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Preface

T h e B u r e a u  of L a b o r  S t a t i s t i c s  p r o g r a m  o f an n u a l 
o c c u p a t io n a l  w ag e  s u r v e y s  in  m e tr o p o li t a n  a r e a s  i s  d e ­
s ig n e d  to  p r o v id e  d a ta  on o c c u p a t io n a l  e a r n in g s ,  an d  e s t a b ­
l i s h m e n t  p r a c t i c e s  an d  s u p p le m e n ta r y  w ag e  p r o v i s io n s .  It 
y ie ld s  d e t a i le d  d a ta  b y  s e le c t e d  in d u s t r y  d iv i s io n  fo r  e a c h  
o f the a r e a s  s tu d ie d , fo r  g e o g r a p h ic  r e g io n s ,  an d  fo r  the 
U n ite d  S t a t e s .  A  m a jo r  c o n s id e r a t io n  in  the p r o g r a m  i s  
the n e e d  fo r  g r e a t e r  in s ig h t  in to  (1) the m o v e m e n t  o f w a g e s  
b y  o c c u p a t io n a l  c a t e g o r y  an d  s k i l l  l e v e l ,  an d  (2) the s t r u c ­
tu re  and le v e l  o f w a g e s  am o n g  a r e a s  an d  in d u s t r y  d iv i s io n s .

A t the end o f  e a c h  s u r v e y ,  an  in d iv id u a l a r e a  b u l ­
le t in  p r e s e n t s  s u r v e y  r e s u l t s  fo r  e a c h  a r e a  s tu d ie d . A f te r  
c o m p le t io n  o f  a l l  o f the in d iv id u a l a r e a  b u l le t in s  fo r  a  ro u n d  
o f s u r v e y s ,  a  t w o - p a r t  s u m m a r y  b u lle t in  i s  i s s u e d .  Th e 
f i r s t  p a r t  b r in g s  d a ta  f o r  e a c h  o f the m e tr o p o li t a n  a r e a s  
s tu d ie d  in to  one b u lle t in .  Th e se c o n d  p a r t  p r e s e n t s  i n f o r ­
m a t io n  w h ich  h a s  b e e n  p r o je c t e d  f r o m  in d iv id u a l m e t r o ­
p o lita n  a r e a  d a ta  to  r e l a t e  to  g e o g r a p h ic  r e g io n s  an d  the 
U n ited  S t a t e s .

N in e ty  a r e a s  c u r r e n t ly  a r e  in c lu d e d  in  the p r o ­
g r a m .  In e a c h  a r e a ,  in fo r m a t io n  on o c c u p a t io n a l  e a r n in g s  
i s  c o l le c te d  a n n u a lly  an d  on e s t a b l i s h m e n t  p r a c t i c e s  an d  
s u p p le m e n ta r y  w age  p r o v i s io n s  b ie n n ia l ly .

T h is  b u l le t in  p r e s e n t s  r e s u l t s  o f the s u r v e y  in  
D e n v e r ,  C o lo . ,  in  D e c e m b e r  1968 . T h e S ta n d a r d  M e t r o ­
p o lita n  S t a t i s t i c a l  A r e a ,  a s  d e f in e d  b y  the B u r e a u  o f the 
B u d g e t  th ro u g h  J a n u a r y  1968 , c o n s i s t s  o f  A d a m s ,  A r a p a h o e ,  
B o u ld e r ,  D e n v e r ,  an d  J e f f e r s o n  C o u n t ie s .  T h is  s tu d y  w a s  
c o n d u c te d  b y  B u r e a u 's  r e g io n a l  o f f ic e  in  K a n s a s  C ity ,  M o ., 
u n d e r  the g e n e r a l  d i r e c t io n  of E d w a r d  C h a ik e n , A s s i s t a n t  
R e g io n a l  D ir e c to r  fo r  O p e r a t io n s .

Contents
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m e n  an d  w om en  c o m b in e d __________________________________  9
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A - 5 .  C u s t o d ia l  an d  m a t e r i a l  m o v e m e n t  o c c u p a t io n s ----------------  11

A p p e n d ix . O c c u p a t io n a l d e s c r i p t i o n s ---------------------------------------------------  13

N O T E : S im i l a r  t a b u la t io n s  a r e  a v a i la b le  fo r  o th e r
a r e a s .  (S e e  in s id e  b a c k  c o v e r .)

A c u r r e n t  r e p o r t  on e a r n in g s  in  the D e n v e r  a r e a  
i s  a l s o  a v a i la b le  fo r  s e l e c t e d  fo o d  s e r v i c e  o c c u p a t io n s  
(D e c e m b e r  1 9 68). U n ion  s c a l e s ,  in d ic a t iv e  o f p r e v a i l in g  
p a y  l e v e l s ,  a r e  a v a i la b le  fo r  b u ild in g  c o n s t r u c t io n ;  p r in t in g ; 
l o c a l - t r a n s i t  o p e r a t in g  e m p lo y e e s ;  and m o t o r t r u c k  d r i v e r s ,  
h e l p e r s ,  and  a l l i e d  o c c u p a t io n s .
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Area Wage Survey----

The Denver, Colo., Metropolitan Area
Introduction

T h is  a r e a  i s  1 o f  90  in  w h ich  th e  U .S . D e p a r tm e n t  o f L a b o r 's  
B u r e a u  o f L a b o r  S t a t i s t i c s  c o n d u c ts  s u r v e y s  o f o c c u p a t io n a l  e a r n in g s  
an d  r e la t e d  b e n e f i t s  on  a n  a r e a w id e  b a s i s . 1

T h is  b u l le t in  p r e s e n t s  c u r r e n t  o c c u p a t io n a l  e m p lo y m e n t an d  
e a r n in g s  in fo r m a t io n  o b ta in e d  l a r g e l y  b y  m a il  f r o m  th e  e s t a b l i s h m e n t s  
v i s i t e d  b y  B u r e a u  f ie ld  e c o n o m is t s  in  th e  l a s t  p r e v io u s  s u r v e y  fo r  
o c c u p a tio n s  r e p o r t e d  in  th a t  e a r l i e r  s tu d y . P e r s o n a l  v i s i t s  w e r e  m a d e  
to  n o n re sp o n d e n ts  an d  to  th o se  r e s p o n d e n ts  r e p o r t in g  u n u su a l  c h a n g e s  
s in c e  th e  p r e v io u s  s u r v e y .

In  e a c h  a r e a ,  d a ta  a r e  o b ta in e d  f r o m  r e p r e s e n t a t iv e  e s t a b ­
l i s h m e n t s  w ith in  s i x  b r o a d  in d u s t r y  d iv i s io n s :  M a n u fa c tu r in g ; t r a n s ­
p o r ta t io n ,  c o m m u n ic a t io n , an d  o th e r  p u b lic  u t i l i t i e s ;  w h o le s a le  t r a d e ;  
r e t a i l  t r a d e ;  f in a n c e , in s u r a n c e ,  an d  r e a l  e s t a t e ;  an d  s e r v i c e s .  M a jo r  
in d u s tr y  g r o u p s  e x c lu d e d  f r o m  t h e s e  s tu d ie s  a r e  g o v e rn m e n t  o p e r a ­
t io n s  an d  th e  c o n s t r u c t io n  an d  e x t r a c t iv e  in d u s t r i e s .  E s t a b l i s h m e n t s  
h av in g  fe w e r  th an  a  p r e s c r ib e d  n u m b e r  o f w o r k e r s  a r e  o m it te d  b e c a u s e  
th e y  ten d  to  fu r n is h  in su f f ic ie n t  e m p lo y m e n t in  th e  o c c u p a tio n s  s tu d ie d  
to  w a r r a n t  in c lu s io n . S e p a r a t e  t a b u la t io n s  a r e  p r o v id e d  f o r  e a c h  o f 
th e  b r o a d  in d u s t r y  d iv i s io n s  w h ich  m e e t  p u b lic a t io n  c r i t e r i a .

T h e s e  s u r v e y s  a r e  c o n d u c te d  on a  s a m p le  b a s i s  b e c a u s e  o f 
th e  u n n e c e s s a r y  c o s t  in v o lv e d  in  s u r v e y in g  a l l  e s t a b l i s h m e n t s .  T o  
o b ta in  o p tim u m  a c c u r a c y  a t  m in im u m  c o s t ,  a  g r e a t e r  p r o p o r t io n  o f 
l a r g e  th an  o f s m a l l  e s t a b l i s h m e n t s  i s  s tu d ie d . In c o m b in in g  the d a ta ,  
h o w e v e r ,  a l l  e s t a b l i s h m e n t s  a r e  g iv e n  th e ir  a p p r o p r ia te  w e ig h t . E s ­
t im a t e s  b a s e d  on  th e  e s t a b l i s h m e n t s  s tu d ie d  a r e  p r e s e n t e d ,  t h e r e f o r e ,  
a s  r e la t in g  to  a l l  e s t a b l i s h m e n t s  in  th e  in d u s t r y  g ro u p in g  an d  a r e a ,  
e x c e p t  fo r  th o s e  b e lo w  th e  m in im u m  s i z e  s tu d ie d .

O c c u p a t io n s  an d  E a r n in g s

T h e  o c c u p a t io n s  s e l e c t e d  f o r  s tu d y  a r e  co m m o n  to  a  v a r i e t y  
o f m a n u fa c tu r in g  an d  n o n m a n u fa c tu r in g  in d u s t r i e s ,  an d  a r e  o f  th e  f o l ­
lo w in g  t y p e s :  (1) O ff ic e  c l e r i c a l ;  (2) p r o f e s s i o n a l  an d  t e c h n ic a l ;  (3)
m a in te n a n c e  an d  p o w e rp la n t; an d  (4) c u s to d ia l  an d  m a t e r i a l  m o v e m e n t. 
O c c u p a t io n a l c l a s s i f i c a t i o n  i s  b a s e d  on a  u n ifo rm  s e t  o f  jo b  d e s c r i p ­
t io n s  d e s ig n e d  to  ta k e  a c c o u n t  o f in te r e s t a b l is h m e n t  v a r ia t io n  in  d u t ie s  
w ith in  th e  s a m e  jo b . T h e  o c c u p a t io n s  s e l e c t e d  f o r  s tu d y  a r e  l i s t e d  
an d  d e s c r ib e d  in  th e  a p p e n d ix . T h e  e a r n in g s  d a ta  fo llo w in g  th e  jo b  
t i t l e s  a r e  fo r  a l l  in d u s t r ie s  c o m b in e d . E a r n in g s  d a ta  fo r  s o m e  o f th e  
o c c u p a t io n s  l i s t e d  an d  d e s c r i b e d ,  o r  fo r  s o m e  in d u s t r y  d iv i s io n s  w ith in  
o c c u p a t io n s ,  a r e  not p r e s e n t e d  in  th e  A - s e r i e s  t a b le s  b e c a u s e  e i th e r  
(1) e m p lo y m e n t in  the o c c u p a t io n  i s  too  s m a l l  to p r o v id e  en ou gh  d a ta

1 Included in the 90 areas are four studies conducted under contract with the New York State 
Department of Labor. These areas are Binghamton (New York portion only); Rochester (office occu­
pations only); Syracuse; and Utica—Rome. In addition, the Bureau conducts more limited area studies 
in 91 areas at the request of the Wage and Hour and Public Contracts Divisions of the U .S. De­
partment of Labor.

to  m e r i t  p r e s e n t a t io n ,  o r  (2) th e r e  i s  p o s s ib i l i t y  o f d i s c l o s u r e  o f 
in d iv id u a l e s t a b l i s h m e n t  de^ta.

O c c u p a t io n a l e m p lo y m e n t an d  e a r n in g s  d a ta  a r e  show n  fo r  
f u l l - t im e  w o r k e r s ,  i . e . ,  th o s e  h ir e d  to  w o rk  a  r e g u la r  w e e k ly  sc h e d u le  
in  th e  g iv e n  o c c u p a t io n a l  c l a s s i f i c a t i o n .  E a r n in g s  d a ta  e x c lu d e  p r e ­
m iu m  p a y  f o r  o v e r t im e  an d  fo r  w o rk  on w e e k e n d s ,  h o l id a y s ,  an d  la te  
s h i f t s .  N o n p ro d u c tio n  b o n u s e s  a r e  e x c lu d e d , bu t c o s t - o f - l iv in g  a l lo w ­
a n c e s  an d  in c e n t iv e  e a r n in g s  a r e  in c lu d e d . W h ere  w e e k ly  h o u r s  a r e  
r e p o r t e d ,  a s  fo r  o f f ic e  c l e r i c a l  o c c u p a t io n s ,  r e f e r e n c e  i s  to  th e  s ta n d ­
a r d  w o rk w e e k  (ro u n d e d  to  the n e a r e s t  h a l f  h o u r) fo r  w h ich  e m p lo y e e s  
r e c e iv e  t h e ir  r e g u la r  s t r a ig h t - t im e  s a l a r i e s  ( e x c lu s iv e  of p a y  fo r  
o v e r t im e  a t  r e g u la r  a n d / o r  p r e m iu m  r a t e s ) .  A v e r a g e  w e e k ly  e a r n in g s  
fo r  t h e s e  o c c u p a t io n s  h a v e  b e e n  ro u n d e d  to  th e  n e a r e s t  h a l f  d o l la r .

T h e  a v e r a g e s  p r e s e n t e d  r e f l e c t  c o m p o s i t e ,  a r e a w id e  e s t i ­
m a t e s .  I n d u s t r ie s  an d  e s t a b l i s h m e n t s  d i f fe r  in  p a y  le v e l  an d  jo b  
s ta f f in g  an d , th u s ,  c o n tr ib u te  d i f fe r e n t ly  to  th e  e s t i m a t e s  f o r  e a c h  jo b . 
T h e p a y  r e la t io n s h ip  o b ta in a b le  f r o m  th e  a v e r a g e s  m a y  f a i l  to  r e f le c t  
a c c u r a t e ly  th e  w a g e  s p r e a d  o r  d i f f e r e n t ia l  m a in ta in e d  a m o n g  jo b s  in 
in d iv id u a l e s t a b l i s h m e n t s .  S i m i l a r l y ,  d i f f e r e n c e s  in  a v e r a g e  p a y  l e v e l s  
fo r  m e n  an d  w o m e n  in  an y  o f th e  s e l e c t e d  o c c u p a tio n s  sh o u ld  not be 
a s s u m e d  to  r e f l e c t  d i f f e r e n c e s  in  p a y  t r e a t m e n t  o f  th e  s e x e s  w ith in  
in d iv id u a l e s t a b l i s h m e n t s .  O th er p o s s ib le  f a c t o r s  w h ich  m a y  c o n tr ib ­
u te  to  d i f f e r e n c e s  in  p a y  fo r  m e n  an d  w o m e n  in c lu d e : D if f e r e n c e s  in
p r o g r e s s i o n  w ith in  e s t a b l i s h e d  r a t e  r a n g e s ,  s in c e  o n ly  th e  a c t u a l  r a t e s  
p a id  in c u m b e n ts  a r e  c o l le c te d ;  an d  d i f f e r e n c e s  in  s p e c i f i c  d u t ie s  p e r ­
fo r m e d ,  a lth o u g h  th e  w o r k e r s  a r e  c l a s s i f i e d  a p p r o p r ia te ly  w ith in  the 
s a m e  s u r v e y  jo b  d e s c r ip t io n .  Jo b  d e s c r ip t io n s  u s e d  in  c l a s s i f y i n g  e m ­
p lo y e e s  in  th e s e  s u r v e y s  a t e  u s u a l ly  m o r e  g e n e r a l i z e d  th an  th o s e  u s e d  
in  in d iv id u a l e s t a b l i s h m e n t s  an d  a llo w  f o r  m in o r  d i f f e r e n c e s  am o n g  
e s t a b l i s h m e n t s  in  th e  s p e c i f i c  d u t ie s  p e r fo r m e d .

O c c u p a t io n a l e m p lo y m e n t e s t i m a t e s  r e p r e s e n t  th e  to ta l  in  a l l  
e s t a b l i s h m e n t s  w ith in  th e  s c o p e  o f  th e  s tu d y  an d  not the n u m b e r  a c t u ­
a l ly  s u r v e y e d .  B e c a u s e  o f d i f f e r e n c e s  in  o c c u p a t io n a l  s t r u c t u r e  am o n g  
e s t a b l i s h m e n t s ,  the e s t im a te s  o f  o c c u p a tio n a l e m p lo y m e n t  o b ta in e d  fro m  
th e  s a m p le  o f e s t a b l i s h m e n t s  s tu d ie d  s e r v e  o n ly  to  in d ic a te  the r e la t iv e  
im p o r ta n c e  o f th e  jo b s  s tu d ie d . T h e s e  d i f f e r e n c e s  in  o c c u p a tio n a l 
s t r u c t u r e  do n o t a f f e c t  m a t e r i a l l y  th e  a c c u r a c y  o f th e  e a r n in g s  d a ta .

E s t a b l i s h m e n t  P r a c t i c e s  an d  S u p p le m e n ta r y  W age P r o v i s io n s

T a b u la t io n s  on s e le c t e d  e s t a b l i s h m e n t  p r a c t i c e s  an d  s u p p le ­
m e n ta r y  w a g e  p r o v i s io n s  ( B - s e r i e s  t a b le s )  a r e  not p r e s e n t e d  in  th is  
b u lle t in .  In fo r m a t io n  fo r  t h e s e  t a b u la t io n s  i s  c o l le c te d  b ie n n ia l ly .  
T h e s e  t a b u la t io n s  on  m in im u m  e n tr a n c e  s a l a r i e s  fo r  in e x p e r ie n c e d  
w o m en  o f f ic e  w o r k e r s ;  sh if t  d i f f e r e n t i a l s ;  s c h e d u le d  w e e k ly  h o u r s ;  p a id  
h o l id a y s ;  p a id  v a c a t io n s ;  an d  h e a lth , in s u r a n c e ,  an d  p e n s io n  p la n s  a r e  
p r e s e n t e d  (in  th e  B - s e r i e s  t a b le s )  in  p r e v io u s  b u l le t in s  fo r  .th is a r e a .
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Table 1. Establishm ents and W orkers Within Scope of Survey and Number Studied in1 Denver, Colo., 
by M ajor Industry D ivision, 2 Decem ber 1968

Industry division

Minimum 
employment 
in e stab lish ­

ments in scope 
of study

Number of establishm ents W orkers in establishm ents

Within scope 
of study3 Studied

Within scope of study4
Studied

Number Percent

All d iv ision s-------------------------------------- _ 744 177 171, 300 100 101, 590

M anufacturing________________________________ 50 213 51 64, 200 37 40,800
Nonmanufacturing------------------------------------- - 531 126 107,100 63 60, 790

Transportation , communication, and
other public utilities 5 ___________________ 50 66 29 28, 900 17 24, 120

W holesale tr a d e 6 - ____________ _________ 50 110 20 12, 500 7 3, 230
R etail trade----------------------------------------- 50 171 34 35,700 21 20, 710
Finance, in suran ce, and re a l estate  6 ------ 50 81 18 13, 000 8 5, 690
S erv ices 6 7------------------------------.---------- 50 103 25 17,000 10 7, 040

1 The Denver Standard M etropolitan S ta tistical A rea, a s  defined by the Bureau of the Budget through January  1968, con sists  of A dam s, Arapahoe, 
Boulder, Denver, and Je ffe rso n  Counties. The "w orkers within scope of study" e stim ates shown in this table provide a reasonably accurate  description 
of the size  and com position of the labor force included in the survey. The e stim ates are  not intended, however, to serve  as a b a s is  of com parison 
with other employment indexes for the a re a  to m easure  employment trends or levels since (1) planning of wage surveys requ ires the use of establishm ent 
data com piled con siderably  in advance of the payroll period studied, and (2) sm all establishm ents are  excluded from  the scope of the survey.

2 The 1967 edition of the Standard Industrial C lassification  Manual was used  in c lassify in g  establishm ents by industry division.
3 Includes a ll establishm ents with total employment at or above the minimum lim itation. A ll outlets (within the area) of com panies in such 

in du stries a s  trad e , finance, auto rep a ir  se rv ice , and motion picture theaters a re  considered as 1 establishm ent.
4 Includes a ll w orkers in all establishm ents with total employment (within the area) at or above the minimum lim itation.
5 T axicabs and se rv ic e s  incidental to water transportation  were excluded.
6 This industry d ivision  is  represen ted  in e stim ates for "a ll  in d u strie s" and "nonm anufacturing" in the S erie s  A tab les. Separate presentation 

of data fo r  this division  is  not made for one or m ore of the following rea so n s : (1) Employment in the d ivision is  too sm all to provide enough data 
to m erit separate  study, (2) the sam ple was not designed in itially  to perm it separate  presentation, (3) respon se  was insufficient or inadequate to 
perm it separate  presentation, and (4) there is  possib ility  of d isc lo su re  of individual establishm ent data.

7 Hotels and m otels; laundries and other person al se rv ic e s; bu sin ess se rv ic e s; automobile rep a ir , ren tal, and parking; motion p ictures; nonprofit 
m em bersh ip  organizations (excluding relig ious and charitable organizations); and engineering and arch itectural se rv ic e s.

Over one-third of the w orkers within scope of the survey in the Denver a re a  were
employed in m anufacturing firm s . The following presen ts the m ajor industry groups and
specific  in dustries as a percent of all m anufacturing:

Industry groups Specific industries

Food and kindred produ cts---- 17 A ircraft and p a r t s __ _____ — - 14
M achinery, except e le ctr ica l— 16 Fabricated  rubber products —- 8
Transportation  equipm ent------ 15 Office and computing

8 ____ 7
Rubber and p la stic s  products— 8 Luggage------------------------- __  6
Leather and leather products— 6 Ordnance----------------------- ___  5
E le c tr ica l equipment N ew spapers_______________ ___  5

and su p p lie s---------------------- 5
Ordnance and a c c e s so r ie s------ 5
Stone, clay, and g la ss

produ cts____________________ 5

This information is  based  on estim ates of total employment derived from  universe
m ate ria ls  com piled prior to actual survey. Proportions in various industry divisions may
differ from  proportions based  on the resu lts of the survey as shown in table 1 above.
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Wage Trends for Selected Occupational Groups

P r e s e n t e d  in  t a b l e  2 a r e  i n d e x e s  a n d  p e r c e n t a g e s  o f  c h a n g e  
in  a v e r a g e  s a l a r i e s  o f  o f f i c e  c l e r i c a l  w o r k e r s  an d  i n d u s t r i a l  n u r s e s ,  
an d  in  a v e r a g e  e a r n i n g s  o f  s e l e c t e d  p la n t  w o r k e r  g r o u p s .  The  in d e x e s  
a r e  a  m e a s u r e  of  w a g e s  a t  a  g iv e n  t i m e ,  e x p r e s s e d  a s  a  p e r c e n t  of  
w a g e s  d u r in g  the b a s e  p e r i o d  (d a te  o f  the a r e a  s u r v e y  c o n d u c te d  
b e tw e e n  J u l y  I 9 6 0  an d  J u n e  1961) .  S u b t r a c t i n g  100 f r o m  the in d e x  
y i e l d s  the  p e r c e n t a g e  c h a n g e  in  w a g e s  f r o m  the b a s e  p e r i o d  to the 
d a te  o f  the in d e x .  The p e r c e n t a g e s  of  c h a n g e  o r  i n c r e a s e  r e l a t e  to 
w a g e  c h a n g e s  b e tw e e n  the in d i c a t e d  d a t e s .  T h e s e  e s t i m a t e s  a r e  
m e a s u r e s  o f  c h a n g e  in a v e r a g e s  f o r  the a r e a ;  th e y  a r e  not in te n d e d  
to m e a s u r e  a v e r a g e  p a y  c h a n g e s  in  the e s t a b l i s h m e n t s  in  the  a r e a .

M etho d  o f  C o m p u t in g

E a c h  o f  the s e l e c t e d  k e y  o c c u p a t i o n s  w ith in  a n  o c c u p a t i o n a l  
g r o u p  w a s  a s s i g n e d  a  w e ig h t  b a s e d  on i t s  p r o p o r t i o n a t e  e m p lo y m e n t  
in  the o c c u p a t i o n a l  g r o u p .  T h e s e  c o n s t a n t  w e ig h t s  r e f l e c t  b a s e  y e a r  
e m p l o y m e n t s  w h e r e v e r  p o s s i b l e .  The  a v e r a g e  ( m e a n )  e a r n i n g s  f o r  
e a c h  o c c u p a t i o n  w e r e  m u l t ip l i e d  b y  the  o c c u p a t i o n a l  w e ig h t ,  a n d  the 
p r o d u c t s  f o r  a l l  o c c u p a t i o n s  in  the  g r o u p  w e r e  t o t a l e d .  The  a g g r e g a t e s  
f o r  2 c o n s e c u t i v e  y e a r s  w e r e  r e l a t e d  b y  d iv id in g  the  a g g r e g a t e  f o r  
the l a t e r  y e a r  by  the a g g r e g a t e  f o r  the e a r l i e r  y e a r .  T h e  r e s u l t a n t  
r e l a t i v e ,  l e s s  100 p e r c e n t ,  sh o w s  the p e r c e n t a g e  c h a n g e .  . T h e  in d e x  
i s  the  p r o d u c t  o f  m u l t ip ly in g  the b a s e  y e a r  r e l a t i v e  (100) b y  the r e l a t i v e  
f o r  the n e x t  s u c c e e d i n g  y e a r  a n d  c o n t in u in g  to m u l t ip l y  (co m p o u n d )  
e a c h  y e a r ' s  r e l a t i v e  b y  the p r e v i o u s  y e a r ' s  in d e x .  A v e r a g e  e a r n i n g s  
f o r  the fo l lo w in g  o c c u p a t i o n s  w e r e  u s e d  in  c o m p u t in g  the w a g e  t r e n d s :

Office clerical (men and women): 
Bookkeeping-machine 

operators, class B 
Clerks, accounting, classes 

A and B
Clerics, file, classes 

A, B, and C 
Clerics, order 
Clerics, payroll 
Comptometer operators 
Keypunch operators, classes 

A and B
Office boys and girls

Office clerical (men and women)— 
Continued 

Secretaries
Stenographers, general 
Stenographers, senior 
Switchboard operators, classes 

A and B
Tabulating-machine operators, 

class B
Typists, classes A and B

Industrial nurses (men and women): 
Nurses, industrial (registered)

Skilled maintenance (men): 
Carpenters 
Electricians 
Machinists 
Mechanics
Mechanics (automotive)
Painters
Pipefitters
Tool and die makeis

Unskilled plant (men):
Janitors, porters, and cleaners 
Laborers, material handling

F o r  o f f i c e  c l e r i c a l  w o r k e r s  a n d  i n d u s t r i a l  n u r s e s ,  the w ag e  
t r e n d s  r e l a t e  to r e g u l a r  w e e k ly  s a l a r i e s  f o r  the n o r m a l  w o rk w e e k ,  
e x c l u s i v e  o f  e a r n i n g s  f o r  o v e r t i m e .  F o r  p lan t  w o r k e r  g r o u p s ,  they  
m e a s u r e  c h a n g e s  in  a v e r a g e  s t r a i g h t - t i m e  h o u r ly  e a r n i n g s ,  e x c lu d in g  
p r e m i u m  p a y  f o r  o v e r t i m e  an d  f o r  w o r k  on  w e e k e n d s ,  h o l id a y s ,  an d  
l a t e  s h i f t s .  The  p e r c e n t a g e s  a r e  b a s e d  on d a ta  f o r  s e l e c t e d  k e y  o c c u ­
p a t io n s  an d  in c lu d e  m o s t  o f  the n u m e r i c a l l y  i m p o r t a n t  j o b s  w ith in  
e a c h  g r o u p .

L i m i t a t i o n s  o f  D a ta

T h e  in d e x e s  a n d  p e r c e n t a g e s  o f  c h a n g e ,  a s  m e a s u r e s  of 
c h a n g e  in  a r e a  a v e r a g e s ,  a r e  in f lu e n c e d  by: (1) g e n e r a l  s a l a r y  an d
w a g e  c h a n g e s ,  (2) m e r i t  o r  o t h e r  i n c r e a s e s  in  p a y  r e c e i v e d  b y  in d i ­
v id u a l  w o r k e r s  w hile  in  the s a m e  jo b ,  an d  (3) c h a n g e s  in  a v e r a g e  
w a g e s  due to c h a n g e s  in  the l a b o r  f o r c e  r e s u l t i n g  f r o m  l a b o r  t u r n ­
o v e r ,  f o r c e  e x p a n s i o n s ,  f o r c e  r e d u c t i o n s ,  an d  c h a n g e s  in  the  p r o p o r ­
t io n s  of  w o r k e r s  e m p l o y e d  b y  e s t a b l i s h m e n t s  w ith  d i f f e r e n t  p a y  l e v e l s .  
C h a n g e s  in  the l a b o r  f o r c e  c a n  c a u s e  i n c r e a s e s  o r  d e c r e a s e s  in  the 
o c c u p a t i o n a l  a v e r a g e s  w ith out  a c t u a l  w ag e  c h a n g e s .  It i s  c o n c e iv a b l e  
th a t  e v e n  th o u gh  a l l  e s t a b l i s h m e n t s  in  a n  a r e a  g a v e  w a g e  i n c r e a s e s ,  
a v e r a g e  w a g e s  m a y  h av e  d e c l i n e d  b e c a u s e  l o w e r - p a y i n g  e s t a b l i s h m e n t s  
e n t e r e d  the a r e a  o r  e x p a n d e d  t h e i r  w o r k  f o r c e s .  S i m i l a r l y ,  w a g e s  
m a y  h av e  r e m a i n e d  r e l a t i v e l y  c o n s t a n t ,  y e t  the  a v e r a g e s  f o r  a n  a r e a  
m a y  h av e  r i s e n  c o n s i d e r a b l y  b e c a u s e  h ig h e r - p a y i n g  e s t a b l i s h m e n t s  
e n t e r e d  the a r e a .

T h e  u s e  o f  c o n s t a n t  e m p l o y m e n t  w e ig h t s  e l i m i n a t e s  the e f f e c t  
o f  c h a n g e s  in  the  p r o p o r t i o n  o f  w o r k e r s  r e p r e s e n t e d  in  e a c h  j o b  i n ­
c lu d e d  in  the  d a t a .  T h e  p e r c e n t a g e s  o f  c h a n g e  r e f l e c t  on ly  c h a n g e s  
in  a v e r a g e  p a y  fo r  s t r a i g h t - t i m e  h o u r s .  T h e y  a r e  not in f lu e n c e d  by  
c h a n g e s  in  s t a n d a r d  w o r k  s c h e d u l e s ,  a s  s u c h ,  o r  b y  p r e m i u m  pay  
f o r  o v e r t i m e .  W h ere  n e c e s s a r y ,  d a t a  w e r e  a d j u s t e d  to r e m o v e  f r o m  
the i n d e x e s  a n d  p e r c e n t a g e s  o f  c h a n g e  an y  s i g n i f i c a n t  e f f e c t  c a u s e d  
b y  c h a n g e s  in  the s c o p e  o f  the s u r v e y .

3
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T a b l e  2. I n d e x e s  of S t a n d a r d  W e e k ly  S a l a r i e s  an d  S t r a i g h t - T i m e  H o u r ly  E a r n i n g s  f o r  S e l e c t e d  O c c u p a t io n a l  G r o u p s  
in  D e n v e r ,  C o l o . ,  D e c e m b e r  1968 an d  D e c e m b e r  1 9 6 7 ,  an d  P e r c e n t s  o f  I n c r e a s e  f o r  S e l e c t e d  P e r i o d s

I n d u s t r y  an d  o c c u p a t i o n a l  g r o u p

I n d e x e s
( D e c e m b e r  1960 = 1 0 0 ) P e r c e n t s  o f  i n c r e a s e

D e c e m b e r
1968

D e c e m b e r
1967

D e c e m b e r
1967 

to
D e c e m b e r

1968

D e c e m b e r
1966

to
D e c e m b e r

1967

D e c e m b e r
1965 

to
D e c e m b e r

1966

D e c e m b e r
1964  

to
D e c e m b e r

1965

D e c e m b e r
1963 

to
D e c e m b e r

1964

A l l  i n d u s t r i e s :
O f f i c e  c l e r i c a l  ( m e n  an d  w o m e n ) ____ 13 2 .7 126.1 5 .2 3 .2 4 .3 2 .3 2 .7
I n d u s t r i a l  n u r s e s  ( m e n  an d  women)__ 1 5 0 .0 137 .2 9 .3 7 .4 5 .0 1.9 3.9
S k i l l e d  m a in t e n a n c e  (m e n )__________ 134.3 12 6 .7 6.1 4 .6 4 .3 2 .3 2 .7
U n s k i l l e d  p la n t  ( m e n ) _________________ 13 3 .7 1 12 7 .7 4 .7 1 4 .0 2.1 2 .3 3.9

M a n u f a c t u r i n g :
O f f i c e  c l e r i c a l  ( m e n  an d  w o m e n ) ----- 13 1 .0 124 .3 5 .4 3.3 3 .9 2 .7 1.6
I n d u s t r i a l  n u r s e s  ( m e n  an d  w o m e n )  — 144.8 132 .3 9.5 8 .0 4 .2 1.4 3 .4
S k i l l e d  m a in t e n a n c e  (m e n )____________ 1 3 1 .7 124 .2 6.1 4 .4 3.1 2 .6 1.9
U n s k i l l e d  p la n t  ( m e n ) ----------------------- 1 3 9 .2 1 130 .9 6 .3 1 3 .8 3 .2 4 .9 2.5

D e c e m b e r D e c e m b e r D e c e m b e r D e c e m b e r
1962 1961 1960 1959

to to to to
D e c e m b e r D e c e m b e r D e c e m b e r De c e m b e r

1963 1962 1961 1960

A l l  i n d u s t r i e s :
O f f i c e  c l e r i c a l  (m e n  an d  w o m e n ) _____ 3.5 4.1 3.5 4 .2
I n d u s t r i a l  n u r s e s  ( m e n  an d  w o m e n )__ 3.0 5 .2 6.1 5 .9
S k i l l e d  m a in t e n a n c e  (men) 2 .9 3 .2 4 .2 5 .3
U n s k i l l e d  p la n t  ( m e n ) __________________ — — — 3 .4 4 .3 4 .8 2 .8

M a n u f a c t u r i n g :
O f f i c e  c l e r i c a l  ( m e n  an d  w o m e n ) _____ _______________ 3.6 3.3 3.8 3 .2
I n d u s t r i a l  n u r s e s  ( m e n  an d  w o m e n )__ _ ___________ 1.0 5 .7 4 .9 4 .0
S k i l l e d  m a in t e n a n c e  (m e n )_____________ ____ ___ ______ ____ ____________ ________________ 2.7 3 .3 3.9 4 .7
U n s k i l l e d  p la n t  ( m e n ) __________________ — — — 1.5 4 .6 7 .0 2 .4

l R e v i s e d  e s t i m a t e .
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A. Occupational Earnings 

Table A-l. Office Occupations—Men and Women

5

(A v e r a g e  s t r a i g h t - t i m e  weekly h ours and e a r n in g s  for s e l e c te d  o ccup a t io ns  stud ied on an a r e a  b a s i s  
by  in d us tr y  d iv i s ion ,  D e n v e r , C o lo .  , D e c e m b e r  1968)

Sex, occupation, and industry division

HEN

CLERKS, ACCOUNTING, CLASS A ------
NONMANUFACTURING ---------------

PUBLIC UTILITIES3-------------

CLERKS, ACCOUNTING, CLASS B ------
NONMANUFACTURING ---------------

PUBLIC UTILITIES3-------------

CLERKS, ORDER ----------------------
NONMANUFACTURING ---------------

OFFICE BOYS -------------------------
MANUFACTURING -------------------
NONMANUFACTURING ---------------

TABULATING-MACHINE OPERATORS, 
CLASS A ----------------------------

TABULATING-MACHINE OPERATORS,
CLASS B ----------------------------

NONMANUFACTURING ---------------

WOMEN

BILLERS, MACHINE (BILLING
MACHINE) ---------------------------

NONMANUFACTURING ---------------

BILLERS, MACHINE (BOOKKEEPING
MACHINE) ---------------------------

NONMANUFACTURING ---------------
RETAIL TRADE ------------------

BOOKKEEPING-MACHINE OPERATORS,
CLASS A -----------------------------

NONMANUFACTURING ---------------

BOOKKEEPING-MACHINE OPERATORS,
CLASS B -----------------------------

MANUFACTURING -------------------
NONMANUFACTURING ---------------

RETAIL TRADE ------------------

CLERKS, ACCOUNTING, CLASS A ------
MANUFACTURING -------------------
NONMANUFACTURING ---------------

PUBLIC UTILITIES3-------------
RETAIL TRADE ------------------

CLERKS, ACCOUNTING, CLASS B ------
MANUFACTURING -------------------
NONMANUFACTURING ---------------

PUBLIC UTILITIES3-------------
RETAIL TRADE ------------------

N u m b e r  o f  w o r k e r s  re c e iv ing  s t r a i g h t - t i m e  weekly  e a r n in g s  of—

Number Average $ $ $ $ * $ ( $ * t $ $ $ t $ t t $ f t
weekly 60 65 70 75 80 85 90 95 100 105 n o 115 120 125 130 135 140 150 160 170Under

workers ( standard) M e an 2 Median 2 Middle range 2 $ and and
60 under

65 70 75 80 85 90 95 100 105 n o 115 120 U 5 130 1*9 150 160 170 o v er

$ $ $ $
208 39.5 128.00 131.50 117.50-139.50 -  - - - - 5 - 10 - 4 5 8 40 7 9 49 22 19 28 - 2
188 39.5 128.50 132.00 118.50-139.50 -  - - - - 5 - 10 - - 5 1 36 7 9 49 22 19 24 - 1
57 40.0 131.50 134.00 119.50-140.00 16 - 2 14 12 12 - - 1

89 40.0 105.50 94.50 92.00-127.50 _ _ _ 2 _ 3 46 2 1 1 4 1 2 12 11 1 1 2 _ _
80 40.0 106.50 94.50 92.00-128.00 -  ~ - - - - 2 44 - 1 - 3 1 2 12 11 1 1 2 - -
30 40.0 131.00 130.00 127.00-134.00 1 2 12 11 1 1 2 - -

277 40.0 109.00 109.00 103.50-115.50 _ _ _ _ _ 12 25 _ 44 70 53 40 13 10 1 4 _ 2 2 1
267 40.0 109.00 109.CO 103.50-115.50 “ “ * - 12 2 5 - 4 4 7 0 47 36 13 10 1 4 - 2 2 1

144 40.0 79.00 74.50 69.50- 84.00 10 29 36 2 4 1 2 1 0 2 1 4 4 6 5 1 _ _ _ _ _ - _
34 40-0 75.00 72.00 69.00- 76.00 -  - 1 1 15 - 4 - - - 4

1 1 0 39.5 80.00 76.50 70.00- 86.00 10 18 2 1 2 4 8 10 2 1 “ 4 6 5 1 “ ” “ ~

36

oo*

148.50 152.50 140.00-158.50 2 - 1 5 1 9 13 5 -

56 39.5 110.50 107.50 93.00-131.00 _ _ _ _ _ _ 6 1 5 4 3 i 4 2 6 1 3 5 5 _ 1 _
41 39.0 104.50 95.00 91.50-116.00 6 1 5 4 3 i 2 2 2 5 1

9 4 40.0 83.00 87.50 73.50- 92.50 4 9 16 7 7 9 37 4 1
86 40.0 82.00 85.50 72.50- 92.50 4 9 16 7 7 5 37 ~ ~ “ ' "

1
“ _ "

53 40.0 80.00 81.50 73.50- 84.50 3 _ 15 1 2 4 4 4 _ 2
45 40-0 78.50 81.00 73.00- 83.50 3 - 15 1 2 2 i i - 2
31 40.0 75.00 74.50 71.50- 82.50 3 15 1 11 i

99 39.5 96.50 98.50 84.50-104.00 _ _ _ _ _ 28 10 _ 18 23 4 9 _ 7 - _ _ _ _ _ _
65 39.5 91.50 87.50 83.00- 98.00 “ ~ ” 28 10 ~ 18 3 4 “ ~ 2 “ "

~ ~

215 39.5 83.00 82.50 73.50- 91.50 6 12 49 9 68 5 38 4 1 n _ 12
65 40.0 85.50 84.CO 74.50- 94.00 - - 18 - 20 15 1 u

150 39.5 82.00 82.00 73.00- 9C.50 6 12 31 9 48 5 23 3 1 - - 12
106 39.5 79.00 81.00 72.50- 90.00 6 6 27 8 32 1 22 3 1

474 40.0 108.00 107.50 94.50-120.00 _ - _ 10 13 21 81 36 49 58 48 42 43 17 29 14 9 3 - 1
106 40.0 116.00 117.00 110.50-124.50 - - - - 2 3 1 7 1 9 26 11 22 11 1 11 - 1 ~
368 4 0 . 0 105.50 104.00 93.50-116.50 -  - - - 10 1 1 18 80 29 48 49 22 31 21 6 28 3 9 2 1
46 40.0 130.00 132.00 120.00-135.50 - - - ~ ~ 6 ~ 6 3 20 2 7 1 1
83 40.0 98.00 94.00 90.50-103.50 4 5 10 27 11 9 1 5 3 3 “ 5 ~ “ “ “ “

724 40.0 90.00 8 8 . 0 0 80.00- 98.00 13 7 82 80 92 143 85 69 53 21 30 7 15 10 14 2 1 - - -
155 40.0 96.50 95.50 90.00-103.50 -  - - 2 1 6 31 37 15 37 15 5 2 4 - ~ ~
569 40.0 88.00 86.00 77.50- 95.00 13 7 80 79 86 112 48 54 16 6 25 5 n 10 1 4 2 1 “
86 40.0 105.50 112.00 84.50-127.00 - 9 1 1 2 7 2 4 4 2 7 4 n 6 14 2 1

192 40.0 84.50 85.50 75.00- 93.50 7 7 34 31 15 31 29 26 4 “ 8

See  footnote s at end of tab le .
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Table A-l. Office Occupations—Men and Women— Continued

( A v e r a g e  s t r a i g h t - t i m e  weekly  h o u r s  and e a r n in g s  fo r  s e l e c te d  o c cupa tions s tud ied on an a r e a  b a s i s  
by  in d us tr y  d iv i s io n ,  D e n v e r ,  C olo .  , D e c e m b e r  1968)

Sex ,  occupation,  and in dustr y  div i si on

WOMEN - CONTINUED

CLERKS. FILE, CLASS A ---------------
NONMANUFACTURING -----------------

CLERKS, FILE, CLASS 8 ---------------
NONMANUFACTURING -----------------

CLERKS, FILE, CLASS C ---------------
NONMANUFACTURING ------------------

RETAIL TRADE --------------------

CLERKS, ORDER -------------------------
NONMANUFACTURING------------------

RETAIL TRADE --------------------

CLERKS, PAYROLL ----------------------
MANUFACTURING ---------------------
NONMANUFACTURING ------------------

PUBLIC UTILITIES3----- -*•-------
RETAIL T R A D E --------------------

COMPTOMETER OPERATORS ---------------
NONMANUFACTURING ------------------

RETAIL TRADE --------------------

KEYPUNCH OPERATORS, CLASS A --------
MANUFACTURING ---------------------
NONMANUFACTURING ------------------

PUBLIC UTILITIES3---------------

KEYPUNCH OPERATORS, CLASS B --------
MANUFACTURING ---------------------
NONMANUFACTURING ------------------

PUBLIC UTILITIES3---------------

OFFICE GIRLS — ------------------------
NONMANUFACTURING ------------------

SECRETARIES4---------------------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES3---------------
RETAIL TRADE --------------------

SECRETARIES, CLASS A --------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

SECRETARIES, CLASS B --------------
MANUFACTURING ---------------------
NONMANUFACTURING ------------------

PUBLIC UTILITIES3---------------

SECRETARIES, CLASS C --------------
MANUFACTURING ---------------------
NONMANUFACTURING ------------------

PUBLIC UTILITIES3---------------
RETAIL TRADE --------------------

N u m b e r  of w o r k e r s  re c e iv ing  s t r a i g h t - t i m e  w eekly  e a r n in g s  ol

s  $ $  I * t t $ $ $ % J $ S $ $ $ $ i 1

of weekly
t ind er  ^

6 5 7 0 7 5 8 0 8 5 9 0 9 5 1 0 0 1 0 5 1 1 0 1 1 5 1 2 0 1 2 5 1 3 0 1 3 5 1 4 0 1 5 0 1 6 0 1 7 0

workers
( standard) M e an 2 Median 2 Middle range 2 * and a  nH

160 under

6 5 7 0 7 5 8 0 8 5 9 0 9 5 1 0 0 1 0 5 1 1 0 1 1 5 1 2 0 1 2 5 1 3 0 1 3 5 1 4 0 1 5 0 1 6 0 1 7 0 o v er

$ $ $  b
4 6 4 0 . 0 9 4 . 5 0 9 0 . 5 0 8 3 . 0 0 - 1 1 2 . OC - - - 2 1 6 5 7 1 - - 1 1 1 3 - - - - - - -
3 6 4 0 . 0 9 1 . 5 0 8 6 . 5 0 8 2 . 5 0 -  9 5 . 0 0 - - - 2 1 5 5 6 1 - 3 1 3 " - - - - - -

3 8  A 3 9 . 5 7 4 . 5 0 7 3 . 0 0 6 8 . 0 0 -  7 9 . 0 0 5 4 7 4 1 1 5 5 9 3 0 1 6 1 3 7 9 5 2
3 4 5 3 9 . 5 7 4 . 5 0 7 2 . 5 0 6 7 . 5 0 -  7 9 . 0 0 5 4 6 9 9 6 5 4 2 6 1 0 1 3 7 9 5 2

1 9 9 3 9 . 5 6 8 . 5 0 6 6 . 0 0 6 3 . 0 0 -  6 9 . 0 0 9 7 0 8 6 i i 7 6 2 5 1 2
1 6 4 3 9 . 5 6 8 . 0 0 6 5 . 5 0 6 2 . 5 0 -  6 9 . 0 0 9 7 0 5 9 9 4 3 2 5 1 2
1 0 5 4 0 . 0 6 6 . 0 0 6 5 . 0 0 6 2 . 5 0 -  6 8 . 0 0 5 1 5 1 1 “ 2

1 8 6 4 0 . 0 8 8 . 5 0 8 6 . 5 0 7 8 . 5 0 - 1 0 3 . 5 0 _ 2 8 2 8 1 3 3 9 1 3 2 7 _ 1 4 3 6 _ 6
1 4 1 4 0 . 0 8 9 . 5 0 9 0 . 5 0 7 7 . 5 0 - 1 0 5 . 5 0 - 2 8 2 3 5 2 1 9 2 5 - 1 0 3 6 - 2

4 4 4 0 . 0 7 7 . 0 0 7 9 . 0 0 7 0 . 5 0 -  8 6 . 0 0 2 8 1 1 2 9 9 3

2 4 2 4 0 . 0 1 0 0 . 0 0 9 7 . 5 0 8 3 . 5 0 - 1 1 3 . 0 0 1 2 1 0 2 2 3 8 7 3 1 2 3 2 0 1 0 3 2 2 6 1 2 1 9 4 1 _ 2 _

7 4 4 0 . 0 1 0 4 . 0 0 1 0 3 . 0 0 9 5 . 5 0 - 1 1 3 . 0 0 - - 1 1 0 1 5 1 7 6 4 2 0 - 1 3 5 i - - -

1 6 8 4 0 . 0 9 8 . 0 0 9 3 . 0 0 8 1 . 5 0 - 1 1 3 . 0 0 - 1 2 1 0 2 1 2 8 6 2 6 6 1 4 6 1 2 2 5 9 1 4 3 1 - 2 -

4 4 4 0 . 0 1 1 3 . 5 0 1 2 6 . 5 0 8 3 . 5 0 - 1 3 2 . 5 0 - ~ - 2 2 1 0 - - - - 2 - - 4 8 1 2 3 1 - - -

6 7 4 0 . 0 8 6 . 0 0 8 6 . 0 0 7 8 . 0 0 -  9 4 . 5 0 “ 1 2 2 1 9 9 6 1 4 6 5 3

2 5 4 3 9 . 5 8 8 . 5 0 8 8 . 0 0 8 2 . 0 0 -  9 3 . 5 0 _ - - 2 1 1 5 6 4 5 0 6 2 1 6 1 1 2 _ _ 3 1 0 _ _ _ _ _ _

1 8 5 3 9 . 5 8 8 . 5 0 8 7 . 5 0 8 1 . 5 0 -  9 3 . 5 0 - ~ - 2 1 1 4 4 0 3 5 4 2 9 9 2 - - 3 1 0 - - - - - -
5 6 4 0 . 0 8 3 . 0 0 8 3 . 5 0 7 6 . 5 0 -  9 0 . 0 0 - - 1 3 4 1 7 9 5 5 3

3 3 7 4 0 . 0 1 0 4 . 5 0 1 0 2 . 0 0 9 3 . 5 0 - 1 1 4 . 0 0 - - _ _ 4 3 0 2 3 4 1 4 6 6 4 3 5 1 4 9 2 3 2 2 2 5 _ 1 _ _ _
1 0 4 4 0 . 0 1 0 2 . 5 0 9 9 . 5 0 9 1 . 0 0 - 1 1 3 . 0 0 - ~ - i 8 1 4 2 0 i i 1 5 a 3 3 4 1 6 1 - - - - -

2 3 3 4 0 . 0 1 0 5 . 0 0 1 0 3 . 0 0 9 5 . 5 0 - 1 1 4 . 5 0 - - - - 3 2 2 9 2 1 3 5 4 9 2 7 1 1 6 1 9 6 2 4 - 1 - - -
5 4 4 0 . 0 1 1 5 . 0 0 1 2 1 . 5 0 9 8 . 0 0 - 1 2 5 . 0 0 ~ 1 3 1 1 4 “ - 1 2 1 9 5 7 - 1 - - -

5 5 9 3 9 . 5 9 2 . 5 0 8 8 . 5 0 8 1 . 0 0 -  9 9 . 5 0 6 - 1 7 5 6 4 6 8 2 9 8 4 8 7 3 1 5 1 4 1 1 1 5 1 7 5 1 1 0 _ _ _ _ _
1 0 3 4 0 . 0 9 6 . 5 0 9 3 . 0 0 8 7 . 0 0 - 1 0 8 . 5 0 - - - 2 2 1 0 3 1 1 1 1 0 6 9 5 1 0 5 2 - - - - - -

4 5 6 3 9 . 5 9 1 . 5 0 8 7 . 5 0 7 9 . 0 0 -  9 8 . 5 0 6 - 1 7 5 4 4 4 7 2 6 7 3 7 6 3 9 5 6 5 1 2 4 9 1 0 - - - - -

1 1 1 4 0 . 0 1 1 1 . 5 0 1 2 4 . 0 0 9 2 . 5 0 - 1 2 7 . 5 0 - 1 4 1 0 2 1 2 - 5 1 6 5 1 2 4 9 4 - - - -

1 3 3 3 9 . 5 7 2 . 5 0 7 1 . 5 0 6 7 . 0 0 -  7 7 . 0 0 _ 1 9 3 8 3 5 2 2 1 1 2 4 1 _ _ i
1 2 4 3 9 . 5 7 2 . 5 0 7 1 . 0 0 6 7 . 0 0 -  7 6 . 5 0 “ 1 9 3 5 3 4 1 7 1 1 2 4 1 - - i

1 , 7 6 6 3 9 . 5 1 1 8 . 5 0 1 1 7 . 5 0 1 0 2 . 0 0 - 1 3 4 . 5 0 _ 4 - _ 1 6 3 4 7 2 1 3 4 1 1 2 1 5 7 i n 1 6 6 1 4 4 1 6 3 8 6 1 4 7 9 1 1 9 9 7 7 3 1 2 2
7 0 2 4 0 . 0 1 2 3 . 0 0 1 2 4 . 0 0 1 0 8 . 5 0 - 1 4 0 . 0 0 - - 4 2 5 5 8 2 5 5 8 3 6 6 9 5 6 4 9 3 9 9 5 3 1 1 2 8 3 0 1 0 7

1 , 0 6 4 3 9 . 5 1 1 5 . 5 0 1 1 4 . 0 0 9 9 . 5 0 - 1 3 0 . 0 0 - 4 - ~ 1 2 3 2 6 7 7 6 8 7 9 9 7 5 9 7 8 8 1 1 4 4 7 5 2 6 0 7 1 4 7 2 1 1 5
3 2 6 3 9 . 5 1 2 5 . 5 0 1 2 8 . 5 0 1 0 3 . 0 0 - 1 4 3 . 5 0 - - - - 7 2 6 1 8 2 2 1 4 9 1 2 1 7 2 6 1 8 3 4 2 2 4 3 3 3 1 7 8
1 0 4 3 9 . 5 1 0 2 . 0 0 1 0 1 . 5 0 9 1 . 5 0 - 1 1 4 . 5 0 4 “ 4 1 2 2 2 6 1 6 6 1 0 1 4 5 I 1 2 1 " - -

1 2 4 4 0 . 0 1 2 2 . 0 0 1 1 8 . 0 0 1 1 0 . 5 0 - 1 3 4 . 5 0 - - - - - 4 - 1 4 _ 1 1 _ 2 5 1 5 1 4 2 1 0 i 1 0 8 7 3
4 4 4 0 . 0 1 2 9 . 0 0 1 2 3 . 0 0 1 1 4 . 5 0 - 1 3 5 . 0 0 1 2 7 6 - 9 - - 4 5 l
8 0 3 9 . 5 1 1 8 . 5 0 1 1 4 . 5 0 1 0 1 . 0 0 - 1 3 4 . 0 0 - - - - 4 1 4 “ 1 1 - 1 3 8 8 2 1 i 1 0 4 2 2

3 7 2 4 0 . 0 1 2 5 . 5 0 1 2 6 . 5 0 1 0 7 . 5 0 - 1 4 5 . 0 0 - - - - 6 8 1 0 3 6 1 4 8 2 2 1 6 2 9 2 9 2 6 2 1 1 8 7 3 3 4 8 1 4
1 3 1 4 0 . 0 1 2 7 . 5 0 1 3 3 . 0 0 1 0 2 . 5 0 - 1 4 7 . 0 0 - - - - 2 - 2 9 - 4 5 2 2 3 1 6 5 7 3 9 1 1 1 5
2 4 1 3 9 . 5 1 2 4 . 5 0 1 2 3 . 0 0 1 0 9 . 0 0 - 1 4 2 . 5 0 - - - - 6 6 1 0 7 1 4 4 1 7 1 4 2 7 2 6 1 0 1 6 i i 3 4 2 3 7 9
1 4 2 4 0 . 0 1 3 3 . 5 0 1 3 7 . 0 0 1 1 9 . 5 0 - 1 5 1 . 0 0 - - “ - - ~ 1 0 ~ 7 i 2 6 1 1 1 2 7 1 2 8 3 0 2 3 7 6

6 0 3 4 0 . 0 1 2 0 . 5 0 1 1 9 . 0 0 1 0 3 . 0 0 - 1 4 0 . 5 0 4 _ _ 6 1 3 3 8 2 8 3 6 4 3 2 9 5 4 6 2 2 4 3 2 3 9 3 1 1 1 3 3 0 1 6 5
2 4 5 4 0 . 0 1 3 0 . 5 0 1 3 6 . 0 0 1 1 8 . 0 0 - 1 4 2 . 5 0 - - - - - - 2 9 1 5 5 1 4 2 6 1 5 1 3 1 9 2 1 8 9 1 2 4 1
3 5 8 4 0 . 0 1 1 3 . 5 0 1 1 1 . 5 0 9 5 . 5 0 - 1 3 0 . 0 0 - 4 - - 6 1 3 3 8 2 6 2 7 28 2 4 4 0 3 6 9 1 9 2 0 1 0 2 4 1 8 1 2 4
1 1 8 4 0 . 0 1 1 6 . 5 0 1 1 3 . 0 0 9 4 . 5 0 - 1 3 5 . 0 0 - - - - - 7 1 1 1 3 1 1 7 7 6 5 3 8 1 1 6 9 6 8 _

. 3 9 4 0 . 0 1 0 1 . 5 0 1 1 1 . 0 0 8 7 . 0 0 - 1 1 8 . 0 0 - 4 - - 3 7 1 1 2 1 5 1 0 3 - 1 1 - - - -

S e e  footnote s at end of  table .
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Table A-l. Office Occupations—Men and Women— Continued

(A v e r a g e  s t r a i g h t - t i m e  wee kly  h o urs  and e a r n in g s  for se le c te d  o ccup a t io ns  stud ied on an a r e a  b a s i s  
by in d us tr y  d iv i s ion ,  D en v e r ,  C olo .  , D e c e m b e r  1968)

Sex ,  occupation,  and in dustry  div i si on
Average  
weekly 
hours1 

( standard)

Weekly earn ings1 
(standard)

Middle range 2
Under  
*  and
60  under

WOMEN - CONTINUED

SECRETARIES - CONTINUED

SECRETARIES, CLASS D -
MA NU FACTURING--------
NONMANUFACTURING --—  

PUBLIC U T I L I T I E S —  
RETAIL TRADE -------

6 6 7
282
386

53
35

3 9 . 5
4 0 . 0
3 9 . 0
3 9 . 0
3 9 . 5

1 1 2 . 5 0
1 1 4 . 0 0
1 1 1 . 5 0
1 1 8 . 0 0  

9 7 . 5 0

$
1 1 1 . 5 0
1 1 3 . 0 0
1 1 0 . 0 0
1 2 4 . 5 0  

9 6 . 5 0

1 0 0 . 5 0 -  1 2 4 . 5 0
1 0 2 . 5 0 -  1 2 9 . 0 0

9 9 . 5 0 -  1 2 3 . 5 0
9 9 . 5 0 -  1 3 4 . 5 0
9 1 . 5 0 -  1 0 4 . 5 0

N u m b e r  of  w o r k e r s  r e c e iv in g  s t r a i g h t - t i m e  w eekly  e a r n in g s  of—

t * { T T------T-------1------- 1------ $ 1 ------ t  t * * » $ 6 1
65 70 75 80 85 90  95 100 105 110 115 120  125 130 135 140 150 160 170

and

70 75 80 85 90 95  100 105 110 - 1 1 1 .- U 0 . 135 1 *9 _ J 6 C L 170 o v er

- - 4 9 24 56 62 95 60 71 38 96 26 77 41 3 5 _ _
- - 4 - 5 27 16 39 26 41 21 25 10 62 3 - 3 - -
- - 9 19. 29 46 56 34 30 17 71 16 15 38 3 2 - -
- - - - 5 5 4 6 - - 1 7 3 11 8 3 - - -

i 5 11 3 8 3 4

STENOGRAPHERS, GENERAL
MANUFACTURING ------
NONMANUFACTURING --• 

PUBLIC UTILITIES

5 90
2 74
316
111

4 0 . 0
4 0 . 0
4 0 . 0
4 0 . 0

9 8 . 5 0
100 .00

9 7 . 0 0
1 1 0 . 5 0

9 7 . 5 0
1 0 1 . 0 0

9 2 . 0 0
1 1 2 . 5 0

8 4 . 5 0 -  1 1 1 . 0 0
9 1 . 5 0 -  1 0 9 . 5 0  
8 2 . 0 0 - 1 1 5 . 5 0

1 0 5 . 0 0 - 1 2 6 . 5 0

1 11 60 88 42 70 49 55 60 42 42 32 33 5 - - - _ -

- 1 16 23 18 37 34 49 32 34 8 22 - - - - - - -

1 10 44 65 24 33 15 6 28 8 34 10 33 5 - - - - -

- 5 8 7 2 - 3 3 24 8 4 10 33 4 - -

STENOGRAPHERS, SENIOR
MANUFACTURING -----
NCNMANUFACTURING —  

PUBLIC UTILITIES3 
RETAIL TRADE ----

4 4 8
178
270

55
32

4 0 . 0
4 0 . 0
4 0 . 0
4 0 . 0
4 0 . 0

1 0 7 . 5 0
1 0 6 . 5 0  
1 0 8 . 0 0
1 3 0 . 5 0  

9 2 . 5 0

1 0 4 . 5 0  
110 .00  
1 0 4 . 0 0
1 3 1 . 5 0  

9 2 . 0 0

9 3 . 0 0 -  1 2 3 . 0 0
9 2 . 0 0 -  1 2 1 . 0 0
9 3 . 5 0 -  1 2 6 . 5 0  

1 2 7 . 5 0 - 1 3 4 . 5 0
8 8 . 5 0 -  9 7 . 0 0

- - - - - 32 45 64 43 44 31
- - - 8 23 32 11 13 2

- - 24 22 32 32 31 29
1 1

- 1 11 11 4 5

43 20 25 28 41 6 25 i - -
25 16 18 13 16 1 - - - -

18 4 7 15 25 5 25 i - -
2 1 2 14 23 5 6 -

SWITCHBOARD OPERATORS, CLASS A ----
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

78
26
52

4 0 . 0
4 0 . 0
4 0 . 0

1 0 0 . 0 0
9 9 . 0 0

101 .00

9 7 . 0 0
9 9 . 0 0
9 7 . 0 0

9 0 . 0 0 -  1 0 7 . 5 0
9 0 . 0 0 -  1 0 4 . 5 0  
9 0 . 5 0 - 1 0 9 . 0 0

3 14 18 6 11 11
2 5 5 2 7 2
1 9 13 4 4 9

3 5 1 1 1  
1  -  -  -  1  

2 5 1 1 -

1

1

SWITCHBOARD OPERATORS, CLASS B ------
NONMANUFACTURING -----------------

RETAIL TRADE --------------------

221
210

76

4 0 . 0
4 0 . 0  
3 9 . 5

7 8 . 0 0
7 5 . 5 0
7 6 . 5 0

7 2 . 0 0
7 1 . 0 0
7 3 . 0 0

6 6 . 0 0 -  8 4 . 5 0
6 6 . 0 0 -  8 2 . 5 0  
6 9 . 5 0 -  8 3 . 0 0

15
15

27
27

1

54
54
20

38
38
31

13
13

3

22
22

5

8 12 3
8 11 3
6 7 2

3 4
3 4

13 -  -  1 -  -  -
4 -  -  1 -  -  -

SWITCHBOARD CPERATOR-RECEPTICNISTS- 
m a n u f a c t d r i n g  ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES3---------------
RETAIL TRADE --------------------

309
81

228
30
48

3 9 . 5
4 0 . 0
3 9 . 5
3 9 . 5
4 0 . 0

8 7 . 5 0
8 7 . 5 0  
8 7 . 0 0

1 0 8 . 0 0
7 7 . 5 0

8 5 . 5 0  
8 6 . 0 0  
8 5 . 0 0  

1 0 9 . 0 0  
7 7 . CO

8 0 . 0 0 -  9 2 . 5 0
8 2 . 0 0 -  9 4 . 5 0
7 8 . 5 0 -  9 2 . 5 0
9 6 . 0 0 -  1 2 0 . 5 0
7 2 . 5 0 -  8 3 . 0 0

6 15 36 17 77 64 33 9 13 6 5 14 2 5 - 7 - _ - -
- 11 - - 26 19 6 4 7 - 4 1 - - - 3 - - - -
6 4 36 17 51 45 27 5 6 6 i 13 2 5 - 4 - - - -
~ - 1 2 4 4 - 6 - 6 2 5 - - - - - -

4 18 7 13 1 3 i - - i

TRANSCRI PING-MACHINE OPERATORS,
GENERAL --------------------------

NCNMANUFACTURING -------------
160
1 2 2

3 9 . 5  8 4 . 5 0
3 9 . 0  8 4 . 5 0

8 3 . 0 0  
8 3 . 5 0

7 6 . 0 0 -  9 1 . 5 0
7 6 . 0 0 -  9 1 . 5 0

6 9
6 9

22 19
13 18

42  18
23  17

18 9
18 8

5 2
2

3
3

TYPISTS, CLASS A -----
MANUFACTURING -----
NONMANUFACTURING —  

PUBLIC UTILITIES3 
RETAIL TRADE ----

372
120
252

57
36

3 9 . 5 9 2 . 0 0 8 6 . 5 0
4 0 . 0 8 9 . 0 0 8 7 . 0 0
3 9 . 5 9 3 . 0 0 8 6 . CO
4 0 . 0 1 0 7 . 5 0 1 2 0 . 5 0
3 9 . 0 8 6 . 0 0 8 4 . 0 0

7 9 . 5 0 -  9 9 . 0 0
7 9 . 5 0 -  9 7 . 0 0
7 9 . 5 0 -  1 0 6 . 0 0
8 7 . 5 0 -  1 2 5 . 0 0
8 0 . 5 0 -  9 3 . 5 0

4 16 81 74 35 50 25 15 10 8 11 17 24 2 _ _ - _ _

- 3 31 19 17 14 18 10 2 2 4
4 13 50 55 18 36 7 5 8 6 7 17 24 2 - - - - -

- 4 7 3 1 2 1 3 3 2 1 16 12 2 - - - - -

- - 8 13 2 7 5 i ~

TYPISTS, CLASS 8 --
MANUFACTURING —  
NONMAN’JFACTURING 

RETAIL TRADE —

566
105
461

53

3 9 . 5 7 8 . 0 0 7 6 . 0 0
4 0 . 0 8 3 . 0 0 8 0 . 5 0
3 9 . 5 7 6 . 5 0 7 5 . 0 0
4 0 . 0 8 1 . 5 0 7 9 . 5 0

7 0 . 0 0 -  8 4 . 0 0
7 5 . 0 0 -  9 3 . 0 0  
6 8 . 5 0 -  8 3 . 0 0
7 7 . 0 0 -  8 7 . 5 0

47

47

94  121
1 26 

93  9 5
5

91 94
25 16
66 78
24 10

26
3

23
3

49
15
34
11

24
9

15

15
8
7

2
1
1

2

2

1 S tand ard  h ours re f le c t  the workwee k for which em p lo y e e s  r e c e iv e  th e ir  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  ( e x c lu s iv e  of pay  fo r  o v e r t im e  a t r e g u l a r  a n d / o r  p r e m i u m  r a t e s ) ,  and the ea rn in g s  c o r r e sp o n d  
to th ese  weekly hours .

2 The  m e an  is  comp uted  for e a c h  job  by total ing  the e a r n in g s  of a ll  w o r k e r s  and divid ing by the nu m b er  o f  w o r k e r s .  The m e d ia n  d e s i g n a te s  pos it ion— half  o f  the e m p lo y e e s  su r v ey e d  r e c e iv e  m o r e  
than the ra te  shown; ha lf  r e c e iv e  l e s s  than the ra te  shown. The middle  range  i s  de fined  by 2 r a t e s  of pay ; a  fourth  of  the w o r k e r s  e a r n  l e s s  than the lo w er  of th e se  r a t e s  and a  fourth  ea rn  m o r e  than 
the h igher ra te .

T r a n s p o r t a t io n ,  c om m u nicat io n ,  and other  publi c u t il it i e s .
4 May include w o r k e r s  other  than th ose  p r e s e n t e d  se p a r a te ly .
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Table A-2. Professional and Technical Occupations—Men and Women

( A v e r a g e  s t r a i g h t - t im e  w e e k ly  h o u r s  a n d  e a r n in g s  f o r  s e l e c t e d  o c c u p a t io n s  s t u d ie d  on  a n  a r e a  b a s i s  
b y  in d u s t r y  d iv i s i o n ,  D e n v e r ,  C o lo . ,  D e c e m b e r  1968)

S e x , o c c u p a t io n , an d  in d u s t r y  d iv i s io n

Average
weekly

( standard)

Weekly earnings1 
(standard) N u m b e r  o f  w o r k e r s  r e c e iv in g  s t r a i g h t - t im e  w e e k ly  e a r n in g s  of—

U n d e r  
$ an d
8 5 un de

85 90  95 100 105 110 115 120 125  130 135  140 145  150 155

90 95 100 105 110 115 120 125 130 135 140 145 150 155 160

t t t  i  t
1 6 0  170 180 19 0 200

170 180 190 200  21 0

DRAFTSMEN, CLASS A ■
MANUFACTURING --
NONMANUFACTURING

2 21
145

76

4 0 . 0
4 0 . 0
4 0 . 0

$
1 6 8 . 0 0
1 7 3 . 0 0
1 5 9 . 5 0

1 6 7 . 5 0  
1 8 0 . 0 0
1 6 1 . 5 0

$ $
1 5 6 . 5 0 -  1 8 4 . 5 0  
1 5 8 . 0 0 - 1 8 9 . 0 0
1 5 2 . 5 0 -  1 7 0 . 0 0

5 6 i 4 3 26 38 40 21 41 35 1
1 2 i 2 1 10 3C 18 7 40 32 1
4 4 - 2 2 16 8 22 14 1 3

DRAFTSMEN, CLASS B ■ 
MANUFACTURING —  
NONMANUFACTURING

350
223
127

4 0 . 0
4 0 . 0
4 0 . 0

1 4 3 . 5 0
1 4 9 . 5 0  
1 3 3 . 0 0

1 4 2 . 5 0
1 4 4 . 5 0
1 2 7 . 5 0

1 2 8 . 0 0 - 1 6 1 . 5 0
1 4 0 . 5 0 -  1 6 5 . 5 0
1 1 4 . 5 0 -  1 4 9 . 0 0

2 - 16 25 15 18 19 17 27 69 12 21 16 47 32 14 - -
- - 7 1 4 5 9 10 16 65 6 15 12 40 22 11 - -

2 9 24 11 13 10 7 11 4 6 6 4 7 10 3

DRAFTSMEN, CLASS C •
MANUFACTURING --
NONMANUFACTURING

2 38
131
107

4 0 . 0
4 0 . 0
4 0 . 0

1 1 3 . 5 0  
1 1 4 . 0 0
1 1 2 . 5 0

1 1 5 . 5 0
1 1 6 . 5 0
1 1 1 . 0 0

1 0 1 . 0 0 - 1 2 9 . 0 0
1 0 4 . 5 0 - 1 2 6 . 0 0

9 4 . 5 0 - 1 3 5 . 5 0

9 16 27 28
1 12 14 20
8 4 13 8

8 29 18 21 22 14 10 4 3 1 _ _ _ - -

3 23 15 13 17 1 4
5 6 3 8 5 13 6 4 3 1 ~ “ - -

WOMEN

NURSES, INDUSTRIAL (REGISTERED) ---
MANUFACTURING ---------------------

58
43

4 0 . 0
4 0 . 0

1 3 5 . 0 0
1 3 2 . 5 0

1 3 4 . 5 0  1 2 5 . 5 0 - 1 4 4 . 5 0  
1 3 3 . 0 0  1 2 4 . 5 0 - 1 4 2 . 5 0

2
2

3 8 6 11 8 6
3 7 6 7 5 6

6 2 1 3
5 2 - -

1 S t a n d a r d  h o u r s  r e f l e c t  th e  w o r k w e e k  f o r  w h ic h  e m p lo y e e s  r e c e iv e  t h e i r  r e g u l a r  s t r a i g h t - t im e  s a l a r i e s  ( e x c lu s iv e  o f  p a y  f o r  o v e r t im e  a t  r e g u l a r  a n d / o r  p r e m iu m  r a t e s ) ,  a n d  th e  e a r n in g s  c o r r e s p o n d  
to  t h e s e  w e e k ly  h o u r s .

2 F o r  d e f in it io n  o f t e r m s ,  s e e  fo o tn o te  2 , t a b le  A - l .
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Table A-3. Office, Professional, and Technical Occupations—Men and Women Combined

(A v er ag e  s t r a i g h t - t i m e  w eekly  h o urs  and e a r n in g s  fo r  s e l e c te d  occupa tions st ud ied  on an  a r e a  b a s i s  
by  in d us tr y  d iv i si on ,  D env e r ,  C o lo . ,  D e c e m b e r  1968)

O cc upa tion  and in d us tr y  d iv i s ion
Number

of
workers

OFFICE OCCUPATIONS

BILLERS, MACHINE (BILLING
MACHINE) -----------------------------  165

NONMANUFACTURING -----------------  157

BILLERS, MACHINE (BOOKKEEPING
MACHINE) -----------------------

NCNMANUFACTURING -----------
RETAIL TRAOE -------------

53
65
31

BOOKKEEPING-MACHINE OPERATORS,
CLASS A -------------------------

NONMANUFACTURING -----------
100

6 6

BOOKKEEPING-MACHINE OPERATORS,
CLASS B -------------------------

MANUFACTURING ---------------
NONMANUFACTURING -----------

RETAIL TRADE --------------

2 3 3
65

1 6 8
1 0 6

CLERKS, ACCOUNTING, CLASS A
MANUFACTURING ------------
NONMANUFACTURING --------

PUBLIC UTILITIES2------
RETAIL TRADE -----------

6 8 2
1 2 6
5 5 6
1 0 3
1 0 3

CLERKS, ACCOUNTING, CLASS B
MANUFACTURING ------------
NONMANUFACTURING --------

PUBLIC UTILITIES2------
RETAIL TRADE -----------

8 1 3
1 6 6
6 6 9
1 1 6
233

CLERKS, FILL, CLASS A 
NONMANUFACTURING —

68
3 8

CLERKS, FILE, CLASS B
MANUFACTURING -----
NONMANUEACTURING —

3 9 2
67

3 6 5

CLERKS, FILE, CLASS C ---------------
NONMANUFACTURING -----------------

RETAIL TRADE --------------------

201
1 6 6
1 0 5

CLERKS, CRUFR ------
NONMANUFACTURING 

RETAIL TRADE -

6 6 3
6 0 8

7 1

CLERKS, PAYROLL -------
MANUFACTURING ------
NONMANUFACTURING —  

PUBLIC UTILITIES2 
RETAIL TRADE ----

2 5 0
7 5

1 7 5
5 0
6 7

COMPTOMETER OPERATORS ---------------
NONMANUFACTURING -----------------

RETAIL TRADE --------------------

2 5 6
1 8 5

5 6

Average

Weekly 
hours * 

(standard)

Weekly 
eamings  1 
(standard)

6 0 . 0
$
9 9 . 0 0

6 0 . 0 9 9 . 5 0

6 0 . 0 8 0 . 0 0
6 0 . 0 7 8 . 5 0
6 0 . 0 7 5 . 0 0

3 9 . 5 9 7 . 0 0
3 9 . 5 9 2 . 0 0

3 9 . 5 8 5 . 5 0
6 0 . 0 8 5 . 5 0
3 9 . 0 8 5 . 5 0
3 9 . 5 7 9 . 0 0

6 0 . 0 1 1 6 . 0 0
6 0 . 0 1 1 7 . 0 0
3 9 . 5 1 1 3 . 5 0
6 0 . 0 1 3 1 . 0 0
6 0 . 0 9 8 . 5 0

6 0 . 0 9 1 . 5 0
6 0 . 0 9 6 . 5 0
6 0 . 0 9 0 . 5 0
6 0 . 0 1 1 2 . 5 0
6 0 . 0 8 5 . 5 0

6 0 . 0 9 6 . 0 0
6 0 . 0 9 3 . 0 0

3 9 . 5 7 6 . 5 0
6 0 . 0 7 5 . 5 0
3 9 . 5 7 6 . 5 0

3 9 . 5 6 8 . 5 0
3 9 . 5 6 8 . 0 0
6 0 . 0 6 6 . 0 0

6 0 . 0 1 0 1 . 0 0
6 0 . 0 1 0 2 . 0 0
6 0 . 0 8 7 . 0 0

6 0 . 0 1 0 1 . 0 0
6 0 . 0 1 0 6 . 0 0
6 0 . 0 9 9 . 5 0
6 0 . 0 1 1 6 . 0 0
6 0 . 0 8 6 . 0 0

3 9 . 5 8 8 . 5 0
3 9 . 5 8 8 . 5 0
6 0 . 0 8 3 . 0 0

Occ upa tion  and in dustr y  div i si on

OFFICE OCCUPATIONS - CONTINUED

KEYPUNCH OPERATORS, CLASS A --------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES2---------------

KEYPUNCH OPERATORS, CLASS B --------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES2---------------

OFFICE BOYS AND GIRLS----------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES2---------------

SECRETARIES3---------------------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES2---------------
RETAIL TRADE --------------------

SECRETARIES, CLASS A --------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

SECRETARIES, CLASS B --------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES2---------------

SECRETARIES, CLASS C --------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES2---------------
RETAIL TRAOE --------------------

SECRETARIES, CLASS D --------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES2---------------
RETAIL TRADE --------------------

STENOGRAPHERS, GENERAL --------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES2---------------

STENOGRAPHERS, SENIOR ---------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES2---------------
RETAIL TRADE --------------------

SWITCHB0AR0 OPERATORS, CLASS A ----
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

Average

Number
of Weekly 

hours 1 
standard)

Weekly 
eamings  1 
(standard)

3 3 8 6 0 . 0
$
1 0 6 . 5 0

1 0 6 6 0 . 0 1 0 2 . 5 0
2 3 6 6 0 . 0 1 0 5 . 5 0

5 5 6 0 . 0 1 1 5 . 5 0

5 5 9 3 9 . 5 9 2 . 5 0
1 0 3 6 0 . 0 9 6 . 5 0
6 5 6 3 9 . 5 9 1 . 5 0
1 1 1 6 0 . 0 1 1 1 . 5 0

2 7 7 3 9 . 5 7 6 . 0 0
6 3 6 0 . 0 7 6 . 5 0

2 3 6 3 9 . 5 7 6 . 0 0
3 3 6 0 . 0 8 9 . 5 0

1 , 7 8 6 3 9 . 5 1 1 9 . 0 0
7 0 9 6 0 . 0 1 2 3 . 5 0

1 , 0 7 5 3 9 . 5 1 1 6 . 0 0
3 3 7 3 9 . 5 1 2 6 . 5 0
1 0 6 3 9 . 5 1 0 2 . 0 0

1 2 6 6 0 . 0 1 2 2 . 0 0
6 6 6 0 . 0 1 2 9 . 0 0
8 0 3 9 . 5 1 1 8 . 5 0

3 8 1 6 0 . 0 1 2 6 . 5 0
1 3 8 6 0 . 0 1 2 8 . 5 0
2 6 3 3 9 . 5 1 2 5 . 0 0
1 6 6 6 0 . 0 1 3 6 . 0 0

6 0 9 6 0 . 0 1 2 1 . 0 0
2 6 5 6 0 . 0 1 3 0 . 5 0
3 6 6 6 0 . 0 1 1 6 . 5 0
1 2 6 6 0 . 0 1 1 8 . 0 0

3 9 6 0 . 0 1 0 1 . 5 0

6 7 0 3 9 . 5 1 1 2 . 5 0
2 8 2 6 0 . 0 1 1 6 . 0 0
3 8 8 3 9 . 0 1 1 1 . 5 0

5 6 3 9 . 5 1 1 9 . 0 0
3 5 3 9 . 5 9 7 . 5 0

5 9 5 6 0 . 0 9 8 . 5 0
2 7 6 6 0 . 0 1 0 0 . 0 0
3 2 1 6 0 . 0 9 7 . 5 0
1 1 6 6 0 . 0 1 1 1 . 0 0

6 5 3 6 0 . 0 1 0 8 . 0 0
1 7 8 6 0 . 0 1 0 6 . 5 0
2 7 5 6 0 . 0 1 0 8 . 5 0

6 0 6 0 . 0 1 3 0 . 5 0
3 2 6 0 . 0 9 2 . 5 0

7 8 6 0 . 0 1 0 0 . 0 0
2 6 6 0 . 0 9 9 . 0 0
5 2 6 0 . 0 1 0 1 . 0 0

Occupation and industry division
Number

of
workers

Average

Weekly 
hours * 

(standard^

Weekly 
earnings 1 
(standard)

OFFICE OCCUPATIONS - CONTINUED

SWITCHBOARD OPERATORS, CLASS B ---- 226 60.0
$
79.00

NONMANUFACTURING ----------------- 215 60.0 76.50
RETAIL TRADE -------------------- 76 39.5 76.50

SWITCHBOARD OPERATOR-RECEPTIONISTS- 309 39.5 87.50
MANUFACTURING --------------------- 81 60.0 87.50
NONMANUFACTURING ----------------- 228 39.5 87.00

PUBLIC UTILITIES2--------------- 30 39.5 108.00
RETAIL TRADE -------------------- 68 60.0 77.50

TABULATING-MACHINE OPERATORS,
CLASS A ------------------------------- 60 60.0 169.00

TABULATING-MACHINE OPERATORS,
CLASS B ------------------------------- 61 39.5 111.00

NONMANUFACTURING ----------------- 66 39.0 106.00

TABULATING-MACHINE OPERATORS,
CLASS C — 59 60.0 89.00

NONMANUFACTURING----------- •----- 68 39.5 89.50

TRANSCRIBING-MACHINE OPERATORS,
GENERAL ------------------------------- 160 39.5 86.50

NONMANUFACTURING ----------------- 122 39.0 86.50

TYPISTS, CLASS A --------------------- 378 39.5 92.00
MANUFACTURING --------------------- 126 60.0 89.00
NONMANUFACTURING ----------------- 256 39.5 93.50

PUBLIC UTILITIES2--------------- 59 60.0 108.50
RETAIL TRADE -------------------- 36 39.0 86.00

TYPISTS, CLASS B --------------------- 566 39.5 78.00
MANUFACTURING --------------------- 105 60.0 83.00
NONMANUFACTURING ----------------- 661 39.5 76.50

RETAIL TRADE -------------------- 53 60.0 81.50

PROFESSIONAL AND TECHNICAL
OCCUPATIONS

DRAFTSMEN, CLASS A ------------------- 222 60.0 168.00
MANUFACTURING --------------------- 165 60.0 173.00
NONMANUFACTURING ----------------- 77 60.0 159.50

DRAFTSMEN, CLASS B ------------------- 355 60.0 163.00
MANUFACTURING --------------------- 226 60.0 169.50
NONMANUFACTURING ----------------- 131 60.0 132.50

DRAFTSMEN, CLASS C ------------------- 250 60.0 113.00
MANUFACTURING --------------------- 137 60.0 116.00
NONMANUFACTURING ----------------- 113 60.0 112.00

NURSES, INDUSTRIAL (REGISTERED) --- 59 60.0 135.00
MANUFACTURING --------------------- 60.0 132.50

1 S ta n d a rd  h o urs  r e f le c t  the work w ee k  for which em p lo y ees  r e c e iv e  th e ir  r e g u l a r  s t r a i g h t - t i m e  s a l a r i e s  ( ex c lu s iv e  of pa y  fo r  o v e r t im e  a t r e g u l a r  a n d / o r  p r e m i u m  r a t e s ) ,  and the ea rn in g s  
c o r r e sp o n d  to  th e se  weekly  h o u rs .

2 T r a n s p o r t a t io n ,  c om m u nicat io n ,  and other  publi c u ti l it i e s .
3 M a y  include w o r k e r s  other than th ose  p r e se n t e d  se p a r a te ly .
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Table A-4. Maintenance and Powerplant Occupations

( A v er ag e  s t r a i g h t - t i m e  ho ur ly  e a r n in g s  fo r  m e n  in s e l e c te d  occup a tions  stud ied  on an  a r e a  b a s i s  
by  in d u s t r y  d iv i s ion ,  D env er ,  C o lo . ,  D e c e m b e r  1968)

Occupation and in dustr y  div i si on

CARPENTERS, MAINTENANCE -------------
MANUFACTURING ---------------------
NCNMANUFACTURING -----------------

ELECTRICIANS, MAINTENANCE ----------
MANUFACTURING ---------------------

ENGINEERS, STATIONARY ---------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES3---------------
RETAIL TRADE --------------------

FIREMEN, STATIONARY BOILER ---------

HELPERS, MAINTENANCE TRADES --------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES3---------------

MACHINE-TOOL OPERATORS, TOOLROOM —  
MANUFACTURING ---------------------

MACHINISTS, MAINTENANCE -------------
MANUFACTURING ---------------------

MECHANICS, AUTOMOTIVE
(MAINTENANCE) -----------------------

MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES3---------------

MECHANICS, MAINTENANCE --------------
MANUFACTURING ---------------------

OILERS ---------------------------------
MANUFACTURING ---------------------

PAINTERS, MAINTENANCE ---------------
MANUFACTURING ---------------------

PIPEFITTERS, MAINTENANCE -----------
MANUFACTURING ---------------------

TOOL AND DIE MAKERS -----------------
MANUFACTURING---------------------

Hourly earnings 1 N um ber of w o r k e r s  re c e iv in g s t r a i g h t - t i m e  hourl y  e a r n in g s of—

Number
S * S t t $ s S $ $ $ $ t t $ * $ i S $ *  s
2 . 5 0 2 . 6 0 2 . 7 0 2 . 8 0 2 . 9 0 3 . 0 0 3 . 1 0 3 . 2 0 3 . 3 0  3 . 40 3 . 5 0 3 . 6 0 3 . 70 3 . 8 0 3 . 9 0 4 . 0 0 4 . 1 0 4 . 2 0 4 . 4 0 4 . 6 0 > 00 o o o

workers Mean2 Median 2 Middle range2 S and
2 . 5 0 under

2 . 6 0 2 . 7 0 2 . 8 0 2 . 9 0 3 . 0 0 3 . 1 0 3 . 2 0 3 . 3 0 3 . 4 0  3 . 50 3 . 6 0 3 . 7 0 3 . 80 3 . 9 0 4 . 0 0 4 .  10 4 . 2 0 4 . 4 0 4 . 6 0 4 . 8 0 5 . 0 0  over

$ $ $ $
102 3 . 6 7 3 . 7 2 3 . 5 5 -  3 . 7 8 - - 5 - - 7 5 - 4 10 11 44 8 1 3 2 1 i

77 3 . 6 7 3 . 7 3 3 . 6 5 -  3 . 7 8 - - - - 5 - - - - - 2 8 10 44 - 8 - - - - - -
25 3 . 6 8 3 . 4 5 3 . 1 9 -  4 . 3 3 - 7 5 2 2 1 - - - 1 3 2 1 i

26 9 3 . 8 3 3 . 8 2 3 . 6 6 -  3 . 9 8 _ _ _ _ 1 - _ 2 3 8 8 12 58 31 58 28 1 _ 57 2 _ _
21 2 3 . 7 7 3 . 7 9 3 . 6 5 -  3 . 8 9 * “ “ “ - 2 2 7 2 12 58 25 58 28 1 - 17 - - -

26 7 3 . 8 0 3 . 7 5 3 . 5 9 -  4 . 3 1 - 10 _ 3 1 - 1 _ 19 12 11 10 32 68 24 8 _ _ 18 5C _ _
158 3 . 9 9 3 . 8 0 3 . 7 2 -  4 . 4 0 3 - 4 20 52 23 - - - 18 38 - -  -
109 3 . 5 2 3 . 5 2 3 . 2 7 -  3 . 7 7 - 10 - 3 1 - 1 - 19 9 11 6 12 16 1 8 - - - 12 - -  -

26 3 . 4 9 3 . 4 6 3 . 3 8 -  3 . 6 4 3 5 9 - 9
27 3 . 5 4 3 . 5 9 3 . 3 9 -  3 . 7 4 - “ - - - 1 “ 2 4 1 6 3 9 1

31 2 . 8 4 2 . 9 9 2 . 0 7 -  3 . 4 5 412 - - - - 4 - - 2 - 13 - - - - - - - - - - -

132 2 . 9 6 3 . 0 4 2 . 9 1 -  3 . 0 8 8 9 - 5 10 10 70 _ _ 20 _ _ _ _ _ _ _ _ _ _ _ _
51 2 . 8 9 2 . 9 9 2 . 7 8 -  3 . 0 5 - 9 - 5 10 2 25
81 3 . 0 1 3 . 0 6 3 . 0 1 -  3 . 2 0 8 - - - - 8 45 - - 20
73 3 . 1 1 3 . 0 6 3 . 0 2 -  3 . 3 1 - - - - - 8 45 - - 20

176 3 . 7 1 3 . 7 3 3 . 3 5 -  4 . 0 4 _ _ _ _ _ _ 1 4 30 20 3 12 14 15 4 27 7 35 4 _ _ _
176 3 . 7 1 3 . 7 3 3 . 3 5 -  4 . 0 4 ~ ” - “ 1 4 30 20 3 12 14 15 4 27 7 35 4 - " -

316 3 . 8 1 3 . 8 2 3 . 6 6 -  3 . 9 6 - - - - - - 3 2 10 3 6 2 85 34 68 40 24 3 28 4 3 i
2 63 3 . 7 9 3 . 7 8 3 . 6 5 -  3 . 8 9 ~ ~ ~ ~ 3 1 9 i 6 2 84 33 66 3 23 1 27 3 i

535 3 . 8 7 4 . 1 1 3 . 6 3 -  4 . 1 6 _ _ _ _ _ 3 9 18 12 16 14 51 37 61 6 6 289 13
95 3 . 5 4 3 . 6 3 3 . 1 7 -  3 . 6 9 - - - - - 3 9 18 4 6 - - 32 4 6 - 6 - 7 - - -  -

4 4 0 3 . 9 4 4 . 1 3 3 . 7 4 -  4 . 1 6 - - - - - - - 8 10 14 51 5 57 - - - 289 6 - - -  -
3 53 4 . 0 0 4 * 1 4 4 . 1 0 -  4 . 1 7 8 10 14 L “ 51 - - 263 6 ~ - -

4 57 3 . 6 5 3 . 6 4 3 . 3 8 -  3 . 7 5 _ _ _ _ 4 _ 13 27 40 36 12 28 173 20 14 9 6 1 74 _ _ _
451 3 . 6 5 3 . 6 4 3 . 3 8 -  3w73 - - 4 13 27 40 36 12 28 173 20 8 9 6 1 74 - - -

49 3 . 1 8 3 . 2 4 3 . 2 0 -  3 . 2 8 _ 4 _ 2 2 _ 1 2 32 4 2
49 3 . 1 8 3 . 2 4 3 . 2 0 -  3 . 2 8 - 4 2 2 1 2 32 4 2

61 3 . 7 6 3 . 7 5 3 . 7 1 -  3 . 7 9 _ _ _ _ _ _ _ 1 1 _ _ _ 10 38 9 _ _ _ _ _ 2 _
56 3 . 7 5 3 . 7 5 3 . 7 1 -  3 . 7 9 10 37 9

23 7 3 . 7 6 3 . 7 8 3 . 7 1 -  3 . 8 5 55 85 82 12 _ _ 3 _ _ _
237 3 . 7 6 3 . 7 8 3 . 7 1 -  3 . 8 5 55 85 82 12 - 3 “ " -

263 4 . 3 1 4 . 1 9 4 . 0 9 -  4 . 6 3 i - 3 4 10 17 10 21 70 15 42 44 18 8
26 2 4 . 3 1 4 . 2 0 4 . 1 0 -  4 . 6 3 i 3 4 10 17 10 20 70 15 42 44 18 8

1 E x c lu d e s  p r e m i u m  pay  f o r  o v e r t im e  and fo r  w ork  on w eekend s ,  h o l id ay s ,  and la te  sh i f ts .  
1 F o r  defini tion of t e r m s ,  s e e  footnote 2,  t ab le  A - l .
3 T r a n s p o r t a t io n ,  c om m u nicat io n ,  and other  public u t i l i t i e s .
4 A l l  w o r k e r s  w ere  a t $ 2 to $ 2 .1 0 .

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



11

Table A-5. Custodial and Material Movement Occupations

(Average straight-time hourly earnings for selected occupations studied on an area basis 
by industry division, Denver, Colo., December 1968)

Occupation1 and industry division

GUAROS AND WATCHMEN -----------------
MANUFACTURING ---------------------

GUARDS:
MANUFACTURING ---------------------

JANITORS, PORTERS, AND CLEANERS ---
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES4---------------
RETAIL TRADE --------------------

LABORERS, MATERIAL HANDLING --------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES4---------------
RETAIL TRADE --------------------

ORDER FILLERS -----------------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PACKERS, SHIPPING --------------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PACKERS, SHIPPING (WOMEN) ----------
NONMANUFACTURING -----------------

RECEIVING CLERKS ---------------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

RETAIL TRADE --------------------

SHIPPING CLERKS ----------------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

RETAIL TRADE --------------------

SHIPPING AND RECEIVING CLERKS -----
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

RETAIL TRADE --------------------

TRUCKDRIVERS5 -------------------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES4---------------
RETAIL TRADE --------------------

TRUCKDRIVERS, LIGHT (UNDER
1-1/2 TONS) -----------------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

TRUCKDRIVERS, MEDIUM (1-1/2 TO
AND INCLUDING 4 TONS) --------
MANUFACTURING ------------------
NONMANUFACTURING --------------

PUBLIC UTILITIES4------------
RETAIL TRADE -----------------

Hourly earnings2

Number
of

workers Mean3 Median3 Middle range3

6 3 7
$
2 . 3 5

$
2 . 1 1

$ $ 
1 . 6 7 -  3 . 1 3

2 1 7 3 . 1 9 3 . 1 6 3 . 1 1 -  3 . 4 2

2 1 6 3 . 1 9 3 . 1 6 3 . 1 1 -  3 . 4 2

3 , 1 2 4 2 . 0 9 2 . 0 0 1 . 8 7 -  2 . 1 9
6 0 0 2 . 5 5 2 . 7 6 2 . 1 7 -  2 . 9 2

2 , 5 2 4 1 . 9 8 1 . 9 7 1 . 8 6 -  2 . 1 5
1 1 3 2 . 7 4 2 . 8 4 2 . 5 6 -  2 . 8 9
2 3 7 1 . 9 7 1 . 8 8 1 . 7 6 -  2 . 1 8

2 , 2 1 4 2 . 9 5 3 . 0 4 2 . 4 8 -  3 . 3 8
4 8 6 2 . 7 2 2 . 9 7 2 . 3 4 -  3 . 0 9

1 , 7 2 8 3 . 0 2 3 . 1 4 2 . 5 4 -  3 . 6 9
6 5 8 3 . 5 4 3 . 7 2 3 . 6 1 -  3 . 7 6
4 9 9 2 . 6 4 2 . 7 3 2 . 3 5 -  2 . 9 3

1 , 2 1 9 2 . 8 3 2 . 7 9 2 . 5 1 -  3 . 2 5
4 5 8 2 . 8 1 2 . 6 8 2 . 5 4 -  3 . 1 5
7 6 1 2 . 8 4 2 . 8 1 2 . 4 4 -  3 . 3 2

4 0 2 2 . 4 7 2 . 4 8 2 . 0 8 -  2 . 7 9
2 8 1 2 . 5 3 2 . 6 9 2 . 0 6 -  2 . 9 5
1 2 1 2 . 3 3 2 . 4 5 2 . 2 0 -  2 . 5 3

2 3 2 2 . 1 7 1 . 9 8 1 . 9 3 -  2 . 4 6
1 0 7 2 . 2 3 2 . 4 2 1 . 7 9 -  2 . 4 8

2 3 2 2 . 8 9 2 . 8 9 2 . 5 9 -  3 . 3 3
7 0 2 . 9 4 3 . 0 0 2 . 5 7 -  3 . 4 2

1 6 2 2 . 8 6 2 . 8 8 2 . 6 1 -  3 . 3 2
9 3 2 . 8 7 2 . 9 1 2 . 3 8 -  3 . 3 3

1 6 4 3 . 0 4 3 . 0 1 2 . 7 9 -  3 . 3 3
6 5 3 . 1 6 3 . 0 7 2 . 9 8 -  3 . 4 3
9 9 2 . 9 6 2 . 9 1 2 . 7 4 -  3 . 3 1
51 2 . 9 9 2 . 9 1 2 . 7 6 -  3 . 3 2

1 1 6 2 . 8 2 2 . 7 9 2 . 5 5 -  3 . 3 3
3 8 2 . 6 9 2 . 7 0 2 . 3 5 -  3 . 3 1
7 8 2 . 8 9 2 . 7 9 2 . 7 0 -  3 . 3 4
6 2 2 . 9 2 2 . 9 5 2 . 7 2 -  3 . 3 5

2 , 8 0 2 3 . 2 4 3 . 4 1 2 . 9 4 -  3 . 7 4
5 6 3 3 . 1 7 3 . 3 1 2 . 9 2 -  3 . 4 7

2 , 2 3 9 3 . 2 6 3 . 4 5 2 . 9 5 -  3 . 7 5
1 , 3 8 5 3 . 6 1 3 . 7 4 3 . 7 0 -  3 . 7 7

3 4 5 2 . 8 5 2 . 9 4 2 . 4 1 -  3 . 3 4

4 0 7 2 . 6 8 2 . 5 7 2 . 3 9 -  2 . 9 0
1 0 4 2 . 8 2 2 . 7 7 2 . 7 1 -  3 . 0 7
3 0 3 2 . 6 2 2 . 5 4 2 . 2 5 -  2 . 8 6

1 , 5 2 2 3 . 2 8 3 . 5 8 3 . 0 1 -  3 . 7 5
1 2 5 2 . 8 9 2 . 7 9 2 . 3 4 -  3 . 2 9

1 , 3 9 7 3 . 3 1 3 . 7 0 3 . 0 3 -  3 . 7 5
1 , 0 0 7 3 . 5 7 3 . 7 3 3 . 4 4 -  3 . 7 7

1 9 6 2 . 6 3 2 . 5 0 2 . 3 3 -  2 . 9 4

Number of workers receiving straight-time hourly earnings of—

$ * S » S $ S $ t $ $ $ » * $ S $ $ * $ * $

U n d e r 1 * 60 1.7 0 1 .8 0 1 .9 0 2 . 00 2 .1 0 2 .2 0 2 .3 0 2 .4 0 2 .5 0 2 . 60 2 .7 0 2 .8 0 .9 0 3 .0 0 3 .1 0 3 .2 0 3 .3 0 3 .4 0 3 .6 0 3 .8 0 4 .0 0

$ and
1 *6 0  un der and

1 .7 0 1 .8 0 1 .9 0 2 .0 0 2 . 10 2 .2 0 2 .3 0 2 .4 0 2 .5 0 2 .6 0 2 . 70 2 .8 0 2 .9 0  3 .0 0 3 .1 0 3 .2 0 3 .3 0 3 .4 0 3 .6 0 3 .8 0 4 .0 0 o v er

12 209 55 18 6 18 16 10 5 6 29 1 19 3 2 41 104 14 2 62 5
“ _ 4 ~ 5 2 1 “ 1 32 103 2 2 62 3 “ “

- - - - 4 - - - 4 2 - 1 - 1 32 103 2 2 62 3 - -

116  45 139 665 6 05 83 807 59 42 41 71 42 35 186 91 65 15 7 _ 2 3 5 _

20 68 12 2 37 16 22 5 14 56 33 24 129 78 64 14 1 - - - 5 -
116  25 71 653 6 03 46 791 37 37 27 15 9 11 57 13 1 1 6 - 2 3 - -

-  - 2 3 2 3 1 15 4 2 4 56 13 1 - 2 - 2 3 - -
4 17 65 41 10 24 21 31 7 1 2 6 7 l

23 17 7 9 88 78 41 209 105 128 55 157 4 0 92 139 222 92 202 4 506 _ _
-  ~ - 50 12 38 60 28 21 13 1 1 27 127 97 7 - 4 - - -

23 17 7 9 38 66 3 1 4 9 77 107 42 156 39 65 12 125 85 202 - 506 - -
~  - - - 8 11 5 9 4 3 9 103 - - - 506 - -

23 17 6 7 14 6 2 105 6 14 4 156 7 26 2 2 1 101 - - -

- - 5 1 23 43 1 129 86 186 41 95 79 9 12 161 88 230 18 12 _ _

- ~ 11 28 12 173 7 4 32 4 4 153 - - 18 12 - -
5 1 12 15 1 129 74 13 34 91 47 5 8 8 88 230 - - - -

18 36 - 1 61 21 14 5 58 24 8 65 12 18 _ 42 12 1 6 _ _ _

18 18 - 61 9 4 5 14 4 8 61 - 18 - 42 12 1 6 - - -
18 “ 1 12 10 44 20 ~ 4 12

3 27 2 105 1 _ 5 4 50 10 10 3 _ _ _ _ 10 2 _ _ _ _

3 27 2 1 “ 5 4 49 8 8

- - - - 16 - 7 7 6 25 22 5 32 10 28 3 3 36 24 8 _ _
“  ~ ~ - - 6 17 - 4 5 3 13 - 1 1 16 4 - -
~ - ~ 16 - 7 7 - 8 22 i 27 7 15 3 2 35 8 4 - -

“ ~ 15 “ 7 2 “ “ “ i 21 7 3 3 2 32 - - “ -

- - - - - - - 5 - 6 4 28 10 27 32 _ 7 17 28 _ _ _
1 3 15 20 - 7 - 19 - - -

-  ~ - ~ - 5 - 6 4 27 7 12 12 - - 17 9 - - -
1 ~ 20 4 12 - - - 13 i - -

_ _ 9 - 10 - _ 3 2 10 5 22 6 3 _ 6 2 32 5 i _ _

~ - - 9 ~ ~ - - 10 - - 6 2 - i 1 3 5 i - -
- 10 ~ 3 2 - 5 22 - 1 - 5 1 29 - - - -

“ “ “ 10 ~ 1 ” “ 2 0 - - - 4 - 27 - - - -

1 69 12 27 11 69 41 63 59 134 42 59 82 88 216 130 47 229 296 1088 24 15
9 1 - 20 5 28 1 9 3 57 4 26 39 43 36 9 221 13 24 15

1 60 12 2 6 11 49 36 35 58 125 39 2 78 62 177 87 11 220 75 1075 - -

4 - 172 86 4 5 39 1075 - -

~ 14 6 33 7 24 33 7 7 “ 20 50 5 1 1 135 2 ~ “

1 21 12 27 5 16 13 7 26 102 1 44 32 1 16 1 4 30 46 2
- 9 1 - 5 1 6 1 44 - 1 15 1 - - 18 - 2 -
1 12 12 26 5 16 8 7 2 5 96 ~ ~ 32 “ 1 “ 4 12 46 “

_ 48 _ _ 6 53 28 52 3 3 9 3 0 13 24 68 171 75 13 100 39 739 21 _

-  - - ~ ~ - 20 ~ 28 2 13 - 6 - 15 12 - - 8 21 -

48 6 33 28 24 33 7 3 0 24 62 171 60 1 100 39 731 - -

4 - 171 59 - 5 37 731 - -

"  " “ ' '
6 33 4 24 33 7

' '
20 50 “ i 1 15 2 “ “

See footnotes at end of table.
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Table A-5. Custodial and Material Movement Occupations— Continued

(A v era g e  s tr a ig h t - t im e  h o u rly  e a r n in g s  fo r  s e le c te d  o ccu p a tio n s  stu d ied  on an  a r e a  b a s i s  
by  in d u stry  d iv is io n , D e n v er , C o lo ., D e c em b er  1968)

O c c u p a tio n 1 and in d u stry  d iv is io n

TRUCKORIVCRS5 - CONTINUED

TRUCKDRIVFPS, HEAVY (OVER A TONS,
TRAILER TYPE) ---------------------
MANUFACTURING ---------------------
NONMANUFACTURING -----------------

PUBLIC UTILITIES4---------------
RETAIL TRAOE --------------------

TRUCKERS, POWER (FORKLIFT) —
MANUFACTURING -------------
NONMANUFACTURING ----------

PUBLIC UTILITIES4-------

. Hourly earn in gs2 N u m b er of w o r k e r s  re c e iv in g  s tr a ig h t - t im e  h ou rly  e arn in g of—

$ $ i t $ % t t  $ $ % $ $ S $ $ $ $ $ $ $
Num ber TT , 1 .6 0  1 .7 0 1 .8 0 1 .9 0 2 .0 0 2 .1 0 2 .2 0 2 .3 0  2 .4 0 2 .5 0 2 .6 0 2 .7 0 2 .8 0 2 .9 0 3 .0 0 3 .1 0 3 .2 0 3 .3 0 3 .4 0 3 .6 0 3 .8 0 4 .0 0
workers M ean3 M edian 3 M iddle range3 $ and

1 .6 0  un der and

1 .7 0  1 .8 0 1 .9 0 2 .0 0 2 .1 0 2 .2 0 2 .3 0 2 .4 0  2 .5 0 2 .6 0 2 .7 0 2 .8 0 2 .9 0 3 .0 0 3 .1 0 3 .2 0 3 .3 0 3 .4 0 3 .6 0 3 .8 0 4 .0 0 o v er

$ $ $ $
5 28 3 .5 6 3 .7 2 3 . 3 3 -  3 .7 6 1 9 5 19 28 29 - 120 4 300 1 12

67 3 .3 5 3 .0 5 2 . 9 7 -  3 .4 8 1 2 - 1 19 23 2 - - 4 2 1 6 12
461 3 .5 9 3 .7 2 3 . 3 6 -  3 .7 6 7 - 4 _ 5 27 - 120 - 298 - -

325 3 .7 1 3 .7 5 3 . 7 2 -  3 .7 7 27 - - - 298 - -
132 3 .3 0 3 .3 5 3 . 3 2 -  3 .3 7 7 - - 5 - - 120 - - - -

6 0 0 3 .2 0 3 .3 1 3 . 1 0 -  3 .4 7 -  -  20 _ _ - 5 15 17 16 17 31 _ 21 2 130 18 102 84 74 48 _
262 3 .1 5 3 .1 5 2 . 9 4 -  3 .2 1 -  -  ~ 5 3 2 9 17 25 - 12 2 122 2 15 - - 48 -

3 38 3 .2 4 3 .3 9 3 . 2 5 -  3 .4 9 -  -  20 - - - - 12 15 7 - 6 - 9 - 8 16 87 84 74 - -

03 3 .6 6 3 .7 4 3 . 7 2 -  3 .7 7 i 8 74

1 D ata  lim ite d  to  m en  w o r k e r s  e x c e p t  w h ere  o th e rw ise  in d ic a te d .
2 E x c lu d e s  p r e m iu m  p a y  fo r  o v e r tim e  and fo r  w o rk  on w e ek en d s , h o lid a y s , and la te  s h i f t s .
3 F o r  d e fin itio n  o f t e r m s ,  s e e  foo tn ote  2 , tab le  A - l .
4 T r a n sp o r ta t io n , co m m u n ica tio n , and o th er p u b lic  u t i l i t ie s .
5 In c lu d es  a l l  d r i v e r s ,  a s  d e fin ed , r e g a r d le s s  of s iz e  and type of tru c k  o p e ra te d .
6 W o rk e rs  w e re  d is tr ib u te d  a s  fo llo w s : 3 a t  $ 4 .2 0  to $ 4 .4 0 ; 3 a t  $ 4 .4 0  to  $ 4 .6 0 ; and 6 at $ 5  to  $ 5 .2 0 .
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Appendix. Occupational Descriptions

T h e p r i m a r y  p u r p o s e  o f p r e p a r in g  jo b  d e s c r ip t io n s  f o r  th e  B u r e a u 's  w a g e  s u r v e y s  i s  to  a s s i s t  i t s  f ie ld  s t a f f  in  c l a s s i f y i n g  in to  a p p r o p r ia t e  
o c c u p a t io n s  w o r k e r s  who a r e  e m p lo y e d  u n d e r  a  v a r i e t y  o f  p a y r o l l  t i t l e s  a n d  d i f fe r e n t  w o rk  a r r a n g e m e n t s  f r o m  e s t a b l i s h m e n t  to  e s t a b l i s h m e n t  an d  
f r o m  a r e a  to  a r e a .  T h is  p e r m i t s  the  g r o u p in g  o f  o c c u p a t io n a l  w a g e  r a t e s  r e p r e s e n t in g  c o m p a r a b le  jo b  c o n te n t . B e c a u s e  o f  th is  e m p h a s i s  on 
in t e r e s t a b l i s h m e n t  a n d  in t e r a r e a  c o m p a r a b i l i t y  o f  o c c u p a t io n a l  c o n te n t , the  B u r e a u 's  jo b  d e s c r ip t io n s  m a y  d i f fe r  s i g n i f ic a n t ly  f r o m  th o se  in  u s e  in  
in d iv id u a l  e s t a b l i s h m e n t s  o r  th o s e  p r e p a r e d  f o r  o th e r  p u r p o s e s .  In  a p p ly in g  t h e s e  jo b  d e s c r ip t io n s ,  th e  B u r e a u 's  f ie ld  e c o n o m is t s  a r e  in s t r u c t e d  
to  e x c lu d e  w o rk in g  s u p e r v i s o r s ;  a p p r e n t i c e s ;  l e a r n e r s ;  b e g in n e r s ;  t r a i n e e s ;  a n d  h a n d ic a p p e d , p a r t - t i m e ,  t e m p o r a r y ,  a n d  p r o b a t io n a r y  w o r k e r s .

OFFICE

B I L L E R ,  M A C H IN E

P r e p a r e s  s t a t e m e n t s ,  b i l l s ,  an d  in v o ic e s  on  a  m a c h in e  o th e r  th an  a n  o r d in a r y  o r  e le c t r o -  
m a t ic  t y p e w r i t e r .  M a y  a l s o  k e e p  r e c o r d s  a s  to  b i l l in g s  o r  sh ip p in g  c h a r g e s  o r  p e r f o r m  o th e r  
c l e r i c a l  w o rk  in c id e n ta l  to  b il l in g  o p e r a t io n s .  F o r  w a g e  s tu d y  p u r p o s e s ,  b i l l e r s ,  m a c h in e ,  a r e  
c l a s s i f i e d  b y  ty p e  o f m a c h in e ,  a s  fo l lo w s :

B i l l e r ,  m a c h in e  (b i l l in g  m a c h in e ) . U s e s  a  s p e c i a l  b i l l in g  m a c h in e  (M oon H o p k in s , E l l i o t t  
F i s h e r ,  B u r r o u g h s ,  e t c . ,  w h ich  a r e  c o m b in a t io n  ty p in g  an d  a d d in g  m a c h in e s )  to  p r e p a r e  b i l l s  
an d  in v o ic e s  fr o r m  c u s t o m e r s '  p u r c h a s e  o r d e r s ,  in t e r n a l ly  p r e p a r e d  o r d e r s ,  sh ip p in g  m e m o ­
r a n d u m s ,  e t c .  U s u a l ly  in v o lv e s  a p p lic a t io n  o f p r e d e t e r m in e d  d is c o u n t s  an d  sh ip p in g  c h a r g e s ,  
an d  e n tr y  o f n e c e s s a r y  e x t e n s io n s ,  w h ich  m a y  o r  m a y  n ot be c o m p u te d  on the b il l in g  m a c h in e , 
an d  t o t a l s  w h ich  a r e  a u t o m a t i c a l ly  a c c u m u la te d  b y  m a c h in e . T h e  o p e r a t io n  u s u a l ly  in v o lv e s  
a  l a r g e  n u m b e r  o f c a r b o n  c o p ie s  o f th e  b i l l  b e in g  p r e p a r e d  an d  i s  o ften  d on e  on a  fa n fo ld  
m a c h in e .

B i l l e r ,  m a c h in e  (b o o k k e ep in g  m a c h in e ) . U s e s  a  b o o k k e e p in g  m a c h in e  (S u n d s tr a n d , E l l io t t  
F i s h e r ,  R e m in g to n  R a n d , e t c . ,  w h ich  m a y  o r  m a y  n o t h av e  t y p e w r i t e r  k e y b o a r d )  to  p r e p a r e  
c u s t o m e r s '  b i l l s  a s  p a r t  o f the  a c c o u n ts  r e c e iv a b le  o p e r a t io n . G e n e r a l ly  in v o lv e s  th e  s im u l t a ­
n e o u s  e n tr y  o f f i g u r e s  on c u s t o m e r s '  l e d g e r  r e c o r d .  T h e  m a c h in e  a u t o m a t ic a l ly  a c c u m u la t e s  
f i g u r e s  on a  n u m b e r  o f v e r t i c a l  c o lu m n s  an d  c o m p u t e s ,  an d  u s u a l ly  p r in t s  a u t o m a t i c a l ly  the  
d e b it  o r  c r e d i t  b a la n c e s .  D o e s  n o t in v o lv e  a  k n o w le d g e  o f b o o k k e e p in g . W o rk s  f r o m  u n ifo r m  
an d  s ta n d a r d  ty p e s  o f s a l e s  an d  c r e d i t  s l i p s .

B O O K K E E P IN G -M A C H IN E  O P E R A T O R

O p e r a te s  a  b o o k k e e p in g  m a c h in e  (R e m in g to n  R a n d , E l l io t t  F i s h e r ,  S u n d s t r a n d , B u r r o u g h s ,  
N a t io n a l C a s h  R e g i s t e r ,  w ith  o r  w ith o u t a  t y p e w r i t e r  k e y b o a r d )  to  k e e p  a  r e c o r d  o f b u s i n e s s  
t r a n s a c t i o n s .

C l a s s  A . K e e p s  a  s e t  o f r e c o r d s  r e q u ir in g  a  k n o w le d g e  o f an d  e x p e r ie n c e  in  b a s i c  
b o o k k e e p in g  p r i n c i p l e s ,  an d  f a m i l i a r i t y  w ith  the s t r u c t u r e  o f the  p a r t i c u la r  a c c o u n tin g  s y s t e m  
u s e d .  D e te r m in e s  p r o p e r  r e c o r d s  an d  d i s t r ib u t io n  o f d e b it  an d  c r e d i t  i t e m s  to  b e  u s e d  in  e a c h  
p h a s e  o f the  w o rk . M ay  p r e p a r e  c o n s o l id a t e d  r e p o r t s ,  b a la n c e  s h e e t s ,  an d  o th e r  r e c o r d s  
b y  h an d .

C l a s s  B . K e e p s  a  r e c o r d  o f one o r  m o r e  p h a s e s  o r  s e c t io n s  o f a  s e t  o f r e c o r d s  u s u a l ly  
r e q u ir in g  l i t t le  k n o w le d g e  o f b a s i c  b o o k k e e p in g . P h a s e s  o r  s e c t io n s  in c lu d e  a c c o u n ts  p a y a b le ,  
p a y r o l l ,  c u s t o m e r s '  a c c o u n ts  (n o t in c lu d in g  a  s im p le  ty p e  o f b il l in g  d e s c r i b e d  u n d e r  b i l l e r ,  
m a c h in e ) , c o s t  d i s t r ib u t io n ,  e x p e n s e  d i s t r ib u t io n ,  in v e n to r y  c o n t r o l ,  e t c .  M ay  c h e c k  o r  a s s i s t  
in  p r e p a r a t io n  o f t r i a l  b a la n c e s  an d  p r e p a r e  c o n t r o l  s h e e t s  f o r  th e  a c c o u n tin g  d e p a r tm e n t .

C L E R K , A C C O U N T IN G

C l a s s  A . U n d er  g e n e r a l  d i r e c t io n  o f a  b o o k k e e p e r  o r  a c c o u n ta n t , h a s  r e s p o n s i b i l i t y  fo r  
k e e p in g  one o r  m o r e  s e c t io n s  o f a  c o m p le te  s e t  o f b o o k s  o r  r e c o r d s  r e la t in g  to  one p h a se  
o f a n  e s t a b l i s h m e n t 's  b u s i n e s s  t r a n s a c t i o n s .  W ork in v o lv e s  p o s t in g  an d  b a la n c in g  s u b s id i a r y  
le d g e r  o r  l e d g e r s  s u c h  a s  a c c o u n ts  r e c e iv a b le  o r  a c c o u n ts  p a y a b le ;  e x a m in in g  an d  c o d in g  
in v o ic e s  o r  v o u c h e r s  w ith  p r o p e r  a c c o u n tin g  d i s t r ib u t io n ; an d  r e q u i r e s  ju d g m e n t  an d  e x p e r i ­
e n c e  in  m a k in g  p r o p e r  a s s i g n a t i o n s  an d  a l lo c a t io n s .  M ay  a s s i s t  in  p r e p a r in g ,  a d ju s t in g ,  an d  
c lo s in g  jo u r n a l  e n t r i e s ; 'a n d  m a y  d i r e c t  c l a s s  B  a c c o u n tin g  c l e r k s .

C l a s s  B . U n d e r  s u p e r v i s io n ,  p e r f o r m s  one o r  m o r e  ro u tin e  a c c o u n tin g  o p e r a t io n s  su c h  
a s  p o s t in g  s im p le  jo u r n a l  v o u c h e r s  o r  a c c o u n ts  p a y a b le  v o u c h e r s ,  e n te r in g  v o u c h e r s  in  
v o u c h e r  r e g i s t e r s ;  r e c o n c i l in g  b a n k  a c c o u n t s ;  a n d  p o s t in g  s u b s id i a r y  l e d g e r s  c o n t r o l le d  by  
g e n e r a l  l e d g e r s ,  o r  p o s t in g  s im p le  c o s t  a c c o u n tin g  d a ta .  T h is  jo b  d o e s  not r e q u i r e  a  k n o w l­
e d g e  o f a c c o u n tin g  an d  b o o k k e e p in g  p r in c ip le s  b u t i s  fo u n d  in  o f f ic e s  in  w h ich  the m o r e  ro u tin e  
a c c o u n tin g  w o rk  i s  s u b d iv id e d  on a  fu n c t io n a l b a s i s  a m o n g  s e v e r a l  w o r k e r s .

C L E R K , F I L E

C l a s s  A . In an  e s t a b l i s h e d  f i l in g  s y s t e m  c o n ta in in g  a  n u m b e r  o f v a r i e d  s u b je c t  m a t t e r  
f i l e s ,  c l a s s i f i e s  an d  in d e x e s  f i l e  m a t e r i a l  su c h  a s  c o r r e s p o n d e n c e ,  r e p o r t s ,  t e c h n ic a l  d o c u ­
m e n t s ,  e t c .  M ay  a l s o  f i l e  th is  m a t e r i a l .  M ay  k e e p  r e c o r d s  o f v a r io u s  ty p e s  in  c o n ju n c tio n  
w ith  the f i l e s .  M ay  le a d  a  s m a l l  g r o u p  o f lo w e r  l e v e l  f i l e  c l e r k s .

C l a s s  B . S o r t s ,  c o d e s ,  an d  f i l e s  u n c l a s s i f i e d  m a t e r i a l  b y  s im p le  ( s u b je c t  m a t t e r )  h e a d ­
in g  s " o r - p a r t ly  c l a s s i f i e d  m a t e r i a l  b y  f in e r  s u b h e a d in g s .  P r e p a r e s  s im p le  r e l a t e d  in d e x  an d  
c r o s s - r e f e r e n c e  a i d s .  A s  r e q u e s t e d ,  l o c a t e s  c l e a r l y  id e n t i f ie d  m a t e r i a l  in  f i l e s  an d  fo r w a r d s  
m a t e r i a l .  M ay  p e r f o r m  r e l a t e d  c l e r i c a l  t a s k s  r e q u i r e d  to  m a in ta in  an d  s e r v ic e  f i l e s .

C l a s s  C . P e r f o r m s  ro u tin e  f i l in g  o f m a t e r i a l  th a t  h a s  a l r e a d y  b e e n  c l a s s i f i e d  o r  w h ich  
i s  e a s i l y  c l a s s i f i e d  in  a  s im p le  s e r i a l  c l a s s i f i c a t i o n  s y s t e m  ( e .g . ,  a lp h a b e t ic a l ,  c h r o n o lo g ic a l ,  
o r  n u m e r ic a l ) .  A s  r e q u e s t e d ,  l o c a t e s  r e a d i ly  a v a i l a b le  m a t e r i a l  in  f i l e s  an d  f o r w a r d s  m a ­
t e r i a l ;  an d  m a y  f i l l  ou t w ith d r a w a l c h a r g e .  P e r f o r m s  s im p le  c l e r i c a l  an d  m a n u a l t a s k s  r e ­
q u ir e d  to  m a in ta in  an d  s e r v ic e  f i l e s .

C L E R K , O R D E R

R e c e iv e s  c u s t o m e r s '  o r d e r s  f o r  m a t e r i a l  o r  m e r c h a n d is e  b y  m a i l ,  p h o n e , o r  p e r s o n a l ly .  
D u tie s  in v o lv e  a n y  c o m b in a t io n  o f the  f o l lo w in g : Q u o tin g  p r i c e s  to  c u s t o m e r s ;  m a k in g  out a n  o r d e r  
s h e e t  l i s t in g  the i t e m s  to  m a k e  u p  the o r d e r ;  c h e c k in g  p r i c e s  an d  q u a n t it ie s  o f i t e m s  on o r d e r  
s h e e t ;  an d  d i s t r ib u t in g  o r d e r  s h e e t s  to  r e s p e c t iv e  d e p a r t m e n t s  to  be f i l l e d .  M ay  c h e c k  w ith  c r e d i t  
d e p a r tm e n t  to  d e te r m in e  c r e d i t  r a t in g  o f c u s t o m e r ,  a c k n o w le d g e  r e c e ip t  o f o r d e r s  f r o m  c u s t o m e r s ,  
fo llo w  up  o r d e r s  to  s e e  th a t  th e y  h av e  b e e n  f i l l e d ,  k e e p  f i l e  o f o r d e r s  r e c e iv e d ,  an d  c h e c k  sh ip p in g  
in v o ic e s  w ith  o r ig in a l  o r d e r s .

C L E R K , P A Y R O L L

C o m p u te s  w a g e s  o f c o m p a n y  e m p lo y e e s  an d  e n t e r s  the  n e c e s s a r y  d a ta  on  the p a y r o l l  
s h e e t s .  D u tie s  in v o lv e : C a lc u la t in g  w o r k e r s '  e a r n in g s  b a s e d  on t im e  o r  p r o d u c t io n  r e c o r d s ;  and 
p o s t in g  c a l c u la t e d  d a ta  on  p a y r o l l  s h e e t ,  sh o w in g  in fo r m a t io n  su c h  a s  w o r k e r 's  n a m e , w o rk in g  
d a y s ,  t im e ,  r a t e ,  d e d u c t io n s  f o r  in s u r a n c e ,  an d  to t a l  w a g e s  d u e . M ay  m a k e  o u t p a y c h e c k s  an d  
a s s i s t  p a y m a s t e r  in  m a k in g  u p  an d  d i s t r ib u t in g  p a y  e n v e lo p e s .  M ay  u s e  a  c a lc u la t in g  m a c h in e .

C O M P T O M E T E R  O P E R A T O R

P r i m a r y  d u ty  i s  to  o p e r a te  a  C o m p to m e te r  to  p e r f o r m  m a t h e m a t ic a l  c o m p u ta t io n s .  T h is  
jo b  i s  n o t to  b e  c o n fu se d  w ith  th a t  o f s t a t i s t i c a l  o r  o th e r  ty p e  o f c l e r k ,  w h ich  m a y  in v o lv e  f r e ­
q u en t u s e  o f a  C o m p to m e te r  b u t , in  w h ich , u s e  o f th i s  m a c h in e  i s  in c id e n ta l  to  p e r f o r m a n c e  of 
o th e r  d u t i e s .

K E Y P U N C H  O P E R A T O R

C l a s s  A . O p e r a te s  a  n u m e r ic a l  a n d /o r  a lp h a b e t ic a l  o r  c o m b in a t io n  k e y p u n c h  m a c h in e  to  
t r a n s c r i b e  d a ta  f r o m  v a r io u s  s o u r c e  d o c u m e n ts  to  k e y p u n ch  ta b u la t in g  c a r d s .  P e r f o r m s  s a m e  
t a s k s  a s  lo w e r  le v e l  k e y p u n ch  o p e r a t o r  b u t , in  a d d it io n , w o rk  r e q u i r e s  a p p lic a t io n  o f c o d in g  
s k i l l s  a n d  the m a k in g  o f s o m e  d e te r m in a t io n s ,  f o r  e x a m p le ,  l o c a t e s  on  the s o u r c e  d o c u m e n t  
th e  i t e m s  to  b e  p u n ch ed ; e x t r a c t s  in fo r m a t io n  f r o m  s e v e r a l  d o c u m e n ts ;  an d  s e a r c h e s  f o r  an d  
i n t e r p r e t s  in fo r m a t io n  on the d o c u m e n t  to  d e te r m in e  in fo r m a t io n  to  be  p u n c h ed . M ay  t r a in  
in e x p e r ie n c e d  o p e r a t o r s .
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K E Y P U N C H  O P E R A T O R — C o n tin u ed

C l a s s  B . U n d er  c l o s e  s u p e r v i s io n  o r  fo llo w in g  s p e c i f i c  p r o c e d u r e s  o r  in s t r u c t io n s ,  
t r a n s c r i b e s  d a ta  f r o m  s o u r c e  d o c u m e n ts  to "  p u n ch ed  c a r d s .  O p e r a te s  a  n u m e r ic a l  a n d /o r  
a lp h a b e t ic a l  o r  c o m b in a t io n  k e y p u n c h  m a c h in e  to  k e y p u n ch  t a b u la t in g  c a r d s .  M ay  v e r i f y  c a r d s .  
W orkin g f r o m  v a r io u s  s ta n d a r d iz e d  s o u r c e  d o c u m e n ts ,  fo l lo w s  s p e c i f i e d  s e q u e n c e s  w h ich  h av e  
b e e n  c o d e d  o r  p r e s c r ib e d  in  d e ta i l  an d  r e q u i r e  l i t t le  o r  no s e le c t in g ,  c o d in g , o r  in t e r p r e t in g  
o f d a ta  to  b e  p u n ch ed . P r o b le m s  a r i s i n g  f r o m  e r r o n e o u s  i t e m s  o r  c o d e s ,  m i s s i n g  in fo r m a t io n , 
e t c . ,  a r e  r e f e r r e d  to  s u p e r v i s o r .

O F F I C E  B O Y  O R G I R L

P e r f o r m s  v a r io u s  ro u tin e  d u t ie s  su c h  a s  ru n n in g  e r r a n d s ,  o p e r a t in g  m in o r  o f f ic e  m a ­
c h in e s  su c h  a s  s e a l e r s  o r  m a i l e r s ,  o p e n in g  an d  d i s t r ib u t in g  m a i l ,  an d  o th e r  m in o r  c l e r i c a l  w o rk .

S E C R E T A R Y

A s s ig n e d  a s  p e r s o n a l  s e c r e t a r y ,  n o r m a l ly  to  one in d iv id u a l. M a in ta in s  a  c lo s e  an d  h ig h ly  
r e s p o n s iv e  r e l a t io n s h ip  to  the  d a y - t o - d a y  w o rk  a c t iv i t i e s  o f the  s u p e r v i s o r .  W ork s f a i r l y  in d e ­
p e n d e n tly  r e c e iv in g  a  m in im u m  o f d e ta i le d  s u p e r v i s io n  an d  g u id a n c e .  P e r f o r m s  v a r i e d  c l e r i c a l  
an d  s e c r e t a r i a l  d u t i e s ,  u s u a l ly  in c lu d in g  m o s t  o f the  fo l lo w in g : (a) R e c e iv e s  te le p h o n e  c a l l s ,
p e r s o n a l  c a l l e r s ,  an d  in c o m in g  m a i l ,  a n s w e r s  ro u tin e  in q u i r i e s ,  a n d  r o u te s  the  t e c h n ic a l  in q u ir ie s  
to  the  p r o p e r  p e r s o n s ;  (b) e s t a b l i s h e s ,  m a in t a in s ,  a n d  r e v i s e s  the  s u p e r v i s o r ' s  f i l e s ;  (c ) m a in ta in s  
the s u p e r v i s o r ' s  c a le n d a r  an d  m a k e s  a p p o in tm e n t s  a s  in s t r u c t e d ;  (d) r e l a y s  m e s s a g e s  f r o m  s u p e r ­
v i s o r  to  s u b o r d in a te s ;  (e) r e v ie w s  c o r r e s p o n d e n c e ,  m e m o r a n d a ,  an d  r e p o r t s  p r e p a r e d  b y  o th e r s  
f o r  the  s u p e r v i s o r ' s  s ig n a t u r e  to  a s s u r e  p r o c e d u r a l  a n d  t y p o g r a p h ic  a c c u r a c y ;  an d  (f) p e r f o r m s  
s te n o g r a p h ic  an d  ty p in g  w o rk .

M ay  a l s o  p e r f o r m  o th e r  c l e r i c a l  an d  s e c r e t a r i a l  t a s k s  o f c o m p a r a b le  n a tu r e  an d  d i f f ic u lty .  
T h e w o rk  t y p ic a l ly  r e q u i r e s  k n o w le d g e  o f o f f ic e  ro u tin e  an d  u n d e r s t a n d in g  o f the  o r g a n iz a t io n , 
p r o g r a m s ,  an d  p r o c e d u r e s  r e l a t e d  to  the  w o rk  o f the  s u p e r v i s o r .

E x c lu s io n s

N ot a l l  p o s i t io n s  th a t  a r e  t i t le d  " s e c r e t a r y "  p o s s e s s  the a b o v e  c h a r a c t e r i s t i c s .  E x a m p le s  
o f p o s i t io n s  w h ich  a r e  e x c lu d e d  f r o m  the d e f in it io n  a r e  a s  fo l lo w s :  (a) P o s i t io n s  w h ich  d o  not m e e t  
the  " p e r s o n a l "  s e c r e t a r y  c o n c e p t  d e s c r i b e d  a b o v e ; (b) s t e n o g r a p h e r s  n o t fu l ly  t r a in e d  in  s e c r e t a r i a l  
ty p e  d u t i e s ;  (c ) s t e n o g r a p h e r s  s e r v in g  a s  o f f ic e  a s s i s t a n t s  to  a  g r o u p  o f p r o f e s s i o n a l ,  t e c h n ic a l ,  
o r  m a n a g e r i a l  p e r s o n s ;  (d) s e c r e t a r y  p o s i t io n s  in  w h ich  the d u t ie s  a r e  e i t h e r  s u b s t a n t i a l ly  m o r e  
ro u tin e  o r  s u b s t a n t i a l ly  m o r e  c o m p le x  an d  r e s p o n s ib le  th an  th o se  c h a r a c t e r iz e d  in  the d e f in it io n ; 
an d  (e ) a s s i s t a n t  ty p e  p o s i t io n s  w h ich  in v o lv e  m o r e  d i f f i c u l t  o r  m o r e  r e s p o n s ib le  t e c h n ic a l ,  a d m in ­
i s t r a t i v e ,  s u p e r v i s o r y ,  o r  s p e c i a l i z e d  c l e r i c a l  d u t ie s  w h ich  a r e  not ty p ic a l  o f s e c r e t a r i a l  w o rk .

N O T E : T h e t e r m  " c o r p o r a t e  o f f i c e r , "  u s e d  in  the le v e l  d e f in it io n s  fo l lo w in g , r e f e r s  to 
th o se  o f f i c i a l s  w ho h av e  a  s ig n i f i c a n t  c o r p o r a te - w id e  p o l ic y m a k in g  r o le  w ith  r e g a r d  to  m a jo r  
c o m p a n y  a c t iv i t i e s .  T h e  t it le  " v i c e  p r e s i d e n t , "  th ou gh  n o r m a l ly  in d ic a t iv e  o f th is  r o le ,  d o e s  not 
in  a l l  c a s e s  id e n t ify  su c h  p o s i t io n s .  V ic e  p r e s i d e n t s  w h o se  p r i m a r y  r e s p o n s ib i l i t y  i s  to  a c t  p e r ­
s o n a l ly  on in d iv id u a l c a s e s  o r  t r a n s a c t io n s  ( e . g . ,  a p p r o v e  o r  d e n y  in d iv id u a l lo a n  o r  c r e d i t  a c t io n s ;  
a d m in i s t e r  in d iv id u a l t r u s t  a c c o u n t s ;  d i r e c t ly  s u p e r v i s e  a  c l e r i c a l  s ta f f )  a r e  not c o n s id e r e d  to  be  
" c o r p o r a t e  o f f i c e r s "  f o r  p u r p o s e s  o f a p p ly in g  the fo llo w in g  le v e l  d e f in it io n s .

C l a s s  A

a .  S e c r e t a r y  to  the c h a ir m a n  o f the  b o a r d  o r  p r e s id e n t  o f a  c o m p a n y  th a t  e m p lo y s ,  in  a l l ,  
o v e r  100 b u t fe w e r  th an  5 , 0 00  p e r s o n s ;  o r

b . S e c r e t a r y  to  a  c o r p o r a te  o f f ic e r  (o th e r  th an  the c h a ir m a n  o f the b o a r d  o r  p r e s id e n t )  
o f a  c o m p a n y  th a t  e m p lo y e s ,  in  a l l ,  o v e r  5 , OOP b u t fe w e r  th an  2 5 , 000  p e r s o n s ; o r

c .  S e c r e t a r y  to  the  h e a d  ( im m e d ia te ly  b e lo w  the c o r p o r a te  o f f ic e r  le v e l)  o f a  m a jo r  s e g ­
m e n t  o r  s u b s id i a r y  o f a  c o m p a n y  th a t  e m p lo y s ,  in  a l l ,  o v e r  25 , 000  p e r s o n s .

C l a s s  B

a .  S e c r e t a r y  to  the  c h a ir m a n  o f the  b o a r d  o r  p r e s id e n t  o f a  c o m p a n y  th a t  e m p lo y s ,  in  a l l ,  
fe w e r  th an  100 p e r s o n s ; o r

b . S e c r e t a r y  to  a  c o r p o r a te  o f f ic e r  (o th e r  th an  c h a ir m a n  o f the  b o a r d  o r  p r e s id e n t )  o f 
a  c o m p a n y  th a t  e m p lo y s ,  in  a l l ,  o v e r  100 b u t fe w e r  th an  5 , 000  p e r s o n s ;  o r

c . S e c r e t a r y  to  the h e a d  ( im m e d ia te ly  b e lo w  the o f f ic e r  le v e l)  o v e r  e i t h e r  a  m a jo r  
c o r p o r a te - w id e  fu n c t io n a l a c t iv i t y  ( e .g . ,  m a r k e t in g ,  r e s e a r c h ,  o p e r a t io n s ,  in d u s t r i a l  r e l a t i o n s ,  e tc .)  
o r  a  m a jo r  g e o g r a p h ic  o r  o r g a n iz a t io n a l  s e g m e n t  ( e . g . ,  a  r e g io n a l  h e a d q u a r t e r s ;  a  m a jo r  d iv is io n )  
o F a  c o m p a n y  th a t  e m p lo y s ,  in  a l l ,  o v e r  5 , 000  bu t fe w e r  th an  25 , 000  e m p lo y e e s ;  o r

S E C R E T A R Y — C o n tin u ed

d . S e c r e t a r y  to  the  h e a d  o f a n  in d iv id u a l p la n t , f a c t o r y ,  e t c .  (o r  o th e r  e q u iv a le n t  le v e l  
o f o f f ic ia l )  th a t  e m p lo y s ,  in  a l l ,  o v e r  5 , 0 00  p e r s o n s ;  o r

e . S e c r e t a r y  to  th e  h e a d  o f a  l a r g e  an d  im p o r ta n t  o r g a n iz a t io n a l  s e g m e n t  ( e . g . ,  a  m id d le  
m a n a g e m e n t  s u p e r v i s o r  o f an  o r g a n iz a t io n a l  s e g m e n t  o ften  in v o lv in g  a s  m a n y  a s  s e v e r a l  h u n d red  
p e r s o n s )  o f a  c o m p a n y  th a t  e m p lo y s ,  in  a l l ,  o v e r  2 5 , 0 00  p e r s o n s .

C l a s s  C

a .  S e c r e t a r y  to  a n  e x e c u t iv e  o r  m a n a g e r i a l  p e r s o n  w h o se  r e s p o i  s ib i l i t y  i s  n o t e q u iv a le n t  
to  one o f the s p e c i f i c  le v e l  s i tu a t io n s  in  the  d e fin it io n  f o r  c l a s s  B , b u t w h o se  s u b o r d in a te  s t a f f  
n o r m a l ly  n u m b e r s  a t  l e a s t  s e v e r a l  d o z e n  e m p lo y e e s  an d  i s  u s u a l ly  d iv id e d  in to  o r g a n iz a t io n a l  
s e g m e n t s  w h ich  a r e  o fte n , in  tu r n ,  fu r t h e r  s u b d iv id e d . In s o m e  c o m p a n ie s ,  th is  le v e l  in c lu d e s  a 
w ide r a n g e  o f o r g a n iz a t io n a l  e c h e lo n s ;  in  o th e r s ,  o n ly  one o r  tw o ; o r

b . S e c r e t a r y  to  the  h e a d  o f a n  in d iv id u a l p la n t , f a c t o r y ,  e t c .  (o r  o th e r  e q u iv a le n t  l e v e l  o f 
o f f ic ia l )  th a t  e m p lo y s ,  in  a l l ,  f e w e r  th an  5 , 000  p e r s o n s .

C l a s s  D

a .  S e c r e t a r y  to  the  s u p e r v i s o r  o r  h e a d  o f a  s m a l l  o r g a n iz a t io n a l  u n it ( e . g . ,  f e w e r  than  
a b o u t  25 o r  30 p e r s o n s ) ;  o r

b . S e c r e t a r y  to  a  n o n s u p e r v i s o r y  s t a f f  s p e c i a l i s t ,  p r o f e s s i o n a l  e m p lo y e e ,  a d m in i s t r a t iv e  
o f f i c e r ,  o r  a s s i s t a n t ,  s k i l l e d  te c h n ic ia n  o r  e x p e r t .  (N O T E : M an y  c o m p a n ie s  a s s i g n  s t e n o g r a p h e r s ,  
r a t h e r  th an  s e c r e t a r i e s  a s  d e s c r i b e d  a b o v e , to  th is  l e v e l  o f s u p e r v i s o r y  o r  n o n s u p e r v i s o r y  w o r k e r .)

S T E N O G R A P H E R , G E N E R A L

P r i m a r y  d u ty  i s  to  ta k e  d ic t a t io n  in v o lv in g  a  n o r m a l  ro u tin e  v o c a b u la r y  f r o m  one o r  m o r e  
p e r s o n s  e it h e r  in  sh o r th a n d  o r  b y  S te n o ty p e  o r  s i m i l a r  m a c h in e ;  an d  t r a n s c r i b e  d ic t a t io n . M ay  
a l s o  ty p e  f r o m  w r it te n  c o p y . M ay  m a in ta in  f i l e s ,  k e e p  s im p le  r e c o r d s ,  o r  p e r f o r m  o th e r  r e l a t iv e ly  
ro u tin e  c l e r i c a l  t a s k s .  M ay  o p e r a te  f r o m  a  s te n o g r a p h ic  p o o l. D o e s  n o t in c lu d e  t r a n s c r i b in g -  
m a c h in e  w o rk . (S e e  t r a n s c r ib in g - m a c h in e  o p e r a t o r . )

S T E N O G R A P H E R , S E N IO R

P r i m a r y  d u ty  i s  to  ta k e  d ic t a t io n  in v o lv in g  a  v a r i e d  t e c h n ic a l  o r  s p e c i a l i z e d  v o c a b u la r y  
su c h  a s  in  l e g a l  b r i e f s  o r  r e p o r t s  on s c i e n t i f i c , . r e s e a r c h  f r o m  one o r  m o r e  p e r s o n s  e i t h e r  in  s h o r t ­
h an d  o r  b y  S te n o ty p e  o r  s i m i l a r  m a c h in e ;  arid t r a n s c r i b e  d ic t a t io n . M ay  a l s o  ty p e  f r o m  w r it te n  
c o p y . M ay  a l s o  s e t  up  an d  m a in ta in  f i l e s ,  k e e p  r e c o r d s ,  e tc .

OR

P e r f o r m s  s te n o g r a p h ic  d u t ie s  r e q u ir in g  s i g n i f ic a n t ly  g r e a t e r  in d e p e n d e n c e  an d  r e s p o n s i ­
b i l i t y  th an  s t e n o g r a p h e r s ,  g e n e r a l  a s  e v id e n c e d  b y  the fo l lo w in g : W ork  r e q u i r e s  h ig h  d e g r e e  of 
s te n o g r a p h ic  s p e e d  an d  a c c u r a c y ;  an d  a  th o ro u g h  w o rk in g  k n o w le d g e  o f g e n e r a l  b u s i n e s s  an d  o f f ic e  
p r o c e d u r e s  an d  o f the  s p e c i f i c  b u s i n e s s  o p e r a t io n s ,  o r g a n iz a t io n , p o l i c i e s ,  p r o c e d u r e s ,  f i l e s ,  
w o rk flo w , e t c .  U s e s  th is  k n o w le d g e  in  p e r f o r m in g  s te n o g r a p h ic  d u t ie s  an d  r e s p o n s ib le  c l e r i c a l  
t a s k s  su c h  a s ,  m a in ta in in g  fo llo w u p  f i l e s ;  a s s e m b l in g  m a t e r i a l  fo r  r e p o r t s ,  m e m o r a n d u m s , l e t t e r s ,  
e t c . ;  c o m p o s in g  s im p le  l e t t e r s  f r o m  g e n e r a l  i n s t r u c t io n s ;  r e a d in g  an d  ro u tin g  in c o m in g  m a i l ;  and 
a n s w e r in g  ro u tin e  q u e s t io n s ,  e t c .  D o e s  n o t in c lu d e  t r a n s c r ib in g - m a c h in e  w o rk .

S W IT C H B O A R D  O P E R A T O R

C l a s s  A . O p e r a te s  a  s in g le -  o r  m u lt ip le - p o s i t io n  te le p h o n e  sw itc h b o a r d  h an d lin g  in c o m in g , 
o u tg o in g , in t r a p la n t  o r  o f f ic e  c a l l s .  P e r f o r m s  fu l l  te le p h o n e  in fo r m a t io n  s e r v ic e  o r  h a n d le s  
c o m p le x  c a l l s ,  su c h  a s  c o n fe r e n c e ,  c o l l e c t ,  o v e r s e a s ,  o r  s i m i l a r  c a l l s ,  e i t h e r  in  a d d itio n  to  d o in g  
ro u tin e  w o rk  a s  d e s c r ib e d  f o r  sw itc h b o a r d  o p e r a t o r ,  c l a s s  B ,  o r  a s  a  f u l l - t im e  a s s i g n m e n t .  
( " F u l l "  te le p h o n e  in fo r m a t io n  s e r v ic e  o c c u r s  w hen the e s t a b l i s h m e n t  h a s  v a r ie d  fu n c t io n s  th a t  a r e  
n o t r e a d i ly  u n d e r s t a n d a b le  f o r  te le p h o n e  in fo r m a t io n  p u r p o s e s ,  e . g . ,  b e c a u s e  o f o v e r la p p in g  o r  
i n t e r r e l a t e d  fu n c t io n s ,  an d  c o n se q u e n t ly  p r e s e n t  f r e q u e n t  p r o b le m s  a s  to  w h ich  e x t e n s io n s  a r e  
a p p r o p r ia t e  f o r  c a l l s . )

C l a s s  B . O p e r a te s  a  s in g le -  o r  m u lt ip le - p o s i t io n  te le p h o n e  sw itc h b o a r d  h an d lin g  in c o m in g , 
o u tg o in g , in t r a p la n t  o r  o f f ic e  c a l l s .  M ay  h an d le  ro u tin e  lo n g  d i s t a n c e  c a l l s  an d  r e c o r d  t o l l s .  M ay  
p e r f o r m  l im ite d  te le p h o n e  in fo r m a t io n  s e r v ic e .  ( " L im i t e d "  te le p h o n e  in fo r m a t io n  s e r v ic e  o c c u r s  
i f  the  fu n c t io n s  o f the  e s t a b l i s h m e n t  s e r v ic e d  a r e  r e a d i ly  u n d e r s t a n d a b le  f o r  te le p h o n e  in fo r m a t io n  
p u r p o s e s ,  o r  i f  the r e q u e s t s  a r e  r o u t in e , e . g . ,  g iv in g  e x te n s io n  n u m b e r s  w hen s p e c i f i c  n a m e s  a r e  
fu r n i s h e d , o r  i f  c o m p le x  c a l l s  a r e  r e f e r r e d  to  a n o th e r  o p e r a t o r . )
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S W IT C H B O A R D  O P E R A T O R - R E C E P T I O N I S T

In  a d d it io n  to  p e r f o r m in g  d u t ie s  o f o p e r a t o r  on a  s in g le - p o s i t io n  o r  m o n ito r - ty p e  s w itc h ­
b o a r d ,  a c t s  a s  r e c e p t io n i s t  an d  m a y  a l s o  ty p e  o r  p e r f o r m  ro u tin e  c l e r i c a l  w o rk  a s  p a r t  o f r e g u la r  
d u t ie s .  T h is  ty p in g  o r  c l e r i c a l  w o rk  m a y  t a k e  the m a jo r  p a r t  o f th is  w o r k e r 's  t im e  w h ile  a t 
s w itc h b o a r d .

T A B U L A T IN G -M A C H IN E  O P E R A T O R

C l a s s  A . O p e r a te s  a  v a r i e t y  o f t a b u la t in g  o r  e le c t r i c a l  a c c o u n tin g  m a c h in e s ,  ty p ic a l ly  
in c lu d in g  su c h  m a c h in e s  a s  th e  t a b u la t o r ,  c a l c u l a t o r ,  i n t e r p r e t e r ,  c o l l a t o r ,  an d  o th e r s .  
P e r f o r m s  c o m p le te  r e p o r t in g  a s s i g n m e n t s  w ith o u t c lo s e  s u p e r v i s io n ,  and p e r f o r m s  d i f f ic u lt  
w ir in g  a s  r e q u i r e d .  T h e  c o m p le te  r e p o r t in g  an d  ta b u la t in g  a s s i g n m e n t s  ty p ic a l ly  in v o lv e  a  
v a r i e t y  o f lo n g  an d  c o m p le x  r e p o r t s  w h ich  o fte n  a r e  o f i r r e g u l a r  o r  n o n r e c u r r in g  ty p e  r e ­
q u ir in g  s o m e  p la n n in g  an d  se q u e n c in g  o f s t e p s  to  b e  t a k e n . A s  a  m o r e  e x p e r ie n c e d  o p e r a t o r ,  
i s  t y p ic a l ly  in v o lv e d  in  t r a in in g  new  o p e r a t o r s  in  m a c h in e  o p e r a t io n s ,  o r  p a r t i a l l y  t r a in e d  
o p e r a t o r s  in  w ir in g  f r o m  d i a g r a m s  an d  o p e r a t in g  s e q u e n c e s  o f lo n g  an d  c o m p le x  r e p o r t s .  
D o e s  not in c lu d e  w o rk in g  s u p e r v i s o r s  p e r f o r m in g  t a b u la t in g - m a c h in e  o p e r a t io n s  an d  d a y - to -  
d a y  s u p e r v i s io n  o f th e  w o rk  an d  p r o d u c t io n  o f a  g r o u p  o f t a b u la t in g - m a c h in e  o p e r a t o r s .

C l a s s  B . O p e r a te s  m o r e  d i f f ic u lt  t a b u la t in g  o r  e l e c t r i c a l  a c c o u n tin g  m a c h in e s  su c h  a s  th e  
t a b u la to r  an d  c a l c u l a t o r ,  in  a d d itio n  to  the  s o r t e r ,  r e p r o d u c e r ,  an d  c o l l a t o r .  T h is  w o rk  i s  
p e r f o r m e d  u n d er  s p e c i f i c  in s t r u c t io n s  an d  m a y  in c lu d e  th e  p e r f o r m a n c e  o f s o m e  w ir in g  f r o m  
d i a g r a m s .  T h e  w o rk  t y p ic a l ly  in v o lv e s ,  fo r  e x a m p le ,  t a b u la t io n s  in v o lv in g  a  r e p e t it iv e  
a c c o u n tin g  e x e r c i s e ,  a  c o m p le te  but s m a l l  t a b u la t in g  s tu d y , o r  p a r t s  o f a  lo n g e r  an d  m o r e  
c o m p le x  r e p o r t .  S u c h  r e p o r t s  an d  s tu d ie s  a r e  u s u a l ly  o f a  r e c u r r i n g  n a tu r e  w h e r e  th e  p r o ­
c e d u r e s  a r e  w e ll  e s t a b l i s h e d .  M ay  a l s o  in c lu d e  th e  t r a in in g  o f new  e m p lo y e e s  in  th e  b a s i c  
o p e r a t io n  o f the  m a c h in e .

PROFESSIONAL

T A B U L A T IN G -M A C H IN E  O P E R A T O R — C o n tin u ed

C l a s s  C . O p e r a te s  s im p le  ta b u la t in g  o r  e l e c t r i c a l  a c c o u n tin g  m a c h in e s  su c h  a s  the  
s o r t e r ,  r e p r o d u c in g  p u n ch , c o l l a t o r ,  e t c . ,  w ith  s p e c i f i c  in s t r u c t io n s .  M ay  in c lu d e  s im p le  
w ir in g  f r o m  d i a g r a m s  an d  s o m e  f i l in g  w o rk . T h e  w o rk  t y p ic a l ly  in v o lv e s  p o r t io n s  o f a  w o rk  
u n it , fo r  e x a m p le ,  in d iv id u a l s o r t in g  o r  c o l la t in g  ru n s  o r  r e p e t i t iv e  o p e r a t io n s .

T R A N S C R IB IN G -M A C H IN E  O P E R A T O R , G E N E R A L

P r i m a r y  d u ty  i s  to  t r a n s c r i b e  d ic t a t io n  in v o lv in g  a  n o r m a l  ro u tin e  v o c a b u la r y  f r o m  
t r a n s c r ib in g - m a c h in e  r e c o r d s .  M ay  a l s o  ty p e  fr o m  w r it t e n  c o p y  an d  do s im p le  c l e r i c a l  w o rk . 
W o r k e r s  t r a n s c r i b in g  d ic t a t io n  in v o lv in g  a  v a r i e d  t e c h n ic a l  o r  s p e c i a l i z e d  v o c a b u la r y  su c h  a s  le g a l  
b r i e f s  o r  r e p o r t s  on s c i e n t i f i c  r e s e a r c h  a r e  not in c lu d e d . A  w o r k e r  w ho t a k e s  d ic t a t io n  in  s h o r t ­
h an d  o r  b y  S te n o ty p e  o r  s i m i l a r  m a c h in e  i s  c l a s s i f i e d  a s  a  s t e n o g r a p h e r ,  g e n e r a l .

T Y P IS T

U s e s  a  t y p e w r i t e r  to  m a k e  c o p ie s  o f v a r io u s  m a t e r i a l  o r  to  m ak e  out b i l l s  a f t e r  c a l c u l a ­
t io n s  h av e  b e e n  m a d e  b y  a n o th e r  p e r s o n .  M ay  in c lu d e  ty p in g  o f s t e n c i l s ,  m a t s ,  o r  s i m i l a r  m a t e ­
r i a l s  f o r  u s e  in  d u p l ic a t in g  p r o c e s s e s .  M ay  do  c l e r i c a l  w o rk  in v o lv in g  l i t t le  s p e c i a l  t r a in in g ,  su c h  
a s  k e e p in g  s im p le  r e c o r d s ,  f i l in g  r e c o r d s  an d  r e p o r t s ,  o r  s o r t in g  an d  d i s t r ib u t in g  in c o m in g  m a i l .

C l a s s  A . P e r f o r m s  one o r  m o r e  of the  fo l lo w in g ; T y p in g  m a t e r i a l  in  f in a l  fo r m  w h en  it 
in v o lv e s  c o m b in in g  m a t e r i a l  f r o m  s e v e r a l  s o u r c e s  o r  r e s p o n s ib i l i t y  fo r  c o r r e c t  s p e l l in g ,  
s y l l a b ic a t io n ,  p u n c tu a t io n , e t c . ,  o f te c h n ic a l  o r  u n u su a l  w o r d s  o r  fo r e ig n  la n g u a g e  m a t e r i a l ;  
an d  p la n n in g  la y o u t  an d  ty p in g  o f c o m p lic a te d  s t a t i s t i c a l  t a b le s  to  m a in ta in  u n ifo r m ity  an d  
b a la n c e  in  s p a c in g .  M ay  ty p e  ro u tin e  fo r m  l e t t e r s  v a r y in g  d e ta i l s  to  s u it  c i r c u m s t a n c e s .

C l a s s  B . P e r f o r m s  one o r  m o r e  o f th e  fo llo w in g : C o p y  ty p in g  fr o m  r o u g h  o r  c l e a r  d r a f t s ;
ro u tin e  ty p in g  o f f o r m s ,  in s u r a n c e  p o l i c i e s ,  e t c . ;  an d  s e t t in g  up s im p le  s t a n d a r d  t a b u la t io n s ,  
o r  co p y in g  m o r e  c o m p le x  t a b l e s  a l r e a d y  se tu p  an d  s p a c e d  p r o p e r ly .

TECHNICAL

D R A F T S M A N

C l a s s  A . P la n s  the  g r a p h ic  p r e s e n ta t io n  o f c o m p le x  i te m s  h av in g  d is t in c t iv e  d e s ig n  
f e a t u r e s  th a t  d i f fe r  s ig n i f ic a n t ly  f r o m  e s t a b l i s h e d  d r a f t in g  p r e c e d e n t s .  W o rk s  in  c lo s e  s u p ­
p o r t  w ith  the d e s ig n  o r ig in a t o r ,  an d  m a y  r e c o m m e n d  m in o r  d e s ig n  c h a n g e s .  A n a ly z e s  the  
e f fe c t  o f e a c h  c h a n g e  on  th e  d e t a i l s  o f f o r m ,  fu n c t io n , an d  p o s i t io n a l  r e l a t io n s h ip s  o f c o m ­
p o n e n ts  an d  p a r t s .  W o rk s  w ith  a  m in im u m  o f s u p e r v i s o r y  a s s i s t a n c e .  C o m p le te d  w o rk  i s  
r e v ie w e d  b y  d e s ig n  o r ig in a t o r  fo r  c o n s i s t e n c y  w ith  p r i o r  e n g in e e r in g  d e te r m in a t io n s .  M ay  
e ith e r  p r e p a r e  d r a w in g s ,  o r  d i r e c t  t h e i r  p r e p a r a t io n  b y  lo w e r  le v e l  d r a f t s m e n .

C l a s s  B . P e r f o r m s  n o n ro u tin e  a n d  c o m p le x  d r a f t in g  a s s i g n m e n t s  th a t  r e q u ir e  the  a p p l i ­
c a t io n  -of m o s t  o f the  s t a n d a r d iz e d  d ra w in g  te c h n iq u e s  r e g u l a r l y  u s e d .  D u tie s  t y p ic a l ly  in ­
v o lv e  su c h  w o rk  a s :  P r e p a r e s  w o rk in g  d r a w in g s  o f s u b a s s e m b l i e s  w ith  i r r e g u l a r  s h a p e s ,
m u lt ip le  fu n c t io n s , an d  p r e c i s e  p o s i t io n a l  r e l a t io n s h ip s  b e tw e e n  c o m p o n e n ts ; p r e p a r e s  a r c h i ­
t e c t u r a l  d r a w in g s  f o r  c o n s t r u c t io n  of a  b u ild in g  in c lu d in g  d e ta i l  d r a w in g s  o f fo u n d a t io n s , w a ll  
s e c t i o n s ,  f lo o r  p l a n s ,  an d  r o o f .  U s e s  a c c e p t e d  fo r r t iu la s  an d  m a n u a ls  in  m a k in g  n e c e s s a r y  
c o m p u ta t io n s  to  d e te r m in e  q u a n t it ie s  o f m a t e r i a l s  to  b e  u s e d ,  lo a d  c a p a c i t i e s ,  s t r e n g t h s ,  
s t r e s s e s ,  e tc .  R e c e iv e s  in i t ia l  in s t r u c t io n s ,  r e q u i r e m e n t s ,  an d  a d v ic e  f r o m  s u p e r v i s o r .  
C o m p le te d  w o rk  i s  c h e c k e d  fo r  t e c h n ic a l  a d e q u a c y .

C l a s s  C . P r e p a r e s  d e ta i l  d r a w in g s  o f s in g le  u n it s  o r  p a r t s  f o r  e n g in e e r in g ,  c o n s t r u c t io n , 
m a n u fa c tu r in g ,  o r  r e p a i r  p u r p o s e s .  T y p e s  o f d r a w in g s  p r e p a r e d  in c lu d e  i s o m e t r ic  p r o je c t io n s  
(d e p ic t in g  th r e e  d im e n s io n s  in  a c c u r a t e  s c a le )  an d  s e c t io n a l  v ie w s  to  c l a r i f y  p o s i t io n in g  o f

D R A F T S M A N — C o n tin u ed

c o m p o n e n ts  an d  c o n v e y  n e e d e d  in fo r m a t io n . C o n s o l id a t e s  d e t a i l s  f r o m  a  n u m b e r  o f s o u r c e s  
an d  a d ju s t s  o r  t r a n s p o s e s  s c a l e  a s  r e q u ir e d .  S u g g e s te d  m e th o d s  o f a p p r o a c h , a p p lic a b le  
p r e c e d e n t s ,  an d  a d v ic e  on  s o u r c e  m a t e r i a l s  a r e  g iv e n  w ith  in it ia l ' a s s i g n m e n t s .  In s t r u c t io n s  
a r e  l e s s  c o m p le te  w h en  a s s i g n m e n t s  r e c u r .  W ork  m a y  b e  s p o t - c h e c k e d  d u r in g  p r o g r e s s .

D R A F T S M A N - T R A C E R

C o p ie s  p la n s  an d  d r a w in g s  p r e p a r e d  b y  o th e r s  b y  p la c in g  t r a c in g  c lo th  o r  p a p e r  o v e r  
d r a w in g s  an d  t r a c i n g  w ith  p e n  o r  p e n c i l .  (D o e s  not in c lu d e  t r a c in g  l im it e d  to  p la n s  p r i m a r i l y  
c o n s i s t in g  o f s t r a ig h t  l in e s  an d  a  l a r g e  s c a l e  not r e q u ir in g  c lo s e  d e lin e a t io n .)

a n d /o r

P r e p a r e s  s im p le  o r  r e p e t i t iv e  d r a w in g s  o f e a s i l y  v i s u a l iz e d  i t e m s .  W ork  i s  c l o s e l y  s u p e r v i s e d  
d u r in g  p r o g r e s s .

N U R S E , IN D U S T R IA L  (R E G I S T E R E D )

A  r e g i s t e r e d  n u r s e  w ho g iv e s  n u r s in g  s e r v ic e  u n d e r  g e n e r a l  m e d ic a l  d i r e c t io n  to  i l l  o r  
in ju r e d  e m p lo y e e s  o r  o th e r  p e r s o n s  w ho b e c o m e  i l l  o r  s u f f e r  an  a c c id e n t  on  th e  p r e m i s e s  o f a  
f a c t o r y  o r  o th e r  e s t a b l i s h m e n t .  D u tie s  in v o lv e  a  c o m b in a t io n  o f th e  fo l lo w in g : G iv in g  f i r s t  a id
to  th e  i l l  o r  in ju r e d ;  a tte n d in g  to  su b se q u e n t  d r e s s i n g  o f e m p lo y e e s *  i n ju r ie s ;  k e e p in g  r e c o r d s  
o f p a t ie n t s  t r e a t e d ;  p r e p a r in g  a c c id e n t  r e p o r t s  fo r  c o m p e n sa t io n  o r  o th e r  p u r p o s e s ;  a s s i s t i n g  in 
p h y s ic a l  e x a m in a t io n s  an d  h e a lth  e v a lu a t io n s  o f a p p lic a n t s  an d  e m p lo y e e s ;  an d  p la n n in g  an d  c a r r y ­
in g  out p r o g r a m s  in v o lv in g  h e a lth  e d u c a t io n , a c c id e n t  p r e v e n t io n , e v a lu a t io n  o f p la n t e n v ir o n m e n t , 
o r  o th e r  a c t iv i t i e s  a f fe c t in g  th e  h e a lth , w e l f a r e ,  an d  s a f e t y  o f a l l  p e r s o n n e l .

MAINTENANCE AND POWERPLANT

C A R P E N T E R , M A IN T E N A N C E

P e r f o r m s  the c a r p e n t r y  d u t ie s  n e c e s s a r y  to  c o n s t r u c t  an d  m a in ta in  in  g o o d  r e p a i r  b u ild in g  
w o o d w o rk  an d  e q u ip m e n t  su c h  a s  b in s ,  c r i b s ,  c o u n te r s ,  b e n c h e s ,  p a r t i t io n s ,  d o o r s ,  f l o o r s ,  s t a i r s ,  
c a s i n g s ,  an d  t r i m  m a d e  o f w o o d  in  an  e s t a b l i s h m e n t .  W ork  in v o lv e s  m o s t  o f th e  fo l lo w in g : P l a n ­
n in g  an d  la y in g  ou t o f w o rk  fr o m  b lu e p r in t s ,  d r a w in g s ,  m o d e l s ,  o r  v e r b a l  in s t r u c t io n s  u s in g  a 
v a r i e t y  o f c a r p e n t e r ' s  h a n d to o ls , p o r ta b le  p o w e r  t o o l s ,  an d  s t a n d a r d  m e a s u r in g  in s t r u m e n t s ;

C A R P E N T E R , M A IN T E N A N C E — C o n tin u ed

m a k in g  s t a n d a r d  sh o p  c o m p u ta t io n s  r e la t in g  to  d im e n s io n s  o f w o rk ; an d  s e le c t in g  m a t e r i a l s  n e c e s ­
s a r y  fo r  th e  w o rk . In  g e n e r a l ,  th e  w o rk  o f the  m a in te n a n c e  c a r p e n t e r  r e q u i r e s  ro u n d e d  t r a i n ­
in g  an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th r o u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a in in g  an d  
e x p e r ie n c e .
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E L E C T R I C I A N , M A IN T E N A N C E

P e r f o r m s  a  v a r i e t y  o f e l e c t r i c a l  t r a d e  fu n c t io n s  s u c h  a s  th e  in s t a l l a t io n ,  m a in te n a n c e ,  
o r  r e p a i r  o f  e q u ip m e n t  f o r  th e  g e n e r a t io n ,  d i s t r ib u t io n ,  o r  u t i l i z a t io n  o f e l e c t r i c  e n e r g y  in  an  
e s t a b l i s h m e n t .  W o rk  in v o lv e s  m o s t  o f th e  fo l lo w in g : I n s t a l l in g  o r  r e p a i r i n g  a n y  o f a  v a r i e t y  o f
e le c t r i c a l  e q u ip m e n t  s u c h  a s  g e n e r a t o r s ,  t r a n s f o r m e r s ,  s w i t c h b o a r d s ,  c o n t r o l l e r s ,  c i r c u i t  b r e a k ­
e r s ,  m o t o r s ,  h e a t in g  u n it s ,  c o n d u it  s y s t e m s ,  o r  o th e r  t r a n s m i s s i o n  e q u ip m e n t ; w o rk in g  f r o m  
b lu e p r in t s ,  d r a w in g s ,  l a y o u t s ,  o r  o th e r  s p e c i f i c a t i o n s ;  lo c a t in g  an d  d ia g n o s in g  t r o u b le  in  th e  
e l e c t r i c a l  s y s t e m  o r  e q u ip m e n t ; w o rk in g  s t a n d a r d  c o m p u ta t io n s  r e l a t in g  to  lo a d  r e q u i r e m e n t s  o f 
w ir in g  o r  e l e c t r i c a l  e q u ip m e n t ; an d  u s in g  a  v a r i e t y  o f e l e c t r i c i a n ' s  h a n d to o ls  an d  m e a s u r in g  an d  
t e s t in g  in s t r u m e n t s .  In  g e n e r a l ,  th e  w o rk  o f th e  m a in te n a n c e  e le c t r i c i a n  r e q u i r e s  ro u n d e d  t r a i n ­
in g  an d  e x p e r ie n c e  u s u a l ly  a c q u i r e d  th r o u g h  a  f o r m a l  a p p r e n t i c e s h ip  o r  e q u iv a le n t  t r a in in g  an d  
e x p e r ie n c e .

E N G IN E E R , S T A T IO N A R Y

O p e r a te s  an d  m a in t a in s  a n d  m a y  a l s o  s u p e r v i s e  th e  o p e r a t io n  o f s t a t io n a r y  e n g in e s  an d  
e q u ip m e n t  (m e c h a n ic a l  o r  e l e c t r i c a l )  t o  s u p p ly  th e  e s t a b l i s h m e n t  in  w h ic h  e m p lo y e d  w ith  p o w e r , 
h e a t ,  r e f r i g e r a t i o n ,  o r  a i r - c o n d i t io n in g .  W o rk  in v o lv e s :  O p e r a t in g  an d  m a in ta in in g  e q u ip m e n t
s u c h  a s  s t e a m  e n g in e s ,  a i r  c o m p r e s s o r s ,  g e n e r a t o r s ,  m o t o r s ,  t u r b in e s ,  v e n t i la t in g  an d  r e f r i g ­
e r a t in g  e q u ip m e n t , s t e a m  b o i l e r s  an d  b o i l e r - f e d  w a t e r  p u m p s ;  m a k in g  e q u ip m e n t  r e p a i r s ;  an d  
k e e p in g  a  r e c o r d  o f o p e r a t io n  o f  m a c h in e r y ,  t e m p e r a t u r e ,  a n d  fu e l  c o n su m p t io n . M ay  a l s o  s u ­
p e r v i s e  t h e s e  o p e r a t io n s .  H e a d  o r  c h ie f  e n g in e e r s  in  e s t a b l i s h m e n t s  e m p lo y in g  m o r e  th a n  one 
e n g in e e r  a r e  e x c lu d e d .

F I R E M A N , S T A T IO N A R Y  B O I L E R

F i r e s  s t a t io n a r y  b o i l e r s  to  fu r n i s h  th e  e s t a b l i s h m e n t  in  w h ich  e m p lo y e d  w ith  h e a t ,  p o w e r , 
o r  s t e a m . F e e d s  f u e l s  to  f i r e  b y  h an d  o r  o p e r a t e s  a  m e c h a n ic a l  s t o k e r ,  o r  g a s  o r  o i l  b u r n e r ;  
an d  c h e c k s  w a te r  an d  s a f e t y  v a l v e s .  M a y  c le a n ,  o i l ,  o r  a s s i s t  in  r e p a i r i n g  b o i l e r r o o m  e q u ip m e n t .

H E L P E R ,  M A IN T E N A N C E  T R A D E S

A s s i s t s  on e  o r  m o r e  w o r k e r s  in  th e  s k i l l e d  m a in te n a n c e  t r a d e s ,  b y  p e r f o r m in g  s p e c i f i c  
o r  g e n e r a l  d u t ie s  o f  l e s s e r  s k i l l ,  s u c h  a s  k e e p in g  a  w o r k e r  su p p l ie d  w ith  m a t e r i a l s  an d  t o o l s ;  
c le a n in g  w o rk in g  a r e a ,  m a c h in e ,  an d  e q u ip m e n t ; a s s i s t i n g  jo u r n e y m a n  b y  h o ld in g  m a t e r i a l s  o r  
t o o l s ;  an d  p e r f o r m in g  o th e r  u n sk il le d  t a s k s  a s  d i r e c t e d  b y  jo u r n e y m a n . T h e  k in d  o f w o r k  th e  
h e lp e r  i s  p e r m it t e d  to  p e r f o r m  v a r i e s  f r o m  t r a d e  to  t r a d e :  In  s o m e  t r a d e s  th e  h e lp e r  i s  c o n ­
fin e d  to  su p p ly in g , l i f t in g ,  an d  h o ld in g  m a t e r i a l s  a n d  t o o l s  a n d  c le a n in g  w o rk in g  a r e a s ;  an d  in  
o th e r s  h e  i s  p e r m it t e d  to  p e r f o r m  s p e c i a l i z e d  m a c h in e  o p e r a t io n s ,  o r  p a r t s  o f  a  t r a d e  th a t  a r e  
a l s o  p e r f o r m e d  b y  w o r k e r s  on  a  f u l l - t im e  b a s i s .

M A C H IN E -T O O L  O P E R A T O R , T O O L R O O M

S p e c i a l i z e s  in  th e  o p e r a t io n  o f on e  o r  m o r e  t y p e s  o f m a c h in e  t o o l s ,  su c h  a s  j i g  b o r e r s ,  
c y l in d r i c a l  o r  s u r f a c e  g r i n d e r s ,  e n g in e  l a t h e s ,  o r  m il l in g  m a c h in e s ,  in  th e  c o n s t r u c t io n  o f 
m a c h in e - sh o p  t o o l s ,  g a g e s ,  j i g s ,  f i x t u r e s ,  o r  d i e s .  W o rk  in v o lv e s  m o s t  o f th e  fo l lo w in g : P la n ­
n in g  a n d  p e r f o r m in g  d i f f ic u lt  m a c h in in g  o p e r a t io n s ;  p r o c e s s i n g  i t e m s  r e q u i r in g  c o m p l ic a te d  s e t u p s  
o r  a  h ig h  d e g r e e  o f  a c c u r a c y ;  u s in g  a  v a r i e t y  o f  p r e c i s i o n  m e a s u r in g  i n s t r u m e n t s ;  s e l e c t in g  f e e d s ,  
s p e e d s ,  t o o l in g ,  a n d  o p e r a t io n  s e q u e n c e ;  a n d  m a k in g  n e c e s s a r y  a d ju s t m e n t s  d u r in g  o p e r a t io n  to  
a c h ie v e  r e q u i s i t e  t o l e r a n c e s  o r  d im e n s io n s .  M ay  b e  r e q u i r e d  to  r e c o g n iz e  w h en  t o o l s  n e e d  d r e s s ­
in g ,  to  d r e s s  t o o l s ,  an d  to  s e l e c t  p r o p e r  c o o la n ts  a n d  c u tt in g  an d  lu b r ic a t in g  o i l s .  F o r  c r o s s ­
in d u s t r y  w a g e  s tu d y  p u r p o s e s ,  m a c h in e - to o l  o p e r a t o r s ,  t o o lr o o m , in  t o o l  an d  d ie  jo b b in g  s h o p s  
a r e  e x c lu d e d  f r o m  th i s  c l a s s i f i c a t i o n .

M A C H IN IS T , M A IN T E N A N C E

P r o d u c e s  r e p la c e m e n t  p a r t s  an d  new  p a r t s  in  m a k in g  r e p a i r s  o f m e t a l  p a r t s  o f m e c h a n ­
i c a l  e q u ip m e n t  o p e r a t e d  in  a n  e s t a b l i s h m e n t .  W o rk  in v o lv e s  m o s t  o f the  fo l lo w in g : In t e r p r e t in g
w r it t e n  in s t r u c t io n s  an d  s p e c i f i c a t i o n s ;  p la n n in g  an d  la y in g  out o f w o r k ; u s in g  a  v a r i e t y  o f m a ­
c h in i s t 's  h a n d to o ls  an d  p r e c i s i o n  m e a s u r in g  in s t r u m e n t s ;  s e t t in g  up  an d  o p e r a t in g  s t a n d a r d  m a c h in e  
t o o l s ;  sh a p in g  o f m e t a l  p a r t s  to  c lo s e  t o l e r a n c e s ;  m a k in g  s t a n d a r d  sh o p  c o m p u ta t io n s  r e l a t in g  to  
d im e n s io n s  o f w o r k , to o l in g ,  f e e d s ,  a n d  s p e e d s  o f m a c h in in g ; k n o w le d g e  o f th e  w o rk in g  p r o p e r t i e s  
o f th e  c o m m o n  m e t a l s ;  s e l e c t in g  s t a n d a r d  m a t e r i a l s ,  p a r t s ,  an d  e q u ip m e n t  r e q u i r e d  fo r  h is  w o rk ; 
an d  f i t t in g  an d  a s s e m b l in g  p a r t s  in to  m e c h a n ic a l  e q u ip m e n t . In  g e n e r a l ,  th e  m a c h in i s t ’ s  w o rk  
n o r m a l ly  r e q u i r e s  a  ro u n d e d  t r a in in g  in  m a c h in e - sh o p  p r a c t i c e  u s u a l ly  a c q u ir e d  th r o u g h  a  f o r m a l  
a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a in in g  an d  e x p e r ie n c e .

M E C H A N IC , A U T O M O T IV E  (M A IN T E N A N C E )

R e p a i r s  a u t o m o b i le s ,  b u s e s ,  m o t o r t r u c k s ,  a n d  t r a c t o r s  o f a n  e s t a b l i s h m e n t .  W ork  in ­
v o lv e s  m o s t  o f th e  fo l lo w in g : E x a m in in g  a u to m o t iv e  e q u ip m e n t  to  d ia g n o s e  s o u r c e  o f t r o u b le ;  
d i s a s s e m b l i n g  e q u ip m e n t  an d  p e r f o r m in g  r e p a i r s  th a t  in v o lv e  th e  u s e  o f  su c h  h a n d to o ls  a s  
w r e n c h e s ,  g a g e s ,  d r i l l s ,  o r  s p e c i a l i z e d  e q u ip m e n t  in  d i s a s s e m b l i n g  o r  f i t t in g  p a r t s ;  r e p la c in g  
b r o k e n  o r  d e fe c t iv e  p a r t s  f r o m  s to c k ;  g r in d in g  an d  a d ju s t in g  v a l v e s ;  r e a s s e m b l i n g  an d  in s t a l l in g

M E C H A N IC , A U T O M O T IV E  (M A IN T E N A N C E )— C o n tin u ed

th e  v a r io u s  a s s e m b l i e s  in  th e  v e h ic le  a n d  m a k in g  n e c e s s a r y  a d ju s t m e n t s ;  a n d  a l in in g  w h e e l s ,  
a d ju s t in g  b r a k e s  a n d  l i g h t s ,  o r  t ig h te n in g  b o d y  b o l t s .  In  g e n e r a l ,  th e  w o r k  o f th e  a u to m o t iv e  
m e c h a n ic  r e q u i r e s  ro u n d e d  t r a in in g  a n d  e x p e r ie n c e  u s u a l ly  a c q u i r e d  th r o u g h  a  f o r m a l  a p p r e n ­
t ic e s h ip  o r  e q u iv a le n t  t r a in in g  an d  e x p e r ie n c e .

M E C H A N IC , M A IN T E N A N C E

R e p a i r s  m a c h in e r y  o r  m e c h a n ic a l  e q u ip m e n t  o f a n  e s t a b l i s h m e n t .  W ork  in v o lv e s  m o s t  
o f th e  fo l lo w in g : E x a m in in g  m a c h in e s  an d  m e c h a n ic a l  e q u ip m e n t  to  d ia g n o s e  s o u r c e  o f t r o u b le ;
d i s m a n t l in g  o r  p a r t l y  d i s m a n t l in g  m a c h in e s  an d  p e r f o r m in g  r e p a i r s  th a t  m a in ly  in v o lv e  th e  u s e  
o f  h a n d to o ls  in  s c r a p in g  an d  f i t t in g  p a r t s ;  r e p la c in g  b r o k e n  o r  d e fe c t iv e  p a r t s  w ith  i t e m s  o b ta in e d  
f r o m  s to c k ;  o r d e r in g  th e  p r o d u c t io n  o f a  r e p la c e m e n t  p a r t  b y  a  m a c h in e  sh o p  o r  se n d in g  o f the  
m a c h in e  to  a  m a c h in e  sh o p  f o r  m a jo r  r e p a i r s ;  p r e p a r in g  w r it t e n  s p e c i f i c a t io n s  f o r  m a jo r  r e p a i r s  
o r  f o r  th e  p r o d u c t io n  o f p a r t s  o r d e r e d  f r o m  m a c h in e  sh o p ; r e a s s e m b l i n g  m a c h in e s ;  an d  m a k in g  
a l l  n e c e s s a r y  a d ju s t m e n t s  f o r  o p e r a t io n . In  g e n e r a l ,  th e  w o rk  o f a  m a in te n a n c e  m e c h a n ic  r e ­
q u i r e s  ro u n d e d  t r a in in g  an d  e x p e r ie n c e  u s u a l ly  a c q u i r e d  th r o u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  
e q u iv a le n t  t r a in in g  an d  e x p e r ie n c e .  E x c lu d e d  f r o m  t h i s  c l a s s i f i c a t i o n  a r e  w o r k e r s  w h o se  p r i m a r y  
d u t ie s  in v o lv e  s e t t in g  up  o r  a d ju s t in g  m a c h in e s .

M IL L W R IG H T

I n s t a l l s  new  m a c h in e s  o r  h e a v y  e q u ip m e n t , an d  d i s m a n t le s  an d  i n s t a l l s  m a c h in e s  o r  
h e a v y  e q u ip m e n t  w h en  c h a n g e s  in  th e  p la n t  la y o u t  a r e  r e q u i r e d .  W ork  in v o lv e s  m o s t  o f th e  f o l ­
lo w in g : P la n n in g  an d  la y in g  ou t o f th e  w o rk ; in t e r p r e t in g  b lu e p r in t s  o r  o th e r  s p e c i f i c a t i o n s ;  u s in g
a  v a r i e t y  o f  h a n d to o ls  an d  r i g g in g ;  m a k in g  s t a n d a r d  sh o p  c o m p u ta t io n s  r e l a t in g  to  s t r e s s e s ,  
s t r e n g t h  o f  m a t e r i a l s ,  an d  c e n t e r s  o f  g r a v i t y ;  a l in in g  an d  b a la n c in g  o f e q u ip m e n t ; s e l e c t in g  s t a n d ­
a r d  t o o l s ,  e q u ip m e n t , an d  p a r t s  to  b e  u s e d ;  an d  in s t a l l in g  an d  m a in ta in in g  in  g o o d  o r d e r  p o w e r  
t r a n s m i s s i o n  e q u ip m e n t  su c h  a s  d r i v e s  a n d  s p e e d  r e d u c e r s .  In  g e n e r a l ,  th e  m i l lw r ig h t 's  w o rk  
n o r m a l ly  r e q u i r e s  a  ro u n d e d  t r a in in g  a n d  e x p e r ie n c e  in  th e  t r a d e  a c q u i r e d  th r o u g h  a  f o r m a l  
a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a in in g  a n d  e x p e r ie n c e .

O I L E R

L u b r i c a t e s ,  w ith  o i l  o r  g r e a s e ,  th e  m o v in g  p a r t s  o r  w e a r in g  s u r f a c e s  o f m e c h a n ic a l  
e q u ip m e n t  o f a n  e s t a b l i s h m e n t .

P A I N T E R , M A IN T E N A N C E

P a in t s  a n d  r e d e c o r a t e s  w a l l s ,  w o o d w o rk , an d  f i x t u r e s  o f a n  e s t a b l i s h m e n t .  W ork  in ­
v o lv e s  the  fo l lo w in g : K n o w le d g e  o f s u r f a c e  p e c u l i a r i t i e s  an d  ty p e s  o f  p a in t  r e q u i r e d  f o r  d i f fe r e n t
a p p l i c a t io n s ;  p r e p a r in g  s u r f a c e  f o r  p a in t in g  b y  r e m o v in g  o ld  f in i s h  o r  b y  p la c in g  p u tty  o r  f i l l e r  
in  n a i l  h o le s  a n d  i n t e r s t i c e s ;  an d  a p p ly in g  p a in t w ith  s p r a y  gu n  o r  b r u s h .  M a y  m ix  c o l o r s ,  o i l s ,  
w h ite  l e a d ,  an d  o th e r  p a in t in g r e d ie n ts  to  o b ta in  p r o p e r  c o lo r  o r  c o n s i s t e n c y .  In  g e n e r a l ,  the  
w o r k  o f th e  m a in te n a n c e  p a in t e r  r e q u i r e s  ro u n d e d  t r a in in g  an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th r o u g h  
a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a in in g  an d  e x p e r ie n c e .

P I P E F I T T E R ,  M A IN T E N A N C E

I n s t a l l s  o r  r e p a i r s  w a t e r ,  s t e a m ,  g a s ,  o r  o th e r  ty p e s  o f p ip e  an d  p ip e f i t t in g s  in  an  
e s t a b l i s h m e n t .  W ork  in v o lv e s  m o s t  o f th e  fo l lo w in g : L a y in g  out o f w o rk  an d  m e a s u r in g  to  lo ­
c a te  p o s i t io n  o f p ip e  f r o m  d r a w in g s  o r  o th e r  w r it t e n  s p e c i f i c a t i o n s ;  c u tt in g  v a r io u s  s i z e s  o f p ip e  
to  c o r r e c t  le n g th s  w ith  c h i s e l  an d  h a m m e r  o r  o x y a c e ty le n e  t o r c h  o r  p ip e - c u t t in g  m a c h in e ; t h r e a d ­
in g  p ip e  w ith  s t o c k s  a n d  d i e s ;  b e n d in g  p ip e  b y  h a n d - d r iv e n  o r  p o w e r - d r iv e n  m a c h in e s ;  a s s e m b l in g  
p ip e  w ith  c o u p lin g s  a n d  f a s t e n in g  p ip e  to  h a n g e r s ;  m a k in g  s t a n d a r d  sh o p  c o m p u ta t io n s  r e la t in g  
to  p r e s s u r e s ,  f lo w , an d  s i z e  o f p ip e  r e q u i r e d ;  an d  m a k in g  s t a n d a r d  t e s t s  to  d e te r m in e  w h eth er  
f in i s h e d  p ip e s  m e e t  s p e c i f i c a t i o n s .  In  g e n e r a l ,  th e  w o r k  o f th e  m a in te n a n c e  p ip e f i t t e r  r e q u i r e s  
ro u n d e d  t r a in in g  an d  e x p e r ie n c e  u s u a l ly  a c q u i r e d  th r o u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  
t r a in in g  a n d  e x p e r ie n c e .  W o r k e r s  p r i m a r i l y  e n g a g e d  in  i n s t a l l in g  an d  r e p a i r in g  b u ild in g  s a n i t a ­
t io n  o r  h e a t in g  s y s t e m s  a r e  e x c lu d e d .

P L U M B E R , M A IN T E N A N C E

K e e p s  th e  p lu m b in g  s y s t e m  o f a n  e s t a b l i s h m e n t  in  g o o d  o r d e r .  W ork  in v o lv e s :  K n o w le d g e
o f s a n i t a r y  c o d e s  r e g a r d in g  in s t a l l a t io n  o f v e n ts  an d  t r a p s  in  p lu m b in g  s y s t e m ; in s t a l l in g  o r  r e ­
p a i r in g  p ip e s  an d  f i x t u r e s ;  an d  o p e n in g  c lo g g e d  d r a in s  w ith  a  p lu n g e r  o r  p l u m b e r ' s  s n a k e .  In 
g e n e r a l ,  th e  w o r k  o f th e  m a in te n a n c e  p lu m b e r  r e q u i r e s  ro u n d e d  t r a in in g  a n d  e x p e r ie n c e  u s u a l ly  
a c q u ir e d  th r o u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  t r a in in g  an d  e x p e r ie n c e .

S H E E T - M E T A L  W O R K E R , M A IN T E N A N C E

F a b r i c a t e s ,  i n s t a l l s ,  an d  m a in ta in s  in  g o o d  r e p a i r  th e  s h e e t - m e t a l  e q u ip m e n t  an d  f i x ­
t u r e s  (su c h  a s  m a c h in e  g u a r d s ,  g r e a s e  p a n s ,  s h e l v e s ,  l o c k e r s ,  t a n k s ,  v e n t i l a t o r s ,  c h u t e s ,  d u c t s ,  
m e t a l  ro o fin g )  o f a n  e s t a b l i s h m e n t .  W o rk  in v o lv e s  m o s t  o f th e  fo l lo w in g : P la n n in g  an d  la y in g
out a l l  t y p e s  o f s h e e t - m e t a l  m a in te n a n c e  w o rk  f r o m  b lu e p r in t s ,  m o d e l s ,  o r  o th e r  s p e c i f i c a t io n s ;  
s e t t in g  up  an d  o p e r a t in g  a l l  a v a i l a b le  ty p e s  o f s h e e t - m e t a l  w o rk in g  m a c h in e s ;  u s in g  a  v a r i e t y  o f
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h a n d to o ls  in  c u tt in g , b e n d in g , f o r m in g , sh a p in g ,  f i t t in g ,  an d  a s s e m b l in g ;  an d  in s t a l l in g  s h e e t-  
m e t a l  a r t i c l e s  a s  r e q u i r e d .  In  g e n e r a l ,  th e  w o rk  o f th e  m a in te n a n c e  s h e e t - m e t a l  w o r k e r  r e q u i r e s  
ro u n d ed  t r a in in g  an d  e x p e r ie n c e  u s u a l ly  a c q u ir e d  th r o u g h  a  f o r m a l  a p p r e n t ic e s h ip  o r  e q u iv a le n t  
t r a in in g  a n d  e x p e r ie n c e . '

T O O L  A N D  D IE  M A K E R

(D ie  m a k e r ;  j i g  m a k e r ;  to o l  m a k e r ;  f ix tu r e  m a k e r ;  g a g e  m a k e r )

C o n s t r u c t s  an d  r e p a i r s  m a c h in e - sh o p  t o o l s ,  g a g e s ,  j i g s ,  f i x tu r e s  o r  d ie s  fo r  f o r g i n g s ,  
p u n c h in g , an d  o th e r  m e t a l - f o r m in g  w o rk . W ork  in v o lv e s  m o s t  o f th e  fo llo w in g : P la n n in g  an d
la y in g  o u t o f w o rk  f r o m  m o d e l s ,  b lu e p r in t s ,  d r a w in g s ,  o r  o th e r  o r a l  an d  w r it t e n  s p e c i f i c a t io n s ;

T O O L  A N D  D IE  M A K E R — C o n tin u ed

u s in g  a  v a r i e t y  o f to o l  an d  d ie  m a k e r 's  h a n d to o ls  an d  p r e c i s io n  m e a s u r in g  in s t r u m e n t s ;  u n d e r ­
s ta n d in g  o f th e  w o rk in g  p r o p e r t i e s  o f co m m o n  m e t a l s  an d  a l l o y s ;  s e t t in g  u p  an d  o p e r a t in g  o f 
m a c h in e  t o o l s  an d  r e l a t e d  e q u ijim e n t ; m a k in g  n e c e s s a r y  sh o p  c o m p u ta t io n s  r e la t in g  to  d im e n s io n s  
o f w o r k , s p e e d s ,  f e e d s ,  an d  to o l in g  o f m a c h in e s ;  h e a t - t r e a t in g  o f  m e t a l  p a r t s  d u r in g  f a b r ic a t io n  
a s  w e l l  a s  o f f in i s h e d  t o o l s  an d  d ie s  to  a c h ie v e  r e q u i r e d  q u a l i t i e s ;  w o rk in g  to  c lo s e  t o l e r a n c e s ;  
f i t t in g  an d  a s s e m b l in g  o f p a r t s  to  p r e s c r ib e d  t o le r a n c e s  an d  a l lo w a n c e s ;  an d  s e le c t in g  a p p r o p r ia t e  
m a t e r i a l s ,  t o o l s ,  an d  p r o c e s s e s .  In  g e n e r a l ,  th e  to o l  an d  d ie  m a k e r 's  w o rk  r e q u i r e s  a  rounded* 
t r a in in g  in  m a c h in e - sh o p  an d  to o lr o o m  p r a c t i c e  u s u a l ly  a c q u ir e d  th r o u g h  a  f o r m a l  a p p r e n t ic e s h ip  
o r  e q u iv a le n t  t r a in in g  an d  e x p e r ie n c e .

F o r  c r o s s - i n d u s t r y  w a g e  s tu d y  p u r p o s e s ,  to o l  an d  d ie  m a k e r s  in  to o l  an d  d ie  jo b b in g  
s h o p s  a r e  e x c lu d e d  f r o m  th i s  c l a s s i f i c a t i o n .

CUSTODIAL AND MATERIAL MOVEMENT

G U A R D  A N D  W A T C H M A N

G u a r d . P e r f o r m s  ro u tin e  p o l ic e  d u t i e s ,  e ith e r  a t  f ix e d  p o s t  o r  on t o u r ,  m a in ta in in g  
o r d e r ,  u s in g  a r m s  o r  f o r c e  w h e r e  n e c e s s a r y .  In c lu d e s  g a te m e n  w ho a r e  s ta t io n e d  a t  g a te  and 
c h e c k  on id e n t ity  o f e m p lo y e e s  an d  o th e r  p e r s o n s  e n te r in g .

W a tc h m a n . M a k e s  ro u n d s  o f p r e m i s e s  p e r io d ic a l ly  in  p r o te c t in g  p r o p e r ty  a g a in s t  f i r e ,  
th e f t , an d  i l l e g a l  e n tr y .

JA N IT O R , P O R T E R , O R  C L E A N E R

(S w e e p e r ;  c h a rw o m a n ; j a n i t r e s s )

C le a n s  an d  k e e p s  in  a n  o r d e r ly  c o n d it io n  f a c t o r y  w o rk in g  a r e a s  an d  w a s h r o o m s ,  o r  
p r e m i s e s  o f an  o f f ic e ,  a p a r t m e n t  h o u s e ,  o r  c o m m e r c ia l  o r  o th e r  e s t a b l i s h m e n t .  D u tie s  in v o lv e  
a  c o m b in a t io n  o f the  fo l lo w in g : S w e e p in g , m o p p in g  o r  s c r u b b in g ,  an d  p o l i s h in g  f l o o r s ;  r e m o v in g
c h ip s ,  t r a s h ,  an d  o th e r  r e f u s e ;  d u s t in g  e q u ip m e n t , fu r n i t u r e ,  o r  f i x t u r e s ;  p o l i s h in g  m e t a l  f i x tu r e s  
o r  t r i m m i n g s ;  p r o v id in g  s u p p l i e s  an d  m in o r  m a in te n a n c e  s e r v i c e s ;  a n d  c le a n in g  l a v a t o r i e s ,  sh o w ­
e r s ,  an d  r e s t r o o m s .  W o r k e r s  w ho s p e c i a l i z e  in  w indow  w a sh in g  a r e  e x c lu d e d .

L A B O R E R , M A T E R IA L  H A N D L IN G

( L o a d e r  an d  u n lo a d e r ;  h a n d le r  an d  s t a c k e r ;  s h e lv e r ;  t r u c k e r ;  s to c k m a n  o r  s to c k  h e lp e r ;  w a r e ­
h o u s e m a n  o r  w a r e h o u s e  h e lp e r )

A  w o r k e r  e m p lo y e d  in  a  w a r e h o u s e ,  m a n u fa c tu r in g  p la n t , s t o r e ,  o r  o th e r  e s t a b l i s h m e n t  
w h o se  d u t ie s  in v o lv e  one o r  m o r e  o f th e  fo l lo w in g : L o a d in g  an d  u n lo a d in g  v a r io u s  m a t e r i a l s  an d
m e r c h a n d is e  on  o r  f r o m  f r e ig h t  c a r s ,  t r u c k s ,  o r  o th e r  t r a n s p o r t in g  d e v ic e s ;  u n p a c k in g , sh e lv in g ,  
o r  p la c in g  m a t e r i a l s  o r  m e r c h a n d is e  in  p r o p e r  s t o r a g e  lo c a t io n ; an d  t r a n s p o r t in g  m a t e r i a l s  o r  
m e r c h a n d is e  b y  h a n d tr u c k , c a r ,  o r  w h e e lb a r r o w . L o n g s h o r e m e n , w ho lo a d  an d  u n lo a d  s h ip s  a r e  
e x c lu d e d .

O R D E R , F I L L E R

(O r d e r  p i c k e r ;  s to c k  s e l e c t o r ;  w a r e h o u s e  s to c k m a n )

F i l l s  sh ip p in g  o r  t r a n s f e r  o r d e r s  fo r  f in i s h e d  g o o d s  f r o m  s t o r e d  m e r c h a n d is e  in  a c c o r d ­
a n c e  w ith  s p e c i f i c a t io n s  on s a l e s  s l i p s ,  c u s t o m e r s *  o r d e r s ,  o r  o th e r  in s t r u c t io n s .  M a y , in  a d d itio n  
to  f i l l in g  o r d e r s  an d  in d ic a t in g  i t e m s  f i l l e d  o r  o m it t e d ,  k e e p  r e c o r d s  o f o u tg o in g  o r d e r s ,  r e q u i ­
s i t io n  a d d it io n a l  s to c k  o r  r e p o r t  s h o r t  s u p p l ie s  to  s u p e r v i s o r  an d  p e r f o r m  o th e r  r e l a t e d  d u t ie s .

P A C K E R , S H IP P IN G

P r e p a r e s  f in is h e d  p r o d u c t s  fo r  sh ip m e n t  o r  s t o r a g e  b y  p la c in g  th e m  in  sh ip p in g  c o n ­
t a i n e r s ,  the  s p e c i f i c  o p e r a t io n s  p e r f o r m e d  b e in g  d e p e n d en t u p on  the ty p e , s i z e ,  an d  n u m b e r  of 
u n its  to  b e  p a c k e d , th e  ty p e  o f c o n ta in e r  e m p lo y e d , an d  m eth o d  o f sh ip m e n t . W ork  r e q u i r e s  the  
p la c in g  o f i t e m s  in  sh ip p in g  c o n t a in e r s  an d  m a y  in v o lv e  one o r  m o r e  o f th e  fo llo w in g : K n o w l­
e d g e  o f v a r io u s  i t e m s  o f  s to c k  in  o r d e r  to  v e r i f y  c o n ten t; s e l e c t io n  o f a p p r o p r i a t e  ty p e  an d  s i z e  
o f c o n ta in e r ;  in s e r t in g  e n c lo s u r e s  in  c o n ta in e r ;  u s in g  e x c e l s io r  o r  o th e r  m a t e r i a l  to  p r e v e n t  
b r e a k a g e  o r  d a m a g e ;  c lo s in g  an d  s e a l in g  c o n ta in e r ;  an d  a p p ly in g  l a b e l s  o r  e n te r in g  id e n tify in g  
d a ta  on c o n ta in e r .  P a c k e r s  w ho a l s o  m a k e  w o o d en  b o x e s  o r  c r a t e s  a r e  e x c lu d e d .

S H IP P IN G  A N D  R E C E IV IN G  C L E R K

P r e p a r e s  m e r c h a n d is e  f o r  sh ip m e n t , o r  r e c e iv e s  an d  i s  r e s p o n s ib le  fo r  in c o m in g  s h ip ­
m e n t s  o f m e r c h a n d is e  o r  o th e r  m a t e r i a l s .  S h ip p in g  w o rk  in v o lv e s : A  k n o w le d g e  o f sh ip p in g
p r o c e d u r e s ,  p r a c t i c e s ,  r o u t e s ,  a v a i l a b le  m e a n s  o f t r a n s p o r t a t io n ,  an d  r a t e ;  an d  p r e p a r in g  r e c ­
o r d s  o f th e  g o o d s  sh ip p e d , m a k in g  up b i l l s  o f la d in g ,  p o s t in g  w e ig h t an d  sh ip p in g  c h a r g e s ,  an d  
k e e p in g  a  f i l e  o f sh ip p in g  r e c o r d s .  M ay  d i r e c t  o r  a s s i s t  in  p r e p a r in g  th e  m e r c h a n d is e  fo r  s h ip ­
m e n t . R e c e iv in g  w o rk  in v o lv e s : V e r i fy in g  o r  d i r e c t in g  o th e r s  in  v e r i fy in g  th e  c o r r e c t n e s s  o f
s h ip m e n t s  a g a in s t  b i l l s  o f la d in g ,  in v o ic e s ,  o r  o th e r  r e c o r d s ;  c h e c k in g  fo r  s h o r t a g e s  an d  r e je c t in g  
d a m a g e d  g o o d s ;  r o u t in g  m e r c h a n d is e  o r  m a t e r i a l s  to  p r o p e r  d e p a r tm e n t s ;  an d  m a in ta in in g  n e c e s ­
s a r y  r e c o r d s  an d  f i l e s .

F o r  w a g e  s tu d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  a s  fo l lo w s :

R e c e iv in g  c l e r k  
S h ip p in g  c l e r k
S h ip p in g  an d  r e c e iv in g  c le r k

T R U C K D R IV E R

D r iv e s  a  t r u c k  w ith in  a  c ity  o r  in d u s t r ia l  a r e a  to  t r a n s p o r t  m a t e r i a l s ,  m e r c h a n d is e ,  
e q u ip m e n t , o r  m e n  b e tw e e n  v a r io u s  ty p e s  o f e s t a b l i s h m e n t s  su c h  a s :  M a n u fa c tu r in g  p la n t s ,  f r e ig h t
d e p o ts ,  w a r e h o u s e s ,  w h o le s a le  an d  r e t a i l  e s t a b l i s h m e n t s , ,  o r  b e tw e e n  r e t a i l  e s t a b l i s h m e n t s  an d  
c u s t o m e r s *  h o u s e s  o r  p l a c e s  o f b u s i n e s s .  M ay  a l s o  lo a d  o r  u n lo a d  t r u c k  w ith  o r  w ith o u t h e l p e r s ,  
m a k e  m in o r  m e c h a n ic a l  r e p a i r s ,  an d  k e e p  t r u c k  in  g o o d  w o rk in g  o r d e r .  D r iv e r - s a l e s m e n  and 
o v e r - t h e - r o a d  d r i v e r s  a r e  e x c lu d e d .

F o r  w a g e  s tu d y  p u r p o s e s ,  t r u c k d r i v e r s  a r e  c l a s s i f i e d  b y  s i z e  an d  ty p e  o f e q u ip m e n t , 
a s  fo l lo w s :  ( T r a c t o r - t r a i l e r  sh o u ld  b e  r a t e d  on  th e  b a s i s  o f t r a i l e r  c a p a c i ty .)

T r u c k d r iv e r  (c o m b in a t io n  o f s i z e s  l i s t e d  s e p a r a te ly )  
T r u c k d r iv e r ,  l ig h t  (u n d er  IV2 to n s)
T r u c k d r iv e r ,  m e d iu m  (IV 2 to  an d  in c lu d in g  4 to n s)  
T r u c k d r iv e r ,  h e a v y  (o v e r  4 t o n s ,  t r a i l e r  ty p e ) 
T r u c k d r iv e r ,  h e a v y  (o v e r  4  t o n s ,  o th e r  th an  t r a i l e r  ty p e )

T R U C K k R , P O W E R

O p e r a te s  a  m a n u a l ly  c o n t r o l le d  g a s o l in e -  o r  e le c t r i c - p o w e r e d  t r u c k  o r  t r a c t o r  to  
t r a n s p o r t  g o o d s  an d  m a t e r i a l s  o f  a l l  k in d s  ab o u t a  w a r e h o u s e ,  m a n u fa c tu r in g  p la n t , o r  o th e r  
e s t a b l i s h m e n t .

F o r  w a g e  s tu d y  p u r p o s e s ,  w o r k e r s  a r e  c l a s s i f i e d  b y  ty p e  o f t r u c k ,  a s  fo l lo w s :

T r u c k e r ,  p o w e r  ( fo r k lif t )
T r u c k e r ,  p o w e r (o th e r  th an  fo r k l if t )
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T he ninth an n ual r e p o r t  on s a l a r i e s  f o r  a c c o u n ta n t s ,  a u d i t o r s ,  a t ­
t o r n e y s ,  c h e m i s t s ,  e n g in e e r s ,  e n g in e e r in g  te c h n ic ia n s ,  d r a f t s m e n ,  
t r a c e r s ,  jo b  a n a l y s t s ,  d i r e c t o r s  of p e r s o n n e l ,  m a n a g e r s  of o ff ic e  
s e r v i c e s ,  b u y e r s ,  and c l e r i c a l  e m p lo y e e s .

O r d e r  a s  B L S  B u l le t in  1617, N a t io n a l  S u r v e y  of P r o f e s s i o n a l ,  A d ­
m i n i s t r a t i v e ,  T e c h n ic a l ,  and C l e r i c a l  P a y ,  Ju n e  19 68*! S e v e n ty - f iv e  
c e n ts  a  copy.
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Area Wage Surveys

A l i s t  of the l a t e s t  a v a i la b le  b u lle t in s  i s  p r e se n te d  below. A d i re c to ry  of a r e a  wage s tu d ie s  including m o r e  l im ite d  s tu d ie s  conducted at  the 
r e q u e s t  o f  the Wage and Hour and Public  C o n t ra c t s  D iv is io n s  of the D ep ar tm en t  o f  L a b o r  i s  a v a i l a b le  on re q u e s t .  B u l le t in s  m a y  be p u r c h a se d  f r o m  
the Super in tendent  o f  D o cu m en ts ,  U .S .  G ov ern m en t Pr in t in g  Office,  Washington, D . C . ,  20402, o r  f r o m  any of the B L S  re g io n a l  s a l e s  o f f ic e s  shown on 
the in s id e  front  c o v e r .

A r e a
Bulle t in  num ber 

and p r ic e A re a
Bulle t in  num ber 

and p r ic e

Akron,  Ohio, Ju ly  1 9 6 8 --------------------------------------------
Albany—Sch en ec tad y —T r o y ,  N. Y. , A p r .  1968 * ________
A lb u qu erqu e ,  N. M ex.  , A p r .  1 9 6 8 1 --------------------------
Allentown—Beth leh em —E a s to n ,  P a . —N. J .

A tlan ta ,  Ga. , M ay 1968 1------------------------------------------
B a l t im o r e ,  Md. , Sept .  1968 1 -----------------------------------
Beau m on t—P o r t  A r th u r—O ran g e ,  T e x . ,  May 1968 1 ___
Bingham ton ,  N. Y. , Ju ly  1968 1----------------------------------
B ir m in g h a m ,  A la .  , A p r .  1968-----------------------------------
B o i s e  C ity ,  Idaho, Ju ly  1968 1------------------------------------
Bo s to n ;  M a s s .  , Sept .  1968 1 -------------------------------------
B uffa lo ,  N. Y. , Nov. 1968 1---------------------------------------
Bur l ington,  Vt. , M a r .  1 9 6 8 ____________________________
Canton, Ohio, Ju n e  1968 * _______________________________
C h a r le s to n ,  W. Va.  , A p r .  1968 1------------------------------
C h ar lo t te ,  N . C . ,  A p r .  1 9 6 8 * ------------------------------------
C hattanooga ,  Tenn. —Ga. , Sep t .  1968 1 _________________
C h icago ,  111., A p r .  1 9 6 8 ------------------------------------------
C incinnati ,  Ohio—Ky. —Ind. , M ar .  1968 1--------------------
C lev e lan d ,  Ohio, Sept .  1968 * ------------------------------------
C o lu m b u s ,  Ohio, Oct. 1968 1 ------------------------------------
D a l l a s ,  T e x . ,  Nov. 1968 * -----------------------------------------
D avenport—R o ck  I s lan d —Moline, Iowa—111. ,

Oct. 1 9 6 8 ---------------------------------------------------------------
Dayton, Ohio, J a n .  1968 1-----------------------------------------
D enver ,  C o l o . ,  D ec .  1 9 6 8 ----------------------------------------
D es  M o in es ,  Iowa, F e b .  1968 1----------------------------------
D etro it ,  M ic h . ,  J a n .  1 9 6 8 1 --------------------------------------
F o r t  Worth, T e x . ,  Nov. 1968 1----------------------------------
G ree n  B ay ,  Wis. , Ju ly  1968 1------------------------------------
G ree n v i l le ,  S . C . ,  May 1968 * ------------------------------------
Houston, T e x . ,  Ju n e  1968 1---------------------------------------
In d ian apo lis ,  In d . ,  Dec .  1967 1----------------------------------
J a c k s o n ,  M i s s . ,  F e b .  1 9 6 8 1-------------------------------------
J a c k s o n v i l l e ,  F l a . ,  J a n .  1 9 6 8 -----------------------------------
K a n s a s  City ,  M o .— K an s .  , Sept.  1968 1-----------------------
L a w re n c e —H a v e rh i l l ,  M a s s . —N. H. , Ju n e  1968 1---------
L i t t le  Rock—N orth  L i t t le  Rock,  A r k . ,  Ju ly  1968 1-------
L o s  A n g e le s—Long B e a c h  and A naheim —Santa A n a -

G ard en  G rove ,  C a l i f . ,  M a r .  1 9 6 8 ---------------------------
L o u i s v i l le ,  K y . —Ind. , Nov. 1 9 6 8 ------------------------------
Lubbock ,  T ex .  , June 1968 1 --------------------------------------
M a n c h e s te r ,  N. H. , Ju ly  1968 1----------------------------------
M em p his ,  T e n n .—A rk .  , Nov. 1 9 6 8 ----------------------------
M iam i,  F l a . ,  D ec .  1 9 6 8 1-----------------------------------------
Midland and O d e s s a ,  T e x . ,  Ju n e  1 9 6 8 * ---------------------
M ilwaukee, Wis. , A p r .  1968-------------------------------------

1575-84 , 35 cents
1575-68, 30 cents
1575-58, 30 cen ts

1575-86, 40 cents
1575-71, 35 cen ts
1625-8, 50 cen ts
1575-75, 30 c en ts
1625-3, 35 cen ts
1575-59, 30 cents
1625-6, 35 cen ts
1625-15 , 50 cents
1625-35 , 50 cents
1575-48, 20 cen ts
1575-65, 30 cents
1575-63, 30 cents
1575-57, 30 cents
1625-14, 35 cents
1575-81 , 50 cents
1575-62, 30 cen ts
1625-19 , 50 cents
1625-24 , 35 cen ts
1625-28 , 50 cents

1625-16, 30 cen ts
1575-51 , 30 cents
1625-39 , 30 c en ts
1575-52, 30 cents
1575-45, 35 cen ts
1625-27, 35 cents
1625-7, 35 cents
1575-66, 30 cents
1575-82, 45 cents
1575-36, 30 cents
1575-49, 30 cen ts
1575-33, 20 cen ts
1625-17 , 45 cen ts
1575-74, 30 cen ts
1625-11 , 35 cen ts

1575-64, 30 cen ts
1625-33 , 30 cen ts
1575-77, 30 cen ts
1625-4, 35 cents
1625-30 , 30 cents
1625-29 , 35 cen ts
1575-72, 30 cents
1575-67, 30 cents

M in n eap o lis—St.  Pau l ,  M in n . ,  J a n .  1 9 6 8 -------------------
M uskegon—M u skegon  H eights ,  M ic h . ,  May 1968 1_____
N e w a rk  and J e r s e y  City ,  N. J .  , F e b .  1968 * ---------------
New Haven, C o n n . ,  J a n .  1 9 6 8 * ________________________
New O r le a n s ,  L a . ,  F e b .  1 9 6 8 __________________________
New York,  N. Y . , A pr.  1 9 6 8 ___________________________
N orfo lk—P o r t sm o u th  and Newport N ew s—

Hampton, Va. , Ju n e  1 9 6 8 ---------------------------------------
Oklahom a City ,  Okla.  , Ju ly  1 9 6 8 ------------------------------
Om aha,  N e b r . —Iowa, Oct. 1 9 6 8 * ------------------------------
P a te r s o n —Clifton—P a s s a i c ,  N. J .  , May 1 9 6 8 * -------------
P h ilad e lph ia ,  P a . —N. J .  , Nov. 1967 * -------------------------
Phoenix, A r i z .  , M a r .  1 9 6 8 * ___________________________
P it t sb u rg h ,  P a .  , J a n .  1968---------------------------------------
P o rt lan d ,  M aine, Nov. 1 9 6 8 ___________________________
Po rt lan d ,  O reg .  —Wash. , May 1 9 6 8 * ___________________
P ro v id e n c e —Paw tucket—W arwick, R. I . —M a s s .  ,

R a le igh ,  N. C. , Aug. 1 9 6 8 * ____________________________
R ichm ond, V a . ,  Nov. 1967 * -------------------------------------
R o c h e s t e r ,  N .Y .  (o ff ice  o c c u p a t io n s  only), Ju ly  1 9 6 8 * . .
R o ck fo rd ,  111., May 1 9 6 8 * ______________________________
St. L o u i s ,  M o .—111. , J a n .  1968.________________________
S a lt  L a k e  C ity ,  Utah, Dec . 1 9 6 8 -------------------- -----------
San  Antonio, T ex .  , Ju n e  1968------------------------------------
San  B e r n a rd in o —R i v e r s id e —O ntar io ,  C a l i f .  ,

San  D iego ,  C a l i f . ,  Nov. 1 9 6 8 ___________________________
San F r a n c i s c o —Oakland, C a l i f . ,  J a n .  1968-----------------
San  J o s e ,  C a l i f . ,  Sept.  1 9 6 8 -------------------------------------
Savannah,  Ga. , May 1 9 6 8 * _____________________________
Scran ton ,  P a . ,  Ju ly  1 9 6 8 * ______________________________
S e a t t le —E v e r e t t ,  Wash. , Nov. 1967 1 __________________
Sioux  F a l l s ,  S.  Dak. , Oct. 1968 1 ______________________
South Bend, In d . ,  M a r .  1968 * __________________________
Spokane,  W a sh . ,  June 1 9 6 8 ____________________________
S y r a c u s e ,  N. Y. , Ju ly  1 9 6 8 * -------------------------------------
T a m p a—St. P e t e r s b u r g ,  F l a . ,  Aug. 1 9 6 8 ______________
Toledo,  Ohio—Mich. , F e b .  1968________________________
Trenton ,  N. J . , Oct.  1968 * _____________________________
U tica—R o m e ,  N. Y. , Ju ly  1968 1 ________________________
Washington, D. C. —Md. —Va. , Sept.  1 9 6 8 ______________
W aterbu ry ,  C o n n . ,  A p r .  1 9 6 8 * ________________________
W aterloo,  Iowa, Nov. 19 6 8  1____________________________
Wichita, K a n s . ,  D ec .  1 9 6 7 _____________________________
W o rc e s te r ,  M a s s . ,  Ju n e  1968 * ________________________
York ,  P a . ,  F e b .  1 9 6 8 * _________________________________
Youngstown—W arren ,  Ohio, Nov. 1 9 6 8 ___,_____________

1575-47, 30 cents
1575-60, 30 cents
1575-54, 35 cents
1575-34, 25 cents
1575-46, 30 cents
1575-78, 50 cen ts

1575-85, 30 cents
1625-9, 30 cents
1625-26, 35 cents
1575-83, 40 cents
1575-40, 30 cents
1575-55, 30 cents
1575-44, 30 cen ts
1625-20, 30 cen ts
1575-80, 40 cen ts

1575-61, 30 cen ts
1625-13, 35 cen ts
1575-27, 25 cents
1625-2 35 cen ts
1575-70, 30 cen ts
1575-39, 30 cen ts
1625-36, 30 cents
1575-69, 30 cents

1625-25, 40 cen ts
1625-32, 30 cents
1575-37, 25 cents
1625-21, 30 cents
1575-73, 30 cents
1625-12, 35 cen ts
1575-29, 25 cen ts
1625-23, 30 cents
1575-56, 30 cen ts
1575-79, 30 cents
1625-5, 35 cen ts
1625-10, 30 cen ts
1575-43, 30 cen ts
1625-18, 35 cen ts
1625-1, 35 cents
1625-22, 35 cen ts
1575-53, 30 cen ts
1625-31, 35 cents
1575-31, 20 cents
1575-76, 30 cents
1575-42 , 30 cen ts
1625-34, 25 cents

1 Data on establishment practices and supplementary wage provisions are also presented.
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U.S. DEPARTMENT OF LABOR
BUREAU OF LABOR STATISTICS

WASHINGTON, D .C. 20212

P O S T A G E  A N D  F E E S  P A ID  
U .S .  D E P A R T M E N T  O F  L A B O R
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