E R

D r iv e s  a  t r u c k  w i th in  a  c i ty  o r  i n d u s t r i a l  a r e a  to  t r a n s p o r t  m a t e r i a l s ,  m e r c h a n d is e ,  
e q u ip m e n t,  o r  m e n  b e tw e e n  v a r io u s  ty p e s  o f e s ta b l i s h m e n t s  s u c h  a s :  M a n u fa c tu r in g  p l a n t s ,  f r e i g h t
d e p o ts ,  w a r e h o u s e s ,  w h o le s a l e  a n d  r e t a i l  e s t a b l i s h m e n t s ,  o r  b e tw e e n  r e t a i l  e s t a b l i s h m e n t s  a n d  
c u s t o m e r s '  h o u s e s  o r  p l a c e s  o f b u s in e s s .  M a y  a l s o  lo a d  o r  u n lo a d  t r u c k  w i th  o r  w i th o u t  h e l p e r s ,  
m a k e  m in o r  m e c h a n ic a l  r e p a i r s ,  a n d  k e e p  t r u c k  in  g o o d  w o rk in g  o r d e r .  D r i v e r - s a l e s m e n  a n d  
o v e r - t h e - r o a d  d r i v e r s  a r e  e x c lu d e d .

F o r  w a g e  s tu d y  p u r p o s e s ,  t r u c k d r i v e r s  a r e  c l a s s i f i e d  b y  s iz e  a n d  ty p e  o f e q u ip m e n t,  
a s  f o l lo w s :  ( T r a c t o r - t r a i l e r  s h o u ld  b e  r a t e d  on  th e  b a s i s  of t r a i l e r  c a p a c i ty . )

T r u c k d r i v e r  ( c o m b in a t io n  o f s i z e s  l i s t e d  s e p a r a te l y )  
T r u c k d r i v e r ,  l ig h t  (u n d e r  lV2 to n s )
T r u c k d r i v e r ,  m e d iu m  ( l l/2 to  a n d  in c lu d in g  4 to n s )  
T r u c k d r i v e r ,  h e a v y  (o v e r  4 t o n s ,  t r a i l e r  ty p e )  
T r u c k d r i v e r ,  h e a v y  (o v e r  4 t o n s ,  o th e r  th a n  t r a i l e r  ty p e )

T R U C K E R , P O W E R

O p e r a te s  a  m a n u a l ly  c o n t r o l le d  g a s o l in e -  o r  e l e c t r i c - p o w e r e d  t r u c k  o r  t r a c t o r  to  
t r a n s p o r t  g o o d s  a n d  m a t e r i a l s  o f a l l  k in d s  a b o u t  a  w a r e h o u s e ,  m a n u f a c tu r in g  p l a n t ,  o r  o th e r  
e s ta b l i s h m e n t .

F o r  w a g e  s tu d y  p u r p o s e s ,  w o r k e r s  a ;re  c l a s s i f i e d  b y  ty p e  o f t r u c k ,  a s  fo l lo w s :

T r u c k e r ,  p o w e r  ( fo rk li f t)
T r u c k e r ,  p o w e r  ( o th e r  t h a n  f o rk l i f t )
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A vailab le  On R equest-----

T h e  ninth annual r e p o r t  on  s a la r i e s  f o r  a c co u n ta n ts ,  a u d i t o r s ,  a t ­
t o r n e y s ,  c h e m i s t s ,  e n g in e e r s ,  e n g in e e r in g  t e c h n ic ia n s ,  d r a f t s m e n ,  
t r a c e r s ,  j o b  a n a ly s t s ,  d i r e c t o r s  o f  p e r s o n n e l ,  m a n a g e r s  o f  o f f i c e  
s e r v i c e s ,  b u y e r s ,  and c l e r i c a l  e m p lo y e e s .

O r d e r  as  B L S  B u l le t in  1617, N a tion a l  S u r v e y  o f  P r o f e s s i o n a l ,  A d ­
m in i s t r a t iv e ,  T e c h n ic a l ,  and C l e r i c a l  P a y ,  June 19 6 8 . S e v e n t y - f i v e  
c e n ts  a c o p y .
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Area Wage Surveys

A  l i s t  o f  t h e  l a t e s t  a v a i l a b l e  b u l l e t i n s  i s  p r e s e n t e d  b e l o w .  A  d i r e c t o r y  o f  a r e a  w a g e  s t u d i e s  i n c l u d i n g  m o r e  l i m i t e d  s t u d i e s  c o n d u c t e d  a t  t h e  
r e q u e s t  o f  t h e  W a g e  a n d  H o u r  a n d  P u b l i c  C o n t r a c t s  D i v i s i o n s  o f  t h e  D e p a r t m e n t  o f  L a b o r  i s  a v a i l a b l e  o n  r e q u e s t .  B u l l e t i n s  m a y  b e  p u r c h a s e d  f r o m  
t h e  S u p e r i n t e n d e n t  o f  D o c u m e n t s ,  U .S .  G o v e r n m e n t  P r i n t i n g  O f f i c e ,  W a s h i n g t o n ,  D . C . ,  2 0 4 0 2 ,  o r  f r o m  a n y  of  t h e  B L S  r e g i o n a l  s a l e s  o f f i c e s  s h o w n  on 
t h e  i n s i d e  f r o n t  c o v e r .

B u l l e t i n  n u m b e r
A r e a  a n d  p r i c e

A k r o n ,  O h i o ,  J u l y  1969 1___________________________________  1 6 2 5 - 8 9 ,  35 c e n t s
A lb a n y —S c h e n e c t a d y —T r o y ,  N . Y . ,  M a r .  1969 1---------------- 1 6 2 5 - 5 6 ,  35 c e n t s
A l b u q u e r q u e ,  N .  M e x .  , A p r .  1 9 6 9 ________________________ 1 6 2 5 - 6 7 ,  30 c e n t s
A l l e n t o w n —B e t h l e h e m —E a s t o n ,  P a . —N . J . ,  M a y  1 9 6 9------  1 6 2 5 - 8 6 ,  30 c e n t s
A t l a n t a ,  G a . , M a y  1969 -------------------------------------------------------  1 6 2 5 - 7 7 ,  35 c e n t s
B a l t i m o r e ,  M d . ,  S e p t .  1968  1______________________________  1 6 2 5 - 8 ,  50 c e n t s
B e a u m o n t —P o r t  A r t h u r —O r a n g e ,  T e x . ,  M a y  1969 1_____ 1 6 2 5 - 7 5 ,  35 c e n t s
B i n g h a m t o n ,  N . Y . ,  J u l y  1 9 6 9 ---------------------------------------------- 1 6 6 0 - 5 ,  30 c e n t s
B i r m i n g h a m ,  A l a . ,  A p r .  1969 1___________________________  1 6 2 5 - 6 5 ,  35 c e n t s
B o i s e  C i t y ,  I d a h o ,  J u l y  1968  1 -------------------------------------------  1 6 2 5 - 6 ,  35 c e n t s
B o s t o n ,  M a s s . ,  S e p t .  1968  1 _______________________________  1 6 2 5 - 1 5 ,  50 c e n t s
B u f f a l o ,  N . Y . ,  N o v .  1968  1 _________________________________ 1 6 2 5 - 3 5 ,  50 c e n t s
B u r l i n g t o n ,  V t . ,  M a r .  1969 1 ______________________________  1 6 2 5 - 5 4 ,  35 c e n t s
C a n t o n ,  O h i o ,  M a y  1969 ------------------------------------------------------  1 6 2 5 - 7 3 ,  30 c e n t s
C h a r l e s t o n ,  W . V a . , A p r .  1 9 6 9 ------------------------------------------ 1 6 2 5 - 7 1 ,  30 c e n t s
C h a r l o t t e ,  N . C . ,  M a r .  1 9 6 9 ________________________________ 1 6 2 5 - 6 1 ,  30 c e n t s
C h a t t a n o o g a ,  T e n n . - G a . ,  S e p t .  1 9 6 9 ---------------------------------  1 6 6 0 - 9 ,  30 c e n t s
C h i c a g o ,  111., A p r .  1969 1 _________________________________  1 6 2 5 - 8 2 ,  65 c e n t s
C i n c i n n a t i ,  O h i o —K y .—I n d . , M a r .  1969 1 --------------------------- 1 6 2 5 - 6 3 ,  45  c e n t s
C l e v e l a n d ,  O h i o ,  S e p t .  1 9 6 8 1 _____________________________  1 6 2 5 - 1 9 ,  50 c e n t s
C o l u m b u s ,  O h i o ,  O c t .  1968  1 ______________________________  1 6 2 5 - 2 4 ,  35 c e n t s
D a l l a s ,  T e x . ,  N o v .  1968  1 _________________________________  1 6 2 5 - 2 8 ,  50 c e n t s
D a v e n p o r t —R o c k  I s l a n d —M o l i n e ,  I o w a —111.,

O c t .  1 9 6 8 ___________________________________________________  1 6 2 5 - 1 6 ,  30  c e n t s
D a y t o n ,  O h i o ,  J a n .  1969 1 _________________________________  1 6 2 5 - 4 2 ,  35 c e n t s
D e n v e r ,  C o l o . ,  D e c .  1 9 6 8 _________________________________  1 6 2 5 - 3 9 ,  30 c e n t s
D e s  M o i n e s ,  I o w a ,  M a r .  1 9 6 9 _____________________________  1 6 2 5 - 6 2 ,  30 c e n t s
D e t r o i t ,  M i c h . ,  J a n .  1969 1 ________________________________ 1 6 2 5 - 5 8 ,  50 c e n t s
F o r t  W o r t h ,  T e x . ,  N o v .  1 9 6 8 1-------------------------------------------  1 6 2 5 - 2 7 ,  35 c e n t s
G r e e n  B a y ,  W i s . ,  J u l y  1 9 6 9 -----------------------------------------------  1 6 6 0 - 8 ,  30 c e n t s
G r e e n v i l l e ,  S . C . ,  M a y  1969 1---------------------------------------------- 1 6 2 5 - 7 0 ,  35 c e n t s
H o u s t o n ,  T e x . ,  M a y  1969 1--------------------------------------------------  1 6 2 5 - 8 3 ,  45 c e n t s
I n d i a n a p o l i s ,  I n d . ,  D e c .  1968  1-------------------------------------------  1 6 2 5 - 4 0 ,  35 c e n t s
J a c k s o n ,  M i s s . ,  F e b .  1969 1_______________________________  1 6 2 5 - 4 5 ,  35 c e n t s
J a c k s o n v i l l e ,  F l a . ,  J a n .  1969 1 ------------------------------------------ 1 6 2 5 - 3 7 ,  35 c e n t s
K a n s a s  C i t y ,  M o . - K a n s . ,  S e p t .  1968  1 -----------------------------  1 6 2 5 - 1 7 ,  4 5  c e n t s
L a w r e n c e —H a v e r h i l l ,  M a s s . —N . H . ,  J u n e  1 9 6 9 -------------- - 1 6 2 5 - 7 9 ,  30  c e n t s
L i t t l e  R o c k —N o r t h  L i t t l e  R o c k ,  A r k . ,  J u l y  1 9 6 9 ________ 1 6 6 0 - 2 ,  30 c e n t s
L o s  A n g e l e s —L o n g  B e a c h  a n d  A n a h e i m —S a n t a  A n a -

G a r d e n  G r o v e ,  C a l i f . ,  M a r .  1969 1 ____________________  1 6 2 5 - 7 8 ,  50 c e n t s
L o u i s v i l l e ,  K y .—I n d . ,  N o v .  1 9 6 8 __________________________  1 6 2 5 - 3 3 ,  30 c e n t s
L u b b o c k ,  T e x . ,  M a r .  1969 _____-------------------------------------- 1 6 2 5 - 5 3 ,  30 c e n t s
M a n c h e s t e r ,  N . H . ,  J u l y  1 9 6 9 — ____________________________  1 6 6 0 - 3 ,  30 c e n t s
M e m p h i s ,  T e n n . —A r k . ,  N o v .  1 9 6 8 -------------------------------------- 1 6 2 5 - 3 0 ,  30 c e n t s
M i a m i ,  F l a . ,  D e c .  1968  1----------------------------------------------------- 1 6 2 5 - 2 9 ,  35 c e n t s
M i d l a n d  a n d  O d e s s a ,  T e x . ,  M a r .  1 9 6 9 -----------------------------  1 6 2 5 - 4 9 ,  25 c e n t s
M i l w a u k e e ,  W i s . ,  A p r .  1 9 6 9 -----------------------------------------------  1 6 2 5 - 6 6 ,  35 c e n t s
M i n n e a p o l i s —S t.  P a u l ,  M i n n . ,  J a n .  1 9 6 9 --------------------------- 1 6 2 5 - 4 7 ,  35 c e n t s

B u l l e t i n  n u m b e r
A r e a  a n d  p r i c e

Muskegon—Muskegon H e ig h ts , M ich . ,  M a y  1969________  1625-80, 30 cents
N e w a rk  and J e rsey  C ity ,  N .J . ,  Jan. 1969______________  1625-46, 40 cents
New Haven, Conn., Jan. 1969__________________________  1625-38 , 30 cents
New O rlean s,  L a . ,  Feb. 1969 1 _________________________ 1625-51 , 35 cents
New Y o rk ,  N .Y . ,  A p r.  1969_____________________________ 1625-88, 60 cents
N o rfo lk—Po rtsm o uth  and Newport  News—

Hampton, V a . , June 1968_____________________________  1575-85 , 30 cents
Oklahom a C ity ,  O k la . , July  1968_______________________  1625-9 ,  30 cents
Omaha, N ebr .—Iowa, Oct. 1968 1 _______________________  1625-26 , 35 cents
P a te rso n —C lifton—P assa ic ,  N .J . ,  M a y  1969-------------------- 1625-87 , 35 cents
P h ilade lph ia ,  P a . - N .J . ,  Nov. 1968_____________________  1625-48 , 50 cents
Phoenix, A r i z . , M a r .  1969_____________________________  1625-60 , 30 cents
P it tsburgh , P a . ,  Jan. 1969_____________________________  1625-59 , 35 cents
P o rt lan d ,  M a in e ,  Nov. 1968____________________________  1625-20 , 30 cents
Po rt lan d ,  O r e g —Wash., M ay  1969_____________________  1625-76 , 30 cents
P rov id ence—Pawtucket—W arw ick ,  R .I .—M ass . ,

M a y  1969 1 _____________________________________________  1625-74 , 35 cents
Raleigh, N .C . ,  Aug. 1969_______________________________  1660-6, 30 cents
Richmond, V a . ,  M a r .  1969_____________________________  1625-69 , 30 cents
Rochester ,  N .Y .  (office occupations only),

July  1969------------------------------------------------------------------------------  1660-4 ,  30 cents
Rockford, 111., M ay  1969_______________________________  1625-72 , 30 cents
St. Louis ,  Mo.—111., M a r .  1969 1________________________ 1625-64 , 50 cents
Salt Lake C ity ,  Utah, Dec. 1968________________________  1625-36 , 30 cents
San Antonio, T ex . ,  June 1969 1 _________________________ 1625-85 , 35 cents
San B ern ard ino —R iv e r  side—O ntar io ,  C a l i f . ,

Oct. 1 9 6 8 1 _____________________________________________  1625-25 , 40 cents
San Diego, C a l i f . ,  Nov. 1968___________________________  1625-32, 30 cents
San F ran c isco —Oakland, C a l i f . ,  Oct.  1968_______________ 1625-44 , 35 cents
San Jose, C a l i f . ,  Sept. 1968____________________________  1625-21 , 30 cents
Savannah, G a .,  M a y  1969_______________________________  1625-68 , 30 cents
Scranton, P a . ,  Ju ly  1 9 6 8 1 _____________________________  1625-12 , 35 cents
S ea t t le^E vere tt ,  W ash., Nov. 1 9 6 8 1 ___________________  1625-43 , 35 cents
Sioux F a l ls ,  S. Dak.,  Oct. 1968 1_______________________  1625-23 , 30 cents
South Bend, Ind., M a r .  1969____________________________  1625-55 , 30 cents
Spokane, Wash., June 1969____________________________  1625-81 , 30 cents
Syracuse, N .Y . ,  July  1969_____________________________ 1660-13, 30 cents
Tam pa—St. P e te rs b u rg ,  F la . ,  Aug. 1969 1 _____________  1660-7 ,  35 cents
Toledo, Ohio—M ich . ,  Feb. 1969 1_______________________  1625-57 , 35 cents
Trenton, N .J . ,  Oct. 1 9 6 8 1 _____________________________  1625-18 , 35 cents
U t ica—Rome, N .Y . ,  July  1969__________________________  1660-1, 30 cents
Washington, D . C . - M d . - V a . ,  Sept. 1968________________  1625-22 , 35 cents
W a terb u ry ,  Conn., M a r .  1969__________________________  1625-50 , 30 cents
W ater loo ,  Iowa, Nov. 1968 1___________________________  1625-31 , 35 cents
W ichita ,  K an s ., Dec. 1968____________________________  1625-41 , 30 cents
W o rc e s te r ,  M as s . ,  M ay  1969---------------------------------------------- 1625-84 , 30 cents
Y o rk ,  P a . ,  Feb. 1969___________________________________  1625-52 , 30 cents
Youngstown—W a rr e n ,  Ohio, Nov. 1968_________________  1625-34 , 30 cents

D a ta  on  e s ta b lish m en t p ra c t ic e s  and  su p p lem en ta ry  w ag e  provisions a re  a lso  p resen ted .
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