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P refa ce

T h e  B u r e a u  o f  L a b o r  S t a t i s t i c s  p r o g r a m  o f  a n n u a l  
o c c u p a t i o n a l  w a g e  s u r v e y s  i n  m e t r o p o l i t a n  a r e a s  i s  d e ­
s i g n e d  t o  p r o v i d e  d a t a  o n  o c c u p a t i o n a l  e a r n i n g s ,  a n d  e s t a b ­
l i s h m e n t  p r a c t i c e s  a n d  s u p p l e m e n t a r y  w a g e  p r o v i s i o n s .  I t  
y i e l d s  d e t a i l e d  d a t a  b y  s e l e c t e d  i n d u s t r y  d i v i s i o n  f o r  e a c h  
o f  t h e  a r e a s  s t u d i e d ,  f o r  g e o g r a p h i c  r e g i o n s ,  a n d  f o r  t h e  
U n i t e d  S t a t e s .  A  m a j o r  c o n s i d e r a t i o n  i n  t h e  p r o g r a m  i s  
t h e  n e e d  f o r  g r e a t e r  i n s i g h t  i n t o  ( 1 )  t h e  m o v e m e n t  o f  w a g e s  
b y  o c c u p a t i o n a l  c a t e g o r y  a n d  s k i l l  l e v e l ,  a n d  ( 2 )  t h e  s t r u c ­
t u r e  a n d  l e v e l  o f  w a g e s  a m o n g  a r e a s  a n d  i n d u s t r y  d i v i s i o n s .

A t  t h e  e n d  o f  e a c h  s u r v e y ,  a n  i n d i v i d u a l  a r e a  b u l ­
l e t i n  p r e s e n t s  s u r v e y  r e s u l t s  f o r  e a c h  a r e a  s t u d i e d .  A f t e r  
c o m p l e t i o n  o f  a l l  o f  t h e  i n d i v i d u a l  a r e a  b u l l e t i n s  f o r  a  
r o u n d  o f  s u r v e y s ,  a  t w o - p a r t  s u m m a r y  b u l l e t i n  i s  i s s u e d .  
T h e  f i r s t  p a r t  b r i n g s  d a t a  f o r  e a c h  o f  t h e  m e t r o p o l i t a n  
a r e a s  s t u d i e d  i n t o  o n e  b u l l e t i n .  T h e  s e c o n d  p a r t  p r e s e n t s  
i n f o r m a t i o n  w h i c h  h a s  b e e n  p r o j e c t e d  f r o m  i n d i v i d u a l  m e t ­
r o p o l i t a n  a r e a  d a t a  t o  r e l a t e  t o  g e o g r a p h i c  r e g i o n s  a n d  t h e  
U n i t e d  S t a t e s .

N i n e t y  a r e a s  c u r r e n t l y  a r e  i n c l u d e d  i n  t h e  p r o ­
g r a m .  I n  e a c h  a r e a ,  i n f o r m a t i o n  o n  o c c u p a t i o n a l  e a r n i n g s  
i s  c o l l e c t e d  a n n u a l l y  a n d  o n  e s t a b l i s h m e n t  p r a c t i c e s  a n d  
s u p p l e m e n t a r y  w a g e  p r o v i s i o n s  b i e n n i a l l y .

T h i s  b u l l e t i n  p r e s e n t s  r e s u l t s  o f  t h e  s u r v e y  i n  
B i n g h a m t o n ,  N .  Y .  , i n  J u l y  1 9 6 8 ,  c o n d u c t e d  u n d e r  a  c o n ­
t r a c t  w i t h  t h e  N e w  Y o r k  S t a t e  D e p a r t m e n t  o f  L a b o r .  T h i s  
s u r v e y  w a s  l i m i t e d  t o  t h e  N e w  Y o r k  p o r t i o n  ( B r o o m e  a n d  
T i o g a  C o u n t i e s )  o f  t h e  S t a n d a r d  M e t r o p o l i t a n  S t a t i s t i c a l  
A r e a ,  a s  d e f i n e d  b y  t h e  B u r e a u  o f  t h e  B u d g e t  t h r o u g h  
J a n u a r y  1 9 6 8 .  T h i s  s t u d y  w a s  c o n d u c t e d  b y  t h e  B u r e a u ' s  
r e g i o n a l  o f f i c e  i n  N e w  Y o r k ,  N .  Y .  , u n d e r  t h e  g e n e r a l  d i ­
r e c t i o n  o f  T h o m a s  N .  W a k i n ,  A s s i s t a n t  R e g i o n a l  D i r e c t o r  
f o r  O p e r a t i o n s .

C ontents

P a g e

I n t r o d u c t i o n _______________________________________________________________________________________________  1

T a b l e s :

1 . E s t a b l i s h m e n t s  a n d  w o r k e r s  w i t h i n  s c o p e  o f  s u r v e y  a n d
n u m b e r  s t u d i e d _____________________________________________________________________________  4

A .  O c c u p a t i o n a l  e a r n i n g s  : *
A - l .  O f f i c e  o c c u p a t i o n s —m e n  a n d  w o m e n ___________________________________  5
A - 2 .  P r o f e s s i o n a l  a n d  t e c h n i c a l  o c c u p a t i o n s —m e n _____________________  6
A - 3 .  O f f i c e ,  p r o f e s s i o n a l ,  a n d  t e c h n i c a l  o c c u p a t i o n s —

m e n  a n d  w o m e n  c o m b i n e d _______________________________________________  7
A - 4 .  M a i n t e n a n c e  a n d  p o w e r p l a n t  o c c u p a t i o n s ___________________________  8
A - 5 .  C u s t o d i a l  a n d  m a t e r i a l  m o v e m e n t  o c c u p a t i o n s _________________  9

B .  E s t a b l i s h m e n t  p r a c t i c e s  a n d  s u p p l e m e n t a r y  w a g e  p r o v i s i o n s : *
B - l .  M i n i m u m  e n t r a n c e  s a l a r i e s  f o r  w o m e n  o f f i c e  w o r k e r s ______  1 0
B - 2 .  S h i f t  d i f f e r e n t i a l s ______________________________________________________________  11
B - 3 .  S c h e d u l e d  w e e k l y  h o u r s _____________________________________________________  1 2
B - 4 .  P a i d  h o l i d a y s _____________________________________________________________________  1 3
B - 5 .  P a i d  v a c a t i o n s ___________________________________________________________________  1 4
B - 6 .  H e a l t h ,  i n s u r a n c e ,  a n d  p e n s i o n  p l a n s ________________________________ 1 6
B - 7 .  M e t h o d  o f  w a g e  d e t e r m i n a t i o n  a n d  f r e q u e n c y  o f  p a y m e n t ____ 17

A p p e n d i x .  O c c u p a t i o n a l  d e s c r i p t i o n s ______________________________________________________  1 8

* N O T E :  S i m i l a r  t a b u l a t i o n s  a r e  a v a i l a b l e  f o r  o t h e r  
a r e a s .  ( S e e  i n s i d e  b a c k  c o v e r . )

A  c u r r e n t  r e p o r t  o n  e a r n i n g s  i n  t h e  B i n g h a m t o n  a r e a  
i s  a l s o  a v a i l a b l e  f o r  s e l e c t e d  f o o d  s e r v i c e  o c c u p a t i o n s  
( J u l y  1 9 6 8 ) .

iii
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Area W age Survey------

Binghamton, N .Y .

Introduction

This area is 1 of 90 in which the U.S. Department of Labor's 
Bureau of Labor Statistics conducts surveys of occupational earnings 
and related benefits on an areawide basis.1 In this area, data were 
obtained by personal visits of Bureau field economists to represent­
ative establishments within six broad industry divisions: Manu­
facturing; transportation, communication, and other public utilities; 
wholesale trade; retail trade; finance, insurance, and real estate; and 
services. Major industry groups excluded from these studies are 
government operations and the construction and extractive industries. 
Establishments having fewer than a prescribed number of workers are 
omitted because they tend to furnish insufficient employment in the 
occupati.ons studied to warrant inclusion. Separate tabulations are 
provided for each of the broad industry divisions which meet publi­
cation criteria.

These surveys are conducted on a sample basis because of 
the unnecessary cost involved in surveying all establishments. To 
obtain optimum accuracy at minimum cost, a greater proportion of 
large than of small establishments is studied. In combining the data, 
however, all establishments are given their appropriate weight. E s­
timates based on the establishments studied are presented, therefore, 
as relating to all establishments in the industry grouping and area, 
except for those below the minimum size studied.

Occupations and Earnings

The occupations selected for study are common to a variety 
of manufacturing and nonmanufacturing industries, and are of the 
following types: (1) Office clerical; (2) professional and technical;
(3) maintenance and powerplant; and (4) custodial and material move­
ment. Occupational classification is based on a uniform set of job 
descriptions designed to take account of inter establishment variation 
in duties within the same job. The occupations selected for study 
are listed and described in the appendix. The earnings data following 
the job titles are for all industries combined. Earnings data for some 
of the occupations listed and described, or for some industry divisions 
within occupations, are not presented in the A -series tables, because 
either (1) employment in the occupation is too small to provide enough 
data to merit presentation, or (2) there is possibility of disclosure 
of individual establishment data.

1 Included in  the 90 areas are four studies conducted  under con trac t w ith  the New York State 
D epartm en t of Labor. These areas are Bingham ton (New York portion only); R ochester (office o ccu ­
pations only); Syracuse; and U tica—Rom e. In add ition , the Bureau conducts more l im ite d  area  studies 
in 91 areas a t the request of the Wage and Hour and Public Contracts Divisions of the U .S . D e­
partm ent of Labor.

Occupational employment and earnings data are shown for 
full-time workers, i.e ., those hired to work a regular weekly schedule 
in the given occupational classification. Earnings data exclude pre­
mium pay for overtime and for work on weekends, holidays, and 
late shifts. Nonproduction bonuses are. excluded, but cost-of-living 
allowances and incentive earnings are included. Where weekly hours 
are reported, as for office clerical occupations, reference is to the 
standard workweek (rounded to the nearest half hour) for which em­
ployees receive their regular straight-time salaries (exclusive of pay 
for overtime at regular and/or premium rates). Average weekly earn­
ings for these occupations have been rounded to the nearest half dollar.

The averages presented reflect composite, areawide esti­
mates. Industries and establishments differ in pay level and job 
staffing and, thus, contribute differently to the estimates for each job. 
The pay relationship obtainable from the averages may fail to reflect 
accurately the wage spread or differential maintained among jobs in 
individual establishments. Similarly, differences in average pay lev­
els for men and women in any of the selected occupations should 
not be assumed to reflect differences in pay treatment of the sexes 
within individual establishments. Other possible factors which may 
contribute to differences in pay for men and women include: Differ­
ences in progression within established rate ranges, since only the 
actual rates paid incumbents are collected; and differences in specific 
duties performed, although the workers are classified appropriately 
within the same survey job description. Job descriptions used in 
classifying employees in these surveys are usually more generalized 
than those used in individual establishments and allow for minor 
differences among establishments in the specific duties performed.

• Occupational employment estimates represent the total in 
all establishments within the scope of the study and not the number 
actually surveyed. Because of differences in occupational structure 
among establishments, the estimates of occupational employment ob­
tained from the sample of establishments studied serve only to indicate 
the relative importance of the jobs studied. These differences in 
occupational structure do not affect materially the accuracy of the 
earnings data.

Establishment Practices and Supplementary Wage Provisions

Information is presented (in the B-series tables) on selected 
establishment practices and supplementary wage provisions as they 
relate to plant and office workers. Administrative, executive, and 
professional employees, and construction workers who are utilized 
as a separate work force are excluded. "Plant workers" include

1
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working foremen and all nonsupervisory workers (including lead- 
men and trainees) engaged in nonoffice functions. "Office workers" 
include working supervisors and nonsupervisory workers performing 
clerical or related functions. Cafeteria workers and routemen are 
excluded in manufacturing industries, but included in nonmanufacturing 
industries.

Minimum entrance salaries for women office workers (table 
B -l) relate only to the establishments visited. Because of the optimum 
sampling techniques used, and the probability that large establish­
ments are more likely to have formal entrance rates for workers 
above the subclerical level than small establishments, the table is 
more-representative of policies in medium and large establishments.

Shift differential data (table B-2) are limited to plant workers 
in manufacturing industries. This information is presented both in 
terms of (1) establishment policy ,2 presented in terms of total plant 
worker employment, and (2) effective practice, presented in terms 
of workers actually employed on the specified shift at the time of the 
survey. In establishments having varied differentials, the amount 
applying to a majority was used or, if no amount applied to a majority, 
the classification "other" was used. In establishments in which some 
late-shift hours are paid at normal rates, a differential was recorded 
only if it applied to a majority of the shift hours.

The scheduled weekly hours (table B-3) of a majority of the 
first-shift workers in an establishment are tabulated as applying to 
all of the plant or office workers of that establishment. Scheduled 
weekly hours are those which full-time employees were expected to 
work, whether they were paid for at straight-time or overtime rates.

Paid holidays; paid vacations; health, insurance, and pension 
plans; and premium pay for overtime work (tables B-4 through B-7) 
are treated statistically on the basis that these are applicable to all 
plant or office workers if a majority of such workers are eligible or 
may eventually qualify for the practices listed. Sums of individual 
items in tables B-2 through B-7 may not equal totals because of 
rounding.

Data on paid holidays (table B-4) are limited to data on holi­
days granted annually on a formal basis; i.e ., (1) are provided for 
in written form, or (2) have been established by custom. Holidays 
ordinarily granted are included even though they may fall on a non­
workday and the worker is not granted another day off. The first

2 An estab lishm ent was considered as hav ing a po licy  if  i t  m e t e ith e r  of the follow ing con­
ditions: (1) O perated la te  shifts a t the tim e  of the  survey, or (2) had  form al provisions covering
la te  shifts. An estab lishm ent was considered as having form al provisions if  i t  (1) had  op era ted  la te  
shifts during the 12 months prior to  the survey, or (2) had  provisions in  w ritten  form  for operating  
la te  shifts.

part of the paid holidays table presents the number of whole and half 
holidays actually granted. The second part combines whole and half 
holidays to show total holiday time.

The summary of vacation plans (table B-5) is limited to a 
statistical measure of vacation provisions. It is not intended as a 
measure of the proportion of workers actually receiving specific bene­
fits. Provisions of an establishment for all lengths of service were 
tabulated as applying to all plant or office workers of the establish­
ment, regardless of length of service. Provisions for payment on 
other than a time basis were converted to a time basis; for example, 
a payment of 2 percent of annual earnings was considered as the equiv­
alent of 1 week's pay. Estimates exclude vacation-savings plans and 
those which offer "extended" or "sabbatical" benefits beyond basic 
plans to workers with qualifying lengths of service. Typical of such 
exclusions are plans in the steel, aluminum, and can industries.

Data on health, insurance, and pension plans (table B-6) in­
clude those plans for which the employer pays at least a part of the 
cost. Such plans include those underwritten by a commercial insurance 
company and those provided through a union fund or paid directly by 
the employer out of current operating funds or from a fund set aside 
for this purpose. An establishment was considered to have a plan 
if the majority of employees was eligible to be covered under the 
plan, even if less than a majority elected to participate because em­
ployees were required to contribute toward the cost of the plan. Le­
gally required plans, such as workmen's compensation, social se­
curity, and railroad retirement were excluded.

Sickness and accident insurance is limited to that type of 
insurance under which predetermined cash payments are made directly 
to the insured during illness or accident disability. Information is 
presented for all such plans to which the employer contributes. How­
ever, in New York and New Jersey, which have enacted temporary 
disability insurance laws which require employer contributions, 3 plans 
are included only if the employer (1) contributes more than is legally 
required, or (2) provides the employee with benefits which exceed the 
requirements of the law. Tabulations of paid sick leave plans are 
limited to formal plans 4 which provide full pay or a proportion of the 
worker's pay during absence from work because of illness. Separate 
tabulations are presented according to (1) plans which provide full pay 
and no waiting period, and (2) plans which provide either partial pay 
or a waiting period. In addition to the presentation of the proportions 
of workers who are provided sickness and accident insurance or paid 
sick leave, an unduplicated total is shown of workers who receive 
either or both types of benefits.

The tem porary  d isab ility  laws in  C alifo rn ia  and Rhode Island do no t require em ployer 
contributions.

A n estab lishm ent was considered as hav ing a form al p lan  if  i t  established a t leas t the 
m in im um  num ber of days of sick leav e  av a ilab le  to  each  em ployee. Such a p lan  need  no t be 
w ritten , but inform al sick leav e  a llow ances, d e te rm ined  on an  ind ividual basis, were excluded.
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Catastrophe insurance, sometimes referred to as major med­
ical insurance, includes those plans which are designed to protect 
employees in case of sickness and injury involving expenses beyond 
the normal coverage of hospitalization, medical, and surgical plans. 
Medical insurance refers to plans providing for complete or partial 
payment of doctors' fees. Such plans may be underwritten by com ­
mercial insurance companies or nonprofit organizations or they may 
be paid for by the employer out of a fund set aside for this purpose. 
Tabulations of retirement pension plans are limited to those plans 
that provide regular payments for the remainder of the worker's life.

Method of wage determination (table B-7) relates to basic 
types of rate structure for workers paid under various time and in­
centive systems. Under a single rate structure the same rate is paid 
to all experienced workers in the same job classification. An individ­
ual worker occasionally may be paid above or below the single rate

3

for special reasons, but such payments are exceptions. A range-of- 
rates plan specifies the minimum and/or maximum rate paid experi­
enced workers for the same job. Information also is provided on the 
method of progression through the range. In the absence of a formal 
rate structure, the qualifications of the individual worker determine 
the pay rate. Information on types of incentive plans is provided only 
for plant workers because of the low incidence of such plans for office 
workers. Under a piecework system, a predetermined rate is paid 
for each unit of output. Production bonuses are based on production 
over a quota or completion of a job in less than standard time. Com­
pensation on a commission basis represents payments based on a 
percentage of value of sales, or on a combination of a stated salary 
plus a percentage.

Data on frequency of wage payment also are provided in 
table B-7.
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Table 1. E stablishm ents and W orkers Within Scope of Survey and Number Studied in Binghamton, N .Y . , 1 by M ajor Industry D iv is io n ,2 July 1968

Industry d iv ision

Minimum 
em ploym ent 
in estab lish ­

ments in scope 
o f  study

Number o f establishm ents W orkers in establishm ents

Within scope 
o f  study3 Studied

Within scope o f study
Studied

T ota l4
Plant O ffice

Number P ercent T ota l4

A ll d iv ision s__________________________________ _ 153 59 44 ,800 100 26, 700 6 ,900 35, 100

M anufacturing_____ . . .  ___ . .  _____ 50 71 22 34,600 77 20,200 5, 000 29, 030
N onm anufacturing- ______________________  - - 82 37 10, 200 23 6 ,500 1,900 6, 070

T ran sportation , com m unication , and
other public utilities 5 50 16 11 2, 500 5 1,500 400 2, 210

W holesale tra d e _______________________________ 50 5 3 400 1 (6) ( ‘ ) 320
Retail trade-------------------  -----------  ------  ---------- 50 37 10 4, 900 11 (6) (6> 2, 150
F inance, insurance, and rea l es ta te________ 50 10 4 1,200 3 (7) (6) 570
S erv ices  8__ _____  __________________ _____ 50 14 9 1,200 3 (6) (6) 820

1 The Binghamton area con sists of the New York portion (B room e and Tioga Counties) of the Standard Metropolitan Statistical A re a , as defined by the Bureau of the Budget through January 1968. 
The "w o rk ers within scope of study" estim ates shown in this table provide a reasonably accurate description of the size and com position of the labor force included in the survey. The estim ates are 
not intended, how ever, to serve as a basis of com parison with other em ploym ent indexes for the area to m easure em ploym ent trends or levels since (l)  planning of wage surveys requires the use of 
establishm ent data com piled considerably in advance of the payroll period studied, and (2) sm all establishm ents are excluded ir o m  the scope of the survey.

2 The 1967 edition of the Standard Industrial C lassification  Manual was used in classifying establishm ents by industry division.
3 Includes a ll establishm ents with total em ployment at or above the m inim um  lim itation. A ll outlets (within the area) of companies in such industries as trade, finance, auto repair service , 

and m otion picture theaters are considered as 1 establishm ent.
4 Includes executive, profession al, and other w orkers excluded from  the separate plant and office categories.
5 Taxicabs and serv ic es  incidental to water transportation w ere excluded. Bingham ton's transit system  is m unicipally operated and is excluded by definition from  the scope ol the study.
6 This industry division  is represented in estim ates for "a l l  in du stries" and "nonm anufacturing" in the S eries A  tab les , and for "a l l  in du stries" in the Series B tables. Separate presentation

of data for this division is not made for one or m ore of the following reason s: (1) Em ploym ent in the division is too sm all to provide enough data to m erit separate study, (2) the sam ple was
not designed initially to perm it separate presentation, (3) response was insufficient or inadequate to perm it separate presentation, and (4) there is possib ility  of d isclosure of individual 
establishm ent data.

7 W orkers from  this entire industry division are represented in estim ates for "a l l  in du stries" and "nonm anufacturing" in the Series A  tables, but from  the real estate portion only in estim ates  
for "a l l  in du stries" in the S eries  B tables. Separate presentation of data for this division is not made for one or m ore of the reasons given in footnote 6 above.

8 Hotels and m o tels ; laundries and other personal se rv ic e s ; business se rv ic e s ; autom obile repair, rental, and parking; motion pictures; nonprofit m em bership organizations (excluding 
religious and charitable organizations); and engineering and architectural se rv ic e s .

N O TE : Data in table 1 and the A -  and B -s e r ie s  tables are representative of estab­
lishm ents em ploying 88 percent of the total em ploym ent and 85 percent of the manufacturing 
em ployment in scope of the survey. The balance of the em ployment was in establishm ents  
from  which data could not be obtained and which could not appropriately be represented by 
other establishm ents.

The following inform ation, based on estim ates of total em ployment derived from  
universe m aterials com piled prior to actual su rvey, includes all manufacturing establishm ents  
em ploying 50 w orkers or m ore. Proportions in various industry divisions may differ from  
proportions based on the results of the survey as shown in table 1 above.

A lm ost fou r-fifth s of the w orkers within scope of the survey in the Binghamton 
area w ere em ployed in manufacturing firm s . The following presents the m ajor industry  
groups and specific industries as a percent of all manufacturing:

Industry groups Specific industries

M achinery, except
e l e c t r i c a l ____________________  39

Leather and leather
produ cts__________________________  17

Instrum ents and related
produ cts__________________________  15

Transportation equipm ent______  8
E lectrical equipment and 

su p p lie s__________________________  6

O ffice and computing
m ach in es________________________   37

Footw ear, except
ru b b e r____________________________ 16

A ircraft and p a rts_______________  8
Photographic equipment

and su pplies_____________________  8
Engineering and scien ­

tific in stru m en ts_______________  7
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A. Occupational Earnings 

Table A-l. Office Occupations—Men and Women

5

(Average straight-tim e weekly hours and earnings for selected occupations studied on an area basis 
by industry division, Binghamton, N .Y., July 1968)

Sex, occupation, and ind ustry  div ision
Numberofworkers

AverageweeklyHours1(standard)

Weekly eamings^^™ (standard)

Mean2 Median 2 Middle range2

t  $
55
and

under
60

HEN
$ $ $ $OFFICE BOYS ------------------------------------------ 15 4 0 .0 7 2 .0 0 7 3 .5 0 7 1 .0 0 -  7 6 .5 0 -

MANUFACTURING --------------------------------- 15 4 0 .0 7 2 .0 0 7 3 .5 0 7 1 .0 0 -  7 6 .5 0 -
TABULATING-MACHINE OPERATORS.CLASS A 50 4 0 .0 1 4 4 .0 0 1 4 1 .00

WOMEN

CLERKS. ACCOUNTING, CLASS A ------------ 65 4 0 .0 9 5 .5 0 9 7 .5 0 8 5 .0 0 -1 0 7 .0 0 .
MANUFACTURING--------------------------------- 54 4 0 .0 9 3 .5 0 9 6 .5 0 8 4 .0 0 -1 0 3 .0 0 -

CLERKS. ACCOUNTING, CLASS B ------------ 38 4 0 .0 80 .0 0 7 7 .5 0 7 1 .5 0 -  9 1 .0 0 -
MANUFACTURING --------------------------------- 38 4 0 .0 8 0 .0 0 7 7 .5 0 7 1 .5 0 -  9 1 .0 0

CLERKS. FIL E , CLASS C ----------------------- 43 3 9 .0 6 9 .0 0 7 0 .0 0 6 6 .5 0 -  7 3 .0 0 -
CLERKS, ORDER --------------------------------------- 2 0 4 0 .0 83 .0 0 8 6 . 0 0 7 3 .5 0 -  9 4 .0 0 -
CLERKS, PAYROLL ---------------------------------- 2 2 3 9 .5 8 5 .5 0 8 5 .5 0 8 2 .0 0 -  9 2 .0 0 -
KEYPUNCH OPERATORS, CLASS A ------------ 64 4 0 .0 1 0 2 . 0 0 9 4 .0 0 8 3 .5 0 -1 2 6 .0 0 -

MANUFACTURING--------------------------------- 57 4 0 .0 1 0 4 .50 9 6 .5 0 8 6 .5 0 -1 2 8 .0 0
KEYPUNCH OPERATORS, CLASS B ------------ 79 3 9 .0 86 .5 0 8 6 . 0 0 7 3 .5 0 -  9 9 .5 0 -

MANUFACTURING --------------------------------- 43 4 0 .0 9 5 .0 0 9 7 .5 0 8 7 .0 0 -1 0 5 .0 0 —
NONMANUFACTURING --------------------------- 36 3 8 .0 7 6 .0 0 7 3 .0 0 6 9 .0 0 -  83 .0 0

SECRETARIES3 ------------------------------------------ 585 4 0 .0 12 0 .50 1 1 9 .0 0 9 7 .5 0 -1 4 0 .0 0 -
MANUFACTURING --------------------------------- 513 4 0 .0 1 2 2 . 0 0 1 2 0 .50 9 8 .5 0 -1 4 1 .5 0 —
NONMANUFACTURING --------------------------- 72 38 .5 11 1 .50 1 1 2 .50 9 0 .5 0 -1 3 3 .0 0 -

PUBLIC UTILITIES4 ----------------------- 37 38 .5 1 1 5 .50 1 3 0 .5 0 8 9 .5 0 -1 3 5 .5 0
SECRETARIES, CLASS A --------------------- 28 39 .5 1 3 5 .50 1 2 7 .5 0 1 1 0 .5 0 -1 5 2 .5 0 _

MANUFACTURING --------------------------------- 2 1 4 0 .0 13 8 .00 1 2 8 .00 1 0 9 .5 0 -1 5 7 .5 0 -
SECRETARIES, CLASS B ---------------------- 146 4 0 .0 13 5 .50 1 3 6 .50 1 1 1 .0 0 -1 6 5 .5 0 -

MANUFACTURING --------------------------------- 127 4 0 .0 138 .00 1 4 7 .0 0 1 1 3 .5 0 -1 6 7 .5 0 -
NONMANUFACTURING --------------------------- 19 3 8 .5 1 1 7 .50 1 1 4 .0 0 1 1 0 .5 0 -1 3 0 .0 0

SECRETARIES, CLASS C ---------------------- 247 4 0 .0 12 6 .00 1 3 0 .0 0 1 1 5 .0 0 -1 4 0 .5 0 -
MANUFACTURING --------------------------------- 232 4 0 .0 1 2 7 .00 1 3 1 .00 1 1 6 .0 0 -1 4 1 .0 0

SECRETARIES, CLASS D ---------------------- 164 3 9 .5 9 6 .5 0 9 4 .0 0 8 7 .5 0 -1 0 4 .5 0 -
nonmanufacturing --------------------------- 31 3 8 .5 10 4 .00 9 5 .0 0 8 7 .0 0 -1 3 3 .0 0 -

PUBLIC UTILITIES4 ------------------------ 2 2 3 8 .5 1 1 0 . 0 0 1 3 0 .5 0 8 7 .0 0 -1 3 4 .5 0 -
STENOGRAPHERS, GENERAL --------------------- 223 4 0 .0 9 7 .0 0 1 0 0 . 0 0 9 4 .0 0 -1 0 4 .5 0 -

NONMANUFACTURING --------------------------- 39 3 9 .5 92 .5 0 9 4 .5 0 7 5 .0 0 -1 0 5 .5 0

Number of workers receiving straight-tim e weekly earnings of—

S i s S $ $ S $ * S $ S * $ $ $ i $60 65 70 75 80 85 90 95 1 0 0 105 1 1 0 115 1 2 0 125 130 140 150 160 170 180
and

65 70 75 80 85 90 9? 19? ino 119 1 1 ? 125 1 ?° 140 1 ? ° 160 170 180

2 9 3 1
2 “ 9 3 1

1 4 3 17 5 1 1 8 1 -

4 13 4 6 1 0 1 0 7 1 1
- - ~ 4 13 4 4 1 0 1 0 6 3
- 5 14 1 6 2 8 1 15 14 1 6 2 8 1 1

6 16 19 1 1 -
1 - 6 - 2 6 1 2 2

- - - 2 9 4 5 1 - 1

_ - 3 7 9 5 1 0 3 1 1 3 3 3 A 8 3 1 - - _
- - - 7 6 5 1 0 3 1 1 3 2 3 A 8 3 1

- 1 2 1 1 6 1 0 6 6 1 0 8 6 2 2- - - 4 5 5 5 6 8 6 2 2
- 1 2 1 1 2 5 1 1 4 “
_ 2 - 1 0 25 40 50 38 31 29 43 30 30 35 78 58 35 19 15 17- - - 5 25 30 41 37 28 29 30 28 29 32 63 53 34 18 14 17- 2 - 5 - 1 0 9 1 3 - 13 2 1 3 15 5 1 1 1 -
- 2 - 2 - 6 A - - 2 - - 2 14 3 1 1 “
_ _ _ - - _ 2 - _ 5 3 _ 1 7 1 2 1 1 1 A

- - - - 1 - - 5 “ 1 7 1 1 - 1 4
_ - _ 3 _ 6 1 1 8 1 5 1 1 9 1 1 4 8 8 17 17 14 13- - - 3 - 6 8 8 - 5 3 8 1 0 3 6 7 17 17 13 13
- - - - 3 1 8 1 1 1 2 1 - 1 “
_ - _ 4 2 5 7 1 1 1 1 7 15 2 0 18 23 60 46 17 1 _ _
- - - 2 2 3 5 1 1 1 1 7 13 19 18 2 2 56 45 17 1

_ 2 _ 3 23 29 30 19 19 1 2 14 1 _ 1 9 2 - - - -
- 2 - 3 - 8 3 1 2 - - - - 1 9 2 ‘ - - — -
- 2 - 2 - 4 2 * “ - - 1 9 2 -• - - *
- _ 2 1 6 1 3 31 51 60 33 1 2 3 1 - 1 - - - - -

1 0 3 8 7 1 8 1 1

See footnotes at end of table,
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Table A-l. Office O ccupations—Men and W om en---- Continued
(Average straight-tim e weekly hours and earnings for selected occupations studied on an area basis 

by industry division, Binghamton, N .Y ., July 1968)

Sex, occupation, and industry division
Average weekly hours1 

1 standard)

Weekly earnings1

Median 1

Number of workers receiving straight-tim e weekly earnings of—

t * * $ s s $ t s s $ $ s s
55 60 65 70 75 80 85 90 95 100 105 110 115 120 125
and

under ~ — — — — — —

60 65 70 75 80 85 90 95 100 105 110 115 120 125 130

i » $ $ 5 I
13C 140 150 160 170 180

- - - - -  and 

140 150 160 170 180 over

WOMEN -  CCNT1NUEC

STENOGRAPHERS, SENIOR ----------------------------
NCNMANOFACTORING --------------------------------

SWITCHBOARD OPERATORS, CLASS B --------
NONMANUFACTURING --------------------------------

SWITCHBOARD OPERATOR-RECEPTIONISTS- 
MANUFAC TURING---------------------------------------

TYPISTS, CLASS A ---------------------------------------

TYPISTS. CLASS B ---------------------------------------
MANUFACTURING ---------------------------------------
NCNMANUFACTURING --------------------------------

109
70
39

4 0 .0
3 9 .5

3 7 .5
3 7 .5

3 9 .0
3 8 .5

3 9 .5
4 0 .0
3 8 .0

$
1 0 6 .0 0
1 1 0 .5 0

7 0 .0 0
6 9 .5 0

8 1 .5 0
7 9 .5 0

8 0 .0 0
8 4 .5 0
7 1 .5 0

$
1 0 9 .5 0
114 .00

6 7 .5 0  
6 7 .0 0

8 4 .5 0  
8 5 .CO

7 9 .5 0
8 5 .5 0  
6 9 . CO

$ $
9 2 . 5 0 -  1 1 9 .5 0  

1 0 0 .5 0 -1 2 3 .5 0

6 1 .0 0 -  8 2 .5 0
6 0 .5 0 -  7 7 .5 0

6 9 .5 0 -  8 9 .0 0
6 5 .0 0 -  8 8 .5 0

9 6 . 0 0 -  1 2 6 .0 0

7 1 .0 0 -  8 7 .5 0
7 8 .5 0 -  8 9 .CO
6 7 .0 0 -  7 7 .0 0

27
2

45
3

1 Standard hours reflect the workweek for which em ployees receive their regular straight-tim e salaries (exclusive of pay for overtime at regular and/or premium rates), and the earnings correspond 
to these weekly hours.

1 The mean is computed for each job by totaling the earnings of all workers and dividing by the number of w orkers. The median designates position— half of the employees surveyed receive more 
than the rate shown; half receive less than the rate shown. The middle range is defined by 2 rates of pay; a fourth of the workers earn le ss  than the lower of these rates and a fourth earn m ore than the 
higher rate.3 May include workers other than those presented separately.4 Transportation, communication, and other public utilities.

Table A-2. Professional and Technical Occupations—Men
(Average straight-tim e weekly hours and earnings for selected occupations studied on an area basis 

by industry division, Binghamton, N .Y ., July 1968)

Occupation and industry division
Averageweeklyhours1(standard)

Weekly earning (standard)

Middle range 2

Number of workers receiving straight-tim e weekly earnings of—

$ $ $ $ $ $ $ $ $
80 85 9C 95 100 105 110 115 120 125

and
under

85 90 95 100 105 110 115 120 125 130

130 140 150 160 170 18C 190 200 210 220 230

~ ~ ~ “  “ ~ “  -  -  and
140 150 160 170 180 190 200 210 220 230 over

DRAFTSMEN, CLASS A

DRAFTSMEN, CLASS B 
MANUFACTURING -

DRAFTSMEN, CLASS C 
MANUFACTURING -

167 4 0 .0
4 0 .0

4 0 .0
4 0 .0

$
17 4 .

138 .
139 .

$
1 6 7 .5 0

1 4 1 .CO 
1 4 3 .0 0

1 0 3 .CO
102 .00

$ $
1 4 6 .0 0 -2 0 5 .0 0

1 3 1 .0 0 -1 4 8 .0 0
1 3 0 .5 0 -1 5 1 .0 0

9 7 .5 0 - 1 1 3 .5 0
9 4 .0 0 - 1 0 7 .5 0

42 60 IT 11
18 38 17 11

to these
Standard hours reflect the workweek for 
weekly hours.

For definition of term s, see footnote 2,

which employees 

table A - l .

receive their regular straight-tim e salaries (exclusive of pay for overtime at regular and/or premium rates), and the earnings correspond
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T ab le  A-3. O ffice, P ro fessio n a l, and T ech n ica l O ccu p a tio n s—M en and W om en  C om bined
(A v erage  s t r a ig h t - t im e  w e ek ly  h o u rs  and  e a rn in g s  fo r  s e le c te d  o c c u p a tio n s  s tu d ie d  on an  a r e a  b a s is  

by  in d u s try  d iv is io n , B in g h am to n , N .Y ., Ju ly  1968)

O c cu p a tio n  and  in d u s try  d iv is io n

OFFICE OCCUPATIONS
CLERKS, ACCOUNTING, CLASS A ---------

MANUFACTURING -------------------------------
CLERKS, ACCOUNTING, CLASS B ---------

MANUFACTURING -------------------------------
CLERKS, F IL E , CLASS C --------------------
CLERKS, ORDER -------------------------------------
CLERKS, PAYROLL ---------------------------------

MANUFACTURING -------------------------------
KEYPUNCH OPERATORS, CLASS A --------

MANUFACTURING -------------------------------
KEYPUNCH OPERATORS, CLASS B --------

MANUFACTURING -------------------------------
NONMANUFACTURING ------------------------

OFFICE BOYS AND GIRLS-----------------------
MANUFACTURING ------------------------------

SECRETARIES2 ----------------------------------------
MANUFACTURING -------------------------------
NONMANUFACTURING ------------------------PUBLIC U T IL IT IE S 3 --------------------

SECRETARIES, CLASS A ------------------
MANUFACTURING ------------------------------

Numberofworker,

65
5 A
AO
38
A6

2A

26
16
6  A 
57
79
A3
36
23
19

607
535

7237
29
22

Average
Weekly hours 1 (standard)

Weekly earnings 1 (standard)

* 
>

O 
O

o 
o

$9 5 .5 0
9 3 .5 0

* 
*

o 
o

o 
o 8 0 .0 0

8 0 .0 0
3 9 .0 6 8 .5 0

oo>r 8 7 .0 0
3 9 .5  
AO. 0

8 9 .0 0
9 1 .5 0

o o
o o 
'T 'T 1 0 2 . 0 0

10 A .5 0
3 9 .0  
AO .  0
3 8 .0

8 6 .5 0
9 5 .0 0
7 6 .0 0

3 9 .5
3 9 .5

7 1 .0 0
7 1 .5 0

AO. 0 
AO.O
3 8 .53 8 .5

1 2 1 .5 0  
1 2 3 .0 0
1 1 1 .5 01 1 5 .5 0

3 9 .5
AO.O

1 3 7 .5 0  
1 A0 .5 0

Average
O c cu p a tio n  an d  in d u s try  d iv is io n Numberofworkers

Weekly hours 1 (standard)
Weekly earnings 1 (standard)

OFFICE OCCUPATIONS -  CONTINUED
$1 3 7 .0 0SECRETARIES, CLASS B ----------------------- 155 4 0 .0

MANUFACTURING ----------------------------------- 136 4 0 .0 1 3 9 .5 0
NONMANUFACTURING ----------------------------- 19 3 8 .5 1 1 7 .5 0

SECRETARIES, CLASS C ----------------------- 259 4 0 .0 1 2 6 .5 0
MANUFACTURING ----------------------------------- 24 4 4 0 .0 1 2 7 .5 0

SECRETARIES, CLASS 0 ----------------------- 164 3 9 .5 9 6 .5 0
NONMANUFACTURING ----------------------------- 31 3 8 .5 1 0 4 .0 0

PUBLIC U T IL IT IE S 3 ------------------------- 2 2 3 8 .5 1 1 0 . 0 0

STENOGRAPHERS, GENERAL ----------------------- 224 4 0 .0 9 7 .0 0
NONMANUFACTURING ----------------------------- 40 3 9 .5 9 3 .0 0

STENOGRAPHERS, SENICR ------------------------- 336 4 0 .0 1 0 6 .0 0
NONMANUFACTURING ----------------------------- 16 3 9 .5 1 1 0 .5 0

SWITCHBOARD OPERATORS, CLASS B ------- 17 3 7 .5 7 0 .0 0
NONMANUFACTURING ----------------------------- 16 3 7 .5 6 9 .5 0

SWITCHBOARD CPERAT0R-RECEPTI0NISTS- 29 3 9 .0 8 1 .5 0
MANUFACTURING ----------------------------------- 15 3 8 .5 7 9 .5 0

TABULATING-MACHINE OPERATORS,
CLASS A -----------------------------------------------— 50 * o o 1 4 4 .0 0

TABULATING-MACHINE OPERATORS,
CLASS B --------------------------------------------------- 2 1 3 9 .5 1 0 6 .5 0

MANUFACTURING ----------------------------------- 17 4 0 .0 1 1 2 .5 0

O c cu p a tio n  and in d u s try  d iv is io n Numberofworkers

Average
Weekly hours 1 (standard)

Weekly earnings 1 (standard)

OFFICE OCCUPATIONS -  CONTINUED
TABULATING-MACHINE OPERATORS, $CLASS C --------------------------------------------------- 30 3 8 .0 7 2 .5 0
TY PISTS, CLASS A ----------------------------------- 18 3 9 .0 1 1 1 .5 0
TYPISTS, CLASS B ----------------------------------- 109 3 9 .5 8 0 .0 0MANUFACTURING ----------------------------------- 70 4 0 .0 8 4 .5 0

NONMANUFACTURING ----------------------------- 39 3 8 .0 7 1 .5 0

PROFESSIONAL AND TECHNICAL
OCCUPATIONS

DRAFTSMEN, CLASS A ------------------------------- 67 4 0 .0 1 6 7 .0 0MANUFACTURING ----------------------------------- 35 4 0 .0 1 3 9 .5 0
DRAFTSMEN, CLASS B ------------------------------- 176 4 0 .0 1 3 8 .0 0MANUFACTURING ----------------------------------- 1 2 2 4 0 .0 1 3 9 .5 0
DRAFTSMEN, CLASS C ------------------------------- 44 4 0 .0 1 0 4 .0 0MANUFACTURING ----------------------------------- 29 4 0 .0 1 0 0 .5 0
DRAFTSMEN-TRACERS --------------------------------- 15 4 0 .0 8 3 .0 0
NURSES, INDUSTRIAL (REGISTERED) ----- 18 4 0 .0 1 1 9 .0 0MANUFACTURING ----------------------------------- 18 4 0 .0 1 1 9 .0 0

1 S ta n d a rd  h o u r s  r e f le c t  th e  w o rk w e ek  fo r  w h ich  e m p lo y e e s  r e c e iv e  th e i r  r e g u la r  s t r a ig h t - t im e  s a la r i e s  (e x c lu s iv e  of pay  fo r  o v e r t im e  a t r e g u la r  a n d /o r  p re m iu m  r a te s ) ,  and  th e  e a rn in g s  
c o r re s p o n d  to  th e s e  w e ek ly  h o u r s .

2 M ay inc lu d e  w o r k e r s  o th e r  th a n  th o se  p r e s e n te d  s e p a r a te ly .
3 T r a n s p o r ta t io n ,  c o m m u n ic a tio n , and  o th e r  pu b lic  u t i l i t i e s .
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Table A-4. M aintenance and Pow erplant Occupations
(Average straight-time hourly earnings for men in selected occupations studied on an area basis 

by industry division, Binghamton, N .Y . ,  July 1968)

1 Excludes premium pay for overtime and for work on weekends, holidays, and late shifts.
2 For definition of t erm s,  see footnote 2, table A - l .
3 Transportation, communication, and other public utilities.
4 Workers were distributed as follows: 46 at $4.60 to $4.80; 39 at $4.80 to $5; 35 at $5 to $5.20; and 6 at $5.20 to $5.40.
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Table A-5. Custodial and M aterial M ovement Occupations
(Average straight-time hourly earnings for selected occupations studied on an area basis 

by industry division, Binghamton, N . Y .  , July 1968)

Occupation1 and industry division

GUARDS AND WATCHMEN --------------------------------
MANUFACTURING---------------------------------------

GUARDS:
MANUFACTURING ---------------------------------------

JANITORS, PORTERS, AND CLEANERS ------
MANUFACTURING ---------------------------------------

JANITORS, PORTERS, AND CLEANERS
(WOMEN) --------------------------------------------------------

NONMANUFACTURING --------------------------------

LABORERS, MATERIAL HANDLING --------------
MANUFACTURING ---------------------------------------
NCNMANUFACTURING --------------------------------

CROER FILLERS -------------------------------------------

PACKERS, SHIPPING ------------------------------------
MANUFACTURING ---------------------------------------

TRUCKDRIVERS4 ---------------------------------------------
MANUFACTURING---------------------------------------
NONMANUFACTURING --------------------------------

PUBLIC UTILITIES5 ----------------------------

TRUCKORIVF RS,  LIGHT (UNDER
1 - 1 / 2  T O N S ) -------------------------------------------
NONMANUFACTURING --------------------------------

TRUCKDRIVERS, MEDIUM ( 1 - 1 / 2  TO
AND INCLUDING A TONS) ---------------------
MANUFACTURING ---------------------------------------

TRUCKDRIVFKS, HEAVY (OVER A TCNS, 
OTHER THAN TRAILFR TYPE) --------------

TRUCKERS, POWER (FORKLIFT) -----------------
MANUFACTURING ---------------------------------------

Hourly eamings2 Number of workers receiving straight-time hour ly earnings of—
s % $ $ $ $ $ * $ % i $ $ $ $ i $ % $

of 1 .6 0 1 .7 0 1 .8 0 1 .9 0 2.CC 2.  1C 2 . 2 0 2 30 2 40 2 .5 0 2 .6 0 2 .7 0 2 . 8 0 2. 90 3 .0 0 3 .1 0 3 .2 0 3 .3 0 3 . A0 3 . 5 0 3 .6 0 3.  70 3 .8 0
workers Mean3 Median3 Mi dill e range3 and

under and

1.7C 1 .8 0 1 .9 0 2 . 0 0 2 .1 0 2 . 2 0 2 . 3 0 2 A0 2 50 2 .6 0 2 .7 0 2 .8 0 2 .9 0 3 . 00 3 .1 0 3 .2 0 3 .3 0 3 . AC 3 .5 0 3 . 6 0 3 .7 0 3. 80

$ $ $ $
112 2 .8 7 2 . 8 0 2 .  A3- 3.A1 ~ 5 - - 3 16 1 10 4 8 1C ~ 2 l 7 4 12 16 13 - - -
105 2 .91 2 .9 9 2 . A 8 - 3.A2 “ 2 “ ~ ~ 3 13 l 10 4 8 10 ~ 2 l 7 4 12 15 13 ~ “

100 2 .9 6 3 .1 2 2 . 5 3 - 3.A3 - - - - - 3 10 1 10 4 8 10 - 2 I 7 4 12 15 13 - - -

261 2 .0 6 2 .0 7 1 . 9 9 - 2 .1 6 8 15 3A 9 98 56 13 17 l 4 2 4
118 2 . 1A 2 .1 3 2 . C 5 - 2 .2 0 ” 1 4 9 30 A5 11 17 ~ 1

49 1 .8 9 1 .7 9 1 .7 C - 2 .0 8 13 IA 3 5 3 4 _ 4 _ 3
27 1 .7 2 1 .72 1 . 6 6 - 1 .7 8 12 12 - - 3

211 2 .0 9 2 .1 9 1 . 9 1 - 2 .3 0 26 15 10 21 20 15 5A 31 1A - 1 _ _ _ 1 1 _ 1 _ _ 1 _ _
160 2 .1 7 2.2A 1 . 5 9 - 2 .3 3 7 9 5 21 - 15 54 31 1A - 1 - - - - 1 - 1 - - 1 - -

51 1 .8 2 1 .82 1 . 6  7- 2 .0 5 19 6 5 20 1

63 2 .5 2 2 .5 7 2 . 2 9 - 2 .7 3 - - - 2 5 - 9 - 4 18 6 13 6

60 2 .6 9 2 .8 3 2 .  AC- 3 .0 2 - - 1 - 6 5 i 2 6 4 3 1 6 8 15 _ i _ _ _ _ _ i
A 7 2 .7 6 2 .9 3 2 .  A 3 - 3.0A * * 4 3 i 2 6 2 1 1 2 8 15 i - * - - - i

308 2 .9 1 2 .7 3 2 . A 1 - 3 .7 2 - - 8 7 15 19 15 2 79 3 2 1A 2 6 8 2A i 2 _ _ _ 101 -
50 2.A8 2 .5 8 2 . 1 6 - 2 .7 7 - - - 4 - 1 5 1 2 1 3 2 1A 2 i 5

258 2 .9 9 3 .0 8 2 .  A3- 3.7A - 8 3 15 4 1A - 78 ~ ~ - 5 3 2A i 2 - - - 101 -
209 3 .1 3 3 .1 7 2 .  A6- 3 .7 5 “ ~ ~ " 2 ~ 6 ” 78 “ ~ “ 2 “ 2A “ 2 “ “ 95 ”

24 2 .0 9 2 .0 5 i - ee - 2 .2 4 _ _ 8 2 5 2 4 _ _ _ 1 _ _ 2
23 2 .0 7 2.0A 1 . 8 8 - 2 .2 3 “ 8 2 5 2 4 ~ ~ ~ _ ” 2

126 2 .5 3 2.A6 2 .  A0- 2.7A _ _ _ 5 6 13 3 2 59 3 1 9 2 1 _ 20 _ 2 _ _ _ _ _
35 2 .3 9 2 .3 9 2 . 1 5 - 2.7A ~ ~ ~ 4 ~ 11 1 2 1 3 1 9 2 l

26 2 .5 3 2 .2 9 2 . 2 0 - 2 .9 6 - - - - 3 4 8 - - - - 5 - 3 5

59 2.A7 2 .5 6 2 .  A3- 2 .6 5 _ - _ _ 8 _ 2 - 15 8 24 i - 1
59 2.A7 2 .5 6 2 .  A 3- 2 .6 5 8 2 15 8 2A 1 1

1 Data limited to men workers except where otherwise indicated.
2 Excludes premium pay for overtime and for work on weekends, holidays, and late shifts.
3 For definition of term s,  see footnote 2, table A - l .
4 Includes all dr ivers,  as defined, regardless of size and type of truck operated.
5 Transportation, communication, and other public utilities.
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B. Establishment Practices and Supplementary Wage Provisions 

Table B-l. Minimum Entrance Salaries for Women Office Workers

(D istribu tion  o f  estab lish m en ts studied in a ll in d u stries  and in  industry  d iv ision s  by  m in im um  entrance sa la ry  fo r  s e le cte d  ca teg or ies  
o f in exp er ien ced  w om en o f f ic e  w ork ers , Bingham ton, N. Y . ,  July 1968)

M inim um  w eek ly  s t r a ig h t - t im e  s a l a r y 1

In e x p e r ie n c e d  ty p is ts O th e r  in e x p e r ie n c e d  c l e r i c a l  w o rk e rs  2

A ll
in d u s t r ie s

M an u fac tu rin g N o n m an u fac tu rin g
A ll

in d u s t r ie s

M an u fac tu rin g N o n m an u fac tu r mg
B a se d  on s ta n d a rd  w eek ly  h o u rs  3 of— B a se d  on  s ta n d a rd  w eek ly  h o u rs  3 o f-

A ll
sc h e d u le s 40 A ll

s c h e d u le s 37-V2 40 A ll
s c h e d u le s 40 All

sc h e d u le s 37 Vz 40

E s ta b l is h m e n ts  s tu d ie d __________________________________ 59 2 2 XXX 37 XXX XXX 59 2 2 XXX 37 XXX XXX

E s ta b l is h m e n ts  hav ing  a  sp e c if ie d  m in im u m ________________ 14 7 7 7 2 4 2 0 1 0 9 1 0 4 5
$ 6 0 .0 0  and u n d e r  $ 6 2 .5 0 _________________________________ 1 - - 1 - - 1 - - 1 - -
$ 6 2 .5 0  and u n d e r  $ 6 5 .0 0 _________________________________ - - - - - - 2 1 1 1 1 -
$ 6 5 .0 0  and u n d e r  $ 6 7 .5 0 _________________________________ 1 - - 1 1 - 6 4 3 . 2 2 -
$ 6 7 .5 0  and u n d e r  $ 7 0 .0 0 _________________________________ 3 1 1 2 1 1 2 - - 2 1 1
$ 7 0 .0 0  and u n d e r  $ 7 2 .5 0 _________________________________ 2 2 2 - - - 1 1 1 - * -
$ 7 2 . 50 and u n d e r  $ 7 5 . 00_________________________________ - - - - - - 1 1 1 - - -
$ 7 5 .0 0  and u n d e r  $ 7 7 .5 0 _________________________________ 4 3 3 1 - 1 5 3 3 2 - 2
$ 7 7 .5 0  and u n d e r  $ 8 0 .0 0 _________________________________ 1 1 1 - - - - - - - -
$ 80. 00 and u n d e r  $ 82. 50__________________________ _____ 1 - - 1 - 1 - - - - - -
$ 8 2 . 50 and o v e r ___________________________________________ 1 - - 1 - 1 2 - " 2 - 2

E s ta b l is h m e n ts  hav ing  no sp e c if ie d  m in im u m ______________ 3 1 XXX 2 XXX XXX 28 1 1 XXX 17 XXX XXX

E s ta b l is h m e n ts  w hich  d id  not e m p lo y  w o rk e rs
in  th is  c a te g o ry _____________________________________________ 42 14 XXX 28 XXX XXX 11 1 XXX 1 0 XXX XXX

1 T h ese  s a la r ie s  re la te  to fo rm a lly  esta b lish ed  m in im um  starting (h iring) regu lar s tra ig h t-tim e  sa la r ie s  that are  paid fo r  standard w ork w eeks.
2 E x clu d es  w ork ers  in su b c le r ica l  jo b s  such as m e ssen g er  o r  o f fic e  g ir l.
3 Data are presen ted  fo r  a ll standard w ork w eeks com bin ed , and fo r  the m ost com m on  standard w ork w eeks rep orted .
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Table B-2. Shift D ifferentials
L ate-sh ift pay p ro v is io n s  fo r  m anufacturing plant w ork ers  by type and am ount o f pay d ifferen tia l, 

Bingham ton, N .Y ., July 1968)

(A ll plant w ork ers  in m anufacturing - 100 percen t)
P ercen t o f  m anufacturing plant w ork ers—

L a te-sh ift pay p rov is ion
In estab lishm ents having p r o v is io n s 1 

fo r  late shifts A ctu a lly  w ork ing on late shifts

Second shift Th ird  o r  other 
shift Second shift T h ird  o r  other 

shift

T ota l________________  ______ ___  _____ 5 5 . 0 52.9 10.0 3.1

No pay d ifferen tia l fo r  w ork  on late s h ift______ 1 . 1 1.1 0.2 0.1

P ay d ifferen tia l fo r  w ork  on late sh ift - 5 3 . 9 51.8 9.7 3.0 -

Type and amount o f d ifferen tia l:

U niform  cents (per h o u r )__________________ 27.6 25.6 4.8 2.2

8 c e n ts______________ ________  ______ 2.7 _ _ _
10 cen ts__________  ______________________ 14.5 .3 2.7 -
12 cents_____ _________  ________________ 2.3 2.7 .3 -
15 cents___________________________________ 2.1 2.0 - -
17 cen ts_______________________________ ___ 3.1 12.2 .2 2.1
I 7 V2 cents____ __________________________ 2.9 2.9 1.5 .1
20 cents__  ______ ___________________ ___ - 2.3 - -
25 cen ts_______________________________ ___ * 3.1 - -

U niform  p e rce n ta g e ________________________ 26.3 26.3 4.9 .7

10 p ercen t_________________________  _____ 26.3 8.0 4.9 .2
I 2 V2 percent_____________________________ - 10.6 - .4
15 p ercen t_____-_______________________ 7.6 . 1

1 Includes a ll plant w ork e rs  in estab lishm ents cu rren tly  operating late sh ifts , and estab lishm ents w hose fo rm a l p rov is ion s  
c o v e r  late sh ifts even  though the estab lishm ents w ere  not cu rren tly  operating late sh ifts .
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T able B-3. Scheduled W eekly H ours
(P e rce n t d istribu tion  o f plant and o ffic e  w ork ers  in a ll in du stries  and in industry  d iv ision s  by  schedu led  w eek ly  hou rs 1 

o f f ir s t -s h if t  w o rk e rs , Bingham ton, N .Y ., July 1968)

Plant w ork ers O ffice  w ork ers
W eekly  hours

A ll in d u s tr ie s 2 M anufacturing Pu blic u t ilit ie s 3 A ll in du stries  4 M anufacturing Public u t i li t ie s 3

A ll w ork ers 100 100 100 100 100 100

Under 36%  h o u rs . 1 1 1
36%  hours . . . . . . . .  ......... .. ............. - - - 3 - -
37V2 h o u r s __________________________________________ 7 5 - 12 1 30
38%  h o u r s __________________________________________ - - - 4 - -
40 h o u r s ____________________________________________ 90 95 100 80 98 70
O ver 40 hours 2

1 Scheduled hours are the weekly hours which a m ajority of the fu ll-tim e workers were expected to work, whether they were paid for at straight-tim e or overtim e rates.2 Includes data for wholesale trade, retail trade, real estate, and services , in addition to those industry divisions shown separately.3 Transportation, communication, and other public utilities.4 Includes data for wholesale trade; retail trade; finance, insurance, and real estate; and services , in addition to those industry divisions shown separately.
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T able B-4. Paid Holidays
(P e r ce n t  d istribu tion  o f  plant and o f f ic e  w ork e rs  in a ll in d u str ies  and in industry  d iv ision s  by num ber o f  paid holidays

p rov id ed  annually, Bingham ton, N. Y . ,  July 1968)

Plant w ork ers O ffice  w ork ers
Item

A ll in du stries  1 M anuf ac tu r i ng Pu blic u t ilit ie s 2 All in d u str ie s3 M anuf acturing Pu blic u tilit ie s2

A ll w o rk e rs___________________________________ 100 100 100 100 100 100

W ork ers  in estab lish m en ts  prov id in g
paid h o lid a y s _____________________________________ 97 97 100 100 100 100

W ork ers  in estab lish m en ts  provid ing
no paid h o lid a y s __________________________________ 3 3 ~ ' “

N um ber o f days

L e ss  than 5 h o lid a y s ______________________________ 1 - - (4 ) _ _
5 h o lid a y s ___________________________________________ 1 - - (4 ) - -
6 h o lid a y s _________________________  _______________ 19 13 6 8 6 3
6 holid ays plus 1 half day_________________________ 3 2 - 1 1 -
6 h olidays plus 2 half d a y s _______________________ 3 3 - 5 8 -
7 h o lid a y s ___________________________________________ 7 2 25 2 1 12
7 h olidays plus 1 ha lf day_________________________ (4 ) - (4 ) 1 - 14
7 h olidays plus 2 half d a y s _______________________ 11 14 - 8 10 -
8 h o lid a y s __________ ________________________________ 14 16 13 11 12 7
8 h olidays plus 1 half day_________________________ - - - 2 2 -
8 holid ays plus 2 ha lf d a y s _______________________ - - - 3 - -
9 h o lid a y s ___________________________________________ 36 47 - 45 61 -
■10 h o lid ays__________________________________________ (4 ) - 7 8 - 7
11 h o lid a ys__________________________________________ 1 20 6 - 41
11 h o lid ays plus 1 half d a y _______________________ 2 ' 28 1 " 16

T ota l holiday tim e 5

11 V2 days------------------------------------------------------------------- 2 - 28 1 - 16
1 1 days o r  m o r e ___________________________________ 3 - 48 7 - 57
10 days o r  m o re ___________________________________ 3 - 55 15 - 64
9 days o r  m o r e ____________________________________ 39 47 55 62 61 64
8 V2 days o r  m o r e __________________________________ 39 47 55 64 63 64
8 days o r  m o r e ____________________________________ 64 77 69 83 85 71
7 V2 days o r  m o r e __________________________________ 64 77 69 83 85 85
7 days o r  m o r e ____________________________________ 74 82 94 90 93 97
6 V2 days o r  m o r e ___________ ____ __________________ 76 84 94 91 94 97
6 days o r  m o r e ....... ......... : __________________________ 95 97 100 99 100 100
5 days o r  m o r e ________ ___________________________ 96 97 100 99 100 100
3 days o r  m o r e ____________________________________ 96 97 100 99 100 100
2 days o r  m o r e ____________________________________ 97 97 100 100 100 100

1 Includes data fo r  w h olesa le  trade, re ta il trade, rea l estate, and s e r v ic e s , in addition  to th ose  industry d iv ision s  shown separately .
2 T ran sp orta tion , com m u n ication , and other pub lic u tilit ie s .
3 Includes data fo r  w h olesa le  trade; re ta il trade; finance, in surance , and rea l estate ; and s e r v ic e s , in addition to those industry  d iv is ion s  shown separately .
4 L e ss  than 0 .5  p ercen t.
5 A ll com bin ation s o f  fu ll and half days that add to the sam e amount are  com bin ed ; fo r  exam ple , the p ro p o rtio n  o f  w ork ers  r e ce iv in g  a total o f  9 days includes those with 9 fu ll days and no 

half days, 8 fu ll days and 2 half days, 7 fu ll days and 4 half days, and so on. P rop ortion s  then w ere  cum ulated.
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Table B-5. Paid Vacations1

(P e rce n t d istribu tion  o f plant and o ffice  w ork ers  in a ll in d u stries  and in industry  d iv ision s  by  vacation  pay 
p ro v is io n s . Bingham ton, N .Y ., July 1968)

Plant w ork ers O ffice  w ork ers

V acation  p o licy
A ll in du stries  2 M anufacturing Public u t ilit ie s 3 All in d u str ie s4 M anufacturing Public u tilities  3

A ll w o rk e rs___________________________________ 100 100 100 100 100 100

Method o f  paym ent 

W ork ers in estab lish m en ts provid ing
paid vacation s____________________________________ 99 100 100 100 100 100

L e n g th -o f-tim e  paym ent___________  _________ 99 100 100 100 100 100
P ercen tage  paym ent___________________________ - - - -
O th er____________________________________________ - - - "

W ork ers  in estab lish m en ts provid ing
no paid vacation s_________________________________ 1 " “ ~ "

Am ount of vacation  pay 5 

A fter  6 m onths of s e r v ic e

Under 1 w eek_______________________________________ 12 12 2 4 3 1
1 w eek_______________________________________________ 42 52 33 58 65 41
O ver 1 and under 2 w e e k s ________________________ 5 2 - 7 1 -
2 w eeks ____________________________________________ 1 1 - 4 5 -

A fter  1 yea r o f s e r v ic e

1 w e e k . ._____________________ ______________________ 51 48 43 18 14 16
O ver 1 and under 2 w eeks _ .... __  _ - - - 2 3 -
2 w e e k s __________________________________ ___________ 47 52 53 80 83 83

A fter  2 y ea rs  of s e rv ice

1 w eek_______________________________________________ 30 31 11 9 10 5
O ver 1 and under 2 w e e k s ________________________ 1 - 20 2 3 (6)
2 w e e k s _____________________________________________ 68 69 69 88 87 95

A fter  3 yea rs  o f s e rv ice

1 w eek_______________________________________________ 9 8 4 1 1 2
O ver 1 and under 2 w e e k s ________________________ 2 3 -
2 w e e k s _____________________________________________ 87 89 96 99 99 98
O ver 2 and under 3 w e e k s ________________________ (‘ ) “ “ <t> - -
3 w e e k s _____________________________________________ (6) " (6) " “

A fter  4 y ea rs  o f s e rv ice

1 w eek_______________________________________________ 6 5 4 1 1 2
O ver 1 and under 2 w e e k s ________________________ 2 3 “ “
2 w e e k s _____________________________________________ 89 92 96 99 99 98
O ver 2 and under 3 w e e k s ________________________ (6J - - ( ‘ > “
3 w e e k s _____________________________________________ (6 ) - " (6) " ~

A fter  5 yea rs  of s e r v ic e

1 w eek_______________ _______________________________ 4 3 - (6) - -

2 w e e k s _____________________________________________ 62 54 99 62 50 86
O ver 2 and under 3 w e e k s________________________ (6) - - 2 3
3 w e e k s _____________________________________________ 33 43 ( 6) 35 47 14

See footn otes at end of table.
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Table B-5. Paid Vacations1— Continued

(P ercen t d istribu tion  of plant and o ffice  w ork ers  in a ll in du stries  and in industry  d iv ision s  by vacation  pay 
p ro v is io n s , Bingham ton, N. Y. , July 1968)

V acation  p o licy
Plant w ork ers O ffice w ork ers

All industries  2 M anufacturing Public u tilities  3 All industries  4 M anufacturing Public u t ilit ie s 3

Am ount o f vacation  pay 5— Continued 

A fter  10 yea rs  o f s e rv ice  

1 w eek_______________________________________________ 4 3 (&)
Z w e e k s _____________________________________________ 20 12 10 14 12 2
O ver Z and under 3 w e e k s ______________________ 2 3 - 3 - -
3 w e e k s _____________________________________________ 73 82 90 83 88 99
4 w e e k s _____________________________________________ (6) " (6) -

A fter  1Z y ea rs  o f s e rv ice

1 w eek . . . . . . .  . . . 4 3 (6)
Z w e e k s ____________________________ ___  _____ 18 9 10 14 12 2
O ver Z and under 3 w e e k s ________________________ 5 6 - 3 - -
3 w e e k s _____________________________________________ 73 82 90 83 88 99
4 w e e k s _____________________________________________ (6) - - (6) - -

A fter  15 y ea rs  of s e rv ice  

1 week _ . . . . 4 3 (6)
Z w eeks _ 15 7 2 7 3 1
3 w eeks . _ _ 45 51 73 53 45 88
O ver 3 and under 4 w e e k s ________________________ - - - 2 3 -
4 w eeks _ 35 39 25 37 49 12

A fter  Z0 y ea rs  o f s e rv ice

1 week 4 3 (6)
Z w e e k s _____________________________________________ 15 7 2 7 3 1
3 w eeks _ . _ ___ _ _ 14 17 9 17 13 15
O ver 3 and under 4 w e e k s ________________________ 2 3 - 2 3 -
4 w e e k s_____________________________________________ 63 70 89 74 81 85
5 w e e k s _____________________________________________ (6 ) - - (6) - -

A fter  Z5 y ea rs  o f s e rv ice

1 w eek_______________________________________________ 4 3 (6)
Z w eeks ______________________________________________ 15 7 2 7 3 1
3 w e e k s _____________________________________________ 12 15 9 10 12 15
4 w e e k s _____________________________________________ 34 38 61 49 40 69
5 w e e k s_____________________________________________ 34 38 28 33 45 16

M axim um  vacation available  7 

1 w eek_______________________________________________ 4 3 ( 6 )
Z weeks ____________________________________________ 15 7 2 7 3 1
3 w e e k s______ _______ _____________ _______________ 10 12 9 9 11 15
4 w e e k s _____________________________________________ 36 41 61 50 41 69
5 w e e k s _____________________________________________ 34 38 28 33 45 16

1 Includes b a s ic  plans only. E xcludes plans such as va ca tion -sa v in gs  and those plans w hich o ffe r  "ex ten d ed " or  "sa b b a tica l"  ben efits  beyond b a s ic  plans to w ork ers  with qualify ing lengths
o f s e r v ic e . T yp ica l of such ex c lu s ion s  are  plans in the s tee l, alum inum , and can in d u stries . '

2 Includes data fo r  w h olesa le  trade, reta il trade, rea l esta te , and s e r v ic e s , in addition to those industry d iv ision s  shown separately .
3 T ran sp orta tion , com m u n ication , and other public u tilit ies .
4 Includes data fo r  w h olesa le  trade; reta il trade; finance , in su ran ce , and real esta te ; and s e r v ic e s , in addition to  those industry d iv ision s  shown separately .
5 P e r io d s  o f s e rv ice  w ere  ch osen  a rb itra r ily  and do not n e ce s s a r ily  r e fle c t  the individual p rov is ion s  fo r  p ro g re ss io n . F o r  exam ple , the changes in prop ortion s  indicated  at 10 y e a rs ' 

s e r v ic e  include changes in p rov is ion s  o c cu rr in g  betw een 5 and 10 y e a rs . E stim ates are  cum ulative. Thus, the p roportion  e lig ib le  fo r  3 w eek s ' pay or  m ore  a fter 10 yea rs  includes those e lig ib le  
fo r  3 w eek s ' pay or  m ore  a fter  few er  y ea rs  of s e rv ice .

6 L ess  than 0.5 percen t.
7 E stim ates o f p rov is ion s  fo r  30 y ea rs  of s e rv ice  are  iden tica l.
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Table B-6. Health, Insurance, and Pension Plans

(P e r ce n t  o f plant and o f f ic e  w ork ers  in  a ll in d u stries  and in industry  d iv is ion s  em ployed  in estab lish m en ts prov id ing  
health, in surance , o r  pen sion  ben efits , 1 Bingham ton, N. Y . ,  July 1968)

Type o f  benefit
Plant w ork ers O ffice  w ork ers

A ll in d u s tr ie s2 M anufacturing Public u tilit ie s3 All in du stries4 M anufacturing Public u tilit ie s3

A ll w o rk e rs___________________________________ 100 100 100 100 100 100

W ork ers  in estab lish m en ts prov id ing  at 
least 1 o f  the ben efits  shown b e lo w ____________ 95 97 98 99 100 99

Life in s u ra n ce __________________________________ 87 95 98 97 99 99
A ccid en ta l death and d ism em b erm en t 

in su ra n ce______________________________________ 51 50 98 51 47 99
Sickness and a ccid en t in su ran ce  or  

s ick  leave o r  b o th 5___________________________ 76 83 80 91 98 90

S ick n ess and a ccid en t in su ra n ce__________ 32 32 52 33 34 74
Sick leave (fu ll pay and no 

w aiting p e r io d )_____________________________ 50 51 56 78 83 79
Sick leave (p artia l pay o r  

w aiting p er iod )_____________________________ 1 - - 1 - -

H osp ita liza tion  in su ran ce______________________ 94 97 98 99 100 99
S urg ica l in su ra n ce_____________________________ 94 97 98 99 100 99
M edica l in s u ra n ce _____________________________ 89 94 97 92 95 85
C atastroph e in su ran ce_________________________ 85 90 93 95 97 88
R etirem en t pension_____________________________ 79 87 84 90 93 92

1 Includes those plans fo r  w hich at least a part o f  the c o s t  is  born e by the em p loy er , except those leg a lly  requ ired , such as w orkm en*s com pen sation , so c ia l secu rity , and ra ilroa d  
retirem en t.

2 Includes data fo r  w h olesa le  trade, re ta il trade, rea l estate, and s e r v ic e s , in addition to those industry  d iv is ion s  shown separately .
3 T ran sp orta tion , com m u n ication , and o th er pub lic u tilit ies .
4 Includes data fo r  w h olesa le  trade; re ta il trade; finance, in su ra n ce , and rea l estate ; and s e r v ic e s , in addition  to th ose  industry  d iv is ion s  shown sep arate ly .
5 U nduplicated total o f  w ork ers  re ce iv in g  s ick  leave  o r  s ick n ess  and a ccid en t in su ran ce  shown sep arate ly  be low . S ick leave  plans a re  lim ited  to th ose  w hich d efin ite ly  esta b lish  at least 

the m inim um  num ber o f  days ' pay that can  be  exp ected  by  each  em p loyee . In form al s ick  leave a llow an ces determ in ed  on an individual b a s is  a re  excluded .
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Table B-7. Method of Wage Determination and Frequency of Payment

(P ercen t d istribu tion  of plant and o ffic e  w ork e rs  in all in du stries  and in industry d iv ision s  by  m ethod of w age d e term in a tion 1 
and freq u en cy  o f w age paym ent, Bingham ton, N .Y ., July 1968)

Item
Plant w ork ers O ffice w ork ers

A ll in d u s tr ie s2 M anufacturing Public u tilit ie s3 All in d u str ie s4 M anufacturing Public u t ilit ie s 3

100 100 100 100 100 100

M ethod o f w age d e term in a tion 1

P a id  tim e ra tes____________________________________ 87 84 100 100 100 100
F o rm a l rate p o l ic y -----------  ------------------------ - 72 80 94 80 88 72

Single r a t e ________________  __  ___________ 14 14 46 (5) - 2
Range o f r a t e s ___________________________— 58 66 48 80 88 69

P r o g r e s s io n  based  on autom atic
advancem ent a ccord in g  to
length o f s e r v ic e ______________  __ 9 3 48 5 1 62

P r o g r e s s io n  based  on m erit  r e v ie w _ 38 49 - 52 67 7
P r o g r e s s io n  based  on a

com bin ation  o f length of
s e r v ic e  and m erit  re v ie w . _ ____ 12 14 - 23 19 -

No fo rm a l rate p o licy _________________________ 15 3 6 20 12 29
P a id  by in cen tive  m ethods __________  - _ 13 16 - - - -

P ie ce  rate _______  — — ----------  _ — 5 7 -
Individual------  ----------  ----------  ---------------- 4 5 -
C roup-------------------------------------------------------------- 1 1 -

P rod u ction  bonus______  — __ -------- ----- 8 9 - M ethod o f  determ ining incentive pay o f  o f fic e  w ork ers  not presented
Individual_________________________________  - 6 7 -
G roup____________________  _______  ______ 2 2 -

C o m m is s io n ________________  ____  ____  ___ (5) “ "

F req u en cy  o f w age paym ent

W eek ly ---------------------------------------------------------------------- 99 100 100 99 100 100
B iw eek ly  _ ____  - - (5) - - (5) -
Sem im onthly------------------------------------------------------------ - - - - - -
M onth ly____________________________________________ - - “ *
O ther fre q u e n cy ______________________________ ____

1 F o r  a d escr ip tio n  o f the m ethods o f w age determ in ation , see  In troduction .
2 Includes data fo r  w h olesa le  tra d e , re ta il tra d e , re a l  esta te , and s e r v ic e s ,  in addition to those industry d iv ision s  shown separate ly .
3 T ra n sp orta tion , com m u n ication , and other pub lic u tilit ies .
4 Includes data fo r  w h olesa le  trade; re ta il trad e ; fin a n ce , in su ran ce , and rea l estate; and s e r v ic e s ,  in addition to those industry  d iv ision s  shown separately .
5 L e ss  than 0.5 p ercen t.
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A p p e n d ix .  O cc u p a t io n a l D e sc r ip t io n s

The p r im a ry  purpose o f p reparing jo b  d escr ip tion s  fo r  the B u rea u 's  wage su rveys is to a ss is t  its fie ld  staff in c la ss ify in g  into appropriate 
occu pation s w ork ers  who a re  em ployed  under a va r ie ty  o f p ayroll t itles  and d ifferen t w ork  arrangem ents from  establishm ent to establishm ent and 
fro m  area  to a rea . This p erm its  the grouping o f  occupational wage rates representin g com p arab le  jo b  content. B ecau se o f this em phasis on 
in terestab lish m en t and in tera rea  com p a ra b ility  o f  occupational content, the B u reau 's  jo b  d escr ip tion s  m ay d iffer  s ign ifican tly  fro m  those in use in 
individual estab lish m en ts or  those prepared  fo r  other p u rp oses . In applying these jo b  d escr ip tion s , the B u rea u 's  fie ld  econ om ists  are  instru cted  
to exclude w ork ing s u p e rv iso rs ; a p p ren tices ; lea rn ers ; b eg in n ers; tra in ees ; and handicapped, p a rt-tim e , tem p ora ry , and probationary  w ork ers .

OFFICE

B IL LE R , MACHINE

P re p a re s  statem ents, b i l ls ,  and in v o ices  on a m achine other than an ord in a ry  or e le c t r o -  
m atic typ ew riter . M ay a lso  keep re c o rd s  as to b illin gs  or  shipping ch arges  or p e r fo rm  other 
c le r ic a l  w ork  inciden ta l to b illin g  op era tion s . F o r  wage study p u rp oses , b i l le r s ,  m ach ine, are 
c la s s if ie d  by type of m ach ine, as fo llo w s :

B ille r , m achine (b illin g  m ach in e). U ses a sp ec ia l b illin g  m achine (M oon H opkins, E lliott 
F ish e r , B u rroughs, e t c .,  w hich are com bin ation  typing and adding m achines) to prepare  b ills  
and in v o ices  fro m  cu s to m e rs ' purchase o r d e r s , in tern ally  prepared  o rd e rs , shipping m em o­
randum s, e tc . U sually in vo lves  a pp lica tion  o f p red eterm in ed  d iscou n ts and shipping ch a rg es , 
and entry  of n e c e s s a r y  ex ten sion s , w hich m ay or  m ay not be com puted on the b illin g  m achine, 
and totals which are a u tom atica lly  accum ulated  by m ach ine. The operation  usually involves 
a la rge  num ber of carbon  co p ie s  o f the b ill being p repared  and is often done on a fanfold  
m achine.

B ille r , m achine (bookkeeping m ach in e). U ses a bookkeeping m achine (Sundstrand, E lliott 
F ish e r , Rem ington Rand, e t c .,  w hich m ay or  m ay not have typew riter  keyboard) to prepare  
cu s to m e rs ' b ills  as part of the accou n ts r e ce iv a b le  operation . G enera lly  in volves  the s im u lta ­
neous entry  of fig u res  on cu s to m e rs ' led ger r e c o rd . The m achine au tom atica lly  accum ulates 
f ig u res  on a num ber o f v e r t ica l colu m n s and com p u tes , and usually prints au tom atica lly  the 
debit or c re d it  b a la n ces . D oes not involve a know ledge o f bookkeeping. W orks fro m  un iform  
and standard types of sa les and c re d it  s lip s .

BO O KK EEPING -M ACH INE O PE R A T O R

O perates a bookkeeping m achine (R em ington  Rand, E llio tt  F ish e r , Sundstrand, B u rroughs, 
National C ash R e g is te r , with or  without a typ ew riter  keyboard) to keep a r e co rd  o f b u sin ess 
tra n sa ction s.

C la ss  A . K eeps a set o f r e c o rd s  requ irin g  a know ledge o f and ex p er ien ce  in b a sic  
bookkeeping p r in c ip le s , and fa m ilia r ity  with the stru ctu re  of the particu lar accounting system  
used. D eterm in es p rop er r e c o rd s  and d istribu tion  of debit and cre d it  item s to be used in each  
phase of the w ork . M ay prep are  con so lid a ted  re p o r ts , balance sh eets , and other r e co rd s  
by hand.

C la ss  B. K eeps a r e c o rd  o f one o r  m ore  phases or  se ction s  o f  a set of r e c o rd s  usually 
requ iring little  know ledge of b a s ic  bookk eepin g. P h ases or  section s  include accounts payable, 
p a yro ll, cu s to m e rs ' accounts (not including a sim ple type of b illin g  d e scr ib e d  under b ille r ,  
m ach in e), c o s t  d istribu tion , expense d istribu tion , inventory  c o n tro l, e tc . M ay ch eck  o r  a ss is t  
in p reparation  of tr ia l ba lan ces  and prep are  con tro l sheets fo r  the accounting departm ent.

C L E R K , ACCOUNTING

C lass  A. Under gen era l d ire ct io n  of a bookk eeper or  accountant, has re sp o n s ib ility  fo r  
keeping one or  m ore  section s  o f a com p lete  set of books or  r e co rd s  relating to one phase 
of an es ta b lish m en t's  bu sin ess  tra n sa ction s. W ork in volves  posting and balancing su bsid iary  
ledger or  led gers  such as accounts re ce iv a b le  or accou n ts payable; exam ining and coding 
in vo ices  or  vou ch ers with prop er accounting d istribu tion ; and req u ires  judgm ent and e x p e r i­
ence in making p rop er a ssign ation s and a llo ca tion s . May a ss is t  in preparin g , adjusting, and 
c lo s in g  journal en tr ie s ; and m ay d ire c t  c la ss  B accounting c le rk s .

C lass  B. Under su p erv is ion , p er fo rm s  one or  m ore  routine accounting operation s such 
as posting sim ple journal vou ch ers or  accou n ts payable v ou ch ers , entering vou ch ers in 
voucher r e g is te r s ; recon c ilin g  bank accou n ts ; and posting su bsid iary  led gers  con tro lled  by 
gen era l le d g e rs , or  posting sim p le  c o s t  accounting data. Th is job  d oes not requ ire  a know l­
edge of accounting and bookkeeping p r in c ip les  but is found in o f fic e s  in which the m ore  routine 
accounting w ork  is subdivided on a functional basis  am ong sev era l w ork ers .

C L E R K , FILE

C lass  A . In an estab lish ed  filing  system  containing a num ber of varied  sub ject m atter 
f i le s ,  c la s s i f ie s  and indexes file  m ateria l such as co rre sp o n d e n ce , rep orts , techn ica l docu ­
m ents, e tc . M ay a lso  file  this m a ter ia l. May keep re co rd s  o f various types in conjunction 
with the f i le s .  May lead a sm all group of low er lev e l f ile  c le rk s .

C lass  B . S orts , c o d e s , and file s  u n c la ss ified  m a teria l by sim ple (su b je c t  m atter) head­
ings or  partly  c la ss if ie d  m a teria l by fin er  subheadings. P rep a res  sim ple rela ted  index and 
c r o s s - r e fe r e n c e  a ids. A s requ ested , lo ca tes  c le a r ly  identified  m ateria l in f ile s  and forw ard s  
m a ter ia l. May p er fo rm  rela ted  c le r ic a l  tasks requ ired  to m aintain and se rv ice  f ile s .

C lass  C . P e r fo rm s  routine filin g  o f m a ter ia l that has a lrea d y  been c la s s if ie d  or which 
is e a s ily  c la s s if ie d  in a sim ple se r ia l c la s s if ica t io n  system  (e .g .,  a lphabetica l, ch ron o log ica l, 
or  n u m erica l). As requ ested , lo ca tes  rea d ily  available m a ter ia l in f ile s  and forw ard s  m a­
te r ia l; and m ay f il l  out w ithdraw al ch arge . P e r fo rm s  sim ple c le r ic a l  and manual tasks r e ­
qu ired  to  m aintain and s e rv ice  f ile s .

C L E R K , ORDER

R ece iv es  cu s to m e rs ' o rd e rs  fo r  m ateria l or  m erch an d ise  by m ail, phone, or  p erson a lly . 
D uties involve any com bin ation  o f the fo llo w in g : Quoting p r ice s  to cu stom ers ; m aking out an ord er  
sheet listing the item s to m ake up the o rd e r ; checking p r ice s  and quantities of item s on ord er  
sheet; and d istributing o rd er  sheets to r esp ectiv e  departm ents to be filled . M ay ch eck  with cred it  
departm ent to determ ine c re d it  rating of cu stom er , acknow ledge re ce ip t  of o rd e rs  fro m  cu s to m e rs , 
fo llow  up o rd e rs  to see that they have been fil le d , keep file  o f o rd e rs  re ce iv e d , and ch eck  shipping 
in v o ices  with orig in a l o r d e r s .

C L E R K , P A Y R O L L

C om putes w ages of com pany em p loyees  and en ters  the n e ce ssa ry  data on the p ayroll 
sh eets . Duties in volve : C alculating w o rk e rs ' earn ings based on tim e or  production  r e co rd s ; and 
posting ca lcu la ted  data on p ayro ll sheet, showing in form ation  such as w o rk e r 's  nam e, w orking 
days, t im e, ra te , dedu ctions fo r  in su ran ce , and total w ages due. M ay m ake out paychecks and 
a ss is t  paym aster in m aking up and d istributing pay en ve lop es . May use a calcu lating m achine.

C O M PT O M E T E R  O PE R A T O R

P rim a ry  duty is to operate  a C om ptom eter to p e r fo rm  m athem atical com putation s. This 
job  is not to be con fused  with that of s ta tistica l or  other type of c le rk , w hich m ay involve f r e ­
quent use o f a C om ptom eter but, in w hich, use o f this m achine is incidental to p erform a n ce  of 
other duties.

KEYPUNCH O PER ATO R

C lass  A . O perates a n u m erica l a n d /o r  alphabetical or  com bin ation  keypunch m achine to 
tra n scr ib e  data fro m  various sou rce  docum ents to keypunch tabulating c a rd s . P e r fo rm s  sam e 
tasks as low er level keypunch op era tor  but, in addition, w ork  req u ires  app lication  o f coding 
sk ills  and the making of som e d eterm in a tion s , fo r  exam ple , loca tes  on the sou rce  docum ent 
the item s to be punched; ex tracts  in form ation  fro m  sev era l docum ents; and sea rch es  fo r  and 
in terp rets  in form ation  on the docum ent to determ in e in form ation  to be punched. M ay train 
in exp erien ced  op era tors .
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KEYPUNCH O PE R A T O R — Continued

C la ss  B . U nder c lo s e  su p erv is ion  or  follow in g  sp e c ific  p roced u res  o r  in stru ction s , 
tra n s c r ib e s  data fro m  sou rce  docum ents to punched c a rd s . O perates a n u m erica l a n d /o r  
a lph abetica l or  com bin ation  keypunch m achine to  keypunch tabulating ca rd s . M ay v e r ify  ca rd s . 
W orking fro m  variou s  standardized sou rce  docu m en ts, fo llow s  sp ec ified  sequ en ces w hich have 
been  coded  or  p re s c r ib e d  in deta il and req u ire  little  o r  no se le ct in g , cod ing, or  in terp reting 
o f data to be punched. P rob lem s  a r is in g  fro m  erron eou s  item s o r  co d e s , m iss in g  in form ation , 
e t c .,  a re  r e fe r r e d  to su p erv isor .

O FFIC E BOY OR G IR L

P e r fo r m s  variou s routine duties such as running e rra n d s , operating m in or o ffice  m a ­
chines such as s e a le r s  o r  m a ile r s , opening and d istributing m a il, and other m in or c le r ic a l  w ork .

SE C R E TA R Y

A ss ig n ed  as p erson a l s e c re ta ry , n orm a lly  to one individual. M aintains a c lo s e  and highly 
resp on s iv e  re la tion sh ip  to the d a y -to -d a y  w ork  a ctiv it ie s  of the su p e rv iso r . W orks fa ir ly  inde­
pendently re ce iv in g  a minimupn of deta iled  su p erv is ion  and guidance. P e r fo rm s  varied  c le r ic a l  
and s e c r e ta r ia l  d u ties , usually  including m ost o f the fo llo w in g : (a) R e ce iv e s  telephone c a lls ,
person a l c a l le r s ,  and in com in g  m a il, an sw ers routine in qu iries , and routes the tech n ica l inqu iries  
to  the p rop er  p erson s ; (b) e s ta b lish e s , m aintains, and re v ise s  the s u p e rv is o r 's  f ile s ; (c) m aintains 
the s u p e r v is o r 's  ca len dar and m akes appointm ents as in stru cted ; (d) re la ys  m essa g es  fro m  su p er­
v iso r  to  su bord in ates; (e) rev iew s corre sp o n d e n ce , m em oranda, and rep orts  p repared  by others 
fo r  the s u p e r v is o r 's  signature to  a ssu re  p roced u ra l and typographic a ccu ra cy ; and (f) p er fo rm s  
sten ograph ic and typing w ork .

M ay a lso  p e r fo rm  other c le r ic a l  and se c re ta r ia l  tasks o f com parab le  nature and d ifficu lty . 
The w ork  ty p ica lly  req u ires  know ledge of o ffice  routine and understanding o f the organ ization , 
p ro g ra m s, and p ro ced u res  re la ted  to  the w ork  o f the su p erv isor .

E xclu sion s

Not a ll p osition s that a re  titled  " s e c r e ta r y "  p o s s e s s  the above ch a r a c te r is t ics . E xam ples 
o f p osition s w hich are  excluded  fro m  the defin ition  are  as fo llo w s : (a) P osition s  w hich do not m eet 
the "p e rs o n a l"  s e c r e ta ry  con cep t d e scr ib e d  above; (b) sten ograph ers not fu lly  trained in s e c re ta r ia l 
type du ties : (c) s ten ograph ers serv in g  as o ffice  ass ista n ts  to a group  o f p ro fe ss io n a l, tech n ica l, 
or  m an ageria l p erson s ; (d) s e c r e ta ry  p osition s in w hich the duties are  e ith er substantially  m ore  
routine o r  substantially  m ore  com p lex  and resp on s ib le  than those ch a ra cte r ize d  in the defin ition ; 
and (e) a ssista n t type p osition s w hich involve m ore  d ifficu lt  or  m ore  resp on sib le  tech n ica l, adm in­
is tra tiv e , s u p e rv iso ry , o r  sp ec ia lized  c le r ic a l  duties which are  not typ ica l o f se c re ta r ia l  w ork .

N O T E : The te rm  "co rp o ra te  o f f i c e r , "  used in the leve l defin itions fo llow in g , r e fe r s  to
those o ffic ia ls  who have a sign ifican t c o rp o ra te -w id e  policym ak ing ro le  with regard  to  m a jor  
com pany a c t iv it ie s . The title  " v ic e  p r e s id e n t ,"  though n orm a lly  indica tive o f this r o le , does not 
in a ll ca s e s  identify  such p osition s . V ice pres id en ts  w hose p r im a ry  resp on s ib ility  is  to  act p e r ­
son a lly  on individual ca se s  or  tran saction s (e .g .,  app rove o r  deny individual loan or  c re d it  action s ; 
a d m in ister  individual tru st accou n ts ; d ir e c t ly  su perv ise  a c le r ic a l  staff) a re  not co n s id ered  to  be 
" c o rp o ra te  o f f i c e r s "  fo r  pu rposes o f applying the fo llow in g  lev e l d e fin ition s .

C lass  A

a. S e cre ta ry  to  the chairm an  o f the board  or  p residen t o f a com pany that em p loy s , in a ll, 
over  100 but few er  than 5 ,0 0 0  p e r s o n s ; or

b . S e cre ta ry  to  a co rp o ra te  o f f ic e r  (oth er than the chairm an o f the board  or  president) 
o f a com pany that e m p loy es , in a ll, ov er  5, 000 but few er  than 25, 000 p e r s o n s ; or

c .  S ecre ta ry  to  the head (im m ed ia te ly  below  the co rp ora te  o f f ic e r  leve l) o f a m a jor  se g ­
m ent o r  su bsid iary  o f a com pany that em p loy s , in a ll, ov er  25 ,000  p e rs o n s .

C lass  B

a. S ecre ta ry  to  the ch airm a n  o f the board  or  presiden t o f a com pany that em p loy s , in a ll, 
few er  than 100 p erson s ; or

b . S ecre ta ry  to a co rp ora te  o f f ic e r  (oth er than chairm an  o f the board  or  president) of 
a com pany that em p loy s , in a ll, ov er  100 but few er  than 5, 000 p e r s o n s ; or

c . S ecre ta ry  to the head (im m ed ia te ly  below  the o ff ic e r  level) over eith er a m a jor  
c o rp o ra te -w id e  functional a ct iv ity  (e .g .,  m arketin g, r e s e a rch , operation s , industria l re la tion s , e tc .)  
or  a m a jor  geograp h ic  or  organ ization al segm ent (e .g . ,  a reg ion a l h ead qu arters; a m a jor  d iv ision ) 
of" a com pany that em p loy s , in a ll, o v er  5, 000 but few er  than 25, 000 em p loy ees ; or
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d. S ecre ta ry  to the head o f an individual plant, fa c to ry , e tc . (o r  other equivalent lev e l 
of o ffic ia l) that em p loy s , in a ll, over 5 ,0 0 0  p e rs o n s ; or

e . S ecre ta ry  to  the head o f a la rge  and im portant organ ization al segm ent (e .g . ,  a m iddle 
m anagem ent su p erv isor  o f an organ ization al segm ent often involving as m any as sev era l hundred 
p erson s) o f a com pany that em p loy s , in a ll, over  2 5 ,000  p erson s .

C lass  C

a. S e cre ta ry  to an execu tive  or  m an ageria l p erson  w hose resp on s ib ility  is  not equivalent 
to one of the sp e c ific  lev e l situations in the defin ition  fo r  c la ss  B, but w hose subordinate staff 
n orm a lly  num bers at lea st sev era l dozen  em p loyees  and is usually  div ided  into organ ization al 
segm ents w hich are  often , in turn, furth er subdivided. In som e com p an ies , this lev e l includes a 
wide range o f organ ization al ech e lon s ; in o th ers , only one or  two; or

b. S ecre ta ry  to  the head o f an individual plant, fa c to ry , e tc . (o r  other equivalent lev e l of 
o ffic ia l) that em p loy s , in a ll, few er  than 5 ,0 0 0  p erson s .

C la ss  D

a. S e cre ta ry  to  the su p erv isor  o r  head o f  a sm all organ ization al unit (e .g . ,  few er  than 
about 25 or  30 p erson s ); or

b. S ecre ta ry  to  a n on su p erv isory  staff sp e c ia lis t , p ro fess ion a l em p loy ee , adm in istrative 
o f f ic e r ,  o r  ass ista n t, sk illed  techn ician  or  exp ert. (N O TE : Many com pan ies ass ig n  sten ograph ers, 
rather than s e c re ta r ie s  as d e scr ib e d  above, to  this lev e l o f su p erv isory  o r  n on su p erv isory  w ork er.)

STEN OG RAPH ER, G EN ER AL

P rim a ry  duty is  to  take d icta tion  involving a n orm al routine vocabu lary  fro m  one or  m ore  
p erson s  eith er in shorthand or  by  Stenotype or  s im ila r  m ach ine; and tra n scr ib e  d icta tion . May 
a lso  type fro m  w ritten  copy . M ay m aintain f i le s ,  keep sim ple r e c o rd s ,  or  p e r fo rm  other re la tive ly  
routine c le r ic a l  tasks. M ay operate fro m  a stenographic poo l. D oes not include tra n scr ib in g - 
m achine w ork . (See tra n scr ib in g -m a ch in e  o p e ra to r .)

STEN OG RAPH ER, SENIOR

P rim a ry  duty is to take d icta tion  involving a varied  tech n ica l or sp ec ia lized  vocabu lary  
such as in lega l b r ie fs  or rep orts  on s c ien tific  re s e a rch  fro m  one or  m ore  person s  eith er in sh ort­
hand or by Stenotype o r  s im ila r  m ach ine; and tra n scr ib e  d icta tion . May a lso  type fro m  w ritten 
copy . M ay a lso  set up and m aintain f i le s ,  keep r e c o rd s , e tc .

OR

P e r fo rm s  stenographic duties requ irin g  sign ifican tly  g rea ter  independence and re sp o n s i­
b ility  than sten ograp h ers , gen era l as evidenced  by the fo llow in g : W ork req u ires  high d eg ree  of 
stenographic speed and a ccu ra cy ; and a thorough w orking know ledge o f genera l b u sin ess and o ffice  
p ro ced u res  and o f the s p e c ific  b u sin ess operation s , organ ization , p o lic ie s , p ro ce d u re s , f ile s , 
w ork flow , e tc . U ses this know ledge in p erform in g  stenographic duties and resp on s ib le  c le r ic a l  
tasks such a s , m aintaining fo llow u p f ile s ; assem blin g  m a teria l fo r  r e p o rts , m em ora n du m s, le tte rs , 
e tc .;  com p osin g  sim ple le tte rs  fro m  gen era l in stru ction s ; reading and routing in com in g  m ail; and 
answ ering routine qu estion s, e tc . D oes not include tra n scr ib in g -m a ch in e  w ork .

SW ITCHBOARD O PER ATO R

C la ss  A . O perates a s in g le - o r  m u ltip le -p os it ion  telephone sw itchboard  handling incom ing , 
outgoing, intraplant or  o ffice  c a l ls .  P e r fo rm s  fu ll telephone in form ation  s e rv ice  o r  handles 
com p lex  c a lls ,  such as co n fe re n ce , c o lle c t ,  o v e rs e a s , o r  s im ila r  ca lls ,  e ith er in addition to  doing 
routine w ork  as d e scr ib e d  fo r  sw itchboard  op era tor , c la ss  B, o r  as a fu ll-t im e  assignm ent. 
("F u ll"  telephone in form ation  s e rv ice  o c cu rs  when the estab lishm ent has varied  functions that are 
not rea d ily  understandable fo r  telephone in form ation  p u rp oses , e .g .,  becau se  o f overlapping or 
in terre la ted  fu n ction s, and consequently  presen t frequent p rob lem s as to  w hich extensions are 
app ropriate  fo r  ca lls .)

C la ss  B. O perates a sin g le- or  m u ltip le -p os it ion  telephone sw itchboard  handling incom ing , 
outgoing, intraplant or  o ffice  c a lls .  M ay handle routine long d istance ca lls  and r e c o rd  to lls . May 
p e r fo rm  lim ited  telephone in form ation  s e r v ic e . ( "L im ite d "  telephone in form ation  s e rv ice  o ccu rs  
if the functions o f the estab lishm ent s e rv ice d  a re  rea d ily  understandable fo r  telephone in form ation  
p u rp oses , or  if  the requ ests  a re  routine, e .g .,  giving extension  num bers when sp e c ific  nam es are 
furn ish ed , or  if  com p lex  ca lls  a re  r e fe r re d  to another op era tor .)
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SW ITCHBOARD O P E R A T O R -R E C E P T IO N IST  TA BU LA TIN G -M ACH IN E O PE R A T O R — Continued

In addition to  p er fo rm in g  duties o f op era tor  on a s in g le -p o s it io n  or  m on ito r -ty p e  sw itch ­
b oa rd , acts  as re cep tion is t  and m ay a lso  type or  p e r fo rm  routine c le r ic a l  w ork  as part o f regu lar 
duties. This typing o r  c le r ic a l  w ork  m ay take the m a jor  part o f this w o rk e r 's  tim e w hile  at 
sw itchboard .

TABU LA TIN G -M ACH IN E O P E R A T O R

C lass A . O perates a v a r ie ty  o f tabulating o r  e le c t r ic a l  accounting m ach in es , ty p ica lly  
including such m ach ines as the tabu lator, ca lcu la to r , in te rp re te r , c o lla to r , and o th ers . 
P e r fo rm s  com p lete  rep ortin g  assignm ents without c lo s e  su p erv is ion , and p e r fo rm s  d ifficu lt 
w irin g  as req u ired . The com p lete  rep ortin g  and tabulating assignm ents ty p ica lly  involve a 
v a r ie ty  o f long and com p lex  re p o rts  w hich  o ften  are o f irreg u la r  o r  n on recu rrin g  type r e ­
quiring som e planning and sequencing o f steps to be taken. A s a m ore  ex p er ien ced  op e ra to r , 
is  ty p ica lly  involved  in tra in ing new o p era tors  in m achine op era tion s , or  p a rtia lly  train ed  
o p era tors  in w irin g  fro m  d iagram s and operating sequ en ces o f long and com p lex  r e p o rts . 
D oes not include w ork ing s u p e rv iso rs  p er fo rm in g  tabu lating-m ach ine operation s and d a y -to -  
day su p erv is ion  o f the w ork  and produ ction  o f a group  o f tabu lating-m ach ine o p era tors .

C lass  B . O perates m o re  d ifficu lt  tabulating o r  e le c t r ic a l  accounting m achines such as the 
tabulator and ca lcu la to r , in addition to the s o r te r ,  r e p ro d u ce r , and co lla to r . T h is w ork  is 
p e r fo rm e d  under s p e c if ic  in stru ction s and m ay include the p er fo rm a n ce  o f som e w irin g  fro m  
d ia gra m s. The w ork  ty p ica lly  in v o lv es , fo r  exam ple , tabulations involving a repetitive  
accounting e x e r c is e ,  a com p lete  but sm all tabulating study, o r  parts o f  a lon ger and m ore  
com p le x  re p o rt . Such rep orts  and studies are  usually  o f  a r e cu rr in g  nature w here the p r o ­
ced u res  are  w ell estab lish ed . M ay a lso  include the tra in ing o f new em p loyees  in the b a s ic  
op eration  o f the m ach ine.

C lass C . O perates sim p le  tabulating or  e le c t r ic a l  accounting m achines such as the 
s o r te r , reprodu cin g  punch, c o lla to r , e t c .,  w ith s p e c ific  in stru ction s. M ay include sim ple 
w irin g  from  d iagram s and som e filin g  w ork . The w ork  ty p ica lly  in volves portion s o f  a w ork  
unit, fo r  exam ple , individual sortin g  o r  co lla tin g  runs o r  repetitive  op eration s.

TRAN SCRIBIN G-M ACHIN E O P E R A T O R , G EN ER AL

P r im a ry  duty is to  tra n scr ib e  d icta tion  involving a norm al routine vocabu lary  fro m  
tra n scr ib in g -m a ch in e  r e c o rd s . M ay a lso  type fro m  w ritten  copy  and do sim p le  c le r ic a l  w ork . 
W ork ers  tra n scr ib in g  d icta tion  involving a va ried  tech n ica l o r  sp ec ia lized  voca b u la ry  such as legal 
b r ie fs  or  rep orts  on s c ie n tif ic  re s e a rch  are not included . A  w ork er who takes dictation  in sh ort­
hand or  by Stenotype or  s im ila r  m achine is c la s s if ie d  as a sten ograph er, genera l.

TYPIST

U ses a typ ew riter  to m ake cop ies  o f variou s m a ter ia l o r  to  make out b ills  after ca lcu la ­
tions have been  made by another p erson . M ay include typing o f s te n c ils , m ats, o r  s im ila r  m ate ­
r ia ls  fo r  use in duplicating p r o c e s s e s .  M ay do c le r ic a l  w ork  involving little  sp ec ia l train ing , such 
as keeping sim p le  r e c o rd s , filin g  r e co rd s  and re p o r ts , or  sortin g  and d istributing incom ing m ail.

C lass A . P e r fo rm s  one or  m ore  o f the fo llow in g : Typing m a teria l in final fo rm  when it
in volves com bin ing m a ter ia l fro m  s e v e ra l s o u rce s  o r  resp on s ib ility  fo r  c o r r e c t  spelling , 
sy lla b ica tion , punctuation, e t c .,  of tech n ica l o r  unusual w ord s  o r  fo re ig n  language m ateria l; 
and planning layout and typing o f com p lica ted  sta tistica l tab les to  m aintain un iform ity  and 
balance in spacing. M ay type routine fo rm  le tte rs  varying deta ils  to suit c ircu m sta n ces .

C lass B . P e r fo rm s  one or  m ore  o f the fo llow in g : C opy typing fro m  rough o r  c lea r  drafts;
routine typing o f fo rm s , insurance  p o l ic ie s ,  e tc .; and setting up sim p le  standard tabulations, 
or  copying m ore  com p lex  tab les  a lrea d y  setup and spaced  p ro p e r ly .

PROFESSIONAL AND TECHNICAL

D RAFTSM AN

C lass A . P lans the graph ic  presen tation  o f com p lex  item s having d istin ctive  design  
fea tu res  that d iffe r  s ign ifica n tly  fro m  estab lish ed  drafting p reced en ts . W orks in c lo s e  sup­
port w ith the d es ign  o r ig in a to r , and m ay recom m en d  m in or d esign  changes. A n a ly zes  the 
e ffe c t  o f  each  change on the d eta ils  o f fo rm , function , and position a l re la tion sh ips o f c o m ­
ponents and p a rts . W orks w ith a m in im um  o f s u p e rv iso ry  a ss is ta n ce . C om pleted  w ork  is 
rev iew ed  by design  o r ig in a tor  fo r  co n s iste n cy  with p r io r  engineering determ in a tion s. M ay 
eith er p rep a re  draw in gs, o r  d ir e ct  th eir  p reparation  by  low er  lev e l dra ftsm en .

C lass B . P e r fo rm s  nonroutine and com p lex  drafting assignm ents that requ ire  the app li­
cation  o f m ost o f  the standardized  draw ing techn iques reg u la r ly  used . Duties ty p ica lly  in ­
v o lve  such w ork  as: P re p a re s  w ork ing  draw ings o f su b a ssem b lies  w ith irreg u la r  shapes,
m ultiple  fu n ction s, and p r e c is e  pos ition a l re la tion sh ips betw een com ponents; p rep a res  a r c h i­
tectu ra l draw ings fo r  con stru ction  of a building including detail draw ings o f foundations, w all 
s e c t io n s , f lo o r  p lan s, and ro o f .  U ses a ccep ted  form u la s  and m anuals in m aking n e ce ssa ry  
com putations to determ in e quantities o f  m a ter ia ls  to  be used , load ca p a c it ie s , strengths, 
s t r e s s e s ,  e tc . R e ce iv e s  in itia l in stru ction s , req u irem en ts , and advice  fro m  su p erv isor . 
C om pleted  w ork  is ch ecked  fo r  tech n ica l adequacy.

C lass C. P re p a re s  detail draw ings o f sing le  units o r  parts fo r  en g in eerin g , con stru ction , 
m anufacturing, or  rep a ir  p u rp oses . Types o f draw ings p rep a red  include is o m e tr ic  p ro je ct ion s  
(depicting th ree  d im en sion s in a ccu rate  sca le ) and section a l v iew s to c la r ify  position in g  o f

DRAFTSM AN ——Continued

com ponents and con vey  needed in form ation . C on solidates deta ils fro m  a num ber o f sou rces  
and adjusts o r  tra n sp oses  s ca le  as req u ired . Suggested m ethods o f  app roach , app licab le  
p reced en ts , and ad v ice  on sou rce  m a ter ia ls  are given  w ith in itia l assign m en ts. Instructions 
a re  le s s  com plete  when assignm ents r e cu r . W ork m ay be sp o t-ch eck ed  during p ro g re s s .

D RA F TSM A N - TR A C E R
C opies plans and draw ings p rep a red  by oth ers by  p lacin g  tracin g  cloth  or  paper over 

draw ings and tra c in g  with pen o r  p en cil. (D oes not include tra c in g  lim ited  to plans p r im a rily  
con sistin g  o f straight lin es and a la rg e  sca le  not requ irin g  c lo s e  delin eation .)

a n d /o r
P re p a re s  sim p le  or  repetitive  draw ings o f e a s ily  v isu a lized  item s. W ork is c lo s e ly  su perv ised  
during p r o g r e s s .

NURSE. INDUSTRIAL (REGISTERED)
A re g is te re d  nurse who g ives nursing se r v ic e  under gen era l m ed ica l d ire ct ion  to ill or 

in ju red  em p loyees  o r  other p erson s  who b ecom e  ill  o r  su ffer  an accid ent on the p re m ise s  o f  a 
fa c to ry  o r  other estab lish m en t. Duties involve a com bin ation  o f the fo llow in g : G iving f ir s t  aid
to  the ill  o r  in ju red ; attending to  subsequent d ress in g  o f e m p lo y e e s ' in ju ries ; keeping re co rd s  
o f patients treated ; p rep arin g  accid ent re p o rts  fo r  com pensation  or  other p u rp oses ; ass istin g  in 
p h ysica l exam inations and health evaluations o f applicants and em p loy ees ; and planning and c a r r y ­
ing out p rog ra m s involving health education , accid en t p reven tion , evaluation o f plant environm ent, 
o r  other a ctiv ities  a ffectin g  the health, w e lfa re , and sa fety  o f  a ll person n el.

MAINTENANCE AND POWERPLANT

C A R P E N T E R , M AINTENANCE

P e r fo r m s  the ca rp en try  duties n e ce ssa ry  to con stru ct and m aintain in good  rep a ir  building 
w oodw ork  and equipm ent such as b in s , c r ib s ,  cou n ters , b en ch es , partition s , d o o rs , f lo o r s ,  s ta irs , 
ca s in g s , and tr im  m ade o f  w ood  in an estab lish m en t. W ork involves m ost of the fo llow in g : P lan ­
ning and laying out o f  w ork  fro m  b lu eprin ts, d raw in gs, m od e ls , or  verb a l in stru ction s using a 
v a r ie ty  o f ca rp e n te r 's  h an dtools, portab le  pow er to o ls ,  and standard m easuring instru m en ts;

C A R P E N TE R , MAINTENANCE— Continued

m aking standard shop com putations rela ting to d im en sion s of w ork ; and se lectin g  m a ter ia ls  n e c e s ­
sa ry  fo r  the w ork . In g en era l, the w ork  o f the m aintenance carp en ter req u ires  rounded tra in ­
ing and exp er ien ce  usually  acqu ired  through a fo rm a l a pp ren ticesh ip  dr equivalent train ing and 
ex p er ien ce .
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E L E C T R IC IA N , M AIN TEN AN CE
P e r f o r m s  a  v a r ie ty  of e l e c t r i c a l  t r a d e  fu n c tio n s su ch  a s  th e  in s ta l la t io n ,  m a in te n a n c e , 

o r  r e p a i r  of e q u ip m e n t fo r  th e  g e n e ra tio n , d is t r ib u t io n ,  o r  u ti l iz a t io n  of e le c t r ic  e n e rg y  in  an  
e s ta b l is h m e n t .  W ork in v o lv es  m o s t of th e  fo llo w in g : In s ta l l in g  o r  r e p a i r in g  any  of a  v a r ie ty  of
e l e c t r i c a l  e q u ip m e n t su ch  a s  g e n e r a to r s ,  t r a n s f o r m e r s ,  sw itc h b o a rd s , c o n t r o l le r s ,  c i r c u i t  b r e a k ­
e r s ,  m o to r s ,  h e a tin g  u n i ts ,  conduit s y s te m s ,  o r  o th e r  t r a n s m is s io n  eq u ipm en t! w o rk in g  f ro m  
b lu e p r in ts ,  d ra w in g s , la y o u ts ,  o r  o th e r  sp e c if ic a tio n s ;  lo c a tin g  and d ia g n o s in g  tro u b le  in  the  
e le c t r i c a l  s y s te m  o r  e q u ip m en t; w o rk in g  s ta n d a rd  c o m p u ta tio n s  r e la t in g  to  lo ad  r e q u ir e m e n ts  of 
w ir in g  o r  e l e c t r i c a l  e q u ip m en t; and u s in g  a  v a r ie ty  of e l e c t r i c i a n 's  h a n d to o ls  and  m e a s u r in g  and 
te s t in g  in s t ru m e n ts .  In  g e n e r a l ,  th e  w o rk  of th e  m a in te n a n c e  e l e c t r i c i a n  r e q u i r e s  ro u n d e d  t r a i n ­
ing  and  e x p e r ie n c e  u s u a lly  a c q u ire d  th ro u g h  a  fo rm a l  a p p re n tic e s h ip  o r  e q u iv a len t tr a in in g  and 
e x p e r ie n c e .
E N G IN E E R , STATIONARY

O p e ra te s  and  m a in ta in s  and  m a y  a ls o  s u p e rv is e  th e  o p e ra tio n  of s ta t io n a ry  e n g in e s  and 
e q u ip m e n t (m e c h a n ic a l o r  e le c t r ic a l )  to  su pp ly  th e  e s ta b l is h m e n t  in  w h ich  em p lo y ed  w ith  p o w e r , 
h e a t ,  r e f r ig e r a t io n ,  o r  a i r - c o n d it io n in g . W ork in v o lv es : O p e ra tin g  and m a in ta in in g  eq u ip m en t
su ch  a s  s te a m  e n g in e s , a i r  c o m p r e s s o r s ,  g e n e r a to r s ,  m o to r s ,  t u r b in e s ,  v e n ti la t in g  and  r e f r i g ­
e ra t in g  e q u ip m e n t, s te a m  b o i le r s  and  b o i le r - f e d  w a te r  p u m p s; m ak in g  eq u ip m en t r e p a i r s ;  and 
k e e p in g  a  r e c o r d  of o p e ra tio n  of m a c h in e ry ,  te m p e r a tu r e ,  and  fu e l c o n su m p tio n . M ay a ls o  s u ­
p e r v is e  th e s e  o p e ra t io n s .  H ead  o r  c h ie f  e n g in e e r s  in  e s ta b l is h m e n ts  em p loy in g  m o re  th a n  one 
e n g in e e r  a r e  e x c lu d e d .
FIR E M A N , STATION A RY  B O IL E R

F i r e s  s ta t io n a ry  b o i le r s  to  fu rn is h  th e  e s ta b lis h m e n t in  w h ich  e m p lo y e d  w ith  h e a t ,  p o w er, 
o r  s te a m . F e e d s  fu e ls  to  f i r e  by  han d  o r  o p e ra te s  a  m e c h a n ic a l s to k e r ,  o r  gas  o r  o il  b u rn e r ;  
and  ch e c k s  w a te r  and s a fe ty  v a lv e s . M ay c le a n , o il ,  o r  a s s i s t  in  r e p a i r in g  b o i le r r o o m  e q u ip m en t.
H E L P E R , M A IN TEN A N CE TRADES

A s s i s t s  one o r  m o re  w o r k e r s  in  th e  sk il le d  m a in te n a n c e  t r a d e s ,  by  p e r fo rm in g  sp e c if ic  
o r  g e n e ra l  d u tie s  of l e s s e r  s k i l l ,  su ch  a s  k e e p in g  a  w o rk e r  su p p lie d  w ith  m a te r i a l s  and to o ls ;  
c lea n in g  w o rk in g  a r e a ,  m a c h in e , and  e q u ip m en t; a s s i s t in g  jo u rn e y m a n  by  ho ld in g  m a te r ia l s  o r  
to o ls ;  and  p e r fo rm in g  o th e r  u n sk ille d  t a s k s  a s  d ir e c te d  by  jo u rn e y m a n . T he k in d  of w o rk  the  
h e lp e r  is  p e r m it te d  to  p e r fo rm  v a r ie s  f ro m  tr a d e  to  t r a d e :  In  so m e  t r a d e s  th e  h e lp e r  is  co n ­
fin ed  to  su p p ly in g , lif t in g , and  ho ld in g  m a te r i a l s  and to o ls  and c lea n in g  w o rk in g  a r e a s ;  and in  
o th e rs  he is  p e r m it te d  to  p e r fo rm  sp e c ia l iz e d  m a c h in e  o p e ra t io n s ,  o r  p a r t s  of a  t r a d e  th a t  a re  
a ls o  p e r fo rm e d  by w o r k e rs  on a  f u l l - t im e  b a s i s .
M A C H IN E -T O O L  O P E R A T O R , TOOLROOM

S p e c ia liz e s  in  th e  o p e ra tio n  of one o r  m o re  ty p e s  of m a c h in e  to o ls ,  su ch  a s  j ig  b o r e r s ,  
c y l in d r ic a l  o r  s u r f a c e  g r in d e r s ,  eng ine  la th e s ,  o r  m illin g  m a c h in e s , in  th e  c o n s tru c tio n  of 
m a c h in e -sh o p  to o ls ,  g a g e s , j i g s ,  f ix tu r e s ,  o r  d ie s .  W ork in v o lv es  m o s t of th e  fo llo w in g : P la n ­
ning and p e r fo rm in g  d if f icu lt m a c h in in g  o p e ra tio n s ;  p ro c e s s in g  i te m s  r e q u ir in g  c o m p lic a te d  se tu p s  
o r  a  h ig h  d e g re e  of a c c u ra c y ;  u s in g  a  v a r ie ty  of p r e c is io n  m e a s u r in g  in s t ru m e n ts ;  se le c tin g  f e e d s , 
s p e e d s , to o lin g , and o p e ra t io n  se q u e n c e ; and  m ak in g  n e c e s s a r y  a d ju s tm e n ts  d u rin g  o p e ra tio n  to  
a ch ie v e  r e q u is i te  to le r a n c e s  o r  d im e n s io n s . M ay be r e q u i r e d  to  r e c o g n iz e  w hen  to o ls  n eed  d r e s s ­
in g , to  d r e s s  to o ls ,  and  to  s e le c t  p r o p e r  c o o lan ts  and cu ttin g  and lu b r ic a tin g  o i ls .  F o r  c r o s s ­
in d u s try  w age s tu d y  p u rp o s e s ,  m a c h in e - to o l o p e r a to r s ,  to o lro o m , in  to o l and d ie  job b in g  sh ops 
a r e  e x c lu d ed  f ro m  th is  c la s s i f ic a t io n .
M A C H IN IST, M AIN TEN AN CE

P ro d u c e s  re p la c e m e n t  p a r t s  and new p a r t s  in  m a k in g  r e p a i r s  of m e ta l  p a r t s  of m e c h a n ­
ic a l  e q u ip m e n t o p e ra te d  in  a n  e s ta b l is h m e n t .  W ork  in v o lv es m o s t of the  fo llow in g : I n te rp re t in g
w r i t te n  in s t ru c t io n s  and  sp e c if ic a tio n s ;  p lan n ing  and  lay in g  out of w o rk ; u s in g  a  v a r ie ty  of m a ­
c h in is t 's  h a n d to o ls  and  p r e c is io n  m e a s u r in g  in s t ru m e n ts ;  se t t in g  up and o p e ra tin g  s ta n d a rd  m a c h in e  
to o ls ;  sh ap in g  of m e ta l  p a r t s  to  c lo se  to le r a n c e s ;  m a k in g  s ta n d a rd  shop  c o m p u ta tio n s  r e la t in g  to  
d im e n s io n s  of w o rk , to o lin g , f e e d s , and  sp e e d s  of m a c h in in g ; know ledge  of th e  w o rk in g  p r o p e r t ie s  
of th e  co m m o n  m e ta ls ;  s e le c tin g  s ta n d a rd  m a t e r i a l s ,  p a r t s ,  and  e q u ip m e n t r e q u i r e d  fo r  h is  w ork ; 
and f itt in g  and  a s s e m b lin g  p a r t s  in to  m e c h a n ic a l  e q u ip m e n t. In  g e n e r a l ,  th e  m a c h in is t 's  w o rk  
n o rm a lly  r e q u i r e s  a  ro u n d e d  tra irrfn g  in  m a c h in e -sh o p  p r a c t ic e  u s u a lly  a c q u ir e d  th ro u g h  a fo rm a l 
a p p re n t ic e s h ip  o r  e q u iv a len t t r a in in g  and e x p e r ie n c e .

M EC H A N IC , A U TO M O TIV E (M AINTENANCE)
R e p a ir s  a u to m o b ile s ,  b u s e s ,  m o to r t ru c k s ,  and  t r a c t o r s  of an  e s ta b l is h m e n t .  W ork  in ­

v o lv e s  m o s t of th e  fo llow in g : E x a m in in g  a u to m o tiv e  eq u ip m en t to  d ia g n o se  s o u rc e  of tro u b le ;  
d is a s s e m b lin g  eq u ip m en t and  p e r fo rm in g  r e p a i r s  th a t  invo lve  th e  rise of su ch  h an d to o ls  a s  
w re n c h e s ,  g a g e s , d r i l l s ,  o r  sp e c ia l iz e d  e q u ip m e n t in  d is a s s e m b lin g  o r  f itt in g  p a r t s ;  re p la c in g  
b ro k e n  o r  d e fe c tiv e  p a r t s  f ro m  sto ck ; g rin d in g  and a d ju s tin g  v a lv e s ; r e a s s e m b lin g  and in s ta l l in g

M ECH A N IC , A U TO M OTIV E (M AINTENANCE)— C ontinued
th e  v a r io u s  a s s e m b lie s  in  the  v e h ic le  and m ak in g  n e c e s s a r y  a d ju s tm e n ts ;  and  a lin in g  w h e e ls ,  
a d ju s tin g  b ra k e s  and l ig h ts ,  o r  tig h te n in g  body b o lts .  In g e n e ra l ,  th e  w o rk  of th e  a u to m o tiv e  
m e c h a n ic  r e q u i r e s  ro u n d ed  tr a in in g  and e x p e r ie n c e  u s u a lly  a c q u ire d  th ro u g h  a fo rm a l a p p re n ­
t ic e s h ip  o r  e q u iv a len t t r a in in g  and e x p e r ie n c e .
M ECH A N IC , M AIN TEN AN CE

R e p a ir s  m a c h in e ry  o r  m e c h a n ic a l e q u ip m e n t of a n  e s ta b lis h m e n t.  W ork inv o lv es m o s t 
of th e  fo llo w in g : E x am in in g  m a c h in e s  and m e c h a n ic a l equ ipm en t to  d ia g n o se  s o u rc e  of tro u b le ;
d is m a n tlin g  o r  p a r t ly  d ism a n tlin g  m a c h in e s  and p e r fo rm in g  r e p a i r s  th a t  m a in ly  invo lve  the  u se  
of h a n d to o ls  in  s c ra p in g  and f itt in g  p a r t s ;  re p la c in g  b ro k e n  o r  d e fec tiv e  p a r t s  w ith  i te m s  ob ta ined  
f ro m  sto ck ; o r d e r in g  th e  p ro d u c tio n  of a  r e p la c e m e n t p a r t  by a  m ach in e  shop  o r  send ing  of the  
m a c h in e  to  a  m a c h in e  shop  fo r  m a jo r  r e p a i r s ;  p r e p a r in g  w r i t te n  sp e c if ic a tio n s  fo r  m a jo r  r e p a i r s  
o r  fo r  th e  p ro d u c tio n  of p a r t s  o r d e r e d  f ro m  m a c h in e  shop ; re a s s e m b lin g  m a c h in e s ;  and m ak ing  
a l l  n e c e s s a r y  a d ju s tm e n ts  fo r  o p e ra tio n . In  g e n e ra l ,  th e  w o rk  of a  m a in te n a n c e  m e c h a n ic  r e ­
q u ire s  ro u n d e d  tr a in in g  and e x p e r ie n c e  u s u a lly  a c q u ire d  th ro u g h  a  fo rm a l  a p p re n tic e s h ip  o r  
e q u iv a le n t t r a in in g  and e x p e r ie n c e . E x c lu d ed  f ro m  th is  c la s s i f ic a t io n  a re  w o r k e rs  w ho se  p r im a r y  
d u tie s  inv o lv e  se tt in g  up o r  a d ju s tin g  m a c h in e s .
M ILLW RIG H T

I n s ta l ls  new m a c h in e s  o r  h e a v y  e q u ip m e n t, and  d is m a n tle s  and in s ta l l s  m a c h in e s  o r  
h eav y  eq u ip m en t w hen  c h an g es  in  th e  p lan t lay o u t a r e  r e q u ir e d .  W ork in v o lv es  m o s t of th e  f o l­
low in g : P la n n in g  and lay in g  out of th e  w o rk ; in te r p r e t in g  b lu e p r in ts  o r  o th e r  sp e c if ic a tio n s ;  u s in g
a v a r ie ty  of h a n d to o ls  and r ig g in g ; m ak ing  s ta n d a rd  shop  c o m p u ta tio n s  r e la t in g  to  s t r e s s e s ,  
s t r e n g th  of m a te r i a l s ,  and c e n te r s  of g ra v ity ; a lin in g  and b a la n c in g  of e q u ip m en t; s e le c tin g  s ta n d ­
a r d  to o ls ,  e q u ip m e n t, and p a r t s  to  be  u sed ; and in s ta l l in g  and m a in ta in in g  in  good o r d e r  po w er 
t r a n s m is s io n  eq u ip m en t su ch  a s  d r iv e s  and  sp ee d  r e d u c e r s .  In g e n e ra l ,  th e  m il lw r ig h t 's  w o rk  
n o rm a l ly  r e q u i r e s  a  ro u n d e d  t r a in in g  and  e x p e r ie n c e  in  th e  t r a d e  a c q u ire d  th ro u g h  a  fo rm a l 
a p p re n tic e s h ip  o r  e q u iv a len t t r a in in g  and  e x p e r ie n c e .
O IL E R

L u b r ic a te s ,  w ith  o il  o r  g r e a s e ,  th e  m o v in g  p a r t s  o r  w e a r in g  s u r f a c e s  of m e c h a n ic a l 
e q u ip m e n t of an  e s ta b lis h m e n t.
P A IN T E R , M AIN TEN AN CE

P a in ts  and r e d e c o ra te s  w a lls ,  w oo dw ork , and f ix tu re s  of an  e s ta b lis h m e n t.  W ork in ­
v o lv e s  the  fo llo w in g : K now ledge of s u rf a c e  p e c u l ia r i t i e s  and  ty p e s  of p a in t r e q u i r e d  fo r  d if fe re n t
a p p lic a tio n s ;  p r e p a r in g  s u r f a c e  fo r  p a in tin g  by rem o v in g  o ld  f in ish  o r  by  p la c in g  p u tty  o r  f i l l e r  
in  n a il  h o le s  and  in t e r s t i c e s ;  an d  app ly ing  p a in t w ith  s p ra y  gun o r  b r u s h . M ay m ix  c o lo r s ,  o i ls ,  
w h ite  le a d , and  o th e r  p a in t in g re d ie n ts  to  o b ta in  p r o p e r  c o lo r  o r  c o n s is te n c y . In  g e n e ra l ,  th e  
w o rk  of the  m a in te n a n c e  p a in te r  r e q u i r e s  ro u n d e d  tr a in in g  and  e x p e r ie n c e  u s u a lly  a c q u ire d  th ro u g h  
a  fo rm a l  a p p re n t ic e s h ip  o r  e q u iv a len t t r a in in g  and  e x p e r ie n c e .
P IP E F IT T E R , M AIN TEN AN CE

In s ta l ls  o r  r e p a i r s  w a te r ,  s te a m , g a s , o r  o th e r  ty p e s  of p ip e  and  p ip e fittin g s  in  an  
e s ta b lis h m e n t.  W ork in v o lv es  m o s t of th e  fo llo w in g : L ay ing  out of w o rk  an d  m e a s u r in g  to  lo ­
c a te  p o s it io n  of p ipe  f ro m  d ra w in g s  o r  o th e r  w r i t te n  s p e c if ic a tio n s ;  cu ttin g  v a r io u s  s iz e s  of pipe 
to  c o r r e c t  le n g th s  w ith  c h is e l  and  h a m m e r  o r  o x y a c e ty le n e  to r c h  o r  p ip e -c u tt in g  m a c h in e ; t h r e a d ­
ing p ipe  w ith  s to c k s  and d ie s ; b en d ing  p ip e  by h a n d -d r iv e n  o r  p o w e r -d r iv e n  m a c h in e s ;  a sse m b lin g  
p ip e  w ith  c ou p ling s and  fa s te n in g  p ip e  to  h a n g e rs ;  m ak in g  s ta n d a rd  shop c o m p u ta tio n s  re la t in g  
to  p r e s s u r e s ,  flow , and  s iz e  of p ip e  r e q u ir e d ;  and  m a k in g  s ta n d a rd  t e s t s  to  d e te rm in e  w h e th e r  
f in ish e d  p ip e s  m e e t s p e c if ic a tio n s . In g e n e ra l ,  the  w o rk  of the  m a in te n a n c e  p ip e f i t te r  r e q u i r e s  
ro u n d ed  tr a in in g  and  e x p e r ie n c e  u s u a lly  a c q u ir e d  th ro u g h  a  fo rm a l  a p p re n tic e s h ip  o r  e q u iv a len t 
t r a in in g  and e x p e r ie n c e . W o rk e rs  p r im a r i ly  e n g ag ed  in  in s ta l l in g  and  r e p a ir in g  bu ild in g  s a n i ta ­
t io n  o r  h e a tin g  s y s te m s  a r e  e x c lu d e d .
P L U M B E R , M A IN TEN A N C E

K eep s  th e  p lu m b ing  s y s te m  of an  e s ta b lis h m e n t in  good o r d e r .  W ork in v o lv es : K now ledge
of s a n i ta r y  co d es r e g a rd in g  in s ta l la t io n  of v e n ts  and t r a p s  in  p lu m b ing  sy s te m ; in s ta l l in g  o r  r e ­
p a ir in g  p ip es and  f ix tu r e s ;  and opening c log ged  d r a in s  w ith  a  p lu n g e r o r  p lu m b e r 's  sn ak e . In 
g e n e r a l ,  th e  w o rk  of the  m a in te n a n c e  p lu m b e r  r e q u i r e s  ro u n d e d  t r a in in g  and  e x p e r ie n c e  u s u a lly  
a c q u ir e d  th ro u g h  a  fo rm a l  a p p re n t ic e s h ip  o r  e q u iv a len t tr a in in g  and  e x p e r ie n c e .
S H E E T -M E T A L  W O RK ER, M AIN TEN AN CE

F a b r ic a te s ,  i n s t a l l s ,  and m a in ta in s  in  good r e p a i r  th e  s h e e t- m e ta l  eq u ip m en t and f ix ­
tu r e s  (su c h  a s  m a c h in e  g u a rd s , g r e a s e  p a n s , s h e lv e s , lo c k e r s ,  ta n k s , v e n t i la to r s ,  c h u te s ,  d u c ts , 
m e ta l  ro o fing ) of an  e s ta b l is h m e n t .  W ork  in v o lv es  m o s t of the  fo llo w in g : P la n n in g  and  lay ing
out a l l  ty p e s  of s h e e t - m e ta l  m a in te n a n c e  w o rk  f ro m  b lu e p r in ts ,  m o d e ls ,  o r  o th e r  sp e c if ic a tio n s ;  
se t t in g  up and  o p e ra tin g  a l l  a v a ila b le  ty p e s  of s h e e t - m e ta l  w o rk in g  m a c h in e s ; u s in g  a  v a r ie ty  of
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S H E E T -M E T A L  W O RK ER, M A IN TEN A N CE----C o n tinu ed
h a n d to o ls  in  c u ttin g , b en d in g , f o rm in g , sh ap in g , f i t t in g , and  a s se m b lin g ; and in s ta l l in g  s h e e t-  
m e ta l  a r t i c l e s  a s  r e q u ir e d .  In g e n e r a l ,  th e  w o rk  of the  m a in te n a n c e  s h e e t - m e ta l  w o rk e r  r e q u i r e s  
roun ded  tr a in in g  and  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th ro u g h  a  fo rm a l  a p p re n tic e s h ip  o r  eq u iv a len t t r a in in g  and  e x p e r ie n c e .
T O O L  AND D IE M AKER

(Die m a k e r ;  j ig  m a k e r ;  to o l m a k e r ;  f ix tu re  m a k e r ;  gage m a k er)
C o n s tru c ts  and  r e p a i r s  m a c h in e - s h o p  to o ls ,  g a g e s , j i g s ,  f ix tu re s  o r  d ie s  fo r  fo rg in g s , 

pu n ch in g , and o th e r  m e ta l- f o r m in g  w o rk . W ork in v o lv es  m o s t of the  fo llo w in g : P la n n in g  and
lay in g  ou t of w o rk  f ro m  m o d e ls ,  b lu e p r in ts ,  d ra w in g s , o r  o th e r  o ra l  and  w r i t te n  sp e c if ic a tio n s ;

T O O L  AND DIE M AKER--- C ontinued
u s in g  a  v a r ie ty  of to o l and  d ie  m a k e r 's  h an d to o ls  and p r e c is io n  m e a su r in g  in s t ru m e n ts ;  u n d e r ­
s ta n d in g  of th e  w o rk in g  p r o p e r t ie s  of com m on  m e ta ls  and  a llo y s ; s e ttin g  up and  o p e ra tin g  of 
m a c h in e  to o ls  and r e la te d  e q u ip m en t; m ak in g  n e c e s s a r y  shop  c o m p u ta tio n s  re la t in g  to  d im e n s io n s  
of w o rk , sp e e d s , fe e d s , and to o lin g  of m a c h in e s ; h e a t - t r e a t in g  of m e ta l  p a r t s  d u rin g  f a b r ic a tio n  
a s  w e ll a s  of f in ish e d  to o ls  and d ie s  to  a ch ie v e  r e q u ir e d  q u a li t ie s ;  w ork in g  to  c lo se  to le r a n c e s ;  
f it t in g  and a s se m b lin g  of p a r t s  to  p r e s c r ib e d  to le r a n c e s  and a llo w a n c e s ; and s e le c tin g  a p p ro p r ia te  
m a te r i a l s ,  to o ls ,  and  p r o c e s s e s .  In g e n e r a l ,  th e  to o l and  d ie  m a k e r 's  w o rk  r e q u i r e s  a  roun ded  
tr a in in g  in  m a c h in e -sh o p  and to o lro o m  p r a c t ic e  u s u a lly  a c q u ire d  th ro u g h  a  fo rm a l  a p p re n tic e sh ip  o r  e q u iv a le n t t r a in in g  and e x p e r ie n c e .

F o r  c r o s s - in d u s t r y  w age s tu d y  p u rp o s e s ,  to o l and  d ie  m a k e r s  in  to o l and  d ie  jobb ing  sh ops a r e  ex c lu d ed  f ro m  th is  c la s s i f ic a t io n .

CUSTODIAL AND MATERIAL MOVEMENT

GUARD AND WATCHMAN
G u a rd . P e r f o r m s  ro u tin e  p o lic e  d u tie s ,  e i th e r  a t f ixed  p o s t o r  on to u r ,  m a in ta in in g  

o r d e r ,  u s in g  a r m s  o r  fo rc e  w h e re  n e c e s s a ry .  In c lu d es  g a te m e n  who a r e  s ta tio n e d  a t g a te  and 
ch eck  on id e n tity  of e m p lo y e e s  and o th e r  p e r s o n s  e n te r in g .

W a tc h m a n . M ak es ro u n d s  of p r e m is e s  p e r io d ic a l ly  in  p ro te c tin g  p ro p e r ty  a g a in s t  f i r e ,  
th e f t ,  and  il le g a l  e n try .
JA N IT O R , P O R T E R , OR CL EA N ER

(S w eep er; ch a rw o m a n ; j a n i t r e s s )
C le a n s  and  k e e p s  in  an  o r d e r ly  c o n d itio n  f a c to r y  w o rk in g  a r e a s  and  w a s h ro o m s , o r  

p r e m is e s  of an  o ff ice , a p a r tm e n t  h o u se , o r  c o m m e rc ia l  o r  o th e r  e s ta b l is h m e n t .  D u tie s  invo lve 
a c o m b in a tio n  of th e  fo llo w in g ; S w eep ing , m opp ing  o r  sc ru b b in g , and p o lish in g  f lo o rs ;  rem o v in g  
c h ip s , t r a s h ,  and o th e r  r e fu s e ;  d u s tin g  e q u ip m e n t, f u r n i tu r e ,  o r  f ix tu r e s ;  p o lish in g  m e ta l  f ix tu re s  
o r  t r im m in g s ;  p ro v id in g  su p p lie s  and  m in o r  m a in te n a n c e  s e r v ic e s ;  and c lea n in g  la v a to r ie s ,  sh o w ­
e r s ,  and r e s t r o o m s .  W o rk e rs  w ho s p e c ia l iz e  in  w indow  w ash in g  a re  e x c lu d e d .
L A B O R E R , M A T E R IA L  HANDLING

(L o a d e r  and u n lo a d e r ; h a n d le r  and  s ta c k e r ;  s h e lv e r ;  t r u c k e r ;  s to ck m a n  o r  s to c k  h e lp e r ;  w a r e ­
h o u se m a n  o r  w a re h o u se  h e lp e r)

A w o rk e r  e m p lo y e d  in  a  w a re h o u s e , m a n u fa c tu r in g  p la n t, s to r e ,  o r  o th e r  e s ta b lis h m e n t 
w ho se  d u tie s  inv o lv e  one o r  m o re  of th e  fo llo w in g : L oad in g  and un lo ad in g  v a r io u s  m a te r ia l s  and
m e rc h a n d is e  on o r  f ro m  f re ig h t c a r s ,  t r u c k s ,  o r  o th e r  t r a n s p o r t in g  d e v ic e s ;  u n p a c k in g , sh e lv in g , 
o r  p la c in g  m a te r i a l s  o r  m e rc h a n d is e  in p ro p e r  s to ra g e  lo c a tio n ; and t r a n s p o r t in g  m a te r ia l s  o r  
m e rc h a n d is e  by h a n d tru c k , c a r ,  o r  w h e e lb a rro w . L o n g sh o re m e n , w ho load  and un load  sh ip s  a re  
e x c lu d e d .
O R D ER , F IL L E R

(O rd e r  p ic k e r ;  s to c k  s e le c to r ;  w a re h o u se  sto ck m an)
F i l l s  sh ipp in g  o r  t r a n s f e r  o r d e r s  fo r  f in ish e d  goods f ro m  s to re d  m e rc h a n d is e  in  a c c o rd ­

a n ce  w ith  s p e c if ic a tio n s  on s a le s  s l ip s ,  c u s to m e rs *  o r d e r s ,  o r  o th e r  in s t ru c t io n s .  M ay , in a d d it io n  
to  f ill in g  o r d e r s  and in d ic a tin g  i te m s  f i l le d  o r  o m itte d , k eep  r e c o r d s  of ou tgo ing o r d e r s ,  r e q u i ­
s i t io n  a d d itio n a l s to ck  o r  r e p o r t  s h o r t  su p p lie s  to  s u p e r v is o r ,  and p e r fo rm  o th e r  r e la te d  d u tie s .
P A C K E R . S H IP PIN G

P r e p a r e s  f in ish e d  p ro d u c ts  fo r  sh ip m e n t o r  s to ra g e  by  p la c in g  th e m  in  sh ipp in g  co n ­
t a in e r s ,  th e  sp e c if ic  o p e ra tio n s  p e r fo rm e d  be in g  d e p en d e n t upon the  ty p e , s iz e ,  and  n u m b e r  of 
u n its  to  be p a c k e d , the  typ e  of c o n ta in e r  e m p lo y e d , and  m e th o d  of sh ip m e n t. W ork r e q u i r e s  th e  
p la c in g  of i te m s  in  sh ip p in g  c o n ta in e r s  and m ay  invo lve  one o r  m o re  of th e  fo llow in g : K now l­
edge of v a r io u s  i te m s  of s to ck  in  o r d e r  to  v e r i fy  con ten t; s e le c t io n  of a p p ro p r ia te  ty p e  and  s iz e  
of c o n ta in e r ;  in s e r t in g  e n c lo s u re s  in  c o n ta in e r ;  u s in g  e x c e ls io r  o r  o th e r  m a te r ia l  to  p re v e n t 
b re a k a g e  o r  d a m ag e ; c lo s in g  and  se a lin g  c o n ta in e r ;  and app ly ing  la b e ls  o r  e n te r in g  id en tify in g  
d a ta  on c o n ta in e r .  P a c k e r s  w ho a ls o  m ake  w ooden bo x es o r  c r a te s  a r e  exc lu d ed .

S H IP PIN G  AND R EC EIV IN G  CLER K
P r e p a r e s  m e rc h a n d is e  fo r  sh ip m e n t, o r  r e c e iv e s  and is  r e s p o n s ib le  fo r  inco m ing  sh ip ­

m e n ts  of m e rc h a n d is e  o r  o th e r  m a te r i a l s .  S h ipping w o rk  in v o lv e s : A know ledge of sh ipp ing
p r o c e d u re s ,  p r a c t i c e s ,  ro u te s ,  a v a ila b le  m e a n s  of t r a n s p o r ta t io n ,  and r a te ;  and  p r e p a r in g  r e c ­
o rd s  of th e  goods sh ip p e d , m ak in g  up b i l ls  of la d in g , p o s tin g  w e igh t and sh ipp in g  c h a rg e s ,  and 
k e e p in g  a  f ile  of sh ipp in g  r e c o r d s .  M ay d i r e c t  o r  a s s i s t  in  p re p a r in g  th e  m e rc h a n d is e  fo r  s h ip ­
m e n t. R e c e iv in g  w o rk  in v o lv e s : V e rify in g  o r  d ir e c tin g  o th e rs  in  v e r ify in g  th e  c o r r e c tn e s s  of
sh ip m e n ts  a g a in s t  b i l ls  of la d in g , in v o ic e s , o r  o th e r  r e c o r d s ;  c heck ing  fo r  s h o r ta g e s  and r e je c tin g  
d a m ag ed  goods; ro u tin g  m e rc h a n d is e  o r  m a te r i a l s  to  p r o p e r  d e p a r tm e n ts ;  and m a in ta in in g  n e c e s ­
s a r y  r e c o r d s  and  f i le s .

F o r  w age s tu d y  p u rp o s e s ,  w o r k e rs  a r e  c la s s i f ie d  a s  fo llow s:

R e c e iv in g  c le r k  
Sh ipp ing  c le r kS h ipping and  re c e iv in g  c le rk

TRU CK D R IV ER
D riv e s  a  tr u c k  w ith in  a  c ity  o r  in d u s tr ia l  a r e a  to  t r a n s p o r t  m a te r i a l s ,  m e rc h a n d is e , 

e q u ip m e n t, o r  m e n  b e tw e en  v a r io u s  ty p e s  of e s ta b l is h m e n ts  su ch  a s : M an u fac tu rin g  p la n ts ,  f re ig h t
d e p o ts ,  w a re h o u s e s ,  w h o le s a le  and  r e t a i l  e s ta b l is h m e n ts ,  o r  b e tw e en  r e t a i l  e s ta b l is h m e n ts  and 
c u s to m e rs *  h o u se s  o r  p la c e s  of b u s in e s s .  M ay a ls o  lo ad  o r  un load  tr u c k  w ith  o r  w itho u t h e lp e r s ,  
m ak e  m in o r  m e c h a n ic a l  r e p a i r s ,  and k eep  t r u c k  in  good w o rk in g  o r d e r .  D r iv e r - s a le s m e n  and 
o v e r - th e - r o a d  d r iv e r s  a r e  e x c lu d e d .

F o r  w age s tu dy  p u rp o s e s ,  t r u c k d r iv e r s  a r e  c la s s i f ie d  by s iz e  and typ e  of e q u ip m en t, 
a s  fo llo w s: ( T r a c t o r - t r a i l e r  sh ou ld  be  r a te d  on the  b a s i s  of t r a i l e r  c ap a c ity .)

T ru c k d r iv e r  (c o m b in a tio n  of s iz e s  l i s te d  s e p a ra te ly )
T ru c k d r iv e r ,  lig h t (und e r 1V2 tons)
T ru c k d r iv e r ,  m e d iu m  (IV2 to  and in c lu d in g  4 tons)
T ru c k d r iv e r ,  h e a v y  (o v e r 4 to n s ,  t r a i l e r  type)
T ru c k d r iv e r ,  h e a v y  (o v e r  4 to n s , o th e r  th a n  t r a i l e r  type)

T R U C K E R , PO W ER
O p e ra te s  a  m a n u a lly  c o n tro lle d  g a s o lin e -  o r  e le c tr ic - p o w e r e d  t r u c k  o r  t r a c t o r  to  

t r a n s p o r t  goods and m a te r ia l s  of a l l  k in d s  abou t a  w a re h o u se , m a n u fa c tu r in g  p la n t, o r  o th e r  
e s ta b lis h m e n t.

F o r  w age s tu d y  p u rp o s e s ,  w o rk e rs  a r e  c la s s i f ie d  by typ e  of tr u c k ,  a s  fo llo w s;
T r u c k e r ,  p o w er (fo rk lif t)
T r u c k e r ,  po w er (o th e r  th a n  fo rk lift)
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A v a i l a b l e  O n  R e q u e s t - - - -

The eighth annual re p o r t  on  s a la r ie s  fo r  a ccou n tan ts, a u d ito rs , 
a tto rn e y s , ch e m is ts , e n g in e e rs , en g in eerin g  te ch n ic ia n s , d ra ftsm en , 
t r a c e r s ,  jo b  a n a ly sts , d ir e c t o r s  o f  p e rso n n e l, m a n a gers  o f  o f f ic e  
s e r v ic e s ,  b u y e rs , and c le r ic a l  e m p lo y e e s .

O rd e r  as BLS B u lletin  1585, N ational Survey o f  P r o fe s s io n a l, A d ­
m in is tra t iv e , T e ch n ica l, and C le r ic a l  P a y , June 1967. F ifty  cen ts
a co p y .
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Area Wage Surveys

A list of the latest available bulletins is presented below. A directory of area wage studies including more limited studies conducted at the 
request of the Wage and Hour and Public Contracts Divisions of the Department of Labor is available on request. Bulletins may be purchased from 
the Superintendent of Documents, U.S. Government Printing Office, Washington, D .C ., 20402, or from any of the BLS regional sales offices shown on 
the inside front cover.

Bulletin number
Area and price

Akron, Ohio, July 1968--------------------------------------------  1575-84, 35 cents
Albany—Schenectady—Troy, N. Y. , Apr. 1968 1_______  1575-68, 30 cents
Albuquerque, N. Mex. , Apr. 19681 _________________ 1575-58, 30 cents
Allentown—Bethlehem—Easton, Pa.—N. J. ,

Feb. 1967_________________________________________ 1530-53, 25 cents
Atlanta, Ga. , May 1968 1------------------------------------------  1575-71, 35 cents
Baltimore, Md. , Oct. 1967--------------------------------------- 1575-18, 25 cents
Beaumont—Port Arthur—Orange, Tex., May 1968*___  1575-75, 30 cents
Binghamton, N. Y ., July 19681_______________________ 1625-3, 35 cents
Birmingham, Ala. , Apr. 1968_______________________ 1575-59, 30 cents
Boise City, Idaho, July 1967------------------------------------- 1575-3, 20 cents
Boston, Mass., Sept. 1967 1 ________________________  1575-13, 30 cents
Buffalo, N. Y. , Dec. 1967___________________________  1575-41, 30 cents
Burlington, Vt. , Mar. 1968-1_______________________  1575-48, 20 cents
Canton, Ohio, June 1968 1___________________________  1575-65, 30 cents
Charleston, W. Va. , Apr. 19681------------------------------  1575-63, 30 cents
Charlotte, N .C., Apr. 1968*_______________________  1575-57, 30 cents
Chattanooga, Tenn. —Ga. , Aug. 1967 ________________  1575-7, 25 cents
Chicago, 111., Apr. 1968------------------------------------------  1575-81, 50 cents
Cincinnati, Ohio—Ky.—Ind. , Mar. 1968 1--------------------  1575-62, 30 cents
Cleveland, Ohio, Sept. 1967_________________________ 1575-14, 25 cents
Columbus, Ohio, Oct. 1967_________________________  1575-23, 25 cents
Dallas, Tex., Nov. 1967____________________________ 1575-20, 25 cents
Davenport—Rock Island—Moline, Iowa—111. ,

Oct. 1967_________________________________________  1575-12, 25 cents
Dayton, Ohio, Jan. 1968 1-----------------------------------------  1575-51, 30 cents
Denver, Colo., Dec. 1967 * _________________________ 1575-38, 25 cents
Des Moines, Iowa, Feb. 1968*______________________  1575-52, 30 cents
Detroit, Mich., Jan. 19681 _________________________ 1575-45, 35 cents
Fort Worth, Tex., Nov. 1967_______________________  1575-22, 25 cents
Green Bay, Wis. , July 1967_________________________ 1575-5, 20 cents
Greenville, S .C ., May J968 1_______________________  1575-66, 30 cents
Houston, Tex., June 19681--------------------------------------- 1575-82, 45 cents
Indianapolis, Ind., Dec. 1967 1______________________  1575-36, 30 cents
Jackson, Miss., Feb. 19681________________________  1575-49, 30 cents
Jacksonville, Fla., Jan. 1968----------------------------------  1575-33, 20 cents
Kansas City, Mo. —Kans. , Nov. 1967 * _______________ 1575-30, 25 cents
Lawrence—Haverhill, Mass.—N. H. , June 19681______  1575-74, 30 cents
Little Rock—North Little Rock, Ark., July 1967______  1575-2, 25 cents
Los Angeles—Long Beach and Anaheim—Santa Ana-

Garden Grove, Calif., Mar. 1968--------------------------- 1575-64, 30 cents
Louisville, Ky.—Ind. , Feb. 1968______________ .______  1575-50, 30 cents
Lubbock, Tex., June 1968* _________________________  1575-77, 30 cents
Manchester, N. H. , July 1967_______________________  1575-1, 20 cents
Memphis, Tenn.—Ark. , Jan. 1968 1__________________ 1575-32, 25 cents
Miami, Fla., Dec. 1967 1___________________________  1575-28, 25 cents
Midland and Odessa, Tex., June 1968*______________  1575-72, 30 cents
Milwaukee, Wis., Apr. 1968________________________  1575-67, 30 cents

Bulletin number
Area and price

Minneapolis—St. Paul, Minn., Jan. 1968-------------------  1575-47, 30 cents
Muskegon—Muskegon Heights, Mich., May 1968 1______  1575-60, 30 cents
Newark and Jersey City, N. J. , Feb. 1968 1__________  1575-54, 35 cents
New Haven, Conn., Jan. 19681 _____________________  1575-34, 25 cents
New Orleans, La., Feb. 1968_______________________ 1575-46, 30 cents
New York, N. Y ., Apr. 1968-------------------------------------- 1575-78, 50 cents
Norfolk—Portsmouth and Newport News—

Hampton, Va. , June 1968__________________________ 1575-85, 30 cents
Oklahoma City, Okla. , July 1967____________________ 1575-4, 20 cents
Omaha, Nebr. —Iowa, Oct. 1967 1 ____________________ 1575-21, 25 cents
Paterson—Cliftorr-Passaic, N. J. , May 19681 ------------- 1575-83, 40 cents
Philadelphia, Pa.—N. J. , Nov. 1967 1________________  1575-40, 30 cents
Phoenix, Ariz. , Mar. 1968 1________________________  1575-55, 30 cents
Pittsburgh, Pa., Jan. 1968_________________________  1575-44, 30 cents
Portland, Maine, Nov. 1967 *_______________________  1575-16, 25 cents
Portland, Oreg.—Wash. , May 1968*-------------------------- 1575-80, 40 cents
Providence—Pawtucket—Warwick, R. I.—Mass. ,

May 1968_________________________________________  1575-61, 30 cents
Raleigh, N. C. , Aug. 1967 1 _________________________ 1575-6, 25 cents
Richmond, Va., Nov. 1967*________________________  1575-27, 25 cents
Rochester, N. Y. (office occupations only) July 1968 1__ 1625-2, 35 cents
Rockford, 111., May 1968 *__________________________  1575-70, 30 cents
St. Louis, Mo.—111. , Jan. 1968______________________  1575-39, 30 cents
Salt Lake City, Utah, Dec. 1967____________________  1575-35, 20 cents
San Antonio, Tex., June 1968_______________________  1575-69, 30 cents
San Bernardino—Riverside—Ontario, Calif.,

Aug. 1967 1 _______________________________________  1575-10, 30 cents
San Diego, Calif., Nov. 1967_______________________  1575-19, 20 cents
San Francisco—Oakland, Calif., Jan. 1968___________  1575-37, 25 cents
San Jose, Calif., Sept. 1967 1 _______________________ 1575-15, 25 cents
Savannah, Ga. , May 19681 __________________________ 1575-73, 30 cents
Scranton, Pa., July 1967 *__________________________  1575-9, 25 cents
Seattle—Everett, Wash. , Nov. 1967 1 ________________  1575-29, 25 cents
Sioux Falls, S. Dak. , Oct. 1967 1 ___________________  1575-17, 25 cents
South Bend, Ind., Mar. 1968 1_______________________ 1575-56, 30 cents
Spokane, Wash., June 1968---------------------------------------  1575-79, 30 cents
Syracuse, N. Y. , July 19681 ________________________  1625-5, 35 cents
Tampa—St. Petersburg, Fla. , Aug. 1967-------------------  1575-8, 25 cents
Toledo, Ohio—Mich. , Feb. 1968_____________________  1575-43, 30 cents
Trenton, N. J ., Nov. 1967 __________________________  1575-24, 20 cents
Utica—Rome, N. Y. , July 1 968 1_____________________  1625-1, 35 cents
Washington, D. C. —Md. —Va. , Sept. 1967_____________ 1575-11, 25 cents
Waterbury, Conn., Apr. 19681 _____________________  1575-53, 30 cents
Waterloo, Iowa, Nov. 1967 __________________________ 1575-26, 20 cents
Wichita, Kans., Dec. 1967__________________________ 1575-31, 20 cents
Worcester, Mass., June 19681 _____________________  1575-76, 30 cents
York, Pa., Feb. 19 6 8  1_____________________________  1575-42, 30 cents
Youngstown—Warren, Ohio, Nov. 1967 1 _____________  1575-25, 25 cents

Data on establishm ent practices and supplementary wage provisions are also presented.
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