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P re fa ce

The Bureau o f Labor Statistics program  of annual 
occupational wage surveys in m etropolitan areas is de­
signed to provide data on occupational earnings, and estab­
lishment practices and supplementary wage provisions. It 
yields detailed data by selected industry division for each 
of the areas studied, for geographic regions, and for the 
United States. A m ajor consideration in the program  is 
the need for greater insight into (1) the movement o f wages 
by occupational category and skill level, and (2) the struc­
ture and level o f wages among areas and industry divisions.

At the end o f each survey, an individual area bul­
letin presents survey results for each area studied. After 
com pletion o f all o f the individual area bulletins for a round 
of surveys, a tw o-part summary bulletin is issued. The 
first part brings data for each of the m etropolitan areas 
studied into one bulletin. The second part presents in for­
mation which has been projected  from  individual m etro ­
politan area data to relate to geographic regions and the 
United States.

Ninety areas currently are included in the p ro ­
gram . In each area, inform ation on occupational earnings 
is collected  annually and on establishment practices and 
supplementary wage provisions biennially.

This bulletin presents results o f the survey in 
R ochester, N. Y. , in July 1968, conducted under a con­
tract with the New Y ork State Department o f Labor. The 
Standard M etropolitan Statistical A rea , as defined by the 
Bureau of the Budget through January 1968, consists of 
Livingston, M onroe, O rleans, and Wayne Counties. This 
study was conducted by the Bureau's regional o ffice  in 
New Y ork , N. Y. , H erbert B ienstock, D irector. The study 
was under the general direction o f Thomas N. Wakin, 
Assistant Regional D irector for Operations.
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Area Wage Survey-----

The Rochester, N.Y., Metropolitan Area

Introduction

This area is 1 of 90 in which the U.S. Department of L abor's  
Bureau of Labor Statistics conducts surveys of occupational earnings 
and related benefits on an areawide b a sis .1 In this area, data were 
obtained by personal visits of Bureau field econom ists to represent­
ative establishments within six broad industry divisions: Manu­
facturing; transportation, communication, and other public utilities; 
wholesale trade; retail trade; finance, insurance, and real estate; and 
serv ices . M ajor industry groups excluded from  these studies are 
government operations and the construction and extractive industries. 
Establishments having fewer than a prescribed  number of workers are 
omitted because they tend to furnish insufficient employment in the 
occupations studied to warrant inclusion. Separate tabulations are 
provided for each of the broad industry divisions which meet publi­
cation criteria .

These surveys are conducted on a sample basis because of 
the unnecessary cost involved in surveying all establishm ents. To 
obtain optimum accuracy at minimum cost, a greater proportion of 
large than of sm all establishments is studied. In combining the data, 
how ever, all establishments are given their appropriate weight. E s ­
timates based on the establishments studied are presented, therefore , 
as relating to all establishments in the industry grouping and area, 
except for those below the minimum size studied.
Occupations and Earnings

The occupations selected for study are com m on to a variety 
of manufacturing and nonmanufacturing industries, and are of the 
following types: (1) Office clerica l; (2) professional and technical;
(3) maintenance and powerplant; and (4) custodial and m aterial m ove­
m ent.2 Occupational classification  is based on a uniform set of job 
descriptions designed to take account of interestablishment variation 
in duties within the same job . The occupations selected  for study 
are listed  and described in the appendix. The earnings data following 
the job titles are for all industries combined. Earnings data for some 
of the occupations listed and described , or for some industry divisions 
within occupations, are not presented in the A -se r ie s  tables, because 
either (1) employment in the occupation is too small to provide enough 
data to m erit presentation, or (2) there is possib ility  of d isclosure 
of individual establishment data.

1 Included in the 90 areas are four studies conducted under contract with the New Yoric State 
Department of Labor. These areas are Binghamton (New York portion only); Rochester (office occu- 
patdons only); Syracuse; and Utica—Rome. In addition, the Bureau conducts more limited area studies 
in 91 areas at the request o f the Wage and Horn and Public Contracts Divisions of the U. S. De­
partment o f Labor.

Wage data tor maintenance and powerplant, and custodial and material movement occupa­
tions were not collected in this area.

Occupational employment and earnings data are shown for 
fu ll-tim e w orkers, i .e ., those hired to work a regular weekly schedule 
in the given occupational classification . Earnings data exclude p re ­
mium pay for overtim e and for work on weekends, holidays, and 
late shifts. Nonproduction bonuses are. excluded, but cost-o f-liv in g  
allowances and incentive earnings are included. Where weekly hours 
are reported, as for office c ler ica l occupations, reference is to the 
standard workweek (rounded to the nearest half hour) for which em ­
ployees receive their regular straight-tim e salaries (exclusive of pay 
for overtim e at regular and/or premium rates). Average weekly earn­
ings for these occupations have been rounded to the nearest half dollar.

The averages presented reflect com posite, areawide esti­
mates. Industries and establishments differ in pay level and job 
staffing and, thus, contribute differently to the estimates for each job . 
The pay relationship obtainable from  the averages may fail to reflect 
accurately the wage spread or differential maintained among jobs in 
individual establishments. S im ilarly, differences in average pay lev ­
els for men and women in any of the selected occupations should 
not be assumed to reflect differences in pay treatment of the sexes 
within individual establishments. Other possible factors which may 
contribute to differences in pay for men and women include: D iffer­
ences in p rogression  within established rate ranges, since only the 
actual rates paid incumbents are collected ; and differences in specific 
duties perform ed, although the workers are classified  appropriately 
within the same survey job  description. Job descriptions used in 
classifying em ployees in these surveys are usually m ore generalized 
than those used in individual establishments and allow for minor 
differences among establishments in the specific duties perform ed.

Occupational employment estim ates represent the total in 
all establishments within the scope of the study and not the number 
actually surveyed. Because of differences in occupational structure 
among establishm ents, the estimates of occupational employment ob­
tained from  the sample of establishments studied serve only to indicate 
the relative importance of the jobs studied. These differences in 
occupational structure do not affect m aterially the accuracy of the 
Warnings data.

Establishment P ractices and Supplementary Wage Provisions

Information is presented (in the B -ser ie s  tables) on selected 
establishment practices and supplementary wage provisions as they 
relate to plant and office w orkers. Adm inistrative, executive, and 
professional em ployees, and construction w orkers who are utilized 
as a separate work force  are excluded. "Plant w orkers" include

1
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2

working forem en and all nonsupervisory workers (including lead- 
men and trainees) engaged in nonoffice functions. "O ffice  w orkers" 
include working supervisors and nonsupervisory w orkers perform ing 
c lerica l or related functions. Cafeteria w orkers and routemen are 
excluded in manufacturing industries, but included in nonmanufacturing 
industries.

Minimum entrance salaries for women office w orkers (table 
B - l)  relate only to the establishments visited. Because of the optimum 
sampling techniques used, and the probability that large establish­
ments are m ore likely to have form al entrance rates for w orkers 
above the subclerical level than sm all establishm ents, the table is 
m ore-representative of policies in medium and large establishments.

Shift differential data (table B-2) are lim ited to plant w orkers 
in manufacturing industries. This inform ation is presented both in 
term s of (1) establishment p o licy ,3 presented in term s of total plant 
w orker erhployment, and (2) effective p ractice , presented in term s 
of w orkers actually employed on the specified  shift at the time of the 
survey. In establishments having varied d ifferentials, the amount 
applying to a m ajority was used or, if no amount applied to a m ajority, 
the classification  "other" was used. In establishments in which some 
late-sh ift hours are paid at norm al rates, a differential was recorded 
only if it applied to a m ajority  of the shift hours.

The scheduled weekly hours (table B-3) of a m ajority of the 
first-sh ift w orkers in an establishment are tabulated as applying to 
all of the plant or office  w orkers of that establishment. Scheduled 
weekly hours are those which fu ll-tim e em ployees were expected to 
work, whether they were paid for at straight-tim e or overtim e rates.

Paid holidays; paid vacations; health, insurance, and pension 
plans; and prem ium  pay for overtim e work (tables B -4  through B-7) 
are treated statistically on the basis that these are applicable to all 
plant or office w orkers if a m ajority  of such w orkers are eligible or 
may eventually qualify for the practices listed. Sums of individual 
items in tables B -2 through B -7 may not equal totals because of 
rounding.

Data on paid holidays (table B -4) are lim ited to data on holi­
days granted annually on a form al basis; i .e ., (1) are provided for 
in written form , or (2) have been established by custom . Holidays 
ordinarily granted are included even though they may fall on a non­
workday and the w orker is not granted another day off. The first

3 An establishment was considered as having a policy if it met either of the following con­
ditions: (1) Operated late shifts at the time of the survey, or (2) had formal provisions covering
late shifts. An establishment was considered as having formal provisions if it (1) had operated late 
shifts during the 12 months prior to the survey, or (2) had provisions in written form for operating 
late shifts.

part of the paid holidays table presents the number of whole and half 
holidays actually granted. The second part combines whole and half 
holidays to show total holiday tim e.

The summary of vacation plans (table B-5) is lim ited to a 
statistical measure of vacation provisions. It is not intended as a 
m easure of the proportion of w orkers actually receiving specific bene­
fits. P rovisions of an establishment for all lengths of serv ice  were 
tabulated as applying to all plant or office  w orkers of the establish­
ment, regardless of length of serv ice . P rovisions for payment on 
other than a tim e basis were converted to a time basis; for example, 
a payment of 2 percent of annual earnings was considered as the equiv­
alent of 1 w eek's pay. Estim ates exclude vacation-savings plans and 
those which offer "extended" or "sabbatical" benefits beyond basic 
plans to w orkers with qualifying lengths of serv ice . Typical of such 
exclusions are plans in the steel, aluminum, and can industries.

. Data on health, insurance, and pension plans (table B-6) in­
clude those plans for which the em ployer pays at least a part of the 
cost. Such plans include those underwritten by a com m ercial insurance 
company and those provided through a union fund or paid d irectly  by 
the em ployer out of current operating funds or from  a fund set aside 
for this purpose. An establishment was considered to have a plan 
if the m ajority of em ployees was eligible to be covered under the 
plan, even if less than a m ajority elected to participate because em ­
ployees were required to contribute toward the cost of the plan. L e­
gally required plans, such as w orkm en's com pensation, socia l se ­
curity, and railroad retirem ent were excluded.

Sickness and accident insurance is lim ited to that type of 
insurance under which predeterm ined cash payments are made d irectly  
to the insured during illness or accident disability. Information is 
presented for all such plans to which the em ployer contributes. How­
ever, in New York and New Jersey , which have enacted tem porary 
disability insurance laws which require em ployer contributions,4 plans 
are included only if the em ployer (1) contributes m ore than is legally 
required, or (2) provides the em ployee with benefits which exceed the 
requirements of the law. Tabulations of paid sick leave plans are 
lim ited to form al plans 5 which provide full pay or a proportion of the 
w ork er 's  pay during absence from  work because of illn ess. Separate 
tabulations are presented according to (1) plans which provide full pay 
and no waiting period , and (2) plans which provide either partial pay 
or a waiting period . In addition to the presentation of the proportions 
of w orkers who are provided sickness and accident insurance or paid 
sick leave, an unduplicated total is shown of w orkers who receive 
either or both types of benefits.

4 The temporary disability laws in California and Rhode Island do not require employer 
contributions.

5 An establishment was considered as having a formal plan if it established at least the 
minimum number of days o f sick leave available to each employee. Such a plan need not be 
written, but informal sick leave allowances, determined on an individual basis, were excluded.
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Catastrophe insurance, som etim es referred  to as m ajor m ed­
ical insurance, includes those plans which are designed to protect 
em ployees in case of sickness and injury involving expenses beyond 
the normal coverage of hospitalization, m edical, and surgical plans. 
M edical insurance re fers  to plans providing for com plete or partial 
payment of d octo rs ' fees. Such plans may be underwritten by com ­
m ercia l insurance companies or nonprofit organizations or they may 
be paid for by the em ployer out of a fund set aside for this purpose. 
Tabulations of retirem ent pension plans are lim ited to those plans 
that provide regular payments for the remainder of the w orker 's  life.

Method of wage determination (table B-7) relates to basic 
types of rate structure for w orkers paid under various time and in­
centive system s. Under a single rate structure the same rate is paid 
to all experienced w orkers in the same job classification . An individ­
ual worker occasionally  may be paid above or below the single rate

3

for special reasons, but such payments are exceptions. A ran ge-of- 
rates plan specifies the minimum and/or maximum rate paid experi­
enced w orkers for the same job . Information also is provided on the 
method of p rogression  through the range. In the absence of a form al 
rate structure, the qualifications of the individual w orker determine 
the pay rate. Information on types of incentive plans is provided only 
for plant w orkers because of the low incidence of such plans for office 
w orkers. Under a piecew ork system , a predeterm ined rate is paid 
for each unit of output. Production bonuses are based on production 
over a quota or com pletion of a job in less than standard tim e. Com ­
pensation on a com m ission  basis represents payments based on a 
percentage of value of sa les, or on a combination of a stated salary 
plus a percentage.

Data on frequency of wage payment also are provided in 
table B -7.
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Table 1. E sta blish m en ts and W ork ers Within Scope of Survey and N um ber Studied in R o ch ester , N .Y .,  1 by M ajor Industry D iv is io n ,2 July 1968

Industry division

M inim um  
em ploym ent  
in esta b lish ­

m ents in scope  
of study

N um ber of establish m en ts W ork ers in establish m en ts

W ithin scope  
of stu d y2 Studied

W ithin scope of study
Studied

T o ta l4
Plant O ffice

Num ber P ercent T o ta l4

A ll d iv isio n s______________________________________ _ 480 128 1 7 9 ,3 0 0 100 110, 900 33, 600 125, 500

Manufacturing 50 240 56 135, 800 76 83, 700 2 4 ,8 0 0 100, 550
Nonmanufacturing - 240 72 43 , 500 24 27, 200 8, 800 24, 950

T ran sportation , com m unication, and
other public u tilities 5 ______________________ . 50 29 11 5, 900 3 3 ,8 0 0 1, 100 4, 730

W h olesale trade ____ _ _ 50 36 9 2, 700 2 (6) (7) 1 ,0 7 0
R etail trade_________________________________________ 50 103 22 23, 100 13 (6) (7) 1 1 ,4 9 0
Fin ance, in suran ce, and rea l e s ta te _________ 50 22 10 5, 800 3 (8) (7 ) 4, 640
S erv ic es 9 ___________________________________________ 50 50 20 6, 000 3 (6) (7) 3, 020

1 T he R o c h e s te r  S ta n d a rd  M e tro p o lita n  S ta t is t ic a l  A re a ,  a s  d e fin ed  by  the  B u re a u  of th e  B udget th ro u g h  J a n u a ry  1968, c o n s is ts  of L iv in g s to n , M onroe , O rle a n s , and W ayne C o u n tie s . The 
" w o rk e r s  w ith in  scop e  of s tu dy"  e s t im a te s  show n in  th is  ta b le  p ro v id e  a re a s o n a b ly  a c c u ra te ' d e s c r ip t io n  of the  s iz e  and  c o m p o s itio n  of the  la b o r  fo rc e  in c lu d e d  in  the  su rv e y . T he e s t im a te s  a re  
no t in te n d e d , h o w e v e r , to  s e r v e  a s  a  b a s i s  of c o m p a r is o n  w ith  o th e r  e m p lo y m e n t in d e x e s  fo r  the  a r e a  to  m e a s u re  e m p lo y m e n t t r e n d s  o r  le v e ls  s in c e  ( 1 ) p lan n ing  of w age su rv e y s  r e q u i r e s  the  u se  
of e s ta b l is h m e n t  d a ta  c o m p ile d  c o n s id e ra b ly  in  ad v an ce  of the  p a y ro ll  p e r io d  s tu d ie d , and (2 ) s m a ll  e s ta b l is h m e n ts  a r e  e x c lu d ed  f ro m  th e  scop e  of th e  su rv e y .

2 T he 1967 e d itio n  of the  S ta n d a rd  I n d u s tr ia l  C la s s i f ic a t io n  M anual w as u s e d  in  c la s s ify in g  e s ta b l is h m e n ts  by  in d u s try  d iv is io n .
3 In c lu d es  a l l  e s ta b l is h m e n ts  w ith  to ta l  e m p lo y m e n t a t  o r  above the  m in im u m  l im ita t io n . A ll o u tle ts  (w ith in  the  a re a )  of c o m p a n ie s  in  su ch  in d u s t r ie s  a s  t r a d e ,  f in a n c e , au to  r e p a i r  s e r v ic e ,  

and  m o tio n  p ic tu re  th e a te r s  a r e  c o n s id e re d  a s  1 e s ta b l is h m e n t .
4 Includes executive, professional, and other workers excluded from  the separate plant and office categories.
5 E le c t r ic  and  g as  u t i l i t i e s ,  the  m u n ic ip a lly  ow ned A nd o p e ra te d  l o c a l - t r a n s i t  sy s te m , ta x ic a b s , and  s e r v ic e s  in c id e n ta l to  w a te r  t r a n s p o r ta t io n  w e re  exc lud ed .
6 T h is  in d u s try  d iv is io n  is  r e p re s e n te d  in  e s t im a te s  f o r  " a l l  in d u s t r ie s "  in  the  S e r ie s  B ta b le s .  S e p a ra te  p re s e n ta t io n  of d a ta  fo r  th is  d iv is io n  is  n o t m ad e  fo r  one o r  m o re  of the  fo llow ing 

r e a s o n s :  (1) E m p lo y m en t in  the  d iv is io n  is  to o  sm a ll  | l« ^irjqyide enough  d a ta  to  m e r i t  s e p a r a te  s tu d y , (2) the  sa m p le  w as n o t d e s ig n e d  in i t ia l ly  to  p e r m i t  s e p a r a te  p re s e n ta t io n , (3) r e s p o n s e  w as 
in s u f f ic ie n t  o r  in a d eq u a te  to  p e r m i t  s e p a r a te  p re s e n ta t io n ,  ap d  (4) th e r e  is  p o s s ib i l i ty  of d is c lo s u r e  of in d iv id u a l e s ta b l is h m e n t  d a ta .

7 W o rk e rs  f ro m  th is  e n t i r e  in d u s try  d iv is io n  a r e  r e p re s e n te d  in  e s t im a te s  fo r  " a l l  in d u s t r ie s "  and  "n o n m a n u fa c tu r in g "  in  th e  S e r ie s  A ta b le s  and fo r  " a l l  in d u s tr ie s "  in  the  S e r ie s  B ta b le s .  
S e p a ra te  p r e s e n ta t io n  of d a ta  fo r  th is  d iv is io n  is  no t m ad e  fo r  one o r  m o re  of the  r e a s o n s  g iv en  in  foo tn o te  6  abo ve .

8 W o rk e rs  f ro m  the  r e a l  e s ta te  p o r t io n  on ly  a r e  r e p re s e n te d  in  e s t im a te s  fo r  " a l l  in d u s t r ie s "  in  the  S e r ie s  B ta b le s .  S e p a ra te  p r e s e n ta t io n  of d a ta  fo r  th is  d iv is io n  is  no t m ad e  fo r  one o r  
m o re  of the  r e a s o n s  g iv en  in  foo tn o te  6  abo ve .

9 H o te ls  and  m o te ls ;  la u n d r ie s  and  o th e r  p e r s o n a l s e r v ic e s ;  b u s in e s s  s e r v ic e s ;  a u to m o b ile  r e p a i r ,  r e n ta l ,  and  p a rk in g ; m o tio n  p ic tu re s ;  n o n p ro fit  m e m b e rs h ip  o rg a n iz a tio n s  (ex clu d in g  re l ig io u s  
and  c h a r i ta b le  o rg a n iz a tio n s ) ;  and  e n g in e e r in g  and  a r c h i te c tu r a l  s e r v ic e s .

A lm o st  th ree -fo u rth s of the w orkers within scope of the su rvey in the R o ch ester area  
w ere em ployed in manufacturing fir m s . The follow ing presen ts the m ajor industry groups and 
sp ecific  industries as a percent of a ll m anufacturing:

Industry groups Specific industries

Instrum ents and- related
p rod u cts_______________ ___________  48

E le ctr ica l equipm ent and
supplies___________________________  10

M achin ery, except e le c tr ic a l.. .  10
Food and kindred p rod u cts_____  7
A pparel and other textile  

p rodu cts__________________________  5

Photographic equipm ent and
supplies___________________________  40

Com m unication equipm ent______  8
Ophthalmic g o o d s_________________ 5

This in form ation  is based on estim a tes of total em ploym ent derived fro m  u niverse  
m a teria ls  com piled  prior to actual su rvey . P roportion s in various industry divisions m ay  
d iffer from  proportions based on the resu lts of the su rvey as shown in table 1 above.
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A. O c cu p a tio n a l E a rn in g s  
Table A-l. Office O ccupations—Men and W om en

5

(Average straight-tim e weekly hours and earnings for selected occupations studied on an area basis 
by industry division, Rochester, N .Y . , July 1968)

Sex, occupation, and ind ustry  d iv ision

HEN

CLERKS, ACCOUNTING, CLASS A -----------HANUFACTURING---------- --------------------
OFFICE BOYS -----------------------------------------

HANUFACTURING --------------------------------
TABULATING-HACHINE OPERATORS,CLASS B ----------------------------------------------HANUFACTURING --------------------------------

WOHEN

BILLERS, HACHINE (BILLINGHACHINE) --------------------------------------------
NONHANUFACTURING --------------------------

BILLERS, HACHINE (BOOKKEEPINGHACHINE) --------------------------------------------NONHANUFACTURING --------------------------
BOOKKEEPING-HACHINE OPERATORS,

HANUFACTURING -------------------------------NONHANUFACTURING --------------------------
BOOKKEEPING-HACHINE OPERATORS,

HANUFACTURING --------------------------------NONHANUFACTURING --------------------------
CLERKS, ACCOUNTING, CLASS A -----------HANUFACTURING --------------------------------

NONHANUFACTURING --------------------------
CLERKS, ACCOUNTING, CLASS B -----------

HANUFACTURING --------------------------------NONHANUFACTURING --------------------------
CLERKS, FIL E , CLASS A ----------------------
CLERKS, FILE , CLASS B ----------------------

HANUFACTURING --------------------------------NONHANUFACTURING --------------------------
CLERKS, FILE , CLASS C ----------------------HANUFACTURING --------------------------------

NONHANUFACTURING --------------------------
CLERKS, ORDER -------------------------------------HANUFACTURING --------------------------------

Numberof
Average weekly hours1 

( standard)

Weekly earnings1 (standard)

Mean2 Median 2 Middle range 2

$ $ $ $72 40 .0 136*50 1 3 7 .0 0 1 3 1 .0 0 -1 4 5 .5 0

71 6 0 .0 8 8 . 0 0 9 1 .5 0 8 3 .5 0 -  9 3 .5 057 6 0 .0 9 1 .0 0 9 2 .0 0 9 0 .0 0 -  9 6 .0 0

32 6 0 .0 13 1 .00 1 3 7 .50 1 1 5 .5 0 -1 6 8 .0 032 6 0 .0 131 .00 1 3 7 .5 0 1 1 5 .5 0 -1 6 8 .0 0

61 6 0 .0 9 3 .0 0 9 0 .0 0 8 6 .5 0 -1 0 2 .5 038 3 9 .5 8 8 .5 0 8 8 .5 0 8 6 .0 0 -  9 2 .5 0

6 8 3 9 .5 7 5 .0 0 6 8 . 0 0 6 3 .5 0 -  8 6 .5 055 39 .5 7 2 .0 0 6 6 . 0 0 6 3 .0 0 -  8 0 .0 0

107 3 9 .5 1 0 5 .50 1 0 9 .CO 9 6 .0 0 -1 1 6 .0 071 6 0 .0 1 0 6 .0 0 1 1 0 .5 0 9 3 .5 0 -1 1 5 .0 036 3 9 .0 10 6 .50 1 0 7 .0 0 1 0 1 .0 0 -1 1 2 .5 0

76 3 9 .5 8 9 .0 0 9 1 .5 0 8 5 .0 0 -  9 5 .5 0
6 C 6 0 .0 9 3 .5 0 9 6 .0 0 9 1 .5 0 -  9 7 .5 036 3 9 .0 8 6 . 0 0 8 6 .5 0 7 9 .0 0 -  89 .00

225 6 0 .0 1 1 2 . 0 0 1 0 9 .50 9 7 .5 0 -1 2 2 .5 0132 39 .5 11 7 .50 1 1 6 .0 0 9 8 .5 0 -1 3 7 .5 093 6 0 .5 1 0 3 .50 1 0 7 .0 0 9 6 .5 0 -1 1 2 .0 0
318 39 .5 9 3 .0 0 9 2 .0 0 8 6 . 0 0 - 1 0 2 . 0 0
175 6 0 .0 9 8 .5 0 9 5 .0 0 8 7 .0 0 -1 0 7 .5 0163 3 9 .5 8 6 .5 0 8 9 .0 0 7 7 .5 0 -  9 7 .0 0

29 39 .5 1 0 5 .50 1 0 3 .0 0 9 3 .0 0 -1 2 5 .5 0
132 3 9 .0 86 .5 0 8 5 .0 0 7 7 .5 0 -  9 5 .5 0

75 3 9 .5 9 1 .0 0 9 1 .5 0 8 2 .0 0 -1 0 1 .0 057 38 .5 8 0 .0 0 8 0 .5 0 7 6 .5 0 -  86 .5 0
209 38 .5 7 5 .0 0 7 6 .5 0 6 3 .5 0 -  86 .00

6 6 3 9 .5 9 1 .5 0 9 1 .0 0 8 2 .5 0 -1 0 1 .0 0
163 38 .5 7 0 .5 0 6 7 .0 0 6 2 .5 0 -  7 8 .5 0
115 3 9 .5 9 3 .0 0 9 1 .0 0 8 5 .5 0 -  9 9 .0 0

81 39 .5 9 7 .0 0 9 6 .0 0 8 7 .5 0 -1 0 3 .5 0

Number of workers receiving straight-tim e weekly earnings of—
* s $ » $ $ S * % S $ S * S s S $ $ * i " i—60 65 70 75 80 85 90 95 100 105 110 115 120 125 130 160 150 160 170 180 190

under and
65 70 75 80 85 90 95 100 105 110 115 120 125 130 I W 150 199 179 190 199 over

1 1 9 3 28 27 6
8 2 16 25 6 - - - -

- 5 - 7 9 6 39 6 - 1
“ 9 6 38 6

3 3 2 3 1 6 9 5 _ _ _ _

3 3 2 3 1 6 9 5

1 2 2 2 25 7 1 13 3 2 31 2 2 1 20 7 “ 3 ~ 2

25 16 _ 1 6 16 _ 3 1 _ 225 16 1 9 1 1 — 2 ” “
_ _ _ _ _ 10 20 1 16 11 31 1 17 1 1 _ _ _ _ _ _
- — - - - 6 17 - 7 3 21 - 16 - 1 - — — - — —

— 4 3 1 7 8 10 1 1 1 ~ “ *
_ _ 1 10 8 12 26 16 5
- - - 1 1 26 10 4
* “ 1 10 7 11 6 i
- _ _ 1 6 6 23 65 5 32 39 5 18 5 9 22 8 3 _ - -
- — - 1 — 1 16 25 6 13 11 2 18 5 9 18 8 3 - — —

“ - 6 5 9 20 1 19 2B 3 “ - 6 - - - - -
17 3 11 22 35 67 55 35 36 13 7 8 6 12 11 - _ - _ _
— - 2 8 23 26 28 23 16 11 1 8 6 12 11 - - - — — —

17 3 9 16 12 21 27 12 20 2 6
- - - - - 2 9 1 5 1 1 2 1 4 3 - - - - - -
6 6 16 21 23 15 18 13 8 4 6 2- 2 11 2 9 10 16 7 8 6 6 26 2 3 19 16 5 6 6

75 18 13 29 30 16 8 6 9 2 3- - - 5 16 3 6 6 7 2 3
75 18 13 26 16 13 2 - 2

- - 2 10 15 25 26 11 9 4 5 3 - i 2 2 _ _ - _

12 16 16 11 9 6 5 3 i 2 2

See footnotes at end of table.

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



6

Table A-l. Office O ccupations—Men and W om en— Continued
(Average straight-tim e weekly hours and earnings for selected occupations studied on an area basis 

by industry division, Rochester, N. Y . , July 1968)

Sex, occupation, and in d ustry  d iv ision

MOHEN -  CONTINUED

CLERKS. PAYROLL -----------------------------------MANUFACTURING ---------------------------------
COMPTOMETER OPERATORS -----------------------
KEYPUNCH OPERATORS. CLASS A ------------

MANUFACTURING ---------------------------------NONMANUFACTURING ---------------------------
KEYPUNCH OPERATORS. CLASS B ------------MANUFACTURING ---------------------------------NONMANUFACTURING ---------------------------
OFFICE GIRLS ----------------------------------------MANUFACTURING ---------------------------------
SECRETARIES3 ------------------------------------------MANUFACTURING --------------------------------NONMANUFACTURING ---------------------------PUBLIC UTILITIES4 ------------------------

SECRETARIES. CLASS A ----------------------MANUFACTURING ---------------------------------
NONMANUFACTURING ---------------------------

SECRETARIES. CLASS 8  ----------------------MANUFACTURING ---------------------------------NONMANUFACTURING ---------------------------
SECRETARIES, CLASS C ----------------------

MANUFACTURING ---------------------------------NONMANUFACTURING ---------------------------
SECRETARIES, CLASS 0 ----------------------MANUFACTURING ---------------------------------NONMANUFACTURING ---------------------------

STENOGRAPHERS, GENERAL ----------------------
NONMANUFACTURING ---------------------------

STENOGRAPHERS, SENIOR ------------------------
MANUFACTURING ---------------------------------
NONMANUFACTURING ---------------------------

SWITCHBOARD OPERATORS, CLASS A -------
MANUFACTURING ---------------------------------

SWITCHBOARD OPERATORS, CLASS B -------NONMANUFACTURING ---------------------------
SWITCHBOARD OPERATOR-RECEPTIONISTS-

MANUFACTURING ---------------------------------NONMANUFACTURING ---------------------------

Number of workers receiving straight-tim e weekly earnings of—

Number S t * * t $ t $ s $ $ * s S $ t * S i 1 ------ tweekly 60 65 70 75 80 85 90 95 100 105 110 115 120 125 130 140 150 160 170 180 190
w°*“ hours1(standard) Mean2 Median 2 Middle range 2 and

under - - - - - - - - - - - - - • - - — - — — and
4 5 _ 7Q 75 80 . <&. 90 95 to o IPS n o 115 120 125 m 119 15Q 169 179 199 190 .over

$ $ $ $205 4 0 .0 1 1 1 .50 1 1 1 .5 0 9 8 .5 0 -1 2 9 .0 0 - - 4 8 15 12 9 5 23 22 17 10 8 28 29 8 1 6 - — -
181 4 0 .0 1 1 4 .0 0 1 1 4 .5 0 1 0 1 .0 0 -1 3 0 .0 0 * 6 12 12 8 3 19 16 16 10 7 28 29 6 1 6 - - -

30 Oo+ 9 3 .0 0 9 2 .0 0 8 9 .0 0 -  9 5 .0 0 - - - 1 2 6 15 - 3 l 2 --
256 3 9 .5 1 0 6 .0 0 1 0 4 .50 9 9 .0 0 -1 1 3 .0 0 - - - L - 10 22 39 62 47 21 31 3 7 11 1 1 - _ - -
207 3 9 .5 1 0 7 .00 1 0 6 .0 0 1 0 1 .0 0 -1 1 4 .5 0 — - - 1 - 7 14 15 57 40 20 30 3 7 7 1 149 3 9 .5 1 0 0 .50 9 8 .5 0 9 5 .5 0 -1 0 6 .0 0 “ “ “ 3 8 20 5 7 1 1 - - 4 - - - - - -
573 3 9 .5 9 6 .0 0 9 7 .5 0 8 5 .5 0 -1 0 5 .5 0 - 3 29 41 66 43 68 70 102 63 48 18 1 10 3 7 1 _ - - -
472 4 0 .0 9 9 .5 0 1 0 1 .0 0 9 1 .5 0 -1 0 7 .5 0 - - 8 22 34 37 56 64 101 62 48 18 1 10 3 7 1 - - - -
101 3 8 .5 8 0 .5 0 8 1 .0 0 7 5 .5 0 -  8 6 .0 0 3 21 19 32 6 12 6 1 1
129 4 0 .0 8 9 .0 0 9 1 .5 0 7 8 .0 0 -  9 7 .5 0 - - 22 17 8 10 27 28 9 8
112 4 0 .0 9 0 .5 0 9 3 .0 0 8 3 .5 0 -  9 8 .0 0 - 19 5 6 10 27 28 9 8

1 ,8 5 2 3 9 .5 1 3 0 .00 1 3 1 .0 0 1 1 4 .5 0 -1 4 3 .5 0 - - 1 9 6 24 72 86 81 78 116 134 100 170 417 210 175 75 5 3 21 241 ,5 0 0 4 0 .0 1 3 4 .5 0 1 3 4 .5 0 1 2 0 .5 0 -1 4 7 .5 0 - - 1 13 17 39 45 49 94 112 77 151 370 196 165 74 52 21 24352 3 8 .0 1 1 0 .50 1 0 7 .0 0 9 6 .0 0 -1 2 6 .0 0 - - 1 9 5 11 55 47 36 29 22 22 23 19 47 14 10 1 1 - -
49 3 9 .0 1 0 2 .00 9 6 .5 0 9 2 .0 0 -1 1 7 .5 0 - 1 2 - 3 16 10 2 3 - 3 1 5 3 “ “ “ -

109 3 9 .5 1 3 5 .00 1 3 5 .0 0 1 1 7 .0 0 -1 5 2 .0 0 _ - - - - _ 2 _ 9 1 13 6 2 8 24 14 17 8 3 - 270 4 0 .0 13 6 .00 1 3 6 .0 0 1 1 4 .0 0 -1 5 5 .0 0 8 - 12 6 - 6 6 10 11 7 2 - 239 3 8 .5 1 3 3 .0 0 1 3 5 .0 0 1 3 0 .5 0 -1 4 5 .0 0 “ “ 2 ” 1 1 1 - 2 2 18 4 6 1 1 -
348 3 9 .5 1 4 0 .00 1 3 9 .0 0 1 2 3 .5 0 -1 5 6 .5 0 _ - 1 2 2 4 2 9 15 5 25 8 20 32 55 49 40 19 18 20 22275 4 0 .0 1 4 8 .00 1 4 5 .00 1 3 0 .0 0 -1 6 4 .5 0 - - - - - — - 3 — 2 19 5 15 24 45 46 37 19 18 20 2273 3 9 .0 1 1 1 .50 1 1 1 .5 0 1 0 0 .5 0 -1 2 9 .0 0 “ 1 2 2 4 2 6 15 3 6 3 5 8 10 3 3 *
462 3 9 .5 1 3 4 .00 1 3 3 .00 1 2 1 .0 0 -1 4 5 .0 0 - _ _ - 1 3 7 6 8 24 26 35 32 40 151 28 31 37 32 1 -

389 4 0 .0 1 3 6 .50 1 3 4 .5 0 1 2 4 .0 0 -1 5 1 .5 0 - - - - 1 2 2 2 7 21 21 25 20 32 132 24 30 37 32 1 -
73 3 8 .5 1 2 0 .5 0 1 2 3 .5 0 1 1 4 .5 0 -1 3 2 .0 0 ~ “ 1 5 4 1 3 5 10 12 8 19 4 1 “ *

933 3 9 .5 1 2 4 .00 1 2 6 .5 0 1 0 7 .5 0 -1 3 9 .5 0 - - - 7 3 17 61 71 49 48 52 85 46 90 187 119 87 11 - - -
766 4 0 .0 1 2 9 .00 1 3 1 .00 1 1 7 .0 0 -1 4 1 .5 0 - - - - - 11 15 34 30 26 42 76 42 89 187 116 87 11 — - -
167 37 .5 1 0 0 .00 9 8 .0 0 9 3 .0 0 -1 0 7 .0 0 * - 7 3 6 46 37 19 22 10 9 4 1 - 3 -
732 3 9 .5 1 0 5 .0 0 1 1 0 .0 0 9 6 .5 0 -1 1 5 .0 0 - - - 14 21 66 64 62 45 90 195 122 20 32 1 - - - - _ -
137 3 8 .0 9 8 .0 0 9 1 .0 0 8 6 .0 0 -1 1 9 .0 0 - 13 12 40 19 12 3 2 - 3 3 29 l “ *
712 4 0 .0 1 1 7 .00 1 1 9 .5 0 1 0 7 .5 0 -1 2 8 .0 0 - _ - _ 3 3 8 46 67 103 37 100 73 166 9 V 6 3 _ - - -

658 4 0 .0 1 1 8 .00 1 2 1 .0 0 1 0 9 .0 0 -1 2 8 .0 0 - 3 30 55 93 36 100 72 166 97 6 - - -
54 3 8 .0 1 0 1 .5 0 1 0 0 .CO 9 6 .0 0 -1 0 6 .0 0 - - 3 3 5 16 12 10 1 - 1 - “ 3 “
80 4 0 .0 1 0 9 .50 1 0 8 .5 0 1 0 1 .0 0 -1 1 6 .0 0 - - - - - - 9 10 8 20 13 4 6 3 5 2 - - - - -

74 4 0 .0 1 1 0 .00 1 0 9 .0 0 1 0 2 .0 0 -1 1 8 .0 0 “ “ “ - * 9 7 7 18 13 4 6 3 5 2 * * “
68 3 9 .5 9 2 .5 0 8 8 .5 0 7 8 .5 0 -1 1 5 .5 0 2 - 8 11 7 9 3 2 1 7 1 12. 4 1 - - - - - - -
45 3 9 .0 8 2 .5 0 8 2 .0 0 7 6 .0 0 -  8 9 .0 0 2 8 10 7 9 2 1 1 4 1

191 3 9 .5 9 2 .0 0 9 2 .5 0 8 3 .5 0 -  9 9 .5 0 2 1 3 8 46 17 39 30 18 7 10 9 _ - 1 - _ - - - -

111 3 9 .5 9 3 .5 0 9 3 .5 0 8 4 .5 0 -1 0 1 .5 0 - - 1 4 25 12 19 20 11 5 9 4 - - 1 - - - -
80 3 9 .5 8 9 .5 0 91 -5 0 8 2 .5 0 -  9 8 .0 0 2 1 2 4 21 5 20 10 7 2 1 5

See footnotes at end of table.
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Table A-l. Office O ccupations—Men and W om en— Continued
(Average straight-tim e weekly hours and earnings for selected occupations studied on an area basis 

by industry division, Rochester, N .Y . , July 1968)

Sex, occupation, and ind ustry  div ision
Numberof weeklyhours1standard)

Weekly earnings1 (standard) N um ber of w o rk e rs rece iv ing  s tra ig h t- tim e  weekly earn in gs o —

Mean2 Median 2 Middle range 2
$ $60
and

under
65

* * t65 70 75 80

70___ 75___ 80___ 85

$85 90 

__IS___ 25

$ 95

100

S100

105

105

n o

$110

115

$115

120

$ $120 125

__ LM

$ $130

1*0

190

150

$ 150

160

%160

170

$ $170 180

180 190

s 190
and

WOKEN -  CONTINUED

TABULATING-MACHINE OPERATORS, $ $ $ $CLASS B ------------------------------ ----------------- 92 39 .5 11 1 .50 1 0 5 .00 9 9 .0 0 - 1 3 6 .0C - 2 2 - 2 4 1 11 2 2 1 3 1 2 9 - - - -
MANUFACTURING --------------------------------- 28 9 0 .0 122 .50 1 2 2 .5 0 1 0 3 .5 0 -1 9 3 .0 0 — - “ - 11 - 1 1 3 1 2 9 - - - -

TRANSCRIBING-MACHINE OPERATORS,
GENERAL ------------------------------------------------ 105 39 .5 9 5 .5 0 9 3 .0 0 8 6 .5 0 -1 0 5 .0 0 - 8 13 21 18 5 19 10 8 5 - - 1 1 1 - - -

MANUFACTURING--------------------------------- 75 9 0 .0 9 9 .0 0 9 6 .5 0 8 9 .0 0 -1 0 8 .0 0 - - - 8 19 15 3 12 8 8 5 - - - 1 1 - -  - -
NONMANUFACTURING --------------------------- 30 C ‘ " -0 0 8 7 .0 0 8 0 .0 0 -  9 5 .5 0 8 5 7 3 2 2 2 - - - 1 - - - - -

TY PISlS , CLASS A --------------------------------- 253 9 0 .0 105 .00 1 0 8 .0 0 9 7 .5 0 -1 1 5 .0 0 - - 2 9 9 19 20 19 26 93 97 99 1 5 9 - _ - - _

MANUFACTURING --------------------------------- 232 9 0 .0 1 0 6 .00 1 0 9 .0 0 1 0 0 .5 0 -1 1 5 .5 0 2 2 6 10 18 19 23 93 97 49 1 5 7 “ - -
TYPISTS, CLASS B --------------------------------- 899 39 .0 9 2 .0 0 9 3 .5 0 8 3 .5 0 -1 0 1 .5 0 - 5 66 57 199 100 109 132 199 66 11 5 9 1 - - - - _ _

MANUFACTURING --------------------------------- 596 9 0 .0 97 .0 0 9 9 .5 0 8 9 .5 0 -1 0 3 .5 0 “ 3 9 75 67 72 84 199 66 11 5 9 1 ~ ~ “ “

1 Standard hours reflect the workweek for which employees receive their regular straight-tim e salaries (exclusive of pay for overtime at regular and/or premium rates), and the earnings correspond 
to these weekly hours.

2 The mean is computed for each job by totaling the earnings of a ll workers and dividing by the number of w orkers. The median designates position— half of the employees surveyed receive more  
than the rate shown; half receive less than the rate shown. The middle range is defined by 2 rates of pay; a fourth of the workers earn less than the lower of these rates and a fourth earn m ore than 
the higher rate.

T May include workers other than those presented separately.
4 Transportation, communication, and other public utilities.
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Table A-2. Professional and Technical O ccupations—Men and W om en
(A verage s tra ig h t- tim e  w eekly ho urs and earn in gs for se lec ted  occupations studied  on an a re a  ba s is  by in d ustry  d iv ision , R o ch este r , N .Y ., Ju ly  1968)

Weekly e 
(stanc

amings1 
ard) Number of workers receiving straight time weekly earnings of----

Number
of

Average $ * $ $ * $ ! $ s $ t ) S * * $ $ S $ $ $
Sex, occupation, and industry division weekly 75 80 85 90 95 100 105 110 115 120 125 130 135 140 145 150 160 170 180 190 200

f standard) Mean2 Median 2 Middle range 2 and
under - and

80 85 90 95 100 105 110 115 120 125 130 135 140 145 150 160 170 180 190 200

MEN

357
$

1 , 0 . , o'
'$ $

12 46 102 94 36 28 26
4 0 .0 1 7 2 .0 0 41 87 92 32 24 2617 •

1 i ."  -n 18 23 58 89 58 57 17
307 ' 0 0 1^6 00 J /  /  Q0 4 6 4 ~

18 19 45 85 53 51 17 6 4
fn r i in 'n n 1 0 9 .0 0 -1 3 1 .0 0 2 1 25 11 15 XL 18 13 16

~ ~
105 4 0 .0 11 LZ 1 .- .0 22 23 2t>

87
77

40 *0 1 0 4 .5 0
1 0 7 .0 0

1 0 6 .5 0
1 1 0 .0 0

9 4 .5 0 - 1 1 4 .0 0
9 7 .0 0 - 1 1 4 .5 0

12
12

13
11

7 21 
7 21

WOMEN

NURSES, INDUSTRIAL (REGISTERED) ------ 116 4 0 .0 1 4 2 .5 0 1 4 5 .0 0 1 2 9 .0 0 -1 5 8 .0 0 1 - - - 1 - 3 3 12 12 13 10 3 15 19 21 3 - - -

to  these S tandard  ho u rs  re f le c t the w orkw eek for w hich em ployees rece ive  th e ir  w eekly ho u rs .
F o r defin ition  of te rm s ,  see footnote 2, tab le  A - l .

reg u la r  s tra ig h t- tim e  s a la r ie s  (exclusive of pay fo r o v ertim e  at reg u la r  a n d /o r  p rem iu m  ra te s ) ,  and the earn ings co rresp ond

Table A-3. Office, Professional, and Technical Occupations—Men and W om en Combined
(A verage s tra ig h t- tim e  weekly hours and earn in gs fo r se lec ted  occupations studied on an a re a  ba s is  by in d u stry  d iv ision , R ochester, N. Y. , Ju ly  1968)

Average
O ccupation and in d u stry  d iv ision Numberof Weekly hours 1 (standard)

Weekly earnings 1 (standard)

OFFICE OCCUPATIONS
BILLERS, MACHINE (BILLING $

NONMANUFACTURING --------------------------- 41 4 0 .0 9 1 .50j
BILLERS, MACHINE (BOOKKEEPING

3 9 .0 7 3 .5 0
BOOKKEEPING-MACHINE OPERATORS, 107 3 9 .5 1 0 5 .50  1 0 6 .00

10 4 .50NONMANUFACTURING --------------------------- 36 3 9 .0

Average
O ccupation and ind ustry  d iv ision Numberof Weekly hours 1 (standard)

Weekly earnings 1 (standard)

OFFICE OCCUPATIONS -  CONTINUED
BOOKKEEPING-MACHINE OPERATORS,CLASS B ----------------------------------------------- 74 39 .5 i8 9 .0 0MANUFACTURING --------------------------------- 40 4 0 .0 9 3 .5 0NONMANUFACTURING --------------------------- 34 3 9 .0 84 .0 0
CLERKS, ACCOUNTING, CLASS A ------------ 298 4 0 .0 11 8 .00MANUFACTURING --------------------------------- 187 4 0 .0 1 2 3 .5 0NONMANUFACTURING --------------------------- 1 1 1 4 0 .0 10 8 .00PUBLIC UTILITIES2 ----------------------- 32 39 .5 1 1 8 .00
CLERKS, ACCOUNTING, CLASS B ------------ 336 3 9 .5 9 4 .5CMANUFACTURING --------------------------------- 191 4 0 .0 100.50NONMANUFACTURING --------------------------- 145 3 9 .5 87 .00

Average
O ccupation and ind ustry  div ision Numberofwoikers Weekly hours 1 (standard)

Weekly earnings 1 (standard)

OFFICE OCCUPATIONS -  CONTINUED 
CLERKS, FILE , CLASS A ----------------------- 30 39 .5 >106 .50
CLERKS, FILE , CLASS B ----------------------- 133 3 9 .0 86 .50MANUFACTURING -------------------------------- 76 3 9 .5 91 .0 0NONMANUFACTURING --------------------------- 57 3 8 .5 8 0 .0 0
CLERKS, FILE , CLASS C ----------------------- 2 1 0 3 8 .5 7 5 .0 0MANUFACTURING -------------------------------- 46 39 .5 9 1 .5 0NONMANUFACTURING --------------------------- 164 3 8 .5 70 .50
CLERKS, ORDER------------------------------- ,------ 146 3 9 .5 10 1 .50MANUFACTURING -------------------------------- 1 1 0 39 .5 1 0 6 .50

See footnotes a t end of tab le .
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T able A-3. Office, Professional, and Technical O ccupations—Men and W om en C om bined— Continued

(A verage s tra ig h t- tim e  weekly hours and earn in gs fo r se lec ted  occupations studied  on an a re a  b a s is  by in d ustry  d iv ision , R o ch este r , N. Y. , Ju ly  1968)
Average Average Average

O ccupation and in d u stry  d iv ision Numberofwoikers
Weekly hours 1 (standard)

Weekly earnings 1 (standard)
O ccupation and ind ustry  d iv ision Numberof Weekly hours 1 (standard)

Weekly earnings 1 (standard)
O ccupation and ind ustry  d iv ision Numberofwoikers

Weekly hours 1 (standard)
Weekly earnings 1 (standard)

OFFICE OCCUPATIONS -  CONTINUEO
$

OFFICE OCCUPATIONS -  CONTINUEO OFFICE OCCUPATIONS -  CONTINUED 
TABULATING-MACHINE OPERATORS,

186 4 0 .0 11 4 .00 74
60 4 0 .04 0 .0

$
1 2 0 . 0 01 2 7 .00462 39 .5 1 3 4 .00

30 4 0 .0 9 3 .0 0 NONMANUFACTURING --------------------------- 73 3 8 .5 1 2 0 .5 0 TRANSCRIBING-MACHINE OPERATORS,
KEYPUNCH OPERATORS, CLASS A ------------ 269 39 .5 1 0 6 .50 933 39 .5 1 2 4 .00 MANUFACTURING --------------------------------- 105

75 3 9 .54 0 .0 9 5 .5 0
9 9 .0 0MANUFACTURING --------------------------------- 215

54
39 .5
39 .5

10 7 .00
10 3 .50

SECRETARIES* CLASS D ----------------  “ NONMANUFACTURING --------------------------- 30 3 9 .0 8 8 . 0 0NONHANUF ACTUR1NG ——————————— — 167 1 0 5 .0 01 0 6 .0 0
9 2 .0 0
9 7 .0 0

MANUFACTURING -------J------------------------ 478 40*0 9 9 .5 0 STENOGRAPHERS, GENERAL --------------------- 732 39 .5 1 0 5 .00 TYPISTS* CLASS B — ----------------------------- 901
596305

39 .0
4 0 .0NONMANUFACTURING --------------------------- 1 0 1 3 8 .5 8 0 .5 0 NONMANUFACTURING --------------------------- 137

712
3 8 .0
4 0 .0

9 8 .0 0
11 7 .00

MANUFACTURING---------------------------------NONMANUFACTURING ---------------------------OFFICE BOYS AND GIRLS------------------------- 2 0 0 4 0 .0 88 .5 0 STENOGRAPHERS* SENIOR —— — — ——
31

1 ,8 531 ,5 0 0

NONHANUFACT UR ING ———————————————
39 .54 0 .0

130 .00
13 4 .50

8074 4 0 .0
4 0 .0

10 9 .50
1 1 0 . 0 0

DRAFTSMEN, CLASS A ----------------------------- 362 4 0 .0 1 7 3 .0 0SECRETARIES3 ---------- —  — SWITCHBOARD OPERATORS* CLASS A MANUFACTURING --------------------------------- 320 4 0 .0 1 7 4 .0 0MANUFACTURING —————————————————— MANUFACTURING — —————————— —
DRAFTSMEN, CLASS B -----------------------------PUBLIC UTILITIES2 ----------------------- 50 3 9 .0 10 3 .00 SWITCHBOARD OPERATORS, CLASS 8  ------- 6 8 3 9 .5 9 2 .5 0 352 4 0 .0 1 4 5 .5 0

1097039
39 .5  4 0 .0
38 .5

13 5 .0013 6 .0013 3 .00

NONMANUFACTURING --------------------------- 45 3 9 .0 8 2 .5 0 320
251206
103

93

4 0 .0
4 0 .04 0 .0
4 0 .0
4 0 .0

1 4 5 .50
1 1 9 .501 1 9 .0 0
10 4 .00
1 0 6 .0 0

SECRETARIES* CLASS A —————— —————
SWITCHBOARD 0PERAT0R-RECEPTICNISTS- 193

1 1 182
39 .539 .5
3 9 .5

9 2 .5 09 3 .5 09 0 .5 0____
NURSES, INDUSTRIAL (REGISTERED) ----- 4 0 .0 1 4 2 .50Z^4 39*0 31CLASS A

1 S tandard hours re f le c t the w orkw eek fo r which em ployees rece iv e  th e ir  reg u la r  s tra ig h t- tim e  s a la r ie s  (exclusive  of pay for o v ertim e  a t reg u la r  a n d /o r  p rem ium  ra te s ) , and the earn in gs co rre sp o n d  to th ese  w eekly h o u rs .
2 T ran sp o rta tio n , com m unication, and o th er public u tili t ie s .
3 May include w orke rs  o th e r  than those  p resen ted  se p a ra te ly .

Table A-4. M aintenance and Pow erplant Occupations

Wage data fo r m ain tenance and pow erplant occupations w ere  not co llec ted  in th is  a re a .

Table A-5. Custodial and M aterial M ovem ent Occupations

Wage data fo r custo d ia l and m a te ria l m ovem ent occupa­tions w ere  not co llec ted  in  th is  a re a .
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B. Establishment Practices and Supplementary Wage Provisions 

Table B-l. Minimum Entrance Salaries for Women Office Workers

( D is tr ib u tio n  o f  e s ta b l is h m e n ts  s tu d ie d  in  a l l  in d u s t r ie s  and  in  in d u s try  d iv is io n s  by m in im u m  e n tr a n c e  s a la r y  fo r  s e le c te d  c a te g o r ie s  
o f  in e x p e r ie n c e d  w om en  o ffice  w o r k e r s ,  R o c h e s te r ,  N . Y . , J u ly  1968)

M in im um  w eek ly  s t r a ig h t - t im e  s a la ry  1

In e x p e r ie n c e d  ty p is ts O th e r in e x p e r ie n c e d  c le r ic a l  w o rk e rs  2

A ll
in d u s tr ie s

M an u fac tu rin g N o n m an u fac tu rin g
A ll

in d u s tr ie s

M an u fac tu rin g N on m anu fac tu ring
B a se d  on s ta n d a rd  w eek ly  h o u rs  3 of--- B a se d  on s ta n d a rd  w eek ly  h o u rs  3 of—

A ll
sc h e d u le s 40 A ll

sc h e d u le s 40
A ll

sc h e d u le s 40 A ll
sc h e d u le s 40

E s ta b l is h m e n ts  s tu d ie d___  _ _ ___ _ j.28 56 XX X 72 X X X 128 56 X X X 72 X X X

E s ta b l is h m e n ts  hav ing  a  s p e c if ie d  m in im u m . ___ 53 30 25 23 12 61 36 31 25 13

$ 5 7 .9 0  a n d  u n d e r  $  8 0 . 00 ............................ 1 _ _ 1 . 1 _ _ 1
$ 6 0 .0 0  and  u n d e r  $  6 2 .5 0 ______________________________________ 1 - - 1 - 1 - _ 1 _
$ 62 . 50 and  u n d e r  $ 6 5 . 00 ___________  ______________ 4 1 1 3 3 7 4 4 3 2$ 65 . 00 an d  u n d e r  $ 6 7 . 50________________________________ - - - - - - - _ - _
$ 6 7 .5 0  and  u n d e r  $ 70. 00 _________  .  __ 4 1 1 3 1 5 1 1 4 2
$ 70 . 00 an d  u n d e r  $  72 . 50______________________________________ 8 4 3 4 3 13 8 7 5 3
$ 72 . 50 an d  u n d e r  $  75 . 0 0 . .  .  ________  ___  _ . 2 1 1 1 - 6 2 2 4 -
$ 75 . 00 and  u n d e r  $  77 . 50 _______________________ . .  ___ 9 4 4 5 2 8 6 6 2 2
$ 77 . 50 and  u n d e r  $  80. 00 ____ __  _____________ 2 1 1 1 - _ . _ . _
$ 80 . 00 a n d  u n d e r  $  82 . 50 .  ___  __  __  . . . . 8 6 3 2 2 6 5 2 1 1
$ 8 2 .5 0  and  u n d e r  $  8 5 .0 0 ______________________________________ 2 1 1 1 1 5 3 3 2 2
$ 85. 00 and  u n d e r  $  87. 50_______  _______  ___ ___ _______ 5 5 5 - - 3 2 2 1 1
$  8 7 .5 0  and  u n d e r  $  9 0 .0 0 ______________________________________ 1 1 1 - - - - - - _
$ 9 0 . 00 and  u n d e r  $ 9 2 . 50______________________________________ 2 1 - 1 - 2 1 _ 1 _
$ 9 2 . 50 and  u n d e r  $ 9 5 . 00 _ _ __  __ 2 2 2 - - 1 1 1 _ .
$ 9 5 .0 0  and  o v e r .—------------------------------------- ------- ---- --------- 2 2 2 - * 3 3 3 - -

E s ta b l is h m e n ts  hav ing  no s p e c if ie d  m in im u m . ________ 23 5 XX X 18 X X X 27 6 X X X 21 X X X

E s ta b l is h m e n ts  w hich  d id  n o t em p loy  w o rk e rs
52 21 X X X 31 X X X 40 14 X X X 26 XX X

1 T h e se  s a l a r i e s  r e l a t e  to f o rm a lly  e s ta b l is h e d  m in im u m  s ta r t in g  (h ir in g ) r e g u la r  s t r a ig h t - t im e  s a la r i e s  th a t  a r e  p a id  fo r  s ta n d a rd  w o rk w e ek s .
2 E x c lu d e s  w o rk e rs  in  s u b c le r ic a l  jo b s  su c h  a s  m e s s e n g e r  o r  o ff ice  g i r l .
3 D a ta  a r e  p re s e n te d  fo r  a l l  s ta n d a rd  w o rk w eek s c o m b in e d , and  fo r  th e  m o s t  com m on  s ta n d a rd  w o rk w e ek  re p o r te d .
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Table B-2. Shift D ifferentials
(L ate-sh ift pay p rov is ion s  for  m anufacturing plant w ork ers  by type and amount o f pay d ifferen tia l,

R och ester , N .Y ., July 1968)

(All plant w ork ers  in m anufacturing :  100 percent)

P ercen t o f  m anufacturing plant w ork ers—

ilate-shift pay p rov is ion
In establishm ents having p rov is ion s  1 

fo r  late shifts A ctu ally  w ork ing on late shifts

Second shift Th ird o r  other 
shift Second shift Th ird o r  other 

shift

76.7 68.8 14.9 5.8

No d ifferen tia l fo r  w ork  on late shift----------------- 2.4 0.8 0.4 (2)

Pay d ifferen tia l fo r  w ork  on late sh ift_________ 74.3 68.0 14.5 5.7

Type and amount o f d ifferen tia l:

U niform  cents (per h o u r )_________________ 59.3 54.2 12.5 5.0

2 V2 c e n ts ________________________________ 3.7 . 1.1 -
5 cents ________ ______ ____ 2.3 5.1 .5 .4
8 or  9 cents___  . . .  ___ ____ _ _. .9 - .4 -
10 ce n ts .. . .  . .  _______________ 6.3 - .8 -
11 or  12 cents__________________________ .8 1.0 .2 .1
13 cen ts .________________________________ 1.9 - .5 -
14 cent s_______ ____________________ .6 .9 - (2)
15 cents______  . .  ________  . . . . .  . 5.2 4.0 .4 .1
17 or  19 cents_____________  ________  . .3 .8 .1 .2
20 cen ts .__________________ ____________ 37.2 8.2 8.7 .2
25 cen ts_________  ____  - ____ - - 4.1 - .2
28 cents ___  ______ . .  __ - .3 - -
30 ce nt s-------  -------  — — ----- - 3.8 - .2
40 cents--------------------------------------------------- - 26.0 - 3.6

U n ifor  m p erce  nt a g e ------------------------------ ----- 15.1 13.1 2.0 .6

10 percen t-______________________________ 10.8 4.7 1.5 (2)
12 p ercen t_______— . . . . . .  ___ . . . -------- 1.7 - .2 -
15 p ercen t--------  ---------  -------------------  - - 3.2 - .4
16 percen t------ -------------- —  — — - 2.5 - .3 -
18 percen t_______________________________ - 1.7 - (2 )
25 percen t___  .  _________  -  _____  _ . - 2.5 - .1
253/4 percen t____________________________ - 1 . 0 -

F u l l  day 's  pay for  r e d u c e d  h o u r s ___________ .6 .1

1 Includes all plant w ork ers  in estab lishm ents cu rren tly  operating late sh ifts , and establishm ents w hose fo rm a l p rov is ion s  
cov er  late shifts even  though the estab lishm ents w ere  not cu rren tly  operating late sh ifts.

2 L ess  than 0.05 percen t.
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T able B-3. Scheduled  W eek ly  H ours
(P ercen t d istribution  o f  plant and o f f ic e  w ork ers  in a ll industries and in industry d iv ision s  by scheduled w eekly hours 1 

o f  f ir s t -s h ift  w o r k e r s , R o ch e s te r , N .Y . ,  July 1968)

W eekly hours
Plant w ork ers O ffice w ork ers

A ll in d u stries2 M anufacturing Public u tilit ies3 All in d u str ie s4 M anufacturing Public u tilit ie s3

A ll w ork e rs______________________  ____ 100 100 100 100 100 100

30 hours (5)
35 h o u r s ___________________________________________ 3 3 - 1 (5 ) -
36Vz h ou rs____________________  ___________________ - - - 2 - -
37 h o u r s ________________________________________ — - - - 4 - -
3 7 V2 h ou rs_________________________________________ 5 3 - 9 4 68
O ver 37V2 and under 40 h o u r s ___________________ (5 ) - - 2 (5) -
40 h o u r s___ ___________________________  __ _ 84 87 100 80 96 29
O ver 40 and under 45 h ou rs_____________________ 3 1 - 2 - -
45 hours ____________________________ ____________ 2 2 - (?) - 2
O ver 45 h ou rs____________  __________________ __ 3 4 (5)

1 Scheduled hours a re  the w eekly hours w hich a m a jority  o f  the fu ll-t im e  w ork ers  w ere  expected to w ork , w hether they w ere  paid fo r  at s tra igh t-tim e  o r  o v er tim e  ra tes.
2 Includes data fo r  w h olesa le  tra d e , re ta il trad e , rea l esta te , and s e r v ic e s ,  in addition to those industry d iv ision s  shown separately .
3 T ran sp orta tion , com m u n ica tion , and other public u tilit ies .
4 Includes data fo r  w h olesa le  trade; re ta il trade; fin a n ce , in su ran ce , and rea l estate; and s e r v ic e s ,  in addition to those industry d iv ision s  shown separately .
5 L e s s  than 0. 5 p ercen t.
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Table B-4. Paid Holidays
(P ercen t distribution  of plant and o ffic e  w ork ers  in all industries and in industry d iv ision s  by num ber o f paid holidays

p rov ided  annually, R och ester , N .Y ., July 1968)

Item
Plant w ork ers O ffice w ork ers

All in d u str ie s1 M anufacturing Public u t ilit ie s2 All in d u str ie s3 M anufacturing Public u tilit ie s2

A ll w o rk e rs___________________________________ 1 0 0 1 0 0 100 1 0 0 1 0 0 100

W ork ers in estab lishm ents providing
paid h o lid a y s --------------------------------------------------------- 9 9 1 0 0 95 9 9 1 0 0 100

W ork ers in estab lishm ents providing
no paid h o lid a y s --------------------------------------------------- 1 5 (4) - -

N um ber of days

L ess  than 6 h o lid a y s____________ _____________ — 1 _ - (4) _ _
6 h o lid a y s______  ________________  ____________  _ 16 4 5 8 1 6
6 holidays plus 1 half day_________________________ (4) (4) - (4) (4) 10
6 holidays plus 2 or  3 half days______________ ___ (4) - - (4) -
7 h o lid a y s__________________________________________ 14 1 2 15 4 3 7
7 holidays plus 1 half day______  ___________ - - - (4) - -
7 holidays plus 2 half d a y s ______ __r____ __ 2 1 - 1 2 -
7 holidays plus 4 half d a y s _______________________ - - - (4) - -
8 h o lid a y s . ____-_________  ____________________ __ 10 1 1 32 8 9 8
8 holidays plus 1 half day. . . . .  ___ ____  . - - - 1 (4) -
8 holidays plus 2 half d a y s___________________ __ 3 4 - 4 6 -
9 h o lid a y s____-_____________ _ ______________ 41 5 4 - 53 72 -
9 holidays plus 1 half day_________________________ 1 2 - 1 2 -
10 h olidays__  _______ ___  ____________ __  ___ 10 1 1 38 9 5 68
10 holidays plus 1 half d a y _______________________ - - - (4) - -
11 h olidays__  _________  __  ____ _______  _ ___ 1 1 - 9 (4) -
11 holidays plus 1 h a l fd a y _________  _______  - (4) * 6 (4) (4)

T otal holiday tim e 5

1 p /2 days______ ■ (4) _ 6 (4) _ (4)
11 days or  m ore_____________  ________________  — 1 1 6 9 (4) (4)
lOVz days o r  m ore - — - _____  _ ___  ____  _ 1 1 6 9 (4) (4)
1 0 days or  m ore___________________________________ 11 1 2 44 17 5 68
9V2 days or m o r e _________________________________ 12 14 44 19 7 68
9 days or  m o r e ------------------------------------------------------- 56 72 4 4 76 85 68
8l/z days or m o r e _________________________________ 56 72 4 4 77 85 68
8 days or  m o r e -------------------------------------------------------- 68 84 76 87 96 77
7 V2 days or m o r e ________  — — -------  —  ----- 68 84 76 87 96 77
7 days or  m ore  _ __ _____ — —  — — _ — 82 96 91 91 99 83
6V2 days or  m o r e --------- -------  ----- ----------  ----- 82 96 91 91 99 94
6 days or  m o r e ----------- -------------------------------------------- 98 100 95 98 100 100
4 days or m o r e ________  ________  ___  _____ — 98 100 95 98 100 100
3 days or m o r e ____________________________________ 98 100 95 98 100 100
2 days or  m o r e ____ — —. . .  — ____  _________  __ 99 100 95 98 100 100
1 day o r  m o re ______________________________________ 99 100 95 99 100 100

1 Includes data fo r  w h olesa le  trade, re ta il trade, rea l esta te , and s e r v ic e s ,  in addition to those industry d iv ision s  shown separately .
2 T ran sp ortation , com m u nication , and other public u tilities
3 Includes data fo r  w h olesa le  trade; re ta il trade; finance, in surance , and rea l estate; and s e r v ic e s ,  in addition to those industry d iv ision s  shown separately .
4 L ess  than 0.5 percen t.
5 A ll com bin ations o f fu ll and half days that add to the sam e amount are com bin ed ; for  exam ple , the prop ortion  of w ork ers  rece iv in g  a total o f 9 days includes those with 9 fu ll days and 

no half days, 8 fu ll days and 2 half days, 7 full days and 4 half days, and so on. P rop ortion s  then w ere  cum ulated.
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T able  B-5. Paid  V acatio ns '
(P ercen t distribution  of plant and o ffice  w ork ers  in all industries and in industry d iv ision s  by vacation pay 

p rov is ion s , R och ester , N .Y ., July 1968)

Plant w ork ers O ffice w ork ers
V acation policy

All industries 2 M anufacturing Public u t ilit ie s 3 All in d u str ie s4 M anufacturing Public utilitie s 3

All w o rk e rs__________ _______ _______ _____ 100 100 100 100 100 100

Method of payment

W orkers in estab lishm ents providing
paid v a ca tion s ..___________________________________ 99 100 100 99 100 100

L en g th -o f-tim e  paym ent______________________ 97 97 100 99 99 100
P ercen tage paym ent___________________________ 3 3 - 1 1 -

O th er___________________________ ________________ - - - ( 5) - _
W orkers in estab lishm ents providing

no paid vacation s________________________________ ( 5) " ■ ( 5) - -

Am ount of vacation  pay 6 

A fter 6 months of s e rv ice

Under 1 w eek________________________  ____________ 18 22 _ 7 8 _
1 w eek____________ _______ __ ______  . . . 18 15 56 35 27 72
O ver 1 and under Z w e e k s .. .................. ......... ... _ _ - - _ ( 5) (5) _
Z w e e k s ____________________________ - - - ( 5) (5) -

A fter 1 year of s e rv ice

Under 1 w eek_______________________________________ 1 1 _ _ _ _
1 w eek___ 53 46 50 14 8 27
O ver 1 and under Z w e e k s _________________ _ 3 4 - 2 1 -

Z w e e k s _____________________________________________ 42 47 50 83 88 73
O ver Z and under 3 w e e k s ________________________ - - - 1 2 -

3 w e e k s ____________________________________________ 2 2 - ( 5) ( 5) -

A fter Z years of s e rv ice

1 w eek____________________________ __________________ 32 31 15 4 3 4
O ver 1 and under Z w e e k s ________________________ 4 6 - (5) ( 5) -

Z weeks 58 57 85 93 93 96
O ver Z and under 3 w e e k s ________________________ 1 1 - 1 2 -

3 w eeks _ _ __ __ _ _ 4 6 - 1 2 -

A fter 3 years of s e rv ice

1 w eek _ _ _ _ _ ___ 6 5 _ 1 (5) _
O ver 1 and under Z w eek s . . . . . . . . 8 10 - ( 5) (5) -

Z w eeks . _ _ _ _ _ ___ __ . _ 80 79 100 94 94 100
O ver Z and under 3 w eeks ___  ____ 1 1 - 3 4 -

3 w e e k s_____________________________________________ 4 6 * 1 2 -

A fter 4 years of s e rv ice

1 w eek _ ___ __ 6 5 _ 1 ( 5) _
O ver 1 and under Z w eeks _ _ 8 10 - (5) (5) -

Z w e e k s _____________________________________________ 80 79 95 94 94 • 90
O ver Z and under 3 w e e k s________________________ 1 1 - 3 4 -

3 w eeks _ _ _ _ _ _ _ 5 6 5 2 2 10

See footnotes at end of table.
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Table B-5. Paid Vacations1----Continued

( P e r c e n t  d i s t r ib u t io n  of p la n t an d  o ffice  w o rk e rs  in  a l l  in d u s tr ie s  and  in  in d u s try  d iv is io n s  by  v a c a tio n  pay  
p ro v is io n s , R o c h e s te r ,  N .Y ., Ju ly  1968)

V acation  p o licy
Plant w ork ers O ffice w ork ers

A ll industries  3 M anufacturing Public u t ilit ie s 3 All in d u str ie s4 M anufacturing Public u tilit ie s3

Am ount o f vacation  pay 6— Continued 

A fte r  5 y ea rs  o f s e rv ice

1 w eek . . .  . . 1 _ _ (5) (5) _
O ver 1 and under 2 w e e k s ________________________ 2 3 - ( 5) (5)
2 w e e k s_____________________________________________ 77 77 95 80 77 88
O ver 2 and under 3 w e e k s ________________________ 7 10 - 5 6 -
3 w e e k s_____________________________________________ 11 11 5 14 17 12

A fter  10 y e a rs  o f s e rv ice

1 week_______________________________________________ 1 _ _ (5) _ _
O ver 1 and tinder 2 w eeks 1 1 - - -
2 w e e k s_____________________________________________ 16 11 5 12 6 4
O ver 2 and under 3 w eeks 10 13 - 6 5 -
3 w e e k s_____________________________________________ 71 75 95 79 85 94
O ver 3 and under 4 w e e k s ________________________ - - - 3 4 -
4 w eeks __ _____  _ _ _ __ _ _ 1 1 1 - 2

A fter  12 y ea rs  o f s e rv ice

1 week_______________________________________________ 1 _ _ (5) _ _

O ver 1 and under 2 w e e k s ______________________ 1 1 - - -
2 w e e k s_____________________________________________ 14 9 5 10 4 4
O ver 2 and under 3 w eeks _______________________ 1 1 15 - 6 6 -
3 w e e k s_____________________________________________ 70 72 95 78 83 94
O ver 3 and under 4 w e e k s ________________________ 2 3 - 5 7 -
4 w e e k s_____________________________________________ 1 1 1 “ 2

A fter 15 y e a rs  o f s e rv ice

1 week_______________________________________________ 1 - - (5) - -

O ver 1 and under 2 w e e k s________________________ 1 1 - - - -
2 w e e k s _________________________________ i__________ 10 5 5 5 1 4
O ver 2 and under 3 w e e k s________________________ - - - 1 (5) -
3 w e e k s_____________________________________________ 72 79 83 78 80 94
O ver 3 and under 4 w e e k s________________________ 3 4 - 1 1 -
4 w e e k s _____________________________________________ 13 11 13 15 18 2
5 w e e k s _____________________________________________ 1 1 “ " “ “

A fte r  20 y ea rs  of s e rv ice

1 week_______________________________________________ 1 - - ( 5) - -
O ver 1 and under 2 w e e k s ________________________ 1 1 - •a- - “
2 w e e k s __________ __ _____________________________ 8 3 5 5 1

(5)
4

O ver 2 and under 3 w e e k s________________________ - - - 1
3 w e e k s _____________________________________________ 27 27 5 20 12 13
O ver 3 and under 4 w e e k s ________________________ 3 4 - 1 1 -
4 w e e k s _____________________________________________ 55 59 91 62 71 83
5 w e e k s _____________________________________________ 4 6 - 10 14 -
6 w e e k s _____________________________________________ 1 1

See footn otes at end of table.
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T able B-5. P aid  V a c a tio n s '---- C ontinued
(P ercen t d istribu tion  of plant and o ffice  w ork ers  in all industries and in industry d iv ision s  by vacation  pay- 

p rov is ion s , R och ester , N .Y ., July 1968)

Plant w ork ers O ffice w ork ers
Vacation po licy

A ll industries 2 M anufacturing Public utilities 3 All industries 4 M anufacturing Public u t ilit ie s3

Amount of vacation  p a y 6— Continued 

A fter  25 yea rs  of se rv ice

1 w eek______________________________________________ i _ - (5) _ _
O ver 1 and under 2 w e e k s________________________ i i - - - -
2 w e e k s_____________________________________________ 8 3 5 5 i 4
O ver 2 and under 3 w e e k s_______________________ - - - ( 5) ( 5) -
3 w e e k s_____________________________________________ 22 21 5 12 5 13
4 w e e k s___________________________________________  . 58 64 85 67 73 83
O ver 4 and under 5 w e e k s _______________________ 1 2 - 2 2 -
5 w e e k s _____________________________________________ 8 10 6 14 19 ( 5)
6 w e e k s_____________________________________________ 1 1 * - -

A fter  30 yea rs  of s e rv ice

1 w eek _ _ _ 1 - - ( 5) _ _
O ver 1 and under 2 w e e k s________________________ 1 1 - - - -
2 w eeks _ _ 8 3 5 5 1 4
O ver 2 and under 3 w e e k s________________________ - - - (5) (5) -
3 w eeks _ _ __ _ _ _ _ _ 22 21 5 12 5 13
4 w e e k s_________________________ __ _ _____  _ 55 60 83 67 72 83
O ver 4 and under 5 w e e k s________________________ 3 4 - 2 2 -
5 w e e k s_____________________________________________ 9 1 1 8 14 19 1
6 w e e k s_____________________________________________ 1 1 - - - -

M axim um  vacation  available

1 w eek_______________________________________________ 1 - _ (5) _ _
O ver 1 and under 2 w eeks 1 1 - - - -
2 w e e k s _____________________________________________ 8 3 5 5 1 4
O ver 2 and under 3 weeks - - - (5) (5) -
3 w e e k s_____________________________________________ 22 21 5 12 5 13
4 w eeks ___ 55 60 83 67 72 83
O ver 4 and under 5 w e e k s________________________ 3 4 - 2 2 -
5 w e e k s_____________________________________________ 9 10 8 14 19 1
6 w e e k s_____________________________________________ 1 1 - - - -
O ver 6 w eeks_______________________________________ 1 1 (5)

1 Includes b a s ic  plans only. E xclu des plans such as vacation -sa v in gs  and those plans w hich o ffe r  "ex ten d ed " or  "sa b b a tica l"  ben efits  beyond b a s ic  plans to  w ork ers  with qualify ing lengths 
o f s e r v ic e . T yp ica l of such exc lu sion s  are  plans in the stee l, alum inum , and can in du stries .

2 Includes data fo r  w h olesa le  trade, re ta il trade, rea l estate , and s e r v ic e s , in addition to those industry d iv ision s  shown separately .
3 T ran sp ortation , com m u n ication , and other public u tilit ies .
4 Includes data fo r  w h olesa le  trade; re ta il trade; fin a n ce , in su ran ce , and rea l esta te ; and s e r v ic e s , in addition to those industry  d iv ision s  shown separately .
5 L ess  than 0.5 percent.
6 Includes paym ents other than "len gth  o f t im e ,"  such as percentage of annual earnings or  fla t-su m  paym ents, con verted  to an equivalent tim e b a s is ; fo r  exam ple , a paym ent of 2 percent 

of annual earnings was con sid ered  as 1 w eek 's  pay. P er iod s  o f s e rv ice  w ere  ch osen  a rb itra r ily  and do not n e ce s s a r ily  r e fle c t  the individual p rov is ion s  fo r  p ro g re ss io n . F o r  exam ple , the changes 
in p roportion s indicated at 10 y e a rs ' s e rv ice  include changes in p rov is ion s  occu rrin g  betw een 5 and 10 y e a rs . E stim ates are  cum ulative. Thus, the p rop ortion  e lig ib le  fo r  3 w eek s ' pay or  m ore  ' 
a fter 10 y ea rs  includes those e lig ib le  fo r  3 w eek s ' pay or m ore  a fter  few er  y ea rs  o f s e rv ice .
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T ab le  B-6. H ea lth , Insurance, and P en sio n  P lans
(P ercen t o f  plant and o f fic e  w ork ers  in a ll in du stries  and in industry d iv ision s  em ployed  in establishm ents providing 

health, in su ran ce , or  pension  b e n e fits , 1 R o ch e s te r , N .Y ., July 1968)

Type o f  benefit
Plant w ork ers O ffice w ork ers

A ll in d u str ie s2 M anufacturing Public u tilit ie s3 All in du stries4 M anufacturing Public u tilit ie s3

A ll w o rk e rs___________________________________ 100 100 100 100 100 100

W ork ers  in estab lish m en ts provid ing at
least 1 o f the b en efits  shown b e lo w ____________ 97 99 100 99 99 100

L ife  in su ra n ce --------------------------------------------------- 90 95 100 95 99 100
A ccid en ta l death and d ism em b erm en t

in su ra n ce ...___________________________________ 54 56 59 43 44 31
S ickness and accid en t insurance  o r

s ick  leave o r  b oth 5________________  ________ 76 79 70 92 93 99

S ickness and a ccid en t insurance 59 68 26 70 81 24
Sick leave (fu ll pay and no

w aiting p er iod )____________________________ 22 12 63 49 40 94
Sick leave  (p artia l pay o r

w aiting p er iod )____________________________ 7 7 2 3 3 (6 )

H osp ita liza tion  in su ran ce__ _________________ 88 95 100 94 99 100
S urg ica l in su ran ce_____________________________ 87 95 100 94 99 100
M edica l in su ra n ce _____________________________ 72 77 62 79 85 32
C atastroph e in su ran ce_________________________ 69 77 100 87 93 98
R etirem ent pension____________________________ 78 78 68 91 96 83

1 Includes those plans fo r  w hich  at least a part o f  the c o s t  is  b orn e  by  the em p loyer, except those leg a lly  requ ired , such as workm en*s com pensation , so c ia l secu rity , and ra ilroa d  
retirem en t.

2 Includes data fo r  w h olesa le  trade, re ta il trade, rea l estate, and se r v ic e s , in addition to those industry d iv ision s  shown separately .
3 T ran sp ortation , com m u nication , and other public u tilit ies .
4 Includes data f o r  w h olesa le  trade; re ta il trade; finance, in su ran ce , and rea l estate; and se r v ic e s , in addition to those industry d iv ision s  shown separately .
5 U nduplicated total o f w ork ers  re ce iv in g  s ick  leave o r  s ick n ess  and a ccid en t in su ran ce  shown separate ly  be low . Sick leave plans are lim ited  to  those w hich defin ite ly  estab lish  at leas 

the m inim um  num ber o f  days* pay that can  be  expected  by each  em p loyee . In form al s ick  leave allow ances determ ined  on an individual b a s is  a re  excluded.
6 L ess  than 0. 5 percen t.
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T able B-7. M ethod of W age D eterm ination and Frequency of Paym ent
( P e r c e n t  d is t r ib u t io n  of p la n t and o ffice  w o rk e rs  in  a l l  in d u s tr ie s  and  in  in d u s try  d iv is io n s  by  m e th o d  of w age d e te rm in a t io n 1 

and  f re q u e n c y  of w age p a y m e n t, R o c h e s te r ,  N .Y ., Ju ly  1968)

I tem
P la n t w o rk e rs O ffice w o rk e rs

All in d u s t r i e s 2 M an ufac tu rin g P u b lic  u t i l i t i e s 3 All in d u s t r i e s 4 M an ufac tu rin g P u blic  u t i l i t i e s 3

100 100 100 100 100 100

M ethod of w age d e te rm in a t io n 1

P a id  tim e  r a t e s -------------------------------------------------- 71 64 100 99 99 100
F o rm a l  r a te  p o l ic y -------------------------------------- 63 61 95 83 89 81

Sing le  r a t e .  ___ __ _ __ ____ —  . 18 19 45 (5) - 5
R ange of r a t e s ___________________________ 46 42 50 82 89 75

P r o g r e s s io n  b a se d  on a u to m a tic
a d v an ce m en t a c c o rd in g  to
len g th  of s e r v i c e ______ -_____________ 7 5 8 1 1 7

P r o g r e s s io n  b a se d  on m e r i t
re v ie w .__________ _______ - ----------- 20 21 38 67 79 68

P r o g r e s s io n  b a se d  on a
c o m b in a tio n  of leng th  of
s e rv ic e  and m e r i t  re v ie w ___—______ 19 16 5 14 9 (5)No fo rm a l r a te  p o licy _______________________ 8 3 5 17 11 19

P a id  by in c e n tiv e  m e th o d s__________________ ___ 29 36 - (5) (! ) -
P ie c e  r a t e ---------------------------------------------- — —- 11 14 -

In d iv idu al _ ___ . . . . . . . . 10 14 -
G ro up-------------------------------------------------------- (5) (5) -

P ro d u c tio n  bo nu s__ 17 2 2 M ethod of d e te rm in in g in c e n tiv e  pay  of o ff ice  w o rk e rs  not p re s e n te d .In d iv id u a l_____  _ _ .  ___ 4 6 “
G ro up_____________________________________ 13 17 -

C o m m is s io n -------------------------------------------------- 1 “ “

F re q u e n c y  of w age pay m en t
W e e k ly __________________________________________ 99 100 100 92 94 99R iw eek ly (5) - - 5 4 (5 )S em im o n th ly - 3 2
M o n th ly _________________________________________ - - - - -
O th e r f re q u e n c y ________________________________

1 F o r  a d e s c r ip t io n  of th e  m e th o d s  of w age d e te rm in a tio n , se e  In tro d u c tio n .2 In c lu d es  d a ta  fo r  w h o lesa le  t r a d e ,  r e t a i l  t r a d e ,  r e a l  e s ta te ,  and s e r v ic e s ,  in  a d d itio n  to  th o se  in d u s try  d iv is io n s  show n se p a ra te ly .3 T ra n s p o r ta t io n ,  c o m m u n ic a tio n , and  o th e r  p u b lic  u t i l i t i e s .4 In c lu d e s  d a ta  fo r  w h o le sa le  t r a d e ;  r e t a i l  t r a d e ;  f in a n c e , in s u ra n c e ,  and r e a l  e s ta te ;  and  s e r v ic e s ,  in  a d d itio n  to  th o se  in d u s try  d iv is io n s  show n s e p a ra te ly .5 L e s s  th a n  0.5 p e rc e n t.
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A p p e n d ix . O c cu p a t io n a l D e s c r ip t io n s

The p r im a r y  p u rp o se  of p re p a r in g  jo b  d e s c r ip tio n s  fo r  the  B u re a u 's  w age su rv e y s  is  to  a s s i s t  i t s  f ie ld  s ta f f  in  c la s s ify in g  in to  a p p ro p r ia te  
o c c u p a tio n s  w o rk e rs  who a r e  em p loyed  u n d e r  a v a r ie ty  of p a y ro ll t i t l e s  and  d if fe re n t  w o rk  a r r a n g e m e n ts  f ro m  e s ta b lish m e n t to e s ta b lish m e n t and 
f ro m  a r e a  to  a r e a .  T h is  p e r m its  the  g rou p in g  of o cc u p a tio n a l w age r a te s  re p re s e n t in g  c o m p a ra b le  jo b  c o n ten t. B e c au se  of th is  e m p h a s is  on 
in te r e s ta b l is h m e n t  and in te r a r e a  c o m p a ra b il i ty  of o c c u p a tio n a l c o n ten t, the  B u re a u 's  jo b  d e s c r ip tio n s  m ay  d if fe r  s ig n if ic a n tly  f ro m  th o se  in  u se  in 
in d iv id u a l e s ta b lis h m e n ts  o r  th o se  p r e p a re d  fo r  o th e r  p u rp o s e s . In app ly ing  th e se  jo b  d e s c r ip t io n s ,  the  B u re a u 's  f ie ld  e c o n o m is ts  a r e  in s tru c te d  
to ex c lu d e  w ork ing  s u p e rv is o r s ;  a p p re n tic e s ;  l e a r n e r s ;  b e g in n e rs ; t r a in e e s ;  and  han d icap ped , p a r t - t im e ,  te m p o ra ry , and p ro b a tio n a ry  w o rk e rs .

OFFICE

B IL L E R , M ACHINE
P r e p a r e s  s ta te m e n ts ,  b i l ls ,  and in v o ic e s  on a m a c h in e  o th e r  than  an  o rd in a ry  o r  e le c t r o -  

m a tic  ty p e w r i te r .  M ay a ls o  k e e p  r e c o r d s  a s  to  b illin g s  o r  sh ipp ing  c h a rg e s  o r  p e r fo rm  o th e r  
c le r ic a l  w ork  in c id e n ta l to  b illin g  o p e ra tio n s . F o r  w age s tu dy  p u rp o s e s , b i l l e r s ,  m a c h in e , a re  
c la s s i f ie d  by type of m a c h in e , a s  fo llow s:

B il le r ,  m ach in e  (b illin g  m a c h in e ) . U se s  a sp e c ia l b illin g  m a c h in e  (M oon H opkins, E ll io t t  
F i s h e r ,  B u rro u g h s , e tc . ,  w hich a re  c o m b in a tio n  typ ing  and add ing  m a c h in es )  to  p r e p a re  b il ls  
and in v o ic e s  f ro m  c u s to m e rs ' p u rc h a se  o r d e r s ,  in te rn a l ly  p re p a re d  o r d e r s ,  sh ipp in g  m e m o ­
ra n d u m s , e tc .  U su a lly  inv o lv es a p p lic a tio n  of p re d e te rm in e d  d is c o u n ts  and sh ipp in g  c h a rg e s , 
and e n try  of n e c e s s a r y  e x te n s io n s , w hich m a y  o r  m ay  no t be com puted  on the  b illin g  m a c h in e , 
and to ta ls  w hich a re  a u to m a tic a lly  a c c u m u la te d  by m a c h in e . The o p e ra tio n  u s u a lly  inv o lv es 
a la rg e  n u m b er  of c a rb o n  c o p ies  of the b ill  being p re p a re d  and is  often  done on a fan fo ld  
m a c h in e .

B i l le r ,  m a c h in e  (bookkeep ing m a c h in e ) . U ses a bookkeep ing  m ach in e  (S u n d stran d , E ll io t t  
F i s h e r ,  R em in g to n  R and , e tc . ,  w hich m a y  o r  m a y  no t have ty p e w r ite r  key board ) to  p re p a re  
c u s to m e rs ' b i l ls  a s  p a r t  of the a c c o u n ts  re c e iv a b le  o p e ra tio n . G e n e ra lly  in v o lv es the  s im u lta ­
neo us e n try  of f ig u re s  on c u s to m e rs ' le d g e r  r e c o r d .  The m ach in e  a u to m a tic a lly  a c c u m u la te s  
f ig u re s  on a n u m b er of v e r t ic a l  co lu m n s and c o m p u te s , and u s u a lly  p r in ts  a u to m a tic a lly  the 
d e b it o r  c re d i t  b a la n c e s . D oes no t involve a know ledge of book keep ing . W orks f ro m  u n ifo rm  
and s ta n d a rd  ty p e s  of s a le s  and c re d i t  s l ip s .

BO O K K EEPIN G -M A CH IN E O PER A T O R
O p e ra te s  a bookkeep ing  m ach in e  (R em ing ton  R and , E l l io t t  F i s h e r ,  S u n d s tra n d , B u rro u g h s , 

N a tiona l C a sh  R e g is te r ,  w ith  o r  w ithou t a  ty p e w r ite r  key board ) to  k eep  a  r e c o r d  of b u s in e s s  
t r a n s a c t io n s .

C la s s  A. K eeps a s e t  of r e c o r d s  re q u ir in g  a know ledge of and e x p e r ie n c e  in b a s ic  
bo okkeeping p r in c ip le s ,  and f a m i l ia r i ty  w ith the s t r u c tu r e  of the  p a r t ic u la r  acco u n tin g  sy s te m  
u sed . D e te rm in e s  p ro p e r  r e c o r d s  and d is tr ib u t io n  of d e b it and c r e d i t  i te m s  to be u sed  in e ac h  
ph ase  of the w ork . M ay p r e p a re  c o n so lid a te d  r e p o r t s ,  b a la n c e  s h e e ts ,  and o th e r  r e c o rd s  
by hand.

C la s s  B. K eeps a r e c o r d  of one o r  m o re  p h a se s  o r  s e c tio n s  of a s e t  of r e c o r d s  u su a lly  
re q u ir in g  l i t t le  know ledge of b a s ic  book keep ing . P h a s e s  o r  se c tio n s  in c lu de  a c c o u n ts  p ay ab le , 
p a y ro ll, c u s to m e rs ' a c c o u n ts  (not in c lu d ing  a s im p le  type of b illin g  d e s c r ib e d  u n d e r b i l le r ,  
m a ch in e), c o s t  d is tr ib u tio n , ex p en se  d is t r ib u t io n ,  in v e n to ry  c o n tro l ,  e tc .  M ay ch e c k  o r  a s s i s t  
in  p re p a ra t io n  of t r i a l  b a la n c e s  and p r e p a re  c o n tro l sh e e ts  fo r  the  acco u n tin g  d e p a r tm e n t.

C L E R K , ACCOUNTING
C la ss  A. U nder g e n e ra l  d i r e c t io n  of a oo o k k eep e r o r  a cc o u n ta n t, h a s  re s p o n s ib i l i ty  fo r  

keep ing  one o r  m o re  se c tio n s  of a c 'om plete  s e t  o i books o r  r e c o r d s  r e la t in g  to  one ph ase  
of an  e s ta b l is h m e n t 's  b u s in e s s  t r a n s a c t io n s .  W ork in v o lv es po sting  and b a lan c in g  s u b s id ia ry  
le d g e r  o r  le d g e rs  su ch  a s  a c c o u n ts  re c e iv a b le  o r  a c c o u n ts  pay ab le ; e x am in in g  and cod ing 
in v o ic e s  o r  v o u c h e rs  w ith  p ro p e r  a cco u n tin g  d is tr ib u tio n ; and r e q u i r e s  ju d g m en t and e x p e r i ­
ence  in m ak ing  p ro p e r  a s s ig n a tio n s  and a llo c a tio n s . M ay a s s i s t  in p re p a r in g ,  a d ju s tin g , and 
c lo s in g  jo u rn a l  e n t r ie s ;  and m ay  d i r e c t  c la s s  B acco u n tin g  c le r k s .

C la s s  B. U nder su p e rv is io n , p e r fo rm s  one o r  m o re  ro u tin e  acco u n tin g  o p e ra tio n s  such 
a s  po sting  s im p le  jo u rn a l v o u c h e rs  o r  a c c o u n ts  pay ab le  v o u c h e rs , e n te r in g  v o u c h e rs  in 
v o u c h e r r e g i s t e r s ;  re c o n c ilin g  bank a cc o u n ts ; and p o stin g  su b s id ia ry  le d g e rs  c o n tro lle d  by 
g e n e ra l  le d g e r s ,  o r  po sting  s im p le  c o s t  a cco u n tin g  d a ta .  T h is  job  d o e s  no t r e q u ir e  a know l­
edge of a cco u n tin g  and bookkeep ing  p r in c ip le s  b u t is  found in o ff ice s  in w hich the  m o re  ro u tin e  
acco u n tin g  w ork  is  su bd iv ided  on a fu n c tio n a l b a s is  am ong s e v e r a l  w o rk e rs .

C L E R K , F IL E
C la s s  A . In an e s ta b lis h e d  f ilin g  sy s te m  con ta in in g  a n u m b er of v a r ie d  su b je c t m a t te r  

f i l e s ,  c la s s i f ie s  and in d ex es file  m a te r ia l  su ch  a s  c o r re s p o n d e n c e , r e p o r t s ,  ^ techn ical d o c u ­
m e n ts ,  e tc .  M ay a ls o  f ile  th is  m a te r ia l .  M ay k eep  r e c o r d s  of v a r io u s  ty p e s  in con junc tio n  
w ith the  f i le s .  M ay lead  a sm a ll g ro u p  of lo w er le v e l file  c le r k s .

C la s s  B. S o r ts ,  c o d e s , and f i le s  u n c la s s if ie d  m a te r ia l  by s im p le  ( su b je c t m a tte r )  h e a d ­
ing s ~or~~paftly c la s s i f ie d  m a te r ia l  by  f in e r  su b h e a d in g s . P r e p a r e s  s im p le  r e la te d  index and 
c r o s s - r e f e r e n c e  a id s .  A s r e q u e s te d , lo c a te s  c le a r ly  id e n tifie d  m a te r ia l  in f i le s  and fo rw a rd s  
m a te r ia l .  M ay p e r fo rm  re la te d  c l e r ic a l  ta s k s  re q u ir e d  to  m a in ta in  and s e rv ic e  f i le s .

C la s s  C. P e r f o r m s  ro u tin e  filing  of m a te r ia l  th a t h a s  a lre a d y  b een  c la s s i f ie d  o r  w hich 
is  e a s i ly  c la s s i f ie d  in  a s im p le  s e r i a l  c la s s i f ic a t io n  sy s te m  (e .g .,  a lp h a b e tic a l ,  c h ro n o lo g ic a l, 
o r  n u m e r ic a l) .  As r e q u e s te d , lo c a te s  r e a d ily  a v a ila b le  m a te r ia l  in  f i le s  and fo rw a rd s  m a ­
te r i a l ;  and m a y  f i l l  ou t w ith d ra w a l c h a rg e . P e r f o r m s  s im p le  c le r ic a l  and m an u a l ta s k s  r e ­
q u ire d  to  m a in ta in  and s e rv ic e  f i le s .

C L E R K , ORDER
R e c e iv e s  c u s to m e rs ' o r d e r s  fo r  m a te r ia l  o r  m e rc h a n d is e  by m a il ,  phone, o r  p e rso n a lly . 

D u tie s  involve any  c o m b in a tio n  of the fo llo w in g : Q uoting p r ic e s  to  c u s to m e rs ;  m ak ing  out an  o rd e r  
sh e e t lis t in g  the i te m s  to  m ak e  up the o r d e r ;  c heck ing  p r ic e s  and q u a n ti t ie s  of itg m s on o rd e r  
sh ee t; and d is tr ib u tin g  o r d e r  sh e e ts  to  r e s p e c tiv e  d e p a r tm e n ts  to  be f ille d . M ay check  w ith c re d i t  
d e p a r tm e n t to  d e te rm in e  c re d i t  ra tin g  of c u s to m e r ,  acknow ledge r e c e ip t  of o r d e r s  f ro m  c u s to m e rs ,  
fo llow  up o r d e r s  to  see  th a t th ey  have been  f il le d , keep  f ile  of o r d e r s  re c e iv e d , and check  sh ipping 
in v o ic e s  w ith  o r ig in a l  o r d e r s .

C L E R K , PA Y RO LL
C o m pu tes w ages of com pany  e m p lo y e e s  and e n te r s  the n e c e s s a ry  da ta  on the p a y ro ll 

sh e e ts .  D u tie s  inv o lv e: C a lc u la tin g  w o r k e r s ' e a rn in g s  b a se d  on tim e  o r  p ro d u c tio n  r e c o r d s ;  and 
po sting  c a lc u la te d  d a ta  on p a y ro ll sh e e t, show ing in fo rm a tio n  su ch  a s  w o r k e r 's  nam e, w orking 
d a y s , t im e , r a te ,  d e d u c tio n s  fo r  in s u ra n c e , and to ta l w ages due. M ay m ake out pay ch eck s and 
a s s i s t  p a y m a s te r  in m ak ing  up and d is tr ib u tin g  pay e n v e lo p e s . M ay use  a c a lc u la tin g  m a c h in e .

C O M PTO M ET ER  O PER A TO R
P r im a r y  du ty  is  to  o p e ra te  a C o m p to m e te r  to  p e r fo rm  m a th e m a tic a l c o m p u ta tio n s . T h is 

job  is  no t to  be con fu sed  w ith  th a t of s ta t i s t ic a l  o r  o th e r  type of c le r k ,  w hich m ay  involve f r e ­
q u en t use  of a C o m p to m e te r  bu t, in  w hich , u se  of th is  m ach in e  is in c id en ta l to  p e r fo rm a n c e  of 
o th e r  d u tie s .

KEYPUNCH O PER A TO R

C la s s  A. O p e ra te s  a n u m e r ic a l  a n d /o r  a lp h a b e tic a l o r  c o m b in a tio n  keypunch  m ach in e  to 
t r a n s c r ib e  d a ta  f ro m  v a r io u s  so u rc e  d o c u m e n ts  to  keypunch  ta b u la tin g  c a r d s .  P e r f o r m s  sam e 
ta s k s  a s  lo w er lev e l keypunch o p e ra to r  bu t, in ad d itio n , w ork  r e q u ir e s  a p p lic a tio n  of coding 
s k i l ls  and the  m ak ing  of som e d e te rm in a t io n s ,  fo r  e x a m p le , lo c a te s  on the  so u rc e  do cum en t 
the  i te m s  to  be punched; e x t r a c ts  in fo rm a tio n  f ro m  s e v e ra l  d o c u m e n ts ; and s e a rc h e s  fo r  and 
in te r p r e t s  in fo rm a tio n  on the do cu m en t to d e te rm in e  in fo rm a tio n  to be punched . M ay t r a in  
in e x p e rie n c e d  o p e ra to r s .
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KEYPUNCH O PER A TO R— C ontinued
C la s s  B. U nder c lo se  s u p e rv is io n  o r  fo llow ing  sp e c if ic  p ro c e d u re s  o r  in s t ru c t io n s ,  

t r a n s c r ib e s  d a ta  f ro m  s o u rc e  d o c u m e n ts  to  punched  c a r d s .  O p e ra te s  a  n u m e r ic a l  a n d /o r  
a lp h a b e tic a l  o r  c o m b in a tio n  keypunch  m a c h in e  to  keypunch  ta b u la tin g  c a r d s .  M ay v e r i fy  c a r d s .  
W orking f ro m  v a r io u s  s ta n d a rd iz e d  so u rc e  d o c u m e n ts , fo llow s sp e c if ie d  se q u e n c e s  w hich  have 
b een  coded o r  p r e s c r ib e d  in d e ta i l  and r e q u ir e  l i t t le  o r  no s e le c tin g , cod ing , o r  in te rp re t in g  
of d a ta  to  be punched. P ro b le m s  a r i s in g  f ro m  e r ro n e o u s  i te m s  o r  c o d es , m is s in g  in fo rm a tio n , 
e tc . ,  a r e  r e f e r r e d  to s u p e rv is o r .

O F F IC E  BOY OR G IR L
P e r f o r m s  v a r io u s  ro u tin e  d u tie s  su ch  a s  runn ing  e r r a n d s ,  o p e ra tin g  m in o r  o ffice  m a ­

c h in es  su ch  a s  s e a le r s  o r  m a i l e r s ,  opening and  d is tr ib u t in g  m a il ,  and o th e r  m in o r  c le r ic a l  w ork .

SECRETA RY
A ssig n e d  a s  p e rso n a l s e c r e t a r y ,  n o rm a lly  to  one in d iv id u a l. M ain ta in s  a  c lo se  and h ig h ly  

re s p o n s iv e  r e la t io n s h ip  to  the  d a y - to -d a y  w o rk  a c t iv i t ie s  of the  s u p e rv is o r .  W orks f a i r ly  in d e ­
p en den tly  re c e iv in g  a  m in im u m  of d e ta i le d  s u p e rv is io n  and  g u id an ce . P e r f o r m s  v a r ie d  c le r ic a l  
and s e c r e ta r i a l  d u tie s ,  u s u a lly  inc lu d ing  m o s t of the  fo llo w in g : (a) R e c e iv e s  te lep h o n e  c a l l s ,
p e rso n a l c a l l e r s ,  and inco m ing  m a il ,  a n s w e rs  ro u tin e  in q u ir ie s ,  and ro u te s  the  te c h n ic a l  in q u ir ie s  
to  the p ro p e r  p e r s o n s ;  (b) e s ta b l i s h e s ,  m a in ta in s , and  r e v is e s  the  s u p e r v i s o r 's  f i le s ;  (c) m a in ta in s  
the s u p e r v i s o r 's  c a le n d a r  and m a k e s  a p p o in tm e n ts  a s  in s t ru c te d ;  (d) r e la y s  m e s s a g e s  f ro m  s u p e r ­
v is o r  to su b o rd in a te s ; (e) re v ie w s  c o r re s p o n d e n c e , m e m o ra n d a , and r e p o r t s  p re p a re d  by o th e rs  
fo r  the  s u p e r v is o r 's  s ig n a tu re  to  a s s u r e  p r o c e d u ra l  and  ty p o g ra p h ic  a c c u ra c y ; and (f) p e r fo rm s  
s te n o g ra p h ic  and typ ing w ork .

M ay a ls o  p e r fo rm  o th e r  c le r ic a l  and s e c r e ta r i a l  ta s k s  of c o m p a ra b le  n a tu re  and d if f icu lty . 
The w o rk  ty p ic a lly  r e q u i r e s  know ledge of o ffice  ro u tin e  and  u n d e rs ta n d in g  of th e  o rg a n iz a tio n , 
p ro g ra m s ,  Sind p ro c e d u re s  r e la te d  to  the  w o rk  of the  s u p e rv is o r .

E x c lu s io n s
N ot a l l  p o s itio n s  th a t a r e  t i t le d  " s e c r e ta r y "  p o s s e s s  the  above c h a r a c te r i s t i c s .  E x a m p les  

of p o s itio n s  w hich  a r e  ex c lu d ed  f ro m  the  d e f in itio n  a r e  a s  fo llo w s: (a) P o s it io n s  w hich do no t m e e t 
the " p e rs o n a l"  s e c r e ta r y  c o n ce p t d e s c r ib e d  above ; (b) s te n o g ra p h e r s  no t fu lly  t r a in e d  in s e c r e ta r i a l  
type d u tie s ;  (c) s te n o g ra p h e r s  se rv in g  a s  o ffice  a s s i s t a n t s  to  a g ro u p  of p ro fe s s io n a l ,  te c h n ic a l,  
o r  m a n a g e r ia l  p e r s o n s ;  (d) s e c r e t a r y  p o s itio n s  in  w hich the  d u tie s  a r e  e i th e r  s u b s ta n tia l ly  m o re  
ro u tin e  o r  s u b s ta n tia l ly  m o re  c o m p le x  and re s p o n s ib le  th an  th o se  c h a ra c te r iz e d  in  the  d e fin itio n ; 
and (e) a s s i s t a n t  type p o s itio n s  w hich  invo lve  m o re  d if f ic u lt o r  m o re  re s p o n s ib le  te c h n ic a l ,  a d m in ­
i s t r a t iv e ,  s u p e rv is o ry ,  o r  s p e c ia liz e d  c l e r i c a l  d u tie s  w hich a r e  no t ty p ic a l of s e c r e t a r i a l  w ork .

N O T E : The te r m  " c o rp o r a te  o f f i c e r ,"  u s e d  in  the  le v e l d e f in itio n s  fo llow in g , r e f e r s  to  
th o se  o f f ic ia ls  who have a s ig n if ic a n t c o rp o ra te -w id e  po licym ak ing  ro le  w ith  r e g a r d  to  m a jo r  
com pany  a c t iv i t ie s .  The t i t le  "v ic e  p r e s id e n t ,"  though n o rm a lly  in d ic a tiv e  of th is  ro le ,  do es no t 
in a l l  c a s e s  id e n tify  su ch  p o s it io n s . V ice p r e s id e n ts  w hose p r im a r y  re s p o n s ib i l i ty  is  to  a c t  p e r ­
so n a lly  on in d iv id u a l c a s e s  o r  t r a n s a c t io n s  (e .g .,  a p p ro v e  o r  den y  in d iv id u a l loan  o r  c r e d i t  a c tio n s ; 
a d m in is te r  in d iv id u a l t r u s t  a c c o u n ts ; d i r e c t ly  s u p e rv is e  a c l e r i c a l  staff) a r e  no t c o n s id e re d  to  be 
" c o rp o ra te  o f f ic e rs "  fo r  p u rp o se s  of app ly ing  the  fo llow ing  le v e l d e f in it io n s .

C la s s  A
a . S e c re ta ry  to  the  c h a irm a n  of the  b o a rd  o r  p r e s id e n t  of a com pany  th a t  e m p lo y s , in  a l l ,  

o v e r 100 b u t fe w e r  th a n  5 ,0 0 0  p e r s o n s ; o r
b . S e c re ta ry  to  a c o rp o ra te  o ff ic e r  (o th e r  th an  the  c h a irm a n  of the  b o a rd  o r  p re s id e n t)  

of a com pany  th a t e m p lo y e s , in  a l l ,  o v e r  5, 000 b u t fe w e r  th a n  25, 000 p e r s o n s ; o r
c . S e c re ta ry  to  the  h ead  ( im m e d ia te ly  below  th e  c o rp o ra te  o ff ic e r  leve l) of a  m a jo r  s e g ­

m e n t o r  s u b s id ia ry  of a  com pany  th a t  e m p lo y s , in  a l l ,  o v e r  25-, 000 p e r s o n s .
C la s s  B
a . S e c re ta ry  to  the  c h a irm a n  of the  b o a rd  o r  p r e s id e n t  of a  com pany  th a t  e m p lo y s , in  a l l ,  

few e r  th a n  1 0 0  p e r s o n s ; o r
b . S e c re ta ry  to  a  c o rp o ra te  o ff ic e r  (o th e r  th a n  c h a irm a n  of th e  b o a rd  o r  p re s id e n t)  of 

a com pany  th a t  e m p lo y s , in  a l l ,  o v e r  100 b u t fe w e r  th an  5, 000 p e r s o n s ; o r
c . S e c re ta ry  to  the  h ead  ( im m e d ia te ly  below  the  o ff ic e r  leve l) o v e r  e i th e r  a  m a jo r  

c o rp o ra te -w id e  fu n c tio n a l a c tiv ity  ( e .g ., m a rk e tin g , r e s e a r c h ,  o p e ra tio n s , in d u s tr ia l  r e la t io n s ,  e tc .)  
o r  a  m a jo r  g e o g rap h ic  o r  o rg a n iz a tio n a l  se g m e n t (e .g .,  a  re g io n a l h e a d q u a r te r s ;  a  m a jo r  d iv is ion ) 
oF a  com pany  th a t em p lo y s , in  a l l ,  o v e r 5, 000 b u t fe w e r  th a n  25, 000 e m p lo y e e s ; o r

SECRETA RY — C ontinued
d. S e c re ta ry  to  the  h ead  of an  in d iv id u a l p la n t, f a c to ry ,  e tc .  (o r  o th e r  e q u iv a len t le v e l 

of o ffic ia l)  th a t e m p lo y s , in  a l l ,  o v e r  5, 000 p e r s o n s ; o r
e . S e c re ta ry  to  the  h ead  of a  la rg e  and im p o r ta n t  o rg a n iz a tio n a l  se g m e n t (e .g .,  a m id d le  

m a n ag em e n t s u p e rv is o r  of an  o rg a n iz a tio n a l  se g m e n t o ften  inv o lv ing  a s  m an y  a s  s e v e r a l  hu nd red  
p e rso n s )  of a  com pany  th a t e m p lo y s , in  a l l ,  o v e r  2 5 ,0 0 0  p e r s o n s .

C la s s  C
a . S e c re ta ry  to  a n  e x e c u tiv e  o r  m a n a g e r ia l  p e r s o n  w hose re s p o n s ib i l i ty  is  no t e q u iv a len t 

to  one of the  sp e c if ic  le v e l s itu a tio n s  in  the  d e fin itio n  fo r  c la s s  B, b u t w hose su b o rd in a te  s ta ff  
n o rm a lly  n u m b e rs  a t  l e a s t  s e v e r a l  d o zen  e m p lo y e e s  and is  u s u a lly  d iv ided  in to  o rg a n iz a tio n a l 
se g m e n ts  w hich a re  o ften , in tu r n ,  fu r th e r  su bd iv ided . In so m e  c o m p a n ie s , th is  le v e l in c lu d e s  a 
w ide ran g e  of o rg a n iz a tio n a l  e ch e lo n s ; in  o th e r s ,  on ly  one o r  tw o; o r

b . S e c re ta ry  to  the h ead  of an  in d iv id u a l p la n t, f a c to ry ,  e tc .  (o r  o th e r  e q u iv a len t le v e l of 
o ffic ia l)  th a t  e m p lo y s , in a l l ,  fe w e r  th a n  5, 000 p e r s o n s .

C la s s  D
a . S e c re ta ry  to  the  s u p e rv is o r  o r  h ead  of a  sm a ll  o rg a n iz a tio n a l  u n it ( e .g .,  few e r  than  

abo u t 25 o r  30 p e r s o n s ) ;  o r
b. S e c re ta ry  to  a  n o n s u p e rv is o ry  s ta f f  s p e c ia l is t ,  p ro fe s s io n a l  em p lo y e e , a d m in is tr a t iv e  

o f f ic e r ,  o r  a s s i s ta n t ,  sk ille d  te c h n ic ia n  o r  e x p e r t .  (N O T E: M any c o m p a n ie s  a s s ig n  s te n o g ra p h e r s ,  
r a th e r  th a n  s e c r e ta r i e s  as d e s c r ib e d  abo ve , to  th is  le v e l of s u p e rv is o r y  o r  n o n su p e rv iso ry  w o rk e r.)

STEN O G R A PH ER , G EN E R A L
P r im a r y  du ty  is  to  tak e  d ic ta t io n  inv o lv ing  a n o rm a l ro u tin e  v o c a b u la ry  f ro m  one o r  m o re  

p e r s o n s  e i th e r  in  sh o r th a n d  o r  by  S teno type o r  s im i la r  m a c h in e ; and t r a n s c r ib e  d ic ta tio n . M ay 
a ls o  typ e  f ro m  w ri t te n  copy . M ay m a in ta in  f i l e s ,  k eep  s im p le  r e c o r d s ,  o r  p e r fo rm  o th e r  re la t iv e ly  
ro u tin e  c le r i c a l  ta s k s .  M ay o p e ra te  f ro m  a s te n o g ra p h ic  poo l. D oes n o t inc lu de  t r a n s c r ib in g -  m a c h in e  w o rk . (See tr a n s c r ib in g - m a c h in e  o p e r a to r . )

STEN O G R A PH ER , SENIOR
P r im a r y  du ty  is  to  tak e  d ic ta t io n  inv o lv ing  a v a r ie d  te c h n ic a l  o r  sp e c ia liz e d  v o c a b u la ry  

su ch  a s  in  le g a l b r ie f s  o r  r e p o r t s  on sc ie n tif ic  r e s e a r c h  f ro m  one o r  m o re  p e r s o n s  e i th e r  in  s h o r t ­
hand  o r  by  S teno type o r  s im i la r  m a c h in e ; and t r a n s c r ib e  d ic ta tio n . M ay a ls o  type f ro m  w ritte n  
copy . M ay a ls o  s e t  up and m a in ta in  f i l e s ,  k eep  r e c o r d s ,  e tc .

OR
P e r f o r m s  s te n o g ra p h ic  d u tie s  r e q u ir in g  s ig n if ic a n tly  g r e a te r  in d epend en ce  and r e s p o n s i ­

b il i ty  th a n  s te n o g ra p h e r s ,  g e n e ra l  a s  ev id en ce d  by the  fo llow in g : W ork r e q u i r e s  high" d e g re e  of 
s te n o g ra p h ic  sp eed  and a c c u ra c y ; and a th o ro u g h  w ork in g  know ledge of g e n e ra l  b u s in e s s  and office  
p ro c e d u re s  and of the  sp e c if ic  b u s in e s s  o p e ra tio n s , o rg a n iz a tio n , p o lic ie s ,  p r o c e d u re s ,  f i le s ,  
w orkflow , e tc .  U se s  th is  know ledge in  p e r fo rm in g  s te n o g ra p h ic  d u tie s  and re s p o n s ib le  c l e r ic a l  
ta s k s  su ch  a s ,  m a in ta in in g  fo llow up f i le s ;  a s s e m b lin g  m a te r ia l  fo r  r e p o r t s ,  m e m o ra n d u m s , l e t t e r s ,  
e tc . ;  com p o sin g  s im p le  l e t t e r s  f ro m  g e n e ra l  in s t ru c t io n s ;  re a d in g  and ro u tin g  in co m ing  m a il;  and 
a n sw e rin g  ro u tin e  q u e s tio n s , e tc .  D oes n o t in c lu de  t r a n s c r ib in g -m a c h in e  w ork .

SW ITCHBOARD O PER A TO R
C la s s  A . O p e ra te s  a s in g le -  o r  m u l t ip le -p o s it io n  te lep h o n e  sw itc h b o a rd  han d lin g  in co m ing , 

ou tgo ing , in t r a p la n t  o r  o ffice  c a l l s .  P e r f o r m s  fu ll  te lep h o n e  in fo rm a tio n  s e rv ic e  o r  h a n d le s  
co m p lex  c a l l s ,  su ch  a s  c o n fe re n c e , c o lle c t ,  o v e r s e a s ,  o r  s im i la r  c a l l s ,  e i th e r  in  ad d itio n  to  doing 
ro u tin e  w o rk  a s  d e s c r ib e d  fo r  sw itc h b o a rd  o p e ra to r ,  c la s s  B, o r  a s  a  fu l l - t im e  a s s ig n m e n t.  
( "F u ll"  te lep h o n e  in fo rm a tio n  s e rv ic e  o c c u rs  w hen the e s ta b lis h m e n t h as  v a r ie d  fu n c tio n s  th a t  a re  
no t r e a d i ly  u n d e rs ta n d a b le  fo r  te lep h o n e  in fo rm a tio n  p u rp o s e s , e .g . ,  b e c a u se  of o v e rla p p in g  o r 
in te r r e la te d  fu n c tio n s , and c o n se q u e n tly  p r e s e n t  f re q u e n t p ro b le m s  a s  to  w hich  e x te n s io n s  a r e  
a p p ro p r ia te  fo r  c a lls .)

C la s s  B . O p e ra te s  a s in g le -  o r  m u l t ip le -p o s it io n  te lep h o n e  sw itc h b o a rd  han d ling  inco m ing , 
ou tgo ing , in t r a p la n t  o r  o ffice  c a l l s .  M ay han d le  ro u tin e  long d is ta n c e  c a lls  and r e c o r d  to l ls .  M ay 
p e r fo rm  lim ite d  te lep ho ne  in fo rm a tio n  s e r v ic e .  ( " L im ite d "  te lep h o n e  in fo rm a tio n  s e rv ic e  o c c u rs  
if  th e  fu n c tio n s  of the e s ta b lis h m e n t s e rv ic e d  a r e  r e a d ily  u n d e rs ta n d a b le  fo r  te lep h o n e  in fo rm a tio n  
p u rp o s e s , o r  if  the  r e q u e s ts  a r e  ro u tin e , e .g . ,  g iv ing e x te n s io n  n u m b e rs  w hen sp e c if ic  n a m e s  a re  
fu rn ish e d , o r  if  c o m p le x  c a l ls  a r e  r e f e r r e d  to  a n o th e r  o p e ra to r .)
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SW ITCHBOARD O P E R A T O R -R E C E P T IO N IS T
In a d d itio n  to  p e r fo rm in g  d u tie s  of o p e ra to r  on a s in g le -p o s it io n  o r  m o n ito r- ty p e  sw itc h ­

b o a rd , a c ts  a s  r e c e p t io n is t  and m ay  a ls o  typ e  o r  p e r fo rm  ro u tin e  c le r ic a l  w o rk  a s  p a r t  of r e g u la r  
d u tie s .  T h is  typ ing  o r  c l e r ic a l  w o rk  m ay  ta k e  the  m a jo r  p a r t  of th is  w o r k e r 's  t im e  w h ile  at 
sw itc h b o a rd .

TAB U LA TIN G -M A C H IN E O PER A T O R

C la ss  A . O p e ra te s  a v a r ie ty  of ta b u la tin g  o r  e le c t r ic a l  acco u n tin g  m a c h in e s , ty p ic a lly  
in c lu d ing  su ch  m a c h in e s  a s  the  ta b u la to r ,  c a lc u la to r ,  in t e r p r e te r ,  c o l la to r ,  and o th e rs .  
P e r f o r m s  co m p le te  re p o r t in g  a s s ig n m e n ts  w ithou t c lo se  s u p e rv is io n , and p e r fo rm s  d iff icu lt 
w irin g  a s  r e q u ir e d .  The c o m p le te  r e p o r tin g  and ta b u la tin g  a s s ig n m e n ts  ty p ic a lly  involve a 
v a r ie ty  of long and co m p lex  r e p o r t s  w hich  o ften  a re  of i r r e g u la r  o r  n o n re c u r r in g  type r e ­
q u irin g  so m e plann ing  and seq u en c in g  of s te p s  to be ta k e n . A s a m o re  e x p e r ie n c e d  o p e ra to r ,  
is  ty p ic a lly  inv o lv ed  in  t r a in in g  new o p e ra to r s  in m ach in e  o p e ra t io n s ,  o r  p a r t ia l ly  t r a in e d  
o p e ra to r s  in w irin g  f ro m  d ia g ra m s  and o p e ra tin g  se q u e n c es  of long and co m p lex  r e p o r t s .  
D oes not include w ork in g  s u p e rv is o r s  p e r fo rm in g  ta b u la tin g -m a c h in e  o p e ra tio n s  and d a y - to -  
day s u p e rv is io n  of the  w ork  and p ro d u c tio n  of a  g rou p  of ta b u la tin g -m a c h in e  o p e ra to r s .

C la s s  B . O p e ra te s  m o re  d if f icu lt ta b u la tin g  o r  e le c t r ic a l  acco u n tin g  m a c h in es  su ch  a s  the  
ta b u la to r  and c a lc u la to r ,  in  a d d itio n  to  the  s o r t e r ,  r e p ro d u c e r ,  and c o l la to r .  T h is  w ork  is 
p e r fo rm e d  u n de r sp e c if ic  in s t ru c t io n s  and m ay  in c lu de  the  p e r fo rm a n c e  of so m e w irin g  f ro m  
d ia g ra m s .  The w ork  ty p ic a lly  in v o lv es , fo r  e x a m p le , ta b u la tio n s  involv ing a r e p e ti t iv e  
acco u n tin g  e x e rc i s e ,  a c o m p le te  but sm a ll ta b u la tin g  s tu d y , o r  p a r t s  of a lo n g e r  and m o re  
co m p lex  r e p o r t .  Such r e p o r t s  and s tu d ie s  a r e  u su a lly  of a r e c u r r in g  n a tu re  w h e re  the  p r o ­
c e d u re s  a r e  w ell e s ta b lish e d . M ay a ls o  in c lu de  th e  t r a in in g  of new e m p lo y e e s  in th e  b a s ic  
o p e ra tio n  of th e  m a c h in e .

PROFESSIONAL

TA B U LA TIN G -M A C H IN E O PER A T O R — C ontinued
C la ss  C . O p e ra te s  s im p le  ta b u la tin g  o r  e le c t r ic a l  acco un tin g  m a c h in e s  su ch  a s  the 

s o r t e r ,  re p ro d u c in g  punch, c o l la to r ,  e tc . ,  w ith  sp e c if ic  in s t ru c t io n s .  M ay inc lu de  s im p le  
w irin g  f ro m  d ia g ra m s  and som e filing  w ork . The w ork  ty p ic a lly  in v o lv es p o rtio n s  of a w ork  
u n it, fo r  e x a m p le , ind iv id ua l so r t in g  o r  c o lla tin g  ru n s  o r  re p e ti t iv e  o p e ra tio n s .

TRA NSCRIBIN G -M A CH IN E O P E R A T O R , G EN ERA L ‘ ♦ *
P r im a r y  du ty  is  to  t r a n s c r ib e  d ic ta tio n  involv ing a n o rm a l ro u tin e  v o c ab u la ry  fro m  

tr a n s c r ib in g - m a c h in e  r e c o r d s .  M ay a ls o  type fro m  w rit te n  copy and do s im p le  c le r ic a l  w ork . 
W o rk e rs  t r a n s c r ib in g  d ic ta tio n  involv ing a  v a r ie d  te c h n ic a l o r  sp e c ia liz e d  v o c a b u la ry  su ch  a s  lega l 
b r ie fs  o r  r e p o r t s  on sc ie n tif ic  r e s e a r c h  a re  not inc lu ded . A w o rk e r  who ta k e s  d ic ta tio n  in  s h o r t ­
hand o r  by S teno type  o r  s im i la r  m ach in e  is c la s s i f ie d  a s  a s te n o g ra p h e r ,  g e n e ra l .
TY PIST

U ses a ty p e w r i te r  to  m ake  c o p ies  of v a r io u s  m a te r ia l  o r  to  m ake out b il ls  a f te r  c a lc u la ­
tio n s  have been  m ade by a n o th e r  p e r s o n . M ay include typ ing  of s te n c i ls ,  m a ts ,  o r  s im i la r  m a te ­
r i a l s  fo r  u se  in d u p lic a tin g  p r o c e s s e s .  M ay do c le r ic a l  w ork  invo lv ing  l i t t le  sp e c ia l  t r a in in g , such 
a s  k eep in g  s im p le  r e c o r d s ,  filing  r e c o r d s  and r e p o r t s ,  o r  so r t in g  and d is tr ib u tin g  incom ing  m a il.

C la ss  A . P e r f o r m s  one o r  m o re  of the fo llow in g : T yping m a te r ia l  in f ina l fo rm  w hen it
in v o lv es com bin in g  m a te r ia l  f ro m  s e v e r a l  s o u rc e s  o r  r e s p o n s ib il i ty  fo r c o r r e c t  sp e llin g , 
sy lla b ic a tio n , p u n c tu a tio n , e tc . ,  of te c h n ic a l o r  u n usu a l w o rd s  o r  fo re ig n  language  m a te r ia l ;  
and p lan n ing  layo u t and typ ing  of c o m p lic a te d  s ta t i s t ic a l  ta b le s  to  m a in ta in  u n ifo rm ity  and 
b a la n c e  in  sp ac in g . M ay type ro u tin e  fo rm  le t t e r s  v a ry in g  d e ta i ls  to  su it  c i rc u m s ta n c e s .

C la ss  B . P e r f o r m s  one o r  m o re  of the  fo llow ing: Copy typ ing  f ro m  roug h  o r  c le a r  d ra f ts ;
ro u tin e  typ ing  of f o rm s ,  in s u ra n c e  p o l ic ie s ,  e tc .;  and s e ttin g  up s im p le  s ta n d a rd  ta b u la tio n s , 
o r  copying m o re  co m p lex  ta b le s  a lre a d y  se tu p  and sp ac e d  p ro p e r ly .

TECHNICAL

DRAFTSMAN
C la ss  A . P la n s  the  g ra p h ic  p re s e n ta t io n  of com plex  ite m s  hav ing d is t in c tiv e  d e s ig n  

f e a tu re s  th a t d if fe r  s ig n if ic a n tly  f ro m  e s ta b lis h e d  d ra ftin g  p re c e d e n ts .  W orks in c lo se  su p ­
p o rt  w ith  the  d e s ig n  o r ig in a to r ,  and m ay  rec o m m e n d  m in o r  d e s ig n  c h a n g es . A n a ly zes the  
e ffec t of e ac h  change on the  d e ta i ls  *of fo rm , func tio n , and p o s itio n a l r e la t io n s h ip s  of c o m ­po nen ts and p a r t s .  W orks w ith a m in im u m  of s u p e rv is o ry  a s s i s ta n c e .  C o m ple ted  w o rk  is 
rev iew ed  by d e s ig n  o r ig in a to r  fo r c o n s is te n c y  w ith p r io r  e n g in e e r in g  d e te rm in a tio n s . M ay 
e ith e r  p r e p a re  d ra w in g s , o r  d i r e c t  th e ir  p re p a ra t io n  by lo w er le v e l d ra f ts m e n .

C la ss  B . P e r f o r m s  n o n ro u tin e  and com plex  d ra ftin g  a s s ig n m e n ts  th a t r e q u ir e  the  a p p li­
c a tio n  of m o st of the  s ta n d a rd iz e d  d raw in g  te ch n iq u e s  r e g u la r ly  u sed . D uties ty p ic a lly  in ­
vo lve su ch  w ork  a s : P r e p a r e s  w ork in g  d ra w in g s  of s u b a s s e m b lie s  w ith  i r r e g u la r  sh a p e s ,
m u ltip le  fu n c tio n s , and p r e c is e  p o s itio n a l r e la t io n sh ip s  b e tw een  com p o n en ts; p r e p a re s  a r c h i ­
te c tu ra l  d ra w in g s  fo r  c o n s tru c tio n  of a bu ild in g  inc lu d ing  d e ta i l  d ra w in g s  of fo u n d a tio n s , w all 
s e c t io n s ,  f lo o r p la n s , and roo f. U ses a c c e p te d  fo rm u la s  and m a n u a ls  in  m ak ing  n e c e s s a ry  
c o m p u ta tio n s to d e te rm in e  q u a n titie s  of m a te r ia l s  to  be u se d , load  c a p a c i t ie s ,  s t r e n g th s ,  
s t r e s s e s ,  e tc . R e c e iv e s  in itia l in s t ru c t io n s ,  r e q u ir e m e n ts ,  and adv ice  f ro m  s u p e rv is o r .  
C o m ple ted  w ork  is checked  fo r te c h n ic a l adeq u acy .

C la ss  C . P re p a re s -  d e ta il  d ra w in g s  of s in g le  u n its  o r  p a r ts  fo r  e n g in e e r in g , c o n s tru c tio n , 
m a n u fa c tu r in g , o r  r e p a i r  p u rp o s e s . T.ypes of d ra w in g s  p r e p a re d  in c lu de  is o m e tr ic  p ro je c tio n s  
(dep ic ting  th r e e  d im e n s io n s  in a c c u ra te  sc a le )  and se c tio n a l  v iew s to  c la r i fy  p o s itio n in g  of

DRAFTSM AN— C ontinued
c om pon en ts  and convey  needed  in fo rm a tio n . C o n so lid a te s  d e ta i ls  fro m  a n u m b er of s o u rc e s  
and a d ju s ts  o r  t r a n s p o s e s  s c a le  a s  re q u ir e d . S u ggested  m eth ods of a p p ro a c h , a p p lica b le  
p re c e d e n ts ,  and ad v ice  on s o u rc e  m a te r ia l s  a r e  g iv en  w ith  in itia l a s s ig n m e n ts .  In s tru c tio n s  
a r e  le s s  co m p le te  w hen a s s ig n m e n ts  r e c u r .  W ork m ay  be sp o t-c h e c k e d  d u rin g  p r o g re s s .

D RA FTS M A N -T R A C E R
C o pies p lan s and d ra w in g s  p r e p a re d  by o th e rs  by p lac in g  t r a c in g  clo th  o r  p a p e r  o v e r 

d ra w in g s  and t r a c in g  w ith  pen o r  p e n c il. (D oes not inc lu de  t r a c in g  lim ite d  to  p la n s  p r im a r i ly  
c o n s is tin g  of s t r a ig h t  lin e s  and a  la rg e  sc a le  not r e q u ir in g  c lo se  d e lin ea tio n .)

a n d /o r
P r e p a r e s  s im p le  o r  r e p e ti t iv e  d ra w in g s  of e a s i ly  v is u a liz e d  i te m s . W ork is c lo se ly  su p e rv is e d  
d u rin g  p r o g re s s .
N U RSE, INDUSTRIAL (REG ISTERED )

A r e g is te r e d  n u rs e  who g iv es n u rs in g  s e r v ic e  u n d e r g e n e ra l m e d ic a l d ir e c tio n  to  ill o r 
in ju re d  e m p lo y e e s  o r  o th e r  p e r s o n s  who b ecom e i ll  o r  su ffe r  an  a cc id en t on the  p r e m is e s  of a 
f a c to ry  o r  o th e r  e s ta b lis h m e n t.  D uties invo lve a c o m b in a tio n  of the  fo llow in g : G iving f i r s t  a id
to  the i ll  o r  in ju re d ; a tten d in g  to  su b seq u en t d r e s s in g  of e m p lo y e e s ' in ju r ie s ;  keep in g  r e c o rd s  
of p a tie n ts  t r e a te d ;  p re p a r in g  a cc id en t r e p o r t s  fo r  c o m p e n sa tio n  o r  o th e r  p u rp o s e s ;  a s s is t in g  in 
p h y s ic a l e x a m in a tio n s  and h e a lth  e v a lu a tio n s  of a p p lic a n ts  and e m p lo y e e s ; and p lan n ing  and c a r r y ­
ing out p r o g ra m s  invo lv ing  h e a lth  e d u ca tio n , a cc id en t p re v e n tio n , e v a lu a tio n  of p lan t e n v iro n m e n t, 
o r  o th e r  a c t iv i t ie s  a ffe c tin g  th e  h e a lth , w e lfa re ,  and s a fe ty  of a ll p e rso n n e l.

MAINTENANCE AND PQWERPLANT

C A R P E N T E R , M AINTENANCE
P e r f o r m s  the c a rp e n try  d u tie s  n e c e s s a ry  to  c o n s tru c t  and m a in ta in  in  good r e p a i r  bu ild ing 

w oodw ork and equ ip m en t su ch  a s  b in s , c r ib s ,  c o u n te rs ,  b e n c h e s , p a r t i t io n s ,  d o o r s ,  f lo o r s ,  s t a i r s ,  
c a s in g s , and t r im  m ade of w ood in an  e s ta b lis h m e n t.  W ork inv o lv es m o st of the  fo llo w in g : P la n ­
ning and lay in g  out of w ork  f ro m  b lu e p r in ts ,  d ra w in g s , m o d e ls ,  o r  v e rb a l  in s t ru c t io n s  u s ing  a 
v a r ie ty  of c a r p e n te r 's  h a n d to o ls , p o rta b le  po w er to o ls ,  and s ta n d a rd  m e a su r in g  in s t ru m e n ts ;

C A R P E N T E R , M AINTENANCE— C ontinued

m ak ing  s ta n d a rd  shop co m p u ta tio n s  r e la t in g  to  d im e n s io n s  of w ork ; and se le c tin g  m a te r ia l s  n e c e s ­
s a r y  fo r  th e  w o rk . In g e n e ra l ,  the  w ork  of the  m a in te n a n c e  c a rp e n te r  r e q u i r e s  roun ded  t r a i n ­
ing and e x p e r ie n c e  u s u a lly  a c q u ire d  th ro u g h  a fo rm a l a p p re n tic e s h ip  o r  e q u iv a len t t r a in in g  and 
e x p e r ie n c e .
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E L E C TR IC IA N , M AINTENANCE
P e r f o r m s  a v a r ie ty  of e le c t r ic a l  t r a d e  fu n c tio n s su ch  a s  th e  in s ta l la t io n , m a in te n a n c e , 

o r  r e p a i r  of e qu ipm en t fo r  th e  g e n e ra tio n , d is tr ib u t io n ,  o r  u t i l iz a tio n  of e le c t r ic  e n e rg y  in  an 
e s ta b lis h m e n t.  W ork inv o lv es m o s t of the  fo llow in g ; In s ta l l in g  o r  r e p a ir in g  any of a  v a r ie ty  of 
e le c t r ic a l  equ ipm en t su ch  a s  g e n e r a to r s ,  t r a n s f o r m e r s ,  sw itc h b o a rd s , c o n t ro l le r s ,  c i rc u i t  b r e a k ­
e r s ,  m o to r s ,  h e a tin g  u n its ,  conduit s y s te m s ,  o r  o th e r  t r a n s m is s io n  eq u ip m en t; w ork in g  f ro m  
b lu e p r in ts ,  d ra w in g s , la y o u ts , o r  o th e r  sp e c if ic a tio n s ;  lo c a tin g  and d iag n o s in g  tro u b le  in the  
e le c t r ic a l  sy s te m  o r  eq u ipm en t; w ork in g  s ta n d a rd  c o m p u ta tio n s  re la t in g  to  load  r e q u ir e m e n ts  of 
w irin g  o r  e le c t r ic a l  equ ipm en t; and u s in g  a  v a r ie ty  of e le c t r i c i a n 's  h an d to o ls  and m e a s u r in g  and 
te s t in g  in s t ru m e n ts .  In g e n e ra l ,  th e  w o rk  of the  m a in te n a n c e  e le c t r ic i a n  r e q u i r e s  ro u n d ed  t r a i n ­
ing and e x p e r ie n c e  u s u a lly  a c q u ire d  th ro u g h  a  fo rm a l a p p re n tic e sh ip  o r  eq u iv a len t t r a in in g  and 
e x p e r ie n c e .
E N G IN E E R , STATIONARY

O p e ra te s  and m a in ta in s  and m ay  a lso  s u p e rv is e  the  o p e ra tio n  of s ta t io n a ry  e n g in es and 
equ ipm en t (m e c h a n ic a l o r  e le c tr ic a l)  to  su pp ly  th e  e s ta b lis h m e n t in  w hich  em p loyed  w ith  p o w er, 
h e a t, r e f r ig e ra t io n ,  o r  a ir -c o n d it io n in g . W ork in v o lv es : O p e ra tin g  and m a in ta in in g  equ ip m en t
su ch  a s  s te a m  e n g in e s , a i r  c o m p r e s s o r s ,  g e n e r a to r s ,  m o to r s ,  tu r b in e s ,  v e n tila tin g  and r e f r i g ­
e ra tin g  eq u ip m e n t, s te a m  b o i le rs  and b o i le r - f e d  w a te r  p u m p s; m ak ing  e qu ipm en t r e p a i r s ;  and 
keep in g  a r e c o r d  of o p e ra tio n  of m a c h in e ry , te m p e r a tu r e ,  and  fue l c o n su m p tio n . M ay a lso  s u ­
p e rv is e  th e se  o p e ra tio n s . H ead o r  c h ie f  e n g in e e r s  in e s ta b lis h m e n ts  e m p loy in g  m o re  th a n  one 
e n g in e e r  a re  e x c lu d ed .
F IR EM A N , STATIONARY B O ILE R

F i r e s  s ta t io n a ry  b o i le rs  to  fu rn is h  the  e s ta b lish m e n t in  w hich  em p loyed  w ith  h e a t ,  po w er, 
o r  s te a m . F e e d s  fu e ls  to f i r e  by hand o r  o p e ra te s  a  m e c h a n ic a l s to k e r ,  o r  gas  o r  o il b u rn e r ;  
and checks w a te r  and sa fe ty  v a lv e s . M ay c le a n , o il , o r  a s s i s t  in  r e p a ir in g  b o i le r ro o m  eq u ip m en t.
H E L P E R , M AIN TEN AN CE TRADES

A s s is t s  one o r  m o re  w o r k e rs  in  th e  sk il le d  m a in ten an c e  t r a d e s ,  by  p e r fo rm in g  sp e c if ic  
o r  g e n e ra l  d u tie s  of l e s s e r  sk i l l ,  su ch  a s  keep in g  a w o rk e r  su p p lie d  w ith  m a te r ia l s  and to o ls ; 
c lea n in g  w ork in g  a r e a ,  m a c h in e , and equ ipm en t; a s s i s t in g  jo u rn e y m a n  by ho ld ing  m a te r ia l s  o r  to o ls ;  and p e r fo rm in g  o th e r  u n sk ille d  ta s k s  a s  d ir e c te d  by  jo u rn e y m a n . T he k in d  of w o rk  the  
h e lp e r  is  p e rm it te d  to  p e r fo rm  v a r ie s  f ro m  t r a d e  to  tr a d e :  In so m e  t r a d e s  th e  h e lp e r  is  c o n ­
fined  to  su pp ly ing , l if tin g , and ho ld ing  m a te r ia l s  and to o ls  and c lean in g  w ork in g  a r e a s ;  and in  
o th e rs  he is  p e rm it te d  to  p e r fo rm  s p e c ia liz e d  m a c h in e  o p e ra tio n s , o r  p a r t s  of a  t r a d e  th a t  a re  
a lso  p e r fo rm e d  by w o rk e rs  on  a f u l l - t im e  b a s i s .
M A C H IN E-TO O L  O P E R A T O R , TOOLROOM

S p e c ia liz e s  in  the  o p e ra tio n  of one o r  m o re  ty p e s  of m a c h in e  to o ls ,  su ch  a s  jig  b o r e r s ,  
c y lin d r ic a l  o r  s u rf a c e  g r in d e r s ,  eng ine  la th e s ,  o r  m illin g  m a c h in e s , in  th e  c o n s tru c tio n  of 
m a c h in e -sh o p  to o ls ,  g a g e s , j i g s ,  f ix tu r e s ,  o r  d ie s .  W ork inv o lv es m o s t of th e  fo llow in g : P la n ­
ning and p e r fo rm in g  d iff icu lt m ach in in g  o p e ra tio n s ;  p ro c e s s in g  i te m s  re q u ir in g  c o m p lic a te d  se tu p s  
o r  a h igh d e g re e  of a c c u ra c y ; u s in g  a v a r ie ty  of p r e c is io n  m e a s u r in g  in s t ru m e n ts ;  se le c tin g  fe e d s , 
sp e e d s , to o lin g , and o p e ra tio n  se q u e n c e ; and m ak ing  n e c e s s a ry  a d ju s tm e n ts  d u rin g  o p e ra tio n  to  
ach ieve  r e q u is i te  to le r a n c e s  o r  d im e n s io n s . M ay be r e q u ir e d  to  re c o g n iz e  w hen  to o ls  n eed  d r e s s ­
ing , to  d r e s s  to o ls ,  and to  s e le c t  p ro p e r  c o o lan ts  and c u ttin g  and lu b r ic a tin g  o ils .  F o r  c r o s s ­
in d u s try  w age s tu dy  p u rp o s e s ,  m a c h in e - to o l o p e ra to r s ,  to o lro o m , in  to o l and d ie  job b in g  shops 
a r e  exc lud ed  f ro m  th is  c la s s if ic a tio n .
M ACHINIST, M AINTENANCE

P ro d u c e s  re p la c e m e n t p a r ts  and new p a r t s  in  m ak in g  r e p a i r s  of m e ta l  p a r t s  of m e c h a n ­
ic a l  e qu ipm en t o p e ra te d  in  an  e s ta b lis h m e n t.  W ork in v o lv es m o s t of the  fo llow in g : In te rp re t in g
w ri t te n  in s tru c tio n s  and sp e c if ic a tio n s ;  p lan n ing  and lay in g  out of w ork ; u s in g  a  v a r ie ty  of m a ­
c h in is t 's  han d too ls  and p r e c is io n  m e a s u r in g  in s t ru m e n ts ;  se t t in g  up and o p e ra tin g  s ta n d a rd  m ach in e  
to o ls ;  sh ap ing  of m e ta l p a r t s  to  c lo se  to le r a n c e s ;  m ak ing  s ta n d a rd  shop c o m p u ta tio n s r e la t in g  to  
d im e n sio n s  of w o rk , to o lin g , fe e d s , and sp ee d s  of m ach in in g ; know ledge of the  w ork in g  p r o p e r t ie s  
of th e  com m on  m e ta ls ;  se le c tin g  s ta n d a rd  m a te r i a l s ,  p a r t s ,  and  e qu ipm en t r e q u ir e d  fo r  h is  w ork ; 
and f itt in g  and a s se m b lin g  p a r t s  in to  m e c h a n ic a l e q u ip m en t. In g e n e ra l ,  th e  m a c h in is t 's  w ork  
n o rm a lly  r e q u i r e s  a  roun ded  t r a in in g  in  m a c h in e -sh o p  p r a c t ic e  u s u a lly  a c q u ire d  th ro u g h  a  fo rm a l 
a p p re n tic e sh ip  o r  e q u iv a len t t r a in in g  and e x p e r ie n c e .

M ECH A N IC, AU TO M OTIV E (M AINTENANCE)
R e p a ir s  a u to m o b ile s , b u s e s ,  m o to r t ru c k s ,  and t r a c t o r s  of an  e s ta b lish m e n t.  W ork in ­

v o lv e s  m o s t of th e  fo llow in g : E x am in in g  a u to m o tiv e  e qu ipm en t to  d iag n o se  so u rc e  of tro u b le ; 
d is a s se m b lin g  e qu ipm en t and p e r fo rm in g  r e p a i r s  th a t  invo lve th e  u s e  of su ch  han d too ls  as 
w re n c h e s , g a g e s , d r i l l s ,  o r  s p e c ia liz e d  eq u ip m en t in  d is a s se m b lin g  o r  f itt in g  p a r t s ;  re p la c in g  
b ro k e n  o r  d e fec tiv e  p a r t s  f ro m  s to ck ; g rin d in g  and a d ju s tin g  v a lv e s ; r e a s s e m b lin g  and in s ta l l in g

M ECH A N IC, A U TOM OTIVE (M A INTEN A N CE)--- C ontinued
th e  v a r io u s  a s s e m b lie s  in  th e  v e h ic le  and m ak ing  n e c e s s a ry  a d ju s tm e n ts ; and a lin in g  w h e e ls , 
a d ju s tin g  b ra k e s  and l ig h ts ,  o r  tig h te n in g  body  b o lts .  In g e n e ra l ,  the  w ork  of the  au to m otiv e  
m e c h a n ic  r e q u i r e s  roun ded  t r a in in g  and e x p e r ie n c e  u s u a lly  a c q u ire d  th ro u g h  a  fo rm a l a p p re n ­t ic e s h ip  o r  eq u iv a len t t r a in in g  and  e x p e r ie n c e .
M ECH A N IC, M AINTENANCE

R e p a ir s  m a c h in e ry  o r  m e c h a n ic a l eq u ip m en t of an  e s ta b lis h m e n t.  W ork inv o lv es m o st 
of th e  fo llow in g : E xam in ing  m a c h in es  and m e c h a n ic a l e qu ipm en t to  d iag nose  so u rc e  of tro u b le ;
d ism a n tlin g  o r  p a r t ly  d ism a n tlin g  m a c h in e s  and p e r fo rm in g  r e p a i r s  th a t  m a in ly  involve the  use  
of h an d to o ls  in  s c ra p in g  and f itt in g  p a r t s ;  re p la c in g  b ro k e n  o r  d e fec tiv e  p a r ts  w ith  ite m s  o b ta ined  
f ro m  s to ck ; o rd e r in g  th e  p ro d u c tio n  of a  re p la c e m e n t p a r t  by a m ach in e  shop o r  send ing  of the  
m a c h in e  to  a m a c h in e  shop fo r  m a jo r  r e p a i r s ;  p r e p a r in g  w r i t te n  sp e c if ic a tio n s  fo r  m a jo r  r e p a i r s  
o r  fo r  th e  p ro d u c tio n  of p a r t s  o r d e r e d  f ro m  m a c h in e  shop ; r e a s s e m b lin g  m a c h in e s ; and m ak ing  
a ll  n e c e s s a ry  a d ju s tm e n ts  fo r  o p e ra tio n . In g e n e ra l ,  the  w ork  of a m a in ten an c e  m e c h a n ic  r e ­
q u ire s  ro u n d ed  t r a in in g  and e x p e r ie n c e  u s u a lly  a c q u ire d  th ro u g h  a  fo rm a l a p p re n tic e sh ip  o r 
e q u iv a len t t r a in in g  and e x p e r ie n c e . E x c lu d ed  f ro m  th is  c la s s i f ic a t io n  a re  w o rk e rs  w hose p r im a r y  
d u tie s  invo lve s e ttin g  up o r  a d ju s tin g  m a c h in e s .
M ILLW RIG H T

In s ta l ls  new m a c h in e s  o r  h eav y  e q u ip m e n t, and d is m a n tle s  and in s ta l ls  m a c h in es  o r  heavy  e qu ipm en t w hen chang es in  th e  p lan t layo u t a r e  r e q u ir e d .  W ork inv o lv es m o st of the  fo l­
low in g : P la n n in g  and lay in g  out of th e  w ork ; in te rp re t in g  b lu e p r in ts  o r  o th e r  s p e c if ic a tio n s ; using
a v a r ie ty  of h an d to o ls  and r ig g in g ; m ak ing  s ta n d a rd  shop c o m p u ta tio n s  r e la t in g  to  s t r e s s e s ,  
s tr e n g th  of m a te r ia l s ,  and c e n te rs  of g ra v ity ; a lin in g  and b a la n c in g  of eq u ipm en t; se le c tin g  s ta n d ­
a rd  to o ls ,  e q u ip m e n t, and p a r t s  to  be u sed ; and in s ta l l in g  and m a in ta in in g  in  good o r d e r  pow er 
t r a n s m is s io n  e qu ipm en t su ch  a s  d r iv e s  and sp ee d  r e d u c e r s .  In g e n e ra l ,  the  m illw r ig h t 's  w ork 
n o rm a lly  r e q u i r e s  a roun ded  t r a in in g  and e x p e r ie n c e  in the  t r a d e  a c q u ire d  th ro u g h  a fo rm a l 
a p p re n tic e sh ip  o r  eq u iv a len t t r a in in g  and e x p e r ie n c e .
O IL ER

L u b r ic a te s ,  w ith  o il o r  g r e a s e ,  the  m oving  p a r t s  o r  w e a r in g  s u r f a c e s  of m e c h a n ic a l equ ip m en t of an  e s ta b lish m e n t.
P A IN T E R , M AINTENANCE

P a in ts  and r e d e c o ra te s  w a lls ,  w oodw ork , and f ix tu re s  of an  e s ta b lish m e n t.  W ork in ­
v o lv e s  the  fo llow in g : K now ledge of s u rfa c e  p e c u l ia r i t ie s  and ty p e s  of p a in t r e q u ir e d  fo r  d if fe re n t 
a p p lic a tio n s ; p r e p a r in g  s u rf a c e  fo r  p a in tin g  by rem o v in g  o ld  f in ish  o r  by  p lac in g  pu tty  o r  f i l le r  
in  n a il  h o le s  and in te r s t ic e s ;  and app ly ing  pa in t w ith  s p ra y  gun o r  b ru s h . M ay m ix  c o lo r s ,  o i ls ,  
w h ite  le a d , and o th e r  p a in t in g re d ie n ts  to o b ta in  p ro p e r  c o lo r  o r  c o n s is te n c y . In g e n e ra l ,  the  
w o rk  of the  m a in ten an c e  p a in te r  r e q u i r e s  roun ded  t r a in in g  and e x p e r ie n c e  u su a lly  a c q u ire d  th ro u g h  
a fo rm a l a p p re n tic e sh ip  o r  eq u iv a len t t r a in in g  and e x p e r ie n c e .
P IP E F IT T E R , M AINTENANCE

In s ta l ls  o r  r e p a i r s  w a te r ,  s te a m , g a s , o r  o th e r  ty p e s  of p ipe  and p ip e fittin g s  in  an 
e s ta b lish m e n t.  W ork inv o lv es m o s t of the  fo llow in g : L ay ing  out of w o rk  and m e a su r in g  to  lo ­
c a te  p o s itio n  of pipe f ro m  d ra w in g s  o r  o th e r  w r i t te n  sp e c if ic a tio n s ;  cu ttin g  v a r io u s  s iz e s  of pipe 
to  c o r r e c t  le n g th s  w ith  c h is e l  and h a m m e r  o r  o x y a c e ty le n e  to r c h  o r  p ip e -c u ttin g  m a c h in e ; th r e a d ­
ing p ipe  w ith  s to ck s  and d ie s ;  ben d ing  pipe  by  h a n d -d r iv e n  o r  p o w e r -d r iv e n  m a c h in e s ; a sse m b lin g  
p ip e  w ith  cou p ling s and fa s te n in g  p ipe  to h a n g e rs ;  m ak ing  s ta n d a rd  shop com p u ta tio n s re la t in g  
to  p r e s s u r e s ,  flow , and s iz e  of p ip e  re q u ir e d ;  and m ak ing  s ta n d a rd  t e s t s  to  d e te rm in e  w h e th e r 
f in ish e d  p ip es m e e t sp e c if ic a tio n s . In g e n e ra l ,  the  w o rk  of th e  m a in ten an c e  p ip e f i t te r  r e q u ir e s  
roun ded  t r a in in g  and e x p e r ie n c e  u s u a lly  a c q u ire d  th ro u g h  a  fo rm a l a p p re n tic e sh ip  o r  equ iva len t 
t r a in in g  and e x p e r ie n c e . W o rk e rs  p r im a r i ly  engaged  in in s ta l l in g  and r e p a ir in g  bu ild ing  s a n i ta ­
t io n  o r  h e a tin g  s y s te m s  a re  e x c lu d ed .
P L U M B E R , M A IN TEN A N CE

K eep s th e  p lum bing  sy s te m  of an  e s ta b lish m e n t in  good o r d e r .  W ork inv o lv es : K now ledge
of s a n i ta r y  cod es re g a rd in g  in s ta l la t io n  of ven ts  and t r a p s  in  p lum bing sy s te m ; in s ta llin g  o r  r e ­
p a ir in g  p ip es and f ix tu re s ;  and opening c log ged  d ra in s  w ith  a p lu n g er o r  p lu m b e r 's  sn ak e . In 
g e n e ra l ,  th e  w o rk  of th e  m a in ten an c e  p lu m b er  r e q u i r e s  ro u n d ed  t ra in in g  and e x p e r ie n c e  u su a lly  
a c q u ire d  th ro u g h  a  fo rm a l a p p re n tic e s h ip  o r  e q u iv a len t t r a in in g  and e x p e r ie n c e .
S H E E T -M E T A L  W ORKER, M AINTENANCE

F a b r ic a te s ,  i n s ta l l s ,  and m a in ta in s  in good r e p a i r  th e  s h e e t- m e ta l  e qu ipm en t and f ix ­
tu r e s  (such  a s  m a c h in e  g u a rd s , g r e a s e  p a n s , s h e lv e s , lo c k e r s ,  ta n k s , v e n t i la to rs ,  c h u te s , d u c ts , 
m e ta l  roofing ) of an  e s ta b lish m e n t.  W ork inv o lv es m o st of the  fo llow in g : P lan n in g  and lay ing
out a ll  ty p e s  of s h e e t-m e ta l  m a in ten an c e  w o rk  f ro m  b lu e p r in ts ,  m o d e ls , o r  o th e r  sp e c if ic a tio n s ; 
s e ttin g  up and o p e ra tin g  a ll  a v a ila b le  ty p e s  of s h e e t-m e ta l  w ork in g  m a c h in e s ; u s in g  a v a r ie ty  of
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S H E E T -M E T A L  W O RK ER , M AIN TEN AN CE----C ontinued
h an d to o ls  in  cu ttin g , ben d in g , fo rm in g , sh ap in g , f it t in g , and a sse m b lin g ; and in s ta l l in g  sh e e t-  
m e ta l  a r t i c l e s  a s  re q u ir e d .  In  g e n e ra l ,  th e  w o rk  of th e  m a in ten an c e  s h e e t- m e ta l  w o rk e r  r e q u ir e s  
ro u n d ed  tr a in in g  and  e x p e r ie n c e  u s u a lly  a c q u ire d  th ro u g h  a  fo rm a l a p p re n tic e s h ip  o r  e q u iv a len t t r a in in g  and e x p e r ie n c e .
TOO L AND D IE M AKER

(Die m a k e r ;  j ig  m a k e r ;  to o l m a k e r ;  f ix tu re  m a k e r ;  gage m a k er)
C o n s tru c ts  and r e p a i r s  m a c h in e -sh o p  to o ls ,  g a g es , j ig s ,  f ix tu re s  o r  d ie s  fo r  fo rg in g s , 

pu nch in g , and o th e r  m e ta l- fo rm in g  w o rk . W ork inv o lv es m o s t of th e  fo llow in g : P la n n in g  and
lay in g  ou t of w o rk  f ro m  m o d e ls ,  b lu e p r in ts ,  d ra w in g s , o r  o th e r  o ra l  and  w ri t te n  sp e c if ic a tio n s ;

TO O L AND DIE M AKER— C ontinued
u s in g  a  v a r ie ty  of to o l and d ie  m a k e r 's  h an d too ls  and p r e c is io n  m e a su r in g  in s t ru m e n ts ;  u n d e r ­
s tan d in g  of th e  w ork in g  p r o p e r t ie s  of com m on m e ta ls  and a llo y s ; s e ttin g  up and o p e ra tin g  of 
m a c h in e  to o ls  and r e la te d  eq u ipm en t; m ak ing  n e c e s s a ry  shop com p u ta tio n s re la t in g  to  d im e n sio n s  
of w o rk , sp e e d s , fe e d s , and to o lin g  of m a c h in es ; h e a t- t r e a t in g  of m e ta l  p a r t s  d u rin g  fa b r ic a tio n  
a s  w e ll a s  of f in ish e d  to o ls  and d ie s  to  a ch ie v e  r e q u ir e d  q u a li t ie s ;  w ork in g  to  c lo se  to le r a n c e s ;  
f it t in g  and a s se m b lin g  of p a r t s  to  p r e s c r ib e d  to le r a n c e s  and a llo w a n c e s ; and s e le c tin g  a p p ro p r ia te  
m a te r i a l s ,  to o ls ,  and  p r o c e s s e s .  In g e n e ra l ,  th e  to o l and d ie  m a k e r 's  w o rk  r e q u i r e s  a  roun ded  
t r a in in g  in  m a c h in e -sh o p  and to o lro o m  p r a c t ic e  u s u a lly  a c q u ire d  th ro u g h  a  fo rm a l  a p p re n tic e sh ip  o r  e q u iv a len t t ra in in g  and e x p e r ie n c e .

F o r  c r o s s - in d u s t r y  w age s tu dy  p u rp o s e s , to o l and d ie  m a k e rs  in  to o l and d ie jobbing sh ops a r e  ex c lu d ed  f ro m  th is  c la s s if ic a tio n .

CUSTODIAL AND MATERIAL MOVEMENT

GUARD AND WATCHMAN
G u a rd . P e r f o r m s  ro u tin e  p o lic e  d u tie s ,  e i th e r  a t f ixed  p o s t o r  on to u r ,  m a in ta in in g  

o r d e r ,  u s in g  a rm s  o r  fo rc e  w h e re  n e c e s s a ry .  In c lu d es g a te m e n  who a re  s ta tio n e d  a t gate  and 
check  on id e n tity  of em p lo y e e s  and  o th e r  p e r s o n s  e n te r in g .

W a tc h m a n . M akes ro u n d s  of p r e m is e s  p e r io d ic a lly  in  p ro te c tin g  p r o p e r ty  a g a in s t f i r e ,  
th e f t ,  and il le g a l  e n try .
JA N IT O R , P O R T E R , OR CLEA N ER

(S w eeper; cha rw o m an ; ja n i t r e s s )
C lean s and  k e e p s  in  an  o r d e r ly  con d itio n  fa c to ry  w o rk in g  a r e a s  and  w a sh ro o m s , o r  

p r e m is e s  of a n  o ff ice , a p a r tm e n t  h o u se , o r  c o m m e rc ia l  o r  o th e r  e s ta b lis h m e n t.  D u tie s  involve 
a c o m b in a tio n  of th e  fo llow in g : S w eep ing , m opp ing o r  s c ru b b in g , and p o lish in g  f lo o rs ;  rem o v in g
c h ip s , t r a s h ,  and o th e r  r e fu s e ;  d u s tin g  e q u ip m e n t, f u r n i tu r e ,  o r  f ix tu re s ;  p o lish in g  m e ta l  f ix tu re s  
o r  t r im m in g s ;  p ro v id in g  su p p lie s  and m in o r  m a in ten an c e  s e r v ic e s ;  and c lean in g  la v a to r ie s ,  sh ow ­
e r s ,  and r e s t r o o m s .  W o rk e rs  who sp e c ia liz e  in  w indow  w ash in g  a re  e x c lu d e d .
L A B O R ER , M A T E R IA L  HANDLING

(L o a d e r  and  u n lo a d e r ; h a n d le r  and s ta c k e r ;  s h e lv e r ;  t r u c k e r ;  s to ck m a n  o r  s to c k  h e lp e r ;  w a re ­h o u se m an  o r  w a re h o u se  h e lp e r)
A w o rk e r  em p lo y ed  in  a  w a re h o u se , m a n u fa c tu r in g  p la n t, s to r e ,  o r  o th e r  e s ta b lish m e n t 

w hose d u tie s  invo lve  one o r  m o re  of th e  fo llow in g : L oad ing  and un load in g  v a r io u s  m a te r ia l s  and
m e rc h a n d is e  on o r  f ro m  f re ig h t c a r s ,  t r u c k s ,  o r  o th e r  t r a n s p o r t in g  d e v ic e s ; un pack in g , sh e lv in g , 
o r  p la c in g  m a te r ia l s  o r  m e rc h a n d is e  in  p ro p e r  s to ra g e  lo c a tio n ; and  t r a n s p o r t in g  m a te r ia l s  o r  
m e rc h a n d is e  by h a n d tru c k , c a r ,  o r  w h e e lb a rro w . L o n g sh o re m en , who lo ad  and un load  sh ip s a re  
e x c lu d ed .
O RD ER, F IL L E R

(O rd e r  p ic k e r ;  s to ck  s e le c to r ;  w a re h o u se  s to ck m an)
F i l l s  sh ipp in g  o r  t r a n s f e r  o r d e r s  fo r  f in ish e d  goods f ro m  s to re d  m e rc h a n d is e  in  a c c o rd ­

ance  w ith  sp e c if ic a tio n s  on s a le s  s l ip s ,  c u s to m e r s ' o r d e r s ,  o r  o th e r  in s t ru c t io n s .  M ay , in a d d it io n  
to f ill in g  o r d e r s  and in d ic a tin g  i te m s  f i l le d  o r  o m itte d , k eep  r e c o r d s  of ou tgo ing o r d e r s ,  r e q u i­
s i t io n  ad d itio n a l s to ck  o r  r e p o r t  s h o r t  su p p lie s  to  s u p e rv is o r ,  and p e r fo rm  o th e r  r e la te d  d u tie s .
PA C K E R , SH IPPIN G

P r e p a r e s  f in ish e d  p ro d u c ts  fo r  sh ip m e n t o r  s to ra g e  by p la c in g  th e m  in  sh ipp in g  co n ­
t a in e r s ,  the  sp e c if ic  o p e ra tio n s  p e r fo rm e d  be in g  d ep en den t upon th e  ty p e , s iz e ,  and n u m b er  of 
u n its  to  be p a c k e d , the  type of c o n ta in e r  em p loyed , and m e th o d  of sh ip m e n t. W ork r e q u i r e s  the  
p lac in g  of i te m s  in  sh ipp in g  c o n ta in e rs  and  m a y  invo lve  one o r  m o re  of th e  fo llow in g : K now l­
edge of v a r io u s  ite m s  of s to ck  in  o r d e r  to  v e r ify  con ten t; s e le c tio n  of a p p ro p r ia te  ty p e  and s iz e  
of c o n ta in e r ; in s e r t in g  e n c lo s u re s  in  c o n ta in e r ; u s in g  e x c e ls io r  o r  o th e r  m a te r ia l  to  p re v e n t 
b re a k a g e  o r  d a m ag e; c lo s in g  and  s e a lin g  c o n ta in e r ;  and app ly ing  la b e ls  o r  e n te r in g  id e n tify ing  
d a ta  on c o n ta in e r .  P a c k e r s  w ho a lso  m ake  w ooden bo xes o r c r a te s  a re  exc lud ed .

SH IPPIN G  AND RECEIV IN G  CLER K
P r e p a r e s  m e rc h a n d is e  fo r  sh ip m e n t, o r  r e c e iv e s  and is  re s p o n s ib le  fo r  in co m ing  sh ip ­

m e n ts  of m e rc h a n d is e  o r  o th e r  m a te r ia l s .  Sh ipping w o rk  in v o lv e s : A know ledge of sh ipp ing
p r o c e d u re s ,  p r a c t i c e s ,  r o u te s ,  a v a ila b le  m e a n s  of t r a n s p o r ta t io n ,  and r a te ;  and  p re p a r in g  r e c ­
o rd s  of th e  goods sh ip p e d , m ak ing  up b i l ls  of la d in g , p o s tin g  w eigh t and  sh ipp in g  c h a rg e s ,  and 
k e e p in g  a  f ile  of sh ipp in g  r e c o r d s .  M ay d i r e c t  o r  a s s i s t  in  p re p a r in g  the  m e rc h a n d is e  fo r  sh ip ­
m e n t. R ece iv in g  w o rk  in v o lv e s : V e rify in g  o r  d ir e c tin g  o th e rs  in v e r ify in g  th e  c o r r e c tn e s s  of
sh ip m e n ts  a g a in s t  b i l ls  of la d in g , in v o ic e s , o r  o th e r  r e c o r d s ;  check ing  fo r  s h o r ta g e s  and r e je c tin g  
d a m ag ed  goods; ro u tin g  m e rc h a n d is e  o r  m a te r ia l s  to  p r o p e r  d e p a r tm e n ts ;  and m a in ta in in g  n e c e s ­
s a r y  r e c o r d s  and  f i le s .

F o r  w age s tu dy  p u rp o s e s , w o rk e rs  a r e  c la s s i f ie d  a s  fo llow s:

R ece iv in g  c le rk  
S h ipping c le rk
Shipping and  r e c e iv in g  c le rk

TRU CKDRIVER
D riv e s  a  tr u c k  w ith in  a  c ity  o r  in d u s tr ia l  a r e a  to  t r a n s p o r t  m a te r i a l s ,  m e rc h a n d is e , 

e q u ip m e n t, o r  m en  b e tw een  v a r io u s  ty p e s  of e s ta b lis h m e n ts  su ch  a s : M an u fac tu rin g  p la n ts ,  f re ig h t
d e p o ts , w a re h o u s e s , w h o lesa le  and  r e t a i l  e s ta b l is h m e n ts ,  o r  be tw een  r e ta i l  e s ta b lish m e n ts  and 
c u s to m e r s ' h o u se s  o r  p la c e s  of b u s in e s s .  M ay a ls o  lo ad  o r  un load  t ru c k  w ith  o r  w ithou t h e lp e r s ,  
m ak e  m in o r  m e c h a n ic a l r e p a i r s ,  and k eep  t r u c k  in  good w ork in g  o r d e r .  D r iv e r - s a le s m e n  and 
o v e r - th e - r o a d  d r iv e r s  a r e  e x c lu d ed .

F o r  w age s tu dy  p u rp o s e s ,  t r u c k d r iv e r s  a r e  c la s s i f ie d  by s iz e  and type of equ ipm en t, 
a s  fo llow s: ( T r a c t o r - t r a i l e r  shou ld  be  r a te d  on th e  b a s is  of t r a i l e r  c a p a c ity .)

T ru c k d r iv e r  (co m b in a tio n  of s iz e s  l i s te d  s . . .a ra te ly )
T ru c k d r iv e r ,  ligh t (und er IV2 tons)
T ru c k d r iv e r ,  m ed iu m  (IV2 to  and inc lu d ing  4 ton s)
T ru c k d r iv e r ,  h eav y  (over 4 to n s , t r a i l e r  type)
T ru c k d r iv e r ,  heavy  (ov e r 4 to n s , o th e r  th a n  t r a i l e r  type)

TR U C K ER , POW ER
O p e ra te s  a  m a n u a lly  c o n tro lle d  g a so lin e -  o r  e le c tr ic -p o w e re d  t r u c k  o r  t r a c to r  to 

t r a n s p o r t  goods and m a te r ia l s  of a ll  k in d s  about a  w a re h o u se , m a n u fa c tu r in g  p la n t, o r  o th e r  
e s ta b lish m e n t.

F o r  w age s tu dy  p u rp o s e s ,  w o rk e rs  a r e  c la s s i f ie d  by  typ e  of ' -'-k, a s  fo llow s:
T ru c k e r ,  po w er (fo rk lift)
T ru c k e r ,  pow er (o th e r  th a n  fo rk lift)
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A v a i l a b l e  O n  R e q u e s t -------

The eighth annual rep ort  on s a la r ie s  for  accountants, au d itors ,  
a tto rn ey s ,  c h e m is ts ,  e n g in e e r s ,  engineering tech n icia n s , d ra ftsm e n ,  
t r a c e r s ,  job a n a ly sts ,  d ir e c to r s  of p e r so n n e l ,  m a n a g e rs  of o ffice  
s e r v ic e s ,  b u y e r s ,  and c le r ic a l  e m p lo y e e s .

O rd e r  as B L S  B ulletin  1585, National Survey of P r o fe s s io n a l ,  A d ­
m in is tr a t iv e ,  T ec h n ic a l ,  and C le r ic a l  P a y , June 1 9 6 7 . F ifty  cents  
a copy.
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Area Wage Surveys

A  l i s t  o f  t h e  l a t e s t  a v a i l a b l e  b u l l e t i n s  i s  p r e s e n t e d  b e l o w .  A  d i r e c t o r y  o f  a r e a  w a g e  s t u d i e s  i n c l u d i n g  m o r e  l i m i t e d  s t u d i e s  c o n d u c t e d  a t  t h e  
r e q u e s t  o f  t h e  W a g e  a n d  H o u r  a n d  P u b l i c  C o n t r a c t s  D i v i s i o n s  o f  t h e  D e p a r t m e n t  o f  L a b o r  i s  a v a i l a b l e  o n  r e q u e s t .  B u l l e t i n s  m a y  b e  p u r c h a s e d  f r o m  
t h e  S u p e r i n t e n d e n t  o f  D o c u m e n t s ,  U . S .  G o v e r n m e n t  P r i n t i n g  O f f i c e ,  W a s h i n g t o n ,  D . C . ,  2 0 4 0 2 ,  o r  f r o m  a n y  o f  t h e  B L S  r e g i o n a l  s a l e s  o f f i c e s  s h o w n  o n  
t h e  i n s i d e  f r o n t  c o v e r .

A r e a
B u l l e t i n  n u m b e r  

a n d  p r i c e A r e a
B u l l e t i n  n u m b e r  

a n d  p r i c e

A k r o n ,  O h i o ,  J u l y  1 9 6 8 ----------------------------------------------------------------------
A l b a n y —S c h e n e c t a d y —T r o y ,  N .  Y. , A p r .  1 9 6 8  1 ____________
A l b u q u e r q u e ,  N .  M e x .  , A p r .  1 9 6 8 1 ___________________________
A l l e n t o w n —B e t h l e h e m —E a s t o n ,  P a . —N .  J .  ,

F e b .  1 9 6 7 --------------------------------------------------------------------------------------------------
A t l a n t a ,  G a .  , M a y  1 9 6 8  1 -------------------------------------------------------------------
B a l t i m o r e ,  M d .  , O c t .  1 9 6 7 --------------------------------------------------------------
B e a u m o n t —P o r t  A r t h u r —O r a n g e ,  T e x . ,  M a y  1 9 6 8  1 _____

B i r m i n g h a m ,  A l a .  , A p r .  1 9 6 8 ____________________________________
B o i s e  C i t y ,  I d a h o ,  J u l y  1 9 6 7 ----------------------------------------------------------
B o s t o n ,  M a s s .  , S e p t .  1 9 6 7  1 ----------------------------------------------------------
B u f f a l o ,  N .  Y. , D e c .  1 9 6 7 -----------------------------------------------------------------
B u r l i n g t o n ,  V t .  , M a r .  1 9 6 8 ------------------------------------------------------------
C a n t o n ,  O h i o ,  J u n e  1 9 6 8  1 ___________________________________________
C h a r l e s t o n ,  W .  V a .  , A p r .  1 9 6 8  1 ------------------------------------------------
C h a r l o t t e ,  N . C . ,  A p r .  1 9 6 8  1 ---------------------------------------------------------
C h a t t a n o o g a ,  T e n n . —G a .  , A u g .  1 9 6 7  ---------------------------------------
C h i c a g o ,  111. , A p r .  1 9 6 8 -------------------------------------------------------------------
C i n c i n n a t i ,  O h i o ^ K y . —I n d .  , M a r .  1 9 6 8  1 --------------------------------
C l e v e l a n d ,  O h i o ,  S e p t .  1 9 6 7 ------------------------------------------------------------
C o l u m b u s ,  O h i o ,  O c t .  1 9 6 7 ________________________________________
D a l l a s ,  T e x . ,  N o v .  1 9 6 7 -------------------------------------------------------------------
D a v e n p o r t —R o c k  I s l a n d —M o l i n e ,  I o w a —111. ,

D a y t o n ,  O h i o ,  J a n .  1 9 6 8 * -----------------------------------------------------------------
D e n v e r ,  C o l o .  , D e c .  1 9 6 7  1 ------------------------------------------------------------
D e s  M o i n e s ,  I o w a ,  F e b .  1 9 6 8  1 -----------------------------------------------------
D e t r o i t ,  M i c h . ,  J a n .  1 9 6 8 1 ------------------------------------------------------------
F o r t  W o r t h ,  T e x .  , N o v .  1 9 6 7 --------------------------------------------------------
G r e e n  B a y ,  W i s .  , J u l y  1 9 6 7 ------------------------------------------------------------
G r e e n v i l l e ,  S . C . ,  M a y  1 9 6 8  1 ---------------------------------------------------------
H o u s t o n ,  T e x . ,  J u n e  1 9 6 8  1 --------------------------------------------------------------
I n d i a n a p o l i s ,  I n d .  , D e c .  1 9 6 7  1 -----------------------------------------------------
J a c k s o n ,  M i s s . ,  F e b .  1 9 6 8  1 ----------------------------------------------------------
J a c k s o n v i l l e ,  F l a . ,  J a n .  1 9 6 8 -------------------------------------------------------
K a n s a s  C i t y ,  M o .  —K a n s .  , N o v .  1 9 6 7  1 ------------------------------------
L a w r e n c e —H a v e r h i l l ,  M a s s . —N . H .  , J u n e  1 9 6 8  1 ---------------
L i t t l e  R o c k —N o r t h  L i t t l e  R o c k ,  A r k .  , J u l y  1 9 6 7 __________
L o s  A n g e l e s —L o n g  B e a c h  a n d  A n a h e i m —S a n t a  A n a -

G a r d e n  G r o v e ,  C a l i f . ,  M a r .  1 9 6 8 ____________________________
L o u i s v i l l e ,  K y . —I n d . ,  F e b .  1 9 6 8 ------------------------------------------------
L u b b o c k ,  T e x . ,  J u n e  1 9 6 8  1 ------------------------------------------------------------
M a n c h e s t e r ,  N .  H .  , J u l y  1 9 6 7 ---------------------------------------------------------
M e m p h i s ,  T e n n . —A r k .  , J a n .  1 9 6 8  1 -------------------------------------------
M i a m i ,  F l a . ,  D e c .  1 9 6 7  * -----------------------------------------------------------------
M i d l a n d  a n d  O d e s s a ,  T e x . ,  J u n e  1 9 6 8  1----------------------------------
M i l w a u k e e ,  W i s .  , A p r .  1 9 6 8 ----------------------------------------------------------

1 5 7 5 - 8 4 , 3 5  c e n t s
1 5 7 5 - 6 8 , 3 0  c e n t s
1 5 7 5 - 5 8 , 3 0  c e n t s

1 5 3 0 - 5 3 , 2 5  c e n t s
1 5 7 5 - 7 1 , 3 5  c e n t s
1 5 7 5 - 1 8 , 2 5  c e n t s
1 5 7 5 - 7 5 , 3 0  c e n t s
(Not previously surveyed)
1 5 7 5 - 5 9 , 3 0 c e n t s
1 5 7 5 - 3 , 2 0 c e n t s
1 5 7 5 - 1 3 , 3 0 c e n t s
1 5 7 5 - 4 1 , 3 0 c e n t s
1 5 7 5 - 4 8 , 2 0 c e n t s
1 5 7 5 - 6 5 , 3 0 c e n t s
1 5 7 5 - 6 3 , 3 0 c e n t s
1 5 7 5 - 5 7 , 3 0 c e n t s
1 5 7 5 - 7 , 2 5 c e n t s
1 5 7 5 - 8 1 , 5 0 c e n t s
1 5 7 5 - 6 2 , 3 0 c e n t s
1 5 7 5 - 1 4 , 2 5 c e n t s
1 5 7 5 - 2 3 , 2 5 c e n t s
1 5 7 5 - 2 0 , 2 5 c e n t s

1 5 7 5 - 1 2 , 2 5 c e n t s
1 5 7 5 - 5 1 , 3 0 c e n t s
1 5 7 5 - 3 8 , 2 5 c e n t s
1 5 7 5 - 5 2 , 3 0 c e n t s
1 5 7 5 - 4 5 , 3 5 c e n t s
1 5 7 5 - 2 2 , 2 5 c e n t s
1 5 7 5 - 5 , 2 0 c e n t s
1 5 7 5 - 6 6 , 3 0 c e n t s
1 5 7 5 - 8 2 , 4 5 c e n t s
1 5 7 5 - 3 6 , 3 0 c e n t s
1 5 7 5 - 4 9 , 3 0 c e n t s
1 5 7 5 - 3 3 , 2 0 c e n t s
1 5 7 5 - 3 0 , 2 5 c e n t s
1 5 7 5 - 7 4 , 3 0 c e n t s
1 5 7 5 - 2 , 2 5 c e n t s

1 5 7 5 - 6 4 , 3 0 c e n t s
1 5 7 5 - 5 0 , 3 0 c e n t s
1 5 7 5 - 7 7 , 3 0 c e n t s
1 5 7 5 - 1 , 2 0 c e n t s
1 5 7 5 - 3 2 , 2 5 c e n t s
1 5 7 5 - 2 8 , 2 5 c e n t s
1 5 7 5 - 7 2 , 3 0 c e n t s
1 5 7 5 - 6 7 , 3 0 c e n t s

M i n n e a p o l i s —S t .  P a u l ,  M i n n . ,  J a n .  1 9 6 8 ____________________
M u s k e g o n —M u s k e g o n  H e i g h t s ,  M i c h . ,  M a y  1 9 6 8  1 ------------
N e w a r k  a n d  J e r s e y  C i t y ,  N .  J . ,  F e b .  1 9 6 8  1 _______________
N e w  H a v e n ,  C o n n . ,  J a n .  1 9 6 8 1 _________________________________
N e w  O r l e a n s ,  L a . ,  F e b .  1 9 6 8 ____________________________________
N e w  Y o r k ,  N .  Y . , A p r .  1 9 6 8 -----------------------------------------------------------
N o r f o l k —P o r t s m o u t h  a n d  N e w p o r t  N e w s —

H a m p t o n ,  V a .  , J u n e  1 9 6 8  ______________________________________
O k l a h o m a  C i t y ,  O k l a .  , J u l y  1 9 6 7 ------------------------------------------------
O m a h a ,  N e b r . —I o w a ,  O c t .  1 9 6 7  1 ------------------------------------------------
P a t e r s o n —C l i f t o n —P a s s a i c ,  N .  J .  , M a y  1 9 6 8  1 --------------------
P h i l a d e l p h i a ,  P a . —N .  J .  , N o v .  1 9 6 7  1 ---------------------------------------
P h o e n i x ,  A r i z .  , M a r .  1 9 6 8  1 -------------------------------------------------------—
Pittsburgh, P a .  , J a n .  1 9 6 8 --------------------------------------------------------------
P o r t l a n d ,  M a i n e ,  N o v .  1 9 6 7  1 _____________________________________
P o r t l a n d ,  O r e g .  —W a s h .  , M a y  1 9 6 8 * -----------------------------------------
P r o v i d e n c e —P a w t u c k e t —W a r w i c k ,  R .  I . —M a s s .  ,

R a l e i g h ,  N .  C .  , A u g .  1 9 6 7  1 ------------------------------------------------------------
R i c h m o n d ,  V a . ,  N o v .  1 9 6 7  1 ______________________________________
R o c h e s t e r .  N . Y . ,  ( o f f i c e  o c c u p a t i o n s  o n l y ) ,  J u l y  1 9 6 8
R o c k f o r d ,  1 1 1 . ,  M a y  1 9 6 8 * _________________________________________
S t .  L o u i s ,  M o . —111. , J a n .  1 9 6 8 -----------------------------------------------------
S a l t  L a k e  C i t y ,  U t a h ,  D e c .  1 9 6 7 ________________________________
S a n  A n t o n i o ,  T e x .  , J u n e  1 9 6 8 _____________________________________
S a n  B e r n a r d i n o —R i v e r s i d e —O n t a r i o ,  C a l i f .  ,

S a n  D i e g o ,  C a l i f . ,  N o v .  1 9 6 7 _____________________________________
S a n  F r a n c i s c o —O a k l a n d ,  C a l i f .  , J a n .  1 9 6 8 ---------------------------
S a n  J o s e ,  C a l i f .  , S e p t .  1 9 6 7  1 ____________________________________
S a v a n n a h ,  G a .  , M a y  1 9 6 8  1 --------------------------------------------------------------
S c r a n t o n ,  P a . ,  J u l y  1 9 6 7  1 _________________________________________
S e a t t l e —E v e r e t t ,  W a s h .  , N o v .  1 9 6 7  1 __________________________
S i o u x  F a l l s ,  S .  D a k .  , O c t .  1 9 6 7  1 ----------------------------------------------
S o u t h  B e n d ,  I n d . ,  M a r .  1 9 6 8  1 ____________________________________
S p o k a n e ,  W a s h .  , J u n e  1 9 6 8 -------------------------------------------------------------
S y r a c u s e ,  N .  Y . ,  J u l y  1 9 6 8  1------------------------------------------------------------
T a m p a —S t .  P e t e r s b u r g ,  F l a .  , A u g .  1 9 6 7 -------------------------------
T o l e d o ,  O h i o —M i c h .  , F e b .  1 9 6 8 _________________________________
T r e n t o n ,  N .  J . , N o v .  1 9 6 7 _________________________________________
U t i c a - R o m e ,  N .  Y . ,  J u l y  1 9 6 8  1-----------------------------------------------------
W a s h i n g t o n ,  D .  C . —M d . —V a .  , S e p t .  1 9 6 7 -------------------------------
W a t e r b u r y ,  C o n n . ,  A p r .  1 9 6 8  1 ----------------------------------------------------
W a t e r l o o ,  I o w a ,  N o v .  1 9 6 7 --------------------------------------------------------------
W i c h i t a ,  K a n s . ,  D e c .  1 9 6 7 --------------------------------------------------------------
W o r c e s t e r ,  M a s s . ,  J u n e  1 9 6 8 1 __________________________________
Y o r k ,  P a . ,  F e b .  1 9 6 8 * -----------------------------------------------------------------------
Y o u n g s t o w n —W a r r e n ,  O h i o ,  N o v .  1 9 6 7  1 _____________________

1 5 7 5 - 4 7 ,
1 5 7 5 - 6 0 ,
1 5 7 5 - 5 4 ,
1 5 7 5 - 3 4 ,
1 5 7 5 - 4 6 ,
1 5 7 5 - 7 8 ,

1 5 7 5 - 8 5 ,
1 5 7 5 - 4 ,
1 5 7 5 - 2 1 ,
1 5 7 5 - 8 3 ,
1 5 7 5 - 4 0 ,
1 5 7 5 - 5 5 ,
1 5 7 5 - 4 4 ,
1 5 7 5 - 1 6 ,
1 5 7 5 - 8 0 ,

1 5 7 5 - 6 1 ,
1 5 7 5 - 6 ,
1 5 7 5 - 2 7 ,
1 6 2 5 - 2 ,
1 5 7 5 - 7 0 ,
1 5 7 5 - 3 9 ,
1 5 7 5 - 3 5 ,
1 5 7 5 - 6 9 ,

1 5 7 5 - 1 0 ,
1 5 7 5 - 1 9 ,
1 5 7 5 - 3 7 ,
1 5 7 5 - 1 5 ,
1 5 7 5 - 7 3 ,
1 5 7 5 - 9 ,
1 5 7 5 - 2 9 ,
1 5 7 5 - 1 7 ,
1 5 7 5 - 5 6 ,
1 5 7 5 - 7 9 ,
1 6 2 5 - 5 ,
1 5 7 5 - 8 ,
1 5 7 5 - 4 3 ,
1 5 7 5 - 2 4 ,
1 6 2 5 - 1 ,
1 5 7 5 - 1 1 ,
1 5 7 5 - 5 3 ,
1 5 7 5 - 2 6 ,
1 5 7 5 - 3 1 ,
1 5 7 5 - 7 6 ,
1 5 7 5 - 4 2 ,
1 5 7 5 - 2 5 ,

3 0  c e n t s  
3 0  c e n t s  
3 5  c e n t s  
2 5  c e n t s  
3 0  c e n t s  
5 0  c e n t s

3 0  c e n t s  
2 0  c e n t s  
2 5  c e n t s  
4 0  c e n t s  
3 0  c e n t s  
3 0  c e n t s  
3 0  c e n t s  
2 5  c e n t s  
4 0  c e n t s

3 0  c e n t s  
2 5  c e n t s  
2 5  c e n t s  
3 5  c e n t s  
3 0  c e n t s  
3 0  c e n t s  
2 0  c e n t s  
3 0  c e n t s

3 0  c e n t s  
2 0  c e n t s  
2 5  c e n t s  
2 5  c e n t s  
3 0  c e n t s  
2 5  c e n t s  
2 5  c e n t s  
2 5  c e n t s  
3 0  c e n t s  
3 0  c e n t s  
3 5  c e n t s  
2 5  c e n t s  
3 0  c e n t s  
2 0  c e n t s  
3 5  c e n t s  
2 5  c e n t s  
3 0  c e n t s  
2 0  c e n t s  
2 0  c e n t s  
3 0  c e n t s  
3 0  c e n t s  
2 5  c e n t s

D ata on establishm ent practices and supplem entary wage provisions are also presented.
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