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Preface

The B u re a u  of L a b o r  S t a t i s t i c s  p r o g r a m  of annual 
occupationa l  w age su rv e y s  in m etro p o l i ta n  a r e a s  i s  d e ­
s ign ed  to prov ide  da ta  on occupationa l  e a r n in g s ,  and e s t a b ­
lish m ent  p r a c t ic e s  and su p p lem en ta ry  wage p r o v i s io n s .  It 
y ie ld s  d e ta i led  da ta  by se le c te d  ind ustry  d iv is ion  for  each  
of the a r e a s  s tudied , for  ge o gra p h ic  re g io n s ,  and for  the 
United S t a te s .  A m a jo r  co n s id e ra t io n  in the p r o g r a m  is 
the need fo r  g r e a t e r  insight into (1) the m ovem ent of w a g e s  
by occupationa l  c a te g o ry  and sk i l l  lev e l ,  and (Z) the s t r u c ­
tu re  and lev e l  of w a g e s  among a r e a s  and in d ustry  d iv i s io n s .

At the end of each  su rv e y ,  an individual a r e a  b u l­
letin  p r e s e n t s  su rv e y  r e s u l t s  fo r  ea c h  a r e a  studied . A fte r  
com ple tion  of a l l  of the ind iv idual a r e a  bu lle tin s for  a round 
of s u r v e y s ,  a tw o -p ar t  su m m a r y  bu lle tin  i s  i s su e d .  The 
f i r s t  p a r t  b r in g s  data  for  each  of the m etro p o l i ta n  a r e a s  
s tu d ied  into one bulletin . The secon d  p ar t  p r e s e n t s  in fo r ­
m ation  which has  been  p ro je c te d  f r o m  individual m e t r o ­
politan  a r e a  da ta  to r e la te  to g e o gra p h ic  re g io n s  and the 
United S ta te s .

Ninety a r e a s  cu rre n t ly  a r e  included in the p r o ­
g r a m .  In each  a r e a ,  in form at ion  on occupationa l  earn in gs  
is  co lle c ted  annually  and on e s ta b l i sh m e n t  p r a c t ic e s  and 
su p p le m e n ta ry  w age  p ro v i s io n s  b iennially .

Th is  bu lle tin  p r e s e n t s  r e s u l t s  of the su rv e y  in 
Beaum ont—P o r t  A rthu r—Or a n g e , T e x . ,  in M ay 1969- The 
S ta n d ard  M e trop o litan  S t a t i s t i c a l  A r e a ,  a s  defined by the 
B u r e a u  of the Budget through J a n u a r y  1968, c o n s i s t s  of 
J e f f e r s o n  and O range  C ounties .  Th is  study w as  conducted 
by the B u r e a u ' s  re g io n a l  off ice  in D a l la s ,  T e x . ,  under the 
g e n e ra l  d ire c t io n  of Boyd B .  O 'N e al ,  A s s i s t a n t  R eg ional  
D ir e c to r  for  O p e ra t io n s .
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Area Wage Survey----

The Beaumont—Port Arthur—Orange, Tex., Metropolitan Area

Introduction

This  a r e a  i s  1 of 90 in which the U .S . D epartm ent of L a b o r ' s  
B u r e a u  of L a b o r  S t a t i s t i c s  conducts su r v e y s  of occupational  earn in gs  
and re la te d  b en efi ts  on an a re aw id e  b a s i s . 1 In th is  a r e a ,  data  w ere  
obtained by p e r s o n a l  v i s i t s  of B u re a u  f ie ld  ec o n o m is t s  to r e p r e s e n t ­
ative  e s ta b l i sh m e n ts  within s ix  b ro a d  ind ustry  d iv i s io n s :  M anu­
fac tu r in g ;  t ra n sp o r ta t io n ,  com m unicat ion ,  and other public  u t i l i t ie s ;  
w h o le sa le  t r a d e ;  r e ta i l  t r a d e ;  f inance ,  in su ra n c e ,  and r e a l  e s t a te ;  and 
s e r v i c e s .  M a jo r  ind ustry  g ro u p s  exc luded f r o m  th ese  s tu d ie s  a r e  
governm ent o p era t io n s  and the construc tion  and e x tra c t iv e  in d u s tr ie s .  
E s t a b l i s h m e n t s  having few er than a p r e s c r i b e d  num ber of w o rk e r s  a r e  
om itted  b e c a u s e  they tend to fu rn ish  in suff ic ient  em ploym ent in the 
occupatipns studied  to w a rra n t  inc lusion .  S e p a ra te  tabula t ions a re  
p rov ided  fo r  each  of the b ro a d  industry  d iv i s io n s  which m e et  p ub li­
cation c r i t e r i a .

T h ese  su rv e y s  a r e  conducted on a  sa m p le  b a s i s  b e c a u se  of 
the u n n e c e s s a r y  co st  involved in su rvey in g  a l l  e s t a b l i sh m e n ts .  To 
obtain optim um  a c c u r a c y  at m in im u m  c o s t ,  a  g r e a t e r  p rop ort io n  of 
l a r g e  than of sm a l l  e s t a b l i sh m e n t s  i s  studied . In combining the d ata ,  
h o w ev er ,  a l l  e s t a b l i sh m e n t s  a r e  g iven  th e ir  a p p ro p r ia te  weight. E s ­
t im a te s  b a se d  on the e s ta b l i sh m e n t s  studied  a r e  p re se n te d ,  th e r e fo r e ,  
a s  re la t in g  to a l l  e s t a b l i sh m e n t s  in the ind ustry  grouping and a r e a ,  
except fo r  those  below the m in im u m  s iz e  studied .

O ccupations and E a r n in g s

The occupations se le c te d  for  study a r e  com m on to a v a r ie ty  
of m an ufacturing  and nonm anufacturing in d u s t r ie s ,  and a r e  of the 
following ty p e s :  (1) Office c l e r ic a l ;  (2) p r o f e s s io n a l  and tech n ica l ;
(3) m a intenan ce  and powerplant;  and (4) cu stod ia l  and m a t e r ia l  m o v e ­
ment. O ccupational c l a s s i f i c a t io n  i s  b a se d  on a u n iform  se t  of job 
d e sc r ip t io n s  d e s ign ed  to take account of inter e s ta b l i sh m e n t  var ia t io n  
in duties within the sa m e  job .  The occupations s e le c te d  fo r  study 
a r e  l i s t e d  and d e sc r ib e d  in the appendix . The ea rn in gs  data  following 
the job t i t l e s  a r e  for  a l l  in d u s tr ie s  com bined. E a r n in g s  data  for  som e 
of the occupations l i s t e d  and d e s c r ib e d ,  or  fo r  so m e  in d u s try  d iv i s io n s  
within occup at io n s ,  a r e  not p re se n te d  in the A - s e r i e s  t a b le s ,  b e c a u se  
e ither  (1) em ploym ent in the occupation  i s  too sm a l l  to p rovide  enough 
da ta  to m e r i t  p re sen ta t io n ,  or  (2) th ere  i s  p o s s ib i l i ty  of d i s c lo s u r e  
of. individual e s ta b l i sh m en t  data .

1 Included in the 90 areas are four studies conducted under contract with the New York State 
Department of Labor. These areas are Binghamton (New York portion only); Rochester (office occu­
pations only); Syracuse; and Utica—Rome. In addition, the Bureau conducts more limited area studies 
in 91 areas at the request of the Wage and Hour and Public Contracts Divisions of the U. S. De­
partment of Labor.

O ccupational  em ploym ent and ea rn in gs  data  a r e  shown for  
fu l l - t im e  w o r k e r s ,  i . e . ,  those  h ired  to w ork a r e g u la r  w eekly  schedule  
in the g iven  occupational  c la s s i f i c a t io n .  E a r n in g s  da ta  exc lude  p r e ­
m iu m  pay  fo r  o v er t im e  and for  w ork  on w eek en ds ,  h o l id a y s ,  and 
la te  sh i f t s .  Nonproduction b o n u se s  a r e  exc luded , but co st -o f- l iv in g  
a l lo w an ces  and incentive ea rn in g s  a r e  included. Where w eek ly  h o u rs  
a r e  r e p o r te d ,  a s  for  off ice  c l e r i c a l  o ccu p at io n s ,  r e fe re n c e  i s  to the 
s ta n d a rd  workw eek (rounded to the n e a r e s t  half  hour) for  which e m ­
p lo yees  r e c e iv e  the ir  re g u la r  s t r a ig h t - t im e  s a l a r i e s  (e xc lu s iv e  of pay 
for  o v e r t im e  at r e g u la r  a n d /o r  p re m iu m  r a t e s ) .  A v e r a g e  w eek ly  e a r n ­
ings for  th e se  occupations have been  rounded to the n e a r e s t  ha lf  d o l la r .

The a v e r a g e s  p re se n te d  re f le c t  c o m p o si te ,  a re aw id e  e s t i ­
m a te s .  In d u str ie s  and e s ta b l i sh m e n ts  d i f fer  in pay lev e l  and job 
sta ff ing  and, thus,  contribute d i f ferent ly  to the e s t im a t e s  for  each job .  
The pay re la t io n sh ip  obtainable f ro m  the a v e r a g e s  m ay  fa i l  to re f le c t  
a c c u r a t e ly  the wage s p r e a d  or d i f fe re n t ia l  m ain ta ined  am ong jo b s  in 
individual e s t a b l i sh m e n ts .  S im i la r ly ,  d i f fe re n c e s  in a v e r a g e  p ay  l e v ­
e l s  for  m en  and women in any of the se le c te d  occupations  should 
not be a s s u m e d  to re f le c t  d i f fe re n c e s  in pay  tre a tm en t  of the s e x e s  
within individual e s t a b l i sh m e n t s .  Other p o s s ib le  f a c t o r s  which m ay  
contribute to d i f fe re n c e s  in pay for  m en and wom en include: D i f f e r ­
en ce s  in p r o g r e s s io n  within e s t a b l i sh e d  ra te  r a n g e s ,  s in ce  only the 
ac tu a l  r a t e s  paid  incum bents a r e  co llec ted ;  and d i f fe re n c e s  in sp e c if ic  
duties p e r fo r m e d ,  although the w o rk e r s  a r e  c l a s s i f i e d  a p p ro p r ia te ly  
within the s a m e  su rv e y  job  d e sc r ip t io n .  Jo b  d e sc r ip t io n s  u se d  in 
c la s s i fy in g  em p lo y e es  in th e se  su rv e y s  a r e  u su a l ly  m o re  g e n e ra l iz e d  
than those  u sed  in individual e s t a b l i sh m e n ts  and allow for  m inor 
d i f fe re n c e s  among e s ta b l i sh m e n ts  in the sp e c i f i c  duties p e r fo r m e d .

O ccupational  em ploym ent e s t im a t e s  r e p r e se n t  the tota l  in 
a l l  e s t a b l i sh m e n ts  within the scop e  of the study and not the number 
a c tu a l ly  su rv e y ed .  B e c a u s e  of d i f fe re n c e s  in occupationa l  s t ru c tu re  
am ong e s ta b l i sh m e n ts ,  the e s t im a t e s  of occupationa l  em ploym ent ob­
ta in ed  f ro m  the sa m p le  of e s t a b l i sh m e n ts  stud ied  se r v e  only to ind icate  
the re la t iv e  im po rtan ce  of the jo b s  studied . T h ese  d i f fe re n c e s  in 
occupational  s t ru c tu re  do not a ffect  m a t e r ia l ly  the a c c u r a c y  of the 
ea rn in g s  data .

E s ta b l i sh m e n t  P r a c t i c e s  and Su pp lem en tary  Wage P r o v i s io n s

In form ation  i s  p re se n te d  (in the B - s e r i e s  tab le s)  on se le c te d  
e s ta b l i sh m en t  p r a c t i c e s  and su p p lem en ta ry  wage p ro v i s io n s  a s  they 
re la te  to plant and o ffice  w o r k e r s .  A d m in is tr a t iv e ,  execu t iv e ,  and 
p r o fe s s io n a l  e m p lo y e e s ,  and construction  w o r k e r s  who a r e  u ti l ized  
a s  a  s e p a r a t e  w ork fo rc e  a r e  exc luded . " P la n t  w o r k e r s "  include

1
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working fo re m e n  and a l l  n o n s u p e r v is o ry  w o rk e r s  (including lead -  
m en and t r a in e e s )  en gaged  in nonoffice functions. "O ff ice  w o r k e r s "  
include w orking s u p e r v i s o r s  and n o n su p e r v iso ry  w o r k e r s  p e r fo r m in g  
c l e r i c a l  or re la te d  functions. C a fe te r i a  w o r k e r s  and routem en  a re  
exc luded in m an ufactu ring  in d u s t r ie s ,  but included in nonm anufacturing 
i n d u s t r i e s .

M in im um  en trance  s a l a r i e s  for  w om en office  w o rk e r s  (table 
B - l )  re la te  only to the e s ta b l i sh m e n ts  v i s i t e d .  B e c a u s e  of the optim um  
sa m p l in g  techniques u se d ,  and the p ro b ab il i ty  that l a r g e  e s t a b l i s h ­
m e n ts  a r e  m o re  l ik e ly  to have fo r m a l  en trance r a t e s  for  w o rk e r s  
above the s u b c le r ic a l  leve l  than sm a l l  e s t a b l i sh m e n ts ,  the tab le  is  
m o r e - r e p r e s e n t a t iv e  of p o l ic ie s  in m e d iu m  and l a r g e  e s ta b l i sh m e n ts .

Shift d i f fe re n t ia l  data  (table B-2) a r e  l im ited  to plant w o rk e r s  
in m an ufactu ring  in d u s tr ie s .  T h is  in form ation  is  p re s e n te d  both in 
t e r m s  of (1) e s ta b l i sh m e n t  p o l i c y , 2 p re se n te d  in t e r m s  of to ta l  plant 
w o rk er  em ploym en t,  and (2) e ffect ive  p r a c t ic e ,  p re se n te d  in t e r m s  
of w o r k e r s  a c tu a l ly  em ployed  on the sp e c if ie d  shift at the t im e  of the 
su rv e y .  In e s ta b l i sh m e n t s  having v a r i e d  d i f f e re n t ia l s ,  the amount 
applying to a m a jo r i ty  w as  u se d  o r ,  if no amount app l ied  to a  m a jo r i ty ,  
the c l a s s i f i c a t io n  " o t h e r "  w a s  u se d .  In e s ta b l i sh m e n ts  in which so m e 
l a te - sh i f t  h ours  a r e  paid  at n o rm a l  r a t e s ,  a  d i f fe re n t ia l  w as  r e c o r d e d  
only if it app lied  to a m a jo r i ty  of the shift  h o u rs .

The schedu led  w eek ly  hours (table B-3) of a m a jo r i ty  of the 
f i r s t - s h i f t  w o rk e r s  in an e s ta b l i sh m e n t  a r e  tabula ted  a s  applying to 
a l l  of the plant or  off ice  w o r k e r s  of that e s ta b l i sh m en t .  Scheduled  
w eek ly  hours a r e  th ose  which fu l l - t im e  e m p lo y e es  w ere  exp ected  to 
w ork ,  whether they w e re  paid  for  at s t r a ig h t - t im e  or o v e r t im e  r a t e s .

P a id  h o lid a y s ;  paid  v a c a t io n s ;  health , in su ra n c e ,  and p ension  
p lan s ;  and fre qu en cy  of wage paym ent ( tab le s  B - 4  through B-7)  
a r e  t r e a t e d  s t a t i s t i c a l l y  on the b a s i s  that th e se  a r e  a p p l ic ab le  to a l l  
plant or off ice  w o r k e r s  if a  m a jo r i ty  of such w o r k e r s  a r e  e l ig ib le  or 
m a y  eventually  qualify  for  the p r a c t i c e s  l i s ted .  S u m s of individual 
i te m s  in t a b le s  B - 2  through B - 7  m a y  not equal to ta l s  b e c a u s e  of 
rounding.

D ata  on paid ho liday s  (table B-4)  a r e  l im ite d  to data  on h o li­
d ay s  g ran ted  annually  on a fo r m a l  b a s i s ;  i . e . ,  (1) a r e  p rov id e d  for 
in w ritten  fo rm ,  or  (2) have been  e s t a b l i sh e d  by cu sto m . H olidays 
o rd in a r i ly  gran ted  a r e  included even  though they m a y  fa l l  on a non­
w ork day  and the w o rk e r  i s  not gran ted  another day off. The f i r s t

2 An establishment was considered as having a policy if it met either of the following con­
ditions: (1) Operated late shifts at the time of the survey, or (2) had formal provisions covering
late shifts. An establishment was considered as having formal provisions if it (1) had operated late 
shifts during the 12 months prior to the survey, or (2) had provisions in written form for operating 
late shifts.

p a r t  of the paid  ho liday s  tab le  p r e s e n t s  the num ber of whole and half 
ho liday s  ac tu a l ly  gran ted .  The secon d  p ar t  com bines  whole and half  
ho lidays  to show to ta l  ho liday  t im e .

The s u m m a r y  of v aca t io n  p lan s  (table B-5) i s  l im ite d  to a 
s t a t i s t i c a l  m e a s u r e  of v aca t io n  p r o v i s io n s .  It i s  not intended a s  a 
m e a s u r e  of the p ro p o r t io n  of w o r k e r s  ac tu a l ly  r e c e iv in g  sp e c i f i c  b e n e ­
f i t s .  P r o v i s io n s  of an e s ta b l i sh m e n t  for  a l l  lengths of s e r v i c e  w ere  
tab u la ted  a s  applying to a l l  plant or  o ff ice  w o r k e r s  of the e s t a b l i s h ­
m ent,  r e g a r d l e s s  of length of s e r v i c e .  P r o v i s io n s  fo r  paym ent on 
other than a t im e  b a s i s  w e re  co nverted  to a t im e  b a s i s ;  for  ex a m p le ,  
a  paym ent of 2 p erc en t  of annual e a r n in g s  w a s  c o n s id e re d  a s  the eq u iv­
alent of 1 w e e k 's  pay .  E s t i m a t e s  exc lude v a c a t io n - s a v in g s  p lan s  and 
th o se  which o ffer  " e x te n d e d "  or " s a b b a t i c a l "  b en ef i t s  beyond b a s i c  
p lan s  to  w o r k e r s  with qualify ing lengths of s e r v i c e .  T y p ica l  of such 
e x c lu s io n s  a r e  p lan s  in the s t e e l ,  a lum in um , and can in d u s tr ie s .

D ata  on health , in s u ra n c e ,  and p en sion  p lan s (table B-6)  in ­
clude th ose  p lan s  fo r  which the em p lo y e r  p a y s  at l e a s t  a  p ar t  of the 
co st .  Such p lan s include those  u nderw ritten  by a c o m m e r c ia l  in su ra n ce  
com pany and th ose  p rov ided  through a  union fund or paid  d ire c t ly  by 
the em p loy e r  out of cu rre n t  o p era t in g  funds or  f r o m  a fund se t  a s id e  
for  th is p u rp o s e .  An e s ta b l i sh m e n t  w as  co n s id e re d  to have a  p lan  
if the m a jo r i ty  of e m p lo y e e s  w a s  e l ig ib le  to be co v ered  under the 
p lan , even if l e s s  than a  m a jo r i ty  e le c ted  to p a r t ic ip a te  b e c a u s e  e m ­
p lo y e es  w e re  re q u ir e d  to contribute  tow ard  the co s t  of the p lan . L e ­
ga l ly  r e q u ir e d  p la n s ,  such a s  w o rk m e n 's  co m pen sa t ion ,  s o c i a l  s e ­
cu r ity ,  and r a i l r o a d  re t i r e m e n t  w e re  exc luded .

S i c k n e s s  and acc iden t  in su ra n c e  i s  l im ite d  to that type of 
in su ra n c e  under which p re d e te r m in e d  c a s h  p ay m en ts  a r e  m ade d i re c t ly  
to the in su re d  during i l l n e s s  or acc id en t  d i s ab i l i ty .  In form ation  i s  
p r e s e n te d  for  a l l  such p lan s  to which the e m p lo y e r  co n tr ibute s .  How­
e v e r ,  in New Y ork  and New J e r s e y ,  which have en acted  t e m p o r a r y  
d i s a b i l i ty  in su ra n ce  law s  which r e q u ir e  em p lo y e r  c o n tr ib u t io n s ,3 p lan s  
a r e  included only if the em p lo y e r  (1) co ntr ib ute s  m o re  than i s  l e g a l ly  
r e q u ir e d ,  or  (2) p ro v id e s  the em ploy ee  with b en ef i t s  which ex c ee d  the 
re q u ir e m e n ts  of the law. T abu la t ion s  of p a id  s ic k  leave  p lan s  a r e  
l im ite d  to fo r m a l  p la n s  4 which p rov id e  full p ay  or a p ro p o rt io n  of the 
w o r k e r ' s  pay  during a b se n c e  f r o m  w ork  b e c a u s e  of i l l n e s s .  S e p a ra te  
tabu la t io n s  a r e  p r e s e n te d  a c c o rd in g  to (1) p la n s  which prov ide  full  pay 
and no waiting p e r io d ,  and (2) p lan s  which p rov ide  e i th er  p a r t i a l  pay 
or a  w aiting p er io d .  In addition  to the p re s e n ta t io n  of the p ro p o r t io n s  
of w o r k e r s  who a r e  p ro v id e d  s i c k n e s s  and acc id en t  in su ra n c e  or paid  
s ic k  le a v e ,  an u nduplicated  to ta l  i s  shown of w o r k e r s  who re c e iv e  
e ither  or  both types  of b e n e f i t s .

3 The temporary disability laws in California and Rhode Island do not require employer 
contributions.

An establishment was considered as having a formal plan if it established at least the 
minimum number of days of sick leave available to each employee. Such a plan need not be 
written, but informal sick leave allowances, determined on an individual basis, were excluded.
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C atas tro p h e  in s u ra n c e ,  so m e t im e s  r e f e r r e d  to a s  m a jo r  m e d ­
ic a l  in s u ra n c e ,  inc lu des  th ose  p lans which a r e  d e s ign ed  to p ro tec t  
e m p lo y e es  in c a s e  of s i c k n e s s  and in ju ry  involving e x p e n se s  beyond 
the n o rm a l  c o v e rag e  of h o sp ita l iz a t io n ,  m e d ic a l ,  and s u r g ic a l  p lan s .  
M e d ica l  in su ra n ce  r e f e r s  to p lan s prov id in g  for  com plete  or  p a r t ia l  
paym ent of d o c t o r s 1 f e e s .  Such p lan s  m a y  be underw ritten  by c o m ­
m e r c i a l  in su ra n ce  co m p an ie s  or  nonprofit  o rg a n iz a t io n s  or  they m a y  
be paid  fo r  by the em ploy er  out of a  fund se t  a s id e  for  th is  p u rp o se .  
Tab u la t ion s  of r e t i r e m e n t  pen sion  p lan s  a r e  l im ited  to those  p lan s 
that p rov ide  r e g u la r  pay m en ts  for  the re m a in d e r  of the w o r k e r ' s  l ife .

Method of wage de term in at ion  (table B-7) r e l a t e s  to b a s i c  
ty p e s  of r a te  s t ru c tu re  fo r  w o r k e r s  paid  under v a r io u s  t im e  and in ­
centive s y s t e m s .  Under a s ingle  ra te  s t ru c tu re  the s a m e  ra te  i s  paid  
to a l l  ex p er ie n c ed  w o r k e r s  in the s a m e  job c l a s s i f i c a t io n .  An in d iv id­
ual w o rk er  o c c a s io n a l ly  m ay  be paid above o r  below the s ingle  ra te

3

fo r  s p e c ia l  r e a s o n s ,  but such pay m en ts  a r e  ex c ep t io n s .  A r a n g e - o f -  
r a t e s  p lan  s p e c i f i e s  the m in im u m  a n d /o r  m a x im u m  ra te  p a id  e x p e r i ­
enced w o r k e r s  for  the s a m e  jo b .  In form ation  a l s o  i s  p ro v id e d  on the 
method of p r o g r e s s io n  through the ra n ge .  In the ab se n c e  of a  fo rm a l  
ra te  s t r u c t u r e ,  the q u a l if ica t io n s  of the individual w o rk e r  d e te rm in e  
the p ay  r a te .  In form ation  on ty pes  of incentive p lan s  i s  p rov ided  only 
for  plant w o r k e r s  b e c a u s e  of the low incidence of such p lan s  for  off ice  
w o r k e r s .  Under a p iecew ork  s y s t e m ,  a  p re d e te r m in e d  ra te  i s  paid 
for  each  unit of output. Produ ct ion  b o n u se s  a r e  b a s e d  on production  
over  a  quota or  com ple tion  of a  job  in l e s s  than s ta n d a rd  t im e .  C o m ­
p en sa t io n  on a  c o m m is s io n  b a s i s  r e p r e s e n t s  p ay m en ts  b a s e d  on a 
p e rc e n ta g e  of value of s a l e s ,  or on a  com bination  of a  s ta ted  s a l a r y  
p lus a  p e rc e n ta g e .

D ata  on frequ en cy  of wage paym ent a l s o  a r e  prov ided  in 
tab le  B - 7 .
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4

T a b le  1. E s t a b l i s h m e n t s  and W o rk e rs  W ithin S c o p e  o f S u r v e y  and N u m b e r  S tu d ie d  in  B e au m o n t—P o r t  A rth u r—O r a n g e , T e x . ,  1 by  M a jo r  In d u str y  D iv is io n , 2 M ay  1969

In d u str y  d iv is io n

M in im u m  
em p lo y m e n t 
in  e s t a b l i s h ­

m e n ts  in  s c o p e  
o f  s tu d y

N u m b e r  o f  e s t a b l i s h m e n t s W o r k e r s  in  e s t a b l i s h m e n t s

W ithin sc o p e  
o f  s tu d y  * S tu d ie d

W ithin  sc o p e  o f s tu d y
S tu d ie d

T o t a l4
P la n t O ffic e

N u m b e r P e r c e n t T o t a l4

A ll d iv i s i o n s __________________________________ . 180 82 4 6 ,3 0 0 100 3 3 , 900 4, 300 3 5 , 090

M a n u fa c tu r in g ______________________________________ 50 75 38 3 2 ,9 0 0 71 2 5 , 400 2, 200 2 6 ,3 1 0
N o n m a n u fa c tu r in g _________________________________ - 105 44 13, 400 29 8, 500 2, 100 8, 780

T r a n s p o r t a t io n ,  c o m m u n ic a t io n , and
o th e r  p u b lic  u t i l i t i e s  5 __  _________  _______ 50 18 12 4, 400 10 2, 100 800 4, 010

W h o le sa le  t r a d e ________________________________ 50 16 6 1 ,4 0 0 3 ( ‘ ) ( * ) 640
R e t a i l  t r a d e _________________________ __________ 50 45 13 5, 100 11 ( 6) < > 2, 780
F in a n c e ,  in s u r a n c e ,  and r e a l  e s t a t e ----------- 50 9 4 90 0 2 (7 ) ( 6) 420
S e r v i c e s  8 _______________________________________ 50 17 9 1, 600 3 ( 6 ) ( 6) 930

1 T h e B e au m o n t—P o r t  A rth u r—O r an ge  S ta n d a r d  M e tr o p o lita n  S t a t i s t i c a l  A r e a ,  a s  d e fin e d  by the B u r e a u  o f th e B u d g e t th ro u gh  J a n u a r y  1968, c o n s i s t s  o f J e f f e r s o n  and O ra n g e  C o u n tie s .  The
" w o r k e r s  w ith in  s c o p e  of s tu d y "  e s t i m a t e s  sh ow n in  th is  ta b le  p r o v id e  a  r e a s o n a b ly  a c c u r a te  d e s c r ip t io n  o f the s i z e  and c o m p o s it io n  o f th e la b o r  fo r c e  in c lu d e d  in  th e su r v e y .  The e s t i m a t e s  a r e
not in ten d ed , h o w e v er , to  s e r v e  a s  a  b a s i s  o f c o m p a r i s o n  w ith  o th e r  em p lo y m e n t in d e x e s  fo r  the a r e a  to  m e a s u r e  e m p lo y m e n t t r e n d s  o r  l e v e l s  s in c e  (1) p lan n in g  o f w age  s u r v e y s  r e q u ir e s  th e u se
o f  e s ta b li sh m e n t  d a ta  c o m p ile d  c o n s id e r a b ly  in  a d v a n c e  o f th e p a y r o l l  p e r io d  s tu d ie d , and (2) s m a l l  e s t a b l i s h m e n t s  a r e  e x c lu d e d  f r o m  the sc o p e  o f the s u r v e y .

2 T h e 1967 e d it io n  o f the S ta n d a r d  I n d u s t r ia l  C l a s s i f i c a t io n  M an u al w a s u se d  in  c l a s s i f y in g  e s t a b l i s h m e n t s  b y  in d u s t r y  d iv is io n .
3 In c lu d e s  a ll  e s t a b l i s h m e n t s  w ith  to ta l em p lo y m e n t at o r  a b o v e  the m in im u m  l im it a t io n .  A ll o u t le t s  (w ith in  the a r e a )  o f c o m p a n ie s  in  su c h  in d u s t r ie s  a s  t r a d e ,  f in a n c e , au to  r e p a i r  s e r v ic e ,  

and  m o tio n  p ic tu r e  th e a t e r s  a r e  c o n s id e r e d  a s  1 e s ta b li sh m e n t .
4 In c lu d e s  e x e c u t iv e ,  p r o f e s s io n a l ,  and o th e r  w o r k e r s  e x c lu d e d  fr o m  the s e p a r a t e  p lan t and o f f ic e  c a t e g o r i e s .
5 T a x ic a b s  and s e r v i c e s  in c id e n ta l  to w a te r  t r a n s p o r t a t io n  w e re  e x c lu d e d .
6 T h is  in d u s t r y  d iv i s io n  i s  r e p r e s e n te d  in  e s t i m a t e s  fo r  " a l l  in d u s t r i e s "  and "n o n m a n u fa c tu r in g "  in  the S e r i e s  A  t a b le s ,  and fo r  " a l l  in d u s t r i e s "  in  the S e r i e s  B  t a b le s .  S e p a r a t e  p r e se n ta t io n  

o f d a ta  fo r  th is  d iv i s io n  i s  not m a d e  fo r  one o r  m o r e  o f th e fo llo w in g  r e a s o n s :  (1) E m p lo y m e n t in  the d iv i s io n  i s  to o  s m a l l  to  p r o v id e  en ough  d a ta  to m e r i t  s e p a r a t e  stu d y , (2) the s a m p le  w a s  not 
d e s ig n e d  in i t i a l ly  to  p e r m it  s e p a r a t e  p r e se n ta t io n ,  (3) r e s p o n s e  w a s  in su f f ic ie n t  o r  in a d e q u a te  to  p e r m it  s e p a r a t e  p r e se n ta t io n ,  and (4) th e r e  i s  p o s s ib i l i t y  o f  d i s c lo s u r e  o f  in d iv id u a l e s ta b l i s h m e n t  d a ta .

7 W o rk e rs  f r o m  th is  e n t ir e  in d u s t r y  d iv i s io n  a r e  r e p r e s e n te d  in  e s t i m a t e s  fo r  " a l l  in d u s t r i e s "  and "n o n m a n u fa c tu r in g "  in  the S e r i e s  A  t a b le s ,  but f r o m  th e r e a l  e s t a t e  p o r t io n  on ly  in  e s t i m a t e s
fo r  " a l l  in d u s t r i e s "  in  the S e r i e s  B  t a b le s .  S e p a r a t e  p r e se n ta t io n  o f d a ta  fo r  th is  d iv is io n  i s  not m a d e  f o r  one o r  m o r e  o f  the r e a s o n s  g iv e n  in  fo o tn o te  6 a b o v e .

8 H o te ls  and m o te ls ;  la u n d r ie s  and o th e r  p e r s o n a l  s e r v i c e s ;  b u s in e s s  s e r v i c e s ;  a u to m o b ile  r e p a i r ,  r e n ta l ,  and p a r k in g ; m o tio n  p i c tu r e s ;  n o n p ro fit  m e m b e r s h ip  o r g a n iz a t io n s  (e x c lu d in g  r e l ig io u s  
and c h a r i t a b le  o r g a n iz a t io n s ) ;  an d  e n g in e e r in g  and a r c h it e c tu r a l  s e r v i c e s .

A bout s e v e n - te n th s  o f th e w o r k e r s  w ith in  sc o p e  o f the su r v e y  in  the B e a u m o n t—P o r t  
A rth u r—O r an ge  a r e a  w e re  e m p lo y e d  in  m a n u fa c tu r in g  f i r m s .  T h e fo llo w in g  p r e s e n t s  the 
m a jo r  in d u s tr y  g r o u p s  and s p e c i f ic  in d u s t r ie s  a s  a p e fc e n t  o f a ll  m a n u fa c tu r in g :

In d u str y  g ro u p s S p e c if i c  in d u s t r ie s

P e t r o le u m  and c o a l  p r o d u c t s__ 42 P e t r o le u m  r e f in in g ----------------- 42
C h e m ic a ls  and a l l ie d I n d u s t r ia l  c h e m ic a l s __ ______ 14

p r o d u c t s -------------------------------- 25 S h ip  and b o a tb u ild in g  and
T r a n s p o r t a t io n  eq u ip m e n t-------- 13 r e p a i r in g ------------------------- ---- 13
F a b r i c a t e d  m e ta l  p r o d u c t s _____ 6 P la s t ic  m a t e r i a l s  and

s y n th e t ic s__ ___ ___ _____ ___ 9
F a b r i c a t e d  s t r u c t u r a l  m e ta l

p r o d u c t s -----  ----  -------  --- 5

T h is  in fo r m a tio n  i s  b a s e d  on e s t i m a t e s  o f to ta l em p lo y m e n t d e r iv e d  f r o m  u n iv e r se  
m a t e r i a l s  c o m p ile d  p r io r  to  a c tu a l su r v e y .  P r o p o r t io n s  in  v a r io u s  in d u s tr y  d iv i s io n s  m a y  
d i f fe r  f r o m  p r o p o r t io n s  b a s e d  on  the r e s u l t s  o f the su r v e y  a s  sh ow n in  ta b le  1 a b o v e .
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Wage Trends for Selected Occupational Groups

P r e s e n t e d  in t a b le  2 a r e  i n d e x e s  a n d  p e r c e n t a g e s  o f  c h a n g e  
in  a v e r a g e  s a l a r i e s  o f  o f f i c e  c l e r i c a l  w o r k e r s  an d  i n d u s t r i a l  n u r s e s ,  
an d  in a v e r a g e  e a r n i n g s  o f  s e l e c t e d  p lan t  w o r k e r  g r o u p s .  The  i n d e x e s  
a r e  a  m e a s u r e  of  w a g e s  a t  a  g iv e n  t i m e ,  e x p r e s s e d  a s  a  p e r c e n t  of 
w a g e s  d u r in g  the  b a s e  p e r io d  (d a te  o f  the a r e a  s u r v e y  c o n d u c te d  
b e tw e e n  J u l y  I 9 6 0  an d  Ju n e  1961) .  S u b t r a c t i n g  100 f r o m  the in d e x  
y ie l d s  the p e r c e n t a g e  c h a n g e  in  w a g e s  f r o m  the b a s e  p e r i o d  to the 
d a te  o f  the in d e x .  The  p e r c e n t a g e s  o f  c h a n g e  o r  i n c r e a s e  r e l a t e  to 
w a g e  c h a n g e s  b e tw e e n  the  i n d ic a te d  d a t e s .  T h e s e  e s t i m a t e s  a r e  
m e a s u r e s  o f  c h a n g e  in a v e r a g e s  f o r  the a r e a ;  th ey  a r e  not in ten d ed  
to  m e a s u r e  a v e r a g e  p ay  c h a n g e s  in  the  e s t a b l i s h m e n t s  in  the  a r e a .

M ethod o f  C o m p u tin g

E a c h  o f  the s e l e c t e d  k e y  o c c u p a t io n s  w ith in  a n  o c c u p a t io n a l  
g r o u p  w a s  a s s i g n e d  a  w e ig h t  b a s e d  on i t s  p r o p o r t i o n a t e  e m p lo y m e n t  
in  the o c c u p a t io n a l  g r o u p .  T h e s e  c o n s ta n t  w e ig h t s  r e f l e c t  b a s e  y e a r  
e m p l o y m e n t s  w h e r e v e r  p o s s i b l e .  The  a v e r a g e  (m e a n )  e a r n i n g s  f o r  
e a c h  o c c u p a t io n  w e r e  m u l t ip l i e d  b y  the  o c c u p a t i o n a l  w e ig h t ,  an d  the 
p r o d u c t s  f o r  a l l  o c c u p a t i o n s  in  the  g r o u p  w e r e  t o t a l e d .  The a g g r e g a t e s  
f o r  2 c o n s e c u t i v e  y e a r s  w e r e  r e l a t e d  b y  d iv id in g  the a g g r e g a t e  f o r  
the l a t e r  y e a r  by  the a g g r e g a t e  f o r  the e a r l i e r  y e a r .  The  r e s u l t a n t  
r e l a t i v e ,  l e s s  100 p e r c e n t ,  sh o w s  the p e r c e n t a g e  c h a n g e .  . The  in d e x  
i s  the  p r o d u c t  o f  m u l t ip ly in g  the b a s e  y e a r  r e l a t i v e  (100) by  the r e l a t i v e  
f o r  the n ext  s u c c e e d in g  y e a r  an d  c o n tin u in g  to m u l t ip l y  (co m p o u n d )  
e a c h  y e a r ' s  r e l a t i v e  b y  the p r e v i o u s  y e a r ' s  in d e x .  A v e r a g e  e a r n in g s  
f o r  the fo l lo w in g  o c c u p a t i o n s  w e r e  u s e d  in  c o m p u t in g  the w a g e  t r e n d s :

Office clerical (men and women): 
Bookkeeping-machine 

operators, class B 
Clerks, accounting, classes 

A and B
Clerks, file, classes 

A, B, and C 
Clerics, order 
Clerics, payroll 
Comptometer operators 
Keypunch operators, classes 

A and B
Office boys and girls

Office clerical (men and women)— 
Continued 

Secretaries
Stenographers, general 
Stenographers, senior 
Switchboard operators, classes 

A and B
Tabulating-machine operators, 

class B
Typists, classes A and B

Industrial nurses (men and women): 
Nurses, industrial (registered)

Skilled maintenance (men): 
Carpenters 
Electricians 
Machinists 
Mechanics
Mechanics (automotive)
Painters
Pipefitters
Tool and die makers

Unskilled plant (men):
Janitors, porters, and cleaners 
Laborers, material handling

F o r  o f f i c e  c l e r i c a l  w o r k e r s  an d  i n d u s t r i a l  n u r s e s ,  the w age  
t r e n d s  r e l a t e  to r e g u l a r  w e e k ly  s a l a r i e s  f o r  the n o r m a l  w o rk w e e k ,  
e x c l u s i v e  of  e a r n i n g s  f o r  o v e r t i m e .  F o r  p lan t  w o r k e r  g r o u p s ,  they  
m e a s u r e  c h a n g e s  in  a v e r a g e  s t r a i g h t - t i m e  h o u r ly  e a r n i n g s ,  e x c lu d in g  
p r e m i u m  p a y  f o r  o v e r t i m e  an d  f o r  w o r k  on  w e e k e n d s ,  h o l id a y s ,  an d  
l a t e  s h i f t s .  The p e r c e n t a g e s  a r e  b ase .d  on  d a ta  f o r  s e l e c t e d  key  o c c u ­
p a t io n s  an d  in c lu d e  m o s t  o f  the n u m e r i c a l l y  i m p o r t a n t  j o b s  within 
e a c h  g r o u p .

L i m i t a t i o n s  o f  D ata

The  i n d e x e s  an d  p e r c e n t a g e s  o f  c h a n g e ,  a s  m e a s u r e s  of  
c h a n g e  in  a r e a  a v e r a g e s ,  a r e  in f lu e n c e d  by: (1) g e n e r a l  s a l a r y  an d
w age  c h a n g e s ,  (2) m e r i t  o r  o t h e r  i n c r e a s e s  in  p ay  r e c e i v e d  b y  i n d i ­
v id u a l  w o r k e r s  w hile  in the s a m e  jo b ,  an d  (3) c h a n g e s  in  a v e r a g e  
w a g e s  due to c h a n g e s  in the l a b o r  f o r c e  r e s u l t i n g  f r o m  l a b o r  t u r n ­
o v e r ,  f o r c e  e x p a n s i o n s ,  f o r c e  r e d u c t i o n s ,  an d  c h a n g e s  in  the p r o p o r ­
t io n s  o f  w o r k e r s  e m p lo y e d  by e s t a b l i s h m e n t s  with d i f f e r e n t  p a y  l e v e l s .  
C h a n g e s  in the l a b o r  f o r c e  c a n  c a u s e  i n c r e a s e s  o r  d e c r e a s e s  in the 
o c c u p a t i o n a l  a v e r a g e s  w ithout a c t u a l  w ag e  c h a n g e s .  It i s  c o n c e iv a b l e  
tha t  e v e n  though  a l l  e s t a b l i s h m e n t s  in  a n  a r e a  g a v e  w a g e  i n c r e a s e s ,  
a v e r a g e  w a g e s  m a y  h av e  d e c l in e d  b e c a u s e  l o w e r - p a y i n g  e s t a b l i s h m e n t s  
e n t e r e d  the a r e a  o r  e x p a n d e d  t h e i r  w o r k  f o r c e s .  S i m i l a r l y ,  w a g e s  
m a y  h av e  r e m a i n e d  r e l a t i v e l y  c o n s ta n t ,  y e t  the  a v e r a g e s  f o r  a n  a r e a  
m a y  h av e  r i s e n  c o n s i d e r a b l y  b e c a u s e  h ig h e r - p a y i n g  e s t a b l i s h m e n t s  
e n t e r e d  the a r e a .

The  u s e  o f  c o n s t a n t  e m p lo y m e n t  w e ig h t s  e l i m i n a t e s  the e f f e c t  
o f  c h a n g e s  in  the p r o p o r t i o n  o f  w o r k e r s  r e p r e s e n t e d  in  e a c h  j o b  i n ­
c lu d e d  in  the d a ta .  The  p e r c e n t a g e s  o f  c h a n g e  r e f l e c t  on ly  c h a n g e s  
in  a v e r a g e  p a y  fo r  s t r a i g h t - t i m e  h o u r s .  T h e y  a r e  not in f lu e n c e d  by 
c h a n g e s  in s t a n d a r d  w o r k  s c h e d u l e s ,  a s  s u c h ,  o r  b y  p r e m i u m  pay  
f o r  o v e r t i m e .  W h ere  n e c e s s a r y ,  d a ta  w e r e  a d j u s t e d  to r e m o v e  f r o m  
the i n d e x e s  an d  p e r c e n t a g e s  o f  c h a n g e  an y  s i g n i f i c a n t  e f fe c t  c a u s e d  
b y  c h a n g e s  in the s c o p e  of  the s u r v e y .

5
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T a b le  2. I n d e x e s  of S t a n d a r d  W eek ly  S a l a r i e s  and S t r a i g h t - T i m e  H o u r ly  E a r n i n g s  f o r  S e l e c t e d  O c c u p a t io n a l  G r o u p s  in  
B e a u m o n t—P o r t  A r t h u i ^ O r a n g e ,  T e x . ,  M a y  1969 and M a y  1968, and P e r c e n t s  o f  I n c r e a s e  f o r  S e l e c t e d  P e r i o d s

I n d u s t r y  and o c c u p a t io n a l  g r o u p

I n d e x e s
(M a y  1961=100) P e r c e n t s  o f  i n c r e a s e

M a y  1969 M a y  1968
M a y  1968 

to
M a y  1969

M a y  1967 
to

M a y  1968

M a y  1966 
to

M a y  1967

M a y  1965 
to

M a y  1966

M a y  1964 
to

M a y  1965

A ll  i n d u s t r i e s :
O ff ice  c l e r i c a l  ( m e n  and w om en ) — 134.0 128.7 4.1 4.9 4.5 2 .8 3.2
I n d u s t r i a l  n u r s e s  ( m e n  and w o m e n )---- 13Z.6 124.0 6.9 5.9 3 .4 5 .6 3.3
S k i l l e d  m a in t e n a n c e  (m e n )------------------ 130.2 122.2 6 .6 4.7 3.7 3.9 2 .3
U n s k i l le d  p lan t  ( m e n ) ------------------  ---- 138.3 129.7 6.7 9 .0 3.1 .7 3.0

M a n u f a c t u r i n g :
O ff ice  c l e r i c a l  ( m e n  and w o m e n ) ------- 130.8 124 .8 4 .8 4 .2 3.9 3.5 2.6
I n d u s t r i a l  n u r s e s  (m e n  and w o m e n )---- 132.6 124.0 6.9 5.9 3 .4 5.6 3.3
S k i l l e d  m a in t e n a n c e  (m e n )_____________ 129.1 121.2 6.6 4.6 3.7 3.8 2 .3
U n s k i l le d  p lan t  ( m e n ) ___________________ 137.6 128.0 7.5 8.5 7.0 3.1 1.6

M a y  1963 M a y  1962 M a y  1961 M a y  I960
to to to to

M a y  1964 M a y  1963 M a y  1962 M a y  1961

A ll  i n d u s t r i e  s :
O f f ice  c l e r i c a l  ( m e n  and w o m e n ) --------- 1.2 4.6 4.5 5.8
I n d u s t r i a l  n u r s e s  ( m e n  and w o m e n )----- .8 1.3 1.7 4.5
S k i l l e d  m a in t e n a n c e  (m e n )------------------- .4 4 .8 .7 4 .3
U n s k i l le d  p lan t  (m en) — ------  — ----- 1.8 3.2 5.9 4.1

M a n u f a c t u r i n g :
O ff ice  c l e r i c a l  ( m e n  and w o m e n ) ------- .4 5 .0 3.1 7.6
I n d u s t r i a l  n u r s e s  ( m e n  and w o m e n )----- .8 1.3 1.7 4.5
S k i l l e d  m a in t e n a n c e  (m e n )----  ------  — .2 4.9 . 1 4 .6
U n s k i l le d  p lan t  ( m e n ) ___________________ .2 3.2 1.9 5.7
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A. Occupational Earnings 

Table A-l. Office Occupations—Men and Women

7

(Average straigh t-tim e weekly hours and earnings for selected occupations studied on an a re a  b a sis  
by industry division, Beaumont—Port Arthur—-Orange, T ex ., May 1969)

Sex, occupation, and industry division

MEN

C L E R K S ,  ACCOUNTING , C LA S S  A -------------
MANUFACTURING -----------------------------------

C L E R K S ,  ACCOUNTING, C LA S S  B ------------
M ANUFACTURING  -----------------------------------

C L E R K S ,  ORDER -----------------------------------------

C L E R K S ,  PAYROLL -------------------------------------
MANUFACTURING  -----------------------------------

WOMEN

B O O K K E E P IN G -M A C H IN E  OPERATO RS,
C L A S S  B ---------------------------------------------------

C L E R K S ,  ACCOU NTING , C LA S S  A -------------
M ANUFACTURING  -----------------------------------
NONMANUFACTURING -----------------------------

C LE R K S ,  ACCOUNTING, C L A S S  B -------------
MANUFACTURING  -----------------------------------

C L E R K S ,  F I L E ,  C L A S S  B -------------------------

C L E R K S ,  PAYROLL -------------------------------------
MANUFACTURING  -----------------------------------
NONMANUFACTURING -----------------------------

KEYPUNCH O PERATORS, C LA S S  A -------------
MANUFACTURING  -----------------------------------

KEYPUNCH OPERATO RS, C LA S S  B -------------
MANUFACTURING -----------------------------------
NONMANUFACTURING -----------------------------

S E C R E T A R IE S 3---------------------------------------------
MANUFACTURING  -----------------------------------
NONMANUFACTURING -----------------------------

P U B L IC  U T I L I T I E S 4----------- -------------

S E C R E T A R IE S ,  C LA S S  A -----------------------

S E C R E T A R IE S ,  C LA S S  B -----------------------
MANUFACTURING  -----------------------------------
NONMANUFACTURING -----------------------------

S E C R E T A R IE S ,  C L A S S  C -----------------------
MANUFACTURING  -----------------------------------
NONMANUFACTURING -----------------------------

W eekly earn in gs1 
(standard)

Num ber
of

workers

weekly

standard) M e an 2 M edian 2 M iddle range 2

124 4 C . 0
$
1 8 1 . 5 0

$ $ 
1 5 8 . 5 0 - 2 0 1 . 0 0

115 4 0 . 0 1 7 8 . 5 0 1 8 3 . 5 0 1 6 5 . 0 0 - 2 0 1 . 5 0

30 4 0 . 0 1 5 8 . 0 0 1 6 1 . 0 0 1 4 3 . 5 0 - 1 6 9 . 0 0
30 4 0 . 0 1 5 8 . 0 0 1 6 1 . 0 0 1 4 3 . 5 0 - 1 6 9 . 0 0

3C 4C.C 1 3 6 . 0 0 1 1 9 . 5 0 1 0 8 . 0 0 - 1 7 6 . 5 0

23 4 0 . 0 1 5 1 . 5 0 1 6 6 . 5 0 1 0 9 . 0 0 - 1 8 3 . 5 0
23 4 0 . C 1 5 1 . 5 0 1 6 6 . 5 0 1 0 9 . 0 0 - 1 8 3 . 5 0

39 4 0 . 0 7 4 . 0 0 6 7 . 0 0 6 3 . 0 0 -  7 5 . 0 0

68 4 0 . 0 1 4 2 . 0 0 1 3 7 . 5 0 1 0 3 . 5 0 - 1 8 3 . 5 0
49 4 0 . 0 1 5 0 . 5 0 1 6 5 .0 0 1 0 7 . 5 0 - 1 9 6 . 0 0
19 4 0 . 0 1 1 9 . 0 0 1 2 0 . 0 0 1 0 3 . 0 0 - 1 3 7 . 5 0

166 4 C .0 9 3 . 5 0 8 5 . 5 0 7 7 . 5 0 - 1 1 1 . 5 0
77 4 0 . 0 9 8 . 0 0 8 6 . 5 0 7 3 . 5 0 - 1 1 8 . 0 0

45 4 0 . 0 8 7 . 0 0 8 1 . 0 0 7 3 . 5 0 -  9 9 . 0 0

51 4 0 . 0 1 1 8 . CC 1 0 8 . 0 0 9 0 . 0 0 - 1 4 0 . 0 0
33 4 0 . 0 1 3 3 . 5 0 1 2 2 . 5 0 1 0 5 . 5 0 - 1 6 2 . 5 0
18 3 9 . 5 8 9 . 5 0 9 2 . 5 0 7 9 . 0 0 -  9 9 . 0 0

34 4 0 . 0 1 2 2 . 0C 1 2 4 . 5 0 1 0 1 . 0 0 - 1 4 1 . 5 0
25 4 0 . 0 1 2 7 . 5 0 1 3 7 . 5 0 1 0 6 . 0 0 - 1 4 4 . 5 0

57 4 0 . 0 9 7 . 0 0 9 1 . 0 0 7 7 . C O - 1 1 9 .00
28 4 0 . 0 1 1 3 . 0 0 1 1 9 . 0 0 9 3 . 0 0 - 1 3 4 . 5 0
29 4 0 .  C 8 1 . 5C 8 0 . 5C 7 4 . 0 0 -  8 7 . 5 0

231 4 0 . 0 1 3 3 . 5 0 1 3 3 . 0 0 1 0 4 . 0 0 - 1 6 1 . 0 0
156 4 0 . 0 1 4 0 . 5 0 1 4 7 . 0 0 1 0 9 . 0 0 - 1 6 3 . 5 0

75 4 0 . 0 1 1 8 . CO 1 1 6 . 5 0 1 0 2 . 0 0 - 1 3 1 . 0 0
32 4 0 . 0 1 3 6 . 0 0 1 3 0 . 5 0 1 2 2 . 0 0 - 1 5 4 . 0 0

17 4C .C 1 3 8 . 0 0 1 3 5 . 0 0 1 0 9 . 0 0 - 1 6 0 . 0 0

44 4 0 . C 1 2 4 . 5 0 1 1 3 . 5 0 1 0 1 . 0 0 - 1 5 4 . 0 0
29 4 0 . 0 1 2 7 . 0 0 1 1 5 . 0 0 9 9 . 5 0 - 1 6 1 . 0 0
15 4 0 . 0 1 1 9 . 0 0 1 1 4 . 0 0 1 0 7 . 5 0 - 1 2 5 . 0 0

50 4 0 . 0 1 4 6 . 0 0 1 5 2 . 5 0 1 2 4 . 5 0 - 1 7 0 . 5 0
32 4 0 . 0 1 5 6 . 5 0 1 6 2 . 0 0 1 4 2 . 0 0 - 1 7 8 . 5 0
18 4 0 . 5 1 2 8 . 0 0 1 2 9 . 0 0 1 0 4 . 5 0 - 1 6 1 . 0 0

55
and

under
60

S

Number of w orkers receiving straight-tim e weekly earnings of—
S $ $ $ $ $ $ $ * t $ $ $ $ $ $ s $ $

6 0 65 7 0 7 5 80 8 5 9 0 95 1 0 0 1 1 0 1 2 0 13C 1 4 0 1 5 0 1 6 0 1 7 0 1 8 0 1 9 0 2 0 0 2 1 0

6 5 70 7 5 80 8 5 9 0 95 ICO 1 1 0 1 2 0 1 3 0 1 4 0 1 5 0 16 0 1 7 0 1 8 0 1 9 0 2 0 0 2 1 0 2 2 0

3 6 11 6 a 2 0 5 12 15 3 6 2
3 5 8 1 8 2 0 5 12 15 3 6 2

1 2 7 5 10 4 1 - - -
1 2 7 5 10 4 I “

- - - - - - 1 - 9 6 2 1 1 - 2 4 - 4 - -

7 - 4 _ - _ 3 2 3 2 i 1
7 4 3 2 3 2 i 1

17 8 5 2 3 1 1 2

_ _ _ 4 2 2 1 2 9 6 i 1 3 1 1 4 1 7 7 7 _
- - 4 2 2 2 2 4 i 4 1 1 4 1 7 7 7 -

- - - 1 “ 7 2 “ 9

2 12 15 25 2 6 19 12 1 5 31 5 1 2 7 - 2 - - - _
2 8 13 3 12 3 5 1 4 9 5 1 2 7 “ 2 “ -

3 - 12 7 4 4 2 3 1 7 i 1

2 i 1 1 6 2 5 4 6 5 4 2 I 3 - 1 1 6 - -
- - - — 4 2 - i 6 2 4 2 1 3 - i 1 6 - -
2 1 1 1 2 “ 5 3 ” 3

_ - - - 1 1 4 2 5 1 4 7 5 4 _ _ _ _ _ _

“ “ “ 1 i “ i 5 1 7 5 4 - -

_ _ 12 6 8 i i i _ 1 5 5 7 i _ _ _ _ _ _ _
- - 2 2 - - 5 - 1 5 5 7 i - - - - - - -

- 10 4 8 i 6

_ _ 2 4 4 10 4 18 24 2 0 2 5 19 2 1 17 31 18 10 i 3 _
- 2 2 8 1 13 14 2 13 12 18 15 2 7 15 10 i 3 ~

- - 2 2 2 2 3 5 10 18 12 7 3 2 4 3 - - - -
3 3 10 5 3 2 4 2 -

3 2 1 1 4 2 - - 2 - - 2 -

_ _ - _ _ _ 2 8 9 7 5 - 2 3 2 5 1 _ - _

8 6 1 4 - 1 2 2 4 1 - - -

- 2 - 3 6 i - 1 1 ~ i - “

- _ 2 - _ _ 1 2 4 2 4 4 6 3 10 6 4 i i -
2 2 ~ i 2 5 2 7 5 4 i i —

2 1 2 2 3 2 1 1 3 1

See footnotes at end of table,
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Table A-l. Office Occupations—Men and Women— Continued

(Average straigh t-tim e weekly hours and earnings for selected occupations studied on an a rea  b a sis  
by industry division, Beaumont—P ort Arthur—Orange, T ex ., May 1969)

Sex, occupation, and industry division

WOMEN -  CON TIN U ED

S E C R E T A R IE S 3 -  CONTINU ED
S E C R E T A R IE S ,  C LA S S  D ------------------------

M ANUFACTURING  ------------------------------------
NONMANUFACTURING -----------------------------

P U B L IC  U T I L I T I E S 4 -------------------------

STEN O G RAPH ERS, GENERAL -----------------------
M ANUFACTURING  -----------------------------------
NONMANUFACTURING ------------------------------

STEN O G RAPH ER S, SE N IO R  -------------------------
M ANUFACTURING  ------------------------------------
NCNMANUFACTURING ------------------------------

SW ITCHBOARD O PERATO RS, C L A S S  B -------
NONMANUFACTURING ------------------------------

SW ITCHBOARD  O P E R A T O R -R E C E P T IO N IS T S -  
M ANUFACTURING  ------------------------------------

T Y P IS T S ,  C L A S S  A -----------------------------------

T Y P IS T S ,  C LA S S  B -----------------------------------
M ANUFACTURING  ------------------------------------

Weekly earnings1 
(standard) Number of w orkers receiving s traight -time weekly earnings of —

Number
$ $ * S $ $ $ * $ S $ $ $ $ $ $ t $ $ $ $

weekly 55 6 0 65 7 0 7 5 8 0 8 5 9 0 9 5 1 0 0 1 1 0 1 2 0 13C 1 40 1 5 0 1 6 0 1 7 0 1 80 1 9 0 2 0 0 2 1 0
andworkers standard) Mean2 Median 2 Middle range 2

-under
6 0 6 5 7 0 7 5 80 8 5 9 0 9 5 1 0 0 1 1 0 1 2 0 1 3 0 1 4 0 15C 1 60 1 10 18 0 1 9 0 2 0 0 2 1 0 2 2 0

$ $ $ $
1 1 6 4 0 . C 1 3 1 . 0 0 1 3 3 . 0 0 1 0 3 . 5 0 - 1 6 0 . 0 0 - - - - 4 4 10 1 5 8 10 13 1C 1 l 11 19 5 5 - - -

8 2 4 0 . 0 1 3 9 . 0 0 1 4 9 . 0 0 1 2 1 . 0 0 - 1 6 2 . 5 0 - - - - 2 2 8 1 3 3 1 6 7 10 11 18 5 5 - - -
3 4 4 0 . 0 1 1 2 . 0 0 1 1 5 . 5 0 1 0 1 . 0 0 - 1 2 5 . 5 0 - - - - 2 2 2 - 2 5 9 7 3 1 - 1 - - - - -
16 4 0 . 0 1 2 5 . 5 0 1 2 6 . 0 0 1 2 0 . 5 0 - 1 3 3 . 0 0 3 i 7 3 1 - 1 - - - - -

2 2 8 4 0 . 0 1 C 9 . 5 0 1 1 5 . 0 0 8 4 . 5 0 - 1 2 8 . 0 0 _ 4 2 1 0 12 3 2 10 3 6 2 0 4 9 31 3 4 7 8 _ _ _ _ _ _
1 6 0 4 0 . 0 1 1 9 . 0 0 1 1 9 . 0 0 1 1 0 . 5 0 - 1 3 2 . 0 0 2 2 - 2 6 4 2 6 1 5 4 7 28 31 7 8 - - - _ _ _

6 8 4 0 . 0 8 6 . 5 0 8 2 . 5 0 7 7 . 5 0 -  8 8 . 0 0 2 “ 10 10 2 6 6 1 “ 5 2 3 3

1 3 1 4 G . C 1 3 3 . 5 0 1 3 6 . 0 0 1 1 7 . 0 0 - 1 5 5 . 0 0 _ _ - _ 4 2 2 - 5 1 6 9 18 19 2 0 15 12 9 _ _ _ _
1 0 2 4 0 . 0 1 4 0 . 5 0 1 4 4 . 0 0 1 2 9 . 0 0 - 1 5 8 . 5 0 - - 4 - - 4 4 8 7 19 2 0 15 12 9 - - _ _

2 9 4 0 . 0 1 0 9 . 0 0 1 0 4 . 5 0 1 0 1 . 0 0 - 1 2 2 . 0 0 - ” “ “ 2 2 1 12 1 11

4 3 4 C . 5 9 3 . 0 0 9 1 . 0 0 7 0 . 0 0 - 1 1 4 . 0 0 5 2 4 6 1 2 1 4 2 1 6 5 - 4 _ _ _ _ _ _ _

3 3 4 0 . 5 8 2 . 0 0 7 5 . 0 0 6 7 . 0 0 -  9 6 . 0 0 5 2 4 6 1 2 1 4 2 “ 6

4 6 4 C . 0 8 9 . 0 0 8 4 . 0 0 7 5 . 0 0 -  9 6 . 0 0 - 2 5 5 6 7 5 5 - 3 2 2 2 2 - - _ _ _ _ _
32 4 0 . 0 9 4 . 5 0 9 0 . 5 0 7 6 . 0 0 - 1 0 9 . 0 0 - 2 2 4 “ 6 2 5 3 2 2 2 2 ~ - - - -

33 4 0 . 0 1 C 4 . 0 0 1 0 2 . 0 0 9 5 . 5 0 - 1 1 2 . 5 0 - - - - - - 1 7 4 12 7 - 2

5 4 3 9 . 5 8 6 . 5 0 8 4 . 5 0 7 5 . 5 0 -  9 9 . 5 0 _ 2 4 7 7 8 2 5 7 10 - 2
4 7 3 9 . 5 8 9 . 0 0 9 1 . 0 0 7 8 . 5 0 - 1 0 1 . 0 0 2 5 7 8 1 5 7 10 2

1 Standard hours reflect the workweek for which em ployees receive their regu lar straigh t-tim e sa la r ie s  (exclusive of pay for overtim e at regu lar and/or prem ium  ra te s), and the earnings correspond 
to these weekly hours.

2 The mean is  computed for each job by totaling the earnings of all w orkers and dividing by the number of w orkers. The median designates position— half of the em ployees surveyed receive more 
than the rate shown; half receive le s s  than the rate shown. The middle range is  defined by 2 ra te s of pay; a fourth of the w orkers earn  le s s  than the lower of these rates and a fourth earn m ore than 
the higher rate.

3 May include w orkers other than those presented separately .
4 Transportation , communication, and other public u tilities.
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Table A-2. Professional and Technical Occupations—Men and Women

(Average straigh t-tim e weekly hours and earnings for selected occupations studied on an a rea  b a sis  
by industry division, Beaum ont-Port Arthur—Orange, T ex ., May 1969)

Sex, occupation , and in d u st ry  d iv is io n
Number

of

Average
weekly
hours1

(standard)

Weekly earnings1 
(standard) N um ber of w o rk e r s re c e iv in g st ra ig h t -t im e w e e k ly  e a rn in g s of—

M e an 2 Median 2 Middle range 2
U nd e r
t

9 5

*
9 5

and
unde r

10C

S
100

1 0 5

$
1 0 5

110

s
110

1 1 5

$  $
1 1 5

120

120

1 2 5

%
1 2 5

1 3 0

$
1 3 0

1 3 5

t
1 3 5

1 4 0

*  »
1 4 0

1 5 0

$
1 5 0

1 6 0

1 6 0

1 7 0

t
1 7 0

1 8 0

$
1 8 0

1 9 0

%
1 9 0

200

$
200

210

t
210

220

$
220

2 3 0

$
2 3 0

2 4 0

$
2 4 0

2 5 0

MEN

$ $ $  $
3 8 4 0 . C 1 9 8 . 5 0 1 9 7 . 5 0 1 8 9 . 0 0 - 2 2 0 . 5 0DRAFTSM EN* C LA SS  A ------------- --------------------- -- 2 2
3 8 4 0 . 0 1 9 8 . 5 0 1 9 7 . 5 0 1 8 9 . 0 0 - 2 2 0 . 5 0 2 3 1 2 1 2

DRAFTSM EN, C LA SS  B -------------------------------------- 1C8 4 0 . 0 1 7 4 . 5 0 1 7 7 . 0 0 1 5 6 . 0 0 - 1 9 7 . 0 0 - - _ - - 2 5 3 5 1 6 5 12 1 8 1 6 1 5 11 5 2 2 -

MANUFACTURING  ----------------------------------- 102 4 0 . 0 1 7 4 . 5 0 1 8 0 . 0 0 1 5 4 . 0 0 - 1 9 8 . 0 0 “ “ 2 5 3 5 1 6 5 11 1 3 1 6 1 5 11 5 2 2

DRAFTSM EN, C LA S S  C -------------------------------------- 6 4 4 0 . 0 1 4 0 . 5 0 1 4 1 . 0 0 1 2 2 . 0 0 - 1 6 4 . 5 0 6 4 1 1 1 2 3 5 4 5 3 5 11 7 3 2 1 - _ - -

M ANUFACTURING  ----------------------------------- 5 5 4 0 . 0 1 4 2 . 5 0 1 5 6 . 0 0 1 1 7 . 5 0 - 1 7 0 . 0 0 6 4 1 1 1 2 3 1
"

4 3 5 11 7 3 2 1 — _ ~

WOMEN

N U R SE S ,  IN D U S T R IA L  (R E G IS T E R E D )  ----- 3 9 4 0 . 0 1 5 6 . 5 0 1 6 2 . 0 0 1 3 9 . 0 0 - 1 7 1 . 5 0 _ _ _ _ _ 1 1 4 _ 5 4 2 12 4 6 _ _ _ _ _

M ANUFACTURING  ----------------------------------- 3 9 4 0 . 0 1 5 6 . 5 0 1 6 2 . 0 0 1 3 9 . 0 0 - 1 7 1 . 5 0 1 1 4 5 4 2 12 4 6

1 Standard hours reflect the workweek for
to these weekly hours.

2 For definition of term s, see footnote 2,

which em ployees receive their regu lar straight-tim e sa la r ie s  (exclusive of pay for overtim e at regu lar and/or prem ium  ra tes), 

table A -l.

and the earnings correspond
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Table A-3. Office, Professional, and Technical Occupations—Men and Women Combined

(Average straigh t-tim e weekly hours and e arnings for selected  occupations studied on an a re a  b asis  
by industry division, Beaumont—Port A rthur-O range, T ex ., May 1969)

O ccu p a t io n  and in d u s t r y  d iv i s io n
N um ber

o f
workers

A verage

W eekly

(standard)

W eekly 
earnings 1 
(standard)

O F F IC E  O CCU PATIO NS

B O O K K E E P IN G -M A C H IN E  O PERATO RS, $
C L A S S  B --------------------------------------------------- 39 4 C . 0 7 4 .0 0

C L E R K S ,  ACCOUNTING , C L A S S  A ------------- 192 4 C .C 1 6 3 .5 0
MANUFACTURING  ----------------------------------- 164 4 C .C 1 7 0 .0 0
NONMANUFACTURING ----------------------------- 28 4 0 . C 1 2 5 .5 0

C L E R K S ,  ACCOUNTING , C LA S S  B ------------- 196 4 0 . C 1 0 3 .5 0
MANUFACTURING  ------------------------------------------- 107 4 0 . 0 1 1 5 .0 0

C L E R K S ,  F I L E ,  C L A S S  B ------------------------------ 45 4 0 . 0 8 7 .0 0

C L E R K S ,  ORDER ----------------------------------------- 33 4 0 . C 1 3 3 .5 0

C L E R K S ,  PAYROLL --------------------------------------------- 74 4 0 . 0 1 2 8 .0 0
M ANUFACTURING  ------------------------------------------ 56 4 0 . 0 1 4 0 . 5G
NONMANUFACTURING ------------------------------------ 18 3 9 .5 8 9 .5 0

KEYPUNCH O PERATO RS, C L A S S  A ---------------- 34 4 0 . 0 1 2 2 . CO
M ANUFACTURING  ------------------------------------------- 25 4 0 . 0 1 2 7 .5 0

KEYPUNCH O PERATO RS, C L A S S  B ---------------- 57 4 C .0 9 7 .0 0
MANUFACTURING  ------------------------------------------- 28 4 0 . 0 1 1 3 .0 0
NONMANUFACTURING ----------------------------------- 29 4 C .0 8 1 .5 0

O F F IC E  BOYS ANC G IR L S --------------------------------- 24 4 0 . C 9 5 .5 0
M ANUFACTURING  ------------------------------------------- 24 4 0 . 0 9 5 .5 0

O ccu p a t io n  and in d u s t ry  d iv i s io n
Num ber

of
workers

O F F IC E  O C CU PAT IO N S -  CONTINUED

S E C R E T A R IE S 2---------------------------------------------
M ANUFACTURING  -----------------------------------
NUNMANUFACTURING -----------------------------

P U B L IC  U T I L I T I E S 3-------------------------

232
157

75
32

S E C R E T A R IE S ,  C L A S S  A -----------------------  17

S E C R E T A R IE S ,  C L A S S  B ----------------------- 44
M ANUFACTURING  -----------------------------------  29
NUNMANUFACTURING -----------------------------  15

S E C R E T A R IE S ,  C LA S S  C
M ANUFACTURING  ----------
NCNMANUFACTURING ----

51
33
IB

S E C R E T A R IE S ,  C LA S S  D -----------------------
M ANUFACTURING  -----------------------------------
NONMANUFACTURING -----------------------------

P U B L IC  U T I L I T I E S 3-------------------------

116
82
34
16

STEN O G RAPH ERS, GENERAL -----------------------
MANUFACTURING  -----------------------------------
NONMANUFACTURING -----------------------------

228
160

68

STEN O G RAPH ERS, S E N IO R  ■
M ANUFACTURING  ----------
NONMANUFACTURING ----

134
102

32

A verage

O ccu p a t io n  and in d u st ry  d iv i s io n
Num ber

of
workers

A verage

W eekly 
hours 1 

(standard)

W eekly

(standard)

W eekly 
hours 1 

(standard)

W eekly 
earnings 1 
(standard)

O F F IC E  OC C U PAT IO N S -  CONTINU ED
$ $

4 0 . C 1 3 3 .5 0 SW ITCHBOARD O PERATO RS, C L A S S  8 ------- 43 4 0 . 5 9 3 .0 0
4 0 . C 1 4 1 .0 0 NONMANUFACTURING ------------------------------ 33 4 0 .5 8 2 .0 0
4 0 . 0 1 1 8 .0 0
4 0 . 0 1 3 6 .0 0 SW ITCHBCARC  CPERATQR—RE C EP T IO N  1 S T S— 46 4C .C 8 9 . 0C

M ANUFACTURING  ----------------------------------- 32 4 C .C 9 4 .5 0
4 0 . C 1 3 8 . GO

T Y P IS T S ,  C LA S S  A ----------------------------------- 33 4 0 . 0 1 0 4 .0 0
4 0 . 0 1 2 4 .5 0
4 0 . 0 1 2 7 .0 0 T Y P IS T S ,  C LA S S  6 --------------------------------------- 56 3 9 .5 8 7 .0 0
4 0 .0 1 1 9 .0 0 M ANUFACTURING  ------------------------------------------- 49 3 9 .5 8 9 .5 0

4C .C 1 4 6 .5 0
4 0 . 0 1 5 7 . 0 0
4 0 . 5 1 2 8 .0 0 P R O F E SS IO N A L  AND TEC H N IC A L

O CCU PATIO NS
4 0 . C 1 3 1 .0 0
4 0 . 0 1 3 9 .0 0 DRAFTSM EN, C LA S S  A -------------------------------------- 38 4 0 . 0 1 9 8 .5 0
4 0 . 0 1 1 2 .0 0 M ANUFACTURING  ------------------------------------------ 38 4 0 . 0 1 9 8 .5 0
4 0 . 0 1 2 5 .5 0

D RAFTSM EN, C LA S S  B -------------------------------------- 110 4 0 . 0 1 7 4 .5 0
4 C .0 1 0 9 .5 0 M ANUFACTURING  ------------------------------------------ 104 4 0 . 0 1 7 5 .0 0
4 0 . 0 1 1 9 .0 0
4C .C 8 6 .  50 CRAFT SM EN , C L A S S  C -------------------------------------- 66 4 0 . C 1 4 1 .5 0

M ANUFACTURING  ------------------------------------------ 57 4 0 . C 1 4 3 .0 0
4 0 . C 1 3 3 . 5 0
4 0 . 0 1 4 0 .5 0 N U R SE S ,  IN D U S T R IA L  (R E G IS T E R E D )  ----- 42 4 0 . 0 1 5 4 . 5C
4 0 . 0 1 1 1 . 0 0 M ANUFACTURING  ----------------------------------- 42 4 0 . 0 1 5 4 .5 0

S tan d a rd  h o u r s  r e f le c t 't h e  w o rkw e e k  fo r  w h ich  e m p loye e s re c e iv e  t h e ir  r e g u la r  s t r a ig h t - t im e  s a la r ie s  (e x c lu s iv e  of p ay  fo r  o ve rt im e  at r e g u la r  a nd /o r p re m iu m  ra te s),  and the e a rn in g s  
c o r re sp o n d  to the se  w e e k ly  h o u rs .

2 M a y  inc lud e  w o r k e r s  o ther than  tho se  p re se n te d  se p a ra te ly .
3 T ra n sp o r ta t io n ,  c o m m u n ica t io n ,  and o ther p ub lic  u t ilit ie s .
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Table A-4. Maintenance and Powerplant Occupations

(Average straigh t-tim e hourly earnings for men in selected occupations studied on an a rea  b a sis  
by industry division, Beaum ont-Port Arthui—Orange, T ex ., May 1969)

Occupation and industry division

C A R P EN T E R S, M A IN TEN AN CE ----------------
M ANUFACTURING  ------------------------------

E L E C T R IC IA N S ,  M A INTENANCE ------------
M ANUFACTURING  ------------------------------

E N G IN E E R S ,  ST A T IO N A R Y  --------------------
M ANUFACTURING  ------------------------------

F IR E M E N ,  STAT IO N ARY  B O IL E R  ----------
M ANUFACTURING  ------------------------------

H E L P E R S ,  M A IN TEN AN CE TRAD ES --------
M ANUFACTURING  ------------------------------

M A C H IN IS T S ,  M A IN TEN AN CE ----------------
M ANUFACTURING  ------------------------------

M E C H A N IC S ,  AUTOMOTIVE
(M A IN T E N A N C E ! ---------------------------------

M ANUFACTURING  ------------------------------
NONMANUFACTURING ------------------------

M E C H A N IC S ,  M A INTENANCE ------------------
M ANUFACTURING  -----------------------------
NONMANUFACTURING -----------------------

M ANUFACTURING  -----------------------------

P A IN T E R S ,  M A INTENANCE -------------------
M ANUFACTURING ------------------------------

P IP E F IT T E R S ,  M A INTENANCE -------------
M ANUFACTURING  ------------------------------

SH EE T -M E T A L  WORKERS, M A INTENANCE 
M ANUFACTURING  ------------------------------

Hourly eamings 1 N u m b e r  of w o rk e r s  re c e iv in g st ra ig h t -t im e  h o u r ly  e a rn in g s of—

Number *
2 . 5 0

s
2 . 6 0

$
2 .7 0

s
2 .8 0

$
2 . 9 0

*
3 . 0 0

$
3 . 1 0

t  $
3 .2 0  3 . 3 0

$
3 . 4 0

$
3 . 50 •  60

t $
3 . 7 0  3 .8 0

$
3 .9 0

$
4 .0 0

$
4. 10

$
4 . 2 0

$
4 . 3 0

$
4 . 4 0

$ $
4 . 5 0  4 . 6 C

workers Mean2 Median 2 Middle range 2 $
2. 50

and
unde r

2 . 6 0 2 . 7 0 2 . 8 0 2 .9 0 3 . 0 0 3 .1 0 3 .2 0 3 . 3 0  3 . 4 0 3 . 5 0 3 . 60 . 7 0 3 . 8 0  3 .9 0 4 .0 0 4 .1 0 4 . 20 4 . 3 0 4 . 4 0 4 .5 0 4 . 6 0  o ve r

263
$
4 .1 3
4 . 1 0

$
4 . 2 6
4 . t 6

$ $ 
4 . 2 2 -  4 . 2 9 13

13
10 176

176
55

- 391 4 . 2 1 4 .3 4 4 . 3 1 -  4 . 3 7 - - - - - 2 4 - 24
23

4 i i
i i

1 15
13

- - - - 8 318 - 4

64
53

4 .2 9
4 . 3 0

4 . 4 1 -  4 . 5 4
4 . 4 1 -  4 . 5 4

2 i 21
21

21
214 .4 8

8
8

22
22

33
33

7b
71

3 .9 0
3 .9 8

4 . 0 5
4 .C 8

3 . 9 3 -  4 . 2 5  
3 . 9 5 -  4 . 2 5 8

* 72 32
32

135
172

3 .2 8
3 .3 3

3 .5 2
3 .5 3

2 . 9 7 -  3 . 5 9 2

12
12

18
18

12
12

12
10"7 6 / ^ *3 0

y * on ^ " '> 4
2C 3 *2 1 3 *2 5 2 *8 1  3 * 8 4

4 .2 5
4 .2 5

3 . 7 3 -  4 . 3 2  
3 . 7 8 -  4 . 3 2

8

8

16
16

7 41
6 38

23
20

18
18

10
10

172
164

8

120
120— 399 4 . 0 5 - - - - - - 4 1 - - - - 2

3 . 1 1 -  3 . 8 0 I 17
17

8
83 * 2 7 3 *1 7 2

232
23 2

4 . 2 5
4 . 2 5

4 .2 7
4 .2 7

4 . 2 3 -  4 . 3 3
4 . 2 3 -  4 . 3 3

144
144

79
79

.
I

2

7 A r '  Ofi / on
/ oo /

4 . ‘‘ 5 ^ * 3 5ti, 4.*. *

— 52
51

4 . 2 8
4 . 2 9

4 .3 3
4 . 3 3

4 . 2 8 -  4 . 3 7
4 . 2 9 -  4 . 3 7

- - - - - - - - - - - - 1 - - - - 15 36 - -

Excludes prem ium  pay for overtim e and for work on weekends, holidays, and late shifts. 
For definition of te rm s, see footnote 2, table A - l.
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Table A-5. Custodial and Material Movement Occupations

(A v erag e  s t r a ig h t- t im e  h ourly  e a rn in g s  fo r  se le c te d  o ccu p a tio n s stud ied  on an  a r e a  b a s i s  
by in d u stry  d iv isio n , Beaum ont—P o r t  A rthur—O range, T ex . , M ay 1969)

O ccu p atio n 1 and in d u stry  d iv isio n

Hourly earnings 2 N um ber o f w o rk e rs  re c e iv in g  s tr a ig h t- t im e  h ourly  e a rn in g s of—
$ $ s % i $ $ $ 3 % $ t i $ S $ $ t % $ i  t
1 .6 0 1 .7 0 1 .8 0 i . 90 2 .0 0 2 .1 0 2 .2 0 2 . 30 2 . A0 2 .5 0 2 . 60 2 .7 0 2 .8 0 2 .9  C 3 .0 0 3 .1 0 3 .2 0 3 . A0 3 .6 0 3 .8 0 4 .3 0  4 .2 C

woifcers M ean 3 M edian 3 M iddle range3 $ and — and1 .6 0 under

1 .7 0 1 .8 0 1 .9 0 2 . 00 2 .1 0 2 .2 0 2 .3 0 2 . A0 2 .5 0 2 .6 0 2 . 70 2 .8 0 2 .9 C 3 . CO 3 .  1C 3 .2 0 3 . A0 3 .6 0 3 .8 0 4 .0 0 4 .2 0  over

$ $ $ $
266 2 .9 0 3 .3 A 1 .9 1 -  3 .7 6 - 6 59 3A 6 4 4 - - - - 11 5 1 - 1 5 16 7A 26 2 12
167 3 .5 1 3 .7 A 3 . A8— 3 .8 0 4 “ 4 2 4 “ ~ ~ _ 11 5 1 1 5 16 74 26 2 12

1A9 3 .6 6 3 .7 5 3 .6 A -  3 .8 2 - - - - - - 2 A - - - - 1 5 1 - 1 5 16 7A 26 2 12

468 2 .3 2 2 .1 3 1 .6 8 -  3 .1 7 6 1A1 34 27 9 9 31 5 8 11 22 - 12 5 8 4 27 99 _ 10 _ _
212 2 .9 3 3 .2 0 2 .7 3 -  3 .2 6 - 2 8 5 A 1 20 4 4 2 - - 12 2 8 4 27 99 - 10 - -  -
256 1 .8 2 1 .6 9 1 . 6 A— 1 .9 0 6 139 26 22 5 8 11 i 4 9 22 3

372 2 .8 A 2 .9 9 2 .3 5 -  3 .2 7 _ 21 - 8 5 3 12 A2 5 28 15 - 5 39 4 2 A3 105 6 29 _ _
267 2 .9 7 3 .1 8 2 .8 2 -  3 .2 9 - 12 - 2 2 — - A0 2 - - - 2 39 - - A3 103 - 22 - -  -
IC5 2 .5 0 2 .A 5 2 .1 5 -  2 .5 9 - 9 - 6 3 3 12 2 3 28 15 - 3 - 4 2 - 2 6 7 - -

33 3 .0 6 3 .0 5 2 .5 9 -  3 .5 9 - “ 2 “ “ “ “ 7 3 4 2 - 2 6 7 - -

31 2 .0 9 2 .C 5 1 .8 9 -  2 .2 9 - 3 - 5 1 1A - 1 4 - - 1 1 - - - - - - - 1 -

AS 3 .0 5 2 .6 9 2 . 1 8 -  3 .9 9 _ - 4 - 4 1 A 1 2 5 - 4 1 - - - 2 2 3 2 2 6 55
23 3 .8 9 3 .9 9 3 .A 5 -  A . 19 - - - - - - - 1 1 - — i - ~ - - - 2 3 2 2 6 5
25 2 .2 7 2 .1 9 1 .9 6 -  2 .5 5 A “ A 1 4 1 5 3 1 - - 2 - - - - -

16 3 .1 A 2 .9 5 2 . 7 3 -  3 .6 8 - - - - - - 3 - " - - 1 - 4 - 1 1 1 1 1 - 2 1

541 3 .0 9 3 .A 8 2 . 5 2 -  3 .7 A - 36 3 3 A 6 22 1 29 3 - 10 1 9 16 30 A 19 11 102 1A6 59 _
2 8A 3 .3 8 3 .6 3 3 . 4 6 -  3 .7 4 - 26 - - - - - 4 - - 1 ~ 2 - - 2 17 6 77 146 3 -  -

257 2 .7 7 2 .8 5 2 . 0 5 -  3 .A 7 - 10 3 34 6 22 i 25 3 - 9 1 7 16 30 2 2 5 25 - 56 -  -

84 3 .6 9 3 .8 3 3 .4 8 -  3 .8 7 1 “ 3 2A 56 “

130 2 .9 5 3 .5 2 1 .9 9 -  3 .7 2 _ 1 i 28 3 15 _ _ _ _ _ _ 2 _ _ 1 7 4 23 A5 _ _
79 3 .5 7 3 .7 0 3 .5 4 -  3 .7 5 2 - - - 7 2 23 A5 - -  -

51 1 .9 8 1 .8 9 1 • 8 A— 2 .0 A 1 i 28 3 15 1 2 “ _ “ ”  -

278 3.CA 3 .2 6 2 . 7 3 -  3 .7 2 _ 31 2 6 2 5 _ 12 3 _ 6 1 7 16 30 3 12 7 49 58 28 _  _
122 3 .2 C 3 .5 9 3 .1 6 -  3 .7 A - 22 - - - - - - - - i ~ - - - 2 10 4 25 58 - -  -

156 2 .9 0 2 .9 A 2 .A 3 -  3 .A 6 - 9 2 6 2 5 - 12 3 - 5 1 7 16 30 1 2 3 2A — 28 -  -

52 3 .6 5 3 .8 1 3 .A 5 -  3 .8 6 1 23 “ 23

59 3 .0 0 3 .5 9 2 . 2 A— 3 .8 6 _ 4 _ _ 1 2 i 17 _ _ 4 _ _ _ _ _ _ _ 1 _ 29 _  _

5C 3 .1 5 3 .8 1 2 . 2 7 -  3 .8 7 “ 1 2 i 13 _ 4 ~ " — “ 1 28

58 3 .5 9 3 .6 5 3 .A 6 -  3 .7 6 29 27 2 _
58 3 .5 9 3 .6 5 3 .A 6 -  3 .7 6 29 27 2 -

205 3 .A 9 3 .7 0 3 .6 0 -  3 .8 A - - 2 - A 2 7 6 4 - 2 - 1 - - - 4 18 - 8A 71 _

195 3 .5 6 3 .7 1 3 .6 2 -  3 .8 5 2 2 A 6 2 2 4 18 8A 71

GUARDS ANC WATCHMEN ---------------------------
MANUFACTURING ---------------------------------

GUARDS:
MANUFACTURING ---------------------------------

J A N I T O R S ,  PORTE RS,  ANC CLEANERS ----
MANUFACTURING ---------------------------------
NONMANUFACTURING ---------------------------

LA BO RE RS ,  MATERIAL HANDLING ------------
MANUFACTURING ---------------------------------
NONMANUFACTURING ---------------------------

PUBLIC U T I L I T I E S 4 ------------------------

ORDER F I L L E R S  -------------------------------------

RE CE IV I NG  CLERKS ---------------------------------
MANUFACTURING ---------------------------------
NONMANUFACTURING ----------------------------

S H I P P I N G  CLERKS -----------------------------------

TR UC KOR IVE RS 6 ---------------------------------------
MANUFACTURING ---------------------------------
NONMANUFACTURING ----------------------------

P UBL IC  U T I L I T I E S 4 ------------------------

TR UC KOR IVE RS ,  LIGHT (UNDER
1 - 1 / 2  TONS) -------------------------------------
MANUFACTURING ---------------------------------
NONMANUFACTURING ---------------------------

TRU CKOR IVER S,  MEDIUM ( 1 - 1 / 2  TO
AND INCLUDING A TONS) ------------------
MANUFACTURING ---------------------------------
NONMANUFACTURING ----------------------------

P UBL IC  U T I L I T I E S 4 ------------------------

TR UCK ORIVE RS,  HEAVY (OVER A TONS
T R A IL E R  TY PE)  ---------------------------------
NONMANUFACTURING ----------------------------

TRU CKOR IVER S,  HEAVY (OVER A TONS
OTHER THAN TRAILER TY PE)  ------------
MANUFACTURING ---------------------------------

TRUC KER S,  POWER ( F O R K L I F T )  --------------
MANUFACTURING ---------------------------------

1 D ata  lim ite d  to  m en  w o r k e r s .
2 E x c lu d e s  p rem iu m  pay  fo r  o v e rt im e  and fo r  w ork on w eekends, h o lid ay s , and la te  sh ifts .
3 F o r  defin itio n  o f te r m s ,  se e  footnote 2, tab le  A - l .
4 T ra n sp o r ta t io n , com m u n ication , and o th er pub lic  u t i l i t ie s .
5 A ll w o rk e rs  w ere a t $ 5  to $ 5 .2 0 .
6 In clu d es a l l  d r iv e r s ,  a s  defined , r e g a r d le s s  o f s iz e  and type of tru c k  o p e ra ted .
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(D is t r ib u t io n  o f  e s t a b l i s h m e n t s  s tu d ie d  in  a l l  in d u s t r ie s  and in  in d u s tr y  d iv i s io n s  by  m in im u m  e n tr a n c e  s a l a r y  f o r  s e le c te d  c a t e g o r ie s  
o f in e x p e r ie n c e d  w o m en  o f f ic e  w o r k e r s ,  B e au m o n t—P o r t  A rth u r—O ra n g e , T e x .  , M ay  1969)

In e x p e r ie n c e d  ty p is t s O th er in e x p e r ie n c e d  c l e r i c a l  w o r k e r s

M in im um  w eek ly  s t r a ig h t - t im e  s a l a r y 1 A ll
in d u s t r ie s

M a nuf a  c tu  r  i ng N o n m a n u fac tu r in g

A ll
in d u s t r ie s

M a n u fac tu r in g N o n m a n u fac tu r in g

B a s e d on s t a n d a r d  w ee k ly  h o u r s  3 o f--- B a s e d  on s t a n d a r d  w ee k ly  h o u rs  3 of---

A ll
s c h e d u le s 40

A ll
s c h e d u le s 40

A ll
sc h e d u le s 40

A ll
s c h e d u le s 40

E s t a b l i s h m e n t s  s tu d ie d ___________________________________ 82 38 XXX 44 XXX 82 38 XXX 44 XXX

E s t a b l i s h m e n t s  h av in g  a  sp e c i f ie d  m in im u m ______________ 27 14 13 13 12 44 23 22 21 19

U n d e r $ 6 0 . 0 0 _______________________________________________ _ _ _ _ _ 3 _ _ 3 2
$ 6 0 .  00 an d  u n d er $ 6 2 .  50__________________________________ 2 1 - 1 - 2 1 - 1 -
$ 6 2 .5 0  an d  u n d er  $ 6 5 .0 0 __________________________________ 11 4 4 7 7 15 5 5 10 10
$ 6 5 .0 0  an d  u n d er  $ 6 7 .5 0 __________________________________ 1 - _ 1 1 2 1 1 1 l
$ 6 7 .  50 an d  u n d er $ 7 0 .  00__________________________________ 2 1 i 1 1 2 1 1 1 l
$ 7 0 .  00 an d  u n d e r  $ 7 2 .  50__________________________________ 2 2 2 - - 3 2 2 1 l
$ 7 2 .  50 and u n d er  $ 7 5 .  00__________________________________ 1 - - 1 1 1 - - 1 l
$ 7 5 .  00 and u n d er  $ 7 7 . 50 1 - - 1 1 1 - _ 1 l
$ 7 7 .  50 an d  u n d er $ 8 0 .  00__________________________________ - - - - - 2 1 1 1 l
$ 8 0 .  00 and u n d er $ 8 2 .  50_______ ____ ______________ _______ - - - - - - - _ _ _
$ 8 2 .  50 and u n d er  $ 8 5 .  00_______ __________________________ - - - - - - _ _ - _
$ 8 5 .  00 an d  u n d er  $ 8 7 .  50__________________________________ - - - - - - - - - -
$ 8 7 .  50 an d  u n d e r  $ 9 0 .  00 - - - - - - - - - -
$ 9 0 .  00 and u n d e r  $ 9 2 .  50__________________________ _____ 2 2 2 - - 2 2 2 - -

$ 9 2 .  50 an d  u n d er  $ 9 5 . 00__________________________________ 1 1 1 _ _ 1 1 1 _ _
$ 9 5 .  00 an d  u n d er $ 9 7 .  50__________________________________ - - - - - - - - _ _
$ 9 7 . 50 an d  u n d er  $ 100. 0 0 ________________________________ - - - _ _ 1 1 1 _ _
$ 1 0 0 .0 0  and u n d er  $ 1 0 2 .5 0 ________________________________ - - - _ - _ _ _ _ _
$ 102. 50 an d  u n d er  $ 105. 00________________________________ 2 2 2 - - 3 3 3 _ _
$ 1 0 5 .0 0  an d  u n d er $ 1 0 7 .5 0 ________________________________ _ - - - - 1 1 1 _ _
$ 1 0 7 .  50 and o v e r 2 1 1 1 1 5 4 4 1 l

E s t a b l i s h m e n t s  h avin g  no s p e c i f ie d  m in im u m ______________ 4 3 XXX 1 XXX 9 7 XXX 2 XXX

E s t a b l i s h m e n t s  w hich  d id  not e m p lo y  w o r k e r s
in  th is  c a t e g o r y _______________________________________________ 51 21 XXX 30 XXX 29 8 XXX 21 XXX

1 T h e se  s a l a r i e s  r e la te  to fo r m a l ly  e s t a b l i s h e d  m in im u m  s t a r t in g  (h ir in g )  r e g u la r  s t r a ig h t - t im e  s a l a r i e s  th at a r e  p a id  fo r  s t a n d a r d  w o rk w e e k s .
2 E x c lu d e s  w o r k e r s  in  s u b c le r ic a l  jo b s  su c h  a s  m e s s e n g e r  o r  o f f ic e  g i r l .
3 D a ta  a r e  p r e s e n t e d  fo r  a l l  s t a n d a r d  w o rk w e e k s  c o m b in ed , and  fo r  the m o s t  co m m o n  s t a n d a r d  w o rk w ee k  r e p o r te d .
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Table B-2. Shift Differentials

( L a t e - s h i f t  p a y  p r o v i s io n s  f o r  m a n u fa c t u r in g  p la n t  w o r k e r s  b y  ty p e  an d  a m o u n t o f  p a y  d i f f e r e n t ia l ,  
B e a u m o n t—P o r t  A r th u j—O r a n g e ,  T e x . ,  M a y  1969)

jA U jD lan £ jv o rk ers_ in _m an u factu rin g>_ ^ _ 1 0 0 p e r £ e n tJ_ ^ ^ ^ _ ^ _ _ _ _ _ _ _ _ _

P e r c e n t  o f  m a n u fa c t u r in g  p la n t  w o r k e r s —

L a t e - s h i f t  p a y  p r o v i s io n
In e s t a b l i s h m e n t s  h a v in g  p r o v i s io n s  1 

f o r  l a t e  s h i f t s
A c tu a l ly  w o r k in g  on  la t e  s h i f t s

S e c o n d  s h i f t T h ir d  o r  o th e r  
sh i f t S e c o n d  sh i f t T h ir d  o r  o th e r  

s h i f t

T  o ta l____________________________________________ 9 5 .3 8 8 .3 18 .5 11 .3

N o p a y  d i f f e r e n t i a l  f o r  w o r k  on  l a t e  s h i f t -------- 1 .2 1.2 0 .5 0 .1

P a y  d i f f e r e n t i a l  f o r  w o r k  on  l a t e  s h i f t ------------- 9 4 .1 8 7 .1 17 .9 11.2

T y p e  a n d  a m o u n t o f  d i f f e r e n t ia l :

U n ifo r m  c e n t s  ( p e r  h o u r ) ----------------------- 8 9 .8 7 9 .2 16 .3 11.1

5 c e n t s ------------------------------------------------ 5 .2 .4 1 .2 _
6 c e n t s ----------------------------------------------- 2 .2 - .3 -
7 c e n t s ___________________________________ 2 .1 - .2 -
8 c e n t s ___________________________________ 2 .4 - .5 -
10 c e n t s --------------------------------------------- 14 .2 2 .2 3 .5 . 1
103/4 c e n t s ________________________________ 1 .4 - .3 -
11 c e n t s ---------------------------------------------- 1.0 l.Z - .2
12 c e n t s ---------------------------------------------- 2 .2 1.1 .4 -
I 2 V2 c e n t s ------------------------------------------- - .8 - .1
15 c e n t s __________________________________ 5 9 .1 - 10 .0 -
16 c e n t s ________________________ ________ - 2 .4 - .5
18 c e n t s ---------------------------------------------- - 1.0 - .1
20 c e n t s ---------------------------------------------- - 11 .1 - .4
30 c e n t s __________________________________ - 5 9 .1 - 9 .7

O th e r  f o r m a l  p a y  d i f f e r e n t ia l ---------------- 4 .3 7 .8 1.7 .1

1 I n c lu d e s  a l l  p la n t w o r k e r s  in  e s t a b l i s h m e n t s  c u r r e n t ly  o p e r a t in g  la t e  s h i f t s ,  an d  e s t a b l i s h m e n t s  w h o se  f o r m a l  p r o v i s io n s  
c o v e r  l a t e  s h i f t s  e v e n  th o u g h  th e  e s t a b l i s h m e n t s  w e r e  n ot c u r r e n t ly  o p e r a t in g  la t e  s h i f t s .
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Table B-3. Scheduled Weekly Hours

( P e r c e n t  d is t r ib u t io n  o f  p la n t an d  o f f ic e  w o r k e r s  in  a l l  in d u s t r ie s  an d  in  in d u s tr y  d iv i s io n s  by sc h e d u le d  w ee k ly  h o u rs  
o f  f i r s t - s h i f t  w o r k e r s  , B e a u m o n t—P o r t  A rth u r—O r a n g e , T e x . ,  M ay  1969)

W eekly  h o u rs

P la n t w o r k e r s O ffic e  w o r k e r s

A ll in d u s t r ie s 2 M a n u fac tu r in g P u b lic  u t i l i t i e s 3 A ll in d u s t r ie s 4 M a n u fac tu r in g P u b lic  u t i l i t i e s 3

A ll w o r k e r s __________________________________ 100 100 100 100 100 100

U n d e r 3 7 V2 h o u r s _________________________________ 1 1
3 7 Vz h o u r s ____________________  __________________ 3 3 _ 2 2 _

O v e r  3 7 V2 and  u n d e r  40  h o u r s __________________ 2 _ - (5 ) 1 _

40 h o u r s ___________________________________________ 86 93 99 95 97 100
O v e r  40  an d  u n d e r  45  h o u r s _____________________ 1 . _ 1 (5 ) _

45 h o u r s ___________________________________________ 4 4 - _ _
O v e r  45  h o u r s _________  _________________________ 3 1 (5 )

1 S c h e d u le d  h o u r s  a r e  th e w ee k ly  h o u r s  w hich  a  m a jo r i ty  o f  the f u l l- t im e  w o r k e r s  w e r e  e x p e c te d  to  w o rk , w h eth er th ey w e re  p a id  fo r  a t  s t r a ig h t - t im e  o r  o v e r t im e  r a t e s .
2 In c lu d e s  d a ta  fo r  w h o le s a le  t r a d e ,  r e t a i l  t r a d e ,  r e a l  e s t a t e ,  an d  s e r v i c e s ,  in a d d it io n  to  th o se  in d u s tr y  d iv i s io n s  show n s e p a r a t e ly .
3 T r a n s p o r t a t io n ,  c o m m u n ic a t io n , an d  o th e r  p u b lic  u t i l i t i e s .
4 In c lu d e s  d a ta  fo r  w h o le s a le  t r a d e ;  r e t a i l  t r a d e ;  f in a n c e ,  in s u r a n c e ,  an d  r e a l  e s t a t e ;  and s e r v i c e s ,  in  a d d it io n  to  th o se  in d u s tr y  d iv i s io n s  show n s e p a r a t e ly .
5 L e s s  th an  0 . 5 p e r c e n t .
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Table B-4. Paid Holidays

( P e r c e n t  d is t r ib u t io n  o f  p la n t an d  o f f ic e  w o r k e r s  in  a l l  in d u s t r ie s  an d  in  in d u s tr y  d iv i s io n s  by n u m b er  o f  p a id  h o lid a y s  
p r o v id e d  a n n u a lly , B e au m o n t—P o r t  A rth u r—O r a n g e , T e x .  , M ay  1969)

I te m

P la n t w o r k e r s O ffic e  w o r k e r s

A ll in d u s t r ie s  1 M a n u fac tu r in g P u b lic  u t i l i t i e s 2 A ll in d u s t r i e s 3 M a n u fac tu r in g P u b lic  u t i l i t i e s 2

A ll w o r k e r s ___________________________  _____ 100 100 100 100 100 100

W o r k e r s  in  e s t a b l i s h m e n t s  p r o v id in g
p a id  h o l id a y s ____________________________________ 97 100 99 99 100 100

W o r k e r s  in  e s t a b l i s h m e n t s  p r o v id in g
no p a id  h o l id a y s _________________________________ 3 - 1 (4 ) - -

N u m b e r  o f d a y s

5 h a lf  d a y s ________________________________________ 2 2 - - _ _
1 h o lid a y _______________________ -___  _____________ 2 - - (4 ) - -
3 h o l id a y s _________________________________________ 1 1 - (4 ) ( 4 ) -
4 h o l id a y s ________________________________________ - (4 ) - -
5 h o lid a y s  ___________________________  ________ 13 7 - 14 11 3
5 h o lid a y s  p lu s  2 h a lf  d a y s __ __________________ (4 ) - 4 - -
b h o lid a y s 4 1 - 16 1 -
7 h o l id a y s _________________________________________ 10 11 16 8 13 7
8 h o l id a y s _____________________ ____ _____________ 58 68 83 53 66 90
9 h o l id a y s __________ ____________ — ___  ___ 7 9 - 5 9 -

T o ta l  h o lid ay  t im e  5

9 d a y s  _ ______________________________________ 7 9 - 5 9 -

8 d a y s  o r  m o r e ___________________________________ 65 78 83 58 75 90
7 d a y s  o r  m o r e _______________________  — ______ 75 89 99 66 88 97
6 d a y s  o r  m o r e .  _____ _____ ___________________ 79 90 99 86 89 97
5 d a y s  o r  m o r e __ ____ _________________________ 92 97 99 98 99 100
4 d a y s  o r  m o r e _____________________  _____ _____ 92 97 99 98 99 100
3 d a y s  o r  m o r e ___________________________________ 93 98 99 98 100 100
2 V2 d a y s  o r  m o r e _________________________________ 95 100 99 98 100 100
1 d ay  o r  m o r e ___ __ ----------  ------------------------- 97 100 99 99 100 100

an d

1 In c lu d e s  d a ta  fo r  w h o le s a le  t r a d e ,  r e t a i l  t r a d e ,  r e a l  e s t a t e ,  an d  s e r v i c e s ,  in  a d d it io n  to  th o se  in d u s tr y  d iv i s io n s  show n s e p a r a t e ly .
2 T r a n s p o r t a t io n ,  c o m m u n ic a t io n , an d  o th e r  p u b lic  u t i l i t i e s .
3 I n c lu d e s  d a ta  fo r  w h o le s a le  t r a d e ;  r e t a i l  t r a d e ;  f in a n c e ,  in s u r a n c e ,  an d  r e a l  e s t a t e ;  an d  s e r v i c e s ,  in a d d it io n  to  th o se  in d u s t r y  d iv i s io n s  sh ow n s e p a r a t e ly .
4 L e s s  th an  0. 5 p e r c e n t .
5 A ll c o m b in a t io n s  o f  fu l l  an d  h a lf  d a y s  th a t a d d  to the s a m e  a m o u n t a r e  c o m b in e d ; fo r  e x a m p le ,  the p r o p o r t io n  o f  w o r k e r s  r e c e iv in g  a  to ta l o f  9 d a y s  in c lu d e s  th o se  w ith  9 fu ll d a y s  

no h a lf  d a y s ,  8 fu l l  d a y s  an d  2 h a lf  d a y s ,  7 fu ll d a y s  an d  4 h a lf  d a y s ,  an d  so  on . P r o p o r t io n s  then  w e r e  c u m u la te d .
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Table B-5. Paid Vacations'

(P e r c e n t  d is t r ib u t io n  o f p la n t an d  o f f ic e  w o r k e r s  in  a l l  in d u s t r ie s  an d  in  in d u s t r y  d iv i s io n s  b y  v a c a t io n  p a y  
p r o v i s io n s ,  B e au m o n t—P o r t  A rth u r—O ra n g e , T e x . ,  M ay  1969)

P la n t w o r k e r s O ffic e  w o r k e r s

V a c a t io n  p o l ic y
A ll in d u s t r i e s 2 M a n u fac tu r in g P u b lic  u t i l i t i e s 3 A ll in d u s t r ie s 4 M a n u fac tu r in g P u b lic  u t i l i t i e s 3

A ll w o r k e r s __________________________________ 100 100 100 100 100 100

M eth od  o f  p a y m e n t 

W o r k e r s  in  e s t a b l i s h m e n t s  p r o v id in g
p a id  v a c a t io n s ________  _________________ _______ 96 97 100 99 100 100

L e n g th - o f  - t im e  p a y m e n t_____________________ 89 88 100 99 100 100
P e r c e n t a g e  p a y m e n t_____________ ______ ______ 7 9 - - -
O th e r ____________________ ____ _________________ _ - - - - - -

W o r k e r s  in  e s t a b l i s h m e n t s  p r o v id in g
no p a id  v a c a t io n s _______________________________ 4 3 (5 ) " "

A m ou n t o f v a c a t io n  p a y 6 

A fte r  6 m o n th s o f  s e r v ic e

U n d e r  1 w eek______________________________________ 1 _ _ 1 _ _
1 w eek_____________________________________________ 8 8 34 25 34 26

A fte r  1 y e a r  o f s e r v ic e

U n d e r 1 w eek______________________________________ 1 _ _ _ _ _
1 w eek_____________________________________________ 34 25 48 29 19 45
O v e r  1 and  u n d er  2 w e e k s _______________________ 3 4 1 - -
2 w e e k s ____________________________________________ 57 69 51 71 81 55

A fte r  2 y e a r s  o f s e r v ic e

1 w eek_____________________________________________ 26 23 15 13 17 7
O v e r  1 and u n d er  2 w e e k s _______________________ 4 5 1 ( S ) 1 -

2 w e e k s ___________________________________________ 66 70 84 84 82 93
3 w e e k s ___________________________________________ “ 2 - -

A fte r  3 y e a r s  o f s e r v ic e

1 w eek_____________________________________________ 10 10 _ 8 10 6
O v e r  1 and u n d er  2 w e e k s _______________________ 4 5 1 1 3 -
2 w e e k s  ____________________________________________ 78 •  77 99 88 87 94
O v e r  2 and u n d er 3 w e e k s _______________________ 3 4 - - - -

3 w e e k s ___________________________________________ 1 1 3 1

A fte r  4 y e a r s  o f s e r v ic e

1 w eek_____________________________________________ 4 2 3 1 6
O v e r  1 an d  u n d er 2 w e e k s _______________________ 4 5 1 1 3 -

2 w e e k s ___________________________________________ 85 85 99 90 95 94
O v e r  2 an d  u n d er 3 w e e k s _______________________ 3 4 - - - -

3 w e e k s  _ ______________________________________  _ 1 1 6 1

S e e  fo o tn o te s a t end o f ta b le .
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Table B-5. Paid Vacations1--- Continued

(P erc en t d istr ib u tio n  of plant and o ffice w ork ers in a l l  in d u str ie s  and in in du stry  d iv is io n s by vacation  pay 
p ro v is io n s, Beaum ont—P o rt A rthur—O range, T e x . ,  May 1969)

P la n t w o r k e r s O ffic e  w o r k e r s

V a c a t io n  p o l ic y
A ll in d u s t r ie s  2 M a n u fac tu r in g P u b lic  u t i l i t i e s 3 A ll in d u s t r ie s  4 M a n u fac tu r in g P u b lic  u t i l i t i e s 3

A m o u n t o f v a c a t io n  p a y 6— C o n tin u ed  

A f te r  5 y e a r s  o f s e r v ic e

1 w eek______________________________________________ 2 i _ i 6
O v er  1 and u n d er 2 w e e k s ______________________ (5 ) - i _ _
2 w e e k s ___________________________ ____ ____________ 43 28 92 62 40 89
O v e r  2 and u n d er 3 w e e k s _______________________ 3 4 - _ _
3 w e e k s ____________________________________________ 49 65 7 37 60 5

A fte r  10 y e a r s  o f s e r v ic e

1 w eek_____________________________________________ _ 2 1 _ (5 ) (5 )
O v er  1 an d  u n d e r  2 w e e k s _______________________ (5 ) - 1 _
2 w e e k s ___________________________________________ 22 15 5 25 25 3
O v er  2 and u n d er 3 w e e k s ________________ _______ 6 8 - 1 2
3 w e e k s ________________ ________________________ ___ 19 11 87 42 13 92
4 w e e k s ____________________________________________ 48 63 7 32 60 5

A fte r  12 y e a r s  o f  s e r v ic e

1 w eek________ _____________________________________ 2 1 _ (5 ) (5 )
O v e r  1 an d  u n d e r  2 w e e k s _______________________ (5 ) - 1 _
2 w e e k s ____________________________________________ 20 14 5 22 20 3
O v e r  2 an d  u n d er 3 w e e k s _______________________ 6 8 - 1 2 _
3 w e e k s ____________________________________________ 21 12 87 45 18 92
4 w e e k s ________________________________________ 48 63 7 32 60 5

A fte r  15 y e a r s  o f s e r v ic e

1 w eek__________________________________ ____ ______ 2 1 _ (5 ) (5 )
O v e r  1 and u n d er 2 w e e k s _______________________ (5 ) - 1 _
2 w e e k s _____________ ______________________________ 12 5 - 14 1 1 _
3 w e e k s ____________________________________________ 33 25 92 51 28 95
O v e r  3 and  u n d e r  4 w e e k s 3 4 - - _ _
4 w e e k s 48 63 7 35 61 5

A fte r  20 y e a r s  o f s e r v ic e

1 w eek______________________________________________ 2 1 . (5 ) (5 )
O v er  1 and  u n d e r  2 w e e k s _______________________ ( 5 ) - 1 _
2 w e e k s ____________________________________________ 11 4 - 14 10
3 w e e k s ___________________________ ________________ 18 17 9 16 18 4
O v e r  3 and  u n d e r  4 w e e k s _______________________ 6 8 - 1 2 _
4 w e e k s  ......... ....... 13 6 83 38 11 91
5 w e e k s ____________________________________________ 47 62 7 31 59 5

A fte r  25 y e a r s  o f s e r v ic e

1 w eek______________________ ; ______________________ 2 1 _ (5 ) (5 )
O v er  1 an d  u n d er 2 w e e k s _______________________ ( 5 ) - 1 _
2 w e e k s ____________________________________________ 11 4 - 14 10 _
3 w e e k s ____________________________________________ 12 10 4 12 11 1
O v er  3 an d  u n d er  4 w e e k s _______________________ 3 4 - - _ _
4 w e e k s ____________________________________________ 21 17 61 39 19 74
5 w e e k s ____________________________________________ 48 62 34 36 60 25

See footnotes at end of table.
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Table B-5. Paid Vacations1--- Continued

( P e r c e n t  d is t r ib u t io n  o f p la n t an d  o f f ic e  w o r k e r s  in  a l l  in d u s t r ie s  and in  in d u s t r y  d iv i s io n s  by  v a c a t io n  p a y  
p r o v i s io n s ,  B e au m o n t—P o r t  A rth u r—O ra n g e , T e x . ,  M ay  1969)

P la n t  w o r k e r s O f f i c e  w o r k e r s

V a c a t i o n  p o l i c y
A l l  i n d u s t r i e s  2 M a n u f a c t u r in g P u b l i c  u t i l i t i e s 3 A ll  i n d u s t r i e s 4 M a n u f a c t u r in g P u b l i c  u t i l i t i e s 3

A m o u n t  o f  v a c a t i o n  p a y 6— C o n t in u e d  

A f t e r  30  y e a r s  o f  s e r v i c e

1 w e e k __________________________________________________ 2 i _ ( 5 ) _ (5 )
O v e r  1 a n d  u n d e r  2 w e e k s _________________________ (5 ) - 1 -

2 w e e k s ________________________________________________ 11 4 - 14 10 -

3 w e e k s ________________________________________________ 12 10 4 12 1 1 1
O v e r  3 a n d  u n d e r  4  w e e k s _________________________ 3 4 _ _ - _
4  w e e k s ________________________________________________ 21 17 61 39 19 7 4
5 w e e k s ________________________________________________ 4 8 62 3 4 36 6 0 2 5

M a x im u m  v a c a t io n  a v a i l a b l e

1 w e e k __________________________________________________ 2 1 _ (5 ) _ (5 )
O v e r  1 a n d  u n d e r  2 w e e k s _________________________ ( 5 ) - 1 -
2 w e e k s ________________________________________________ 11 4 - 14 10 -
3 w e e k s ________________________________________________ 12 10 4 12 11 1
O v e r  3 a n d  u n d e r  4  w e e k s _________________________ 3 4 - - - -
4  w e e k s ________________________________________________ 21 17 61 39 19 7 4
5 w e e k s ________________________________________________ 43 55 34 33 55 25
6 w e e k s ________________________________________________ 5 6 3 6

1 In c lu d e s  b a s i c  p la n s  on ly . E x c lu d e s  p la n s  su c h  a s  v a c a t io n  b o n u s , v a c a t io n - s a v in g s ,  an d  th o se  p la n s  w h ich  o f fe r  "e x t e n d e d "  o r  " s a b b a t i c a l "  b e n e f it s  b ey o n d  b a s ic  p la n s  to  w o r k e r s  w ith 
q u a lify in g  le n g th s  o f s e r v i c e .  T y p ic a l  o f su c h  e x c lu s io n s  a r e  p la n s  in  th e s t e e l ,  a lu m in u m , and c a n  in d u s t r ie s .

2 In c lu d e s  d a ta  f o r  w h o le s a le  t r a d e ,  r e t a i l  t r a d e ,  r e a l  e s t a t e ,  and s e r v i c e s ,  in  a d d it io n  to  th o se  in d u s tr y  d iv i s io n s  sh ow n s e p a r a t e ly .
3 T r a n s p o r t a t io n ,  c o m m u n ic a t io n , an d  o th e r  p u b lic  u t i l i t i e s .
4 In c lu d e s  d a ta  f o r  w h o le sa le  t r a d e ;  r e t a i l  t r a d e ;  f in a n c e , in su r a n c e ,  an d  r e a l  e s t a t e ;  and s e r v i c e s ,  in  a d d it io n  to th o se  in d u s tr y  d iv i s io n s  show n s e p a r a te ly .
5 L e s s  th an  0. 5 p e r c e n t .
6 In c lu d e s  p a y m e n t o th e r  th an  " le n g th  o f  t im e ,  "  su c h  a s  p e r c e n ta g e  o f an n u al e a r n in g s  o r  f l a t - s u m  p a y m e n ts , c o n v e r te d  to  an  e q u iv a le n t t im e  b a s i s ;  fo r  e x a m p le , a  p a y m e n t o f 2 p e r c e n t  

o f a n n u a l e a r n in g s  w a s  c o n s id e r e d  a s  1 w e e k 's  p a y . P e r io d s  o f s e r v i c e  w e re  c h o se n  a r b i t r a r i l y  and  do not n e c e s s a r i l y  r e f le c t  the in d iv id u a l p r o v i s io n s  fo r  p r o g r e s s i o n .  F o r  e x a m p le ,  the 
c h a n g e s  in  p r o p o r t io n s  in d ic a te d  a t  10 y e a r s *  s e r v i c e  in c lu d e  c h a n g e s  in  p r o v i s io n s  o c c u r r in g  b e tw e en  5 and  10 y e a r s .  E s t im a t e s  a r e  c u m u la t iv e . T h u s, the p r o p o r t io n  e l ig ib le  f o r  3 w ee k s ' 
p a y  o r  m o r e  a f t e r  10 y e a r s  in c lu d e s  th o se  e l ig ib le  fo r  3 w e e k s ' p a y  o r  m o r e  a f t e r  fe w e r  y e a r s  o f s e r v ic e .
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Table B-6. Health, Insurance, and Pension Plans

( P e r c e n t  o f p la n t an d  o f f ic e  w o r k e r s  in  a l l  in d u s t r ie s  an d  in  in d u s tr y  d iv i s io n s  e m p lo y e d  in e s t a b l i s h m e n t s  p r o v id in g  
h e a lth , in s u r a n c e ,  o r  p e n s io n  b e n e f i t s , 1 B e a u m o n t—P o r t  A rth u r—O r a n g e , T e x .  , M ay  1969)

P la n t w o r k e r s O ffic e  w o r k e r s

T y p e o f b e n e fit
A ll in d u s t r ie s  2 M a n u fac tu r in g P u b lic  u t i l i t i e s 3 A ll in d u s t r ie s  4 M a n u fac tu r in g P u b lic  u t i l i t i e s  3

A ll w o r k e r s __________________________________ 100 100 100 100 100 100

W o r k e r s  in  e s t a b l i s h m e n t s  p r o v id in g  a t 
l e a s t  1 o f the b e n e f it s  sh ow n b e lo w -------------- 96 99 100 99 99 100

L ife  in s u r a n c e -------------------------------------------- 90 95 100 97 99 100
A c c id e n ta l  d e a th  and d is m e m b e r m e n t  
• in s u r a n c e ------------------------------------------------- 41 37 56 60 49 46
S ic k n e s s  and a c c id e n t  in s u r a n c e  o r 

s i c k  le a v e  o r  both  5---------------------------------- 85 96 50 81 90 48

S ic k n e s s  and a c c id e n t  in s u r a n c e ------------ 41 50 5 21 36 1
S ic k  le a v e  ( fu ll pay  and  no 

w a itin g  p e r io d ) ------------------------------------- 21 22 13 66 82 24
S ic k  le a v e  ( p a r t ia l  p a y  o r  

w a it in g  p e r io d )------------------------------------- 36 40 31 12 1 23

H o s p ita l i z a t io n  in s u r a n c e ---------------------------- 95 99 100 99 99 100
S u r g ic a l  in s u r a n c e -------------------------------------- 95 99 100 99 99 100
M e d ic a l  i n s u r a n c e -------------------------------------- 85 88 93 96 97 94
C a ta s t r o p h e  in s u r a n c e -------------------------------- 63 65 89 81 72 91
R e t ir e m e n t  p e n sio n ------------------------------------- 82 90 82 84 84 83

1 I n c lu d e s  th o se  p la n s  fo r  w hich  a t  l e a s t  a  p a r t  o f the c o s t  i s  b o rn e  b y  the e m p lo y e r ,  e x c e p t  th o se  le g a l ly  r e q u ir e d ,  su c h  a s  w o r k m e n 's  c o m p e n s a t io n ,  s o c i a l  s e c u r i ty ,  and r a i l r o a d  r e t ir e m e n t .
2 In c lu d e s  d a ta  fo r  w h o le s a le  t r a d e ,  r e t a i l  t r a d e ,  r e a l  e s t a t e ,  and s e r v i c e s ,  in  a d d it io n  to  th o se  in d u s t r y  d iv i s io n s  sh ow n s e p a r a t e ly .
3 T r a n s p o r t a t io n ,  c o m m u n ic a t io n , and o th e r  p u b lic  u t i l i t i e s .
4 In c lu d e s  d a ta  fo r  w h o le s a le  t r a d e ;  r e t a i l  t r a d e ;  f in a n c e ,  in s u r a n c e ,  and r e a l  e s t a t e ;  and s e r v i c e s ,  in  a d d it io n  to  th o se  in d u s t r y  d iv i s io n s  sh ow n s e p a r a t e ly .
5 U n d u p lic a te d  to ta l  o f w o r k e r s  r e c e iv in g  s i c k  le a v e  o r  s i c k n e s s  and a c c id e n t  in s u r a n c e  sh ow n s e p a r a t e ly  b e lo w . S ic k  le a v e  p la n s  a r e  l im ite d  to  th o se  w hich  d e f in i te ly  e s t a b l i s h  a t  l e a s t

the m in im u m  n u m b er o f d a y s '  p a y  th a t c a n  be e x p e c te d  b y  e a c h  e m p lo y e e .  I n fo r m a l s i c k  le a v e  a l lo w a n c e s  d e te r m in e d  on an  in d iv id u a l b a s i s  a r e  e x c lu d e d .
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Table B-7. Method of Wage Determination and Frequency of Payment

(P erc en t d istr ib u tio n  of plant and o ffice w ork ers in a ll in d u str ie s  and in in d u stry  d iv is io n s by method of w age determ in ation 1 
and freq u en cy  of w age paym ent, Beaum ont—P o rt Arthur—O ran ge, T e x ., M ay 1969)

I te m

P la n t w o r k e r s O ffic e  w o r k e r s

A ll in d u s t r ie s  2 M a n u fac tu r in g P u b lic  u t i l i t i e s  3 A ll in d u s t r ie s  4 M a n u fac tu r in g P u b lic  u t i l i t i e s 3

A ll w o r k e r s ---------------------------------------------- 100 100 100 100 100 100

M eth od  o f w age  d e te r m in a t io n  1

P a id  t im e  r a t e s ----------------------------------------------- 98 100 100 100 100 100
F o r m a l  r a t e  p o l ic y ------------------------------------- 95 98 99 68 71 94

S in g le  r a t e _________________________________ 73 83 53 6 5 17
R an ge  o f r a t e s _____________________________ 22 15 46 62 67 77

P r o g r e s s io n  b a s e d  on a u to m a t ic
a d v a n c e m e n t a c c o r d in g  to
le n g th  o f s e r v i c e ________ ____ ________ 8 3 44 29 28 69

P r o g r e s s io n  b a s e d  on m e r i t
re v ie w _________________________________ ( 5) - 2 6 9 5

P r o g r e s s io n  b a s e d  on a
c o m b in a t io n  of le n g th  o f
s e r v i c e  and m e r i t  re v ie w --------------- 13 13 - 27 29 3

No f o r m a l  r a t e  p o lic y ________________________ 4 2 1 32 29 6
P a id  by  in c e n t iv e  m e th o d s_______________________ 2 - - - - -

P ie c e  r a t e --------------------------------------------------- ( 5 ) - -
In d iv id u a l----------------------------------------------- ( 5 ) - -

G ro u p  ---------------------------------------------------- - -
P ro d u c t io n  b o n u s---------------------------------------- - - M eth od  o f  d e te r m in in g  in c e n t iv e  p a y  o f o f f ic e  w o r k e r s  not p r e se n te d

In d iv id u a l----------------------------------------------- - - -
G ro u p ----------------------------------------------------- - - -

C o m m is s io n ----------------------------------------------- 1 “ “

F r e q u e n c y  o f w age  p ay m en t

W e e k ly ------------------------------------------------------------ 49 4 6 1 13 10 _

B iw e e k ly ---------------------------------------------------------- 46 51 70 43 29 75
S e m im o n th ly ______________________________________ 5 3 29 43 59 25
M o n th ly ----------------------------------------------------------- - - 1 1 -
O th er f r e q u e n c y ----------------------------------------------

1 F o r  a d e sc r ip tio n  of the m ethods of wage determ in ation , see  Introduction.
In cludes d ata  fo r  w holesa le  tra d e , re ta il  tra d e , r e a l  e s ta te , and s e r v ic e s ,  in addition to those in d u stry  d iv is io n s shown se p ara te ly .

3 T ran sp o rta tion , com m unication , and other public u t ilit ie s .
4 In cludes d ata  fo r  w holesa le  trad e ; re ta il  trad e ; fin an ce , in su ran c e , and re a l  e s ta te ; and s e r v ic e s ,  in .addition  to those in du stry  d iv is io n s shown se p a ra te ly .
5 L e s s  than 0.5 percen t.
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Appendix. Occupational Descriptions

T h e p r im a r y  p u r p o s e  o f p r e p a r in g  jo b  d e s c r ip t io n s  fo r  the B u r e a u 's  w age  s u r v e y s  i s  to  a s s i s t  i t s  f ie ld  s t a f f  in  c l a s s i f y in g  in to  a p p r o p r ia te  
o c c u p a t io n s  w o r k e r s  who a r e  e m p lo y e d  u n d er  a  v a r ie ty  o f p a y r o l l  t i t l e s  a n d  d if fe r e n t  w o rk  a r r a n g e m e n t s  f r o m  e s ta b li sh m e n t  to  e s ta b li sh m e n t  and 
f r o m  a r e a  to  a r e a .  T h is  p e r m it s  the g ro u p in g  o f  o c c u p a t io n a l w age  r a t e s  r e p r e s e n t in g  c o m p a r a b le  jo b  co n te n t. B e c a u s e  of th is  e m p h a s i s  on 
in te r e s t a b l i s h m e n t  an d  in t e r a r e a  c o m p a r a b i l i ty  o f o c c u p a t io n a l c o n te n t, the B u r e a u 's  jo b  d e s c r ip t io n s  m a y  d i f fe r  s ig n i f ic a n t ly  f r o m  th o se  in  u s e  in 
in d iv id u a l e s t a b l i s h m e n t s  o r  th o se  p r e p a r e d  fo r  o th e r  p u r p o s e s .  In a p p ly in g  th e se  jo b  d e s c r ip t io n s ,  the B u r e a u 's  f ie ld  e c o n o m is t s  a r e  in s t r u c te d  
to  e x c lu d e  w o rk in g  s u p e r v i s o r s ;  a p p r e n t ic e s ;  l e a r n e r s ;  b e g in n e r s ;  t r a i n e e s ;  an d  h a n d ic a p p e d , p a r t - t im e ,  te m p o r a r y ,  an d  p r o b a t io n a r y  w o r k e r s .

OFFICE

B I L L E R ,  M A C H IN E

P r e p a r e s  s t a t e m e n t s ,  b i l l s ,  and  in v o ic e s  on a  m a c h in e  o th er  th an  an  o r d in a r y  o r  e l e c t r o -  
m a t ic  ty p e w r it e r .  M ay  a l s o  k e e p  r e c o r d s  a s  to  b i l l in g s  o r  sh ip p in g  c h a r g e s  o r  p e r fo r m  o th er 
c l e r i c a l  w o rk  in c id e n ta l to  b il l in g  o p e r a t io n s .  F o r  w age  s tu d y  p u r p o s e s ,  b i l l e r s ,  m a c h in e , a r e  
c l a s s i f i e d  b y  typ e o f m a c h in e , a s  fo l lo w s :

B i l l e r ,  m a c h in e  (b il lin g  m a c h in e ) . U s e s  a  s p e c i a l  b il lin g  m a c h in e  (M oon H o p k in s, E l l io t t  
F i s h e r ,  B u r r o u g h s ,  e t c . ,  w hich  a r e  c o m b in a t io n  ty p in g and a d d in g  m a c h in e s )  to  p r e p a r e  b i l l s  
and in v o ic e s  f r o m  c u s t o m e r s '  p u r c h a se  o r d e r s ,  in te r n a l ly  p r e p a r e d  o r d e r s ,  sh ip p in g  m e m o ­
r a n d u m s, e t c .  U su a lly  in v o lv e s  a p p lic a t io n  o f p r e d e te r m in e d  d is c o u n ts  an d  sh ip p in g  c h a r g e s ,  
and e n try  o f n e c e s s a r y  e x te n s io n s ,  w hich  m a y  o r m a y  not be c o m p u te d  on the b il l in g  m a c h in e , 
and t o t a l s  w hich  a r e  a u t o m a t ic a l ly  a c c u m u la te d  by m a c h in e . T h e o p e r a t io n  u su a l ly  in v o lv e s  
a  l a r g e  n u m b e r  o f c a r b o n  c o p ie s  o f the b il l  b e in g  p r e p a r e d  and  i s  o ften  done on a  fa n fo ld  
m a c h in e .

B i l l e r ,  m a c h in e  (b o o k k ee p in g  m a c h in e ) . U s e s  a  b o o k k ee p in g  m a c h in e  (S u n d str a n d , E l l io t t  
F i s h e r ,  R em in g to n  R an d , e t c . ,  w hich  m a y  o r  m a y  not h ave  ty p e w r it e r  k e y b o a rd )  to  p r e p a r e  
c u s t o m e r s '  b i l l s  a s  p a r t  o f the a c c o u n t s  r e c e iv a b le  o p e r a t io n .  G e n e r a lly  in v o lv e s  the s im u l t a ­
n e o u s e n tr y  o f f ig u r e s  on c u s t o m e r s '  le d g e r  r e c o r d .  T h e m a c h in e  a u t o m a t ic a l ly  a c c u m u la te s  
f ig u r e s  on a  n u m b er o f v e r t ic a l  c o lu m n s and  c o m p u te s ,  and u s u a l ly  p r in t s  a u t o m a t ic a l ly  the 
d e b it  o r  c r e d it  b a l a n c e s .  D o e s  not in v o lv e  a  kn ow led g e  o f b o o k k e e p in g . W o rks f r o m  u n ifo r m  
and s t a n d a r d  ty p e s  o f s a l e s  and  c r e d i t  s l i p s .

B O O K K E E P IN G -M A C H IN E  O P E R A T O R

O p e r a te s  a  b o o k k ee p in g  m a c h in e  (R e m in g to n  R an d , E l l i o t t  F i s h e r ,  S u n d str a n d , B u r r o u g h s ,  
N a tio n a l C a sh  R e g i s t e r ,  w ith  o r  w ith ou t a  ty p e w r it e r  k e y b o a rd )  to  k e e p  a  r e c o r d  of b u s in e s s  
t r a n s a c t io n s .

C l a s s  A . K e e p s  a  s e t  o f r e c o r d s  r e q u ir in g  a  kn ow led ge  o f and e x p e r ie n c e  in b a s ic  
b o o k k ee p in g  p r in c ip le s ,  and f a m i l ia r i t y  w ith  the s t r u c t u r e  of the p a r t ic u l a r  a c c o u n tin g  s y s t e m  
u se d .  D e te r m in e s  p r o p e r  r e c o r d s  and d is t r ib u t io n  o f d e b it  and c r e d i t  i t e m s  to  be u se d  in  e a c h  
p h a se  o f the w o rk . M ay  p r e p a r e  c o n s o l id a te d  r e p o r t s ,  b a la n c e  s h e e t s ,  and o th er  r e c o r d s  
b y  h an d .

C l a s s  B . K e e p s  a  r e c o r d  o f one o r  m o r e  p h a s e s  o r  s e c t io n s  o f a  s e t  o f r e c o r d s  u su a l ly  
r e q u ir in g  l i t t le  kn ow led g e  o f b a s ic  b o o k k e e p in g . P h a s e s  o r  s e c t io n s  in c lu d e  a c c o u n ts  p a y a b le , 
p a y r o l l ,  c u s t o m e r s '  a c c o u n t s  (not in c lu d in g  a  s im p le  ty p e of b i l l in g  d e s c r ib e d  u n d er b i l l e r ,  
m a c h in e ) , c o s t  d is t r ib u t io n ,  e x p e n se  d is t r ib u t io n ,  in v e n to ry  c o n tr o l ,  e t c .  M ay  c h e c k  o r  a s s i s t  
in  p r e p a r a t io n  of t r i a l  b a la n c e s  and p r e p a r e  c o n tr o l s h e e t s  fo r  the a c c o u n tin g  d e p a r tm e n t .

C L E R K ,  A C C O U N T IN G

C l a s s  A . U nd er g e n e r a l  d ir e c t io n  o f a  b o o k k e e p e r  o r  a c c o u n ta n t, h a s  r e s p o n s ib i l i t y  fo r  
k e ep in g  one o r  m o r e  s e c t io n s  o f a  c o m p le te  s e t  o f b o o k s o r  r e c o r d s  r e la t in g  to  one p h a se  
o f an  e s t a b l i s h m e n t 's  b u s in e s s  t r a n s a c t io n s .  W ork in v o lv e s  p o s tin g  and b a la n c in g  s u b s id ia r y  
le d g e r  o r  le d g e r s  su ch  a s  a c c o u n ts  r e c e iv a b le  o r  a c c o u n t s  p a y a b le ; ex a m in in g  and c o d in g  
in v o ic e s  o r  v o u c h e r s  w ith p r o p e r  a c c o u n tin g  d is t r ib u t io n ;  and  r e q u ir e s  ju d g m e n t an d  e x p e r i ­
e n c e  in  m a k in g  p r o p e r  a s s ig n a t io n s  an d  a l lo c a t io n s .  M ay  a s s i s t  in  p r e p a r in g ,  a d ju s t in g ,  and 
c lo s in g  jo u r n a l  e n t r i e s ;  an d  m a y  d i r e c t  c l a s s  B  a c c o u n tin g  c l e r k s .

C l a s s  B . U n d er s u p e r v is io n ,  p e r f o r m s  one o r  m o r e  ro u tin e  a c c o u n tin g  operaticyn s su ch  
a s  p o s tin g  s im p le  jo u r n a l  v o u c h e r s  o r  a c c o u n t s  p a y a b le  v o u c h e r s ,  e n te r in g  v o u c h e r s  in 
v o u c h e r  r e g i s t e r s ;  r e c o n c il in g  b an k  a c c o u n t s ;  and p o s tin g  s u b s id ia r y  le d g e r s  c o n tr o l le d  by 
g e n e r a l  l e d g e r s ,  o r  p o s tin g  s im p le  c o s t  a c c o u n tin g  d a ta .  T h is  jo b  d o e s  not r e q u ir e  a  k n ow l­
ed g e  o f a c c o u n tin g  and  b o o k k ee p in g  p r in c ip le s  b u t i s  found in  o f f ic e s  in  w hich  the m o r e  ro u tin e  
a c c o u n tin g  w o rk  i s  su b d iv id e d  on a  fu n c tio n a l b a s i s  a m o n g  s e v e r a l  w o r k e r s .

C L E R K ,  F I L E

C l a s s  A . In an e s t a b l i s h e d  f il in g  s y s t e m  c o n ta in in g  a  n u m b er of v a r ie d  s u b je c t  m a t t e r  
f i l e s ,  c l a s s i f i e s  and in d e x e s  f i l e  m a t e r ia l  su c h  a s  c o r r e s p o n d e n c e ,  r e p o r t s ,  te c h n ic a l d o c u ­
m e n ts ,  e t c .  M ay  a l s o  f i l e  th is  m a t e r ia l .  M ay  k e e p  r e c o r d s  of v a r io u s  ty p e s  in  co n ju n ctio n  
w ith  the f i l e s .  M ay  le a d  a  s m a l l  g ro u p  of lo w e r  le v e l  f i l e  c l e r k s .

C l a s s  B . S o r t s ,  c o d e s ,  and f i l e s  u n c la s s i f i e d  m a t e r ia l  by  s im p le  ( s u b je c t  m a t t e r )  h e a d ­
in g s  ~ o r~ p irr tly  c l a s s i f i e d  m a t e r ia l  by  f in e r  su b h e a d in g s . P r e p a r e s  s im p le  r e la te d  in d ex  and 
c r o s s - r e f e r e n c e  a id s .  A s  r e q u e s te d ,  lo c a t e s  c l e a r ly  id e n tif ie d  m a t e r ia l  in f i l e s  and  fo r w a r d s  
m a t e r ia l .  M ay  p e r fo r m  r e la t e d  c l e r i c a l  t a s k s  r e q u ir e d  to  m a in ta in  and s e r v ic e  f i l e s .

C l a s s  C . P e r f o r m s  ro u t in e  f il in g  o f m a t e r ia l  th a t h a s  a lr e a d y  b ee n  c l a s s i f i e d  o r  w hich  
i s  e a s i l y  c l a s s i f i e d  in  a  s im p le  s e r i a l  c l a s s i f i c a t io n  s y s t e m  ( e .g . ,  a lp h a b e t ic a l ,  c h r o n o lo g ic a l ,  
o r  n u m e r ic a l ) .  A s  r e q u e s te d ,  lo c a te s  r e a d i ly  a v a i la b le  m a t e r ia l  in  f i l e s  and fo r w a r d s  m a ­
t e r i a l ;  and m a y  f i l l  out w ith d ra w a l c h a r g e .  P e r f o r m s  s im p le  c l e r i c a l  and m a n u a l t a s k s  r e ­
q u ir e d  to  m a in ta in  and s e r v ic e  f i l e s .

C L E R K , O R D E R

R e c e iv e s  c u s t o m e r s '  o r d e r s  f o r  m a t e r ia l  o r  m e r c h a n d is e  b y  m a i l ,  ph on e , o r  p e r so n a l ly .  
D u tie s  in v o lv e  an y  c o m b in a t io n  o f the fo l lo w in g : Q u oting p r i c e s  to  c u s t o m e r s ;  m a k in g  out an  o r d e r  
sh e e t  l i s t in g  the i t e m s  to  m a k e  up the o r d e r ;  c h e c k in g  p r i c e s  and q u a n t i t ie s  o f i t e m s  on o r d e r  
sh e e t ;  and  d is t r ib u t in g  o r d e r  sh e e t s  to  r e s p e c t iv e  d e p a r tm e n ts  to  be f i l le d .  M ay  c h e c k  w ith  c r e d it  
d e p a r tm e n t  to  d e te r m in e  c r e d it  r a t in g  of c u s to m e r ,  a c k n o w le d g e  r e c e ip t  o f o r d e r s  f r o m  c u s t o m e r s ,  
fo llo w  up o r d e r s  to  s e e  th a t  th e y  h ave  b ee n  f i l le d ,  k e e p  f i l e  o f o r d e r s  r e c e iv e d ,  and c h e c k  sh ip p in g  
in v o ic e s  w ith  o r ig in a l  o r d e r s .

C L E R K ,  P A Y R O L L

C o m p u te s  w a g e s  o f c o m p an y  e m p lo y e e s  and e n te r s  the n e c e s s a r y  d a ta  on the p a y r o l l  
s h e e t s .  D u tie s  in v o lv e : C a lc u la t in g  w o r k e r s ' e a r n in g s  b a s e d  on tim e  o r  p r o d u c tio n  r e c o r d s ;  and 
p o s tin g  c a lc u la te d  d a ta  on p a y r o l l  sh e e t ,  sh ow in g in fo r m a tio n  su ch  a s  w o r k e r 's  n a m e , w o rk in g  
d a y s ,  t im e ,  r a t e ,  d e d u c tio n s  fo r  in su r a n c e ,  and  to ta l w a g e s  d u e . M ay  m a k e  out p a y c h e c k s  and 
a s s i s t  p a y m a s te r  in  m a k in g  up and d is t r ib u t in g  p ay  e n v e lo p e s .  M ay  u se  a  c a lc u la t in g  m a c h in e .

C O M P T O M E T E R  O P E R A T O R

P r im a r y  d u ty  i s  to  o p e r a te  a  C o m p to m e te r  to  p e r fo r m  m a th e m a t ic a l  c o m p u ta t io n s . T h is  
jo b  i s  not to  be c o n fu se d  w ith  th a t o f s t a t i s t i c a l  o r  o th er  ty p e of c l e r k ,  w hich  m a y  in v o lv e  f r e ­
q u en t u s e  o f a  C o m p to m e te r  b ut, in  w h ich , u se  o f th is  m a c h in e  i s  in c id e n ta l to  p e r fo r m a n c e  of 
o th e r  d u t ie s .

K E Y P U N C H  O P E R A T O R

C l a s s  A . O p e r a te s  a  n u m e r ic a l  a n d /o r  a lp h a b e t ic a l  o r  c o m b in a t io n  k ey pu n ch  m a c h in e  to  
t r a n s c r ib e  d a ta  f r o m  v a r io u s  so u r c e  d o c u m e n ts  to  keypu n ch  ta b u la t in g  c a r d s .  P e r f o r m s  sa m e  
t a s k s  a s  lo w e r  le v e l  keypu n ch  o p e r a to r  b ut, in a d d it io n , w o rk  r e q u ir e s  a p p lic a t io n  o f c o d in g  
s k i l l s  an d  the m a k in g  o f so m e  d e te r m in a t io n s ,  fo r  e x a m p le ,  l o c a t e s  on the so u r c e  d o c u m en t 
the i t e m s  to  be punch ed ; e x t r a c t s  in fo r m a tio n  f r o m  s e v e r a l  d o c u m e n ts ; and s e a r c h e s  f o r  and  
in t e r p r e t s  in fo r m a tio n  on the d o c u m en t to  d e te r m in e  in fo r m a tio n  to  be p u n ch ed . M ay  t r a in  
in e x p e r ie n c e d  o p e r a t o r s .
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K E Y P U N C H  O P E R A T O R — C o n tin u ed

C l a s s  B . U n d er c lo s e  s u p e r v is io n  o r  fo llo w in g  s p e c i f i c  p r o c e d u r e s  o r  in s t r u c t io n s ,  
t r a n s c r ib e s  d a ta  f r o m  s o u r c e  d o c u m e n ts  to  pu nch ed  c a r d s .  O p e r a te s  a  n u m e r ic a l  a n d /o r  
a lp h a b e t ic a l  o r  c o m b in a t io n  k ey pu n ch  m a c h in e  to  keypu n ch  ta b u la t in g  c a r d s .  M ay  v e r i fy  c a r d s .  
W orking f r o m  v a r io u s  s t a n d a r d iz e d  so u r c e  d o c u m e n ts , fo llo w s  sp e c i f ie d  se q u e n c e s  w hich  h ave 
b ee n  c o d ed  o r  p r e s c r ib e d  in  d e t a i l  and  r e q u ir e  l i t t le  o r  no se le c t in g ,  c o d in g , o r  in te r p r e t in g  
o f d a ta  to  be pu nch ed . P r o b le m s  a r i s in g  f r o m  e r r o n e o u s  i t e m s  o r  c o d e s ,  m i s s in g  in fo r m a tio n , 
e t c . ,  a r e  r e f e r r e d  to  s u p e r v i s o r .

O F F I C E  BO Y  OR G IR L

P e r f o r m s  v a r io u s  ro u t in e  d u t ie s  su c h  a s  ru n n in g e r r a n d s ,  o p e r a t in g  m in o r  o f f ic e  m a ­
c h in e s  su c h  a s  s e a l e r s  o r  m a i l e r s ,  o pen in g an d  d is t r ib u t in g  m a i l ,  and o th er  m in o r  c l e r i c a l  w o rk .

S E C R E T A R Y

A s s ig n e d  a s  p e r so n a l  s e c r e t a r y ,  n o r m a l ly  to  one in d iv id u a l.  M a in ta in s  a  c lo s e  an d  h ig h ly  
r e s p o n s iv e  r e la t io n sh ip  to  the d a y - t o - d a y  w o rk  a c t iv i t ie s  o f the s u p e r v i s o r .  W orks f a i r l y  in d e ­
p en d en tly  r e c e iv in g  a  m in im u m  o f d e ta i le d  s u p e r v is io n  an d  g u id a n c e . P e r f o r m s  .v a r ie d  c l e r i c a l  
an d  s e c r e t a r i a l  d u t ie s ,  u s u a l ly  in c lu d in g  m o s t  o f the fo llo w in g : (a) R e c e iv e s  te le p h o n e  c a l l s ,
p e r s o n a l  c a l l e r s ,  and in c o m in g  m a i l ,  a n s w e r s  ro u t in e  in q u ir i e s ,  and  r o u t e s  the te c h n ic a l  in q u ir ie s  
to  the p r o p e r  p e r s o n s :  (b) e s t a b l i s h e s ,  m a in ta in s ,  an d  r e v i s e s  the s u p e r v i s o r s  f i l e s ;  (c) m a in ta in s  
the s u p e r v i s o r 's  c a le n d a r  and  m a k e s  a p p o in tm e n ts  a s  in s t r u c te d ;  (d) r e la y s  m e s s a g e s  f r o m  s u p e r ­
v is o r  to  s u b o r d in a te s ;  (e) r e v ie w s  c o r r e s p o n d e n c e ,  m e m o r a n d a ,  and r e p o r t s  p r e p a r e d  b y  o th e r s  
f o r  the s u p e r v i s o r 's  s ig n a tu r e  to  a s s u r e  p r o c e d u r a l  and  ty p o g r a p h ic  a c c u r a c y ;  an d  (f) p e r f o r m s  
s t e n o g r a p h ic  and  ty p in g  w o rk .

M ay  a l s o  p e r fo r m  o th e r  c l e r i c a l  an d  s e c r e t a r i a l  t a s k s  o f c o m p a r a b le  n a tu re  and d if f ic u lty . 
T h e w o rk  ty p ic a l ly  r e q u ir e s  k n ow led g e  o f o f f ic e  ro u t in e  an d  u n d e rs ta n d in g  of the o r g a n iz a t io n ,  
p r o g r a m s ,  and p r o c e d u r e s  r e la t e d  to  the w o rk  of the s u p e r v i s o r .

E x c lu s io n s

Not a ll  p osition s that a re  titled  " s e c r e t a r y "  p o s s e s s  the above c h a r a c te r i s t ic s .  E x am p le s 
of p o sition s which a re  excluded fro m  the definition a r e  a s  fo llow s: (a) P o sit io n s which do not m eet 
the " p e r so n a l"  s e c re ta ry  concept d e sc r ib e d  above; (b) sten o grap h ers  not fu lly  tra in ed  in s e c r e ta r ia l  
type d u tie s: (c) s ten o grap h ers se rv in g  a s  o ffice a s s i s t a n t s  to a  group of p ro fe ss io n a l, tech n ical, 
or m a n ag er ia l p e rso n s; (d) s e c r e ta r y  p o sition s in which the du tie s a re  e ith er su b stan tia lly  m ore 
routine or su b stan tia lly  m ore com p lex  and re sp o n sib le  than those c h a rac te r ize d  in the definition; 
and (e) a s s is ta n t  type p o sition s which involve m ore  d ifficu lt or m ore  re sp o n sib le  tech n ical, adm in ­
is t r a t iv e , su p e rv iso ry , or sp e c ia liz e d  c le r ic a l  du ties which a re  not typ ical of s e c r e ta r ia l  work.

N O T E : The t e r m  " c o r p o r a t e  o f f i c e r , "  u se d  in  the le v e l d e f in i t io n s  fo llo w in g , r e f e r s  to  
th o se  o f f i c i a l s  who h ave  a  s ig n i f ic a n t  c o r p o r a te - w id e  p o lic y m a k in g  r o le  w ith  r e g a r d  to  m a jo r  
c o m p an y  a c t iv i t i e s .  T h e t i t le  " v i c e  p r e s i d e n t , "  th ough  n o r m a l ly  in d ic a t iv e  o f th is  r o le ,  d o e s  not 
in a l l  c a s e s  id e n tify  su c h  p o s i t io n s .  V ice  p r e s id e n t s  w h o se  p r im a r y  r e s p o n s ib i l i t y  i s  to  a c t  p e r ­
s o n a l ly  on in d iv id u a l c a s e s  o r  t r a n s a c t io n s  ( e .g . ,  a p p r o v e  o r  d en y  in d iv id u a l lo an  o r  c r e d it  a c t io n s ;  
a d m in is t e r  in d iv id u a l t r u s t  a c c o u n t s ;  d ir e c t ly  s u p e r v i s e  a  c l e r i c a l  s ta ff )  a r e  not c o n s id e r e d  to  be 
" c o r p o r a t e  o f f i c e r s "  f o r  p u r p o s e s  o f a p p ly in g  the fo llo w in g  le v e l  d e f in i t io n s .

C l a s s  A

a . S e c r e t a r y  to  the c h a ir m a n  o f the b o a rd  o r  p r e s id e n t  o f a  c o m p an y  th a t e m p lo y s ,  in  a l l ,  
o v e r  100 but fe w e r  th an  5 ,0 0 0  p e r s o n s ;  o r

b . S e c r e t a r y  to  a  c o r p o r a te  o f f ic e r  (o th e r  th an  the c h a ir m a n  of the b o a r d  o r  p r e s id e n t)  
o f a  c o m p an y  th a t e m p lo y s ,  in  a l l ,  o v e r  5, 000  b u t fe w e r  th an  25 , 000  p e r s o n s ; o r

c .  S e c r e t a r y  to  the h e a d  ( im m e d ia te ly  b e lo w  the c o r p o r a te  o f f ic e r  le v e l)  o f a  m a jo r  s e g ­
m e n t o r  s u b s id ia r y  o f a  c o m p an y  th a t  e m p lo y s ,  in  a l l ,  o v e r  2 5 ,0 0 0  p e r s o n s .

C l a s s  B

a . S e c r e t a r y  to  the c h a ir m a n  o f the b o a r d  o r  p r e s id e n t  of a  c o m p an y  th a t e m p lo y s ,  in  a l l ,  
f e w e r  th an  100 p e r s o n s ; o r

b . S e c r e t a r y  to  a  c o r p o r a te  o f f ic e r  (o th e r  th an  c h a ir m a n  of the b o a rd  o r  p r e s id e n t )  of 
a  c o m p an y  th a t e m p lo y s ,  in  a l l ,  o v e r  100 b u t f e w e r  th an  5, 000  p e r s o n s ; o r

c .  S e c r e t a r y  to  the h ea d  ( im m e d ia te ly  b e lo w  the o f f ic e r  le v e l)  o v e r  e i th e r  a  m a jo r  
c o r p o r a te - w id e  fu n c tio n a l a c t iv i ty  ( e .g . ,  m a r k e t in g ,  r e s e a r c h ,  o p e r a t io n s ,  in d u s t r ia l  r e la t io n s ,  e t c .)  
o r  a  m a jo r  g e o g r a p h ic  o r  o r g a n iz a t io n a l  s e g m e n t  ( e .g . ,  a  r e g io n a l  h e a d q u a r te r s ;  a  m a jo r  d iv is io n )  
o f  a  c o m p an y  th a t e m p lo y s ,  in  a l l ,  o v e r  5, 000  but fe w e r  th an  25 , 000  e m p lo y e e s ;  o r

S E C R E T A R Y — C o n tin u ed

d . S e c r e t a r y  to  the h ead  of an  in d iv id u a l p la n t, f a c to r y ,  e t c .  (o r  o th e r  e q u iv a le n t  le v e l  
o f o f f ic ia l )  th a t e m p lo y s ,  in  a l l ,  o v e r  5, 000  p e r s o n s ;  o r

e . S e c r e t a r y  to  the h ea d  o f a  l a r g e  and im p o r ta n t  o r g a n iz a t io n a l  s e g m e n t  ( e .g . ,  a  m id d le  
m a n a g e m e n t s u p e r v i s o r  o f an o r g a n iz a t io n a l  s e g m e n t  o ften  in v o lv in g  a s  m a n y  a s  s e v e r a l  h u n d red  
p e r s o n s )  o f a  c o m p an y  th a t e m p lo y s ,  in  a l l ,  o v e r  25 , 000 p e r s o n s .

C l a s s  C

a .  S e c r e t a r y  to  an  e x e c u t iv e  o r m a n a g e r ia l  p e r so n  w h ose  r e s p o n s ib i l i t y  i s  not e q u iv a le n t 
to  one of the s p e c i f ic  le v e l  s i tu a t io n s  in  the d e fin it io n  fo r  c l a s s  B , b ut w h ose  su b o r d in a te  s t a f f  
n o r m a l ly  n u m b e r s  a t  l e a s t  s e v e r a l  d o ze n  e m p lo y e e s  and  i s  u s u a l ly  d iv id e d  in to  o r g a n iz a t io n a l  
s e g m e n t s  w hich  a r e  o ften , in tu r n , fu r th e r  su b d iv id e d . In so m e  c o m p a n ie s ,  th is  le v e l  in c lu d e s  a 
w ide r a n g e  of o r g a n iz a t io n a l  e c h e lo n s ;  in  o th e r s ,  o n ly  one o r  tw o; o r

b . S e c r e t a r y  to  the h ead  o f an  in d iv id u a l p la n t, f a c t o r y ,  e t c .  (o r  o th er  e q u iv a le n t le v e l  of 
o f f ic ia l )  th a t e m p lo y s ,  in a l l ,  fe w e r  th an  5 , 000 p e r s o n s .

C l a s s  D

a .  S e c r e t a r y  to  the s u p e r v i s o r  o r  h ea d  o f a  s m a l l  o r g a n iz a t io n a l  u n it ( e .g . ,  fe w e r  th an  
ab o u t 25 o r  30 p e r s o n s ) ;  o r

b . S e c r e t a r y  to  a  n o n s u p e r v i so r y  s t a f f  s p e c i a l i s t ,  p r o f e s s io n a l  e m p lo y e e ,  a d m in is t r a t iv e  
o f f i c e r ,  o r  a s s i s t a n t ,  sk i l le d  te c h n ic ia n  o r  e x p e r t .  (N O T E : M any  c o m p a n ie s  a s s i g n  s t e n o g r a p h e r s ,  
r a th e r  th an  s e c r e t a r i e s  a s  d e s c r ib e d  a b o v e , to  th is  le v e l  o f s u p e r v i s o r y  o r  n o n s u p e r v i so r y  w o r k e r .)

S T E N O G R A P H E R , G E N E R A L

P r im a r y  d u ty  i s  to  ta k e  d ic ta t io n  in v o lv in g  a  n o r m a l ro u tin e  v o c a b u la r y  f r o m  one o r m o re  
p e r s o n s  e i th e r  in  sh o rth a n d  o r  b y  S te n o ty p e  o r  s i m i l a r  m a c h in e ; and t r a n s c r ib e  d ic t a t io n .  M ay 
a l s o  ty p e f r o m  w r it te n  c o p y . M ay  m a in ta in  f i l e s ,  k e e p  s im p le  r e c o r d s ,  o r  p e r fo r m  o th er  r e la t iv e ly  
ro u tin e  c l e r i c a l  t a s k s .  M ay  o p e r a te  f r o m  a  s t e n o g r a p h ic  p o o l. D o e s  not in c lu d e  t r a n s c r ib in g -  
m a c h in e  w o rk . (S e e  t r a n s c r ib in g - m a c h in e  o p e r a t o r . )

S T E N O G R A P H E R , SE N IO R

P r im a r y  d u ty  i s  to  ta k e  d ic ta t io n  in v o lv in g  a  v a r ie d  te c h n ic a l  o r s p e c i a l iz e d  v o c a b u la r y  
su c h  a s  in  le g a l  b r i e f s  o r  r e p o r t s  on s c ie n t i f i c  r e s e a r c h  f r o m  one o r  m o r e  p e r s o n s  e i th e r  in  s h o r t ­
h and o r  by  S te n o ty p e  o r  s i m i l a r  m a c h in e ; an d  t r a n s c r ib e  d ic t a t io n .  M ay  a l s o  ty p e  f r o m  w rit te n  
c o p y . M ay  a l s o  s e t  up and m a in ta in  f i l e s ,  k e e p  r e c o r d s ,  e t c .

OR

P e r f o r m s  s t e n o g r a p h ic  d u t ie s  r e q u ir in g  s ig n i f ic a n t ly  g r e a t e r  in d ep en d e n ce  and  r e s p o n s i ­
b il i ty  th an  s t e n o g r a p h e r s ,  g e n e r a l  a s  e v id e n c e d  by the fo llo w in g : W ork r e q u ir e s  h igh  d e g r e e  of
s t e n o g r a p h ic  sp e e d  and a c c u r a c y ;  and a  th o ro u g h  w o rk in g  kn ow led ge  of g e n e r a l  b u s in e s s  and o ff ic e  
p r o c e d u r e s  and  o f the s p e c i f ic  b u s in e s s  o p e r a t io n s ,  o r g a n iz a t io n ,  p o l ic i e s ,  p r o c e d u r e s ,  f i l e s ,  
w o rk flo w , e t c .  U s e s  th is  kn ow led g e  in  p e r fo r m in g  s t e n o g r a p h ic  d u t ie s  an d  r e s p o n s ib le  c l e r i c a l  
t a s k s  su c h  a s ,  m a in ta in in g  fo llo w u p  f i l e s ;  a s s e m b l in g  m a t e r ia l  fo r  r e p o r t s ,  m e m o r a n d u m s , l e t t e r s ,  
e t c . ;  c o m p o s in g  s im p le  le t t e r s  f r o m  g e n e r a l  in s t r u c t io n s ;  r e a d in g  and  ro u t in g  in c o m in g  m a i l ;  and 
a n sw e r in g  ro u t in e  q u e s t io n s ,  e t c .  D o e s  not in c lu d e  t r a n s c r ib in g - m a c h in e  w o rk .

SW IT C H B O A R D  O P E R A T O R

C l a s s  A . O p e r a te s  a  s in g le -  o r  m u lt ip le - p o s i t io n  te le p h o n e  sw itc h b o a rd  h a n d lin g  in c o m in g , 
o u tg o in g , in tr a p la n t  o r  o f f ic e  c a l l s .  P e r f o r m s  fu l l  te le p h o n e  in fo r m a tio n  s e r v i c e  o r  h a n d le s  
c o m p le x  c a l l s ,  su c h  a s  c o n fe r e n c e ,  c o l l e c t ,  o v e r s e a s ,  o r  s i m i l a r  c a l l s ,  e i th e r  in  a d d it io n  to  do in g  
ro u tin e  w o rk  a s  d e s c r ib e d  fo r  sw itc h b o a rd  o p e r a to r ,  c l a s s  B , o r  a s  a f u l l- t im e  a s s ig n m e n t .  
( " F u l l "  te le p h o n e  in fo r m a tio n  s e r v ic e  o c c u r s  w hen the e s t a b l i s h m e n t  h a s  v a r ie d  fu n c tio n s  th a t a r e  
n ot r e a d i ly  u n d e r s ta n d a b le  f o r  te le p h o n e  in fo r m a tio n  p u r p o s e s ,  e . g . ,  b e c a u s e  o f o v e r la p p in g  o r 
in te r r e la t e d  fu n c t io n s , an d  c o n se q u e n tly  p r e s e n t  f r e q u e n t  p r o b le m s  a s  to  w h ich  e x te n s io n s  a r e  
a p p r o p r ia t e  fo r  c a l l s . )

C l a s s  B . O p e r a te s  a  s in g le -  o r  m u lt ip le - p o s i t io n  te le p h o n e  sw itc h b o a r d  h an d lin g  in c o m in g , 
o u tg o in g , in t r a p la n t  o r  o f f ic e  c a l l s .  M ay  h an d le  ro u t in e  lo n g  d is t a n c e  c a l l s  and r e c o r d  t o l l s .  M ay  
p e r fo r m  lim ite d  te le p h o n e  in fo r m a tio n  s e r v i c e .  ( " L im i t e d "  te le p h o n e  in fo r m a tio n  s e r v i c e  o c c u r s  
i f  the fu n c tio n s  o f the e s t a b l i s h m e n t  s e r v ic e d  a r e  r e a d i ly  u n d e r s ta n d a b le  f o r  te le p h o n e  in fo r m a tio n  
p u r p o s e s ,  o r  i f  the r e q u e s t s  a r e  ro u t in e , e . g . ,  g iv in g  e x te n s io n  n u m b e r s  w hen s p e c i f ic  n a m e s  a r e  
fu r n is h e d ,  o r  i f  c o m p le x  c a l l s  a r e  r e f e r r e d  to  a n o th e r  o p e r a to r .)
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SW IT C H B O A R D  O P E R A T O R - R E C E P T IO N IS T

In a d d it io n  to  p e r fo r m in g  d u t ie s  o f o p e r a to r  on a  s in g le - p o s i t io n  o r  m o n ito r - ty p e  sw itc h ­
b o a r d ,  a c t s  a s  r e c e p t io n i s t  and m a y  a l s o  typ e o r  p e r fo r m  ro u t in e  c l e r i c a l  w o rk  a s  p a r t  o f r e g u la r  
d u t ie s .  T h is  ty p in g  o r  c l e r i c a l  w o rk  m a y  ta k e  the m a jo r  p a r t  o f th is  w o r k e r 's  t im e  w h ile  at 
sw itc h b o a rd .

T A B U  E A T IN G -M A C H IN E  O P E R A T O R

C l a s s  A . O p e r a te s  a  v a r ie ty  o f ta b u la t in g  o r  e l e c t r i c a l  a c c o u n tin g  m a c h in e s ,  ty p ic a lly  
in c lu d in g  su c h  m a c h in e s  a s  the ta b u la to r ,  c a lc u la to r ,  in t e r p r e t e r ,  c o l l a to r ,  and o th e r s .  
P e r f o r m s  c o m p le te  r e p o r t in g  a s s ig n m e n t s  w ith ou t c lo s e  s u p e r v is io n ,  and p e r f o r m s  d if f ic u lt  
w ir in g  a s  r e q u ir e d .  T h e c o m p le te  r e p o r t in g  an d  ta b u la t in g  a s s ig n m e n t s  ty p ic a lly  in v o lv e  a  
v a r ie t y  of lo n g  an d  c o m p le x  r e p o r t s  w h ich  o fte n  a r e  of i r r e g u la r  o r  n o n r e c u r r in g  ty p e  r e ­
q u ir in g  so m e  p lan n in g  and se q u e n c in g  o f s t e p s  to  be  ta k e n . A s  a  m o r e  e x p e r ie n c e d  o p e r a to r ,  
i s  t y p ic a lly  in v o lv e d  in  t r a in in g  new o p e r a t o r s  in  m a c h in e  o p e r a t io n s ,  o r  p a r t ia l ly  t r a in e d  
o p e r a t o r s  in  w ir in g  f r o m  d ia g r a m s  and o p e r a t in g  s e q u e n c e s  o f lo n g  and c o m p le x  r e p o r t s .  
D o e s  not in c lu d e  w o rk in g  s u p e r v i s o r s  p e r fo r m in g  ta b u la t in g -m a c h in e  o p e r a t io n s  an d  d a y - to -  
d a y  su p e r v is io n  o f the w o rk  and p r o d u c tio n  o f a  g ro u p  of ta b u la t in g -m a c h in e  o p e r a t o r s .

C l a s s  B . O p e r a te s  m o r e  d if f ic u lt  ta b u la t in g  o r  e l e c t r i c a l  a c c o u n tin g  m a c h in e s  su c h  a s  the 
ta b u la to r  and c a lc u la t o r ,  in  a d d it io n  to  the s o r t e r ,  r e p r o d u c e r ,  and c o l l a to r .  T h is  w o rk  i s  
p e r fo r m e d  u n d er s p e c i f i c  in s t r u c t io n s  and m a y  in c lu d e  th e p e r fo r m a n c e  of so m e  w ir in g  f r o m  
d ia g r a m s .  T h e w o rk  ty p ic a lly  in v o lv e s ,  fo r  e x a m p le ,  t a b u la t io n s  in v o lv in g  a  r e p e t it iv e  
a c c o u n tin g  e x e r c i s e ,  a  c o m p le te  but s m a l l  ta b u la t in g  s tu d y , o r  p a r t s  o f a  lo n g e r  and m o r e  
c o m p le x  r e p o r t .  Su ch  r e p o r t s  and s t u d ie s  a r e  u su a l ly  o f a  r e c u r r in g  n a tu re  w h ere  the p r o ­
c e d u r e s  a r e  w e ll e s t a b l i s h e d .  M ay  a l s o  in c lu d e  the t r a in in g  o f new e m p lo y e e s  in the b a s ic  
o p e r a t io n  o f the m a c h in e .

P R O F E S S I O N A L

D R A F T SM A N

C l a s s  A . P la n s  the g r a p h ic  p r e se n t a t io n  o f c o m p le x  it e m s  h av in g  d is t in c t iv e  d e s ig n  
f e a t u r e s  th a t d if f e r  s ig n i f ic a n t ly  f r o m  e s t a b l i s h e d  d r a ft in g  p r e c e d e n t s .  W o rks in  c lo s e  s u p ­
p o r t  w ith  the d e s ig n  o r ig in a to r ,  and  m a y  re c o m m e n d  m in o r  d e s ig n  c h a n g e s .  A n a ly z e s  the 
e f fe c t  o f e a c h  ch an ge  on the d e t a i l s  o f f o r m ,  fu n ctio n , and p o s it io n a l  r e la t io n s h ip s  o f c o m ­
p o n en ts and p a r t s .  W o rk s w ith  a  m in im u m  of s u p e r v i s o r y  a s s i s t a n c e .  C o m p le te d  w o rk  i s  
re v ie w e d  by  d e s ig n  o r ig in a to r  fo r  c o n s is t e n c y  w ith  p r io r  e n g in e e r in g  d e te r m in a t io n s .  M ay  
e i th e r  p r e p a r e  d r a w in g s ,  o r  d ir e c t  th e ir  p r e p a r a t io n  by  lo w e r  le v e l  d r a f t s m e n .

C l a s s  B . P e r f o r m s  n on ro u tin e  an d  c o m p le x  d r a ft in g  a s s ig n m e n t s  th a t r e q u ir e  the a p p l i­
c a tio n  o f m o s t  o f the s t a n d a r d iz e d  d ra w in g  te c h n iq u e s  r e g u la r ly  u se d .  D u tie s  ty p ic a lly  in ­
v o lv e  su c h  w o rk  a s :  P r e p a r e s  w o rk in g  d ra w in g s  o f s u b a s s e m b l i e s  w ith  i r r e g u la r  s h a p e s ,
m u lt ip le  fu n c t io n s , and p r e c i s e  p o s it io n a l  r e la t io n s h ip s  b etw e en  c o m p o n e n ts ;  p r e p a r e s  a r c h i ­
t e c tu r a l  d ra w in g s  fo r  c o n s tr u c t io n  o f a  b u ild in g  in c lu d in g  d e ta i l  d r a w in g s  o f fo u n d a t io n s , w a ll 
s e c t io n s ,  f lo o r  p la n s ,  and r o o f . U s e s  a c c e p te d  fo r m u la s  and m a n u a ls  in  m a k in g  n e c e s s a r y  
c o m p u ta tio n s  to  d e te r m in e  q u a n tit ie s  o f m a t e r i a l s  to  be  u s e d ,  lo a d  c a p a c i t i e s ,  s t r e n g th s ,  
s t r e s s e s ,  e tc . R e c e iv e s  in it ia l in s t r u c t io n s ,  r e q u ir e m e n t s ,  and a d v ic e  f r o m  s u p e r v i s o r .  
C o m p le te d  w o rk  i s  c h eck ed  fo r  te c h n ic a l  a d e q u a c y .

C l a s s  C . P r e p a r e s  d e ta il  d r a w in g s  o f s in g le  u n its  o r  p a r t s  fo r  e n g in e e r in g ,  c o n s tr u c t io n ,  
m a n u fa c tu r in g , o r  r e p a ir  p u r p o s e s .  T y p e s  o f d r a w in g s  p r e p a r e d  in c lu d e  i s o m e t r ic  p r o je c t io n s  
(d e p ic t in g  th r e e  d im e n s io n s  in a c c u r a te  s c a le )  and  se c t io n a l  v ie w s to  c l a r i f y  p o s it io n in g  of

T A B U L A T IN G -M A C H IN E  O P E R A T O R — C on tin u ed

C l a s s  C . O p e r a te s  s im p le  ta b u la t in g  o r  e l e c t r ic a l  ac c o u n tin g  m a c h in e s  su c h  a s  the 
s o r t e r ,  r e p r o d u c in g  punch , c o l l a to r ,  e t c . ,  w ith  s p e c i f i c  in s t r u c t io n s .  M ay  in c lu d e  s im p le  
w ir in g  f r o m  d ia g r a m s  and so m e  f il in g  w o rk . The w o rk  ty p ic a lly  in v o lv e s  p o r t io n s  o f a  w o rk  
u n it, fo r  e x a m p le ,  in d iv id u a l so r t in g  o r  c o lla t in g  ru n s  o r  r e p e t it iv e  o p e r a t io n s .

T R A N S C R IB IN G -M A C H IN E  O P E R A T O R , G E N E R A L

P r im a r y  du ty  i s  to  t r a n s c r ib e  d ic ta t io n  in v o lv in g  a  n o r m a l ro u t in e  v o c a b u la r y  f r o m  
t r a n s c r ib in g - m a c h in e  r e c o r d s .  M ay  a l s o  ty p e  f r o m  w r it te n  co p y  and do s im p le  c l e r i c a l  w o rk . 
W o rk e rs  t r a n s c r ib in g  d ic ta t io n  in v o lv in g  a  v a r ie d  te c h n ic a l o r  s p e c i a l iz e d  v o c a b u la r y  su c h  a s  le g a l  
b r ie f s  o r  r e p o r t s  on s c ie n t i f i c  r e s e a r c h  a r e  not in c lu d e d . A w o r k e r  who ta k e s  d ic ta t io n  in  s h o r t ­
h and o r  by  S te n o ty p e  o r  s i m i l a r  m a c h in e  i s  c l a s s i f i e d  a s  a  s t e n o g r a p h e r ,  g e n e r a l .

T Y P IS T

U s e s  a  ty p e w r it e r  to  m a k e  c o p ie s  o f v a r io u s  m a t e r ia l  o r  to  m a k e  out b i l l s  a f t e r  c a lc u la ­
t io n s  h ave  b een  m a d e  by a n o th er  p e r so n .  M ay  in c lu d e  ty p in g  o f s t e n c i l s ,  m a t s ,  o r  s i m i l a r  m a t e ­
r i a l s  fo r  u se  in  d u p lic a tin g  p r o c e s s e s .  M ay  do c l e r i c a l  w o rk  in v o lv in g  l i t t le  s p e c i a l  t r a in in g ,  su ch  
a s  k e e p in g  s im p le  r e c o r d s ,  f i l in g  r e c o r d s  and r e p o r t s ,  o r  so r t in g  and d is t r ib u t in g  in c o m in g  m a il .

C l a s s  A . P e r f o r m s  one o r  m o re  of the fo llo w in g : T y p in g  m a t e r ia l  in  f in a l fo r m  w hen it
in v o lv e s  co m b in in g  m a t e r ia l  f r o m  s e v e r a l  s o u r c e s  o r  r e s p o n s ib i l i t y  fo r  c o r r e c t  s p e l l in g ,  
sy l la b ic a t io n ,  p u n c tu a tio n , e t c . ,  o f te c h n ic a l o r  u n u su a l w o r d s  o r  fo r e ig n  la n g u a g e  m a t e r ia l ;  
and p lan n in g  la y o u t and ty p in g  o f c o m p lic a te d  s t a t i s t i c a l  t a b le s  to  m a in ta in  u n ifo r m ity  and 
b a la n c e  in  sp a c in g .  M ay  ty p e ro u t in e  fo r m  l e t t e r s  v a r y in g  d e t a i l s  to  su it  c ir c u m s t a n c e s .

C l a s s  B . P e r f o r m s  one o r  m o r e  o f th e fo llo w in g : C opy  ty p in g  f r o m  ro u g h  o r  c l e a r  d r a f t s ;
ro u t in e  ty p in g  o f f o r m s ,  in su r a n c e  p o l i c i e s ,  e t c . ;  and se t t in g  up s im p le  s t a n d a r d  t a b u la t io n s ,  
o r  co p y in g  m o r e  c o m p le x  t a b le s  a lr e a d y  se tu p  and s p a c e d  p r o p e r ly .

A N D  T E C H N I C A L

D R A F T S M A N --- C on tin u ed

c o m p o n en ts an d  c o n v ey  n e ed e d  in fo r m a tio n . C o n s o lid a te s  d e t a i l s  f r o m  a  n u m b er  o f s o u r c e s  
an d  a d ju s t s  o r  t r a n s p o s e s  s c a l e  a s  r e q u ir e d .  S u g g e s te d  m e th o d s o f a p p r o a c h ,  a p p lic a b le  
p r e c e d e n t s ,  and  a d v ic e  on s o u r c e  m a t e r i a l s  a r e  g iv e n  w ith  in it ia l  a s s ig n m e n t s .  In s t r u c t io n s  
a r e  l e s s  c o m p le te  w hen a s s ig n m e n t s  r e c u r .  W ork m a y  be sp o t- c h e c k e d  d u r in g  p r o g r e s s .

D R A F T S M A N -T R A C E R

C o p ie s  p la n s  and d r a w in g s  p r e p a r e d  by o th e r s  by  p la c in g  t r a c in g  c lo th  o r  p a p e r  o v e r  
d r a w in g s  and t r a c in g  w ith  pen  o r  p e n c i l .  (D o e s  not in c lu d e  t r a c in g  l im ite d  to  p la n s  p r im a r i l y  
c o n s is t in g  of s t r a ig h t  l in e s  and  a  l a r g e  s c a l e  not r e q u ir in g  c lo s e  d e lin e a tio n .)

a n d /o r

P r e p a r e s  s im p le  o r  r e p e t it iv e  d r a w in g s  of e a s i l y  v i s u a l i z e d  i t e m s .  W ork i s  c lo s e ly  s u p e r v is e d  
d u r in g  p r o g r e s s .

N U R S E , IN D U S T R IA L  (R E G IS T E R E D )

A  r e g i s t e r e d  n u r se  w ho g iv e s  n u r s in g  s e r v i c e  u n d er g e n e r a l  m e d ic a l  d ir e c t io n  to  i l l  o r 
in ju r e d  e m p lo y e e s  o r  o th e r  p e r s o n s  who b e c o m e  i l l  o r  s u f fe r  an  a c c id e n t  on the p r e m i s e s  o f a  
fa c to r y  o r  o th e r  e s ta b l i s h m e n t .  D u tie s  in v o lv e  a  c o m b in a t io n  o f the fo llo w in g : G iv in g  f i r s t  a id
to  the il l  o r  in ju r e d ; a tte n d in g  to  su b se q u e n t d r e s s in g  o f e m p lo y e e s *  in ju r ie s ;  k e e p in g  r e c o r d s  
o f p a t ie n t s  t r e a te d ;  p r e p a r in g  a c c id e n t  r e p o r t s  fo r  c o m p e n sa t io n  o r  o th er  p u r p o s e s ;  a s s i s t i n g  in 
p h y s ic a l  e x a m in a t io n s  and h e a lth  e v a lu a t io n s  of a p p lic a n t s  an d  e m p lo y e e s ;  and p lan n in g  and c a r r y ­
ing .out p r o g r a m s  in v o lv in g  h e a lth  e d u c a tio n , a c c id e n t  p r e v e n tio n , e v a lu a tio n  o f p lan t e n v iro n m e n t , 
o r  o th er  a c t iv i t ie s  a f fe c t in g  the h e a lth , w e l f a r e ,  and s a fe ty  o f a l l  p e r so n n e l .

M A I N T E N A N C E  A N D  P O V E R P L A N T

C A R P E N T E R , M A IN T E N A N C E

P e r f o r m s  the c a r p e n tr y  d u t ie s  n e c e s s a r y  to  c o n s tr u c t  and m a in ta in  in  go o d  r e p a i r  b u ild in g  
w o o d w o rk  and eq u ip m en t su c h  a s  b in s ,  c r i b s ,  c o u n te r s ,  b e n c h e s ,  p a r t i t i o n s ,  d o o r s ,  f l o o r s ,  s t a i r s ,  
c a s i n g s ,  and  t r i m  m a d e  of w ood  in  an e s ta b li sh m e n t .  W ork in v o lv e s  m o s t  of the fo llo w in g : P la n ­
ning and  la y in g  out o f w o rk  fr o m  b lu e p r in t s ,  d r a w in g s ,  m o d e ls ,  o r  v e r b a l  in s t r u c t io n s  u s in g  a 
v a r ie ty  o f c a r p e n t e r 's  h a n d to o ls ,  p o r t a b le  p o w er t o o l s ,  and s t a n d a r d  m e a s u r in g  in s t r u m e n ts ;

C A R P E N T E R , M A IN T E N A N C E — C on tin u ed

m a k in g  s t a n d a r d  sh o p  c o m p u ta tio n s  r e la t in g  to  d im e n s io n s  o f w o rk ; an d  se le c t in g  m a t e r i a l s  n e c e s ­
s a r y  fo r  th e w o rk . In g e n e r a l ,  th e w o rk  of the m a in te n a n c e  c a r p e n te r  r e q u ir e s  ro u n d ed  t r a i n ­
ing and e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u gh  a  f o r m a l  a p p r e n t ic e sh ip  o r  e q u iv a le n t t r a in in g  and 
e x p e r ie n c e .
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E L E C T R IC IA N , M A IN T E N A N C E

P e r f o r m s  a  v a r ie ty  o f e l e c t r i c a l  t r a d e  fu n c tio n s su c h  a s  th e in s t a l la t io n ,  m a in te n a n c e , 
o r  r e p a i r  o f eq u ip m en t fo r  th e  g e n e r a t io n ,  d is t r ib u t io n ,  o r  u t i l iz a t io n  o f e l e c t r ic  e n e r g y  in  an 
e s ta b l i s h m e n t .  W ork in v o lv e s  m o s t  o f the fo llo w in g : I n s ta l l in g  o r  r e p a ir in g  any  of a  v a r ie ty  o f
e l e c t r i c a l  eq u ip m en t su c h  a s  g e n e r a t o r s ,  t r a n s f o r m e r s ,  s w i tc h b o a r d s ,  c o n t r o l le r s ,  c ir c u it  b r e a k ­
e r s ,  m o t o r s ,  h e a tin g  u n it s ,  con d u it s y s t e m s ,  o r  o th e r  t r a n s m i s s i o n  eq u ip m en t; w o rk in g  f r o m  
b lu e p r in t s ,  d r a w in g s ,  la y o u t s ,  o r  o th er  s p e c i f i c a t io n s ;  lo c a t in g  and d ia g n o s in g  tr o u b le  in  the 
e l e c t r i c a l  s y s t e m  o r  eq u ip m en t; w o rk in g  s t a n d a r d  c o m p u ta tio n s  r e la t in g  to  lo a d  r e q u ir e m e n ts  o f 
w ir in g  o r  e l e c t r i c a l  eq u ip m en t; and u s in g  a  v a r ie t y  o f e l e c t r i c i a n 's  h a n d to o ls  and  m e a s u r in g  and 
te s t in g  in s t r u m e n ts .  In g e n e r a l ,  th e  w o rk  o f th e m a in te n a n c e  e l e c t r ic i a n  r e q u ir e s  ro u n d ed  t r a i n ­
in g  and e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e sh ip  o r  e q u iv a le n t t r a in in g  and 
e x p e r ie n c e .

E N G IN E E R , S T A T IO N A R Y

O p e r a te s  and m a in ta in s  and m a y  a l s o  s u p e r v i s e  the o p e r a t io n  o f s t a t io n a r y  e n g in e s  and 
eq u ip m en t (m e c h a n ic a l o r  e l e c t r ic a l )  to  su p p ly  th e e s t a b l i s h m e n t  in  w h ich  e m p lo y e d  w ith  p o w e r , 
h e a t ,  r e f r ig e r a t io n ,  o r  a ir - c o n d it io n in g .  W ork in v o lv e s :  O p e r a t in g  and m a in ta in in g  eq u ip m en t
su c h  a s  s t e a m  e n g in e s ,  a i r  c o m p r e s s o r s ,  g e n e r a t o r s ,  m o t o r s ,  tu r b in e s ,  v e n t ila t in g  an d  r e f r i g ­
e r a t in g  e q u ip m e n t , s t e a m  b o i l e r s  and  b o i le r - f e d  w a te r  p u m p s ; m a k in g  eq u ip m en t r e p a i r s ;  and 
k e e p in g  a  r e c o r d  of o p e r a t io n  o f m a c h in e r y ,  t e m p e r a t u r e ,  an d  fu e l c o n su m p tio n . M ay  a l s o  s u ­
p e r v i s e  th e s e  o p e r a t io n s .  H ead  o r  c h ie f  e n g in e e r s  in  e s t a b l i s h m e n t s  e m p lo y in g  m o r e  th an  one 
e n g in e e r  a r e  e x c lu d e d .

F IR E M A N , ST A T IO N A R Y  B O IL E R

F i r e s  s t a t io n a r y  b o i le r s  to  fu r n is h  the e s ta b li sh m e n t  in  w h ich  e m p lo y e d  w ith  h e a t ,  p o w e r , 
o r  s t e a m .  F e e d s  fu e ls  to  f i r e  b y  h and o r  o p e r a te s  a  m e c h a n ic a l  s t o k e r ,  o r  g a s  o r  o i l  b u r n e r ;  
and c h e c k s  w a te r  and s a f e t y  v a lv e s .  M ay  c le a n ,  o i l ,  o r  a s s i s t  in  r e p a ir in g  b o i le r r o o m  eq u ip m en t.

H E L P E R ,  M A IN T E N A N C E  T R A D E S

A s s i s t s  one o r  m o r e  w o r k e r s  in  th e sk i l le d  m a in te n a n c e  t r a d e s ,  by  p e r fo r m in g  s p e c i f ic  
o r  g e n e r a l  d u t ie s  o f l e s s e r  s k i l l ,  su c h  a s  k e e p in g  a  w o r k e r  su p p lie d  w ith  m a t e r i a l s  an d  t o o l s ;  
c le a n in g  w o rk in g  a r e a ,  m a c h in e , and eq u ip m en t; a s s i s t i n g  jo u r n e y m a n  by h o ld in g  m a t e r i a l s  o r  
t o o l s ;  an d  p e r fo r m in g  o th e r  u n sk il le d  t a s k s  a s  d ir e c te d  b y  jo u r n e y m a n . T h e k ind  o f w o rk  the 
h e lp e r  i s  p e r m it te d  to  p e r f o r m  v a r i e s  f r o m  tr a d e  to  t r a d e :  In so m e  t r a d e s  the h e lp e r  i s  c o n ­
fin e d  to  su p p ly in g , li f t in g ,  and h o ld in g  m a t e r i a l s  an d  to o l s  and c le a n in g  w o rk in g  a r e a s ;  an d  in 
o th e r s  he i s  p e r m itte d  to  p e r f o r m  s p e c i a l i z e d  m a c h in e  o p e r a t io n s ,  o r  p a r t s  o f a  t r a d e  th a t a r e  
a l s o  p e r fo r m e d  by w o r k e r s  on a  f u l l- t im e  b a s i s .

M A C H IN E -T O O L  O P E R A T O R , T O O LR O O M

S p e c ia l i z e s  in  the o p e r a t io n  of one o r  m o r e  ty p e s  o f m a c h in e  t o o l s ,  su c h  a s  j i g  b o r e r s ,  
c y l in d r ic a l  o r  s u r f a c e  g r i n d e r s ,  en g in e  l a t h e s ,  o r  m ill in g  m a c h in e s ,  in  th e  c o n s t r u c t io n  of 
m a c h in e - sh o p  t o o l s ,  g a g e s ,  j i g s ,  f i x t u r e s ,  o r  d ie s .  W ork in v o lv e s  m o s t  o f th e fo llo w in g : P la n ­
ning and p e r fo r m in g  d if f ic u lt  m a c h in in g  o p e r a t io n s ;  p r o c e s s in g  i t e m s  r e q u ir in g  c o m p lic a te d  s e tu p s  
o r  a  h igh  d e g r e e  o f a c c u r a c y ;  u s in g  a  v a r ie t y  o f p r e c i s io n  m e a s u r in g  in s t r u m e n ts ;  s e le c t in g  f e e d s ,  
s p e e d s ,  to o l in g , and o p e r a t io n  se q u e n c e ;  and  m a k in g  n e c e s s a r y  a d ju s tm e n t s  d u r in g  o p e r a t io n  to  
a c h ie v e  r e q u i s i t e  t o l e r a n c e s  o r  d im e n s io n s .  M ay  be r e q u ir e d  to  r e c o g n iz e  w hen t o o l s  n eed  d r e s s ­
in g , to  d r e s s  t o o l s ,  an d  to  s e le c t  p r o p e r  c o o la n ts  and c u ttin g  and lu b r ic a t in g  o i l s .  F o r  c r o s s ­
in d u s tr y  w a g e  s tu d y  p u r p o s e s ,  m a c h in e - to o l  o p e r a t o r s ,  to o lr o o m , in  to o l and d ie  jo b b in g  sh o p s  
a r e  e x c lu d e d  fr o m  th is  c l a s s i f i c a t io n .

M A C H IN IST , M A IN T E N A N C E

P r o d u c e s  r e p la c e m e n t  p a r t s  and  new p a r t s  in  m a k in g  r e p a i r s  o f m e ta l  p a r t s  o f m e c h a n ­
ic a l  eq u ip m en t o p e r a te d  in  an  e s t a b li sh m e n t .  W ork in v o lv e s  m o s t  o f the fo llo w in g : I n te r p r e t in g
w r it te n  in s t r u c t io n s  an d  s p e c i f i c a t io n s ;  p lan n in g  an d  la y in g  out o f w o rk ; u s in g  a  v a r ie ty  o f m a ­
c h in i s t 's  h a n d to o ls  and  p r e c i s io n  m e a s u r in g  in s t r u m e n ts ;  s e t t in g  up and o p e r a t in g  s t a n d a r d  m a c h in e  
t o o l s ;  sh a p in g  o f m e ta l  p a r t s  to  c lo s e  t o l e r a n c e s ;  m a k in g  s t a n d a r d  sh o p  c o m p u ta tio n s  r e la t in g  to 
d im e n s io n s  o f w o rk , to o lin g , f e e d s ,  an d  s p e e d s  o f m a c h in in g ; k n o w led g e  o f th e w o rk in g  p r o p e r t ie s  
o f th e co m m o n  m e t a l s ;  s e le c t in g  s t a n d a r d  m a t e r i a l s ,  p a r t s ,  and  eq u ip m en t r e q u ir e d  fo r  h is  w o rk ; 
and f it t in g  and  a s s e m b l in g  p a r t s  in to  m e c h a n ic a l  e q u ip m e n t . In g e n e r a l ,  the m a c h in i s t 's  w o rk  
n o r m a l ly  r e q u ir e s  a  ro u n d ed  t r a in in g  in  m a c h in e - sh o p  p r a c t ic e  u s u a l ly  a c q u ir e d  th ro u g h  a  fo r m a l  
a p p r e n t ic e sh ip  o r  eq u iv a le n t t r a in in g  and e x p e r ie n c e .

M E C H A N IC , A U T O M O T IV E  (M A IN T E N A N C E )

R e p a i r s  a u to m o b i le s ,  b u s e s ,  m o to r t r u c k s ,  and t r a c t o r s  o f an  e s t a b l i s h m e n t .  W ork in ­
v o lv e s  m o s t  o f th e fo llo w in g : E x a m in in g  a u to m o tiv e  eq u ip m en t to  d ia g n o se  s o u r c e  o f t r o u b le ; 
d i s a s s e m b l in g  eq u ip m en t and p e r fo r m in g  r e p a i r s  th a t in v o lv e  th e u s e  o f su c h  h a n d to o ls  a s  
w r e n c h e s ,  g a g e s ,  d r i l l s ,  o r  s p e c i a l i z e d  eq u ip m en t in d i s a s s e m b l in g  o r  f it t in g  p a r t s ;  r e p la c in g  
b ro k e n  o r  d e fe c t iv e  p a r t s  f r o m  s to c k ;  g r in d in g  and a d ju s t in g  v a lv e s ;  r e a s s e m b l in g  an d  in s ta l l in g

M E C H A N IC , A U T O M O T IV E  (M A IN T E N A N C E )— C o n tin u ed

th e v a r io u s  a s s e m b l i e s  in  the v e h ic le  an d  m a k in g  n e c e s s a r y  a d ju s tm e n t s ;  an d  a lin in g  w h e e ls ,  
a d ju s t in g  b r a k e s  and l i g h t s ,  o r  t ig h te n in g  b od y  b o lt s .  In g e n e r a l ,  th e w o rk  o f the a u to m o tiv e  
m e c h a n ic  r e q u ir e s  ro u n d ed  t r a in in g  an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u gh  a  f o r m a l  a p p r e n ­
t i c e s h ip  o r  e q u iv a le n t tr a in in g  an d  e x p e r ie n c e .

M E C H A N IC , M A IN T E N A N C E

R e p a i r s  m a c h in e r y  o r  m e c h a n ic a l  eq u ip m en t o f an  e s t a b l i s h m e n t .  W ork in v o lv e s  m o s t  
o f the fo llo w in g : E x a m in in g  m a c h in e s  and m e c h a n ic a l  eq u ip m en t to  d ia g n o se  s o u r c e  o f t r o u b le ;
d is m a n tl in g  o r  p a r t ly  d ism a n tl in g  m a c h in e s  and p e r fo r m in g  r e p a i r s  th a t  m a in ly  in v o lv e  the u se  
o f h a n d to o ls  in  s c r a p in g  and f it t in g  p a r t s ;  r e p la c in g  b r o k e n  o r  d e fe c t iv e  p a r t s  w ith  it e m s  o b ta in e d  
f r o m  s to c k ;  o r d e r in g  th e p r o d u c tio n  of a  r e p la c e m e n t  p a r t  by  a  m a c h in e  sh o p  o r  se n d in g  o f  th e 
m a c h in e  to  a  m a c h in e  sh o p  fo r  m a jo r  r e p a i r s ;  p r e p a r in g  w r it te n  s p e c i f ic a t io n s  fo r  m a jo r  r e p a i r s  
o r  fo r  th e p r o d u c tio n  of p a r t s  o r d e r e d  f r o m  m a c h in e  sh o p ; r e a s s e m b l in g  m a c h in e s ;  and m a k in g  
a l l  n e c e s s a r y  a d ju s tm e n t s  fo r  o p e r a t io n .  In g e n e r a l ,  the w o rk  o f a  m a in te n a n c e  m e c h a n ic  r e ­
q u i r e s  ro u n d ed  t r a in in g  and e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e sh ip  o r  
e q u iv a le n t t r a in in g  and e x p e r ie n c e .  E x c lu d e d  f r o m  th is  c l a s s i f i c a t io n  a r e  w o r k e r s  w h o se  p r im a r y  
d u t ie s  in v o lv e  se t t in g  up o r  a d ju s t in g  m a c h in e s .

M IL L W R IG H T

I n s t a l l s  new m a c h in e s  o r  h e a v y  eq u ip m e n t , and  d is m a n t l e s  an d  in s t a l l s  m a c h in e s  o r  
h ea v y  eq u ip m en t w hen c h a n g e s  in  th e p lan t la y o u t a r e  r e q u ir e d .  W ork in v o lv e s  m o s t  o f the f o l ­
lo w in g : P la n n in g  an d  la y in g  out o f th e w o rk ; in te r p r e t in g  b lu e p r in t s  o r  o th e r  s p e c i f i c a t io n s ;  u s in g
a  v a r ie ty  o f h a n d to o ls  and r ig g in g ;  m a k in g  s t a n d a r d  sh o p  c o m p u ta tio n s  r e la t in g  to  s t r e s s e s ,  
s t r e n g th  o f m a t e r i a l s ,  and c e n te r s  o f g r a v ity ;  a lin in g  an d  b a la n c in g  o f e q u ip m en t ; s e le c t in g  s t a n d ­
a r d  t o o l s ,  e q u ip m e n t , an d  p a r t s  to  b e  u se d ;  and  in s ta l l in g  an d  m a in ta in in g  in  go o d  o r d e r  p o w er 
t r a n s m i s s i o n  eq u ip m en t su c h  a s  d r iv e s  an d  sp e e d  r e d u c e r s .  In g e n e r a l ,  th e  m i l lw r ig h t 's  w o rk  
n o r m a l ly  r e q u ir e s  a  ro u n d ed  tr a in in g  an d  e x p e r ie n c e  in  th e t r a d e  a c q u ir e d  th ro u g h  a  fo r m a l  
a p p r e n t ic e sh ip  o r  e q u iv a le n t t r a in in g  an d  e x p e r ie n c e .

O IL E R

L u b r i c a t e s ,  w ith  o i l  o r  g r e a s e ,  th e m o v in g  p a r t s  o r  w e a r in g  s u r f a c e s  o f m e c h a n ic a l 
eq u ip m en t o f an  e s ta b li sh m e n t .

P A IN T E R , M A IN T E N A N C E

P a in t s  an d  r e d e c o r a t e s  w a l l s ,  w o o d w o rk , an d  f ix t u r e s  o f an  e s t a b l i s h m e n t .  W ork in ­
v o lv e s  the fo llo w in g : K n o w led g e  o f s u r f a c e  p e c u l ia r i t ie s  an d  ty p e s  o f p a in t  r e q u ir e d  fo r  d if fe r e n t
a p p l ic a t io n s ;  p r e p a r in g  s u r f a c e  fo r  p a in tin g  by  r e m o v in g  o ld  f in ish  o r  by  p la c in g  pu tty  o r  f i l l e r  
in  n a il  h o le s  and in t e r s t i c e s ;  an d  a p p ly in g  pa in t w ith  s p r a y  gun  o r  b r u s h .  M ay  m ix  c o lo r s ,  o i l s ,  
w h ite  le a d ,  and o th e r  pa in t in g r e d ie n ts  to  o b ta in  p r o p e r  c o lo r  o r  c o n s is t e n c y .  In g e n e r a l ,  the 
w o rk  of the m a in te n a n c e  p a in te r  r e q u ir e s  ro u n d ed  t r a in in g  an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u gh  
a  fo r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t t r a in in g  and e x p e r ie n c e .

P I P E F I T T E R ,  M A IN T E N A N C E

I n s t a l l s  o r  r e p a i r s  w a te r ,  s t e a m ,  g a s ,  o r  o th e r  ty p e s  o f p ip e  an d  p ip e f it t in g s  in  an  
e s t a b li sh m e n t .  W ork in v o lv e s  m o s t  o f the fo llo w in g : L a y in g  out o f w o rk  an d  m e a s u r in g  to  lo ­
c a te  p o s it io n  o f p ip e  f r o m  d r a w in g s  o r  o th e r  w r it te n  s p e c i f i c a t io n s ;  cu ttin g  v a r io u s  s i z e s  o f p ipe  
to  c o r r e c t  le n g th s  w ith  c h is e l  and h a m m e r  o r  o x y a c e ty le n e  to r c h  o r  p ip e -c u tt in g  m a c h in e ; th r e a d ­
in g p ip e  w ith  s t o c k s  and d ie s ;  b en d in g  p ip e  by  h a n d -d r iv e n  o r  p o w e r - d r iv e n  m a c h in e s ;  a s s e m b l in g  
p ip e  w ith  c o u p lin g s  and fa s te n in g  p ip e  to  h a n g e r s ;  m a k in g  s t a n d a r d  sh o p  c o m p u ta tio n s  r e la t in g  
to  p r e s s u r e s ,  f lo w , and  s i z e  o f p ip e  r e q u ir e d ;  and m a k in g  s t a n d a r d  t e s t s  to  d e te r m in e  w h eth er 
f in ish e d  p ip e s  m e e t  s p e c i f i c a t io n s .  In g e n e r a l ,  the w o rk  of the m a in te n a n c e  p ip e f it t e r  r e q u ir e s  
ro u n d ed  t r a in in g  and e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t 
t r a in in g  an d  e x p e r ie n c e .  W o r k e r s  p r im a r i l y  e n g a g e d  in  in s ta l l in g  and  r e p a ir in g  b u ild in g  s a n i t a ­
tio n  o r  h ea tin g  s y s t e m s  a r e  e x c lu d e d .

P L U M B E R , M A IN T E N A N C E

K e e p s  the p lu m b in g  s y s t e m  o f an  e s ta b li sh m e n t  in  go o d  o r d e r .  W ork in v o lv e s :  K n o w led g e
o f s a n i t a r y  c o d e s  r e g a r d in g  in s t a l la t io n  of v en ts  and t r a p s  in  p lu m b in g  s y s t e m ;  in s ta l l in g  o r  r e ­
p a i r in g  p ip e s  an d  f ix t u r e s ;  and  open in g  c lo g g e d  d r a in s  w ith  a  p lu n g e r  o r  p l u m b e r 's  sn a k e .  In 
g e n e r a l ,  th e  w o rk  of th e m a in te n a n c e  p lu m b e r  r e q u ir e s  ro u n d ed  t r a in in g  an d  e x p e r ie n c e  u su a l ly  
a c q u ir e d  th ro u gh  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t t r a in in g  and e x p e r ie n c e .

S H E E T - M E T A L  W O R K E R , M A IN T E N A N C E

F a b r i c a t e s ,  in s t a l l s ,  an d  m a in ta in s  in  good  r e p a i r  th e s h e e t - m e ta l  eq u ip m en t and f i x ­
t u r e s  (su c h  a s  m a c h in e  g u a r d s ,  g r e a s e  p a n s ,  s h e lv e s ,  lo c k e r s ,  t a n k s ,  v e n t i l a t o r s ,  c h u te s , d u c ts ,  
m e ta l  ro o fin g )  o f an  e s t a b li sh m e n t .  W ork in v o lv e s  m o s t  o f the fo llo w in g : P la n n in g  and la y in g
out a l l  ty p e s  of s h e e t - m e ta l  m a in te n a n c e  w o rk  fr o m  b lu e p r in t s ,  m o d e ls ,  o r  o th e r  s p e c i f ic a t io n s ;  
se t t in g  up and o p e r a t in g  a l l  a v a i la b le  ty p e s  of s h e e t - m e ta l  w o rk in g  m a c h in e s ;  u s in g  a  v a r ie t y  of
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h a n d to o ls  in  c u ttin g , b en d in g , fo r m in g ,  sh a p in g , f i t t in g , an d  a s s e m b l in g ;  and in s ta l l in g  sh e e t-  
m e ta l  a r t i c l e s  a s  r e q u ir e d .  In g e n e r a l ,  th e w o rk  o f th e m a in te n a n c e  s h e e t - m e ta l  w o r k e r  r e q u ir e s  
rou n d ed  tr a in in g  and  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u gh  a  fo r m a l  a p p r e n t ic e sh ip  o r  e q u iv a le n t 
tr a in in g  and e x p e r ie n c e .

T O O L  A N D  D IE  M A K E R

(D ie m a k e r ;  j i g  m a k e r ;  to o l m a k e r ;  f ix tu r e  m a k e r ;  g a g e  m a k e r )

C o n s tr u c t s  an d  r e p a i r s  m a c h in e - sh o p  t o o l s ,  g a g e s ,  j i g s ,  f ix tu r e s  o r  d ie s  fo r  fo r g in g s ,  
pu n ch in g , and o th e r  m e ta l- fo r m in g  w o rk . W ork in v o lv e s  m o s t  o f the fo llo w in g : P la n n in g  and
la y in g  out of w o rk  f r o m  m o d e ls ,  b lu e p r in t s ,  d r a w in g s ,  o r  o th e r  o r a l  and w r it te n  s p e c i f ic a t io n s ;

T O O L  A N D  D IE  M A K E R — C on tin u ed

u s in g  a  v a r ie ty  o f to o l and d ie  m a k e r 's  h a n d to o ls  and p r e c is io n  m e a s u r in g  in s t r u m e n ts ;  u n d e r ­
sta n d in g  of the w o rk in g  p r o p e r t ie s  of co m m o n  m e ta ls  and a l lo y s ;  se t t in g  up and o p e r a t in g  of 
m a c h in e  to o l s  and  r e la t e d  eq u ip m en t; m a k in g  n e c e s s a r y  sh o p  c o m p u ta tio n s  r e la t in g  to  d im e n s io n s  
o f w o rk , s p e e d s ,  f e e d s ,  and  to o lin g  o f m a c h in e s ;  h e a t - t r e a t in g  o f m e ta l  p a r t s  d u r in g  f a b r ic a t io n  
a s  w e ll a s  o f f in ish e d  to o l s  and d ie s  to  a c h ie v e  r e q u ir e d  q u a l i t ie s ;  w o rk in g  to  c lo s e  t o l e r a n c e s ;  
f it t in g  and a s s e m b l in g  of p a r t s  to  p r e s c r ib e d  t o l e r a n c e s  and a l lo w a n c e s ;  and s e le c t in g  a p p r o p r ia te  
m a t e r i a l s ,  t o o l s ,  and p r o c e s s e s .  In g e n e r a l ,  th e  to o l and d ie  m a k e r 's  w o rk  r e q u ir e s  a  ro u n d ed  
tr a in in g  in  m a c h in e - sh o p  and to o lr o o m  p r a c t ic e  u su a l ly  a c q u ir e d  th ro u gh  a  f o r m a l  a p p r e n t ic e sh ip  
o r  e q u iv a le n t t r a in in g  and e x p e r ie n c e .

F o r  c r o s s - in d u s t r y  w a g e  s tu d y  p u r p o s e s ,  to o l and d ie  m a k e r s  in to o l and d ie  jo b b in g  
sh o p s  a r e  ex c lu d e d  fr o m  th is  c l a s s i f i c a t io n .

C U S T O D I A L  A N D  M A T E R I A L  M O V E M E N T

G U A R D  A N D  W A TC H M A N

G u a r d . P e r f o r m s  ro u tin e  p o l ic e  d u t ie s ,  e i th e r  a t f ix e d  p o s t  o r  on to u r ,  m a in ta in in g  
o r d e r ,  u s in g  a r m s  o r  f o r c e  w h ere  n e c e s s a r y .  In c lu d e s  g a te m e n  who a r e  s ta t io n e d  at g a te  and 
c h ec k  on id e n tity  of e m p lo y e e s  an d  o th er  p e r s o n s  e n te r in g .

W atch m an . M a k e s  ro u n d s  of p r e m i s e s  p e r io d ic a l ly  in  p r o te c t in g  p r o p e r ty  a g a in s t  f i r e ,  
th e ft ,  an d  i l le g a l  e n try .

JA N IT O R , P O R T E R , O R C L E A N E R

(S w e e p e r ; ch a rw o m an ; j a n i t r e s s )

C le a n s  and k e e p s  in  an  o r d e r ly  c o n d itio n  f a c to r y  w o rk in g  a r e a s  and  w a s h r o o m s ,  o r  
p r e m i s e s  of an  o f f ic e ,  a p a r tm e n t  h o u s e ,  o r  c o m m e r c ia l  o r  o th er  e s ta b li sh m e n t .  D u tie s  in vo lv e  
a  c o m b in a t io n  o f the fo llo w in g : S w e e p in g , m o p p in g  o r  sc r u b b in g ,  an d  p o lish in g  f lo o r s ;  re m o v in g
c h ip s ,  t r a s h ,  and  o th e r  r e f u s e ;  d u stin g  e q u ip m en t , fu r n itu r e ,  o r  f ix t u r e s ;  p o lish in g  m e ta l  f ix tu r e s  
o r  t r im m in g s ;  p r o v id in g  su p p l ie s  and  m in o r  m a in te n an c e  s e r v i c e s ;  and c le a n in g  la v a t o r i e s ,  sh o w ­
e r s ,  and r e s t r o o m s .  W o rk e rs  who s p e c i a l i z e  in  w indow  w a sh in g  a r e  e x c lu d e d .

L A B O R E R , M A T E R IA L  H A N D LIN G

( L o a d e r  and u n lo a d e r ; h a n d le r  and s t a c k e r ;  sh e lv e r ;  t r u c k e r ;  sto c k m a n  o r  s to c k  h e lp e r ;  w a r e ­
h o u se m a n  o r  w a r e h o u se  h e lp e r)

A  w o r k e r  e m p lo y e d  in  a  w a r e h o u s e ,  m a n u fa c tu r in g  p la n t, s t o r e ,  o r  o th er  e s ta b li sh m e n t  
w h o se  d u t ie s  in v o lv e  one o r  m o r e  o f the fo llo w in g : L o a d in g  and u n lo ad in g  v a r io u s  m a t e r ia l s  and
m e r c h a n d is e  on o r  f r o m  fr e ig h t  c a r s ,  t r u c k s ,  o r  o th er  t r a n s p o r t in g  d e v ic e s ;  u n p a c k in g , sh e lv in g , 
o r p la c in g  m a t e r i a l s  o r  m e r c h a n d is e  in  p r o p e r  s t o r a g e  lo c a t io n ; and t r a n s p o r t in g  m a t e r i a l s  o r  
m e r c h a n d is e  b y  h a n d tru c k , c a r ,  o r  w h e e lb a rro w . L o n g s h o r e m e n , who lo a d  and u n lo ad  sh ip s  a r e  
e x c lu d e d .

O R D E R , F I L L E R

(O rd e r  p ic k e r ;  s to c k  s e le c t o r ;  w a r e h o u se  sto c k m a n )

F i l l s  sh ip p in g  o r  t r a n s f e r  o r d e r s  fo r  f in ish e d  g o o d s f r o m  s t o r e d  m e r c h a n d is e  in  a c c o r d ­
a n c e  w ith  s p e c i f ic a t io n s  on s a l e s  s l i p s ,  c u s t o m e r s '  o r d e r s ,  o r  o th er  in s t r u c t io n s .  M a y , in a d d it io n  
to  f i l l in g  o r d e r s  and in d ic a tin g  it e m s  f i l le d  o r  o m itte d , k e ep  r e c o r d s  of o u tgo in g  o r d e r s ,  r e q u i­
s i t io n  a d d it io n a l s to c k  o r  r e p o r t  sh o r t  s u p p lie s  to  s u p e r v i s o r ,  and p e r fo r m  o th er  r e la t e d  d u t ie s .

P A C K E R , S H IP P IN G

P r e p a r e s  f in ish e d  p r o d u c ts  fo r  sh ip m e n t o r  s t o r a g e  by p la c in g  th e m  in sh ip p in g  c o n ­
t a in e r s ,  the s p e c i f i c  o p e r a t io n s  p e r fo r m e d  b e in g  d epen d en t upon the ty p e , s i z e ,  and n u m b er  of 
u n its  to  be p a c k e d , the typ e o f c o n ta in e r  e m p lo y e d , and  m eth o d  of sh ip m e n t. W ork r e q u ir e s  the 
p la c in g  o f i t e m s  in  sh ip p in g  c o n ta in e r s  and m a y  in v o lv e  one o r  m o r e  of th e fo llo w in g : K n o w l­
ed ge  of v a r io u s  it e m s  o f s to c k  in  o r d e r  to  v e r i fy  con ten t; s e le c t io n  of a p p r o p r ia te  ty p e  and s i z e  
o f c o n ta in e r ; in se r t in g  e n c lo s u r e s  in  c o n ta in e r ; u s in g  e x c e l s io r  o r  o th e r  m a t e r ia l  to  p r e v e n t 
b r e a k a g e  o r  d a m a g e ;  c lo s in g  and se a l in g  c o n ta in e r ; and a p p ly in g  la b e l s  o r  e n te r in g  id e n tify in g  
d a ta  on c o n ta in e r . P a c k e r s  w ho a l s o  m a k e  w ood en  b o x e s  o r  c r a t e s  a r e  e x c lu d e d .

S H IP P IN G  A N D  R E C E IV IN G  C L E R K

P r e p a r e s  m e r c h a n d is e  f o r  sh ip m e n t, o r  r e c e iv e s  and  i s  r e s p o n s ib le  fo r  in c o m in g  s h ip ­
m e n ts  o f m e r c h a n d is e  o r  o th er  m a t e r i a l s .  Sh ip p in g  w o rk  in v o lv e s ; A kn ow led ge  of sh ip p in g  
p r o c e d u r e s ,  p r a c t i c e s ,  r o u t e s ,  a v a i la b le  m e a n s  o f t r a n s p o r t a t io n ,  and r a t e ;  and p r e p a r in g  r e c ­
o r d s  o f th e go o d s  sh ip p e d , m a k in g  up b i l l s  o f la d in g , p o s t in g  w eigh t and sh ip p in g  c h a r g e s ,  and 
k e e p in g  a  f i l e  o f sh ip p in g  r e c o r d s .  M ay  d ir e c t  o r  a s s i s t  in  p r e p a r in g  th e m e r c h a n d is e  fo r  s h ip ­
m e n t. R e c e iv in g  w o rk  in v o lv e s : V e r ify in g  o r  d ir e c t in g  o th e r s  in v e r i fy in g  the c o r r e c t n e s s  o f
sh ip m e n ts  a g a in s t  b i l l s  o f la d in g , in v o ic e s ,  o r  o th er  r e c o r d s ;  ch ec k in g  fo r  s h o r t a g e s  and r e je c t in g  
d a m a g e d  g o o d s ; ro u t in g  m e r c h a n d is e  o r m a t e r i a l s  to  p r o p e r  d e p a r tm e n ts ;  and m a in ta in in g  n e c e s ­
s a r y  r e c o r d s  an d  f i l e s .

F o r  w a g e  s tu d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  a s  fo llo w s :

R e c e iv in g  c le r k  
S h ip p in g  c le r k
S h ip p in g  and r e c e iv in g  c le r k

T R U C K D R IV E R

D r iv e s  a  t r u c k  w ith in  a  c ity  o r  in d u s t r ia l  a r e a  to  t r a n s p o r t  m a t e r i a l s ,  m e r c h a n d is e ,  
eq u ip m e n t , o r  m e n  b e tw e en  v a r io u s  ty p e s  o f e s t a b l i s h m e n t s  su c h  a s :  M a n u fac tu r in g  p la n t s ,  fr e ig h t
d e p o ts ,  w a r e h o u s e s ,  w h o le s a le  an d  r e t a i l  e s t a b l i s h m e n t s ,  o r  b etw e en  r e t a i l  e s t a b l i s h m e n t s  and 
c u s t o m e r s '  h o u s e s  o r  p l a c e s  of b u s in e s s .  M ay  a l s o  lo a d  o r  u n lo ad  t r u c k  w ith  o r  w ith out h e lp e r s ,  
m a k e  m in o r  m e c h a n ic a l  r e p a i r s ,  and k e e p  t r u c k  in  go o d  w o rk in g  o r d e r .  D r iv e r - s a l e s m e n  and 
o v e r - th e - r o a d  d r i v e r s  a r e  e x c lu d e d .

F o r  w age  s tu d y  p u r p o s e s ,  t r u c k d r iv e r s  a r e  c l a s s i f i e d  by  s i z e  and typ e o f eq u ip m en t, 
a s  fo l lo w s :  ( T r a c t o r - t r a i l e r  sh o u ld  be r a te d  on the b a s i s  o f t r a i l e r  c a p a c ity .)

T r u c k d r iv e r  (c o m b in a t io n  o f s i z e s  l i s t e d  s e p a r a te ly )  
T r u c k d r iv e r ,  ligh t (un d er IV2 ton s)
T r u c k d r iv e r ,  m e d iu m  (1 V2 to  and in c lu d in g  4 to n s) 
T r u c k d r iv e r ,  h ea v y  (o v e r  4 to n s ,  t r a i l e r  type) 
T r u c k d r iv e r ,  h ea v y  (o v e r  4 to n s ,  o th er  th an  t r a i l e r  type)

T R U C K E R , P O W ER

O p e r a te s  a  m a n u a lly  c o n tr o lle d  g a s o l in e -  o r  e le c t r ic - p o w e r e d  tr u c k  o r  t r a c t o r  to 
t r a n s p o r t  go o d s and  m a t e r i a l s  o f a l l  k in d s abou t a  w a r e h o u s e ,  m a n u fa c tu r in g  p la n t, o r  o th er 
e s ta b li sh m e n t .

F o r  w a g e  s tu d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  b y  ty p e  o f t r u c k ,  a s  fo llo w s :

T r u c k e r ,  p o w er (fo rk lif t)
T r u c k e r ,  po w er (o th er th an  fo r k lif t )
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A v a i l a b le  O n  R e q u e s t

The ninth annual r e p o r t  on s a l a r i e s  f o r  a c c o u n t a n t s ,  a u d i t o r s ,  a t ­
t o r n e y s ,  c h e m i s t s ,  e n g i n e e r s ,  e n g in e e r in g  t e c h n i c i a n s ,  d r a f t s m e n ,  
t r a c e r s ,  job  a n a l y s t s ,  d i r e c t o r s  of  p e r s o n n e l ,  m a n a g e r s  of  o f f ice  
s e r v i c e s ,  b u y e r s ,  and c l e r i c a l  e m p l o y e e s .

O r d e r  a s  B L S  B u l l e t in  1617,  N a t io n a l  S u r v e y  of  P r o f e s s i o n a l ,  A d ­
m i n i s t r a t i v e ,  T e c h n i c a l ,  and C l e r i c a l  P a y ,  J u n e  1968 . S e v e n t y - f iv e  
c e n t s  a  copy.
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Area Wage Surveys

A  l i s t  o f  the l a t e s t  a v a i l a b l e  b u l l e t i n s  i s  p r e s e n t e d  b e lo w .  A  d i r e c t o r y  o f  a r e a  w a g e  s t u d i e s  in c lu d in g  m o r e  l i m i t e d  s t u d i e s  c o n d u c te d  a t  the 
r e q u e s t  o f  the W age  an d  H o u r  a n d  P u b l ic  C o n t r a c t s  D i v i s i o n s  o f  the D e p a r t m e n t  o f  L a b o r  i s  a v a i l a b l e  on r e q u e s t .  B u l l e t i n s  m a y  b e  p u r c h a s e d  f r o m  
the  S u p e r in t e n d e n t  o f  D o c u m e n t s ,  U . S .  G o v e r n m e n t  P r i n t in g  O f f ic e ,  W a sh in g to n ,  D . C . ,  2 0 4 0 2 ,  o r  f r o m  a n y  o f  the B L S  r e g i o n a l  s a l e s  o f f i c e s  sh o w n  on 
the  i n s i d e  f r o n t  c o v e r .

B u l l e t i n  n u m b e r
A r e a  a n d  p r i c e

A k r o n ,  O hio,  J u l y  1968 -----------------------------------------------  1 5 7 5 - 8 4 ,  35 c e n t s
A lb a n y —S c h e n e c t a d y —T r o y ,  N. Y. , M a r .  1 9 6 9 1_________  1 6 2 5 - 5 6 ,  35 c e n t s
A l b u q u e r q u e ,  N . M e x .  , A p r .  196 9 _______________________ 1 6 2 5 - 6 7 ,  30 c e n t s
A l le n to w n —B e t h l e h e m —E a s t o n ,  P a . —N. J .  ,

J u n e  1968  1_________________________________________________ 1 5 7 5 - 8 6 ,  40  c e n t s
A t l a n t a ,  G a .  , M a y  1968 1---------------------------------------------  1 5 7 5 - 7 1 ,  35 c e n t s
B a l t i m o r e ,  M d. , S e p t .  1968 1 ____________________________ 1 6 2 5 - 8 ,  50 c e n t s
B e a u m o n t —P o r t  A r t h u r —O r a n g e ,  T e x . ,  M a y  1 9 6 9 1 ____ 1 6 2 5 - 7 5 ,  35 c e n t s
B in g h a m t o n ,  N . Y. , J u l y  1968  1___________________________ 1 6 2 5 - 3 ,  35 c e n t s
B i r m i n g h a m ,  A l a . ,  A p r .  1 9 6 9 * __________________________  1 6 2 5 - 6 5 ,  35 c e n t s
B o i s e  C it y ,  Id ah o ,  J u l y  1968 1_____________________________ 1 6 2 5 - 6 ,  35 c e n t s
B o s t o n ,  M a s s . ,  S e p t .  1968 * _____________________________  1 6 2 5 - 1 5 ,  50 c e n t s
B u f f a l o ,  N. Y .  , N o v .  1968 1________________________________  1 6 2 5 - 3 5 ,  50 c e n t s
B u r l in g t o n ,  V t.  , M a r .  1969 1_____________________________  1 6 2 5 - 5 4 ,  35 c e n t s
C a n to n ,  O hio,  M a y .  1 969__________________________________  1 6 2 5 - 7 3 ,  30 c e n t s
C h a r l e s t o n ,  W. V a .  , A p r .  1 9 6 9 __________________________  1 6 2 5 - 7 1 ,  30 c e n t s
C h a r l o t t e ,  N . C .  , M a r .  1 9 6 9 ______________________________  1 6 2 5 - 6 1 ,  30 c e n t s
C h a t t a n o o g a ,  T e n n . —G a . , S e p t .  1968  * __________________  1 6 2 5 - 1 4 ,  35 c e n t s
C h i c a g o ,  111., A p r .  1 9 6 8 ---------------------------------------------  1 5 7 5 - 8 1 ,  50 c e n t s
C in c in n a t i ,  O h io —K y .  —Ind. , M a r .  1969 1---------------------  1 6 2 5 - 6 3 ,  45  c e n t s
C l e v e l a n d ,  O hio ,  S e p t .  1968 1____________________________  1 6 2 5 - 1 9 ,  50 c e n t s
C o l u m b u s ,  Ohio,  O ct .  1968 1 ____________________________  1 6 2 5 - 2 4 ,  35 c e n t s
D a l l a s ,  T e x . ,  N o v .  1 9 6 8 1 _________________________________  1 6 2 5 - 2 8 ,  50 c e n t s
D a v e n p o r t —R o c k  I s l a n d —M o l in e ,  Io w a—111. ,

O ct .  1 9 6 8 ------------------------------------------------------------------  1625-  16, 30 c e n t s
D a y to n ,  O hio,  J a n .  1969 1 -------------------------------------------- 1 6 2 5 - 4 2 ,  35 c e n t s
D e n v e r ,  C o l o . ,  D e c .  1 9 6 8 ________________________________  1 6 2 5 - 3 9 ,  30 c e n t s
D e s  M o in e s , -  Io w a,  M a r .  1 9 6 9 _____________________________ 1 6 2 5 - 6 2 ,  30 c e n t s
D e t r o i t ,  M i c h . ,  J a n .  1969 1 _______________________________  1 6 2 5 - 5 8 ,  50 c e n t s
F o r t  W orth , T e x . ,  N o v .  1968 1___________________________  1 6 2 5 - 2 7 ,  35  c e n t s
G r e e n  B a y ,  W is .  , J u l y  1968 1_________ __________________  1 6 2 5 - 7 ,  35 c e n t s
G r e e n v i l l e ,  S . C . ,  M a y  1 9 6 9 1-------------------------------------- 1 6 2 5 - 7 0 ,  35 c e n t s
H o u s to n ,  T e x . ,  J u n e  1 9 6 8 1-----------------------------------------  1 5 7 5 - 8 2 ,  45  c e n t s
I n d ia n a p o l i s ,  Ind. , D e c .  1968 1___________________________  1 6 2 5 - 4 0 ,  35 c e n t s
J a c k s o n ,  M i s s . ,  F e b .  1969 1_____________________________  1 6 2 5 - 4 5 ,  35 c e n t s
J a c k s o n v i l l e ,  F l a . ,  J a n .  1969 1___________________________  1 6 2 5 - 3 7 ,  35 c e n t s
K a n s a s  C i t y ,  Mo. —K a n s .  , S e p t .  1968 1------------------------  1 6 2 5 - 1 7 ,  45  c e n t s
L a w r e n c e —H a v e r h i l l ,  M a s s . —N. H. , J u n e  1968 1_________  1 5 7 5 - 7 4 ,  30 c e n t s
L i t t l e  R o c k —N o r t h  L i t t l e  R o c k ,  A r k . ,  J u l y  1968 1_______  1625-  1 1, 35 c e n t s
L o s  A n g e l e s —L o n g  B e a c h  a n d  A n a h e im —S a n t a  A n a -

G a r d e n  G r o v e ,  C a l i f . ,  M a r .  1 9 6 8 _____________________  1 5 7 5 - 6 4 ,  30 c e n t s
L o u i s v i l l e ,  K y .  —Ind. , N o v .  1 9 6 8 _________________________  1 6 2 5 - 3 3 ,  30 c e n t s
L u b b o c k ,  T e x .  , M a r .  1 9 6 9 ________________________________  1 6 2 5 - 5 3 ,  30 c e n t s
M a n c h e s t e r ,  N. H. , J u l y  1968 1-----------------------------------  1 6 2 5 - 4 ,  35 c e n t s
M e m p h i s ,  T e n n .  —A r k .  , N o v .  1 9 6 8 _______________________  1 6 2 5 - 3 0 ,  30 c e n t s
M i a m i ,  F l a . ,  D e c .  1 9 6 8 1_________________________________  1 6 2 5 - 2 9 ,  35 c e n t s
M id la n d  a n d  O d e s s a ,  T e x . ,  M a r .  1 9 6 9 __________________  1 6 2 5 - 4 9 ,  25 c e n t s
M i lw a u k e e ,  W i s . ,  A p r .  1 9 6 9 ---------------------------------------  1 6 2 5 - 6 6 ,  35 c e n t s

B u l l e t in  n u m b e r
A r e a  an d  p r i c e

M i n n e a p o l i s —S t .  P a u l ,  M i n n . ,  J a n .  1 9 6 9 _______________  1 6 2 5 - 4 7 ,  35 c e n t s
M u s k e g o n —M u s k e g o n  H e ig h t s ,  M i c h . ,  M ay  1968  * ______ 1 5 7 5 - 6 0 ,  30 c e n t s
N e w a r k  a n d  J e r s e y  C it y ,  N. J . , J a n .  1969 ______________  1 6 2 5 - 4 6 ,  40  c e n t s
N ew  H a v e n ,  C o n n . ,  J a n .  1 9 6 9 ____________________________ 1 6 2 5 - 3 8 ,  30  c e n t s
N ew  O r l e a n s ,  L a . ,  F e b .  1969 1___________________________  1 6 2 5 - 5 1 ,  35 c e n t s
N ew  Y o r k ,  N . Y. , A p r .  1 9 6 8 _____________________________  1 5 7 5 - 7 8 ,  50 c e n t s
N o r f o lk —P o r t s m o u t h  an d  N e w p o r t  N e w s —

H a m p to n ,  V a .  , J u n e  1 9 6 8 _______________________________  1 5 7 5 - 8 5 ,  30 c e n t s
O k la h o m a  C it y ,  O k la .  , J u l y  1 9 6 8 ------------------------------- 1 6 2 5 - 9 ,  30 c e n t s
O m a h a ,  N e b r . —I o w a , O ct .  1968 1_________________________  1 6 2 5 - 2 6 ,  35 c e n t s
P a t e r s o n —C l i f t o n —P a s s a i c ,  N. J .  , M a y  1968 1 ___________  1 5 7 5 - 8 3 ,  40  c e n t s
P h i l a d e l p h i a ,  P a . — N. J .  , N ov .  1 9 6 8 _____________________  1 6 2 5 - 4 8 ,  50 c e n t s
P h o e n ix ,  A r i z .  , M a r .  1 9 6 9 -______________________________  1 6 2 5 - 6 0 ,  30 c e n t s
P i t t s b u r g h ,  P a .  , J a n .  1 9 6 9 -----------------------------------------  1 6 2 5 - 5 9 ,  35 c e n t s
P o r t l a n d ,  M a in e ,  N o v .  1 9 6 8 _____________________________  1 6 2 5 - 2 0 ,  30 c e n t s
P o r t l a n d ,  O r e g . —W a sh .  , M a y  1968 1_____________________ 1 5 7 5 - 8 0 ,  40  c e n t s
P r o v i d e n c e —P a w t u c k e t —W a r w ic k ,  R .  I . —M a s s .  ,

M a y  1 9 6 9 1------------------------------------------------------------------ 1 6 2 5 - 7 4 ,  35 c e n t s
R a l e i g h ,  N . C .  , A u g .  1968 1 ______________________________  1 6 2 5 - 1 3 ,  35 c e n t s
R ic h m o n d ,  V a .  , M a r .  1 969_______________________________  1 6 2 5 - 6 9 ,  30 c e n t s
R o c h e s t e r ,  N .Y .  ( o f f i c e  o c c u p a t i o n s  only), J u l y  1968  l-_ 1 6 2 5 - 2 ,  35 c e n t s
R o c k f o r d ,  111. , M a y  1 969__________________________________  1 6 2 5 - 7 2 ,  30 c e n t s
S t .  L o u i s ,  M o . —111., M a r .  1969 1--------------------------------  1 6 2 5 - 6 4 ,  50  c e n t s
S a l t  L a k e  C it y ,  U tah ,  D e c .  1 9 6 8 _________________________  1 6 2 5 - 3 6 ,  30 c e n t s
S a n  A n to n io ,  T e x . ,  J u n e  1 968_____________________________ 1 5 7 5 - 6 9 ,  30 c e n t s
S a n  B e r n a r d i n o —R i v e r s i d e —O n t a r i o ,  C a l i f .  ,

O ct .  1968 1----------------------------------------------------------------- 1 6 2 5 - 2 5 ,  40  c e n t s
S a n  D ie g o ,  C a l i f . ,  N o v .  1 9 6 8 ____________________________  1 6 2 5 - 3 2 ,  30 c e n t s
S a n  F r a n c i s c o —O a k la n d ,  C a l i f . ,  O c t .  1 9 6 8 ______________ 1 6 2 5 - 4 4 ,  35 c e n t s
S a n  J o s e ,  C a l i f . ,  S e p t .  1 9 6 8 ---------------------------------------  1 6 2 5 - 2 1 ,  30 c e n t s
S a v a n n a h ,  G a .  , M a y  196 9 _________________________________  1 6 2 5 - 6 8 ,  30 c e n t s
S c r a n t o n ,  P a . ,  J u l y  1 9 6 8 1________________________________  1 6 2 5 - 1 2 ,  35 c e n t s
S e a t t l e —E v e r e t t ,  W a s h . ,  N o v .  1968 1_____________________ 1 6 2 5 - 4 3 ,  35 c e n t s
S io u x  F a l l s ,  S .  D ak .  , O ct .  1968 1 _______________________  1 6 2 5 - 2 3 ,  30 c e n t s
S o u th  B e n d ,  I n d . ,  M a r .  1 9 6 9 _____________________________  1 6 2 5 - 5 5 ,  30 c e n t s
S p o k a n e ,  W a s h . ,  J u n e  1 9 6 8 ______________________________  1 5 7 5 - 7 9 ,  30 c e n t s
S y r a c u s e ,  N. Y. , J u l y  1968 1 ---------------------------------------  1 6 2 5 - 5 ,  35  c e n t s
T a m p a —S t .  P e t e r s b u r g ,  F l a . ,  A u g .  1 9 6 8 _______________  1 6 2 5 - 1 0 ,  30  c e n t s
T o le d o ,  O h io—M ic h .  , F e b .  1969 1 ________________________  1 6 2 5 - 5 7 ,  35 c e n t s
T r e n t o n ,  N. J . , O ct .  1 9 6 8 1_______________________________  1 6 2 5 - 1 8 ,  35 c e n t s
U t i c a —R o m e ,  N. Y. , J u l y  1968 1 ----------------------------------  1 6 2 5 - 1 ,  35 c e n t s
W a sh in g to n ,  D. C .  —M d. —V a .  , S e p t .  1 9 6 8 _________________  1 6 2 5 - 2 2 ,  35 c e n t s
W a t e r b u r y ,  C o n n . ,  M a r .  1969 ____________________________  1 6 2 5 - 5 0 ,  30 c e n t s
W a t e r lo o ,  Io w a ,  N o v .  1 9 6 8 1______________________________  1 6 2 5 - 3 1 ,  35 c e n t s
W ich ita ,  K a n s . ,  D e c .  1 9 6 8 _______________________________  1 6 2 5 - 4 1 ,  30 c e n t s
W o r c e s t e r ,  M a s s . ,  J u n e  1968 1 __________________________  1 5 7 5 - 7 6 ,  30 c e n t s
Y o r k ,  P a . ,  F e b .  1969 _____________________________________  1 6 2 5 - 5 2 ,  30 c e n t s
Y o u n g s t o w n —W a r r e n ,  Ohio, N o v .  1 9 6 8 __________________  1 6 2 5 - 3 4 ,  30 c e n t s

D ata  on establishm ent p ractices and supplem entary w age provisions are also presented.
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