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Preface

The B u re a u  of L a b o r  S t a t i s t ic s  p ro g ra m  of annual 
o ccu p atio n al w age su rv e y s  in m e tro p o lita n  a r e a s  i s  d e 
sign ed  to p ro v id e  data  on occu p atio n al e a rn in g s , and e s t a b 
lish m e n t p r a c t ic e s  and su p p lem en tary  w age p ro v is io n s . It 
y ie ld s d e ta iled  d ata  by se le c te d  in d u stry  d iv is io n  fo r each  
of the a r e a s  stu d ied , fo r  ge o g rap h ic  re g io n s , and fo r  the 
U nited S ta te s .  A m a jo r  c o n s id e ra tio n  in the p ro g ra m  is  
the need fo r  g r e a te r  in sigh t into (1) the m ovem en t of w ages 
by o ccu p atio n al c a te g o ry  and sk i l l  le v e l, and (2) the s t r u c 
tu re  and le v e l of w age s am ong a r e a s  and in d u stry  d iv is io n s .

At the end of each  su rv e y , an in d iv idual a r e a  b u l
letin  p r e s e n ts  su rv e y  r e s u lt s  fo r  each  a r e a  stu d ied . A fte r  
com pletion  of a l l  of the in d iv id ual a r e a  b u lle tin s fo r  a 
round of su r v e y s , a  tw o -p art su m m a ry  bu lle tin  is  is su e d . 
The f i r s t  p a r t  b r in g s  data  fo r  each  of the m e tro p o litan  
a r e a s  stu d ied  into one bu lle tin . The secon d  p a r t  p re s e n ts  
in fo rm atio n  w hich h a s been  p ro je c te d  fro m  in d iv idual m e t
ro p o litan  a r e a  data  to re la te  to ge o g rap h ic  re g io n s and the 
U nited S ta te s .

N inety  a r e a s  cu rre n tly  a r e  inclu ded  in the p r o 
g ra m . In each  a r e a ,  in fo rm atio n  on occu p atio n al e a rn in g s 
i s  c o lle c te d  ann ually  and on e s ta b lish m e n t p r a c t ic e s  and 
su p p lem en tary  w age p ro v is io n s  b ien n ia lly .

T h is bu lle tin  p r e s e n ts  r e s u lt s  o f  the su rv e y  in 
A kron, Ohio, in Ju ly  1969. The S tan d ard  M etrop o litan  
S ta t i s t ic a l  A re a , a s  defined by the B u re au  of the B udget 
through Ja n u a ry  1968, c o n s is t s  of P o r ta g e  and Su m m it 
C ou n tie s. T h is study w as conducted by the B u r e a u 's  r e 
g ion al o ffice  in C h icago , 111., under the g e n e ra l d i r e c 
tion  of W oodrow C. L inn , A s s is t a n t  R eg io n al D ire c to r  fo r  
O p e ra tio n s .
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Area Wage Survey----

The Akron, Ohio, Metropolitan Area

Introduction

T h is a r e a  i s  1 of 90 in w hich the U .S . D ep artm en t of L a b o r 's  
B u re a u  of L a b o r  S ta t i s t ic s  conducts su rv e y s  of occu p atio n al earn in g s 
and re la te d  b en e fits  on an a re aw id e  b a s i s . 1 In th is a r e a ,  d a ta  w ere 
obtain ed  by p e r so n a l  v i s i t s  of B u re a u  fie ld  e c o n o m ists  to r e p r e s e n t 
ativ e  e sta b lish m e n ts  within s ix  b ro a d  in d u stry  d iv is io n s : M anu
fa c tu r in g ; tra n sp o r ta tio n , com m u n ication , and other pub lic  u t i l it ie s ; 
w h o le sa le  t r a d e ; r e ta i l  t r a d e ; fin an ce , in su ra n c e , and r e a l  e s ta te ;  and 
s e r v ic e s .  M a jo r in d u stry  gro u p s exc lud ed  fro m  th e se  s tu d ie s  a r e  
govern m ent o p era tio n s and the co n stru c tio n  and e x tra c t iv e  in d u s tr ie s . 
E s ta b lish m e n ts  having few er than a  p r e s c r ib e d  num ber of w o rk e rs  a r e  
om itted  b e c a u se  they  tend to  fu rn ish  in su ffic ie n t em ploym en t in the 
o ccu p atip n s stu d ied  to  w a rra n t in c lu sio n . S e p a ra te  tab u la tio n s a re  
p ro v id ed  fo r  each  of the b ro a d  in d u stry  d iv is io n s  w hich m e et p u b li
cation  c r i t e r ia .

T h ese  su rv e y s  a r e  conducted on a sa m p le  b a s i s  b e c a u se  of 
the u n n e c e ssa ry  c o st  involved in su rv e y in g  a l l  e s ta b lish m e n ts . To 
obtain  optim um  a c c u ra c y  at m in im u m  c o s t , a  g r e a te r  p ro p o rtio n  of 
la r g e  than of sm a ll  e s ta b lish m e n ts  i s  stu d ied . In com bining the d a ta , 
h o w ev er, a l l  e s ta b lish m e n ts  a r e  g iven  th e ir  a p p ro p r ia te  w eight. E s 
t im a te s  b a se d  on the e s ta b lish m e n ts  stu d ied  a r e  p re se n te d , th e re fo r e , 
a s  re la tin g  to  a l l  e s ta b lish m e n ts  in the in d u stry  group in g and a r e a ,  
excep t fo r  th ose  below  the m in im um  s iz e  stu d ied .

O ccupation s and E a rn in g s

The o ccu p atio n s se le c te d  fo r  study a r e  com m on to a  v a r ie ty  
of m an u factu rin g  and n onm anufacturing in d u s tr ie s ,  and a re  of the 
fo llow ing ty p e s : (1) O ffice c le r ic a l ;  (2) p r o fe s s io n a l  and tec h n ica l;
(3) m ain ten an ce  and pow erplan t; and (4) c u sto d ia l and m a te r ia l  m o v e
m ent. O ccupation al c la s s if ic a t io n  i s  b a se d  on a u n ifo rm  se t  of job  
d e sc r ip t io n s  d e sign ed  to  take  accoun t of in ter e s ta b lish m e n t v a r ia t io n  
in d u tie s within the sa m e  jo b . The occu p atio n s se le c te d  fo r  study 
a r e  l is t e d  and d e sc r ib e d  in the appen dix . The e a rn in g s  d a ta  follow ing 
the job  t it le s  a r e  fo r  a l l  in d u s tr ie s  com bined . E a rn in g s  d a ta  fo r  so m e 
of the occu p atio n s l is te d  and d e sc r ib e d , o r  fo r  so m e in d u stry  d iv is io n s  
w ithin  o c cu p atio n s , a r e  not p re se n te d  in  the A - s e r i e s  t a b le s ,  b e c a u se  
e ith er (1) em ploym en t in the occup ation  i s  too sm a ll  to p ro v id e  enough 
d a ta  to  m e r it  p re se n ta t io n , o r  (2) th e re  i s  p o s s ib i l i ty  of d is c lo su r e  
of ind iv idual e s ta b lish m e n t d a ta .

1 Included in the 90 areas are four studies conducted under contract with the New Yoik State 
Department of Labor. These areas are Binghamton (New York portion only); Rochester (office occu
pations only); Syracuse; and Utica—Rome. In addition, the Bureau conducts more limited area studies 
in 91 areas at the request of the Wage and Hour and Public Contracts Divisions of the U. S. De
partment of Labor.

O ccupation al em ploym ent and e a rn in g s d a ta  a r e  shown fo r 
fu ll- t im e  w o r k e r s ,  i . e . ,  th o se  h ire d  to  w ork  a  r e g u la r  w eek ly  sch edu le  
in the g iven  o ccu p atio n al c la s s if ic a t io n . E a rn in g s  d a ta  exc lu d e  p r e 
m ium  p ay  fo r  o v ertim e  and fo r w ork  on w eek en d s, h o lid a y s , and 
la te  sh if t s . N onproduction  b o n u ses a r e  exc lu d ed , but c o s t-o f- l iv in g  
a llo w an ces and incentive e a rn in g s a r e  included . W here w eek ly  h o u rs 
a r e  re p o r te d , a s  fo r  o ffice  c le r ic a l  o ccu p a tio n s , re fe re n c e  i s  to the 
s ta n d a rd  w orkw eek (rounded to the n e a re s t  h a lf hour) fo r  w hich e m 
p lo y e es re c e iv e  th e ir  re g u la r  s tra ig h t- t im e  s a l a r i e s  (e x c lu siv e  of p ay  
fo r o v ertim e  at r e g u la r  a n d /o r  p rem iu m  r a t e s ) .  A v erag e  w eek ly  e a r n 
in gs fo r  th e se  occu p atio n s have been  rounded to the n e a re s t  h a lf d o lla r .

The a v e r a g e s  p re se n te d  re f le c t  co m p o site , a re aw id e  e s t i 
m a te s . In d u str ie s  and e s ta b lish m e n ts  d iffe r  in p ay  le v e l and job  
sta ffin g  and, th u s, con tribute  d iffe re n tly  to the e s t im a te s  fo r  each  jo b . 
The p ay  re la tio n sh ip  obtain ab le  fro m  the a v e r a g e s  m ay  fa il  to r e f le c t  
a c c u ra te ly  the w age sp re a d  or d iffe re n tia l  m ain ta in ed  am ong jo b s  in 
ind iv idual e s ta b lish m e n ts . S im ila r ly , d if fe re n c e s  in a v e ra g e  p ay  le v 
e ls  fo r m en and w om en in any of the se le c te d  occu p atio n s should 
not be a ssu m e d  to r e f le c t  d iffe re n c e s  in pay  tre a tm e n t of the se x e s  
w ithin in d iv id ual e s ta b lish m e n ts . O ther p o s s ib le  fa c to r s  w hich m ay  
contribute  to  d if fe re n c e s  in pay  fo r  m en  and w om en inclu de : D if fe r 
en ce s in p r o g r e s s io n  w ithin e s ta b lish e d  ra te  r a n g e s ,  s in ce  only the 
ac tu a l r a t e s  p aid  incum bents a re  co lle c te d ; and d if fe re n c e s  in sp e c if ic  
du tie s p e r fo rm e d , although the w o rk e rs  a r e  c la s s i f i e d  a p p ro p r ia te ly  
w ithin the sa m e  su rv e y  job  d e sc r ip t io n . Jo b  d e sc r ip t io n s  u sed  in 
c la s s ify in g  em p lo y e es in th e se  su rv e y s  a r e  u su a lly  m o re  g e n e ra liz e d  
than th o se  u se d  in  in d iv id ual e s ta b lish m e n ts  and allow  fo r m in or 
d if fe re n c e s  am ong e s ta b lish m e n ts  in the sp e c if ic  du tie s p e r fo rm e d .

O ccup ation al em ploym en t e s t im a te s  re p re se n t  the to ta l in 
a l l  e s ta b lish m e n ts  w ithin the sco p e  of the study  and not the num ber 
a c tu a lly  su rv e y ed . B e c a u se  of d if fe re n c e s  in occu p atio n al stru c tu re  
am ong e s ta b lish m e n ts , the e s t im a te s  of o ccu p atio n al em ploym en t ob
ta in ed  fro m  the sa m p le  of e s ta b lish m e n ts  stu d ied  se rv e  only to in d icate  
the re la t iv e  im p o rtan ce  of the jo b s  stu d ied . T h ese  d if fe re n c e s  in 
occu p atio n al s tru c tu re  do not a ffe c t  m a te r ia l ly  the a c c u ra c y  of the 
e a rn in g s d ata .

E sta b lish m e n t P r a c t ic e s  and Su p p lem en tary  W age P r o v is io n s

In form ation  i s  p re se n te d  (in  the B - s e r i e s  ta b le s)  on se le c te d  
e s ta b lish m e n t p r a c t ic e s  and su p p lem en tary  w age p ro v is io n s  a s  they 
re la te  to p lan t and o ffice  w o rk e r s . A d m in is tr a tiv e , e x e cu tiv e , and 
p r o fe s s io n a l  e m p lo y e e s , and co n stru c tio n  w o rk e rs  who a r e  u tiliz e d  
a s  a  se p a ra te  w ork  fo rc e  a r e  exc lu d ed . "P la n t  w o r k e r s "  include

1
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w orking fo re m e n  and a ll  n o n su p e rv iso ry  w o rk e rs  (including le a d -  
m en  and t r a in e e s )  en gaged  in  n on office  fu n ctio n s. "O ffice  w o rk e r s "  
include w orking su p e r v is o r s  and n o n su p e rv iso ry  w o rk e rs  p e rfo rm in g  
c le r ic a l  o r re la te d  fu n ction s. C a fe te r ia  w o rk e rs  and ro u tem en  a re  
exc lu d ed  in m an u factu rin g  in d u s tr ie s ,  but inclu ded  in nonm anufacturing 
in d u s tr ie s .

M inim um  en tran ce  s a l a r i e s  fo r  w om en o ffice  w o rk e rs  (tab le 
B - l )  re la te  only to the e s ta b lish m e n ts  v is ite d . B e c a u se  of the optim um  
sa m p lin g  tech n iq u es u se d , and the p ro b a b ility  that la rg e  e s t a b l i s h 
m en ts a re  m o re  lik e ly  to  h ave fo rm a l en tran ce  r a t e s  fo r  w o rk e rs  
above the su b c le r ic a l  le v e l than sm a ll  e s ta b lish m e n ts , the tab le  is  
m o r e - r e p r e se n ta t iv e  of p o lic ie s  in m ed iu m  and la r g e  e s ta b lish m e n ts .

Sh ift d iffe re n tia l  d a ta  (tab le  B -2 ) a re  lim ite d  to plant w o rk e rs  
in m an u factu rin g  in d u s tr ie s . T h is  in fo rm atio n  i s  p re se n te d  both in 
t e r m s  of (1) e s ta b lish m e n t p o l ic y ,2 p re se n te d  in te r m s  of to ta l plant 
w o rk er eriiploym ent, and (2) e ffe c tiv e  p r a c t ic e , p re se n te d  in te r m s  
of w o rk e rs  a c tu a lly  em ployed  on the sp e c if ie d  sh ift  at the t im e  of the 
su rv e y . In e s ta b lish m e n ts  having v a r ie d  d i f fe re n t ia ls , the am ount 
app ly in g to a m a jo r ity  w a s u se d  o r ,  if  no am ount ap p lied  to a  m a jo r ity , 
the c la s s i f ic a t io n  " o th e r "  w a s u se d . In e s ta b lish m e n ts  in w hich so m e 
la te - sh if t  h o u rs a r e  p a id  a t  n o rm a l r a t e s ,  a  d iffe re n tia l  w as re c o rd e d  
only if it ap p lie d  to a  m a jo r ity  of the sh ift  h o u rs .

The sch ed u led  w eek ly  h o u rs (tab le  B -3 ) of a  m a jo r ity  of the 
f i r s t - s h i f t  w o rk e rs  in  an e s ta b lish m e n t a r e  tab u la ted  a s  app ly in g to 
a l l  of the p lan t or o ffice  w o rk e rs  of th at e sta b lish m e n t. Sch ed uled  
w eek ly  h o u rs a r e  th o se  w hich fu ll- t im e  em p lo y e es w ere exp ected  to 
w o rk , w hether they  w ere  p a id  fo r  at s t r a ig h t- t im e  or o v e rtim e  r a te s .

P a id  h o lid a y s ; p a id  v a c a t io n s ; h ea lth , in su ra n c e , and p en sion  
p la n s; and fre q u e n cy  of w age paym en t s ta b le s  B - 4  through  B-7) 
a r e  t r e a te d  s t a t i s t ic a l ly  on the b a s i s  that th e se  a r e  a p p lic ab le  to  a ll 
p lan t or o ffice  w o rk e rs  if  a  m a jo r ity  of su ch  w o rk e rs  a r e  e lig ib le  or 
m a y  ev en tu a lly  q u a lify  fo r  the p r a c t ic e s  l is te d . S u m s of in d iv idual 
ite m s  in t a b le s  B -2  through  B -7  m ay  not equal to ta ls  b e c a u se  of 
rounding.

D ata  on p aid  h o lid ay s (tab le  B -4 ) a r e  lim ite d  to d ata  on h o li
d ay s g ran ted  an n u ally  on a  fo rm a l b a s i s ;  i .e . ,  (1) a r e  p ro v id e d  fo r 
in w ritten  fo rm , o r (2) have been  e s ta b lish e d  by cu sto m . H oliday s 
o r d in a r ily  g ran ted  a r e  included even  though they m ay  fa l l  on a non
w o rk day  and the w o rk er i s  not g ran ted  anoth er day  off. The f i r s t

2 An establishment was considered as having a policy if it met either of the following con
ditions: (1) Operated late shifts at the time of the survey, or (2) had formal provisions covering
late shifts. An establishment was considered as having formal provisions if it (1) had operated late 
shifts during the 12 months prior to the survey, or (2) had provisions in written form for operating 
late shifts.

p a r t  of the p aid  h o lid ay s ta b le  p r e s e n ts  the num ber of whole and h alf 
h o lid ay s a c tu a lly  g ran ted . The secon d  p a r t  co m b in es whole and h alf 
h o lid ay s to  show to ta l h o lid ay  t im e .

The su m m a ry  of v a ca tio n  p la n s (tab le  B -5 ) i s  lim ite d  to  a 
s t a t i s t ic a l  m e a su re  of v aca tio n  p ro v is io n s . It i s  not intended a s  a 
m e a su re  of the p ro p o rtio n  of w o rk e rs  a c tu a lly  re c e iv in g  sp e c if ic  b en e
f i t s .  P r o v is io n s  of an  e s ta b lish m e n t fo r  a l l  len gth s of s e r v ic e  w ere 
tab u la ted  a s  app ly in g to  a l l  p lant or o ffice  w o rk e rs  of the e s t a b l i s h 
m en t, r e g a r d le s s  of length  of s e r v ic e .  P r o v is io n s  fo r  paym ent on 
other than a  t im e  b a s i s  w e re  co n v erted  to  a  t im e  b a s i s ;  fo r  e x a m p le , 
a  paym ent of 2 p e rc e n t of annual e a rn in g s w as co n s id e re d  a s  the eq u iv 
alen t of 1 w e e k 's  p ay . E s t im a te s  exc lu d e  v a c a t io n -sa v in g s  p lan s and 
th o se  w hich o ffe r  "e x te n d e d "  or " s a b b a t ic a l "  b en e fits  beyond b a s ic  
p lan s to  w o rk e rs  with qu alify in g  len gth s of s e r v ic e .  T y p ica l of such 
e x c lu s io n s  a re  p la n s in the s te e l ,  a lum in u m , and can  in d u s tr ie s .

D ata  on h ea lth , in su ra n c e , and p en sio n  p lan s (tab le  B -6 ) in 
clude th o se  p la n s fo r  w hich the em p lo y e r  p a y s  a t l e a s t  a  p a r t  of the 
c o st . Such p lan s include th o se  u n d erw ritten  by a c o m m e rc ia l in su ra n ce  
com pany and th o se  p ro v id ed  through  a  union fund or p aid  d ire c t ly  by 
the em p lo y er out of c u rre n t o p era tin g  funds or fro m  a fund se t  a s id e  
fo r  th is p u rp o se . An e s ta b lish m e n t w a s c o n s id e re d  to have a p lan  
if the m a jo r ity  of em p lo y e es w a s e lig ib le  to  be c o v ered  under the 
p lan , even  if  l e s s  than  a  m a jo r ity  e le c te d  to  p a r t ic ip a te  b e c a u se  e m 
p lo y e e s w ere  re q u ire d  to  con tribute  to w ard  the c o st  of the p lan . L e 
g a lly  re q u ire d  p l^ n s , su ch  a s  w o rk m e n 's  co m p e n sa tio n , s o c ia l  s e 
c u rity , and r a i l r o a d  re t ire m e n t w ere  exc lu d ed .

S ic k n e ss  and acc id en t in su ra n c e  i s  lim ite d  to  that type of 
in su ra n c e  under w hich p re d e te rm in e d  c a sh  p ay m en ts a re  m ad e d ire c t ly  
to the in su re d  du rin g  i l ln e s s  or acc id en t d is a b il ity . In fo rm atio n  is  
p re se n te d  fo r  a l l  su ch  p lan s to  w hich the e m p lo y e r c o n tr ib u te s . How
e v e r , in  New Y ork  and New J e r s e y ,  w hich have en acted  te m p o ra ry  
d is a b il ity  in su ra n ce  law s w hich re q u ir e  e m p lo y e r co n trib u tio n s, 3 p lan s 
a r e  inclu ded  only if the e m p lo y e r (1) co n trib u te s m o re  than  i s  le g a lly  
r e q u ir e d , o r  (2) p ro v id e s  the em ploy ee  w ith b e n e fits  w hich ex c ee d  the 
re q u ire m e n ts  of the law . T ab u la tio n s of p a id  s ic k  le a v e  p lan s a re  
lim ite d  to fo rm a l p la n s 4 w hich p ro v id e  fu ll p ay  o r a p ro p o rtio n  of the 
w o r k e r 's  pay  du ring a b se n c e  fro m  w ork  b e c a u se  of i l ln e s s .  S e p a ra te  
tab u la tio n s a re  p re se n te d  a c c o rd in g  to (1) p la n s w hich p ro v id e  fu ll pay  
and no w aitin g p e r io d , and (2) p lan s w hich p ro v id e  e ith e r  p a r t ia l  pay  
o r a w aitin g  p e r io d . In add ition  to  the p re se n ta t io n  of the p ro p o rtio n s 
of w o rk e rs  who a re  p ro v id e d  s ic k n e s s  and acc id en t in su ra n c e  o r paid  
s ic k  le a v e , an  u n d u p licated  to ta l i s  shown of w o rk e rs  who re c e iv e  
e ith er o r  both ty p e s of b e n e fits .

The temporary disability laws in California and Rhode Island do not require employer 
contributions.

An establishment was considered as having a formal plan if it established at least the 
minimum number of days of sick leave available to each employee. Such a plan need not be 
written, but informal sick leave allowances, determined on an individual basis, were excluded.
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C ata stro p h e  in su ra n c e , so m e tim e s  r e fe r r e d  to  a s  m a jo r  m e d 
ic a l  in su ra n c e , in c lu d es th o se  p lan s w hich a re  d e sign ed  to p ro te c t  
em p lo y e es in c a s e  of s ic k n e s s  and in ju ry  involving e x p e n se s  beyond 
the n o rm al c o v e rag e  of h o sp ita liz a t io n , m e d ic a l , and s u r g ic a l  p la n s. 
M ed ica l in su ra n ce  r e f e r s  to p lan s p rov id in g  fo r co m plete  or p a r t ia l  
paym ent of d o c to r s ' fe e s .  Such p lan s m ay  be u n d erw ritten  by co m 
m e r c ia l  in su ra n ce  co m p an ie s o r nonprofit o rg a n iz a tio n s  o r they m ay  
be p aid  fo r  by the em p loy er out of a fund se t a s id e  fo r th is p u rp o se . 
T ab u la tio n s of re t ire m e n t p en sion  p lan s a r e  lim ite d  to th o se  p lan s 
that p ro v id e  re g u la r  p ay m en ts fo r  the re m a in d e r  of the w o rk e r 's  l ife .

M ethod of w age d e term in atio n  (tab le  B -7 ) r e la te s  to b a s ic  
ty p e s of ra te  s tru c tu re  fo r  w o rk e rs  p aid  under v a r io u s  t im e  and in 
centive s y s te m s . U nder a  sin g le  ra te  s tru c tu re  the sa m e  ra te  i s  paid  
to a l l  ex p e r ie n c e d  w o rk e rs  in the sa m e  jo b  c la s s if ic a t io n . An in d iv id 
ual w o rk er o c c a s io n a lly  m ay  be paid  above o r below  the s in g le  ra te

3

fo r  sp e c ia l  r e a s o n s ,  but su ch  p ay m en ts a r e  e x c e p tio n s. r a n g e -o f-  
r a te s  p lan  sp e c if ie s  the m in im um  a n d /o r  m ax im u m  ra te  p aid  e x p e r i
en ced w o rk e rs  fo r  the sa m e  jo b . In form ation  a l s o  i s  p ro v id e d  on the 
m ethod of p r o g r e s s io n  th rough  the ra n g e . In the a b se n c e  of a  fo rm a l 
ra te  s t ru c tu re , the q u a lif ic a tio n s of the in d iv idual w o rk er de term in e  
the pay  r a te . In form ation  on ty p e s of in centive p lan s i s  p ro v id e d  only 
fo r p lan t w o rk e rs  b e c a u se  of the low in cid en ce of su ch  p lan s fo r  o ffice  
w o rk e r s . U nder a p iecew o rk  sy s te m , a  p re d e te rm in e d  ra te  is  paid  
fo r  each  unit of output. P rod u ction  b o n u ses a r e  b a se d  on produ ction  
o v er a  quota o r co m pletion  of a job  in ld s s  than sta n d a rd  t im e . C o m 
p en sa tio n  on a  c o m m iss io n  b a s i s  r e p r e se n ts  p ay m en ts b a se d  on a 
p e rc e n ta g e  of va lu e  of s a l e s ,  or on a  com bination  of a  sta ted  s a la r y  
p lu s a  p e rc e n ta g e .

D ata  on freq u en cy  of w age paym en t a lso  a re  p ro v id ed  in 
tab le  B -7 .
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4

T a b le  1. E s t a b l i s h m e n t s  a n d  W o r k e r s  W ithin S c o p e  o f  S u r v e y  an d  N u m b e r  S tu d ie d  in  A k ro n , O h io ,1 by  M a jo r  I n d u str y  D iv i s io n ,2 J u ly  1969

Industry  d ivis ion

M in im um  
em ploym ent 
in  estab lish 

ments in  scope 
of study

Num ber of es tablishm ents W orkers in  establishm ents

W ith in  scope 
of study3 Studied

W ith in  scope of study
Studied

T o ta l4
P lan t O ffice

Num ber P ercent T o ta l4

A ll divis ions — -  — _________  — ___ - - 423 119 137 ,900 100 83 ,400 23 ,700 99 ,140

M anufacturin g__________________________________ 50 197 54 9 7 ,200 70 59 ,000 16,200 77 ,010
N onm anufacturing__ — ______  _______ __ - 226 65 4 0 ,700 30 24 ,400 7 ,5 0 0 22 ,130

T ran s p o rta tio n , com m unication, and
other public u tilit ie s  5 - - - - - 50 40 19 10,900 8 4 ,8 0 0 2 ,000 8 ,800

W holesale tra d e ______ ____________  _____ 50 35 8 3, 200 2 (6) (8) 820 ~
R e ta il tra d e___ - _______  _______ __ - 50 98 21 20 ,100 15 (6) (8) 9 ,4 7 0
F inance , insurance , and re a l es ta te_______ 50 18 6 3 ,000 2 n n 1,770
S e rv ic e s 8-  - - - _ ___  __ ____  ____ 50 35 11 3 ,500 3 (6) (6) 1,270

1 T h e  A k ro n  S ta n d a r d  M e tr o p o l it a n  S t a t i s t i c a l  A r e a ,  a s  d e f in e d  by  th e B u r e a u  o f  th e B u d g e t th ro u g h  J a n u a r y  1 9 6 8 , c o n s i s t s  o f P o r t a g e  and  S u m m it  C o u n t ie s .  T h e  " w o r k e r s  w ith in  s c o p e  o f  
s t u d y "  e s t i m a t e s  show n in  th is  t a b le  p r o v id e  a  r e a s o n a b ly  a c c u r a t e  d e s c r ip t io n  o f  th e s i z e  an d  c o m p o s it io n  o f  th e la b o r  f o r c e  in c lu d e d  in  th e s u r v e y .  T h e  e s t i m a t e s  a r e  n ot in te n d e d , h o w e v e r , to 
s e r v e  a s  a  b a s i s  o f  c o m p a r i s o n  w ith  o th e r  e m p lo y m e n t in d e x e s  f o r  the a r e a  to m e a s u r e  e m p lo y m e n t t r e n d s  o r  l e v e l s  s in c e  (1 )  p la n n in g  o f  w a g e  s u r v e y s  r e q u i r e s  th e u s e  o f  e s ta b l i s h m e n t  d a ta  
c o m p ile d  c o n s id e r a b ly  in  a d v a n c e  o f  th e  p a y r o l l  p e r io d  s t u d ie d ,  an d  (2 )  s m a l l  e s t a b l i s h m e n t s  a r e  e x c lu d e d  fr o m  the sc o p e  o f  th e s u r v e y .

2 T h e  1967 e d it io n  o f  th e  S ta n d a r d  I n d u s t r ia l  C l a s s i f i c a t io n  M a n u a l w a s  u s e d  in  c l a s s i f y in g  e s t a b l i s h m e n t s  by  in d u s t r y  d iv i s io n .
3 In c lu d e s  a l l  e s t a b l i s h m e n t s  w ith  to ta l e m p lo y m e n t a t  o r  a b o v e  th e m in im u m  l im it a t io n .  A ll o u t le t s  (w ith in  th e a r e a )  o f  c o m p a n ie s  in  su c h  in d u s t r ie s  a s  t r a d e ,  f in a n c e , au to  r e p a i r  s e r v i c e ,

a n d  m o tio n  p i c tu r e  t h e a t e r s  a r e  c o n s id e r e d  a s  1 e s t a b l i s h m e n t .
4 I n c lu d e s  e x e c u t iv e ,  p r o f e s s io n a l ,  an d  o th e r  w o r k e r s  e x c lu d e d  f r o m  th e  s e p a r a t e  p la n t  a n d  o f f ic e  c a t e g o r i e s .
5 T a x ic a b s  a n d  s e r v i c e s  in c id e n ta l  to  w a te r  t r a n s p o r t a t io n  w e r e  e x c lu d e d .
6 T h is  in d u s t r y  d iv i s io n  i s  r e p r e s e n t e d  in  e s t i m a t e s  fo r  " a l l  in d u s t r i e s "  a n d  "n o n m a n u fa c tu r in g "  in  th e S e r i e s  A  t a b l e s ,  and  fo r  " a l l  i n d u s t r i e s "  in  th e S e r i e s  B  t a b le s .  S e p a r a t e  p r e se n t a t io n

o f d a ta  f o r  th is  d iv i s io n  i s  n o t m a d e  fo r  o n e o r  m o r e  o f  th e  fo llo w in g  r e a s o n s :  (1 )  E m p lo y m e n t  in  th e d iv i s io n  i s  to o  s m a l l  to  p r o v id e  en ough  d a ta  to  m e r i t  s e p a r a t e  s tu d y , ( 2 )  th e s a m p le  w a s  not
d e s ig n e d  in i t i a l ly  to  p e r m i t  s e p a r a t e  p r e s e n t a t io n ,  ( 3 )  r e s p o n s e  w a s  in s u f f ic ie n t  o r  in a d e q u a te  to  p e r m i t  s e p a r a t e  p r e s e n t a t io n ,  an d  (4 )  th e r e  i s  p o s s i b i l i t y  o f  d i s c lo s u r e  o f  in d iv id u a l e s t a b l i s h m e n t  d a ta .

7 W o r k e r s  f r o m  th is  e n t ir e  in d u s t r y  d iv i s io n  a r e  r e p r e s e n t e d  in  e s t i m a t e s  f o r  " a l l  in d u s t r i e s "  an d  "n o n m a n u fa c tu r in g "  in  th e  S e r i e s  A  t a b le s ,  b u t f r o m  th e  r e a l  e s t a t e  p o r t io n  o n ly  in  e s t i m a t e s  
fo r  " a l l  in d u s t r i e s "  in  th e  S e r i e s  B  t a b l e s .  S e p a r a t e  p r e s e n t a t io n  o f d a ta  fo r  th is  d iv i s io n  i s  not m a d e  f o r  one o r  m o r e  o r  th e  r e a s o n s  g iv e n  in  fo o tn o te  6 a b o v e .

8 H o te ls  a n d  m o t e l s ;  l a u n d r ie s  a n d  o th e r  p e r s o n a l  s e r v i c e s ;  b u s in e s s  s e r v i c e s ;  a u to m o b i le  r e p a i r ,  r e n t a l ,  an d  p a r k in g ;  m o tio n  p i c t u r e s ;  n o n p ro fit  m e m b e r s h ip  o r g a n iz a t io n s  (e x c lu d in g  r e l ig io u s  
an d  c h a r i t a b le  o r g a n iz a t io n s ) ;  a n d  e n g in e e r in g  an d  a r c h i t e c t u r a l  s e r v i c e s .

A lm o s t  s e v e n - te n th s  o f  th e w o r k e r s  w ith in  sc o p e  o f  th e s u r v e y  in  th e A k ro n  a r e a  
w e r e  e m p lo y e d  in  m a n u fa c tu r in g  f i r m s .  T h e fo llo w in g  p r e s e n t s  th e m a jo r  in d u s t r y  g r o u p s  
an d  s p e c i f i c  in d u s t r ie s  a s  a  p e r c e n t  o f  a l l  m a n u fa c tu r in g :

In d u str y  g r o u p s  S p e c if i c  in d u s t r ie s

R u b b e r  an d  p l a s t i c s  p r o d u c t s —  48
F a b r i c a t e d  m e ta l  p r o d u c t s _____17
E l e c t r i c a l  e q u ip m e n t and

s u p p l i e s _________________________  9
M a c h in e r y , e x c e p t  e l e c t r i c a l__  9

T i r e s  an d  in n e r  tu b e s ____________42
C o m m u n ic a t io n  e q u ip m e n t_________  8
F a b r i c a t e d  s t r u c t u r a l

m e ta l  p r o d u c t s _________________  8
M e ta l s t a m p in g s _________________  6

T h is  in fo r m a t io n  i s  b a s e d  on e s t i m a t e s  o f  t o ta l  e m p lo y m e n t d e r iv e d  f r o m  u n iv e r s e  
m a t e r i a l s  c o m p ile d  p r io r  to  a c tu a l  su r v e y .  P r o p o r t io n s  in  v a r io u s  in d u s t r y  d iv i s io n s  m a y  
d i f f e r  f r o m  p r o p o r t io n s  b a s e d  on the r e s u l t s  o f  the s u r v e y  a s  sh ow n in  ta b le  1 a b o v e .
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Wage Trends for Selected Occupational Groups

P re se n te d  in tab le  2 a r e  in d exes and p e rc e n ta g e s  of change 
in  a v e ra g e  s a l a r i e s  of o ffice  c le r ic a l  w o rk e rs  and in d u s tr ia l  n u r s e s ,  
and in a v e ra g e  e a rn in g s of se le c te d  plant w o rk er g ro u p s. The in d exes 
a r e  a m e a su re  of w ages a t  a g iven  tim e , e x p r e s s e d  a s  a p ercen t of 
w ages during the b a se  p erio d  (date of the a r e a  su rv e y  conducted 
betw een Ju ly  I960 and Ju n e 1961). Su b trac tin g  100 fro m  the index 
y ie ld s  the p erc en tag e  change in w age s fro m  the b a se  p erio d  to the 
date of the index. The p e rc e n ta g e s  of change o r  in c r e a se  re la te  to 
w age ch an ges betw een the in d icated  d a te s . T h ese  e s t im a te s  a r e  
m e a su r e s  of change in a v e r a g e s  fo r  the a r e a ; they a r e  not intended 
to m e a su re  a v e ra g e  pay ch an ges in the e s ta b lish m e n ts  in the a r e a .
M ethod of C om puting

E ach  of the se le c te d  key o ccu p atio n s within an  occu p atio n al 
gro u p  w as a s s ig n e d  a w eight b a se d  on i t s  p ro p o rtio n ate  em ploym ent 
in the occu p atio n al gro u p . T h ese  co n stan t w eights r e f le c t  b a se  y ear  
em ploy m en ts w h erev er p o s s ib le .  The a v e ra g e  (m ean) e a rn in g s  fo r  
each  occup ation  w ere m u ltip lied  by the occu p atio n al w eight, and the 
p ro d u cts fo r  a l l  o ccu p atio n s in the g ro u p  w ere  to ta led . The a g g r e g a te s  
fo r  2 co n secu tiv e  y e a r s  w ere re la te d  by d ivid in g the a g g re g a te  fo r  
the la te r  y e a r  by the a g g re g a te  fo r  the e a r l ie r  y e a r .  The re su lta n t 
re la t iv e , l e s s  100 p erc en t, show s the p e rc en ta g e  ch an ge . . The index 
is  the produ ct of m u ltip ly ing the b a se  y e a r  re la t iv e  (100) by the re la t iv e  
fo r  the next su cceed in g  y e a r  and continuing to m u ltip ly  (com pound) 
each  y e a r 's  re la t iv e  by the p rev io u s y e a r 's  index. A v e rag e  earn in g s 
fo r  the follow ing occu p atio n s w ere u se d  in com puting the w age tre n d s:

O ffice  c le r ic a l  (m e n  and w om en ): 
B o o k k e ep in g-m ach in e  

o perato rs, c la s s  B 
C le ik s , ac c o u n tin g , c la s se s  

A  and B
C le ik s , f i l e ,  c la s se s  

A , B, and C 
C le ik s , order 
C le ik s , pay ro ll 
C o m p to m e ter  operators 
K eypu nch  o perato rs, c la s se s  

A  and B
O ffice  boys and gir ls

O ffic e  c le r ic a l  (m e n  an d  w o m en )— 
C on tin u ed  

S e c r e ta r ie s
S ten o graph ers, g e n e ra l 
S ten o grap h ers, sen ior 
Sw itch b o ard  o p e ra to rs , c la s se s  

A  and B
T a b u la t in g -m a c h in e  o p era to rs, 

c la s s  B
T y p ists, c la s se s  A  and B

Indu stria l nurses (m e n  and w om en): 
N urses, in d ustria l (re g is te red )

S k i l le d  m a in ten an c e  (m en ): 
C arpen ters 
E le c tr ic ia n s 
M ach in ists 
M ech an ic s
M ech an ic s (a u to m o tiv e )
P ain ters
P ip efitte rs
T o o l and d ie  m ak ers

U n sk ille d  p la n t (m en ):
Jan ito rs , porters, and c lea n ers 
L ab o rers, m a te r ia l  h an d lin g

F o r  o ffice  c le r ic a l  w o rk e rs  and in d u s tr ia l  n u r s e s ,  the w age 
tre n d s re la te  to r e g u la r  w eekly  s a l a r i e s  fo r  the n o rm al w orkw eek, 
e x c lu s iv e  of e a rn in g s fo r o v e rtim e . F o r  p lant w o rk er g ro u p s , they 
m e a su re  ch an ge s in  a v e ra g e  s tra ig h t- t im e  h ourly  e a rn in g s , excludin g 
p rem iu m  pay fo r  o v ertim e  and fo r w ork  on w eeken ds, h o lid ay s , and 
la te  sh if t s . The p e rc e n ta g e s  a r e  b a se d  on data fo r  se le c te d  key o c c u 
pation s and include m o st  o f the n u m e rica lly  im po rtan t jo b s  within 
each  group .

L im ita tio n s  of D ata

The in d exes and p e rc e n ta g e s  of ch an ge , a s  m e a s u r e s  of 
change in a r e a  a v e r a g e s ,  a r e  in fluenced by: (1) g e n e ra l s a la r y  and
w age ch a n g e s, (2) m e r it  or other in c r e a s e s  in  pay re c e iv e d  by in d i
v idu al w o rk e rs  w hile in the sa m e  jo b , and (3) ch an ges in  a v e ra g e  
w ages due to ch an ges in the la b o r  fo rc e  re su ltin g  fro m  la b o r  tu rn 
o v e r , fo rc e  e x p a n s io n s , fo rc e  re d u ctio n s, and ch an ges in the p ro p o r
tio n s of w o rk e rs  em ployed  by e sta b lish m e n ts  with d iffere n t pay le v e ls .  
C h anges in the lab o r  fo rc e  can  c a u se  in c r e a s e s  o r  d e c r e a s e s  in the 
occu p atio n al a v e r a g e s  without a c tu a l w age ch a n g e s. It i s  co n ce iv ab le  
that even  though a l l  e s ta b lish m e n ts  in an  a r e a  gave w age in c r e a s e s ,  
a v e ra g e  w ages m ay  have d eclin ed  b e c a u se  lo w er-p ay in g  e s ta b lish m e n ts  
en tered  the a r e a  o r  expanded th e ir  w ork  f o r c e s .  S im ila r ly , w ages 
m ay  have re m ain ed  re la t iv e ly  co n stan t, yet the a v e r a g e s  fo r  an  a re a  
m ay  have r ise n  c o n s id e ra b ly  b e c a u se  h igh er-p ay in g  e s ta b lish m e n ts  
en tered  the a r e a .

The u se  of co n stan t em ploym ent w eights e lim in a te s  the e ffe c t 
of ch an ges in the p ro p o rtio n  of w o rk ers  re p re se n te d  in each  jo b  in 
clu ded  in the d a ta . The p e rc e n ta g e s  of change re f le c t  only ch an ges 
in a v e ra g e  pay fo r s tra ig h t- t im e  h o u rs . They a r e  not in fluenced  by 
ch an ges in sta n d a rd  w ork  sc h e d u le s , a s  such , o r by p rem iu m  pay 
fo r  o v e rt im e . W here n e c e s s a r y , data w ere a d ju ste d  to rem ov e fro m  
the in d ex e s and p e rc e n ta g e s  of change any sig n ifica n t e ffe c t cau se d  
by ch an ges in the sco p e  of the su rv e y .

5
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T ab le  2. Indexes of S ta n d ard  W eekly S a l a r i e s  and S t r a ig h t - T im e  H ou rly  E a r n in g s  fo r  S e le c te d  O ccup ation a l  G ro u p s  in 
A kron, Ohio, J u l y  1969 and J u l y  1968, and P e r c e n t s  of I n c r e a s e  fo r  S e le c te d  P e r i o d s

Industry  and o ccu p at io n a l  group

Indexes
(June 1961 = 100) P e r c e n t s  of i n c r e a s e

J u l y  1969 J u l y  1968
J u l y  1968 

to
J u l y  1969

J u l y  1967 
to

J u l y  1968

Ju n e  1966 
to

J u l y  1967

Ju n e  1965 
to

Ju n e  1966

Jun e  1964 
to

Ju n e  1965

A ll  in d u s t r ie s :
O ffice  c l e r i c a l  (m en  and women) _____ 134.4 127.1 5.8 5.3 4.4 2.6 3.0
In d u str ia l  n u r s e s  (m en  and wom en)— 152.0 141.3 7.6 10.8 10.1 3.2 2.8
S k i l le d  m a in ten an ce  (m en)___________ 133.8 126.8 5.5 5.7 5.1 2.8 3.0
U n sk il led  p lant (m e n )________________ 130.1 124.1 4.8 5.3 2.9 .7 2.6

M an ufacturing :
O ff ice  c l e r i c a l  (m en  and women) _____ 134.5 127.4 5.6 4.7 4.4 2.1 3.1
In d u s tr ia l  n u r s e s  (m en  and wom en)— 152.8 142.2 7.5 11.1 10.5 3.6 2.3
S k i l le d  m ain ten an ce  (m en)___________ 133.3 126.7 5.2 5.9 5.2 2.8 2.9
U n sk il led  plant (m e n )__ ____________ 128.6 123.4 4.2 6.0 4.1 1.1 2.3

Ju n e  1963 Ju n e  1962 Ju n e  1961 Jun e  1960
to to to to

Ju n e  1964 Ju n e  1963 Ju n e  1962 J  une 1961

A ll  in d u s t r ie s :
O ff ice  c l e r i c a l  (m en  and w o m e n )____ ________________ — — — — — — ______ ________ 2.8 3.1 3.2 5.2
In d u str ia l  n u r s e s  (m en  and wom en)__ ______ 2.9 3.0 3.1 7.1
S k i l le d  m ainten an ce  (m en)____________ — — — — —— — —— — — — — — — — — _-_— 3.1 2.8 1.7 5.9
U n sk il led  p lant (m e n )_________________ — — — 4.9 3.0 2.7 5.4

M anuf a c tur in g ;
O ff ice  c l e r i c a l  (m en  and w o m e n )____ ______________ 2.3 3.2 4.9 4.4
In d u s tr ia l  n u r s e s  (m en  and wom en)__ 2.9 3.0 3.0 7.1
S k i l led  m ain ten an ce  (m en)____________ 3.0 2.7 1.7 6.0
U n sk il led  p lant (m e n )_________________ — 4.0 2.4 1.5 5.8
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A. Occupational Earnings 

Table A-l. Office Occupations—Men and Women

7

( A v e r a g e  s t r a ig h t - t im e  w e e k ly  h o u r s  a n d  e a r n in g s  f o r  s e le c te d  o c c u p a t io n s  s tu d ie d  o n  a n  a r e a  b a s is  
b y  i n d u s t r y  d i v i s i o n ,  A k r o n ,  O h io ,  J u ly  1969)

S e x , o c c u p a t io n , an d  in d u s t r y  d iv i s io n

MEN

C L E R K S ,  ACCOUNTING, C L A S S  A
MANUFACTURING --------------------
NONMANUFACTURING --------------

C L E R K S ,  ACCOUNTING, C LA SS  B

C L E R K S ,  ORDER -------------------------
MANUFACTURING --------------------

O FF IC E  BOYS -----------------------------
MANUFACTURING --------------------

WOMEN

B I L L E R S ,  MACHINE ( B I L L I N G
MACHINE) ---------------------------------------

MANUFACTURING -------------------------
NONMANUFACTURING -------------------

B I L L E R S ,  MACHINE (BOOKKEEPING 
MACHINE) ---------------------------------------

BOOKKEEPING-MACHINE OPERATORS,
C L A S S  A -----------------------------------------

MANUFACTURING -------------------------
NONMANUFACTURING -------------------

BOOKKEEPING-MACHINE OPERATORS,
C L A S S  B -----------------------------------------

MANUFACTURING -------------------------
NONMANUFACTURING -------------------

C L E R K S ,  ACCOUNTING, C LA SS  A —
MANUFACTURING -------------------------
NONMANUFACTURING -------------------

C L E R K S ,  ACCOUNTING, C LA SS  B ----
MANUFACTURING -------------------------
NONMANUFACTURING —----------------

P UBL IC  U T I L I T I E S ---------------

C L E R K S ,  F I L E ,  CLASS  B ---------------
MANUFACTURING -------------------------
NONMANUFACTURING - - ---------------

PU BLIC U T I L I T I E S ---------------

C L E R K S ,  F I L E ,  CLASS  C ---------------
MANUFACTURING -------------------------
NONMANUFACTURING -------------------

Weekly earnings1 
(standard) N u m b e r o f  w o r k e r s r e c e iv in g  s t r a ig h t - t im e w e e k ly  e a r n in g s  o f -

Number
of

workers

S * $ t t $ $ $ s $ % t $ > $ $ t $ $ * S
weekly 5 5 6 0 6 5 7 0 75 8 0 8 5 9 0 95 10 0 10 5 n o 1 2 0 1 3 0 1 40 15 0 1 6 0 1 7 0 1 8 0 1 9 0 2 0 0

f standard) Mean2 Median 2 Middle range 2 a nd
u n d e r

6 0 6 5 7 0 75 80 85 9 0 9 5 1 0 0 10 5 n o 1 2 0 1 3 0 1 4 0 1 50 1 6 0 1 7 0 1 8 0 1 9 0 2 0 0 2 1 0

$ $ $ $
1 08 4 0 . 0 1 4 4 . 5 0 1 4 1 . 5 0 1 2 3 . 0 0 - 1 6 5 . 0 0 — — — — — 1 1 4 2 3 — 15 7 17 17 10 10 8 2 4 7

71 4 0 . 0 1 5 4 . 5 0 1 4 5 . 0 0 1 3 4 . 5 0 - 1 7 6 . 5 0 - - - - - - - - 1 - - 2 7 16 14 7 4 8 1 4 7
37 4 0 . 0 1 2 5 . 0 0 1 1 8 . 0 0 1 0 4 . 0 0 - 1 5 7 . 5 0 “ - - 1 1 4 I 3 - 13 1 3 3 6 - 1 -

4 5 4 0 . 0 1 1 6 . 0 0 1 1 6 . 5 0 1 0 3 . 5 0 - 1 2 8 . 0 0 - - - - - - - 2 2 11 4 8 9 8 l - - - - - -

11 8 3 9 . 5 1 4 5 . 5 0 1 4 4 . 5 0 1 3 1 . 0 0 - 1 6 2 . 0 0 6 5 17 2 3 13 19 19 14 _ 2 _
75 4 0 . 0 1 5 4 . 0 0 1 5 6 . 5 0 1 3 9 . 0 0 - 1 6 8 . 0 0 * - - - - - - - - - - 3 3 15 9 10 19 14 - 2 -

91 4 0 . 0 8 3 . 0 0 8 2 . 5 0 7 6 . 0 0 -  8 7 . 5 0 - 3 5 12 14 2 6 18 4 3 3 i 1 1 - - _ - _ _ _ _

6 8 4 0 . 0 8 2 . 5 0 8 1 . 5 0 7 6 . 0 0 -  8 6 . 0 0 2 12 14 21 11 3 3 i 1

5 7 4 0 . 0 9 5 . 5 0 9 3 . 0 0 8 3 . 5 0 - 1 0 7 . 5 0 6 13 3 11 7 3 i 12 1
28 4 0 . 0 9 2 . 0 0 9 2 . 5 0 8 4 . 5 0 -  9 8 . 0 0 - - - - - 8 3 7 6 3 - - 1 - - - - - -
2 9 4 0 . 0 9 9 . 0 0 9 5 . 0 0 8 1 . 5 0 - 1 1 7 . 5 0 ” “ ” 6 5 4 1 ~ i 12 “ “ “ “ “ *

2 8 3 9 . 5 8 2 . 5 0 8 6 . 0 0 7 4 . 0 0 -  9 1 . 0 0 - - 5 3 1 4 7 7 - 1

101 3 9 . 0 1 0 6 . 0 0 1 0 4 . 0 0 9 9 . 5 0 - 1 1 7 . 0 0 _ _ _ 1 _ _ _ 3 25 2 9 2 19 21 1 _ _ . _
3 5 4 0 . 0 1 0 1 . 5 0 9 8 . 5 0 9 6 . 5 0 - 1 0 7 . 5 0 - - - 1 - - - 3 19 3 2 3 3 1 - - - - - - -

6 6 3 8 . 5 1 0 8 . 5 0 1 1 0 . 5 0 1 0 2 . 0 0 - 1 2 0 . 5 0 “ ~ ” “ “ 6 2 6 16 18 ~ “ “ “ “

1 0 6 3 9 . 5 8 6 . 5 0 8 6 . 0 0 8 1 . 5 0 -  9 6 . 0 0 _ _ 2 _ 15 33 2 0 6 2 4 3 _ 3 _ _ _ _ _ _ _ _ _
4 5 4 0 . 0 8 6 . 0 0 8 6 . 0 0 8 0 . 5 0 -  9 1 . 0 0 - - - - 11 9 13 6 3 3
6 1 3 9 . 0 8 7 . 0 0 8 5 . 5 0 8 2 . 0 0 -  9 7 . 5 0 2 4 2 4 7 - 21 - “ 3 “ “ - * *

3 6 1 4 0 . 0 1 2 4 . 0 0 1 2 5 . 0 0 1 1 2 . 5 0 - 1 3 7 . 5 0 _ _ _ _ 1 11 8 12 15 14 15 5 6 72 8 6 5 6 10 3 2 _ _ _

2 5 7 4 0 . 0 1 3 0 . 5 0 1 3 3 . 0 0 1 2 1 . 5 0 - 1 4 1 . 0 0 - - - - 5 - 4 2 4 8 3 0 51 82 56 10 3 2 - - -

1 04 3 9 . 5 1 0 7 . 0 0 1 0 9 . 5 0 9 6 . 0 0 - 1 2 0 . 0 0 - - " “ 1 6 8 8 13 10 7 2 6 21 4 - - - - -

4 8 9 4 0 . 0 1 0 1 . 0 0 9 9 . 0 0 8 8 . 0 0 - 1 1 5 . 0 0 _ _ 9 2 5 31 21 6 3 5 0 61 3 7 3 0 5 5 7 8 2 4 2 3 - - _ - _

3 0 5 4 0 . 0 1 0 7 . 5 0 1 0 5 . 0 0 9 4 . 0 0 - 1 2 4 . 0 0 - - 5 9 2 8 2 9 2 9 41 31 13 3 7 72 2 4 2 3 - - - - -
1 8 4 4 0 . 0 9 0 . 5 0 8 9 . 5 0 7 9 . 5 0 - 1 0 1 . 5 0 - - 4 16 2 9 13 3 4 21 2 0 6 17 18 6 - - - - - - - -

9 6 4 0 . 0 9 0 . 5 0 8 9 . 0 0 7 9 . 0 0 - 1 0 4 . 0 0 - 6 2 3 13 8 15 3 6 5 15 2 * - “

2 0 1 3 9 . 5 7 9 . 5 0 7 6 . 5 0 6 7 . 5 0 -  8 7 . 5 0 _ 22 5 4 16 3 0 19 2 0 15 3 i 3 16 2 _ - - _ - _ _ _
4 9 4 0 . 0 9 0 . 5 0 8 8 . 0 0 8 3 . 0 0 -  9 4 . 0 0 - - 1 1 4 11 13 10 2 - 1 4 2 - - - - - - - -

152 3 9 . 5 7 6 . 0 0 7 0 . 5 0 6 6 . 5 0 -  8 0 . 0 0 - 22 53 15 26 8 7 5 1 i 2 12 - - - - - - - - -

3 3 4 0 . 0 9 6 . 0 0 9 4 . 0 0 8 5 . 5 0 - 1 1 2 . 0 0 - ~ 3 5 5 5 - i 2 12

88 4 0 . 0 7 2 . 5 0 7 2 . 5 0 6 9 . 5 0 -  7 6 . 5 0 - 14 9 4 0 11 14
4 0 4 0 . 0 7 2 . 0 0 7 2 . 0 0 6 4 . 5 0 -  7 7 . 5 0 - 11 6 8 11 4
4 8 3 9 . 5 7 3 . 0 0 7 3 . 0 0 7 1 . 0 0 -  7 5 . 0 0 3 3 3 2 10

S e e  fo o tn o te s  a t  end  o f  t a b le .
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T ab le  A-l. O ffice O ccupation s—M en and W om en — C ontinued

( A v e r a g e  s t r a i g h t - t im e  w e e k ly  h o u r s  a n d  e a r n in g s  f o r  s e l e c t e d  o c c u p a t io n s  s t u d ie d  on  a n  a r e a  b a s i s  
b y  in d u s t r y  d iv i s i o n ,  A k r o n , O h io , J u l y  1969)

S e x ,  o c c u p a t io n , an d  in d u s t r y  d iv i s io n

WOMEN -  CONTINUED

C L E R K S ,  ORDER ----------------------------------------
MANUFACTURING ----------------------------------
NONMANUFACTURING -----------------------------

C L E R K S ,  PAYROLL ------------------------------------
MANUFACTURING ----------------------------------
NONMANUFACTURING -----------------------------

PU B LI C  U T I L I T I E S 3 -------------------------

COMPTOMETER OPERATORS -------------------------
MANUFACTURING ----------------------------------
NONMANUFACTURING -----------------------------

KEYPUNCH OPERATORS,  C LA SS  A -------------
MANUFACTURING -----------------------------------
NONMANUFACTURING -----------------------------

KEYPUNCH OPERATORS,  C L A SS  B -------------
MANUFACTURING -----------------------------------
NONMANUFACTURING -----------------------------

O F F I C E  G I R L S  -------------------------------------------
MANUFACTURING -----------------------------------

S E C R E T A R I E S 4--------------------------------------------
MANUFACTURING ----------------------------------
NONMANUFACTURING -----------------------------

P UBL IC  U T I L I T I E S 3-------------------------

S E C R E T A R I E S ,  CLA SS A -----------------------
MANUFACTURING -----------------------------------

S E C R E T A R I E S ,  C L A S S  B -----------------------
MANUFACTURING -----------------------------------
NONMANUFACTURING -----------------------------

S E C R E T A R I E S ,  C LA SS  C -----------------------
MANUFACTURING -----------------------------------
NONMANUFACTURING -----------------------------

P UBL IC  U T I L I T I E S 3-------------------------

S E C R E T A R I E S ,  C LA SS  0  -----------------------
MANUFACTURING -----------------------------------
NONMANUFACTURING -----------------------------

STENOGRAPHERS,  GENERAL -----------------------
MANUFACTURING -----------------------------------
NONMANUFACTURING -----------------------------

PU B LI C  U T I L I T I E S 3-------------------------

STENOGRAPHERS,  SEN IOR -------------------------
MANUFACTURING -----------------------------------
NONMANUFACTURING -----------------------------

P UBL IC  U T I L I T I E S 3 ---------------------

SWITCHBOARD OPERATORS,  C L A S S  A -------
MANUFACTURING -----------------------------------

N u m b e r  o f  w o r k e r s  r e c e iv in g  s t r a i g h t - t im e  w e e k ly  e a r n i n g s  oi

Average $ $ t * t $ $ $ * $ $ i -------1 ------- $ $ t * * I ------- S ~ i-----
weekly 5 5 6 0 6 5 7 0 75 8 0 8 5 9 0 9 5 100 1 0 5 110 120 1 3 0 1 4 0 1 5 0 1 6 0 1 70 1 80 1 9 0 200

workers hours1
Mean2 Median 2 Middle range 2 a n d

u n d e r

6 0 65 7 0 7 5 8 0 85 9 0 9 5 100 1 0 5 110 120 1 3 0 1 4 0 1 5 0 1 6 0 1 7 0 1 8 0 1 9 0 200 210

$ $ $ $
85 4 0 . 0 8 8 . 5 0 88.00 7 6 . 0 0 -  9 9 . 0 0 - 4 15 11 4 16 3 14 12 - 5 - 1 - - - _ _ _ _
5 6 4 0 . 0 9 2 . 0 0 9 0 . 0 0 7 7 . 0 0 - 1 0 2 . 0 0 - - 13 3 3 10 1 8 12 - 5 - 1 - - - - _ _ _
2 9 4 0 . 0 8 2 . 5 0 8 5 . 0 0 7 6 . 0 0 -  9 4 . 0 0 - 4 2 8 1 6 2 6

2 3 3 4 0 . 0 112.00 111.00 9 2 . 5 0 - 1 3 0 . 5 0 - - 3 7 6 16 19 16 n 22 11 4 1 22 2 6 18 8 5 2 _ _
1 3 9 4 0 . 0 1 1 8 . 0 0 1 1 6 . 5 0 9 6 . 5 0 - 1 3 8 . 5 0 1 4 6 8 13 9 10 10 16 15 16 17 8 4 2 _ _ _

9 4 3 9 . 5 1 0 3 . 0 0 1 0 4 . 5 0 8 6 . 0 0 - 1 1 5 . 5 0 - - 3 6 2 10 11 3 2 12 1 2 5 7 10 1 - 1 _ _ _ _
3 7 4 0 . 0 1 1 5 . 5 0 1 1 5 . 0 0 1 0 1 . 0 0 - 1 3 2 . 5 0 “ * “ 1 1 1 3 2 6 1 6 4 10 1 - 1 - - - -

1 14 4 0 . 0 9 5 . 0 0 9 2 . 0 0 8 5 . 0 0 - 1 1 0 . 0 0 - - 8 9 3 9 2 4 11 2 16 4 14 11 3 _ _ _ _ _ _
4 6 4 0 . 0 1 0 8 . 0 0 1 0 7 . 0 0 9 7 . 0 0 - 1 2 3 . 0 0 - 2 - 1 - 8 2 9 4 6 11 3 - _ _ _ _ _ _
68 4 0 . 0 8 6 . 5 0 8 7 . 0 0 7 9 . 0 0 -  9 3 . 0 0 8 7 3 8 2 4 3 - 7 - 8 - - - - - - "

2 8 3 4 0 . 0 1 1 1 . 5 0 110.00 9 7 . 5 0 - 1 2 8 . 0 0 _ - - - _ 17 16 17 39 3 6 16 4 6 3 3 3 9 21 2 1 _ _ _ _
2 0 3 4 0 . 0 1 1 5 . 5 0 1 1 6 . 0 0 9 8 . 5 0 - 1 3 3 . 0 0 - - - 5 15 13 2 7 21 9 19 31 3 9 21 2 1 - _ _ _

8 0 3 9 . 5 1 0 2 . 5 0 1 0 4 . 0 0 9 6 . 5 0 - 1 1 2 . 0 0 “ - “ - 12 1 4 12 15 7 2 7 2 - * - - - - -

2 3 3 4 0 . 0 9 4 . 5 0 9 2 . 0 0 8 4 . 5 0 - 1 0 0 . 0 0 - - 2 19 10 32 3 4 4 5 3 4 14 9 12 7 6 8 1 _ _ _ _ _
1 4 5 4 0 . 0 100.00 9 5 . 0 0 8 9 . 5 0 - 1 0 7 . 0 0 10 3 6 20 33 20 14 9 8 7 6 8 1 - - - - _
88 3 9 . 5 86.00 8 5 . 0 0 8 1 . 0 0 -  9 3 . 5 0 2 9 7 2 6 14 12 14 4 - - - - - ~ " - -

4 3 4 0 . 0 7 9 . 0 0 7 6 . 0 0 7 2 . 5 0 -  8 4 . 5 0 - - 1 20 6 7 3 4 1 _ 1
2 9 4 0 . 0 8 0 . 0 0 7 7 . 5 0 7 2 . 5 0 -  8 6 . 0 0 1 13 2 6 3 2 1 1

1 , 7 7 2 3 9 . 5 1 2 5 . 5 0 1 2 4 . 5 0 1 0 8 . 5 0 - 1 4 3 . 0 0 - - 3 3 7 18 4 3 7 6 7 7 1 3 6 1 1 6 3 0 5 2 0 4 2 7 0 3 0 5 1 1 7 5 2 20 10 10 _
1 , 3 6 1 4 0 . 0 1 2 8 . 5 0 1 3 1 . 0 0 1 1 0 . 0 0 - 1 4 5 . 5 0 - - 1 2 7 19 5 4 6 6 99 9 7 1 6 5 1 4 7 2 3 1 2 8 8 1 0 7 4 7 19 6 6 _

4 1 1 3 8 . 0 1 1 6 . 5 0 1 1 7 . 0 0 1 0 3 . 5 0 - 1 2 4 . 5 0 - 3 2 5 11 2 4 2 2 u 37 19 1 4 0 57 3 9 17 10 5 1 4 4 _
102 4 0 . 0 1 3 1 . 5 0 1 3 1 . 5 0 1 1 7 . 5 0 - 1 4 7 . 0 0 - “ “ 4 2 i 7 2 13 15 2 7 13 9 4 1 - 4 -
1 1 5 3 9 . 5 1 4 9 . 5 0 1 5 1 . 5 0 1 3 7 . 0 0 - 1 6 5 . 5 0 _ - - _ _ _ i 2 _ 1 3 _ 10 21 16 2 6 16 11 2 6 _

9 7 4 0 . 0 1 5 2 . 5 0 1 5 4 . 0 0 1 3 9 . 5 0 - 1 6 6 . 5 0 “ “ “ ~ i “ “ 1 2 “ 5 17 14 2 5 14 10 2 6 -
4 3 1 3 9 . 5 1 3 5 . 5 0 1 4 0 . 5 0 1 2 1 . 5 0 - 1 4 8 . 0 0 - - - - _ 4 7 3 6 2 4 2 52 4 9 6 3 15 1 3 9 16 5 6 4 _
3 4 2 4 0 . 0 1 3 9 . 0 0 1 4 3 . 0 0 1 3 1 . 5 0 - 1 4 8 . 5 0 - - - 1 1 1 5 13 2 3 2 2 2 5 8 1 4 9 3 8 13 5 2 _ _

8 9 3 7 . 5 1 2 3 . 0 0 1 2 0 . 5 0 1 0 5 . 0 0 - 1 2 7 . 0 0 * 3 6 2 1 11 “ 20 2 7 5 2 1 3 " 4 4 -
5 9 6 4 0 . 0 1 1 9 . 5 0 1 1 8 . 0 0 1 0 7 . 0 0 - 1 3 2 . 0 0 - - 3 2 3 5 9 15 2 6 5 9 68 1 3 0 1 0 5 110 2 9 20 9 3 _ _ _
4 7 9 4 0 . 0 121.00 120.00 1 0 8 . 5 0 - 1 3 2 . 0 0 - 3 1 9 2 2 4 6 5 6 1 0 3 9 2 1 0 4 17 14 9 3 _ _ -
1 1 7 3 9 . 0 1 1 2 . 5 0 1 1 2 . 5 0 1 0 0 . 5 0 - 1 2 5 . 5 0 - 3 2 3 2 8 6 4 13 12 2 7 13 6 12 6 - - _ _ _

3 9 4 0 . 0 1 2 6 . 0 0 1 3 7 . 5 0 1 0 3 . 5 0 - 1 4 8 . 5 0 “ “ " “ “ 4 1 1 6 - 3 4 2 12 6 - - - - -
4 2 1 3 9 . 0 1 0 8 . 0 0 1 0 7 . 5 0 9 6 . 0 0 - 1 1 8 . 0 0 - - - 1 4 9 2 6 5 6 4 4 51 4 3 120 2 8 3 4 2 3 _ _ _ _ _
2 3 4 4 0 . 0 1 0 3 . 0 0 102.00 9 4 . 0 0 - 1 0 9 . 5 0 - 1 2 3 16 4 4 3 8 3 8 3 7 2 7 16 10 1 1 - - _ _ _

1 8 7 3 7 . 5 1 1 4 . 5 0 1 1 7 . 0 0 1 0 4 . 0 0 - 1 1 9 . 5 0 * * 2 6 10 12 6 13 6 9 3 12 2 4 1 2 - - ~ - -
6 0 0 3 9 . 5 9 7 . 0 0 9 6 . 5 0 9 0 . 5 0 - 1 0 4 . 5 0 - - 4 2 3 10 3 4 6 1 1 3 1 1 1 3 8 0 81 4 3 19 1 _ _ _ _ _ _ _
4 6 6 4 0 . 0 9 6 . 0 0 9 6 . 0 0 9 0 . 5 0 - 1 0 3 . 0 0 - - 3 2 3 7 2 9 4 9 102 9 5 7 5 4 5 21 17 - - - - _ _ _ _

1 3 4 3 8 . 5 100.00 100.00 9 2 . 0 0 - 1 0 9 . 0 0 - 1 3 5 12 2 9 18 5 3 6 22 2 1 - - - - - - -
6 0 4 0 . 0 102.00 9 9 . 5 0 9 2 . 0 0 - 1 1 2 . 5 0 “ * - 2 8 1 4 7 2 2 22 2 1 - - - - * - -

5 2 7 4 0 . 0 1 1 6 . 5 0 1 1 7 . 0 0 1 0 6 . 0 0 - 1 2 8 . 0 0 - - - 1 1 16 19 8 2 9 5 0 4 3 1 2 4 1 2 4 9 4 12 6 _ _ _ _
4 6 0 4 0 . 0 1 1 6 . 5 0 1 1 7 . 0 0 1 0 5 . 5 0 - 1 2 9 . 0 0 - - - 1 1 16 19 6 2 6 4 2 3 9 100 1 0 7 8 9 8 6 - - - - -

6 7 3 9 . 5 1 1 7 . 0 0 1 1 7 . 5 0 1 1 0 . 0 0 - 1 2 4 . 0 0 - - - - - 2 3 8 4 2 4 17 5 4 - - - - - -
3 8 4 0 . 0 1 1 7 . 5 0 1 1 6 . 0 0 1 0 7 . 0 0 - 1 2 6 . 5 0 “ “ 1 3 4 4 10 10 2 4 - * - - -
4 6 3 9 . 5 1 1 5 . 5 0 1 1 5 . 0 0 1 0 9 . 5 0 - 1 3 1 . 0 0 - - - 3 - - 4 - 1 2 2 15 7 9 3 _ _ _ _ _ _
2 8 3 9 . 5 1 1 8 . 5 0 1 2 4 . 0 0 1 0 5 . 5 0 - 1 3 3 . 5 0 - - - - - - 4 - 1 2 2 4 4 8 3 - - - - - -

S e e  fo o tn o te s  a t  end  o f  t a b le .
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Table A-l. Office Occupations—Men and Women— Continued

( A v e r a g e  s t r a i g h t - t im e  w e e k ly  h o u r s  a n d  e a r n in g s  fo r  s e l e c t e d  o c c u p a t io n s  s tu d ie d  on  a n  a r e a  b a s i s  
by  in d u s t r y  d iv i s i o n ,  A k r o n , O h io , J u l y  1969)

S e x ,  o c c u p a t i o n ,  a n d  i n d u s t r y  d i v i s i o n
N um ber

of
workers

A verage
w eekly

( standard)

W eekly earn in gs1 
(standard) N u m b e r o f  w o r k e r s r e c e i v i n g  s t r a i g h t - t i m e w e e k l y e a r n i n g s  o f —

M e an 2 M edian 2 M iddle range 2

t  $
5 5

a n d
u n d e r

6 0

$
6 0

6 5

$
6 5

7 0

$
7 0

75

t
7 5

8 0

8 0

85

s  s
85

9 0

9 0

9 5

$
9 5

1 0 0

S
1 0 0

1 0 5

$
1 0 5

1 1 0

$
1 1 0

1 2 0

$  $
1 2 0

1 3 0

1 3 0

1 4 0

$  *
1 4 0  1 5 0

1 5 0  1 6 0

$
1 6 0

1 7 0

$
1 7 0

1 8 0

$
1 8 0

1 9 0

t
1 9 0

2 0 0

i
2 0 0

2 1 0

WOMEN -  CONTINUED
$ $ $  $ 1

SWITCHBOARD OPERATORS,  CL ASS  B --------- 6 6 4 0 . 0 8 1 . 0 0 7 6 . 0 0 7 1 . 5 0 -  9 0 . 0 0 4 2 4 2 2 9 6 3 5 3 2 1 2 3
5 6 J  *

. . •  ww •  u 6 1 1

SWITCHBOARD O P E R A T O R -R E C E P T I O N IS T S- 1 5 4 3 9 . 5 9 5 . 5 0 9 4 . 0 0 8 3 . 5 0 - 1 0 7 . 0 0 - _ _ 7 8 32 7 31 12 16 8 2 6 4 1 2 _ _ _ _
MANUFACTURING ---------------------------------- 71 4 0 . 0 9 3 . 0 0 9 0 . 5 0 8 1 . 0 0 - 1 0 1 . 5 0 - - - 7 8 19 1 8 9 6 1 7 2 1 2 - - - _ -

8 3 3 9 . 0 9 7 . 5 0 2 3 19•  u 5 r o

TRANSCRIBING-MACHINE OPERATORS,
GENERAL -------------------------------------------------- 6 4 4 0 . 0 9 6 . 0 0 9 5 . 0 0 7 6 . 0 0 - 1 0 9 . 5 0 - - 7 14 - 9 9 3 14 4 4 7 4 5 4 - - - - -

MANUFACTURING ---------------------------------- 5 6 4 0 . 0 1 0 4 . 0 0 9 9 . 0 0 8 8 . 0 0 - 1 1 8 . 0 0 - - - - 9 9 1 1 2 4 3 6 4 5 3 - - - - -

T Y P I S T S ,  C L A S S  A ---------------------------------- 2 6 8 3 9 . 5 9 8 . 5 0 9 5 . 0 0 8 8 . 0 0 - 1 0 5 . 0 0 _ 1 2 - 5 13 7 7 3 6 4 5 2 3 15 2 3 2 0 7 1 _ _ _ _ _
MANUFACTURING ---------------------------------- 1 93 4 0 . 0 9 9 . 0 0 9 5 . 5 0 8 8 . 0 0 - 1 0 8 . 5 0 - 1 1 - 4 3 6 8 1 / c t s 14 13 19 19 5 1 - - - - -
NONMANUFACTURING ----------------------------- 75 3 9 . 0 9 5 . 5 0 9 4 . 5 0 8 9 . 0 0 - 1 0 0 . 0 0 ~ 1 - 1 10 9 19 17 9 2 4 1 2 - “

T Y P I S T S ,  C L A S S  B ---------------------------------- 5 7 4 3 9 . 5 8 6 . 5 0 8 5 . 0 0 7 5 . 5 0 -  9 4 . 0 0 _ 8 3 9 8 8 7 5 81 9 8 51 3 9 1 6 1 6 4 1 21 1 _ _ _ _ _ _
MANUFACTURING ---------------------------------- 3 1 0 4 0 . 0 9 4 . 0 0 9 0 . 5 0 8 5 . 5 0 - 1 0 1 . 0 0 - 2 3 14 17 3 3 82 4 5 3 4 16 11 31 21 1 -  - - - -

7 6 . 5 0 7 1 . 5 0 -  8 2 . 5 0 3 6 7 4 5 8 4 8 16 10
^ 0  0 9 1 . 0 0 8 4 . 5 0 8 0 . 5 0 - 1 0 8 . 0 0 17 1 0^2

1 S t a n d a r d  h o u r s  r e f l e c t  th e  w o rk w e e k  f o r  w h ich  e m p lo y e e s  r e c e iv e  t h e i r  r e g u l a r  s t r a i g h t - t im e  s a l a r i e s  ( e x c l u s iv e  o f  p a y  f o r  o v e r t im e  a t  r e g u l a r  a n d / o r  p r e m iu m  r a t e s ) ,  an d  th e e a r n in g s  c o r r e s p o n d  
to th e s e  w e e k ly  h o u r s .

2 T h e  m e a n  i s  c o m p u te d  f o r  e a c h  jo b  b y  t o ta l in g  th e  e a r n in g s  o f  a l l  w o r k e r s  a n d  d iv id in g  b y  th e  n u m b e r  o f  w o r k e r s .  T h e  m e d ia n  d e s i g n a t e s  p o s i t io n — h a l f  o f  th e  e m p lo y e e s  s u r v e y e d  r e c e iv e  m o r e  
th an  th e  r a t e  sh o w n ; h a l f  r e c e iv e  l e s s  th an  th e  r a t e  sh o w n . T h e  m id d le  r a n g e  i s  d e f in e d  b y  2 r a t e s  o f  p a y ; a  fo u r th  o f  th e  w o r k e r s  e a r n  l e s s  th a n  th e  lo w e r  o f  th e s e  r a t e s  a n d  a  fo u r th  e a r n  m o r e  th a n  the 
h ig h e r  r a t e .

3 T r a n s p o r t a t io n ,  c o m m u n ic a t io n , a n d  o th e r  p u b lic  u t i l i t i e s .
4 M a y  in c lu d e  w o r k e r s  o th e r  th an  t h o s e  p r e s e n t e d  s e p a r a t e ly .
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Table A-2 Professional and Technical Occupations—Men and Women

( A v e r a g e  s t r a i g h t - t im e  w e e k ly  h o u r s  a n d  e a r n i n g s  f o r  s e l e c t e d  o c c u p a t io n s  s tu d ie d  on  a n  a r e a  b a s i s  
b y  in d u s t r y  d iv i s i o n ,  A k r o n , O h io , J u l y  1969)

S e x , o c c u p a t io n , an d  in d u s t r y  d iv i s io n

MEN

DRAFTSMEN, C LA SS  A -------------------------------
MANUFACTURING ----------------------------------

DRAFTSMEN, C LA SS  B -------------------------------
MANUFACTURING ----------------------------------

DRAFTSMEN, CL A S S  C -------------------------------
MANUFACTURING ----------------------------------

WOMEN

N U R S E S ,  INDU ST R IA L ( R E G I S T E R E D )  -----
MANUFACTURING ----------------------------------

Weekly earnings1 
(standard) N u m b e r  of w o r k e r s receiving straight-time w e e k l y  earning s of—

Number
of

Average 
weekly 
hours1 

(standard) Mean2 Median 2 Middle range 2

$ *

U n d e r  80 
$ a n d  
8 0  u n d e r

*
8 5  9 0

$
9 5

t
1 0 0

t  $
1 0 5 1 1 0

t
1 1 5

$
1 2 0

$
1 2 5

»
1 3 0

t
1 4 0

$
1 5 0

$
1 6 0

S
1 7 0

t
1 8 0

»
1 9 0

*
2 0 0

$
2 1 0

1 ----
2 2 0

and

_____ as___ _9Q____ 95_ 1 0 0 1 0 5 1 1 0 1 1 5 1 2 0 1 2 5 1 3 0 1 * 0 1 5 0 1 6 0 1 7 0 1 8 0 1 9 0 2 0 0 2 1 0 2 2 0 over

4 2 7 4 0 . 0 1 7 7 . 0 0 1 7 1 . 0 0 1 5 8 . 5 0 - 1 9 2 . 5 0 9 4 2 6 9 87 5 8 4 3 35 3 5 2 2 2 7
3 9 1 4 0 . 0 1 7 6 . 5 0 1 7 0 . 0 0 1 5 8 . 0 0 - 1 9 3 . 0 0 9 4 2 6 6 79 5 4 2 8 35 29 2 2 2 7

3 5 7 4 0 . 0 1 5 4 . 5 0 1 5 7 . 5 0 1 3 7 . 5 0 - 1 7 4 . 0 0 _ - - - 1 9 2 2 12 1 6 4 3 4 6 4 4 51 7 4 34 4 1 _ _
3 3 8 4 0 . 0 1 5 3 . 5 0 1 5 6 . 0 0 1 3 7 . 0 0 - 1 7 2 . 5 0 “ 1 8 2 2 12 1 6 4 3 4 6 4 4 4 8 6 2 31 4 1 -

2 4 3 4 0 . 0 1 1 9 . 5 0 1 2 2 . 0 0 1 0 3 . 5 0 - 1 3 5 . 5 0 3  3 3 3 1 30 5 2 6 15 16 2 6 4 5 23 13 1 3 _ _ _ _ _
2 0 7 4 0 . 0 1 1 7 . 5 0 1 2 1 . 0 0 1 0 2 . 5 0 - 1 3 4 . 5 0 3 3 0 3 1 2 9 4 21 10 15 1 9 4 2 19 10 1

7 5 4 0 . 0 1 4 9 . 0 0 1 5 2 . 0 0 1 3 7 . 5 0 - 1 6 1 . 0 0 1 1 3 9 9 12 21 12 5 2
7 1 4 0 . 0 1 5 0 . 5 0 1 5 2 . 5 0 1 3 9 . 0 0 - 1 6 1 . 0 0 3 a 9 12 21 11 5 2

to
1 S t a n d a r d  h o u r s  r e f l e c t  th e  w o r k w e e k  f o r  w h ich  e m p lo y e e s  

t h e s e  w e e k ly  h o u r s ,
2 F o r  d e f in it io n  o f  t e r m s ,  s e e  fo o tn o te  2 , t a b le  A - l .

r e c e iv e  t h e i r  r e g u l a r  s t r a i g h t - t im e  s a l a r i e s  ( e x c l u s iv e  o f  p a y  f o r  o v e r t im e  a t  r e g u l a r  a n d / o r  p r e m iu m  r a t e s ) , a n d  th e  e a r n i n g s  c o r r e s p o n d
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Table A-3. Office, Professional, and Technical Occupations—Men and Women Combined

( A v e r a g e  straight-time w e e k l y  h o u r s  a n d  earnings for selected occupations studied on  a n  a r e a  basis 
b y  industry division, A k r o n ,  Ohio, July 1969)

O c c u p a t i o n  a n d  i n d u s t r y  d i v i s i o n

OFF IC E  OCCUPATIONS

B I L L E R S ,  MACHINE ( B I L L I N G
MACHINE) --------------------------------------

MANUFACTURING -------------------------
NONMANUFACTURING -------------------

B I L L E R S ,  MACHINE (BOOKKEEPING 
MACHINE) ---------------------------------------

BOOKKEEPING-MACHINE OPERATORS,
CL AS S A -----------------------------------------

MANUFACTURING -------------------------
NONMANUFACTURING -------------------

BOOKKEEPING-MACHINE OPERATORS,
C L A S S  B -----------------------------------------

MANUFACTURING -------------------------
NONMANUFACTURING -------------------

C L E R K S ,  ACCOUNTING, C LA SS  A ----
MANUFACTURING -------------------------
NONMANUFACTURING -------------------

C L E R K S ,  ACCOUNTING, C LA SS  B ----
MANUFACTURING -------------------------
NONMANUFACTURING -------------------

PUBLIC U T I L I T I E S 2 ---------------

C L E R K S ,  F I L E ,  CLA SS B ---------------
MANUFACTURING -------------------------
NONMANUFACTURING -------------------

P UBL IC  U T I L I T I E S 2 ----------------

C L E R K S ,  F I L E ,  CL AS S C ---------------
MANUFACTURING -------------------------
NONMANUFACTURING -------------------

C L E R K S ,  ORDER -------------------------------
MANUFACTURING -------------------------
NONMANUFACTURING -------------------

C L E R K S ,  PAYROLL ---------------------------
MANUFACTURING --------------------------
NONMANUFACTURING --------------------

PUBLIC U T I L I T I E S 2 ----------------

Average

Number
of

workers
Weekly

(standard)

Weekly 
earnings * 
(standard)

6 0 4 0 . 0
$
9 6 . 0 0

28 4 0 . 0 9 2 . 0 0
32 4 0 . 0 1 0 0 . 0 0

28 3 9 . 5 8 2 . 5 0

101 3 9 . 0 1 0 6 . 0 0
35 4 0 . 0 1 0 1 . 5 0
6 6 3 8 . 5 1 0 8 . 5 0

1 06 3 9 . 5 8 6 . 5 0
4 5 4 0 . 0 8 6 . 0 0
61 3 9 . 0 8 7 . 0 0

4 6 9 4 0 . 0 1 2 8 . 5 0
3 2 8 4 0 . 0 1 3 6 . 0 0
141 3 9 . 5 1 1 2 . 0 0

5 3 4 4 0 . 0 1 0 2 . 5 0
3 4 8 4 0 . 0 l 0 8 . 50
1 8 6 4 0 . 0 9 0 . 5 0

98 4 0 . 0 9 0 . 5 0

2 0 1 3 9 . 5 7 9 . 5 0
4 9 4 0 . 0 9 0 . 5 0

1 52 3 9 . 5 7 6 . 0 0
33 4 0 . 0 9 6 . 0 0

8 8 4 0 . 0 7 2 . 5 0
4 0 4 0 . 0 7 2 . 0 0
4 8 3 9 . 5 7 3 . 0 0

2 0 3 3 9 . 5 1 2 1 . 5 0
131 4 0 . 0 1 2 7 . 5 0

72 3 9 . 0 1 1 1 . 0 0

2 5 1 4 0 . 0 1 1 3 . 5 0
1 46 4 0 . 0 1 1 9 . 5 0
1 0 5 3 9 . 5 1 0 5 . 0 0

4 8 4 0 . 0 1 1 6 . 5 0

O c c u p a t i o n  a n d  i n d u s t r y  d i v i s i o n

O FF IC E  OCCUPATIONS -  CONTINUED

COMPTOMETER OPERATORS ---------------------
MANUFACTURING -------------------------------
NONMANUFACTURING ------------------------

KEYPUNCH OPERATORS,  C LA SS  A ---------
MANUFACTURING ------------------------------
NONMANUFACTURING -------------------------

KEYPUNCH OPERATORS,  CL ASS  B ---------
MANUFACTURING -------------------------------
NONMANUFACTURING -------------------------

O F F I C E  BOYS AND G I R L S -----------------------
MANUFACTURING -------------------------------
NONMANUFACTURING -------------------------

S E C R E T A R I E S 3----------------------------------------
MANUFACTURING -------------------------------
NONMANUFACTURING -------------------------

P UBL IC  U T I L I T I E S 2---------------------

S E C R E T A R I E S ,  CLA SS A 
MANUFACTURING ----------

S E C R E T A R I E S ,  C L A S S  B
MANUFACTURING ----------
NONMANUFACTURING ----

S E C R E T A R I E S ,  C LA SS  C
MANUFACTURING ----------
NONMANUFACTURING —  

PU BL IC  U T I L I T I E S 2 -

S E C R E T A R I E S ,  C LA SS  D
MANUFACTURING ----------
NONMANUFACTURING —

STENOGRAPHERS,  GENERAL
MANUFACTURING ----------
NONMANUFACTURING ----

P UBL IC  U T I L I T I E S 2 -

STENOGRAPHERS,  SENIOR  ■
MANUFACTURING ----------
NONMANUFACTURING ----

PU B LI C  U T I L I T I E S 2

Average
Number

of
workers

Weekly 
hours 1 
standard)

Weekly 
earnings 1 
(standard)

1 1 4 4 0 . 0 9 5 . 0 0
4 6 4 0 . 0 1 0 8 . 0 0
68 4 0 . 0 8 6 . 5 0

2 8 3 4 0 . 0 1 1 1 . 5 0
2 0 3 4 0 . 0 1 1 5 . 5 0

8 0 3 9 . 5 1 0 2 . 5 0

2 3 4 4 0 . 0 9 5 . 0 0
1 4 6 4 0 . 0 100.00
88 3 9 . 5 86.00

1 3 4 4 0 . 0 8 1 . 5 0
9 7 4 0 . 0 8 2 . 0 0
37 3 9 . 5 8 1 . 5 0

1 , 7 7 8 3 9 . 5 1 2 5 . 5 0
1 , 3 6 5 4 0 . 0 1 2 8 . 5 0

4 1 3 3 8 . 0 1 1 7 . 0 0  I
1 0 4 4 0 . 0 1 3 2 . 0 0

1 16 3 9 . 5 1 4 9 . 5 0
9 8 4 0 . 0 1 5 2 . 5 0

4 3 2 3 9 . 5 1 3 5 . 5 0
3 4 3 4 0 . 0 1 3 9 . 0 0

8 9 3 7 . 5 1 2 3 . 0 0

5 9 7 4 0 . 0 1 1 9 . 5 0
4 7 9 4 0 . 0 121.00
1 18 3 9 . 0 1 1 3 . 0 0

4 0 4 0 . 0 1 2 7 . 0 0

4 2 2 3 9 . 0 1 0 8 . 5 0
2 3 4 4 0 . 0 1 0 3 . 0 0
1 8 8 3 7 . 5 1 1 4 . 5 0

6 0 1 3 9 . 5 9 7 . 0 0
4 6 7 4 0 . 0 9 6 . 0 0
1 3 4 3 8 . 5 100.00

6 0 4 0 . 0 102.00
5 2 8 4 0 . 0 1 1 6 . 5 0
4 6 0 4 0 . 0 1 1 6 . 5 0

68 3 9 . 5 1 1 7 . 5 0
3 9 4 0 . 0 1 1 8 . 0 0

O c c u p a t i o n  a n d  i n d u s t r y  d i v i s i o n

Average
Number

ofworker,
Weekly 
hours 1 

(standard)

Weekly 
earnings 1 
(standard)

OFF IC E  OCCUPATIONS -  CONTINUED

SWITCHBOARD OPERATORS,  C LA SS  A -------
MANUFACTURING -----------------------------------

SWITCHBOARD OPERATORS,  C LA SS  B -------
NONMANUFACTURING -----------------------------

SWITCHBOARD O P E R A T O R -R E C E P T I O N IS T S -
MANUFACTURING -----------------------------------
NONMANUFACTURING -----------------------------

TABULATING-MACHINE OPERATORS,
C L A S S  C --------------------------------------------------

TRANSCRIBING-MACHINE OPERATORS,
GENERAL -------------------------------------------

MANUFACTURING ---------------------------

T Y P I S T S ,  C L A S S  A ---------------------------
MANUFACTURING ---------------------------
NONMANUFACTURING ---------------------

T Y P I S T S ,  C L A S S  B ---------------------------
MANUFACTURING ---------------------------
NONMANUFACTURING ---------------------

PU BLIC U T I L I T I E S 2 -----------------

PRO FESSIONA L AND TECHNICAL 
OCCUPATIONS

DRAFTSMEN, C L A S S  A -------------------------------
MANUFACTURING -----------------------------------

DRAFTSMEN, C L A S S  B -------------------------------
MANUFACTURING -----------------------------------

DRAFTSMEN, C L A S S  C -------------------------------
MANUFACTURING -----------------------------------

N U R S E S ,  INDU ST R IA L (R E G I S T E R E D )  -----
MANUFACTURING ----------------------------------

5 0 3 9 . 5 1 1 7 . 0 0
32 4 0 . 0 120.00
6 9 4 0 . 0 8 1 . 5 0
5 6 3 9 . 5 7 7 . 0 0

1 5 4 3 9 . 5 9 5 . 5 0
71 4 0 . 0 9 3 . 0 0
8 3 3 9 . 0 9 7 . 5 0

2 7 o o 9 6 . 0 0

8 4 4 0 . 0 9 6 . 0 0
5 6 4 0 . 0 1 0 4 . 0 0

2 7 3 3 9 . 5 9 8 . 5 0
1 98 4 0 . 0 9 9 . 5 0

75 3 9 . 0 9 5 . 5 0

5 7 7 3 9 . 5 8 7 . 0 0
3 1 1 4 0 . 0 9 4 . 0 0
2 6 6 3 9 . 0 7 8 . 5 0

5 4 4 0 . 0 9 2 . 0 0

4 3 2 4 0 . 0 1 7 6 . 5 0
3 9 6 4 0 . 0 1 7 6 . 5 0

3 7 7 4 0 . 0 1 5 4 . 5 0
3 5 7 4 0 . 0 1 5 3 . 5 0

2 6 0 4 0 . 0 1 1 9 . 0 0
2 1 9 4 0 . 0 1 1 7 . 5 0

7 5 4 0 . 0 1 4 9 . 0 0
7 1 4 0 . 0 1 5 0 . 5 0

1 S t a n d a r d  h o u r s  r e f l e c t  the w o r k w e e k  f o r  w h i c h  e m p l o y e e s  r e c e i v e  t h e i r  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  ( e x c l u s i v e  o f  p a y  f o r  o v e r t i m e  a t  r e g u l a r  a n d / o r  p r e m i u m  r a t e s ) ,  a n d  th e e a r n i n g s  
c o r r e s p o n d  to  t h e s e  w e e k l y  h o u r s .

2 T r a n s p o r t a t i o n ,  c o m m u n i c a t i o n ,  a n d  o t h e r  p u b l i c  u t i l i t i e s .
3 M a y  i n c lu d e  w o r k e r s  o t h e r  th a n  t h o s e  p r e s e n t e d  s e p a r a t e l y .
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Table A-4. Maintenance and Powerplant Occupations

(A v e r a g e  s t r a i g h t - t im e  h o u r ly  e a r n i n g s  f o r  m e n  in  s e l e c t e d  o c c u p a t io n s  s t u d ie d  on  a n  a r e a  b a s i s  
b y  in d u s t r y  d iv i s i o n ,  A k r o n , O h io , J u l y  1969)

O c c u p a t io n  an d  in d u s t r y  d iv i s io n

CAR PEN TERS ,  MAINTENANCE ---------------------
MANUFACTURING ----------------------------------

E L E C T R I C I A N S ,  MAINTENANCE -----------------
MANUFACTURING ----------------------------------
NONMANUFACTURING -----------------------------

E N G I N E E R S ,  STATIONARY -------------------------
MANUFACTURING -----------------------------------

F IR E M EN , STATIONARY BO ILE R ---------------
MANUFACTURING -----------------------------------

H E L P E R S ,  MAINTENANCE TRADES -------------
MANUFACTURING ----------------------------------

MACHINE-TOOL OPERATORS,  TOOLROOM —  
MANUFACTURING -----------------------------------

M A C H I N IS T S ,  MAINTENANCE ---------------------
MANUFACTURING ----------------------------------

MECHANICS,  AUTOMOTIVE
(MAINTENANCE) --------------------------------------

MANUFACTURING ----------------------------------
NONMANUFACTURING -----------------------------

P UBL IC  U T I L I T I E S 3 -------------------------

MECHANICS,  MAINTENANCE -----------------------
MANUFACTURING ----------------------------------

MILLWRIGHTS --------------------------------------------
MANUFACTURING ----------------------------------

O I L E R S  ------------------------------------------------------
MANUFACTURING ----------------------------------

P A I N T E R S ,  MAINTENANCE -------------------------
MANUFACTURING ----------------------------------

P I P E F I T T E R S ,  MAINTENANCE -------------------
MANUFACTURING ----------------------------------

SHEET-METAL WORKERS, MAINTENANCE —  
MANUFACTURING ----------------------------------

TOOL AND D IE  MAKERS -----------------------------
MANUFACTURING ----------------------------------

Number
of

workers

Hourly earnings 1

M ean2 Median 2 Middle range 2

$ $ $ $
1 7 5 3 . 9 9 6.11 3 . 8 0 -  6 . 2 5
1 6 6 6.00 6.10 3 . 8 1 -  6 . 2 5

6 1 0 6 . 0 9 6 . 1 6 3 . 8 6 -  6 . 2 6
5 7 7 6 . 0 8 6 . 1 5 3 . 8 3 -  6 . 2 5

3 3 6 . 2 6 6 . 5 1 6 . 1 1 -  6 . 5 6

1 5 0 6 . 1 6 6 . 3 0 3 . 8 5 -  6 . 3 6
1 6 6 6 . 1 8 6 . 3 1 3 . 8 5 -  6 . 3 6

8 3 3 . 6 6 3 . 6 9 3 . 3 6 -  6 . 0 5
8 2 3 . 6 7 3 . 7 0 3 . 3 6 -  6 . 0 5

2 1 5 3 . 2 1 3 . 1 6 3 . 1 1 -  3 . 2 9
2 0 6 3 . 2 0 3 . 1 5 3 . 1 1 -  3 . 1 9

2 5 6 6.01 6.22 3 . 6 0 -  6 . 2 7
2 5 6 6.01 6.22 3 . 6 0 -  6 . 2 7

2 3 0 3 . 9 8 3 . 9 7 3 . 6 7 -  6 . 2 2
2 3 0 3 . 9 8 3 . 9 7 3 . 6 7 -  6 . 2 2

5 2 5 6.00 6 . 0 5 3 . 8 3 -  6 . 1 6
1 6 3 3 . 9 9 3 . 9 3 3 . 6 6 -  6 . 2 6
3 8 2 6.00 4 . 0 6 3 . 8 8 -  6 . 1 6
3 6 6 6.02 6 . 0 7 3 . 8 9 -  6 . 1 6

1 , 0 6 5 6 . 0 3 6 . 1 8 3 . 8 0 -  6 . 2 6
1,012 6 . 0 6 6 . 1 8 3 . 8 1 -  6 . 2 6

15 5 6.12 3 . 8 9 3 . 8 3 -  6 . 6 1
1 5 5 6.12 3 . 8 9 3 . 8 3 -  6 . 6 1

1 7 5 3 . 8 3 6.01 3 . 6 5 -  6 . 0 5
1 7 5 3 . 8 3 6.01 3 . 6 5 -  6 . 0 5

1 2 3 3 . 9 0 6 . 0 6 3 . 5 6 -  6 . 1 6
1 1 6 3 . 9 3 6.10 3 . 7 0 -  6 . 1 7

5 6 7 6.11 6.21 3 . 8 6 -  6 . 2 6
5 6 7 6.11 6.21 3 . 8 6 -  6 . 2 6

1 2 3 6.20 6 . 2 3 6 . 1 3 -  6 . 2 8
1 2 3 6.20 6 . 2 3 6 . 1 3 -  6 . 2 8

6 3 3 6 . 6 2 6 . 9 2 6 . 2 1 -  6 . 9 6
6 3 3 6 . 6 2 6 . 9 2 6 . 2 1 -  6 . 9 6

N u m b e r  o f  w o r k e r s  r e c e iv in g  s t r a i g h t - t im e  h o u r ly  e a r n i n g s  ol

$ $ S $ $ t $ S $ s * $ $ S * S t * $ $ t  t
2 . 7 0 2 . 8 0 2 . 9 0 3 . 0 0 3 . 1 0 3 . 2 0 3 . 3 0 3 . 6 0 3 . 5 0 3 . 6 0 3 . 7 0 3 . 8 0 3 . 9 0 6 . 0 0 6 . 1 0 6 . 2 0 6 . 3 0 6 . 6 0 6 . 5 0 4 . 6 0 6 . 8 0  5 . 0 0

$ a n d
2 . 7 0 u n d e r

2 . 8 0 2 . 9 0 3 . 0 0 3 . 1 0 3 . 2 0 3 . 3 0 3 . 6 0 3 . 5 0 3 . 6 0 3 . 7 0 3 . 8 0 3 . 9 0 6 . 0 0 6 . 1 0 6 . 2 0 6 . 3 0 6 . 6 0 6 . 5 0 6 . 6 0 6 . 8 0 5 * 0 0  o v e r

6 2 3 1 3 28 3 0 13 1 12 6 7 1 I 7
“ 6 ” 3 “ 3 2 7 3 0 13 1 11 6 6 - - 1 7 -

- _ _ 5 _ _ - 17 6 6 6 3 52 7 3 12 6 9 7 9 2 0 1 2 _ 17 5 0 _

- - - 3 - - - 16 6 6 6 3 5 0 72 11 6 8 7 3 2 0 1 - - - 5 0 -

“ 2 * “ - 1 “ * 2 1 1 1 6 - 2 17 - -

6 17 3 7 - 6 8 3 6 9 - _ 4 6
17 3 7 6 8 3 6 9 “ 4 4

- 5 - - - 1 - 2 7 - - 9 12 _ 6 11 8 2 - - 1 3 _

5 “ “ “ - 2 7 “ 9 12 “ 6 11 8 2 - 1 3 -

11 2 6 7 - - 1 1 6 2 - 17 15 - _ _ 15 6
11 2 6 7 “ * 1 1 6 17 6 * 15 6

- - - - - - 10 5 6 15 - - 5 18 - - _ 1 2 7 - _ _ 8 17
- “ “ 1 0 56 15 * * 5 1 8 “ ~ 1 2 7 “ - - 8 17

_ _ _ - 6 1 - 2 8 10 6 6 17 1 0 2 3 10 3 5 3 6 _ _ _ 2 8 _

“ “ “ 6 1 ~ 2 8 10 6 6 17 1 0 2 3 10 3 5 3 6 “ 2 8

3 _ _ _ _ 7 1 1 6 2 9 2 8 3 6 6 8 13 1 3 3 1 2 8 39 13 _ _ 22 _ _
- - - - - 6 1 - 1 2 0 2 0 5 18 6 5 10 31 - - - 2 2 -  ~

3 - - - - i - 1 5 9 8 29 5 0 9 1 2 8 1 1 8 8 13 ~ - - -  -

5 5 7 2 9 5 0 5 1 2 6 1 1 8 8 1 3 “ - - -

- - _ 3 3 6 13 35 6 1 2 55 7 6 9 1 0 7 6 3 2 2 1 2 2 6 0 1 6 3 6 76 _

“ 3 3 3 10 2 8 6 1 2 51 7 6 9 1 0 3 6 3 16 1 2 2 6 0 1 6 3 “ 7 6

- - - - - _ - 5 - - 8 3 6 6 2 - 9 16 _ _ 2 4 4 _

“ ~ “ * “ 5 - - 8 3 6 6 2 - 9 16 - 2 6 6 ~

5 _ 1 - _ 1 11 16 5 _ 13 8 - 22 9 5
5 1 * 1 11 16 5 13 8 - 2 2 9 5

- _ _ 1 1 _ 2 16 10 5 1 21 2 _ 9 66 - 1 3 9 _ _

- - - - 1 - 1 16 6 5 1 2 1 8 66 - 1 3 9 - -

- _ _ - - - 2 _ 9 10 5 6 3 7 8 6 10 7 9 2 5 6 6 1 _ 2 8 _

“ “ * “ 2 9 10 5 6 3 7 8 6 10 7 9 2 5 6 6 1 2 8 “

1 - 3 12 9 1 - 17 6 6 _ _ _ 16 _

1 - 3 12 9 1 17 6 6 * “ 16

_ _ - _ _ - _ 18 5 6 7 28 1 6 18 10 5 3 11 2 2 _ _ 2 6 6 1
18 5 4 7 2 8 16 18 10 5 3 11 2 2 2 6 6 1

E x c lu d e s  p r e m iu m  p a y  f o r  o v e r t im e  a n d  f o r  w o r k  on  w e e k e n d s ,  h o l id a y s ,  a n d  l a t e  s h i f t s .  
F o r  d e f in it io n  o f  t e r m s ,  s e e  fo o tn o te  2 ,  t a b le  A - l .
T r a n s p o r t a t io n ,  c o m m u n ic a t io n , a n d  o th e r  p u b l ic  u t i l i t i e s .
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Table A-5. Custodial and Material Movement Occupations

( A v e r a g e  s t r a ig h t - t im e  h o u r ly  e a r n in g s  f o r  s e le c te d  o c c u p a t io n s  s tu d ie d  o n  a n  a r e a  b a s is  
b y  i n d u s t r y  d iv is io n ,  A k r o n ,  O h io ,  J u ly  1969)

O ccu pation 1 and in d ustry  d iv ision

GUARDS AND WATCHMEN -----------------------------
M A N U F A C T U R IN G ------------------- ----------------
NONMANUFACTURING -----------------------------

GUARDS:
M ANUFACTURING  -----------------------------------

WATCHMEN:
M ANUFACTURING  -----------------------------------

J A N IT O R S ,  PO RTERS, ANO C LEAN ER S -----
MANUFACTURING  -----------------------------------
NONMANUFACTURING -----------------------------

P U B L IC  U T I L I T I E S 5-------------------------

J A N IT O R S ,  PO RTERS, AND C LEAN ER S
(WOMEN) --------------------------------------------

M ANUFACTURING  ----------------------------
NONMANUFACTURING ----------------------

P U B L IC  U T I L I T I E S 5------------------

LA BO R ER S, M A T E R IA L  H AN D LIN G  ------
M ANUFACTURING  ----------------------------
NONMANUFACTURING ----------------------

P U B L IC  U T I L I T I E S 5------------------

ORDER F IL L E R S  --------------------------------
MANUFACTURING  ----------------------------
NONMANUFACTURING ----------------------

P A C K E R S ,  S H IP P IN G  --------------------------
MANUFACTURING  ----------------------------

P A C K E R S ,  S H IP P IN G  (WOMEN) ------------

R E C E IV IN G  C LE R K S  ------------------------------
MANUFACTURING  ------------------------------
NONMANUFACTURING ------------------------

S H IP P IN G  C LE R K S  --------------------------------
MANUFACTURING  ------------------------------

S H IP P IN G  AND R E C E IV IN G  C LE R K S  ----
MANUFACTURING  ------------------------------
NONMANUFACTURING ------------------------

T R U C K D R IV E R S7 ------------------------------------
MANUFACTURING  ------------------------------
NONMANUFACTURING ------------------------

P U B L IC  U T I L I T I E S 5 --------------------

T R U C K D R IV E R S ,  L IG H T  (UNDER 
1 - 1 / 2  TO N S) ----------------------------------

T R U C K D R IV E R S ,  M EDIUM  ( 1 - 1 / 2  TO
AND IN C L U D IN G  4 TONS) --------------
MANUFACTURING  ------------------------------
NONMANUFACTURING ------------------------

Hourly ea mings 2 N um ber of wo r k e r s re c e iv in g  s t ra ig h t -tim e h o u rly  e a rn in g s  of—
$ t $ * t $ t $ s $ $ t s * t * $ t $ $ ~i------~i—

of
1 .6 0 1 .7 0 1 .8 0 1 .9 0 2 . 00 2 .1 0 2 .2 0 2 .3 0 2 .4 0 2 . 50 2 .6 0 2 .7 0 2 .  80 3 .0 0 3 .2 0 3 .4 0 3 .6 0 3 .8 0 4 .0 0 4 .2 0 4 .4 0 4 .6 0

woikers Mean3 Median3 Middle range3 t and
1 .6 0 under

1 .7 0 1 .8 0 1 .9 0 2 .0 0 2 . 10 2 .2 0 2 .3 0 2 .4 0 2 .5 0 2 . 60 2 .7 0 2 .8 0 3 .0 0 3 .2 0 3 .4 0 .1 *6 0 . 3 .8 0 o o 4 , ? P 4 .4 0 4 .6 C

$ $ $ $
382 3 .3 3 3 .5 0 3 .3 2 -  3 .6 7 - 8 3 3 - 7 8 1 13 5 4 6 16 4 86 82 108 22 6 - -
341 3 .4 3 3 .5 3 3 .3 5 -  3 .6 8 - - ~ - - - 7 4 - 12 - 1 - 15 4 86 82 108 22 - - -

41 2 .4 8 2 .5 2 1 .7 8 -  2 .7 6 “ 8 3 3 “ “ 4 1 1 5 3 6 1 “ “ 6 -

279 3 .5 5 3 .5 8 3 . 3 8 -  3 .7 1 5 1 77 66 108 22 - - - -

62 2 .9 0 2 .8 8 2 .4 4 -  3 .4 3 - - - - - - 7 4 - 12 - 1 - 10 3 9 16 - - - - - -

1 ,7 1 6 2 .9 4 3 .3 1 2 .4 2 -  3 .5 4 86 67 69 29 17 36 14 47 55 38 29 97 10 59 105 315 413 229 1 _ _ _ _
1 ,3 3 7 3 .2 3 3 .3 9 3 . 1 1 -  3 .5 7 - 16 - 8 10 8 38 36 30 13 89 4 44 96 302 413 229 1 - - - -

379 1 .9 2 1 .7 8 1 .6 2 -  2 .2 9 4 86 51 69 29 9 26 6 9 19 8 16 8 6 15 9 13 - - - - - - -
40 2 .7 5 2 .9 3 2 .4 5 -  3 .1 8 ” 4 ~ “ ~ ~ ~ 2 2 5 1 1 1 8 9 7 “ ~ “ -

520 2 .1 8 1 .8 8 1 .6 9 -  2 .8 2 36 103 94 36 48 28 _ 3 2 38 _ _ 14 10 20 87 1 _ .
140 3 .1 7 3 .4 3 3 .2 2 -  3 .4 7 - - 2 6 5 4 - - - 2 3 - - - 10 20 87 1 - - - - _
380 1 .8 2 1 .7 6 1 .6 6 -  1 .9 6 36 103 92 30 43 24 - - 3 - 35 - - 14 - - - - - _ - - _

60 2 .3 7 2 .5 2 2 .0 7 -  2 .5 7 “ * - 22 “ 1 35 - “ 2 - - - - - - - -
1 ,6 5 9 3 .3 5 3 .4 1 2 . 9 6 -  3 .9 2 - 8 8 5 - 12 - 125 34 7 50 49 78 44 72 3 17 153 142 542 4 9 _ _

898 3 .1 0 3 .2 5 2 .7 6 -  3 .4 0 - - - - - - - 125 2 5 47 - 76 44 66 3 13 151 19 37 4 9 _ _
761 3 .6 5 3 .9 2 3 .6 5 -  3 .9 6 - 8 8 5 - 12 - 32 2 3 49 2 - 6 4 2 123 505 - - _ _
508 3 .9 8 3 .9 5 3 .9 2 -  3 .9 8 3 ~ - 505 - " - -

352 3 .3 2 3 .4 1 2 . 7 6 -  3 .7 5 _ _ 2 - _ 2 2 2 1 _ 17 - 112 18 15 2 50 91 2 _ 6 36
104 3 .7 3 3 .5 4 2 .8 7 -  4 .8 3 16 15 4 2 28 1 - 2 - - 36
248 3 .1 5 2 .9 8 2 .7 5 -  3 .7 3 ” 2 2 2 2 1 1 * 112 3 i i “ 22 90 - - - -
197 3 .5 9 3 .6 6 2 . 8 5 -  4 .3 3 - 2 _ 2 - _ - 2 1 20 - 6 16 7 3 _ 15 40 6 9 68 _
157 3 .8 2 3 .9 8 3 . 6 1 -  4 .3 4 6 15 7 3 3 40 6 9 68 - -

80 2 .7 2 2 .5 7 2 . 5 2 -  3 .4 3 - - - 10 - - - - - - 46 - - - - - 19 5 - , - - - -
231 3 .3 6 3 .4 1 3 .2 1 -  3 .7 7 - _ _ _ - - 11 - - 8 9 5 3 7 9 63 23 47 42 3 _ _ 1
165 3 .3 5 3 .2 9 3 . 2 1 -  3 .9 0 - - - - - - 10 - - 8 - 5 2 6 3 63 8 14 42 3 - - 1

66 3 .3 8 3 .5 5 3 .0 8 -  3 .7 4 “ - “ 1 “ 9 “ 1 i 6 * 15 33 - - - - -
116 3 .2 3 3 .2 5 3 . 1 3 -  3 .2 9 6 3 3 17 63 19 1 4 _ _ _

102 3 .2 0 3 .2 4 3 .0 8 -  3 .2 8 6 3 3 17 63 5 1 4 - - - -
166 3 .0 6 3 .1 2 2 . 7 5 -  3 .4 4 _ _ - - - _ _ - 8 _ 10 10 29 12 25 16 54 2 _ _ _ _ _
115 3 .1 2 3 .3 2 2 .8 2 -  3 .4 5 - - - - - 8 - - 10 10 5 23 9 48 2 - - - - _

51 2 .9 1 2 .7 8 2 . 7 2 -  3 .2 2 10 19 7 2 7 6 - - - - - -
1 ,7 4 5 3 .7 4 4 .0 0 3 . 6 2 -  4 .0 6 - - - _ - 32 - 19 _ 8 10 24 31 36 48 71 85 329 179 786 54 33 _

507 3 .3 7 3 .3 9 2 .8 7 -  3 .9 2 - - - 32 - 19 - 8 8 22 29 28 37 71 59 24 79 4 54 33 -
1 ,2 3 8 3 .8 9 4 .0 2 3 . 6 9 -  4 .0 6 2 2 2 8 11 - 26 305 100 782 - - -

795 3 .9 7 4 .0 4 4 . 0 1 -  4 .0 7 110 2 683 * “
47 3 .4 7 3 .6 5 3 . 1 3 -  3 .7 3 6 9 - - 28 4 - - - -

385 3 .2 4 3 .3 7 2 . 7 5 -  3 .6 5 _ _ _ _ 32 _ 19 _ 8 10 17 22 19 20 53 30 120 2 . 33
243 3 .0 4 3 .0 1 2 .5 3 -  3 .3 7 - - - - - 32 - 19 - 8 8 15 20 19 18 53 18 - - - - 33
142 3 .5 9 3 .6 4 3 .6 1 -  3 .6 7 2 2 2 2 12 120 2

'
See fo o tn o te s  a t  e n d  o f  ta b le ,
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Table A-5. Custodial and Material Movement Occupations— Continued

(A v erag e  s t r a ig h t- t im e  h o u rly  e a rn in g s  fo r  se le c te d  o ccu p a tio n s stu d ied  on an a r e a  b a s i s  
by  in d u stry  d iv is io n , A kron , Ohio, Ju ly  1969)

O ccu pation 1 and in d ustry  d iv ision

TRUCKDRIVERS7 - CONTINUED

TRUCKDRIVERS, HEAVY (OVER 4 TONS.
TRAILER TYPE) ---------------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES5---------------

TRUCKDRIVERS, HEAVY (OVER 4 TONS, 
OTHER THAN TRAILER TYPE) --------

TRUCKERS, POWER (FORKLIFT) ---------
MANUFACTURING ---------------------
NONMANUFACTURING ------------------

PUBLIC UTILITIES5---------------

TRUCKERS, POWER (OTHER THAN 
FORKLIFT) ----------------------------

Hourly ea mings 2 N um ber of w o rk e rs re c e iv in g  s t ra ig h t -tim e h o u rly  e a rn in g s  of—
* $ t t $ S $ $ $ s s $ * I  $ * * t $ $ $ $Number

of 1.60Under 1 .7 0 1 .8 0 1 .90 2 .0 0 2 .1 0 2 .20 2 .3 0 2 .4 0 2 .5 0 2 .6 0 2 .7 0 2 .8 0 3 .0 0  3 .2 0 3 .4 0 3 .6 0 3 .8 0 4 .0 0 4 .2 0 4 .4 0 4 .6 0
workers Me an3 Median3 Middle range3

1 .6 0  under ” and

1 .7 0 1 .8 0 1 .9 0 2 .0 0 2 .1 0 2 .2 0 2 .3 0 2 .4 0 2 .5 0 2 .6 0 2 .7 0 2 .8 0 3 .0 0 3 .2 0  3 .4 0 3 .60 .3 .8 9 4 .0 0 4 ,  2Q 4 .4 0 4 .6 0

$ $ $ $
984 3 .91 4 .0 3 3 .8 6 -  4 .0 6 5 3 4 6 9 46 131 115 661 4 - _
140 3 .6 6 3 .8 4 3 .5 3 -  3 .9 4 5 3 - 6 9 38 - 71 4 4 _
844 3 .9 5 4 .0 4 4 .0 0 -  4 .0 7 4 8 131 44 657 _ _
666 3 .9 6 4 .0 4 4 .0 1 -  4 .0 7 108 558 - - -

154 3 .9 1 3 .9 5 3 .6 7 -  4 .2 2 - - - - - - - - - - - 6 - - 6 36 54 2 50 - _

1 ,051 3 .6 2 3 .4 9 3 .4 0 -  3 .9 5 5 20 24 73 11 31 24 62 301 121 171 _ 6 202
854 3 .6 5 3 .4 8 3 .4 1 -  3 .9 9 5 20 24 17 11 31 24 62 293 85 74 - 6 202 _
197 3 .5 2 3 .8 0 2 .6 9 -  3 .9 4 56 - “ “  ~ 8 36 97 - _ _

76 3 .9 8 3 .9 5 3 .9 3 -  3 .9 8 “ *
' '

"" ~ “ “ 76 - - - -

163 3 .8 0 3 .81 3 .7 4 -  3 .8 7 3 - 5 69 86 - - - -

1 D ata  lim ite d  to  m en  w o rk e rs  e x c e p t w h ere o th erw ise  in d ica te d .
2 E x c lu d e s  p rem iu m  pay fo r  o v e rt im e  and fo r  w ork  on w eek en d s, h o lid ay s , and la te  sh i f t s .
3 F o r  defin itio n  of t e r m s ,  se e  footnote 2, tab le  A - 1.
4 W o rk ers w ere  d is tr ib u te d  a s  fo llo w s : 70 a t $ 1.30 to  $ 1 .40 ; and 16 a t $ 1.50 to $ 1.60.
5 T ra n sp o r ta t io n , co m m u n icatio n , and o th er pub lic  u t i l i t ie s .
5 A ll w o rk e rs  w ere  a t $ 4 .8 0  to  $ 5 .
7 In c lu d es a ll  d r iv e r s ,  a s  d e fin ed , r e g a r d le s s  o f s iz e  and type o f tru c k  o p e ra ted .
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Table B-l. Minimum Entrance Salaries for Women Office Workers

15

( D is t r ib u t io n  o f e s t a b l i s h m e n t s  s tu d ie d  in  a l l  in d u s t r ie s  an d  in  in d u s t r y  d iv i s io n s  b y  m in im u m  e n tr a n c e  s a l a r y  f o r  s e le c t e d  c a t e g o r i e s
o f  in e x p e r ie n c e d  w o m en  o f f ic e  w o r k e r s ,  A k ro n , O h io , J u ly  1969)

I n e x p e r ie n c e d  t y p is t s O th er in e x p e r ie n c e d  c l e r i c a l  w o r k e r s

M a n u fa c tu r in g N o n m a n u fa c tu r in g M a n u fa c tu r in g N o n m a n u fa c tu r in g

M in im u m  w ee k ly  s t r a ig h t - t im e  s a l a r y  1 A ll
in d u s t r ie s

B a s e d  on  s t a n d a r d  w e e k ly  h o u r s  3 o f--- A ll
in d u s t r ie s

B a s e d  on s t a n d a r d  w ee k ly  h o u r s  3 o f—

A ll
sc h e d u le s 40

A ll
s c h e d u le s 40

A ll
s c h e d u le s 40

A ll
s c h e d u le s 40

E s t a b l i s h m e n t s  s tu d ie d ___________________________________ 119 54 XXX 65 XXX 119 54 XXX 65 XXX

49

1

28 27 21

1

17 75 35 34 40 32

2 2
14

1
6 6 8 7 20 8 8 12 1 1
1 1 6 3 3 3 3

4 4 4 6 5 5 1 1
6 2 1 4 3 8 2 1 6 4
4 3 3 1 1 5 4 4 1
7 6 6 1 1 9 7 7 2 2

$ 7 7 . 50 and u n d e r  $ 8 0 . 0 0 ---------------------------------------------- 2
1 1 1

2 2 2
1 1 1

2 2

2 1 1 1 1
3 2 2 1 1 3 1 1 2 2
1 1 1 1 1 1
1 1 3 3 2

1 1 1
1 1 1

1
2 2 1

3 2 2 1 4 2 2 2 2

9 7 2 18 1 1 7

E s t a b l i s h m e n t s  w h ich  d id  not e m p lo y  w o r k e r s
61 19 XXX 42 XXX 26 8 XXX 18 XXX

T h e se  s a l a r i e s  r e la t e  to  fo r m a l ly  e s t a b l i s h e d  m in im u m  s t a r t in g  (h ir in g )  r e g u la r  s t r a ig h t - t im e  s a l a r i e s  th a t a r e  p a id  fo r  s t a n d a r d  w o r k w e e k s . 
E x c lu d e s  w o r k e r s  in  s u b c le r i c a l  jo b s  su c h  a s  m e s s e n g e r  o r  o f f ic e  g i r l .
D a ta  a r e  p r e s e n t e d  f o r  a l l  s t a n d a r d  w o rk w e e k s  c o m b in e d , and f o r  th e m o s t  c o m m o n  s t a n d a r d  w o rk w e e k  r e p o r te d .
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Table B-2. Shift Differentials

(L a te-sh ift pay p rovision s for m anufacturing plant w orkers by type and amount of pay d ifferential,
Akron, Ohio, Ju ly  1969)

^ A l^ jj> lan t_ w o rk £ rs_ ^ i^ m a n u fa ;c t u r i n g _ = _ 1 0 0 j3 e r c e n t ) _ ^ _ _ _ ^ ^ _ _ ^ _ ^ ^ _  

P ercent of m anufacturing plant w orkers—

L a t e - s h i f t  p a v  p r o v i s io n
In e s t a b l i s h m e n t s  

f o r  l a t
la v in g  p r o v i s io n s  1 

s h i f t s
A c tu a l ly  w o r k in g  on  la t e  s h i f t s

S e c o n d  s h i f t T h ir d  o r  o th e r  
s h i f t S e c o n d  s h i f t T h ir d  o r  o th e r  

s h i f t

9 8 .0 8 6 .5 2 2 .7 13 .9

N o  p a y  d i f f e r e n t i a l  f o r  w o r k  on  la t e  s h i f t _______ 6 .7 1 .4 1 .6 0 .4

P a y  d i f f e r e n t i a l  f o r  w o r k  on  la t e  s h i f t  - 9 1 .3 85 .1 2 1 .1 1 3 .5

T y p e  a n d  a m o u n t o f  d i f f e r e n t ia l :

U n i fo r m  c e n t s  ( p e r  h o u r ) __________________ 6 9 .0 5 9 .3 1 4 .4 9 .8

4 c e n t s _ _ - —  — ------- ~  _ 1.1 - .2 -
5 c e n t s ____________________________________ 4 .5 - .9 -
6 c e n t s .  —  ____ - — ________ . 3 5 .8 3 5 .7 7 .4 8 .0
7 c e n t s ____________________________________ 5 .5 - 1 .3 -
7 l/z c e n t s --------------------------------------------- .5 - .2 -
8 c e n t s ___ ___________ __ ___ ______________ 4 .2 2 .4 1.1 .1
9 c e n t s  — _ __  ______  . .  — -- - 1 .2 - -
10 c e n t s ___________________________________ 13 .2 7 .2 2 .3 .5
11 c e n t s ___________________________________ 1 .2 - .4 -
12 c e n t s . ___________ _______  - - ----- .2 1 .8 .1 .1
15 c e n t s ___________________________________ 1 .2 4 .7 .3 .4
17 c e n t s ___________________________________ - .5 - -
20  c e n t s  - ---  ---- 1.7 4 .0 .4 .8
25 c e n t s ___________________________________ * 1 .7 - (2 )

U n i fo r m  p e r c e n t a g e _________________________ 1 9 .7 1 9 .0 6.1 3 .3

5 p e r c e n t __________________________________ 1 9 .7 - 6.1 -
7 p e r c e n t __________________________________ - 2 .4 " .2
7 V2 p e r c e n t ___ ____________ __________ ___ - 6 .6 1 .6
10 p e r c e n t — - — ---- - 10.0 " 1.5

O th e r  f o r m a l  p a y  d i f f e r e n t ia l______________ 2 .6 6 .8 .6 .5

1 Includes a ll plant w orkers in estab lishm ents curren tly  operating late sh ifts, and estab lishm ents whose fo rm al provision s 
cover late sh ifts even though the estab lishm ents w ere not currently operating late sh ifts.

2 L e s s  than 0.05 percent.
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Table B-3. Scheduled Weekly Hours

( P e r c e n t  d is t r ib u t io n  o f  p la n t  an d  o f f ic e  w o r k e r s  in  a l l  in d u s t r ie s  an d  in  in d u s t r y  d iv i s io n s  by  sc h e d u le d  w e e k ly  h o u r s 1
o f  f i r s t - s h i f t  w o r k e r s  , A k r o n , O h io , J u l y  1969)

Plant w ork ers O ffice w ork ers
W eekly h ours

All in d u str ie s  2 M anufacturing Public u t i l i t ie s 3 All in d u s tr ie s4 M anufacturing Public u t i l i t ie s 3

100 100 100 100 100 100

32 h o u rs-  ________________  ________  _ ___ 1
5 2

-
(5") (5")

-

36 h o u r s ___ ___________________  ________  ___ 19
1

27
1

-
3

-

1 1 5 1
2

56 52 79 89
1

99
(5)

100
1 1
3 3 1
1 1
8 8 18
3 4 2

1 S c h e d u le d  h o u r s  a r e  th e  w e e k ly  h o u r s  w h ich  a  m a jo r i t y  o f  the f u l l - t im e  w o r k e r s  w e r e  e x p e c te d  to  w o r k , w h eth e r  th e y  w e r e  p a id  fo r  a t  s t r a ig h t - t im e  o r  o v e r t im e  r a t e s .
2 I n c lu d e s  d a ta  fo r  w h o le s a le  t r a d e ,  r e t a i l  t r a d e ,  r e a l  e s t a t e ,  an d  s e r v i c e s ,  in  a d d it io n  to  th o se  in d u s t r y  d iv i s io n s  sh ow n s e p a r a t e ly .
3 T r a n s p o r t a t io n ,  c o m m u n ic a t io n , an d  o th e r  p u b lic  u t i l i t i e s .
4 In c lu d e s  d a ta  fo r  w h o le s a le  t r a d e ;  r e t a i l  t r a d e ;  f in a n c e ,  in s u r a n c e ,  a n d  r e a l  e s t a t e ;  an d  s e r v i c e s ,  in  a d d it io n  to  th o se  in d u s t r y  d iv i s io n s  show n s e p a r a t e ly .
5 L e s s  th an  0 . 5 p e r c e n t .
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Table B-4. Paid Holidays

(P e rc e n t  d istr ib u tio n  of plant and o ffice  w o rk e rs  in  a ll in d u str ie s  and in  in d u stry  d iv is io n s by num ber of paid  h o liday s
p rovided  annually , Al^ron, Ohio, Ju ly  1969)

I te m

P la n t w o r k e r s O ffic e  w o r k e r s

A ll in d u s t r ie s  1 M a n u fa c tu r in g P u b lic  u t i l i t i e s 2 A ll i n d u s t r i e s 3 M a n u fac tu r in g P u b lic  u t i l i t i e s 2

A ll w o r k e r s ___________________________________ 100 100 100 100 100 100

W o r k e r s  in  e s t a b l i s h m e n t s  p r o v id in g
p a id  h o l id a y s ____________________________________ 98 100 100 99 100 100

W o r k e r s  in  e s t a b l i s h m e n t s  p r o v id in g
no p a id  h o l id a y s _________________________________ 2 " “ (4 ) " “

N u m b e r  o f  d a y s

1 h o l i d a y ___________________________________________ 1 _ . _ _ _ .
6 h o l id a y s ___________________________________________ 9 3 2 17 3 4
6 h o lid a y s  p lu s  1 o r  2 h a lf  d a y s _________________ - - - (4 ) (4 ) 2
7 h o l id a y s __________________________________________ 13 8 42 11 6 27
7 h o lid a y s  p lu s  1 h a lf  d a y ________________________ - - 3
7 h o lid a y s  p lu s  2 h a lf  d a y s _______________________ 1 1 - (4 ) 1 -
7 h o lid a y s  p lu s  3 h a l f  d a y s _______________________ - “ - 1 1 -
8 h o l id a y s ___________________________________________ 19 11 50 18 16 60
8 h o lid a y s  p lu s  1 h a lf  d a y ________________________ - - - ( 4) - -
9 h o l id a y s --------------------------------------------------------- 40 55 6 41 59 4
9 h o lid a y s  p lu s  1 h a l f  d a y -------------------------------- ( 4 ) - -
10 h o l id a y s -------------------------------------------------------- 15 21 “ ' 10 14

T o t a l  h o lid a y  t im e  5

10 d a y s  _____________________________________________ 15 21 _ 10 14 _
9V2 d a y s  o r  m o r e __________________________________ 15 21 - 10 14 -
9 d a y s  o r  m o r e ____________________________________ 55 76 6 52 73 4
8V2 d a y s  o r  m o r e __________________________________ 55 76 6 53 74 4
8 d a y s  o r  m o r e ------------------------------------------------- 75 88 56 71 90 63
7 V2 d a y s  o r  m o r e --------------------------------------------- 75 88 56 72 90 67
7 d a y s  o r  m o r e ------------------------------------------------- 88 97 98 83 97 96
6 V2 d a y s  o r  m o r e __________________________________ 88 97 98 83 97 96
6 d a y s  o r  m o r e ____________________________________ 97 100 100 99 100 100
1 d a y  o r  m o r e -------------------------------------------------- 98 100 100 99 100 100

1 In clu des d ata  fo r  w h o lesa le  tr a d e , r e ta i l  tr a d e , r e a l  e s ta te , and s e r v ic e s ,  in addition  to those in d u stry  d iv is io n s shown se p a ra te ly .
2 T ran sp o rta tio n , com m u n ication , and other public u t ilit ie s .
3 In c lu d es d ata  fo r  w h o lesa le  tr a d e ; r e ta i l  t ra d e ; fin an ce , in su ra n c e , and r e a l  e s ta te ; and s e r v ic e s ,  in  addition  to th ose  in d u stry  d iv is io n s shown se p a ra te ly .
4 L e s s  than 0.5 p ercen t.
5 A ll com bin ation s of fu ll and h a lf  day s that add to  the sam e  am ount a re  com bined; fo r e x am p le , the p roportion  of w ork ers  rec e iv in g  a  to ta l o f 9 d ay s in c lu d es th ose  with 9 fu ll days 

and no h a lf d a y s , 8 fu ll d ay s and 2 h a lf d a y s , 7 fu ll d ay s and 4 h a lf d a y s , and so  on. P ro p o rtio n s then w ere cum ulated .
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Table B-5. Paid Vacations1

( P e r c e n t  d is t r ib u t io n  o f  p la n t  an d  o f f ic e  w o r k e r s  in  a l l  in d u s t r ie s  an d  in  in d u s t r y  d iv i s io n s  b y  v a c a t io n  p a y
p r o v i s io n s ,  A k ro n , O hio , J u l y  1969)

P la n t  w o r k e r s O ffic e  w o r k e r s

V a c a t io n  p o l ic y
A ll in d u s t r i e s 2 M a n u fa c tu r in g P u b lic  u t i l i t i e s 3 A ll in d u s t r i e s 4 M a n u fac tu r in g P u b lic  u t i l i t i e s 3

A ll w o r k e r s ___________________________________ 100 100 100 100 100 100

M eth o d  o f  p a y m e n t 

W o r k e r s  in  e s t a b l i s h m e n t s  p r o v id in g
p a id  v a c a t io n s ------------------------------------------------- 99 100 100 99 100 100

L e n g th - o f - t im e  p a y m e n t ______________________ 63 52 100 97 98 100
P e r c e n t a g e  p a y m e n t______  ___________________ 37 48 _ 2 2 _
O the r ________________  __________________________ - _ _ _

W o r k e r s  in  e s t a b l i s h m e n t s  p r o v id in g
no p a id  v a c a t io n s _________________________________ 1 - - (5 ) - -

A m o u n t o f  v a c a t io n  p a y 6 

A f te r  6 m o n th s  o f  s e r v i c e

U n d e r  1 w ee k ---------------------------------------------------- 6 7 1 (5 )
1 w ee k  _____________________________________________ 6 7 7 26 32 4
O v e r  1 and  u n d e r  2 w e e k s ________________________ 1 - _ 11 12 18
2 w e e k s ------------------------------------------------------------- - - - 9 13

A fte r  1 y e a r  o f  s e r v i c e

1 w eek—_—  — _______________ ___ _________________ 67 57 85 17 6 45
O ve r  1 and  unde r  2 w e e k s ________________________ (5 ) (5 ) - _ _ _
2 w e e k s _____ -_________________  ___________________ 33 42 15 82 93 55
O v e r  2 an d  u n d er  3 w e e k s ________________________ - - - (5 ) (5 ) -

A fte r  2 y e a r s  o f  s e r v i c e

1 w eek___________ ___________________________________ 53 55 45 5 3 14
O v e r  1 an d  u n d e r  2 w e e k s ____________ -__________ 2 2 _ (5 ) (5 )
2 w e e k s ------------------------------------------------------------- 44 42 55 94 96 86
O v e r  2 an d  u n d er  3 w e e k s ________________________ - _ _ (5 ) (5 )
3 w e e k s _____________________________________________ (5 ) 1 - -

A f te r  3 y e a r s  o f s e r v i c e

1 w eek --------------------------------------------------------------- 11 8 (5 )
O v e r  1 an d  u n d e r  2 w e e k s ________________________ 10 14 _ .

2 w e e k s ------------------------------------------------------------- 77 76 100 96 95 98
O v e r  2 an d  u n d e r  3 w e e k s ________________________ _ _ _ 3 5
3 w e e k s ------------------------------------------------------------- 1 2 - ( 5 ) e > 2

A f te r  4 y e a r s  o f  s e r v i c e

1 w eek_______________________________________________ 10 7 (5 )
O v e r  1 an d  u n d e r  2 w e e k s ________________________ 10 14 _ _
2 w e e k s _____________________________________________ 78 78 100 95 95 98
O v e r  2 an d  u n d er  3 w e e k s ________________________ - _ _ 4 5
3 w e e k s ------------------------------------------------------------- 1 2 1 ( 5 ) 2

S e e  fo o tn o te s  a t end of ta b le .
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Table B-5. Paid Vacations1--- Continued

( P e r c e n t  d i s t r i b u t i o n  o f  p l a n t  a n d  o f f i c e  w o r k e r s  in  a l l  i n d u s t r i e s  a n d  in  i n d u s t r y  d i v i s i o n s  b y  v a c a t i o n  p a y
p r o v i s i o n s ,  A k r o n ,  O h io , J u l y  1 9 6 9 )

P l a n t  w o r k e r s O f f i c e  w o r k e r s

V a c a t i o n  p o l i c y
A l l  i n d u s t r i e s 2 M a n u f a c t u r i n g P u b l i c  u t i l i t i e s 3 A l l  i n d u s t r i e s 4 M a n u f a c t u r i n g P u b l i c  u t i l i t i e s 3

A m o u n t  o f  v a c a t i o h  p a y 6— C o n t in u e d

A f t e r  5 y e a r s  o f  s e r v i c e  

1 w e e k . .  _____________________  _________  _____  _____ i 1
2 w e e k s _________________________________________ ________ 6 3 59 1 0 0 56 4 6 9 8
O v e r  2 a n d  u n d e r  3 w e e k s _______ ___________________ 3 3 - 1 1 _
3 w e e k s __________________________________________________ 31 37 - 4 3 53 2

A f t e r  10 y e a r s  o f  s e r v i c e

1 w e e k ---------------------------------------------------------------------- 1 - - - - -
2 w e e k s ------------------------------------------------------------------- 14 11 2 11 7 7
O v e r  2 a n d  u n d e r  3 w e e k s ------------------------------------ 10 14 - ( 5 ) 1 -
3 w e e k s ------------------------------------------------------------------- 7 2 71 9 8 82 86 9 3
O v e r  3 a n d  u n d e r  4  w e e k s ------------------------------------ ( 5 ) - - 3 5 -
4  w e e k s ------------------------------------------------------------------- 3 3 - 3 2 -

A f t e r  12 y e a r s  o f  s e r v i c e

1 w e e k ---------------------------------------------------------------------- 1 _ _ _ _ _
2 w e e k s ------------------------------------------------------------------- 9 6 2 8 3 4
O v e r  2 a n d  u n d e r  3 w e e k s ------------------------------------ 10 14 - 1 1 -

3 w e e k s ------------------------------------------------------------------- 77 77 9 8 8 4 8 8 96
O v e r  3 a n d  u n d e r  4  w e e k s  ----------------------------------- ( 5 ) - - 4 5 -
4  w e e k s ----------------------------------------------------------------- 3 3 - 3 2 -

A f t e r  15  y e a r s  o f  s e r v i c e

1 w e e k ____________________________________________________ 1 - _ - _ _
2 w e e k s ------------------------------------------------------------------- 6 3 2 2 1 4
O v e r  2 a n d  u n d e r  3 w e e k s ------------------------------------ 2 2 - - - -
3 w e e k s ------------------------------------------------------------------- 50 4 2 4 7 4 4 29 83
O v e r  3 a n d  u n d e r  4  w e e k s ------------------------------------ 1 1 - 1 1 -
4  w e e k s ------------------------------------------------------------------- 4 0 52 51 53 6 9 13

A f t e r  2 0  y e a r s  o f  s e r v i c e

1 w e e k ---------------------------------------------------------------------- 1 _ _ _ _ .

2 w e e k s __________________________________________________ 6 3 2 2 1 4
3 w e e k s ------------------------------------------------------------------- 21 2 4 - 16 7 3
O v e r  3 a n d  u n d e r  4  w e e k s ------------------------------------ 1 1 - - - _

4  w e e k s __________________________________________________ 6 2 6 0 9 8 7 9 8 9 9 3
O v e r  4  a n d  u n d e r  5 w e e k s __________________________ - - - ( 5 ) (5 ) _

5 w e e k s  _________________________________________________ 9 12 - 3 3 -

A f t e r  2 5  y e a r s  o f  s e r v i c e

1 w e e k ---------------------------------------------------------------------- 1 _ _ _ _ .

2 w e e k s ------------------------------------------------------------------- 6 3 2 1 1 4
3 w e e k s __________________________________________________ 15 15 - 11 3 3
O v e r  3 a n d  u n d e r  4  w e e k s __________________________ 2 2 - - - -

4  w e e k s ------------------------------------------------------------------- 34 27 7 8 37 3 4 7 0
O v e r  4  a n d  u n d e r  5 w e e k s __________________________ ( S ) 1 - 1 1 -

5 w e e k s  _________________________________________________ 4 2 52 21 4 8 61 2 3
6 w e e k s ------------------------------------------------------------------- ( 5 ) 1

See footnotes at end of table.
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Table B-5. Paid Vacations1--- Continued

( P e r c e n t  d i s t r i b u t i o n  o f  p l a n t  a n d  o f f i c e  w o r k e r s  in  a l l  i n d u s t r i e s  a n d  in  i n d u s t r y  d i v i s i o n s  b y  v a c a t i o n  p a y
p r o v i s i o n s ,  A k r o n ,  O h io , J u l y  1 9 6 9 )

P l a n t  w o r k e r s O f f i c e  w o r k e r s

V a c a t i o n  p o l i c y
A l l  i n d u s t r i e s 2 M a n u f a c t u r i n g P u b l i c  u t i l i t i e s 3 A l l  i n d u s t r i e s 4 M a n u f a c t u r in g P u b l i c  u t i l i t i e s 3

A m o u n t  o f  v a c a t i o n  p a y 6— C o n t in u e d  

A f t e r  3 0  y e a f s  o f  s e r v i c e

1 w e e k ___________________________________________________ 1 _ _ _ - _
2 w e e k s ------------------------------------------------------------------- 6 3 2 1 1 4
3 w e e k s ------------------------------------------------------------------- 15 15 - 11 3 3
O v e r  3 a n d  u n d e r  4  w e e k s __________________________ 2 2 - - - -

4  w e e k s ------------------------------------------------------------------- 33 26 7 2 37 3 4 6 6
O v e r  4  a n d  u n d e r  5 w e e k s ------------------------------------ ( 5 ) 1 - 1 1 -
5 w e e k s ------------------------------------------------------------------- 19 19 2 7 3 4 41 2 6
6 w e e k s ------------------------------------------------------------------- 2 4 33 - 15 21 -

M a x i m u m  v a c a t i o n  a v a i l a b l e

1 w e e k ---------------------------------------------------------------------- 1 _ _ - - -
2 w e e k s ------------------------------------------------------------------- 6 3 2 1 1 4
3 w e e k s ------------------------------------------------------------------- 15 15 - 11 3 3
O v e r  3 a n d  u n d e r  4  w e e k s __________________________ 2 2 - - - -
4  w e e k s _________________________________________________ 33 26 7 2 37 3 4 6 6
O v e r  4  a n d  u n d e r  5 w e e k s ------------------------------------ (5 ) 1 - (5 > (5 ) -
5 w e e k s ------------------------------------------------------------------- 19 19 27 3 4 41 2 6
6  w e e k s ------------------------------------------------------------------- 2 4 33 - 15 21 -
O v e r  6 w e e k s __  ______________________________________ ( 5 )

1 I n c l u d e s  b a s i c  p l a n s  o n ly .  E x c l u d e s  p l a n s  s u c h  a s  v a c a t i o n  b o n u s ,  v a c a t i o n - s a v i n g s ,  a n d  t h o s e  p l a n s  w h ic h  o f f e r  " e x t e n d e d "  o r  " s a b b a t i c a l "  b e n e f i t s  b e y o n d  b a s i c  p l a n s  to  w o r k e r s  w ith  
q u a l i f y in g  l e n g t h s  o f  s e r v i c e .  T y p i c a l  o f  s u c h  e x c l u s i o n s  a r e  p l a n s  in  th e  s t e e l ,  a l u m i n u m ,  a n d  c a n  i n d u s t r i e s .

2 I n c l u d e s  d a t a  f o r  w h o l e s a l e  t r a d e ,  r e t a i l  t r a d e ,  r e a l  e s t a t e ,  a n d  s e r v i c e s ,  in  a d d i t i o n  t o  t h o s e  i n d u s t r y  d i v i s i o n s  sh o w n  s e p a r a t e l y .
3 T r a n s p o r t a t i o n ,  c o m m u n i c a t io n ,  a n d  o t h e r  p u b l i c  u t i l i t i e s .
4 I n c l u d e s  d a t a  f o r  w h o l e s a l e  t r a d e ;  r e t a i l  t r a d e ;  f in a n c e ,  i n s u r a n c e ,  a n d  r e a l  e s t a t e :  a n d  s e r v i c e s ,  in  a d d i t i o n  to  t h o s e  i n d u s t r y  d i v i s i o n s  sh o w n  s e p a r a t e l y .
5 L e s s  t h a n  0 .  5 p e r c e n t .
6 I n c l u d e s  p a y m e n t s  o t h e r  th a n  " l e n g t h  o f  t i m e ,  "  s u c h  a s  p e r c e n t a g e  o f  a n n u a l  e a r n i n g s  o r  f l a t - s u m  p a y m e n t s ,  c o n v e r t e d  to  a n  e q u iv a l e n t  t i m e  b a s i s ;  f o r  e x a m p l e ,  a  p a y m e n t  o f  2 p e r c e n t  

o f  a n n u a l  e a r n i n g s  w a s  c o n s i d e r e d  a s  1 w e e k ' s  p a y .  P e r i o d s  o f  s e r v i c e  w e r e  c h o s e n  a r b i t r a r i l y  a n d  d o  n o t  n e c e s s a r i l y  r e f l e c t  th e  i n d iv i d u a l  p r o v i s i o n s  f o r  p r o g r e s s i o n .  F o r  e x a m p l e ,  th e  
c h a n g e s  in  p r o p o r t i o n s  i n d i c a t e d  a t  10 y e a r s '  s e r v i c e  in c lu d e  c h a n g e s  in  p r o v i s i o n s  o c c u r r i n g  b e t w e e n  5 a n d  10 y e a r s .  E s t i m a t e s  a r e  c u m u l a t i v e .  T h u s ,  th e  p r o p o r t i o n  e l i g i b l e  f o r  3 w e e k s '  
p a y  o r  m o r e  a f t e r  10 y e a r s  i n c l u d e s  t h o s e  e l i g i b l e  f o r  3 w e e k s '  p a y  o r  m o r e  a f t e r  f e w e r  y e a r s  o f  s e r v i c e .
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Table B-6. Health, Insurance, and Pension Plans

( P e r c e n t  o f  p l a n t  a n d  o f f i c e  w o r k e r s  in  a l l  i n d u s t r i e s  a n d  in  i n d u s t r y  d i v i s i o n s  e m p l o y e d  in  e s t a b l i s h m e n t s  p r o v i d i n g  
h e a l t h ,  i n s u r a n c e ,  o r  p e n s i o n  b e n e f i t s , 1 A k r o n ,  O h io , J u l y  1 9 6 9 )

T y p e  o f  b e n e f i t

P l a n t  w o r k e r s O f f i c e  w o r k e r s

A l l  i n d u s t r i e s 2 M a n u f a c t u r i n g P u b l i c  u t i l i t i e s 3 A l l  i n d u s t r i e s 4 M a n u f a c t u r in g P u b l i c  u t i l i t i e s 3

A l l  w o r k e r s _____  _____  ___  _____  _ 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0

W o r k e r s  in  e s t a b l i s h m e n t s  p r o v i d i n g  a t
l e a s t  1 o f  th e  b e n e f i t s  sh o w n  b e l o w ____________ 9 8 1 0 0 1 0 0 9 9 1 0 0 1 0 0

L i f e  i n s u r a n c e — ___________________ ____ —_ 9 7 1 0 0 1 0 0 9 9 9 9 1 0 0
A c c i d e n t a l  d e a t h  a n d  d i s m e m b e r m e n t

in  s  u  r  a n  c  e _________________________ _____ ____ ____ 73 81 7 8 8 4 9 3 7 0
S i c k n e s s  a n d  a c c i d e n t  i n s u r a n c e  o r

s i c k  l e a v e  o r  b o th  5—____ __ ___ _______________ 9 6 1 0 0 9 4 8 6 8 7 8 8

S i c k n e s s  a n d  a c c i d e n t  i n s u r a n c e ___  ___ 8 8 1 0 0 57 6 2 73 4 0
S i c k  l e a v e  ( f u l l  p a y  a n d  n o

w a i t in g  p e r i o d ) 5 2 6 58 6 4 62
S i c k  l e a v e  ( p a r t i a l  p a y  o r

w a i t in g  p e r i o d ) ______ ___  _ _ ____ 9 4 37 9 3 23

H o s p i t a l i z a t i o n  i n s u r a n c e _______________________ 9 6 9 9 1 0 0 9 8 9 9 1 0 0
S u r g i c a l  i n s u r a n c e . — .  ----- ---- -- 9 5 9 9 1 0 0 9 8 9 9 1 0 0
M e d i c a l  i n s u r a n c e _______________________________ 83 9 0 6 7 89 9 6 8 8
C a t a s t r o p h e  i n s u r a n c e ___________________________ 3 2 25 7 8 51 39 91
R e t i r e m e n t  p e n s io n ____ ________ _______ — ______ 89 9 5 9 2 9 4 9 8 8 6

1 I n c l u d e s  t h o s e  p l a n s  f o r  w h ic h  a t  l e a s t  a  p a r t  o f  t h e  c o s t  i s  b o r n e  b y  t h e  e m p l o y e r ,  e x c e p t  t h o s e  l e g a l l y  r e q u i r e d ,  s u c h  a s  w o r k m e n 's  c o m p e n s a t i o n ,  s o c i a l  s e c u r i t y ,  a n d  r a i l r o a d  r e t i r e m e n t .
2 I n c l u d e s  d a t a  f o r  w h o l e s a l e  t r a d e ,  r e t a i l  t r a d e ,  r e a l  e s t a t e ,  a n d  s e r v i c e s ,  in  a d d i t i o n  t o  t h o s e  i n d u s t r y  d i v i s i o n s  sh o w n  s e p a r a t e l y .
3 T r a n s p o r t a t i o n ,  c o m m u n i c a t io n ,  a n d  o t h e r  p u b l i c  u t i l i t i e s .
4 I n c l u d e s  d a t a  f o r  w h o l e s a l e  t r a d e ;  r e t a i l  t r a d e ;  f i n a n c e ,  i n s u r a n c e ,  a n d  r e a l  e s t a t e ;  a n d  s e r v i c e s ,  in  a d d i t i o n  t o  t h o s e  i n d u s t r y  d i v i s i o n s  sh o w n  s e p a r a t e l y .
5 U n d u p l i c a t e d  t o t a l  o f  w o r k e r s  r e c e i v i n g  s i c k  l e a v e  o r  s i c k n e s s  a n d  a c c i d e n t  i n s u r a n c e  sh o w n  s e p a r a t e l y  b e l o w .  S i c k  l e a v e  p l a n s  a r e  l i m i t e d  t o  t h o s e  w h ic h  d e f i n i t e l y  e s t a b l i s h  a t  l e a s t  th e  

m i n i m u m  n u m b e r  o f  d a y s *  p a y  t h a t  c a n  b e  e x p e c t e d  b y  e a c h  e m p l o y e e .  I n f o r m a l  s i c k  l e a v e  a l l o w a n c e s  d e t e r m i n e d  o n  a n  i n d iv i d u a l  b a s i s  a r e  e x c l u d e d .
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Table B-7. Method of Wage Determination and Frequency of Payment

( P e r c e n t  d i s t r i b u t i o n  o f  p l a n t  a n d  o f f i c e  w o r k e r s  in  a l l  i n d u s t r i e s  a n d  in  i n d u s t r y  d i v i s i o n s  b y  m e t h o d  o f  w a g e  d e t e r m i n a t i o n 1
a n d  f r e q u e n c y  o f  w a g e  p a y m e n t ,  A k r o n ,  O h io ,  J u l y  1 9 6 9 )

I t e m

P l a n t  w o r k e r s O f f i c e  w o r k e r s

A l l  i n d u s t r i e s  2 M a n u f a c t u r i n g P u b l i c  u t i l i t i e s 3 A l l  i n d u s t r i e s 4 M a n u f a c t u r in g P u b l i c  u t i l i t i e s 3

A l l  w o r k e r s __  ___________________________ ____ 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0

M e th o d  o f  w a g e  d e t e r m i n a t i o n 1

P a i d  t i m e  r a t e s _______________________________________ 8 2 77 1 0 0 1 0 0 1 0 0 1 00
F o r m a l  r a t e  p o l i c y ______________________________ 7 2 74 9 7 71 8 2 89

S i n g le  r a t e _____________________________________ 4 0 39 5 0 1 (5 ) 12
R a n g e  o f  r a t e s ________________________________ 32 35 4 8 7 0 8 2 7 7

P r o g r e s s i o n  b a s e d  o n  a u t o m a t i c
a d v a n c e m e n t  a c c o r d i n g  to
l e n g t h  o f  s e r v i c e ------------------------------- 7 7 32 5 1 34

P r o g r e s s i o n  b a s e d  o n  m e r i t
r e v i e w .  _____  ____________________ __ 10 12 - 56 75 18

P r o g r e s s i o n  b a s e d  o n  a
c o m b in a t i o n  o f  l e n g t h  o f
s e r v i c e  a n d  m e r i t  r e v i e w _____________ 15 17 16 9 5 25

N o  f o r m a l  r a t e  p o l i c y __________________________ 11 3 3 29 18 11
P a i d  b y  i n c e n t i v e  m e t h o d s _________________________ 18 23 - - - -

P i e c e  r a t e __________________________________________ 11 14 _
I n d iv id u a l  ____  __  _________  .  --  __ 8 11 -

P r o d u c t io n  b o n u s _________________________________ 6 9 - M e th o d  o f  d e t e r m in i n g  i n c e n t i v e  p a y  o f  o f f i c e  w o r k e r s  n o t  p r e s e n t e d
I n d iv id u a l _______________________________________ 6 8 -

G r o u p _____________  ___________________ _____ ( 5 ) 1 -

C o m m i s  s i o n _______________________________________ i “

F r e q u e n c y  o f  w a g e  p a y m e n t

W e e k l y __________________________________________________ 91 9 6 4 4 13 3 18
B i w e e k ly ________________________________________________ 8 4 52 17 13 53
S e m i m o n t h l y ___________________________________________ 1 - 4 7 0 8 4 29
M o n t h ly _________________________________________________ - - - (5 ) (5 ) -

O t h e r  f r e q u e n c y .  _ ____  .  __  __  ________  _

1 F o r  a  d e s c r i p t i o n  o f  th e  m e t h o d s  o f  w a g e  d e t e r m i n a t i o n ,  s e e  I n t r o d u c t i o n .
2 I n c l u d e s  d a t a  f o r  w h o l e s a l e  t r a d e ,  r e t a i l  t r a d e ,  r e a l  e s t a t e ,  a n d  s e r v i c e s ,  in  a d d i t i o n  to  t h o s e  i n d u s t r y  d i v i s i o n s  sh o w n  s e p a r a t e l y .
3 T r a n s p o r t a t i o n ,  c o m m u n i c a t io n ,  a n d  o t h e r  p u b l i c  u t i l i t i e s .
4 I n c l u d e s  d a t a  f o r  w h o l e s a l e  t r a d e ;  r e t a i l  t r a d e ;  f i n a n c e ,  i n s u r a n c e ,  a n d  r e a l  e s t a t e ;  a n d  s e r v i c e s ,  in  a d d i t i o n  to  t h o s e  i n d u s t r y  d i v i s i o n s  sh o w n  s e p a r a t e l y .
5 L e s s  th a n  0 . 5 p e r c e n t .
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Appendix. Occupational Descriptions

T h e  p r i m a r y  p u r p o s e  o f  p r e p a r i n g  j o b  d e s c r i p t i o n s  f o r  th e  B u r e a u ' s  w a g e  s u r v e y s  i s  to  a s s i s t  i t s  f i e l d  s t a f f  in  c l a s s i f y i n g  in t o  a p p r o p r i a t e  
o c c u p a t i o n s  w o r k e r s  w h o  a r e  e m p l o y e d  u n d e r  a  v a r i e t y  o f  p a y r o l l  t i t l e s  a n d  d i f f e r e n t  w o r k  a r r a n g e m e n t s  f r o m  e s t a b l i s h m e n t  to  e s t a b l i s h m e n t  a n d  
f r o m  a r e a  t o  a r e a .  T h i s  p e r m i t s  th e  g r o u p in g  o f  o c c u p a t io n a l  w a g e  r a t e s  r e p r e s e n t i n g  c o m p a r a b l e  j o b  c o n t e n t .  B e c a u s e  o f  t h i s  e m p h a s i s  o n  
i n t e r e s t a b l i s h m e n t  a n d  i n t e r a r e a  c o m p a r a b i l i t y  o f  o c c u p a t io n a l  c o n t e n t ,  th e  B u r e a u ' s  j o b  d e s c r i p t i o n s  m a y  d i f f e r  s i g n i f i c a n t l y  f r o m  t h o s e  in  u s e  in  
i n d iv i d u a l  e s t a b l i s h m e n t s  o r  t h o s e  p r e p a r e d  f o r  o t h e r  p u r p o s e s .  In  a p p ly i n g  t h e s e  j o b  d e s c r i p t i o n s ,  t h e  B u r e a u ' s  f i e l d  e c o n o m i s t s  a r e  i n s t r u c t e d  
to  e x c l u d e  w o r k in g  s u p e r v i s o r s ;  a p p r e n t i c e s ;  l e a r n e r s ;  b e g i n n e r s ;  t r a i n e e s ;  a n d  h a n d ic a p p e d ,  p a r t - t i m e ,  t e m p o r a r y ,  a n d  p r o b a t i o n a r y  w o r k e r s .

O F F IC E

B I L L E R ,  M A C H I N E

P r e p a r e s  s t a t e m e n t s ,  b i l l s ,  a n d  i n v o i c e s  o n  a  m a c h i n e  o t h e r  t h a n  a n  o r d i n a r y  o r  e l e c t r o -  
m a t i c  t y p e w r i t e r .  M a y  a l s o  k e e p  r e c o r d s  a s  t o  b i l l i n g s  o r  s h ip p in g  c h a r g e s  o r  p e r f o r m  o t h e r  
c l e r i c a l  w o r k  i n c id e n t a l  t o  b i l l i n g  o p e r a t i o n s .  F o r  w a g e  s t u d y  p u r p o s e s ,  b i l l e r s ,  m a c h i n e ,  a r e  
c l a s s i f i e d  b y  ty p e  o f  m a c h i n e ,  a s  f o l l o w s :

B i l l e r ,  m a c h i n e  ( b i l l in g  m a c h i n e ) . U s e s  a  s p e c i a l  b i l l i n g  m a c h i n e  (M o o n  H o p k i n s ,  E l l i o t t  
F i s h e r ,  B u r r o u g h s ,  e t c . ,  w h ic h  a r e  c o m b in a t i o n  t y p in g  a n d  a d d in g  m a c h i n e s )  t o  p r e p a r e  b i l l s  
a n d  i n v o i c e s  f r o m  c u s t o m e r s '  p u r c h a s e  o r d e r s ,  i n t e r n a l l y  p r e p a r e d  o r d e r s ,  s h ip p in g  m e m o 
r a n d u m s ,  e t c .  U s u a l l y  i n v o l v e s  a p p l i c a t i o n  o f  p r e d e t e r m i n e d  d i s c o u n t s  a n d  s h ip p in g  c h a r g e s ,  
a n d  e n t r y  o f  n e c e s s a r y  e x t e n s i o n s ,  w h ic h  m a y  o r  m a y  n o t  b e  c o m p u t e d  o n  th e  b i l l i n g  m a c h i n e ,  
a n d  t o t a l s  w h ic h  a r e  a u t o m a t i c a l l y  a c c u m u l a t e d  b y  m a c h i n e .  T h e  o p e r a t i o n  u s u a l l y  i n v o lv e s  
a  l a r g e  n u m b e r  o f  c a r b o n  c o p i e s  o f  th e  b i l l  b e i n g  p r e p a r e d  a n d  i s  o f t e n  d o n e  o n  a  f a n f o l d  
m a c h i n e .

B i l l e r ,  m a c h i n e  ( b o o k k e e p in g  m a c h i n e ) .  U s e s  a  b o o k k e e p i n g  m a c h i n e  ( S u n d s t r a n d ,  E l l i o t t  
F i s h e r ,  R e m i n g t o n  R a n d ,  e t c . ,  w h ic h  m a y  o r  m a y  n o t  h a v e  t y p e w r i t e r  k e y b o a r d )  t o  p r e p a r e  
c u s t o m e r s '  b i l l s  a s  p a r t  o f  th e  a c c o u n t s  r e c e i v a b l e  o p e r a t i o n .  G e n e r a l l y  i n v o l v e s  th e  s i m u l t a 
n e o u s  e n t r y  o f  f i g u r e s  o n  c u s t o m e r s '  l e d g e r  r e c o r d .  T h e  m a c h i n e  a u t o m a t i c a l l y  a c c u m u l a t e s  
f i g u r e s  o n  a  n u m b e r  o f  v e r t i c a l  c o l u m n s  a n d  c o m p u t e s ,  a n d  u s u a l l y  p r i n t s  a u t o m a t i c a l l y  th e  
d e b i t  o r  c r e d i t  b a l a n c e s .  D o e s  n o t  in v o lv e  a  k n o w le d g e  o f  b o o k k e e p i n g .  W o r k s  f r o m  u n i f o r m  
a n d  s t a n d a r d  t y p e s  o f  s a l e s  a n d  c r e d i t  s l i p s .

B O O K K E E P I N G - M A C H I N E  O P E R A T O R

O p e r a t e s  a  b o o k k e e p i n g  m a c h i n e  ( R e m in g t o n  R a n d ,  E l l i o t t  F i s h e r ,  S u n d s t r a n d ,  B u r r o u g h s ,  
N a t io n a l  C a s h  R e g i s t e r ,  w ith  o r  w i t h o u t  a  t y p e w r i t e r  k e y b o a r d )  t o  k e e p  a  r e c o r d  o f  b u s i n e s s  
t r a n s a c t i o n s .

C l a s s  A .  K e e p s  a  s e t  o f  r e c o r d s  r e q u i r i n g  a  k n o w le d g e  o f  a n d  e x p e r i e n c e  in  b a s i c  
b o o k k e e p i n g  p r i n c i p l e s ,  a n d  f a m i l i a r i t y  w ith  th e  s t r u c t u r e  o f  th e  p a r t i c u l a r  a c c o u n t in g  s y s t e m  
u s e d .  D e t e r m i n e s  p r o p e r  r e c o r d s  a n d  d i s t r i b u t i o n  o f  d e b i t  a n d  c r e d i t  i t e m s  t o  b e  u s e d  in  e a c h  
p h a s e  o f  th e  w o r k .  M a y  p r e p a r e  c o n s o l i d a t e d  r e p o r t s ,  b a l a n c e  s h e e t s ,  a n d  o t h e r  r e c o r d s  
b y  h a n d .

C l a s s  B .  K e e p s  a  r e c o r d  o f  o n e  o r  m o r e  p h a s e s  o r  s e c t i o n s  o f  a  s e t  o f  r e c o r d s  u s u a l l y  
r e q u i r i n g  l i t t l e  k n o w le d g e  o f  b a s i c  b o o k k e e p i n g .  P h a s e s  o r  s e c t i o n s  i n c lu d e  a c c o u n t s  p a y a b l e ,  
p a y r o l l ,  c u s t o m e r s '  a c c o u n t s  (n o t  i n c lu d i n g  a  s i m p l e  t y p e  o f  b i l l i n g  d e s c r i b e d  u n d e r  b i l l e r ,  
m a c h i n e ) ,  c o s t  d i s t r i b u t i o n ,  e x p e n s e  d i s t r i b u t i o n ,  i n v e n t o r y  c o n t r o l ,  e t c .  M a y  c h e c k  o r  a s s i s t  
in  p r e p a r a t i o n  o f  t r i a l  b a l a n c e s  a n d  p r e p a r e  c o n t r o l  s h e e t s  f o r  th e  a c c o u n t in g  d e p a r t m e n t .

C L E R K ,  A C C O U N T I N G

C l a s s  A .  U n d e r  g e n e r a l  d i r e c t i o n  o f  a  b o o k k e e p e r  o r  a c c o u n t a n t ,  h a s  r e s p o n s i b i l i t y  f o r  
k e e p in g  o n e  o r  m o r e  s e c t i o n s  o f  a  c o m p l e t e  s e t  o f  b o o k s  o r  r e c o r d s  r e l a t i n g  t o  o n e  p h a s e  
o f  a n  e s t a b l i s h m e n t ' s  b u s i n e s s  t r a n s a c t i o n s .  W o r k  i n v o l v e s  p o s t in g  a n d  b a l a n c i n g  s u b s i d i a r y  
l e d g e r  o r  l e d g e r s  s u c h  a s  a c c o u n t s  r e c e i v a b l e  o r  a c c o u n t s  p a y a b l e ;  e x a m i n i n g  a n d  c o d in g  
i n v o i c e s  o r  v o u c h e r s  w ith  p r o p e r  a c c o u n t in g  d i s t r i b u t i o n ;  a n d  r e q u i r e s  j u d g m e n t  a n d  e x p e r i 
e n c e  in  m a k i n g  p r o p e r  a s s i g n a t i o n s  a n d  a l l o c a t i o n s .  M a y  a s s i s t  in  p r e p a r i n g ,  a d j u s t i n g ,  a n d  
c l o s i n g  j o u r n a l  e n t r i e s ;  a n d  m a y  d i r e c t  c l a s s  B  a c c o u n t in g  c l e r k s .

C l a s s  B . U n d e r  s u p e r v i s i o n ,  p e r f o r m s  o n e  o r  m o r e  r o u t in e  a c c o u n t in g  o p e r a t i o n s  s u c h  
a s  p o s t in g  s i m p l e  j o u r n a l  v o u c h e r s  o r  a c c o u n t s  p a y a b l e  v o u c h e r s ,  e n t e r in g  v o u c h e r s  in  
v o u c h e r  r e g i s t e r s ;  r e c o n c i l i n g  b a n k  a c c o u n t s ;  a n d  p o s t i n g  s u b s i d i a r y  l e d g e r s  c o n t r o l l e d  b y  
g e n e r a l  l e d g e r s ,  o r  p o s t in g  s i m p l e  c o s t  a c c o u n t in g  d a t a .  T h i s  j o b  d o e s  n o t  r e q u i r e  a  k n o w l
e d g e  o f  a c c o u n t in g  a n d  b o o k k e e p i n g  p r i n c i p l e s  b u t  i s  f o u n d  in  o f f i c e s  in  w h ic h  th e  m o r e  r o u t in e  
a c c o u n t in g  w o r k  i s  s u b d i v id e d  o n  a  f u n c t i o n a l  b a s i s  a m o n g  s e v e r a l  w o r k e r s .

C L E R K ,  F I L E

C l a s s  A . In  a n  e s t a b l i s h e d  f i l i n g  s y s t e m  c o n t a i n i n g  a  n u m b e r  o f  v a r i e d  s u b j e c t  m a t t e r  
f i l e s ,  c l a s s i f i e s  a n d  i n d e x e s  f i l e  m a t e r i a l  s u c h  a s  c o r r e s p o n d e n c e ,  r e p o r t s ,  t e c h n i c a l  d o c u 
m e n t s ,  e t c .  M a y  a l s o  f i l e  t h i s  m a t e r i a l .  M a y  k e e p  r e c o r d s  o f  v a r i o u s  t y p e s  in  c o n ju n c t io n  
w ith  th e  f i l e s .  M a y  l e a d  a  s m a l l  g r o u p  o f  l o w e r  l e v e l  f i l e '  c l e r k s .

C l a s s  B .  S o r t s ,  c o d e s ,  a n d  f i l e s  u n c l a s s i f i e d  m a t e r i a l  b y  s i m p l e  ( s u b j e c t  m a t t e r )  h e a d 
in g  s “ o r - p a r t l y  c l a s s i f i e d  m a t e r i a l  b y  f i n e r  s u b h e a d i n g s .  P r e p a r e s  s i m p l e  r e l a t e d  i n d e x  a n d  
c r o s s - r e f e r e n c e  a i d s .  A s  r e q u e s t e d ,  l o c a t e s  c l e a r l y  i d e n t i f i e d  m a t e r i a l  in  f i l e s  a n d  f o r w a r d s  
m a t e r i a l .  M a y  p e r f o r m  r e l a t e d  c l e r i c a l  t a s k s  r e q u i r e d  t o  m a i n t a in  a n d  s e r v i c e  f i l e s .

C l a s s  C . P e r f o r m s  r o u t i n e  f i l i n g  o f  m a t e r i a l  t h a t  h a s  a l r e a d y  b e e n  c l a s s i f i e d  o r  w h ic h  
i s  e a s i l y  c l a s s i f i e d  in  a  s i m p l e  s e r i a l  c l a s s i f i c a t i o n  s y s t e m  ( e . g . ,  a l p h a b e t i c a l ,  c h r o n o l o g i c a l ,  
o r  n u m e r i c a l ) .  A s  r e q u e s t e d ,  l o c a t e s  r e a d i l y  a v a i l a b l e  m a t e r i a l  in  f i l e s  a n d  f o r w a r d s  m a 
t e r i a l ;  a n d  m a y  f i l l  o u t  w i t h d r a w a l  c h a r g e .  P e r f o r m s  s i m p l e  c l e r i c a l  a n d  m a n u a l  t a s k s  r e 
q u i r e d  t o  m a i n t a in  a n d  s e r v i c e  f i l e s .

C L E R K ,  O R D E R

R e c e i v e s  c u s t o m e r s '  o r d e r s  f o r  m a t e r i a l  o r  m e r c h a n d i s e  b y  m a i l ,  p h o n e ,  o r  p e r s o n a l l y .  
D u t i e s  i n v o lv e  a n y  c o m b in a t i o n  o f  th e  f o l l o w i n g : Q u o t in g  p r i c e s  t o  c u s t o m e r s ;  m a k i n g  o u t  a n  o r d e r  
s h e e t  l i s t i n g  th e  i t e m s  t o  m a k e  u p  th e  o r d e r ;  c h e c k i n g  p r i c e s  a n d  q u a n t i t i e s  o f  i t e m s  o n  o r d e r  
s h e e t ;  a n d  d i s t r i b u t i n g  o r d e r  s h e e t s  t o  r e s p e c t i v e  d e p a r t m e n t s  t o  b e  f i l l e d .  M a y  c h e c k  w ith  c r e d i t  
d e p a r t m e n t  t o  d e t e r m i n e  c r e d i t  r a t i n g  o f  c u s t o m e r ,  a c k n o w l e d g e  r e c e i p t  o f  o r d e r s  f r o m  c u s t o m e r s ,  
f o l l o w  u p  o r d e r s  t o  s e e  t h a t  t h e y  h a v e  b e e n  f i l l e d ,  k e e p  f i l e  o f  o r d e r s  r e c e i v e d ,  a n d  c h e c k  s h ip p in g  
i n v o i c e s  w ith  o r i g i n a l  o r d e r s .

C L E R K ,  P A Y R O L L

C o m p u t e s  w a g e s  o f  c o m p a n y  e m p l o y e e s  a n d  e n t e r s  th e  n e c e s s a r y  d a t a  o n  th e  p a y r o l l  
s h e e t s .  D u t i e s  i n v o lv e :  C a l c u l a t i n g  w o r k e r s '  e a r n i n g s  b a s e d  o n  t i m e  o r  p r o d u c t io n  r e c o r d s ;  a n d  
p o s t in g  c a l c u l a t e d  d a t a  o n  p a y r o l l  s h e e t ,  s h o w in g  i n f o r m a t i o n  s u c h  a s  w o r k e r ' s  n a m e ,  w o r k in g  
d a y s ,  t i m e ,  r a t e ,  d e d u c t i o n s  f o r  i n s u r a n c e ,  a n d  t o t a l  w a g e s  d u e .  M a y  m a k e  o u t  p a y c h e c k s  a n d  
a s s i s t  p a y m a s t e r  in  m a k i n g  u p  a n d  d i s t r i b u t i n g  p a y  e n v e l o p e s .  M a y  u s e  a  c a l c u l a t i n g  m a c h i n e .

C O M P T O M E T E R  O P E R A T O R

P r i m a r y  d u t y  i s  t o  o p e r a t e  a  C o m p t o m e t e r  to  p e r f o r m  m a t h e m a t i c a l  c o m p u t a t i o n s .  T h i s  
j o b  i s  n o t  t o  b e  c o n f u s e d  w ith  t h a t  o f  s t a t i s t i c a l  o r  o t h e r  t y p e  o f  c l e r k ,  w h ic h  m a y  i n v o lv e  f r e 
q u e n t  u s e  o f  a  C o m p t o m e t e r  b u t ,  in  w h ic h ,  u s e  o f  t h i s  m a c h i n e  i s  i n c i d e n t a l  t o  p e r f o r m a n c e  o f  
o t h e r  d u t i e s .

K E Y P U N C H  O P E R A T O R

C l a s s  A . O p e r a t e s  a  n u m e r i c a l  a n d / o r  a l p h a b e t i c a l  o r  c o m b in a t i o n  k e y p u n c h  m a c h i n e  to  
t r a n s c r i b e  d a t a  f r o m  v a r i o u s  s o u r c e  d o c u m e n t s  t o  k e y p u n c h  t a b u l a t in g  c a r d s .  P e r f o r m s  s a m e  
t a s k s  a s  l o w e r  l e v e l  k e y p u n c h  o p e r a t o r  b u t ,  in  a d d i t i o n ,  w o r k  r e q u i r e s  a p p l i c a t i o n  o f  c o d in g  
s k i l l s  a n d  th e  m a k i n g  o f  s o m e  d e t e r m i n a t i o n s ,  f o r  e x a m p l e ,  l o c a t e s  o n  th e  s o u r c e  d o c u m e n t  
th e  i t e m s  to  b e  p u n c h e d ;  e x t r a c t s  i n f o r m a t i o n  f r o m  s e v e r a l  d o c u m e n t s ;  a n d  s e a r c h e s  f o r  a n d  
i n t e r p r e t s  i n f o r m a t i o n  o n  th e  d o c u m e n t  t o  d e t e r m i n e  i n f o r m a t i o n  t o  b e  p u n c h e d .  M a y  t r a i n  
i n e x p e r i e n c e d  o p e r a t o r s .

2 4Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



K E Y P U N C H  O P E R A T O R - lo n t in u e d

C l a s s  B .  U n d e r  c l o s e  s u p e r v i s i o n  o r  f o l l o w in g  s p e c i f i c  p r o c e d u r e s  o r  i n s t r u c t i o n s ,  
t r a n s c r i b e s  d a t a  f r o m  s o u r c e  d o c u m e n t s  to  p u n c h e d  c a r d s .  O p e r a t e s  a  n u m e r i c a l  a n d / o r  
a l p h a b e t i c a l  o r  c o m b in a t i o n  k e y p u n c h  m a c h i n e  t o  k e y p u n c h  t a b u l a t in g  c a r d s .  M a y  v e r i f y  c a r d s .  
W o r k in g  f r o m  v a r i o u s  s t a n d a r d i z e d  s o u r c e  d o c u m e n t s ,  f o l l o w s  s p e c i f i e d  s e q u e n c e s  w h ic h  h a v e  
b e e n  c o d e d  o r  p r e s c r i b e d  in  d e t a i l  a n d  r e q u i r e  l i t t l e  o r  n o  s e l e c t i n g ,  c o d i n g ,  o r  i n t e r p r e t i n g  
o f  d a t a  t o  b e  p u n c h e d .  P r o b l e m s  a r i s i n g  f r o m  e r r o n e o u s  i t e m s  o r  c o d e s ,  m i s s i n g  i n f o r m a t i o n ,  
e t c . ,  a r e  r e f e r r e d  to  s u p e r v i s o r .

O F F I C E  B O Y  O R  G I R L

P e r f o r m s  v a r i o u s  r o u t i n e  d u t i e s  s u c h  a s  r u n n in g  e r r a n d s ,  o p e r a t i n g  m i n o r  o f f i c e  m a 
c h in e s  s u c h  a s  s e a l e r s  o r  m a i l e r s ,  o p e n in g  a n d  d i s t r i b u t i n g  m a i l ,  a n d  o t h e r  m i n o r  c l e r i c a l  w o r k .

S E C R E T A R Y

A s s i g n e d  a s  p e r s o n a l  s e c r e t a r y ,  n o r m a l l y  t o  o n e  i n d iv i d u a l .  M a in t a in s  a  c l o s e  a n d  h ig h ly  
r e s p o n s i v e  r e l a t i o n s h i p  to  th e  d a y - t o - d a y  w o r k  a c t i v i t i e s  o f  th e  s u p e r v i s o r .  W o r k s  f a i r l y  in d e 
p e n d e n t ly  r e c e i v i n g  a  m i n i m u m  o f  d e t a i l e d  s u p e r v i s i o n  a n d  g u id a n c e .  P e r f o r m s  v a r i e d  c l e r i c a l  
a n d  s e c r e t a r i a l  d u t i e s ,  u s u a l l y  i n c lu d in g  m o s t  o f  th e  f o l l o w i n g : (a )  R e c e i v e s  t e l e p h o n e  c a l l s ,
p e r s o n a l  c a l l e r s ,  a n d  i n c o m in g  m a i l ,  a n s w e r s  r o u t in e  i n q u i r i e s ,  a n d  r o u t e s  th e  t e c h n i c a l  i n q u i r i e s  
to  t h e * p r o p e r  p e r s o n s ;  (b ) e s t a b l i s h e s ,  m a i n t a i n s ,  a n d  r e v i s e s  th e  s u p e r v i s o r ' s  f i l e s ;  ( c )  m a i n t a i n s  
th e  s u p e r v i s o r ' s  c a l e n d a r  a n d  m a k e s  a p p o i n t m e n t s  a s  i n s t r u c t e d ;  (d ) r e l a y s  m e s s a g e s  f r o m  s u p e r 
v i s o r  t o  s u b o r d i n a t e s ;  (e )  r e v i e w s  c o r r e s p o n d e n c e ,  m e m o r a n d a ,  a n d  r e p o r t s  p r e p a r e d  b y  o t h e r s  
f o r  th e  s u p e r v i s o r ' s  s i g n a t u r e  t o  a s s u r e  p r o c e d u r a l  a n d  t y p o g r a p h i c  a c c u r a c y ;  a n d  ( f )  p e r f o r m s  
s t e n o g r a p h i c  a n d  t y p in g  w o r k .

M a y  a l s o  p e r f o r m  o t h e r  c l e r i c a l  a n d  s e c r e t a r i a l  t a s k s  o f  c o m p a r a b l e  n a t u r e  a n d  d i f f i c u l t y .  
T h e  w o r k  t y p i c a l l y  r e q u i r e s  k n o w le d g e  o f  o f f i c e  r o u t in e  a n d  u n d e r s t a n d i n g  o f  th e  o r g a n i z a t i o n ,  
p r o g r a m s ,  a n d  p r o c e d u r e s  r e l a t e d  t o  th e  w o r k  o f  th e  s u p e r v i s o r .

E x c l u s i o n s

N o t  a l l  p o s i t i o n s  t h a t  a r e  t i t l e d  " s e c r e t a r y "  p o s s e s s  th e  a b o v e  c h a r a c t e r i s t i c s .  E x a m p l e s  
o f  p o s i t i o n s  w h ic h  a r e  e x c l u d e d  f r o m  th e  d e f i n i t i o n  a r e  a s  f o l l o w s :  (a )  P o s i t i o n s  w h ic h  d o  n o t  m e e t  
th e  " p e r s o n a l "  s e c r e t a r y  c o n c e p t  d e s c r i b e d  a b o v e ;  (b ) s t e n o g r a p h e r s  n o t  f u l l y  t r a i n e d  in  s e c r e t a r i a l  
ty p e  d u t i e s ;  ( c )  s t e n o g r a p h e r s  s e r v i n g  a s  o f f i c e  a s s i s t a n t s  t o  a  g r o u p  o f  p r o f e s s i o n a l ,  t e c h n i c a l ,  
o r  m a n a g e r i a l  p e r s o n s ;  (d ) s e c r e t a r y  p o s i t i o n s  in  w h ic h  th e  d u t i e s  a r e  e i t h e r  s u b s t a n t i a l l y  m o r e  
r o u t in e  o r  s u b s t a n t i a l l y  m o r e  c o m p l e x  a n d  r e s p o n s i b l e  t h a n  t h o s e  c h a r a c t e r i z e d  in  th e  d e f i n i t i o n ;  
a n d  (e )  a s s i s t a n t  ty p e  p o s i t i o n s  w h ic h  i n v o lv e  m o r e  d i f f i c u l t  o r  m o r e  r e s p o n s i b l e  t e c h n i c a l ,  a d m i n 
i s t r a t i v e ,  s u p e r v i s o r y ,  o r  s p e c i a l i z e d  c l e r i c a l  d u t i e s  w h ic h  a r e  n o t  t y p i c a l  o f  s e c r e t a r i a l  w o r k .

N O T E : T h e  t e r m  " c o r p o r a t e  o f f i c e r , "  u s e d  in  th e  l e v e l  d e f i n i t i o n s  f o l l o w in g ,  r e f e r s  to  
t h o s e  o f f i c i a l s  w h o  h a v e  a  s i g n i f i c a n t  c o r p o r a t e - w i d e  p o l i c y m a k in g  r o l e  w ith  r e g a r d  to  m a j o r  
c o m p a n y  a c t i v i t i e s .  T h e  t i t l e  " v i c e  p r e s i d e n t , "  th o u g h  n o r m a l l y  i n d i c a t i v e  o f  t h i s  r o l e ,  d o e s  n o t  
in  a l l  c a s e s  i d e n t i f y  s u c h  p o s i t i o n s .  V ic e  p r e s i d e n t s  w h o s e  p r i m a r y  r e s p o n s i b i l i t y  i s  to  a c t  p e r 
s o n a l l y  o n  in d iv i d u a l  c a s e s  o r  t r a n s a c t i o n s  ( e . g . ,  a p p r o v e  o r  d e n y  in d iv i d u a l  lo a n  o r  c r e d i t  a c t i o n s ;  
a d m i n i s t e r  i n d iv i d u a l  t r u s t  a c c o u n t s ;  d i r e c t l y  s u p e r v i s e  a  c l e r i c a l  s t a f f )  a r e  n o t  c o n s i d e r e d  to  b e  
" c o r p o r a t e  o f f i c e r s "  f o r  p u r p o s e s  o f  a p p ly i n g  th e  f o l lo w in g  l e v e l  d e f i n i t i o n s .

C l a s s  A

a .  S e c r e t a r y  t o  th e  c h a i r m a n  o f  th e  b o a r d  o r  p r e s i d e n t  o f  a  c o m p a n y  t h a t  e m p l o y s ,  in  a l l ,  
o v e r  1 0 0  b u t  f e w e r  th a n  5 , 0 0 0  p e r s o n s ; o r

b .  S e c r e t a r y  t o  a  c o r p o r a t e  o f f i c e r  ( o t h e r  th a n  th e  c h a i r m a n  o f  th e  b o a r d  o r  p r e s i d e n t )  
o f  a  c o m p a n y  t h a t  e m p l o y e s ,  in  a l l ,  o v e r  5 ,  0 0 0  b u t  f e w e r  t h a n  2 5 ,  0 0 0  p e r s o n s ; o r

c .  S e c r e t a r y  to  th e  h e a d  ( i m m e d i a t e l y  b e lo w  th e  c o r p o r a t e  o f f i c e r  l e v e l )  o f  a  m a j o r  s e g 
m e n t  o r  s u b s i d i a r y  o f  a  c o m p a n y  t h a t  e m p l o y s ,  in  a l l ,  o v e r  2 5 ,  0 0 0  p e r s o n s .

C l a s s  B

a .  S e c r e t a r y  to  th e  c h a i r m a n  o f  th e  b o a r d  o r  p r e s i d e n t  o f  a  c o m p a n y  t h a t  e m p l o y s ,  in  a l l ,  
f e w e r  th a n  1 0 0  p e r s o n s ; o r

b .  S e c r e t a r y  to  a  c o r p o r a t e  o f f i c e r  ( o t h e r  t h a n  c h a i r m a n  o f  th e  b o a r d  o r  p r e s i d e n t )  o f  
a  c o m p a n y  t h a t  e m p l o y s ,  in  a l l ,  o v e r  1 0 0  b u t  f e w e r  th a n  5 ,  0 0 0  p e r s o n s ; o r

c .  S e c r e t a r y  to  th e  h e a d  ( i m m e d i a t e l y  b e lo w  th e  o f f i c e r  l e v e l )  o v e r  e i t h e r  a  m a j o r  
c o r p o r a t e - w i d e  f u n c t i o n a l  a c t i v i t y  ( e . g . ,  m a r k e t i n g ,  r e s e a r c h ,  o p e r a t i o n s ,  i n d u s t r i a l  r e l a t i o n s ,  e t c . )  
o r  a  m a j o r  g e o g r a p h ic  o r  o r g a n i z a t i o n a l  s e g m e n t  ( e . g . ,  a  r e g i o n a l  h e a d q u a r t e r s ;  a  m a j o r  d i v i s i o n )  
o?" a  c o m p a n y  t h a t  e m p l o y s ,  in  a l l ,  o v e r  5 ,  0 0 0  b u t  f e w e r  th a n  2 5 , 0 0 0  e m p l o y e e s ;  o r

2 5
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d .  S e c r e t a r y  to  th e  h e a d  o f  a n  in d iv i d u a l  p l a n t ,  f a c t o r y ,  e t c .  ( o r  o t h e r  e q u iv a l e n t  l e v e l  
o f  o f f i c i a l )  t h a t  e m p l o y s ,  in  a l l ,  o v e r  5 ,  0 0 0  p e r s o n s ; o r

e .  S e c r e t a r y  t o  th e  h e a d  o f  a  l a r g e  a n d  i m p o r t a n t  o r g a n i z a t i o n a l  s e g m e n t  ( e . g . ,  a  m i d d l e  
m a n a g e m e n t  s u p e r v i s o r  o f  a n  o r g a n i z a t i o n a l  s e g m e n t  o f t e n  i n v o lv in g  a s  m a n y  a s  s e v e r a l  h u n d r e d  
p e r s o n s )  o f  a  c o m p a n y  t h a t  e m p l o y s ,  in  a l l ,  o v e r  2 5 ,  0 0 0  p e r s o n s .

C l a s s  C

a .  S e c r e t a r y  to  a n  e x e c u t i v e  o r  m a n a g e r i a l  p e r s o n  w h o s e  r e s p o n s i b i l i t y  i s  n o t  e q u iv a l e n t  
to  o n e  o f  th e  s p e c i f i c  l e v e l  s i t u a t i o n s  in  th e  d e f i n i t i o n  f o r  c l a s s  B ,  b u t  w h o s e  s u b o r d i n a t e  s t a f f  
n o r m a l l y  n u m b e r s  a t  l e a s t  s e v e r a l  d o z e n  e m p l o y e e s  a n d  i s  u s u a l l y  d iv i d e d  in t o  o r g a n i z a t i o n a l  
s e g m e n t s  w h ic h  a r e  o f t e n ,  in  t u r n ,  f u r t h e r  s u b d i v id e d .  In  s o m e  c o m p a n i e s ,  t h i s  l e v e l  i n c l u d e s  a  
w id e  r a n g e  o f  o r g a n i z a t i o n a l  e c h e l o n s ;  in  o t h e r s ,  o n ly  o n e  o r  tw o ; o r

b .  S e c r e t a r y  t o  th e  h e a d  o f  a n  in d iv i d u a l  p l a n t ,  f a c t o r y ,  e t c .  ( o r  o t h e r  e q u iv a l e n t  l e v e l  o f  
o f f i c i a l )  t h a t  e m p l o y s ,  in  a l l ,  f e w e r  t h a n  5 , 0 0 0  p e r s o n s .

C l a s s  D

a .  S e c r e t a r y  to  th e  s u p e r v i s o r  o r  h e a d  o f  a  s m a l l  o r g a n i z a t i o n a l  u n it  ( e . g . ,  f e w e r  th a n  
a b o u t  2 5  o r  3 0  p e r s o n s ) ;  o r

b .  S e c r e t a r y  t o  a  n o n s u p e r v i s o r y  s t a f f  s p e c i a l i s t ,  p r o f e s s i o n a l  e r r f p lo y e e ,  a d m i n i s t r a t i v e  
o f f i c e r ,  o r  a s s i s t a n t ,  s k i l l e d  t e c h n i c i a n  o r  e x p e r t .  ( N O T E :  M a n y  c o m p a n i e s  a s s i g n  s t e n o g r a p h e r s ,  
r a t h e r  t h a n  s e c r e t a r i e s  a s  d e s c r i b e d  a b o v e ,  t o  t h i s  l e v e l  o f  s u p e r v i s o r y  o r  n o n s u p e r v i s o r y  w o r k e r . )

S T E N O G R A P H E R ,  G E N E R A L

P r i m a r y  d u ty  i s  to  t a k e  d i c t a t i o n  in v o lv in g  a  n o r m a l  r o u t i n e  v o c a b u l a r y  f r o m  o n e  o r  m o r e  
p e r s o n s  e i t h e r  in  s h o r t h a n d  o r  b y  S t e n o t y p e  o r  s i m i l a r  m a c h i n e ;  a n d  t r a n s c r i b e  d i c t a t i o n .  M a y  
a l s o  t y p e  f r o m  w r i t t e n  c o p y .  M a y  m a i n t a in  f i l e s ,  k e e p  s i m p l e  r e c o r d s ,  o r  p e r f o r m  o t h e r  r e l a t i v e l y  
r o u t in e  c l e r i c a l  t a s k s .  M a y  o p e r a t e  f r o m  a  s t e n o g r a p h i c  p o o l .  D o e s  n o t  in c lu d e  t r a n s c r i b i n g -  
m a c h i n e  w o r k .  ( S e e  t r a n s c r i b i n g - m a c h i n e  o p e r a t o r . )

S T E N O G R A P H E R ,  S E N I O R

P r i m a r y  d u ty  i s  t o  t a k e  d i c t a t i o n  i n v o lv in g  a  v a r i e d  t e c h n i c a l  o r  s p e c i a l i z e d  v o c a b u l a r y  
s u c h  a s  in  l e g a l  b r i e f s  o r  r e p o r t s  o n  s c i e n t i f i c  r e s e a r c h  f r o m  o n e  o r  m o r e  p e r s o n s  e i t h e r  in  s h o r t 
h a n d  o r  b y  S t e n o t y p e  o r  s i m i l a r  m a c h i n e ;  a n d  t r a n s c r i b e  d i c t a t i o n .  M a y  a l s o  t y p e  f r o m  w r i t t e n  
c o p y .  M a y  a l s o  s e t  u p  a n d  m a i n t a in  f i l e s ,  k e e p  r e c o r d s ,  e t c .

O R

P e r f o r m s  s t e n o g r a p h i c  d u t i e s  r e q u i r i n g  s i g n i f i c a n t l y  g r e a t e r  i n d e p e n d e n c e  a n d  r e s p o n s i 
b i l i t y  t h a n  s t e n o g r a p h e r s ,  g e n e r a l  a s  e v id e n c e d  b y  th e  f o l l o w in g :  W o r k  r e q u i r e s  h ig h  d e g r e e  o f  
s t e n o g r a p h i c  s p e e d  a n d  a c c u r a c y ;  a n d  a  t h o r o u g h  w o r k in g  k n o w le d g e  o f  g e n e r a l  b u s i n e s s  a n d  o f f i c e  
p r o c e d u r e s  a n d  o f  th e  s p e c i f i c  b u s i n e s s  o p e r a t i o n s ,  o r g a n i z a t i o n ,  p o l i c i e s ,  p r o c e d u r e s ,  f i l e s ,  
w o r k f lo w ,  e t c .  U s e s  t h i s  k n o w le d g e  in  p e r f o r m i n g  s t e n o g r a p h i c  d u t i e s  a n d  r e s p o n s i b l e  c l e r i c a l  
t a s k s  s u c h  a s ,  m a i n t a in in g  f o l lo w u p  f i l e s ;  a s s e m b l i n g  m a t e r i a l  f o r  r e p o r t s ,  m e m o r a n d u m s ,  l e t t e r s ,  
e t c . ;  c o m p o s i n g  s i m p l e  l e t t e r s  f r o m  g e n e r a l  i n s t r u c t i o n s ;  r e a d i n g  a n d  r o u t i n g  i n c o m in g  m a i l ;  a n d  
a n s w e r i n g  r o u t i n e  q u e s t i o n s ,  e t c .  D o e s  n o t  in c lu d e  t r a n s c r i b i n g - m a c h i n e  w o r k .

S W I T C H B O A R D  O P E R A T O R

C l a s s  A . O p e r a t e s  a  s in g le -  o r  m u l t i p l e - p o s i t i o n  t e l e p h o n e  s w i t c h b o a r d  h a n d l in g  in c o m in g ,  
o u t g o i n g ,  i n t r a p l a n t  o r  o f f i c e  c a l l s .  P e r f o r m s  f u l l  t e l e p h o n e  i n f o r m a t i o n  s e r v i c e  o r  h a n d le s  
c o m p l e x  c a l l s ,  s u c h  a s  c o n f e r e n c e ,  c o l l e c t ,  o v e r s e a s ,  o r  s i m i l a r  c a l l s ,  e i t h e r  in  a d d i t i o n  to  d o in g  
r o u t i n e  w o r k  a s  d e s c r i b e d  f o r  s w i t c h b o a r d  o p e r a t o r ,  c l a s s  B ,  o r  a s  a  f u l l - t i m e  a s s i g n m e n t .  
( " F u l l "  t e l e p h o n e  i n f o r m a t i o n  s e r v i c e  o c c u r s  w h e n  th e  e s t a b l i s h m e n t  h a s  v a r i e d  f u n c t i o n s  t h a t  a r e  
n o t  r e a d i l y  u n d e r s t a n d a b l e  f o r  t e l e p h o n e  i n f o r m a t i o n  p u r p o s e s ,  e . g . ,  b e c a u s e  o f  o v e r l a p p i n g  o r  
i n t e r r e l a t e d  f u n c t i o n s ,  a n d  c o n s e q u e n t ly  p r e s e n t  f r e q u e n t  p r o b l e m s  a s  t o  w h ic h  e x t e n s i o n s  a r e  
a p p r o p r i a t e  f o r  c a l l s . )

C l a s s  B . O p e r a t e s  a  s in g le -  o r  m u l t i p l e - p o s i t i o n  t e l e p h o n e  s w i t c h b o a r d  h a n d l in g  in c o m in g ,  
o u t g o in g ,  i n t r a p l a n t  o r  o f f i c e  c a l l s .  M a y  h a n d le  r o u t in e  lo n g  d i s t a n c e  c a l l s  a n d  r e c o r d  t o l l s .  M a y  
p e r f o r m  l i m i t e d  t e l e p h o n e  i n f o r m a t i o n  s e r v i c e .  ( " L i m i t e d "  t e l e p h o n e  i n f o r m a t i o n  s e r v i c e  o c c u r s  
i f  th e  f u n c t i o n s  o f  th e  e s t a b l i s h m e n t  s e r v i c e d  a r e  r e a d i l y  u n d e r s t a n d a b l e  f o r  t e l e p h o n e  i n f o r m a t i o n  
p u r p o s e s ,  o r  i f  th e  r e q u e s t s  a r e  r o u t i n e ,  e . g . ,  g iv in g  e x t e n s i o n  n u m b e r s  w h e n  s p e c i f i c  n a m e s  a r e  
f u r n i s h e d ,  o r  i f  c o m p l e x  c a l l s  a r e  r e f e r r e d  t o  a n o t h e r  o p e r a t o r . )
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S W I T C H B O A R D  O P E R A T O R - R E C E P T I O N I S T

I n  a d d i t i o n  t o  p e r f o r m i n g  d u t i e s  o f  o p e r a t o r  o n  a  s i n g l e - p o s i t i o n  o r  m o n i t o r - t y p e  s w i t c h 
b o a r d ,  a c t s  a s  r e c e p t i o n i s t  a n d  m a y  a l s o  t y p e  o r  p e r f o r m  r o u t i n e  c l e r i c a l  w o r k  a s  p a r t  o f  r e g u l a r  
d u t i e s .  T h i s  t y p in g  o r  c l e r i c a l  w o r k  m a y  t a k e  t h e  m a j o r  p a r t  o f  t h i s  w o r k e r ' s  t i m e  w h i le  a t  
s w i t c h b o a r d .

T A B U  L A  T I N G - M A C H I N E  O P E R A T O R

C l a s s  A . O p e r a t e s  a  v a r i e t y  o f  t a b u l a t in g  o r  e l e c t r i c a l  a c c o u n t in g  m a c h i n e s ,  t y p i c a l l y  
i n c lu d i n g  s u c h  m a c h i n e s  a s  th e  t a b u l a t o r ,  c a l c u l a t o r ,  i n t e r p r e t e r ,  c o l l a t o r ,  a n d  o t h e r s .  
P e r f o r m s  c o m p le t e  r e p o r t i n g  a s s i g n m e n t s  w i t h o u t  c l o s e  s u p e r v i s i o n ,  a n d  p e r f o r m s  d i f f i c u l t  
w i r in g  a s  r e q u i r e d .  T h e  c o m p le t e  r e p o r t i n g  a n d  t a b u l a t in g  a s s i g n m e n t s  t y p i c a l l y  i n v o lv e  a  
v a r i e t y  o f  lo n g  a n d  c o m p l e x  r e p o r t s  w h ic h  o f t e n  a r e  o f  i r r e g u l a r  o r  n o n r e c u r r i n g  t y p e  r e 
q u i r i n g  s o m e  p l a n n in g  a n d  s e q u e n c i n g  o f  s t e p s  to  b e  t a k e n .  A s  a  m o r e  e x p e r i e n c e d  o p e r a t o r ,  
i s  t y p i c a l l y  in v o lv e d  in  t r a i n i n g  n e w  o p e r a t o r s  in  m a c h i n e  o p e r a t i o n s ,  o r  p a r t i a l l y  t r a i n e d  
o p e r a t o r s  in  w i r i n g  f r o m  d i a g r a m s  a n d  o p e r a t i n g  s e q u e n c e s  o f  l o n g  a n d  c o m p l e x  r e p o r t s .  
D o e s  n o t  in c lu d e  w o r k i n g  s u p e r v i s o r s  p e r f o r m i n g  t a b u l a t i n g - m a c h i n e  o p e r a t i o n s  a n d  d a y - t o -  
d a y  s u p e r v i s i o n  o f  th e  w o r k  a n d  p r o d u c t io n  o f  a  g r o u p  o f  t a b u l a t i n g - m a c h i n e  o p e r a t o r s .

C l a s s  B . O p e r a t e s  m o r e  d i f f i c u l t  t a b u l a t i n g  o r  e l e c t r i c a l  a c c o u n t in g  m a c h i n e s  s u c h  a s  t h e  
t a b u l a t o r  a n d  c a l c u l a t o r ,  in  a d d i t i o n  to  th e  s o r t e r ,  r e p r o d u c e r ,  a n d  c o l l a t o r .  T h i s  w o r k  i s  
p e r f o r m e d  u n d e r  s p e c i f i c  i n s t r u c t i o n s  a n d  m a y  in c lu d e  t h e  p e r f o r m a n c e  o f  s o m e  w i r in g  f r o m  
d i a g r a m s .  T h e  w o r k  t y p i c a l l y  i n v o l v e s ,  f o r  e x a m p l e ,  t a b u l a t i o n s  in v o lv in g  a  r e p e t i t i v e  
a c c o u n t in g  e x e r c i s e ,  a  c o m p le t e  b u t  s m a l l  t a b u l a t in g  s t u d y ,  o r  p a r t s  o f  a  l o n g e r  a n d  m o r e  
c o m p l e x  r e p o r t .  S u c h  r e p o r t s  a n d  s t u d i e s  a r e  u s u a l l y  o f  a  r e c u r r i n g  n a t u r e  w h e r e  th e  p r o 
c e d u r e s  a r e  w e l l  e s t a b l i s h e d .  M a y  a l s o  i n c lu d e  th e  t r a i n i n g  o f  n e w  e m p l o y e e s  in  th e  b a s i c  
o p e r a t i o n  o f  th e  m a c h i n e .

P R O F E S S I O N A L

T A B U L A T I N G - M A C H I N E  O P E R A T O R ----C o n t in u e d

. C l a s s  C . O p e r a t e s  s i m p l e  t a b u l a t i n g  o r  e l e c t r i c a l  a c c o u n t in g  m a c h i n e s  s u c h  a s  th e  
s o r t e r ,  r e p r o d u c i n g  p u n c h , c o l l a t o r ,  e t c . ,  w i th  s p e c i f i c  i n s t r u c t i o n s .  M a y  in c lu d e  s i m p l e  
w i r in g  f r o m  d i a g r a m s  a n d  s o m e  f i l in g  w o r k .  T h e  w o r k  t y p i c a l l y  i n v o l v e s  p o r t i o n s  o f  a  w o r k  
u n i t ,  f o r  e x a m p l e ,  in d iv i d u a l  s o r t i n g  o r  c o l l a t i n g  r u n s  o r  r e p e t i t i v e  o p e r a t i o n s .

T R A N S C R I B I N G - M A C H I N E  O P E R A T O R ,  G E N E R A L

P r i m a r y  d u ty  i s  t o  t r a n s c r i b e  d i c t a t i o n  in v o lv in g  a  n o r m a l  r o u t i n e  v o c a b u l a r y  f r o m  
t r a n s c r i b i n g - m a c h i n e  r e c o r d s .  M a y  a l s o  t y p e  f r o m  w r i t t e n  c o p y  a n d  d o  s i m p l e  c l e r i c a l  w o r k .  
W o r k e r s  t r a n s c r i b i n g  d i c t a t i o n  in v o lv in g  a  v a r i e d  t e c h n i c a l  o r  s p e c i a l i z e d  v o c a b u l a r y  s u c h  a s  l e g a l  
b r i e f s  o r  r e p o r t s  o n  s c i e n t i f i c  r e s e a r c h  a r e  n o t  i n c lu d e d .  A  w o r k e r  w h o  t a k e s  d i c t a t i o n  in  s h o r t 
h a n d  o r  b y  S t e n o t y p e  o r  s i m i l a r  m a c h i n e  i s  c l a s s i f i e d  a s  a  s t e n o g r a p h e r ,  g e n e r a l ,

T Y P I S T

U s e s  a  t y p e w r i t e r  to  m a k e  c o p i e s  o f  v a r i o u s  m a t e r i a l  o r  t o  m a k e  o u t  b i l l s  a f t e r  c a l c u l a 
t i o n s  h a v e  b e e n  m a d e  b y  a n o t h e r  p e r s o n .  M a y  i n c lu d e  t y p in g  o f  s t e n c i l s ,  m a t s ,  o r  s i m i l a r  m a t e 
r i a l s  f o r  u s e  in  d u p l i c a t i n g  p r o c e s s e s .  M a y  d o  c l e r i c a l  w o r k  i n v o lv i n g  l i t t l e  s p e c i a l  t r a i n i n g ,  s u c h  
a s  k e e p in g  s i m p l e  r e c o r d s ,  f i l in g  r e c o r d s  a n d  r e p o r t s ,  o r  s o r t i n g  a n d  d i s t r i b u t i n g  i n c o m in g  m a i l .

C l a s s  A . P e r f o r m s  o n e  o r  m o r e  o f  t h e  f o l l o w in g : T y p in g  m a t e r i a l  in  f i n a l  f o r m  w h e n  i t
i n v o lv e s  c o m b in in g  m a t e r i a l  f r o m  s e v e r a l  s o u r c e s  o r  r e s p o n s i b i l i t y  f o r  c o r r e c t  s p e l l i n g ,  
s y l l a b i c a t i o n ,  p u n c t u a t io n ,  e t c . ,  o f  t e c h n i c a l  o r  u n u s u a l  w o r d s  o r  f o r e i g n  l a n g u a g e  m a t e r i a l ;  
a n d  p l a n n in g  l a y o u t  a n d  t y p i n g  o f  c o m p l i c a t e d  s t a t i s t i c a l  t a b l e s  t o  m a i n t a i n  u n i f o r m i t y  a n d  
b a l a n c e  in  s p a c i n g .  M a y  t y p e  r o u t i n e  f o r m  l e t t e r s  v a r y i n g  d e t a i l s  to  s u i t  c i r c u m s t a n c e s .

C l a s s  B . P e r f o r m s  o n e  o r  m o r e  o f  th e  f o l l o w in g :  C o p y  t y p in g  f r o m  r o u g h  o r  c l e a r  d r a f t s ;
r o u t i n e  t y p in g  o f  f o r m s ,  i n s u r a n c e  p o l i c i e s ,  e t c . ;  a n d  s e t t i n g  u p  s i m p l e  s t a n d a r d  t a b u l a t i o n s ,  
o r  c o p y in g  m o r e  c o m p le x  t a b l e s  a l r e a d y  s e t u p  a n d  s p a c e d  p r o p e r l y .

T E C H N I C A L

D R A F T S M A N

C l a s s  A . P l a n s  th e  g r a p h i c  p r e s e n t a t i o n  o f  c o m p l e x  i t e m s  h a v in g  d i s t i n c t i v e  d e s i g n  
f e a t u r e s  t h a t  d i f f e r  s i g n i f i c a n t l y  f r o m  e s t a b l i s h e d  d r a f t i n g  p r e c e d e n t s .  W o r k s  in  c l o s e  s u p 
p o r t  w i th  th e  d e s i g n  o r i g i n a t o r ,  a n d  m a y  r e c o m m e n d  m i n o r  d e s i g n  c h a n g e s .  A n a l y z e s  th e  
e f f e c t  o f  e a c h  c h a n g e  o n  t h e  d e t a i l s  o f  f o r m ,  f u n c t i o n ,  a n d  p o s i t i o n a l  r e l a t i o n s h i p s  o f  c o m 
p o n e n t s  a n d  p a r t s .  W o r k s  w i th  a  m i n i m u m  o f  s u p e r v i s o r y  a s s i s t a n c e .  C o m p le t e d  w o r k  i s  
r e v i e w e d  b y  d e s i g n  o r i g i n a t o r  f o r  c o n s i s t e n c y  w i th  p r i o r  e n g i n e e r i n g  d e t e r m i n a t i o n s .  M a y  
e i t h e r  p r e p a r e  d r a w i n g s ,  o r  d i r e c t  t h e i r  p r e p a r a t i o n  b y  l o w e r  l e v e l  d r a f t s m e n .

C l a s s  B . P e r f o r m s  n o n r o u t in e  a n d  c o m p l e x  d r a f t i n g  a s s i g n m e n t s  t h a t  r e q u i r e  t h e  a p p l i 
c a t io n  o f  m o s t  o f  th e  s t a n d a r d i z e d  d r a w i n g  t e c h n i q u e s  r e g u l a r l y  u s e d .  D u t i e s  t y p i c a l l y  i n 
v o lv e  s u c h  w o r k  a s :  P r e p a r e s  w o r k i n g  d r a w i n g s  o f  s u b a s s e m b l i e s  w i t h  i r r e g u l a r  s h a p e s ,
m u l t ip l e  f u n c t i o n s ,  a n d  p r e c i s e  p o s i t i o n a l  r e l a t i o n s h i p s  b e t w e e n  c o m p o n e n t s ;  p r e p a r e s  a r c h i 
t e c t u r a l  d r a w i n g s  f o r  c o n s t r u c t i o n  o f  a  b u i l d in g  in c lu d in g  d e t a i l  d r a w i n g s  o f  f o u n d a t i o n s ,  w a l l  
s e c t i o n s ,  f l o o r  p l a n s ,  a n d  r o o f .  U s e s  a c c e p t e d  f o r m u l a s  a n d  m a n u a l s  in  m a k i n g  n e c e s s a r y  
c o m p u t a t i o n s  to  d e t e r m i n e  q u a n t i t i e s  o f  m a t e r i a l s  t o  b e  u s e d ,  l o a d  c a p a c i t i e s ,  s t r e n g t h s ,  
s t r e s s e s ,  e t c .  R e c e i v e s  i n i t i a l  i n s t r u c t i o n s ,  r e q u i r e m e n t s ,  a n d  a d v i c e  f r o m  s u p e r v i s o r .  
C o m p le t e d  w o r k  i s  c h e c k e d  f o r  t e c h n i c a l  a d e q u a c y .

C l a s s  C . P r e p a r e s  d e t a i l  d r a w i n g s  o f  s i n g l e  u n i t s  o r  p a r t s  f o r  e n g i n e e r i n g ,  c o n s t r u c t i o n ,  
m a n u f a c t u r i n g ,  o r  r e p a i r  p u r p o s e s .  T y p e s  o f  d r a w i n g s  p r e p a r e d  i n c lu d e  i s o m e t r i c  p r o j e c t i o n s  
( d e p i c t in g  t h r e e  d i m e n s i o n s  in  a c c u r a t e  s c a l e )  a n d  s e c t i o n a l  v i e w s  to  c l a r i f y  p o s i t i o n i n g  o f

D R A F T S M A N — C o n t in u e d

c o m p o n e n t s  a n d  c o n v e y  n e e d e d  i n f o r m a t i o n .  C o n s o l i d a t e s  d e t a i l s  f r o m  a  n u m b e r  o f  s o u r c e s  
a n d  a d j u s t s  o r  t r a n s p o s e s  s c a l e  a s  r e q u i r e d .  S u g g e s t e d  m e t h o d s  o f  a p p r o a c h ,  a p p l i c a b l e  
p r e c e d e n t s ,  a n d  a d v i c e  o n  s o u r c e  m a t e r i a l s  a r e  g iv e n  w ith  i n i t i a l  a s s i g n m e n t s .  I n s t r u c t i o n s  
a r e  l e s s  c o m p le t e  w h e n  a s s i g n m e n t s  r e c u r .  W o r k  m a y  b e  s p o t - c h e c k e d  d u r i n g  p r o g r e s s .

D R A F T S M A N -  T R A C E R

C o p i e s  p l a n s  a n d  d r a w i n g s  p r e p a r e d  b y  o t h e r s  b y  p l a c i n g  t r a c i n g  c lo t h  o r  p a p e r  o v e r  
d r a w i n g s  a n d  t r a c i n g  w i th  p e n  o r  p e n c i l .  ( D o e s  n o t  in c lu d e  t r a c i n g  l i m i t e d  t o  p l a n s  p r i m a r i l y  
c o n s i s t i n g  o f  s t r a i g h t  l i n e s  a n d  a  l a r g e  s c a l e  n o t  r e q u i r i n g  c l o s e  d e l i n e a t io n . )

a n d / o r

P r e p a r e s  s i m p l e  o r  r e p e t i t i v e  d r a w i n g s  o f  e a s i l y  v i s u a l i z e d  i t e m s .  W o r k  i s  c l o s e l y  s u p e r v i s e d  
d u r i n g  p r o g r e s s .

N U R S E ,  I N D U S T R I A L  ( R E G I S T E R E D )

A  r e g i s t e r e d  n u r s e  w h o  g i v e s  n u r s i n g  s e r v i c e  u n d e r  g e n e r a l  m e d i c a l  d i r e c t i o n  t o  i l l  o r  
i n j u r e d  e m p l o y e e s  o r  o t h e r  p e r s o n s  w h o  b e c o m e  i l l  o r  s u f f e r  a n  a c c i d e n t  o n  t h e  p r e m i s e s  o f  a  
f a c t o r y  o r  o t h e r  e s t a b l i s h m e n t .  D u t i e s  in v o lv e  a  c o m b in a t i o n  o f  t h e  f o l l o w in g : G iv i n g  f i r s t  a i d
t o  th e  i l l  o i  i n j u r e d ;  a t t e n d in g  t o  s u b s e q u e n t  d r e s s i n g  o f  e m p l o y e e s '  i n j u r i e s ;  k e e p in g  r e c o r d s  
o f  p a t i e n t s  t r e a t e d ;  p r e p a r i n g  a c c i d e n t  r e p o r t s  f o r  c o m p e n s a t i o n  o r  o t h e r  p u r p o s e s ;  a s s i s t i n g  in  
p h y s i c a l  e x a m i n a t i o n s  a n d  h e a l t h  e v a l u a t i o n s  o f  a p p l i c a n t s  a n d  e m p l o y e e s ;  a n d  p l a n n in g  a n d  c a r r y 
in g  o u t  p r o g r a m s  i n v o lv i n g  h e a l t h  e d u c a t io n ,  a c c i d e n t  p r e v e n t i o n ,  e v a l u a t i o n  o f  p l a n t  e n v i r o n m e n t ,  
o r  o t h e r  a c t i v i t i e s  a f f e c t i n g  t h e  h e a l t h ,  w e l f a r e ,  a n d  s a f e t y  o f  a l l  p e r s o n n e l .

M A I N T E N A N C E  A N D  P O W E R P L A N T

C A R P E N T E R ,  M A I N T E N A N C E

P e r f o r m s  th e  c a r p e n t r y  d u t i e s  n e c e s s a r y  t o  c o n s t r u c t  a n d  m a i n t a i n  in  g o o d  r e p a i r  b u i ld in g  
w o o d w o r k  a n d  e q u ip m e n t  s u c h  a s  b i n s ,  c r i b s ,  c o u n t e r s ,  b e n c h e s ,  p a r t i t i o n s ,  d o o r s ,  f l o o r s ,  s t a i r s ,  
c a s i n g s ,  a n d  t r i m  m a d e  o f  w o o d  in  a n  e s t a b l i s h m e n t .  W o r k  i n v o lv e s  m o s t  o f  t h e  f o l l o w in g : P l a n 
n in g  a n d  l a y in g  o u t  o f  w o r k  f r o m  b l u e p r i n t s ,  d r a w i n g s ,  m o d e l s ,  o r  v e r b a l  i n s t r u c t i o n s  u s i n g  a  
v a r i e t y  o f  c a r p e n t e r * s  h a n d t o o l s ,  p o r t a b l e  p o w e r  t o o l s ,  a n d  s t a n d a r d  m e a s u r i n g  i n s t r u m e n t s ;

C A R P E N T E R ,  M A I N T E N A N C E — C o n t in u e d

m a k i n g  s t a n d a r d  s h o p  c o m p u t a t i o n s  r e l a t i n g  t o  d i m e n s i o n s  o f  w o r k ;  a n d  s e l e c t i n g  m a t e r i a l s  n e c e s 
s a r y  f o r  t h e  w o r k .  In  g e n e r a l ,  t h e  w o r k  o f  t h e  m a i n t e n a n c e  c a r p e n t e r  r e q u i r e s  r o u n d e d  t r a i n 
in g  a n d  e x p e r i e n c e  u s u a l l y  a c q u i r e d  t h r o u g h  a  f o r m a l  a p p r e n t i c e s h i p  o r  e q u iv a l e n t  t r a i n i n g  a n d  
e x p e r i e n c e .
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E L E C T R I C I A N , M A IN T E N A N C E

P e r f o r m s  a  v a r ie t y  o f e l e c t r i c a l  t r a d e  fu n c tio n s  su c h  a s  th e  in s t a l la t io n ,  m a in te n a n c e , 
o r  r e p a i r  o f e q u ip m en t fo r  th e  g e n e r a t io n ,  d is t r ib u t io n ,  o r  u t i l iz a t io n  o f e l e c t r i c  e n e r g y  in  an  
e s t a b l i s h m e n t .  W ork  in v o lv e s  m o s t  o f th e fo llo w in g ; I n s ta l l in g  o r  r e p a i r in g  an y  o f a  v a r ie t y  o f 
e l e c t r i c a l  e q u ip m en t su c h  a s  g e n e r a t o r s ,  t r a n s f o r m e r s ,  sw i t c h b o a r d s ,  c o n t r o l l e r s ,  c ir c u it  b r e a k 
e r s ,  m o t o r s ,  h e a t in g  u n it s ,  co n d u it s y s t e m s ,  o r  o th e r  t r a n s m i s s i o n  e q u ip m e n t ; w o rk in g  f r o m  
b lu e p r in t s ,  d r a w in g s ,  l a y o u t s ,  o r  o th e r  s p e c i f i c a t io n s ;  lo c a t in g  an d  d ia g n o s in g  tr o u b le  in  the 
e l e c t r i c a l  s y s t e m  o r  eq u ip m e n t ; w o rk in g  s t a n d a r d  c o m p u ta t io n s  r e la t in g  to  lo a d  r e q u ir e m e n t s  o f 
w ir in g  o r  e l e c t r i c a l  e q u ip m en t ; an d  u s in g  a  v a r ie t y  o f e l e c t r i c i a n 's  h a n d to o ls  and  m e a s u r in g  and 
t e s t in g  in s t r u m e n t s .  In g e n e r a l ,  th e  w o rk  o f  th e m a in te n a n c e  e l e c t r ic i a n  r e q u ir e s  ro u n d ed  t r a i n 
in g  an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t t r a in in g  and 
e x p e r ie n c e .

E N G I N E E R , S T A T IO N A R Y

O p e r a te s  and  m a in ta in s  an d  m a y  a l s o  s u p e r v i s e  th e o p e r a t io n  o f s t a t io n a r y  e n g in e s  and  
e q u ip m en t (m e c h a n ic a l  o r  e l e c t r ic a l )  to  su p p ly  th e e s t a b l i s h m e n t  in  w h ich  e m p lo y e d  w ith  p o w e r , 
h e a t ,  r e f r i g e r a t io n ,  o r  a ir - c o n d it io n in g .  W ork  in v o lv e s :  O p e r a t in g  an d  m a in ta in in g  e q u ip m en t
su c h  a s  s t e a m  e n g in e s ,  a i r  c o m p r e s s o r s ,  g e n e r a t o r s ,  m o t o r s ,  t u r b in e s ,  v e n t ila t in g  an d  r e f r i g 
e r a t in g  e q u ip m e n t , s t e a m  b o i l e r s  an d  b o i le r - f e d  w a te r  p u m p s ;  m a k in g  e q u ip m en t r e p a i r s ;  and 
k e e p in g  a  r e c o r d  o f o p e r a t io n  o f m a c h in e r y ,  t e m p e r a t u r e ,  an d  fu e l  c o n su m p tio n . M a y  a l s o  s u 
p e r v i s e  th e s e  o p e r a t io n s .  H e a d  o r  c h ie f  e n g in e e r s  in  e s t a b l i s h m e n t s  e m p lo y in g  m o r e  th an  one 
e n g in e e r  a r e  e x c lu d e d .

F IR E M A N , S T A T IO N A R Y  B O IL E R

F i r e s  s t a t io n a r y  b o i l e r s  to  fu r n is h  th e e s ta b li sh m e n t  in  w h ich  e m p lo y e d  w ith  h e a t ,  p o w e r , 
o r  s t e a m .  F e e d s  f u e ls  to  f i r e  b y  h and  o r  o p e r a t e s  a  m e c h a n ic a l  s t o k e r ,  o r  g a s  o r  o i l  b u r n e r ;  
an d  c h e c k s  w a te r  an d  s a f e ty  v a lv e s .  M a y  c le a n ,  o i l ,  o r  a s s i s t  in  r e p a i r in g  b o i le r r o o m  eq u ip m e n t .

H E L P E R ,  M A IN T E N A N C E  T R A D E S

A s s i s t s  one o r  m o r e  w o r k e r s  in  th e  s k i l le d  m a in te n a n c e  t r a d e s ,  b y  p e r fo r m in g  s p e c i f i c  
o r  g e n e r a l  d u t ie s  o f l e s s e r  s k i l l ,  su c h  a s  k e e p in g  a  w o r k e r  su p p lie d  w ith  m a t e r i a l s  an d  t o o l s ;  
c le a n in g  w o rk in g  a r e a ,  m a c h in e , an d  eq u ip m e n t ; a s s i s t i n g  jo u r n e y m a n  by  h o ld in g  m a t e r i a l s  o r  
t o o l s ;  an d  p e r fo r m in g  o th e r  u n sk il le d  t a s k s  a s  d ir e c te d  b y  jo u r n e y m a n . T h e k ind  o f w o rk  the 
h e lp e r  i s  p e r m it te d  to  p e r f o r m  v a r i e s  f r o m  t r a d e  to  t r a d e :  In  so m e  t r a d e s  th e h e lp e r  i s  c o n 
f in e d  to  su p p ly in g , l i f t in g ,  an d  h o ld in g  m a t e r i a l s  an d  to o l s  an d  c le a n in g  w o rk in g  a r e a s ;  an d  in  
o th e r s  he i s  p e r m it t e d  to  p e r f o r m  s p e c i a l i z e d  m a c h in e  o p e r a t io n s ,  o r  p a r t s  o f a  t r a d e  th a t a r e  
a l s o  p e r f o r m e d  b y  w o r k e r s  on a  fu l l- t im e  b a s i s .

M A C H IN E -T O O L  O P E R A T O R , T O O LR O O M

S p e c ia l i z e s  in  th e  o p e r a t io n  o f one o r  m o r e  ty p e s  of m a c h in e  t o o l s ,  su c h  a s  j i g  b o r e r s ,  
c y l in d r ic a l  o r  s u r f a c e  g r i n d e r s ,  en g in e  la t h e s ,  o r  m i ll in g  m a c h in e s ,  in  th e  c o n s t r u c t io n  of 
m a c h in e - sh o p  to o l s ,  g a g e s ,  j i g s ,  f i x t u r e s ,  o r  d i e s .  W ork in v o lv e s  m o s t  o f th e fo llo w in g : P la n 
ning an d  p e r fo r m in g  d if f ic u lt  m a c h in in g  o p e r a t io n s ;  p r o c e s s in g  i t e m s  r e q u ir in g  c o m p lic a te d  s e tu p s  
o r  a  h ig h  d e g r e e  o f a c c u r a c y ;  u s in g  a  v a r ie t y  o f  p r e c i s io n  m e a s u r in g  in s t r u m e n t s ;  s e le c t in g  f e e d s ,  
s p e e d s ,  to o l in g ,  and  o p e r a t io n  se q u e n c e ;  an d  m a k in g  n e c e s s a r y  a d ju s tm e n t s  d u r in g  o p e r a t io n  to  
a c h ie v e  r e q u i s i t e  to l e r a n c e s  o r  d im e n s io n s .  M ay  be r e q u ir e d  to  r e c o g n iz e  w h en  t o o l s  n e ed  d r e s s 
in g , to  d r e s s  t o o l s ,  an d  to  s e le c t  p r o p e r  c o o la n t s  an d  c u ttin g  and lu b r ic a t in g  o i l s .  F o r  c r o s s 
in d u s t r y  w a g e  s tu d y  p u r p o s e s ,  m a c h in e - to o l  o p e r a t o r s ,  to o l r o o m , in  to o l an d  d ie  jo b b in g  sh o p s  
a r e  e x c lu d e d  f r o m  th is  c l a s s i f i c a t io n .

M A C H IN IS T , M A IN T E N A N C E

P r o d u c e s  r e p la c e m e n t  p a r t s  an d  new p a r t s  in  m a k in g  r e p a i r s  o f m e ta l  p a r t s  o f m e c h a n 
ic a l  eq u ip m en t o p e r a te d  in  an  e s t a b l i s h m e n t .  W ork in v o lv e s  m o s t  o f th e fo llo w in g : In te r p r e t in g
w r it te n  in s t r u c t io n s  and s p e c i f i c a t io n s ;  p la n n in g  an d  la y in g  out o f w o rk ; u s in g  a  v a r ie t y  o f m a 
c h in i s t 's  h a n d to o ls  an d  p r e c i s io n  m e a s u r in g  in s t r u m e n t s ;  s e t t in g  up and  o p e r a t in g  s t a n d a r d  m a c h in e  
t o o l s ;  sh a p in g  o f m e ta l  p a r t s  to  c lo s e  t o l e r a n c e s ;  m a k in g  s t a n d a r d  sh o p  c o m p u ta tio n s  r e la t in g  to  
d im e n s io n s  o f w o rk , to o lin g , f e e d s ,  an d  s p e e d s  o f m a c h in in g ; k n o w led g e  o f th e  w o rk in g  p r o p e r t ie s  
o f th e c o m m o n  m e t a l s ;  s e le c t in g  s t a n d a r d  m a t e r i a l s ,  p a r t s ,  and  e q u ip m en t r e q u ir e d  fo r  h is  w o rk ; 
and f it t in g  and  a s s e m b l in g  p a r t s  in to  m e c h a n ic a l  e q u ip m e n t . In g e n e r a l ,  th e  m a c h in i s t 's  w o rk  
n o r m a l ly  r e q u ir e s  a  ro u n d ed  t r a in in g  in  m a c h in e - sh o p  p r a c t ic e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  
a p p r e n t ic e sh ip  o r  e q u iv a le n t t r a in in g  and e x p e r ie n c e .

M E C H A N IC , A U T O M O T IV E  (M A IN T E N A N C E )

R e p a i r s  a u t o m o b i le s ,  b u s e s ,  m o t o r t r u c k s ,  an d  t r a c t o r s  o f  an  e s t a b l i s h m e n t .  W ork inr 
v o lv e s  m o s t  o f th e  fo llo w in g : E x a m in in g  a u to m o tiv e  eq u ip m en t to  d ia g n o se  s o u r c e  o f  t r o u b le ;  
d i s a s s e m b l in g  eq u ip m en t an d  p e r fo r m in g  r e p a i r s  th a t in v o lv e  th e  u s e  o f su c h  h a n d to o ls  a s  
w r e n c h e s ,  g a g e s ,  d r i l l s ,  o r  s p e c i a l i z e d  e q u ip m en t in  d i s a s s e m b l in g  o r  f i t t in g  p a r t s ;  r e p la c in g  
b r o k e n  o r  d e fe c t iv e  p a r t s  f r o m  s to c k ;  g r in d in g  and  a d ju s t in g  v a lv e s ;  r e a s s e m b l i n g  an d  in s ta l l in g

M E C H A N IC , A U T O M O T IV E  (M A IN T E N A N C E )— C on tin u ed

th e v a r io u s  a s s e m b l i e s  in  th e v e h ic le  an d  m a k in g  n e c e s s a r y  a d ju s tm e n t s ;  an d  a lin in g  w h e e ls ,  
a d ju s t in g  b r a k e s  an d  l i g h t s ,  o r  t ig h te n in g  b o d y  b o lt s .  In g e n e r a l ,  th e  w o rk  o f th e a u to m o tiv e  
m e c h a n ic  r e q u ir e s  ro u n d ed  t r a in in g  an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n 
t i c e s h ip  o r  e q u iv a le n t  t r a in in g  an d  e x p e r ie n c e .

M E C H A N IC , M A IN T E N A N C E

R e p a i r s  m a c h in e r y  o r  m e c h a n ic a l  e q u ip m en t o f an  e s t a b l i s h m e n t .  W ork in v o lv e s  m o s t  
o f th e fo l lo w in g : E x a m in in g  m a c h in e s  an d  m e c h a n ic a l  eq u ip m en t to  d ia g n o se  s o u r c e  o f t r o u b le ;
d is m a n t l in g  o r  p a r t ly  d is m a n t l in g  m a c h in e s  an d  p e r f o r m in g  r e p a i r s  th a t  m a in ly  in v o lv e  the u se  
o f h a n d to o ls  in  s c r a p in g  an d  f it t in g  p a r t s ;  r e p la c in g  b r o k e n  o r  d e fe c t iv e  p a r t s  w ith  i t e m s  o b ta in e d  
f r o m  s to c k ;  o r d e r in g  th e p r o d u c tio n  of a  r e p la c e m e n t  p a r t  b y  a  m a c h in e  sh o p  o r  se n d in g  o f th e 
m a c h in e  to  a  m a c h in e  sh o p  f o r  m a jo r  r e p a i r s ;  p r e p a r in g  w r it te n  s p e c i f i c a t io n s  fo r  m a jo r  r e p a i r s  
o r  fo r  th e  p r o d u c t io n  of p a r t s  o r d e r e d  f r o m  m a c h in e  sh o p ; r e a s s e m b l i n g  m a c h in e s ;  and m a k in g  
a l l  n e c e s s a r y  a d ju s tm e n t s  f o r  o p e r a t io n .  In  g e n e r a l ,  th e w o rk  of a  m a in te n a n c e  m e c h a n ic  r e 
q u i r e s  ro u n d ed  t r a in in g  an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  
e q u iv a le n t t r a in in g  and  e x p e r ie n c e .  E x c lu d e d  f r o m  th is  c l a s s i f i c a t io n  a r e  w o r k e r s  w h o se  p r im a r y  
d u t ie s  in v o lv e  s e t t in g  up o r  a d ju s t in g  m a c h in e s .

M IL L W R IG H T

I n s t a l l s  new  m a c h in e s  o r  h e a v y  e q u ip m e n t , an d  d is m a n t l e s  an d  in s t a l l s  m a c h in e s  o r  
h e a v y  eq u ip m en t w h en  c h a n g e s  in  th e p la n t la y o u t a r e  r e q u ir e d .  W ork in v o lv e s  m o s t  o f th e f o l 
lo w in g : P la n n in g  an d  la y in g  out o f th e w o rk ; in te r p r e t in g  b lu e p r in t s  o r  o th e r  s p e c i f i c a t io n s ;  u s in g
a  v a r ie t y  o f h a n d to o ls  an d  r ig g in g ;  m a k in g  s t a n d a r d  sh o p  co m p u ta tio n s, r e la t in g  to  s t r e s s e s ,  
s t r e n g th  o f m a t e r i a l s ,  an d  c e n te r s  o f g r a v i t y ;  a lin in g  an d  b a la n c in g  o f eq u ip m e n t ; s e le c t in g  s t a n d 
a r d  t o o l s ,  e q u ip m e n t , an d  p a r t s  to  b e  u s e d ;  an d  in s t a l l in g  and  m a in ta in in g  in  go o d  o r d e r  p o w e r  
t r a n s m i s s i o n  e q u ip m en t su c h  a s  d r iv e s  an d  sp e e d  r e d u c e r s .  In  g e n e r a l ,  th e  m i l lw r ig h t 's  w o rk  
n o r m a l ly  r e q u ir e s  a  ro u n d ed  t r a in in g  an d  e x p e r ie n c e  in  th e  t r a d e  a c q u ir e d  th ro u g h  a  f o r m a l  
a p p r e n t ic e s h ip  o r  e q u iv a le n t t r a in in g  an d  e x p e r ie n c e .

O IL E R

L u b r i c a t e s ,  w ith  o i l  o r  g r e a s e ,  th e m o v in g  p a r t s  o r  w e a r in g  s u r f a c e s  o f m e c h a n ic a l  
eq u ip m e n t o f an  e s t a b l i s h m e n t .

P A IN T E R , M A IN T E N A N C E

P a in t s  an d  r e d e c o r a t e s  w a l l s ,  w o o d w o rk , an d  f ix t u r e s  o f an  e s ta b l i s h m e n t .  W ork  in 
v o lv e s  the fo llo w in g : K n o w led g e  of s u r f a c e  p e c u l ia r i t ie s  an d  ty p e s  o f p a in t  r e q u ir e d  fo r  d if fe r e n t
a p p l ic a t io n s ;  p r e p a r in g  s u r f a c e  fo r  p a in tin g  b y  r e m o v in g  o ld  f in is h  o r  by  p la c in g  pu tty  o r  f i l l e r  
in  n a il  h o le s  an d  in t e r s t i c e s ;  an d  a p p ly in g  p a in t w ith  s p r a y  gun o r  b r u s h .  M ay  m ix  c o lo r s ,  o i l s ,  
w h ite  le a d ,  an d  o th e r  p a in t in g r e d ie n ts  to  o b ta in  p r o p e r  c o lo r  o r  c o n s is t e n c y .  In  g e n e r a l ,  the 
w o rk  o f th e m a in te n a n c e  p a in te r  r e q u ir e s  ro u n d ed  t r a in in g  an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u gh  
a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a in in g  an d  e x p e r ie n c e .

P I P E F I T T E R ,  M A IN T E N A N C E

I n s t a l l s  o r  r e p a i r s  w a te r ,  s t e a m ,  g a s ,  o r  o th e r  ty p e s  o f p ip e  an d  p ip e f it t in g s  in  an  
e s t a b l i s h m e n t .  W ork in v o lv e s  m o s t  o f th e fo llo w in g : L a y in g  out o f w o rk  and  m e a s u r in g  to  lo 
c a te  p o s it io n  o f p ip e  f r o m  d r a w in g s  o r  o th er  w r it te n  s p e c i f i c a t io n s ;  cu ttin g  v a r io u s  s i z e s  o f p ipe  
to  c o r r e c t  le n g th s  w ith  c h is e l  an d  h a m m e r  o r  o x y a c e ty le n e  to r c h  o r  p ip e -c u tt in g  m a c h in e ; t h r e a d 
in g  p ip e  w ith  s t o c k s  and  d ie s ;  b en d in g  p ip e  b y  h a n d -d r iv e n  o r  p o w e r - d r iv e n  m a c h in e s ;  a s s e m b l in g  
p ip e  w ith  c o u p lin g s  an d  fa s te n in g  p ip e  to  h a n g e r s ;  m a k in g  s t a n d a r d  sh o p  c o m p u ta tio n s  r e la t in g  
to  p r e s s u r e s ,  f lo w , an d  s i z e  o f p ip e  r e q u ir e d ;  an d  m a k in g  s t a n d a r d  t e s t s  to  d e te r m in e  w h eth er 
f in ish e d  p ip e s  m e e t  s p e c i f i c a t io n s .  In g e n e r a l ,  the w o rk  o f th e m a in te n a n c e  p ip e f i t t e r  r e q u ir e s  
ro u n d ed  t r a in in g  and  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e sh ip  o r  e q u iv a le n t 
t r a in in g  an d  e x p e r ie n c e .  W o r k e r s  p r im a r i l y  e n g a g e d  in  in s t a l l in g  an d  r e p a i r in g  b u ild in g  s a n i t a 
t io n  o r  h e a tin g  s y s t e m s  a r e  e x c lu d e d .

P L U M B E R , M A IN T E N A N C E

K e e p s  th e p lu m b in g  s y s t e m  o f an  e s ta b l i s h m e n t  in  go o d  o r d e r .  W ork in v o lv e s :  K n o w led g e
o f s a n i t a r y  c o d e s  r e g a r d in g  in s t a l la t io n  o f v e n ts  an d  t r a p s  in  p lu m b in g  s y s t e m ;  in s ta l l in g  o r  r e 
p a i r in g  p ip e s  and  f ix t u r e s ;  an d  o p en in g  c lo g g e d  d r a in s  w ith  a  p lu n g e r  o r  p l u m b e r 's  sn a k e .  In 
g e n e r a l ,  th e  w o rk  o f th e  m a in te n a n c e  p lu m b e r  r e q u ir e s  ro u n d ed  t r a in in g  an d  e x p e r ie n c e  u s u a l ly  
a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t t r a in in g  an d  e x p e r ie n c e .

S H E E T - M E T A L  W O R K E R , M A IN T E N A N C E

F a b r i c a t e s ,  i n s t a l l s ,  an d  m a in ta in s  in  go o d  r e p a i r  th e s h e e t - m e t a l  e q u ip m en t an d  f i x 
t u r e s  (su c h  a s  m a c h in e  g u a r d s ,  g r e a s e  p a n s ,  s h e lv e s ,  lo c k e r s ,  t a n k s ,  v e n t i l a t o r s ,  c h u te s ,  d u c ts ,  
m e ta l  ro o fin g )  o f an  e s t a b l i s h m e n t .  W ork  in v o lv e s  m o s t  o f th e fo llo w in g : P la n n in g  an d  la y in g
out a l l  ty p e s  o f s h e e t - m e ta l  m a in te n a n c e  w o rk  f r o m  b lu e p r in t s ,  m o d e ls ,  o r  o th e r  s p e c i f i c a t io n s ;  
s e t t in g  up an d  o p e r a t in g  a l l  a v a i la b le  ty p e s  o f s h e e t - m e ta l  w o rk in g  m a c h in e s ;  u s in g  a  v a r ie t y  of
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S H E E T - M E T A L  W O R K E R , M A IN T E N A N C E — C o n tin u ed

h a n d to o ls  in  c u ttin g , b e n d in g , fo r m in g ,  sh a p in g , f i t t in g ,  an d  a s s e m b l in g ;  an d  in s t a l l in g  sh e e t -  
m e ta l  a r t i c l e s  a s  r e q u ir e d .  In  g e n e r a l ,  th e  w o r k  o f th e  m a in te n a n c e  s h e e t - m e t a l  w o r k e r  r e q u ir e s  
ro u n d ed  t r a in in g  an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t 
t r a in in g  an d  e x p e r ie n c e .

T O O L  A N D  D IE  M A K E R

(D ie  m a k e r ;  j i g  m a k e r ;  to o l m a k e r ;  f ix tu r e  m a k e r ;  g a g e  m a k e r )

C o n s t r u c t s  an d  r e p a i r s  m a c h in e - sh o p  t o o l s ,  g a g e s ,  j i g s ,  f ix t u r e s  o r  d ie s  fo r  f o r g i n g s ,  
p u n c h in g , an d  o th e r  m e ta l- f o r m in g  w o rk . W ork  in v o lv e s  m o s t  o f th e  fo llo w in g : P la n n in g  and
la y in g  o u t o f w o rk  f r o m  m o d e ls ,  b lu e p r in t s ,  d r a w in g s ,  o r  o th e r  o r a l  an d  w r it te n  s p e c i f i c a t i o n s ;

T O O L  A N D  D IE  M A K E R — C o n tin u ed

u s in g  a  v a r ie t y  of to o l an d  d ie  m a k e r 's  h a n d to o ls  an d  p r e c i s io n  m e a s u r in g  in s t r u m e n t s ;  u n d e r 
sta n d in g  o f th e  w o rk in g  p r o p e r t ie s  o f co m m o n  m e t a l s  an d  a l l o y s ;  se t t in g  u p  an d  o p e r a t in g  of 
m a c h in e  t o o l s  an d  r e la t e d  e q u ip m e n t ; m a k in g  n e c e s s a r y  sh o p  c o m p u ta t io n s  r e la t in g  to  d im e n s io n s  
o f w o r k , s p e e d s ,  f e e d s ,  an d  to o l in g  o f m a c h in e s ;  h e a t - t r e a t in g  o f m e ta l  p a r t s  d u r in g  f a b r ic a t io n  
a s  w e l l  a s  o f f in ish e d  t o o l s  an d  d ie s  to  a c h ie v e  r e q u ir e d  q u a l i t ie s ;  w o rk in g  to  c lo s e  t o l e r a n c e s ;  
f i t t in g  and  a s s e m b l in g  o f p a r t s  to  p r e s c r ib e d  t o l e r a n c e s  an d  a l lo w a n c e s ;  an d  s e le c t in g  a p p r o p r ia te  
m a t e r i a l s ,  t o o l s ,  an d  p r o c e s s e s .  In g e n e r a l ,  th e  to o l an d  d ie  m a k e r 's  w o rk  r e q u ir e s  a  ro u n d ed  
t r a in in g  in  m a c h in e - sh o p  an d  to o lr o o m  p r a c t ic e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e sh ip  
o r  e q u iv a le n t  t r a in in g  an d  e x p e r ie n c e .

F o r  c r o s s - in d u s t r y  w a g e  s tu d y  p u r p o s e s ,  to o l an d  d ie  m a k e r s  in  to o l  an d  d ie  jo b b in g  
sh o p s  a r e  e x c lu d e d  f r o m  th is  c l a s s i f i c a t io n .

C U S T O D IA L  A N D  M A T E R IA L  M O V E M E N T

G U A R D  A N D  W A TC H M A N

G u a r d . P e r f o r m s  ro u t in e  p o l ic e  d u t ie s ,  e i th e r  a t  f ix e d  p o s t  o r  on to u r ,  m a in ta in in g  
o r d e r ,  u s in g  a r m s  o r  f o r c e  w h e re  n e c e s s a r y .  In c lu d e s  g a te m e n  w ho a r e  s t a t io n e d  a t  g a te  and 
c h e c k  on  id e n t ity  o f e m p lo y e e s  an d  o th e r  p e r s o n s  e n te r in g .

W a tc h m a n . M a k e s  ro u n d s  o f p r e m i s e s  p e r io d ic a l ly  in  p r o te c t in g  p r o p e r t y  a g a in s t  f i r e ,  
th e f t ,  a n d  i l l e g a l  e n try .

JA N IT O R , P O R T E R ,  O R  C L E A N E R

(S w e e p e r ;  c h a rw o m a n ; j a n i t r e s s )

C le a n s  an d  k e e p s  in  an  o r d e r ly  c o n d itio n  f a c t o r y  w o rk in g  a r e a s  an d  w a s h r o o m s ,  o r  
p r e m i s e s  o f an  o f f ic e ,  a p a r tm e n t  h o u s e ,  o r  c o m m e r c ia l  o r  o th e r  e s t a b l i s h m e n t .  D u t ie s  in v o lv e  
a  c o m b in a t io n  o f th e  fo l lo w in g : S w e e p in g , m o p p in g  o r  sc r u b b in g ,  an d  p o l is h in g  f lo o r s ;  r e m o v in g
c h ip s ,  t r a s h ,  and  o th e r  r e f u s e ;  d u s t in g  e q u ip m e n t , f u r n it u r e ,  o r  f i x t u r e s ;  p o l is h in g  m e ta l  f ix t u r e s  
o r  t r i m m i n g s ;  p r o v id in g  s u p p l i e s  a n d  m in o r  m a in te n a n c e  s e r v i c e s ;  an d  c le a n in g  l a v a t o r i e s ,  sh o w 
e r s ,  an d  r e s t r o o m s .  W o r k e r s  w ho s p e c i a l i z e  in  w indow  w a sh in g  a r e  e x c lu d e d .

L A B O R E R , M A T E R IA L  H A N D L IN G

( L o a d e r  an d  u n lo a d e r ;  h a n d le r  an d  s t a c k e r ;  s h e lv e r ;  t r u c k e r ;  s to c k m a n  o r  s t o c k  h e lp e r ;  w a r e 
h o u s e m a n  o r  w a r e h o u s e  h e lp e r )

A  w o r k e r  e m p lo y e d  in  a  w a r e h o u s e ,  m a n u fa c tu r in g  p la n t , s t o r e ,  o r  o th e r  e s t a b l i s h m e n t  
w h o se  d u t ie s  in v o lv e  one o r  m o r e  o f th e  fo llo w in g : L o a d in g  an d  u n lo a d in g  v a r io u s  m a t e r i a l s  and
m e r c h a n d is e  on o r  f r o m  f r e ig h t  c a r s ,  t r u c k s ,  o r  o th e r  t r a n s p o r t in g  d e v ic e s ;  u n p a c k in g , s h e lv in g ,  
o r  p la c in g  m a t e r i a l s  o r  m e r c h a n d is e  in  p r o p e r  s t o r a g e  lo c a t io n ;  an d  t r a n s p o r t in g  m a t e r i a l s  o r  
m e r c h a n d is e  b y  h a n d tr u c k , c a r ,  o r  w h e e lb a r r o w . L o n g s h o r e m e n , w ho lo a d  an d  u n lo ad  s h ip s  a r e  
e x c lu d e d .

O R D E R , F I L L E R

(O r d e r  p i c k e r ;  s t o c k  s e l e c t o r ;  w a r e h o u s e  s to c k m a n )

F i l l s  sh ip p in g  o r  t r a n s f e r  o r d e r s  fo r  f in ish e d  g o o d s  f r o m  s t o r e d  m e r c h a n d is e  in  a c c o r d 
a n c e  w ith  s p e c i f i c a t io n s  on s a l e s  s l i p s ,  c u s t o m e r s '  o r d e r s ,  o r  o th e r  in s t r u c t io n s .  M a y , in a d d it io n  
to  f i l l in g  o r d e r s  an d  in d ic a t in g  i t e m s  f i l l e d  o r  o m it te d ,  k e e p  r e c o r d s  o f o u tgo in g  o r d e r s ,  r e q u i
s i t io n  a d d it io n a l  s to c k  o r  r e p o r t  s h o r t  s u p p l i e s  to  s u p e r v i s o r , '  an d  p e r f o r m  o th e r  r e la t e d  d u t ie s .

P A C K E R , S H IP P IN G

P r e p a r e s  f in ish e d  p r o d u c t s  f o r  sh ip m e n t o r  s t o r a g e  b y  p la c in g  th e m  in  sh ip p in g  c o n 
t a in e r s ,  th e  s p e c i f i c  o p e r a t io n s  p e r f o r m e d  b e in g  d e p en d en t upon  th e ty p e ,  s i z e ,  an d  n u m b e r  of 
u n its  to  b e  p a c k e d ,  th e ty p e  o f  c o n ta in e r  e m p lo y e d , an d  m e th o d  o f sh ip m e n t . W ork  r e q u i r e s  th e 
p la c in g  o f i t e m s  in  sh ip p in g  c o n ta in e r s  a p d  m a y  in v o lv e  one o r  m o r e  o f th e  fo llo w in g : K n o w l
ed g e  o f v a r io u s  i t e m s  o f s to c k  in  o r d e r  to  v e r i f y  co n te n t; s e le c t io n  o f  a p p r o p r ia t e  ty p e  an d  s i z e  
o f c o n ta in e r ;  in s e r t in g  e n c lo s u r e s  in  c o n ta in e r ;  u s in g  e x c e l s io r  o r  o th e r  m a t e r i a l  to  p r e v e n t  
b r e a k a g e  o r  d a m a g e ;  c lo s in g  an d  s e a l in g  c o n ta in e r ;  an d  a p p ly in g  la b e l s  o r  e n te r in g  id e n tify in g  
d a ta  on c o n ta in e r .  P a c k e r s  w ho a l s o  m a k e  w o o d en  b o x e s  o r  c r a t e s  a r e  e x c lu d e d .

S H IP P IN G  A N D  R E C E IV IN G  C L E R K

P r e p a r e s  m e r c h a n d is e  f o r  sh ip m e n t , o r  r e c e iv e s  an d  i s  r e s p o n s ib le  fo r  in c o m in g  s h ip 
m e n ts  o f m e r c h a n d is e  o r  o th e r  m a t e r i a l s .  S h ip p in g  w o rk  in v o lv e s : A  k n o w led g e  of sh ip p in g
p r o c e d u r e s ,  p r a c t i c e s ,  r o u t e s ,  a v a i la b le  m e a n s  o f t r a n s p o r t a t io n ,  an d  r a t e ;  an d  p r e p a r in g  r e c 
o r d s  o f th e g o o d s  sh ip p e d , m a k in g  up b i l l s  o f la d in g ,  p o s t in g  w e ig h t an d  sh ip p in g  c h a r g e s ,  and 
k e e p in g  a  f i l e  o f sh ip p in g  r e c o r d s .  M a y  d i r e c t  o r  a s s i s t  in  p r e p a r in g  th e m e r c h a n d is e  fo r  s h ip 
m e n t. R e c e iv in g  w o rk  in v o lv e s : V e r ify in g  o r  d ir e c t in g  o th e r s  in  v e r i fy in g  th e  c o r r e c t n e s s  o f
sh ip m e n ts  a g a in s t  b i l l s  o f la d in g ,  in v o ic e s ,  o r  o th e r  r e c o r d s ;  c h e c k in g  fo r  s h o r t a g e s  an d  r e je c t in g  
d a m a g e d  g o o d s ;  r o u t in g  m e r c h a n d is e  o r  m a t e r i a l s  to  p r o p e r  d e p a r tm e n ts ;  an d  m a in ta in in g  n e c e s 
s a r y  r e c o r d s  an d  f i l e s .

F o r  w a g e  s tu d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  a s  fo l lo w s :

R e c e iv in g  c l e r k  
S h ip p in g  c l e r k
S h ip p in g  an d  r e c e iv in g  c l e r k

T R U C K D R IV E R

D r iv e s  a  t r u c k  w ith in  a  c ity  o r  in d u s t r ia l  a r e a  to  t r a n s p o r t  m a t e r i a l s ,  m e r c h a n d is e ,  
e q u ip m e n t , o r  m e n  b e tw e e n  v a r io u s  ty p e s  o f e s t a b l i s h m e n t s  su c h  a s :  M a n u fa c tu r in g  p la n t s ,  f r e ig h t
d e p o t s ,  w a r e h o u s e s ,  w h o le s a le  an d  r e t a i l  e s t a b l i s h m e n t s ,  o r  b e tw e e n  r e t a i l  e s t a b l i s h m e n t s  and 
c u s t o m e r s '  h o u s e s  o r  p l a c e s  o f b u s in e s s .  M a y  a l s o  lo a d  o r  u n lo a d  t r u c k  w ith  o r  w ith ou t h e l p e r s ,  
m a k e  m in o r  m e c h a n ic a l  r e p a i r s ,  an d  k e e p  t r u c k  in  go o d  w o rk in g  o r d e r .  D r iv e r - s a l e s m e n  and 
o v e r - t h e - r o a d  d r i v e r s  a r e  e x c lu d e d .

F o r  w a g e  s tu d y  p u r p o s e s ,  t r u c k d r i v e r s  a r e  c l a s s i f i e d  b y  s i z e  an d  ty p e  o f  eq u ip m e n t , 
a s  f o l lo w s :  ( T r a c t o r - t r a i l e r  sh o u ld  be  r a t e d  on th e  b a s i s  o f t r a i l e r  c a p a c i t y .)

T r u c k d r iv e r  (c o m b in a t io n  o f  s i z e s  l i s t e d  s e p a r a t e ly )  
T r u c k d r iv e r ,  l ig h t  (u n d er IV2 to n s)
T r u c k d r iv e r ,  m e d iu m  (IV 2 to  and  in c lu d in g  4 to n s )  
T r u c k d r i v e r ,  h e a v y  (o v e r  4 to n s ,  t r a i l e r  ty p e ) 
T r u c k d r i v e r ,  h e a v y  (o v e r  4 to n s ,  o th e r  th an  t r a i l e r  ty p e)

T R U C K E R , P O W E R

O p e r a te s  a  m a n u a l ly  c o n tr o l le d  g a s o l in e -  o r  e l e c t r ic - p o w e r e d  t r u c k  o r  t r a c t o r  to  
t r a n s p o r t  g o o d s  and  m a t e r i a l s  o f  a l l  k in d s  a b o u t a  w a r e h o u s e ,  m a n u fa c tu r in g  p la n t , o r  o th e r  
e s t a b l i s h m e n t .

F o r  w a g e  s tu d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  b y  ty p e  o f t r u c k ,  a s  fo l lo w s :

T r u c k e r ,  p o w e r  ( fo r k l if t )
T r u c k e r ,  p o w er (o th e r  th a n  fo r k l if t )
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Area Wage Surveys

A l i s t  of the l a t e s t  a v a i la b le  bu l le t in s  i s  p r e s e n t e d  below. A d i r e c t o r y  of a r e a  w age  s tu d ie s  including m o r e  l im i te d  s tu d ie s  conducted  at  the 
r e q u e s t  of the W age and Hour and P u b l ic  C o n t ra c t s  D iv is io n s  of the D e p ar tm e n t  of  L a b o r  i s  a v a i la b le  on re q u e s t .  B u l le t in s  m a y  be  p u r c h a s e d  f ro m  
the S u p er in ten d en t  of D o c u m e n ts ,  U .S .  G o v ern m e n t  P r in t in g  O f f ice ,  W ashington, D .C . ,  20402, o r  f r o m  any of the B L S  re g io n a l  s a l e s  o f f ic e s  shown on 
the in s id e  f ro n t  c o v e r .

B u l le t in  n um ber
A r e a  and p r i c e

A k ro n ,  Ohio, J u l y  1969 *_________________________________  1625-89 ,  35 c en ts
Albany—S ch en ec tad y —T r o y ,  N .Y . ,  M a r .  1969 1-------------  1625-56 ,  35 cen ts
A lb u q u erqu e ,  N. N e x . , A p r .  1 9 6 9 _______________________  1625-67 ,  30 cen ts
Allentown—B e th le h e m —E a s to n ,  P a . —N . J . ,  M ay  1969____ 1625 -8 6 ,  30 cen ts
A t lan ta ,  G a . , M ay  1 9 6 9 __________________________________ 1625 -7 7 ,  35 cen ts
B a l t i m o r e ,  M d . , Sept .  1968 1____________________________  1625 -8 ,  50 cen ts
B e a u m o n t—P o r t  A rthur—O r a n g e ,  T e x . ,  M ay  1969 1____  1625-75 ,  35 c en ts
B in gh am to n ,  N .Y . ,  J u l y  1968 1__________________________  1625-3 ,  35 cen ts
B i r m in g h a m ,  A la . ,  A p r .  1 9 6 9 1_________________________  1 6 25-65 ,  35 cents
B o i s e  C ity ,  Idaho, J u l y  1968 1 -----------------------------------  1625 -6 ,  35 cen ts
B o s to n ,  M a s s . ,  Sept .  1 9 6 8 1 _____________________________ 1 6 2 5 -1 5 ,  50 cen ts
B u f fa lo ,  N .Y . ,  Nov. 1 9 6 8 1 ______________________________  1 6 25-35 ,  50 cents
B u r l in g to n ,  V t . , M a r .  1969 1 ____________________________  1 6 2 5 -5 4 ,  35 cen ts
C anton, Ohio, M a y  1 9 6 9 _________________________________  1 6 2 5 -7 3 ,  30 cen ts
C h a r le s t o n ,  W. V a . , A p r .  1 9 6 9 _________________________  1 6 2 5 -7 1 ,  30 cen ts
C h a r lo t t e ,  N .C . ,  M a r .  1969______________________________ 1625 -6 1 ,  30 cen ts
C h attan o o ga ,  T e n n . - G a . , Sept .  1968 1-------------------------  1625-14 ,  35 cen ts
C h ic a go ,  111., A p r .  1968 _______________________________  1575-81 ,  50 c en ts
C in c in n at i ,  Ohio—K y.—In d . , M a r .  1969 1 ________________  1625-63 ,  45 cents
C le v e lan d ,  Ohio, Sept .  1968 1 ___________________________  1625 -1 9 ,  50 cen ts
C o lu m b u s ,  Ohio, Oct.  1 9 6 8 1 ____________________________  1625-24 ,  35 cen ts
D a l l a s ,  T e x . ,  Nov. 1968 1 _______________________________  1625 -2 8 ,  50 cents
D av e n p o rt—R o ck  I s la n d —M o line ,  Iowa—111.,

Oct.  1 9 6 8 ________________________________________________  1625-16 ,  30 cen ts
Dayton, Ohio, J a n .  1969 1 _______________________________  1625 -4 2 ,  35 cents
D en v er ,  C o lo . ,  D ec .  1 9 6 8 _______________________________  1 6 2 5 -3 9 ,  30 c en ts
D e s  M o in e s ,  Iowa, M a r .  1969___________________________  1625-62 ,  30 cen ts
D etro it ,  M ich . ,  J a n .  1969 1 ______________________________  1625 -5 8 ,  50 cents
F o r t  Worth, T e x . ,  Nov. 1968 1__________________________  1625-27 ,  35 cen ts
G r e e n  B a y ,  W is .,  J u l y  1968 1 ___________________________  1625-7 ,  35 cen ts
G r e e n v i l l e ,  S . C . ,  M ay  1969 1____________________________  1 6 2 5 -7 0 ,  35 cen ts
H ouston ,  T e x . ,  M a y  1969 1______________________________  1625 -8 3 ,  45 cen ts
In d ian a p o l i s ,  Ind . , D ec .  1968 1__________________________  1 6 25-40 ,  35 cents
J a c k s o n ,  M i s s . ,  F e b .  1969 1_____________________________ 1625 -4 5 ,  35 cen ts
J a c k s o n v i l l e ,  F l a . ,  J a n .  1969 1 ----------------------------------  1625-37 ,  35 cents
K a n s a s  C ity ,  M o .- K a n s . ,  Sept .  1968 1 __________________  1 6 25-17 ,  45 cen ts
L a w r e n c e ^ H a v e r h i l l ,  M a s s . —N .H .,  Ju n e  1 9 6 9 _________  1625 -7 9 ,  30 c en ts
L i t t le  R o ck—N orth  L i t t le  R o ck ,  A r k . ,  J u l y  1968 1 _____  1 6 25-11 ,  35 cents
L o s  A n g e le s—Long B e a c h  and A naheim —S a n ta  A n a -

G a rd e n  G r o v e ,  C a l i f . ,  M a r .  1969 1 ___________________  1 6 25-78 ,  50 cents
L o u i s v i l l e ,  K y .—In d . , Nov. 1 9 6 8 ________________________  1625 -3 3 ,  30 cen ts
L u bbo ck ,  T e x . ,  M a r .  1 9 6 9 -----------------------------------------  1 6 2 5 -5 3 ,  30 cen ts
M a n c h e s te r ,  N .H .,  J u l y  1968 1__________________________  1625-4 ,  35 cen ts
M e m p h is ,  T e n n . - A r k . , Nov. 1968_______________________  1625 -3 0 ,  30 cents
M ia m i ,  F l a . , D ec .  1 9 6 8 1________________________________  1625 -2 9 ,  35 cents
M id lan d  and O d e s s a ,  T e x . , M a r .  1969__________________  1625 -4 9 ,  25 cen ts
M i lw a u k e e , W is . ,  A p r .  1969_____________________________ 1625-66 ,  35 cents
M in n eap o lis—St. P a u l ,  M in n . , J a n .  1969________________  1625 -4 7 ,  35 cen ts

B u l le t in  n um ber
A r e a  and p r ic e

M u sk egon —M u sk e go n  H e igh ts ,  M ich .,  M ay  1 9 6 9 _______  1625-80 ,  30 cen ts
N e w a rk  and J e r s e y  C ity ,  N . J . ,  J a n .  1969______________  1625-46 ,  40 cen ts
New H aven ,  C o n n . , J a n .  1 9 6 9 ___________________________  1625-38 ,  30 cents
New O r l e a n s ,  L a . , F e b .  1969 1 _________________________  1625-51 ,  35 c en ts
New Y o rk ,  N .Y . ,  A pr.  1969_____________________________  1625-88 ,  60 cen ts
N o r fo lk —P o r t s m o u th  and N ew port  News—

Ham pton,  V a . , Ju n e  1968______________________________  1575-85 ,  30 cen ts
O k lah o m a C ity ,  O k l a . , J u l y  1968________________________ 1625-9 ,  30 cen ts
O m ah a ,  N e b r .—Iowa, Oct. 1 9 6 8 1 _____________________ __  1625-26 ,  35 cen ts
P a t e r s o n - C l i f t o n - P a s s a i c ,  N . J . ,  M ay  1969----------------  1625-87 ,  35 c en ts
P h i la d e lp h ia ,  P a . - N . J . ,  Nov. 1968______________________  1625-48 ,  50 cen ts
P h o e n ix ,  A r i z . , M a r .  1969______________________________  1625-60 ,  30 cen ts
P i t t s b u r g h ,  P a . , J a n .  1969______________________________  1625-59 ,  35 cen ts
P o r t l a n d ,  M a in e , Nov. 1 9 6 8 ____________________________  1625-20 ,  30 cents
P o r t la n d ,  O r e g .—W a s h . , M ay  1969______________________  1625-76 ,  30 cen ts
P r o v id e n c e —Paw tuckefr-W arwick, R.I .—M a s s . ,

M ay  1969 1 ______________________________________________  1625-74 ,  35 cents
R a le igh ,  N .C . ,  Aug. 1968 1______________________________  1625-13 ,  35 cents
R ichm ond , V a . , M a r .  1969______________________________  1 6 25-69 ,  30 cents
R o c h e s t e r ,  N .Y .  (o f f ice  o ccu pa t io n s  only),

J u l y  1968 1 --------------------------------------------------------------  1625 -2 ,  35 cen ts
R o c k fo rd ,  111., M ay  1 9 6 9 ________________________________  1625-72 ,  30 cen ts
St. L o u i s , Mo.—111., M a r .  1969 1________________________  1625-64 ,  50 cen ts
S a l t  L a k e  C ity ,  Utah, D ec .  1968________________________  1625-36 ,  30 cents
S a n  Antonio, T e x . , Ju n e  1969 1 _________________________  1625-85 ,  35 cents
S an  B e r n a r d in o —R iv ers id er-O n tar io ,  C a l i f . ,

Oct. 1968 1 ______________________________________________  1 6 25-25 ,  40 cents
S an  D iego ,  C a l i f . , Nov. 1 9 6 8 ____________________________  1625-32 ,  30 cents
S a n  F r a n c i s c o —Oakland ,  C a l i f . ,  Oct. 1968______________ 1625-44 ,  35 cents
San  J o s e , C a l i f . , Sept .  1 9 6 8 _____________________________ 1625-21 ,  30 cen ts
Savan n ah ,  G a . , M ay  1969________________________________  1 6 25-68 ,  30 cents
Sc ra n to n ,  P a . , J u l y  1968 1 ______________________________  1625-12 ,  35 cents
S e a t t le —E v e r e t t ,  W a s h . , Nov. 1968 1 ___________________  1625-43 ,  35 cents
S io u x  F a l l s ,  S.  D a k . , Oct.  1968 1________________________ 1625-23 ,  30 cents
South Bend ,  In d . , M a r .  1969_____________________________ 1625-55 ,  30 cents
S p o k a n e , W a sh . , Ju n e  1 9 6 9 _____________________________  1625-81 ,  30 cents
S y r a c u s e ,  N .Y . ,  J u l y  1968 1 _____________________________ 1625 -5 ,  35 cents
T a m p a—St. P e t e r s b u r g ,  F l a . , Aug. 1 9 6 8 _______________  1625-10 ,  30 cen ts
T o led o ,  Ohio—M ic h . , F e b .  1969 1________________________ 1625 -5 7 ,  35 cen ts
T re n to n ,  N . J . ,  Oct. 1 9 6 8 1 ______________________________  1625-18 ,  35 cents
U t ic a —R o m e ,  N .Y . ,  J u l y  1968 1 _________________________  1625 -1 ,  35 cen ts
W ashington,  D .C .—Md.—V a . , Sept .  1968_________________  1625-22 ,  35 cents
W a te rb u ry ,  C o n n . , M a r .  1969___________________________  1625 -5 0 ,  30 cen ts
W ater lo o ,  Iowa, Nov. 1968 1_____________________________ 1625-31 ,  35 cents
W ichita ,  K a n s . , Dec .  1 9 6 8 ______________________________  1625-41 ,  30 cents
W o r c e s t e r ,  M a s s . , M ay  1969------------------------------------  1625 -8 4 ,  30 cen ts
Y o rk ,  P a . , F e b .  1969____________________________________  1625-52 ,  30 cents
Youngstowrr—W a rre n ,  Ohio, Nov. 1968__________________ 1625-34 ,  30 cents

D ata  on establish m ent p rac tices and supplem entary  w age provisions are a lso  presented.
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