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P re face

T h e  B u r e a u  o f  L a b o r  S t a t i s t i c s  p r o g r a m  o f a n n u a l 
o c c u p a t io n a l  w a g e  s u r v e y s  in  m e tr o p o li t a n  a r e a s  i s  d e ­
s ig n e d  to  p r o v id e  d a ta  on o c c u p a t io n a l  e a r n in g s ,  an d  e s t a b ­
l i s h m e n t  p r a c t i c e s  an d  s u p p le m e n ta r y  w a g e  p r o v i s i o n s . It 
y ie ld s  d e t a i le d  d a ta  by  s e le c t e d  in d u s t r y  d iv i s io n  f o r  e a c h  
o f the a r e a s  s tu d ie d ,  fo r  g e o g r a p h ic  r e g io n s ,  an d  fo r  th e  
U n ite d  S t a t e s .  A  m a jo r  c o n s id e r a t io n  in  th e  p r o g r a m  i s  
th e  n e e d  fo r  g r e a t e r  in s ig h t  in to  (1 )  th e  m o v e m e n t  o f  w a g e s  
by  o c c u p a t io n a l  c a t e g o r y  an d  s k i l l  l e v e l ,  an d  (2 )  the s t r u c ­
tu r e  an d  le v e l  o f w a g e s  a m o n g  a r e a s  an d  in d u s t r y  d iv i s io n s .

A t th e  en d  o f e a c h  s u r v e y ,  a n  in d iv id u a l a r e a  b u l­
le t in  p r e s e n t s  s u r v e y  r e s u l t s  fo r  e a c h  a r e a  s tu d ie d . A f te r  
c o m p le t io n  o f  a l l  o f th e  in d iv id u a l a r e a  b u l le t in s  f o r  a  ro u n d  
o f  s u r v e y s ,  a  tw o - p a r t  s u m m a r y ’ b u l le t in  i s  i s s u e d .  T h e  
f i r s t  p a r t  b r in g s  d a ta  fo r  e a c h  o f  th e  m e tr o p o li t a n  a r e a s  
s tu d ie d  in to  one b u lle t in .  T h e  se c o n d  p a r t  p r e s e n t s  in f o r ­
m a tio n  w h ich  h a s  b e e n  p r o je c t e d  f r o m  in d iv id u a l m e t r o ­
p o l i t a n  a r e a  d a ta  to  r e l a t e  to  g e o g r a p h ic  r e g io n s  an d  the 
U n ite d  S t a t e s .

N in e ty  a r e a s  c u r r e n t ly  a r e  in c lu d e d  in  th e  p r o ­
g r a m .  In e a c h  a r e a ,  in fo r m a t io n  on o c c u p a t io n a l  e a r n in g s  
i s  c o l le c te d  a n n u a lly  an d  on  e s t a b l i s h m e n t  p r a c t i c e s  an d  
s u p p le m e n ta r y  w a g e  p r o v i s io n s  b ie n n ia l ly .

T h is  b u l le t in  p r e s e n t s  r e s u l t s  o f  th e  s u r v e y  in  
D a v e n p o r t—R o c k  I s la n d —M o lin e , Iow a—111., in  O c to b e r  1 9 68 . 
T h e  S ta n d a r d  M e tr o p o li t a n  S t a t i s t i c a l  A r e a ,  a s  d e f in e d  by  
the B u r e a u  o f  th e  B u d g e t  th ro u g h  J a n u a r y  1 9 6 8 , c o n s i s t s  
o f  S c o t t  C o u n ty , Io w a; an d  H e n ry  an d  R o c k  I s la n d  C o u n ­
t i e s ,  111. T h is  s tu d y  w a s  c o n d u c ted  b y  th e  B u r e a u 's  r e ­
g io n a l  o f f ic e  in  K a n s a s  C i ty ,  M o . , u n d e r  th e  g e n e r a l  
d ir e c t io n  o f  E d w a r d  C h a ik e n , A s s i s t a n t  R e g io n a l  D ir e c t o r  
fo r- O p e r a t io n s .

C ontents

P a g e

In tro d u c t io n ____________________________________________________________________  1
W age t r e n d s  fo r  s e l e c t e d  o c c u p a t io n a l  g r o u p s ____________________________  3

T a b l e s :

1. E s t a b l i s h m e n t s  an d  w o r k e r s  w ith in  s c o p e  o f  s u r v e y  an d
n u m b e r  s t u d ie d ______________________________________________________  2

2. In d e x e s  o f  s t a n d a r d  w e e k ly  s a l a r i e s  an d  s t r a ig h t - t im e
h o u r ly  e a r n in g s  fo r  s e l e c t e d  o c c u p a t io n a l  g r o u p s ,  an d
p e r c e n t s  o f  ch a n g e  fo r  s e le c t e d  p e r io d s __________________________  4

A . O c c u p a t io n a l  e a r n i n g s : *
A -  1. O ff ic e  o c c u p a t io n s —m e n  an d  w om en_________________________  5
A - 2 .  P r o f e s s i o n a l  an d  t e c h n ic a l  o c c u p a t io n s —m e n  an d

w o m e n _________________________________________________________  7
A - 3 .  O f f ic e ,  p r o f e s s i o n a l ,  an d  t e c h n ic a l  o c c u p a t io n s —

m e n  an d  w o m en  c o m b in e d __________________________________  8
A - 4 .  M a in te n a n c e  an d  p o w e rp la n t  o c c u p a t io n s ___________________  9
A - 5 . C u s t o d ia l  an d  m a t e r i a l  m o v e m e n t  o c c u p a t io n s ____________  10

A p p e n d ix . O c c u p a t io n a l d e s c r i p t i o n s ______________________________________  12

*  N O T E : S i m i l a r  t a b u la t io n s  a r e  a v a i l a b le  fo r  o th e r
a r e a s .  (S e e  in s id e  b a c k  c o v e r . )

A  c u r r e n t  r e p o r t  on  e a r n in g s  in  th e  D a v e n p o r t—R o c k  
I s la n d —M o lin e  a r e a  i s  a l s o  a v a i la b le  f o r  s e l e c t e d  fo o d  s e r v ­
ic e  o c c u p a t io n s  (O c to b e r  1 9 6 8 ). U n ion  s c a l e s ,  in d ic a t iv e  
o f p r e v a i l in g  p a y  l e v e l s ,  a r e  a v a i l a b le  fo r  s e v e n  s e le c t e d  
b u ild in g  t r a d e s .

iii
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Area Wage Survey

The Davenport—Rock Island—Moline, Iowa—111., Metropolitan Area
Introduction

T h is  a r e a  i s  1 o f  90  in  w h ich  th e  U .S . D e p a r tm e n t  o f  L a b o r 's  
B u r e a u  o f L a b o r  S t a t i s t i c s  c o n d u c ts  s u r v e y s  o f o c c u p a t io n a l  e a r n in g s  
an d  r e la t e d  b e n e f i t s  on  an  a r e a w id e  b a s i s . 1

T h is  b u l le t in  p r e s e n t s  c u r r e n t  o c c u p a t io n a l  e m p lo y m e n t  an d  
e a r n in g s  in fo r m a t io n  o b ta in e d  l a r g e l y  b y  m a i l  f r o m  th e  e s t a b l i s h m e n t s  
v i s i t e d  b y  B u r e a u  f ie ld  e c o n o m is t s  in  th e  l a s t  p r e v io u s  s u r v e y  fo r  
o c c u p a t io n s  r e p o r t e d  in  th a t  e a r l i e r  s tu d y . P e r s o n a l  v i s i t s  w e r e  m a d e  
to  n o n re sp o n d e n ts  an d  to  th o s e  r e s p o n d e n t s  r e p o r t in g  u n u su a l  c h a n g e s  
s in c e  th e  p r e v io u s  s u r v e y .

In e a c h  a r e a ,  d a ta  a r e  o b ta in e d  f r o m  r e p r e s e n t a t iv e  e s t a b ­
l i s h m e n t s  w ith in  s i x  b r o a d  in d u s t r y  d iv i s io n s :  M a n u fa c tu r in g ; t r a n s ­
p o r ta t io n , c o m m u n ic a t io n , an d  o th e r  p u b lic  u t i l i t i e s ;  w h o le s a le  t r a d e ;  
r e t a i l  t r a d e ;  f in a n c e ,  in s u r a n c e ,  an d  r e a l  e s t a t e ;  an d  s e r v i c e s .  M a jo r  
in d u s t r y  g r o u p s  e x c lu d e d  f r o m  t h e s e  s tu d ie s  a r e  g o v e rn m e n t  o p e r a ­
t io n s  an d  th e  c o n s t r u c t io n  an d  e x t r a c t iv e  in d u s t r i e s .  E s t a b l i s h m e n t s  
h av in g  fe w e r  th an  a  p r e s c r ib e d  n u m b e r  o f w o r k e r s  a r e  o m it te d  b e c a u s e  
th e y  te n d  to  fu r n is h  in su f f ic ie n t  e m p lo y m e n t in  th e  o c c u p a t io n s  s tu d ie d  
to  w a r r a n t  in c lu s io n . S e p a r a t e  t a b u la t io n s  a r e  p r o v id e d  f o r  e a c h  o f 
th e  b r o a d  in d u s t r y  d iv i s io n s  w h ich  m e e t  p u b lic a t io n  c r i t e r i a .

T h e s e  s u r v e y s  a r e  c o n d u c te d  on a  s a m p le  b a s i s  b e c a u s e  o f 
th e  u n n e c e s s a r y  c o s t  in v o lv e d  in  s u r v e y in g  a l l  e s t a b l i s h m e n t s .  T o  
o b ta in  o p tim u m  a c c u r a c y  a t  m in im u m  c o s t ,  a  g r e a t e r  p r o p o r t io n  o f 
l a r g e  th an  o f s m a l l  e s t a b l i s h m e n t s  i s  s tu d ie d . In c o m b in in g  th e  d a ta ,  
h o w e v e r , a l l  e s t a b l i s h m e n t s  a r e  g iv e n  th e ir  a p p r o p r ia te  w e ig h t . E s ­
t im a t e s  b a s e d  on th e  e s t a b l i s h m e n t s  s tu d ie d  a r e  p r e s e n t e d ,  t h e r e f o r e ,  
a s  r e la t in g  to  a l l  e s t a b l i s h m e n t s  in  th e  in d u s t r y  g ro u p in g  an d  a r e a ,  
e x c e p t  fo r  th o se  b e lo w  th e  m in im u m  s i z e  s tu d ie d .

O c c u p a t io n s  an d  E a r n in g s

T h e  o c c u p a tio n s  s e l e c t e d  fo r  s tu d y  a r e  co m m o n  to  a  v a r i e t y  
o f m a n u fa c tu r in g  an d  n o n m a n u fa c tu r ih g  i n d u s t r i e s ,  an d  a r e  o f th e  f o l ­
low in g  t y p e s :  (1) O ff ic e  c l e r i c a l ;  (2) p r o f e s s i o n a l  an d  t e c h n ic a l ;  (3)
m a in te n a n c e  an d  p o w e rp la n t; an d  (4) c u s to d ia l  an d  m a t e r i a l  m o v e m e n t . 
O c c u p a t io n a l c l a s s i f i c a t i o n  i s  b a s e d  on  a  u n ifo rm  s e t  o f  jo b  d e s c r i p ­
t io n s  d e s ig n e d  to  t a k e  a c c o u n t  o f  in te r e s t a b l is h m e n t  v a r ia t io n  in  d u t ie s  
w ith in  th e  s a m e  jo b . T h e  o c c u p a t io n s  s e l e c t e d  f o r  s tu d y  a r e  l i s t e d  
an d  d e s c r ib e d  in  th e  a p p e n d ix . T h e  e a r n in g s  d a ta  fo llo w in g  th e  jo b  
t i t l e s  a r e  fo r  a l l  in d u s t r ie s  c o m b in e d . E a r n in g s  d a ta  f o r  s o m e  o f the 
o c c u p a tio n s  l i s t e d  an d  d e s c r i b e d ,  o r  f o r  s o m e  in d u s t r y  d iv i s io n s  w ith in  
o c c u p a t io n s ,  a r e  not p r e s e n t e d  in  th e  A - s e r i e s  t a b le s  b e c a u s e  e i th e r  
(1) e m p lo y m e n t in  the o c c u p a tio n  i s  to o  s m a l l  to p r o v id e  en ou gh  d a ta

1 Included in the 90 areas are four studies conducted under contract with the New York State 
Department of Labor. These areas are Binghamton (New York portion only); Rochester (office occu­
pations only); Syracuse; and Utica—Rome. In addition, the Bureau conducts more limited area studies 
in 91 areas at the request of the Wage and Hour and Public Contracts Divisions of the U .S . De­
partment of Labor.

to  m e r i t  p r e s e n t a t io n ,  o r  (2) th e r e  i s  p o s s ib i l i t y  o f d i s c l o s u r e  o f 
in d iv id u a l e s t a b l i s h m e n t  d a ta .

O c c u p a t io n a l e m p lo y m e n t an d  e a r n in g s  d a ta  a r e  sh ow n  fo r  
fu l l - t im e  w o r k e r s ,  i . e . ,  th o s e  h ir e d  to  w o rk  a  r e g u la r  w e e k ly  sc h e d u le  
in  th e  g iv e n  o c c u p a t io n a l  c l a s s i f i c a t i o n .  E a r n in g s  d a ta  e x c lu d e  p r e ­
m iu m  p a y  f o r  o v e r t im e  an d  fo r  w o rk  on w e e k e n d s ,  h o l id a y s ,  an d  la te  
s h i f t s .  N o n p ro d u c tio n  b o n u s e s  a r e  e x c lu d e d , b u t c o s t - o f - l iv in g  a l lo w ­
a n c e s  an d  in c e n t iv e  e a r n in g s  a r e  in c lu d e d . W h ere  w e e k ly  h o u r s  a r e  
r e p o r t e d ,  a s  fo r  o f f ic e  c l e r i c a l  o c c u p a t io n s ,  r e f e r e n c e  i s  to  th e  s ta n d ­
a r d  w o rk w e e k  (ro u n d e d  to  the n e a r e s t  h a lf  h o u r) fo r  w h ich  e m p lo y e e s  
r e c e iv e  t h e ir  r e g u la r  s t r a ig h t - t im e  s a l a r i e s  ( e x c lu s iv e  o f p a y  fo r  
o v e r t im e  a t r e g u la r  a n d / o r  p r e m iu m  r a t e s ) .  A v e r a g e  w e e k ly  e a r n in g s  
fo r  t h e s e  o c c u p a t io n s  h a v e  b e e n  ro u n d e d  to  th e  n e a r e s t  h a l f  d o l la r .

T h e  a v e r a g e s  p r e s e n t e d  r e f l e c t  c o m p o s i t e ,  a r e a w id e  e s t i ­
m a t e s .  I n d u s t r ie s  an d  e s t a b l i s h m e n t s  d i f fe r  in  p a y  le v e l  an d  jo b  
s ta f f in g  an d , th u s ,  c o n tr ib u te  d i f fe r e n t ly  to  th e  e s t i m a t e s  f o r  e a c h  jo b . 
T h e p a y  r e la t io n s h ip  o b ta in a b le  f r o m  th e  a v e r a g e s  m a y  f a i l  to  r e f l e c t  
a c c u r a t e ly  th e  w a g e  s p r e a d  o r  d i f f e r e n t ia l  m a in ta in e d  am o n g  jo b s  in 
in d iv id u a l e s t a b l i s h m e n t s .  S i m i l a r l y ,  d i f f e r e n c e s  in  a v e r a g e  p a y  l e v e l s  
fo r  m e n  an d  w o m e n  in  an y  o f  th e  s e l e c t e d  o c c u p a t io n s  sh o u ld  not be 
a s s u m e d  to  r e f l e c t  d i f f e r e n c e s  in  p a y  t r e a t m e n t  o f th e  s e x e s  w ith in  
in d iv id u a l e s t a b l i s h m e n t s .  O th er  p o s s ib le  f a c t o r s  w h ich  m a y  c o n tr ib ­
u te  to  d i f f e r e n c e s  in  p a y  fo r  m e n  an d  w o m en  in c lu d e : D if f e r e n c e s  in
p r o g r e s s i o n  w ith in  e s t a b l i s h e d  r a te  r a n g e s ,  s in c e  o n ly  th e  a c tu a l  r a t e s  
p a id  in c u m b e n ts  a r e  c o l le c te d ;  an d  d i f f e r e n c e s  in  s p e c i f i c  d u t ie s  p e r ­
fo r m e d ,  a lth o u g h  th e  w o r k e r s  a r e  c l a s s i f i e d  a p p r o p r ia t e ly  w ith in  th e  
s a m e  s u r v e y  jo b  d e s c r ip t io n .  Jo b  d e s c r ip t io n s  u s e d  in  c l a s s i f y i n g  e m ­
p lo y e e s  in  t h e s e  s u r v e y s  a r e  u s u a l ly  m o r e  g e n e r a l i z e d  th an  th o se  u s e d  
in  in d iv id u a l e s t a b l i s h m e n t s  an d  a llo w  f o r  m in o r  d i f f e r e n c e s  am o n g  
e s t a b l i s h m e n t s  in  th e  s p e c i f i c  d u t ie s  p e r fo r m e d .

O c c u p a t io n a l e m p lo y m e n t e s t i m a t e s  r e p r e s e n t  th e  to ta l  in  a l l  
e s t a b l i s h m e n t s  w ith in  th e  s c o p e  o f th e  s tu d y  an d  not the n u m b e r  a c t u ­
a l ly  s u r v e y e d .  B e c a u s e  o f d i f f e r e n c e s  in  o c c u p a t io n a l  s t r u c t u r e  am o n g  
e s t a b l i s h m e n t s ,  the e s t im a te s  o f  o c c u p a tio n a l e m p lo y m e n t o b ta in e d  fro m  
th e  s a m p le  o f  e s t a b l i s h m e n t s  s tu d ie d  s e r v e  o n ly  to  in d ic a te  th e  r e la t iv e  
im p o r ta n c e  o f th e  jo b s  s tu d ie d . T h e s e  d i f f e r e n c e s  in  o c c u p a tio n a l 
s t r u c t u r e  do n o t a f f e c t  m a t e r i a l l y  th e  a c c u r a c y  o f th e  e a r n in g s  d a ta .

E s t a b l i s h m e n t  P r a c t i c e s  an d  S u p p le m e n ta r y  W age P r o v i s io n s

T a b u la t io n s  on  s e le c t e d  e s t a b l i s h m e n t  p r a c t i c e s  an d  s u p p le ­
m e n ta r y  w ag e  p r o v i s io n s  ( B - s e r i e s  t a b le s )  a r e  n ot p r e s e n t e d  in  th is  
b u l le t in .  In fo r m a t io n  fo r  t h e s e  t a b u la t io n s  i s  c o l le c te d  b ie n n ia lly .  
T h e s e  t a b u la t io n s  on  m in im u m  e n tr a n c e  s a l a r i e s  fo r  in e x p e r ie n c e d  
w o m en  o f f ic e  w o r k e r s ;  sh if t  d i f f e r e n t i a l s ;  s c h e d u le d  w e e k ly  h o u r s ;  p a id  
h o l id a y s ;  p a id  v a c a t io n s ;  an d  h e a lth , in s u r a n c e ,  an d  p e n s io n  p la n s  a r e  
p r e s e n t e d  (in  th e  B - s e r i e s  t a b le s )  in  p r e v io u s  b u l le t in s  fo r  th is  a r e a .
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T a b le  1. E s t a b l i s h m e n t s  a n d  W o r k e r s  W ithin  S c o p e  o f S u r v e y  a n d  N u m b e r  S tu d ie d  in  D a v e n p o r t—R o c k  I s la n d —M o lin e ,
b y  M a jo r  I n d u s tr y  D iv is io n ,  2 O c to b e r  1968

I o w a - I l l . , 1

M in im u m N u m b e r  o f  e s t a b l i s h m e n t s W o r k e r s  in  e s t a b l i s h m e n t s

In d u s tr y  d iv i s io n
e m p lo y m e n t 
in  e s t a b l i s h - W ithin  s c o p e  

o f  s t u d y 3

W ithin  s c o p e  o f  s t u d y 4

m e n ts  in  sc o p e  
o f  s tu d y

S tu d ie d
N u m b e r P e r c e n t

S tu d ie d

A l l  d iv i s io n s -  ___  — ___  ___  — ----- _ 217 104 5 8 , 300 100 4 6 , 000

M a n u fa c tu r in g -  ___  __  - - - 50 102 54 4 1 , 60 0 71 3 4 ,0 5 0
N o n m a n u fa c tu r in g ___  - - ____  ___

T r a n s p o r t a t io n ,  c o m m u n ic a t io n ,  an d
115 50 16, 70 0 29 1 1 ,9 5 0

o th e r  p u b lic  u t i l i t i e s 5 _______________________ 50 22 12 4 , 9 0 0 8 4 , 190
W h o le sa le  t r a d e  6 — ~  — _____ _________ 50 22 8 1, 800 3 770
R e t a i l  t r a d e   ̂ , - , ______________ ___________ 50 44 15 6 , 70 0 12 4 , 560
F in a n c e ,  in s u r a n c e ,  an d  r e a l  e s t a t e 6 ______ 50 1 6 9 2, 00 0 4 1, 510
S e r v i c e s 6 7--------------------------------------------------- 50 11 6 1, 300 2 9 2 0

1 T h e  D a v e n p o r t—R o c k  I s la n d - M o lin e  S t a n d a r d  M e tr o p o l it a n  S t a t i s t i c a l  A r e a ,  a s  d e f in e d  b y  th e B u r e a u  o f  th e B u d g e t  th ro u g h  J a n u a r y  1 9 6 8 , c o n s i s t s  
o f  S c o t t  C o u n ty , Io w a; a n d  H e n r y  a n d  R o c k  I s la n d  C o u n t ie s ,  111. T h e  " w o r k e r s  w ith in  s c o p e  o f  s tu d y "  e s t i m a t e s  sh o w n  in  th is  t a b le  p r o v id e  a  r e a s o n a b ly  
a c c u r a t e  d e s c r i p t i o n  o f  th e  s i z e  a n d  c o m p o s i t io n  o f  th e  la b o r  f o r c e  in c lu d e d  in  th e  s u r v e y .  T h e  e s t i m a t e s  a r e  n o t in te n d e d , h o w e v e r ,  to  s e r v e  a s  a  b a s i s  
o f  c o m p a r i s o n  w ith  o th e r  e m p lo y m e n t  in d e x e s  f o r  th e  a r e a  to  m e a s u r e  e m p lo y m e n t  t r e n d s  o r  l e v e l s  s in c e  (1) p la n n in g  o f w a g e  s u r v e y s  r e q u i r e s  th e  u s e  
o f  e s t a b l i s h m e n t  d a ta  c o m p ile d  c o n s id e r a b l y  in  a d v a n c e  o f th e  p a y r o l l  p e r io d  s tu d ie d ,  a n d  (2) s m a l l  e s t a b l i s h m e n t s  a r e  e x c lu d e d  f r o m  th e s c o p e  o f  
th e  s u r v e y .

2 T h e  1967  e d it io n  o f  th e S t a n d a r d  I n d u s t r ia l  C l a s s i f i c a t i o n  M a n u a l w a s  u s e d  in  c l a s s i f y in g  e s t a b l i s h m e n t s  b y  in d u s t r y  d iv i s io n .
3 In c lu d e s  a l l  e s t a b l i s h m e n t s  w ith  to t a l  e m p lo y m e n t  a t  o r  a b o v e  th e  m in im u m  l im it a t io n .  A l l  o u t le t s  (w ith in  th e  a r e a )  o f c o m p a n ie s  in  su c h  

in d u s t r i e s  a s  t r a d e ,  f in a n c e ,  a u to  r e p a i r  s e r v i c e ,  a n d  m o tio n  p i c t u r e  t h e a t e r s  a r e  c o n s id e r e d  a s  1 e s t a b l i s h m e n t .
4 In c lu d e s  a l l  w o r k e r s  in  a l l  e s t a b l i s h m e n t s  w ith  t o t a l  e m p lo y m e n t  (w ith in  th e  a r e a )  a t  o r  a b o v e  th e  m in im u m  lim it a t io n .
5 T a x i c a b s  a n d  s e r v i c e s  in c id e n ta l  to  w a te r  t r a n s p o r t a t io n  w e r e  e x c lu d e d .
6 T h i s  in d u s t r y  d iv i s io n  i s  r e p r e s e n t e d  in  e s t i m a t e s  f o r  " a l l  in d u s t r i e s "  a n d  " n o n m a n u fa c tu r in g "  in  th e  S e r i e s  A  t a b le s .  S e p a r a t e  p r e s e n t a t io n  

o f  d a t a  f o r  th i s  d iv i s io n  i s  n o t m a d e  f o r  one o r  m o r e  o f  th e  fo llo w in g  r e a s o n s :  (1) E m p lo y m e n t  in  th e  d iv i s io n  i s  to o  s m a l l  to  p r o v id e  en o u g h  d a ta  
to  m e r i t  s e p a r a t e  s tu d y , (2) th e  s a m p le  w a s  n o t d e s ig n e d  in i t i a l ly  to  p e r m i t  s e p a r a t e  p r e s e n t a t io n ,  (3) r e s p o n s e  w a s  in s u f f ic ie n t  o r  in a d e q u a te  to  p e r m i t  
s e p a r a t e  p r e s e n t a t io n ,  a n d  (4) th e r e  i s  p o s s i b i l i t y  o f  d i s c l o s u r e  o f  in d iv id u a l  e s t a b l i s h m e n t  d a ta .

7 H o te l s  a n d  m o t e l s ;  l a u n d r ie s  a n d  o th e r  p e r s o n a l  s e r v i c e s ;  b u s i n e s s  s e r v i c e s ;  a u to m o b i le  r e p a i r ,  r e n t a l ,  a n d  p a r k in g ;  m o tio n  p i c t u r e s ;  n o n p r o f it  
m e m b e r s h ip  o r g a n iz a t io n s  (e x c lu d in g  r e l i g io u s  a n d  c h a r i t a b le  o r g a n iz a t io n s ) ;  a n d  e n g in e e r in g  a n d  a r c h i t e c t u r a l  s e r v i c e s .

A lm o s t  th r e e - f o u r t h s  o f  th e  w o r k e r s  w ith in  s c o p e  o f  th e  s u r v e y  in  th e  D a v e n p o r t -  
R o c k  I s la n d —M o lin e  a r e a  w e r e  e m p lo y e d  in  m a n u fa c tu r in g  f i r m s .  T h e  fo llo w in g  p r e s e n t s  th e 
m a jo r  in d u s t r y  g r o u p s  a n d  s p e c i f i c  in d u s t r i e s  a s  a  p e r c e n t  o f  a l l  m a n u fa c t u r in g :

I n d u s tr y  g r o u p s  S p e c i f i c  in d u s t r ie s

M a c h in e r y ,  e x c e p t  e l e c t r i c a l__  55 F a r m  m a c h in e r y ________________ 43
P r i m a r y  m e t a l  i n d u s t r i e s ______15 N o n fe r r o u s  r o l l in g  an d
F o o d  a n d  k in d r e d  p r o d u c t s _____9 d r a w in g _________________________ 9

Ir o n  a n d  s t e e l  f o u n d r ie s ________  6

T h is  in fo r m a t io n  i s  b a s e d  on  e s t i m a t e s  o f  t o t a l  e m p lo y m e n t  d e r iv e d  f r o m  u n iv e r s e  
m a t e r i a l s  c o m p ile d  p r i o r  to  a c t u a l  s u r v e y .  P r o p o r t io n s  in  v a r io u s  in d u s t r y  d iv i s i o n s  m a y  
d i f f e r  f r o m  p r o p o r t io n s  b a s e d  o n  th e  r e s u l t s  o f  th e  s u r v e y  a s  sh o w n  in  t a b le  1 a b o v e .
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Wage Trends for Selected Occupational Groups

P r e s e n t e d  in  ta b le  2 a r e  in d e x e s  an d  p e r c e n t a g e s  o f  c h a n g e  
in  a v e r a g e  s a l a r i e s  o f  o f f ic e  c l e r i c a l  w o r k e r s  an d  in d u s t r ia l  n u r s e s ,  
an d  in  a v e r a g e  e a r n in g s  o f  s e l e c t e d  p la n t w o r k e r  g r o u p s .  T h e in d e x e s  
a r e  a  m e a s u r e  o f  w a g e s  a t  a  g iv e n  t im e ,  e x p r e s s e d  a s  a  p e r c e n t  o f 
w a g e s  d u r in g  th e  b a s e  p e r io d  (d a te  o f th e  a r e a  s u r v e y  c o n d u c te d  
b e tw e e n  J u ly  I9 6 0  an d  Ju n e  1 9 6 1 ). S u b t r a c t in g  100 f r o m  the in d e x  
y ie ld s  the p e r c e n t a g e  c h a n g e  in  w a g e s  f r o m  th e  b a s e  p e r io d  to the 
d a te  o f  the in d e x . Th e p e r c e n t a g e s  o f c h a n g e  o r  i n c r e a s e  r e l a t e  to 
w ag e  c h a n g e s  b e tw e e n  th e  in d ic a te d  d a t e s .  T h e s e  e s t i m a t e s  a r e  
m e a s u r e s  o f  c h a n g e  in  a v e r a g e s  f o r  the a r e a ;  th e y  a r e  not in te n d e d  
to  m e a s u r e  a v e r a g e  p a y  c h a n g e s  in  th e  e s t a b l i s h m e n t s  in  th e  a r e a .

M eth od  o f  C o m p u tin g

E a c h  o f  the s e l e c t e d  k e y  o c c u p a t io n s  w ith in  a n  o c c u p a t io n a l  
g r o u p  w a s  a s s i g n e d  a  w e ig h t b a s e d  on i t s  p r o p o r t io n a te  e m p lo y m e n t 
in  the o c c u p a t io n a l  g r o u p . T h e s e  c o n s ta n t  w e ig h ts  r e f l e c t  b a s e  y e a r  
e m p lo y m e n ts  w h e r e v e r  p o s s i b l e .  T h e a v e r a g e  (m e a n ) e a r n in g s  fo r  
e a c h  o c c u p a t io n  w e r e  m u lt ip l ie d  b y  th e  o c c u p a t io n a l  w e ig h t , an d  the 
p r o d u c t s  fo r  a l l  o c c u p a t io n s  in  th e  g r o u p  w e r e  to ta le d .  T h e a g g r e g a t e s  
fo r  2 c o n s e c u t iv e  y e a r s  w e r e  r e la t e d  b y  d iv id in g  th e  a g g r e g a t e  fo r  
the l a t e r  y e a r  b y  th e  a g g r e g a t e  fo r  th e  e a r l i e r  y e a r .  T h e r e s u l t a n t  
r e l a t iv e ,  l e s s  100 p e r c e n t ,  sh o w s th e  p e r c e n t a g e  c h a n g e . T h e  in d e x  
i s  th e  p r o d u c t  o f  m u lt ip ly in g  the b a s e  y e a r  r e l a t iv e  (100) b y  the r e la t iv e  
f o r  the n ex t s u c c e e d in g  y e a r  an d  c o n tin u in g  to  m u lt ip ly  (co m p o u n d ) 
e a c h  y e a r ' s  r e la t iv e  b y  the p r e v io u s  y e a r ' s  in d e x . A v e r a g e  e a r n in g s  
f o r  the fo llo w in g  o c c u p a t io n s  w e r e  u s e d  in  c o m p u tin g  the w age  t r e n d s ;

Office clerical (men and women): 
Bookkeeping-machine 

operators, class B 
Cledcs, accounting, classes 

A and B
Cledcs, file, classes 

A, B, and C 
Cledcs, order 
Cledcs, payroll 
Comptometer operators 
Keypunch operators, classes 

A and B
Office boys and girls

Office clerical (men and women)— 
Continued 

Secretaries
Stenographers, general 
Stenographers, senior 
Switchboard operators, classes 

A and B
T abul ating - machine ope rators, 

class B
Typists, classes A and B

Industrial nurses (men and women): 
Nurses, industrial (registered)

Skilled maintenance (men): 
Carpenters 
Electricians 
Machinists 
Mechanics
Mechanics (automotive)
Painters
Pipefitters
Tool and die makers

Unskilled plant (men):
Janitors, porters, and cleaners 
Laborers, material handling

F o r  o f f ic e  c l e r i c a l  w o r k e r s  an d  in d u s t r i a l  n u r s e s ,  the w age  
t r e n d s  r e l a t e  to r e g u la r  w e e k ly  s a l a r i e s  fo r  the n o r m a l  w o rk w e e k , 
e x c lu s iv e  o f e a r n in g s  fo r  o v e r t im e .  F o r  p la n t w o rk e r  g r o u p s ,  th ey  
m e a s u r e  c h a n g e s  in  a v e r a g e  s t r a ig h t - t im e  h o u r ly  e a r n in g s ,  e x c lu d in g  
p r e m iu m  p a y  f o r  o v e r t im e  an d  f o r  w o rk  on  w e e k e n d s ,  h o l id a y s ,  an d  
la t e  s h i f t s .  T h e p e r c e n t a g e s  a r e  b a s e d  on  d a ta  f o r  s e le c t e d  k ey  o c c u ­
p a t io n s  an d  in c lu d e  m o s t  o f  th e  n u m e r ic a l ly  im p o r ta n t  jo b s  w ith in  
e a c h  g r o u p .

L im it a t io n s  o f  D a ta

T h e  in d e x e s  an d  p e r c e n t a g e s  o f  c h a n g e , a s  m e a s u r e s  o f 
c h a n g e  in  a r e a  a v e r a g e s ,  a r e  in flu e n c e d  by; (1) g e n e r a l  s a l a r y  an d  
w ag e  c h a n g e s ,  (2) m e r i t  o r  o th e r  i n c r e a s e s  in  p a y  r e c e iv e d  b y  in d i­
v id u a l w o r k e r s  w h ile  in  th e  s a m e  jo b ,  an d  (3) c h a n g e s  in  a v e r a g e  
w a g e s  due to  c h a n g e s  in  the la b o r  f o r c e  r e s u l t in g  f r o m  la b o r  t u r n ­
o v e r ,  f o r c e  e x p a n s io n s ,  f o r c e  r e d u c t io n s ,  an d  c h a n g e s  in  th e  p r o p o r ­
t io n s  o f w o r k e r s  e m p lo y e d  b y  e s t a b l i s h m e n t s  w ith  d i f fe r e n t  p a y  l e v e l s .  
C h a n g e s  in  th e  la b o r  f o r c e  c a n  c a u s e  i n c r e a s e s  o r  d e c r e a s e s  in  the 
o c c u p a t io n a l  a v e r a g e s  w ith ou t a c t u a l  w ag e  c h a n g e s .  It i s  c o n c e iv a b le  
th a t  e v e n  th ou gh  a l l  e s t a b l i s h m e n t s  in  a n  a r e a  g a v e  w a g e  i n c r e a s e s ,  
a v e r a g e  w a g e s  m a y  h av e  d e c l in e d  b e c a u s e  lo w e r - p a y in g  e s t a b l i s h m e n t s  
e n te r e d  the a r e a  o r  e x p a n d e d  th e ir  w o rk  f o r c e s .  S i m i l a r l y ,  w a g e s  
m a y  h av e  r e m a in e d  r e l a t iv e ly  c o n s ta n t ,  y e t  th e  a v e r a g e s  f o r  a n  a r e a  
m a y  h av e  r i s e n  c o n s i d e r a b l y  b e c a u s e  h i g h e r - p a y i n g  e s t a b l i s h m e n t s  
e n te r e d  th e  a r e a .

T h e  u s e  o f  c o n s ta n t  e m p lo y m e n t  w e ig h ts  e l im in a te s  the e f fe c t  
o f c h a n g e s  in  the p r o p o r t io n  o f w o r k e r s  r e p r e s e n t e d  in  e a c h  jo b  in ­
c lu d e d  in  the d a ta .  T h e p e r c e n t a g e s  o f c h a n g e  r e f l e c t  o n ly  c h a n g e s  
in  a v e r a g e  p a y  fo r  s t r a ig h t - t im e  h o u r s .  T h ey  a r e  not in flu e n c e d  by  
c h a n g e s  in  s t a n d a r d  w o rk  s c h e d u le s ,  a s  su c h , o r  b y  p r e m iu m  pay  
f o r  o v e r t im e .  W h ere  n e c e s s a r y ,  d a ta  w e r e  a d ju s t e d  to  r e m o v e  fr o m  
the in d e x e s  an d  p e r c e n t a g e s  o f c h a n g e  a n y  s ig n i f i c a n t  e f fe c t  c a u s e d  
b y  c h a n g e s  in  the s c o p e  o f the s u r v e y .
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T a b le  2. In d e x e s  o f  S t a n d a r d  W eek ly  S a l a r i e s  a n d  S t r a ig h t - T im e  H o u rly  E a r n in g s  f o r  S e le c t e d  O c c u p a t io n a l  G r o u p s  in  D a v e n p o r t -  
R o c k  I s la n d —M o lin e , Iow a—111. , O c to b e r  1968 an d  O c to b e r  1 9 6 7 , an d  P e r c e n t s  o f  C h a n g e  1 fo r  S e le c te d  P e r i o d s

I n d u s t r y  an d  o c c u p a t io n a l  g ro u p

In d e x e s
(O c to b e r  1 9 6 0 *1 0 0 ) P e r c e n t s  o f  c h a n g e  1

O c to b e r  1968 O c to b e r  1967
O c to b e r  1967 

to
O c to b e r  1968

O c to b e r  1966 
to

O c to b e r  1967

O c to b e r  1965 
to

O c to b e r  1966

O c to b e r  1964 
to

O c to b e r  1965

A ll  in d u s t r i e s :
O ff ic e  c l e r i c a l  (m e n  an d  w o m e n )____ 135. 4 125. 6 7 . 7 3. 2 5. 9 4 . 4
I n d u s t r i a l  n u r s e s  (m e n  an d  w o m e n )__ 138. 7 123. 6 12. 2 4 . 7 3. 1 3. 2
S k i l le d  m a in te n a n c e  (m e n )____________ 137. 8 123. 1 12. 0 3. 1 4 . 4 3. 7
U n sk i l le d  p la n t  ( m e n ) ______________  _ 135. 8 126. 0 7 . 8 5. 0 3 .9 3. 5

M an u f a  c tu r  in g :
O ff ic e  c l e r i c a l  (m e n  an d  w o m e n )____ 134. 6 123. 7 8. 8 3. 3 4 . 0 3. 3
I n d u s t r ia l  n u r s e s  (m e n  an d  w o m e n ) .. 138. 7 123. 6 12. 2 4 . 7 3. 1 3. 2
S k i l le d  m a in te n a n c e  (m e n )____________ 137. 5 1 2 2 .4 1 2 .4 2. 8 4 . 4 3. 6
U n sk i l le d  p la n t  ( m e n ) _________________ 137. 3 125. 2 9 . 6 4 . 1 3. 9 2. 9

O c to b e r  1963 O c to b e r  1962 O c to b e r  1961 O c to b e r  I9 6 0
to to to to

O c to b e r  1964 O c to b e r  1963 O c to b e r  1962 O c to b e r  1961

A ll  in d u s t r i e s :
O ff ic e  c l e r i c a l  (m e n  an d  w o m e n )____ 1. 5 2. 4 2. 2 3. 6
I n d u s t r ia l  n u r s e s  (m e n  an d  w o m e n )__________ ______ ___ ____________________ 2- .  5 3. 3 1. 4 6. 5
S k i l le d  m a in te n a n c e  (m e n )____________ ___________ ______ ___________________ . 6 2. 9 2. 7 3. 6
U n s k i l le d  p la n t  ( m e n ) __________________— 2. 7 4 . 3 2. 6 1. 5

M a n u f a  c tu r  in g :
O ff ic e  c l e r i c a l  (m e n  an d  w o m e n )____ 1. 8 2. 8 1 .4 5. 2
I n d u s t r i a l  n u r s e s  (m e n  an d  w om en ) — 2- .  5 3. 3 1. 4 6 . 5
S k i l le d  m a in te n a n c e  (m e n )____________ . 5 2. 8 2. 6 3. 7
U n sk i l le d  p la n t  ( m e n ) _________________ — 2. 4 4 . 0 1. 8 3. 7

1
2

U n le s s  o t h e r w is e  in d ic a te d ,  a l l  c h a n g e s  a r e  i n c r e a s e s .
T h is  d e c r e a s e  p r im a r i l y  r e f l e c t s  t u r n o v e r  an d  c h a n g e s  in  e m p lo y m e n t  r a t h e r  th an  w a g e  d e c r e a s e s .
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A. Occupational Earnings

Table A-l. Office Occupations—Men and Women

( A v e r a g e  s t r a i g h t - t im e  w e e k ly  h o u r s  an d  e a r n in g s  f o r  s e le c t e d  o c c u p a t io n s  s tu d ie d  on  a n  a r e a  b a s i s  
by  in d u s t r y  d iv is io n , D a v e n p o r t—R o c k  Is la n d —M o lin e , Iow a—111. , O c to b e r  1968}

Sex, occupation, and industry division

Weekly earnings1 
(standard)

Number
of

Average
weekly

[ standard) Mean2 Median 2 Middle range 2

77 6 0 . 0 1 6 8 . 0 0
$
1 5 2 . 5 0 1 3 6 . 5 0 - 1 6 3 . 5 0

6 7 4 0 . 0 1 6 8 . 5 0 1 5 6 . 0 0 1 3 5 . 0 0 - 1 6 5 . 0 0

59 6 0 . 0 1 2 6 . 5 0 1 2 2 . 0 0 1 1 6 . 5 0 - 1 3 2 . 5 0
16 6 0 . 0 1 2 6 . 5 0 1 2 6 . 0 0 1 1 2 . 0 0 - 1 6 7 . 0 0

2 3 4 0 . 0 8 6 . 0 0 8 6 . 0 0 8 1 . 0 0 -  9 5 . 0 0

21 4 0 . 0 1 6 2 . 0 0 1 6 6 . 5 0 1 3 2 . 5 0 - 1 5 6 . 5 0
19 4 0 . 0 1 6 3 . 5 0 1 6 8 . 5 0 1 3 7 . 5 0 - 1 5 5 . 0 0

22 4 0 . 0 1 3 6 . 0 0 1 3 6 . 5 0 1 2 9 . 5 0 - 1 6 6 . 0 0
19 4 0 . 0 1 3 6 . 5 0 1 3 5 . 0 0 1 3 1 . 0 0 - 1 6 6 . 0 0

2 8 6 0 . 0 9 8 . 5 0 1 1 2 . 0 0 8 2 . 0 0 - 1 1 8 . 0 0

15 4 0 . 0 1 0 0 . 0 0 9 6 . 0 0 8 6 . 5 0 - 1 2 0 . 0 0

3 3 3 9 . 5 8 2 . 0 0 8 0 . 0 0 7 2 . 5 0 -  8 7 . 0 0
15 4 0 . 0 8 8 . 0 0 8 5 . 0 0 7 5 . 0 0 -  9 7 . 5 0
18 3 9 . 0 7 6 . 5 0 7 9 . 0 0 7 2 . 5 0 -  8 6 . 0 0

1 3 6 3 9 . 5 1 2 2 . 0 0 1 1 9 . 5 0 1 0 3 . 5 0 - 1 3 8 . 5 0
57 4 0 . 0 1 3 8 . 5 0 1 6 0 . 0 0 1 2 2 . 5 0 - 1 5 5 . 5 0
7 9 3 9 . 0 1 1 0 . 5 0 1 1 2 . 5 0 1 0 0 . 0 0 - 1 2 3 . 0 0
2 0 4 0 . 0 1 1 7 . 0 0 1 1 8 . 0 0 1 1 1 . 5 0 - 1 3 3 . 0 0

3 1 0 3 9 . 5 8 8 . 0 0 8 6 . 5 0 7 5 . 0 0 -  9 7 . 0 0
1 31 4 0 . 0 9 5 . 0 0 9 1 . 0 0 8 0 . 0 0 - 1 0 3 . 0 0
1 7 9 3 9 . 0 8 3 . 5 0 8 2 . 5 0 7 2 . 5 0 -  9 0 . 5 0

33 6 0 . 0 9 3 . 5 0 8 9 . 5 0 8 5 . 5 0 - 1 0 2 . 5 0

6 8 3 8 . 5 8 2 . 5 0 8 0 . 5 0 7 6 . 0 0 -  8 9 . 0 0
56 3 8 . 0 8 0 . 5 0 7 9 . 0 0 7 3 . 5 0 -  8 6 . 0 0

35 3 9 . 0 6 9 . 0 0 6 8 . 0 0 6 6 . 0 0 -  7 1 . 5 0
32 3 9 . 0 6 8 . 5 0 6 7 . 5 0 6 5 . 5 0 -  6 9 . 5 0

2 5 4 0 . 0 8 9 . 5 0 8 3 . 0 0 7 7 . 5 0 -  9 9 . 0 0
17 6 0 . 0 8 9 . 5 0 8 6 . 0 0 7 7 . 5 0 -  9 9 . 0 0

8 3 4 0 . 0 1 1 2 . 5 0 1 0 7 . 5 0 8 6 . 5 0 - 1 6 6 . 5 0
5 5 6 0 . 0 1 1 9 . 5 0 1 1 5 . 0 0 9 0 . 0 0 - 1 6 9 . 0 0
2 8 3 9 . 5 9 8 . 0 0 9 2 . 0 0 7 6 . 0 0 - 1 3 2 . 5 0

U n d er
$

CLERKS, ACCOUNTING, CLASS A 
MANUFACTURING ------------

CLERKS, ORDER ------------------------
MANUFACTURING --------------------

OFFICE BOYS --------------------------

TABULATING-MACHINE OPERATORS,
CLASS A ------------------------------

MANUFACTURING --------------------

TABULATING-MACHINE OPERATORS,
CLASS B ------------------------------

MANUFACTURING --------------------

BILLERS, MACHINE (BILLING 
MACHINE) ----------------------

BOOKKEEPING-MACHINE OPERATORS 
CLASS A -----------------------

BOOKKEEPING-MACHINE OPERATORS
CLASS B -----------------------

MANUFACTURING --------------
NONMANUFACTURING ----------

CLERKS, ACCOUNTING, CLASS A -
MANUFACTURING --------------
NONMANUFACTURING ----------

PUBLIC UTILITIES3--------

CLERKS, ACCOUNTING, CLASS B —
MANUFACTURING --------------
NONMANUFACTURING -----------

PUBLIC UTILITIES3---------

CLERKS, FILE, CLASS B ---------
NONMANUFACTURING -----------

CLERKS, FILE, CLASS C ---------
NONMANUFACTURING -----------

CLERKS, ORDER ------------------
MANUFACTURING --------------

CLERKS, PAYROLL
MANUFACTURING ---------------
NONMANUFACTURING -----------

N u m b e r  o f  w o r k e r s  r e c e iv in g  s t r a i g h t - t im e  w e e k ly  e a r n in g s  o f—

$ S $ s $ $ $ $ * $ $ $ $ t $ s s * 1 ----
60 65 70 75 80 85 90 95 100 105 110 115 120 125 130 140 150 160 170 180

u n d e r a n d

65 70 75 80 85 90 95 100 105 n o U 5 U P 130 n o 150 160 170 180 o v e r

2 2 2 8 2 7 8 21 26 1
2 - 2 1 8 2 4 5 19 23 1 “

- - - - _ - 1 _ 1 5 9 9 12 1 13 5 - 2 - i
“ “ “ 1 - i 5 - 2 1 4 ~ 2 “

- 1 1 1 12 2 1 2 - - 3

1 2 1 1 3 5 6 2 _ _
1 2 1 “ 2 5 6 2 ~

L 1 1 1 2 8 7 i _ _ _
1 1 1 1 8 6 i

- 5 - - 6 1 - - - 1 4 8 2 1 - - - - - -

- - - 3 3 1 4 - - - i - 2 i - - - - -

1 4 7 5 6 6 _ 2 _ _ _ _ _ _ i i _ _ _ _
- 3 1 3 i 3 - 2 - - - - - - i i - - - -
1 i 6 2 5 3

_ _ _ _ 4 6 6 5 19 2 13 15 8 3 25 10 i i 8 1 _
1 6 i - 5 3 1 12 9 10 8 1 -

- - - 4 6 6 4 13 1 13 10 5 2 13 i 1 - -
“ - “ 2 2 “ “ 4 4 “ 7 i “ “ *

8 27 43 30 51 35 32 19 17 9 10 4 9 7 3 4 2 _ - -

3 - 15 15 19 8 26 10 8 i 4 4 4 7 3 4 2 - - -
5 27 28 15 32 27 8 9 9 8 6 - 5 - - - - - - -

“ i 6 11 - 5 5 i - 4 - - - “ “

_ 3 18 12 16 6 3 6 5 _ i
3 16 11 10 6 2 4 2

6 20 3 3 3
6 20 2 1 3

_ _ 5 3 8 _ 1 3 - _ 2 i - 1 i - - - - -

- - 3 3 4 - 1 3 - 2 - - “ i *

6 3 2 1 10 5 5 5 2 6 4 _ i 1 6 16 9 2 _ i
- 3 i 1 8 1 1 3 2 4 4 - i 1 6 7 9 2 - i
6 i 2 6 4 2 2 7

S e e  fo o tn o te s  a t  end o f  ta b le .
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Table A-l. Office Occupations—Men and W omen— Continued

(A verage straigh t-tim e weekly hours and earn ings for se lected  occupations studied on an a re a  b a s is  
by industry division , Davenport—Rock Island—Moline, Iowa—111. , October 1968)

See footnotes at end of table.
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Table A-l. Office Occupations—Men and W omen— Continued

(A verage straigh t-tim e weekly hours and earn ings for se lected occupations studied on an a re a  b a s is  
by industry division, Davenport—Rock Island—Moline, Iowa—111. , October 1968)

1 Standard hours re flect the workweek for which em ployees receive their regu lar straigh t-tim e sa la r ie s  (exclusive of pay for overtim e at regu lar and/or prem ium  ra te s), and the earn ings correspond 
to these weekly hours.

2 The m ean i s  computed for each job by totaling the earn ings of a ll w orkers and dividing by the number of w orkers. The m edian designates position— half of the em ployees surveyed receive m ore 
than the rate shown; half receive le s s  than the ra te  shown. The middle range is  defined by 2 ra te s  of pay; a fourth of the w orkers earn  le s s  than the lower of these ra te s  and a fourth earn  m ore than the 
higher rate .

3 T ransportation, communication, and other public u tilities.
4 May include w orkers other than those presented separate ly .
5 W orkers w ere d istributed a s  follows: 4 at $45 to $50; 2 at $50 to $55 ; and 1 at $55 to $60.

Table A-2. Professional and Technical Occupations—Men and Women

(A verage straigh t-tim e weekly hours and earn ings for se lected  occupations studied on an a rea  b a s is  
by industry div ision , Davenport—Rock Island—M oline, Iowa—111. , October 1968)

Standard hours re flect the workweek for which em ployees receive their regu lar straigh t-tim e sa la r ie s  (exclusive of pay for overtim e at regular and/or prem ium  ra te s) , 
weekly hours.

F o r definition of te rm s , see footnote 2, table A - l .

and the earn ings correspond
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T ab le  A-3. O ffice, P rofessional, and T echnical O ccupation s—M en and W om en Com bined

(A v erag e  s tr a ig h t- t im e  w eekly h o u rs and e a rn in g s  fo r  se le c te d  o ccu p a tio n s stu d ied  on an  a r e a  b a s i s  
by in d u stry  d iv is io n , D avenport—R o ck  Islan d —M o lin e , Iowa—111. , O cto b er 1968)

A verage A verage A verage

Occupation and industry division
N um ber

of
workers

W eekly 
hours 1 

(standard)

W eekly 
earnings 1 
(standard)

Occupation and industry division
Num ber

of W eekly 
hours 1 

(standard

W eekly 
earnings 1 
(standard)

Occupation and industry division
Num ber

of
workers

W eekly 
hours 1 

(standard!

W eekly 
earnings 1 
(standard)

OFFICE OCCUPATIONS OFFICE OCCUPATIONS - CONTINUED

87.50
88.50
87.00

82.50
85.00

OFFICE OCCUPATIONS - CONTINUED
$

BILLERS, MACHINE (BILLING 148
76
72

75
36
39

39.5
40.0
39.5

39.5
40.0

28 40.0 98.50 27 39.5 70.00

BOOKKEEPING-MACHINE OPERATORS,
15 40.0 100.00

SWITCHBOARD OPERATOR-RECEPTIONISTS- 76
37
39

40.0
40.0
40.0

84.50
88.50 
81.00

CLASS A " A f,U I A L 1 U K I  n b

BOOKKEEPING-MACHINE OPERATORS,
33
15
18

213
124
89

39.5 82.00
88.00
76.50

131.50
144.00
114.00

39.0 80.00
TABULATING-MACHINE o p e r a t o r s .t 87 An n 23 40.0 143.50

39.0

39.5
40.0
39.0

341
146
38

' 0 0
130 50
138.00
114.00 
125.50

NONMANUFACTURING ----------------- 39.5
40.0 TABULATING-MACHINE OPERATORS,CLEftKSi ACCOUNTINGi CLASS A

26
22

40.0
40.0

132.00
134.0023 39.5 133.00

318 39.5 89.00 114 .40.0 146.00
TRANSCRIBING-MACHINE OPERATORS,

21 39.5 85.50

182
33

39.0
40.0

84.00
93.50

39 39.5 121.50 224
149

39.5
40.0

110.50
119.50

229 40.0 135.00
30 3 82 50

80.50 47
18

39.5
40.0

121.00
129.00 141 40.0 90.50

L L  L K n j  y V 1 L L  f L#L A  j j V#
39.0 60. 50 112 nn __

CL ERKSi ORDER
3-3 i  n *  f\

51 y 274 39.5 97.50 i n
107

40.0
40.0

163.50
163.50

*0.0 118.00

i " o ^ 3 9 * 0CL ERKS f PAYROLL
' 0 0 121.50

99.50
20 ' 0*0 96

90
40.0
40.0

129.00
128.00NONMANUFACTURING -----------------------------------

61
29 39.5

r U u L  l  i .  U 1 1 L  1 1 1 L  o

39.5 119.00
MANUFACTURING -------------------------------------------

'0 0 118 50 1 1 1 . 0 0
1 1 1 . 0 0

138.00
138.00

153
131
22

40.0
39.0

120.50
107.00

61 39*0 11^*00 55

44
44

40.0

40.0
40.0

NONMANUFACTURING -----------------------------------
NURSES, INDUSTRIAL (REGISTERED! ------

MANUFACTURING -------------------------------------------
SWITCHBOARD OPERATORSi CLASS A

1 S tan d ard  h o u rs r e f le c t  the w orkw eek fo r  w hich em p lo y ees r e c e iv e  th e ir  r e g u la r  s tr a ig h t- t im e  s a l a r i e s  (e x c lu s iv e  o f pay  fo r  o v ertim e  a t  r e g u la r  a n d /o r  p rem iu m  ra te s) ,  and the ea rn in g s 
c o rre sp o n d  to  th e se  w eekly  h o u rs .

2 T ra n sp o r ta t io n , co m m u n icatio n , and o th er pu b lic  u t i l i t ie s .
3 M ay in clude w o rk e rs  o th er than th o se  p r e se n te d  se p a r a te ly .
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Table A-4. Maintenance and Powerplant Occupations

(A v erage  s tr a ig h t- t im e  h ourly  e a rn in g s fo r  m en  in se le c te d  o ccu p a tio n s stu d ied  on an a r e a  b a s i s  
by  in d u stry  d iv isio n , D avenport—R ock I s la n d -M o lin e , Iowa—111., O ctob er 1968)

Occupation and industry division

Hourly earnings *

Number
of

workers Mean2 Median 2 Middle range 2
Under
t
2.90

$ $ $ $
CARPENTERS, MAINTENANCE ------------- 99 4.10 4.24 4.01- 4.30 2

MANUFACTURING --------------------- 97 4.10 4.24 4.02- 4.29 2

ELECTRICIANS, MAINTENANCE ---------- 354 4.39 4.39 4.31- 4.73 2
MANUFACTURING --------------------- 329 4.39 4.38 4.30- 4.73 2

ENGINEERS, STATIONARY --------------- 76 4.11 4.52 3.75- 4.59 4
MANUFACTURING --------------------- 59 4.38 4.55 4.39- 4.59 -
NONMANUFACTURING ----------------- 17 3.16 2.98 2.75- 3.85 4

FIREMEN, STATIONARY BOILER --------- 64 3.02 3.55 2.07- 3.88 324
MANUFACTURING --------------------- 46 3.58 3.78 3.44- 3.94 6

HELPERS, MAINTENANCE TRADES -------- 121 3.31 3.32 3.23- 3.51 6
MANUFACTURING --------------------- 109 3.30 3.31 3.23- 3.40 5

MACHINE-TOOL OPERATORS, TOOLROOM — 384 4.19 4.32 3.88- 4.53 -
MANUFACTURING --------------------- 384 4.19 4.32 3.88- 4.53 ~

MACHINISTS, MAINTENANCE ------------- 170 4.22 4.26 4.14- 4.49 2
MANUFACTURING --------------------- 168 4.22 4.26 4.11- 4.48 2

MECHANICS, AUTOMOTIVE
(MAINTENANCE) ----------------------- 208 3.98 3.94 3.80- 4.25 5

MANUFACTURING --------------------- 129 4.14 4.22 4.00- 4.30 -
NONMANUFACTURING ----------------- 79 3.72 3.83 3.65- 3.87 5

PUBLIC UTILITIES4--------------- 66 3.76 3.84 3.80- 3.87 5

MECHANICS, MAINTENANCE -------------- 453 4.21 4.38 4.02- 4.59 12
MANUFACTURING --------------------- 446 4.21 4.41 4.02- 4.59 12

MILLWRIGHTS --------------------------- 93 4.36 4.62 4.15- 4.67 2
MANUFACTURING --------------------- 93 4.36 4.62 4.15- 4.67 2

OILERS --------------------------------- 70 3.46 3.52 3.43- 3.60 5
MANUFACTURING --------------------- 70 3.46 3.52 3.43- 3.60 5

PAINTERS, MAINTENANCE --------------- 29 3.86 3.86 3.81- 4.13 1
MANUFACTURING --------------------- 28 3.89 3.87 3.82- 4.13 1

PIPEFITTERS, MAINTENANCE ----------- 163 4.18 4.07 4.01- 4.56 2
MANUFACTURING --------------------- 163 4.18 4.07 4.01- 4.56 2

SHEET-METAL WORKERS, MAINTENANCE — 17 4.41 4.55 3.79- 4.67 -
MANUFACTURING --------------------- 17 4.41 4.55 3.79- 4.67 -

TOOL AND DIE MAKERS ----------------- 369 4.70 4.86 4.47- 5.04 _
MANUFACTURING --------------------- 369 4.70 4.86 4.47- 5.04

N um ber of w o rk e rs  re c e iv in g  s tr a ig h t- t im e  h o u rly  e a rn in g s  of—

t t S $ S t t $ $ $ t t s t * t $ s $ S l s
2.90 3.00 3.10 3.20 3.30 3.40 3.50 3.60 3.70 3 . 80 3.90 4.00 4.10 4.20 4.30 4.40 4.50 4.60 4.70 4.80 5.00 5.20
an d

u n d e r a n d

3.00 3.10 3.20 3.30 3.40 3.50 3.60 3.70 3.80 3. 90 4.00 4.10 4.20 4.30 4.40 4.50 4.60 4.70 4.80 5,00 5.20

1 8 1 3 1 3 5 8 1 44 2 19 1
1 - 8 1 “ 2 * 1 3 5 * 8 1 44 2 * “ 19 “

_ _ 8 3 2 3 5 2 3 7 11 8 4 23 112 31 2 9 113 4 1 i
“ - 8 3 2 3 5 2 3 7 11 8 4 23 112 7 2 9 112 4 1 i

7 _ _ _ 4 1 1 _ 5 1 1 3 _ 2 3 _ 30 _ 14 - _ -
1 - - - 4 - - - 4 1 - 2 - 1 2 - 30 - 14 - -
6 - - 1 1 - 1 - 1 1 - 1 1 - “

4 _ _ _ _ 4 _ 8 2 8 8 _ _ 6 _ _ _ - - _ - _
4 - - - - 4 - 8 2 8 8 - - 6 “ -

i 14 1 34 32 i 25 _ 7
i 11 1 33 32 i 25

_ _ 4 4 6 3 18 31 7 28 8 27 2 43 72 6 106 1 15 3 _ -

- - 4 4 6 3 18 31 7 28 8 27 2 43 72 6 106 1 15 3

_ 3 1 10 3 2 1 6 4 5 1 4 2 72 _ 14 1 1 7 31 - ~

~ 3 1 10 3 2 1 6 4 5 1 4 2 72 “ 13 1 7 31 _ ~

i _ 3 6 1 1 14 17 3 51 7 25 3 40 _ 1 27 _ _ _ _ 3
i - 3 1 - 1 12 4 2 1 7 23 3 40 - 1 27 ~ - 3

_ 5
1

1 2 13
9

1 50
50 _ 2

1 _ _ _ _ _ _ _ _ _

6 2 _ 5 2 13 8 9 3 22 2 122 _ 8 16 4 115 101 _ 1 2 _
6 2 5 2 13 8 9 3 22 2 122 1 16 4 115 101 1 2 *

_ _ 1 _ _ 2 3 i 3 4 _ _ 15 i _ _ 5 50 _ 5 i _
- - 1 - 2 3 i 3 4 - - 15 i - - 5 50 “ 5 i “

_ 4 1 1 _ 20 22 15 _ i _ _ _ _ _ _ 1 - _ - -
- 4 1 1 20 22 15 “ i - 1 “ ~ “ “

_ 1 - - _ - - _ 4 14 - i 6 _ 2 - - - - - - -
4 14 i 6 “ 2 “

_ 1 2 1 - 1 - 4 3 12 9 64 _ _ - 6 32 25 - 1 - -

- 1 2 1 1 “ 4 3 12 9 64 6 32 25 “ 1 “ “

_ _ _ _ _ _ 1 _ 4 _ _ - - 3 - - 2 5 ,  - - - 2
- - - - - - 1 - 4 - - - - 3 - - 2 5 - 2

_ _ _ 4 8 _ - _ 10 _ 29 4 5 9 - 32 - _ 31 95 142 -

4 8 10 29 4 5 9 32 31 95 142

1 E x c lu d es p rem iu m  pay  fo r  o v ertim e  and fo r  w ork  on w eek en d s, h o lid ay s , and la te  sh ift s .
2 F o r  defin itio n  o f t e r m s ,  se e  footnote 2 , ta b le  A - l .
3 W o rkers w ere  d is tr ib u te d  a s  fo llo w s: 8 a t $ 1.20 to  $ 1.30; 4 at $ 1.60 to $ 1.70; 6 at $2  to $ 2 .1 0 ; 3 a t $ 2 .3 0  to  $ 2 .4 0 ; and 3 at $ 2 .7 0  to  $ 2 .8 0 .
4 T ra n sp o r ta t io n , com m u n ication , and o th er pu b lic  u t il it ie s .
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Table A-5. Custodial and Material Movement Occupations

(A v erag e  s t r a ig h t- t im e  h ourly  e a rn in g s  fo r  se le c te d  o ccu p a tio n s stu d ied  on an a r e a  b a s i s  
by in d u stry  d iv is io n , D avenport—R o ck  Isla n d —M o lin e , Iowa—111. , O ctob er 1968)

O ccu p atio n 1 and in d u stry  d iv isio n

GUARDS AND WATCHMEN:
MANUFACTURING ----------------------------------

GUARDS:
MANUFACTURING -----------------------------------

WATCHMEN:
MANUFACTURING -----------------------------------

J A N I T O R S ,  PO RT E RS ,  AND CLEANERS -----
MANUFACTURING ----------------------------------
NONMANUFACTURING -----------------------------

PU B LI C  U T I L I T I E S 4 -------------------------

J A N I T O R S ,  PO RT E RS ,  AND CLEANERS
(WOMEN) --------------------------------------------------

MANUFACTURING -----------------------------------
NONMANUFACTURING -----------------------------

LA BO RE RS ,  MATERIAL HANDLING -------------
MANUFACTURING ----------------------------------
NONMANUFACTURING -----------------------------

ORDER F I L L E R S  --------------------------------------
MANUFACTURING ----------------------------------
NONMANUFACTURING -----------------------------

PA CKE RS ,  S H I P P IN G  --------------------------------
MANUFACTURING ----------------------------------

PA CKE RS ,  S H I P P IN G  (WOMEN) -----------------
MANUFACTURING ----------------------------------

R E CE IVIN G CLERKS ----------------------------------
MANUFACTURING ----------------------------------
NONMANUFACTURING -----------------------------

S H I P P IN G  CLERKS ------------------------------------
MANUFACTURING ----------------------------------
NONMANUFACTURING -----------------------------

S H I P P IN G  AND R E CE IVIN G CLER KS ---------
MANUFACTURING ----------------------------------

TRUCKDRIVERS6 ----------------------------------------
MANUFACTURING ----------------------------------
NONMANUFACTURING -----------------------------

P U B L IC  U T I L I T I E S 4 -------------------------

TRUC KDR IVERS,  LIGHT (UNDER
1 - 1 / 2  T O N S ) --------------------------------------
MANUFACTURING -----------------------------------

TRUCKDRIV ERS,  MEDIUM ( 1 - 1 / 2  TO
AND INCLUDING A TONS) -------------------
MANUFACTURING ----------------------------------
NONMANUFACTURING -----------------------------

Hourly earnings 2

Number
of

workers
Mea"3 Median3 Middle range3

143
$
3.14

$
3.34

$ $ 
2.76- 3.47

115 3.34 3.37 3.29- 3.57

28 2.29 2.29 2.16- 2.48

612 2.83 3.18 2.45- 3.27
500 2.98 3.22 2.57- 3.28
112 2.19 2.11 1.67- 2.91
36 2.70 2.93 2.58- 2.97

123 2.44 2.39 1.89- 3.23
72 2.71 2.85 2.35- 3.25
51 2.05 2.13 1.65- 2.34

962 3.08 3.27 2.82- 3.37
680 3.13 3.30 2.91- 3.36
282 2.94 3.03 2.48- 3.63

320 3.03 3. 14 2.80- 3.30
133 3.09 3.41 2.76- 3.53
187 3.00 3.13 2.84- 3.22

155 3.42 3.53 3.49- 3.57
154 3.43 3.54 3.50- 3.57

38 2.79 2.77 2.08- 3.53
38 2.79 2.77 2.08- 3.53

62 2.98 3.14 2.74- 3.29
21 3.07 2.89 2.78- 3.50
41 2.94 3.18 2.58- 3.27

46 3.26 3.15 2.68- 3.79
27 3.51 3.49 2.99- 4.03
19 2.91 2.66 2.50- 3.29

33 2.98 2.97 2.79- 3.19
29 2.89 2.95 2.78- 3.13

693 3.32 3.36 3.19- 3.73
284 3.23 3.34 3.13- 3.38
409 3.39 3.70 3.29- 3.75
198 3.73 3.75 3.72- 3.78

45 2.33 2.19 1.78- 2.94
21 2.62 2.37 1.98- 3.54

44 3.02 2.97 2.91- 3.14
22 2.89 2.94 2.67- 3.01
22 3.15 2.99 2.94- 3.38

N um ber o f w o rk e rs  re c e iv in g  s t r a ig h t- t im e  h ourly  e a rn in g s of—
t * $ $ t s t $ S $ $ t $ t $ S $ $ s $ $ t

Under 1 .5 0 1 .6 0 1 .7 0 1 .8 0 1 .9 0 2 .0 0 2 .1 0 2 . 20 2 .3 0 2 .4 0 2 .5 0 2 .6 0 2 .7 0 2 .8 0 2 .9 0 3 .0 0 3 .2 0 3 .4 0 3 .6 0 3 .8 0 4 . 00 4 .2 0

$
1 .5 0 under

1 .6 0 1 .7 0 1 .8 0 1 .9 C 2 .0 0 2 .1 0 2 .2 0 2 . 30 2 .4 0 2 .5 0 2 .6 0 2 .7 0 2 .8 0 2 .9 0 3 .0 0 3 .2 0 3 .4 0 3 .6 0 3 .8 0 4 .0 0 4 . 20  o v er

_ _ _ _ _ 2 3 4 6 10 _ 7 _ 7 3 1 53 20 24 3

4 - - - 7 - 3 1 53 20 24 3 -

- - - - - 2 3 4 6 6 - 7

6 21 9 12 6 8 22 25 9 23 26 48 20 5 i i 28 28 277 4 3 9 3 9
- 5 - 1 i 7 14 21 6 18 24 3 9 17 5 10 6 27 273 3 2 9 3 9
6 16 9 11 5 1 8 4 3 5 2 9 3 - 1 22 1 4 1 1 - -

~ ~ ~ 2 ~ 5 ~ ~ ~ ~ 3 2 " 1 22 1 ”

8 2 i i 3 7 4 5 10 3 10 _ 1 l 7 _ 2 40
5 1 5 2 4 - i ~ - 11 7 - - - 2 34 - - - -

58 2 6 2 2 2 i 10 2 10 - - - - - - - 6 - - - -

- - 17 13 8 _ 23 13 15 5 46 23 34 25 76 37 50 415 44 100 9 9
- - - - 6 13 5 46 21 28 24 24 33 19 397 43 4 8 - 9
~ 17 13 8 17 10 5 2 6 i 52 4 31 18 i 96 i -

- - 3 3 3 - - - - 5 - 20 - 44 57 2 56 58 68 _ _ i
- - 3 3 3 - - - - - 44 1 2 6 2 68 - - 1
“ “ “ ” “ ~ 5 ” 20 “ - 56 - 50 56 - - - -

- - - - 3 - - - - 1 _ - 4 2 2 2 i 10 124 i _ 3 2
” 3 ” ~ “ 4 2 2 2 i 10 124 i - 3 2

- - - - - - 12 - - - - 1 _ 10 _ _ _ _ 15 _ _ _

~ ” ~ 12 “ “ “ 1 10 - - - - 15 - - -

- - - - - - - 5 4 - - 3 _ 9 5 2 8 17 2 7 _ _

- ~ - - i - - - 6 4 2 - 3 - 5 - -  -

“ “ ~ “ “ 5 3 “ 3 3 i - 8 14 2 2 - -

5 - 8 2 3 2 4 4 2 6 2 5 3
2 3 2 3 3 2 3 2 4 3

5 8 - - - 1 1 - 3 - 1

- - - - - - - - 3 - - - - 6 _ 12 5 4 - 2 1 -

~ “ ~ ~ ~ 3 “ ” ~ “ 6 12 5 3 - * ~

_ 6 3 3 - 3 - 8 4 8 _ 2 15 1 50 30 43 266 25 207 19 _

- ~ 3 3 - i 8 2 15 1 1 9 37 160 24 1 19 -  -
- 6 - 3 - 8 3 - ~ - - 4 9 21 6 106 1 206 - -

2 ” “ 196

- 6 3
3

3
-

3
3 -

8 3 7
7

- - -
_ _

4 - 1
1

7
7

- - -

_ _ 1 2 4 1 22 5 3 3 3
1 2 4 - 1 9 3 - 2 - - -

13 2 3 1 3

S ee  footn otes a t  end of ta b le .
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Table A-5. Custodial and Material Movement Occupations— Continued

(A v erag e  s tr a ig h t- t im e  hourly  ea rn in g s fo r  se le c te d  o ccu p a tio n s stud ied  on an  a r e a  b a s i s  
by in d u stry  d iv is io n , D avenport— R ock  Islan d —M o lin e , Iowa—111. , O ctob er 1968)

O ccu p atio n 1 and in d u stry  d iv isio n

Hourly eam ir-ss2 N um ber o f w o rk e rs  re c e iv in g  s t r a ig h t- t im e  hourly  ea rn in g s of—
s $ % $ t t $ s  s  s t t s s * » $ S t $ s $

U nder l * 50 1 .6 0 1 .7 0 1 .8 C 1 .9 0 2 .0 0 2 .1 0 2 .2 0  2 .3 0  2 .4 0 2 . 50 2 .6 0 2 .7 0 2 .8 0 2 .9 0 3 .0 0 3 .2 0 3 .4 0 3 .6 0 3 .8 0 4 .0 0 4 .2 0
M ean3 M edian3 M iddle range3 S and

1 .5 0  under and

1 .6 0 * . 7 0 1 .8 0 1 .9 C 2 .0 0 2 .1 0 2 .2 0 2 .3 0  2 .4 0  2 .5 0 2 . 60 2 .7 0 2 .8 0 2 .9 0 3 .0 0 3 .2 0 3 .4 0 3 .6 0 3 .8 0 4 .0 0 4 .2 0 over

$ $ s  $
283 3 .4 0 3 .3 7 3 . 2 6 -  3 .7 5 - - - - - - 1 - 44 22 104 93 19 “

42 3 .4 1 3 .3 6 3 . 0 5 -  3 .8 5 - - - - - - 1 - - * 18 4 19
24 1 3 .3 9 3 .3 7 3 . 3 1 -  3 .7 4 44 4 100 ” 93 “ “ ■

1 ,1 8 5 3 .3 9 3 .5 1 3 .3 4 -  3 .5 6 _ - _ _ _ 3 - 9 9 8 24 63 8 41 291 711 2 - 1 15
1 ,1 2 7 3 .4 0 3 .5 2 3 .3 5 -  3 .5 6 - - ~ ~ 3 -  -  9 6 7 23 51 8 35 258 709 2 - 1 15

58 3 .0 9 3 .2 2 2 . 8 8 -  3 .2 7 3 1 1 12 6 33 2
" "

63 3 .4 1 3 .5 4 3 .5 0 -  3 .5 7 _ _ _ _ _ _ _ _ 1 - - - _ 6 4 - 50 2 _ _ _

57 3 .4 6 3 .5 4 3 .5 1 -  3 .5 8 -  -  1 4 50 2

TRUCKORI VERS4 CQNTINUEO

TRUCKDRIVERS, HEAVY (OVER A TONSi
TRAILER TYPE) ---------------------
MANUFACTURING ---
NONMANUFACTURING

TRUCKERS, POWER CFORKLIFT I -----
MANUFACTURING -----------------
NONMANUFACTURING --------------

TRUCKERS, POWER (OTHER THAN
FORKLIFT! ------------------------

MANUFACTURING -----------------

1 D ata  lim ited  to  m en w o rk e rs  ex ce p t w h ere o th erw ise  in d icated .
2 E x c lu d e s  p rem iu m  pay fo r  o v e rt im e  and fo r  w ork on w eek en d s, h o lid ay s , and la te  sh ift s .
3 F o r  d efin ition  o f t e r m s ,  s e e  footnote 2 , tab le  A - l .
4 T ra n sp o r ta t io n , co m m u n icatio n , and o th er pub lic  u t i l i t ie s .
5 AU w o rk e rs  w ere  a t S 1. 20 to  $ 1 .3 0 .
6 In clu d es a l l  d r i v e r s ,  a s  d e fin ed , r e g a r d le s s  o f s iz e  and type o f tru c k  o p e ra ted .
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Appendix. Occupational Descriptions

T h e p r im a r y  p u r p o s e  o f p r e p a r in g  jo b  d e s c r ip t io n s  fo r  the B u r e a u 's  w age  s u r v e y s  i s  to  a s s i s t  i t s  f ie ld  s t a f f  in  c l a s s i f y in g  in to  a p p r o p r ia te  
o c c u p a t io n s  w o r k e r s  who a r e  e m p lo y ed  u n d er  a  v a r ie ty  o f p a y r o l l  t i t l e s  an d  d if fe r e n t  w o rk  a r r a n g e m e n t s  f r o m  e s ta b li sh m e n t  to  e s ta b li sh m e n t  an d  
f r o m  a r e a  to  a r e a .  T h is  p e r m i t s  the g ro u p in g  o f  o c c u p a tio n a l w age  r a t e s  r e p r e se n t in g  c o m p a r a b le  jo b  co n te n t. B e c a u s e  o f th is  e m p h a s is  on 
in te r e s t a b l i s h m e n t  an d  in t e r a r e a  c o m p a r a b il i ty  o f  o c c u p a t io n a l co n te n t, the B u r e a u 's  jo b  d e s c r ip t io n s  m a y  d if fe r  s ig n i f ic a n t ly  f r o m  th o se  in  u s e  in  
in d iv id u a l e s t a b l i s h m e n t s  o r  th o se  p r e p a r e d  fo r  o th e r  p u r p o s e s .  In a p p ly in g  th e se  jo b  d e s c r ip t io n s ,  the B u r e a u 's  f ie ld  e c o n o m is ts  a r e  in s tr u c te d  
to  e x c lu d e  w o rk in g  s u p e r v i s o r s ;  a p p r e n t ic e s ;  l e a r n e r s ;  b e g in n e r s ;  t r a i n e e s ;  an d  h a n d ic a p p e d , p a r t - t im e ,  t e m p o r a r y ,  an d  p r o b a t io n a r y  w o r k e r s .

OFFICE

B I L L E R ,  M A C H IN E C L E R K , F I L E

P r e p a r e s  s t a t e m e n t s ,  b i l l s ,  an d  in v o ic e s  on a  m a c h in e  o th er  th an  an  o r d in a r y  o r  e l e c t r o -  
m a t ic  ty p e w r it e r .  M ay  a l s o  k e e p  r e c o r d s  a s  to  b i l l in g s  o r  sh ip p in g  c h a r g e s  o r  p e r fo r m  o th er 
c l e r i c a l  w o rk  in c id e n ta l to  b il l in g  o p e r a t io n s .  F o r  w age  stu d y  p u r p o s e s ,  b i l l e r s ,  m a c h in e , a r e  
c l a s s i f i e d  b y  ty p e o f m a c h in e , a s  fo l lo w s :

B i l l e r ,  m a c h in e  (b il lin g  m a c h in e ) . U s e s  a  s p e c i a l  b i l l in g  m a c h in e  (M oon H o p k in s, E l l io t t  
F i s h e r ,  B u r r o u g h s ,  e t c . ,  w h ich  a r e  c o m b in a t io n  ty p in g  and a d d in g  m a c h in e s )  to  p r e p a r e  b i l l s  
an d  in v o ic e s  f r o m  c u s t o m e r s '  p u r c h a se  o r d e r s ,  in te r n a l ly  p r e p a r e d  o r d e r s ,  sh ip p in g  m e m o ­
r a n d u m s, e t c .  U su a lly  in v o lv e s  a p p lic a t io n  o f p r e d e te r m in e d  d is c o u n ts  an d  sh ip p in g  c h a r g e s ,  
an d  e n tr y  o f n e c e s s a r y  e x te n s io n s ,  w hich  m a y  o r  m a y  not b e  c o m p u te d  on the b il lin g  m a c h in e , 
an d  t o t a l s  w hich  a r e  a u to m a t ic a lly  a c c u m u la te d  b y  m a c h in e . T h e o p e r a t io n  u s u a l ly  in v o lv e s  
a  l a r g e  n u m b e r  o f c a r b o n  c o p ie s  o f th e b i l l  b e in g  p r e p a r e d  an d  i s  o ften  done on a  fa n fo ld  
m a c h in e .

B i l l e r ,  m a c h in e  (b o o k k ee p in g  m a c h in e ) . U s e s  a  b o o k k ee p in g  m a c h in e  (S u n d stra n d , E l l io t t  
F i s h e r ,  R em in g to n  R an d , e t c . ,  w h ich  m a y  o r  m a y  not h ave  ty p e w r it e r  k e y b o a rd )  to  p r e p a r e  
c u s t o m e r s '  b i l l s  a s  p a r t  o f the a c c o u n ts  r e c e iv a b le  o p e r a t io n . G e n e r a lly  in v o lv e s  th e s im u l t a ­
n e o u s  e n tr y  o f f ig u r e s  on c u s t o m e r s '  le d g e r  r e c o r d .  The m a c h in e  a u to m a t ic a lly  a c c u m u la te s  
f ig u r e s  on a  n u m b er  o f v e r t ic a l  c o lu m n s an d  c o m p u te s ,  and  u s u a l ly  p r in t s  a u t o m a t ic a lly  the 
d e b it  o r  c r e d it  b a l a n c e s .  D o e s  not in v o lv e  a  kn ow led ge  o f b o o k k ee p in g . W o rk s f r o m  u n ifo rm  
an d  s t a n d a r d  ty p e s  o f s a l e s  and  c r e d it  s l i p s .

B O O K K E E P IN G -M A C H IN E  O P E R A T O R

O p e r a te s  a  b o o k k ee p in g  m a c h in e  (R e m in g to n  R an d , E l l io t t  F i s h e r ,  S u n d stra n d , B u r r o u g h s ,  
N a tio n a l C a s h  R e g i s t e r ,  w ith  o r  w ith ou t a  ty p e w r it e r  k e y b o a rd ) to  k e e p  a  r e c o r d  of b u s in e s s  
t r a n s a c t io n s .

C l a s s  A . K e e p s  a  s e t  o f r e c o r d s  r e q u ir in g  a  k n ow led ge o f and e x p e r ie n c e  in  b a s ic  
b o o k k ee p in g  p r in c ip le s ,  and f a m i l ia r i t y  w ith  the s t r u c t u r e  of the p a r t ic u l a r  a c c o u n tin g  s y s t e m  
u s e d .  D e te r m in e s  p r o p e r  r e c o r d s  and  d is t r ib u t io n  o f d e b it  and c r e d i t  i t e m s  to  be u se d  in  e a c h  
p h a se  o f the w o rk . M ay  p r e p a r e  c o n so l id a te d  r e p o r t s ,  b a la n c e  s h e e t s ,  an d  o th er  r e c o r d s  
b y  h and .

C l a s s  B . K e e p s  a  r e c o r d  o f one o r  m o r e  p h a s e s  o r  s e c t io n s  o f a  s e t  o f r e c o r d s  u su a l ly  
r e q u ir in g  li t t le  kn ow led ge  o f b a s ic  b o o k k ee p in g . P h a s e s  o r  s e c t io n s  in c lu d e  a c c o u n ts  p a y a b le , 
p a y r o l l ,  c u s t o m e r s '  a c c o u n ts  (not in c lu d in g  a  s im p le  ty p e of b il lin g  d e s c r ib e d  u n d er b i l le r ,  
m a c h in e ) , c o s t  d is t r ib u t io n ,  e x p e n se  d is t r ib u t io n ,  in v e n to ry  c o n tr o l ,  e t c .  M ay  c h e c k  o r  a s s i s t  
in  p r e p a r a t io n  of t r i a l  b a la n c e s  an d  p r e p a r e  c o n tr o l sh e e t s  fo r  the a c c o u n tin g  d e p a r tm e n t .

C L E R K , A C C O U N T IN G

C l a s s  A . U n d er g e n e r a l  d ir e c t io n  o f a  b o o k k e e p e r  o r  a c c o u n ta n t, h a s  r e s p o n s ib i l i t y  fo r  
k e e p in g  one o r  m o r e  s e c t io n s  o f a  c o m p le te  s e t  o f b o o k s o r  r e c o r d s  r e la t in g  to  one p h a se  
o f an  e s t a b l i s h m e n t 's  b u s in e s s  t r a n s a c t io n s .  W ork in v o lv e s  p o s tin g  and b a la n c in g  s u b s id ia r y  
le d g e r  o r  le d g e r s  su c h  a s  a c c o u n ts  r e c e iv a b le  o r  a c c o u n t s  p a y a b le ; ex a m in in g  and c o d in g  
in v o ic e s  o r  v o u c h e r s  w ith  p r o p e r  a c c o u n tin g  d is tr ib u t io n ;  an d  r e q u ir e s  ju d g m e n t an d  e x p e r i ­
en ce  in  m a k in g  p r o p e r  a s s ig n a t io n s  an d  a l lo c a t io n s .  M ay  a s s i s t  in  p r e p a r in g ,  a d ju s t in g ,  and 
c lo s in g  jo u r n a l  e n t r i e s ;  an d  m a y  d i r e c t  c l a s s  B  a c c o u n tin g  c l e r k s .

C l a s s  B . U n d er su p e r v is io n ,  p e r f o r m s  one o r  m o r e  ro u tin e  a c c o u n tin g  o p e r a t io n s  su ch  
a s  p o s tin g  s im p le  jo u r n a l  v o u c h e r s  o r  a c c o u n ts  p a y a b le  v o u c h e r s ,  e n te r in g  v o u c h e r s  in  
v o u c h e r  r e g i s t e r s ;  r e c o n c il in g  b an k  a c c o u n t s ;  and  p o s tin g  s u b s id ia r y  le d g e r s  c o n tr o l le d  by 
g e n e r a l  l e d g e r s ,  o r  p o s tin g  s im p le  c o s t  a c c o u n tin g  d a ta .  T h is  jo b  d o e s  not r e q u ir e  a  kn ow l­
ed g e  o f a c c o u n tin g  an d  b o o k k ee p in g  p r in c ip le s  b u t i s  found in  o f f ic e s  in  w hich  the m o r e  ro u tin e  
a c c o u n tin g  w o rk  i s  su b d iv id e d  on a  fu n c tio n a l b a s i s  a m o n g  s e v e r a l  w o r k e r s .

C l a s s  A . In an e s t a b l i s h e d  f i l in g  s y s t e m  c o n ta in in g  a  n u m b er o f v a r ie d  su b je c t  m a t t e r  
f i l e s ,  c l a s s i f i e s  an d  in d e x e s  f i l e  m a t e r ia l  su c h  a s  c o r r e sp o n d e n c e ,  r e p o r t s ,  t e c h n ic a l d o c u ­
m e n ts ,  e t c .  M ay  a l s o  f i l e  th is  m a t e r ia l .  M ay  k e e p  r e c o r d s  o f v a r io u s  ty p e s  in  co n ju n ctio n  
w ith  the f i l e s .  M ay  le a d  a  s m a l l  g r o u p  o f lo w e r  le v e l  f i l e  c l e r k s .

C l a s s  B . S o r t s ,  c o d e s ,  and  f i l e s  u n c la s s i f i e d  m a t e r ia l  b y  s im p le  ( s u b je c t  m a tte r )  h e a d ­
ing s “ o r - p a r t ly  c l a s s i f i e d  m a t e r ia l  by  f in e r  su b h e a d in g s . P r e p a r e s  s im p le  r e la te d  in d ex  and 
c r o s s - r e f e r e n c e  a id s .  A s  r e q u e s te d ,  l o c a t e s  c l e a r ly  id e n tif ie d  m a t e r ia l  in  f i l e s  and  fo r w a r d s  
m a t e r ia l .  M ay  p e r fo r m  r e la t e d  c l e r i c a l  t a s k s  r e q u ir e d  to  m a in ta in  and s e r v ic e  f i l e s .

C l a s s  C . P e r f o r m s  ro u t in e  f i l in g  o f m a t e r ia l  th a t h a s  a lr e a d y  b ee n  c l a s s i f i e d  o r  w hich 
i s  e a s i l y  c l a s s i f i e d  in  a  s im p le  s e r i a l  c l a s s i f i c a t io n  s y s t e m  ( e .g . ,  a lp h a b e t ic a l ,  c h r o n o lo g ic a l,  
o r  n u m e r ic a l) .  A s  r e q u e s te d ,  lo c a te s  r e a d i ly  a v a i la b le  m a t e r ia l  in  f i l e s  and  fo r w a r d s  m a ­
t e r i a l ;  and  m a y  f i l l  ou t w ith d ra w a l c h a r g e .  P e r f o r m s  s im p le  c l e r i c a l  and  m a n u a l t a s k s  r e ­
q u ir e d  to  m a in ta in  and s e r v ic e  f i l e s .

C L E R K , O R D E R

R e c e iv e s  c u s t o m e r s '  o r d e r s  fo r  m a t e r ia l  o r  m e r c h a n d is e  b y  m a i l ,  ph one , o r  p e r so n a l ly .  
D u tie s  in v o lv e  an y  c o m b in a t io n  o f the fo llo w in g : Q u oting p r i c e s  to  c u s to m e r s ;  m a k in g  out an  o r d e r  
sh e e t  l i s t in g  the i t e m s  to  m a k e  u p  the o r d e r ;  c h e c k in g  p r i c e s  an d  q u a n ti t ie s  o f i t e m s  on o r d e r  
sh e e t ;  and d is t r ib u t in g  o r d e r  s h e e t s  to  r e s p e c t iv e  d e p a r tm e n ts .to  be  f i l le d .  M ay  c h e c k  w ith  c r e d it  
d e p a r tm e n t  to  d e te r m in e  c r e d it  r a t in g  o f c u s to m e r ,  a c k n o w le d g e  r e c e ip t  o f o r d e r s  f r o m  c u s t o m e r s ,  
fo llo w  up o r d e r s  to  s e e  th a t  th e y  h a v e  b e e n  f i l l e d ,  k e e p  f i l e  o f o r d e r s  r e c e iv e d ,  and  c h e c k  sh ip p in g  
in v o ic e s  w ith  o r ig in a l  o r d e r s .

C L E R K , P A Y R O L L

C o m p u te s  w a g e s  o f c o m p an y  e m p lo y e e s  and e n te r s  the n e c e s s a r y  d a ta  on the p a y r o l l  
s h e e t s .  D u tie s  in v o lv e : C a lc u la t in g  w o r k e r s ' e a r n in g s  b a s e d  on t im e  o r  p r o d u c tio n  r e c o r d s ;  and 
p o s tin g  c a lc u la te d  d a ta  on p a y r o l l  sh e e t ,  sh ow in g in fo r m a tio n  su c h  a s  w o r k e r 's  n a m e , w o rk in g  
d a y s ,  t im e ,  r a t e ,  d e d u c tio n s  fo r  in su r a n c e ,  and to ta l w a g e s  d u e . M ay  m a k e  out p a y c h e c k s  and 
a s s i s t  p a y m a s te r  in  m a k in g  u p  and d is tr ib u t in g  p a y  e n v e lo p e s . M ay  u se  a  c a lc u la t in g  m a c h in e .

C O M P T O M E T E R  O P E R A T O R

P r im a r y  du ty  i s  to  o p e r a te  a  C o m p to m e te r  to  p e r fo r m  m a th e m a tic a l  c o m p u ta tio n s . T h is  
jo b  i s  not to  b e  c o n fu se d  w ith  th a t o f s t a t i s t i c a l  o r  o th er  typ e of c l e r k ,  w hich  m a y  in vo lv e  f r e ­
q u en t u s e  o f a  C o m p to m e te r  b u t, in  w h ich , u se  o f th is  m a c h in e  i s  in c id e n ta l to  p e r fo r m a n c e  of 
othe r  d u tie  s .

K E Y P U N C H  O P E R A T O R

C l a s s  A . O p e r a te s  a  n u m e r ic a l  a n d /o r  a lp h a b e t ic a l  o r  co m b in a t io n  key pu n ch  m a c h in e  to  
t r a n s c r ib e  d a ta  f r o m  v a r io u s  so u r c e  d o c u m e n ts  to  keypu nch  ta b u la t in g  c a r d s .  P e r f o r m s  sa m e  
t a s k s  a s  lo w e r  le v e l  key pu n ch  o p e r a to r  b u t, in  a d d it io n , w o rk  r e q u ir e s  a p p lic a t io n  o f c o d in g  
s k i l l s  an d  the m a k in g  o f so m e  d e te r m in a t io n s ,  f o r  e x a m p le ,  lo c a t e s  on the so u r c e  d o cu m en t 
the i t e m s  to  be  punch ed ; e x t r a c t s  in fo r m a tio n  f r o m  s e v e r a l  d o c u m e n ts ; and s e a r c h e s  f o r  an d  
in te r p r e t s  in fo r m a tio n  on the d o c u m en t to  d e te r m in e  in fo r m a tio n  to  be p u n ch ed . M ay  t r a in  
in e x p e r ie n c e d  o p e r a t o r s .
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C l a s s  B . U n d er c lo s e  su p e r v is io n  o r  fo llo w in g  s p e c i f ic  p r o c e d u r e s  o r  in s t r u c t io n s ,  
t r a n s c r ib e s  d a ta  f r o m  s o u r c e  d o c u m e n ts  to  punch ed  c a r d s .  O p e r a te s  a  n u m e r ic a l  a n d /o r  
a lp h a b e t ic a l  o r  c o m b in a t io n  key pu n ch  m a c h in e  to  keypu nch  ta b u la t in g  c a r d s .  M ay  v e r i fy  c a r d s .  
W orking f r o m  v a r io u s  s t a n d a r d iz e d  so u r c e  d o c u m e n ts , fo llo w s sp e c i f ie d  s e q u e n c e s  w hich  h ave 
b ee n  c o d ed  o r  p r e s c r ib e d  in  d e ta i l  an d  r e q u ir e  l i t t le  o r  no se le c t in g ,  c o d in g , o r  in te r p r e t in g  
o f d a ta  to  b e  p u n ch ed . P r o b le m s  a r i s in g  f r o m  e r r o n e o u s  i t e m s  o r  c o d e s ,  m i s s in g  in fo r m a tio n , 
e t c . ,  a r e  r e f e r r e d  to  s u p e r v i s o r .

O F F IC E  BO Y OR G IR L

P e r f o r m s  v a r io u s  ro u t in e  d u t ie s  su c h  a s  ru n n in g e r r a n d s ,  o p e r a t in g  m in o r  o ff ic e  m a ­
c h in e s  su c h  a s  s e a l e r s  o r  m a i l e r s ,  o pen in g an d  d is t r ib u t in g  m a i l ,  an d  o th er  m in o r  c l e r i c a l  w o rk .

S E C R E T A R Y

A s s ig n e d  a s  p e r s o n a l  s e c r e t a r y ,  n o r m a l ly  to  one in d iv id u a l. M a in ta in s  a  c lo s e  an d  h ig h ly  
r e sp o n s iv e  r e la t io n sh ip  to  the d a y - t o - d a y  w o rk  a c t iv i t ie s  o f the s u p e r v i s o r .  W orks f a i r l y  in d e ­
pen d en tly  r e c e iv in g  a  m in im u m  of d e ta i le d  s u p e r v is io n  an d  g u id a n c e . P e r f o r m s  v a r ie d  c l e r i c a l  
and s e c r e t a r i a l  d u t ie s ,  u s u a l ly  in c lu d in g  m o s t  o f the fo llo w in g : (a) R e c e iv e s  te lep h o n e  c a l l s ,
p e r so n a l  c a l l e r s ,  an d  in c o m in g  m a i l ,  a n s w e r s  ro u tin e  in q u ir ie s ,  and r o u te s  the te c h n ic a l in q u ir ie s  
to  the p r o p e r  p e r s o n s ;  (b) e s t a b l i s h e s ,  m a in ta in s ,  an d  r e v i s e s  the s u p e r v i s o r 's  f i l e s ;  (c) m a in ta in s  
the s u p e r v i s o r 's  c a le n d a r  an d  m a k e s  a p p o in tm e n ts  a s  in s t r u c te d ;  (d) r e la y s  m e s s a g e s  f r o m  s u p e r ­
v is o r  to  su b o r d in a te s ;  (e) r e v ie w s  c o r r e sp o n d e n c e ,  m e m o r a n d a , and r e p o r t s  p r e p a r e d  b y  o th e r s  
fo r  the s u p e r v i s o r 's  s ig n a tu r e  to  a s s u r e  p r o c e d u r a l  an d  ty p o g ra p h ic  a c c u r a c y ;  an d  (f) p e r f o r m s  
s te n o g r a p h ic  and  ty p in g  w o rk .

M ay  a l s o  p e r fo r m  o th er  c l e r i c a l  and s e c r e t a r i a l  t a s k s  o f c o m p a r a b le  n a tu re  an d  d if f ic u lty . 
The w o rk  ty p ic a lly  r e q u ir e s  kn ow led ge  of o f f ic e  ro u t in e  and  u n d e rs ta n d in g  o f the o r g a n iz a t io n , 
p r o g r a m s ,  and p r o c e d u r e s  r e la t e d  to  the w o rk  of the s u p e r v i s o r .

E x c lu s io n s

N ot a l l  p o s it io n s  th a t a r e  t i t le d  " s e c r e t a r y "  p o s s e s s  the a b o v e  c h a r a c t e r i s t i c s .  E x a m p le s  
of p o s it io n s  w hich  a r e  e x c lu d e d  f r o m  the d e fin it io n  a r e  a s  fo l lo w s :  (a) P o s i t io n s  w hich  do not m e e t  
the " p e r s o n a l "  s e c r e t a r y  c o n c e p t d e s c r ib e d  a b o v e ; (b) s t e n o g r a p h e r s  not fu lly  t r a in e d  in  s e c r e t a r i a l  
ty p e d u t ie s :  (c) s t e n o g r a p h e r s  s e r v in g  a s  o ff ic e  a s s i s t a n t s  to  a  g r o u p  of p r o f e s s io n a l ,  t e c h n ic a l,  
o r  m a n a g e r ia l  p e r s o n s ;  (d) s e c r e t a r y  p o s it io n s  in  w hich  the d u t ie s  a r e  e i th e r  s u b s t a n t ia l ly  m o re  
ro u tin e  o r  su b s t a n t ia l ly  m o r e  c o m p le x  an d  r e s p o n s ib le  th an  th o se  c h a r a c t e r iz e d  in  the d e fin it io n ; 
and (e) a s s i s t a n t  typ e p o s it io n s  w hich  in v o lv e  m o r e  d if f ic u lt  o r  m o r e  r e s p o n s ib le  te c h n ic a l ,  a d m in ­
i s t r a t i v e ,  s u p e r v i s o r y ,  o r  s p e c i a l iz e d  c l e r i c a l  d u t ie s  w hich  a r e  not ty p ic a l  o f s e c r e t a r i a l  w o rk .

N O T E : The t e r m  " c o r p o r a t e  o f f i c e r , "  u se d  in  the le v e l d e f in it io n s  fo llo w in g , r e f e r s  to 
th o se  o f f i c i a l s  who h a v e  a  s ig n i f ic a n t  c o r p o r a te - w id e  p o lic y m a k in g  r o le  w ith  r e g a r d  to  m a jo r  
c o m p an y  a c t iv i t ie s .  T h e t i t le  " v i c e  p r e s i d e n t , "  though  n o r m a l ly  in d ic a t iv e  o f th is  r o le ,  d o e s  not 
in  a l l  c a s e s  id e n tify  su c h  p o s i t io n s .  V ic e  p r e s id e n t s  w h o se  p r im a r y  r e s p o n s ib i l i t y  i s  to  a c t  p e r ­
so n a l ly  on in d iv id u a l c a s e s  o r  t r a n s a c t io n s  ( e .g . ,  a p p r o v e  o r  d en y  in d iv id u a l lo a n  o r  c r e d it  a c t io n s ;  
a d m in is te r  in d iv id u a l t r u s t  a c c o u n t s ;  d ir e c t ly  s u p e r v is e  a  c l e r i c a l  s ta ff )  a r e  not c o n s id e r e d  to  be 
" c o r p o r a t e  o f f i c e r s "  f o r  p u r p o s e s  o f a p p ly in g  the fo llo w in g  le v e l  d e f in i t io n s .

C l a s s  A

a . S e c r e t a r y  to  the c h a ir m a n  o f the b o a rd  o r  p r e s id e n t  o f a  co m p an y  th a t e m p lo y s ,  in  a l l ,  
o v e r  100 b u t fe w e r  th an  5 ,0 0 0  p e r s o n s ; o r

b . S e c r e t a r y  to  a  c o r p o r a te  o f f ic e r  (o th e r  th an  the c h a ir m a n  o f the b o a r d  o r  p r e s id e n t)  
o f a  c o m p an y  th a t e m p lo y e s ,  in  a l l ,  o v e r  5 , 000 b u t fe w e r  th an  25 , 000  p e r s o n s ; o r

c .  S e c r e t a r y  to  the h e a d  ( im m e d ia te ly  b e lo w  the c o r p o r a te  o f f ic e r  le v e l)  o f a  m a jo r  s e g ­
m e n t o r  s u b s id ia r y  o f a  co m p an y  th a t e m p lo y s ,  in  a l l ,  o v e r  2 5 ,0 0 0  p e r s o n s .

C l a s s  B

a .  S e c r e t a r y  to  the c h a ir m a n  of the b o a rd  o r  p r e s id e n t  o f a  c o m p an y  th a t e m p lo y s ,  in  a l l ,  
fe w e r  th an  100 p e r s o n s ; o r

b . S e c r e t a r y  to  a  c o r p o r a te  o f f ic e r  (o th e r  th an  c h a ir m a n  of the b o a r d  o r  p r e s id e n t)  of 
a  co m p an y  th a t e m p lo y s ,  in  a l l ,  o v e r  100 b u t fe w e r  th an  5 , 000 p e r s o n s ; o r

c . S e c r e t a r y  to  the h ea d  ( im m e d ia te ly  b e lo w  the o f f ic e r  le v e l)  o v e r  e i th e r  a  m a jo r  
c o r p o r a te - w id e  fu n c tio n a l a c t iv i ty  ( e .g . ,  m a r k e t in g ,  r e s e a r c h ,  o p e r a t io n s ,  in d u s t r ia l  r e la t io n s ,  e tc .)  
o r  a  m a jo r  g e o g r a p h ic  o r  o r g a n iz a t io n a l  se g m e n t  ( e .g . ,  a  r e g io n a l  h e a d q u a r te r s ;  a  m a jo r  d iv is io n )  
o F a  co m p an y  th a t e m p lo y s ,  in  a l l ,  o v e r  5, 000  b u t fe w e r  th an  25, 000 e m p lo y e e s ;  o r
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d . S e c r e t a r y  to  the h ea d  o f an  in d iv id u a l p la n t, fa c to r y ,  e t c .  (o r  o th er  e q u iv a le n t le v e l  
o f o ff ic ia l )  th a t e m p lo y s ,  in a l l ,  o v e r  5, 000  p e r s o n s ; o r

e .  S e c r e t a r y  to  the h ead  o f a  l a r g e  and im p o r ta n t  o r g a n iz a t io n a l  se g m e n t  ( e .g . ,  a  m id d le  
m a n a g e m e n t s u p e r v is o r  o f an o r g a n iz a t io n a l  se g m e n t  o ften  in v o lv in g  a s  m a n y  a s  s e v e r a l  h u n d red  
p e r so n s )  o f a  co m p an y  th at e m p lo y s ,  in  a l l ,  o v e r  25 , 000  p e r s o n s .

C l a s s  C

a .  S e c r e t a r y  to  a n  e x e c u t iv e  o r  m a n a g e r ia l  p e r so n  w h ose  r e s p o n s ib i l i t y  i s  not e q u iv a le n t 
to  one o f the s p e c i f ic  le v e l  s i tu a t io n s  in  the d e fin it io n  f o r  c l a s s  B , but w h ose su b o rd in a te  s t a f f  
n o r m a l ly  n u m b e r s  a t  l e a s t  s e v e r a l  d o ze n  e m p lo y e e s  and  i s  u s u a l ly  d iv id ed  in to  o r g a n iz a t io n a l  
se g m e n t s  w hich  a r e  o ften , in tu rn , fu r th e r  su b d iv id e d . In so m e  c o m p a n ie s ,  th is  le v e l  in c lu d e s  a 
w ide r a n g e  of o r g a n iz a t io n a l  e c h e lo n s ; in  o th e r s ,  on ly  one o r  tw o; o r

b . S e c r e t a r y  to  the h ead  of an  in d iv id u a l p la n t, f a c to r y ,  e t c .  (o r  o th er e q u iv a le n t le v e l  of 
o f f ic ia l )  th a t e m p lo y s ,  in  a l l ,  fe w e r  th an  5 , 000 p e r s o n s .

C l a s s  D

a .  S e c r e t a r y  to  the s u p e r v is o r  o r  h ea d  o f a  s m a l l  o r g a n iz a t io n a l  u n it ( e . g . ,  fe w e r  than 
ab o u t 25 o r  30 p e r s o n s ) ;  o r

b . S e c r e t a r y  to  a  n o n s u p e r v iso r y  s t a f f  s p e c i a l i s t ,  p r o f e s s io n a l  e m p lo y e e , a d m in is t r a t iv e  
o f f ic e r ,  o r  a s s i s t a n t ,  s k i l le d  te c h n ic ia n  o r  e x p e r t .  (N O T E : M any c o m p a n ie s  a s s i g n  s t e n o g r a p h e r s ,  
r a th e r  th an  s e c r e t a r i e s  a s  d e s c r ib e d  a b o v e , to  th is  le v e l  o f su p e r v is o r y  o r  n o n s u p e r v i so r y  w o r k e r .)

S T E N O G R A P H E R , G E N E R A L

P r im a r y  duty  i s  to  ta k e  d ic ta t io n  in v o lv in g  a  n o r m a l ro u tin e  v o c a b u la r y  f r o m  one o r  m o r e  
p e r s o n s  e i th e r  in  sh o rth a n d  o r  b y  S ten o ty p e  o r  s i m i la r  m a c h in e ; and t r a n s c r ib e  d ic ta t io n . M ay 
a l s o  typ e f r o m  w r it te n  c o p y . M ay  m a in ta in  f i l e s ,  k e e p  s im p le  r e c o r d s ,  o r  p e r fo r m  o th er r e la t iv e ly  
ro u tin e  c l e r i c a l  t a s k s .  M ay  o p e r a te  f r o m  a  s te n o g r a p h ic  p o o l. D o es not in c lu d e  t r a n s c r ib in g -  
m a c h in e  w o rk . (S e e  t r a n s c r ib in g - m a c h in e  o p e r a t o r .)

S T E N O G R A P H E R , S E N IO R

P r im a r y  duty  i s  to  ta k e  d ic ta t io n  in v o lv in g  a  v a r ie d  te c h n ic a l o r  s p e c i a l iz e d  v o c a b u la r y  
su c h  a s  in  le g a l  b r ie f s  o r  r e p o r t s  on s c ie n t if i c  r e s e a r c h  f r o m  one o r  m o r e  p e r s o n s  e i th e r  in  s h o r t ­
hand o r  b y  S ten o ty p e  o r  s i m i la r  m a c h in e ; and t r a n s c r ib e  d ic ta t io n . M ay  a l s o  ty p e  f r o m  w ritten  
c o p y . M ay  a l s o  s e t  up and m a in ta in  f i l e s ,  k e e p  r e c o r d s ,  e t c .

OR

P e r f o r m s  s te n o g r a p h ic  d u t ie s  r e q u ir in g  s ig n i f ic a n t ly  g r e a t e r  in d ep en d en ce  and r e s p o n s i ­
b il i ty  th an  s t e n o g r a p h e r s ,  g e n e r a l  a s  ev id e n c e d  b y  the fo llo w in g : W ork r e q u ir e s  h igh  d e g r e e  of 
s te n o g r a p h ic  sp e e d  and a c c u r a c y ;  and  a  th o ro u g h  w o rk in g  k n ow led ge o f g e n e r a l  b u s in e s s  an d  o ff ic e  
p r o c e d u r e s  and of the s p e c i f ic  b u s in e s s  o p e r a t io n s ,  o r g a n iz a t io n , p o l ic i e s ,  p r o c e d u r e s ,  f i l e s ,  
w o rk flo w , e t c .  U s e s  th is  kn ow led ge in  p e r fo r m in g  s t e n o g r a p h ic  d u t ie s  and r e s p o n s ib le  c l e r i c a l  
t a s k s  su c h  a s ,  m a in ta in in g  fo llo w u p  f i l e s ;  a s s e m b l in g  m a t e r ia l  fo r  r e p o r t s ,  m e m o r a n d u m s, l e t t e r s ,  
e t c . ;  c o m p o s in g  s im p le  l e t t e r s  f r o m  g e n e r a l  in s t r u c t io n s ;  r e a d in g  and ro u tin g  in c o m in g  m a i l ;  and 
a n sw e r in g  ro u tin e  q u e s t io n s ,  e t c .  D o e s n ot in c lu d e  t r a n s c r ib in g - m a c h in e  w o rk .

SW ITC H BO A R D  O P E R A T O R

C l a s s  A . O p e r a te s  a  s in g le -  o r  m u lt ip le - p o s it io n  te le p h o n e  sw itc h b o a rd  h an d lin g  in c o m in g , 
o u tgo in g , in tr a p la n t  o r  o ff ic e  c a l l s .  P e r f o r m s  fu l l  te le p h o n e  in fo r m a tio n  s e r v ic e  o r  h a n d le s  
c o m p le x  c a l l s ,  su c h  a s  c o n fe r e n c e ,  c o l le c t ,  o v e r s e a s ,  o r  s i m i l a r  c a l l s ,  e i th e r  in  a d d it io n  to  do in g 
ro u tin e  w o rk  a s  d e s c r ib e d  f o r  sw itc h b o a rd  o p e r a to r ,  c l a s s  B , o r  a s  a  fu l l- t im e  a s s ig n m e n t .  
( " F u l l "  te lep h o n e  in fo r m a tio n  s e r v ic e  o c c u r s  w hen the e s ta b li sh m e n t  h a s  v a r ie d  fu n c tio n s th a t a r e  
n ot r e a d i ly  u n d e r s ta n d a b le  fo r  te le p h o n e  in fo r m a tio n  p u r p o s e s ,  e . g . ,  b e c a u s e  o f o v e r la p p in g  o r 
in te r r e la t e d  fu n c tio n s , and c o n se q u e n tly  p r e s e n t  fr e q u e n t  p r o b le m s  a s  to  w hich  e x te n s io n s  a r e  
a p p r o p r ia te  f o r  c a l l s . )

C l a s s  B . O p e r a te s  a  s in g le -  o r  m u lt ip le - p o s it io n  te le p h o n e  sw itc h b o a rd  h an d lin g  in c o m in g , 
o u tgo in g , in tr a p la n t  o r  o ff ic e  c a l l s .  M ay  h an d le  ro u tin e  lo n g  d is ta n c e  c a l l s  and r e c o r d  t o l l s .  M ay 
p e r fo r m  lim ite d  te le p h o n e  in fo r m a tio n  s e r v ic e .  ( ' 'L im i t e d 1' te le p h o n e  in fo r m a tio n  s e r v ic e  o c c u r s  
i f  the fu n c tio n s of the e s ta b li sh m e n t  s e r v ic e d  a r e  r e a d i ly  u n d e r s ta n d a b le  fo r  te le p h o n e  in fo r m a tio n  
p u r p o s e s ,  o r  i f  the r e q u e s t s  a r e  ro u t in e , e . g . ,  g iv in g  e x te n s io n  n u m b e rs  w hen s p e c i f ic  n a m e s  a r e  
fu r n is h e d ,  o r  i f  c o m p le x  c a l l s  a r e  r e f e r r e d  to  a n o th er  o p e r a to r .)
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SW IT C H B O A R D  O P E R A T O R - R E C E P T IO N IS T

In a d d it io n  to  p e r fo r m in g  d u t ie s  o f o p e r a to r  on a  s in g le - p o s i t io n  o r  m o n ito r - ty p e  sw itc h ­
b o a r d ,  a c t s  a s  r e c e p t io n i s t  and m a y  a l s o  ty p e  o r  p e r fo r m  ro u tin e  c l e r i c a l  w o rk  a s  p a r t  o f r e g u la r  
d u t ie s .  T h is  ty p in g  o r  c l e r i c a l  w o rk  m a y  ta k e  the m a jo r  p a r t  o f th is  w o r k e r 's  t im e  w h ile  at 
sw itc h b o a rd .

T A B U  L A T IN O -M A C H IN E  O P E R A T O R

C l a s s  A . O p e r a te s  a  v a r ie ty  of ta b u la t in g  o r  e l e c t r ic a l  ac c o u n tin g  m a c h in e s ,  ty p ic a lly  
in c lu d in g  su c h  m a c h in e s  a s  the ta b u la to r ,  c a lc u la to r ,  in te r p r e te r ,  c o l la to r ,  an d  o th e r s .  
P e r f o r m s  c o m p le te  r e p o r t in g  a s s ig n m e n t s  w ith out c lo s e  su p e r v is io n ,  and p e r f o r m s  d if f ic u lt  
w ir in g  a s  r e q u ir e d .  The c o m p le te  r e p o r t in g  and ta b u la t in g  a s s ig n m e n t s  ty p ic a lly  in vo lv e  a  
v a r ie ty  o f lon g and c o m p le x  r e p o r t s  w h ich  o ften  a r e  o f i r r e g u la r  o r  n o n r e c u r r in g  ty p e  r e ­
q u ir in g  so m e  p lan n in g  and se q u e n c in g  o f s t e p s  to  b e  ta k e n . A s a  m o r e  e x p e r ie n c e d  o p e r a to r ,  
i s  ty p ic a lly  in v o lv ed  in  tr a in in g  new o p e r a to r s  in  m a c h in e  o p e r a t io n s ,  o r  p a r t ia l ly  t r a in e d  
o p e r a to r s  in  w ir in g  f r o m  d ia g r a m s  and o p e r a t in g  s e q u e n c e s  of lo n g  and c o m p le x  r e p o r t s .  
D o e s  not in c lu d e  w o rk in g  s u p e r v i s o r s  p e r fo r m in g  ta b u la t in g -m a c h in e  o p e r a t io n s  and d a y -to -  
d ay  su p e r v is io n  o f the w o rk  and p r o d u c tio n  o f a  g ro u p  o f t a b u la t in g -m a c h in e  o p e r a t o r s .

C l a s s  B . O p e r a te s  m o r e  d if f ic u lt  ta b u la t in g  o r  e l e c t r ic a l  a c c o u n tin g  m a c h in e s  su c h  a s  the 
ta b u la to r  and  c a lc u la to r ,  in  a d d it io n  to  the s o r t e r ,  r e p r o d u c e r ,  and c o l la to r .  T h is  w o rk  is  
p e r fo r m e d  u n d er s p e c i f ic  in s t r u c t io n s  and m a y  in c lu d e  the p e r fo r m a n c e  of so m e  w ir in g  f r o m  
d ia g r a m s .  The w o rk  ty p ic a lly  in v o lv e s ,  fo r  e x a m p le ,  ta b u la t io n s  in v o lv in g  a  r e p e t it iv e  
ac c o u n tin g  e x e r c i s e ,  a  c o m p le te  but s m a l l  ta b u la t in g  s tu d y , o r  p a r t s  o f a  lo n g e r  and m o re  
c o m p le x  r e p o r t .  Such  r e p o r t s  and s tu d ie s  a r e  u su a l ly  o f a  r e c u r r in g  n a tu re  w h ere  the p r o ­
c e d u r e s  a r e  w e ll e s t a b l i s h e d .  M ay  a l s o  in c lu d e  the tr a in in g  o f new  e m p lo y e e s  in  the b a s ic  
o p e r a t io n  o f the m a c h in e .

PROFESSIONAL

T A B U L A T IN G -M A C H IN E  O P E R A T O R — C ontinu ed

C l a s s  C . O p e r a te s  s im p le  ta b u la t in g  o r  e l e c t r ic a l  a c co u n tin g  m a c h in e s  su c h  a s  the 
s o r t e r ,  re p r o d u c in g  punch , c o l l a to r ,  e t c . ,  w ith  s p e c i f ic  in s t r u c t io n s .  M ay  in c lu d e  s im p le  
w ir in g  f r o m  d ia g r a m s  and so m e  f il in g  w o rk . The w o rk  ty p ic a lly  in v o lv e s  p o r t io n s  o f a  w o rk  
u n it, fo r  e x a m p le ,  in d iv id u a l so r t in g  o r  c o lla t in g  ru n s  o r  r e p e t it iv e  o p e r a t io n s .

T R A N S C R IB IN G -M A C H IN E  O P E R A T O R , G E N E R A L

P r im a r y  duty  i s  to  t r a n s c r ib e  d ic ta t io n  in vo lv in g  a  n o rm a l ro u tin e  v o c a b u la r y  f r o m  
tr a n s c r ib in g - m a c h in e  r e c o r d s .  M ay  a l s o  ty p e  fr o m  w r it te n  co py  and do s im p le  c l e r i c a l  w o rk . 
W o rk e rs  t r a n s c r ib in g  d ic ta t io n  in vo lv in g  a  v a r ie d  te c h n ic a l o r  sp e c i a l iz e d  v o c a b u la r y  su c h  a s  le g a l  
b r ie f s  o r  r e p o r t s  on s c ie n t i f i c  r e s e a r c h  a r e  not in c lu d ed . A  w o r k e r  who ta k e s  d ic ta t io n  in  s h o r t ­
hand o r  by S ten o ty p e  o r  s i m i l a r  m a c h in e  i s  c l a s s i f i e d  a s  a  s t e n o g r a p h e r ,  g e n e r a l .

T Y P IS T

U s e s  a  ty p e w r ite r  to  m a k e  c o p ie s  o f v a r io u s  m a t e r ia l  o r  to  m ak e  out b i l l s  a f t e r  c a lc u la ­
t io n s h ave  been  m ad e  by an o th er p e r so n .  M ay  in clu d e  ty p in g  of s t e n c i l s ,  m a t s ,  o r  s i m i l a r  m a te ­
r i a l s  fo r  u se  in d u p lic a tin g  p r o c e s s e s .  M ay  do c l e r ic a l  w o rk  in v o lv in g  l i t t le  s p e c i a l  t r a in in g ,  su c h  
a s  k e ep in g  s im p le  r e c o r d s ,  f i l in g  r e c o r d s  an d  r e p o r t s ,  o r  so r t in g  and d is tr ib u t in g  in c o m in g  m a il .

C l a s s  A . P e r f o r m s  one o r  m o r e  of the fo llo w in g : T y p in g  m a te r ia l  in  f in a l fo r m  w hen it
in v o lv e s  c o m b in in g  m a t e r ia l  f r o m  s e v e r a l  s o u r c e s  o r  r e s p o n s ib i l i t y  fo r  c o r r e c t  sp e l l in g ,  
sy l la b ic a t io n ,  pu n ctu a tio n , e t c . ,  o f te c h n ic a l o r  u n u su a l w o r d s  o r  fo r e ig n  la n g u a g e  m a te r ia l ;  
and  p lan n in g  lay o u t and ty p in g  o f c o m p lic a te d  s t a t i s t i c a l  t a b le s  to  m a in ta in  u n ifo rm ity  and 
b a la n c e  in  sp a c in g . M ay  typ e ro u t in e  fo r m  le t t e r s  v a r y in g  d e ta i l s  to  su it  c ir c u m s ta n c e s .

C l a s s  B . P e r f o r m s  one o r  m o r e  o f the fo llo w in g ; C opy  ty p in g  f r o m  ro u g h  o r  c l e a r  d r a f t s ;  
ro u tin e  ty p in g  of f o r m s ,  in su r a n c e  p o l ic i e s ,  e t c . ;  and se t t in g  up s im p le  s t a n d a r d  ta b u la t io n s ,  
o r  co p y in g  m o r e  c o m p le x  t a b le s  a lr e a d y  se tu p  and s p a c e d  p r o p e r ly .

TECHNICAL

D R A FT SM A N

C l a s s  A . P la n s  the g r a p h ic  p r e se n ta t io n  o f c o m p le x  it e m s  h av in g  d is t in c t iv e  d e s ig n  
f e a tu r e s  th a t d if f e r  s ig n i f ic a n t ly  f r o m  e s t a b l i s h e d  d r a ft in g  p r e c e d e n t s .  W o rks in  c lo s e  s u p ­
p o r t  w ith  the d e s ig n  o r ig in a to r ,  and m a y  re c o m m e n d  m in o r  d e s ig n  c h a n g e s . A n a ly z e s  the 
e f fe c t  o f ea c h  ch an ge on the d e t a i l s  o f fo r m ,  fu n c tio n , and p o s it io n a l  r e la t io n sh ip s  of c o m ­
p o n en ts and p a r t s .  W o rk s w ith  a  m in im u m  of su p e r v is o r y  a s s i s t a n c e .  C o m p le te d  w o rk  i s  
re v ie w e d  b y  d e s ig n  o r ig in a to r  fo r  c o n s is t e n c y  w ith  p r io r  e n g in e e r in g  d e te r m in a t io n s .  M ay  
e ith e r  p r e p a r e  d r a w in g s ,  o r  d ir e c t  th e ir  p r e p a r a t io n  by lo w e r  le v e l  d r a f t s m e n .

C l a s s  B . P e r f o r m s  n on ro u tin e  an d  c o m p le x  d r a ft in g  a s s ig n m e n t s  th a t r e q u ir e  the a p p l i­
c a tio n  o f m o s t  o f the s t a n d a r d iz e d  d ra w in g  te c h n iq u e s  r e g u la r ly  u se d .  D u tie s  ty p ic a lly  in ­
v o lv e  su c h  w o rk  a s :  P r e p a r e s  w o rk in g  d ra w in g s  of s u b a s s e m b l i e s  w ith  i r r e g u la r  s h a p e s ,
m u lt ip le  fu n c tio n s , and p r e c i s e  p o s it io n a l r e la t io n sh ip s  b etw e en  c o m p o n en ts; p r e p a r e s  a r c h i­
t e c tu r a l  d ra w in g s  fo r  c o n s tr u c t io n  o f a  b u ild in g  in c lu d in g  d e ta i l  d ra w in g s  o f fo u n d at io n s , w a ll 
s e c t io n s ,  f lo o r  p la n s ,  and  r o o f . U s e s  a c c e p te d  f o r m u la s  and m a n u a ls  in  m a k in g  n e c e s s a r y  
c o m p u ta tio n s to  d e te r m in e  q u a n tit ie s  o f m a t e r ia l s  to  be  u se d ,  lo a d  c a p a c i t ie s ,  s t r e n g th s ,  
s t r e s s e s ,  e tc . R e c e iv e s  in it ia l in s t r u c t io n s ,  r e q u ir e m e n ts ,  and a d v ic e  f r o m  s u p e r v i s o r .  
C o m p le te d  w o rk  i s  c h ec k ed  fo r  te c h n ic a l a d e q u a c y .

C l a s s  C . P r e p a r e s  d e ta i l  d r a w in g s  of s in g le  u n its  o r  p a r t s  fo r  e n g in e e r in g , c o n s tr u c t io n , 
m a n u fa c tu r in g , o r  r e p a ir  p u r p o s e s .  T y p e s  of d ra w in g s  p r e p a r e d  in c lu d e  i s o m e t r ic  p r o je c t io n s  
(d e p ic t in g  th r e e  d im e n s io n s  in a c c u r a te  s c a le )  and se c t io n a l  v ie w s to  c l a r i f y  p o s it io n in g  o f

D R A F T S M A N — C on tin u ed

co m p o n en ts and c o n v ey  n e ed ed  in fo r m a tio n . C o n s o lid a te s  d e t a i l s  f r o m  a  n u m b er of s o u r c e s  
and a d ju s t s  o r  t r a n s p o s e s  s c a l e  a s  r e q u ir e d .  S u g g e s te d  m e th o d s o f a p p r o a c h , a p p lic a b le  
p r e c e d e n t s ,  and a d v ic e  on so u r c e  m a t e r ia l s  a r e  g iv e n  w ith  in it ia l  a s s ig n m e n t s .  In s tr u c t io n s  
a r e  l e s s  c o m p le te  w hen a s s ig n m e n t s  r e c u r .  W ork m a y  be sp o t- c h e c k e d  d u rin g  p r o g r e s s .

D R A F T S M A N -T R A C E R

C o p ie s  p la n s  and d ra w in g s  p r e p a r e d  by o th e r s  b y  p la c in g  .t r a c in g  c lo th  o r  p a p e r  o v e r  
d ra w in g s  and t r a c in g  w ith  pen  o r  p e n c i l.  (D o e s not in c lu d e  t r a c in g  l im ite d  to  p la n s  p r im a r i ly  
c o n s is t in g  o f s t r a ig h t  l in e s  and  a  l a r g e  s c a l e  not r e q u ir in g  c lo s e  d e lin e a tio n .)

a n d /o r

P r e p a r e s  s im p le  o r  r e p e t it iv e  d ra w in g s  o f e a s i l y  v is u a l iz e d  i t e m s .  W ork i s  c lo s e ly  su p e r v is e d  
d u rin g  p r o g r e s s .

N U R S E , IN D U S T R IA L  (R E G IS T E R E D )

A  r e g i s t e r e d  n u r se  who g iv e s  n u rs in g  s e r v ic e  u n d er g e n e r a l  m e d ic a l  d ir e c t io n  to  i l l  o r  
in ju r e d  e m p lo y e e s  o r  o th er  p e r s o n s  who b e c o m e  i l l  o r  s u f fe r  an  a c c id e n t on the p r e m i s e s  o f a  
f a c to r y  o r  o th er  e s ta b li sh m e n t .  D u tie s  in vo lv e  a  co m b in a t io n  of the fo llo w in g : G iv in g  f i r s t  a id
to  the i l l  o r  in ju r e d ; a tte n d in g  to  su b se q u e n t d r e s s in g  o f e m p lo y e e s ' in ju r ie s ;  k e ep in g  r e c o r d s  
of p a t ie n ts  t r e a te d ;  p r e p a r in g  a c c id e n t r e p o r t s  fo r  c o m p e n sa tio n  o r  o th er  p u r p o s e s ;  a s s i s t in g  in 
p h y s ic a l  e x a m in a t io n s  and h e a lth  e v a lu a t io n s  o f a p p lic a n t s  and  e m p lo y e e s ;  an d  p lan n in g  a^id c a r r y ­
in g out p r o g r a m s  in v o lv in g  h ea lth  e d u c a tio n , a c c id e n t p r e v e n tio n , e v a lu a tio n  o f p lan t e n v iro n m e n t , 
o r  o th er  a c t iv i t ie s  a f fe c t in g  th e  h e a lth , w e l fa r e ,  and s a fe ty  o f a l l  p e r so n n e l .

MAINTENANCE AND POWERPLANT

C A R P E N T E R , M A IN T E N A N C E

P e r f o r m s  the c a r p e n tr y  d u t ie s  n e c e s s a r y  to  c o n s tr u c t  and m a in ta in  in  go o d  r e p a i r  b u ild in g  
w ood w ork  and eq u ip m en t su c h  a s  b in s ,  c r i b s ,  c o u n te r s ,  b e n c h e s ,  p a r t i t io n s ,  d o o r s ,  f l o o r s ,  s t a i r s ,  
c a s i n g s ,  and  t r im  m ad e  o f w ood in  an  e s ta b li sh m e n t .  W ork in v o lv e s  m o s t  o f the fo llo w in g : P la n ­
ning and la y in g  out o f w o rk  fr o m  b lu e p r in t s ,  d r a w in g s ,  m o d e ls ,  o r  v e r b a l  in s t r u c t io n s  u s in g  a 
v a r ie ty  o f c a r p e n t e r 's  h a n d to o ls ,  p o r t a b le  p o w er t o o l s ,  and s t a n d a r d  m e a s u r in g  in s t r u m e n ts ;

C A R P E N T E R , M A IN T E N A N C E — C ontinu ed

m a k in g  s t a n d a r d  sh o p  c o m p u ta tio n s r e la t in g  to  d im e n s io n s  of w o rk ; an d  se le c t in g  m a t e r ia l s  n e c e s ­
s a r y  fo r  the w o rk . In g e n e r a l ,  th e w o rk  o f the m a in te n a n c e  c a r p e n te r  r e q u ir e s  ro u n d ed  t r a i n ­
in g and e x p e r ie n c e  u su a l ly  a c q u ir e d  th ro u gh  a  fo r m a l  a p p r e n t ic e sh ip  o r  eq u iv a le n t tr a in in g  and 
e x p e r ie n c e .
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E L E C T R IC IA N , M AINTENANCE

P e r fo r m s  a  v a r ie ty  of e le c t r ic a l trad e  functions such a s  the in sta lla tio n , m ain tenance, 
or re p a ir  of equipm ent fo r  the gen eration , d istribu tion , o r  u tiliza tio n  of e le c t r ic  en ergy  in an 
e stab lish m en t. W ork in vo lves m o st of the follow ing; In sta llin g  o r re p a ir in g  any of a  v a r ie ty  of 
e le c t r ic a l equipm ent such  a s  g e n e ra to r s ,  t r a n s fo r m e r s ,  sw itch b oard s, c o n tr o lle r s , c irc u it b re a k ­
e r s ,  m o to rs , heating u n its , conduit sy s te m s , o r other tr a n sm iss io n  equipm ent; w orking fro m  
b lu ep rin ts, d raw in g s, lay o u ts , or other sp ec ific a tio n s; locatin g and diagnosin g trou b le  in the 
e le c t r ic a l sy s te m  o r equipm ent; w orking stan d ard  com putations re la tin g  to load req u irem en ts of 
w iring or e le c t r ic a l equipm ent; and u sin g a  v a r ie ty  of e le c t r ic ia n 's  handtools and m e asu r in g  and 
te st in g  in stru m e n ts . In g e n e ra l, the w ork of the m aintenance e le c tr ic ia n  re q u ire s  rounded tr a in ­
ing and exp erien ce  u su a lly  acq u ired  through a  fo rm a l app ren tice sh ip  or equivalent tra in in g  and 
exp erien ce .

EN G IN EER , STATIONARY

O p erate s and m ain ta in s and m ay a lso  su p e rv ise  the operation  of sta tio n ary  engines and 
equipm ent (m ech an ical or e le c tr ic a l)  to  supply  the estab lish m en t in which em ployed with pow er, 
h eat, re fr ig e ra tio n , or a ir-con d ition in g . Work in vo lves; O perating and m ain tain ing equipm ent 
such  a s  ste a m  en gin es, a ir  c o m p r e s so r s ,  g e n e ra to r s ,  m o to rs , tu rb in e s, Vfehtilating and r e f r ig ­
eratin g  equipm ent, ste a m  b o ile r s  and b o ile r- fe d  w ater pum ps; m aking equipm ent r e p a ir s ;  and 
keeping a  re c o r d  of operation  of m ach in ery , tem p era tu re , and fue l consum ption . M ay a lso  su ­
p e rv ise  th e se  o p e ra tio n s . H ead o r ch ief en g in eers in e s tab lish m en ts em ploying m o re  than one 
engineer a re  exclud ed .

FIR EM A N , STATIO NARY BO IL ER

F ir e s  sta tio n ary  b o ile r s  to fu rn ish  the estab lish m en t in which em ployed with h eat, pow er, 
or steam . F e e d s  fu e ls  to f ir e  by hand o r o p e ra te s  a  m ech an ical sto k er , or g a s  o r o il b urn er; 
and checks w ater and sa fe ty  v a lv e s . M ay c lean , o il , or a s s i s t  in re p a ir in g  b o ile rro o m  equipm ent.

H E L P E R , M AINTENANCE TRA D ES

A s s i s t s  one o r m o re  w o rk e rs in the sk ille d  m aintenance t r a d e s ,  by perfo rm in g  sp ec ific  
or gen era l du ties of l e s s e r  sk il l ,  such a s  keeping a  w orker supp lied  with m a te r ia ls  and to o ls ; 
cleaning w orking a r e a ,  m ach ine, and equipm ent; a s s is t in g  journeym an  by holding m a te r ia ls  or 
to o ls ;  and perfo rm in g  other u nsk illed  ta sk s  a s  d irec ted  by journeym an . The kind of w ork the 
h elper is  pe rm itted  to p e rfo rm  v a r ie s  fro m  trad e  to tra d e ; In som e tra d e s  the h elper i s  con­
fined to supplying, liftin g , and holding m a te r ia ls  and to o ls and cleaning w orking a r e a s ;  and in 
o th ers he is  pe rm itted  to  p e rfo rm  sp ec ia liz ed  m achine o p era tio n s, or p a r t s  of a  trad e  that a re  
a lso  p erfo rm ed  by w o rk e rs on a  fu ll- tim e b a s i s .

M ACHINE-TO O L O P ER A T O R , TOOLROOM

S p e c ia liz e s  in the o peration  of one or m ore ty p es of m achine to o ls ,  such a s  j ig  b o r e r s ,  
cy lin d rical or su r fa c e  g r in d e rs ,  engine la th e s , or m illing  m ach in es, in the constru ction  of 
m ach ine-sh op  to o ls , g a g e s , j i g s ,  f ix tu re s , or d ie s .  Work in volves m o st of the follow ing: P la n ­
ning and perfo rm in g  difficu lt m achining o p era tio n s; p r o c e ss in g  item s requ irin g  com plicated  se tu ps 
or a high d egree of a c c u ra c y ; u sin g a  v a r ie ty  of p r e c is io n  m e asu r in g  in stru m en ts; se lec tin g  fe e d s , 
sp e e d s, too ling, and operation  sequence; and m aking n e c e s sa r y  ad ju stm en ts during operation  to 
ach ieve re q u is ite  to le ra n c e s o r  d im en sion s. M ay be req u ired  to  recogn ize  when to o ls  need d r e s s ­
ing, to d r e s s  to o ls , and to se le c t  prop er coolants and cutting and lu b ricatin g  o i l s .  F o r  c r o s s ­
in dustry  w age study p u rp o se s , m ach ine-tool o p e ra to r s , too lroom , in tool and die jobbing shops 
a re  excluded fro m  th is c la s s ific a tio n .

MACHINIST, MAINTENANCE

P ro d u ce s rep lacem en t p a rts  and new p a r ts  in m aking r e p a ir s  of m eta l p a r t s  of m ech an­
ic a l equipm ent operated  in an estab lish m en t. Work in volves m o st of the follow ing: In terpreting
w ritten  in stru ctio n s and sp ec ific a tio n s; planning and laying out of w ork; u sin g a  v a r ie ty  of m a ­
ch in ist 's  handtools and p r e c is io n  m easu r in g  in stru m en ts; se tting up and operatin g stan d ard  m achine 
to o ls ; shaping of m etal p a r ts  to c lo se  to le ra n c e s ; m aking stan d ard  shop com putations re la tin g  to 
d im ensions of w ork , tooling, fe e d s , and sp ee d s of m achining; knowledge of the w orking p ro p ertie s  
of the com m on m e ta ls ; se lec tin g  stan d ard  m a te r ia ls ,  p a r t s ,  and equipm ent req u ired  fo r h is  w ork; 
and fitting and assem b lin g  p a r t s  into m ech an ica l equipm ent. In g e n e ra l, the m a c h in ist 's  work 
norm ally  re q u ire s  a  rounded tra in in g  in m ach ine-sh op  p r a c t ic e  u su a lly  acqu ired  through a  fo rm al 
app ren ticesh ip  or equivalent tra in in g  and exp erien ce .

MECHANIC, AUTOMOTIVE (M AINTENANCE)

R e p a ir s  au tom o biles, b u se s , m o to rtru ck s, and tr a c to r s  of an estab lish m en t. Work in ­
vo lv e s m o st of the follow ing; Exam in ing autom otive equipm ent to d iagn ose  so u rc e  of trou b le ; 
d isa ssem b lin g  equipm ent and p erfo rm in g  r e p a ir s  that involve the u se  of such handtools a s  
w ren ch es, g a g e s , d r i l l s ,  or sp ec ia liz ed  equipm ent in d isa sse m b lin g  or fitting p a r t s ;  rep lac in g  
broken o r d efective p a r t s  fro m  stock ; grinding and ad ju stin g v a lv e s ; re a s se m b lin g  and in sta llin g

M ECHANIC, AUTOMOTIVE (M AINTENANCE)— Continued

the v ar io u s a s s e m b lie s  in the v eh icle and m aking n e c e s sa r y  ad ju stm en ts; and alining w h eels , 
ad ju stin g b ra k e s and ligh ts , o r tightening body b o lts . In g e n e ra l, the w ork of the autom otive 
m echan ic re q u ire s  rounded tra in in g  and exp erien ce  u su a lly  acqu ired  through a  fo rm a l ap p ren ­
tic e sh ip  o r equivalent tra in in g  and exp erien ce .

M ECHANIC, M AINTENANCE

R e p a ir s  m ach inery  or m ech an ical equipm ent of an e stab lish m en t. Work involves m ost 
of the follow ing: Exam in ing m ach ines and m ech an ica l equipm ent to d iagn ose  so u rc e  of trou b le ;
d ism antlin g o r  p a rtly  d ism antlin g m ach ines and p erfo rm in g  r e p a ir s  that m ain ly  involve the u se 
of handtools in sc rap in g  and fitting p a r t s ;  rep lac in g  broken  o r defective  p a r t s  with item s obtained 
fro m  stock ; o rd erin g  the production of a rep lacem en t part by a m achine shop o r sending of the 
m achine to a  m achine shop fo r  m a jo r  r e p a ir s ;  p rep arin g  w ritten  sp ec ific a tio n s fo r  m a jo r  r e p a ir s  
or for the production  of p a r t s  o rd ered  fro m  m achine shop; re a s se m b lin g  m ach in es; and m aking 
a ll  n e c e s sa r y  ad ju stm en ts for operation . In g e n e ra l, the w ork of a  m ain tenance m ech an ic r e ­
q u ire s rounded tra in in g  and ex p erien ce u su a lly  acqu ired  through a  fo rm al app ren tice sh ip  or 
equivalent tra in in g  and exp erien ce . Excluded  fro m  th is c la s s i f ic a t io n  a re  w o rk ers w hose p r im a ry  
d u ties involve se tting up o r ad ju stin g m ach ines.

MILLW RIGHT

In sta lls  new m ach in es o r heavy equipm ent, and d ism an tles and in sta l ls  m ach ines or 
heavy equipm ent when ch anges in the plant layout a r e  req u ired . W ork in volves m ost of the fo l­
low ing: P lanning and laying out of the w ork; in terpretin g b lu eprin ts or other sp ec ific a tio n s; using
a  v a r ie ty  of handtools and rigg in g ; m aking stan d ard  shop com putations re la tin g  to s t r e s s e s ,  
stren gth  of m a te r ia ls ,  and c e n ters of grav ity ; alin ing and balancin g of equipm ent; se le c tin g  stan d ­
a rd  to o ls ,  equipm ent, and p a r t s  to be u sed ; and in sta llin g  and m ain tain ing in good o rd e r  power 
tra n sm iss io n  equipm ent such a s  d r iv e s and sp eed  r e d u c e rs .  In ge n e ra l, the m illw righ t's w ork 
n o rm ally  re q u ire s  a rounded tra in in g  and ex p erien ce in the trad e  acqu ired  through a  fo rm al 
app ren tice sh ip  or equivalent tra in in g  and exp erien ce .

O ILER

L u b r ic a te s ,  with o il or g r e a se ,  the m oving p a r ts  or w earin g su r fa c e s  of m ech an ical 
equipm ent of an estab lish m en t.

P A IN TER , M AINTENANCE
P ain ts and re d e c o ra te s  w a lls , woodwork, and fix tu re s of an estab lish m en t. W ork in­

v o lv e s the follow ing: Knowledge of su rfa c e  p e c u lia r it ie s  and types of paint req u ired  for d ifferen t
app licatio n s; p rep arin g  su r fa c e  fo r painting by rem oving old fin ish  or by p lacing putty or f il le r  
in nail h o les and in te r s t ic e s ;  and applying paint with sp ra y  gun or b rush . M ay m ix  c o lo r s ,  o il s ,  
white lead , and other paint in gred ien ts to obtain prop er co lo r o r co n sisten cy . In g e n e ra l, the 
w ork of the m ain tenance pain ter re q u ire s  rounded tra in in g  and exp erien ce u su a lly  acqu ired  through 
a  fo rm al app ren tice sh ip  or equivalent tra in in g  and exp erien ce .

P IP E F IT T E R , M AINTENANCE

In sta lls  o r  r e p a ir s  w ater , steam , g a s ,  or other typ es of pipe and pipefittings in an 
estab lish m en t. Work involves m o st of the follow ing: Lay ing out of w ork and m e asu r in g  to  lo ­
cate position  of pipe fro m  draw ings or other w ritten  sp e c ific a tio n s; cutting v ario u s s iz e s  of pipe 
to c o rre c t lengths with c h ise l and h am m er or oxyacetylene to rch  or p ipe-cu tting m achine; th re ad ­
ing pipe with sto ck s and d ie s ; bending pipe by hand-d riven  o r po w er-d riv en  m ach in es; a ssem b lin g  
pipe with couplings and fasten in g pipe to h a n g e rs; m aking stan d ard  shop com putations re la tin g  
to p r e s s u r e s ,  flow , and s iz e  of pipe requ ired ; and m aking stan d ard  t e s t s  to  d eterm ine whether 
fin ish ed  p ipes m eet sp ec ific a tio n s. In ge n eral, the w ork of the m aintenance p ipe fitter re q u ire s  
rounded tra in in g and exp erien ce u su ally  acqu ired  through a fo rm a l app ren tice sh ip  or equivalent 
tra in in g  and exp erien ce . W orkers p r im a r ily  engaged in in sta llin g  and re p a ir in g  building sa n ita ­
tion or heating sy s te m s a re  excluded .

P L U M B E R , M A IN TEN A N CE

K eep s the plum bing sy s te m  of an estab lish m en t in good o rd e r . Work in volves: Know ledge
of sa n ita ry  codes regard in g  in sta lla tio n  of vents and tra p s  in plum bing sy ste m ; in sta llin g  o r  r e ­
pa irin g  p ipes and fix tu re s ; and opening clogged  d ra in s with a  plunger or p lu m b e r 's  sn ak e. In 
ge n e ra l, the w ork of the m aintenance plum ber re q u ire s  rounded tra in in g  and ex p erien ce u su ally  
acqu ired  through a  fo rm al app ren tice sh ip  o r equivalent tra in in g and exp erien ce .

SH E E T -M E T A L  W ORKER, MAINTENANCE
F a b r ic a te s ,  in s ta l ls ,  and m ain tain s in good re p a ir  the sh eet-m eta l equipm ent and f ix ­

tu re s  (such a s  m achine g u a rd s , g r e a se  pan s, sh e lv e s , lo c k e rs ,  tan k s, v en tila to rs , ch utes, du cts, 
m eta l roofing) of an estab lish m en t. Work in vo lves m ost of the follow ing: Planning and laying
out a ll typ es of sh e et-m eta l m aintenance w ork fro m  b lu ep rin ts, m o d e ls , o r  other sp ec ific a tio n s; 
se ttin g up and o peratin g a ll a v a ilab le  ty p es of sh eet-m eta l Working m ach in es; u sin g a v arie ty  of
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SH E E T -M E T A L  W ORKER, M AINTENANCE---Continued

handtools in cutting, bending, fo rm in g , sh aping, fittin g, and a ssem b lin g ; and in sta llin g  sh eet- 
m eta l a r t ic le s  a s  requ ired . In ge n e ra l, the w ork of the m aintenance sh e e t-m eta l w orker re q u ire s 
rounded tra in in g  and exp erien ce u su a lly  acqu ired  through a fo rm al app ren tice sh ip  or equivalent 
tra in in g  and ex p erien ce .

TO O L AND DIE M AKER

(Die m ak er; j i g  m ak e r; tool m ak er; f ix tu re  m ak er; gage m aker)

C o n stru cts and r e p a ir s  m ach ine-sh op  to o ls , g a g e s , j i g s ,  fix tu re s or d ie s for fo rg in g s , 
punching, and other m eta l-fo rm in g  w ork. Work in volves m o st of the follow ing: Planning and
laying out of w ork fro m  m o d e ls , b lu ep rin ts, d raw in gs, or other o ra l and w ritten  sp ec ific a tio n s;

TO O L AND DIE M AKER— Continued

usin g a v arie ty  of tool and die m a k e r 's  handtools and p rec is io n  m easu r in g  in strum en ts; u nder­
standing of the w orking p ro p ertie s  of com m on m e ta ls  and a llo y s; se tting up and operatin g of 
m achine to o ls and re la te d  equipm ent; m aking n e c e s sa r y  shop com putations re la tin g  to d im ensions 
of w ork, sp e e d s, fee d s, and tooling of m ach ines; h ea t-trea tin g  of m eta l p a r ts  during fab r ica tio n  
a s  w ell a s  of fin ish ed  to o ls and d ie s to ach ieve requ ired  q u a litie s ; w orking to c lo se  to le ra n c e s; 
fitting and a ssem b lin g  of p a r ts  to p r e sc r ib e d  to le ra n c e s  and a llow ances; and se lectin g  app ro pria te  
m a te r ia ls ,  to o ls , and p r o c e s s e s .  In g e n e ra l, the tool and die m a k e r 's  w ork re q u ire s a rounded 
tra in in g  in m ach ine-sh op  and too lroom  p r ac t ic e  u su a lly  acqu ired  through a  fo rm al app ren ticesh ip  
or equivalent train ing and exp erien ce .

F o r  c ro ss - in d u st ry  wage study purposes,- tool and die m ak e rs in tool and die jobbing 
sh ops a re  excluded fro m  th is c la s s i f ic a tio n .

CUSTODIAL AND MATERIAL MOVEMENT

GUARD AND WATCHMAN

G uard . P e r fo rm s routine po lice d u tie s , e ith er at fixed post or on to u r, m ain tain ing 
o rd e r , u sin g a r m s  or fo rce  w here n e c e s sa r y . Includes gatem en who a re  stationed  at gate and 
check on identity of em ployees and other p e rso n s en te rin g .

W atchman. M akes rounds of p r e m ise s  p e rio d ica lly  in p rotecting prop erty  aga in st f ire , 
theft, and il le g a l entry.

JA N ITO R, P O R T E R , OR C LEA N ER

(Sw eeper; charwom an; ja n itr e s s )

C lean s and keep s in an o rd e r ly  condition fac to ry  w orking a r e a s  and w ash ro o m s, or 
p r e m ise s  of an o ffice , apartm en t h ouse , or c o m m e rc ia l or other estab lish m en t. D uties involve 
a com bination of the follow ing; Sw eeping, m opping or scrubb ing , and polishing flo o rs ;  rem oving 
ch ip s, t r a sh , and other re fu se ; dusting equipm ent, fu rn itu re , or f ix tu re s ; polishing m eta l fix tu re s 
or tr im m in gs ; providing su pp lies and m inor m aintenance se r v ic e s ;  and cleaning la v a to r ie s ,  show ­
e r s ,  and re stro o m s. W orkers who sp e c ia liz e  in window w ashing a re  excluded .

L A B O R ER , M A TER IA L HANDLING

(L o ad er and u n loader; h andler and s ta c k e r ; sh e lv e r; tru c k e r ; stockm an or stock  h elper; w a re ­
housem an o r w areh ouse helper)

A w orker em ployed in a w areh o u se, m anufacturing plant, s to re , or other estab lish m en t 
w hose duties involve one or m ore of the follow ing: Loading and unloading v ario u s m a te r ia ls  and
m erch an d ise  on or fro m  fre igh t c a r s ,  tru c k s , or other tran sp o rtin g  d e v ic e s ; unpacking, sh elv in g, 
or p lacing m a te r ia ls  or m erch an d ise  in prop er sto rag e  location ; and tran sp o rtin g  m a te r ia ls  or 
m erch an d ise  by handtruck, c a r , or w heelbarrow . L ongshorem en , who load and unload sh ips a re  
excluded .

O RD ER, F IL L E R

(O rder p icker; stock  se le c to r ; w areh ouse stockm an)

F i l l s  shipping or tr a n s fe r  o rd e rs  for fin ish ed  goods fro m  sto red  m erch an d ise  in a c c o rd ­
ance with sp ec ifica tio n s on s a le s  s l ip s ,  c u sto m e rs ' o r d e r s ,  or other in stru c tio n s. M ay, in addition 
to fillin g  o rd e rs  and indicating item s fille d  or om itted , keep r e c o r d s  of outgoing o r d e r s ,  requ i­
sition  additional stock  or rep o rt sh ort su p p lie s to su p e rv iso r , and p e rfo rm  other re la te d  d uties.

P A C K ER , SH IPPING

P r e p a r e s  fin ish ed  products for shipm ent or sto rag e  by p lacing them  in shipping con­
ta in e r s ,  the sp ec ific  o peration s perfo rm ed  being dependent upon the type, s iz e , and num ber of 
units to be packed, the type of container em ployed, and method of sh ipm ent. Work re q u ire s the 
p lacing of item s in shipping con ta in ers and m ay involve one or m ore of the follow ing: Know l­
edge of v ario u s item s of stock  in o rd er to v erify  content; se lec tio n  of a p p ro p ria te  type and s ize  
of container; in se rtin g  en c lo su re s in container; u sin g e x c e ls io r  or other m a te r ia l to prevent 
b reakage or d am age ; c lo sin g  and se a lin g  container; and applying la b e ls  or en tering identifying 
data  on container. P a c k e r s  who a lso  m ake wooden b oxes or c r a te s  a re  excluded.

SH IPPIN G AND RECEIV IN G  C L E R K

P r e p a r e s  m erch an d ise  for shipm ent, or re c e iv e s  and is  re sp o n sib le  for incom ing sh ip­
m ents of m erch an d ise  o r other m a te r ia ls .  Shipping w ork in v o lv es: A knowledge of shipping
p ro c e d u re s , p r a c t ic e s ,  ro u te s , a v a ilab le  m ean s of tran sp o rta tio n , and ra te ; and prep arin g  r e c ­
o rd s of the goods sh ipped, m aking up b il ls  of lading, postin g weight and shipping c h a rg e s , and 
keeping a  file  of sh ipping r e c o r d s . May d irec t or a s s i s t  in p rep arin g  the m erch an d ise  for sh ip ­
m ent. R ece iv in g w ork in vo lv es; V erify in g or d irectin g  o th ers in verify ing the c o rre c tn e ss  of 
sh ipm ents a ga in st b il ls  of lad in g, in vo ices, o r other re c o r d s ; checking for sh o rtag e s and re jectin g  
dam aged  goods; routing m erch an d ise  or m a te r ia ls  to p rop er d epartm ents; and m aintaining n e c e s­
s a r y  re c o r d s and f ile s .

F o r  w age study p u rp o se s , w o rk ers a re  c la s s i f ie d  a s  follow s:

R ece iv in g c lerk  
Shipping c lerk
Shipping and rece iv in g  c lerk

TRU CKDRIVER

D riv e s a  tru ck  within a  city or in d u stria l a r e a  to tra n sp o rt m a te r ia ls ,  m erch an d ise , 
equipm ent, or m en between v ar io u s ty p es of e stab lish m en ts such a s :  M anufacturing p lan ts , fre igh t
d epo ts , w areh o u ses , w h olesale  and re ta il e s ta b lish m e n ts , or between re ta il e s tab lish m en ts and 
c u s to m e r s ' h o u ses or p la c e s of b u s in e ss .  M ay a lso  load or unload tru ck  with or without h e lp e rs , 
m ake m inor m ech an ical r e p a ir s ,  and keep tru ck  in good w orking o rd er. D r iv e r -sa le sm e n  and 
o v er-th e -ro ad  d r iv e r s  a re  exclud ed .

F o r  w age study p u rp o se s , tru c k d riv e rs  a re  c la s s i f ie d  by s iz e  and type of equipm ent, 
a s  fo llow s: (T r a c to r - tr a i le r  should be ra te d  on the b a s is  of t r a i le r  capacity .)

T ru ck d riv er (com bination of s i z e s  lis te d  sep ara te ly ) 
T ru c k d riv er , light (under IV2 tons)
T ru c k d riv er , m edium  (IV2 to and including 4 tons) 
T ru c k d riv er , heavy (over 4 to n s , t r a i le r  type) 
T ru c k d riv er , heavy (over 4 to n s, other than t r a i le r  type)

TR U C K ER , POW ER

O p erate s a m anually  controlled  ga so lin e-  or e lec tric -p o w e red  tru ck  or tra c to r  to 
tra n sp o rt goods and m a te r ia ls  of a ll  kinds about a  w areh o use, m anufacturing plant, or other 
estab lish m en t.

F o r  w age study p u rp o se s , w o rk ers a r e  c la s s i f ie d  by type of tru ck , a s  fo llow s:

T ru c k e r , pow er (forklift)
T ru c k e r , power (other than fork lift)
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Area Wage Surveys

A l i s t  o f  the l a t e s t  a v a i la b le  b u lle t in s  i s  p r e se n te d  below. A d i r e c t o r y  of a r e a  wage s tu d ie s  including m o r e  l im ite d  s tu d ie s  conducted  a t  the 
r e q u e s t  of  the Wage and Hour and Public  C o n t ra c t s  D iv is io n s  of the D ep ar tm e n t  o f  L a b o r  i s  a v a i l a b le  on re q u e s t .  B u l le t in s  m a y  be p u r c h a s e d  f ro m  
the Super in tendent  o f  D o cu m e n ts ,  U . S .  G ov ern m en t  Pr in t in g  Office,  Washington, D . C . ,  20402, o r  f r o m  any of the B L S  re g io n a l  s a l e s  o f f ic e s  shown on 
the in s id e  front  c o v e r .

A r e a
B u lle t in  num ber 

and p r ic e A r e a
B u lle t in  num ber 

and p r ic e

Akron,  Ohio, Ju ly  1968---------------------------------------------  1575-84 ,  35 c en ts
Albany—Sch en ec tad y —T ro y ,  N. Y. , A p r .  1968 * ________  1575-68 ,  30 cen ts
A lb uquerque ,  N. M ex. , A p r .  1 9 6 8 1 --------------------------  1575-58 ,  30 c en ts
Allentown—B eth leh em —E a s to n ,  P a . —N. J .  ,

Ju n e  1968 1 --------------------------------------------------------------  1575-86 ,  40 cents
A t lan ta ,  Ga. , May 1968 1 ------------------------------------------- 1575-71 ,  35 cen ts
B a l t im o r e ,  Md. , Oct. 1967---------------------------------------  1575-18 ,  25 cen ts
Beaum ont—P o r t  A r th u r—O ran g e ,  T e x . ,  May 1968 1 ____ 1575-75 ,  30 c en ts
Bingham ton ,  N. Y. , Ju l y  1968 *----------------------------------  1625-3 ,  35 cen ts
B ir m in g h a m ,  A la .  , A p r .  1968-----------------------------------  1575-59 ,  30 cen ts
B o i s e  City ,  Idaho, Ju ly  1968 1 -----------------------------------  1625-6 ,  35 cen ts
B oston ;  M a s s . ,  Sept .  1 9 6 8 1 ____________________________ 1625-15 ,  50 c en ts
B u ffa lo ,  N. Y. , D ec .  1967_______________________________  1575-41 ,  30 cents
Bur l ington,  Vt.  , M a r .  1 9 6 8 --------------------------------------  1575-48 ,  20 cen ts
Canton, Ohio, Ju n e  1 9 6 8 * _______________________________  1575-65 ,  30 cen ts
C h a r le s to n ,  W. Va.  , A p r .  1968 1 ------------------------------  1575-63 ,  30 cen ts
C h ar lo t te ,  N . C . ,  A p r .  1 9 6 8 * ------------------------------------  1575-57 ,  30 cents
C hattano oga ,  T e n n .—G a. , Sept .  1968 1 ------------------------  1625-14 ,  35 cen ts
C h icago ,  111. , A p r .  1 9 6 8 ________________________________  1575-81 ,  50 c en ts
Cincinnati ,  Ohio—K y . —Ind. , M a r .  1968 1 --------------------  1575-62 ,  30 cen ts
C lev e lan d ,  Ohio, Sept .  1967--------------------------------------  1575-14 ,  25 cen ts
C o lu m b u s ,  Ohio, Oct. 1967---------------------------------------  1575-23 ,  25 c en ts
D a l l a s ,  T e x . ,  Nov. 1 9 6 7 ________________________________  1575-20 ,  25 cen ts
D avenport—R o c k  Is lan d —M oline, Iowa—111. ,

O ct.  1 9 6 8 ___________________________________________________  1 6 2 5 - 1 6 ,  30 c e n t s
Dayton, Ohio, J a n .  1968 1 ------------------------------------------ 1575-51 ,  30 cen ts
D en v er ,  C o l o . ,  D ec .  1967 * ____________________________  1575-38 ,  25 cen ts
D es  M o in es ,  Iowa, F e b .  1 9 6 8 * _________________________  1575-52 ,  30 cents
D etro it ,  M ic h . ,  J a n .  1 9 6 8 1 --------------------------------------  1575-45 ,  35 cen ts
F o r t  Worth, T e x . ,  Nov. 1967___________________________  1575-22 ,  25 cents
G ree n  B ay ,  Wis. , Ju ly  1968 1 ------------------------------------  1625-7 ,  35 cen ts
G re e n v i l le ,  S . C . ,  May 1 9 6 8 * ___________________________  1575-66 ,  30 cen ts
Houston, T e x . ,  Ju n e  1 9 6 8 1---------------------------------------  1575-82 ,  45 c en ts
In d ian apo lis ,  Ind. , D e c . 1967 1 ----------------------------------  157 5-3 6 ,  30 c en ts
J a c k s o n ,  M i s s . ,  F e b .  1968 1 -------------------------------------  1575-49 ,  30 c en ts
J a c k s o n v i l l e ,  F l a .  , J a n .  1 9 6 8 -----------------------------------  1575-33 ,  20 c en ts
K a n s a s  C ity ,  Mo. —K an s .  , Nov. 1967 1 ----------------------- 1575-30 ,  25 c en ts
L a w re n c e —H a v e rh i l l ,  M a s s . —N. H. , Ju n e  1 9 6 8 1 _______  1575-74 ,  30 cen ts
L i t t le  Rock—N orth  L i t t le  Rock,  A r k . ,  Ju ly  1968 1 -------  1625-11 ,  35  cen ts
L o s  A n g e le s —Long B e a c h  and An aheim —Santa  A n a -

G ard e n  G ro v e ,  C a l i f .  , M a r .  1 9 6 8 ____________________  1575-64 ,  30 cen ts
L o u i s v i l le ,  Ky. —Ind. , F e b .  1968________________ ,_______ 157 5-5 0 ,  30 c en ts
Lubbock ,  T e x .  , Ju n e  1968 1 ____________________________  157 5-7 7 ,  30 cen ts
M a n c h e s te r ,  N. H. , Ju ly  1968 1 ----------------------------------  1625-4 ,  35 cen ts
M em p his ,  Tenn. —A r k .  , J a n .  1968 1 ---------------------------  1575-32 ,  25 cen ts
M iam i,  F l a .  , D e c . 1967 1 ------------------------------------------ 1575-28 ,  25 cen ts
Midland and O d e s s a ,  T e x . ,  Ju n e  1968 1 ---------------------- 1 575-72 ,  30 cents
M ilwaukee, Wis. , A p r .  1968-------------------------------------  1575-67 ,  30 cen ts

M in n e ap o l is -S t .  P au l ,  Minn. , J a n .  1 9 6 8 -------------------
M uskegon—M u sk egon  H eigh ts ,  M ic h . ,  May 1968 1-------
N e w a rk  and J e r s e y  C ity ,  N. J .  , F e b .  1968 1---------------
New Haven, Conn. , J a n .  1968 1 ---------------------------------
New O r le a n s ,  L a .  , F e b .  1 9 6 8 __________________________
New York ,  N. Y . , A p r . 1968-------------------------------------
N orfo lk—P o r t sm o u th  and New port  N ew s—

Ham pton, V a . , Ju n e  1968______________________________
O klahom a City ,  O k la . , Ju ly  1968-------------------------------
O m aha,  N e b r . —Iowa, Oct. 1967 1 ------------------------------
P a te r s o n —Clifton—P a s s a i c ,  N. J .  , M ay 1968 1 -------------
P h i lad e lph ia ,  P a . —N . J . , Nov. 1967 1-------------------------
Phoenix ,  A r i z .  , M a r . 1968 1-------------------------------------
P i t t sb u rg h ,  P a .  , J a n .  1968---------------------------------------
P o r t lan d ,  M a in e , Nov. 1967 1------------------------------------
P o r t lan d ,  O re g .  —W a s h . , May 1968 1--------------------------
P ro v id e n c e —Paw tucket—W arw ick, R .  I . —M a s s .  ,

R a le igh ,  N. C. , A ug.  1 9 6 8 * --------------------------------------
R ichm ond , V a . ,  Nov. 1967 1 -------------------------------------
R o c h e s t e r ,  N .Y .  (o f f ice  o c c u p a t io n s  only), Ju ly  1968 1—
R o c k fo rd ,  111. , May 1968 1______________________________
St.  L o u i s ,  Mo. —111. , J a n .  1968----------------------------------
S a l t  L a k e  C ity ,  Utah, D e c . 1 9 6 7 _______________________
San Antonio, T e x .  , Ju n e  1968------------------------------------
San  B e r n a rd in o —R i v e r s i d e —O ntar io ,  C a l i f .  ,

San  D iego ,  C a l i f .  , Nov. 1 9 6 7 ------------------------------------
San F r a n c i s c o —Oakland, C a l i f . ,  J a n .  1968-----------------
S an  J o s e ,  C a l i f .  , Sept .  1967 1 -----------------------------------
Savannah,  Ga. , May 1968 1 ---------------------------------------
S cran to n ,  P a .  , Ju ly  1968 1-----------------------------------------
S e a t t le —E v e r e t t ,  Wash. , Nov. 1967 1 -------------------------
S ioux  F a l l s ,  S .  Dak. , Oct. 1967 1 -----------------------------
South Bend, Ind. , M a r .  I 9 6 8 1 -----------------------------------
Spokane ,  Wash. , Ju ne  1 9 6 8 .--------------------------------------
S y r a c u s e ,  N. Y . , Ju ly  1968 1-------------------------------------
T a m p a —St.  P e t e r s b u r g ,  F l a .  , Aug. 1968--------------------
To ledo ,  Ohio—Mich. , F e b .  1968________________________
Trenton ,  N. J .  , Nov. 1967 — ____________________________
U tica—R o m e , N. Y . , Ju ly  1968 1---------------------------------
W ashington, D. C . —Md. —Va. , Sept .  1 9 6 7 -------------------
W aterbu ry ,  Conn. , A p r . 1968 1 ________________________
W ater loo ,  Iowa, Nov. 1967 _____________________________-
Wichita, K an s .  , D e c . 1 9 6 7 _____________________________
W o r c e s te r ,  M a s s . ,  Ju n e  1968 1 ________________________
Y ork ,  P a .  , F e b .  1968 1---------------------------------------------
Youngstown—W arren ,  Ohio, Nov. 1967 1 _______________

1575-47 ,
1575-60 ,
1575-54 ,
1575-34 ,
1575-46 ,
1575-78 ,

1575-85 ,
1625-9,
1575-21 ,
1575-83 ,
1575-40 ,
1575-55 ,
1575-44 ,
1575-16 ,
1575-80 ,

1575-61 ,
1625-13 ,
1575-27 ,
1625-2,
1575-70 ,
1575-39,
1575-35 ,
1575-69 ,

1575-10 ,
1575-19 ,
1575-37 ,
1575-15,
1575-73 ,
1625-12 ,
1575-29 ,
1575-17 ,
1575-56 ,
1575-79 ,
1625-5,
1625-10 ,
1575-43 ,
1575-24 ,
1625-1,
1575-11 ,
1575-53 ,
1575-26 ,
1575-31 ,
1575-76 ,
1575-42 ,
1575-25 ,

30 cen ts  
30 cen ts  
35 cen ts  
25 cen ts  
30 c en ts  
50 c en ts

30 cen ts  
30 cen ts  
25 cen ts  
40 cen ts  
30 c en ts  
30 cen ts  
30 c en ts  
25 cen ts  
40 cen ts

30 cen ts  
35 cen ts  
25 cen ts  
35 cen ts  
30 cen ts  
30 cen ts  
20 cents  
30 c en ts

30 cen ts  
20 c en ts  
25 cen ts  
25 cen ts  
30 cen ts  
35 c en ts  
25 c en ts  
25 cen ts  
30 cen ts  
30 c en ts  
35 cen ts  
30 cen ts  
30 cen ts  
20 c en ts  
35 cen ts  
25 c en ts  
30 c en ts  
20 c en ts  
20 cen ts  
30 c en ts  
30 c e n ts  
25 cen ts

Data on establishment practices and supplementary wage provisions are also presented.
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