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P reface

T h e  B u r e a u  o f  L a b o r  S t a t i s t i c s  p r o g r a m  o f  a n n u a l  
o c c u p a t i o n a l  w a g e  s u r v e y s  i n  m e t r o p o l i t a n  a r e a s  i s  d e ­
s i g n e d  t o  p r o v i d e  d a t a  o n  o c c u p a t i o n a l  e a r n i n g s ,  a n d  e s t a b ­
l i s h m e n t  p r a c t i c e s  a n d  s u p p l e m e n t a r y  w a g e  p r o v i s i o n s .  I t  
y i e l d s  d e t a i l e d  d a t a  b y  s e l e c t e d  i n d u s t r y  d i v i s i o n  f o r  e a c h  
o f  t h e  a r e a s  s t u d i e d ,  f o r  g e o g r a p h i c  r e g i o n s ,  a n d  f o r  t h e  
U n i t e d  S t a t e s .  A  m a j o r  c o n s i d e r a t i o n  i n  t h e  p r o g r a m  i s  
t h e  n e e d  f o r  g r e a t e r  i n s i g h t  i n t o  ( 1 )  t h e  m o v e m e n t  o f  w a g e s  
b y  o c c u p a t i o n a l  c a t e g o r y  a n d  s k i l l  l e v e l ,  a n d  ( 2 )  t h e  s t r u c ­
t u r e  a n d  l e v e l  o f  w a g e s  a m o n g  a r e a s  a n d  i n d u s t r y  d i v i s i o n s .

A t  t h e  e n d  o f  e a c h  s u r v e y ,  a n  i n d i v i d u a l  a r e a  b u l ­
l e t i n  p r e s e n t s  s u r v e y  r e s u l t s  f o r  e a c h  a r e a  s t u d i e d .  A f t e r  
c o m p l e t i o n  o f  a l l  o f  t h e  i n d i v i d u a l  a r e a  b u l l e t i n s  f o r  a  r o u n d  
o f  s u r v e y s ,  t w o  s u m m a r y  b u l l e t i n s  a r e  i s s u e d .  T h e  f i r s t  
b r i n g s  d a t a  f o r  e a c h  o f  t h e  m e t r o p o l i t a n  a r e a s  s t u d i e d  i n t o  
o n e  b u l l e t i n .  T h e  s e c o n d  p r e s e n t s  i n f o r m a t i o n  w h i c h  h a s  
b e e n  p r o j e c t e d  f r o m  i n d i v i d u a l  m e t r o p o l i t a n  a r e a  d a t a  t o  
r e l a t e  t o  g e o g r a p h i c  r e g i o n s  a n d  t h e  U n i t e d  S t a t e s .

N i n e t y  a r e a s  c u r r e n t l y  a r e  i n c l u d e d  i n  t h e  p r o ­
g r a m .  I n  e a c h  a r e a ,  i n f o r m a t i o n  o n  o c c u p a t i o n a l  e a r n i n g s  
i s  c o l l e c t e d  a n n u a l l y  a n d  o n  e s t a b l i s h m e n t  p r a c t i c e s  a n d  
s u p p l e m e n t a r y  w a g e  p r o v i s i o n s  b i e n n i a l l y .

T h i s  b u l l e t i n  p r e s e n t s  r e s u l t s  o f  t h e  s u r v e y  i n  
O m a h a ,  N e b r . - I o w a ,  i n  S e p t e m b e r  1 9 6 9 .  T h e  S t a n d a r d  
M e t r o p o l i t a n  S t a t i s t i c a l  A r e a ,  a s  d e f i n e d  b y  t h e  B u r e a u  o f  
t h e  B u d g e t  t h r o u g h  J a n u a r y  1 9 6 8 ,  c o n s i s t s  o f  D o u g l a s  a n d  
S a r p y  C o u n t i e s ,  N e b r . ;  a n d  P o t t a w a t t a m i e  C o u n t y ,  I o w a .  
T h i s  s t u d y  w a s  c o n d u c t e d  b y  t h e  B u r e a u ' s  r e g i o n a l  o f f i c e  
i n  K a n s a s  C i t y ,  M o . ,  u n d e r  t h e  g e n e r a l  d i r e c t i o n  o f  E d w a r d  
C h a i k e n ,  A s s i s t a n t  R e g i o n a l  D i r e c t o r  f o r  O p e r a t i o n s .

Contents
P a g e

W a g e  t r e n d s  f o r  s e l e c t e d  o c c u p a t i o n a l  g r o u p s _______________________________________  3

T a b l e s :

1 .  E s t a b l i s h m e n t s  a n d  w o r k e r s  w i t h i n  s c o p e  o f  s u r v e y  a n d

2 .  I n d e x e s  o f  s t a n d a r d  w e e k l y  s a l a r i e s  a n d  s t r a i g h t - t i m e
h o u r l y  e a r n i n g s  f o r  s e l e c t e d  o c c u p a t i o n a l  g r o u p s ,  a n d
p e r c e n t s  o f  c h a n g e  f o r  s e l e c t e d  p e r i o d s ___________________________________  4

A .  O c c u p a t i o n a l  e a r n i n g s :
A - l .  O f f i c e  o c c u p a t i o n s —m e n  a n d  w o m e n ___________________________________  5
A - 2 .  P r o f e s s i o n a l  a n d  t e c h n i c a l  o c c u p a t i o n s —m e n _____________________  7
A - 3 .  O f f i c e ,  p r o f e s s i o n a l ,  a n d  t e c h n i c a l  o c c u p a t i o n s —

m e n  a n d  w o m e n  c o m b i n e d _______________________________________________  8
A - 4 .  M a i n t e n a n c e  a n d  p o w e r p l a n t  o c c u p a t i o n s ___________________________  9
A - 5 .  C u s t o d i a l  a n d  m a t e r i a l  m o v e m e n t  o c c u p a t i o n s _________________  1 0

A p p e n d i x .  O c c u p a t i o n a l  d e s c r i p t i o n s --------------------------------------------------------------------------------  1 2

N O T E :  S i m i l a r  t a b u l a t i o n s  a r e  a v a i l a b l e  f o r  o t h e r
a r e a s .  ( S e e  i n s i d e  b a c k  c o v e r . )

U n i o n  s c a l e s ,  i n d i c a t i v e  o f  p r e v a i l i n g  p a y  l e v e l s  i n  
t h e  O m a h a  a r e a ,  a r e  a l s o  a v a i l a b l e  f o r  b u i l d i n g  c o n ­
s t r u c t i o n ;  p r i n t i n g ;  l o c a l - t r a n s i t  o p e r a t i n g  e m p l o y e e s ;  a n d  
m o t o r t r u c k  d r i v e r s ,  h e l p e r s ,  a n d  a l l i e d  o c c u p a t i o n s .
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Area Wage Survey

The Omaha, Nebr.—Iowa, Metropolitan Area

Introduction

T h i s  a r e a  i s  1 o f  9 0  i n  w h i c h  t h e  U . S .  D e p a r t m e n t  o f  L a b o r ' s  
B u r e a u  o f  L a b o r  S t a t i s t i c s  c o n d u c t s  s u r v e y s  o f  o c c u p a t i o n a l  e a r n i n g s  
a n d  r e l a t e d  b e n e f i t s  o n  a n  a r e a w i d e  b a s i s . 1

T h i s  b u l l e t i n  p r e s e n t s  c u r r e n t  o c c u p a t i o n a l  e m p l o y m e n t  a n d  
e a r n i n g s  i n f o r m a t i o n  o b t a i n e d  l a r g e l y  b y  m a i l  f r o m  t h e  e s t a b l i s h m e n t s  
v i s i t e d  b y  B u r e a u  f i e l d  e c o n o m i s t s  i n  t h e  l a s t  p r e v i o u s  s u r v e y  f o r  
o c c u p a t i o n s  r e p o r t e d  i n  t h a t  e a r l i e r  s t u d y .  P e r s o n a l  v i s i t s  w e r e  m a d e  
t o  n o n r e s p o n d e n t s  a n d  t o  t h o s e  r e s p o n d e n t s  r e p o r t i n g  u n u s u a l  c h a n g e s  
s i n c e  t h e  p r e v i o u s  s u r v e y .

I n  e a c h  a r e a ,  d a t a  a r e  o b t a i n e d  f r o m  r e p r e s e n t a t i v e  e s t a b ­
l i s h m e n t s  w i t h i n  s i x  b r o a d  i n d u s t r y  d i v i s i o n s :  M a n u f a c t u r i n g ;  t r a n s ­
p o r t a t i o n ,  c o m m u n i c a t i o n ,  a n d  o t h e r  p u b l i c  u t i l i t i e s ;  w h o l e s a l e  t r a d e ;  
r e t a i l  t r a d e ;  f i n a n c e ,  i n s u r a n c e ,  a n d  r e a l  e s t a t e ;  a n d  s e r v i c e s .  M a j o r  
i n d u s t r y  g r o u p s  e x c l u d e d  f r o m  t h e s e  s t u d i e s  a r e  g o v e r n m e n t  o p e r a ­
t i o n s  a n d  t h e  c o n s t r u c t i o n  a n d  e x t r a c t i v e  i n d u s t r i e s .  E s t a b l i s h m e n t s  
h a v i n g  f e w e r  t h a n  a  p r e s c r i b e d  n u m b e r  o f  w o r k e r s  a r e  o m i t t e d  b e c a u s e  
t h e y  t e n d  t o  f u r n i s h  i n s u f f i c i e n t  e m p l o y m e n t  i n  t h e  o c c u p a t i o n s  s t u d i e d  
t o  w a r r a n t  i n c l u s i o n .  S e p a r a t e  t a b u l a t i o n s  a r e  p r o v i d e d  f o r  e a c h  o f  
t h e  b r o a d  i n d u s t r y  d i v i s i o n s  w h i c h  m e e t  p u b l i c a t i o n  c r i t e r i a .

T h e s e  s u r v e y s  a r e  c o n d u c t e d  o n  a  s a m p l e  b a s i s  b e c a u s e  o f  

t h e  u n n e c e s s a r y  c o s t  i n v o l v e d  i n  s u r v e y i n g  a l l  e s t a b l i s h m e n t s .  T o  
o b t a i n  o p t i m u m  a c c u r a c y  a t  m i n i m u m  c o s t ,  a  g r e a t e r  p r o p o r t i o n  o f  
l a r g e  t h a n  o f  s m a l l  e s t a b l i s h m e n t s  i s  s t u d i e d .  I n  c o m b i n i n g  t h e  d a t a ,  
h o w e v e r ,  a l l  e s t a b l i s h m e n t s  a r e  g i v e n  t h e i r  a p p r o p r i a t e  w e i g h t .  E s ­
t i m a t e s  b a s e d  o n  t h e  e s t a b l i s h m e n t s  s t u d i e d  a r e  p r e s e n t e d ,  t h e r e f o r e ,  
a s  r e l a t i n g  t o  a l l  e s t a b l i s h m e n t s  i n  t h e  i n d u s t r y  g r o u p i n g  a n d  a r e a ,  
e x c e p t  f o r  t h o s e  b e l o w  t h e  m i n i m u m  s i z e  s t u d i e d .

O c c u p a t i o n s  a n d  E a r n i n g s

T h e  o c c u p a t i o n s  s e l e c t e d  f o r  s t u d y  a r e  c o m m o n  t o  a  v a r i e t y  
o f  m a n u f a c t u r i n g  a n d  n o n m a n u f a c t u r i n g  i n d u s t r i e s ,  a n d  a r e  o f  t h e  f o l ­
l o w i n g  t y p e s :  ( 1 )  O f f i c e  c l e r i c a l ;  ( 2 )  p r o f e s s i o n a l  a n d  t e c h n i c a l ;  ( 3 )
m a i n t e n a n c e  a n d  p o w e r p l a n t ;  a n d  ( 4 )  c u s t o d i a l  a n d  m a t e r i a l  m o v e m e n t .  
O c c u p a t i o n a l  c l a s s i f i c a t i o n  i s  b a s e d  o n  a  u n i f o r m  s e t  o f  j o b  d e s c r i p ­
t i o n s  d e s i g n e d  t o  t a k e  a c c o u n t  o f  i n t e r e s t a b l i s h m e n t  v a r i a t i o n  i n  d u t i e s  
w i t h i n  t h e  s a m e  j o b .  T h e  o c c u p a t i o n s  s e l e c t e d  f o r  s t u d y  a r e  l i s t e d  
a n d  d e s c r i b e d  i n  t h e  a p p e n d i x .  T h e  e a r n i n g s  d a t a  f o l l o w i n g  t h e  j o b  
t i t l e s  a r e  f o r  a l l  i n d u s t r i e s  c o m b i n e d .  E a r n i n g s  d a t a  f o r  s o m e  o f  t h e  
o c c u p a t i o n s  l i s t e d  a n d  d e s c r i b e d ,  o r  f o r  s o m e  i n d u s t r y  d i v i s i o n s  w i t h i n  
o c c u p a t i o n s ,  a r e  n o t  p r e s e n t e d  i n  t h e  A - s e r i e s  t a b l e s  b e c a u s e  e i t h e r  
( 1 )  e m p l o y m e n t  i n  t h e  o c c u p a t i o n  i s  t o o  s m a l l  t o  p r o v i d e  e n o u g h  d a t a

1 I n c lu d e d  in  t h e  9 0  a re as  a re  four  s tudie s  c o n d u c te d  u n d e r  c o n t r a c t  w i th  t h e  N e w  York  S t a te  
D e p a r t m e n t  o f  Labor.  These  a re as  a re  B in g h a m to n  (N e w  Y o rk  p o r t i o n  on ly );  R o c h e s te r  ( o f f ic e  o c c u ­
p a ti o n s  on ly );  Syracuse ;  a n d  U t i c a —R o m e .  In  a d d i t i o n ,  the Bur eau co n d u c ts  m o re  l i m i t e d  a r e a  stud ies 
i n  78 a reas  a t  the  r eq u e s t  o f  th e  W ag e  a n d  H o u r  a n d  P u b l ic  C o n t r ac t s  D iv is ions  of d i e  U . S .  D e ­
p a r t m e n t  o f  Labor .

t o  m e r i t  p r e s e n t a t i o n ,  o r  ( 2 )  t h e r e  i s  p o s s i b i l i t y  o f  d i s c l o s u r e  o f  
i n d i v i d u a l  e s t a b l i s h m e n t  d a t a .

O c c u p a t i o n a l  e m p l o y m e n t  a n d  e a r n i n g s  d a t a  a r e  s h o w n  f o r  
f u l l - t i m e  w o r k e r s ,  i . e . ,  t h o s e  h i r e d  t o  w o r k  a  r e g u l a r  w e e k l y  s c h e d u l e  
i n  t h e  g i v e n  o c c u p a t i o n a l  c l a s s i f i c a t i o n .  E a r n i n g s  d a t a  e x c l u d e  p r e ­
m i u m  p a y  f o r  o v e r t i m e  a n d  f o r  w o r k  o n  w e e k e n d s ,  h o l i d a y s ,  a n d  l a t e  
s h i f t s .  N o n p r o d u c t i o n  b o n u s e s  a r e  e x c l u d e d ,  b u t  c o s t - o f - l i v i n g  a l l o w ­
a n c e s  a n d  i n c e n t i v e  e a r n i n g s  a r e  i n c l u d e d .  W h e r e  w e e k l y  h o u r s  a r e  
r e p o r t e d ,  a s  f o r  o f f i c e  c l e r i c a l  o c c u p a t i o n s ,  r e f e r e n c e  i s  t o  t h e  s t a n d ­
a r d  w o r k w e e k  ( r o u n d e d  t o  t h e  n e a r e s t  h a l f  h o u r )  f o r  w h i c h  e m p l o y e e s  
r e c e i v e  t h e i r  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  ( e x c l u s i v e  o f  p a y  f o r  
o v e r t i m e  a t  r e g u l a r  a n d / o r  p r e m i u m  r a t e s ) .  A v e r a g e  w e e k l y  e a r n i n g s  
f o r  t h e s e  o c c u p a t i o n s  h a v e  b e e n  r o u n d e d  t o  t h e  n e a r e s t  h a l f  d o l l a r .

T h e  a v e r a g e s  p r e s e n t e d  r e f l e c t  c o m p o s i t e ,  a r e a w i d e  e s t i ­
m a t e s .  I n d u s t r i e s  a n d  e s t a b l i s h m e n t s  d i f f e r  i n  p a y  l e v e l  a n d  j o b  
s t a f f i n g  a n d ,  t h u s ,  c o n t r i b u t e  d i f f e r e n t l y  t o  t h e  e s t i m a t e s  f o r  e a c h  j o b .  
T h e  p a y  r e l a t i o n s h i p  o b t a i n a b l e  f r o m  t h e  a v e r a g e s  m a y  f a i l  t o  r e f l e c t  
a c c u r a t e l y  t h e  w a g e  s p r e a d  o r  d i f f e r e n t i a l  m a i n t a i n e d  a m o n g  j o b s  i n  
i n d i v i d u a l  e s t a b l i s h m e n t s .  S i m i l a r l y ,  d i f f e r e n c e s  i n  a v e r a g e  p a y  l e v e l s  
f o r  m e n  a n d  w o m e n  i n  a n y  o f  t h e  s e l e c t e d  o c c u p a t i o n s  s h o u l d  n o t  b e  
a s s u m e d  t o  r e f l e c t  d i f f e r e n c e s  i n  p a y  t r e a t m e n t  o f  t h e  s e x e s  w i t h i n  
i n d i v i d u a l  e s t a b l i s h m e n t s .  O t h e r  p o s s i b l e  f a c t o r s  w h i c h  m a y  c o n t r i b ­
u t e  t o  d i f f e r e n c e s  i n  p a y  f o r  m e n  a n d  w o m e n  i n c l u d e :  D i f f e r e n c e s  i n
p r o g r e s s i o n  w i t h i n  e s t a b l i s h e d  r a t e  r a n g e s ,  s i n c e  o n l y  t h e  a c t u a l  r a t e s  
p a i d  i n c u m b e n t s  a r e  c o l l e c t e d ;  a n d  d i f f e r e n c e s  i n  s p e c i f i c  d u t i e s  p e r ­
f o r m e d ,  a l t h o u g h  t h e  w o r k e r s  a r e  c l a s s i f i e d  a p p r o p r i a t e l y  w i t h i n  t h e  
s a m e  s u r v e y  j o b  d e s c r i p t i o n .  J o b  d e s c r i p t i o n s  u s e d  i n  c l a s s i f y i n g  e m ­
p l o y e e s  i n  t h e s e  s u r v e y s  a r e  u s u a l l y  m o r e  g e n e r a l i z e d  t h a n  t h o s e  u s e d  
i n  i n d i v i d u a l  e s t a b l i s h m e n t s  a n d  a l l o w  f o r  m i n o r  d i f f e r e n c e s  a m o n g  
e s t a b l i s h m e n t s  i n  t h e  s p e c i f i c  d u t i e s  p e r f o r m e d .

O c c u p a t i o n a l  e m p l o y m e n t  e s t i m a t e s  r e p r e s e n t  t h e  t o t a l  i n  a l l  
e s t a b l i s h m e n t s  w i t h i n  t h e  s c o p e  o f  t h e  s t u d y  a n d  n o t  t h e  n u m b e r  a c t u ­
a l l y  s u r v e y e d .  B e c a u s e  o f  d i f f e r e n c e s  i n  o c c u p a t i o n a l  s t r u c t u r e  a m o n g  
e s t a b l i s h m e n t s ,  t h e  e s t i m a t e s  o f  o c c u p a t i o n a l  e m p l o y m e n t  o b t a i n e d  f r o m  

t h e  s a m p l e  o f  e s t a b l i s h m e n t s  s t u d i e d  s e r v e  o n l y  t o  i n d i c a t e  t h e  r e l a t i v e  
i m p o r t a n c e  o f  t h e  j o b s  s t u d i e d .  T h e s e  d i f f e r e n c e s  i n  o c c u p a t i o n a l  
s t r u c t u r e  d o  n o t  a f f e c t  m a t e r i a l l y  t h e  a c c u r a c y  o f  t h e  e a r n i n g s  d a t a .

E s t a b l i s h m e n t  P r a c t i c e s  a n d  S u p p l e m e n t a r y  W a g e  P r o v i s i o n s

T a b u l a t i o n s  o n  s e l e c t e d  e s t a b l i s h m e n t  p r a c t i c e s  a n d  s u p p l e ­
m e n t a r y  w a g e  p r o v i s i o n s  ( B - s e r i e s  t a b l e s )  a r e  n o t  p r e s e n t e d  i n  t h i s  
b u l l e t i n .  I n f o r m a t i o n  f o r  t h e s e  t a b u l a t i o n s  i s  c o l l e c t e d  b i e n n i a l l y .  
T h e s e  t a b u l a t i o n s  o n  m i n i m u m  e n t r a n c e  s a l a r i e s  f o r  i n e x p e r i e n c e d  
w o m e n  o f f i c e  w o r k e r s ;  s h i f t  d i f f e r e n t i a l s ;  s c h e d u l e d  w e e k l y  h o u r s ;  p a i d  
h o l i d a y s ;  p a i d  v a c a t i o n s ;  a n d  h e a l t h ,  i n s u r a n c e ,  a n d  p e n s i o n  p l a n s  a r e  

p r e s e n t e d  ( i n  t h e  B - s e r i e s  t a b l e s )  i n  p r e v i o u s  b u l l e t i n s  f o r  t h i s  a r e a .
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T a b l e  1. E s t a b l i s h m e n t s  a n d  W o r k e r s  W i t h i n  S c o p e  of S u r v e y  a n d  N u m b e r  S t u d i e d  i n  O m a h a ,  N e b r . —I o w a ,  
b y  M a j o r  I n d u s t r y  D i v i s i o n ,  2 S e p t e m b e r  1969

M i n i m u m N u m b e r  o f  e s t a b l i s h m e n t s W o r k e r s  i n  e s t a b l i s h m e n t s

I n d u s t r y  d i v i s i o n
e m p l o y m e n t  
in  e s t a b l i s h - W i th in  s c o p e  

o f  s t u d y  *

W i t h i n  s c o p e  o f  s t u d y 4
m e n t s  i n  s c o p e  

of  s t u d y
S t u d ie d

N u m b e r P e r c e n t
S t u d ie d

A l l  d i v i s i o n s  _______________________________ 411 144 8 5 , 7 9 9 100 5 7 , 3 6 5

M a n u f a c t u r i n g -  —  __ _______  —  __ _____ 50 122 48 3 3 , 2 4 3 39 2 3 , 4 1 1
N o n m a n u f a c t u r i n g  ___________  _______ __

T r a n s p o r t a t i o n ,  c o m m u n i c a t i o n ,  a n d
" 289 96 5 2 , 5 5 6 61 3 3 , 9 5 4

o t h e r  p u b l i c  u t i l i t i e s  5 .  _ -  _ 50 43 21 1 6 , 3 4 7 19 1 4 , 0 9 2
W h o l e s a l e  t r a d e  6 ____________________________ — 50 62 15 5 , 9 2 6 7 1 , 6 2 3
R e t a i l  t r a d e  ^____ __ ______________ __________ _ 50 95 27 1 5 , 1 4 4 18 9 , 6 7 7
F i n a n c e ,  i n s u r a n c e ,  a n d  r e a l  e s t a t e  6 ______ 50 43 16 9 , 0 9 9 10 6,  124
S e r v i c e s 6 7--------------------------------------------------------- 50 46 17 6, 040 7 2 , 4 3 8

1 T h e  O m a h a  S t a n d a r d  M e t r o p o l i t a n  S t a t i s t i c a l  A r e a ,  a s  d e f i n e d  b y  t h e  B u r e a u  of  t h e  B u d g e t  t h r o u g h  J a n u a r y  1 968 ,  c o n s i s t s  of  D o u g l a s  an d  
S a r p y  C o u n t i e s ,  N e b r a s k a ;  a n d  P o t t a w a t t a m i e  C o u n t y ,  I o w a .  T h e  " w o r k e r s  w i t h i n  s c o p e  of  s t u d y "  e s t i m a t e s  s h o w n  i n  t h i s  t a b l e  p r o v i d e  a  r e a s o n a b l y  
a c c u r a t e  d e s c r i p t i o n  of  t h e  s i z e  a n d  c o m p o s i t i o n  of  t h e  l a b o r  f o r c e  i n c l u d e d  i n  t h e  s u r v e y .  T h e  e s t i m a t e s  a r e  n o t  i n t e n d e d ,  h o w e v e r ,  t o  s e r v e  a s  
a  b a s i s  of c o m p a r i s o n  w i t h  o t h e r  e m p l o y m e n t  i n d e x e s  f o r  t h e  a r e a  t o  m e a s u r e  e m p l o y m e n t  t r e n d s  o r  l e v e l s  s i n c e  (1) p l a n n i n g  o f  w a g e  s u r v e y s  
r e q u i r e s  t h e  u s e  o f  e s t a b l i s h m e n t  d a t a  c o m p i l e d  c o n s i d e r a b l y  i n  a d v a n c e  of  t h e  p a y r o l l  p e r i o d  s t u d i e d ,  a n d  (2) s m a l l  e s t a b l i s h m e n t s  a r e  e x c l u d e d  
f r o m  t h e  s c o p e  of  t h e  s u r v e y .

2 T h e  1967 e d i t i o n  of  t h e  S t a n d a r d  I n d u s t r i a l  C l a s s i f i c a t i o n  M a n u a l  w a s  u s e d  i n  c l a s s i f y i n g  e s t a b l i s h m e n t s  b y  i n d u s t r y  d i v i s i o n .
3 I n c l u d e s  a l l  e s t a b l i s h m e n t s  w i t h  t o t a l  e m p l o y m e n t  a t  o r  a b o v e  t h e  m i n i m u m  l i m i t a t i o n .  A l l  o u t l e t s  ( w i th i n  t h e  a r e a )  of c o m p a n i e s  i n  s u c h  

i n d u s t r i e s  a s  t r a d e ,  f i n a n c e ,  a u t o  r e p a i r  s e r v i c e ,  a n d  m o t i o n  p i c t u r e  t h e a t e r s  a r e  c o n s i d e r e d  a s  1 e s t a b l i s h m e n t .
4 I n c l u d e s  a l l  w o r k e r s  i n  a l l  e s t a b l i s h m e n t s  w i t h  t o t a l  e m p l o y m e n t  ( w i th i n  t h e  a r e a )  a t  o r  a b o v e  t h e  m i n i m u m  l i m i t a t i o n .
5 T a x i c a b s  a n d  s e r v i c e s  i n c i d e n t a l  to  w a t e r  t r a n s p o r t a t i o n  w e r e  e x c l u d e d .  O m a h a ' s  g a s  a n d  e l e c t r i c  u t i l i t i e s  a r e  m u n i c i p a l l y  o p e r a t e d  a n d  

a r e  e x c l u d e d  b y  d e f i n i t i o n  f r o m  t h e  s c o p e  o f  t h e  s tu d y .
6 T h i s  i n d u s t r y  d i v i s i o n  i s  r e p r e s e n t e d  i n  e s t i m a t e s  f o r  " a l l  i n d u s t r i e s "  a n d  " n o n m a n u f a c t u r i n g ” i n  t h e  S e r i e s  A  t a b l e s .  S e p a r a t e  p r e s e n t a t i o n  

o f  d a t a  f o r  t h i s  d i v i s i o n  i s  n o t  m a d e  f o r  o n e  o r  m o r e  of t h e  f o l l o w i n g  r e a s o n s :  (1) E m p l o y m e n t  i n  t h e  d i v i s i o n  i s  t o o  s m a l l  t o  p r o v i d e  e n o u g h  d a t a  
t o  m e r i t  s e p a r a t e  s t u d y ,  (2) t h e  s a m p l e  w a s  n o t  d e s i g n e d  i n i t i a l l y  t o  p e r m i t  s e p a r a t e  p r e s e n t a t i o n ,  (3) r e s p o n s e  w a s  i n s u f f i c i e n t  o r  i n a d e q u a t e  to  
p e r m i t  s e p a r a t e  p r e s e n t a t i o n ,  a n d  (4) t h e r e  i s  p o s s i b i l i t y  of  d i s c l o s u r e  of  i n d i v i d u a l  e s t a b l i s h m e n t  d a t a .

7 H o t e l s  a n d  m o t e l s ;  l a u n d r i e s  a n d  o t h e r  p e r s o n a l  s e r v i c e s ;  b u s i n e s s  s e r v i c e s ;  a u t o m o b i l e  r e p a i r ,  r e n t a l ,  a n d  p a r k i n g ;  m o t i o n  p i c t u r e s ;  
n o n p r o f i t  m e m b e r s h i p  o r g a n i z a t i o n s  ( e x c l u d i n g  r e l i g i o u s  a n d  c h a r i t a b l e  o r g a n i z a t i o n s ) ;  a n d  e n g i n e e r i n g  a n d  a r c h i t e c t u r a l  s e r v i c e s .

O v e r  o n e - t h i r d  of  t h e  w o r k e r s  w i t h i n  s c o p e  o f  t h e  s u r v e y  i n  t h e  O m a h a  a r e a  w e r e  
e m p l o y e d  i n  m a n u f a c t u r i n g  f i r m s .  T h e  f o l l o w i n g  p r e s e n t s  t h e  m a j o r  i n d u s t r y  g r o u p s  a n d  
s p e c i f i c  i n d u s t r i e s  a s  a  p e r c e n t  of  a l l  m a n u f a c t u r i n g :

I n d u s t r y  g r o u p s  S p e c i f i c  i n d u s t r i e s

F o o d  a n d  k i n d r e d  p r o d u c t s ____34 C o m m u n i c a t i o n  e q u i p m e n t --------19
E l e c t r i c a l  e q u i p m e n t  a n d  M e a t  p r o d u c t s ----------------------------- 16

M a c h i n e r y ,  e x c e p t  e l e c t r i c a l — 8
F a b r i c a t e d  m e t a l  p r o d u c t s ------ 6
P r i n t i n g  a n d  p u b l i s h i n g -------------6

T h i s  i n f o r m a t i o n  i s  b a s e d  o n  e s t i m a t e s  o f  t o t a l  e m p l o y m e n t  d e r i v e d  f r o m  u n i v e r s e  
m a t e r i a l s  c o m p i l e d  p r i o r  t o  a c t u a l  s u r v e y .  P r o p o r t i o n s  i n  v a r i o u s  i n d u s t r y  d i v i s i o n s  m a y  
d i f f e r  f r o m  p r o p o r t i o n s  b a s e d  o n  t h e  r e s u l t s  of t h e  s u r v e y  a s  s h o w n  i n  t a b l e  1 a b o v e .
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W age Trends for Selected Occupational Groups

P r e s e n t e d  i n  t a b l e  2  a r e  i n d e x e s  a n d  p e r c e n t a g e s  o f  c h a n g e  
i n  a v e r a g e  s a l a r i e s  o f  o f f i c e  c l e r i c a l  w o r k e r s  a n d  i n d u s t r i a l  n u r s e s ,  
a n d  i n  a v e r a g e  e a r n i n g s  o f  s e l e c t e d  p l a n t  w o r k e r  g r o u p s .  T h e  i n d e x e s  
a r e  a  m e a s u r e  o f  w a g e s  a t  a  g i v e n  t i m e ,  e x p r e s s e d  a s  a  p e r c e n t  o f  
w a g e s  d u r i n g  t h e  b a s e  p e r i o d  ( d a t e  o f  t h e  a r e a  s u r v e y  c o n d u c t e d  
b e t w e e n  J u l y  I 9 6 0  a n d  J u n e  1 9 6 1 ) .  S u b t r a c t i n g  1 0 0  f r o m  t h e  i n d e x  
y i e l d s  t h e  p e r c e n t a g e  c h a n g e  i n  w a g e s  f r o m  t h e  b a s e  p e r i o d  t o  t h e  
d a t e  o f  t h e  i n d e x .  T h e  p e r c e n t a g e s  o f  c h a n g e  o r  i n c r e a s e  r e l a t e  t o  
w a g e  c h a n g e s  b e t w e e n  t h e  i n d i c a t e d  d a t e s .  T h e s e  e s t i m a t e s  a r e  
m e a s u r e s  o f  c h a n g e  i n  a v e r a g e s  f o r  t h e  a r e a ;  t h e y  a r e  n o t  i n t e n d e d  
t o  m e a s u r e  a v e r a g e  p a y  c h a n g e s  i n  t h e  e s t a b l i s h m e n t s  i n  t h e  a r e a .

M e t h o d  o f  C o m p u t i n g

E a c h  o f  t h e  s e l e c t e d  k e y  o c c u p a t i o n s  w i t h i n  a n  o c c u p a t i o n a l  
g r o u p  w a s  a s s i g n e d  a  w e i g h t  b a s e d  o n  i t s  p r o p o r t i o n a t e  e m p l o y m e n t  
i n  t h e  o c c u p a t i o n a l  g r o u p .  T h e s e  c o n s t a n t  w e i g h t s  r e f l e c t  b a s e  y e a r  
e m p l o y m e n t s  w h e r e v e r  p o s s i b l e .  T h e  a v e r a g e  ( m e a n )  e a r n i n g s  f o r  
e a c h  o c c u p a t i o n  w e r e  m u l t i p l i e d  b y  t h e  o c c u p a t i o n a l  w e i g h t ,  a n d  t h e  
p r o d u c t s  f o r  a l l  o c c u p a t i o n s  i n  t h e  g r o u p  w e r e  t o t a l e d .  T h e  a g g r e g a t e s  
f o r  2  c o n s e c u t i v e  y e a r s  w e r e  r e l a t e d  b y  d i v i d i n g  t h e  a g g r e g a t e  f o r ,  
t h e  l a t e r  y e a r  b y  t h e  a g g r e g a t e  f o r  t h e  e a r l i e r  y e a r .  T h e  r e s u l t a n t  
r e l a t i v e ,  l e s s  1 0 0  p e r c e n t ,  s h o w s  t h e  p e r c e n t a g e  c h a n g e .  .  T h e  i n d e x  
i s  t h e  p r o d u c t  o f  m u l t i p l y i n g  t h e  b a s e  y e a r  r e l a t i v e  ( 1 0 0 )  b y  t h e  r e l a t i v e  
f o r  t h e  n e x t  s u c c e e d i n g  y e a r  a n d  c o n t i n u i n g  t o  m u l t i p l y  ( c o m p o u n d )  
e a c h  y e a r ' s  r e l a t i v e  b y  t h e  p r e v i o u s  y e a r ' s  i n d e x .  A v e r a g e  e a r n i n g s  
f o r  t h e  f o l l o w i n g  o c c u p a t i o n s  w e r e  u s e d  i n  c o m p u t i n g  t h e  w a g e  t r e n d s ;

O f f ic e  c l e r i c a l  ( m e n  a n d  w o m e n ) :  
B o o k k e e p i n g - m a c h i n e  

o p e ra to rs ,  c lass B 
C le ik s ,  a c c o u n t i n g ,  c lasses  

A a n d  B
C le ik s ,  f i l e ,  c lasses  

A,  B, and C 
C le ik s ,  o rd er  
C le ik s ,  pay ro l l  
C o m p t o m e t e r  o p e ra to rs  
K e y p u n c h  o p e ra to rs ,  c lasses  

A and  B
Off ic e  boys a n d  girls

O f f ic e  c l e r i c a l  ( m e n  a n d  w o m e n ) — 
C o n t in u e d  

S e c re t a r i e s
S t e n o g r a p h e r ,  g e n e ra l  
S t e n o g ra p h e rs ,  s e n io r  
S w i t c h b o a r d  o p e ra to rs ,  c lasses  

A and  B
T a b u l a t i n g - m a c h i n e  o p e ra to rs ,

c lass B
Ty pis ts ,  c lasses  A  a n d  B

Indus t r ia l  nurses ( m e n  a n d  w o m e n ) :  
Nur ses,  i n dus t r ia l  ( r e g i s t e re d )

S k i l l e d  m a i n t e n a n c e  (m e n ) :  
C a r p e n te r s  
E l e c t r ic i a n s  
M ach in i s t s  
M e c h a n i c s
M e c h a n i c s  ( a u t o m o t i v e )
P a in te r s
P ip e f i t t e r s
To o l  a n d  d ie  m a k e r s

U n s k i l l e d  p l a n t  (m en ) :
Jan it o rs ,  po r te r s ,  and  c l e a n e r s  
Laborer s ,  m a t e r i a l  h a n d l i n g

F o r  o f f i c e  c l e r i c a l  w o r k e r s  a n d  i n d u s t r i a l  n u r s e s ,  t h e  w a g e  
t r e n d s  r e l a t e  t o  r e g u l a r  w e e k l y  s a l a r i e s  f o r  t h e  n o r m a l  w o r k w e e k ,  
e x c l u s i v e  o f  e a r n i n g s  f o r  o v e r t i m e .  F o r  p l a n t  w o r k e r  g r o u p s ,  t h e y  
m e a s u r e  c h a n g e s  i n  a v e r a g e  s t r a i g h t - t i m e  h o u r l y  e a r n i n g s ,  e x c l u d i n g  
p r e m i u m  p a y  f o r  o v e r t i m e  a n d  f o r  w o r k  o n  w e e k e n d s ,  h o l i d a y s ,  a n d  
l a t e  s h i f t s .  T h e  p e r c e n t a g e s  a r e  b a s e d  o n  d a t a  f o r  s e l e c t e d  k e y  o c c u ­
p a t i o n s  a n d  i n c l u d e  m o s t  o f  t h e  n u m e r i c a l l y  i m p o r t a n t  j o b s  w i t h i n  
e a c h  g r o u p .

L i m i t a t i o n s  o f  D a t a

T h e  i n d e x e s  a n d  p e r c e n t a g e s  o f  c h a n g e ,  a s  m e a s u r e s  o f  
c h a n g e  i n  a r e a  a v e r a g e s ,  a r e  i n f l u e n c e d  b y :  ( 1 )  g e n e r a l  s a l a r y  a n d
w a g e  c h a n g e s ,  ( 2 )  m e r i t  o r  o t h e r  i n c r e a s e s  i n  p a y  r e c e i v e d  b y  i n d i ­
v i d u a l  w o r k e r s  w h i l e  i n  t h e  s a m e  j o b ,  a n d  ( 3 )  c h a n g e s  i n  a v e r a g e  
w a g e s  d u e  t o  c h a n g e s  i n  t h e  l a b o r  f o r c e  r e s u l t i n g  f r o m  l a b o r  t u r n ­
o v e r ,  f o r c e  e x p a n s i o n s ,  f o r c e  r e d u c t i o n s ,  a n d  c h a n g e s  i n  t h e  p r o p o r ­
t i o n s  o f  w o r k e r s  e m p l o y e d  b y  e s t a b l i s h m e n t s  w i t h  d i f f e r e n t  p a y  l e v e l s .  
C h a n g e s  i n  t h e  l a b o r  f o r c e  c a n  c a u s e  i n c r e a s e s  o r  d e c r e a s e s  i n  t h e  
o c c u p a t i o n a l  a v e r a g e s  w i t h o u t  a c t u a l  w a g e  c h a n g e s .  I t  i s  c o n c e i v a b l e  
t h a t  e v e n  t h o u g h  a l l  e s t a b l i s h m e n t s  i n  a n  a r e a  g a v e  w a g e  i n c r e a s e s ,  
a v e r a g e  w a g e s  m a y  h a v e  d e c l i n e d  b e c a u s e  l o w e r - p a y i n g  e s t a b l i s h m e n t s  
e n t e r e d  t h e  a r e a  o r  e x p a n d e d  t h e i r  w o r k  f o r c e s .  S i m i l a r l y ,  w a g e s  
m a y  h a v e  r e m a i n e d  r e l a t i v e l y  c o n s t a n t ,  y e t  t h e  a v e r a g e s  f o r  a n  a r e a  
m a y  h a v e  r i s e n  c o n s i d e r a b l y  b e c a u s e  h i g h e r - p a y i n g  e s t a b l i s h m e n t s  
e n t e r e d  t h e  a r e a .

T h e  u s e  o f  c o n s t a n t  e m p l o y m e n t  w e i g h t s  e l i m i n a t e s  t h e  e f f e c t  
o f  c h a n g e s  i n  t h e  p r o p o r t i o n  o f  w o r k e r s  r e p r e s e n t e d  i n  e a c h  j o b  i n ­
c l u d e d  i n  t h e  d a t a .  T h e  p e r c e n t a g e s  o f  c h a n g e  r e f l e c t  o n l y  c h a n g e s  
i n  a v e r a g e  p a y  f o r  s t r a i g h t - t i m e  h o u r s .  T h e y  a r e  n o t  i n f l u e n c e d  b y  
c h a n g e s  i n  s t a n d a r d  w o r k  s c h e d u l e s ,  a s  s u c h ,  o r  b y  p r e m i u m  p a y  
f o r  o v e r t i m e .  W h e r e  n e c e s s a r y ,  d a t a  w e r e  a d j u s t e d  t o  r e m o v e  f r o m  
t h e  i n d e x e s  a n d  p e r c e n t a g e s  o f  c h a n g e  a n y  s i g n i f i c a n t  e f f e c t  c a u s e d  
b y  c h a n g e s  i n  t h e  s c o p e  o f  t h e  s u r v e y .

3
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T a b l e  2 .  I n d e x e s  o f  S t a n d a r d  W e e k l y  S a l a r i e s  a n d  S t r a i g h t - T i m e  H o u r l y  E a r n i n g s  f o r  S e l e c t e d  O c c u p a t i o n a l  G r o u p s  i n  
O m a h a ,  N e b r . —I o w a ,  S e p t e m b e r  1 9 6 9  a n d  O c t o b e r  1 9 6 8 ,  a n d  P e r c e n t s  o f  C h a n g e 1 f o r  S e l e c t e d  P e r i o d s

P e r i o d

A l l  i n d u s t r i e s M a n u f a c t u r i n g

O f f i c e  
c l e r i c a l  

( m e n  a n d  
w o m e n )

I n d u s t r i a l  
n u r s e s  

( m e n  a n d  
w o m e n )

S k i l l e d
m a i n t e n a n c e

t r a d e s
( m e n )

U n s k i l l e d
p l a n t

w o r k e r s
( m e n )

O f f i c e  
c l e r i c a l  

( m e n  a n d  
w o m e n )

I n d u s t r i a l  
n u r s e s  

( m e n  a n d  
w o m e n )

S k i l l e d
m a i n t e n a n c e

t r a d e s
( m e n )

U n s k i l l e d
p l a n t

w o r k e r s
( m e n )

I n d e x e s  ( O c t o b e r  1 9 6 0 * 1 0 0 )

S e p t e m b e r  1 9 6 9 _______________________________________ 1 3 3 . 7 { ] ) 1 3 6 . 4 1 3 2 . 8 1 3 0 . 2 ( 2 ) 1 3 9 - 2 1 3 2 . 1

O c t o b e r  1 9 6 8 ___________________________________________ 1 2 9 . 9 ( 2 ) 1 3 0 . 2 1 2 9 . 1 1 2 6 . 7 ( 2 ) 1 3 2 . 7 1 2 7 . 6

P e r c e n t s  o f  c h a n g e  1

O c t o b e r  1 9 6 8  t o  S e p t e m b e r  1 9 6 9 _____________ 2 . 9 ( 2 ) 4 . 8 2 . 9 2 . 8 ( ) 4 . 9 3 . 6
O c t o b e r  1 9 6 7  t o  O c t o b e r  1 9 6 8  _ __________ 6 . 0 ( 2 ) 3 . 0 5 . 1 6 . 3 ( ) 4 . 2 4 . 1

O c t o b e r  1 9 6 6  t o  O c t o b e r  1 9 6 7 ________________ 3 . 1 ( ) 6 . 5 3 . 7 3 . 1
( )

5 . 4 4 . 3
O c t o b e r  1 9 6 5  t o  O c t o b e r  1 9 6 6  _______ ___ 4 . 6 ( ) 2 . 6 3 . 6 3 . 4 ( 2 ) 2 . 3 2 . 9
O c t o b e r  1 9 6 4  t o  O c t o b e r  1 9 6 5 _  __________ 2 . 6 ( 2 ) 1 . 5 3 — . 3 1 . 2 ( ) 2 . 8 . 8
O c t o b e r  1 9 6 3  t o  O c t o b e r  1 9 6 4  _ _____________ 1 . 8 3 . 0 3 . 2 2 . 6 2 . 0 ( ) 3 . 4 2 . 6
O c t o b e r  1 9 6 2  t o  O c t o b e r  1 9 6 3  _ _________  _ 2 . 2 3 . 6 2 . 9 4 . 1 1 . 6 ( ) 2 . 7 4 . 4
O c t o b e r  1 9 6 1  t o  O c t o b e r  1 9 6 2 ________________ 3 . 6 1 . 6 2 . 6 2 . 0 3 . 4 ( 2 ) 3 . 7 2 . 1

O c t o b e r  I 9 6 0  t o  O c t o b e r  1 9 6 1  _ _____________ 2 . 7 ( 2 ) 4 . 4 5 . 3 3 . 2 ( 2 ) 4 . 3 3 . 7

1 A l l  c h a n g e s  a r e  i n c r e a s e s  u n l e s s  o t h e r w i s e  i n d i c a t e d .
2 D a t a  d o  n o t  m e e t  p u b l i c a t i o n  c r i t e r i a .
3 T h i s  d e c r e a s e  l a r g e l y  r e f l e c t s  c h a n g e s  i n  e m p l o y m e n t  a m o n g  e s t a b l i s h m e n t s  w i t h  d i f f e r e n t  p a y  l e v e l s  r a t h e r  t h a n  w a g e  d e c r e a s e s .
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A. O ccupational Earnings 

Table A-l. Office Occupations—Men and Women

5

( A v e r ag e  s t r a i g h t - t i m e  w e e k ly  h o u r s  and  e a r n i n g s  f o r  s e l e c t e d  o c c u p a t io n s  s tu d i e d  on  an  a r e a  b a s i s  
by  i n d u s t r y  d iv i s io n ,  O m a h a ,  N e b r . - I o w a ,  S e p t e m b e r  1969)

Sex, occupat ion ,  and  i n d u s t r y  d iv i s io n

MEN

C L E R K S , A C COU NTIN G,  CLASS A
MANUFACTURING -------------------------
NONMANUFACTURING ------------------

C L E R K S , AC COU NTIN G,  CLASS B 
NONMANUFACTURING -----------------

C L E R K S , ORDER --------------------------------
NONMANUFACTURING ------------------

O F F I C E  BOYS -----------------------------------------
NONMANUFACTURING ----------------------

T A B U L A T IN G -M A C H IN E  OPERATORS,
CLASS B -------------------------------------------------

NONMANUFACTURING ---------------------

WOMEN

B I L L E R S ,  MACHINE ( B I L L I N G  
M A CHIN E)  --------------------------------------------------

B O O KKEE PI NG- M ACHIN E OPERATORS,
CLASS A ----------------------------------------------------

NONMANUFACTURING -------------------------

BOO KKEE PI NG- MACHIN E OPERATORS,
CLASS B ----------------------------------------------------

MANUFACTURING --------------------------------
NONMANUFACTURING ------------------------

C L E R K S , ACCOU NTIN G,  CLASS A -----
MANUFACTURING --------------------------------
NONMANUFACTURING -------------------------

PU B L IC  U T I L I T I E S 3 --------------------

C L E R K S , ACCOU NTIN G,  CLASS B —
MANUFACTURING --------------------------------
NONMANUFACTURING -------------------------

C L E R K S , F I L E ,  CLASS A --------------------
NONMANUFACTURING -------------------------

CL E R K S , F I L E ,  CLASS B --------------------
NONMANUFACTURING -------------------------

PU B L IC  U T I L I T I E S 3 --------------------

CL E R K S , F I L E ,  CLASS C -------------------
NONMANUFACTURING -------------------------

C L E R K S , OROER ---------------------------------------
MANUFACTURING --------------------------------
NONMANUFACTURING ------------------------

N u m b e r  of w o r k e r s  r e c e i v in g  s t r a i g h t - t i m e  w e e k ly  e a r n i n g s  of—

Number
of

workers

Av̂ n̂ rp i  $ $ % % ( t $ t t t i t ( $ S $ t * t $
weekly 55 60 65 70 75 80 85 90 95 100 105 110 115 120 125 130 140 150 160 170 180
hours1 

(standard) Mean2 Median 2 Middle range 2 and
under and

60 65 70 75 80 85 90 95 100 105 110 115 120 125 130 140 150 160 170 180 over

115 40.0
$
137.00

$
140.00 125.00-149.00 4 1 3 3 9 8 20 10 33 12 12

30 40.0 132.00 128.00 122.50-151.50 - - - - - 2 - 3 6 7 1 3 7 1 -
85 40.0 138.50 141.50 126.50-148.50 “ “ 2 1 3 ~ 9 2 13 9 30 5 11 “ ”

77 40.0 112.50 115.00 95.00-131.50 _ - 3 - - 8 - 8 10 3 3 4 2 10 4 14 8 - - - -
54 40.0 118.00 124.50 95.00-134.00 - “ 6 8 4 “ 1 1 8 4 14 8 ”

53 40.0 123.00 118.00 113.50-127.50 - _ - _ - _ - 2 _ - 2 14 16 6 i - 6 3 3 - -
44 40.0 122.50 117.00 113.00-123.00 “ 2 1 13 16 3 ~ 3 3 3

41 40.0 77.00 73.00 66.50- 79.00 _ a 8 9 8 3 - _ - - - 5 - - - - - - - - -
30 40.0 79.50 73.50 69.00- 79.00 “ l 8 9 7 “ ~ ~ 5 ~

' “ '

32 40.0 115.00 119.00 101.50-132.50 _ _ _ _ _ _ _ 5 i 8 1 _ 2 1 i 13 _ _ _ _ _
27 40.0 114.50 117.50 102.00-132.50 4 8 1 2 l 11

26

Oo

83.00 86.00 71.00- 94.00 - l 5 5 1 - 6 3 - 5

60 40.0 106.50 111.00 94.00-117.50 _ _ _ _ 4 3 _ 11 2 6 1 14 9 4 3 3 _ _ _ _

46 40.0 107.50 111.00 94.50-118.00 ~ ~ ” ” 4 ” — 9 2 4 1 14 2 4 3 3 “ ~ ~

82 40.0 84.50 85.00 77.00- 90.00 2 2 6 2 24 5 22 9 2 4 _ _ - _ 4 _ _ _ _ _ -

26 40.0 95.50 89.50 87.00- 94.00 ~ - - 1 14 7 - - 4 - -
56 39.5 79.50 78.50 75.50- 86.50 2 2 6 2 24 4 8 2 2 4

292 40.0 112.00 112.50 98.50-125.00 _ _ _ _ _ 12 10 25 36 21 18 45 30 23 28 27 12 5 - - -
54 40.0 116.50 121.00 100.50-129.50 - - 1 - 4 8 6 1 3 3 7 9 8 4 - -

238 40.0 111.00 112.00 98.00-122.50 - - 11 10 21 28 15 17 42 27 16 19 19 8 5 ~ ~ -
95 40.0 113.50 113.00 104.50-122.50 - “ - 1 5 8 4 7 2 34 10 2 7 6 8 i “ “

416 40.0 88.00 86.50 77.50- 97.00 _ 10 24 42 53 62 58 56 20 20 51 6 5 4 - 5 - _ - _ -
84 40.0 91.00 90.50 82.50-100.00 - ~ 4 8 17 12 12 11 7 7 2 3 i - ~ -

332 40.0 87.00 85.50 76.00- 94.50 10 24 38 45 45 46 44 9 13 44 4 2 3 “ 5 ~ “

38 40.0 103.00 100.00 95.50-113.00 _ - _ - - - 8 1 11 7 - 4 2 1 2 2 - - - - _

35 40.0 103.00 100.00 95.00-113.50 - - - 8 1 9 7 3 2 1 2 2 -

359 40.0 79.50 76.00 71.50- 83.50 - 27 33 109 70 45 23 8 4 8 1 - 31 - - - _ - - - -

341 40.0 79.00 75.50 71.00- 82.50 27 33 105 69 42 18 8 3 4 1 - 31 - - - ~ -

53 40.0 102.50 116.00 80.00-118.00 - 14 4 “ “ 4 31 ” “

133 39.5 67.50 67.00 63.00- 70.50 8 41 48 31 2 2 1
130 39.5 67.50 67.00 63.00- 70.50 8 41 45 31 2 2 1

92 40.0 91.00 88.00 72.00-110.00 1 16 2 11 4 6 11 3 4 5 6 17 1 - _ 2 _ 3 - - _
33 40.0 95.00 97.50 80.50-110.50 - 1 6 i 6 1 4 6 5 1 - - 2 - - - - -
59 40.0 88.50 87.00 64.50-110.50 1 15 2 5 3 - 11 2 - 5 12 * - 3 -

See  fo o tn o te s  at  end  of t ab le
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Table A-l. Office Occupations—Men and W omen— Continued

(Average straight-time weekly hours and earnings for selected occupations studied on an area basis 
by industry division, Omaha, Nebr.-Iowa, September 1969)

S e x ,  o c c u p a t i o n ,  a n d i n d u s t r y  d i v i s i o n

Average 
weekly 
hours1 

(standard)

Weekly earnings1

Median 2

$ $ $ $ $ $ $ $ $ $ $
55 60 65 70 75 80 85 90 95 100 105

and
under

60 65 70 75 80 85 90 95 100 105 110

Number of workers receiving straight-time weekly earnings of—
$ $ $ $
110 115 120 125

115 120 125 130

$ $ $ $ $ $
130 140 150 160 170 180

— - - - — I and

140 150 160 170 180 over

WOMEN -  CONTINUED

C L E R K S ,  PAYROLL ---------
MANUFACTURING —  
NONMANUFACTURING

98
42
56

40.0
40.0
40.0

$
103.00
106.00
1 0 1 . 0 0

103.50 
106.00
101.50

12.50- tl4.50 
96.00-120.50
91.50- 112.00

1 2 2 5 7 2 n 10 14 14 7 8 5
- - 2 - 4 1 3 4 6 6 5 1 4
1 2 - 5 3 1 8 6 8 8 2 7 1

1 4  1 - - -
— 1 1 — — — 
1 3 - - - -

COMPTOMETER OPERATORS
MANUFACTURING -----------
NONMANUFACTURING —

148
49
99

40.0
40.0
40.0

93.00
93.00 
93.50

90.50
92.00
89.00

78.00- 105.50 
80.50-102.50
75.00- 106.50

1 7 21 15 19 10 20 16 2 10 1 2 5 3 16 - - - - -
1 - 3 8 5 5 7 8 1 4 1 2 2 - 2 - - - - -
- 7 18 7 14 5 13 8 1 6 - - 3 3 14 - - - -

KEYPUNCH O PE RA T OR S,  CL A SS A
MANUFACTURING ----------------------------
NONMANUFACTURING --------------------

210
50

160

40.0 
39.5
40.0

100.50
94.50

1 0 2 . 0 0

96.00
95.00
97.00

90.00-107.00
91.50- 99.50
88.50- 124.00

1 1 3 29 17 48 35 20 1 1 4 1 - 18 22 - - - - -
- - 3 2 1 20 14 8 2
1 1 - 27 16 28 21 1 2 9 4 1 - 18 22 - - - -

KEYPUNCH OPE RA T OR S,  CL A SS  B
MANUFACTURING ----------------------------
NONMANUFACTURING --------------------

280
35

245

40.0
40.0
40.0

79.00
81.00 
79.00

80.00
82.50
80.00

74.00- 84.50 
74.50- 88.00
74.00- 84.50

6 1 1 67 54 78 48 10 2
- 2 8 4 8 9 1 2
6 9 59 50 70 39 9 -

4
1
3

O F F I C E  G IR L S  -----------------
NONMANUFACTURING

75 40.0
68 40.0

79.00
79.00

73.50
73.00

66.50- 83.00 
66.00- 82.50

15 14 13 10 9
15 14 10 9 7

1
1

1
1

S E C R E T A R I E S 4 ---------------------------
MANUFACTURING -------------
NONMANUFACTURING —  

PUB LIC  U T I L I T I E S 3

705
255
450
175

39.5
39.5
40.0
40.0

114.00
111.00 
115.50 
1 2 1 . 0 0

111.50
108.50
114.50
121.50

97.50-130.00
95.00- 124.50
98.00- 132.00 

103.50-137.00

2 17 27 49 51 64
1 4 12 23 24 15
1 13 15 26 27 49
- 6 3 3 4 15

80 50 43 55 57 35
36 18 22 18 22 11
44 32 21 37 35 24
19 11 12 12 11 8

78 60 14 14 4 5
26 14 3 4 - 2
52 46 11 10 4 3
33 24 6 7 - 1

S E C R E T A R I E S ,  C L A SS  A 
NONMANUFACTURING —

57
34

39.5 132.00
39.5 133.00

132.00 113.00-149.00 
134.50 107.00-160.50

4 1 1
4 1 1

2 3 4 3 2 6
2 2 - - - 3

8 9 2 5 2 4
7 4 2 3 2 3

S E C R E T A R I E S ,  CL A SS  B
MANUFACTURING --------------
NONMANUFACTURING ------

PUB LIC  U T I L I T I E S 3 -

189
48
141
47

39.5
39.0
40.0
40.0

1 2 1 . 0 0
117.50
122.50
135.50

120.50 
117.00
122.50
134.50

104.50- 134.00
106.00- 125.00
104.00- 135.50
130.50- 146.50

2 5 9 18 15 8 17 19 23 9 33 1 2 9 7 2 1
- 3 1 3 5 1 8 8 8 - 8 1 1 - - 1
2 2 8 15 10 7 9 11 15 9 25 1 1 8 7 2 -

- “ 2 “ 7 1 - 1 18 9 4 5 -

S E C R E T A R I E S ,  C L A SS  C
MANUFACTURING --------------
NONMANUFACTURING ------

PUB LIC  U T I L I T I E S 3 -

272
100
172

66

40.0
40.0
40.0
40.0

113.00
113.50
112.50
123.00

112.50
113.00
112.50
128.00

95.00-131.50
95.50- 131.50
94.50- 131.50 

108.00-140.00

6 11 23 29 17 30 16 9 24 22 12 3 4 34 3 2 - -
- 3 7 15 4 16 3 4 7 12 3 15 7 2 2 - -
6 8 16 14 13 14 13 5 17 10 9 19 27 1 - - -
3 “ - 7 5 3 1 5 6 6 14 15 1 - - -

S E C R E T A R I E S ,  C L A S S  D
MANUFACTURING --------------
NONMANUFACTURING —

187
84

103

39.5
39.5 
40.0

102.50
99.00

105.00

101.50
1 0 0 . 0 0
103.00

92.00- 111.00
88.00- 107.50 
96.50-116.00

2 7 13 20 12 29 33 23 13 9 1 0 8 3 5 - - - -
1 4 9 13 7 8 15 13 6 - - 5 2 1 - - -
1 3 4 7 5 21 18 10 7 9 1 0 3 1 4 “ “ -

STENO GR APH ER S,  GENERAL
MANUFACTURING --------------
NONMANUFACTURING ------

PU B LIC  U T I L I T I E S 3 -

241
59

182
64

40.0
40.0
40.0
40.0

8 6 . 0 0
86.50
8 6 . 0 0
95.00

85.00
86.50
84.50
92.50

78.00- 93.50
81.50- 93.00
75.50- 94.00
87.00- 101.00

4 9 3 7 19 52 35 35 17 15 5 7 2 - 3 1 - - - - -
- - 5 6 14 15 8 7 3 - - - - 1 - - - - - -
4 9 32 13 38 20 27 10 12 5 7 2 - 2 1 - - - - -
- - - 1 9 15 15 8 4 7 2 - 2 1 - - - - -

STENOG RA PHE RS,  SEN IOR  
NONMANUFACTURING —  

PU B LIC  U T I L I T I E S 3

302
248
112

40.0
40.0
40.0

108.50
107.50 
115.00

109.00 
105.50
119.00

94.00- 123.50
91.00- 131.50
95.00- 134.50

4 7 9 16 22 23 34 17 26 35 27 10 2 59 11 - - - -
4 7 9 15 22 21 33 12 23 12 15 5 1 58 11 - -
- 1 3 - 10 15 16 2 5 - 6 - - 50 4 * * * *

-SWITCHBOARD O PE R A T O R S,  CL A SS  B ----------
NONMANUFACTURING -----------------------------------------

86 41.5
84 41.5

75.50
75.00

69.00 64.00- 79.50
68.50 64.00- 79.00

28 20 7 11
28 20 7 11

3 4 3
3 4 2

2 1 
1 1

7
7

SWITCHBOARD O PE R A T O R -R E CE P T I  O N I S T S -
MANUFACTURING -------------------------------------------------
NONMANUFACTURING -----------------------------------------

180
45
135

40.0 
39.5
40.0

83.50
8 8 . 0 0
82.00

80.50
84.50
78.50

73.50- 89.00 
79.00-101.50
72.50- 87.50

4
3
1

13

13

43
4

39

27
6

21

28
11
17

26
5

21

5
3
2

8
5
3

6 2 2
5 -  -
1 2  2

6
2
4

See footnotes at end of table.
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Table A-l. Office Occupations—Men and Women— Continued

S e x ,  o c c u p a t i o n ,  a n d  i n d u s t r y  d i v i s i o n

WOMEN -  CONTINUED

TA B U L A T IN G -M A C H I N E  O PE RA TOR S,
CL A SS  C -------------------------------------------------------------

NONMANUFACTURING -------------------------------

T R A N S C R 1 B I N G - M A C H IN E  OPE RA T OR S,
GENERAL -------------------------------------------------------------

NONMANUFACTURING ------------------------------

T Y P I S T S ,  C L A S S  A --------------------------------------
NONMANUFACTURING -----------------------------

T Y P I S T S ,  C L A SS  B --------------------------------------
MANUFACTURING --------------------------------------
NONMANUFACTURING ------------------------------

( A v e r a g e  s t r a i g h t - t i m e  w e e k l y  h o u r s  a n d  e a r n i n g s  f o r  s e l e c t e d  o c c u p a t i o n s  s t u d i e d  o n  a n  a r e a  b a s i s  
b y  i n d u s t r y  d i v i s i o n ,  O m a h a ,  N e b r . —I o w a ,  S e p t e m b e r  1 9 6 9 )

Number
of

workers

Average
weekly

(standard)

Weekly
(sta

earnings1
ndard)

M” n2
Median 2 Middle range 2

$
5 5

a n d
u n d e r

6 0

$ $ $  $
3 6 4 0 . 0 8 9 . 5 0 8 4 .  5 0 7 9 . 0 0 -  9 5 . 0 0 —
3 5 4 0 . 0 8 8 . 5 0 8 4 . 5 0 7 8 . 5 0 -  9 4 . 5 0 ~

1 2 6 3 9 . 5 8 8 . 0 0 8 4 . 5 0 7 7 . 0 0 -  9 7 . 0 0 _

1 1 6 3 9 . 5 8 8 . 0 0 8 4 . 5 0 7 7 . 0 0 -  9 6 . 5 0 “

2 5 3 4 0 . 0 9 1 . 0 0 8 3 . 5 0 7 8 . 0 0 -  9 8 . 0 0 -
1 9 7 3 9 . 5 9 1 . 5 0 8 1 . 0 0 7 7 . 0 0 - 1 0 1 . 0 0

3 2 7 4 0 . 0 7 5 . 0 0 7 2 . 5 0 6 7 . 5 0 -  8 0 . 5 0 _

3 9 4 0 . 0 8 0 . 5 0 8 1 . 0 0 7 1 . 5 0 -  8 8 . 5 0 -
2 8 8 4 0 . 0 7 4 . 0 0 7 2 . 0 0 6 7 . 0 0 -  7 9 . 0 0

Number of workers receiving straight-time weekly earnings of--
% $ $ S i $ S $ $ $ i $ t $ S & $ i $

60 65 70 75 80 85 90 95 100 105 110 115 120 125 130 140 150 160 170 180

- and

65 70 75 80 85 90 95 100 105 110 115 120 125 130 140 150 160 170 180 o v e r

1 11 7 1 8 1 1 1 2 2 1
_ " 1 11 7 1 8 1 1 1 2 2

2 9 14 15 25 24 3 8 4 6 6 4 ‘ _ 2 4 .
2 9 13 15 22 23 1 8 4 4 6 4 - 1 4 - - - - -

2 7 10 77 46 15 17 28 7 6 3 - 8 3 24 _ _ _ _ _
2 7 9 76 29 9 2 13 7 5 3 8 3 24 - * - - -

36 88 81 38 35 21 17 _ 11
- 7 9 2 8 6 4 3

36 81 72 36 27 15 13 8

1 S t a n d a r d  h o u r s  r e f l e c t  t h e  w o r k w e e k  f o r  w h i c h  e m p l o y e e s  r e c e i v e  t h e i r  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  ( e x c l u s i v e  o f  p a y  f o r  o v e r t i m e  a t  r e g u l a r  a n d / o r  p r e m i u m  r a t e s ) ,  a n d  t h e  e a r n i n g s  c o r r e s p o n d  
t o  t h e s e  w e e k l y  h o u r s .

2 T h e  m e a n  i s  c o m p u t e d  f o r  e a c h  j o b  b y  t o t a l i n g  t h e  e a r n i n g s  o f  a l l  w o r k e r s  a n d  d i v i d i n g  b y  t h e  n u m b e r  o f  w o r k e r s .  T h e  m e d i a n  d e s i g n a t e s  p o s i t i o n — h a l f  o f  t h e  e m p l o y e e s  s u r v e y e d  r e c e i v e  m o r e  
t h a n  t h e  r a t e  s h o w n ;  h a l f  r e c e i v e  l e s s  t h a n  t h e  r a t e  s h o w n .  T h e  m i d d l e  r a n g e  i s  d e f i n e d  b y  2  r a t e s  o f  p a y ;  a  f o u r t h  o f  t h e  w o r k e r s  e a r n  l e s s  t h a n  t h e  l o w e r  o f  t h e s e  r a t e s  a n d  a  f o u r t h  e a r n  m o r e  t h a n  
t h e  h i g h e r  r a t e .

T r a n s p o r t a t i o n ,  c o m m u n i c a t i o n ,  a n d  o t h e r  p u b l i c  u t i l i t i e s .
4 Ma y include workers other than those presented separately.

Table A-2. Professional and Technical Occupations—Men

( A v e r a g e  s t r a i g h t - t i m e  w e e k l y  h o u r s  a n d  e a r n i n g s  f o r  s e l e c t e d  o c c u p a t i o n s  s t u d i e d  o n  a n  a r e a  b a s i s  
b y  i n d u s t r y  d i v i s i o n ,  O m a h a ,  N e b r . —I o w a ,  S e p t e m b e r  1 9 6 9 )

Weekly earnings1 
(standard) Number of w orker s receiving straight-time wee kly earnings of—

Number
of

workers

*  * $ % s $ $ $ S $ * $ $ $ t $ s s $ 1 *

Occupation and industry division
weekly 

(standard) Mean2 Median 2 Middle range 2
8 5

and
under

9 0 9 5 1 0 0 1 0 5 1 1 0 1 1 5 1 2 0 1 2 5 1 3 0 1 3 5 1 4 0  1 4 5 1 5 0 1 5 5 1 6 0 1 6 5 1 7 0 1 8 0 1 9 0 2 0 0

9 0 9 5 1 0 0 1 0 5 1 1 0 1 1 5 1 2 0 1 2 5 1 3 0 1 3 5 1 4 0 1 4 5  1 5 0 1 5 5 1 6 0 1 6 5 1 7 0 1 8 0 1 9 0 2 0 0 2 1 0

DRA FTSMEN , CL A SS 5 9

OO* $
1 6 9 . 0 0 1 6 7 . 0 0

$ $  
1 5 4 . 0 0 - 1 8 1 . 0 0 6

DRAFTS ME N, CL A SS 6 9 4 0 . 0 1 3 0 . 5 0 1 2 8 . 5 0 1 1 9 . 0 0 - 1 4 2 . 5 0 1 10
- - -

1
.

1 1 5 . 0 0 - 1 4 5 . 5 0 1 13V U • A J V J m w 1 £ • u

DRA FTSMEN , CL A SS 8 5 4 0 . 0 1 0 2 . 5 0 1 0 2 . 5 0 9 6 . 5 0 - 1 0 9 . 5 0 15 16 2 1 12 8 1 1 0
MANUFACTURING 4 3 4 0 . 0 1 0 5 . 5 0 1 0 3 . 5 0 9 9 . 0 0 - 1 1 4 . 0 0 10 13 1

t o  t h e s e
S t a n d a r d  h o u r s  r e f l e c t  t h e  w o r k w e e k  f o r  

w e e k l y  h o u r s .
F o r  d e f i n i t i o n  o f  t e r m s ,  s e e  f o o t n o t e  2 ,

w h i c h  e m p l o y e e s  

t a b l e  A - l .

r e c e i v e  t h e i r  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  ( e x c l u s i v e  o f  p a y  f o r  o v e r t i m e  a t  r e g u l a r  a n d / o r  p r e m i u m  r a t e s ) ,  a n d  t h e  e a r n i n g s  c o r r e s p o n d
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Table A-3. Office, Professional, and Technical Occupations—Men and Women Combined

(A v e rag e  s t r a ig h t - t im e  w eek ly  h o u r s  and  e a rn in g s  fo r  s e le c te d  o c c u p a tio n s  s tu d ie d  on  a n  a r e a  b a s is  
by  in d u s t r y  d iv is io n ,  O m a h a , N e b r . - Io w a , S e p te m b e r  1969)

O c c u p a t i o n  a n d  i n d u s t r y  d i v i s i o n
Number

of
workers

OFFICE OCCUPATIONS!

BILLERS, MACHINE (BILLING
MACHINE) ------------------

NONMANUFACTURING ------
32
27

BOOKKEEPING-MACHINE OPERATORS,
CLASS A -------------------------

NONMANUFACTURING -----------
60
46

BOOKKEEPING-MACHINE OPERATORS,
CLASS B -------------------------

MANUFACTURING ---------------
NONMANUFACTURING ------------

82
26
56

CLERKS, ACCOUNTING, CLASS A
MANUFACTURING ------------
NONMANUFACTURING --------

PUBLIC UTILITIES2------

407
84

323
119

CLERKS, ACCOUNTING, CLASS B --------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

493
107
386

CLERKS, FILE, CLASS A 
NONMANUFACTURING —

47
43

CLERKS, FILE, CLASS B —
NONMANUFACTURING ---

PUBLIC UTILITIES2!--

363
345

53

CLERKS, FILE, CLASS C 
NONMANUFACTURING -

133
130

CLERKS, ORDER ------
MANUFACTURING --
NONMANUFACTURING

145
42

103

CLERKS, PAYROLL --------
MANUFACTURING -------
NONMANUFACTURING ---

PUBLIC UTILITIES2 -̂

120
46
74
29

Average

Weekly 
hours 1 

(standard)

Weekly 
earnings 1 
(standard)

4 0 .0
$
9 1 .5 0

4 0 .0 9 0 .5 0

4 0 .0 1 0 6 .5 0
4 0 .0 1 0 7 .5 0

4 0 .0 8 4 .5 0
4 0 .0 9 5 .5 0
3 9 .5 7 9 .5 0

4 0 .0 1 1 9 .0 0
4 0 .0 1 2 2 .0 0
4 0 .0 1 1 8 .5 0
4 0 .0 1 1 8 .5 0

4 0 .0 9 1 .5 0
4 0 .0 9 3 .0 0
4 0 .0 9 1 .5 0

4 0 .0 108 ..50
4 0 .0 1 0 9 .0 0

4 0 .0 7 9 .5 0
4 0 .0 7 9 .0 0
4 0 .0 1 0 2 .5 0

3 9 .5 6 7 .5 0
3 9 .5 6 7 .5 0

4 0 .0 1 0 2 .5 0
4 0 .0 1 0 1 .5 0
4 0 .0 1 0 3 .0 0

4 0 .0 1 0 7 .5 0
4 0 .0 1 0 8 .5 0
4 0 .0 1 0 6 .5 0
4 0 .0 1 1 8 .0 0

O c c u p a t i o n  a n d  i n d u s t r y  d i v i s i o n
Number

of
workers

OFFICE OCCUPATIONS - CONTINUED

COMPTOMETER OPERATORS
MANUFACTURING -----
NONMANUFACTURING -

158
49

109

KEYPUNCH OPERATORS, CLASS A
MANUFACTURING ------------
NONMANUFACTURING --------

214
50

164

KEYPUNCH OPERATORS, CLASS B
MANUFACTURING ------------
NONMANUFACTUKING --------

283
35

248

OFFICE BOYS AND GIRLS— 
NONMANUFACTURING —  

PUBLIC UTILITIES2

116
98
29

SECRETARIES3-----------
MANUFACTURING -----
NONMANUFACTURING —  

PUBLIC UTILITIES2

715
255
460
18c

SECRETARIES, CLASS A 
NONMANUFACTURING --

57
34

SECRETARIES, CLASS B
MANUFACTURING ------
NONMANUFACTURING —  

PUBLIC UTILITIES2-

198
48

150
56

SECRETARIES, CLASS C
MANUFACTURING ------
NONMANUFACTURING —  

PUBLIC UTILITIES2 -

273
100
173

67

SECRETARIES, CLASS 0
MANUFACTURING ------
NONMANUFACTURING --

187
84

103

STENOGRAPHERS, GENERAL --------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES2---------------

246
60

186
68

Average

Weekly Weekly
hours 1 earnings 1

(standard (standard)

$
4 0 .0 9 2 .0 0
4 0 .0 9 3 .0 0
4 0 .0 9 1 .5 0

4 0 .0 1 0 1 .0 0
3 9 .5 9 4 .5 0
4 0 .0 1 0 3 .0 0

4 0 .0 7 9 .5 0
4 0 .0 8 1 .0 0
4 0 .0 7 9 .5 0

4 0 .0 7 8 .0 0
4 0 .0 7 9 .0 0
4 0 .0 9 8 .5 0

3 9 .5 1 1 4 .5 0
3 9 .5 1 1 1 .0 0
4 0 .0 1 1 6 .0 0
4 0 .0 1 2 2 .5 0

3 9 .5 1 3 2 .0 0
3 9 .5 1 3 3 .0 0

3 9 .5 1 2 2 .0 0
3 9 .0 1 1 7 .5 0
4 0 .0 1 2 3 .5 0
4 0 .0 1 3 6 .5 0

4 0 .0 1 1 3 .0 0
4 0 .0 1 1 3 .5 0
4 0 .0 1 1 3 .0 0
4 0 .0 1 2 4 .0 0

3 9 .5 1 0 2 .5 0
3 9 .5 9 9 .0 0
4 0 .0 1 0 5 .0 0

4 0 .0 8 7 .0 0
4 0 .0 8 6 .5 0
4 0 .0 8 7 .0 0
4 0 .0 9 7 .5 0

O c c u p a t i o n  a n d  i n d u s t r y  d i v i s i o n

OFFICE OCCUPATIONS - CONTINUED

.STENOGRAPHERS, S E N I O R ---------------
I NONMANUFACTURING -----------------

PUBLIC UTILITIES2---------------

SWITCHBOARD OPERATORS, CLASS B ----
NONMANUFACTURING -----------------

SWITCHBOARD OPERATOR-RECEPTIONISTS-
MANUFACTURING ---------------------

I NONMANUFACTURING -----------------

TABULATING-MACHINE OPERATORS,
CLASS 8 -------------------------------

NONMANUFACTURING -----------------

'TABULATING-MACHINE OPERATORS,
CLASS C -------------------------------

NONMANUFACTURING -----------------

TRANSCRIBING-MACHINE OPERATORS,
GENERAL ------------------------------

NONMANUFACTURING -----------------

T Y P I S T S ,  C L A S S  A -------------------------------------------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

TYPISTS, CLASS B ---------------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PROFESSIONAL ANO TECHNICAL 
OCCUPATIONS

DRAFTSMEN, CLASS A -------------

DRAFTSMEN, CLASS B --------------
MANUFACTURING ----------------

DRAFTSMEN, CLASS C --------------
MANUFACTURING ----------------

Number
of

woikers
Weekly 
hours 1 

(standard'

Weekly 
earnings 1 
(standard)

309 4 0 .0
$
1 0 9 .0 0

250 4 0 .0 1 0 8 .0 0
114 4 0 .0 1 1 5 .5 0

86 4 1 .5 7 5 .5 0
84 4 1 .5 7 5 .0 0

180 4 0 .0 8 3 .5 0
45 3 9 .5 8 8 .0 0

135 4 0 .0 8 2 .0 0

49 4 0 .0 1 1 7 .5 0
44 4 0 .0 1 1 7 .5 0

38 4 0 .0 8 9 .0 0
37 4 0 .0 8 8 .0 0

127 3 9 .5 8 8 .5 0
117 3 9 .5 8 8 .0 0

254 4 0 .0 9 1 .0 0
57 4 0 .0 9 0 .0 0

197 3 9 .5 9 1 .5 0

327 4 0 .0 7 5 .0 0
39 4 0 .0 8 0 .5 0

288 4 0 .0 7 4 .0 0

59 Oo*

1 6 9 .0 0

72 4 0 .0 1 3 0 .0 0
33 4 0 .0 1 2 8 .5 0

87 4 0 .0 1 0 2 .5 0
43 4 0 .0 1 0 5 .5 0

1 S t a n d a r d  h o u r s  r e f l e c t  t h e  w o r k w e e k  f o r  w h i c h  e m p l o y e e s  r e c e i v e  t h e i r  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  ( e x c l u s i v e  o f  p a y  f o r  o v e r t i m e  a t  r e g u l a r  a n d / o r  p r e m i u m  r a t e s ) ,  a n d  t h e  e a r n i n g s  
c o r r e s p o n d  t o  t h e s e  w e e k l y  h o u r s .

2 T r a n s p o r t a t i o n ,  c o m m u n i c a t i o n ,  a n d  o t h e r  p u b l i c  u t i l i t i e s .
3 M a y  i n c l u d e  w o r k e r s  o t h e r  t h a n  t h o s e  p r e s e n t e d  s e p a r a t e l y .
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Table A-4. Maintenance and Powerplant Occupations

(A v e ra g e  s t r a ig h t - t im e  h o u r ly  e a rn in g s  fo r  m e n  in  s e le c te d  o c c u p a tio n s  s tu d ie d  on  a n  a r e a  b a s is  
b y  in d u s t r y  d iv is io n , O m ah a , N e b r .—Iow a, S e p te m b e r  1969)

Occupation and industry division

CARPENTERS. MAINTENANCE ---
MANUFACTURING ------------

ELECTRICIANS, MAINTENANCE —  
MANUFACTURING ------------

ENGINEERS, STATIONARY ------
MANUFACTURING ------------
NONMANUFACTURING --------

PUBLIC UTILITIES3------

HELPERS, MAINTENANCE TRADES
MANUFACTURING ------------
NONMANUFACTURING --------

PUBLIC UTILITIES3------

MACHINISTS, MAINTENANCE ---
MANUFACTURING ------------

MECHANICS, AUTOMOTIVE
(MAINTENANCE) --------------

MANUFACTURING ------------
NONMANUFACTURING --------

PUBLIC UTILITIES3------

MECHANICS, MAINTENANCE -----
MANUFACTURING ------------

OILERS ------------------------
MANUFACTURING ------------

PAINTERS, MAINTENANCE ------

PIPEFITTERS, MAINTENANCE --
MANUFACTURING ------------

Hourly earnings 1 N umber of w o rk e r s  rece iving s t ra ig h t - t im e  hour ly  earn ings  of—
* * S i $ $ t $ * t $ t l * i $ $ $ s ( $ i  *

Number 2 .1 0 2.20 2 .3 0 2 .4 0 2 .5 0 2 .60 2 .7 0 2 .80 2 .9 0 3 .0 0 3 .1 0 3.20 3 .3 0 3 .4 0 3 .60 3 .8 0 4 .00 4 .2 0 4 .4 0 4 .60 4. 80 5 .0 0  A .20
workers Mean2 Median 2 Middle range2 and

under
2 .2 0 2 .3 0 2 .4 0 2 .5 0 2 .6 0 2 .7 0

oCOCsl 2 .9 0 3 .0 0 3 .1 0 3 .20 3 .30 3 .4 0 3 .60 3 .8 0 o o 4 .2 0 4 .40 4 .6 0 4 .8 0 5. 00 5 .2 0  over

$ $ $ $
81 3 .55 3.33 3 . 2 5 -  3 .3 9 - - - - - - l 1 3 1 4 20 34 1 - 2 5 4 - 5
25 3 .70 3.39 3 . 1 8 -  4 .3 5 - - - - - - 1 3 - 3 “ 7 “ - 2 5 4

97 3 .9 9 3.65 3 . 4 9 -  4 .3 8 _ _ - _ _ 1 _ _ _ _ 1 4 15 25 6 5 2 15 6 5 _ 3 9
81 3 .98 3.69 3 . 4 6 -  4 .3 5 4 14 17 6 5 2 15 6 5 - 7

177 3 .50 3 .46 2 . 9 7 -  3 .7 5 1 1 - 2 _ 4 16 13 11 4 7 2 3 44 28 3 5 11 _ 22 - _
95 3 .7 6 3.49 3 . 4 1 -  4 .2 9 - - - - - - - 11 7 - 2 - - 32 3 2 5 11 - 22 - -
82 3 .2 1 3.32 2 . 7 8 -  3 .6 3 I 1 - 2 - 4 16 2 4 4 5 2 3 12 25 l ~ - - - - -
25 3.51 3.49 3 . 4 4 -  3 .6 5 3 - - - 10 12

112 2 .7 8 2 .66 2 . 5 4 -  3 .12 _ 2 1 13 34 11 4 10 5 2 18 _ 12
27 3 .00 3.05 2 . 7 9 -  3 .35 - 1 1 1 1 - 3 1 5 2 - - 12
85 2 .7 1 2.59 2 . 5 3 -  2 .8 7 - 1 - 12 33 11 1 9 - - 18
AO 2 .8 8 2 .88 2 . 4 9 -  3 .1 5 - * 12 - - 1 9 - 18

63 3 .9 2 4 .2 0 3 . 4 6 -  4 .2 7 3 5 17 5 _ 1 24 6 1 1 -
62 3 .9 0 4 .2 0 3 . 4 6 -  4 .2 7 3 5 17 5 1 24 6 1 ~

451 3 .5 3 3 .40 3 . 2 5 -  3 .7 5 _ _ _ _ _ _ _ 6 6 6 26 145 36 109 10 _ 63 42 _ 2 _ _ _
68 3 .4 6 3 .30 3 . 2 1 -  3 .7 9 - - - - - - - 6 2 2 6 18 11 5 2 - 8 6 - 2 - - -

383 3 .5 4 3.4 1 3 . 2 5 -  3 .7 5 4 4 20 127 25 104 8 - 55 36 - -
211 3 . 7 3 3.50 3 . 4 4 -  4 .1 7 - * 4 4 14 - 104 49 36 - * *

257 3 .7 2 3 .5 5 3 . 3 2 -  4 .2 9 - _ _ - _ - 15 i 33 5 3 6 9 77 9 3 i 52 21 12 5 5
249 3 .70 3.55 3 . 3 1 -  4 .2 8 - ~ - - - - 15 1 33 5 2 6 9 77 9 3 1 50 21 12 - 5

47 3 .54 3 .92 3 . 1 4 -  3 .9 9 - _ - 3 - _ i 6 _ - 5 5 _ - - 16 ii _ _ _ - _
47 3 .5 4 3.92 3 . 1 4 -  3 .9 9 - - 3 - i 6 - 5 5 - 16 i i - - - - -

37 3 .7 6 4 .1 2 3 . 0 5 -  4 .5 6 - 3 1 - 1 1 - i 1 3 - 3 2 - 2 - 5 i 8 - - 5

48 3 .9 9 3 .8 5 3 . 4 9 -  4 .2 9 23 1 1 8 10 1 - _ 4
38 4 .1 1 4 .1 5 3 . 4 8 -  4 .3 4 13 1 1 8 10 1 4

Excludes premium pay for overtime and for work on weekends, holidays, and late shifts, 
For definition of terms, see footnote 2, table A-l,
Transportation, communication, and other public utilities.
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Table A-5. Custodial and Material Movement Occupations

(A v e rag e  s t r a ig h t - t im e  h o u r ly  e a rn in g s  fo r  s e le c te d  o c c u p a tio n s  s tu d ie d  on a n  a r e a  b a s is  
by  in d u s t ry  d iv is io n ,  O m a h a , N e b r .—Io w a , S e p te m b e r  1969)

O c c u p a t io n 1 a n d  in d u s t r y  d iv is io n

GUARDS AND WATCHMEN -----------------
M ANUFACTURING --------------------------------------------

WATCHMEN:
MANUFACTURING ---------------------

JANITORS, PORTERS, AND CLEANERS ---
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES4---------------

JANITORS, PORTERS, ANO CLEANERS
(WOMEN) -------------------------------

NONMANUFACTURING -----------------
PUBLIC UTILITIES4---------------

LABORERS, MATERIAL HANDLING --------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

ORDER FILLERS -----------------------
MANUFACTURING -------------------------------------------------
NONMANUFACTURING -----------------------------------------

P A C K E R S,  S H IP P IN G  ----------------------------------------------
MANUFACTURING ---------------------

PACKERS, SHIPPING (WOMEN) ----------
M ANUFACTURING --------------------------------------------
NONMANUFACTURING ------------------------------------

RECEIVING CLERKS ---------------------
NONMANUFACTURING -----------------

SHIPPING CLERKS ----------------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

SHIPPING AND RECEIVING CLERKS -----
M ANUFACTURING --------------------------------------------
NONMANUFACTURING -----------------

TRUCKDRIVERS5 ------------------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES4---------------

T R U C K D R IV E R S , L IG H T  (UNDER
1— 1/ 2 |TONS ) -----------------------

NONMANUFACTURING ------------------------------------

TRUCKDRIVERS, MEDIUM (1-1/2 TO
AND INCLUDING 4 TONS) -----------
NONMANUFACTURING ------------------------------------

P U B L IC  U T I L I T I E S 4 - - ! --------------------------

TR U C K D R IV E R S , HEAVY (OVER 4  TO N S,
TRAILER TYPE) ---------------------
MANUFACTURING ---------------------
NONMANUFACTURING --------- ---------------------------

P U B L IC  U T I L I T I E S 4 — |--------------------------

Hourly eaming,2 Number of w orkers  r eceiving s tra ight- time hour ly earning s of—
s $ s s $ $ $ $ S s * $ $ s $ s $ $ $ $ $

of 1.60 1.70 1.80 1.90 2 .0 0 2 . 10 2 .20 2.30 2 .4 0 2 .50 2.60 2 .7 0 2 .8 0 2.9 0 3 .00 3 .10 3 .20 3 .3 0 3 .4 0 3 .6 0 3 .8 0 4 .0 0
workers Mean3 Median3 Middle range3 S

1 60 under and

1.70 1.80 1.90 2 .00 2.10 2 .20 2 .30 2 .4 0 2 .5 0 2 .70 2 .80 2 .9 0 3 • m . _LU fl. JL.20 3 a n . 3 .4 0 3 . 6 0 3 .8 0 4 .0 0
$ $ $ $

446 2-03 1.68 1 . 6 4 -  2 .6 5 292 13 2 4 1 6 4 7 - 13 5 25 12 10 5 21 6 8 - 12 -
93 2 .8 8 2 .95 2 . 4 8 -  3 .3 6 ~ ~ 13 2 i 4 2 2 - 4 “ 13 i i 1 5 9 6 8 “ 1 2 “

37 2 .3 6 2.6 3 1 . 7 7 -  2 .8 9 - - 13 - 2 i - - - 2 - 3 - 8 8 - - - - - - - -

1 ,290 1.94 1.75 1 .6 6 -  2 .0 7 54 417 327 115 33 31 30 i i 13 32 10 28 88 13 46 5 16 7 i 13 _ _ _
290 2 .5 2 2 .69 2 . 1 6 -  2 .7 9 12 27 13 3 5 23 5 3 27 9 21 75 12 19 4 16 3 - 13 - - -

1,000 1.77 1.71 1 . 6 5 -  1 .80 54 405 300 102 30 26 7 6 10 5 I 7 13 l 27 i - 4 i - - - -
69 2 .5 6 2 .77 2 . 2 5 -  2 .95 “ 8 4 ~ " 1 3 3 3 " 4 13 1 27 i ~ “ i “ ”

216 1.8 8 1.82 1 . 6 8 -  1 .92 _ 71 28 60 23 2 9 i _ _ _ _ _ 1 21 _ _ . _ _ _ _
196 1.88 1.80 1 . 6 7 -  1 .89 - 69 27 57 15 2 4 i - - - - - 21 - - - - - - - -

43 2 .3 9 2.  19 1 . 8 5 -  2 .9 5 7 8 3 4 ~ ~ - “ 21 - - - - - - - -

841 2 .7 8 2 .7 6 2 . 4 6 -  3 .31 _ _ 25 7 21 32 i i 31 47 66 67 90 37 5 131 17 8 20 170 21 29 6 _
471 2 .7 2 2 .63 2 . 4 4 -  2 .98 - - - 21 7 27 43 50 64 87 7 - 64 15 4 4 39 18 21 - -
370 2 .8 7 2 .98 2 . 5 3 -  3 .3 4 “ 25 7 21 11 4 4 4 16 3 3 30 5 67 2 4 16 131 3 8 6 -

502 2.98 3.2 1 2 . 7 0 -  3 .3 6 - _ 1 2 1 9 38 13 30 15 7 9 24 7 19 53 22 14 192 27 19 _
112 3.24 3.33 3 . 0 8 -  3 .4 6 - - ~ - - - 5 5 1 1 - 1 18 19 - 20 23 19 - -
390 2.91 3 .  10 2 . 4 4 -  3 .3 5 1 2 1 9 38 13 30 10 2 8 23 7 18 35 3 14 172 4 - “

155 2 .8 2 3.04 2 . 7 2 -  3 .1 4 _ 2 6 2 5 _ 3 8 9 - - i 17 4 7 34 47 5 5 _ _ _ _
144 2 .8 7 3.0 6 2 . 7 7 -  3 .1 5 - 6 2 5 2 6 3 - i 17 4 7 34 47 5 5 - - - -

128 2 .2 5 2.2 0 1 . 7 7 -  2 .35 - 17 22 12 2 2 10 23 19 - _ 2 - _ _ _ 1 _ _ _ 18 _ _
89 2 .3 6 2.2 2 1 . 8 1 -  2 .36 - 21 12 2 1 4 23 7 - - ~ - - - i - - - 18 - -
39 1.98 2.12 1 . 6 6 -  2 .3 4 17 1 1 6 “ 12 - ~ 2

76 2 .97 2 .98 2 . 8 1 -  3 .1 9 - - _ _ - - i - 6 - - 6 5 18 3 10 10 i 7 6 2 1 _
61 2 .9 3 2 .89 2 . 8 0 -  3 .1 6 “ “ " i “ 6 " - 4 4 18 3 6 7 1 4 6 1 - -

52 3 .17 3.13 2 . 9 2 -  3 .3 6 3 - - 8 12 3 2 9 5 7 _ _ 3
26 3 .1 9 3.02 2 . 9 0 -  3 .43 2 - - 5 6 3 - 2 2 3 - - 3
26 3.  14 3.22 2 . 9 5 -  3 .3 4 1 " 3 6 2 7 3 4 - - -

78 2 .7 8 2 .7 8 2 . 4 1 -  3 .0 7 - _ _ _ - 12 - 6 12 2 - 9 5 7 9 4 i i _ 7 3 _

44 2 .8 9 2.94 2 . 4 9 -  3 .08 - - - - - - i 12 - 6 i 7 9 2 - - - 6 - -
34 2 .6 5 2 .4 5 2 . 1 7 -  2 .9 5 “ “ - 12 5 2 3 4 “ - 2 i i - i 3 -

1, 188 3. 19 3.25 2 . 9 2 -  3 .6 0 - 4 9 13 _ 39 12 36 4 8 21 5 106 26 73 74 125 80 148 112 100 193 _

417 3 .2 0 3.16 3 . 0 0 -  3 .38 - - - 1 - - 12 4 3 6 1 n 14 53 45 94 54 19 - 74 26 -
771 3 .1 9 3.34 2 . 7 7 -  3 .60 - 4 9 12 - 39 12 24 5 15 4 95 12 20 29 31 26 129 112 26 167 -
220 3 .7 9 3.93 3 . 7 0 -  3 .97 5 ~ 23 ~ 2 26 164 ~

157 2 .92 3.04 2 . 2 6 -  3 .2 0 _ _ i 13 _ 6 12 13 _ 1 6 5 3 6 6 16 31 _ _ i _ 37 _
146 2 .9 2 3.04 2 . 2 4 -  3 .60 “ ~ i 12 6 12 13 1 6 4 2 6 6 12 28 “ i 36

471 3 .1 4 3.32 2 . 7 4 -  3 .6 5 _ 4 8 _ _ 31 _ 23 _ 7 15 _ 78 2 13 6 1 26 90 i 100 66 _
360 3 .0 7 3 .29 2 . 7 3 -  3 .61 - 4 8 - ~ 31 11 4 9 - 78 2 5 5 - 26 84 1 26 66 -
118 3 .68 3.91 3 . 5 8 -  3 .95 5 23 “ i 26 63

417 3 .3 3 3.33 3 . 0 4 -  3 .5 5 _ _ _ _ _ 2 _ _ 4 _ _ _ 23 14 46 38 13 54 51 104 _ 68 _
158 3 .0 6 3.08 2 . 9 5 -  3 .24 - - - ~ 4 - - - 8 10 37 26 10 54 6 - - 3 -
259 3 .4 9 3.51 3 . 3 4 -  3 .9 0 - 2 - - - - - - 15 4 9 12 3 - 45 104 - 65 -

65 3 .9 3 3 .95 3 . 9 3 -  3 .9 8 65 ~

S ee  fo o tn o te s  a t  end o f tab le .
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Table A-5. Custodial and Material Movement Occupations— Continued

(A verage  s tr a ig h t-t im e  hourly  ea rn in g s for se le c te d  o ccu p ation s stu died  on an a rea  b a s is  
by in d u stry  d iv is io n , O m aha, N e b r .—Iow a, S ep tem b er 1969)

O ccup ation1 and industry d iv is ion

Hourly earnings 2

N um ber
of

workers Mean3 Median3 Middle range3

N um ber of w o rk ers  r e ce iv in g  s tr a ig h t-t im e  h ou rly  ea rn in g s of—

% J  t t t t s T $ $ i i i s $ $ * i
Under 1 *60 1 *70 1* 80  1 *90  2 *00  Z* 10 2 *20 2 *30 2 */'0 2 , 5 0  2 , 6 0  2 - 7 0  2 ’ 80 2 *90  3 *00 3 * 10 3 , 2 0  3 *30
t and
1 . 6 0  under

1 . 7 0  1 . 8 0  1 . 9 0  2 . 0 0  2 . 1 0  2 . 2 0  2 . 3 0  2 . 4 0  2 . 5 0  2 . 6 0  2 . 7 0  2 . 8 0  7 . 9 0  3 . 0 0  3 . 1 0  3 . 2 0  3 . 3 0  3 . 4 0

- - - - - - - - - - -  -  2 4  4  14  8 0 -  7

6 6 1 -  2 1  4 4  17 31  5 8  10 14 4 8  3 5 4  86
1 -  15 4 4  17 31  5 6  10 13 8 3 4 0  37

-  -  -  -  6 6  — — 6 — — -  2 -  1 4 0  -  14  4 9

- - - - - - - - - - 9  -  1 -  4 -  6 - 1 0
— — -  - 9  — 1 — -  — 3 - 1 0

$ I I I----
3 .4 0  3 .6 0  3 .0 0  4 .0 0

-  — -  and

3 .6 0  3 .8 0  4 .0 0  over

6 -  22
7 37 39
6 37 35
1 -  4

- 3 7 -  
-  3 7 -

TRUCKCRIVERS5 - CONTINUED

TRUCK0R1VERS, HEAVY (OVER 4 TONS 
OTHER THAN TRAILER TYPE) -------

TRUCKERS, POWER (FORKLIFT) --------
MANUFACTURING --------------------
NONMANUFACTURING ----------------

TRUCKERS, POWER (OTHER THAN
FORKLIFT) ---------------------------

MANUFACTURING --------------------

139

482
353
129

40
33

$
3 .2 7

3 .0 4
3 .0 3
3 .0 7

3 .2 1
3 .2 6

$
3 .1 6

3 .0 7
2 .9 2
3 .2 3

3 .2 5
3 .3 4

$ $
3 . 1 1 -  3 .3 1

2 .6 8 -  3 .3 6  
2 . 6 4 -  3 .3 7  
3 . 0 3 -  3 .3 5

2 . 8 3 -  3 .6 3  
2 . 5 9 -  3 .7 8

1 Data l im it e d ; to m en w o rk ers  ex cep t w h ere  o th e rw ise  in d icated .
2 E xclu d es p rem iu m  pay for o v e r tim e  and for w ork  on w e ek en d s, h o lid a y s , and la te  sh ifts .
3 F o r  d efin ition  of te r m s ,  se e  footnote 2 , tab le  A - l .
4 T ra n sp o rta tio n , com m u n ication , and other pub lic  u t il it ie s .
5 Inclu des a ll  d r iv e r s ,  a s  d efin ed , r e g a r d le s s  of s iz e  and type of tru ck  op erated .
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Appendix. Occupational Descriptions

T h e  p r i m a r y  p u r p o s e  o f  p r e p a r in g  jo b  d e s c r i p t i o n s  f o r  th e  B u r e a u 's  w a g e  s u r v e y s  i s  to  a s s i s t  i t s  f ie ld  s ta f f  in  c la s s i f y i n g  in to  a p p r o p r i a t e  
o c c u p a t io n s  w o r k e r s  w ho  a r e  e m p lo y e d  u n d e r  a  v a r i e t y  o f p a y r o l l  t i t l e s  a n d  d i f f e r e n t  w o r k  a r r a n g e m e n t s  f r o m  e s ta b l i s h m e n t  to  e s t a b l i s h m e n t  a n d  
f r o m  a r e a  to  a r e a .  T h is  p e r m i t s  th e  g r o u p in g  o f  o c c u p a t io n a l  w a g e  r a t e s  r e p r e s e n t i n g  c o m p a r a b le  jo b  c o n te n t .  B e c a u s e  o f t h i s  e m p h a s i s  on  
i n t e r e s t a b l i s h m e n t  a n d  i n t e r a r e a  c o m p a r a b i l i t y  o f  o c c u p a t io n a l  c o n te n t ,  th e  B u r e a u 's  jo b  d e s c r i p t i o n s  m a y  d i f f e r  s ig n i f ic a n t ly  f r o m  th o s e  in  u s e  in  
in d iv id u a l  e s t a b l i s h m e n t s  o r  th o s e  p r e p a r e d  f o r  o th e r  p u r p o s e s .  In  a p p ly in g  th e s e  jo b  d e s c r i p t i o n s ,  th e  B u r e a u 's  f ie ld  e c o n o m is ts  a r e  i n s t r u c t e d  
to  e x c lu d e  w o rk in g  s u p e r v i s o r s ;  a p p r e n t i c e s ;  l e a r n e r s ;  b e g in n e r s ;  t r a i n e e s ;  a n d  h a n d ic a p p e d ,  p a r t - t i m e ,  t e m p o r a r y ,  a n d  p r o b a t i o n a r y  w o r k e r s .

OFFICE

B IL L E R , M A C H IN E

P r e p a r e s  s t a t e m e n t s ,  b i l l s ,  a n d  in v o ic e s  o n  a  m a c h in e  o th e r  th a n  a n  o r d in a r y  o r  e l e c t r o -  
m a t i c  t y p e w r i t e r .  M a y  a l s o  k e e p  r e c o r d s  a s  to  b i l l in g s  o r  s h ip p in g  c h a r g e s  o r  p e r f o r m  o th e r  
c l e r i c a l  w o r k  in c id e n ta l  to  b i l l in g  o p e r a t i o n s .  F o r  w a g e  s tu d y  p u r p o s e s ,  b i l l e r s ,  m a c h in e ,  a r e  
c l a s s i f i e d  b y  ty p e  o f m a c h in e ,  a s  fo l lo w s :

B i l l e r ,  m a c h in e  (b i l l in g  m a c h in e ) . U s e s  a  s p e c i a l  b i l l in g  m a c h in e  (M o o n  H o p k in s ,  E l l i o t t  
F i s h e r ,  B u r r o u g h s ,  e t c . ,  w h ic h  a r e  c o m b in a t io n  ty p in g  a n d  a d d in g  m a c h in e s )  to  p r e p a r e  b i l l s  
a n d  in v o ic e s  f r o m  c u s t o m e r s '  p u r c h a s e  o r d e r s ,  i n t e r n a l l y  p r e p a r e d  o r d e r s ,  s h ip p in g  m e m o ­
r a n d u m s ,  e tc .  U s u a l ly  in v o lv e s  a p p l i c a t i o n  o f p r e d e t e r m in e d  d i s c o u n t s  a n d  s h ip p in g  c h a r g e s ,  
a n d  e n t r y  of n e c e s s a r y  e x te n s i o n s ,  w h ic h  m a y  o r  m a y  n o t  b e  c o m p u te d  on  th e  b i l l in g  m a c h in e ,  
a n d  t o t a l s  w h ic h  a r e  a u to m a t i c a l l y  a c c u m u la t e d  b y  m a c h in e .  T h e  o p e r a t io n  u s u a l l y  in v o lv e s  
a  l a r g e  n u m b e r  of c a r b o n  c o p ie s  o f th e  b i l l  b e in g  p r e p a r e d  a n d  i s  o f te n  d o n e  on  a  fa n fo ld  
m a c h in e .

B i l l e r ,  m a c h in e  (b o o k k e e p in g  m a c h in e ) .  U s e s  a  b o o k k e e p in g  m a c h in e  ( S u n d s t r a n d ,  E l l i o t t  
F i s h e r ,  R e m in g to n  R a n d , e t c . ,  w h ic h  m a y  o r  m a y  n o t  h a v e  t y p e w r i t e r  k e y b o a rd )  to  p r e p a r e  
c u s t o m e r s '  b i l l s  a s  p a r t  o f  th e  a c c o u n ts  r e c e i v a b l e  o p e r a t io n .  G e n e r a l ly  in v o lv e s  t,he s i m u l t a ­
n e o u s  e n t r y  of f i g u r e s  on  c u s t o m e r s '  l e d g e r  r e c o r d .  T h e  m a c h in e  a u to m a t i c a l l y  a c c u m u la t e s  
f i g u r e s  on  a  n u m b e r  o f v e r t i c a l  c o lu m n s  a n d  c o m p u te s ,  a n d  u s u a l l y  p r in t s  a u to m a t i c a l l y  th e  
d e b i t  o r  c r e d i t  b a la n c e s .  D o e s  n o t  in v o lv e  a  k n o w le d g e  o f b o o k k e e p in g .  W o rk s  f r o m  u n i f o r m  
a n d  s ta n d a r d  ty p e s  of s a l e s  a n d  c r e d i t  s l i p s .

B O O K K E E P IN G -M A C H IN E  O P E R A T O R

O p e r a te s  a  b o o k k e e p in g  m a c h in e  ( R e m in g to n  R a n d ,  E l l i o t t  F i s h e r ,  S u n d s t r a n d ,  B u r r o u g h s ,  
N a t io n a l  C a s h  R e g i s t e r ,  w i th  o r  w i th o u t  a  t y p e w r i t e r  k e y b o a rd )  to  k e e p  a  r e c o r d  o f b u s in e s s  
t r a n s a c t i o n s .

C l a s s  A . K e e p s  a  s e t  o f r e c o r d s  r e q u i r in g  a  k n o w le d g e  o f a n d  e x p e r i e n c e  in  b a s ic  
b o o k k e e p in g  p r in c i p l e s ,  a n d  f a m i l i a r i t y  w ith  th e  s t r u c t u r e  of th e  p a r t i c u l a r  a c c o u n t in g  s y s te m  
u s e d .  D e t e r m in e s  p r o p e r  r e c o r d s  a n d  d i s t r i b u t io n  of d e b i t  a n d  c r e d i t  i t e m s  to  be  u s e d  in  e a c h  
p h a s e  of th e  w o r k .  M a y  p r e p a r e  c o n s o l id a te d  r e p o r t s ,  b a la n c e  s h e e t s ,  a n d  o th e r  r e c o r d s  
b y  h a n d .

C l a s s  B . K e e p s  a  r e c o r d  o f o n e  o r  m o r e  p h a s e s  o r  s e c t io n s  o f a  s e t  of r e c o r d s  u s u a l ly  
r e q u i r in g  l i t t l e  k n o w le d g e  o f b a s i c  b o o k k e e p in g .  P h a s e s  o r  s e c t i o n s  in c lu d e  a c c o u n ts  p a y a b le ,  
p a y r o l l ,  c u s t o m e r s '  a c c o u n t s  (n o t  in c lu d in g  a  s im p le  ty p e  o f b i l l in g  d e s c r i b e d  u n d e r  b i l l e r ,  
m a c h in e ) ,  c o s t  d i s t r i b u t io n ,  e x p e n s e  d i s t r i b u t io n ,  in v e n to r y  c o n t r o l ,  e t c .  M a y  c h e c k  o r  a s s i s t  
in  p r e p a r a t i o n  of t r i a l  b a la n c e s  a n d  p r e p a r e  c o n t r o l  s h e e t s  f o r  th e  a c c o u n t in g  d e p a r t m e n t .

C L E R K , A C C O U N T IN G

C l a s s  A . U n d e r  g e n e r a l  d i r e c t i o n  of a  b o o k k e e p e r  o r  a c c o u n ta n t ,  h a s  r e s p o n s i b i l i t y  f o r  
k e e p in g  o ne  o r  m o r e  s e c t io n s  o f  a  c o m p le te  s e t  of b o o k s  o r  r e c o r d s  r e l a t i n g  to  o ne  p h a s e  
of a n  e s t a b l i s h m e n t 's  b u s in e s s  t r a n s a c t i o n s .  W o rk  in v o lv e s  p o s t in g  a n d  b a la n c in g  s u b s id i a r y  
l e d g e r  o r  l e d g e r s  s u c h  a s  a c c o u n ts  r e c e i v a b l e  o r  a c c o u n t s  p a y a b le ;  e x a m in in g  a n d  c o d in g  
in v o ic e s  o r  v o u c h e r s  w ith  p r o p e r  a c c o u n t in g  d i s t r i b u t io n ;  a n d  r e q u i r e s  ju d g m e n t  a n d  e x p e r i ­
e n c e  i n  m a k in g  p r o p e r  a s s i g n a t i o n s  a n d  a l l o c a t i o n s .  M a y  a s s i s t  in  p r e p a r in g ,  a d ju s t in g ,  a n d  
c lo s in g  j o u r n a l  e n t r i e s ;  a n d  m a y  d i r e c t  c l a s s  B a c c o u n t in g  c l e r k s .

C l a s s  B . U n d e r  s u p e r v i s io n ,  p e r f o r m s  o ne  o r  m o r e  r o u t in e  a c c o u n t in g  o p e r a t io n s  s u c h  
a s  p o s t in g  s im p le  j o u r n a l  v o u c h e r s  o r  a c c o u n t s  p a y a b le  v o u c h e r s ,  e n t e r in g  v o u c h e r s  in  
v o u c h e r  r e g i s t e r s ;  r e c o n c i l i n g  b a n k  a c c o u n t s ;  a n d  p o s t in g  s u b s id i a r y  l e d g e r s  c o n t r o l le d  by  
g e n e r a l  l e d g e r s ,  o r  p o s t in g  s im p le  c o s t  a c c o u n t in g  d a t a .  T h is  jo b  d o e s  n o t  r e q u i r e  a  k n o w l­
e d g e  o f a c c o u n t in g  a n d  b o o k k e e p in g  p r in c i p l e s  b u t  i s  fo u n d  in  o f f ic e s  in  w h ic h  th e  m o r e  r o u t in e  
a c c o u n t in g  w o r k  i s  s u b d iv id e d  on  a  f u n c t io n a l  b a s i s  a m o n g  s e v e r a l  w o r k e r s .

C L E R K , F I L E

C l a s s  A . In  a n  e s t a b l i s h e d  f i l in g  s y s te m  c o n ta in in g  a  n u m b e r  o f v a r i e d  s u b je c t  m a t t e r  
f i l e s ,  c l a s s i f i e s  a n d  in d e x e s  f i l e  m a t e r i a l  s u c h  a s  c o r r e s p o n d e n c e ,  r e p o r t s ,  t e c h n ic a l  d o c u ­
m e n t s ,  e t c .  M a y  a l s o  f i l e  t h i s  m a t e r i a l .  M ay  k e e p  r e c o r d s  o f v a r i o u s  ty p e s  in  c o n ju n c t io n  
w ith  th e  f i l e s .  M a y  le a d  a  s m a l l  g ro u p  of l o w e r  l e v e l  f i l e  c l e r k s .

C l a s s  B . S o r t s ,  c o d e s ,  a n d  f i l e s  u n c l a s s i f i e d  m a t e r i a l  b y  s im p le  ( s u b j e c t  m a t t e r )  h e a d ­
in g  s " o r - p a r t l y  c l a s s i f i e d  m a t e r i a l  b y  f i n e r  s u b h e a d in g s .  P r e p a r e s  s im p le  r e l a t e d  in d e x  a n d  
c r o s s - r e f e r e n c e  a id s .  A s  r e q u e s t e d ,  l o c a t e s  c l e a r l y  i d e n t i f i e d  m a t e r i a l  in  f i l e s  a n d  f o r w a r d s  
m a t e r i a l .  M a y  p e r f o r m  r e l a t e d  c l e r i c a l  t a s k s  r e q u i r e d  to  m a in t a in  a n d  s e r v i c e  f i l e s .

C l a s s  C . P e r f o r m s  r o u t in e  f i l in g  of m a t e r i a l  t h a t  h a s  a l r e a d y  b e e n  c l a s s i f i e d  o r  w h ic h  
is  e a s i l y  c l a s s i f i e d  in  a  s im p le  s e r i a l  c l a s s i f i c a t i o n  s y s t e m  ( e .g . ,  a lp h a b e t ic a l ,  c h r o n o lo g ic a l ,  
o r  n u m e r i c a l ) .  A s r e q u e s t e d ,  l o c a t e s  r e a d i ly  a v a i l a b le  m a t e r i a l  in  f i l e s  a n d  f o r w a r d s  m a ­
t e r i a l ;  a n d  m a y  f i l l  o u t  w i th d r a w a l  c h a r g e .  P e r f o r m s  s im p le  c l e r i c a l  a n d  m a n u a l  t a s k s  r e ­
q u i r e d  to  m a in t a in  a n d  s e r v i c e  f i l e s .

C L E R K , O R D E R

R e c e iv e s  c u s t o m e r s '  o r d e r s  f o r  m a t e r i a l  o r  m e r c h a n d i s e  b y  m a i l ,  p h o n e ,  o r  p e r s o n a l ly .  
D u t ie s  in v o lv e  a n y  c o m b in a t io n  o f th e  f o l lo w in g : Q u o tin g  p r i c e s  to  c u s to m e r s ;  m a k in g  o u t a n  o r d e r  
s h e e t  l i s t i n g  th e  i t e m s  to  m a k e  u p  th e  o r d e r ;  c h e c k in g  p r i c e s  a n d  q u a n t i t i e s  o f i t e m s  on  o r d e r  
s h e e t ;  a n d  d i s t r i b u t in g  o r d e r  s h e e t s  to  r e s p e c t i v e  d e p a r t m e n t s  to  b e  f i l l e d .  M a y  c h e c k  w ith  c r e d i t  
d e p a r t m e n t  to  d e te r m i n e  c r e d i t  r a t i n g  o f c u s to m e r ,  a c k n o w le d g e  r e c e i p t  of o r d e r s  f r o m  c u s t o m e r s ,  
fo llo w  u p  o r d e r s  to  s e e  t h a t  t h e y  h a v e  b e e n  f i l l e d ,  k e e p  f i l e  o f  o r d e r s  r e c e i v e d ,  a n d  c h e c k  s h ip p in g  
in v o ic e s  w i th  o r ig i n a l  o r d e r s .

C L E R K , P A Y R O L L

C o m p u te s  w a g e s  o f  c o m p a n y  e m p lo y e e s  a n d  e n t e r s  th e  n e c e s s a r y  d a ta  on  th e  p a y r o l l  
s h e e t s .  D u t ie s  in v o lv e :  C a lc u la t in g  w o r k e r s '  e a r n i n g s  b a s e d  on  t im e  o r  p r o d u c t io n  r e c o r d s ;  a n d  
p o s t in g  c a lc u l a t e d  d a ta  on  p a y r o l l  s h e e t ,  sh o w in g  i n f o r m a t io n  s u c h  a s  w o r k e r 's  n a m e ,  w o rk in g  
d a y s ,  t im e ,  r a t e ,  d e d u c t io n s  f o r  i n s u r a n c e ,  a n d  to ta l  w a g e s  d u e .  M a y  m a k e  o u t p a y c h e c k s  a n d  
a s s i s t  p a y m a s t e r  in  m a k in g  u p  a n d  d i s t r i b u t in g  p a y  e n v e lo p e s .  M a y  u s e  a  c a lc u l a t i n g  m a c h in e .

C O M P T O M E T E R  O P E R A T O R

P r i m a r y  d u ty  i s  to  o p e r a t e  a  C o m p to m e te r  to  p e r f o r m  m a t h e m a t i c a l  c o m p u ta t io n s .  T h is  
jo b  i s  n o t  to  b e  c o n fu s e d  w ith  t h a t  o f s t a t i s t i c a l  o r  o th e r  ty p e  o f c l e r k ,  w h ic h  m a y  in v o lv e  f r e ­
q u e n t  u s e  o f a  C o m p to m e te r  b u t ,  in  w h ic h ,  u s e  o f t h i s  m a c h in e  i s  in c id e n ta l  to  p e r f o r m a n c e  of 
o th e r  d u t ie s .

K E Y P U N C H  O P E R A T O R

C l a s s  A . O p e r a te s  a  n u m e r i c a l  a n d / o r  a lp h a b e t ic a l  o r  c o m b in a t io n  k e y p u n c h  m a c h in e  to  
t r a n s c r i b e  d a ta  f r o m  v a r io u s  s o u r c e  d o c u m e n ts  to  k e y p u n c h  t a b u la t i n g  c a r d s .  P e r f o r m s  s a m e  
t a s k s  a s  l o w e r  l e v e l  k e y p u n c h  o p e r a t o r  b u t ,  in  a d d i t i o n ,  w o r k  r e q u i r e s  a p p l i c a t i o n  o f c o d in g  
s k i l l s  a n d  th e  m a k in g  o f s o m e  d e t e r m i n a t i o n s ,  f o r  e x a m p le ,  l o c a t e s  o n  th e  s o u r c e  d o c u m e n t  
th e  i t e m s  to  b e  p u n c h e d ;  e x t r a c t s  in f o r m a t io n  f r o m  s e v e r a l  d o c u m e n ts ;  a n d  s e a r c h e s  f o r  a n d  
i n t e r p r e t s  in f o r m a t io n  on  th e  d o c u m e n t  to  d e t e r m i n e  in f o r m a t io n  to  b e  p u n c h e d .  M a y  t r a i n  
in e x p e r ie n c e d  o p e r a t o r s .
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C la s s  B . U n d e r  c lo s e  s u p e r v i s io n  o r  fo llo w in g  s p e c i f ic  p r o c e d u r e s  o r  i n s t r u c t i o n s ,  
t r a n s c r i b e s  d a ta  f r o m  s o u r c e  d o c u m e n ts  to  p u n c h e d  c a r d s .  O p e r a te s  a  n u m e r i c a l  a n d / o r  
a lp h a b e t ic a l  o r  c o m b in a t io n  k e y p u n c h  m a c h in e  to  k e y p u n c h  t a b u la t in g  c a r d s .  M a y  v e r i f y  c a r d s .  
W o rk in g  f r o m  v a r io u s  s t a n d a r d iz e d  s o u r c e  d o c u m e n t s ,  f o l lo w s  s p e c i f ie d  s e q u e n c e s  w h ic h  h a v e  
b e e n  c o d e d  o r  p r e s c r i b e d  in  d e t a i l  a n d  r e q u i r e  l i t t l e  o r  n o  s e le c t i n g ,  c o d in g ,  o r  i n t e r p r e t i n g  
of d a ta  to  b e  p u n c h e d . P r o b le m s  a r i s i n g  f r o m  e r r o n e o u s  i t e m s  o r  c o d e s ,  m i s s in g  in f o r m a t io n ,  
e t c . ,  a r e  r e f e r r e d  to  s u p e r v i s o r .

O F F IC E  BOY O R  G IR L

P e r f o r m s  v a r io u s  r o u t in e  d u t ie s  s u c h  a s  r u n n in g  e r r a n d s ,  o p e r a t in g  m in o r  o f f ic e  m a ­
c h in e s  s u c h  a s  s e a l e r s  o r  m a i l e r s ,  o p e n in g  a n d  d i s t r ib u t in g  m a i l ,  a n d  o th e r  m in o r  c l e r i c a l  w o rk .

S E C R E T A R Y

A s s ig n e d  a s  p e r s o n a l  s e c r e t a r y ,  n o r m a l ly  to  o ne  in d iv id u a l .  M a in ta in s  a  c lo s e  a n d  h ig h ly  
r e s p o n s iv e  r e l a t i o n s h ip  to  th e  d a y - t o - d a y  w o r k  a c t i v i t i e s  of th e  s u p e r v i s o r .  W o rk s  f a i r l y  in d e ­
p e n d e n tly  r e c e iv in g  a  m in im u m  of d e ta i l e d  s u p e r v i s io n  a n d  g u id a n c e .  P e r f o r m s  v a r i e d  c l e r i c a l  
a n d  s e c r e t a r i a l  d u t i e s ,  u s u a l l y  in c lu d in g  m o s t  of th e  f o l lo w in g : (a) R e c e iv e s  t e le p h o n e  c a l l s ,
p e r s o n a l  c a l l e r s ,  a n d  in c o m in g  m a i l ,  a n s w e r s  r o u t in e  i n q u i r i e s ,  a n d  r o u te s  th e  t e c h n ic a l  i n q u i r ie s  
to  th e  p r o p e r  p e r s o n s ;  (b) e s t a b l i s h e s ,  m a i n t a i n s ,  a n d  r e v i s e s  th e  s u p e r v i s o r 's  f i l e s ;  (c) m a in t a in s  
th e  s u p e r v i s o r 's  c a le n d a r  a n d  m a k e s  a p p o in tm e n ts  a s  i n s t r u c t e d ;  (d) r e l a y s  m e s s a g e s  f r o m  s u p e r ­
v i s o r  to  s u b o r d in a te s ;  (e) r e v i e w s  c o r r e s p o n d e n c e ,  m e m o r a n d a ,  a n d  r e p o r t s  p r e p a r e d  b y  o th e r s  
f o r  th e  s u p e r v i s o r 's  s ig n a tu r e  to  a s s u r e  p r o c e d u r a l  a n d  ty p o g ra p h ic  a c c u r a c y ;  a n d  (f) p e r f o r m s  
s te n o g r a p h ic  a n d  ty p in g  w o rk .

M a y  a l s o  p e r f o r m  o th e r  c l e r i c a l  a n d  s e c r e t a r i a l  t a s k s  o f c o m p a r a b le  n a tu r e  a n d  d i f f ic u l ty .  
T h e  w o r k  ty p ic a l ly  r e q u i r e s  k n o w le d g e  of o f f ic e  r o u t in e  a n d  u n d e r s t a n d in g  o f th e  o r g a n iz a t io n ,  
p r o g r a m s ,  a n d  p r o c e d u r e s  r e l a t e d  to  th e  w o r k  o f th e  s u p e r v i s o r .

E x c lu s io n s

N o t a l l  p o s i t io n s  t h a t  a r e  t i t l e d  " s e c r e t a r y "  p o s s e s s  th e  a b o v e  c h a r a c t e r i s t i c s .  E x a m p le s  
of p o s i t io n s  w h ic h  a r e  e x c lu d e d  f r o m  th e  d e f in i t io n  a r e  a s  f o l lo w s :  (a) P o s i t i o n s  w h ic h  do  n o t  m e e t  
th e  " p e r s o n a l "  s e c r e t a r y  c o n c e p t  d e s c r i b e d  a b o v e ;  (b) s t e n o g r a p h e r s  n o t  f u l l y  t r a i n e d  in  s e c r e t a r i a l  
ty p e  d u t ie s ',  (c) s t e n o g r a p h e r s  s e r v in g  a s  o f f ic e  a s s i s t a n t s  to  a  g r o u p  of p r o f e s s io n a l ,  t e c h n ic a l ,  
o r  m a n a g e r ia l  p e r s o n s ;  (d) s e c r e t a r y  p o s i t io n s  in  w h ic h  th e  d u t ie s  a r e  e i t h e r  s u b s ta n t ia l ly  m o r e  
r o u t in e  o r  s u b s ta n t ia l ly  m o r e  c o m p le x  a n d  r e s p o n s i b l e  th a n  th o s e  c h a r a c t e r i z e d  in  th e  d e f in i t io n ;  
a n d  (e) a s s i s t a n t  ty p e  p o s i t io n s  w h ic h  in v o lv e  m o r e  d i f f ic u l t  o r  m o r e  r e s p o n s i b l e  t e c h n i c a l ,  a d m in ­
i s t r a t i v e ,  s u p e r v i s o r y ,  o r  s p e c i a l i z e d  c l e r i c a l  d u t ie s  w h ic h  a r e  n o t  t y p ic a l  o f s e c r e t a r i a l  w o rk .

N O T E : T h e  t e r m  " c o r p o r a t e  o f f i c e r , "  u s e d  in  th e  l e v e l  d e f in i t i o n s  fo l lo w in g ,  r e f e r s  to  
th o s e  o f f i c ia l s  w h o  h a v e  a  s ig n i f ic a n t  c o r p o r a t e - w i d e  p o l ic y m a k in g  r o l e  w ith  r e g a r d  to  m a jo r  
c o m p a n y  a c t i v i t i e s .  T h e  t i t l e  " v ic e  p r e s i d e n t , "  th o u g h  n o r m a l ly  in d ic a t iv e  o f t h i s  r o l e ,  d o e s  n o t 
in  a l l  c a s e s  id e n t i fy  s u c h  p o s i t io n s .  V ic e  p r e s i d e n t s  w h o s e  p r i m a r y  r e s p o n s i b i l i t y  i s  to  a c t  p e r ­
s o n a l ly  o n  in d iv id u a l  c a s e s  o r  t r a n s a c t i o n s  ( e .g . ,  a p p ro v e  o r 'd e n y  in d iv id u a l  lo a n  o r  c r e d i t  a c t i o n s ;  
a d m i n i s t e r  in d iv id u a l  t r u s t  a c c o u n t s ;  d i r e c t l y  s u p e r v i s e  a  c l e r i c a l  s ta f f )  a r e  n o t  c o n s id e r e d  to  be  
" c o r p o r a t e  o f f i c e r s "  f o r  p u r p o s e s  o f a p p ly in g  th e  fo llo w in g  l e v e l  d e f i n i t i o n s .

C la s s  A

a . S e c r e t a r y  to  th e  c h a i r m a n  o f  t h e  b o a r d  o r  p r e s i d e n t  o f  a  c o m p a n y  th a t  e m p lo y s ,  in  
a l l ,  o v e r  100 b u t  f e w e r  th a n  5 ,0 0 0  p e r s o n s ; o r

b .  S e c r e t a r y  to  a  c o r p o r a t e  o f f i c e r  ( o th e r  th a n  th e  c h a i r m a n  o f th e  b o a r d  o r  p r e s i d e n t )  
o f  a  c o m p a n y  t h a t  e m p lo y s ,  in  a l l ,  o v e r  5 , 000  b u t  f e w e r  th a n  2 5 ,0 0 0  p e r s o n s ; o r

c . S e c r e t a r y  to  th e  h e a d  ( im m e d ia te ly  b e lo w  th e  c o r p o r a t e  o f f i c e r  le v e l )  o f  a  m a j o r  
s e g m e n t  o r  s u b s id i a r y  o f  a  c o m p a n y  t h a t  e m p lo y s ,  in  a l l ,  o v e r  2 5 , 0 00  p e r s o n s .

C la s s  B

a . S e c r e t a r y  t o  t h e  c h a i r m a n  o f th e  b o a r d  o r  p r e s i d e n t  o f a  c o m p a n y  th a t  e m p lo y s ,  in  
a l l ,  f e w e r  t h a n  100 p e r s o n s ; o r

b . S e c r e t a r y  to  a  c o r p o r a t e  o f f i c e r  ( o th e r  th a n  th e  c h a i r m a n  o f th e  b o a r d  o r  p r e s i d e n t )  
o f  a  c o m p a n y  th a t  e m p lo y s ,  in  a l l ,  o v e r  100 b u t  f e w e r  t h a n  5 ,0 0 0  p e r s o n s ; o r

c . S e c r e t a r y  to  th e  h e a d  ( im m e d ia te ly  b e lo w  th e  o f f i c e r  le v e l )  o v e r  e i t h e r  a  m a j o r  
c o r p o r a te - w i d e  f u n c t io n a l  a c t i v i t y  ( e .g . ,  m a r k e t i n g ,  r e s e a r c h ,  o p e r a t i o n s ,  i n d u s t r i a l  r e l a -  
t io n s ,  e tc . )  o r  a  m a j o r  g e o g r a p h ic  o r  o r g a n i z a t i o n a l  s e g m e n t  ( e . g . ,  a  r e g i o n a l  h e a d q u a r t e r s ;  
a  m a j o r  d iv is io n )  o f a  c o m p a n y  t h a t  e m p lo y s ,  in  a l l ,  o v e r  5 , Q00 b u t  f e w e r  t h a n  2 5 ,0 0 0  
e m p lo y e e s ; o r
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d. S e c r e t a r y  to  th e  h e a d  o f a n  in d iv id u a l  p l a n t ,  f a c t o r y ,  e tc .  ( o r  o th e r  e q u iv a le n t  l e v e l  
o f o f f ic ia l )  t h a t  e m p lo y s ,  in  a l l ,  o v e r  5, 000  p e r s o n s ; o r

e . S e c r e t a r y  to  th e  h e a d  o f  a  l a r g e  a n d  im p o r ta n t  o r g a n iz a t io n a l  s e g m e n t  ( e .g . ,  a  m id d le  
m a n a g e m e n t  s u p e r v i s o r  o f  a n  o r g a n i z a t i o n a l  s e g m e n t  o f te n  in v o lv in g  a s  m a n y  a s  s e v e r a l  
h u n d r e d  p e r s o n s )  o f  a  c o m p a n y  t h a t  e m p lo y s ,  in  a l l ,  o v e r  2 5 , 000  p e r s o n s .

C l a s s  C

a . S e c r e t a r y  t o  a n  e x e c u t iv e  o r  m a n a g e r i a l  p e r s o n  w h o s e  r e s p o n s i b i l i t y  i s  n o t  e q u iv a le n t  
to  o n e  o f th e  s p e c i f ic  l e v e l  s i t u a t io n s  in  t h e  d e f in i t i o n  f o r  c l a s s  B , b u t  w h o s e  s u b o r d in a te  s ta f f  
n o r m a l ly  n u m b e r s  a t  l e a s t  s e v e r a l  d o z e n  e m p lo y e e s  a n d  i s  u s u a l l y  d iv id e d  in to  o r g a n iz a t io n a l  
s e g m e n t s  w h ic h  a r e  o f te n ,  in  t u r n ,  f u r t h e r  s u b d iv id e d .  In  s o m e  c o m p a n ie s ,  t h i s  l e v e l  in c lu d e s  
a  w id e  r a n g e  o f  o r g a n i z a t i o n a l  e c h e lo n s ;  in  o t h e r s ,  o n ly  o n e  o r  tw o ; cjr

b . S e c r e t a r y  to  th e  h e a d  o f a n  in d iv id u a l  p l a n t ,  f a c t o r y ,  e tc .  ( o r  o t h e r  e q u iv a l e n t  l e v e l  
o f  o f f ic ia l )  t h a t  e m p lo y s ,  in  a l l ,  f e w e r  th a n  5 , 000  p e r s o n s .

C l a s s  D

a . S e c r e t a r y  to  th e  s u p e r v i s o r  o r  h e a d  o f a  s m a l l  o r g a n i z a t i o n a l  u n i t  ( e .g . ,  f e w e r  th a n  
a b o u t  25 o r  30  p e r s o n s ) ;  c>r

b . S e c r e t a r y  to  a  n o n s u p e r v i s o r y  s ta f f  s p e c i a l i s t ,  p r o f e s s io n a l  e m p lo y e e ,  a d m i n i s t r a ­
t iv e  o f f i c e r ,  o r  a s s i s t a n t ,  s k i l l e d  t e c h n ic ia n  o r  e x p e r t .  (N O T E : M a n y  c o m p a n ie s  a s s i g n
s te n o g r a p h e r s ,  r a t h e r  th a n  s e c r e t a r i e s  a s  d e s c r i b e d  a b o v e ,  to  t h i s  l e v e l  o f  s u p e r v i s o r y  o r  
n o n s u p e r v i s o r y  w o r k e r . )

S T E N O G R A P H E R , G E N E R A L

P r i m a r y  d u ty  i s  to  t a k e  d i c t a t i o n  in v o lv in g  a  n o r m a l  r o u t in e  v o c a b u la r y  f r o m  o ne  o r  m o r e  
p e r s o n s  e i t h e r  in  s h o r th a n d  o r  b y  S te n o ty p e  o r  s i m i l a r  m a c h in e ;  a n d  t r a n s c r i b e  d i c t a t i o n .  M ay  
a l s o  ty p e  f r o m  w r i t t e n  c o p y . M a y  m a in t a in  f i l e s ,  k e e p  s im p le  r e c o r d s ,  o r  p e r f o r m  o th e r  r e l a t i v e ly  
r o u t in e  c l e r i c a l  t a s k s .  M a y  o p e r a t e  f r o m  a  s te n o g r a p h ic  p o o l .  D o e s  n o t  in c lu d e  t r a n s c r i b i n g -  
m a c h in e  w o r k .  (S e e  t r a n s c r i b in g - m a c h i n e  o p e r a t o r . )

S T E N O G R A P H E R , S E N IO R

P r i m a r y  d u ty  i s  to  t a k e  d i c t a t i o n  in v o lv in g  a  v a r i e d  t e c h n ic a l  o r  s p e c i a l i z e d  v o c a b u la r y  
s u c h  a s  in  l e g a l  b r i e f s  o r  r e p o r t s  o n  s c ie n t i f i c  r e s e a r c h  f r o m  o n e  o r  m o r e  p e r s o n s  e i t h e r  in  s h o r t ­
h a n d  o r  b y  S te n o ty p e  o r  s i m i l a r  m a c h in e ;  a n d  t r a n s c r i b e  d i c t a t i o n .  M ay  a l s o  ty p e  f r o m  w r i t t e n  
c o p y . M a y  a l s o  s e t  u p  a n d  m a in t a in  f i l e s ,  k e e p  r e c o r d s ,  e tc .

OR

P e r f o r m s  s te n o g r a p h ic  d u t ie s  r e q u i r in g  s ig n i f ic a n t ly  g r e a t e r  in d e p e n d e n c e  a n d  r e s p o n s i ­
b i l i t y  th a n  s t e n o g r a p h e r s ,  g e n e r a l  a s  e v id e n c e d  b y  th e  fo llo w in g :  W o rk  r e q u i r e s  h ig h  d e g r e e  of 
s te n o g r a p h ic  s p e e d  a n d  a c c u r a c y ;  a n d  a  th o ro u g h  w o rk in g  k n o w le d g e  o f g e n e r a l  b u s in e s s  a n d  o f f ic e  
p r o c e d u r e s  a n d  o f th e  s p e c i f ic  b u s in e s s  o p e r a t i o n s ,  o r g a n iz a t io n ,  p o l i c i e s ,  p r o c e d u r e s ,  f i l e s ,  
w o rk f lo w , e t c .  U s e s  t h i s  k n o w le d g e  in  p e r f o r m in g  s te n o g r a p h ic  d u t ie s  a n d  r e s p o n s i b l e  c l e r i c a l  
t a s k s  s u c h  a s ,  m a in t a in in g  fo llo w u p  f i l e s ;  a s s e m b l i n g  m a t e r i a l  f o r  r e p o r t s ,  m e m o r a n d u m s ,  l e t t e r s ,  
e t c . ;  c o m p o s in g  s im p le  l e t t e r s  f r o m  g e n e r a l  i n s t r u c t i o n s ;  r e a d in g  a n d  r o u tin g  in c o m in g  m a i l ;  a n d  
a n s w e r in g  r o u t in e  q u e s t io n s ,  e t c .  D o e s  n o t  in c lu d e  t r a n s c r i b in g - m a c h i n e  w o rk .

S W IT C H B O A R D  O P E R A T O R

C l a s s  A . O p e r a t e s  a  s in g l e -  o r  m u l t ip l e - p o s i t i o n  t e le p h o n e  s w i tc h b o a r d  h a n d lin g  in c o m in g ,  
o u tg o in g ,  i n t r a p l a n t  o r  o f f ic e  c a l l s .  P e r f o r m s  f u l l  t e le p h o n e  in f o r m a t io n  s e r v i c e  o r  h a n d le s  
c o m p le x  c a l l s ,  s u c h  a s  c o n f e r e n c e ,  c o l l e c t ,  o v e r s e a s ,  o r  s i m i l a r  c a l l s ,  e i t h e r  in  a d d i t io n  to  
d o in g  r o u t in e  w o r k  a s  d e s c r i b e d  f o r  s w i tc h b o a r d  o p e r a t o r ,  c l a s s  B , o r  a s  a  f u l l - t i m e  
a s s i g n m e n t .  ( " F u l l "  t e le p h o n e  in f o r m a t io n  s e r v i c e  o c c u r s  w h e n  th e  e s t a b l i s h m e n t  h a s  v a r i e d  
fu n c t io n s  t h a t  a r e  n o t  r e a d i ly  u n d e r s t a n d a b le  f o r  t e le p h o n e  in f o r m a t io n  p u r p o s e s ,  e .g . ,  b e c a u s e  
o f  o v e r la p p in g  o r  i n t e r r e l a t e d  f u n c t io n s ,  a n d  c o n s e q u e n t ly  p r e s e n t  f r e q u e n t  p r o b le m s  a s  to  
w h ic h  e x te n s io n s  a r e  a p p r o p r i a t e  f o r  c a l l s . )

C l a s s  B . O p e r a t e s  a  s in g l e -  o r  m u l t ip l e - p o s i t i o n  te le p h o n e  s w i tc h b o a r d  h a n d lin g  in c o m in g ,  
o u tg o in g ,  i n t r a p l a n t  o r  o f f ic e  c a l l s .  M a y  h a n d le  r o u t in e  lo n g  d i s t a n c e  c a l l s  a n d  r e c o r d  t o l l s .  
M a y  p e r f o r m  l im i t e d  t e le p h o n e  in f o r m a t io n  s e r v i c e .  ( " L im i t e d "  t e le p h o n e  i n f o r m a t io n  s e r v i c e  
o c c u r s  i f  th e  fu n c t io n s  o f  th e  e s t a b l i s h m e n t  s e r v i c e d  a r e  r e a d i ly  u n d e r s t a n d a b le  f o r  t e le p h o n e  
in f o r m a t io n  p u r p o s e s ,  o r  i f  th e  r e q u e s t s  a r e  r o u t in e ,  e .g . ,  g iv in g  e x te n s io n  n u m b e r s  w h e n  
s p e c i f ic  n a m e s  a r e  f u r n i s h e d ,  o r  i f  c o m p le x  c a l l s  a r e  r e f e r r e d  to  a n o th e r  o p e r a t o r . )

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



14

S W IT C H B O A R D  O P E R A T O R -R E C E P T IO N IS T

In  a d d i t i o n  to  p e r f o r m i n g  d u t ie s  o f  o p e r a t o r  o n  a  s in g l e - p o s i t i o n  o r  m o n i t o r - t y p e  s w i tc h ­
b o a r d ,  a c t s  a s  r e c e p t io n i s t  a n d  m a y  a l s o  ty p e  o r  p e r f o r m  r o u t in e  c l e r i c a l  w o r k  a s  p a r t  o f  r e g u l a r  
d u t ie s .  T h is  ty p in g  o r  c l e r i c a l  w o r k  m a y  ta k e  th e  m a j o r  p a r t  o f  t h i s  w o r k e r 's  t im e  w h i le  a t  
s w i tc h b o a r d .

T A B U L A T IN G -M A C H IN E  O P E R A T O R

C la s s  A . O p e r a te s  a  v a r i e t y  o f t a b u la t i n g  o r  e l e c t r i c a l  a c c o u n t in g  m a c h i n e s ,  t y p ic a l ly  
in c lu d in g  s u c h  m a c h in e s  a s  th e  t a b u l a to r ,  c a l c u l a t o r ,  i n t e r p r e t e r ,  c o l l a t o r ,  a n d  o t h e r s .  
P e r f o r m s  c o m p le te  r e p o r t i n g  a s s i g n m e n t s  w i th o u t  c lo s e  s u p e r v i s io n ,  a n d  p e r f o r m s  d i f f ic u l t  
w i r in g  a s  r e q u i r e d .  T h e  c o m p le te  r e p o r t i n g  a n d  t a b u la t i n g  a s s i g n m e n t s  t y p ic a l ly  in v o lv e  a  
v a r i e t y  o f  lo n g  a n d  c o m p le x  r e p o r t s  w h ic h  o f te n  a r e  o f i r r e g u l a r  o r  n o n r e c u r r in g  ty p e  r e ­
q u i r in g  s o m e  p la n n in g  a n d  s e q u e n c in g  o f s te p s  to  b e  t a k e n .  A s  a  m o r e  e x p e r i e n c e d  o p e r a t o r ,  
i s  t y p ic a l l y  in v o lv e d  in  t r a i n in g  n e w  o p e r a t o r s  in  m a c h in e  o p e r a t i o n s ,  o r  p a r t i a l l y  t r a i n e d  
o p e r a t o r s  in  w i r in g  f r o m  d i a g r a m s  a n d  o p e r a t in g  s e q u e n c e s  o f lo n g  a n d  c o m p le x  r e p o r t s .  
D o e s  n o t in c lu d e  w o r k in g  s u p e r v i s o r s  p e r f o r m i n g  t a b u l a t i n g - m a c h in e  o p e r a t io n s  a n d  d a y - t o -  
d a y  s u p e r v i s io n  o f th e  w o r k  a n d  p r o d u c t io n  o f a  g ro u p  o f  t a b u l a t i n g - m a c h in e  o p e r a t o r s .

C la s s  B . O p e r a te s  m o r e  d i f f ic u l t  t a b u la t i n g  o r  e l e c t r i c a l  a c c o u n t in g  m a c h in e s  s u c h  a s  th e  
t a b u l a to r  a n d  c a l c u l a t o r ,  in  a d d i t io n  to  th e  s o r t e r ,  r e p r o d u c e r ,  a n d  c o l l a to r .  T h is  w o r k  is  
p e r f o r m e d  u n d e r  s p e c i f ic  i n s t r u c t i o n s  a n d  m a y  in c lu d e  th e  p e r f o r m a n c e  of s o m e  w i r in g  f r o m  
d i a g r a m s .  T h e  w o r k  ty p ic a l ly  i n v o lv e s ,  f o r  e x a m p le ,  t a b u la t i o n s  in v o lv in g  a  r e p e t i t i v e  
a c c o u n t in g  e x e r c i s e ,  a  c o m p le te  b u t  s m a l l  t a b u la t i n g  s tu d y ,  o r  p a r t s  o f a  lo n g e r  a n d  m o r e  
c o m p le x  r e p o r t .  S u c h  r e p o r t s  a n d  s tu d i e s  a r e  u s u a l l y  o f  a  r e c u r r i n g  n a tu r e  w h e r e  th e  p r o ­
c e d u r e s  a r e  w e l l  e s t a b l i s h e d .  M a y  a l s o  in c lu d e  th e  t r a i n in g  of n e w  e m p lo y e e s  in  th e  b a s ic  
o p e r a t io n  o f  th e  m a c h in e .

PROFESSIONAL

D R A F T S M A N

C la s s  A . P l a n s  th e  g r a p h ic  p r e s e n t a t i o n  o f  c o m p le x  i t e m s  h a v in g  d i s t in c t iv e  d e s ig n  
f e a t u r e s  t h a t  d i f f e r  s ig n i f ic a n t ly  f r o m  e s t a b l i s h e d  d r a f t in g  p r e c e d e n t s .  W o rk s  in  c lo s e  s u p ­
p o r t  w i th  th e  d e s ig n  o r i g i n a t o r ,  a n d  m a y  r e c o m m e n d  m in o r  d e s ig n  c h a n g e s .  A n a ly z e s  th e  
e f f e c t  o f  e a c h  c h a n g e  o n  th e  d e t a i l s  o f  f o r m ,  fu n c t io n ,  a n d  p o s i t io n a l  r e l a t i o n s h ip s  o f  c o m ­
p o n e n ts  a n d  p a r t s .  W o rk s  w i th  a  m in im u m  o f s u p e r v i s o r y  a s s i s t a n c e .  C o m p le te d  w o r k  i s  
r e v i e w e d  b y  d e s ig n  o r ig i n a to r  f o r  c o n s i s t e n c y  w i th  p r i o r  e n g in e e r in g  d e t e r m i n a t i o n s .  M a y  
e i t h e r  p r e p a r e  d r a w in g s ,  o r  d i r e c t  t h e i r  p r e p a r a t i o n  b y  lo w e r  l e v e l  d r a f t s m e n .

C la s s  B . P e r f o r m s  n o n r o u t in e  a n d  c o m p le x  d r a f t in g  a s s i g n m e n t s  t h a t  r e q u i r e  th e  a p p l i ­
c a t i o n  o f m o s t  o f  th e  s t a n d a r d iz e d  d r a w in g  te c h n iq u e s  r e g u l a r l y  u s e d .  D u t ie s  t y p ic a l l y  i n ­
v o lv e  s u c h  w o r k  a s :  P r e p a r e s  w o r k in g  d r a w in g s  of s u b a s s e m b l i e s  w i th  i r r e g u l a r  s h a p e s ,
m u l t ip l e  f u n c t io n s ,  a n d  p r e c i s e  p o s i t io n a l  r e l a t i o n s h ip s  b e tw e e n  c o m p o n e n ts :  p r e p a r e s  a r c h i ­
t e c t u r a l  d r a w in g s  f o r  c o n s t r u c t i o n  of a  b u i ld in g  in c lu d in g  d e ta i l  d r a w in g s  o f f o u n d a t io n s ,  w a l l  
s e c t i o n s ,  f lo o r  p l a n s ,  a n d  r o o f .  U s e s  a c c e p te d  f o r m u la s  a n d  m a n u a l s  in  m a k in g  n e c e s s a r y  
c o m p u ta t io n s  to  d e te r m i n e  q u a n t i t i e s  o f  m a t e r i a l s  to  b e  u s e d ,  lo a d  c a p a c i t i e s ,  s t r e n g t h s ,  
s t r e s s e s ,  e tc .  R e c e iv e s  i n i t i a l  i n s t r u c t i o n s ,  r e q u i r e m e n t s ,  a n d  a d v ic e  f r o m  s u p e r v i s o r .  
C o m p le te d  w o r k  is  c h e c k e d  f o r  t e c h n i c a l  a d e q u a c y .

C la s s  C . P r e p a r e s  d e ta i l  d r a w in g s  o f s in g le  u n i ts  o r  p a r t s  f o r  e n g in e e r in g ,  c o n s t r u c t i o n ,  
m a n u f a c tu r in g ,  o r  r e p a i r  p u r p o s e s .  T y p e s  of d r a w in g s  p r e p a r e d  in c lu d e  i s o m e t r i c  p r o je c t i o n s  
( d e p ic t in g  t h r e e  d im e n s io n s  in  a c c u r a t e  s c a le )  a n d  s e c t i o n a l  v ie w s  to  c l a r i f y  p o s i t io n in g  o f

T A B U L A T IN G -M A C H IN E  O P E R A T O R — C o n tin u e d

C la s s  C . O p e r a te s  s im p le  t a b u la t i n g  o r  e l e c t r i c a l  a c c o u n t in g  m a c h in e s  s u c h  a s  th e  
s o r t e r ,  r e p r o d u c in g  p u n c h , c o l l a to r ,  e t c . ,  w i th  s p e c i f ic  i n s t r u c t i o n s .  M a y  in c lu d e  s im p le  
w i r in g  f r o m  d i a g r a m s  a n d  s o m e  f i l in g  w o r k .  T h e  w o r k  ty p ic a l ly  in v o lv e s  p o r t i o n s  o f a  w o r k  
u n i t ,  f o r  e x a m p le ,  in d iv id u a l  s o r t i n g  o r  c o l la t in g  r u n s  o r  r e p e t i t i v e  o p e r a t i o n s .

T R A N S C R IB IN G -M A C H IN E  O P E R A T O R , G E N E R A L

P r i m a r y  d u ty  i s  t o  t r a n s c r i b e  d i c t a t i o n  in v o lv in g  a  n o r m a l  r o u t in e  v o c a b u la r y  f r o m  
t r a n s c r i b in g - m a c h i n e  r e c o r d s .  M a y  a l s o  ty p e  f r o m  w r i t t e n  c o p y  a n d  do  s im p le  c l e r i c a l  w o r k .  
W o r k e r s  t r a n s c r i b i n g  d i c t a t i o n  in v o lv in g  a  v a r i e d  t e c h n ic a l  o r  s p e c i a l i z e d  v o c a b u la r y  s u c h  a s  l e g a l  
b r i e f s  o r  r e p o r t s  on  s c i e n t i f i c  r e s e a r c h  a r e  n o t  i n c lu d e d .  A  w o r k e r  w h o  t a k e s  d i c t a t i o n  in  s h o r t ­
h a n d  o r  b y  S te n o ty p e  o r  s i m i l a r  m a c h in e  is  c l a s s i f i e d  a s  a  s t e n o g r a p h e r ,  g e n e r a l .

T Y P IS T

U s e s  a  t y p e w r i t e r  to  m a k e  c o p ie s  o f v a r io u s  m a t e r i a l  o r  to  m a k e  ou t b i l l s  a f t e r  c a l c u l a ­
t io n s  h a v e  b e e n  m a d e  b y  a n o th e r  p e r s o n .  M a y  in c lu d e  ty p in g  o f s t e n c i l s ,  m a t s ,  o r  s i m i l a r  m a t e ­
r i a l s  f o r  u s e  in  d u p l ic a t in g  p r o c e s s e s .  M a y  do  c l e r i c a l  w o r k  in v o lv in g  l i t t l e  s p e c i a l  t r a i n in g ,  s u c h  
a s  k e e p in g  s im p le  r e c o r d s ,  f i l in g  r e c o r d s  a n d  r e p o r t s ,  o r  s o r t i n g  a n d  d i s t r i b u t in g  in c o m in g  m a i l .

C la s s  A . P e r f o r m s  o n e  o r  m o r e  of th e  f o l lo w in g : T y p in g  m a t e r i a l  in  f in a l  f o r m  w h e n  i t
in v o lv e s  c o m b in in g  m a t e r i a l  f r o m  s e v e r a l  s o u r c e s  o r  r e s p o n s i b i l i t y  f o r  c o r r e c t  s p e l l in g ,  
s y l l a b ic a t io n ,  p u n c tu a t io n ,  e t c . ,  o f t e c h n ic a l  o r  u n u s u a l  w o r d s  o r  f o r e i g n  la n g u a g e  m a t e r i a l ;  
a n d  p la n n in g  la y o u t  a n d  ty p in g  o f c o m p l i c a t e d  s t a t i s t i c a l  t a b l e s  t o  m a in t a in  u n i f o r m i ty  a n d  
b a la n c e  in  s p a c in g .  M a y  ty p e  r o u t in e  f o r m  l e t t e r s  v a r y in g  d e t a i l s  to  s u i t  c i r c u m s t a n c e s .

C la s s  B . P e r f o r m s  o n e  o r  m o r e  o f th e  fo llo w in g :  C o p y  ty p in g  f r o m  ro u g h  o r  c l e a r  d r a f t s ;
r o u t in e  ty p in g  o f f o r m s ,  i n s u r a n c e  p o l i c i e s ,  e tc . ;  a n d  s e t t in g  u p  s im p le  s t a n d a r d  t a b u l a t i o n s ,  
o r  c o p y in g  m o r e  c o m p le x  t a b l e s  a l r e a d y  s e tu p  a n d  s p a c e d  p r o p e r l y .

AND TECHNICAL

D R A F T S M A N — C o n tin u e d

c o m p o n e n ts  a n d  c o n v e y  n e e d e d  in f o r m a t io n .  C o n s o l id a te s  d e t a i l s  f r o m  a  n u m b e r  of s o u r c e s  
a n d  a d ju s t s  o r  t r a n s p o s e s  s c a l e  a s  r e q u i r e d .  S u g g e s te d  m e th o d s  o f a p p r o a c h ,  a p p l i c a b le  
p r e c e d e n t s ,  a n d  a d v ic e  o n  s o u r c e  m a t e r i a l s  a r e  g iv e n  w i th  i n i t i a l  a s s i g n m e n t s .  I n s t r u c t i o n s  
a r e  l e s s  c o m p le te  w h e n  a s s i g n m e n t s  r e c u r .  W o rk  m a y  be  s p o t - c h e c k e d  d u r in g  p r o g r e s s .

D R A F T S M A N - T R A C E R

C o p ie s  p la n s  a n d  d r a w in g s  p r e p a r e d  b y  o t h e r s  b y  p la c in g  t r a c i n g  c lo th  o r  p a p e r  o v e r
d r a w in g s  a n d  t r a c i n g  w i th  p e n  o r  p e n c i l .  (D o e s  n o t in c lu d e  t r a c i n g  l im i t e d  to  p la n s  p r i m a r i l y
c o n s i s t in g  o f s t r a i g h t  l in e s  a n d  a  l a r g e  s c a l e  n o t r e q u i r in g  c lo s e  d e l in e a t io n .)

a n d /o r

P r e p a r e s  s im p le  o r  r e p e t i t i v e  d r a w in g s  o f e a s i l y  v i s u a l iz e d  i t e m s .  W o rk  is  c lo s e l y  s u p e r v i s e d  
d u r in g  p r o g r e s s .

N U R S E , IN D U S T R IA L  (R E G IS T E R E D )

A  r e g i s t e r e d  n u r s e  w h o  g iv e s  n u r s i n g  s e r v i c e  u n d e r  g e n e r a l  m e d ic a l  d i r e c t i o n  to  i l l  o r
in ju r e d  e m p lo y e e s  o r  o t h e r  p e r s o n s  w h o  b e c o m e  i l l  o r  s u f f e r  a n  a c c id e n t  o n  th e  p r e m i s e s  o f  a
f a c t o r y  o r  o t h e r  e s t a b l i s h m e n t .  D u t ie s  in v o lv e  a  c o m b in a t io n  o f t h e  fo l lo w in g : G iv in g  f i r s t  a id
to  th e  i l l  o r  i n ju r e d ;  a t t e n d in g  to  s u b s e q u e n t  d r e s s i n g  o f  e m p l o y e e s '  i n ju r i e s ;  k e e p in g  r e c o r d s  
o f p a t i e n t s  t r e a t e d ;  p r e p a r in g  a c c id e n t  r e p o r t s  f o r  c o m p e n s a t io n  o r  o th e r  p u r p o s e s ;  a s s i s t i n g  in  
p h y s ic a l  e x a m in a t io n s  a n d  h e a l t h  e v a lu a t io n s  o f a p p l i c a n ts  a n d  e m p lo y e e s ;  a n d  p la n n in g  a n d  c a r r y ­
in g  o u t p r o g r a m s  in v o lv in g  h e a l th  e d u c a t io n ,  a c c id e n t  p r e v e n t io n ,  e v a lu a t io n  o f  p la n t  e n v i r o n m e n t ,  
o r  o th e r  a c t i v i t i e s  a f f e c t in g  th e  h e a l t h ,  w e l f a r e ,  a n d  s a f e t y  o f  a l l  p e r s o n n e l .

MAINTENANCE AND POWERPLANT

C A R P E N T E R , M A IN T E N A N C E

P e r f o r m s  th e  c a r p e n t r y  d u t ie s  n e c e s s a r y  to  c o n s t r u c t  a n d  m a in t a in  in  g o o d  r e p a i r  b u i ld in g  
w o o d w o rk  a n d  e q u ip m e n t  s u c h  a s  b in s ,  c r i b s ,  c o u n te r s ,  b e n c h e s ,  p a r t i t i o n s ,  d o o r s ,  f l o o r s ,  s t a i r s ,  
c a s i n g s ,  a n d  t r i m  m a d e  of w o o d  in  a ji e s t a b l i s h m e n t .  W o rk  in v o lv e s  m o s t  o f th e  fo l lo w in g :  P l a n ­
n in g  a n d  l a y in g  o u t  o f w o r k  f r o m  b l u e p r i n t s ,  d r a w in g s ,  m o d e l s ,  o r  v e r b a l  i n s t r u c t i o n s  u s in g  a  
v a r i e t y  o f  c a r p e n te r * s  h a n d to o l s ,  p o r ta b l e  p o w e r  t o o l s ,  a n d  s ta n d a r d  m e a s u r in g  i n s t r u m e n t s ;

C A R P E N T E R , M A IN T E N A N C E — C o n tin u e d

m a k in g  s t a n d a r d  sh o p  c o m p u ta t io n s  r e l a t i n g  to  d im e n s io n s  o f w o r k ;  a n d  s e le c t i n g  m a t e r i a l s  n e c e s ­
s a r y  f o r  th e  w o r k .  In  g e n e r a l ,  th e  w o r k  o f th e  m a in t e n a n c e  c a r p e n t e r  r e q u i r e s  r o u n d e d  t r a i n ­
in g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  th r o u g h  a  f o r m a l  a p p r e n t i c e s h ip  o r  e q u iv a le n t  t r a i n in g  a n d  
e x p e r i e n c e .
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E L E C T R IC IA N , M A IN T E N A N C E

P e r f o r m s  a  v a r i e t y  o f e l e c t r i c a l  t r a d e  f u n c t io n s  s u c h  a s  th e  i n s t a l l a t i o n ,  m a in t e n a n c e ,  
o r  r e p a i r  of e q u ip m e n t  f o r  th e  g e n e r a t io n ,  d i s t r i b u t io n ,  o r  u t i l i z a t i o n  o f e l e c t r i c  e n e r g y  in  a n  
e s ta b l i s h m e n t .  W o rk  in v o lv e s  m o s t  o f th e  f o l lo w in g : I n s t a l l i n g  o r  r e p a i r i n g  a n y  o f a  v a r i e t y  o f
e l e c t r i c a l  e q u ip m e n t  s u c h  a s  g e n e r a t o r s ,  t r a n s f o r m e r s ,  s w i tc h b o a r d s ,  c o n t r o l l e r s ,  c i r c u i t  b r e a k ­
e r s ,  m o to r s ,  h e a t in g  u n i t s ,  c o n d u it  s y s t e m s ,  o r  o th e r  t r a n s m i s s i o n  e q u ip m e n t;  w o r k in g  f r o m  
b l u e p r i n t s ,  d r a w in g s ,  l a y o u t s ,  o r  o th e r  s p e c i f ic a t i o n s ;  lo c a t in g  a n d  d i a g n o s in g  t r o u b l e  in  th e  
e l e c t r i c a l  s y s t e m  o r  e q u ip m e n t;  w o r k in g  s t a n d a r d  c o m p u ta t io n s  r e l a t i n g  to  lo a d  r e q u i r e m e n t s  o f 
w i r in g  o r  e l e c t r i c a l  e q u ip m e n t;  a n d  u s in g  a  v a r i e t y  o f  e l e c t r i c i a n 's  h a n d to o ls  a n d  m e a s u r in g  a n d  
t e s t i n g  i n s t r u m e n t s .  In  g e n e r a l ,  th e  w o r k  o f th e  m a in t e n a n c e  e l e c t r i c i a n  r e q u i r e s  r o u n d e d  t r a i n ­
in g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a i n in g  a n d  
e x p e r i e n c e .

E N G IN E E R , S T A T IO N A R Y

O p e r a te s  a n d  m a in t a in s  a n d  m a y  a l s o  s u p e r v i s e  th e  o p e r a t io n  o f s t a t i o n a r y  e n g in e s  a n d  
e q u ip m e n t  ( m e c h a n ic a l  o r  e l e c t r i c a l )  to  s u p p ly  th e  e s t a b l i s h m e n t  in  w h ic h  e m p lo y e d  w i th  p o w e r ,  
h e a t ,  r e f r i g e r a t i o n ,  o r  a i r - c o n d i t io n i n g .  W o rk  in v o lv e s :  O p e r a t in g  a n d  m a in t a in in g  e q u ip m e n t
s u c h  a s  s te a m  e n g in e s ,  a i r  c o m p r e s s o r s ,  g e n e r a t o r s ,  m o to r s ,  t u r b i n e s ,  v e n t i l a t in g  a n d  r e f r i g ­
e r a t i n g  e q u ip m e n t,  s t e a m  b o i l e r s  a n d  b o i l e r - f e d  w a t e r  p u m p s ;  m a k in g  e q u ip m e n t  r e p a i r s ;  a n d  
k e e p in g  a  r e c o r d  o f o p e r a t io n  o f m a c h i n e r y ,  t e m p e r a t u r e ,  a n d  f u e l  c o n s u m p t io n .  M a y  a l s o  s u ­
p e r v i s e  t h e s e  o p e r a t i o n s .  H e a d  o r  c h ie f  e n g in e e r s  in  e s t a b l i s h m e n t s  e m p lo y in g  m o r e  th a n  o ne  
e n g in e e r  a r e  e x c lu d e d .

F IR E M A N , S T A T IO N A R Y  B O IL E R

F i r e s  s t a t i o n a r y  b o i l e r s  to  f u r n i s h  th e  e s ta b l i s h m e n t  in  w h ic h  e m p lo y e d  w i th  h e a t ,  p o w e r ,  
o r  s te a m .  F e e d s  f u e l s  to  f i r e  b y  h a n d  o r  o p e r a t e s  a  m e c h a n ic a l  s t o k e r ,  o r  g a s  o r  o i l  b u r n e r ;  
a n d  c h e c k s  w a te r  a n d  s a f e t y  v a lv e s .  M a y  c le a n ,  o i l ,  o r  a s s i s t  in  r e p a i r i n g  b o i l e r r o o m  e q u ip m e n t.

H E L P E R ,  M A IN T E N A N C E  T R A D E S

A s s i s t s  o n e  o r  m o r e  w o r k e r s  in  th e  s k i l l e d  m a in t e n a n c e  t r a d e s ,  b y  p e r f o r m i n g  s p e c i f ic  
o r  g e n e r a l  d u t ie s  o f l e s s e r  s k i l l ,  s u c h  a s  k e e p in g  a  w o r k e r  s u p p lie d  w i th  m a t e r i a l s  a n d  to o ls ;  
c le a n in g  .w o rk in g  a r e a ,  m a c h in e ,  a n d  e q u ip m e n t;  a s s i s t i n g  jo u r n e y m a n  b y  h o ld in g  m a t e r i a l s  o r  
t o o l s ;  a n d  p e r f o r m i n g  o th e r  u n s k i l l e d  t a s k s  a s  d i r e c t e d  b y  jo u r n e y m a n .  T h e  k in d  o f w o r k  th e  
h e lp e r  i s  p e r m i t t e d  to  p e r f o r m  v a r i e s  f r o m  t r a d e  to  t r a d e :  In  s o m e  t r a d e s  th e  h e lp e r  i s  c o n ­
f in e d  to  s u p p ly in g ,  l i f t i n g ,  a n d  h o ld in g  m a t e r i a l s  a n d  to o ls  a n d  c le a n in g  w o r k in g  a r e a s ;  a n d  in  
o t h e r s  h e  i s  p e r m i t t e d  to  p e r f o r m  s p e c i a l i z e d  m a c h in e  o p e r a t i o n s ,  o r  p a r t s  o f  a  t r a d e  t h a t  a r e  
a l s o  p e r f o r m e d  b y  w o r k e r s  o n  a  f u l l - t i m e  b a s i s .

M A C H IN E -T O O L  O P E R A T O R , T O O L R O O M

S p e c ia l iz e s  in  th e  o p e r a t io n  o f o n e  o r  m o r e  ty p e s  o f m a c h in e  t o o l s ,  s u c h  a s  j i g  b o r e r s ,  
c y l in d r ic a l  o r  s u r f a c e  g r i n d e r s ,  e n g in e  l a t h e s ,  o r  m i l l in g  m a c h in e s ,  in  t h e  c o n s t r u c t i o n  of 
m a c h in e - s h o p  t o o l s ,  g a g e s ,  j i g s ,  f i x t u r e s ,  o r  d i e s .  W o rk  in v o lv e s  m o s t  o f th e  fo l lo w in g : P l a n ­
n in g  a n d  p e r f o r m in g  d i f f ic u l t  m a c h in in g  o p e r a t io n s ;  p r o c e s s in g  i t e m s  r e q u i r in g  c o m p l i c a t e d  s e tu p s  
o r  a  h ig h  d e g r e e  o f  a c c u r a c y ;  u s in g  a  v a r i e t y  o f p r e c i s io n  m e a s u r in g  i n s t r u m e n t s ;  s e le c t i n g  f e e d s ,  
s p e e d s ,  to o l in g ,  a n d  o p e r a t io n  s e q u e n c e ;  a n d  m a k in g  n e c e s s a r y  a d ju s tm e n t s  d u r in g  o p e r a t io n  to  
a c h ie v e  r e q u i s i t e  t o l e r a n c e s  o r  d im e n s io n s .  M a y  b e  r e q u i r e d  to  r e c o g n iz e  w h e n  to o ls  n e e d  d r e s s ­
in g ,  to  d r e s s  t o o l s ,  a n d  to  s e l e c t  p r o p e r  c o o la n ts  a n d  c u tt in g  a n d  lu b r i c a t i n g  o i l s .  F o r  c r o s s ­
i n d u s t r y  w a g e  s tu d y  p u r p o s e s ,  m a c h in e - to o l  o p e r a t o r s ,  t o o l r o o m ,  in  to o l  a n d  d ie  jo b b in g  s h o p s  
a r e  e x c lu d e d  f r o m  th i s  c l a s s i f i c a t i o n .

M A C H IN IS T , M A IN T E N A N C E

P r o d u c e s  r e p l a c e m e n t  p a r t s  a n d  n ew  p a r t s  in  m a k in g  r e p a i r s  o f  m e t a l  p a r t s  o f m e c h a n ­
i c a l  e q u ip m e n t  o p e r a t e d  in  a n  e s ta b l i s h m e n t .  W o rk  in v o lv e s  m o s t  o f th e  fo l lo w in g : I n t e r p r e t i n g
w r i t t e n  i n s t r u c t i o n s  a n d  s p e c i f ic a t i o n s ;  p la n n in g  a n d  la y in g  o u t o f w o r k ;  u s in g  a  v a r i e ty  o f m a ­
c h in i s t 's  h a n d to o ls  a n d  p r e c i s i o n  m e a s u r in g  i n s t r u m e n t s ;  s e t t in g  u p  a n d  o p e r a t in g  s ta n d a r d  m a c h in e  
t o o ls ;  s h a p in g  o f m e ta l  p a r t s  to  c lo s e  t o l e r a n c e s ;  m a k in g  s ta n d a r d  s h o p  c o m p u ta t io n s  r e l a t i n g  to  
d im e n s io n s  o f w o r k ,  to o l in g ,  f e e d s ,  a n d  s p e e d s  o f  m a c h in in g ;  k n o w le d g e  o f th e  w o r k in g  p r o p e r t i e s  
o f  th e  c o m m o n  m e t a l s ;  s e le c t i n g  s ta n d a r d  m a t e r i a l s ,  p a r t s ,  a n d  e q u ip m e n t  r e q u i r e d  f o r  h i s  w o rk ;  
a n d  f i t t i n g  a n d  a s s e m b l i n g  p a r t s  in to  m e c h a n ic a l  e q u ip m e n t.  In  g e n e r a l ,  th e  m a c h i n i s t 's  w o rk  
n o r m a l ly  r e q u i r e s  a  r o u n d e d  t r a i n in g  in  m a c h in e - s h o p  p r a c t i c e  u s u a l l y  a c q u i r e d  th ro u g h  a  f o r m a l  
a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a i n in g  a n d  e x p e r i e n c e .

M E C H A N IC , A U T O M O T IV E  (M A IN T E N A N C E )

R e p a i r s  a u to m o b i le s ,  b u s e s ,  m o to r t r u c k s ,  a n d  t r a c t o r s  o f a n  e s t a b l i s h m e n t .  W o rk  in ­
v o lv e s  m o s t  o f t h e  fo l lo w in g : E x a m in in g  a u to m o t iv e  e q u ip m e n t  to  d ia g n o s e  s o u r c e  o f  t r o u b le ;  
d i s a s s e m b l in g  e q u ip m e n t  a n d  p e r f o r m i n g  r e p a i r s  t h a t  in v o lv e  th e  u s e  o f  s u c h  h a n d to o ls  a s  
w r e n c h e s ,  g a g e s ,  d r i l l s ,  o r  s p e c i a l i z e d  e q u ip m e n t  in  d i s a s s e m b l in g  o r  f i t t i n g  p a r t s ;  r e p l a c in g  
b r o k e n  o r  d e fe c t iv e  p a r t s  f r o m  s to c k ;  g r in d in g  a n d  a d ju s t in g  " v a lv e s ;  r e a s s e m b l in g  a n d  i n s t a l l in g

M E C H A N IC , A U T O M O T IV E  (M A IN T E N A N C E )— C o n tin u e d

th e  v a r i o u s  a s s e m b l i e s  in  th e  v e h ic le  a n d  m a k in g  n e c e s s a r y  a d ju s tm e n t s ;  a n d  a l in in g  w h e e l s ,  
a d ju s t in g  b r a k e s  a n d  l i g h t s ,  o r  t ig h te n in g  b o d y  b o l t s .  In  g e n e r a l ,  th e  w o r k  o f  th e  a u to m o t iv e  
m e c h a n ic  r e q u i r e s  r o u n d e d  t r a i n in g  a n d  e x p e r i e n c e  u s u a l ly  a c q u i r e d  th ro u g h  a  f o r m a l  a p p r e n ­
t i c e s h ip  o r  e q u iv a le n t  t r a i n in g  a n d  e x p e r i e n c e .

M E C H A N IC , M A IN T E N A N C E

R e p a i r s  m a c h i n e r y  o r  m e c h a n ic a l  e q u ip m e n t  o f a n  e s t a b l i s h m e n t .  W o rk  in v o lv e s  m o s t  
o f  th e  fo l lo w in g : E x a m in in g  m a c h in e s  a n d  m e c h a n ic a l  e q u ip m e n t  to  d ia g n o s e  s o u r c e  o f t r o u b le ;
d i s m a n t l in g  o r  p a r t l y  d i s m a n t l in g  m a c h in e s  a n d  p e r f o r m i n g  r e p a i r s  t h a t  m a in ly  in v o lv e  th e  u s e  
o f  h a n d to o ls  in  s c r a p i n g  a n d  f i t t i n g  p a r t s ;  r e p l a c in g  b r o k e n  o r  d e fe c t iv e  p a r t s  w i th  i t e m s  o b ta in e d  
f r o m  s to c k ;  o r d e r i n g  th e  p r o d u c t io n  of a  r e p l a c e m e n t  p a r t  b y  a  m a c h in e  s h o p  o r  s e n d in g  o f th e  
m a c h in e  to  a  m a c h in e  sh o p  f o r  m a j o r  r e p a i r s ;  p r e p a r in g  w r i t t e n  s p e c i f ic a t i o n s  f o r  m a j o r  r e p a i r s  
o r  f o r  th e  p r o d u c t io n  of p a r t s  o r d e r e d  f r o m  m a c h in e  sh o p ;  r e a s s e m b l in g  m a c h in e s ;  a n d  m a k in g  
a l l  n e c e s s a r y  a d ju s tm e n t s  f o r  o p e r a t io n .  In  g e n e r a l ,  th e  w o r k  o f a  m a in t e n a n c e  m e c h a n ic  r e ­
q u i r e s  r o u n d e d  t r a i n in g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  th r o u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  
e q u iv a le n t  t r a i n in g  a n d  e x p e r i e n c e .  E x c lu d e d  f r o m  t h i s  c l a s s i f i c a t i o n  a r e  w o r k e r s  w h o s e  p r i m a r y  
d u t ie s  in v o lv e  s e t t in g  up  o r  a d ju s t in g  m a c h in e s .

M IL L W R IG H T

I n s t a l l s  n e w  m a c h in e s  o r  h e a v y  e q u ip m e n t,  a n d  d i s m a n t l e s  a n d  i n s t a l l s  m a c h in e s  o r  
h e a v y  e q u ip m e n t  w h e n  c h a n g e s  in  th e  p la n t  l a y o u t  a r e  r e q u i r e d .  W o rk  in v o lv e s  m o s t  o f th e  f o l ­
lo w in g : P la n n in g  a n d  la y in g  o u t o f th e  w o rk ;  i n t e r p r e t i n g  b l u e p r i n t s  o r  o th e r  s p e c i f ic a t i o n s ;  u s in g
a  v a r i e t y  o f  h a n d to o ls  a n d  r ig g in g ;  m a k in g  s t a n d a r d  s h o p  c o m p u ta t io n s  r e l a t i n g  to  s t r e s s e s ,  
s t r e n g th  o f m a t e r i a l s ,  a n d  c e n te r s  o f  g r a v i ty ;  a l in in g  a n d  b a la n c in g  o f e q u ip m e n t;  s e le c t i n g  s ta n d ­
a r d  t o o l s ,  e q u ip m e n t ,  a n d  p a r t s  to  b e  u s e d ;  a n d  in s t a l l i n g  a n d  m a in ta in in g  in  g o o d  o r d e r  p o w e r  
t r a n s m i s s i o n  e q u ip m e n t  s u c h  a s  d r iv e s  a n d  s p e e d  r e d u c e r s .  In  g e n e r a l ,  t h e  m i l lw r i g h t 's  w o rk  
n o r m a l ly  r e q u i r e s  a  r o u n d e d  t r a i n in g  a n d  e x p e r i e n c e  in  th e  t r a d e  a c q u i r e d  t h r o u g h  a  f o r m a l  
a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a i n in g  a n d  e x p e r i e n c e .

O IL E R

L u b r i c a t e s ,  w i th  o i l  o r  g r e a s e ,  th e  m o v in g  p a r t s  o r  w e a r in g  s u r f a c e s  o f m e c h a n ic a l  
e q u ip m e n t  o f  a n  e s ta b l i s h m e n t .

P A IN T E R , M A IN T E N A N C E

P a i n t s  a n d  r e d e c o r a t e s  w a l l s ,  w o o d w o rk ,  a n d  f i x t u r e s  o f  a n  e s t a b l i s h m e n t .  W o rk  i n ­
v o lv e s  th e  fo l lo w in g : K n o w le d g e  of s u r f a c e  p e c u l i a r i t i e s  a n d  ty p e s  o f  p a in t  r e q u i r e d  f o r  d i f f e r e n t
a p p l i c a t i o n s ;  p r e p a r in g  s u r f a c e  f o r  p a in t in g  b y  r e m o v in g  o ld  f in i s h  o r  b y  p la c in g  p u t ty  o r  f i l l e r  
in  n a i l  h o le s  a n d  i n t e r s t i c e s ;  a n d  a p p ly in g  p a in t  w i th  s p r a y  g u n  o r  b r u s h .  M a y  m ix  c o l o r s ,  o i l s ,  
w h i te  l e a d ,  a n d  o th e r  p a in t  i n g r e d i e n t s  to  o b ta in  p r o p e r  c o lo r  o r  c o n s i s t e n c y .  I n  g e n e r a l ,  th e  
w o r k  o f th e  m a in t e n a n c e  p a in t e r  r e q u i r e s  r o u n d e d  t r a i n in g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  th ro u g h  
a  f o r m a l  a p p r e n t i c e s h ip  o r  e q u iv a le n t  t r a i n in g  a n d  e x p e r i e n c e .

P I P E F I T T E R ,  M A IN T E N A N C E

I n s t a l l s  o r  r e p a i r s  w a t e r ,  s t e a m ,  g a s ,  o r  o th e r  ty p e s  o f p ip e  a n d  p ip e f i t t in g s  in  a n  
e s t a b l i s h m e n t .  W o rk  in v o lv e s  m o s t  of th e  f o l lo w in g : L a y in g  o u t o f w o r k  a n d  m e a s u r in g  to  l o ­
c a te  p o s i t io n  o f p ip e  f r o m  d r a w in g s  o r  o th e r  w r i t t e n  s p e c i f ic a t i o n s ;  c u tt in g  v a r i o u s  s i z e s  o f p ip e  
to  c o r r e c t  le n g th s  w i th  c h i s e l  a n d  h a m m e r  o r  o x y a c e ty le n e  t o r c h  o r  p ip e - c u t t i n g  m a c h in e ;  t h r e a d ­
in g  p ip e  w i th  s to c k s  a n d  d i e s ;  b e n d in g  p ip e  b y  h a n d - d r i v e n  o r  p o w e r - d r i v e n  m a c h in e s ;  a s s e m b l in g  
p ip e  w i th  c o u p lin g s  a n d  f a s t e n in g  p ip e  to  h a n g e r s ;  m a k in g  s ta n d a r d  sh o p  c o m p u ta t io n s  r e l a t i n g  
to  p r e s s u r e s ,  f lo w , a n d  s i z e  o f  p ip e  r e q u i r e d ;  a n d  m a k in g  s ta n d a r d  t e s t s  to  d e t e r m i n e  w h e th e r  
f in i s h e d  p ip e s  m e e t  s p e c i f ic a t i o n s .  In  g e n e r a l ,  th e  w o r k  o f th e  m a in te n a n c e  p i p e f i t t e r  r e q u i r e s  
r o u n d e d  t r a i n in g  a n d  e x p e r i e n c e  u s u a l ly  a c q u i r e d  th ro u g h  a  f o r m a l  a p p r e n t i c e s h ip  o r  e q u iv a le n t  
t r a i n in g  a n d  e x p e r i e n c e .  W o r k e r s  p r i m a r i l y  e n g a g e d  in  i n s t a l l in g  a n d  r e p a i r i n g  b u i ld in g  s a n i t a ­
t io n  o r  h e a t in g  s y s t e m s  a r e  e x c lu d e d .

P L U M B E R , M A IN T E N A N C E

K e e p s  th e  p lu m b in g  s y s te m  o f a n  e s ta b l i s h m e n t  in  g o o d  o r d e r .  W ork^ in v o lv e s :  K n o w le d g e  
o f s a n i t a r y  c o d e s  r e g a r d in g  i n s t a l l a t i o n  o f v e n ts  a n d  t r a p s  in  p lu m b in g  s y s te m ;  i n s t a l l in g  o r  r e ­
p a i r i n g  p ip e s  a n d  f i x t u r e s ; ' 'a n d  o p e n in g  c lo g g e d  d r a i n s  w i th  a  p lu n g e r  o r  p l u m b e r 's  s n a k e .  In  
g e n e r a l ,  th e  w o r k  o f th e  m a in te n a n c e  p lu m b e r  r e q u i r e s  r o u n d e d  t r a i n in g  a n d  e x p e r i e n c e  u s u a l ly  
a c q u i r e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a i n in g  a n d  e x p e r i e n c e .

S H E E T -M E T A L  W O R K E R , M A IN T E N A N C E

F a b r i c a t e s ,  i n s t a l l s ,  a n d  m a in t a in s  in  g o o d  r e p a i r  th e  s h e e t - m e t a l  e q u ip m e n t  a n d  f ix ­
t u r e s  ( s u c h  a s  m a c h in e  g u a r d s ,  g r e a s e  p a n s ,  s h e lv e s ,  l o c k e r s ,  t a n k s ,  v e n t i l a t o r s ,  c h u te s ,  d u c ts ,  
m e t a l  ro o f in g )  o f a n  e s t a b l i s h m e n t .  W o rk  in v o lv e s  m o s t  o f th e  fo l lo w in g : P la n n in g  a n d  la y in g
o u t a l l  ty p e s  o f s h e e t - m e t a l  m a in t e n a n c e  w o r k  f r o m  b l u e p r i n t s ,  m o d e l s ,  ox  o th e r  s p e c i f ic a t i o n s ;  
s e t t in g  u p  a n d  o p e r a t in g  a l l  a v a i l a b le  t y p e s  o f s h e e t - m e t a l  w o r k in g  m a c h in e s ;  u s in g  a  v a r i e t y  of
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h a n d to o ls  in  c u tt in g ,  b e n d in g ,  f o r m in g ,  s h a p in g ,  f i t t i n g ,  a n d  a s s e m b l in g ;  a n d  i n s t a l l in g  s h e e t -  
m e t a l  a r t i c l e s  a s  r e q u i r e d .  In  g e n e r a l ,  th e  w o r k  o f th e  m a in t e n a n c e  s h e e t - m e t a l  w o r k e r  r e q u i r e s  
r o u n d e d  t r a i n in g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  
t r a i n in g  a n d  e x p e r i e n c e .

T O O L  A N D  D IE  M A K E R

(D ie  m a k e r ;  j ig  m a k e r ;  to o l  m a k e r ;  f ix t u r e  m a k e r ;  g a g e  m a k e r )

C o n s t r u c t s  a n d  r e p a i r s  m a c h in e - s h o p  t o o l s ,  g a g e s ,  j i g s ,  f i x t u r e s  o r  d ie s  f o r  f o r g in g s ,  
p u n c h in g ,  a n d  o th e r  m e t a l - f o r m in g  w o r k .  W o rk  in v o lv e s  m o s t  o f  th e  f o l lo w in g : P la n n in g  an d
la y in g  o u t  of w o r k  f r o m  m o d e l s ,  b l u e p r i n t s ,  d r a w in g s ,  o r  o th e r  o r a l  a n d  w r i t t e n  s p e c i f ic a t i o n s ;

T O O L  AN D D IE  M A K E R ----C o n tin u e d

u s in g  a  v a r i e ty  of to o l  a n d  d ie  m a k e r 's  h a n d to o ls  a n d  p r e c i s io n  m e a s u r in g  i n s t r u m e n t s ;  u n d e r ­
s ta n d in g  o f th e  w o rk in g  p r o p e r t i e s  of c o m m o n  m e t a l s  a n d  a l l o y s ;  s e t t in g  u p  a n d  o p e r a t in g  of 
m a c h in e  to o ls  a n d  r e l a t e d  e q u ip m e n t;  m a k in g  n e c e s s a r y  s h o p  c o m p u ta t io n s  r e l a t i n g  to  d im e n s io n s  
o f w o r k ,  s p e e d s ,  f e e d s ,  a n d  to o lin g  of m a c h in e s ;  h e a t - t r e a t i n g  o f m e ta l  p a r t s  d u r in g  f a b r i c a t io n  
a s  w e l l  a s  o f f in i s h e d  to o ls  a n d  d i e s  to  a c h ie v e  r e q u i r e d  q u a l i t i e s ;  w o rk in g  to  c lo s e  t o l e r a n c e s ;  
f i t t in g  a n d  a s s e m b l in g  o f p a r t s  to  p r e s c r i b e d  t o l e r a n c e s  a n d  a l lo w a n c e s ;  a n d  s e le c t i n g  a p p r o p r i a t e  
m a t e r i a l s ,  t o o l s ,  a n d  p r o c e s s e s .  In  g e n e r a l ,  th e  to o l  a n d  d ie  m a k e r 's  w o r k  r e q u i r e s  a  r o u n d e d  
t r a i n in g  in  m a c h in e - s h o p  a n d  t o o l r o o m  p r a c t i c e  u s u a l ly  a c q u i r e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  
o r  e q u iv a le n t  t r a i n in g  a n d  e x p e r i e n c e .

F o r  c r o s s - i n d u s t r y  w a g e  s tu d y  p u r p o s e s ,  to o l  a n d  d ie  m a k e r s  in  t o o l  a n d  d ie  jo b b in g  
s h o p s  a r e  e x c lu d e d  f r o m  t h i s  c l a s s i f i c a t i o n .

CUSTODIAL AND MATERIAL MOVEMENT

G U A R D  A N D  W A T C H M A N

G u a r d . P e r f o r m s  r o u t in e  p o l ic e  d u t ie s ,  e i t h e r  a t  f ix e d  p o s t  o r  on  t o u r ,  m a in t a in in g  
o r d e r ,  u s in g  a r m s  o r  f o r c e  w h e r e  n e c e s s a r y .  I n c lu d e s  g a te m e n  w h o  a r e  s ta t io n e d  a t  g a te  
a n d  c h e c k  on  id e n t i ty  o f e m p lo y e e s  a n d  o th e r  p e r s o n s  e n t e r in g .

W a tc h m a n . M a k e s  r o u n d s  o f p r e m i s e s  p e r i o d i c a l ly  in  p r o te c t i n g  p r o p e r t y  a g a in s t  f i r e ,  
t h e f t ,  a n d  i l l e g a l  e n t r y .

JA N IT O R , P O R T E R , O R  C L E A N E R

( S w e e p e r ;  c h a rw o m a n ;  j a n i t r e s s )

C le a n s  a n d  k e e p s  in  a n  o r d e r l y  c o n d it io n  f a c t o r y  w o r k in g  a r e a s  a n d  w a s h r o o m s ,  o r  
p r e m i s e s  of a n  o f f ic e ,  a p a r t m e n t  h o u s e ,  o r  c o m m e r c i a l  o r  o th e r  e s t a b l i s h m e n t .  D u t ie s  in v o lv e  
a  c o m b in a tio n  of th e  f o l lo w in g : S w e e p in g ,  m o p p in g  o r  s c r u b b in g ,  a n d  p o l is h in g  f lo o r s ;  r e m o v in g
c h ip s ,  t r a s h ,  a n d  o th e r  r e f u s e ;  d u s t in g  e q u ip m e n t ,  f u r n i t u r e ,  o r  f i x t u r e s ;  p o l is h in g  m e t a l  f i x t u r e s  
o r  t r i m m in g s ;  p r o v id in g  s u p p l i e s  a n d  m in o r  m a in t e n a n c e  s e r v i c e s ;  a n d  c le a n in g  l a v a t o r i e s ,  s h o w ­
e r s ,  a n d  r e s t r o o m s .  W o r k e r s  w h o  s p e c i a l i z e  in  w in d o w  w a s h in g  a r e  e x c lu d e d .

L A B O R E R , M A T E R IA L  H A N D L IN G

( L o a d e r  a n d  u n lo a d e r ;  h a n d le r  a n d  s t a c k e r ;  s h e lv e r ;  t r u c k e r ;  s to c k m a n  o r  s to c k  h e lp e r ;  w a r e ­
h o u s e m a n  o r  w a r e h o u s e  h e lp e r )

A  w o r k e r  e m p lo y e d  in  a  w a r e h o u s e ,  m a n u f a c tu r in g  p la n t ,  s t o r e ,  o r  o th e r  e s ta b l i s h m e n t  
w h o s e  d u t ie s  in v o lv e  o n e  o r  m o r e  of th e  fo l lo w in g : L o a d in g  a n d  u n lo a d in g  v a r io u s  m a t e r i a l s  a n d
m e r c h a n d i s e  on  o r  f r o m  f r e i g h t  c a r s ,  t r u c k s ,  o r  o th e r  t r a n s p o r t i n g  d e v ic e s ;  u n p a c k in g ,  s h e lv in g ,  
o r  p la c in g  m a t e r i a l s  o r  m e r c h a n d is e  in  p r o p e r  s to r a g e  lo c a t io n ;  a n d  t r a n s p o r t i n g  m a t e r i a l s  o r  
m e r c h a n d is e  b y  h a n d tr u c k ,  c a r ,  o r  w h e e lb a r r o w .  L o n g s h o r e m e n ,  w h o  lo a d  a n d  u n lo a d  s h ip s  a r e  
e x c lu d e d .

O R D E R  F I L L E R

( O r d e r  p i c k e r ;  s to c k  s e l e c to r ;  w a r e h o u s e  s to c k m a n )

F i l l s  s h ip p in g  o r  t r a n s f e r  o r d e r s  f o r  f in i s h e d  g o o d s  f r o m  s to r e d  m e r c h a n d is e  in  a c c o r d ­
a n c e  w i th  s p e c i f ic a t i o n s  on  s a l e s  s l i p s ,  c u s to m e r s *  o r d e r s ,  o r  o th e r  i n s t r u c t i o n s .  M a y , in  a d d i t io n  
to  f i l l in g  o r d e r s  a n d  in d ic a t in g  i t e m s  f i l l e d  o r  o m i t te d ,  k e e p  r e c o r d s  of o u tg o in g  o r d e r s ,  r e q u i ­
s i t io n  a d d i t io n a l  s to c k  o r  r e p o r t  s h o r t  s u p p l i e s  to  s u p e r v i s o r ,  a n d  p e r f o r m  o th e r  r e l a t e d  d u t ie s .

P A C K E R , S H IP P IN G

P r e p a r e s  f in i s h e d  p r o d u c t s  f o r  s h ip m e n t  o r  s to r a g e  b y  p la c in g  t h e m  in  s h ip p in g  c o n ­
t a i n e r s ,  th e  s p e c i f ic  o p e r a t io n s  p e r f o r m e d  b e in g  d e p e n d e n t  u p o n  th e  ty p e ,  s i z e ,  a n d  n u m b e r  of 
u n i ts  to  b e  p a c k e d ,  th e  ty p e  o f  c o n ta in e r  e m p lo y e d ,  a n d  m e th o d  o f s h ip m e n t .  W o rk  r e q u i r e s  th e  
p la c in g  of i t e m s  in  s h ip p in g  c o n ta i n e r s  a n d  m a y  in v o lv e  o n e  o r  m o r e  o f th e  fo l lo w in g : K n o w l­
e d g e  o f v a r i o u s  i t e m s  o f s to c k  in  o r d e r  to  v e r i f y  c o n te n t ;  s e l e c t i o n  o f  a p p r o p r i a t e  ty p e  a n d  s iz e  
o f c o n ta in e r ;  i n s e r t i n g  e n c lo s u r e s  in  c o n ta in e r ;  u s in g  e x c e l s io r  o r  o th e r  m a t e r i a l  to  p r e v e n t  
b r e a k a g e  o r  d a m a g e ;  c lo s in g  a n d  s e a l in g  c o n ta in e r ;  a n d  a p p ly in g  l a b e l s  o r  e n t e r in g  id e n t i fy in g  
d a ta  o n  c o n ta i n e r . P a c k e r s  w h o  a l s o  m a k e  w o o d e n  b o x e s  o r  c r a t e s  a r e  e x c lu d e d .

S H IP P IN G  A N D  R E C E IV IN G  C L E R K

P r e p a r e s  m e r c h a n d is e  f o r  s h ip m e n t ,  o r  r e c e i v e s  a n d  is  r e s p o n s i b l e  f o r  in c o m in g  s h ip ­
m e n t s  o f m e r c h a n d is e  o r  o th e r  m a t e r i a l s .  S h ip p in g  w o r k  in v o lv e s : A k n o w le d g e  of s h ip p in g
p r o c e d u r e s ,  p r a c t i c e s ,  r o u t e s ,  a v a i l a b le  m e a n s  o f t r a n s p o r t a t i o n ,  a n d  r a t e ;  a n d  p r e p a r in g  r e c ­
o r d s  of th e  g o o d s  s h ip p e d ,  m a k in g  up  b i l l s  of la d in g ,  p o s t in g  w e ig h t  a n d  s h ip p in g  c h a r g e s ,  a n d  
k e e p in g  a  f i l e  o f s h ip p in g  r e c o r d s .  M a y  d i r e c t  o r  a s s i s t  in  p r e p a r in g  th e  m e r c h a n d is e  f o r  s h ip ­
m e n t .  R e c e iv in g  w o r k  i n v o lv e s : V e r i f y in g  o r  d i r e c t i n g  o t h e r s  in  v e r i f y in g  th e  c o r r e c t n e s s  of
s h ip m e n ts  a g a in s t  b i l l s  of la d in g ,  in v o ic e s ,  o r  o th e r  r e c o r d s ;  c h e c k in g  f o r  s h o r t a g e s  a n d  r e j e c t i n g  
d a m a g e d  g o o d s ;  r o u t in g  m e r c h a n d is e  o r  m a t e r i a l s  to  p r o p e r  d e p a r t m e n t s ;  a n d  m a in ta in in g  n e c e s ­
s a r y  r e c o r d s  a n d  f i l e s .

F o r  w a g e  s tu d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  a s  fo l lo w s :

R e c e iv in g  c le r k  
S h ip p in g  c l e r k
S h ip p in g  a n d  r e c e iv in g  c l e r k

T R U C K D R IV E R

D r iv e s  a  t r u c k  w i th in  a  c i ty  o r  i n d u s t r i a l  a r e a  to  t r a n s p o r t  m a t e r i a l s ,  m e r c h a n d i s e ,  
e q u ip m e n t ,  o r  m e n  b e tw e e n  v a r io u s  ty p e s  o f e s t a b l i s h m e n t s  s u c h  a s :  M a n u fa c tu r in g  p l a n t s ,  f r e i g h t
d e p o ts ,  w a r e h o u s e s ,  w h o le s a l e  a n d  r e t a i l  e s t a b l i s h m e n t s ,  o r  b e tw e e n  r e t a i l  e s t a b l i s h m e n t s  a n d  
c u s to m e r s *  h o u s e s  o r  p l a c e s  of b u s in e s s .  M a y  a l s o  lo a d  o r  u n lo a d  t r u c k  w i th  o r  w i th o u t  h e l p e r s ,  
m a k e  m in o r  m e c h a n ic a l  r e p a i r s ,  a n d  k e e p  t r u c k  in  g o o d  w o r k in g  o r d e r .  D r i v e r - s a l e s m e n  a n d  
o v e r - t h e - r o a d  d r i v e r s  a r e  e x c lu d e d .

F o r  w a g e  s tu d y  p u r p o s e s ,  t r u c k d r i v e r s  a r e  c l a s s i f i e d  b y  s iz e  a n d  ty p e  o f e q u ip m e n t ,  
a s  f o l lo w s ;  ( T r a c t o r - t r a i l e r  s h o u ld  b e  r a t e d  o n  th e  b a s i s  of t r a i l e r  c a p a c i ty . )

T r u c k d r i v e r  ( c o m b in a t io n  o f s i z e s  l i s t e d  s e p a r a te l y )  
T r u c k d r i v e r ,  l ig h t  ( u n d e r  IV2 to n s)
T r u c k d r i v e r ,  m e d iu m  (lV 2 to  a n d  in c lu d in g  4 to n s )  
T r u c k d r i v e r ,  h e a v y  ( o v e r  4 t o n s ,  t r a i l e r  ty p e )  
T r u c k d r i v e r ,  h e a v y  ( o v e r  4 t o n s ,  o th e r  t h a n  t r a i l e r  ty p e )

T R U C K E R , P O W E R

O p e r a te s  a  m a n u a l ly  c o n t r o l le d  g a s o l i n e -  o r  e l e c t r i c - p o w e r e d  t r u c k  o r  t r a c t o r  to  
t r a n s p o r t  g o o d s  a n d  m a t e r i a l s  o f  a l l  k in d s  a b o u t  a  w a r e h o u s e ,  m a n u f a c tu r in g  p l a n t ,  o r  o th e r  
e s t a b l i s h m e n t .

F o r  w a g e  s tu d y  p u r p o s e s ,  w o r k e r s  a ;re  c l a s s i f i e d  b y  ty p e  o f t r u c k ,  a s  fo llo w s :

T r u c k e r ,  p o w e r  ( fo r k li f t)
T r u c k e r ,  p o w e r  ( o th e r  t h a n  f o rk l i f t )
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A l i s t  of  t h e  l a t e s t  a v a i l a b l e  b u l l e t i n s  i s  p r e s e n t e d  b e l o w .  A  d i r e c t o r y  o f  a r e a  w a g e  s t u d i e s  i n c l u d i n g  m o r e  l i m i t e d  s t u d i e s  c o n d u c t e d  a t  t h e  
r e q u e s t  o f  t h e  W a g e  a n d  H o u r  a n d  P u b l i c  C o n t r a c t s  D i v i s i o n s  o f  t h e  D e p a r t m e n t  o f  L a b o r  i s  a v a i l a b l e  o n  r e q u e s t .  B u l l e t i n s  m a y  b e  p u r c h a s e d  f r o m  
th e  S u p e r i n t e n d e n t  o f  D o c u m e n t s ,  U .S .  G o v e r n m e n t  P r i n t i n g  O f f i c e ,  W a s h i n g t o n ,  D . C . ,  2 0 4 0 2 ,  o r  f r o m  a n y  of  t h e  B L S  r e g i o n a l  s a l e s  o f f i c e s  s h o w n  on  
t h e  i n s i d e  f r o n t  c o v e r .

B u l l e t i n  n u m b e r
A r e a  a n d  p r i c e

A k r o n ,  O h i o ,  J u l y  1969 1 ___________________________________ 1 6 2 5 - 8 9 ,  35 c e n t s
A lb a n y —S c h e n e c t a d y —T r o y ,  N . Y . ,  M a r .  1969 1__________  1 6 2 5 - 5 6 ,  35 c e n t s
A l b u q u e r q u e ,  N .  M e x . , A p r .  1 9 6 9 _________________________ 1 6 2 5 - 6 7 ,  30 c e n t s
A l l e n t o w n —B e t h l e h e m —E a s t o n ,  P a . —N . J . ,  M a y  1 9 6 9 ____  1 6 2 5 - 8 6 ,  30 c e n t s
A t l a n t a ,  G a . ,  M a y  1 9 6 9 ____________________________________  1 6 2 5 - 7 7 ,  35 c e n t s
B a l t i m o r e ,  M d . , A u g .  1 9 6 9 ________________________________  1 6 6 0 - 1 1 ,  35 c e n t s
B e a u m o n t —P o r t  A r t h u i —O r a n g e ,  T e x . ,  M a y  1969 1_____ 1 6 2 5 - 7 5 ,  35 c e n t s
B i n g h a m t o n ,  N . Y . ,  J u l y  1 9 6 9 ______________________________  1 6 6 0 - 5 ,  30  c e n t s
B i r m i n g h a m ,  A l a . ,  A p r .  1969 1___________________________  1 6 2 5 - 6 5 ,  35 c e n t s
B o i s e  C i t y ,  I d a h o ,  J u l y  1968  1 ____________________________  1 6 2 5 - 6 ,  35 c e n t s
B o s t o n ,  M a s s . ,  S e p t .  1968  1 _______________________________  1 6 2 5 - 1 5 ,  50 c e n t s
B u f f a l o ,  N . Y . ,  N o v .  1968  1 _________________________________ 1 6 2 5 - 3 5 ,  50 c e n t s
B u r l i n g t o n ,  V t . ,  M a r .  1969 1 ______________________________  1 6 2 5 - 5 4 ,  35 c e n t s
C a n t o n ,  O h i o ,  M a y  1969 ___________________________________  1 6 2 5 - 7 3 ,  30 c e n t s
C h a r l e s t o n ,  W. V a . ,  A p r .  1969 ___________________________  1 6 2 5 - 7 1 ,  30 c e n t s
C h a r l o t t e ,  N . C . ,  M a r .  1 9 6 9 ------------------------------------------------- 1 6 2 5 - 6 1 ,  30 c e n t s
C h a t t a n o o g a ,  T e n n . - G a . ,  S e p t .  1 9 6 9 ______________________  1 6 6 0 - 9 ,  30 c e n t s
C h i c a g o ,  111., A p r .  1969 1 __________________________________ 1 6 2 5 - 8 2 ,  65 c e n t s
C i n c i n n a t i ,  O h i o —K y .—I n d . , M a r .  1969 1 _________________  1 6 2 5 - 6 3 ,  45 c e n t s
C l e v e l a n d ,  O h i o ,  S e p t .  1968  1 _____________________________  1 6 2 5 - 1 9 ,  50 c e n t s
C o l u m b u s ,  O h i o ,  O c t .  1968  1 ______________________________  1 6 2 5 - 2 4 ,  35 c e n t s
D a l l a s ,  T e x . ,  N o v .  1968  1 __________________________________ 1 6 2 5 - 2 8 ,  50 c e n t s
D a v e n p o r t —R o c k  I s l a n d —M o l i n e ,  I o w a—111.,

O c t .  1 9 6 8 ____________________________________________________ 1 6 2 5 - 1 6 ,  30 c e n t s
D a y t o n ,  O h i o ,  J a n .  1969 1 __________________________________ 1 6 2 5 - 4 2 ,  35 c e n t s
D e n v e r ,  C o l o . ,  D e c .  1 9 6 8 __________________________________ 1 6 2 5 - 3 9 ,  30 c e n t s
D e s  M o i n e s ,  I o w a ,  M a r .  1 9 6 9 _____________________________  1 6 2 5 - 6 2 ,  30 c e n t s
D e t r o i t ,  M i c h . ,  J a n .  1969 1 ________________________________ 1 6 2 5 - 5 8 ,  50 c e n t s
F o r t  W o r t h ,  T e x . ,  N o v .  1968  1____________________________  1 6 2 5 - 2 7 ,  35 c e n t s
G r e e n  B a y ,  W i s . ,  J u l y  1 9 6 9 _______________________________  1 6 6 0 - 8 ,  30 c e n t s
G r e e n v i l l e ,  S . C . ,  M a y  1969 1---------------------------------------------- 1 6 2 5 - 7 0 ,  35 c e n t s
H o u s t o n ,  T e x . ,  M a y  1969 1--------------------------------------------------  1 6 2 5 - 8 3 ,  45  c e n t s
I n d i a n a p o l i s ,  I n d . ,  D e c .  1968  1-------------------------------------------  1 6 2 5 - 4 0 ,  35 c e n t s
J a c k s o n ,  M i s s . ,  F e b .  1969 1_______________________________  1 6 2 5 - 4 5 ,  35 c e n t s
J a c k s o n v i l l e ,  F l a . ,  J a n .  1969 1 ------------------------------------------ 1 6 2 5 - 3 7 ,  35 c e n t s
K a n s a s  C i t y ,  M o . - K a n s , ,  S e p t .  1 9 6 9 _____________________  1 6 6 0 - 1 0 ,  35 c e n t s
L a w r e n c e —H a v e r h i l l ,  M a s s . —N . H . ,  J u n e  1969 ------ --------- 1 6 2 5 - 7 9 ,  30 c e n t s
L i t t l e  R o c k ^ N o r t h  L i t t l e  R o c k ,  A r k . ,  J u l y i l 9 6 9 _______  1 6 6 0 - 2 ,  30 c e n t s
L o s  A n g e l e s —L o n g  B e a c h  a n d  A n a h e i m —S a n t a  A n a -

G a r d e n  G r o v e ,  C a l i f . ,  M a r .  1969 1 _____________________  1 6 2 5 - 7 8 ,  50 c e n t s
L o u i s v i l l e ,  K y .—I n d . ,  N o v .  1 9 6 8 __________________________  1 6 2 5 - 3 3 ,  30 c e n t s
L u b b o c k ,  T e x . ,  M a r .  1969 --------------------------------------------------  1 6 2 5 - 5 3 ,  30 c e n t s
M a n c h e s t e r ,  N . H . ,  J u l y  1 9 6 9 ______________________________  1 6 6 0 - 3 ,  30 c e n t s
M e m p h i s ,  T e n n . - A r k . ,  N o v .  1 9 6 8 -------------------------------------- 1 6 2 5 - 3 0 ,  30 c e n t s
M i a m i ,  F l a . ,  D e c .  1968  1__________________________________  1 6 2 5 - 2 9 ,  35 c e n t s
M i d l a n d  a n d  O d e s s a ,  T e x . ,  M a r .  1 9 6 9 -----------------------------  1 6 2 5 - 4 9 ,  25 c e n t s
M i l w a u k e e ,  W i s . ,  A p r .  1 9 6 9 _______________________________  1 6 2 5 - 6 6 ,  35 c e n t s
M i n n e a p o l i s —S t.  P a u l ,  M i n n . ,  J a n .  1 9 6 9 _________________  1 6 2 5 - 4 7 ,  35 c e n t s

B u l l e t i n  n u m b e r
A r e a  a n d  p r i c e

M u s k e g o n —M u s k e g o n  H e i g h t s , M i c h . ,  M a y  1 9 6 9 _______  1 6 2 5 - 8 0 ,  30 c e n t s
N e w a r k  a n d  J e r s e y  C i t y ,  N . J . ,  J a n .  1 9 6 9_______________  1 6 2 5 - 4 6 ,  40  c e n t s
N e w  H a v e n ,  C o n n . ,  J a n .  1 9 6 9 _____________________________  1 6 2 5 - 3 8 ,  30 c e n t s
N e w  O r l e a n s ,  L a . ,  F e b .  1969 1 ___________________________  1 6 2 5 - 5 1 ,  35 c e n t s
N e w  Y o r k ,  N . Y . ,  A p r .  1 9 6 9 ________________________________ 1 6 2 5 - 8 8 ,  60 c e n t s
N o r f o l k —P o r t s m o u t h  a n d  N e w p o r t  N e w s —

H a m p t o n ,  V a . ,  J u n e  1 968________________________________  1 5 7 5 - 8 5 ,  30  c e n t s
O k l a h o m a  C i t y ,  O k l a . ,  J u l y  1 9 6 8 _________________ ____ ___  1 6 2 5 - 9 ,  30  c e n t s
O m a h a ,  N e b r — Io w a ,  S e p t .  1 9 6 9 __________________________  1 6 6 0 r 12, 30  c e n t s
P a t e r s o r r - C l i f t o r r - P a s s a i c ,  N . J . ,  M a y  1 9 6 9 _____________  1 6 2 5 - 8 7 ,  35 c e n t s
P h i l a d e l p h i a ,  P a . —N . J . ,  N o v .  1 9 6 8 _______________________  1 6 2 5 - 4 8 ,  50 c e n t s
P h o e n i x ,  A r i z . ,  M a r .  1 9 6 9 ________________________________  1 6 2 5 - 6 0 ,  30  c e n t s
P i t t s b u r g h ,  P a . ,  J a n .  1 9 6 9 ________________________________  1 6 2 5 - 5 9 ,  35 c e n t s
P o r t l a n d ,  M a i n e ,  N o v .  1 9 6 8 _______________________________ 1 6 2 5 - 2 0 ,  30  c e n t s
P o r t l a n d ,  O r e g . - W a s h . ,  M a y  1 9 6 9_______________________  1 6 2 5 - 7 6 ,  30  c e n t s
P r o v i d e n c e —P a w t u c k e t —W a r w i c k ,  R . I .—M a s s .,

M a y  1969 1 ---------------------------------------------------------------------------- 1 6 2 5 - 7 4 ,  35 c e n t s
R a l e i g h ,  N . C . ,  A u g .  1 9 6 9 ----------------------------------------------------  1 6 6 0 - 6 ,  30 c e n t s
R i c h m o n d ,  V a . ,  M a r .  1 9 6 9 ________________________________  1 6 2 5 - 6 9 ,  30  c e n t s
R o c h e s t e r ,  N .Y .  ( o f f i c e  o c c u p a t i o n s  o n ly ) ,

J u l y  1 9 6 9 ------------------------------------------------------------------------------  1 6 6 0 - 4 ,  30  c e n t s
R o c k f o r d ,  111., M a y  1969 __________________________________  1 6 2 5 - 7 2 ,  30  c e n t s
S t .  L o u i s ,  M o .—111., M a r .  1969 1__________________________  1 6 2 5 - 6 4 ,  50 c e n t s
S a l t  L a k e  C i t y ,  U t a h ,  D e c .  1 9 6 8 __________________________  1 6 2 5 - 3 6 ,  30  c e n t s
S a n  A n t o n i o ,  T e x . ,  J u n e  1969 1 ___________________________  1 6 2 5 - 8 5 ,  35 c e n t s
S a n  B e r n a r d i n o —R i v e r  s i d e —O n t a r i o ,  C a l i f . ,

O c t .  1968  1 ---------------------------------------------------------------------------- 1 6 2 5 - 2 5 ,  40  c e n t s
S a n  D i e g o ,  C a l i f . ,  N o v .  1 9 6 8 ______________________________  1 6 2 5 - 3 2 ,  30  c e n t s
S a n  F r a n c i s c c r - O a k l a n d ,  C a l i f . ,  O c t .  1 9 6 8 _______________ 1 6 2 5 - 4 4 ,  35  c e n t s
S a n  J o s e ,  C a l i f . ,  S e p t .  1 9 6 8 _______________________________ 1 6 2 5 - 2 1 ,  30 c e n t s
S a v a n n a h ,  G a . ,  M a y  1 9 6 9 __________________________________  1 6 2 5 - 6 8 ,  30  c e n t s
S c r a n t o n ,  P a . ,  J u l y  1 9 6 9 __________________________________  1 6 6 0 - 1 5 ,  30 c e n t s
S e a t t l e —E v e r e t t ,  W a s h . ,  N o v .  1968  1 _____________________  1 6 2 5 - 4 3 ,  35 c e n t s
S i o u x  F a l l s ,  S. D a k . ,  O c t .  1968  1_________________________  1 6 2 5 - 2 3 ,  30 c e n t s
S o u th  B e n d ,  I n d . ,  M a r .  1 9 6 9 _______________________________ 1 6 2 5 - 5 5 ,  30 c e n t s
S p o k a n e ,  W a s h . ,  J u n e  1969 ________________________________ 1 6 2 5 - 8 1 ,  30 c e n t s
S y r a c u s e ,  N. Y . ,  J u l y  1969 ________________________________  1 6 6 0 - 1 3 ,  30 c e n t s
T a m p a —St.  P e t e r s b u r g ,  F l a . ,  A u g .  1969 1 _______________ 1 6 6 0 -  7, 35 c e n t s
T o l e d o ,  O h i o —M i c h . ,  F e b .  1969 1_________________________  1 6 2 5 - 5 7 ,  35 c e n t s
T r e n t o n ,  N . J . ,  O c t .  1 9 6 8 1 ________________________________  1 6 2 5 - 1 8 ,  35 c e n t s
U t i c a ^ R o m e ,  N . Y . ,  J u l y  1 9 6 9 _____________________________  1 6 6 0 - 1 ,  30 c e n t s
W a s h i n g t o n ,  D .C .—M d .—V a . , S e p t .  1 9 6 8__________________  1 6 2 5 - 2 2 ,  35 c e n t s
W a t e r b u r y ,  C o n n . ,  M a r .  1 9 6 9 _____________________________  1 6 2 5 - 5 0 ,  30  c e n t s
W a t e r l o o ,  I o w a ,  N o v .  1968  1 _______________________________ 1 6 2 5 - 3 1 ,  35  c e n t s
W i c h i t a ,  K a n s . ,  D e c .  1 9 6 8 _________________________________ 1 6 2 5 - 4 1 ,  30 c e n t s
W o r c e s t e r ,  M a s s . ,  M a y  1 9 6 9 --------------------------------------------  1 6 2 5 - 8 4 ,  30 c e n t s
Y o r k ,  P a . ,  F e b .  1 9 6 9 -----------------------------------------------------------  1 6 2 5 - 5 2 ,  30  c e n t s
Y o u n g s t o w n - W a r r e n ,  O h i o ,  N o v .  1 9 6 8___________________  1 6 2 5 - 3 4 ,  30  c e n t s

D a ta  on  e s ta b lish m en t p ra c t ic e s  and  su p p lem en ta ry  w age  provisions a re  a lso  p resen ted .
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