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Preface

T h i s  b u l l e t i n  s u m m a r i z e s  th e  r e s u l t s  o f  th e  B u r e a u ’ s a n n u a l  s a l a r y  s u r v e y  
o f  s e l e c t e d  p r o f e s s i o n a l ,  a d m i n i s t r a t i v e ,  t e c h n i c a l ,  a n d  c l e r i c a l  o c c u p a t i o n s  in  
p r i v a t e  i n d u s t r y .  T h e  n a t i o n w i d e  s a l a r y  i n f o r m a t i o n ,  w h i c h  r e l a t e s  to  J u n e  1 9 6 8 ,  
i s  r e p r e s e n t a t i v e  o f  e s t a b l i s h m e n t s  in  a  b r o a d  s p e c t r u m  o f  i n d u s t r i e s  t h r o u g h o u t  
th e  U n i t e d  S t a t e s ,  e x c e p t  A l a s k a  a n d  H a w a i i .

T h e  s u r v e y  w a s  d e s i g n e d  b y  th e  B u r e a u  o f  L a b o r  S t a t i s t i c s  in  c o o p e r a t i o n  
w i t h  th e  B u r e a u  o f  th e  B u d g e t  a n d  th e  C i v i l  S e r v i c e  C o m m i s s i o n .  It p r o v i d e s  
a fu n d  o f  b r o a d l y  b a s e d  i n f o r m a t i o n  o n  s a l a r y  l e v e l s  a n d  d i s t r i b u t i o n s  in  p r i v a t e  
e m p l o y m e n t .  A s  s u c h ,  th e  r e s u l t s  a r e  u s e f u l  a s  a  g u id e  f o r  s a l a r y  a d m i n i s 
t r a t i o n  p u r p o s e s  a n d  f o r  g e n e r a l  e c o n o m i c  a n a l y s i s .  In a d d i t i o n ,  th e  s u r v e y  
p r o v i d e s  i n f o r m a t i o n  o n  p a y  in  p r i v a t e  i n d u s t r y  in  a f o r m  s u i t a b l e  f o r  u s e  in  
a p p r a i s i n g  th e  c o m p e n s a t i o n  o f  s a l a r i e d  e m p l o y e e s  in  th e  F e d e r a l  c i v i l  s e r v i c e  
( a p p e n d i x  D ) .  It s h o u l d  b e  e m p h a s i z e d  th a t  t h i s  s u r v e y ,  l i k e  a n y  o t h e r  s a l a r y  
s u r v e y ,  i s  in  n o  s e n s e  c a l c u l a t e d  to  s u p p l y  m e c h a n i c a l  a n s w e r s  to  p a y  p o l i c y  
q u e s t i o n s .

T h e  o c c u p a t i o n s  s t u d i e d  s p a n  a w i d e  r a n g e  o f  d u t i e s  a n d  r e s p o n s i b i l i t i e s .  
I n d i v i d u a l l y ,  th e  o c c u p a t i o n s  s e l e c t e d  w e r e  j u d g e d  t o  b e  (a )  s u r v e y a b l e  in  i n d u s 
t r y  w i t h i n  th e  f r a m e w o r k  o f  a b r o a d  s u r v e y  d e s i g n  a n d  (b) r e p r e s e n t a t i v e  o f  o c 
c u p a t i o n a l  g r o u p s  w h i c h  a r e  n u m e r i c a l l y  i m p o r t a n t  in  i n d u s t r y  a s  w e l l  a s  in  the  
F e d e r a l  S e r v i c e .

O c c u p a t i o n a l  d e f i n i t i o n s  u s e d  in  th e  c o l l e c t i o n  o f  th e  s a l a r y  d a t a  ( a p p e n d i x  C )  
r e f l e c t  d u t i e s  a n d  r e s p o n s i b i l i t i e s  in  p r i v a t e  i n d u s t r y ;  h o w e v e r ,  t h e y  a r e  a l s o  
d e s i g n e d  to  b e  t r a n s l a t a b l e  to  s p e c i f i c  p a y  g r a d e s  in  th e  G e n e r a l  S c h e d u l e  a p p l y i n g  
to  F e d e r a l  C l a s s i f i c a t i o n  A c t  e m p l o y e e s .  T h i s  n e c e s s i t a t e d  l i m i t i n g  s o m e  o c c u 
p a t i o n s  a n d  w o r k  l e v e l s  t o  s p e c i f i c  e l e m e n t s  th a t  c o u l d  b e  c l a s s i f i e d  u n i f o r m l y  
a m o n g  e s t a b l i s h m e n t s .  T h e  B u r e a u  o f  L a b o r  S t a t i s t i c s  a n d  th e  C i v i l  S e r v i c e  
C o m m i s s i o n  c o l l a b o r a t e d  in  th e  p r e p a r a t i o n  o f  th e  d e f i n i t i o n s .

T h e  s c o p e  o f  th e  s u r v e y ,  in  t e r m s  o f  i n d u s t r i a l ,  g e o g r a p h i c ,  a n d  m i n i m u m  
e s t a b l i s h m e n t - s i z e  c o v e r a g e  r e m a i n e d  th e  s a m e  a s  in  th e  1967  s u r v e y .  T h e  
d e f i n i t i o n s  w e r e  th e  s a m e  u s e d  in  th e  1967  s u r v e y ,  w i t h  th e  e x c e p t i o n  o f  t h o s e  
f o r  c h e m i s t s  a n d  e n g i n e e r s ,  w h i c h  w e r e  s l i g h t l y  m o d i f i e d .

T h e  s u r v e y  c o u l d  n o t  h a v e  b e e n  a c c o m p l i s h e d  w i t h o u t  th e  c o o p e r a t i o n  o f  th e  
m a n y  f i r m s  w h o s e  s a l a r y  d a ta  p r o v i d e  th e  b a s i s  f o r  th e  s t a t i s t i c a l  i n f o r m a t i o n  
p r e s e n t e d  in  t h i s  b u l l e t i n .  T h e  B u r e a u ,  o n  i t s  o w n  b e h a l f  a n d  o n  b e h a l f  o f  th e  
o t h e r  F e d e r a l  a g e n c i e s  th a t  c o l l a b o r a t e d  in  p la n n in g  th e  s u r v e y ,  w i s h e s  to  e x 
p r e s s  s i n c e r e  a p p r e c i a t i o n  f o r  th e  c o o p e r a t i o n  it  h a s  r e c e i v e d .
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Preface— Continued

T h i s  s t u d y  w a s  c o n d u c t e d  in  th e  B u r e a u 1 s O f f i c e  o f  W a g e s  a n d  I n d u s t r i a l  
R e l a t i o n s  b y  th e  D i v i s i o n  o f  O c c u p a t i o n a l  W a g e  S t r u c t u r e s .  T h e  a n a l y s i s  w a s  
p r e p a r e d  b y  S t e p h e n  H . P e r l o f f .  F i e l d  w o r k  f o r  th e  s u r v e y  w a s  d i r e c t e d  b y  th e  
B u r e a u s  A s s i s t a n t  R e g i o n a l  D i r e c t o r s ,  D i v i s i o n  o f  O p e r a t i o n s .

A l t h o u g h  o n l y  n a t i o n w i d e  s a l a r y  d a t a  a r e  p r e s e n t e d  in  th is  b u l l e t i n ,  c l e r i c a l  
a n d  d r a f t i n g  o c c u p a t i o n  s a l a r y  d a t a  a r e  a v a i l a b l e  f o r  e a c h  o f  th e  89  m e t r o p o l i t a n  
a r e a s  in  w h i c h  th e  B u r e a u  c o n d u c t s  a r e a  w a g e  s u r v e y s .  T h e s e  a r e a  r e p o r t s  
a l s o  i n c l u d e  i n f o r m a t i o n  o n  s u c h  s u p p l e m e n t a r y  b e n e f i t s  a s  p a i d  v a c a t i o n s ,  
h o l i d a y s ,  a n d  h e a l t h ,  i n s u r a n c e ,  a n d  p e n s i o n  p l a n s  r e l a t i n g  t o  n o n s u p e r v i s o r y  
o f f i c e  w o r k e r s .  (S e e  th e  a r e a s  l i s t e d  in  th e  o r d e r  f o r m  a t  th e  b a c k  o f  t h is  
b u l l e t i n .  )
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National Survey o f Professional, Administrative, 
Technical, and Clerical Pay, June 1968

Summary-

A v e r a g e  s a la r ie s  o f  w o r k e r s  in the o c 
cupations  c o v e r e d  by this su rv ey  in c r e a s e d  at 
a h igh er  rate  betw een  1967 and 1968 than fo r  
any y e a r  p e r io d  s in ce  the study w as in itiated . 
S a lary  in c r e a s e s  f o r  c l e r i c a l  w o r k e r s  a v e r 
aged  5 p ercen t  o v e r  the y e a r  ending June 
1968, c o m p a r e d  with 4 .6  p ercen t  f r o m  1966 
to 1967 and in c r e a s e s  o f  3 p ercen t  o r  l e s s  
f o r  the p e r io d s  betw een  1961 and 1966. A v 
e ra g e  s a la r ie s  fo r  the p r o fe s s i o n a l ,  a d m in is 
t ra t iv e ,  and te ch n ica l  w o r k e r s  a ls o  advan ced  
m o r e  in the 1967—68 p e r io d  than in e a r l i e r  
y e a r s  and at a s lightly  h igher  rate  than fo r  
c l e r i c a l  w o r k e r s .

A v e r a g e  m on th ly  s a la r ie s  f o r  the 81 o c 
cu pational w ork  le v e ls  v a r ie d  f r o m  $306  fo r  
c le r k s  engaged  in routine f i l ing  to $ 2 ,4 0 3  fo r  
the h ighest  le v e l  in the a ttorney  s e r i e s .  F o r  
e n g in e e r s ,  the la r g e s t  p r o fe s s i o n a l  o c c u p a 
t ion  s u rv ey ed ,  s a la r ie s  ranged  f r o m  $752 a 
m onth  fo r  re cen t  c o l l e g e  g raduates  in tra inee  
p o s it io n s  to $ 1 ,9 4 0  fo r  e n g in e e rs  VIII, w hose  
ty p ica l  r e s p o n s ib i l i t ie s  cou ld  inc lude  the d i 
r e c t io n  o f  a h ighly c o m p le x  and d iv e r s i f i e d  
en g in eer in g  p r o g r a m  co n s is t in g  o f m an y  la rg e  
a n d  im portant p r o je c t s .  M onthly s a la r ie s  
a v e r a g e d  $392 fo r  a ccou ntin g  c le r k s  I, $463 
fo r  s e c r e t a r i e s  I, $405  fo r  g en era l  s te n o g 
ra p h e r s ,  and $350 fo r  typ is ts  I, the la rg e s t  
c l e r i c a l  g rou ps  r e p r e s e n te d  in the su rv ey .  
A v e r a g e  m onth ly  s a la r ie s  o f  en g in eer in g  t e c h 
n ic ia n s  ranged  f r o m  $465 to $816 am ong  five  
w o rk  le v e l s .  F o r  m o s t  o f the o c cu p a t io n s ,  
s a la ry  le v e ls  in m e tro p o l i ta n  a r e a s  and in 
la rg e  e s ta b l ish m en ts  w e re  h igher  than in all 
e s ta b l ish m en ts  within the fu ll s co p e  o f  the 
su rv e y .  S a lary  le v e ls  in f inance  and re ta i l  
tra d e  in d u str ie s  g e n e ra l ly  w e r e  lo w e r  than in 
o ther  m a jo r  industry  d iv is io n s  r e p r e s e n te d  in 
the su rv ey .  The lo w e r  s a la r ie s  in f inance  
in d u s tr ie s  w e r e  o f fse t  in part by a sh or te r  
a v e r a g e  w ork w eek .

C h a r a c t e r i s t i c s  o f  the Survey

T his  su rv ey ,  the ninth in an annual 
s e r i e s ,  p r o v id e s  nationw ide sa la ry  a v e r a g e s  
and d is t r ib u t ion s  f o r  81 w ork  le v e l  c a t e g o r i e s

co v e r in g  13 b ro a d  o ccu p a t ion a l  g ro u p s .  1 It 
r e la te s  to e s ta b l ish m e n ts  in a l l  a r e a s  o f  the 
United States ex cep t  A la sk a  and Haw aii in the 
fo l low in g  in d u s tr ie s :  M anufacturing ; t r a n s 
porta t ion ,  co m m u n ica t io n ,  e l e c t r i c ,  g a s ,  and 
san itary  s e r v i c e s ;  w h o lesa le  tra d e ;  r e t a i l  
trade ;  f in a n ce ,  in su ra n ce ,  and re a l  estate ; 
en g in eer in g  and a r c h i te c t u r a l  s e r v i c e s ;  and 
r e s e a r c h ,  d e v e lo p m e n t ,  and test ing  la b o r a 
t o r i e s  o p e ra te d  on a c o m m e r i c a l  b a s is .  2 The 
m in im u m  s ize  o f  e s ta b l ish m en t  r e q u ire m e n ts  
v a r ie d  by in du stry  d iv is io n  roughly  equa liz ing  
m in im u m  s iz e  s co p e  in t e r m s  o f  w h i t e - c o l la r  
em p loym en t .  T h e s e  r e q u ire m e n ts  ranged  
f r o m  50 e m p lo y e e s  in the f in a n ce ,  in su ra n ce ,  
and re a l  estate  d iv is io n ,  which  is  a lm o s t  e n 
t i r e ly  c o m p o s e d  o f  w h i t e - c o l la r  w o r k e r s ,  to 
250 e m p lo y e e s  in the m an u factu r in g  and r e 
ta il  trade  d iv i s io n s .  3

D efin it ions  f o r  the o ccu p a t ion s  inc luded  
in this study p ro v id e  f o r  c la s s i f i c a t io n  o f  e m 
p lo y e e s  a c c o r d in g  to a p p ro p r ia te  w o r k  le v e ls  
(o r  c l a s s e s ) .  Within each  o ccu p a t ion ,  the 
w o rk  le v e ls  su rv e y e d ,  usua lly  d es ign ated  by 
R om an  n u m e ra ls  with c la s s  I a s s ig n e d  to  the 
low est  le v e l ,  a re  de fined  in t e r m s  o f  duties 
and r e s p o n s ib i l i t i e s .  S p e c i f i c  jo b  fa c t o r s  d e 
te rm in in g  c la s s i f i c a t io n ,  h o w e v e r ,  v a r i e d  
f r o m  occu p a t ion  to o ccu p ation .

The n um ber  o f  w o rk  le v e l  de fin it ions  
fo r  each  o ccu p a t ion  v a r ie s  f r o m  one fo r  o f f i c e  
b oy s  or  g i r l s  to  eight each  fo r  c h e m is t s  and 
e n g in e e r s .  M o re  than one le v e l  o f  w o rk  was 
defined  fo r  su rv ey  in m o s t  o f  the o ccu p a t io n s ;  
h o w e v e r ,  s om e  o c cu p a t io n s  w e r e  p u rp o se ly  
de fined  to  c o v e r  s p e c i f i c  bands o f  w o rk  l e v e l s ,

* Results of the earlier survey reports were presented under 
the title: National Survey of Professional, Administrative, Tech
nical, and Clerical Pay, Winter 1959-60 (BLS Bulletin 1286, 
1960); Winter 1960-61 (BLS Bulletin 1310, 1961); Winter 1961-62 
(BLS Bulletin 1346, 1962); February—March 1963 (BLS Bulletin 1387, 
1963); February—March 1964 (BLS Bulletin 1422, 1964); February- 
March 1965 (BLS Bulletin 1469, 1965); February—March 1966 (BLS 
Bulletin 1535, 1966); and june 1967 (BLS Bulletin 1585, 1968).

2 February—March 1964 and earlier surveys were limited to 
establishments in metropolitan areas. For a full description of 
the scope of the 1968 survey, see appendix A.

3 February—March 1965 and earlier surveys were limited to 
establishments having 250 employees or more.

1
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w hich  w e r e  not intended to r e p r e s e n t  a ll  
le v e l s  o r  a l l  w o r k e r s  that m a y  be found in 
those  o c cu p a t io n s .

The su rv ey  w as d es ig n ed  to p e r m it  s e p 
ara te  p resen ta t ion  o f  data f o r  m e tro p o l i ta n  
a r e a s .  C o v e r a g e  in m e tr o p o l i ta n  a r e a s  in 
c lu d e s  the 227 Standard M e trop o l ita n  S ta t is 
t i c a l  A r e a s  in the United States e x ce p t  A la sk a  
and H aw aii ,  as  r e v i s e d  through  A p r i l  1967 by 
the B ureau  o f  the B udget, the sam e  num ber  
r e p r e s e n te d  in the p r e v io u s  su rv e y .  S lightly  
m o r e  than f o u r - f i f t h s  o f  the tota l e m p loym en t  
and n in e -ten th s  o f  the em p loym en t  in p r o f e s 
s ion a l ,  a d m in is tr a t iv e ,  c l e r i c a l ,  and re la ted  
o c cu p a t io n s  within sco p e  o f  th is  su rv ey  w e re  
a c co u n te d  fo r  by e s ta b l ish m e n ts  lo ca te d  in 
m e t r o p o l i ta n  a r e a s .  N in e -ten th s  o f  the e m 
p lo y e e s  in the s e le c t e d  o ccu p a t io n s  studied 
a ls o  w e r e  e m p lo y e d  in m e t r o p o l i ta n  a r e a s .  
The p r o p o r t io n s  v a r ie d  m o r e  f o r  the p r o f e s 
s ion a l and a d m in is tra t iv e  o c cu p a t io n s  than fo r  
the c l e r i c a l  and drafting  o c cu p a t io n s .

The s e le c t e d  o c cu p a t io n s  a ccou n ted  fo r  
m o r e  than 1 ,5 7 0 ,0 0 0  e m p lo y e e s  o r  a lm o s t  
o n e - fo u r th  o f  the e s t im a ted  total e m p loym en t  
in p r o fe s s i o n a l ,  a d m in is tra t iv e ,  c l e r i c a l ,  and 
r e l a t e d  o c cu p a t io n s  in a ll  e s ta b l ish m e n ts  
within s c o p e  o f  the su rv e y .  E m p loy m en t  in 
the s e le c t e d  o c cu p a t io n s  v a r ie d  w id e ly ,  r e 
f le c t in g  actu a l d i f f e r e n c e s  in e m p lo ym e n t  in 
the v a r io u s  o c c u p a t io n s ,  as  w e l l  as d i f f e r e n c e s  
in the range o f duties  and r e s p o n s ib i l i t ie s  
c o v e r e d  by  ea ch  o c c u p a t i o n a l  defin it ion . 
A m o n g  the p r o fe s s i o n a l  and a d m in is tra t iv e  
o c cu p a t io n s ,  the eight l e v e ls  o f  e n g in e e rs  a c 
counted  fo r  a tota l o f  362, 140 e m p lo y e e s ,  
w h e r e a s ,  fe w e r  than 4 ,5 0 0  w e r e  e m p lo y e d  in 
ea ch  o f  fou r  o f  the o ccu p a t ion a l  c a t e g o r i e s  as 
de f ined  fo r  the study ( ch ie f  a ccou n ta n ts ,  m a n 
a g e r s  o f  o f f i c e  s e r v i c e s ,  j o b  a n a ly s ts ,  and 
d i r e c t o r s  o f  p e rs o n n e l ) .  (See table  1. ) F ou r  
o c cu p a t io n s  at a l l  w o rk  le v e l s  studied ( a c 
counting c l e r k s ,  s e c r e t a r i e s ,  s te n o g ra p h e rs ,  
and typ is ts )  a ccou n ted  f o r  70 p e r ce n t  o f  the 
8 6 8 ,2 5 1  e m p lo y e e s  in the c l e r i c a l  o c c u p a 
t ion s  studied. The s e le c t e d  dra ft ing  r o o m  o c 
cu pations  had a g g reg a te  e m p loym en t  o f  about
8 7 ,0 0 0  and the f ive  en g in eer in g  te ch n ic ia n  
le v e ls  tog e th er  a ccou n ted  fo r  about 9 5 ,0 0 0 .

A lthough  w o m e n  a ccou n ted  fo r  a p p r o x i 
m a t e ly  o n e -h a l f  o f  the tota l e m p loym en t  in 
the o c cu p a t io n s  studied, they w e r e  e m p lo y e d  
la r g e ly  in c l e r i c a l  p o s it io n s .  The c l e r i c a l  
o c cu p a t io n s  in w h ich  the p r o p o r t io n  o f  w om en  
am ounted  to  m o r e  than 90 p e r ce n t  o f  e m p l o y 
m en t  at each  le v e l  w e r e  f i le  c l e r k s ,  k e y 
punch o p e r a t o r s ,  s e c r e t a r i e s ,  s te n o g r a p h e r s ,  
sw itch b o a rd  o p e r a t o r s ,  and ty p is ts .  A m on g

ta b u la t in g -m a ch in e  o p e r a t o r s ,  w om en  a c 
counted  fo r  55 p e r ce n t  at le v e l  I, a lm o s t  40 
p e r ce n t  at l e v e l  II, and s lightly  m o r e  than 
20 p e r ce n t  at le v e l  III. O f f ice  g i r l s  (45 p e r 
cent) w e r e  ou tn um bered  by o f f i c e  b o y s  (55 
p e r ce n t ) .  W om en  a ccou n ted  fo r  a lm o s t  25 
p e r ce n t  o f  the d r a f t s m e n - t r a c e r s , but l e s s  
than 5 p e r ce n t  o f  the th re e  d ra fts m e n  le v e ls  
c o m b in e d .  E n g in eer in g  te ch n ic ia n s  at l e v e l  I 
in c luded  about 20 p e r ce n t  w om en , w h e re a s  
le v e l s  II through  V c o m b in e d  in c luded  le s s  
than 5 p e r ce n t .  W om en  e m p lo y e e s  in the 
p r o fe s s i o n a l  and a d m in is tra t iv e  occu p a t ion s  
u su a lly  w e r e  r e p o r te d  in the f i r s t  few  l e v e l s ;  
th ose  in w hich  w om en  a ccou n ted  fo r  as  m any 
as  10 but l e s s  than 25 p e r ce n t  o f  the e m p l o y 
m en t  w e r e :  A ccou n ta n ts  I; j o b  a n a lysts  II;
c h e m is t s  I and II; b u y e r s  I; and m a n a g e r s  o f  
o f f i c e  s e r v i c e s  I.

The g e n e ra l  le v e l  o f  s a la r ie s  f o r  each  
o ccu p a t io n  or  w o r k  le v e l  is  p re s e n te d  in this 
study as  the a r i th m e t ic  m ea n  o f  a l l  the in 
d iv idual sa la ry  r a te s .  M edian  s a la r i e s ,  the 
am ount b e lo w  and a bove  w hich  the s a la r ie s  
f o r  50 p e r ce n t  o f  the e m p lo y e e s  a r e  found, 
a re  a ls o  p re s e n te d  in ta b les  1, 2, and 3.

C hanges in S a lary  L e v e ls

The fo l lo w in g  tabulation  p re s e n ts  the 
s a la ry  in c r e a s e s  that o c c u r r e d  betw een  annual 
s u rv e y s  s in ce  1961 fo r  the le v e ls  re p re se n t in g  
each  o f  13 o ccu p a t io n a l  g ro u p s .  T o  d e te rm in e  
the in c r e a s e s  f o r  ea ch  g rou p , a ll  l e v e ls  o f 
the occu p a t ion  w e r e  c o m b in e d  using  e m p l o y 
m ent in the m o s t  r e ce n t  y e a r  as  a constant 
e m p lo ym e n t  weight in both y e a r s  to e l im in ate  
the e f f e c t s  o f  ch anges  in the p r o p o r t io n  o f  e m 
p lo y e e s  in the v a r io u s  w o rk  le v e l s .  C hanges 
in the s co p e  o f  the su rv e y  o r  in the o c c u p a 
t iona l d e f in it ion s  w e r e  in c o r p o r a te d  into the 
s e r i e s  as  soon  as two c o m p a r a b le  p e r io d s  
w e r e  a v a ila b le .  The i n c r e a s e s  w e r e  t h e n  
linked tog e th er  to  obtain  the ch anges  that had 
o c c u r r e d  o v e r  the 7 -y e a r  p e r io d  s in ce  this 
s e r i e s  b e g a n .4

In the 1967—68 p e r io d ,  in c r e a s e s  in a v 
e ra g e  s a la r ie s  ranged  f r o m  4. 9 to 7 p e rce n t  
f o r  a ll  13 o c cu p a t io n a l  g rou p s  studied, with 
in c r e a s e s  f o r  11 o f  th ese  g rou p s  ranging  f r o m
5. 0 to  5. 7 p e r ce n t .  I n c r e a s e s  w e r e  s ig n i f i 
cantly  h igh er  than had been  r e c o r d e d  fo r  any 
o ther  y e a r  p e r io d  s in ce  1961, when the B ureau  
began  m e a s u r in g  o ccu p a t ion a l  w age tre n d s  on 
a national b a s is .

 ̂ The increases since 1965 relate to establishments in met
ropolitan areas and nonmetropolitan counties; all others relate to 
metropolitan areas only. Establishments employing fewer than 
250 workers were excluded before 1966.
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Percent increases in average salaries

1967 1966 1965 1964 1963 1962 1961 1961
Occupational to to to to to to to to

group 1968 19671 1966 1965 1964 1963 1962 1968

Accountants -------------------------------------------- ------- 5. 7 5. 8 3. 8 3.5 2. 8 3.3 2. 8 31. 2
Auditors--------------------------------------------------- ------- 5.5 6.0 3. 8 3.9 3. 1 3.6 2. 9 32. 5
Chief accountants--------------------------------------------- 5. 5 6.4 3.3 3.9 4.8 2.8 2. 6 33. 2
Attorneys--------------------------------------------------------- 5. 3 4.0 4.0 4. 2 3.3 4.6 3. 2 32. 3
Managers, office services--------------------------------- 5.6 6.9 3.3 4. 3 2. 7 2.2 3. 3 32.0
Buyers ----------------------------------------------------- 5. 2 ( 2 ) ( 2 ) ( 2 ) ( 2 ) ( 2 ) ( 2 )
Job analysts---------------------------------------------- 4.2 5.4 4.3 3.5 2.6 1. 4 31.9
Directors of personnel--------------------------------------  5.4 4. 7 3.6 3.5 4.6 3.0 3. 7 32. 2
Chemists------------------------------------------------- -------  5. 1 5. 5 4. 8 3.9 3.3 3. 8 3. 9 34. 5
Engineers------------------------------------------------- -------  5.4 5. 4 3. 7 3. 2 2. 9 4. 4 2. 6 31. 0
Engineering technicians----------------------------- -------  5. 1 4. 6 2. 8 2.3 3. 6 2. 9 ( 3 ) 3 23. 4
Drafting--------------------------------------------------- -------  5. 3 4. 6 1. 5 (4 ) 2.6 3.6 3. 8 (4 )
Clerical --------------------------------------------------- -------  5.0 6. 1 3.0 2.4 2. 9 2.6 2. 9 27. 7

The 1966-67 increases reflect changes over a 16-month period for clerical and drafting occupations and a 
15-month period for all others, due to a change in survey timing. Prorated to a 12-month period, the increases 
were: Accountants— 4.6; auditors—4.8; chief accountants—5.1; attorneys—3.2; managers, office services— 5.5; 
buyers—4.2; job analysts—3.4; directors of personnel—3, 8; chemists—4.4; engineers—4.3; engineering technicians— 
3.7; drafting— 3. 5; and clerical—4.6.

2 Buyers were not surveyed before 1966.
3 Engineering technicians were not surveyed before 1962; therefore, the total percent increase relates to the 

1962 to 1968 period.
4 Comparison over this period was not possible for draftsmen because of changes in definitions of work levels 

in 1965.

T o  exam ine  the changes  in s a la r ie s  that 
have o c c u r r e d  s in ce  1961 f o r  d i f fe ren t  le v e ls  
o f  w o rk ,  a l l  o f  the o ccu p a t ion a l  c la s s i f i c a t io n s  
w e r e  g rou p ed  into the th ree  b ro a d  c a t e g o r i e s  
d e s c r ib e d  in the tabulation  w hich  fo l lo w s .  The 
y e a r - t o - y e a r  p e r ce n t  in c r e a s e s  fo r  ea ch  group  
w e r e  d e te rm in e d  by adding a v e ra g e  s a la r ie s  
f o r  a ll  o c cu p a t io n s  in the g rou p  fo r  Z c o n s e c u 

tive  y e a r s ,  and div iding the la ter  sum by the 
e a r l i e r  sum . The resu ltant r e la t iv e ,  l e s s  100, 
show s the p e rce n t  o f  in c r e a s e .  Changes in 
the s co p e  o f  the su rv ey  o r  in the o ccu p a tion a l  
d e fin it ions  w e r e  in c o r p o r a te d  into the s e r ie s  
as soon  as  two co m p a r a b le  p e r i o d s  w e r e  
a v a ila b le .  The 7 -y e a r  tren d s  w e r e  obtained 
by linking changes  fo r  the indiv idual p e r io d s .
_______ Percent increases in average salaries______________

1967 1966 1965 1964 1963 1962 1961 1961
to to to to to to to to

Work level categories * 1968 19672 1966 1965 1964 1963 1962 1968 2

Group A:
Clerical and beginning technician levels----------- 5. 1 6.0 2. 9 2. 2 2. 7 2. 7 2. 8 27. 1

Group B:
Entry and development professional levels, 

advanced technician levels, supervisors 
of nonprofessional levels--------------------------------- 5. 8 6.0 3. 7 3.3 2.6 4.0 2. 6 31. 5

Group C:
Fully experienced professional working levels, 

supervisors of professional levels, and 
program administrative levels------------------------- 4. 7 5. 1 4. 2 4. 2 3. 5 3.7 3.5 32. 9

1 Work levels used for computing 1967 to 1968 increases are:
Group A— All levels of accounting clerks, file clerks, keypunch operators, stenographers, switchboard operators, 

tabulating-machine operators, typists; and office boys or girls, secretaries I, draftsmen-tracers, draftsmen I, and 
engineering technicians I and II.

Group B—Accountants I, II, and III; attorneys II; auditors I, II, and III; buyers I, II, and III; chemists I, II, 
and III; draftsmen II and III; engineers I, II, and III; engineering technicians III, IV, and V; job analysts II and 
III; managers, office services I and II; and secretaries II, III, and IV.

Group C—Accountants IV and V; auditors IV; attorneys III, IV, V, VI, and VII; buyers IV; chemists IV, V, 
VI, VII, and VIII; chief accountants I, II, III, and IV; directors of personnel I, II, III, and IV; engineers IV, V, 
VI, VII, and VIII; job analysts IV; and managers, office services III and IV.

2 Because of a change in survey timing, the 1966-67 percent changes related to a period of more than 1 year. 
For clerical and drafting occupations, the period was 16 months (from February 1966 to June 1967). For all other 
occupations the period was 15 months (from March 1966 to June 1967). Other year-to-year increases in the table 
represent a 12-month period.

331-982 0 - 6 9 - 2
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Chart 1. Rise in Average (Mean) Salaries 
for Selected Occupational Groups, 1961 to 1968
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F r o m  1961 through 1966, a v e ra g e  s a l 
a r i e s  in c r e a s e d  at a h igher  rate fo r  grou p  C 
than fo r  grou p  A ,  and g e n e ra l ly  h igher  than 
f o r  group  B. H o w e v e r ,  fo r  1966—67 and 
1967—68, the in c r e a s e  fo r  group  C was e x 
ce e d e d  by those  o f both g rou p s  A  and B.

C hanges in a v e ra g e  s a la r ie s  r e f l e c t  not 
on ly  g e n e ra l  sa la ry  in c r e a s e s  and m e r i t  or  
other  in c r e a s e s  g iven  to indiv iduals  while in 
the sam e w o rk  le v e l  c a te g o r y ,  but they a ls o  
m a y  r e f l e c t  o ther fa c t o r s  such as e m p lo y e e  
tu rn o v e r ,  exp an sion s  o r  red u ct ion s  in the 
w o r k  f o r c e ,  and ch anges  in staffing patterns 
within es ta b l ish m en ts  with d if fe ren t  sa la ry  
le v e l s .  F o r  e x a m p le ,  an expansion  in f o r c e  
m a y  in c r e a s e  the p ro p o r t io n  o f e m p lo y e e s  at 
the m in im u m  o f the sa la ry  range e s ta b l ish ed  
fo r  a w o rk  le v e l ,  w hich would  tend to lo w e r  
the a v e r a g e ,  w h e r e a s ,  a red u ct ion  or  a low  
tu rn ov er  in the w o rk  f o r c e  m a y  have the 
o p p os ite  e f fe c t .  S im i la r ly ,  y e a r - t o - y e a r  p r o 
m o t io n s  o f  e m p lo y e e s  to h igher  w o rk  le v e ls  of 
p r o fe s s i o n a l  and a d m in is tra t iv e  occu p a t ion s  
m a y  a f f e c t  a v e ra g e  s a la r i e s ,  lo w e r in g  or  
ra is in g  the a v e r a g e .  F o r  ex a m p le ,  the e s ta b 
l ish ed  sa la ry  ra n ges  f o r  such o ccu p a t io n s  are  
r e la t iv e ly  w id e ,  and p r o m o te d  e m p lo y e e s ,  who 
m a y  have been  paid the m a x im u m  of the s a l 
a r y  s ca le  f o r  the lo w e r  le v e l ,  a re  l ike ly  to 
be r e p la c e d  by le s s  e x p e r ie n c e d  e m p lo y e e s  
who m a y  be paid the m in im u m ; or  v a c a n c ie s  
m a y  ex is t  at the t im e  of the re  su rv ey .  O c c u 
pations m o s t  l ik e ly  to  r e f l e c t  such changes  
in the sa la ry  a v e r a g e s  a re  the h igher  le v e ls  
o f  p r o fe s s i o n a l  and a d m in is tra t iv e  occu p a t ion s  
and s in g le - in cu m b e n t  p os it ion s  such as  ch ie f  
accountant , d i r e c t o r  o f  p e rso n n e l ,  and m a n 
a g e r  o f  o f f i c e  s e r v i c e s .  5

A v e r a g e  S a la r ie s ,  June 1968

A v e r a g e  m onth ly  s a la r ie s  fo r  the o c c u 
pations inc luded  in this r e p o r t  ranged  f r o m  
$306  fo r  f i le  c l e r k s  I to $ 2 ,4 0 3  fo r  the top  
le v e l  o f  a ttorney  su rv ey ed  (table 1). T hese  
e x t r e m e s  r e f l e c t  the wide range o f  duties and 
r e s p o n s ib i l i t ie s  r e p r e s e n te d  by the o c c u p a 
t iona l w o rk  le v e ls  su rv ey ed .  A v e r a g e  s a l 
a r i e s  f o r  the o ccu p a tion a l  l e v e l s ,  and a b r ie f  
ind icat ion  o f  the duties and r e s p o n s ib i l i t ie s  
they re p r e s e n t ,  a re  s u m m a r iz e d  in the f o l 
low ing  p a r a g r a p h s .6

A m on g  the f ive  le v e ls  o f  accountants  
su rv e y e d ,  a v e ra g e  m onth ly  s a la r ie s  ranged  
f r o m  $621 fo r  a ccountants  I to $ 1 , 1 2 8  fo r  
a ccountants  V. A uditors in the fou r  le v e ls  
de fined  fo r  su rvey  had a v e ra g e  s a l a r i e s

ranging f r o m  $637 a m onth  fo r  au d ito rs  I to 
to $ 1 ,025  fo r  a u d itors  IV. L e v e l  I in both 
the accounting  and auditing s e r i e s  in c luded  
tra in e e s  who had b ach e lor*  s d e g r e e s  in a c 
counting or  the equivalent in education  and 
e x p e r ie n c e  com b in e d .  At each  co r r e s p o n d in g  
le v e l ,  a v e ra g e  s a la r ie s  w e r e  h igher  f o r  a u 
d ito r s  than fo r  accou ntants . F o r  le v e l  III, the 
m o s t  h eav ily  populated grou p  in both s e r i e s ,  
m onth ly  s a la r ie s  a v e ra g e d  $781 fo r  a c c o u n t 
ants and $831 fo r  a u d ito rs .  W h erea s  m o r e  
than t w o -th ir d s  o f  the accountants  w e re  e m 
p loyed  in m a n u factu r in g ,  this industry  d iv i 
s ion  e m p lo y e d  40 p e r ce n t  o f  the a u d ito rs .  7 
Other industry  d iv is io n s  which  a ccou n ted  fo r  
la rg e  n u m b e rs  o f au d itors  w e r e  f in a n ce ,  in 
su ra n ce ,  and r e a l  estate  ( o n e - f o u r t h ) , and 
public  u t i l it ies  (o n e - f i f th ) .  The p ro p o r t io n  of 
e m p lo y e e s  in each  m a jo r  industry  d iv is ion  
within scop e  o f  the su rvey  is  shown by o c c u 
pation in table  7 and p re se n te d  g ra p h ica l ly  
in chart 4, page 12.

C h ie f accountants w e r e  s u rv e y e d  s e p a ra te ly  
f r o m  accountants  and inc luded  th ose  who d e 
v e lo p  or  adapt and d ir e c t  the a ccounting  p r o 
g ra m  fo r  a c o m p a n y  o r  an esta b l ish m en t  
(plant) o f  a com p a n y . L e v e l  c la s s i f i c a t io n  
w as d e te rm in e d  by the extent o f  de lega ted  
authority  and r e s p o n s ib i l i t y ;  the t e c h n i c a l  
c o m p le x i ty  o f  the sy s te m ; and, to a l e s s e r  
d e g r e e ,  the s ize  o f  the p r o fe s s io n a l  staff d i 
r e c te d .  C hief accountants  at le v e l  I, who 
have authority  to adapt the a ccou ntin g  s y s te m , 
e s ta b l ish ed  at h igher  l e v e l s ,  to m e e t  the needs  
o f an es ta b l ish m en t  o f  a com p a n y  with r e l a 
t iv e ly  few  and stable functions  and w o rk  p r o c 
e s s e s  ( d i r e c t i n g  one o r  two a ccou ntants ) ,  
a v e ra g e d  $ 1 ,0 2 4  a m onth . C hief  a c c o u n t 
ants IV , 8 who have authority  to es ta b l ish  and 
m ainta in  the a ccou ntin g  p r o g r a m ,  su b ject  to 
g e n e ra l  p o l i c y  g u id e l in es ,  f o r  a com p a n y  with 
n u m erou s  and v a r ie d  functions  and w ork  p r o c 
e s s e s  (d ire c t in g  as m any as 40 accou ntants ) ,  
a v e ra g e d  $ 1 ,587  a m onth . T h r e e - f i f t h s  o f  
the ch ie f  a ccountants  who m e t  the r e q u i r e 
m en ts  o f  the d e fin it ions  fo r  th ese  fou r  l e v e ls  
w e r e  e m p lo y e d  in m an u factu r in g  in d u str ie s  
and o n e -e ig h th  w e r e  in the f in a n ce ,  in su ra n ce ,  
and re a l  estate  d iv is ion .

5 These types of occupations also may be subject to greater 
sampling error, as explained in the last paragraph of appendix A.

6 Classification of employees in the occupations and work 
levels surveyed was based on factors detailed in .the definitions 
in appendix C.

7 Establishments primarily engaged in providing accounting 
and auditing services were excluded from the survey.

8 Although level V was surveyed, as defined in appendix C, 
too few employees met requirements for this level to warrant 
presentation of salary figures.
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Attorneys w e r e  c la s s i f i e d  into seven  le v e ls  
b a s e d  upon the d if f icu lty  o f  th e ir  a ss ig n m e n ts  
and th e ir  r e s p o n s i b i l i t i e s .9 A t t o r n e y s  I, 
w h ich  in c luded  new  law  gradu ates  with le s s  
than a y e a r  o f  e x p e r ie n c e ,  a v e r a g e d  $778 a 
m onth . A t to rn e y s  in the top  le v e l  s u rv ey ed ,  
l e v e l  VII, e a rn e d  an a v e ra g e  o f  $ 2 ,4 0 3  a 
m onth . T h e s e  a t to rn ey s  dealt  with le g a l  m a t 
t e r s  o f  c r i t i c a l  im p o r ta n ce  to th e ir  o r g a n iz a 
t io n s ,  and w e r e  u su a lly  subord inate  on ly  to 
the g e n e ra l  c o u n s e l  o r  h is  im m e d ia te  deputy 
in v e r y  la rg e  f i r m s .  F in a n ce ,  in su ra n ce ,  
and r e a l  esta te  in d u s tr ie s  e m p lo y e d  a lm o s t  
o n e -h a l f  o f  the a t to rn e y s ;  m a n u fa ctu r in g  in 
d u s tr ie s  e m p lo y e d  o n e - fo u r th ,  and a high  p r o 
p or t ion  o f  the r e m a in d e r  w e r e  e m p lo y e d  in 
pu b lic  u t i l i t ie s  (17 p e r ce n t ) .

Managers of o ffic e  se rv ices  w e r e  c la s s i f i e d  
into  fou r  l e v e l s  b a s e d  on the v a r ie t y  o f  c l e r i 
c a l  and other  o f f i c e  s e r v i c e s  s u p e r v is e d  and 
the s iz e  o f  the o rg a n iza t io n  s e r v i c e d .  T h ose  
at le v e l  I w e r e  r e s p o n s ib le  f o r  p rov id in g  fou r  
o r  f iv e  o f  the nine o f f i c e  s e r v i c e  functions  
e n u m era ted  in the su rv ey  d e fin it ion  fo r  a staff 
o f  300 to 600 e m p lo y e e s ,  c o m p a r e d  with seven  
o r  eight fu n ction s  fo r  about 1 ,500  to 3 ,000  
e m p lo y e e s  at le v e l  IV. A m o n g  th ese  le v e l s ,  
a v e r a g e  m on th ly  s a la r ie s  ran ged  f r o m  $765 
to $1,358. M anufacturing  in d u str ie s  a ccou nted  
f o r  about t w o - th ir d s  o f  the e m p lo y e e s  in the 
fo u r  le v e l s  c o m b in e d ,  and o n e -s ix t h  w e r e  e m 
p lo y e d  in f in a n ce ,  in s u r a n c e ,  and r e a l  estate  
in d u s tr ie s .

B uyers a v e r a g e d  $612  a m onth  at l e v e l  I, 
w h ich  in c lud ed  th ose  who p u rch a se d  " o f f - t h e -  
s h e l f ”  and re a d i ly  a v a i la b le  i te m s  and s e r v 
i c e s  f r o m  lo c a l  s o u r c e s .  B u y e rs  IV , 10 who 
p u rch a s e d  la rg e  am ounts  o f  h igh ly  c o m p le x  
and te c h n ic a l  i t e m s ,  m a t e r ia ls ,  o r  s e r v i c e s  
w e r e  paid  m on th ly  s a la r ie s  a v e ra g in g  $ 1 ,0 3 6 .  
M an ufacturing  in d u s tr ie s  a c c o u n t e d  fo r  86 
p e r ce n t  o f  the b u y e r s  in the fou r  le v e l s .

In the p e r s o n n e l  m a n a g em en t  f i e ld ,  four 
w o r k  le v e l s  o f  job analysts and f ive  le v e l s  of 
directors of personnel w e r e  studied. 11 Job  an a 
ly s t s  II, who a n a lyze  the s im p le r  w age and 
s a la r ie d  j o b s ,  a v e r a g e d  $ 7 3 5 , c o m p a r e d  with 
$ 1 ,0 4 8  fo r  jo b  an a lys ts  IV , who an a lyze  and 
evaluate  a v a r ie t y  o f  the m o r e  d if f icu lt  jo b s  
under  g e n e ra l  s u p e rv is io n  and who m a y  p a r 
t ic ip a te  in the d ev e lop m en t  and insta l la t ion  
o f  eva luation  o r  c o m p e n sa t io n  s y s t e m s .  D i 
r e c t o r s  o f  p e r s o n n e l  w e r e  l im ite d  by d e f in i 
t ion  to th ose  who had p r o g r a m s  that in c luded , 
at a m in im u m , re s p o n s ib i l i t y  f o r  a d m in is t e r 
ing a f o r m a l  jo b  evaluation  s y s te m ,  e m p l o y 
m ent and p la cem en t  fu n ct ion s ,  and e m p lo y e e  
re la t io n s  and s e r v i c e s  functions . T h o s e  with 
r e s p o n s ib i l i t y  f o r  actual c o n tr a c t  negotia t ion

with la b o r  unions as the p r in c ip a l  com p a n y  
re p re s e n ta t iv e  w e r e  ex c lu d e d .  P r o v is i o n s  
w e r e  m ade  in the de fin it ion  fo r  w eigh ing  v a r 
ious com b in a t ion s  o f  duties and r e s p o n s ib i l 
i t ie s  to  d e te rm in e  the l e v e l  c la s s i f i c a t io n .  
A m o n g  p e r s o n n e l  d i r e c t o r s  with jo b  function s  
as  s p e c i f ie d  f o r  the fou r  le v e l s  o f  r e s p o n s i 
b i l i ty ,  a v e r a g e  m on th ly  s a la r i e s  ran ged  f r o m  
$ 919 f o r  l e v e l  I to  $ 1 ,6 4 3  fo r  l e v e l  IV. M a n 
u factu r in g  in d u s tr ie s  a cco u n te d  f o r  77 p e r ce n t  
o f  the jo b  an a lys ts  and 75 p e r ce n t  o f  the d i 
r e c t o r s  o f  p e r s o n n e l  in c lu d ed  in the study; 
the f in a n ce ,  in s u r a n c e ,  and r e a l  esta te  in 
d u s tr ie s  ranked  next, with 12 p e r ce n t  o f  the 
jo b  a n a ly s ts  and 9 p e r ce n t  o f  the d i r e c t o r s  
o f  p e rso n n e l .

C hem ists  and engineers each  w e r e  s u rv ey ed  
in eight l e v e l s .  Both  s e r i e s  s ta r ted  with a 
p r o fe s s i o n a l  t ra in e e  l e v e l ,  t y p ic a l ly  r e q u ir in g  
a B .S .  d e g r e e .  T he  h ighest  le v e l  s u rv ey ed  
in v o lv ed  e ither  fu ll  r e s p o n s ib i l i t y  o v e r  a v e r y  
b r o a d  and h igh ly  c o m p le x  and d iv e r s i f i e d  e n 
g in e e r in g  o r  c h e m ic a l  p r o g r a m ,  with s e v e r a l  
su bord in ates  e a ch  d ire c t in g  la r g e  and i m p o r 
tant seg m en ts  o f  the p r o g r a m ;  o r  indiv idual 
r e s e a r c h  and con su lta t ion  in d i f f icu lt  p r o b le m  
a r e a s  w h e re  the en g in eer  o r  c h e m is t  w as  a 
r e c o g n iz e d  authority  and w h ere  s o l u t i o n s  
w ould  r e p r e s e n t  a m a j o r  s c ie n t i f i c  o r  t e c h 
n o lo g ic a l  a d v a n c e . 12 A v e r a g e  m on th ly  s a la 
r i e s  ran ged  f r o m  $752  f o r  e n g in e e r s  I to 
$ 1 ,9 4 0  f o r  e n g in e e r s  VIII, and f r o m  $672 
fo r  c h e m is t s  I to  $ 2 ,1 1 8  f o r  c h e m is t s  VIII. 
A lthough, at le v e l  I, the a v e r a g e  s a la r i e s  o f  
e n g in e e r s  e x c e e d e d  th ose  f o r  c h e m is t s  by  
12 p e r c e n t ,  at le v e l  IV the d i f f e r e n c e  n a r 
ro w e d  to 3 p e r c e n t ,  and at le v e l  VIII, the 
a v e ra g e  s a la r i e s  o f  c h e m is t s  e x c e e d e d  th ose  
fo r  e n g in e e rs  by  9 p e r ce n t .  L e v e l  IV , the 
la r g e s t  g rou p  in ea ch  s e r i e s ,  in c lu d ed  p r o 
fe s s i o n a l  e m p lo y e e s  who w e r e  fu lly  c om p eten t  
in a l l  t e c h n ic a l  a s p e c t s  o f  th e ir  a s s ig n m e n ts ,  
w o rk e d  with c o n s id e r a b le  in d ep en den ce ,  and, 
in s o m e  c a s e s ,  s u p e r v is e d  a fe w  p r o fe s s i o n a l  
and te ch n ica l  w o r k e r s .  M anufacturing  in d u s 
t r i e s  a ccou n ted  f o r  79 p e r ce n t  o f  a l l  e n g i 
n e e r s  and 92 p e r ce n t  o f  a l l  c h e m is t s ;  public  
u t i l i t ie s ,  10 and l e s s  than 2 p e r c e n t ,  r e s p e c 
t iv e ly ;  and the s u rv e y e d  en g in eer in g  and s c i 
en tif ic  s e r v i c e s  e m p lo y e d  v ir tu a l ly  a l l  o f  the 
o th e r s .

9 Establishments primarily engaged in offering legal advice 
or legal services were excluded from the survey.

10 Op. c it ., footnote 8.
11 Although job analysts I and directors of personnel V were 

studied, data for these two levels did not meet publication criteria.
12 It was recognized in the definition that top positions of 

some companies with unusually extensive and complex engineering 
or chemical programs were above that level.
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By d efin it ion , the f i v e - l e v e l  s e r i e s  fo r  
engineering technicians was l im ited  to e m p lo y e e s  
p rov id in g  s e m ip r o fe s s io n a l  te ch n ica l  support 
to e n g in e e rs  engaged  in such  a r e a s  as r e 
s e a r c h ,  des ign ,  d e v e lop m en t ,  test ing , o r  m a n 
u facturing  p r o c e s s  im p r o v e m e n t ,  and w hose  
w o rk  p erta ined  to e l e c t r i c a l ,  e le c t r o n i c ,  o r  
m e c h a n ic a l  com p on en ts  o r  equ ipm ent. T e c h 
n ic ians  engaged  p r im a r i ly  in p rod u ct ion  or  
m a intenan ce  w o rk  w e r e  exc lu ded . E n g in e e r 
ing te ch n ic ia n s  I, w ho p e r f o r m e d  s i m p l e ,  
routine  tasks under c l o s e  s u p e rv is io n ,  or  
f r o m  d eta i led  p r o c e d u r e s ,  w e re  paid m onth ly  
s a la r ie s  av era g in g  $465 . E ng ineer ing  t e c h 
n ic ia n s  Y , the h ighest  le v e l  s u rv e y e d ,  a v e r 
aged  $816  a m onth. That l e v e l  in c luded  fu lly  
e x p e r i e n c e d  tech n ic ians  p e r fo r m in g  m o r e  
c o m p le x  a ss ign m en ts  involv ing  r e s p o n s ib i l i t y  
fo r  planning and conducting  a co m p le te  p r o 
j e c t  o f  r e la t iv e ly  l im ite d  s c o p e ,  o r  a p ort ion  
o f  a la r g e r  and m o r e  d iv e r s e  p r o je c t ,  in a c 
c o r d a n c e  with o b je c t iv e s ,  r e q u ir e m e n ts ,  and 
d es ig n  a p p ro a ch e s  as outlined by the s u p e r 
v is o r  or  a p r o fe s s i o n a l  en g in eer .  A v e r a g e s  
f o r  in te rm ed ia te  le v e ls  III and IV , at which  
a m a jo r i t y  o f  the tech n ic ians  su rv ey ed  w e r e  
c la s s i f i e d ,  w e r e  $633  and $ 7 3 1 , r e s p e c t iv e ly .  
A s  m ight be  e x p e c te d ,  n e a r ly  a ll  o f  the t e c h 
n ic ia n s  as de fined  w e re  e m p lo y e d  in m a n u 
factur ing  (78 p ercen t )  and in the s c ie n t i f i c  
s e r v i c e s  i n d u s t r i e s  studied (17 p e rce n t ) .  
A lthough  the ra t io  o f  such te ch n ic ia n s  to e n 
g in e e r s  studied was about 1 to 4 in a ll  m a n u 
factur ing  in d u s tr ie s ,  h igh er  ra t io s  of a p p r o x 
im a te ly  1 to 3 w e r e  found in esta b l ish m en ts  
m anufacturing  m e c h a n ic a l  and e l e c t r i c a l  
equ ipm ent and 1 to 2 in r e s e a r c h ,  d e v e lo p 
m en t ,  and testing la b o r a t o r ie s .

In the drafting fie ld , the de fin it ions  u sed  in 
the su rvey  c o v e r e d  fou r  l e v e ls  o f w o rk —  
d r a f t s m e n - t r a c e r s ,  and d ra ftsm e n  I, II, and 
III. M onthly  s a la r ie s  a v e r a g e d  $41 2  fo r  
d r a f t s m e n - t r a c e r s  and ranged  f r o m  $509  to 
$ 769 am ong  the three  le v e l s  o f d ra ftsm en . 
D r a f t s m e n - t r a c e r s  co p y  plans and draw ings  
p r e p a r e d  by o th ers  or  p re p a re  s im p le  or  
rep e t i t iv e  draw ings  of e a s i ly  v is u a l iz e d  i t e m s .  
The three  d ra ftsm e n  le v e ls  as de fined  ranged  
f r o m  e m p lo y e e s  p rep a r in g  deta il  draw ings  o f  
s ing le  units o r  parts  ( le v e l  I) to those  who, 
w ork ing  in c l o s e  support  with the d es ig n  o r i g 
in a tor ,  plan the g raph ic  p resen ta t ion  o f  c o m 
p lex  item s  having d is t in c t iv e  d es ig n  fe a tu re s ,  
and e ither  p r e p a r e  o r  d ir e c t  the p rep a ra t ion  
o f  the draw ings  ( lev e l  III). The drafting e m 
p lo y e e s  w e r e  d is tr ibu ted  by industry  in about 
the sam e p ro p o r t io n  as e n g in e e r s ,  with 80 
p e r ce n t  in m an u facturing , 7 p e r ce n t  in public  
u t i l i t ie s ,  and 11 p e r ce n t  in the s e le c t e d  e n 
g in eer in g  and s c ie n t i f i c  s e r v i c e s  in d u str ie s  
studied.

A m on g  the 21 clerical jobs in c luded  in this 
study, a v e ra g e  m onth ly  s a la r i e s  f o r  s e c r e 
t a r i e s ,  the m o s t  h ea v ily  populated  c l e r i c a l  
o c c u p a t i o n  studied , ran ged  f r o m  $463  at 
le v e l  I to $606  at le v e l  IY . F o r  o th er  la r g e  
g ro u p s ,  a v era g e  s a la r ie s  of $405 and $468 
w e r e  r e p o r te d  fo r  g e n e ra l  and s e n io r  s te n o g 
ra p h e rs ;  $392  and $515  fo r  accounting  c le r k s  
I and II; and the two le v e ls  o f typ ists  a v e r a g e d  
$350  and $ 4 0 7 . G e n e r a l ly ,  a v e ra g e  s a la r i e s  
fo r  c l e r i c a l  w o r k e r s  w e r e  h ighest  in pub lic  
u t i l i t i e s  and m anufacturing  in d u str ie s  and 
lo w e s t  in the f inan ce ,  in su ra n ce ,  and re a l  
esta te ,  and re ta i l  trade d iv is io n s .  E m p lo y 
m ent in m anufacturing  e x c e e d e d  that in any 
of the nonm anufacturing  d iv is ion s  within s c o p e  
of the su rv e y  in 15 o f the 21 c l e r i c a l  w o r k  
le v e ls ;  h ighest  e m p lo y m e n t  tota ls  in the o th er  
s ix  le v e l s  w e re  in the f inan ce ,  in su ra n ce ,  
and r e a l  es ta te  d iv is ion .  W om en  accou n ted  
fo r  n in e -ten th s  o r  m o r e  o f the e m p lo y e e s  
in 15 o f the c l e r i c a l  w o rk  le v e l s ,  and m en  
a c c o u n t e d  fo r  o n e -h a l f  or  m o r e  in th ree  
(tabu la t in g -m ach ine  o p e r a to r s  II and III, and 
o f f ic e  b oys  or  g i r l s ) .

M ed ian  m onth ly  s a la r ie s  (the a m o u n t  
be low  and a b ov e  which  50 p e r ce n t  o f  the e m 
p lo y e e s  w e re  found) fo r  m o s t  o f  the w o rk  
le v e ls  w e r e  s l igh tly  lo w e r  than the w eighted  
a v e r a g e s  (m eans) c ited  above  (i. e. , the s a la 
r ie s  in the u pper  h a lves  of the a r r a y s  had 
a g r e a te r  e f f e c t  on the a v e ra g e s  than did the 
s a la r ie s  in the lo w e r  h a lv e s ) .  The re la t iv e  
d i f fe r e n c e  be tw een  the m ed ian  and the m ea n  
was le s s  than 3 p e r ce n t  fo r  66 o f  the 81 w o r k  
le v e ls  and as m u ch  as 3 but le s s  than 5 p e r 
cent in 12 additional l e v e l s .  The w eighted  
a v e ra g e  s a la r ie s  e x c e e d e d  the m ed ians  by  
5 to 8 p e r ce n t  f o r  a ttorneys  I and II, a n d  
d i r e c t o r s  o f p e r s o n n e l  IY.

S a lary  L e v e ls  in M e tro p o l ita n  A r e a s

In m o s t  o f the o ccu p a tion a l  w o rk  l e v e l s ,  
a v e ra g e  s a la r ie s  f o r  e m p lo y e e s  in m e t r o p o l 
itan a r e a s  (table 2) w e re  e ither  id en t ica l  to 
o r  s l igh tly  h igher  than a v e ra g e  s a la r ie s  f o r  
e m p lo y e e s  in a ll  e s ta b l ish m en ts  within fu ll 
s co p e  o f  the su rv e y  (table 1). E m p loy m en t  
in the s u r v e y  occu p a tion s  in m e tro p o l i ta n  
a r e a s  a ccou n ted  fo r  n in e -ten th s  o f  the total 
nationw ide em p lo y m e n t  r e p o r te d  in these  o c 
cu pation s . The p r o p o r t io n s  v a r ie d ,  h o w e v e r ,  
am ong o ccu p a t ion s  and w o rk  le v e l s .  N ea r ly  
a ll  o f  the a ttorneys  at each  le v e l ,  f o r  e x 
a m p le ,  w e r e  e m p lo y e d  in m e tro p o l i ta n  a r e a s ,  
w h erea s  the p r o p o r t io n  o f  c h ie f  accountants  
and d i r e c t o r s  o f  p e r s o n n e l  fo r  a l l  le v e ls  c o m 
bined was a p p ro x im a te ly  f o u r - f i f t h s  with a 
s m a l le r  p ro p o r t io n  at the lo w e s t  l e v e l s .  In 
a m a jo r i t y  o f  the 81 w o r k  le v e ls  studied ,
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nin e -ten th s  o r  m o r e  o f  the e m p lo ym e n t  was 
in m e tro p o l i ta n  a r e a s .  It is apparent , t h e r e 
f o r e ,  that although a v e ra g e  s a la r ie s  usu a lly  
w e r e  lo w e r  in the n on m etrop o li ta n  cou n t ie s ,  
in those w o r k  le v e ls  in w h ich  n e a r ly  a ll  o f  
the em p loym en t  was in m e tro p o l i ta n  a r e a s ,  
n on m etrop o l i ta n  cou nt ies  cou ld  have l i t t l e  
e f f e c t  upon the a v e r a g e s  fo r  a ll  e s ta b l is h 
m ents  c o m b in e d .  Only in fou r  o f the 81 w o rk  
l e v e ls  studied w e r e  a v e ra g e  s a la r ie s  m o r e  
than 1. 5 (but not m o r e  than 2. 0) p e r ce n t  
h ig h er  in m e tro p o l i ta n  a re a s  than in a ll  a re a s  
c o m b in e d ;  in all o f  these  c a s e s  the p ro p o r t io n  
o f  the tota l em p loym en t  within n o n m e t r o p o l 
itan cou nt ies  ranged  betw een  on e -ten th  and 
o n e - th ird .

I n c r e a s e s  in a v e ra g e  s a la r ie s  in m e t r o 
politan  a re a  e s ta b l ish m en ts  f r o m  June 1967 
to June 1968 w e r e  within o n e -h a l f  p ercen ta g e  
point o f  i n c r e a s e s  re p o r te d  fo r  a ll  a re a s  
studied in 71 o f  the 80 le v e l s .  The y e a r - t o -  
yea r  in c r e a s e s  in m e tro p o l i ta n  a re a s  c o m 
p a re d  with a l l  a r e a s  w e r e  la r g e r  f o r  32, 
s m a l le r  f o r  39 l e v e l s ,  and the sa m e  fo r  n ine.

S a lary  L e v e ls  in L a r g e  E sta b lish m en ts

It w as  p o s s ib le  to p re se n t  separa te  data 
f o r  72 o f  the 81 occu p ation  w o r k  le v e ls  fo r  
a ll  e s ta b l ish m en ts  with 2, 500 e m p lo y e e s  or  
m o r e  (table 3). C o m p a r is o n s  betw een  e m 
p loy m en ts  and re la t ive  s a la ry  le v e ls  in these 
e s ta b l ish m e n ts  and a ll  e s ta b l ish m en ts  c o m 
b ined  a ls o  a re  p re se n te d .  E sta b lish m en ts  
em p loy in g  2, 500 o r  m o r e  a ccou n ted  fo r  n e a r ly  
tw o - f i f th s  o f  the total e m p loym en t  in p r o f e s 
s ion a l ,  a d m in is tra t iv e ,  s u p e r v is o r y ,  and c l e r 
i c a l  o ccu p a t ion s  within s c o p e  o f  the su rv ey ,  
and a p p ro x im a te ly  the sa m e  p r o p o r t io n  o f 
total em p lo y m e n t  in the s e le c t e d  occu p ation s  
studied. L a r g e  e s ta b l ish m en ts  a ccou n ted  fo r  
v ary in g  p r o p o r t io n s  o f  total em p loym en t  in 
the 72 o ccu p a t ion a l  w o rk  le v e ls  s h o w n  in 
table 3, ranging f r o m  15 to 80 p e r c e n t  (d i 
r e c t o r s  o f p e rs o n n e l  III and job  ana lysts  IV, 
r e s p e c t iv e ly ) .

The s a la r y  le v e ls  in la r g e  e s ta b l ish m en ts ,  
e x p r e s s e d  as a p e r c e n t  o f  le v e l s  in a ll  e s t a b 
l ish m en ts  c o m b in e d ,  ranged  f r o m  100 or  le s s  
( fo r  the top  le v e l  su rv e y e d  in each  o f  the 
a tto rn ey ,  b u y e r ,  jo b  an a lyst ,  and en g in eer in g  
tech n ic ian  s e r i e s ,  and m a n a g e rs  o f  o f f i c e  
s e r v i c e s  III) to 118 fo r  d i r e c t o r s  of p e r s o n 
ne l III. A s  shown in the fo l low in g  tabulation , 
s a la r y  a v e r a g e s  fo r  la rg e  e s ta b l ish m en ts  e x 
c e e d e d  the a l l  e s ta b l ish m en t  a v e r a g e s  by 
5 p e r c e n t  o r  m o r e  in 19 o f 21 c l e r i c a l  jo b s ,  
but in on ly  18 o f  51 n o n c l e r i c a l  jo b s .

Number of iob categories
Pay levels in large 
establishments as Professional,

percent of all administrative,
establishment average and technical Clerical

T o t a l----------------------------- 51 21

95-100......... —............................... 5 -
101-104---------------------------------- 28 2
105-109 ......... ........................ ...... 14 11
110 and o v e r --------------------------- 4 8

The re la t ive  s a la r y  le v e ls  in la rg e  e s t a b 
lish m en ts  tended to be  h ighest  f o r  w o rk  le v e ls  
in which  such  e s ta b l ish m en ts  a ccou n ted  fo r  
the s m a l le s t  p r o p o r t io n  o f  the tota l e m p l o y 
ment. Thus, w hile  the d e g re e  o f  e m p loym en t  
con cen tra t ion  in la r g e  e s ta b l ish m en ts  ranged  
f r o m  1 7 to 44 p e r c e n t  fo r  c l e r i c a l  j o b s ,  these  
f i r m s  con tr ibu ted  m o r e  than 40 p e r ce n t  o f  
the e m p loym en t  in a lm o s t  tw o -th ird s  o f the 
n o n c le r i c a l  jo b s .

S alary  D istr ibut ion s

P e r c e n t  d is tr ib u t ion s  of e m p lo y e e s  by  
m onth ly  s a la r ie s  a re  p re se n te d  fo r  the p r o 
fe s s io n a l  and a d m in is tra t iv e  o ccu p a t ion s  in 
table 4, and fo r  en g in eer in g  te ch n ic ia n s  in 
table 5; d is t r ib u t ion s  by w e ek ly  s a la r ie s  a re  
shown f o r  e m p lo y e e s  in drafting  and c l e r i c a l  
o c cu p a tion s  in table 6. 13 Within all o f  the 
81 occu p ation  w o rk  l e v e l s ,  s a la ry  ra tes  fo r  
so m e  of the h ighest  paid e m p lo y e e s  w e r e  
t w i c e  those  o f  the lo w e s t  paid e m p lo y e e s .  
The abso lu te  sp re a d  betw een  h igh est  and l o w 
est paid  w o r k e r s  within g iven  w o rk  le v e ls  
tended to w iden  with e a ch  s u c c e s s iv e  w o rk  
le v e l  f o r  m o s t  o ccu p a tion s  in w hich  two le v e ls  
or  m o r e  w e r e  su rv e y e d .  A l l  o c cu p a t ion s  in 
which  two le v e ls  o r  m o r e  o f  w o rk  w e r e  s u r 
veyed  show ed  a substantia l d e g re e  o f  o v e r 
lapping o f  ind iv idual s a la r ie s  betw een  w o r k  
le v e ls  in the sam e  o ccu p ation .  R anges  in 
s a la ry  ra tes  o f  e m p lo y e e s  in e s ta b l ish ed  pay 
g ra d es  o r  w o r k  le v e ls  within s a la r y  s t r u c 
tures  o f  ind iv idual f i r m s  a ls o  exh ib ited  su b 
stantial over lap p in g .

The m id d le  50 and 80 p e r ce n t  o f  the ran ge , 
and the m ed ian  s a la r y  f o r  each  o ccu p ation  
w o r k  le v e l  have been  ch arted  (ch arts  2 and 3) 
to point up o c cu p a t io n a l  pay re la t ion sh ip s  as 
w e l l  as  the ty p ica l ly  g r e a te r  d e g r e e  o f  s a la ry  
d is p e r s io n  a s s o c ia te d  with the h igh er  w o r k  
le v e ls  in each  occu p a t ion a l  s e r i e s .

13 Technical considerations dictated the summarization of 
employee distributions by weekly salaries in the case of the 
drafting and clerical jobs.
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Chart 2. Salaries in Professional and Technical Occupations, June 1968

Median Monthly Salaries and Ranges Within Which Fell 50 Percent and 80  Percent of Employees
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Chart 3. Salaries in Administrative and Clerical Occupations, June 1968

Median Monthly Salaries and Ranges Within Which Fell 50 Percent and 80 Percent of Employees
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Distribution of work levels by degree of dispersion 
(salary range of middle 50 percent of employees 

expressed as a percent of median salary)

11

Occupational group Total

All levels------------------------------------  81

Accountants------------------------------------------ 5
Auditors------------------------------------------------  4
Chief accountants---------------------------------  4
Attorneys----------------------------------------------- 7
Managers, office services---------------------  4
Buyers--------------------------------------------------  4
Job analysts-------------------------------------------  3
Directors of personnel----------------------------  4
Chemists----------------------------------------------- 8
Engineers---------------------------------------------  8
Engineering technicians------------------------  5
Drafting----------------------------------------------- 4
Clerical------------------------------------------------  21

E x p r e s s in g  the s a la ry  range o f  the m id d le  
50 p e r ce n t  o f  e m p lo y e e s  as a p e r ce n t  o f  the 
m ed ia n  s a la r y  p e r m i t t e d  c o m p a r i s o n s  o f 
s a la ry  ran ges  f o r  the v a r io u s  w o rk  le v e l s  on 
the sam e  b a s is ,  and a ls o  e l im in ated  e x tr e m e  
low  and high s a la r ie s  f r o m  each  c o m p a r i s o n .  
A s  shown a b ov e ,  the re la t iv e  sp rea d  in s a la ry  
ranges  v a r ie d  c o n s id e r a b ly  am ong o c c u p a 
tions , and in m o s t  c a s e s ,  the r e la t iv e  sp read  
was s m a l le r  f o r  p r o fe s s i o n a l  and a d m in i s 
trative  w o r k  le v e ls  than fo r  c l e r i c a l  le v e ls  
studied.

The wide v a r ia t ion  in the d e g r e e  o f  d i s 
p e r s io n  f o r  the p r o fe s s i o n a l  and a d m in is t r a 
tive s a l a r i e s  is c l e a r l y  i l lu s tra ted  in the 
tabulation shown a b ove .  In c o n tra s t ,  s a la r ie s  
fo r  the c l e r i c a l  le v e ls  w e r e  d is p e r s e d  in a 
m u ch  m o r e  co n s is te n t  pattern , with the m idd le  
ranges  fa lling  betw een  20 and 30 p e r ce n t  o f  
the c o r r e s p o n d in g  m ed ia n s  fo r  all but two 
le v e ls  ( 14 . 7  p e r c e n t  fo r  f i le  c l e r k s  I, and 
30. 3 p e r c e n t  fo r  accounting  c le r k s  II).

D i f f e r e n c e s  in the range o f s a la r ie s  paid 
ind iv iduals  within w o rk  le v e ls  s u rv e y e d  r e 
f le c t  a v a r ie ty  o f  fa c t o r s  other than d i f f e r 
en ces  in the range o f  duties and r e s p o n s i 
b i l i t ie s  e n c o m p a s s e d  by the v a r i o u s  w o rk  
le v e l  d e fin it ion s . S a la r ie s  o f  ind iv iduals  in 
the sam e  o ccu p a tion  and grade  le v e l  m a y  v a ry  
co n s id e r a b ly  within e s ta b l ish m e n ts .  S a la r ie s  
of w h i t e - c o l la r  e m p lo y e e s  a re  g e n e r a l ly  d e 
te rm in ed  on an indiv idual b a s is  o r  under f o r 
m a l iz e d  pay plans w h ich  p ro v id e  f o r  a range 
in sa la ry  ra tes  fo r  each  grade  le v e l  within 
each  occu p a tion .  The in -g r a d e  s a la r y  sp rea d  
(i. e. , the p e r c e n t  d i f fe r e n c e  b e t w e e n  the 
m in im u m  and m a x im u m  rates  fo r  a g rad e )  
tends to be g r e a te r  in the p r o fe s s i o n a l  and

15 20 25
and and and 30

Under under under under and
15 20 25 30 over

4 26 32 17 2

1 3 1
1 3
3 1
1 1 5
3 1
2 2

3
1 1 1 1
5 2 1

2 3 3
4 1

3 1
1 11 8 1

a d m in is tra t ive  jo b s  than in the c l e r i c a l  j o b s .  
F o r  the p r o fe s s i o n a l  and ad m in is tra t ive  o c 
cu pations , the jo b  f ie ld  tends to be national 
in s co p e .  O f f ice  c l e r i c a l  e m p lo y e e s ,  on the 
other hand, a re  u su a lly  r e c r u i t e d  l o c a l ly .  14 
A s pointed out e a r l i e r  (and ind icated  in table 7 
and ch a rt  4), em p loym en t  in the v a r iou s  in 
d u str ies  within the s c o p e  o f  the su rv ey  v a r ie s  
c o n s id e r a b ly  f r o m  occu p a tion  to occu pation . 
T hese  va r ia t ion s  in em p loym en t  a ls o  a re  r e 
f le c ted  in s a la ry  le v e ls  and d is tr ibu t ion s  to 
the extent that s a la r ie s  d i f fe r  by industry , as 
expla ined  in the fo l low in g  sect ion .

P ay  D i f fe r e n c e s  by  Industry

The su rv ey  was planned to p e rm it  p u b l i 
ca tion  o f  national s a la r y  e s t im a te s  by le v e l  
of w ork .  By com bin in g  the data fo r  a ll l e v e ls  
of w o rk  studied in each  o ccu p ation ,  it was 
p o s s ib le  to p r e s e n t  c o m p a r i s o n s  betw een  r e l 
ative  s a la ry  l e v e ls  in m a jo r  in du stry  d iv i 
s ions  and a ll  in d u str ie s  c o m b in e d  (table 8). 
To o b t a i n  re la t ive  s a la ry  l e v e l s ,  the a l l 
industry  e m p loym en t  in each  w o rk  le v e l  was 
used  as a constant e m p loym en t  w e i g h t  to 
com pute  a g g reg a tes  in each  industry  d iv is io n  
to e l im in ate  the in flu ence  o f  d i f f e r e n c e s  
am ong industry  d iv is io n s  in the p ro p o r t io n  o f  
em p loym en t  in v a r i o u s  w o rk  le v e l s .  The 
industry  d iv is ion  a g g re g a te s  fo r  w ork  le v e ls  
within an o ccu p a tion  w e r e  co m b in e d  and e x 
p r e s s e d  as p e r ce n ta g e s  o f the c o r r e s p o n d in g  
a g g re g a te s  in a ll in d u str ie s  c om b in ed .

14 For an analysis of interarea pay differentials in clerical 
salaries, see Wages and Related Benefits, Part II: Metropolitan
Areas, United States and Regional Summaries, 1966-67 (BLS Bul
letin 1530-87, 1968).
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Chart 4. Relative Employment in Selected Occupational Groups 
by Industry Division, June 1968
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F o r  a lm o s t  a ll  o f  the c l e r i c a l  o ccu p a tion s  
studied, and fo r  a m a jo r i ty  o f  the p r o fe s s i o n a l  
and a d m in is tra t iv e  occu p a tion s  in which  c o m 
p a r is o n s  co u ld  be m ad e ,  r e la t iv e  s a la r y  le v e ls  
w e r e  lo w e r  in re ta i l  trade and in f inan ce ,  
in su ra n ce ,  and re a l  estate  than in o ther  in 
d u stry  d iv i s io n s .  It is apparent, t h e r e fo r e ,  
that in th ose  o ccu p a t ion s  in w h ich  re ta i l  trade 
and the finance  in d u str ie s  a ccou nt  fo r  a su b 
stantial p r o p o r t io n  o f  the total em p loym en t ,  
the a v e r a g e  s a la r i e s  fo r  a ll  in d u str ie s  c o m 
bined are  lo w e r e d ,  and the re la t iv e  le v e ls  in 
in d u str ie s  such  as m anufacturing  and public  
u ti l it ies  tend to be w e l l  above  100 p e r ce n t  o f 
the a l l - in d u s t r y  lev e l .  F o r  e x a m p le ,  re la t iv e  
pay le v e ls  f o r  f i le  c l e r k s  of 107 p e r ce n t  in 
m anufacturing  and 119 p e r ce n t  in public  u t i l 
it ies  r e f l e c t  the in flu ence  of lo w e r  s a la r ie s  
f o r  the high p ro p o r t io n  (52 p ercen t )  o f  a l l 
industry  e m p lo y m e n t  a ccou n ted  fo r  by  the 
f i n a n c e  in d u s tr ie s .  In f inance  in d u s tr ie s ,  
h o w e v e r ,  the r e la t iv e ly  lo w e r  s a la r y  le v e ls  
w e r e  o f f s e t  to the extent that a v e ra g e  w eek ly  
h ou rs  w e r e  lo w e r  than in the o ther  in du str ies  
s u rv ey ed ,  as shown in table  9.

The re la t iv e  s a la ry  le v e ls  fo r  m o s t  o f  
the p r o fe s s i o n a l ,  a d m in is tra t iv e ,  and t e c h 
n ica l  o ccu p a t ion s  tended to be n e a r e s t  to 
1 0 0  p e r c e n t  o f  the a l l - in d u s t r y  le v e ls  in m a n 
u facturing  in d u s tr ie s ,  which  a ccou n ted  fo r  a 
high p r o p o r t io n  o f the total e m p loym en t  in

m o s t  o f  these  o ccu p a t io n s .  R e la t ive  s a la ry  
le v e ls  fo r  a m a jo r i ty  o f  the c l e r i c a l  and s o m e  
of the p r o fe s s i o n a l  and a d m in is tra t ive  o c c u 
pations w e re  s lightly  h igh er  in public  u t i l it ies  
than in m anufacturing  in d u s tr ie s .  F o r  e n g i 
n e e r s ,  h o w e v e r ,  r e la t iv e  s a la r y  le v e l s  in 
u til it ies  w ere  97 p e r ce n t  o f the a l l - in d u s t r y  
le v e l ,  c o m p a r e d  with 101 fo r  m anufacturin g  
and 98 fo r  the s e le c t e d  s e r v i c e s .

A v e r a g e  W eek ly  H ours

The length o f  the w ork w eek , on w hich 
the re g u la r  s t r a ig h t - t im e  s a la ry  was b a se d ,  
was obtained fo r  indiv idual e m p lo y e e s  in the 
o ccu p ation s  studied. The d is tr ibu t ion  o f  a v e r 
age w eek ly  h ou rs  (rounded  to the n e a r e s t  ha lf  
hour) is p re s e n te d  in table 9 fo r  a l l  w o r k  
le v e ls  o f ea ch  o ccu p a tion  com b in ed  in m a jo r  
industry  d iv is ion s  su rv e y e d .  A v e r a g e  w eek ly  
hours  w e re  lo w e r  in f inance , in su ra n ce ,  and 
re a l  estate  than in the o ther  industry  d iv i 
s ion s .  Thus, in finance  in d u str ie s ,  w o r k 
w eeks  a v e ra g e d  38 hours  fo r  a m a jo r i ty  o f  
the o c cu p a t io n s ,  c o m p a r e d  to 39. 5 h ou rs  in 
m anufacturing  and f r o m  39 to 3 9. 5 h ou rs  in 
the rem ain in g  in d u str ie s  su rveyed .  15

15 For additional information on scheduled weekly hours of 
office workers employed in metropolitan areas, see Wages and 
Related Benefits, Part I: 85 Metropolitan Areas, 1966-67 (BLS
Bulletin 1530-87, 1967).

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



14

Table 1. Average Salaries: United States

(E m ploym ent  and average  s a la r ie s  fo r  s e le c ted  p ro fe ss io n a l ,  adm inis trat ive ,  technical ,  and c l e r i c a l  occupat ions  in 
private industry, 1 United States except  Alaska and Hawaii,  June 1968, 

and p ercen t  in c r e a s e  in mean sa la r ies  during the y e a r 2)

Occupation and c la s s  
(See definitions in appendix C)

Number
of

e m p lo y e e s  3

Monthly s a la r i e s ' i Annual s a l a r i e s 4 P erc en t
in cr ease

in
m ean

s a l a r i e s 2
Mean Median

Middle range 5
Mean Median

Middle range 5
F ir s t

quart ile
Third

quart ile
F i r s t

quart ile
Third

quart ile

Accountants  and auditors

Accountants  I _______ -__________  ___ 4 ,6 9 3 $621 $623 $575 $ 666 $ 7 ,451 $ 7 ,4 7 6 $ 6 ,9 0 0 $ 7 ,9 9 2 6. 6
Accountants  I I _______________________ 9 ,6 8 3 690 680 625 749 8, 277 8 ,160 7 ,500 8 ,9 8 8 5. 8
Accountants  I I I ______________________ 24,119 781 773 705 840 9, 367 9 ,2 7 6 8 ,460 10,080 5. 5
Accountants  IV_______________________ 16,669 939 925 850 1 ,008 11,273 11,100 10,200 12,096 5. 8
Accountants  V________________________ 6 ,557 1 ,128 1 ,108 1 ,008 1 ,243 13,531 13,296 12,096 14 ,916 5. 8

Auditors  I _____________________________ 724 637 625 575 700 7 ,6 4 5 7, 500 6 ,900 8 ,400 6. 3
Auditors  I I__________  _______________ 1 ,795 726 719 650 800 8 ,707 8 ,6 2 8 7 ,800 9 ,6 0 0 4. 2
Auditors  III___________________________ 3 ,773 831 820 740 908 9 ,977 9 ,8 4 0 8 ,880 10 ,896 5 .6
Auditors  I V ___________________________ 2 ,637 1 ,025 1 ,002 925 1 ,100 12, 303 12 ,024 11,100 13,200 5. 8

Chief accountants  I __________________ 837 1 ,0 2 4 1,0 00 916 1,161 12,289 12,000 10,992 13,932 4. 4
Chief accountants  I I _________________ 1 ,343 1 ,178 1,151 1,0 50 1 ,266 14,135 13,812 12,600 15 ,192 8. 4
Chief  accountants  III________________ 784 1, 381 1 ,3 6 4 1,2 50 1,5 00 16,577 16,368 15,000 18,000 4. 4
Chief  accountants  I V ________________ 301 1,5 87 1 ,583 1 ,442 1,699 19,046 18,996 17 ,304 20,388 0. 8

Attorn eys
A ttorn ey  I_________  ______ ____ 218 778 736 683 875 9, 338 8 ,8 3 2 8 ,1 9 6 10,500 (6)
A ttorneys  I I __________________________ 959 858 806 760 912 10,293 9 ,6 7 2 9 ,1 2 0 10 ,944 7. 0
Attorneys  I I I _________________________ 1 ,110 1,0 50 1 ,003 912 1 ,166 12,602 12,036 10 ,944 13,992 6. 4
Attorn eys  IV__________________________ 1 ,657 1 ,2 7 4 1,251 1,1 10 1,391 15,283 15,012 13,320 16,692 6 .0
Attorneys  V---------- ------------------------------- 1 ,428 1 ,495 1,4 47 1,3 00 1 ,666 17,936 17 ,364 15,600 19,992 4. 2
A ttorneys  V I _________________________ 691 1 ,8 4 6 1 ,833 1 ,625 2 ,083 22 ,152 21 ,996 19,500 24 ,996 3. 4
A ttorneys  V I I ________________________ 408 2 ,4 0 3 2, 373 2,081 2 ,765 28,841 28 ,476 24 ,972 33,180 5. 7

Off ice  s e r v i c e s

M an agers ,  o f f i ce  s e r v i c e s  I _______ 282 765 766 683 810 9 ,1 8 3 9 ,1 9 2 8 ,1 9 6 9 ,7 2 0 7. 3
M an agers ,  o f f i ce  s e r v i c e s  I I______ 721 912 916 833 990 10,948 10 ,992 9 ,9 9 6 11,880 5. 3
M an agers ,  o f f i ce  s e r v i c e s  III______ 381 1 ,142 1,1 17 1,0 00 1 ,2 9 2 13,707 1 3 ,404 12,000 15, 504 5. 3
M an agers ,  o f f i ce  s e r v i c e s  I V ______ 62 1 ,358 1 ,3 0 4 1,2 00 1 ,429 16,291 15,648 14,400 17,148 5. 7

Buyers

Buyers  I _______________________________ 2 ,3 9 5 612 608 541 670 7, 344 7, 296 6 ,4 9 2 8 ,040 4. 5
Buyers  II______________________________ 9, 132 722 715 641 783 8 ,660 8, 580 7 ,6 9 2 9 ,3 9 6 5. 5
Buyers  III_____________________________ 12 ,878 855 845 759 939 10,260 10,140 9 ,1 0 8 11,268 4. 5
Buyers  I V -------------------------------------------- 4 ,5 9 9 1 ,036 1 ,015 925 1 ,120 12,431 12,180 11,100 13,440 5. 3

P e r s o n n e l  m an agem ent7

Job analysts  I I _______________________ 384 735 733 650 819 8 ,820 8 ,7 9 6 7 ,8 0 0 9 ,8 2 8 8. 1
Job analysts  III_______________________ 682 867 859 770 950 10,401 10,308 9 ,2 4 0 11,400 8. 1
Job analysts  I V ______________________ 523 1 ,048 1 ,038 925 1 ,166 12,577 12 ,456 11,100 13 ,992 5. 1

D ir e c to r s  of  p erson n e l  I ------------------ 1 ,1 5 3 919 900 825 990 11,029 10,800 9 ,9 0 0 11 ,880 6. 0
D ir e c to r s  o f  p erson n e l  I I___________ 1 ,733 1,101 1,083' 966 1 ,208 13,215 12,966 11 ,592 14 ,496 6 .6
D ir e c to r s  o f  person n e l  III__________ 1 ,132 1 ,3 3 4 1 ,316 1 ,133 1 ,499 16,005 15 ,792 13 ,596 17,988 4. 5
D ir e c to r s  of  person n e l  I V -  _______ 391 1 ,643 1,521 1 ,3 7 4 1 ,875 19,715 18 ,252 16,488 22,500 2 .8

C hem ists  and eng ineers

C hem ists  I ____________________________ 1 ,768 672 660 615 734 8 ,061 7 ,9 2 0 7, 380 8 ,8 0 8 6. 2
C hem ists  II___________________________ 4 ,419 744 740 687 800 8 ,931 8 ,880 8, 244 9, 600 5. 3
C hem ists  III__________________________ 9 ,2 9 2 849 833 775 912 10,187 9 ,9 9 6 9 ,3 0 0 1 0 ,944 4. 8
C hem ists  I V _______________  ________ 10 ,395 1 ,063 1,0 40 939 1 ,180 12,751 12,480 11,268 14,160 5 .9
C h em ists  V ___________________________ 8 ,0 1 5 1 ,272 1,2 70 1 ,145 1,391 15,263 15,240 13,740 16 ,692 6 .0
C h em ists  V I __________________________ 4 ,3 4 0 1 ,4 4 4 1,431 1 ,300 1,581 1 7 ,324 17 ,172 15,600 18,396 4. 5
C h em ists  V II_________________________ 1 ,897 1 ,7 1 3 1 ,666 1 ,533 1 ,875 20,561 19 ,992 18,396 22,500 2. 2
C hem ists  VIII________________________ 508 2 ,118 2 ,0 5 4 1 ,8 3 3 2, 382 25 ,416 24 ,648 2 1 ,9 96 2 8 ,5 84 3. 0

E ngin eers  I ___________________________ 12,361 752 760 716 788 9 ,0 2 3 9 ,1 2 0 8 ,5 9 2 9 ,4 5 6 7. 6
E ngin eers  II__________________________ 32 ,113 814 808 765 858 9,7 71 9 ,6 9 6 9 ,1 8 0 10 ,296 7. 6
E ngin eers  III_________________________ 82 ,667 914 910 841 980 10,963 10,920 10 ,092 11,760 6. 1
E ngin eers  I V _________________________ 109 ,538 1,091 1 ,083 990 1 ,185 13 ,095 12 ,996 11,880 14,220 5. 4
E ngin eers  V __________________________ 71 ,257 1 ,269 1,251 1 ,130 1 ,380 15 ,2 23 15 ,012 13,560 16,560 4. 8
E ngin eers  V I _________________________ 3 8 ,444 1 ,447 1,447! 1,291 1 ,596 17,361 1 7 ,364 15 ,4 92 19 ,152 4. 6
E ngin eers  V II ------------------------------------- 12 ,789 1 ,685 1,6 70 1 ,505 1 ,8 3 4 20 ,216 20 ,040 18,060 22 ,008 4. 6
E ngin eers  VIII________  _____________ 2,971 1 ,940 1 ,895 1 ,708 2 ,120 23,280 22,740 2 0 ,496 25,440 4. 7

See footnotes  at end o f  table,
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Table 1. Average Salaries: United States— Continued

(E m ploym ent  and a vera ge  s a la r ies  f o r  s e le c te d  p r o fe s s io n a l ,  adm inis trat ive ,  technical ,  and c l e r i c a l  o ccupat ions  in 
private industry, 1 United States except  A laska  and Hawaii,  June 1968, 

and p e rce n t  in c r e a s e  in m ean  s a la r ie s  during the y e a r 2 )

Occupation and c la ss  
(See definition's in appendix C)

Number
of

e m p lo y e e s  3

Monthly sa lar ie  s 4 Annual s a l a r i e s 4 P erc en t
in c r e a s e

in
m ean 

s a la r ie s  2
Mean Median

Middle range 5
Mean Median

Middle • range 5
F i r s t  

qua i* tile
Third

quart ile
F i r s t

quart ile
Third

quart ile

Engineering technic ians

Engin eering  technic ians  I _________ 5 ,809 $465 $458 $413 $512 $ 5 ,5 8 5 $ 5 ,4 9 6 $ 4 ,9 5 6 $ 6 ,1 4 4 4. 1
E ngineering  technic ians  II _ ______ 15,711 555 552 508 597 6 ,661 6 ,6 2 4 6 ,096 7 ,1 6 4 5. 6
E ngineering technic ians  I I I _______ 27 ,976 633 630 578 688 7, 596 7 ,560 6 ,9 3 6 8 ,2 5 6 5 .0
E ngineering  technic ians  I V _______ 30,347 731 721 672 782 8 ,767 8 ,6 5 2 8 ,0 6 4 9, 384 5. 4
Engin eering  technic ians  V__ 15 ,555 816 804 750 883 9 , ? 6 8 9 ,6 4 8 9 ,000 10,596 4. 8

D r a ftsm en

D r a f t s m e n - t r a c e r s ____ __ __ ____ 6 ,557 412 401 356 457 4 ,951 4 ,811 4, 269 5 ,487 4 .6
D r a f tsm en  I __  _ _ _ ___  ___  __ 21,828 509 501 450 565 6 ,110 6,00.7 5 ,399 6 ,7 7 8 6. 0
D r a ftsm en  II - — ------ 33 ,447 629 625 561 695 7 ,5 4 8 7 ,4 9 4 6 ,736 8 ,3 3 8 4. 6
D r a ftsm en  III __ __ ___  ___  ___ 25,628 769 750 681 839 9 ,2 3 3 8 ,9 9 8 8 ,1 7 6 10,073 5 .9

C le r i c a l

C le r k s ,  accounting I _______________ 7 9 ,0 82 392 376 330 435 4 ,7 0 8 4 ,5 1 6 3 ,9 6 3 5 ,219 5. 3
C le r k s ,  accounting II__ 5 5 ,873 515 501 435 587 6 ,179 6,011 5, 214 7 ,0 3 9 4. 1
C le r k s ,  f i le  I _ ___  __  _ ____ 31,891 306 299 280 324 3 ,6 7 4 3 ,592 3, 359 3 ,884 7 .9C le r k s ,  f i le  I I _________  ___________ 28,750 342 330 300 369 4 ,110 3,9 59 3 ,599 4 ,4 3 2 6. 0
C le r k s ,  f i le  I I I ______________________ 8 ,720 421 413 355 474 5 ,055 4 ,9 5 3 4 ,259 5 ,6 8 3 5 .9Keypunch o p era tors  I ______________ 59,919 380 366 326 415 4 ,5 6 6 4, 391 3,911 4 ,9 8 5 5. 1
Keypunch o p era tors  I I_____________ 4 0 ,687 432 425 382 478 5 ,189 5,0 99 4 ,5 8 8 5 ,735 4 .6
Off ice  boys  o r  g i r l s ________________ 28 ,163 334 321 293 358 4 ,011 3 ,852 3 ,519 4, 302 6. 2
S e cre ta r ie s  I ________________________ 7 9 ,9 43 463 456 410 515 5 ,5 6 3 5 ,475 4 ,9 1 9 6 ,179 4. 6
S e cre ta r ie s  II_______________________ 76 ,825 522 520 460 586 6 ,2 7 2 6 ,239 5 ,5 1 6 7 ,027 4. 2
S e cre ta r ie s  III____________________ _ 46 ,4 03 557 552 478 627 6, 692 6, 622 5,741 7, 524 5 .0
S e cre ta r ie s  I V ______________________ 15,057 606 600 521 680 7,2 71 7 ,1 9 8 6, 257 8 ,1 5 8 4. 8
S tenographers,  g e n e r a l _ _________ 73,720 405 395 350 452 4,8 61 4 ,7 3 9 4 ,199 5 ,4 2 3 5. 5
Stenographers,  s en ior_____________ 56,347 468 460 408 524 5 ,6 1 4 5,5 19 4,901 6, 291 4. 1
Switchboard o p era tors  I _ _ 15 ,056 382 369 325 425 4 ,5 8 7 4 ,4 3 2 3 ,904 5, 102 5. 4
Switchboard op era tors  I I __________ 10,293 454 448 400 50 3 5 ,445 5 ,370 4 ,797 6 ,035 4. 0
Tabulating -machine

o p e ra to rs  I ________________________ 7 ,3 6 2 392 378 334 435 4 ,7 0 2 4, 540 4 ,0 0 4 5, 214 4 .9
Tabulat ing -machine

o p era tors  I I _____________________ _ 12,756 481 475 421 537 5 ,779 5 ,699 5 ,058 6 ,450 5. 2
Tabulating -  m achine

o p era tors  I I I ______________________ 6 ,0 3 3 584 574 513 643 7 ,0 0 8 6 ,8 8 2 6 ,160 7 ,717 4. 8
T ypists  I _____________________________ 8 9 ,523 350 340 308 380 4, 206 4 ,079 3 ,702 4, 559 6 .6
T ypists  H 4 5 ,8 48 407 392 356 446 4 ,8 9 0 4 ,7 0 5 4, 269 5 ,353 4. 4

1 F o r  s co p e  of  study, see  table  in appendix A.
2 F o r  l imitations of  p e rce n t  in c r e a s e  in average  s a la r ies  as a m e a s u r e  of  change in sa lary  s c a le s ,  see  p. 5 of  text.
3 Occupational  em ploym ent  es t im ates  re late  to the total in a l l  estab l ishm ents  within scop e  of  the survey  and not to the

n u m ber  actually  surveyed .  F o r  further  explanation, see  p. 35.
4 Sa lar ies  reported  relate  to the standard s a la r ie s  that w e r e  paid f o r  standard  w ork  sch edu les ;  i. e. , the s tra igh t-t im e

salary  cor resp on d in g  to the e m p lo y e e 's  n or m a l  w ork  schedule  excluding o ver t im e  h ou rs .  Nonproduction  bonuses  are  excluded, 
but c o s t - o f - l i v i n g  payments and incentive earnings are  included.

5 The m iddle  range ( interquarti le )  used h er e  is the central  part of  the a rra y  excluding the upper and low er  fourths of 
the em p loyee  distribution.

6 Not reported  in 1967.
7 Insufficient  data w e r e  obtained f o r  leve l  I to warran t  presentat ion  of average  s a la r ie s .
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Table 2. Average Salaries: Metropolitan Areas

(E m ploym ent  and average s a la r ie s  fo r  se le c te d  p r o fe s s io n a l ,  adm inistrat ive ,  techn ica l ,  and c l e r i c a l  occupat ions  
in private  industry, m etrop o l i tan  a r e a s , 1 June 1968)

Occupation  and c la ss  
(See def initions in appendix C)

Number
of

e m p lo y e e s  2

Monthly s a l a r i e s 3 Annual s a l a r i e s 3

Mean Median
Middle range 4

Mean Median
Middle range 4

F i r s t
quart ile

Third
quartile

F i r s t
quart ile

Third
quart ile

Accountants  and auditors

Accountants  I-----  - ------  ------  - _ 4, 125 $623 $625 $575 $669 $ 7 ,4 7 9 $7,  500 $ 6 ,9 0 0 $ 8 ,0 2 8
Accountants  II________________________ 8, 829 691 683 626 750 8,2 91 8, 196 7, 512 9 ,000
Accountants  III__ _____ ___  _ _ 2 0 ,863 783 775 710 840 9 ,4 0 0 9, 300 8, 520 10,080
Accountants  IV------  -------- ~  — — 14,771 940 927 850 1,010 11,284 11,124 10,200 12,120
Accountants  V________________________ 5, 776 1, 128 1, 108 1,009 1,240 13,539 13,296 12,108 14,880

A uditors  I ___  _ —  - ___ 691 637 625 575 700 7, 642 7, 500 6, 900 8 ,400
A uditors  II____  __  _______ ________ 1,692 728 725 655 801 8 ,741 8, 700 7 ,860 9, 612A uditors  III— — — ------  — ------ 3, 564 831 816 739 910 9 ,9 6 8 9 ,7 9 2 8, 868 10,920
A uditors  I V __  __  __  _______  _ 2 ,478 1,029 1,010 931 1, 100 12,343 12,120 11, 172 13,200

Chief accountants  I ____________  ____ 671 1,039 1,000 932 1, 193 12,470 12,000 11, 184 14,316
Chief accountants  I I____________  ___ 1,037 1, 193 1, 175 1,071 1,295 14,314 14,100 12,852 15,540
Chief accountants  III________________ 714 1,379 1, 364 1,250 1,500 16,542 16,368 15,000 18,000
Chief accountants  I V -  ____________ 269 1,587 1 ,583 1,416 1,688 19,044 18,996 16,992 20,256

Attorn eys
Attorn eys  I ___________________________ 217 777 736 683 875 9, 328 8 ,8 3 2 8, 196 10,500
Attorneys  II------------------------------------------ 950 859 806 760 912 10,302 9, 672 9, 120 10,944
Attorn eys  III__  ______________________ 1 1,068 1,052 1 ,003 916 1, 166 12,620 12,036 10,992 13,992
Attorneys  IV— _____  _ _____________ 1,626 1,274 1,251 1,110 1, 396 15,292 15,012 13,320 16,752
A ttorn eys  V_____________________  — _ 1, 395 1,494 1,449 1,300 1,648 17,923 17,388 15,600 19,776Attorneys  VI---------------------------------------- 665 1,849 1,828 1,625 2, 083 22 ,189 21 ,936 19,500 24,996
Attorn eys  VII— --------------  — ---------- 408 2 ,4 0 3 2 ,3 7  3 2, 081 2 ,7 6 5 28,841 28 ,476 24 ,972 33,180

O ffice  s e r v i c e s
1

M a n a ger s ,  o f f i ce  s e r v i c e s  I _______
i

236 779 766 700 810 9, 350 9, 192 8 ,4 0 0 9, 720
M a n a ger s ,  o f f i ce  s e r v i c e s  II — 618 912 919 833 989 10,943 11,028 9 ,9 9 6 11,868
M a n a ger s ,  o f f i ce  s e r v i c e s  III___  - 374 1, 141 1, 113 1,000 1,282 13, 692 13,356 12,000 15,. 384
M a n a ger s ,  o f f i ce  s e r v i c e s  I V ______ 58 1,360 1 ,272 1, 196 1,465 16,321 15,264 14,352 17,580

B uyers

B uyers  I ----------------------------------------------- 2, 085 615 608 543 675 7, 382 7, 296 6, 516 8, 100
B u yers  II— 7, 319 732 725 650 794 8, 779 8, 700 7 ,8 0 0 9, 528
B uyers  III--------------------------------------------- 10 ,683 856 847 760 939 10,276 10,164 9, 120 11,268
B uyers  I V ____  ________  ____________ 4, 209 1,039 1,019 927 1, 121 12,472 12,228 11,124 13,452

P e r s o n n e l  m an ag e m e n t5

Job analysts  II ------------------------------------ 364 738 753 658 820 8 ,8 6 0 9, 036 7, 896 9, 840Job analysts  III_____________  _ _____ 620 872 866 769 965 10,461 10,392 9, 228 11,580
Job analysts  I V — ________  — _____ 464 1,050 1,038 930 1, 165 12,602 12,456 11, 160 13,980

D ir e c to r s  o f  p erson n e l  I ____________ 761 937 900 830 1,077 11,243 10,800 9 ,9 6 0 12,924
D ir e c to r s  of  p erson n e l  II___________ 1 ,348 1, 120 1, 100 991 1,250 13,440 13,200 11,892 15,000
D ir e c to r s  of  p erson n e l  III__________ 921 1,337 1, 316 1, 130 1,499 16,044 15,792 13_, 560 17,988
D ir e c to r s  of  p erson n e l  I V __________ 350 1,636 1 ,505 1 ,374 1,875 19,629 18,060 16,488 22,500

Chem ists  and eng ineers

Chem ists  I -------------------------------------------- 1 ,4 46 676 666 620 735 8, 113 7 ,9 9 2 7 ,4 4 0 8 ,8 2 0
Chem ists  II___  ____________ 3 ,837 747 742 690 800 8 ,9 5 9 8 ,9 0 4 8, 280 9, 600Chem ists  III________________________ — 7, 855 855 840 780 921 10,261 10,080 9, 360 11,052
C hem ists  I V _________________ -_______ 8, 797 1,070 1,050 950 1, 191 12,835 12,600 11,400 14,292
C hem ists  V __  - — __  — — _____ 6 ,8 0 3 1,284 1,285 1, 158 1,400 15,410 15,420 13,896 16,800
Chem ists  VI ___  — ______ - — 3, 785 1,450 1,449 1 ,300 1 ,595 17,402 17,388 15,600 19,140
Chem ists  V I I -  — — - ____  ___  - 1,569 1,737 1,7 03 1,541 1,917 20,849 20 ,436 18,492 2 3 ,004
C hem ists  VIII ____________  __  ____ 458 2, 143 2, 080 1 ,833 2, 389 25,711 24 ,960 21,996 28,668

E n gin eers  I —  ___  _______  __ _ 11,176 753 760 716 787 9, 033 9, 120 8, 592 9 ,4 4 4
E ngin eers  I I ---------------------------------------- 29 ,9 03 816 809 765 860 9, 790 9, 708 9, 180 10,320
E ngin eers  III_______-__ _____  _ — — 74,156 918 915 849 985 11,022 10,980 10, 188 11,820
E n gin eers  I V _______ - __  — 100,151 1,096 1,086 994 1, 191 13,158 13,032 11,928 14,292
E ngin eers  V ___  __________  — — — 64,609 1,277 1,260 1, 137 1, 390 15,319 15, 120 13,644 16,680
E n gin eers  V I -  - __  ___  — — 35,121 1,4 54 1,455 1,300 1,600 17,451 17,460 15,600 19,200
E n gin eers  V II_______________________ _ 11,367 1,700 1,691 1, 534 1,844 2 0 ,394 2 0 ,2 92 18,408 22,128
E n gin eers  VIII_______________________ 2 ,638 1, 957 1 ,906 1 ,715 2, 140 23 ,4 80 22 ,872 20 ,580 25 ,680

See footnotes  at end of  table,
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Table 2. Average Salaries: Metropolitan Areas— Continued

(E mploym ent  and average s a la r ie s  fo r  se le c ted  p ro fe s s io n a l ,  adm inistrat ive ,  techn ica l ,  and c l e r i c a l  occupations  
in private industry , m etropo l i tan  a r e a s , 1 June 1968)

Occupation and c lass  
(See definitions in appendix C)

Number
of

em p loy ees  2

Monthly s a l a r i e s 3 Annual sa la r ies  3

Mean Median
Middle range 4

Mean Median
Middle range 4

F i f  st 
quart ile

Third
quart ile

F i r s t
quart ile

Third
quart ile

E ngineering technic ians

E ngineering  technic ians  I __________ 5, 177 $468 $461 $417 $513 $ 5 ,616 $ 5 ,  532 $ 5 ,  004 $ 6 ,156
Engin eering  technic ians  II _________ 13,057 558 552 510 600 6, 690 6, 624 6, 120 7, 200
E ngin eer ing  technic ians III - _____ 23,157 635 630 578 691 7, 615 7 ,560 6 ,9 3 6 8, 292
Engin eering  technic ians  IV_________ 27,090 732 721 671 787 8, 786 8, 652 8, 052 9 ,4 4 4
Engin eering  technic ians V __ __ __ 13,961 816 804 749 885 9,7 91 9, 648 8 ,988 10,620

D raftsm en

D r a f t s m e n - t r a c e r s __  ____  __ 5 ,653 415 405 355 463 4 ,9 8 7 4 ,8 5 9 4, 259 5, 555
D raftsm en  I -  -  ____ __  _______ _ 18,776 515 506 454 570 6, 185 6, 077 5 ,454 6, 839
D raftsm en  II ______  -___ 28 ,578 637 630 568 696 7, 642 7, 560 6 ,820 8, 356
D raftsm en  III ___  — _ __ _ __ 23, 187 777 758 690 850 9, 333 9 ,097 8, 278 10,198

C le r i c a l

C le r k s ,  accounting I _______  _____ 69 ,619 397 383 337 442 4, 762 4, 595 4 ,041 5, 309
C le r k s ,  accounting I I— __ 4 8 ,628 520 509 440 588 6, 238 6, 114 5, 279 7, 055
C le r k s ,  f i le  I ________________________ 29,159 307 300 280 325 3, 686 3, 598 3, 359 3, 904
C le r k s ,  f i le  I I _______________________ 26,416 344 334 301 370 4, 129 4, 009 3, 606 4 ,4 4 2
C le r k s ,  f i le  I I I _____________ _________ 8, 338 422 413 355 477 5, 065 4, 953 4, 259 5, 725
Keypunch o p e ra to rs  I ------------------------ 52 ,988 386 370 330 423 4, 629 4 ,4 3 9 3, 963 5, 078
Keypunch op era tors  II —  — _ _ 36, 152 437 429 390 480 5, 246 5, 150 4, 679 5 ,759
Off ice  boys or g ir ls  _ 26,622 335 322 294 360 4 ,0 1 8 3 ,858 3, 532 4, 323
S e c r e ta r ie s  I ___  —  - _ -----  — 73,578 467 460 413 519 5, 604 5, 519 4, 953 6, 226
S e c r e ta r ie s  II ---------------- 70 ,236 526 1 521 465 586 6, 313 6, 257 5, 579 7 ,0 2 8
S e c r e ta r ie s  III_______________ —______ 42 ,9 54 561 556 487 630 6, 740 6, 674 5, 840 7, 560
S e c r e ta r ie s  I V ______ _____ — — — 13,799 614 608 539 690 7, 375 7, 300 6 ,4 6 5 8, 278
S ten ographers ,  gen era l  ----- —  — 66, 187 408 400 352 455 4, 895 4, 797 4, 223 5 ,459
S ten ographers ,  s en ior ----- --------- 50 ,513 471 464 413 527 5, 650 5, 563 4, 953 6, 321
Switchboard  operators  I — — -------- 14,154 38 3 369 326 427 4, 600 4 ,4 3 2 3,911 5, 118
Switchboard  op erators  I I -------------- — 9 ,5 1 6 456 450 401 505 5 ,479 5, 399 4 ,8 1 6 6 ,065
T abxilating - m  achine

o p era tors  I ------  ------------------- — 6, 624 394 378 337 437 4, 726 4, 536 4, 041 5, 246
Tabulat ing -m ach in e

o p e ra to rs  II _____ _ __  — ___ 11,481 482 476 421 542 5, 791 5, 706 5, 058 6, 502
T abulating -m achine

o p era tors  I I I _______________________ 5 ,519 585 575 515 648 7, 022 6 ,899 6, 179 7, 779
T ypists  I ________—______________ ____ 81, 116 352 344 310 382 4, 231 4, 129 3.7 15 4, 588
Typ is ts  I I -------------  -----  —  ------------- 42, 372 409 395 356 448 4 ,9 1 0 4, 739 4, 275 5, 370

1 F o r  scope  of  study, see table in appendix A.
2 Occupational  em ploym ent  es t im ates  re late  to the total in all estab l ishm ents  within s cop e  of  the su rvey  and not to the 

number actually  surveyed .  F o r  further explanation, see  appendix A, p. 35.
3 Salaries  rep or ted  relate  to the standard sa la r ies  that w e r e  paid fo r  standard w ork  schedules ;  i . e . ,  the s tra igh t-t im e 

sa la ry  cor resp on d in g  to the e m p lo y e e 's  n o r m a l  w o r k  schedule excluding over t im e  hou rs .  Nonproduction bonuses  are  exc luded ,  
but c o s t - o f - l i v i n g  payments and incentive earnings are  included.

4 The middle  range (interquartile )  used here  is the cen tral  part of  the arra y  excluding the upper and low er  fourths of 
the em ployee  distribution.

5 Insufficient data w e r e  obtained fo r  leve l  I to warrant presentation  of average sa la r ie s .
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Table 3. Average Salaries: Establishments Employing 2,500 or More

(E m ploym ent  and average  s a la r ie s  f o r  s e le c te d  p ro fe ss io n a l ,  adm inis trat ive ,  techn ical ,  and c l e r i c a l  occupat ions  
in private  industry  1 in es tab l ishm ents  em ploy ing  2, 500 w o r k e r s  o r  m o r e ,  2 United States except  

A laska  and Hawaii, June 1968, percen t  in c r e a s e  in m ean  s a la r ie s  during the ye a r ,  3 
and c o m p a r iso n  with leve ls  in all  e s tab l ishm ents  com bin ed )

Occupat ion  and c la ss  
(See definitions in appendix C)

Num ber
of

e m p lo y e e s  4

Monthly sa la r ies  5 P e r c e n t
in c r e a s e

in
m ean 

s a la r ies  3

L eve ls  in la rge  estab l ishm ents  
e x p r e ss e d  as p ercen t  of those 
in all  es tab l ishm ents  com bin ed

Mean Median
Middle range 6

F i r s t
quart ile

Third
quart ile E m ploym en t Mean

s a la r ies

Accountants  and auditors

Accountants  I _ __ _____________ 2, 262 $650 $650 $600 $695 8. 5 48 105
Accountants  II _ _________ 4, 393 720 709 657 780 6 .0 45 104
Accountants  III _ ______________ 8, 678 812 804 740 869 6. 0 36 104
Accountants  TV _____ _ ________ 5,9 00 967 961 883 1 ,0 3 4 6. 7 35 103
Accountants  V  _______________________ 2, 636 1 ,149 1, 133 1 ,0 3 4 1 ,265 6 .9 40 102

A uditors  II___________________________ 802 766 771 690 840 7. 4 45 106
A u d ito r s  TTT ................. ...........  _ 1,537 855 846 752 950 4. 4 41 103
A uditors  IV  ________________________ 1,2 27 1,031 1 ,018 931 1,1 30 5. 5 47 101

196 1,5 07 1,5 27 1,331 1,711 3. 4 25 109
Chief accountants  IV 116 1 ,6 9 4 1 ,625 1 ,498 1 ,866 4. 1 39 107

Attorneys

A tto r n e y s  TT _ _ ... __________ 224 969 923 847 1,051 8 .9 23 113
A tto r n e y s  TTT ..... _ 436 1 ,149 1 ,125 1 ,000 1,2 70 7. 4 39 109
A ttorn eys  IV  _ ________  _ ........... 464 1,3 77 1, 374 1,241 1 ,512 5 .9 28 108
A ttorn eys  V ______________________ _ 471 1 ,5 4 4 1 ,516 1,341 1 ,748 4 .9 33 103
A ttorn eys  VI _________________ 275 1 ,902 1 ,863 1 ,648 2 ,129 3. 2 40 103
A tto r n e y s  VTT _ ------ 223 2, 371 2, 325 2 ,083 2 ,625 7. 1 55 99

O ff ice  s e r v i c e s

M a n a g e r s , o f f ic e  s e r v i c e s  TTT 145 1 ,098 1,0 97 980 1 ,245 7. 8 38 96

B u yers

B u y e r s  T 587 694 680 617 765 8. 4 25 113
B u ye r s  II_ _______________________ 2 ,915 759 750 673 817 5. 7 32 105
B u yers  III _______________________ 5, 379 873 869 775 967 4. 3 42 102
B u y e r s  TV 2 ,759 1,0 38 1,021 9 30 1,121 5. 4 60 100

P e r s o n n e l  managem ent

Job  a n a ly s t s  TT ... _ . .. 195 771 791 691 859 10. 1 51 105
Job  a n a ly s t s  TTT ___  _____ 534 884 877 780 996 8. 3 78 102
Job analysts  IV ______  ________  _ 417 1 ,046 1,0 40 929 1,1 67 5. 4 80 100

D ir e c t o r s  o f p e r s o n n e l TTT-------------- 165 1,5 77 1,6 07 1,3 50 1 ,780 2. 6 15 118
D ir e c t o r s  of p e r s o n n e l TV _ _ 135 1 ,842 1 ,800 1 ,635 2 ,089 9 .4 35 112

C hem ists  and eng ineers

C hem ists  T _ _ _ _ 529 728 7 30 67 6 780 7. 5 30 108
C hem ists  II_________ _________________ 1 ,562 791 786 735 850 6. 6 35 106
C h e m is t s  T T T . . . 3 ,193 901 887 809 980 4. 8 34 106
C hem ists  I V _ _____ 3,8 20 1 ,099 1 ,077 960 1 ,225 6. 1 37 103
C h e m is t s  V  _ _ 3, 266 1, 300 1 ,285 1,1 70 1 ,417 4. 6 41 102
C h em ists  VT ------- 1,781 1 ,452 1 ,445 1 ,282 1 ,583 3. 0 41 101
C h em ists  VII ____________________ 804 1 ,733 1 ,6 9 4 1,5 50 1 ,875 2. 3 42 101
C h e m is t s  VTTT 274 2 ,159 2,0 87 1 ,852 2 ,438 4. 1 54 102

E n gin eers  I __ __  __ 7 ,191 761 761 726 800 6. 6 58 101
E n gin eers  II ______________________ 21 ,053 821 816 769 869 8. 2 66 101
E n gin eers  III _________________ 4 8 ,7 64 932 929 865 995 6. 3 59 102
E n gin eers  IV _____________________ 68 ,645 1 ,113 1 ,108 1 ,008 1,201 5. 8 63 102
E n gin eers  V _____________________ 4 3 ,9 44 1,2 87 1 ,285 1 ,1 6 4 1,4 00 5. 1 62 101
E n gin eers  VI _____________________ 23,436 1,4 70 1 ,482 1,3 20 1 ,616 4. 7 61 102
E n gin eers  VII________________________ 6, 699 1 ,7 4 4 1 ,7  38 1 ,583 1,900 4. 1 52 104
E n gin eers  VIII _______________ 1,701 1 ,978 1 ,916 1 ,725 2 ,168 4. 5 57 102

E ngineering  technic ians

2 ,840 482 482 445 523 5 .0 49 104
E n g in e e r in g  te c h n ic ia n s  TT .... _ 8, 233 565 561 521 605 6 .4 52 102
E ngin eering  technic ians  III 14,297 644 642 591 695 4 .9 51 102
E n g in e e r in g  t e c h n ic ia n s  TV 19,092 736 730 682 788 5. 4 63 101
Engin eering  technic ians  V ____ 11,731 815 805 751 883 5. 0 75 100

See footnotes  at end of table.
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Table 3. Average Salaries: Establishments Employing 2,500 or More--- Continued

(E m ploym ent  and average  sa lar ies  f o r  s e le c te d  p ro fess ion a l ,  adm inistrat ive ,  techn ical ,  and c l e r i c a l  o ccupat ions  
in private  in d u s t r y 1 in estab l ishm ents  em ploy ing  2 ,5 00  w o r k e r s  o r  m o r e ,  2 United States except  

Alaska and Hawaii,  June 1968, percen t  in cr e a s e  in m ean  s a la r ie s  during the yea r ,  3 
and c o m p a r iso n  with leve ls  in all  estab l ishm ents  com bined)

Occupation  and c la ss  
(See definitions in appendix C)

Number
of

e m p lo y e e s  4

Monthly s a l a r i e s 5 P erc en t
in c r e a s e

in
mean 

sa la r ies  3

L eve ls  in large  estab l ishm ents  
e x p r e ss e d  as p ercen t  of those 

in all  estab l ishm ents  com bin ed
Mean Median

Middle range 6
F ir s t  

qua r tile
Third

quart ile E m ploym en t Mean
sa la r ies

D raftsm en

D r a f t s m e n - t r a c e r s 2 ,726 $440 $435 $367 $509 5. 8 38 106
D r a f tsm en  I _ _____________ ____ 8 ,199 539 536 478 593 4. 3 38 104
D r a ftsm en  II _________________ 12,806 656 651 587 716 4. 1 48 105
D r a f t s m e n  TTT .... ... _ .. ... . .... 12,229 806 777 707 905 5. 5 42 107

C le r i c a l

C l e r k s ,  a r c  m in tin g T _ 16 ,362 436 425 369 497 5. 3 21 111
C le r k s ,  accounting II_ 12,471 574 569 493 647 4. 7 22 111
C le r k s ,  f i le  I ___________ 5 ,448 339 326 304 367 9. 7 17 111
C l e r k s ,  f i le  TT . ..._ _____ 7 ,1 1 5 379 368 330 420 5. 3 25 111
C le r k s ,  f i le  III 2,941 467 461 409 526 8. 4 34 111
K e y p u n ch  o p e r a t o r s  T 16,310 421 405 359 480 4. 7 27 111
Keypunch o p e ra to rs  II 12 ,904 465 456 408 520 4. 5 32 108
O ff ic e  b o y s  o r  g ir l s 7 ,620 360 341 313 39 3 5. 3 27 108

22,163 489 486 438 539 3. 8 28 106
S e c r e t a r i e s  II 31,630 559 560 497 610 4. 5 41 107
S e c r e t a r i e s  TTT __ .......... .. 11,902 626 617 556 685 5. 7 26 112
S e c r e t a r i e s  IV 3,471 678 655 60 2 745 5. 6 23 112
S ten ographers ,  gen era l 25,178 432 426 378 481 4. 3 34 107
S te n o g r a p h e r s , s e n io r 23,097 496 498 437 554 4. 0 41 106
Switchboard  o p era tors  I 3,047 400 395 342 452 2. 6 20 105
S w itc h b o a rd  o p e r a t o r s  TT 3, 622 485 482 426 546 3.9 35 107
T abulating -  m achine

o p era tors  I _ 2, 576 421 411 352 477 5. 0 35 107
T abulating - ma chine

o p e r a t o r s  TT _ .... ... ................... 5, 318 489 482 426 550 4. 0 42 102
T abulating - ma chine

o p era tors  III 2 ,638 608 595 537 661 3.9 44 104
Typists  I 20 ,534 381 367 331 41 3 5. 5 23 109
Typ is ts  II 17 ,054 429 414 368 482 2 .9 37 105

1 F o r  s cope  o f  study, see table in appendix A.
2 Includes data fo r  a few es tab l ishm ents  with few er  than 2, 500 e m p loy ees  of  6 la rge  com panies  studied that prov ided  

com panyw ide data unidentified by s ize  o f  estab l ishm ent .  This applies  only to data fo r  o ccupat ions  other than drafting and 
c l e r i c a l .

3 F o r  l imitations  of  p ercen t  in c r e a s e  in average  sa lar ies  as a m e a s u r e  of  change in salary  s ca le s ,  see p. 5.
4 Occupational  em ploym ent  es t im ates  re late  to the total in all es tab l ishm ents  within scope  of  the survey  and not to the 

num ber actually  surveyed .  F o r  further explanation, see p. 35.
5 Salaries  re p o r te d  relate  to the standard s a la r ie s  that w ere  paid fo r  standard w ork  schedules ;  i. e ., the stra igh t-t im e  

sa lary  co r re sp o n d in g  to the e m p lo y e e 's  n o r m a l  w o r k  schedule excluding o ve r t im e  h ou rs .  Nonproduction bonuses  are  excluded, 
but c o s t - o f - l i v i n g  payments and incentive  earnings are  included.

6 The m iddle  range ( interquartile )  used here  is the cen tral  part  o f  the a rra y  excluding the upper and low er  fourths of  
the em p loy ee  d istribution.

331-982 0  -  69
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Table 4. Employment Distribution by Salary: Professional and Administrative Occupations

(P e rc e n t  distr ibution  of em p lo y e e s  in se le c te d  p ro fe s s io n a l  and adm inistrat ive  o ccupat ions ,  by  average  
monthly s a la r ie s ,  United States except  A laska and Hawaii,  1 June 1968)

A vera g e  monthly sa lar ies
Accountants Auditors Chief  accountants

I II III IV V I II III IV I II III IV

Under $450___________________________ 0. 8 1 .7 _ - _ _
$450 and under $475 1. 3 - - - - - - " _ “ - - -
$475 and under $500 3 .0 (1 .0 ) - - - 5. 8 (0 .7 ) " _ - -

$500 and under $525________________ 4. 0 1 .6 - - _ 6 .5 1 .6 - - - - _ _
$525 and under $550________________ 6. 1 1. 6 -  i - - 1 .9 . 2 - - - - -
$550 and under $575 _ .... _ 10. 1 4. 1 (1 .5 ) - - 9. 3 1. 1 - - - - _
$575 and under $600 ...... 13. 8 5. 5 1. 1 - - 1 2 .4 5 .7 _ - ~ - - -

$600 and under $625 11. 8 9 .6 2. 4 _ _ 11.7 5 .9 (2 .1 ) - 1 .8 - _ _
$625 and under $650 _ 11 .7 10. 1 3. 6 - _ 7. 2 6. 9 1. 5 - - - _ _
$650 and under $675________________ 15. 4 13. 7 6. 2 (0 .6 ) - 9. 1 11. 5 5. 1 - - - _ _
$675 and under $700 9. 1 10. 6 6. 2 1 .0 - 9 .5 10. 1 4. 1 -  i - - -

$700 and under $725________________ 4. 2 9 .8 9 .7 1. 2 7. 7 7. 6 6. 4 - - - _ _
$725 arid under $750 3. 7 8. 4 9 .6 2. 1 4. 4 8 .9 7. 8 - - - - _
$750 and under $775________________ 1 .7 6. 2 10. 3 2. 8 3. 2 9 .0 7. 4 (2. 3) - - - -
$775 and under $800________________ 1. 2 5. 5 9. 2 4. 5 1 .8 5. 3 8. 4 1. 5 6. 6 _ - -

$800 and under $825 1. 2 3. 3 8. 2 4. 7 (2 .4 ) 2. 2 6 .0 7. 8 2. 3 5. 1 - _ _
$825 and under $850 ( . 8 ) 4. 0 10. 1 7. 5 1,. 5 1 .0 10. 1 8. 3 3. 7 . 4 - - -
$850 and under $875________________ - 1. 5 5. 1 8 .9 1,. 4 1. 2 3. 6 7. 3 4. 0 4. 5 1 .6 - -
$875 and under $900 _ _ - 1. 6 4. 1 7. 5 1,.6 1 .9 1 .4 7. 2 3. 6 4. 5 1 .6 - -

$900 and under $925 _ (2. 0) 3. 3 8. 7 2,. 5 1. 2 (4. 4) 4. 4 7. 1 3. 3 4. 7 _ _
$925 and under $950________________ - - 2. 2 7. 1 2,. 5 . 1 - 3. 5 4. 7 4. 8 1. 4 0. 4 -
$950 and under $975________________ - - 2. 2 6. 5 4,. 8 - - 5. 8 5. 7 4. 9 4. 0 1. 5 -
$975 and under $ 1 ,0 00 ______________ - 1 .4 8 .9 5,. 5 " 2. 9 12. 6 14. 2 1. 3 - (0 .3 )

$1. 000 and under $1. 050_ _ - _ 1. 8 9 .2 14,. 3 _ - 5. 0 11. 6 13. 6 10. 1 2. 8 4. 0
$1, 050 and under $1, 100___________ - - (1 .8 ) 7. 3 11,. 1 - - 2. 1 14. 0 6. 8 12. 1 2. 6 -
$1. 100 and under $1. 150_________  _ - - - 4. 2 9,. 6 - - 2. 1 9. 4 2. 6 11 .6 5. 2 1 .0
$1, 150 and under $1, 200___________ - - 4. 0 9,. 8 - - ( . 8 ) 5. 6 7 .9 15. 5 3. 7 1 .7
$1 .2 00  and under $1 .250 - " 1 .6 9,. 7 “ “

4. 5 1 3. 1 9. 8 12. 4 4. 3

$1 ,250  and under $1 .300 - _ _ 1 .0 7,. 3 - - - 3. 3 1 .9 4. 5 10. 2 2 .0
$1 ,300  and under $ 1 ,3 50 ___________ - - - ( . 7 ) 5,.9 - - - 1. 7 1 .2 5. 6 6 .0 6. 3
$1 ,350  and under $ 1 ,400___________ - - _ - 3,.9 - - - 1. 1 (2. 6) 3. 8 13. 5 2. 3
$1.400  and under $1 .450 - - - - 2 . 7 - - - 1. 2 -  , 3. 8 7 .4 4 .0
$1 .450  and under $1 .500 - " - - 1 . 1 . - - ~ ( • 1) ■ . 7 6. 8 10. 0

$1 ,500  and under $1 ,550___________ _ _ _ _ 1. 2 _ _ - - - .9 9. 2 6 .0
$1 ,550  and under $1 ,600 - _ _ - (1 . 1) - - - - - 1 .9 3. 1 15.9
$1 ,600  and under $1 ,6 50 ___________ - _ _ - - - - - - . 3 1. 8 6. 3
$1 ,650  and under $1 ,700 - _ _ - _ - - - - - 4. 2 4. 2 14. 3
$1 ,700  and under $1 .750 - - - - - - - - - ( . 7 ) 4. 5 1. 3

$ 1 ,7 50  and under $1,800 _ _ _ _ _ > - - - - - 2 .0 1 .7
$ 1 ,800  and under $1 ,850___________ - - - - - - - - - - - - 6. 3
$ 1 ,850  and under $1 ,900___________ - - - - - - - - “ - - 1. 5 2. 7
$1 ,900  and under $1 ,950 - - - - - - - - “ - - (1 .3 ) 2. 0
$ 1 ,950  and under $2,000 - " - - - * ~ - - ~ - 1. 3

$ 2 ,000  and under $ 2 ,0 5 0 __________ - - - - - - - - - - - - . 7
$2, 050 and under $ 2 ,  100__________ - - - ~ - - - “ _ - - 1 .0
$2,  100 and under $ 2 ,  150__________ - - - - - - - - “ - -
$ 2 ,  150 and under $ 2 ,  200__________ - - - - - - “ - - . 7
$ 2 ,200  and under $ 2 ,2 5 0 __________ " ■ - - " “ -

$ 2 ,2 5 0  and under $ 2 ,3 0 0 __________ - - - - - - - - - - - - 1 .0
$ 2 ,3 0 0  and under $ 2 ,3 5 0 __________ - - - - - “ - - - -
$ 2 ,3 5 0  and under $ 2 ,4 0 0 __________ - - - - - “ “ “ - 1. 7
$ 2 ,4 0 0  and o v e r _____________________ - - - “ - - - ~ “ “ - (1 .3 )

Total------------------------------------------ 100 .0 100 .0 100. 0 100 .0 100 .0 100. 0 100.0 100. 0 100 .0 100 .0 100 .0 1 0 0 .0 1 100 .0

N um ber o f  e m p lo y e e s ______________

A v e r a g e  monthly s a l a r i e s --------------

4, 693 

$621

9 ,6 8 3

$690

24,119!

$781

16,669

$939

6 ,557

$ 1 ,1 2 8

724

$637

1 ,795

$726

3 ,7 7 3

$831

2 ,637

$1,025

837

$1,024

1 ,343

$1,178

784

$1,381

301 

$1,587

See footnote at end of table .
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Table 4. Employment Distribution by Salary: Professional and Administrative Occupations--- Continued

( P e r c e n t  d i s t r i b u t i o n  o f e m p lo y e e s  in  s e l e c t e d  p r o f e s s i o n a l  a n d  a d m i n i s t r a t i v e  o c c u p a t io n s ,  b y  a v e r a g e  m o n th ly  
s a l a r i e s ,  U n ite d  S ta t e s  e x c e p t  A la s k a  a n d  H a w a ii ,  1 J u n e  1968)

A ttorn eys

I II III IV V VI VII

U nder $600 ........... ........................ — 1. 4 _ _ _ _ _ _
$600 and under $ 62 5 ----------------------- 3. 7 _ - _ _ _ _
$625 and under $ 65 0 ----------------------- 11. 5 (o . 9) - - - - -
$650 and under $67 5----------------------- 6 . 4 1 . 1 - - - - -
$67 5 and under $ 70 0 ----------------------- 1 1 . 0 2. 7 - - - - -
$700 and under $72 5 ----------------------- 14. 2 4. 0 _ _ - - -
$725 and under $ 75 0 ----------------------- 5. 0 1 2 . 6 - - - - -
$7 50 and under $77 5----------------------- 4. 1 11. 7 (1 .3 ) - - - -
$775 and under $ 80 0 ----------------------- 6 . 0 10. 4 3. 7 - - - -
$800 and under $82 5 ----------------------- 3. 7 10. 7 . 9 _ _ - _
$825 and under $85 0 ----------------------- 3. 2 5. 3 7. 4 - - - -
$850 and under $ 87 5 ----------------------- 1. 4 8 . 1 4. 1 - - - -
$875 and under $90 0 ----------------------- 13. 8 2 . 1 1. 7 ( 1 . 8 ) - - -
$900 and under $ 92 5 ----------------------- 4. 1 10. 5 9. 3 3. 2 - - -
$925 and under $95 0 ----------------------- - 1 . 1 3. 0 . 2 - - -
$950 and under $ 97 5 ----------------------- • 9 2. 3 5. 3 2 . 2 - - -
$975 and under $1, 000------------------ . 5 2. 5 8 . 0 3. 5 ( 1 . 1 ) - -
$ 1, 000 and under $ 1, 050-------------- 4. 1 4. 9 15. 1 7. 7 1. 5 - -
$1, 050 and under $1, 100--------------- 2. 3 1. 9 8 . 2 4. 5 1. 3 - -
$ 1 , 100 and under $ 1 , 150-------------- - 1 . 1 5. 4 5. 3 1. 5 - -
$1, 150 and under $1, 200-------------- . 5 . 4 5. 8 6 . 5 4. 4 1. 4 -
$1, 200 and under $1, 250-------------- . 5 . 5 5. 9 1 2 . 9 4. 8 1 . 2 -
$1, 250 and under $1, 300-------------- 1 . 8 1. 9 4. 6 1 2 . 1 4. 6 - -
$1, 300 and under $1, 350-------------- - 1 . 6 4. 0 1 0 . 0 16. 5 2. 3 -
$ 1, 350 and under $ 1 ,4 0 0 -------------- - (1 .5 ) 1 . 6 5. 4 7. 9 3. 0 -
$ 1 ,400  and under $ 1 ,4 5 0 -------------- - - 1 . 6 3. 7 6 . 7 1. 7 0. 2
$ 1, 450 and under $ 1, 500-------------- - - (3. 2 ) 4. 7 8 . 3 2. 5 1. 5
$1, 500 and under $1, 550-------------- - - - 3. 9 7. 1 2. 3 . 5
$ 1, 550 and under $1, 600-------------- - - - 4. 2 4. 9 6 . 4 1 . 0
$1, 600 and under $1, 650-------------- - - - 1. 7 4. 0 9 . 6 . 5
$ 1 ,650  and under $ 1 ,7 0 0 -------------- - - - 1. 4 3. 2 9. 7 7. 4
$1, 700 and under $1, 750-------------- - - - 2. 5 3. 9 2 . 2 . 2

$ 1 ,7 5 0  and under $ 1 ,8 0 0 -------------- - - - 1. 3 3. 2 4. 1 4. 4
$1, 800 and under $1, 850-------------- - - - 1 . 0 3. 1 7. 1 2 . 0
$ 1, 850 and under $ 1 ,9 0 0 -------------- - - - ( . 6 ) 2 . 2 8 . 1 2 . 0
$1, 900 and under $1, 950-------------- - - - - 1 . 6 3. 6 1. 7
$ 1, 950 and under $2, 000-------------- - - - - 1 . 8 2 . 9 1 . 0

$2, 000 and under $2, 050-------------- _ _ - - 2 . 2 2 . 6 1. 7
$2, 050 and under $2, 100-------------- - - - - 1. 7 9. 7 4. 7
$ 2 , 100  and under $ 2 , 150-------------- - - - - (2. 3) 3. 2 2. 5
$2, 150 and under $2, 200-------------- - - - - - 2. 5 3. 4
$2, 200 and under $2, 250-------------- - - - - - 2 . 9 5. 4
$2, 250 and under $2, 300-------------- - - - - - 1. 9 4. 7
$2, 300 and under $2, 350-------------- - - - - - 2. 7 4. 7
$2, 350 and under $2, 400-------------- - - - - - . 9 2 . 0
$2, 400 and under $2, 450-------------- - - - - - 1 . 2 2 . 2
$2, 450 and under $2, 500-------------- - - - - - 1. 3 8 . 1

$2, 500 and under $2, 550-------------- - - - - - 1 . 0 2 . 2
$2, 550 and under $2, 600--------------- - - - - - ( 2 . 2) 1 . 2
$2, 600 and under $2, 650-------------- - - - - - - 3. 2
$2, 650 and under $2, 700-------------- - - - - - - . 7
$2, 700 and under $2, 750-------------- - - - - - - 5. 1

$2, 7 50 and under $2, 8 00 -- --------- - - - - - - 1. 5
$ 2 ,8 0 0  and under $ 2 ,8 5 0 ----- - - - - - - 4. 7
$2, 8 50 and under $2, 900 -------------- - - - - - - 2. 7
$2, 900 and under $2, 950-------------- - - - - - - 2 . 0

$2, 950 and under $3, 000-------------- - - - - - - 3. 4

$3, 000 and under $3, 050-------------- - - - - - - 1. 7
$3, 050 and under $3, 100-------------- - - - - - - -
$3, 100 and under $3, 150-------------- - - - - - - . 7
$3, 150 and under $3, 200-------------- - - - - - - 3. 9
$3, 200 and under $3, 250-------------- - - - - - - 1 . 0

$3, 250 and under $3, 300-------------- - - - - - - . 7
$3, 300 and o v e r ------------------------------- - - - - - - (3. 7)

T o t a l --------------------------------------- 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0

N um ber of e m p lo y e e s ------  ------  - 218 959 i, no 1, 657 1, 428 691 408

A vera g e  m onthly s a la r ie s ------------- $ 77 8 $858 $ 1, 050 $ 1, 274 $ 1, 495 $ i, 846 $2, 403

S e e  f o o tn o te  a t  e n d  o f  ta b le .
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Table 4. Employment Distribution by Salary: Professional and Administrative Occupations--- Continued

( P e r c e n t  d i s t r i b u t i o n  o f e m p lo y e e s  in  s e l e c t e d  p r o f e s s i o n a l  a n d  a d m i n i s t r a t i v e  o c c u p a t i o n s ,  b y  a v e r a g e  
m o n th ly  s a l a r i e s ,  U n i te d  S ta t e s  e x c e p t  A la s k a  a n d  H a w a i i ,  1 J u n e  1968)

A verage  m onthly sa la r ie s
M anagers, o ffice  s e rv ic e s Buye r s

I II III IV I II III IV

$400 and under $425______ __________ 1. 3
$425 and under $450_________________ - - - - 4. 5 - - _
$450 and under $475 - - - - 3. 4 - - _
$475 and under $500 - - - - 5. 0 (0 . 8 ) - -

$500 and under $525 _ _ _ _ 5. 7 1. 9 .. _
$5 25 and under $550.. (0 .7 ) - - - 7. 5 1. 4 - -
$550 and under $575_________________ 2. 5 - - - 4. 8 2 . 2 - -
$575 and under $600_________________ 2 . 1 - - - 11. 7 5. 5 - -

$600 and under $625_________________ 7. 1 _ _ _ 1 2 . 0 6 . 0 (2 . 1 ) _
$625 and under $650_________________ 3. 5 1 . 0 - - 1 2 . 1 8 . 9 1. 7 _
$650 and under $675_________________ 4. 6 1 . 2 _ - 8 . 1 10. 4 3. 1 _
$675 and under $700 1 0 . 6 2 . 6 - - 5. 5 7. 1 2 . 8 -

$700 and under $725_________________ 7. 8 2 . 6 _ _ 6 . 6 9. 1 4. 9
$725 and under $750_________________ 7. 1 1 . 8 _ _ 3. 3 9. 5 6 . 8 _
$750 and under $775 12. 4 2. 5 (1. 3) _ 1. 5 8 . 4 7. 2 (2. 5)
$775 and under $800 6 . 7 3. 3 1 . 6 - 1 . 6 8 . 2 7. 1 1. 4

$800 and under $825_________________ 15. 2 4. 9 1 . 8 1 . 6 5. 2 8 . 5 1 . 6
$825 and under $850_________________ 5. 3 1 2 . 9 . 3 _ 1 . 0 4. 4 7. 1 3. 2
$850 and under $875_________________ . 7 7 .4 3. 7 _ 1 . 0 2 . 6 7. 8 4. 5
$875 and under $900_________________ 1 .4 4. 3 . 5 - ( 1 . 8 ) 2 . 1 5. 9 3. 9

$900 and under $925 3. 2 1 2 . 2 6 . 3 _ . 1 . 0 6 . 7 7. 3
$925 and under $950_________________ 4. 3 1 1 . 0 1 . 0 _ _ 1 .4 4. 7 5. 3
$950 and under $975_________________ . 7 4. 7 5. 5 _ _ 1 . 1 5. 0 6 . 7
$975 and under $ 1 ,000 - 6 . 0 3. 7 - - . 7 4. 9 8 . 5

$ 1 ,0 00  and under $1 ,050 . 4 10. 3 4. 5 1 . 6 _ 1 . 1 6 . 0 13. 4
$ 1 ,0 50  and under $1, 100 _ _ - 3. 2 15. 0 8 . 1 _ ( 1 . 2 ) 3. 2 11.9
$1, 100 and under $1, 150_______ ____ 2 . 1 2 . 2 13. 4 9. 7 _ 1. 9 9. 3
$1, 150 and under $1, 200____________ - 3. 1 8 . 9 9 .7 - - 1. 3 6 . 7
$1, 200 and under $ 1 ,250 - 1 . 1 3. 4 9. 7 - - ( 1 . 2 ) 5. 0

$1, 250 and under $1, 300____________ _ 1 . 8 6 . 0 9. 7 _ _ _ 2 . 8
$ 1 , 300 and under $1, 350____________ - - 4. 2 11. 3 - - - 1 . 8
$1, 350 and under $1,400____________ - - 4. 2 6 . 5 - - - 1. 7
$1, 400 and under $ 1 ,4 5 0 ____________ 1 .4 - 1 . 0 9. 7 - _ _ (2 .5 )
$1. 450 and under $ 1 .500 - - 8 . 9 4. 8 - - -

$1, 500 and under $ 1 ,550 - _ 4. 7 - _ _ _ _
$1, 550 and under $1,600____________ - - - 4. 8 - - - _
$1. 600 and under $ 1 .650 - - - 3. 2 - _ _ _
$1, 650 and under $ 1 ,7 00 ____________ - - - - - _ _ _
$1, 700 and under $ 1 ,7 50 ____________ - - - - - - - -
$1 ,7 50  and under $ 1 ,8 0 0 ------------------ _ _ _ 6 . 5 _ _ _ _
$ 1 ,8 00  and under $ 1 ,8 50 ------------------ - - - - - - - -
$1 ,8 50  and o v e r --------------------------------- _ _ _ 4. 8 _ _ _ _

T o t a l ------------------------------------------ 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0

N um ber of e m p lo y e e s ----------------------- 282 721 381 62 2, 395 9, 132 12,878 4 , 599

A vera g e  m onthly s a la r ie s ---------------- $765 $912 $ 1 ,142 $ 1 ,3 5 8 $612 $722 $855 $ 1 ,0 3 6

S e e  f o o tn o te  a t  e n d  o f  t a b l e .
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Table 4. Employment Distribution by Salary: Professional and Administrative Occupations--- Continued

(P e rce n t  d istribu tion  of em p loy ees  in se le c te d  p ro fe s s io n a l and a d m in istrative  o ccu p ation s , by a vera ge  
m onthly s a la r ie s , United States excep t A laska .and  H awaii, 1 June 1968)

A vera ge  m onthly sa la ries
Job analysts 2 D ire c to r s  o f  p erson n e l

II III IV I II III IV

U nder $500------------------------------------------- 0. 3 - - - - - -

$500 and under $525_________________ 2 . 6 - - - - - -
$525 and under $550_________________ 1 . 0 - - - - - -
$550 and under $575_________________ 7. 3 - - 0. 2 - - -
$575 and under $600_________________ 4. 4 0. 3 - 2. 1 - - -

$600 and under $625_________________ 2 . 6 1. 5 _ . 4 _ _
$625 and under $650_________________ 6 . 0 . 9 1 . 2 - - -
$650 and under $675_________________ 9 .6 3. 1 ( 0. 6 ) 2. 3 - - -
$675 and under $700_________________ 7. 6 1. 3 1 . 0 - - - -

$700 and under $725_________________ 5. 7 6 . 7 1 . 1 2. 3 _ _ _
$725 and under $750_________________ 4. 7 5. 6 . 4 1. 4 (0. 9) - -
$750 and under $775_________________ 7. 8 7. 8 1 . 0 3. 2 2. 5 - -
$775 and under $800_________________ 8 . 1 7. 8 2. 5 4. 0 . 7 - -

$800 and under $825_________________ 8 . 6 6 . 5 2. 3 6 . 9 2 . 6
$825 and under $850_________________ 7. 3 5. 1 4. 6 13. 1 2 . 0 - -
$850 and under $875_________________ 4. 2 8 . 5 2. 7 6 . 1 1 . 0 - -
$875 and under $900_________________ 4. 4 5. 7 3. 4 8 . 8 2. 0 - -

$900 and under $925_________________ 3. 1 5. 3 3. 6 5. 4 5. 8 _ -
$925 and under $950_________________ 1 . 6 8 . 5 6 .9 1 0 . 1 3. 2 ( 2. 2 ) -
$950 and under $975_________________ . 8 4. 0 5. 2 4. 6 6 . 1 3. 4 -
$975 and under $1, 000______________ 1. 3 2. 3 3. 8 4. 8 6 . 4 2. 2 -

$1, 000 and under $1, 050____________ 1 . 0 8 . 5 13. 6 2. 3 1 0 . 2 5. 4 -
$ 1 ,0 50  and under $ 1 ,1 0 0 ____________ - 6 . 3 9. 2 4. 4 1 0 . 6 5. 7 -
$1, 100 and under $1, 150____________ - 2 . 9 9 . 2 5. 6 8 . 0 9 . 2 1 . 5
$ 1 , 150 and under $ 1 , 200____________ - 1 . 2 8 . 0 2. 3 8 . 3 5. 7 1 . 0
$ 1 ,2 00  and under $ 1 ,2 50 ____________ - . 3 6 . 1 6 . 9 7. 1 1 0 . 8 4. 1

$1 ,2 50  and under $1, 300____________ _ _ 7. 5 (1 .9 ) 9. 1 3. 0 5. 6
$ 1 ,3 00  and under $1 ,3 50 ____________ - - 4. 2 - 4. 0 8 . 6 9 . 2
$ 1 ,350  and under $ 1 ,4 00 ____________ _ - 1 . 1 - 2. 4 4. 8 4. 9
$ 1 ,400  and under $ 1 ,4 50 ____________ _ _ 1 . 1 - 3. 2 6 . 7 9. 5
$ 1 ,450  and under $ 1 ,5 00 ____________ - - ( 1 . 0) - . 5 9. 4 1 0 . 0

$1, 500 and under $ 1 ,5 50 ____________ _ _ _ „ 1. 4 5. 3 5. 9
$1, 550 and under $ 1 ,6 00____________ _ _ _ _ 1 . 0 2. 7 1. 5
$ 1 ,6 00  and under $ 1 ,6 50 ____________ _ _ _ _ (1 .3 ) 3. 8 2 . 8
$ 1 ,6 50  and under $ 1 ,7 00 ____________ _ _ _ 1 .9 9 . 0
$1 ,7 00  and under $ 1 ,7 50 ____________ - - - - - 2. 3 1 . 0

$1 ,7 50  and under $ 1 ,8 00 ____________ 2. 9 3. 6
$1 ,8 00  and under $ 1 ,8 50 ____________ _ _ _ _ _ 1 . 1 2 . 6
$ 1 ,8 50  and under $ 1 ,9 00 ____________ _ _ _ _ . 2 5 .9
$ 1 , 900 and under $ 1 , 950____________ _ _ _ _ . 5 4. 3
$ 1 ,9 50  and under $ 2 ,0 0 0 ____________ - - - - - . 4 2. 3

$ 2 ,000  and under $ 2 ,0 50 ____________ _ _ . 3 1 . 0
$ 2 ,0 50  and under $ 2 ,1 0 0 ____________ _ _ _ _ _ 1 . 2 1. 5
$2, 100 and under $2, 150____________ _ _ _ _ _ ( . 4 ) 1 . 8
$2 , 150 and under $2, 200____________ _ _ _ _ - . 3
$2, 200 and under $2 , 250____________ - - - - - - 5. 1

$2 ,250  and under $2, 300____________ _ _ _ _ _ _ . 8
$2 ,3 00  and under $ 2 ,3 5 0 ------------------ _ - - - - - 2 . 0
$2, 350 and o v e r _____________________ _ _ _ - - - ( 2 . 8 )

T ota l____„_________ ______________ 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0

N um ber o f e m p lo y e e s_______________ 384 682 523 1, 153 1, 733 1, 132 391

A verage  m onthly s a la r ie s __________ $ 735 $867 $1, 048 $919 $ 1 , 101 $ 1 ,3 3 4 $1, 643

See footn otes  at end of table.
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Table 4. Employment Distribution by Salary: Professional and Administrative Occupations--- Continued

(P e rce n t  d istrib u tion  of em p loy ees  in se le c te d  p ro fe s s io n a l and a d m in istrative  occu p ation s , by a vera g e  m onthly 
s a la r ie s , United States except A laska  and Hawaii, 1 June 1968)

A vera g e  m onthly sa la r ie s

$450 and under $ 47 5 -----------------------
$475 and under $ 50 0 -----------------------
$500 and under $ 52 5 -----------------------
$525 and under $ 55 0 -----------------------
$550 and under $ 5 7 5 -----------------------
$575 and under $ 6 0 0 -----------------------
$600 and under $ 62 5 -----------------------
$625 and under $ 6 5 0 -----------------------
$650 and under $ 6 7 5 -----------------------
$675 and under $ 70 0 -----------------------
$700 and under $ 72 5 -----------------------
$725 and under $ 7 5 0 -----------------------
$750 and under $ 7 7 5 -----------------------
$775 and under $ 8 0 0 -----------------------
$800 and under $ 82 5 -----------------------
$825 and under $ 85 0 -----------------------
$850 and under $ 8 7 5 -----------------------
$875 and under $ 9 0 0 -----------------------
$900 and under $ 92 5 -----------------------
$925 and under $ 95 0 -----------------------
$950 and under $ 9 7 5 -----------------------
$975 and under $ 1 , 0 00 -------------------
$1, 000 and under $1, 050--------------
$1, 050 and under $1, 100--------------
$1, 100 and under $1, 150--------------
$1, 150 and under $1, 200--------------
$1, 200 and under $1, 250--------------
$1, 250 and under $1, 300--------------
$1, 300 and under $1, 350--------------
$ 1 ,350  and under $ 1 ,4 0 0 --------------
$ 1 ,4 0 0  and under $ 1 ,4 5 0 --------------
$ 1 ,4 5 0  and under $ 1 ,5 0 0 --------------
$ 1 ,5 0 0  and under $ 1 ,5 5 0 --------------
$ 1 ,5 5 0  and under $ 1 ,6 0 0 --------------
$ 1 ,600  and under $ 1 ,6 5 0 --------------
$ 1 ,650  and under $ 1 ,7 0 0 --------------
$1, 700 and under $1, 750--------------
$ 1, 7 50 and under $ 1 , 8  00--------------
$ 1, 800 and under $ 1 ,8  50----------- —
$ 1, 850 and under $ 1 .9 0 0 —------------
$ 1 , 900 and under $ 1 ,9 5 0 --------------
$ 1 ,950  and under $ 2 , 0 0 0 --------------
$2, 000 and under $2, 050--------------
$2, 050 and under $2, 100--------------
$ 2 , 100  and under $ 2 , 150--------------
$ 2 , 150 and under $ 2 , 2 0 0 --------------
$2, 200 and under $2, 250--------------
$ 2 , 250 and under $2, 300--------------
$2, 300 and under $2, 350--------------
$2, 350 and under $2, 400--------------
$2 , 400 and under $2, 450--------------
$ 2,450 and under $ 2 ,5 0 0 --------------
$2, 500 and under $2, 550--------------
$ 2 , 550 and under $2, 600--------------
$2, 600 and under $2, 650--------------
$2, 650 and under $2, 700--------------
$2, 700 and under $2, 750--------------
$2, 750 and under $2, 800 --------------
$2, 800 and under $2, 850--------------
$2 , 850 and under $2, 900 --------------
$2, 900 and under $2, 950 --------------
$2, 950 and under $3, 000--------------
$3, 000 and o v e r -------------------------------

T o t a l ---------------------------------------

N um ber o f e m p lo y e e s ---------------------

A v era g e  m onthly s a la r ie s --------------

C hem ists

I 11 III IV V VI VII VIII

1 . o
. 5

1 . 8 
1 . 1 
4. 9 ( 2 . 1 )

: - - -
- -

10. 7 1. 4 - - - - - -
13. 9 3. 0 (o. 8 ) - - - - -
11. 3 3. 3 1 . 0 - - - - -

7. 7 1 0 . 6 1 . 2 - - - - -
8 . 6 1 0 . 8 4. 7 - - - - -
7. 8 1 2 . 1 4. 5 _ - _ _ _

1 1 . 1 12. 5 5. 4 - - - - -
7. 0 1 0 . 6 7. 3 (1. 9) - - - -
5. 1 8 . 4 9. 7 1 . 1 - - - -
4. 1 6 . 9 9. 0 2 . 0 _ _ _ _
1 . 8 6 . 0 11. 3 2. 3 - - - -

( 1 . 6 ) 4. 5 9 . 2 4. 0 - - - -
- 3. 7 7. 6 5. 1 - - - -
_ 1. 3 5. 5 5. 6 ( 1 . 8) _ _
- 1. 4 6 . 3 5. 1 1 . 0 - - -
- (1 .3 ) 3. 9 6 . 2 1 . 1 - - -
- 3. 0 6 . 2 1 . 8 - - -
- - 4. 2 13. 3 5. 8 ( 0. 8 ) - -
- - 2. 1 9. 0 6 . 7 1 . 2 - -
- - 1. 4 7. 5 7. 5 5. 8 - -
- - (1 .7 ) 8 . 2 9. 9 4. 0 (1 .5 ) -
- - - 8 . 0 1 0 . 8 6 . 4 2 . 0 -
- - - 5. 8 9. 6 6 . 0 . 7 -
- - - 3. 8 1 0 . 2 11. 4 1. 4 -
- - - 2. 5 1 0 . 0 9. 3 3. 5 -
- - - (2. 5) 7. 1 6 . 7 6 . 3 -
- - - 5. 8 9. 9 5. 0 ( 0. 6 )
_ _ _ _ 4. 5 8 . 8 9. 2 2 . 2
- - - - 2 . 1 6 . 6 8 . 8 2 . 8
- - - - 1 . 8 6 . 8 9. 6 4. 1
- - - - 1 . 0 6 . 1 5. 2 5. 5
- - - - (1. 4) 3. 3 8 . 6 2 . 8

- - - - - 2 . 0 5. 9 3. 7
- - - - - 1. 9 5. 2 6 . 7
- - - - - (2. 9) 3. 5 4. 1
- - - - - - 4. 1 4. 3
- - - - - - 5. 0 5. 9
- - - - - _ 3. 1 4. 3
- - - - - - 2 . 2 8 . 9
- - - - - - 1 . 2 2. 4
- - - - - - 2 . 1 3. 9
- - - - - - 1 . 8 4. 9
- - - - - _ 1 . 1 3. 3
- - - - - - 1. 3 . 4
- - - - - - (1 -9 ) 6 . 9
- - - - - - - 3 .9
- - - - - - - 2 . 6

- - - - - - - 2 . 0 
1 . 6

- - - - - - -
1 . 2 
2 . 0 

. 6

- - - - - - 3. 1
A

- _ - _ _ _ -
. 4

1 . 8 
1 . 0

. 2

2 . 0

1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0

1, 768 4, 419 9, 292 10, 395 8 , 015 4, 340 1, 897 508

$672 $744 $849 $1, 063 $1, 272 $1, 444 $ 1, 713 $ 2 , 118

See footnote  at end o f  tab le.
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Table 4. Employment Distribution by Salary: Professional and Administrative Occupations--- Continued

(P e rce n t  d istribu tion  of em p loy ees  in se le c te d  p ro fe s s io n a l and ad m in istrative  occu p ation s , by average  
m onthly s a la r ie s , United States excep t A laska and H awaii, 1 June 1968)

A vera ge  m onthly sa la r ie s
I II III IV V VI VII VIII

U nder $575------------------------------------------ ( 0 . 8 ) _ _ _ _ _ _ _
$575 and under $600------------------------- 1 . 0 - - - - - - -
$600 and under $625________________ 2. 3 - - - - - - -
$625 and under $650________________ 2. 4 ( 1 . 2 ) - - - - - -
$650 and under $675________________ 4. 2 1 .4 - - - - - -
$675 and under $700_________ _______ 8 . 5 2. 3 ( 1 . 0 ) * - - - -
$700 and under $725________________ 8 . 3 4. 4 1 . 1 - - - - -
$725 and under $750________________ 1 2 . 9 9. 1 2 . 2 - - - - -
$750 and under $775________________ 19. 1 11. 3 3. 4 - - - - -
$775 and under $800_________ _______ 2 1 . 0 13. 8 4. 5 - - - - -
$800 and under $825________________ 1 0 . 0 14. 1 6 . 5 (1 .7 ) - - - -
$825 and under $850________________ 4. 9 13. 5 8 . 3 1 .4 - - - -
$850 and under $875________________ 2 . 2 1 0 . 0 9. 5 2. 3 - - - -
$875 and under $900________________ 1 .4 5. 6 9. 3 2. 5 - - - -
$900 and under $925________________ ( 1 . 0 ) 4. 4 9 .8 4. 0 - - - -
$925 and under $950________________ - 3. 5 8 . 6 4. 0 (1 .7 ) - - -
$950 and under $975________________ - 2 . 1 9. 0 5. 8 i . 0 - - -
$975 and under $1, 000_____________ - 1 . 2 7. 3 6 . 2 1 . 8 - - -
$1, 000 and under $1, 050 _________ - 1 .4 8 . 9 13. 8 7 .4 (1 .9 ) - -
$1. 050 and under $1. 100 - ( . 6 ) 6 . 0 13. 0 8 . 1 2 .4 - -
$1, 100 and under $1, 150___________ - 2. 3 1 2 . 2 7. 7 6 .4 - -
$1, 150 and under $1, 200___________ - - 1. 7 1 1 . 0 8 . 9 3. 8 ( 1 . 1 ) -
$1, 200 and under $ 1 ,2 50  .. - - ( -4 ) 8 , 3 11.9 5. 4 1 .7 -
$ 1 ,2 50  and under $1, 300______ ____ - - - 5. 0 1 0 . 8 6 . 3 2 . 2 -
$1, 300 and under $1, 350___________ - - - 4. 1 9. 9 8 . 0 2. 7 -
$1, 350 and under $ 1 ,400 - - - 2 . 2 8 . 6 7. 8 4. 0 -
$1, 400 and under $ 1 ,450  ._ - - - 1 . 2 6 . 6 8 .4 6 . 3 (2 . 2 )
$1, 450 and under $1, 500_________ - - - (1 .4 ) 4. 3 9 .4 5. 9 2 . 9

$1, 500 and under $1, 550___________ - - - - 3. 3 8 . 3 6 . 7 2. 5
$ 1 ,550  and under $ 1 ,6 0 0 ___________ - - - - 2. 4 7. 4 7. 1 3. 9
$1, 600 and under $1, 650___________ - - - - 1 .9 6 . 3 7. 0 4. 1
$ 1 ,650  and under $1, 700___________ - - - - 1 . 6 5. 5 8 . 8 7. 3
$ 1 ,7 00  and under $ 1 ,7 50 ___________ - - (2 . 1 ) 4. 0 8 . 3 7. 8

$1 ,7 50  and under $ 1 ,8 0 0 ___________ - - - - - 2 . 6 7. 8 5. 9
$1, 800 and under $ 1 ,8 50 ___________ - - - - - 2 . 0 7. 5 7. 4
$ 1 ,8 50  and under $ 1 ,9 00 ___________ - - - - - 1. 5 4. 5 6 . 5
$ 1 ,900  and under $ 1 ,9 5 0 ___________ - - - - - (2 . 6 ) 4. 1 7. 1
$1, 950 and under $2, 000_______ ___ - - - - “ - 3. 8 4. 4

$ 2 ,000  and under $ 2 ,0 50 ___________ - - - - - - 2 . 6 7. 0
$2, 050 and under $2, 100___________ - - - - - - 2. 7 4. 2
$2, 100 and under $2, 150___________ - - - - - - 1. 5 3. 8
$2, 150 and under $2, 200___________ - - - - - - . 8 4. 1
$2, 200 and under $2, 250___________ - - - - - - 1 . 0 3. 3
$2, 250 and under $2, 300___________ - - - - - - (2 . 0) 3. 7
$2, 300 and under $2, 350___________ - - - - - - - 2 . 2
$2, 350 and under $2, 400___________ - - - - - - - 1. 5
$ 2 ,400  and under $ 2 ,4 50 ___________ - - - - - - - 1 . 1
$2 ,4 50  and under $ 2 ,5 0 0 ___________ - - - - - - - 1. 3
$ 2 ,500  and under $ 2 ,5 50 ----------------- _ _ _ _ - _ _ 1 . 0
$ 2 ,5 50  and o v e r -------------------------------- - _ - - - - _ (4. 7)

T o t a l ---------------------------------------- 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0

N um ber o f em p loy ees  --------------------- 12,361 32, 113 8 2 ,667 109,538 71 ,257 38,444 12,789 2, 971

A vera g e  m onthly s a la r ie s -------------- $752 $814 $914 $ 1 ,091 $ 1 ,269 $ 1 ,447 $ 1,685 $ 1 ,940

1 F o r  scop e  of study, see  table in appendix A. T o avoid  showing sm a ll p rop ortion s  o f em p loy ees  s ca ttered  at or  near 
the e x trem es  of the d istrib u tion  fo r  som e o ccu p ation s , the p ercen ta ges  of em p loy ees  in these in terva ls  have been  accum ulated  
and are  shown in the in terva l above or b elow  the extrem e in terva l containing at lea st 1 p ercen t. The p ercen ta g es  rep resen tin g  
these em p loy ees  are  shown in p a ren th eses.

2 In su fficien t data w ere  obtained fo r  le v e l I to w arrant presen tation  of sa la ry  d istr ib u tion s.

N OTE: B ecause o f rounding, sum s o f individual item s m ay not equal 100.
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Table 5. Employment Distribution by Salary: Engineering Technicians

(P e rce n t  d istrib u tion  o f  en g in eerin g  tech n ic ian s, by average m onthly s a la r ie s , 
United States excep t A laska and Hawaii, 1 June 1968)

E ngin eering  techn ic ians
A vera ge  m onthly sa la r ie s

I II III IV V

U nder $ 3 2 5 ------------------------------------------- (0 .7 )
$ 325  and under $ 35 0 ________________ 1. 3 - - - -
$350  and under $ 3 7 5 _________________ 4. 2 - - - -
$ 37 5 and under $400  ______  ____ 10. 3 (1 .4 ) - " -

$400  and under $ 42 5____ __ _______ 12. 4 1 . 8 _ _ _
$425  and under $ 45 0____  _ __ 14. 2 3. 3 (0 . 6 ) - -
$450  and under $475__________  ____ 12. 7 5. 6 1 . 1 - -
$475  and under $ 50 0 _________________ 13. 8 9 .6 2 . 1 - "

$500  and under $ 5 2 5 . ______________ 10. 3 1 2 . 2 4. 3 _ _
$525  and under $ 550_ ______________ 8 . 1 14. 1 6 . 7 (1 .4 ) -
$550  and under $ 575_________________ 5 .9 16. 3 9. 1 2 . 0 -
$57 5 and under $600 3. 8 1 2 . 0 10. 7 3. 4 -

$600  and under $62 5 _________________ 1 . 2 8 . 4 1 2 . 2 4. 6 ( 1 . 8)
$625  and under $ 6 5 0 _______ _________ ( .9 ) 6 . 5 11. 3 5. 8 1. 2
$650  and under $675 - 3. 5 12. 2 8 . 9 2. 8
$67 5 and under $ 70 0 _________________ - 1 .7 8 . 7 1 2 . 0 4. 3

$700  and under $725 - 1. 1 8 . 1 13. 0 6 . 2
$725  and under $7  50_________________ - (2 .4 ) 4. 8 1 1 .4 8 . 4
$750  and under $77 5 _________________ - - 3. 6 1 0 . 1 11. 3
$775  and under $800 - “ 1 . 6 6 . 6 10. 7

$800  and under $ 82 5 _________________ - - 1 .9 6 . 5 1 0 . 8
$825  and under $85 0 _________________ - - ( . 8) 4. 8 8 . 5
$850  and under $875 - - - 3. 7 6 .9
$87 5 and under $ 9 0 0 _________________ - - - 2 . 0 6. 2

$900  and under $92 5_________________ - - - 1. 7 5 .0
$925  and under $950  _ - - - . 5 5. 4
$950  and under $97 5 _________________ - - - . 1 4. 8
$975  and under $ 1, 000______________ - - - . 1 1 . 8

$ 1 ,000  and under $ 1 ,0 5 0 ------------------ _ _ _ . i 3. 5
$ 1 ,050  and under $ 1 ,1 0 0 ____________ - - - 1 .4 ( . 2)

T otal ------------------------------------------- 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0

N um ber of e m p lo y e e s _______________ _ 5 ,809 15,711 2 7 ,976 30 ,347 15,555
A vera g e  m onthly s a la r i e s ___________ $465 $555 $633 $731 $ 8 1 6

1 F o r  scop e  o f study, see table in appendix A . To avoid showing sm a ll p ro p o rtio n s  o f  em p lo y e e s  sca ttered  at or near 
the ex tre m e s  o f the d istrib u tion s  fo r  som e occu p ation s , the p e rcen ta g es  o f  em p loy ees  in these in terv a ls  have been  a ccu m u 
lated and a re  shown in the in terva l above o r  b e low  the extrem e in terva l containing at lea st 1 p ercen t. The p ercen ta g es  r e p 
resenting  these e m p loy ees  a re  shown in p a ren th eses.

NOTE: B eca u se  o f rounding, sum s o f individual item s m ay not equal 100.
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Table 6. Employment Distribution by Salary: Drafting and Clerical Occupations

(P e rce n t  d istribu tion  o f em p loy ees  in se le c te d  dra fting and c le r ic a l  o ccu p a tion s , by a vera ge  w eekly sa la r ie s , 
United States excep t A laska  and H awaii, 1 June 1968)

A vera g e  -weekly sa la r ie s
D r a fts 

m en -
tra ce rs

D raftsm en C lerk s ,
accounting

C lerk s ,
file

I II III I II I II III

$50  and under $ 5 5 ------------------------------- . . _ 0. 7 0. 3 _
$55  and under $ 6 0 ------------------------------ - - - - 0. 3 - 4. 1 1. 5 ( o . i )
$60  and under $65__............. ...... ............ (0 . 8) - - - 3. 2 - 23. 5 7. 6 2 . 1
$65  and under $ 7 0 ....... -.................... ...... 3 .9 _ - - 7. 2 (0 .5 ) 28 .9 17. 2 5. 2
$70  and under $ 7 5 ____________________ 5. 7 - - - 10. 7 1. 3 19. 3 18. 8 6 . 6

$75  and under $ 8 0 ------------------------------ 7. 6 (1 .3 ) _ _ 11. 3 1 .4 1 0 . 1 15. 3 7. 5
$80  and under $ 8 5 --------------- ------------- 13. 3 2. 5 _ _ 1 1 .4 3. 2 6 . 1 13. 8 8 . 5
$85  and under $ 9 0 ____________________ 10. 4 3. 2 _ _ 1 1 . 6 4. 2 3 .0 8 . 5 1 0 . 8
$90  and under $ 9 5 . __________________ 1 3 .5 5. 0 (0 . 8) - 1 0 . 8 6 . 2 2 . 0 5. 1 8 .7
$ 95 and under $ 100 ---------------------------- 9 .8 6 . 5 1 . 1 - 7. 3 6 . 6 (2. 3) 4. 2 8 . 8

$ 100 and under $ 105_________________ 9 .7 1 0 . 8 1 . 2 _ 6 . 1 8 . 3 _ 2. 5 10. 5
$ 105 and under $ 1 1 0 _________________ 5. 4 9. 3 2 . 1 _ 4. 5 7. 5 - 1 .9 7 .0
$ 1 1 0  and unde r $ 115_________________ 5. 4 9. 5 2. 5 _ 4. 1 7 .9 _ 1 .5 5. 1
$ 115 and under $ 120-------------------------- 5 .9 9 . 8 4. 4 _ 3. 4 8 . 4 _ (1 .9 ) 3 .9
$ 120  and under $ 1 2 5 ------------------- 2 . 8 9. 6 6 . 1 (1 .9 ) 2 . 2 6 . 6 - - 4. 1

$ 125 and under $ 130_________________ 2 . 2 7. 3 7. 4 1 . 2 1 . 6 7. 0 _ _ 3. 4
$ 130 and under $ 135-------------------------- 1 . 8 7. 3 8 . 2 1 .5 1 .9 6 . 0 _ - 4. 2
$ 135 and under $ 140_________________ 1 . 1 5. 2 8 . 8 2 .9 (2 .4 ) 5. 5 - - 1 .4
$ 140 and under $ 145__. _ ------------------ ( . 9 ) 4. 0 9 .9 4. 2 5. 1 - - (1 .9 )
$ 145 and under $ 150------------------ -------- 2. 5 7 .9 4. 4 - 3. 7 - - -

$ 150 and under $ 160-------------------------- _ 3. 3 14. 6 1 2 . 6 _ 4. 9 _ - _
$ 160 and under $ 170-------------------------- _ 1. 3 1 1 . 2 16. 0 _ 3. 2 _ - -

$ 170 and under $ 180_________________ _ ( 1 . 6 ) 6 . 6 15. 8 _ 1 . 1 _ - -
$ 180 and under $ 190_________________ _ 4. 3 1 1 . 6 _ (1 .4 ) _ - -
$ 190 and under $ 2 0 0 -------------------------- - - l . d 7. 4 - - - - -

$ 200 and under $ 2 1 0 _________________ ( 1 . 0 ) 5 .0 _ . _ _
$ 2 1 0  and under $ 2 2 0 _________________ _ _ 5. 3 _ _ _ - _
$220  and under $ 23 0 -------------------------- _ _ _ 3. 7 _ _ _ _
$230  and under $ 24 0 _________________ _ _ _ 2 .9 _ - _ - -
$240  and under $ 2 5 0 _________________ - - - 1 .7 - - - - -

$250 and under $ 2 6 0 _________________ 1. 3 _ _ _
$ 260 and o v e r -------------------- ---------------- _ _ _ . 6 _ _ _ - _

T o t a l ------------------------------------- - .... 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 ..LQO^ . 1 0 0 . 0 1 0 0 . 0

N um ber o f e m p lo y e e s ------------------------ 6 ,557 2 1 ,828 33,447 25 ,6 28 7 9 ,0 82 5 5 ,8 73 31,891 28,750 8 ,720

A vera ge  w eek ly s a la r ie s -------------------- $ 95 .00 $117 .00 $145 .00 $177 .00 $ 90 .50 $118 .50 $70 , 50 $ 7 9 .0 0 $ 9 7 .0 0

See footnote at end o f tab le .

3 3 1 -9 8 2  O
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Table 6. Employment Distribution by Salary: Drafting and Clerical Occupations--- Continued

(P e rc e n t  d istrib u tion  o f  e m p loy ees  in se le c te d  dra fting and c le r ic a l  occu p ation s , by avera g e  w eek ly sa la r ie s , 
United States except A laska and H awaii, 1 June 1 9 6 8 )

A vera ge w eekly sa la r ie s
Keypunch
o p e ra to rs

O ffice
boys

or
g ir ls

S e cre ta r ie s

I II I II III IV

$ 50 and under $ 5 5 ______ ___________ . 0 . 1 _ _ _ _
$ 55 and under (0 .3 ) - 2. 4 - - - -
$ 60 and under $ 65___.......................... . 2 , 6 (0 . 3) 13. 5 - _ - -
$ 6 5  and under $ 7 0 _________________ 8 . 0 1 . 2 18. 7 ( 1 . 0 ) _ _ _
$ 7 0 and unde r $ 7 5 _______________ ____ 12 .9 2. 4 19. 3 1. 5 - - -

$ 75  and under $ 8 0 ___________________ 11 .7 5. 2 14. 7 2. 4 (1 .9 ) ( 1 . 2 ) _
$ 80 and under $ 8 5 ____________________ 15. 3 9. 3 9 .7 5 .0 1 .5 1 . 1 (1 .4 )
$ 85 and under $ 9 0 ___________________ 1 2 . 0 1 0 .7 6 . 6 7. 1 2. 7 2 . 6 1 .7
$ 90  and under $ 9 5 __________________ 1 0 . 6 13. 1 4. 4 9 .2 4. 1 3. 6 2. 4
$ 9 5  and under $ 1 0 0 __________ _______ 6 . 8 12. 7 3. 1 10. 4 5. 5 3. 8 2 . 1

$ 100 and unde:r $ 105_________________ 5. 8 11 .9 1 . 8 1 2 . 2 7. 5 5 .9 2. 7
$ 105 and unde:r $ 1 1 0 _________________ 3. 2 8 . 0 1 . 8 10. 5 8 . 4 5. 3 3 .9
$ 1 1 0  and unde:r $ 115_________________ 2. 5 6 .7 2 . 0 8 . 8 8 . 8 5. 5 3. 8
$ 115 and unde:r $ 1 2 0________ _______ 2. 3 6 . 8 (1 .9 ) 8 . 7 1 0 . 0 7. 5 5. 7
$ 120 and under $ 125_________________ 2. 5 4. 0 - 6 . 6 9. 1 8 . 8 5 .8

$ 125 and unde:r $ 130_________________ 1. 3 4. 2 _ 5. 6 7 .9 8 . 1 7. 3
$ 130 and unde:r $ 135_________________ ( 2 . 2 ) 1 . 6 - 4. 4 9 .0 8 . 5 7. 4
$ 13 5 and unde r $ 140_________________ - (1 .9 ) - 2. 7 ' 6 . 7 6 . 7 7. 1
$ 140 and unde r $ 145______ - - 1 .5 4 .9 7. 3 7. 7
$ 145 and unde r $ 150.... - - - 1 . 0 3. 2 5. 6 7. 5

$ 150 and unde r $ 160__............................ _ _ - (1 .4 ) 4. 8 7 .9 10. 7
$ 160 and unde r $ 170______ ____ ______ - _ - - 2. 3 5. 5 8 . 4
$ 170 and unde r $ 180___ - _ - - 1 .4 2. 5 6 . 1
$ 180 and under $ 190............ ................... - - - - ( . 3 ) 1. 5 3. 7
$ 190 and under $200 - - ~ - - ( 1 . 2) 2 . 0

$ 2 0 0  and unde]r $ 2 1 0 --------------------------- - - - _ _ 1 . 2
$ 21 0  and over - - _ - - - - (1 .3 )

T o ta l---------------------------------------------

N um ber o f  e m p lo y e e s -------------------------

A vera g e  w eek ly  s a la r ie s --------------------

1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 100 . 0 100 . 0 1 0 0 . 0 1 0 0 . 0

5 9 ,919  

$ 87 . 50

4 0 ,6 87  

$ 9 9 .5 0

2 8 ,1 63  

$ 7 7 .0 0

7 9 ,9 43  

$106 . 50

7 6 ,8 25  

$ 1 2 0 .5 0

4 6 ,4 0 3  

$128 . 50

1 5 ,057  

$139 . 50

See footnote  at end o f  tab le.
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Table 6. Employment Distribution by Salary: Drafting and Clerical Occupations— Continued

(P e rce n t d istrib u tion  of em p loy ees  in se le c te d  drafting and c le r ic a l  occu p ation s , by a vera ge  w eek ly  s a la r ie s , 
United States excep t A laska  and H aw aii, 1 June 1968)

A vera g e  w eek ly  sa la r ie s
S ten og 

ra p h ers ,
gen era l

S ten og
ra p h ers ,

sen ior

Sw itchboard
op e ra to rs

T abulating - m a chine 
o p era tors T yp ists

I II I II III I II

Under $55 -  _ _ (0 .4 ) . (2)
$55 and under $60 -  — ( 0 .1 ) - 1 . 1 _ (2) _ _ 1 . 0 _
$60 and under $ 65 1 .5 - 4 .9 (0 . 2) 1 . 2 _ _ 6 . 2 (0 . 8)
$65 and under $ 7 0 _ - j 3. 7 (0 .9 8 . 0 1 . 0 5. 8 (0 . 2) _ 1 2 .9 2. 3
$70 and under $ 7 5__  - _ _______ j 7. 8 1. 3 10. 7 2 . 8 10. 7 1 . 1 - 17. 7 5 .9

$ 75 and under $ 80 ..... . 9 .0 2 . 0 9. 3 2. 3 13 .9 2. 5 15. 4 9 .8
$ 80 and under $ 85 _ _ _ ........ 12. 5 4 .9 14. 6 5. 5 14. 1 3. 5 _ 14. 7 14. 5
$ 8 5  and under $ 9 0 . ___  ___ 1 1 .9 8 . 2 1 0 . 9 7. 8 1 0 . 2 6 . 0 (0 .9 ) 11. 7 14. 2
$ 9 0  and under $ 9 5__ 1 2 . 2 9. 2 1 0 . 8 11 .9 1 1 . 2 8 . 2 1. 3 8 . 4 12. 5
$ 9 5  and under $ 100 9 .7 9. 5 6 . 3 1 0 . 1 7. 8 8 .9 2 . 0 4. 2 1 0 . 2

$ 100 and under $ 10 5 _ _ 8 . 0 1 2 . 2 7 .9 12. 3 6 . 7 1 2 . 1 3. 8 2 . 8 7. 7
$ 105 and under $11 0  ___ _ .. . 5. 8 9. 1 4. 5 10. 4 5 .4 9. 1 3. 3 1 . 2 5. 2
$ 1 1 0  and under $ 115 5. 3 8 . 2 4. 1 8 . 3 2 . 2 9 .4 5 .7 1 . 1 4. 1
$ 115 and under $ 120_ 3. 6 8 . 1 3 .0 7. 6 3. 4 7. 0 9 .9 1. 5 3. 7
$ 120 and under $ 125 _ _____ 4. 5 6 . 6 1 .7 5. 2 2. 5 8 . 1 9 .7 ( l .D - 3. 3

$ 125 and under $ 130_ 1 .9 8 . 7 1 . 1 5 .9 2 . 2 6 . 7 9 . 2 1 .9
1 . 1 3 .9 ( . 6 ) 3. 5 1 . 2 5. 3 9 .0 _ 1 . 8

$13 5  and under $ 140 (1 .3 ) 2. 4 1 . 6 ( 1 . 6) 3. 9 6 . 8 _ . 8
$ 140 and under $ 145 1 . 8 _ 2 . 2 2. 4 8 . 9 _ 1 . 2
$ 145 and under $ 150 - 2 . 1 - ( 1 . 2) - 2 . 0 7. 1 - ( . 2 )
$ 150 and under $ 160 _ ( l . D _ 2. 4 10. 3
$ 160 and under $ 170 _ _ 1 . 2 5. 2 _ _

$ 170 and under $ 180 _ - _ _ _ . 1 2. 5 _ _
$ 180 and under $ 190 _ - _ _ 2 . 0 _ _
$ 190 and under $ 200 ... ... . . - - - - - - 1 .9 - -

$ 200 and o v e r  —--------------------------------- _ - _ _ _ . 5 . „

T o t a l ------------------------------------------ 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0 1 0 0 . 0

N um ber o f e m p lo y e e s ----------------------- 73, 720 5 b ,347 1 5 ,056 1 0 ,293 7 ,3 6 2 1 2 ,756 6 ,0 3 3 8 9 ,5 23 45 ,8 48

A vera g e  w eek ly  s a la r ie s -------------------- $93 . 00 $107 . 50 $ 8 8 . 00 $ 104 .50 $ 9 0 . 00 $ 1 1 1 . 0 0 $134 . 50 $80 . 50 $ 9 4 .0 0

1 F o r  s c o p e  o f  s t u d y ,  s e e  t a b l e  i n  a p p e n d i x  A .  T o  a v o i d  s h o w i n g  s m a l l  p r o p o r t i o n s  of  e m p l o y e e s  s c a t t e r e d  a t  o r  n e a r  
t h e  e x t r e m e s  o f  t h e  d i s t r i b u t i o n  f o r  s o m e  o c c u p a t i o n s ,  t h e  p e r c e n t a g e s  o f  e m p l o y e e s  in  t h e s e  i n t e r v a l s  h a v e  b e e n  a c c u m u l a t e d  
a n d  a r e  s h o w n  in  t h e  i n t e r v a l  a b o v e  o r  b e l o w  t h e  e x t r e m e  i n t e r v a l  c o n t a i n i n g  a t  l e a s t  1 p e r c e n t .  T h e  p e r c e n t a g e s  r e p r e s e n t i n g  
t h e s e  e m p l o y e e s  a r e  s h o w n  i n  p a r e n t h e s e s .

2 L ess  than 0. 05 p ercen t.

N O T E :  B e c a u s e  o f  r o u n d i n g ,  s u m s  o f  i n d i v i d u a l  i t e m s  m a y  n o t  e q u a l  10 0.
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Table 7. Occupational Employment Distribution: By Industry Division

(P e rce n t  d istrib u tion  o f em p loy ees  in se le c te d  p ro fe ss io n a l, ad m in istra tive , techn ica l, and c le r ic a l  occu p ation s , 1 
by industry d iv is ion , 2 United States excep t A laska  and H awaii, June 1968)

O ccupation M anu
facturing

P ublic 
u tilit ie s  3

W holesale
trade

R eta il
trade

F inance,
insurance,

and
rea l estate

S elected  
s e r v ic e s  4

P ro fe s s io n a l and a d m in istrative

A ccou n tan ts____________________________ 69 12 7 (5 ) 8 ( ! )
A udito r s _______________________________ 40 19 7 6 27 ( ! )
C h ie f a cco u n ta n ts -------------- ------ ---------- 60 7 9 8 13 ( ! )
A ttorn eys______________________________ 26 17 6 (*) 48 ( )
M anagers, o f f ic e  s e r v i c e s __________ 64 7 7 (5 ) 17 ( ! )
B u y e r s _________________________________ 86 6 ( ! ) (*) (5 ) (5)
Job  a n a ly s ts ________________ __________ 77 4 (5 ) (5 ) 12 6
D ir e c to r s  o f  p e r s o n n e l______________ 75 (5) 5 6 9 (5)
C h e m is ts ______________________________ 92 (5 ) (5 ) (5) (5 ) 6
E n g in e e rs ______________________________ 79 10 (5 ) (5) (5 ) 1 1

T ech n ica l

E n gin eering  tech n ic ia n s_____________ 78 5 ( ! ) (5 ) - 17
D ra ftsm en ______________________________ 80 7 (5 ) (5 ) (5 ) 1 1

C le r ica l

C le rk s , a cco u n tin g ___________________ 41 16 12 11 17 ( ! )
C lerk s , f i le _________ ___________ ______ 24 5 7 10 52 oK eypunch o p e r a t o r s __________________ 43 12 11 8 24 (5 )
O ffice  b oys  o r  g i r l s ---------------------------- 35 12 8 5 33 6
S e c r e t a r ie s ____________________________ 51 9 7 4 22 6
Stenog raphe r s---------- ----------------- ---------- 51 13 7 (5 ) 22 5
Sw itchboard o p e ra to r s ------------------------ 32 12 7 14 27 7
T abu lating -m ach in e o p e r a t o r s _____ 40 21 8 4 26 (5 )
T yp is ts_________________________ ____ ___ 40 7 6 4 38 4

1 E ach  occu p ation  includes the w ork  le v e ls , as defined  fo r  the su rv ey , fo r  w hich em ploym ent es tim a tes  in a ll in d u stries  
within scop e  o f  the study are  shown in table 1 .

2 F o r  s cop e  o f  study, see table in appendix A.
3 T ra n sp ortation  (lim ited  to ra ilroa d , lo ca l and suburban p a ssen ger , deep sea  w ater, and a ir  tra n sporta tion  in d u stries), 

com m u n ica tion , e le c t r ic ,  gas, and san itary s e r v ic e s .
4 E ngin eering  and a rch ite ctu ra l s e r v ic e s ; and c o m m e rc ia lly  op era ted  re s e a rch , d evelopm ent, and testing la b o r a 

to r ie s  on ly .
5 L e ss  than 4 p ercen t.
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Table 8. Relative Salary Levels: Occupation by Industry Division

(R ela tive  sa la ry  le v e ls  fo r  se le c te d  p ro fe s s io n a l, adm in istra tive , te ch n ica l, and c le r ic a l  o c c u p a t io n s 1 
by industry d iv is ion . United States excep t A la sk a  and H aw aii, June 1968)

(A vera g e  sa lar y fo r  ea ch  occuraation in all in d u stries*  100)
F in a n ce ,

O ccupation M anu- P u b lic W holesa le R eta il in su ra n ce , S e lected
facturing u tilit ies  3 trade trade and s e r v ic e s  4

re a l estate

P ro fe s s io n a l and adm in istrative

A ccoun tan ts---- -----  -----  ------- -------- 99 103 101 97 97 101
A u d ito r s — ____ — __ 102 102 104 101 94 109
C hief a ccou n tan ts- - _ _ _ _ _ 100 100 95 (5) 102 96
A ttorn eys— __  _ _ - ___ 107 101 96 95 (5 )
M a n a gers, o ffice  s e rv ic e s 100 105 (5 ) (5) 97 106
B uyers — — — —— — _______ 99 102 105 111 (5) 100
Job a n a ly s ts________________________ _ 102 99 (5 ) 90 86 99
D ire c to r s  o f p e r s o n n e l--------------------- 99 112 99 100 108 105
C hem ists  - _ — ___  ___  — _ _ — 100 (5) (*) (5 ) (5 ) 100
E n gin eers  -  — ___  _ - ___ 101 97 (5 ) (5 ) (5 ) 98

T ech n ica l

E ngin eerin g  tech n ic ia n s- 99 106 (5) (5 ) (*) 103
D raftsm en - — — __ —__  — 99 101 100 96 (5 ) 102

C le r ica l

C le rk s , a ccou n tin g - _ — _ — 103 105 105 90 91 101
C le rk s , f i le -  - - ______ 107 119 102 94 95 103
K eypunch op e ra to rs  — — _ — 102 108 102 95 94 101
O ffice  boys or g ir ls  — ___ 103 111 100 96 94 97
S e cre ta r ie s  _ — — — - 103 106 99 91 93 104
S ten ogra p h ers- __  — _ 103 108 102 91 90 100
Sw itchboard  o p e ra to r s . - — — 104 112 104 86 97 96
T abu lating -m ach in e o p e r a to r s _____ 106 98 102 94 94 99
T yp ists 104 106 102 96 95 104

1 E ach occupation  includes the w ork  leve ls , as defined  fo r  the survey, fo r  w hich  data are  p resen ted  in table 1. In com puting 
re la tiv e  sa la ry  le v e ls  fo r  each  occup ation  by industry d iv is io n , the total em ploym ent in each  w ork  le v e l in a ll industries  s u r 
veyed  was used  as a constant em ploym ent w eight to elim inate  the e ffe c t  o f d iffe re n ce s  in the p rop ortion  of em ploym ent in 
va riou s  w ork  le v e ls  within each  occupation .

z F o r  scop e  of study, see  table in appendix A .
3 T ra n sp orta tion  (lim ited  to ra ilro a d , lo ca l and suburban p a sse n g e r , deep sea  w a ter , and air tran sporta tion  in d u s tr ie s ), 

com m u n ica tion , e le c t r ic ,  ga s , and san itary  s e r v ic e s .
4 E ngin eering  and a rch itectu ra l s e r v ic e s ; and c o m m e rc ia lly  op era ted  r e s e a r ch , deve lop m en t, and testing la b o ra to r ie s  only.
5 Insu fficien t em ploym ent in 1 w ork  le v e l o r  m o re  to w arran t separate  p resen tation  o f data.
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Table 9. Average Weekly Hours: Occupation by Industry Division

(A vera g e  w eek ly h o u rs 1 fo r  em p lo y e e s  in se le c te d  p ro fe s s io n a l, a d m in istrative , tech n ica l, and c le r i c a l  o ccu p ation s  2 
by industry d iv is ion , 3 United States excep t A laska  and Hawaii, June 1968)

O ccupation M anu
fa ctu rin g

P ub lic 
u tilit ies  4

W holesale
trade

R eta il
trade

F inance,
insurance,

and
re a l estate

S elected  
s e r v ic e s  5

P ro fe s s io n a l and ad m in istrative

A ccou n tan ts___________  ______________ 3 9 .5 3 9 .5 39 .5 39. 5 38. 0 39. 5
A u d ito r s _____________________________ 39. 5 39. 5 39. 5 39. 0 38. 0 3 9 .5
C h ief a ccountants _ ________  _______ 39. 5 40. 0 40. 0 (6) 38. 0 40. 0
A ttorn eys________________________  ___ 39. 0 39. 5 (M 40. 0 37. 5 (6)
M an agers, o f f ic e  s e r v i c e s ________ _ 39. 5 39. 0 ( 6) (6) 38. 0 39. 5
B u yers  -------------------------------------------------- 40. 0 39. 5 3 9 .5 39. 5 (6) 3 9 .5
Job  a n a ly s ts ___ ______________________ 3 9 .5 3 9 .5 (6 ) 39. 5 37. 5 40. 0
D ir e c to r s  o f  p e r s o n n e l______________ 40. 0 39 .5 39. 5 40. 5 38. 5 40. 0
C h e m is ts ______________________________ 3 9 .5 (6 ) (6 ) (6) (M 3 9 .5
E n g in e e r s . . _________________________ 40. 0 39 .5 (6) (6) (6) 39. 5

T ech n ica l

E n gin eerin g  tech n ic ia n s______________ 40. 0 39. 0 (6) (6) ( J ) 3 9 .5
D ra ftsm en ______________________________ 40. 0 3 9 .5 39. 5 37. 5 (6) 39 .5

C le r ic a l

C le rk s , a cco u n tin g ___________________ 3 9 .5 40. 0 39. 5 39. 5 38. 0 39. 5
C le rk s , f i le _____ _____________________ 39. 0 38. 5 39. 0 3 9 .5 38. 0 38. 5
Keypunch o p e r a t o r s ------------ ------------- 39. 5 39. 0 39. 5 3 9 .5 38. 0 39. 5
O ffice  b oys  o r  g i r l s ________  _______ 39. 0 39. 0 39. 0 39. 0 38. 0 38. 5
S e cre ta r ie s  ___________________________ 39. 0 38. 5 38. 5 39. 0 38. 0 3 9 .5
S ten ographers ________________________ 39. 5 39. 5 38. 5 38. 5 38. 0 3 9 .5
Sw itchboard o p e ra to r s _______________ 39. 5 39. 0 39. 0 39. 0 38. 5 39. 5
T abu lating -m ach in e o p e r a t o r s ______ 39. 5 38. 5 39. 0 3 9 .5 37. $ 39. 0
T y p is ts______  ________________________ 39. 5 39. 0 38. 5 39. 0 37. 5 39. 0

1 B ased  on the scheduled  w orkw eek  fo r  which em p loy ees  re c e iv e  their reg\ilar s tra ig h t-t im e  sa la ry . The avera ge  fo r  
each  jo b  ca te g o ry  was rounded to the n ea rest  half hour.

2 E ach  occu p ation  in clu d es  the w ork  le v e ls , as defined  fo r  the survey , fo r  which data a re  p resen ted  in table 1.
3 F o r  s co p e  o f  study, see table in appendix A .
4 T ran sp ortation  (lim ited  to ra ilro a d , lo ca l and suburban p a ssen ger , deep sea  w ater, and a ir  tra n sporta tion  in d u stries), 

com m u n ica tion , e le c t r ic , gas, and san itary  s e r v ic e s .
5 E ngin eering  and a rch ite ctu ra l s e r v ic e s ; and c o m m e rc ia lly  op era ted  re se a rch , developm ent, and testing la b o r a 

to r ie s  on ly .
6 Insu fficien t em ploym ent in 1 w ork  le v e l o r  m o re  to w arran t separate  p resen ta tion  o f data.
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Appendix A. Scope and Method o f Survey

S cope  o f  S urvey

The s u r v e y  re la tes  to esta b l ish m en ts  in the United States excep t  A la sk a  and Hawaii 
in the fo l low in g  in d u s tr ie s :  M anufacturing ; tra n sp orta t ion ,  c o m m u n ica t io n ,  e l e c t r i c ,  gas,
and san itary  s e r v i c e s ;  w h o le s a le  trade ; re ta i l  trade ; f inan ce ,  in su ra n ce ,  and r e a l  estate ; 
en g in eer in g  and a r c h ite c tu ra l  s e r v i c e s ;  and c o m m e r c i a l l y  op era ted  r e s e a r c h ,  d e v e lo p m e n t ,  
and test ing  la b o r a t o r ie s .  E xc luded  are  estab l ish m en ts  em p loy in g  fe w e r  than the m in im u m  
n um ber  o f  w o r k e r s ,  as ind icated  in the a ccom p a n y in g  table fo r  each  in du stry  d iv is io n ,  at 
the t im e  o f  r e f e r e n c e  o f  the u n iv e rs e  data (g e n e ra l ly ,  f i r s t  qu arter  o f  1967). The v a r ia b le  
m in im u m  e m p loym en t  s iz e ,  w hich  was adopted in the 1966 su r v e y ,  m o r e  n e a r ly  eq u a lizes  
the m in im u m  w h i t e - c o l la r  e m p loym en t  o f  es ta b l ish m en ts  am ong the va r iou s  industry  d iv is io n s .

The e st im ated  n um ber  o f  es ta b l ish m en ts  and the total e m p loym en t  within s c o p e  o f  this 
su rv e y ,  and within the s a m p le s  a ctua lly  studied, a re  shown fo r  each  m a jo r  in du stry  d iv is io n  
in the a cco m p a n y in g  table . T h e s e  e s t im a tes  a lso  a re  shown s e p a ra te ly  fo r  esta b l ish m en ts  
em p loy in g  2, 500 w o r k e r s  o r  m o r e  and those  lo ca ted  in Standard M etrop o l ita n  S tatis t ica l  
A r e a s .  16

A s  ind icated  in the tab le ,  the s c o p e  o f  the study was the sa m e  fo r  a ll  o c cu p a t ion s ;  
h o w e v e r ,  the c l e r i c a l  and drafting  o ccu p a t ion s  w e r e  studied in a la r g e r  n um ber  o f  e s ta b l is h 
m ents  than w e r e  the p r o fe s s i o n a l ,  a d m in is tra t iv e ,  and en g in eer in g  techn ic ian  o ccu p a t ion s .  
The sam pling  m ethods  used  fo r  studying each  o f  these  occu p a t ion a l  groups a re  d e s c r ib e d  
in deta il  under Sam pling and E stim ating  P r o c e d u r e s .

T im in g  o f  S urvey

S u rvey  c o l l e c t io n  was t im ed  so  that the data would r e f l e c t  an a v era g e  r e f e r e n c e  p e r io d  
o f  June 1968. 17 The data fo r  the p r o fe s s i o n a l ,  a d m in is tra t iv e ,  and en g in eer in g  tech n ic ian  
occu p a tion s  w e r e  obtained by  p e r s o n a l  v is i ts  to a nationw ide sa m p le  o f  es ta b l ish m en ts  la r g e ly  
be tw een  late M a rch  and e a r ly  S ep tem b er .  V is i t s  w e r e  t im ed  so  that e stab l ish m en ts  having 
m o r e  than o n e -h a l f  o f  the s u r v e y ’s w h i t e - c o l la r  em p loym en t  had b een  con tacted  by  the end 
o f  June. The m o s t  r e ce n t  in fo rm a t io n  ava ilab le  at the t im e  o f  the v is i t  was obtained.

The a v e ra g e  r e f e r e n c e  m onth  f o r  c l e r i c a l  and drafting  occu p a tion s  was a lso  June 1968. 
Data fo r  these  o ccu p a t ion s  w e re  obtained f r o m  two s o u r c e s :  The B u re a u 's  occu p a tion a l  
wage studies  in 48 m e t r o p o l i t a n  a r e a s  w hich  had r e f e r e n c e  dates o f  M a r c h  through 
S ep tem b er  1968; and in a l l  other a r e a s ,  f r o m  the sa m e  sam ple  o f es ta b l ish m en ts  that w e r e  
v is i ted  f o r  the p r o fe s s i o n a l  and a d m in is tra t iv e  o c cu p a t io n s .

M ethod o f  C o l le c t io n

Data w e re  obtained by  p e r s o n a l  v is i ts  o f  B ureau  f ie ld  e co n o m is t s  to rep re se n ta t iv e  
esta b l ish m en ts  within the s c o p e  o f  the s u r v e y .18 E m p lo y e e s  w e r e  c la s s i f i e d  a c c o r d in g  to 
o ccu p a tion  and le v e l ,  with the a s s i s ta n c e  o f  com p a n y  o f f i c ia l s ,  on the b a s is  o f  u n i fo rm  job  
de f in it ion s . In c o m p a r in g  actual duties and re s p o n s ib i l i t ie s  o f  e m p lo y e e s  with those  in the 
s u rv e y  d e f in it ion s ,  ex ten s ive  use  was m a d e  o f  com p a n y  o ccu p a t ion a l  d e s c r i p t i o n s , o r g a n i 
zation  ch a r ts ,  and other  p e r s o n n e l  r e c o r d s .  The occu p a tion a l  defin it ions  used  in c l a s s i f y 
ing e m p lo y e e s  appear  in appendix C.

The metropolitan area data in the 1968 survey relate to all 227 SMSA's (within the 48 States surveyed) as revised through 
April 1967 by the Bureau of the Budget. Earlier surveys represented SMSA's ranging in numbers from 188 in 1962 and earlier surveys 
to 227 in the 1967 survey.

17 Prior to the 1967 study, the average reference period for clerical and drafting jobs was February, and it was March for all 
other occupations. Until 1963, reports listed "Winter" as the reference period. From 1963 through 1966, the more specific desig
nation, "February-March, " was used. Beginning with 1967, the reference period was changed to June.

18 The surveys in metropolitan areas, used to develop the nationwide estimates for the drafting and clerical occupations, pro
vide for collection by a combination of mail and personal visits in alternate years.
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Number of Establishm ents and W orkers Within Scope of Survey1 and Number Studied by Industry Division, June 1968

Industry division

Minimum  
employment 

in estab
lishm ents 

in scope of 
survey

Within scope of su rv e y 1 Studied for
professional an>. admin- 

istrative occupations

Studied for drafting 
and clerical 
occupations 2

Number 
of estab
lishments

W^r
establ

kers in
ishments

Number 
of estab
lishm ents

Total 
workers 
in estab
lishments

Number 
of estab
lishm ents

Total 
workers 
in estab
lishments

Total

P rofession al, 
adm inis
trative, 

supervisory, 
and c le r ic a l3

3 1 ,049 18, 72 5 ,2 6 6 6 ,8 3 0 ,0 6 3 3, 012 6, 57 1 ,62 9 5 ,4 3 5 8 ,2 0 1 ,2 4 7

M anufacturing------------------------------------------- 250 13 ,558 1 2 ,0 9 4 ,3 9 4 3 ,3 3 6 ,4 5 3 1 ,8 36 4 ,5 8 1 ,0 9 9 2 ,7 21 5 ,2 7 3 ,5 1 2
Nonm anuf actur ing:

Transportation, 4 communication,
e lec tr ic , gas, and sanitary
s e r v ic e s ________ _ _ —  --------------------- 100 2 ,8 5 5 2 ,0 6 3 ,5 3 0 9 7 5 ,19 1 315 9 1 4 ,1 7 4 634 1, 1 7 1 ,84 4

W holesale tra d e_______________________ 100 3, 625 7 8 0 ,2 0 4 3 7 4 ,85 9 179 6 5 ,5 3 4 506 16 8,252
Retail trade -------------------------------------------- — 250 2, 102 1 ,9 1 6 ,2 9 0 4 1 5 ,2 2 6 201 4 6 3 ,9 9 0 610 8 9 1 ,4 4 3
Finance, insurance, and real

estate _________________________________ 50 8 ,4 6 0 1 ,6 3 5 ,8 3 4 1 ,5 7 3 ,4 7 9 388 4 1 3 ,0 3 4 826 5 5 6 ,66 8
Services:

Engineering and architectual
se rv ic e s ; and com m ercially
operated research , develop
m ent, and testing labora
tories o n ly_______________________ 100 449 23 5 ,0 1 4 154 ,85 5 93 13 3,798 138 13 9,528

M e t r o p o l i t a n  a r e a s ----- a l l  i n d u s t r i e s  * 2 4 ,6 4 3 1 5 ,4 3 0 ,0 0 4 6 ,1 2 6 ,7 6 0 2 ,4 0 1 5, 893 , 849 4 , 824 7 523 467

M anufacturing ------------------------------------------------------- 250 9, 191 9 , 18 4 ,906 2 ,8 2 9 ,9 3 6 1 ,3 3 3 3 ,9 5 0 ,6 8 2 2, 218 4 ,6 4 3 ,0 9 5
Nonmanufacturing;

Transportation, 4 communication,
e lec tr ic , gas, and sanitary
s e r v ic e s__  _____  ___ 100 2, 110 1 ,8 8 9 ,9 0 4 9 1 6 ,8 8 4 278 8 9 5 ,9 4 6 597 1, 15 3 ,616

W holesale tra d e_______________________ 100 3, 366 7 2 9 ,3 1 2 35 8 ,33 2 163 6 1 ,9 7 5 490 164 ,69 3
Retail trade __  — _ ________ 250 2 ,0 0 9 1 ,8 7 4 ,7 5 8 4 0 7 ,6 2 9 187 4 5 4 ,9 3 9 596 8 8 2 ,3 9 2
Finance, insurance, and real

e s t a t e __  _ ___________ ___  _____ 50 7, 542 1 ,5 4 4 ,2 5 0 1 ,4 7 7 ,5 7 9 354 4 0 7 ,2 0 5 792 55 0 ,8 3 9
S ervices:

Engineering and architectural
se rv ic e s ; and com m ercially
operated research , develop
m ent and testing labora
tories on ly________________________ 100 425 2 0 6 ,8 7 4 13 6,40 0 86 12 3,102 131 128 ,83 2

Establishm ents em ploying 2, 500
w orkers or m ore— all in d u str ie s__  _ ■---------------------- 1, 170 6 ,7 6 5 ,8 9 2 2 ,5 7 5 ,1 8 4 687 4 ,9 8 1 ,4 0 6 779 5, 171 ,421

Manufacturing __ _ _ ______  __ _ _ - 776 4 ,6 7 2 ,6 6 7 1 ,5 5 7 ,1 9 5 466 3 ,5 7 8 ,6 8 6 491 3, 54 0 ,0 3 7

‘ The study relates to establishm ents in industries listed , w i t h  total employment at or above the m inimum lim itation indicated in 
the first colum n, in the United States except A laska and Hawaii.

2 The drafting and clerica l occupations were studied in the sam e sam ple of establishm ents as were the professional and adm inistrative  
occupations, except in 48 S M SA 's. For these areas, the drafting and c lerical data were obtained from  the Bureau's m ore intensively sampled  
surveys of separate m etropolitan areas. (For a m ore detailed explanation, see Sampling and Estim ating P rocedures, p. 36.

3 Includes executive, adm inistrative, profession al, supervisory, and clerical em ployees, but excludes technicians and draftsm en, and 
sales personnel.

4 Lim ited to railroad, local and suburban passen ger, deep sea water (foreign and dom estic), and air transportation industries as defined 
in the 1967 edition of the Standard Industrial C lassification  Manual.

5 Standard M etropolitan Statistical A reas in the United States, except A laska and Hawaii, as revised through A p ril 1967 by the Bureau  
of the Budget.
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N ature o f Data C o lle c te d  and P re s e n te d

The re p o r te d  s a la r ie s  re la te  to standard  s a la r ie s  pa id  fo r  stan dard  w o rk  s ch e d u le s ,
i. e. , to the s tra ig h t -t im e  sa la ry  co r re s p o n d in g  to the e m p lo y e e 's  n o rm a l w ork  sch ed u le  
exclu d in g  o v e r tim e  h o u rs . N on p rod u ction  b on u ses  a re  ex c lu d e d , but c o s t - o f - l iv in g  paym en ts 
and in cen tive  earn in gs a re  in c lu d ed . The a v era g e  s a la r ie s  p re se n te d  re la te  to fu ll - t im e  
e m p lo y e e s  fo r  w hom  sa la ry  data w e re  a v a ila b le .

A bout 4 p e rce n t  o f the e s ta b lish m en ts  ask ed  to supply  data on p r o fe s s io n a l , a d m in is tra 
tiv e , and te ch n ica l o ccu p a tion s  w ou ld  not do so . T h ese  c o r r e s p o n d e d  to an estim a ted  tota l 
in the u n iv e rse  studied  o f  a p p ro x im a te ly  6 6 4 ,0 0 0  w o r k e r s , about 3. 5 p e rce n t o f 1 8 ,7 2 5 , 000. 
A  lo w e r  r e fu s a l rate  w as found in the su rv e y s  o f c l e r i c a l  and dra ftin g  o ccu p a tio n s . The n on 
co o p e ra tin g  units w ere  r e p la ce d  by o th ers  in the sam e in d u s t r y -s iz e - lo c a t io n  c la s s e s .  W h ere  
no such  su bstitu tes  w ere  a v a ila b le , s in ce  a ll s im ila r  units w e r e  a lre a d y  in the sa m p le , the 
w eigh ts o f  the in clu d ed  e s ta b lish m e n ts  w e re  in c r e a s e d  to a ccou n t fo r  the m iss in g  un its.

U nder e s ta b lish e d  p o l ic ie s  o f so m e  co m p a n ie s , o f f ic ia ls  w e re  not a u th orized  to p r o 
v id e  in fo rm a tion  re la tin g  to s a la r ie s  fo r  a ll o ccu p a tion s  stu d ied . In n e a r ly  a ll  in s ta n ce s , 
h o w e v e r , in fo rm a tion  w as p ro v id e d  on the n um ber o f  su ch  e m p lo y e e s  and the a p p rop r ia te  
o ccu p a tio n a l c la s s if ic a t io n . It w as thus p o s s ib le  to estim a te  the p ro p o r t io n  o f e m p lo y e e s  
fo r  w hom  sa la ry  data w e re  not a v a ila b le . A s in d ica ted  b e lo w , th ese  p o lic ie s  m o r e  o ften  
re la te d  to the h ig h er  le v e l  p o s it io n s , m a in ly  b e ca u se  o f  p o l ic ie s  not to d is c lo s e  pay data 
fo r  e m p lo y e e s  c o n s id e re d  a part o f  the m an agem en t g rou p  o r  c la s s i f ie d  in occu p a tion a l le v e ls  
in vo lv in g  a s in g le  em p lo y e e .

Percent of employees classified in professional 
and administrative occupations surveyed for 

Number of job categories whom salary data were not available

1   10 percent or more
Directors of personnel IV (13 percent)

3 ------------------------------------------ 5 to 9. 9 percent
Attorneys VII 
Directors of personnel III 
Engineers VIII

1 5 ---------------------------------------- 1 to 4. 9 percent

3 2 ---------------------------------------- Less than 1 percent

C o m p a r iso n s  b etw een  e sta b lish m en ts  that p ro v id e d  s a la ry  data fo r  each  s p e c i f ic  o c 
cupation  le v e l  and th ose  not doing so  in d ica ted  that the tw o c la s s e s  o f e sta b lish m en ts  did 
not d if fe r  m a te r ia lly  in  in d u str ie s  r e p re s e n te d , em p loym en t, o r  pay s tru ctu re  fo r  oth er jo b s  
in th is s e r ie s  fo r  w hich  data w e re  a v a ila b le .

O ccu p a tion a l em p loym en t e s t im a te s  re la te  to the to ta l in a ll e s ta b lish m en ts  w ithin  the 
s co p e  o f  the su rv e y  and not the n u m ber a ctu a lly  su rv e y e d . E m p lo y e e s  fo r  w hom  s a la ry  data 
w e re  not a v a ila b le  w e re  not taken in to a ccou n t in the e s t im a t e s .19 T h ese  e s t im a te s  w e re  
d e r iv e d  by w eighting fu ll - t im e  e m p lo y e e s  in  the o ccu p a tion s  stu d ied  in  each  sam p le  e s ta b lis h 
m ent in p ro p o r t io n  to the n um ber o f  esta b lish m en ts  it r e p re s e n te d  w ith in  the s co p e  o f  the 
su rv ey . F o r  e x a m p le , i f  the sa m p le  e sta b lish m en t w as s e le c te d  fr o m  a g rou p  o f  fou r  e s ta b 
lish m en ts  w ith s im ila r  em p loym en t in  the sam e in d u stry  and re g io n , each  fu ll - t im e  e m p lo y e e  
found in an occu p a tion  stu d ied  w as cou nted  as fou r  e m p lo y e e s  in co m p ilin g  the em p loym en t

19 Also not taken into account were a few instances in which salary data were available for employees in an occupation, but 
where there was no satisfactory basis for classifying the employees by the appropriate work levels.

3 3 1 -9 8 2  0 - 6 9 - 6
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e s tim a te s  fo r  the o ccu p a tio n s . In ad d ition , the p r o fe s s io n a l and a d m in is tra tiv e  o ccu p a tio n s  
w e re  lim ite d  to e m p lo y e e s  m eetin g  the s p e c i f ic  c r i t e r ia  in each  su rv e y  d e fin ition  and w e re  
not in tended to in clu d e  a ll e m p lo y e e s  in each  fie ld  o f w ork . 20 F o r  th ese  re a s o n s , and 
b e ca u se  o f  d if fe r e n c e s  in o ccu p a tio n a l s tru ctu re  am ong e s ta b lish m e n ts , the e s t im a te s  o f  
o ccu p a tio n a l em p loym en t obta ined  fr o m  the sa m p le  o f  e s ta b lish m en ts  stu d ied  s e r v e  on ly  to 
in d ica te  the re la t iv e  im p o rta n ce  o f the o ccu p a tion s  and le v e ls  as d e fin ed  fo r  the su rv ey . 
T h ese  q u a lif ica t io n s  o f  the em p loym en t e s t im a te s  do not m a te r ia lly  a ffe c t  the a c c u r a c y  o f  
the ea rn in g s  data.

In the o ccu p a tio n s  su rv e y e d , both  m en  and w om en  w e re  c la s s i f ie d  and in clu d ed  in the 
o ccu p a tio n a l em p loym en t and ea rn in g s  e s t im a te s . In the p r o fe s s io n a l ,  a d m in is tra t iv e , and 
te ch n ica l o c cu p a tio n s , m en  w e r e  s u ffic ie n t ly  p red om in a n t to p re c lu d e  p re se n ta tio n  o f  sep a ra te  
data by  se x . F o r  th ose  c le r i c a l  o ccu p a tion s  in w h ich  both  m en  and w om en  a re  co m m o n ly  
e m p lo y e d , sep a ra te  data by se x  a re  a v a ila b le  fr o m  the a re a  w age su rv e y  re p o r ts  c o m p ile d  
by m e tro p o lita n  a re a . The o ccu p a tion s  and w o rk  le v e ls  in c lu d ed  in th is study, and in  w h ich  
w om en  a ccou n ted  fo r  5 p e r ce n t  o r  m o r e  o f  the em p loym en t, w e re  d is tr ib u ted  a c c o r d in g  to 
the p r o p o r t io n  o f  w om en  e m p lo y e e s , as fo l lo w s :

Women (percent) Occupation and level

90 or m ore---------------------------------  All levels of file clerks, keypunch operators,
secretaries, stenographers, switchboard operators, 
and typists

85-89 ---------------------------------------- Accounting clerks I
6 0 -64 ----------------------------------------  Accounting clerks II
55-59 ---------------------------------------- Tabulating-machine operators I
45 -49 ----------------------------------------  Office boys or girls
35-39 ----------------------------------------  Tabulating-machine operators II
20 -24 ----------------------------------------  Tabulating-machine operators III, chemists I,

engineering technicians I, and draftsmen-tracers 
15-19---------------------------------------- Chemists II
10-14----------------------------------------  Accountants I, managers of office services I,

buyers I, and job analysts II
5 - 9 -------------------------------------------  Accountants II, attorneys I and II, managers of

office services II, buyers II, job analysts III, 
chemists III, engineering technicians II, and 
draftsmen I

Sam pling and E stim a tin g  P r o c e d u r e s

A s  in d ica ted  e a r l ie r ,  th is su rv e y  re la te s  to a ll  e s ta b lish m en ts  in  the U nited  S ta tes , 
e x ce p t  A la sk a  and H aw aii, w ith in  the in d u stry  and m in im u m  s iz e  s c o p e . A lthough  one sa m p le  
o f e s ta b lish m e n ts  w as s e le c te d  fo r  studying the p r o fe s s io n a l , a d m in is tra t iv e , and en g in eerin g  
te ch n ic ia n  o ccu p a tio n s , and an oth er f o r  the d ra ftin g  and c l e r i c a l  o ccu p a tio n s , both  re la te  
to the sam e popu lation  o f  g e o g ra p h ic , in d u stry , and s iz e -o f -e s t a b l is h m e n t  c h a r a c t e r is t ic s .  
The p r o c e d u r e s  u sed  fo r  s e le c t in g  sa m p le s  fo r  th ese  tw o g rou p s o f  o ccu p a tio n s  a re  exp la in ed  
in the fo llo w in g  p a ra g ra p h s .

P r o fe s s io n a l ,  A d m in is t ra t iv e , and E n g in eerin g  T e ch n ic ia n  O ccu p a tio n s . The s a m 
p lin g  p r o c e d u r e s  c a lle d  fo r  the d e ta iled  s tra t ifica t io n  o f  a ll  e s ta b lish m en ts  w ith in  s co p e  
o f the su rv e y  by lo c a t io n , in d u stry , and s iz e  o f em p loym en t. F r o m  th is u n iv e r s e , a 
nation w ide  sa m p le  o f  about 3 ,0 0 0  e s ta b lish m en ts  (not co m p a n ie s ) w as s e le c te d  s y s te m a t
ic a l ly . 21 E ach  in d u stry  w as sa m p led  s e p a ra te ly , the sam plin g  ra tes  dependent on the im 
p o rta n ce  o f  the in d u stry  as an e m p lo y e r  having the su rv e y  jo b s .  W ithin  ea ch  in d u stry , a

20 Engineers, for example, are defined to permit classification of employees engaged in engineering work within a band of 
eight levels, starting with inexperienced engineering graduates and excluding only those within certain fields of specialization or in 
positions above those covered by level VIII. By way of contrast, such occupations as chief accountants and directors of personnel 
are defined to include only those with responsibility for a specified program and with duties and responsibilities as indicated for each 
of the more limited number of work levels selected for study.

21 A few of the largest employers, together employing approximately one and a quarter million workers, gave data on a company
wide basis. These companies were eliminated from the universe to which the preceding procedure applies. The sample count includes 
the establishments of these companies within the scope of the survey.
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g r e a te r  p ro p o r t io n  o f  la rg e  than o f  sm a ll e s ta b lish m en ts  w as in clu d ed . In com b in in g  the 
data, each  esta b lish m en t w as w eigh ted  a c c o r d in g  to its  p ro b a b ility  o f s e le c t io n , s o  that u n 
b ia se d  es tim a tes  w e re  g e n e ra te d . T o illu s tra te  the p r o c e s s ,  w h ere  one e sta b lish m en t out 
o f  fou r  w as s e le c te d , it w as g iv en  a w eight o f 4 , thus re p re se n tin g  it s e l f  p lus th ree  o th e rs . 
In in s ta n ces  w h ere  data w e re  not a v a ila b le  fo r  the o r ig in a l sa m p le  m e m b e r , an a ltern a te  
o f  the sa m e  o r ig in a l p ro b a b ility  o f  s e le c t io n  w as ch o se n  in the sa m e  in d u s tr y -s iz e  c l a s s i f i 
ca tion . W h ere  th ere  w as no su itab le  su bstitu tion  fo r  the o r ig in a l sa m p le  m e m b e r , the 
m is s in g  unit w as a ccou n ted  fo r  by  a ss ign in g  ad d ition a l w eight to an ex istin g  sa m p le  m e m b e r  
that w as as  n e a r ly  s im ila r  as p o s s ib le  to the m iss in g  unit.

C le r ic a l  and D ra ftin g  O ccu p a tion s . The nationw ide e s tim a tes  fo r  the c le r i c a l  and d ra ft 
ing o ccu p a tion s  a r e , in  la r g e  p a r t , a b y p rod u ct o f  the B u re a u 's  su rv e y s  o f  th ese  o ccu p a tion s  
in 89 m e tro p o lita n  a r e a s . Data fr o m  48 o f  th ese  a rea  w age su rv ey s  w e re  ad ju sted  to the 
s c o p e  o f  the nation a l su rv e y  and w e re  in cluded  to r e p re s e n t  th e m s e lv e s . 22 The sa m p lin g  
o f  esta b lish m en ts  w ith in  each  o f  th ese  a re a s  w as d es ig n ed  to y ie ld  e s tim a te s  o f  the a re a  
as a w h ole , and fo r  m a jo r  in d u stry  d iv is io n s  w ithin  the a re a . A s  d e s c r ib e d  in the p r e 
ced in g  s e c t io n , the e sta b lish m en ts  w e re  s tra t ifie d  by  in d u stry  and em p loym en t s iz e , and 
sa m p le  m e m b e r s  s e le c te d  at ran dom  fo r  ea ch  stra tu m .

F o r  a ll rem ain in g  a r e a s , c l e r i c a l  and dra ftin g  data w e re  obta in ed  fr o m  the sam e n a tion 
w ide sa m p le  o f e s ta b lish m en ts  u se d  fo r  the p r o fe s s io n a l , a d m in is tra tiv e , and en g in eerin g  
tech n ic ia n  o ccu p a tio n s . W ithin th is sa m p le  th ere  w e re  a p p ro x im a te ly  800 e sta b lish m en ts  in  
a r e a s  w h ere  lo c a l ity  stu d ies  had b een  done betw een  O cto b e r  1967 and F e b ru a ry  1968. W h ere  
p o s s ib le , c le r i c a l  and dra ftin g  data re p o r te d  in th ese  stu d ies  w e re  updated to r e f le c t  g e n e ra l 
in c r e a s e s  o c c u r r in g  to the tim e p r o fe s s io n a l and a d m in is tra tiv e  data w e re  c o l le c te d . In a ll 
oth er e s ta b lish m e n ts , c le r i c a l  and dra ftin g  data w e re  c o l le c te d  in con ju n ction  w ith p r o fe s 
s ion a l and a d m in is tra tiv e  data.

C o n v e rs io n  o f  S a la ry  R ates

S a la ry  data fo r  the s e le c te d  o ccu p a tion s  w e re  c o lle c te d  in the fo r m  in w h ich  it w as 
m o s t  r e a d ily  a v a ila b le  fr o m  com p a n y  r e c o r d s ,  i. e. , on a w eek ly , b iw eek ly , sem im on th ly , 
m on th ly , o r  annual b a s is . F o r  the in itia l ta b u la tion s, the s a la r y  data w e re  f i r s t  c o n v e r te d  
to a w eek ly  b a s is  fo r  the c le r i c a l  and dra ftin g  o ccu p a tion s  and to a m onth ly  b a s is  fo r  the 
p r o fe s s io n a l , a d m in is tra tiv e , and en g in eerin g  tech n ic ia n  o ccu p a tio n s . The fa c t o r s  u sed  to 
co n v e r t  th ese  data fo r  the two g rou p s  o f  o ccu p a tion s  w e re  as fo l lo w s :

Salaries for professional 
and administrative occupa-

Time interval Salaries for clerical and tions and for engineering
represented by drafting occupations to technicians to

salary weekly basis monthly basis

Weekly------------------------------------  1.0000 4.3450
Biweekly — ----------- ----------------  . 5000 2. 1725
Semimonthly--------------------------  . 4602 2.0000
M onthly---------------------------------  .2301 1.0000
Annual-----------------------   .0192 .0833

A v e r a g e  m on th ly  s a la r ie s  p re se n te d  in ta b les  1, 2, and 3 and annual s a la r ie s  p re se n te d  in
ta b les  1 and 2 fo r  the c le r i c a l  and d ra ftin g  o ccu p a tion s  a re  d e r iv e d  fr o m  the a v e ra g e  w eek ly  
s a la r ie s  (to  the n e a re s t  penny) by  u se  o f  fa c to r s  4 . 345 and 52. 14, r e s p e c t iv e ly , and rou n d 
ing re su lts  to the n e a r e s t  d o lla r . A v e r a g e  w eek ly  s a la r ie s  fo r  th ese  o ccu p a tio n s , p re se n te d  
in table 6, a re  rounded  to the n e a re s t  h a lf d o lla r . Average^ m on th ly  s a la r ie s  p re se n te d  in. 
ta b les  1, 2, and 3 fo r  the p r o fe s s io n a l and a d m in is tra tiv e  o ccu p a tio n s  and fo r  en g in eerin g
tech n ic ia n s  a re  rounded  to the n e a re s t  d o lla r . T o  obta in  the annual s a la r ie s ,  a v e ra g e  
m on th ly  s a la r ie s  (to the n e a r e s t  penny) a re  m u ltip lied  by  12 and rou nded  to the n e a re s t  d o lla r .

These were the 48 area wage surveys (excluding Cleveland and San Jose) which had payroll reference dates of March through 
September 1968, and were, therefore, representative of the same collection time period that applied for the national survey.

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



3 8

M eth od  o f D eterm in in g  M ed ian  and Q u a rtile  V a lu es

M ed ian  and q u a rtile  va lu es  p re se n te d  in this r e p o r t  w e re  d e r iv e d  fr o m  d is tr ib u tion s  
o f e m p lo y e e s  by  sa la ry  u sin g  $ 1 c la s s  in te rv a ls . W eek ly  sa la ry  c la s s  in te rv a ls  w e re  u sed  
fo r  d ra ftsm e n  and c le r i c a l  o ccu p a tion s  and m on th ly  sa la ry  c la s s  in te rv a ls  w e re  u sed  fo r  a ll 
o th er o ccu p a tio n s . The w eek ly  va lu es w ere  m u lt ip lie d  by 4 . 345 to obta in  m on th ly  va lu es  
and by 52. 14 to obta in  annual v a lu es . The annual va lu es  fo r  oth er than d ra ftsm e n  and 
c le r i c a l  o ccu p a tio n s  w e re  ob ta in ed  by  m u ltip ly ing  m on th ly  va lu es by  12.

E stim a te s  o f  Sam pling E r r o r

The su rv e y  p ro ce d u re  y ie ld s  e s t im a te s  w ith w id e ly  v a ry in g  sam plin g  e r r o r s ,  depending 
on the fr e q u e n cy  w ith w h ich  the jo b  o c c u r s , and the d is p e r s io n  o f  s a la r ie s .  T h u s, fo r  the 
p r o fe s s io n a l and a d m in is tra tiv e  and en g in eerin g  te ch n ic ia n  o ccu p a tion  w o rk  le v e ls ,  the r e la 
tive  stan d ard  e r r o r s  o f  the a v e ra g e  s a la r ie s  w e re  d is tr ib u ted  as fo l lo w s : 30 w e re  under
2 p e r ce n t ; 13 w e r e  2 and u nder 4 p e rce n t ; 6 w e re  4 and under 6 p e rce n t; and 7 w e r e  6 p e r 
cen t and o v e r . 23 The nationw ide e s t im a te s  fo r  the c le r i c a l  and d ra ftin g  ro o m  o ccu p a tio n s , 
b a sed  on the m u ch  la r g e r  sa m p le , a re  su b je c t  to s m a lle r  sam plin g  e r r o r — 2 p e rce n t  o r  le s s  
in a ll c a s e s  e x ce p t  fo r  s e n io r  s te n o g ra p h e rs  (2. 3 p e r ce n t), ta b u la tin g -m a ch in e  o p e r a to r s  I 
(2. 5 p e r ce n t) and d r a ft s m e n -t r a c e r s  (3. 2 p e rce n t). T h ese  sa m p lin g  e r r o r s  m e a s u re  the 
v a lid ity  o f  the band w ithin  w h ich  the true a v era g e  is lik e ly  to  fa ll. T hu s, fo r  an o ccu p a tion  
w ith  a sa m p le  a v e ra g e  m on th ly  s a la ry  o f  $ 1 ,0 0 0  and a sam plin g  e r r o r  o f 4 p e r c e n t , the 
ch a n ce s  a re  19 out o f  20 that the true a v era g e  lie s  w ithin  the band fr o m  $960  to $ 1 ,0 4 0 .

23 The 6 percent and over group included: Attorneys VI— 6.0 percent; auditors 1—6. 9 percent; chief accountants IV—7. 3 percent; 
attorneys II— 9.0 percent; directors of personnel IV— 9.3 percent; attorneys I— 10. 2 percent; managers, office services IV— 12.7 percent.
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Appendix B. Survey Changes in 1968

C hanges in  O ccu p a tion a l D e fin ition s

R e v is e d  su rvey  d e fin ition s  w e re  u sed  fo r  c la s s ify in g  a ll  le v e ls  o f  ch e m is ts  and e n g i
n e e r s  in the 1968 su rv e y . T h ese  d e fin ition s  w e re  r e v is e d  to  fa c ilita te  c la s s i f ic a t io n  by 
b e tte r  re la tin g  the d e fin ition s  to  du ties and r e s p o n s ib i l it ie s  as they ex is t  in  p r iv a te  in 
d u stry , p a r t icu la r ly  at the h igh er le v e ls .  The w ork  le v e ls  o f ea ch  occu p a tion  w e re  in tended  
to r e p re s e n t  the sam e typ es  o f jo b s  as  did the sam e le v e ls  o f  the p re v io u s  d e fin it io n s . A n 
eva lu ation  o f the su rvey  data and the c o lle c t io n  e x p e r ie n ce  r e v e a le d  that the r e v is e d  d e f in i
t ion s  had litt le  e ffe c t  in changing m a tch e s  that had been  m ade in the past. C o m p a r iso n s  
o f data fo r  tren d  p u rp o s e s , t h e r e fo r e , w e re  not a ffe c te d  s e r io u s ly .
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Appendix C. Occupational Definitions

The p r im a r y  p u rp o se  o f p re p a r in g  jo b  d e fin ition s  f o r  the 
B u rea u 1 s w age su rv ey s  is to a s s is t  its  f ie ld  s ta ff in  c la s s ify in g  in to 
a p p rop ria te  o ccu p a tio n s , o r  le v e ls  w ith in  o ccu p a tio n s , w o r k e r s  who 
a re  e m p loyed  under a v a r ie ty  o f p a y r o ll  tit le s  and d if fe re n t  w ork  
a rra n g em en ts  fr o m  e sta b lish m en t to e sta b lish m en t and fr o m  a re a  to 
a re a . T his p e rm its  the grou p in g  o f  o ccu p a tion a l w age ra te s  r e p r e 
senting co m p a ra b le  jo b  con ten t. T o s e c u r e  c o m p a ra b ility  o f  jo b  
con ten t, so m e  o ccu p a tion s  and w ork  le v e ls  a re  d e fin ed  to in clu d e  
on ly  th ose  w o rk e rs  m eetin g  s p e c i f ic  c r i t e r ia  as to tra in in g , jo b  
fu n ction s , and r e s p o n s ib i l it ie s . B e ca u se  o f  th is em p h a sis  on  in te r  - 
e s ta b lish m en t and in te ra re a  co m p a ra b ility  o f  o ccu p a tio n a l con tent, 
the B u rea u ’ s o ccu p a tion a l d e fin ition s  m ay d if fe r  s ig n ifica n tly  fr o m  
th ose  in  u se  in in d iv idua l esta b lish m en ts  o r  th ose  p r e p a re d  fo r  o th er  
p u r p o s e s . A ls o  se e  note r e fe r r in g  to the d e fin ition s  f o r  the d ra ftin g  
and c le r i c a l  o ccu p a tion s  on  page  80.

A C C O U N TA N TS AND A U D ITO RS

A C C O U N T A N T

P e r fo r m s  p r o fe s s io n a l  accou n tin g  w ork  re q u ir in g  k n ow led ge  o f  the th e o ry  and p r a c 
t ic e  o f  r e c o r d in g , c la s s ify in g , exam in ing , and an a lyzin g  the data and r e c o r d s  o f  fin a n c ia l 
tra n sa ct io n s . The w o rk  g e n e ra lly  r e q u ir e s  a b a c h e lo r ’ s d e g r e e  in  a ccou n tin g  o r , in  r a r e  
in s ta n ce s , eq u iva len t e x p e r ie n ce  and ed u ca tion  co m b in e d . P o s it io n s  c o v e r e d  by th is d e fin it io n  
a re  c h a r a c te r iz e d  by  the in c lu s io n  o f  w ork  that is  a n a ly tica l, c r e a t iv e , eva lu ative , and a d 
v is o r y  in  n a tu re . The w ork  d ra w s upon and re q u ir e s  a th orou gh  k n ow led ge  o f  the fu n d a 
m en ta l d o c tr in e s , th e o r ie s , p r in c ip le s , and te rm in o lo g y  o f a ccou n ta n cy , and o ften  en ta ils  
so m e  u nderstand ing  o f  su ch  re la ted  f ie ld s  as b u s in e ss  law , s ta t is t ic s , and g e n e ra l m a n a g e 
m ent. (S ee a ls o  c h ie f a ccou n ta n t .)

P r o fe s s io n a l r e s p o n s ib i lit ie s  in accou ntant p o s it io n s  ab ove  the en try  and d e v e lo p 
m en ta l le v e ls  in clu d e  s e v e r a l  su ch  du ties  a s :

A n a lyzin g  the e ffe c ts  o f  tra n sa ctio n s  upon a ccou n t r e la t io n s h ip s ;

E valuating a lte rn a tiv e  m ean s o f trea tin g  tra n s a c t io n s ;

P lanning the m an n er in  w h ich  a ccou n t s tru c tu re s  sh ou ld  be  d e v e lo p e d  o r  m o d ifie d ;

A ssu r in g  the adequ acy  o f  the a ccou n tin g  sy s te m  as the b a s is  fo r  re p o r t in g  to 
m an agem en t;

C o n s id e r in g  the need fo r  new  o r  changed  c o n tr o ls ;

P r o je c t in g  a ccou n tin g  data to show  the e ffe c ts  o f p r o p o s e d  p lan s on  ca p ita l in v e s t 
m en ts , in co m e , ca sh  p o s it io n , and o v e r a ll  fin a n c ia l con d ition ;

In terp retin g  the m ean in g  o f  a ccou n tin g  r e c o r d s ,  r e p o r ts , and s ta tem en ts ;

A d v is in g  op era tin g  o f f ic ia ls  on  a ccou n tin g  m a tte r s ; and

R ecom m en d in g  im p ro v e m e n ts , adaptations, o r  r e v is io n s  in the a ccou n tin g  sy s te m  
and p r o c e d u r e s .

(E n try  and d ev e lop m en ta l le v e l  p o s it io n s  p ro v id e  opportu n ity  to d e v e lo p  a b ility  to p e r fo r m  p r o 
fe s s io n a l du ties su ch  as th ose  en u m erated  a b o v e .)

4 0

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



41

AC COUN TAN  T— C ontinued

In add ition  to su ch  p r o fe s s io n a l w ork , m o s t  accou ntants a re  a ls o  r e s p o n s ib le  fo r  
a ssu r in g  the p r o p e r  r e c o r d in g  and d ocu m en ta tion  o f tra n sa ctio n s  in  the a cco u n ts . T hey, 
th e r e fo r e , freq u en tly  d ir e c t  n o n p ro fe ss io n a l p e rs o n n e l in  the a ctu a l d a y -to -d a y  m ain ten an ce  
o f  b ook s  o f  a cco u n ts , the a ccu m u la tion  o f c o s t  o r  oth er co m p a ra b le  data, the p re p a ra t io n  
o f  standard  r e p o r ts  and sta tem en ts , and s im ila r  w ork . (P o s it io n s  in vo lv in g  su ch  s u p e r v is o r y  
w ork  but not in clud ing  p r o fe s s io n a l duties as d e s c r ib e d  above , a re  not in clu d ed  in this 
d e s c r ip t io n .)

E xclu ded  a re  accou ntants w h ose  p r in c ip a l o r  s o le  du ties  c o n s is t  o f  d es ig n in g  o r  
im p ro v in g  a ccou n tin g  sy s te m s  o r  o th er n on op era tin g  sta ff w ork , e . g. , f in a n c ia l a n a ly s is , 
f in a n c ia l fo r e c a s t in g , tax  ad v is in g , e tc . (T h e  c r i t e r ia  that fo l lo w  fo r  d istin gu ish in g  am ong 
the s e v e r a l  le v e ls  o f  w ork  a re  in a p p rop ria te  f o r  such  j o b s . )  N ote, h ow ev er , that p r o f e s 
s ion a l accou n tan t p o s it io n s  w ith  r e s p o n s ib ility  f o r  r e c o r d in g  o r  rep ortin g  a ccou n tin g  data 
r e la t iv e  to taxes  a re  in clu d ed , as a re  op era tin g  o r  c o s t  accou ntants w h ose  w ork  in c lu d es , 
but is  not lim ite d  to , im p ro v e m e n t o f  the a ccou n tin g  sy s te m .

S om e accou ntants u se  e le c t r o n ic  data p r o c e s s in g  equ ipm en t to p r o c e s s ,  r e c o r d , and 
r e p o r t  a ccou n tin g  data. In so m e  su ch  c a s e s  the m a ch in e  unit is a su bord in ate  seg m en t o f 
the accou n tin g  sy s te m ; in o th ers  it is a sep a ra te  entity o r  is attached  to som e  o th er o r g a n i
za tion . In e ith er  in sta n ce , p ro v id in g  the p r im a r y  r e s p o n s ib ility  o f  the p o s it io n  is  p r o f e s 
s ion a l accou n tin g  w ork  o f the type o th e rw ise  in clu ded , the u se  o f  data p r o c e s s in g  equ ipm ent 
o f any type d o e s  not o f  i t s e l f  ex c lu d e  a p o s it io n  fr o m  the a ccou ntant d e s c r ip t io n  n or d o e s  it 
change its  le v e l .

A ccou n tan t I

G en era l c h a r a c t e r is t i c s . A t this beg in n in g  p r o fe s s io n a l le v e l , the accou ntant le a rn s  
to  apply the p r in c ip le s , th e o r ie s , and co n ce p ts  o f  a ccou n tin g  to a s p e c i f ic  sy s te m . The 
p o s it io n  is  d is t in g u ish a b le  fr o m  n o n p ro fe s s io n a l p o s it io n s  by  the v a r ie ty  o f  a ss ig n m e n ts ; rate  
and s c o p e  o f  d ev e lop m en t ex p e cte d  o f  the in cu m ben t; and the e x is te n ce , im p lic it  o r  e x p lic it , 
o f  a planned tra in in g  p r o g r a m  d es ig n ed  to g ive  the en ter in g  accou n tan t p r a c t ic a l  e x p e r ie n ce . 
(T e r m in a l p o s it io n s  a re  e x c lu d e d .)

D ir e c t io n  r e c e iv e d . W ork s under c lo s e  s u p e rv is io n  o f  an e x p e r ie n ce d  accou ntant 
w h ose  gu idan ce  is  d ir e c te d  p r im a r ily  to the d ev e lop m en t o f  the tra in ee*s p r o fe s s io n a l a b ility  
and to the eva lu ation  o f  h is  p o ten tia l fo r  ad van cem en t. L im its  o f  a ss ign m en ts  a re  c le a r ly  
d e fin ed , m eth od s  o f p r o c e d u r e  a re  sp e c if ie d , and k inds o f  item s to be  noted and r e fe r r e d  
to s u p e r v is o r  a re  id en tified .

T y p ica l du ties  and r e s p o n s ib i l i t ie s . P e r fo r m s  a v a r ie ty  o f a ccou n tin g  tasks su ch  
a s : E xam in in g  a v a r ie ty  o f  f in a n c ia l sta tem en ts fo r  c o m p le te n e s s , in tern a l a c c u r a c y , and
co n fo rm a n ce  w ith u n ifo rm  accou n tin g  c la s s if ic a t io n s  o r  o th er  s p e c i f ic  a ccou n tin g  r e q u ir e 
m e n ts ; r e c o n c il in g  r e p o r ts  and fin a n c ia l data w ith fin a n c ia l sta tem en ts a lre a d y  on  f i le ,  and 
poin ting  out apparent in c o n s is te n c ie s  o r  e r r o r s ;  c a r r y in g  out a ss ign ed  steps in an accou n tin g  
a n a ly s is , su ch  as com pu tin g  standard  r a t io s ; a sse m b lin g  and su m m a riz in g  a ccou n tin g  l i t e r a 
tu re  on  a g iven  s u b je c t ; p re p a r in g  re la t iv e ly  s im p le  fin a n c ia l sta tem en ts , not in v o lv in g  p r o b 
le m s  o f  a n a ly s is  o r  p re se n ta tio n ; and p re p a r in g  ch a rts , ta b le s , and o th er exh ib its  to be u sed  
in r e p o r ts . In a dd ition  to su ch  w ork , m ay  a ls o  p e r fo r m  so m e  n o n p ro fe s s io n a l ta sk s  fo r  
tra in in g  p u r p o s e s .

R e s p o n s ib ility  f o r  d ir e c t io n  o f  o t h e r s . U su a lly  none.

A ccou n ta n t II

G en era l c h a r a c t e r is t i c s . A t th is con tinu ing d e v e lop m en ta l le v e l  the p r o fe s s io n a l 
a ccou ntant m ak es  p r a c t ic a l  a p p lica tion s  o f  te ch n ica l accou n tin g  p r a c t ic e s  and co n ce p ts  beyon d  
the m e r e  a p p lica tion  o f  d e ta iled  ru les  and in s tru c t io n s . A ss ig n m e n ts  a re  d e s ig n e d  to expand 
h is p r a c t ic a l  e x p e r ie n ce  and to d e v e lo p  h is p r o fe s s io n a l  ju dgm en t in the a p p lica tion  o f  b a s ic
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accou n tin g  tech n iqu es  to s im p le  p r o fe s s io n a l p r o b le m s . He is ex p ected  to be co m p eten t in 
the a p p lica tion  o f standard  p r o c e d u r e s  and re q u ire m e n ts  to rou tin e  tra n sa ctio n s , to r a is e  
q u estion s about unusual o r  q u estion a b le  ite m s , and to su g g est so lu tio n s . (T e r m in a l p o s it io n s  
a re  e x c lu d e d .)

D ir e c t io n  r e c e iv e d . W ork  is  re v ie w e d  c lo s e ly  to  v e r ify  its g e n e ra l a c c u r a c y  and 
c o v e r a g e  o f unusual p r o b le m s , to in su re  co n fo rm a n ce  w ith re q u ire d  p r o c e d u r e s  and s p e c ia l 
in s tru c t io n s , and to a s s u re  h is p r o fe s s io n a l grow th . H is p r o g r e s s  is  eva lu ated  in te rm s  o f 
h is a b ility  to apply  h is  p r o fe s s io n a l k n ow ledge to b a s ic  accou n tin g  p ro b le m s  in  the d a y -to -d a y  
o p e ra tio n s  o f  an e s ta b lish e d  a ccou n tin g  sy s te m .

T y p ica l du ties and r e s p o n s ib i l i t ie s . P e r fo r m s  a v a r ie ty  o f a ccou n tin g  ta sk s , e . g . ,  
p r e p a r e s  rou tin e  w ork in g  p a p e rs , s ch e d u le s , ex h ib its , and su m m a rie s  in d ica tin g  the extent o f 
h is exam in ation , and p re se n tin g  and su p p ortin g  h is fin d in gs and re co m m e n d a tio n s . E xam in es  
a v a r ie ty  o f  a ccou n tin g  d ocu m en ts  to v e r ify  a c c u r a c y  o f  com p u ta tion s  and to a s c e r ta in  that 
a ll tra n sa ctio n s  a re  p r o p e r ly  su p p orted , a re  in a c c o r d a n c e  w ith p ertin en t p o l i c ie s  and p r o c e 
d u re s , and a re  c la s s i f ie d  and r e c o r d e d  a c c o r d in g  to a cce p ta b le  accou n tin g  s ta n d a rd s .

R e s p o n s ib ility  fo r  d ir e c t io n  o f  o t h e r s . U su a lly  none, a lthough he m ay  s u p e rv ise  
a fe w  c le r k s .

A ccou n ta n t III

G en era l c h a r a c t e r is t i c s . P e r fo r m s  p r o fe s s io n a l op era tin g  o r  c o s t  a ccou n tin g  w ork  
re q u ir in g  the s ta n d a rd ized  a p p lica tion  o f  w e ll e s ta b lish e d  a ccou n tin g  p r in c ip le s , th e o r ie s , 
c o n ce p ts , and p r a c t ic e s .  R e c e iv e s  d e ta iled  in s tru ctio n s  co n ce rn in g  the o v e r a l l  a ccou n tin g  
sy s te m  and its o b je c t iv e s , the p o l i c ie s  and p r o c e d u r e s  u nder w h ich  it is  o p era ted , and the 
nature o f  ch an ges  in the sy s te m  o r  its  o p era tion . C h a r a c te r is t ic a lly , the a ccou n tin g  sy s te m  
o r  a ss ig n ed  seg m en t is stab le  and w e ll e s ta b lish e d  (i. e . ,  the b a s ic  ch a rt  o f  a ccou n ts , c l a s 
s if ic a t io n s , the nature o f  the c o s t  a ccou n tin g  sy s te m , the r e p o r t  r e q u ire m e n ts , and the p r o 
ce d u re s  a re  changed  in freq u en tly ).

D epen din g  upon the w ork loa d  in v o lv ed , the a ccou ntant m ay  have su ch  a ss ign m en ts  
as s u p e rv is io n  o f the d a y -to -d a y  op e ra tio n  o f : (a) The e n tire  sy s te m  o f  a su bord in ate  e s 
tab lish m en t, o r  (b) a m a jo r  seg m en t ( e . g . ,  g e n e ra l a ccou n tin g ; c o s t  a ccou n tin g ; o r  fin a n c ia l 
sta tem en ts  and re p o r ts )  o f  a som ew h at la r g e r  sy s te m , o r  (c )  in  a v e r y  la rg e  and co m p le x  
sy s te m , m ay  b e  a ss ig n ed  to a r e la t iv e ly  n a rro w  and s p e c ia l iz e d  seg m en t d ea lin g  w ith som e  
p ro b le m , fu n ction , o r  p o r t io n  o f  w ork  w h ich  is  i t s e l f  o f  the le v e l  o f  d if ficu lty  c h a r a c te r is t ic  
o f  th is le v e l .

D ir e c t io n  r e c e iv e d . A  h ig h er  le v e l  p r o fe s s io n a l a ccou ntant n o rm a lly  is  a v a ila b le  
to fu rn ish  a d v ice  and a s s is ta n ce  as n eed ed . W ork  is  re v ie w e d  fo r  te ch n ica l a c c u r a c y , a d e 
quacy o f p r o fe s s io n a l ju dgm en t, and co m p lia n ce  w ith in s tru ctio n s  through  sp ot ch e ck s , a p 
p r a is a l  o f  r e s u lts , su bsequ ent p r o c e s s in g , a n a ly s is  o f  r e p o r ts  and sta tem en ts , and oth er 
a p p rop r ia te  m ea n s .

T y p ica l du ties and r e s p o n s ib i l i t ie s . The p r im a r y  r e s p o n s ib ility  o f  m o s t  p o s it io n s  
at th is le v e l  is  to a s s u re  that the a ss ign ed  d a y -to -d a y  o p e ra tio n s  a re  c a r r ie d  out in  a c c o r d 
an ce  w ith e s ta b lish e d  accou n tin g  p r in c ip le s , p o l i c ie s ,  and o b je c t iv e s . The accou ntant p e r fo r m s  
su ch  p r o fe s s io n a l  w ork  a s : D ev e lop in g  n onstan dard  r e p o r ts  and sta tem en ts ( e . g . ,  th ose  c o n 
taining ca sh  fo r e c a s t s  r e fle c t in g  the in te rre la t io n s  o f  a ccou n tin g , c o s t  budgeting, o r  c o m p a 
ra b le  in fo rm a tio n ); in te rp re tin g  and poin ting  out tren d s  o r  d ev ia tion s  fr o m  s ta n d a rd s ; p r o 
je c t in g  data into the fu tu re ; p re d ic t in g  the e ffe c ts  o f  ch anges in op era tin g  p r o g r a m s ; o r  
iden tify in g  m an agem en t in fo rm a tio n a l n eed s , and re fin in g  a ccou n t s tru c tu re s  o r  r e p o r ts  
a c c o r d in g ly .
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W ithin the lim its  o f  h is d e leg a ted  re s p o n s ib ility , m a k es  d a y -to -d a y  d e c is io n s  c o n 
ce rn in g  the accou n tin g  trea tm en t o f  fin a n c ia l tra n s a c t io n s . Is ex p ected  to re co m m e n d  s o lu 
tions to  c o m p le x  p ro b le m s  and p ro p o s e  ch anges in the a ccou n tin g  sy s te m  f o r  a p p rov a l at 
h igh er  le v e ls .  Such re co m m e n d a tio n s  a re  d e r iv e d  fr o m  h is  ow n k n ow ledge o f  the a p p lica tion  
o f  w e ll-e s ta b lis h e d  p r in c ip le s  and p r a c t i c e s .

R e sp o n s ib ility  fo r  the d ir e c t io n  o f o t h e r s . In m o s t  in sta n ces  he d ir e c t s  the w ork  
o f a su bord in ate  n o n p ro fe s s io n a l s ta ff.

A ccou n ta n t IV

G en era l c h a r a c t e r is t i c s . P e r fo r m s  p r o fe s s io n a l op era tin g  o r  c o s t  a ccou n tin g  w ork  
w h ich  re q u ire s  the a p p lica tion  o f  w e ll-e s ta b lis h e d  a ccou n tin g  p r in c ip le s , th e o r ie s , c o n ce p ts , 
and p r a c t i c e s  to  a w ide v a r ie ty  o f  d if f icu lt  p r o b le m s . R e c e iv e s  in s tru ctio n s  co n ce rn in g  the 
o b je c t iv e s  and o p e ra tio n s  o f the o v e r a l l  a ccou n tin g  sy s te m . A t th is le v e l , co m p a re d  w ith 
le v e l  III, the accou n tin g  sy s te m  o r  a ss ign ed  segm en t is  m o r e  co m p le x , i. e . , (a) is  re la t iv e ly  
u n stab le , (b) m u st ad ju st to new  o r  changing com pan y  o p e ra tio n s , (c )  s e r v e s  o rg a n iza tion s  
o f  unusually  la r g e  s iz e , £ r  (d) is  c o m p lica te d  by  the need  to p ro v id e  and co o rd in a te  sep a ra te  
o r  s p e c ia l iz e d  a ccou n tin g  trea tm en t and re p o rtin g  (e . g. , c o s t  accou n tin g  u sing  standard  c o s t , 
p r o c e s s  c o s t , and jo b  o r d e r  tech n iq u es) f o r  d iffe re n t  o p era tion s  o r  d iv is io n s  o f  com p a n y .

D epen din g  upon the w ork loa d  and d e g r e e  o f  co o rd in a t io n  in v o lv ed , the accou ntant IV 
m ay  have su ch  a ss ign m en ts  as the s u p e rv is io n  o f  the d a y -to -d a y  o p e ra tio n  o f :  (a) The en tire
a ccou n tin g  sy s te m  o f  a su b ord in a te  esta b lish m en t, o r  (b) a m a jo r  seg m en t ( e . g . ,  g e n e ra l 
a ccou n tin g ; c o s t  a ccou n tin g ; o r  fin a n c ia l sta tem en ts and re p o r ts ) o f  an a ccou n tin g  sy s te m  
s e rv in g  a la r g e r  and m o r e  co m p le x  e sta b lish m en t, o r  (c )  the en tire  a ccou n tin g  sy s te m  o f 
a la r g e  ( e . g . ,  em p loy in g  s e v e r a l  thousand p e r s o n s ) su bord in ate  e sta b lish m en t w h ich  in o th er 
r e s p e c ts  has an accou n tin g  sy s te m  o f  the co m p le x ity  that c h a r a c te r iz e s  le v e l  III.

D ir e c t io n  r e c e iv e d . A  h ig h er  le v e l  a ccou ntant n o rm a lly  is  a v a ila b le  to fu rn ish  a d v ice  
and a s s is ta n ce  as n eed ed . W ork  is  re v ie w e d  by  spot ch e ck s  and a p p ra isa l o f  re su lts  fo r  
adequ acy  o f  p r o fe s s io n a l ju dgm en t, c o m p lia n ce  w ith  in s tru c tio n s , and o v e r a ll  a c c u r a c y  and 
q u a lity .

T y p ica l du ties and r e s p o n s ib i l i t ie s . A s at le v e l  III, a p r im a r y  c h a r a c te r is t ic  o f 
m o s t  p o s it io n s  at th is le v e l  is  the r e s p o n s ib ility  o f  op era tin g  an a ccou n tin g  sy s te m  o r  m a jo r  
seg m en t o f  a sy s te m  in  the in tended m an n er.

The accou n tan t IV e x e r c is e s  p r o fe s s io n a l ju d gm en t in m aking freq u en t a p p rop r ia te  
re com m en d a tion s  f o r :  N ew  a cco u n ts ; r e v is io n s  in  the a ccou n t s tru c tu re ; new types o f  le d g e r s ; 
r e v is io n s  in  re p o r tin g  sy s te m  o r  su b s id ia ry  r e c o r d s ;  ch an ges  in  in s tru ctio n s  re g a rd in g  the 
u se  o f  a c co u n ts ; new  o r  re fin e d  a ccou n t c la s s if ic a t io n s  o r  d e fin it io n s ; e tc . He a ls o  m a k es  
d a y -to -d a y  d e c is io n s  co n ce rn in g  the a ccou n tin g  trea tm en t o f  f in a n c ia l tra n sa ctio n s  and is 
exp ected  to re co m m e n d  so lu tion s  to co m p le x  p r o b le m s  beyon d  the s co p e  o f  h is  r e s p o n s ib ility .

R e s p o n s ib ility  f o r  * d ir e c t io n  o f  o t h e r s . A ccou n tin g  s ta ff  he s u p e r v is e s , i f  any, m ay  
in clu d e  p r o fe s s io n a l a ccou n ta n ts .

A ccou n ta n t V

G en era l c h a r a c t e r is t i c s . P e r fo r m s  p r o fe s s io n a l  op era tin g  o r  c o s t  a ccou n tin g  w ork  
w h ich  is  o f  g re a te r  than a v e ra g e  p r o fe s s io n a l d if ficu lty  and r e s p o n s ib ility  b e ca u s e  o f  the 
p r e s e n c e  o f unusual and n o v e l p r o b le m s  o r  the unusual m agn itude o r  im p a ct o f the a ccou n tin g  
p r o g r a m . T y p ica lly  th is le v e l  o f  d if ficu lty  a r is e s  fr o m  (a) the la rg e  s iz e  o f the a ccou n tin g  
and op era tin g  o rg a n iza tion , (b) the a ty p ica l nature o f  the accou n tin g  p r o b le m s  en cou n tered , 
o r  (c ) the unusually  g re a t  in v o lv em en t in  a ccou n tin g  sy s te m s  d e s ig n  and d e v e lop m en t.

E xa m p les  o f  a ss ign m en ts  c h a r a c te r is t ic  o f th is le v e l  a re  the s u p e rv is io n  o f  the 
day - to  -d a y  o p e ra tio n  o f :  (a) The en tire  a ccou n tin g  s y s te m  o f a su bord in ate  e sta b lish m en t
having an unusually  n o v e l and c o m p le x  accou n tin g  sy s tem , o r  (b) the e n tire  a ccou n tin g  sy s te m  
o f  a la r g e  ( e . g . ,  em p loy in g  s e v e r a l  thousand p e r s o n s )  su b ord in a te  e s ta b lish m en t w h ich  in
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oth er  r e s p e c ts  has an a ccou n tin g  sy s te m  o f  the co m p le x ity  that c h a r a c te r iz e s  le v e l  IV, o r
(c ) the e n tire  a ccou n tin g  sy s te m  o f  a com p a n y  o r  c o r p o r a t io n  that has a r e la t iv e ly  stab le  
and con ven tion a l a ccou n tin g  sy s te m  and e m p lo y s  s e v e r a l  thousand p e r s o n s  and has a fe w  
su bord in ate  e sta b lish m en ts  w h ich  in clu d e  a ccou n tin g  units, o r  (d) a m a jo r  seg m en t o f an 
accou n tin g  sy s te m  that su bsta n tia lly  e x ce e d s  the c h a r a c te r is t ic s  d e s c r ib e d  in any one o f  the 
p re ce d in g  e x a m p le s .

D ir e c t io n  r e c e iv e d . A n accou n tan t o f  h ig h er  le v e l  n o rm a lly  is a v a ila b le  to fu rn ish  
a d v ice  and a s s is ta n ce  as n eed ed . W ork  is re v ie w e d  f o r  adequ acy  o f p r o fe s s io n a l ju dgm en t, 
c o m p lia n ce  w ith in s tru c tio n s , and o v e r a l l  qu ality .

T y p ica l d u ties  and r e s p o n s ib i l it y . The w ork  is  c h a r a c te r iz e d  by  its unusual d ifficu lty  
o r  r e s p o n s ib i lit y . A ccou n ta n ts  V ty p ica lly  a re  d ir e c t ly  c o n ce rn e d  on  a r e la t iv e ly  con tin u ou s 
b a s is  w ith  what the nature o f the a ccou n tin g  sy s te m  shou ld  b e , w ith the d e v is in g  o r  r e v is in g  
o f  the op era tin g  a ccou n tin g  p o l i c ie s  and p r o c e d u r e s  that a re  n e c e s s a r y , and w ith  the m a n a 
g e r ia l  as w e ll as the a ccou n tin g  m ean in g  o f  the re p o r ts  and sta tem en ts fo r  w h ich  he is  r e 
s p o n s ib le . A ccou n tan ts V a re  n e c e s s a r i ly  d eep ly  in v o lv ed  in  fundam ental and co m p le x  a c 
cou ntin g  m a tte rs  and in the m a n a g e r ia l p ro b le m s  that a re  a ffe c te d .

R e s p o n s ib ility  f o r  d ir e c t io n  o f  o t h e r s . A ccou n tin g  s ta ff he s u p e r v is e s  g e n e ra lly  in 
c lu d e s  p r o fe s s io n a l a ccou n ta n ts .

A U D ITO R

P e r fo r m s  p r o fe s s io n a l auditing w ork  re q u ir in g  a b a c h e lo r 's  d e g r e e  in a ccou n tin g  o r , 
in  r a r e  in s ta n ce s , equ iva len t e x p e r ie n ce  and ed u ca tion  co m b in e d . A udits the fin a n c ia l r e c o r d s  
and p r a c t i c e s  o f a com p an y , o r  o f  d iv is io n s  o r  com p on en ts  o f  the com p an y , to a p p ra ise  
s y s te m a t ica lly  and v e r i fy  the a ccou n tin g  a c c u r a c y  o f  r e c o r d s  and re p o r ts  and to a s s u r e  the 
co n s is te n t  a p p lica tion  o f  a cce p te d  a ccou n tin g  p r in c ip le s . E va lu ates the adequ acy  o f  the a c 
counting  sy s te m  and in tern a l fin a n c ia l c o n tro l. M akes a p p ro p r ia te  re co m m e n d a tio n s  fo r  
im p ro v e m e n t as n e c e s s a r y . T o  the exten t d e te rm in e d  n e c e s s a r y , ex a m in es  the tra n sa ctio n s  
en terin g  in to the b a la n ce  sh eet and the tra n sa ctio n s  en terin g  into in co m e , ex p en se , and c o s t  
a cco u n ts . D e te r m in e s :

(1) The e x is te n ce  o f  r e c o r d e d  a s s e ts  (in clu d in g  the o b s e rv a t io n  o f  the taking o f  
p h y s ic a l in v e n to r ie s ) and the a l l - in c lu s iv e n e s s  o f r e c o r d e d  l ia b il it ie s .

(2) The a c c u r a c y  o f fin a n c ia l sta tem en ts o r  re p o r ts  and the fa ir n e s s  o f  p re se n ta tio n  
o f fa c ts  th ere in .

(3) The p r o p r ie ty  o r  le g a lity  o f  tra n sa ct io n s ,

(4) The d e g r e e  o f  c o m p lia n ce  w ith e s ta b lish e d  p o l i c ie s  and p r o c e d u r e s  c o n ce rn in g  
fin a n c ia l tra n sa ct io n s .

E xclu d ed  a re  p o s it io n s  w h ich  d o  not r e q u ire  fu ll p r o fe s s io n a l a ccou n tin g  tra in in g  
b e ca u se  the w ork  is  con fin ed  on  a r e la t iv e ly  p erm a n en t b a s is  to re p e tit iv e  exa m in a tion s  o f  
a lim ite d  a re a  o f com p an y  o p e ra tio n s  and accou n tin g  p r o c e s s e s ,  e . g . , on ly  a ccou n ts  p ayab le  
and r e c e iv a b le ; d e m u rra g e  r e c o r d s  and re la te d  fu n ction s , o r  sta tion  op e ra tio n s  on ly  o f  a r a i l 
roa d  com p a n y ; b ra n ch  o f f ic e s  w h ich  do not engage in the fu ll range o f  banking and a ccou n tin g  
a c t iv it ie s  o f  the m a in  bank; w a reh ou se  o p e ra tio n s  on ly  o f  a m a il o r d e r  com p a n y ; ch eck in g  
tra n sa c t io n s  to  d e te rm in e  w h eth er o r  not they c o n fo r m  to p r e s c r ib e d  rou tin es  o r  p r o c e d u r e s . 
(E x a m in a tion s  o f su ch  re p e tit iv e  o r  lim ite d  nature n o rm a lly  do not r e q u ire  o r  p e r m it  p r o 
fe s s io n a l audit w ork  to b e  p e r fo r m e d .)
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A u d itor  I

G en era l c h a r a c t e r is t ic s . A s a tra in ee  au d itor  at the en terin g  p r o fe s s io n a l  le v e l , 
p e r fo r m s  a v a r ie ty  o f  rou tin e  a ss ig n m e n ts . T y p ica lly , he is  rota ted  th rough  a v a r ie ty  o f  
tasks u nder a p lanned tra in in g  p r o g r a m  d esig n ed  to p ro v id e  p r a c t ic a l  e x p e r ie n ce  in  app ly ing  
the p r in c ip le s , th e o r ie s , and con cep ts  o f  accou n tin g  and auditing to s p e c i f ic  s itu a tion s . 
(T e rm in a l p o s it io n s  a re  e x c lu d e d .)

D ir e c t io n  r e c e iv e d . W ork s u nder c lo s e  s u p e rv is io n  o f  an e x p e r ie n ce d  a u d itor  w h ose  
gu idance is  d ire c te d  p r im a r ily  to the d ev e lop m en t o f  the tra in ee*s p r o fe s s io n a l a b ility  and to 
the eva lu ation  o f h is  p o ten tia l f o r  advan cem en t. L im its  o f  a ss ign m en ts  a re  c le a r ly  d e fin ed , 
m eth od s o f p r o c e d u r e  a re  s p e c if ie d , and kinds o f  item s to be  noted  and r e fe r r e d  to  s u p e r 
v is o r  a re  id en tified .

T y p ica l du ties and r e s p o n s ib i l i t ie s . A s s is t s  in  m aking audits by p e r fo r m in g  su ch  
task s a s : V e r if ic a t io n  o f  the a c c u r a c y  o f the b a la n ce s  in  v a r io u s  r e c o r d s ;  exa m in a tion  o f
a v a r ie ty  o f  types o f  d ocu m en ts  and v o u ch e rs  fo r  a c c u r a c y  o f  com p u ta tion s ; ch eck in g  t r a n s 
a ction s  to a s s u re  they a re  p r o p e r ly  d ocu m en ted  and have b een  r e c o r d e d  in a c c o r d a n c e  w ith  
c o r r e c t  a ccou n tin g  c la s s i f i c a t io n s ; v e r ify in g  the cou nt o f  in v e n to r ie s ; p re p a r in g  d e ta iled  
s ta tem en ts , s ch e d u le s , and standard  audit w ork in g  p a p e r s ; counting ca s h  and o th er  a s s e t s ;  
p re p a r in g  s im p le  r e c o n c il ia t io n s ; and s im ila r  fu n ction s .

A u d ito r  II

G en era l c h a r a c t e r is t i c s . A t th is  con tinu ing d ev e lop m en ta l le v e l  the p r o fe s s io n a l  
a u d itor  s e r v e s  as a ju n io r  m e m b e r  o f  an audit team , indepen den tly  p e r fo r m in g  s e le c te d  p o r 
tion s o f  the audit w h ich  a re  lim ite d  in s co p e  and co m p le x ity . A u d ito rs  at th is le v e l  ty p ica lly  
have a cq u ire d  kn ow led ge  o f  com p a n y  o p e ra tio n s , p o l i c ie s ,  and p r o c e d u r e s . (T e r m in a l p o s i 
tion s a re  e x c lu d e d .)

D ir e c t io n  r e c e iv e d . D e ta ile d  in s tru ctio n s  a re  fu rn ish ed  and the w o rk  is  re v ie w e d  
to the extent n e c e s s a r y  to v e r i fy  its  g e n e ra l a c c u r a c y  and c o v e r a g e  o f  unusual p r o b le m s , to 
in su re  co n fo rm a n ce  w ith  re q u ire d  p r o c e d u r e s  and s p e c ia l  in s tru c tio n s , and to a s s u r e  the 
auditor* s p r o fe s s io n a l  g row th . A ny te ch n ica l p r o b le m s  not c o v e r e d  by  in s tru c tio n s  a re  
b rou gh t to the attention  o f  a s u p e r io r . His p r o g r e s s  is  eva lu ated  in  te rm s  o f  h is  a b ility  to 
apply  h is p r o fe s s io n a l kn ow led ge  to b a s ic  auditing s itu a tion s .

T y p ica l du ties  and r e s p o n s ib i l i t ie s . A p p lie s  k n ow led ge  o f  a ccou n tin g  th eory  and 
audit p r a c t ic e s  to a v a r ie ty  o f  r e la t iv e ly  s im p le  p r o fe s s io n a l  p r o b le m s  in h is audit a s s ig n 
m en ts , in clu d in g  su ch  task s a s : The v e r if ic a t io n  o f  r e p o r ts  aga in st s o u r c e  a ccou n ts  and
r e c o r d s  to d e te rm in e  th e ir  r e lia b il ity ; r e c o n c il ia t io n  o f  bank and o th er  a ccou n ts  and v e r i 
fy in g  the d eta il o f  r e c o r d e d  tra n s a c t io n s ; d e ta iled  exam in ation s  o f  ca sh  re c e ip ts  and d is b u r s e 
m en t v o u ch e rs , p a y r o ll  r e c o r d s ,  r e q u is it io n s , w ork  o r d e r s , r e c e iv in g  r e p o r ts , and oth er 
a ccou n tin g  d ocu m en ts  to  a s c e r ta in  that tra n sa ctio n s  a re  p r o p e r ly  su p p orted  and a re  r e c o r d e d  
c o r r e c t ly  fr o m  an accou n tin g  o r  re g u la to ry  standpoin t; o r  p re p a r in g  w ork in g  p a p e rs , s c h e d 
u le s , and s u m m a r ie s .

A u d itor  III

G en era l c h a r a c t e r is t i c s . W ork  at this le v e l  c o n s is t s  o f  the audit o f  o p e ra tio n s  and 
a ccou n tin g  p r o c e s s e s  that a re  r e la t iv e ly  sta b le , w e ll-e s ta b lis h e d , and ty p ica l o f  the in d u stry . 
The audits p r im a r ily  in v o lv e  the c o lle c t io n  and a n a ly s is  o f  re a d ily  a v a ila b le  fin d in g s ; th ere  is* 
p re v io u s  audit e x p e r ie n ce  that is  d ir e c t ly  a p p lica b le ; the audit r e p o r ts  a re  n o rm a lly  p re p a re d  
in a p r e s c r ib e d  fo rm a t  u sin g  a standard  m ethod  o f  p re se n ta t io n ; and fe w  i f  any m a jo r  p r o b 
le m s  a re  an tic ip a ted . The w ork  p e r fo r m e d  re q u ir e s  the a p p lica tio n  o f  su bstan tia l k n ow led ges  
o f  a ccou n tin g  p r in c ip le s  and p r a c t ic e s ,  e . g . ,  b a s e s  f o r  d is t in g u ish in g  am on g ca p ita l m a in 
ten an ce  and op era tin g  e x p e n s e s ; a ccru in g  r e s e r v e s  f o r  ta x e s ; and o th er  a ccou n tin g  c o n s id e r a 
tions o f  an equ iva len t n a tu re .
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D ir e c t io n  r e c e iv e d . W ork  is  n o rm a lly  w ith in  an e s ta b lish e d  audit p r o g r a m  and 
su p e rv is io n  is p ro v id e d  by a h ig h er  le v e l  au d itor  who ou tlin es  and d is c u s s e s  a ss ig n m e n ts . 
W ork  is  s p o t -c h e c k e d  in p r o g r e s s .  C om p leted  a ss ign m en ts  a re  re v ie w e d  f o r  adequ acy  o f  
c o v e r a g e , sou n dn ess o f  ju dgm en t, co m p lia n ce  w ith  p r o fe s s io n a l stan d ard s , and a d h eren ce  
to p o l i c ie s .

T y p ica l du ties  and r e s p o n s ib i l i t ie s . The au d itor exa m in es  trams a ction s  and v e r i f ie s  
a c co u n ts ; o b s e r v e s  and eva lu a tes  a ccou n tin g  p r o c e d u r e s  and in tern a l c o n t r o ls ;  p r e p a r e s  audit 
w ork in g  p a p e rs  and su bm its  an audit r e p o r t  in  the r e q u ire d  p a ttern  con ta in ing  r e c o m m e n d a 
tion s  f o r  n eeded  ch anges o r  im p ro v e m e n ts . He is  u su a lly  r e s p o n s ib le  fo r  s e le c t in g  the d e 
ta iled  audit m eth od s  to fo l lo w , ch o o s in g  the audit sa m p le  and its s iz e , d e te rm in in g  the extent 
to w h ich  d is c r e p a n c ie s  n eed  to b e  in v estig a ted , and d e c id in g  the depth  o f  the a n a ly ses  re q u ire d  
to su p p ort r e p o r te d  fin d in gs  and c o n c lu s io n s .

E xa m p les  o f  a ss ign m en ts  in vo lv in g  w ork  o f  th is le v e l :

(1) A s  a team  le a d e r  o r  w ork in g  a lon e , in dependently  con d u cts  audits o f  the c o m 
p le te  a ccou n ts  and re la ted  o p e ra tio n s  o f  s m a lle r  o r  le s s  c o m p le x  co m p a n ie s  ( e . g . ,  in 
v o lv in g  a c e n tra liz e d  a ccou n tin g  sy s te m  w ith fe w  o r  no su bord in ate , su b s id ia ry , o r  b ra n ch  
a ccou n tin g  r e c o r d s )  o r  o f  co m p a ra b le  seg m en ts  o f  la r g e r  co m p a n ie s .

(2) A s  a m e m b e r  o f  an audit team  in depen den tly  a c c o m p lis h e s  v a r ie d  audit a s s ig n 
m en ts  o f  the above  d e s c r ib e d  c h a r a c te r is t ic s ,  ty p ica lly  m a jo r  seg m en ts  o f  co m p le te  
aud its, o r  a ss ign m en ts  o th e rw ise  lim ite d  in s c o p e  o f  la r g e r  and m o r e  c o m p le x  com p a n ies  
( e . g . ,  c o m p le x  in that the a ccou n tin g  sy s te m  en ta ils  c o s t , in v en tory , and co m p a ra b le  
s p e c ia l iz e d  sy s te m s  in tegra ted  w ith the g e n e ra l a ccou n tin g  s y s te m ).

I llu s tra tiv e  o f  su ch  a ss ign m en ts  a re  the audit and in itia l r e v ie w  o f  accou n tin g  trea tm en t and 
v a lid ity  o f  re p o rtin g  o f  ov erh ea d  e x p en ses  in a la r g e  m a n u factu rin g  o r  m a in ten an ce  o r g a n i
za tion  (e . g . , m a jo r  r e p a ir  y a rd  o f a r a i lr o a d ) ; o r , the ch eck in g , v e r if ic a t io n , and b a la n cin g  
o f  a ll a ccou n ts  r e c e iv a b le  and a ccou n ts  p a y a b le ; o r , the a n a ly s is  and v e r if ic a t io n  o f  a s s e ts  
and r e s e r v e s ;  o r , the in sp e c t io n  and eva lu ation  o f a ccou n tin g  co n tro ls  and p r o c e d u r e s .

A u d ito r  IV

G en era l c h a r a c t e r is t i c s . A u d ito rs  at th is le v e l  a re  e x p e r ie n ce d  p r o fe s s io n a ls  who 
apply  th orou gh  kn ow led ge  o f  a ccou n tin g  p r in c ip le s  and th e o ry  in co n n e c tio n  w ith  a v a r ie ty  o f 
a u d its . W ork  at th is le v e l  is  c h a r a c te r iz e d  by  the audit o f  o rg a n iza tio n s  and a ccou n tin g  
p r o c e s s e s  w h ich  a re  co m p le x  and d if f ic u lt  b e ca u se  o f  su ch  fa c t o r s  a s : P r e s e n c e  o f  new  o r
changed  p ro g r a m s  and a ccou n tin g  s y s te m s ; e x is te n ce  o f  m a jo r  s p e c ia l iz e d  accou n tin g  fu n ction s  
( e . g . ,  c o s t  accou ntin g , in v en tory  accou n tin g , sa le s  a ccou n tin g ), in  a dd ition  to g e n e ra l a c 
cou n tin g ; need  to c o n s id e r  ex te n s iv e  and co m p lica te d  re g u la to ry  re q u ire m e n ts ; la ck  o f  o r  
d if ficu lty  in  obta in ing in fo rm a tio n ; and oth er s im ila r  fa c t o r s .  T y p ica lly , a v a r ie ty  o f  d if fe re n t  
a ss ign m en ts  a re  en cou n tered  o v e r  a p e r io d  o f t im e , e . g . ,  1 y e a r . The audit r e p o r ts  p re p a re d  
a re  c o m p re h e n s iv e , exp la in  ir r e g u la r it ie s , c ite  ru les  o r  reg u la tion s  v io la te d , re co m m e n d  
re m e d ia l a ction s , and con ta in  a n a ly ses  o f item s o f  s p e c ia l im p o rta n ce  o r  in te re s t  to com p an y  
m an agem en t.

D ir e c t io n  r e c e iv e d . W ithin  an e s ta b lish e d  audit p ro g r a m , have re s p o n s ib ility  fo r  
in depen den tly  p lanning and execu tin g  au d its. U nusually  d if f ic u lt  p r o b le m s  a re  d is c u s s e d  w ith 
the s u p e r v is o r  w ho a ls o  r e v ie w s  co m p le te d  a ss ign m en ts  f o r  a d h eren ce  to p r in c ip le s  and 
stan dards and the sou n dn ess o f c o n c lu s io n s .

T y p ica l du ties and r e s p o n s ib i l i t ie s . A u d ito rs  at th is le v e l  have fu ll r e s p o n s ib ility  
fo r  p lanning the audit, in clud ing  d e term in a tion  o f  the a sp e c ts  to em p h a s ize , m ethods to be 
u sed , d ev e lop m en t o f  nonstandard  o r  s p e c ia l iz e d  audit a ids su ch  as q u e stio n n a ire s , e t c . ,  
w h ere  p re v io u s  audit e x p e r ie n ce  and p lans a re  o f  lim ite d  a p p lica b ility .
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Included  in  the s c o p e  o f  w ork  that c h a r a c te r iz e s  th is le v e l  a re  su ch  fu n ction s  a s : 
E va lu ation  o f  m eth od s  u sed  fo r  d e te rm in in g  d e p re c ia t io n  ra tes  o f  equ ip m en t; eva lu ation  o f  
a s s e ts  w h ere  o r ig in a l c o s ts  a re  unknow n; eva lu ation  o f  the r e lia b il ity  o f  a ccou n tin g  and r e 
p ortin g  s y s te m s ; a n a ly s is  o f  c o s t  a ccou n tin g  sy s te m s  and c o s t  r e p o r ts  to eva lu ate  the b a s is  
fo r  c o s t  and p r ic e  se tt in g ; eva lu ation  o f  accou n tin g  p ro cu re m e n t  and supply m a n agem en t 
r e c o r d s , c o n tr o ls , and p r o c e d u r e s ; and m any o th e rs .

E xa m p les  o f  a ss ign m en ts  in vo lv in g  w ork  at th is le v e l :

(1) A s  a team  le a d e r  o r  w ork in g  a lon e , independently  p lans and con d u cts  audits o f  
the co m p le te  a ccou n ts  and re la ted  op era tion s  o f  r e la t iv e ly  la r g e  and c o m p le x  com p a n ies  
( e . g . ,  c o m p le x  in  that the a ccou n tin g  sy s te m  en ta ils  c o s t , in ven tory , and co m p a ra b le  
s p e c ia l iz e d  accou n tin g  sy s te m s  in tegra ted  w ith  the g e n e ra l a ccou n tin g  sy s te m ) o r  o f  c o m 
pany bran ch , su b s id ia ry , o r  a ffilia te d  o rg a n iza tio n s  w h ich  a re  in d iv id u a lly  o f  co m p a ra b le  
s iz e  and co m p le x ity , o r

(2) A s  a m e m b e r  o f  an audit team  independently  p lan s and a c c o m p lis h e s  audit a s 
s ign m en ts that con stitu te  m a jo r  seg m en ts  o f  audits o f  v e ry  la rg e  and c o m p le x  o r g a n iz a 
tion s , f o r  exa m p le , th ose  w ith  fin a n c ia l r e s p o n s ib i l it ie s  s o  g re a t  as to in v o lv e  s p e c ia l iz e d  
su b ord in a te , su b s id ia ry , o r  a ff ilia te  a ccou n tin g  s y s te m s  that a re  c o m p le te  in  th e m s e lv e s .

N O T E : E xclu d ed  fr o m  le v e l IV a re  a u d itors  w ho, as team  le a d e r  o r  w ork in g  a lon e ,
con d u ct co m p le te  audits o f  v e r y  la r g e  and co m p le x  o rg a n iz a tio n s , f o r  ex a m p le , th ose  w ith  
fin a n c ia l r e s p o n s ib i lit ie s  so  g re a t  as to in v o lv e  s p e c ia l iz e d  su bord in ate , su b s id ia ry , o r  a f 
fi lia te  accou n tin g  sy s te m s  that a re  co m p le te  in  th e m s e lv e s ; o r  a re  team  m e m b e r s  a ss ig n ed  
to m a jo r  segm en ts  o f  audits o f even  la r g e r  o r  m o r e  co m p le x  o rg a n iz a tio n s .

C H IE F A C C O U N T A N T

A s the top  te ch n ica l e x p e r t  in  accou n tin g , is  r e s p o n s ib le  f o r  d ire c t in g  the accou n tin g  
p r o g r a m  fo r  a com p a n y  o r  f o r  an esta b lish m en t o f a com p a n y . The m in im u m  a ccou n tin g  
p r o g r a m  in c lu d e s : (1) G en era l a ccou n tin g  (a s s e t s , l ia b il it ie s , in co m e , ex p en se , and ca p ita l
a ccou n ts , in clu d in g  r e s p o n s ib ility  fo r  p r o f it  and lo s s  and b a la n ce  sh eet s ta te m e n ts ); and 
(2) at le a s t  one o th er  m a jo r  accou n tin g  a ctiv ity , ty p ica lly  tax accou n tin g , c o s t  accou n tin g , 
p ro p e r ty  a ccou n tin g , o r  s a le s  a ccou n tin g . It m ay  a ls o  in clu d e  su ch  o th er  a c t iv it ie s  as p a y r o ll  
and tim ek eep in g , and m e ch a n ica l o r  e le c t r o n ic  data p r o c e s s in g  o p era tion s  w h ich  a re  an ad junct 
o f  the accou n tin g  sy s te m . (R e s p o n s ib il ity  fo r  an in tern a l audit p r o g r a m  is  ty p ica lly  not 
in c lu d e d .)

The r e s p o n s ib i l it ie s  o f the c h ie f  accou ntant in clu d e  a ll o f  the fo l lo w in g :

(1) On ow n r e s p o n s ib ility , d ev e lop in g  o r  adapting o r  r e v is in g  an a ccou n tin g  sy s te m  
to m e e t  the needs o f  the o rg a n iza tio n .

(2) S u p erv is in g , e ith er  d ir e c t ly  o r  through  su b ord in a te  s u p e r v is o r s , the o p e ra tio n  
o f  the sy s te m  w ith  fu ll m an agem en t r e s p o n s ib ility  f o r  the quality  and quantity o f  w ork  
p e r fo r m e d , tra in in g  and d ev e lop m en t o f  su b ord in a tes , w ork  sch ed u lin g  and re v ie w , c o 
o rd in a tion  w ith  o th er p a rts  o f the o rg a n iza tio n  s e rv e d , e tc .

(3) P ro v id in g  d ir e c t ly  o r  through  an o f f ic ia l  su ch  as a c o m p tr o l le r , a d v is o r y  s e r v 
ic e s  to the top m an agem en t o f f ic ia ls  o f  the o rg a n iza tio n  s e r v e d  as to :

(a) The status o f fin a n c ia l r e s o u r c e s  and the fin a n c ia l tren d s  o r  re s u lts  o f  
o p era tion s  as re v e a le d  by accou n tin g  data, and se le c t in g  a m an n er o f  p re se n ta tio n  
that is  m ean in g fu l to m an agem en t.

(b) M ethods fo r  im p ro v in g  op e ra tio n s  as su g g ested  by h is e x p e r t  k n ow ledge 
o f  accou n tin g , e . g . , p r o p o s a ls  fo r  im p rov in g  c o s t  co n tro l, p ro p e r ty  m an agem en t, 
c r e d it  and c o lle c t io n , tax red u ction , o r  s im il ia r  p r o g r a m s .
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E xclu d ed  a re  p o s it io n s  w ith  r e s p o n s ib ility  fo r  the a ccou n tin g  p r o g r a m  if  they a ls o  
in clu d e  (as  a m a jo r  p a rt  o f  the jo b ) r e s p o n s ib ility  fo r  b u d getin g ; w ork  m e a s u re m e n t ; o r g a n i
za tion , m eth od s and p r o c e d u r e s  s tu d ie s ; o r  s im ila r  n on accou n tin g  fu n ctio n s . (P o s it io n s  o f  
su ch  b rea d th  a re  s o m e t im e s  titled  c o m p tr o l le r , budget and a ccou n tin g  m a n a g er , f in a n c ia l 
m a n a g er , e t c . )

S om e p o s it io n s  r e s p o n s ib le  fo r  su p e rv is in g  g e n e ra l a ccou n tin g  and one o r  m o r e  o th er 
m a jo r  a ccou n tin g  a c t iv it ie s  but w h ich  do not fu lly  m e e t  a ll  o f  the r e s p o n s ib i l it ie s  o f  a ch ie f  
a ccou n tan t s p e c if ie d  above  m ay be c o v e r e d  by the d e s c r ip t io n s  fo r  a ccou n tan t.

C h ie f accou ntant jo b s  w h ich  m e e t  the above  c h a r a c te r is t ic s  a re  c la s s i f ie d  by le v e l  24 
o f  w ork  a c c o r d in g  to (a) au th ority  and r e s p o n s ib ility  and (b) te ch n ica l c o m p le x ity , u s in g  the 
ch a rt w h ich  fo l lo w s  the d e fin ition s  b e lo w .

A u th ority  and R e s p o n s ib ility

A R - 1. The a ccou n tin g  sy s te m  (i .  e . , a ccou n ts , p r o c e d u r e s , and r e p o r ts  to be used ) 
has b een  p r e s c r ib e d  in c o n s id e r a b le  d e ta il by h ig h er  le v e ls  in the com p a n y  o r  o rg a n iza tio n . 
The c h ie f  accou n tan t has fin a l, u n rev iew ed  au th ority  w ith in  the p r e s c r ib e d  sy s te m , to expand 
it to f i t  the p a r t icu la r  n eed s o f  the org a n iza tion  s e rv e d , e. g . , in  the fo llo w in g  o r  c o m p a 
ra b le  w a y s ;

P r o v id e s  g re a te r  d e ta il in  a ccou n ts  and r e p o r ts  o r  fin a n c ia l s ta tem en ts ;

E sta b lish e s  ad d ition a l a ccou n tin g  c o n tr o ls , a ccou n ts , su b a ccou n ts , and su b s id ia ry  
r e c o r d s ;  and

P r o v id e s  s p e c ia l  o r  in te r im  r e p o r ts  and sta tem en ts n eeded  by  the m a n a g er  r e s p o n 
s ib le  fo r  the d a y -to -d a y  op era tion s  o f the o rg a n iza tion  se rv e d .

A R -2 . The b a s ic  a ccou n tin g  sy s te m  is p r e s c r ib e d  in  b roa d  ou tlin es ra th er  than in 
s p e c i f ic  d e ta il. W hile c e r ta in  m a jo r  fin a n c ia l r e p o r ts , o v e r a l l  a cco u n ts , and g e n e ra l p o l i c ie s  
a re  r e q u ire d  by  the b a s ic  sy s te m , the c h ie f  a ccou n tan t has b ro a d  latitude and au th ority  to 
d e c id e  the s p e c i f ic  m eth od s , p r o c e d u r e s , a ccou n ts , r e p o r ts , e t c .— to be u sed  w ith in  the 
o rg a n iza tio n a l segm en t s e r v e d . He m u st s e c u r e  p r io r  a p p rov a l fr o m  h ig h er  le v e ls  fo r  on ly  
th ose  ch an ges w h ich  w ould  b a s ic a l ly  a ffe c t  the b ro a d  re q u ire m e n ts  p r e s c r ib e d  by  su ch  h igh er 
le v e ls .  T y p ica l r e s p o n s ib i lit ie s  in c lu d e :

E valuating and taking fin a l a ction  on  re co m m e n d a tio n s  p r o p o s e d  by  su b ord in a te  e s 
ta b lish m en ts  fo r  ch anges in a sp e c ts  o f  the a ccou n tin g  sy s te m  o r  a c t iv it ie s  not p r e s c r ib e d  
by  h ig h er  a u th ority ;

E xtending c o s t  accou n tin g  o p era tion s  to a rea s  not p r e v io u s ly  c o v e r e d ;

Changing fr o m  one c o s t  accou n tin g  m eth od  to a n oth er;

E xpanding the u tiliza tio n  o f  co m p u te rs  w ithin  the a ccou n tin g  p r o c e s s ;  and

P re p a r in g  accou n tin g  r e p o r ts  and sta tem en ts r e fle c t in g  the events and p r o g r e s s  o f 
the e n tire  o rg a n iza tio n  fo r  w h ich  he is  r e s p o n s ib le ; o ften  co n so lid a t in g  data su bm itted  by 
su bord in ate  seg m en ts .

This d e g re e  o f au thority  is  m o s t  ty p ica lly  found at in te rm ed ia te  o rg a n iza tio n a l le v e ls  su ch  as 
re g io n a l o f f ic e s ,  o r  d iv is io n  o r  su b s id ia ry  h ea d q u a rte rs . It is a ls o  found in so m e  com pan y  
le v e l  s itu a tion s w h ere  th e .au th ority  o f the ch ie f  a ccou n tan t is  le s s  ex te n s iv e  than is  d e s c r ib e d  
in A R -3 . M o re  r a r e ly  it is found in p lant le v e l c h ie f  accou ntants who have b een  d e leg a ted  
m o r e  au th ority  than usu a l f o r  su ch  p o s it io n s  as d e s c r ib e d  in  A R - 1 .

24 Insufficient data were obtained for level V to warrant presentation of average salaries.
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A R -3 . Has com p le te  r e s p o n s ib i lit y  fo r  e s ta b lish in g  and m ainta in in g  the fra m e w o rk  
fo r  the b a s ic  a ccou n tin g  sy s te m  u sed  in the com p a n y , su b je ct  on ly  to g en era l p o l i c y  gu idance 
and co n tro l fr o m  a h igh er le v e l  com p an y  o f f ic ia l  r e s p o n s ib le  fo r  g e n e ra l fin a n c ia l m a n a g e 
m ent. T y p ica l r e s p o n s ib i l it ie s  in c lu d e :

D eterm in in g  the b a s ic  c h a r a c te r is t ic s  o f the co m p a n y 's  accou n tin g  sy s te m  and the 
s p e c i f ic  a ccou n ts  to be u sed ;

D ev is in g  and p re p a r in g  a ccou n tin g  re p o r ts  and sta tem en ts r e q u ire d  to m eet m a n a g e 
m e n t 's  n eed s fo r  data;

E sta b lish in g  b a s ic  a ccou n tin g  p o l i c ie s ,  in te rp re ta tio n s , and p r o c e d u r e s ;

R ev iew in g  and taking a ction  on p r o p o s e d  r e v is io n s  to the co m p a n y 's  a ccou n tin g  s y s 
tem  su g g ested  by  su bord in ate  u n its ; and

T aking fin a l a ct io n  on a ll te ch n ica l a ccou n tin g  m a tte rs .

C h a r a c te r is t ic a lly , p a r t ic ip a te s  e x te n s iv e ly  in  b ro a d  com p a n y  m an agem en t p r o c e s s e s  
by  p rov id in g  accou n tin g  a d v ice , in te rp re ta tio n s , o r  re co m m e n d a tio n s  b a se d  on data a ccu m u 
la ted  in the a ccou n tin g  sy s te m  and on h is p r o fe s s io n a l ju dgm en t and e x p e r ie n c e .

T e ch n ica l C om p lex ity

T C - 1. The o rg a n iza tion  w h ich  the accou n tin g  p r o g r a m  s e r v e s  has r e la t iv e ly  few  
fu n ctio n s , p ro d u c ts , w ork  p r o c e s s e s ,  e t c . ,  and th ese  tend to be stab le  and unchanging. The 
a ccou n tin g  sy s te m  o p e ra te s  in  a c co r d a n c e  w ith  w e l l-e s ta b lis h e d  p r in c ip le s  and p r a c t ic e s  or 
th ose  o f equ iva len t d ifficu lty  w h ich  a re  ty p ica l o f that in du stry .

T C - 2 . The o rg a n iza tio n  w h ich  the a ccou n tin g  p r o g r a m  s e r v e s  has a r e la t iv e ly  la rg e  
num ber o f fu n ction s , p ro d u c ts , w o rk  p r o c e s s e s ,  e t c . ,  w h ich  re q u ire  su bstan tia l and freq u en t 
adaptations o f the b a s ic  sy s te m  to m eet m an agem en t n eeds (e .g . ,  adoption  o f  new a cco u n ts , 
su b a ccou n ts , and su b s id ia r y  r e c o r d s ;  r e v is io n  o f in s tru ctio n s  fo r  the u se  o f a cco u n ts ; im 
p ro v e m e n t o r  exp a n sion  o f m ethods fo r  a ccu m u la tin g  and re p o r t in g  co s t  data in con n ection  
w ith  new or  changed  w ork  p r o c e s s e s ) .

T C - 3 . The o rg a n iza tio n  w h ich  the a ccou n tin g  p r o g r a m  s e r v e s  puts a h eavy  dem and 
on the a ccou n tin g  o rg a n iza tio n  fo r  s p e c ia l iz e d  and ex ten s iv e  adaptations o f the b a s ic  sy s te m  
to m e e t  m an agem en t n e e d s . Such dem ands a r is e  b e ca u se  the fu n ction s , p ro d u c ts , w o rk  
p r o c e s s e s ,  e t c . ,  o f the o rg a n iza tio n  a re  v e r y  n u m erou s , d iv e r s e , unique, o r  s p e c ia l iz e d , o r  
th ere  a re  oth er co m p a ra b le  c o m p le x it ie s . C on sequ en tly , the a ccou n tin g  sy s te m , to a c o n s id 
e ra b le  d e g r e e , is  d ev e lo p e d  w e ll beyon d  es ta b lish e d  p r in c ip le s  and accou n tin g  p r a c t ic e s  in 
o rd e r  to:

P r o v id e  fo r  the so lu tion  o f p ro b le m s  fo r  w h ich  no c le a r  p re ce d e n ts  e x is t ; o r

P r o v id e  fo r  the d ev e lop m en t o r  ex ten s ion  o f  a ccou n tin g  th e o r ie s  and p r a c t ic e s  to 
d ea l w ith  p ro b le m s  to w h ich  th ese  th e o r ie s  and p r a c t ic e s  have not p r e v io u s ly  b een  ap p lied .

S ubordinate Staff

In the ch a rt that fo l lo w s , the num ber o f p r o fe s s io n a l a ccou ntants su p e rv ise d  is  r e c 
o g n ized  to be a r e la t iv e ly  cru d e  c r it e r io n  fo r  d istin gu ish in g  betw een  v a r iou s  c la s s e s . It is  
to be c o n s id e r e d  le s s  im p ortan t in  the m atch ing  p r o c e s s  than the other c r it e r ia . In add ition  
to the sta ff o f  p r o fe s s io n a l a ccou ntants in the sy s te m  fo r  w h ich  the ch ie f accountant is r e 
sp o n s ib le , th ere  a re  c le r i c a l ,  m a ch in e  o p era tion , b ook k eep in g , and re la te d  p e rso n n e l.
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C la ss
A u th ority

and
r e s p o n s ib i lit y  *

T e ch n ica l 
c o m p le x ity  *

Subordinate s ta ff o f  p r o fe s s io n a l accou ntants in  
the sy s te m  fo r  w h ich  he is  r e s p o n s ib le .

I A R -1 T C - l O nly one o r  tw o p r o fe s s io n a l a ccou n ta n ts , w ho 
do not e x ce e d  the accou ntant III jo b  d e fin ition .

II A R - l T C -2 A bout 5 to 10 p r o fe s s io n a l a ccou n ta n ts , w ith at 
le a s t  one o r  tw o m atch ing  the accou ntant IV  
job  d e fin ition .

o r

A R -2 T C -1 A bout 5 to 10 p r o fe s s io n a l a ccou n tan ts. M ost 
o f  th ese  m atch  the accountant III job  d e fin ition , 
but one o r  two m ay  m atch  the accountant IV  
job  d e fin ition .

o r

A R -3 T C -1 Only one o r  two p r o fe s s io n a l a ccou n tan ts , who 
do not e x ce e d  the accou ntant IV  job  d e fin ition .

III A R -1

o r

T C -3 A bout 15 to 20 p r o fe s s io n a l a ccou n tan ts. At 
le a s t  one o r  two m atch  the accountant V job  
d e fin ition .

A R -2

o r

T C -2 A bout 15 to 20 p r o fe s s io n a l  a ccou n tan ts . M any 
o f  th ese  m atch  the accou ntant IV  jo b  d e fin it io n , 
but so m e  m ay m atch  the accou ntant V jo b  d e fin it io n .

A R -3 T C -1 A bout 5 to 10 p r o fe s s io n a l a ccou n ta n ts . M ost o f  
th ese  m atch  the accou ntant III jo b  d e fin ition , but 
one o r  tw o m a y  m atch  as h igh  as accou ntant V .

IV A R -2 T C -3 A bout 25 to 40 p r o fe s s io n a l a ccou n ta n ts . M any
o f  th ese  m a tch  the accou ntant V job  d e fin ition , 
but s e v e r a l  m ay  e x ce e d  that le v e l .

A R -3 T C -2  A bout 15 to 20 p r o fe s s io n a l a ccou n ta n ts . M ost o f
th ese  m atch  the accou ntant IV job  d e fin ition , but 
s e v e r a l  m a y  m atch  the accountant V and one o r  
two m ay  e x ce e d  that le v e l .

V A R -3 T C -3  A bout 25 to 40 p r o fe s s io n a l a ccou n tan ts. M any
o f th ese  m atch  the accountant V job  d e fin it io n , 
but s e v e r a l  m ay  e x ce e d  that le v e l .

AR-1, -2, and -3; and TC-1, -2, and -3 are explained on the preceding pages.
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P e r fo r m s  con su lta tion  and a d v is o r y  w ork  and c a r r ie s  out the le g a l p r o c e s s e s  n e c e s 
s a ry  to e ffe c t  the r ig h ts , p r iv i le g e s , and ob lig a tion s  o f  the com p a n y . The w o rk  p e r fo r m e d  r e 
q u ires  c o m p le tio n  o f  law  s c h o o l  w ith  an L L . B . d e g re e  (o r  the equ ivalen t) and a d m is s io n  to the 
b a r . R e s p o n s ib ilit ie s  o r  fu n ction s in clu d e  one o r  m o r e  o f  the fo llow in g  o r  c o m p a ra b le  du ties :

P re p a r in g  and rev iew in g  v a r io u s  le g a l in stru m en ts and d ocu m en ts , su ch  as c o n tr a c ts , 
le a s e s , l i c e n s e s , p u r c h a s e s , s a le s , r e a l  es ta te , e tc . ;

A ctin g  as agent o f  the, com p a n y  in its tra n sa ct io n s ;
E xam in ing  m a te r ia l (e . g . , a d v e r t is e m e n ts , p u b lica t io n s , e t c . )  fo r  le g a l im p lica t io n s ; 

a d v is in g  o f f ic ia ls  o f  p r o p o s e d  le g is la t io n  w h ich  m ight a ffe c t  the com p an y ;
A pp ly in g  fo r  p a ten ts , c o p y r ig h ts , o r  r e g is tra t io n  o f  co m p a n y ’ s p ro d u c ts , p r o c e s s e s ,  

d e v ic e s  and tra d e m a rk s ; a d v is in g  w h eth er to  in stiga te  o r  defend  law  su its ;
C onducting p r e tr ia l  p re p a ra t io n s ; defend ing the com p a n y  in la w su its ; and
A d v is in g  o f f ic ia ls  on tax  m a tte rs , G overn m en t re g u la tio n s , a n d /o r  c o r p o r a te  r ig h ts .
E xclu d ed  fr o m  this d e fin ition  a re :
Patent w ork  w h ich  re q u ir e s  p r o fe s s io n a l tra in in g  in add ition  to le g a l tra in in g  (ty p i

c a lly , a d e g re e  in e n g in eerin g  o r  in a s c ie n c e ) ;
C la im s  exam in in g , c la im s  in vestiga tin g  o r  s im ila r  w ork  fo r  w h ich  p r o fe s s io n a l le g a l 

tra in in g  and b a r  m e m b e rsh ip  is not e s s e n t ia l ;
A tto rn e y s , freq u en tly  t it le d  "g e n e r a l c o u n s e l"  (and th e ir  im m ed ia te  fu ll a s s o c ia te s  

o r  d ep u tie s ), who s e r v e  as com p a n y  o f f ic e r s  o r  the equ ivalen t and a re  r e s p o n s ib le  fo r  
p a rtic ip a tin g  in the o v e r a l l  m an agem en t and fo rm u la tio n  o f  p o lic y  fo r  the com p a n y  in 
a dd ition  to d ire c t in g  its le g a l w ork . (T h e duties and r e s p o n s ib i l it ie s  o f  such  p o s it io n s  
e x ce e d  le v e l  VII as d e s c r ib e d  b e lo w .)

A tto rn ey  jo b s  w h ich  m eet the above  d e fin ition s  a re  to be c la s s i f ie d  and co d e d  in 
a c co r d a n c e  w ith  the ch a rt b e lo w .

C la ss  and 
cod e

D ifficu lty  le v e l  
o f  le g a l w o rk  *

R e s p o n s ib ility  
le v e l  o f  jo b  * E x p e r ie n ce  re q u ire d

I A s a tra in ee  with litt le  o r  no p r o fe s s io n a l e x p e r ie n ce  a s s is ts  h igh er le v e l  a t
to rn ey s  and r e c e iv e s  a ss ign m en ts  su ch  as: P re p a r in g  v a r io u s  standard  o r  un 
co m p lica te d  le g a l d ocu m en ts ; p re p a r in g  ten tative d ra fts  o f  le g a l c o r r e s p o n d e n c e ; 
read in g  and ch eck in g  le g a l re p o r ts  fo r  u se fu l ite m s ; p re p a r in g  u n com p lica ted  
p lea d in g s ; p e r fo r m in g  m is ce lla n e o u s  le g a l r e s e a r c h . (R e c e iv e s  c o n s id e r a b le  
p r e lim in a r y  in s tru c t io n , gu id a n ce , and c lo s e  s u p e rv is io n  in h is w ork . Has n e g 
lig ib le  r e s p o n s ib i lit y  fo r  fin a l a ction  on le g a l m a tte rs . )

II D - l R - l At lea st 1 y e a r  o f  p r o fe s s io n a l a ttorn ey  
e x p e r ie n c e .

III D - l
o r

D -2

R -2

R - l

S u ffic ien t p r o fe s s io n a l  e x p e r ie n c e , at lea st 
2 y e a rs  but u su a lly  m o r e , to  a s s u r e  c le a r  
co m p e te n ce  as an a tto rn ey .

IV D -2
o r

D -3

R -2

R - l
At lea st 1 y e a r , u su a lly  m o r e , o f  p r o f e s 
s io n a l e x p e r ie n ce  at the D -2  le v e l .

V D -2
o r

D -3

R -3

R -2
E xten s iv e  p r o fe s s io n a l e x p e r ie n ce  at the 
D -2  o r  a h igh er le v e l .

VI D -3 R -3 E xten s iv e  p r o fe s s io n a l e x p e r ie n ce  at the 
D -3  le v e l .

VII D -3 R -4 E xten s iv e  p r o fe s s io n a l e x p e r ie n ce  at the 
D -3  and R -3  le v e ls .

* D -l, D-2, D-3 and R -l, R-2, etc., are explained on the following pages.
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D ifficu lty  L e v e l O f L e g a l W ork

D - 1. L e g a l q u estion s  a re  c h a r a c te r iz e d  by: F a cts  that a re  w e l l -e s ta b lis h e d ; c le a r ly
a p p lica b le  le g a l p re ce d e n ts ; and m a tte rs  not o f  su bstan tia l im p o rta n ce  to the o rg a n iza tio n . 
(U su a lly  r e la t iv e ly  lim ite d  sum s o f  m on ey , e . g . ,  a few  thousand d o l la r s ,  a re  in v o lv e d .)

E xa m p les  o f  D -1 w ork :

(a) L e g a l in v e s tig a tio n , n eg otia tion , and r e s e a r c h  p re p a r a to r y  to defen d in g  the o r 
ga n iza tion  in p oten tia l o r  a ctu a l la w su its  in vo lv in g  a lle g e d  n e g lig e n ce  w h ere  the fa cts  can  
be  f ir m ly  e s ta b lish e d  and th ere  a re  p re ce d e n t c a s e s  d ir e c t ly  a p p lica b le  to the s itu a tion .

(b) S ea rch in g  c a s e  r e p o r ts , le g a l d ocu m en ts , p e r io d ic a ls ,  te x tb o o k s , and oth er 
le g a l r e fe r e n c e s ; and p re p a r in g  d ra ft op in ion s on e m p lo y e e  co m p e n sa tio n  o r  b en e fit q u e s 
tion s  when th ere  is  a su bstan tia l am ount o f  c le a r ly  a p p lica b le  s ta tu tory , r e g u la to ry , and 
c a s e  m a te r ia l.

(c ) D raw in g  up c o n tra c ts  and o th er  le g a l docu m en ts  in c o n n e c tio n  w ith  r e a l  p r o p e r ty  
tra n sa ctio n s  re q u ir in g  the d ev e lop m en t o f  d e ta iled  in fo rm a tio n  but not in vo lv in g  s e r io u s  
q u estion s  reg a rd in g  t it le s  to p r o p e r ty  o r  o th er m a jo r  fa ctu a l o r  le g a l is s u e s .

D - Z. L e g a l w o rk  is r e g u la r ly  d ifficu lt  by  re a so n  o f  one o r  m o r e  o f  the fo llow in g : 
T he a b se n ce  o f  c le a r  and d ir e c t ly  a p p lica b le  le g a l p re ce d e n ts ; the d iffe re n t p o s s ib le  in t e r p r e 
ta tion s that ca n  be p la ce d  on e ith er  the fa c t s , the la w s , o r  the p re ce d e n ts  in v o lv ed ; the s u b 
stan tia l im p o rta n ce  o f  the le g a l m a tte rs  to the o rg a n iza tio n  ( e . g . ,  sum s as la rg e  as one 
hundred thousand d o lla rs  a re  g e n e ra lly  d ir e c t ly  o r  in d ir e c t ly  in v o lv ed ); and the m a tter  is  
b e in g  s tro n g ly  p r e s s e d  o r  c o n te s te d  in fo r m a l p ro ce e d in g s  o r  in n egotia tion s  by  the in d iv id 
u a ls , c o r p o r a t io n s , o r  G overn m en t a g e n c ie s  in v o lv ed .

E xa m p les  o f  D -2  w ork :

(a) A d v is in g  on the le g a l im p lica t io n s  o f  a d v e rtis in g  re p re se n ta tio n s  w hen the fa cts  
su p p ortin g  the re p re se n ta tio n s  and the a p p lica b le  p re ce d e n t c a s e s  a re  su b je ct  to  d iffe re n t 
in te r p r e ta t io n s .

(b) R ev iew in g  and a d v is in g  on the im p lica t io n s  o f  new  o r  r e v is e d  law s a ffe c t in g  the 
o rg a n iza tio n .

(c ) P re se n tin g  the o rg a n iz a t io n 's  d e fen se  in  co u rt  in a n e g lig e n ce  law su it w h ich  is 
s tro n g ly  p r e s s e d  by  co u n s e l fo r  an o rg a n iz e d  g rou p .

(d) P ro v id in g  le g a l c o u n s e l on tax  qu estion s  co m p lica te d  by  the a b se n ce  o f  p re ce d e n t 
d e c is io n s  that a re  d ir e c t ly  a p p lica b le  to the o rg a n iz a t io n 's  s itu a tion .

D - 3 . L e g a l w o rk  is  ty p ic a lly  c o m p le x  and d ifficu lt  b e ca u se  o f  one o r  m o r e  o f  the 
fo llow in g : The qu estion s  a re  unique and re q u ire  a h igh  o r d e r  o f  o r ig in a l and c r e a t iv e  le g a l
en d ea vor fo r  th e ir  so lu tion ; the q u estion s  re q u ire  ex ten s iv e  r e s e a r c h  and a n a ly s is  and the 
obta in ing and evaluating o f  ex p ert te s t im o n y  reg a rd in g  c o n t r o v e r s ia l  is s u e s  in  a s c ie n t i f ic ,  
fin a n c ia l, c o r p o r a te  o rg a n iza tio n , e n g in eer in g , o r  o th er  h igh ly  te ch n ica l a re a ; and the le g a l 
m a tter  is  o f  c r i t i c a l  im p o rta n ce  to the o rg a n iza tio n  and is  be in g  v ig o r o u s ly  p r e s s e d  o r  c o n 
te s te d  ( e . g . ,  sum s su ch  as a m illio n  d o lla r s  o r  m o r e  a re  g e n e ra lly  d ir e c t ly  o r  in d ir e c t ly  
in v o lv e d ).

E xa m p les  o f  D -3  w ork :

(a) A d v is in g  on the le g a l a s p e c ts  and im p lica t io n s  o f  F e d e r a l an titru st law s to  p r o 
je c t e d  g re a tly  expanded  m a rk etin g  op e ra tio n s  in vo lv in g  jo in t ven tu res w ith  s e v e r a l  o th er 
o r g a n iz a t io n s .

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



53

A T T O R N E Y — C ontinued

(b) P lanning le g a l s tra te g y  and re p re se n tin g  a u tility  com p a n y  in ra te  o r  G o v e r n 
m ent fra n ch ise  c a s e s  in vo lv in g  a g e o g ra p h ic  a re a  in clud ing  p a rts  o r  a ll o f  s e v e r a l  S tates .

(c ) P re p a r in g  and p resen tin g  a c a s e  b e fo r e  an ap p ella te  co u r t  w h ere  the c a s e  is 
h igh ly  im p ortan t to the fu ture op e ra tio n  o f the o rg a n iza tion  and is  v ig o r o u s ly  co n te s te d  
by  v e r y  d istin gu ish ed  ( e . g . ,  having a b ro a d  re g io n a l o r  n a tion a l reputation) le g a l ta len t.

(d) S erv in g  as the p r in c ip a l c o u n s e l to the o f f ic e r s  and s ta ff o f  an in su ra n ce  c o m 
pany on the le g a l p ro b le m s  in the sa le , u n d erw ritin g , and a d m in istra tion  o f  g rou p  c o n 
tr a c ts  in vo lv in g  nationw ide o r  m u ltista te  c o v e r a g e s  and law s.

(e) P e r fo r m in g  the p r in c ip a l le g a l w ork  in a nonrou tin e  m a jo r  r e v is io n  o f  the c o m 
p a n y 's  ch a r te r  o r  in e ffectu atin g  new  m a jo r  finan cing  s te p s .

R e sp o n s ib ility  L e v e l o f  Job

R - 1. R e s p o n s ib ility  fo r  fin a l a ction  is u su a lly  lim ite d  to m a tters  c o v e r e d  b y  le g a l 
p re ce d e n ts  and in w h ich  litt le  d ev ia tion  fr o m  standard  p r a c t ic e  is  in v o lv ed . A ny d e c is io n s  
o r  a ction s  having a s ig n ifica n t b ea r in g  on the o rg a n iz a t io n 's  b u s in ess  a re  re v ie w e d . (Is 
g iven  gu idance in the in itia l sta ges  o f  h is a ss ign m en t ( e . g . ,  in planning and o rg a n iz in g  le g a l 
r e s e a r c h  and s tu d ie s ). A ss ig n m en ts  a re  then c a r r ie d  out w ith  m o d e ra te  in d ep en den ce  a lthough 
gu idance is g e n e ra lly  a v a ila b le  and is  sought fr o m  t im e -t o - t im e  on p r o b le m  p o in ts .)

R - 2 . U su a lly  w ork s  indepen den tly  in  in vestiga tin g  the fa c ts , se a rch in g  le g a l p r e c e 
den ts, defin ing  the le g a l and fa ctu a l is s u e s , d ra ftin g  the n e c e s s a r y  le g a l d ocu m en ts , and d e 
ve lop in g  co n c lu s io n s  and re co m m e n d a tio n s . D e c is io n s  having an im p ortan t b ea r in g  on the 
o rg a n iz a t io n 's  b u s in e ss  a re  r e v ie w e d . (R e c e iv e s  in fo rm a tio n  fr o m  s u p e r v is o r  reg a rd in g  
unusual c ir c u m s ta n c e s  o r  im p ortan t p o l ic y  c o n s id e ra t io n s  p erta in in g  to a le g a l p r o b le m . If 
t r ia ls  a re  in v o lv e d , m ay  r e c e iv e  gu idan ce  fr o m  a s u p e r v is o r  reg a rd in g  p re se n ta tio n , line o f  
a p p roa ch , p o s s ib le  line o f  o p p o s it io n  to be en cou n tered , e tc . In the c a s e  o f  nonrou tin e  
w ritten  p resen ta tion s  the fin a l p rod u ct is  re v ie w e d  c a r e fu lly , but p r im a r ily  fo r  o v e r a ll  sou n d 
n ess  o f  le g a l rea son in g  and c o n s is te n c y  w ith  o rg a n iza tio n  p o lic y . S om e , but not a ll  a tto rn e y s , 
m ake a ss ign m en ts  to  one o r  m o r e  lo w e r  le v e l  a tto rn e y s , a id s , o r  c l e r k s . )

R - 3 . C a r r ie s  out a ss ign m en ts  in dependently  and m akes fin a l le g a l d e te rm in a tion s  
in m a tters  o f  su b stan tia l im p o rta n ce  to h is o rg a n iza tio n . Such d eterm in a tion s  a re  su b je ct  
to re v ie w  on ly  fo r  c o n s is te n c y  w ith  com p a n y  p o l ic y , p o s s ib le  p re ce d e n t e f fe c t , and o v e r a l l  
e ffe c t iv e n e s s . T o  c a r r y  out h is a ss ign m en ts  he d ea ls  r e g u la r ly  w ith  com p a n y  o f f i c e r s  and 
top  le v e l m an agem en t o f f ic ia ls  and c o n fe r s  o r  n eg otia tes  r e g u la r ly  w ith  s e n io r  a tto rn ey s  and 
o f f ic ia ls  in o th er co m p a n ie s  o r  in G overn m en t a g e n c ie s  on v a r io u s  a sp e c ts  o f  h is a ss ig n e d  
w o rk . (R e c e iv e s  little  o r  no p r e lim in a r y  in s tru c tio n  on  le g a l p ro b le m s  and a m in im u m  o f  
te ch n ica l le g a l s u p e rv is io n . M ay a s s ig n  and re v ie w  w ork  o f  a few  a tto rn e y s , but th is is  not 
a p r im a r y  r e s p o n s ib i l i t y .)

R - 4 . C a r r ie s  out a ss ign m en ts  w h ich  en ta il in depen den tly  p lanning in v estig a tion s  and 
n egotia tion s  on le g a l p ro b le m s  o f  the h igh est im p o rta n ce  to h is o rg a n iza tio n  and d ev e lop in g  
co m p le te d  b r ie f s ,  op in io n s , c o n tr a c ts , o r  o th er le g a l p ro d u c ts . T o  c a r r y  out h is a ss ign m en ts  
he re p re s e n ts  his o rg a n iza tio n  at c o n fe r e n c e s , h e a r in g s , o r  t r ia ls ;  and p e r s o n a lly  c o n fe r s  
and n eg otia tes  w ith  top  a ttorn ey s  and top  ranking o f f ic ia ls  in p r iv a te  co m p a n ie s  o r  in G o v 
ern m en t a g e n c ie s . On v a r io u s  a sp e c ts  o f  h is a ss ig n e d  w o rk  m ay  g ive  a d v ice  d ir e c t ly  and 
p e r s o n a lly  to c o r p o r a t io n  o f f i c e r s  and top  le v e l  m a n a g e rs , o r  m a y  w ork  th rou gh  the g e n e ra l 
co u n s e l o f  the com p a n y  in a d v is in g  o f f i c e r s .  (G e n e ra lly  r e c e iv e s  no p r e lim in a r y  in s tru ctio n  
on  le g a l p r o b le m s . On m a tte rs  re q u ir in g  the co n ce n tra te d  e ffo r ts  o f  s e v e r a l  a ttorn ey s  o r  
oth er s p e c ia l is ts  is  r e s p o n s ib le  fo r  d ir e c t in g , co o rd in a tin g , and rev iew in g  the w ork  o f  the 
a ttorn eys  in v o lv e d .)

OR

A s a p r im a r y  r e s p o n s ib i lit y , d ir e c t s  the w o rk  o f  a s ta ff  o f  a tto rn e y s , on e , but u su a lly  m o r e , 
o f  w hom  r e g u la r ly  p e r fo r m  D -3  le g a l w o rk . W ith r e s p e c t  to the w ork  d ir e c te d , g iv es  a d v ice  
d ir e c t ly  to c o r p o r a t io n  o f f i c e r s  and top  m a n a g e r ia l o f f i c e r s ,  o r  m ay  g ive  su ch  a d v ice  th rou gh
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the g e n e ra l c o u n s e l. (R e c e iv e s  gu idan ce  as to o rg a n iza tio n  p o l i c y  but no te c h n ic a l s u p e r 
v is io n  o r  a s s is ta n ce  e x ce p t  w hen he m ight re q u e st a d v ice  fr o m , o r  be  b r ie fe d  on , the o v e r a l l  
a p p ro a ch  to the m o s t  d if f icu lt , n o v e l, o r  im p ortan t le g a l qu estion s  by  the g e n e ra l c o u n s e l. 
U su a lly  r e p o r ts  to  the g e n e ra l c o u n s e l o r  h is  d ep u ty .)

O F F IC E  SER VICE S

M A N A G E R , O F F IC E  SER V IC E S

R e sp o n s ib le  fo r  p lann ing, d ire c t in g , and co n tro ll in g  o f  o f f ic e  s e r v ic e s ,  su b je ct  on ly  
to  the m o s t  g e n e ra l p o l ic y  su p e rv is io n . P la y s  an a c tiv e  r o le  in  a n ticip a tin g  and p lanning to 
m eet o f f ic e  s e r v ic e s  n eed s  o f  the op era tin g  o rg a n iza tio n  s e r v e d . S u p e rv ise s  a g rou p  o f  e m 
p lo y e e s  engaged  in p ro v id in g  o f f ic e  s e r v ic e s  o f  a su pportin g  o r  "h o u se k e e p in g "  nature to the 
p r im a r y  o p e ra tio n  o f  a com p a n y , an e s ta b lish m en t, o r  an o rg a n iz a tio n a l unit o f  a com p a n y  
o r  e s ta b lish m e n t. (M ay  p e r s o n a lly  p e r fo r m  so m e  o f  the fu n c t io n s .)  O ffice  s e r v ic e s  in clu d e :

(a) R e ce ip t , d is tr ib u tio n , and d isp a tch  o f  m a il.
(b) M ain tenance o f  c e n tr a l f i le s .
(c ) P r in tin g  o r  d u p lica tion  and d is tr ib u tio n  o f  fo r m s , p u b lica t io n s , e tc . (M ay  be 

lim ite d  to o rd e r in g  the p rin tin g  o r  d u p lica tion  o f  it e m s . D oes  not n e c e s s a r i ly  have 
ch a rg e  o f  a p r in tsh op  o r  d u p lica tion  fa c i l i t ie s ,  e s p e c ia l ly  in  la rg e  o p e ra t io n s , but c o 
o rd in a tes  the flow  to and fr o m  the re p ro d u ct io n  u n its .)

(d) P u rch a s in g  o f f ic e  su p p lies  and equ ipm en t. (M akes d ir e c t  p u rch a se s  o f  r u n -o f -  
t h e -m il l  o f f ic e  su p p lie s . M ay be  re s p o n s ib le  fo r  d ir e c t  p u rch a se  o f  o th er item s fr o m  
ou ts id e  su p p lie rs  o r  m ay  r e q u is it io n  th rou gh  esta b lish m en t p u rch a s in g  d e p a r tm e n ts .)

(e) R e c o r d s  c o n tr o l  and d is p o s a l .
( f )  C om m u n ica tion s  (te lep h on e  sw itch b o a rd  a n d /o r  te le ty p e  s e r v ic e ) .
(g) T yp in g  o r  s ten og ra p h ic  p o o l.
(h) O ffice  equ ipm ent m a in ten an ce  and r e p a ir . (M ay have d ir e c t  su p e rv is io n  o f  m a in 

ten an ce  and r e p a ir  p e r s o n n e l o r  m a y  co o rd in a te  the o rd e r in g  o f  su ch  s e r v ic e s  fr o m  
ou ts id e  s e r v ic e  su p p lie rs  o r  fr o m  a c e n tr a l s e r v ic e  unit w ith in  the e s ta b lis h m e n t .)

( i )  S pace c o n tr o l  o v e r  o f f ic e  fa c i l i t ie s — layout and a rra n g em en t o f  o f f i c e s .  (T y p i
c a lly  s e r v e s  as a s ta ff a ss is ta n t to m an agem en t o f f ic ia ls  in p e r fo rm in g  th is fu n ct io n .)

M a n a g er , O ffic e  S e r v ic e s  I

S u p erv ises  a s ta ff  o f  e m p lo y e e s  en gaged  in  p e r fo rm in g  a few  ( e . g . ,  fou r  o r  fiv e ) o f  
the above  fu n ction s as a s e r v ic e  to  a s m a ll o rg a n iza tio n  (e . g . , 300 to 600 e m p lo y e e s , ex clu d in g  
n o n s u p e rv is o ry  plant w o r k e r s ) .

M a n a g er , O ffice  S e r v ic e s  II

A . S u p erv ises  a s ta ff o f  e m p lo y e e s  engaged  in p e r fo r m in g  a few  ( e . g . ,  fou r  o r  
fiv e ) o f  the above  fu n ction s as a s e r v ic e  to  a m o d e ra te ly  la rg e  o rg a n iza tio n  ( e . g .  , 600 to 
1 , 500  e m p lo y e e s , ex clu d in g  n o n s u p e r v is o r y  plant w o r k e r s ) .

OR

B . S u p e rv ise s  a s ta ff o f  e m p lo y e e s  engaged  in p e r fo rm in g  m o st  ( e . g . ,  sev en  o r  
eight) o f  the above  fu n ction s as a s e r v ic e  to a sm a ll o rg a n iza tio n  ( e . g .  , 300 to  600 e m p lo y e e s , 
ex clu d in g  n o n s u p e rv is o ry  plant w o r k e r s ) .
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M a n a ger, O ffice  S e r v ic e s  III

A . S u p erv ises  a s ta ff o f  e m p lo y e e s  engaged  in p e r fo rm in g  a few  (e . g . , fou r  o r  
five ) o f  the fu n ction s as a s e r v ic e  to a la rg e  o rg a n iza tio n  ( e . g . ,  1 , 500  to 3 , 0 0 0  e m p lo y e e s , 
exclu d in g  n o n s u p e rv is o ry  plant w o r k e r s ) .

OR

B . S u p erv ises  a s ta ff o f  e m p lo y e e s  en gaged  in p e r fo rm in g  m o st  ( e . g . ,  seven  o r  
eight) o f  the above  fu n ction s as a s e r v ic e  to a m o d e ra te ly  la rg e  o rg a n iza tio n  ( e . g . ,  600 to 
1 , 500  e m p lo y e e s , ex clu d in g  n o n s u p e rv is o ry  plant w o r k e r s ) .

M a n a ger, O ffice  S e r v ic e s  IV

S u p erv ises  a s ta ff  o f  e m p lo y e e s  engaged  in p e r fo r m in g  m ost ( e . g . ,  sev en  o r  eight) 
o f  the above  fu n ction s as a s e r v ic e  to a la rg e  o rg a n iza tio n  ( e . g . ,  1 , 500  to 3 , 0 0 0  e m p lo y e e s , 
ex clu d in g  n o n s u p e rv is o ry  plant w o r k e r s ) .

B U Y ER S

B U Y E R

P u rch a s e s  m a te r ia ls , su p p lie s , equ ipm en t, and s e r v ic e s  ( e . g . ,  u t il it ie s , m a in ten an ce , 
and r e p a ir ) . In so m e  in sta n ces  item s a re  o f  typ es that m ust be  s p e c ia l ly  d e s ig n e d , p ro d u ce d , 
o r  m o d ifie d  by  the v en d or  in a c c o r d a n c e  w ith  draw ings o r  e n g in eerin g  s p e c if ic a t io n s .

S o lic its  b id s , a n a ly zes  quotations r e c e iv e d , and s e le c t s  o r  re co m m e n d s  su p p lie r . 
M ay in te rv ie w  p r o s p e c t iv e  v e n d o rs . P u rch a s e s  item s and s e r v ic e s  at the m o st  fa v o ra b le  
p r ic e  co n s is te n t  w ith  qu a lity , quantity , s p e c if ic a t io n  re q u ire m e n ts , and o th er fa c t o r s .  P r e 
p a re s  o r  su p e rv is e s  p re p a ra tio n  o f  p u rch a se  o r d e r s  fr o m  r e q u is it io n s . M ay exp ed ite  d e liv e r y  
and v is it  v e n d o r s ’ o f f ic e s  and p la n ts .

N orm a lly , p u rch a se s  a re  u n rev iew ed  when th ey  a re  co n s is te n t  w ith  past e x p e r ie n c e , 
and a re  in c o n fo rm a n ce  w ith  e s ta b lish e d  ru les  and p o l i c ie s .  P r o p o s e d  p u rch a se  tra n sa ctio n s  
that d ev ia te  fr o m  the u su a l o r  fr o m  past e x p e r ie n ce  in te rm s  o f  p r ic e s ,  qu a lity  o f  it e m s , 
qu an tities , e t c . ,  o r  that m ay  set p re ce d e n ts  fo r  fu ture p u rch a s e s , a re  re v ie w e d  b y  h igh er 
au th ority  p r io r  to fin a l a ction .

In a dd ition  to the w o rk  d e s c r ib e d  a b o v e , s o m e  (but not a ll) b u y ers  d ir e c t  the w o rk  
o f  one o r  a few  c le r k s  w ho p e r fo r m  rou tin e  a sp e c ts  o f  the w o rk . A s a s e co n d a ry  and su b 
s id ia r y  duty, s o m e  b u y e rs  m a y  a ls o  s e l l  o r  d is p o s e  o f  su rp lu s , s a lv a g e , o r  u sed  m a te r ia ls , 
equ ipm en t, o r  su p p lie s .

N O TE : Som e b u y e rs  a re  r e s p o n s ib le  fo r  the p u rch a s in g  o f  a v a r ie ty  o f  item s and
m a te r ia ls . W hen the v a r ie ty  in c lu d es  item s and w o rk  d e s c r ib e d  at m o r e -th a n  one o f  the 
fo llow in g  le v e ls ,  the p o s it io n  sh ou ld  be c o n s id e r e d  to equal the h igh est le v e l  that c h a r a c te r iz e s  
at le a s t  a su b stan tia l p o r t io n  o f  the buyer*s t im e .

E xclu d ed  a re :

(a) B u y ers  o f  item s fo r  d ir e c t  s a le , e ith er  w h o le sa le  o r  r e ta il;
(b) B r o k e r s  and d e a le r s  buying fo r  c lie n ts  o r  fo r  in vestm en t p u rp o s e s ;
(c )  P o s it io n s  that s p e c i f ic a l ly  r e q u ire  p r o fe s s io n a l  edu ca tion  and q u a lifica tio n s  in  

a p h y s ica l s c ie n c e  o r  in en g in eerin g  ( e . g . ,  ch e m is t , m e ch a n ica l e n g in e e r );
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(d) B u y ers  w ho s p e c ia l iz e  in p u rch a s in g  a s in g le  o r  a few  re la te d  item s o f  h igh ly  
v a r ia b le  q u a lity  su ch  as raw  co tton  o r  w o o l, to b a c c o , ca tt le , o r  lea th er  fo r  sh oe  u p p e rs , 
e tc . E xp ert p e r s o n a l k n ow led ge  o f  the item  is r e q u ire d  to ju dge  the r e la t iv e  va lue o f  
the g ood s  o f fe r e d , and to d e c id e  the quantity, qu a lity , and p r ic e  o f  ea ch  p u rch a se  in 
te rm s  o f  its p ro b a b le  e ffe c t  on the o r g a n iz a t io n ’ s p ro fit  and c o m p e tit iv e  status;

(e) B u y ers  w h ose  p r in c ip a l r e s p o n s ib ility  is  the s u p e rv is io n  o f  o th er  b u y e rs  o r  the 
m an agem en t, d ir e c t io n , o r  s u p e rv is io n  o f  a p u rch a sin g  p r o g r a m ;

( f )  P e r s o n s  p red om in a n tly  co n ce rn e d  w ith  co n tra c t  o r  su b co n tra ct  a d m in istra tion ;
(g) P e r s o n s  w h ose  m a jo r  duties c o n s is t  o f  o r d e r in g , r e o r d e r in g , o r  re q u is it io n in g  

item s under ex is t in g  c o n tr a c ts ; and
(h) P o s it io n s  r e s t r ic t e d  to the c le r i c a l  fu n ction s o r  to  p u rch a se  exp ed itin g  w o rk .

B u y er  I

P u rch a s e s  " o f f - t h e - s h e l f ” typ es o f  r e a d ily  a v a ila b le , c o m m o n ly  u sed  m a te r ia ls , su p 
p l ie s ,  t o o ls ,  fu rn itu re , s e r v ic e s ,  e tc .

T ra n s a ct io n s  u su a lly  in v o lv e  lo c a l  r e t a i le r s ,  w h o le s a le r s , jo b b e r s ,  and m a n u fa c 
t u r e r s ’ s a le s  r e p r e s e n ta t iv e s .

Q uantities p u rch a se d  a re  g e n e ra lly  sm a ll am ou n ts, e . g . , th ose  a v a ila b le  fr o m  lo c a l
s o u r c e s .

E xa m p les  o f  item s p u rch a se d  in clu d e : C om m on  s ta t io n e ry  and o f f ic e  su p p lie s ; sta n d 
a rd  typ es  o f  o f f ic e  fu rn itu re  and f ix tu re s ; stan dard  nuts, b o lt s , s c r e w s ; ja n it o r ia l  and 
co m m o n  bu ild in g  m a in ten an ce  su p p lie s ; and co m m o n  bu ild in g  m a in ten an ce  o r  co m m o n  
u tility  s e r v ic e s .

B u y er  II

P u rch a s e s  " o f f - t h e - s h e l f "  types o f  stan dard , g e n e ra lly  a v a ila b le  te c h n ic a l it e m s , 
m a te r ia ls , and s e r v ic e s .

T ra n s a ct io n s  u su a lly  in v o lv e  dea lin g  d ir e c t ly  w ith  m a n u fa c tu re rs , d is t r ib u to r s , 
jo b b e r s , e tc .

Q uantities o f  item s and m a te r ia ls  p u rch a se d  m ay  be r e la t iv e ly  la r g e , p a r t ic u la r ly  
in the ca s e  o f  c o n tra c ts  fo r  con tinu ing  su pp ly  o v e r  a p e r io d  o f  t im e .

M ay be  re s p o n s ib le  fo r  lo ca tin g  o r  p rom otin g  p o s s ib le  new  s o u r c e s  o f  su pp ly . U su 
a lly  is e x p e cte d  to k eep  a b re a s t  o f  m a rk e t tr e n d s , ch anges in b u s in e ss  p r a c t ic e s  in the 
a ss ig n e d  m a rk e ts , new  o r  a lte re d  typ es o f  m a te r ia ls  en terin g  the m a rk e t , e tc .

E xa m p les  o f  item s p u rch a se d  in clu d e : In d u stria l types o f  h a n d too ls ; e le c t r o n ic  tube
and com p on en t te s t  in stru m en ts ; standard  e le c t r o n ic  p a rts  and co m p on en ts ; e le c t r ic  
m o to r s ; g a so lin e  s e r v ic e  sta tion  equ ipm en t; P B X  o r  o th er s p e c ia l iz e d  te lep h on e  s e r v ic e s ;  
and rou tin e  p u rch a se s  o f  co m m o n  raw  m a te r ia ls  su ch  as stan dard  g ra d es  and s iz e s  o f  
s te e l  b a r s , r o d s , and a n g le s .

A ls o  in clu d ed  at th is le v e l  a re  b u y ers  o f  m a te r ia ls  o f  the types d e s c r ib e d  fo r  b u y er  I w hen 
the quantities p u rch a se d  a re  la rg e  so  that lo c a l  s o u r c e s  o f  su pp ly  a re  g e n e ra lly  inadequate 
and the b u y er  m u st d ea l d ir e c t ly  w ith  m a n u fa ctu rers  on a b ro a d e r  than lo c a l  s c a le .

B u y er  III

P u rch a s e s  ite m s , m a te r ia ls , o r  s e r v ic e s  o f  a te ch n ica l and s p e c ia l iz e d  n a tu re . The 
ite m s , w h ile  o f  a co m m o n  g e n e ra l ty p e , a re  u su a lly  m a d e , a lte re d , o r  c u s to m iz e d  to m eet 
the u s e r ’ s s p e c i f ic  n eeds and s p e c if ic a t io n s .
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T ra n s a ctio n s  u su a lly  r e q u ire  dea lin g  w ith  m a n u fa c tu re rs . The n um ber o f  p o ten tia l 
v en d ors  is  lik e ly  to be sm a ll and p r ic e  d if fe re n t ia ls  o ften  r e f le c t  im p ortan t fa c to r s  (q u a lity , 
d e liv e r y  d a tes , and p la c e s , e t c . )  that a re  d ifficu lt  to eva lu ate .

The quantities p u rch a se d  o f  any item  o r  s e r v ic e  m ay  be la rg e .

M any o f  the p u rch a se s  in v o lv e  one o r  m o r e  o f  su ch  co m p lica t io n s  as: S p e c ifica tio n s
that d e ta il, in  te ch n ica l t e r m s , the re q u ire d  p h y s ica l, c h e m ic a l , e le c t r ic a l ,  o r  o th er  c o m p a 
ra b le  p r o p e r t ie s ; s p e c ia l  testin g  p r io r  to a c ce p ta n ce ; g rou p in g  o f  item s fo r  lot b idd ing  and 
a w a rd s ; s p e c ia l iz e d  p r o c e s s in g , p ack in g , o r  packagin g  re q u ire m e n ts ; ex p ort p a ck s ; o v e r s e a s  
p o r t  d if fe re n t ia ls ; e tc .

Is e x p ected  to k eep  a b re a s t  o f  m a rk et and p rod u ct d e v e lo p m e n ts . M ay be re q u ire d  
to lo ca te  new  s o u r c e s  o f  su pp ly .

Som e p o s it io n s  m a y  in v o lv e  a s s is t in g  in the tra in in g  o r  su p e rv is in g  o f  lo w e r  le v e l 
b u y ers  o r  c le r k s .

E xa m p les  o f  item s p u rch a sed  in clu d e : C a stin g s ; s p e c ia l  ex tru ded  shapes o f  n o rm a l
s iz e  and m a te r ia l; s p e c ia l  fo rm u la  pa in ts ; e le c t r ic  m o to rs  o f  s p e c ia l  shape o r  sp eed ; 
s p e c ia l  pack ag in g  o f  ite m s ; and raw  m a te r ia ls  in su b stan tia l qu an tities .

B u y er  IV

P u rch a s e s  h igh ly  c o m p le x  and te ch n ica l it e m s , m a te r ia ls , o r  s e r v ic e s ,  u su a lly  th ose  
s p e c ia l ly  d es ig n ed  and m an u factu red  e x c lu s iv e ly  fo r  the p u r c h a s e r .

T ra n s a ctio n s  re q u ire  d ea lin g  w ith  m a n u fa ctu rers  and o ften  in v o lv e  p ersu a d in g  p o te n 
t ia l v en d ors  to undertake the m a n u factu rin g  o f  cu s to m  d es ig n ed  item s a c c o r d in g  to c o m p le x  
and r ig id  s p e c if ic a t io n s .

Q uantities o f  item s and m a te r ia ls  p u rch a se d  a re  o ften  la rg e  in o r d e r  to sa t is fy  the 
req u ire m e n ts  fo r  an en tire  la rg e  o rg a n iza tio n  fo r  an extended  p e r io d  o f  t im e . C om p lex  
sch ed u les  o f  d e liv e r y  a re  o ften  in v o lv e d . B u y er  d e te rm in e s  a p p rop r ia te  quantities to be  c o n 
tra c te d  fo r  at any g iven  p e r io d  o f  t im e .

T ra n s a ctio n s  a re  o ften  co m p lica te d  by  the p r e s e n c e  o f  one o r  m o r e  su ch  m a tters  as 
in c lu s io n  o f: R eq u irem en ts  fo r  sp a re  p a r ts , p re p ro d u ct io n  sa m p les  and te s t in g , o r  te ch n ica l
lite ra tu re ; o r  patent and ro y a lty  p r o v is io n s .

K eep s  a b re a s t  o f  m a rk e t and p rod u ct d e v e lo p m e n ts . D ev e lop s  new  s o u r c e s  o f  su pp ly .

In add ition  to the w ork  d e s c r ib e d  a b o v e , a few  p o s it io n s  m ay  a ls o  r e q u ire  su p e rv is io n  
o v e r  a few  lo w e r  le v e l b u y e rs  o r  c le r k s .  (N o p o s it io n  is in clu d ed  in th is le v e l  s o le ly  b e ca u s e  
s u p e r v is o r y  duties a re  p e r fo r m e d .)

E xa m p les  o f  item s p u rch a se d  in clu d e : S p e c ia l p u rp ose  h igh  c o s t  m a ch in e  to o ls  and
p ro d u ctio n  fa c i l i t ie s ;  raw  m a te r ia ls  o f  c r i t ic a l ly  im p orta n t c h a r a c te r is t ic s  o r  quality ; 
p a r ts , s u b a s s e m b lie s , co m p o n e n ts , e t c . ,  s p e c ia l ly  d es ig n ed  and m ade to  o r d e r  ( e . g . ,  
c om m u n ica t ion s  equ ipm ent fo r  in sta lla tion  in a ir c r a f t  be in g  m a n u fa ctu red ; com p on en t 
a s s e m b lie s  fo r  m is s i le s  and r o c k e ts ; and m o to r  v e h ic le  fr a m e s ) .

B u y er  V 25

P u rch a s e s  item s o r  m a te r ia ls , e ith er  te ch n ica l o r  n on tech n ica l, in su ch  unusually  
la rg e  quantities that in d iv id u a l p u rch a se s  ca n  a ffe c t  the o v e r a ll  m a rk e t p r ic e  o f  the c o m 
m od ity . (N O T E : O nly the v e r y  la r g e s t  o rg a n iz a t io n s , e . g . ,  th ose  em p loy in g  m o re  than
10 ,0 0 0  p e r s o n s , a re  ab le  to buy in the quantities con tem p la ted  in th is p a ra g ra p h . E ven  in 
the v e r y  la rg e  o rg a n iza tio n s  th is le v e l  o f  buying is o ften  absen t and even  w hen p re s e n t , is 
r e s t r ic t e d  to a v e r y  few  b u y ers  o r  is  a ss ig n e d , not to a b u yer but to  som e  h igh er  ranking 
o f f i c i a l . )

25 Insufficient data were obtained for level V to warrant presentation of average salaries.
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A lte rn a tiv e ly , m ay  p u rch a se  item s o f  e x tra o rd in a ry  te ch n ica l c o m p le x ity  ( e . g .  , m i s 
s ile  gu idan ce  s y s te m s ; item s that in v o lv e  the o u te rm o st  lim its  o f  the p h y s ic a l s c ie n c e s  o r  
en g in eerin g ) o r  o f  unu su a lly  h igh in d iv id u a l va lue ( e . g . ,  m u ltien g in e  je t  a ir c r a f t ;  la rg e  c a 
p a c ity  c o m p u te rs ; and h igh  ca p a c ity  tu rb in e  - g e n e ra to r  s ) .

U su a lly  is  r e q u ire d  to id en tify  and c o n s id e r  a ll  p o s s ib le  s o u r c e s  o f  su pp ly .

T he tra n sa ctio n s  a re  so  la rg e  that they often  a ffe c t  a c o n s id e r a b le  p o r t io n  o f  the 
in d u stry  o r  tra d e  c o n c e r n e d , re su ltin g  in c o m p le x  sch ed u lin g  and d if f icu lty  in n egotia tin g  
m u tu a lly  a cce p ta b le  a rra n g e m e n ts .

F req u en tly  is re q u ire d  to d e v e lo p  new s o u r c e s  o f  supp ly  through  p e rs u a s io n  o f  m a n u 
fa c tu r e r s  o r  o th er  c o n ce rn s  to expand o r  co n v e r t  plants and fa c i l i t ie s .

In ad d ition  to the w o rk  d e s c r ib e d  a b ov e , a few  p o s it io n s  m a y  a ls o  r e q u ire  s u p e r 
v is io n  o v e r  a few  lo w e r  g ra d e  b u y e rs  o r  c le r k s .  (N o p o s it io n  is in clu d ed  in th is le v e l  s o le ly  
b e ca u s e  s u p e r v is o r y  duties a re  p e r fo r m e d .)

P E R SO N N E L  M A N A G E M EN T

JOB A N A L Y S T

P e r fo r m s  w ork  in v o lv ed  in c o lle c t in g , an a lyz in g , and d ev e lop in g  o ccu p a tio n a l data 
re la t iv e  to jo b s ,  jo b  q u a lif ica t io n s , and w o rk e r  c h a r a c te r is t ic s  as a b a s is  fo r  com p en sa tin g  
e m p lo y e e s  in a fa ir ,  eq u ita b le , and u n ifo rm  m an n er. P e r fo r m s  su ch  duties as studying and 
an a lyzin g  jo b s  and p re p a r in g  d e s c r ip t io n s  o f  du ties and r e s p o n s ib i lit ie s  and o f  the p h y s ic a l 
and m en ta l re q u ire m e n ts  n eed ed  by  w o r k e r s ; eva luating jo b s  and d eterm in in g  a p p ro p r ia te  
w age o r  s a la r y  le v e ls  in a c c o r d a n c e  w ith  th e ir  d if ficu lty  and r e s p o n s ib ility ; in depen den tly  
con d u ctin g  o r  p a rtic ip a tin g  w ith re p re s e n ta t iv e s  o f  o th er com p a n ies  in con d u ctin g  c o m p e n 
sa tion  su rv e y s  w ith in  a lo c a l ity  o r  la b o r  m a rk et a re a ; a ss is t in g  in a d m in is te r in g  m e r it  ra tin g  
p ro g ra m ; rev iew in g  ch anges in w ages and s a la r ie s  in d ica ted  by  su rv e y s  and re co m m e n d in g  
ch an ges in pay s c a le s ;  and auditing in d iv id u a l jo b s  to ch e ck  the p r o p r ie ty  o f  eva lu ations and 
to app ly  cu rre n t jo b  c la s s i f i c a t io n s .

Job  A n a lyst I

A s a tra in e e , p e r fo r m s  w o rk  in d esign a ted  a re a s  and o f  lim ited  o ccu p a tio n a l s c o p e . 
R e c e iv e s  im m ed ia te  s u p e rv is io n  in a ss ign m en ts  d es ig n ed  to  p ro v id e  tra in in g  in the a p p lica tio n  
o f  e s ta b lish e d  m ethods and tech n iq u es  o f  jo b  a n a ly s is . Studies the lea st d ifficu lt  jo b s  and 
p r e p a re s  r e p o r ts  fo r  re v ie w  by  a jo b  an a lyst o f  h igh er le v e l .

J ob  A n a lyst II

S tu d ies , d e s c r ib e s ,  and eva lu ates jo b s  in  a c c o r d a n c e  w ith  e s ta b lish e d  p r o c e d u r e s . 
Is u su a lly  a ss ig n e d  to the s im p le r  kinds o f  both  w age and s a la r ie d  jo b s  in the e sta b lish m en t. 
W ork s  in depen den tly  on such  a ss ig n m en ts  but is lim ite d  by  in s tru ctio n s  o f  h is s u p e r io r  and 
by  d e fin ed  a re a  o f  a ss ig n m en t.

Job  A n a lyst III

A n a ly zes  and eva lu ates a v a r ie ty  o f  w age and sa la r ie d  jo b s  in a c c o r d a n c e  w ith  
e s ta b lish e d  eva lu ation  sy s te m s  and p r o c e d u r e s . M ay con duct w age su rv ey s  w ith in  the lo c a l ity  
o r  p a r tic ip a te  in con du ctin g  su rv e y s  o f  b ro a d  com p en sa tion  a r e a s . M ay a s s is t  in d ev e lop in g  
su rv e y  m ethods and p la n s . R e c e iv e s  g e n e ra l s u p e rv is io n  but r e s p o n s ib i lit y  fo r  fin a l a ction  
is  lim ite d .
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Job A n a lyst IV

A n a ly zes  and eva lu ates a v a r ie ty  o f jo b s  in a c c o r d a n c e  w ith  e s ta b lish e d  eva lu ation  
sy s te m s  and p r o c e d u r e s , and is  g iven  a ss ign m en t w h ich  r e g u la r ly  in c lu d es  r e s p o n s ib i l it y  fo r  
the m o re  d ifficu lt  k inds o f jo b s . ("M o r e  d if f icu lt "  m ean s jo b s  w h ich  co n s is t  o f h a r d -t o -  
u nderstand  w o rk  p r o c e s s e s ;  e .g . ,  p r o fe s s io n a l , s c ie n t i f ic ,  a d m in is tra tiv e , or  te ch n ica l; or_ 
jo b s  in new or em e rg in g  o ccu p a tion a l f ie ld s ; or_ jo b s  w h ich  a re  bein g  e s ta b lish e d  as p a rt of 
the c re a t io n  o f new org a n iza tio n s ; or w h ere  other s p e c ia l co n s id e ra tio n s  of th ese  types app ly .) 
R e c e iv e s  g en era l s u p e rv is io n , but r e s p o n s ib i lit y  fo r  fin a l a ction  is lim ite d . M ay p a rtic ip a te  
in  the d ev e lop m en t and in sta lla tion  o f eva lu ation  or com p en sa tion  s y s te m s , w h ich  m ay  in clude 
th ose  fo r  m e r it  ra ting  p r o g r a m s . M ay p lan  su rv e y  m ethods and conduct or d ir e c t  w age 
su rv e y s  w ith in  a b ro a d  com p en sa tion  a rea .

D IR E C T O R  O F P E R SO N N E L

D ir e c ts  a p e rso n n e l m an agem en t p r o g r a m  fo r  a com p an y  or fo r  a plant or e s ta b 
lish m en t o f a com pan y . F o r  a jo b  to be c o v e r e d  by  th is d e fin ition , the p e rso n n e l m a n a g e 
m ent p r o g r a m  m ust in clude r e s p o n s ib i l it y  fo r  a ll th ree  of the fo llo w in g  fu n ction s :

(1) A d m in is te r in g  a fo r m a l jo b  eva lu ation  sy s tem ; i . e . ,  a sy s te m  in w h ich  th ere  
a re  e s ta b lish e d  p r o c e d u r e s  by  w h ich  jo b s  a re  an a lyzed  and eva lu ated  on the b a s is  o f 
th e ir  d u tie s , r e s p o n s ib i l i t ie s , and q u a lifica tio n  re q u ire m e n ts  in o rd e r  to p ro v id e  a 
foundation  fo r  equ itab le  com p en sa tion . T y p ica lly , such  a sy s te m  in clu d es  the u se  o f one 
or m o re  se ts  o f jo b  eva lu ation  fa c to r s  and the p re p a ra tio n  o f fo rm a l jo b  d e s c r ip t io n s . 
It m a y  a lso  in clude su ch  r e la te d  fu n ction s as w age and sa la ry  su rv ey s  or m e r it  ra ting  
sy s te m  a d m in istra tion . The jo b  eva lu ation  sy s te m (s ) d oes  not n e c e s s a r i ly  c o v e r  a ll jo b s  
in the o rg a n iza tio n , but d oes  c o v e r  a su bstan tia l p o r t io n  o f the o rg a n iza tion .

(2) E m p loym en t and p la ce m e n t fu n ction s ; i . e . ,  r e c ru it in g  a c t iv e ly  fo r  at le a s t  som e  
k inds o f w o r k e r s  through  a v a r ie ty  o f s o u r c e s  (e .g . ,  s c h o o ls  or  c o l le g e s , em p loym en t 
a g e n c ie s , p r o fe s s io n a l s o c ie t ie s ,  e t c . ) ;  eva luating  ap p licants  aga in st dem ands o f p a r t i c 
u la r  jo b s  b y  u se  o f such  tech n iqu es as jo b  a n a ly s is  to d e te rm in e  re q u ire m e n ts , in te r 
v ie w s , w ritten  te s ts  o f aptitude, k n ow led ge , or sk il l , r e fe r e n c e  ch e ck s , e x p e r ie n ce  
ev a lu a tion s , e t c . ;  re co m m e n d in g  s e le c t io n s  and jo b  p la ce m e n ts  to m an agem en t, e tc .

(3) E m p loy ee  re la t io n s  and s e r v ic e s  fu n ction s ; i . e . ,  fu n ction s d es ig n ed  to m ain ta in  
e m p lo y e e s ' m o ra le  and p ro d u ctiv ity  at a high le v e l  (fo r  e x a m p le , a d m in iste r in g  a fo r m a l 
or in fo rm a l g r ie v a n ce  p r o c e d u r e ; iden tify in g  and re co m m e n d in g  so lu tion s  fo r  p e rso n n e l 
p ro b le m s  such  as a b s e n te e is m , h igh  tu rn o v e r , low  p ro d u ctiv ity , e tc .; a d m in istra tion  of 
b e n e fic ia l su g g estion s  s y s te m , r e t ir e m e n t , p e n s io n , or  in su ra n ce  p la n s , m e r it  ra tin g  
s y s te m , e t c . ;  o v e r s e e in g  ca fe te r ia  o p e ra t io n s , r e c r e a t io n a l p r o g r a m s , in d u str ia l health  
or sa fe ty  p r o g r a m s , e tc .) .

E m p loy ee  tra in in g  and d eve lop m en t fu n ction s m ay  or  m ay  not be p art o f the p e r 
son n el m an agem en t p r o g r a m  fo r  p u rp o se s  o f m atch ing  th is d e fin ition .

L a b or  re la t io n  a c t iv it ie s , if  any, a re  con fin ed  m a in ly  to the a d m in is tra tion , in te r 
p re ta tio n , and a p p lica tion  o f la b o r  union  co n tra c ts  and a re  e s s e n t ia lly  s im ila r  to th ose  d e 
s c r ib e d  under (3) a b ove . If r e s p o n s ib i l it y  fo r  a ctu a l co n tra c t  n egotia tion  w ith  la b or  unions 
as the p r in c ip a l com p an y  re p re se n ta t iv e  is c o n s id e r e d  a s ig n ifica n t one in  the jo b , i . e . ,  the 
one w h ich  s e r v e s  as the p r im a r y  b a s is  fo r  q u a lifica tio n  re q u ire m e n ts  and com p en sa tion , the 
jo b  is  ex c lu d ed  fr o m  be in g  m a tch ed  w ith  th is d e fin ition . P a r t ic ip a t io n  in ba rga in in g  o f a 
le s s  s ig n ifica n t n a tu re , e .g . ,  to n egotia te  d eta iled  se ttlem en t o f such  m a tters  as s p e c i f ic  
r a te s , jo b  c la s s i f ic a t io n s , w ork  r u le s , h ir in g  or la y o ff  p r o c e d u r e s , e t c . ,  w ith in  the b ro a d  
te rm s  o f a g en era l a g reem en t re a ch e d  at h igh er le v e ls ,  or  to su pp ly  a d v ice  and in fo rm a tio n  
on te ch n ica l poin ts to the co m p a n y 's  p r in c ip a l r e p re s e n ta t iv e , w ill not have the e ffe c t  o f e x 
cluding the jo b  fr o m  c o v e r a g e .

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



60

D IR E C T O R  O F PERSON N EL/— C ontinued

The d ir e c t o r  o f  p e rs o n n e l not on ly  d ir e c t s  a p e rs o n n e l m an agem en t p r o g r a m  o f  the 
in ten sity  and s co p e  ou tlin ed  p r e v io u s ly , but (to be  a p r o p e r  m atch) he is  r e c o g n iz e d  by  the 
top  m an agem en t o f f ic ia ls  o f  the o rg a n iza tio n  he s e r v e s  as the s o u r c e  o f  a d v ice  and a s s is ta n c e  
on p e rs o n n e l m an agem en t m a tte rs  and p ro b le m s  g e n e ra lly . F o r  e x a m p le , he is ty p ic a lly  
co n su lte d  on the p e r s o n n e l im p lica t io n s  o f  p lanned  ch anges in  m an agem en t p o l ic y  o r  p r o 
g ra m , the e ffe c ts  on the o rg a n iza tio n  o f  e co n o m ic  o r  m a rk et tr e n d s , p rod u ct o r  p ro d u ctio n  
m ethod  ch a n g e s , e t c . ;  he r e p r e s e n ts  m an agem en t in e x te rn a l co n ta cts  w ith o th er  c o m p a n ie s , 
tra d e  a s s o c ia t io n s , g ov ern m en t a g e n c ie s , e tc . , w hen the p r im a r y  su b je ct  m a tter  o f  the c o n 
ta ct is  on  p e rs o n n e l m an agem en t m a tte rs .

T y p ic a lly , the d ir e c t o r  o f  p e rs o n n e l re p o r ts  to a com p a n y  o f f ic e r  o r  a h igh  m a n a g e 
m ent o f f ic ia l  who has r e s p o n s ib i l it y  fo r  the o p e ra tio n  o f  a plant o r  e sta b lish m en t o f  a c o m 
pany; o r ,  at com p a n y  h ea d q u a rters  le v e l , he m ay  r e p o r t  to  a com p a n y  o f f ic e r  in  ch a rg e  o f  
in d u str ia l re la t io n s  and p e rs o n n e l m an agem en t a c t iv it ie s  o r  a s im ila r  o f f ic ia l .

D ir e c to r s  o f  p e r s o n n e l jo b s  w h ich  m e e t the above  d e fin ition  a re  c la s s i f ie d  b y  l e v e l26 
o f  w o rk  in a c c o r d a n c e  w ith  the fo llo w in g  tabu lation :

Personnel program Personnel program
operations level 1______  _____ development level2

Number of employees in 
work force serviced

Organization 
serviced—  

type A 3

Organization 
serviced—

type B 4

Organization 
serviced—  

type A 3

Organization 
serviced— 

type B 4

250-750--------------------------------------------------------- I II II III
1.000- 5,000-----------------------------------------------  II III III IV
6.000- 12,000---------------------------------------------  III IV IV V
15.000- 25,000-------------------------------------------  IV V V -

Personnel program operations level—director of personnel servicing an organizational segment (e .g . , a plant) 
of a company, where the basic personnel program policies, plans, objectives, e tc ., are established at company head
quarters or at some other higher level between the plant and the company headquarters level. The personnel di
rector's responsibility is to put these into operation at the local level, in such a manner as to most effectively serve 
the local management needs.

2 Personnel program development level—director of personnel servicing an entire company (with or without 
subordinate establishments) where the personnel director plays an important role in establishment of basic personnel 
policies, plans, objectives, etc. , for the company, subject to policy direction and control from company officers. 
There may be instances in which there is such relatively complete delegation of personnel program planning and 
development responsibility below the company level to an intermediate organization, e .g . ,  a subsidiary or a division, 
that a job of personnel director for such an organization should be matched as though it were a company level job.

Organization serviced—type A—jobs serviced are (almost exclusively) types which are common in the labor 
market generally, and consist of relatively easy-to-understand work processes, or for similar reasons do not present 
particularly difficult recruitment, job evaluation, or training problems. Work force, organizational structure, and 
other organizational characteristics are relatively stable.

Organization serviced—type B—jobs serviced include a substantial number of types which are largely peculiar 
to the organization serviced, consist of hard-to-understand work processes (e .g ., professional, scientific, administra
tive, or technical), are jobs in new or emerging occupational fields, are in extremely short supply, have hard-to- 
match skill requirements, or for similar reasons present difficult recruitment, job evaluation, or training problems. 
Work force, organizational structure, or other organizational characteristics are complicated, unstable, subject to wide 
seasonal fluctuations, etc.

NOTE: There are gaps between different degrees of all three elements used to determine job level matches.
These gaps have been provided purposely to allow room for judgment in getting the best overall job level match for 
each job. Thus, a job which services a work force of 850 employees should be matched with level II if it is a 
personnel program operations level job where the nature of the organization serviced seems to fall slightly below the 
definition for the type B degree. However, the same job should be matched with level I if the nature of the organi
zation serviced clearly falls well within the definition for the type A degree.

26 Ibid.
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CHEM ISTS AN D ENGINEERS

CH EM IST

P e r fo r m s  p r o fe s s io n a l w ork  in r e s e a r c h , d ev e lop m en t, in te rp re ta tio n , and a n a ly s is  
to  d e te rm in e  the c o m p o s it io n , m o le c u la r  s tru c tu re , and p r o p e r t ie s  o f su b sta n ces ; to  d e v e lo p  
o r  in vestiga te  new  m a te r ia ls  and p r o c e s s e s ;  and to in v estig a te  the tra n s fo rm a tio n  w h ich  
su b sta n ces  u n d erg o . W ork  ty p ica lly  r e q u ir e s  a B . S. d e g re e  in c h e m is tr y  o r  equ iva len t in 
a p p rop r ia te  and su bstan tia l c o lle g e  le v e l study o f c h e m is tr y  p lus e x p e r ie n c e .

C h em ist I

G en era l c h a r a c t e r is t ic s .  T h is  is  the en try  le v e l  o f p r o fe s s io n a l w ork  re q u ir in g  a 
b a ch e lo r* s  d e g re e  in c h e m is try  and no e x p e r ie n c e , o r  the equ ivalen t (to a d e g re e ) in  a p p r o 
p r ia te  ed u ca tion  and e x p e r ie n c e . P e r fo r m s  a ss ign m en ts  d es ig n ed  to  d e v e lo p  p r o fe s s io n a l 
c a p a b il it ie s  and to p ro v id e  e x p e r ie n ce  in  the a p p lica tion  o f tra in in g  in c h e m is tr y  as  it re la te s  
to the co m p a n y l s p r o g r a m s . M ay a ls o  r e c e iv e  fo r m a l c la s s r o o m  o r  sem in a r  type tra in in g . 
(T e rm in a l p o s it io n s  a re  ex c lu d ed . )

D ire c t io n  r e c e iv e d . W ork s  under c lo s e  su p e rv is io n . R e c e iv e s  s p e c i f ic  and d eta iled  
in s tru ctio n s  as  to re q u ire d  ta sk s  and re s u lts  ex p e cte d . W ork  is  ch eck ed  during p r o g r e s s ,  
and is  re v ie w e d  fo r  a c c u r a c y  upon co m p le t io n .

T y p ica l du ties and r e s p o n s ib i l i t ie s . P e r fo r m s  a v a r ie ty  o f rou tine ta sk s  that a re  
planned to p ro v id e  e x p e r ie n ce  and fa m ilia r iz a t io n  with the c h e m is tr y  sta ff, m e th o d s , p r a c 
t i c e s  and p ro g ra m s  o f the com p a n y . The w ork  in c lu d e s  a v a r ie ty  o f rou tin e  q u a lita tive  and 
quantitative a n a ly se s ; p h y s ica l te s ts  to d e te rm in e  p r o p e r t ie s  such  as v is c o s i t y ,  te n s ile  stren gth , 
and m eltin g  poin t; and a s s is t in g  m o r e  e x p e r ie n ce d  ch e m is ts  to gain  a dd ition a l k n ow ledge through  
p e rso n a l o b se rv a t io n  and d is c u s s io n .

R e s p o n s ib ility  fo r  the d ir e c t io n  o f o th e rs . U su a lly  none.

C h em ist II
G en era l c h a r a c t e r is t ic s .  A t th is  continu ing d ev e lop m en ta l le v e l , p e r fo r m s  rou tin e  

c h e m ic a l w ork  re q u ir in g  s e le c t io n  and a p p lica tion  o f g e n e ra l and s p e c ia l iz e d  m e th o d s , t e c h 
n iq u es , and in stru m en ts  c o m m o n ly  u sed  in the la b o ra to ry  and the a b ility  to  c a r r y  out in 
s tru ctio n s  when le s s  co m m o n  o r  p ro p o s e d  m eth od s  o r  p r o c e d u r e s  a re  n e c e s s a r y . R e q u ire s  
w ork  e x p e r ie n ce  a cq u ire d  in an en try  le v e l p o s it io n , o r  a p p ro p r ia te  graduate le v e l study. 
F o r  tra in in g  and d ev e lop m en ta l p u r p o s e s , a ss ig n m en ts  m ay  in clu de som e w ork  that is  ty p ica l 
o f a h igh er le v e l . (T e rm in a l p o s it io n s  a re  ex c lu d ed . )

D ire c t io n  r e c e iv e d . S u p e rv iso r  e s ta b lish e s  the nature and extent o f a n a ly s is  r e 
q u ire d , s p e c if ie s  m eth od s  and c r i t e r ia  on new  typ es  o f a ss ig n m e n ts , and r e v ie w s  w ork  fo r  
th orou g h n ess  o f a p p lica tion  o f m eth od s  and a c c u r a c y  o f r e s u lts .

T y p ica l du ties and r e s p o n s ib i l i t ie s . C a r r ie s  out a w id e  v a r ie ty  o f  s ta n d a rd ized  
m eth od s , t e s t s , and p r o c e d u r e s . In a c c o r d a n c e  w ith  s p e c i f ic  in s tru c tio n s  m ay  c a r r y  out 
p ro p o s e d  and le s s  c o m m o n  on e s . Is e x p e cte d  to d e tect p ro b le m s  in u sin g  s ta n d a rd ized  p r o 
ce d u r e s  b e ca u se  o f the con d ition  o f the sa m p le , d if f ic u lt ie s  w ith the equ ipm en t, e tc . R e c 
om m en d s m o d ifica t io n s  o f p r o c e d u r e s , e . g . , extending o r  cu rta ilin g  the a n a ly s is  o r  u sing  
a ltern a te  p r o c e d u r e s , b a sed  on h is kn ow led ge  o f the p ro b le m  and p ertinen t a v a ila b le  l i t e r a 
tu re . C onducts s p e c if ie d  p h a ses  o f  r e s e a r c h p r o je c t s  as an a ss is ta n t to an e x p e r ie n ce d  ch e m ist .

R e s p o n s ib ility  fo r  the d ir e c t io n  o f o th e r s . M ay be a s s is te d  by  a few  a id s  o r  
te ch n ic ia n s .

C h em ist III

G en era l c h a r a c t e r is t i c s . P e r fo r m s  a b ro a d  range o f c h e m ic a l te s ts  and p r o c e 
d u res  u tiliz e d  in the la b o r a to r y , u sing  judgm ent in the independent eva lu a tion , s e le c t io n , 
and adaptation  o f standard  m eth od s  and te ch n iq u es . M ay c a r r y  th rou gh  a c o m p le te  s e r ie s  
o f  te s ts  on a p rod u ct in its  d iffe re n t p r o c e s s  s ta g e s . Som e a ss ig n m e n ts  r e q u ire  a s p e 
c ia l iz e d  k n ow ledge o f  one o r  tw o co m m o n  c a te g o r ie s  o f re la te d  su b sta n ce s . P e r fo r m a n c e  
at th is  le v e l r e q u ir e s  d ev e lop m en ta l e x p e r ie n ce  in a p r o fe s s io n a l p o s it io n , o r  equ iva len t 
graduate le v e l edu ca tion .
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C H EM IST— C ontinued

D ire c t io n  r e c e iv e d . On rou tin e  w ork , su p e rv is io n  is  v e r y  g e n e ra l. A s s is ta n c e  is  
fu rn ish ed  on unusual p ro b le m s  and w ork  is  re v ie w e d  fo r  a p p lica tio n  o f  sound p r o fe s s io n a l 
ju d gm en t.

T y p ica l d u ties  and r e s p o n s ib i l i t ie s . In a c c o r d a n c e  w ith in s tru c tio n s  as to  the nature 
o f the p r o b le m , s e le c t s  standard  m e th o d s , te s ts  o r  p r o c e d u r e s ; when n e c e s s a r y , d e v e lo p s  
o r  w o rk s  out a ltern a te  o r  m o d ifie d  m eth od s  w ith s u p e r v is o r ^  c o n c u r r e n c e . A s s is t s  in  r e 
s e a r c h  by an a lyzin g  sa m p les  o r  te st in g  new  p r o c e d u r e s  that r e q u ire  s p e c ia l iz e d  tra in in g  
b e ca u s e  (a) stan dard  m eth od s  a re  in a p p lica b le , (b) a n a ly tica l fin d in gs  m u st be in te rp re te d  
in te r m s  o f  c o m p lia n ce  o r  n o n co m p lia n ce  w ith s ta n d a rd s , o r  (c )  s p e c ia l iz e d  and ad van ced  
equ ipm en t and te ch n iq u es  m u st be adapted .

R e s p o n s ib ility  fo r  the d ir e c t io n  o f o th e r s . M ay s u p e rv is e  o r  co o rd in a te  the w ork  
o f  a few  te ch n ic ia n s  o r  a id s , and be a s s is te d  by  lo w e r  le v e l  c h e m is t s .

C h em ist IV
G e n e ra l c h a r a c t e r is t ic s .  A s  a fu lly  com p eten t ch e m is t  in a ll  con v en tion a l a s p e c ts  

o f  the s u b je c t -m a tte r  o r  the fu n ction a l a re a  o f  the a ss ig n m e n ts , p lans and con d u cts  w ork  
re q u ir in g  (a) m a s te r y  o f  s p e c ia l iz e d  tech n iq u es  o r  ingenu ity  in s e le c t in g  and eva lu ating  a p 
p ro a ch e s  to  u n fo re s e e n  o r  n ov e l p r o b le m s , and (b) a b ility  to app ly  a r e s e a r c h  a p p ro a ch  to 
the so lu tion  o f a w ide v a r ie ty  o f  p r o b le m s  and to  a s s im ila te  the d e ta ils  and s ig n ifica n ce  o f 
c h e m ic a l  and p h y s ica l a n a ly s e s , p r o c e d u r e s , and te s t s . R e q u ire s  su ffic ie n t  p r o fe s s io n a l 
e x p e r ie n c e  to  a s s u r e  co m p e te n ce  as  a fu lly  tra in ed  w o r k e r ; o r ,  fo r  p o s it io n s  p r im a r ily  o f  
a r e s e a r c h  n a tu re , co m p le t io n  o f  a ll  re q u ire m e n ts  fo r  a d o c to r a l  d e g re e  m a y  be su bstitu ted  
fo r  e x p e r ie n c e .

D ire c t io n  r e c e iv e d . Independently  p e r fo r m s  m o s t  a ss ig n m e n ts  w ith in s tru c tio n s  as  
to  the g e n e ra l r e s u lts  e x p e c te d . R e c e iv e s  te ch n ica l gu idan ce  on unusual o r  c o m p le x  p r o b 
le m s  and s u p e r v is o r y  a p p rov a l on p r o p o s e d  plans fo r  p r o je c t s .

T y p ica l d u ties  and r e s p o n s ib i l i t ie s . C ondu cts  la b o r a to r y  a ss ig n m e n ts  re q u ir in g  the 
d e term in a tion  and eva lu ation  o f  a lte rn a tiv e  p r o c e d u r e s  and the seq u en ce  o f p e r fo rm in g  th em . 
P e r fo r m s  c o m p le x , e x a ctin g , o r  unusual a n a ly tica l a ss ig n m e n ts  re q u ir in g  s p e c ia l iz e d  k n o w l
edge  o f  te ch n iq u es  o r  p ro d u cts . In te rp re ts  r e s u lts , p r e p a r e s  r e p o r t s ,  and m a y  p ro v id e  
te ch n ica l a d v ice  in h is  s p e c ia l iz e d  a r e a .

R e s p o n s ib ility  fo r  the d ir e c t io n  o f o t h e r s . M ay su p e rv ise  a sm a ll sta ff o f  ch e m is ts  
and te ch n ic ia n s .

C h em ist V
G en era l c h a r a c t e r is t ic s .  P a r t ic ip a te s  in  planning la b o r a to r y  p r o g r a m s  on the b a s is  

o f s p e c ia l iz e d  kn ow ledge o f  p ro b le m s  and m eth od s  and p rob a b le  va lu e  o f  r e s u lts . M ay s e r v e  
as  an e x p e rt  in a n a rro w  s p e c ia lty  (e . g . , c la s s  o f c h e m ic a l com p o u n d s , o r  a c la s s  o f p r o d 
u c ts ) , m aking re co m m e n d a tio n s  and co n c lu s io n s  w h ich  s e rv e  as the b a s is  fo r  undertak in g  
o r  r e je c t in g  im p ortan t p r o je c t s .  D eve lop m en t o f  the k n ow ledge and e x p e r t is e  r e q u ir e d  fo r  
th is  le v e l o f  w ork  u su a lly  r e f le c t s  p r o g r e s s iv e  e x p e r ie n ce  th rou gh  ch e m is t  IV .

D ir e c t io n  r e c e iv e d . S u p e rv is io n  and gu idance r e la te s  la r g e ly  to  o v e r a l l  o b je c t iv e s , 
c r i t i c a l  is s u e s , new  co n c e p ts , and p o lic y  m a tte r s . C on su lts  w ith s u p e r v is o r  co n ce rn in g  
unusual p ro b le m s  and d e v e lo p m e n ts .

T y p ic a l du ties and r e s p o n s ib i l i t ie s. (One o r  both  o f the fo llo w in g . )

(1) In a s u p e r v is o r y  ca p a c ity  p la n s , o r g a n iz e s , and d ir e c t s  a ss ig n e d  la b o r a to r y  
p r o g r a m s . Independently  d e fin e s  s co p e  and c r i t ic a l  e lem en ts  o f the p r o je c t s  and s e le c t s  
a p p ro a ch e s  to  be taken . A  su bstan tia l p ortion  o f  the w ork  su p e rv ise d  is  c o m p a ra b le  to 
that d e s c r ib e d  fo r  ch e m is t  IV .

(2) A s  in d iv idua l r e s e a r c h e r  o r  w o r k e r , c a r r ie s  out p r o je c t s  re q u ir in g  d e v e lo p 
m en t o f  new  o r  h igh ly  m o d ifie d  s c ie n t if ic  tech n iq u es  and p r o c e d u r e s , e x ten s iv e  k n o w l
edge o f h is  s p e c ia lty , and k n ow ledge o f re la ted  s c ie n t i f ic  f ie ld s .
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R e s p o n s ib i l i ty  f o r  the d ir e c t io n  o f o t h e r s . S u p e r v is e s ,  c o o r d in a te s ,  and re v ie w s  
the w o rk  o f  a sm a l l  staff o f  ch e m is t s  and te ch n ic ia n s  engaged  in v a r ie d  r e s e a r c h  and d e 
v e lop m en t  p r o je c t s ,  o r  a la r g e r  g rou p  p e r fo r m in g  routine a n a ly t ica l  w o rk .  E s t im a te s  m a n 
p ow er  n eeds  and sch ed u les  and a s s ig n s  w o rk  to m e e t  c o m p le t io n  date. O r ,  as  indiv idual 
r e s e a r c h e r  o r  w o r k e r ,  m a y  be a s s i s t e d  on p r o je c t s  by  o ther  ch e m is t s  o r  te ch n ic ia n s .

C hem ist  VI

G en era l  c h a r a c t e r i s t i c s .  P e r f o r m s  w o rk  req u ir in g  le a d e r s h ip  and exp ert  k n o w l
edge in a s p e c ia l iz e d  f ie ld ,  p rod u ct ,  o r  p r o c e s s .  F o r m u la te s  and conducts  a sy s te m a t ic  
attack  on a p r o b le m  a r e a  o f  c o n s id e r a b le  s cop e  and co m p le x i ty  which  m u st  be a p p roa ch ed  
through a s e r i e s  o f co m p le te  and con cep tu a lly  r e la ted  s tu d ies , o r  a n um ber  o f p r o je c t s  o f 
l e s s e r  s co p e .  The p r o b le m s  are  c o m p le x  b e ca u s e  they a re  d if f icu lt  to define and re q u ire  
unconventiona l o r  n ove l  a p p r o a c h e s  o r  have other d if f icu lt  fe a t u r e s .  M aintains l ia is o n  with 
indiv iduals  and units within and outs ide  his o rg a n iza t ion  with r e s p o n s ib i l i t y  fo r  act ing  in 
dependently  on te ch n ica l  m a t te r s  perta in ing  to h is  f ie ld .  W ork  at this le v e l  u sua lly  r e q u ir e s  
e x ten s iv e  p r o g r e s s iv e  e x p e r ie n c e  including  w o rk  co m p a r a b le  to c h e m is t  V.

D ir e c t io n  r e c e i v e d . S u p e rv is io n  r e c e iv e d  is  e s s e n t ia l ly  a d m in is tra t iv e ,  with a s s i g n 
m en ts  g iven  in t e r m s  of b ro a d  g e n e ra l  o b je c t iv e s  and l im it s .

T y p ic a l  duties and r e s p o n s ib i l i t i e s . (One o r  both o f  the f o l l o w i n g . )

(1) In a s u p e r v is o r y  ca p a c ity  (a) p lans , d e v e lo p s ,  c o o r d in a te s ,  and d i r e c t s  a n u m 
b e r  o f  la rg e  and im portant p r o je c t s  o r  a p r o je c t  o f  m a jo r  s co p e  and im p o r ta n c e ,  o r  
(b) is  r e s p o n s ib le  fo r  the en tire  c h e m ic a l  p r o g r a m  o f  a c om p a n y , when the p r o g r a m  is 
o f  l im ite d  c o m p le x i ty  and s c o p e .  A c t iv i t i e s  under h is  le a d e rs h ip  a re  o f  a s cop e  that 
they re q u ir e  a few  (3 to 5) subord inate  s u p e r v is o r s  or  team  le a d e r s  with at leas t  one 
in a p os it ion  c o m p a ra b le  to le v e l  V.

(2) A s  ind iv idual r e s e a r c h e r  o r  w o r k e r  d e t e r m in e s ,  c o n c e iv e s ,  p lans , and con ducts  
p r o je c t s  o f  m a j o r  im p o r ta n ce  to the com p a n y . A p p l ie s  a high d e g r e e  o f  o r ig in a l ity  and 
ingenuity in adapting, extending, and syn th es iz ing  ex is t in g  th e o ry ,  p r in c ip l e s ,  and t e c h 
n iques  into o r ig in a l  com b in a t ion s  and co n f ig u ra t io n s .  M ay s e rv e  as  a consu ltant to other 
c h e m is t s  in h is  s p ec ia lty .

R e s p o n s ib i l i ty  f o r  the d ir e c t io n  o f  o th e r s .  P la n s ,  o r g a n iz e s ,  and s u p e r v is e s  the w o rk  
o f  a staff o f  ch e m is t s  and te ch n ic ia n s .  E va luates  p r o g r e s s  o f  the staff and r e s u lts  obta ined , 
and r e c o m m e n d s  m a jo r  ch anges  to a ch ie v e  o v e r a l l  o b je c t iv e s .  O r ,  a s  indiv idual w o r k e r  or  
r e s e a r c h e r  m a y  be a s s i s t e d  on indiv idual p r o je c t s  by  other ch e m is t s  o r  te ch n ic ia n s .

C h em ist  VII

G en era l  c h a r a c t e r i s t i c s .  M akes  d e c i s i o n s  and r e c o m m e n d a t io n s  that a re  r e c o g n iz e d  
as  authoritat ive  and have an im portan t  im p a ct  on e x ten s iv e  c h e m ic a l  a c t iv i t i e s .  In it iates  and 
m ainta in s  ex ten s ive  con ta c ts  with key  c h e m is t s  and o f f i c ia l s  o f  o ther o rg a n iz a t io n s  and c o m 
p a n ies ,  r eq u ir in g  sk il l  in p e r s u a s io n  and n egotia t ion  o f  c r i t i c a l  i s s u e s .  A t  this le v e l  in d i
v idu a ls  w i l l  have d e m o n stra te d  c re a t iv i ty ,  f o r e s ig h t ,  and m a t u r e  judgm ent in antic ipating  
and so lv ing  u n p reced en ted  c h e m ic a l  p r o b le m s ,  d e te rm in in g  p r o g r a m  o b je c t iv e s  and r e q u i r e 
m e n ts ,  o rg a n iz in g  p r o g r a m s  and p r o j e c t s ,  and d eve lop in g  standards  and gu ides  f o r  d iv e r s e  
c h e m ic a l  a c t iv i t i e s .

D ire c t io n  r e c e i v e d . R e c e iv e s  g e n e ra l  a d m in is tra t iv e  d ir e c t io n .

T y p ica l  duties  and r e s p o n s ib i l i t i e s . (One o r  both  o f the fo l lo w in g .  )

( l )  In a s u p e r v is o r y  ca p a c ity  is  r e s p o n s ib le  f o r  (a) an im portan t segm en t  o f  a 
c h e m ic a l  p r o g r a m  o f  a com p a n y  with ex ten s iv e  and d iv e r s i f i e d  s c ie n t i f i c  r e q u ir e m e n ts ,  
o r  (b) the en tire  c h e m ic a l  p r o g r a m  o f  a com p a n y  w h ere  the p r o g r a m  is  m o r e  l im ite d  
in s co p e .  The o v e r a l l  c h e m ic a l  p r o g r a m  conta ins  c r i t i c a l  p r o b le m s  the so lution  o f  
which  r e q u ir e s  m a jo r  te c h n o lo g ic a l  a d v a n ces  and opens  the way fo r  ex ten s ive  re la ted  
d ev e lop m en t .  M akes  authoritat ive  te ch n ica l  r e c o m m e n d a t io n s  c o n c e r n in g  the s c ie n t i f i c
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o b je c t iv e s  and le v e l s  o f  w o r k  w h ich  w i l l  be  m o s t  p ro f i ta b le  in the light o f  com p a n y  r e 
q u irem en ts  and s c ie n t i f i c  and in du str ia l  tren d s  and d e v e lo p m e n ts .  R e c o m m e n d s  f a c i l 
i t i e s ,  p e r s o n n e l ,  and funds r e q u ire d .

(Z) A s  ind iv idual r e s e a r c h e r  and consultant s e le c t s  p r o b le m s  fo r  r e s e a r c h  to 
fu rth er  the c o m p a n y ^  o b je c t iv e s .  C o n c e iv e s  and p lans in vest iga t ion s  in w h ich  the 
p henom ena  and p r in c ip le s  a re  not adequate ly  u n d ers tood ,  and w h e re  few  o r  c o n t r a 
d ic t o r y  s c ie n t i f i c  p r e c e d e n ts  o r  re su lts  a r e  a va ilab le  f o r  r e f e r e n c e .  Outstanding c r e a 
t iv ity  and m a tu re  judgm ent a re  r e q u ir e d  to d e v is e  h yp o th eses  and tech n iqu es  o f  e x p e r i 
m en ta t ion  and to in te rp re t  r e s u lts .  A s  a le a d e r  and authority  in h is  com p a n y , in a 
b r o a d  a re a  o f  s p e c ia l iz a t io n ,  o r  in a n a rro w  but in ten se ly  s p e c ia l i z e d  one, a d v is e s  the 
head  o f  a la r g e  la b o r a t o r y  o r  com p an y  o f f i c ia l s  on c o m p le x  a s p e c t s  o f  e x t r e m e ly  b ro a d  
and im p orta n t  p r o g r a m s .  Has r e s p o n s ib i l i t y  fo r  e x p lo r in g ,  evaluating , and ju st i fy in g  
p r o p o s e d  and cu rren t  p r o g r a m s  and p r o je c t s  and furn ish ing  a d v ice  on unusually  c o m p le x  
and n ove l p r o b le m s  in the sp e c ia l ty  f ie ld .  T y p ic a l ly  w i l l  have con tr ibu ted  innovations  
( e . g . ,  te ch n iq u es ,  p ro d u c ts ,  p r o c e d u r e s )  which  a r e  r e g a r d e d  as s ign i f ican t  ad van ces  
in the f ie ld .

R e s p o n s ib i l i ty  fo r  the d ir e c t io n  o f  o t h e r s . D ir e c ts  s e v e r a l  subord in ate  s u p e r v is o r s  
o r  tea m  l e a d e r s ,  s o m e  o f  w h om  a r e  in p o s it io n s  c o m p a r a b le  to ch e m is t  VI; o r ,  as in d i 
vidual r e s e a r c h e r  and consu ltant, m a y  be  a s s i s t e d  on indiv idual p r o je c t s  by  o th er  c h e m is t s  
and te ch n ic ia n s .

C h em ist  VIII

G e n e ra l  c h a r a c t e r i s t i c s . M akes  d e c is io n s  and re co m m e n d a t io n s  that a re  authorita t ive  
and have a fa r - r e a c h i n g  im p a ct  on ex ten s ive  c h e m ic a l  and re la ted  a c t iv i t ie s  o f  the com p a n y . 
N eg o t ia tes  c r i t i c a l  and c o n t r o v e r s ia l  i s s u e s  with top  le v e l  c h e m is t s  and o f f i c e r s  o f  o ther  
o rg a n iz a t io n s  and c o m p a n ie s .  Indiv iduals  at this l e v e l  have d e m o n stra te d  a high d e g r e e  o f  
c r e a t iv i ty ,  fo r e s ig h t ,  and m a tu re  ju dgm en t  in planning, o rg a n iz in g ,  and guiding ex ten s iv e  
c h e m ic a l  p r o g r a m s  and a c t iv i t ie s  o f  outstanding n ove lty  and im p o r ta n c e .

D ir e c t io n  r e c e i v e d . R e c e iv e s  g e n e ra l  a d m in is tra t iv e  d ir e c t io n .

T y p ic a l  duties and r e s p o n s ib i l i t i e s . (One o r  both  o f  the fo l lo w in g . )

(1) In a s u p e r v is o r y  ca p a c ity  is  r e s p o n s ib le  f o r  (a) the en t ire  c h e m ic a l  p r o g r a m  o f  
a com p a n y  w h ich  is  o f  m o d e r a te  s c o p e ,  ~or (b) an im portan t  segm en t  o f  a c h e m ic a l  p r o 
g r a m  o f  a com pan y  with  v e r y  ex ten s ive  and h ighly d iv e r s i f i e d  s c ie n t i f i c  r e q u ir e m e n ts ,  
w h e r e  p r o g r a m s  are  o f  such c o m p le x i ty  and s c o p e  that they a re  o f  c r i t i c a l  im p o r ta n c e  
to o v e r a l l  op era t ion s  and inc lude  p r o b le m s  o f  e x tr a o r d in a r y  d i f f icu lty  that have r e s i s t e d  
so lu tion . D e c id e s  the kind and extent o f  c h e m ic a l  p r o g r a m s  n eeded  to a c c o m p l i s h  the 
o b je c t iv e s  o f  the com p an y , f o r  ch oos in g  the s c ie n t i f i c  a p p r o a c h e s ,  f o r  planning and 
o rg a n iz in g  fa c i l i t ie s  and p r o g r a m s ,  and f o r  in te rp re t in g  r e s u lts .

(Z) A s  indiv idual r e s e a r c h e r  and consultant fo r m u la te s  and gu ides  the attack  on 
p r o b le m s  o f  excep t ion a l  d if f icu lty  and m a rk e d  im p o r ta n ce  to the com p an y  a n d /o r  in 
d u stry .  P r o b le m s  a r e  c h a r a c t e r iz e d  by the la ck  o f  s c ie n t i f i c  p re c e d e n ts  and s o u r c e  
m a t e r ia ls ,  o r  the la c k  o f  s u c c e s s  o f  p r i o r  r e s e a r c h  and a n a ly s is  so that th e ir  so lution  
w ou ld  r e p r e s e n t  an advance  o f  g rea t  s ig n i f ica n ce  and im p o r ta n c e .  P e r f o r m s  a d v is o r y  
and consu lt ing  w o r k  f o r  the com p a n y  as a r e c o g n iz e d  authority  f o r  b r o a d  p r o g r a m  a r e a s  
o f  c o n s id e r a b le  nove lty  and im p o r ta n c e .  Has m ade  con tr ibu t ion s  such  as new  p ro d u c ts  
o r  te ch n iq u es ,  d eve lop m en t  o f  p r o c e s s e s ,  e t c . ,  w h ich  a r e  r e g a r d e d  as m a j o r  a d va n ces  
in the f ie ld .

R e sp o n s ib i l i ty  f o r  the d ir e c t io n  o f  o t h e r s . S u p e rv ise s  s e v e r a l  subord inate  s u p e r 
v i s o r s  o r  tea m  le a d e r s  som e  o f  w h ose  p o s it io n s  a re  c o m p a r a b le  to ch e m is t  YII o r  indiv idual 
r e s e a r c h e r s  so m e  o f  w h ose  p o s it io n s  a r e  c o m p a r a b le  to c h e m is t  VII and s o m e t im e s  c h e m is t  
VIII. A s  an indiv idual r e s e a r c h e r  and consultant m a y  be a s s i s t e d  on indiv idual p r o je c t s  by 
o th er  ch e m is t s  o r  te ch n ic ia n s .
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N O T E : Individuals  in ch a rg e  o f  a c o m p a n y 1 s c h e m ic a l  p r o g r a m  m a y  m a tch  any o f
s e v e r a l  o f  the su rvey  jo b  l e v e l s ,  depending on the s ize  and c o m p le x i ty  o f  ch e m ic a l  p r o 
g r a m s .  E xc lu ded  f r o m  le v e l  VIH a r e  c h e m is t s  in  ch a rg e  o f  p r o g r a m s  so ex ten s ive  and 
c o m p le x  (e .  g. , c on s is t in g  o f  h ighly d iv e r s i f i e d  o r  unusually  n ove l  p rod u cts  and p r o c e d u r e s )  
that one o r  m o r e  subord inate  s u p e r v is o r y  ch e m is t s  a r e  p e r fo r m in g  at l e v e l  VIH. A ls o  
exc lu d ed  f r o m  le v e l  VIII a re  ind iv idual r e s e a r c h e r s  and consu ltants  who a r e  r e c o g n iz e d  as 
national a n d /o r  in ternationa l a u th or it ies  and s c ie n t i f i c  le a d e r s  in v e r y  b r o a d  a r e a s  o f  s c ie n t i f i c  
in te re s t  and in vest iga t ion .

EN GIN EE R

P e r f o r m s  p r o fe s s i o n a l  w o rk  in r e s e a r c h ,  d ev e lop m en t ,  des ign ,  test in g , a n a ly s is ,  
p rod u ct ion ,  co n s tru c t io n ,  m a in tenan ce ,  o p era t ion ,  planning, su rv e y ,  est im ating ,  app lica tion , 
o r  s tandard ization  o f  en g in eer in g  fa c i l i t i e s ,  s y s te m s ,  s t r u c tu r e s ,  p r o c e s s e s ,  equipm ent 
d e v ic e s ,  o r  m a t e r ia ls  req u ir in g  know ledge  o f  the s c ie n c e  and art by  w hich  m a t e r ia ls ,  natural 
r e s o u r c e s ,  and p o w e r  a re  m ade  u se fu l .  Work ty p ica l ly  r e q u ir e s  a B . S. d e g r e e  in e n g i 
n eer in g  o r  the equiva lent in c o m b in e d  education  and e x p e r ie n c e .  (E x c lu d ed  a re :  Safety e n g i 
n e e r s ,  in du str ia l  e n g in e e rs ,  quality c o n tr o l  e n g in e e rs ,  sa les  e n g in e e r s ,  and e n g in eers  w h ose  
p r im a r y  r e s p o n s ib i l i t y  is  to be in ch a rg e  o f  n o n p r o fe s s io n a l  m ain tenan ce  w o r k . )

E ng ineer  I

G e n e ra l  c h a r a c t e r i s t i c s . T h is  is  the en try  le v e l  o f  p r o fe s s i o n a l  w o r k  req u ir in g  a 
b a c h e l o r s  d e g r e e  in en g in eer in g  and no e x p e r ie n c e ,  o r  the equiva lent (to a d e g re e )  in a p 
p ro p r ia te  ed ucation  and e x p e r ie n c e .  P e r f o r m s  a ss ig n m e n ts  d es ig n ed  to d ev e lop  p r o fe s s i o n a l  
w o rk  k n ow led ges  and a b i l i t i e s .  M ay a ls o  r e c e iv e  f o r m a l  c l a s s r o o m  or  se m in a r  type tra in ing . 
(T e r m in a l  p o s it io n s  a re  e x c lu d e d . )

D ire c t io n  r e c e i v e d . W ork s  under c l o s e  su p e r v is io n .  R e c e iv e s  s p e c i f i c  and deta i led  
in s tru c t ion s  as to r e q u ir e d  tasks  and re su lts  ex p e c te d .  W ork  is  ch eck ed  during p r o g r e s s ,  
and is  r e v ie w e d  fo r  a c c u r a c y  upon co m p le t io n .

T y p ic a l  duties and r e s p o n s ib i l i t i e s . P e r f o r m s  a v a r ie ty  o f  routine tasks  that a re  
planned to p ro v id e  e x p e r ie n c e  and fa m il ia r iz a t io n  with the en g in eer in g  staff ,  m eth od s ,  p r a c 
t i c e s ,  and p r o g r a m s  o f  the com p a n y .

R e s p o n s ib i l i ty  f o r  the d ir e c t io n  o f  o t h e r s . U sua lly  none.

E ng ineer  II

G e n e r a l  c h a r a c t e r i s t i c s . At this continuing d e v e lop m en ta l  l e v e l ,  p e r f o r m s  routine 
en g in eer in g  w o rk  req u ir in g  app lica t ion  o f  s tandard te ch n iq u es ,  p r o c e d u r e s ,  and c r i t e r ia  in 
c a r r y in g  out a sequ en ce  o f  r e la te d  en g in eer in g  ta sk s .  L im ite d  e x e r c i s e  o f  judgm ent is  
r e q u ire d  on deta i ls  o f  w o r k  and in m aking p r e l im in a r y  s e le c t io n s  and adaptations o f  e n g i 
n eer in g  a lte rn a t iv e s .  R e q u ire s  w o r k  e x p e r ie n c e  a c q u ir e d  in an entry  l e v e l  p o s it io n ,  o r  
a p p ro p r ia te  graduate le v e l  study. F o r  training and d ev e lop m en ta l  p u r p o s e s ,  a ss ig n m e n ts  
m ay  inc lude  s o m e  w o r k  that is  ty p ica l  o f  a h igher  l e v e l .  (T e r m in a l  p o s it io n s  a re  e x c lu d e d . )

D ir e c t io n  r e c e iv e d .  S u p e rv is o r  s c r e e n s  a ss ig n m e n ts  f o r  unusual o r  d if f icu lt  p r o b 
le m s  and s e le c t s  tech n iqu es  and p r o c e d u r e s  to be  app lied  on nonroutine  w o r k .  R e c e iv e s  
c l o s e  s u p e rv is io n  on new a s p e c ts  o f  a s s ig n m e n ts .

T y p ica l  duties and r e s p o n s ib i l i t i e s .  Using p r e s c r i b e d  m e th o d s ,  p e r f o r m s  s p e c i f i c  
and l im ite d  p or t ion s  o f  a b r o a d e r  a ss ign m en t  o f  an e x p e r ie n c e d  en g in e e r .  A p p l ie s  standard 
p r a c t i c e s  and techn iques  in s p e c i f i c  s ituat ions , ad justs  and c o r r e la t e s  data, r e c o g n iz e s  d i s 
c r e p a n c ie s  in  r e s u l ts ,  and fo l lo w s  op era t ion s  through a s e r i e s  o f  re la ted  deta i led  steps o r  
p r o c e s s e s .

R e s p o n s ib i l i ty  fo r  the d ir e c t io n  o f  o t h e r s . M ay be  a s s i s t e d  by  a few  aids o r  
te ch n ic ia n s .
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E n g in eer  III

G e n e ra l  c h a r a c t e r i s t i c s . Independently  eva lu ates ,  s e le c t s ,  and ap p lie s  standard 
en g in eer in g  te ch n iqu es ,  p r o c e d u r e s ,  and c r i t e r ia ,  us ing  judgm ent in m aking  m in o r  adapta 
tions and m o d i f i c a t io n s .  A s s ig n m e n ts  have c le a r  and s p e c i f ie d  o b je c t iv e s  and re q u ire  the 
in vest iga t ion  o f  a l im ite d  n um ber  o f  v a r ia b le s .  P e r f o r m a n c e  at this l e v e l  r e q u ir e s  d e v e lo p 
m enta l e x p e r ie n c e  in a p r o fe s s i o n a l  p os it ion ,  o r  equivalent graduate  l e v e l  education .

D ir e c t io n  r e c e i v e d . R e c e iv e s  in s tru c t io n s  on s p e c i f i c  a ss ign m e n t  o b je c t iv e s ,  c o m 
p le x  fe a tu re s ,  and p o s s ib l e  so lu t ion s .  A s s is ta n c e  is  fu rn ish ed  on unusual p r o b le m s  and 
w o r k  is  r e v ie w e d  fo r  ap p lica t ion  o f  sound p r o fe s s i o n a l  ju dgm en t.

T y p ic a l  duties and r e s p o n s ib i l i t i e s . P e r f o r m s  w o r k  which  in v o lv e s  con vent ion a l 
ty p es  o f  p lan s ,  in v e s t ig a t io n s ,  s u r v e y s ,  s t ru c tu re s ,  o r  equ ipm ent with  re la t iv e ly  few  c o m 
p le x  fe a tu re s  fo r  w h ich  th ere  a re  p r e c e d e n ts .  A s s ig n m e n ts  usua lly  in c lude  one o r  m o r e  o f  
the fo l lo w in g :  Equipm ent d es ign  and d ev e lop m en t ,  test  o f  m a t e r ia ls ,  p re p a ra t io n  o f  s p e c i 
f i c a t io n s ,  p r o c e s s  study, r e s e a r c h  in v es t ig a t ion s ,  r e p o r t  p re p a ra t io n ,  and o th er  a c t iv i t ie s  
o f  l im ite d  s c o p e  requ ir ing  k now ledge  o f  p r in c ip le s  and tech n iqu es  c o m m o n ly  e m p lo y e d  in the 
s p e c i f i c  n a r r o w  a r e a  o f  a s s ig n m e n ts .

R e s p o n s ib i l i ty  f o r  the d ir e c t io n  o f  o t h e r s . M ay s u p e r v is e  o r  co o rd in a te  the w ork
o f  d ra fts m e n ,  t e ch n ic ia n s ,  and o th e rs  who a s s i s t  in s p e c i f i c  a s s ig n m e n ts .

E n g in eer  IV

G e n e ra l  c h a r a c t e r i s t i c s .  A s  a fu lly  com p eten t  en g in eer  in a l l  con ventiona l a s p e c t s  
o f  the s u b je c t -m a t t e r  o r  the functional a re a  o f  the a s s ig n m e n ts ,  plans and con ducts  w o rk  
requ ir ing  ju dgm en t  in the independent evaluation , s e le c t io n ,  and substantia l adaptation and 
m o d i f i c a t io n  o f  standard  tech n iq u es ,  p r o c e d u r e s ,  and c r i t e r ia .  D e v ise s  new a p p ro a ch e s  
to p r o b le m s  en cou n tered .  R e q u ire s  su ff ic ien t  p r o fe s s i o n a l  e x p e r ie n c e  to a s s u r e  c o m p e te n c e  
as  a fu lly  tra in ed  w o r k e r ;  o r ,  fo r  p o s it io n s  p r im a r i ly  o f  a r e s e a r c h  n ature , co m p le t io n  o f  a ll  
r e q u ir e m e n ts  f o r  a d o c to r a l  d e g r e e  m a y  be  substituted fo r  e x p e r ie n c e .

D ire c t io n  r e c e i v e d . Independently  p e r f o r m s  m o s t  a s s ig n m e n ts  with in s tru c t io n s  as
to the g e n e ra l  r e su lts  e x p e c te d .  R e c e iv e s  te ch n ica l  gu idance  on unusual o r  c o m p le x  p r o b 
le m s  and s u p e r v is o r y  a p p ro v a l  on p r o p o s e d  plans f o r  p r o j e c t s .

T y p ic a l  duties and r e s p o n s ib i l i t i e s . P la n s ,  s ch e d u le s ,  c on d u cts ,  o r  c o o rd in a te s  
d e ta i led  ph a ses  o f  the en g in eer in g  w o r k  in a part  o f  a m a j o r  p r o je c t  o r  in a total p r o je c t  
o f  m o d e r a te  s c o p e .  P e r f o r m s  w o r k  w h ich  in v o lv e s  con vent ion a l  en g in eer in g  p r a c t i c e  but 
m a y  inc lude  a v a r ie ty  o f  c o m p le x  fe a tu re s  such  as c on f l ic t in g  d e s ig n  r e q u ir e m e n ts ,  unsu ita 
b i l i ty  o f  s tandard  m a t e r ia ls ,  and d if f icu lt  co o rd in a t io n  r e q u ir e m e n ts .  W ork  re q u ir e s  a b ro a d  
k now ledge  o f  p r e c e d e n ts  in the sp e c ia l ty  a rea  and a good  know ledge  o f  p r in c ip le s  and p r a c 
t i c e s  o f  r e la ted  s p e c ia l t ie s .

R e sp o n s ib i l i ty  f o r  the d ir e c t io n  o f  o th e r s .  May su p e rv is e  a few  e n g in e e rs  o r  t e c h 
n ic ia n s  on a s s ig n e d  w o rk .

E ng ineer  V

G e n e r a l  c h a r a c t e r i s t i c s . A p p l ie s  in tens ive  and d iv e r s i f i e d  k n ow ledge  o f en g in eer in g  
p r in c ip le s  and p r a c t i c e s  in b r o a d  a r e a s  o f  a ss ign m en ts  and re la te d  f i e ld s .  M akes  d e c is i o n s  
independently  on en g in eer in g  p r o b le m s  and m e th o d s ,  and r e p r e s e n ts  the o rg a n iza t io n  in c o n 
f e r e n c e s  to r e s o lv e  im p ortan t  qu est ion s  and to plan and co o rd in a te  w o r k .  R e q u ire s  the use  
o f  advan ced  tech n iqu es  and the m o d i f ic a t io n  and ex ten s ion  o f  th e o r ie s ,  p r e c e p ts  and p r a c 
t i c e s  o f  h is f i e ld  and re la ted  s c i e n c e s  and d is c ip l in e s .  The k n ow ledge  and e x p e r t is e  r e q u ire d  
fo r  th is  le v e l  o f  w o r k  usua lly  r e su lts  f r o m  p r o g r e s s iv e  e x p e r ie n c e ,  including w o rk  co m p a r a b le  
to en g in eer  IV .

D ire c t io n  r e c e iv e d .  S u perv is ion  and gu idance  re la te s  la r g e ly  to o v e r a l l  o b je c t iv e s ,  
c r i t i c a l  i s s u e s ,  new c o n c e p ts ,  and p o l i c y  m a t te r s .  C onsu lts  with s u p e r v is o r  c o n ce rn in g  
unusual p r o b le m s  and d e v e lo p m e n ts .
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T y p ic a l  duties and r e s p o n s ib i l i t i e s . (One o r  m o r e  o f  the f o l lo w in g . )

(1) In a s u p e r v is o r y  ca p a c ity  p lans , d e v e lo p s ,  c o o r d in a te s ,  and d ir e c t s  a la r g e  
and im portan t  en g in eer in g  p r o je c t  o r  a n u m b er  o f  sm a l l  p r o je c t s  with m any c o m p le x  
fe a t u r e s .  A  substantia l p o r t io n  o f  the w o r k  s u p e r v is e d  is  c o m p a r a b le  to that d e s c r ib e d  
f o r  en g in eer  IV .

(2) A s  ind iv idual r e s e a r c h e r  o r  w o r k e r  c a r r i e s  out c o m p le x  o r  n ov e l  a ss ign m en ts  
req u ir in g  the d ev e lop m en t  o f  new o r  im p r o v e d  tech n iqu es  and p r o c e d u r e s .  W ork  is  e x 
p e c te d  to resu lt  in the deve lop m en t  o f  new o r  r e f in ed  equ ipm ent, m a t e r ia ls ,  p r o c e s s e s ,  
p ro d u c ts ,  a n d /o r  s c ie n t i f i c  m eth od s .

(3) A s  staff s p e c ia l is t  d ev e lo p s  and eva luates  p lans and c r i t e r ia  f o r  a v a r ie ty  o f  
p r o je c t s  and a c t iv i t ie s  to be  c a r r i e d  out by o th e r s .  A s s e s s e s  the fe a s ib i l i ty  and sound 
n e ss  o f  p r o p o s e d  en g in eer in g  evaluation  te s t s ,  p r o d u c ts ,  o r  equ ipm ent when n e c e s s a r y  
data a re  in su ff ic ien t  o r  c o n f irm a t io n  by  test ing  is  a d v is a b le .  U sually  p e r f o r m s  as  a 
staff a d v is o r  and consultant as to a te ch n ica l  sp e c ia l ty ,  a type o f  fa c i l i t y  o r  equipm ent, 
o r  a p r o g r a m  function .

R e s p o n s ib i l i ty  f o r  the d ir e c t io n  o f  o t h e r s . S u p e r v is e s ,  c o o r d in a te s ,  and re v ie w s  
the w o r k  o f  a sm a l l  sta ff  o f  e n g in e e rs  and te ch n ic ia n s ;  e s t im a te s  m a n p ow er  needs  and s c h e d 
u les  and a s s ig n s  w o r k  to m e e t  c o m p le t io n  date. O r ,  as indiv idual r e s e a r c h e r  o r  sta ff  s p e 
c ia l i s t  m a y  be a s s i s t e d  on p r o je c t s  by  o th er  e n g in eers  o r  te ch n ic ia n s .

E ng ineer  VI

G e n e ra l  c h a r a c t e r i s t i c s .  Has full t e ch n ica l  r e s p o n s ib i l i t y  f o r  in te rp re t in g ,  o r g a n iz 
ing, execu t in g ,  and coord in at ing  a s s ig n m e n ts .  P lans  and d e v e lo p s  eng ineer ing  p r o je c t s  c o n 
c e r n e d  with  unique o r  c o n t r o v e r s ia l  p r o b le m s  w hich  have an im p orta n t  e f f e c t  on m a jo r  c o m 
pany p r o g r a m s .  T h is  in v o lv e s  ex p lo ra t io n  o f  su b je ct  a r e a ,  de fin it ion  o f  s co p e  and s e le c t io n  
o f  p r o b le m s  f o r  in vest iga t ion ,  and d ev e lop m en t  o f  n ov e l  c o n ce p ts  and a p p r o a c h e s .  Maintains 
l ia is o n  with ind iv iduals  and units within o r  ou ts ide  h is  o rg a n iza t io n  with r e s p o n s ib i l i t y  fo r  
acting  independently  on te ch n ica l  m a t te rs  perta in ing  to h is f i e ld .  W ork  at this le v e l  usua lly  
r e q u ir e s  ex ten s iv e  p r o g r e s s i v e  e x p e r ie n c e  including w o r k  co m p a r a b le  to en g in eer  V.

D ir e c t io n  r e c e i v e d . S u perv is ion  r e c e iv e d  is  e s s e n t ia l ly  a d m in is tra t iv e ,  with a s s i g n 
m ents  g iven  in t e r m s  o f  b r o a d  g e n e ra l  o b je c t iv e s  and l im it s .

T y p ica l  duties and r e s p o n s ib i l i t i e s . (One o r  m o r e  o f  the f o l lo w in g . )

(1) In a s u p e r v is o r y  ca p a c ity  (a) p lan s , d e v e lo p s ,  c o o r d in a te s ,  and d ir e c t s  a n u m 
b e r  o f  la r g e  and im p ortan t  p r o je c t s  o r  a p r o je c t  o f  m a jo r  s c o p e  and im p o r ta n c e ,  o r  
(b) is  r e s p o n s ib le  fo r  the en t ire  en g in eer in g  p r o g r a m  o f  a com p an y  when the p r o g r a m  
is  o f  l im it e d  c o m p le x i ty  and s c o p e .  The extent o f  h is r e s p o n s ib i l i t ie s  g e n e ra l ly  req u ire  
a few  (3 to 5) subord inate  s u p e r v is o r s  o r  tea m  le a d e r s  with at lea s t  one in a p os it ion  
co m p a r a b le  to l e v e l  V.

(2) A s  ind iv idual r e s e a r c h e r  o r  w o r k e r  c o n c e iv e s ,  p lans , and con ducts  r e s e a r c h  in 
p r o b le m  a r e a s  o f  c o n s id e r a b le  s co p e  and co m p le x i ty .  The p r o b le m s  m u st be a p p ro a ch e d  
through  a s e r i e s  o f  c o m p le te  and con cep tu a lly  re la ted  s tu d ies ,  a re  d if f icu lt  to de fine , r e 
qu ire  unconventiona l o r  n ove l  a p p ro a ch e s ;  and re q u ir e  so p h is t i ca te d  r e s e a r c h  te ch n iqu es .  
A va i la b le  guides and p r e c e d e n ts  contain  c r i t i c a l  gap s ,  a r e  on ly  p a r t ia l ly  re la ted  to the 
p r o b le m ,  o r  m a y  be  la r g e ly  lack ing  due to the n ove l  c h a r a c te r  o f  the p r o je c t .  At this 
l e v e l ,  the ind iv idual r e s e a r c h e r  g e n e ra l ly  w i l l  have con tr ibu ted  in ven tion s ,  new d e s ig n s ,  
o r  tech n iqu es  w h ich  a re  o f  m a t e r ia l  s ig n i f ica n ce  in the so lu tion  o f  im portan t  p r o b le m s .

(3) A s  a sta ff  s p e c ia l is t  s e r v e s  as the te ch n ica l  s p e c ia l is t  fo r  the o rg a n iza t ion  
(d iv is io n  o r  com pany) in the ap p lica t ion  o f  a d van ced  t h e o r ie s ,  c o n c e p ts ,  p r in c ip l e s ,  and 
p r o c e s s e s  f o r  an a s s ig n e d  a re a  o f  r e s p o n s ib i l i t y  (i .  e . , su b je c t  m a tte r ,  function , type 
o f  fa c i l i t y  o r  equ ipm ent, o r  p ro d u c t ) .  K eeps  a b re a s t  o f  new s c ie n t i f i c  m ethods  and d e 
v e lo p m e n ts  a f fec t in g  h is  o rg a n iza t io n  f o r  the p u rp o se  o f  r e c o m m e n d in g  changes  in e m 
ph as is  o f  p r o g r a m s  o r  new p r o g r a m s  w a rra n te d  by  such  d e v e lo p m e n ts .
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R e s p o n s ib i l i ty  fo r  the d ir e c t io n  o f  o t h e r s . P la n s ,  o r g a n iz e s ,  and s u p e r v is e s  the 
w o r k  o f  a sta ff  o f  e n g in eers  and te ch n ic ia n s .  E va luates  p r o g r e s s  o f  the staff and r e su lts  
obta ined , and r e c o m m e n d s  m a jo r  ch anges  to a ch ie v e  o v e r a l l  o b je c t i v e s .  O r ,  as indiv idual 
r e s e a r c h e r  o r  staff s p e c ia l is t  m a y  be  a s s i s t e d  on indiv idual p r o je c t s  by  o th er  e n g in e e rs  o r  
te ch n ic ia n s .

E n g in eer  VII
G e n e r a l  c h a r a c t e r i s t i c s . M akes  d e c is io n s  and re co m m e n d a t io n s  that a re  r e c o g n iz e d  

as  authorita t ive  and have an im p orta n t  im p a ct  on e x ten s iv e  en g in eer in g  a c t iv i t i e s .  In it iates  
and m ainta ins  ex ten s ive  con ta cts  with key  en g in e e rs  and o f f i c ia l s  o f  o th er  o rg a n iza t io n s  and 
co m p a n ie s ,  req u ir in g  sk il l  in p e r s u a s io n  and n egotia t ion  o f  c r i t i c a l  i s s u e s .  At this le v e l  
ind iv idua ls  w i l l  have d e m o n stra te d  c re a t iv i ty ,  fo r e s ig h t ,  and m a tu re  en g in eer in g  judgm ent 
in antic ipating  and so lv ing  u n p reced en ted  en g in eer in g  p r o b le m s ,  d e term in in g  p r o g r a m  o b 
j e c t i v e s  and re q u ir e m e n ts ,  o rg a n iz in g  p r o g r a m s  and p r o j e c t s ,  and d eve lop in g  standards  and 
gu ides  f o r  d iv e r s e  en g in eer in g  a c t iv i t i e s .

D ire c t io n  r e c e i v e d . R e c e iv e s  g e n e ra l  a d m in is tra t iv e  d ir e c t io n .

T y p ic a l  duties and r e s p o n s ib i l i t i e s . (One o r  both  o f  the fo l lo w in g . )

(1) In a s u p e r v is o r y  ca p a c ity  is  r e s p o n s ib le  fo r  (a) an im p orta n t  seg m en t  o f  the 
en g in eer in g  p r o g r a m  o f  a com p a n y  with e x ten s iv e  and d iv e r s i f i e d  en g in eer in g  r e q u i r e 
m e n ts ,  o r  (b) the en tire  en g in eer in g  p r o g r a m  o f  a com p a n y  when it is  m o r e  l im ite d  in 
s c o p e .  The o v e r a l l  en g in eer in g  p r o g r a m  conta ins  c r i t i c a l  p r o b le m s  the so lution  o f  which  
r e q u ir e s  m a jo r  te c h n o lo g ic a l  a d v a n ces  and open s  the w ay  f o r  e x ten s iv e  r e la ted  d e v e lo p 
m en t .  The extent o f  h is  r e s p o n s ib i l i t ie s  g e n e ra l ly  r e q u ire  s e v e r a l  subord inate  o r g a n i 
za t iona l s e g m e n ts  o r  t e a m s .  R e c o m m e n d s  fa c i l i t i e s ,  p e r s o n n e l ,  and funds re q u ir e d  to 
c a r r y  out p r o g r a m s  w h ich  a re  d ir e c t ly  r e la ted  with and d ir e c t e d  tow a rd  fu l f i l lm en t  o f  
o v e r a l l  com p a n y  o b je c t iv e s .

(2) A s  ind iv idual r e s e a r c h e r  and consu ltant is  a r e c o g n iz e d  le a d e r  and authority  
in his com p a n y  in a b r o a d  a r e a  o f  s p e c ia l iz a t io n  o r  in a n a r r o w  but in ten se ly  s p e c ia l iz e d  
f i e ld .  S e le c ts  r e s e a r c h  p r o b le m s  to fu rth er  the c o m p a n y 's  o b je c t i v e s .  C o n c e iv e s  and 
p lans  in v est ig a t ion s  o f  b r o a d  a r e a s  o f  c o n s id e r a b le  n ove lty  and im p o r ta n c e  f o r  w h ich  
en g in eer in g  p r e c e d e n ts  a re  la ck ing  in a r e a s  c r i t i c a l  to the o v e r a l l  en g in eer in g  p r o g r a m .  
Is  co n su lte d  ex te n s iv e ly  by  a s s o c ia t e s  and o th e rs  with a high d e g r e e  o f  r e l ia n c e  p la ce d  
on h is  s c ie n t i f i c  in te rp re ta t ion s  and a d v ic e .  T y p ic a l ly ,  w i l l  have con tr ib u ted  in ven tion s , 
new d e s ig n s ,  o r  techn iques  w h ich  a re  re g a rd e d  as m a jo r  a d v a n ces  in the f ie ld .

R e s p o n s ib i l i ty  f o r  the d i r e c t io n  o f  o t h e r s . D ir e c t s  s e v e r a l  subord inate  s u p e r v is o r s  
o r  tea m  l e a d e r s ,  s o m e  o f  w h om  a r e  in p o s it io n s  c o m p a r a b le  to en g in eer  VI; o r ,  as in d i
vidual r e s e a r c h e r  and consu ltant, m a y  be a s s i s t e d  on  indiv idual p r o je c t s  by o th er  e n g in e e rs  
and te c h n ic ia n s .

E n g in eer  VIII
G e n e r a l  c h a r a c t e r i s t i c s .  M akes  d e c is i o n s  and re c o m m e n d a t io n s  that a r e  r e c o g n iz e d  

as  authoritat ive  and have a f a r - r e a c h in g  im p a ct  on ex ten s ive  en g in eer in g  and re la ted  a c t iv i t ie s  
o f  the co m p a n y .  N eg o t ia tes  c r i t i c a l  and c o n t r o v e r s ia l  i s s u e s  with top l e v e l  en g in e e rs  and 
o f f i c e r s  o f  o th er  o rg a n iza t io n s  and co m p a n ie s .  Indiv iduals  at this l e v e l  d e m o n s tra te  a high 
d e g r e e  o f  c r e a t iv i ty ,  f o r e s ig h t ,  and m ature  judgm ent in p lanning, o rg a n iz in g ,  and guiding 
e x ten s iv e  en g in eer in g  p r o g r a m s  and a c t iv i t ie s  o f  outstanding nove lty  and im p o r ta n c e .

D ire c t io n  r e c e i v e d . R e c e iv e s  g e n e ra l  a d m in is tra t iv e  d ir e c t io n .

T y p ic a l  duties  and r e s p o n s ib i l i t i e s . (One o r  both  o f  the fo l l o w in g . )

( l )  In a s u p e r v is o r y  ca p a c ity  is  r e s p o n s ib le  f o r  (a) an im p orta n t  segm en t  o f  a v e r y  
ex te n s iv e  and h igh ly  d iv e r s i f i e d  en g in eer in g  p r o g r a m  o f  a c om p a n y , o r  (b) the en tire  
en g in eer in g  p r o g r a m  o f  a com p a n y  when the p r o g r a m  is  o f  m o d e r a te  s c o p e .  The p r o 
g r a m s  are  o f  such c o m p le x i ty  and s co p e  that they a re  o f  c r i t i c a l  im p o r ta n ce  to o v e r a l l  
o b je c t i v e s ,  in c lude  p r o b le m s  o f  e x tr a o r d in a r y  d i f f icu lty  that o ften  have r e s i s t e d  so lution , 
and c o n s is t  o f  s e v e r a l  seg m en ts  requ ir ing  subord inate  s u p e r v i s o r s .  Is r e s p o n s ib le  fo r
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E N GIN EER— Continued

dec id ing  the kind and extent o f  en g in eer in g  and re la te d  p r o g r a m s  n eeded  to a c c o m p l i s h  
the o b je c t iv e s  o f  the com p a n y , f o r  ch oos in g  the s c ie n t i f i c  a p p r o a c h e s ,  fo r  planning and 
o rg a n iz in g  fa c i l i t ie s  and p r o g r a m s ,  and fo r  in te rp re t in g  r e s u lts .

(2) A s  ind iv idual r e s e a r c h e r  and consultant f o r m u la te s  and gu ides  the attack  on p r o b 
le m s  o f  ex cep t ion a l  d i f f icu lty  and m a rk e d  im p o r ta n c e  to the com p an y  o r  in d u stry .  P r o b 
le m s  a r e  c h a r a c t e r iz e d  by th e ir  la c k  o f  s c ie n t i f i c  p re c e d e n ts  and s o u r c e  m a t e r ia l ,  o r  
la c k  o f  s u c c e s s  o f  p r i o r  r e s e a r c h  and an a lys is  so  that th e ir  so lu tion  w ou ld  re p r e s e n t  an 
advan ce  o f  g rea t  s ig n i f ica n ce  and im p o r ta n c e .  P e r f o r m s  a d v is o r y  and consu lt ing  w ork  
f o r  the com p a n y  as a r e c o g n iz e d  authority  f o r  b r o a d  p r o g r a m  a r e a s  o r  in an in ten se ly  
s p e c ia l iz e d  a rea  o f  c o n s id e r a b le  nove lty  and im p o r ta n c e .

R e sp o n s ib i l i ty  fo r  the d ir e c t io n  o f  o th e rs .  S u p e rv ise s  s e v e r a l  subord inate  s u p e r 
v i s o r s  o r  tea m  le a d e r s  s o m e  o f  w h o se  p os it ion s  a re  c o m p a r a b le  to en g in eer  VII, o r  in d i 
v idual r e s e a r c h e r s  so m e  o f  w h ose  p o s it io n s  a r e  c o m p a r a b le  to en g in eer  VII and s o m e t im e s  
en g in eer  VIII. A s  an indiv idual r e s e a r c h e r  and consu ltant m a y  be a s s i s t e d  on indiv idual 
p r o je c t s  by  o th er  e n g in eers  o r  te ch n ic ia n s .

N O T E : Individuals  in ch a rg e  o f  a c o m p a n y 's  en g in eer in g  p r o g r a m  m a y  m a tch  any
o f  s e v e r a l  o f  the su rvey  job  le v e l s  depending on the s iz e  and c o m p le x i ty  o f  en g in eer in g  p r o 
g r a m s .  E xc lu ded  f r o m  le v e l  VIII a r e  e n g in eers  in ch a rg e  o f  p r o g r a m s  so ex ten s iv e  and 
c o m p le x  (e .  g . , c on s is t in g  o f  r e s e a r c h  and d eve lop m en t  on a v a r ie ty  o f  c o m p le x  p ro d u c ts  o r  
s y s te m s  with n u m e ro u s  n ove l com p on en ts )  that one o r  m o r e  subord inate  s u p e r v is o r y  e n g i 
n e e r s  a re  p e r fo r m in g  at l e v e l  VIII. A ls o  exc lu ded  f r o m  le v e l  VIII a r e  indiv idual r e s e a r c h e r s  
and consu ltants  who a re  r e c o g n iz e d  as national a n d /o r  in ternationa l a u th or it ies  and s c ie n t i f i c  
l e a d e r s  in v e ry  b r o a d  a r e a s  o f  s c ie n t i f i c  in te r e s t  and in vest iga t ion .

ENGINEERING TECHNICIANS

ENGINEERING TECHNICIAN

T o be c o v e r e d  by these  d e f in i t io n s ,  e m p lo y e e s  m u s t  m e e t  a ll  o f  the fo l low in g  c r i t e r ia ;

(1 )  P r o v id e s  s e m i p r o fe s s io n a l  te ch n ica l  su p p or t  fo r  e n g in eers  w ork in g  in such  a re a s  
as r e s e a r c h ,  d e s ig n ,  d e v e lo p m e n t ,  test ing  o r  m an u factu r in g  p r o c e s s  im p ro v e m e n t .

(2 )  W o rk  perta ins  to e l e c t r i c a l ,  e l e c t r o n i c ,  o r  m e c h a n ic a l  com p on en ts  o r  equ ipm ent.

(3 )  R e q u ire d  to have s o m e  know ledge  o f  s c ie n c e  o r  en g in eer in g .

(E x c lu d es  p rod u ct ion  o r  m a in tenan ce  w o r k e r s ,  quality  c o n t r o l  t e s t e r s ,  c r a f t s m e n ,  
d r a f ts m e n ,  d e s ig n e r s ,  and e n g in e e r s . )

E ng ineer ing  T e ch n ic ia n  I

P e r f o r m s  s im p le  routine  tasks  u nder c l o s e  s u p e r v is io n  o r  f r o m  d eta i led  p r o c e d u r e s .  
W ork  is ch e ck e d  in p r o c e s s  o r  on c o m p le t io n .  P e r f o r m s  at this le v e l ,  one o r  a c o m b in a 
tion o f  such  ty p ica l  duties as :

A s s e m b le s  o r  in sta l ls  equ ipm ent o r  parts  r e q u ir in g  s im p le  w ir in g ,  s o ld e r in g ,  o r  
con n ect in g .

P e r f o r m s  s im p le  o r  routine  tasks o r  tests  such  as ten s i le  o r  h a rd n ess  te s t s ;  o p 
e r a t e s ,  and ad justs  s im p le  te s t  equ ipm ent; r e c o r d s  test  data.

G athers  and m ainta ins  s p e c i f ie d  r e c o r d s  o f  en g in eer in g  data such  as t e s t s ,  and 
d ra w in gs ;  p e r f o r m s  com pu tat ion s  by substituting n u m b ers  in s p e c i f ie d  fo r m u la s ;  p lots  
data and d raw s s im p le  c u r v e s  and g rap h s .
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E n g in eer in g  T e ch n ic ia n  II

P e r f o r m s  s ta n d a rd ized  o r  p r e s c r ib e d  a s s ig n m e n ts ,  involv ing  a seq u en ce  o f  r e la ted  
o p e r a t io n s .  F o l lo w s  standard  w o r k  m ethod s  o r  e x p l i c i t  in s tru ct io n s ;  te ch n ica l  adequacy  o f  
routine  w o r k  is  r e v ie w e d  on co m p le t io n ;  nonroutine  w o r k  m a y  a lso  be  r e v ie w e d  in p r o c e s s .  
P e r f o r m s  at this l e v e l ,  one o r  a com b in a t ion  o f  such  ty p ica l  duties as :

A s s e m b le s  o r  c o n s tr u c ts  s im p le  o r  standard  equ ipm ent o r  p a r t s .  M ay s e r v i c e  o r  
r e p a ir  s im p le  instru m en ts  o r  equ ipm ent.

C onducts  a v a r ie ty  o f  s tan d ard ized  te s ts ;  m a y  p r e p a r e  te s t  s p e c im e n s ;  se ts  up and 
o p e r a te s  s tandard  te s t  equ ipm ent; r e c o r d s  test  data.

E x tra c ts  en g in eer in g  data f r o m  v a r iou s  p r e s c r i b e d  s o u r c e s ;  p r o c e s s e s  the data f o l 
low ing w e l l  de fined  m e th o d s ;  p r e s e n ts  the data in p r e s c r ib e d  f o r m .

E n g in eer in g  T e ch n ic ia n  III

P e r f o r m s  a ss ign m en ts  that a re  not c o m p le t e ly  s ta n d a rd ized  o r  p r e s c r i b e d .  S e le c ts  
o r  adapts standard  p r o c e d u r e s  o r  equ ipm ent. R e c e iv e s  in itia l in s tru c t io n s ,  equ ipm ent r e 
q u irem en ts  and a d v ice  f r o m  s u p e r v is o r  o r  en g in eer ;  te ch n ica l  adequacy  o f  c o m p le te d  w o r k  
is  c h e ck e d .  P e r f o r m s  at this l e v e l ,  one o r  a com b in a t ion  o f  such  ty p ica l  duties as:

C o n s tru c ts  c o m p o n e n ts ,  subunits o r  s im p le  m o d e ls  o r  adapts standard  equ ipm ent. 
M ay  t ro u b le s h o o t  and c o r r e c t  m a lfu nct ion s .

C onducts  v a r io u s  tests  o r  e x p e r im e n ts  w h ich  m a y  r e q u ir e  m in o r  m o d i f ica t io n s  in 
te s t  setups o r  p r o c e d u r e s ;  s e l e c t s ,  se ts  up and o p e ra te s  standard test  equ ipm ent and 
r e c o r d s  te s t  data.

E xtra c ts  and c o m p i le s  a v a r ie ty  o f  en g in eer in g  data; p r o c e s s e s  o r  com p u tes  data 
using  s p e c i f ie d  fo r m u la s  and p r o c e d u r e s .  P e r f o r m s  routine  an a lys is  to c h e c k  a p p l i 
ca b i l i ty ,  a c c u r a c y ,  and r e a s o n a b le n e s s  o f  data.

E n g in eer in g  T e ch n ic ia n  IV

P e r f o r m s  nonroutine  a ss ign m en ts  o f  substantia l v a r ie ty  and co m p le x i ty .  R e c e iv e s  
o b je c t iv e s  and te ch n ica l  a d v ice  f r o m  s u p e r v is o r  o r  e n g in eer ;  w o r k  is r e v ie w e d  fo r  te ch n ica l  
adequ acy . M a y  be a s s i s te d  by  lo w e r  le v e l  te ch n ic ia n s .  P e r f o r m s  at this l e v e l ,  one o r  a 
c om b in a t ion  o f  such  ty p ica l  duties as :

W ork s  on l im ited  se g m e n t  o f  d e v e lo p m e n t  p r o je c t ;  c o n s tru c ts  e x p e r im e n ta l  o r  p r o 
totype m o d e ls  to m e e t  en g in eer in g  r e q u ir e m e n ts ;  con ducts  tests  o r  e x p e r im e n ts ;  r e c o r d s  
and eva luates  data and r e p o r t s  find ings .

C onducts  tests  o r  e x p e r im e n ts  req u ir in g  s e le c t io n  and adaptation o r  m o d i f i c a t io n  o f  
te s t  equ ipm ent and te s t  p r o c e d u r e s ;  sets  up and o p e ra te s  equ ipm ent; r e c o r d s  data; an a 
ly z e s  data and p r e p a r e s  te s t  r e p o r t s .

C o m p i le s  and co m p u te s  a v a r ie ty  o f  en g in eer in g  data; m ay  an a lyze  te s t  and d es ig n  
data; d e v e lo p s  o r  p r e p a r e s  s c h e m a t i c s ,  d e s ig n s ,  s p e c i f i c a t i o n s ,  p arts  l is ts  o r  m a k es  
r e c o m m e n d a t io n s  r e g a rd in g  these  i t e m s .  M ay r e v ie w  d es ig n s  o r  s p e c i f i c a t io n s  fo r  
ad equ acy .

E ng ineer ing  T e ch n ic ia n  V

P e r f o r m s  nonroutine  and c o m p le x  ass ign m en ts  involv ing  r e s p o n s ib i l i t y  f o r  planning 
and conduct ing  a c o m p le te  p r o j e c t  o f  r e la t iv e ly  l im ite d  s c o p e  o r  a p o r t io n  o f  a la r g e r  and 
m o r e  d iv e r s e  p r o je c t .  S e le c ts  and adapts p la n s ,  t e ch n iq u es ,  d es ig n s  o r  layou ts .  M ay  c o 
o rd in ate  p o r t io n s  o f  o v e r a l l  a ss ign m en t ;  r e v ie w s ,  an a lyzes  and in tegra tes  the te ch n ica l  w o r k
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o f  o th e r s .  S u p e rv is o r  o r  p r o fe s s i o n a l  en g in eer  ou tlines  o b je c t i v e s ,  r e q u ire m e n ts  and d es ig n  
a p p ro a ch e s ;  c o m p le te d  w o r k  is r e v ie w e d  fo r  te ch n ica l  adequacy  and sa t is fa c t io n  o f  r e q u i r e 
m e n ts .  M ay be  a s s i s te d  by  lo w e r  l e v e l  te ch n ic ia n s .  P e r f o r m s  at this l e v e l ,  one o r  a c o m 
bination  o f  such  ty p ica l  duties as ;

D e s ig n s ,  d e v e lop s  and c o n s tr u c ts  m a jo r  u n its ,  d e v ic e s  o r  equipm ent; con ducts  tests  
o r  e x p e r im e n ts ;  an a lyzes  r e s u lts  and r e d e s ig n s  o r  m o d i f ie s  equ ipm ent to im p r o v e  p e r 
fo r m a n c e ;  r e p o r t s  r e s u l t s .

P lan s  o r  a s s i s t s  in planning tests  to evaluate equ ipm ent p e r f o r m a n c e .  D e te rm in e s  
tes t  r e q u i r e m e n t s , equ ipm ent m o d i f ica t io n  and test  p r o c e d u r e s ;  conducts  t e s t s ,  an a lyzes  
and eva luates  data and p r e p a r e s  r e p o r t s  on findings and r e c o m m e n d a t io n s .

R e v ie w s  and an a lyzes  a v a r ie ty  o f  en g in eer in g  data to d e te rm in e  re q u ire m e n ts  to 
m e e t  en g in eer in g  o b je c t iv e s ;  m a y  ca lcu la te  d es ig n  data; p r e p a r e s  la y ou ts ,  de ta i led  s p e c i 
f i c a t io n s ,  p a rts  l i s t s ,  e s t im a t e s ,  p r o c e d u r e s ,  e tc .  M ay ch e c k  and analyze  draw ings  
o r  equ ipm ent to d e te rm in e  adequacy  o f  draw ings  and d es ig n .

D R A F T S M E N

D r a f t s m a n - t r a c e r

C op ies  p lans and d raw ings  p r e p a r e d  by  o th ers  by  p lac ing  tra c in g  c lo th  o r  p ap er  
o v e r  d raw ings  and t ra c in g  with  pen o r  p e n c i l .  (D oes  not include tra c in g  l im ited  to plans 
p r im a r i ly  co n s is t in g  o f  s tra ight  lines  and a la rg e  s c a le  not req u ir in g  c l o s e  d e l in e a t io n .)

a n d /o r

P r e p a r e s  s im p le  o r  rep e t i t iv e  d raw ings  o f  e a s i ly  v is u a l iz e d  i t e m s .  W ork  is c l o s e l y  s u p e r 
v is e d  during  p r o g r e s s .

D ra f tsm a n  I

P r e p a r e s  deta il  d raw ings  o f  s ing le  units o r  parts  fo r  e n g in e e r in g ,  c o n s t r u c t io n ,  
m a n u fa ctu r in g ,  o r  r e p a ir  p u r p o s e s .  T yp es  o f  draw ings  p r e p a r e d  include i s o m e t r i c  p r o j e c 
tions (dep ict ing  th ree  d im e n s io n s  in a c cu ra te  s ca le )  and se c t io n a l  v ie w s  to  c la r i f y  p os it ion in g  
o f  com p on en ts  and co n v e y  needed  in fo rm a t io n .  C on so l id a tes  deta i ls  f r o m  a n um ber  o f s o u r c e s  
and ad justs  o r  t ra n s p o s e s  s c a le  as r e q u ir e d .

D ra ftsm a n  II

P e r f o r m s  nonroutine  and c o m p le x  draft ing  a ss ign m en ts  that r e q u ir e  the ap p lica t ion  
o f  m o s t  o f  the s tan d ard ized  draw ing  tech n iques  r e g u la r ly  u sed .  D uties ty p ica l ly  in vo lve  such 
w o r k  as ; P r e p a r e s  w ork in g  draw ings  o f  s u b a s s e m b l ie s  with  i r r e g u la r  sh a p e s ,  m u lt ip le  
fu n ct ion s ,  and p r e c i s e  p o s it io n a l  r e la t ion sh ip s  betw een  co m p o n e n ts ;  p r e p a r e s  a r c h i t e c t u r a l  
d raw ings  fo r  co n s tru c t io n  o f  a building including d eta i l  draw ings  o f  foundations , w a l l  s e c t i o n s ,  
f l o o r  p la n s ,  and r o o f .  U ses  a c ce p te d  fo r m u la s  and m anuals  in m aking n e c e s s a r y  c o m p u 
tations to d e te rm in e  quantities o f  m a t e r ia ls  to be u se d ,  load  c a p a c i t i e s ,  s tren g th s ,  s t r e s s e s ,  
e t c .  R e c e iv e s  * in itia l in s tru c t io n s ,  r e q u ir e m e n ts ,  and a d v ice  f r o m  s u p e r v is o r .  C o m p le ted  
w o r k  is ch e ck e d  fo r  te ch n ica l  adequacy .

D ra ftsm a n  III

P lan s  the g raph ic  p resen ta t ion  o f  c o m p le x  item s  having d is t in c t iv e  d es ig n  fea tu res  
that d i f fe r  s ign i f ica n t ly  f r o m  e s ta b l ish e d  dra ft ing  p r e c e d e n ts .  W ork s  in c l o s e  su p p ort  with  
the des ign  o r ig in a t o r ,  and m a y  r e c o m m e n d  m in o r  d e s ig n  ch a n g es .  A n a ly zes  the e f f e c t  o f  
ea ch  change on the deta i ls  o f  f o r m ,  fu n ction , and p o s it io n a l  r e la t ion sh ip s  o f  com p on en ts  and 
p a r ts .  W ork s  with  a m in im u m  o f  s u p e r v is o r y  a s s i s ta n c e .  C o m p le te d  w o r k  is r e v ie w e d  by  
des ign  o r ig in a to r  f o r  c o n s is t e n c y  with  p r i o r  en g in eer in g  d e te rm in a t io n s .  M ay e ither  p r e p a r e  
d ra w in g s ,  o r  d i r e c t  the ir  p re p a ra t io n  by lo w e r  le v e l  d ra ftsm e n .
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C L E R IC A L

C L E R K , A CCOUN TING

C le r k ,  A ccoun ting  I

Under s u p e r v is io n ,  p e r f o r m s  one o r  m o r e  routine  a ccounting  op e ra t io n s  su ch  as 
posting  s im p le  jo u rn a l  v o u c h e r s  o r  accou nts  payable  v o u c h e r s ,  en ter ing  v o u c h e r s  in v o u ch e r  
r e g i s t e r s ;  r e c o n c i l in g  bank a ccou n ts ;  and posting  su b s id ia r y  le d g e r s  c o n t r o l l e d  by  g e n e ra l  
l e d g e r s ,  o r  posting  s im p le  c o s t  a ccou ntin g  data. This  jo b  d oes  not r e q u ir e  a k now ledge  o f  
accounting  and bookkeep ing  p r in c ip l e s ,  but is found in o f f i c e s  in w h ich  the m o r e  routine  a c 
counting w o r k  is subd iv ided  on  a fu nctiona l b a s is  am ong s e v e r a l  w o r k e r s .

C le r k ,  A ccoun ting  II

U nder g e n e ra l  d i r e c t io n  o f  a b o o k k e e p e r  o r  a ccountant , has r e s p o n s ib i l i t y  fo r  keep in g  
one o r  m o r e  s e c t io n s  o f  a c o m p le te  se t  o f  b ook s  o r  r e c o r d s  re la t ing  to one phase  o f  an 
e s ta b l is h m e n t 's  b u s in e s s  t r a n s a c t io n s .  W o rk  in v o lv es  posting  and ba lancing  s u b s id ia r y  le d g e r  
o r  l e d g e r s  such  as a ccou nts  r e c e iv a b le  o r  a ccou nts  payab le ;  exam in ing  and cod in g  in v o ic e s  
o r  v o u c h e r s  w ith  p r o p e r  a ccou ntin g  d is tr ibu t ion ;  r e q u ir e s  ju dgm en t  and e x p e r ie n c e  in m ak ing  
p r o p e r  a ss ign a t ion s  and a l lo c a t io n s .  M ay a s s i s t  in p re p a r in g ,  ad justing , and c lo s in g  jo u rn a l  
e n tr ie s ;  m a y  d i r e c t  accounting  c le r k s  I.

C L E R K , F IL E

C le r k ,  F i le  I

P e r f o r m s  routine  fi l ing  o f  m a t e r ia l  that has a lrea d y  b e e n  c la s s i f i e d  o r  w h ich  is 
e a s i ly  c la s s i f i e d  in a s im p le  s e r ia l  c la s s i f i c a t io n  s y s te m  (e .  g. , a lp h a b e t ica l ,  c h r o n o lo g i c a l ,  
o r  n u m e r ic a l ) .  As r e q u e s te d ,  lo ca te s  r e a d i ly  ava ilab le  m a t e r ia l  in f i le s  and fo r w a r d s  m a 
te r ia l ;  m a y  f i l l  out w ith d raw al ch a r g e .  P e r f o r m s  s im p le  c l e r i c a l  and m anual tasks r e q u ir e d  
to m ainta in  and s e r v i c e  f i l e s .

C le r k ,  F i le  II

S o r t s ,  c o d e s ,  and f i le s  u n c la s s i f ie d  m a t e r ia l  by s im p le  ( s u b je c t  m atter )  head ings  
o r  p a r t ly  c la s s i f i e d  m a t e r ia l  by f in e r  subheadings . P r e p a r e s  s im p le  re la te d  index  and
c r o s s - r e f e r e n c e  a ids . As r e q u e s te d ,  lo ca te s  c l e a r l y  identi f ied  m a t e r ia l  in f i le s  and fo r w a r d s  
m a t e r ia l .  M ay  p e r f o r m  re la te d  c l e r i c a l  tasks r e q u ir e d  to m ainta in  and s e r v i c e  f i l e s .

C le r k ,  F i le  III

In an es ta b l ish ed  f i l ing  s y s te m  contain ing a n um ber  o f  v a r ie d  s u b je c t  m a tte r  f i l e s ,  
c la s s i f i e s  and indexes  f i le  m a t e r ia l  such  as c o r r e s p o n d e n c e ,  r e p o r t s ,  te ch n ica l  d o c u m e n ts ,  
e tc .  M ay a lso  f i le  this m a t e r ia l .  M ay  k eep  r e c o r d s  o f  v a r io u s  types in con ju n ct ion  with
the f i l e s .  M ay lead  a s m a l l  grou p  o f  lo w e r  l e v e l  f i le  c l e r k s .

K E Y P U N C H  O P E R A T O R

K eypunch O p era tor  I

Under c l o s e  s u p e r v is io n  o r  fo l low in g  s p e c i f i c  p r o c e d u r e s  o r  in s tru c t io n s ,  t r a n s c r ib e s  
data f r o m  s o u r c e  docu m en ts  to punched c a r d s .  O p era tes  a n u m e r ic a l  a n d /o r  a lp h a b e t ica l  o r  
c o m b in a t io n  keypunch  m a ch in e  to keypunch  tabulating c a r d s .  M ay v e r i f y  c a r d s .  W ork in g  
f r o m  v a r iou s  s tan dard ized  s o u r c e  d o c u m e n ts ,  fo l lo w s  s p e c i f ie d  seq u en ces  w h ich  have b een  
co d e d  o r  p r e s c r ib e d  in d eta i l  and r e q u ir e  little  o r  no s e le c t in g ,  co d in g ,  o r  in te rp re t in g  o f  
data to be punched. P r o b le m s  a r is in g  f r o m  e r r o n e o u s  ite m s  o r  c o d e s ,  m is s in g  in fo rm a t io n ,  
e tc .  , a re  r e f e r r e d  to s u p e r v is o r .
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K E Y PU N C H  O P E R A T O R — Continued

K eypunch O p era tor  II

O p era tes  a n u m e r ic a l  a n d /o r  a lph abet ica l  o r  com b in a t ion  keypunch  m a ch in e  to t r a n 
s c r ib e  data f r o m  va r iou s  s o u r c e  d ocu m en ts  to keypunch  tabulating c a r d s .  P e r f o r m s  sam e  
tasks as lo w e r  l e v e l  keypunch  o p e r a to r  but in addition , w o r k  r e q u ir e s  app lica tion  o f  cod in g  
sk il ls  and the m aking o f  s o m e  d e te rm in a t io n s ,  fo r  e x a m p le ,  lo ca te s  on  the s o u r c e  d ocu m en t  
the ite m s  to be punched; e x tra c ts  in fo rm a t io n  f r o m  s e v e r a l  d ocu m en ts ;  s e a r c h e s  -for and 
in te rp re ts  in fo rm a t io n  on the d ocu m en t  to d e te rm in e  in fo rm a tion  to be punched. M ay  train  
in e x p e r ie n c e d  o p e r a t o r s .

O F F IC E  ROY OR G IR L

P e r f o r m s  v a r io u s  routine  duties such  as running e r ra n d s ;  opera t ing  m in o r  o f f i c e  
m a c h in e s ,  such  as s e a le r s  o r  m a i l e r s ;  opening and d istr ibuting  m a i l ;  and other m in o r  
c l e r i c a l  w o r k .

S E C R E T A R Y

A s s ig n e d  as p e r s o n a l  s e c r e t a r y ,  n o rm a lly  to one indiv idual. M aintains a c l o s e  and 
h ighly  r e s p o n s iv e  re la t ion sh ip  to the d a y - t o - d a y  w o r k  a c t iv it ie s  o f  the s u p e r v is o r .  W ork s  
fa i r ly  independently  r e c e iv in g  a m in im u m  o f  deta i led  s u p e r v is io n  and gu idance . P e r f o r m s  
v a r ie d  c l e r i c a l  and s e c r e t a r i a l  d u t ie s ,  u su a lly  including m o s t  o f  the fo l low in g :

(a )  R e c e iv e s  te lephone c a l l s ,  p e r s o n a l  c a l l e r s ,  and in com in g  m a i l ,  a n sw ers  routine 
in q u ir ie s ,  and rou tes  the te ch n ica l  in qu ir ies  to the p r o p e r  p e r s o n s ;

( b ) E s ta b l i s h e s ,  m a in ta in s ,  and r e v is e s  the s u p e r v i s o r 's  f i le s ;
( c ) M aintains the s u p e r v i s o r ' s  ca len d a r  and m a k es  appointm ents as in stru cted ;
(d )  R e la y s  m e s s a g e s  f r o m  s u p e r v is o r  to subord in ates ;
( e )  R ev ie w s  c o r r e s p o n d e n c e ,  m e m o r a n d a ,  and r e p o r t s  p r e p a r e d  by o th e rs  fo r  the 

s u p e r v i s o r ' s  signature  to a s s u r e  p r o c e d u r a l  and typograph ic  a c c u r a c y ;
( f ) P e r f o r m s  s ten og ra p h ic  and typing w o r k .

M ay a lso  p e r f o r m  o ther  c l e r i c a l  and s e c r e t a r i a l  tasks o f  c o m p a r a b le  nature and 
d if f icu lty .  The w o r k  ty p ica l ly  r e q u ir e s  know ledge  o f  o f f i c e  routine and understanding o f  the 
o rg a n iz a t io n ,  p r o g r a m s ,  and p r o c e d u r e s  re la te d  to the w o r k  o f  the s u p e r v is o r .

E xc lu s io n s

Not a ll  p os it ion s  that a re  tit led  " s e c r e t a r y "  p o s s e s s  the above  c h a r a c t e r i s t i c s .  
E xa m p les  o f  p o s it io n s  w h ich  are  ex c lu d ed  f r o m  the de fin it ion  are  as fo l lo w s :

(a )  P o s i t i o n s  w h ich  do not m e e t  the " p e r s o n a l "  s e c r e t a r y  c o n c e p t  d e s c r ib e d  above ;
( b ) S ten ogra p h ers  not fu lly  tra ined  in s e c r e t a r i a l  type duties ;
(c  ) S ten ogra p h ers  s e rv in g  as o f f i c e  ass is tan ts  to a group  o f  p r o fe s s i o n a l ,  t e ch n ica l ,  

o r  m a n a g e r ia l  p e r s o n s ;
(d )  S e c r e t a r y  p os it ion s  in w h ich  the duties are  e ither  substantia l ly  m o r e  routine  o r  

substantia lly  m o r e  c o m p le x  and r e s p o n s ib le  than those c h a r a c t e r iz e d  in the defin ition ;
( e )  A ss is ta n t  type p o s it io n s  w h ich  invo lve  m o r e  d i f f icu lt  o r  m o r e  r e s p o n s ib le  t e c h 

n ic a l ,  a d m in is tra t iv e ,  s u p e r v i s o r y ,  o r  s p e c ia l iz e d  c l e r i c a l  duties w h ich  are  not ty p ica l  
o f  s e c r e t a r i a l  w o rk .

N O T E : The t e r m  " c o r p o r a t e  o f f i c e r , "  used  in the le v e l  de fin it ion s  fo l lo w in g ,  r e f e r s
to  those  o f f i c ia l s  who have a s ig n i f ica n t  c o r p o r a t e -w id e  p o l i cy m a k in g  r o le  with  r e g a r d  to 
m a jo r  com p a n y  a c t iv i t ie s .  The title  " v i c e  p r e s i d e n t , "  though n o r m a l ly  in d ica t ive  o f  this 
r o l e ,  d oes  not in a l l  c a s e s  identi fy  such  p o s it io n s .  V ic e  p re s id e n ts  w h ose  p r im a r y  r e s p o n 
s ib i l i ty  is to a ct  p e r s o n a l ly  on indiv idual c a s e s  o r  tra n sa ct ion s  ( e . g .  , approve  o r  deny in d i 
v idual loan  o r  c r e d i t  a c t io n s ;  a d m in is te r  indiv idual trust  a ccou n ts ;  d i r e c t ly  s u p e rv is e  a c l e r i 
c a l  staff) are  not c o n s id e r e d  to be " c o r p o r a t e  o f f i c e r s "  fo r  p u r p o s e s  o f  applying the fo l low in g  
le v e l  d e f in it ion s :
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S E C R E T A R Y — Continued

S e c r e ta r y  I

(a )  S e c r e t a r y  to the s u p e r v is o r  o r  head o f  a s m a l l  o rg a n iz a t io n a l  unit (e .  g. , fe w e r  
than about 25 o r  30 p e r s o n s ) ;  o r

(b )  S e c r e t a r y  to a n o n s u p e r v is o r y  s ta ff  s p e c ia l i s t ,  p r o f e s s i o n a l  e m p lo y e e ,  a d m in is 
tra t ive  o f f i c e r ,  o r  a ss is ta n t ,  sk i l le d  tech n ic ian  o r  ex p er t .  (N O TE: M any co m p a n ie s  a ss ig n
s te n o g r a p h e r s ,  ra th er  than s e c r e t a r i e s  as d e s c r ib e d  a b ov e ,  to this le v e l  o f  s u p e r v is o r y  o r  
n o n s u p e r v is o r y  w o r k e r . )

S e c r e t a r y  II

(a )  S e c r e t a r y  to an e x ecu t iv e  o r  m a n a g e r ia l  p e r s o n  w h ose  r e s p o n s ib i l i t y  is not 
equ iva lent  to one o f  the s p e c i f i c  l e v e l  situations in the d e fin it ion  fo r  le v e l  III, but w h ose  su b 
ord in ate  s ta f f  n o r m a l ly  n u m b e rs  at le a s t  s e v e r a l  d ozen  e m p lo y e e s  and is u su a lly  d iv ided  into 
o rg a n iz a t io n a l  s eg m en ts  w h ich  a re  o f te n ,  in turn, fu rther  subd iv ided . In s o m e  c o m p a n ie s ,  
this le v e l  in c ludes  a w ide  range  o f  o rg a n iz a t io n a l  e ch e lo n s ;  in o t h e r s ,  on ly  one o r  two; o r

( b ) S e c r e t a r y  to the head o f  an indiv idual plant, f a c t o r y ,  e tc .  , ( o r  o ther equ iva lent  
l e v e l  o f  o f f ic ia l )  that e m p lo y s ,  in a l l ,  f e w e r  than 5, 000 p e r s o n s .

S e c r e t a r y  III

(a )  S e c r e t a r y  to the c h a irm a n  o f  the b o a r d  o r  p r e s id e n t  o f  a com p a n y  that e m p lo y s ,  
in a l l ,  f e w e r  than 100 p e r s o n s ; o r

(b )  S e c r e t a r y  to a c o r p o r a t e  o f f i c e r  (o ther  than ch a irm a n  o f  the b o a rd  o r  p res id en t)  
o f  a com p a n y  that e m p lo y s ,  in a l l ,  o v e r  100 but fe w e r  than 5 ,0 0 0  p e r s o n s ; o r

( c )  S e c r e ta r y  to the head  ( im m e d ia te ly  be low  the o f f i c e r  leve l )  o v e r  e ither  a m a jo r  
c o r p o r a t e -w id e  functiona l a ct iv ity  ( e . g .  , m a rk e t in g ,  r e s e a r c h ,  o p e r a t i o n s ,  in d u str ia l  r e l a 
tions , e t c . )  o ~  a m a jo r  g e o g ra p h ic  o r  o rg a n iza t io n a l  s e g m e n t  ( e . g .  , a r e g io n a l  h ea d q u a rters ;  
a m a jo r  d iv is ion )  o f  a c o m p a n y  that e m p lo y s ,  in a l l ,  o v e r  5 ,0 0 0  but fe w e r  than 2 5 ,0 0 0  
e m p l o y e e s ; o r

(d )  S e c r e ta r y  to the head  o f  an indiv idual p lant, f a c t o r y ,  e tc .  (o r  o ther  equ iva lent  
le v e l  o f  o f f ic ia l )  that e m p lo y s ,  in  a l l ,  o v e r  5 ,0 0 0  p e r s o n s ; o r

( e )  S e c r e t a r y  to the head o f  a la rge  and im p orta n t  o rg a n iz a t io n a l  s eg m en t  ( e . g .  , 
a m id d le  m a n a g em en t  s u p e r v is o r  o f  an o rg a n iz a t io n a l  s eg m en t  o ften  invo lv ing  as m any  as 
s e v e r a l  hundred p e r s o n s )  o f  a com p a n y  that e m p lo y s ,  in a l l ,  o v e r  2 5 ,0 0 0  p e r s o n s .

S e c r e t a r y  IV

(a )  S e c r e t a r y  to the c h a ir m a n  o f  the b o a r d  o r  p r e s id e n t  o f  a com p a n y  that e m p lo y s ,  
in a l l ,  o v e r  100 but fe w e r  than 5 ,0 0 0  p e r s o n s ;  o r

(b )  S e c r e t a r y  to a c o r p o r a t e  o f f i c e r  (o ther  than the ch a irm a n  o f  the b o a rd  o r  p r e s i 
dent) o f  a com p a n y  that e m p lo y s ,  in a ll ,  o v e r  5, 000 but fe w e r  than 25, 000 p e r s o n s ; o r

( c ) S e c r e ta r y  to the h ead , im m e d ia te ly  be low  the c o r p o r a t e  o f f i c e r  l e v e l ,  o f  a 
m a jo r  s e g m e n t  o r  su b s id ia ry  o f  a co m p a n y  that e m p lo y s ,  in a l l ,  o v e r  2 5 ,0 0 0  p e r s o n s .
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S T E N O G R A P H E R , G E N E R A L

P r i m a r y  duty is to take and t r a n s c r ib e  d ic ta t ion  f r o m  one o r  m o r e  p e r s o n s  e ither  
in shorthand o r  by Stenotype o r  s im i la r  m a c h in e ,  invo lv ing  a n o r m a l  routine  v o ca b u la ry .  
M ay a lso  type f r o m  w r it ten  co p y .  M ay m ainta in  f i l e s ,  k eep  s im p le  r e c o r d s  o r  p e r f o r m  other  
re la t iv e ly  routine  c l e r i c a l  ta sk s .  M ay  op era te  f r o m  a s ten ogra p h ic  p o o l .  D o e s  not include 
t r a n s c r ib in g -m a c h in e  w o rk .

S T E N O G R A P H E R , SENIOR

P r im a r y  duty is  to take and t r a n s c r ib e  d ic ta t ion  f r o m  one o r  m o r e  p e r s o n s  e ither  
in shorthand o r  by Stenotype o r  s im i la r  m a ch in e ,  involv ing  a v a r ie d  te ch n ica l  o r  s p e c ia l iz e d  
v o ca b u la ry  such  as in leg a l  b r ie f s  o r  r e p o r t s  on  s c ie n t i f i c  r e s e a r c h .  M ay a lso  type f r o m  
w r it ten  co p y .  M ay a lso  se t  up and m ainta in  f i l e s ,  keep  r e c o r d s ,  e tc .

OR

P e r f o r m s  sten ograp h ic  duties req u ir in g  s ig n i f ica n t ly  g r e a te r  independence  and r e 
s p o n s ib i l i ty  than s te n o g ra p h e r ,  g e n e ra l  as ev id en ced  by the fo l low in g :  W ork  r e q u ir e s  high
d e g re e  o f  s ten ograp h ic  speed  and a c c u r a c y ;  a thorough  w ork in g  know ledge  o f  g e n e ra l  b u s in ess  
and o f f i c e  p r o c e d u r e  and o f  the s p e c i f i c  b u s in ess  o p e r a t io n s ,  o rg a n iz a t io n ,  p o l i c i e s ,  p r o 
c e d u r e s ,  f i l e s ,  w o r k f lo w ,  e tc .  U se s  this know ledge in p e r fo r m in g  s ten ogra p h ic  duties and 
r e s p o n s ib le  c l e r i c a l  tasks such  as m aintain ing fo l low up  f i le s ;  a s s e m b l in g  m a t e r ia l  fo r  r e 
p o r t s ,  m e m o r a n d u m s ,  and le t te r s ;  c o m p o s in g  s im p le  le t te rs  f r o m  g e n e ra l  in s tru c t io n s ;  
read ing  and routing  in com in g  m a i l ;  a n sw er ing  routine qu est ion s ,  e tc .  D oes  not include 
t r a n s c r ib in g -m a c h in e  w o r k .

N O T E : T his  jo b  is d is t in gu ish ed  f r o m  that o f  a s e c r e t a r y  in that the s e c r e t a r y
n o r m a l ly  w o r k s  in a con fid en tia l  re la t ion sh ip  to only  one m a n a g er  o r  ex ecu t iv e  and p e r f o r m s  
m o r e  re s p o n s ib le  and d is c r e t io n a r y  tasks as d e s c r ib e d  in that job  defin ition .

SW ITCH B O A R D  O P E R A T O R

S w itchboard  O p era tor  I

O p era tes  a s in g le -  o r  m u lt ip le -p o s i t i o n  te lephone sw itch b oa rd  handling in com in g , 
ou tgo in g , intraplant o r  o f f i c e  c a l l s .  M ay handle routine long d is tance  ca l l s  and r e c o r d  to l ls .  
M ay  p e r f o r m  l im ite d  te lephone in fo rm a t io n  s e r v i c e .  ( " L i m i t e d "  te lephone in fo rm a t io n  s e r v 
i c e  o c c u r s  if  the functions o f  the e s ta b l ish m en t  s e r v i c e d  are  r e a d i ly  u nderstandab le  fo r  
te lephone in fo rm a t io n  p u r p o s e s ,  o r  if  the r e q u e s ts  are  rou t in e ,  e . g . ,  g iv ing  e x ten s ion  n u m b ers  
w h en  s p e c i f i c  n a m es  are  fu rn ish ed ,  o r  i f  c o m p le x  ca l l s  are  r e f e r r e d  to another o p e r a t o r . )

Sw itch board  O p e ra to r  II

O p era tes  a s in g le -  o r  m u lt ip le -p o s i t i o n  te lephone sw itch b oa rd  handling in com in g , 
ou tgo in g , intraplant o r  o f f i c e  c a l l s .  P e r f o r m s  full te lephone in fo rm a t io n  s e r v i c e  o r  handles 
c o m p le x  c a l l s ,  such  as c o n fe r e n c e ,  c o l l e c t ,  o v e r s e a s ,  o r  s im i la r  c a l l s ,  e ither  in addition  
to doing routine  w o r k  as d e s c r ib e d  fo r  sw itch b oa rd  o p e r a to r  I, o r  as a fu l l - t im e  a s s ig n 
m ent. ( " F u l l "  te lephone in fo rm a t io n  s e r v i c e  o c c u r s  w hen the e s ta b l ish m en t  has v a r ie d  fu n c 
tions that are  not r e a d i ly  u nderstandab le  fo r  telephone in fo rm a t io n  p u r p o s e s ,  e . g . ,  b e ca u s e  
o f  o v er la p p in g  o r  in te r re la te d  fu n ct ion s ,  and con seq u en t ly  p re s e n t  frequ en t p r o b le m s  as to 
w h ich  ex ten s ion s  are  a p p rop r ia te  fo r  c a l l s . )
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T A B U L A T IN G -M A C H IN E  O P E R A T O R

T a b u la t in g -M a ch in e  O p e ra to r  I

O p era tes  s im p le  tabulating o r  e l e c t r i c a l  accounting  m a c h in e s ,  such  as the s o r t e r ,  
rep ro d u c in g  punch , c o l l a t o r ,  e t c .  , w ith  s p e c i f i c  in s tru c t io n s .  M ay inc lude  the p e r fo r m a n c e  
o f  s o m e  s im p le  w ir in g  f r o m  d ia g ra m s  and s o m e  fi l ing  w o rk .  The w o r k  ty p ica l ly  in v o lv es  
p o r t io n s  o f  a w o r k  unit, f o r  e x a m p le ,  indiv idual sort ing  o r  co l la t in g  ru n s ,  o r  r e p e t i t iv e  
o p e r a t i o n s .

T a b u la t in g -M a ch in e  O p era tor  II

O p era tes  m o r e  d if f icu lt  tabulating o r  e l e c t r i c a l  accounting  m a c h in e s ,  such  as the 
tabu lator  and c a l c u la t o r ,  in addition  to the s o r t e r ,  r e p r o d u c e r ,  and c o l la t o r .  T his  w o r k  is  
p e r f o r m e d  under s p e c i f i c  in s tru ct ion s  and m a y  include the p e r fo r m a n c e  o f  s o m e  w ir in g  f r o m  
d ia g r a m s .  The w o r k  ty p ica l ly  in v o l v e s , fo r  e x a m p le ,  tabulations invo lv ing  a re p e t i t iv e  a c 
counting e x e r c i s e ,  a co m p le te  but s m a l l  tabulating study, o r  p a r ts  o f  a lo n g e r  and m o r e  
c o m p le x  r e p o r t .  Such re p o r t s  and studies  are  u sua lly  o f  a r e c u r r in g  nature w h e re  the p r o 
c e d u r e s  a re  w e l l  e s ta b l ish ed .  M ay a lso  include the training o f  new e m p lo y e e s  in the b a s ic  
op e ra t io n  o f  the m a ch in e .

T a b u la t in g -M a ch in e  O p era tor  III

O p era tes  a v a r ie ty  o f  tabulating o r  e l e c t r i c a l  accounting  m a c h in e s ,  ty p ica l ly  in 
c luding such  m a ch in e s  as the tabu la tor ,  c a l c u la t o r ,  in te r p r e t e r ,  c o l l a t o r ,  and o th e r s .  P e r 
f o r m s  co m p le te  re p o r t in g  a ss ign m en ts  without c l o s e  s u p e r v is io n ,  and p e r f o r m s  d i f f icu lt  
w ir in g  as r e q u ir e d .  The c o m p le te  rep or t in g  and tabulating a ss ign m en ts  ty p ica l ly  in vo lve  a 
v a r ie ty  o f  long and c o m p le x  r e p o r t s  w h ich  o ften  are  o f  i r r e g u la r  o r  n o n r e c u r r in g  type r e 
qu iring  s o m e  planning and sequencing  o f  steps to be taken. As a m o r e  e x p e r ie n c e d  o p e r a to r ,  
is ty p ica l ly  in vo lved  in training new o p e r a t o r s  in m a ch in e  o p e r a t io n s ,  o r  p a r t ia l ly  tra ined  
o p e r a t o r s  in w ir in g  f r o m  d ia g ra m s  and op era t ing  seq u en ces  o f  long and c o m p le x  r e p o r t s .  
D oes  not include w ork in g  s u p e r v is o r s  p e r fo r m in g  tabu la t in g -m ach in e  o p e ra t io n s  and d a y - t o -  
day s u p e r v is io n  o f  the w o r k  and p ro d u ct io n  o f  a grou p  o f  ta b u la t in g -m a ch in e  o p e r a t o r s .

T Y P IS T

U ses  a ty p ew r ite r  to m ake  c o p ie s  o f  v a r io u s  m a t e r ia ls  o r  to m ake  out b i l l s  a fter  
ca lcu la t io n s  have b e e n  m a d e  by  another p e r s o n .  M ay include typing o f  s t e n c i l s ,  m a t s ,  o r  
s im i la r  m a t e r ia ls  f o r  use  in duplicat ing  p r o c e s s e s .  M ay do c l e r i c a l  w o r k  invo lv ing  little  
s p e c ia l  tra in in g ,  such  as keep ing  s im p le  r e c o r d s ,  fi ling r e c o r d s  and r e p o r t s ,  o r  so rt in g  
and d is tr ibu tin g  in com in g  m a i l .

T y p is t  I

P e r f o r m s  one o r  m o r e  o f  the fo l lo w in g : C opy  typing f r o m  rou gh  o r  c le a r  d ra fts ;
routine  typing o f  f o r m s ,  in su ra n ce  p o l i c i e s ,  e t c . ;  setting up s im p le  standard  tabu la t ion s , 
o r  cop y in g  m o r e  c o m p le x  tab les  a lrea d y  set  up and sp a ce d  p r o p e r ly .

T y p is t  II

P e r f o r m s  one o r  m o r e  o f  the fo l low in g :  T yping m a t e r ia l  in fina l f o r m  w hen  it in 
v o lv e s  c om b in in g  m a t e r ia l  f r o m  s e v e r a l  s o u r c e s  o r  r e s p o n s ib i l i t y  fo r  c o r r e c t  sp e l l in g ,  s y l 
la b ica t io n ,  punctuation , e t c .  , o f  t e ch n ica l  o r  unusual w o r d s  o r  f o r e ig n  language m a t e r ia l ;  
p lanning layout and typing o f  c o m p l ic a te d  s ta t is t i ca l  tab les  to m ainta in  u n i fo rm ity  and b a lan ce  
in sp a c in g .  M ay type routine  f o r m  le t t e r s ,  vary in g  deta i ls  to suit c i r c u m s t a n c e s .
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N O T E : The d e fin ition s  fo r  the d ra ftin g  and c le r i c a l  o ccu p a tio n s  show n in this b u l
le tin  a re  the sam e as th ose u sed  in the B u re a u 's  p ro g ra m  o f  o ccu p a tio n a l w age  su rv e y s  in  
m e tro p o lita n  a r e a s . (See the l is t  o f  a re a s  in the o r d e r  fo r m  at the b a ck  o f  this b u lle t in .)  
The le v e l  d es ig n a tion s  u sed  in  this b u lle t in , h o w e v e r , d if fe r  fr o m  those u sed  in the a re a  
b u lle t in s . The equ iva len t le v e l  d es ig n a tion s  fo r  the o ccu p a tio n s  co n ce rn e d  a re  as fo l lo w s :

N ational S u rvey  o f  O ccu p a tion a l
P r o fe s s io n a l ,  A d m in i- W age S u rveys in

s tr a t iv e , T e c h n ic a l, and M etro p o lita n
O ccu p a tion  C le r ic a l  P ay  A re a s

D ra ftsm a n ____________________________  I C
II B
III A

C le r k , a ccou n tin g ___________________ I B
II A

C le r k , f i l e ___________________________  I C
II B
III A

K eypunch  o p e r a to r __________________ I B
II A

S e c r e ta r y _____________________________ I D
II C
III B
IV A

S w itch b oa rd  o p e r a t o r ______________  I
II

B
A

T a b u la tin g -m a ch in e  
o p e r a t o r ___________ I

II
III

C
B
A

I
II

B
A

T y p is t ..
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Appendix D. Comparison o f Average Annual Salaries in Private Industry, 
June 1968, with Corresponding Salary Rates for Federal Employees

Under the General Schedule

The su rv e y  w as d es ig n ed , am on g  other u se s , to p ro v id e  a b a s is  fo r  co m p a r in g  F e d e r a l 
s a la r ie s  under the G en era l Schedule w ith  g e n e ra l pay le v e ls  in p r iv a te  in d u stry . T o a s s u r e  
co m p ila t io n  o f pay data fo r  w o rk  le v e ls  that w ould  be equ iva len t to the F e d e r a l g ra d e s , the 
C iv il S e rv ice  C o m m is s io n  co lla b o r a te d  w ith  the B ureau  o f L a b or  S ta tis tics  to  p r e p a r e  the 
o ccu p a tion  w o rk  le v e l  d e fin ition s  u sed  in the su rv ey . A ll  d e fin it io n s  w e r e  g ra d ed  by  the 
C o m m is s io n  a c c o r d in g  to the stan dards e s ta b lish ed  fo r  ea ch  g ra d e . F o r  each  o f the o c c u 
pation  w o r k  le v e ls  su rv ey ed  by  the B ureau  o f L a b or S ta t is t ic s , the equ iva len t G e n e ra l 
S chedu le  g ra d e , a s  d e te rm in e d  by  the C o m m is s io n , is  id en tified  in the fo llo w in g  ta b le .
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Com parison of Average Annual Salaries in Private In du stry ,1 June 1968, With Salary Rates 
for Federa l Em ployees Under the General Schedule 2

A verage  
annual 

salaries  
in private 
industry 4

Salary rates for Federal em ployees under the General Schedule 2

Occupation and class  
surveyed by BL.S 3 Grade 5

Per annum rates and steps 6

1 2 3 4 5 6 7 8 9 10

C lerks, file I ____________________________
Office boys or girls _______ __ _____

$ 3 , 674 
4, Oil

GS 1 $ 3, 776 1 
3 ,8 8 9  j

$ 3, 902 
4, 019

$ 4 , 028 
4, 149

$ 4 , 154 
4, 279

$ 4 , 280 
4 ,4 0 8

$ 4 , 406 
j 4 ,5  38

$ 4 , 532 
4 ,6 6 8

$ 4 , 658 
4, 798

| $ 4 , 784' 
4, 928

’ $ 4 , 910 
5, 057

C lerks, file I I ________________ ___________
Keypunch operators I __________________
Switchboard operators I _______________
Tabulating-m achine operators I _____
Typists I _ _______  _____  __ __ __

4, 110 
4, 566 
4, 587 
4, 702 
4, 206

GS 2 4, 108 
4 ,2 3 1  i

i

1

4 ,2 4 5  : 
4, 372

4, 382 
4, 513

4, 519 
4 ,6 5 5

4, 656 
4, 796

4, 793 
4, 937

4, 930
5, 078

5, 067 
5 ,2 1 9

5, 204 
5, 360

5, 341 
5, 501

C lerks, accounting I ________ __ __ __
C lerk s, file III _ -------- ----------------------
D r a fts m e n -tr a c e r s__  _____  _______
Engineering technicians I _____________
Keypunch operators II - ________
Stenographers, general _____________
Switchboard operators II _____  __ __
Tabulating-m achine operators I I ____
Typists I I ----------  ----------------  ----------

4, 708
5, 055
4, 951
5, 585 
5, 189 
4, 861 
5 ,4 4 5  
5 ,7 7 9  
4, 890

GS 3 4 ,4 6 6  
4 ,6 0 0  |

4 ,6 1 5
4 ,7 5 3

4, 764 
4, 907

4, 913
5, 060

5, 062 
5, 214

5, 211 
5, 367

5, 360 
5, 521

5, 509 
5 ,6 7 4

5 ,6 5 8  
5, 828

5, 807 
5, 981

C lerk s, accounting II --------------------------
Draftsm en I ______________________________
Engineering technicians II __ ____
Secretaries I _ _______ __ __
Stenographers, senior —
Tabulating-m achine operators III ___

6, 179 
6, 110 
6 ,6 6 1  
5, 563 
5 ,6 1 4
7, 008

GS 4 4, 995
5, 145

5, 161 
5, 316

5, 327 
5, 487

5 ,4 9 3
5 ,6 5 8

5 ,6 5 9  
5, 829

5, 825
6, 000

5, 991
6, 171

6, 157 
6, 342

6, 323 
6, 513

6 ,4 8 9  
6 ,6 8 4

Accountants I ______  „  __ __
Auditors I __  __ _ _ ___  __
Buyers I _ _____  _______ __ ________
Chem ists I _ __ ___  __
Draftsm en I I --------------------------------------------

Engineering technicians I I I ------------------
Secretaries TJ ............. .

7 ,4 51  
7, 645
7, 344
8, 061 
7, 548 
9, 023
7, 596 
6 ,2 7 2

6 ,6 9 2

8, 277
9, 338 
8, 707 
8, 660
8, 931
9, 233 
9, 771 
8, 767 
8, 820 
7, 271

GS 5 5, 565 
5, 732

5 ,7 51  
5, 924

5, 937
6, 115

6, 123 
6, 307

6, 309 
6, 498

6 ,4 9 5  
6, 690

6, 681 
6, 881

6, 867
7, 073

7, 053 
7, 265

7 ,2 3 9
7 ,4 5 6

Secretaries III

Accountants II _
Attorneys I
Auditors I I ___  __ __ _____  —
Buyers II __ __ --------
Chem ists II _ __ „  __ _______  „  __
Draftsm en I I I __  __ _____  _____
Engineers II __ _____  __ __ __ ~  __
Engineering technicians I V ------  — „
Job analysts I I __________________________
Secretaries IV ____  __ __ __ _____  „

GS 6 

GS 7

6, 137 
6, 321 
6 ,7 3 4  
6, 981

6, 342 
6, 532 
6, 959 
7 ,2 1 4

6, 547
6, 743
7, 184 
7, 447

6, 752
6, 955
7, 409 
7, 680

6, 957
7, 166 
7 ,6 3 4  
7, 913

7, 162 
7, 377
7, 859
8, 146

7, 367
7, 588
8, 084 
8, 379

7, 572
7, 799
8, 309 
8, 612

7, 777
8, 010 
8, 534 
8, 845

7, 982
8, 221
8, 759
9, 078

Accountants III __ __ __ __ __ -----

Auditors III _ __ __ —  _ ---------
Buyers III —  __ _____  ~  — -------------
Chem ists I I I _____________________________
Engineers I I I __  __ __ _____
Engineering technicians V -------------------
Job analysts III __ _____  __ __

9, 367 
10, 293 
9, 977 

10, 260 
10 ,187  
10 ,963  

9, 788 
10, 401

GS 9 8, 054 
8 ,4 6 2

8, 323 
8, 744

8, 592
9, 026

8, 861 
9, 308

9, 130 
9, 590

9, 399 
9, 872

9, 668 
10, 154

9, 937 
10, 436

10, 206 
10, 718

10 ,475  
11 ,000

Accountants IV _ _____  __ __ --------
Attorneys III ___  ___  — — —
Auditors IV — ________  _____
Buyers I V __  __ __ __ __ -----  __ —
Chem ists IV _______ _____  __ _________
Chief accountants I __  _____  __ __ __
D irectors of personnel I __ -------- __
Engineers IV ____________________________
Job analysts IV ___  _________ ___

11 ,273  
12,602  
12 ,303
12, 431 
12,751  
12 ,289  
11 ,029
13, 095 
12 ,577

GS 11 9, 657 
10, 203

9, 979 
10, 543

10, 301 
10 ,883

10, 623 
11 ,223

10, 945
11, 56 3

11 ,267  
11 ,903

11,589  
12 ,243

11,911  
12 ,583

12, 233 
12,923

12 ,555  
13, 263

See footnotes at end of table.
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Com parison of Average Annual Salaries in Private In d u stry ,1 June 1968, With Salary Rates 
for Federal Em ployees Under the General Schedule 2— Continued

Average
annual
salaries

Salary rates for Federal em ployees under the General Schedule 2

Occupation and class  
surveyed by BLS 3 Grade 5

Per annum rates and steps 6

industry 4 1 2 3 4 5 6 8 9 10

Accountants V ___________________________
Attorneys I V _____________________  _____
Chem ists V __________________________  __
Chief accountants II _____  ____________
D irectors of personnel II _____________
Engineers V _ _ ...........

$1 3, 531 
15 ,283  
15 ,263  
14, 135 
13, 215 
15 ,223

GS 12 $ 1 1 ,4 6  l 
12, 174

$1 1, 843 
12 ,580

$12 ,22 5  
12 ,986

$12, 607 
13, 392

$1 2 ,98 9  
13, 798

$13, 371 
14 ,204

$13, 753 
14 ,610

$ 1 4 ,13 5  
15 ,016

$1 4,51 7  
15,422

$1 4 ,89 9  
15 ,828

Attorneys V _____________________________
Chem ists VI _____________________________
Chief accountants III ___________________
D irectors of personnel III ____________
Engineers V I __  _______________________

17, 936 
17 ,324  
16,577
16, 005
17, 361

GS 13 1 3, 507 
14 ,409

13 ,957  
14,889

14,407  
15 ,369

14 ,857  
15,849

15,307  
16 ,329

15,757  
16 ,809

16,207  
17,289

16 ,657  
17 ,769

17 ,107  
18 ,249

17 ,557  
18,729

Attorneys VI
Chem ists VII __________ _________ _____
Chief accountants IV ____  ____________
D irectors of personnel IV ______________
Engineers VII ___________________________

2 2 ,1 5 2  
20 ,561  
19 ,046  
19,715  
20, 216

GS 14 15,841  
16, 946

16, 369 
17,511

16 ,897  
18,076

17,425  
18,641

17 ,953  
19, 206

18,481  
19, 771

19, 009
20, 336

19 ,537  
20 ,901

20, 065 
2 1 ,4 6 6

20, 593 
22 ,031

Attorneys V I I ____________________________
Chem ists VIII ____________  ____________
Engineers VIII __________________________

28, 841 
25, 416 
23, 280

GS 15 18, 404
19, 780

19 ,017
20, 439

19, 630 
2 1 ,0 9 8

20, 243 
21 ,7 5 7

20, 856 
22, 416

2 1 ,4 6 9  
23, 075

2 2 ,0 8 2  
2 3 ,7 3 4

2 2 ,695  
2 4 ,3 9 3

23, 308 
2 5 ,0 5 2

23, 921 
25 ,7 1 1

1 For scope of survey, see appendix A .
2 F irst line---- salary rates under Section 20 2 of the Federal Salary Act of 1967 which were in effect in June 1968, the reference date for

the BLS survey; and, second line— salary rates promulgated by Executive Order 11413 issued under the authority of Section 212 of the Federal 
Salary Act of 1967 which became effective on the first day of the first pay period beginning on or after July 1, 1968.

3 For definitions, see appendix C.
4 Survey findings as sum m arized in table 1 of this report.
5 Corresponding grades in the General Schedule were supplied by the U .S . Civil Service Com m ission.
6 Section 5335 of title 5 of the U .S . Code provides for within-grade in creases on condition that the em ployee's work is of an acceptable 

level of competence as defined by the head of the agency. For em ployees who m eet this condition, the service requirem ents are 52 calendar 
weeks each for salary rates 1, 2, and 3; 104 weeks each for salary rates 4, 5, and 6; and 156 weeks each for salary rates 7, 8, and 9-
Section 5336 provides that an additional within-grade increase m a y b e  granted within any period of 52 weeks in recognition of high quality p e r 
formance above that ordinarily found in the type of position concerned.

Under section 5303 of title 5 of the U .S . Code, higher minim um  rates (but not exceeding the m axim um  salary  
rate prescribed in the G eneral Schedule for the grade or level) and a corresponding new salary range may be estab 
lished for positions or occupations under certain conditions. The conditions include a finding that the salary rates in 
private industry are so substantially above the salary rates of the statutory pay schedules as to handicap significantly  
the Governm ent's recruitm ent or retention of w ell-qualified  persons. Such special pay scales have been established for 
specific grades or levels of certain occupations (including accountants, auditors, chem ists, and engineers). Information on 
special higher pay scales currently in effect, and the occupations and areas to which they apply, may be obtained from  the 
U .S . Civil Service C om m ission, Washington, D. C. , 20415, or its regional offices.
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Order Form
TO:

Superintendent of Documents ££
U. S. Government Printing Office 
Washington, D. C. 20402

Bureau o f Labor Statistics—
John F. Kennedy Federal Building,

Government Center, Room 1603-B,
Boston, Mass. 02203 

341 Ninth A v e ., New York, N .Y . 10001 
406 Penn Square Building,

1317 Filbert S t., Philadelphia, Pa. 19107 
1371 Peachtree St., NE., Atlanta, Ga. 30309 
911 Walnut St., Kansas City, Mo. 64106 
219 South Dearborn St. , Chicago, 111. 60604 
337 Mayflower Building,

411 North Akard S t., Dallas, Tex. 75201 
450 Golden Gate A v e ., Box 36017,

San Francisco, Calif. 94102

Enclosed find $____________ in m u  check or | | money order. Make checks or money orders
payable to the Superintendent o f Documents. (Twenty-five percent discount for bundle order o f 100 
copies or more. )

Please send me copies o f bulletins as indicated.

Number
o f

copies 1966-67 AREA WAGE SURVEY SUMMARY BULLETINS

Bulletin 1530-87. Wages and Related Benefits, Part I: 85 Metropolitan Areas, 
1966-67 (1967).

Consolidates information from the individual area bulletins for surveys made during 
the period July 1966 to June 1967. Contains average weekly earnings for office 
occupations, average hourly earnings for plant occupations, and establishment prac
tices and supplementary wage provisions by industry division and area. Price 50 cents.

Bulletin 1530-87. Wages and Related Benefits, Part II: Metropolitan Areas,
United States and Regional Summaries, 1966-67 (1968).

Presents information on occupational earnings, establishment practices, and supple
mentary wage provisions for all metropolitan areas combined and separately by 
industry division and region. Also provides analyses o f wage differences and trends 
o f occupational earnings. Price 65 cents.
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1967—68 AREA WAGE SURVEY BULLETINS:*

Area and payroll period

Akron (July 1968)—-------------- -
Albany—Schenectady—Troy

(Apr. 1968)--------------- -
Albuquerque (Apr. 1968) —----
Allentown—Bethlehem —

Easton (June 1968)------------ —
Atlanta (May 1968)----------------
Baltimore (Oct. 1967)-------------
Beaumont—Port Arthur-

Orange (May 1968)--------------
Binghamton (July 1968)----------
Birmingham (Apr. 1968)------ -

Boise City (July 1968)-------------
Boston (Sept. 1967)----------------
Buffalo (Dec. 1967)----------------
Burlington (Mar. 1968)-----------
Canton (June 1968)----------------
Charleston (Apr. 1968)----------
Charlotte (Apr. 1968)------------
Chattanooga (Sept. 1968)---- —
Chicago (Apr. 1968)--------------

Cincinnati (Mar. 1968)— --------
Cleveland (Sept. 1967)—  —
Columbus (Oct. 1967)------ -—
Dallas (Nov. 1967) —................
Davenport—Rock Island—

Moline (Oct. 1967)--------------
Dayton (Jan. 1968)----------------
Denver (Dec. 1967)----------------

Des Moines (Feb. 1968) —------
Detroit (Jan. 1968)-------------- -
Forth Worth (Nov. 1967)---------
Green Bay (July 1968)-------------
Greenville(May 1968) ------------
Houston (June 1968)—-------------
Indianapolis (Dec. 1967)-------
Jackson (Feb. 1968)-------------

Jacksonville (Jan. 1968)---------
Kansas City (Nov. 1967)---------
Lawrence—Haverhill

(June 1968)--------------------------
Little Rock—North Little Rock

(July 1968)--------------------------
Los Angeles—Long Beach and 

Anaheim—Santa Ana —
Garden Grove (Mar. 1968)-—

Louisville (Feb. 1968)-------------
Lubbock (June 1968)--------------
Manchester (July 1968) -----------
Memphis (Jan. 1968)--------------
Miami (Dec. 1967) —------------
Midland and Odessa

(June 1968)------------------------
Milwaukee (Apr. 1968)—-------
Minneapolis—St. Paul 

(Jan. 1968)---------------- --------

BLS Price
bulletin (in
number cents)

1575-84 35

1575-68 30
1575-58 30

1575-86 40
1575-71 35
1575-18 25

1575-75 30
1625-3 35
1575-59 30

1625-6 35
1575-13 30
1575-41 30
1575-48 20
1575-65 30
1575-63 30
1575-57 30
1625-14 35
1575-81 50

1575-62 30
1575-14 25
1575-23 25
1575-20 25

1575-12 25
1575-51 30
1575-38 25

1575-52 30
1575-45 35
1575-22 25
1625-7 35
1575-66 30
1575-82 45
1575-36 30
1575-49 30

1575-33 20
1575-30 25

1575-74 30

1625-11 35

1575-64 30

1575-50 30
1575-77 30
1625-4 35
1575-32 25
1575-28 25

1575-72 30
1575-67 30

1575-47 30

Area and payroll period

Muskegon—Muskegon Heights
(May 1968) ----------------------------

Newark and Jersey City
(Feb. 1968)............. ....................

New Haven (Jan. 1968)------------ -
New Orleans (Feb. 1968) —--------
New York (Apr. 1968)---------------
Norfolk—Portsmouth and Newport 

News—Hampton
(June 1968)....................................

Oklahoma City (July 1968)— -----

Omaha (Oct. 1967)-------------------
Paterson—Clifton—Passaic

(May 1968)........... - ................—
Philadelphia (Nov. 1967)--------- -
Phoenix (Mar. 1968)— --------------
Pittsburgh (Jan. 1968) —-------------
Portland (Maine) (Nov. 1967) -■—
Portland (Oreg. ) (May 1968)---- -
Providence—-Pawtucket—

Warwick (May 1968)-------------- -

Raleigh (Aug. 1968)----------------
Richmond (Nov. 1967).--------------
Rochester (July 1968) —-------------
Rockford (May 1968)----------- ------
St. Louis (Jan. 1968)------------------
Salt Lake City (Dec. 1967) —----
San Antonio (June 1968)-------------
San Bernardino—Riverside — 

Ontario (Aug. 1967)----------------

San Diego (Nov. 1967) -----------—
San Francisco—Oakland

(Jan. 1968)-------------- -------- ------
San Jose (Sept. 1967) ----------------
Savannah (May 1968)----------------
Scranton (July 1968) ------------------
Seattle—Everett (Nov. 1967) —— 
Sioux Falls (Oct. 1967)......... ........

South Bend (Mar. 1968)-------------
Spokane (June 1968)------------------
Syracuse (July 1968)------------------
T a mpa —St. Petersburg

(Aug. 1968) --------------------------
Toledo (Feb. 1968)-------------------
Trenton (Nov. 1967)------------------

Utica—Rome (July 1968) 
Washington, D.C.

(Sept. 1967)--------------
Waterbury (Apr. 1968) — 
Waterloo (Nov. 1967) —
Wichita (Dec. 1967)-----
Worcester (June 1968) —
York (Feb. 1968).............
Y oungstow n—Warre n

(Nov. 1967) —- .............

BLS Price Number
bulletin (in of
number cents) copies

1575-60 30

1575-54 35
1575-34 25
1575-46 30
1575-78 50 —

1575-85 30
1625-9 30 —

1575-21 25 — —

1575-83 40
1575-40 30
1575-55 30
1575-44 30
1575-16 25
1575-80 40 —

1575-61 30 — —

1625-13 35
1575-27 25
1625-2 35
1575-70 30
1575-39 30
1575-35 20
1575-69 30 —

1575-10 30

1575-19 20 - - -

1575-37 25
1575-15 25
1575-73 30
1625-12 35
1575-29 25
1575-17 25 _________

1575-56 30
1575-79 39 -"
1625-5 *35 —

1625-10 30
1575-43 30
1575-24 20 —

1625-1 35

1575-11 25
1575-53 30
1575-26 20
1575-31 20
1575-76 30
1575-42 30 —

1575-25 25

* Bulletins dated prior to July 1965 were entitled "Occupational Wage Surveys. "

Name

Address ^

City_______________________________________ State_____________________________ Zip Code_

U . S . G O V E R N M E N T  P R IN T IN G  O F F I C E  : 1969 O  -  3 3 1 -9 8 2
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Region I
1603-B Federal Building 
Government Center 
Boston, Mass. 02203 
Phone: 223-67G2 (Area Code 617)

Region V
219 South Dearborn St.
Chicago, 111. 60604
Phone: 353-7230 (Area Code 312)

Region II
341 Ninth Ave.
New York, N .Y . 10001
Phone: 971-5405 (Ayea Code 212)

Region VI
Federal Office Building 
911 Walnut St. , lOtli Floor 
Kansas City, Mo. 641Q6 
Phone: 374-2481 (Area Code 816)

Region III
406 Penn Square Building 
1317 Filbert St.
Philadelphia, Pa. 19107 
Phone: 597-7716 (Area Code 215)

Region VII
337 Mayflower Building 
411 North Akard St.
Dallas, Tex. 75201
Phone: 749-3616 (Area Code 214)

Region IV 
Suite 540
1371 Peachtree St. NE.
Atlanta, Ga. 30309
Phone: 526-5418 (Area Code 404)

Region VIII
450 Golden Gate Ave.
Box 36017
San Francisco, Calif. 94102 
Phone: 556-4678 (Area Code 415)
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