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Preface

T h e  B u r e a u  o f  L a b o r  S t a t i s t i c s  p r o g r a m  o f a n n u a l 
o c c u p a t io n a l  w ag e  s u r v e y s  in  m e tr o p o li t a n  a r e a s  i s  d e 
s ig n e d  to  p r o v id e  d a ta  on o c c u p a t io n a l  e a r n in g s ,  an d  e s t a b 
l i s h m e n t  p r a c t i c e s  an d  s u p p le m e n ta r y  w a g e  p r o v i s io n s .  It 
y ie ld s  d e t a i le d  d a ta  b y  s e le c t e d  in d u s t r y  d iv i s io n  fo r  e a c h  
o f th e  a r e a s  s tu d ie d ,  f o r  g e o g r a p h ic  r e g io n s ,  an d  fo r  the 
U n ite d  S t a t e s .  A  m a jo r  c o n s id e r a t io n  in  th e  p r o g r a m  i s  
th e  n e e d  fo r  g r e a t e r  in s ig h t  in to  (1 )  th e  m o v e m e n t  o f  w a g e s  
b y  o c c u p a t io n a l  c a t e g o r y  an d  s k i l l  l e v e l ,  an d  (2 )  th e  s t r u c 
t u r e  an d  le v e l  o f  w a g e s  a m o n g  a r e a s  an d  in d u s tr y  d iv i s io n s .

A t th e  en d  o f  e a c h  s u r v e y ,  a n  in d iv id u a l a r e a  b u l
le t in  p r e s e n t s  s u r v e y  r e s u l t s  fo r  e a c h  a r e a  s tu d ie d . A f t e r  
c o m p le t io n  o f  a l l  o f  th e  in d iv id u a l a r e a  b u l le t in s  fo r  a  ro u n d  
o f  s u r v e y s ,  a  tw o - p a r t  s u m m a r y  b u lle t in  i s  i s s u e d .  T h e  
f i r s t  p a r t  b r in g s  d a ta  f o r  e a c h  o f  th e  m e tr o p o li t a n  a r e a s  
s tu d ie d  in to  on e b u lle t in .  T h e  se c o n d  p a r t  p r e s e n t s  i n f o r 
m a t io n  w h ich  h a s  b e e n  p r o je c t e d  f r o m  in d iv id u a l  m e t r o 
p o l i t a n  a r e a  d a ta  to  r e l a t e  to  g e o g r a p h ic  r e g io n s  an d  th e  
U n ite d  S t a t e s .

N in e ty  a r e a s  c u r r e n t ly  a r e  in c lu d e d  in  th e  p r o 
g r a m .  In e a c h  a r e a ,  in fo r m a t io n  on o c c u p a t io n a l  e a r n in g s  
i s  c o l le c te d  a n n u a lly  an d  on e s t a b l i s h m e n t  p r a c t i c e s  an d  
s u p p le m e n ta r y  w a g e  p r o v i s io n s  b ie n n ia l ly .

T h i s  b u l le t in  p r e s e n t s  r e s u l t s  o f  th e  s u r v e y  in  
P o r t l a n d ,  M a in e , in  N o v e m b e r  1968 . T h e  S ta n d a r d  M e t r o 
p o l i t a n  S t a t i s t i c a l  A r e a ,  a s  d e f in e d  b y  the B u r e a u  o f  the 
B u d g e t  th ro u g h  J a n u a r y  1 9 6 8 , c o n s i s t s  o f  the c i t i e s  o f 
P o r t la n d ,  S o u th  P o r t l a n d ,  an d  W e stb ro o k ; an d  th e  to w n s 
o f  C a p e  E l iz a b e t h ,  C u m b e r la n d ,  F a lm o u th ,  G o r h a m , S c a r 
b o ro u g h , an d  Y a rm o u th  in  C u m b e r la n d  C o u n ty . T h is  s tu d y  
w a s  c o n d u c te d  b y  th e  B u r e a u 's  r e g io n a l  o f f ic e  in  B o s t o n ,  
M a s s .  , u n d e r  the g e n e r a l  d ir e c t io n  o f  P a u l  V . M u lk e rn , 
A s s i s t a n t  R e g io n a l  D ir e c t o r  fo r  O p e r a t io n s .

Contents
P a g e

In tro d u c tio n ____________________________________________________________________ 1
W age t r e n d s  f o r  s e l e c t e d  o c c u p a t io n a l  g r o u p s ____________________________ 3

T a b l e s :

1. E s t a b l i s h m e n t s  an d  w o r k e r s  w ith in  s c o p e  o f  s u r v e y  an d
n u m b e r  s t u d ie d _____________________________________________________  2

2. In d e x e s  o f s t a n d a r d  w e e k ly  s a l a r i e s  an d  s t r a ig h t - t im e
h o u r ly  e a r n in g s  f o r  s e l e c t e d  o c c u p a t io n a l  g r o u p s ,  an d  
p e r c e n t s  o f  i n c r e a s e  fo r  s e l e c t e d  p e r i o d s ______________________  4-

A . O c c u p a t io n a l  e a r n in g s : *
A -  1. O ff ic e  o c c u p a t io n s —m e n  an d  w o m en ________________________  5
A - 2 . P r o f e s s i o n a l  an d  t e c h n ic a l  o c c u p a t io n s —w o m e n -------------- 7
A - 3 .  O f f ic e ,  p r o f e s s i o n a l ,  an d  t e c h n ic a l  o c c u p a t io n s —

m e n  an d  w o m en  c o m b in e d _________________________________  7
A - 4 .  M a in te n a n c e  an d  p o w e rp la n t  o c c u p a t io n s __________________  8
A - 5 . C u s t o d ia l  an d  m a t e r i a l  m o v e m e n t  o c c u p a t io n s ___________  9

A p p e n d ix . O c c u p a t io n a l  d e s c r i p t i o n s _____________________________________  11

*  N O T E : S i m i l a r  t a b u la t io n s  a r e  a v a i l a b le  f o r  o th e r
a r e a s .  (S e e  in s id e  b a c k  c o v e r . )

U n ion  s c a l e s ,  in d ic a t iv e  o f  p r e v a i l in g  p a y  l e v e l s  in  
th e  P o r t la n d  a r e a ,  a r e  a l s o  a v a i l a b le  fo r  s e v e n  s e le c t e d  
b u ild in g  t r a d e s .
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Area Wage Survey----

The Portland, Maine, Metropolitan Area

Introduction

T h is  a r e a  i s  1 o f  90  in  w h ich  th e  U .S .  D e p a r tm e n t  o f  L a b o r 's  
B u r e a u  o f L a b o r  S t a t i s t i c s  c o n d u c ts  s u r v e y s  o f o c c u p a t io n a l  e a r n in g s  
an d  r e l a t e d  b e n e f i t s  on  a n  a r e a w id e  b a s i s . 1

T h is  b u l le t in  p r e s e n t s  c u r r e n t  o c c u p a t io n a l  e m p lo y m e n t  an d  
e a r n in g s  in fo r m a t io n  o b ta in e d  l a r g e l y  b y  m a i l  f r o m  th e  e s t a b l i s h m e n t s  
v i s i t e d  b y  B u r e a u  f ie ld  e c o n o m is t s  in  th e  l a s t  p r e v io u s  s u r v e y  fo r  
o c c u p a t io n s  r e p o r t e d  in  th a t  e a r l i e r  s tu d y . P e r s o n a l  v i s i t s  w e r e  m a d e  
to  n o n re sp o n d e n ts  an d  to  th o s e  r e s p o n d e n t s  r e p o r t in g  u n u su a l  c h a n g e s  
s in c e  th e  p r e v io u s  s u r v e y .

In  e a c h  a r e a ,  d a ta  a r e  o b ta in e d  f r o m  r e p r e s e n t a t iv e  e s t a b 
l i s h m e n t s  w ith in  s i x  b r o a d  in d u s t r y  d iv i s io n s :  M a n u fa c tu r in g ; t r a n s 
p o r ta t io n ,  c o m m u n ic a t io n , an d  o th e r  p u b lic  u t i l i t i e s ;  w h o le s a le  t r a d e ;  
r e t a i l  t r a d e ;  f in a n c e ,  in s u r a n c e ,  an d  r e a l  e s t a t e ;  an d  s e r v i c e s .  M a jo r  
in d u s t r y  g r o u p s  e x c lu d e d  f r o m  t h e s e  s tu d ie s  a r e  g o v e rn m e n t  o p e r a 
t io n s  an d  th e  c o n s t r u c t io n  an d  e x t r a c t iv e  in d u s t r i e s .  E s t a b l i s h m e n t s  
h a v in g  fe w e r  th a n  a  p r e s c r ib e d  n u m b e r  o f w o r k e r s  a r e  o m it te d  b e c a u s e  
th e y  te n d  to  fu r n is h  in su f f ic ie n t  e m p lo y m e n t in  th e  o c c u p a t io n s  s tu d ie d  
to  w a r r a n t  in c lu s io n .  S e p a r a t e  t a b u la t io n s  a r e  p r o v id e d  f o r  e a c h  o f 
th e  b r o a d  in d u s t r y  d iv i s io n s  w h ich  m e e t  p u b lic a t io n  c r i t e r i a .

T h e s e  s u r v e y s  a r e  c o n d u c te d  on a  s a m p le  b a s i s  b e c a u s e  o f 
th e  u n n e c e s s a r y  c o s t  in v o lv e d  in  s u r v e y in g  a l l  e s t a b l i s h m e n t s .  T o  
o b ta in  o p t im u m  a c c u r a c y  a t  m in im u m  c o s t ,  a  g r e a t e r  p r o p o r t io n  o f 
l a r g e  th a n  o f  s m a l l  e s t a b l i s h m e n t s  i s  s tu d ie d . In  c o m b in in g  th e  d a ta ,  
h o w e v e r ,  a l l  e s t a b l i s h m e n t s  a r e  g iv e n  th e ir  a p p r o p r ia te  w e ig h t . E s 
t im a t e s  b a s e d  on  th e  e s t a b l i s h m e n t s  s tu d ie d  a r e  p r e s e n t e d ,  t h e r e f o r e ,  
a s  r e l a t in g  to  a l l  e s t a b l i s h m e n t s  in  th e  in d u s t r y  g ro u p in g  an d  a r e a ,  
e x c e p t  fo r  th o s e  b e lo w  th e  m in im u m  s i z e  s tu d ie d .

O c c u p a t io n s  an d  E a r n in g s

T h e  o c c u p a t io n s  s e l e c t e d  fo r  s tu d y  a r e  co m m o n  to  a  v a r i e t y  
•of m a n u fa c tu r in g  an d  n o n m a n u fa c tu r in g  in d u s t r i e s ,  an d  a r e  o f th e  f o l 
lo w in g  t y p e s :  (1) O ff ic e  c l e r i c a l ;  (2) p r o f e s s i o n a l  an d  t e c h n ic a l ;  (3)
m a in te n a n c e  an d  p o w e rp la n t; an d  (4) c u s to d ia l  an d  m a t e r i a l  m o v e m e n t . 
O c c u p a t io n a l c l a s s i f i c a t i o n  i s  b a s e d  on a  u n ifo rm  s e t  o f jo b  d e s c r i p 
t io n s  d e s ig n e d  to  t a k e  a c c o u n t  o f  in te r e s t a b l i s h m e n t  v a r ia t io n  in  d u t ie s  
w ith in  th e  s a m e  jo b . T h e  o c c u p a t io n s  s e l e c t e d  f o r  s tu d y  a r e  l i s t e d  
an d  d e s c r ib e d  in  th e  a p p e n d ix . T h e  e a r n in g s  d a ta  fo llo w in g  th e  jo b  
t i t l e s  a r e  fo r  a l l  in d u s t r i e s  c o m b in e d . E a r n in g s  d a ta  fo r  s o m e  o f the 
o c c u p a t io n s  l i s t e d  an d  d e s c r i b e d ,  o r  f o r  s o m e  in d u s t r y  d iv i s io n s  w ith in  
o c c u p a t io n s ,  a r e  not p r e s e n t e d  in  th e  A - s e r i e s  t a b le s  b e c a u s e  e i th e r  
(1) e m p lo y m e n t in  the o c c u p a t io n  i s  to o  s m a l l  to p r o v id e  en ou gh  d a ta

1 In c lu d e d  in  th e 9 0  a rea s are fo u r stu d ies co n d u cte d  under c o n tr a c t  w ith  th e  N ew  Y o rk  S ta te  
D ep artm en t o f  L ab o r. T h ese  a rea s are B in gh am to n  (N ew  Y o rk  po rtio n  on ly ); R o ch e ste r  ( o f f ic e  o c c u 
p a tio n s o n ly ); S y ra c u se ; an d  U t ic a —R o m e. In  a d d it io n , the Bureau  co n d u cts m ore l im ite d  a r e a  stud ies 
in  91 a rea s a t  the re q u est o f  the W age an d  H our an d  P u b lic  C o n trac ts D iv isio n s o f the U .S .  D e 
p artm en t o f  L abor.

to  m e r i t  p r e s e n t a t io n ,  o r  (2) th e r e  i s  p o s s ib i l i t y  o f d i s c l o s u r e  o f 
in d iv id u a l e s ta b l i s h m e n t  d a ta .

O c c u p a t io n a l e m p lo y m e n t an d  e a r n in g s  d a ta  a r e  sh ow n  fo r  
f u l l - t im e  w o r k e r s ,  i . e . ,  th o s e  h ir e d  to  w o rk  a  r e g u la r  w e e k ly  s c h e d u le  
in  th e  g iv e n  o c c u p a t io n a l  c l a s s i f i c a t i o n .  E a r n in g s  d a ta  e x c lu d e  p r e 
m iu m  p a y  f o r  o v e r t im e  an d  f o r  w o rk  on w e e k e n d s ,  h o l id a y s ,  an d  la t e  
s h i f t s .  N o n p ro d u c tio n  b o n u s e s  a r e  e x c lu d e d , bu t c o s t - o f - l iv in g  a l lo w 
a n c e s  an d  in c e n t iv e  e a r n in g s  a r e  in c lu d e d . W h ere  w e e k ly  h o u r s  a r e  
r e p o r t e d ,  a s  f o r  o f f ic e  c l e r i c a l  o c c u p a t io n s ,  r e f e r e n c e  i s  to  th e  s t a n d 
a r d  w o rk w e e k  (ro u n d e d  to  th e  n e a r e s t  h a l f  h o u r) fo r  w h ich  e m p lo y e e s  
r e c e iv e  th e ir  r e g u la r  s t r a ig h t - t im e  s a l a r i e s  ( e x c lu s iv e  o f p a y  fo r  
o v e r t im e  a t  r e g u la r  a n d / o r  p r e m iu m  r a t e s ) .  A v e r a g e  w e e k ly  e a r n in g s  
fo r  th e s e  o c c u p a t io n s  h a v e  b e e n  ro u n d e d  to  th e  n e a r e s t  h a l f  d o l la r .

T h e  a v e r a g e s  p r e s e n t e d  r e f l e c t  c o m p o s i t e ,  a r e a w id e  e s t i 
m a t e s .  I n d u s t r ie s  an d  e s t a b l i s h m e n t s  d i f fe r  in  p a y  le v e l  an d  jo b  
s ta f f in g  an d , th u s ,  c o n tr ib u te  d i f fe r e n t ly  to  th e  e s t i m a t e s  f o r  e a c h  jo b . 
T h e p a y  r e la t io n s h ip  o b ta in a b le  f r o m  th e  a v e r a g e s  m a y  f a i l  to  r e f l e c t  
a c c u r a t e ly  th e  w a g e  s p r e a d  o r  d i f f e r e n t ia l  m a in ta in e d  a m o n g  jo b s  in  
in d iv id u a l e s t a b l i s h m e n t s .  S i m i l a r l y ,  d i f f e r e n c e s  in  a v e r a g e  p a y  l e v e l s  
fo r  m e n  an d  w o m e n  in  an y  o f th e  s e l e c t e d  o c c u p a t io n s  sh o u ld  not b e  
a s s u m e d  to  r e f l e c t  d i f f e r e n c e s  in  p a y  t r e a t m e n t  o f  th e  s e x e s  w ith in  
in d iv id u a l e s t a b l i s h m e n t s .  O th er p o s s ib le  f a c t o r s  w h ich  m a y  c o n tr ib 
u te  to  d i f f e r e n c e s  in  p a y  fo r  m e n  an d  w o m e n  in c lu d e : D i f f e r e n c e s  in
p r o g r e s s i o n  w ith in  e s t a b l i s h e d  r a te  r a n g e s ,  s in c e  o n ly  th e  a c t u a l  r a t e s  
p a id  in c u m b e n ts  a r e  c o l le c te d ;  an d  d i f f e r e n c e s  in  s p e c i f i c  d u t ie s  p e r 
fo r m e d ,  a lth o u g h  th e  w o r k e r s  a r e  c l a s s i f i e d  a p p r o p r ia t e ly  w ith in  th e  
s a m e  s u r v e y  jo b  d e s c r ip t io n .  J o b  d e s c r ip t io n s  u s e d  in  c l a s s i f y i n g  e m 
p lo y e e s  in  t h e s e  s u r v e y s  a r e  u s u a l ly  m o r e  g e n e r a l iz e d  th a n  th o s e  u s e d  
in  in d iv id u a l e s t a b l i s h m e n t s  an d  a llo w  f o r  m in o r  d i f f e r e n c e s  am o n g  
e s t a b l i s h m e n t s  in  th e  s p e c i f i c  d u t ie s  p e r fo r m e d .

O c c u p a t io n a l e m p lo y m e n t e s t i m a t e s  r e p r e s e n t  th e  to ta l  i "  a l l  
e s t a b l i s h m e n t s  w ith in  th e  s c o p e  o f th e  s tu d y  an d  not th e  n u m b e r  a c t u 
a l ly  s u r v e y e d .  B e c a u s e  o f d i f f e r e n c e s  in  o c c u p a t io n a l  s t r u c t u r e  am o n g  
e s t a b l i s h m e n t s ,  the e s t im a te s  o f  o c c u p a tio n a l e m p lo y m e n t o b ta in e d  fro m  
th e  s a m p le  o f  e s t a b l i s h m e n t s  s tu d ie d  s e r v e  o n ly  to  in d ic a te  the r e la t iv e  
im p o r ta n c e  o f th e  jo b s  s tu d ie d . T h e s e  d i f f e r e n c e s  in  o c c u p a t io n a l  
s t r u c t u r e  do n o t a f f e c t  m a t e r i a l l y  th e  a c c u r a c y  o f th e  e a r n in g s  d a ta .

E s t a b l i s h m e n t  P r a c t i c e s  an d  S u p p le m e n ta r y  W age P r o v i s io n s

T a b u la t io n s  on s e le c t e d  e s t a b l i s h m e n t  p r a c t i c e s  an d  s u p p le 
m e n ta r y  w a g e  p r o v i s io n s  ( B - s e r i e s  t a b le s )  a r e  not p r e s e n t e d  in  th is  
b u lle t in .  In fo r m a t io n  fo r  t h e s e  t a b u la t io n s  i s  c o l le c te d  b ie n n ia l ly .  
T h e s e  t a b u la t io n s  on  m in im u m  e n tr a n c e  s a l a r i e s  fo r  in e x p e r ie n c e d  
w o m e n  o f f ic e  w o r k e r s ;  sh if t  d i f f e r e n t i a l s ;  s c h e d u le d  w e e k ly  h o u r s ;  p a id  
h o l id a y s ;  p a id  v a c a t io n s ;  an d  h e a lth , in s u r a n c e ,  an d  p e n s io n  p la n s  a r e  
p r e s e n t e d  (in  the B - s e r i e s  t a b le s )  in  p r e v io u s  b u l le t in s  fo r  .th is a r e a .
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T a b le  1. E s t a b l i s h m e n t s  and  W o r k e r s  W ithin  S c o p e  o f S u r v e y  a n d  N u m b e r  S tu d ie d  in  P o r t l a n d ,  M a in e , 
b y  M a jo r  I n d u s tr y  D iv is io n ,  2 N o v e m b e r  1968

In d u str y  d iv i s io n

M in im u m  
e m p lo y m en t 
in  e s t a b l i s h 

m e n ts  in  sc o p e  
o f  stu d y

N u m b e r  o f  e s t a b l i s h m e n t s W o r k e r s  in  e s t a b l i s h m e n t s

W ithin sc o p e  
o f s tu d y ^ S tu d ie d

W ithin sc o p e  o f  s t u d y 4

S tu d ie d
N u m b e r P e r c e n t

A l l  d iv i s i o n s ___________________________________ 131 74 2 4 ,3 0 0 100 1 9 ,4 8 0

M a n u fa c tu r in g  _ - - _ 50 39 27 1 2 , 000 49 1 0 ,7 6 0
N o n m a n u fa c tu r in g -  ____  _- — 92 47 12, 300 51 8 , 720

T r a n s p o r t a t io n ,  c o m m u n ic a t io n , and
o th e r  p u b lic  u t i l i t i e s  5 ------------------------------- 50 17 13 3 ,3 0 0 14 2 , 940

W h o le sa le  t r a d e  6 ______________________________ 50 21 8 1 ,7 0 0 7 8 00
R e t a i l  t r a d e  6 . . . __  - - 50 31 15 4 , 100 17 2 , 780
F in a n c e ,  in s u r a n c e ,  an d  r e a l  e s t a t e  6 ______ 50 13 7 2 , 100 9 1 ,6 3 0
S e r v i c e s  6 7_ 50 10 4 1 ,1 0 0 4 5 70

1 T h e  P o r t la n d  S t a n d a r d  M e tr o p o l it a n  S t a t i s t i c a l  A r e a ,  a s  d e f in e d  b y  th e  B u r e a u  of th e  B u d g e t  th ro u g h  J a n u a r y  196 8 , c o n s i s t s  o f th e  c i t i e s  o f 
P o r t l a n d ,  So u th  P o r t la n d ,  an d  W e s tb r o o k ; an d  th e  to w n s o f C a p e  E l iz a b e t h ,  C u m b e r la n d ,  F a lm o u th ,  G o r h a m , S c a r b o r o u g h ,  an d  Y a r m o u th  in  C u m b e r la n d  
C o u n ty . T h e " w o r k e r s  w ith in  sc o p e  o f  s tu d y "  e s t i m a t e s  sh o w n  in  t h is  t a b le  p r o v id e  a  r e a s o n a b ly  a c c u r a t e  d e s c r ip t io n  o f  th e  s i z e  an d  c o m p o s it io n  of 
th e  la b o r  f o r c e  in c lu d e d  in  th e  s u r v e y .  T h e  e s t i m a t e s  a r e  n ot in te n d e d , h o w e v e r , to  s e r v e  a s  a  b a s i s  o f c o m p a r i s o n  w ith  o th e r  e m p lo y m e n t in d e x e s  
fo r  th e  a r e a  to  m e a s u r e  e m p lo y m e n t t r e n d s  o r  l e v e l s  s in c e  (1) p la n n in g  o f w a g e  s u r v e y s  r e q u i r e s  th e  u s e  o f e s t a b l i s h m e n t  d a ta  c o m p ile d  c o n s id e r a b ly  
in  a d v a n c e  o f th e  p a y r o l l  p e r io d  s t u d ie d ,  a n d  (2) s m a l l  e s t a b l i s h m e n t s  a r e  e x c lu d e d  f r o m  th e  s c o p e  o f  th e  s u r v e y .

2 T h e  1967  e d it io n  o f th e  S ta n d a r d  I n d u s t r ia l  C l a s s i f i c a t io n  M a n u a l w a s  u s e d  in  c l a s s i f y in g  e s t a b l i s h m e n t s  b y  in d u s t r y  d iv i s io n .
3 I n c lu d e s  a l l  e s t a b l i s h m e n t s  w ith  to t a l  e m p lo y m e n t a t  o r  a b o v e  th e  m in im u m  l im it a t io n .  A ll o u t le t s  (w ith in  th e  a r e a )  o f c o m p a n ie s  in  su c h  

in d u s t r ie s  a s  t r a d e ,  f in a n c e ,  a u to  r e p a i r  s e r v i c e ,  an d  m o tio n  p i c tu r e  t h e a t e r s  a r e  c o n s id e r e d  a s  1 e s t a b l i s h m e n t .
4 I n c lu d e s  a l l  w o r k e r s  in  a l l  e s t a b l i s h m e n t s  w ith  to ta l  e m p lo y m e n t (w ith in  th e  a r e a )  a t  o r  a b o v e  th e m in im u m  l im it a t io n .
5 T a x ic a b s  a n d  s e r v i c e s  in c id e n ta l  to  w a te r  t r a n s p o r t a t io n  w e r e  e x c lu d e d .
6 T h is  in d u s t r y  d iv i s io n  i s  r e p r e s e n t e d  in  e s t i m a t e s  fo r  " a l l  in d u s t r i e s "  an d  "n o n m a n u fa c tu r in g "  in  th e  S e r i e s  A  t a b l e s .  S e p a r a t e  p r e s e n t a t io n

o f d a ta  f o r  th is  d iv i s io n  i s  n o t m a d e  f o r  one o r  m o r e  o f th e  fo llo w in g  r e a s o n s :  (1) E m p lo y m e n t  in  th e  d iv i s io n  i s  to o  s m a l l  to  p r o v id e  en o u gh  d a ta
to  m e r i t  s e p a r a t e  s t u d y ,  (2) th e  s a m p le  w a s  n ot d e s ig n e d  in i t i a l ly  to  p e r m i t  s e p a r a t e  p r e s e n t a t io n ,  (3) r e s p o n s e  w a s  in s u f f ic ie n t  o r  in a d e q u a te  to  
p e r m i t  s e p a r a t e  p r e s e n t a t io n ,  an d  (4) th e r e  i s  p o s s i b i l i t y  o f  d i s c lo s u r e  o f in d iv id u a l e s t a b l i s h m e n t  d a t a .

7 H o te ls  a n d  m o t e l s ;  l a u n d r ie s  an d  o th e r  p e r s o n a l  s e r v i c e s ;  b u s in e s s  s e r v i c e s ;  a u to m o b i le  r e p a i r ,  r e n t a l ,  an d  p a r k in g ;  m o tio n  p i c t u r e s ;  n o n p ro fit  
m e m b e r s h ip  o r g a n iz a t io n s  (e x c lu d in g  r e l ig io u s  an d  c h a r i t a b le  o r g a n iz a t io n s ) ;  an d  e n g in e e r in g  an d  a r c h i t e c t u r a l  s e r v i c e s .

O n e - h a lf  o f th e  w o r k e r s  w ith in  sc o p e  o f  th e  s u r v e y  in  th e  P o r t la n d  a r e a  w e r e  
e m p lo y e d  in  m a n u fa c tu r in g  f i r m s .  T h e  fo llo w in g  p r e s e n t s  th e  m a jo r  in d u s t r y  g r o u p s  and  
s p e c i f i c  in d u s t r ie s  a s  a  p e r c e n t  o f a l l  m a n u fa c tu r in g :

I n d u s tr y  g r o u p s  S p e c i f i c  in d u s t r ie s

P a p e r  a n d  a l l i e d  p r o d u c t s ______24 P a p e r m i l l s ,  e x c e p t  b u ild in g
F o o d  an d  k in d r e d  p r o d u c t s _____ 18 p a p e r ____________________________22
E l e c t r i c a l  e q u ip m e n t an d  E le c t r o n ic  c o m p o n e n ts  and

s u p p l i e s _________________________ 13 a c c e s s o r i e s _______________________13
L e a th e r  an d  le a th e r  p r o d u c t s  12 F o o tw e a r ,  e x c e p t  r u b b e r _______ 12
M a c h in e r y ,  e x c e p t  e l e c t r i c a l  9 B a k e r y  p r o d u c t s __________________ 8
F a b r i c a t e d  m e ta l  p r o d u c t s    8 A i r c r a f t  an d  p a r t s _____________ 5
T r a n s p o r t a t io n  e q u ip m e n t______ 5 M i s c e l l a n e o u s  m a c h in e r y ,

e x c e p t  e l e c t r i c a l ______________  5

T h is  in fo r m a t io n  i s  b a s e d  on e s t i m a t e s  o f t o ta l  e m p lo y m e n t d e r iv e d  f r o m  u n iv e r s e  
m a t e r i a l s  c o m p ile d  p r io r  to  a c tu a l  s u r v e y .  P r o p o r t io n s  in  v a r io u s  in d u s t r y  d iv i s io n s  m a y  
d i f fe r  f r o m  p r o p o r t io n s  b a s e d  on  th e  r e s u l t s  o f  th e  s u r v e y  a s  sh o w n  in  t a b le  1 a b o v e .
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Wage Trends for Selected Occupational Groups

P r e s e n t e d  in  t a b le  2 a r e  in d e x e s  an d  p e r c e n t a g e s  o f  c h a n g e  
in  a v e r a g e  s a l a r i e s  o f  o f f ic e  c l e r i c a l  w o r k e r s  an d  in d u s t r i a l  n u r s e s ,  
an d  in  a v e r a g e  e a r n in g s  o f s e l e c t e d  p la n t  w o r k e r  g r o u p s .  T h e in d e x e s  
a r e  a  m e a s u r e  o f w a g e s  a t  a  g iv e n  t im e ,  e x p r e s s e d  a s  a  p e r c e n t  o f 
w a g e s  d u r in g  th e  b a s e  p e r io d  (d a te  o f th e  a r e a  s u r v e y  c o n d u c te d  
b e tw e e n  J u ly  I9 6 0  an d  Ju n e  1 9 6 1 ). S u b t r a c t in g  100 f r o m  the in d e x  
y ie ld s  th e  p e r c e n t a g e  c h a n g e  in  w a g e s  f r o m  th e  b a s e  p e r io d  to the 
d a te  o f th e  in d e x . T h e p e r c e n t a g e s  o f  c h a n g e  o r  i n c r e a s e  r e l a t e  to 
w ag e  c h a n g e s  b e tw e e n  th e  in d ic a te d  d a t e s .  T h e s e  e s t i m a t e s  a r e  
m e a s u r e s  o f  c h a n g e  in  a v e r a g e s  f o r  the a r e a ;  th e y  a r e  not in te n d e d  
to  m e a s u r e  a v e r a g e  p ay  c h a n g e s  in  th e  e s t a b l i s h m e n t s  in  th e  a r e a .

M eth o d  o f  C o m p u tin g

E a c h  o f  th e  s e l e c t e d  k e y  o c c u p a t io n s  w ith in  a n  o c c u p a t io n a l  
g r o u p  w a s  a s s i g n e d  a  w e ig h t b a s e d  on i t s  p r o p o r t io n a te  e m p lo y m e n t 
in  the o c c u p a t io n a l  g r o u p . T h e s e  c o n s ta n t  w e ig h ts  r e f l e c t  b a s e  y e a r  
e m p lo y m e n ts  w h e r e v e r  p o s s i b l e .  Th e a v e r a g e  (m e a n ) e a r n in g s  fo r  
e a c h  o c c u p a t io n  w e r e  m u lt ip l ie d  b y  th e  o c c u p a t io n a l  w e ig h t , an d  the 
p r o d u c t s  fo r  a l l  o c c u p a t io n s  in  th e  g r o u p  w e r e  to ta le d .  T h e a g g r e g a t e s  
fo r  2 c o n s e c u t iv e  y e a r s  w e r e  r e la t e d  b y  d iv id in g  th e  a g g r e g a t e  fo r  
the l a t e r  y e a r  b y  th e  a g g r e g a t e  f o r  th e  e a r l i e r  y e a r .  T h e r e s u l t a n t  
r e l a t iv e ,  l e s s  100 p e r c e n t ,  sh o w s th e  p e r c e n t a g e  c h a n g e . . T h e in d e x  
i s  th e  p r o d u c t  o f  m u lt ip ly in g  the b a s e  y e a r  r e l a t iv e  (100) b y  th e  r e l a t iv e  
fo r  th e  n e x t s u c c e e d in g  y e a r  an d  c o n tin u in g  to  m u lt ip ly  (co m p o u n d ) 
e a c h  y e a r ' s  r e la t iv e  b y  the p r e v io u s  y e a r ' s  in d e x . A v e r a g e  e a r n in g s  
fo r  the fo llo w in g  o c c u p a t io n s  w e r e  u s e d  in  c o m p u tin g  the w ag e  t r e n d s :

O ffic e  c l e r ic a l  (m e n  an d  w om en ): 
B o o k k e ep in g -m a c h in e  

o p era to rs, c la s s  B 
C le ik s ,  a c c o u n tin g , c la s se s  

A  an d  B
C le ik s , f i l e ,  c la s se s  

A , B, and  C 
C le rk s , o rd er 
C le ik s ,  p ay ro ll 
C o m p to m e te r  o p erato rs 
K ey pu n ch  o p e ra to rs , c la s se s  

A  an d  B
O ffic e  boys an d  g ir ls

O ffic e  c le r ic a l  (m e n  an d  w o m en )— 
C o n tin u ed  

S e c r e ta r ie s
S ten o grap h ers, g e n e ra l 
S te n o grap h e rs, se n io r 
S w itch b o ard  o p e ra to rs , c la s se s  

A  and B
T a b u la t in g -m a c h in e  o p era to rs, 

c la s s  B
T y p is ts , c la s se s  A  an d  B

Ind u str ia l nurses (m e n  and  w om en ): 
N u rses, in d u stria l ( re g is te re d )

S k i l le d  m a in ten an c e  (m en ): 
C arpen ters 
E le c tr ic ia n s  
M ach in ists 
M e ch an ic s
M e c h an ic s ( a u to m o tiv e )
P ain ters
P ip e fit te rs
T o o l an d  d ie  m ak ers

U n sk ille d  p la n t  (m en ):
Ja n ito r s ,  po rters , and c le a n e r s  
L ab o re rs , m a te r ia l  h an d lin g

F o r  o f f ic e  c l e r i c a l  w o r k e r s  an d  in d u s t r i a l  n u r s e s ,  the w age  
t r e n d s  r e l a t e  to  r e g u l a r  w e e k ly  s a l a r i e s  fo r  the n o r m a l  w o rk w e e k , 
e x c lu s iv e  o f  e a r n in g s  fo r  o v e r t im e .  F o r  p la n t w o r k e r  g r o u p s ,  th ey  
m e a s u r e  c h a n g e s  in  a v e r a g e  s t r a ig h t - t im e  h o u r ly  e a r n in g s ,  e x c lu d in g  
p r e m iu m  p a y  f o r  o v e r t im e  an d  fo r  w o rk  on  w e e k e n d s ,  h o l id a y s ,  an d  
la t e  s h i f t s .  T h e p e r c e n t a g e s  a r e  b a s e d  on  d a ta  f o r  s e l e c t e d  k ey  o c c u 
p a t io n s  an d  in c lu d e  m o s t  o f  the n u m e r ic a l ly  im p o r ta n t  jo b s  w ith in  
e a c h  g r o u p .

L im it a t io n s  o f  D a ta

T h e  in d e x e s  an d  p e r c e n t a g e s  o f c h a n g e , a s  m e a s u r e s  o f 
c h a n g e  in  a r e a  a v e r a g e s ,  a r e  in flu e n c e d  by: (1) g e n e r a l  s a l a r y  an d
w age  c h a n g e s ,  (2) m e r i t  o r  o th e r  i n c r e a s e s  in  p a y  r e c e iv e d  b y  in d i
v id u a l w o r k e r s  w h ile  in  th e  s a m e  jo b ,  an d  (3) c h a n g e s  in  a v e r a g e  
w a g e s  due to  c h a n g e s  in  the la b o r  f o r c e  r e s u l t in g  f r o m  la b o r  t u r n 
o v e r ,  f o r c e  e x p a n s io n s ,  f o r c e  r e d u c t io n s ,  an d  c h a n g e s  in  th e  p r o p o r 
t io n s  o f w o r k e r s  e m p lo y e d  by  e s t a b l i s h m e n t s  w ith  d i f fe r e n t  p a y  l e v e l s .  
C h a n g e s  in  th e  la b o r  f o r c e  c a n  c a u s e  i n c r e a s e s  o r  d e c r e a s e s  in  the 
o c c u p a t io n a l  a v e r a g e s  w ith ou t a c t u a l  w age  c h a n g e s .  It i s  c o n c e iv a b le  
th a t  e v e n  th ou gh  a l l  e s t a b l i s h m e n t s  in  a n  a r e a  g a v e  w ag e  i n c r e a s e s ,  
a v e r a g e  w a g e s  m a y  h av e  d e c l in e d  b e c a u s e  lo w e r - p a y in g  e s t a b l i s h m e n t s  
e n te r e d  the a r e a  o r  e x p a n d e d  t h e ir  w o rk  f o r c e s .  S i m i l a r l y ,  w a g e s  
m a y  h av e  r e m a in e d  r e l a t iv e ly  c o n s ta n t ,  y e t  th e  a v e r a g e s  f o r  a n  a r e a  
m a y  h av e  r i s e n  c o n s id e r a b ly  b e c a u s e  h ig h e r - p a y in g  e s t a b l i s h m e n t s  
e n te r e d  the a r e a .

T h e u s e  o f  c o n s ta n t  e m p lo y m e n t  w e ig h ts  e l im in a te s  the e f fe c t  
o f c h a n g e s  in  th e  p r o p o r t io n  o f  w o r k e r s  r e p r e s e n t e d  in  e a c h  jo b  in 
c lu d e d  in  the d a ta .  T h e p e r c e n t a g e s  o f c h a n g e  r e f l e c t  on ly  c h a n g e s  
in  a v e r a g e  p a y  fo r  s t r a ig h t - t im e  h o u r s .  T h ey  a r e  not in flu e n c e d  by 
c h a n g e s  in  s ta n d a r d  w o rk  s c h e d u le s ,  a s  su c h , o r  b y  p r e m iu m  pay  
f o r  o v e r t im e .  W h ere  n e c e s s a r y ,  d a ta  w e r e  a d ju s t e d  to  r e m o v e  fr o m  
the in d e x e s  an d  p e r c e n t a g e s  o f  c h a n g e  an y  s ig n i f ic a n t  e f fe c t  c a u s e d  
b y  c h a n g e s  in  the s c o p e  o f  the s u r v e y .
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T a b le  2. In d e x e s  o f S t a n d a r d  W eek ly  S a l a r i e s  an d  S t r a ig h t - T im e  H o u r ly  E a r n in g s  f o r  S e le c t e d  O c c u p a t io n a l  G r o u p s  in 
P o r t la n d ,  M a in e , N o v e m b e r  1968 an d  N o v e m b e r  1 9 67 , an d  P e r c e n t s  o f  I n c r e a s e  f o r  S e le c t e d  P e r i o d s

In d e x e s
(N o v e m b e r  1960 = 100) P e r c e n t s  o f  i n c r e a s e

O c c u p a t io n a l  g ro u p N o v e m b e r
1968

N o v e m b e r
1967

N o v e m b e r
1967 

to
N o v e m b e r

1968

N o v e m b e r
1966

to
N o v e m b e r

1967

N o v e m b e r
1965 

to
N o v e m b e r

1966

N o v e m b e r
1964 

to
N o v e m b e r

1965

N o v e m b e r
1963 

to
N o v e m b e r

1964

134 .6 1 2 5 .6 7 .1 7 .2 3 .4 3 .4 r .9
138.9 128 .0 8 .5 8 .6 3.9 1.7 2.9
1 3 5 .2 1 2 8 .5 5 .2 4 .4 2 .9 5 .2 3 .2

U n sk i l le d  p la n t  (m en ) __________________  _ 122 .7 1 1 4 .0 7.'6 2 .8 2 .2 2 .1 4 .3

N o v e m b e r
1962

to
N o v e m b e r

1963

N o v e m b e r
1961 

to
N o v e m b e r

1962

N o v e m b e r
1960

to
N o v e m b e r

1961

N o v e m b e r
1959 

to
N o v e m b e r

1960

2 .9 2 .3 2 .2 3 .9
4 .9 1.3 1.9 1.9

S k i l le d  m a in te n a n c e  (m e n )________________
U n sk i l le d  p la n t  ( m e n )_____________________

1.1 4 .1 4 .6 5.3
1.3 .4 .2 6 .2
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A. Occupational Earnings

Table A-l. Office Occupations—Men and Women

5

(A v erag e  s t r a ig h t- t im e  w eekly  h o u rs and e a rn in g s  fo r  se le c te d  o ccu p a tio n s stu d ied  on an a r e a  b a s i s  
by  in d u stry  d iv isio n , P o rtlan d , M ain e, N o v em b er 1968)

S e x ,  o c c u p a t io n ,  a n d  i n d u s t r y  d i v i s i o n
Num ber

of

A verage
w eekly
hours1

standard)

W eekly earn in gs1 
(standard) N u m b e r  o f  w o r k e r s r e c e i v i n g  s t r a i g h t - t i m e  w e e k l y  e a r n i n g s  of —

M e an 2 M edian 2 M iddle range 2

f  t
5 0

a n d
u n d e r

5 5

S
5 5

6 0

6 0

6 5

6 5

7 0

7 0

7 5

7 5

80

$ 1
8 0  8 5  9 0  

85  9 0  9 5

$
9 5  1 0 0  

100 1 0 5

$
1 0 5

110

y
n o

1 1 5

*
1 1 5

120

t
120

12?

1 25

13C

$
1 3 0

1 3 5

t
1 3 5

1 4 0

*
1 40

1 4 5

1 -------
1 4 5

1 5 0

1 -----
1 5 0

a n d

HEN
$ $ $ $

C L E R K S ,  ACCOUNTING, C L A SS  A ---------------- 3 5 3 9 . 5 1 2 5 . 0 0 1 3 0 . 0 0 1 0 6 . 0 0 - 1 4 5 . 0 0 - ~ - - - - 5 - 3 — 6 - 2 l 1 1 6 2 1 3 720
n o n m a n u fa c tu rin g  ----------------------------------- 15 3 9 . 5 1 1 6 . 0 0 120.00 8 9 . 0 0 - 1 4 2 . 5 0 ~ - - - 5 - 2 - - - 1 1 - - 2 2 1 1

C L E R K S ,  ORDER ---------------------------------------- 15 3 9 . 5 9 7 . 5 0 8 4 . 0 0 7 5 . 0 0 - 1 1 5 . 0 0 - - - - 4 - 5 - - - 1 1 1 - - - - - 3 - -

O FF IC E  BOYS -------------------------------------------- 22 3 9 . 0 7 6 . 0 0 6 9 . 0 0 6 4 . 0 0 -  8 3 . 0 0 - _ 7 6 3 _ 2 1 _ _ _ 1 2 _ _ _
NONMANUFACTURING ----------------------------- 1 7 3 8 . 5 7 7 . 0 0 6 9 . 0 0 6 5 . 5 0 -  7 7 . 5 0 - - 4 6 3 - 1 - - - 1 2 - - - - - - -

WOMEN

B I L L E R S ,  MACHINE ( B I L L I N G
MACHINE) ------------------------------------------------ 21 3 7 . 5 7 0 . 5 0 7 2 . 5 0 5 7 . 5 0 -  8 1 . 5 0 5 - 4 1 2 3 5 - - - — - - - 1 - - - — - -

NONMANUFACTURING ----------------------------- 18 3 7 . 5 7 0 . 0 0 6 7 . 5 0 5 5 . 0 0 -  8 1 . 5 0 5 - 4 1 - 3 4 - - - - - - - l - - -

B I L L E R S ,  MACHINE (BOOKKEEPING

* 5MACHINC) 4 0 . 0 7 J . " ' 0 7 ^ . 0 0 * 3

BOOKKEEPING-MACHINE OPERATORS,
C L A SS  A -------------------------------------------------- 15 3 9 . 5 9 2 . 0 0 9 7 . 5 0 7 7 . 5 0 - 1 0 4 . 0 0 “ 3 2 “ 2 - 2 4 1 - - - - 1 “

BOOKKEEPING-MACHINE OPERATORS,
5 2LL A j  j  Ij

8 uU4.UU 1

C L E R K S ,  ACCOUNTING, C LA SS  A ------------- 1 4 8 3 8 . 5 102.00 1 0 4 . 5 0 1 0 0 . 5 0 - 1 0 8 . 0 0 _ _ _ 1 2 3 2 8 12 5 4 8 5 3 10 3 - - - _ 1 - -

MANUFACTURING ---------------------------------- 2 7 3 9 . 5 1 0 4 . 5 0 1 0 3 . 5 0 1 0 0 . 0 0 - 1 1 2 . 5 0 - - - - - - i 2 4 10 2 4 3 - - - - 1 —
1 0 1 . 5 0 1 0 4 . 5 0 10J U . 1 3 0

C L E R K S ,  ACCOUNTING, C LA SS  B ------------- 2 4 5 3 8 . 5 8 1 . 5 0 8 0 . 5 0 7 1 . 5 0 -  9 2 . 0 0 _ - 13 3 8 4 0 31 17 2 7 4 5 1 3 15 3 1 - l 1 - - - ■ - -
9 1 . 0 0 8 0 . 0 0 - 1 0 0 . 0 0 8 12 12 15

NONMANUFACTURING ---------------------------- 1 7 0 3 8 . 0 7 8 . 5 0 7 6 . 0 0 6 9 . 5 0 -  8 9 . 5 0 - — 13 3 3 3 4 2 3 12 15 33 4 - - 1 - l 1 - - - - ~
PU B LI C  U T I L I T I E S 4------------------------- 3 3 3 9 . 0 86.00 86.00 7 3 . 0 0 -  9 4 . 5 0 - * 14 2 ~ 5 5 4 - 1 “ 1 1 ~

5 9 6 0 . 5 0 -  7 3 . 5 0 1 4C L E R K S 9 F I L E  y C L A S S  C r ? 6 2 . 5 0
f ! 7 1 6 5

4 3 3 7 . 0 6 4 . 0 0 7
C L E R K S ,  PAYROLL ------------------------------------ 4 7 3 9 . 0 88.00 8 5 . 0 0 7 8 . 0 0 -  9 9 . 0 0 - — - 4 2 10 8 3 4 6 4 1 2 2 - 1 _ r - - _

MANUFACTURING ---------------------------------- 21 4 0 . 0 8 7 . 0 0 8 4 . 0 0 7 6 . 0 0 -  9 9 . 0 0 — - - 4 1 3 4 2 1 2 i - - 2 - 1 - - - — -
7 9 . 0 0 - 1 0 0 . 5 0J U . 3 u v . u u 1 1 3 3 1 *

KEYPUNCH OPERATORS,  C LA SS  A ------------- 4 8 3 9 . 0 9 1 . 5 0 86.00 7 4 . 0 0 - 1 0 9 . 0 0 - - - 1 1 5 3 5 2 2 2 6 1 - 2 9 - - - - - -
. . . . . . __  „  .  .  „  „  „ A 7 3 . 0 0 6 7 . 0 0 -  7 9 . 5 0

___ -

JO .U « C..X/V ' **

S E C R E T A R I E S 5--------------------------------------------- 2 1 5 3 8 . 5 9 5 . 5 0 9 2 . 5 0 8 3 . 5 0 - 1 0 6 . 5 0 < - - - 2 15 17 2 8 3 4 25 21 14 21 5 11 7 4 2 _ 5 1 3
MANUFACTURING ----------------------------------- 52 3 9 . 5 1 0 4 . 5 0 1 0 5 . 5 0 9 2 . 5 0 - 1 1 7 . 5 0 — - - - - - 3 7 7 5 4 8 1 9 4 3 ~ - - 1 -
NONMANUFACTURING ----------------------------- 1 6 3 3 8 . 5 9 3 . 0 0 8 9 . 0 0 8 1 . 5 0 - 1 0 1 . 5 0 — - - 2 1 5 17 25 2 7 18 16 10 1 3 4 2 3 1 2 - 5 - 3

P UBL IC  U T I L I T I E S 4------------------------ 2 8 3 9 . 5 1 0 6 . 5 0 100.00 7 9 . 0 0 - 1 3 9 . 0 0 - 2 7 2 “ 3 “ 1 1 2 * 1 2 4 * 3

S E C R E T A R I E S ,  C LA SS  A ---------------------- 15 3 8 . 5 1 1 2 . 5 0 110.00 1 0 2 . 5 0 - 1 2 0 . 0 0 - - - - - 1 - - - 2 2 3 3 1 - - - - 2 - 1

S E C R E T A R I E S ,  C L A S S  B ----------------------- 7 5 3 8 . 5 1 0 0 . 5 0 9 6 . 5 0 8 8 . 5 0 - 1 0 7 . 5 0 - - - - _ 1 7 1 5 11 12 4 1 3 1 1 1 4 _ - 3 _ 2
NONMANUFACTURING ----------------------------- 6 2 3 8 . 5 9 8 . 5 0 9 5 . 0 0 8 8 . 0 0 - 1 0 6 . 0 0 1 7 13 10 10 4 9 1 1 1

'
3

'
2

S ee  footn otes a t end of tab le .
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Table A-l. Office Occupations—Men and Women— Continued

(A v erag e  s tr a ig h t- t im e  w eek ly  h o u rs and e a rn in g s  fo r  se le c te d  occu p atio n s stu d ied  on an a r e a  b a s i s  
by  in d u stry  d iv isio n , P o rtlan d , M ain e, N o v em b er 1968)

S ex , occupation , and in d u stry  d iv ision
A verage 
w eekly 
hours1 

( standard)

W eekly earn in gs1 
(standard)

M edian 2 M iddle range 2

N um ber of w o rk e rs  re c e iv in g  s t r a ig h t- t im e  w eek ly  e a rn in g s  of-

$  $ $  $ $ % %  $ $ $ $ $  $ $ $ $  $ $ $  I  I
50 55 60  65  70  75 80 85 90 95 100 105 110 115 120 125 130 135 140 145 150

and
u n d er -  - -  - -  - -  - -  - -  - -  - -  - -  - -  and

55 60  65  70 75 80 85 90  95 100 105 110 115 120 125 13C 135 140 145 150 o v er

WCMEN -  CONTINUED

SECRETA RIES5 -  CONTINUED

SECRETARIES, CLASS C --------------------
MANUFACTURING -------------------------------
NONMANUFACTURING --------------------------

35
20
15

3 9 .0
4 0 .0
3 8 .0

9 9 .5 0
1 1 1 .5 0

8 4 .0 0

1 0 2 .5 0
1 1 6 .5 0  

8 1 .0 0

$ $
8 2 . 5 0 -  1 1 8 .0 0  

1 0 5 .5 0 - 1 2 0 .0 0
7 7 .5 0 -  9 0 .0 0

1 6 4

1 6  4

4
3
1

2

2

9 3
8 3
1

1
1

SECRETARIES, CLASS 0 ---------
MANUFACTURING -------------------
NONMANUFACTURING --------------

87
18
69

3 8 .5  
3 9 .0
3 8 .5

8 7 .0 0  
9 3 .5 0
8 5 .0 0

8 5 .5 0  
9 4 .0 0  
8 3 .5 0

7 8 .5 0 -  9 3 .0 0
8 9 . 5 0 -  1 0 0 .5 0  
7 6 .0 0 -  9 0 .5 0

2 14 9 17 15 14 5 3 3 - - 3 - 2 - - - -
- - - 3 2 6 3 2 2
2 14 9 14 13 8 2 1 1 - - 3 - 2 - -

STENOGRAPHERS, g e n e r a l  ---------------------
MANUFACTURING -------------------------------
NONMANUFACTURING --------------------------

79
19
60

3 9 .0
4 0 .0  
3 8 .5

8 3 .0 0
8 2 .0 0  
8 3 .5 0

8 2 .0 0
8 6 .0 0
8 2 .0 0

7 4 .0 0 -  9 0 .0 0
7 4 .0 0 -  9 0 .0 0
7 4 .0 0 -  9 1 .0 0

4 6 13 11 15 11 4 7 - 3 - 4 i - - - - - -
1 - 5 3 - 6 1 2 - 1
3 6 8 8 15 5 3 5 - 2 - 4 i - - - - - -

STENOGRAPHERS, SENIOR ----------------------
NONMANUFACTURING --------------------------

23
19

3 8 .5
3 8 .5

9 5 .0 0
9 4 .5 0

9 0 .0 0  7 0 .0 0 - 1 2 1 .5 0
8 5 .0 0  6 9 .0 0 - 1 2 1 .5 0

6 2 
6 2

3 1 1 1
2 -  1 -

1 2 - 3
1 2 - 3

3
2

SWITCHBOARD OPERATORS, CLASS B ------
NONMANUFACTURING ----------------------------

44
39

4 1 .0  7 8 .5 0
4 1 .0  7 7 .0 0

7 4 .0 0  7 0 .5 0 -  8 4 .0 0
7 3 .0 0  7 0 .0 0 -  8 1 .0 0

9 1 16 3 6 3
9 1 16 3 5 -

4
4

SWITCHBOARD CPERAT0R-RECEPTIONISTS- 
NONMANUFACTURING --------------------------

42
28

3 9 .0
3 9 .0

8 0 .5 0
8 1 .5 0

7 8 .0 0  7 3 .5 0 -  8 8 .0 0
7 9 .5 0  7 4 .0 0 -  9 4 .0 0

2
2

1 11 12 5 2 2
1 5 7 5 1 1

1 5 1
1 4  1

TRANSCRIBING-MACHINE OPERATORS, 
GENERAL -------------------------------------- 22 3 8 .5 8 0 .5 0 8 2 .5 0 7 5 .5 0 -  8 8 .0 0 2 3 6 -  10

T Y P IST S, CLASS 8 ---------
NONMANUFACTURING ---

PUBLIC U T IL IT IE S 4-

154
135

21

3 8 .0
3 8 .0  
3 9 .5

7 1 .5 0  
7 1 .0 0
7 2 .5 0

7 1 .5 0
7 0 .5 0
7 2 .5 0

6 7 . DO- 
6 7 . 0 0 -  
6 9 .5 0 -

7 6 .5 0  -  1
7 6 .0 0  -  1
7 5 .5 0

16 50 40 31 10
16 48 32 25 8

- 6 10 4 -

1
1
1

1 S tan d ard  h o u rs r e f le c t  the w orkw eek  fo r  w hich em p lo y ees re c e iv e  th e ir  r e g u la r  s tr a ig h t- t im e  s a l a r i e s  (e x c lu s iv e  o f p a y  fo r  o v e rt im e  a t r e g u la r  a n d /o r  p rem iu m  r a te s ) ,  and the e a rn in g s co rre sp o n d  
to th e se  w eek ly  h o u rs .

z The m ean  i s  com puted  fo r  each  job  b y  to ta lin g  the ea rn in g s of a l l  w o rk e rs  and d iv id ing by the nu m b er o f w o r k e r s .  The m ed ian  d e s ig n a te s  p o s itio n — h a lf o f the em p lo y ees su rv ey e d  re c e iv e  m o re  
than the ra te  shown; h a lf  r e c e iv e  l e s s  than the ra te  shown. The m id d le  ran ge  i s  de fined  b y  2 r a te s  of pay ; a  fourth  o f the w o r k e r s  e a rn  l e s s  than the low er of th e se  r a t e s  and a fourth  e a rn  m o re  than the 
h igh er ra te .

3 W o rk ers w ere  d is tr ib u te d  a s  fo llo w s; 1 a t $ 1 5 5  to $ 1 6 0 ; and 6 a t $ 1 6 0  to $ 1 6 5 .
4 T ra n sp o r ta t io n , com m u n ication , and o th er pu b lic  u t il it ie s .
5 M ay in clude w o r k e r s  o th er than th o se  p r e se n te d  se p a ra te ly .

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



7

Table A-2. Professional and Technical Occupations—Women

(A v erag e  s t r a ig h t- t im e  w eekly  h o u rs and e a rn in g s  fo r  se le c te d  o ccu p a tio n s stu d ied  on an a r e a  b a s i s  
by in d u stry  d iv is io n , P o r tla n d , M ain e , N o v em b er 1968)

Sex, occupation, and industry division
N um ber

of
workers

A verage  
w eekly  
hours1 

(standard)

W eekly earn in gs1 
(standard) N u m ber o f w o rk e rs  re c e iv in g  s t r a ig h t- t im e  w eekly  e a rn in g s  of—

M e an 2 M edian  2 M iddle range 2

1  s I  * I  * 1 $ * i  * i  $ i  i
85 90 95 100 105 110 115 120 125 130 135 140 145 150 155

and
under

90 95 100 105 110 115 120 125 130 135 140 145 150 155 160

NURSES, INDUSTRIAL IR EG ISTER ED ) -----
MANUFACTURING -----------------------------------

15
15

4 0 .0
4 0 .0

$
1 0 9.00
1 0 9.00

$
1 0 7.50
1 0 7.50

$ $
1 0 1 .5 0 -  1 2 0.00
1 0 1 .5 0 -  1 2 0.00

2 — 1 3 4 1 1 1 - 1  —
2 — 1 3 4 1 1 1 - l _ _ _  _ l

1 S tan d ard  h o u rs r e f le c t  the w orkw eek fo r  w hich e m p lo y ees r e c e iv e  th e ir  r e g u la r  s t r a ig h t- t im e  s a l a r i e s  (e x c lu s iv e  o f pay  fo r  o v e rt im e  a t  r e g u la r  a n d /o r  p rem iu m  
r a t e s ) ,  and  the e a rn in g s  c o rre sp o n d  to th e se  w eekly  h o u rs .

2 F o r  d efin ition  o f t e r m s ,  se e  footnote 2 , ta b le  A - l .

Table A-3. Office, Professional, and Technical Occupations—Men and Women Combined

(A v erag e  s t r a ig h t- t im e  w eekly  h o u rs and e a rn in g s  fo r  se le c te d  o ccu p a tio n s stud ied  on an a r e a  b a s i s  
by  in d u stry  d iv ision , P o rtlan d , M aine, N o v em b er 1968)

A verage A verage A verage

Occupation and industry d iv isio n
N um ber

of
workers

W eekly 
hours 1 

(standard)

W eekly 
earnings 1 
(standard)

Occupation and industry d iv isio n
N um ber

of
workers

W eekly 
hours 1 

(standard)

W eekly 
earnings 1 
(standard)

Occupation and industry div ision
Num ber

of
workers

W eekly 
hours 1 

(standard)

W eekly 
earnings 1 
(standard)

O FFIC E  OCCUPATIONS O FFIC E  OCCUPATIONS -  CONTINUED O FFIC E  OCCUPATIONS -  CONTINUED
B ILLE R S *  MACHINE (B IL L IN G $37 3 26

39 0 
4 0 .0

94 0 
9 3 .0 0

37 5 70*00
m a n u f a c t u r in g

60 30*'* 03*^0

B ILLE R S *  MACHINE (BOOKKEEPING
i n n

KEYPUNCH OPERATORS* CLASS A 48 91 .5 0
5 5 * 51 0 .0 7 > . - p0 3 8 .5

B00KKEEPING—MACHINE OPERATORS* 5 ? 3 8 .0
15 3 9 .5 9 2 .0 0

r o 1 d. . u u

BOOKKEEPING-MACHINE OPERATORS*
O FFIC E  BOYS AND G IR L S --------------------------------- 27 3 9 .0 7 4 .0 0  

7 4 . 30 SWITCHBOARD O PERATO R-RECEPTIO N ISTS-_ -»o nr
40 an r

* *  ' SECRETA RIES
104.50 TRANSCRIBING-MACHINE OPERATORS*

183 38 5 1 0 6.50
116.00

on cn
3 9 .5

3 . 5 0 0 .^0
^  J a o  n 71136 3 8 .5

1 7 / 7 n  n is  nn
^93 39 0

SECRETARIES* CLASS A 15 3 8 .5 1  f ?

82
211

3 9 .5
3 8 .5

8 8 .0 0
8 5 .5 0

75 3 8 .5 1 0 0.50
22 39 .5 7 3 .0 0

SECRETARIES* CLASS B

59
45

45
40

3 8 .0
37 .0

3 9 .5
3 9 .5

6 8 .5 0
6 4 .0 0

8 2 .0 0  
8 0 .0 0

S EC R ETA R IES , CLA SS C ----------------------- 35 3 9 .0 9 9 .5 0 PROFESSIONAL AND TECHNICAL
MANUFACTURING ——————————————————

3 8 .0

3 8 .587 8 7 .0 0 NURSES* INDUSTRIAL (R EG ISTERED ) ----- 15 4 0 .0
4 0 .0

109.00
109.00

30*'* 85*00

1 S tan d ard  h o u rs r e f le c t  the w orkw eek fo r  which em p lo y ees r e c e iv e  th e ir  r e g u la r  s t r a ig h t- t im e  s a l a r i e s  (e x c lu s iv e  of pay  fo r  o v ert im e  at r e g u la r  a n d /o r  p rem iu m  r a te s ) ,  and the ea rn in g s 
c o rre sp o n d  to  th e se  w eekly  h o u rs .

2 T ra n sp o r ta t io n , co m m u nication , and o th er pu b lic  u t i l i t ie s .
3 M ay in clude w o rk e rs  o th er than th o se  p r e se n te d  se p a r a te ly .
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Table A-4. Maintenance and Powerplant Occupations

(A v erage s tra ig h t- tim e  h ourly  ea rn in g s fo r  m en in se le c te d  occup ation s stud ied  on an a r e a  b a s i s  
by in d u stry  d iv isio n , P o rtlan d , M ain e, N ovem ber 1968)

Hourly earnings 1 N um ber of w o rk e rs re c e iv in g  s tra ig h t -tim e h ourly  ea rn in g s of—

$ * S S ( t t $ * $ $ S $ t $ s * » $ S
2.1 0 2. 20 2.3 0 >.40 2. 50 2. 60 2 .7 0 2. 80 2.90 3.0 0 3 . 10 3.2 0 3 .3 0  3 .4 0  3 .5 0 3 .6 0 3 .7 0 3 .80 3 . 90 4.0 0 4 . 10O ccupation  and in d u stry  d iv ision

workers M e an 2 M edian 2 Middle range 2 $ and
2 .1 0 under

2.2 0 2. 30 2 .4 0 >.50 2. 60 2. 70 2 .8 0 2. 90 3 .0 0 3 .1 0 3 . 20 3 .3 0 3 .4 0  3 .5 0  3 .6 0 3 .7 0 3 .8 0 3 .9 0 4« 00 4 .1 0 4 .2 0

$ $ $ $
E LE C T R IC IA N S, MAINTENANCE --------------- 31 3.2 0 3 .0 9 2 .7 9 -  3 .5 9 - - “ 3 5 2 1 5 2 3 3 ~ 5 2 “ _

MANUFACTURING ------------------------------- 25 3 .2 0 3 .0 9 2 .7 9 -  3 .83 “ ” “ 2 5 2 1 3 2 3 5 2 ~ "

FIREMEN, STATIONARY BOILER --------------- 21 2 .5 0 2 .5 9 2 .0 0 -  2 .8 8 3 5 1 2 2 1 2 2 2 - - - 4 - - - - - - -

HELPERS, MAINTENANCE TRADES ------------- 18 2.4 0 2 .3 5 2 .2 2 -  2 .7 6 2 2 5 1 - 2 ~ A 1 - i

M ACHINISTS, MAINTENANCE --------------------- 20 3.71 3 .85 3 .8 1 -  3 .8 9 - - - - - - - - 1 - - - - 3 - - 13 2 - 1
MANUFACTURING **“  — 3 .8 1  3 .0 9

MECHANICS, AUTOMOTIVE
(M AINTENANCE)--------------------------------------- 98 2.8 6 2 .8 9 2 .6 4 -  3 .1 2 - _ 20 1 1 7 15 6 19 10 2 - 2 ~ 1 2 ~ ~

MANUFACTURING ----------------------------------- 28 3.0 0 2.9 3 2 .7 8 -  3 .1 0 1 1 7 5 2 6 1 ~ 2 “ 1 2 - _
NCNMANUFACTURING ------------------------- 70 2.8 0 2 .8 5 2 .3 9 -  3 .1 3 - - 20 1 ~ 6 8 1 2 13 10 2 ~ • -

PUBLIC U T IL IT IE S 4---------------------- 59 2.8 1 2 .8 9 2 .3 8 -  3 .1 7 ” ~ “ 20 1 — 8 i 2 8 7 10 2
~ ~ ■ " ~

MECHANICS, MAINTENANCE -------------------- 93 3 .1 9 3.0 9 2 .7 9 -  3 .7 0 2 - 1 - - - 2 21 8 5 9 i 2 -  7 2 10 14 9 - - -

MANUFACTURING ------------------------------- 78 3.2 2 3.0 8 2 .7 8 -  3 .7 3 “ “ 1 “ ” 2 21 8 9 1 1 2 10 14 9 ~ ~

59 3.1 9 3 .0 8 3 .0 0 -  3 .2 6TOOL AND DIE MAKERS ------------------------- 15 19MANUFACTURING “

1 E x c lu d es p rem iu m  pay fo r  o v ertim e  and fo r  w ork on w eeken d s, h o lid ay s , and la te  sh ifts .
2 F o r  d efin ition  of t e r m s ,  se e  footnote 2, tab le  A - l .
3 A ll w o rk e rs  w ere  a t $ 1 .8 0  to  $ 1 .9 0 .
4 T ra n sp o rta t io n , com m u nication , and other pub lic  u til it ie s .
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Table A-5. Custodial and Material Movement Occupations

(A v erag e  s t r a ig h t- t im e  h ourly  e a rn in g s  fo r  se le c te d  o ccu p a tio n s stud ied  on an a r e a  b a s i s  
by  in d u stry  d iv isio n , P o rtlan d , M aine, N o v em b er 1968)

O c c u p a tio n 1 and in d u stry  d iv isio n

GUARDS AND WATCHMEN ------------------------------
MANUFACTURING ------------------------------------
NONMANUFACTURING -----------------------------

JA N ITO R S, PORTERS, AND CLEANERS -----
MANUFACTURING ------------------------------------
NONMANUFACTURING ------------------------------

PU B LIC  U T IL IT IE S 4--------------------------

JA N ITO R S, PORTERS, AND CLEANERS
(WOMENI ------------------------------------------ ----------

NONMANUFACTURING -----------------------------

LABORERS, MATERIAL HANDLING -------------
MANUFACTURING -----------------------------------
NONMANUFACTURING ------------------------------

ORDER F IL L E R S  ---------------------------------------
NONMANUFACTURING -----------------------------

PACKERS, SHIPPIN G ----------------------------------

PACKERS, SH IPPIN G  (WOMEN) -----------------
MANUFACTURING ------------------------------------

RECEIV IN G  CLERKS -----------------------------------
NONMANUFACTURING -----------------------------

SHIPPIN G CLERKS -------------------------------------
NONMANUFACTURING -----------------------------

SHIPPIN G AND RECEIV IN G  CLERKS ---------
MANUFACTURING -----------------------------------

TRUCKDRIVERS5 ------------------------------------------
MANUFACTURING -----------------------------------
NONMANUFACTURING ------------------------------

PU BLIC  U T IL IT IE S 4 -------------------------

TRUCKDRIVERS, L IG H T (UNDER 
1 -1 / 2  T O N S )------- --------------------------------

TRUCKDRIVERS, MEDIUM (1 -1 / 2  TO 
AND INCLUDING 4 TONS) -------------------

TRUCKDRIVERS, HEAVY (OVER 4 TONS,
TR A ILER  TYPE) -----------------------------------
MANUFACTURING--------------------- ---------------
NONMANUFACTURING ------------------ -----------

PUBLIC U T IL IT IE S 4--------------------------

TRUCKDRIVERS, HEAVY (OVER 4 TONS,
OTHER THAN TR A ILER  TY P E) -------------
NONHA NUFACTURING-----------------------------

PU BLIC  U T IL IT IE S 4------- -̂----------------

TRUCKERS, POWER (F O R K LIF T ) ---------------
MANUFACTURING----------------------------------- ■

Hourly earnings 2

Number
of

workers Mean3 Median3 Middle range3

6 4
$
2 .2 9

$
2 .7 1

$ '$  
1 . 8 4 -  2 .7 8

23 2 .2 8 2 .0 9 1 . 8 7 -  2 .7 5
41 2 .3 0 2 .7 2 1 . 8 3 -  2 .8 1

2 3 3 2 .1 7 2 .2 6 1 . 8 4 -  2 .4 7
1 4 7 2 .2 8 2 .3 5 2 . 1 3 -  2 .4 8

86 1 .9 9 1 .8 3 1 . 6 7 -  2 .2 7
17 2 .4 4 2 .6 7 2 . 1 6 -  2 .7 9

46 1 .8 1 1 .7 0 1 . 6 5 -  1 .9 5
37 1 .7 9 1 .7 0 1 . 6 5 -  1 .9 4

5 2 8 2 .2 0 2 .0 8 1 . 9 5 -  2 .4 7
1 4 4 2 .2 8 2 .3 7 1 . 9 6 -  2 .4 9
3 8 4 2 .1 7 2 .0 6 1 . 9 5 -  2 .3 9

2 2 3 2 .4 4 2 .4 9 2 . 1 5 -  2 .7 7
121 2 .4 3 2 .6 3 1 . 7 9 -  3 .0 3

18 2 .0 8 2 .0 5 1 . 8 5 -  2 .3 5

80 2 .2 2 2 .2 7 2 . 0 2 -  2 .3 7
4 9 2 .2 0 2 .1 5 1 . 8 3 -  2 .6 0

57 2 .7 2 2 .8 2 2 . 3 9 -  3 .2 1
4 6 2 .7 5 2 .8 5 2 . 4 8 -  3 .2 3

38 2 .7 8 2 .8 3 2 . 5 8 -  3 .2 1
26 2 .7 7 2 .9 0 2 . 3 8 -  3 .2 6

31 2 .4 3 2 .3 9 2 . 2 4 -  2 .7 5
19 2 .4 1 2 .4 2 2 . 2 9 -  2 .6 9

6 3 0 2 .7 8 2 .7 1 2 . 1 4 -  3 .5 3
95 2 .4 5 2 .5 9 2 . 1 6 -  2 .7 4

5 3 5 2 .8 4 2 .7 7 2 . 1 2 -  3 .5 5
2 6 8 3 .1 1 3 .4 8 2 . 3 8 -  3 .5 5

34 2 .7 1 2 .6 6 2 . 2 4 -  3 .4 5

1 0 9 2 .1 1 2 .0 7 2 . 0 1 -  2 .2 2

3 4 2 2 .9 3 2 .7 7 2 . 3 5 -  3 .5 9
50 2 .3 9 2 .1 9 2 . 1 2 -  2 .7 5

2 9 2 3 .0 3 3 .5 1 2 . 3 7 -  3 .6 0
1 6 6 2 .9 0 2 .4 0 2 . 3 5 -  3 .5 5

135 2 .9 6 3 .4 4 2 . 0 8 -  3 .5 3
1 2 9 3 .0 0 3 .4 5 2 . 0 7 -  3 .5 3

85 3 .4 8 3 .5 0 3 . 4 5 -  3 .5 5

99 2 .5 0 2 .5 3 2 . 2 2 -  2 .6 7
72 2 .5 5 2 .5 5 2 . 2 8 -  2 .6 8

N um ber of w o rk e rs  re c e iv in g  s t r a ig h t- t im e  h ourly  e a rn in g s  of—
$ t $ t * * s S S $ $ $ $ t $ S S $ S * $ $ $
1 .4 0 1 .5 0 1 .6 0 1 .7 0 1 .8 0 1 .9 0 2 .0 0 2 .1 0 2 .2 0 2 .3 0 2 .4 0 2 .5 0 2 .6 0 2 .,70 2 .8 0 2 .9 0 3 .0 0 3 .1 0 3 .2 0 3 .3 0 3 .4 0 3 .5 0 3 .6 0

and
under -

1 .5 0 1.6 0 1 .7 0 1 .8 0 1 .9 0 2 .0 0 2 .1 0 2 .2 0 2 .3 0 2 .4 0 2 .5 0 2 .6 0 oOJ 2 .,80 2 .9 0 3 .0 0 3 .1 0 3 .2 0 3 .3 0 3 .4 0 3 .5 0 3 .6 0 3 .7 0

4 _ 2 2 19 3 1 _ _ _ _ _ 23 7 ' _ 3 _ _ _ _ _
— — — 2 6 3 1 — — — — ' — — 11 — — — — — — — — —
4 - 2 - 13 - - - - - - - - 12 7 - 3 - - - ~ ~ -

- 8 25 19 15 7 17 10 28 27 30 26 6 4 11
- - 4 8 4 6 13 6 20 27 30 26 3
- 8 21 11 11 1 4 4 8 - - - 3 4 11
~ - 1 * 1 4 1 ~ ~ 3 4 3

- - 24
20

7
5

- 9
9

- 1 - 2 - - - 3
3

_ 36 30 47 36 154 13 26 25 43 9 42 8 20 11 24 _ 4 _ _ _
- - 1 12 16 12 6 8 7 15 37 4 - 6 20
~ * 35 18 31 24 148 5 19 10 6 5 42 2 - 11 24 - 4

- 23 15 1 7 9 2 19 _ 39 _ 30 33 4 41 _ - - _ _ -
20 12 5 17 26 - - - 41 - “ “

- - - 2 6 - 3 * - 6 1

- - 2 10 2 4 10 9 5 26 - - - • 12 _ - - - - - _
2 10 2 4 5 4 - 10 - ~ 12 ~ - - - - -

- _ - 4 - - 1 5 1 4 2 2 5 2 13 2 - 1 15 - - _
4 “ “ 5 1 1 1 1 4 - 13 1 - - 15 - - ~ -

- - - - - 4 1 _ 1 1 2 '1 3 6 2 1 4 3 4 5 - - -
* - 4 1 1 1 * - 6 - - 4 1 4 4 “ -

- - - - - 1 2 2 7 4 5 - 1 4 5
- “ - 2 2 1 4 5 1 4

_ 4 5 2 - 26 105 37 15 87 5 6 17 56 _ 11 i - 1 - 56 122 74
- - - - - 6 4 25 4 - 3 6 17 20 - 9 i - - - - - -
- 4 5 2 - 20 101 12 11 87 2 - - 36 - 2 - - 1 - 56 122 74
~ ~ * “ 87 ” “ 2 “ 1 56 122 “

- 2 5 - - - - 1 2 - 2 3 4 - - * - - - - 15 - -

- 2 - 2 - 20 4 4 12 13 1 - 1 13 - - 1 - - - - - - -

_ _ 6 17 18 _ 86 2 2 _ 56 i 2 78 74
- - — — - 6 3 18 - - 2 - 20 - - i - - - - - -

- - - - - :
14

- -
86
86

2
- -

36
- - - - - -

2
2

78
78

74

44 6 1 1 39 4 4

_ 44 “ _ 1
1

* _ 1
1

39
39

4 4
4 4

“

_ _ 16 6 14 6 4 12 25 _ _ _ 14 _ 1 1
- “ - - - 1 6 14 6 4 12 15 - - - 14 - - -

1 D ata  lim ited  to m en  w o rk e rs  ex ce p t w h ere o th erw ise  in d icated .
2 E x c lu d e s  p rem iu m  p ay  fo r  o v e rt im e  and fo r  w ork  on w eekends, h o lid ay s , and la te  sh ift s .
3 F o r  defin itio n  o f te r m s ,  s e e  footnote 2, ta b le  A - l .
4 T ra n sp o rta t io n , co m m u nication , and o th er pu b lic  u t i l i t ie s .
5 In c lu d es a l l  d r iv e r s ,  a s  defined, r e g a r d le s s  o f s iz e  and type o f tru c k  o p e ra ted .
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Appendix. Occupational Descriptions

The p r im a r y  p u rp o se  o f p r e p a r in g  jo b  d e sc r ip tio n s  fo r  the B u r e a u 's  w age su r v e y s  i s  to a s s i s t  i t s  f ie ld  s ta ff  in  c la s s i fy in g  into a p p ro p r ia te  
o ccu p a tio n s w o rk e rs  who a r e  em ployed  u nder a  v a r ie ty  o f p a y ro ll t i t le s  and d iffe ren t w ork  a r ra n g e m e n ts  fro m  e s ta b lish m e n t to e s ta b lish m e n t and 
fro m  a r e a  to a r e a .  T h is p e r m its  the gro u p in g  of o ccu p atio n al w age r a te s  re p re se n tin g  c o m p ara b le  jo b  content. B e c a u se  o f th is  e m p h a sis  on 
in ter  e s ta b lish m e n t and in te r a r e a  c o m p ara b il ity  of o ccu p atio n al content, the B u r e a u 's  jo b  d e sc r ip t io n s  m ay  d if fe r  s ig n ific a n tly  fro m  th o se  in  u se  in 
in d iv id u al e s ta b lish m e n ts  o r  th o se  p r e p a re d  fo r  o th er p u r p o se s . In app ly in g th e se  jo b  d e sc r ip t io n s , the B u r e a u 's  f ie ld  ec o n o m is ts  a r e  in stru c te d  
to exclu d e w orking s u p e r v is o r s ;  a p p re n t ic e s ;  le a r n e r s ;  b eg in n e rs ; t r a in e e s ;  and h an dicapped , p a r t - t im e , te m p o ra ry , and p ro b a tio n ary  w o r k e r s .

OFFICE

B I L L E R , M ACHINE

P r e p a r e s  s ta te m e n ts , b i l l s ,  and in v o ic e s on a  m ach ine other than an o rd in ary  or e le c t r o -  
m a tic  ty p e w rite r . M ay a ls o  keep  r e c o r d s  a s  to  b il lin g s  o r sh ipping c h a r g e s  o r p e r fo rm  other 
c le r ic a l  w ork  in cid en ta l to b illin g  o p e ra tio n s . F o r  w age study p u r p o se s , b i l l e r s ,  m ach in e , a r e  
c la s s i f ie d  by  type of m ach in e , a s  fo llo w s:

B i l le r ,  m ach ine (b illin g  m ach in e ). U se s  a  sp e c ia l b illin g  m ach ine (Moon H opkins, E llio t t  
F is h e r ,  B u rro u g h s , e tq ., w hich a r e  com bin ation  typing and adding m ach in es) to p r e p a re  b i l ls  
and in v o ic e s  fr o m  c u s to m e r s ' p u rc h a se  o r d e r s ,  in te rn a lly  p r e p a re d  o r d e r s ,  sh ipping m e m o 
ra n d u m s, e tc . U su a lly  in vo lv es ap p lic a tio n  of p red e te rm in e d  d isc o u n ts and sh ipping c h a r g e s ,  
and en try  of n e c e s s a r y  e x te n s io n s , which m ay  o r m ay  not be com puted on the b illin g  m ach in e , 
and to ta ls  which a r e  a u to m atic a lly  accu m u lated  by m ach in e . The o p era tio n  u su a lly  in vo lv es 
a  la r g e  nu m ber of ca rb o n  c o p ie s  of the b il l being p r e p a re d  and i s  o ften done on a  fan fo ld  
m ach in e .

B i l l e r ,  m ach ine (bookkeeping m ach in e ). U se s  a  bookkeeping m ach ine (Su n d stran d , E llio t t  
F is h e r ,  R em ington  R and, e t c .,  w hich m ay  o r m ay  not have ty p ew riter  keyboard) to  p r e p a re  
c u s to m e r s ' b i l l s  a s  p a r t  of the acco u n ts re c e iv a b le  o p e ra tio n . G en era lly  in v o lv es the s im u lta 
neous en try  of f ig u r e s  on c u s to m e r s ' le d g e r  re c o r d . The m ach ine a u to m atic a lly  a c c u m u la te s 
f ig u r e s  on a  num ber of v e r t ic a l co lu m n s and co m p u te s, and u su a lly  p r in ts  a u to m atic a lly  the 
d eb it or c r e d it  b a la n c e s . D oes not involve a  know ledge of bookkeeping. W orks fro m  u n ifo rm  
and stan d ard  ty p es of s a l e s  and c r e d it  s l ip s .

BO O K K EE P IN G -M A C H IN E O P ER A T O R

O p era te s a bookkeeping m ach ine (R em ington  R and, E llio t t  F is h e r ,  Su n d stran d , B u rro u g h s , 
N ational C a sh  R e g is te r ,  with o r w ithout a  ty p ew riter  keyboard) to  keep  a  r e c o r d  of b u s in e ss  
t r a n sa c t io n s .

C la s s  A . K e ep s a se t  of r e c o r d s  re q u ir in g  a  know ledge of and e x p er ien c e  in b a s ic  
bookkeeping p r in c ip le s ,  and fa m il ia r ity  with the s t ru c tu re  of the p a r t ic u la r  accounting sy s te m  
u se d . D e te rm in es p ro p er  r e c o r d s  and d is tr ib u tio n  of d eb it and c r e d it  ite m s  to  be u sed  in each  
ph ase  of the w ork . M ay p r e p a r e  co n so lid a te d  r e p o r t s ,  b a lan ce  sh e e t s ,  and o th er r e c o r d s  
by hand.

C la s s  B . K eep s a  r e c o r d  of one o r  m o re  p h a se s  o r se c tio n s  o f a  se t  of r e c o r d s  u su a lly  
re q u ir in g  lit t le  know ledge of b a s ic  bookkeeping. P h a s e s  o r se c tio n s  in clude acco u n ts pay ab le , 
p a y ro ll, c u s to m e r s ' acco u n ts (not including a sim p le  type of b illin g  d e sc r ib e d  under b i l le r ,  
m ach in e ), c o s t  d is tr ib u tio n , ex p en se  d is tr ib u tio n , in ventory  co n tro l, e tc . M ay ch eck  or a s s i s t  
in p r e p a ra tio n  of t r i a l  b a la n c e s  and p r e p a r e  co n tro l sh e e ts  fo r  the accounting d e p artm en t.

C L E R K , ACCO U NTING

C la s s  A . U nder g e n e ra l d ir e c tio n  of a  b ook keeper o r  accoun tan t, h a s re sp o n s ib ility  for 
keep in g one o r  m o re  se c tio n s  of a  co m p le te  se t  of books o r r e c o r d s  re la tin g  to  one ph ase  
of an e s ta b lish m e n t 's  b u s in e ss  tr a n s a c t io n s .  W ork in vo lv es po stin g and b alan c in g  su b s id ia r y  
le d g e r  o r le d g e r s  such  a s  acco u n ts re c e iv a b le  o r acco u n ts p ay ab le ; exam in in g and coding 
in v o ic e s o r v o u ch e rs with p ro p er  accounting d is tr ib u tio n ; and r e q u ir e s  ju dgm ent and e x p e r i
ence in m aking p ro p er  a s s ig n a t io n s  and a llo c a t io n s . M ay a s s i s t  in p r e p a r in g , a d ju stin g , and 
c lo s in g  jo u rn a l e n tr ie s ;  and m ay  d ir e c t  c l a s s  B accounting c le r k s .

C la s s  B . U nder su p e rv is io n , p e r fo r m s  one o r m o re  routine accounting o p e ra tio n s such 
a s  po stin g  sim p le  jo u rn a l v o u ch ers o r acco u n ts pay ab le  v o u c h e rs, en te rin g  v o u ch ers in 
vouch er r e g i s t e r s ;  re co n c ilin g  bank ac c o u n ts; and po stin g  su b s id ia r y  le d g e r s  co n tro lled  by 
g e n e ra l le d g e r s ,  o r po stin g sim p le  c o s t  accounting d a ta . T h is jo b  d o e s  not re q u ire  a  know l
ed ge of accounting and bookkeeping p r in c ip le s  but i s  found in o ff ic e s  in which the m o re  routine 
accounting w ork i s  su bdiv ided  on a  fun ction al b a s i s  am ong se v e r a l  w o rk e rs .

C L E R K , F I L E

C la s s  A . In an e s ta b lish e d  filin g  sy s te m  contain ing a  num ber o f v a r ie d  su b je c t m a tte r  
f i l e s ,  c l a s s i f i e s  and in d ex es f ile  m a te r ia l  such  a s  c o rre sp o n d e n c e , r e p o r t s ,  tech n ica l do cu 
m e n ts , e tc . M ay a ls o  file  th is  m a te r ia l .  M ay keep  r e c o r d s  of v a r io u s  ty p es in  conjunction 
with the f i l e s .  M ay le ad  a  s m a l l  gro u p  of low er le v e l f i le  c le r k s .

C la s s  B . S o r t s ,  c o d e s , and f i l e s  u n c la s s if ie d  m a te r ia l  by sim p le  (su b je c t  m a tte r) h ead 
in gs ~or~"partly c la s s i f ie d  m a te r ia l  by f in e r  su b h ead in g s. P r e p a r e s  s im p le  re la te d  in dex  and 
c r o s s - r e f e r e n c e  a id s .  A s re q u e s te d , lo c a te s  c le a r ly  id en tified  m a te r ia l  in f i l e s  and fo rw a r d s  
m a te r ia l .  M ay p e r fo rm  r e la te d  c l e r ic a l  t a s k s  re q u ire d  to m ain ta in  and se r v ic e  f i l e s .

C la s s  C . P e r fo r m s  routine filin g  of m a te r ia l  that h a s a lr e a d y  been  c l a s s i f ie d  o r  which 
i s  e a s i ly  c la s s i f ie d  in a  sim p le  s e r i a l  c la s s i f ic a t io n  sy s te m  (e .g . ,  a lp h a b e t ic a l, ch ro n o lo g ic a l, 
o r  n u m e r ic a l) . A s re q u e s te d , lo c a te s  r e a d ily  a v a ila b le  m a te r ia l  in f i l e s  and fo rw a r d s  m a 
t e r ia l ;  and m a y  f i l l  out w ith draw al c h a rg e . P e r fo r m s  sim p le  c l e r ic a l  and m an u al ta s k s  r e 
q u ired  to  m ain ta in  and se r v ic e  f i l e s .

C L E R K , O RD ER

R e c e iv e s  c u s to m e r s ' o r d e r s  fo r  m a te r ia l  o r  m e rc h an d ise  by m a il ,  phone, or p e r so n a lly . 
D u ties involve any com bin ation  of the fo llo w in g : Q uoting p r ic e s  to c u s to m e r s ; m aking out an o rd e r  
sh e e t lis t in g  the ite m s  to m ake up the o r d e r ; ch eck ing p r ic e s  and q u an titie s of ite m s on o rd e r  
sh e et ; and d is tr ib u tin g  o rd e r  sh e e ts  to  r e sp e c t iv e  d e p a rtm e n ts to  be fil le d . M ay ch eck  with c r e d it  
d e p artm e n t to  d e term in e  c r e d it  ra tin g  of c u sto m e r , acknow ledge r e c e ip t  of o r d e r s  fro m  c u s to m e r s ,  
fo llow  up o r d e r s  to se e  that they have been  f il le d , keep  f ile  of o r d e r s  re c e iv e d , and ch eck  sh ipping 
in v o ic e s with o r ig in a l o r d e r s .

C L E R K , P A Y R O L L

C o m p utes w ages of com pan y  em p lo y ees and e n te r s  the n e c e s sa r y  d a ta  on the p a y ro ll 
sh e e t s .  D u ties in vo lve: C a lc u la tin g  w o rk e rs ' e a rn in g s  b a se d  on tim e o r produ ction  r e c o r d s ;  and 
po stin g c a lc u la te d  d a ta  on p a y ro ll sh e e t , show ing in form atio n  such  a s  w o r k e r 's  nam e, w orking 
d a y s , t im e , r a te ,  ded uction s fo r  in su ra n c e , and to ta l w ages due. M ay m ake out pay ch eck s and 
a s s i s t  p a y m a s te r  in  m aking up and d is tr ib u tin g  pay en v e lo p es . M ay u se  a ca lc u la tin g  m ach in e .

C O M P T O M E T E R  O P ER A T O R

P r im a r y  duty i s  to o p e ra te  a  C o m p to m eter to p e r fo rm  m a th e m a tic a l c o m p u ta tio n s. T h is 
job  i s  not to  be con fu sed  with that of s t a t i s t ic a l  o r o th er type of c le r k , which m ay  involve f r e 
quent u se  of a  C o m p to m eter but, in w hich, u se  of th is  m ach ine i s  in c id en ta l to p e rfo rm a n c e  of 
other d u tie s .

KEY PU N C H  O P ER A T O R

C la s s  A . O p era te s a  n u m e ric a l a n d /o r  a lp h a b e t ic a l o r  com bin ation  keypunch m ach ine to 
tr a n s c r ib e  d a ta  fro m  v a r io u s  so u rc e  d o cum en ts to  keypunch tab u latin g  c a r d s .  P e r fo r m s  sa m e  
ta s k s  a s  low er le v e l keypunch o p e ra to r  but, in ad d ition , w ork r e q u ir e s  a p p lic a tio n  of coding 
s k i l l s  and the m aking of so m e d e te rm in a tio n s, fo r  e x a m p le , lo c a te s  on the so u rc e  docum ent 
the ite m s to be punched; e x tr a c t s  in form atio n  fro m  se v e r a l  d o cum en ts; and se a r c h e s  fo r  and 
in te r p r e ts  in form atio n  on the docum ent to d e term in e  in form atio n  to  be punched. M ay tra in  
in ex p e rie n ced  o p e r a to r s .
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K EY PU N C H  O P ER A T O R — Continued

C la s s  B . U nder c lo se  su p e rv is io n  o r fo llow ing sp e c if ic  p r o c e d u r e s  o r in str u c tio n s , 
t r a n s c r ib e s  d a ta  fro m  so u rc e  docum en ts to punched c a r d s .  O p era te s a n u m e ric a l a n d /o r  
a lp h a b e t ic a l or com bin ation  keypunch m ach ine to  keypunch tab u latin g  c a r d s .  M ay v e r ify  c a r d s .  
W orking fro m  v a r io u s  sta n d a rd ize d  so u rc e  d o cu m en ts, fo llo w s sp e c ifie d  se q u e n c es which have 
been  coded or p r e sc r ib e d  in  d e ta il  and re q u ire  little  o r  no se le c tin g , cod in g, o r in terp re tin g  
of data  to be punched. P ro b le m s a r i s in g  fro m  e r ro n e o u s  ite m s o r c o d e s , m is s in g  in form atio n , 
e tc .,  a r e  r e fe r r e d  to su p e r v iso r .

O F F IC E  BOY OR G IR L

P e r fo r m s  v a r io u s routine d u tie s su ch  a s  running e r r a n d s ,  o peratin g  m in o r o ffice  m a 
ch in es such  a s  s e a le r s  o r m a i l e r s ,  opening and d is tr ib u tin g  m a il ,  and other m in o r c le r ic a l  w ork.

SE C R E T A R Y

A ssig n e d  a s  p e r so n a l s e c r e ta r y ,  n o rm ally  to  one in d iv id u al. M ain ta in s a  c lo se  and h ighly 
re sp o n siv e  re la tio n sh ip  to the d a y -to -d a y  w ork  a c t iv i t ie s  of the su p e r v is o r .  W orks f a ir ly  in de
pendently re c e iv in g  a m in im um  of d e ta ile d  su p e rv is io n  and gu id an ce . P e r fo r m s  v a r ie d  c le r ic a l  
and s e c r e t a r ia l  d u tie s , u su a lly  including m o st  of the fo llo w in g : (a) R e c e iv e s  te leph one c a l l s ,
p e r so n a l c a l l e r s ,  and incom ing m a il ,  a n sw e rs  routine in q u ir ie s ,  and ro u te s the tech n ica l in q u ir ie s  
to the p ro p er  p e r so n s ; (b) e s ta b l i s h e s ,  m a in ta in s , and r e v i s e s  the s u p e r v is o r 's  f i l e s ;  (c) m a in ta in s 
the s u p e r v is o r 's  c a le n d a r  and m a k e s  app oin tm en ts a s  in str u c te d ; (d) r e la y s  m e s s a g e s  fro m  su p e r 
v iso r  to su b o rd in a te s; (e) re v ie w s c o rre sp o n d e n c e , m e m o ran d a , and r e p o r ts  p r e p a re d  by o th ers 
fo r  the s u p e r v is o r 's  s ig n a tu re  to  a s s u r e  p ro c e d u ra l and ty p o graph ic  a c c u ra c y ; and (f) p e r fo rm s 
sten o g rap h ic  and typing w ork.

M ay a ls o  p e r fo rm  other c le r ic a l  and s e c r e t a r ia l  t a s k s  of c o m p ara b le  n atu re  and d ifficu lty . 
The w ork ty p ic a lly  r e q u ir e s  know ledge of o ffice  routine and u n d erstan d in g  of the o rgan iza tio n , 
p r o g r a m s ,  and p r o c e d u r e s  re la te d  to the w ork of the su p e r v is o r .

E x c lu s i o n s

Not a l l  p o s itio n s that a r e  title d  " s e c r e t a r y "  p o s s e s s  the above c h a r a c t e r i s t i c s .  E x a m p le s  
of p o s itio n s which a r e  excluded  fro m  the d efin ition  a r e  a s  fo llo w s: (a) P o sit io n s  which do not m e et 
the "p e r s o n a l"  s e c r e t a r y  concept d e sc r ib e d  above ; (b) s te n o g ra p h e rs  not fu lly  tra in ed  in s e c r e t a r ia l  
type d u tie s ; (c) ste n o g ra p h e rs  se rv in g  a s  o ffice  a s s i s t a n t s  to a  gro u p  of p r o fe s s io n a l,  te ch n ica l, 
or m a n a g e r ia l p e r so n s ; (d) s e c r e t a r y  p o sitio n s in which the d u tie s  a r e  e ith er  su b sta n t ia lly  m o re  
routine or su b stan t ia lly  m o re  co m p le x  and re sp o n sib le  than th o se  c h a ra c te r iz e d  in the d e fin ition ; 
and (e) a s s i s t a n t  type p o sitio n s which in volve m o re  d iffic u lt o r m o re  re sp o n sib le  tec h n ic a l, ad m in 
is t r a t iv e ,  su p e r v iso r y , or sp e c ia liz e d  c l e r ic a l  d u tie s which a r e  not ty p ica l of s e c r e t a r ia l  w ork.

N O T E : The te rm  "c o r p o r a te  o f f i c e r , "  u sed  in the le v e l d e fin itio n s fo llow ing, r e f e r s  to 
th ose o f f ic ia l s  who have a s ig n if ic a n t c o rp o ra te -w id e  po licy m ak in g ro le  with r e g a r d  to  m a jo r  
com pany a c t iv i t ie s .  The title  "v ic e  p r e s id e n t ,"  though n o rm ally  in d icativ e  of th is  r o le , d o e s not 
in a l l  c a s e s  id en tify  such  p o s it io n s . V ice p r e s id e n ts  w hose p r im a r y  r e sp o n s ib ility  i s  to  act* p e r 
so n ally  on in d iv id u al c a s e s  o r tr a n sa c t io n s  (e .g . ,  ap p ro ve  o r deny indiv idual loan o r c r e d it  a c tio n s; 
a d m in is te r  in d iv idual t r u s t  ac c o u n ts; d ir e c t ly  su p e rv ise  a  c le r ic a l  sta ff)  a r e  not c o n s id e re d  to be 
"c o r p o r a te  o f f ic e r s "  fo r  p u rp o se s  of app ly in g the fo llow ing le v e l d e fin itio n s.

C la s s  A

a . S e c r e ta r y  to the c h a irm an  of the b o ard  or p r e sid e n t of a com pany that e m p lo y s, in a ll ,  
o v er 100 but few er than 5, 000 p e r s o n s ; or

b. S e c r e ta r y  to  a  c o rp o ra te  o ff ic e r  (o th er than the ch a irm an  of the b o ard  or p resid en t) 
of a com pany that em p lo y e s, in a l l ,  ov er 5, 000 but few er than 25, 000 p e r s o n s ; or

c . S e c r e ta r y  to  the h ead  (im m ed ia te ly  below  the c o rp o ra te  o ff ic e r  level) of a m a jo r  s e g 
m ent o r su b s id ia r y  of a com pany th at em p lo y s, in a l l ,  over 25, 000 p e r so n s .

C la s s  B

a . S e c r e ta r y  to  the ch a irm a n  of the b o ard  o r  p r e s id e n t of a  com pany that em p lo y s, in a ll ,  
few er than 100 p e r so n s ; or

b . S e c r e ta r y  to a  c o rp o ra te  o ff ic e r  (o th er than c h a irm an  of the b o ard  o r p resid en t) of 
a  com pany that em p lo y s, in a l l ,  o v er  100 but few er than 5, 000 p e r s o n s ; or

c . S e c r e ta r y  to the h ead (im m ed ia te ly  below  the o ffic e r  level) o v er e ith er  a m a jo r  
c o rp o ra te -w id e  fun ction al a c tiv ity  (e .g . ,  m ark e tin g , r e s e a r c h ,  o p e ra tio n s , in d u str ia l re la t io n s , e tc .)  
or a m a jo r  g e o grap h ic  o r  o rg a n iza tio n a l segm en t (e .g . ,  a  re g io n a l h e a d q u a r te r s ;  a  m a jo r  d iv ision ) 
o F a  com pany that em p lo y s, in a l l ,  o v er 5, 000 but few er than 25, 000 e m p lo y e e s ; or

SE C R E T A R Y — Continued

d. S e c r e ta r y  to  the h ead of an in d iv id u al p lan t, fa c to ry , e tc . (o r  other eq u iv a len t le v e l 
of o ffic ia l)  th at em p lo y s, in a l l ,  o v er 5, 000 p e r s o n s ; or

e . S e c r e ta r y  to  the head of a  la r g e  and im p o rtan t o rg a n iza tio n a l se gm en t (e .g . ,  a  m iddle 
m an agem en t su p e r v iso r  of an o rg a n iza tio n a l se gm en t often involving a s  m any a s  se v e r a l  hundred 
p e r so n s)  of a  com pany that e m p lo y s, in  a l l ,  o v er 25, 000 p e r so n s .

C la s s  C

a . S e c r e ta r y  to an  ex ecu tiv e  or m a n a g e r ia l p e r so n  w hose re sp o n s ib ility  i s  not eq u iva len t 
to one of the sp e c if ic  le v e l situ atio n s in the d efin ition  fo r  c l a s s  B , but w hose su b o rd in ate  s ta ff  
n o rm ally  n u m b ers a t le a s t  se v e r a l  dozen  e m p lo y ees and i s  u su a lly  d iv id ed  into o rga n iza tio n al 
se g m en ts which a r e  often, in tu rn , fu r th er  sub d iv id ed . In so m e c o m p an ie s , th is le v e l in c lu d es a 
wide ran ge  of o rg a n iza tio n a l ec h e lo n s ; in o th e r s ,  only one or two; or

b . S e c r e ta r y  to the head of an in d iv idu al p lan t, fa c to ry , e tc . (o r  other eq u iv a len t le v e l of 
o ffic ia l)  that e m p lo y s, in a ll ,  few er than 5, 000 p e r so n s .

C la s s  D

a . S e c r e ta r y  to  the su p e r v iso r  o r h ead of a  sm a l l o rg a n iza tio n a l unit ( e .g . ,  few er than 
about 25 or 30 p e r so n s ) ;  or

b. S e c r e ta r y  to  a  n o n su p e rv iso ry  s t a ff  sp e c ia l i s t ,  p r o fe s s io n a l  em p lo y ee , a d m in is tra tiv e  
o f f ic e r , or a s s i s t a n t ,  sk ille d  tech n ic ian  or e x p e r t . (N O T E : M any co m p an ie s a s s ig n  s te n o g ra p h e rs , 
ra th e r  than s e c r e t a r ie s  a s  d e sc r ib e d  abo v e , to th is le v e l of su p e r v iso r y  o r  n o n su p e rv iso ry  w o rk er.)

ST EN O G R A P H ER , G E N E R A L

P r im a r y  duty i s  to  take d ic ta tio n  in volving a  n o rm al routine v o c ab u la ry  fro m  one or m o re  
p e r so n s  e ith er  in sh orthand  or by Stenotype o r s im ila r  m ach in e ; and tr a n s c r ib e  d ic ta tio n . M ay 
a ls o  type fr o m  w ritten  copy. M ay m ain ta in  f i l e s ,  keep  sim p le  r e c o r d s ,  o r  p e r fo rm  oth er re la tiv e ly  
routine c l e r ic a l  t a s k s .  M ay o p e ra te  fro m  a  sten og rap h ic  pool. D oes not include t r a n sc r ib in g -  
m ach ine w ork . (See  tra n sc r ib in g -m a c h in e  o p e r a to r .)

ST EN O G R A P H ER , SEN IO R

P r im a r y  duty i s  to take d ic tatio n  in volving a v a r ie d  te ch n ica l or sp e c ia liz e d  v o cab u la ry  
such  a s  in  le g a l b r ie f s  or r e p o r ts  on sc ie n tif ic  r e s e a r c h  fro m  one or m o re  p e r so n s  e ith er  in sh o r t
hand or by Stenotype o r s im i la r  m ach in e ; and tr a n s c r ib e  d ic tatio n . M ay a ls o  type fro m  w ritten  
copy. M ay a ls o  s e t  up and m ain ta in  f i l e s ,  keep  r e c o r d s ,  e tc .

OR

P e r fo r m s  sten og rap h ic  d u tie s  re q u ir in g  s ig n ific a n tly  g r e a te r  independence and r e sp o n s i
b ility  than s te n o g ra p h e rs , g e n e ra l a s  ev id en ced  by. the fo llow in g: W ork r e q u ir e s  high d e g re e  of 
sten og rap h ic  sp eed  and a c c u ra c y ; and a  thorough  w orking know ledge of g e n e ra l b u s in e ss  and o ffice  
p r o c e d u r e s  and of the sp e c if ic  b u s in e ss  o p e ra tio n s , o rga n iza tio n , p o l ic ie s ,  p r o c e d u r e s , f i l e s ,  
w orkflow , e tc . U se s  th is know ledge in  p e rfo rm in g  sten o g rap h ic  d u tie s and re sp o n sib le  c le r ic a l  
t a s k s  su ch  a s ,  m ain ta in in g follow up f i l e s ;  a s s e m b lin g  m a te r ia l  fo r  r e p o r t s ,  m e m o ra n d u m s, le t t e r s ,  
e t c .;  co m p osin g  sim p le  le t t e r s  fro m  g e n e ra l in str u c tio n s ; read in g  and routing in com ing m a il; and 
a n sw erin g  routine q u e stio n s, e tc . D oes not include tra n sc r ib in g -m a c h in e  w ork.

SW ITCH BOA RD O PER A T O R

C la s s  A . O p era te s a  s in g le-  o r m u lt ip le -p o s itio n  telephone sw itch b oard  handling in com ing , 
outgoing, in trap lan t or o ffice  c a l l s .  P e r fo r m s  fu ll telephone in form atio n  se r v ic e  o r h an d les 
co m p lex  c a l l s ,  such  a s  co n fe ren c e , c o lle c t ,  o v e r s e a s ,  o r  s im i la r  c a l l s ,  e ith er  in  add ition  to doing 
routine w ork a s  d e sc r ib e d  fo r  sw itch b oard  o p e ra to r , c l a s s  B , o r  a s  a  fu ll- t im e  a ss ig n m e n t. 
( " F u l l "  telephone in form atio n  se r v ic e  o c c u r s  when the e s ta b lish m e n t h a s v a r ie d  fun ction s that a r e  
not re a d ily  u n d erstan d ab le  fo r  telephone in form atio n  p u r p o se s , e .g . ,  b e c a u se  of o v erlap p in g  or 
in te r re la te d  fu n ctio n s, and co n seq uen tly  p r e se n t frequ en t p ro b le m s a s  to  which e x te n sio n s a r e  
a p p ro p r ia te  fo r  c a l l s . )

C la s s  B . O p era te s a  s in g le-  or m u lt ip le -p o s itio n  telephone sw itch b oard  handling in com ing , 
outgoing, in trap lan t o r o ffice  c a l l s .  M ay handle routine long d is ta n c e  c a l l s  and re c o r d  to l ls .  M ay 
p e rfo rm  lim ited  telephone in form atio n  se r v ic e .  ( "L im ite d "  te lephone in form atio n  se r v ic e  o c c u r s  
if  the fun ction s of the e s ta b lish m e n t se r v ic e d  a r e  re a d ily  u n d erstan d ab le  fo r  telephone in form atio n  
p u r p o se s , o r  if  the r e q u e s ts  a r e  rou tin e , e .g . ,  giv ing ex ten sio n  n u m b ers when sp e c if ic  n am e s a r e  
fu rn ish e d , or if  co m p lex  c a l l s  a r e  r e fe r r e d  to  anoth er o p e ra to r .)
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SW ITCH BO A RD  O P E R A T O R -R E C E P T IO N IS T

In ad d ition  to p e rfo rm in g  d u tie s of o p e ra to r  on a  s in g le -p o s it io n  o r m on ito r-ty pe  sw itch 
b o ard , a c t s  a s  re c e p tio n ist  and m ay  a ls o  type o r p e r fo rm  routine c le r ic a l  w ork a s  p a rt of re g u la r  
d u tie s . T h is typ ing o r  c le r ic a l  w ork m ay  take the m a jo r  p a rt  of th is w o r k e r 's  tim e w hile at 
sw itch b oard .

T A B U LA T IN G -M A C H IN E O P ER A T O R

C la s s  A . O p era te s a  v a r ie ty  of tab u latin g  o r e le c t r ic a l  accounting m a c h in e s, ty p ic a lly  
including su ch  m ach in es a s  the ta b u la to r , c a lc u la to r , in te r p r e te r , c o lla to r , and o th e r s. 
P e r fo r m s  co m p le te  re p o rtin g  a ss ig n m e n ts  without c lo se  su p e rv is io n , and p e r fo r m s  d ifficu lt 
w irin g  a s  re q u ire d . The co m p le te  re p o rtin g  and tab u latin g  a ss ig n m e n ts  ty p ic a lly  involve a 
v a r ie ty  of long and co m p lex  r e p o r ts  w hich often a r e  of i r r e g u la r  o r n o n re cu rrin g  type r e 
q u irin g  so m e planning and sequencin g of s te p s  to be taken . A s a  m o re  ex p er ien ce d  o p e ra to r , 
i s  ty p ic a lly  involved in tra in in g  new o p e ra to r s  in m ach ine o p e ra tio n s , o r p a r t ia lly  tra in ed  
o p e r a to r s  in w irin g  fro m  d ia g r a m s  and o p era tin g  se q u e n c es of long and co m p lex  r e p o r ts .  
D oes not include w orking s u p e r v is o r s  p e rfo rm in g  tab u latin g -m ach in e  o p e ra tio n s and d ay -to -  
day su p e rv is io n  of the w ork and prod u ction  of a grou p  of tab u latin g -m ach in e  o p e r a to r s .

C la s s  B . O p era te s m o re  d ifficu lt tab u latin g  o r  e le c t r ic a l  accounting m ach in es su ch  a s  the 
tab u lato r and c a lc u la to r , in addition  to the s o r t e r ,  r e p ro d u c e r , and c o lla to r . T h is w ork is  
p e rfo rm e d  under sp e c i f ic  in stru c tio n s and m ay include the p e rfo rm a n c e  of so m e w irin g  fro m  
d ia g r a m s .  The w ork ty p ic a lly  in v o lv e s , fo r  ex am p le , tab u latio n s in volving a re p e titiv e  
accounting e x e r c is e ,  a  com p lete  but sm a ll tab u latin g  study , o r  p a r t s  of a  lo n ger and m o re  
co m p lex  re p o r t .  Such re p o r ts  and s tu d ie s  a r e  u su a lly  of a  r e c u rr in g  natu re  w h ere the p r o 
c e d u re s  a r e  w ell e s ta b lish e d . M ay a ls o  include the tra in in g  of new em p lo y ees in the b a s ic  
o p era tio n  of the m ach in e .

PROFESSIONAL

TA B U LA T IN G -M A C H IN E O PER A T O R — Continued

C la s s  C . O p e ra te s  sim p le  tab u latin g  o r e le c t r ic a l  accounting m ach in es such  a s  the 
s o r t e r ,  rep ro d u c in g  punch, c o lla to r , e tc .,  with sp e c i f ic  in str u c tio n s . M ay include sim p le  
w irin g  fro m  d ia g r a m s  and som e filin g  w ork . The w ork  ty p ic a lly  in vo lv es po rtio n s o f a  w ork 
unit, fo r  ex a m p le , in d iv idual so rt in g  o r co lla tin g  ru n s o r  re p e titiv e  o p e ra tio n s .

TR A N SC R IBIN G -M A C H IN E O P E R A T O R , G E N E R A L

P r im a r y  duty i s  to  tr a n s c r ib e  d ictation  in volving a  n o rm al routine v o cab u la ry  fro m  
tra n sc r ib in g -m a c h in e  r e c o r d s .  M ay a ls o  type fro m  w ritten  copy and do sim p le  c le r ic a l  w ork. 
W o rkers t r a n sc r ib in g  d ictatio n  in volving a  v a r ie d  te ch n ica l o r sp e c ia liz e d  v o c ab u la ry  such  a s  le g a l 
b r ie f s  o r  r e p o r ts  on sc ie n tif ic  r e se a r c h  a r e  not in cluded . A w o rk e r who ta k e s  d ic tatio n  in sh o r t
hand o r by Stenotype o r s im i la r  m ach ine i s  c la s s i f ie d  a s  a s ten o g ra p h er , g e n e ra l.

T Y P IST

U se s  a  ty p ew rite r  to m ake c o p ie s of v a r io u s  m a te r ia l or to  m ake out b i l ls  a fte r  c a lc u la 
tio n s have been  m ade by another p e rso n . M ay include typing of s t e n c ils ,  m a ts ,  o r  s im i la r  m a te 
r ia l s  fo r  u se  in du p licatin g  p r o c e s s e s .  M ay do c le r ic a l  w ork involving little  sp e c ia l  tra in in g , such  
a s  keep in g s im p le  r e c o r d s ,  f ilin g  r e c o r d s  and r e p o r t s ,  o r so rt in g  and d is tr ib u tin g  incom ing m a il.

C la s s  A . P e r fo r m s  one or m o re  of the fo llow in g; Typing m a te r ia l  in fin al fo rm  when it 
in vo lv es com bin ing m a te r ia l  fro m  se v e r a l  so u r c e s  o r re sp o n sib ility  fo r  c o r r e c t  sp e llin g , 
sy lla b ic a tio n , punctuation , e t c .,  of te ch n ica l o r u nusual w o rd s o r  fo re ig n  lan guage m a te r ia l;  
and planning layout and typ ing of co m p lica ted  s t a t i s t ic a l  ta b le s  to  m ain ta in  u n ifo rm ity  and 
b a lan ce  in sp a c in g . M ay type routine fo rm  le t t e r s  v ary in g  d e ta ils  to su it c ir c u m sta n c e s .

C la s s  B . P e r fo r m s  one o r m o re  of the fo llow ing: C opy typing fro m  rough  or c le a r  d r a fts ;
routine typing of f o r m s ,  in su ran c e  p o l ic ie s ,  e tc .;  and se tt in g  up sim p le  sta n d a rd  ta b u latio n s , 
o r  copying m o re  co m p lex  ta b le s  a lre a d y  se tu p  and sp a c ed  p r o p er ly .

TECHNICAL

D RA FTSM A N

C la s s  A . P la n s  the grap h ic  p r e se n ta t io n  of co m p lex  ite m s having d is tin c tiv e  d e sig n  
fe a tu r e s  that d iffe r  s ig n ific a n tly  fro m  e s ta b lish e d  d ra ftin g  p r e c e d e n ts .  W orks in c lo se  su p 
po rt with the d e s ig n  o r ig in a to r , and m ay  recom m en d  m in or d e sig n  c h an ges. A n a ly ze s the 
e ffe c t of each  change on the d e ta ils  of fo rm , function , and p o s itio n a l re la tio n sh ip s  o f co m 
ponents and p a r t s .  W orks with a  m inim um  of su p e r v iso r y  a s s i s t a n c e .  C om pleted  w ork  is  
rev iew ed  by d e sig n  o r ig in a to r  fo r  c o n sisten c y  with p r io r  en gin eerin g  determ in ation s#  M ay 
eith er p r e p a re  d ra w in g s, o r d ir e c t  th e ir  p r e p a ra tio n  by low er le v e l d ra ftsm en .

C la s s  B . P e r fo r m s  nonroutine and co m p lex  d ra ftin g  a ss ig n m e n ts  that re q u ire  the a p p li
cation  of m o st of the stan d a rd ize d  draw ing tech n iq ues r e g u la r ly  u sed . D uties ty p ic a lly  in 
vo lve such  w ork  a s :  P r e p a r e s  w orkin g draw in gs of su b a s se m b lie s  w ith ir r e g u la r  sh a p e s ,
m u ltip le  fu n ctio n s, and p r e c is e  p o s itio n a l re la tio n sh ip s  betw een co m pon ents; p r e p a r e s  a r c h i
te c tu ra l d raw in g s fo r  co n stru c tio n  of a  build ing including d e ta il d raw in gs o f foun d ation s, w all 
se c t io n s ,  f lo o r p la n s , and ro o f. U se s  accep ted  fo rm u la s  and m an u als in m aking n e c e s sa r y  
co m p utations to d eterm in e  qu an titie s of m a te r ia ls  to  be u se d , lo ad  c a p a c it ie s ,  s tre n g th s , 
s t r e s s e s ,  e tc . R e c e iv e s  in itia l in str u c tio n s , re q u ire m e n ts , and ad v ice  fro m  su p e r v iso r . 
C om pleted  w ork is  ch ecked for te ch n ica l adeq uacy .

C la s s  C . P r e p a r e s  d e ta il d raw in gs of s in g le  u n its o r  p a r t s  fo r  en g in eerin g , c o n stru c tio n , 
m an u fac tu rin g , o r r e p a ir  p u r p o se s . T y p es of d raw in gs p r e p a re d  include is o m e tr ic  p r o je c t io n s 
(depicting th ree  d im en sio n s in a c c u ra te  sc a le )  and se c tio n a l v iew s to c la r i fy  positio n in g  of

D RA FT SM A N —-Continued

com ponents and convey needed in form atio n . C o n so lid ate s d e ta ils  fro m  a  num ber of so u r c e s  
and a d ju s ts  o r t r a n s p o s e s  s c a le  a s  re q u ire d . S u g g e ste d  m eth ods of app roach ’, ap p lic a b le  
p r e c e d e n ts ,  and a d v ice  on so u rc e  m a te r ia ls  a r e  g iven  w ith in itia l a ss ig n m e n ts . In stru c tio n s 
a r e  l e s s  com p lete  when a ss ig n m e n ts  r e c u r .  W ork m ay  be sp o t-ch eck ed  du ring p r o g r e s s .

D R A FT SM A N - T R A C E R
C o p ie s p lan s and d raw in gs p r e p a re d  by o th ers by p lac in g  tra c in g  cloth  o r  p a p er  o v er 

d raw in gs and tr a c in g  with pen o r p e n c il. (D oes not include tra c in g  lim ited  to  p lan s p r im a r ily  
co n sist in g  of s t ra ig h t lin e s and a  la r g e  s c a le  not re q u ir in g  c lo se  de lin eation .)

a n d /o r
P r e p a r e s  s im p le  o r  re p e titiv e  d raw in gs of e a s i ly  v isu a liz e d  ite m s . W ork is  c lo se ly  su p e rv ise d  
du ring p r o g r e s s .

N U R SE , IN D U ST R IA L (R E G IST E R E D )
A r e g is te r e d  n u rse  who g iv e s  n u rsin g  s e r v ic e  under g e n e ra l m e d ic a l d irec tio n  to il l  or 

in ju red  em p lo y ees o r  o th er p e r so n s  who b eco m e il l  o r  su ffe r  an acc id en t on the p r e m is e s  of a 
fa c to ry  or o th er e s ta b lish m e n t. D uties involve a  com bin ation  of the fo llow in g: G ivin g f i r s t  a id
to  the il l  o r  in ju red ; attending to  su b sequ en t d r e s s in g  of e m p lo y e e s ' in ju r ie s ;  keep ing re c o r d s  
of p a tien ts  t re a te d ; p r e p a r in g  acc id en t re p o r ts  fo r  co m p en satio n  o r other p u r p o se s ; a s s i s t in g  in 
p h y s ic a l ex am in atio n s and health  ev a lu a tio n s of a p p lican ts and em p lo y ees ; and planning and c a r r y 
ing out p r o g r a m s  in volving h ealth  ed ucation , acc id en t prev en tio n , ev a lu atio n  of plant en v ironm ent, 
o r  o th er a c t iv it ie s  a ffec tin g  the h ealth , w e lfa r e , and sa fe ty  of a ll  p e rso n n e l.

MAINTENANCE AND POWERPLANT

C A R P E N T E R , M A IN TEN A N CE

P e r fo r m s  the ca rp e n try  du ties n e c e s sa r y  to c o n stru c t and m ain ta in  in good r e p a ir  build ing 
w oodw ork and equipm ent such  a s  b in s , c r ib s ,  c o u n ter s , b en c h e s, p a r t it io n s , d o o r s ,  f lo o r s ,  s t a i r s ,  
c a s in g s ,  and tr im  m ade of wood in an e sta b lish m e n t. W ork in vo lv es m o st of the fo llow ing: P la n 
ning and lay in g  out of w ork fro m  b lu e p rin ts , d ra w in g s, m o d e ls , o r  v e rb a l in stru c tio n s u sin g  a 
v a r ie ty  of c a r p e n te r 's  h an d to o ls , p o rtab le  pow er to o ls ,  and stan d ard  m e asu r in g  in stru m e n ts ;

C A R P E N T E R , M A IN TEN A N CE— Continued

m aking sta n d a rd  shop co m p utations re la tin g  to  d im en sio n s of w ork ; and se le c tin g  m a te r ia ls  n e c e s 
s a r y  fo r  the w ork . In g e n e ra l ,  the w ork of the m ain ten an ce c a rp e n te r  r e q u ir e s  rounded t r a in 
ing and ex p er ien c e  u su a lly  a c q u ire d  through  a  fo rm a l a p p ren tic e sh ip  o r  eq u iva len t tra in in g  and 
ex p er ien c e .
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E L E C T R IC IA N , M A IN TEN A N C E

P e r fo r m s  a  v a r ie ty  of e le c t r ic a l  tra d e  fun ction s su ch  a s  the in sta l la t io n , m ain ten an ce , 
o r  r e p a ir  of equ ipm ent fo r  the g e n e ratio n , d is tr ib u tio n , o r u tiliz a tio n  of e le c t r ic  en erg y  in an 
e s ta b lish m e n t. W ork in vo lv es m o st  of the fo llo w in g ; In sta llin g  o r  r e p a ir in g  any o f a v a r ie ty  of 
e le c t r ic a l  equ ipm ent su ch  a s  g e n e r a to r s ,  t r a n s f o r m e r s ,  sw itc h b o a rd s , c o n tr o l le r s ,  c ir c u it  b r e a k 
e r s ,  m o to r s ,  h eatin g  u n its , conduit sy s t e m s ,  o r  other t r a n s m is s io n  equ ipm ent; w orkin g fro m  
b lu e p r in ts ,  d ra w in g s, la y o u ts ,  o r o th er sp e c i f ic a t io n s ; lo ca tin g  and d iag n o sin g  tro u b le  in the 
e le c t r ic a l  sy s te m  o r  equ ipm ent; w orkin g sta n d a rd  com p utation s re la tin g  to  lo ad  r e q u ire m e n ts  of 
w irin g  o r  e le c t r ic a l  equ ipm ent; and u sin g  a  v a r ie ty  of e le c t r ic ia n 's  h andtoo ls and m e a su r in g  and 
te st in g  in str u m e n ts . In g e n e r a l ,  the w ork  o f the m ain ten an ce e le c t r ic ia n  r e q u ir e s  rounded t r a in 
ing and e x p er ien c e  u su a lly  a c q u ire d  th rough  a  fo rm a l a p p re n t ic e sh ip  o r  equ iva len t tra in in g  and 
e x p e r ie n c e .

E N G IN E E R , STA TIO N A RY

O p era te s and m a in ta in s and m ay  a ls o  su p e r v ise  the o p e ra tio n  of s ta t io n a ry  en gin es and 
equ ipm ent (m e ch an ica l o r  e le c t r ic a l )  to  su pp ly  the e s ta b lish m e n t in w hich em ployed  w ith pow er, 
h ea t, r e fr ig e r a t io n ,  o r  a ir-c o n d itio n in g . W ork in v o lv e s : O p eratin g  and m ain ta in in g  equipm ent
su ch  a s  s te a m  e n g in es , a ir  c o m p r e s s o r s ,  g e n e r a to r s ,  m o to r s ,  tu r b in e s , v en tilat in g  and r e f r ig 
e r a t in g  equ ipm ent, s te a m  b o ile r s  and b o ile r - fe d  w a ter  p u m p s; m aking equipm ent r e p a i r s ;  and 
keep in g  a  r e c o r d  of o p e ra tio n  of m a c h in e ry , te m p e ra tu re , and fue l co nsum ption . M ay a ls o  s u 
p e r v is e  th e se  o p e ra tio n s . H ead o r  ch ie f e n g in e e rs  in e s ta b lish m e n ts  em ploy ing m o re  than one 
en gin eer a r e  ex c lu d e d .

F IR E M A N , STA T IO N A RY  B O IL E R

F i r e s  s ta t io n a ry  b o ile r s  to fu rn ish  the e sta b lish m e n t in w hich em ploy ed  w ith h ea t, pow er, 
o r s te a m . F e e d s  fu e ls  to f i r e  by hand o r  o p e r a te s  a  m e ch an ica l s to k e r , o r g a s  o r  o il b u rn er ; 
and ch eck s w ater  and sa fe ty  v a lv e s . M ay c lea n , o il , o r a s s i s t  in  r e p a ir in g  b o ile r ro o m  equ ipm ent.

H E L P E R , M A IN TEN A N C E T R A D ES

A s s i s t s  one o r  m o re  w o r k e r s  in the sk il le d  m ain ten an ce t r a d e s ,  by p e rfo rm in g  sp e c if ic  
o r g e n e ra l d u tie s of l e s s e r  sk i l l ,  su ch  a s  keep in g  a  w o rk e r su p p lied  w ith m a te r ia ls  and to o ls ;  
c lean in g w orkin g a r e a ,  m ach in e , and equ ipm ent; a s s i s t in g  jo u rn ey m an  by holding m a te r ia ls  or 
to o ls ;  and p e rfo rm in g  o th er u n sk illed  t a s k s  a s  d ir e c te d  by jo u rn ey m an . The kind of w ork  the 
h e lp er is  p e rm itte d  to p e r fo r m  v a r ie s  fro m  tra d e  to  tr a d e : In so m e t r a d e s  the h e lp e r is  con
fin ed to  su pp ly in g, liftin g , and h olding m a te r ia l s  and to o ls  and c lean in g  w orkin g a r e a s ;  and in 
o th ers he i s  p e rm itte d  to  p e r fo r m  sp e c ia l iz e d  m ach in e o p e ra tio n s , o r p a r t s  o f a  t ra d e  th at a re  
a ls o  p e rfo rm e d  by w o rk e rs  on a  fu ll- t im e  b a s i s .

M A C H IN E-TO O L O P E R A T O R , TOO LROOM

S p e c ia l iz e s  in the o p e ra tio n  of one o r m o re  ty p e s of m ach ine to o ls ,  su ch  a s  j i g  b o r e r s ,  
c y lin d r ic a l o r  su r fa c e  g r in d e r s ,  engine la th e s ,  o r  m illin g  m a c h in e s, in  the co n stru c tio n  of 
m ach in e-sh o p  to o ls ,  g a g e s ,  j i g s ,  f ix tu r e s ,  o r  d ie s .  W ork in v o lv es m o st of the fo llo w in g : P la n 
ning and p e rfo rm in g  d ifficu lt m ach in in g o p e ra tio n s ; p r o c e s s in g  ite m s re q u ir in g  c o m p lica ted  se tu p s 
o r a high d e g re e  of a c c u ra c y ; u sin g  a  v a r ie ty  o f p r e c is io n  m e a su r in g  in str u m e n ts ; se le c tin g  fe e d s , 
sp e e d s , to o lin g , and o p e ra tio n  se q u e n c e ; and m aking n e c e s s a r y  a d ju stm en ts d u rin g o p e ra tio n  to 
ach iev e  r e q u is ite  to le r a n c e s  o r  d im e n s io n s . M ay be re q u ire d  to  re c o g n iz e  when to o ls  need d r e s s 
in g, to d r e s s  to o ls ,  and to se le c t  p r o p e r  co o lan ts and cu tting and lu b r ic a tin g  o i l s .  F o r  c r o s s 
in d u stry  w age study  p u r p o s e s ,  m ach in e -to o l o p e r a to r s ,  to o lro o m , in to o l and d ie  jo b b in g  sh ops 
a r e  exclud ed  fro m  th is c la s s i f ic a t io n .

M A C H IN IST, M A IN TEN A N CE

P ro d u c e s  re p la c e m e n t p a r t s  and new p a r t s  in m aking r e p a ir s  o f m e ta l p a r t s  of m e ch an 
ic a l equipm ent o p e ra ted  in  an e s ta b lish m e n t. W ork in vo lv es m o st of the fo llow in g: In te rp retin g
w ritten  in stru c tio n s and sp e c i f ic a t io n s ; p lanning and lay in g  out of w ork ; u sin g  a  v a r ie ty  of m a 
c h in is t 's  handtoo ls and p r e c is io n  m e a su r in g  in str u m e n ts ; se tt in g  up and o p era tin g  sta n d a rd  m ach ine 
to o ls ; sh aping of m e ta l p a r t s  to  c lo se  to le r a n c e s ;  m aking stan d ard  shop co m p utations re la tin g  to 
d im en sio n s of w o rk , to o lin g , f e e d s ,  and sp e e d s  of m ach in in g; know ledge of the w orkin g p r o p e r t ie s  
of the com m on m e ta ls ;  se le c tin g  s ta n d a rd  m a te r ia l s ,  p a r t s ,  and equipm ent re q u ire d  fo r  h is  w ork; 
and fittin g  and a s se m b lin g  p a r t s  into m ec h an ic a l equ ipm ent. In g e n e ra l ,  the m a c h in is t 's  w ork 
n o rm ally  r e q u ir e s  a  rounded tra in in g  in  m ach in e -sh o p  p r a c t ic e  u su a lly  a c q u ire d  th rough  a  fo rm a l 
a p p ren t ic e sh ip  o r equ ivalen t tra in in g  and ex p er ien c e .

M EC H A N IC , A U TO M O TIVE (M A IN TEN A N C E)

R e p a ir s  a u to m o b ile s , b u s e s ,  m o to r tru c k s , and t r a c to r s  of an e s ta b lish m e n t. W ork in 
v o lv e s m o st  of the fo llow in g: E x am in in g  au tom otive  equipm ent to  d iag n o se  so u rc e  o f tro u b le ; 
d is a s s e m b lin g  equipm ent and p e rfo rm in g  r e p a ir s  that involve the u se  o f su ch  handtools a s  
w ren c h e s, g a g e s ,  d r i l l s ,  o r sp e c ia liz e d  equ ipm ent in d is a s se m b lin g  o r  fittin g  p a r t s ;  re p la c in g  
b ro ken  o r d e fec tiv e  p a r t s  fro m  sto c k ; grin d in g and ad ju stin g  v a lv e s ; r e a s se m b lin g  and in sta llin g

M EC H A N IC , A U TO M O TIVE (M A IN TEN A N C E)— Continued

the v a r io u s  a s s e m b l ie s  in the v eh ic le  and m aking n e c e s s a r y  a d ju stm e n ts; and a lin in g  w h ee ls , 
a d ju stin g  b ra k e s  and lig h ts ,  o r  tightening- body b o lts .  In g e n e ra l ,  the w ork o f the autom otive 
m ech an ic  r e q u ir e s  rounded tra in in g  and ex p e r ie n c e  u su a lly  a c q u ire d  through  a  fo rm a l a p p re n 
tic e sh ip  o r  equ iva len t tra in in g  and e x p e r ie n c e .

M EC H A N IC , M A IN TEN A N C E

R e p a ir s  m ach in e ry  o r  m ec h an ic a l equ ipm ent of an e s ta b lish m e n t. Work in vo lves m o st 
of the fo llo w in g : E xam in in g  m ach in es and m ec h an ic a l equipm ent to  d ia g n o se  so u rc e  of tro u b le ;
d ism an tlin g  o r  p a r t ly  d ism an tlin g  m ach in es and p e rfo rm in g  r e p a ir s  th at m a in ly  involve the u se  
o f h andtoo ls in  sc ra p in g  and fittin g  p a r t s ;  re p la c in g  b ro ken  o r  d e fec tiv e  p a r t s  with ite m s obtained 
fro m  sto c k ; o rd e r in g  the prod u ction  of a  re p la c e m e n t p a rt by a  m ach ine shop o r sending of the 
m ach ine to  a  m ach ine shop fo r  m a jo r  r e p a i r s ;  p r e p a r in g  w ritten  sp e c if ic a tio n s  fo r  m a jo r  r e p a ir s  
o r  fo r  the prod u ction  of p a r t s  o rd e re d  fro m  m ach ine shop ; r e a s se m b lin g  m a c h in e s; and m aking 
a l l  n e c e s s a r y  a d ju stm en ts fo r  o p era tio n . In g e n e r a l ,  the w ork of a  m ain ten an ce m ech an ic  r e 
q u ir e s  rounded tra in in g  and e x p er ien c e  u su a lly  a c q u ire d  through  a  fo rm a l ap p ren tic e sh ip  or 
eq u iva len t tra in in g  and e x p e r ie n c e . E x c lu d ed  fro m  th is c la s s i f ic a t io n  a r e  w o rk e rs  w hose p r im a ry  
d u tie s  in volve se tt in g  up o r  a d ju stin g  m a c h in e s.

M ILLW RIG H T

In s ta ll s  new m ach in e s o r  h eavy equ ipm ent, and d ism a n tle s  and in s ta l ls  m ach in es or 
h eavy equipm ent when ch an ges in the plant layout a r e  re q u ire d . W ork in vo lv es m o st of the fo l
low ing: P lann ing and lay in g  out of the w ork ; in te rp re tin g  b lu ep rin ts  o r o th er sp e c i f ic a t io n s ; u sin g
a  v a r ie ty  of handtoo ls and r ig g in g ; m aking sta n d a rd  shop com p utation s re la tin g  to s t r e s s e s ,  
stren g th  of m a te r ia l s ,  and c e n te r s  o f g ra v ity ; a lin in g  and b a lan c in g  of equ ipm ent; se le c tin g  s ta n d 
a r d  to o ls ,  equ ipm ent, and p a r t s  to be u sed ; and in sta l lin g  and m ain ta in in g in good o rd e r  pow er 
t r a n s m is s io n  equ ipm ent su ch  a s  d r iv e s  and sp ee d  r e d u c e r s .  In g e n e ra l ,  the m illw r ig h t 's  w ork 
n o rm ally  r e q u ir e s  a  rounded tra in in g  and e x p er ien c e  in the tra d e  a c q u ire d  through  a  fo rm a l 
a p p ren t ic e sh ip  o r  eq u iva len t tra in in g  and e x p e r ie n c e .

O IL E R

L u b r ic a te s ,  with o il or g r e a s e ,  the m oving p a r t s  o r w earin g  s u r fa c e s  of m ech an ica l 
equ ipm ent of an e s ta b lish m e n t.

P A IN T E R , M A IN TEN A N C E
P a in ts  and r e d e c o r a te s  w a lls ,  w oodw ork , and fix tu r e s  of an e s ta b lish m e n t. W ork in 

v o lv e s the fo llo w in g : Know ledge of su r fa c e  p e c u l ia r it ie s  and ty p es of pain t re q u ire d  fo r  d iffe ren t
a p p lic a tio n s ; p r e p a r in g  su r fa c e  fo r  pain tin g by rem o v in g  o ld  fin ish  o r  by p lac in g  putty o r f i l le r  
in n a il h o le s  and in te r s t i c e s ;  and applyirfg paint w ith sp r a y  gun o r b ru sh . M ay m ix  c o lo r s ,  o i l s ,  
w hite le a d , and o th er paint in g re d ie n ts  to obtain  p r o p e r  co lo r  o r  c o n sisten c y . In g e n e ra l ,  the 
w ork of the m ain ten an ce pa in te r  r e q u ir e s  rounded tra in in g  and e x p er ien c e  u su a lly  ac q u ire d  through 
a  fo rm a l a p p re n t ic e sh ip  o r eq u iv a len t tra in in g  and ex p er ien c e .

P IP E F IT T E R , M A IN TEN A N C E

In s ta ll s  o r  r e p a ir s  w a te r , s te a m , g a s ,  o r o th er ty p es of pipe and p ip e fitt in g s in an 
e s ta b lish m e n t. W ork in vo lv es m o st of the fo llo w in g : L ay in g  out of w ork and m e asu r in g  to  lo 
cate  p o s itio n  o f pipe fro m  d raw in g s o r  o th er w ritten  sp e c i f ic a t io n s ; cutting v a r io u s  s i z e s  of pipe 
to c o r r e c t  len gth s with c h ise l and h am m e r o r ox y ace ty len e  to rch  o r p ip e-cu ttin g  m ach ine ; th re a d 
ing pipe with s to c k s  and d ie s ;  bending p ipe by h an d -d riv en  o r  p o w e r-d r iv en  m a c h in e s; a sse m b lin g  
pipe w ith coup lings and fa ste n in g  pipe to h a n g e rs ;  m aking sta n d a rd  shop com putations re la tin g  
to p r e s s u r e s ,  flow , and s iz e  of p ipe re q u ire d ; and m aking sta n d a rd  t e s t s  to  d e term in e  w hether 
fin ish ed  p ip e s m e et sp e c i f ic a t io n s . In g e n e ra l ,  the w ork  of the m ain ten an ce p ip e fitte r  re q u ir e s  
rounded tra in in g  and e x p er ien c e  u su a lly  a c q u ire d  through  a  fo r m a l a p p ren tic e sh ip  o r  equ ivalen t 
tra in in g  and ex p er ien c e . W o rkers p r im a r ily  en gaged  in in sta l lin g  and r e p a ir in g  build ing sa n ita 
tion  or h eating sy s te m s  a r e  ex c lu d e d .

P L U M B E R , M A IN T E N A N C E

K e ep s the plum bing sy s te m  of an e sta b lish m e n t in good o rd e r . W ork in vo lv es : Know ledge
of sa n ita r y  co d es re g a rd in g  in sta l la t io n  of ven ts and t r a p s  in plum bing sy s te m ; in sta llin g  o r r e 
p a ir in g  p ip e s and f ix tu r e s ;  and opening c logged  d ra in s  with a  p lun ger o r  p lu m b e r 's  sn ak e . In 
g e n e ra l ,  the w ork  of the m ain ten an ce p lu m ber r e q u ir e s  rounded tra in in g  and e x p er ien c e  u su a lly  
a c q u ire d  through  a  fo rm a l a p p ren t ic e sh ip  o r equ ivalen t tra in in g  and ex p er ien c e .

S H E E T -M E T A L  W O RKER, M A IN TEN A N CE
F a b r i c a te s ,  in s ta l l s ,  and m a in ta in s in good r e p a ir  the sh e e t-m e ta l equipm ent and f ix 

tu r e s  (su ch  a s  m ach ine g u a r d s , g r e a s e  p a n s , sh e lv e s , lo c k e r s ,  ta n k s, v e n t ila to r s ,  c h u tes, d u cts, 
m e ta l roo fing) of an e s ta b lish m e n t. W ork in vo lv es m o st of the fo llo w in g : P lann ing and laying
out a l l  ty p es of sh e e t-m e ta l m ain ten an ce w ork fro m  b lu e p r in ts , m o d e ls , o r  o th er sp e c if ic a tio n s ; 
se tt in g  up and o p e ra tin g  a ll  a v a ila b le  ty p es of sh e e t-m e ta l w orkin g m a c h in e s; u sin g  a  v a r ie ty  of
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S H E E T -M E T A L  W O R KER, M A IN TEN A N C E— Continued

h andtoo ls in  cu ttin g, bend ing, fo rm in g , sh ap in g , fit tin g , and a sse m b lin g ; and in sta llin g  sh eet-  
m e ta l a r t i c le s  a s  re q u ire d . In g e n e ra l ,  the w ork  of the m ain ten an ce sh e e t-m e ta l w o rk er r e q u ir e s  
rounded tra in in g  and e x p er ien c e  u su a lly  a c q u ire d  through  a  fo rm a l a p p ren t ic e sh ip  o r equ ivalen t 
tra in in g  and e x p e r ie n c e .

TO O L AND D IE M A K ER

(D ie m a k e r ; j i g  m a k e r ; to o l m a k e r ; f ix tu re  m a k e r ; gage m aker)

C o n stru c ts  and r e p a ir s  m ach in e -sh o p  to o ls ,  g a g e s ,  j i g s ,  f ix tu re s  o r  d ie s  fo r  fo r g in g s , 
punching, and o th er m e ta l- fo rm in g  w ork . W ork in vo lv es m o st  of the fo llow in g: P lann ing and
lay ing out of w ork  fro m  m o d e ls , b lu e p r in ts ,  d ra w in g s, o r  o th er o r a l and w ritten  sp e c if ic a t io n s ;

TO O L AND D IE M A K ER — Continued

u sin g  a  v a r ie ty  of too l and die m a k e r 's  handtoo ls and p r e c is io n  m e asu r in g  in stru m e n ts ; u n d er
stan d in g of the w orkin g p r o p e r t ie s  of com m on m e ta ls  apd a llo y s ; se tt in g  up and o peratin g  of 
m ach ine to o ls  and r e la te d  equipm ent; m aking n e c e s sa r y  sh op  com putations re la tin g  to  d im en sio n s 
of work," sp e e d s , fe e d s ,  and too lin g of m ach in e s; h e a t- tre a tin g  o f m e ta l p a r t s  du ring fa b r ic a tio n  
a s  w ell a s  o f fin ish e d  to o ls  and d ie s  to  ach iev e  re q u ire d  q u a lit ie s ;  w orking to  c lo se  to le r a n c e s ; 
fittin g  and a s se m b lin g  of p a r t s  to p r e sc r ib e d  to le r a n c e s  and a llo w a n c e s; and se le c tin g  a p p ro p ria te  
m a te r ia l s ,  to o ls ,  and p r o c e s s e s .  In g e n e ra l ,  the too l and die m a k e r 's  w ork  r e q u ir e s  a  rounded 
tra in in g  in  m ach in e -sh o p  and to o lro o m  p r a c t ic e  u su a lly  a c q u ire d  through  a  fo rm a l ap p ren tic e sh ip  
o r  equ iva len t tra in in g  and ex p erien ce .

F o r  c r o s s - in d u s t r y  w age study  p u r p o se s , to o l and die m a k e rs  in to o l and d ie jobb ing 
sh o p s a r e  exclud ed  fro m  th is  c la s s i f ic a t io n .

CUSTODIAL AND MATERIAL MOVEMENT

GUARD AND W ATCHMAN

G u a rd . P e r fo r m s  routine p o lice  d u tie s , e ith er at f ix ed  p o st o r on to u r , m ain ta in in g 
o r d e r ,  u sin g  a r m s  o r fo rc e  w h ere n e c e s sa r y .  Includes gatem en  who a r e  sta tio n ed  at gate  and 
check  on id entity  of em p lo y ees and o th er p e r so n s  en te r in g .

W atchm an. M ak es roun ds of p r e m ise s  p e r io d ic a lly  in p ro tec tin g  p ro p erty  a g a in s t  f ir e ,  
th e ft, and i l le g a l en try .

JA N IT O R , P O R T E R , OR C L E A N E R

(S w eep er; ch arw om an ; ja n i t r e s s )

C lea n s and k e ep s in  an o r d e r ly  condition fa c to r y  w orkin g a r e a s  and w a sh ro o m s, or 
p r e m is e s  of an  o ff ic e , ap artm en t h o u se , o r  c o m m e rc ia l o r  o th er e s ta b lish m e n t. D u ties involve 
a  com bin ation  of the fo llo w in g : Sw eepin g, m opping o r  sc ru b b in g , and po lish in g f lo o r s ;  rem ovin g
c h ip s , t r a s h ,  and o th er r e fu s e ;  du stin g  equ ipm ent, fu rn itu re , o r f ix tu r e s ;  p o lish in g  m e ta l f ix tu re s  
or t r im m in g s ; prov id in g  su p p lie s  and m inor m ain ten an ce s e r v ic e s ;  and c lean in g  la v a to r ie s ,  show 
e r s ,  and r e s t r o o m s .  W o rkers who sp e c ia l iz e  in window w ash ing a r e  ex c lu d e d .

L A B O R E R , M A T E R IA L  HANDLING

(L o a d e r  and u n lo ad er; h an d ler and s t a c k e r ;  sh e lv e r ; t ru c k e r ; sto ck m an  o r sto ck  h e lp e r ; w a r e 
h o u sem an  o r  w areh o u se  h elper)

A w o rk er em ployed  in a  w a reh o u se , m an u factu rin g  p lan t, s t o r e ,  o r  o th er e sta b lish m e n t 
w h ose d u tie s involve one o r m o re  of the fo llow in g: L o ad in g  and unload ing v a r io u s  m a te r ia ls  and
m e rc h an d ise  on o r fro m  fre ig h t c a r s ,  t r u c k s ,  o r o th er tra n sp o rt in g  d e v ic e s ; unpacking, sh e lv in g , 
or p lac in g  m a te r ia l s  o r m e rc h an d ise  in p ro p er  s to r a g e  lo ca tio n ; and tra n sp o r t in g  m a te r ia ls  or 
m e rc h an d ise  by  h and tru ck , c a r ,  o r  w h ee lb arro w . L o n gsh o re m e n , who lo ad  and unload sh ip s a re  
ex c lu d e d .

O R D ER , F I L L E R

(O rd er p ic k e r ; sto c k  se le c to r ;  w areh o u se  stockm an)

F i l l s  sh ipping o r t r a n s fe r  o r d e r s  fo r  f in ish e d  goods fro m  sto re d  m e rc h an d ise  in  a c c o r d 
a n c e  w ith sp e c if ic a tio n s  on s a l e s  s l ip s ,  c u s to m e r s1 o r d e r s ,  o r  o th er in str u c tio n s . M ay, in ad d itio n  
to fillin g  o r d e r s  and in d icatin g  ite m s f il le d  or o m itted , keep  r e c o r d s  of outgoing o r d e r s ,  r e q u i
sitio n  ad d itio n al sto ck  o r re p o rt  sh o rt su p p lie s  to  s u p e r v is o r ,  and p e r fo rm  other re la te d  d u tie s.

P A C K E R , SH IPPIN G

P r e p a r e s  fin ish ed  p ro d u c ts  fo r  sh ipm ent or s to r a g e  by p lac in g  them  in  sh ipping con
t a in e r s ,  the sp e c i f ic  o p e ra tio n s p e r fo rm e d  being dependent upon the ty p e , s i z e ,  and num ber of 
u n its to be p ack ed , the type o f co n ta in er em ployed , and m ethod of sh ipm ent. W ork re q u ir e s  the 
p lac in g  of ite m s in  sh ipping co n ta in ers and m ay  involve one o r m o re  of the fo llow in g; Know l
edge of v a r io u s  ite m s of sto c k  in o rd e r  to  v e r ify  content; se le c tio n  of a p p ro p r ia te  type and s iz e  
of c o n ta in er; in se rtin g  e n c lo su re s  in co n ta in er; u sin g  e x c e ls io r  o r  o th er m a te r ia l  to preven t 
b re a k a g e  o r d am age ; c lo s in g  and se a lin g  c o n ta in er; and app ly in g la b e ls  o r  en te rin g  identify ing 
d a ta  on co n ta in er. P a c k e r s  who a ls o  m ake w ooden b o xe s or c r a te s  a r e  ex c lu d e d .

SH IPPIN G  AND R EC EIV IN G  C L E R K

P r e p a r e s  m e rc h an d ise  fo r  sh ipm en t, o r  r e c e iv e s  and is  re sp o n sib le  fo r  in com ing sh ip 
m en ts of m e rc h an d ise  o r  other m a te r ia ls .  Sh ipping w ork  in v o lv e s ; A know ledge of sh ipping 
p r o c e d u r e s , p r a c t ic e s ,  r o u te s ,  a v a ila b le  m ean s of t ra n sp o r ta t io n , and r a te ; and p r e p a r in g  r e c 
o rd s  of the go o d s sh ipped , m aking up b il ls  of lad in g , p o stin g  w eight and sh ipping c h a r g e s ,  and 
keep ing a  f ile  of sh ipping r e c o r d s .  M ay d ir e c t  o r  a s s i s t  in p r e p a r in g  the m e rc h an d ise  fo r  sh ip 
m ent. R ece iv in g  w ork  in v o lv e s ; V e rify in g  o r  d ire c tin g  o th ers in  v er ify in g  the c o r r e c tn e s s  of 
sh ipm en ts a g a in s t  b i l ls  of lad in g , in v o ic e s , o r  o th er r e c o r d s ;  check ing fo r  sh o r ta g e s  and re je c t in g  
d am aged  go o d s; rou ting m e rc h an d ise  or m a te r ia ls  to  p r o p e r  d e p artm e n ts ; and m ain ta in in g n e c e s 
s a r y  r e c o r d s  and f i le s .

F o r  w age study  p u r p o se s , w o rk e rs  a r e  c la s s i f ie d  a s  fo llo w s:

R ece iv in g  c le rk  
Sh ipping c le rk
Shipping and re c e iv in g  c le rk

TR U C K D R IV ER

D riv e s  a  tru c k  w ithin a  c ity  o r  in d u str ia l a r e a  to  tr a n sp o r t  m a te r ia l s ,  m e rc h an d ise , 
equ ipm ent, o r m en betw een v a r io u s  ty p es of e s ta b lish m e n ts  su ch  a s :  M anu fac turing p la n ts , fre igh t
d e p o ts , w a re h o u se s , w h o le sa le  and r e ta i l  e s ta b lish m e n ts , o r  betw een r e ta i l  e s ta b lish m e n ts  and 
c u s to m e r s *  h o u se s o r  p la c e s  of b u s in e ss .  M ay a ls o  lo ad  o r  unload tru c k  w ith o r without h e lp e r s ,  
m ake m in o r m ec h an ic a l r e p a i r s ,  and keep  tru c k  in  good w orking o rd e r . D r iv e r - s a le s m e n  and 
o v e r- th e -ro a d  d r iv e r s  a r e  ex c lu d e d .

F o r  w age study  p u r p o s e s ,  t r u c k d r iv e r s  a r e  c la s s i f ie d  by s iz e  and type of equipm ent, 
a s  fo llo w s: ( T r a c to r - t r a i le r  shou ld  be ra te d  on the b a s i s  o f t r a i le r  c ap ac ity .)

T ru c k d r iv e r  (com bin ation  of s i z e s  l i s t e d  se p a ra te ly )  
T r u c k d r iv e r , light (under IV2 tons)
T ru c k d r iv e r , m edium  (IV2 to  and in clud ing 4 tons) 
T ru c k d r iv e r , h eavy  (o v er 4 to n s , t r a i le r  type) 
T ru c k d r iv e r , h eavy (o v er 4 to n s , o th er than t r a i le r  type)

T R U C K E R , POW ER

O p e ra te s  a  m an u ally  co n tro lled  g a so lin e -  or e le c tr ic -p o w e re d  tru c k  or tr a c to r  to 
tr a n sp o r t  goods and m a te r ia ls  o f a l l  k inds about a  w a reh o u se , m an u factu rin g  p lan t, o r  other 
e sta b lish m e n t.

F o r  w age study  p u r p o s e s ,  w o rk e rs a r e  c la s s i f ie d  by type of tru c k , a s  fo llow s:*

T r u c k e r , pow er (fo rk lift)
T r u c k e r , pow er (other than fo rk lift)
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A v a i l a b l e  O n  R e q u e s t -----

T he e ighth  an n ua l  r e p o r t  on s a l a r i e s  f o r  a c c o u n t a n t s ,  a u d i t o r s ,  
a t t o r n e y s ,  c h e m i s t s ,  e n g i n e e r s ,  e n g in e e r in g  t e c h n i c i a n s ,  d r a f t s m e n ,  
t r a c e r s ,  jo b  a n a l y s t s ,  d i r e c t o r s  o f  p e r s o n n e l ,  m a n a g e r s  o f  o f f i c e  
s e r v i c e s ,  b u y e r s ,  and  c l e r i c a l  e m p l o y e e s .

O r d e r  a s  B L S  B u l l e t in  1585,  N a t io n a l  S u r v e y  o f  P r o f e s s i o n a l ,  A d 
m i n i s t r a t i v e ,  T e c h n i c a l ,  and  C l e r i c a l  P a y ,  Ju n e  1 9 6 7 . F i f t y  c e n t s  
a  cop y .
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Area Wage Surveys

A  l i s t  o f  the l a t e s t  a v a i l a b l e  b u l l e t i n s  i s  p r e s e n t e d  b e lo w .  A  d i r e c t o r y  o f  a r e a  w a g e  s t u d ie s  in c lu d in g  m o r e  l i m i t e d  s t u d i e s  c o n d u c t e d  a t  the 
r e q u e s t  o f  the W age an d  H o u r  an d  P u b l ic  C o n t r a c t s  D i v i s i o n s  o f  the  D e p a r t m e n t  o f  L a b o r  i s  a v a i l a b l e  on  r e q u e s t .  B u l l e t in s  m a y  b e  p u r c h a s e d  f r o m  
the S u p e r in te n d e n t  o f  D o c u m e n t s ,  U . S .  G o v e r n m e n t  P r i n t i n g  O f f ic e ,  W a sh in g to n ,  D . C . ,  2 0 4 0 2 ,  o r  f r o m  a n y  o f  the B L S  r e g i o n a l  s a l e s  o f f i c e s  sho w n  on 
the  i n s i d e  f ro n t  c o v e r .

A r e a

A k ro n ,  Ohio, J u l y  1 9 6 8 -----------------------------------------
A lb a n y —S c h e n e c t a d y —T r o y ,  N. Y. , A p r .  1968 1------
A lb u q u e r q u e ,  N. M e x .  , A p r .  1968 1 ---------------------
A l len to w n —B e t h le h e m —E a s t o n ,  P a . —N. J .  ,

J u n e  1968 1 ____________________________________________
A t la n t a ,  G a .  , M a y  1968 1---------------------------------------
B a l t i m o r e ,  M d. , O ct .  196 7 -----------------------------------
B e a u m o n t —P o r t  A r t h u r —O r a n g e ,  T e x . ,  M a y  1 9 6 8 *  
B in g h a m to n ,  N. Y .  , J u l y  1 9 6 8 *  —
B i r m i n g h a m ,  A l a .  , A p r .  19 6 8------
B o i s e  C i ty ,  Id ah o ,  J u l y  1968 1 
B o s t o n ;  M a s s . ,  S e p t .  1 9 6 8 *  —
B u f f a l o ,  N. Y . ,  D e c .  1967.
B u r l in g to n ,  V t .  , M a r .  1968 .
C an to n ,  Ohio,  J u n e  1 9 6 8 l .
C h a r l e s t o n ,  W. V a .  , A p r .  1968 1 .
C h a r lo t t e ,  N . C . ,  A p r .  1968 1---------------------------
C h a t t a n o o g a ,  T e n n . —G a .  , S e p t .  1968 * -------------
C h ic a g o ,  111., A p r .  1 9 6 8 ---- —---------------------------
C in c in n a t i ,  O hio—K y .  —Ind. , M a r .  1968 1-----------
C l e v e l a n d ,  Ohio, S e p t .  1967.
C o l u m b u s ,  Ohio, O ct .  1967.
D a l l a s ,  T e x . ,  N o v .  1967 
D a v e n p o r t—R o c k  I s l a n d —M o lin e ,  Iow a—111.

Oct. 1 9 6 8 _____
D ay to n ,  Ohio, J a n .  1968 1 —
D e n v e r ,  C o l o . ,  D e c .  1967 1 
D e s  M o in e s ,  Io w a ,  F e b .  1 9 6 8 *  —
D e t r o i t ,  M ic h .  , J a n .  1968 1 -------
F o r t  W orth, T e x .  , N ov .  1967.
G r e e n  B a y ,  W is .  , J u l y  1 9 6 8 * .
G r e e n v i l l e ,  S .  C .  , M a y  1968 l .
H o u sto n ,  T e x . ,  J u n e  1968 1 ---------
I n d i a n a p o l i s ,  I n d . ,  D e c .  1967 1 —
J a c k s o n ,  M i s s . ,  F e b .  1968 1 _____
J a c k s o n v i l l e ,  F l a . ,  J a n .  1968.
K a n s a s  C i ty ,  M o . - K a n s .  , S e p t .  1 9 6 8 ’
L a w r e n c e —H a v e r h i l l ,  M a s s . —N .H .  , J u n e  1 9 6 8 1-----
L i t t l e  R o c k —N o r th  L i t t l e  R o c k ,  A r k . ,  J u l y  1968 * __
L o s  A n g e l e s —L o n g  B e a c h  a n d  A n a h e im —S a n t a  A n a -

G a r d e n  G r o v e ,  C a l i f . ,  M a r .  1 9 6 8 -----------------------
L o u i s v i l l e ,  K y . —Ind. , F e b .  19 6 8 _________________ -___
L u b b o c k ,  T e x . ,  Ju n e  1 9 6 8 1 
M a n c h e s t e r ,  N. H. , J u l y  1968 *.
M e m p h i s ,  T e n n . —A r k .  , J a n .  1968 l .
M ia m i ,  F l a . ,  D e c .  1967 1---------------
M id la n d  an d  O d e s s a ,  T e x .  , J u n e  1968 1 
M i lw a u k e e ,  W is .  , A p r .  19 6 8 ----------------

B u l l e t in  n u m b e r  
a n d  p r i c e A r e a

B u l l e t in  n u m b e r  
an d  p r i c e

1 5 7 5 - 8 4 , 35 c e n t s 1 5 7 5 - 4 7 , 30 c e n t s
1 5 7 5 - 6 8 , M u sk e g o n r -M u sk e g o n  H e ig h t s ,  M i c h . ,  M a y  1968 *. 1 5 7 5 - 6 0 ,

1 5 7 5 - 5 4 ,
30 c e n t s

1 5 7 5 -5 8 ] 30 c e n t s 35 c e n t s
1 5 7 5 - 3 4 , 25 c e n t s

1 5 7 5 - 8 6 ,
1 5 7 5 - 7 1 ,
1 5 7 5 - 1 8 ,
1 5 7 5 - 7 5 ,

1 5 7 5 -4 6 ] 30 c e n t s
N ew  Y o r k ,  N. Y . , A p r .  1968 .  __ __ _________ 1 5 7 5 -7 8 ] 50 c e n t s

25 c e n t s  
30 c e n t s

N o r fo lk —P o r t s m o u t h  an d  N e w p o r t  N e w s —
1 5 7 5 - 8 5 , '
1 6 2 5 - 9 ,

30 c e n t s
1 6 2 5 - 3 , '  
1 5 7 5 - 5 9 ,  
1 6 2 5 - 6 ,

30 c e n t s
1 5 7 5 - 2 1 , 25 c e n t s

’1 5 7 5 - 8 3 , 40 c e n t s
1 6 2 5 - 1 5 ,
1 5 7 5 - 4 1 ,

50  c e n t s 1 5 7 5 - 4 0 , 30 c e n t s
1 5 7 5 -5 5 ] 30 c e n t s

1 5 7 5 -4 8 ] 1 5 7 5 - 4 4 , 30 c e n t s
1 5 7 5 -6 5 ] 1 6 2 5 -2 0 ]

1 5 7 5 - 8 0 ,
30 c e n t s

1 5 7 5 -6 3 ] 40 c e n t s
1 5 7 5 -5 7 ]  
1 6 2 5 - 1 4

30 c e n t s P r o v i d e n c e —P a w tu c k e t—W a rw ic k ,  R .  I . —M a s s .  ,
1 5 7 5 - 6 1 , 30 c e n t s

1 5 7 5 -8 1 ]
1 5 7 5 - 6 2 ,

1 6 2 5 -1 3 ]
1 5 7 5 - 2 7 ,

35 c e n t s
25 c e n t s

1 5 7 5 -1 4 ]
1 5 7 5 - 2 3 ,

25 c e n t s R o c h e s t e r ,  N .Y .  ( o f f i c e  o c c u p a t i o n s  only),  J u l y  1968 - 1 6 2 5 - 2 ,  ' 
1 5 7 5 - 7 0 ,

35 c e n t s  
30 c e n t s

1 5 7 5 -2 0 ] 25 c e n t s 1 5 7 5 -3 9 ]
1 5 7 5 - 3 5 ,

30 c e n t s
20 c e n t s

1 6 2 5 - 1 6 ,
1 5 7 5 - 5 1 ,
1 5 7 5 - 3 8 ,

30 c e n t s  
30 c e n t s  
25 c e n t s

S a n  A n to n io ,  T e x .  , J u n e  1 9 6 8 . _— — . . . . . .  .
S a n  B e r n a r d i n o —R i v e r s i d e —O n t a r io ,  C a l i f .  ,

Aug, 1Q67 1 _ _________  ___________

1 5 7 5 -6 9 ]

1 5 7 5 - 1 0 ,

30 c e n t s  

30 c e n t s
1 5 7 5 -5 2 ] 30 c e n t s 1 5 7 5 - 1 9 ,

1 5 7 5 - 3 7 ,
20 c e n t s

1 5 7 5 -4 5 ] 25 c e n t s
1 5 7 5 - 2 2 , 25 c e n t s 1 5 7 5 -1 5 ] 25 c e n t s
1 6 2 5 - 7 , 35 c e n t s 1 5 7 5 -7 3 ] 30 c e n t s
1 5 7 5 - 6 6 , 30 c e n t s 1 6 2 5 - 1 2 ]  

1 5 7 5 - 2 9 ,  
1 5 7 5 - 1 7 ,

35 c e n t s
1 5 7 5 -8 2 ] 45  c e n t s S e a t t l e —E v e r e t t ,  W ash .  , N o v .  1967 1 — ____________ 25 c e n t s
1 5 7 5 -3 6 ] 30 c e n t s S io u x  F a l l s ,  S .  D ak .  , O ct .  1967 1 ____ ___ ____ 25 c e n t s
1 5 7 5 -4 9 ]
1 5 7 5 - 3 3 ,

30 c e n t s So u th  B e n d ,  Ind. , M a r .  1968 1 _ _ __  _ 1 5 7 5 - 5 6 , 30 c e n t s
20 c e n t s  
45 c e n t s

S p o k a n e ,  W a s h . ,  Ju n e  1968 —  __— _ __ _ 1 5 7 5 - 7 9 , 30 c e n t s
1 6 2 5 -1 7 ]
1 5 7 5 - 7 4 ,

1 6 2 5 - 5 , 35 c e n t s
30 c e n t s T a m p a —S t .  P e t e r s b u r g ,  F l a . ,  A u g .  T 9 6 8 ___  __ 1 6 2 5 - 1 0 , 30 c e n t s

1 6 2 5 -1 1 ] 35 c e n t s 1 5 7 5 - 4 3 ,
1 6 2 5 - 1 8 ,

30 c e n t s
T r e n to n ,  N. J . , O ct .  1968 1 —  __ __ - _____ 35 c e n t s

1 5 7 5 - 6 4 , 30 c e n t s U t i c a —R o m e ,  N. Y. ,. J u l y  1968 ____ ___ 1 6 2 5 - 1 , 35 c e n t s
1 5 7 5 -5 0 ] 30 c e n t s W a sh in g to n ,  D. C . —M d . —V a .  , S e p t .  1 9 6 7 ™  — 1 5 7 5 - 1 1 , 25 c e n t s
1 5 7 5 -7 7 ]
1 6 2 5 - 4 ,

30 c e n t s W a te r b u r y ,  C o n n . ,  A p r .  1 9 6 8 * 1 5 7 5 - 5 3 , 30 c e n t s
35 c e n t s 1 5 7 5 -2 6 ] 20 c e n t s

1 5 7 5 - 3 2 , 25 c e n t s 1 5 7 5 - 3 l ]
1 5 7 5 - 2 8 , 25 c e n t s W o r c e s t e r ,  M a s s . ,  J u n e  1 9 6 8 1 ___ 1 5 7 5 -7 6 ] 30 c e n t s
1 5 7 5 - 7 2 , 30 c e n t s Y o r k ,  P a . ]  F e b .  1 9 6 8 1 __ - 1 5 7 5 - 4 2 , 30 c e n t s
1 5 7 5 - 6 7 , 30 c e n t s Y o u n g s to w n —W a r r e n ,  Ohio, N o v .  1967 1 ------------- 1 5 7 5 -2 5 ] 25 c e n t s

Data on establishment practices and supplementary wage provisions are also presented.
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