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Preface

The Bureau o f  Lab o r  Statistics p ro g ra m  o f  annual 
occupational w age  surveys  in m etropo l i tan  a reas  is d e 
signed to p ro v id e  data on occupational earn ings , and es tab
l ishm ent p ra c t ic e s  and supp lem entary  w age  p rov is ion s .  It 
y ie lds  deta i led  data by se lec ted  industry d iv is ions  fo r  each 
o f  the a reas  studied, fo r  econom ic  reg ion s ,  and fo r  the 
United States. A  m a jo r  cons idera t ion  in the p ro g ra m  is the 
need fo r  g rea te r  insight into (1) the m ovem en t o f  wages  by 
occupational ca teg o ry  and sk il l  l e v e l ,  and (2) the structure 
and l e v e l  o f  w ages  among a reas  and industry d iv is ions .

A t  the end o f  each su rvey ,  an individual a rea  
bulletin p resen ts  su rvey  resu lts  fo r  each a rea  studied. 
A f t e r  com plet ion  of a l l  o f the individual a rea  bulletins fo r  
a round o f  su rveys ,  a tw o -part  sum m ary  bulletin  is issued. 
The f i r s t  part br ings  data fo r  each o f  the m etropo l i tan  
a reas  studied into one bulletin. The  second part p resents 
in fo rm ation  which has been p ro je c ted  f r o m  individual m e t 
ropolitan a rea  data to re la te  to economic reg ion s  and the 
United States.

E ig h ty - f iv e  a reas  cu rren t ly  a re  included in the 
p ro g ra m .  In form ation  on occupational earnings is co l le c ted  
annually in each area .  In form ation  on estab lishm ent p r a c 
t ic es  and supp lem entary  wage  p rov is ions  is obtained b ien 
n ia l ly  in m os t  o f  the a reas .

This  bulletin p resen ts  resu lts  o f  the survey  in 
Des M o in es ,  Iowa, in F eb ru a ry  1966. The Standard M e t 
ropolitan Statis t ica l A r e a ,  as defined  by the Bureau o f  the 
Budget through M a rch  1965, consis ts  o f  P o lk  County. Th is  
study was conducted by the B ureau 's  reg ion a l  o f f ic e  in 
Ch icago, 111., Adolph O. B e r g e r ,  D ir e c to r ;  by M a r y  E. 
Stokes, under the d irec t ion  o f  Kenneth Tho rs ten .  The  study 
was under the g en e ra l  d ire c t io n  o f  W oodrow  C. Linn, 
Ass is tan t  R eg iona l  D ir e c to r  fo r  W ages  and Industr ia l 
Re la t ions .
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Area Wage Survey---

The Des Moines, Iowa, Metropolitan Area
Introduction

This a rea  is 1 of 85 in which the U. S. Departm ent o f  La b o r 's  
Bureau of Labor  Statistics conducts surveys  of occupational earnings 
and re la ted  wage benefits on an areaw ide  bas is .  In this area, data 
w e re  obtained by persona l v is i ts  o f  Bureau f ie ld  econom ists  to r e p r e 
sentative estab lishments within six broad  industry d iv is ion s :  Manu
factur ing ; transportat ion, communication, and other public u t i l i t ies ;  
wholesa le  trade ;  re ta i l  trade; finance, insurance, and r ea l  es tate ;  and 
s e rv ic e s .  M a jo r  industry groups excluded f r o m  these studies are  
governm ent operations and the construction and ex trac t ive  industr ies . 
Estab lishm ents having f e w e r  than a p re s c r ib ed  number o f  w o rk e rs  a re  
om itted  because they tend to furnish insu ff ic ien t em p loym ent in the 
occupations studied to w arran t inclusion. Separate tabulations are 
p rov ided  fo r  each of the broad industry d iv is ions  which m ee t  pub
l ica t ion  c r i t e r ia .

These  surveys  a re  conducted on a sam ple  basis because of 
the unnecessary  cost invo lved  in survey ing  a l l  estab lishm ents. To 
obtain optimum accuracy  at m in im um  cost, a g rea te r  p roport ion  of 
la r g e  than of sm a ll  estab lishm ents is studied. In combining the data, 
however , a l l  es tab lishm ents are  g iven  their  appropria te  weight. E s 
tim ates  based on the estab lishm ents studied are  presented, th ere fo re ,  
as re la t ing  to a l l  estab lishm ents in the industry grouping and area, 
except fo r  those be low  the m in im um  s ize  studied.

Occupations and Earnings * 3

The occupations se lec ted  f o r  study a re  com mon to a v a r ie t y  
of manufacturing and nonmanufacturing industries, and a re  of  the 
fo l low ing  types : (1) O f f ic e  c l e r i c a l ;  (2) p ro fess ion a l  and techn ica l;
(3) maintenance and powerp lant;  and (4) custod ial and m a te r ia l  m o v e 
ment. Occupational c la ss i f ic a t io n  is based on a uniform set of  job 
descr ip t ions  designed  to take account of in terestab lishm ent va r ia t ion  
in duties within the same job. The occupations se lec ted  fo r  study 
are  l is ted  and desc r ib ed  in appendix B. Earn ings data f o r  som e of 
the occupations l is ted  and d esc r ib ed  are  not presented  in the A - s e r i e s  
tables because e ither  ( l )  em p loym ent in the occupation is too sm a ll  
to p rov ide  enough data to m e r i t  presentation, or  (2) there  is p o s s i 
b i l i ty  of d is c lo su re  o f  individual es tab lishm ent data.

Occupational em p loym ent and earn ings data a re  shown fo r  
fu l l - t im e  w o rk e rs ,  i.e .,  those h ired  to w ork  a regu la r  w eek ly  schedule 
in the g iven  occupational c la ss i f ica t ion .  Earn ings  data exclude p r e 
m ium pay fo r  o v e r t im e  and f o r  w o rk  on weekends, holidays, and 
late shifts. Nonproduction bonuses a re  excluded, but c o s t - o f - l i v in g  
bonuses and incentive  earn ings a re  included. W here  week ly  hours are

reported ,  as fo r  o f f ic e  c l e r i c a l  occupations, r e fe r en ce  is to the work  
schedules (rounded to the n eares t  half hour) f o r  which s tra igh t- t im e  
sa la r ie s  a re  paid; a ve ra ge  w eek ly  earnings f o r  these occupations have 
been rounded to the n ea res t  half d o l la r .

The ave ra ges  p resented  r e f l e c t  com pos ite ,  areaw ide  e s t i 
m ates .  Industr ies  and estab lishments d i f f e r  in pay l e v e l  and job  
s taff ing and, thus, contribute d i f fe ren t ly  to the es t im ates  fo r  each job. 
The pay re la t ionsh ip  obtainable f r o m  the a ve ra ges  m ay fa i l  to r e f le c t  
accura te ly  the wage spread  or  d i f fe r en t ia l  mainta ined among jobs in 
individual es tab lishm ents . S im ila r ly ,  d i f fe ren ces  in a ve ra ge  pay le v e ls  
f o r  men and wom en  in any of the se lec ted  occupations should not be 
assumed to r e f l e c t  d i f fe r en ce s  in pay trea tm en t of the sexes within 
individual es tab lishm ents . Other poss ib le  fa c to rs  which m ay con tr ib 
ute to d i f fe r en ce s  in pay fo r  m en  and wom en include: D i f fe r en ce s  in
p ro g r e s s io n  within estab lished  rate ranges, s ince only the actual rates 
paid incumbents are  co l le c ted ;  and d i f fe r en ces  in spec i f ic  duties p e r 
fo rm ed , although the w o rk e rs  are  appropr ia te ly  c la s s i f ie d  within the 
sam e su rvey  job  descr ip t ion .  Job descr ip t ions  used in c lass i fy in g  
em ployees  in these surveys  are  usually m o re  g en e ra l iz ed  than those 
used in individual estab lishm ents  and a l low  fo r  m inor  d i f fe rences  
among estab lishm ents in the spec i f ic  duties p e r fo rm ed .

Occupational em p loym ent est im ates  rep resen t  the total in 
a l l  estab lishm ents  within the scope of the study and not the number 
actually  surveyed .  Because  of d i f fe r en ces  in occupational structure 
among estab lishm ents, the es t im ates  o f  occupational em ploym ent ob 
tained f ro m  the sam ple  of estab lishm ents studied s e rv e  only to indicate 
the r e la t iv e  im portance  of the jobs studied. These  d i f fe ren ces  in 
occupational s tructure do not m a te r ia l ly  a f fec t  the accuracy  of the 
earn ings data.

Estab lishm ent P ra c t i c e s  and Supplementary Wage P ro v is io n s

In form ation  is presen ted  (in the B - s e r i e s  tab les ) on se lec ted  
estab lishm ent p ra c t ic e s  and supplem entary wage  p rov is ions  as they 
re la te  to plant and o f f ic e  w o rk e rs .  A dm in is tra t ive ,  executive, and 
p ro fess ion a l  em p loyees ,  and fo rc e -a cco u n t  construction w o rkers  who 
a re  u t i l ized  as a separate  w o rk  f o r c e  a re  excluded. "P la n t  w o rk e r s "  
include work ing  fo r e m e n  and a l l  n onsuperv isory  w o rk e rs  ( including 
leadm en  and tra inees )  engaged in nonoff ice  functions. "O f f ic e  w o rk 
e r s "  include work ing  su p e rv iso rs  and n onsuperv isory  w o rke rs  p e r 
fo rm in g  c l e r i c a l  or  re la ted  functions. C a fe te r ia  w o rk e rs  and routemen 
a re  excluded in m anufacturing industr ies ,  but included in nonmanu
factur ing  industr ies .

1
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2

Minim um  entrance s a la r ie s  (tab le  B - l )  re la te  only to the e s 
tablishments v is i ted .  They are  p resen ted  in te rm s  of estab lishm ents 
with fo rm a l  m in im um  entrance sa la ry  p o l ic ie s .

Shift d i f fe r en t ia l  data (tab le  B -2 )  a re  l im ited  to plant w o rke rs  
in manufacturing industr ies .  This in fo rm ation  is p resen ted  both in 
te rm s of ( l )  es tab lishm ent po l icy ,  1 p resented  in te rm s  o f  total plant 
w o rker  employm ent, and (2) e f fe c t iv e  p rac t ice ,  presented  in te rm s  of 
w o rk e rs  actually  em p loyed  on the spec i f ied  shift at the t im e  o f  the 
survey . In estab lishm ents having v a r ied  d i f fe ren t ia ls ,  the amount 
applying to a m a jo r i ty  was used or,  i f  no amount applied to a m a jo r i ty ,  
the c la ss i f ic a t ion  "o th e r "  was used. In estab lishm ents in which some 
la te -sh i f t  hours a re  paid at n o rm a l  rates, a d i f fe ren t ia l  was reco rded  
only i f  it applied to a m a jo r i ty  of  the shift hours.

The scheduled w eek ly  hours (tab le  B -3 )  of a m a jo r i ty  of  the 
f i r s t - s h i f t  w o rk e rs  in an estab lishm ent a re  tabulated as applying to 
all  o f  the plant or  o f f ic e  w o rk e rs  of that estab lishm ent. Pa id  ho lidays ; 
paid vacations ; health, insurance, and pension plans; and p ro f i t -sh a r in g  
plans (tables B -4  through B -8 )  a re  treated  s ta t is t ica l ly  on the basis 
that these a re  applicab le  to a l l  plant or  o f f ic e  w o rk e rs  i f  a m a jo r i ty  
of such w o rk e rs  a re  e l ig ib le  o r  m ay eventually  qualify f o r  the p ra c 
t ices  l is ted .  Sums o f  individual item s in tables B -2  through B -8  m ay 
not equal totals because o f  rounding.

Data on paid holidays (tab le B -4 ) a re  l im ited  to data on h o l i 
days granted annually on a fo r m a l  b as is ;  i. e. , ( l )  a re  p rov ided  fo r  
in w r it ten  fo rm ,  or  (2) have been estab lished  by custom. Holidays 
o rd in a r i ly  granted a re  included even  though they m ay fa l l  on a non
workday, even i f  the w o rk e r  is not granted another day o ff.  The f i r s t  
part o f  the paid holidays table p resen ts  the number of whole and half 
holidays actually  granted. The second part combines whole and half 
holidays to show total ho liday t im e .

The sum m ary  of vaca t ion  plans (tab le B -5 ) is l im ited  to 
fo r m a l  p o l ic ie s ,  excluding in fo rm a l  arrangem ents  whereby  t im e  o ff  
with pay is granted at the d is c r e t io n  o f  the em p loyer .  Es t im ates  
exclude vaca t ion -sav ings  plans and those which o f fe r  "ex ten ded " or 
"sab b a t ica l "  benefits  beyond bas ic  plans to w o rk e rs  with qualify ing 
lengths o f  s e r v ic e .  T yp ica l  o f  such exclusions are plans in the steel, 
aluminum, and can industr ies .  Separate  es t im a tes  are  p rov ided  a c 
cord ing  to em p lo ye r  p ra c t ice  in computing vacation  payments, such as 
t im e  payments, p ercen t  of annual earnings, o r  flat-sum amounts. H ow 
ever ,  in the tabulations of vacation  pay, payments not on a t im e basis 
w e re  converted  to a t im e bas is ;  fo r  exarqjple, a payment of 2 p ercen t  
of  annual earnings was cons idered  as thd?iequivalent of 1 w eek 's  pay.

Data a re  p resen ted  f o r  a l l  he^lfh, insurance, and pension 
plans (tab les  B -6  and B -7 )  f o r  which atf* le a s t  a part o f  the cos t  is 
borne by the em p loyer ,  excepting  only le ga l  requ irem ents  such as

* An establishment was considered as having a policy if it met either o f the follow ing 
conditions: (1) Operated late shifts at the time of the survey, or (2 ) had formal provisions covering 
late shifts. An establishment was considered as having formal provisions i f  it (1 ) had operated late 
shifts during the 12 months prior to the survey, or (2 ) had provisions in written form for operating 
late shifts.

w orkm en 's  compensation, soc ia l security ,  and ra i l ro a d  r e t i r em en t .  
Such plans include those underwritten  by a c o m m e r c ia l  insurance 
company and those p rov ided  through a union fund o r  paid d i r e c t ly  by 
the em p lo y e r  out o f  cu rren t  operating  funds or  f r o m  a fund set as ide 
f o r  this purpose. Death benefits  a re  included as a fo rm  o f  l i f e  in 
surance. Se lected  health insurance benefits  p rov ided  em p loyees  and 
dependents a re  a lso  p resented .

Sickness and accident insurance is l im ited  to that type of 
insurance under which p red e te rm in ed  cash payments a re  made d ir e c t ly  
to the insured on a w eek ly  o r  monthly bas is  during i l lness  or acc ident 
d isab i l i ty .  In form ation  is p resen ted  f o r  a l l  such plans to which the 
em p lo ye r  contributes. H ow ever ,  in N ew  Y o r k  and N ew  Jersey ,  which 
have enacted tem po ra ry  d isab i l i ty  insurance laws which requ ire  e m 
p lo y e r  contributions, 2 3 plans are  included only if  the em p loyer  ( l )  con 
tributes m o r e  than is le g a l ly  requ ired ,  o r  (2) p ro v id es  the em p loyee  
with benefits  which exceed  the requ irem en ts  of the law. Tabulations 
of paid s ick  lea ve  plans are  l im ited  to fo r m a l  p la n s 3 which p rov ide  
fu l l  pay or  a p roport ion  o f  the w o rk e r 's  pay during absence f r o m  work  
because o f  i l ln ess .  Separate  tabulations are  presen ted  accord ing  to 
( l )  plans which p rov ide  fu ll pay and no wait ing per iod , and (2) plans 
which p rov ide  e ither  p a r t ia l  pay o r  a wait ing p e r iod .  In addition 
to the p resen ta t ion  o f  the p roport ions  of w o rk e rs  who are p rov ided  
s ickness and accident insurance or  paid s ick  leave ,  an unduplicated 
total is shown of w o rk e rs  who r e c e iv e  e i ther  o r  both types of benefits .

Catastrophe insurance, s om et im es  r e f e r r e d  to as extended 
m ed ica l  insurance, includes those plans which a re  designed  to p ro te c t  
em p loyees  in case of s ickness and in jury  invo lv ing  expenses beyond 
the n o rm a l  c o v e ra g e  o f  hospita lization , m ed ica l ,  and su rg ica l  plans. 
M ed ica l  insurance r e fe r s  to plans prov id ing  fo r  com p lete  or  pa r t ia l  
payment of d oc to rs '  f e e s .  Such plans m ay be underwritten  by c o m 
m e r c ia l  insurance com panies o r  nonprofit  o rgan iza tions  or they m ay 
be se l f - in su red .  Tabulations o f  r e t i r e m en t  pension plans are  l im ited  
to those plans that p ro v id e  monthly payments fo r  the r em a in der  of  
the w o r k e r 's  l i f e .

P ro f i t - s h a r in g  plans (tab le  B -8 )  are  l im ited  to fo r m a l  plans 
with de fin ite  fo rm u las  f o r  computing p ro f i t  shares to be d istr ibuted  
among em p loyees  and whose fo rm u las  w e re  com municated to e m 
p loyees  in advance o f  the determ inat ion  of p ro f i ts .  Data are  presented  
accord ing  to p rov is ion s  fo r  d is tr ibut ing  p ro f i t  shares to em p loyees :  
( l )  C urren t  o r  cash d is tr ibu t ion  o f  p ro f i t  shares within a short per iod  
a fte r  determ inat ion  of p ro f i t s ;  (2) d e fe r r e d  d is tr ibut ion of p ro f i t  shares 
a fte r  a spec i f ied  number o f  y ea rs  o r  at r e t i r em en t ;  (3) combination 
cu rren t  and d e fe r r e d  p lans; and (4) e le c t iv e  d is tr ibut ion plans, under 
which each part ic ipant is requ ired  to s e lec t  whether to take his share 
o f  the cu rren t  y e a r 's  p ro f i t  in cash, have it d e fe r red ,  or  part in cash 
and part  d e fe r r ed .

2 The temporary disability laws in California and Rhode Island do not require employer 
contributions.

3 An establishment was considered as having a formal plan if it established at least the 
minimum number o f days o f sick leave available to each employee. Such a plan need not be 
written, but informal sick leave allowances, determined on an individual basis, were excluded.
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T a b le  1. E stab lish m en ts  and w o rk e rs  w ith in  scope o f su rvey  and num ber studied in  D es  M o in es , Iow a , 1 by m a jo r  in d u stry  d iv is io n , 2 F e b ru a ry  1966

Industry  d iv is io n

M in im um  
em p loym en t 
in  e s ta b lish 

m ents in  scope 
o f  study

Num ber o f  es tab lishm en ts W o rk e rs  in estab lish m en ts

W ith in  scope 
o f  s tu dy3

Studied

W ith in  scope o f  study
Studied

T o t a l4
P lan t O ffic e

N um ber P e rc e n t T o ta l4

A l l  d iv is io n s __________________________________________ 256 98 49,000 100 26, 300 12, 200 32,970

M anu factu ring________________________________  ______ 50 81 38 19,700 40 13,400 2, 500 15, 460
N onm anu factu ring__________________ *-------------------- - 175 60 29,300 60 12, 900 9,700 17, 510

T ran sp o rta tion , com m u n ica tion , and
other public u til it ie s  5 ________________________ 50 22 14 5,800 12 2, 400 1,500 4,980

W h o lesa le  t r a d e __________________________________ 50 29 9 4, 500 9 (‘ ) 2, 840
R e ta il t ra d e _______________________________________ 50 58 13 8, 300 17 ) 4, 250
F in an ce , in su ran ce , and r e a l e s ta te ---------- 50 48 16 8, 500 17 o ( ) 4, 140
S e r v ic e s 8------- ------------------ --------------------- 50 18 8 2, 200 5 ( 6) ( 6) 1, 300

1 The D es M o ines  S tandard M e trop o lita n  S ta tis t ic a l A r e a , as d e fin ed  by the Bureau o f the Budget through M arch  1965, con s is ts  o f  P o lk  County. The "w o rk e rs  w ith in  scope o f study" es tim a tes  
shown in  th is tab le  p ro v id e  a rea son ab ly  a ccu ra te  d e s c r ip t io n  o f  the s iz e  and com p os it ion  o f the la b o r  fo r c e  included  in  the su rvey . The e s tim a tes  a re  not intended, h ow eve r , to s e r v e  as a bas is  
o f  com p a rison  w ith  oth er em p loym en t indexes  fo r  the a rea  to m ea su re  em p loym en t trends o r  le v e ls  s in ce  (1) planning o f w age  su rveys  re q u ire s  the use o f estab lish m en t data c om p iled  con s id e ra b ly  
in  advance o f the p a y ro ll p er iod  studied, and (2) sm a ll es tab lish m en ts  a re  excluded  fr o m  the scope o f the su rvey .

2 The 1957 r e v is e d  ed ition  o f  the Standard In du str ia l C la s s if ic a t io n  M anual and the 1963 Supplem ent w e re  used in  c la s s ify in g  estab lish m en ts  by indu stry  d iv is io n .
3 In cludes a ll es tab lish m en ts  w ith  to ta l em p loym en t at o r  above the m in im um  lim ita tion . A l l  ou tlets  (w ith in  the a rea ) o f  com pan ies  in  such in d u str ies  as tra d e , fin an ce , auto r e p a ir  s e r v ic e ,  

and m otion  p ic tu re  th ea te rs  a re  con s id e red  as 1 estab lishm en t.
4 In cludes e x ecu tiv e , p ro fe s s io n a l, and o th er w o rk e rs  excluded  fr o m  the sep a ra te  plant and o f f ic e  c a te g o r ie s .
5 T a x ica b s  and s e r v ic e s  in c id en ta l to w a te r  tran sp orta tion  w e r e  excluded .
6 T h is  in du stry  d iv is io n  is  rep re s en ted  in  es tim a tes  fo r  " a l l  in d u s tr ie s "  and "nonm an u factu rin g " in  the S e r ie s  A  tab les , and fo r  " a l l  in d u s tr ie s "  in  the S e r ie s  B tab les . S epara te  p resen ta tion

o f data fo r  th is d iv is io n  is  not m ade fo r  one o r  m o re  o f the fo llo w in g  reason s: (1) E m p loym en t in  the d iv is io n  is  too s m a ll to p ro v id e  enough data to m e r it  sep a ra te  study, (2) the sam ple was
not d es ign ed  in it ia l ly  to p e rm it  s ep a ra te  p resen ta tion , (3 ) re sp on se  was in su ffic ien t o r  inadequate to p e rm it  sep a ra te  p resen ta tion , and (4 ) th e re  is  p o s s ib il ity  o f d is c lo s u re  o f ind iv idua l 
estab lish m en t data.

7 W o rk e rs  fr o m  th is en t ire  in du stry  d iv is io n  a re  rep resen ted  in  e s tim a tes  fo r  " a l l  in d u s tr ie s "  and "nonm an u factu rin g " in  the S e r ie s  A  ta b le s , but fr o m  the r e a l es ta te  po rtion  on ly  in  es tim a tes  
fo r  " a l l  in d u s tr ie s "  in  the S e r ie s  B tab les . S epara te  p resen ta tion  o f  data fo r  th is d iv is io n  is  not m ade fo r  one o r  m o re  o f the rea son s  g iv en  in  foo tn ote  6 above.

8 H o te ls : p erson a l s e r v ic e s ;  busin ess s e r v ic e s ;  au tom ob ile  r e p a ir  shops; m otion  p ic tu res ; n onpro fit m em b ersh ip  o rga n iza tion s  (exc lu d in g  re lig io u s  and ch a r ita b le  o rga n iza tio n s ); and en g in eerin g  
and a rch ite c tu ra l s e r v ic e s .

T w o - f if th s  o f  the em p lo yees  w ith in  scope o f  the su rv e y  in the D es M o in es  a re a  w e r e  
em p loyed  in m anu factu ring f i r m s .  Th e  fo llo w in g  tab le  p resen ts  the m a jo r  indu stry  groups and 
s p e c if ic  in d u str ies  as  a p e rcen t o f  a l l  m anu facturing:

Industry group

M a ch in e ry  (e x cep t e le c t r i c a l ) . .  24
P r in t in g  and pub lish ing__________  19
Rubber and m isce llan eou s

p la s t ic s ___________________________  18
F ood  p rod u cts_____________________  17
F a b r ic a ted  m e ta l p ro d u c ts _____  7

S p ec ific  in du stries

F a rm  m a ch in e ry  and
equ ip m en t______________________  19

T ir e s  and inner tubes__________  18
P e r io d ic a l s ______________________ 11
N ew sp a p e rs ______________________  7
M ea t p rodu cts____________________ 6

T h is  in fo rm a tion  is  based  on es tim a tes  o f  to ta l em p loym en t d e r iv e d  fr o m  u n iv e rs e  
m a te r ia ls  c om p iled  p r io r  to actu a l su rvey . P ro p o r t io n s  in v a r io u s  indu stry  d iv is io n s  m ay 
d if fe r  fr o m  p rop o rtion s  based  on the re su lts  o f  the su rvey  as shown in tab le  1 above .
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4

Wage Trends for Selected Occupational Groups

P resen ted  in table 2 a re  indexes and percen tages  of change in 
ave ra ge  sa la r ie s  of o f f ic e  c l e r i c a l  w o rk e rs  and industr ia l  nurses, and 
in a ve ra ge  earn ings of se lec ted  plant w o rk e r  groups.

F o r  o f f ic e  c l e r i c a l  w o rk e rs  and industr ia l nurses, the p e r 
centages of change re la te  to a v e ra ge  w eek ly  sa la r ies  fo r  norm al hours 
of work, that is , the standard w o rk  schedule fo r  which s tra igh t- t im e  
sa la r ies  are  paid. F o r  plant w o rk e r  groups, they m easu re  changes 
in a ve ra ge  s tra igh t- t im e  hour ly  earn ings ,  excluding p rem ium  pay fo r  
o v e r t im e  and fo r  w ork  on weekends, holidays, and late shifts. The 
percen tages  are  based on data fo r  se lec ted  key  occupations and in 
clude m ost of the n u m er ica l ly  im portant jobs within each group.

Office clerical (men and women):
Bookkeeping-machine operators, class B 
Clerks, accounting, classes A  and B 
Clerks, f ile , classes A , B, and C 
Clerks, order 
Clerks, payroll 
Comptometer operators 
Keypunch operators, classes A  and B 
Office boys and girls 
Stenographers, general 
Stenographers, senior 
Switchboard operators, classes A  and B 
Tabulating-machine operators, class B 
Typists, classes A  and B

NOTE: Secretaries, included in the list of jobs in all previous years, are
excluded because o f a change in the description this year.

A v e r a g e  w eek ly  s a la r ie s  or  a ve ra ge  hourly  earnings w e re  
computed fo r  each of the se lec ted  occupations. The ave ra ge  sa la r ie s  
or  hourly  earn ings w e re  then m u lt ip l ied  by em ploym ent in each of

the jobs during the p e r iod  su rveyed  in 1961. These  we ighted  earnings 
fo r  individual occupations w e r e  then tota led  to obtain an aggrega te  fo r  
each occupational group. F in a l ly ,  the ra t io  (e xp ressed  as a percentage ) 
of the group aggrega te  f o r  the one y ea r  to the aggrega te  fo r  the other 
yea r  was computed and the d i f fe r en ce  between the resu lt  and 100 is 
the percen tage  of change f r o m  the one p e r iod  to the other. The 
indexes w e re  computed by  m u lt ip ly ing  the rat ios  f o r  each group 
aggrega te  f o r  each per iod  a fte r  the base y ea r  (1961).

The indexes and percen tages  of change m easu re ,  p r in c ipa l ly ,  
the e f fec ts  of (1) g en e ra l  s a la ry  and wage  changes; (2) m e r i t  or  other 
in c reases  in pay r e c e iv e d  by individual w o rk e rs  wh ile  in the same job; 
and (3) changes in a ve ra ge  w ages  due to changes in the labor fo r c e  r e 
sulting f r o m  labor  tu rnover ,  f o r c e  expansions, f o r c e  reductions, and 
changes in the p roport ions  of w o rk e rs  em p loyed  by estab lishm ents with 
d i f fe ren t  pay le v e ls .  Changes in the labor  fo r c e  can cause inc reases  
or  d e c rea ses  in the occupational a ve ra ges  without actual wage changes. 
F o r  exam ple , a f o r c e  expansion m ight in c rea s e  the p roport ion  of low er  
paid w o rk e rs  in a spec i f ic  occupation and lo w er  the ave rage ,  w hereas  
a reduction in the p roport ion  of lo w e r  paid w o rk e rs  would have the 
opposite e f fec t .  S im i la r ly ,  the m ovem en t of a h igh-pay ing  es tab l ish 
ment out of an area  could cause the a ve ra ge  earn ings to drop, even 
though no change in ra tes  occu r red  in other estab lishm ents in the area. 
Data a re  adjusted w h ere  n e c e s sa ry  to r em o ve  f r o m  the indexes and 
percen tages  of change any s ign if icant e f fe c t  caused by changes in 
scope of the survey .

The use of constant em p loym ent weights e l im inates  the e f fe c t  
of changes in the p roport ion  of w o rk e rs  rep resen ted  in each job  in 
cluded in the data. The p ercen tages  of change r e f le c t  only changes in 
a ve ra ge  pay fo r  s tra igh t- t im e  hours. Th ey  a re  not influenced by 
changes in standard w ork  schedules, as such, or  by p rem ium  pay 
fo r  o ve r t im e .

Industrial nurses (men and women): 
Nurses, industrial (registered) 

Skilled maintenance (men): 
Carpenters 
Electricians 
Machinists 
Mechanics
Mechanics (automotive)
Painters
Pipefitters
Tool and die makers

Unskilled plant ( men):
Janitors, porters, and cleaners 
Laborers, material handling

Table 2. Indexes o f standard weekly salaries and straight-time hourly earnings for selected occupational groups in Des Moines, Iowa, 
February 1966 and February 1965, and percents o f increase for selected periods

Indexes
(February 1961=100)

Percents o f increase

Industry and occupational group
February 1966 February 1965

February 1965 
to

February 1966

February 1964 
to

February 1965

February 1963 
to

February 1964

February 1962 
to

February 1963

February 1961 
to

February 1962

February 1960 
to

February 1961

A ll  industries:
O ffice c lerica l (men and w om en )------- 118.8 114.2 4.0 2. 6 3. 2 3.0 4. 7 1.1
Industrial nurses (men and w om en )------ 119.5 116.8 2. 3 3.8 4 .0 3.6 4. 3 4.5
Skilled maintenance (m en )----------------- 116.8 112.2 4. 1 3.0 3. 2 2.9 2.6 4.0
Unskilled plant (m e n )------------------------ 117.9 113.7 3.7 4.0 3.3 3.2 2.5 5.6

Manufacturing:
O ffice clerical (men and w om en )------- 118.7 113.5 4.5 3.5 2. 1 3.7 3.6 1.9
Industrial nurses (men and w om en )------ 118. 1 114.9 2.8 3.8 C1) C1) (M 3.9
Skilled maintenance (m en )----------------- 115.5 110.9 4.1 2. 7 2.6 2.9 2.2 4.4
Unskilled plant (m e n )------------------------ 117.6 114.1 3.0 3. 1 4.4 2.7 3. 1 4.8

Data do not m eet publication criteria.
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A. Occupational Earnings 

Table A-l. Office Occupations—Men and Women

5

(A verage  stra igh t-tim e w eekly hours and earnings fo r selected  occupations studied on an area  basis
by industry d ivision , Des Moines, Iowa, February 1966)

S e x ,  o c c u p a t i o n ,  a n d  i n d u s t r y  d i v i s i o n

MEN

CLERKS, ACCOUNTING, CLASS A -----------------
M A N U F A C T U R IN G ----------------------------------------------
NONMANUFACTURING --------------------------------------

CLERKS, ACCOUNTING, CLASS B -----------------
NONMANUFACTUKING --------------------------------------

PU B LIC  U T I L I T I E S 4---------------------------------

CLERKS, O R D E R ------------------------------------------------------

OF FI CE  BOYS -----------------------------------------------------------
M A N U F A C TU R IN G ----------------------------------------------
NCINM ANUFACTUR I N G --------------------------------------

TA E U L A T IN G -M A C F IN E  OPERATORS,

NUNMANUFACTURING --------------------------------------

TABUL AT ING-MACHINE OPERATORS,
CLASS B -------------------------------------------------------------------

NONMANUFACTURING --------------------------------------

T A E U L A T IN G —MACFINE OPERATORS,
CLASS C -------------------------------------------------------------------

NCINM AN U FAC TUR I N G --------------------------------------

WOMEN

B I L L E R S , MACHINE ( B I L L I N G
MACHINE) -----------------------------------------------------------------

M A N U F A C T U R IN G ----------------------------------------------

BOCKKEEPING-MACHINE OPERATORS,
CLASS A -------------------------------------------------------------------

NONMANUFACTURING --------------------------------------

BOOKKEEPING-MACHINE OPERATORS,
CLASS B -------------------------------------------------------------------

V ANUFACTUR I N G ----------------------------------------------
NCNMANUFACTURING ---------------------------------------

CLERKS, ACCOUNTING, CLASS A -----------------
M ANUFACTUR I N G ----------------------------------------------
NONMANUFACTUKING --------------------------------------

CLERKS, ACCOUNTING, CLASS B -----------------
MANUFACTURING ----------------------------------------------
NONMANUFACTURING --------------------------------------

CLEPKSt F I L E ,  CLASS A ---------------------------------
NONMANUFACTURING ---------------------------------------

CLERKS* F I L E ,  CLASS B ---------------------------------
NONMANUFACTURING ---------------------------------------

Weekly earnings1 
(standard)

Number
of

wo liters

Average 
weekly 
hours1 

(standard) Mean2 Median 2 Middle range 2

73 4 0 .u
$
113.50

$
110.50

$ $ 
54 .00-131.  50

45 40.0 119.00 117.50 102.00-141.50
28 39.5 105.OH 94.50 56 .00-114.00

47 40.0 93.00 81.50 73.50-121 .50
22 4 u • 0 7 9 .5f 74.59 71.50- 8 3 .5C
15 40.0 81.00 74.50 71 .50 -  85 . O C

44 40.0 104.50 106.50 I C O . 50-111.00

46 40.0 60 .00 55.00 52 .50-  62.00
17 40 • 0 63.50 55.00 5 2 .5C- 72.50
29 40. C 58.09 55.50 5 2 .5C- 61.50

31 39.0 113.50 115.'JJ 1C4.0Q-125.09
24 38.5 110.50 1 1 1 .0 0 143 .eC-119.00

54 39.5 100.50 105.00 90 .00-111 .00
39 39.0 98.00 99.00 88 .00-109 .50

21 39.5 77.00 72.50 65 ,50 -  P8.0C
18 39.5 72.5 0 71.00 6 8 .JO- 77.50

54 40 • 0 65.50 64.09 6 1 , JO- 79,50
22 40 .0 70.00 74.00 62 ,50-  78*00

31 39.5 8 3.00 83.00 7 7 .CO- 92.50
19 39.5 81.50 8 2.00 78 .00 -  90.00

81 39.5 71 .00 7-J.OG 60.00— 76.50
29 4 ^ .  .» 7 6 . t r 76. jC> 7 1 .09 -  84.00
61 39.0 69.0(3 67.50 56 .0C- 78.09

182 4n .y 87 .00 88.30 76 .50-  57.50
24 4 . Q8.00 9 4 .5u 91 .0 t l - l e3 .0C

158 4 i.O 8 5 .5U 86.03 7 5 .5C- 96.50

406 39.5 74.01. 73.00 64 .50 -  84.00
58 40.0 84.00 84.50 75 .59-  94.50

343 39.5 72. or 71.00 6 3 .5 J- 82.50

87 3 9 . , 67. j ; 66.50 5 5 .e e -  73.00
87 3 9 .  J 67 .o O 63 .5 . 5 9 . . 0 -  7 3 .CO

3 6 S 39. ) 5 6.50 5 9 .5 ) 5 5 .5C- 63.50
361 38.5 58.51 59.5? 55 .50-  63.50

N u m b e r  o f  w o r k e r s  r e c e i v i n g  s t r a i g h t - t i m e  w e e k l y  e a r n i n g s  o f —

1  $ $ 5 $ $ $ I $ $ $ $ $ $ $ I i $ $ $ $
40 45 5c 55 6* 65 70 75 8U 85 90  95 1 Of 1^5 110 115 12v 125 13C 135 14G

u n d e r

4 5  5 b  5 5  6 0  6 5  7 0  7 5  8 U  6 5  9 0  9 5  1 0 0  1 0 5  l l U  1 1 5  1 2 u  1 2 C 1 3  C 1 3 5  1 4 C  o v e r

- - - - - - - 2 3 3 14 - 10 4 8 4 1 5 5 14
i - 6 - 1. 3 i 4 1 4 3 - 3 12

- - - - - - 2 2 3 8 - i 7 - - 1 2 2

- -
-

- -
3
3

13
9

6
1

6
6 -

- -
-

2
2

3 1 7
1

3 2 1 -

10 - 9 13 9 3 - - - - -

_ _ 23 10 5 i 2 i - _ 1 1 _ 1 i _ - - - - -
- - 9 3 - i - i - - 1 - - 1 1 - - -

" 14 7 2 “ ” ” 1

2 3 4 5 2 7 i 3 1 2 1
1 3 4 4 2 6 ~ 3 1 “ ~

_ _ _ _ _ _ 1 5 i 7 3 5 5 13 8 5 1 _ _ _ _
' ' " ' " 1 4 i 7 3 5 2 8 4 4

- - ~ - - e
8

6
6

- - 4
4

- 2 1 - - - - - -

- - 7 2 22 10 2 10 - - 1
“ ” 2 8 ~ 2 9 ~ 1

_ _ _ _ _ 2 4 5 9 1 6 _ 4
" “ “ 2 5 7 1 U
_ 4 2 1 5 5 15 7 19 _ 5 9
- - - - - 4 5 6 5
- 4 15 5 i i 2 13 - 9

- _ - _ - 14 22 34 9 21 24 28 15 _ 5 3 2 - 1 - 1
- - - - - - 1 2 - 1 9 4 3 - - - 2 - 1 ~ 1
- - - - - 14 21 32 9 29 15 24 15 - 5 3 - -

_ 3 22 24 55 64 53 42 47 34 42 4 1 2 7 i 1 - - - -
- - 1 3 2 2 5 12 5 8 7 3 1 1 7 - 1 - - - -

- 3 21 21 57 62 43 30 42 26 35 i - 1 - i - - - ~

- - 13 12 4 21 28 3 3 3
- - 13 12 4 21 28 3 3 3

7 28 45 121 1C 5 54 3 2
7 28 44 115 1C 6 53 i 1

See footnotes at end o f table.
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Table A-l. Office Occupations—Men and Women--- Continued

Sex, occupation, and industry division
Number

of
workers

WOMEN -  CONTINUED

CLERKS, FILE,  CLASS C -----------------------
NJNMANUE ACTURING---------------------------

214
214

CLERKS, ORCER 65

CLERKS, PAYROLL ---------
MANUFACTURING-------
NON-MANUFACTURING —

81
26
55

COMPTOMETER OPERATORS 
NONMANUFACTURING —

86
63

KEYPUNCH OPERATORS, CLASS A
MANUFACTURING------------------
NONMANUEACTURING -------------

191
47

144

KEYPUNCH OPERATORS, CLASS B ----------- 365
MANUFACTURING --------------------------------  6?
NCNMANUFAC TURING--------------------------- 303

OFFICE GIRLS --------------
NONMANUFACTURING —

151
148

SECRETARIES --------------------------------------
M AN UFACTURING------------------------------------
NCNMANUFACTURING - - -----------------------

PUBLIC UT IL IT I E S -----------------------

569
2 ) 5
363

15

SECRETARIES, CLASS A6 
NONMANUFACTURING-----

SECP ETAR IES, CLASS 3 6---------------------
MANUEACTURING --------------------------------
NJNMANUFACTURING ---------------------------

175
24

151

SECRETARIES, CLASS C 6---------------------
MANUFACTUR I N G --------------------------------
NCNMANUFACTURING ---------------------------

160
6E
92

SFCRETAR IES, CLASS D6
MANUFACTURING-----------
NCNM ANUF ACTURING-----

136
102

34

STENOGRAPHERS, GENERAL
MANUFACTURING---------
NONMANUFACTURING —  

PUBLIC U T IL IT IE S 4-

31 E 
71 

247 
26

STENOGRAPHERS, SENIOR-----------------------
MANUFACTURING --------------------------------
NONMANUFACTURING --------------------------

PU3L IC UT IL IT IE S4-----------------------

2 ( 8
62

146
19

SWITCHPCAP.C .OPERATORS, CLASS A 6------
NONMANUFACTURING ---------------------------

27
16

SWITCFBCARD OPERATORS 
NONMANUFACTURING —

CLASS 8 6------ 43
42

Average 
weekly 
hours1 

( standard)

39.5
39.5

4C.0

39.5 
4 i.O
19.5

39.5 
39.0

39.5
41 .0
39.5

39.0  
4. .0
39.0

39 .u
39.0

39.5 
4\j .*J
39. .
39.0

39.0
39. J

39.0 
4v . V  
39. t?

39.5 
4U • -
39.0

39.5
40.0
39.0

3 9 .  fi 
4. •. _ 
3Q.0
40. U

39.0 
40. '« 
39. J
41 .0

39.5
39.5

42.5 
4 3 .u

(A verage  stra igh t-tim e w eekly hours and earnings fo r  se lected  occupations studied on an area  basis
by industry d ivision , Des Moines, Iowa, February 1966)

Weekly eafnings1 
(standard) Number of workers receiving s tra ight-t ime weekly  earnings of—

$ $ $ $ s S $ $ s s $ $ $ % $ $ $ t i $ $
4*J 45 5t 55 60 65 70 75 80 85 90 95 1 0 0 105 1 1 0 115 1 2 C 125 130 135 14C

Mean2 Median 2 Middle range 2 and
under

and

45 50 55 60 65 7C 75 80 85 90 95 1 0 0 135 1 1 0 115 1 2 0 125 130 135 140 over

$ $ $ $
54 .OL 54.50 51 .50 -  57.50 - 3G 6 6 93 5

54 .Ot- 54.50 51 .59-  57.50 ~ 3 c 8 6 93 5

72.00 64.-50 62 .00 -  8 1 .OC - - - 3 32 2 2 9 6 - 9 - - - - - - 2 - - -

8 6 . 0 0 85.00 7S.5U- 9 4 .GO _ _ _ 3 2 2 7 7 2 1 8 14 1 C ? 2 _ 1 2 _ _ - _
90.56 92.00 31 .00 -  97.00 - - - - 1 2 3 3 2 7 5 - - - 1 2 - - - -
84.00 8 3 .5 f 7 9 .0 0 -  92.00 3 2 1 5 4 18 6 7 5 2 2 - - - - “ -

7 7 .0(* 75.00 6 6 . CO- 91.50 2 6 i 1 e 16 9 1 2 3 3 14 2 1 1 7 - - - _ - _
76.00 76.50 65 .50 -  91.50 2 6 i 1 5 8 5 1 2 1 3 14 2 - 1 2 - - - - -

80.00 1 7 . 5 V 7 2 .50 -  86.50 - _ _ - i i 7 65 26 31 14 9 8 16 4 - - _ _ _ _
92 .00 98.00 86 .50-103 .00 - - ~ - i 5 3 1 7 2 8 16 4 - - - -
76.UI 74.50 7 1 .5 0 -  8 1 .5C “ - 1 1 6 60 23 30 7 7

67.00 65.50 5 9 .5C- 72.50 - _ 14 82 81 70 56 24 30 3 1 _ - 4 _ _ _ _ _ _ _
74.50 77.50 69 .00-  82.00 ~ - 1 ? 5 8 8 14 19 3 1 ' - - - - - - - - -
65.00 64.00 5 9 .OG- 70.00 “ 13 79 76 62 48 1 0 i i “ “ - 4 - - - - - - -

60 .50 60 . 0 0 5 3.CC- 66.50 - 1 2 41 24 30 2 1 8 9 2 4
60.50 59.50 5 3 .GC- 66.50 - 1 2 4U 24 30 2 1 7 8 2 4

9r: .00 87.50 77 .50-161 .50 - 3 2 3 16 33 59 49 77 82 47 37 60 27 18 1 2 2 1 7 3 6 6
93.50 90.0U 8 2 .5H-1C3.C0 - - - - 2 2 1 2 19 34 34 16 2 0 24 1 2 8 1 i e 1 2 2 6
8 8 . 0 0 6 6 . 0 0 74.CC-1C0.5C - 3 2 3 14 31 47 30 43 48 31 1 7 36 15 1 0 1 1 i i 6 i 4 -
9 9 . 5F 1C5.C0 85.OJ-118.50 “ 2 “ “ 2 2 1 1 2 - 3 i - 1 - -

112.50 1 1 0 . 0 0 I f2 .0C -126 .GO - - - - - - - - 5 - _ 3 l o 7 2 3 7 3 2 4 3
i n . o r 109 .CG 101.50-124 .00 5 3 7 7 - 3 7 3 1 4 -

9 2 .Ui SI.DC 86.50-104 .  C<’ - _ _ _ 3 5 23 1 1 24 18 18 9 25 1 2 1 C 8 5 4 _ _ _
105.5C 94 .C C - l f9 .C 0 i 2 4 1 4 8 2 - 1 i - - -

9u • 5i- 8 8 . 5C 7 8.. .0-1C2.5C " - - 3 5 23 1 1 23 16 14 8 2 1 4 8 e 4 3 - - -

8 6 . 0 1 * 8 6 .  OC 71 .00 -  97.50 - 3 2 3 u 19 1 2 1 2 14 2 1 19 1 C 1 2 7 4 i 4 _
1 2 3

98.5' 97.nc 84.50-1C6.CC ~ - ~ - - - 2 5 1 1 6 7 8 1 2 3 3 i 4 - 1 2 3
7o.5C 74.00 6 6 . vie- 89 .Ci “ 3 2 3 1 1 19 1 0 7 3 15 1 2 2 * 4 i - - - - - -

86.5o 8 6 . CO 1 5 . 5 1 -  S3 .CO - - - _ 2 4 13 17 24 37 9 1 2 1C i 2 _ 5 _ _ _ _
86.5'. 8  5.51 79 .00-  9 3 . (6 - - ~ - 2 2 1C 14 2 0 26 5 1 1 5 i 1 - 5 - - - -
87.0 8 1 . 5 V 8 1 .00 -  9 4 .OC “ “ 2 3 3 4 1 1 4 1 5 - 1 - - - - -

72.50 71.0? 6 3 . 5C- 80.50 - 3 33 56 49 69 2 0 36 2 1 5 1 9 7 4 _ _ _ _ _ _
83. H 80.50 72.50-10C.50 - ~ - 2 5 3 16 9 13 6 1 1 9 7 ? - - - - - -
69.5*. 6 8.50 6 2 .CO- 74.50 - 3 5 31 51 46 53 i i 26 15 4 - - - 2 - - - - - -
84.07 8 6 . OC 1 5 . ( X -  8 9 . (0 - - ~ 2 5 3 i 1 2 1 - - - 2 - - - - - -

8 6 . ( 0 86.50 7 5 .00 -  9 6 . CC - - - 2 A 17 29 17 26 29 27 23 14 5 5 4 s _ _ _ _
8 6 . O'. 89.00 7 9 .50 -  9 5.5'. - - - 1 4 6 2 3 7 1 0 13 1 0 ? 2 - 1 1 - - - _
86 .5 " R 5.0 74 .50 -  96.50 - - - 2 - 1 1 27 14 19 19 14 13 1 2 3 5 3 4 - - - -

103 .GO 1C 5 • G \ 90.: C-120.CC - “ - - ~ ~ 4 “ 1 2 1 2 - 2 3 4 - - ~ -

8t,.5v 79.00 7 2 .50 -  87 .CC _ _ - - - 4 6 5 4 5 - _ 2 _ 1 _ _ _ _ _ _
8 u • 5 ■' 78.10 7 2 .03 -  88.50 “ 3 3 4 - 4 * - 2

5 9 . t o 57.00 5C.5C- 65.00 4 6 9 7 7 2 _ 5 2
58.00 57.00 5” .50— 64.50 4 6 9 7 7 2 ~ 5 ~ 2

See footnotes at end o f table.

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



7
Table A-l. Office Occupations—Men and Women--- Continued

(A verage  stra igh t-tim e weekly hours and earnings fo r selected occupations studied on an area  basis
by industry division , Des Moines, Iowa, February 1966)

Sex, occupation, and industry division

Average
weekly

( standard)

Weekly earning 
( standard) Number of workers rece iv ing straight-time weekly earnings of—

M 5  l i d  115 12f 125 130 135
and

under

140

and

45 5u 5 5 61 65 71. 75 80 35 <90 95 !.)■.. 1 5  i 1. j  115 12 ' 125 130 1 35 14 : over

WOMEN -  CONTINUED

SWITCHBOARD OPERATOR-RECEPTICNISTS-
MANUFACTUR IN G --------------------------------
NONMANUFACTURING --------------------------

TABULATING—MACHINE OPERATORS,
CLASS B ----------------------------------------------

MANUFACTURING --------------------------------
NONMANUFACTURING --------------------------

TABULATING-MACHINE OPERATORS,
CLASS C ----------------------------------------------

NONMANUFACTURING --------------------------

TRANSCRIBING-MACHINE OPERATORS,
GENERAL ----------------------------------------------

NONMANUFACTURING --------------------------

TYPISTS, CLASS A --------------------------------
MANUFACTURING--------------------------------
NONMANUFACTURING--------------------------

TYPISTS,  CLASS B --------------------------------
MANUFACTURING--------------------------------
NONMANUFACTURING --------------------------

PUBLIC UT IL IT IES4-----------------------  1 2 * 4 5 6

$ $ $
108 39 5 73 .00 73 .00 63 eo - 82 .50

34 40 0 8 0 5C 79 00 74 00- 88 00
74 39 0 69 5C 69 .00 61 00— 77 CO

44 39 0 82 .oo 62 uo 76 LO 85 00
15 40 u 84 50 83 5<J 8C CO— 88 50
29 38 5 80 .50 81 .50 74 50- 84 50

87 39 0 67 .00 66 0U 62 GG- 70 50
87 39. 0 67 00 66 00 62. 00- 70 50

151 39 5 68 00 66 50 60 50- 72 50
143 39 5 67 50 66 00 60. 5G- 72 OU

169 39 5 71 00 71 .00 64 50- 74 .5'3
27 40 SJ 83 50 85 .00 76. 00- 89 50

142 39. 5 68 50 69 5C 63 50- 73 OC

448 39 5 60 50 59 00 55 50- 64 00
29 40 0 71 00 73 00 65. 5C- 79 50

419 39 0 60 00 58 50 55 50- 63 00
24 40 0 72 OC 70 50 64 0C- 81 CU

- 1 2 16 14 5 22 15 6 15 4 i - 2 - - 1 - - - -
- - 1 2 - - 7 9 1 10 1 i - 1 - - 1 - - - -
- 1 1 14 14 9 15 6 5 5 3 - - 1 - - - - -

- - - - - 2 8 5 19 7 i i - - - - i - - - -
- - - - - 1 i 2 6 3 - - - - - i - - - -
- - 1 7 3 13 4 - i

- - - 10 30 25 1C 4 6 i
- - - 10 3C 25 1C 4 6 i l  -  - -  - -  - -  - -  -

- - 3 31 33 33 26 6 12 - 1 2 - 4 - - - - - - -

- 3 30 31 33 26 6 7 1 2 - 4 ~ - * -

- _ _ 9 38 29 56 19 2 8 4 3 _ _ _ 1 _ - _ _ _
- - - - - 1 5 6 2 8 1 3 - - - 1 - - - - -

- - - 9 38 28 51 13 - - 3

1 13 79 167 99 29 27 9 18 4 1 _ _ 1 _ _ - _ _ - _
- - 2 3 2 4 7 5 3 2 1
1 13 77 164 97 25 20 4 15 2 - - 1 - - - - - - -
- - - 1 7 4 5 i 3 2 - - 1 - - -

1 Standard hours re fl ec t  the workweek for  which employees rece ive  their regular straight-t ime salaries and the earnings correspond to these weekly hours.
2 The mean is computed fo r  each job by totaling the earnings of a l l  workers  and dividing by the number of  workers .  The median designates position— half of the employees surveyed receive more 

than the rate shown; half r ece ive  less than the rate shown. The middle range is defined by 2 rates of  pay; a fourth of the workers  earn less than the lower of these rates and a fourth earn more  than 
the higher rate.

Workers were  distributed as follows: 5 at $ 140 to $ 145; 3 at $ 145 to $ 150; 2 at $ 150 to $ 155; and 2 at $ 160 and over.
4 Transportation, communication, and other public util ities.
5 May include workers other than those presented separately.
6 Description for this occupation has been rev ised since the last survey in this area. See appendix A.
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Table A-2. Professional and Technical Occupations—Men and Women

(A v e ra g e  s tra igh t-tim e  w eek ly  hours and earn ings fo r  se lec ted  occupations studied on an area  basis
by industry d iv is ion , Des M oines, Iowa, F eb ru ary  1966)

Sex, occupation, and industry d iv is ion

MEN

DRAFTSMEN, CLASS A3 
MANUFACTURING ----

DRAFTSMEN, CLASS B3- 
MANUFACTURING ----

WOMEN

NURSES, INDUSTRIAL (REGISTERED) -----
MANUFACTURING ---------------------------------

Weekly earnings1 
(standard)

Number of w o rke rs  r ece iv ing  straight- t ime week ly earnings  of—

Number
of

workers

$ $ $ $ $ i $ $ $ $ t $ $ t  t $ t $
weekly 
hours1 

( standard) Mean2 Median 2 Middle range 2

85

and
under

90 95 100 1C 5 110 115 120 125 130 135 140 145 150 155 160 165 17(1

and

90 95 ICC 105 110 115 120 125 130 135 140 145 150 155 160 165 17C ove r

$ $ $ $
32 40.0 146.50 142.00 13C .5C-163 .00 - - - - - 4 - - 4 4 2 6 - 1 2 3 3 3
32 40.0 146.50 142 .00 13*J.50 -163 .00 - - - - - 4 - - 4 4 2 6 - 1 2 3 3 3

99 40 .0 117.50 113 .00 1 0 6 .0 0 -1 3 1 . ca 2 6 4 10 2C 13 5 8 5 9 3 i 8 1 1 3 _ _
98 40 • o 117.50 113.00 10 5 .5 0 -1 3 1 .0 0 2 6 4 10 20 12 5 8 5 9 3 i 8 1 1

24 39.5 110 .50 108.50 1C3.5C-118 .CC 1 8 5 3 3 3 i
18 40 .0 111.00 1 1 1 .00 104 .50 -1 1 9 .0 0 1 4 4 3 3 2 i

Standard hours r e f l e c t  the workweek  fo r  which employees  r e c e i v e  thei r regu lar  s t ra ight- t ime sa lar ies  and the earnings cor respond  to these  week ly  hours. 
F o r  de fin it ion o f  te rm s ,  see footnote 2, table A - l .
Descr ip t ion  fo r  this occupat ion has been r e v is ed  since the last  survey  in this area . See appendix A.
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Table A-3. Office, Professional, and Technical Occupations—Men and Women Combined

(A ve rage  s tra igh t-tim e w eek ly hours and earnings fo r  se lected  occupations studied on an area  basis
by industry d ivision , Des Moines, Iowa, February  1966)

Occupation and industry divis ion

O F F I C E  OCCUPATIONS

BILLERS, MACHINE (BILLING
MACHINE) ---------------------------------------------

MANUFACTURING---------------------------------
NONMANUFACTURING ---------------------------

BOOKKEEPING-MACHINE OPERATORS,
CLASS A -----------------------------------------------

NCNMANUFACTURING ---------------------------

BOOKKEEPING-MACHINE OPERATORS,
CLASS B -----------------------------------------------

MANUFACTUR I N G --------------------------------
NONMANUFACTURING ---------------------------

CLERKS, ACCOUNTING, CLASS A ------------
MANUFACTURING---------------------------------
NONMANUFACTURING---------------------------

CLERKS, ACCOUNTING, CLASS B ------------
MANUFACTURING --------------------------------
NONMANUFACTURING ---------------------------

CLERKS, FILE,  CLASS A -----------------------
NONMANUFACTURING ---------------------------

CLERKS, FILE,  CLASS B -----------------------
NCNMANUFACTURING ---------------------------

CLERKS, F ILE, CLASS C -----------------------
NONMANUFACTURING ---------------------------

CLERKS, ORCER--------------------------------------
MANUFACTURING--------------------------------
NONMANUFACTURING---------------------------

CLERKS, PAYROLL ----------------------------------
MANUFACTURING ---------------------------------
NONMANUFACTURING - - -----------------------

PUBLIC UT IL I T I E S -----------------------

COMPTOMETER OPERATORS-----------------------
NONMANUFACTURING ---------------------------

KEYPUNCH OPERATORS, CLASS A ------------
MANUFACTUR I N G ---------------------------------
NCNMANUFACTURING ---------------------------

Average

Number
of Weekly

standard)

Weekly 
earnings 1 
(standard)

60 49 .  o
$
68 .50

22 4f .C 70 .00
38 4 0 .0 6 8 .0 0

39 39.5 9 0 . 5C
27 39.5 9 2 . 5C

86 29.5 70.50
2C 4 0 .0 76. OC
66 39. 0 68 .50

255 4 c . 0 94.50
65 4 0 . C 111. 5C

1 86 4C.0 88.5c

493 3 9 .5 76.00
83 40 • 0 90.00

370 39.5 72.50

85 39.0 67 .00
85 3 9 .C 67.00

365 39.0 58.50
361 38.5 5 8 .5 0

2 1 A 39.5 54 .OC
2 1 4 39.5 54.CC

105 4 0 .0 85.00
15 4 0 .0 92.50
90 4 0 . 0 8 3 .5C

91 4 6 .0 90.00
27 40 . v 9 2 .OC
64 39.5 89 • 5 r
18 4 i . .  y 94.00

86 39.5 7 7 .OC
63 39.0 76.00

151 39.5 80. OC
47 40.0 92.00

144 39 .5 76 .00

Occupation and industry divis ion

O F F I C E  OC CUPATIONS -  CONTINU ED

KEYPUNCH OPERATORS, CLASS B ------------
MANUFACTUR I N G --------------------------------
NONMANUFACTURING---------------------------

OFFICE BOYS AND GIRLS-------------------------
MANUFACTURING--------------------------------
NONMANUFACTURING ---------------------------

SECRETAR IES3 4 --------------------------------------
MANUFACTURING--------------------------------
NONMANUFACTURING ---------------------------

PUBLIC U T IL IT IE S 2-----------------------

SECRETARIES, CLASS A4---------------------
NONMANUFACTURING ---------------------------

SECRETARIES, CLASS B4---------------------
MANUFACTUR I N G --------------------------------
NCNMANUFACTURING ---------------------------

SECRETAR IES, CLASS C4---------------------
M ANUFACTUR I N G --------------------------------
NCNMANUFACTURING ---------------------------

SECRETARIES, CLASS D4 ---------------------
MANUFACTURING--------------------------------
NCNMANUFACTURING ---------------------------

STENOGRAPHERS, GENERAL---------------------
MANUFACTURING--------------------------------
NONMANUFACTURING --------------------------

PU6L IC UT IL I T I E S -----------------------

STENOGRAPHERS, S EN IO R-----------------------
MANUFACTURING --------------------------------
NONMANUFACTURING ---------------------------

PUBLIC U T I L I T I E S -----------------------

SW ITCHBCARC OPERATORS, CLASS A4-------
NONMANUFACTURING ---------------------------

SW IT CH EC ARC OPERATORS, CLASS B4-------
NCNMANUFACTURING ---------------------------

Average
Number

of Weekly

(standard]

Weekly 
earnings 1 
(standard)

365 3 9 . 0
$
67.0*.

62 4 0 .  } 7 4 . 5 0
303 3 9 . 0 6 5 .  Of

197 3 9 . 0 6 0 . 5C
2 0 4 0 . 0 6 4 . 0 0

177 3 9 . 60 .OC

568 3 9 . 5 9 0 . 0 0
205 4 0 .  0 9 3 . 5C
363 3 9 .0 8 8 . OU

15 3 9 .0 9 9 .  5C

49 3 9 . 0 1 1 2 .5 0
40 3 9.0 1 1 1 . O f

175 3 9 . .J 9 2 . 0 0
24 40.1.' 1 0 2 . DC

151 3 9 . 0 9 0 . 5 c

160 3 9 .5 8 6 .0 0
68 4 0 . 0 98.5*.
9? ? 9 m c 7 6 . 5C

1 36 3 9 .5 8 6 . 5 0
1 0 2 4 0 . 0 8 6 . 5 0

34 3 9 . C 8 7 .  o r

31 9 3 9 . . 7 2 . 5C
72 4 0 .  C 8 3 . 5U

247 3 9 . 0 6 9 . 5i
26 4 0 .  C 8 4 . 0 0

208 3 9 . 0 8 6 .0 0
62 4 0 . 0 8 6 . CG

146 3 9 . 0 8 6 . 5 0
19 4 0 .  U 1 0 3 . UO

27 3 9 .5 8 0 . 5 0
16 3 9 .5 8 0 . 5 0

43 4 2 . 5 5 9 . OU
42 4 3 . U 5 8 . 0 0

Average

Occupation and industry div ision

O F F I C E  OCCUPATIONS -  CONTINU ED

SWITCHEOARC OPERATOR-RECEPTICNISTS-
MANUFACTURING --------------------------------
NCNMANUFACTURING---------------------------

TABULATING-MACHINE OPERATORS,
CLASS A -----------------------------------------------

NONHANUFACTUP. I N G ---------------------------

TAEULATING-MACFINE OPERATORS,
CLASS B -----------------------------------------------

MANUFACTURING --------------------------------
NCNMANUFACTURING ---------------------------

TAEULAT ING-MACHINE OPERATCPS,
CLASS C -----------------------------------------------

NONMANUFACTURING ---------------------------

TRANSCRIBING-MACHINE OPERATORS,
GENERAL -----------------------------------------------

NONMANUFACTURING---------------------------

TYPISTS,  CLASS A --------------------------------
MANUFACTURING--------------------------------
NCNMANUFACTUR I N G ---------------------------

TYPISTS,  CLASS B --------------------------------
MANUFACTURING--------------------------------
NONMANUFACTURING --------------------------

PUBLIC U T I L I T I E S -----------------------

PROFESSIONAL AND TEC HN IC AL 
OCCUPATIONS

DRAFTSMEN, CLASS A4-----------------------------
MANUFACTURING---------------------------------

DRAFTSMEN, CLASS B4-----------------------------
MANUFACTUR IN G --------------------------------

NURSES, INDUSTRIAL (REGISTERED) -----
MANUFACTURING--------------------------------

Number
of Weekly

(standard]

Weekly 
earnings 1 
(standard)

i c e 3 9 .5
$
73.01!

34 40 • r 8s .5 0
74 3 9 . C 6 9 . 5l

32 3 9 .  •: 1 1 3 . Of
24 3 8. 5 l i e . 50

98 3 9 . 0 9 2 . 0 0
30 4*J .  „ 9 6 .  JO
68 3 9 .  C 90.5<

1G 8 39.1 6 9 . 0 0
105 3 9. C 6 8 . 0 0

152 3 9 . 5 6 8 . UO
144 3 9 . 5 6 8 . 0 0

172 2 9 .5 7 1 . 0<
29 4 0 .  C 83.5 i

143 3 9 . 5 6 8 .5 0

452 3 9 . 5 6 0 . 5 0
29 4 0 . 0 7 1.00

423 3 9 . 0 6 0 . CO
24 4 0 . 0 7 2 . UC

32 4 0 . 0 1 4 6 .5 0
32 4 0 . 0 1 4 6 .5 0

99 4 0 . 0 1 1 7 .5 0
98 4 0 . 0 117 .5 0

24 3 9.5 1 1 0 .5 0
18 4 0 . 0 1 1 1 .0 0

1 Standard hours r e f lec t  the workweek fo r  which employees r e ce iv e  thei r regu lar s tra ight-t ime salar ies and the earnings correspond to these week ly  hours.
2 Transportation, communication, and other public uti l i t ies.
3 May  include workers  other than those presented separately.
4 Descript ion fo r  this occupation has been rev ised  since the last survey in this area. See appendix A.
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Table A-4. Maintenance and Powerplant Occupations

(A verage  stra igh t-tim e hourly earnings fo r men in selected  occupations studied on an area  basis
by industry d iv is ion , Des M oines, Iowa, February  1966)

Occupation and industry division

CARPENTERS* MAINTENANCE -------------------

ELECTRICIANS, MAINTENANCE ---------------
MANUFACTURING--------------------------------

ENGINEERS, STATIONARY -----------------------
MANUFACTUR I N G --------------------------------
NOKWANUFACTUR ING --------------------------

PUBLIC U T I L I T I E S -----------------------

FIREMEN, STATIONARY BOILER --------------
MANUFACTUR IN G --------------------------------
NtJNMANUFACTUR I N G ---------------------------

HELPERS, MAINTENANCE TRADES------------
NGNMANUFACTURING:

PUBLIC U T I L I T I E S -----------------------

MACHINISTS, MAINTENANCE-------------------
M ANUFACTUR I N G --------------------------------

MECHANICS, AUTOMOTIVE
(MAINTENANCE) -----------------------------------

MANUFACTURING --------------------------------
NONMANUFACTURING - - -----------------------

PUBL IC UT IL IT I P S -----------------------

MECHANICS, MAINTENANCE---------------------
MANUFACTURING --------------------------------

MANUFACTURING--------------------------------

PAINTERS, MAINTENANCE -----------------------
MANUFACTURING--------------------------------

TOCL ANC DIE MAKERS ---------------------------
MANUFACTUR I N G --------------------------------

Hourly earnings 1

$ s S
Number 2.30 2.4C 2.5Jof Under
workers Me an^ Median ^ Middle range 2 3 4 $ and

2.30 under

2.4G 2.5C 2.60

$ $ $ $
21 3.46 3.52 3 .10 -  6.05 “ “

105 3.56 3.59 3 .2 6 -  3.75 - _ - _

96 3.56 3.58 3 .2 7 -  3.77 - -

95 3 .0 ) 3.06 2 .5 8 -  3.35 _ 2 15 9
32 3.38 3.55 3 .2 6 -  3.66 - - 6 -
63 2.81 2.76 2 .5 3 -  3.16 - 2 11 9
16 2.86 2.88 2 .6 6 -  3.23 2 1 -

54 2.86 2.88 2 .6G- 2.30 46 8 - -

37 3.07 3.06 2 .8 6 -  3.32 - - - -
17 2.35 2.36 2 .1 0 -  2.38 6 8 -

54 2.97 2.98 2 .7 9 -  3.15 - - - 3

15 2.86 2.89 2 .7 3 -  2.98 - - - 3

82 3.51 3.48 3 .2 5 -  3.76 _ _ - _
75 3.52 3.48 3 .2 5 -  3.75

201 3.28 3.37 3 .1 9 -  3.45 _ _ _ .
49 3.19 3.22 3 .0 9 -  3.25 - - - -

152 3.31 3.61 3 .24 -  3.46 - - - -
163 3.3 3 3.61 3 .2 3 -  3.65

2 3S 3.30 3.27 3 .1 7 -  3.66 _ _ _ _

223 3.28 3.27 3 .1 8 -  3.63 " - -

31 2.93 3.17 2 .6 8 -  3.26 _ 3 6 _
28 2.91 3.05 2 .6 7 -  3.26 - 3 6

22 3.37 3.68 3 .1 8 -  3.71 i _ _ _

15 3.47 3.53 3 .2 7 -  3.65

1 1C 3.64 3.69 3 .3 1 -  6.13 _ _ _ _

11C 3.64 3.49 3 .3 1 -  6.13

Number of workers  receiv ing s traight-time hourly earnings of—

$ 6 $ $ * t $ $ t t s $ $ t 1 t
, 6 C 2 . 7 C 2 .  6C 2 .  8C 3 . 0 0 3 . 1 0 3 . 2 0 3 . 3 0 3 . 6 0 3 . 5 0 3 . 6 0 3 . 7 0 3 . 8 0 3 . 9 0 6 . CO 6 . 1 C 6 . 2 0

. 7 6 2 .  EC 2 .  9 t 3 .  0 0 3 .  1 C 3 . 2 0 3 . 3 0 3 . 6 0 3 . 5 0 3 . 6 C 3 . 7 0 3 . 8 C 3 . 9 0 6 . C 0 6,10 6 . 2 0 6 . 3 0

- 4 - i - 4 - 1 5 - - - 1 i - 6
2 6 _ - 1 8 1 5 - - 2 6 5 20 5 1 8 _ - 1

5 “ 1 8 1 5 * 2 6 5 20 5 12 * 1
6 7 2 3 7 8 9 6 3 5 6 5 - - _ _ -

- - ~ - 2 - 6 - - 9 6 5 - - - -

6 7 2 3 5 8 3 4 3

2 2 2 3 * - - 4

1 _ 1 6 _ 5 2 3 12 1
- - 1 6 - 5 2 3 11
1 “ “ “ 1 1
1 n 2 1 3 8 6 10

- 3 2 4 - - 3

_ _ - i 9 2 1 9 1 12 - - 3 2 _ 6 - - _

9 ~ 1 9 “ 12 “ 3 2 3 ”

_ 9 1 1 C 5 2 9 34 1 8 86 3 6 _ _ _ _ _
- 6 ~ 2 5 9 1 8 - - 3 6 - - - - - -
- 3 1 a - 20 1 6 1 8 86

3 1 8 - 20 1 6 1 8 77

5 7 12 2 3 - 1 8 8 0 6 6 5 1 - _ 22 _ _ - _

7 12 2 3 1 8 8 0 6 6 5 1 - 11 - - *

_ 1 4 _ _ 3 12 2
1 4 * * “ 12 2

_ - i 2 1 1 4 - 2 4 i 2 1 i i _ _

1 1 3 2 4 i 2 “ i -

_ _ - 12 1 6 - _ 12 1 9 6 _ 1 1 4 £ 3 8 _

- 12 1 6 - 12 1 9 4 - 1 1 4 5 3 8

1 Excludes premium pay fo r  over t im e and fo r  work  on weekends, holidays, and late shifts.
2 For  definition of  terms,  see footnote 2, table A - l .
3 Transportation, communication, and other public util ites.
4 Workers  w e re  distributed as follows: 2 at $1.70 to $1.80; 2 at $1.90 to $2; and 2 at $2.20 to $2.30.
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Table A-5. Custodial and Material Movement Occupations

(A ve ra g e  s tra igh t-tim e hourly earnings fo r se lected  occupations studied on an area  basis
by industry d iv is ion , Des M oines, Iowa, February  1966)

Occupation1 and industry divis ion

ELEVATOR OPERATORS, PASSENGER
CWCMENI -----------------------------------------------

NONMANUFACTURING ---------------------------

GUARDS AND WATCHMEN---------------------------
MANUFACTURING--------------------------------
NONMANUFACTURING ---------------------------

JANITORS, PORTERS, AND CLEANERS -----
MANUFACTURING---------------------------------
NCNMANUFAC TUR I N G ---------------------------

PUBLIC UT IL IT IE S4-----------------------

JANITCRS, POSTERS, AND CLEANERS
(WOMEN) -----------------------------------------------

NONMANUFACTURING---------------------------

LAEORERS, MATERIAL HANDLING------------
MANUFACTUR I N G ---------------------------------
NONMANUFACTURING ---------------------------

ORCER F IL L E R S ------------------------------------
NONMANUFACTUR I N G ---------------------------

PACKERS, S H IP P IN G -------------------------------
MANUFACTURING---------------------------------

RECEIVING CLERKS --------------------------------
MANUFACTURING ---------------------------------
NONMANUFACTURING ---------------------------

SHIPPING CLERKS----------------------------------
M A N U F A C T U R I N G  --------------------------

SHIPPING ANC RECEIVING CLERKS--------
MANUFACTURING --------------------------------
NONMANUFACTURING ---------------------------

TRUCK CR IV ER S5 --------------------------------------
MANUFACTURING---------------------------------
NONMANUFACTURING ---------------------------

PUBLIC U T IL IT IE S 4-----------------------

TRUCKCS IVERS, LIGHT (UNDER
1-1/2 TONS) ------------------------------------
NONMANUFACTURING ---------------------------

TRUCKCR IVERS, MEDIUM (1 -1/2  TO 
ANC INCLUDING A TONS) ------------------

TRUCKCRIVERS, HEAVY (OVER A TONS, 
TRAILER T Y P E ) --------------------------------

TRUCKERS, POWER (FORKLIFT) --------------
MANUFACTUR IN G ---------------------------------

Hourly eamings2 Number o f  worker s re ce iv ing  stra ight-t ime hourly ea rnings of -----

* $ ( % $ $ S $ $ *  * i $ t $ $ $ $ 1 $ $ $
of TTnHf» l .CC 1.10 1.20 1.3C 1.40 1.5C 1.60 1. 70 1. 60 1 .90  2 .00 2.10 2 .20 2. 3d 2.4C 2.50 2.6C 2 .  7C 2.80 3.CC 3.2C 3.40

workers Mean3 Median3 Middle range3 i and
1.00 under and

1.10 1.2D 1.3G 1 .AC 1.5C 1.6C l .  7C> 1.80 1.90 2 .00  2 .10 2.20 2 .30 2 . 4C 2.5G 2.60 2.7C 2 ■ fif 2.GC 2.2G 3.4E

$ $ $ $
44 1.25 1.28 1 .2 1 -  1.35 - 7 2 16 16 ~ 2 I
44 1.25 1.28 1 .2 1 -  1.35 - 7 2 16 16 2 1

64 2.42 2.39 1 .8 8 -  2.57 _ _ - _ 4 2 2 4 2 3 2 3 2 - 9 - _ _ _ 22 4 5 _
42 2.70 2.95 2 .4 0 -  3.00 - - - - - - 2 4 - - - - - - 5 - ~ - - 22 4 5 -
22 1 . 8 8 1.93 1 .4 9 -  2.16 - - - 4 2 - - 2 2 3 2 - 4 - - - - - -

e>21 2 . 0 8 2 .13 1 . 6 e -  2.62 13 12 _ 22 31 13 3C 41 47 19 29 26 92 46 3 12 5 89 73 fc 1C 1 i
339 2.43 2.61 2 .1 5 -  2.71 - - - 2 - 6 - 6 9 7 18 76 31 3 ~ 2 88 72 6 1C 1 i
282 1 . 6 6 1.67 1 .3 8 -  1.52 13 1? - 22 25 1 3 24 41 41 10 22 8 16 15 - 12 3 1 - - -

42 2.19 2 .27 1 .5 9 -  2.45 1 1 “ 2 5 ~ 2 1 “ 14 “ 12 3 1 ■ ~

62 1.50 1.38 1 .2 9 -  1.75 _ _ _ 18 17 1 2 _ 19 1 _ 1 _ _ 2 _ _ 1 _ _ _ _
59 1.47 1.37 1 .2 8 -  1.74 18 17 1 2 “ 19 “ - ~ - 2

366 2.48 2.72 2 .2 4 -  2.51 _ _ _ 13 8 _ 17 17 6 7 7 6 2 22 11 28 4 19 82 i n 5 _ -

239 2.64 2.73 2 .4 5 -  2.75 - - - - - - - 5 - 5 - 2 2 22 lJ 28 4 15 82 54 5 -
127 2.19 1.99 1 .5 6 -  2 .54 " * 13 8 17 12 6 2 7 4 - 1 - - 57 " ~ -

291 2.65 2.81 2 .6 3 -  2.85 - - _ _ 1A _ - 7 - 5 _ _ _ 3 3 15 6 60 2C 156 - - -

2 72 2.66 2.82 2 .6 4 -  2 .85 * - 14 * 7 - “ - 3 3 15 - 60 2C 15C - -

95 2.77 2 .94 2 .6 9 -  3.C2 - - - 1 - 1 _ - - _ - 14 _ _ _ _ _ 9 _ 43 27 _ _
65 2.76 2 .96 2 .6 3 -  3.C8 14 - ~ ~ - 9 - 15 27 - -

72 2.62 2.69 2 .3 7 -  2 .85 7 _ 16 6 4 4 26 4 _ _
31 2.61 2.59 2 .3 9 -  2 .86 9 3 4 3 - 8 4 ~ -
41 2.63 2.76 2 .3 5 -  2 .92 7 * 7 3 - i 5 18 - “ -

45 2.74 2.87 2 .4 5 -  3.12 3 i - - 1 4 5 - 5 - 14 e 3 i
27 2.77 2 .69 2 .3 5 -  3.18 2 - 1 4 2 - 5 i e 3 i

52 2.52 2.49 2 .2 3 -  2 .85 - _ _ _ _ _ _ - 7 _ 3 - _ 11 _ 6 - i - 13 9 2 _
32 2.75 2.86 2 .2 9 -  3.07 9 - - - - - 13 9 1 -
20 2.15 2 .1o 1 .7 8 -  2.46 “ 7 3 2 6 “ i * - i

420 2.99 3 .31 2 .6 2 -  3.35 _ - _ _ 7 - - - 14 - 3 _ 6 13 8 i i 39 21 7 11 52 226 2
80 2.50 2 .53 2 .2 5 -  2.77 10 - 2 - 6 5 5 7 21 ~ 7 9 2 4 2

340 3.11 3 .32 3 .1 1 -  3.36 - - ~ - 7 ~ - - 4 - 1 - - 8 3 4 18 21 - 2 50 222 -
280 3.26 3 .34 3 .3 1 -  3.37 1 ~ ~ “ 15 6 36 222

19 1.88 1.78 1 .3 7 -  2 .25 _ _ _ _ 7 _ _ _ 4 _ 1 _ . 3 _ _ 1 i 2 _ _ _ .
17 1.78 1.75 1 .3 6 -  2.25 “ ~ 7 ~ “ “ 4 “ 1 “ “ 3 1 i ~ ~ ~

31 2.07 2.19 1 .7 8 -  2 .28 - - - - - - - - 10 - 2 - 4 ID 2 2 - i - - - - -

33 2.91 3 .04 2 .5 9 -  3 .10 2 - 1 1 5 - 2 - 15 4 2

122 2.77 2.91 2 .5 8 -  2.56 _ _ _ _ _ - 1 _ _ _ _ _ - - 13 12 6 6 2 62 19 - _
108 2.75 2.88 2 .5 2 -  2 .58

"
~

'
~ 1 ' “ “ “ ' 13 12 6 6 2 45 19

1 Data l imited  to men workers  except where  o therwise  indicated.
2 Excludes  premium pay fo r  o ver t im e  and fo r  work  on weekends,  holidays, and late shifts.
3 F o r  definition o f  te rm s ,  see footnote 2, table A - l .
4 Transportation,  communication, and other public util it ies.
5 Includes a ll  d r i v e r s  rega rd less  o f  s iz e  and type o f  truck operated.
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B. Establishment Practices and Supplementary Wage Provisions 

Table B-l. Minimum Entrance Salaries for Women Office Workers

(D is t r ibu t ion  o f  es tab l ishments  studied in a l l  industr ies  and in  industry  d iv is ions  by  m in im um  entrance  s a la ry  f o r  s e le c ted  c a t e g o r i e s  
o f  in expe r ienced  w om en  o f f i c e  w o rk e r s ,  Des Mo ines ,  Iowa, F e b r u a r y  1966)

In expe r ienced  typ ists Other in exp e r i en c ed  c l e r i c a l  w o rk e r s  1 2

Manufacturing Nonmanufacturing Manufacturing Nonmanufac tur mg

M in im um w eek ly  s t ra igh t - t im e  s a l a r y 1 A l l
industries

Based  on standard w eek ly  hours 3 of— A l l
industr ies

Based  on standard w eek ly  hours 3 of—

A l l
schedules 40

A l l
schedules 37Vz 40

A l l
schedules 40

A l l
schedules 37V2 40

Estab l ishm ents  studied---------------------------------------------------------- 98 38 XXX 60 XXX XXX 98 38 XXX 60 XXX XXX

31

1
10 9 21 6 12 32

1
1 1 10 21

1
6 12

1
1 1 1 1 1 1
3 3 2 4 4 2

10 3 3 7 3 4 10 3 3 7 3 4
4 1 3 2 3 1 2 2
3 3 3 2 2 2
1 1 1
2 1 i 1 1 6 3 3 3 3

3 2 2 1 1 2 1 1 1 1
3 3 3 3 3 3

17 6 1 1 26 10 16

Estab l ishm en ts  wh ich  did  not e m p lo y  w o rk e r s
50 22 XXX 28 XXX XXX 40 17 XXX 23 XXX XXX

1 Th es e  s a la r i e s  r e la t e  to f o r m a l l y  estab l ished  m in im um  start ing  (h i r ing )  r e gu la r  s t r a ig h t - t im e  s a la r i e s  that a r e  paid f o r  standard w o rkw eeks .
2 E xc ludes  w o r k e r s  in  su b c le r i c a l  jobs  such as m e s s e n g e r  or  o f f i c e  g i r l .
3 Data  a re  p resen ted  f o r  a l l  s tandard  w o rkw eeks  combined , and f o r  the m os t  com m on  standard  w o rk w eek s  repo r ted .

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



Table B-2. Shift Differentials

(S h ift d i f fe r e n t ia ls  o f m an u factu rin g  plant w o rk e rs  by  typ e  and am ount o f  d i f fe r e n t ia l ,  
D es M o in es , Iow a, F e b ru a ry  1966)

P e r c e n t  o f  m anu factu rin g  plant w o rk e rs —

Shift d i f fe r e n t ia l
In  e s tab lish m en ts  having  fo rm a l 

p ro v is io n s  1 fo r —
A c tu a lly  wo rk in g  on—

Second sh ift 
w ork

T h ird  o r  o th er 
sh ift w o rk Second  sh ift

T h ird  o r  o th er 
sh ift

T o ta l-------------------------------------------------------------------- 95. 3 94. 8 23. 8 10. 9

W ith sh ift pay d i f f e r e n t ia l______  — ____________ 93. 8 93. 4 23. 6 10. 7

U n ifo rm  cen ts (p e r  h o u r )_______________________ 67. 7 81. 3 15. 2 10. 7

2 c e n ts __________________________________________ . 9 . 9 . 2 _
5 c e n ts ------------------------------------------------------ 13. 5 - 4. 1 -
7 c e n t s ________  _______________________________ - 7. 0 - 2. 0
8 c e n t s _______________________________________  . 2 .9 - . 6 -
9 cen ts  - __  - _________  — -------------------- 3. 4 1.3 . 4 -
9 V2 c e n t s _____________  ____  ______  ________ - 14. 1 - 4. 5
10 cen ts ________  ______________________________ 17. 2 12.9 3. 4 . 6
12 c en ts ______________________ _________________ 3. 6 8. 9 . 3 . 2
14 cen ts _________________________________________ 4. 8 4. 8 . 4 . 1
1 5 c en ts _________________________________________ 1. 0 7 .4 - . 2
15V4 c en ts ______________________________________ 11. 5 - 2. 8 -
19 c en ts ______________________ ________________ - 2. 6 - . 1
20 cen ts ______________________ _________________ - 1.0 - -

21 3/4 c en ts ___________________________________  . - 11.5 - . 9
30 c en ts _______  _____ ___ ___ ___ ___ ___ ______ 8. 8 8. 8 3. 0 2. 1

U n ifo rm  p e r c e n ta g e -------------  ---------------- 6. 6 6. 6 1. 0 -

5 p e r c e n t_______________________________________ 2. 5 - . 5 -
7 p e r c e n t _______________________________________ 2. 0 - . 2 -
10 p e rc e n t______________________________________ 2. 1 6. 6 . 3 *

O th er fo r m a l pay d i f fe r e n t ia l  2--------------  — 19. 6 5. 5 7. 4 (3)

W ith  no sh ift pay d i f f e r e n t ia l---  ---------------- — 1. 5 1. 5 . 2 . 2

1 In c lu des  es ta b lish m en ts  c u r r e n t ly  o p e ra tin g  la te  sh ifts , and es ta b lish m en ts  w ith  fo r m a l  p ro v is io n s  c o v e r in g  la te  sh ifts  
even  though th ey  w e r e  not c u r r e n t ly  op e ra tin g  la te  sh ifts .

2 P r im a r i ly  u n ifo rm  cen ts  p e r  hour fo r  pa rt o f  the hours w o rk ed  and u n ifo rm  cen ts p e r  hour v a ry in g  a c co rd in g  to job .
3 L e s s  than 0 .0 5  p e rcen t.
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Table B-3. Scheduled W eekly Hours

(P e r c e n t  d is tr ib u tion  o f  plant and o f f ic e  w o rk e rs  in  a ll in d u s tr ie s  and in  in du stry  d iv is io n s  b y  schedu led  w eek ly  hours 
o f  f i r s t - s h i f t  w o rk e rs ,  D es M o in es , Iow a, F eb ru a ry  1966) 1 2 3 4

W eek ly  hours

P lan t w o rk e rs Office w o rk e rs

A ll  industries * M anufacturing
... . 2

Pu b lic  utilities A ll industries3 M anufacturing Pub lic  u t ilities2

A l l  w o rk e r s __  _____  — ----------------------------------- 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0

3 5  h o u rs ------------------------------------------------------------- 8 2

3 7 l/z h o u rs --------------------------------------------------------- 9 1 6 - 2 2 - 1

3 8 3/4 h o u rs ____________________________________________ - - - 8 1 -

4 0  h o u rs _______________________________________________ 6 8 7 7 9 2 6 8 9 7 9 8

O ve r  4 0  and under 4 4  hou rs------------------------------ 5 - - ( 4 ) - -

4 4  h o u rs ______________________________  — -------------- 2 2 - 1 2 -

O ver  4 4  and under 4 8  h ou rs-------------  -------------- 4 2 - ( 4 ) (4 ) -

4 8  h o u rs ------- ------- ------- -------------------  — ------ 5 3 8 ( 4 ) ( 4 )

1 In cludes data fo r  w h o le sa le  tra d e , r e ta i l  t ra d e , r e a l  es ta te , and s e r v ic e s ,  in  add ition  to  th ose  in du stry  d iv is io n s  shown sep a ra te ly .
2 T ra n sp o rta tion , com m u n ica tion , and o th e r public u t il it ie s .
3 In cludes data fo r  w h o le sa le  trad e ; r e ta i l  trad e ; fin an ce , in su ran ce , and r e a l es ta te ; and s e r v ic e s ,  in  add ition  to  those in d u stry  d iv is io n s  shown sep a ra te ly .
4 L e s s  than 0. 5 p e rcen t.
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Table B-4. Paid Holidays

(P e r c e n t  d is tr ib u tion  o f  plant and o ff ic e  w o rk e rs  in  a ll in d u s tr ie s  and in  indu stry  d iv is io n s  by num ber o f paid  h o lidays
p ro v id ed  annually, D es M o in es , Iow a , F e b ru a ry  1966)

Item

P lan t w o rk e rs O ff ic e  w o rk e rs

All industries * Manufacturing Public utilities1 * 3 All industries ̂ Manufacturing Public utilities2

100 100 100 100 100 100

W o rk e rs  in  estab lish m en ts  p ro v id in g
paid  h o l id a y s ________  — — _________  __________ 98 100 97 99 100 100

W o rk e rs  in  estab lish m en ts  p ro v id in g
no paid  h o lid a y s ----------  - -------------------------- 2 “ 3 (4) -

N um ber o f days

1 h o lid ay_______________________________________________ 3 . . (4)
5 ho lidays  plus 1 h a lf day_____________________  __ 1 - - - - -

6 h o lid a y s _________________ ______________ ____  __ 43 21 35 53 28 11
6 h o lidays  plus 1 h a lf day__________________________ 2 2 - 4 13 9
6 h o lidays  plus 2 h a lf d a y s ________________________ 7 14 - 5 22 -

7 ho lidays  -  __  __ 10 3 53 28 77
7 h o lidays  plus 1 h a lf day .  -  „  _  ______ 2 3 - (4 ) ( 4) -

7 ho lidays  plus 2 h a lf d a y s ________________________ 4 7 - 1 6 -
8 h o l id a y s _____________________________________________ 6 11 9 4 4 3
9 h o lid a y s ---------------------------------------------------------- 20 39 5 26 -

T o ta l h o liday  t im e  5

9 days ____  ____  __________________ _______ 20 39 _ 5 26
8 days o r  m o r e _____ __________________ _____ _____ 30 57 9 10 37 3
7V2 days o r  m o r e ---------------------------------------------- 32 60 9 10 37 3
7 days o r  m o r e ------------------------------------------------- 49 77 62 43 59 80
6 V2 days o r  m o r e ---------------------------------------------- 51 79 62 47 72 89
6 days o r  m o r e ------------------------------------------------- 94 100 97 99 100 100
5V2 days o r  m o r e ____  _____________________________ 95 100 97 99 100 100
1 day o r  m o re__  - - ------ - _ 98 100 97 99 100 100

1 Includes data fo r  w h o le sa le  trad e , r e ta i l  trad e , r e a l e s ta te , and s e r v ic e s ,  in  add ition  to those in d u stry  d iv is ion s  shown s ep a ra te ly .
T ran sp o rta tion , com m u n ica tion , and o th er public u t il it ie s .

3 Includes data fo r  w h o lesa le  trad e ; r e ta i l  trad e ; fin an ce , in su rance , and r e a l es ta te ; and s e r v ic e s ,  in  add ition  to those in du stry  d iv is io n s  shown sep a ra te ly .
4 L e s s  than 0. 5 p ercen t.
5 A l l  com b inations  o f fu ll and h a lf days that add to the sam e amount a re  com bined ; fo r  exam p le , the p ro p o rtio n  o f w o rk e rs  r e c e iv in g  a to ta l o f 7 days in cludes those w ith  7 fu ll days and 

no h a lf days , 6 fu ll days and 2 h a lf days, 5 fu ll days and 4 h a lf days , and so on. P ro p o r t io n s  w e r e  then cum ulated.
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Table B-5. Paid V acations1

(P e r c e n t  d is tr ib u tion  o f plant and o f f ic e  w o rk e rs  in  a ll in d u s tr ie s  and in  in du stry  d iv is io n s  by  va ca tion  pay
p ro v is io n s , D es M o in es , Iow a, F e b ru a ry  1966)

V aca tion  p o lic y

P lan t w o rk e rs O ffic e  w o rk e rs

All industries2 Manufacturing
3

Public utilities All industries * Manufacturing Public utilities 3

A l l  w o rk e r s ____________________________________________ 100 100 100 100 100 100

M ethod o f paym ent

W ork e rs  in  estab lish m en ts  p ro v id in g
paid v a ca tio n s --------------------------------------------------- 100 100 100 100 100 100

L e n g th -o f- t im e  p a ym en t________________________ 78 58 92 99 98 100
P e rc en ta g e  paym ent--------------------------------------- 22 42 8 ( 5) 2 -
F la t-s u m  p aym en t----------------------------------------- - - -
O th e r ________________________________________________ - - - -

W o rk e rs  in  es tab lish m en ts  p ro v id in g
no pa id  va ca t io n s ---------------------------------------------- - “ “ “ ■

Am ount o f  va ca tion  pay 6

A ft e r  6 m onths o f s e r v ic e

U nder 1 w eek___________________________________________ 13 26 - 9 4 _

1 w eek ------------------------------------------------------------------ 11 12 5 53 57 1
O ver 1 and under 2 w e e k s ---------------------------------- 2 4 - 5 5 -
2 w e e k s --------------------------------------------------------------- ( 5) - - 2 -

A ft e r  1 y e a r  o f s e r v ic e

1 w eek ------------------------------------------------------------------ 73 69 67 28 30 86
O ve r  1 and under 2 w e e k s ---------------------------------- 5 9 - ( 5) ( 5) -
2 w e e k s --------------------------------------------------------------- 23 22 33 71 67 14
O ver  2 and under 3 w e e k s ---------------------------------- - - - ( 5) 2 -

A ft e r  2 y e a rs  o f  s e r v ic e

1 w eek ------------------------------------------------------------------ 42 56 29 3 5 6
O ve r  1 and under 2 w e e k s ---------------------------------- 7 13 8 1 ( 5) 7
2 w e e k s _________________________________  ______________ 50 31 63 95 92 87
O ve r  2 and under 3 w e e k s ---------------------------------- - - ' ( 5) 2 -

A f t e r  3 y e a rs  o f  s e r v ic e

1 w eek ___________________________________________________ 7 8 - 1 2 -
O ve r  1 and under 2 w e e k s ---------------------------------- 12 24 2 ( 5) ( 5) (5)
2 w e e k s _________________________________________________ 71 55 98 89 71 99
O ve r  2 and under 3 w e e k s ---------------------------------- 2 5 - ( 5) 2 -
3 w e e k s -------------------------------------------------- ---------- 8 8 - 10 25 -

A ft e r  4 y e a rs  o f  s e r v ic e

1 w eek ------------------------------------------------------------------ 3 1 - 1 2 _
O ve r  1 and under 2 w e e k s ---------------------------------- 12 24 2 ( 5) ( 5) ( 5)
2 w e e k s __________________ _____  ______________________ 74 62 98 86 71 99
O ver  2 and under 3 w e e k s ---------------------------------- 2 5 - 4 2 -

3 w e e k s --------------------------------------------------------------- 8 8 - 10 25 -

A ft e r  5 y e a rs  o f  s e r v ic e

1 w eek ----  ------------------------------------  -------  --------- 3 _ - ( 5) _ _

2 w e e k s _________________________________________________ 80 76 95 76 53 99
O ve r  2 and under 3 w e e k s ---------------------------------- 4 8 - 4 2 -

3 w e e k s _________________________________________________ 13 17 5 20 45 1

See foo tn o tes  at end o f  tab le .
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Table B-5. Paid V acatio n s1----Continued

(P e r c e n t  d is tr ib u tion  o f  plant and o ff ic e  w o rk e rs  in  a ll in d u s tr ie s  and in  in d u stry  d iv is io n s  by  va ca tion  pay
p ro v is io n s , D es M o in es , Iow a, F eb ru a ry  1966)

P lan t w o rk e rs O ffic e  w o rk e rs

V aca tion  p o lic y
All industries 1 2 Manufacturing Public utilities3 4All industries Manufacturing Public utilities 3

Am ount o f  va ca tion  pay 6--- Continued

A ft e r  10 y ea rs  o f  s e r v ic e

1 w eek__  - - - 3 _ _ ( 5) _ .
2 w e e k s --------  --------------  -------------------  ---------- 38 19 43 50 25 22
O ver 2 and under 3 w e e k s __________________________ 7 14 - 3 - -
3 w e e k s _________________________________________________ 48 60 54 43 58 78
O ver 3 and under 4 w e e k s __________________________ 2 5 - ( 5) 2 _
4 w e e k s ________  _____  — ----------------------------------- 1 2 2 3 15 ( 5)

A ft e r  12 y e a rs  o f  s e r v ic e

1 w eek ________  ______  — ________  _______ 3 _ _ ( 5) _ _
2 w e e k s ________  — ----  ------------ ----  — ____ 27 11 11 39 17 12
O ver  2 and under 3 w e e k s _________  _______________ 7 14 - 10 - -
3 w e e k s ---------  ------------ ----  --------  --------- 59 68 87 47 66 88
O ver  3 and under 4 w e e k s ---------------------------------- 2 5 - ( 5) 2 _
4 w e e k s ----------------  ------------------------------------------- 1 2 2 3 15 ( 5)

A ft e r  15 y e a rs  o f  s e r v ic e

1 we^k 3 _ _ ( 5)
2 w e e k s ___________________ _______ _____ ____ _____ 17 2 - 17 3 9
3 w e e k s _____  — — ___  ______  ____ _____ 63 69 98 76 71 91
O ver  3 and under 4 w e e k s __________________________ 2 5 - ( 5) 2 -
4 w e e k s __  — _________  — _ _ __ 14 23 2 7 24 (5)

A ft e r  20 y e a rs  o f  s e r v ic e

1 w eek ----------------------------------------------------------------- 3 _ - ( 5) _ .
2 w e e k s --------------------------------------------------------------- 10 2 - 12 3 9
3 w e e k s _____  ____________________________  — — ---- 53 61 41 66 65 65
4 w e e k s _________________________________________________ 31 30 57 21 29 26
O ver 4  w eek s----  _ — — ------- -------  --------- 4 7 2 1 3 (5)

A fte r  25 y e a rs  o f  s e r v ic e

1 w eek___________________________________________________ 3 _ _ (5) .
2 w e e k s _________________________________________________ 10 2 12 3 9
3 w e e k s ----------------  -------------------------------------------- 34 40 4 4 2 41 (5)
4  w e e k s ------- ----------------- ---------------------------------- 39 30 9 4 35 30 91
O ver  4  w eek s --------------  ------------------------------------- 15 28 2 11 26 (5)

A ft e r  30 y e a rs  o f  s e r v ic e

1 w eek --- -- ------- ----------------  ------------- 3 _ _ (5) _ .
Z w e e k s ________________ _ _ _. . . . 10 2 - 12 3 9
3 w e e k s _____  — — — — ----  -------  — 34 40 4 42 41 (5)
4 w e e k s ------------ ----------------- ------- ------------------- 39 30 92 34 30 91
O ver  4 w eek s________________________________  ________ 15 28 4 11 26 (5)

1 Includes bas ic  plans on ly . E xc lu des  plans such as va ca tio n -sa v in g s  and those plans which o f fe r  "ex ten d ed " o r  " s a b b a t ic a l"  b en e fits  beyond bas ic  plans to w o rk e rs  w ith  qu a lify in g  lengths 
o f s e r v ic e .  T y p ic a l o f  such ex c lu s ion s  a re  p lans in  the s te e l, a lum inum , and can  in d u s tr ie s .

2 Includes data fo r  w h o lesa le  trad e , r e ta i l  t ra d e , r e a l es ta te , and s e r v ic e s ,  in  add ition  to  those in d u stry  d iv is io n s  shown sep a ra te ly .
3 T ran sp o rta tion , com m u n ica tion , and oth er public u t i l i t ie s .
4 In cludes data fo r  w h o lesa le  trad e ; r e ta i l  trad e ; fin an ce , in su rance , and r e a l es ta te ; and s e r v ic e s ,  in  add ition  to those in d u stry  d iv is io n s  shown s ep a ra te ly .
5 L e s s  than 0. 5 p ercen t.
6 Includes paym ents o th er than " len g th  o f  t im e , "  such as percen tage  o f  annual ea rn in gs  o r  fla t-s u m  paym ents, c o n ve rted  to an equ iva len t t im e  bas is ; fo r  exam p le , a paym ent o f 2 p ercen t 

o f annual ea rn in gs  was c o n s id e red  as 1 w e e k 's  pay. P e r io d s  o f  s e r v ic e  w e re  a r b it r a r i ly  chosen  and do not n e c e s s a r ily  r e f le c t  the ind iv idu a l p ro v is io n s  fo r  p ro g re s s io n s . F o r  exam p le , the changes 
in  p rop ortion s  in d ica ted  at 10 y e a r s ' s e r v ic e  in clude changes in  p ro v is io n s  o c cu rr in g  betw een  5 and 10 y e a rs .  E s tim a tes  a re  cu m u la tive . Thus, the p ro p o rt io n  r e c e iv in g  3 w eek s ' pay o r  m o re  a fte r  
5 y e a rs  in cludes those who r e c e iv e  3 w eek s ' pay o r  m o re  a fte r  fe w e r  y ea rs  o f s e r v ic e .
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Table B-6. Health, Insurance, and Pension Plans

(P e r c e n t  o f p lant and o ff ic e  w o rk e rs  in  a ll in d u str ies  and in  in du stry  d iv is io n s  em p loyed  in  estab lish m en ts  p ro v id in g  
health , in su ran ce , o r  pension  b en e fits , 1 2 Des M o in es , Iow a, F eb ru a ry  1966)

P lan t w o rk e rs O ffic e  w o rk e rs

T ype  o f  b en efit
All industries 2 Manufacturing Public utilities 3 All industries 4 Manufacturing Public utilities3

A l l  w o rk e rs --------------------------------------------------------- 100 100 100 100 100 100

W o rk e rs  in  estab lish m en ts  p rov id in g :

L i f e  in su ra n ce ----------------------------------------------- 88 93 100 97 95 100
A cc id en ta l death and d ism em b erm en t 

in su ran ce ----------------------------------------------------- 68 73 87 60 63 91
S ickness and acc id en t in su ran ce  o r 

s ick  le a v e  o r  b o th 5 6------------------------------------- 77 87 96 79 67 97

S ickness  and acc iden t in su ran ce-------------- 55 64 58 23 30 25
S ick  le a v e  (fu ll pay and no 

w a itin g  p e r io d )--------  ----  — — — 15 3 34 65 23 96
S ick  le a v e  (p a r t ia l pay o r  

w a itin g  p e r io d )____  — ------------  -------- 18 23 32 6 25 ( S)

H osp ita liz a t io n  in su ran ce------------------------------ 87 95 100 96 95 100
S u rg ica l in su ra n ce ----------------------------------------- 85 93 93 96 93 99
M ed ica l in s u ra n c e ________________________________ 76 87 65 93 91 91
C atastroph e in su ran ce--------------  ------------------ 27 21 44 64 43 79
R e t irem en t p ens ion ---------------------------------------- 68 78 91 84 81 95
No hea lth , in su ran ce , o r  p ens ion  plan--------- 4 5 1 3

1 Includes those  plans fo r  w h ich  at le a s t  a part o f  the c o s t is  borne by the em p lo y e r , ex cep t those le g a l ly  re q u ired  such as w o rk m en 's  com pensation , s o c ia l s e cu r ity , and ra i lr o a d  r e t ir e m e n t .
2 Includes data fo r  w h o lesa le  tra d e , r e ta i l  t ra d e , r e a l  es ta te , and s e r v ic e s ,  in  add ition  to those in du stry  d iv is io n s  shown s ep a ra te ly .
3 T ran sp o rta tion , com m u n ica tion , and o th er public u t il it ie s .
4 Includes data fo r  w h o lesa le  trad e ; r e ta i l  trad e ; fin an ce , in su ran ce , and r e a l es ta te ; and s e r v ic e s ,  in  add ition  to  those  in du stry  d iv is ion s  shown s ep a ra te ly .
5 U nduplicated  to ta l o f  w o rk e rs  r e c e iv in g  s ick  le a v e  o r  s ickness  and acc id en t in su rance  shown sep a ra te ly  b e low . S ick  le a v e  plans a re  l im ite d  to those  w h ich  d e fin ite ly  es tab lish  at le a s t  the 

m in im um  num ber o f  days ' pay that can  be exp ec ted  by each  em p lo y ee . In fo rm a l s ick  le a v e  a llow an ces  d e te rm in ed  on an ind iv idu a l b a s is  a re  excluded .
6 L e s s  than 0. 5 p ercen t.
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Table B-7. H ealth Insurance Benefits Provided Em ployees and Their Dependents

(P e r c e n t  o f p lant and o f f ic e  w o rk e rs  in  a ll in d u str ies  and in  in d u stry  d iv is io n s  em p loyed  in  estab lish m en ts  p ro v id in g  hea lth  
in su ran ce  ben e fits  c o v e r in g  em p lo yees  and th e ir  dependen ts, D es  M o in es , Iow a, F eb ru a ry  1966)

P lan t w o rk e rs O ffic e  w o rk e rs

T yp e  o f b en e fit, c o v e ra g e , and financing  1
All industries 2 Manufacturing Public utilities3 All industries4 Manufacturing Public utilities2

A l l  w o rk e rs 100 100 100 100 100 100

W o rk e rs  in  estab lish m en ts  p rov id in g :

H osp ita liz a t io n  in su ra n ce .. ___  ______________ 87 95 100 96 95 100
C o ve r in g  em p lo yees  o n ly _________  ________ 10 6 - 19 3 -

E m p lo y e r  fin an ced________________________ 10 6 - 16 3 -
J o in tly  fin an ced ____________________________ ( 5) - - 2 - -

C o ve r in g  em p lo y ees  and th e ir  
d ep en d en ts____________________________________ 77 89 100 77 92 100

E m p loy e r  fin an ced________________________ 46 77 63 25 67 30
Join tly  fin an ced____________________________ 30 12 37 49 25 70
E m p lo y e r  financed  fo r  em p lo yees ; 

jo in t ly  financed  fo r  dependen ts_______ 1 - - 3 - -

S u rg ic a l in su ran ce____  _________________________ 85 93 93 96 93 99
C o ve r in g  em p lo y ees  o n ly ___________________ 9 4 - 18 2 -

E m p lo y e r  fin an ced________________________ 9 4 ~ 16 2 -
Jo in tly  fin an ced____________________________ ( 5) - - 2 - -

C o v e r in g  em p lo yees  and th e ir  
d ep en d en ts_____________________________  ____ 76 89 93 77 92 99

E m p lo y e r  f in an ced ________________________ 46 77 56 25 67 29
Jo in tly  f in an ced ____________________________ 30 12 37 49 25 70
E m p lo y e r  financed  fo r  em p lo yees ; 

jo in t ly  financed  fo r  d ependen ts_______ 1 - - 3 - -

M ed ica l in s u ra n c e ________________________________ 76 87 65 93 91 91
C o ve r in g  em p lo yees  o n ly ___________________ 8 4 - 18 1 -

E m p loye r  fin an ced________  ______________ 7 4 - 16 1 -

Join tly  fin an ced____________________________ ( 5) - - 2 - -
C o v e r in g  em p lo yees  and th e ir

69 83 65 74 89 91
E m p lo y e r  financed  -------------------------  - 40 72 28 23 64 21
Join tly  fin an ced ____________________________ 28 11 37 49 25 70
E m p lo y e r  financed  fo r  em p lo yees ; 

jo in t ly  financed  fo r  dependen ts_______ 1 - - 3 - -

C a ta s trop h e  in su ran ce______  ________________ 27 21 44 64 43 79
C o ve r in g  em p lo yees  o n ly -- ------------------ 1 1 - 8 (* ) -

E m p lo y e r  fin an ced________________________ 1 1 - 5 ( 5)
J o in tly  fin an ced ----------  ----------------------- - - - 2 -

C o ve r in g  em p lo yees  and th e ir  
d ep en d en ts____________________________________ 27 20 44 57 43 79

E m p lo y e r  fin a n ced ._______________________ 13 17 39 19 21 73
Join tly  f in an ced ____________________________ 14 3 5 35 22 5
E m p lo y e r  financed  fo r  em p lo y ees ; 

jo in t ly  financed  fo r  d ependen ts_______ - - - 3 - -

1 Includes plans fo r  wh ich  at le a s t  a part o f the c o s t is  borne  by the em p lo y e r . See foo tn ote  1, tab le  B -6 . An  es tab lish m en t w as c o n s id e red  as p ro v id in g  b en e fits  to em p loyees  fo r  th e ir  
dependents i f  such c o v e ra g e  was a va ila b le  to at le a s t  a m a jo r ity  o f those em p lo yees  one wou ld usu a lly  exp ec t to  have dependen ts, e .g . ,  m a r r ie d  m en , even  though they  w e r e  le s s  than a m a jo r ity  
o f a ll p lant o r o f f ic e  w o rk e rs .  The em p lo y e r  b ea rs  the en tire  cos t o f  " e m p lo y e r  fin a n ced " p lans. The em p lo y e r  and em p lo yee  sh are  the c o s t o f " jo in t ly  fin an ced " p lans.

2 Includes data fo r  w h o lesa le  tra d e , r e ta i l  tra d e , r e a l  es ta te , and s e r v ic e s ,  in  add ition  to those indu stry  d iv is io n s  shown sep a ra te ly .
3 T ra n sp o rta tion , com m u n ica tion , and o th er public u t il it ie s .
4 In cludes data fo r  w h o le sa le  trad e ; r e ta i l  trad e ; fin an ce , in su ran ce , and r e a l es ta te ; and s e r v ic e s ,  in  add ition  to those  indu stry  d iv is io n s  shown sep a ra te ly .
5 L e s s  than 0.5 p ercen t.
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Table B-8. Profit-Sharing Plans

(P e r c e n t  o f p lant and o f f ic e  w o rk e rs  in a ll in d u str ies  and in  in du stry  d iv is io n s  em p loyed  in  estab lish m en ts  p ro v id in g  p ro f it -s h a r in g  p lans,
by  type o f plan, D es M o in es , Iow a , F e b ru a ry  1966)

P lan t w o rk e rs O ff ic e  w o rk e rs

T yp e  o f plan
All industries 2 Manufacturing Public utilities 3 All industries 4 Manufacturing Public utilities 3

A l l  w o rk e r s __________  _____  __  _________  __________ 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0

W o rk e rs  in  estab lish m en ts  p rov id in g  
p ro fit -s h a r in g  p lans________________________________ 2 8 1 2 2 2 4 1 7 1 2

P lan s  p ro v id in g  fo r  cu rren t 
d is tr ib u tion  ___  ___________  __  __ ______ 2 - - ( 5) 1 -

P lan s  p rov id in g  fo r  d e fe r r e d  
d is t r ib u t io n ________________________________________________ 2 5 1 2 2 1 9 1 6 1 2

P lan s  p rov id in g  fo r  both cu rren t 
and d e fe r r e d  d is t r ib u t io n _______________________  _ 2 - - 4 - -

P lan s  p ro v id in g  fo r  em p lo y e e 's  ch o ice  
o f m ethod o f d is tr ib u tion ____________________________ - - - - - -

W o rk e rs  in  estab lish m en ts  p ro v id in g  no 
p ro f it -s h a r in g  plans _________________  _________________ 7 2 8 8 9 8 7 6 8 3 8 8

1 The study was lim ite d  to fo rm a l plans (1) having estab lish ed  fo rm u la s  fo r  the a llo ca tion  o f p ro f it  shares  am ong em p lo y ees ; (2) w hose  fo rm u la s  w e r e  com m u n ica ted  to the em p lo y ees  in  
advance o f the d e te rm in a tion  o f  p ro f its ;  (3) that r e p re s e n t a com m itm en t by the com pany to  m ake p e r io d ic  con tribu tion s  based  on p ro f its ;  and (4) in  w h ich  e l ig ib i l i t y  extends to  a m a jo r ity  o f the 
plant o r  o f f ic e  w o rk e rs .

2 I n c l u d e s  d a t a  f o r  w h o l e s a l e  t r a d e ,  r e t a i l  t r a d e ,  r e a l  e s t a t e ,  a n d  s e r v i c e s ,  i n  a d d i t i o n  t o  t h o s e  i n d u s t r y  d i v i s i o n s  s h o w n  s e p a r a t e l y .

3 T r a n s p o r t a t i o n ,  c o m m u n i c a t i o n ,  a n d  o t h e r  p u b l i c  u t i l i t i e s .

4 I n c l u d e s  d a t a  f o r  w h o l e s a l e  t r a d e ;  r e t a i l  t r a d e ;  f i n a n c e ,  i n s u r a n c e ,  a n d  r e a l  e s t a t e ;  a n d  s e r v i c e s ,  i n  a d d i t i o n  t o  t h o s e  i n d u s t r y  d i v i s i o n s  s h o w n  s e p a r a t e l y .

5 L e s s  than 0.5 p ercen t.
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Appendix A. Changes in Occupational Descriptions

S in c e  the B u reau 's la s t  su rv ey , o c c u p a tio n a l descrip tion s for d rafts
m a n , se c re ta ry , an d  sw itch b oard  operator w ere re v ise d  in order to  ob ta in  
sa la ry  in fo rm atio n  for m ore  sp e c if ic  c a te g o r ie s .

S e c re ta ry . T h e re v ise d  descrip tion s for se c re ta ry  (c la sse s  A , B, 
C , an d  D) c la s s ify  th ese  w orkers ac c o rd in g  to  le v e ls  o f  re sp o n sib ility . The  
size o f  the o rgan iza tio n  an d  the sco p e  o f  the su perv iso r's p o sitio n  are co n 
s id e re d  in  d istin gu ish in g  th ese  le v e ls . D ata  pu b lish ed  under the c o m p o site  
t it le  o f  se c re ta ry  are  not c o m p a ra b le  to d a ta  p rev iou sly  pu b lish ed .

S w itch b oard  o p e ra to r. The re v ise d  descrip tion  for sw itch b oard  
operato r arran ges th ese  w orkers in to  two d e fin ed  c la sse s  (A an d  B) in ste ad

o f  a  s in g le  c a te g o ry , c la r ify in g  the c r ite r ia  o f  types o f  c a lls  h andled  and  
typ es o f  in fo rm atio n  p rov ided . The co m b in atio n  o f  c lass  A and c la ss  B 
d a ta , w here both are pu b lish ed , is co m p arab le  to  the sin g le  d e sign atio n , 
i f  p rev iou sly  pu b lish ed .

D raftsm an . The re v ise d  descrip tion s for draftsm an  (c lasse s A , B, 
an d  C; an d  d ra ftsm a n -tra c e r ) re p la c e  the previous design ation s for drafts
m an  (le ad e r , sen io r, and ju n io r; and trac e r )  an d  em ph asize  the d istin ction  
b etw een  d raftin g  an d  d esign  sk ills . T h ere fo re , d a ta  presen ted  for any o f  
th ese  o ccu p a tio n s are  not c o m p a ra b le  to  d a ta  p rev iou sly  pu b lish ed .

The re v ise d  o c c u p a tio n a l descrip tion s are in c lu d ed  in ap pen d ix  B.
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Appendix B. Occupational Descriptions

T h e p rim ary  purpose o f  p rep ar in g  jo b  descrip tion s for the B u reau 's  w age  surveys is to  a ss is t  its f ie ld  
s ta f f  in c la s s ify in g  in to  ap pro pria te  o c c u p a tio n s  w orkers who are e m p lo y e d  under a v a r ie ty  o f  p a y ro ll t it le s  
an d  d iffe ren t work arran gem en ts from  e sta b lish m e n t to  e sta b lish m e n t an d  from  a re a  to a r e a .  T h is p erm its  
the grou pin g  o f o c c u p a tio n a l w age  ra te s  rep re sen tin g  c o m p a ra b le  jo b  c o n ten t. B ecau se  o f th is em p h asis  on  
in te re stab lish m e n t an d  in te ra re a  c o m p a ra b il ity  o f  o c c u p a tio n a l con ten t, the B u reau 's jo b  d escrip tio n s m a y  
d iffe r  s ig n ific a n tly  from  those in use in in d iv id u a l e stab lish m en ts  or those p rep ared  fo r o th er pu rposes. In 
a p p ly in g  these jo b  d escrip tio n s, the B u reau 's  f ie ld  ec o n o m ists  are  in stru cted  to e x c lu d e  w orking supervisors, 
a p p re n tic e s , le a rn ers , b eg in n ers, tra in e e s , h an d ic a p p e d , p a r t - t im e , tem p o rary , an d  p ro b atio n ary  w orkers.

O F F I C E

BILLER, M A CH IN E BO O KKEEPIN G-M A CH IN E O PER A TO R

P rep ares s ta te m e n ts , b i l l s ,  and in v o ic e s  on a m ach in e  o th er than  
an  ord in ary  or e le c t r o m a t ic  typ ew riter. M ay  a lso  k e e p  records as  to  
b ill in g s  or sh ip p in g  c h a rg e s  or perform  oth er c le r ic a l  work in c id e n ta l  
to b i ll in g  o p e ra tio n s. F or w age  study p u rposes, b ille r s , m a c h in e , are  
c la s s i f ie d  by  type o f  m a c h in e , a s  fo llow s:

B il le r , m a ch in e  (b il lin g  m a c h in e ). U se s  a sp e c ia l  b i ll in g  m a 
chine (M o on  H o p k in s, E llio tt  F ish er , Burroughs, e t c .  , w hich  are  
c o m b in a t io n  ty p in g  an d  ad d in g  m a ch in e s) to prepare  b ills  an d  in v o ic e s  
from  c u sto m ers' p u rch ase  orders, in te rn a lly  p re p are d  orders, sh ip p in g  
m e m o ran d u m s, e t c .  U su a lly  in v o lv es a p p lic a t io n  o f  p re d e te rm in e d  
d iscou n ts an d  sh ip p in g  c h a rg e s, an d  entry  o f n e cessa ry  e x ten sio n s, 
w hich  m a y  or m a y  not be co m p u ted  on the b ill in g  m a c h in e , and  
to ta ls  w hich  are  a u to m a t ic a l ly  a c c u m u la te d  by m a c h in e . Th e o p e r
atio n  u su a lly  in v o lv e s  a la rg e  n u m ber o f  carbon  c o p ie s  o f  the b ill  
b e in g  p re p are d  an d  is o ften  done on a fan fo ld  m a c h in e .

B il le r , m a ch in e  (b o o k k e e p in g  m a c h in e ). U se s  a b o o k k eep in g  
m ach in e  (Su n d stran d , E llio tt  F ish er , R em in gto n  R an d , e tc .  , w hich  
m a y  or m a y  n o t h av e  typ ew riter k ey b o ard ) to  prepare  cu sto m ers' b i lls  
as p a rt  o f  the acco u n ts  r e c e iv a b le  o p e ra tio n . G e n e ra lly  in v o lv e s the 
s im u lta n eo u s en try  o f  f ig u re s on cu sto m ers' le d g e r  re co rd . T h e m a 
ch in e a u to m a t ic a l ly  a c c u m u la te s  f ig u re s on a n u m ber o f  v e r t ic a l  
c o lu m n s an d  c o m p u te s , and u su a lly  prin ts a u to m a tic a lly  the d e b it  or 
c re d it  b a la n c e s .  D o e s  not in vo lve  a  kn ow ledge o f  b o o k k e e p in g .  
W orks from  u n ifo rm  and stan dard  typ es o f  sa le s  and c re d it  s lip s .

O p erate s a b o o k k eep in g  m a ch in e  (R e m in g to n  R an d , E llio tt  F ish er, 
Sundstrand , Burroughs, N a tio n a l C ash  R e g is te r , w ith  or w ith out a ty p e 
w riter k ey b o ard ) to  k e e p  a reco rd  o f  bu sin ess tran sactio n s.

C la ss  A . K e e p s  a se t o f  records req u irin g  a kn ow ledge o f  and  
e x p e r ie n c e  in b a s ic  b o o k k eep in g  p r in c ip le s , an d  fa m ilia r ity  w ith  the  
structure o f  the p a r t ic u la r  ac c o u n tin g  sy stem  u se d . D ete rm in e s  proper  
records and d istrib u tion  o f  d e b it  an d  c re d it  ite m s to  be used  in e a c h  
ph ase o f the w ork. M ay  p repare  c o n so lid a te d  rep orts, b a la n c e  sh eets, 
and other records b y  h an d.

C la ss  B. K e e p s a  record  o f one or m ore ph ases or sec tio n s o f  
a se t  o f  records u su a lly  req u irin g  l i t t le  kn ow ledge  o f  b a s ic  b ook
k e e p in g . P h ases or se c tio n s in c lu d e  acco u n ts  p a y a b le , p a y ro ll,  c u s
tom ers' acco u n ts  (n o t in c lu d in g  a sim p le  type o f b ill in g  d escrib ed  
under b i lle r ,  m a c h in e ) , c o st  d istrib u tion , expen se  d istrib u tion , in 
ven tory  c o n tro l, e t c .  M ay c h e ck  or a ss is t  in p re p ara tio n  o f  tr ia l  
b a la n c e s  and prepare  con tro l sheets for the ac c o u n tin g  d ep artm en t.

C L E R K , A C C O U N T IN G

C la ss  A . U n d er g e n e ra l d ire c t io n  o f  a  b o o k k eep er or acc o u n tan t,  
h as re sp o n sib ility  for k e e p in g  one or m ore sec tio n s o f a c o m p le te  se t  
o f books or records re la tin g  to one ph ase o f  an  e sta b lish m e n t 's  b u s i
n ess tran sactio n s. Work in v o lv es po stin g  an d  b a la n c in g  su b sid iary
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le d g e r  or le d g e rs  such as acco u n ts r e c e iv a b le  or acco u n ts p a y a b le ;  
e x a m in in g  and co d in g  in v o ic e s  or vou ch ers w ith  p roper ac c o u n tin g  
d istrib u tion ; an d  req u ire s ju d g m e n t and e x p e r ie n c e  in m a k in g  proper  
ass ign a tio n s and a llo c a t io n s . M ay  a ss ist  in p rep arin g , ad ju st in g , and  
c lo s in g  jo u rn a l e n tr ie s ; and m a y  d ire c t  c la s s  B acco u n tin g  c le rk s.

C la s s  B. U n d er su p erv ision , perform s one or m ore routine a c 
cou n tin g  o p eratio n s such  as p o stin g  s im p le  jo u rn a l vou ch ers o r acco u n ts  
p a y a b le  vo u ch ers, en te r in g  vou ch ers in v ou ch er re g iste rs ; re c o n c ilin g  
ban k  acco u n ts; an d  po stin g  su b sid iary  le d g e rs  co n tro lle d  by  g e n e ra l  
le d g e r s , or p o stin g  sim p le  co st  acco u n tin g  d a ta . T h is jo b  does not 
requ ire  a kn o w ledge  o f  ac c o u n tin g  an d  b ook k eep in g  p r in c ip le s  bu t  
is found in o f f ic e s  in  w hich  the m ore routine acco u n tin g  w ork is  
su b d iv id ed  on a  fu n c tio n a l b a s is  am on g  se v e ra l w orkers.

C L E R K , FILE

C la s s  A . In an  e s ta b lish e d  f il in g  sy stem  c o n ta in in g  a  n u m ber  
o f  v a r ie d  su b je c t  m a tte r  f i le s ,  c la s s if ie s  an d  in d exes f ile  m a te r ia l  
such  as c o rre sp o n d en ce , rep orts, te c h n ic a l d o cu m en ts, e t c .  M ay  
a lso  f ile  th is m a te r ia l .  M ay  k e e p  records o f  v ario u s ty p es in  c o n 
ju n c tio n  w ith  the f i le s .  M ay  le a d  a sm a ll  group o f  low er le v e l  f i le
c le rk s.

C la s s  B. So rts, c o d e s , an d  f i le s  u n c la s s if ie d  m a te r ia l  by sim p le  
( su b je c t  m a tte r )  h ea d in g s  or p a rtly  c la s s i f ie d  m a te r ia l  by  f in e r  sub
h e a d in g s . P rep are s s im p le  re la te d  in d ex  and c ro ss-re fe re n c e  a id s .  
A s re q u e ste d , lo c a te s  c le a r ly  id e n tif ie d  m a te r ia l  in f i le s  an d  forw ards 
m a te r ia l .  M ay  perfo rm  re la te d  c le r ic a l  task s requ ired  to m a in ta in  
an d  se rv ic e  f i le s .

C la s s  C . P erfo rm s routine f il in g  o f  m a te r ia l  th a t  h as a lre ad y  
b e en  c la s s i f ie d  or w hich  is e a s i ly  c la s s i f ie d  in  a s im p le  se r ia l c la s s i 
f ic a t io n  sy stem  ( e . g .  , a lp h a b e t ic a l ,  c h ro n o lo g ic a l, or n u m e r ic a l) .  
A s re q u e ste d , lo c a te s  re a d ily  a v a i la b le  m a te r ia l  in f ile s  an d  forw ards 
m a te r ia l ;  an d  m a y  f i l l  ou t w ith draw al c h a rg e . P erfo rm s sim p le  
c le r ic a l  an d  m a n u a l task s req u ired  to m a in ta in  and se rv ic e  f i le s .

C L E R K , O RD ER

R e c e iv e s  cu sto m ers' orders for m a te r ia l  or m erch an d ise  b y  m a i l ,  
ph on e , or p e rso n a lly . D u tie s in vo lve  any co m b in atio n  o f the fo llo w in g : 
Q u otin g  p r ic e s  to  c u sto m ers; m ak in g  ou t an  order sh ee t lis t in g  the ite m s

CLERK, ACCO UN TING— Continued
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to  m ak e  up the order; c h e c k in g  p r ic e s  an d  q u an titie s  o f  ite m s on order 
sh eet; an d  d istrib u tin g  order sh eets to  re sp e c tiv e  d ep artm en ts to be f i l le d .  
M ay  c h e c k  w ith  c re d it  d ep artm en t to  d eterm in e  c re d it  ra tin g  o f cu sto m er, 
ack n o w led g e  re c e ip t  o f  orders from  cu sto m ers, fo llow  up orders to see  
th a t  th ey  h av e  b e en  f i l le d ,  k e e p  f ile  o f  orders r e c e iv e d , and ch eck  sh ipp ing  
in v o ic e s  w ith  o r ig in a l orders.

CLERK, ORDER— Continued

C L E R K , PA Y R O LL

C o m p u tes w ag e s  o f co m p an y  e m p lo y e e s  and en ters the n ecessary  
d a ta  on the p a y ro ll sh ee ts. D u tie s in v o lv e : C a lc u la t in g  w orkers' earn in gs  
b a se d  on t im e  or p rodu ctio n  records; and postin g  c a lc u la te d  d a ta  on p a y ro ll  
sh e e t , show ing in fo rm atio n  such a s w ork er's n a m e , w ork ing d ays, t im e ,  
r a te ,  d ed u ctio n s fo r in su ran ce , an d  to ta l w ag e s  du e . M ay  m ak e  ou t p a y -  
ch e ck s and a ss ist  p a y m a ste r  in  m a k in g  up and d istrib u tin g  p ay  e n v e lo p e s .  
M ay  use a c a lc u la t in g  m a c h in e .

C O M PT O M ET ER  O PER A TO R

P rim ary  duty is to  op erate  a C o m p to m e te r  to  perform  m a th e 
m a t ic a l  c o m p u ta tio n s. T h is jo b  is not to be con fu sed  w ith  th a t o f s ta t is 
t ic a l  or o th er type o f  c le rk , w hich  m a y  in vo lve  frequ en t use o f  a C o m p 
to m e te r  b u t, in w hich , use o f  this m ach in e  is in c id e n ta l to p erfo rm an ce  
o f  o ther d u ties.

D U P LIC A T IN G -M A C H IN E  O PER A TO R  (M IM EO GRAPH O R  D IT T O )

U n d er g e n e ra l su perv ision  an d  w ith  no supervisory  re sp o n sib ilit ie s , 
rep rodu ces m u lt ip le  c o p ie s  o f  typ ew ritten  or h an dw ritten  m a tte r , u sin g  a  
M im e o g ra p h  or D itto  m a c h in e . M ak e s n ecessary  ad ju stm e n t such as for 
ink an d  p a p e r  fe e d  cou n ter an d  c y lin d e r  sp e e d . Is not req u ired  to prepare  
s te n c il or D itto  m a ste r . M ay  k e e p  f ile  o f u sed  s te n c ils  or D itto  m a ste rs. 
M ay  so rt, c o l la t e ,  and stap le  c o m p le te d  m a te r ia l .

K EY PU N C H  O PER A TO R

C la ss  A . O p erate s a  n u m e ric a l a n d /o r  a lp h a b e t ic a l  or c o m b in a 
tion  key pu n ch  m ach in e  to tran scrib e  d a ta  from  v ario u s source d o cu 
m en ts to  keypu n ch  ta b u la t in g  card s . Perform s sam e task s as low er 
le v e l  key pu n ch  o p e ra to r b u t, in ad d itio n , work requ ires ap p lic a t io n
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o f  co d in g  sk ills  an d  the m a k in g  o f  som e d e term in atio n s, for e x a m p le ,  
lo c a te s  on  the sou rce  d ocu m en t the item s to be pun ch ed ; e x trac ts  
in fo rm atio n  from  se v e ra l d ocu m en ts; and search es for an d  in terprets  
in fo rm atio n  on the do cu m en t to  de term in e  in fo rm ation  to  be punched. 
M ay tra in  in e x p e r ie n c e d  operato rs.

C lass B. U nder c lo se  su p erv isio n  or fo llow in g  s p e c i f ic  p rocedu res  
or in stru ctio n s, tran scrib e s d a ta  from  sou rce  docu m en ts to pun ch ed  
cards. O p erates a n u m e ric a l an d /o r  a lp h a b e t ic a l  or co m b in atio n  
keypu n ch  m a ch in e  to  keypu n ch  ta b u la t in g  cards. M ay v erify  cards. 
W orking from  variou s stan d ard ized  source  docu m en ts, fo llow s sp e c if ie d  
se q u e n ce s  w hich  h ave b een  co d e d  or p re scr ib ed  in d e ta il  an d  requ ire  
l i t t le  or no s e le c t in g , co d in g , or in terp retin g  o f  d a ta  to be punch ed. 
P roblem s a r isin g  from  erroneous item s or cod es, m issin g  in fo rm atio n , 
e tc . , are  re fe rred  to su perv iso r.

KEYPUNCH OPERATOR— Continued

O FFICE BOY OR GIRL

Perform s variou s rou tin e  du ties such  as running erran ds, o p e ra tin g  
m in or o f f ic e  m a ch in e s  such  as se a le rs  or m a ile r s , open in g  an d  d istrib u tin g  
m a il ,  an d  o ther m in or c le r ic a l  w ork.

S E C R E T A R Y

A ssign ed  as p erso n a l se c re ta ry , n orm ally  to  one in d iv id u a l. M ain 
tain s a c lo se  an d  h igh ly  respo n sive  re la tio n sh ip  to the d a y - to - d a y  w ork  
a c t iv it ie s  o f  the su perv iso r. Works fa ir ly  in depen den tly  re c e iv in g  a m in i
m u m  o f  d e ta i le d  su p erv isio n  and gu id an c e . Perform s v a rie d  c le r ic a l  and  
se c r e ta r ia l  d u tie s , u su a lly  in c lu d in g  m ost o f  the fo llo w in g : (a )  R e c e iv e s
te le p h o n e  c a l ls ,  p erso n a l c a l le r s ,  and  in c o m in g  m a il ,  answ ers routin e  
in q u ir ie s , an d  routes the te c h n ic a l  in qu iries to the proper persons; (b) 
e sta b lish e s , m a in ta in s , and rev ise s the su perv iso r's f ile s ; (c )  m a in ta in s  the 
su p erv iso r 's  c a le n d a r  an d  m ak e s ap po in tm en ts as in stru cted ; (d ) re lay s  
m e ssa g e s  from  su p erv iso r to  su b ord in ate s; (e )  rev iew s corresp on d en ce , m e m 
o ran d a , an d  reports p re p are d  by others for the su perv iso r's s ign atu re  to  
assure p ro ced u ra l an d  ty p o g rap h ic  a c c u ra c y ; an d  (f) perform s sten o g rap h ic  
an d  ty p in g  w ork.

M ay a lso  perform  other c le r ic a l  and se c re ta r ia l  tasks o f  c o m p a ra b le  
nature an d  d if fic u lty . The w ork ty p ic a lly  requires kn ow ledge o f  o ff ic e  
routine an d  un derstan din g o f  the organ iza tion , p rogram s, and procedu res  
re la te d  to the w ork o f  the supervisor.

SECRETA RY— Continued

E xclu sion s

N ot a l l  position s that are  t it le d  " s e c re ta ry "  possess the ab ove  
c h a ra c te r is t ic s . E x am p les o f  po sitio n s w hich  are e x c lu d e d  from  the d e f
in it io n  are  as fo llow s: (a )  Positions w hich  do not m e e t  the "p e r so n a l"
se c re ta ry  co n ce p t d e scr ib e d  ab o v e ; (b ) sten ograph ers not fu lly  tra in e d  in 
se c re ta r ia l  typ e  d u ties; (c )  sten ograph ers se rv in g  as o f f ic e  assistan ts to a 
group o f  p ro fe ss io n a l, te c h n ic a l ,  or m a n a g e r ia l  persons; (d) se c re ta ry  p o s i
tion s in w hich  the duties are  e ith er su b stan tia lly  m ore  routin e  or su b stan 
t ia l ly  m ore  c o m p le x  an d  respo n sib le  th an  those ch ara c te r iz ed  in the d e f
in it io n ; a n d ( e )  ass is tan t type  position s w hich  in vo lve  m ore  d if f ic u lt  or m ore  
re sp o n sib le  te c h n ic a l ,  ad m in is tra t iv e , su perv iso ry , or sp e c ia liz e d  c le r ic a l  
d u ties w hich  are not ty p ic a l  o f  s e c re ta r ia l  work.

N O T E : The term  "c o rp o ra te  o f f ic e r ,"  u sed  in  the le v e l  de fin itio n s
fo llo w in g , refers to those o f f ic ia ls  who h ave a s ig n ific a n t  c o rp o ra te -w id e  
p o lic y m a k in g  ro le  w ith  re g ard  to m a jo r  co m p an y  a c t iv it ie s .  The t it le  
"v ic e  p re sid en t, " though n orm ally  in d ic a tiv e  o f  this ro le , does not in a ll  
c ase s  id e n tify  su ch  positio n s. V ice  presiden ts w hose p rim ary  re sp o n sib ility  
is to  a c t  p erso n a lly  on in d iv id u a l c a se s or tran sactio n s (e . g. , approve or 
deny in d iv id u a l lo an  or c re d it  a c tio n s; ad m in iste r  in d iv id u a l trust acco u n ts; 
d ire c tly  su p erv ise  a c le r ic a l  s ta ff )  are not c o n sid ered  to  be "co rp o ra te  
o f f ic e r s "  for purposes o f  ap p ly in g  the fo llow in g  le v e l  d e fin it io n s.

C lass A

a. S e c re ta ry  to the ch a irm an  o f  the b o ard  or presiden t o f  a
com p an y  th at e m p lo y e s , in a l l ,  over 100 but few er than  5 ,0 0 0  perso n s; or

b . S e c re ta ry  to a corp orate  o f f ic e r  (other than  the ch a irm an  o f  
the board  or p resid en t) o f  a com p an y  th at e m p lo y s, in a l l ,  over 5, 00 0  but 
few er than  25 , 0 0 0  person s; or

c. S e c re ta ry  to  the h ead  (im m e d ia te ly  below  the corporate
o ff ic e r  le v e l )  o f  a m a jo r  se g m e n t or su b sid iary  o f  a com p an y  that e m p lo y s, 
in  a l l ,  over 25 , 0 00  persons.

C lass B

a. S e c re ta ry  to  the ch a irm an  o f  the board  or presiden t o f  a
com p an y  th at e m p lo y s, in a l l ,  few er than  100 persons; or

b. S e c re ta ry  to a corp orate  o f f ic e r  (other than  ch a irm an  o f the  
b oard  or p resid en t) o f  a com p an y  that e m p lo y s, in a l l ,  over 100 but few er 
th an  5 ,0 0 0  p erso n s; or
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SECRETA RY— Continued

c. S e c re ta ry  to  the h ead  (im m e d ia te ly  b e low  the o ff ic e r  le v e l)  
ov er e ith er a m a jo r  c o rp o ra te -w id e  fu n c tio n a l a c t iv ity  (e. g. , m a rk e t in g , 
re se a rc h , o p e ra tio n s, in d u str ia l re la t io n s , e tc . ) or a  m a jo r  g e o g ra p h ic  or 
o rg an iza tio n a l se g m e n t (e . g . , a  re g io n a l h ead q u arte rs; a m a jo r  d iv isio n )  
o f  a co m p an y  th at e m p lo y s, in a l l ,  over 5 ,0 0 0  but few er than  2 5 ,0 0 0  
e m p lo y e e s ; or

d. S e c re ta ry  to  the h ead  o f  an  in d iv id u a l p la n t, fa c to ry , e tc .  
(or other e q u iv a le n t  le v e l  o f  o f f ic ia l )  th a t e m p lo y s, in a l l ,  over 5 ,0 0 0  
perso n s; or

e. S e c re ta ry  to  the h ead  o f  a la rg e  an d  im portan t o rgan iza tio n a l  
se g m e n t (e . g . , a  m id d le  m a n a g e m e n t supervisor o f  an  o rgan iza tio n a l s e g 
m en t o fte n  in v o lv in g  as m an y  as se v e ra l hundred persons) o f  a co m p an y  
th a t e m p lo y s, in  a l l ,  o v e r 2 5 ,0 0 0  persons.

C lass C

a . S e c re ta ry  to  an  e x e c u tiv e  or m a n a g e r ia l  person w hose respon 
s ib il ity  is not e q u iv a le n t  to  one o f  the s p e c if ic  le v e l  s itu a tion s in  the d e f
in it io n  for c la ss  B, but w hose su b ord in ate  s t a f f  n o rm ally  num bers a t  le a s t  
se v e ra l dozen e m p lo y e e s  an d  is u su a lly  d iv id e d  in to  o rgan iza tio n a l segm en ts  
w hich  are  o fte n , in turn , further su b d iv id ed . In so m e  c o m p a n ie s , this le v e l  
in c lu d es a w id e  ran ge  o f  o rgan iza tio n a l ech e lo n s; in  others, on ly  on e or 
tw o; or

b . S e c re ta ry  to  the h ead  o f  an  in d iv id u a l p la n t, fa c to ry , e tc .  
(or o th er e q u iv a le n t  le v e l  o f  o f f ic ia l )  th a t  e m p lo y s, in a l l ,  few er th an  
5 , 00 0  perso n s.

C lass D

a . S e c re ta ry  to  the su perv iso r or h ead  o f  a s m a ll o rgan iza tio n a l  
unit (e . g. , few er th an  ab o u t 25 or 30  persons); or

b . S e c re ta ry  to  a  nonsupervisory  s t a f f  s p e c ia l i s t ,  p ro fessio n a l
e m p lo y e e , ad m in is tra t iv e  o f f ic e r ,  or a ss is tan t, sk il le d  te c h n ic ia n  or e xp ert. 
(N O TE: M any c o m p a n ie s  a ss ig n  sten ograph ers, ra th er than  se c re ta r ie s  as
d e sc r ib e d  a b o v e , to  th is le v e l  o f  supervisory  or nonsupervisory  w orker. )

ST EN O G R A P H ER , GENERAL

Prim ary  duty  is to  ta k e  d ic ta tio n  in v o lv in g  a  n orm al rou tin e  vo
cab u la ry  from  one or m ore  persons e ith er in  shorthand or by S ten o ty pe  or 
s im ila r  m a c h in e ; an d  tran scrib e  d ic ta tio n . M ay a lso  typ e  from  w ritten  copy .
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M ay m a in ta in  f i le s ,  k e e p  s im p le  reco rd s, or perform  other re la t iv e ly  routine  
c le r ic a l  ta sk s . M ay o p e ra te  from  a sten o g rap h ic  p o o l. D oes not in c lu d e  
tra n sc r ib in g -m a c h in e  w ork. (S e e  tran sc r ib in g -m ac h in e  operator. )

STEN O G R A PH ER, SEN IO R

Prim ary  duty is to  ta k e  d ic ta tio n  in v o lv in g  a v a r ie d  te c h n ic a l  or 
sp e c ia liz e d  v o c a b u la ry  such  as in le g a l  b rie fs or reports on sc ie n t if ic  re 
se a rch  from  one or m ore  persons e ith er in  shorthand or by S ten o type or 
s im ila r  m a c h in e ; an d  tran scrib e  d ic ta tio n . M ay a lso  typ e  from  w ritten  
c o p y . M ay  a lso  se t  up  an d  m a in ta in  f ile s ,  k e e p  record s, e tc .

OR

Perform s s te n o g rap h ic  du ties req u ir in g  s ig n ific a n t ly  g re a te r  in d e
p en d en ce  and re sp o n sib ility  th an  sten ograp h ers, g e n e ra l as e v id e n c ed  by the  
fo llo w in g : Work req u ire s high d egree  o f  s te n o g rap h ic  sp e e d  and ac c u ra c y ;  
an d  a  thorough  w ork in g kn o w ledge  o f  g e n e ra l business an d  o f f ic e  procedures  
an d  o f  th e  s p e c i f ic  b usin ess o p e ra tio n s, o rgan iza tion , p o l ic ie s ,  p rocedu res, 
f ile s ,  w ork flow , e tc . U ses this kn ow ledge  in p erfo rm in g  ste n o g rap h ic  duties 
an d  re sp o n sib le  c le r ic a l  task s such  a s , m a in ta in in g  fo llow u p f ile s ; a sse m b lin g  
m a te r ia l  for rep orts, m e m o ran d u m s, le tte rs , e tc . ; co m p o sin g  s im p le  le tters  
from  g e n e ra l in stru ction s; re a d in g  an d  rou tin g in c o m in g  m a il ;  an d  answ ering  
rou tin e  qu estio n s, e tc . D oes not in c lu d e  tran sc rib in g -m ac h in e  w ork.

SW ITCH BO A RD  O PER A TO R

C lass A . O perates a s in g le -  or m u lt ip le -p o s it io n  te lep h on e  sw itch 
b o ard  h an d lin g  in c o m in g , o u tgo in g , in trap lan t or o f f ic e  c a l ls .  Perform s fu ll 
te le p h o n e  in fo rm atio n  se rv ic e  or h an dles c o m p le x  c a l l s ,  such  as co n feren ce , 
c o l le c t ,  o v e r se a s , or s im ila r  c a l l s ,  e ith er in  ad d itio n  to  do in g routine w ork  
as d e sc r ib e d  for sw itch b oard  o p erato r, c la ss  B, or as a fu ll- t im e  assign m en t. 
( " F u l l "  te le p h o n e  in fo rm atio n  se rv ic e  occu rs w hen the e stab lish m en t has 
v a r ie d  fun ction s th a t are  not re a d ily  u n derstan dab le  for te lep h o n e  in fo rm a
tio n  pu rposes, e . g . , b e c a u se  o f  o v e r lap p in g  or in te rre la te d  fu n ction s, an d  
con seq u en tly  p resen t frequen t p rob lem s as to w hich  exten sion s are appro
p r ia te  for c a l ls .  )

C lass B. O p erates a s in g le -  or m u lt ip le -p o s it io n  te lep h o n e  sw itch 
b o ard  h an d lin g  in c o m in g , o u tg o in g , in trap lan t or o ff ic e  c a l ls .  M ay h an dle  
rou tin e  lon g  d ista n ce  c a l ls  an d  reco rd  to lls .  M ay  perform  l im ite d  te lep h on e  
in fo rm atio n  se rv ic e . ( "L im ite d "  te le p h o n e  in fo rm atio n  se rv ic e  occurs i f  the  
fun ction s o f  the e sta b lish m en t se rv ic e d  are re a d ily  u n derstan dab le  for t e l e 
phone in fo rm atio n  pu rposes, or i f  the req u ests are  ro u tin e , e . g. , g iv in g  
e x ten sio n  num bers w hen  s p e c i f ic  n am es are furn ished, or i f  c o m p le x  c a lls  
are re fe rred  to  an oth er o p erato r. )

STENOGRAPHER, GENERAL— Continued
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SW ITCH BO A RD  O P E R A T O R -R E C E P T IO N IST

In ad d itio n  to p erfo rm in g  d u ties o f  operato r on  a sin g le  p o sitio n  
or m o n ito r-ty p e  sw itch b oard , ac ts  as re c e p tio n is t  and m a y  a lso  type or 
perfo rm  routin e c le r ic a l  w ork as p a rt  o f  re g u la r  d u ties. T h is typ in g  or 
c le r ic a l  w ork m a y  tak e  the m a jo r  p a rt  o f  th is w orker's t im e  w hile  a t  
sw itch b oard .

TA B U LA T IN G -M A C H IN E  O PER A TO R

C la ss  A . O p erates a  v a r ie ty  o f  ta b u la t in g  or e le c t r ic a l  a c c o u n t
in g  m a c h in e s , ty p ic a l ly  in c lu d in g  such  m a ch in e s  as the ta b u la to r ,  
c a lc u la to r ,  in te rp re ter , c o lla to r , and oth ers. Perform s c o m p le te  
rep ortin g  a ssign m en ts w ith ou t c lo se  su perv ision , and perform s d if f ic u lt  
w irin g  as req u ired . T h e c o m p le te  rep ortin g  and ta b u la t in g  a ss ig n 
m e n ts ty p ic a l ly  in vo lve  a v a r ie ty  o f lon g  and c o m p le x  reports w hich  
o ften  are o f  irre g u la r  or n onrecurring type req u irin g  som e p lan n in g  
an d  se q u e n c in g  o f  step s to  be tak e n . A s a m ore e x p e r ie n c e d  o p e r
a to r , is ty p ic a l ly  in v o lv e d  in tra in in g  new operators in m ach in e  
o p e ra t io n s, or p a r t ia l ly  tra in ed  operators in  w irin g from  d iag ra m s  
an d  o p e ra tin g  seq u en ces o f lo n g  an d  c o m p le x  rep orts. D o es not 
in c lu d e  w ork in g su pervisors p erfo rm in g  ta b u la t in g -m a c h in e  operatio n s  
an d  d a y - to - d a y  su perv ision  o f the work an d  produ ction  o f  a group o f  
t a b u la t in g -m a c h in e  operato rs.

C la s s  B . O p erates m ore d if f ic u lt  ta b u la t in g  or e le c t r ic a l  a c c o u n t
in g  m a c h in e s  such as the ta b u la to r  an d  c a lc u la to r ,  in ad d itio n  to  the 
sorter, rep ro d u cer , and c o lla to r . T h is work is p erfo rm ed  un der s p e c if ic  
in stru ction s an d  m a y  in c lu d e  the p erfo rm an ce  o f  som e w irin g  from  
d ia g ra m s . T h e work ty p ic a lly  in v o lv e s , fo r e x a m p le ,  tab u la tio n s  
in v o lv in g  a  re p e t it iv e  ac c o u n tin g  e x e rc ise ,  a c o m p le te  b u t sm a ll  
ta b u la t in g  stu d y , or parts o f a lo n ger and m ore  c o m p le x  rep ort. Such  
reports and stu d ies are  u su a lly  o f  a  recu rrin g  nature w here the p ro 
ce d u re s  are  w e ll e s ta b lish e d . M ay  a lso  in c lu d e  the tra in in g  o f  new  
e m p lo y e e s  in  the b a s ic  o p eratio n  o f  the m a ch in e .

C la ss  C . O p erates s im p le  ta b u la t in g  or e le c t r ic a l  ac c o u n tin g  
m a ch in e s  such  as the sorter, rep rodu cin g  punch , c o lla to r , e t c . , w ith

TA B U LA T IN G -M A C H IN E  O PERATO R— C on tin u ed

s p e c if ic  in stru ction s. M ay  in clu de  sim p le  w irin g from  d iag ram s and  
som e f il in g  w ork . The w ork ty p ic a lly  in vo lves portions o f a work 
u n it, fo r e x a m p le ,  in d iv id u a l sortin g or c o lla t in g  runs or re p e titiv e  
o p e ra tio n s.

T R A N SC R IB IN G -M A C H IN E  O P ER A TO R , GENERAL

P rim ary  duty is to tran scrib e  d ic ta tio n  in v o lv in g  a  n orm al routine  
v o c a b u la ry  from  tran sc rib in g -m ac h in e  record s. M ay  a lso  type from  w ritten  
copy  and do s im p le  c le r ic a l  w ork. W orkers tran scrib in g  d ic ta tio n  in v o lv in g  
a  v a r ie d  te c h n ic a l  or sp e c ia liz e d  v o c a b u la ry  such as le g a l  b rie fs  or reports  
on sc ie n t if ic  re search  are n ot in c lu d e d . A  w orker who ta k e s  d ic ta tio n  in  
shorthand or by  Sten o ty pe  or s im ila r  m a ch in e  is c la s s i f ie d  a s  a sten ograph er, 
g e n e ra l.

T Y P IS T

U ses a  ty p ew rite r  to  m a k e  c o p ie s  o f  v ario u s m a te r ia l  o r to  m ak e  
ou t b ills  a f te r  c a lc u la t io n s  h av e  b e e n  m a d e  by  an oth er person . M ay  in 
clu d e  ty p in g  o f s te n c ils , m a ts , or s im ila r  m a te r ia ls  fo r use in d u p lic a tin g  
p ro ce sse s . M ay  do c le r ic a l  w ork in v o lv in g  l it t le  s p e c ia l  tra in in g , such  
a s  k e e p in g  s im p le  reco rd s, f i l in g  records an d  rep orts, or sorting and d is
trib u tin g  in c o m in g  m a il .

C la s s  A . P erfo rm s one or m ore o f the fo llo w in g : T y p in g  m a 
te r ia l  in f in a l  fo rm  w hen it  in v o lv e s  c o m b in in g  m a te r ia l  from  se v e ra l 
sou rces or re sp o n sib ility  fo r c o rre c t  sp e ll in g , sy lla b ic a t io n , pu n ctu 
a tio n , e tc .  , o f  te c h n ic a l  or un usual w ords or fo re ig n  lan g u ag e  m a 
te r ia l ;  an d  p lan n in g  la y o u t  an d  typ in g  o f c o m p lic a te d  s ta t is t ic a l  tab le s  
to m a in ta in  u n ifo rm ity  an d  b a la n c e  in  sp a c in g . M ay  type routine  
form  le tte rs  v a ry in g  d e ta ils  to  su it c irc u m sta n c e s .

C la s s  B. P erfo rm s one or m ore  o f the fo llo w in g : C opy  typ in g  
from  rough or c le a r  drafts; routine typ in g  o f  fo rm s, in su ran ce p o l ic ie s ,  
e t c . ; an d  se tt in g  up s im p le  stan dard  tab u la t io n s, or co p y in g  m ore  
c o m p le x  ta b le s  a lre ad y  setup  an d  sp a c e d  p rop erly .
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P R O F E S S I O N A L

D R A FT SM A N

C la ss  A . P lan s the g rap h ic  p re sen tatio n  o f c o m p le x  ite m s h av in g  
d istin c tiv e  d esign  fe a tu re s  th a t d iffe r  s ig n ific a n tly  from  e sta b lish e d  
d raftin g  p re ce d e n ts . Works in c lo se  support w ith the design  o r ig in a to r, 
and m ay  re c o m m en d  m in or d esign  ch an ges. A n alyzes the e f fe c t  o f 
e a c h  ch an ge  on the d e ta ils  o f fo rm , fu n ction , and p o sit io n a l re la t io n 
ships o f com p o n en ts and p arts. Works w ith a m in im u m  o f supervisory  
a ss is ta n c e . C o m p le te d  work is rev iew ed  by d esign  o r ig in a to r  for c o n 
sisten cy  w ith  prio r en g in eerin g  d e term in atio n s. M ay  e ith e r  prepare  
draw in gs, or d ire c t  th e ir p re p aratio n  by low er le v e l  d raftsm en .

C la ss  B. P erfo rm s nonroutine and c o m p le x  d raftin g  assign m en ts  
th a t requ ire  the a p p lic a t io n  o f m ost o f the standardized  draw in g te c h 
n iqu es re g u lar ly  u sed . D u tie s ty p ic a lly  in vo lve  such work as: P repares  
w orking draw in gs o f su b asse m b lie s  w ith  irreg u lar  sh ap es, m u ltip le  
fu n ction s, and p re c ise  p o sit io n a l re la tion sh ip s betw een  com pon en ts; 
p rep are s a rc h ite c tu ra l draw ings for con stru ction  o f a  bu ild in g  in c lu d in g  
d e ta il  draw ings o f fou n dation s, w a ll se c tio n s, f lo o r  p lan s, and roof. 
U ses a c c e p te d  fo rm u la s  and m a n u a ls  in m ak in g  n ecessary  co m p u ta tio n s  
to  de term in e  q u a n tit ie s  o f  m a te r ia ls  to  be used,, lo a d  c a p a c it ie s ,  
stren gth s, stre sse s, e tc .  R e c e iv e s  in it ia l  in stru ction s, req u irem en ts, 
and a d v ic e  from  su perv iso r. C o m p le te d  work is ch e c k e d  fo r te c h n ic a l  
a d e q u a c y .

C la ss  C . P rep are s d e ta il  draw ings o f  s in g le  units or p arts fo r  
e n g in e e rin g , con stru ction , m a n u fa c tu r in g , or re p a ir  pu rposes. T y pes  
o f draw ings p re p are d  in clu de  iso m e tr ic  p ro jec tio n s (d e p ic t in g  three  
d im en sio n s in a c c u ra te  s c a le )  and se c tio n a l v iew s to c la r ify  p o sit io n in g  
o f com po n en ts an d  con vey  n e e d e d  in fo rm atio n . C o n so lid a te s  d e ta ils  
from  a num ber o f  sou rces and ad ju sts  or tran sposes sc a le  as  req u ired .

N D  T E C H N I C A L

D R A FT SM A N  C on tin ued

S u g g e ste d  m eth ods o f ap p ro ach , a p p lic a b le  p re ce d e n ts , and ad v ice  on 
source m a te r ia ls  are g iv e n  w ith in it ia l assign m en ts. Instructions are  
le ss  c o m p le te  w hen assign m en ts recu r. Work m a y  be sp o t-c h e c k e d  
during p rogress.

D R A F T S M A N -T R A C E R

C o p ie s  p lan s and draw ings p rep ared  by others by p la c in g  trac in g  
c lo th  or p a p e r  over draw ings and trac in g  w ith  pen  or p e n c il .  (D oes not 
in c lu d e  trac in g  l im ite d  to p lan s p r im ar ily  con sistin g  o f  stra igh t lin es and  
a  la rg e  sc a le  not req u irin g  c lo se  d e lin e a t io n .)

an d /o r

P repares s im p le  or re p e titiv e  draw ings o f e a s i ly  v isu a lize d  ite m s. Work 
is c lo se ly  su p erv ised  during progress.

N U R SE , IN D U ST R IA L  (R E G IST E R ED )

A re g is te re d  nurse who g iv e s  nursing se rv ice  under g e n e ra l m e d ic a l  
d ire c tio n  to  i l l  or in ju red  e m p lo y e e s  or other persons who b e co m e  i l l  or 
su ffer an  a c c id e n t  on the p re m ise s  o f a fac to ry  or o ther e stab lish m en t. 
D u tie s  in vo lve  a co m b in atio n  o f  the fo llow in g : G iv in g  first  a id  to the i l l  
or in ju red ; a tten d in g  to subsequen t dressing o f  e m p lo y e e s ' in ju rie s; k e e p in g  
records o f p a tie n ts  tre a te d ; p reparin g  a c c id e n t  reports for com p en sation  
or o ther purposes; a ssistin g  in p h y sica l e x am in a tio n s and h ea lth  e v a lu a tio n s  
o f  ap p lic a n ts  and e m p lo y e e s ; and p lan n in g  and carry in g  out program s  
in v o lv in g  h ea lth  e d u c a t io n , a c c id e n t  p reven tion , e v a lu a tio n  o f p lan t e n 
v iro n m en t, or o ther a c t iv it ie s  a f fe c tin g  the h ea lth , w e lfa re , and sa fe ty  
o f  a ll  p erson n el.

M A I N T E N A N C E  A N D  P O W E R P L A N T

C A R P E N T E R , M A IN TEN A N C E

P erfo rm s the carpen try  d u ties n ecessary  to con stru ct an d  m a in ta in  
in go o d  re p a ir  b u ild in g  w oodw ork and eq u ip m e n t such as b in s, c rib s, 
cou n ters, b e n ch e s, p a rtit io n s , doors, f lo o rs, s ta irs , c a s in g s , an d  trim  m ad e  
o f w ood in  an  e s ta b lish m e n t. Work in vo lves m o st o f  the fo llo w in g : P la n 
n in g an d  la y in g  ou t o f  work from  b lu ep rin ts, draw in gs, m o d e ls , or v e rb a l  
in stru ction s; u sin g  a v a r ie ty  o f c a rp e n te r 's  h an d to o ls , portab le  pow er to o ls ,

C A R P E N T E R , M A IN TEN A N CE— C on tin ued

an d  stan dard  m e asu r in g  in stru m ents; m ak in g  stan dard  shop com p u ta tion s  
re la tin g  to  d im en sio n s o f w ork; and se le c t in g  m a te r ia ls  n ecessary  for the 
w ork . In g e n e ra l, the w ork o f  the m a in te n an ce  c arp en ter requ ires  
rounded tra in in g  and e x p e r ie n c e  u su a lly  ac q u ire d  through a fo rm a l a p 
p ren ticesh ip  or e q u iv a le n t  tra in in g  an d  e x p e r ie n c e .
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E L E C T R IC IA N , M A IN TEN A N C E

P erfo rm s a  v a r ie ty  o f e le c t r ic a l  trade  fu n ction s such as the in 
s ta l la t io n , m a in te n a n c e , or re p a ir  o f  e q u ip m e n t for the ge n e ra tio n , d is 
trib u tio n , or u t iliz a tio n  o f  e le c t r ic  en ergy  in an  e s ta b lish m en t. Work 
in v o lv e s  m o st  o f  the fo llo w in g : In sta llin g  or rep airin g  any o f a v a r ie ty  o f  
e le c t r ic a l  e q u ip m e n t such as ge n e ra to rs , tran sform ers, sw itch b oards, c o n 
tro lle rs , c irc u it  b reak ers, m otors, h e a tin g  u n its, con d u it sy stem s, or o ther  
tran sm issio n  eq u ip m en t; w ork ing from  b lu ep rin ts, draw ings, la y o u ts , or 
other sp e c if ic a t io n s ; lo c a t in g  and d iag n o sin g  trouble in the e le c t r ic a l  
sy stem  or eq u ip m en t; w ork ing stan dard  co m p u ta tio n s re la tin g  to lo a d  
req u irem en ts o f w irin g or e le c t r ic a l  e q u ip m en t; and u sin g  a v a r ie ty  o f 
e le c t r ic ia n 's  h an d too ls  and m easu r in g  and testin g  in stru m ents. In g e n e ra l,  
the w ork o f  the m a in te n a n c e  e le c t r ic ia n  req u ires rounded tra in in g  and  
e x p e r ie n c e  u su a lly  a c q u ire d  through a fo rm a l ap p ren tice sh ip  or e q u iv a le n t  
tra in in g  and e x p e r ie n c e .

EN G IN EER, ST A T IO N A R Y

O p erates an d  m a in ta in s  and m ay  a lso  supervise  the o p e ra tio n  o f  
sta tio n a ry  en g in e s  an d  e q u ip m e n t (m e c h a n ic a l  or e le c t r ic a l)  to supp ly  the 
e sta b lish m e n t in w hich  e m p lo y e d  w ith  pow er, h e a t , re fr ig e ra t io n , or 
a ir -c o n d it io n in g . Work in v o lv es: O p eratin g  an d  m a in ta in in g  e q u ip m e n t
such as s te a m  e n g in e s , a ir  co m presso rs, gen era to rs, m otors, tu rb in es, 
v e n tila t in g  an d  re fr ig e ra t in g  e q u ip m e n t, s te a m  b o ilers  and b o i le r - fe d  
w ater  p u m p s;, m a k in g  e q u ip m e n t rep airs ; and k e e p in g  a record  o f  o p e ra tio n  
o f m a ch in e ry , te m p e ra tu re , an d  fu e l con su m ption . M ay  a lso  supervise  
these o p e ra tio n s. H e a d  o r c h ie f  e n g in eers in e stab lish m en ts e m p lo y in g  
m ore than  one e n g in e e r  are  e x c lu d e d .

FIR E M A N , ST A T IO N A R Y  BOILER

F ire s  s ta tio n ary  b o ilers  to furnish the e stab lish m en t in w hich  
e m p lo y e d  w ith  h e a t ,  pow er, or s te a m . F e e d s fu e ls  to fire  by han d  or 
o p e ra te s  a  m e c h a n ic a l  sto ker, or g a s  or o il  burner; and ch e ck s w ater  
an d  sa fe ty  v a lv e s .  M ay  c le a n , o i l ,  or a ss is t  in rep airin g  b o ilerro o m  
e q u ip m e n t.

H ELPER, M A IN TEN A N C E TR A D ES

A ssists one or m ore  w orkers in  the sk ille d  m a in te n a n c e  trad es , 
by p erfo rm in g  s p e c if ic  or g e n e ra l d u ties o f le sse r  sk il l ,  such  as k e e p in g

H ELPER, M A IN TEN A N C E T R A D ES— C on tin u ed

a w orker su p p lie d  w ith  m a te r ia ls  an d  to o ls ; c le a n in g  w orking a r e a ,  m a 
c h in e , and e q u ip m e n t; a ss is tin g  jo u rn ey m an  by h o ld in g  m a te r ia ls  or too ls; 
an d  p erfo rm in g  o ther u n sk ille d  task s as d ire c te d  by jo u rn ey m an . Th e k in d  
o f  work the h e lp e r  is p e rm itte d  to  perfo rm  v a r ie s  from  trad e  to trad e : In 
som e trad es the h e lp e r  is co n fin e d  to  su p p ly in g , l i f t in g , and h o ld in g  m a 
te r ia ls  and to o ls  and c le a n in g  w ork in g a re a s ; and in others he is p e rm itte d  
to  perform  sp e c ia liz e d  m ach in e  o p e ra tio n s, or p arts o f a trade th at are  
a lso  p e r fo rm e d  by w orkers on a fu l l- t im e  b a sis .

M A C H IN E -T O O L O P ER A TO R , TO OLROO M

S p e c ia liz e s  in  the o p e ra tio n  o f  one or m ore ty p es o f m ach in e  
to o ls , such as j i g  borers, c y lin d r ic a l  or su rface  grin d ers, en gin e  la th e s ,  
or m ill in g  m a c h in e s , in the con stru ction  o f m a ch in e -sh o p  to o ls , g a g e s ,  
j ig s ,  f ix tu re s , or d ie s . Work in v o lv es m ost o f  the fo llo w in g : P lan n in g
and p erfo rm in g  d if f ic u lt  m a ch in in g  op eratio n s; p ro cessin g  ite m s req u irin g  
c o m p lic a te d  setu ps or a  h igh  d egree  o f a c c u ra c y ; u sin g  a v a r ie ty  o f p re 
c isio n  m e asu r in g  in stru m ents; se le c t in g  fe e d s , sp eed s, to o lin g , and o p e r
atio n  se q u e n c e ; and m ak in g  n ecessa ry  ad ju stm en ts during op eratio n  to 
a c h ie v e  re q u is ite  to le ra n c e s  or d im en sio n s. M ay  be req u ired  to recogn ize  
w hen to o ls  n eed  d ressin g , to  dress to o ls , an d  to  s e le c t  proper c o o lan ts  
and cu ttin g  an d  lu b r ic a t in g  o ils .  F or cross-in du stry  w age  study pu rposes,
m a c h in e - to o l o p era to rs, to o lro o m , in  to o l and d ie  jo b b in g  shops are e x 
c lu d ed  from  th is c la s s i f ic a t io n .

M A C H IN IST , M A IN TEN A N C E

P roduces re p la c e m e n t  p arts and new p arts  in m ak in g  rep airs  o f  
m e ta l  parts o f  m e c h a n ic a l  e q u ip m e n t o p e ra te d  in an e sta b lish m en t. Work 
in vo lves m o st  o f  the fo llo w in g : In terpretin g  w ritten  in stru ction s and s p e c i
f ic a tio n s ; p lan n in g  and la y in g  out o f w ork; u sin g a v a r ie ty  o f m a ch in is t 's  
h an d too ls and p re c is io n  m e asu r in g  in stru m ents; se ttin g  up and o p e ra tin g  
stan dard  m a ch in e  to o ls ; sh ap in g o f  m e ta l  p arts  to  c lo se  to le ran c e s ; m ak in g  
stan dard  shop co m p u ta tio n s re la tin g  to  d im en sio n s o f w ork, to o lin g , fe ed s, 
and sp eed s o f m a ch in in g ; kn ow ledge o f the w ork ing p rop ertie s o f the 
c o m m o n  m e ta ls ;  se le c t in g  stan dard  m a te r ia ls ,  p arts, an d  eq u ip m e n t re 
qu ired  fo r h is  w ork; and f it t in g  and asse m b lin g  p arts into m e c h a n ic a l  
e q u ip m e n t. In g e n e ra l , the m a c h in is t 's  work n o rm ally  req u ires a rounded  
tra in in g  in  m a c h in e -sh o p  p r a c t ic e  u su a lly  acq u ire d  through a fo rm al a p 
p ren ticesh ip  or e q u iv a le n t  tra in in g  an d  e x p e r ie n c e .

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



M E C H A N IC , A U T O M O TIV E  (M A IN TEN A N C E)

R e p a ir s  au to m o b ile s , b u ses, m otortru ck s, an d  trac to rs o f  an  e s 
tab lish m e n t. Work in v o lv es m ost o f the fo llow in g- E xam in in g  au to m o tiv e  
e q u ip m e n t to  d iagn ose  source o f trou b le ; d isa sse m b lin g  e q u ip m e n t and  
p erfo rm in g  rep airs  th a t  in vo lve  the use o f  such  h an dtoo ls a s  w ren ch es, 
g a g e s ,  d r ills , or sp e c ia liz e d  e q u ip m e n t in d isa sse m b lin g  or f it t in g  parts; 
re p la c in g  broken  or d e fe c t iv e  parts from  stock ; grind in g an d  ad ju stin g  
v a lv e s ; re a sse m b lin g  an d  in sta llin g  the v a rio u s a sse m b lie s  in  the v e h ic le  
and m a k in g  n e cessa ry  ad ju stm en ts; an d  a lin in g  w h ee ls , ad ju stin g  b rak es  
an d  l ig h ts , or tig h te n in g  body  b o lts . In g e n e ra l, the work o f  the a u to 
m o tiv e  m e c h a n ic  req u ire s rounded tra in in g  an d  e x p e r ie n c e  u su a lly  ac q u ire d  
through a fo rm a l ap p ren tice sh ip  or e q u iv a le n t  tra in in g  and e x p e r ie n c e .

M EC H A N IC , M A IN TEN A N C E

R e p a ir s  m ach in e ry  or m e c h a n ic a l  e q u ip m e n t o f an  e s ta b lish m en t. 
Work in v o lv e s  m o st  o f  the fo llo w in g : E x am in in g  m a ch in e s  and m e c h a n ic a l  
e q u ip m e n t to  d iagn ose  source o f  trou b le ; d ism an tlin g  or partly  d ism an tlin g  
m a c h in e s  an d  p erfo rm in g  rep airs  th a t m a in ly  in vo lve  the use o f  h an d to o ls  
in sc ra p in g  and f it t in g  parts; re p la c in g  broken  or d e fe c t iv e  parts w ith  item s  
o b ta in ed  from  sto ck ; o rderin g the produ ction  o f  a r e p la c e m e n t  p a rt  by a 
m ach in e  shop or sen d in g  o f  the m ach in e  to a m ach in e  shop fo r m a jo r  
rep airs ; p rep arin g  w ritten  sp e c if ic a t io n s  for m a jo r  rep airs  or fo r the p ro 
d u ctio n  o f  p arts o rdered  from  m ach in e  shop; re a sse m b lin g  m a ch in e s; and  
m ak in g  a l l  n ecessa ry  ad ju stm en ts for o p e ra tio n . In g e n e ra l, the w ork o f  
a m a in te n a n c e  m e c h a n ic  req u ires rounded tra in in g  an d  e x p e r ie n c e  u su a lly  
ac q u ire d  through a fo rm a l ap p ren tice sh ip  or e q u iv a le n t  tw in in g  an d  e x 
p e r ie n c e . E x c lu d e d  from  th is c la s s i f ic a t io n  are w orkers w hose p rim ary  
d u ties in vo lve  se ttin g  up or ad ju stin g  m a ch in e s.

M ILLW RIGH T

In sta lls  new m ach in e s  or h ea v y  e q u ip m e n t, an d  d ism an tle s  and  
in sta lls  m a ch in e s  or h ea v y  e q u ip m e n t w hen ch an ges in  the p la n t  la y o u t  
are re q u ire d . Work in v o lv es m ost o f  the fo llo w in g : P lan n in g  an d  la y in g  
ou t o f  the w ork; in terp retin g  b lu eprin ts or o th er sp e c if ic a t io n s ; u sin g  a 
v a r ie ty  o f  h an d to o ls  and r ig g in g ; m a k in g  stan dard  shop c o m p u ta tio n s re 
la t in g  to stre sse s, strength  o f  m a te r ia ls ,  and cen ters o f  g rav ity ; a lin in g  
and b a la n c in g  o f  e q u ip m e n t; se le c t in g  stan dard  to o ls , e q u ip m e n t, and  
p arts to be u sed ; and in sta llin g  and m a in ta in in g  in good  o rder pow er  
tran sm issio n  e q u ip m e n t such as d rives and sp eed  red u cers. In g e n e ra l,  
the m illw r ig h t 's  work n o rm ally  req u ires a rounded tra in in g  and e x p e r ie n c e  
in the trade a c q u ire d  through a fo rm al ap p ren tice sh ip  or e q u iv a le n t  tra in 
ing and e x p e r ie n c e .
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OILER

L u b ric a te s, w ith  o il or g re a se , the m ov in g  parts or w earin g  sur
fa c e s  o f  m e c h a n ic a l  e q u ip m e n t o f  an  e stab lish m en t.

P A IN T E R , M A IN TEN A N C E

P ain ts and re d e c o ra te s  w a lls ,  w oodw ork, and fix tu re s o f an e s 
tab lish m e n t. Work in v o lv es the fo llo w in g : K n ow ledge  o f  su rface  p e c u li
a r itie s  and types o f p a in t  req u ired  for d iffe ren t a p p lic a t io n s ; p reparin g  
su rface  for p a in t in g  by rem o v in g  o ld  fin ish  or by p la c in g  pu tty  or f i l le r  
in  n a il  h o le s  an d  in te rst ice s ; and  ap p ly in g  p a in t  w ith  spray  gun or brush. 
M ay  m ix  c o lo r s, o i ls ,  w hite le a d ,  and other p a in t  in gred ien ts to ob ta in  
proper c o lo r  or c o n sisten cy . In g e n e ra l, the work o f the m a in te n an ce  
p a in te r  requ ires rounded tra in in g  and e x p e r ie n c e  u su a lly  ac q u ire d  through  
a fo rm a l ap p ren tice sh ip  or e q u iv a le n t  tra in in g  and e x p e r ie n c e .

PIP E FIT T ER , M A IN TEN A N C E

In sta lls  or rep airs  w ater , s te a m , g a s , or o th er typ es o f p ipe  and  
p ip e fitt in g s  in an  e sta b lish m en t. Work in vo lves m o st o f  the fo llo w in g : 
L ay in g  ou t o f work and m e asu r in g  to lo c a te  p o sitio n  o f  p ip e  from  draw ings 
or o ther w ritten  sp e c if ic a t io n s ; cu ttin g  variou s sizes o f  p ip e  to co rre c t  
len gth s w ith  c h ise l and h a m m e r or o x y ac e ty le n e  torch or p ip e -c u tt in g  
m a ch in e ; th read in g  p ip e  w ith  stock s and d ie s; ben d in g  p ip e  by h an d -d riv en  
or po w er-d riv en  m ach in e s; a sse m b lin g  p ip e  w ith  c o u p lin g s and fa ste n in g  
p ip e  to h an gers; m a k in g  stan dard  shop co m p u ta tio n s re la tin g  to pressures, 
flo w , and size o f p ip e  req u ired ; an d  m ak in g  stan dard  tests  to  determ in e  
w hether fin ish ed  p ip e s  m e e t  sp e c if ic a t io n s . In g e n e ra l, the work o f  the  
m a in te n a n c e  p ip e f it te r  req u ires rounded tra in in g  an d  e x p e r ie n c e  u su a lly  
ac q u ire d  through a  fo rm a l ap p ren tice sh ip  or e q u iv a le n t  tra in in g  and e x 
p e r ie n c e . W orkers p r im ar ily  e n g a g e d  in  in sta llin g  and re p a ir in g  b u ild in g  
san ita tio n  or h e a tin g  sy stem s are e x c lu d e d .

PLUM BER, M A IN TEN A N C E

K e e p s the p lu m b in g  sy stem  o f  an  e s ta b lish m en t in good  order. 
Work in vo lves: K n ow ledge  o f  san itary  co d e s  reg ard in g  in sta lla t io n  o f ven ts  
and trap s in  p lu m b in g  sy stem ; in sta llin g  or rep airin g  p ip es an d  fix tu res; 
and open in g  c lo g g e d  drains w ith  a p lu n ger or p lu m b e r 's  sn ak e . In g e n e ra l,  
the work o f  the m a in te n a n c e  p lu m b er requ ires rounded tra in in g  and e x 
p e r ie n ce  u su a lly  ac q u ire d  through a fo rm a l ap p ren tice sh ip  or e q u iv a le n t  
tra in in g  an d  e x p e r ie n c e .
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SH E E T -M E T A L  W O R K ER , M A IN TEN A N C E

F a b r ic a te s ,  in sta lls ,  an d  m a in ta in s  in  go o d  re p a ir  the sh e e t -m e ta l  
e q u ip m e n t an d  f ix tu re s  (su ch  a s  m ach in e  gu ard s, g rease  p an s, sh e lv e s , 
lo c k e rs , tan k s, v e n tila to r s , ch u tes, d u cts, m e ta l  roo fin g) o f  an  e s ta b lish 
m e n t. Work in v o lv e s m o st  o f  the fo llo w in g : P lan n in g  and la y in g  ou t a l l  
ty p es o f  sh e e t -m e ta l  m a in te n a n c e  w ork from  b lu ep rin ts, m o d e ls , or other  
sp e c if ic a t io n s ; se tt in g  up  an d  o p e ra tin g  a l l  a v a i la b le  typ es o f  sh e e t - m e ta l-  
w ork in g m a c h in e s ; u sin g  a v a r ie ty  o f  h an d to o ls  in cu ttin g , b en d in g , fo rm 
in g , sh ap in g , f it t in g , an d  a sse m b lin g ; and in sta llin g  sh e e t -m e ta l  a r t ic le s  
as req u ired . In g e n e ra l ,  the w ork o f  the m a in te n an ce  s h e e t -m e ta l  w orker 
req u ires rounded tra in in g  an d  e x p e r ie n c e  u su a lly  acq u ire d  through a fo rm a l  
ap p re n tice sh ip  or e q u iv a le n t  tra in in g  and e x p e r ie n c e .

TO O L AN D  D IE M A K E R

(D ie  m a k e r ; j i g  m a k e r ; to o l m ak e r ; f ix tu re  m ak er; g a g e  m ak e r)

C on stru cts and re p a irs  m a ch in e -sh o p  to o ls , g a g e s ,  j i g s ,  f ix tu re s  
or d ie s  for fo rg in g s , p u n ch in g , an d  other m e ta l- fo rm in g  w ork. Work in -

TO O L A N D  DIE M A K E R — C on tin u ed

v o lv e s  m o st o f the fo llo w in g : P lan n in g  an d  la y in g  out o f  w ork from  m o d e ls ,  
b lu ep rin ts, d raw in gs, or o th er o ra l an d  w ritten  sp e c if ic a t io n s ; u sin g  a 
v a r ie ty  o f to o l and d ie  m a k e r 's  h an d too ls  an d  p re c is io n  m e asu rin g  in stru
m e n ts , u n derstan d in g  o f  the w ork in g p ro p ertie s o f  c o m m o n  m e ta ls  an d  
a llo y s ; se tt in g  up and o p e ra tin g  o f  m a ch in e  to o ls  an d  re la te d  eq u ip m en t; 
m a k in g  n e cessa ry  shop co m p u ta tio n s re la tin g  to  d im en sio n s o f  w ork, sp eed s, 
fe e d s , an d  to o lin g  o f  m a ch in e s; h e a ttre a tin g  o f m e ta l  p arts during fa b r i
c a t io n  a s w e ll as o f  fin ish ed  to o ls  an d  d ie s to ac h ie v e  req u ired  q u a lit ie s ;  
w ork in g to  c lo se  to le ra n c e s ; f it t in g  an d  a sse m b lin g  o f p arts to p re sc r ib e d  
to le ra n c e s  an d  a llo w a n c e s ; an d  se le c t in g  ap p ro p ria te  m a te r ia ls ,  to o ls , an d  
p ro c e sse s . In g e n e ra l , the to o l an d  d ie  m a k e r 's  w ork req u ires a  rounded  
tra in in g  in  m a c h in e -sh o p  an d  too lroo m  p r a c t ic e  u su a lly  ac q u ire d  through  
a  fo rm a l ap p re n tice sh ip  or e q u iv a le n t  tra in in g  an d  e x p e r ie n c e .

For cro ss-in d u stry  w age  study p u rposes, to o l an d  d ie m a k e rs  in  
to o l and die jo b b in g  shops are e x c lu d e d  from  th is c la s s i f ic a t io n .

C U S T O D I A L  A N D  M A T E R I A L  M O V E M E N T

ELE V A T O R  O P ER A T O R , PA SSEN G ER

T ran sports p a sse n g ers  b e tw een  floors o f an  o ff ic e  b u ild in g , a p a r t
m en t h o u se , d e p a rtm e n t sto re , h o te l, or s im ila r  e s ta b lish m en t. W orkers 
who o p e ra te  e le v a to r s  in  co n ju n ctio n  w ith  o ther du ties such as those o f  
sta rters an d  jan ito r s  are  e x c lu d e d .

GU ARD

P erfo rm s routin e p o lic e  d u tie s , e ith e r  a t  f ix e d  p ost or on tour, 
m a in ta in in g  o rd er, u sin g  arm s or force  w here n e cessa ry . In c lu d es g a t e - 
m en  who are s ta tio n e d  a t  g a te  and ch eck  on id en tity  o f e m p lo y e e s  an d  
other persons e n te r in g .

JA N IT O R , P O R T E R , O R  C LEA N ER  

(S w e e p e r ; ch arw om an ; jan itre ss)

C le a n s  an d  k e e p s  in an  orderly  co n d itio n  fac to ry  w ork ing are a s  
and w ash room s, or p re m ise s  o f  an  o f f ic e ,  ap artm e n t h o u se , or c o m m e r c ia l

JA N IT O R , P O R T E R , O R  C LEA N ER — C on tin u ed

or o ther e s ta b lish m e n t. D u tie s  in vo lve  a  c o m b in a t io n  o f  the fo llow in g ; 
S w e ep in g , m o p p in g  or scru b b in g , an d  p o lish in g  flo o rs; rem o v in g  ch ip s, 
trash , and o ther re fu se ; dustin g e q u ip m e n t, fu rn itu re , or fix tu re s; p o lish in g  
m e ta l  f ix tu re s  or tr im m in g s; p ro v id in g  su p p lie s and m in o r m a in te n a n c e  
se rv ic e s ; and c le a n in g  la v a to r ie s ,  show ers, an d  re stroom s. W orkers who 
sp e c ia liz e  in w indow  w ash in g  are e x c lu d e d .

LA BO R ER , M A T E R IA L  H A N D LIN G

(L o ad er  an d  u n lo ad er; h an d ler an d  s tack e r ; sh e lv er ; trucker; s to ck m an  
or stock  h e lp e r ; w areh ou sem an  or w areh ouse h e lp e r)

A w orker e m p lo y e d  in  a w areh ou se , m a n u fac tu r in g  p la n t, s to re , 
or o th er e s ta b lish m e n t w hose d u ties in vo lve  one or m ore o f the fo llow in g : 
L o ad in g  an d  u n lo ad in g  v a rio u s m a te r ia ls  an d  m erch an d ise  on  or from  fre igh t  
c a r s , tru ck s, or o ther tran sportin g d e v ic e s ; u n p a c k in g , sh e lv in g , or p la c in g  
m a te r ia ls  or m erch an d ise  in p roper sto rage  lo c a t io n ; an d  tran sportin g m a 
te r ia ls  or m erch an d ise  by h an dtru ck , c a r , or w h eelb arrow . L on gsh o rem en , 
who lo a d  an d  u n lo ad  ships are e x c lu d e d .
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ORDER FILLER

(Order picker; stock selector; warehouse stockman)

Fills shipping or transfer orders for finished goods from stored 
merchandise in accordance with specifications on sales slips, customers' 
orders, or other instructions. May, in addition to filling orders and in
dicating items filled or omitted, keep records of outgoing orders, requi
sition additional stock or report short supplies to supervisor, and perform 
other related duties.

PACKER, SHIPPING

Prepares finished products for shipment or storage by placing them 
in shipping containers, the specific operations performed being dependent 
upon the type, size, and number of units to be packed, the type of con
tainer employed, and method of shipment. Work requires the placing of 
items in shipping containers and may involve one or more of the following: 
Knowledge of various items of stock in order to verify content; selection 
of appropriate type and size of container; inserting enclosures in container; 
using excelsior or other material to prevent breakage or damage; closing 
and sealing container; and applying labels or entering identifying data on 
container. Packers who also make wooden boxes or crates are excluded.

SHIPPING AND RECEIVING CLERK

Prepares merchandise for shipment, or receives and is responsible 
for incoming shipments of merchandise or other materials. Shipping work 
involves: A knowledge of shipping procedures, practices, routes, available 
means of transportation, and rates; and preparing records of the goods 
shipped, making up bills of lading, posting weight and shipping charges, 
and keeping a file of shipping records. May direct or assist in preparing 
the merchandise for shipment. Receiving work involves: Verifying or 
directing others in verifying the correctness of shipments against bills of 
lading, invoices, or other records; checking for shortages and rejecting 
damaged goods; routing merchandise or materials to proper departments; 
and maintaining necessary records and files.

For wage study purposes, woikers are classified as follows:

Receiving clerk
Shipping clerk
Shipping and receiving clerk

31

TRUCKD RIVER

Drives a truck within a city or industrial area to transport ma
terials, merchandise, equipment, or men between various types of es
tablishments such as: Manufacturing plants, freight depots, warehouses, 
wholesale and retail establishments, or between retail establishments and 
customers' houses or places of business. May also load or unload truck 
with or without helpers, make minor mechanical repairs, and keep truck 
in good working order. Driver-salesmen and over-the-road drivers are 
excluded.

For wage study purposes, truckdrivers are classified by size and 
type of equipment, as follows: (Tractor-trailer should be rated on the 
basis of trailer capacity.)

Truckdriver (combination of sizes listed separately) 
Truckdriver, light (under I72 tons)
Truckdriver, medium ( I V 2 to and including 4  tons) 
Truckdriver, heavy (over 4  tons, trailer type) 
Truckdriver, heavy (over 4  tons, other than trailer type)

TRUCKER, POWER

Operates a manually controlled gasoline- or electric-powered 
truck or tractor to transport goods and materials of all kinds about a 
warehouse, manufacturing plant, or other establishment.

For wage study purposes, workers are classified by type of truck, 
as follows:

Trucker, power (forklift)
Trucker, power (other than forklift)

WATCHMAN

Makes rounds of premises periodically in protecting property 
against fire, theft, and illegal entry.
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Available On Request—

T h e  s ix t h  an n u a l  report on s a l a r i e s  for a c c o u n ta n t s ,  a u d i t o r s ,  a t t o r n e y s ,  c h e m i s t s ,  
e n g i n e e r s ,  e n g in e e r in g  t e c h n ic i a n s ,  d ra f t sm en , t r a c e r s ,  job a n a l y s t s ,  d i r e c t o r s  of 
p e r so n n e l ,  m an a g ers  of o f f i c e  s e r v i c e s ,  and c l e r i c a l  e m p lo y e e s .

Order a s  B L S  B u l le t in  1469 , N a t io n a l  S u rv e y  o f P r o f e s s i o n a l ,  A d m in is t r a t iv e ,  T e c h 

n ic a l ,  and C l e r i c a l  P a y ,  F e b r u a r y —March 1 9 6 5 . 45  c e n t s  a  c o p y .
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Area Wage Surveys*

A  l i s t  o f  th e  l a t e s t  a v a i l a b l e  b u l l e t i n s  i s  p r e s e n t e d  b e lo w .  A  d i r e c t o r y  i n d i c a t i n g  d a t e s  o f  e a r l i e r  s t u d i e s ,  an d  the p r i c e s  o f  the  b u l l e t i n s  i s  
a v a i l a b l e  o n  r e q u e s t .  B u l l e t i n s  m a y b e  p u r c h a s e d  f r o m  the  S u p e r i n t e n d e n t  o f  D o c u m e n t s ,  U .  S .  G o v e r n m e n t  P r i n t in g  O f f i c e ,  W a sh in g to n ,  D . C . ,  2 0 4 0 2 ,  
o r  f r o m  an y  o f  the B L S  r e g i o n a l  s a l e s  o f f i c e s  sh o w n  on  the i n s i d e  f r o n t  c o v e r .

B u l l e t i n  n u m b e r
A r e a  and p r i c e

A k r o n ,  Ohio,  J u n e  1 965------------------------------------------------ 1 4 3 0 - 7 8 ,  25 c e n t s
A l b a n y - S c h e n e c t a d y —T r o y ,  N. Y. , A p r .  1 965___________  1 4 3 0 - 5 2 ,  25  c e n t s
A l b u q u e r q u e ,  N . M e x .  , A p r .  1 9 6 5 _______________________ 1 4 3 0 - 6 2 ,  20 c e n t s
A l le n to w n —B e t h l e h e m —E a s t o n ,  P a . —N . J .  , F e b .  1 9 6 5 — 1 4 3 0 - 4 8 ,  20 c e n t s
A t l a n t a ,  G a .  , M a y  1 965____________________________________  1 4 3 0 - 7 4 ,  25  c e n t s
B a l t i m o r e ,  M d. , N o v .  1 9 6 5 _______________________________ 1 4 6 5 - 2 9 ,  25  c e n t s
B e a u m o n t —P o r t  A r t h u r ,  T e x . ,  M a y  1 9 6 5 _________________ 1 4 3 0 - 6 6 ,  20  c e n t s
B i r m i n g h a m ,  A l a . ,  A p r .  1965  1__________________________  1 4 3 0 - 6 0 ,  25  c e n t s
B o i s e  C i t y ,  Id ah o ,  J u l y  1 9 6 5 ______________________________ 1 4 6 5 - 1 ,  20  c e n t s
B o s t o n ,  M a s s . ,  O c t .  1 9 6 5 1 _______________________________ 1 4 6 5 - 1 2 ,  30  c e n t s

B u f f a l o ,  N. Y. , D e c .  1 9 6 5 _________________________________  1 4 6 5 - 3 6 ,  25 c e n t s
B u r l i n g t o n ,  V t .  , M a r .  1 9 6 5 * _____________________________  1 4 3 0 - 5 1 ,  25  c e n t s
C a n to n ,  O hio ,  A p r .  1 9 6 5 __________________________________  1 4 3 0 - 5 9 ,  20  c e n t s
C h a r l e s t o n ,  W. V a .  , A p r .  1 9 6 5 __________________________  1 4 3 0 - 6 5 ,  20 c e n t s
C h a r l o t t e ,  N . C .  , A p r .  1 9 6 5 _______________________________ 1 4 3 0 - 6 1 ,  25  c e n t s
C h a t t a n o o g a ,  T e n n .  —G a .  , S e p t .  1 9 6 5 ____________________  1 4 6 5 - 7 ,  20  c e n t s
C h i c a g o ,  111., A p r .  1 9 6 5 1 -------------------------------------------  1 4 3 0 - 7 2 ,  30  c e n t s
C in c in n a t i ,  Ohio—K y .  , M a r .  1 9 6 5 ________________________  1 4 3 0 - 5 5 ,  25 c e n t s
C l e v e l a n d ,  O hio ,  S e p t .  1 9 6 5 ______________________________  1 4 6 5 - 8 ,  25 c e n t s
C o l u m b u s ,  O hio ,  O c t .  1 9 6 5 ______________________________  1 4 6 5 - 1 5 ,  25  c e n t s
D a l l a s ,  T e x . ,  N o v .  1 9 6 5 __________________________________  1 4 6 5 - 2 4 ,  25  c e n t s

D a v e n p o r t —R o c k  I s l a n d —M o l in e ,  I o w a —111.,
O c t .  1965 ___________________________________________________  1 4 6 5 - 1 6 ,  20  c e n t s

D a y to n ,  O hio,  J a n .  1966 1_________________________________  1 4 6 5 - 3 9 ,  25  c e n t s
D e n v e r ,  C o l o . ,  D e c .  1 9 6 5 * _______________________________ 1 4 6 5 - 3 3 ,  30 c e n t s
D e s  M o i n e s ,  Io w a,  F e b .  1966 1___________________________  1 4 6 5 - 4 8 ,  25 c e n t s
D e t r o i t ,  M i c h . ,  J a n .  1 9 6 6 ________________________________  1 4 6 5 - 4 5 ,  25 c e n t s
F o r t  W orth , T e x .  , N o v .  1 9 6 5 _____________________________  1 4 6 5 - 2 6 ,  20  c e n t s
G r e e n  B a y ,  W is .  , A u g .  1 9 6 5 ______________________________  1 4 6 5 - 4 ,  20  c e n t s
G r e e n v i l l e ,  S .  C .  , M a y  1 9 6 5 ---------------------------------------- 1 4 3 0 - 6 9 ,  20  c e n t s
H o u s to n ,  T e x .  , J u n e  1 9 6 5 _________________________________  1 4 3 0 - 8 2 ,  25  c e n t s
I n d i a n a p o l i s ,  Ind. , D e c .  1965 1___________________________  1 4 6 5 - 3 1 ,  30 c e n t s

J a c k s o n ,  M i s s . ,  F e b .  1966 1---------------------------------------  1 4 6 5 - 4 4 ,  25 c e n t s
J a c k s o n v i l l e ,  F l a . ,  J a n .  1 9 6 6 ____________________________  1 4 6 5 - 4 1 ,  20 c e n t s
K a n s a s  C i t y ,  M o . —K a n s .  , N o v .  1965  1 __________________  1 4 6 5 - 2 7 ,  30  c e n t s
L a w r e n c e —H a v e r h i l l ,  M a s s . —N . H .  , J u n e  1 9 6 5 ___________  1 4 3 0 - 7 5 ,  20 c e n t s
L i t t l e  R o c k —N o r t h  L i t t l e  R o c k ,  A r k .  , A u g .  1 9 6 5_______  1 4 6 5 - 6 ,  20  c e n t s
L o s  A n g e l e s —L o n g  B e a c h ,  C a l i f .  ,

M a r . 1965 1________________________________________________  1 4 3 0 - 5 7 ,  30  c e n t s
L o u i s v i l l e ,  K y . —Ind. , F e b .  1965 1 _______________________  1 4 3 0 - 4 2 ,  25  c e n t s
L u b b o c k ,  T e x . ,  J u n e  1 9 6 5 ________________________________  1 4 3 0 - 7 3 ,  20  c e n t s
M a n c h e s t e r ,  N . H. , A u g .  1 965____________________________  1 4 6 5 - 2 ,  20  c e n t s
M e m p h i s ,  T e n n .—A r k . ,  J a n .  1966 1_______________________ 1 4 6 5 - 4 2 ,  30 c e n t s
M i a m i ,  F l a . ,  D e c .  1 9 6 5 1_________________________________  1 4 6 5 - 3 0 ,  25 c e n t s
M id la n d  and  O d e s s a ,  T e x --------— --------- ——— _ * —------ (Not previously surveyed)

B u l l e t i n  n u m b e r
A r e a  and  p r i c e

M i lw a u k e e ,  W i s . ,  A p r .  1965 1-------------------------------------  1 4 3 0 - 5 8 ,  25 c e n t s
M i n n e a p o l i s —S t .  P a u l ,  M i n n . ,  J a n .  1 9 6 6 ________________ 1 4 6 5 - 3 8 ,  25 c e n t s
M u s k e g o n —M u s k e g o n  H e i g h t s ,  M i c h . ,  M a y  1 9 6 5 _________  1 4 3 0 - 6 8 ,  20 c e n t s
N e w a r k  and  J e r s e y  C it y ,  N. J .  , F e b .  1 965_______________  1 4 3 0 - 4 5 ,  25  c e n t s
N ew  H a v e n ,  C o n n . ,  J a n .  1966 1___________________________  1 4 6 5 - 3 7 ,  25  c e n t s
N ew  O r l e a n s ,  L a . ,  F e b .  1 9 6 6 ____________________________  1 4 6 5 - 4 7 ,  20 c e n t s
N ew  Y o r k ,  N . Y . , A p r .  1965  1 ____________________________  1 4 3 0 - 8 0 ,  40  c e n t s
N o r f o l k —P o r t s m o u t h  an d  N e w p o r t  N e w s —

H a m p to n ,  V a .  , J u n e  1965  1 ______________________________ 1 4 3 0 - 7 7 ,  25 c e n t s
O k l a h o m a  C i t y ,  O k la .  , A u g .  1 9 6 5 _______________________  1 4 6 5 - 5 ,  20  c e n t s

O m a h a ,  N e b r . —Io w a ,  O c t .  1965  1 ________________________  1 4 6 5 - 1 3 ,  25 c e n t s
P a t e r s o n —C l i f t o n —P a s s a i c ,  N . J .  , M a y  1 9 6 5 ----------------  1 4 3 0 - 7 1 ,  25  c e n t s
P h i l a d e l p h i a ,  P a . —N . J . , N o v .  1965 * ____________________  1 4 6 5 - 3 5 ,  35 c e n t s
P h o e n ix ,  A r i z .  , M a r .  1 9 6 5_______________________________  1 4 3 0 - 5 6 ,  20 c e n t s
P i t t s b u r g h ,  P a . ,  J a n .  1 9 6 6 ________________________________ 1 4 6 5 - 4 6 ,  25 c e n t s
P o r t l a n d ,  M a i n e ,  N o v .  1 9 6 5 1--------------------------------------  1 4 6 5 - 2 3 ,  25  c e n t s
P o r t l a n d ,  O r e g .  —W a sh .  , M a y  1 9 6 5 _______________________ 1 4 3 0 - 7 0 ,  25  c e n t s
P r o v i d e n c e —P a w t u c k e t ,  R .  I . —M a s s .  ,

M a y  1965  1 _________________________________________________  1 4 3 0 - 6 7 ,  30 c e n t s
R a l e i g h ,  N . C .  , S e p t .  1965  1_____________________________  1 4 6 5 - 1 0 ,  2 5 c e n t s
R ic h m o n d ,  V a .  , N o v .  1965  1 _____________________________  1 4 6 5 - 2 8 ,  30  c e n t s
R o c k f o r d ,  111. , M a y  1 9 6 5 ---------------------------------------------  1 4 3 0 - 6 3 ,  20 c e n t s

S t .  L o u i s ,  M o . —111. , O c t .  1 9 6 5___________________________  1 4 6 5 - 2 2 ,  25 c e n t s
S a l t  L a k e  C i t y ,  U ta h ,  D e c .  1 9 6 5 ---------------------------------- 1 4 6 5 - 3 2 ,  20 c e n t s
S a n  A n to n io ,  T e x . ,  J u n e  1965  1------------------------------------  1 4 3 0 - 8 1 ,  25 c e n t s
S a n  B e r n a r d i n o —R i v e r  s i d e —O n t a r i o ,  C a l i f .  ,

S e p t .  1965  1________________________________________________  1 4 6 5 - 2 0 ,  30 c e n t s
S a n  D ie g o ,  C a l i f . ,  N o v .  1 9 6 5 --------------------------------------  1 4 6 5 - 2 1 ,  20 c e n t s
S a n  F r a n c i s c o —O a k la n d ,  C a l i f . ,  J a n .  1966 1------------------  1 4 6 5 - 4 3 ,  30 c e n t s
S a n  J o s e ,  C a l i f . ,  S e p t .  1965  1 -------------------------------------  1 4 6 5 - 1 9 .  25  c e n t s
S a v a n n a h ,  G a .  , M a y  1 9 6 5 _________________________________  1 4 3 0 - 6 4 ,  20 c e n t s
S c r a n t o n ,  P a . ,  A u g .  1965  1------------------------------------------- 1 4 6 5 - 3 ,  25  c e n t s
S e a t t l e —E v e r e t t ,  W a s h . ,  O c t .  1965 1__________________ ___  1 4 6 5 - 9 ,  30  c e n t s

S i o u x  F a l l s ,  S .  D a k . ,  O c t .  1 9 6 5 1 _______________________  1 4 6 5 - 1 7 ,  25 c e n t s
S o u th  B e n d ,  I n d . ,  M a r .  1 9 6 5 ______________________________ 1 4 3 0 - 5 4 ,  20 c e n t s
S p o k a n e ,  W a s h . ,  J u n e  1 9 6 5 1 ______________________________ 1 4 3 0 - 7 9 ,  25 c e n t s
T o l e d o ,  O h io ,  F e b .  1 9 6 5 1 -------------------------------------------  1 4 3 0 - 5 0 ,  25 c e n t s
T r e n t o n ,  N . J .  , D e c .  1 9 6 5 ________________________________  1 4 6 5 - 3 4 ,  20 c e n t s
W a sh in g to n ,  D. C . —M d. —V a .  , O c t .  1 9 6 5 ----------------------  1 465-  14, 25  c e n t s
W a t e r b u r y ,  C o n n .  , M a r .  1 9 6 5 -------------------------------------  1 4 3 0 - 4 9 ,  20 c e n t s
W a t e r l o o ,  Io w a ,  N o v .  1 9 6 5 ________________________________ 1 4 6 5 - 1 8 ,  20  c e n t s
W ic h i ta ,  K a n s . ,  O c t .  1 965________________________________  1 4 6 5 - 1 1 ,  20 c e n t s
W o r c e s t e r ,  M a s s . ,  J u n e  1 9 6 5 _____________________________1 4 3 0 - 7 6 ,  25 c e n t s
Y o r k ,  P a . ,  F e b .  1966 1____________________________________  1 4 6 5 - 4 0 ,  25 c e n t s
Y o u n g s to w n —W a r r e n ,  O hio ,  N ov .  1 9 6 5 1 ________________  1 4 6 5 - 2 5 ,  25  c e n t s

* Data on establishment practices and supplementary wage provisions are also presented.
*  Bulletins dated before July 1965 were entitled "Occupational Wage Surveys."
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