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Preface Contents

Page
The Bureau of Labor Statistics program of annual Introduction 1
occupational wage surveys in metropolitan areas is de-
signed to provide data on occupational earnings, and estab- Tables:
lishment practices and supplementary wage provisions. It
yields detailed data by selected industry division for each 1. Establishments and workers within scope of survey and
of the areas studied, for geographic regions, and for the number studied 4
United States. A major consideration in the program is
the need for greater insight into (1) the movement of wages A. Occupational earnings:*
by occupational category and skill level, and (2) the struc- A- 1. Office occupations—men and women 5
ture and level of wages among areas and industry divisions. A -2. Professional and technical occupations—men and
women 8
At the end of each survey, an individual area bul- A-3. Office, professional, and technical occupations—
letin presents survey results for each area studied. After men and women combined 8
completion of all of the individual area bulletins for a round A-4. Maintenance and powerplant occupations Q
of surveys, a two-part summary bulletin is issued. The A-5. Custodial and material movement occupations__ Q
first part brings data for each of the metropolitan areas
studied into one bulletin. The second part presents infor- B. Establishment practices and supplementary wage provisions:*
mation which has been projected from individual metro- B-l1. Minimum entrance salaries for women office
politan area data to relate to geographic regions and the workers 10
United States. B -2. Shift differentials 1
B-3. Scheduled weekly hours 12
Ninety areas currently are included in the pro- B-4. Paid holidays 13
gram. In each area, information on occupational earnings B-5. Paid vacations 14
is collected annually and on establishment practices and B-6. Health, insurance, and pension plans 17
supplementary wage provisions biennially. B-7. Method of wage determination and frequencyof
payment 18

This bulletin presents results of the survey in
Rochester, N.Y., in July 1968, conducted under a con- Appendix. Occupational descriptions 19
tract with the New York State Department of Labor. The
Standard Metropolitan Statistical Area, as defined by the
Bureau of the Budget through January 1968, consists of
Livingston, Monroe, Orleans, and Wayne Counties. This
study was conducted by the Bureau's regional office in
New York, N.Y., Herbert Bienstock, Director. The study *NOTE: Similar tabulations are available for other
was under the general direction of Thomas N. Wakin, areas. (See inside back cover.)
Assistant Regional Director for Operations.

Current reports on earnings in the Rochester area
are also available for selected food service and laundry and
dry cleaning occupations (July 1968). Union scales, indic-
ative of prevailing pay levels, are available for building
construction; printing; local-transit operating employees;
and motortruck drivers, helpers, and allied occupations.
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Area Wage Survey-----

The Rochester, N.Y., Metropolitan Area

Introduction

This area is 1 of 90 in which the U.S. Department of Labor's
Bureau of Labor Statistics conducts surveys of occupational earnings
and related benefits on an areawide basis.1 In this area, data were
obtained by personal visits of Bureau field economists to represent-
ative establishments within six broad industry divisions: Manu-
facturing; transportation, communication, and other public utilities;
wholesale trade; retail trade; finance, insurance, and real estate; and
services. Major industry groups excluded from these studies are
government operations and the construction and extractive industries.
Establishments having fewer than a prescribed number of workers are
omitted because they tend to furnish insufficient employment in the
occupations studied to warrant inclusion. Separate tabulations are
provided for each of the broad industry divisions which meet publi-
cation criteria.

These surveys are conducted on a sample basis because of
the unnecessary cost involved in surveying all establishments. To
obtain optimum accuracy at minimum cost, a greater proportion of
large than of small establishments is studied. In combining the data,
however, all establishments are given their appropriate weight. Es-
timates based on the establishments studied are presented, therefore,
as relating to all establishments in the industry grouping and area,
except for those below the minimum size studied.

Occupations and Earnings

The occupations selected for study are common to a variety
of manufacturing and nonmanufacturing industries, and are of the
following types: (1) Office clerical; (2) professional and technical;
(3) maintenance and powerplant; and (4) custodial and material move-
ment.2 Occupational classification is based on a uniform set of job
descriptions designed to take account of interestablishment variation
in duties within the same job. The occupations selected for study
are listed and described in the appendix. The earnings data following
the job titles are for all industries combined. Earnings data for some
of the occupations listed and described, or for some industry divisions
within occupations, are not presented in the A-series tables, because
either (1) employment in the occupation is too small to provide enough
data to merit presentation, or (2) there is possibility of disclosure
of individual establishment data.

1 Included in the 90 areas are four studies conducted under contract with the New Yoric State

Department of Labor. These areas are Binghamton (New York portion only); Rochester (office occu-
patdons only); Syracuse; and Utica—Rome. In addition, the Bureau conducts more limited area studies
in 91 areas at the request of the Wage and Horn and Public Contracts Divisions of the U.S. De-
partment of Labor.

Wage data tor maintenance and powerplant, and custodial and material movement occupa-
tions were not collected in this area.

Occupational employment and earnings data are shown for
full-time workers, i.e., those hired to work a regular weekly schedule
in the given occupational classification. Earnings data exclude pre-
mium pay for overtime and for work on weekends, holidays, and
late shifts. Nonproduction bonuses are. excluded, but cost-of-living
allowances and incentive earnings are included. Where weekly hours
are reported, as for office clerical occupations, reference is to the
standard workweek (rounded to the nearest half hour) for which em-
ployees receive their regular straight-time salaries (exclusive of pay
for overtime at regular and/or premium rates). Average weekly earn-
ings for these occupations have been rounded to the nearest half dollar.

The averages presented reflect composite, areawide esti-
mates. Industries and establishments differ in pay level and job
staffing and, thus, contribute differently to the estimates for each job.
The pay relationship obtainable from the averages may fail to reflect
accurately the wage spread or differential maintained among jobs in
individual establishments. Similarly, differences in average pay lev-
els for men and women in any of the selected occupations should
not be assumed to reflect differences in pay treatment of the sexes
within individual establishments. Other possible factors which may
contribute to differences in pay for men and women include: Differ-
ences in progression within established rate ranges, since only the
actual rates paid incumbents are collected; and differences in specific
duties performed, although the workers are classified appropriately
within the same survey job description. Job descriptions used in
classifying employees in these surveys are usually more generalized
than those used in individual establishments and allow for minor
differences among establishments in the specific duties performed.

Occupational employment estimates represent the total in
all establishments within the scope of the study and not the number
actually surveyed. Because of differences in occupational structure
among establishments, the estimates of occupational employment ob-
tained from the sample of establishments studied serve only to indicate
the relative importance of the jobs studied. These differences in
occupational structure do not affect materially the accuracy of the
Warnings data.

Establishment Practices and Supplementary Wage Provisions

Information is presented (in the B-series tables) on selected
establishment practices and supplementary wage provisions as they
relate to plant and office workers. Administrative, executive, and
professional employees, and construction workers who are utilized
as a separate work force are excluded. "Plant workers" include
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working foremen and all nonsupervisory workers (including lead-
men and trainees) engaged in nonoffice functions. "Office workers"
include working supervisors and nonsupervisory workers performing
clerical or related functions. Cafeteria workers and routemen are
excluded in manufacturing industries, but included in nonmanufacturing
industries.

Minimum entrance salaries for women office workers (table
B-1) relate only to the establishments visited. Because of the optimum
sampling techniques used, and the probability that large establish-
ments are more likely to have formal entrance rates for workers
above the subclerical level than small establishments, the table is
more-representative of policies in medium and large establishments.

Shift differential data (table B-2) are limited to plant workers
in manufacturing industries. This information is presented both in
terms of (1) establishment policy,3 presented in terms of total plant
worker erhployment, and (2) effective practice, presented in terms
of workers actually employed on the specified shift at the time of the
survey. In establishments having varied differentials, the amount
applying to a majority was used or, if no amount applied to a majority,
the classification "other" was used. In establishments in which some
late-shift hours are paid at normal rates, a differential was recorded
only if it applied to a majority of the shift hours.

The scheduled weekly hours (table B-3) of a majority of the
first-shift workers in an establishment are tabulated as applying to
all of the plant or office workers of that establishment. Scheduled
weekly hours are those which full-time employees were expected to
work, whether they were paid for at straight-time or overtime rates.

Paid holidays; paid vacations; health, insurance, and pension
plans; and premium pay for overtime work (tables B-4 through B-7)
are treated statistically on the basis that these are applicable to all
plant or office workers if a majority of such workers are eligible or
may eventually qualify for the practices listed. Sums of individual
items in tables B-2 through B-7 may not equal totals because of
rounding.

Data on paid holidays (table B-4) are limited to data on holi-

part of the paid holidays table presents the number of whole and half
holidays actually granted. The second part combines whole and half
holidays to show total holiday time.

The summary of vacation plans (table B-5) is limited to a
statistical measure of vacation provisions. It is not intended as a
measure of the proportion of workers actually receiving specific bene-
fits. Provisions of an establishment for all lengths of service were
tabulated as applying to all plant or office workers of the establish-
ment, regardless of length of service. Provisions for payment on
other than a time basis were converted to a time basis; for example,
a payment of 2 percent of annual earnings was considered as the equiv-
alent of 1 week's pay. Estimates exclude vacation-savings plans and
those which offer "extended" or "sabbatical® benefits beyond basic
plans to workers with qualifying lengths of service. Typical of such
exclusions are plans in the steel, aluminum, and can industries.

.Data on health, insurance, and pension plans (table B-6) in-
clude those plans for which the employer pays at least a part of the
cost. Such plans include those underwritten by a commercial insurance
company and those provided through a union fund or paid directly by
the employer out of current operating funds or from a fund set aside
for this purpose. An establishment was considered to have a plan
if the majority of employees was eligible to be covered under the
plan, even if less than a majority elected to participate because em-
ployees were required to contribute toward the cost of the plan. Le-
gally required plans, such as workmen's compensation, social se-
curity, and railroad retirement were excluded.

Sickness and accident insurance is limited to that type of
insurance under which predetermined cash payments are made directly
to the insured during illness or accident disability. Information is
presented for all such plans to which the employer contributes. How-
ever, in New York and New Jersey, which have enacted temporary
disability insurance laws which require employer contributions,4 plans
are included only if the employer (1) contributes more than is legally
required, or (2) provides the employee with benefits which exceed the
requirements of the law. Tabulations of paid sick leave plans are
limited to formal plans 5 which provide full pay or a proportion of the
worker's pay during absence from work because of illness. Separate
tabulations are presented according to (1) plans which provide full pay
and no waiting period, and (2) plans which provide either partial pay

days granted annually on a formal basis; i.e., (1) are provided for or a waiting period. In addition to the presentation of the proportions
in written form, or (2) have been established by custom. Holidays of workers who are provided sickness and accident insurance or paid
ordinarily granted are included even though they may fall on a non- sick leave, an unduplicated total is shown of workers who receive
workday and the worker is not granted another day off. The first either or both types of benefits.

3 An establishment was considered as having a policy if it met either of the following con-
ditions: (1) Operated late shifts at the time of the survey, or (2) had formal provisions covering
late shifts. An establishment was considered as having formal provisions if it (1) had operated late
shifts during the 12 months prior to the survey, or (2) had provisions in written form for operating
late shifts.

4 The temporary disability laws in California and Rhode Island do not require employer
contributions.

5 An establishment was considered as having a formal plan if it established at least the
minimum number of days of sick leave available to each employee. Such a plan need not be
written, but informal sick leave allowances, determined on an individual basis, were excluded.

Digitized for FRASER
http://fraser.stlouisfed.org/
Federal Reserve Bank of St. Louis



Catastrophe insurance, sometimes referred to as major med-
ical insurance, includes those plans which are designed to protect
employees in case of sickness and injury involving expenses beyond
the normal coverage of hospitalization, medical, and surgical plans.
Medical insurance refers to plans providing for complete or partial
payment of doctors' fees. Such plans may be underwritten by com-
mercial insurance companies or nonprofit organizations or they may
be paid for by the employer out of a fund set aside for this purpose.
Tabulations of retirement pension plans are limited to those plans
that provide regular payments for the remainder of the worker's life.

Method of wage determination (table B-7) relates to basic
types of rate structure for workers paid under various time and in-
centive systems. Under a single rate structure the same rate is paid
to all experienced workers in the same job classification. An individ-
ual worker occasionally may be paid above or below the single rate

for special reasons, but such payments are exceptions. A range-of-
rates plan specifies the minimum and/or maximum rate paid experi-
enced workers for the same job. Information also is provided on the
method of progression through the range. In the absence of a formal
rate structure, the qualifications of the individual worker determine
the pay rate. Information on types of incentive plans is provided only
for plant workers because of the low incidence of such plans for office
workers. Under a piecework system, a predetermined rate is paid
for each unit of output. Production bonuses are based on production
over a quota or completion of a job in less than standard time. Com-
pensation on a commission basis represents payments based on a
percentage of value of sales, or on a combination of a stated salary
plus a percentage.

Data on frequency of wage payment also are provided in
table B-7.
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Table 1. Establishments and Workers Within Scope of Survey and Number Studied in Rochester, N.Y., 1 by Major Industry Division,2 July 1968

Number of establishments Workers in establishments
Minimum
employment Within scope of study
Industry division in establish- . Studied
Y ments in scope W'tfhm s;o;e Studied Total4
of study of study Plant office
Number Percent Total4
All divisions - 480 128 179,300 100 110, 900 33, 600 125, 500
Manufacturing 50 240 56 135, 800 76 83, 700 24,800 100, 550
Nonmanufacturing - 240 72 43, 500 24 27, 200 8, 800 24, 950
Transportation, communication, and
other public utilities 5 . 50 29 11 5, 900 3 3,800 1, 100 4, 730
Wholesale trade _ _ 50 36 9 2, 700 2 (6) @ 1,070
Retail trade 50 103 22 23, 100 13 (6) @) 11,490
Finance, insurance, and real estate 50 22 10 5, 800 3 (8) @) 4, 640
Services 9 50 50 20 6, 000 3 (6) ) 3, 020
1 The Rochester %tandgrrj Metro olita Stathtr%aI A 1a, as ddefrned Ihe Bureau of the Bud et thr Hh Januar 1968, cq nsrsts 0 Lrvrbngst n, Monr &)rleans and Wayrﬁ] Coumres The
workers wdrthhn scope \y Ie sown in e ea ona l{ accufa %escrr and comP tron of 1 ore rnc de in_ the' survez e |ma es are
?t %r] en ow ver t0 s h rH arrson wht e %r[n d(fx s for the area to rr] sure em gnpso evels since g annrn of wage surveys requrres g use
0 esta Jrsh gé dﬂ .com Hled csonsr eréi IX %ar&ce of 1 lgraym e stu | , and g sma q] menh re excuge rom the scope of
e e a]r | Fustrra lassifica anyal was. used |n cass in s industry division.
Includes al esta |shments wif emp imitation. II ouI WII In the area f companies in such industries as trade finance, auto repair service,

é )( Tn%a or above the minimum

and motron prcture theaters are considere as 1 es brs me nt

cludes executive, rofessr nal, an tI g cu ded from the separate plant and office categories.

Ekotrrc an s utilities, the munrcr ally owne é 0 rate local- transht Sé(stem Iacha s, and services incidental to Wafter ransportatron were excluded. .
|Edus IVISlon |s T eresented n estr ates for |n u tres in t eries B ta Ie %arate J)re entation of dafa for thi ﬁrvrsron is not made for one or more of the foIIowrn%
|nsuFf|crent r |n;e Lnaeg i ermrl Iselogralts Ooressgnatan'okn/\"? i e lsataotsos errt sfepa i%s%to of . drvrdaawgselagvrass not desrg{ned rnrtra y fo permit separale presentation, (3) response wa
Workers t i % F ent 21 rn EP $ ¥ e in tH agerres A tables and for "all industries" in the Series B tables.
t

Sion are repre acturrng

IS entjre
Se arate resentajion o 3 f ri |vrsron |s ore of the ra ons Iven oo nof
P i r rom { .e esae rtio Iy are representeg In estimates e fl mdgstrresln in tﬁn gerres % tables. Separate presentation of data for this division is not made for one or
more of e reasons iven In footnote 3 ove
and motels; laundries an er personal servrcei business services; automobile repair, rental, and parking; motion pictures; nonprofit membership organizations (excluding religious
and charrtable organrzatrons) and engrneerrng and architectural” services.

Almost three-fourths of the workers within scope of the survey in the Rochester area
were employed in manufacturing firms. The following presents the major industry groups and
specific industries as a percent of all manufacturing:

Industry groups Specific industries
Instruments and-related Photographic equipment and
products 48 supplies 40
Electrical equipment and Communication equipment 8
supplies, 10 Ophthalmic goods 5
Machinery,except electrical... 10
Food and kindred products 7
Apparel and other textile
products 5

This information is based on estimates of total employment derived from universe
materials compiled prior to actual survey. Proportions in various industry divisions may
differ from proportions based on the results of the survey as shown in table 1 above.
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A. Occupational Earnings
Table A-l. Office Occupations—Men and Women
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Table A-l. Office Occupations—Men and Women— Continued

(Average straight-time weekly hours and earnings for selected occupations studied on an area basis
Number of workers recewmg straight-time weeklg earnings 0 —
§ 08 o ot $ $,., 8

by industry division, Rochester, N.Y. , July 1968)
%ﬂgﬂ
Sex. occunation. and industry division DY yee 0565 "0 75 Can a5 P S os S0 105 P10 Pus o0 P15 Pua0 10 S1s0 160 ar0 *1a0 100
» ocedpaon. Y Bl v w2 w2 g and

65 70__75_80__8 _IS_ 25 100 105 no 115 120 _ LM 10 150 160 170 180 190

WOKEN - CONTINUED
T@%T NG-MACHINE OPERATORS,

R % 55 s I

RPN IBING-MACHINE OPERATORS,

. A%WN@".'.'.'.'_'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.'.' 12%
7Y ARk ARG
TYRBNEALTNG -

1 Standard hours reflect the workweek for which employees receive their regular straight-time salaries (exclusive of pay for overtime at regular and/or premium rates), and the earnings correspond
to these weekly hours.

2 The mean is computed for each job by totaling the earnings of all workers and dividing by the number of workers. The median designates position— half of the employees surveyed receive more
than the rate shown; half receive less than the rate shown. The middle range is defined by 2 rates of pay; a fourth of the workers earn less than the lower of these rates and a fourth earn more than
the higher rate.

T May include workers other than those presented separately.

4 Transportation, communication, and other public utilities.
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Table A-2. Professional and Technical Occupations—Men and Women

(Average straight-time week%ugtl#{,sdac(ljsfeoanrm %scgggtesrele’g‘tgiogﬁljfallégg)s studied on an area basis

V\ee(klyegrg@l Number of workers receiving straight time weekly earnings of-—--
Average $ * $ $ * $ ! $ s $ t ) s * * $ $ s $ $ $
Weekly 75 80 8 90 95 100 105 110 115 120 125 130 135 140 145 150 160 170 180 190 200
ftackrg) Mean2  Median?2 Middle rage2 and
under and
80 85 90 95 100 105 110 115 120 125 130 135 140 145 150 160 170 180 190 200
$ '$ $
1,0.,0 12 46 102 94 36 28 26
40.0 17 = 172.00 41 87 92 32 24 26
1i." -n 18 23 58 89 58 57 17 4 6 -~
‘00 176 00 J/ QO 18 19 45 85 53 51 17 6 ?1
40.0 "'NN 1710 109.00-131.00 2 1 25 2211 2315 2> X 18 13 16 -
40*0 104.50 106.50 94.50-114.00 12 13 7 21
107.00 110.00 97.00-114.50 12 11 7 21
40.0 142.50 145.00 129.00-158.00 1. : : 1 3 03 12 12 13 10 3 15 19 21 3

Stan erd hours reflect the workweek for which employees receive their regular straight-time salaries (exclusive of pay for overtime at regular and/or premium rates), and the earnings correspond

Nunber
Sex, occupation, and industry division of

MEN

357

307

s

87

77
WOIVEN

NURSES, INDUSTRIAL (REGISTERED) - 116
0 these wee fs.

For gflmtfon of terms, see footnote 2, table A-l.

Occupation and industry division

OFFICE OCCUPATIONS
BILLERS, MACHINE (BILLING
NONMANUFACTURING  =--seeeeeseeeemseceeemeeeee
BILLERS, MACHINE (BOOKKEEPING

BOOKKEEPING-MACHINE OPERATORS,
Y V0ot —

See footnotes at end of table.
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Table A-3. Office, Professional, and Technical Occupations—Men and Women Combined

(Average straight-time w%eklwu5 nd. earnln s for elec'\lleq(occju ations studied on an area basis

IVISIOI’] och s y 1968)
Avrage Avrage
Npe Wg V\eleld Occupation and industry division e %}f % Occupation and industry division %3 g@% b
) L) iy
OFFICE OCCUPATIONS - CONTINUED OFFICE OCCUPATIONS - CONTINUED

30 395 10650

Bk B
— R R
CLEWU i p—C A I 11

880 ING-MACHINE OPERATORS,

oAl " % S —

CLE Iﬁ COUNTING, CLASS A

%

TRING -4
1 S

§

39.0 7350

107 395

% 300 i@%@ﬁ CLEM&@%{@& cLAs B




Table A-3. Office, Professional, and Technical Occupations—Men and Women Combined— Continued

(Average straight-time weekl{y{d Pr gnd earnnhqoscﬁ%rstseer’le%t'eglO’CSHPyathg)studled on an area basis

by'i

Average Average
. . - Nu . . L
Occupation and industry division ﬁ ﬁéﬁ) Vibekt Occupation and industry division “JFE VW 1
ks (5 kY St o,

OFFICE OCCUPATIONS - CONTINUEO ; OFFICE OCCUPATIONS - CONTINUEO

Ivision,

186 40.0 114.00 462 39.5 134.00

Occupation and industry division

OFFICE OCCUPATIONS -

CONTINUED

TABULATING-MACHINE OPERATORS,

NURSES, INDUSTRIAL (REGISTERED) ---

ﬁ%ﬁ@;ﬁf

30 40.0 93.00 NONMANUFACTURING ——eorecreemrerererreree 73 385 12050 TRANSCRIBING-MACHINE OPERATORS,
Eig ggg igzég SECRETARIES* CLASS D 933 39.5 124.00
' ‘ 167
B B STEORER L T8 e %
OFFICE BOYS AND GIRLSswreemeseeeeemmmsemeeceee 200 40.0 88.50 STENOGRAPHERS* SENIOR — — — — 712 40.0 117.00
NONHANUFACTLIRING — 31
SRR e == L5} 109 HAD TRRMERARTRCAS A _ 8 4RG 104
sgc;lEJ?kLﬁEgﬂcLJ\gSi\ ----------------------- B e s WWGRFA%PMQ@".?.EAE.S.?*...B...::::::: i i 830
2@ %@@ §aﬂ§ SWITCHBOARD OPERATOR-RECEPTICNISTS- }zg ggg gggg
M 39%0 CLASS A 3
corresho Oar}gamegou‘kse ﬁflectutre workweek for which employees receive their regular straight-time salaries (exclusive of pay for overtime at regular and/or premium rates), and the earnings
p [} ansportation, mmunct d other UP|IC LII|I
P M ay Molude “Workers other ffose presgn ed separaely

Table A-4. Maintenance and Powerplant Occupations

vv\yea|gee no% coWecte amt%H?sncaereand powerplant occupations

Table A-5. Custodial and Material Movement Occupations

W for jal and material movemen -
tloarPse V(\il%ta 0 cusﬁ%g!gd and mate g ovement occupa
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B. Establishment Practices and Supplementary Wage Provisions

Table B-l. Minimum Entrance Salaries for Women Office Workers

(Distribution of establishments sotydled in all industries a ?_ln ind sérr)é'dhvmons bx rﬂwmu%lg’nﬁ%ﬁe salary for selected categories

Inexperienced women ofrice wor ocheste
Inexperienced typists Other inexperienced clerical workers »
Manufacturing Nonmanufacturing Manufacturing Nonmanufacturing
Minimum weekly straight-time salary 1 AL Based on standard weekly hours s of— AL Based on standard weekly hours s of—
industries industries
All é All
schedules 40 schedules 40 schedules 40 schedules 40
Establishments SIUdied_ o j.28 56 XXX 72 XXX 128 56 XXX 72 XXX
Establishments having a specified minimum. 53 30 25 23 12 61 36 31 25 13
$57.90 and under s 80. 00 _ _ 1 1 - - 1
60.00 NG UNQEl s62.50 1 1 1 - _ 1 -
62.50 NG UNGEl Y 65. 00 4 1 1 3 3 7 4 4 3 2
65. 00 dNQ UNQEr 967. 50 - - - - " - - - -
67.50 dNQ UNQGEr 9 70. 0o C 4 1 1 3 1 5 1 1 4 2
$70.00 dNQ UNQEl s 72. 50 8 4 3 4 3 13 8 7 5 3
$72.50 dNQ UNQElr s 75. 00.. . . _ 2 1 1 1 - 6 2 2 4 -
$75.00 dNQ UNQEl s 77. 50 R 9 4 4 5 2 8 6 6 2 2
$77.50 aNd UNCGEl s 8o. oo _ 2 1 1 1 - - . — . —
$80.00 dNQ UNQEr s 82. 50 o 8 6 3 2 2 6 5 2 1 1
$82.50 dN( UNQEl s 85.00 2 1 1 1 1 5 3 3 2 2
$85.00 NG UNCEl s 87. 50 _ 5 5 5 - 3 2 2 1 1
s87.50 dNQ UNCEl s90.00 1 1 1 - - - - _
$90. 00 dNQ UNQEr s92. 50 2 1 - 1 2 1 - 1 -
$92. 50 dNQ UNCUEr s95. 00 2 2 2 1 1 1 - .
$95.00 dN0 OVer mmmmmen e e 2 2 N 3 3 3
Establishments having no specified minimum. 23 5 XXX 18 XxX 27 6 xxx 21 xxx
Establishments which did not employ workers
52 21 XXX 31 XXX 40 14 XXX 26 XXX

1 Thefe salarieﬁ relate to formallly. stablishhed minimum startinP_(hirinﬁ) regular straight-time salaries that are paid for standard workweeks.
2 Exc udes workers In sub?lerlca JO}S sulg a messenﬂer or qffice %I .
3 Data are presented for all standard workweeks combified, and for the most common standard workweek reported.
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Table B-2. Shift Differentials

(Late-shift pay provisions for manufacturing plant workers by type and amount of pay differential,
Rochester, N.Y., July 1968)

(All plant workers in manufacturing : 100 percent)
Percent of manufacturing plant workers—

In establishments having provisions 1 Actually working on late shifts

ilate-shift pay provision for late shifts
. Third or other . Third or other
Second shift shift Second shift shift
76.7 68.8 14.9 5.8
No differential for work on late shift----—------ 2.4 0.8 0.4 )
Pay differential for work on late shift 74.3 68.0 14.5 5.7
Type and amount of differential:

Uniform cents (per hour) 59.3 54.2 12.5 5.0
2\2 cents 3.7 . 11 -
5 cents 2.3 5.1 5 4
8 or 9 cents _ _ 9 - 4 -
10 cents.. .. 6.3 - .8 -
11 or 12 cents .8 1.0 2 1
13 cents. 1.9 - 5 -
14 cents .6 9 - (23
15 cents R, 5.2 4.0 4 .
17 or 19 cents .3 .8 1 .2
20 cents. 37.2 8.2 8.7 2
25 cents - - - 4.1 - 2
28 cents _ o - 3 - -
30 cents-—-—-- - — — - 3.8 2
40 cents - 26.0 - 3.6
Uniform perce ntage---------------------mmmmmmmme e 151 13.1 2.0 6
10 percent- 10.8 4.7 15 ()

12 percent___ 1.7 - .2
15 percent- - 3.2 - 4
16 percent- —_ = — - 2.5 - 3 -
18 percent - 17 - (22
25 percent___ - . - 2.5 - .

2534 percent . 1.0 -

o
i

Full day's pay for reduced hours

1 Includes all plant workers in establishments currently operating late shifts, and establishments whose formal provisions
cover late shifts even though the establishments were not currently operating late shifts.
2 Less than 0.05 percent.

Digitized for FRASER
http://fraser.stlouisfed.org/
Federal Reserve Bank of St. Louis



12

Table B-3. Scheduled Weekly Hours

(Percent distribution of plant and office workers in all industries and in industry divisions by scheduled weekly hours 1
of first-shift workers, Rochester, N.Y ., July 1968)

Plant workers Office workers
Weekly hours
All industries2 Manufacturing Public utilities3 All industries4 Manufacturing Public utilities3

All workers o 100 100 100 100 100 100
30 hours (5)
35 hours 3 3 - 1 (5) -
36Vz hours - - 2 - -
37 hours — - - 4 - -
372 hours 5 3 - 9 4 68
Over 37wV and under 40 hours (5) - - 2 (5) -
40 hours___ — 84 87 100 80 96 29
Over 40 and under 45 hours 3 1 - 2 - -
45 hours 2 2 - ?) - 2
Over 45 hours _ 3 4 (5)

Scheduled hours are the weekly hours which a majority of the full-time workers were expected to work, whether they were paid for at straight-time or overtime rates.
Includes data for wholesale trade, retail trade, real estate, and services, in addition to those industry divisions shown separately.

Transportation, communication, and other public utilities.

Includes data for wholesale trade; retail trade; finance, insurance, and real estate; and services, in addition to those industry divisions shown separately.

Less than 0.5 percent.

TR WN R
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Table B-4. Paid Holidays

(Percent distribution of plant and office workers in all industries and in industry divisions by number of paid holidays

All industries1

All workers 100
Workers in establishments providing
paid holidays 99
Workers in establishments providing
no paid holidays 1
Number of days
Less than 6 holidays — 1
6 holidays _ 16
6 holidays plus 1 half day (4)
6 holidays plus 2 or 3 half days _ £4)
7 holidays 4
7 holidays plus 1 half day -
7 holidays plus 2 half days I 2
7 holidays plus 4 half days -
8 holidays. ___ - _ 10
8 holidays plus 1 half day. o -
8 holidays plus 2 half days _ 3
9 holidays___ - _ 41
9 holidays plus 1 half day. 1
10 holidays__ _ . 10
10 holidays plus 1 half day -
11 holidays__ _ o 1
11 holidays plus 1 halfday - (4)
Total holiday time 5
1p/2 days . (4)
11 days or more — 1
IOvz days or more- — - o 1
10 days or more 11
9V2 days or more 12
9 days or more 56
8llz days or more 56
8 days or more 68
7V2 days or more — — — 68
7 days or more _ __ __ _— — — — _ — 82
6V2 days or more-—--—--—- - - - 82
6 days or more 98
4 days or more _ — 98
3 days or more 98
2 days or more___ ——..— ____ _ __ _ __ 99
1day or more 99
1 Includes data for wholesale trade, retail trade, real estate,
2 Transportation, communication, and other public utilities
3 Includes data for wholesale trade; retail trade; finance,
4 Less than 0.5 percent.
5 All
no half days, 8 full days and 2 half days, 7 full days and 4 half days,
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and services,

insurance,

provided annually, Rochester,
Plant workers

Manufacturing

100

100

12
14
72
72
84
84
96
96
100
100
100
100
100

and real estate;

and so on.

Public utilities2

in addition to those

and services,

N.Y., July 1968)

in addition to those

combinations of full and half days that add to the same amount are combined; for example, the proportion of workers
Proportions then were cumulated.

All industries3

100

industry divisions shown separately.

Office workers

Manufacturing

100 100
100 100
1 6
) 10
3 7
2 .
9 8
@) :
e :
72 -
2 }
5 68
@) .
)
- (4)
@ o
4 4
5 68
7 68
85 68
85 68
96 7
96 v
99 83
99 94
100 100
100 100
100 100
100 100
100 100

industry divisions shown separately.

receiving a total

of 9 days includes those with 9 full

13

Public utilities2

days and
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Vacation policy

(Percent distribution of plant and office workers in all industries and in industry divisions by vacation pay
provisions,

All industries 2

All workers _ 100
Method of payment
Workers in establishments providing
paid vacations.. 99
Length-of-time payment 97
Percentage payment 3
Other -
Workers in establishments providing
no paid vacations (5)
Amount of vacation pay 6
After 6 months of service
Under 1week 18
1 week _ 18
Over 1and under Zweeks.... __ -
Z weeks -
After lyear of service
Under 1week 1
1week___ 53
Over 1and under Z weeks _ 3
Zweeks 42
Over Zand under 3 weeks -
3 weeks 2
After Z years of service
1week 32
Over 1land under Zweeks 4
Z weeks 58
Over Z and under 3 weeks 1
3 weeks _ o 4
After 3 years of service
1 week _ o o 6
Over land under Zweeks. —  ....... 8
Z weeks .o _ 80
Over Zand under 3 weeks ___ 1
3 weeks 4
After 4 years of service
1 week _ _ 6
Over 1and under Z weeks _ _ 8
Z weeks 80
Over Z and under 3 weeks 1
3 weeks 5

See footnotes at end of table.
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Plant workers

Manufacturing

100

22
15

31

57

Table B-5. Paid Vacations'

July 1968)

Public utilities3

100

100
100

56

50

50

All industries4

100

99

(5)
(5)

35
(5)
(5)

©~
R Wa N

O~
I

[

O~
LEC]

Office workers

Manufacturing

100

100
99

27

(5)
(5)

Public utilities 3

100
100

72

27

73

90

10
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Table B-5. Paid Vacationst--- Continued

Percent distribution of plant and office. workers naII in ustrles an inindustry divisions by vacation pa
( P pro vcsmns 0c ester f\jl ”8 y y pay

Plant workers Office workers
Vacation policy
All industries 3 Manufacturing Public utilities3 All industries4 Manufacturing Public utilities3
Amount of vacation pay 6— Continued

After 5 years of service
1week R .. 1 - - (5) (5) -
Over 1land under 2 weeks 2 3 - 5) 5)
2 weeks 7 77 95 éO ;7 88
Over 2 and under 3 weeks 7 10 - 5 6 -
3 weeks 11 1 5 14 17 12

After 10 years of service
1 week 1 - - (5) - -
Over 1and tinder 2 weeks 1 1 - - -
2 weeks 16 1 5 12 6 4
Over 2 and under 3 weeks 10 13 - 6 5 -
3 weeks 71 75 95 79 85 94
Over 3 and under 4 weeks - - - 3 4 -
4 weeks _ __ _ 1 1 1 - 2

After 12 years of service
1 week 1 - - (5) - -
Over 1and under 2 weeks 1 1 - - -
2 weeks 14 9 5 10 4 4
Over 2 and under 3 weeks 11 15 - 6 6 -
3 weeks 70 72 95 78 83 94
Over 3 and under 4 weeks 2 3 - 5 7 -
4 weeks 1 1 1 “ 2

After 15 years of service
1 week 1 - - (5) -
Over 1 and under 2 weeks 1 1 - - - -
2 weeks i 10 5 5 5 1 4
Over 2 and under 3 weeks - - - 1 5) -
3 weeks 72 79 83 78 0 94
Over 3 and under 4 weeks 3 4 - 1 1 -
4 weeks 13 11 13 15 18 2
5weeks 1 1 “ " “ “

After 20 years of service
1week 1 - - (5) -
Over 1and under 2 weeks 1 1 - o - “
2 weeks _ 8 3 5 5 4
Over 2 and under 3 weeks - - - 1 is)
3 weeks 27 27 5 20 13
Over 3 and under 4 weeks 3 4 - 1 -
4 weeks 55 59 91 62 71 83
5 weeks 4 6 - 10 14 -
6 weeks 1 1

See footnotes at end of table.
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Table B-5. Paid Vacations'— Continued

(Percent distribution of plant and office workers in all industries and in industry divisions by vacation pay-
provisions, Rochester, N.Y., July 1968)

Plant workers Office workers
Vacation policy
All industries 2 Manufacturing Public utilities 3 All industries 4 Manufacturing Public utilities3
Amount of vacation pay6— Continued
After 25 years of service
1week i — - (5) — —
Over land under 2 weeks i i - - -
2 weeks 8 3 5 5 i 4
Over 2 and under 3 weeks - - - 5.5) (5) -
3 weeks 22 21 5 2 5 13
4 weeks 58 64 85 67 73 83
Over 4 and under 5 weeks 1 2 - 2 2 -
5 weeks 8 10 6 14 19 (5)
6 weeks 1 1 * - -
After 30 years of service
1 week _ _ 1 - - (5) - -
Over 1and under 2 weeks 1 1 - - - -
2 weeks o 8 3 5 5 1 4
Over 2 and under 3 weeks - - - {5) (5) -
3 weeks __ __ _ _ 22 21 5 2 5 13
4 weeks _ _ 55 60 83 67 72 83
Over 4 and under 5 weeks 3 4 - 2 2 -
5 weeks 9 11 8 14 19 1
6 weeks 1 1 - - - ~
Maximum vacation available
1week 1 - - (5) _ —
Over 1and under 2 weeks 1 1 - - - -
2 weeks 8 3 5 5 1 4
Over 2 and under 3 weeks - - - (5) (5) -
3 weeks 22 21 5 12 5 13
4 weeks ___ 55 60 83 67 72 83
Over 4 and under 5weeks 3 4 - 2 2 -
5 weeks 9 10 8 14 19 1
6 weeks 1 1 - - - -
Over 6 weeks 1 1 (5)

1 Includes basic plans only. Excludes plans such as vacation-savings and those plans which offer "extended" or "sabbatical” benefits beyond basic plans to workers with qualifying lengths
of service. Typical of such exclusions are plans in the steel, aluminum, and can industries.

2 Includes data for wholesale trade, retail trade, real estate, and services, in addition to those industry divisions shown separately.

3 Transportation, communication, and other public utilities.

4 Includes data for wholesale trade; retail trade; finance, insurance, and real estate; and services, in addition to those industry divisions shown separately.

5 Less than 0.5 percent.

6 Includes payments other than "length of time,” such as percentage of annual earnings or flat-sum payments, converted to an equivalent time basis; for example, a payment of 2 percent
of annual earnings was considered as 1week's pay. Periods of service were chosen arbitrarily and do not necessarily reflect the individual provisions for progression. For example, the changes
in proportions indicated at 10 years' service include changes in provisions occurring between 5 and 10 years. Estimates are cumulative. Thus, the proportion eligible for 3 weeks' pay or more
after 10 years includes those eligible for 3 weeks' pay or more after fewer years of service.
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Table B-6. Health, Insurance, and Pension Plans

(Percent of plant and office workers in all industries and in industry divisions employed in establishments providing
health, insurance, or pension benefits,1 Rochester, N.Y., July 1968)

Plant workers Office workers
Type of benefit
All industries2 Manufacturing Public utilities3 All industries4 Manufacturing
All workers 100 100 100 100 100
Workers in establishments providing at
least 1 of the benefits shown below 97 99 100 99 99
Life insurance 90 95 100 95 99
Accidental death and dismemberment
insurance... 54 56 59 43 44
Sickness and accident insurance or
sick leave or both5 76 79 70 92 93
Sickness and accident insurance 59 68 26 70 81
Sick leave (full pay and no
waiting period) 22 12 63 49 40
Sick leave (partial pay or
waiting period) 7 7 2 3 3
Hospitalization insurance__ 88 95 100 94 99
Surgical insurance 87 95 100 94 99
Medical insurance 72 7 62 79 85
Catastrophe insurance 69 77 100 87 93
Retirement pension 78 78 68 91 96

1 Includes those plans for which at least a part of the cost is borne by the employer, except those legally required, such as workmen*s compensation, social
retirement.

2 Includes data for wholesale trade, retail trade, real estate, and services, in addition to those industry divisions shown separately.

3 Transportation, communication, and other public utilities.

4 Includes data for wholesale trade; retail trade; finance, insurance, and real estate; and services, in addition to those industry divisions shown separately.

17

Public utilities3

100
100
31
99
24
94
(6)
100
100
32

98
83

security, and railroad

5 Unduplicated total of workers receiving sick leave or sickness and accident insurance shown separately below. Sick leave plans are limited to those which definitely establish at leas

the minimum number of days* pay that can be expected by each employee. Informal sick leave allowances determined on an individual basis are excluded.
6 Less than 0.5 percent.
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Table B-7. Method of Wage Determination and Frequency of Payment

(Percent distribution of plant and %ffflrceeql‘jve%rckyez)sf waaél r;ggrl#lsetrrlltesRaoncdhlenstlenrduléltr\y d%lf)lo?gegy method of wage determinationl

Plant workers Office workers
Item . . L . . .
All'industries: Manufacturing Public utilitiess All'industriess Manufacturing Public utilitiess
10 10 10 10 10 100

Method of wage determinationt

Pallg Fmglrrae}teesgollcy g% gf J%) 88 gg ]gl:)
RO e — - — — X 8 i &) 89 7
%On reﬂcseplent a%cordlng fo ] 5 8 1 1 .

Pro gressmn ase(e]‘un'nrem— D 2 %

re 67 79 6]
co?nbma tion o% length of

service and. merit review_ —
No formal rate policy
Palgb Incent |ve ehod’s—

H
o=
-
oo
e
—r
e
Z=5)

(5) (1)
ndlvmeual o %1% izl
Pro%lé?\tlil)%r&atfonus_ B ) . hod of determining incentive pay of office workers not presented

I

—
patos

i
=N oY

royp .
Commlgswn

Frequency of wage payment

| 99 10 10 9 94 99
e i - - ;

I?ler frequemncy

1 For adescri %IOH of the methogs of wagﬁ determma}lon see Introduction.
Includes datd for wholesale trade, reta % rea es ate and services, in addition to those industry divisions shown separately.
Tre]naporatlorf], m}un CatIOH an otper Hu I}c utilit
necsg t?]sanaﬁt% Er wholesale trade; retail tra |nance |nsurance and real estate; and services, in addition to those industry divisions shown separately.
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Appendix. Occupational Descriptions

The primary purpose of ring job descriptions for the Bureau's e surve § i to assist |ts freld staff in classifyi ropriate
?ccupatrons wporWe y 0.are pq Eg r'?der 2 vayrey n ”ﬂ title san \grarr]] hrk arran n]ens rom es ahlr hmen Y %s}tahﬂ hpnh) h) and
his perm ts 1 %o prn 01 otcu a waﬂe r es re resen com aabe $ p ﬁ emphasrs
néere ||s me t and interarea comparabifity of occupati onaI conﬁ t, tﬁe h(h descrr tions ryfay Bd| er srgp icant from those .in use |
Indivi p establishments or those pre ared for other purposes. In apymg dse | descrrdp fons, 1 ure leld economists are instrycte
to exclude working super sors apprentices; Iearners eginners; train handicapped, part-time, temporary, and probationary workers.
OFFICE
BILLER, MACHINE CLERK, FILE
pares stﬁtements bills, and j nvorces machrne ather than an ordinary relecth Cla]ss A, Inan es ablrshed filing . system contarnrnsg a number of varied subAect matter
matrc Hy ew z¥ h recor S as {0 %s or shrlp char e or perform other files assrfy\els ana ingexes, file mate ria S corre % h) } hnical docu-
clerical” work |nc|de tal t |n§p ratrons For wag study rPrp ses, rI ers, ‘machine, are me ts fre this m terial. hhag ﬂ p h y<ar|o s types In conjunction
classitied by type o mac ine, wit the fles May Iead a smaI group of lower level file cler

Fi herl,”%r macane b”“ ﬁchrne OmUbsIesatalos]pecratlbrllrgg[machrne (rarh)gg Hopkr realhlrhtst . ? rts,. codes, and rlg unclassr ﬁd material by simple Sb]EC} rh head
3 nvoices (ho sto urc se 0raers erngal re a%dn , s me in s~or~~ aftly cas ified material Iner su adrng rehares srrrlrp r ate p ex a
ra dums, e} sua I ap athon of | eterm n iscoun san s r c ah es Cross- ref rence aids sreoues ed ocaF arly ident 'J matesial. in fr s and .forw
an entrly %cessar tens oqf w IC ay r n% eco[mPput on machine, material.” May perform related” ¢lerical” tasks ‘required to maintain and service fi es
atoeahuvrhhlgr 0 car honmgolcrﬁes a%emu”?e brhl re hred and |£ éh”w”;ﬁgao amf\h(h Yﬁé
9 P 4 pren Class C. PerJorms rout\ne frIrnIg (if m.aterial that has Iread beeg cla srfrhed or whrclh
is easry cla sified in a sim Ferra ass |cat|on S Ftem Ip etrca f ronologica
||Ie;; machrne gbookkeeprnvg ﬁchme Usesaboohkeeprn machrn und rand, Elliott or numerrca srequeste ocate readil rfara e maeral in files ‘and forwards” ma-
Fisher eny pon R Fh w mba]y not have "tyge ﬂ e p to pre are terial: and may il oyt wit 1 charge. Performs simple clerical and manual tasks re-
custom ers s art’o teaccounls ecelva eopep]atron enera yps the simfilta quired to maintain an servrce iles.
peous entr ures on customer ger rec The ac |n aut ma ically accu p ﬁs
fregures on'a num er of vertical co umns and com prints aut atica y e
d Hltst%h [{re |[ bgha[h?egaleDSO%h octre”d\{? sh as kno e ge o e ing. Works from uniform  CLERK, ORDER
P P § cust mers' orders Io[ material or. merchandise by mail, ph ne, rBersonaIy.
Dutres rnvolve any com inatio o th lowIng: Quoting prices toc to mers, ayrn olt an orger
BOOKKEEPING-MACHINE OPERATOR h ||srn h |tems to, make he ord . C gckrn prices antitjes or_itgms .gn orde.r
. eet; and distributing order sheesto Festpectrve epa me R0 bef a che with creqit
Operwater a bookkeeprng machine ‘R ington. RanE IIro& Fisher, Sundstrand, ?urrou hs, partmen etermr e creditr % %B c stpmer,a now e r ceip to 0raers Jmﬂ custﬁme.rs,
National Cash Register, with“or without a typgwriter keyboard) to keép a record 'of business follow up orders to see that they havé been filled, 'keep file of orders rece ed, and check shippin
transactions. invoices with original orders.
a 5@ of ujrin wed e experience in basic
booé&e%o % ”]necsrp , a 61 Shgrrrtydl th&horgtr) Cd it h([]crgt?rtr rhrs agcounerng sterp1 CLERK, PAYROLL
the work ay prepare consohd ted reports, aI ance sheet and 0 her recorh lg mputes aeges com an onees and enters the necessar daa on the ayroIJ
sheets. ptres |ravo Ca uIatr r% earnrn ased on tr eormp oEuc ion records; an
Hostrng caculate Aa an p s ee show Hrg ormatron suc Oh ers name, Work |n8
l&ee{ps a recoydD of o or o re ph s ol sections of a s é of records usu \ey y tlons n ra 18 aly p pa checks an
requrrrng Irttle led src 00kkeeping. frses or secttons eac oun tdslp ist payrhaster in making up an distr |ng pay enve pes May se a calculating machine.
alchrne cr}stmdegstrractrohn exneohseIn |ls?|{h traonSImi vent re 80 btlrhllng escrr i nkeor assrst
In prepdration of tria ha1anc s and prepare c’ontro? sheets 70r the accounhn 8epartment COMPTOMETER OPERATOR

CLERK, ACCOUNTING Primary durl 8 %pera ter to erform atr]ematrc%l comgutatro S, hrs
job is not to be ‘confused with that o H er th erk, p #nvo ve
Class A. Under general drchtron of a oookkeeper Er accountant haF reséponsrbrlrtg for é uent gse a Co mptometer but, in w , u thrs mathine is mcrdenta to performance of

kFe rn% e or more “sec lete set oi os or r cords % hase  other utes.
p starhlrg ment’s ﬁusrness transactrons ork invo osrng and balangi %b a
edger or such. as accounts receivab le; exa rnrnu and codin

e 0 accounts
Inv 8|ces or v uchers with proéper accordntr % strrhut n and. rgdurres ment and experi= KEYPUNCH OPERATOR
ence In mak |nq er assrg tions .an catigns. assrs n preparing, adjustrng and
co ng |ourna nt ies; may direct class accoun ing clerks.
) s A Operates a numerical and/or alphabetical %r c%mbrnatron kdeypunch machine to
Class B. U der su[p Irvrsron performs one or mor% routine accounting . operations such trap< d ta f various source ocp)ments to y unc ﬁ ulatrnp cards.. Perfor n}s 3
h simple “journal. vou ers 0r accounts le vouchers née ing vouc Fra in rs ovy] Ieve ke punch ogerator ut, In addition, wor requres aﬁ lication qf co
vou |st rs reconcr |n K accounts; and strn su sLdrg ers” controlfe tiy Sh the makin some determinations, for exampe locates on t ourﬁ ocumen
r ers, or un e cost a countrnP ata. 0es no ﬁgurre a knowl- e |tems to npunc . extracts information from seyera documentg £arc s or an
acco | dee rng rrncr s, but fs found in of ices in whic more routine Interprets atron on the ocument to determine Information to be punched. May train
ac ountrng wor na nctro basrs among several workers. Inexperien c operato
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KEYPUNCH OPERATOR— Continued SECRETARY— Continued
s B. Under close su ervision or followi n crfrc rocedures or rnstuctrans, - Secretar% to the head of an rragbvrdual Rlant factory, etc. (or other equivalent level
tran] %rr gs data from source oc ments to punche c % merrc for  of officialj that employs, ‘in all,” over 5 Perso
ﬁ etrfal or com rnatron kdv rdc machrne 0 ke ung ulatr s verl r{ cahr
orkl m varrous Bta J source ocum foI sg uen es. which have e, Secretar toIIhe head of a lar and rmrpor nt or aprza tional segment (e.q., mrgdla
FeJr rpresgrr e efall andrr (hrL“ g orn crn% 1hg,. or rnrler’p]retrng mana e r}t supervrs rof an orqanrzatro a 5 ten in vrng as many as Several
ata CH Problems arrsrng ro errone us it ms of codes, missing information perso ompany t at employs, In all o 00 pers
etc are referre to superv
Class C
OFFICE BOY OR GIRL
ra ae/ ap execufive or ma naog ria er on whose res onsrl%rlrty is noée urvalen
Performs various roritrne duties sucg g g errar]d opeﬁatrn minor offrfe m to one, 0 the pecr eve| situations in th efrn r or class lﬁ (p uh se subordinate .sta
chines such as sealers or mailers, opening an |str ng mail, and other minor clerical work. normaII?/ Hm ers at east severa doﬁen e o)rge iS usua ivide |nt[i ? anizationa
segmensw F n, rir turn, further s divide n some co [panres this levef includes a
wide range o organrza iohal echelons; in others, only one o
SECRETARY .
bh Secr tary to Ihe hefa of an in dév d)réal lant, factory, etc. (or other equivalent level of
ned as p S0 %I s(p retar(Y normaII to ope in dvhdual Maintains a cLose and hi th official) that empoy in-all, fewer t a , ro is.
res e r| ationship to work trvrte the supervisor, Works ad d/
geg recervrn% rnrmurp [ etr ed suEerHs n an urdance. Performs varig erroal Class D
n 51 | duties, sualy rncu ‘% the follo rng: a) Recelves tele hpne call
per o ers, and mcom nagm answers. routine rn yiries, and routes Iheﬁc ni nqurrres a, %(ecretary 0 the supervisor or head of a small organizational unit (e.g., fewer than
the roper efsons: br) esAb gs, maintains, and.revises he 3upe|rvrsors res; f maintains  about 25 or 30 persons); or
the supervi o calend es ap orntments as |nst ucte Je ays messa om su
¥s or to su inates;. (e) reviews cofrespondence, qran a] report %re ers b. Secret ary t0 a onsu ervrsor staff sp cra rst, ’&rofessronal emploZee admrnrstr%trve
rt rvr or's si atuLe to assure procedural an typograp Ic ccur ; er orms offhcer or assistant, skrIIe tec r&r p) expert. TE; companies assign stenogr(p ers
stenograp c an typin e7 'than secretaries as descrined a ove to this | veI ofsupe visory or nonsupervisory“warker

Iso perform other clerical apd secretarial tasks of comparable nature and difficulty.
The work tiparca%lg requires hnowf dge oP ?fice routa}ne anrsj unders anang o? he organrzaﬁox, STENOGRAPHER, GENERAL
programs, Sind procedures related to” the work of the supervisor.
) Prhmary p]ta/ is to take drcaron rnvolvrn a ormal rautine vocabulary rom. one. or m’\ﬂre
Exclusions g rsons H n. s rthand nve or m ar machine; and transcribe ctatro y
. . - otpe romi/rrr EHCW amarnar iles s ereors orBeror oterearvey
Nota|1(phosrtrons l]hatgr? title e?re_tar gossefssI the ab echaracterrshtrcs. Examnples 1o thn cIerr&a s o Rerate rom a l poo des not include transcribing-
%f positio irrr uded from the definition are as fo Iov%s: a Ppstrons.w Ich do not eell machine wo transcribihg-machine op
the “persona secretar¥c ncept described apove; (5 _stenographers ‘not trained in secrﬁtarrai
Sl.pe dutres;,(p) stenog aphers serving as orfice .assistants 1o a Froup of.grofessjonal ,tec nical,
manage rab erso“ ; secretar go itions in"which the duties are either substantially mor STENOGRAPHER SENIOR
roHtr 01 su san re com ﬁ nd responsi e,t n_those characterré i the definjtion;
and (e) assistant t@ ositions which involve Je I rcHtormore responsi etechnrca. admin- a]r% L%g\/ 0 take dictatio anvoIvrn arred technical or sp ecialized vocabylary
Istrative, supervisory, or specialized clerical duties which are not typical of secretarial work. as Iesda rre or re 0rts on scientific rese eor more persons either in short-
" . . X ilar. machrne and ranscrrb ictation. May ‘also type from written
#\JOTE: Lhe m corlp.r%rate officer," used in tr]e level. definition Lollown , refers. to copy yaso Iup an maintain files, keep records, etc.
those officials. who a]ve a sighificant co(rgorant wrdeh po 'fﬁ’ |a rnnq _role with regarfl’ to mahor
€0 p cy activities e title “'vice presiaent,’ though normally imdicative of.this“role, does not OR
In all cases de_ntn;i such “pasitions. "Vice presidents hoseHr re dns rrtp 1S 0. act _Ber- .
sgnaly onin vrd{p cases or transactipns .g. approve or en rn rv oan or credit actions; . orms te]nog phc dptres req |r|n nfrcafn“x reat |nde endence arrd responsi-
q mrnrster ingividugl ftrust accounts, Irectly %ger [pe @ Clent Ids r? not considered to be brlrtg than s enographer de eral as eyl dencet oy | wln Egpires, high" degree . of
corporate officers" for purposes of applying the following IeveI e itio streon ra hslcanﬁe das c? aﬂsrness 0u riat‘fvonrskn%rkg?r\fvzlaetdr 80 gmelgs usorgg s”aenS ?l[ercse
Class A Ev L% ow, efc. ses ths r”) fe perform in teno dutf)es and reg onsrble t’ilerrcal
tasks such as, mainfain g o¥v les; aspemblrn maIe or re rts, memorandums, letters
a Sfecretar Ha% hr man ofthe board or president of a company that employs, in all, etc., comp osrnP sim ers from _general instryctions; r rolitin rncomrng all; and
over 100 but fewer than 5,000 person answering routfne q es ion s, etc. Does not include transcri rng ine work
b. Secretary to a cprpqrate offr ther than the chairman of the board or president
of a company that employes ?n (” over SC 6 (qu fewer tnan PSa 0%]0 persons; or P ) SWITCHBOARD OPERATOR
cretary to the head (immediately, below the ¢ te officer level) of a major se Operates. a single- or mu tiple- tron telephone switchhoard handling incomi
ment or subsrS iary of'a company that empqoys yrn aﬂ over %p%% persons. ) J v ou}ﬁ |ng ca Ira antpor o?%rﬂce cg [ls } P p?u Ihg e ?nfprsmaetlﬁJ n rslenr\érc rtrgon a Hg?gs

Class B SQH “e ‘ho suc(heacs”on grrrceswrl;ocuggtardovgrseas or {]rmraB me assronmen

e e OJ”W'OF seryice occurs h)n the estaghshment h s varre # nctrorir hat are
a. Secretary to the chairman of the board or president of a company that employs, inall, ot rea]d , uP erstan or telephone In ormatr urrposes nq ecause o’:J overlapping or
fewer than 100 persons; un s) and consequenty present re(fue t problem’s as to which extensions” are

f ther th f th
. compang/ rhastegrrﬁp% to. a rpo rertel(% rcereweretrhgnag 688|rman of the hoard or president) o

Inte
approprrate for ca

s, ina but f persons; or C.lass Ogera}e Si I% ’ﬁr Ie 8osrtron te Ie hone swrtﬁpboar handlr(pg rncommg,
uI orn |ntrap an ice e royfine long Ia ce ca record “tolls.
[?ecretarg Ihe hed (imme ratel below he offrcer IeveI over erther a matro F Imredfl 8hon l mation serv ce. | rHaltd ormaron se rvr?e occur
corporate wide fun na Vit e% mar etrn researc er tron rn ustrral relations,. etc f the trons of th sh nt servrce are ‘rea r)er un ders and h ephong Information
OL %%ra Ic, or or%an ar al's eo%rg% v?/ aOI a major division ur Ohes or if the reo‘uests ﬂre routrne % rvr exten ron n m ers when specrr names are
0 acompan that employs, i all, over 5, ut fewer than2 0 employees or urrished, “or if complex calls are reférréd 'to ano her perato
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SWITCHBOARD OPERATOR-RECEPTIONIST

In addition to erfor
Hoard aolt?a as reoe tro |s

|n
switchb wp

TABULATING-MACHINE OPERATOR

ulato
Eﬂ S, Wit

oty
&3 renbae

ot Compleee Teporting ]
wrrrnd 2 I¢ rsd. "PRe cogmgf
ang com lex r

Iannrgg sequencin

in Il'alﬂlﬂrgams an0

from g
|ng SU I'VI OFS

wor

Class B, Operates m
abdlator and ca ﬁ 0r OI

erforme specifi
g, T it by
H]LPres arepwe est a:h

operatron of he ma

Cﬂ

DRAFTSMAN
Class A. Plans the  graphic,
Ff n?frcganﬁ

pOTts ﬁ

and

resen

fritors.

Bl

du ies of operator on a srndle positi
Vy so t pe or perform rou
or cerrca or the

major part o

anat.'n“ da s 0L b
tabu

tin
ake?n ngui
ors. in machrne operations

erPrPrmrnm ta 9(1

raduction

éfroult tabthlatrng or ele
rnc u
abulatr

a
f ea are usua
ay aso include the trarnrng 0

cptrrc | accou

iy
i

0n|
Ing-clerjcal wor
4 this WOI’IE

rical accountrn
Interprefer, o

ignments t
or nonr

;

uences of long

he

i

ulations

new’ emp

=

ot T
recF rn natrire wnere the

achrnes
aor
ie supervision, and Eer 0
Ica
urrl
more exgerrence s

I par rfa
atin 0 erarrons and

a groupgow Eunlatrn% machine operators,

nting machines such as the

r] g T SFhls

dnber ormance 0 some wrrrn

er a

Il
and yg}rca J
Imsrn({/lo ve a
o e e
trarned

rggorts

trm'r?
re§et|trve
more
pro-

oyees In the basic

PROFESSIONAL

s havin

€0 Rex item dkrstrnctr e design
features rhﬁr differ sr% ¥ rn esta drafting precedents. or se su
B?rr wrth srrd rrgrﬂato rpa £co en minor desroqn changes. nay%es t e
teet 0 egc geNont detarls *0 u nction,. and posrtr | rel |onshrp
ong Her\/rsory assistance. d wo rk is
evrewed gdedsgn orrgrnator for s tnc Wit |or i;eneernagf determrnatrons May
either prepare drawings, or direct their prepa a on by lower fevel tsmen.

Clags B. rforms n nr utr dc plex drafting assignments tha re urre the li-
cafion o% most o? rhe tan ar 1zed drawin ch niq u 9 g ng% used, Yaprca gPp
VO Ye Isuc wok re ares wor ga ln s o ssemolies wrth |rre utdr p

tl F |os and recrse sr Ifg 1Q shrg dl com tfs(gr Bare ||
teetu a dr]awrngs for co ructr o a bui |nF |n etarI draw n so f ir(n ations, waI
sectrons loor roo Use s accegt d. gs and a |n making necéss Sv

mputations to etermrne a]n ities o ,m terials to e used, pafrtres strenqt :
tre $es,  etc, ﬁ n 13l instr dctr ns, equrrements and avrce rom supervisor.

ompletéd work |s chec ed or technical adequacy.

| s C. PrePares detail drawr'n s of ?rn le units or parts, for en |neer|n _constructio
manu act urrnP, epair purposes Ee wgrgsscore af ed. includ fome fic prorecrron
(depicting three drmensrons rn accurate scale) and ‘sectional views to clarify positioning of

CARPENTER, MAINTENANCE

Performs the carB H gy gutres necessar
n

oot G
nlnrqety dojayclgppgrlr“e?s Whoarndtogfg,

port%hlpe
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TABULATING-MACHINE OPERATOR— Continued

Class C. OPerares %rmple tabulatrng or. electrical account |nﬂ hre h as he
sarter, rel%roduc ?n pun 5 wrltn Sﬁec frc mst ctions, Ma e sim &
wrrrngr fro dra%ra s.and some |n work tytprca r/l involve prtron a wor
unit, for example, individual sortrng r-collating runs or fepetitive ope a 10ns

TRANSCRIBING-MACHINE OPERATOR, GENERAL '
rimary, .duty lcsortd]s rewlscrrbe drctatrr‘rn mvolvrn a normal Joutrne vocabulariy fro

crrbrn ine so t rom writt 0 simple clerica

Wor}ers tr nscrrgrng JJcta fion |nvo‘1 rhg dlrped technrdpal or sg&yaﬁzed v eabl%l such. as gra
Rrres Oh %ports on scientific researc ir ? H ker who takes dictation in sh
and or tenotype or similar machine |s classified as a stenographer general.
TYPIST

Us ES at g wrrter to make copies of varrous materral Pr to make out bills after calc Ia
tror]s have een (f P/another Eerson 0v nclude rL stencils, mats, or similar mate-
rials for use in guplicat ng pﬁ)ces es aX erical wor |nvolvrng little spécial trainin uch
as keeping simple records, ‘filing records an reports or sorting an drstrrb ting |ncom|n8 mal

Class A. .Performs one OF
|nvoIves combining material
Xlla ication, Euncuatr n, etc., qf tech r]
g d[{rlanmng Ie/out an P g compgcated statrstrca

ce Inspacing. May typd routine” form letters varying details to su

Class B. P [orms one or more o( the followrngn Pﬁ’ prng from rough
routine .ty |n% orms |n Llrance gg icies, etc,. and s de n ﬁ simple stahd
or copyin gp re complex tables already sefup and spaced prope

TECHNICAL

more of the following: Tyéo
rom several sources or
Or% (cal or unusual

DBty a'erQS'rrE%’rmsh”ehﬁ“ !

il “rrrmhrrr“eﬂd
circumstances.

cle r drafts;
gulatrons

DRAFTSMAN— Continued

(r}aponents and convey needed information. Consolrdates detajls from anu F]r of sour e

3& sts or transposes scale as reriulr u\o%es met ds o appr a P ica

rec nts, and advice on source mater are giveh with rnrtr %E en s Ins ucrrons
ess complefe when assignments recur. ork may be sp ed during p

DRAFTSMAN TRACER

Copies plans and drawings prepare others by placing tracing cloth or paper oy
drawrn?s anp frﬁrlg with pen org thch ¢Doe¥ noj . |nclu)|r’1ep tr g ﬁ t%d to plansppprrmarrfy
consisting of straight lines and a Iarge scale hot Tequiring close ern ation.)

and/or
repares srmple or repetitive drawings of easily visualized items. Work is closely supervised

during progress

NURSE, INDUSTRIAL (REGISTERED)

A registered nyrse who gives nursing seryice under general medical direction to ill Lor
ther persans who. become il or suffer”

Hured empl% ges or F persons who. o me ill or suffera ﬁccr e ton tne Premr?es ofg
to]ry Pr ofher esbab ish menr Duties invo ve ) combrn tron of the follawing: vrnr? Irst ad
of rn ue atten ing to _subseq uent essin go yees rn]urres keepi gS recoras
L atrents tre re[a % %ccrd nt reRor? 0r .co gens tion_or other purposes: as strn rn
P srcal examrnatlon ealth ev uatlo 50 applrcant emp Io Fes and annr
pro rams |n¥fo vin hea ucatro , accrdeJr ;P{even}ro“ uatron of plant nvrronme t
or other ac |vrt|es affecting the ealth we fare and safety of all personne

MAINTENANCE AND PQWERPLANT

to co stru%t and maintain |H good
enche artrtrons 0r1s,
Work rngo es most t
or verb a

and standar measuri

rfoegarr building

0
he foll |ng
instructions usin

uct
ng

Irs,
an

instrume tS

ors SL

CARPENTER, MAINTENANCE— Continued

makrnP st%ndard ihop computat|ons relatr

r
ing ang experience usuagily acqurre throu a
experience.

d]rmensrons of work; and selectiny materradls neces-
the maintenance cargenter requi e? rounded train-
formal apprenticeship or eaurvaent training and
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ELECTRICIAN, MAINTENANCE MECHANIC, AUTOMOTIVE (MAINTENANCE)— Continued
Performs a varjety of electrrcal nctions such .as the in tala |0n maintenance, th various assemblies. jn the v hcle and maki necessar adjustments: and. alining wheels,
or re'dahr of eqw)ment [ythe %enerfatr strr%utron 0 utrflzatron electrit energ;r in ar} j ﬁn raai<es and ?gnés orter ten (f %%Its ri neraJI the1 worh of t!re a?rtomoterve
estab shment, "Work involves m he 'fo owrng InsaI or repal rng nQ/ of.a v requires roup tra |n|g réerrence usually“acquired through a formal appren
S%ctrrcgtoegurmgﬁﬁ sucrrr”ass g(nn lalltorg Sttreanr]rg m 0rt ’erswtlracnsrﬁ? grsonc tur lrlneern C”ertn r %an Ices |p or ‘equivalent training an expe
b[ue rn Is drawin Fa Jouts, or otheyr s[pecfrcatrons locating and qgniﬁ 'troy egm the MECHANIC, MAINTENANCE
electrical "system r eq ment w rkmlg andard co tancnsr ai]rn urrements o
wrrrn or eectrrca %ur men usl ? a varret ec rrcr n's a tools an easurdn[gr ﬁ parrs chrnerx mechanical equr%ment of an establishment.  Work involves m?st
testin ments. | nera de vy] ch arn enanceeecthr cla equrre rounded frain f the following xarH ch es and me(ci anreale quipment . to |a?nose fource of trouble;
|n d experrence usualty ‘acquired through a formal apprentices or eq urvaent training a and *SW n{}lrn or partly dism }r ﬂ mach mes n ”per redparrs a mamy involve t [l)re usg
e an s in scra '”ﬂ an Jt %rr)ars replaci rr? bro en or efective parhs with items obt F]
stock; ord ermr? the P uctior of a replace art Y a machine s og r sending of the
ENGINEER, STATIONARY mac |ne to'a h IF rm jordrp |s”{1reﬁ)ar|n erten sge |cat|on or major reg IS
[for hep HC ion o {ts ordered from in g machrnes dm mg
Operate}s and mamt]arns and may alsF H ervrsE e oReratron of statrqnar ines and all_necessa ustments for o eratron In gHenera the wor a m mtr] mechanic re-
ﬁ%ur pment.(mechanical or eectélcal t0 suw establis gre t ln which em ¥ Power uires roun ra|n|n an x nce uau ?41 %c% uired rou a form Wentrceshrﬁ
at, refrigeration, or air-conditio otk involves: rLg and malnta ning e ug ent ﬂurvalent Llrarnrnc‘; and xperr xcludeh rom this classificati n are workers whose primary
such as stéam engines, air cd res rs ger} rs motors tur ines, ennlanng an ﬂ ties involve setting up ‘or usnng machines.
eratln equrpment steam boi r r wafer pumps; makmﬁ er%m[p ent reparfs afd
%recor %eratrono mac Pe ature r'd ‘fuel cofisumption X S0 SU-  MILLWRIGHT
B these op? %trg Head or ¢ |e efs In establishments employmg more than one .
ngrneer are exclu stalls new m chin s or hangl Fau n}et and d |gr Ies |nstalls f ines (1
Peava/ eq uerent whenc anges in the'p ni( ut are qbrirre 8 the fo

|
IREI’S ECH}ICatIOHS using

a and
FIREMAN, STATIONARY BOILER oWl aFn ﬂdan lay n tof the'w terpreting blueprints or 0
a va ?] handtools a rrPgrrn% ma n } andar dsrbo com u%atrons relating t0. stresses,
Frr’es satrfonary borlers to furgrsh the establishme n|1|n whrch e{m Icged with heaﬁ power, trden%t ofmaterras an nters L ravrg a nlng aﬂ alan c|n 0 eﬁumment S ectr(]reg stand-
or stea eeds fuels:to fire Z Rerats a mechanical sto egas or oil burner! ment, an arts e° use J talling and maintal ||ng in d wer
and checks water and safety valve May clea or assist In repairing hoilérroom equipment. transmlssron eEurpmen rives a(r] s ee reducers, In %enera 5 gh thgh 5 worli
normal y eﬁur es a roulnded tralnrng and_experience m the trade acquired through®a forma
HELPER, MAINTENANCE TRADES apprenticeship or equivalent training “and experience.
§Sists one rmore rkers |n the skilled maintenance trades erformin ecific  OILER
[ %enerﬁ dutrses of esser kar? ﬁce !n% worker sup Iraed wrtt?ry aerrrrﬂs %na.ptoo{s; . . ) .
a g Ingr achrne ag e ent ssrstrn% Journegman byﬂe !(n materraLs or . l[ut}rrcates VY n oil or grease, the moving parts or wearing surfaces of mechanical
bd X Ir% rdnrgd (tr Ll e{ unskralneEs S ns as dire ttedde ?n rgoefgmatn.des ehel delgerwrosr Cérrr]e_ equipment of an éstahlishment,
rhd)de lP fnr I|?|n)g an:%rmoldrnegCla azee larzsacmrqe?%%lesra%rnodnsc egnrrﬁgnnéo ma raargeast gtndarren PAINTER MAINTENANCE
nd r rIwIIwwr nd fixtur fntr in
dlst perFormed by workerE on' 4 full-time bas volvles the .oi ov%nﬁj K ags fassurfacOeOdegu rare}trdes ar] eYs?%] %snat?es &forvdrfferﬁnt
MACHINE-TOOL OPERATOR, TOOLROOM TS e .annen“rs“n AR, eing puty, o iy
whr H arnl in re Ys qo er cgvor or, consrs |n

pecralrzes in theo eration of one 0

O more ﬁﬁl‘)f machrne IOOIS Sh”Ch s%c Iorqer%f wcr1<e | e marntena o painter requires rdunded g ﬁg and experience usuaﬁYy acqu?red t?rlrougﬁ
5
n

§ 2 Forma apprenticeship o equrv Aent training and EXDErience.
elUPS  pIPEFITTER, MAINTENANCE

on {0
lls or repairs water, steam, gas, .or other types of pipe and refrttm s .in g
ot rérggs establrshment Work Shvolves' most o”h rfd]ﬁlowmg: ) rnépout oerr fic ndfnBasu %

nyalch?nﬁ‘rrf%rrtsulrs gifaﬁg n?achlrxt?rres orﬁgrés rJr?vorpves most olpthe oo

|
min CUl nin oPeratro S, proce smg items re umng com

nin
0o i i B

es
hreve I’E UIS HO erahces or dimensiofs. uire
ress 100 and to select roper ¢

—oo
o=
=t
o
o
e

gsurrn |n trum dUI’In
(i 8, redcdl%n)ue wahen IOOSS

olants and" cuttin [c Iln

cate position of pipe. from_drawings or other writter specifications; umn Various srzes
ar%usetxrglurg 8efrsollrrndsy[hplérr%Fassessmcn;tagnrne &ool operators, Soltdom . in 100 3 e jobbing shops tn A engstfhs Wlﬁﬁhiﬁgs al?ednqdranmmperre%a/on( agely e 1o e wrrp &4 %hrpaec g %be%ra
ipe’ with "couplings and fasiéning pipe to hangers; maki ndard sho com utatlons relatna
JHCHNST NANTEACE i Sl tngn?.neni ikl i
Prodyces reglacement parts. and new parts in akmg repaits of mofal parts of mechan gy el pipes. and bxberfance usually’acquired through A formal ap porent c RHfip oF et ll ]
PRI e r r.reson%r o n e, ety (RS S P U ) i S S a5
hP d sandnpregrsron measurr Insify njs: se trn 0 eratm% Standard machine Uon o heating"systems are”exclude
bt L R Rl e, wrc
commonmetas g ctrn stan ard materra arts Yind eur et required 10r ML Work
ang | Ijiing_ and assemb fing parts .into. mech nrca pment. ” neral, e mach '5$3 jﬁ} of sanitaly s the plum ma5ssttaelmat%nanoFS\t/%tr)rltlssrarn]dentralgsgor?dqrdr Wsorécternvodvse[s%”lﬁnorévrledg
normally Yeguires a rounded tra|n|n pachine: et 0 g yacqurred fSugh a or Lipmitany COCE e e wrtlh f olung oluim R

codes, r
[ gd
apprent%eshrp or equivalent Irarnrn experence genergl pYﬁ work P% the aintenance %Iumqbgegr Tequires ra |n anl experrence usuaIJy
cquired through a formal apprenticeship or equrva ent trammg an expe ence.

MECHANIC, AUTOMOTIVE (MAINTENANCE) SHEET-METAL WORKER, MAINTENANCE
Reparrs autnmobrles bérses motortrucks and Iractors of ap establishment. Work |I brrcate | rns aIIs and maintains in qood rle the speet metl eqsurpment an
I Xaminjn automorv% equipment a%nosF so%rc% of troube tures quc % S, gnreaseNpas shelves, loc frs tan ,ventraor chutes,
s %mblrng qur&) ent and erormr alrs at nvolve f andtoqls metal 00 ng f0 n est |s invo ves 0st 0 o m Iannmga Xmg
Err il rs ecra‘( egur ment rg rsassemb ing or frttrgp narts; reE (i out all [d’ meta marn Enance wor B Iueqrrns models r other spec cations
roken or de ctrve parts from' stock; grinding and adjusting valves; reassembfing and installing  setting and operatrng all available types of sheet-metal working machines; using'a v ety of
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SHEET-METAL WORKER, MAINTENANCE--Continued

handtools lP cutting, bendrn? formin shaprng IIrttrng and assem Irnr[1 and rnsta(llrnd sheet-
meta| articles as re uired, . enera[[J the wark of the arntenance metal worke urres
[oaulrrr”ng rarradnren( (N0 experience usua ly acqurred throug orma apprentrceshrp or equivalent

TOOL AND DIE MAKER
(Die maker; jig maker; tool maker; fixture maker; gage maker)

. Constructs and rep irs .machine-shop tools, gages, ji ures, or .dies for fargin s
I8 S L e i o 5 T A ot

23
TOOL AND DIE MAKER— Continued

using. a va reI of toql and die maker's handtools an precrsr measuring instruments; under-
stanfin or ing properties of common metals 0ys; settrn u and o erating " of
achin tools nd t de | ment a rn necessar sop com utatjops Telati Imensfons
of work, speeds,. e hnes edt-t eatrn meta rts rrn rication
s well "as of fifishe oosan re Io a rev urre Ires workn to close tolerances;
rtértngr gnﬁd tsg(e)in éﬂ% rggrts f0 prescrr e ran es an owan(ce§ anorﬁergctrtlrr%sa%prr%%r é%
trarnrnq r'ir F in s ao(an to Jroom practrce usuaﬁy acqurredmnrough a form %i‘ apprenticeship
or equivalent ing experience.

g S PN

shops ark il ngssslwdzyt urposes tool and die makers in tool and die jobbing

QUSTCDIAL AND MATERIAL MOVEIVENT

GUARD AND WATCHMAN
ard Perfornds routhne police duties, |ther at_fixed

nj% arms ., or orce W cessary. Include

check on I ntrty of employees an ot er persons enterin

an. Makes rounds of premises periodically in protecting property against fire,
theft, and. rIIegaI entry. P P ymnop g property ag

JANITOR, PORTER, OR CLEANER
(Sweeper; charwoman; janitress)

Cleans an keeps in an rderly condition facfo
gremr £s 0 parfment house. or commercia
chrc ination of t

olfowing:  Sweepi ing or scru ishing. floors; ovin
h rlJ“mrash and o%er refuse dustrn pe Uip mé’ﬁ gfurnrture orgfrxtu esedgolrsﬁ mefal IX ureg
ers, an

rovidin n rmarnten nce services; and cleaning lavatories, show-
regtrogms orEgPs who specraﬂze in'window washing are excﬁ ed !
LABORER, MATERIAL HANDLING
ﬁLoader and unload]er; harhd\er 3nd stacker; shelver; trucker; stockman or stock helper; ware-

ouseman or warehouse
A warker emglo%ed in a warﬁhoPOﬁ rnlaérufa_cturjr n% glamunfoade

dutres rnvolv? r more of t

st or on marntarnrn%
ggatemen 0 are stat IOﬂEd at gate an

rkrn ras and washrooms,
er egsé%e\shment [gutres rrnnvolve

whos or qther establrs'wfmen&

VafIOUS materia

merc andise on oy reight Iucks or other transpo.rting vrc s u rng
Iplacrn[ﬁ materials, or Lne han rse in Broper st?_rarr];e Ioca tion; a rans trnrﬂ at%rrals f
erch ra se by handtruck, car, or wheelbarfow. gshoremen, w oad oad ships are

ORDER, FILLER
(Order picker' stock selector; warehouse stockman)

Th prn or transfer orders for finjshe goods from stored merchangdise in a&gord-
ancF irvrth spacr catrdo an sales. sl &omers or 8 s, or otheran trtuct ns. May, maddition
% 01 erf indicat rngre s frI or omitte eg records o on orgers J
srtron additional stock or report short supplres to supérvisor, and perform r related dutie

PACKER, SHIPPING
Prepares. finished products, for shipment or storage by placin
e Specific. operations performed baing dependent dpod e 1 nﬁ

.”és“?o e pabled, e e ‘o cdntanet emafojda. S wetnddor 3

G b B

them rn s rp g[)ecror(r)-f

un V/ requrres thle
E in or er o verry cont \elntogeerleocrtronnooefa roprrateOWI?)%

rHJirJ container; rnsertrn ! HB 4 ven
a

enc osur S container; usrng gxcelsior o ?j ﬁef
eakage or ama%e closrnlg sealrneg oondrarner nd aglp }/rng bels or enterrng idehtifying
ta on container. Packers who also maké wooden hoxes or Crates are excluded.

SHIPPING AND RECEIVING CLERK

Prepares erchandrf]e for shrIp ent, %r receives and is responsrtue for rnco shr#
ments of m rchan ise or other ma p[ Pwork Involves node P g
r utes, avalla eans of trans ortatron and r te an reHarrn

n ar
i i e f°“%er.'n°'f
s to proper departmgnts an %rentaarnrng s

cedn S, ices
88 t?r @oifs ship, makrn brls of ladin srn wel
keegrng aeclervn hi or 's. VEd:ja Inrrect 0 rregsrlﬁ n, ere ar?ngl
r ments a ills o a invoIces, or other records C eckrn
s ro tng mercha drse or materia
sary reco ds and

For wage study purposes, workers are classified as follows:

gecervrng IcI rk
PIBBIna and receiving clerk

TRUCKDRIVER

e BRI, 0 NS 1, SP o, oty e
gggldpts warﬁ 0Uuses, i “’aﬁe and bRe P i ; ; atiu ; ghF Igd

Iy

reta sa IS etween retar est
ouses or es af husin s also. rPoad ar unlkoad ru wrtB”r wrtfrout ers,

inor mec anrcg pair ee tuc ver- salesme and
overtﬂ]e roadndrrvers are excluded1 P

For wage study purposes, truckdrivers are classified hy size and type of equipment,
as follows: eNrrgaoIor t arqerpshould [)e rated on the basis olf trar?/er capacrIyL}Vp quip

Ingood working or er

ruckdriver (combinatign or sizes listed s..arately)
ruckgriver, i t%un V2 tons

iruc r|ver, %gru av to an d] ?rcludrn 4tons)
Puc river, heav overﬂtn a] ?H
ruckdriver, neav éover tons, ot eth trarler type)

TRUCKER, POWER

erates a uall ntrolled gasoline- or electric-powered truck qr tractor  to
trants)oorr]t Féotods and r Ys 0? [i irndg gout a warelrouse pmanuFaourrng p(ian or other
establishmen

For wage study purposes, workers are classified by type of '

FHEESF B%WSF tot er tt)nan forklift)

-k, as follows:
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Available On Request-——

The eighth annual report on salaries for accountants, auditors,
attorneys, chemists, engineers, engineering technicians, draftsmen,
tracers, job analysts, directors of personnel, managers of office
services, buyers, and clerical employees.

Order as BLS Bulletin 1585, National Survey of Professional, Ad-
ministrative, Technical, and Clerical Pay, June 1967. Fifty cents
a copy.



Area Wage Surveys

A list of the latest available bulletins is presented below. A directory of area wage studies including more limited studies conducted at the
request of the Wage and Hour and Public Contracts Divisions of the Department of Labor is available on request. Bulletins may be purchased from
the Superintendent of Documents, U.S. Government Printing Office, Washington, D .C., 20402, or from any of the BLS regional sales offices shown on

the inside front cover.

Bulletin number Bulletin number
Area and price Area and price
Akron, Ohio, July 1968 1575-84, 35 cents Minneapolis—St. Paul, Minn., Jan. 1968 1575-47, 30 cents
Albany—Schenectady—Troy, N. Y., Apr. 1968 1 1575-68, 30 cents Muskegon—Muskegon Heights, Mich., May 1968 1-- 1575-60, 30 cents
Albuquerque, N. Mex., Apr. 19681 1575-58, 30 cents Newark and Jersey City, N.J., Feb. 19681 1575-54, 35 cents
Allentown—Bethlehem —Easton, Pa.—N. J. , New Haven, Conn., Jan. 19681 1575-34, 25 cents
Feb. 1967 1530-53, 25 cents New Orleans, La., Feb. 1968 1575-46, 30 cents

Atlanta, Ga., May 1968 1 1575-71, 35 cents New York, N.Y ., Apr. 1968 1575-78, 50 cents
Baltimore, Md., Oct. 1967 1575-18, 25 cents Norfolk—Portsmouth and Newport News—
Beaumont—Port Arthur—Orange, Tex., May 1968 1__  1575-75, 30 cents Hampton, Va., June 1968 1575-85, 30 cents

(Not previously surveyed) Oklahoma City, Okla., July 1967 1575-4, 20 cents
Birmingham, Ala., Apr. 1968 1575-59, 30 cents Omaha, Nebr.—lowa, Oct. 1967 1 1575-21, 25 cents
Boise City, ldaho, July 1967 1575-3, 20 cents Paterson—Clifton—Passaic, N.J., May 1968 1 --mmmmmmmmmeeee 1575-83, 40 cents
Boston, Mass. , Sept. 1967 1 1575-13, 30 cents Philadelphia, Pa.—N. J., NOV. 1967 1 - 1575-40, 30 cents
Buffalo, N. Y., Dec. 1967 1575-41, 30 cents Phoenix, Ariz. , Mar. 1968 1 1575-55, 30 cents
Burlington, Vt., Mar. 1968 1575-48, 20 cents Pittsburgh, pPa., Jan. 1968 1575-44, 30 cents
Canton, Ohio, June 1968 1 1575-65, 30 cents Portland, Maine, Nov. 1967 1 1575-16, 25 cents
Charleston, W. Va., Apr. 1968 1 1575-63, 30 cents Portland, Oreg. —Wash. , May 1968* 1575-80, 40 cents
Charlotte, N.C., Apr. 1968 1 1575-57, 30 cents Providence—Pawtucket—W arwick, R.I.—M ass. ,
Chattanooga, Tenn.—Ga., AUQg. 1967 --mrmmmmmmmmmmmmmmmmmmmeeeeeeeeeeeee 1575-7, 25 cents 1575-61, 30 cents
Chicago, 111., Apr. 1968 1575-81, 50 cents Raleigh, N. C., Aug. 1967 1 1575-6, 25 cents
Cincinnati, Ohio”Ky.—Ind. , Mar. 1968 1---mmmmmmmmmmmmmmeeeee 1575-62, 30 cents Richmond, Va., Nov. 1967 1 1575-27, 25 cents
Cleveland, Ohio, Sept. 1967 1575-14, 25 cents Rochester. N.Y., (office occupations only), July 1968 1625-2, 35 cents
Columbus, Ohio, Oct. 1967 1575-23, 25 cents Rockford, 111., May 1968* 1575-70, 30 cents
Dallas, Tex., Nov. 1967 1575-20, 25 cents St. Louis, Mo.—111., Jan. 1968 1575-39, 30 cents
Davenport—Rock Island—Moline, lowa—111. , Salt Lake City, Utah, Dec. 1967 1575-35, 20 cents

1575-12, 25 cents San Antonio, Tex., June 1968 1575-69, 30 cents
Dayton, Ohio, Jan. 1968* 1575-51, 30 cents San Bernardino—Riverside—Ontario, Calif. ,
Denver, Colo., Dec. 1967 1 1575-38, 25 cents 1575-10, 30 cents
Des Moines, lowa, Feb. 1968 1 1575-52, 30 cents San Diego, Calif., Nov. 1967 1575-19, 20 cents
Detroit, Mich., Jan. 19681 1575-45, 35 cents San Francisco—Oakland, Calif. , Jan. 1968 --mmmmemeeen 1575-37, 25 cents
Fort Worth, Tex., Nov. 1967 1575-22, 25 cents San Jose, Calif. , Sept. 1967 1 1575-15, 25 cents
Green Bay, Wis., July 1967 1575-5, 20 cents Savannah, Ga., May 1968 1 1575-73, 30 cents
Greenville, S.C., May 1968 1 1575-66, 30 cents Scranton, Pa., July 1967 1 1575-9, 25 cents
Houston, Tex., June 1968 1 1575-82, 45 cents Seattle—Everett, Wash. , Nov. 1967 1 1575-29, 25 cents
Indianapolis, Ind., Dec. 1967 1 1575-36, 30 cents Sioux Falls, S. Dak., Oct. 1967 1 1575-17, 25 cents
Jackson, Miss., Feb. 1968 1 1575-49, 30 cents South Bend, Ind., Mar. 1968 1 1575-56, 30 cents
Jacksonville, Fla., Jan. 1968 1575-33, 20 cents Spokane, Wash. , June 1968 1575-79, 30 cents
Kansas City, Mo. —Kans. , NoV. 1967 1 - 1575-30, 25 cents Syracuse, N. Y., July 1968 1 1625-5, 35 cents
Lawrence—Haverhill, Mass.—N.H. , June 1968 1--—--- 1575-74, 30 cents Tampa—St. Petersburg, Fla., Aug. 1967 -mmmmmmmmmmmemee 1575-8, 25 cents
Little Rock—North Little Rock, Ark. , July 1967 1575-2, 25 cents Toledo, Ohio—Mich. , Feb. 1968 1575-43, 30 cents
Los Angeles—Long Beach and Anaheim—Santa Ana- Trenton, N.J., Nov. 1967 1575-24, 20 cents
Garden Grove, Calif., Mar. 1968 1575-64, 30 cents Utica-Rome, N. Y., July 1968 1 1625-1, 35 cents
Louisville, Ky.—Ind., Feb. 1968 1575-50, 30 cents Washington, D. C.—Md.—Va. , Sept. 1967 -mmmmmmmmmmmmmemeeee 1575-11, 25 cents
Lubbock, Tex., June 1968 1 1575-77, 30 cents W aterbury, Conn., Apr. 19681 1575-53, 30 cents
Manchester, N. H., July 1967 1575-1, 20 cents W aterloo, lowa, Nov. 1967 1575-26, 20 cents
Memphis, Tenn.—Ark. , Jan. 1968 1 1575-32, 25 cents Wichita, Kans., Dec. 1967 1575-31, 20 cents
Miami, Fla., Dec. 1967 * 1575-28, 25 cents Worcester, Mass., June 19681 1575-76, 30 cents
Midland and Odessa, Tex., June 1968 l----mmmmmmmommeeees 1575-72, 30 cents York, Pa., Feb. 1968* 1575-42, 30 cents
Milwaukee, Wis., Apr. 1968 1575-67, 30 cents Youngstown—W arren, Ohio, Nov. 1967 1 1575-25, 25 cents

Data on establishment practices and supplementary wage provisions are also presented.
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