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Preface

The B ureau  o f L abor Statistics p rogram  o f annual 
occu pation a l w age su rveys in  m etropolitan  areas is  d e ­
signed to p rovide  data on occupational earn ings, and e s ­
tablishm ent p ra c tice s  and supplem entary wage p ro v is io n s . 
It y ie ld s  deta iled  data by se lected  industry d iv is ion s fo r  
m etrop o lita n  a rea  la b or  m ark ets, fo r  econ om ic  reg ion s, 
and fo r  the United States. A  m a jor  con sideration  in  the 
p ro g ra m  is  the need fo r  g rea ter  insight into (a) the m o v e ­
m ent o f  w ages by occu pation al ca teg ory  and sk ill le v e l, 
and (b) the stru ctu re  and le v e l o f wages am ong labor 
m ark ets and in du stry  d iv is ion s .

A  p re lim in a ry  re p o rt and an individual area  bu l­
letin  p resen t su rvey  resu lts  fo r  each  labor  m arket studied. 
A fter  com p le tion  o f a ll o f  the individual area  bulletins fo r  
a round o f su rv ey s , a tw o-part sum m ary bulletin  is  issu ed . 
The f ir s t  part br in gs data fo r  each  o f the labor m arkets 
studied into one bu lletin . The secon d  part presen ts in ­
fo rm a tion  w hich  has been  p ro jected  fro m  individual labor 
m ark et data to re la te  to econ om ic  reg ion s and the United 
S tates.

E igh ty-tw o la b or  m arkets cu rren tly  are included 
in the p ro g ra m . In form ation  on occupational earnings is 
c o lle c te d  annually in  each  area . Inform ation  on e sta b lish ­
m ent p r a c t ic e s  and supplem entary wage prov ision s is  o b ­
tained b ien n ia lly  in  m ost o f the a reas .

This bu lletin  p resen ts resu lts o f the su rvey  in 
N ew ark and J e r se y  C ity, N. J. , in F ebru ary  1964. It 
was p rep a red  in  the B u reau 's reg ion a l o ffice  in New 
Y ork , N. Y. , by  John G. C astellan i, under the d irection  
o f H arold  A . B arletta . The study was under the general 
d ire c t io n  o f F r e d e r ic k  W. M ueller, A ssistant R egional 
D ire c to r  fo r  W ages and Industrial R elations.
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m entary  wage p rov is ion s  in the Newark and J e rse y  City 
area  are  a lso  available fo r  leath er tanning and fin ishing 
(M arch  1963), the m ach in ery  in du stries (A p r il 1963), and 
w om en 's  and m is s e s ' d re ss e s  (M arch  1963). Union sca le s , 
in d icative o f  p reva ilin g  pay le v e ls , are  availab le fo r  the 
fo llow in g  trades or  indu stries : Building con stru ction , prin t­
ing, lo c a l-t ra n s it  operating em p loyees , and m otortru ck  
d r iv e rs  and h e lp ers .
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Occupational Wage Survey—Newark and Jersey City, N.J.

Introduction

T his a rea  is  1 o f 82 labor m arkets in w hich  the U. S. D e­
partm ent o f L a b o r 's  Bureau o f Labor S tatistics conducts surveys o f 
occu pation a l earn ings and re la ted  wage benefits on an areaw ide b a sis . 
In this a re a , data w e re  obtained by person a l v is its  o f Bureau fie ld  
e con om ists  to rep resen ta tive  establishm ents within s ix  broad  industry 
d iv is io n s : M anufacturing; transportation , com m unication , and other
public u tilit ie s ; w h olesa le  trade; re ta il trade; finance, in su ran ce , and 
re a l estate ; and s e r v ic e s .  M ajor industry groups excluded  from  these 
studies a re  governm ent operations and the construction  and extractive  
in d u str ies . E stablish m en ts having few er than a p r e s c r ib e d  num ber o f 
w o rk e rs  are  om itted  becau se  they tend to furnish  in su ffic ien t e m p loy ­
m ent in the occu pation s studied to w arrant in clusion . Separate tabu­
lations are  p rov id ed  fo r  each  o f the broad  industry d iv is ion s w hich  
m eet pu blica tion  c r ite r ia .

T h ese su rveys are  conducted on a sam ple ba sis  becau se o f 
the u n n ecessa ry  c o s t  in volved  in surveying all estab lishm ents. To 
obtain optim um  a c c u r a c y  at m inim um  c o s t , a grea ter  p rop ortion  o f 
la rge  than o f  sm a ll establishm ents is studied. In com bining the data, 
h ow ev er, a ll estab lishm ents are given their appropriate w eight. E s ­
tim ates ba sed  on the establishm ents studied are p resen ted , th e re fo re , 
as relating  to a ll estab lishm ents in the industry grouping and area , 
except fo r  those below  the m inim um  size  studied.

O ccupations and E arnings

The occu pation s se lected  for  study are com m on  to a v ariety  
o f m anufacturing and nonm anufacturing in du stries , and are o f the 
fo llow in g  types: (a) O ffice  c le r ica l; (b) p ro fe ss io n a l and technical;
(c) m aintenance and pow erplant; and (d) custod ia l and m ateria l m o v e ­
m ent. O ccupational c la ss ifica tio n  is based on a u n iform  set o f job  
d e scr ip tio n s  design ed  to take account o f inter establishm ent variation  
in duties w ithin the sam e job . The occupations se lected  for  study 
are lis ted  and d e s cr ib e d  in the appendix. Earnings data fo r  som e of 
the occu pation s lis ted  and d escr ib ed  are  not presen ted  in the A -s e r ie s  
tables b ecau se  either (1) em ploym ent in the occupation  is too sm all 
to p rovide  enough data to m erit presentation , or  (2) there is p o s s i ­
b ility  o f d is c lo su re  o f individual establishm ent data.

O ccupationa l em ploym ent and earnings data are shown for 
fu ll-t im e  w o rk e r s , i. e. , those h ired to w ork  a regu lar w eekly  schedule 
in the given  occu pation a l c la ss ifica tion . Earnings data exclude p r e ­
m ium  pay fo r  o v ertim e  and for w ork  on w eek en ds, h olidays , and late 
sh ifts. N onproduction  bonuses are excluded, but c o s t -o f - l iv in g  bonuses 
and incen tive earn ings are  included. W here w eekly hours are rep orted ,

as for  o ffic e  c le r ic a l  occu p ation s, re fe re n ce  is to the w ork  schedules 
(rounded to the n earest half hour) fo r  w hich  stra igh t-tim e  sa la ries  
are  paid; average w eek ly  earn ings fo r  these occupations have been 
rounded to the n earest half d o lla r .

D iffe re n ce s  in pay le v e ls  fo r  se le cte d  occupations in w hich 
both m en and w om en  are com m on ly  em ployed  m ay be due to such 
fa cto rs  as (1) d iffe re n ce s  in the distribu tion  o f the sexes among in ­
du stries  and estab lishm ents; (2) d iffe re n ce s  in length o f  se rv ice  or 
m e r it  rev iew  when individual sa la ries  are  adjusted on this ba sis ; 
and (3) d iffe re n ce s  in sp e c ific  duties p e r fo rm e d , although the o c c u ­
pations are  ap propria te ly  c la s s ifie d  within the sam e survey  job  d e ­
scr ip tion . Job d escr ip tion s  used in c la ss ify in g  em p loyees in these 
su rveys are  usually  m ore  g en era lized  than those used in individual 
estab lishm ents. This a llow s fo r  m inor d iffe re n ce s  am ong estab lish ­
m ents in sp e c ific  duties p erfo rm e d .

O ccupational em ploym ent estim ates rep resen t the total in 
a ll estab lishm ents within the scop e  o f the study and not the num ber 
actually  su rveyed . B ecau se o f d iffe re n ce s  in occu pation al structure 
am ong estab lish m en ts, the estim ates o f occu pation al em ploym ent 
obtained fro m  the sam ple o f  establishm ents studied serve  only to 
indicate the re la tive  im portan ce o f the jo b s  studied. These d if fe r ­
en ces in occu pation al stru ctu re do not m a teria lly  a ffect the accu racy  
o f the earn ings data.

E stablishm ent P r a c t ic e s  and Supplem entary Wage P ro v is io n s

Inform ation  is p resen ted  (in the B -s e r ie s  tables) on se lected  
establishm ent p ra c tice s  and supplem entary w age p rov is ion s  as they 
re late  to o ffic e  and plant w o rk e rs . A d m in istra tive , execu tive , and 
p ro fe ss io n a l e m p loy ees , and fo r ce -a c c o u n t  con stru ction  w ork ers who 
are u tilized  as a separate w ork  fo r ce  a re  excluded . "O ffice  w o rk e rs "  
include w orking su p e rv iso rs  and n on su perv isory  w ork ers  perform ing 
c le r ic a l  or  re la ted  functions. "P lant w o rk e r s "  include w orking forem en  
and a ll n on su p erv isory  w o rk e rs  (including leadm en and trainees) en ­
gaged in n on office  functions. C a feteria  w ork ers  and routem en are 
excluded in m anufacturing in du str ies , but included in nonm anufacturing 
in du stries .

M inim um  entrance sa la ries  (table B - l )  relate  only to the e s ­
tablishm ents v is ited . They are  presen ted  in term s o f establishm ents 
with fo rm a l m inim um  entrance sa lary  p o lic ie s .

1
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Shift d ifferen tia l data (table B -2 ) are  lim ited  to plant w o rk e rs  
in m anufacturing in du stries . This in form ation  is  presen ted  both in 
te rm s o f (a) establishm ent p o l i c y ,1 presen ted  in term s o f total plant 
w ork er  em ploym ent, and (b) e ffectiv e  p r a c t ic e , presen ted  in term s o f 
w o rk e rs  actually  em ployed  on the sp e cifie d  shift at the tim e o f the 
su rvey . In establishm ents having va r ied  d iffe re n tia ls , the am ount 
applying to a m a jor ity  w as used  o r ,  i f  no am ount applied  to a m a jo r ity , 
the c la ss ifica tio n  ’ ’o th er" was used . In estab lishm ents in w hich  som e 
la te -sh ift  hours a re  paid at n orm al ra te s , a d iffe ren tia l w as re co rd e d  
only i f  it applied  to a m a jor ity  o f  the shift h ours.

The scheduled w eek ly  hours (table B -3 ) o f  a m a jor ity  o f  the 
f ir s t -s h ift  w o rk e rs  in an estab lishm ent are  tabulated as applying to 
a ll o f  the plant o r  o ffic e  w o rk e rs  o f  that establishm ent. P aid  h olidays; 
paid vacations; and health, in su ran ce , and pension  plans (tables B -4  
through B -7 ) a re  treated  s ta tistica lly  on the b a sis  that these are  
app licab le  to a ll plant or  o ffic e  w o rk e rs  if  a m a jor ity  o f such w o rk e rs  
are  e lig ib le  o r  m ay eventually qualify  fo r  the p ra c t ice s  lis ted . Sums 
o f individual item s in tables B -2  through B -7  m ay not equal totals 
becau se  o f rounding.

Data on paid holidays (table B -4 ) a re  lim ited  to data on
holidays granted annually on a fo rm a l b a s is ; i. e . , (1) a re  provided
fo r  in w ritten  fo r m , o r  (2) have been  estab lish ed  by custom . H olidays 
ord in a r ily  granted a re  included even though they m ay fa ll on a non ­
w orkday, even i f  the w ork er  is not granted another day o ff. The f ir s t  
part o f  the paid holidays table p resen ts  the num ber o f w hole and half
holidays actually  granted. The secon d  part com bines w hole and half
holidays to show total holiday tim e .

The sum m ary o f  vacation  plans (table B -5 ) is  lim ited  to 
fo rm a l p o lic ie s , excluding in form al arran gem ents w hereby  tim e o ff 
w ith pay is granted at the d is cre tio n  o f  the em p loyer . Separate 
estim ates are  p rov ided  accord in g  to em p loyer  p ra ctice  in com puting 
vacation  paym ents, such as tim e paym ents, p ercen t o f annual earn in gs, 
o r  fla t-su m  am ounts. H ow ever, in the tabulations o f  vacation  pay, 
paym ents not on a tim e ba sis  w e re  con verted  to a tim e ba sis ; fo r  
exam ple, a paym ent o f  2 p ercen t o f  annual earn ings w as con s id ered  
as the equivalent o f  1 w e e k 's  pay.

An establishment was considered as having a policy if it met either of the following 
conditions: (1) Operated late shifts at the time o f the survey, or (2) had formal provisions covering
late shifts. An establishment was considered as having formal provisions if it (1) had operated late 
shifts during die 12 months prior to the survey, or (2) had provisions in written form for operating 
late shifts.

Data are presen ted  fo r  a ll health, in su ra n ce , and pen sion  
plans (tables B -6  and B -7 ) fo r  w hich  at lea st a part o f the c o s t  is 
borne by the em p loyer , excepting only leg a l requ irem en ts such as 
w ork m en 's  com pensation , s o c ia l se cu r ity , and ra ilro a d  re tirem en t. 
Such plans include those underw ritten  by a c o m m e r c ia l in su ran ce 
com pany and those p rovided  through a union fund or  paid d ire c t ly  
by the em ployer out o f cu rren t operating  funds o r  fro m  a fund set 
aside fo r  this pu rpose. Death ben efits a re  included as a fo rm  o f 
life  insurance.

Sickness and acciden t in su ran ce  is lim ited  to that type o f 
insurance under w hich  p redeterm in ed  cash  paym ents are  m ade d ire c t ly  
to the insured on a w eekly  or  m onthly ba s is  during illn e ss  or  acc id en t 
d isab ility . Inform ation is p resen ted  fo r  a ll such plans to w hich  the 
em p loyer  contributes. H ow ever, in New Y ork  and New J e rse y , w hich  
have enacted tem pora ry  d isab ility  in su ran ce law s w hich  req u ire  e m ­
p loy er  co n tr ib u tio n s ,2 plans are  included  on ly i f  the em p loyer  (1) c o n ­
tributes m ore  than is lega lly  re q u ire d , o r  (2) p ro v id e s  the em p loyee  
with ben efits w hich ex ceed  the requ irem en ts o f  the law. T abulations 
o f  paid s ick  leave plans are  lim ited  to fo rm a l plans 3 w hich  p rov id e  
fu ll pay or  a proportion  o f the w o r k e r 's  pay during ab sen ce  fr o m  w ork  
becau se  o f illn ess . Separate tabulations a re  p resen ted  a cco rd in g  to 
(1) plans w hich provide  fu ll pay and no w aiting p e r io d , and (2) plans 
w hich  provide  either partia l pay o r  a w aiting p e r io d . In addition  to 
the presentation  o f the p rop ortion s o f  w o rk e rs  who are  p rov id ed  
sick n ess  and acciden t insurance or  paid s ick  le a v e , an unduplicated 
total is  shown o f w ork ers  who r e ce iv e  either or  both types o f  ben efits .

Catastrophe in su ran ce, som etim es  r e fe r r e d  to as extended 
m ed ica l in su ran ce, includes those plans w hich  are! design ed  to p ro te c t 
em p loyees in case  o f sick n ess and in ju ry  involving expenses beyond 
the n orm al coverage  o f h osp ita lization , m e d ica l, and su rg ica l p lans. 
M ed ica l insurance re fe rs  to plans p rovid in g  fo r  com p lete  o r  partia l 
paym ent o f  d o c to rs ' fe e s . Such plans m ay be u nderw ritten  by c o m ­
m e r c ia l insurance com panies or  n onprofit orga n iza tion s or  they m ay 
be se lf-in su re d . Tabulations o f  re tirem en t pen sion  plans a re  lim ited  
to those plans that p rovide m onthly paym ents fo r  the rem ain der o f 
the w o rk e r 's  life .

2 The temporary disability laws in California and Rhode Island do not require employer 
contributions.

3 An establishment was considered as having a formal plan if it established at least the 
minimum number of days of sick leave that could be expected by each employee. Such a plan 
need not be written, but informal sick leave allowances, determined on an individual basis, were 
excluded.
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T a b le  1. E s ta b lis h m e n ts  and w o r k e r s  w ith in  s c o p e  o f  s u r v e y  and  n u m b e r  s tu d ie d  in  N e w a rk  and J e r s e y  C ity , N .J .,  1 b y  m a jo r  in d u s tr y  d iv is io n ,  2 F e b r u a r y  1964

Minimum Number o f establishm ents W orkers in establishm ents

Industry d iv ision
em ploym ent 
in estab lish ­ Within Within scope o f  study Studied

ments in  scope 
of study

scope o f 
study 3

Studied
T o ta l4 O ffice Plant T ota l4

A ll d iv is io n s— ------------------------------------------------------ ------------------- 1, 248 276 429 ,900 83, 900 260, 800 239, 790

M anufacturing__________________________________________________ 100 586 122 244, 900 34, 700 169, 200 122, 560
N onm anufacturing—  — -------  — — — _ -----

T ran sp ortation , com m u nication , and other
- 662 154 185, 000 49, 200 91, 600 117, 230

public u tilit ies  5 ---------------------------------------------------------------- 100 82 27 53, 700 9, 100 31, 600 43, 600
W holesa le t r a d e --------- -------  -------- — — - — — 50 210 39 24, 200 6, 600 11, 100 7, 530
R eta il tra d e_________  — ~  ~  —  — _ — — — — — 100 74 24 36, 200 3, 800 27, 400 

6 900
25, 530

Finan ce, insurance, and rea l e s ta te — --------- — - 50 117 28 34, 200 24, 500 20, 230
S e rv ice s  --- ---------------------------------- ----------  ---------------- 50 179 36 36 ,700 5, 200 20, 600 20, 340

1 The Newark and J e rse y  C ity Standard M etropolitan Statistical A reas  con sist o f E ssex , Hudson, M o rr is , and Union Counties. The "w o rk e rs  within scop e  of study" estim ates shown in
this table p rov ide  a reason ab ly  accu rate  d escrip tion  o f the size and com position  o f the labor fo rce  included in the survey. The estim ates are not intended, how ever, to serve  as a basis  of
com p a rison  with other em ploym ent indexes fo r  the areas to m easure em ploym ent trends or lev e ls  since (1) planning of w age surveys requ ires  the use o f establishm ent data com piled  considerably
in advance o f the p a y ro ll p e r io d  studied, and (2) sm all establishm ents are excluded from  the scope of the survey.

2 The 1957 re v ise d  ed ition  o f the Standard Industrial C lass ifica tion  Manual was used in c la ssify in g  establishm ents by industry d ivision .
3 Includes all estab lishm ents with total em ploym ent at or above the m inim um  lim itation. A ll outlets (within the areas) of com panies in such industries as trade, finance, auto repair

s e rv ice , and m otion  p ictu re  theaters are con sidered  as 1 establishm ent.
4 Includes execu tive , p ro fess ion a l, and other w ork ers excluded from  the separate o ffice  and plant ca tegor ies .
5 T a x icabs  and s e r v ic e s  incidenta l to w ater transportation w ere  excluded.
6 E stim ate re la tes  to rea l estate establishm ents only. W orkers from  the entire industry d iv ision  are represen ted  in the S eries  A  tab les, but fro m  the rea l estate p ortion  only in "a ll

industry" estim ates in the S er ies  B tables.
7 H otels; p erson a l s e r v ic e s ;  business s e rv ice s ; autom obile rep a ir  shops; m otion  p ictu res ; nonprofit m em bersh ip  organ ization s; and engineering and arch itectu ra l s e rv ice s .

Table 2. Indexes of standard w eekly  sa la r ies  and stra igh t-tim e hourly earnings fo r  se lected  occupational groups, 
and percents of in crea se  for  se lected  p er iod s , Newark and J ersey  City, N. J.

Industry and occupational group

Index
(F ebru ary  1961*100) P ercen ts  o f in crea se

F eb ru ary  1964
F eb ru ary  1963 

to
F eb ru ary  1964

F eb ru ary  1962 
to

F eb ru ary  1963

F eb ru ary  1961 
to

F eb ru ary  1962

F eb ru ary  I960 
to

F eb ru a ry  1961

A ll in du stries :
O ffice  c le r ica l  (men and women) — ----- 109.3 1.8 3.1 4.2 2.8
Industrial nurses (men and w om en )-------------- 113.6 2.8 6.0 4.2 3.8
Skilled  maintenance (m en )______________ ____ _ 109.6 3.7 3.1 2.6 3.4
U nskilled plant (men) _ ---------------------  ----- 109.0 2.8 4.0 1.9 4.2

M anufacturing:
O ffice  c le r ica l  (men and women) ----------- - 109.1 2.3 3.0 3.5 2.8
Industrial nurses (men and women) -------------- 113.0 1.9 7.0 3.6 4.3
Skilled  maintenance (men) --------- _ ------ 109.4 4.0 2.9 2.3 3.5
U nskilled plant (m en)___----------------- ------------- 108.7 3.6 3.3 1.6 4.4
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4

Wage Trends for Selected Occupational Groups

P resen ted  in table 2 a re  indexes and p ercen ta ges o f change 
in average  sa la ries  o f o ffic e  c le r ic a l  w o rk e rs  and in dustria l n u rse s , 
and in average  earn ings o f se le cted  plant w ork er  grou ps.

F or  o ffic e  c le r ic a l  w o rk e rs  and in dustria l n u rse s , the p e r ­
centages o f change re la te  to average w eek ly  sa la ries  fo r  n orm al hours 
o f w o rk , that is ,  the standard w ork  schedule fo r  w hich  stra igh t-tim e  
sa la rie s  a re  paid. F or plant w ork er  g rou p s, they m easu re  changes 
in average  stra ig h t-tim e  hourly  earn in gs, excluding prem iu m  pay for  
ov ertim e  and fo r  w ork  on w eekends, h olidays , and late sh ifts. The 
p ercen ta ges are based  on data fo r  se le cted  key occu pation s and in ­
clude m ost o f the n u m erica lly  im portant job s  within each  group. 
The o ffic e  c le r ic a l  data are  based  on m en and w om en in the follow ing 
19 jo b s : B ook k eep ing -m ach in e o p e ra to rs , c la ss  B; c le r k s , accounting , 
c la ss  A  and B; c le r k s , f i le ,  c la s s  A , B , and C; c le r k s , o rd e r ; c le rk s , 
p a yro ll; C om ptom eter op era tors ; keypunch o p e ra to rs , c la ss  A  and B; 
o ffic e  boys and g ir ls ; s e c r e ta r ie s ; sten ograph ers , gen era l; s ten og ra ­
p h ers , sen ior ; sw itch board  o p era tors ; tabulating-m achine o p e ra to rs , 
c la ss  B; and ty p ists , c la ss  A and B. The industria l nurse data are  
based  on m en and w om en industria l n u rses . M en in the follow ing 
8 sk illed  m aintenance job s  and 2 u nskilled  job s  are  included in the 
plant w ork er  data: S k illed— ca rp en ters ; e le c tr ic ia n s ; m ach in ists ; m e ­
chan ics ; m ech a n ics , autom otive; pa in ters; p ip e fitters ; and too l and 
die m a k ers ; u n sk illed— ja n ito rs , p o r te r s , and c lea n ers ; and la b o r e rs , 
m a teria l handling.

A verage  w eek ly  sa la ries  o r  average h ourly  earnings w ere  
com puted fo r  each  o f the se lected  occu pation s. The average  sa la ries  
or  h ourly  earn ings w ere  then m ultip lied  by em ploym ent in each  of 
the job s  during the p er iod  su rveyed  in 1961. T h ese w eighted earnings

fo r  individual occupations w ere  then tota led  to obtain  an aggregate  fo r  
each  occupational group. F in ally , the ra tio  (e x p re s se d  as a p ercen tage) 
o f  the group aggregate fo r  the one yea r  to the aggregate  fo r  the other 
y ear  w as com puted and the d iffe ren ce  betw een  the resu lt  and 100 is 
the percen tage of change from  the one p e r io d  to the oth er. The 
indexes w ere  com puted by m ultiplying the ra tios  fo r  each  group 
aggregate fo r  each p eriod  after the base y ea r  (1961).

The indexes and p ercen tages o f  change m e a su re , p r in c ip a lly , 
the e ffe cts  o f  (1) genera l sa lary  and w age changes; (2) m e r it  o r  other 
in cre a se s  in pay re ce iv e d  by individual w o rk e rs  w hile in the sam e 
job ; and (3) changes in average w ages due to changes in the labor  fo r c e  
resu lting  from  labor tu rn over, fo r c e  expan sion s, fo r c e  red u ction s , 
and changes in the p roportion s of w o rk e rs  em p loyed  by  estab lishm ents 
w ith d ifferen t pay le v e ls . Changes in the la bor  fo r c e  can cau se 
in cre a se s  o r  d e cre a se s  in the occu pation a l av era g es  w ithout actual 
w age changes. F or exam ple, a fo r c e  expansion  m ight in cre a se  the 
p rop ortion  o f  low er paid w ork ers  in a sp e c if ic  occu pation  and low er 
the a v era g e , w hereas a reduction  in the p ro p o rtio n  o f low er paid 
w o rk e rs  would have the opposite  e ffe ct . S im ila r ly , the m ovem en t o f 
a h igh-paying establishm ent out o f an area  cou ld  cau se  the average  
earn ings to drop , even though no change in ra tes o c cu rr e d  in other 
establishm ents in the area .

The use of constant em ploym ent w eights e lim in ates the e ffe ct  
of changes in the p roportion  of w o rk e rs  rep resen ted  in each  jo b  in ­
cluded in the data. The percen tages of change r e f le c t  only changes in 
average pay for  stra ight-tim e h ours. They are not in flu enced  by 
changes in standard w ork  sch edu les, as such, or by p rem iu m  pay 
fo r  overtim e .

The above text rep resen ts  the m ethod used  in com puting a new index 
(1961 base) and trend s e r ie s . This s e r ie s , in itiated with the expansion o f the 
labor m arket wage su rvey  p rogram  to 80 Standard M etropolitan  Statistica l A re a s , 
r e p la ce s  the o ld  se r ie s  (1953 ba se ).

The new se r ie s  c o v e rs  the sam e job  groupings as the e a r lie r  s e r ie s  
with the follow ing  excep tion s: The c le r ic a l  and industria l nurse grou ps, fo r m e r ly  
r e s tr ic te d  to w om en , now include both m en and w om en. Changes w ere a lso  m ade 
in the jo b s  included within job  groupings in o rd e r  that an identica l lis t could be 
em ployed  in a ll a re a s .
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A: Occupational Earnings
Table A-l. Office Occupations—Men and Women

5

(A vera g e  stra ig h t-t im e  w eek ly  h ou rs and earn ings fo r  s e le c te d  occu p a tion s  studied on an a re a  b a s is
by  in dustry  d iv is io n , N ew ark and J e rs e y  C ity , N. J. , F e b ru a ry  1964)

Sex, occupation, and industry division

Men

B illers , machine (billing m ach in e)_____
Nonmanufacturing--------------------------------

Public u tilit ies2------------------------------

C lerks, accounting, class A--------------------
Manufacturing_________________________
Nonmanufacturing--------------------------------

Public utilities 2 ------------------------------
W holesale tra d e ------------------------------
Finance 3 ___________________________

Clerks, accounting, cla ss B --------------------
Manufacturing_________________________
Nonmanufacturing--------------------------------

Clerks, file , class B -------------------------------

C lerks, ord er____________________________
Manufacturing---------------------------------------
Nonmanufacturing--------------------------------

W holesale tra d e ------------------------------

C lerks, payroll-----------------------------------------

O ffice boys-------------------------------------------------
Manufacturing--------------------------------------
Nonmanufacturing--------------------------------

Public u tilities2------------------------------
Wholesale tra d e___________________
Finance 3 ___________________________

Tabulating-machine operators,
class A----------------------------------------------------

Manufacturing---------------------------------------
Nonmanufacturing--------------------------------

F inance3 -----------------------------------------

Tabulating-machine operators,
class B----------------------------------------------------

Manufacturing_________________________
Nonmanufacturing--------------------------------

Public utilities 2------------------------------
W holesale tra d e ------------------------------
Finance 3 ___________________________

Tabulating-machine operators,
class C----------------------------------------------------

Manufacturing_________________________
Nonmanufacturing--------------------------------

Average NUMBER OF WORKERS RECEIVING STRAIGHT-TIME WEEKLY EARNINGS OF—
Number

of Weekly

(Standard)

Weekly 
earnings 1

(Standard)

$40
and

under
$45

$45

$50

$50

$55

$55

$60

$60

$65

$65

$70

$70

$75

$75

$80

$80

$85

$85

$90

$90

$95

$95

$100

$100

$105

$105

$110

$110

$115

$115

$120

$120

$125

$125

$130

$130

$135

$135

$140

$140

$145

$145

$150

$150

$155

$155

$160

$160
and

o v e r '

70 39. 5 $107.00 7 17 5 9 1 7 7 8 1 7 1
69 39. 5 107.00 - - - - - - 7 - 17 4 9 - 1 _ _ _ _ 7 7 8 1 7 1 _ _
69 39. 5 107. 00 - - - - - - 7 " 17 4 9 1 - - - 7 7 8 1 7 1 - -

379 38. 0 106.50 3 3 6 7 16 19 35 60 49 29 37 26 11 34 22 3 5 5 7 1 1
135 39. 0 108.00 _ _ _ _ _ _ _ 4 - 6 13 20 23 10 11 21 3 8 9 _ 3 - 4 _ _
244 37. 5 105. 00 _ _ _ _ 3 3 6 3 16 13 22 40 26 19 26 5 8 26 13 3 2 5 3 1 1

31 37. 0 100.50 2 9 4 8 3 1 2 _ 2 _ _ _ _ _ _ _
91 37. 5 116. 00 1 6 4 10 1 9 18 _ 2 17 13 2 2 3 3 _ _
73 36. 5 94. 00 - - - - 3 3 4 1 8 3 3 20 17 2 5 2 2

241 38. 5 97. 50 _ _ _ 3 19 9 13 13 15 25 12 22 17 9 16 15 5 48 _ _ _ _ _ _ _
61 39. 0 96. 50 - _ - - - 1 1 3 6 13 5 11 4 4 3 7 3

180 38. 5 97. 50 - - - 3 19 8 12 10 9 12 7 11 13 5 13 8 2 48 - - - - - - -
98 38. 0 61. 00 2 _ 25 37 9 6 9 _ _ 5 3 1 _ 1

258 37. 0 98. 50 . . _ . _ 11 6 14 8 24 33 28 39 27 13 10 40 5
121 36. 5 96. 00 - - - - - 9 - 14 3 1 23 22 15 3 10 7 9 5 _ _ _ _ _ _ _
137 38. 0 101. 00 _ _ _ - _ 2 6 - 5 23 10 6 24 24 3 3 31
121 38. 0 101. 00 - - - - 6 - 5 20 10 6 22 22 - - 30

80 38. 0 98. 00 _ _ _ _ _ 2 3 4 7 6 14 10 6 9 5 3 7 3 1 _ _ _ _ _ _

496 38. 0 62. 00 1 9 69 152 108 66 38 10 11 22 6 4
182 39. 0 62.00 - 8 24 42 45 29 21 6 3 1 _ 3 - _ _ - _ _ _ _ _ _ _ _ _
314 37. 5 62. 50 1 1 45 110 63 37 17 4 8 21 6 1

66 38. 0 69. 00 _ _ - 23 7 13 _ 1 1 16 4 1
68 37. 0 59. 50 - _ 26 13 14 6 6 1 _ _ 2

139 37. 0 62. 00 - - 64 40 18 10 2 - 5

278 38. 5 108. 50 . . . . . 3 6 40 28 38 54 37 21 18 6 6 7 5 5 1 3
140 39. 0 108. 00 - - - - - - - - 3 2 24 18 15 18 21 15 11 3 6 - 1 1 _ _ 2
138 37. 5 109.50 _ _ _ _ _ _ _ _ 4 16 10 23 36 16 6 7 3 _ 7 4 4 1 _ 1
93 37. 0 104. 50 16 10 13 29 13 5 1 ~ - 3 " - - -

407 38.0 95. 50 3 9 12 24 43 36 60 61 65 23 22 26 10 9 1 3
171 39. 0 97. 00 - _ - - - _ 2 6 24 20 38 18 22 7 10 11 4 5 - 1 3 _ _ h  - _
236 37. 5 94. 50 _ _ _ - 3 9 10 18 19 16 22 43 43 16 12 15 6 4 - - - - _ _ _

38 38. 0 104. 50 2 _ 2 5 14 2 3 7 2 1 - - _ - _ _ _
74 37. 0 99. 00 10 _ 10 25 11 _ 6 7 3 2 _ _ _ _ _ _ _
96 37. 0 89. 00 - - - - 3 9 10 9 4 12 5 12 16 12 3 1

201 38. 0 76. 50 8 20 18 43 54 19 14 10 8 2 2 3
64 39. 0 80. 50 - - - - - 10 1 28 5 12 4 2 - - 2

137 37. 5 74. 50 . _ _ 8 20 8 42 26 14 2 6 6 2 2 1
68 36. 5 72. 00 7 11 7 19 9 10 2 3

S ee foo tn otes  at end o f  table.
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6
Tabic A-l. Office Occupations—Men and Women----Continued

(A verage  s tra ig h t-t im e  w eek ly  hou rs and earn in gs fo r  s e le c te d  occu pation s studied on an a rea  b a s is  
by  in du stry  d iv is io n , N ew ark  and J e r s e y  C ity, N .J ., F e b ru a ry  1964)

Averace NUMBER OF WORKERS RECEIVING STRAIGHT-TIME WEEKLY EARNINGS OF
$40 $45 $50 $55 w $65 $70 $75 $80 $85 $90 $95 $100 $105 $110. $115 $120 $125 $130 $135 $140 $145 $150 $155 $160

Sex, o ccu pa tion , and in du stry  d iv is io n of Weekly Weekly
hour*1 earnings1 and(Standard) (Standard) under

$45 $50 $55 $60 $65 $70 $75 $80 $85 $90 $95 $100 $105 $110 $115 $120 $125 $130 $135 $140 $145 $150 $155 $160 o v e r

W om en

B ille r s , m ach in e  (b illin g  m a c h in e )--------- 191 38.0 $77 .00 2 1 5 24 22 27 23 30 20 27 7 2 1
103 37.5 76.50 5 14 10 13 14 17 20 10

88 38.0 78.50 2 1 10 12 14 9 13 17 7 2 1
P u b lic  u t i l it ie s 2 -------------------------------- 42 39.0 81.00 - P - 1 - 14 9 1 12 1 2 1

B ille r  8, m ach in e  (bookkeep ing
m  a ch in e)________________________ _ 153 38.5 70.00 - 3 9 9 37 24 18 16 23 1 5 8

80 37.5 74.50 8 11 14 6 12 16 5 8
73 39.0 65.00 3 9 1 26 10 12 4 7 1

B ook k eep in g -m ach in e  o p e r a to r s ,
c la s s  A  ------  -------- ----- -  -  — 283 38.0 80.00 . - . 3 29 28 41 23 67 48 7 24 6 3 4

107 37.0 87.00 3 1 2 52 17 2 24 2 i 3
176 38.5 76.00 3 29 25 40 21 15 31 5 4 2

B ook k eep in g -m ach in e  o p e r a to r s ,
c la s s  B -  ----- ----- ~  - 780 38.5 70.50 - - 44 78 180 65 147 93 73 45 27 15 5 2 1 _ 4 1 - . _ - - _ _

203 38.5 79.00 19 12 22 62 25 30 11 15 5 2
N onm anufacturing 577 38.5 67.50 - - 44 78 161 53 125 31 48 15 16 - - - 1 - 4 1 - - - - - - -

WVinl Aaal a f i*a^A 106 38.0 78.00 2 40 20 22 10 12
381 38.5 63.50 - - 42 62 133 50 82 5 7

C le r k s , a ccoun ting , c la s s  A ----------------- — 791 38.0 94.50 _ _ _ _ 11 30 30 67 57 118 76 I l l 110 37 65 25 12 22 11 _ 2 _ 2 2 3
M anufacturing  _ -  -  — 411 38.5 100.00 - - - - - - 1 20 20 42 28 92 87 29 40 23 8 14 6 - 1 - - - -
N onm anufacturing — — - 380 37.5 89.00 - - - - 11 30 29 47 37 76 48 19 23 8 25 2 4 8 5 - 1 - 2 2 3

F in a n ce  3 ___ -__ -____ _______________ 248 37.5 82.00 - - - - 11 29 27 41 28 61 28 5 8 1 8 1
S e rv ice  s ----------------------------—---------- — 50 38.0 108.50 - * - - 6 1 8 1 6 5 12 - 2 1 1 - - 2 2 3

C le rk s , a ccoun ting , c la s s  B ----- ----- 1, 229 37.5 77.00 _ 8 16 76 139 134 151 213 178 110 65 63 31 28 6 4 2 5 _ _ _ _ _ . .
M anufacturing________________________ 510 39.0 79.00 - - - 9 28 55 76 113 92 56 28 26 17 6 1 3
N onm anufacturing .  —  _ 719 37.0 76.00 - 8 16 67 111 79 75 100 86 54 37 37 14 22 5 1 2 5 - - - - - - _

W h olesa le  t r a d e _____________________ 97 37.0 79.00 - 8 _ - 4 8 3 26 12 20 10 2 2 2
R eta il tra d e ---------------------------------------- 130 37.5 77.50 _ _ 5 5 16 26 8 11 16 11 8 11 6 6 1

166 37.0 78.50 2 4 22 7 19 42 21 21 10 16 2
68 39.0 66.00 9 19 10 2 6 15 5 2

C le rk s , f i le , c la s s  A  ----------  ------- ---------- 242 38.0 79.00 4 13 69 48 10 23 4 29 19 12 3 1 4 2 1
Mannfa rh irin g 68 39.0 83.50 1 9 12 3 16 4 10 5 4 2 2
N onm anufacturing 174 38.0 77.50 - - - 3 13 60 36 7 7 - 19 14 8 1 1 2 2 1 . - - - _ _ _

F in a n c e 3 -------------------------------------------- 110 37.0 72.00 - " 3 11 54 21 6 1 - - 11 1 - - - 2 - * " - - -

C le rk s , f i le , c la s s  B ______________________ 932 37.5 61.50 35 17 96 309 175 113 105 28 10 33 6 2 1 1 1
M anufacturing------------------ —-------------------- 137 38.5 69.00 - - 12 3 25 36 32 12 3 12 1 1
N onm annfartnring 795 37.5 60.50 35 17 84 306 150 77 73 16 7 21 5 1 1 1

F inance  3 _____________ ___ ________ _ 625 37.0 58.50 34 14 60 274 126 69 37 1 - 8 2
S e r v i c e s ---------------------------------------------- 113 38.5 66.50 - - 18 30 6 7 26 9 7 7 3

C le rk s , f i le , c la s s  C --- ----------------------------- 482 38.0 61.50 _ _ 110 137 99 50 27 37 17 3 2
M anufacturing__________________________ 200 38.5 65.00 - - 12 50 49 29 17 24 15 2 2
N onm anufacturing------- -------------------------- 282 37.5 58.50 - - 98 87 50 21 10 13 2 1

P u b lic  u t i l it ie s 2 -------------------------------- 27 36.0 66.50 _ _ 3 _ 6 11 _ 4 2 1
Finanrp^ 166 37.5 57.50 61 64 30 7 3 1

See foo tn otes  at end o f table.
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Table A-l. Office Occupations—Men and Women----Continued
7

(A vera g e  stra igh t-t im e  w eek ly  hours and earn ings fo r  se le c te d  o ccu p a tion s  studied on an a re a  b a s is
b y  in dustry  d iv is io n , N ew ark  and J e rse y  C ity , N. J. , F e b ru a ry  1964)

Sex, occupation, and industry division

Women— Continued

C lerks, ord er___________
Manufacturing_______
Nonmanufa ctur ing___

W holesale tra d e__
Retail trade_______

C lerks, p a y r o l l______
Manufacturing_____
Nonmanufa c tu r ing_

W holesale trade
Finance 3_ ______
S e rv ice s________

Comptometer operators_________________
Manufacturing________________________
Nonmanufacturing___________ __________

Public utilities 2__________________
Retail trade_______________________

Duplicating-machine operators
(Mimeograph or Ditto)________

N onmanufactur ing___________

Keypunch operators, class A __
Manufacturing_______________
Nonmanufacturing___________

Public utilities 2_________
Finance 3_________________

Keypunch op era tors , class B___________
Manufacturing________________________
N onmanufa c tu r ing____________________

Public utilities 2_________________ _
W holesale tra d e__________________
Finance 3___________________________

O ffice g ir ls ______________
Manufacturing_________
N onmanuf a c tu r ing________

Finance 3_______________

S ecre ta r ies______________________________
Manufacturing________________________
N onmanuf a ctu ring____________________

Public utilities 2__________________
W holesale tra d e__________________
Retail trade_______________________

Stenographers, gen era l______
Manufactur ing_____________
Nonmanufacturing_________

Public utilities 2_______
W holesale tra d e_______
Finance 3________________
S erv ices________________

Average NUMBER OF WORKERS RECEIVING STRAIGHT-TIME WEEKLY EARNINGS O F -
Number

of
worker*

Weeklyj

(Standard)

Weekly 
earning* 1 

(Standard)

$ 4 0
a n d

u n d e r
$ 4 5

$ 4 5

$ 5 0

$ 5 0

$ 5 5

$ 5 5

$ 6 0

~ $ 6 0 ~

$ 6 5

$ 6 5

$ 7 0

$ 7 0

$ 7 5

$ 7  5 

$ 8 0

$ 8 0

$ 8 5

$ 8 5

$ 9 0

$ 9 0

$ 9 5

$ 9 5

$ 1 0 0

$ 1 0 0

$ 1 0 5

$ 1 0 5

$ 1 1 0

$ 1 1 0

$ 1 1 5

$ 1 1 5

$ 1 2 0

$ 1 2 0

$ 1 2 5

$ 1 2 5

$ 1 3 0

$ 1 3 0

$ 1 3 5

$ 1 3 5

$ 1 4 0

$ 1 4 0

$ 1 4 5

$ 1 4 5

$ 1 5 0

$ 1 5 0

$ 1 5 5

$ 1 5 5

$ 1 6 0

$ 1 6 0

a n d

o v e r

4 2 7 3 7 . 5 $ 7 4 . 0 0 12 5 2 5 9 2 7 4 6 3 2 3 3 0 21 17 2 5 21 5 5 9
1 9 6 3 7 . 5 7 7 .  5 0 - - - 19 4 4 2 0 14 12 27 6 1 2 11 1 4 — r 5 9
2 3 1 3 7 . 0 7 1 .  0 0 _ 12 5 6 4 8 5 4 4 9 11 3 15 5 1 4 7 2
1 1 9 3 7 . 5 7 3 .  0 0 _ - _ _ 4 4 8 30 7 - 1 0 4 1 2 4

6 4 3 7 . 5 6 7 .  0 0 - 12 5 6 4 4 19 4 3 1 1 2 3

6 7 4 3 8 . 0 8 9 .  0 0 - - _ 1 3 3 5 6 1 3 2 31 9 0 6 3 7 0 1 1 6 8 2 3 3 5 6 13 9 10 2 3 _ _ _ _
4 2 9 “ 3 8 . 5 9 2 . 0 0 - - - 16 18 26 IS 21 5 2 29 4 8 9 7 5 3 27 3 5 11 7 10 _ i _ _ _ _
2 4 5 3 8 .  0 8 4 .  0 0 _ - _ 3 17 4 1 17 10 3 8 3 4 2 2 19 29 6 2 1 2 2 _ 2 _ _ _ _ _

5 0 3 9 . 0 8 8 .  0 0 - - - _ 5 1 5 4 7 6 7 2 5 5 _ 1 2
6 4 3 7 . 5 8 2 .  5 0 _ - , _ 5 16 2 2 9 6 12 3 7 _ _ _ _ 2 _ _ _ _ _ _
5 0 3 7 . 5 8 7 .  0 0 - - 2 - 2 1 - 8 19 1 10 7

5 1 4 3 8 . 0 8 3 .  5 0 _ 2 9 8 3 3 19 4 9 8 2 8 4 7 1 5 5 4 4 2 2 14 16 6
2 5 3 3 8 . 5 8 4 .  0 0 - - - 2 10 7 21 51 4 3 4 9 36 n 4 2 1 3 2
2 6 1 3 7 . 5 8 2 .  5 0 _ 2 9 6 2 3 12 2 8 31 4 1 2 2 19 31 18 1 2 3 4

3 4 3 7 . 0 8 7 . 0 0 - - - 2 6 2 1 _ 2 2 2 6 6 4 _ 1
1 3 5 3 7 . 5 7 9 .  0 0 - 9 2 13 9 19 14 2 8 14 6 7 8 5 - 1

8 8 3 8 . 5 6 5 .  5 0 . . 16 2 2 1 4 1 5 6 3 ! 6 5
5 8 3 7 . 5 6 0 . 0 0 - - 1 4 19 8 10 4 3

7 0 0 3 8 . 5 8 5 .  0 0 . _ _ 1 2 12 2 8 6 8 1 2 5 9 9 1 4 4 4 5 1 0 2 3 7 9 15 3 _ 1 _ _ _ _ _ _ _
3 7 1 3 9 . 0 8 6 .  5 0 - - - - - 8 21 8 3 5 5 8 7 21 7 3 1 6 2 1 3 - 1 _ - _ _ _ - _
3 2 9 3 7 . 5 8 3 .  0 0 - _ - 1 2 12 2 0 4 7 4 2 4 4 5 7 2 4 29 21 7 1 4

59 3 8 . 0 9 8 .  5 0 - - - - _ - _ 1 _ 5 4 18 21 3 7
1 9 2 3 7 . 5 7 8 .  5 0 - - - 1 2 9 9 35 3 4 2 9 37 16 11

8 9 8 3 7 . 5 7 2 .  0 0 _ _ 20 36 1 6 2 2 1 6 1 3 6 10 9 8 9 6 9 4 0 7 7 4 3
3 8 2 3 8 . 5 7 3 .  5 0 - - 10 5 6 4 7 7 6 7 5 2 2 8 3 8 31 4 _ 4 2
5 1 6 3 6 . 5 7 1 .  0 0 _ _ 10 31 9 8 1 3 9 6 9 5 7 6 1 31 9 3 7 _ 1
1 9 2 3 6 . 0 7 0 .  5 0 - - - 14 5 8 37 20 29 17 7 3 3 4

8 3 3 7 . 0 7 5 .  5 0 _ _ - _ 5 2 7 8 6 2 4 6 5 _ 1 _ 1
2 0 5 3 7 . 0 7 0 .  0 0 2 13 31 7 2 34 2 0 17 16

3 2 5 3 8 . 0 6 2 .  0 0 1 - 2 5 1 1 2 9 8 4 9 17 11 4 4 3 _ 1
8 7 3 8 . 0 6 0 .  0 0 - - 2 0 2 5 27 9 1 3 - 2

2 3 8 3 7 . 5 6 3 .  0 0 1 - 5 87 7 1 4 0 16 8 4 2 3 _ 1
9 4 3 7 . 5 5 8 . 5 0 - - 5 7 3 3 4 5 1 1 1 1

4 ,  5 8 2 3 8 . 5 1 0 2 . 0 0 - - 3 5 2 0 27 8 6 1 4 7 3 1 9 3 6 3 5 9 8 6 2 7 5 2 9 5 3 0 3 6 5 3 0 2 2 7 5 1 0 0 1 2 5 6 9 25 2 0 21 11 15
“ 2732T 3 9 . 0 l 0 2 .  5 0 - - - - 1 2 1 17 7 5 1 6 7 1 9 O 3 3 8 2 5 3 3 0 5 2 2 9 2 0 2 1 8 2 1 5 3 5 4 8 3 25 15 10 4 5 4

2 ,  2 5 8 3 7 . 5 1 0 1 . 0 0 - - 3 5 8 2 6 69 7 2 1 5 2 1 7 3 2 6 0 3 7 4 2 2 4 3 0 1 1 6 3 1 2 0 1 2 2 4 6 4 2 44 10 10 17 6 11
3 8 5 3 7 . 0 1 0 5 . 5 0 - - - - - 1 15 6 11 2 5 44 29 5 4 29 7 2 3 5 21 1 0 11 5 5 5 1 5 1
3 6 6 3 7 . 5 1 0 0 . 5 0 - - - - - - 2 _ 3 4 27 7 5 7 4 44 2 7 14 1 4 22 1 3 12 3 _ 2 2 1 _
1 0 3 3 8 . 5 9 7 .  5 0 - _ 3 2 4 4 2 1 9 7 13 2 4 16 1 3 1 3 4 2 2 _ _ _ 2 _ _
7 6 6 3 7 . 0 9 5 .  5 0 _ _ _ 3 4 15 4 8 5 0 5 9 6 8 61 1 9 3 5 7 1 4 6 13 10 18 5 7 5 2 1 _ _ 1
6 3 8 3 8 . 0 1 0 6 . 5 0 - - - - - 6 2 1 5 39 4 6 6 7 7 6 6 5 8 3 51 4 8 5 7 16 10 31 3 2 12 - 9

2 ,  1 9 3 3 8 . 0 8 1 .  0 0 . - 2 3 8 1 5 6 2 0 0 2 9 6 3 5 5 3 0 5 3 0 0 1 9 2 1 4 2 1 2 3 44 21 15 3 . 1 . _ . _ _ _
1 , 0 3 4 3 9 . 0 8 3 .  0 0 - - - 10 4 6 5 6 13 7 1 7 8 1 4 7 1 5 6 12 1 1 0 0 4 8 21 1 11 2
1 , 1 5 9 3 7 . 5 7 9 .  5 0 - - 2 2 8 1 1 0 1 4 4 15 9 17 7 1 5 8 1 4 4 71 4 2 7 5 2 3 2 0 4 1 _ 1 - _ _ _ _ _

2 8 4 3 7 . 0 8 3 .  5 0 - - _ 5 3 4 4 0 2 3 2 5 15 29 17 3 2 51 9 2 - 1 - 1 - _ _ _ _ _
1 4 3 3 9 . 0 8 0 .  0 0 _ _ _ _ 7 2 3 11 2 6 16 3 5 17 _ 2 4 1 1
4 0 9 3 8 . 0 7 2 .  5 0 - _ 2 2 3 6 7 7 9 6 4 7 9 5 0 3 2 12 1
2 9 9 3 7 . 0 8 5 .  0 0 - - - 2 2 5 0 4 6 6 8 4 6 2 5 8 22 10 17 3

S ee fo o tn otes  at end o f  table,
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8
Table A-l. Office Occupations—Men and Women----Continued

(A verag e  s tra ig h t-t im e  w eek ly  h ou rs  and earn ings fo r  s e le c te d  occupations studied on an a rea  b as is
by  in du stry  d iv is io n , N ew ark  and J e rs e y  C ity, N .J ., F eb ru a ry  1964)

Sex, occupation, and industry division

Women— Continued

Stenographers, senior____
Manufacturing---------------
Nonmanufacturing---------

Public utilities 1 2------
Finance 3-------------------
S erv ices -------------------

Switchboard operators____
Manufacturing---------------
N onmanuf a c tur ing---------

Public u tilities2____
Wholesale tra d e____
Retail trade_________
Finance 3-------------------
S erv ices -------------------

Switchboard operator-receptionists
Manufacturing____________________
Nonmanufacturing------------------------

Public u tilit ies2______________
Wholesale tra d e______________

Tabulating-machine operators,

Tabulating-machine operators, 

Manufacturing-----------------------

Tabulating-machine operators,

Transcribing-m achine operators, 
general-.

Manufacturing-------------- -—
N onmanuf a ctur ing_______ -

Finance 3-----------------------

Typists, class A --------------------------------------
Manufacturing--------------------------------------
Nonmanufacturing_____________________

Public utilities 2___________________
Wholesale tra d e-----------------------------

S e rv ice s ------------------------------------------

Typists, class B ----------------
Manufacturing----------------
Nonmanufacturing______

Public utilities 2_____
Wholesale tra d e_____
Retail trade__________
Finance 3--------------------
Services — ----------------

Average NUMBER OF WORKERS RECEIVING STRAIGHT-TIME WEEKLY EARNINGS O F -

Number
of Weekly

(Standard)

Weekly
earnings*

(Standard)

$ 4 0
and

under
$ 4 5

$ 4 5

$ 5 0

$ 5 0

$ 5 5

$ 5 5

$ 6 0

” $ 6 0

$ 6 5

$ 6 5

$ 7 0

$ 7 0

$ 7 5

$ 7 5

$ 8 0

$ 8 0

$ 8 5

$ 8 5

$ 9 0

$ 9 0

$ 9 5

$ 9 5

$ 1 0 0

$ 1 0 0

$ 1 0 5

$ 1 0 5

$ 1 1 0

$ 1 1 0

$ 1 1 5

$ 1 1 5

$ 1 2 0

$ 1 2 0

$ 1 2 5

$ 1 2 5

$ 1 3 0

$ 1 3 0

$ 1 3 5

$ 1 3 5

$ 1 4 0

$ 1 4 0 '

$ 1 4 5

$ 1 4 5

$ 1 5 0

$ 1 5 0

$ 1 5 5

$ 1 5 5

$ 1 6 0

$ 1 6 0

and
over

1 , 0 2 6 3 8 .5 $ 8 9 . 5 0 4 2 19 6 5 1 5 9 1 2 8 1 2 7 2 2 4 1 1 3 8 3 5 2 2 3 1 2 12 3
6 9 1 3 9 .0 9 0 .0 0 - - - - 2 - 3 4 1 2 3 9 4 6 2 178 7 4 4 9 4 0 2 0 7 6 2 _ _ _ - _ - _

3 3 5 3 8 .5 8 8 .0 0 _ _ - 4 _ 19 31 3 6 3 4 6 5 46 3 9 3 4 12 3 5 6 1 _ _ _ _ _ - _

4 2 3 8 .5 9 2 .5 0 _ _ _ _ _ 3 2 2 3 6 5 3 11 6 1
1 5 9 3 8 .5 8 3 .5 0 _ _ _ _ _ 15 2 0 2 3 2 5 3 5 21 1 4 6

8 7 3 8 .0 9 0 .0 0 - - - - - 1 9 7 6 10 16 19 15 4

6 7 0 3 9 .0 8 0 .5 0 _ 1 4 5 2 3 3 8 5 0 9 5 91 8 0 8 3 95 6 6 2 0 4 4 2
2 1 9 3 8 .5 8 3 .5 0 - - - 2 13 6 2 4 3 2 3 9 3 6 37 1 4 1 0 2 4
4 5 1 3 9 .0 7 9 .0 0 _ 1 4 5 21 2 5 4 4 71 5 9 41 4 7 58 5 2 1 0 2 _ 2
1 0 6 4 0 .0 9 3 .5 0 - _ _ - _ _ _ 8 1 4 41 4 5 7

6 8 3 8 .0 8 1 .5 0 _ _ _ _ _ _ 19 21 5 6 12 2 1 _ _ 2
81 3 9 .5 7 1 .0 0 _ _ 3 13 7 15 16 3 1 0 9 2 2 _ 1 _ _ _ _ _ _ _ _ _ _ _

1 3 6 3 8 .0 7 4 .5 0 - _ - 4 12 2 4 3 6 2 6 16 13 2 3
6 0 4 0 .5 7 0 .5 0 - 1 4 2 4 6 5 - 1 9 15 1 - 2 1

7 4 9 3 8 .0 8 1 .5 0 _ _ _ _ 12 4 0 8 5 1 8 0 1 7 7 1 1 4 62 3 0 3 2 11 4 2
4 1 7 3 8 .0 8 1 .0 0 - - - - - 3 8 71 6 3 1 1 0 5 6 25 2 5 16 11 - 2
3 3 2 3 8 .0 8 2 .0 0 _ _ _ _ 12 2 1 4 1 1 7 6 7 5 8 37 5 16 _ 4

6 5 3 9 .0 8 2 .5 0 _ _ - _ _ _ 5 2 6 3 2 2 7 - 2
1 6 7 3 8 .0 8 2 .5 0 _ _ - _ 5 - 9 3 9 5 9 17 26 5 7

5 4 3 7 .5 8 3 .0 0 - - 6 2 - 13 4 18 - - 7 4 - - - - - -

9 0 3 8 .5 1 0 2 . 0 0 1 32 17 4 2 7 1 4 3 1

1 0 6 3 8 .0 8 7 . 5 0 11 11 2 4 19 11 12 3 21 4 4 3 1
7 5 3 8 .0 8 4 .0 0 - 11 11 - 3 17 5 11 1 9 2 2 " 3 - - - - -

3 1 3 3 6 .0 7 0 .0 0 3 3 6 5 79 5 4 4 1 2 8 5 3 5

4 4 1 3 8 .0 7 1 .5 0 8 11 3 5 8 0 9 0 7 2 5 9 13 3 5 23 4 11
1 7 2 3 8 .0 7 3 .5 0 - - - - 2 3 4 5 4 0 3 6 4 6 5 2 - 11
2 6 9 3 8 .0 6 9 .5 0 _ 8 11 3 5 5 7 4 5 3 2 2 3 9 2 9 18 2
1 7 8 3 7 .5 7 0 .5 0 ' - 11 9 3 8 3 6 3 2 21 6 17 6 2

1 , 1 0 8 3 9 .0 7 8 .5 0 _ _ _ 3 5 7 8 1 0 5 1 3 5 3 1 5 1 4 9 1 2 2 85 2 5 3 0 2 2 5 2
5 9 5 3 9 .0 8 1 .0 0 - _ - 2 4 1 4 2 5 2 3 2 3 5 9 1 8 9 41 17 2 6 7 2 1
5 1 3 3 8 .5 7 6 .0 0 _ _ _ 11 6 4 8 0 1 1 2 8 0 5 8 3 3 4 4 8 4 15 3 1

6 2 3 8 .5 8 0 .5 0 _ _ _ _ _ 3 3 0 1 6 9 2 5 1 3 1 1
9 9 3 8 .5 7 4 .5 0 - _ - 8 16 2 0 15 13 5 11 1 1 _ 8 1

1 9 9 3 8 .0 7 0 .5 0 _ _ _ 3 4 7 4 7 5 5 2 3 21 1 - _ _ 2
1 4 9 3 9 .0 8 2 .5 0 - - - - - 1 0 12 4 3 2 4 11 41 2 3 2 1 - - - - - - - - - -

3 ,  4 4 4 3 7 .5 6 7 . 0 0 15 6 2 2 0 5 5 4 6 7 3 2 7 1 7 4 7 2 3 2 0 1 4 8 9 9 41 2 6 3 3 8 4 16
1 , 2 2 4 3 8 .5 7 0 .5 0 _ - - 1 2 5 1 7 2 2 9 7 2 6 3 17 1 10 1 4 1 26 13 9 6
2 , 2 2 0 3 7 .5 6 5 .0 0 15 6 2 2 0 5 4 2 1 5 6 0 4 2 0 2 0 9 1 4 9 4 7 5 8 15 13 2 4 2 4 16

2 0 9 3 8 .0 7 3 .0 0 _ - - 19 4 6 4 0 2 0 3 0 18 2 8 1 _ 7
2 3 8 3 8 .0 6 2 . 0 0 _ 3 2 4 6 2 0 6 0 31 2 6 5 2 1 0 2 1 1 2
1 1 3 3 9 .0 6 4 . 0 0 _ 2 5 1 4 4 2 2 5 12 6 5 1 1

1 , 4 6 2 3 7 .5 6 3 . 0 0 15 2 8 1 5 2 3 5 8 3 7 1 2 7 7 1 2 8 9 6 6 5 3 3 _ _ 4 16 _ _ _ _ _ _ _ _ _

1 9 8 3 5 .5 7 3 .0 0 2 1 0 41 4 7

1— J
2 3 12 16 1 4 8 9 16

1 Standard hours reflect the workweek for which em ployees receive their regular straight-tim e salaries and the earnings correspond to these weekly hours.
2 Transportation, communication, and other public utilities.
3 Finance, insurance, and real estate.
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Table A-2. Professional and Technical Occupations—Men and Women
9

(A verag e  stra ig h t-t im e  w e e k ly  hours and ea rn in gs fo r  s e le c te d  occu p a tion s  studied on  an a re a  b a s is
by  in du stry  d iv is io n , N ew ark  and J e rs e y  C ity, N .J ., F e b r u a r y  1964)

Sex, occupation, and industry division

Men

Draftsmen, leader—
Manufacturing------
N onmanuf actur ing.

Draftsmen, sen ior________________
Manufacturing----------------------------
Nonmanufacturing------------- —-----

Draftsmen, ju n io r______
Manufacturing-----------
Nonmanufacturing___

Public u tilit ies3__
S e rv ice s ---------------

Women

N urses, industrial (reg istered)—
Manufacturing---------------------------
Nonmanufacturing_____________

Average NUMBER OF WORKERS RECEIVING STRAIGHT-TIME WEEKLY EARNINGS OF—

Number
of Weekly 

hours 1 
(Standard)

Weekly 
earnings1 

(Standard)

$70
and

under
$75

$75

$80

$80

$85

$85

$90

$90

$95

$95

$100

$100

$105

$105

$110

$110

$115

$115

$120

$120

$125

$125

$130

$130

$135

$135

$140

$140

$145

$145

$150

$150

$155

$155

$160

$160

$165

$165

$170

$170

$175

$175

$180

$180

$185

$185

$190

$190
and

over

358 38.5 &159.00 2 9 22 52 29 65 28 29 37 13 15 16 18 23
305 39.0 156.00 2 _ 9 22 52 28 64 26 25 31 4 2 11 15 14

53 37.0 176.00 1
1

2 4 6 9 13 5 3 2 9

1, 109 39.0 132.00 2 6 15 29 95 182 130 70 108 108 115 74 60 25 52 16 1 14 5 2
720 39.5 129.50 - - _ _ 2 6 15 24 56 148 89 52 51 54 70 55 52 20 8 8 1 2 5 _ 2
389 38.0 136.00 - - " " 5 39 34 41 18 57 54 45 19 8 5 44 8 - 12 - * -

434 39.0 103.50 8 6 14 19 88 48 72 43 15 49 35 34 2 1
310 39.0 101.00 4 2 11 16 87 45 50 29 8 25 21 12
124 39.0 110.00 4 4 3 3 1 3 22 14 7 24 14 22 2 1
37 38.0 116.50 _ _ _ _ 1 2 _ 3 7 14 6 1 2 1
84 39.5 107.50 3 4 3 3 1 22 n 10 6 21

279 39.0 108.50 6 10 10 30 22 47 24 40 15 33 14 10 15 1 1
224 39.5 108.50 - 4 9 6 28 18 37 19 34 9 25 11 8 14 - 1 1 _ _ _ _ _ _ _ _

55 38.0 108.50 2 -1 4 2 4 10 5 6 6 8 3 2 1 1

Standard hours reflect the workweek for which employees receive their regular straight-time salaries and the earnings correspond to these weekly hours. 
A ll w orkers w ere at $190 to $200.
Transportation, communication, and other public utilities.
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Table A-3. Office, Professional, and Technical Occupations—Men and Women Combined

(Average straight-tim e weekly earnings for  selected occupations studied on an area basis 
by industry division, Newark and Jersey City, N. J. , February 1964)

Occupation and industry division Numberof earnings1(Standard)
Occupation and industry division Numberof earnings1(Standard)

Occupation and industry division
Numberof earnings 1 (Standard)

Office occupations Office occupations— Continued Office occupations— Continued

261 $85.00 685 $83.50 Stenographers, gen era l---- ---------------------  ------------------- 2, 208 $81.50
1 04 76 50 317 84.50 Manufacturing___________  - ______________________ 1, 039 83.00
1 57 q 1 00 368 82.50 Nonmanufacturing --------- ------------------------------ --- 1, 169 80.00Nonm a nn fa ̂  ̂  v*'i ~g
111 97.50 240 87.00 Public utilities 2_______ - —_____________________ 294 84.50

75 72.50 Wholesale tr?fie 143 80.00
Finance3____  _ _ -------------------------------- - ------- 409 72.50

153 70.00 754 90.00 S erv ices-------  -----------------  ------------------------- ----- 299 85.00
80 74.50 478 93.00

Nonmanufacturing------------------  --------  -------  -------- 73 65.00 Nonmanufacturing-------------------------------------------------- 276 85.00
42 79.50 Stenographers, sen ior---  -------  ---------------------------------- 1, 033 89.50
64 90.00 Manufacturing ____ "  596 90.50

284 80.00 71 83.50 Nonmanufacturing----------------------------------------------------- 337 88.00
1 08 87 00 50 87.00 Public u tilit ies2 _ __ — - ___________ ___— _ 44 93.00

Nonmanufacturing-------------------------------------------------- 176 76.00 Finance3__ __ - ----------- -------------  ------------- 159 83.50
520 83.50 S erv ices______  ____________  _______  _____ ___ 87 90.00

808 71.00 253 84.00
MsLfmfrfl r turinjj 226 79.00 Nonmanufacturing - ____________ -_- — — 267 83.00
Nonmflniifflrtiiririjj 582 67.50 Public utilities 2———— — — —_-_— —— 40 89.50 Switchboard operators--------------------------------------------------- 670 80.50

111 78.00 135 79.00 Manufacturing_______ _____  ____________ 219 83.50
y ]  n ̂ pr^ ^ 381 63.50 Nonmanufacturing_----  -------------------------  — - ---- 451 79.00

Duplicating-machine operators Public utilities 2-------------------------------------------------- 106 93.50
rlaaa A 1, 170 98.50 (Mimeograph or Ditto)__—— — --- ------------------------ 115 70.00 Wholesale tra d e—  —  ----------- - ----- - — 68 81.50

546 102.00 Nnnmannfarturing ________ _ _ _  ____ 70 66.00 Retail trade.. _____  ______  —  -----------  -------- 81 71.00
624 95.50 Finance 3- _-__-__________— — _ - - 136 74.50Nmrm a mi fa n tur i ng

Piiblir AO ^ 55 100.50 706 85.00 S erv ices___ __ ___ __ - ___________________ 60 70.50
Wholesale trad e------------------------------------------------ 121 114.00 Manufacturing_____________________________________ 371 86.50
ITinanr a ^ 321 84.50 Nonmanufacturing __ — __ ————— _____ _ 335 83.50
Services .... 98 106.50 Public utilities 2 _________  __________________ 65 98.50 Switchboard op era tor -recep tion ists --------------------------- 749 81.50

192 78.50 Manufacturing ___ _ 417 81.00
1, 470 80.50 Nonmanufacturing___________________________  __ — 332 82.00

571 81.00 Keypunch operators, class B___ _________ _______ 904 72.00 Public u tilit ies2—___________________________ __ 65 82.50
899 80.00 Manufacturing______________________________  ____ 383 73.50 Wholesale tra d e ------------  -------------  — - ______ 167 82.50

Public utilities 2------------------------------------------------ 340 84.00 Nonmanufacturing-------------------------------------------------- 521 71.00 S erv ices___ ______________  - -----------------  — 54 83.00
137 82.50 Public utilities 2 -_——— — —— — — — 192 70.50

pAf^il trade 136 77.50 Wholesale trade 83 75.50
208 78.50 Finance 3 ------------  — ------- 210 70.00 Tabulating - mac hi ne operators, c la ss  A----  ------------- 368 107.00

r ao 78 67.00 Manufacturing_____________________  ________ —  — 199 105.50
Nonmanufacturing- ----------- —  —  ------------------ -— 169 109.00

ri^rVs A 283 79.00 Office hoys and girls ______  __ _________________ 821 62.00 Finance3__ __________  _____  —  -------------------- 120 105.00
70 83.00 Manufacturing... - ______________ ___ 269 61.50

Nonmn nnf a /'tifri «g 213 78.00 Nnnmanufa rturing _ __ ______________ ____ 552 62.50
Finance^ 132 71.50 Public utilities 2_________  __________  ____ 88 68.50 Tabulating-machine operators, class B--------------------- 513 94.00

Wholesale trad** - . 68 59.50 Manufacturing .....  - - 246 93.00
C1 a wlr a îIa n 1 a a a 1,030 61.50 Finance 3___  _______ - 233 60.50 Nonmanufacturing- _________—  ________ _________ 267 95.00

154 69.00 131 63.50 2Public utilities _____  -_____________ __________ 49 104.00
876 60.50 Wholesale tra d e_________________________________ 78 98.50Noi^ a n u fa ctur g
693 58.50 S ecreta r ies____________ ________ _________ ________ 4, 622 102.00 Finance3_______  — ____________  ______  - __ 111 89.50
117 67.50 Manufacturing_-______________  _____  ___________ 2,355 102.50

Nonmanufacturing-------------------------------------------------- 2, 267 101.00
496 61.50 Public utilities 2------------------------------------------------ 389 106.00 Tabulating-machine operators, class C--------------------- 514 72.50
200 65.00 Wholesale trade _ _ __________ .. 371 100.50 Manufacturing- - -  - 112 80.50Manufacturing—— — ™———— — — —— — — — -—
296 58.50 Retail trade------------------------------------------------------- 103 97.50 Nonmanufacturing------ --------  - ------------  ----------- 402 70.00

p^iKi^ 1itiAa ^ 27 66.50 Finance. 3 __ ______  _______ 766 95.50 Wholesale tra d e________— __-__________-_______ 62 72.00
175 57.50 638 106.50 Finance 3________________  ___— ___________ ___ 81 73.00

See foo tn otes  at end o f  tab le .
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Table A-3. Office, Professional, and Technical Occupations—Men and Women Combined— Continued

(A verage  stra ig h t-t im e  w eek ly  earn in gs fo r  s e le c te d  occu p a tion s  studied on  an a rea  b a s is
by  in du stry  d iv is io n , N ew ark and J e rse y  C ity , N. J. , F e b ru a ry  1964)

Occupation and industry division Numberof
Average weekly . earnings1 (Standard)

Occupation and industry division

O ffice occupations— Continued

441 $71.50

Office occupations— Continued

Transcribing-m achine operators, gen era l--------------

Nonmanufacturing----------------------------  ---------  -------
Fi nanr #» 3_____  ___________ ____

Manufacturing------- — -------  - ----  - ------ —

'Pi-i'hlir' iitilitips * . .

172
269
178

1 , 121

73.50
69.50
70.50

79.00 ]Typists, class A ---------- __ __ -------------------- ----  —
Ma nnfarrtivri ng

W holesale tra d e_______ __ - — — — ____
Retail trade----------  ----------- — - —  _

Sprvirps . . .504~
517

64
1 0 1
199
149

81.00
76.50 
81.00
75.50
70.50
82.50

Nonmanufacturing---------------------------------------------------
Public utilities 2 ------------------------------------------------
W holesale tra d e ------------------  ----  ---------  — __
Finanrp3

Professional and technical occupations
Draftsmen, leader------------------------------------------------------

Manirfartvcririg - ...............
Nonmanufacturing—  -—  ----  ------------  __ >_

Numberof earnings * (Standard)
Occupation and industry division Numberof

Averageweeklyearnings1(Standard)

Professional and technical occupations—
Continued

3,457 $67.00 Draftsmen, senior--------------------------------------------------------- 1, 135 $131.50
1, 230 70.50 Manufacturing.. -------  —  ____ ____ ____ _ ___ 723 129.50
2, 227 65.00 Nonmanufacturing----------------------------------------------------- 412 135.00

215 73.00
239 62.00 Draftsmen, junior .. ... _ 452 103.50
113 64.00 Manufacturing_______  . . . .  . . . . .  _________ 311 1 0 1 . 0 0

1, 462 63.00 Nonmanufacturing____ __ ______  ___ 141 1 0 9 . 0 0
198 73.00 Public u tilit ies2 — _ .  - — ---  ------ -------  _ 39 116.00

Services - ___ _ _ ___ 99 106.50

361 159.00 N urses, industrial (reg istered )___ — — _ — __ 282 108.50
308 156.00 Manufacturing--------- -------------- -------------- _̂_____ _____ 227 ■ ib a: so-

53 176.00 Nonmanufacturing----  _ .  .  ------ ---  _ ~  __

_________________________ _______ _________________________ 1

55 108.50

1 Earnings relate to regular straight-tim e weekly salaries that are paid for standard workweeks.
2 Transportation, com munication, and other public utilities.
3 Finance, insurance, and real estate.

Table A-4. Maintenance and Powerplant Occupations

(Average straight-tim e hourly earnings for men in selected occupations studied on an area basis 
by industry division, Newark and Jersey City, N. J. , February 1964)

NUMBER OF WORKERS RECEIVING STRAIGHT-TIME HOURLY EARNINGS OF—

Number Average $ 1 . 9 0 $2 . 0 0 $2 . 1 0 $2 . 2 0 $2.30 $2.40 $2.50 $2.60 $2.80 w r z o $0750 $1780 $4700 $4.20 $4740 $4.60 $47SO $5700
Occupation and industry division of

worker*
^hourly,1 Under and and$1.90 under

$2 . 0 0 $2 . 1 0 $2 . 2 0 $2.30 $2.40 $2.50 $2 . 6 0 $2.70 $2.80 $2.90 $3.00 $3.10 $3.20 $3.30 $3.*0 $3.50 $3.60 $3.90 $4.00 $4.30 $4.40 $4.90 $4.90 $5.00 over

Carpenters, maintenance---------------------- 497 $3.13 8 2 8 3 ! 35 51 29 13 57 34 6 6 31 35 8 73 16 9 12 6
Manufacturing------------------------------------ 371 3.13 - - - - - 3 - 12 25 28 10 53 28 64 30 31 8 6 - - - - - - -
Nonmanufacturing___________________ 126 3.13 8 - - 2 8 1 23 26 1 3 4 6 2 1 4 ~ - 10 9 - - - - 12 6

E lectricians, m aintenance --------------------------- 1,103 3.34 _ _ _ 4 1 - 9 14 9 28 59 81 1 0 2 118 93 194 1 1 0 106 58 46 5 1 1 8 55 1
Manufacturing-------------  — -  ------------ 9 2 2 3.31 - - - - - - 9 13 9 16 54 77 82 1 0 0 91 184 104 1 0 0 30 - 5 1 1 3 42 1
Nonmanufacturing----------------------------------------- 181 3.52 - - - 4 1 - - 1 - 12 5 4 2 0 18 2 10 6 6 28 46 - - - 5 13 -

Ps l W1 { M |1 1 4 +4 «  q 2 q 1 3.53 12 3 2 1 0 18 46

Engineers, stationary --------------------------------------

7 A

670 3.48 3 1 2 5 1 15 33 28 25 87 10 29 41 65 65 52 34 12 53 2 0 8 6 2
Manufacturing ---------- ------- ------- - 461 3.46 - - - - - - 8 - 24 25 25 78 8 25 34 34 49 38 9 4 16 1 - 81 - 2
Nonmanufacturing----------------------------------------- 209 3.54 3 1 - 2 5 1 7 - 9 3 - 9 2 4 7 31 1 6 14 25 8 37 - 2 0 5 - -

Public utilities 2—  -  —  ------------ 8 6 3.35 3 1 ■ 2 _ 1 1 9 3 “ 3
" ‘ "

27 11
' ' *

25
' '

See fo o tn o te s  at end o f  tab le .
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Table A-4. Maintenance and Powerplant Occupations— Continued

(A verag e  s tra ig h t-t im e  h ou rly  earn in gs fo r  m en  in s e le c te d  occu pation s studied on an a rea  b a s is
b y  in du stry  d iv is ion , N ew ark  and J e r s e y  C ity, N .J ., F e b ru a ry  1964)

NUMBER OF WORKERS RECEIVING STRAIGHT-TIME HOURLY EARNINGS OF—

Occupation and industry division Number
ofworken

Average
hourly j Under

M.90

$1.90
and

under
$ 2 . 0 0

$ 2 . 0 0

$2 . 1 0

$2 . 1 0

$2 . 2 0

$ 2 . 2 0

$2.30

$2.30

$2.40

$2.40

$2.50

$2.50

$2.60

$2.60

$2.70

$2.70

$2.80

$2.80

$2.90

$2.90

$3.00

$3.00

$3.10

$3.10

$3.20

$3.20

$3.30

$3.30

$3.40

$3.40

$3.50

$3.50

$3.60

$3.60

$3.80

$3.80

$4.00

$4.00

$4.20

$4.20

$4.40

$4.40

$4.60

$4.60

$4.80

$4.80

$5.00

$5.00
and

over

Firem en, stationary boiler ______ 410 $3.00 2 3 3 14 12 2 2 37 53 10 45 40 43 25 2 0 7 8 2 18 2 2 24
Manufacturing- — __ __ - — 276 3.07 - 3 - - 4 9 32 27 7 35 40 25 25 9 7 - 8 - - - - - 21 24 - -
N onmanuf a c tur ing----------------------------- 134 2.84 2 - 3 14 8 13 5 26 3 10 - 18 - 11 - - - - - - 2 18 1 - - -

Public utilities 2 — — — 41 2.73 “ - - " 5 18 3 4 - 11 - - - - " - - - -

H elpers, maintenance trades---------------- 543 2.50 19 10 47 11 16 58 131 64 5 99 33 43 _ 2 1 _ 1 _ _ 3 _ _ _ _ _ _
305 2.41 19 2 41 7 13 51 58 58 2 3 23 26 2

Nonmanufacturing___________________ 238 2.61 - 8 6 4 3 7 73 6 3 96 10 17 1 - 1 - “ 3 - - - -

M achine-tool operators, toolroom ____ 342 3.40 _ _ _ _ _ 3 _ _ 1 15 1 23 _ 5 83 49 153 4 5 _ _ _ _ _ _
Manufacturing — ___ _ 334 3.41 - - - 3 " - 15 17 - 5 83 49 153 4 5 " " - -

Machinists, maintenance .  — __ _ 1. 490 3.30 2 6 ! 27 67 82 178 42 59 166 357 82 254 2 0 31 115 1
Manufacturing __ - — 1, 426 3.30 - - _ _ _ _ 2 1 27 65 78 176 41 54 164 357 82 242 19 2 115 _ 1 - - _
Nonmanufacturing_____________ _____ 64 3.42 - " 2 - 4 - 2 4 2 1 5 2 - 12 1 29 - - -

M echanics, automotive
(maintenance) 1, 138 3.06 8 - 3 _ - _ - 7 6 246 52 255 1 1 0 1 1 0 92 I l l 21 74 21 - 2 2 _ _ _ _ _

Manufacturing ----  - 241 3.30 - - - - - - - 1 6 11 9 36 34 11 26 2 2 11 31 21 - 2 2 - - - -
897 2.99 8 3 6 235 43 219 76 99 66 89 10 43

Public utilities 2 _________________ 802 3.00 - _ - - - - - 6 - 235 30 208 54 78 65 74 9 43
Wholesale trad e--------------------------- 55 3.09 13 6 7 16 - 13

Mechanics, maintenance 1, 373 3.30 _ 2 2 _ _ _ 3 12 19 82 24 1 1 6 12 135 285 376 1 1 0 6 76 7 6 8 38 _ _ _
Manufacturing—ju-  - 1. 196 3.28 _ - - _ - - - 5 18 76 23 1 1 2 9 1 2 0 281 370 69 4 1 0 - 61 38 _ _ _ -
Nonmanufacturing 177 3.39 - 2 2 - 3 7 1 6 1 4 3 15 4 6 41 2 6 6 7 7 - - - -

Millwrights __ __ 243 3.23 _ _ _ _ _ _ _ _ 14 - 25 8 19 41 5 21 103 1 6 _ _ _ _ _ _
Manufacturing----------------------------------- 236 3.22 14 ~ 25 8 19 40 2 21 1 0 0 1 6 - - - - -

O ilers —  - 254 2.74 12 7 1 11 15 16 23 38 40 26 _ 16 _ 18 _ _ _ _ _ _ 8 23 _ _ _ _
Manufacturing - - 235 2.71 12 4

1 11
14 16 2 0 38 36 26 - 16 " 18 - - " " - 23 -

Painters, m aintenance---- --------------------- 396 3.02 8 39 1 15 27 9 30 72 2 2 6 6 28 31 13 6 12 1 16
Manufacturing - - — 251 3.05 - - - - - - 1 2 14 2 30 71 2 0 6 6 - 25 6 13 1 - - - - - - -
Nonmanufacturing 145 2.98 8 - - - 39 - - 13 13 7 - 1 2 - - 3 25 - 5 12 1 16 - - - -

Public u tilit ies2 _________________ 40 2.99 " - - - - - 12 13 1 - 1 ~ - - - 5 8 - - - - -
P ipefitters, m aintenance---------------------- 865 3.32 _ _ _ _ _ _ _ 4 11 28 47 65 35 117 84 151 56 147 80 12 _ _ _ 28 . _

Manufacturing — _ 723 3.25 - _ - - - - - 4 11 28 47 64 35 117 82 1 2 1 54 144 1 _ _ _ _ 15 _ _
Nonmanufacturing 142 3.67 - " - - - - - - 1 - - 2 30 2 3 79 12 “ - - 13 - -

Plum bers, maintenance— , -------------- — 72 3.03 _ _ _ _ _ _ _ 2 9 17 2 31 2 _ _ _ _ _ _ 2 _ _ _ 7 . .
Nonmanufacturing:

Pvi'hlir 28 2.73 9 17 2

Sheet-metal w orkers, maintenance------ 171 3.28 3 12 14 12 21 32 21 19 29 8
Mann fa rtnring 156 3.22 3 1 0 14 12 21 27 21 19 29

Tool and die makers 1, 481 3.35 _ _ _ _ _ _ _ _ 24 16 57 45 171 180 190 99 1 2 0 274 243 45 8 _ _ 9 _ _
Manufacturing .  - - — 1, 189 3.36 45 33 135 175 187 93 1 0 2 114 243 45 8 9

Excludes premium pay for overtim e and for work on weekends, holidays, and late shifts. 
Transportation, communication, and other public utilities.
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Table A-5. Custodial and Material Movement Occupations

13

(A verage  s tra ig h t-t im e  h ou rly  earn in gs fo r  s e le c te d  occu p a tio n s  stud ied  on an a rea  b a s is
b y  in du stry  d iv is io n , N ew ark and J e rs e y  C ity, N .J ., F e b ru a ry  1964)

NUMBER OF WORKERS RECEIVING STRAIGHT-TIME HOURLY EARNINGS OF—

O ccupation1 and industry division Number
ofworken

Avengehourly 2 earning! Under
&1 . 1 0

$ 1 . 1 0
and

under
$ 1 ,?Q

$1 . 2 0

$1,30

$1.30

$1.40

$1.40

$1.50

$1.50

$1.60

$1.60

$1.70

$1.70

$1.80

$1.80

$1.90

$1.90

$ 2 . 0 0

$ 2 . 0 0

$ 2 . 1 0

$ 2 . 1 0

$ 2 . 2 0

$ 2 . 2 0

$2.30

$2.30

$2.40

$2.40

$2.50

$2.50

$2.60

$2.60

$2.70

$2.70

$2.80

$2.80

$ 2 . 9 0

$ 2 . 9 0

$3.00

$3.00

$3.10

$3.10

$3.20

$3.20

$3.30

$3.30

$3.40

$3.40

$3.50

$3.50
and

over

Elevator operators, passenger
(men) ------------------------------------  -------- 230 $1.94 - 2 15 2 7 2 24 144 2 19 * 13 - . - _ - _

Nonmanufacturing----------------------------- 225 1.95 - - - - 12 2 7 2 24 144 2 19 - 13

Elevator operators, passenger
(w om e n.) -_______ ——___-__—_-_________.. 225 1.54 3 25 16 33 14 21 4 50 40 - - - 2 - - - 2 0 - - - - - - - - - -

Nonmanufacturing--- -------------------------- 223 1.54 25 16 33 14 21 4 50 40 - - - - - - - 2 0 - - - - - - - - - -
Retail trade----------------------------------- 59 1.33 - 16 21 2 6 2 2 10

Guards and watchmen — ________ ____ 2, 745 1 . 8 6 _ 3 626 278 330 83 57 73 109 118 36 118 170 96 1 2 0 109 144 56 69 72 15 63 _ _ . .
Manufacturing ________ ___ 976 2.27 - - - - 34 26 29 56 78 79 12 43 155 72 8 6 47 95 41 58 53 12 _ _ _ - _

G uards_____________________ _____ 575 2.40 - - - - 9 8 8 15 37 49 5 18 2 2 6 8 6 8 47 95 41 57 16 12 - - - - -
W atchmen— - _ _ ----  — _ — 401 2.08 - - _ _ 25 18 21 41 41 30 7 25 133 4 18 - - _ 1 37 _ _ _ _ - _

Nonmanufacturing _____  ____ 1, 769 1.63 - 3 626 278 296 57 28 17 31 39 24 75 15 24 34 62 49 15 11 19 3 63 - -
Janitors, porters, and cleaners

(men) — ----------------- — — -------------  - 5, 025 2 . 0 0 108 21 337 294 150 252 184 265 375 339 330 410 455 359 409 439 166 8 9 3 19 1 _ 92 _ _
Manuf actur ing— _____ ______________ 2, 520 2.24 - - 19 15 40 57 67 104 144 145 172 338 245 241 368 343 106 1 5 _ 18 _ - 92 _ -
Nonmanufacturing------------------------------ 2, 505 1.76 108 21 318 279 1 1 0 195 117 161 231 194 158 72 2 1 0 118 41 96 60 7 4 3 1 1 _ _ - -

Public utilities 4 --------------------------- 396 2.33 - - - - - 16 - 11 13 2 2 1 156 61 21 72 25 7 4 3 1 1 _ _ _ -
WV» r\l ocaU 203 2.08 9 4 13 g 2 0 14 7 31 26 7 4 1 24 35
R pfa i 1 1-raHp 334 1.53 32 3 47 85 24 23 1 1 29 7 41 4 z 9 10 7
Finanrp® 372 1.83 4 2 2 4 4 60 63 43 1 1 0 59 1 2

1 , 2 0 0 1.55 76 18 267 163 78 139 38 38 154 34 62 42 36 43 12

Janitors, porters, and cleaners
( w o r n  fin) ____ ___- __ ____ ______ 1, 204 1.67 46 6 49 2 2 21 472 116 128 184 28 40 34 19 34 5

Mannfa rtnring 234 2 . 0 0 5 17 2 13 57 25 31 31 16 32 5
N onmanuf a ctur ing------------------------------ 970 1.59 46 6 44 2 2 21 455 114 115 127 3 9 3 3 2

L aborers, m aterial handling__________ 8 , 451 2.64 - 12 4 26 31 48 1 1 2 209 148 307 135 268 234 539 455 1274 1160 765 1402 521 18 1 . _ 2 2 760
M anuf acturing ___-________ __________ 4, 260 2.65 - - - 5 14 24 97 117 127 278 12 1 256 197 315 306 397 564 2 9 0 278 77 14 1 _ _ 2 2 6 760
Nonmanufacturing___________________ 4, 191 2.64 - 12 4 21 17 24 15 92 21 29 14 12 37 224 149 877 596 475 1124 444 4 _ - _ _ _

Public u tilities .4 --------------------------- 3, 133 2.73 5 188 103 542 570 300 989 436 _ _ - - _ _
W holesale tra d e -------— -------- ------- 533 2.36 _ - _ _ - - _ 77 14 28 1 0 4 24 12 34 269 7 54
Retail trade — — _ 445 2.46 - 12 4 21 17 2 0 15 11 3 1 - 3 1 1 2 59 17 117 130 7 4 - - - - -

O rder fillers  - — — -------  —  ----- 1, 546 2 . 6 8 - - - 3 - 2 10 15 9 12 33 32 45 79 79 286 1 1 2 149 348 209 35 2 2 8 1 _ 57
Manufacturing _________ ___________ 777 2 . 6 8 - - - - - - - 8 8 11 30 32 35 63 58 80 25 1 0 2 116 10 1 2 0 2 2 8 1 _ 57
Nonmanufacturing —  ____  _____ 769 2.69 - - - 3 - 2 10 7 1 1 3 - 10 16 21 206 87 47 232 108 15 - - _ _ _

Wholesale tra d e________ —_______ 251 2.51 - - - 2 - - - - - - - - 10 10 17 184 4 9 13 2 _ _ _ - _ _
Retail trade____ ____  — -------- 457 2.83 - - - 1 - 2 - 2 1 - 3 - - 1 - - 69 38 219 106 15 - - - - -

P ackers, shipping (men)_______________ 860 2.33 - - - 11 17 3 2 8 75 181 30 18 70 71 34 67 54 1 1 0 56 17 10 6 4 5 2 9
Manufacturing------------------------------------ 770 2.37 - - - - 12 - - - 55 179 28 14 63 69 34 45 54 108 56 17 10 6 4 5 2 9
Nonmanufacturing----------------------------------------- 90 1.99 - - - 11 5 3 2 8 2 0 2 2 4 7 2 - 2 2 - 2 - - - _ - . _

W holesale tra d e -------------------------------------- 6 6 2.08 - - - 2 5 2 2 2 2 0 - 2 2 5 2 - 2 2

P ackers, shipping (w om en)------------------------- 156 1.85 _ . 2 _ 13 12 24 16 19 33 16 3 10 2 2 4
M a n u f a r h i r i n g  _ _____ 114 1.94 2 0 12 14 32 15 3 1 0 2 2 4

Receiving clerks -__-__-____ „  ___ 458 2.44 . _ 4 3 3 30 6 31 19 1 25 8 40 17 50 1 2 2 21 2 0 26 19 6 4 1 _ 2
Manufacturing_____ -_________________ 266 2.44 - - - - - - 18 - 17 15 1 17 4 39 15 11 84 11 15 8 4 3 3 1 _ _
Nonmanufacturing------------------------------ 1 9 2 2.45 - - - 4 3 3 12 6 14 4 - 8 4 1 2 39 38 10 5 18 15 3 1 - - 2

Wholesale tra d e -------------------------------------- 56 2.35 - - - - 2 - 9 - 2 2 _ 2 - _ - 11 26 - _ _ 2 - - _ _ _
Retail trade— ------------------------------------------- 91 2.51 - - - 4 1 3 3 1 1 0 2 - 1 4 1 - 12 - 10 4 18 13 3 1 - - -

Shipping c le r k s ___________________________________ 329 2.67 - - - _ _ - . 1 _ _ 15 10 9 23 21 10 91 16 54 56 16 _ 1 _ 4 2
Manuf actur ing-_________________ —__________ 265 2 . 6 6 - - - - - - - 1 - - 11 2 9 16 21 10 81 16 54 27 13 - - _ 4 _
Nonmanufacturing ------------------- -------- 64 2.71 “ ■ “ ~ * - - - - 4 8 7 10 - - 29 3 " 1 - - 2

See foo tn o te s  at end o f table.
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Table A-5. Custodial and Material Movement Occupations— Continued

(A verag e  s tra ig h t-t im e  h ou rly  earn in gs fo r  s e le c te d  occu p a tion s  studied on an .a rea  b as is
b y  in du stry  d iv is ion , N ew ark and J e rs e y  C ity, N .J ., F e b ru a ry  1964)

NUMBER OF WORKERS RECEIVING STRAIGHT-TIME HOURLY EARNINGS OF—

O ccupation1 2 3 and industry division Nam bar 
ofworkers

Atmscohouriyearainc* Under
$ 1 . 1 0

$ 1 . 1 0
and

under
$ 1 . 2 0

$ 1 . 2 0

$1.30

$1.30

$1.40

$1.40

$1.50

$1.50

$1.60

$1.60

$1.70

$1.70

$1.80

$1.80

$1.90

$1.90

$ 2 . 0 0

$ 2 . 0 0

$ 2 . 1 0

$ 2 . 1 0

$2 . 2 0

$2 . 2 0

$2.30

$2.30

$2.40

$2.40

$ 2 , 5 9

$2.50

$?,60

$2.60

$2 , 7 9

$2.70

$2,80

$2.80

$2,90

$2.90

$3.00

$3.00

$3,19

$3.10

$3.29

$3.20

$3.39

$3.30

$3.40

$3.40

$3.59

$3.50
and

over

Shipping and receiving c le r k s -------------- 537 $2.57 . 9 9 . 6 2 0 74 17 34 50 36 69 50 74 43 4 2 0 9 11 2
Manufacturing ---------------- — 361 2.45 - _ - _ - 9 9 - - - 2 0 73 16 32 49 26 37 40 7 17 2 1 2 1 11 - -
Nonmanufacturing___ _ ______  __ 176 2.80 - - - - - - - - 6 - - 1 1 2 1 10 32 1 0 67 26 2 8 8 - 2 -

51 6 1 5 1 0 5 12 z g 1

Truckdrivers 7 8 9 ______  ___ — — _ 9. 996 3.17 12 12 1 0 24 19 31 10 53 8 8 127 341 652 306 471 696 2007 3014 118 168 409 1428
Manufacturing- __ _ _ ___ ____ 3, 315 3.48 _ _ _ _ _ _ _ 8 19 10 4 8 34 54 34 57 353 93 365 38 307 253 67 153 48 *1410
Nonmanufacturing — ---- 6 , 681 3.02 _ _ _ _ _ 12 12 2 5 9 27 2 19 34 93 284 299 213 106 658 1700 2761 51 15 361 18

Public utilities 4  5 6--------------------------- 4, 880 3.06 2 3 - 2 _ 3 60 18 _ 15 38 644 1544 2506 45 _ _ _
1 ^85 2 9 2 2 0 1 0 30 2 0 243 296 106 15 147 119 5 14 360
' 216 2.71 3 3 £, 9 4 19 3 92 53 14 9

Truckdrivers, light (under
1 V2 tons)____________ ______________ 732 3.04 - - - - - 12 12 - 24 6 2 7 2 0 14 11 63 31 17 8 5 125 13 2 _ 360 -

Manufacturing — 138 2.45 19 - 2 5 2 0 1 0 2 25 28 11 8 5 1 - 2 - - _
Nonmanufacturing------------------------ 594 3.18 1 - - - 12 12 - 5 6 - 2 - 4 9 38 3 6 " 124 13 - 360 -

Truckdrivers, medium ( 1V2 to and
including 4 tons) — ----  — — 3, 937 3.16 _ _ _ _ _ _ _ 8 - 1 0 6 3 23 19 35 147 588 176 363 633 1125 104 2 132 _ ’ 563

Manufacturing 1, 640 3.52 - - - - _ - - 8 - 1 0 2 3 14 19 9 19 292 13 321 4 125 104 2 132 _ 563
Nonmanufacturing - - 2, 297 2.89 - - - - - - - - - - 4 - 9 - 26 128 2 9 6 163 42 629 1 0 0 0 _ - - _ _

PiiVklir nfilifioa ^ 1, 538 2.99 ?? 615 901
Wholesale tra d e____ _________ ' 577 2^9 1 2 0 2 9 6 71 _ 90 _ _ _ _ _
S erv ices ---------------------------------- 178 2.75 - - - - - - - - - - 4 - 9 - 4 4 - 92 42 14 9 - - - - -

Truckdrivers, heavy (over 4 tons,
trailer type) —  — — - 3, 474 3.17 _ - _ _ _ _ _ _ _ _ 2 - _ - 6 91 1 40 30 11 156 2718 92 2 0 _ 307

Manufactur ing_________ -________ _ 587 3.46 6 - 1 40 19 7 148 6 47 6 _ «307
Nonmanufacturing------------------------ 2, 887 3.11 - - - - - - - - _ - 2 - - - - 91 - _ 11 4 8 2712 45 14 - _

Public u tilit ies4 ---------------------- 2, 563 3.13 4 8 2506 45 _ _ _
Wholesale tra d e______________ 172 2.83 - - - - - - - - - - - - 8 6 - - - " - 72 14 - -

Truckdrivers, heavy (over 4 tons,
other than trailer type) __ — 923 2.94 - _ - - _ _ _ 2 _ 3 21 _ 10 30 31 32 30 57 28 2 2 579 36 2 2 1 1 18

Manufacturing---- -------------------------- 135 2.80 11 7 30 2 2 16 2 2 11 _ 16 _ _ _
Nonmanufacturing— --------------------- 788 2.96 - - - - - - - 2 - 3 21 - 10 30 2 0 25 - 35 12 - 568 36 6 1 1 18

'PviKI i i- u t i l i f i p s  * 523 3.03 523
W b n lA a a l a f  r 237 2.69 2 0 10 30 2 0 25 35 12 45 35 5

Truckers, power (fork lift)____________ 2, 215 2.78 10 2 10 9 42 33 43 152 118 154 83 178 362 297 177 194 137 15 199
Manufacturing_______________________ 1, 457 2.72 - - - - - 10 2 10 9 42 33 43 152 118 154 71 143 105 158 1 0 2 90 16 - - _ T T 9 9
N onmanuf actur ing—---------------- --------- 758 2 .9 0 12 35 257 139 75 104 1 2 1 15 _ _ _

'P11HI1 /' u t i l i t i e s ^ 391 3.00 71 70 12 104 119 15
"WV*nlpaalp trarlp 225 2.74 35 158 32
Retail trade______________________ 142 2.87 12 28 37 63 - 2 - - - -

Truckers, power (other than
forklift) — —  ---------  — _ - 2 1 0 2.45 8 - 25 3 52 70 1 _ 13 18 2 0 _ _ _ _ _ _

Manufacturing__________ —----------------- 183 2.44 8 25 3 51 45 - 13 18 2 0 " " - " -

1 Data lim ited to men w orkers except where otherwise indicated.
2 Excludes premium pay for overtim e and for work on weekends, holidays, and late shifts.
3 All w orkers w ere at $0.90 to $1.
4 Transportation, communication, and other public utilities.
5 Finance, insurance, and real estate.
6 A ll w orkers w ere at $3.80 to $3.90.
7 Includes all drivers regardless of size and type of truck operated.
8 All except 6 w orkers were paid under bonus plans.
9 All w orkers w ere paid under bonus plans.
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B: Establishment Practices and Supplementary Wage Provisions
Table B-l. Minimum Entrance Salaries for W omen Office W orkers

15

(D is t r ib u t io n  o f  e s ta b lis h m e n ts  s tu d ie d  in  a l l  in d u s tr ie s  and in  in d u s try  d iv is io n s  b y  m in im u m  e n tra n ce  s a la r y  f o r  s e l e c t e d  c a t e g o r i e s
o f  in e x p e r ie n c e d  w o m e n  o f f i c e  w o r k e r s ,  N e w a rk  and J e r s e y  C ity , N . J . , F e b r u a r y  1964)

M inim um  w eek ly  stra igh t-tim e  sa la ry  1

Inexperienced  typists

Manuf a ctu r ing Nonm anufacturing

B ased on standard w eek ly  hours 3 of—

All
schedules 35 37 y2 383/4 40 All

schedules 35 37 y2 383/4 40
industries

All
schedules 35 37 y2 383/4 40 All

schedules 35 37 V2 383/4 40

Establishments studied_____ ____________ 276 1 2 2 X X X X X X X X X X X X 154 XX X X X X X X X X X X 276 1 2 2 X X X X X X X X X X X X 154 X X X XXX XXX XXX

Establishments having a specified
minimum _ _ _ .. 152 70 4 18 6 37 82 1 0 23 6 32 151 70 6 16 5 37 81 1 0 21 6 33

Under $42 . 5 0 ___________________________ 1 _ _ _ _ _ 1 . ! 1 1 1
$42 . 50 and under $45 . 00_____________ 1 _ _ _ _ _ 1 _ _ _ 1 2 _ _ _ _ 2 1 1
$45 . 00 and under $47 . 50____ __ ____ 6 _ _ _ _ _ 6 1 2 _ 2 7 1 _ _ 6 2 2
$ 47. 50 and under $  50. 00_____________ 2 - _ _ _ _ 2 _ _ _ 2 5 _ _ _ _ 5 1 2
$ 50. 00 and under $  52. 50_____________ 16 3 _ 1 _ 1 13 1 2 1 6 19 4 _ l _ 2 15 3 2 7
$ 52. 50 and under $  55. 00 4 - _ _ _ _ 4 _ 2 1 _ 5 1 1 _ _ 4 1 3
$ 55. 00 and under $  57. 50_____________ 34 17 3 7 _ 4 17 2 7 1 2 35 18 2 5 1 7 17 1 6 3 4
$  57. 50 and under $  60. 00_____________ 1 2 5 _ 1 1 3 7 1 2 _ 3 9 4 _ 1 l 2 5 1 3
$  60. 00 and under $  62. 50_____________ 23 1 2 1 2 1 7 11 2 1 3 5 2 1 1 2 1 3 _ 6 9 2 2 1 4
$62 . 50 and under $65 . 00_____  _ _ _ 8 7 _ 3 1 3 1 _ 1 _ _ 9 7 _ 4 _ 3 2 1 1
$65 . 00 and under $67 . 50_____________ 9 6 _ 2 _ 4 3 1 1 _ 1 8 5 1 2 2 3 1 1 1
$67 . 50 and under $70 . 00 _ _ _ _ _  __ 6 2 _ 1 1 _ 4 1 2 _ 1 9 4 _ _ 1 3 5 1 2 2
$70 . 00 and under $72 . 50_____________ 1 2 6 _ 1 1 4 6 1 1 _ 4 6 3 _ 1 2 3 1 2
$72 . 50 and under $75 . 00 3 3 _ _ 1 2 _ _ _ _ _ 4 4 _ _ 4 _
$75 . 00 and under $77 . 50 ______ _ _ 4 3 _ _ _ 3 1 _ _ _ 1 2 1 1 _ _ 1 1
$ 77. 50 and under $ 80. 00_____________ 3 3 _ _ _ 3 _ _ _ _ _ 4 3 _ _ 3 1 1
$ 80. 00 and under $ 82. 50_____________ 2 _ _ _ _ _ 2 _ 1 _ 1 _ _ _ _ _
$ 82. 50 and under $ 85. 00 1 _ _ _ _ _ 1 _ _ _ 1 _ _ _ _ _ _
$85 . 00 and under $87 . 50 ____________ 3 2 _ _ _ 2 1 _ _ _ 1 3 2 _ _ _ 2 1 _ _ 1
$87 . 50 and under $90 . 00_____________ 1 1 _ _ _ 1 _ _ _ _ _ 1 1 _ _ _ 1 _ _ _ _
$90 . 00 and under $92 . 50_____________ 1 - - - - 1 - - - 1 1 - - - - 1 - - - 1

Establishments having no specified
minimum_________________________________ 52 25 X X X X X X X X X X X X 27 X X X X X X X X X X X X 6 0 25 XX X X X X X X X X X X 35 X X X XXX XXX X X X

Establishments which did not employ
workers in this category______ 72 27 X X X X X X X X X X X X 45 XX X X X X X X X X X X 65 27 X X X X X X X X X X X X 38 X X X XXX X XX XX X

Other inexperien ced  c le r ic a l  w ork ers  2

M anufacturing N onmanufa ctur ing

B ased on standard w eekly  hours 3 of—

T h ese  sa la r ies  re la te  to fo rm a lly  established m inim um  starting (hiring) regu lar stra igh t-tim e sa la r ies  that are  paid  fo r  standard w ork w eeks. 
E xcludes w o rk ers  in su b c le r ica l jobs such as m essenger o r  o ffic e  g ir l.
Data a re  p resen ted  fo r  a ll standard w orkw eeks com bined, and fo r  the m ost com m on standard w orkw eeks reported .
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Table B-2. Shift Differentials

(Shift d iffe re n t ia ls  o f  m anufacturing plant w ork e rs  by type and am ount o f  d iffe re n t ia l, 
N ew ark and J e rse y  C ity , N. J . , F eb ru a ry  1964)

P e rce n t o f m an u factu rin g  plant w o rk e rs —

Shift differential
In establishments having form al 

provisions 1 for— Actually working on—

Second shift 
work

Third or other 
shift work Second shift Third or other 

shift

81. 9 76. 3 13. 1 5. 5

With shift pay differential __ — ------------------  _ 80. 8 7 5 .6 12 .9 5. 3

Uniform cents (per hour)_____________________ 38. 7 35. 6 6. 6 3. 8

Under 5 cen ts ----------------------------------------------- . 7 . 3 . 1 (2)
5 cen ts ------------------------------------------------------------ 4. 1 . 7 .9 . 1
7 cen ts____________________________________ __ 4. 8 - . 6 -
8 cents _ -------------  — — — -------------  — _ 4. 6 - . 8 -
9 cents - ---------------------------------------------------- - . 6 - . 2 -
10 cents---------------------------------------------------------- 12. 9 7 .6 1 .9 .6
11 cents ________  — ------------------------  __ _ 2. 1 . 3 . 6 (2 )
12 cents---------------------------------------------------------- 2. 7 5. 6 . 5 . 7
I 2 V2 c en ts_______________ ;___________________ . 5 2. 0 . 2 . 4
13 cents---------------------------------------------------------- - . 4 - . 1
15 cents----------  — — -------- ------------------- - 3 .6 5. 9 . 7 .4
16 cents---------------------------------------------------------- 1 . 1 4. 6 . 2 . 4
17 c ents_____ _______________ _______ - . 5 - . 1
I 7 V2 cen ts ----- ~  — — -------- -------------  - - 3. 7 - . 7
18 cents---------------- ----------------------------------- - - . 3 - (2 )
19 cents----- -------- — — ------------------- — - - 1 . 1 - . 1
20 cents and o v e r__  — — — -------- — - . 8 2. 7 (2) . 2

Uniform percentage------------------------------------------ 37. 8 36. 0 5. 4 1 . 2

5 percent________  — ------------------- -------- _ 5. 3 - . 8 -
7 percent-------------------------------------------------------- . 6 . 6 . 2 -
8 percent— ----------------------------------------- — - 1 . 1 - . 2 -
10 percent____  — — — — — -------------  _ 30. 8 31. 0 4. 1 1 . 1
12 percent------------------------------------------------------ - 1 . 1 - (2 )
15 percent- — — — — -------- -------------  - - 3. 3 - . 1

Form al paid lunch period not given
first-sh ift w orkers---------------------------------------- . 8 - . 2 -

Other form al pay differential----------  -------- _ 3. 5 4. 0 .7 . 3

With no shift pay differential----------  ------------- 1 . 1 . 8 . 2 . 2

1 Inclu des esta b lish m en ts  cu rre n t ly  operatin g  late sh ifts , and estab lish m en ts  w ith fo rm a l  p r o v is io n s  c o v e r in g  late  sh ifts  
even  though they w ere  not cu rre n tly  operatin g  late  sh ifts.

2 L e s s  than 0 .0 5  p ercen t.
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Table B-3. Scheduled W eekly Hours
17

(P e r c e n t  d is t r ib u t io n  o f o f f i c e  and p la n t w o r k e r s  in  a ll  in d u s t r ie s  and in  in d u s try  d iv is io n s  b y  s c h e d u le d  w e e k ly  h o u r s
o f  f i r s t - s h i f t  w o r k e r s ,  N e w a rk  and J e r s e y  C ity , N. J . , F e b r u a r y  1964)

W eekly hours

OFFICE WORKERS PLANT WORKERS

All
industries Manufacturing Public , 

utilities1
Wholesale

trade Retail trade Finance2 Services All ,  
industries3 Manufacturing Public , 

Utilities
Wholesale

trade Retail trade Services

A ll w o rk e rs -------------------------------------- ---------------------------------- 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0

Under 35 h o u r s ----------------  ----------------------------------------------- (4) (4 ) 4 (4)
35 h o u r s --------------------------------------------  -----------------------------  - 15 9 47 17 9 13 6 5 8 - 1 _ -
36 h o u r s ___ . _______________________________ ____ ______ _ (4) - _ (4 ) _ _ - - - - - _ _
36V4 h ou rs ----------------------------------------------------------------------------- 4 2 - 5 - 11 - 1 (4) - - - 4
O ver 36 V4 and under 37V2 h ou rs --------------------------- - 2 (4 ) - 6 - 5 - (4 ) - - 5 - -
37 V2 h ou rs --------------------------  ----------------------------------------------- 30 24 1 33 25 48 40 5 6 - - 1 0 3
O ver 37 V2 and under h ou rs ----------------------------- 1 (4 ) _ _ 8 - - - - - - - -
3 8 3/4  h ou rs ----------------------------------------------------------------------------- 9 14 (4) 3 - 7 14 (4) (4 ) - - - -
O ver 3 8 3/4  and under 40 h o u r s ---------------------------------- 2 3 - 1 - 1 - (4 ) (4) - - - -
40 h o u r s _____________________________________________________ 37 47 51 35 57 15 36 84 83 1 0 0 93 77 79
O ver 40 and under 48 h ou rs ---------------------------------------- _ _ _ _ - - - 1 1 - 1 7 -

(4 ) (4 ) 3 1 6 14

1 Transportation, communication, and other public utilities.
2 Finance, insurance, and real estate.
3 Includes data for real estate in addition to those industry divisions shown separately.
4 Less than 0. 5 percent.
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Table B-4. Paid Holidays

(P e r c e n t  d is t r ib u t io n  o f  o f f i c e  and p la n t w o r k e r s  in  a l l  in d u s tr ie s  and in  in d u stry  d iv is io n s  b y  n u m b e r  o f  p a id  h o l id a y s
p r o v id e d  a n n u a lly , N e w a rk  and J e r s e y  C ity ,  N . J. , F e b r u a r y  1964)

OFFICE WORKERS PLANT WORKERS
Item Allindustries Manufacturing Public . 

utilities1
Wholesale

trade Retail trade Finanoe 2 Service* All , 
industries 3 Manufacturing Public . 

utilities 1
Wholesale

trade Retail trade

A ll w o rk e rs____________j__________________________ 100 100 100 100 100 100 100 100 100 100 100 100 100

W ork ers in establishm ents providing
100 100 93paid holidays —  ------------------------  —  ------  ----- 99 100 100 100 100 100 99 99 100 100

W orkers in establishm ents providing
(4) (4)no paid h o lid a y s_________________________  _____ - - " - ■ 1 “ “ ~ 7

N um ber o f days

L ess  than 6  holidays --------------------- ----- ---------- (4) (4) _ _ 1 - (4) 1 1 - - 5 6
6 h o lid a y s_____________________________  ________ 1 1 1 5 6 - 5 3 1

1
1 12 11 3

6 holidays plus 1 half day ______________________ - - - - - - - 1 “ ~
6 holidays plus 2 or  4 half days_________________ 1 2 - 4 - - - 3 4 “ 5 - “
7 h o lid a y s_____________  _____ _____ _____ — — 8 10 8 4 59 (4) 7 19 15 16 (4) 39 34
7 holidays plus 1 half day___ _____________  ___ 1 (4) - 6 - - 1 1 1 - 2 3 "
7 holidays plus 2 or  5 half days_________________ 3 2 1 5 1 3 9 4 2 -

16
15 5

8 h o lid a y s____ __  _________________ ____________ 13 25 2 23 4 - 11 24 29 20 11 17
8 holidays plus 1 half day________________________ 2 2 - - - - 13 3 3 ~ - 3 7
8 holidays plus 2 half d a y s ---------------------------------- 3 4 3 5 - - - 3

(4)
4 ~ ~ ~ “

8 holidays plus 3, 5, o r  6  half d a y s ____________ (4) - 3 2 - - (4) ~ ~ 4 “
9 h o lid a y s_____________________________________ — 13 17 42 20 - - 4 11 13 16 17 - 7
9 holidays plus 1 half day ______________________ 6 10 - 6 3 5 - 3 3 ■ 6 5 ■
9 holidays plus 2 or  5 half days ----------------------- 3 2 - 2 - 6 1 1 2 - 2 “ “
10 h olid ays________________________________________ 5 5 - 8 16 3 5 5 7 2 8

1
1 5

10 holidays plus 1 half d a y ______________________ 4 8 - 7 4 - - 1
(4)

2
(4)

■ 2
10 holidays plus 2 half days_____________________ (4) 1 - - - - ■ ” “ “
11 h olid ays___________  __________________________ 6 6 5 1 - 10 " 4 4

(4)
6 14 " ~

11 holidays plus 1 half day ---------- ------------------ 3 1 - - - 3 27 1 ■ “ 6
11 holidays plus 2 o r  3 half d a y s ----------------------- 1 1 - - 5 - - 1 1 _ 7 7 “
12 holid ays------  -------------------------------------------------- 18 3 36 2 3 40 16 8 6 36 5 3
12 holidays plus 1 half d a y ______________________ 7 - - - - 23 - - - ■ " ~ ■
12 holidays plus 2 o r  3 half d a y s ----------------------- 1 1 - - - 3 - 1

(4)
1 - “ ■ -

13 h o lid ays . ______________________________________ 1 " (4) “ “ 3 "
2

T ota l holiday tim e 5

I 3 V2 d a y s _______________________ _________________ 1 1 - - - - - 1 1 - - - -
13 days or m o re ------------------------------------------ ------- 2 1 - - 6 - 1

1
1
1

2 “ “
I 2 V2 days o r  m o r e .  -----------------------  ------------------ 9 2 (4) - - 29 - 2 - - -
12 days or  m o re __________________________________ 28 5 36 2 8 69 16 11 8 38 12 7 3
11V2 days o r  m o r e _______________________________ 31 7 36 2 8 72 44 12 8 38 12 7 9
11 days or  m o re ---------------------------------------------------- 37 13 41 3 8 82 44 16 12 44 26 7 9
IOV2 days o r  m o r e ____ _________________________ 41 21 41 11 11 82 44 17 14 44 28 7 11
10 days or  m o re __________________________________ 48 27 41 20 27 92 49 24 23 46 38 8 16
9 Vi days o r  m ore  -------------------  -------------------------- 35 37 44 32 30 97 49 27 26 46 49 13 16
9  days o r  m o r e ___________________________________ 71 58 8 8 58 30 97 53 41 42 63 66 13 22
8 V2 days o r  m o re _________________________________ 73 60 8 8 58 30 97 66 44 45 63 66 16 30
8 days or  m o r e ------------------------------------------------------ 88 87 91 81 35 100 86 72 76 83 81 42 51
7 V2 days o r  m o re ________________________  ______ 89 87 91 86 35 100 87 73 77 83 83 45 51
7 days o r  m o r e -----------------------  --------------------------- 98 99 99 95 93 100 94 94 97 99 88 84 85
6 V2 days o r  m o re _________________________________ 98 99 99 95 93 100 94 95 98 99 88 84 85
6  days or  m o r e ___________________________________ 99 100 100 100 99 100 99 98 99 100 100 95 87
5 days o r  m ore  _________________________________ 99 100 100 100 100 100 99 99 100 100 100 95 87
4 days o r  m o r e ___________________________________ 99 100 100 100 100 100 99 99 100 100 100 100 90
2 V2 days o r  m o re --------------------------------------------------- 99 100 100 100 100 100 99 99 100 100 100 100 93

1 T ran sp orta tion , com m u nication , and other pub lic u tilit ies .
2 F inan ce, insurance , and rea l estate.
3 Includes data for  rea l estate in addition to those industry d iv ision s shown separately .
4 L ess  than 0. 5 p ercen t. .
5 A ll com binations o f fu ll and half days that add to the sam e amount are  com bined; for  exam ple, the p roportion  o f  w ork ers  receiv in g  a total o f  7 days includes those with 7 fu ll days and 

no half days, 6  fu ll days and 2 half days, 5 fu ll days and 4 half days, and so on. P rop ortion s  w ere  then cum ulated.
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Table B-5. Paid Vacations
19

(P e r c e n t  d is t r ib u t io n  o f  o f f i c e  and p la n t w o r k e r s  in  a ll  in d u s tr ie s  and in  in d u s tr y  d iv is io n s  b y  v a c a t io n  pa y
p r o v is i o n s ,  N e w a rk  and J e r s e y  C ity , N. J. , F e b r u a r y  1964)

OFFICE WORKERS PLANT WORKERS
V acation  p o licy All

industries Manufscturing Public , 
utilities2

Wholesale
trade Retail trade Finance3 Sendees All . 

industries Manufacturing Public , 
utilities2

Wholesale
trade Retail trade Sei f hiss

A ll w o rk e rs ______________________ __________________ 100 100 100 100 100 100 100 100 100 100 100 100 100

M ethod o f  paym ent 

W orkers in estab lishm ents provid ing
paid v a ca tio n s_________________  ___________________ 100 100 100 100 100 100 100 99 100 100 100 100 93

L e n g th -o f-tim e  paym ent — __________________ 99 99 100 100 100 100 100 93 90 100 99 100 93
P ercen tage  paym ent___________  ______________ (5 ) 1 - - - - - 5 8 - (5) - -
F la t-su m  p aym en t_____________  ________________ - - - - - - - 1 2 - - - -
O th er_ ___ __________________________ ______ _ - - - - - - - - - - - - -

W orkers in estab lishm ents provid ing
no paid v a ca t io n s .. _________  ___________________ " - - " 1 " 7

Am ount o f vacation  p a y 6 

A fter  6 m onths o f  s e rv ice

Under 1 w eek____________  _____  _________________ _ 10 4 (5) 2 4 28 7 19 25 11 14 6 2
1 w eek --------------------  — __ --------  -------------------------- _ 56 64 58 60 53 41 65 25 17 30 26 61 35
O ver 1 and under 2 w e e k s -----  — --------------  ------- 16 16 27 10 9 17 6 8 5 23 9 6 4
2 w eeks —____•_______ - _____ -___ __________________ 3 2 - - - 7 (5) - - - - . -
3 w eeks —  —  --------  --------  --------  ------------------------ (5 ) 1 " - - " - - - - - -

A fter  1 y e a r  o f  s e rv ice

1 w eek_____________  __ _____  _____  _____________ _ 8 11 13 4 20 (5) 10 62 75 35 47 28 51
O ver 1 and under 2 w e e k s -------------------------------------- (5 ) - (5 ) 4 - - 3 4 - 3 - 2
2 w eeks ______ ____ ___________________ _____________ 91 88 87 91 77 100 90 29 20 39 41 69 36
O ver 2 and under 3 w e e k s ___  _____________  ____ (5 ) _ - 1 4 - - 1 ■ - 2 6 3 -
3 w e e k s ___________ ___ ________________________ _____ (8 ) (5) - - - - - 4 1 23 3 - 4
O ver 4 w eek s____________  _____  — ------------------------ (5) 1 " - " - - - - - ~ ~ -

A fter  2 y ea rs  o f  s e rv ice

1 w eek______________________________________________ 1 2 2 _ 1 _ 5 27 32 31 16 1 28
O ver 1 and under 2 w e e k s -------------------------------  - 2 2 8 1 - - - 20 30 - 2 . 2
2 w e e k s __________  ________  ._ _______________  . 96 95 90 98 95 100 86 47 37 44 72 95 59
O ver 2 and under 3 w e e k s ----------------------------------- 1 _ - 1 4 - 9 1 - 2 6 3 -
3 w e e k s ____________________________________________ (5 ) (5) . (5 ) - - - 4 1 23 3 - 4
O ver 4 w eek s-----------  -------------------------------------- (5 ) 1 - - - - - - -

A fter  3 y e a rs  o f  s e rv ice

1 w eek______________________________________________ (5) (5) 1 _ _ _ 2 8 10 3 _ _ 10
O ver 1 and voider 2 w e e k s ___  __ _____ ____ 1 2 _ 1 _ - - 21 31 - 5 _ 1
?. w pp]ts 96 94 99 96 96 98 89 64 54 72 84 97 78
O ver 2 and under 3 w e e k s ----------------------------------- 1 - - 1 4 2 9 1 - 2 6 3 -
3 w eeks . . . ____ . . . _____________________________ _ 1 3 - 2 - - - 6 5 23 4 - 4
O ver 4 w eek s-----------  — -------- -----------------------  . (5 ) 1

S e e  fo o t n o t e s  at end o f  ta b le .
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Table B-5. Paid Vacations1— Continued

(P e r c e n t  d is t r ib u t io n  o f  o f f i c e  and p la n t w o r k e r s  in  a l l  in d u s t r ie s  and in  in d u s try  d iv is io n s  b y  v a c a t io n  pa y
p r o v is i o n s ,  N e w a rk  and J e r s e y  C ity , N . J . , F e b r u a r y  1964)

OFFICE WORKERS PLANT WORKERS
V acation  p o licy All

industries Manufacturing Public , 
utilities

Wholesaletrade Retail trade Finance 3 Services All 4 
industries4 Manufacturing Public 2 utilities

Wholesale
trade Retail trade Services

Amount o f vacation  pay 6— Continued 

A fter  4 years o f  s e rv ice

1 w eek----------------------------------------------------------------------- (5) ( 5) 1 _ _ _ (5) 7 10 3 - _ 7
O ver 1 and under 2 w e e k s ----------------- — ----- - 1 2 - 1 - - - 18 28 - 5 - 1
2 w eeks — --------------------------- ------ _ —  __ ---------- 94 91 95 96 96 98 91 66 57 72 85 97 81
O ver 2 and under 3 w e e k s ________________________ 3 3 - 1 4 2 9 1 - 2 6 3 -
3 w e e k s -------  ------------------  -------  -------  __ ---------- 2 3 4 2 - - - 6 5 23 4 - 4
O ver 4 w eeks__ _____ ____ _____________ __  — (5) 1 - - - ■ " ~ “ “ ■ ■

A fter 5 years o f s e rv ice

1 w eek ------- ------------------ ---------- —  __ _______________ ____ (?) (5) . . . (5) ! 2 _ _ _ _
O ver 1 and under 2 w e e k s --------------------------------------------------- (5) 1 _ - - - - 3 4 - - - -
2 w e e k s __,___. , ________________________________________________ 76 90 94 83 59 48 86 77 80 71 80 61 82
O ver 2 and under 3 w e e k s -------- —  ------------ - — 14 4 - 3 20 35 13 6 7 2 7 11 1
3 wppks_________________ _____ _ __ __ ___ 9 3 6 12 20 17 1 10 3 27 13 28 10
4 w eeks — — — ~  — - ----------  —  ------ 1 2 _ 2 - - - 2 4 - 1 - -
O ver 4 w eek s— _ ________  ______________  — ( 5) 1 - " “ ■ " ■ ■ " " “

A fter 10 years  o f s e rv ice

1 w eek — -----------  ------  — — — ------ (5) (5) _ _ _ (5) 1 2 - _ _ _
2 w eeks ,, „.... _....... __ Mll,. ,,,___ 17 22 16 24 32 6 19 28 28 22 26 20 43
O ver 2 and under 3 w e e k s ____ __  _____ _____ 4 2 _ 10 - 8 2 9 12 2 13 - 5
3 P 76 73 80 58 60 86 78 59 54 76 58 77 42
O ver 3 and under 4 w eeks — > - - - - - - - (5) - - 2 - -
4 w eeks —  — _____ — — — _ ----------- —  ------- 2 2 4 9 8 - - 3 3 - 1 3 3
O ver 4 w eeks --------- -------- _ — — ------- (5) 1 - " ■ - " (5) 1 ” “ “ “

A fter 12 years  o f s e rv ice

1 w eek ---------- ------------ — ------------------------- — —  ------- (5) (5) _ _ _ _ (5) 1 2 - - - _

2 w e e k s ------------------  —  ----- ----- — ------ 14 16 15 24 32 4 16 21 21 22 22 20 24
O ver 2 and under 3 w e e k s ------------------------------------- 6 5 - 10 - 10 3 12 17 2 17 - 4
 ̂ . ... 78 76 81 58 60 86 81 62 57 76 58 77 62

O ver 3 and under 4 w e e k s ------------------------------------ (5) (5) - - - - - (5) ( 5) - 2 - -
4 w e e k s ------------------------------------------------------— ---------- 2 2 4 9 8 - - 3 3 - 1 3 3
O ver 4 w eek s----------------------------------------------------------- (5) 1 “ “ " ■ " (5) 1 " “ •

A fter  15 years  o f se rv ice

1 w eek ---------- — ------- - ---------------- ------------------ — (5) ( 5) _ _ _ _ (5) 1 2 - - _ -

2 w eeks - - ---------------- ------- _ ---------- _ _ --------- 7 9 2 18 13 - 14 12 13 - 11 16 12
O ver 2 and under 3 w eeks _______________ _____ 2 _ _ - - 5 - 2 2 2 - - -
3 w e e k s ---------------------------- —  -------------------- — ________ - 75 82 94 73 50 60 84 75 72 96 85 63 74
O ver 3 and under 4 w eeks — - ___ 12 6 _ _ 20 29 - 5 6 - 2 11 -

4 w e e k s -------------------------------------------------------------------- 3 1 _ 2 16 6 2 3 2 2 2 10 7
O ver 4 w eeks__  _ _ ____ „  _____ ___  ______ 2 3 4 7 2 4

S ee fo o tn o te s  at en d  o f  ta b le .
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Table B-5. Paid Vacations1— Continued
21

(P e r c e n t  d is t r ib u t io n  o f  o f f i c e  and p la n t w o r k e r s  in  a ll  in d u s t r ie s  and in  in d u s tr y  d iv is io n s  b y  v a c a t io n  pay
p r o v is i o n s ,  N e w a rk  and J e r s e y  C ity , N. J . , F e b r u a r y  1964)

OFFICE WORKERS PLANT WORKERS

V acation  p o licy All
industries Manufacturing Public 7 utilities

Wholesale
trade Retail trade Finance3 Services Ali

industries4 Manufacturing Public , utilities £
Wholesale

trade Retail trade Berrlocs

Am ount o f  vacation  p a y 6— Continued 

A fter  20 y ea rs  o f s e r v ic e

1 w eek------------------  -------  -------- — — ---------------- (5) (5 ) (5) 1 2
2 w e e k s ------------------------------------------------------------------- 7 9 2 18 13 _ 9 12 13 - 11 16 12
O ver 2 and under 3 w e e k s ----------------------------------- - - - - - - - 1 1 - - - -
3 w e e k s ______________ — _____ _________ -_______ 48 48 59 58 15 41 71 48 46 57 61 24 67
O ver 3 and under 4 w e e k s _______________________ 2 3 - - - 2 - 5 7 2 2 - -
4 w e e k s___  _ _ ____  _ ___  _ ____ _ 42 38 35 17 72 57 19 31 27 41 26 60 14
O ver 4 w eek s___________  _____ — ------------------ _ 2 3 4 7 " - 2 4 - " -

A fter  25 y ea rs  o f  s e rv ice

j w eek______________________________________________ (5) (5) (5 ) 1 2
2 w e e k s____ ____ ______________________________ ___ 6 8 2 16 13 - 9 11 13 - 11 16 12
O ver 2 and under 3 w e e k s ----------------------------------- _ _ _ _ _ - - 1 1 - - - _
3 w eeks . . . . . . .  ..........  ...... 26 27 17 41 8 25 29 33 29 38 48 22 57
O ver 3 and under 4 w e e k s___  __ ------------------  _ 1 2 _ (5 ) _ - - 2 3 2 2 - -
4 w e e k s -------------------------------------  --------------------------- 58 61 77 36 79 49 58 49 49 59 40 62 19
O ver 4 w eek s---------------------------------------------------------- 10 3 4 7 - 26 4 3 4 " - 5

A fter  30 y ea rs  o f s e rv ice

! week______________________________________________ (5) (5 ) (5) 1 2
2 w e e k s -------------------------------------  — ------------------.— 6 8 2 16 13 - 9 11 13 - 11 16 12
O ver 2 and under 3 w e e k s ----- — ---------------------- _ _ _ _ _ - - 1 1 - - - _
3 w e e k s ---------------------  -------------  -------- ---------------- 26 27 17 41 8 25 29 33 29 38 48 22 57
O ver 3 and under 4 w e e k s ----- --------------------------- 1 2 _ (5 ) - - - 2 3 2 2 - -
4 w e e k s ___________ ___________ _______ _____________ 57 61 77 36 79 46 58 49 49 59 40 62 19
O ver 4 w eek s---------------------------- --------------------------- 11 3 4 7 29 4 3 4 5

1 Includes b a s ic  plans only. E xcludes plans such as vacation -sa v in gs and those plans w hich o ffe r  "extended" or  "sa b b a tica l"  benefits beyond b a s ic  plans to w ork ers  with qualifying lengths 
o f s e r v ic e . T yp ica l o f such  exclu sion s  are plans recently  negotiated in the stee l, aluminum, and can industries .

2 T ran sp ortation , com m u nication , and other public utilities.
3 F inan ce, in surance , and rea l estate.
4 Includes data for  r e a l estate in addition to those industry d iv ision s  shown separately .
5 L ess  than 0. 5 p ercen t.
6 Includes paym ents other than "length o f tim e, " such as percentage o f annual earnings o r  fla t-su m  paym ents, converted  to an equivalent tim e b a s is ; fo r  exam ple, a paym ent o f 2 percent 

o f annual earnings was con s id ered  as 1 w eek 's  pay. P eriods o f  s e r v ic e  w ere  a rb itra rily  ch osen  and do not n e ce ssa r ily  r e fle c t  the individual p rov is ion s  fo r  p ro g re ss io n s . F o r  exam ple, the 
changes in p rop ortion s  indica ted  at 10 y e a rs ' s e rv ice  include changes in prov is ion s  o ccu rrin g  betw een 5 and 10 y e a rs . E stim ates are cum ulative. Thus, the p rop ortion  rece iv in g  3 w eeks' pay 
o r  m ore  a fter  5 y e a rs  includes those who rece iv e  3 w eeks' pay or  m ore  after few er y ea rs  o f s e rv ice .
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Table B-6. Health, Insurance, and Pension Plans

(P ercen t o f o ffice  and plant w ork ers in a ll industries and in industry d iv ision s em ployed in establishm ents provid ing 
health, insurance, o r  pension  b en e fits ,1 N ewark and J ersey  C ity, N. J. , F ebru ary 1964)

OFFICE WORKERS PLANT WORKER8

T ype o f  benefit
All

industries Manufacturing Public ,  
utilities 2

Wholesale
trade Retail trade Finance 3 Servioes All . 

industries4 Manufacturing Public ,  
utilities

Wholesale
trade Retail trade Services

A ll w o rk e rs_____________  ________________________ 100 100 100 100 100 100 100 100 100 100 100 100 100

W orkers in establishm ents providing:

L ife  in su ra n ce ________________________________ 97 99 99 94 80 100 85 93 97 97 96 73 76
A cciden ta l death and d ism em berm ent

in su ran ce_____________ ____ _________ ________ 64 66 58 64 31 68 71 55 58 47 68 37 62
S ickness and accident insurance or

sick  leave o r  b o th 5 6________________________ 89 90 92 92 87 88 87 70 70 63 81 79 54

Sickness and accid ent in su ran ce .. 49 65 39 59 69 22 67 58 64 34 75 50 46
Sick  leave (fu ll pay and no

w aiting p e r io d )6__________________________ 65 57 50 81 44 78 76 17 9 26 40 38 30
Sick leave (partia l pay or

w aiting p er iod )6__________________________ 9 11 40 2 5 - " 12 10 28 8 10 6

H ospitalization  insurance __________________ 95 95 99 95 90 98 83 96 98 100 87 87 88
S u rg ica l insurance____________________________ 93 95 77 92 87 98 82 92 97 83 79 84 80
M edica l in su ra n ce____________________________ 70 69 71 59 63 82 40 71 77 76 44 55 53
Catastrophe in su ran ce________________________ 61 62 63 42 24 69 62 31 34 47 25 6 23
R etirem ent pension______ ____________________ 82 84 82 55 54 94 73 75 81 82 74 62 30
No health, in surance , o r  pension  plan_____ (7) (7) 1 (7) 1 3

Includes those plans for  w hich at least a part o f  the cos t  is borne by the em p loyer , except those lega lly  requ ired , such as w ork m en 's  com pensation , so c ia l  se cu r ity , and ra ilroa d  retirem en t.
2 T ran sp orta tion , com m u nication , and other public u tilit ies .
3 F in an ce , in su ran ce , and rea l estate.
4 Includes data for  rea l estate in addition to those industry d iv ision s shown separately .
5 U nduplicated total o f  w ork ers  rece iv in g  s ick  leave o r  s ick n ess and accid ent insurance shown separately  below . Sick leave plans are lim ited  to th ose  w hich  de fin ite ly  estab lish  at least the 

m inim um  num ber o f  days ' pay that can be expected  by each  em ployee . In form al s ick  leave allow ances determ ined  on an individual basis  are excluded.
6 Not com parable  w ith estim ates in e a r lie r  surveys due to a m ore  str ic t  interpretation  o f p rov is ion s  in a num ber o f establishm ents.
7 L ess  than 0. 5 p ercen t.
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Table B-7. Paid Sick Leave
23

(P e r c e n t  d is t r ib u t io n  o f  o f f i c e  and p lant w o r k e r s  in  a ll  in d u s t r ie s  and in  in d u s tr y  d iv is io n s  b y  f o r m a l  s i c k  le a v e  p r o v is i o n s ,
N e w a rk  and J e r s e y  C ity , N. J . , F e b r u a r y  1964)

Sick leave p ro v is io n
OFFICE WORKERS PLANT WORKERS

All
industries Manufacturing Public | 

utilities
Wholesale

trade Retail trade Finance2 Services All . 
industries3 Manufacturing Public , utilities Wholesale

trade Retail trade Services

A ll w o rk e rs ____ ______ _ ___________ 100.0 100. 0 100. 0 100. 0 100. 0 100. 0 100. 0 100. 0 100. 0 100. 0 100. 0 100. 0 100. 0

W ork ers in  estab lishm ents provid ing
fo rm a l paid s ick  le a v e — ------ ---------------------------- 74. 1 68. 1 90. 4 82. 5 49. 4 77. 9 75. 8 28. 9 18. 6 54. 1 48. 9 48. 3 35. 5

W ork ers  in  estab lishm ents provid ing
no fo rm a l paid s ick  le a v e ______________________ 25 .9 31. 9 9 .6 17. 5 50. 6 22. 1 24. 2 71. 1 8 1 .4 45. 9 51. 1 51 .7 64. 5

Type and amount of paid sick leave
provided annually

U niform  p lan :4
No w aiting p e r io d — - _________  _ 29. 2 27. 5 16.6 62. 5 11.9 22. 9 6 1 .4 9. 0 5 .4 7. 8 32. 0 15. 1 20. 7

F u ll pay * ________________ —_________________ 28. 6 26. 8 16.6 59. 2 11 .9 22 .9 61. 0 8. 5 4. 5 7. 8 32. 0 15. 1 20. 7
1 day— —  ----------  — ------------- „ . 3 - - - - - 4. 3 . 2 - 1 .9 - _ _
4 days _ .. . . 1 - - - . 5 - 1. 0 . 5 _ _ _ 1 .9 3. 7
5 d a y s ----- — ----- -  -------- — __ — 8.9 7 .7 2. 3 16.6 7. 2 4. 3 40 .7 2. 1 _ _ 10. 5 7. 6 11. 0
6 days — — _ --------- - _ _ 3. 1 2 .9 4. 8 15. 3 - - 2. 7 1. 1 .6 1 .9 11. 1 - _
7 days - ----- ------------ _ ____ 2. 2 - 2. 7 . 5 3 .4 5 .9 - . 2 _ 1. 5 _ _ _
9 days _ _ _ _ --------- - - - - - - - . 3 - - - 2. 7 _
10 d ays___  ____________ _____ _____ 5 .9 10. 0 2 .9 11. 6 .9 - 8 .9 1. 5 .9 . 5 4. 1 3. 0 5. 3
12 d ays__  __  _ ___  _ _ ___ 4. 0 2. 0 3 .9 7. 2 - 7. 1 2. 2 .6 . 4 2. 0 1. 1 _ . 8
15 d a y s . — „  _ __  — __ 1.0 - - - - 3. 5 - - - - - „
20 days- - — — -------  ---  _ . 8 .6 - 6. 3 - - _ . 1 - _ 2. 8 _ _
40 days— -------  —  — — 1.7 2. 5 - - - 2 .2 - . 3 . 5 _ _ _ _
130 d a y s __  ______ _____ __  — __ . 2 . 5 - .6 - - - . 8 1. 1 - 2. 1 - _

Fu ll pay plus partial p a y 5---------  ----- .6 . 7 - 3. 3 - - . 4 .6 .9 - - - -
W aiting p e r io d ________________________________ . 2 - 1. 1 - 1. 5 - - 4. 5 2. 6 10. 9 4 .4 9 .0 _

F u ll pay— ----- — --------- .  — — . 2 - 1. 1 - 1. 5 - - 3. 0 2. 3 . 7 4. 4 9 .0 _
F u ll pay plus partia l pay— ____ - - - - - - - . 2 . 3 - - _
P a rtia l pay o n ly ----- _ —  — __  — - - - - - 1. 2 - 10. 2 " - -

Graduated p la n 4— A fter 1 yea r o f se rv ice :
No w aiting p e r io d .  -  — — _ __  _____ 35 .4 2 9 . 8 33. 6 18. 3 24. 2 54. 9 14. 2 7. 2 3. 3 18. 0 8. 5 18. 3 7. 3

F u ll pay^ — ____ —  _______ __  _____ 23. 8 26. 0 33 .6 17. 3 3 .4 26. 1 4. 8 3 .9 1.7 18. 0 1 .4 5. 3 _
1 day----- ------  - —  ----------  ----- ( 6) - - - . 3 - - . 2 - - - 2. 2 _
3 d a y s ------  — —  --------- _ — __  _ . 5 - - 6 .8 - - - - - - - - _
5 days ——— — — _— ______________ 5. 2 5 .9 1. 5 5. 3 3. 1 7. 1 - . 5 _ 1 .2 1 .4 3. 1 _
6 d a y s -----------  --------- --------- _ 1 .6 . 1 1 .3 - - 4 .9 - ( 6) - . 2 _ _
9 d a y s ----- — - -------------  ------  --------- .9 2 .2 - - - - - - - - - _
10 days—  - ----- ----------  ------  -  ___ 5 .9 11. 5 - 5. 2 - 2. 7 - . 7 1. 1 - - - _
12 days______—  —  -------------- — ___ 2. 3 2. 6 . 8 - - 4. 0 - - _ - _ _
15 days—  _ —  _______  _ _____ .8 1. 2 3. 1 - - - - - - - - - _
17 d ays—  - — -------  ----------  ---------- 1 .8 - - - - 6. 2 - - - - - - _
22 d ays_________  _ ____  __  _____ 3. 3 1. 0 27. 0 - - - - 2. 0 - 16.6 - - _
25 d ays—  - -------------  ----- — „ . 2 - - - - - 3. 8 - - - - - _

Fu ll pay plus partia l p a y 5--------- __ __ 11.6 3. 7 - 1. 1 20. 8 28. 8 9. 3 3. 3 1 .6 - 7. 1 13. 0 7. 3
5 d a y s _____— ____  ______ 1.8 - - - 15.7 3. 6 - . 1 - - - .9 _
10 d ays- -------  — — -------- _ ________ 6. 8 - - - 5. 0 22. 5 - 1.3 - - - 12. 1 _
15 d ays___________ -______________________ .9 . 5 - 1. 1 - - 9 .3 .9 - - 7. 1 - 7. 3
22 days- ---  ------  — _____ __ __ . 8 - - - - 2. 7 - - - _ _ _ _

W aiting p e r io d -  —  - ___  ______  _ ______ 5. 2 10.9 - 1. 6 11.8 - - 5. 5 7. 3 - 4. 1 5 .9 _
F u ll pay________—__________________________ . 5 . 4 - - 7. 3 - - . 2 - - - 1. 9 _
F u ll pay plus partia l pay----------  __ — __ - - - - - - - 1 .2 1.9 - - _
P a rtia l pay o n ly __  — — ___________  ___ 4. 6 10.4 1 .6 4. 5 4. 1 5. 4 4. 1 4. 0

S ee fo o t n o t e s  a t e n d  o f  ta b le
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T abic B-7. Paid Sick Leave---- Continued

(P e r c e n t  d is t r ib u t io n  o f  o f f i c e  an d  p lan t w o r k e r s  in  a ll  in d u s tr ie s  and in  in d u s tr y  d iv is io n s  b y  f o r m a l  s i c k  le a v e  p r o v is i o n s ,
N e w a rk  and  J e r s e y  C ity , N . J . , F e b r u a r y  1964)

Sick leave p rov is ion

OFFICE WORKERS PLANT WORKERS

All
industries Manufacturing Public . 

utilities1
Wholesale

trade Retail trade Finance2 Servioes All , 
industries 3 Manufacturing Public , 

utilities1
Wholesale

trade Retail trade tart-*

G raduated p la n 4— A fter 10 years o f se rv ice :
No waiting p e r io d -------------------------------------------- 3 5 .4 29. 8 33. 6 18. 3 24. 2 54. 9 14.4 7. 8 3. 3 18. 0 8. 5 18. 3 U .  8

F u ll pay®--------------  ----- -  — ------  — - 22. 4 26. 0 33. 6 17. 3 3. 4 21. 2 5. 1 4. 5 1.7 18. 0 1 .4 5 .3 7. 5
5 days — — _ --------- ------  - ----- ( 6) - - - . 3 - .2 . 8 - - - 2. 2 7. 5
6 d a y s ------------------------------------------------------ . 5 - - 6 .8 - - - - - - - - -
10 days---------------------------------------------------- . 4 . 2 1. 5 - 3. 1 - - . 3 - - - 3. 1 -
18 days---------------------------------------------------- 1 .6 1. 0 - - - 4. 0 - . 1 - 1. 2 - - -
20 days---------------------------------------------------- 2. 4 5. 2 i .  y 1 .6 - - - .8 1. 1 . 2 1 .4 - -
25 days—____—_____________—--------------— . 3 - 3. 1 - - - - - - - - - -
26 days___________— ------------------- ----------- 1. 8 - - - - 6. 2 - - - - - - -
30 days---------------------------------------------------- 2. 3 4. 5 - 5. 3 - - - - - - - - -
40 days---------------------------------------------------- 2. 3 4. 8 - 3. 6 - - 1.0 - - - - - -
50 days---------------------------------------------------- 3. 3 2 .9 - - - 7. 1 - - - - - -
55 days—------—-----------------------------—-----— .9 2. 2 - - - - - - - - - - -
65 days---------------------------------------------------- .9 1 .0 4. 3 - - - - - - - •- - -
66 days— --------------------------- —--------------— 2 .4 - 22. 7 - - - - 2. 0 - 16. 6 - - -
75 days---------------------------------------------------- . 2 - - - - - 3. 8 - - - - - -
100 d a y s -------------------------------------------------- .8 - - - - 2. 7 - - - - - - -

F u ll pay plus partial pay 5------------------------- 13. 0 3. 7 - 1. 1 20. 8 33. 7 9.3 3. 3 1. 6 - 7. 1 13. 0 7. 3
6 d a y s ------------------------------------------------------ 1 .4 - - - - 4. 9 - - - - - - -
20 days---------------------------------------------------- 6 .6 - - - - 22. 5 - - - - - - -
22 days---------------------------------------------------- . 8 - - - - 2. 7 - - - - - - -
30 days---------------------------------------------------- 1. 1 .9 - - 15. 7 - - . 5 . 7 - - .9 -
35 days--------- - — -  - ------  ---------- . 2 - - - 5. 0 - - 1.3 - - - 12. 1 -
60 days---------------------------------------------------- .9 . 5 - 1. 1 - - 9. 3 .9 - - 7. 1 - 7. 3
130 d a y s ------------------------------------------------- 1 .4 . 7 - - - 3. 6 - . 6 1 .0 - - - -

W aiting p e r io d -------------------------------------------------- 9 .4 10. 9 39. 1 1. 6 11.8 - - 7. 6 7. 3 17. 3 4. 1 5 .9 -
F u ll pay-------------------------------------------------------- . 5 . 4 - - 7. 3 - - . 2 - - - 1 .9 -
Fu ll pay plus partial pay--------------------------- 8. 7 10. 4 39. 1 1.6 - - - 7. 0 7. 3 17. 3 4. 1 - -
P a rtia l pay o n ly ------------------------------------------ . 2 “ “ _ 4. 5 “ - . 4 ' “ “ 4. 0 "

W orkers in establishm ents having
prov is ion s  fo r  accum ulation  o f
unused s ick  le a v e ----------------------------------------------- 9 .7 8. 2 12. 6 19.9 . 3 9 .8 7. 8 1 .9 • 9 4. 8 4. 3 2. 2 4. 6

1 Tran sportation , com m u nication , and other public u tilit ies .
2 F inan ce, insurance, and rea l estate.
3 Includes data fo r  rea l estate in addition to those industry d iv ision s shown separately .
4 "U n iform  p lans" are defined as those fo rm a l plans under w hich an em ployee , a fter 1 year o f  s e rv ice , is  entitled to the sam e number o f  days ' paid s ick  leave  each  y ea r . "G raduated 

plans" are defined as those fo rm a l plans under w hich an em p loy ee 's  leave v a r ies  accord in g  to length o f s e rv ice . P eriods o f s e rv ice  w ere a rb itra r ily  ch osen . E stim ates r e fle c t  prov is ion s  
app licab le at the stated length o f s e rv ice  but do not re fle c t  p rov is ion s  fo r  p rog ress ion . Thus, the proportion  receiv in g  15 days' s ick  leave a fter  10 yea rs  o f  s e r v ic e  m ay a lso  re ce iv e  this 
amount a fter g reater  o r  le s s e r  lengths o f s e rv ice .

5 May include p rov is ion s  other than those presented  separately . N um bers o f days shown under "F u ll pay plus partial pay" are days fo r  w hich  w ork ers  r e ce iv e  s ick  leave  at fu ll pay; 
w ork ers  are  entitled to additional days o f s ick  leave  at partial pay.

6 L ess  than 0.05 percent.
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Appendix: Occupational Descriptions

The primary p urpose o f  preparin g job  d e sc r ip t io n s  for the B u reau ’ s  w age su rv e y s  i s  to a s s i s t  i t s  
f ie ld  s t a f f  in c la s s ify in g  into app rop riate  o c cu p a tio n s w orkers who are  em ployed under a  varie ty  o f p ay ro ll 
t i t l e s  and d ifferen t work arran gem en ts from e sta b lish m e n t to e s ta b lish m e n t and from a re a  to a re a . 
T h is  perm its the grouping o f o c cu p a tio n a l w age r a te s  rep re se n tin g  co m parab le  jo b  co n ten t. B e c a u se  
o f  th is  em p h asis  on in te re stab lish m en t and in terarea  co m parab ility  o f o c c u p a tio n a l con ten t, the B u­
re a u ’ s  job d e sc r ip t io n s  may d iffer s ig n if ic a n tly  from th o se  in u se  in in d iv id u a l e s ta b lish m e n ts  or th o se  
p rep ared  for other p u rp o se s. In ap p ly in g  th ese  job  d e sc r ip t io n s , the B u reau ’ s  f ie ld  ec o n o m ists  are in ­
stru c te d  to exc lu d e  working su p e rv iso r s , a p p re n tic e s , le a rn e rs , b eg in n e rs, t ra in e e s , h an d icap p ed , part-tim e, 
tem porary, and probationary w orkers.

O F F IC E

B I L L E R , M ACHINE

P re p a re s  s ta te m e n ts , b i l l s ,  and in v o ic e s on a  m achine other 
than an  ordinary or e le c tro m atic  typew riter. May a l s o  k eep  re co rd s a s  
to b i ll in g s  or sh ip p in g  c h a rg e s  or perform other c le r ic a l  work in c id en ta l 
to b ill in g  o p e ra t io n s . F or w age study p u rp o se s, b i l le r s ,  m ach in e, are  
c l a s s i f i e d  by type o f  m ach in e, a s  fo llo w s:

B iller, machine (billing machine). U se s  a  s p e c ia l  b illin g  m a­
ch in e (Moon H o p k in s, E ll io t t  F ish e r , B urroughs, e t c . ,  which are 
com bin ation  ty p in g  and add in g  m ach in es) to p repare  b i l l s  and in­
v o ic e s  from c u s to m e r s ’ p u rch ase  o rd ers, in ternally  p rep ared  ord ers, 
sh ip p in g  m em orandum s, e tc .  U su a lly  in v o lv e s a p p lic a t io n  of p red e­
term ined d is c o u n ts  and sh ip p in g  ch arges and entry o f n e c e s s a r y  
e x te n s io n s , w hich may or may not be com puted on the b illin g  m a­
ch in e , and to ta l s  w hich a re  au tom atica lly  accu m u lated  by m achine. 
T h e op eration  u su a l ly  in v o lv e s  a la rg e  number o f carbon  c o p ie s  o f 
the b ill  b e in g  p rep ared  and i s  often done on a  fan fo ld  m achine.

B iller, machine (bookkeeping m ach in e).U ses  a  book k eep in g  
m ach in e (Su n d stran d , E ll io t t  F ish e r , Rem ington R an d, e tc . ,  which 
may or may not h av e  typew riter keyboard) to p rep are  c u sto m e rs ’ 
b i l l s  a s  p art o f the a cc o u n ts  re c e iv a b le  op eration . G en era lly  in ­
v o lv e s  the s im u ltan e o u s  entry o f  fig u re s on c u sto m e rs ’ le d g e r  re c ­
ord. T h e m ach in e a u to m atica lly  accu m u la te s f ig u re s  on a number 
o f v e r t ic a l  co lu m n s and com pu tes and u su a lly  p rin ts a u to m atica lly  
th e d e b it or c re d it  b a la n c e s . D oes not involve a  know ledge o f book­
k ee p in g . Works from uniform and stan dard  ty p e s o f s a l e s  and 
cre d it  s l i p s .

BO O K K EEPIN G -M A CH IN E O P E R A T O R

O p erates a  book k eepin g  m achine (Rem ington R and, E llio tt  
F ish e r , Sundstrand , B u rrough s, N atio n al C ash  R e g is te r , with or w ithout 
a  typew riter keyboard ) to k eep  a  record  o f b u s in e s s  t ra n sa c t io n s .

C la ss  A . K e e p s  a  s e t  o f  reco rd s requiring a  know ledge of 
and ex p er ie n ce  in b a s ic  bookkeepin g p rin c ip le s  and fam iliarity  with 
the structure o f the p ar ticu la r  accoun tin g  sy stem  u se d . D eterm ines 
proper reco rd s and d istr ib u tion  o f deb it and cred it item s to be u sed  
in each  p h a se  of the work. May prepare co n so lid a te d  reports, b a l­
an ce sh e e ts ,  and other reco rd s by hand.

C lass  B . K e e p s  a record o f one or more p h a se s  or se c t io n s  of 
a  s e t  o f  record s u su a lly  requiring lit t le  know ledge o f b a s ic  book­
k eep in g . P h a s e s  or s e c t io n s  in c lu de acc o u n ts  p ay a b le , p ayro ll, 
cu sto m e rs ’ acc o u n ts  (not including a  sim ple  type o f b illin g  d esc rib ed  
under b ille r , m ach in e), c o s t  d istr ib u tio n , ex p e n se  d istr ibu tion , in­
ventory control, e tc . May ch eck  or a s s i s t  in preparation  of tria l 
b a la n c e s  and prepare control sh e e ts  for the accou n tin g  departm ent.

C L E R K , A CCO UN TIN G

C la ss  A .U n d e r  gen era l d irection  of a bookkeeper or accou n t­
ant, h a s  re sp o n s ib ility  for k eep in g  one or more se c t io n s  of a com­
p le te  s e t  o f books or record s re la tin g  to one p h a se  o f an e s ta b lish ­
m ent’ s  b u s in e s s  t ra n sa c t io n s . Work in v o lv es p o stin g  and balan cin g 
su b sid ia ry  led ger or le d g e r s  su ch  a s  acco u n ts re c e iv a b le  or accou n ts
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C L E R K , A C C O U N T IN G -C o n tin u ed

p a y a b le ; exam in in g  and co d in g  in v o ic e s  or v o u ch ers with proper a c ­
coun tin g d is tr ib u tio n ; and re q u ire s  judgm ent and e x p er ie n c e  in 
m aking proper a s s ig n a t io n s  and a l lo c a t io n s . May a s s i s t  in p rep arin g , 
a d ju stin g , and c lo s in g  jo u rn al e n tr ie s ; and may d irect c l a s s  B a c ­
coun tin g c le rk s .

C lass B. U nder su p e rv is io n , perform s one or more routine a c ­
coun tin g o p e ra tio n s su ch  a s  p o stin g  sim p le  journ al v o u ch ers or a c ­
co u n ts p a y a b le  v o u ch e rs , en terin g  vo u ch ers in vouch er r e g is t e r s ;  
re co n c ilin g  bank a c c o u n ts ;  and p o stin g  su b s id ia ry  le d g e r s  con ­
tro lled  by g e n e ra l le d g e r s ,  or p o stin g  sim p le  c o s t  acco u n tin g  d a ta . 
T h is  jo b  d o e s  not req u ire  a  know ledge o f  acco u n tin g  and book­
k eep in g  p r in c ip le s  but i s  found in o f f ic e s  in w hich the more routine 
acco u n tin g  work i s  su b d iv id e d  on a  fu n ction al b a s i s  am ong se v e ra l  
w orkers.

C L E R K , F I L E

C la ss  A , In an e s ta b li s h e d  fil in g  sy ste m  co n ta in in g  a  number 
o f  v ar ied  su b je c t  m atter f i l e s ,  c l a s s i f i e s  and in d e x e s  f ile  m ateria l 
such  a s  co rre sp o n d en ce , re p o r ts , tec h n ica l do cu m en ts, e tc .  May 
a l s o  f i le  th is  m a te r ia l. May k ee p  reco rd s o f  v a r io u s ty p e s in con­
ju n ction  with the f i l e s .  May le a d  a  sm all group o f  low er le v e l  f ile  
c le r k s .

C la ss B 9 S o r t s ,  c o d e s ,  and  f i l e s  u n c la s s i f ie d  m ateria l by sim ­
p le  ( s u b je c t  m atter) h e a d in g s  or p artly  c l a s s i f i e d  m ateria l by fin er 
su b h e a d in g s . P re p a re s  s im p le  re la te d  in d ex  and c ro ss -re fe re n c e  
a id s .  A s re q u e ste d , lo c a t e s  c le a r ly  id e n tifie d  m ateria l in f i l e s  
and forw ards m a ter ia l. May perform  re la te d  c le r ic a l  t a s k s  requ ired  
to m ain tain  and se r v ic e  f i l e s .

C la ss C m P erfo rm s routine f ilin g  o f m ateria l that h a s  a lread y  
been  c l a s s i f i e d  or w hich i s  e a s i ly  c l a s s i f i e d  in a  s im p le  s e r ia l  
c la s s i f i c a t io n  sy s te m  ( e .g . ,  a lp h a b e t ic a l , ch ro n o lo g ica l, or numer­
ic a l ) .  A s re q u e s te d , lo c a t e s  re a d ily  a v a ila b le  m ateria l in f i l e s  
and forw ards m a te r ia l; and m ay f il l  ou t w ithdraw al ch arg e . P e r­
form s sim p le  c le r ic a l  and m anual t a s k s  requ ired  to m aintain  and 
se r v ic e  f i l e s .

C L E R K , O R D E R

R e c e iv e s  cu sto m ers* orders for m ateria l or m e rch an d ise  by m ail, 
phone, or p erso n a lly . D u ties in vo lv e  any combination o f  the fo llow in g : 
Q uoting p r ic e s  to cu sto m ers; m aking out an order sh e e t  l is t in g  the ite m s 
to m ake up the order; ch eck in g  p r ic e s  and q u a n tit ie s  o f  item s on order 
sh e e t; and d istr ibu tin g  order s h e e t s  to re sp e c t iv e  d epartm en ts to  be 
f il le d . May check with cred it departm ent to determ ine c red it  ra tin g  o f  
custom er, ackn ow ledge re c e ip t  o f o rders from cu sto m e rs , fo llow  up o rd ers 
to s e e  that they h ave been fil le d , k eep  f i le  o f  o rd ers r e c e iv e d , an d  ch eck  
sh ip p in g  in v o ic e s  with o rig in a l o rd ers.

C L E R K , P A Y R O L L

C om putes w a g e s o f com pany em p lo y e es and e n te rs  the n e c e s ­
sa ry  d a ta  on the p ay ro ll sh e e ts .  D u tie s  in v o lv e : C a lc u la t in g  w orkers* 
earn in gs b a se d  on tim e or production  re c o rd s ; and p o st in g  c a lc u la te d  
d a ta  on p ay ro ll sh e e t, show ing inform ation su ch  a s  w orker’s  nam e, work­
ing d a y s , tim e, ra te , d ed u ction s for in su ra n ce , and to ta l w a g e s  du e. 
May m ake out p ay c h ec k s and a s s i s t  p ay m aste r  in m aking up and d i s ­
tributing pay e n v e lo p e s. May u se  a  c a lc u la t in g  m ach in e.

CO M PTO M ETER O P E R A T O R

Prim ary duty i s  to o p erate  a  C om ptom eter to perform  m athem a­
tic a l com pu tation s. T h is  jo b  i s  not to be co n fu sed  with th at o f  s t a t i s ­
t ic a l  or other type o f  c le rk , which m ay in v o lv e  frequ en t u se  o f  a  Com p­
tom eter but, in which, u se  o f th is m achine i s  in c id e n ta l to perform ance 
o f  other d u tie s .

D U PLICA TIN G-M A CH IN E O P E R A T O R  (M IM EOGRAPH OR D IT T O )

Under gen eral su p e rv isio n  and with no su p e rv iso ry  re sp o n s i­
b i l i t ie s ,  reprodu ces m ultip le c o p ie s  o f typew ritten  or handw ritten  m atter, 
u sin g  a  Mimeograph or D itto m achine. M akes n e c e s s a r y  ad ju stm en t su ch  
a s  for ink and p ap er feed  counter and  cy lin d er sp e e d . I s  not requ ired  to 
prepare  s te n c il  or D itto  m aste r. May k ee p  f ile  o f u se d  s t e n c i l s  or D itto 
m a s te r s . May so rt, c o lla te , and s ta p le  co m pleted  m a ter ia l.
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K E Y P U N C H  O P E R A T O R

C la ss A .  O p e ra te s  a num erical an d /o r a lp h a b e tic a l or com bin a­
tion  keypun ch  m achine to tran scrib e  d a ta  from v a rio u s so u rce  do cu ­
m ents to keypunch ta b u la tin g  c a rd s . P erform s sam e t a s k s  a s  low er 
le v e l  keypunch op erator but, in add ition , work re q u ire s  a p p lic a tio n  o f  

co d in g  s k i l l s  and the m aking of som e d eterm in ation s, for exam p le , 
lo c a t e s  on the so u rc e  docum ent the item s to be punched; e x tr a c t s  
in form ation  from s e v e r a l  docum en ts; and se a rc h e s  for and in te rp re ts 
in form ation  on the docum ent to determ ine inform ation to be punched. 

May train  in e x p e rie n c ed  o p era to rs.

C la ss B% U nder c lo s e  su p e rv isio n  or fo llow in g  s p e c i f ic  p ro ce­
d u res or in s tru c tio n s , t ra n sc r ib e s  d a ta  from so u rc e  docu m en ts to 
pun ched c a r d s .  O p e ra te s  a num erical an d /o r a lp h a b e tic a l or com ­
b in atio n  keypunch m achine to keypunch ta b u la tin g  c a rd s . May 
v erify  c a r d s .  Working from v ario u s stan d ard iz e d  so u rc e  docu m en ts, 
fo llo w s s p e c i f ie d  se q u e n c e s  which have been  co d ed  or p re sc r ib e d  
in  d e ta il  and req u ire  l it t le  or no se le c t in g , co d in g , or in terpretin g  o f 
d a ta  to be pun ch ed . P rob lem s a r is in g  from erron eou s item s or c o d e s ,  
m is s in g  in form ation , e t c . ,  are re ferred  to su p e rv iso r .

O F F I C E  BO Y  O R G IR L

P erform s v a r io u s  routine d u tie s  su ch  a s  running e rra n d s, o p era­
tin g  minor o f f ic e  m a c h in es su ch  a s  s e a le r s  or m a ile r s , op en in g  and d i s ­
tribu tin g  m ail, and  other minor c le r ic a l  work.

S E C R E T A R Y

P erform s se c r e ta r ia l  and c le r ic a l  d u tie s  for a  su p erio r in an 
a d m in is tra t iv e  or e x e c u tiv e  p o sit io n . D u tie s in c lu d e  m aking ap p o in t­
m ents for su p e r io r ; re c e iv in g  p eop le  com ing into o f f ic e ; an sw erin g  and
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S E C R E T A R Y — C ontinued

m aking phone c a l l s ;  h an dlin g p e rso n a l and im portant or co n fid en tia l 
m ail, and w riting routine co rre sp o n d en ce  on own in it ia t iv e ; and tak in g 
d icta tion  (where tra n sc rib in g  m ach in e i s  not u se d )  e ith er in shorthand 
or by Sten otype or s im ila r  m ach in e, and tran scrib in g  d icta tion  or the 
recorded  inform ation reprodu ced  on a  tran scrib in g  m ach in e. May prepare 
s p e c ia l  reports or m em orandum s for inform ation o f su p erio r.

ST E N O G R A P H E R , G E N E R A L

Prim ary duty i s  to take d ic ta tio n  in vo lv in g  a normal routine 
v o cab u lary  from one or more p e rso n s either in shorthand or by Stenotype 
or sim ila r  m ach in e; and tran scrib e  d ic ta tio n ..M ay  a l s o  type from written 
co p y . May m aintain  f i l e s ,  k eep  sim p le  re c o rd s , or perform other re la ­
tiv e ly  routine c le r ic a l  t a s k s .  May o p era te  from a sten ograp h ic  pool. 
D oes not include transcribing-machine work. (S e e  transcrib ing-m ach ine 
o p erator .)

S T E N O G R A P H E R ,S E N IO R

Prim ary duty i s  to take d icta tion  in v o lv in g  a v aried  tech n ica l 
or sp e c ia l iz e d  v o cab u lary  such  a s  in le g a l b r ie fs  or rep o rts on sc ie n t if ic  
re se arch  from one or more p e rso n s either in shorthand or by Stenotype or 
sim ila r  m ach in e; and tran scrib e  d ic ta tio n . May a l s o  type from written 
copy . May a l s o  s e t  up and  m aintain  f i l e s ,  k eep  re c o rd s , e tc .

OR

P erform s ste n o g rap h ic  d u t ie s  requ iring s ig n if ic a n tly  greater 
in d ep en den ce and r e sp o n s ib il ity  than ste n o g ra p h ers , gen era l a s  e v i­
den ced  by the fo llo w in g : Work re q u ire s  high d egree  o f sten ograph ic
sp e e d  and a c c u ra c y ; and a  thorough w orking know ledge o f gen era l b u s i­
n e s s  and o ffic e  p ro ced u res and o f  the s p e c if ic  b u s in e s s  o p era tio n s, 
o rgan izatio n , p o l ic ie s ,  p ro ce d u re s , f i l e s ,  w orkflow , e tc . U se s  th is 
know ledge in perform ing ste n o g ra p h ic  d u tie s  and re sp o n s ib le  c le r ic a l  
t a s k s  su ch  a s ,  m ain tain in g fo llow u p  f i l e s ;  a sse m b lin g  m aterial for 
rep o rts, m em orandum s, le t te r s ,  e t c . ;  co m p o sin g  sim p le  le tte r s  from gen eral 
in s tru c tio n s ; read in g  and routing incom ing m ail; and an sw erin g  routine 
q u e s t io n s , e tc . D oes not include transcribing-machine work.
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SW ITCH BOA RD  O P E R A T O R

O p e ra te s  a  s in g le -  or m u ltip le -p o sitio n  te lep h o n e sw itc h b o ard . 
D u tie s  in v o lv e  h an d lin g  incom in g, o u tgo in g , and in trap lan t or o f f ic e  
c a l l s .  May record  to ll c a l l s  and tak e  m e s s a g e s .  May g iv e  in form ation  
to p e r so n s  who c a l l  in , or o c c a s io n a l ly  tak e  te lep h o n e o rd e rs . F o r 
w orkers who a l s o  a c t  a s  r e c e p t io n is t s  s e e  sw itch b o ard  operator- 
r e c e p tio n is t .

SW ITCH BO A RD  O P E R A T O R -R E C E P T IO N IS T

In ad d ition  to perform ing d u t ie s  o f o p erato r on a  s in g le  p o s i ­
tion  or m onitor-type sw itc h b o a rd , a c t s  a s  re c e p t io n is t  and m ay a l s o  type 
or perform  routine c le r ic a l  work a s  p art o f regu lar d u t ie s . T h is  typing 
or c le r ic a l  work may ta k e  the m ajor part o f th is w o rk er 's  tim e w h ile  a t  
sw itch b o ard .

T A B U L A  TIN G -M A CH IN E O P E R A T O R

C la ss  A. O p e ra te s  a  v ar ie ty  o f  ta b u la tin g  or e le c t r ic a l  a c ­
coun tin g m a c h in e s , ty p ic a lly  in c lu d in g  su ch  m ach in es a s  the tab u ­
la to r, c a lc u la to r , in terp re ter , c o lla to r , and o th e rs . P erform s com ­
p le te  reportin g a s s ig n m e n ts  w ithout c lo s e  su p e rv is io n , and perform s 
d if f ic u lt  w iring a s  req u ired . T h e com plete  reportin g and ta b u la tin g  
a s s ig n m e n ts  ty p ic a lly  in v o lv e  a  varie ty  o f long and co m plex  re ­
p orts which often  are  o f  irre gu lar  or nonrecurring type requ irin g  
som e p lan n in g  and se q u e n c in g  o f s t e p s  to be tak en . A s  a  more 
e x p er ie n c ed  o p era to r , i s  ty p ic a lly  in vo lv ed  in tra in in g  new o p e ra ­
tors in m achine o p e ra t io n s , or p a r tia lly  trained o p e ra to r s  in w iring 
from d ia g ra m s and o p era tin g  se q u e n c e s  o f  lon g and co m p lex  rep o rts. 
D oes not include w orking su p e rv iso r s  perform ing tab u la tin g-m ach in e  
o p era tio n s and day-to-day  su p e rv is io n  o f  the work and production  
o f  a  group  o f tab u la tin g-m ach in e  o p era to rs .

C lass  B # O p e ra te s  more d if f ic u lt  tab u la tin g  or e le c t r ic a l  a c ­
coun tin g m ach in es su ch  a s  the tab u la tor and c a lc u la to r , in add ition  
to the so r te r , reprodu cer, and c o lla to r . T h is  work i s  perform ed under 
s p e c if ic  in s tru c tio n s and may in c lu d e  the perform ance o f som e wir­
ing from d ia g ra m s. T h e work ty p ic a lly  in v o lv e s , for e x a m p le , tabu ­
la tio n s  in v o lv in g  a  re p e tit iv e  acco u n tin g  e x e r c is e ,  a  co m p lete  but 
sm a ll ta b u la tin g  s tu d y , or p ar ts  o f a  lon ger and more co m plex  report. 
Such reports and s tu d ie s  are  u su a lly  o f a  recurring n atu re where 
the p ro ced u res are  w ell e s t a b lish e d . May a l s o  in c lu d e  the tra in in g  
of new em p lo y e es in the b a s ic  op eration  o f the m ach in e.

TA BU LA T IN G -M A C H IN E O P E R A T O R -C o n tin u e d

C la ss  C. O p erates s im p le  ta b u la t in g  or e le c t r ic a l  a c c o u n t­
ing m ach in es su ch  a s  the so rte r , reprodu cin g  pun ch , c o lla to r , e t c . ,  
with sp e c if ic  in s tru c tio n s . May in c lu d e  s im p le  w iring from d ia g ra m s 
and som e filin g  work. The work ty p ic a lly  in v o lv e s  p o rtio n s o f  a  
work unit, for exam p le , in d iv id u a l so r t in g  or c o lla t in g  runs or re ­
p e tit iv e  o p era tio n s.

TR A N SCR IBIN G -M A C H IN E O P E R A T O R , G E N E R A L

Prim ary duty i s  to tra n sc r ib e  d ic ta tio n  in v o lv in g  a  norm al rou­
tine vo cab u lary  from tran scrib in g-m ach in e  re c o rd s . May a l s o  ty pe  from 
w ritten copy and do sim p le  c le r ic a l  w ork. W orkers tra n sc r ib in g  d ic ta t io n  
in vo lv in g  a  varied  tec h n ica l or s p e c ia l i z e d  v o cab u lary  su ch  a s  le g a l  
b r ie fs  or reports on sc ie n t i f ic  re se a rc h  are  not in c lu d e d . A w orker who 
ta k e s  d ic ta tio n  in shorthand or by S ten o ty p e  or s im ila r  m ach in e  i s  
c l a s s i f i e d  a s  a  sten ograp h er, g e n e ra l.

T Y P IS T

U s e s  a typew riter to m ake c o p ie s  o f  v a r io u s  m ater ia l or to 
m ake out b i l l s  a fte r  c a lc u la tio n s  h av e  b een  m ade by anoth er p e rso n . 
May in c lu d e  typing o f s t e n c i l s ,  m a ts , or s im ila r  m a te r ia ls  for u se  in 
d u p lica tin g  p r o c e s s e s .  May do c le r ic a l  work in v o lv in g  l i t t le  s p e c ia l  
tra in in g , su ch  a s  k eep in g  sim p le  re c o rd s , f il in g  re co rd s and re p o r ts , or 
so rtin g  and d istr ibu tin g  incom ing m ail.

C lass  A. Perform s one or more o f  the follow ing: T y p in g  m a­
te r ia l  in fin a l form when it in v o lv e s  com bin ing m ateria l from se v e r a l  
so u r c e s  err re sp o n s ib ility  for co rre c t s p e l l in g ,  sy l la b ic a t io n , p u n c­
tu ation , e tc . ,  o f tech n ica l or u n u su a l w ords or fo re ign  la n g u a g e  m a­
te r ia l ; and planning lay ou t and typ in g  o f  c o m p lica te d  s t a t i s t i c a l  
t a b le s  to m aintain  uniform ity and b a la n c e  in sp a c in g . May type 
routine form le tte r s  varying d e t a i l s  to s u i t  c ir c u m sta n c e s .

C lass  B, Perform s one or more o f  the follow in g: C opy  ty p in g  
from rough or c le a r  d ra fts ; routine ty p in g  o f  form s, in su ran ce  p o l­
i c i e s ,  e tc . ;  and setting  up s im p le  s ta n d a rd  ta b u la t io n s , or co p y in g  
more com plex ta b le s  a lread y  s e t  up and sp a c e d  p rop erly .
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P R O FE SSIO N A L AND T E C H N IC A L

D R A FT SM A N

L ea d er . P la n s  and d ire c ts  a c t iv it ie s  o f one or more draftsm en  
in p rep ara tio n  o f w orking p la n s and d e ta il  d raw in gs from rough or 
p relim in ary  sk e tc h e s  for en gin eerin g, co n stru ctio n , or m anufacturing 
p u rp o se s . D u tie s  in vo lv e  a combination o f  the follow ing: In ter­
p re tin g  b lu e p r in ts , sk e tc h e s ,  and w ritten or v e rb a l o rd ers; d e ter­
m ining work p ro c e d u re s ; a s s ig n in g  d u tie s  to su b o rd in a te s  and in­
sp e c t in g  th e ir w ork; and  perform ing more d if f ic u lt  p rob lem s. May 
a s s i s t  su b o rd in a te s  during em erg en c ies or a s  a re g u la r  a ss ig n m e n t, 
or perform  re la te d  d u t ie s  of a su p erv iso ry  or a d m in istra tiv e  n atu re .

Senior. P r e p a r e s  working p la n s and d e ta il  d raw in gs from n o te s , 
rough or d e ta ile d  sk e tc h e s  for en gin eerin g , co n stru c tio n , or manu­
fa c tu r in g  p u rp o se s . D u tie s  invo lve a combination o f  the follow ing: 
P rep ar in g  w orking p la n s , d e ta il  d raw in gs, m a p s, c r o s s - s e c t io n s ,  
e t c . ,  to s c a le  by u se  o f drafting in strum en ts; m aking en gin eerin g  
co m p u ta tio n s su c h  a s  th ose  in vo lved  in stren g th  o f m a te r ia ls , 
b e a m s, and t r u s s e s ;  ve rify in g  com pleted  work, ch eck in g  d im e n sio n s , 
m a te r ia ls  to be u se d , and q u a n t it ie s ; w riting s p e c i f ic a t io n s ;  and 
m aking a d ju s tm e n ts  or ch an g e s in draw ings or s p e c if ic a t io n s .  May 
ink in l in e s  and le t te r s  on p en c il d raw in gs, p rep are  d e ta il  u n its o f 
co m p le te  d ra w in g s , or trace  draw in gs. Work i s  frequ en tly  in a  s p e ­
c ia l iz e d  f ie ld  su ch  a s  a rch ite c tu ra l, e le c t r ic a l ,  m e ch an ica l, or 
stru c tu ra l d ra ftin g .

D RA FTSM A N  —C ontinued

Junior (a ssista n t). D raw s to s c a le  u n its or p a r ts  o f draw ings 
p repared  by draftsm an  or o th ers for en g in eerin g , co n stru c tio n , or 
m anufacturing p u rp o se s . U s e s  v a r io u s ty p e s o f  d ra ftin g  to o ls  a s  
requ ired . May p rep are  draw in gs from sim p le  p la n s  or sk e tc h e s , or 
perform other d u tie s  under d irection  o f a d raftsm an .

N U R SE , IN D U ST R IA L (R E G IS T E R E D )
A r e g is te re d  n urse  who g iv e s  n u rsin g  se r v ic e  under gen era l 

m ed ica l d irection  to i l l  or in ju red  em p loy ees or other p e r so n s  who be­
com e i l l  or su ffe r  an a c c id e n t on the p rem ise s  o f a factory  or other e s t a b ­
lish m en t. D u tie s  in vo lv e  a combination o f  the follow ing: G iv in g  f ir s t  a id  
to the i l l  or in ju red ; a tten d in g  to su b se q u en t d r e s s in g  o f em p loy ees* in­
ju r ie s ; k eep in g  re co rd s o f p a t ie n ts  treated ; p rep arin g  a c c id e n t  reports for 
com pen sation  or other p u rp o se s ; a s s i s t in g  in p h y s ic a l  exam in atio n s and 
health  e v a lu a tio n s  o f a p p lic a n ts  and e m p lo y e es ; and p lan n in g  and carry­
ing out program s in vo lv in g  h ealth  ed u cation , a c c id e n t  p revention , ev a lu ­
ation  o f p lan t environm ent, or other a c t iv i t ie s  a f fe c t in g  the h ealth , w el­
fare , and sa fe ty  of a l l  p erso n n el.

T R A C E R

C o p ie s  p la n s  and draw in gs p rep ared  by o th e rs , by p la c in g  
tracin g  cloth  or p ap er over draw ing and tracin g  with pen or p e n c il. U s e s  
T -sq u are , c o m p a ss , and other draftin g  to o ls . May prepare  sim p le  draw ­
in g s and do sim p le  le tter in g .

M A IN T E N A N C E  AND P O W E R P L A N T

C A R P E N T E R , M A IN TEN A N C E

P erform s the carpen try  d u tie s  n e c e ssa r y  to co n stru c t and m ain­
ta in  in goo d  re p a ir  b u ild in g  woodwork and equipm ent su ch  a s  b in s , c r ib s , 
co u n te rs , b e n c h e s , p a r tit io n s , d o ors, flo o rs , s t a i r s ,  c a s in g s ,  and trim 
m ade o f  w ood in an e s ta b lish m e n t. Work in v o lv es m ost o f  the follow ing: 
P lan n in g  and la y in g  ou t o f  work from b lu ep rin ts, d raw in gs, m o d els , or 
v erb a l in s tr u c tio n s ; u sin g  a  variety  o f carp en ter’ s  h an d to o ls , p o rtab le

C A R P E N T E R , M A IN T E N A N C E -C on tin u ed

pow er to o ls , and stan d ard  m easu rin g  in strum en ts; m aking stan dard  sh op  
com pu tation s re la tin g  to d im en sio n s o f work; and se le c t in g  m a ter ia ls  
n e c e s sa r y  for the work. In g e n e ra l, the work o f the m aintenan ce c a r ­
penter re q u ire s rounded train ing and exp erien ce  u su a lly  acq u ired  through 
a form al a p p re n tice sh ip  or eq u iv a len t train ing and ex p erie n ce .
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E L E C T R IC IA N , M A IN TEN A N CE

P erform s a  varie ty  o f e le c t r ic a l  trade fu n ction s su ch  a s  the 
in s ta l la t io n , m ain ten an ce, or re p a ir  o f  equipm ent for the gen eratio n , d i s ­
tribution , or u tiliz a tio n  o f  e le c tr ic  energy in an e sta b lish m e n t. Work 
in v o lv e s  most o f  the follow ing: In s ta llin g  or repa irin g  any o f a  v arie ty  
o f  e le c t r ic a l  equipm ent su ch  a s  g e n e ra to rs , tran sform ers, sw itc h b o a rd s, 
c o n tro lle r s , c irc u it  b re a k e rs , m otors, h eatin g  u n its , conduit sy s te m s , 
or other tra n sm iss io n  equipm ent; w orking from b lu e p rin ts, d raw in gs, la y ­
o u ts , or other s p e c if i c a t io n s ;  lo c a t in g  and d ia g n o s in g  trou b le  in the e le c ­
tr ic a l  sy s te m  or equipm ent; w orking stan d ard  com pu tation s re la tin g  to 
lo a d  requ irem ents o f w iring or e le c t r ic a l  equipm ent; and u sin g  a  varie ty  
o f e le c t r ic ia n ’ s  h an d too ls and m easu rin g  and te s tin g  in stru m en ts. In 
g e n e ra l, the work o f the m ain ten an ce e le c tr ic ia n  req u ires rounded tra in ­
in g  and ex p er ie n c e  u su a lly  acq u ired  through a  form al a p p re n tice sh ip  or 
e q u iv a le n t tra in in g  and ex p e r ie n c e .

E N G IN E E R , ST A T IO N A R Y

O p e ra te s and m ain ta in s and may a l s o  su p e rv ise  the op eration  
o f sta tio n a ry  e n g in e s and equipm ent (m ech an ica l or e le c t r ic a l )  to su p ­
p ly  the e sta b lish m e n t in which em ployed with pow er, h e a t, re fr ig e ra ­
tio n , or a ir-con d ition in g . Work in v o lv e s : O peratin g and m ain tain in g
equipm ent su ch  a s  steam  e n g in e s , a ir  co m p re sso rs , g e n e ra to rs , m otors, 
tu rb in es , v e n tila tin g  and re fr ig era tin g  equipm ent, ste am  b o ile rs  and 
b o iler-fed  w ater pum ps; m aking equipm ent re p a ir s ; and k eep in g  a  record  
o f op eration  o f m achinery, tem perature , and fuel consum ption . May 
also  su p e rv ise  th e se  o p e ra tio n s. H ead or ch ie f engineers in esta b lish ­
m ents employing more than one engineer are excluded.

FIR E M A N , ST A T IO N A R Y  B O IL E R

F ir e s  sta tio n ary  b o ile rs  to furn ish  the e s ta b lish m e n t in which 
em ployed with h eat, pow er, or ste a m . F e e d s  fu e ls  to fire by hand or 
o p e ra te s  a  m ech an ica l s to k e r , or g a s  or o i l  burner; and c h e c k s  w ater 
and sa fety  v a lv e s .  May c le an , o i l ,  or a s s i s t  in rep a irin g  boilerroom  
equipm ent.

H E L P E R , M A IN TEN AN CE T R A D E S

A s s i s t s  one or more w orkers in the s k i l le d  m ain ten an ce t r a d e s ,  
by perform ing sp e c if ic  or gen eral d u tie s  o f  l e s s e r  s k i l l ,  su ch  a s  k e e p in g  
a  worker su p p lie d  with m ateria ls  and to o ls ;  c le an in g  working a r e a , m a­
ch in e, and equipm ent; a s s i s t in g  journeym an by h o ld in g  m a te r ia ls  or to o ls ;  
and perform ing other u n sk ille d  t a s k s  a s  d ire c ted  by journeym an. T h e 
kind o f work the helper i s  perm itted to perform  v a r ie s  from trade to trad e : 
In som e tra d e s the helper i s  confined  to su p p ly in g , l ift in g , and h o ld in g  
m a te r ia ls  and too ls and c lean in g  w orking a r e a s ;  and in o th ers he i s  p e r­
m itted to perform sp e c ia l iz e d  m achine o p e ra t io n s , or p ar ts  o f  a  trad e  
that are  a l s o  performed by workers on a  fu ll-tim e b a s i s .

M A CHINE-TOOL O P E R A T O R , TOOLROOM

S p e c ia l iz e s  in the operation  o f one or more ty p e s o f  m ach in e 
to o ls , su ch  a s  jig  b orers, cy lin d rica l or su r fa c e  g r in d e rs , en gin e la th e s ,  
or m illin g m achines, in the co n stru ction  o f  m ach in e-sh op  to o ls , g a g e s ,  
j i g s ,  f ix tu re s , or d ie s .  Work in v o lv e s  m ost o f  the follow ing: P lan n in g  
and perform ing d ifficu lt m achining o p e ra t io n s ; p r o c e s s in g  item s requ irin g  
co m p lica ted  se tu p s  or a  high degree o f  a c c u ra c y ; u s in g  a  v arie ty  o f p re­
c is io n  m easurin g in strum en ts; s e le c t in g  fe e d s ,  s p e e d s ,  to o lin g , and 
operation  se q u en ce ; and m aking n e c e s s a r y  a d ju stm e n ts  during op eration  
to ach ie v e  re q u is ite  to le ran ce s or d im e n sio n s . May be requ ired  to re c ­
o g n ize  when too ls need d re s s in g , to d r e s s  to o ls , and to s e le c t  proper 
c o o lan ts  and cutting and lu b ricatin g  o i l s .  F o r c ro ss- in d u stry  w age stu d y  
p u rp o se s , m achine-tool o p era to rs, toolroom , in too l and d ie  jobb in g  
sh o p s are  exc lu d ed  from th is c la s s i f i c a t io n .

M ACHINIST, M A IN TEN AN CE

P rodu ces rep lacem en t p ar ts  and new p a r ts  in m aking re p a ir s  o f 
m etal p ar ts  o f  m ech an ical equipm ent op erated  in an e s ta b lish m e n t. Work 
in v o lv e s m ost of the follow ing: In terpretin g w ritten  in s tru c tio n s  and
sp e c if ic a t io n s ; planning and lay in g  out o f  work; u s in g  a  v ar ie ty  o f  m a­
c h in is t ’ s  h an dtoo ls and p re c is io n  m easu rin g  in stru m en ts ; s e t t in g  up and 
op eratin g  stan dard  m achine to o ls ; sh a p in g  o f m etal p a r ts  to c lo s e  to le r­
a n c e s ; m aking stan d ard  sh op  com pu tation s re la t in g  to  d im e n sio n s o f 
work, to o lin g , fe e d s , and sp e e d s  o f  m ach in ing; kn ow ledge o f  the working
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M A C H IN IST, M A IN T E N A N C E -C on tin u ed

p ro p e rtie s  o f  the common m e ta ls ; se le c t in g  stan d ard  m a te r ia ls ,  p a r ts , 
and equipm ent requ ired  for h is  work; and fitting and a s se m b lin g  p ar ts  
in to m e ch a n ic a l equipm en t. In ge n e ra l, the m a c h in ist ’ s  work norm ally  
re q u ire s  a  rounded tra in in g  in m ach in e-shop  p ra c t ic e  u su a lly  a c q u ire d  
through a  form al a p p re n tic e sh ip  or eq u iv a len t tra in in g  and e x p e r ie n c e .

M EC H A N IC , A U T O M O T IV E (M A IN TEN A N CE)

R e p a ir s  a u to m o b ile s , b u s e s ,  m otortrucks, and tra c to r s  o f  an  e s ­
tab lish m e n t. Work in v o lv e s  most o f  the follow ing: E xam in in g  au tom otive 
equipm ent to d ia g n o se  so u rc e  o f trouble; d is a s se m b lin g  equipm en t and 
perform ing re p a ir s  th at in v o lv e  the u se  o f such  h an d to o ls a s  w ren ch es, 
g a g e s ,  d r i l l s ,  or s p e c ia l i z e d  equipm ent in d is a s se m b lin g  or f itt in g  p a r ts ; 
re p la c in g  broken or d e fe c t iv e  p arts  from sto ck ; grin ding and a d ju s tin g  
v a lv e s ;  r e a s se m b lin g  and  in s ta l l in g  the vario u s a s s e m b l ie s  in the v e h ic le  
and m aking n e c e s s a r y  a d ju s tm e n ts ; and a lin in g  w h e e ls , a d ju s t in g  b ra k e s  
and l ig h t s ,  or tig h ten in g  body b o lt s . In gen era l, the work o f the au to ­
m otive m ech an ic  re q u ire s  rounded train ing and ex p e r ie n c e  u su a lly  a c ­
qu ired  through a  form al ap p re n tice sh ip  or eq u iv a len t tra in in g  and 
e x p e r ie n c e .

M ECH A N IC, M A IN T E N A N C E

R e p a ir s  m ach in ery  or m ech an ica l equipm ent o f  an  e s ta b lish m e n t. 
Work in v o lv e s  m ost o f  the follow ing: Exam ining m ac h in es an d  m echan ­
ic a l  equipm en t to d ia g n o se  so u rc e  o f trou b le ; d ism an tlin g  or p artly  d i s ­
m an tlin g m a c h in e s an d  perform ing re p a irs  that m ainly in v o lv e  the u s e  o f 
h a n d to o ls  in sc ra p in g  and  fittin g  p a r ts ; re p lac in g  broken or d e fe c t iv e  
p ar ts  w ith ite m s o b ta in e d  from s to c k ; ordering the production  o f a  re ­
p la ce m e n t p art by a  m ach in e  sh op  or se n d in g  o f the m ach in e to a  m ach in e 
sh o p  for m ajo r r e p a ir s ;  p rep arin g  w ritten sp e c if ic a t io n s  for m ajor re p a ir s  
or for the p rodu ction  o f  p a r ts  ordered from m achine sh o p ; r e a sse m b lin g  
m a c h in e s ; and m aking a l l  n e c e s s a r y  ad ju stm en ts for o p era tio n . In g e n ­
e ra l, the work o f  a  m ain ten an ce  m echan ic requ ires rounded tra in in g  and 
e x p e r ie n c e  u su a l ly  a cq u ire d  through a  form al a p p re n tic e sh ip  or e q u iv a ­
le n t tra in in g  an d  e x p e r ie n c e . E x c lu d ed  from th is  c l a s s i f i c a t io n  are  
w orkers w h o se  primary duties  in vo lv e  se ttin g  up or a d ju s t in g  m a c h in e s .
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M ILLW RIGHT

In s t a l l s  new m ac h in es or h eavy  equipm ent, and d ism a n tle s  and 
in s ta l l s  m ach in es or h eavy  equipm ent when c h a n g e s in the p lan t lay o u t 
are  requ ired . Work in v o lv e s  m ost o f  the follow ing: P lan n in g  and lay in g  
out o f  the work; in terpre tin g  b lu e p r in ts or other s p e c if ic a t io n s ;  u s in g  a  
varie ty  o f  h an d to o ls and  r ig g in g ; m aking stan d ard  sh op  co m p u tation s re­
la tin g  to s t r e s s e s ,  stren g th  o f m a te r ia ls , and  c e n te rs  o f  g ra v ity ; a lin in g  
and b a lan c in g  o f  equipm en t; se le c t in g  stan d ard  to o ls , equipm ent, and 
p arts to be u se d ; and in s ta l l in g  and m ain ta in in g  in good  order pow er 
tra n sm iss io n  equipm ent su ch  a s  d r iv e s  and sp e e d  re d u c e r s . In g e n e ra l, 
the m illw right’ s  work norm ally  re q u ire s  a  rounded tra in in g  and ex p er i­
en ce  in the trade acq u ired  through a  form al a p p re n tic e sh ip  or eq u iv a len t 
train in g and ex p e r ie n c e .

O IL E R

L u b r ic a te s ,  with o il or g r e a s e ,  the m oving p a r ts  or w earing su r­
fa c e s  o f .m e ch an ica l equipm ent o f  an  e s ta b lish m e n t.

P A IN T E R , M A IN TE N A N C E

P a in ts  and  re d e c o ra te s  w a l l s ,  w oodw ork, and fix tu re s  of an e s ­
tab lish m en t. Work in volves the follow ing: K now led ge o f  su r fa c e  p ecu ­
l ia r i t ie s  and ty p e s  o f p a in t requ ired  for d iffere n t a p p l ic a t io n s ; p reparin g  
su r fa c e  for p ain tin g  by rem oving o ld  fin ish  or by p la c in g  putty or f il le r  
in n a il h o le s  and in t e r s t ic e s ;  and ap p ly in g  p a in t with sp ra y  gun or brush . 
May mix c o lo r s , o i l s ,  w h ite le a d , and other p ain t in g re d ie n ts  to ob ta in  
proper co lo r or c o n s is te n c y . In g e n e ra l, the work o f  the m aintenan ce 
p ain ter re q u ires rounded tra in in g  an d  e x p er ie n c e  u su a lly  acq u ired  through 
a form al a p p re n tic e sh ip  or e q u iv a le n t  tra in in g  and e x p e r ie n c e .

P I P E F I T T E R , M A IN TE N A N C E

In s ta l l s  or r e p a ir s  w ater, ste a m , g a s ,  or other ty p e s  o f p ip e  and 
p ip e fitt in g s  in an e s ta b lish m e n t. Work in v o lv e s m ost o f  the follow ing: 
L a y in g  out o f work and m e asu rin g  to lo c a te  p o sit io n  o f p ip e  from draw­
in g s  or other w ritten s p e c i f i c a t io n s ;  cu ttin g  v a rio u s s i z e s  o f p ip e  to 
co rrect len gth s with c h is e l  and hammer or o x y a ce ty le n e  torch or p ip e ­
cu ttin g  m ach in e; th read in g  p ip e  with s to c k s  and d ie s ;  ben din g p ip e  by 
hand-driven or pow er-driven  m a c h in es ; a s se m b lin g  p ip e  with co u p lin g s
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P I P E F I T T E R , M A IN T E N A N C E -C o n tin u ed

and fa s te n in g  p ip e  to h a n g e r s ; m aking stan d ard  sh op  co m p u tatio n s r e la t ­
ing to p r e s s u r e s ,  flow , an d  s i z e  o f p ip e  requ ired ; an d  m aking sta n d a rd  
t e s t s  to determ in e w hether f in ish e d  p ip e s  m eet s p e c i f ic a t io n s .  In ge n e ra l, 
the work o f the m ain ten an ce  p ip e fitte r  re q u ire s  rounded tra in in g  and 
ex p e r ie n c e  u su a lly  a cq u ired  through a  form al a p p re n tic e sh ip  or e q u iv a ­
le n t  tra in in g  and e x p e r ie n c e . Workers primarily engaged in installing and 
repairing building sanitation or heating sy ste m s  are exclu d ed .

P L U M B E R , M A IN TEN A N C E

K e e p s  the p lum bing sy s te m  o f an e s ta b lish m e n t in goo d  order. 
Work in v o lv e s : K n ow led ge o f sa n ita ry  c o d e s  regard in g  in s ta l la t io n  o f
v e n ts  and trap s in p lum bing sy s te m ; in s ta l l in g  or re p a irin g  p ip e s  and 
f ix tu re s ; and op en in g  c lo g g e d  d ra in s with a  p lu n ger or p lu m ber’ s  sn a k e . 
In g e n e ra l, the work o f the m ain ten an ce  plum ber re q u ire s  rounded tra in ­
ing and ex p e r ie n c e  u su a lly  a c q u ire d  through a  form al a p p re n tic e sh ip  or 
e q u iv a le n t tra in in g  and e x p e r ie n c e .

SH E E T -M E T A L  W O RKER, M A IN TE N A N C E

F a b r ic a te s ,  in s t a l l s ,  and  m ain ta in s in good  re p a ir  the sh ee t-  
m etal equipm ent and f ix tu re s  (su c h  a s  m achine g u a rd s , g r e a s e  p a n s , 
s h e lv e s ,  lo c k e r s ,  ta n k s , v e n t i la to r s , c h u te s , d u c ts , m etal ro o fin g) o f  an 
e s ta b lish m e n t. Work in v o lv e s  m ost o f  the follow ing: P lan n in g  and la y ­
ing out a l l  ty p e s  o f  sh ee t-m e ta l m ain ten an ce work from b lu e p r in ts , 
m o d e ls , or other s p e c i f i c a t io n s ;  se t t in g  up and o p era tin g  a l l  a v a i la b le

SH E E T -M E T A L  W ORKER, M A IN T E N A N C E -C on tin u ed

ty p e s o f sh eet-m etal-w ork in g m ac h in es ; u s in g  a  v a r ie ty  o f  h a n d to o ls  in 
cu ttin g , ben din g, form ing, sh a p in g , fit t in g , an d  a s s e m b lin g ; and in s ta l l in g  
sh ee t-m eta l a r t ic le s  a s  requ ired . In g e n e ra l, the work o f  the m ain te n an ce  
sh ee t-m eta l worker re q u ire s  rounded tra in in g  and e x p e r ie n c e  u s u a l ly  
acq u ired  through a  form al a p p re n tic e sh ip  or e q u iv a le n t tra in in g  an d  
ex p e r ie n c e .

T O O L AND D IE M AKER

(D ie m aker; j ig  m aker; tool m aker; fix tu re  m aker; g a g e  m ak er)

C o n stru c ts and re p a irs  m ach in e-sh op  to o ls ,  g a g e s ,  j i g s ,  f ix ­
tu res or d ie s  for fo rg in g s, punching, and oth er m etal-form ing w ork. Work 
in v o lv e s m ost o f the follow ing: P la n n in g  and la y in g  out o f  w ork from
m o d els , b lu ep rin ts, d raw in gs, or other o ra l an d  w ritten  s p e c i f i c a t io n s ;  
u sin g  a  variety  of tool and d ie  m ak er’ s  h an d to o ls an d  p re c is io n  m e a s ­
uring in strum en ts, u n d erstan d in g  o f  the w orking p ro p e rt ie s  o f  com m on 
m e ta ls  and a l lo y s ;  se tt in g  up and o p era tin g  o f m ach in e to o ls  and re la te d  
equipm ent; making n e c e s s a r y  sh op  co m pu tation s re la t in g  to d im e n sio n s  
o f work, sp e e d s , fe e d s ,  and too lin g  o f  m a c h in e s ; h e a ttre a t in g  o f  m etal 
p ar ts  during fab rica tio n  a s  w ell a s  o f  f in ish e d  to o ls  an d  d ie s  to a c h ie v e  
requ ired  q u a l it ie s ;  w orking to c lo s e  to le r a n c e s ; f itt in g  and a s s e m b lin g  
o f p ar ts  to p rescrib ed  to le ra n c e s  and a llo w a n c e s ; an d  s e le c t in g  ap p ro ­
p ria te  m a te r ia ls , to o ls , and p r o c e s s e s .  In g e n e ra l, the to o l an d  d ie  
m aker’ s  work requ ires a  rounded tra in in g  in m ach in e-sh op  and toolroom  
p ra c t ic e  u su a lly  acq u ired  through a  form al a p p re n tic e sh ip  or e q u iv a le n t  
train ing and  ex p erie n ce .

For c ro ss- in d u stry  w age stu d y  p u rp o se s , to o l an d  d ie  m ak ers 
in tool and die jo bb in g  sh o p s a re  e x c lu d e d  from th is  c l a s s i f i c a t io n .

C U S T O D IA L  AN D  M A T E R IA L  M OVEM ENT

E L E V A T O R  O P E R A T O R , P A S S E N G E R

T ra n sp o r ts  p a s s e n g e r s  betw een  flo o rs o f an o f f ic e  b u ild in g , 
apartm en t h o u se , departm en t s to r e , h o te l, or s im ila r  e s ta b lish m e n t. 
W orkers who op erate  e le v a to r s  in con ju nction  with other d u tie s  su ch  a s  
th o se  o f  s ta r te r s  and ja n ito r s  are ex c lu d ed .

GUARD

Perform s routine p o lic e  d u t ie s ,  e ith er a t  f ix e d  p o s t  or on tour, 
m ain tain in g order, u s in g  arm s or fo rce  w here n e c e s s a r y .  Includes gate- 
men who are stationed at gate and check  on identity o f  em p loyees  and 
other persons entering.

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



JA N IT O R , P O R T E R , O R  C L E A N E R  

(S w ee p er ; charw om en; ja n it r e s s )

C le a n s  and k e e p s  in an orderly  condition  facto ry  working a r e a s  

and w ash ro o m s, or p re m ise s  o f an  o f f ic e , apartm ent h o u se , or com m ercial 

or other e s ta b lish m e n t. D u tie s  in vo lve a combination o f  the follow ing; 

S w e ep in g , m opping or sc ru b b in g , and p o lish in g  f lo o rs ; rem oving c h ip s , 
tra sh , and  other r e fu se ; d u stin g  equipm ent, furniture, or f ix tu re s ; p o lish ­

in g  m e ta l f ix tu re s  or trim m ings; p rovid in g su p p lie s  and minor m ain te­
n an ce  s e r v i c e s ;  and c le an in g  la v a to r ie s , sh o w ers, and restro o m s. Work­

e r s  who s p e c ia l i z e  in window w ash in g  are  exc lu d ed .

L A B O R E R , M A T E R IA L  H A N D LIN G

(L o a d e r  an d  u n load er; handler and s ta c k e r ; sh e lv e r ; tru cker; sto ck - 

man or s to c k  h e lp e r ; w arehousem an or w areh ou se h e lper)

A w orker em ployed  in a  w areh ou se , m anufacturing p lan t, sto re , 

or other e s ta b lish m e n t w h ose d u tie s  in vo lve one or more o f  the fo llow - 
ing: L o a d in g  and  u n load in g  variou s m a ter ia ls  and m erch an d ise  on or

from fre ig h t c a r s ,  t ru c k s , or other tran sportin g  d e v ic e s ;  u n p ack in g , sh e lv ­

in g , or p la c in g  m a te r ia ls  or m erch and ise in proper s to r a g e  lo c a t io n ; 

and tran sp o rtin g  m a te r ia ls  or m erch and ise by hand truck , c a r , or w h eel­

barrow . Longshorem en, who load and unload ships are excluded .

O R D E R  F I L L E R

(O rder p ic k e r ; s to c k  se le c to r ; w areh ou se stockm an)

F i l l s  sh ip p in g  or tran sfer  o rders for fin ish e d  g o o d s from sto red  
m erch an d ise  in  a c c o rd a n ce  with sp e c if ic a t io n s  on s a l e s  s l i p s ,  c u s ­

tom ers’ o rd e r s , or other in s tru c tio n s. M ay, in  add ition  to f il l in g  o rders 
and  in d ic a t in g  ite m s f i l le d  or om itted , k eep  record s o f  ou tgo in g  o rd ers , 

re q u is it io n  a d d it io n a l s to c k  or report sh ort su p p lie s  to  su p e rv iso r , and 
perform  other r e la te d  d u t ie s .

33

P A C K E R , SH IP P IN G

P re p a re s  f in ish e d  p ro d u cts for sh ipm ent or s to r a g e  by p la c in g  
them in sh ip p in g  c o n ta in e r s , the s p e c if i c  o p era tio n s perform ed bein g 
dependent upon the ty pe , s i z e ,  and number o f  u n its to be p ac k e d , the 
type o f  con tain er em ployed , and m ethod o f  sh ipm ent. Work re q u ires the 
p la c in g  o f  ite m s in sh ip p in g  co n ta in ers  and may in volve one or more o f  
the follow ing: K now ledge o f  v a r io u s item s o f  s to c k  in order to verify  
content; se le c t io n  o f  ap p ro p ria te  type and s i z e  o f co n ta in er ; in se rtin g  
e n c lo su re s  in co n ta in er ; u s in g  e x c e ls io r  or other m ater ia l to prevent 
b reak age  or d am age ; c lo s in g  and s e a l in g  co n ta in er ; and  ap p ly in g  la b e ls  
or en terin g id en tify in g  d a ta  on co n ta in er . Packers who also make 
wooden b oxes or crates are exclu ded .

SH IP P IN G  AND R E C E IV IN G  C L E R K

P re p a re s  m erch an d ise  for sh ipm ent, or r e c e iv e s  and i s  re sp on ­
s ib le  for incom ing sh ipm ents o f  m erch an d ise  or other m a te r ia ls . Ship­

ping work in v olves : A know ledge o f  sh ip p in g  p ro ce d u res , p ra c t ic e s ,

ro u te s , a v a ila b le  m eans o f tran sp o rta tio n , and r a te s ;  and preparing 

reco rd s o f the g o o d s sh ip p ed , m aking up b i l l s  o f  la d in g , p o stin g  w eight 

and sh ip p in g  c h a rg e s , and k eep in g  a  f ile  o f  sh ip p in g  re co rd s. May 

d ire c t  or a s s i s t  in p reparin g the m erch an d ise  for sh ipm ent. R eceiving  

work in v o lv es : V erify in g  or d ire c tin g  o th ers in verify in g  the correct­
n e s s  o f  sh ip m en ts a g a in s t  b i l l s  o f la d in g , in v o ic e s ,  or other re co rd s; 

ch eck in g  for sh o r ta g e s  and re je c t in g  d am aged  g o o d s ; routing m erchan­

d is e  or m a te r ia ls  to proper departm en ts; and m ain ta in in g  n e c e ssa r y  
reco rd s and f i l e s .

F or w age stu dy  p u rp o se s , w orkers are  c l a s s i f i e d  a s  fo llo w s:

R eceivin g  clerk  
Shipping clerk
Shipping and receiving clerk
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T R U C K D R IV E R

D riv es a  truck  w ithin a  c ity  or in d u str ia l a re a  to tran sp o rt m a­
t e r ia l s ,  m e rch an d ise , equipm en t, or men betw een  v a r io u s ty p e s o f  e s t a b ­
lish m e n ts su ch  a s :  M an ufacturing p la n ts ,  fre igh t d e p o ts , w a re h o u se s , 
w h o le sa le  and re ta i l  e s ta b lish m e n ts , or betw een  re ta il  e s ta b lish m e n ts  
and c u sto m e rs9 h o u s e s  or p la c e s  o f  b u s in e s s .  May a l s o  lo a d  or un load  
truck with or w ithout h e lp e r s , m ake minor m ech an ica l r e p a ir s , and k eep  
truck in  goo d  w orking order. D river-salesm en and over-the-road drivers 
are exclu ded .

F o r w age  stu d y  p u rp o se s , tru ck drivers are  c l a s s i f i e d  by s i z e  
and type o f  equipm en t, a s  fo llo w s : (T ra c to r-tra ile r  sh o u ld  be ra ted  on
the b a s i s  o f  tra ile r  c a p a c ity .)

Truckdriver (combination o f  s i z e s  listed  separately) 
Truckdriver, light (under 1% tons)
Truckdriver, medium (1% to and including 4 tons)
Truckdriver, heavy (over 4 tons, trailer type)
Truckdriver, heavy (over 4 tons, other than trailer type)

T R U C K E R , POW ER

O perates a  m an ually  co n tro lled  g a so lin e -  or e le c tr ic -p o w e re d  
truck or tractor to tran spo rt g o o d s and  m a te r ia ls  o f  a l l  k in d s a b o u t a  
w areh ou se , m anufacturing p lan t, or other e s ta b lish m e n t.

F or w age stu dy  p u rp o se s , w orkers are  c l a s s i f i e d  by type o f  
truck , a s  fo llo w s:

Trucker, power (forklift)
Trucker, power (other than forklift)

WATCHMAN

M akes rounds o f  p re m ise s  p e r io d ic a lly  in p ro tec tin g  property  
a g a in s t  fire , theft, and i l le g a l  entry.
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Available On Request—

The fourth annual report on salaries for accountants, auditors, attorneys, chemists, 
engineers, engineering technicians, draftsmen, tracers, job analysts, directors of 
personnel, managers of office services, and clerical employees.

Order as BLS Bulletin 1387, National Survey of Professional, Administrative, Tech­
nical, and Clerical Pay, February—March 1963» 40 cents a copy.
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Occupational Wage Surveys

A list o f the latest available bulletins is presented below. A d irectory  indicating dates of earlier  studies, and the prices of the 
available on request. Bulletins m aybe purchased from  the Superintendent o f Documents, U .S. Government Printing O ffice, Washington, E 
or from  any of the BLS regional sales offices shown on the inside front cover.

Bulletin
Area number P r ice

Akron, O hio______________________________________  1345-81 20 cents
Albany—Schenectady—T r o y , N. Y _________________ 1345-53 20 cents
Albuquerque, N. M e x ___________________________  1345-63 20 cents
Allentown—Bethlehem—Easton, P a .—N. J________  1345-45 20 cents
Atlanta, G a _______________________________________  1345-71 25 cents
B a ltim ore , M d ___________________________________  1385-24 25 cents
Beaumont—P ort Arthur, T e x ____________________  1345-67 20 cents
Birm ingham , A la ________________________________  1345-56 20 cents
B oise , Ida h o_____________________________________  1345-74 20 cents
Boston, M a s s 1____________________________________  1385-16 25 cents

Buffalo, N. Y _____________________________________  1385-33 25 cents
Burlington, Vt __________________________________  1385-47 20 cents
Canton, O h io________________________ . ____________ 1345-64 20 cents
Charleston, W. V a _______________________________  1345-61 20 cents
Charlotte, N. C ___________________________________  1345-58 20 cents
Chattanooga, T e n n .-G a __________________________ 1385-5 20 cents
Chicago, 1111_____________________________________  1345-65 30 cents
Cincinnati, Ohio—Ky______________________________  1345-54 20 cents
Cleveland, O h io__________________________________  1385-11 25 cents
Colum bus, O h io_________________________ _________ 1385-25 20 cents

D allas, T e x ______________________________________  1385-15 25 cents
Davenport—Rock Island—M olin e, Iowa—111_______ 1385-12 20 cents
Dayton, O h io1______________________________ ______ 1385-40 25 cents
Denver, C o lo 1____________________________________ 1385-34 25 cents
Des M oines, Iowa1 _______________________________  1385-44 25 cents
D etroit, M ich _____________________________________  1385-43 25 cents
Fort W orth, T e x _________________________________  1385-19 20 cents
Green Bay, W is __________________________________  1385-4 20 cents
G reenville , S .C __________________________________  1345-68 20 cents
Houston, T e x ___________________________________ — 1345-82 25 cents

Indianapolis, Ind 1________________________________  1385-30 25 cents
Jackson, M is s 1____________________________ -_____  1385-41 25 cents
Jacksonville, F la —_______________________________  1385-32 20 cents
Kansas City, Mo. -K ans 1. . . _____________________  1385-26 25 cents
Lawrence—H averhill, M a ss .—N. H ______________  1345-77 20 cents
Little Rock—North Little R ock, A rk ____________  1385-3 20 cents
Los Angeles—Long Beach, C a lif1________________ 1345-62 30 cents
L ou isv ille , K y .—In d1_____________________________  1345-48 25 cents
Lubbock, T e x _____________________________________ 1345-72 20 cents
M anchester, N. H ________________________________  1385-1 20 cents
M em phis, Tenn 1_________________________________  1385-35 25 cents

Area
Bulletin
number

M iam i, Fla 1_____________________________________  1385-29
Milwaukee, W is 1________________________________  1345-59
M inneapolis—St. Paul, Minn_____________________  1385-39
Muskegon—Muskegon Heights, M ich ____________ 1345-69
Newark and Jersey  City, N. J 1__________________  1385-49
New Haven, C onn1_______________________________ 1385-37
New O rleans, L a ________________________________  1385-42
New York, N. Y 1_________________________________  1345-79
Norfolk—Portsm outh and Newport News—

Hampton, Va 1__________________________________  1345-75
Oklahoma City, O kla____________________________  1385-2

Omaha, N ebr. —Iowa 1_________________________ ___ 1385-14
Paterson—Clifton—P assa ic , N. J ________________ 1345-76
Philadelphia, P a .-N . J 1_________________________  1385-31
Phoenix, A r iz ____________________________________ 1345-57
Pittsburgh, P a ___________________________________  1385-38
Portland, M ain e1________________________________  1385-22
Portland, Oreg. —W a sh __________________________ 1345-73
Providence—Pawtucket, R. I .—M a ss1_____________ 1345-70
Raleigh, N. C 1____________________________________ 1385-7
Richmond, V a 1____________________ .______________ 1385-23
R ockford, H I____________________________________  1345-55
St. Louis, M o .- I l l_______________________________ 1385-21
Salt Lake City, U tah____________________________  1385-28
San Antonio, T e x 1___________________________,__—  1345-78
San Bernardino—R iverside—Ontario, C a lif1____  1385-9
San D iego, C a lif_________________________________  1385-13
San F ran cisco—Oakland, C a lif1- .________________  1385-36
Savannah, G a____________________________________  1345-60
Scranton, P a 1____________________________________ 1385-8
Seattle, W ash1___________________________________  1385-10
Sioux F a lls , S. D ak1____________________________  1385-20
South Bend, Ind__________________________________  1345-52
Spokane, W ash 1-_______________________________—  1345-66
Toledo, Ohio_____________________________________  1385-46
Trenton, N. J ____________________________________  1385-27
Washington, D .C .- M d . - V a _____________________  1385-17
W aterbury, Conn1 _____________________ ——______  1385-48
W aterloo, Io w a __________________________________  1385-18
Wichita, K ans____________________________________ 1385-6
W orcester, M ass______________________-_________  1345-80
York, P a1 ________________________________________  1385-45

Data on establishment practices and supplementary wage provisions ate also presented.

bulletins is 
». C. , 20402,

P rice

25 cents 
25 cents 
25 cents 
20 cents 
30 cents 
25 cents 
25 cents 
40 cents

25 cents 
20 cents

25 cents 
20 cents 
30 cents 
20 cents 
25 cents 
25 cents 
25 cents 
25 cents 
25 cents 
25 cents
20 cents 
25 cents 
20 cents 
25 cents 
25 cents 
20 cents 
25 cents 
20 cents 
25 cents 
25 cents
25 cents 
20 cents 
25 cents 
20 cents 
20 cents 
25 cents 
25 cents 
20 cents 
20 cents 
20 cents 
25 cents
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