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Preface

T h e  B u r e a u  o f L a b o r  S t a t i s t i c s  p r o g r a m  o f a n n u a l  
o c c u p a t io n a l  w a g e  s u r v e y s  in  m e t r o p o l i t a n  a r e a s  i s  d e 
s ig n e d  to  p r o v i d e  d a ta  o n  o c c u p a t io n a l  e a r n i n g s ,  a n d  e s t a b 
l i s h m e n t  p r a c t i c e s  a n d  s u p p l e m e n t a r y  w a g e  p r o v i s i o n s .  I t  
y i e l d s  d e t a i l e d  d a t a  b y  s e l e c t e d  i n d u s t r y  d iv i s i o n s  f o r  e a c h  
o f th e  a r e a s  s tu d i e d ,  f o r  e c o n o m ic  r e g i o n s ,  a n d  f o r  th e  
U n i te d  S t a t e s .  A  m a j o r  c o n s i d e r a t i o n  in  th e  p r o g r a m  is  
th e  n e e d  f o r  g r e a t e r  i n s i g h t  in to  (1) th e  m o v e m e n t  o f w a g e s  
b y  o c c u p a t io n a l  c a t e g o r y  a n d  s k i l l  l e v e l ,  a n d  (2) th e  s t r u c 
t u r e  a n d  l e v e l  o f w a g e s  a m o n g  a r e a s  an d  i n d u s t r y  d i v i s i o n s .

A t th e  e n d  o f e a c h  s u r v e y ,  a n  in d iv id u a l  a r e a  b u l 
l e t i n  p r e s e n t s  s u r v e y  r e s u l t s  f o r  e a c h  a r e a  s tu d ie d .  A f te r  
c o m p le t i o n  o f a l l  o f th e  i n d iv id u a l  a r e a  b u l l e t i n s  f o r  a 
ro u n d  o f s u r v e y s ,  a  t w o - p a r t  s u m m a r y  b u l l e t i n  i s  i s s u e d .  
T h e  f i r s t  p a r t  b r i n g s  d a t a  f o r  e a c h  o f th e  m e t r o p o l i t a n  
a r e a s  s tu d ie d  in to  o n e  b u l l e t i n .  T h e  s e c o n d  p a r t  p r e s e n t s  
i n f o r m a t i o n  w h ic h  h a s  b e e n  p r o j e c t e d  f r o m  in d iv id u a l  m e t 
r o p o l i t a n  a r e a  d a t a  to  r e l a t e  to  e c o n o m ic  r e g i o n s  a n d  th e  
U n i te d  S t a t e s .

E ig h t y - f i v e  a r e a s  c u r r e n t l y  a r e  in c lu d e d  in  th e  
p r o g r a m .  I n f o r m a t io n  o n  o c c u p a t io n a l  e a r n i n g s  i s  c o l l e c t e d  
a n n u a l ly  in  e a c h  a r e a .  I n f o r m a t io n  o n  e s t a b l i s h m e n t  p r a c 
t i c e s  an d  s u p p l e m e n t a r y  w a g e  p r o v i s i o n s  i s  o b t a in e d  b i e n 
n i a l l y  in  m o s t  o f th e  a r e a s .

T h is  b u l l e t i n  p r e s e n t s  r e s u l t s  o f th e  s u r v e y  in  
C in c i n n a t i ,  O h io —K y .— I n d . , in  M a r c h  1 96 6 . T h e  S ta n d a r d  
M e t r o p o l i t a n  S t a t i s t i c a l  A r e a ,  a s  d e f in e d  b y  th e  B u r e a u  
o f th e  B u d g e t  t h r o u g h  M a r c h  1 9 6 5 , c o n s i s t s  o f C l e r m o n t ,  
H a m i l to n ,  a n d  W a r r e n  C o u n t ie s ,  O h io ; B o o n e , C a m p b e l l ,  
a n d  K e n to n  C o u n t i e s ,  K y .;  a n d  D e a r b o r n  C o u n ty , In d . 
T h i s  s tu d y  w a s  c o n d u c te d  b y  th e  B u r e a u 's  r e g i o n a l  o f f i c e  
in  C le v e la n d ,  O h io , J o h n  W . L e h m a n ,  D i r e c t o r ;  b y  D o n a ld  
M c N u lty , u n d e r  th e  d i r e c t i o n  o f E d w a r d  C h a ik e n .  T h e  
s tu d y  w a s  u n d e r  th e  g e n e r a l  d i r e c t i o n  o f E l l i o t t  A . B r o w a r ,  
A s s i s t a n t  R e g io n a l  D i r e c t o r  f o r  W a g e s  a n d  I n d u s t r i a l  
R e l a t i o n s .
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Area Wage Survey—

The Cincinnati, Ohio—Ky.—Ind., Metropolitan Area
Introduction

T h is  a r e a  i s  1 o f 85 in  w h ic h  th e  U . S . D e p a r t m e n t  o f  L a b o r 's  
B u r e a u  o f L a b o r  S t a t i s t i c s  c o n d u c t s  s u r v e y s  o f o c c u p a t io n a l  e a r n in g s  
a n d  r e l a t e d  w a g e  b e n e f i t s  o n  a n  a r e a w i d e  b a s i s .  In  th i s  a r e a ,  d a ta  
w e r e  o b ta in e d  by  p e r s o n a l  v i s i t s  o f B u r e a u  f i e ld  e c o n o m is t s  to  r e p r e 
s e n t a t i v e  e s t a b l i s h m e n t s  w i th in  s ix  b r o a d  in d u s t r y  d i v i s i o n s :  M a n u 
f a c t u r i n g ;  t r a n s p o r t a t i o n ,  c o m m u n ic a t io n ,  a n d  o t h e r  p u b l i c  u t i l i t i e s ;  
w h o le s a le  t r a d e ;  r e t a i l  t r a d e ;  f i n a n c e ,  i n s u r a n c e ,  a n d  r e a l  e s t a t e ;  an d  
s e r v i c e s .  M a jo r  i n d u s t r y  g r o u p s  e x c lu d e d  f r o m  t h e s e  s t u d i e s  a r e  
g o v e r n m e n t  o p e r a t i o n s  a n d  th e  c o n s t r u c t i o n  an d  e x t r a c t i v e  i n d u s t r i e s .  
E s t a b l i s h m e n t s  h a v in g  f e w e r  th a n  a  p r e s c r i b e d  n u m b e r  o f w o r k e r s  a r e  
o m i t t e d  b e c a u s e  th e y  te n d  to  f u r n i s h  i n s u f f i c i e n t  e m p lo y m e n t  in  th e  
o c c u p a t io n s  s tu d ie d  to  w a r r a n t  in c l u s io n .  S e p a r a t e  t a b u l a t i o n s  a r e  
p r o v i d e d  f o r  e a c h  o f th e  b r o a d  in d u s t r y  d iv i s i o n s  w h ic h  m e e t  p u b 
l i c a t i o n  c r i t e r i a .

T h e s e  s u r v e y s  a r e  c o n d u c te d  o n  a  s a m p le  b a s i s  b e c a u s e  o f 
th e  u n n e c e s s a r y  c o s t  in v o lv e d  in  s u r v e y in g  a l l  e s t a b l i s h m e n t s .  T o  
o b t a in  o p t im u m  a c c u r a c y  a t  m in im u m  c o s t ,  a  g r e a t e r  p r o p o r t i o n  of 
l a r g e  th a n  o f s m a l l  e s t a b l i s h m e n t s  i s  s tu d i e d .  In  c o m b in in g  th e  d a ta ,  
h o w e v e r ,  a l l  e s t a b l i s h m e n t s  a r e  g iv e n  t h e i r  a p p r o p r i a t e  w e ig h t .  E s 
t i m a t e s  b a s e d  o n  th e  e s t a b l i s h m e n t s  s tu d ie d  a r e  p r e s e n t e d ,  t h e r e f o r e ,  
a s  r e l a t i n g  to  a l l  e s t a b l i s h m e n t s  in  th e  i n d u s t r y  g ro u p in g  a n d  a r e a ,  
e x c e p t  f o r  th o s e  b e lo w  th e  m in im u m  s i z e  s tu d ie d .
O c c u p a t io n s  a n d  E a r n in g s

T h e  o c c u p a t io n s  s e l e c t e d  f o r  s tu d y  a r e  c o m m o n  to  a  v a r i e t y  
o f m a n u f a c tu r i n g  an d  n o n m a n u f a c tu r in g  i n d u s t r i e s ,  a n d  a r e  o f th e  
fo l lo w in g  ty p e s :  ( l )  O f f ic e  c l e r i c a l ;  (2) p r o f e s s i o n a l  a n d  t e c h n i c a l ;
(3) m a i n t e n a n c e  a n d  p o w e r p l a n t ;  a n d  (4) c u s to d i a l  a n d  m a t e r i a l  m o v e 
m e n t .  O c c u p a t io n a l  c l a s s i f i c a t i o n  is  b a s e d  o n  a  u n i f o r m  s e t  o f jo b  
d e s c r i p t i o n s  d e s ig n e d  to  t a k e  a c c o u n t  o f i n t e r e s t a b l i s h m e n t  v a r i a t i o n  
in  d u t i e s  w i th in  th e  s a m e  jo b .  T h e  o c c u p a t io n s  s e l e c t e d  f o r  s tu d y  
a r e  l i s t e d  a n d  d e s c r i b e d  in  a p p e n d ix  B . E a r n in g s  d a t a  f o r  s o m e  of 
th e  o c c u p a t io n s  l i s t e d  a n d  d e s c r i b e d  a r e  n o t  p r e s e n t e d  in  th e  A - s e r i e s  
t a b l e s  b e c a u s e  e i t h e r  ( l )  e m p lo y m e n t  in  th e  o c c u p a t io n  i s  to o  s m a l l  
to  p r o v i d e  e n o u g h  d a t a  to  m e r i t  p r e s e n t a t i o n ,  o r  (2 ) t h e r e  i s  p o s s i 
b i l i t y  o f d i s c l o s u r e  o f i n d iv id u a l  e s t a b l i s h m e n t  d a t a .

O c c u p a t io n a l  e m p lo y m e n t  a n d  e a r n i n g s  d a t a  a r e  s h o w n  f o r  
f u l l - t i m e  w o r k e r s ,  i . e . ,  th o s e  h i r e d  to  w o r k  a  r e g u l a r  w e e k ly  s c h e d u le  
in  th e  g iv e n  o c c u p a t io n a l  c l a s s i f i c a t i o n .  E a r n in g s  d a t a  e x c lu d e  p r e 
m iu m  p a y  f o r  o v e r t i m e  a n d  f o r  w o r k  o n  w e e k e n d s ,  h o l id a y s ,  a n d  
l a t e  s h i f t s .  N o n p r o d u c t io n  b o n u s e s  a r e  e x c lu d e d ,  b u t  c o s t - o f - l i v i n g  
b o n u s e s  a n d  in c e n t iv e  e a r n i n g s  a r e  in c lu d e d .  W h e re  w e e k ly  h o u r s  a r e

r e p o r t e d ,  a s  f o r  o f f i c e  c l e r i c a l  o c c u p a t io n s ,  r e f e r e n c e  is  to  th e  w o rk  
s c h e d u l e s  ( r o u n d e d  to  th e  n e a r e s t  h a l f  h o u r )  f o r  w h ic h  s t r a i g h t - t i m e  
s a l a r i e s  a r e  p a id ;  a v e r a g e  w e e k ly  e a r n in g s  f o r  t h e s e  o c c u p a t io n s  h a v e  
b e e n  ro u n d e d  to  th e  n e a r e s t  h a l f  d o l l a r .

T h e  a v e r a g e s  p r e s e n t e d  r e f l e c t  c o m p o s i t e ,  a r e a w id e  e s t i 
m a t e s .  I n d u s t r i e s  a n d  e s t a b l i s h m e n t s  d i f f e r  in  p a y  l e v e l  an d  jo b  
s ta f f in g  a n d , th u s ,  c o n t r i b u t e  d i f f e r e n t l y  to  th e  e s t i m a t e s  f o r  e a c h  jo b .  
T h e  p a y  r e l a t i o n s h i p  o b t a in a b le  f r o m  th e  a v e r a g e s  m a y  f a i l  to  r e f l e c t  
a c c u r a t e l y  th e  w a g e  s p r e a d  o r  d i f f e r e n t i a l  m a i n t a in e d  a m o n g  jo b s  in  
in d iv id u a l  e s t a b l i s h m e n t s .  S i m i l a r l y ,  d i f f e r e n c e s  in  a v e r a g e  p a y  l e v e l s  
f o r  m e n  a n d  w o m e n  in  a n y  o f th e  s e l e c t e d  o c c u p a t io n s  s h o u ld  n o t  b e  
a s s u m e d  to  r e f l e c t  d i f f e r e n c e s  in  p a y  t r e a t m e n t  o f th e  s e x e s  w ith in  
in d iv id u a l  e s t a b l i s h m e n t s .  O th e r  p o s s i b l e  f a c t o r s  w h ic h  m a y  c o n t r i b 
u te  to  d i f f e r e n c e s  in  p a y  f o r  m e n  a n d  w o m e n  in c lu d e :  D i f f e r e n c e s  in
p r o g r e s s i o n  w i th in  e s t a b l i s h e d  r a t e  r a n g e s ,  s in c e  o n ly  th e  a c tu a l  r a t e s  
p a id  in c u m b e n ts  a r e  c o l l e c t e d ;  an d  d i f f e r e n c e s  in  s p e c i f i c  d u t i e s  p e r 
f o r m e d ,  a l th o u g h  th e  w o r k e r s  a r e  a p p r o p r i a t e l y  c l a s s i f i e d  w ith in  th e  
s a m e  s u r v e y  jo b  d e s c r i p t i o n .  J o b  d e s c r i p t i o n s  u s e d  in  c l a s s i f y i n g  
e m p lo y e e s  in  t h e s e  s u r v e y s  a r e  u s u a l ly  m o r e  g e n e r a l i z e d  th a n  th o s e  
u s e d  in  i n d iv id u a l  e s t a b l i s h m e n t s  a n d  a l lo w  f o r  m in o r  d i f f e r e n c e s  
a m o n g  e s t a b l i s h m e n t s  in  th e  s p e c i f i c  d u t i e s  p e r f o r m e d .

O c c u p a t io n a l  e m p lo y m e n t  e s t i m a t e s  r e p r e s e n t  th e  t o t a l  in  
a l l  e s t a b l i s h m e n t s  w i th in  th e  s c o p e  o f th e  s tu d y  a n d  n o t th e  n u m b e r  
a c tu a l l y  s u r v e y e d .  B e c a u s e  o f d i f f e r e n c e s  in  o c c u p a t io n a l  s t r u c t u r e  
a m o n g  e s t a b l i s h m e n t s ,  th e  e s t i m a t e s  o f o c c u p a t io n a l  e m p lo y m e n t  o b 
t a in e d  f r o m  th e  s a m p le  o f e s t a b l i s h m e n t s  s tu d ie d  s e r v e  o n ly  to  i n d ic a te  
th e  r e l a t i v e  i m p o r t a n c e  o f th e  jo b s  s tu d i e d .  T h e s e  d i f f e r e n c e s  in  
o c c u p a t io n a l  s t r u c t u r e  d o  n o t  m a t e r i a l l y  a f f e c t  th e  a c c u r a c y  o f th e  
e a r n i n g s  d a t a .
E s t a b l i s h m e n t  P r a c t i c e s  a n d  S u p p le m e n t a r y  W ag e  P r o v i s i o n s

I n f o r m a t io n  i s  p r e s e n t e d  ( in  th e  B - s e r i e s  t a b l e s )  o n  s e l e c t e d  
e s t a b l i s h m e n t  p r a c t i c e s  a n d  s u p p l e m e n t a r y  w a g e  p r o v i s i o n s  a s  th e y  
r e l a t e  to  p l a n t  a n d  o f f i c e  w o r k e r s .  A d m i n i s t r a t i v e ,  e x e c u t iv e ,  a n d  
p r o f e s s i o n a l  e m p lo y e e s ,  a n d  f o r c e - a c c o u n t  c o n s t r u c t i o n  w o r k e r s  w ho  
a r e  u t i l i z e d  a s  a  s e p a r a t e  w o r k  f o r c e  a r e  e x c lu d e d .  " P l a n t  w o r k e r s "  
in c lu d e  w o r k in g  f o r e m e n  a n d  a l l  n o n s u p e r v i s o r y  w o r k e r s  ( in c lu d in g  
l e a d m e n  a n d  t r a i n e e s )  e n g a g e d  in  n o n o f f ic e  f u n c t i o n s .  " O f f ic e  w o r k 
e r s "  in c lu d e  w o r k in g  s u p e r v i s o r s  a n d  n o n s u p e r v i s o r y  w o r k e r s  p e r 
f o r m i n g  c l e r i c a l  o r  r e l a t e d  f u n c t i o n s .  C a f e t e r i a  w o r k e r s  a n d  r o u t e m e n  
a r e  e x c lu d e d  in  m a n u f a c tu r i n g  i n d u s t r i e s ,  b u t  in c lu d e d  in  n o n m a n u 
f a c t u r i n g  i n d u s t r i e s .

1
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M in im u m  e n t r a n c e  s a l a r i e s  ( t a b le  B - l )  r e l a t e  o n ly  to  th e  e s 

t a b l i s h m e n t s  v i s i t e d .  T h e y  a r e  p r e s e n t e d  in  t e r m s  o f e s t a b l i s h m e n t s  
w ith  f o r m a l  m in im u m  e n t r a n c e  s a l a r y  p o l i c i e s .

S h i f t  d i f f e r e n t i a l  d a t a  ( t a b le  B -2 )  a r e  l i m i t e d  to  p l a n t  w o r k e r s  
in  m a n u f a c tu r i n g  i n d u s t r i e s .  T h is  i n f o r m a t io n  i s  p r e s e n t e d  b o th  in  
t e r m s  o f ( l )  e s t a b l i s h m e n t  p o l ic y ,  1 p r e s e n t e d  in  t e r m s  o f  t o t a l  p la n t  
w o r k e r  e m p lo y m e n t ,  a n d  (2 ) e f f e c t i v e  p r a c t i c e ,  p r e s e n t e d  in  t e r m s  of 
w o r k e r s  a c tu a l l y  e m p lo y e d  o n  th e  s p e c i f i e d  s h i f t  a t  th e  t i m e  o f  th e  
s u r v e y .  In  e s t a b l i s h m e n t s  h a v in g  v a r i e d  d i f f e r e n t i a l s ,  th e  a m o u n t  
a p p ly in g  to  a  m a j o r i t y  w a s  u s e d  o r ,  if  no  a m o u n t  a p p l ie d  to  a  m a j o r i t y ,  
th e  c l a s s i f i c a t i o n  " o t h e r "  w a s  u s e d .  In  e s t a b l i s h m e n t s  in  w h ic h  s o m e  
l a t e - s h i f t  h o u r s  a r e  p a id  a t  n o r m a l  r a t e s ,  a  d i f f e r e n t i a l  w a s  r e c o r d e d  
o n ly  if  i t  a p p l ie d  to  a  m a j o r i t y  o f th e  s h i f t  h o u r s .

T h e  s c h e d u le d  w e e k ly  h o u r s  ( t a b le  B -3 )  o f a  m a j o r i t y  o f th e  
f i r s t - s h i f t  w o r k e r s  in  a n  e s t a b l i s h m e n t  a r e  t a b u l a t e d  a s  a p p ly in g  to  
a l l  o f th e  p l a n t  o r  o f f i c e  w o r k e r s  o f t h a t  e s t a b l i s h m e n t .  P a id  h o l id a y s ;  
p a id  v a c a t i o n s ;  h e a l th ,  i n s u r a n c e ,  a n d  p e n s i o n  p l a n s ;  a n d  p r o f i t - s h a r i n g  
p la n s  ( t a b l e s  B - 4  th r o u g h  B -8 )  a r e  t r e a t e d  s t a t i s t i c a l l y  o n  th e  b a s i s  
t h a t  t h e s e  a r e  a p p l i c a b l e  to  a l l  p l a n t  o r  o f f i c e  w o r k e r s  i f  a  m a j o r i t y  
o f s u c h  w o r k e r s  a r e  e l i g ib l e  o r  m a y  e v e n tu a l ly  q u a l i f y  f o r  th e  p r a c 
t i c e s  l i s t e d .  S u m s  o f  i n d iv id u a l  i t e m s  in  t a b l e s  B - 2  t h r o u g h  B - 8  m a y  
n o t  e q u a l  t o t a l s  b e c a u s e  o f r o u n d in g .

D a t a  o n  p a id  h o l id a y s  ( t a b le  B -4 )  a r e  l i m i t e d  to  d a t a  o n  h o l i 
d a y s  g r a n t e d  a n n u a l ly  o n  a  f o r m a l  b a s i s ;  i .  e .  , ( l )  a r e  p r o v i d e d  f o r  
in  w r i t t e n  f o r m ,  o r  (2) h a v e  b e e n  e s t a b l i s h e d  b y  c u s to m .  H o l id a y s  
o r d i n a r i l y  g r a n t e d  a r e  in c lu d e d  e v e n  th o u g h  th e y  m a y  f a l l  o n  a  n o n 
w o r k d a y ,  e v e n  if  th e  w o r k e r  i s  n o t  g r a n t e d  a n o th e r  d a y  o ff . T h e  f i r s t  
p a r t  o f th e  p a id  h o l id a y s  t a b l e  p r e s e n t s  th e  n u m b e r  o f w h o le  a n d  h a l f  
h o l id a y s  a c tu a l l y  g r a n t e d .  T h e  s e c o n d  p a r t  c o m b in e s  w h o le  a n d  h a l f  
h o l id a y s  to  s h o w  to t a l  h o l id a y  t i m e .

T h e  s u m m a r y  o f v a c a t i o n  p la n s  ( t a b le  B -5 )  is  l i m i t e d  to  
f o r m a l  p o l i c i e s ,  e x c lu d in g  i n f o r m a l  a r r a n g e m e n t s  w h e r e b y  t i m e  o ff 
w i th  p a y  is  g r a n t e d  a t  th e  d i s c r e t i o n  o f th e  e m p lo y e r .  E s t i m a t e s  
e x c lu d e  v a c a t i o n - s a v i n g s  p la n s  a n d  th o s e  w h ic h  o f f e r  " e x t e n d e d "  o r  
" s a b b a t i c a l "  b e n e f i t s  b e y o n d  b a s i c  p la n s  to  w o r k e r s  w ith  q u a l i f y in g  
le n g th s  o f  s e r v i c e .  T y p ic a l  o f  s u c h  e x c lu s io n s  a r e  p la n s  in  th e  s t e e l ,  
a l u m in u m , a n d  c a n  i n d u s t r i e s .  S e p a r a t e  e s t i m a t e s  a r e  p r o v i d e d  a c 
c o r d in g  to  e m p lo y e r  p r a c t i c e  in  c o m p u t in g  v a c a t i o n  p a y m e n ts ,  s u c h  a s  
t i m e  p a y m e n ts ,  p e r c e n t  o f a n n u a l  e a r n i n g s ,  o r  f l a t - s u m  a m o u n t s .  H o w 
e v e r ,  in  th e  t a b u l a t i o n s  o f v a c a t i o n  p a y , p a y m e n ts  n o t  o n  a  t i m e  b a s i s  
w e r e  c o n v e r t e d  to  a  t i m e  b a s i s ;  f o r  e x a m p le ,  a  p a y m e n t  o f 2 p e r c e n t  
o f a n n u a l  e a r n i n g s  w a s  c o n s i d e r e d  a s  th e  e q u iv a le n t  o f 1 w e e k 's  p a y .

D a t a  a r e  p r e s e n t e d  f o r  a l l  h e a l th ,  i n s u r a n c e ,  a n d  p e n s i o n  
p la n s  ( t a b l e s  B - 6  a n d  B -7 )  f o r  w h ic h  a t  l e a s t  a  p a r t  o f th e  c o s t  is  
b o r n e  b y  th e  e m p lo y e r ,  e x c e p t in g  o n ly  l e g a l  r e q u i r e m e n t s  s u c h  a s

* An estab lishm ent was considered as hav ing a po licy  if  i t  m e t e ith e r  of the follow ing 
conditions: (1) O perated  la te  shifts a t the tim e  of the survey, or (2) had form al provisions covering 
la te  shifts. A n estab lish m en t was considered as hav ing fo rm al provisions if  i t  (1) had  op era ted  la te  
shifts during the 12 m onths prior to the  survey, or (2) had  provisions in w ritten  form  for operating  
la te  shifts.

w o r k m e n 's  c o m p e n s a t io n ,  s o c i a l  s e c u r i t y ,  a n d  r a i l r o a d  r e t i r e m e n t .  
S u c h  p la n s  in c lu d e  th o s e  u n d e r w r i t t e n  fcy a  c o m m e r c i a l  i n s u r a n c e  
c o m p a n y  a n d  th o s e  p r o v i d e d  th r o u g h  a  u n io n  fu n d  o r  p a id  d i r e c t l y  b y  
th e  e m p l o y e r  o u t  o f c u r r e n t  o p e r a t i n g  fu n d s  o r  f r o m  a  fu n d  s e t  a s i d e  
f o r  th i s  p u r p o s e .  D e a th  b e n e f i t s  a r e  in c lu d e d  a s  a  f o r m  o f  l i f e  i n 
s u r a n c e .  S e l e c t e d  h e a l t h  i n s u r a n c e  b e n e f i t s  p r o v i d e d  e m p lo y e e s  a n d  
d e p e n d e n t s  a r e  a l s o  p r e s e n t e d .

S ic k n e s s  a n d  a c c i d e n t  i n s u r a n c e  i s  l i m i t e d  to  t h a t  ty p e  o f 
i n s u r a n c e  u n d e r  w h ic h  p r e d e t e r m i n e d  c a s h  p a y m e n ts  a r e  m a d e  d i r e c t l y  
to  th e  i n s u r e d  o n  a  w e e k ly  o r  m o n th ly  b a s i s  d u r in g  i l l n e s s  o r  a c c i d e n t  
d i s a b i l i t y .  I n f o r m a t io n  i s  p r e s e n t e d  f o r  a l l  s u c h  p la n s  to  w h ic h  th e  
e m p lo y e r  c o n t r i b u t e s .  H o w e v e r ,  in  N ew  Y o r k  a n d  N ew  J e r s e y ,  w h ic h  
h a v e  e n a c te d  t e m p o r a r y  d i s a b i l i t y  i n s u r a n c e  la w s  w h ic h  r e q u i r e  e m 
p l o y e r  c o n t r i b u t i o n s ,  * 2 p la n s  a r e  in c lu d e d  o n ly  if  th e  e m p lo y e r  ( l )  c o n 
t r i b u t e s  m o r e  th a n  is  l e g a l l y  r e q u i r e d ,  o r  (2 ) p r o v i d e s  th e  e m p lo y e e  
w ith  b e n e f i t s  w h ic h  e x c e e d  th e  r e q u i r e m e n t s  o f th e  la w . T a b u la t io n s  
o f  p a id  s i c k  l e a v e  p la n s  a r e  l i m i t e d  to  f o r m a l  p l a n s 3 w h ic h  p r o v i d e  
f u l l  p a y  o r  a  p r o p o r t i o n  o f  th e  w o r k e r 's  p a y  d u r in g  a b s e n c e  f r o m  w o r k  
b e c a u s e  o f i l l n e s s .  S e p a r a t e  t a b u l a t i o n s  a r e  p r e s e n t e d  a c c o r d in g  to  
( l )  p la n s  w h ic h  p r o v i d e  f u l l  p a y  a n d  n o  w a i t in g  p e r i o d ,  an d  (2) p la n s  
w h ic h  p r o v i d e  e i t h e r  p a r t i a l  p a y  o r  a  w a i t in g  p e r i o d .  In  a d d i t i o n  
to  th e  p r e s e n t a t i o n  o f  th e  p r o p o r t i o n s  o f w o r k e r s  w ho  a r e  p r o v id e d  
s i c k n e s s  a n d  a c c i d e n t  i n s u r a n c e  o r  p a id  s i c k  l e a v e ,  a n  u n d u p l ic a te d  
t o t a l  i s  s h o w n  o f w o r k e r s  w ho  r e c e i v e  e i t h e r  o r  b o th  ty p e s  o f b e n e f i t s .

C a t a s t r o p h e  i n s u r a n c e ,  s o m e t i m e s  r e f e r r e d  to  a s  e x te n d e d  
m e d i c a l  i n s u r a n c e ,  in c lu d e s  th o s e  p la n s  w h ic h  a r e  d e s ig n e d  to  p r o t e c t  
e m p lo y e e s  in  c a s e  o f s i c k n e s s  a n d  in ju r y  in v o lv in g  e x p e n s e s  b e y o n d  
th e  n o r m a l  c o v e r a g e  o f  h o s p i t a l i z a t i o n ,  m e d i c a l ,  a n d  s u r g i c a l  p l a n s .  
M e d ic a l  i n s u r a n c e  r e f e r s  to  p la n s  p r o v id in g  f o r  c o m p le t e  o r  p a r t i a l  
p a y m e n t  o f d o c t o r s '  f e e s .  S u c h  p la n s  m a y  b e  u n d e r w r i t t e n  b y  c o m 
m e r c i a l  i n s u r a n c e  c o m p a n ie s  o r  n o n p r o f i t  o r g a n i z a t i o n s  o r  th e y  m a y  
b e  s e l f - i n s u r e d .  T a b u la t i o n s  o f  r e t i r e m e n t  p e n s i o n  p l a n s  a r e  l i m i t e d  
to  th o s e  p la n s  t h a t  p r o v i d e  m o n th ly  p a y m e n t s  f o r  th e  r e m a i n d e r  o f 
th e  w o r k e r 's  l i f e .

P r o f i t - s h a r i n g  p la n s  ( t a b le  B -8 )  a r e  l i m i t e d  to  f o r m a l  p la n s  
w ith  d e f i n i t e  f o r m u l a s  f o r  c o m p u t in g  p r o f i t  s h a r e s  to  b e  d i s t r i b u t e d  
a m o n g  e m p lo y e e s  a n d  w h o s e  f o r m u l a s  w e r e  c o m m u n i c a t e d  to  e m 
p lo y e e s  in  a d v a n c e  o f th e  d e t e r m i n a t i o n  o f p r o f i t s .  D a t a  a r e  p r e s e n t e d  
a c c o r d in g  to  p r o v i s i o n s  f o r  d i s t r i b u t i n g  p r o f i t  s h a r e s  to  e m p lo y e e s :  
( l )  C u r r e n t  o r  c a s h  d i s t r i b u t i o n  o f  p r o f i t  s h a r e s  w i th in  a  s h o r t  p e r i o d  
a f t e r  d e t e r m i n a t i o n  o f p r o f i t s ;  (2) d e f e r r e d  d i s t r i b u t i o n  o f p r o f i t  s h a r e s  
a f t e r  a  s p e c i f i e d  n u m b e r  o f y e a r s  o r  a t  r e t i r e m e n t ;  (3) c o m b in a t io n  
c u r r e n t  a n d  d e f e r r e d  p l a n s ;  a n d  (4) e l e c t i v e  d i s t r i b u t i o n  p l a n s ,  u n d e r  
w h ic h  e a c h  p a r t i c i p a n t  is  r e q u i r e d  to  s e l e c t  w h e th e r  to  ta k e  h is  s h a r e  
o f th e  c u r r e n t  y e a r ' s  p r o f i t  in  c a s h ,  h a v e  i t  d e f e r r e d ,  o r  p a r t  in  c a s h  
a n d  p a r t  d e f e r r e d .

2 The tem porary  d isab ility  laws in C alifo rn ia  and Rhode Island do no t require em p loyer 
contributions.

3 An estab lishm ent was considered as hav ing a form al p lan  if i t  established a t le a s t the 
m in im um  num ber of days of sick leav e  ava ilab le  to  each  em p loyee . Such a p lan  need  no t be 
w ritten , bu t inform al sick leav e  allow ances, d e te rm ined  on an ind iv idual basis, were excluded .
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Table 1. Establishm ents and w ork ers within scope of survey and number studied in Cincinnati, Ohio—Ky. —Ind. , 1 by m a jor  industry d iv ision , 2 M arch 1966)

Industry d iv ision

M inimum 
em ploym ent 
in esta b lish 

ments in scope 
o f  study

Number o f establishm ents W orkers in establishm ents

Within scope 
o f  study* Studied

Within scope o f study
Studied

T ota l4
Plant O ffice

Number P ercen t T ota l4

A ll d iv ision s___  _____ _____ _____ _____________ _ 859 202 231, 300 100 150, 200 38, 000 136,330

M anufacturing- — -  __________________________ 50 425 100 145, 300 63 100,100 19, 900 86,150
N onm anufacturing_________________________________ - 434 102 86, 000 37 50, 100 18, 100 50, 180

T ran sportation , com m unication , and
other public u t ilit ie s 5- ____ — __ __  ___ 50 70 27 25, 600 11 0 ( ‘ ) 19, 760

W holesale trade - _____________________________ 50 103 14 9, 200 4 0 ( 6) 1, 620
Retail trade____________________________________ 50 129 28 28, 800 12 ( 6) ( 6) 17,230
Finance, insurance, and rea l e s ta te ________ 50 56 16 11, 800 5 (7) ( 6) 7, 200
S erv ices  8 ---------------------------------------------------------- 50 76 17 10, 600 5 ( 6) ( 6) 4, 370

1 The Cincinnati Standard M etropolitan  Statistical A rea, as defined by the Bureau o f the Budget through M arch 1965, con s ists  o f  C lerm ont, Hamilton, and W arren Counties, Ohio; Boone, 
C am pbell, and Kenton C ounties, K y . ; and D earborn  County, Ind. The "w ork ers  within scope o f  study" estim ates shown in this table provide a reasonably  accurate descrip tion  o f the size  and 
com p osition  o f  the labor fo r c e  included in the survey. The estim ates are not intended, how ever, to serve  as a basis o f  com p a rison  with other em ploym ent indexes fo r  the area to m easure 
em ploym ent trends o r  lev e ls  since (1) planning o f  wage surveys requ ires  the use o f  establishm ent data com piled  con sid erab ly  in advance of the payroll period  studied, and (2) sm all establishm ents 
are excluded fro m  the scope o f  the survey.

2 The 1957 rev ised  ed ition  o f the Standard Industrial C la ss ifica tion  Manual and the 1963 Supplement w ere used in c la ssify in g  establishm ents by industry d iv ision .
3 Includes all establishm ents with total em ploym ent at or  above the m inim um  lim itation . A ll outlets (within the area) o f  com panies in such industries as trade, finance, auto repair se rv ice , 

and m otion  p icture theaters are con sid ered  as 1 establishm ent.
4 Includes executive, p ro fession a l, and other w ork ers excluded from  the separate plant and o ffice  ca teg or ies .
5 Taxicabs and s e rv ice s  incidental to w ater transportation  w ere excluded.
6 This industry d iv ision  is  represen ted  in estim ates fo r  "a ll in d u str ies" and "nonm anufacturing" in the Series  A  tables, and fo r  "a ll in d u stries" in the S eries  B tables. Separate presentation 

o f  data for  this d iv ision  is not m ade fo r  one o r  m ore  o f the follow ing reason s: (1) Em ploym ent in the d iv ision  is too sm all to provide enough data to m erit  separate study, (2) the sam ple 
was not designed in itia lly  to perm it separate presentation, (3) resp on se  was insu fficien t o r  inadequate to perm it separate presentation, and (4) there is poss ib ility  o f  d isc lo su re  o f individual 
establishm ent data.

7 W orkers fro m  this entire industry d iv ision  are represen ted  in  estim ates fo r  "a ll in d u str ies" and "nonm anufacturing" in the S eries  A  tables, but from  the rea l estate portion  only in 
estim ates fo r  "a ll in d u stries" in  the S eries  B tab les. Separate presentation  o f data fo r  this d iv ision  is not made fo r  one or  m ore  o f the reasons given in footnote 6 above.

8 H otels; personal s e rv ice s ; business s e rv ice s ; autom obile rep a ir  shops; m otion  p ictu res; nonprofit m em bersh ip  organization s (excluding re lig iou s  and charitable organization s); and engineering 
and arch itectura l s e rv ice s .

About th ree -fifth s  o f the w ork ers within scope o f the survey in the Cincinnati area 
w ere em ployed in m anufacturing f irm s . The follow ing table presents the m a jor  industry 
groups and sp ec ific  industries as a percent o f all m anufacturing:

Industry group

T ransportation  equ ipm ent---------18
M achinery (except e le ctr ica l)  — 14
Food  products--------------------------------12
C h em ica ls_______________________  9
F a bricated  m etal p ro d u cts -------  8
Printing and publishing-------------- 7
E le c tr ica l m a ch in ery ----------------- 6

S pecific  industries 

M otor v eh ic les  and equipm ent— 10
M etalw orking m ach inery  and

equipm ent---------------------------------- 9
A ircra ft  and p a r ts ---------------------- 8
Soap, detergents and cleaning 

preparations, perfum es, 
c o sm e tic s , and other to ilet 
preparations------------------------------  5

This in form ation  is based on estim ates o f  total em ploym ent derived  fro m  universe 
m ateria ls  com p iled  p rior  to actual survey. P roportion s in various industry d iv isions m ay 
d iffer  fro m  proportion s based on the resu lts  o f  the survey as shown in table 1 above.
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4

Wage Trends for Selected Occupational Groups

P r e s e n t e d  in  t a b l e  Z a r e  i n d e x e s  a n d  p e r c e n t a g e s  of c h a n g e  in  
a v e r a g e  s a l a r i e s  of o f f i c e  c l e r i c a l  w o r k e r s  a n d  i n d u s t r i a l  n u r s e s ,  a n d  
in  a v e r a g e  e a r n i n g s  of s e l e c t e d  p l a n t  w o r k e r  g r o u p s .

F o r  o f f i c e  c l e r i c a l  w o r k e r s  a n d  i n d u s t r i a l  n u r s e s ,  t h e  p e r 
c e n t a g e s  of c h a n g e  r e l a t e  t o  a v e r a g e  w e e k l y  s a l a r i e s  f o r  n o r m a l  h o u r s  
of w o r k ,  t h a t  i s ,  t h e  s t a n d a r d  w o r k  s c h e d u l e  f o r  w h i c h  s t r a i g h t - t i m e  
s a l a r i e s  a r e  p a i d .  F o r  p l a n t  w o r k e r  g r o u p s ,  t h e y  m e a s u r e  c h a n g e s  
in  a v e r a g e  s t r a i g h t - t i m e  h o u r l y  e a r n i n g s ,  e x c l u d i n g  p r e m i u m  p a y  f o r  
o v e r t i m e  a n d  f o r  w o r k  o n  w e e k e n d s ,  h o l i d a y s ,  a n d  l a t e  s h i f t s .  T h e  
p e r c e n t a g e s  a r e  b a s e d  o n  d a t a  f o r  s e l e c t e d  k e y  o c c u p a t i o n s  a n d  i n 
c l u d e  m o s t  of t h e  n u m e r i c a l l y  i m p o r t a n t  j o b s  w i t h i n  e a c h  g r o u p .

O ffice c ler ica l (m en and w om en):
Bookkeeping-m achine operators, class B 
Cleiks, accounting, classes A and B 
Cleiks, file , classes A , B, and C 
Clerks, order 
Clerks, payroll 
Com ptom eter operators 
Keypunch operators, classes A and B 
O ffice boys and girls 
Stenographers, general 
Stenographers, senior 
Switchboard operators, classes A and B 
Tabulating-m achine operators, class B 
Typists, classes A and B

Industrial nurses (m en and women): 
Nurses, industrial (registered) 

Skilled m aintenance (men): 
Carpenters 
Electricians 
Machinists 
M echanics
M echanics (autom otive)
Painters
Pipefitters
T ool and die makers

Unskilled plant (men):
Janitors, porters, and cleaners 
Laborers, material handling

NOTE: Secretaries, included in the list o f  jobs in all previous years, are
excluded because o f  a change in the description this year.

A v e r a g e  w e e k l y  s a l a r i e s  o r  a v e r a g e  h o u r l y  e a r n i n g s  w e r e  
c o m p u t e d  f o r  e a c h  of t h e  s e l e c t e d  o c c u p a t i o n s .  T h e  a v e r a g e  s a l a r i e s  
o r  h o u r l y  e a r n i n g s  w e r e  t h e n  m u l t i p l i e d  b y  e m p l o y m e n t  in  e a c h  of

th e  j o b s  d u r i n g  t h e  p e r i o d  s u r v e y e d  in  1 96 1 .  T h e s e  w e i g h t e d  e a r n i n g s  
f o r  i n d i v i d u a l  o c c u p a t i o n s  w e r e  t h e n  t o t a l e d  t o  o b t a i n  a n  a g g r e g a t e  f o r  
e a c h  o c c u p a t i o n a l  g r o u p .  F i n a l l y ,  t h e  r a t i o  ( e x p r e s s e d  a s  a  p e r c e n t a g e )  
of th e  g r o u p  a g g r e g a t e  f o r  t h e  o n e  y e a r  t o  t h e  a g g r e g a t e  f o r  t h e  o t h e r  
y e a r  w a s  c o m p u t e d  a n d  t h e  d i f f e r e n c e  b e t w e e n  t h e  r e s u l t  a n d  100 i s  
t h e  p e r c e n t a g e  of  c h a n g e  f r o m  t h e  o n e  p e r i o d  to  t h e  o t h e r .  T h e  
i n d e x e s  w e r e  c o m p u t e d  b y  m u l t i p l y i n g  t h e  r a t i o s  f o r  e a c h  g r o u p  
a g g r e g a t e  f o r  e a c h  p e r i o d  a f t e r  t h e  b a s e  y e a r  (1 9 6 1 ) .

T h e  i n d e x e s  a n d  p e r c e n t a g e s  of c h a n g e  m e a s u r e ,  p r i n c i p a l l y ,  
t h e  e f f e c t s  o f  (1) g e n e r a l  s a l a r y  a n d  w a g e  c h a n g e s ;  (2 ) m e r i t  o r  o t h e r  
i n c r e a s e s  i n  p a y  r e c e i v e d  b y  i n d i v i d u a l  w o r k e r s  w h i l e  i n  t h e  s a m e  jo b ;  
a n d  (3) c h a n g e s  in  a v e r a g e  w a g e s  d u e  to  c h a n g e s  i n  t h e  l a b o r  f o r c e  r e 
s u l t i n g  f r o m  l a b o r  t u r n o v e r ,  f o r c e  e x p a n s i o n s ,  f o r c e  r e d u c t i o n s ,  a n d  
c h a n g e s  i n  t h e  p r o p o r t i o n s  of w o r k e r s  e m p l o y e d  b y  e s t a b l i s h m e n t s  w i t h  
d i f f e r e n t  p a y  l e v e l s .  C h a n g e s  in  t h e  l a b o r  f o r c e  c a n  c a u s e  i n c r e a s e s  
o r  d e c r e a s e s  i n  t h e  o c c u p a t i o n a l  a v e r a g e s  w i t h o u t  a c t u a l  w a g e  c h a n g e s .  
F o r  e x a m p l e ,  a  f o r c e  e x p a n s i o n  m i g h t  i n c r e a s e  t h e  p r o p o r t i o n  of l o w e r  
p a i d  w o r k e r s  i n  a  s p e c i f i c  o c c u p a t i o n  a n d  l o w e r  t h e  a v e r a g e ,  w h e r e a s  
a  r e d u c t i o n  in  t h e  p r o p o r t i o n  of l o w e r  p a i d  w o r k e r s  w o u l d  h a v e  th e  
o p p o s i t e  e f f e c t .  S i m i l a r l y ,  t h e  m o v e m e n t  o f  a  h i g h - p a y i n g  e s t a b l i s h 
m e n t  o u t  o f  a n  a r e a  c o u l d  c a u s e  t h e  a v e r a g e  e a r n i n g s  to  d r o p ,  e v e n  
t h o u g h  n o  c h a n g e  in  r a t e s  o c c u r r e d  in  o t h e r  e s t a b l i s h m e n t s  i n  t h e  a r e a .  
D a t a  a r e  a d j u s t e d  w h e r e  n e c e s s a r y  t o  r e m o v e  f r o m  t h e  i n d e x e s  a n d  
p e r c e n t a g e s  of c h a n g e  a n y  s i g n i f i c a n t  e f f e c t  c a u s e d  b y  c h a n g e s  in  
s c o p e  of t h e  s u r v e y .

T h e  u s e  of c o n s t a n t  e m p l o y m e n t  w e i g h t s  e l i m i n a t e s  t h e  e f f e c t  
o f  c h a n g e s  i n  t h e  p r o p o r t i o n  of w o r k e r s  r e p r e s e n t e d  in  e a c h  j o b  i n 
c l u d e d  in  t h e  d a t a .  T h e  p e r c e n t a g e s  o f c h a n g e  r e f l e c t  o n l y  c h a n g e s  in  
a v e r a g e  p a y  f o r  s t r a i g h t - t i m e  h o u r s .  T h e y  a r e  n o t  i n f l u e n c e d  b y  
c h a n g e s  i n  s t a n d a r d  w o r k  s c h e d u l e s ,  a s  s u c h ,  o r  b y  p r e m i u m  p a y  
f o r  o v e r t i m e .

Table 2. Indexes o f  standard w eekly salaries and straight-time hourly earnings for selected occupational groups in Cincinnati, Ohio—Ky. —In d ., 
March 1966 and March 1965, and percents o f  increase for selected periods

Industry and occupational group

Indexes
(March 1961=100)

Percents df increase

March 1966 March 1965
March 1965 

to
March 1966

March 1964 
to

March 1965

March 1963 
to

March 1964

March 1962 
tp

March 1963

March 1961 
to

March 1962

February 1960 
to

March 1961

A ll industries:
O ffice c lerica l (m en and w o m e n )--------- 114.9 112.3 2.3 2 .9 2 .3 3 .0 3 .6 2. 7
Industrial nurses (m en and w o m e n )------- 112.6 110.6 1.8 3 .8 1.9 3 .5 1.0 5 .3
Skilled maintenance (m en )-------------------- 11S.3 111. 1 3.8 2 .6 2. 5 3 .9 1 .6 5. 2
Unskilled plant (m e n )---------------------------- 120 .2 113.9 5 .6 2. 5 3 .0 2 .9 4 .8 6 .0

Manufacturing:
O ffice c ler ica l (m en and w o m e n )--------- 113. 5 110.7 2 .5 2. 2 2. 2 2 .7 3. 3 2 .9
Industrial nurses (m en and w o m e n )------- 113.8 110.7 2.8 3 .8 2 .5 3 .0 1.0 5. 4
Skilled maintenance (m en )-------------------- 114.3 110. 5 3 .4 2 .2 2 .7 4 .0 1 .3 5. 1
Unskilled plant ( m e n ) ---------------------------- 118.8 113 .5 4 .7 2 .6 2 .4 3.1 4 .8 6 .6
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A. Occupational Earnings 

Table A-l. Office Occupations—Men and Women

5

(A verage  s tra igh t-tim e  w eekly  hours and earn ings fo r  se le c te d  occu pation s studied on an a rea  b a s is
b y  in dustry  d iv is io n , C incinnati, O hio—Ky.—Ind., M arch  1966)

Sex, occupat ion , and industry  div ision
Average
weekly
hours1

(standard)

Weekly earnings1 
___ (standard)

Middle range 1

Number of w orkers receiving straight-time weekly earnings of—
t S

85 90 95 100 105 110 115 120 125
( * $ * *

130 135 1A0 165 150
and

under
55 60 65 70 75 80 85 90 95 100 105 110 115 120 125 130 135 160 165 150 ov er

SEN
CLERKS. ACCOUNTING, CLASS A ---------------

MANUFACTURING -----------------------------------------
NONMANUFACTURING----------------------------------

CLERKS, ACCOUNTING, CLASS B ----------------
MANUFACTURING-----------------------------------------
NONMANUFACTURING----------------------------------

CLERKS, ORDER ------------------------------------------------
MANUFACTURING-----------------------------------------
NONMANUFACTURING ----------------------------------

OFFICE BOVS -----------------------------------------------------
MANUFACTURING-----------------------------------------
NONMANUFACTURING-----------------------------------

TABULATING-MACHINE OPERATORS,

TABUL ATING-MACHlNE OPERATORS,
CLASS B ------------------------------------------------------------

MANUFACTUR I N G ------------------------------------------
NONMANUFACTURING-----------------------------------

TABULATING-MACHINE OPERATORS,
CLASS C ------------------------------------------------------------

$ $ $ $
276 39.5 116.00 115.00 98 .0 0 -1 2 8 .5 0 - - - - 2 - 15 15 21 27 16 29 15 11 61 25 10 18 15 13 5
170 6 0 .0 116.00 110.00 9 6 .50 -136 .00 - - - - 2 - 2 15 16 27 13 11 6 9 12 13 3 17 8 11 5
106 39.5 116.50 121.00 107 .00 -126 .50 " - - - - - 13 - 5 - 1 18 9 2 29 12 7 1 7 2 -

157 39.0 90.00 92.00 8 2 .5 0 - 98.50 - 1 3 3 6 19 16 18 37 22 5 15 5 3 6 - - - - - _
82 39.5 91.50 92.50 8 3 .50 -106 .00 - 1 2 1 i 5 16 3 26 6 A 16 2 - 3 - - - - - -
75 38.5 89.00 90.50 7 9 .0 0 - 97.00 - “ 1 2 5 16 - 15 13 16 i 1 3 3 1 - - - - - -

609 39.5 105.50 108.00 9 2 .00 -122 .50 - _ 10 12 12 9 10 31 69 16 35 35 52 7 56 31 16 26 2 - 6
266 6 0 .0 100.50 103.50 88 .00 -116 .50 - - 10 12 3 9 10 31 26 7 23 35 22 7 27 13 3 6 2 - -
163 39.0 113.00 115.00 100 .00 -128 .50 “ " 9 - - 23 9 12 - 30 - 27 18 11 18 - - 6

262 39.5 66 .50 65.50 6 0 .0 0 - 70.00 18 68 56 77 30 11 8 2 2 6 2 3 1 - - - - - -
189 39.5 66.50 66.00 6 1 .0 0 - 70.50 10 29 68 53 25 8 7 2 2 i 2 1 - 1 - - - - - - -

73 38.0 66.00 66.00 5 8 .0 0 - 69.50 8 19 6 26 5 3 1 “ “ 5 “ 2

57 39.5 122.00 121.00 112 .50-129 .50 6 1 16 5 16 A - 5 1 5 2

191 39.0 100.00 96.00 8 6 .00 -110 .50 _ _ 3 3 18 17 30 22 13 17 20 8 3 12 i 7 8 5 3 1
160 39.0 100.00 95.00 8 5 .50 -111 .00 - - - 3 3 12 16 22 15 11 n 12 5 2 3 i 7 8 5 3 1

51 60.0 99.50 101.50 8 9 .00 -111 .50 ” “ ” ~ 6 1 8 7 2 6 8 3 1 9 “ “

56 39.5 85.00 88.00 7 3 .5 0 - 93.50 _ - _ 3 15 i 3 9 16 6 2 1

WOMEN

BILLERS. MACHINE (BILLING
MACHINE I ----------------------------------------------------------

MANUFACTURING------------------------------------------
NONMANUFACTURING -----------------------------------

BILLERS, MACHINE (BOOKKEEPING 
MACHINE! ----------------------------------------------------------

BOOKKEEPING-MACHINE OPERATORS,
CLASS A ------------------------------------------------------------

MANUFACTURING------------------------------------------
NONMANUFACTURING-----------------------------------

BOOKKEEPING-MACHINE OPERATORS,
CLASS 8 ------------------------------------------------------------

MANUFACTURING------------------------------------------
NONMANUFACTUR I N G -----------------------------------

CLERKS, ACCOUNTING, CLASS A ----------------
MANUFACTURING------------------------------------------
NONMANUFACTUR I N G -----------------------------------

CLERKS, ACCOUNTING, CLASS 8 ----------------
MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

151 3 9.5 71.00 71.00 6 3 .5 0 - 81.50 28 6 6 33 20 15 23 11 2 2 - A _ _ - 1 - - - - _

75 60.0 73.50 70.00 6 7 .0 0 - 82.00 - 5 3 30 10 6 8 8 2 2 - - - - 1 - - - - -

76 39.0 68.00 72.00 5 3 .5 0 - 81.00 28 1 3 3 10 9 15 3 ~ “ A

56 + o o 86 .50 78.00 7 2 .5 0 - 105.50 - - - 9 11 16 2 - *5 - - 15

166 39.5 86.50 88.50 8 1 .0 0 - 93.50 _ _ 2 2 10 20 15 36 32 13 3 6 A 1 _ _ _ _ _ _
85 39.5 82.50 85.50 7 7 .5 0 - 89.00 - - 2 - 10 18 11 28 12 2 1 i
59 39.0 92.50 93.50 8 9 .5 0 - 99.00 “ “ 2 “ 2 A 8 20 11 2 5 A 1 “ * ~ •

360 39.0 76.00 76.00 6 8 .5 0 - 83.50 _ 25 17 60 55 70 62 29 12 19 8 1 i 1 _ _ _ _ _
166 39.5 79.50 77.50 7 2 .0 0 - 90.00 - 9 A 16 38 35 19 5 10 19 8 1 i 1 - - - - - - -

176 39.0 73.00 76.00 6 6 .5 0 - 61.00 - 16 13 A6 17 35 23 26 2

2 93 39.0 102.00 100.50 9 0 .0 0 - 116.50 - - 1 _ 1 8 6 27 21 62 27 55 8 17 19 18 1 16 A - 10 3
172 39.5 107.00 106.00 9 1 .5 0 - 122.50 - - - 11 3 7 1 8 15 9 31 1 11 16 16 1 16 A - 10 3
121 38.0 96.00 95.00 8 5 .0 0 - 102.50 * 1 7 3 20 3 27 18 26 7 6 3 2 - - - - - -

921 39.5 77.00 76.00 6 8 .5 0 - 85.50 8 66 73 123 160 168 109 60 62 50 26 23 8 2 2 1 - _ - - _

678 39.5 77.00 76.50 6 8 .5 0 - 85.00 - 66 37 56 81 76 67 61 27 18 9 9 8 2 2 1 - - - - -

663 39.0 77.00 75.50 6 8 .5 0 - 87.00 8 22 36 67 79 72 62 19 35 32 17 16

See footn otes at end o f table,
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6

Table A-l. Office Occupations—Men and W omen— Continued

(A verage  stra igh t-tim e  w eek ly  hours and earn ings fo r  se le c te d  occu pation s studied on an area  b as is
by in dustry  d iv is ion , C incinnati, O hio—Ky.—Ind., M arch  1966)

Sex, oc cupat ion,  and industry d iv is ion
Number

of
workers

weekly
hours1

(standard)

WOMEN -  CONTINUED

CLERKS, FILE, CLASS A 
MANUFACTURING--------

12074
CLERKS, FILE, CLASS B

MANUFACTUR I N G --------
NONMANUFACTURING -

391
140
251

3 8 .5
3 9 .5  
3 8 . 0

CLERKS, FILE, CLASS C
MANUFACTUR I N G --------
NONMANUFACTUR ING -

158
51

107

3 8 .5
4 0 . 0
3 8 .0

CLERKS, ORDER —  
MANUFACTUR ING

289 3 9 .5
245 3 9 .5

CLERKS, PAYROLL -------
MANUFACTURING —  
NONMANUFACTURING

375 3 9 . 0
269 3 9 .5
110  3 8 .5

COMPTOMETER OPERATORS
MANUFACTURING --------
NONMANUFACTUR ING -

402
173
229

3 9 .5
39 .5
3 9 .5

OUPL IC AT I N G - M A C H I N E  O P E R A T O R S  
( MI ME O G R A P H  OR D I T T O ! ----------------- 55 3 9 . 0

KEYPUNCH OPERATORS, CLASS A
MANUFACTURING----------------------
NONMANUFACTUR I N G ---------------

252 3 8 .5
112 4 0 . 0
140  38 .0

KEYPUNCH OPERATORS, CLASS B
MANUFACTUR I N G ---------------------
NONMANUFACTUR I N G ---------------

75 B 
363 
395

3 9 . 0  
3 9 .5
3 8 . 0

OFFICE GIRLS -----------------
NONMANUFACTURING -

145 3 8 .0
11 8 3 7 .5

SECRETARIES3 4-------------
MANUFACTURING ----
NONMANUFACTURING

2 , 3 7 7  3 8 .5
1 ,4 7 0  3 9 .0

907 3 8 . 0

SECRETARIES, CLASS A4 
MANUFACTUR I N G ------------

1 35 3 8 .5
85 3 9 . 0

SECRETAR 1ES, CLASS B4
MANUFACTURING-------------
NONMANUFACTUR I N G ------

382 3 9 . 0
198  3 9 .0
1 84 3 8 .5

SECRETAR IES, CLASS C4
MANUFACTURING------------
NONMANUFACTUR I N G ------

679
430
249

3 9 . 0  
3 9 .5
3 8 . 0

SECRETARIES, CLASS 04
MANUFACTURING------------
NONMANUFACTUR I N G ------

1 , 1 1 6  3 8 .5
73 8 3 9 . 0
378 3 7 .5

STENOGRAPHERS, GENERAL
MANUFACTURING-----------
NONMANUFACTURING —

1 ,3 2 9  3 8 .5
812 39 .0
517 3 7 .5

Weekly earnings1 
(standard) Number  of w o rk e r s  re ce iv in g  s tra ight - t im e  we ekly e arnings of—

$ s s s * * % t s s $ 1 % $ * t * i $ $ *
50 55 60 65 70 75 80 85 90 95 100 105 110 115 120 125 130 135 140 145 150

Mean2 Median 2 Middle range 2 and
under and

55 60 65 70 75 80 85 90 95 100 105 110 115 120 125 130 135 140 145 150 ov e r

$ $ $ $
8 2 . 5 0 8 1 . 5 0 7 7 . 5 0 -  9 0 . 0 0 - i 1 8 44 20 17 23 3 1 - 2
8 4 . 5 0 8 6 . 5 0 7 8 . 5 0 -  9 2 . 0 0 * i “ 1 3 21 6 16 23 2 1

6 5 . 0 0 6 3 . 5 0 5 7 . 5 0 -  6 9 . 5 0 31 123 59 87 39 12 n 9 6 4 10
6 7 . 5 0 6 5 . 0 0 5 8 . 5 0 -  7 4 . 0 0 2 47 21 25 13 4 i i 7 6 4
6 4 . 0 0 6 3 . 0 0 5 7 . 0 0 -  6 8 . 5 0 29 76 38 62 26 8 - 2 - - 10

5 8 . 0 0 5 7 . 5 0 5 5 . 0 0 -  6 0 . 0 0 38 81 12 22 3 2
6 2 . 0 0 6 3 . 0 0 5 6 . 5 0 -  6 7 . 5 0 8 15 5 22 - 1
5 6 . 5 0 5 7 . 0 0 5 4 . 5 0 -  5 9 . 0 0 30 66 7 - 3 1

7 9 . 0 0 7 8 . 0 0 7 0 . 5 0 -  8 8 . 5 0 3 6 27 29 52 47 41 18 25 17 8 7 6 3 - - - - - - -
8 0 . 5 0 7 9 . 0 0 7 1 . 5 0 -  9 1 . 0 0 3 5 27 16 32 47 31 18 25 17 8 7 6 3 - - - - -

8 8 . 0 0 8 5 . 5 0 7 6 . 0 0 - 1 0 1 . 0 0 - 12 15 31 29 50 49 28 41 23 43 9 25 7 6 2 3 3 1 2
8 8 . 0 0 8 5 . 0 0 7 7 . 0 0 -  9 8 . 5 0 10 7 28 8 36 45 27 30 16 19 7 22 1 4 2 3 1 1 2 -
8 8 . 5 0 9 1 . 0 0 7 3 . 5 0 - 1 0 2 . 5 0 2 8 3 21 14 4 1 11 7 24 2 3 6 2 - - 2 - - -

7 8 . 0 0 7 6 . 0 0 7 0 . 0 0 -  8 6 . 5 0 13 8 44 37 80 79 32 29 31 14 18 4 _ 3 3 7 - - _ - -
7 9 . 0 0 7 5 .0 0 7 0 . 0 0 -  8 6 . 0 0 - - 20 22 47 29 10 12 8 7 3 2 - 3 3 7 - - - - -
7 7 . 5 0 7 7 . 0 0 6 9 . 0 0 -  8 7 . 0 0 13 8 24 15 33 50 22 17 23 7 15 2

7 1 . 5 0 6 8 . 0 0 6 2 . 0 0 -  8 2 . 5 0 2 8 11 11 6 - 8 5 1 2 - 1

8 7 . 0 0 8 6 . 5 0 7 9 , 0 0 -  9 4 . 0 0 - i 2 6 19 45 43 40 40 23 12 6 12 3 . - - - - _ -
9 3 . 5 0 9 3 . 5 0 8 5 . 5 0 - 1 0 1 . 0 0 - - - 2 1 10 14 11 25 20 10 6 10 3 - - - - - - -
8 2 . 0 0 8 2 . 0 0 7 6 . 5 0 -  8 8 . 0 0 i 2 4 18 35 29 29 15 3 2 - 2

7 4 . 0 0 7 3 . 0 0 6 4 . 5 0 -  8 2 . 5 0 10 73 123 94 143 88 82 68 31 11 17 6 4 _ 4 4 _ - . -
8 0 . 5 0 8 0 . 0 0 7 1 . 5 0 -  8 8 . 0 0 - 17 22 34 68 40 64 45 28 10 17 6 4 - 4 4 - - - - -
6 8 . 5 0 6 7 . 5 0 6 1 . 5 0 -  7 4 . 5 0 10 56 101 60 75 48 18 23 3 1

6 0 . 5 0 6 0 . 5 0 5 6 . 0 0 -  6 4 . 5 0 27 39 49 16 10 4
6 0 . 5 0 6 0 . 5 0 5 6 . 5 0 -  6 4 . 0 0 21 34 42 11 8 2

1 0 5 .0 0 1 0 4 . 5 0 9 2 . 0 0 - 1 1 5 . 0 0 _ 2 10 3 53 65 148 221 2 06 232 283 2 85 2 79 164 82 94 87 70 14 35 44
1 0 6 . 0 0 1 0 5 .5 0 9 3 . 5 0 - 1 1 5 . 0 0 - - - 1 44 24 89 121 131 149 166 156 2 24 82 46 70 71 42 9 11 34
1 0 3 .0 0 1 0 3 . 0 0 9 0 . 5 0 - 1 1 5 . 0 0 - 2 10 2 9 41 59 100 75 83 117 129 55 82 36 24 16 28 5 24 10

1 2 1 .5 0 1 1 9 . 0 0 1 1 2 . 0 0 - 1 3 5 . 0 0 - - _ - - 2 1 4 5 3 3 11 13 31 11 5 13 20 1 - 12
1 2 3 . 0 0 1 1 9 .5 0 1 1 2 . 0 0 - 1 3 5 . 0 0 * “ - * 2 1 i 5 3 2 5 8 20 4 5 11 10 3 12

1 1 4 .0 0 1 1 2 . 5 0 1 0 0 . 5 0 - 1 3 1 . 0 0 - - _ - _ 3 1 8 34 9 26 50 39 25 37 20 21 32 27 Z 19 20
1 18 .0 0 1 1 7 . 5 0 1 0 3 . 0 0 - 1 3 4 . 5 0 - - - - 3 11 3 6 12 26 13 13 23 10 9 23 15 2 10 19
1 09 .5 0 1 0 7 .5 0 9 7 . 0 0 - 1 2 4 . 0 0 “ - - “ “ 7 31 3 14 24 26 12 14 10 12 9 12 - 9 1

1 09 .50 1 0 8 . 0 0 9 8 . 0 0 - 1 2 3 . 5 0 - - 4 1 9 17 1 9 32 48 68 91 80 67 47 41 53 40 23 11 16 12
1 1 2 .5 0 1 1 1 .0 0 1 0 1 . 5 0 - 1 2 6 . 0 0 - - 3 3 6 6 17 5 i 67 51 49 31 30 51 37 17 7 1 3
1 0 5 .0 0 1 0 2 . 5 0 8 9 . 5 0 - 1 1 6 . 5 0 “ 4 1 6 14 13 26 31 17 24 29 18 16 11 2 3 6 4 15 9

9 6 . 5 0 9 7 . 0 0 8 7 . 5 0 - 1 0 8 . 0 0 - 2 6 2 44 43 108 151 143 132 135 129 168 36 10 7 _ _ _
9 7 . 0 0 9 6 .5  0 8 7 . 5 0 - 1 0 9 . 0 0 ~ - - 1 41 16 71 111 103 83 71 72 154 8 2 5 - - - - -
9 6 . 0 0 9 8 .5 0 8 7 .  5 0 - 1 0 6 . 5 0 2 6 1 3 27 37 40 40 49 64 57 14 28 8 2 - - - - -

7 7 . 5 0 7 7 . 0 0 7 0 . 0 0 -  8 4 . 0 0 6 45 129 150 252 230 2 32 107 79 35 15 13 9 23 4 - _ . - _
7 9 .0 0 7 9 .0 0 7 3 . 0 0 -  8 5 . 0 0 i *> 60 43 150 1 79 174 90 59 12 14 10 3 10 2 - - - - - -
7 4 . 5 0 7 2 . 0 0 6 5 . 5 0 -  8 1 . 0 0 5 40 69 107 102 51 58 17 20 23 1 3 6 13 2 “ " * ” ~

See footn otes at end o f table.
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Table A -l. Office Occupations—Men and W om en— Continued

(A verage  st ra ight - t im e  w eek ly  hours and earnings f o r  se lec ted  occupat ions  studied on an a re a  bas is  
by industry div is ion,  Cincinnati,  Ohio—Ky.—Ind., M a rch  1966)

Sex, oc cupat ion,  and industry d iv is ion
Number

of
workers

Average 
weekly 
hours1 

(standard)

Weekly earnings1 
(standard) Numbe r of v/ o r k e r s re c e iv in g  st ra ight - t im e  wee kly earning of—

Mean2 Median 2 Middle range 2

$
50

and
under

55

*
55

60

S
60

65

s
65

70

i
70

75

$
75

80

S
80

85

%
85

90

$
90

95

$
95

100

s
100

105

%
105

110

%
110

115

$
115

120

S
120

125

t
125

130

S
130

135

i
135

140

s
140

145

s
145

150

%
1 50

and

ov er

MflMEN -  CONTINUED

$ $ $ $
STENOGRAPHERS, SENIO R--------------------------- 96 8 3 9 .5 9 3 . 5 0 9 4 . 0 0 8 5 . 0 0 - 1 0 1 . 5 0 - 1 2 2 41 78 124 134 121 181 147 59 47 11 5 7 6 2 -

MANUFACTURING-------------------------------------- 76 8 3 9 .5 9 5 . 0 0 9 5 . 5 0 8 6 . 5 0 - 1 0 2 . 0 0 - - - - 8 42 110 105 98 159 122 58 36 10 5 7 6 2 -
nonmanufactur  IN G ------------------------------- 200 3 8 . 0 8 7 . 5 0 8 7 . 0 0 7 6 . 5 0 -  9 7 . 5 0 - 1 2 2 33 36 14 29 23 22 25 1 11 1 * - - - “ -

SWITCHBOARD OPERATORS, CLASS A4-------- 65 3 9 .5 1 0 0 . 0 0 9 6 . 0 0 8 9 . 0 0 - 1 1 9 . 0 0 - - - - 3 4 8 2 15 5 - 6 4 3 15 - - - - - -

SWITCHBOARO OPERATORS, CLASS B4-------- 112 3 9 .5 8 1 . 0 0 8 2 . 0 0 6 3 . 5 0 -  9 7 . 5 0 8 6 20 3 8 8 8 9 5 18 14 4 i
74 7 2 . 0 0 8 18 11' g ' WU 6 3 5 * *

SWITCHBOARD OP ERATOR-RECF P TI ONI S TS- 419 3 9 . 0 7 8 . 0 0 7 7 . 5 0 6 9 . 5 0 -  8 6 . 0 0 _ 22 38 52 58 85 56 22 33 18 22 _ 6 _ _ 7 _ _ _ - -
MANUFACTURING-------------------------------------- 220 3 9 .5 7 9 . 0 0 7 6 .5 0 6 8 . 5 0 -  9 0 . 0 0 - 14 14 38 36 29 23 12 18 13 13 - 3 - - 7 - - -

8 24 14 22 56 33 10 151 vv JU0U **'U » o .  wv 5 3

T A6ULATING-NACHINE OPERATORS,
CLASS B ------------------------------------------------------- 100 3 9 .0 9 4 . 5 0 9 3 . 0 0 8 3 . 0 0 - 1 1 1 . 5 0 - 2 3 3 4 4 15 17 4 7 7 3 23 7 1 - - - -

MANUFACTURING -------------------------------------- 61 3 9 . 5 9 9 . 5 0 1 0 7 . 5 0 8 5 . 0 0 - 1 1 3 . 0 0 - - - - 4 2 9 10 - i 4 2 23 6 “ * ~ _
TABULATING-MACHINE OPERATORS,

1J 3 3
TRANSCRIBING-MACHINE OPERATORS,

23 92 61 73 46 22 18 13
214 3 9 . 0 7 7 . 0 0 7 0 . 5 0 -  8 3 . 0 0 42 31 42 10 14

21 29 39 *
31tJmVKJ 7 4 . 5 0 9

TYPISTS, CLASS A -------------------------------------- 536 3 8 . 5 8 3 . 0 0 8 2 . 5 0 7 5 . 0 0 -  9 1 . 0 0 _ i 2 57 70 89 107 59 88 20 22 3 16 _ 2 - _ - - - -
manu fac tur in g  -------------------------------------- 290 3 9 .5 8 7 . 0 0 8 6 . 5 0 7 8 . 5 0 -  9 4 . 0 0 - i 2 1 7 19 49 46 34 62 19 20 3 16 - 2 - - - - -

7 2 . 0 0 -  8 4 . 5 0 40 40 25 26 i3 «u , a  *'J'J f v .u u 71 or

t y p i s t s ,  c l a s s  b -------------------------------------- 1 ,2 1 0 3 9 . 0 6 6 . 0 0 6 5 . 5 0 6 0 . 0 0 -  7 1 . 5 0 40 252 278 273 209 80 43 10 14 5 3 ? _ _ 1 _ - - - - -
m a n u f a c t u r i n g -------------------------------------- 508 39 .5 6 9 . 0 0 6 9 . 0 0 6 2 . 5 0 -  7 4 . 5 0 6 86 72 120 i n 53 29 6 14 5 3 2 - 1 * " “ “

1 Standard hours re f le c t  the w orkw eek  fo r  which e m ploy ees  re c e iv e  their regular  st ra ight - t im e  sa la r i e s  and the earnings c o r r e s p o n d  to these w eek ly  hours .
2 The m ean is  computed fo r  each  j o b  b y  totaling the earnings of all  w o rk e r s  and dividing b y  the num ber of w o r k e r s .  The m edian  designa tes pos it ion— half of  the e m plo y e e s  su rveyed  re ce iv e  m o re  

than the rate shown; half  re c e iv e  les s  than the rate shown. The middle  range is defined b y  2 ra tes of pay; a fourth of the w o r k e r s  earn  l e s s  than the lo w e r  of  these  ra tes and a fourth ea rn  m o re  than the 
hi gh er rate.

3 May include w o r k e r s  other  than those presented  separate ly.
4 D escr ip t io n  fo r  this occ upation has been  r e v i se d  since  the last su rvey  in this area . See appendix A.
5 W o rk e rs  w e r e  di str ibuted as fo l lo w s :  2 at $150 to $155; 1 at $160 to $165; and 9 at $170 to $175.
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Table A-2. Professional and Technical Occupations—Men and W om en

(A verage  st raigh t - t im e weekly  hours and earnings fo r  se l e c te d  occ upa t ions studied on an area  bas is 
by industry div ision , Cincinnati,  Ohio—K y . —Ind. , M a rch  1966)

Sex, occupation,  and industry  di v is ion
Average 
weekly 
hours1 

{ standard)

Weekly earnings1 
(standard)

Middle range 2

Number  o f w o rk e r s  rece iv in g  st ra ight - t im e  weekly  ea rnings of—

_ _ . 85 90 95 100 105 110  115 120 125 130 135 140 145 150 155 160 165Under
and _ _ _ _ _

85 under
90 95 100 105 110 115 120  125 130 135 140  145 150 155 160 165 170

s s s
170 180  190

— -  and

180 190 ov e r

DRAFTSMEN, CLASS A3 
MANUFACTUR ING —

DRAFTSMEN, CLASS B3
m an u fac tu rin g  —

DRAFTSMEN, CLASS C3 
MANUFACTURING —  
N 1NMANUFACTUR ING

NURSES, INDUSTRIAL (REGISTERED! 
MANUFACTURING-------------------------------

302
250

680434
320
224

133
117

4 0 . 0
4 0 . 0

4 0 . 0
4 0 . 0

4 0 . 0
4 0 . 0
4 0 . 0

4 0 . 0
4 0 . 0

$
1 5 7 . 0 0
1 5 1 . 0 0

1 3 9 . 5 0
1 2 9 . 0 0

1 0 6 . 0 0
1 0 5 .0 0
1 0 8 . 0 0

1 1 2 . 0 0
1 1 1 .5 0

$
1 5 8 . 5 0
1 5 4 .5 0

1 3 6 .5 0
1 3 0 .0 0

1 0 5 .0 0
1 0 4 .5 0
1 1 0 . 5 0

1 0 9 .0 0  
1 0 8 . 5 0

$ $
1 4 3 . 5 0 -  1 7 1 . 0 0
1 3 4 . 5 0 -  1 6 4 . 5 0

1 2 5 . 5 0 -  1 5 2 . 5 0
1 2 1 . 5 0 -  1 3 7 . 0 0

9 6 . 5 0 -  1 1 5 . 5 0
9 5 . 5 0 -  1 1 4 . 0 0

1 0 0 . 5 0 -  1 2 1 . 5 0

1 0 3 . 5 0 - 1 1 9 . 5 0
1 0 3 . 0 0 - 1 1 9 . 5 0

47
30
17

3
3

28
23

5

15
15

60
38
22

30
26

39
39

66
55
11

13
13

31
31

28
16
12

20
17

22
22

71
63

14
5
9

10
10

65
65

28
17
11

65
17

20
20

42
41

23
23

31
22

21
12

1 Standard hours re f le c t  the w orkw eek  f o r  which e m plo y e e s  re c e iv e  their re gular  st ra ight - t im e  sa la r i e s  and the earnings co r re s p o n d  to these  weekly  hours.
2 F o r  defin it ion  o f t e rm s ,  see footnote  2, table A - l .
3 D escr ip t io n  fo r  this occ upa t ion  has been  re v i se d  since the last su rvey  in this area . See appendix A.
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Table A-3. Office, Professional, and Technical Occupations—Men and W om en Combined

(A v e ra g e  s tra ig h t-t im e  w eek ly  hours and earn in gs fo r  s e le c te d  occu p a tion s  studied on an a rea  b a s is
by  industry d iv is io n , C incinnati, Ohio—K y. —Ind. , M a rch  1966)

Average j

Occ upat io n  and industry d iv is ion
Number

of
workers

Weekly 
hours 1 

(standard1

Weekly 
earnings 1 
(standard)

OFFICE OCCUPATIONS

BILLERS, MACHINE (BILLING 
MACHINE! -------------------------------------------------------------------- 181 3 9 .5

$
7 4 . 5 0

MANUFACTURING--------- --------------------------------------- 75 4 0 . 0 7 3 . 5 0
NONMANUFACTURING---------------------------------------- 106 3 9 .5 7 5 . 0 0

BILLERS, MACHINE (BOOKKEEPING
MACHINE) ------------------------------------------------------------------- 66

oo

8 3 . 0 0

BOOKKEEPING-MACHINE OPERATORS,
CLASS A ------------------------------------------------------- 144 3 9 .5 8 6 . 5 0

m a n u f a c t u r i n g -------------------------------------- 85 3 9 . 5 8 2 . 5 0
NONMANUFACTURING-------------------------------- 59 3 9 . 0 9 2 . 5 0

BOOKKEEPING-MACHINE OPERATORS,
CLASS B ------------------------------------------------------- 345 3 9 . 0 7 6 . 0 0

MANUFACTUR I N G -------------------------------------- 164 3 9 .5 7 9 . 5 0
NONMANUFACTURING---------------------------------------- 181 3 9 . 0 7 3 . 0 0

CLERKS, ACCOUNTING, CLASS A ------------------ 569 3 9 .5 1 0 8 . 0 0
MANUFACTURING ------------------------------------------------- 342 3 9 .5 1 1 0 . 5 0
NONMANUFACTUR I N G ----------------------------------------- 227 3 8 .5 1 0 3 . 5 0

CLERKS, ACCOUNTING. CLASS B ------------------ 1 , 0 7 8 3 9 . 5 7 9 . 0 0
MANUFACTURING ------------------------------------------------- 560 3 9 . 5 7 9 . 5 0
NONMANUFACTUR I N G ---------------------------------------- 518 3 9 . 0 7 9 . 0 0

CLERKS, FILE, CLASS A ----------------------------------- 1 2 1 3 9 . 5 8 3 . 0 0
m a n u f a c t u r i n g ------------------------------------------------ 74 4 0 . 0 8 4 . 5 0

CLERKS, FILE,  CLASS B ----------------------------------- 398 3 8 . 5 6 5 . 0 0
MANUFACTUR I N G ------------------------------------------------ 143 3 9 . 5 6 7 . 5 0
NONMANUFACTUR I N G ----------------------------------------- 255 3 8 . 0 6 4 . 0 0

CLERKS, FILE, CLASS C ----------------------------------- 158 3 8 .5 5 8 . 0 0
MANUFACTUR I N G -------------------------------------- 51 4 0 . 0 6 2 . 0 0
NONMANUFACTURING-------------------------------- 107 3 8 . 0 5 6 . 5 0

CLERKS, ORD ER--------------------------------------------- 698 3 9 . 5 9 4 . 5 0
MANUFACTUR I N G -------------------------------------- 4 91 3 9 . 5 9 0 . 5 0
NONMANUFACTUR I N G -------------------------------- 207 3 9 . 0 1 0 4 . 0 0

CLERKS, PAYROLL ---------------------------------------- 409 3 9 . 0 9 0 . 5 0
MANUFACTURING -------------------------------------- 2 95 3 9 .5 9 1 . 0 0
NONMANUFACTURING-------------------------------- 114 3 8 . 5 8 9 . 5 0

COMPTOMETER OPERATORS ---------------------------- 408 3 9 . 5 7 8 . 5 0
MANUFACTURING-------------------------------------- 179 3 9 .5 8 0 . 0 0
NONMANUFACTURING-------------------------------- 229 3 9 .5 7 7 . 5 0

Occ upation and industry d iv is ion
Number

of
workers

OFF I CE_OCCUPAT IONS -  CONTINUED

OUPL ICAT IN G—MACH I NE OPERATORS 
(MIMEOGRAPH OR O I T T O I -------------------------  59

KEYPUNCH OPERATORS, CLASS A
MANUFACTUR I N G ----------------------
NONMANUFACTURING ---------------

264
112
152

KEYPUNCH OPERATORS, CLASS 8
MANUFACTURING----------------------
NONMANUFACTURING ---------------

760
365
395

OFFICE BOYS AND GIRLS----
MANUFACTUR I N G -------------
NONMANUFACTURING------

407
216
191

SECRETARIES2 3-------------
MANUFACTURING-----
NONMANUFACTUR ING

2 , 3 9 2
1 ,4 8 3

909

SECRETAR IES, CLASS A3 
MANUFACTURING-------------

SECRETARIES, CLASS B3
MANUFACTURING-------------
NONMANUFACTUR I N G ------

382 
198 
1 84

SECRETARIES, c l a s s  c 3 -------------------------
MANUFACTURING--------------------------------------
NONMANUFACTUR I N G --------------------------------

681
431
250

SECRETARIES. CLASS 0 3
MANUFACTUR I N G -------------
NONMANUFACTURING ------

1 ,1 2 9  
750 
379

STENOGRAPHERS, GENERAL
MANUFACTURING-----------
NONMANUFACTURING —

1 ,3 3 2
812
520

STENOGRAPHERS, SENIOR
MANUFACTURING--------
NONMANUFACTUR ING —

96 8 
76 8
200

SWITCHBOARD OPERATORS, CLASS A3 -------- 65

SW ITCH80AR0 OPERATORS 
NONMANUFACTURING -

,  CLASS B3------  120
----------- 82

Average

Weekly Weekly
hours 1 earnings 1
standard) (standard)

$
3 9 . 0 7 1 . 5 0

3 8 .5 8 8 . 5 0
4 0 . 0 9 3 . 5 0
3 8 . 0 8 4 . 5 0

3 9 . 0 7 4 . 0 0
3 9 . 5 8 0 . 5 0
3 8 . 0 6 8 . 5 0

3 9 . 0 6 4 . 5 0
3 9 .5 6 6 . 0 0
3 8 . 0 6 2 . 5 0

3 8 . 5 1 0 5 . 0 0
3 9 . 0 1 0 6 . 0 0
3 8 . 0 1 0 3 . 0 0

3 8 .5 1 2 1 . 5 0
3 9 . 0 1 2 3 . 0 0

3 9 . 0 1 1 4 . 0 0
3 9 . 0 1 1 8 . 0 0
3 8 . 5 1 0 9 . 5 0

3 9 . 0 1 1 0 . 0 0
3 9 .5 1 1 2 . 5 0
3 8 . 0 1 0 5 . 0 0

3 8 . 5 9 6 . 5 0
3 9 . 0 9 7 . 0 0
3 7 . 5 9 6 . 0 0

3 8 . 5 7 7 . 5 0
3 9 .0 7 9 . 0 0
3 7 .5 7 4 . 5 0

3 9 . 5 9 3 . 5 0
3 9 . 5 9 5 . 0 0
3 8 . 0 8 7 . 5 0

3 9 .5 1 0 0 . 0 0

3 9 .5 7 9 . 0 0
3 9 . 5 7 4 . 0 0

O ccupat io n  and industry d iv is ion

OFFICE OCCUPATIONS -  CONTINUED

S w i tc h b oa rd  o p e r a t o r - r e c e p t i o n i s t s -
MANUFACTUR I N G --------------------------------------
NONMANUFACTURING--------------------------------

TABULATING-MACHINE OPERATORS,
CLASS A -------------------------------------------------------

MANUFACTUR I N G --------------------------------------

T A8UL ATING-MACHINE OPERATORS,
CLASS 8 -------------------------------------------------------

MANUFACTURING--------------------------------------
NONMANUFACTURING --------------------------------

TABULATING-MACHINE OPERATORS,
CLASS C -------------------------------------------------------

MANUFACTUR I N G --------------------------------------
NONMANUFACTURING-------------------------------

TRANSCRIBING-MACHINE OPERATORS,
GENERAL -------------------------------------------------------

MANUFACTURING --------------------------------------
NONMANUFACTURING --------------------------------

t y p i s t s ,  c l a s s  a --------------------------------------
MANUFACTUR I N G --------------------------------------
NONMANUFACTURING--------------------------------

TYPISTS, CLASS B --------------------------------------
MANUFACTUR I N G --------------------------------------
NONMANUFACTUR I N G --------------------------------

PROFESSIONAL AND TECHNICAL 
OCCUPATIONS

DRAFTSMEN, CLASS A3----------------------------------
MANUFACTUR I N G --------------------------------------

DRAFTSMEN, CLASS B3 ----------------------------------
MANUFACTURING --------------------------------------

DRAFTSMEN, CLASS C3 ----------------------------------
I MANUFACTURING--------------------------------------
I NONMANUFACTUR I N G --------------------------------

NURSES. INDUSTRIAL (R EG IS T ERE D)------
M»«UFACTURING --------------------------------------

Average

Number
of

workers
Weekly 
hours 1 

(standard

Weekly 
earnings1 
(standard)

41 9 3 9 . 0
$
7 8 . 0 0

2 2 0 3 9 .5 7 9 . 0 0
199 3 8 . 0 7 7 . 5 0

86 3 8 . 5 1 1 4 . 5 0
54 3 0 .5 1 2 3 .0 0

2 91 3 9 .0 9 8 . 0 0
20 1 3 9 . 0 1 0 0 . 0 0

90 3 9 . 0 9 4 . 0 0

158 3 9 . 5 7 9 . 5 0
64 3 9 .5 8 7 . 5 0
94 3 9 .5 7 3 . 5 0

476 3 9 . 0 7 6 . 0 0
214 3 9 . 0 7 7 . 0 0
262 3 8 .5 7 5 . 5 0

548 3 8 .5 8 2 . 5 0
292 3 9 .5 8 7 . 0 0
256 3 7 . 0 7 8 . 0 0

, 2 1 0 3 9 . 0 6 6 . 0 0
508 39 .5 6 9 . 0 0
702 3 8 . 5 6 3 . 5 0

303 4 0 . 0 1 5 7 . Od
251 4 0*0 1 5 1 . 0 0

6 84 4 0 . 0 1 3 9 . 0 0
438 4 0 . 0 129.001

339 4 0 . 0 1 0 5 . 5 0
236 4 0 . 0 1 0 4 . 5 0
103 4 0 . 0 1 0 8 . 0 0

133 4 0 . 0 1 1 2 . 0 0
117 4 0 . 0 1 1 1 . 5 0

Standard hour s re f le c t  the w o rkw e e k  f o r  whic h  e m p lo y e e s  re c e iv e  their  r egu lar  s t ra ight - t im e  sa la r i e s  and the earn ings  c o r r e s p o n d  to  these  w eek ly  h ours .  
May include w o r k e r s  o ther than those  p resented  separ ate ly.
D e scr ip t io n  f o r  this  o ccupat io n  has been  r e v i se d  s ince  the last surve y  in this a rea .  See appendix A.
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Table A -4. Maintenance and Powerplant Occupations

(A verag e  s tra igh t-tim e  h ou rly  earn ings fo r  m en in se le cte d  occu pa tion s studied on an area  b as is
by in dustry  d iv is io n , C incinnati, Ohio—K y.—In d ., M arch  1966}

Number
of

workers

Hourly earnings *

Mean2 Median 2 Middle range 2

$ $ $  $
1 7 3 3 . 2 6 3 . 1 9 2 . 8 8 -  3 . 5 9
1 9 2 3 . 2 3 3 . 2 3 2 . 9 3 -  3 . 5 1

6 5 7 3 . 3 5 3 . 9 1 2 . 9 9 -  3 . 6 9
5 8 7 3 . 3 5 3 . 9 1 2 . 9 8 -  3 . 6 5

7 0 3 . 3 8 3 . 3 8 3 . 0 9 -  3 . 5 9

2  85 3 . 5 7 3 . 6 3 3 . 3 0 -  3 . 8 3
2 3 5 3 . 6 9 3 . 7 1 3 . 9 8 -  3 . 8 7

5 0 2 . 9 2 2 . 9 6 2 . 8 0 -  3 . 0 9

3 0 1 3 . 0 9 3 . 1 1 2 . 7 1 -  3 . 9 2
2 6 6 3 . 1 0 3 . 1 6 2 . 8 1 -  3 . 9 9

3 2 6 2 . 5 5 2 . 9 0 2 . 3 9 -  2 . 6 6
2 7 7 2 . 5 6 2 . 3 9 2 . 3 9 -  2 . 7 3

9 7 2 3 . 3 8 3 . 4 4 2 . 9 6 -  3 . 7 5
9 7 2 3 . 3 6 3 . 4 4 2 . 9 6 -  3 . 7 5

3 7 0 3 . 9 0 3 . 5 1 3 . 0 8 -  3 . 6 0
3 4 S 3 . 4 3 3 . 5 2 3 . 2 9 -  3 . 6 2

6 2 0 3 . 2 0 3 . 3 6 2 . 9 9 -  3 . 9 7
1 7 1 3 . 2 2 3 . 2 9 3 . 0 9 -  3 . 5 9
4 4  9 3 . 2 0 3 . 9 0 2 . 9 3 -  3 . 9 6

7 0 4 3 . 1 0 3 . 0 1 2 . 8 1 -  3 . 3 5
6 6 6 3 . 1 ! 3 . 0 1 2 . 8 3 -  3 . 3 6

2 9 1 3 . 9 6 3 . 6 0 3 . 2 1 -  3 . 7 0
2 91 3 . 4 6 3 . 6 0 3 . 2 1 -  3 . 7 0

1 6 0 2 . 9 0 3 . 0 2 2 . 6 9 -  3 . 2 1
1 5 6 2 . 9 3 3 . 0 2 2 . 6 9 -  3 . 2 2

2 2 9 3 . 2 0 3 . 2 ! 2 . 8 6 -  3 . 9 8
1 5 5 3 . 3 0 3 . 2 5 2 . 9 6 -  3 . 5 9

6 9 2 . 9 6 2 . 8 7 2 . 7 6 -  3 . 2 6

3 9 9 3 . 9 8 3 . 4 9 3 . 3 3 -  3 . 7 3
3  96 3 . 4 * 3 . 5 0 3 . 3 3 -  3 . 7 3

6 9 3 . 5 6 3 . 6 5 3 . 3 5 -  3 . 7 5
63 3 . 6 1 3 . 7 0 3 . 3 8 -  3 . 7 6

5 2 7 3 . 5 7 3 . 6 5 3 . 3 9 -  3 . 9 0
5 2 7 3 . 5 7 3 . 6 5 3 . 3 9 -  3 . 9 0

O c c u p a t i o n  a n d  i n d u s t r y  d i v i s i o n U n d e r
a n d  

2 . 1 0  u n d e r

" N u m b e r  o f  w o r k e r s  r e c e i v i n g  s t r a i g h t - t i m e  h o u r l y  e a r n i n g s  o f —

$ s $ t $ $ S * * t t 1 * « 1 »
,50 2.60 2 .70 2 . 80 2 .9 0 3 .00 3 .10 3 .20 3 .30 3 .9 0 3 .50 3 .60 3 .70 3 .0 0 3 .90 9 .00 9 .10

and

,60 2. 70 2 .80 2 .90 3 .0 0 3 .10 3 .20 3 .30 3 .90 3 .50 3 .60 3 .70 3 .00 3 .90 9 .00 9 .10 aver

6 18 29 11 15 13 l l 12 16 11 12 10 1 13
- 6 18 9 11 11 13 11 12 15 11 12 10 * * * 3

13 19 31 38 75 35 23 35 99 122 97 23 65 75 . . 10
1 1 19 29 37 71 15 23 33 93 110 92 21 58 75 - - 3

2 - 2 1 4 20 2 6 12 5 2 7 - - 7

- - 5 8 29 7 2 12 20 17 25 32 39 33 20 17 3
- - - 6 10 2 2 9 20 12 25 29 39 33 28 17 3

- 5 2 19 5 3 - 5 ~ 3 - * “

17 27 16 10 20 29 28 16 25 98 29 _ 11 - - - .
4 27 11 8 15 28 26 15 25 98 29 11

CARPENTERS. MAINTENANCE-----------------
MANUFACTURING --------------------------------

ELECTRICIANS. MAINTENANCE -------------
MANUFACTUR I N G --------------------------------
N'JNMANUFACTURING--------------------------

ENGINEERS. STATIONARY ----------------------
MANUFACTURING --------------------------------
NONMANUFACTUR I N G --------------------------

FIREMEN, STATIONARY BOILER -----------
MANUFACTUR I N G --------------------------------

HELPERS, MAINTENANCE TRADES--------
MANUFACTURING--------------------------------

MACHINE-TOOL OPERATORS, TOOLROOM 
MANUFACTUR I N G --------------------------------

MACHINISTS. MAINTENANCE----------------
MANUFACTURING--------------------------------

MECHANICS, AUTOMOTIVE
(MAINTENANCE) ------------------------------------

MANUFACTUR I N G --------------------------------
NONMANUFACTURING-------------------------

MECHANICS, MAINTENANCE-------------------
m a n u f a c t u r i n g --------------------------------

MILLWRIGHTS ------------------------------------------
MANUFACTURING--------------------------------

O I L E R S ------------------------------------------------------
MANUFACTUR I N G -------------------------------

PAINTERS, MAINTENANCE ---------------------
MANUFACTUR I N G --------------------------------
NONMANUFACTURING -------------------------

PIPFFITTERS, MAINTENANCE--------------
MANUFACTUR I N G -------------------------------

SHEET-METAL WORKERS, MAINTENANCE 
MANUFACTUR I N G --------------------------------

TOOL ANC DIE MAKERS -------------------------
MANUFACTURING-------------------------------

1 3  1 9 8
1 3  1 3 9

27
27

- - 2 1 1 3 18 37 28 95 3 10 19 26 112 2 3 95 69 - 8 -
- - 2 1 1 3 18 37 28 95 3 10 19 26 112 2 3 95 69 - 8 -
- - - _ - - _ 9 30 28 91 4 5 3 63 101 29 65 2 - - _

” “ “ “ “ ~ 4 25 23 26 4 5 3 63 101 29 65 2 * “ ~

_ _ 17 7 3 _ 7 35 67 50 19 27 64 35 2 05 44 32 13 _
- - 10 7 3 - - 1 17 - 19 9 35 17 10 i i 31 11 - - - -
- “ 7 * 7 39 50 50 * 23 29 18 195 33 1 2 - * -
- - _ 7 8 59 51 96 62 111 64 61 5 72 8 18 26 3 83 - -

“ 7 8 39 51 46 62 111 89 93 5 72 8 18 26 3 83 ~
_ _ _ - _ _ 4 6 28 2 28 9 10 1 18 96 70 79 - - - _

* - - 4 6 28 2 28 9 10 1 18 96 70 79 “ * -

4 _ 1 1 5 13 93 4 3 2 29 11 38 6
- - 1 1 5 13 93 9 3 2 29 11 38 6

i - 6 4 3 1 6 19 33 26 5 8 92 19 7 22 19 1 - 3 19
- - - 3 1 1 5 3 15 19 5 8 33 19 9 16 19 - - - - 19
i 6 1 2 1 11 18 7 “ “ 9 - 3 6 - 1 “ - 3 -
- - - - _ - - 7 4 30 11 i 19 128 5 37 26 127 9 _ _ _
- - - 7 4 30 8 i 19 128 5 37 26 127 9 -

3030 98
98

29
29

95
95

1 137
1 137

1 Excl udes  pr e m iu m  pay f o r  o v e r t im e  and fo r  w o rk  on weekend s,  ho l id ays ,  and late shifts.2 F o r  d e f i n i t i o n  o f  t e r m s ,  s e e  f o o t n o t e  2 ,  t a b le  A - l .
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Table A-5. Custodial and Material Movement Occupations

(A vera g e  s tra igh t-tim e  hou rly  earn ings fo r  se le c te d  occu pation s studied on an a rea  b a s is
by in dustry  d iv is ion , C incinnati, Ohio—K y .—Ind. , M a rch  1966)

O cc u p a t io n 1 and industry d iv is ion

Hourly earnings 2

1.10
and

Nu mber o f w o rk e r s  rece iv in g  st ra ight - t im e  hou r ly  ea rnings of—
r ~  i $ t i i * % $ t i

1 .2 0  1 .3 0  1 . 4 0  1 . 5 0  1 . 6 0  1 . 7 0  1 . 8 0  1 . 9 0  2 . 0 0  2 . 1 0  2 . 2 0  2 .3 0  2 . 4 0  2 .5 0  2 . 6 0  2 . 7 0  2 . 8 0  2 .9C3 .0 0  3 .2 0  3 .4 0  ? . 6 0  

-  -  -  and

ELEVATOR OPERATORS. PASSENGER
( WOMEN I ------------------------------------------------------------

NONMANUFACTURING-----------------------------------

GUAR0S AN0 WATCHMEN-----------------------------------
MANUFACTURING-----------------------------------------

GUARDS:
MANUFACTURING ------------------------------------------

WATCHMEN:
MANUFACTURING------------------------------------------

JANITORS. PORTERS. AND CLEA NERS------
MANUFACTURING ------------------------------------------
NONMANUFACTURING -----------------------------------

JANITORS. PORTERS. AND CLEANERS

MANUFACTURING------------------------------------------
NONMANUFACTURING-----------------------------------

LABORERS. MATERIAL H A N 0LIN G ----------------
MANUFACTURING------------------------------------------
NONMANUFACTURING-------------------------------- --

ORDER F I L L E R S ----------------------------------------------
MANUFACTURING------------------------------------------
NONMANUFACTURING -----------------------------------

PACKERS. S H IP P IN G ---------------------------------------
MANUFACTURING-------------------------------------------
n o n m a n u f a c t u r i n g -----------------------------------

PACKERS. SHIPPING (WOMENI--------------------
MANUFACTURING -----------------------------------------

RECEIVING C LE R K S ------------------------------------------
MANUFACTUR I N G ------------------------------------------
NONMANUFACTURING-----------------------------------

SHIPPING C LE R K S --------------------------------------------
MANUFACTURING------------------------------------------

SHIPPING ANO RECEIVING C L E R K S -----------
MANUFACTURING------------------------------------------
NONMANUFACTURING-----------------------------------

TRUCK OR IVERS4 -------------------------------------------------
MANUFACTURING------------------------------------------
NONMANUF ACT UR I N G -----------------------------------

TRUCKOR IVERS, LIGHT (UNOER
1-1/2 TONS) ----------------------------------------------
MANUFACTURING-----------------------------------------
NONM ANUF ACTyR I N G ----------- -----------------------

TRUCKCR IVERS, MEDIUM (1 -1 /2  TO
AND INCLUDING 4 TONS I -----------------------
MANUFACTURING ------------------------------------------
NONMANUFACTURING-----------------------------------

1 . 2 0 1 . 3 0 1 .4 0 1 .5 0 1 .6 0 1 .7 0 1 .  80 1 . 9 0 2 . 0 0 2 .  10 2 . 2 0 2 . 3 0 2 .4 0 2 .5 0 2 . 6 0 2 .7 0 2 .  80 2 .9 0 3 .0 0 3 .2 0 3 • 40 3 .6C over

$ $ $ $
64 1.41 1 .3 7 1 . 2 7 - 1 .5 1 - 22 15 11 11 l - 4
64 1 .4 1 1 .3 7 1 . 2 7 - 1 .5 1 - 22 15 11 11 1 “ 4

1 , 0 9 8 2 .1 5 2 . 0 1 1 . 4 8 - 2 .9 0 - - 87 235 59 106 43 8 9 24 8 30 64 24 24 51 21 28 99 137 41 _ _
544 2 .6 0 2 .8 1 2 . 3 1 - 3 .0 2 “ “ 1 19 10 24 2 0 2 8 24 4 19 63 24 15 35 l 28 95 123 29

419 2 .7 6 2 .9 2 2 . 4 9 - 3 . 0 6 - * - - - - 18 - - 21 4 o 34 22 15 35 1 28 95 108 29 - -

125 2 .0 3 1 .9 6 1 . 6 1 - 2 .3 5 - - 1 19 10 24 2 2 8 3 - 10 29 2 - - - - - 15 - - -

3 ,091 1 .9 8 2 . 1 0 1 . 3 8 - 2 . 4 3 27 49 9 32 8 36 139 65 127 142 49 139 186 231 7] 0 414 83 3 160 229 _ 24 - _ _
1 ,8 1 3 2 .3 4 2 .3 9 2 . 1 6 - 2 .5 2 - 8 28 4 25 3? 8 1 0 0 38 113 170 203 208 405 71 3 149 229 - 18 - - -
1 , 2 7 8 1 .4 7 1 .3 4 1 . 2 6 - 1 .6 0 27 491 300 32 114 32 119 42 11 26 16 28 2 9 12 “ 1 1 6 ■

521 1 . 5 7 1 .4 6 1 . 3 6 - 1 .7 5 15 40 1 21 153 31 12 37 4 43 26 _ 10 17 u _ 1 .
92 1 .9 5 2 . 0 1 1 . 5 9 - 2 .2 8 - 3 1 2 20 - 7 - 12 17 - 10 17 2 - - 1 - - - - - _

4 29 1 .4 8 1 .4 3 1 . 3 5 - 1 .5 0 15 37 1 20 151 11 12 30 4 31 9 ■ “ 9

2 , 8 1 5 2 . 6 0 2 .5 0 2 . 3 5 - 2 . 8 8 _ 8 33 33 23 2 0 6 23 108 33 119 188 21 8 612 226 83 20 2 231 713 177 154 _ 105
2 , 2  80 2 .5 8 2 .4 8 2 . 3 2 - 2 . 8 7 - - 25 23 11 20 4 19 108 22 118 182 205 530 167 78 44 219 179 177 49 - 105

535 2 . 6 8 2 .7 3 2 . 4 7 - 2 . 9 2 - 8 8 10 12 “ 2 4 - 11 1 6 13 8? 64 5 158 12 34 - 105 - -

750 2 .4 5 2 .5 5 2 . 0 7 - 2 . 8 0 - 15 7 17 23 38 16 9 50 19 31 13 54 38 97 10 1 46 4 147 4 4 _ 27
368 2 .6 5 2 . 5 7 2 . 3 7 - 2 .9 4 - 2 5 5 1 2 i 3 6 2 25 4 54 35 54 25 13 4 92 4 4 - 7 7
382 2 .2 6 2 . 5 2 1 . 7 7 - 2 . 6 9 - 13 2 12 22 36 15 6 44 17 6 9 ~ 3 33 76 37 - 55 - - - -

574 2 .1 5 2 .1 8 1 . 8 3 - 2 . 5 3 - 4 4 } 19 14 25 34 14 7 69 73 56 10 39 96 2 51 4 14 _ _ _ _
378 2 . 2 2 2 . 2 0 2 . 0 4 - 2 .5 4 - 4 7 1 14 25 6 14 7 40 73 32 10 21 74 2 40 4 4 - - - -
196 2 . 0 1 2 .0 6 1 . 4 7 - 2 . 4 7 - - 36 18 ” 28 “ 29 24 “ 1 « 22 - 1 | - 10 - - - -

514 2 . 1 0 2 .0 8 1 . 9 8 - 2 . 3 7 _ 7 36 2 45 1 0 9 7 16 151 8 - 143 52 2 26 _ _ _ _ _ _ _
505 2 . 1 1 2 .0 9 2 . 0 0 - 2 . 3 7 - - 36 45 10 9 7 16 151 8 143 52 2 26 - - - - - -

332 2 .4 6 2 . 5 2 2 . 1 6 - 2 .7 6 _ _ i _ _ 11 12 17 23 7 2 0 35 32 3 27 48 22 5 21 38 7 2 i
1 83 2 .5 8 2 .6 4 2 . 2 9 - 2 .9 5 - - - - - 1 2 11 1 0 2 9 12 15 2 14 34 19 ? 1 0 31 6 2 i
149 2 .3 1 2 .2 8 1 . 9 8 - 2 . 6 2 - - i - - 10 10 6 13 5 i i 23 17 1 13 14 3 3 11 7 i - -

159 2 . 5 8 2 .4 9 2 . 3 1 - 2 . 8 8 - - _ - _ _ _ 7 2 _ 19 10 22 23 7 - 27 4 3 27 3 5 _
1 2 0 2 .6 5 7 .7 3 2 . 3 3 - 3 . 0 2 - * - " 6 2 - 19 * 11 9 7 24 4 7 27 3 5 -

158 2 . 7 7 2 .7 7 2 . 5 4 - 3 .0 8 _ - _ _ - - - 4 _ 8 1 4 _ 1 8 u 16 25 16 5 27 - 23 _
106 2 . 8 4 2 . 8 2 2 .  6 9 - 3 .0 7 - - - - ~ - 3 - - ~ Q i 16 21 1 5 5 22 - 1 4 -

52 2 .6 3 2 . 5 4 2 . 2 8 - 3 .1 2 - - ” l “ 8 1 4 9 10 4 i - 5 - 9 -

3 , 5 1 0 3 .1 8 3 .4 1 3 . 1 3 - 3 .4 5 _ _ i 2 16 6 46 32 18 36 ? 4 55 22 22 46 33 37 97 153 414 504 193b _
5 77 2 . 8 0 2 .9 6 2 . 4 6 - 3 .1 4 - - - - - - 9 - 1 1 3 3 3 55 21 22 40 20 16 43 27 174 95 8 -

2 ,9 3 3 3 .2 6 3 . 4 2 3 . 2 6 - 3 .4 6 “ i 2 16 6 37 32 17 23 i ~ 1 ~ 6 13 21 54 126 240 409 192 8

325 2 . 6 8 2 .8 5 2 . 0 0 - 3 .3 2 _ _ i _ 14 i 22 32 11 24 _ 14 _ 9 _ 7 4 61 _ 22 107 _ _
71 2 . 6 0 2 . 4 9 2 . 2 3 - 3 .0 4 1 13 - 14 9 3 2 7 - 22 - - -

254 2 .7 0 2 . 8 6 1 . 8 8 - 3 . 3 4 " “ i ** 14 i 22 32 10 11 ” ~ ~ 2 54 ” “ 107 ~ ~

554 2 .8 9 2 . 9 9 2 . 6 9 - 3 .2 1 _ _ _ 2 2 5 74 _ 7 10 9 15 13 5 29 19 , ; 10 135 117 57 84 .
244 2 .8 4 3 .0 2 2 . 5 4 - 3 .1 4 - - - - - - 9 - - 9 15 13 5 24 6 11 10 9 87 38 8 -
310 2 .9 3 2 .9 8 2 . 9 1 - 3 .4 0 “ ~ “ 2 2 5 15 7 1 0

' " "
5 13 ” 126 30 19 76

See footn otes at end o f table.
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Tabic A-5. Custodial and Material Movement Occupations— Continued

(A verage  st ra ight - t im e  hou r ly  earn ings  fo r  se l e c te d  occ upa t ions studied on an a re a  bas is  
by industry d iv is ion,  Cincinnati,  Ohio—Ky. —Ind. , M a rc h  1966)

O cc u p a t io n 1 and industry d iv is ion

Hourly earnings'4 Nu mber o f w o rk e r s  re c e iv in g  st ra ight - t im e  hour ly  earn ings  o f—
1 I ( t t  t $ t  1 I $ * * I I I |  $ <
1.10 1 .20  1 .30 1 .40  1 .50 1 .60 1.70 1 .8 0  1 .90  2 .0 0  2 .1 0  2 .20  2 .30  2 .40  2 .5 0  2 .6 0  2 .70  2 .80  2 .90

under
1.20 1 .30 1 .40 1.50 1 .60 1 .70 1 .80 1 .9 0  2 .0 0  2 .10  2 .2 0  2 .30  2 .40  2 .50  2 ,60  2 .70  2 .80  2 .9 0  3 .00

i t t i
3 .00  3 .20  3 .40  3 .6 0

3 .20  3 .40 3«60 over

TRUCK OR IVFRS4 - r l '-'1
TPUCKGR IVFR S, HEAVY (OVER 4 TONS,

TRAILER T Y P E ) --------------------------------------
MANUEACTUR I N G --------------------------------------
N INMANUFACTUR I N G --------------------------------

TRUCK0R IVER S , HEAVY (OVER 4 TONS,
OTHFP than TRAILFR T Y P E ) --------------
NONHAN'JFACTUR I N G --------------------------------

TRUCKERS, POWER (FORKLIFT) ----------------
KANUEACTURING --------------------------------------
NONMAfiUFACTUR I N G --------------------------------

TRUCKFRS, P0WEP (OTHER THAN
FORKLIFT) ---------------------------------------------------

HAN'JFACTUR I N G --------------------------------------

1 ,7 5 2103
1 , 6 4 9

435 
40 0

1 ,2 3 6  
’  , 1 0 6  

130

181 
1 34

$
3 .3 5  
3 .0 8  
3 .  36

3 .3 0
3 .3 1

2 .8 5
2 .8 4
2 .9 7

2 .5 5
2 .5 2

3 .4 3  
3 .1 3
3 . 4 3

3 .4 3
3 . 4 3

2 .6 6
2 .6 4
3.31

2 .4 5
2 .6 5

$ $ 
3 . 3 0 -  3 .4 7  
2 . 8 9 -  3 .2 8  
3 . 4 0 -  3 .4 7

26
26

114 330 1261
9 47 -

105 283 1261

3 . 1 7 -  3 .4 6  
3 . 1 9 -  3 .4 7

2 . 4 3 -  3 .0 8  
2 . 4 1 -  3 .0 6  
2 . 6 5 -  3 .3 5

2 . 4 3 -  2 .7 3  
2 . R 6 -  2 .7 5

129
105

1 291
-  291

25
25

143
143

79 166
79 163

3

141 8 15 106
104 7 14 98

37 1 1 8

171 134 -  5 133
171 66 -  13368

61
14

48
48

1 Data li m ited  to m e n  w o rk e r s  exce pt  w here  otherw ise  indicated.
2 Exc ludes  pr e m iu m  pay for  o v e r t i m e  and fo r  w o rk  on weekends, ho lidays,  and late shifts.
3 F o r  def ini tion o f t e r m s ,  se e  footnote 2, table A - l .
4 Includes all  d r iv e r s  r e g a rd le s s  o f  si ze  and type o f t ru c k  operated.
5 W o rk e rs  w e re  di str ibuted as fo l lo w s :  7 at $ 4 to $ 4 . 2 0 ;  and 126 at $ 4 . 2 0  to $ 4 . 4 0 .

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



B. Establishment Practices and Supplementary Wage Provisions 

Table B-l. Minimum Entrance Salaries for Women Office Workers

13

(D istribution o f establishm ents studied in a ll industries and in industry d iv ision s by m inim um  entrance sa lary  for  se lected  ca tegor ies  
o f  in experienced  w om en o ffic e  w o rk e rs , Cincinnati, Ohio—Ky. —Ind. , M arch  1966)

I n e x p e r i e n c e d  ty p i s ts O the r  i n e x p e r i e n c e d  c l e r i c a l  w o r k e r s

M a n u fa c tu rin g N o n m a n u fa c tu r in g M a n u fa c tu r in g N o n m a n u fa c tu r in g
M in im u m  w e e k ly  s t r a ig h t - t im e  s a l a r y 1 A ll B a se d  on  s ta n d a r d  w e e k ly  h o u r s  3 of— A ll B a se d  on s ta n d a r d  w e e k ly  h o u r s  3 of—

in d u s t r i e s in d u s t r i e s
All A ll A ll A ll

s c h e d u le s 40 s c h e d u le s 37 y2 40 s c h e d u le s 40 s c h e d u le s 37 V2 40

E s ta b l i s h m e n ts  s tu d ie d _______________________________________ 202 100 XXX 102 XXX XXX 202 100 XXX 102 XXX XXX

E s ta b l i s h m e n ts  h a v in g  a  s p e c i f ie d  m in im u m _______________ 77 45 39 32 6 19 88 52 45 36 7 23
$47. 50 a n d  u n d e r  $50. 00____________  ____________________ _ _ _ _ _ _ 1 - _ 1 1 -
$50. 00 a n d  u n d e r  $52. 50_________ _______________________ 13 6 5 7 1 5 18 9 8 9 1 7
$52. 50 a n d  u n d e r  $55 . 00 ___________________ ________  __ 7 2 1 5 1 3 7 3 2 4 1 2
$ 5 5 .0 0  an d  u n d e r  $ 5 7 .5 0 __________________________________ 7 2 2 5 1 2 6 1 1 5 1 2
$57. 50 an d  u n d e r  $60. 00_______________  ________________ 6 2 2 4 1 1 5 1 1 4 1 1
$60. 00 a n d  u n d e r  $62 . 50 . 11 9 9 2 - 2 16 13 10 3 - 3
$62 . 50 a n d  u n d e r  $65 . 00__________________________________ 3 2 2 1 - 1 5 4 4 1 - 1
$65. 00 a n d  u n d e r  $67. 50____________  ____  ___________ 9 9 6 - - - 7 6 5 1 1 -
$ 6 7 .5 0  a n d  u n d e r  $70. 00__________________________________ 7 3 3 4 1 2 5 3 3 2 - 2
$70. 00 an d  u n d e r  $72. 50__________  _ .  _______________ 4 3 3 1 1 - 5 4 4 1 1 -
$72. 50 a n d  u n d e r  $75. 00 _ __ _______________ ______ 2 2 1 - - - 3 3 2 - - -
$75. 00 a n d  u n d e r  $77. 50_______  ___________  ___________ 1 1 1 - - - - - - - - -
$77. 50 and u n d e r  $80. 00 ___ ____________  __  _ ______ 1 1 1 - - - 2 - - 2 - 2
$ 8 0 .0 0  and u n d e r  $ 8 2 .5 0 __________________________________ 1 - - 1 - 1 2 1 1 1 - 1
$82. 50 and u n d e r $85. 00_ ______________ _______________ - - - - - - 1 1 1 - - -
$ 8 5 .0 0  and u n d e r  $ 8 7 .5 0 __________________________________ 1 - - 1 - 1 1 - - 1 - 1
$87. 50 and o v e r _____________ . ____  ____________________ 4 3 3 1 - 1 4 3 3 1 - 1

E s ta b lish m e n ts  having no sp ec if ied  m in im u m _____________ 44 19 X X X 25 X X X X X X 64 33 X X X 31 X X X X X X

E s ta b lish m e n ts  w hich did  no t em ploy w o rk e rs
in th is  c a te g o ry ..  __ _______________  ___  __ ____ 81 36 X X X 45 X X X X X X 50 15 X X X 35 X X X X X X

1 T h ese sa laries  rela te to form a lly  established  m inim um  starting (hiring) regu lar stra igh t-tim e sa laries  that are paid for  standard w orkw eeks.
2 E xcludes w ork ers  in su b cle r ica l jobs such as m essen ger  or  o ffice  g ir l.
3 Data are  presented  fo r  a ll standard w orkw eeks com bin ed , and for the m ost com m on standard w orkw eeks reported .
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Table B-2. Shift Differentials

(Shift d ifferen tia ls  of m anufacturing plant w o rk e rs  by type and amount of d ifferen tia l, C incinnati, Ohio—Ky.—Ind., M arch 1966)
P e rc e n t of m anufacturing plant w orkers—

Shift differential
In establishments having form al 

provisions 1 for— Actually wo rking on—

Second shift 
work

Third or other 
shift work Second shift Third or other 

shift

Total-------------------------------------------------------------------- 87.1 72.2 18.2 4 . 5

With shift pay differential---------------------------------- 84.8 71.1 17.7 4 . 3

Uniform cents (per hour) --------------------------- 47.5 3 9 . 4 9.5 2 . 5

5 cen ts------------------------------------------------------- 3.8 _ .9 _
6 cents —  — ------------------------------------------- 2.9 - .7 _
7 cen ts------------------------------------------------------- 2.9 - .7 _
7 V2 cen ts --------------------------------------------------- 1.7 - .2 _
8 cen ts_________________________________ 2 . 9 1.7 .8 _
9 cen ts------------------------------------------------------- .2 - . 1 _
10 cents___________________________________ 12.0 1 0 .5 1.7 .3
11 cents----------------------------------------------------- 5 . 0 1.2 .9 . 1
12 cents----------------------------------------------------- 6 . 0 8.6 1 . 6 .8
12 V2 » 13 V3 , or 14 cents---------------------------- 1 .9 3.1 .6 .215 cents----------------------------------------------------- .4 6.0 (1 2 3) .5
16 cents----------------------------------------------------- 2.7 .5 .3 .1
17 cents___________________________________ _ 2 . 5 _ .1
182/3 or 19 cents---------------------------------------- - 1 .5 .2
20 cents___________________________________ 1 .5 .7 .2 _
2 2 V2 cents-------------------------------------------------- 2 . 4 2 . 4 .5 .2
24 or 25 cents____  __ ________ ____  __ 1 .2 .8 .2 -

Uniform percentage-------------------------------------- 3 4 . 4 22.7 7 . 8 1.2

5 percent--------------------------------------------------- 1 0 . 5 _ 3 . 0 _
7 percent_________________________________ . 4 - .1 -
7V2 percent----------------------------------------------- 1 .2 1 .2 .4 .1
8 percent ------------------------------------------------ 1 .5 - .3 _
10 percent--------------------------------- -------------- 16.1 14.9 2 . 8 1 .0
12 percent___________  ___________________ - 1.2 _ (2)
20 percent--------------------------------- -------------- 3.8 4.5 .9 .1
25 percent_____________________  _______ _ . 9 .9 .2 -

Other form al pay differential- __ _________ 2.9 3 8.9 .4 .6
With no shift pay differential_______  _________ 2 . 4 1.2 .4 .1

1 Includes estab lish m en ts c u rre n tly  operating  la te  sh ifts , and estab lish m en ts with fo rm a l prov isions covering la te  sh ifts 
even though they w ere  not c u rre n tly  operating  la te  sh ifts .2 L ess than 0.05 percen t.

3 P r im a rily  full d a y 's  pay for reduced hours plus uniform  cen ts o r percen tage per hour.
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Table B-3. Scheduled W eekly Hours
( P e r c e n t  d i s t r ib u t io n  o f  p la n t  a n d  o f f i c e  w o r k e r s  in  a l l  in d u s t r ie s  an d  m a n u fa c t u r in g  b y  s c h e d u le d  w e e k ly  h o u r s

o f  f i r s t - s h i f t  w o r k e r s ,  C in c in n a t i ,  O h io —K y . —Ind. , M a r c h  1966)

Plant w orkers O ffice w orkers

W eekly hours A ll industries 1 Manufacturing A ll industries 1 2 Manufacturing

A ll w ork ers_______________________________________ 100 100 100 100

1 4
8 1

37V2 hours______________________________________ _ 3 3 16 16
(3) 4
78 75 63 76

3 3 2 3
7 10
2 3
2 2 (3) (3)
3 4

1 Includes data for transportation, com m unication, and other public utilities; w holesale trade; retail trade; rea l estate; and se rv ices , 
in addition to manufacturing.

2 Includes data for transportation, com m unication, and other public u tilities; w holesale trade; retail trade; finance, insurance, and 
rea l estate; and s e rv ice s , in addition to manufacturing.

3 L ess than 0. 5 percent.
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Table B-4. Paid Holidays
( P e r c e n t  d is t r ib u t io n  o f  p la n t  a n d  o f f i c e  w o r k e r s  in  a l l  in d u s t r ie s  a n d  m a n u fa c t u r in g  b y  n u m b e r  o f  p a id  h o l id a y s

p r o v id e d  a n n u a l ly ,  C in c in n a t i ,  O h io —K y . —Ind. , M a r c h  1966)

I tem
P la n t  w o r k e r s O ff ic e  w o r k e r s

A ll in d u s t r i e s  1 M a n u fa c tu r in g A ll  in d u s t r i e s  1 2 M a n u fa c tu r in g

A ll  w o r k e r s  _ _ 100 100 100 100

W o rk e r s  in  e s ta b l i s h m e n ts  p ro v id in g
p a id  h o lid a y s  . . . .  _____  _ _ 98 100 99 100

W o rk e r s  in  e s ta b l i s h m e n ts  p ro v id in g
no p a id  h o lid a y s  . . . 2 ( 3)

N u m b e r  o f d a y s

U n d e r  6 h o l id a y s _________________________________ 3 1
6 h o l i d a y s _________________________________________ 24 12 26 15
6 h o lid a y s  p lu s  1 h a lf  d a y . —  _____ _ — 1 1 6 5
6 h o lid a y s  p lu s  2 h a lf  d a y s  _ 6 8 4 4
6 h o lid a y s  p lu s  3 h a lf  d a y s ______ ____ _____ 1 1 (!) (3)6 h o lid a y s  p lu s  4 h a lf  d a y s ______________________ - - (3) -
7 h o lid a y s  ___________  ________________  ____  . 31 34 30 35
7 h o lid a y s  p lu s  1 h a l f  d a y _____________________  _ 2 3 5 2
7 h o l id a y s  p lu s  2 h a lf  d a y s  ____________________ 3 4 3 4
8 h o l id a y s  _ 14 17 8 9
8 h o lid a y s  p lu s  2 h a lf  d a y s ______________________ - - 1 -
9 h o l i d a y s _________________________________________ 10 14 10 199 h o lid a y s  p lu s  1 h a lf  day_ - - 1 -
10 h o l id a y s ________________________________________ 3 4 7 6
11 h o l id a y s ____ ______  __________ ___ ______  _ 1 1 (3) (3)

T o ta l  h o lid a y  t im e  4

11 d a y s ____________________________________________ 1 1 (3) (3)10 d a y s  o r  m o re  . ......... 4 5 7 7
9 1/? d a y s  o r  m o r e  . 4 5 8 7
9 d a y s  o r  m o r e ___________________________________ 13 19 19 25
8 d a y s  o r  m o r e ________________________  _________ 30 40 29 397 1/? d a y s  o r  m o re 33 44 34 41
7 d a y s  o r  m o r e _____  _____________________ ____ 70 86 68 81
6 V2 d a y s  o r  m o r e _______  ________________________ 71 87 74 85
6 d a y s  o r  m o r e  __ 95 99 99 100
5 d a y s  o r  m o r e ___________________________________ 95 99 99 100
4 d a v s  o r  m o r e — ~ _ 96 99 99 100
3 d a y s  o r  m o r e _____  _________________________  . 97 99 99 100
2 d a y s  o r  m o r e ___________________________________ 98 100 99 100
1 d a y  o r  m o r e _______  ___________________________ 98 100 99 100

1 In c lu d e s  d a ta  fo r  t r a n s p o r t a t io n ,  c o m m u n ic a t io n , an d  o th e r  p u b lic  u t i l i t i e s ;  w h o le s a le  t r a d e ;  r e t a i l  t r a d e ;  r e a l  e s ta te ;  a n d  s e r v i c e s ,  
in  a d d it io n  to  m a n u fa c tu r in g .

2 In c lu d e s  d a ta  fo r  t r a n s p o r t a t io n ,  c o m m u n ic a tio n , a n d  o th e r  p u b lic  u t i l i t i e s ;  w h o le s a le  t r a d e ;  r e t a i l  t r a d e ;  f in a n c e ,  i n s u r a n c e ,  an d  
r e a l  e s t a t e ;  a n d  s e r v i c e s ,  in  a d d i t io n  to m a n u fa c tu r in g .

3 L e s s  th a n  0. 5 p e r c e n t .
4 A ll  c o m b in a tio n s  o f fu ll  a n d  h a lf  d a y s  th a t  ad d  to  th e  s a m e  a m o u n t a r e  c o m b in e d ; fo r  e x a m p le , th e  p r o p o r t io n  o f w o r k e r s  r e c e iv in g  

a  to ta l  o f 7 d a y s  in c lu d e s  th o s e  w ith  7 fu l l  d a y s  an d  no h a lf  d a y s ,  6 fu ll  d a y s  an d  2 h a lf  d a y s ,  5 fu ll  d a y s  an d  4 h a lf  d a y s ,  a n d  so  on. 
P r o p o r t io n s  w e r e  th e n  c u m u la te d .
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Table B-5. Paid Vacations1
( P e r c e n t  d i s t r ib u t io n  o f  p la n t  an d  o f f i c e  w o r k e r s  in  a l l  in d u s t r ie s  an d  m a n u fa c t u r in g  b y  v a c a t i o n  p a y

p r o v i s i o n s ,  C in c in n a t i ,  O h io —K y . — Ind . , M a r c h  1966)

P la n t  w o r k e r s O ffic e w o r k e r s
V a c a tio n  p o lic y

A ll in d u s t r i e s  2 M a n u fa c tu r in g A ll in d u s t r i e s  3 M a n u fa c tu rin g

A ll w o r k e r s  . . . . 100 100 100 100
M eth od  of p a y m e n t 

W o rk e r s  in  e s ta b l i s h m e n ts  p ro v id in g
p a id  v a c a t io n s ___________________________________ 100 100 100 100

L e n g th -o f - t im e  p a y m e n t__________  _________ 87 80 95 91P e r c e n ta g e  p a y m e n t . . . . . . . 11 16 5 9F l a t - s u m  p a y m e n t-  ____ - _ - - - -
O th e r  - . . .  . 2 3 - -

W o rk e r s  in  e s ta b l i s h m e n ts  p ro v id in g
no p a id  v a c a t io n s _______________________________ - - - -

A m o u n t o f v a c a t io n  p a y 4 
A f te r  6 m o n th s  o f s e r v ic e

U n d e r  1 w e e k  - ___- . . . . . .  . . . . 13 19 2 3
1 w e e k  _ - . . . . . 19 14 56 55
O v e r  1 and  u n d e r  2 w e e k s  . . . . . . . . 1 1 6 3

A f te r  1 y e a r  o f s e r v ic e
1 w e ek_________________ ___________ ______________ _ 75 77 24 18
O v e r  1 a n d  u n d e r  2 w e e k s _______________________ 5 7 1 2
2 w e e k s ______________ ___________  _____ ___ _ 19 14 75 81
3 w e e k s ____________  ____________________ _______ 1 1 - -
O v e r  3 a n d  u n d e r  4 w e e k s ____  ___ - - 1 2 - -

A f te r  2 y e a r s  o f s e r v ic e
1 w e ek . . .  . . . . . . __  .. . 45 51 8 6
O v e r  1 an d  u n d e r  2 w e e k s _______________________ 14 18 3 3
2 w e e k s ___________________________________________ 38 28 89 90
O v e r  2 an d  u n d e r  3 w e e k s  _ ________________  __ 1 - - -
3 w e e k s 1 2 1 1
O v e r  3 an d  u n d e r  4 w e e k s _______________________ 1 2 - -

A f te r  3 y e a r s  o f s e r v ic e
1 w e ek  _ _ 10 12 2 3
O v e r  1 an d  u n d e r  2 w e e k s _______________________ 21 30 2 3
2 w e e k s  _ _ . 61 49 92 85
O v e r  2 an d  u n d e r  3 w e e k s  - - 4 5 4 7
3 w e e k s ______  ___________________________________ 2 3 1 3
O v e r  3 and  u n d e r  4 w e e k s  - _ 1 2 - -

A fte r  4 y e a r s  o f s e r v ic e
1 w e ek 10 11 1 3
O v e r  1 an d  u n d e r  2 w e e k s _______________________ 20 28 2 3
2 w e e k s ___________________________________________ 63 50 91 84
O v e r  2 an d  u n d e r  3 w e e k s _______________________ 4 5 4 8
3 w e e k s ____________________________________________ 3 3 2 3
O v e r  3 an d  u n d e r  4 w e e k s _______________________ 1 2 - -

A fte r  5 y e a r s  o f  s e r v ic e
1 w e ek ____________________________________  _______ 2 1 1 2
O v e r  1 a n d  u n d e r  2 w e e k s _______________________ 1 - - -
2 w e ek s 80 76 90 83
O v e r  2 an d  u n d e r  3 w e ek s 8 12 5 8
3 w e e k s  _____ 8 8 4 7
O v e r  3 and  u n d e r  4 w e e k s  .. . . . 2 3

See footn otes  at end o f  tab le .
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Table B-5. Paid V acations1---- Continued
(P ercent distribution o f plant and o ffice  w orkers in a ll industries and manufacturing by vacation pay 

prov is ion s , Cincinnati, Ohio—Ky. —Ind. , M arch 1966)

P la n t w o rk e rs O ff ic e ,w o r k e r  s
V a ca tio n  p o l ic y

A ll  in d u str ie s  1 2 M an u factu rin g A l l  in d u str ie s  3 M anufacturin g

A m ou n t o f  v a ca t io n  p a y 4— C ontinued 
A fte r  10 y e a r s  o f  s e r v ic e

1 w eek _________________________________________________ 1 i (5 ) 12 w eek s 32 26 36 32
O v er  2 and und er 3 w e e k s ______________________  . 12 18 1 2
3 w e e k s _______________________________________________ 51 53 60 61
O ver  3 and und er 4 w e e k s _________________________ 2 3 1 2
4 w e e k s _______________________________________________ 1 (5 ) 2 2

A fte r  12 y e a r s  o f  s e r v ic e
1 w eek _________________________________________________ 1 1 (5 ) 12 w eek s 23 16 29 22
O v er  2 and und er 3 w e e k s _________________________ 13 19 2 4
3 w e e k s _______________________________________________ 59 59 66 70
O v er  3 and under 4 w eek s  _______________________ 2 4 1 2
4 w e e k s ____________________________________________  . 1 1 2 2

A fte r  15 y e a r s  o f  s e r v ic e
1 w e e k _________________________________________________ 1 1 (5 ) 12 w e e k s _______________________________________________ 11 7 10 10
3 w e e k s ______ ___________________________ _______ 75 76 77 70
O v er  3 and u n d er 4 w e e k s _________________________ 7 9 1 2
4 w e e k s ________________  ____________  _____________ 4 5 11 17
O v er  4 w e e k s ______________________________________  _ 1 1 (5 ) (5)

A fte r  20 y e a r s  o f  s e r v ic e
1 w eek _________________________________________________ 1 1 (5 ) 12 w e e k s ________________________  ___  ____  _________ 11 7 10 10
3 w e e k s ___________________________________________ ___ 45 49 42 34
O v er  3 and und er 4 w eek s  __  ___  _____________ 5 7 2 1
4 w e e k s _______________________________________________ 33 30 38 41
O ver  4 w e e k s _________________________________________ 4 5 7 13

A fte r  25 y e a rs  o f  s e r v ic e
1 w e e k _______ _______  ____________________  _____  . 1 1 (5 ) 12 w e e k s _______________________________________________ 10 7 9 10
3 w e e k s ____________________________________________  . 28 31 20 19
O ver  3 and u nder 4 w e e k s _________________________ 3 5 2 1
4 w eek s 51 49 61 55
O v er  4 w eek s  ______ __ 5 7 8 15

A fte r  30 y e a r s  o f  s e r v ic e
1 w eek 1 1 (5 ) 12 w e e k s _______________________________________________ 10 7 9 10
3 w e e k s _______________________________________________ 28 31 20 19
O v er  3 and und er 4 w e e k s _________________________ 3 5 2 1
4 w e e k s _______________________________________________ 48 44 58 49
O v er  4 w e e k s__  _____________  ______________  ____ 8 12 11 21

1 Includes basic plans only. Excludes plans such as vacation -savings and those plans which o ffer "extended" or "sabbatica l" benefits 
beyond basic plans to w orkers with qualifying lengths o f s erv ice . T ypica l o f such exclusions are plans in the steel, aluminum, and can 
industries.

2 Includes data for transportation, com m unication, and other public utilities; w holesale trade; retail trade; rea l estate; and serv ice s , 
in addition to manufacturing.

3 Includes data for transportation, com m unication, and other public u tilities; w holesale trade; retail trade; finance, insurance, and 
rea l estate; and s e rv ice s , in addition to manufacturing.

4 Includes payments other than "length of t im e ,"  such as percentage o f annual earnings or flat-sum  paym ents, converted to an 
equivalent tim e basis; for exam ple, a payment o f 2 percent o f annual earnings was considered  as 1 w eek 's pay. P eriods o f serv ice  w ere 
arb itrarily  chosen and do not n ecessar ily  re flect the individual provisions for p rog ress ion s . F or exam ple, the changes in proportions 
indicated at 10 y ea rs ' serv ice  include changes in provisions occurring  between 5 and 10 years. Estim ates are cum ulative. Thus, the 
proportion  receiv ing 3 w eeks ' pay or m ore after 5 years includes those who rece ive  3 w eeks' pay or m ore  after fewer years o f serv ice .

5 Less than 0. 5 percent.
Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



Table B-6. Health, Insurance, and Pension Plans
(P ercent of plant and o ffice  w orkers in all industries and manufacturing em ployed in establishm ents providing 

health, insurance, or pension benefits, 1 Cincinnati, Ohio—Ky.—Ind., March 1966)

Plant w orkers O ffice workers
Type of benefit

A ll industries 1 2 Manufacturing All industries 3 Manufacturing

A ll w ork ers_______________________________________ 100 100 100 100

W orkers in establishm ents providing:

Life insurance________________________________ 93 98 94 96
Accidental death and dism em berm ent 

insurance- - ------------------------------------------------ 66 72 63 69
Sickness and accident insurance or 

sick  leave or both 4_________________________ 85 93 81 87

Sickness and accident insurance_________ 73 88 46 63
Sick leave (full pay and no 

waiting period)___________________________ 6 4 55 60
Sick leave (partial pay or 

waiting period)___________________________ 10 3 10 (5)

H ospitalization insurance____________________ 91 92 91 91
Surgical insurance____________________________ 88 90 86 90
M edical in su ran ce____________________________ 59 63 68 75
Catastrophe insurance________________________ 32 33 67 63
Retirem ent pension___________________________ 77 85 87 88
No health, insurance, or pension plan______ 3 1 1 1

1 Includes those plans fo r  which at least a part of the cost is borne by the em ployer, except those legally required, such as w orkm en's 
com pensation, socia l security , and railroad retirem ent.

2 Includes data fo r  transportation, com m unication, and other public u tilities; wholesale trade; retail trade; real estate; and se rv ices , 
in addition to manufacturing.

3 Includes data for transportation, com m unication, and other public utilities; wholesale trade; retail trade; finance, insurance, and 
real estate; and serv ice s , in addition to manufacturing.

4 Unduplicated total o f w orkers receiving sick  leave or sickness and accident insurance shown separately below. Sick leave plans 
are lim ited to those which definitely establish at least the minimum number of days' pay that can be expected by each em ployee. Informal 
sick  leave allowances determ ined on an individual basis are excluded.

5 L ess than 0.5 percent.
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Table B-7. Health Insurance Benefits Provided Employees and Their Dependents
(P e r ce n t  o f  plant and o f f ic e  w o rk e rs  in  a ll in d u str ie s  and m an u factu rin g  em p loy ed  in es ta b lish m en ts  p ro v id in g  health  

in su ra n ce  b en e fits  c o v e r in g  e m p lo y e e s  and th e ir  d ep en d en ts , C in c in n a ti, O hio—K y . —Ind. , M a rch  1966)

Plant w orkers O ffice w orkers
Type o f benefit, coverage , and financing1

A ll industries 1 2 Manufacturing A ll industries 3 Manufacturing

All w ork ers . . . . . . . 100 100 100 100
W orkers in establishm ents providing:

H ospitalization insurance____________________ 91 92 91 91
Covering em ployees only ___ ___ ___ _ 22 19 19 22

E m ployer financed_____________________ 16 11 9 10
Jointly financed________________________ 7 8 10 12

Covering em ployees and their 
dependents___________________ _______ 68 73 72 69

E m ployer financed_______________  ____ 43 47 28 29
Jointly financed________________________ 22 23 35 34
E m ployer financed for em ployees; 

jointly financed for dependents______ 3 4 9 6
Em ployer financed for dependents; 

jointly financed for em p loyees______ 1 1 (4) (4)
■Surgical insurance - _ . . - ___- 88 90 86 90

Covering em ployees only _ _____________ 23 20 19 23
E m ployer financed_________ __________ 16 12 9 11
Jointly financed________________________ 7 8 10 12

C overing em ployees and their 
dependents____________________  _________ 65 70 67 67

Em ployer financed__________  _________ 39 42 23 30
Jointly financed___________  ________ . 22 23 36 33
E m ployer financed for em ployees; 

jointly financed for dependents____ . 3 4 8 4
E m ployer financed for dependents; 

jointly financed for em p loy ees______ 1 1 (4) (4)
M edical insurance____________________________ 59 63 68 75

Covering em ployees only ____  _______ 15 15 13 19
Em ployer financed 8 6 6 7
Jointly financed_________ ______________ 7 9 8 12

Covering em ployees and their 
dependents _ ______  ____________________ 44 48 55 55

E m ployer financed ___ 26 29 18 25
Jointly financed________________________ 16 17 30 28
Em ployer financed for em ployees; 

jointly financed for dependents______ 1 1 6 2
Em ployer financed for dependents; 

jointly financed for em p loy ees______ 1 1 (4) (4)
Catastrophe insurance________________________ 32 33 67 63

Covering em ployees only „  _ - - 8 10 12 14
Em ployer financed____  ______________ 1 2 1 2
Jointly financed______________________  _ 6 8 10 12

Covering em ployees and their 
dependents_______________________________ 24 22 55 48

E m ployer financed_____________________ 12 9 14 8
Jointly financed____________  ____  . .  . 10 11 34 39
E m ployer financed for em ployees; 

jointly financed fo r  dependents____ . 1 1 6 2
Em ployer financed for dependents; 

jointly financed for em p loyees______ 1 1 (4) (4)

1 In clu des p lans fo r  w h ich  at lea st a p a rt o f  the c o s t  is b orn e  by  the e m p lo y e r . See foo tn o te  1, tab le  B -6 .  An e s ta b lish m en t w as 
co n s id e r e d  as p rov id in g  b en e fits  to em p lo y e e s  fo r  th e ir  depen dents if  such  c o v e r a g e  w as a v a ila b le  to at lea st a m a jo r ity  o f  th ose  e m p lo y e e s  
one w ou ld  u su a lly  ex p ect  to have d epen den ts, e .g .  , m a r r ie d  m en , even  though they w e re  le s s  than a m a jo r ity  o f  a ll  p lant o r  o f f i c e  w o r k e r s .  
T h e e m p lo y e r  b e a r s  the en tire  c o s t  o f  " e m p lo y e r  fin a n ce d " p la n s . T h e  e m p lo y e r  and e m p lo y e e  sh a re  the c o s t  o f  " jo in t ly  fin a n ce d "  p lan s .

2 In clu des data fo r  tra n sp orta tion , co m m u n ica tio n , and o th er p u b lic  u t ilit ie s ; w h o le s a le  tra d e ; r e ta il  tra d e ; r e a l  e s ta te ; and s e r v ic e s ,  
in add ition  to m an u factu rin g .

3 In clu des data fo r  tra n sp orta tion , co m m u n ica tio n , and o th er  pu b lic  u t i li t ie s ; w h o le sa le  tra d e ; r e ta il  tra d e ; f in a n ce , in su ra n ce , and 
re a l esta te ; and s e r v ic e s ,  in add ition  to m an u factu rin g .

4 L e s s  than 0. 5 p e r ce n t .Digitized for FRASER 
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Table B-8. Profit-Sharing Plans
( P e r c e n t  o f  p la n t a n d  o f f i c e  w o r k e r s  in  a l l  in d u s t r ie s  a n d  m a n u fa c t u r in g  e m p lo y e d  in  e s t a b l is h m e n t s  p r o v id in g

p r o f i t - s h a r i n g  p la n s ,  1 b y  ty p e  o f  p la n , C in c in n a t i ,  O h io —K y .—I n d . , M a r c h  1966)

Plant w orkers
Type of plan

All industries 1 2 Manufacturing A ll industries 3 Manuf ac tu r ing

A ll w ork ers______________________________________ 100 100 100 100

W orkers in establishm ents providing 
profit-sharing plans____________________________ 13 14 27 36

Plans providing for current 
d istribution_________________________________ 2 3 3 5

Plans providing for deferred 
d istribution_________________________________ 8 7 21 26

Plans providing for both current 
and deferred  d istribution__________________ - - - -

Plans providing for em ployee's choice 
of method of distribution------------------------------ 3 4 3 6

W orkers in establishm ents providing no 
profit-sharing plans____________________________ 87 86 73 64

O ffice workers

1 The study was lim ited to form al plans (1) having established form ulas for the allocation of profit shares among em ployees, (2) 
whose form ulas w ere com m unicated to the em ployees in advance of the determ ination of profits; (3) that represent a com m itm ent by the 
company to make period ic contributions based on profits; and (4) in which eligib ility  extends to a m ajority  of the plant or o ffice  w orkers.

2 Includes data for transportation, com m unication, and other public utilities; wholesale trade; retail trade; rea l estate; and se rv ices , 
in addition to manufacturing.

3 Includes data for transportation, com m unication, and other public utilities; w holesale trade; reta il trade; finance, insurance, and 
real estate; and serv ices , in addition to manufacturing.
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Appendix A . Changes in Occupational Descriptions

S in c e  th e  B u re a u 's  la s t  s u rv e y , o c c u p a t io n a l  d e s c r ip t io n s  fo r d ra f ts 
m a n ,  s e c r e ta r y ,  a n d  s w itc h b o a rd  o p e ra to r  w e re  re v is e d  in  o rd e r  to  o b ta in  
s a la ry  in fo r m a t io n  fo r m o re  s p e c i f i c  c a te g o r ie s .

S e c r e t a r y . T h e  re v i s e d  d e s c r ip t io n s  fo r s e c r e ta ry  (c la sse s  A , B, 
C , a n d  D ) c la s s i fy  th e s e  w o rk e rs  a c c o r d in g  to  le v e ls  o f  r e s p o n s ib il i ty .  T h e  
s ize  o f  th e  o rg a n iz a t io n  a n d  th e  s c o p e  o f  th e  s u p e rv is o r 's  p o s i t io n  a re  c o n 
s id e re d  in  d is t in g u is h in g  th e s e  le v e ls .  D a ta  p u b lis h e d  u n d e r  th e  c o m p o s ite  
t i t l e  o f  s e c r e t a r y  a re  n o t c o m p a r a b le  to  d a ta  p re v io u s ly  p u b lis h e d .

S w itc h b o a rd  o p e r a to r . T h e  r e v is e d  d e s c r ip t io n  fo r s w i tc h b o a rd  
o p e ra to r  a r ra n g e s  th e s e  w o rk e rs  in to  tw o  d e f in e d  c la s se s  (A  a n d  B) in s te a d

o f  a  s in g le  c a te g o ry ,  c la r i fy in g  th e  c r i t e r i a  o f  ty p e s  o f  c a l ls  h a n d le d  an d  
ty p e s  o f  in f o r m a t io n  p ro v id e d . T h e  c o m b in a t io n  o f  c la ss  A a n d  c lass  B 
d a ta ,  w h e re  b o th  a re  p u b lis h e d , is c o m p a ra b le  to  th e  s in g le  d e s ig n a t io n , 
i f  p re v io u s ly  p u b lis h e d .

D ra f ts m a n . T h e  re v is e d  d e s c r ip t io n s  fo r d ra f ts m a n  (c la sse s  A , B, 
a n d  C ; a n d  d r a f t s m a n - t r a c e r )  r e p l a c e  th e  p re v io u s  d e s ig n a tio n s  fo r d ra f ts 
m a n  ( l e a d e r ,  s e n io r ,  a n d  ju n io r ;  a n d  t r a c e r )  a n d  e m p h a s iz e  th e  d is t in c t io n  
b e tw e e n  d ra f t in g  a n d  d e s ig n  s k il ls . T h e re fo r e ,  d a ta  p re s e n te d  fo r an y  o f 
th e s e  o c c u p a t io n s  a re  n o t c o m p a ra b le  to  d a ta  p re v io u s ly  p u b lis h e d .

T h e  r e v i s e d  o c c u p a t io n a l  d e s c r ip t io n s  a re  in c lu d e d  in  a p p e n d ix  B.

2 2
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Appendix B. Occupational Descriptions

The p rim ary  purpose of p rep a rin g  jo b  descrip tions for the B ureau 's w age surveys is to  assist its f ie ld  
staff in  c la ssify ing  in to  ap p ro p ria te  o ccu p a tio n s  w orkers who are e m p lo y e d  u nd er a v a rie ty  of pay ro ll tit le s  
and  d iffe ren t work a rrang em en ts  from  e s tab lish m en t to  e s tab lish m en t an d  from  a rea  to a re a . This pe rm its  
the grouping of o c cu p a tio n a l w age ra tes  rep resen tin g  co m p arab le  job  c o n te n t. Because of th is em phasis on 
in te re s ta b lish m en t and  in te ra re a  c o m p a ra b ility  of o ccu p a tio n a l c o n ten t, th e  B ureau 's job  descrip tions m ay  
d iffe r s ig n ifican tly  from  those in  use in  in d iv id u a l e s tab lishm en ts  or those p rep a red  for o th e r purposes. In 
app ly ing  these job  descrip tio ns, the B ureau 's  f ie ld  econ om ists  are in s tru c ted  to  ex c lu de  w ork ing supervisors, 
ap p ren tice s, lea rn e rs , beg inners , tra in e e s , h a n d ica p p ed , p a r t - t im e ,  tem p o ra ry , and p roba tionary  w orkers.

O F F I C E

BILLER, MACHINE BOOKKEEPING-MACHINE OPERATOR

Prepares s ta tem e n ts , b ills , and  invo ices on a m a ch in e  o th e r  th an  
an  o rd inary  or e le c tro m a tic  ty p e w rite r . M ay also k e ep  records as to  
b illin g s  or sh ipping ch arges or perfo rm  o th e r c le r ic a l  work in c id e n ta l  
to  b il l in g  ope ra tio ns. For w age study purposes, b ille rs , m a c h in e , are 
c la ss ified  by type of m a ch in e , as follow s:

B iller, m ach in e  (b il l in g  m a c h in e ). Uses a sp ec ia l b il l in g  m a 
ch ine (M oon H opkins, E llio tt F isher, Burroughs, e tc .  , w h ich  are 
c o m b in a tio n  typ in g  and  adding m ach in es) to p repare  b ills  and  in vo ices  
from  cu stom ers' purchase orders, in te rn a lly  p rep a red  o rders, sh ipping 
m em o ran du m s, e tc .  U sua lly  invo lves a p p lic a tio n  of p re d e te rm in e d  
d iscounts and  shipping charges, and  en try  of necessary  ex tensio ns, 
w h ich  m ay  or m ay  n o t be co m p u ted  on the b illin g  m a c h in e , and 
to ta ls  w h ich  are a u to m a tic a lly  a c c u m u la te d  by m a c h in e . T he o p e r
a tio n  usua lly  invo lves a large  nu m ber of ca rbon  co p ies o f the b ill  
be in g  p rep a red  and  is o ften  done on a fan fo ld  m a c h in e .

B iller, m ach in e  (book keep ing  m a c h in e ). Uses a b oo kkeep ing  
m a ch in e  (Sundstrand , E llio tt F isher, R em ing ton  R and , e tc .  , w hich 
m a y  or m ay  n o t have ty p ew rite r keyboard ) to  p repare  cu stom ers ' b ills  
as p a r t  o f the accoun ts  rece iv ab le  o p e ra tio n . G en era lly  invo lves the 
s im u ltan eous en try  of figures on custom ers' led g e r reco rd . T he m a 
ch ine  a u to m a tic a lly  ac cu m u la te s  figures on a nu m ber of v e r t ic a l  
co lum ns and co m putes, and u sua lly  prin ts a u to m a tic a lly  the d e b it or 
c re d it  b a lan ce s . D oes no t invo lve a know ledge of b o o kk eep in g . 
W orks from  uniform  and standard  types of sales and c re d it  slips.

O perates a bookkeep ing  m ach in e  (R em in g to n  R and, E llio tt F isher, 
Sundstrand, Burroughs, N a tio n a l Cash R eg is te r, w ith  or w ith o u t a ty p e 
w rite r  keyboard ) to  k e ep  a reco rd  of business transac tions.

C lass A . K eeps a se t of records requ iring  a know ledge of and 
ex p erien c e  in  b a sic  boo kkeep ing  p r in c ip le s , an d  fa m ilia r i ty  w ith  the 
structure of the p a r tic u la r  acco u n tin g  system  used . D e te rm in es  proper 
records and  d is tribu tion  of d e b it and  c re d it  item s to  be used in  ea ch  
phase of the w ork. M ay p repa re  co n so lid a ted  reports, b a lan ce  sheets, 
and o th e r records by hand .

Class B. K eeps a reco rd  of one or m ore phases or sections of 
a se t o f records u su a lly  requ iring  l i t t le  know ledge of basic  book
k e ep in g . Phases or sec tions inc lude accoun ts  p a y a b le , p a y ro ll, cus
tom ers ' accou n ts  (n o t in c lud ing  a sim ple type of b il l in g  described  
u nd er b i l le r ,  m a ch in e ), co st d is tribu tion , expense d is tribu tion , in 
v en to ry  co n tro l, e tc .  M ay ch eck  or assist in  p rep a ra tio n  of tr ia l 
b a lan ce s  and  p repare  con tro l sheets for the  acco u n tin g  dep artm en t.

CLERK, ACCOUNTING

Class A . U n d er g e n e ra l d ire c tio n  o f  a boo kkeeper or acco u n tan t, 
has respo n sib ility  for k e ep in g  one or m ore sections of a co m p le te  set 
of books or records re la tin g  to one phase of an  e s tab lish m en t's  busi
ness tran sac tio n s . W ork invo lves posting  and  b a lan c in g  subsidiary
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le d g e r  o r led gers  such as accoun ts  rece iv ab le  or accou n ts  p ay ab le ; 
e x am in in g  and  co d ing  invo ices or vouchers w ith  p ro per acco u n tin g  
d is trib u tion ; and  requ ires  ju d g m en t and ex p erien ce  in  m ak in g  p roper 
assignations and  a llo c a tio n s . M ay assist in p rep a rin g , ad ju stin g , and 
c lo sing  jo u rn a l en trie s ; and  m a y  d ire c t class B ac co u n tin g  c le rk s.

C lass B. U n d er superv ision , perform s one or m ore rou tine  a c 
co u n tin g  o p e ra tions  such as posting  sim ple  jo u rna l vouchers o r accou n ts  
p a y ab le  v ou chers , e n te r in g  vouchers in  v ou cher reg isters; re c o n c ilin g  
bank  accoun ts; and  posting  subsidiary ledgers  co n tro lled  by g e n e ra l 
led g e rs , or posting  s im p le  cost acco u n tin g  d a ta . T his jo b  does n o t 
requ ire  a know ledge of acco u n tin g  and  boo kkeep ing  p rin c ip le s  b u t 
is found in o ffices  in  w h ich  the m ore rou tine  acco u n tin g  work is 
subd iv ided  on a fu n c tio n a l basis am ong sev era l w orkers.

CLERK, FILE

C lass A . In an  e s tab lish e d  f ilin g  system  c o n ta in in g  a  n um ber 
of v a rie d  su b jec t m a t te r  file s , c lassifies  and  indexes f ile  m a te r ia l  
such as co rresp on dence , reports , te c h n ic a l d ocum ents, e tc .  M ay 
also  f ile  th is m a te r ia l .  M ay k e ep  records of various types in  c o n 
ju n c tio n  w ith  the  file s . M ay le a d  a sm a ll group of low er le v e l f ile  
c le rk s.

C lass B. Sorts, codes, and  files  u nc lassified  m a te r ia l  by s im ple  
(su b je c t m a tte r )  h ead ing s  or p a rtly  c la ss ified  m a te r ia l  by  f in e r  sub
h ead in g s. P repares s im ple  re la te d  index  and c ro ss-re fe ren ce  a id s. 
As req u ested , lo c a te s  c le a r ly  id e n tif ie d  m a te r ia l  in  f ile s  and  forw ards 
m a te r ia l .  M ay perfo rm  re la te d  c le r ic a l  tasks requ ired  to  m a in ta in  
an d  serv ice  f ile s .

C lass C . P erform s rou tine  f ilin g  of m a te r ia l  th a t  has a lread y  
b e e n  c la ss if ied  or w h ich  is e a s ily  c la ss ified  in  a s im ple  se ria l c la ss i
f ic a tio n  system  ( e .g .  , a lp h a b e tic a l ,  ch ro n o lo g ica l, o r n u m e ric a l) . 
As req u ested , lo c a te s  re a d ily  a v a ila b le  m a te r ia l  in  file s  and  forw ards 
m a te r ia l ;  and  m ay  f i l l  ou t w ithdraw al ch a rg e . Perform s sim ple  
c le r ic a l  and  m a n u a l tasks req u ired  to  m a in ta in  an d  serv ice  f ile s .

CLERK, ORDER

R ece iv es  cu stom ers ' orders for m a te r ia l  or m erch an d ise  by  m a i l ,
p ho n e , or persona lly . D u ties  invo lve any co m b in a tio n  of the follow ing?
Q uoting  p rice s  to  custom ers; m ak ing  ou t an  o rd er sh ee t lis tin g  the item s

CLERK, ACCOUNTING—Continued CLERK, ORDER—Continued
to  m ake up the order; ch eck in g  p rice s  and  q u an titie s  o f item s on order 
sheet; and  d istrib u tin g  order sheets to  re sp ec tiv e  d ep artm en ts  to  be f i l le d . 
M ay ch eck  w ith  c re d it  d e p a r tm e n t to  d e te rm in e  c re d it  ra tin g  of cu stom er, 
acknow ledge re c e ip t  o f orders from  custom ers, follow  up orders to  see 
th a t  th e y  h av e  b e en  f i l le d ,  k e ep  f ile  o f orders re c e iv e d , and check  shipping 
invo ices w ith  o rig in a l orders.

CLERK, PAYROLL

C om pu tes w ages of co m pan y  em p lo y ees  and en te rs  the necessary  
d a ta  on the p ay ro ll sheets . D u ties  invo lve: C a lc u la tin g  w orkers' earn ings 
based  on t im e  or p ro d u c tion  records; and  posting  c a lc u la te d  data  on p ay ro ll 
sh ee t, show ing in fo rm atio n  such as w o rk er 's  n a m e , w ork ing days, t im e , 
r a te ,  ded u ctio n s for in su rance , an d  to ta l w ages due. M ay m ake o u t p a y - 
ch eck s  and assist p a y m as te r  in  m ak in g  up and  d istribu ting  pay en v e lo p es. 
M ay use a c a lc u la tin g  m a c h in e .

COM PTOM ETER OPERATOR

P rim ary  duty  is to  ope ra te  a C o m p to m ete r  to  perfo rm  m a th e 
m a tic a l  co m p u ta tio n s . This job  is no t to  be confused  w ith  th a t  of s ta tis 
t ic a l  or o th e r type of c le rk , w h ich  m ay  invo lve fre q u e n t use of a C om p
to m e te r  b u t, in  w h ich , use of this m a ch in e  is in c id e n ta l  to  pe rfo rm an ce 
of o th e r du tie s.

DUPLICATING-M ACHINE OPERATOR (MIMEOGRAPH OR D ITTO )

U n d er g e n e ra l supervision  and  w ith  no supervisory responsib ilitie s , 
rep rodu ces m u ltip le  co p ies o f ty p e w ritten  or h a n d w ritten  m a tte r ,  using a 
M im eo g rap h  or D itto  m a c h in e . M akes necessary  ad ju stm en t such as for 
ink and  p a p e r feed  co u n te r and  cy lin d e r speed . Is n o t req u ired  to  prepare  
s ten c il or D itto  m a s te r . M ay k e ep  f ile  of used  sten c ils  o r D itto  m asters . 
M ay sort, c o l la te ,  and  stap le  c o m p le te d  m a te r ia l .

KEYPUNCH OPERATOR

C lass A . O perates  a n u m e ric a l a n d /o r  a lp h a b e tic a l  or c o m b in a 
tio n  key p un ch  m a ch in e  to  transcribe  d a ta  from  various source docu
m en ts  to  keyp u nch  ta b u la tin g  card s. P erform s sam e tasks as low er 
le v e l key p un ch  o p e ra to r  b u t, in  ad d itio n , work requires ap p lic a tio n
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KEYPUNCH OPERATOR— Continued
o f coding  skills and  the  m ak ing  o f som e d e te rm in a tio n s, for ex am p le , 
lo ca tes  on the  source docum ent th e  item s to  be pun ched; ex trac ts  
in fo rm atio n  from  severa l docum ents; and  searches for and  in te rp re ts  
in fo rm atio n  on th e  docum en t to  d e te rm in e  in fo rm atio n  to  be punched . 
M ay tra in  in e x p erien ced  operators.

Class B. Under close superv ision  or fo llow ing sp ec if ic  procedures 
or in structions, transcribes d a ta  from  source docum ents to  pun ch ed  
cards. O perates a n u m erica l an d /o r  a lp h a b e tic a l  or co m b in a tio n  
keypunch  m a ch in e  to  keypunch  tab u la tin g  cards. M ay verify  cards. 
W orking from  various standard ized  source docum ents, follows sp ec if ie d  
sequences w h ich  have b een  coded  or p rescribed  in d e ta il and  requ ire  
l i t t le  or no se lec tin g , cod ing , or in te rp re tin g  o f d a ta  to  be punched . 
P roblem s aris ing  from  erroneous item s or codes, m issing in fo rm atio n , 
e tc . , are re fe rred  to  supervisor.

OFFICE BOY OR GIRL

Perform s various rou tine  duties such as running errands, o p e ra ting  
m ino r o ffice  m ach ines  such as seale rs  or m a ile rs , open ing  and  d istrib u tin g  
m a il , and  o the r m ino r c le r ic a l  work.

SECRETARY
A ssigned as personal sec re ta ry , no rm ally  to  one in d iv id u a l. M ain 

ta in s a close and  high ly  responsive re la tio n sh ip  to  th e  d a y - to -d a y  work 
a c tiv itie s  o f th e  supervisor. Works fairly  in depen den tly  re c e iv in g  a m in i
m um  o f d e ta ile d  supervision  and gu id ance. Perform s v a ried  c le r ic a l  and 
se c re ta ria l  du ties, usually  in c lud ing  m ost o f the fo llow ing: (a) R ece ives
te le p h o n e  ca lls , personal c a lle rs , and  in co m in g  m a il ,  answers rou tine  
in q u irie s , and  routes the te c h n ic a l inqu iries to th e  proper persons; (b) 
estab lish es, m a in ta in s , and  revises the  supervisor's files; (c) m a in ta in s  the 
superv isor's  c a len d a r and m akes appo in tm en ts  as instructed ; (d) relays 
m essages from  supervisor to  subord inates; (e) review s co rrespon dence, m e m 
o rand a , and  reports p rep a red  by o thers for the supervisor's s ignatu re  to  
assure p ro ced u ra l and  typo g raph ic  accu racy ; and (f) perform s steno g rap h ic  
and  typ in g  work.

M ay also perform  o ther c le ric a l  and s e c re ta ria l tasks o f  co m p arab le  
na tu re  an d  d ifficu lty . The work ty p ic a lly  requires know ledge of o ffice  
ro u tin e  an d  understanding o f  the  organ izatio n , program s, and procedures 
re la te d  to  the work of the  supervisor.
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SECRETARY— C ontinued  
Exclusions

Not a ll positions th a t are t i t le d  " sec re ta ry "  possess the  above 
ch a rac te ris tic s . E xam ples o f  positions w hich are ex c luded  from  the def
in itio n  are as follows: (a) Positions w hich  do not m e e t the "personal"
sec re ta ry  co n cep t d escrib ed  above; (b) stenographers not fully  tra in e d  in  
se c re ta ria l  ty p e  duties; (c) s tenographers serving as o ffice  assistants to  a 
group o f  p ro fessional, te c h n ic a l ,  or m a n a g e ria l persons; (d) secre ta ry  posi
tions in  w h ich  th e  duties are e ith e r  su b s tan tia lly  m ore ro u tin e  or substan
t ia l ly  m ore  co m p lex  and responsib le th a n  those ch a rac te riz ed  in  the def
in itio n ; a n d (e )  assistant type positions w hich  invo lve m ore d iff icu lt or m ore 
responsib le te c h n ic a l,  ad m in is tra tiv e , supervisory, or spec ia lized  c le ric a l  
du ties w h ich  are not ty p ic a l o f  s e c re ta ria l work.

NOTE: The te rm  "co rp o ra te  o ff ice r ,"  used in  th e  le v e l defin itions
fo llow ing , refers to  those o ffic ia ls  who have a s ig n ifican t co rpo ra te -w ide  
p o licy m ak in g  ro le  w ith  reg a rd  to  m a jo r com pany a c tiv itie s . The t i t le  
"v ice  p res id en t, " though  n orm ally  in d ic a tiv e  o f  this ro le , does not in  a ll 
cases id en tify  such positions. V ice presiden ts whose prim ary  responsib ility  
is to  a c t  p ersona lly  on in d iv id u a l cases or transac tions (e. g. , approve or 
deny in d iv id u a l lo an  or c red it ac tions; ad m in is te r in d iv idua l trust accoun ts; 
d irec tly  superv ise a c le r ic a l  s taff) are not considered  to  be "corporate  
o fficers"  for purposes of app ly ing  the follow ing le v e l d e fin itio n s .

Class A
a. S ec re ta ry  to th e  ch a irm an  of the  board  or p residen t o f a

com pan y th a t em ployes, in a ll , over 100 but few er than  5 ,0 0 0  persons; or
b. S ec re ta ry  to  a co rpo ra te  o ffice r (o ther th a n  the  ch a irm an  o f 

th e  board  or p residen t) o f a com pany th a t em ploys, in  a ll ,  over 5 ,0 0 0  but 
few er th an  2 5 ,0 0 0  persons; or

c. S ecre tary  to  th e  head  ( im m e d ia te ly  below  the  co rporate
o ffice r le v e l)  o f  a m a jo r segm en t or subsid iary  o f  a com pany th a t em ploys, 
in  a l l ,  over 2 5 ,0 0 0  persons.

Class B
a. S ec re ta ry  to th e  ch a irm an  o f the board  or p residen t o f  a

com pan y th a t em ploys, in a ll ,  few er th an  100 persons; or

b. S ec re ta ry  to  a co rpo ra te  o ffice r (o ther th an  ch a irm an  of the  
board  or p residen t) of a co m pan y th a t em ploys, in  a ll , over 100 but fewer 
th a n  5 ,0 0 0  persons; or
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SECRETARY— C ontinued
c. S ec re ta ry  to  th e  h ead  ( im m ed ia te ly  below  th e  o ffice r lev e l)  

over e ith e r  a m a jo r co rp o ra te -w id e  fu nc tio na l a c tiv ity  (e. g. , m a rk e tin g , 
re sea rch , o p e ra tio n s , in d u stria l re la tio n s , e tc . ) or a m a jo r g eog rap h ic  or 
o rg an iza tio n a l seg m en t (e. g. , a reg io n a l headqu arters; a m a jo r div ision) 
o f a co m pany  th a t em ploys, in  a ll ,  over 5 ,0 0 0  but few er th a n  2 5 ,0 0 0  
e m p lo y e es ; or

d. S ec re ta ry  to  th e  h ead  o f  an  in d iv id ua l p la n t, fac to ry , e tc . 
(or o the r e q u iv a le n t le v e l o f  o ff ic ia l)  th a t  em ploys, in  a ll ,  over 5 ,0 0 0  
persons; or

e. S ec re ta ry  to  the  h ead  of a la rg e  and  im p o rtan t o rg an iza tio na l 
seg m en t (e. g. , a m id d le  m a n a g e m e n t supervisor o f  an  o rg an iza tio n a l seg 
m e n t o ften  in vo lv in g  as m any  as sev e ra l hundred persons) o f  a com pan y  
th a t em ploys, in  a l l ,  over 2 5 ,0 0 0  persons.

Class C
a. S ec re ta ry  to  an  ex ecu tiv e  or m a n a g e ria l person whose respon

s ib ility  is no t e q u iv a le n t to  one o f th e  sp ec if ic  lev e l s itua tion s in  th e  def
in itio n  for class B, bu t w hose subord ina te  s ta ff  n o rm ally  num bers a t le a s t 
sev e ra l dozen em p loyees  and  is usually  d iv id ed  in to  o rgan iza tio na l segm ents 
w h ich  are  o ften , in  tu rn , fu rther subdiv ided . In som e co m p an ies, th is le v e l 
inc ludes a w ide range  o f o rgan izatio nal echelon s; in  o thers, only one or 
tw o; or

b . S ec re ta ry  to  th e  h ead  o f an  in d iv id ua l p la n t, fac to ry , e tc . 
(or o th e r eq u iv a le n t le v e l o f o ff ic ia l)  th a t em ploys, in  a l l ,  few er th a n
5 ,0 0 0  persons.

Class D
a. S ec re ta ry  to  th e  supervisor or h ead  of a sm a ll o rg an iza tio n a l 

u n it (e. g. , few er th a n  abou t 25 or 30 persons); or

b . S ec re ta ry  to  a nonsupervisory s ta ff  sp ec ia lis t, professional
em p lo y e e , ad m in is tra tiv e  o ffice r, or assistan t, sk illed  te c h n ic ia n  or ex pert. 
(NOTE: M any co m pan ies assign stenographers, ra th e r th a n  sec re ta rie s  as
d escribed  ab ove, to  th is le v e l o f supervisory or nonsupervisory w orker. )

STENOGRAPHER, GENERAL
P rim ary duty is to  ta k e  d ic ta tio n  invo lv ing  a norm al ro u tin e  vo

cab u la ry  from one or m ore  persons e ith e r  in  shorthand  or by S teno type or 
s im ila r  m a ch in e ; and transcrib e  d ic ta tio n . M ay also type from w ritte n  copy.

STENOGRAPHER, GENERAL— C ontinued
M ay m a in ta in  file s , k eep  s im p le  reco rds, or perform  o ther re la tiv e ly  rou tine  
c le r ic a l  tasks. M ay o p e ra te  from  a s tenog raph ic  poo l. Does not inc lude  
tra n sc r ib in g -m a c h in e  w ork. (See tra n sc r ib in g -m a c h in e  opera to r. )

STENOGRAPHER, SENIOR
P rim ary  duty  is to  tak e  d ic ta tio n  in vo lv ing  a v a ried  te c h n ic a l or 

sp ec ia liz ed  v ocab u la ry  such as in  le g a l  briefs or reports on s c ie n tif ic  re 
search  from  one or m ore  persons e ith e r  in  shorthand  or by S tenotype or 
s im ila r  m a c h in e ; and  tran scrib e  d ic ta tio n . M ay also type  from w ritten  
copy. M ay also se t up  and  m a in ta in  files , k e ep  reco rds, e tc .

OR
Perform s sten o g rap h ic  du ties req u irin g  s ig n if ican tly  g rea te r inde

pend en ce  and  resp o n sib ility  th a n  s tenog raphers , g e n e ra l as ev id en ced  by the 
fo llow ing: W ork requ ires  h igh deg ree  o f  s ten o g rap h ic  speed  and accu racy ; 
and  a thorough w ork ing  know ledge o f  g en e ra l business and  office  procedures 
and  o f  th e  sp e c if ic  business ope ra tio n s , o rgan ization , p o lic ie s , p rocedures, 
files , w orkflow , e tc . Uses th is know ledge in  perfo rm ing  s tenog raph ic  duties 
and  responsib le  c le r ic a l  tasks such as, m a in ta in in g  follow up files; assem bling  
m a te r ia l  for reports, m em orandu m s, le tte rs , e tc . ; com posing  s im p le  le tte rs  
from  g e n era l instructions; read in g  and  rou ting  in c o m in g  m a il;  and answ ering 
ro u tin e  questions, e tc . Does not in c lu d e  tra n sc r ib in g -m a c h in e  work.
SWITCHBOARD OPERATOR

Class A . O perates a s in g le -  or m u ltip le -p o s it io n  te lep h o n e  sw itch
board  h and ling  in c o m in g , ou tg o ing , in tra p la n t or o ffice  ca lls . Perform s fu ll 
te lep h o n e  in fo rm atio n  se rv ice  or handles co m plex  c a lls , such as co n fe ren ce , 
c o l le c t ,  overseas, or s im ila r  c a lls , e ith e r  in  a d d itio n  to  doing rou tine  work 
as d escrib ed  for sw itch board  ope ra to r, class B, or as a fu l l- t im e  assignm ent. 
("F u ll"  te le p h o n e  in fo rm atio n  se rv ice  occurs w hen  th e  es tab lishm en t has 
v a ried  functions th a t a re  not re ad ily  understandab le  for te lep h o n e  in fo rm a
tio n  purposes, e . g. , b ecause  o f  ove rlap p in g  or in te rre la te d  functions, and 
co nsequen tly  p resen t frequen t problem s as to  w h ich  ex tensions a re  appro
p ria te  for ca lls . )

Class B. O perates a s in g le -  or m u ltip le -p o s it io n  te lep h o n e  sw itch
board  h and ling  in c o m in g , ou tgo ing , in tra p la n t or o ffice  ca lls . M ay hand le  
ro u tin e  long  d istan ce  ca lls  and  reco rd  to lls . M ay perform  lim ite d  te le p h o n e  
in fo rm atio n  se rv ice . ("L im ited "  te le p h o n e  in fo rm atio n  se rv ice  occurs i f  the  
functions o f  th e  estab lish m en t se rv ice d  are  read ily  understandab le  for te le 
phone in fo rm atio n  purposes, or i f  th e  requests a re  ro u tin e , e. g. , g iv ing  
ex ten sion  num bers w h en  sp e c if ic  nam es are furnished, or if  co m plex  ca lls  
are re fe rred  to  an o ther opera to r. )
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SWITCHBOARD OPERATOR-RECEPTIONIST

In ad d itio n  to  perfo rm ing  du ties  of o p e ra to r on  a single position  
or m o n ito r-ty p e  sw itchboard , ac ts  as rece p tio n is t an d  m ay  also  type or 
perfo rm  rou tine  c le r ic a l  work as p a rt of reg u la r d u tie s . T h is  ty p in g  or 
c le r ic a l  work m ay  tak e  the m a jo r  p a rt o f th is  w o rker's  tim e  w h ile  a t 
sw itch board .

TABULATING-M ACHINE OPERATOR

C lass A . O perates  a v a rie ty  of tab u la tin g  or e le c tr ic a l  a c c o u n t
ing  m a ch in e s , ty p ic a lly  inc lu d ing  such m ach in es  as the ta b u la to r , 
c a lc u la to r ,  in te rp re te r , c o lla to r , and o thers. Perform s co m p le te  
rep o rtin g  assignm ents  w ith o u t close supervision , and  perform s d iff icu lt 
w iring  as req u ire d . T he co m p le te  reporting  and  ta b u la tin g  assign
m en ts  ty p ic a lly  invo lve  a v a rie ty  of long and co m p lex  reports w h ich  
o ften  are o f irre g u la r  or nonrecurring  type req u irin g  som e p lan n in g  
and  sequ encing  of steps to  be tak en . As a m ore ex p e rien c ed  o p e r
a to r, is ty p ic a lly  invo lved  in  tra in in g  new opera tors in  m ach in e  
ope ra tion s , or p a r t ia l ly  tra in e d  opera tors in  w iring  from  d iag ram s 
and o p e ra tin g  sequences of long and  co m p lex  reports. D oes no t 
inc lude  w ork ing supervisors perfo rm ing  ta b u la tin g -m a c h in e  o pera tions 
and d a y -to -d a y  supervision  of the work and  p rodu ction  of a group of 
ta b u la tin g -m a c h in e  opera tors.

C lass B. O p erates  m ore d if f ic u lt ta b u la tin g  or e le c tr ic a l  a c co u n t
ing  m ach in es  such as the ta b u la to r  and  c a lc u la to r , in  a d d itio n  to  the 
so rter, rep rod u cer, and  co lla to r . This work is pe rfo rm ed  u n d er sp ec ific  
in struction s and m ay  inc lude the pe rfo rm an ce  of som e w iring  from  
d iag ram s. The work ty p ic a lly  invo lves, for e x a m p le , tab u la tio n s  
invo lv ing  a re p e titiv e  acco u n tin g  ex e rc ise , a co m p le te  b u t sm all 
ta b u la tin g  study, o r parts of a long er and m ore co m p lex  rep o rt. Such 
reports and studies are usually  of a recu rring  na tu re  w here the p ro 
cedures are w e ll es tab lish ed . M ay also inc lude  the tra in in g  of new  
em p lo y ees  in  the ba sic  ope ra tio n  of the m a c h in e .

C lass C . O perates s im ple  tab u la tin g  or e le c tr ic a l  acco u n tin g  
m ach in es  such as the sorter, rep rodu cing  p un ch , c o lla to r , e tc .  , w ith
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TABULATING-MACHINE OPERATOR—Continued

sp ec if ic  in struction s. M ay inc lude sim ple  w iring  from  diagram s and 
som e f ilin g  w ork. The work ty p ic a lly  invo lves portions of a work 
u n it ,  fo r e x a m p le , in d iv id u a l sorting  or c o lla tin g  runs or rep e titiv e  
ope ra tion s .

TRANSCRIBING-M ACHINE OPERATOR, GENERAL

P rim ary  duty is to  transcribe  d ic ta tio n  invo lv ing  a norm al routine 
v o cab u la ry  from  tran sc rib in g -m ach in e  records. M ay also type from  w ritten  
copy and  do sim ple  c le r ic a l  w ork. W orkers transcrib ing  d ic ta tio n  invo lv ing  
a v a rie d  te c h n ic a l o r sp ec ia lized  vo cab u la ry  such as le g a l b riefs or reports 
on  s c ie n tif ic  research  are n o t inc lu d ed . A w orker who tak es  d ic ta tio n  in  
shorthand  or by  S tenotype or s im ila r  m a ch in e  is c la ss ified  as a s tenographer, 
g e n e ra l.

TYPIST

Uses a ty p e w rite r  to  m ake  cop ies o f various m a te r ia l  o r  to  m ake  
o u t b ills  a f te r  ca lcu la tio n s  have b e en  m ade  by an o ther person . M ay in 
clu de  typ in g  of s ten c ils , m a ts , or s im ila r  m a te r ia ls  fo r use in  du p lica tin g  
processes. M ay do c le r ic a l  work invo lv ing  l i t t le  sp ec ia l tra in in g , such 
as k e ep in g  s im ple  records, f ilin g  records and reports, or sorting  and d is
trib u tin g  in co m in g  m a il .

C lass A . Perform s one or m ore of the fo llow ing: T yping m a 
te r ia l  in  f in a l form  w h en  i t  invo lves co m b in in g  m a te r ia l  from  severa l 
sources or resp on sib ility  fo r c o rre c t sp e llin g , sy lla b ic a tio n , p u n c tu 
a tio n , e tc .  , of te c h n ic a l or unusual words or fo re ign  language m a 
te r ia l ;  and  p lan n in g  lay o u t and  typ in g  of c o m p lic a te d  s ta tis tic a l tab les  
to  m a in ta in  u n ifo rm ity  and  b a lan ce  in  spac in g . M ay type rou tine  
form  le tte rs  vary in g  d e ta ils  to  su it c ircu m stan ces .

C lass B. Perform s one or m ore of the fo llow ing: Copy typ ing  
from  rough or c le a r  drafts; rou tine  typ ing  of form s, insurance p o lic ie s , 
e t c . ; and  se ttin g  up sim ple  s tandard  tab u la tio n s , o r copying  m ore 
co m p lex  tab le s  a lread y  setup  and  spaced  properly .
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P R O F E S S I O N A L

DRAFTSMAN

C lass A . P lans the g raph ic  p resen ta tio n  of co m p lex  item s h av in g  
d is tin c tiv e  design  fea tu re s  th a t  d iffer s ig n ifican tly  from  es tab lish ed  
d ra ftin g  p rec ed en ts . Works in  close support w ith  the design o rig in a to r, 
an d  m ay  reco m m en d  m in o r design changes. A nalyzes the e f fe c t  of 
e a c h  ch ange on the d e ta ils  of fo rm , fu n c tio n , and p o s itio n a l re la t io n 
ships of co m p onen ts  and parts . Works w ith  a m in im u m  of supervisory 
a ss is tance . C o m p le te d  work is rev iew ed  by design o rig in a to r  for co n 
sisten cy  w ith  p rio r en g in ee rin g  d e te rm in a tio n s . M ay e i th e r  p repare  
draw ings, or d ire c t th e ir  p rep a ra tio n  by low er le v e l d raftsm en .

C lass B. Perform s nonroutine and co m p lex  d raftin g  assignm ents 
th a t requ ire  the a p p lic a tio n  of m ost of the  standard ized draw ing te c h 
n iqu es reg u la rly  used . D u ties  ty p ic a lly  involve such work as: P repares 
w ork ing draw ings of subassem blies w ith  irreg u la r shapes, m u ltip le  
func tio n s , and  p rec ise  positio n a l re la tio n sh ip s b e tw een  com ponents; 
p repa res  a rc h ite c tu ra l  draw ings for co nstruc tio n  of a b u ild in g  in c lu d ing  
d e ta i l  draw ings of foundations, w a ll sec tion s, floo r p lan s, and  roof. 
Uses a c c e p te d  fo rm u las and  m anu als  in m ak in g  necessary  co m p u ta tio n s  
to  d e te rm in e  q u an titie s  of m a te r ia ls  to  be used, lo a d  c a p a c itie s ,  
streng ths, stresses, e tc .  R ece iv es  in i t ia l  in struction s, req u irem en ts , 
an d  ad v ice  from  supervisor. C o m p le ted  work is ch eck e d  for te c h n ic a l 
ad eq u acy .

C lass C . P repares d e ta il  draw ings . o f single units or parts  for 
en g in ee rin g , co n stru c tio n , m an u fac tu rin g , or rep a ir  purposes. Types 
of draw ings p rep a red  inc lude iso m etric  p ro jec tio ns  (d e p ic tin g  th ree  
d im ensions in  ac c u ra te  sca le ) and  sec tio n a l view s to  c la rify  p ositio n in g  
of co m po nen ts  and  convey  n eed ed  in fo rm atio n . C onso lida tes  d e ta ils  
from  a n um ber of sources and  adjusts o r transposes sca le  as req u ired .

N D  T E C H N I C A L

DRAFTSM AN C ontinu ed

S uggested  m ethods of ap p ro ach , ap p lic a b le  p rec ed en ts , and ad v ice  on 
source m a te r ia ls  are g iv en  w ith  in i t ia l  assignm ents. Instructions are 
less c o m p le te  w hen  assignm ents recu r. Work m a y  be sp o t-ch e ck e d  
during progress.

D R AFTSM AN -TRACER

C opies p lans and  draw ings p rep a red  by others by p la c in g  trac in g  
c lo th  or p a p e r over draw ings an d  tra c in g  w ith  p en  or p e n c il. (Does no t 
inc lud e  tra c in g  l im ite d  to  p lans  p r im a rily  consisting  of s tra ig h t lin es  and 
a la rge  sca le  no t req u iring  close d e l in e a t io n .)

a n d /o r
P repares s im ple  or re p e ti t iv e  draw ings of e a s ily  v isua lized  item s. W ork 
is c lo se ly  superv ised  during progress.

NURSE, INDUSTRIAL (REGISTERED)

A reg is te red  nurse-w ho g ives nursing serv ice  und er g en e ra l m e d ic a l 
d ire c tio n  to  i l l  o r in ju red  em p lo y e es  or o th e r persons who b ecom e il l  or 
suffer an  a c c id e n t  on the  p rem ises of a fac to ry  or o th e r es tab lish m en t. 
D u ties  invo lve a co m b in a tio n  of the  fo llow ing: G iv ing f irs t a id  to  the i l l  
o r in ju red ; a tte n d in g  to  subsequent dressing of em p lo y ees ' in juries; k eep ing  
records of p a tie n ts  tre a te d ; p rep a rin g  a c c id e n t  reports for co m pen sa tio n  
or o th e r  purposes; assisting  in  p h y sica l e x am in a tio n s  and h e a lth  ev a lu a tio n s  
of ap p lican ts  and  em p loyees; and  p lan n in g  and  ca rry in g  ou t p rogram s 
invo lv ing  h e a lth  e d u c a tio n , a c c id e n t p rev e n tio n , e v a lu a tio n  of p la n t e n 
v iro n m en t, o r o th e r  a c tiv it ie s  a ffec tin g  the  h e a l th , w e lfa re , and safety  
of a l l  personnel.

M A I N T E N A N C E  A N D  P O W E R P L A N T

CARPENTER, MAINTENANCE

P erform s the ca rp en try  du ties  necessary  to  co n struc t and  m a in ta in  
in good re p a ir  b u ild in g  woodwork and eq u ip m e n t such as b ins, c ribs, 
co u n ters , ben ch es, p a rtitio n s , doors, floors, s ta irs, casings, and  tr im  m ade 
of w ood in  an  e s tab lish m en t. W ork invo lves m ost of th e  fo llo w in g : P la n 
ning and  lay in g  o u t o f work from  b luep rin ts , draw ings, m od els , o r v e rb a l 
instructions; using a v a rie ty  of c a rp e n te r 's  h an d to o ls , p o rtab le  pow er too ls ,

CARPENTER, MAINTENANCE— C ontinu ed

and  standard  m easu rin g  instrum en ts; m ak in g  standard  shop co m pu ta tions  
re la tin g  to  d im ensions of w ork; and  se lec tin g  m a te r ia ls  necessary  for the 
w ork . In  g e n e ra l, the work of the m a in te n a n c e  c a rp en te r  requires 
rounded  tra in in g  and  ex p e rien c e  usua lly  ac q u ired  through a fo rm al a p 
p ren tic e sh ip  or e q u iv a le n t tra in in g  an d  ex p e r ie n c e .
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ELECTRICIAN, MAINTENANCE
Perform s a v a rie ty  of e le c tr ic a l  trade functions such as the in 

s ta lla tio n , m a in te n a n c e , or rep a ir  of eq u ip m e n t for the g e n era tio n , d is
tr ib u tio n , or u tiliz a tio n  of e le c tr ic  energy  in  an  e s tab lish m en t. W ork 
invo lves m ost o f the fo llow ing; In s ta lling  or rep a irin g  any of a v a rie ty  of 
e le c tr ic a l  e q u ip m e n t such as genera to rs , transform ers, sw itchboards, co n 
tro lle rs , c irc u it  b reakers, m oto rs, h e a tin g  un its , co n d u it system s, or o th e r 
transm ission  eq u ip m en t; w orking from  b lu ep rin ts , draw ings, lay o u ts , or 
o th e r sp ec ific a tio n s; lo c a tin g  and diagnosing trouble in the e le c tr ic a l  
system  or eq u ip m en t; w orking standard  co m pu ta tio ns  re la tin g  to  lo a d  
req u irem en ts  o f w iring  or e le c tr ic a l  eq u ipm en t; and using a v a rie ty  of 
e le c tr ic ia n 's  han d too ls  and m easuring  and tes ting  instrum en ts. In g e n e ra l, 
the work of the  m a in ten a n ce  e le c tr ic ia n  requires rounded tra in in g  and 
ex p e rien c e  u sually  acq u ired  through a fo rm al ap p ren ticesh ip  or e q u iv a le n t 
tra in in g  and  ex p e r ie n c e .

ENGINEER, STATIONARY

O p erates  and  m a in ta in s  and m ay  also supervise the o p e ra tio n  of 
s ta tio n a ry  en g ines  and eq u ip m e n t (m e c h a n ic a l or e le c tr ic a l)  to  supply the 
e s tab lish m en t in  w hich  em p lo y ed  w ith  pow er, h e a t ,  re fr ig e ra tio n , or 
a ir -c o n d itio n in g . Work involves: O perating  and  m a in ta in in g  e q u ip m e n t
such as s team  en g in es , a ir  com pressors, gen era to rs , m oto rs, tu rb in es, 
v e n tila tin g  and re frig e ra tin g  e q u ip m e n t, s team  bo ile rs  and b o ile r- fe d  
w a te r  pum ps;, m ak ing  eq u ip m en t repairs; and keep in g  a reco rd  of o pe ra tio n  
of m a ch in e ry , tem p e ra tu re , and fuel co nsum ption . M ay also  supervise 
these ope ra tio ns . H ead  or ch ie f  eng ineers  in estab lishm en ts  em p lo y in g  
m ore th a n  one en g in ee r are ex c lu d e d .

FIREM AN, STATIONARY BOILER

F ires s ta tion a ry  boilers to  furnish the es tab lish m en t in  w hich 
e m p lo y e d  w ith  h e a t ,  pow er, or s team . Feeds fuels to fire by h an d  or 
o p e ra tes  a m e c h a n ic a l s toker, or gas or o il burner; and checks w a te r 
and  sa fe ty  v a lv es . M ay c le a n , o il, or assist in  repa irin g  b o ile rroo m  
eq u ip m e n t.

HELPER, MAINTENANCE TRADES

Assists one or m ore w orkers in  the sk illed  m a in ten a n ce  trad es, 
by p erfo rm in g  sp ec if ic  or g en e ra l du ties of lesser sk ill, such as k eep in g
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a w orker supp lied  w ith  m a te r ia ls  and  tools; c le an in g  w ork ing a rea , m a 
ch in e , and  eq u ip m e n t; assisting  jou rn ey m an  by ho ld ing  m a te r ia ls  or tools; 
and  pe rfo rm ing  o th e r u n sk illed  tasks as d ire c te d  by jo u rn ey m an . The k ind  
of work the h e lp e r  is p e rm itte d  to  perform  va rie s  from  trade  to  trade: In 
som e trad es  the h e lp e r  is co n fin ed  to  supply ing, l if tin g , and ho ld ing  m a 
te r ia ls  and too ls  and  c le an in g  w ork ing areas; and in  others he is p e rm itted  
to  perform  sp ec ia lized  m a ch in e  ope ra tions, or parts of a trade  th a t are 
also p e rfo rm ed  by w orkers on a fu l l- t im e  basis.

HELPER, MAINTENANCE TRADES—Continued

M ACHINE-TOOL OPERATOR, TOOLROOM

S pecia lizes in  th e  o p e ra tio n  of one or m ore types o f m achine 
too ls , such as j ig  borers, c y lin d rica l or surface grinders, engine la th es , 
or m ill in g  m a ch in e s , in the co nstruc tion  of m ach in e -sh o p  tools, gages, 
jig s , f ix tu res , o r d ies. Work involves m ost of the follow ing: P lanning
and perfo rm in g  d iff icu lt m a ch in in g  opera tions; processing item s requ iring  
c o m p lic a te d  setups or a h igh  degree of accu racy ; using a v a rie ty  of p re 
c is ion  m easu rin g  instrum en ts; se lec tin g  feeds, speeds, to o lin g , and o p e r
a tio n  sequence ; and m ak ing  necessary  ad justm en ts  during ope ra tion  to  
ac h iev e  req u is ite  to le ra n ces  or d im ensions. M ay be req u ired  to  recognize 
w hen too ls n eed  dressing, to  dress too ls , and to  s e le c t p roper coo lan ts  
and cu ttin g  and  lu b r ic a tin g  o ils . For cross-industry  w age study purposes, 
m a c h in e -to o l ope ra to rs, to o lro o m , in  too l and die jobb ing  shops are e x 
c lu ded  from  th is c la ss if ic a tio n .

M ACHINIST, MAINTENANCE

Produces re p la c e m e n t parts  and new parts  in m ak ing  repa irs  of 
m e ta l  parts of m e c h a n ic a l eq u ip m e n t o p e ra ted  in an  es tab lish m en t. Work 
involves m ost o f the fo llow ing: In te rp re tin g  w ritten  instructions and sp ec i
fica tio n s; p lan n in g  and lay in g  ou t of work; using a v a rie ty  of m a ch in is t 's  
hand too ls  and  p rec isio n  m easu ring  instrum ents; se ttin g  up and o p e ra ting  
standard  m ach in e  tools; shaping of m e ta l parts  to  close to le rances; m ak ing  
standard  shop co m p u ta tio n s  re la tin g  to  d im ensions of w ork, to o lin g , feeds, 
and speeds of m ach in in g ; know ledge of the w ork ing p ropertie s  of the 
co m m o n  m e ta ls ; se lec tin g  standard  m a te r ia ls , parts , and  e q u ip m e n t r e 
qu ired  for h is  work; and f ittin g  and assem bling  parts in to  m e c h a n ic a l 
eq u ip m e n t. In g e n e ra l, th e -m a ch in is t 's  work no rm ally  requires a rounded 
tra in in g  in  m a ch in e -sh o p  p ra c tic e  usually  acq u ired  through a fo rm al a p 
p ren tic esh ip  or eq u iv a le n t tra in in g  an d  ex p e rien c e .
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M ECHANIC, AUTOM OTIVE (MAINTENANCE)

R epairs  a u to m o b ile s , buses, m oto rtrucks, and trac to rs  o f an  es
tab lish m en t. Work invo lves m ost of the follow ing: E xam in ing  au to m o tiv e  
eq u ip m e n t to  d iagnose source of trouble ; d isassem bling e q u ip m e n t and 
p e rfo rm ing  repa irs  th a t  invo lve the use of such hand too ls  as w renches, 
gages, d rills , o r sp ec ia lized  eq u ip m e n t in d isassem bling or f it t in g  parts; 
re p la c in g  b roken  or d e fe c tiv e  parts  from  stock; g rinding and ad justin g  
va lves; reassem b lin g  an d  in s ta llin g  the various assem blies in  the v e h ic le  
and  m ak in g  necessa ry  ad justm en ts; and a lin in g  w h eels, ad ju stin g  brakes 
an d  lig h ts , or tig h te n in g  body bo lts . In g e n e ra l, the work of the au to 
m o tiv e  m e c h a n ic  requ ires  rounded  tra in in g  and ex p erien ce  u su a lly  acq u ired  
through a fo rm a l ap p ren tice sh ip  or eq u iv a le n t tra in in g  and  ex p e r ie n c e .

M ECHANIC, MAINTENANCE

R epairs  m a c h in e ry  or m e c h a n ic a l e q u ip m e n t of an  e s tab lish m en t. 
W ork invo lves m o st o f the  fo llow ing: E xam in ing  m ach in es  and  m e c h a n ic a l 
e q u ip m e n t to  d iagnose source of troub le ; d ism an tlin g  or p a rtly  d ism an tlin g  
m a ch in e s  an d  pe rfo rm in g  repa irs  d in t m a in ly  invo lve the use of han d too ls  
in  scrap in g  and  f i t t in g  parts; re p la c in g  broken  or d e fec tiv e  parts w ith  item s 
o b ta in ed  from  stock; o rdering  the p rod u ction  of a re p la c e m e n t p a rt  by a 
m a ch in e  shop or sending  o f the  m a ch in e  to  a m ach in e  shop for m a jo r  
repa irs; p rep a rin g  w rit te n  sp ec if ic a tio n s  for m a jo r repairs o r for the p ro 
d u c tio n  of parts  o rd e red  from  m ach in e  shop; reassem b lin g  m ach ines; and 
m ak in g  a ll  necessary  ad ju stm en ts  for o p e ra tio n . In  g e n e ra l, the w ork of 
a m a in te n a n c e  m e c h a n ic  requ ires  rounded  tra in in g  and ex p e rien c e  u sua lly  
ac q u ired  through a fo rm a l ap p ren tice sh ip  or e q u iv a le n t tra in in g  and  e x 
p e r ie n c e . E xcluded  from  th is c la ss if ic a tio n  are w orkers whose p rim ary  
du tie s  invo lve  se ttin g  up or ad justin g  m ach in es.

MILLWRIGHT

In sta lls  new m a ch in e s  or h eav y  eq u ip m e n t, and d ism an tles  and 
in s ta lls  m a ch in e s  or h e av y  eq u ip m e n t w hen changes in  the p la n t lay o u t 
are req u ire d . W ork invo lves m ost o f the fo llow ing; P lan n in g  and  lay in g  
ou t o f th e  work; in te rp re tin g  b lu ep rin ts  or o th e r  sp ec ifica tio n s; using a 
v a rie ty  of h and to o ls  and  rigg ing ; m ak in g  standard  shop co m p u ta tio n s  r e 
la tin g  to  stresses, s treng th  of m a te r ia ls , and cen te rs  of g rav ity ; a lin in g  
and  b a lan c in g  of eq u ip m e n t; se lec tin g  standard  tools, eq u ip m e n t, and  
pa rts  to be used; an d  in s ta llin g  and m a in ta in in g  in  good o rd er pow er 
transm ission  e q u ip m e n t such as drives and  speed  reducers. In g e n e ra l, 
the  m illw rig h t 's  work n o rm a lly  requires a rounded tra in in g  and  ex p e rien c e  
in  the trad e  ac q u ired  through a fo rm al ap p ren ticesh ip  or e q u iv a le n t t r a in 
ing  an d  e x p e r ie n c e .

OILER

L ubrica tes, w ith  o il o r g rease , the m ov ing  parts or w earing  sur
faces of m e c h a n ic a l e q u ip m e n t of an  e s tab lish m en t.

PAINTER, MAINTENANCE

Pain ts and red eco ra te s  w a lls , w oodw ork, and fix tures of an e s 
tab lish m en t. W ork invo lves the fo llow ing : K now ledge of surface p e c u li
a ritie s  and types of p a in t req u ired  for d iffe ren t ap p lica tio ns; p reparing  
surface for p a in tin g  by rem ov ing  o ld  fin ish  or by p la c in g  pu tty  or f il le r  
in  n a il ho les  and  in te rs tices; and app ly ing  p a in t w ith  spray gun or brush. 
M ay m ix  co lo rs , o ils , w h ite  le a d , and  o th e r p a in t  ing red ien ts  to  ob ta in  
proper co lo r or consistency . In  g e n e ra l, the work of the m a in ten an ce  
p a in te r  requires rounded tra in in g  and  ex p erien c e  usua lly  acq u ired  through 
a fo rm al ap p ren ticesh ip  or e q u iv a le n t tra in in g  and ex p erien c e .

PIPEFITTER, MAINTENANCE

Insta lls  or repa irs  w a te r, s te am , gas, o r o th e r types of p ipe  and  
p ip e fittin g s  in  an  es tab lish m en t. W ork invo lves m ost of the fo llow ing: 
Laying o u t of work and m easu ring  to  lo c a te  position  of p ipe  from  draw ings 
or o th e r w ritten  sp ec ifica tions; cu ttin g  various sizes of p ipe  to co rrec t 
leng ths w ith  ch ise l and  h a m m e r or o x y ace ty len e  to rch  or p ip e -c u ttin g  
m ach in e ; th read in g  p ipe  w ith  stocks and dies; bend ing  p ipe by h a n d -d riv en  
or p o w er-d riv en  m ach ines; assem bling  p ipe  w ith  co uplings and fasten ing  
p ipe  to hangers; m ak in g  standard  shop co m pu ta tions  re la tin g  to pressures, 
flow , and size of p ipe requ ired ; and  m ak in g  standard  tests to  de te rm in e  
w h ether fin ished  p ipes m e e t  sp ec if ic a tio n s . In g e n e ra l, the work of the 
m a in ten a n ce  p ip e f it te r  requ ires  rounded tra in in g  and  ex p erien ce  usually  
ac q u ired  through a fo rm al ap p ren ticesh ip  or e q u iv a le n t tra in in g  and e x 
p e rie n c e . W orkers p rim arily  en g ag ed  in  in s ta llin g  and  rep a irin g  bu ild ing  
san ita tio n  or h e a tin g  system s are e x c lu d e d .

PLUMBER, MAINTENANCE

K eeps the p lu m b in g  system  o f an  e s tab lish m en t in  good o rder. 
W ork involves: K now ledge of san ita ry  codes regard ing  in s ta lla tio n  of ven ts 
and traps in  p lu m b in g  system ; in s ta llin g  or rep a irin g  p ipes and fix tures; 
and opening  c lo g ged  drains w ith  a p lu n g er or p lu m b er 's  snake . In g e n e ra l, 
the work of the m a in te n a n c e  p lu m b er requ ires  rounded  tra in in g  and e x 
p e rie n ce  u su a lly  ac q u ired  through a fo rm a l ap p ren tice sh ip  or e q u iv a le n t 
tra in in g  and  ex p e rien c e .
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F ab ric a te s , in s ta lls , and  m a in ta in s  in  good re p a ir  the s h e e t-m e ta l  
e q u ip m e n t and  fix tu res (such as m ach in e  guards, grease pans, shelves, 
lo ck e rs , tanks, v e n tila to rs , ch u tes, ducts, m e ta l  roofing) o f an  e s tab lish 
m e n t. W ork invo lves m ost of the fo llow ing; P lan n ing  and  lay in g  ou t a ll 
types of s h e e t-m e ta l  m a in ten a n ce  work from  b lu e p n : X  m o d els , or o th e r 
sp ec ific a tio n s ; se ttin g  up  and  o p e ra ting  a ll  a v a ila b le  types of s h e e t-m e ta l
w ork ing m ach in es; using a v a rie ty  of hand too ls  in cu ttin g , b end ing , fo rm 
in g , shap ing , f i t t in g , and  assem bling; and in s ta llin g  s h e e t-m e ta l  a r tic le s  
as req u ire d . In g e n e ra l, the work of the m a in ten a n ce  s h e e t-m e ta l  w orker 
requ ires  rounded  tra in in g  and  ex p erien ce  usually  ac q u ired  through a fo rm al 
ap p ren tice sh ip  or e q u iv a le n t tra in in g  and  e x p e rien c e .

TOOL AND DIE MAKER

(D ie m ak er; j ig  m ak er; too l m aker; fix ture m ak er; gage m aker)

C onstructs and repa irs  m ach in e -sh o p  too ls , gages, jig s , fix tures 
or dies for forgings, pun ch ing , and  o the r m e ta l- fo rm in g  w ork. W ork in 

SHEET-METAL WORKER, MAINTENANCE TOOL AND DIE MAKER—Continued

vo lves m ost o f th e  fo llow ing: P lan n ing  and  lay ing  ou t of work from  m odels , 
b lu ep rin ts , draw ings, or o th e r o ra l and w ritten  spec ifica tions; using a 
v a rie ty  of too l and d ie m a k e r 's  hand too ls  and p rec isio n  m easu ring  instru
m en ts , u nd erstand ing  of the w ork ing properties  of co m m on  m e ta ls  and 
alloys; se ttin g  up and  o pe ra tin g  of m ach in e  tools and re la te d  equ ipm en t; 
m ak ing  necessary  shop co m p u ta tions  re la tin g  to  d im ensions of w ork, speeds, 
feed s, and  to o lin g  of m ach ines; h e a ttre a tin g  of m e ta l parts during fa b r i
c a tio n  as w e ll as of fin ished  tools and dies to  ach ieve  requ ired  qualities; 
w ork ing to  close to le ra n ces ; f it t in g  and assem bling of parts to  p rescribed  
to le ra n ces  and  a llo w ances; and se lec tin g  appropria te  m a te r ia ls , tools, and 
processes. In g e n e ra l, th e  too l and  die m a k e r 's  work requires a rounded 
tra in in g  in  m a ch in e -sh o p  and too lroom  p ra c tic e  usually  acq u ired  through 
a fo rm al ap p ren tice sh ip  or e q u iv a le n t tra in in g  and e x p e rien c e .

For cross-in dustry  w age study purposes, too l an d  die m akers in 
to o l and die job b ing  shops are ex c lu d e d  from  th is c la ss ifica tio n .

C U S T O D I A L  A N D  M A T E R I A L  M O V E M E N T

ELEVATOR OPERATOR, PASSENGER

Transports passengers b e tw een  floors of an  o ffice  b u ild in g , a p a r t
m e n t house , d e p a rtm en t s to re, h o te l, or s im ila r  e s tab lish m en t. W orkers 
who o p era te  e le v a to rs  in  co n ju n c tio n  w ith  o th e r du ties such as those of 
starters  and  jan ito rs  are ex c lu d ed .

GUARD

Perform s rou tine  po lic e  du tie s, e ith e r  a t  f ix ed  post or on tour, 
m a in ta in in g  o rder, using arm s or force w here necessary . Inc lud es g a te -  
m e n  who are s ta tio n ed  a t gate  and ch eck  on id e n tity  of em p lo y ees  and 
o th e r  persons e n te r in g .

JA N ITO R , PORTER, OR CLEANER 

(S w eeper; ch arw om an; jan itress)

C lean s  and keeps in  an orderly  co n d ition  fac to ry  w ork ing areas 
and  w ashroom s, or p rem ises  of an  o ff ic e , ap a r tm e n t h o u se , or c o m m e rc ia l

JA N ITO R, PO RTER, OR CLEANER— C ontinued

or o th e r e s tab lish m en t. D u ties  invo lve a co m b in a tio n  of the follow ing: 
S w eeping , m op p ing  or scrubbing , and  po lish ing  floors; rem ov ing  ch ips, 
trash , and o th e r refuse; dusting e q u ip m e n t, fu rn itu re , o r fix tures; po lish ing 
m e ta l  fix tu res or tr im m in g s; p rov id ing  supplies and  m in o r m a in ten a n ce  
serv ices; and c le an in g  la v a to r ie s , showers, and  restroom s. W orkers who 
specia lize  in  w indow  w ashing are e x c lu d e d .

LABORER, M ATERIAL HANDLING

(L oader and  u n lo ader; h a n d le r  and  s tacker; shelver; trucke r; stockm an  
or stock h e lp e r; w arehousem an  or w arehouse h e lp e r)

A w orker em p lo y ed  in  a w arehouse, m an u fac tu rin g  p la n t, sto re , 
or o th e r  e s ta b lish m e n t whose du ties  involve one or m ore of the follow ing: 
L oading and un lo ad ing  various m a te r ia ls  and  m erchand ise  on  o r from  fre ig h t 
ca rs , trucks, or o th e r transporting  dev ices; un p ack in g , shelv ing , or p la c in g  
m a te r ia ls  or m erchand ise  in  p roper storage lo ca tio n ; an d  transporting  m a 
te r ia ls  or m erch an d ise  by h an d tru ck , c a r, or w heelbarrow . L ongshorem en, 
w ho lo a d  an d  u n lo ad  ships are ex c lu d e d .
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ORDER FILLER

(O rder p ick e r; stock se lec to r; w arehouse stockm an)

F ills  sh ipp in g  or transfe r orders fo r fin ished  goods from  stored  
m erch an d ise  in a c co rd an ce  w ith  sp ec if ic a tio n s  on sales slips, cu stom ers' 
orders, o r o th e r  in s truc tion s. M ay , in  a d d itio n  to  f il l in g  orders and  in 
d ic a tin g  item s f i l le d  or o m it te d , k e ep  records of ou tgo ing  orders, re q u i
s itio n  a d d itio n a l stock o r rep o rt short supplies to  supervisor, and  perfo rm  
o th e r  re la te d  d u tie s .

PACKER, SHIPPING

P repares f in ished  produ cts  fo r sh ip m en t o r storage by p la c in g  th em  
in  sh ipp in g  co n ta in e rs , the  sp ec ific  ope ra tion s p e rfo rm ed  b e in g  d e p en d en t 
upon  the ty p e , size, an d  nu m b er o f un its  to  be p a ck ed , the type of co n 
ta in e r  e m p lo y e d , an d  m e th o d  of sh ip m en t. W ork requ ires  the p la c in g  of 
item s in  sh ipp ing  co n ta in e rs  and  m a y  invo lve  one or m ore  of the fo llow ing: 
K now ledge of va rio u s ite m s  o f stock in  order to v e rify  co n ten t; se le c tio n  
of ap p ro p ria te  type  and  size of co n ta in e r; in sertin g  en closures in  co n ta in e r; 
using e x c e ls io r  o r o th e r  m a te r ia l  to  p rev e n t b reak ag e  or d am ag e ; c lo sing  
an d  sea lin g  co n ta in e r; and  ap p ly ing  la b e ls  o r e n te r in g  id en tify in g  d a ta  on 
c o n ta in e r . P ack ers  w ho a lso  m ake  w ooden  boxes or c ra te s  are e x c lu d e d .

SHIPPING AND RECEIVING CLERK

P repares m erch an d ise  for sh ip m en t, or re ce iv e s  and  is responsib le  
for in c o m in g  sh ipm ents  o f m erch an d ise  or o th e r m a te r ia ls .  S hipping work 
in v o lv es: A know ledge o f  sh ipping p rocedures, p ra c tic e s , rou tes, a v a ila b le  
m ean s o f tran sp o rta tio n , and  ra tes; and p repa ring  records o f th e  goods 
sh ipped , m a k in g  up b il ls  o f la d in g , posting  w e ig h t and  shipping ch arg es , 
an d  k e e p in g  a f ile  o f sh ipp ing  reco rd s. M ay d ire c t or assist in  p rep a rin g  
the m erch an d ise  fo r sh ip m en t. R ece iv in g  work invo lves: V erify in g  or 
d ire c tin g  o thers  in  v e rify in g  the  co rrec tness o f sh ipm ents  ag a in st b ills  of 
la d in g , in v o ices , or o th e r  records; ch eck in g  for shortages and  re je c tin g  
d a m ag e d  goods; rou ting  m erch an d ise  or m a te r ia ls  to  p ro p er d ep artm en ts; 
an d  m a in ta in in g  necessa ry  records and  file s .

F or w age study purposes, w o ihers are c la ss if ied  as follow s:

R e ce iv in g  c le rk
S hipping  c le rk
S hipping  an d  re c e iv in g  c le rk

TRUCKD RIVER

D rives a truck  w ith in  a c ity  o r indu stria l a re a  to  transpo rt m a 
te r ia ls ,  m e rc h an d ise , eq u ip m e n t, or m e n  b e tw een  various types of e s 
tab lish m en ts  such as: M an u fac tu ring  p la n ts , fre ig h t depots, w arehouses, 
w h o lesa le  and  re ta i l  es tab lish m en ts , o r b e tw een  re ta i l  estab lish m en ts  and  
custom ers ' houses or p laces  of business. M ay also lo a d  or u n lo ad  truck  
w ith  or w ith o u t h e lp e rs , m ake m in o r m e c h a n ic a l rep a irs , and  k eep  truck  
in  good w ork ing o rder. D riv e r-sa le sm e n  an d  o v e r- th e -ro a d  drivers are 
ex c lu d ed .

For w age study purposes, truckd riv ers  are c la ss if ied  by  size and 
type of eq u ip m e n t, as follow s: (T ra c to r - t ra i le r  should  be ra te d  on the 
basis o f t r a i le r  c a p a c ity . )

T ru ck d riv e r (co m b in a tio n  of sizes lis ted  separa te ly ) 
T ru ck d riv e r, l ig h t (under 1V2 tons)
T ru ck d riv e r, m ed iu m  (IV 2 to  and inc lu d in g  4 tons) 
T ru ck d riv e r, h e av y  (o v e r 4 tons, t r a i le r  type) 
T ru ck d riv e r, h eav y  (o v e r 4 tons, o th e r th an  tr a i le r  type)

TRUCKER, POWER

O perates  a m a n u a lly  co n tro lled  g a so lin e -  o r e le c tr ic -p o w e re d  
tru ck  or tra c to r  to  transport goods and  m a te r ia ls  of a ll  k inds ab ou t a 
w arehouse , m a n u fac tu rin g  p la n t, or o th e r e s tab lish m en t.

For w age study purposes, w orkers are c la ss ified  by type o f truck , 
as follow s:

T ru ck e r, pow er (fo rk lift)
T ru ck e r, pow er (o th e r  th an  fork lift)

W ATCHMAN

M akes rounds of p rem ises p e rio d ic a lly  in  p ro te c tin g  p roperty  
ag a in s t f ire , th e f t ,  and  i l le g a l  en try .
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Area Wage Surveys*

A lis t  of the la test available bulletins is  presented below . A  directory indicating dates of ea rlier  studies, and the prices of the bulletins is 
available on request. Bulletins m ay be purchased from  the Superintendent of Docum ents, U .S . G overnm ent Printing O ffice, W ashington, D .C . ,  20402,
or from  any of the BLS regional sa les offices shown on the inside front cover.

Bulletin number
A rea  and price

Akron, Ohio, June 1965_______________________________ 1430-78, 25 cents
Albany—Schenectady—Troy, N. Y. , Apr. 1965_________  1430-52, 25 cents
Albuquerque, N. Mex. , Apr. 1965___________________  1430-62, 20 cents
Allentown—Bethlehem—Easton, Pa.—N .J., Feb. 1966 1_ 1465-53, 25 cents
Atlanta, Ga. , May 1965_______________________________ 1430-74, 25 cents
Baltimore, Md. , Nov. 1965__________________________  1465-29, 25 cents
Beaumont—Port Arthur, Tex., May 1965_____________  1430-66, 20 cents
Birmingham, Ala., Apr. 1966________________________  1465-56, 20 cents
Boise City, Idaho, July 1965_________________________  1465-1, 20 cents
Boston, Mass., Oct. 1965 * __________________________  1465-12, 30 cents
Buffalo, N. Y. , Dec. 1965____________________________  1465-36, 25 cents
Burlington, Vt. , Mar. 1966___________________________  1465-54, 20 cents
Canton, Ohio, Apr. 1965_____________________________  1430-59, 20 cents
Charleston, W. Va. , Apr. 1965______________________  1430-65, 20 cents
Charlotte, N .C ., Apr. 1965__________________________  1430-61, 25 cents
Chattanooga, Tenn.-Ga., Sept. 1965_________________  1465-7, 20 cents
Chicago, 111., Apr. 19651------------------------------------------  1430-72, 30 cents
Cincinnati, Ohio—Ky.—Ind., Mar. 19661_______________  1465-57, 25 cents
Cleveland, Ohio, Sept. 1965__________________________ 1465-8, 25 cents
Columbus, Ohio, Oct. 1965__________________________ 1465-15, 25 cents
Dallas, Tex., Nov. 1965_____________________________  1465-24, 2 5 cents
Davenport—Rock Island—Moline, Iowa—111.,

Oct. 1965 ____________________________________________ 1465-16, 20 cents
Dayton, Ohio, Jan. 1966*____________________________  1465-39, 25 cents
Denver, Colo., Dec. 1965 1 __________________________  1465-33, 30 cents
Des Moines, Iowa, Feb. 19661_______________________  1465-48, 25 cents
Detroit, Mich., Jan. 1966j____________________________ 1465-45, 25 cents
Fort Worth, Tex., Nov. 1965_________________________ 1465-26, 20 cents
Green Bay, Wis. , Aug. 1965__________________________ 1465-4, 20 cents
Greenville, S. C. , May 1965__________________________ 1430-69, 20 cents
Houston, Tex. , June 1965____________________________  1430-82, 25 cents
Indianapolis, Ind., Dec. 1965 1------------------------------------ 1465-31, 30 cents

Jackson, Miss., Feb. 1966 1_________________________  1465-44, 25 cents
Jacksonville, Fla., Jan. 1966_________________________ 1465-41, 20 cents
Kansas City, Mo.-Kans. , Nov. 1965 1 ------------------------  1465-27, 30 cents
Lawrence—Haverhill, Mass.—N. H. , June 1965________ 1430-75, 20 cents
Little Rock—North Little Rock, Ark., Aug. 1965______ 1465-6, 20 cents
Los Angeles—Long Beach, Calif. ,

Mar. 1965*_________________________________________  1430-57, 30 cents
Louisville, Ky.— Ind. , Feb. 1966______________________ 1465-51, 20 cents
Lubbock, Tex., June 1965____________________________ 1430-73, 20 cents
Manchester, N. H. , Aug. 1965________________________  1465-2, 20 cents
Memphis, Tenn.—Ark., Jan. 1966 1____________________  1465-42, 30 cents
Miami, Fla., Dec. 1965 1____________________________  1465-30, 25 cents
Midland and Odessa, Tex...— —----- ----------- ------------------  (Not previously surveyed)

Bulletin number
A rea  and price

Milwaukee, Wis., Apr. 1965 1------------------------------------- 1430-58, 25 cents
Minneapolis—St. Paul, Minn. , Jan. 1966______________  1465-38, 25 cents
Muskegon—Muskegon Heights, Mich., May 1965_______  1430-68, 20 cents
Newark and Jersey City, N. J. , Feb. 1966 1_________  1465-50, 30 cents
New Haven, Conn., Jan. 1966 1_______________________  1465-37, 25 cents
New Orleans, La. , Feb. 1966_________________________ 1465-47, 20 cents
New York, N. Y. , Apr. 1965 1 ________________________  1430-80, 40 cents
Norfolk—Portsmouth and Newport News—

Hampton, Va. , June 1965* _________________________  1430-77, 25 cents
Oklahoma City, Okla. , Aug. 1965____________________  1465-5, 20 cents
Omaha, Nebr.-Iowa, Oct. 1965 1 _____________________ 1465-13, 25 cents
Paterson-Clifton— Passaic, N .J., May 1965-----------------  1430-71, 25 cents
Philadelphia, Pa.—N.J. , Nov. 1965 1 --------------------------  1465-35, 35 cents
Phoenix, Ariz. , Mar. 1965___________ _______________  1430-56, 20 cents
Pittsburgh, Pa. , Jan. 1966___________________________  1465-46, 25 cents
Portland, Maine, Nov. 19651--------------------------------------  1465-23, 25 cents
Portland, Oreg. —Wash. , May 1965___________________  1430-70, 25 cents
Providence—Pawtucket, R. I.—Mass. ,

May 1965*__________________________________________  1430-67, 30 cents
Raleigh, N. C. , Sept. 1965 1__________________________  1465-10, 25 cents
Richmond, Va. , Nov. 19651 _________________________  1465-28, 30 cents
Rockford, 111., May 1965_____________________________  1430-63, 20 cents
St. Louis, Mo. —111. , Oct. 1965_______________________  1465-22, 25 cents
Salt Lake City, Utah, Dec. 1965---------------------------------  1465-32, 20 cents
San Antonio, Tex., June 1965 1_______________________  1430-81, 25 cents
San Bernardino—River side—Ontario, Calif. ,

Sept. 1965*_________________________________________  1465-20, 30 cents
San Diego, Calif., Nov. 1965--------------------------------------  1465-21, 20 cents
San Francisco—Oakland, Calif., Jan. 1966 1____________ 1465-43, 30 cents
San Jose, Calif. , Sept. 1965 * ________________________  1465-19. 25 cents
Savannah, Ga. , May 1965___________________________  1430-64, 20 cents
Scranton, Pa., Aug. 1965*----------------------------------------  1465-3, 2 5 cents
Seattle—Everett, Wash., Oct. 1965*__________________ 1465-9, 30 cents

Sioux Falls, S. Dak., Oct. 1965*____________________  1465- 17, 25 cents
South Bend, Ind., Mar. 1966 1________________________  1465-55, 25 cents
Spokane, Wash., June 19651_________________________  1430-79, 25 cents
Toledo, Ohio—Mich., Feb. 1966______________________  1465-49, 20 cents
Trenton, N. J. , Dec. 1965____________________________  1465-34, 20 cents
Washington, D. C. — Md. —Va. , Oct. 1965______________  1465-14, 25 cents
Waterbury, Conn., Mar. 19661______________________  1465-52, 25 cents
Waterloo, Iowa, Nov. 1965___________________________  1465-18, 20 cents
Wichita, Kans. , Oct. 1965____________________________  1465-11, 20 cents
Worcester, Mass., June 1965________________________  1430-76, 25 cents
York, Pa., Feb. 19661 _______________________________  1465-40, 25 cents
Youngstown—Warren, Ohio, Nov. 19651 ______________  1465-25, 25 cents

1 D a t a  o n  e s t a b l is h m e n t  p r a c t ic e s  a n d  s u p p le m e n ta r y  w a g e  p r o v is io n s  a re  a ls o  p r e s e n te d . 
*  B u l le t in s  d a te d  b e fo re  J u l y  1 9 6 5  w e re  e n t i t le d  " O c c u p a t io n a l  W a g e  S u r v e y s . "
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