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Preface

T h e  B u r e a u  o f  L a b o r  S t a t i s t i c s  p r o g r a m  o f  a n n u a l  
o c c u p a t i o n a l  w a g e  s u r v e y s  in m e t r o p o l i t a n  a r e a s  i s  d e 
s i g n e d  to p r o v i d e  d a t a  on  o c c u p a t i o n a l  e a r n i n g s ,  an d  e s t a b 
l i s h m e n t  p r a c t i c e s  an d  s u p p l e m e n t a r y  w a g e  p r o v i s i o n s  . It 
y i e l d s  d e t a i l e d  d a ta  by  s e l e c t e d  i n d u s t r y  d i v i s i o n  f o r  e a c h  
o f  the a r e a s  s t u d ie d ,  f o r  g e o g r a p h i c  r e g i o n s ,  an d  f o r  the 
U n ite d  S t a t e s .  A  m a j o r  c o n s i d e r a t i o n  in the  p r o g r a m  i s  
the  n e e d  f o r  g r e a t e r  i n s i g h t  into  ( 1 )  the  m o v e m e n t  o f  w a g e s  
by  o c c u p a t i o n a l  c a t e g o r y  an d  s k i l l  l e v e l ,  an d  ( 2 )  the  s t r u c 
t u r e  an d  l e v e l  o f  w a g e s  a m o n g  a r e a s  an d  i n d u s t r y  d i v i s i o n s .

A t  the  end o f  e a c h  s u r v e y ,  an  in d iv id u a l  a r e a  b u l 
le t in  p r e s e n t s  s u r v e y  r e s u l t s  f o r  e a c h  a r e a  s tu d ie d .  A f t e r  
c o m p le t io n  o f  a l l  o f  the  in d iv id u a l  a r e a  b u l l e t i n s  f o r  a  ro un d  
o f  s u r v e y s ,  a  t w o - p a r t  s u m m a r y  b u l l e t in  i s  i s s u e d .  T h e  
f i r s t  p a r t  b r i n g s  d a t a  f o r  e a c h  o f  the  m e t r o p o l i t a n  a r e a s  
s tu d ie d  into o n e  b u l l e t in .  T h e  s e c o n d  p a r t  p r e s e n t s  i n f o r 
m a t i o n  w hich  h a s  b e e n  p r o j e c t e d  f r o m  in d iv id u a l  m e t r o 
p o l i t a n  a r e a  d a t a  to r e l a t e  to g e o g r a p h i c  r e g i o n s  an d  the 
U n ite d  S t a t e s .

N in e ty  a r e a s  c u r r e n t l y  a r e  in c lu d e d  in  the  p r o 
g r a m .  In e a c h  a r e a ,  i n f o r m a t i o n  on o c c u p a t i o n a l  e a r n in g s  
i s  c o l l e c t e d  a n n u a l ly  an d  on e s t a b l i s h m e n t  p r a c t i c e s  and 
s u p p l e m e n t a r y  w a g e  p r o v i s i o n s  b ie n n ia l ly .

T h i s  b u l l e t in  p r e s e n t s  r e s u l t s  o f  the  s u r v e y  in 
O k la h o m a  C i t y ,  O k la .  , in J u l y  1968. T h e  S t a n d a r d  M e t r o 
p o l i t a n  S t a t i s t i c a l  A r e a ,  a s  d e f in e d  by the  B u r e a u  o f  the 
B u d g e t  th r o u g h  J a n u a r y  1 9 6 8 ,  c o n s i s t s  o f  C a n a d i a n ,  C l e v e 
la n d ,  an d  O k la h o m a  C o u n t i e s .  T h i s  s tu d y  w a s  c o n d u c ted  
b y  the B u r e a u ' s  r e g i o n a l  o f f i c e  in D a l l a s ,  T e x .  , u n d e r  the 
g e n e r a l  d i r e c t i o n  o f  B o y d  B .  O 'N e a l ,  A s s i s t a n t  R e g i o n a l  
D i r e c t o r  f o r  O p e r a t i o n s .
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the  O k la h o m a  C i ty  a r e a ,  a r e  a l s o  a v a i l a b l e  f o r  b u i ld in g  
c o n s t r u c t i o n ;  p r in t in g ;  l o c a l - t r a n s i t  o p e r a t i n g  e m p l o y e e s ;  
and m o t o r t r u c k  d r i v e r s ,  h e l p e r s ,  an d  a l l i e d  o c c u p a t i o n s .

iii

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



Area Wage Survey----
The Oklahoma City, Okla., Metropolitan Area

Introduction

T h i s  a r e a  i s  1 o f  90 in  w hich  the  U .S .  D e p a r tm e n t  o f  L a b o r ' s  
B u r e a u  of  L a b o r  S t a t i s t i c s  c o n d u c t s  s u r v e y s  of o c c u p a t io n a l  e a r n in g s  
an d  r e l a t e d  b e n e f i t s  on an  a r e a w i d e  b a s i s . 1

T h i s  b u l le t in  p r e s e n t s  c u r r e n t  o c c u p a t io n a l  e m p lo y m e n t  and 
e a r n i n g s  in fo r m a t i o n  o b ta in e d  l a r g e l y  b y  m a i l  f r o m  the e s t a b l i s h m e n t s  
v i s i t e d  b y  B u r e a u  f ie ld  e c o n o m i s t s  in the  l a s t  p r e v i o u s  s u r v e y  f o r  
o c c u p a t i o n s  r e p o r t e d  in th a t  e a r l i e r  s tu d y .  P e r s o n a l  v i s i t s  w e r e  m a d e  
to  n o n r e s p o n d e n t s  and to t h o s e  r e s p o n d e n t s  r e p o r t in g  u n u s u a l  c h a n g e s  
s i n c e  the  p r e v i o u s  s u r v e y .

In e a c h  a r e a ,  d a ta  a r e  o b ta in e d  f r o m  r e p r e s e n t a t i v e  e s t a b 
l i s h m e n t s  w ith in  t h e s e  b r o a d  i n d u s t r y  d i v i s i o n s :  M a n u fa c tu r in g ;  t r a n s 
p o r ta t io n ,  c o m m u n i c a t i o n ,  an d  o t h e r  pu b lic  u t i l i t i e s ;  w h o l e s a l e  t r a d e ;  
r e t a i l  t r a d e ;  f in a n c e ,  i n s u r a n c e ,  an d  r e a l  e s t a t e ;  s e r v i c e s ;  a n d  c r u d e  
p e t r o l e u m  an d  n a t u r a l  g a s .  M a j o r  i n d u s t r y  g r o u p s  e x c lu d e d  f r o m  t h e s e  
s t u d i e s  a r e  g o v e r n m e n t  o p e r a t i o n s  an d  the c o n s t r u c t i o n  an d  m in in g  
i n d u s t r i e s .  E s t a b l i s h m e n t s  h av in g  f e w e r  th an  a  p r e s c r i b e d  n u m b e r  o f  
w o r k e r s  a r e  o m i t t e d  b e c a u s e  th e y  ten d  to f u r n i s h  i n s u f f i c ie n t  e m p l o y 
m e n t  in  the o c c u p a t i o n s  s tu d ie d  to w a r r a n t  in c lu s i o n .  S e p a r a t e  t a b u 
la t io n s  a r e  p r o v i d e d  f o r  e a c h  o f  the b r o a d  i n d u s t r y  d i v i s i o n s  w hich  
m e e t  p u b l i c a t io n  c r i t e r i a .

T h e s e  s u r v e y s  a r e  c o n d u c te d  on a  s a m p l e  b a s i s  b e c a u s e  of 
the  u n n e c e s s a r y  c o s t  in v o lv e d  in  s u r v e y i n g  a l l  e s t a b l i s h m e n t s .  T o  
o b ta in  o p t im u m  a c c u r a c y  a t  m i n i m u m  c o s t ,  a  g r e a t e r  p r o p o r t i o n  of 
l a r g e  th an  of s m a l l  e s t a b l i s h m e n t s  i s  s tu d ie d .  In c o m b in in g  the  d a ta ,  
h o w e v e r ,  a l l  e s t a b l i s h m e n t s  a r e  g iv e n  t h e i r  a p p r o p r i a t e  w e ig h t .  E s 
t i m a t e s  b a s e d  on the  e s t a b l i s h m e n t s  s tu d ie d  a r e  p r e s e n t e d ,  t h e r e f o r e ,  
a s  r e l a t i n g  to a l l  e s t a b l i s h m e n t s  in  the  i n d u s t r y  g r o u p in g  an d  a r e a ,  
e x c e p t  f o r  t h o s e  b e lo w  the  m i n i m u m  s i z e  s tu d ie d .

O c c u p a t io n s  and E a r n i n g s

T h e  o c c u p a t io n s  s e l e c t e d  f o r  s tu d y  a r e  c o m m o n  to  a  v a r i e t y  
of m a n u fa c t u r in g  an d  n o n m a n u fa c tu r in g  i n d u s t r i e s ,  an d  a r e  of  the  f o l 
low ing t y p e s :  (1) O f f ic e  c l e r i c a l ;  (2) p r o f e s s i o n a l  an d  t e c h n i c a l ;  (3)
m a in te n a n c e  an d  p o w e rp la n t ;  an d  (4) c u s t o d ia l  and m a t e r i a l  m o v e m e n t .  
O c c u p a t io n a l  c l a s s i f i c a t i o n  i s  b a s e d  on a  u n i fo r m  s e t  o f  jo b  d e s c r i p 
t io n s  d e s i g n e d  to  t a k e  ac c o u n t  of  i n t e r e s t a b l i s h m e n t  v a r i a t i o n  in  d u t i e s  
w ith in  the s a m e  jo b .  The  o c c u p a t io n s  s e l e c t e d  f o r  s tu d y  a r e  l i s t e d  
an d  d e s c r i b e d  in  the  a p p e n d ix .  T h e  e a r n i n g s  d a ta  fo l lo w in g  the  jo b  
t i t l e s  a r e  f o r  a l l  i n d u s t r i e s  c o m b in e d .  E a r n i n g s  d a ta  f o r  s o m e  of  the 
o c c u p a t io n s  l i s t e d  and d e s c r i b e d ,  o r  f o r  s o m e  i n d u s t r y  d i v i s i o n s  w ith in  
o c c u p a t i o n s ,  a r e  not p r e s e n t e d  in  the A - s e r i e s  t a b l e s  b e c a u s e  e i th e r

1 Included in the 90 areas are four studies conducted under contract with the New York State 
Department of Labor. These areas are Binghamton (New York portion only); Rochester (office occu
pations only); Syracuse; and Utica—Rome. In addition, the Bureau conducts more limited area studies 
in 91 areas at the request of the Wage and Hour and Public Contracts Divisions of the U .S. De
partment of Labor.

(1) e m p lo y m e n t  in  the o c c u p a t io n  i s  too  s m a l l  to p r o v id e  e n ou gh  d a ta  
to m e r i t  p r e s e n t a t i o n ,  o r  (2) t h e r e  i s  p o s s i b i l i t y  of d i s c l o s u r e  of  
in d iv id u a l  e s t a b l i s h m e n t  d a ta .

O c c u p a t io n a l  e m p lo y m e n t  an d  e a r n i n g s  d a ta  a r e  sho w n  fo r  
f u l l - t i m e  w o r k e r s ,  i . e . ,  t h o s e  h i r e d  to w o r k  a  r e g u l a r  w e e k ly  s c h e d u le  
in the g iv e n  o c c u p a t io n a l  c l a s s i f i c a t i o n .  E a r n i n g s  d a ta  e x c lu d e  p r e 
m i u m  p a y  f o r  o v e r t i m e  and f o r  w o r k  on w e e k e n d s ,  h o l id a y s ,  and la t e  
s h i f t s .  N o n p r o d u c t io n  b o n u s e s  a r e  e x c lu d e d ,  but c o s t - o f - l i v i n g  a l l o w 
a n c e s  an d  in c e n t iv e  e a r n in g s  a r e  in c lu d e d .  W h ere  w e e k ly  h o u r s  a r e  
r e p o r t e d ,  a s  f o r  o f f i c e  c l e r i c a l  o c c u p a t i o n s ,  r e f e r e n c e  i s  to the s t a n d 
a r d  w o r k w e e k  ( ro u n d e d  to  the n e a r e s t  h a l f  h our)  fo r  w hich  e m p l o y e e s  
r e c e i v e  t h e i r  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  ( e x c l u s i v e  of p a y  fo r  
o v e r t i m e  at  r e g u l a r  a n d / o r  p r e m i u m  r a t e s ) .  A v e r a g e  w e e k ly  e a r n in g s  
f o r  t h e s e  o c c u p a t io n s  h a v e  b e e n  ro u n d e d  to  the  n e a r e s t  h a l f  d o l l a r .

T h e  a v e r a g e s  p r e s e n t e d  r e f l e c t  c o m p o s i t e ,  a r e a w i d e  e s t i 
m a t e s .  I n d u s t r i e s  an d  e s t a b l i s h m e n t s  d i f f e r  in p a y  l e v e l  an d  jo b  
s t a f f in g  an d ,  t h u s ,  c o n tr ib u te  d i f f e r e n t l y  to the  e s t i m a t e s  f o r  e a c h  jo b .  
The  p a y  r e l a t i o n s h i p  o b ta in a b le  f r o m  the a v e r a g e s  m a y  f a i l  to  r e f l e c t  
a c c u r a t e l y  the  w a g e  s p r e a d  o r  d i f f e r e n t i a l  m a in t a in e d  a m o n g  j o b s  in 
in d iv id u a l  e s t a b l i s h m e n t s .  S i m i l a r l y ,  d i f f e r e n c e s  in a v e r a g e  p a y  l e v e l s  
f o r  m e n  an d  w o m e n  in  an y  of  the  s e l e c t e d  o c c u p a t io n s  sh o u ld  not be  
a s s u m e d  to r e f l e c t  d i f f e r e n c e s  in p a y  t r e a t m e n t  of the s e x e s  w ith in  
in d iv id u a l  e s t a b l i s h m e n t s .  O th er  p o s s i b l e  f a c t o r s  w h ich  m a y  c o n t r i b 
ute to  d i f f e r e n c e s  in  p a y  f o r  m e n  an d  w o m e n  in c lu d e :  D i f f e r e n c e s  in
p r o g r e s s i o n  w ith in  e s t a b l i s h e d  r a t e  r a n g e s ,  s i n c e  o n ly  th e  a c t u a l  r a t e s  
p a id  in c u m b e n t s  a r e  c o l l e c te d ;  an d  d i f f e r e n c e s  in  s p e c i f i c  d u t i e s  p e r 
f o r m e d ,  a l th o u gh  the  w o r k e r s  a r e  c l a s s i f i e d  a p p r o p r i a t e l y  w ith in  the 
s a m e  s u r v e y  jo b  d e s c r i p t i o n .  J o b  d e s c r i p t i o n s  u s e d  in c l a s s i f y i n g  e m 
p l o y e e s  in t h e s e  s u r v e y s  a r e  u s u a l l y  m o r e  g e n e r a l i z e d  th an  t h o s e  u s e d  
in in d iv id u a l  e s t a b l i s h m e n t s  and a l lo w  f o r  m in o r  d i f f e r e n c e s  a m o n g  
e s t a b l i s h m e n t s  in the s p e c i f i c  d u t i e s  p e r f o r m e d .

O c c u p a t io n a l  e m p lo y m e n t  e s t i m a t e s  r e p r e s e n t  the  to ta l  in a l l  
e s t a b l i s h m e n t s  w ith in  the  s c o p e  of  the  s tu d y  an d  not the n u m b e r  a c t u 
a l l y  s u r v e y e d .  B e c a u s e  of d i f f e r e n c e s  in o c c u p a t io n a l  s t r u c t u r e  a m o n g  
e s t a b l i s h m e n t s ,  the e s t i m a t e s  o f  o cc u p a t io n a l  e m p lo y m e n t  o b ta in e d  f ro m  
the s a m p l e  of  e s t a b l i s h m e n t s  s tu d ie d  s e r v e  o n ly  to  in d ic a te  the  r e l a t i v e  
i m p o r t a n c e  of the j o b s  s tu d ie d .  T h e s e  d i f f e r e n c e s  in  o c c u p a t io n a l  
s t r u c t u r e  do not a f f e c t  m a t e r i a l l y  the  a c c u r a c y  of  the  e a r n in g s  d a ta .

E s t a b l i s h m e n t  P r a c t i c e s  an d  S u p p l e m e n t a r y  W age  P r o v i s i o n s

T a b u l a t io n s  on s e l e c t e d  e s t a b l i s h m e n t  p r a c t i c e s  and s u p p l e 
m e n t a r y  w a g e  p r o v i s i o n s  ( B - s e r i e s  t a b l e s )  a r e  not p r e s e n t e d  in  th i s  
b u l le t in .  I n f o r m a t i o n  f o r  t h e s e  t a b u l a t io n s  i s  c o l l e c t e d  b ie n n ia l ly .  
T h e s e  t a b u la t io n s  on m i n i m u m  e n t r a n c e  s a l a r i e s  f o r  i n e x p e r i e n c e d  
w o m e n  o f f ic e  w o r k e r s ;  sh i f t  d i f f e r e n t i a l s ;  s c h e d u l e d  w e e k ly  h o u r s ;  p a id  
h o l id a y s ;  p a id  v a c a t i o n s ;  an d  h e a l th ,  i n s u r a n c e ,  an d  p e n s i o n  p la n s  a r e  
p r e s e n t e d  (in the B - s e r i e s  t a b l e s )  in p r e v i o u s  b u l l e t in s  f o r  .this a r e a .
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Table 1. E stablish m en ts and W orkers Within Scope of Survey and Num ber Studied in Oklahoma City, Okla. , 1 
by M ajor Industry D iv is io n ,2 Ju ly  1968

Minimum Number of es tablishm ents W orkers in establishm ents

Industry division
employment 
in estab lish -

l
Within scope 

of study *

Within scope of study4
ments in scope 

of study
Studied

Number Percent
Studied

A ll d iv ision s_____________________________ . 367 122 70,000 100 43,420

M anufacturing_________ —  ---------- 50 85 34 24,800 35 17,710
Nonmanufacturing — — ---- _ _

T ransportation , com m unication, and
“ 282 88 45,200 65 25,710

other public u t il it ie s5- — _ 50 36 19 10,400 15 9,160
W holesale tr a d e 6.  ---- — ------------ -------- 50 46 11 4,800 7 1,480
R etail t r a d e 6______________________________ 50 93 24 16,500 24 8,990
F in an ce , in su ran ce, and re a l e s ta te 6____ 50 54 11 6,500 9 2,060
S erv ic e s 6 7________________________________ 50 29 12 3,200 5 1,460
Crude petroleum  and natural g a s 6------------ 50 24 11 3,800 5 2,560

1 The Oklahoma City Standard M etropolitan S ta tistic a l A re a , a s  defined by the Bureau  o f the Budget through Jan uary  1968, co n sists of Canadian, 
C leveland, and Oklahoma Counties. The "w orkers within scope of study" e stim ates shown in this table provide a reasonably  accurate  description  of 
the s ize  and com position o f the labor fo rce  included in the survey. The e stim ates a re  not intended, however, to se rv e  a s  a b a s is  of com parison  with 
other em ployment indexes for the a rea  to m e asu re  employment trends o r  levels since (1) planning of wage su rvey s requ ire s the u se  of establishm ent 
data com piled considerab ly  in advance of the pay ro ll period studied, and (2) sm a ll estab lish m ents a r e  excluded from  the scope of the survey.

2 The 1967 edition of the Standard Indu stria l C lassifica tio n  Manual w as used in c lassify in g  establishm ents by industry division .
3 Includes a l l  estab lish m ents with total employment a t o r above the minimum lim itation. A ll outlets (within the. area) of com panies in such 

in d u strie s a s  trad e , finance, auto rep a ir  se rv ic e , and m otion p ictu re th eaters a r e  considered a s  1 establishm ent.
4 Includes a ll  w orkers in a ll estab lish m ents with total employment (within the area) a t or above the minim um lim itation.
5 T ax icab s and se rv ic e s  incidental to w ater transportation  w ere excluded.
6 T h is industry d ivision  is  represen ted  in estim ates for "a ll  in d u str ie s"  and "nonm anufacturing" in the S e r ie s  A tab le s. S ep arate  presentation  

of data for th is d iv ision  i s  not m ade for one or m o re of the following reaso n s: (1) Em ploym ent in the d ivision  is  too sm a ll to provide enough data 
to m e rit se p ara te  study, (2) the sam ple w as not designed in itially  to perm it se p ara te  p resen tation , (3) respo n se  w as in sufficient o r inadequate to 
perm it se p ara te  presen tation , and (4) there is  p o ssib ility  o f d isc lo su re  of individual establishm ent data.

7 H otels and m o te ls ; laundries and other perso n al se rv ic e s ;  b u sin e ss se rv ic e s ;  autom obile re p a ir ,  ren ta l, and parking; motion p ic tu res; nonprofit 
m em bersh ip  organization s (excluding re lig iou s and ch aritable organization s); and engineering and arch itectu ral se rv ic e s .

O ver one-third of the w orkers within scope of the survey  in the Oklahoma City a r e i  
w ere em ployed in m anufacturing f irm s. About 5 percent of the em ployees within scope of 
the survey w ere em ployed in the crude petroleum  and natural g a s  industry. The following 
p resen ts the m a jo r industry groups and sp ecific  in d ustrie s a s  a percent of a ll m anufacturing:

Industry groups Specific  in dustrie s

E le c tr ic a l equipment and Comm unication equipment-------- 23
su pp lies_______________________26 F abricated  stru c tu ra l m etal

Food and kindred p ro d u c ts____ 21 p ro d u c ts------------------------------12
T ransportation  equipm ent_____16 A irc ra ft and p a r t s ------------------- 8
F ab rica ted  m etal p ro d u cts____ 13 M eat products__________________  6
Printing and publishing________ 8 M otor veh icles and
M achinery, except e lectrica l 6 equipm ent_____________________6

N ew spapers____________________ 6

Th is inform ation is  b ased  on estim ates of total em ployment derived from  universe 
m a te r ia ls  com piled p r io r  to actu al survey. P roportions in vario u s industry d iv ision s may 
d iffer from  proportions b ased  on the re su lts  of the survey a s  shown in table 1 above.
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Wage Trends for Selected Occupational Groups

P r e s e n t e d  in  t a b l e  2 a r e  i n d e x e s  a n d  p e r c e n t a g e s  o f  c h a n g e  
in  a v e r a g e  s a l a r i e s  o f  o f f i c e  c l e r i c a l  w o r k e r s  an d  i n d u s t r i a l  n u r s e s ,  
an d  in  a v e r a g e  e a r n i n g s  o f  s e l e c t e d  p la n t  w o r k e r  g r o u p s .  The  i n d e x e s  
a r e  a  m e a s u r e  of  w a g e s  a t  a  g iv e n  t i m e ,  e x p r e s s e d  a s  a  p e r c e n t  o f  
w a g e s  d u r in g  the b a s e  p e r i o d  (d a te  o f  the a r e a  s u r v e y  c o n d u c te d  
b e tw e e n  J u l y  I 9 6 0  an d  J u n e  1961) .  S u b t r a c t i n g  100 f r o m  the in d e x  
y i e l d s  the  p e r c e n t a g e  c h a n g e  in  w a g e s  f r o m  the b a s e  p e r io d  to the 
d a te  o f  the in d e x .  T h e  p e r c e n t a g e s  o f  c h a n g e  o r  i n c r e a s e  r e l a t e  to 
w a g e  c h a n g e s  b e tw e e n  the  in d ic a te d  d a t e s .  T h e s e  e s t i m a t e s  a r e  
m e a s u r e s  o f  c h a n g e  in  a v e r a g e s  f o r  the a r e a ;  th e y  a r e  not in ten d ed  
to m e a s u r e  a v e r a g e  p a y  c h a n g e s  in  the  e s t a b l i s h m e n t s  in  the  a r e a .

M etho d  o f  C o m p u tin g

E a c h  o f  the s e l e c t e d  k e y  o c c u p a t i o n s  w ith in  a n  o c c u p a t i o n a l  
g r o u p  w a s  a s s i g n e d  a  w e ig h t  b a s e d  on  i t s  p r o p o r t i o n a t e  e m p lo y m e n t  
in  the o c c u p a t i o n a l  g r o u p .  T h e s e  c o n s ta n t  w e ig h t s  r e f l e c t  b a s e  y e a r  
e m p l o y m e n t s  w h e r e v e r  p o s s i b l e .  The  a v e r a g e  (m e a n )  e a r n i n g s  f o r  
e a c h  o c c u p a t i o n  w e r e  m u l t ip l i e d  b y  the  o c c u p a t io n a l  w eig h t ,  an d  the 
p r o d u c t s  f o r  a l l  o c c u p a t i o n s  in  the  g r o u p  w e r e  t o t a l e d .  The  a g g r e g a t e s  
fo r  2 c o n s e c u t i v e  y e a r s  w e r e  r e l a t e d  b y  d iv id in g  the a g g r e g a t e  f o r  
the l a t e r  y e a r  b y  the  a g g r e g a t e  f o r  the e a r l i e r  y e a r .  The  r e s u l t a n t  
r e l a t i v e ,  l e s s  100 p e r c e n t ,  sh o w s  the  p e r c e n t a g e  c h a n g e .  . The  in d e x  
i s  the  p r o d u c t  o f  m u l t ip ly in g  the b a s e  y e a r  r e l a t i v e  (100) b y  the  r e l a t i v e  
f o r  the n ext  s u c c e e d in g  y e a r  an d  co n t in u in g  to m u l t ip l y  (co m p o u n d )  
e a c h  y e a r ' s  r e l a t i v e  b y  the p r e v i o u s  y e a r ' s  in d e x .  A v e r a g e  e a r n i n g s  
f o r  the fo l lo w in g  o c c u p a t i o n s  w e r e  u s e d  in  c o m p u t in g ,  the w a g e  t r e n d s :

Office clerical (men and women): 
Bookkeeping-machine 

operators, class B 
Clerks, accounting, classes 

A and B
Clerks, file, classes 

A, B, and C 
Clerks, order 
Clerks, payroll 
Comptometer operators 
Keypunch operators, classes 

A and B
Office boys and girls

Office clerical (men and women)— 
Continued 

Secretaries
Stenographers, general 
Stenographers, senior 
Switchboard operators, classes 

A and B
Tabulating-machine operators, 

class B
Typists, classes A and B

Skilled maintenance (men): 
Carpenters 
Electricians 
Machinists 
Mechanics
Mechanics (automotive)
Painters
Pipefitters
Tool and die makers

Industrial nurses (men and women): 
Nurses, industrial (registered)

Unskilled plant (men):
Janitors, porters, and cleaners 
Laborers, material handling

F o r  o f f i c e  c l e r i c a l  w o r k e r s  an d  i n d u s t r i a l  n u r s e s ,  the w age  
t r e n d s  r e l a t e  to r e g u l a r  w e e k ly  s a l a r i e s  f o r  the n o r m a l  w o rk w e e k ,  
e x c l u s i v e  o f  e a r n i n g s  fo r  o v e r t i m e .  F o r  p lan t  w o r k e r  g r o u p s ,  they 
m e a s u r e  c h a n g e s  in  a v e r a g e  s t r a i g h t - t i m e  h o u r ly  e a r n i n g s ,  e x c lu d in g  
p r e m i u m  p a y  f o r  o v e r t i m e  an d  f o r  w o r k  on  w e e k e n d s ,  h o l id a y s ,  an d  
l a t e  s h i f t s .  The  p e r c e n t a g e s  a r e  b a s e d  on  d a ta  f o r  s e l e c t e d  key  o c c u 
p a t io n s  an d  in c lu d e  m o s t  o f  the n u m e r i c a l l y  im p o r t a n t  j o b s  with in  
e a c h  g r o u p .

L i m i t a t i o n s  o f  D a ta

T h e  i n d e x e s  an d  p e r c e n t a g e s  o f  c h a n g e ,  a s  m e a s u r e s  o f  
c h a n g e  in  a r e a  a v e r a g e s ,  a r e  in f lu e n c e d  by: (1) g e n e r a l  s a l a r y  an d
w ag e  c h a n g e s ,  (2) m e r i t  o r  o t h e r  i n c r e a s e s  in  p a y  r e c e i v e d  b y  in d i 
v id u a l  w o r k e r s  w hile  in  the s a m e  jo b ,  an d  (3) c h a n g e s  in  a v e r a g e  
w a g e s  due to c h a n g e s  in  the l a b o r  f o r c e  r e s u l t i n g  f r o m  l a b o r  t u r n 
o v e r ,  f o r c e  e x p a n s i o n s ,  f o r c e  r e d u c t i o n s ,  an d  c h a n g e s  in  the p r o p o r 
t io n s  o f  w o r k e r s  e m p l o y e d  b y  e s t a b l i s h m e n t s  w ith  d i f f e r e n t  p a y  l e v e l s .  
C h a n g e s  in  the l a b o r  f o r c e  c a n  c a u s e  i n c r e a s e s  o r  d e c r e a s e s  in  the 
o c c u p a t io n a l  a v e r a g e s  w ithout a c t u a l  w ag e  c h a n g e s .  It i s  c o n c e iv a b l e  
th a t  e v e n  thou gh  a l l  e s t a b l i s h m e n t s  in  a n  a r e a  g a v e  w a g e  i n c r e a s e s ,  
a v e r a g e  w a g e s  m a y  h av e  d e c l in e d  b e c a u s e  l o w e r - p a y i n g  e s t a b l i s h m e n t s  
e n t e r e d  the a r e a  o r  e x p a n d e d  t h e i r  w o r k  f o r c e s .  S i m i l a r l y ,  w a g e s  
m a y  h av e  r e m a i n e d  r e l a t i v e l y  c o n s ta n t ,  y e t  the  a v e r a g e s  f o r  a n  a r e a  
m a y  h av e  r i s e n  c o n s i d e r a b l y  b e c a u s e  h ig h e r - p a y i n g  e s t a b l i s h m e n t s  
e n t e r e d  the a r e a .

T h e  u s e  o f  c o n s t a n t  e m p lo y m e n t  w e ig h t s  e l i m i n a t e s  the e f fe c t  
o f  c h a n g e s  in  the p r o p o r t i o n  o f  w o r k e r s  r e p r e s e n t e d  in  e a c h  j o b  i n 
c lu d e d  in  the d a ta .  The  p e r c e n t a g e s  o f  c h a n g e  r e f l e c t  o n ly  c h a n g e s  
in  a v e r a g e  p a y  fo r  s t r a i g h t - t i m e  h o u r s .  T h e y  a r e  not in f lu e n c e d  by 
c h a n g e s  in  s t a n d a r d  w o r k  s c h e d u l e s ,  a s  s u c h ,  o r  b y  p r e m i u m  pay  
f o r  o v e r t i m e .  W here  n e c e s s a r y ,  d a ta  w e r e  a d j u s t e d  to r e m o v e  f r o m  
the i n d e x e s  an d  p e r c e n t a g e s  o f  c h a n g e  an y  s i g n i f i c a n t  e f f e c t  c a u s e d  
b y  c h a n g e s  in  the s c o p e  o f  the s u r v e y .
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T a b l e  2. I n d e x e s  o f  S t a n d a r d  W eek ly  S a l a r i e s  an d  S t r a i g h t - T i m e  H o u r ly  E a r n i n g s  f o r  S e l e c t e d  O c c u p a t io n a l  G r o u p s  
in  O k la h o m a  C i ty ,  O k la .  , J u l y  1968 an d  J u l y  1967, a n d  P e r c e n t s  o f  C h a n g e 1 f o r  S e l e c t e d  P e r i o d s

I n d u s t r y  an d  o c c u p a t i o n a l  g r o u p

^ T n cT exe^ ”  
(A u g u s t  1 9 6 0 =  100) P e r c e n t s  o f  c h a n g e  1

J u l y  1968 J u l y  1967
J u l y  1967 

to
J u l y  1968

A u g u s t  1966 
to

J u l y  1967

A u g u s t  1965 
to

A u g u s t  1966

A u g u s t  1964 
to

A u g u s t  1965

A l l  i n d u s t r i e s :
O f f ic e  c l e r i c a l  ( m e n  an d  w o m e n ) ____ 135. 3 128 .  6 5 .  2 5 . 4 4 .  5 2. 8
I n d u s t r i a l  n u r s e s  ( m e n a n d  w o m e n )  __ (?) (?) ( 2) ( 2) ( 2) ( 2)
S k i l l e d  m a in t e n a n c e  (m en) ( 2) ( 2) 5 .  7 5 .  1 2. 1 3 . 4
U n s k i l l e d  p la n t  ( m e n ) ....... .... .. 133. 8 126 .  0 6. 2 8 .  7 4 .  5 1 .0

M a n u fa  ctu  r  i n g :
O f f i c e  c l e r i c a l  ( m e n  an d  w o m e n ) ____ 128. 3 122 .  3 4 . 8 4 . 5 2 . 5 3 . 6
I n d u s t r i a l  n u r s e s  ( m e n a n d  w o m e n )  __ ( 2) ( 2) ( 2) ( 2) ( 2) ( 2)
S k i l l e d  m a in t e n a n c e  (m en )  ___________ ( 2) ( 2) ( 2) ( 2) ( 2) ( 2)
U n s k i l l e d  p lan t  ( m e n ) ____________ ____ 136. 0 130 .  6 4. 2 6 .  2 3 8.  0 2. 3

A u g u s t  1963 A u g u s t  1962 A u g u s t  1961 A u g u s t  I9 6 0
to to to to

A u g u s t  1964 A u g u s t  1963 A u g u s t  1962 A u g u s t  1961

A l l  i n d u s t r i e s :
O f f i c e  c l e r i c a l  ( m e n  an d  w o m e n ) _____ 2 . 8 3. 3 3 . 0 3 . 8
I n d u s t r i a l  n u r s e s  ( m e n  an d  w o m en ) ( 2) ( 2) (?) ( 2)
S k i l l e d  m a in t e n a n c e  ( m e n ) ____________ , ( 2) ( 2) ( 2) 3 . 5
U n s k i l l e d  p lan t  (m en ) _ ... ... 3 - .  1 4 .  7 1 .8 3 . 0

M a n u fa  ctu  r i n g :
O f f ic e  c l e r i c a l  ( m e n  an d  w o m en ) 1 .7 3. 0 2 . 2 2 . 9
I n d u s t r i a l  n u r s e s  (m e n  an d  w o m en )  __ ( 2) (?) ( 2) ( 2)
S k i l l e d  m a in t e n a n c e  (m en) ( 2) ( 2) ( 2) ( 2)
U n s k i l l e d  p la n t  ( m e n ) __________________ 2 . 4 4 . 0 3 - . l 4.  5

1
2

U n l e s s  o t h e r w i s e  i n d i c a t e d ,  a l l  c h a n g e s  a r e  i n c r e a s e s .
D a ta  do not m e e t  p u b l i c a t io n  c r i t e r i a .
T h e s e  u n u s u a l  c h a n g e s  l a r g e l y  r e f l e c t  c h a n g e s  in  p r o p o r t i o n s  o f  w o r k e r s  e m p l o y e d  in h ig h -  an d  l o w - w a g e  e s t a b l i s h m e n t s .3
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A. Occupational Earnings 

Table A-l. Office Occupations—Men and Women

5

(A v erag e  s t ra ig h t- tim e  w eekly h o u rs and e a rn in g s  fo r  se le c te d  o ccu p a tio n s stud ied  on an a r e a  b a s i s  
by in d u stry  d iv isio n , O klahom a C ity , O kla. , Ju ly  1968)

S e x ,  o c c u p a t i o n ,  an d  i n d u s t r y  d i v i s i
weekly
hours1

(standard)

Weekly earnings1

i  t  I  $ i  i  $ i  $ i  t  i  t  i

U nder 60  65  70  75 80 85 90  95 100 105 110 115 l 20  125
and

60 under -  - -  - -  - -  - -  “  “  ~  ~

N um ber o f w o rk e rs  re c e iv in g  s tr a ig h t- t im e  w eekly e a rn in g s  of—

6 5  7 0  7 5  8 0  8 5  9 0  9 5  1 0 0  1 0 5  1 1 0  1 1 5  1 2 0  1 2 5  1 3 0

% %  % i l----- 1----
1 3 0  1 4 0  1 5 0  1 6 0  1 7 0  1 8 0

and

1 4 0  1 5 0  1 6 0  1 7 0  1 8 0  o v e r

C L E R K S ,  ACCOUNTING, C LA SS  A -
MANUFACTURING -----------------------
NONMANUFACTURING -----------------

PUBL IC  U T I L I T I E S 3 -------------

C L E R K S ,  ACCOUNTING, CL ASS  B — 
NONMANUFACTURING -----------------

C L E R K S ,  ORDER -----------------------------
NONMANUFACTURING -----------------

•OFFICE B O Y S ---------------------------------
NONMANUFACTURING -----------------

TABULATING-MAC4INE OPERATORS,
CLASS  B ---------------------------------------

NONMANUFACTURING -----------------

W0MFN

B I L L E R S ,  MACHINE (BOOKKEEPING
MACHINE) ------------------------------------------------

NONMANUFACTURING -----------------------------

C L E R KS,  ACCOUNTING, CLA SS A -------------
NONMANUFACTURING ----------------------------

PUBLIC U T I L I T I E S 3 -------------------------

C L E R K S ,  ACCu UNTING, CLA SS B -------------
MANUFACTURING----------------------------------
n o n m a n u f a c t u r i n g  ----------------------------

PUBLIC U T I L I T I E S 3 -------------------------

C L E R K S ,  F I L E ,  CL AS S A -------------------------
NONMANUFACTURING ----------------------------

C L E R K S ,  F I L E ,  CLASS  B -------------------------
NONMANUFACTURING ----------------------------

C L E R K S ,  F I L E ,  CL AS S C -------------------------
NONMANUFACTURING ----------------------------

C L E R K S ,  PAYROLL ------------------------------------
MANUFACTURING ----------------------------------
NONMANUFACTURING ----------------------------

COMPTOMETER OPERATORS -------------------------
MANUFACTURING ----------------------------------
NONMANUFACTURING ----------------------------

$ $ $ $
2 2 0 4 0 . 0 1 3 3 . 0 0 1 3 0 . 0 0 1 1 2 . 0 0 - 1 5 2 . 0 0 - - - - - - - 7 16 6 21 12 14 2 3 11 2 9 22 13 21 12 13

2 6 4 0 . 0 1 1 7 . 0 0 1 1 4 . 5 0 9 9 . 0 0 - 1 2 8 . 5 0 - - - - - - 6 - 3 1 4 - 2 6 1 - - 3 - -

1 9 4 4 0 . 0 1 3 5 . 0 0 1 3 3 . 0 0 1 1 5 . 5 0 - 1 5 4 . 0 0 ~ - - 1 16 3 2 0 8 14 21 5 28 22 13 18 12 13
6 3 4 0 . 0 1 4 0 . 5 0 1 4 2 . 5 0 1 3 0 . 0 0 - 1 5 3 . 0 0 2 3 1 3 4 3 10 16 10 11 - -

7 7 4 0 . 0 9 6 . 0 0 9 4 . 5 0 8 8 . 0 0 - 1 0 5 . 0 0 - - - - 4 9 10 18 10 7 13 4 _ _ _ 1 _ 1 _ _ _

6 0 4 0 . 0 9 6 . 0 0 9 6 . 0 0 8 6 . 0 0 - 1 0 5 . 5 0 - “ 4 9 9 7 9 7 9 4 - - - 1 - 1 " - -

8 3 4 0 * 0 1 0 2 . 5 0 1 0 3 . 5 0 9 0 . 0 0 - 1 1 3 . 0 0 - - - - - 7 14 16 3 3 4 2 6 6 1 _ _ 3 _ _ _ _

5 9 4 0 . 0 1 0 2 . 0 0 1 1 0 . 0 0 9 0 . 5 0 - 1 1 3 . 5 0 - - ~ - ~ 7 7 13 - 2 - 2 4 6

9 0 4 0 . 0 7 1 . 0 0 7 0 . 0 0 6 4 . 5 0 -  7 6 . 0 0 - 2 4 2 2 2 0 11 13
6 8 3 9 . 5 7 1 . 0 0 6 9 . 0 0 6 4 . 5 0 -  7 6 . 0 0 “ 2 0 19 11 9 9

4 9 4 0 . 0 1 1 7 . 5 0 1 1 7 . 5 0 1 0 5 . 0 0 - 1 3 7 . 0 0 _ _ _ 3 4 _ _ 4 1 10 2 2 _ 2 17 4 _ _ _ _
4 5 4 0 . 0 1 1 8 . 0 0 1 1 7 . 5 0 1 0 6 . 0 0 - 1 3 7 . 5 0 3 4 2 1 10 2 2 1 16 4

4 7 3 9 . 5 7 3 . 5 0 7 3 . 5 0 6 6 . 0 0 -  8 4 . 0 0 1 0 12 3 2 12 7 1
3 8 3 9 . 5 7 4 . 5 0 7 7 . 5 0 6 6 . 5 0 -  8 4 . 5 0 - 6 12 1 1 10 7 1

1 7 0 4 0 . 0 1 0 4 . 5 0 1 0 6 . 0 0 8 5 . 5 0 - 1 2 1 . 5 0 - _ 2 7 12 19 2 3 7 1 12 10 12 17 2 3 6 10 5 4 _ - _

1 5 3 4 0 . 0 1 0 4 . 5 0 1 0 6 . 0 0 8 5 . 0 0 - 1 2 2 . 0 0 - - 2 7 10 19 20 6 - 11 8 10 14 2 2 5 10 5 4 - - -
2 9 4 0 . 0 1 1 9 . 5 0 1 2 3 . 0 0 1 1 7 . 5 0 - 1 2 7 . 5 0 3 * - - - - 1 3 - 14 3 1 2 2 - - -

7 2 3 4 0 . 0 8 0 . 0 0 7 7 . 0 0 7 1 . 5 0 -  8 5 . 0 0 2 3 9 9 4 1 82 1 2 7 9 9 6 3 3 9 22 18 10 2 0 _ 1 _ l i 2 3 _ -

91 4 0 . 0 8 2 . 5 0 8 2 . 5 0 7 3 . 5 0 -  8 9 . 5 0 - 1 7 22 11 u 18 9 1 2 3
5 3 2 4 0 . 0 7 9 . 5 0 7 6 . 5 0 7 1 . 0 0 -  8 4 . 0 0 2 38 8 7 1 6 0 1 1 6 88 4 5 30 15 16 7 2 0 - 1 - 1 i 2 3 - -

7 4 4 0 . 0 9 5 . 0 0 9 8 . 5 0 8 6 . 5 0 - 1 1 0 . 5 0 9 4 “ 2 12 7 5 11 5 19

4 1 4 0 . 0 8 9 . 0 0 8 6 . 5 0 7 7 . 5 0 - 1 0 0 . 5 0 _ - - 1 0 1 8 7 3 2 5 2 _ _ 1 2 _ _ _ _ _ _
3 9 3 9 . 5 8 9 . 0 0 8 6 . 0 0 7 5 . 0 0 - 1 0 1 . 0 0 1 0 1 8 6 2 2 5 2 - - 1 2 - - - - - -

1 4 9 4 0 . 0 7 1 . 0 0 7 0 . 0 0 6 4 . 5 0 -  7 4 . 5 0 1 4 0 33 4 5 10 15 2 2 l
1 3 2 4 0 . 0 7 0 . 5 0 6 9 . 0 0 6 4 . 0 0 -  7 4 . 0 0 1 4 0 3 3 3 3 10 10 2 2 1

2 4 6 3 9 . 0 6 8 . 0 0 6 9 . 0 0 6 4 . 0 0 -  7 2 . 5 0 _ 8 0 5 4 1 1 1 1
2 4 6 3 9 . 0 6 8 . 0 0 6 9 . 0 0 6 4 . 0 0 -  7 2 . 5 0 * 8 0 5 4 1 11 1

1 1 5 4 0 . 0 9 0 . 5 0 8 9 . 5 0 7 7 . 5 0 - 1 0 4 . 0 0 _ 3 11 5 21 9 10 17 6 4 12 7 1 2 1 _ 4 _ _ _ _
5 4 4 0 . 0 8 7 . 5 0 8 4 . 0 0 7 5 . 5 0 - 1 0 1 . 0 0 ~ 9 4 13 2 8 - 5 i 8 2 - - - - 2 - - - -

61 4 0 . 0 9 3 . 0 0 9 2 . 5 0 8 1 . 0 0 - 1 0 5 . 5 0 ~ 3 2 i 8 7 2 17 3 3 4 5 1 2 1 - 2 - - - -

1 7 3 4 0 . 0 8 7 . 5 0 8 6 . 0 0 7 9 . 0 0 -  9 9 . 5 0 - _ 4 2 5 19 36 20 1 7 11 2 3 10 5 2 _ _ 1 _ _ _ _ _
51 4 0 . 0 9 6 . 0 0 9 8 . 0 0 8 7 . 5 0 - 1 0 3 . 5 0 - - - 2 1 7 6 6 7 15 4 i i - - 1 - - - - -

1 2 2 4 0 . 0 8 4 . 5 0 8 3 . 0 0 7 6 . 0 0 -  9 2 . 0 0 - 4 2 3 18 2 9 14 11 4 8 6 4 1

S ee footn otes at end of tab le .

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



6

S ex , occupation , and in d u stry  d iv ision

WOMEN -  CONTINUED

KEYPUNCH OPERATORS,  CL ASS  A -------------
MANUFACTURING ----------------------------------
NONMANUFACTURING ----------------------------

PUBLIC U T I L I T I E S 3-------------------------

KEYPUNCH OPERATORS, CL ASS  B -------------
MANUFACTURING ----------------------------------
NONMANUFACTURING -----------------------------

O FF IC E G I R L S  ------------------------------------------
NONMANUFACTURING ----------------------------

S E C R E T A R I E S 4 --------------------------------------------
MANUFACTURING ----------------------------------
NONMANUFACTURING ----------------------------

PUBL IC  U T I L I T I E S 3 -------------------------

S E C R E T A R I E S ,  CLA SS A -----------------------
NONMANUFACTURING ----------------------------

S E C R E T A R I E S ,  C LA SS  B -----------------------
MANUFACTURING ----------------------------------
NONMANUFACTURING ----------------------------

PUBLIC U T I L I T I E S 3 -------------------------

S E C R E T A R I E S ,  C LA SS  C -----------------------
MANUFACTURING ----------------------------------
NONMANUFACTURING ----------------------------

P UBL IC  U T I L I T I E S 3 -------------------------

S E C R E T A R I E S ,  C LA SS  D -----------------------
MANUFACTURING ----------------------------------
NONMANUFACTURING ----------------------------

STENOGRAPHERS,  GENERAL -----------------------
MANUFACTURING ----------------------------------
NONMANUFACTURING ----------------------------

P UBL IC  U T I L I T I E S 3 -------------------------

STENOGRAPHERS,  SENIOR ------------------------
NONMANUFACTURING ----------------------------

PUBLIC U T I L I T I E S 3 -------------------------

SWITCHBOARD OPFRATORS,  C LA SS  A -------

SWITCHBOARD OPERATORS,  C L A S S  B -------
NONMANUFACTURING ----------------------------

SWITCHBOARD O P E R A T O R -R E C E P T I O N IS T S-
MANUFACTURING ----------------------------------
NONMANUFACTURING ----------------------------

S ee footn otes at end of ta b le .

Table A-l. Office Occupations—Men and Women— Continued

( A v e r a g e  s t r a i g h t - t i m e  w e e k l y  h o u r s  a n d  e a r n i n g s  f o r  s e l e c t e d  o c c u p a t i o n s  s t u d i e d  on  a n  a r e a  b a s i s  
b y  i n d u s t r y  d i v i s i o n ,  O k l a h o m a  C i t y ,  O k la .  , J u l y  1968)

W eekly earn in gs1 
(standard)

N u m b e r  o f  w o r k e r s  r e c e i v i n g  s t r a i g h t - t i m e  w e e k l y  e a r n i n g s  of—

A verage
w eekly

( standard)

U n d e r
an d  

6 0  u n d e r

6 0  6 5  7 0  7 5  8 0  85 9 0  9 5  1 0 0  1 0 5  1 1 0  1 1 5  1 2 0  1 2 5

6 5  7 0  7 5  8 0  8 5  9 0  9 5  1 0 0  1 0 5  1 1 0  1 1 5  1 2 0  1 2 5  1 8 0

1 8 3
5 4

1 2 9
2 6

4 0 . 0
4 0 . 0
4 0 . 0
4 0 . 0

9 1 . 0 0
8 9 . 0 0
9 2 . 0 0  

1 1 4 . 5 0

8 9 . 0 0
9 0 . 0 0  
8 8 . 5 0

1 1 2 . 5 0

8 2 . 0 0 -  9 8 . 0 0
8 4 . 0 0 -  9 4 . 0 0
8 2 . 0 0 -  1 0 0 . 5 0  

1 0 4 . 5 0 - 1 3 1 . 5 0

t I t S (
1 3 0  1 4 0  1 5 0  1 6 0  1 7 0  1 8 0

-LiO___1 5 0  1 6 0  1 7 0  1 8 0

2 74 4 0 .0 7 8 .5 0 7 8 .0 0 6 9 .0 0 -  8 6 .0 0 _ 30 47 36 41 46 35 9 16 14
75 4 0 .0 8 7 .5 0 8 8 .0 0 8 4 .0 0 -  9 5 .0 0 - - ~ 2 2 19 27 7 15 3

199 4 0 .0 7 5 .0 0 7 3 .5 0 6 7 .0 0 -  8 0 .0 0 30 47 34 39 27 8 2 1 11

39 4 0 .0 6 9 .0 0 6 6 .5 0 6 3 .0 0 -  7 0 .0 0 2 14 14 2 3 2 2
37 4 0 .0 6 8 .5 0 6 6 .0 0 6 2 .5 0 -  6 9 .5 0 2 14 14 1 3 1 2

856 4 0 .0 1 0 6 .0 0 1 0 2 .0 0 9 1 .5 0 - 1 1 9 .0 0 - - 11 22 25 61 54 126 95 81 58 66 55 46 32 50 35 24 9 3 3
260 4 0 .0 1 0 3 .5 0 1 0 0 .5 0 8 9 .5 0 - 1 1 7 .0 0 ~ - 1 1 4 31 21 37 23 29 17 19 10 17 8 19 7 4 1 - 2
596 4 0 .0 1 0 7 .0 0 1 0 3 .0 0 9 2 .5 0 - 1 1 9 .5 0 - 11 11 21 30 33 89 72 52 41 47 45 29 24 31 28 20 8 3 l

86 4 0 .0 1 2 4 .0 0 1 2 5 .5 0 1 0 9 .0 0 - 1 3 7 .0 0 * - 6 6 4 5 9 2 9 9 20 3 7 3 - i

70 4 0 .0 1 2 9 .5 0 1 2 5 .0 0 1 1 7 .0 0 - 1 4 3 .5 0 - - _ _ - 6 _ _ _ i 5 _ 13 i i _ 8 14 4 5 _ 3
51 4 0 .0 1 2 9 .0 0 1 2 4 .5 0 1 1 7 .0 0 - 1 4 4 .0 0 “ 4 - - 4 12 7 i 14 4 4 - i

196 4 0 .0 1 1 4 .0 0 1 1 0 .0 0 9 4 .5 0 - 1 3 2 .0 0 _ - 3 1 1 5 17 25 i i 20 16 13 8 5 19 21 17 10 1 3 _

42 4 0 .0 1 1 8 .0 0 1 1 1 .5 0 1 0 5 .0 0 - 1 3 2 .0 0 - - - - - - - i - 10 8 8 - 2 2 3 4 4 - - -
154 4 0 .0 1 1 2 .5 0 1 0 8 .5 0 9 2 .5 0 - 1 3 2 .5 0 3 1 1 5 17 24 i i 10 8 5 8 3 17 18 13 6 i 3 -

34 4 0 .0 1 3 6 .0 0 1 3 4 .5 0 1 2 8 .5 0 - 1 4 6 .0 0 2 - 2 7 13 3 6 i -

3 09 4 0 .0 1 0 7 .5 0 1 0 5 .0 0 9 4 .5 0 - 1 1 9 .5 0 - - _ 9 4 6 10 52 43 30 31 30 20 27 13 19 4 8 3 _ _

93 4 0 .0 1 0 5 .5 0 1 0 3 .0 0 9 2 .5 0 - 1 2 1 .5 0 - ~ 3 4 2 7 14 12 9 7 5 5 8 6 8 3 - - - -

216 4 0 .0 1 0 8 .5 0 1 0 6 .0 0 9 5 .5 0 - 1 1 8 .5 0 - - - 6 4 3 38 31 21 24 25 15 19 7 i i i 8 3 - -

41 4 0 .0 1 1 3 .5 0 1 1 3 .0 0 1 0 3 .0 0 - 1 2 4 .0 0 * ~ 2 6 4 5 7 2 7 2 6 - - - - -

281 4 0 .0 9 3 .5 0 9 3 .0 0 8 3 .5 0 - 1 0 2 .0 0 - - 8 12 20 44 27 49 41 30 6 23 14 3 _ 2 _ 2 _ _ _

106 4 0 .0 9 1 .5 0 9 1 .0 0 8 3 .5 0 -  9 9 .0 0 - - - 8 - 27 14 22 11 9 i 6 4 3 - 1 - - - - -

175 4 0 .0 9 4 .5 0 9 5 .0 0 8 3 .5 0 - 1 0 3 .0 0 8 4 20 17 13 27 30 21 5 17 10 “ “ 1 - 2 - - -

4 23 4 0 .0 8 5 .5 0 8 3 .5 0 7 7 .0 0 -  9 0 .5 0 _ 15 22 46 54 106 72 25 29 16 16 4 1 - 13 4 _ _ _ _ _

88 4 0 .0 8 3 .0 0 8 3 .5 0 7 8 .0 0 -  8 8 .5 0 - 2 ~ 13 13 23 24 5 5 3
335 4 0 .0 8 6 .0 0 8 3 .5 0 7 7 .0 0 -  9 3 .0 0 - 13 22 33 41 83 48 20 24 13 16 1 - 13 4 - - - - -

77 4 0 .0 8 9 .5 0 8 5 .0 0 7 8 .0 0 -  9 8 .5 0 “ ~ 10 15 14 15 1 5 5 3) - - 9 - - - - - -

32 3 4 0 .0 1 0 4 .0 0 1 0 2 .5 0 9 3 .0 0 - 1 1 1 .0 0 - - - 1 10 19 21 50 37 50 49) 28 14 9 8 12 12 3 _ _ _

266 4 0 .0 1 0 3 .5 0 1 0 1 .5 0 9 2 .0 0 - 1 1 1 .5 0 - 1 10 19 18 44 30 42 33 11 14 9 8 12 12 3 - - -

64 4 0 .0 1 0 4 .0 0 1 0 5 .5 0 9 4 .0 0 - 1 0 9 .5 0 “ 1 2 5 11 5 7 19 4 - 4 i 1 4 ~ - - -

33

Oo+

9 0 .0 0 8 7 .5 0 8 1 .5 0 -  9 8 .0 0 - - 3 1 2 9 4 2 8 1 H i - i - - i - - - -

108 4 2 .0 6 8 .0 0 6 7 .5 0 5 9 .0 0 -  7 8 .5 0 530 14 22 7 13 7 6 2 i 5 _ 1 _ _ _ _ _ _ _ _
85 4 2 .5 6 5 .0 0 6 4 .5 0 5 7 .0 0 -  7 5 .5 0 30 14 18 1 12 3 1 1 i 4 -1

158 4 0 .0 8 0 .5 0 7 7 .5 0 7 0 .0 0 -  8 9 .5 0 7 7 25 29 25 21 6 14 6 4 7* 2 2 _ i 2 _ _ _ _ _

41 4 0 .0 7 6 .5 0 7 3 .5 0 6 7 .0 0 -  8 1 .0 0 6 11 6 8 3 2 2 i - 1 - 1 - - - - - - - -

117 4 0 .0 8 1 .5 0 7 9 .0 0 7 1 .5 0 -  9 2 .0 0 7 1 14 23 I 7 18 4 12 5 4 6 2 1 “ i 2 - - -
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Table A-l. Office Occupations—Men and Women— Continued

(A v erag e  s t ra ig h t- tim e  w eekly h o u rs and e a rn in g s  fo r  se le c te d  o ccu p a tio n s stud ied  on an a r e a  b a s i s  
by in d u stry  d iv isio n , O klahom a C ity , O kla. , Ju ly  1968)

S e x ,  o c c u p a t io n ,  an d  i n d u s t r y  d i v i s i o n

A verage
w eekly
hour*1

(standard)

Weekly earnings1

Middle range 2

N um ber of w o rk e rs  re c e iv in g  s tr a ig h t- t im e  w eekly e a rn in g s  of—

Under]
$ and
60 under

60 65 70 75 80 85 90  95 100 106 HO 116 120 125

65 70 76 80 85 90 95  100 105 110 115 120 125 130

/ S i  * s s *
130 140 150 160 1 7n 180

- - - - -  and 

1 * 0 __ ISO  lfef) 170 1 80 o v e r

WOMEN -  CONTINUED

TRANSCRIBINU-MACHINE OPERATORS,
GENERAL ------------------------------------------

NONMANUFACTURING ---------------------
78 3 9 .0
67 3 9 .0

$ $
7 9 .5 0  7 8 .0 0
7 8 .5 0  7 7 .5 0

$ $ 
7 6 .5 0 -  8 2 .5 0  
7 6 .0 0 -  8 1 .5 0

6 18 27 21 1 3
6 16 26 18

1 - 1  
1 -  -

2
2

T Y P I S T S ,  CLASS A ----
MANUFACTURING —  
NONMANUFACTURI NG

166 6 0 .0  
73 6 0 .0
91 6 0 .0

8 2 .0 0
86.00
7 9 .5 0

8 2 .0 0
8 5 .5 0
7 7 .0 0

7 3 .5 0 -  8 9 .5 0
7 9 .5 0 -  9 2 .5 0  
7 2 .0 0 -  8 5 .0 0

12

12

60
1 0
30

18
9
9

35
17
18

21
12

9

20
15

5

1
1

3
3

T Y P I S T S ,  CL AS S B ----
MANUFACTURING —  
NONMANUFACTURING

297 3 9 .5
86 6 0 .0  

211 3 9 .5

7 0 .5 0
7 1 .0 0
7 0 .0 0

7 0 .0 0
7 0 .0 0
7 0 .0 0

6 6 .5 0 -
6 6 . 00 -
6 7 .0 0 -

7 6 .0 0  
7 7 .5 0
7 3 .0 0

66
26
20

107
18
89

92 30
12 17
80  13

19
10

9

1 S tan d ard  h o u rs re f le c t  the w orkw eek fo r  which e m p lo y ees re c e iv e  th e ir  r e g u la r  s t ra ig h t- tim e  s a l a r i e s  (e x c lu s iv e  o f pay  fo r  o v ert im e  a t r e g u la r  a n d /o r  p rem iu ip  r a te s ) ,  and the e a rn in g s  co rre sp o n d  
to th e se  w eekly h o u rs.

2 The m ean  i s  com puted fo r  ea c h  job  by  to ta lin g  the e a rn in g s o f a l l  w o rk e rs  and d iv id ing by the num ber o f w o rk e rs .  The m ed ian  d e s ig n a te s  p o s itio n — h alf o f the em p lo y ees su rv ey ed  re c e iv e  m ore 
than the ra te  shown; h a lf r e c e iv e  l e s s  than the ra te  shown. The m id d le  ran ge  i s  defined  by 2 r a te s  o f pay ; a  fourth  o f the w o rk e rs  e a rn  l e s s  than the low er o f  th e se  r a te s  and a  fourth  e a rn  m o re  than the 
h igh er r a te .

3 T ra n sp o rta t io n , com m unication , and o th er pu b lic  u t il it ie s .
4 M ay include w o rk e rs o th er than th o se  p r e se n te d  se p a r a te ly .
5 W o rk ers w ere d is tr ib u te d  a s  fo llo w s: 15 at $ 4 0  to $ 4 5 ; and 15 a t $ 5 5  to  $ 6 0 .

Table A-2. Professional and Technical Occupations—Men and Women

(A v erag e  s tr a ig h t- t im e  w eekly  h o u rs and e a rn in g s  fo r  se le c te d  occu p atio n s stu d ied  on an a r e a  b a s i s  
by in d u stry  d iv isio n , O klahom a C ity , O k la ., Ju ly  1968)

W eekly e arn in g s"  
(standard) N um ber of w o rk e rs rec.e iv ing s tra ig h t -tim e w eekly  e a rn in g s of--

Sex , occupation , and in d u stry  d iv ision
Num ber
of

A verage 
w eekly 
hours1 

( standard) M e an 2 M edian 2 M iddle range 2

s s
70

and
under

$
75

$
80

$
85 90

1
95 100

$
105

$
110

$
115

$  $
120 125

*
130

*
135

$
140

t
150

t
160

$
170

$
180

$
190

S
2 0 0

and

75 _82___ 85 90 95 100 105 n o 115 120 125 130 135 140 150 160 170 180 190 2 0 0

MEN

53
33

$
165.00
152.50

$
157.50

$ $ 
143.00-181.00 8 11U K A 1 1 j H L I. , I/Lm j j A

40.0 151.00

DRAFTSMEN, CLASS  B ------------------- 123
81

40.0
40.0

133.50
137.50

135.00
137.00

120.00-147.00
123.50-150.00

- - - - - - 2 8 8 13 18 4 9 23
17

15 16
14

1 6 - - -

g ^6 9
106U K A 1 1 r, L n  w l /L A  j  j  w

} / 5 * 105.00-124.00 1 1 2 1 1 7
* 7

3 W
r ? /  n  n i  m  c n i  a *  n n i  n 1

r r 1 Z 7 T
*

WOMEN
31 40.0 97.50 101.00 88.00-108.50 8 i

1 S tan d ard  h o u rs r e f le c t  the w orkw eek fo r  w hich em p lo y ees re c e iv e  th e ir  r e g u la r  s tra ig h t- tim ^  s a i a n e .  vex c lu s iv e  of pay  fo r  o v ertim e at r e g u la r  a n d /o r  p rem iu m  r a te s ) ,  and the e a rn in g s  co rre sp o n d  
to  th e se  w eekly  h o u rs .

2 F o r  d efin ition  of t e r m s ,  se e  footnote 2 , tab le  A - l .
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Table A-3. Office, Professional, and Technical Occupations—Men and Women Combined

(A v e r a g e  s t r a ig h t- t im e  w eekly  h o u rs and  e a rn in g s  fo r  se le c te d  o c c u p a tio n s stu d ied  on an a r e a  b a s i s  
by in d u stry  d iv is io n , O klah om a C ity , O k la . , Ju ly  1968)

O ccu pation  and in d u stry  d iv is io n

O FF IC E  OCCUPATIONS

B I L L E R S ,  MACHINE (BOOKKEEPING
MACHINE) -------------------------------------------------

NONMANUFACTURING -----------------------------

BOOKKEEPING-MACHINE OPERATORS,
C L A SS  A --------------------------------------------------

C L E R K S ,  A C C E N T I N G ,  C LA SS  A -------------
MA NU FAC TUR ING-----------------------------------
NONMANUFACTURING -----------------------------

P UBL IC  U T I L I T I E S 2-------------------------

C L E R K S ,  ACCOUNT I N G , C L A SS  B -------------
MANUFAC TUR ING-----------------------------------
NONMANUFACTURING -----------------------------

PUBL IC  U T I L I T I E S 2-------------------------

C L E R K S ,  F I L E ,  C LA SS  A -------------------------
NONMANUFACTURING -----------------------------

C L E R K S ,  F I L E ,  C LA SS  B -------------------------
NONMANUFACTURING -----------------------------

C L E R K S ,  F I L E ,  CL AS S C -------------------------
NONMANUFACTURING -----------------------------

C L E R K S ,  ORDER -----------------------------------------
NONMANUFACTURING -----------------------------

C L E R K S ,  PAYROLL -------------------------------------
MANUFACTURING -----------------------------------
NONMANUFACTURING -----------------------------

COMPTOMETER O P E R A T O R S -------------------------
MANUFACTURING -----------------------------------
NONMANUFACTURING -----------------------------

KEYPUNCH OPERATORS,  CLA SS A -------------
MANUFACTURING -----------------------------------
NONMANUFACTURING -----------------------------

PU B LI C  U T I L I T I E S 2-------------------------

A verage

Num ber
of W eekly 

hours 1 
(standard )

W eekly 
earnings 1 
(standard)

* 7 3 9 . 5
$
7 3 . 5 0

3 8 3 9 . 5 7 * . 5 0

2 6 * o o 9 9 . 0 0

3 9 0 * 0 . 0 1 2 0 . 5 0
* 3 * 0 . 0 1 1 1 . 0 0

3 * 7 * 0 . 0 1 2 2 . 0 0
9 2 * 0 . 0 1 3 * . 0 0

8 0 0 * 0 . 0 8 1 . 5 0
1 0 8 * 0 . 0 8 * . 5 0
6 9 2 * 0 . 0 8 1 . 0 0
1 0 2 * 0 . 0 9 6 . 0 0

* 1 * 0 . 0 8 9 . 0 0
3 9 3 9 . 5 8 9 . 0 0

1 5 0 4 0 . 0 7 1 . 5 0
1 3 3 * 0 . 0 7 1 . 0 0

2 * 6 3 9 . 0 6 8 . 0 0
2 * 6 3 9 . 0 6 8 . 0 0

1 1 7 * 0 . 0 9 7 . 0 0
8 9 * 0 . 0 9 5 . 0 0

1 2 5 * 0 . 0 9 3 . 0 0
5 7 * 0 . 0 9 0 . 0 0
6 8 4 0 . 0 9 5 . 5 0

1 7 3 * 0 . 0 8 7 . 5 0
51 * 0 . 0 9 6 . 0 0

1 2 2 4 0 . 0 8 * . 5 0

1 8 3 * 0 . 0 9 1 . 0 0
5 * * 0 . 0 8 9 . 0 0

1 2 9 * 0 . 0 9 2 . 0 0
2 6 * 0 . 0 1 1 * . 5 0

O c c u p a t i o n  a n d  i n d u s t r y  d i v i s i o n
N um ber

of

O FF IC E  OCCUPATIONS -  CONTINUEO

KEYPUNCH OPERAT ORS,  C LA SS  B
MANUFACTURING --------------------
NONMANUFACTURING --------------

2 7 *
7 5

1 9 9

O FF IC E  BOYS AND GIRL S-  
NONMANUFACTURING —

1 2 9
1 0 5

S E C R E T A R I E S 3 ---------------------------------------------
MANUFACTURING -----------------------------------
NONMANUFACTURING -----------------------------

PU B LI C  U T I L I T I E S 2-------------------------

8 5 6
2 6 0
5 9 6

8 6

S E C R E T A R I E S ,  C L A S S  A 
NONMANUFACTURING —

7 0
51

S E C R E T A R I E S ,  C L A SS  B
MANUFACTURING ----------
NONMANUFACTURING ----

P UBL IC  U T I L I T I E S  2*

1 9 6
*2

1 5 *
3 *

S E C R E T A R I E S ,  C L A S S  C -----------------------
MANUFACTURING -----------------------------------
NONMANUFACTURING -----------------------------

P UBL IC  U T I L I T I E S 2-------------------------

3 0 9
9 3

2 1 6
*1

S E C R E T A R I E S ,  C LA SS  0
MANUFAC TUR ING----------
NONMANUFACTURING ----

2 8 1
1 0 6
1 7 5

STENOGRAPHERS,  GENERAL —
MANUFACTURING --------------
NONMANUFACTURING --------

PU B LI C  U T I L I T I E S 2----

* 2 6
88

3 3 8
8 0

STENOGRAPHERS,  SEN IOR 
NONMANUFACTURING —  

PU B LI C  U T I L I T I E S 2

3 2 3
2 6 6
6*

SWITCHBOARD OPERATORS, C L A S S  A 3 3

A verage

W eekly W eekly
hours 1 earnings 1

(standard] (standard)

$
* 0 . 0 7 8 . 5 0
* 0 . 0 8 7 . 5 0
* 0 . 0 7 5 . 0 0

* 0 . 0 7 0 . 5 0
3 9 . 5 7 0 . 0 0

* 0 . 0 1 0 6 . 0 0
* 0 . 0 1 0 3 . 5 0
* 0 . 0 1 0 7 . 0 0
* 0 . 0 1 2 * . 0 0

* 0 . 0 1 2 9 . 5 0
4 0 . 0 1 2 9 . 0 0

* 0 . 0 1 1 * . 0 0
* 0 . 0 1 1 8 . 0 0
* 0 . 0 1 1 2 . 5 0
* 0 . 0 1 3 6 . 0 0

4 0 . 0 1 0 7 . 5 0
4 0 . 0 1 0 5 . 5 0
4 0 . 0 1 0 8 . 5 0
4 0 . 0 1 1 3 . 5 0

* 0 . 0 9 3 . 5 0
4 0 . 0 9 1 . 5 0
4 0 . 0 9 4 . 5 0

* 0 . 0 8 5 . 5 0
* 0 . 0 8 3 . 0 0
* 0 . 0 8 6 . 0 0
* 0 . 0 9 0 . 0 0

* 0 . 0 1 0 * . 0 0
* 0 . 0 1 0 3 . 5 0
* 0 . 0 1 0 * . 0 0

u

9 0 . 0 0

A verage

O c c u p a t i o n  a n d  i n d u s t r y  d i v i s i o n
N um ber

of
workers

W eekly 
hours * 

(standard)

W eekly 
earnings 1 
(standard)

O FF IC E  OCCUPATIONS -  CONTINUED 

SWITCHBOARD OPERATORS,  C LA SS  B --------- 1 0 8 * 2 . 0 $6 8 . 0 0
NONMANUEACTURING ----------------------------------- 8 5 * 2 . 5 6 5 . 0 0

SWITCHBOARD O P E R A T O R - R E C E P T I O N IS T S - 1 5 8 4 0 . 0 8 0 . 5 0
MANUFACTURING ------------------------------------------- * 1 4 0 . 0 7 6 . 5 0
NONMANUFACTURING ----------------------------- 1 1 7 * 0 . 0 8 1 . 5 0

TABULATING-MACHINE OPERATORS,
' L A S S  B --------------------------------------------------- 6 9 4 0 . 0 1 1 5 . 5 0

NONMANUFACTURING ----------------------------- 6 4 * 0 . 0 1 1 5 . 5 0

RANSCRIBING -MAC HINE OPERATORS,  
GENERAL -------------------------------------------------- 78 3 9 . 0 7 9 . 5 0

NONMANUFACTURING ----------------------------- 6 7 3 9 . 0 7 8 . 5 0

T Y P I S T S ,  C L A SS  A ------------------------------------------- 1 6 5 * 0 . 0 8 2 . 5 0
MANUFACTURING ------------------------------------------- 7 * * 0 . 0 8 6 . 0 0
NONMANUFACTURING ------------------------------------ 91 4 0 . 0 7 9 . 5 0

T Y P I S T S ,  C LA SS  B ------------------------------------------- 3 0 2 3 9 . 5 7 0 . 5 0
MANUFACTURING ------------------------------------------- 8 6 * 0 . 0 7 1 . 0 0
NONMANUFACTURIHG------------------------------------ 2 1 6 3 9 . 5 7 0 . 0 0

PRO FESSIONA L AND TECHNICAL 
OCCUPATIONS

DRAFTSMEN, CL AS S A -------------------------------------- 5 4 * 0 . 0 1 6 5 . 0 0
NONMANUFACTURING ------------------------------------ 3 * 4 0 . 0 1 5 2 . 5 0

DRAFTSMEN, CL AS S B -------------------------------------- 1 2 6 4 0 . 0 1 3 3 . 0 0
MANUFACTURING ------------------------------------------- 8 2 * o . O 1 3 7 . 0 0
NONMANUFACTURING ----------------------------------- 4 4 4 0 . 0 1 2 6 . 0 0

DRAFTSMEN, CLA SS C -------------------------------------- 1 3 7 * 0 . 0 1 0 7 . 5 0
MANUFACTURING ------------------------------------------- 78 4 0 . 0 1 1 3 . 5 0
NONMANUFACTURING ----------------------------- 5 9 4 0 . 0 9 9 . 5 0

PU BL IC  U T I L I T I E S 2 ------------------------- 3 2 * 0 . 0 1 0 2 . 0 0

1 S ta n d a rd  h o u rs r e f le c t  the w orkw eek  fo r  w hich e m p lo y ees r e c e iv e  th e ir  r e g u la r  s t r a ig h t- t im e  s a l a r i e s  (e x c lu s iv e  o f  pay  fo r  o v e r t im e  a t  r e g u la r  a n d /o r  p rem iu m  r a t e s ) ,  and the ea rn in g s 
c o rre sp o n d  to th e se  w eekly  h o u rs .

2 T r a n sp o r ta t io n , co m m u n icatio n , and o th er pu b lic  u t i l i t ie s .
3 M ay in clu d e w o rk e rs  o th er  than th o se  p r e se n te d  se p a r a te ly .
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Table A-4. Maintenance and Powerplant Occupations

(A v erag e  s t r a ig h t- t im e  h o u rly  e a rn in g s  fo r  m en in s e le c te d  o ccu p a tio n s stu d ied  on an a r e a  b a s i s  
by in d u stry  d iv is io n , O klahom a C ity , O k la . , Ju ly  1968)

O ccu pation  and in d u stry  d iv isio n

H ourly earnings 1 N um ber of w o r k e r s  re c e iv in g  s t r a ig h t- t im e  h o u rly  e a rn in g s  of—

* --------- * ------ * -------- i -------- i -------- i --------* --------i — rl --------i -------- *  *  * * * * * * * *
2 . 2 0  2 . 3 0  2 . 4 0  2 . 5 0  2 . 6 0  2 . 7 0  2 . 8 0  2 . 9 0  3 . 0 0  3 . 1 0  3 . 2 0  3 . 3 0  3 . 4 0  3 . 5 0  3 . 6 0  3 . 7 0  3 . 8 0  3 . 9 0  4 . 0 0  4 . 1 0ie r
and ,- - - - - - - - - -  -  and

2 .2 0  under
2 . 3 0  2 . 4 0  2 . 5 0  2 . 6 0  2 , 7 0  2 . 8 0  2 . 9 0  3 . 0 0  3 . 1 0  3 . 2 0  3 . 3 0  3 . 4 0  3 . 5 0  3 . 6 0  3 . 7 0  3 . 8 0  3 . 9 0  4 . 0 0  4 . 1 0  o v e r

CA RP EN TE RS ,  MAINTENANCE -

E L E C T R I C I A N S ,  MAINTENANCE 
MANUFACTURINS ---------------

E N G I N E E R S ,  STATIONARY ------
NONMANUFACTURING ---------

M A C H I N IS T S ,  MAINTENANCE -  
MANUFACTURING ---------------

1 5 5
1 0 3

3 . 2 3
3 . 2 7

2 . 8 2
2 . 5 7

3. 
3 . 4 3

3 . 1 5
3 . 1 0

2 . 5 6
2 . 3 4

3 . 4 8
3 . 4 5

$ $
3 . 2 4 -  4 . 0 6

2 . 9 4 -  3 . 6 5  
2 . 9 6 -  3 . 6 3

2 . 2 8 -  3 . 1 7  
2 . 2 5 -  2 . 5 8

3 . 3 3 -  3 . 6 3  
3 . 2 7 -  3 . 6 4

1 9
17

MECHANICS,  AUTOMOTIVE
(MAINTENANCE) -------------

MANUFAC TUR ING---------
NONMANUFACTURING —  

PU B L IC  U T I L I T I E S 3

3 5 0
5 4

2 9 6
2 6 6

3 . 3 9
3 . 0 5
3 . 4 5
3 . 4 7

3 . 6 9
3 . 1 5
3 . 8 1
3 . 8 2

2 . 7 0 -  3 . 8 5
2 . 6 9 -  3 . 2 8  
2 . 7 3 -  3 . 8 6
2 . 6 9 -  3 . 8 6

6 2 6 4 1 6 1 5 - - 19 8 15 2 7 1 13 6 1 6 4 3
6 - 4 4 - 4 - - 18 7 3 - 1 7 - - - -
- 2 6 0 1 2 1 1 - 1 1 12 2 7 - 6 6 1 6 4 3 ~ -
- 2 5 4 1 2 1 1 1 1 3 18 6 - 1 6 4 3 -

MECHANICS,  MAINTENANCE 
MANUFACTURING ----------

1 1 0  3 . 2 4
8 4  3 . 0 9

3 . 3 5
3 . 1 3

2 . 8 6 -  3 . 6 5  
2 . 8 3 -  3 . 4 5

3
3

1 6  4 3 1 7  6
1 6  4  3 17  6

8 7
8 4

22
22

3 7 2 2 0
3 4 2 -

T 0 0 L  AND DIE MAKERS 
MANUFACTURING ----

1 2 0  3 . 7 4
1 2 0  3 . 7 4

3 . 8 3  3 . 6 3 -
3 . 8 3  3 . 6 3 -

3 . 9 5
3 . 9 5

3
3

7 3 3
7 3 3

13  5 2 2  15 3 7  8
13 5 22  15  3 7  8

4
4

1 E x c lu d e s  p r e m iu m  pay  fo r  o v e rt im e  and fo r  w ork  on w ee k e n d s, h o lid a y s , and la te  sh ift s .
2 F o r  de fin itio n  of t e r m s ,  se e  footnote 2, ta b le  A - l .
3 T r a n sp o r ta t io n , co m m u n icatio n , and o th er pu b lic  u t i l i t ie s .
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Table A-5. Custodial and Material Movement Occupations

(A v e r ag e  s t r a ig h t- t im e  h ourly  e a rn in g s fo r  se le c te d  o ccu p a tio n s stu d ied  on an a r e a  b a s i s  
by in d u stry  d iv is io n , O klahom a C ity , O k la . , Ju ly  1968)

O c c u p a tio n 1 and in d u stry  d iv isio n

GUARDS AND WATCHMEN -----------------------------
MANUFACTURING-----------------------------------

GUARDS:
MANUFACTURING ----------------------------------

WATCHMEN:
MANUFACTURING -----------------------------------

J A N I T O R S ,  PORTERS,  AND CLEANERS -----
MANUFACTURING -----------------------------------
NONMANUFACTURING -----------------------------

PUBL IC  U T I L I T I E S 4-------------------------

J A N I T O R S ,  PORTERS,  AND CLEANERS
(WOMEN) --------------------------------------------------

NONMANUFACTURING -----------------------------

LA BO RERS,  MATERIAL HANDLING -------------
MANUFACTURING ----------------------------------
NONMANUFACTURING -----------------------------

PUBLIC U T I L I T I E S 4-------------------------

ORDER F I L L E R S  --------------------------------------
MANUFACTURING ----------------------------------
NONMANUFACTURING -----------------------------

PA CKE RS ,  S H I P P IN G  --------------------------------
MAN UFACTURING----------------------------------

R E CE IVIN G CLERKS -----------------------------------
NONMANUFACTURING -----------------------------

SH I P P IN G  CLERKS ------------------------------------
MAN UFACTURING----------------------------------

S H I P P IN G  AND R E CE IVIN G CLERKS ---------

TRUCKDRIV ERS5 ----------------------------------------
NONMANUFACTURING -----------------------------

PUBL IC  U T I L I T I E S 4-------------------------

TRUC KDR IVERS,  LIGHT (UNDER
1 - 1 / 2  TONS) --------------------------------------
NONMANUFACTURING -----------------------------

TRUC KDR IVERS,  MEDIUM ( 1 - 1 / 2  TO
AND INCLUDING A TONS) -------------------
MANUFACTURING----------------------------------
NONMANUFACTURING ----------------------------

P UBL IC  U T I L I T I E S 4-------------------------

TRUC KDR IVERS,  HEAVY (OVER A TONS,
TRAILER TYPE) ----------------------------------
NONMANUFACTURING ----------------------------

PUBLIC U T I L I T I E S 4-------------------------

TR UCK ERS ,  POWER ( F O R K L I F T )  ---------------
MAN UFACTURING----------------------------------

N um ber
of

Hourly earn in gs2

M ean 3 M edian3 M iddle range3

$ $ $ $
1 8 1 1 . 8 6 1 . 6 8 1 . 6 A -  1 . 8 3

6 5 2 . 2 7 2 . 0 9 1 . 6 9 -  3 . 0 A

3A 2 . 6 3 3 . 0 2 1 . 8 7 -  3 . 1 7

31 1 . 8 8 1 . 8 2 1 . 6 5 -  2 . 1 8

6 3 2 1 . 7 5 1 . 6 8 1 . 6 3 -  1 . 8 A
1 2 0 1 . 9 8 1 . 7 7 1 . 6 6 -  2 . A 8
5 1 2 1 . 6 9 1 . 6 7 1 . 6 3 -  1 . 7 8

7 6 2 . 0 2 2 . 0 A 1 . 9 5 -  2 . 1 0

7 2 1 . 7 3 1 . 6 8 1 . 6 A -  1 . 9 5
6 2 1 . 7 3 1 . 6 7 1 . 6 3 -  2 . 0 1

6 4  6 2 . A 6 2 . 5 5 2 . 1 0 -  2 . 7 2
2 8  A 2 . 3 2 2 . A 3 1 . 8 7 -  2 . 6 8
3 6 2 2 . 5 7 2 . 5 7 2 . 5 0 -  2 . 8 1

7 5 2 . 8 1 2 . 8 1 2 . 6 1 -  2 . 9 9

4 5 4 2 . 6 A 2 . 9 2 2 . 0 2 -  3 . 1 5
9 7 2 . 7 5 2 . 6 5 2 . A A -  3 . 3 2

3 5 7 2 . 6 1 2 . 9 6 1 . 8 8 -  3 . 1 A

1 0 7 2 . A 2 2 . A 9 2 . 1 7 -  2 . 7 3
70 2 . AO 2 . 3 8 2 . 1 3 -  2 . 5 9

5 3 2 . 5 9 2 . 7 2 2 . 1 6 -  3 . 0 7
32 2 . A 8 2 . 3 0 1 . 8 6 -  3 . 1 2

4 0 2 . 5 3 2 . 5 A 2 . A 1 -  2 . 7 2
2 5 2 . 6 1 2 . 5 7 2 . A 7 -  2 . 6 8

3 A 2 . 3 2 2 . 2 6 2 . 0 6 -  2 . 7 1

1 ,  1A6 3 . 1 1 3 . 0 A 2 . 6 8 -  3 . 7 3
8 1 3 3 . 2 3 3 . 7 0 2 . 6 0 -  3 . 7 5
5 0 1 3 . 6 2 3 . 7 A 3 . 7 1 -  3 . 7 7

8 5 2 . 0 7 1 . 9 9 1 . 7 9 -  2 . 3 5
6A 2 . 0 9 2 . 0 8 1 . 8 0 -  2 . 3 5

6 0 0 3 . 2 3 3 . 7 1 2 . 5 9 -  3 . 7 5
A6 2 . AO 2 . 5 5 2 . 1 8 -  2 . 7 0

55A 3 . 3 0 3 . 7 2 2 . 6 2 -  3 . 7 6
A 05 3 . 6 1 3 . 7 A 3 . 7 1 -  3 . 7 7

2 0 7 3 . 3 3 3 . 3 5 3 . 1 7 -  3 . 7 A
1 9  A 3 . 3 9 3 . 3 7 3 . 1 9 -  3 . 7 A

9 5 3 . 6 6 3 . 7 A 3 . 7 1 -  3 . 7 7

1 AO 2 . 7 5 2 . 7 6 2 . 3 9 -  3 . 1 5
1 1 6 2 . 6 9 2 . 7 0 2 . 3 A -  3 . 2 5

U nder 
%  and

N um ber o f w o rk e rs re c e iv in g  s t r a ig h t- t im e  h ourly  e a rn in g s o f—
i  i i t I * * * i t $ $ t i t $ $ i i T~.—$-------5—
1 . 6 0  1 . 7 0  1 . 8 0  1 . 9 0  2 . 0 0  2 . 1 0  2 . 2 0  2 . 3 0  2 . AO 2 . 5 0  2 . 6 0  2 . 7 0  2 . 8 0  2 . 9 0  3 . 0 0  3 . 1 0  3 . 2 0  3 . 3 0  3 . AO 3 . 5 0  3 . 6 0  3 . 7 0

1 . 7 0  1 . 8 0  1 . 9 0  2 . 0 0  2 . 1 0  2 . 2 0  2 . 3 0  2 . AO 2 . 5 0  2 . 6 0  2 . 7 0  2 . 8 0  2 . 9 0  3 . 0 0  3 . 1 0  3 . 2 0  3 . 3 0  3 . AO 3 . 5 0  3 . 6 0  3 . 7 0  3 . 8 0

-  121 
19

3A7
52

2 9 5

55
12
A3

5

A5
7

3 8
3 5

17
1 7

- - - - - - -  - 3 7 5 - 6

5 -  -  6 -  -  — -  —

1 7  7 1 2  1 2 0  1 2  -  2  -  -  -  6
3 1 1 1  1 17  12  -  - -  - -  - -

1 A 6 1 - 3  — — 2 — — - 6  —
12 A — -  — -  - 2  — — -  - -

- 51 6 78 21 5 2 0 2 9 5 3 9 15A 6 9 4 0 2 8 11 2 - A8 22 - - 18 -
- 35 6 A1 21 5 12 10 A 3 2 18 3 7 2 6 6 8 1 - - 22 - - - -
- 16 3 7 ~ 8 19 1 7 1 36 32 1A 2 2 3 1 - 4 8 - - - 18 -
- 6 - - - 10 1 ~ - 19 - 19 2 - - - - - - 18 -

_ 6 2 1A 23 14 4 6 8 6 19 7 2 2 14 17 51 6 1 5 0 _ 31 _ _ _ _
- 4 - - 3 - 6 6 13 7 2 2 2 3 - - - - 31 - - - -

62 10 2 3 1A 1 6 2 “ 6 * “ 12 1A '51 6 1 5 0 - - “ - - “

- - 5 2 2 1A 6 3 13 9 15 7 19 9 _ i 2 _ - _ _ _
* 2 1A 6 3 13 9 7 - 4 9 i 2 - - - - “ -

_ - 6 4 - - 6 - 1 6 - 2 10 2 _ 5 9 _ 1 _ _ 1 _

* 6 4 ” 6 3 * “ - - 4 8 1 “ - "

_ _ - - - 6 - 3 _ 9 6 6 4 _ 3 _ 2 _ _ 1 _ _ _
9 6 6 1 ~

" "
2

" '
1

" "
~

8 23 2 3 5 2 3 6 IA 3A 3 121 3A 2 0 2 7 20A 76 A3 12 52 1 7 4 1 0
A 15 18 3 1 9 - 4 3 0 - 1 1 0 2A 2 8 3 5 5 A3 12 52 1 - - 4 1 0

~ ~ ~ 2 2 — 2 3 2 8 3 5 5 ~ 12 1 1 “ 4 1 0

_ A 2 0 16 3 6 _ 2 2 9 _ _ _ 2 _ _ _ _ _ 3 _ . _ .

“ A 12 11 3 3 ~ 2 2 6 3

4 3 7 2 9 6 7 5 3 1 1 2 3 A 11 9 3 5 A _ _ _ 1 _ _ 3 3 0
- A 2 i 6 5 1 3 3 10 1 0 i

3 7 8 2 4 - 1 0 9 2A 1 8 3 5A - - - 1 - - 3 3 0
~ “ ~ “ ~ 2 2 i 3 l 8 3 5A ” “ 1 ~ * 3 3 0

_ _ _ _ _ 8 _ 5 _ _ 9 _ 1 _ _ _ A3 12 4 9 _ _ _ 8 0
- ~ - 8 - ~ i l - - - A3 12 4 9 - - . - 8 0

i 1 “ - - - 12 i - - 8 0

_ 5 _ 2 _ 5 1 11 12 1 8 13 21 7 10 5 10 _ 2 5 4 _ _ _

“ 5 2 “ 5 1 11 12 1 8 13 21 7 1 “ 2 5 4 “

1 D ata lim ited  to m en w o rk e rs  ex cep t w h ere o th erw ise  in d icated .
2 E x c lu d e s  p rem iu m  pay fo r  o v e r t im e  and fo r  w ork on w eeken d s, h o lid ay s , and la te  sh ifts .
3 F o r  d efin ition  o f t e r m s ,  s e e  footnote 2 , tab le  A - l .
4 T ra n sp o r ta t io n , co m m u n icatio n , and o th er pu b lic  u t i l i t ie s .
5 In clu d es a l l  d r iv e r s ,  a s  d e fin e d , r e g a r d le s s  o f s i z e  and type o f tru c k  o p e ra te d .
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Appendix. Occupational Descriptions

The p r im a r y  p u r p o se  o f p r e p a r in g  jo b  d e s c r ip t io n s  fo r  the B u r e a u 's  w age  s u r v e y s  i s  to  a s s i s t  i t s  f ie ld  s t a f f  in  c l a s s i f y in g  in to  a p p r o p r ia te  
o c c u p a t io n s  w o r k e r s  who a r e  em p lo y e d  u n d er a  v a r ie ty  o f p a y r o l l  t i t l e s  an d  d if fe r e n t  w o rk  a r r a n g e m e n t s  f r o m  e s ta b li sh m e n t  to  e s ta b li sh m e n t  and  
f r o m  a r e a  to  a r e a .  T h is  p e r m it s  the g ro u p in g  o f o c c u p a tio n a l w age  r a t e s  r e p r e se n t in g  c o m p a r a b le  jo b  co n te n t. B e c a u s e  of th is  e m p h a s i s  on 
in te r e s t a b l i s h m e n t  an d  in t e r a r e a  c o m p a r a b il i ty  o f o c c u p a tio n a l co n ten t, the B u r e a u 's  jo b  d e s c r ip t io n s  m a y  d if fe r  s ig n i f ic a n t ly  f r o m  th o se  in  u se  in  
in d iv id u a l e s t a b l i s h m e n t s  o r  th o se  p r e p a r e d  fo r  o th e r  p u r p o s e s .  In a p p ly in g  th e se  jo b  d e s c r ip t io n s ,  the B u r e a u 's  f ie ld  e c o n o m is t s  a r e  in s t r u c te d  
to  ex c lu d e  w o rk in g  s u p e r v i s o r s ;  a p p r e n t ic e s ;  l e a r n e r s ;  b e g in n e r s ;  t r a in e e s ;  an d  h a n d ic a p p ed , p a r t - t im e ,  te m p o r a r y ,  and  p r o b a t io n a r y  w o r k e r s .

OFFICE

B I L L E R ,  M A C H IN E

P r e p a r e s  s t a t e m e n t s ,  b i l l s ,  and in v o ic e s  on a m a c h in e  o th er  than an  o r d in a r y  o r  e l e c t r o -  
m a t ic  ty p e w r it e r .  M ay  a l s o  k e e p  r e c o r d s  a s  to  b i l l in g s  o r  sh ip p in g  c h a r g e s  o r  p e r fo r m  o th er 
c l e r i c a l  w o rk  in c id e n ta l to  b il lin g  o p e r a t io n s .  F o r  w age  stu d y  p u r p o s e s ,  b i l l e r s ,  m a c h in e , a r e  
c l a s s i f i e d  b y  ty p e of m a c h in e , a s  fo l lo w s :

B i l l e r ,  m a c h in e  (b il lin g  m a c h in e ) . U s e s  a  s p e c ia l  b il lin g  m a c h in e  (M oon H o p k in s, E l l io t t  
F i s h e r ,  B u r r o u g h s ,  e t c . ,  w hich  a r e  c o m b in a t io n  ty p in g  and a d d in g  m a c h in e s)  to  p r e p a r e  b i l l s  
and in v o ic e s  f r o m  c u s t o m e r s '  p u r c h a se  o r d e r s ,  in te r n a l ly  p r e p a r e d  o r d e r s ,  sh ip p in g  m e m o 
r a n d u m s, e t c .  U su a lly  in v o lv e s  a p p lic a t io n  o f p r e d e te r m in e d  d is c o u n ts  and  sh ip p in g  c h a r g e s ,  
and e n tr y  of n e c e s s a r y  e x te n s io n s ,  w hich  m a y  o r  m a y  not be co m p u te d  on the b il lin g  m a c h in e , 
and to t a l s  w hich  a r e  a u to m a t ic a lly  a c c u m u la te d  by m a c h in e . T h e o p e ra tio n  u su a l ly  in v o lv e s  
a la r g e  n u m b er  o f c a r b o n  c o p ie s  o f the b il l  b e in g  p r e p a r e d  and  i s  o ften  done on a  fa n fo ld  
m a c h in e .

B i l l e r ,  m a c h in e  (b o o k k ee p in g  m a c h in e ) . U s e s  a  b o o k k ee p in g  m a c h in e  (S u n d stra n d , E l l io t t  
F i s h e r ,  R em in g to n  R an d , e t c . ,  w hich  m a y  o r  m a y  not h ave  ty p e w r ite r  k e y b o a rd ) to  p r e p a r e  
c u s t o m e r s '  b i l l s  a s  p a r t  o f the a c c o u n ts  r e c e iv a b le  o p e r a t io n . G e n e r a lly  in v o lv e s  the s im u lt a 
n e o u s e n try  o f f ig u r e s  on c u s t o m e r s '  le d g e r  r e c o r d .  The m a c h in e  a u to m a t ic a lly  a c c u m u la te s  
f ig u r e s  on a  n u m b er o f v e r t ic a l  c o lu m n s and c o m p u te s , and u s u a l ly  p r in t s  a u to m a t ic a lly  the 
d e b it  o r  c r e d it  b a l a n c e s .  D o e s  not in v o lv e  a  kn ow led ge o f b o o k k ee p in g . W orks f r o m  u n ifo rm  
and sta n d a r d  ty p e s  of s a l e s  and c r e d it  s l i p s .

B O O K K E E P IN G -M A C H IN E  O P E R A T O R

O p e r a te s  a b o o k k ee p in g  m a c h in e  (R em in g to n  R an d , E l l io t t  F i s h e r ,  S u n d stra n d , B u r r o u g h s ,  
N a tio n a l C a sh  R e g i s t e r ,  w ith o r  w ith out a  ty p e w r ite r  k e y b o a rd ) to  k e e p  a  r e c o r d  o f b u s in e s s  
t r a n s a c t io n s .

C l a s s  A . K e e p s  a  s e t  o f r e c o r d s  r e q u ir in g  a  kn ow led ge of and e x p e r ie n c e  in b a s ic  
b o ok k eep in g  p r in c ip le s ,  and f a m i l ia r i t y  w ith  the s t r u c t u r e  of the p a r t ic u l a r  a c c o u n tin g  s y s te m  
u se d .  D e te r m in e s  p r o p e r  r e c o r d s  and d is t r ib u t io n  o f d e b it  and  c r e d it  i t e m s  to  be u se d  in  ea c h  
p h a se  o f the w o rk . M ay  p r e p a r e  c o n so l id a te d  r e p o r t s ,  b a la n c e  s h e e t s ,  and  o th er r e c o r d s  
by  h and.

C l a s s  B . K e e p s  a  r e c o r d  o f one o r  m o r e  p h a s e s  o r  s e c t io n s  of a  s e t  o f r e c o r d s  u su a l ly  
r e q u ir in g  li t t le  kn ow led ge o f b a s ic  b o o k k ee p in g . P h a s e s  o r  s e c t io n s  in c lu d e  a c c o u n ts  p a y a b le , 
p a y r o l l ,  c u s t o m e r s '  a c c o u n ts  (not in c lu d in g  a  s im p le  type of b il lin g  d e s c r ib e d  u n d er b i l le r ,  
m a c h in e ) , c o s t  d is t r ib u t io n ,  e x p e n se  d is t r ib u t io n ,  in v e n to ry  c o n tr o l ,  e t c .  M ay  c h e c k  o r  a s s i s t  
in  p r e p a r a t io n  o f t r i a l  b a la n c e s  and  p r e p a r e  c o n tr o l sh e e t s  fo r  the ac c o u n tin g  d e p a r tm e n t .

C L E R K , A C C O U N T IN G

C l a s s  A . U nd er g e n e r a l  d ir e c t io n  o f a  b o o k k e e p e r  o r  a c c o u n ta n t, h a s  r e s p o n s ib i l i t y  fo r  
k e ep in g  one o r  m o r e  s e c t io n s  o f a  c o m p le te  s e t  of b o o k s o r  r e c o r d s  r e la t in g  to  one p h a se  
o f an  e s t a b l i s h m e n t 's  b u s in e s s  t r a n s a c t io n s .  W ork in v o lv e s  p o s tin g  and b a la n c in g  s u b s id ia r y  
le d g e r  o r  le d g e r s  su c h  a s  a c c o u n ts  r e c e iv a b le  o r  a c c o u n ts  p a y a b le ; e x a m in in g  and co d in g  
in v o ic e s  o r  v o u c h e r s  w ith p r o p e r  a c c o u n tin g  d is tr ib u t io n ;  and  r e q u ir e s  ju d g m en t and  e x p e r i 
en ce  in  m ak in g  p r o p e r  a s s ig n a t io n s  and  a l lo c a t io n s .  M ay  a s s i s t  in p r e p a r in g ,  a d ju s t in g ,  and 
c lo s in g  jo u r n a l e n t r i e s ;  and m a y  d ir e c t  c l a s s  B  ac c o u n tin g  c l e r k s .

C l a s s  B . U nd er su p e r v is io n ,  p e r f o r m s  one o r  m o r e  ro u tin e  a c c o u n tin g  o p e r a t io n s  su ch  
a s  p o s tin g  s im p le  jo u r n a l v o u c h e rs  o r  a c c o u n ts  p a y a b le  v o u c h e r s ,  e n te r in g  v o u c h e r s  in 
v o u c h e r  r e g i s t e r s ;  r e c o n c il in g  ban k  a c c o u n t s ;  and p o s tin g  s u b s id ia r y  le d g e r s  c o n tr o lle d  by 
g e n e r a l  l e d g e r s ,  o r  p o s tin g  s im p le  c o s t  a c c o u n tin g  d a ta .  T h is  jo b  d o e s  not r e q u ir e  a  kn ow l
ed ge  o f a c c o u n tin g  and  b o o k k ee p in g  p r in c ip le s  but i s  found in  o f f ic e s  in  w hich  the m o r e  ro u tin e  
ac c o u n tin g  w o rk  i s  su b d iv id e d  on a fu n c tio n a l b a s i s  a m o n g  s e v e r a l  w o r k e r s .

C L E R K ,  F I L E

C l a s s  A . In an  e s t a b l i s h e d  f il in g  s y s t e m  c o n ta in in g  a  n u m b er o f v a r ie d  su b je c t  m a t t e r  
f i l e s ,  c l a s s i f i e s  and in d e x e s  f i l e  m a t e r ia l  su ch  a s  c o r r e sp o n d e n c e ,  r e p o r t s ,  te c h n ic a l d o c u 
m e n ts ,  e t c .  M ay  a l s o  f i l e  th is  m a t e r ia l .  M ay  k e e p  r e c o r d s  of v a r io u s  ty p e s  in  co n ju n ctio n  
w ith the f i l e s .  M ay  le a d  a  s m a l l  g ro u p  o f lo w e r  le v e l  f i le  c l e r k s .

C l a s s  B . S o r t s ,  c o d e s ,  and  f i l e s  u n c la s s i f i e d  m a t e r ia l  by  s im p le  ( s u b je c t  m a tte r )  h e a d 
in g s  ~ or~"p artly  c l a s s i f i e d  m a t e r ia l  by  f in e r  su b h e a d in g s . P r e p a r e s  s im p le  r e la te d  in d ex  and 
c r o s s - r e f e r e n c e  a id s .  A s  r e q u e s te d ,  lo c a te s  c l e a r ly  id e n tif ie d  m a t e r ia l  in f i l e s  and fo r w a r d s  
m a t e r ia l .  M ay  p e r fo r m  r e la te d  c l e r i c a l  t a s k s  r e q u ir e d  to  m a in ta in  and s e r v ic e  f i l e s .

C l a s s  C . P e r f o r m s  ro u tin e  f il in g  o f m a t e r ia l  th at h a s  a lr e a d y  b ee n  c l a s s i f i e d  o r  w hich 
i s  e a s i l y  c l a s s i f i e d  in  a  s im p le  s e r i a l  c l a s s i f i c a t io n  s y s t e m  ( e .g . ,  a lp h a b e t ic a l ,  c h r o n o lo g ic a l ,  
o r  n u m e r ic a l) .  A s r e q u e s te d ,  lo c a te s  r e a d i ly  a v a i la b le  m a t e r ia l  in  f i l e s  and fo r w a r d s  m a 
t e r i a l ;  and m a y  f i l l  out w ith d ra w a l c h a r g e .  P e r f o r m s  s im p le  c l e r i c a l  and m a n u a l t a s k s  r e 
q u ir e d  to  m a in ta in  and s e r v ic e  f i l e s .

C L E R K ,  O R D E R

R e c e iv e s  c u s t o m e r s '  o r d e r s  fo r  m a t e r ia l  o r  m e r c h a n d is e  b y  m a i l ,  ph one , o r  p e r so n a l ly .  
D u tie s  in v o lv e  an y  c o m b in a t io n  of the fo llo w in g : Q uoting p r i c e s  to  c u s to m e r s ;  m a k in g  out an  o r d e r  
sh e e t  l i s t in g  the i t e m s  to  m a k e  u p  the o r d e r ;  c h eck in g  p r i c e s  and q u a n ti t ie s  o f i t e m s  on o r d e r  
sh e e t ;  and d is tr ib u t in g  o r d e r  sh e e t s  to  r e s p e c t iv e  d e p a r tm e n ts  to  be f i l le d .  M ay  c h e c k  w ith c r e d it  
d e p a r tm e n t  to  d e te r m in e  c r e d it  r a t in g  o f c u s to m e r ,  a c k n o w le d g e  r e c e ip t  o f o r d e r s  f r o m  c u s t o m e r s ,  
fo llo w  up o r d e r s  to  se e  th a t th ey  h ave  b ee n  f i l le d ,  k e e p  f i l e  o f o r d e r s  r e c e iv e d ,  and  c h ec k  sh ip p in g  
in v o ic e s  w ith  o r ig in a l  o r d e r s .

C L E R K ,  P A Y R O L L

C o m p u te s  w a g e s  of co m p an y  e m p lo y e e s  and  e n te r s  the n e c e s s a r y  d a ta  on the p a y r o l l 
s h e e t s .  D u tie s  in v o lv e : C a lc u la t in g  w o r k e r s ' e a r n in g s  b a s e d  on t im e  o r  p ro d u c tio n  r e c o r d s ;  and 
p o s tin g  c a lc u la te d  d a ta  on p a y r o l l  sh e e t ,  sh ow in g in fo r m a tio n  su c h  a s  w o r k e r 's  n a m e , w o rk in g  
d a y s ,  t im e ,  r a t e ,  d e d u c tio n s  fo r  in su r a n c e ,  and  to ta l w a g e s  d u e . M ay  m a k e  out p a y c h e c k s  and 
a s s i s t  p a y m a s te r  in  m a k in g  up and d is tr ib u t in g  pay  e n v e lo p e s . M ay  u se  a  c a lc u la t in g  m a c h in e .

C O M P T O M E T E R  O P E R A T O R

P r im a r y  du ty  i s  to  o p e r a te  a  C o m p to m e te r  to  p e r fo r m  m a th e m a tic a l  c o m p u ta tio n s . T h is  
jo b  i s  not to  be c o n fu se d  w ith th a t of s t a t i s t i c a l  o r  o th er  typ e o f c le r k ,  w hich  m a y  in vo lv e  f r e 
q u en t u se  o f a  C o m p to m e te r  b ut, in  w h ich , u s e  o f th is  m a c h in e  i s  in c id e n ta l to  p e r fo r m a n c e  of 
o th er  d u t ie s .

K E Y P U N C H  O P E R A T O R

C l a s s  A . O p e r a te s  a  n u m e r ic a l  a n d /o r  a lp h a b e t ic a l  o r  c o m b in a t io n  keypu n ch  m a c h in e  to 
t r a n s c r ib e  d a ta  f r o m  v a r io u s  so u r c e  d o c u m e n ts  to  keypu n ch  ta b u la t in g  c a r d s .  P e r f o r m s  sa m e  
t a s k s  a s  lo w e r  le v e l key pu n ch  o p e r a to r  b u t, in  a d d it io n , w o rk  r e q u ir e s  a p p lic a t io n  o f co d in g  
s k i l l s  an d  the m a k in g  o f so m e  d e te r m in a t io n s ,  fo r  e x a m p le ,  lo c a te s  on the s o u r c e  d o cu m en t 
the i t e m s  to  be punch ed ; e x t r a c t s  in fo r m a tio n  f r o m  s e v e r a l  d o c u m e n ts ; and s e a r c h e s  fo r  and 
in te r p r e t s  in fo r m a tio n  on the d o cu m en t to  d e te r m in e  in fo r m a tio n  to  be pu n ch ed . M ay  tr a in  
in e x p e r ie n c e d  o p e r a t o r s .
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K E Y P U N C H  O P E R A T O R — C o n tin u ed

C l a s s  B . U n d er c lo s e  su p e r v is io n  o r  fo llo w in g  s p e c i f ic  p r o c e d u r e s  o r  in s t r u c t io n s > 
t r a n s c r ib e s  d a ta  f r o m  so u r c e  d o c u m e n ts  to  pu nch ed  c a r d s .  O p e r a te s  a  n u m e r ic a l  a n d /o r  
a lp h a b e t ic a l  o r  c o m b in a t io n  k ey pu n ch  m a c h in e  to  keypu n ch  ta b u la t in g  c a r d s .  M ay  v e r i fy  c a r d s .  
W orking f r o m  v a r io u s  s t a n d a r d iz e d  so u r c e  d o c u m e n ts , fo llo w s sp e c i f ie d  s e q u e n c e s  w hich  h ave 
b ee n  c o d ed  o r  p r e s c r ib e d  in  d e t a i l  and  r e q u ir e  l i t t le  o r  no se le c t in g ,  co d in g , o r  in te r p r e t in g  
of d a ta  to  b e  pu nch ed . P r o b le m s  a r i s in g  f r o m  e r r o n e o u s  i t e m s  o r  c o d e s ,  m i s s in g  in fo r m a tio n , 
e t c . i  a r e  r e f e r r e d  to  s u p e r v i s o r .

O F F I C E  BO Y  O R G IR L

P e r f o r m s  v a r io u s  ro u tfn e  d u t ie s  su c h  a s  ru n n in g e r r a n d s ,  o p e ra tin g  m in o r  o ff ic e  m a 
c h in e s  su c h  a s  s e a l e r s  o r  m a i l e r s ,  o pen in g an d  d is t r ib u t in g  m a i l ,  and o th er  m in o r  c l e r i c a l  w o rk .

S E C R E T A R Y

A s s ig n e d  a s  p e r s o n a l  s e c r e t a r y ,  n o r m a l ly  to  one in d iv id u a l. M a in ta in s  a  c lo s e  an d  h ig h ly  
r e s p o n s iv e  r e la t io n sh ip  to  the d a y - t o - d a y  w o rk  a c t iv i t ie s  of the s u p e r v i s o r .  W orks f a i r l y  in d e
p e n d e n tly  r e c e iv in g  a  m in im u m  o f d e ta i le d  su p e r v is io n  an d  g u id a n c e . P e r f o r m s  v a r ie d  c l e r i c a l  
an d  s e c r e t a r i a l  d u t ie s ,  u s u a l ly  in c lu d in g  m o s t  o f the fo l lo w in g : (a) R e c e iv e s  te le p h o n e  c a l l s ,
p e r s o n a l  c a l l e r s ,  an d  in c o m in g  m a i l ,  a n s w e r s  ro u t in e  in q u ir ie s ,  an d  r o u t e s  the te c h n ic a l in q u ir ie s  
to  the p r o p e r  p e r s o n s ;  (b) e s t a b l i s h e s ,  m a in ta in s ,  and  r e v i s e s  the s u p e r v i s o r 's  f i l e s ;  (c) m a in ta in s  
the s u p e r v i s o r 's  c a le n d a r  an d  m a k e s  a p p o in tm e n ts  a s  in s t r u c te d ;  (d) r e la y s  m e s s a g e s  f r o m  s u p e r 
v i s o r  to  su b o r d in a te s ;  (e) r e v ie w s  c o r r e sp o n d e n c e ,  m e m o r a n d a , an d  r e p o r t s  p r e p a r e d  b y  o th e r s  
fo r  the s u p e r v i s o r 's  s ig n a tu r e  to  a s s u r e  p r o c e d u r a l  and  ty p o g r a p h ic  a c c u r a c y ;  and  (f) p e r f o r m s  
s t e n o g r a p h ic  and  ty p in g  w o rk .

M ay  a l s o  p e r fo r m  o th e r  c l e r i c a l  and  s e c r e t a r i a l  t a s k s  o f c o m p a r a b le  n a tu re  and d if f ic u lty . 
T h e w o rk  ty p ic a l ly  r e q u ir e s  kn ow led g e  of o f f ic e  ro u tin e  an d  u n d e rs ta n d in g  of the o r g a n iz a t io n , 
p r o g r a m s ,  an d  p r o c e d u r e s  r e la t e d  to  th e w o rk  o f the s u p e r v i s o r .

E x c lu s io n s

N ot a l l  p o s it io n s  th a t a r e  t i t le d  " s e c r e t a r y "  p o s s e s s  the a b o v e  c h a r a c t e r i s t i c s .  E x a m p le s  
o f p o s it io n s  w h ich  a r e  ex c lu d e d  f r o m  th e d e fin it io n  a r e  a s  fo l lo w s :  (a) P o s i t io n s  w hich  do not m e e t  
the " p e r s o n a l "  s e c r e t a r y  c o n c e p t d e s c r ib e d  a b o v e ; (b) s t e n o g r a p h e r s  not fu l ly  t r a in e d  in  s e c r e t a r i a l  
ty p e  d u t ie s ;  (c) s t e n o g r a p h e r s  s e r v in g  a s  o f f ic e  a s s i s t a n t s  to  a  g ro u p  o f p r o f e s s io n a l ,  t e c h n ic a l,  
o r  m a n a g e r ia l  p e r s o n s ;  (d) s e c r e t a r y  p o s it io n s  in  w hich  the d u t ie s  a r e  e i th e r  s u b s t a n t ia l ly  m o r e  
ro u t in e  o r  su b s t a n t ia l ly  m o r e  c o m p le x  and  r e s p o n s ib le  th an  th o se  c h a r a c t e r i z e d  in  the d e fin it io n ; 
and  (e) a s s i s t a n t  typ e p o s it io n s  w h ich  in v o lv e  m o r e  d if f ic u lt  o r  m o r e  r e s p o n s ib le  te c h n ic a l ,  a d m in 
i s t r a t i v e ,  s u p e r v i s o r y ,  o r  s p e c i a l i z e d  c l e r i c a l  d u t ie s  w hich  a r e  not ty p ic a l  o f s e c r e t a r i a l  w o rk .

N O T E : The t e r m  " c o r p o r a t e  o f f i c e r , "  u se d  in  the le v e l  d e f in it io n s  fo llo w in g , r e f e r s  to  
th o se  o f f i c i a l s  who h a v e  a  s ig n i f ic a n t  c o r p o r a te - w id e  p o lic y m a k in g  r o le  w ith  r e g a r d  to  m a jo r  
c o m p an y  a c t iv i t ie s .  T h e t i t le  " v i c e  p r e s i d e n t , "  though  n o r m a l ly  in d ic a t iv e  o f th is  r o le ,  d o e s  not 
in  a l l  c a s e s  id e n tify  su ch  p o s i t io n s .  V ic e  p r e s id e n t s  w h ose  p r im a r y  r e s p o n s ib i l i t y  i s  to  a c t  p e r 
s o n a l ly  on in d iv id u a l c a s e s  o r  t r a n s a c t io n s  ( e .g . ,  a p p r o v e  o r  d en y  in d iv id u a l lo a n  o r  c r e d i t  a c t io n s ;  
a d m in is t e r  in d iv id u a l t r u s t  a c c o u n t s ;  d ir e c t ly  s u p e r v is e  a  c l e r i c a l  s ta ff )  a r e  not c o n s id e r e d  to  be 
" c o r p o r a t e  o f f i c e r s "  f o r  p u r p o s e s  o f a p p ly in g  the fo llo w in g  le v e l  d e f in i t io n s .

C l a s s  A

a .  S e c r e t a r y  to  the c h a ir m a n  of the b o a r d  o r  p r e s id e n t  of a  c o m p an y  th a t e m p lo y s ,  in a l l ,  
o v e r  100 b u t fe w e r  th an  5 ,0 0 0  p e r s o n s ; o r

b . S e c r e t a r y  to  a  c o r p o r a te  o f f ic e r  (o th e r  th an  the c h a ir m a n  of the b o a r d  o r  p r e s id e n t)  
o f a  c o m p an y  th a t  e m p lo y e s ,  in  a l l ,  o v e r  5 , 000  b u t fe w e r  th an  25 , 000 p e r s o n s ; o r

c .  S e c r e t a r y  to  the h e a d  ( im m e d ia te ly  b e lo w  the c o r p o r a te  o f f ic e r  le v e l)  o f a  m a jo r  s e g 
m e n t o r  s u b s id ia r y  o f a  c o m p an y  th a t e m p lo y s ,  in  a l l ,  o v e r  2 5 ,0 0 0  p e r s o n s .

C l a s s  B

a .  S e c r e t a r y  to  the c h a ir m a n  o f the b o a r d  o r  p r e s id e n t  o f a  c o m p an y  th a t e m p lo y s ,  in  a l l ,  
f e w e r  th an  100 p e r s o n s ; o r

b . S e c r e t a r y  to  a  c o r p o r a te  o f f ic e r  (o th e r  th an  c h a ir m a n  o f the b o a r d  o r  p r e s id e n t)  of 
a  c o m p an y  th a t e m p lo y s ,  in  a l l ,  o v e r  100 b ut fe w e r  th an  5 , 000 p e r s o n s ; o r

c . S e c r e t a r y  to  the h ea d  ( im m e d ia te ly  b e lo w  the o f f ic e r  le v e l)  o v e r  e i th e r  a  m a jo r  
c o r p o r a te - w id e  fu n c tio n a l a c t iv i ty  ( e .g . ,  m a r k e t in g ,  r e s e a r c h ,  o p e r a t io n s ,  in d u s t r ia l  r e la t io n s ,  e tc .)  
o r  a  m a jo r  g e o g r a p h ic  o r  o r g a n iz a t io n a l  se g m e n t  ( e .g . ,  a  r e g io n a l  h e a d q u a r te r s ;  a  m a jo r  d iv is io n )  
o F a  c o m p an y  th a t e m p lo y s ,  in  a l l ,  o v e r  5 , 000 but fe w e r  th an  25, 000  e m p lo y e e s ;  o r

S E C R E  TA  R Y— C on tin u ed

d . S e c r e t a r y  to  the h e a d  of an  in d iv id u a l p la n t, f a c to r y ,  e t c .  (o r  o th er  e q u iv a le n t le v e l  
o f o f f ic ia l )  th a t  e m p lo y s ,  in  a l l ,  o v e r  5 ,0 0 0  p e r s o n s ;  o r

e .  S e c r e t a r y  to  the h ea d  of a  l a r g e  and im p o r ta n t  o r g a n iz a t io n a l  se g m e n t  ( e .g . ,  a  m id d le  
m a n a g e m e n t s u p e r v is o r  o f an o r g a n iz a t io n a l  se g m e n t  o ften  in v o lv in g  a s  m a n y  a s  s e v e r a l  h u n d red  
p e r so n s )  o f a  c o m p an y  th a t e m p lo y s ,  in  a l l ,  o v e r  2 5 ,0 0 0  p e r s o n s .

C l a s s  C

a .  S e c r e t a r y  to  an  e x e c u t iv e  o r  m a n a g e r ia l  p e r so n  w h ose r e s p o n s ib i l i t y  i s  not e q u iv a le n t 
to  one of the s p e c i f ic  le v e l  s i tu a t io n s  in  the d e fin it io n  fo r  c l a s s  B , but w h ose su b o rd in a te  s t a f f  
n o r m a l ly  n u m b e r s  a t  l e a s t  s e v e r a l  d o ze n  e m p lo y e e s  an d  i s  u s u a l ly  d iv id ed  in to  o r g a n iz a t io n a l  
se g m e n t s  w hich  a r e  o ften , in  tu rn , fu r th e r  su b d iv id e d . In so m e  c o m p a n ie s ,  th is  le v e l  in c lu d e s  a  
w ide r a n g e  of o r g a n iz a t io n a l  e c h e lo n s ;  in  o th e r s ,  on ly  one o r  tw o; or

b . S e c r e t a r y  to  the h ead  of an  in d iv id u a l p la n t, f a c to r y ,  e t c .  (o r  o th er e q u iv a le n t le v e l  of 
o f f ic ia l )  th a t e m p lo y s ,  in  a l l ,  fe w e r  th an  5 , 000 p e r s o n s .

C l a s s  D

a .  S e c r e t a r y  to  the s u p e r v is o r  o r  h ea d  o f a  s m a l l  o r g a n iz a t io n a l  u n it ( e .g . ,  fe w e r  th an  
ab o u t 25 o r 30 p e r s o n s ) ;  o r

b . S e c r e t a r y  to  a  n o n s u p e r v i so r y  s t a f f  s p e c i a l i s t ,  p r o f e s s io n a l  e m p lo y e e , a d m in is t r a t iv e  
o f f i c e r ,  o r  a s s i s t a n t ,  s k i l le d  te c h n ic ia n  o r  e x p e r t .  (N O T E : M any c o m p a n ie s  a s s i g n  s t e n o g r a p h e r s ,  
r a th e r  th an  s e c r e t a r i e s  a s  d e s c r ib e d  a b o v e , to  th is  le v e l  o f s u p e r v i s o r y  o r  n o n s u p e r v iso r y  w o r k e r .)

S T E N O G R A P H E R , G E N E R A L

P r im a r y  d u ty  i s  to  ta k e  d ic ta t io n  in v o lv in g  a  n o r m a l ro u t in e  v o c a b u la r y  f r o m  one o r  m o r e  
p e r s o n s  e i th e r  in  sh o rth a n d  o r  b y  S ten o ty p e  o r  s i m i l a r  m a c h in e ; and  t r a n s c r ib e  d ic ta t io n . M ay  
a l s o  ty p e  f r o m  w r it te n  c o p y . M ay  m a in ta in  f i l e s ,  k e e p  s im p le  r e c o r d s ,  o r  p e r fo r m  o th er r e la t iv e ly  
ro u tin e  c l e r i c a l  t a s k s .  M ay  o p e r a te  f r o m  a  s te n o g r a p h ic  p o o l. D o e s  not in c lu d e  t r a n s c r ib in g -  
m a c h in e  w o rk . (S e e  tr a n s c r ib in g - m a c h in e  o p e r a t o r .)

S T E N O G R A P H E R , S E N IO R

P r im a r y  d u ty  i s  to  ta k e  d ic ta t io n  in v o lv in g  a  v a r ie d  te c h n ic a l o r  sp e c ia l iz e d  v o c a b u la r y  
su c h  a s  in  le g a l  b r i e f s  o r  r e p o r t s  on s c ie n t i f i c  r e s e a r c h  f r o m  one o r  m o r e  p e r s o n s  e i th e r  in  s h o r t 
h and  o r  b y  S ten o ty p e  o r  s i m i l a r  m a c h in e ; an d  t r a n s c r ib e  d ic ta t io n . M ay  a l s o  ty p e  f r o m  w rit te n  
c o p y . M ay  a l s o  s e t  up and m a in ta in  f i l e s ,  k e e p  r e c o r d s ,  e tc .

OR

P e r f o r m s  s te n o g r a p h ic  d u t ie s  r e q u ir in g  s ig n i f ic a n t ly  g r e a t e r  in d ep en d en ce  and  r e s p o n s i 
b il i ty  th an  s t e n o g r a p h e r s ,  g e n e r a l  a s  ev id e n c e d  b y  the fo llo w in g : W ork r e q u ir e s  h igh  d e g r e e  of 
s te n o g r a p h ic  sp e e d  an d  a c c u r a c y ;  and a  th o ro u gh  w o rk in g  kn ow led ge of g e n e r a l  b u s in e s s  and  o ff ic e  
p r o c e d u r e s  an d  o f the s p e c i f ic  b u s in e s s  o p e r a t io n s ,  o r g a n iz a t io n , p o l ic i e s ,  p r o c e d u r e s ,  f i l e s ,  
w o rk flo w , e t c .  U s e s  th is  kn ow led ge in  p e r fo r m in g  s t e n o g r a p h ic  d u t ie s  and  r e s p o n s ib le  c l e r i c a l  
t a s k s  su c h  a s ,  m a in ta in in g  fo llo w u p  f i l e s ;  a s s e m b l in g  m a t e r ia l  f o r  r e p o r t s ,  m e m o r a n d u m s, l e t t e r s ,  
e t c . ;  c o m p o s in g  s im p le  le t t e r s  f r o m  g e n e r a l  in s t r u c t io n s ;  re a d in g  and ro u t in g  in c o m in g  m a i l ;  and 
a n sw e r in g  ro u t in e  q u e s t io n s ,  e t c .  D o e s not in c lu d e  tr a n s c r ib in g - m a c h in e  w o rk .

SW IT C H B O A R D  O P E R A T O R

C l a s s  A . O p e r a te s  a  s in g le -  o r  m u lt ip le - p o s it io n  te le p h o n e  sw itc h b o a rd  h an d lin g  in c o m in g , 
o u tgo in g , in tr a p la n t  o r  o ff ic e  c a l l s .  P e r f o r m s  fu l l  te le p h o n e  in fo r m a tio n  s e r v ic e  o r  h a n d le s 
c o m p le x  c a l l s ,  su c h  a s  c o n fe r e n c e ,  c o l le c t ,  o v e r s e a s ,  o r  s i m i l a r  c a l l s ,  e i th e r  in  a d d it io n  to  do in g 
ro u tin e  w o rk  a s  d e s c r ib e d  f o r  sw itc h b o a rd  o p e r a to r ,  c l a s s  B , o r  a s  a  fu l l- t im e  a s s ig n m e n t .  
( " F u l l "  te le p h o n e  in fo r m a tio n  s e r v ic e  o c c u r s  w hen the e s ta b li sh m e n t  h a s  v a r ie d  fu n c tio n s th a t a r e  
n ot r e a d i ly  u n d e r s ta n d a b le  fo r  te le p h o n e  in fo r m a tio n  p u r p o s e s ,  e . g . ,  b e c a u s e  o f o v e r la p p in g  o r  
in te r r e l a t e d  fu n c t io n s , and  c o n se q u e n tly  p r e s e n t  fre q u e n t  p r o b le m s  a s  to  w hich  e x te n s io n s  a r e  
a p p r o p r ia te  f o r  c a l l s . )

C l a s s  B . O p e r a te s  a  s in g le -  o r  m u lt ip le - p o s it io n  te le p h o n e  sw itc h b o a rd  h an d lin g  in c o m in g , 
o u tgo in g , in tr a p la n t  o r  o ff ic e  c a l l s .  M ay  h an d le  ro u tin e  lo n g  d is ta n c e  c a l l s  and r e c o r d  t o l l s .  M ay  
p e r fo r m  lim ite d  te le p h o n e  in fo r m a tio n  s e r v i c e .  ( " L im it e d "  te le p h o n e  in fo r m a tio n  s e r v ic e  o c c u r s  
i f  the fu n c tio n s o f the e s ta b li sh m e n t  s e r v ic e d  a r e  r e a d i ly  u n d e r s ta n d a b le  fo r  te le p h o n e  in fo r m a tio n  
p u r p o s e s ,  o r  i f  the r e q u e s t s  a r e  ro u t in e , e . g . ,  g iv in g  e x te n s io n  n u m b e rs  w hen s p e c i f ic  n a m e s  a r e  
fu r n is h e d ,  o r  i f  c o m p le x  c a l l s  a r e  r e f e r r e d  to  a n o th e r  o p e r a to r .)

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



13

SW IT C H B O A R D  O P E R A T O R - R E C E P T IO N IS T

In a d d it io n  to  p e r fo r m in g  d u t ie s  o f o p e r a to r  on a  s in g le - p o s i t io n  o r  m o n ito r - ty p e  sw itc h 
b o a r d ,  a c t s  a s  r e c e p t io n i s t  and m a y  a l s o  ty p e  o r  p e r fo r m  ro u tin e  c l e r i c a l  w o rk  a s  p a r t  o f r e g u la r  
d u t ie s .  T h is  ty p in g  o r  c l e r ic a l  w o rk  m a y  ta k e  the m a jo r  p a r t  o f th is  w o r k e r ’ s tim e  w h ile  at 
sw itc h b o a rd .

T A B U L A T IN G -M A C H IN E  O P E R A T O R

C l a s s  A . O p e r a te s  a  v a r ie ty  o f ta b u la t in g  o r  e l e c t r i c a l  a c c o u n tin g  m a c h in e s ,  ty p ic a lly  
in c lu d in g  su ch  m a c h in e s  a s  the ta b u la to r ,  c a lc u la to r ,  in te r p r e te r ,  c o l l a to r ,  and o th e r s .  
P e r f o r m s  c o m p le te  r e p o r t in g  a s s ig n m e n t s  w ith out c lo s e  su p e r v is io n ,  and p e r f o r m s  d if f ic u lt  
w ir in g  a s  r e q u ir e d .  T h e c o m p le te  r e p o r t in g  and ta b u la t in g  a s s ig n m e n t s  ty p ic a lly  in vo lv e  a 
v a r ie ty  o f lon g and c o m p le x  r e p o r t s  w h ich  o ften  a r e  of i r r e g u la r  o r  n o n r e c u r r in g  ty p e  r e 
q u ir in g  so m e  p lan n in g  and  se q u e n c in g  of s t e p s  to  be  ta k e n . A s  a  m o r e  e x p e r ie n c e d  o p e r a to r ,  
i s  ty p ic a lly  in v o lv ed  in  tr a in in g  new o p e r a to r s  in  m a c h in e  o p e r a t io n s ,  o r  p a r t ia l ly  tr a in e d  
o p e r a to r s  in  w ir in g  f r o m  d ia g r a m s  and o p e ra tin g  s e q u e n c e s  of lo n g  and  c o m p le x  r e p o r t s .  
D o e s not in c lu d e  w o rk in g  s u p e r v i s o r s  p e r fo r m in g  ta b u la t in g -m a c h in e  o p e r a t io n s  an d  d a y - to -  
d ay  su p e r v is io n  o f the w o rk  and  p r o d u c tio n  of a  g ro u p  of t a b u la t in g -m a c h in e  o p e r a t o r s .

C l a s s  B . O p e r a te s  m o r e  d if f ic u lt  ta b u la t in g  o r  e l e c t r ic a l  a c c o u n tin g  m a c h in e s  su c h  a s  the 
ta b u la to r  and c a lc u la to r ,  in  a d d it io n  to  the s o r t e r ,  r e p r o d u c e r ,  and c o l la to r .  T h is  w o rk  i s  
p e r fo r m e d  u n d er s p e c i f ic  in s t r u c t io n s  and m a y  in c lu d e  th e p e r fo r m a n c e  of so m e  w ir in g  f r o m  
d ia g r a m s .  The w o rk  ty p ic a lly  in v o lv e s ,  fo r  e x a m p le , ta b u la t io n s  in vo lv in g  a  r e p e t it iv e  
a c c o u n tin g  e x e r c i s e ,  a  c o m p le te  but s m a l l  ta b u la t in g  s tu d y , o r  p a r t s  o f a  lo n g e r  and m o re  
com plete r e p o r t .  Such  r e p o r t s  and s tu d ie s  a r e  u su a l ly  of a  r e c u r r in g  n a tu re  w h ere  the p r o 
c e d u r e s  a r e  w e ll e s t a b l i s h e d .  M ay  a l s o  in c lu d e  th e tr a in in g  o f new e m p lo y e e s  in the b a s ic  
o p e r a t io n  o f the m a c h in e .

PROFESSIONAL

D R A FT SM A N

C l a s s  A . P la n s  the g r a p h ic  p r e se n ta t io n  o f c o m p le x  it e m s  h av in g  d is t in c t iv e  d e s ig n  
fe a tu r e s  th at d if f e r  s ig n i f ic a n t ly  f r o m  e s t a b l i s h e d  d ra ft in g  p r e c e d e n t s .  W o rks in  c lo s e  su p 
p o r t  w ith  the d e s ig n  o r ig in a to r ,  and m a y  r e c o m m e n d  m in o r  d e s ig n  c h a n g e s . A n a ly z e s  the 
e ffe c t  o f ea c h  ch an ge on the d e t a i l s  o f fo r m , fu n ctio n , and p o s it io n a l  r e la t io n sh ip s  o f c o m 
po n en ts and p a r t s .  W o rks w ith  a  m in im u m  of s u p e r v i s o r y  a s s i s t a n c e .  C o m p le te d  w o rk  i s  
r e v ie w e d  by  d e s ig n  o r ig in a to r  fo r  c o n s is t e n c y  w ith  p r io r  e n g in e e r in g  d e te r m in a t io n s .  M ay  
e ith e r  p r e p a r e  d r a w in g s ,  o r  d ir e c t  th e ir  p r e p a r a t io n  by  lo w e r  le v e l  d r a f t s m e n .

C l a s s  B . P e r f o r m s  no n ro u tin e and c o m p le x  d r a ft in g  a s s ig n m e n t s  th a t r e q u ir e  the a p p l i
c a tio n  of m o s t  o f the s t a n d a r d iz e d  d ra w in g  te c h n iq u e s  r e g u la r ly  u se d .  D u tie s  ty p ic a lly  in 
v o lv e  su ch  w o rk  a s :  P r e p a r e s  w o rk in g  d ra w in g s  of s u b a s s e m b l i e s  w ith  i r r e g u la r  s h a p e s ,
m u lt ip le  fu n c tio n s , and p r e c i s e  p o s it io n a l r e la t io n sh ip s  b etw een  c o m p o n en ts; p r e p a r e s  a r c h i
t e c tu r a l  d ra w in g s  fo r  c o n s tr u c t io n  of a  b u ild in g  in c lu d in g  d e ta i l  d ra w in g s  of fo u n d a t io n s , w a ll 
s e c t io n s ,  f lo o r  p la n s ,  and r o o f . U s e s  a c c e p te d  fo r m u la s  and  m a n u a ls  in  m a k in g  n e c e s s a r y  
c o m p u ta tio n s  to  d e te rm in e  q u a n tit ie s  o f m a t e r i a l s  to  be u se d ,  lo a d  c a p a c i t ie s ,  s t r e n g th s ,  
s t r e s s e s ,  e t c .  R e c e iv e s  in it ia l in s t r u c t io n s ,  r e q u ir e m e n ts ,  and a d v ic e  f r o m  s u p e r v i s o r .  
C o m p le ted  w o rk  i s  ch ec k ed  fo r  te c h n ic a l a d e q u a c y .

C l a s s  C . P r e p a r e s  d e ta il  d r a w in g s  of s in g le  u n its  o r  p a r t s  fo r  e n g in e e r in g , c o n s tr u c t io n , 
m a n u fa c tu r in g , o r  r e p a ir  p u r p o s e s .  T y p e s  of d ra w in g s  p r e p a r e d  in c lu d e  i s o m e t r ic  p r o je c t io n s  
(d e p ic t in g  th r e e  d im e n s io n s  in  a c c u r a te  s c a le )  and se c t io n a l  v ie w s to  c l a r i f y  p o s it io n in g  o f

T A B U L A T IN G -M A C H IN E  O P E R A T O R — C ontinued

C l a s s  C . O p e r a te s  s im p le  ta b u la t in g  o r  e l e c t r ic a l  a c co u n tin g  m a c h in e s  su ch  a s  the 
s o r t e r ,  re p r o d u c in g  punch , c o l la to r ,  e t c . ,  w ith  s p e c i f ic  in s t r u c t io n s .  M ay  in clu d e  s im p le  
w ir in g  f r o m  d ia g r a m s  and so m e  f il in g  w o rk . The w o rk  ty p ic a lly  in v o lv e s  p o r t io n s  of a  w o rk  
u n it, fo r  e x a m p le ,  in d iv id u a l so r t in g  o r  c o lla t in g  ru n s o r  r e p e t it iv e  o p e r a t io n s .

T R A N S C R IB IN G -M A C H IN E  O P E R A T O R , G E N E R A L

P r im a r y  duty  i s  to  t r a n s c r ib e  d ic ta t io n  in vo lv in g  a  n o rm a l ro u tin e  v o c a b u la r y  fro m  
t r a n s c r ib in g - m a c h in e  r e c o r d s .  M ay  a l s o  ty p e  f r o m  w r it te n  co py  and do s im p le  c l e r i c a l  w o rk . 
W o rk e rs  t r a n s c r ib in g  d ic ta t io n  in vo lv in g  a  v a r ie d  te c h n ic a l o r  s p e c ia l iz e d  v o c a b u la r y  su ch  a s  le g a l  
b r ie f s  o r  r e p o r t s  on s c ie n t i f i c  r e s e a r c h  a r e  not in c lu d ed . A w o rk e r  who ta k e s  d ic ta t io n  in  s h o r t 
hand o r  by  S ten o ty p e  o r  s i m i l a r  m a c h in e  i s  c l a s s i f i e d  a s  a  s t e n o g r a p h e r ,  g e n e r a l .

T Y P IS T

U s e s  a  ty p e w r it e r  to  m a k e  c o p ie s  o f v a r io u s  m a t e r ia l  o r  to  m ak e  out b i l l s  a f t e r  c a lc u la 
t io n s  h ave  b een  m ad e  by an o th er p e r so n .  M ay  in c lu d e  ty p in g  o f s t e n c i l s ,  m a t s ,  o r  s i m i l a r  m a te 
r i a l s  fo r  u se  in  d u p lic a tin g  p r o c e s s e s .  M ay  do c l e r i c a l  w o rk  in v o lv in g  l i t t le  s p e c i a l  t r a in in g ,  su ch  
a s  k e e p in g  s im p le  r e c o r d s ,  f i l in g  r e c o r d s  and  r e p o r t s ,  o r  so r t in g  and d is tr ib u t in g  in co m in g  m a il .

C l a s s  A . P e r f o r m s  one o r  m o re  of the fo llo w in g : T y p in g  m a t e r ia l  in  f in a l fo r m  w hen it
in v o lv e s  co m b in in g  m a t e r ia l  f r o m  s e v e r a l  s o u r c e s  o r  r e s p o n s ib i l i t y  fo r  c o r r e c t  sp e l l in g ,  
sy l la b ic a t io n ,  p u n ctu a tio n , e t c . ,  o f te c h n ic a l o r  u n u su a l w o r d s  o r  fo r e ig n  la n g u a g e  m a te r ia l ;  
an d  p lan n in g  lay o u t and ty p in g  o f c o m p lic a te d  s t a t i s t i c a l  t a b le s  to  m a in ta in  u n ifo rm ity  and 
b a la n c e  in  sp a c in g .  M ay  typ e ro u tin e  fo r m  le t t e r s  v a r y in g  d e ta i l s  to  su it  c ir c u m s ta n c e s .

C l a s s  B . P e r f o r m s  one o r  m o r e  o f th e fo llo w in g : C opy  ty p in g  f r o m  ro u g h  o r  c l e a r  d r a f t s ;
ro u tin e  ty p in g  o f f o r m s ,  in su r a n c e  p o l ic i e s ,  e t c . ;  and se t t in g  up s im p le  s t a n d a r d  ta b u la t io n s ,  
o r  co py in g  m o r e  c o m p le x  t a b le s  a lr e a d y  se tu p  and s p a c e d  p r o p e r ly .

AND TECHNICAL

D R A F T S M A N — C on tin u ed

co m p o n en ts and co n v ey  n e ed e d  in fo r m a tio n . C o n s o lid a te s  d e t a i l s  f r o m  a  n u m b er of s o u r c e s  
and a d ju s t s  o r  t r a n s p o s e s  s c a l e  a s  r e q u ir e d .  S u g g e s te d  m e th o d s o f a p p r o a c h , a p p lic a b le  
p r e c e d e n t s ,  and a d v ic e  on so u r c e  m a t e r ia l s  a r e  g iv en  w ith  in it ia l a s s ig n m e n t s .  In s tr u c t io n s  
a r e  l e s s  c o m p le te  w hen a s s ig n m e n t s  r e c u r .  W ork m a y  be sp o t- c h e c k e d  d u r in g  p r o g r e s s .

D R A F T S M A N - T R A C E R
C o p ie s  p la n s  and  d ra w in g s  p r e p a r e d  by o th e r s  by  p la c in g  tr a c in g  c lo th  o r  p a p e r  o v er  

d r a w in g s  and t r a c in g  w ith  pen  o r  p e n c il.  (D o e s not in c lu d e  t r a c in g  l im ite d  to  p la n s  p r im a r i ly  
c o n s is t in g  of s t r a ig h t  l in e s  and a  l a r g e  s c a l e  not r e q u ir in g  c lo s e  d e lin e a tio n .)

a n d /o r

P r e p a r e s  s im p le  o r  r e p e t it iv e  d ra w in g s  o f e a s i l y  v is u a l iz e d  i t e m s .  W ork i s  c lo s e ly  su p e r v is e d  
d u rin g  p r o g r e s s .

N U R S E , IN D U S T R IA L  (R E G IS T E R E D )

A  r e g i s t e r e d  n u r se  who g iv e s  n u r s in g  s e r v ic e  u n d er g e n e r a l  m e d ic a l  d ir e c t io n  to  i l l  or 
in ju r e d  e m p lo y e e s  o r  o th er p e r s o n s  who b e c o m e  i l l  o r  su f fe r  an  a c c id e n t  on the p r e m i s e s  o f a 
fa c to r y  o r  o th er e s ta b li sh m e n t .  D u tie s  in v o lv e  a  c o m b in atio n  o f the fo llo w in g : G iv in g  f i r s t  a id
to  the i l l  o r  in ju r e d ; a tte n d in g  to  su b se q u e n t d r e s s in g  o f e m p lo y e e s *  in ju r ie s ;  k e ep in g  r e c o r d s  
of p a t ie n ts  t r e a te d ;  p r e p a r in g  a c c id e n t r e p o r t s  fo r  c o m p e n sa tio n  o r  o th er  p u r p o s e s ;  eu ssistin g  in 
p h y s ic a l  e x a m in a t io n s  and h ea lth  e v a lu a t io n s  of a p p lic a n t s  and e m p lo y e e s ;  and  p lan n in g  and c a r r y 
in g out p r o g r a m s  in v o lv in g  h ea lth  ed u c a tio n , a c c id e n t  p r e v e n tio n , e v a lu a tio n  o f p lan t en v iro n m e n t, 
o r  o th er  a c t iv i t ie s  a f fe c t in g  the h ea lth , w e l f a r e ,  and s a fe ty  o f a l l  p e r so n n e l .

MAINTENANCE AND PQWERPLANT

C A R P E N T E R , M A IN T E N A N C E

P e r f o r m s  the c a r p e n tr y  d u tie s  n e c e s s a r y  to  c o n s tr u c t  and m a in ta in  in  go o d  r e p a i r  b u ild in g  
w ood w ork  and eq u ip m en t su c h  a s  b in s ,  c r i b s ,  c o u n te r s ,  b e n c h e s , p a r t i t i o n s ,  d o o r s ,  f l o o r s ,  s t a i r s ,  
c a s i n g s ,  and  t r im  m a d e  o f w ood in  an  e s ta b li sh m e n t .  W ork in v o lv e s  m o s t  of the fo llo w in g : P la n 
ning and la y in g  out o f w o rk  fr o m  b lu e p r in t s ,  d r a w in g s ,  m o d e ls ,  o r  v e r b a l  in s t r u c t io n s  u s in g  a 
v a r ie ty  o f c a r p e n t e r ’s  h a n d to o ls ,  p o r ta b le  p o w er to o l s ,  and s t a n d a r d  m e a s u r in g  in s t r u m e n ts ;

C A R P E N T E R , M A IN T E N A N C E — C ontinued

m a k in g  s t a n d a r d  sh o p  c o m p u ta tio n s r e la t in g  to  d im e n s io n s  o f w o rk ; and  se le c t in g  m a t e r ia l s  n e c e s 
s a r y  fo r  th e w o rk . In g e n e r a l ,  th e  w o rk  of the m a in te n an c e  c a r p e n te r  r e q u ir e s  ro u n d ed  t r a i n 
in g and e x p e r ie n c e  u su a l ly  a c q u ir e d  th ro u gh  a  fo r m a l  a p p r e n t ic e sh ip  o r  e q u iv a le n t tr a in in g  and 
e x p e r ie n c e .
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E L E C T R IC IA N , M A IN T E N A N C E

P e r f o r m s  a  v a r ie t y  o f e l e c t r i c a l  t r a d e  fu n c tio n s su c h  a s  th e  in s t a l la t io n ,  m a in te n a n c e , 
o r  r e p a i r  o f eq u ip m en t f o r  th e  g e n e r a t io n ,  d is t r ib u t io n ,  o r  u t i l iz a t io n  o f  e l e c t r ic  e n e r g y  in  an  
e s ta b l i s h m e n t .  W ork in v o lv e s  m o s t  o f  th e , fo llo w in g : I n s ta l l in g  o r  r e p a ir in g  an y  o f a  v a r ie ty  o f
e l e c t r i c a l  eq u ip m en t su c h  a s  g e n e r a t o r s ,  t r a n s f o r m e r s ,  s w itc h b o a r d s ,  c o n t r o l le r s ,  c ir c u it  b r e a k 
e r s ,  m o t o r s ,  h e a tin g  u n it s ,  co n d u it s y s t e m s ,  o r  o th e r  t r a n s m i s s i o n  eq u ip m en t; w o rk in g  f r o m  
b lu e p r in t s ,  d r a w in g s ,  la y o u t s ,  o r  o th e r  s p e c i f i c a t io n s ;  lo c a t in g  and d ia g n o s in g  tr o u b le  in  th e 
e l e c t r i c a l  s y s t e m  o r  eq u ip m en t; w o rk in g  s t a n d a r d  c o m p u ta tio n s  r e la t in g  to  lo a d  r e q u ir e m e n ts  o f 
w ir in g  o r  e l e c t r i c a l  e q u ip m en t ; an d  u s in g  a  v a r ie t y  o f e l e c t r i c i a n 's  h a n d to o ls  an d  m e a s u r in g  an d  
te s t in g  in s t r u m e n ts .  In g e n e r a l ,  th e  w o rk  o f th e  m a in te n a n c e  e l e c t r ic i a n  r e q u ir e s  ro u n d ed  t r a i n 
in g  and  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e sh ip  o r  e q u iv a le n t tr a in in g  and 
e x p e r ie n c e .

E N G IN E E R , ST A T IO N A R Y

O p e r a te s  an d  m a in ta in s  an d  m a y  a l s o  s u p e r v i s e  th e o p e r a t io n  o f s t a t io n a r y  e n g in e s  an d  
eq u ip m en t (m e c h a n ic a l o r  e l e c t r ic a l )  to  su p p ly  th e  e s ta b li sh m e n t  in  w h ich  e m p lo y e d  w ith  p o w e r , 
h e a t ,  r e f r ig e r a t io n ,  o r  a ir - c o n d it io n in g .  W ork  in v o lv e s : O p e ra tin g  an d  m a in ta in in g  eq u ip m en t
su c h  a s  s t e a m  e n g in e s ,  a i r  c o m p r e s s o r s ,  g e n e r a t o r s ,  m o t o r s ,  tu r b in e s ,  v e n t ila t in g  an d  r e f r i g 
e r a t in g  eq u ip m e n t , s t e a m  b o i le r s  an d  b o i le r - f e d  w a te r  p u m p s ; m a k in g  eq u ip m en t r e p a i r s ;  and  
k e e p in g  a  r e c o r d  of o p e r a t io n  o f  m a c h in e r y ,  te m p e r a tu r e ,  an d  fu e l c o n su m p tio n . M ay  a l s o  s u 
p e r v i s e  th e se  o p e r a t io n s .  H ea d  o r  c h ie f  e n g in e e r s  in  e s ta b l i s h m e n ts  e m p lo y in g  m o r e  th an  one 
e n g in e e r  a r e  e x c lu d e d .

F IR E M A N , ST A T IO N A R Y  B O IL E R

F i r e s  s t a t io n a r y  b o i l e r s  to  fu r n is h  th e e s ta b li sh m e n t  in  w h ich  e m p lo y e d  w ith  h e a t ,  p o w e r , 
o r  s t e a m .  F e e d s  fu e ls  to  f i r e  by  h and  o r  o p e r a te s  a  m e c h a n ic a l  s t o k e r ,  o r  g a s  o r  o i l  b u r n e r ; 
an d  c h e c k s  w a te r  an d  s a f e ty  v a lv e s .  M a y  c le a n ,  o i l ,  o r  a s s i s t  in  r e p a ir in g  b o i le r r o o m  eq u ip m en t.

H E L P E R ,  M A IN T E N A N C E  T R A D E S

A s s i s t s  one o r  m o r e  w o r k e r s  in  th e  s k i l le d  m a in te n an c e  t r a d e s ,  b y  p e r fo r m in g  s p e c i f ic  
o r  g e n e r a l  d u t ie s  o f l e s s e r  s k i l l ,  su c h  a s  k e e p in g  a  w o r k e r  su p p lie d  w ith  m a t e r i a l s  and t o o l s ;  
c le a n in g  w o rk in g  a r e a ,  m a c h in e , an d  eq u ip m en t; a s s i s t i n g  jo u r n e y m a n  b y  h o ld in g  m a t e r i a l s  o r  
t o o l s ;  an d  p e r fo r m in g  o th e r  u n sk il le d  t a s k s  a s  d ir e c te d  b y  jo u r n e y m a n . T h e k ind  o f  w o rk  th e 
h e lp e r  i s  p e r m it te d  to  p e r f o r m  v a r i e s  f r o m  tr a d e  to  t r a d e :  In  so m e  t r a d e s  the h e lp e r  i s  c o n 
fin e d  to  su p p ly in g , li f t in g ,  an d  h o ld in g  m a t e r i a l s  and  to o ls  and c le a n in g  w o rk in g  a r e a s ;  and in  
o th e r s  he i s  p e r m it te d  to  p e r f o r m  s p e c i a l i z e d  m a c h in e  o p e r a t io n s ,  o r  p a r t s  o f a  t r a d e  th a t a r e  
a l s o  p e r fo r m e d  b y  w o r k e r s  on a  f u l l- t im e  b a s i s .

M A C H IN E -T O O L  O P E R A T O R , TO O LR O O M

S p e c ia l i z e s  in  th e o p e r a t io n  o f one o r  m o r e  ty p e s  o f m a c h in e  to o l s ,  su c h  a s  j i g  b o r e r s ,  
c y l in d r ic a l  o r  s u r f a c e  g r i n d e r s ,  en g in e  la t h e s ,  o r  m ill in g  m a c h in e s ,  in  th e  c o n s tr u c t io n  of 
m a c h in e - sh o p  t o o l s ,  g a g e s ,  j i g s ,  f i x t u r e s ,  o r  d i e s .  W ork in v o lv e s  m o s t  o f th e fo llo w in g : P la n 
ning and  p e r fo r m in g  d if f ic u lt  m a c h in in g  o p e r a t io n s ;  p r o c e s s in g  i t e m s  r e q u ir in g  c o m p lic a te d  s e tu p s  
o r  a  h igh  d e g r e e  o f a c c u r a c y ;  u s in g  a  v a r ie t y  o f p r e c i s io n  m e a s u r in g  in s t r u m e n ts ;  s e le c t in g  f e e d s ,  
s p e e d s ,  to o l in g , an d  o p e r a t io n  se q u e n c e ; an d  m a k in g  n e c e s s a r y  a d ju s tm e n t s  d u r in g  o p e r a t io n  to  
a c h ie v e  r e q u is i t e  to l e r a n c e s  o r  d im e n s io n s .  M a y  b e r e q u ir e d  to  r e c o g n iz e  w h en  t o o l s  n e ed  d r e s s 
in g , to  d r e s s  t o o l s ,  an d  to  s e le c t  p r o p e r  c o o la n ts  an d  c u ttin g  and lu b r ic a t in g  o i l s .  F o r  c r o s s 
in d u s tr y  w a g e  stu d y  p u r p o s e s ,  m a c h in e - to o l  o p e r a t o r s ,  to o lr o o m , in  to o l and  d ie  jo b b in g  sh o p s  
a r e  e x c lu d e d  f r o m  th is  c l a s s i f i c a t io n .

M A C H IN IS T , M A IN T E N A N C E

P r o d u c e s  r e p la c e m e n t  p a r t s  and  new  p a r t s  in  m a k in g  r e p a i r s  o f m e ta l  p a r t s  o f m e c h a n 
ic a l  eq u ip m en t o p e r a te d  in  an  e s ta b li sh m e n t .  W ork in v o lv e s  m o s t  o f the fo llo w in g : In te r p r e t in g
w rit te n  in s t r u c t io n s  an d  s p e c i f ic a t io n s ;  p lan n in g  an d  la y in g  out o f w o rk ; u s in g  a  v a r ie ty  o f m a 
c h in i s t 's  h a n d to o ls  and  p r e c i s io n  m e a s u r in g  in s t r u m e n ts ;  se t t in g  up and  o p e r a t in g  s t a n d a r d  m a c h in e  
t o o l s ;  sh a p in g  of m e ta l p a r t s  to  c lo s e  t o l e r a n c e s ;  m a k in g  s t a n d a r d  sh o p  c o m p u ta tio n s  r e la t in g  to  
d im e n s io n s  of w o rk , to o lin g , f e e d s ,  and  s p e e d s  o f m a c h in in g ; k n ow led g e  o f th e  w o rk in g  p r o p e r t ie s  
o f th e  co m m o n  m e ta ls ;  s e le c t in g  s t a n d a r d  m a t e r i a l s ,  p a r t s ,  an d  eq u ip m en t r e q u ir e d  fo r  h is  w o rk ; 
and f it t in g  and a s s e m b l in g  p a r t s  in to  m e c h a n ic a l  eq u ip m en t. In g e n e r a l ,  th e  m a c h in i s t 's  w o rk  
n o r m a l ly  r e q u ir e s  a  ro u n d ed  t r a in in g  in  m a c h in e - sh o p  p r a c t ic e  u s u a l ly  a c q u ir e d  th ro u g h  a  fo r m a l 
a p p r e n t ic e sh ip  o r  e q u iv a le n t t r a in in g  an d  e x p e r ie n c e .

M E C H A N IC , A U T O M O T IV E  (M A IN T E N A N C E )

R e p a i r s  a u to m o b i le s ,  b u s e s ,  m o to r t r u c k s ,  an d  t r a c t o r s  o f an  e s ta b li sh m e n t .  W ork in 
v o lv e s  m o s t  o f th e  fo llo w in g : E x a m in in g  a u to m o tiv e  eq u ip m en t to  d ia g n o se  s o u r c e  o f t r o u b le ;  
d i s a s s e m b l in g  eq u ip m en t and p e r fo r m in g  r e p a i r s  th a t in v o lv e  th e  u s e  o f su c h  h a n d to o ls  a s  
w r e n c h e s ,  g a g e s ,  d r i l l s ,  o r  s p e c i a l i z e d  eq u ip m en t in  d i s a s s e m b l in g  o r  f it t in g  p a r t s ;  r e p la c in g  
b r o k e n  o r  d e fe c t iv e  p a r t s  f r o m  s to c k ;  g r in d in g  and a d ju s t in g  v a lv e s ;  r e a s s e m b l in g  and  in s ta l l in g

M E C H A N IC , A U T O M O T IV E  (M A IN T E N A N C E )— C o n tin u ed

th e v a r io u s  a s s e m b l i e s  in  th e  v e h ic le  and  m a k in g  n e c e s s a r y  a d ju s tm e n t s ;  an d  a lin in g  w h e e ls ,  
a d ju s t in g  b r a k e s  and  l i g h t s ,  o r  tig h te n in g  b od y  b o lt s .  In g e n e r a l ,  the w o rk  o f the a u to m o tiv e  
m e c h a n ic  r e q u ir e s  ro u n d ed  t r a in in g  an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u gh  a  f o r m a l  a p p r e n 
t ic e s h ip  o r  e q u iv a le n t tr a in in g  an d  e x p e r ie n c e .

M E C H A N IC , M A IN T E N A N C E

R e p a i r s  m a c h in e r y  o r  m e c h a n ic a l  eq u ip m en t o f an  e s ta b li sh m e n t .  W ork in v o lv e s  m o s t  
o f th e fo llo w in g : E x a m in in g  m a c h in e s  and  m e c h a n ic a l  eq u ip m en t to  d ia g n o se  s o u r c e  o f t r o u b le ;
d ism a n tl in g  o r  p a r t ly  d ism a n tl in g  m a c h in e s  and p e r fo r m in g  r e p a i r s  th a t  m a in ly  in v o lv e  th e u se  
o f h a n d to o ls  in  s c r a p in g  an d  f it t in g  p a r t s ;  r e p la c in g  b ro k e n  o r  d e fe c t iv e  p a r t s  w ith  i t e m s  o b ta in e d  
f r o m  s to c k ;  o r d e r in g  th e p r o d u c tio n  of a  r e p la c e m e n t  p a r t  b y  a  m a c h in e  sh o p  o r  se n d in g  o f the 
m a c h in e  to  a  m a c h in e  sh o p  fo r  m a jo r  r e p a i r s ;  p r e p a r in g  w r it te n  sp e c i f ic a t io n s  fo r  m a jo r  r e p a i r s  
o r  fo r  th e p r o d u c tio n  of p a r t s  o r d e r e d  f r o m  m a c h in e  sh o p ; r e a s s e m b lin g  m a c h in e s ;  and  m a k in g  
a l l  n e c e s s a r y  a d ju s tm e n t s  fo r  o p e r a t io n .  In  g e n e r a l ,  th e  w o rk  o f a  m a in te n an c e  m e c h a n ic  r e 
q u i r e s  ro u n d ed  t r a in in g  and  e x p e r ie n c e  u s u a l ly  • a c q u ir e d  th ro u gh  a  fo r m a l  a p p r e n t ic e sh ip  o r 
e q u iv a le n t tr a in in g  and  e x p e r ie n c e .  E x c lu d e d  f r o m  th is  c l a s s i f i c a t io n  a r e  w o r k e r s  w h o se  p r im a r y  
d u t ie s  in v o lv e  se t t in g  up o r  a d ju s t in g  m a c h in e s .

M IL L W R IG H T

I n s t a l l s  new m a c h in e s  o r  h e a v y  e q u ip m en t , an d  d is m a n t le s  and in s t a l l s  m a c h in e s  o r  
h e a v y  eq u ip m en t w h en  c h a n g e s  in  th e  p la n t la y o u t a r e  r e q u ir e d .  W ork in v o lv e s  m o s t  o f the f o l 
lo w in g : P la n n in g  and la y in g  out o f th e w o rk ; in te r p r e t in g  b lu e p r in t s  o r  o th e r  s p e c i f ic a t io n s ;  u s in g
a  v a r ie ty  o f h a n d to o ls  and r ig g in g ;  m a k in g  s t a n d a r d  sh o p  c o m p u ta tio n s  r e la t in g  to  s t r e s s e s ,  
s t r e n g th  o f m a t e r i a l s ,  an d  c e n te r s  o f g r a v ity ;  a lin in g  an d  b a la n c in g  o f e q u ip m en t ; s e le c t in g  s t a n d 
a r d  t o o l s ,  eq u ip m e n t , an d  p a r t s  to  be  u se d ;  and in s ta l l in g  and m a in ta in in g  in  go o d  o r d e r  po w er 
t r a n s m i s s i o n  eq u ip m en t su c h  a s  d r iv e s  and  sp e e d  r e d u c e r s .  In  g e n e r a l ,  th e  m i llw r ig h t 's  w o rk  
n o r m a l ly  r e q u ir e s  a  ro u n d ed  t r a in in g  and e x p e r ie n c e  in  th e t r a d e  a c q u ir e d  th ro u g h  a  fo r m a l 
a p p r e n t ic e sh ip  o r  e q u iv a le n t t r a in in g  an d  e x p e r ie n c e .

O IL E R

L u b r ic a t e s ,  w ith  o i l  o r  g r e a s e ,  th e m o v in g  p a r t s  o r  w e a r in g  s u r f a c e s  o f m e c h a n ic a l 
eq u ip m en t o f an  e s ta b li sh m e n t .

P A IN T E R , M A IN T E N A N C E

P a in t s  an d  r e d e c o r a t e s  w a l l s ,  w o o d w o rk , an d  f ix tu r e s  of an  e s ta b li sh m e n t .  W ork in 
v o lv e s  the fo llo w in g : K n o w led g e  o f s u r f a c e  p e c u l ia r i t ie s  an d  ty p e s  o f p a in t r e q u ir e d  fo r  d if fe r e n t
a p p lic a t io n s ;  p r e p a r in g  s u r f a c e  fo r  p a in tin g  b y  re m o v in g  o ld  f in ish  o r  by  p la c in g  putty  o r  f i l l e r  
in  n a il  h o le s  an d  i n t e r s t i c e s ;  an d  a p p ly in g  p a in t w ith  s p r a y  gun o r  b r u s h .  M ay  m ix  c o lo r s ,  o i l s ,  
w h ite  le a d ,  an d  o th er  pa in t in g r e d ie n ts  to  o b ta in  p r o p e r  c o lo r  o r  c o n s is t e n c y .  In g e n e r a l ,  the 
w o rk  o f th e m a in te n a n c e  p a in te r  r e q u ir e s  ro u n d ed  t r a in in g  an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u gh  
a  f o r m a l  a p p r e n t ic e sh ip  o r  e q u iv a le n t tr a in in g  and e x p e r ie n c e .

P I P E F I T T E R ,  M A IN T E N A N C E

I n s t a l l s  o r  r e p a i r s  w a te r ,  s t e a m ,  g a s ,  o r  o th er  ty p e s  o f p ip e  an d  p ip e f it t in g s  in  an 
e s ta b li sh m e n t .  W ork in v o lv e s  m o s t  o f th e fo llo w in g : L a y in g  out o f w o rk  an d  m e a s u r in g  to  lo 
c a te  p o s it io n  o f p ip e  f r o m  d r a w in g s  o r  o th er w r it te n  s p e c i f ic a t io n s ;  c u ttin g  v a r io u s  s i z e s  o f p ipe  
to  c o r r e c t  le n g th s  w ith  c h is e l  an d  h a m m e r  o r  o x y a c e ty le n e  to r c h  o r  p ip e -c u tt in g  m a c h in e ; th r e a d 
in g  p ip e  w ith  s t o c k s  an d  d ie s ;  b en d in g  p ip e  b y  h a n d -d r iv e n  o r  p o w e r -d r iv e n  m a c h in e s ;  a s s e m b l in g  
p ip e  w ith  c o u p lin g s  an d  fa s te n in g  p ip e  to  h a n g e r s ;  m a k in g  s t a n d a r d  sh o p  c o m p u ta tio n s  r e la t in g  
to  p r e s s u r e s ,  f lo w , and  s i z e  o f p ip e  r e q u ir e d ;  an d  m a k in g  s t a n d a r d  t e s t s  to  d e te rm in e  w h eth er 
f in ish e d  p ip e s  m e e t  s p e c i f ic a t io n s .  In  g e n e r a l ,  the w o rk  o f th e m a in te n an c e  p ip e f it t e r  r e q u ir e s  
ro u n d ed  tr a in in g  an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u gh  a  f o r m a l  a p p r e n t ic e sh ip  o r  e q u iv a le n t 
t r a in in g  and  e x p e r ie n c e .  W o r k e r s  p r im a r i l y  e n g a g e d  in  in s ta l l in g  an d  r e p a ir in g  b u ild in g  s a n i t a 
tio n  o r  h e a tin g  s y s t e m s  a r e  e x c lu d e d .

P L U M B E R , M A IN T E N A N C E

K e e p s  the p lu m b in g  s y s t e m  o f an  e s ta b li sh m e n t  in  go o d  o r d e r .  W ork in v o lv e s : K n ow led g e
o f s a n i t a r y  c o d e s  r e g a r d in g  in s ta l la t io n  o f v en ts  and t r a p s  in  p lu m b in g  sy s t e m ;  in s ta l l in g  o r  r e 
p a ir in g  p ip e s  and  f ix t u r e s ;  an d  o pen in g c lo g g e d  d r a in s  w ith  a  p lu n g e r  o r  p l u m b e r 's  sn a k e . In 
g e n e r a l ,  th e  w o rk  of th e m a in te n an c e  p lu m b e r  r e q u ir e s  ro u n d ed  tr a in in g  an d  e x p e r ie n c e  u su a l ly  
a c q u ir e d  th ro u gh  a  f o r m a l  a p p r e n t ic e sh ip  o r  e q u iv a le n t t r a in in g  an d  e x p e r ie n c e .

S H E E T - M E T A L  W O R K E R , M A IN T E N A N C E

F a b r i c a t e s ,  in s t a l l s ,  an d  m a in ta in s  in go o d  r e p a i r  th e sh e e t - m e ta l  eq u ip m en t and  f ix 
t u r e s  (su c h  a s  m a c h in e  g u a r d s ,  g r e a s e  p a n s ,  s h e lv e s ,  lo c k e r s ,  t a n k s ,  v e n t i la t o r s ,  c h u te s , d u c t s ,  
m e ta l  ro o fin g ) o f an  e s ta b li sh m e n t .  W ork in v o lv e s  m o s t  o f  the fo llo w in g : P la n n in g  and  la y in g
out a l l  ty p e s  o f s h e e t - m e ta l  m a in te n a n c e  w o rk  f r o m  b lu e p r in t s ,  m o d e ls ,  o r  o th er  s p e c i f ic a t io n s ;  
se t t in g  up and  o p e r a t in g  a l l  a v a i la b le  ty p e s  o f sh e e t - m e ta l  w o rk in g  m a c h in e s ;  u s in g  a  v a r ie ty  o f
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h a n d to o ls  in  c u ttin g , b en d in g , fo r m in g ,  sh a p in g , f it t in g , and  a s s e m b l in g ;  and in s ta l l in g  sh e e t -  
m e ta l  a r t i c l e s  a s  r e q u ir e d .  In  g e n e r a l ,  th e  w o rk  o f th e  m a in te n an c e  sh e e t - m e ta l  w o r k e r  r e q u ir e s  
roun d ed  t r a in in g  an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u gh  a  fo r m a l  a p p r e n t ic e sh ip  o r  eq u iv a le n t 
t r a in in g  and  e x p e r ie n c e .

T O O L  A N D  D IE  M A K E R

(D ie m a k e r ;  j i g  m a k e r ;  to o l m a k e r ;  f ix tu r e  m a k e r ;  g a g e  m a k e r )

C o n s tr u c t s  and r e p a i r s  m a c h in e - sh o p  t o o l s ,  g a g e s ,  j i g s ,  f ix tu r e s  o r  d ie s  fo r  fo r g in g s ,  
p u n ch in g , and o th er  m e ta l- fo r m in g  w o rk . W ork in v o lv e s  m o s t  o f th e fo llo w in g : P la n n in g  and
lay in g  out o f w o rk  f r o m  m o d e ls ,  b lu e p r in t s ,  d r a w in g s ,  o r  o th er  o r a l  an d  w r it te n  s p e c i f ic a t io n s ;

T O O L  A N D  D IE  M A K E R — C on tin u ed

u s in g  a  v a r ie ty  o f to o l and d ie  m a k e r 's  h a n d to o ls  an d  p r e c i s io n  m e a s u r in g  in s tr u m e n ts ;  u n d e r 
sta n d in g  o f th e w o rk in g  p r o p e r t ie s  o f co m m o n  m e ta ls  an d  a l lo y s ;  se t t in g  up an d  o p e ra tin g  of 
m a c h in e  to o l s  an d  r e la t e d  eq u ip m en t; m a k in g  n e c e s s a r y  sh o p  co m p u ta tio n s r e la t in g  to  d im e n s io n s  
o f w o rk , s p e e d s ,  f e e d s ,  an d  to o lin g  o f m a c h in e s ;  h e a t - t r e a t in g  o f  m e ta l  p a r t s  d u r in g  f a b r ic a t io n  
a s  w e ll a s  o f f in ish e d  t o o l s  and d ie s  to  a c h ie v e  r e q u ir e d  q u a l i t ie s ;  w o rk in g  to  c lo s e  to l e r a n c e s ;  
f it t in g  an d  a s s e m b l in g  o f p a r t s  to  p r e s c r ib e d  to l e r a n c e s  and a l lo w a n c e s ;  and  se le c t in g  a p p r o p r ia te  
m a t e r i a l s ,  t o o l s ,  an d  p r o c e s s e s .  In g e n e r a l ,  the to o l an d  d ie  m a k e r 's  w o rk  r e q u ir e s  a  roun d ed  
tr a in in g  in  m a c h in e - sh o p  and to o lr o o m  p r a c t ic e  u su a l ly  a c q u ir e d  th ro u gh  a  f o r m a l  a p p r e n t ic e sh ip  
o r  eq u iv a le n t t r a in in g  and  e x p e r ie n c e .

F o r  c r o s s - in d u s t r y  w a g e  stu d y  p u r p o s e s ,  to o l an d  d ie  m a k e r s  in  to o l an d  d ie  jo b b in g  
sh o p s  a r e  e x c lu d e d  f r o m  th is  c l a s s i f i c a t io n .

CUSTODIAL AND MATERIAL MOVEMENT

G U A R D  A N D  W A TC H M A N

G u a r d . P e r f o r m s  ro u t in e  p o l ic e  d u t ie s ,  e i th e r  a t  f ix e d  p o s t  o r  on to u r ,  m a in ta in in g  
o r d e r ,  u s in g  a r m s  o r  fo r c e  w h ere  n e c e s s a r y .  In c lu d e s  g a te m e n  who a r e  s ta t io n e d  a t g a te  and 
ch eck  on id e n tity  o f e m p lo y e e s  and o th e r  p e r s o n s  e n te r in g .

W atch m an . M a k e s  ro u n d s o f p r e m i s e s  p e r io d ic a l ly  in  p r o te c t in g  p r o p e r ty  a g a in s t  f i r e ,  
th e ft , an d : i l l e g a l  en try .

JA N IT O R ,’ P O R T E R , O R C L E A N E R

(S w e e p e r ; c h arw o m an ; ja n i t r e s s )

C le a n s  and k e e p s  in  an  o r d e r ly  c o n d itio n  f a c to r y  w o rk in g  a r e a s  an d  w a s h r o o m s ,  o r  
p r e m i s e s  o f an  o f f ic e ,  a p a r tm e n t  h o u s e , o r  c o m m e r c ia l  o r  o th er  e s ta b li sh m e n t .  D u tie s  in vo lv e  
a  c o m b in a t io n  o f th e fo llo w in g : S w e e p in g , m o p p in g  o r  s c r u b b in g ,  an d  p o lish in g  f lo o r s ;  re m o v in g
c h ip s ,  t r a s h ,  and o th er  r e f u s e ;  d u stin g  eq u ip m en t, fu r n itu r e ,  o r  f ix t u r e s ;  p o lish in g  m e ta l  f ix tu r e s  
o r  t r im m in g s ;  p r o v id in g  s u p p lie s  an d  m in o r  m a in te n an c e  s e r v i c e s ;  and  c le a n in g  l a v a t o r ie s ,  sh o w 
e r s ,  and  r e s t r o o m s .  W o rk e rs  w ho s p e c i a l i z e  in  w indow  w a sh in g  a r e  e x c lu d e d .

L A B O R E R , M A T E R IA L  H A N D LIN G

(L o a d e r  and u n lo a d e r ; h a n d le r  and s t a c k e r ;  sh e lv e r ;  t r u c k e r ;  sto c k m a n  o r  s to c k  h e lp e r ;  w a r e 
h o u se m a n  o r  w a r e h o u se  h e lp e r)

A  w o r k e r  em p lo y e d  in  a  w a r e h o u s e ,  m a n u fa c tu r in g  p la n t, s t o r e ,  o r  o th er  e s ta b li sh m e n t  
w h o se  d u t ie s  in v o lv e  one o r  m o r e  of th e fo llo w in g : L o a d in g  and  u n lo a d in g  v a r io u s  m a t e r ia l s  and
m e r c h a n d is e  on o r  f r o m  fr e ig h t  c a r s ,  t r u c k s ,  o r  o th er  t r a n s p o r t in g  d e v ic e s ;  u n p a c k in g , sh e lv in g , 
o r  p la c in g  m a t e r i a l s  o r  m e r c h a n d is e  in  p r o p e r  s t o r a g e  lo c a t io n ; an d  t r a n s p o r t in g  m a t e r ia l s  o r  
m e r c h a n d is e  b y  h a n d tru c k , c a r ,  o r  w h e e lb a rro w . L o n g sh o r e m e n , w ho lo a d  and u n lo ad  sh ip s  a r e  
e x c lu d e d .

O R D E R , F I L L E R

(O rd e r  p ic k e r ;  s to c k  s e le c t o r ;  w a r e h o u se  sto c k m a n )

F i l l s  sh ip p in g  o r  t r a n s f e r  o r d e r s  fo r  f in ish e d  go o d s  f r o m  s t o r e d  m e r c h a n d is e  in  a c c o r d 
a n c e  w ith  sp e c i f ic a t io n s  on s a l e s  s l i p s ,  c u s t o m e r s '  o r d e r s ,  o r  o th er  in s t r u c t io n s .  M ay , in a d d it io n  
to  f il l in g  o r d e r s  and in d ic a tin g  it e m s  f i l le d  o r  o m itte d , k e e p  r e c o r d s  o f o u tgo in g  o r d e r s ,  r e q u i
s i t io n  a d d it io n a l s to c k  o r  r e p o r t  sh o r t  su p p lie s  to  s u p e r v i s o r ,  an d  p e r fo r m  o th er  r e la t e d  d u t ie s .

P A C K E R , S H IP P IN G

P r e p a r e s  f in ish e d  p r o d u c ts  fo r  sh ip m e n t o r  s t o r a g e  b y  p la c in g  th e m  in  sh ip p in g  co n 
t a in e r s ,  the s p e c i f ic  o p e r a t io n s  p e r fo r m e d  b e in g  d epen d en t upon the ty p e , s i z e ,  an d  n u m b er  o f 
u n its  to  be  p a c k e d , the ty p e  o f c o n ta in e r  e m p lo y e d , and  m eth o d  o f sh ip m e n t. W ork r e q u ir e s  the 
p la c in g  o f it e m s  in  sh ip p in g  c o n ta in e r s  and  m a y  in v o lv e  one o r  m o r e  o f th e fo llo w in g ; K n ow l
ed ge o f v a r io u s  i t e m s  o f s to c k  in  o r d e r  to  v e r i f y  con ten t; s e le c t io n  o f a p p r o p r ia te  ty p e  an d  s i z e  
o f c o n ta in e r ; in se r t in g  e n c lo s u r e s  in  c o n ta in e r ; u s in g  e x c e l s io r  o r  o th er  m a t e r ia l  to  p r e v e n t 
b r e a k a g e  o r  d a m a g e ; c lo s in g  an d  se a l in g  c o n ta in e r ; an d  a p p ly in g  l a b e l s  o r  e n te r in g  id e n tify in g  
d a ta  on c o n ta in e r . P a c k e r s  w ho a l s o  m a k e  w ood en  b o x e s  o r  c r a t e s  a r e  e x c lu d e d .

S H IP P IN G  A N D  R E C E IV IN G  C L E R K

P r e p a r e s  m e r c h a n d is e  f o r  sh ip m e n t, o r  r e c e iv e s  an d  i s  r e s p o n s ib le  fo r  in c o m in g  s h ip 
m e n ts  o f m e r c h a n d is e  o r  o th er  m a t e r ia l s .  S h ip p in g  w o rk  in v o lv e s : A kn ow led ge of sh ip p in g
p r o c e d u r e s ,  p r a c t i c e s ,  r o u t e s ,  a v a i la b le  m e a n s  o f t r a n s p o r t a t io n ,  and r a t e ;  an d  p r e p a r in g  r e c 
o r d s  of th e go o d s sh ip p e d , m a k in g  up b i l l s  o f la d in g , p o s t in g  w eigh t an d  sh ip p in g  c h a r g e s ,  and 
k e e p in g  a  f i l e  o f sh ip p in g  r e c o r d s .  M ay  d ir e c t  o r  a s s i s t  in  p r e p a r in g  th e m e r c h a n d is e  fo r  s h ip 
m e n t. R e c e iv in g  w o rk  in v o lv e s : V e r ify in g  o r  d ir e c t in g  o th e r s  in  v e r i fy in g  th e c o r r e c t n e s s  o f
sh ip m e n ts  a g a in s t  b i l l s  o f la d in g , in v o ic e s ,  o r  o th er  r e c o r d s ;  ch ec k in g  fo r  s h o r t a g e s  an d  r e je c t in g  
d a m a g e d  g o o d s ; ro u t in g  m e r c h a n d is e  o r  m a t e r i a l s  to  p r o p e r  d e p a r tm e n ts ; and m a in ta in in g  n e c e s 
s a r y  r e c o r d s  an d  f i l e s .

F o r  w a g e  s tu d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  a s  fo llo w s :

R e c e iv in g  c le r k  
S h ip p in g  c le r k
Sh ip p in g  an d  r e c e iv in g  c le r k

T R U C K D R IV E R

D r iv e s  a  t r u c k  w ith in  a  c ity  o r  in d u s t r ia l  a r e a  to  t r a n s p o r t  m a t e r i a l s ,  m e r c h a n d is e ,  
e q u ip m en t , o r  m en  b etw e en  v a r io u s  ty p e s  o f e s ta b l i s h m e n ts  su c h  a s :  M a n u fac tu r in g  p la n t s ,  f r e ig h t
d e p o ts ,  w a r e h o u s e s ,  w h o le s a le  and  r e t a i l  e s t a b l i s h m e n t s ,  o r  b etw een  r e t a i l  e s ta b li sh m e n ts  and 
c u s t o m e r s '  h o u s e s  o r  p l a c e s  of b u s in e s s .  M ay  a l s o  lo a d  o r  u n lo ad  tr u c k  w ith  o r  w ith out h e lp e r s ,  
m a k e  m in o r  m e c h a n ic a l  r e p a i r s ,  and k e ep  t r u c k  in  go o d  w o rk in g  o r d e r .  D r iv e r - s a l e s m e n  and 
o v e r - th e - r o a d  d r iv e r s  a r e  e x c lu d e d .

F o r  w a g e  s tu d y  p u r p o s e s ,  t r u c k d r iv e r s  a r e  c l a s s i f i e d  b y  s i z e  an d  ty p e  o f eq u ip m en t, 
a s  fo l lo w s :  ( T r a c t o r - t r a i l e r  sh o u ld  be  r a te d  on tb e  b a s i s  o f t r a i l e r  c a p a c ity .)

T r u c k d r iv e r  (c o m b in a t io n  of s i z e s  l i s t e d  s e p a r a te ly )
T r u c k d r iv e r ,  ligh t (un d er l'/z to n s)
T r u c k d r iv e r ,  m e d iu m  (l* /2 to  and in c lu d in g  4 to n s)
T r u c k d r iv e r ,  h e a v y  (o v e r  4 to n s ,  t r a i l e r  type)
T r u c k d r iv e r ,  h e a v y  (o v e r  4 to n s ,  o th er  th an  t r a i l e r  type)

T R U C K E R , PO W ER

O p e r a te s  a  m a n u a lly  c o n tr o lle d  g a s o l in e -  o r  e le c t r ic - p o w e r e d  t r u c k  o r  t r a c t o r  to 
t r a n s p o r t  go o d s  and m a t e r i a l s  o f a l l  k in d s ab o u t a  w a r e h o u s e ,  m a n u fa c tu r in g  p la n t, o r  o th er 
e s ta b li sh m e n t .

F o r  w a g e  stu d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  b y  ty p e  o f t r u c k ,  a s  fo llo w s :

T r u c k e r ,  p o w er ( fo rk lift)
T r u c k e r ,  p o w er (o th er th an  fo r k lif t )
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A v a i l a b l e  O n  R e q u e s t -----

T h e eigh th  an n u a l r e p o r t  on s a l a r i e s  f o r  a c c o u n t a n t s ,  a u d i t o r s ,  
a t t o r n e y s ,  c h e m i s t s ,  e n g i n e e r s ,  e n g in e e r in g  t e c h n ic ia n s ,  d r a f t s m e n ,  
t r a c e r s ,  jo b  a n a l y s t s ,  d i r e c t o r s  o f  p e r s o n n e l ,  m a n a g e r s  o f  o f f i c e  
s e r v i c e s ,  b u y e r s ,  an d , c l e r i c a l  e m p lo y e e s .

O r d e r  a s  B k S  B u l le t in  1585, N a t io n a l  S u r v e y  o f  P r o f e s s i o n a l ,  A d 
m i n i s t r a t i v e ,  T e c h n ic a l ,  and  C l e r i c a l  P a y ,  Ju n e  1 9 6 7 . F i f t y  c e n t s  
a  co p y .
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Area Wage Surveys

A  l i s t  o f  the l a t e s t  a v a i l a b l e  b u l l e t in s  i s  p r e s e n t e d  b e lo w .  A  d i r e c t o r y  o f  a r e a  w ag e  s t u d ie s  in c lu d in g  m o r e  l i m i t e d  s t u d ie s  c o n d u c te d  a t  the 
r e q u e s t  o f  the W age an d  H o u r  an d  P u b l ic  C o n t r a c t s  D iv i s i o n s  o f  the  D e p a r t m e n t  o f  L a b o r  i s  a v a i l a b l e  on r e q u e s t .  B u l l e t in s  m a y  be  p u r c h a s e d  f r o m  
the S u p e r in te n d e n t  o f  D o c u m e n t s ,  U . S .  G o v e r n m e n t  P r in t in g  O f f ic e ,  W ash in gto n ,  D . C . ,  2 0 4 0 2 ,  o r  f r o m  a n y  of  the B L S  r e g io n a l  s a l e s  o f f i c e s  show n on 
the i n s i d e  f ro n t  c o v e r .

A r e a
B u l le t in  n u m b e r  

a n d  p r i c e A r e a
B u l le t in  n u m b e r  

an d  p r i c e

A k ro n ,  Ohio, J u l y  1 9 6 8 ----- «---------- ------------------------------
A lb a n y —S c h e n e c t a d y —T r o y ,  N. Y. , A p r .  1968 1------------
A lb u q u e r q u e ,  N. M e x .  , A p r .  1 9 6 8 1 ---------------------------
A llen tow n —B e t h le h e m —E a s t o n ,  P a . —N. J .  ,

F e b .  1 9 6 7 _________________________________________________
A t la n t a ,  G a .  , M a y  1968 1---------------------------------------------
B a l t i m o r e ,  M d. , O ct .  1967-----------------------------------------
B e a u m o n t—P o r t  A r t h u r —O r a n g e ,  T e x . ,  M ay  1 9 6 8 * ____
B in g h a m to n ,  N. Y .  , J u l y  1968 1__________________________
B i r m i n g h a m ,  A l a .  , A p r .  1968___________________________
B o i s e  C i ty ,  Idaho,  J u l y  1 9 6 8 * ___________________________
B o s t o n ;  M a s s .  , S e p t .  1967 1 ---------------------------------------
B u f f a lo ,  N. Y. , D e c .  1967________________________________
B u r l in g to n ,  Vt.  , M a r .  1968 _ _ _ _ _ _ ------------------------------
C an to n ,  Ohio, Ju n e  1968 * -------------------------------------------
C h a r l e s t o n ,  W. V a .  , A p r .  1968 1--------------------------------
C h a r lo t t e ,  N . C . ,  A p r .  1 9 6 8 * --------------------------------------
C h a t ta n o o g a ,  Tenn .  —G a .  , A u g .  1967 --------------------------
C h ic a g o ,  111., A p r .  1 9 6 8 ---- ----------------------------------------
C in c in n a t i ,  Ohio—K y . —Ind. , M a r .  1968 1---- -----------------
C l e v e l a n d ,  Ohio, S e p t .  1967----------------------------------------
C o lu m b u s ,  Ohio, Oct.  1967-----------------------------------------
D a l l a s ,  T e x . ,  N ov.  1 9 6 7 ---------------------------------------------
D a v e n p o r t—R o c k  I s l a n d —M o lin e ,  Iow a—111. ,

Oct.  1967__________________________________________________
D ayton ,  Ohio, J a n .  1968 1-------------------------------------------
D e n v e r ,  C o lo .  , D e c .  1967 1 ______________________________
D e s  M o in e s ,  Iow a,  F e b .  1 9 6 8 * -----------------------------------
D e t r o i t ,  M ich .  , J a n .  1968 1 ----------------------------------------
F o r t  W orth, T e x .  , N o v .  1967--------------------------------------
G r e e n  B a y ,  W i s . , J u l y  1968 1 --------------------------------------
G r e e n v i l l e ,  S . C . ,  M a y  1968 1--------------------------------------
H o u sto n ,  T e x . ,  Ju n e  1 9 6 8 * _______________________________
I n d ia n a p o l i s ,  I n d . ,  D e c .  1967 1 -----------------------------------
J a c k s o n ,  M i s s . ,  F e b .  1968 1---------------------------------------
J a c k s o n v i l l e ,  F l a . ,  J a n .  1 9 6 8 -------------------------------------
K a n s a s  C i ty ,  Mo. —K a n s .  , N ov .  1967 1 ---------------------
L a w r e n c e —H a v e r h i l l ,  M a s s . —N. H. , J u n e  1 9 6 8 * _______
L i t t le  R o c k —N o r th  L i t t le  R o c k ,  A r k .  , J u l y  1967----------
L o s  A n g e l e s —L o n g  B e a c h  an d  A n a h e im —S a n ta  A n a -

G a r d e n  G r o v e ,  C a l i f . ,  M a r .  1 9 6 8 ----------------------------
L o u i s v i l l e ,  K y . —Ind. , F e b .  1968---------------------------------
L u b b o c k ,  T e x . ,  Ju n e  1968 1 ______________________________
M a n c h e s t e r ,  N. H. , J u l y  1 9 6 8 * -----------------------------------
M e m p h i s ,  T e n n . —A r k .  , J a n .  1968 1----------------------------
M ia m i ,  F l a . ,  D e c .  1967 1------------------------------------- ------
M id lan d  an d  O d e s s a ,  T e x .  , Ju n e  1968 1------------------------
M ilw au k e e ,  W i s . , A p r .  1968---------------------------------------

1 5 7 5 - 8 4 , 35 c e n t s
1 5 7 5 - 6 8 , 30 c e n t s
1 5 7 5 -5 8 , 30 c e n t s

1 5 3 0 - 5 3 , 25 c e n t s
1 5 7 5 - 7 1 , 35 c e n t s
1 5 7 5 - 1 8 , 25 c e n t s
1 5 7 5 - 7 5 , 30 c e n t s
1 6 2 5 - 3 , 35 c e n t s
1 5 7 5 - 5 9 , 30 c e n t s
1 6 2 5 - 6 , 35 c e n t s
1 5 7 5 - 1 3 , 30 c e n t s
1 5 7 5 - 4 1 , 30 c e n t s
1 5 7 5 - 4 8 , 20 c e n t s
1 5 7 5 - 6 5 , 30 c e n t s
1 5 7 5 - 6 3 , 30 c e n t s
1 5 7 5 - 5 7 , 30 c e n t s
1 5 7 5 - 7 , 25 c e n t s
1 5 7 5 - 8 1 , 50 c e n t s
1 5 7 5 - 6 2 , 30 c e n t s
1 5 7 5 - 1 4 , 25 c e n t s
1 5 7 5 - 2 3 , 25 c e n t s
1 5 7 5 - 2 0 , 25 c e n t s

1 5 7 5 - 1 2 , 25 c e n t s
1 5 7 5 - 5 1 , 30 c e n t s
1 5 7 5 -3 8 , 25 c e n t s
1 5 7 5 - 5 2 , 30 c e n t s
1 5 7 5 -4 5 , 35 c e n t s
1 5 7 5 - 2 2 , 25 c e n t s
1 6 2 5 - 7 , 35 c e n t s
1 5 7 5 - 6 6 , 30 c e n t s
1 5 7 5 - 8 2 , 45 c e n t s
1 5 7 5 - 3 6 , 30 c e n t s
1 5 7 5 -4 9 , 30 c e n t s
1 5 7 5 -3 3 , 20 c e n t s
1 5 7 5 - 3 0 , 25 c e n t s
1 5 7 5 -7 4 , 30 c e n t s
1 5 7 5 -2 , 25 c e n t s

1 5 7 5 -6 4 , 30 c e n t s
1 5 7 5 - 5 0 , 30 c e n t s
1 5 7 5 - 7 7 , 30 c e n t s
1 6 2 5 - 4 , 35 c e n t s
1 5 7 5 - 3 2 , 25 c e n t s
1 5 7 5 - 2 8 , 25 c e n t s
1 5 7 5 -7 2 , 30 c e n t s
1 5 7 5 - 6 7 , 30 c e n t s

M in n e a p o l i s —S t .  P a u l ,  M inn. , J a n .  1 9 6 8 --------------------
M u sk e g o n —M u s k e g o n  H e ig h t s ,  M i c h . ,  M ay  1968 1--------
N e w a r k  an d  J e r s e y  C i ty ,  N. J .  , F e b .  1968 1----------------
N ew  H av en ,  Conn. , J a n .  1968 1 ----------------------------------
N ew  O r l e a n s ,  L a .  , F e b .  1 9 6 8 -------------------------------------
N ew  Y o r k ,  N. Y. , A p r .  1 9 6 8 _____________________________
N o r fo lk —P o r t s m o u t h  an d  N e w p o rt  N e w s —

H a m p to n ,  V a .  , J u n e  1968 _____________________________
O k lah o m a  C i ty ,  O k l a . , J u l y  | l 9 6 8 ________________________
O m a h a ,  N e b r . —Iow a, O ct .  1967 1 --------------------------------
P a t e r s o n —C l i f to n —P a s s a i c ,  N. J .  , M ay  1968 1 -------------
P h i l a d e l p h i a ,  P a . —N. J .  , N ov.  1967 1--------------------------
P h o e n ix ,  A r i z .  , M a r .  1968 1---------------------------------------
P i t t s b u r g h ,  P a .  , J a n .  1968-----------------------------------------
P o r t l a n d ,  M a in e ,  N ov .  1967 1--------------------------------------
P o r t l a n d ,  O r e g .  —W a sh .  , M a y  1968 1 ---------------------------
P r o v i d e n c e —P a w tu c k e t—W a rw ic k ,  R .  I . —M a s s .

R a l e i g h ,  N. C . , A u g .  1967 1 ----------------------------------------
R ic h m o n d ,  V a . , N o v .  1967 * ---------------------------- ---- — _
R o c h e s t e r ,  N .Y .  ( o f f i c e  o c c u p a t i o n s  only), J u l y  1968 ‘ „
R o c k f o r d ,  111., M a y  1 9 6 8 * ------------------------------------------
S t .  L o u i s ,  M o . —111., J a n .  1968-----------------------------------
S a l t  L a k e  C i ty ,  U tah ,  D e c .  1 9 6 7 _________________________
S a n  A n ton io ,  T e x .  , J u n e  196 8____________________________
S a n  B e r n a r d i n o —R i v e r s i d e —O n t a r io ,  C a l i f .

S a n  D ie g o ,  C a l i f . ,  N o v .  1 9 6 7 ____________________________
S a n  F r a n c i s c o —O a k la n d ,  C a l i f .  , J a n .  1968------------------
S a n  J o s e ,  C a l i f .  , S e p t .  1967 1 ___________________________
S a v a n n a h ,  G a .  , M a y  1968 1 _______________________________
S c r a n to n ,  P a . ,  J u l y  1967 1________________________________
S e a t t l e —E v e r e t t ,  W ash .  , N ov .  1967 1 ___________________
S io u x  F a l l s ,  S .  D ak .  , O ct .  1967 1 _______________________
S o u th  B e n d ,  I n d . ,  M a r .  1968 1___________________________
S p o k a n e ,  W a s h . ,  Ju n e  1 9 6 8 ----------------------------------------
S y r a c u s e ,  N. Y . , J u l y  1 9 6 8 * ---------------------------------------
T a m p a —S t .  P e t e r s b u r g ,  F l a .  , A u g .  1967--------------------
T o le d o ,  Ohio—M ich .  , F e b .  1968__________________________
T r e n to n ,  N. J .  , N ov .  1 9 6 7 ________________________________
U t ic a —R o m e ,  N. Y . , J u l y  1968 1 __________________________
W ash in gto n ,  D. C .  —M d. —V a .  , S e p t .  1 9 6 7 --------------------
W a te r b u r y ,  C o n n . ,  A p r .  1 9 6 8 * __________________________
W a te r lo o ,  Io w a ,  N o v .  1 9 6 7 _______________________________
W ich ita ,  K a n s . ,  D e c .  1 9 6 7 _______________________________
W o r c e s t e r ,  M a s s . ,  Ju n e  1 9 6 8 * ----------------------------------
Y o r k ,  P a . ,  F e b .  1 9 6 8 * ___________________________________
Y o u n g s to w n —W a r r e n ,  Ohio, N ov .  1967 1 ____________ ___

1 5 7 5 - 4 7 , 30 c e n t s
1 5 7 5 - 6 0 , 30 c e n t s
1 5 7 5 - 5 4 , 35 c e n t s
1 5 7 5 - 3 4 , 25 c e n t s
1 5 7 5 - 4 6 , 30 c e n t s
1 5 7 5 - 7 8 , 50 c e n t s

1 5 7 5 - 8 5 30 c e n t s
1 6 2 5 - 9 , 30 c e n t s
1 5 7 5 - 2 1 , 25 c e n t s
1 5 7 5 - 8 3 , 40 c e n t s
1 5 7 5 - 4 0 , 30 c e n t s
1 5 7 5 - 5 5 , 30 c e n t s
1 5 7 5 - 4 4 , 30 c e n t s
1 5 7 5 - 1 6 , 25 c e n t s
1 5 7 5 - 8 0 , 40 c e n t s

1 5 7 5 - 6 1 , 30 c e n t s
1 5 7 5 - 6 , 25 c e n t s
1 5 7 5 - 2 7 , 25 c e n t s
1 6 2 5 -2 , 35 c e n t s
1 5 7 5 -7 0 30 c e n t s
1 5 7 5 -3 9 , 30 c e n t s
1 5 7 5 - 3 5 , 20 c e n t s
1 5 7 5 -6 9 30 c e n t s

1 5 7 5 - 1 0 , 30 c e n t s
1 5 7 5 - 1 9 , 20 c e n t s
1 5 7 5 - 3 7 , 25 c e n t s
1 5 7 5 -1 5 25 c e n t s
1 5 7 5 -7 3 30 c e n t s
1 5 7 5 -9 , 25 c e n t s
1 5 7 5 - 2 9 , 25 c e n t s
1 5 7 5 - 1 7 , 25 c e n t s
1 5 7 5 -5 6 , 30 c e n t s
1 5 7 5 - 7 9 30 c e n t s
1 6 2 5 - 5 , 35 c e n t s
1 5 7 5 - 8 , 25 c e n t s
1 5 7 5 - 4 3 , 30 c e n t s
1 5 7 5 - 2 4 , 20 c e n t s
1 6 2 5 - 1 , 35 c e n t s
1 5 7 5 - 1 1 , 25 c e n t s
1 5 7 5 - 5 3 , 30 c e n t s
1 5 7 5 - 2 6 , 20 c e n t s
1 5 7 5 - 3 1 , 20 c e n t s
1 5 7 5 -7 6 , 30 c e n t s
1 5 7 5 - 4 2 , 30 c e n t s
1 5 7 5 - 2 5 , 25 c e n t s

l Data on establishment practices and supplementary wage provisions are also presented.Digitized for FRASER 
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