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Preface

The Com m unity Wage Survey P ro g ra m

The Bureau o f L ab or S tatistics regu larly  conducts 
areaw ide wage su rveys in a num ber o f im portant industria l 
ce n te rs . The stud ies, m ade fro m  late fa ll to e a r ly  sprin g , 
relate  to occu pation al earn ings and re la ted  supplem entary 
ben efits . A  p re lim in a ry  re p o rt is  available on com pletion  
o f the study in each  area , usually  in the month fo llow in g  
the p a yroll p eriod  studied. This bu lletin  provides additional 
data not included in the e a r lie r  re p ort . A  con solida ted  
analytica l bu lletin  sum m arizin g  the resu lts  o f  a ll o f the 
y e a r 's  su rveys is  issu ed  after com pletion  o f the final area  
bu lletin  fo r  the cu rren t round o f su rvey s .

The su rvey  in the Oklahoma City area  w as planned 
in consultation  with the Oklahoma Em ploym ent Security  
C om m is sion.

This re p o rt  was p rep ared  in the B u reau 's reg ion a l 
o ffic e  in Atlanta, Ga. , by Donald M. Cruse, under the 
d irection  o f L ouis B. W oytych, A ssistan t R egional D irector  
fo r  W ages and Industrial R elations.
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availab le in the O klahom a City area  rep ort fo r  O ctober 
1951, as w ell as in s im ila r  rep orts  fo r  the other m a jor  
a re a s . A  d ire c to ry  indicating date o f  study and the price  
o f the r e p o rts , is  available upon requ est.

Union s c a le s , ind icative o f p r e /a ilin g  pay le v e ls , 
are a lso  available fo r  the fo llow in g  trades or  in du stries : 
Building con stru ction , printing, lo c a l-t ra n s it  operating  
e m p lo y e e s , and m otortru ck  d r iv e rs  and h e lp e rs .
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Occupational Wage Survey—Oklahoma City, Okla.

Introduction

This a rea  is  one o f se v e ra l im portant in dustria l cen ters  in  
which the U .S . D epartm ent o f  Labor* s B ureau o f L abor S tatistics has 
conducted su rveys o f  occu pation al earn ings and re lated  wage benefits 
on an areaw ide b a s is . In this area , data w ere obtained by person a l 
v is its  o f  B ureau fie ld  e con om ists  to representative establishm ents 
within s ix  broad  industry  d iv is ion s : M anufacturing; tra n sp o rta tio n ,1
com m u n ica tion , and other public u tilities ; w holesale trade; re ta il 
trade; fin an ce , in su ran ce , and rea l estate ; and s e r v ic e s .  M ajor in ­
dustry  groups exclu ded  fro m  these studies are governm ent operations 
and the con stru ction  and ex tractive  in d u str ies . E stablishm ents having 
few er than a p re sc r ib e d  num ber o f  w ork ers  are om itted  a lso  becau se  
they furn ish  in su ffic ien t em ploym ent in the occupations studied to w a r ­
rant in clu sion . W herever p o ss ib le , separate tabulations are provided  
fo r  each  o f the broad  industry  d iv is ion s .

T hese su rveys are conducted on a sam ple ba sis  becau se  o f  the 
u n n ecessa ry  c o s t  in volved  in surveying  all estab lish m en ts. To obtain 
appropria te  a ccu ra cy  at m inim um  c o s t , a grea ter  p rop ortion  o f la rge  
than o f sm all establishm ents is studied. In com bining the data, h ow ­
ever, a ll estab lishm ents are given their appropriate w eight. E stim ates 
based  on  the estab lishm ents studied are presen ted , th e re fo re , as r e ­
lating to a ll estab lishm ents in the industry grouping and area , e x ­
cep t fo r  those below  the m inim um  s ize  studied.

O ccupations and E arnings

The occu pation s se lected  fo r  study are com m on  to a variety  
o f  m anufacturing and nonm anufacturing in d u str ies . O ccupational c la s ­
s ifica tio n  is  based  on a u n iform  set o f  jo b  d escr ip tion s  designed  to 
take account o f  in terestablish m en t varia tion  in duties within the sam e 
jo b . (See appendix fo r  listin g  o f these d e scr ip tio n s .) E arnings data are 
presen ted  (in the A -s e r ie s  tab les) fo r  the fo llow in g  types o f  o ccu p a ­
tions: (a) O ffice  c le r ic a l ;  (b) p ro fe ss io n a l and tech n ica l; (c ) m ain te­
nance and pow er plant; and (d) cu stod ia l and m a teria l m ovem ent.

O ccupational em ploym ent and earn ings data are shown fo r  
fu ll-t im e  w o rk e rs , i . e .  , those h ired  to w ork a regu lar w eekly sch ed ­
ule in the given occu pation al c la s s ifica tio n . E arn ings data exclude 
prem ium  pay fo r  overtim e  and fo r  w ork  on  w eekends, h olidays , and

1 R a ilroa d s , fo r m e r ly  excluded  fro m  the scop e  o f these studies, 
w ere  included in a ll o f  the areas studied sin ce  Ju ly  1959, except 
B a ltim ore , B u ffalo, C leveland , and Seattle. R a ilroads are  now in ­
cluded in the scop e  o f  a ll la b o r -m a rk e t wage su rvey s .

late sh ifts . N onproduction  bon u ses are exclu ded  a lso , but c o s t - o f -  
living bonuses and incentive earn ings are included . W here weekly 
hours are rep orted , as fo r  o ffic e  c le r ic a l  occu pation s, re feren ce  is 
to the w ork  schedules (rounded to the n ea rest half hour) fo r  which 
stra igh t-tim e  sa la rie s  are paid; average w eekly earn ings fo r  these 
occupations have been  rounded to the n ea rest half d o lla r .

A verage  earn ings o f  m en and w om en are presen ted  separately  
fo r  se le cted  occupations in  which both sex es  are com m on ly  em ployed . 
D iffe ren ces  in pay le v e ls  o f  m en and w om en in these occupations are 
la rg e ly  due to (1) d iffe re n ce s  in the d istribu tion  o f the sexes am ong 
indu stries and estab lishm ents; (2) d iffe re n ce s  in  sp e c ific  duties p e r ­
fo rm ed , although the occu pation s are  ap propria te ly  c la s s if ie d  within 
the sam e su rvey  job  d escr ip tion ; and (3) d iffe re n ce s  in length o f s e r v ­
ic e  o r  m e r it  rev iew  when individual sa la rie s  are adjusted on  this basis. 
L on ger average s e r v ice  o f  m en w ould resu lt in  h igher average pay 
when both sex es  are em ployed  within the sam e rate range. Job 
d escr ip tion s  used in c la ss ify in g  em p loyees in  these su rveys are usu ­
ally  m ore  g en era lized  than those used in individual estab lishm ents to 
a llow  fo r  m inor d iffe re n ce s  am ong estab lishm ents in sp e c ific  duties 
p er form ed .

O ccupational em ploym ent estim a tes re p re se n t the total in a ll 
establishm ents within the scope  o f  the study and not the num ber actu ­
ally  su rveyed . B ecau se  o f d iffe re n ce s  in occu pation al stru ctu re  am ong 
estab lishm ents, the estim ates o f occu pation al em ploym ent obtained 
fro m  the sam ple o f  estab lishm ents studied se rv e  only to indicate the 
re la tive  im portan ce o f the job s  studied. T hese d iffe re n ce s  in o c c u ­
pational stru ctu re do not m a ter ia lly  a ffe ct the a ccu ra cy  o f the earn * 
ings data.

E stablishm ent P r a c t ic e s  and Supplem entary Wage P ro v is io n s

In form ation  is  p resen ted  a lso  (in the B -s e r ie s  tab les) on s e ­
le cted  estab lishm ent p ra ctice s  and supplem entary benefits as they r e ­
late to o ffic e  and plant w o rk e rs . The term  "o ffice  w o rk e rs , "  as used 
in this bu lletin , includes w orking su p e rv iso rs  and n on su perv isory  
w ork ers perform in g  c le r ic a l  o r  re la ted  fu nction s, and exclu des adm in­
is tra tiv e , execu tive , and p ro fe ss io n a l person n el. "P lant w o rk e rs "  in ­
clude w orking fo re m e n  and all n on su p erv isory  w ork ers (including lea d - 
m en and tra in ees ) engaged in n on office  fu nctions. A dm in istra tive , 
execu tive , and p ro fess ion a l em p loyees , and fo r ce -a c c o u n t  con stru ction  
em p loyees who are u tilized  as a separate w ork  fo r c e  are exclu ded . 
C a feter ia  w ork ers  and routem en are exclu ded  in  m anufacturing indus­
tries , but are  included as plant w ork ers  in  nonm anufacturing industries.
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Table 1. Establishm ents and w ork ers within scope o f survey and num ber studied in Oklahoma C ity, Okla. , 1 by m a jor  industry d iv ision ,2 August I960

Industry division

Minim vim 
employment 
in establish­

ments in scope 
of study

Number of establishments Workers in establishments

W ithin 
scope of 
study 3

Studied
Within scope of study Studied

Total4 Office Plant Total4

All divisions _____________________________ ________  ______________ 5 0 295 108 48,100 10,600 29,400 29,540

Manufacturing ______  __ __ „  ______________________ ___________ 5 0 60 29 13,900 2 ,0 0 0 9,700 10,150
Nonmanufacturing _________________________________________________ 5 0 235 79 34,200 8,600 19,700 19,390

Transportation, communication, and other
public utilities 5 _______________________________________________ 5 0 35 19 8,800 2 , 200 4,800 7,530

Wholesale trade _______  __ -------  ------------------------------------------- 50 43 13 3,800 (!) (6) 1,550
Retail trade _______________  ___________________________________ 5 0 85 20 12,800 (!) (6 5, 970
Finance, insurance, and real estate _________________________ 5 0 36 10 3,800 (6) (6) 1,540
Services 7 ________________________________________________________ 50 23 11 2, 500 (!) (6) 1,030
Crude petroleum and natural gas ________________ ___________ 5 0 13 6 2, 500 (6) (6) 1,770

1 The Oklahoma City Standard M etropolitan S tatistical A rea  (C leveland and Oklahoma C ounties). The "w ork ers  within scope o f study" estim ates shown in this table provide a reasonably  
accurate descrip tion  o f the s ize  and com position  o f the labor fo rce  included in the survey. The estim ates are not intended, how ever, to serve  as a basis  o f  com p arison  with other area  em ploy ­
ment indexes to m easure em ploym ent trends or  leve ls  s ince (1) planning o f wage surveys requ ires the use o f establishm ent data com piled  con sid erab ly  in advance o f the p a yro ll p eriod  studied, 
and (2) sm all establishm ents are excluded from  the scope o f the survey.

'2 The 1957 rev ised  edition of the Standard Industrial C lassification  Manual was used in c la ssify in g  establishm ents by industry d iv ision . M ajor changes from  the ea r lie r  edition (used in the 
B u reau 's labor m arket wage surveys conducted p r io r  to July 1958) are the transfer o f m ilk  pasteurization  plants and read y -m ixed  con crete  establishm ents from  trade (w holesale or retail) to m anu­
facturing, and the transfer o f radio and te lev is ion  broadcasting from  se rv ice s  to the transportation , com m unication, and other public u tilities d iv ision .

3 Includes all establishm ents with total em ploym ent at or  above the m in im u m -size  lim itation . A ll outlets (within the area) o f com panies in such industries as trade, finance, auto repair 
s e rv ice , and m otion -p ictu re  theaters are con sid ered  as 1 establishm ent.

4 Includes execu tive , p ro fess ion a l, and other w ork ers excluded from  the separate o ffice  and plant ca teg or ies .
5 T axicabs and se rv ice s  incidental to w ater transportation  w ere  excluded.6 This industry d iv ision  is represented  in estim ates for  "a ll in du stries" and "nonm anufacturing" in the ser ie s  A  and B tab les. Separate presentation  o f data fo r  this d iv ision  is not made

for  one o r  m ore  o f the follow ing reason s: (1) Em ploym ent in the d iv ision  is too sm all to provide enough data to m erit  separate study, (2) the sam ple was not designed in itia lly  to perm it separate
presentation , (3) response was insufficient or  inadequate to perm it separate presentation , (4) there is p oss ib ility  o f d isc lo su re  o f individual establishm ent data.

7 H otels: person a l s e rv ice s ; business se rv ice s ; autom obile repa ir  shops; m otion  p ictu res ; nonprofit m em bersh ip  organ ization s; and engineering and arch itectu ra l s e rv ice s .
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Shift d ifferen tia l data (table B - l )  are lim ited  to m anufacturing 
in du stries . This in form ation  is  p resen ted  both in term s o f (a) e sta b ­
lishm ent p o l i c y ,2 presen ted  in te rm s o f total plant w orker em p loy ­
m ent, and (b) e ffe ct iv e  p ra ctice , presen ted  on the ba sis  o f w ork ers 
actually  em ployed  on the sp e cifie d  sh ift at the tim e o f the su rvey . 
In establishm ents having v aried  d iffe ren tia ls , the amount applying to 
a m a jor ity  was used o r ,  i f  no amount applied to a m a jor ity , the c la s ­
s ifica tion  ' ‘o th e r" was u sed . In establishm ents in which som e la te - 
shift hours are paid at n orm al ra tes , a d ifferen tia l was re co rd e d  only 
if  it applied to a m a jor ity  o f  the shift h ours.

M inim um  entrance rates (table B -2 ) relate only to the esta b ­
lishm ents v is ited . They are p resen ted  on an establishm ent, rather 
than on an em ploym ent b a s is . P aid  holidays; paid vacations; and 
health, in su ran ce, and pension  plans are treated  sta tistica lly  on the 
b a sis  that these are applicable to all plant o r  o ffice  w ork ers  i f  a m a ­
jo r ity  o f such w ork ers  are e lig ib le  o r  m ay eventually  qualify  fo r  the 
p ra ctice s  lis te d . Scheduled hours are treated  s ta tistica lly  on the ba sis  
that these are applicab le  to all plant o r  o ffic e  w ork ers i f  a m a jor ity  
are c o v e r e d .3 B ecau se  o f rounding, sums o f individual item s in these 
tabulations m ay not equal tota ls .

The f ir s t  part o f the paid holidays table p resen ts the num ­
b e r  o f  whole and half holidays actually  p rovided . The secon d  part 
com bin es whole and half holidays to show total holiday t im e .

The sum m ary o f vacation  plans is  lim ited  to fo rm a l a rra n ge ­
m ents, excluding in form al plans w hereby tim e o ff with pay is granted 
at the d iscre tion  o f the e m p loyer . Separate estim ates are provided  
accord in g  to em p loyer  p ractice  in com puting vacation  paym ents, such 
as tim e paym ents, percen t o f annual earn ings, o r  f la t-su m  am ounts. 
H ow ever, in the tabulations o f vacation  a llow an ces , paym ents not on 
a tim e b a sis  w ere con verted ; fo r  exam ple, a paym ent o f  2 percen t o f  
annual earn ings was con s id ered  as the equivalent o f 1 w e e k 's  pay.

2 An estab lishm ent was co n s id e re d  as having a p o licy  if  it m et 
either o f  the fo llow in g  cond ition s: ( l )  O perated late shifts at the tim e 
o f  the su rvey , o r  (2) had fo rm a l p rov is ion s  cov er in g  late sh ifts .

3 Scheduled w eekly h ours fo r  o ffic e  w ork ers  (f ir s t  section  o f 
table B -3 ) in su rveys m ade p r io r  to July 1957 w ere  presen ted  in 
term s o f  the p rop ortion  o f w om en o ff ic e  w ork ers  em ployed  in o ff ic e s  
with the indicated w eekly  hours fo r  w om en w ork ers .

3

Data are  p resen ted  fo r  a ll health, in su ran ce , and pen sion  
plans fo r  w hich at lea st a part o f the co s t  is  born e by the em p loyer , 
excepting only leg a l requ irem ents such as workm en*s com pensation , 
s o c ia l secu rity , and ra ilroa d  retirem en t. Such plans include those 
underw ritten  by a co m m e rc ia l in surance com pany and those p rovided  
through a union fund o r  paid d ire c t ly  by the em p loyer  out o f curren t 
operating funds o r  fr o m  a fund set aside fo r  this pu rp ose . Death 
ben efits are  included as a fo rm  o f life  in su ran ce.

S ick n ess and acciden t in surance is  lim ited  to that type o f in ­
surance under which predeterm in ed  cash  paym ents are m ade d irectly  
to the insured  on a w eekly o r  m onthly ba sis  during illn e ss  o r  acciden t 
d isab ility . In form ation  is  presen ted  fo r  all such plans to which the 
em p loyer con trib u tes. H ow ever, in New Y ork  and New J e rse y , which 
have enacted tem porary  d isab ility  in surance law s w hich requ ire  e m ­
p loyer con tribu tion s, 4 plans are included on ly  i f  the em p loyer  (1) c o n ­
tributes m ore  than is  leg a lly  requ ired , o r  (2) p rovides the em ployee 
with benefits which ex ceed  the requ irem en ts o f the law . Tabulations 
o f paid s ick -le a v e  plans are lim ited  to fo rm a l p la n s5 w hich provide 
fu ll pay or  a p roportion  o f the w o rk e r 's  pay during absence fr o m  w ork  
becau se  o f illn e s s . Separate tabulations are p rovided  a ccord in g  to 
( l )  plans which provide fu ll pay and no w aiting period , and (2) plans 
providing either partial pay o r  a w aiting period . In addition to the 
presentation  o f the proportion s o f  w ork ers  who are provided  sick n ess 
and acciden t insurance o r  paid s ick  lea v e , an unduplicated total is 
shown o f w ork ers  who re ce iv e  either o r  both types o f  ben e fits .

Catastrophe in su ran ce , som etim es r e fe r r e d  to as .extended  
m ed ica l in su ran ce , includes those plans w hich are designed  to p rotect 
em p loyees in ca se  o f s ick n ess and in ju ry  involving expenses beyond 
the n orm al co v e ra g e  o f h osp ita lization , m e d ica l, and su rg ica l p lans. 
M edica l in surance r e fe rs  to plans provid ing  fo r  com plete  o r  partial 
paym ent o f  d o c to r s ' fe e s . Such plans m ay be underw ritten  by c o m m e r ­
c ia l insurance com panies o r  nonprofit organ izations o r  they m ay be 
se lf- in s u re d . Tabulations o f  re tirem en t pension  plans are lim ited  to 
those plans that provide m onthly paym ents fo r  the rem ainder o f  the 
w o r k e r 's  life .

4 The tem pora ry  d isab ility  law s in  C a lifo rn ia  and Rhode Island 
do not requ ire  em p loyer  con trib u tion s.

5 An estab lishm ent was co n s id e re d  as having a fo rm a l plan i f  
it  estab lish ed  at lea st the m inim um  num ber o f days o f  s ick  leave that 
cou ld  be expected  by each  e m p loy ee . Such a plan need not be w ritten , 
but in form al s ick -le a v e  a llow an ces , determ ined  on  an individual b a s is , 
w ere exclu ded .
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4 A* Occupational Earnings

Table A-1. O ffice Occupations

(Average straight-tim e weekly hours and earnings for selected occupations studied on an area basis 
by industry division, Oklahoma City, Okla. , August I960)

Sex, occupation, and industry division
Number

of
workers

A ve ra g e NUMBER OP WORKERS RECEIVING STRAIGHT-TIME WEEKLY EARNINGS OF—

Weekly 
hours 1 

(Standard)
Weekly 
earnings1 

(Standard)

$
3 0 .  0 0  

and 
under 
3 5 - 0 0

$
3 5 .  0 0  

4 0 .  0 0

$
4 0 .  0 0  

, 4 5 .  QQ.

$
4 5 .  0 0  

5 0 .  0 0

5 0 .  0 0  

5 5 . 0 0

$
5 5 .  0 0  

6 0 .  0 0

$
6 0 .  0 0  

6 5 .  0 0

$
6 5 .  0 0  

7 0 . 0 0

$
7 0 .  0 0  

7 5 .  0 0

$
7 5 .  0 0  

8 0 .  0 0

$
8 0 .  0 0  

8 5 .  0 0

$
8 5 .  0 0  

9 0 .  0 0

$
9 0 .  0 0  

9 5 .  0 0

$
9 5 . 0 0

1 0 0 . 0 0

$
1 0 0 . 0 0

1 0 5 . 0 0

$
1 0 5 . 0 0

1 1 0 . 0 0

$
1 1 0 . 0 0

1 1 5 . 0 0

5
1 1 5 . 0 0

1 2 0 . 0 0

$
1 2 0 . 0 0

1 2 5 . 0 0

S
1 2 5 . 0 0

and
over

Men

Clerks, accounting, c lass A ______________ 7 3 4 0 .  0 $ 9 4 . 0 0 2 2
1

4 12 9 12 9 7 6 3 5 2
Nonmanufacturing----------------------------------- 5 2 4 0 .  0 9 6 .  5 0 - - - - - - - 2 1 4 4 6 8 6 7 4 3 5 2 -

Clerks, accounting, class B --------------------- 5 8 4 0 .  0 7 1 . 0 0 _ _ _ _ 5 2 8 4 15 18 5 _ 1 _ _ _ _ _ _ _

Nonmanufacturing ----------------------------------- 4 2 4 0 .  0 7 0 .  0 0 - - 5 2 6 2 10 15 1 - 1 - - - - - - -

Clerks, o r d e r ----------------------------------------------- 4 3 4 0 .  0 7 3 .  0 0 _ _ _ _ _ _ 10 4 7 11 8 3 _ _ _ _ _ _ _ _

M anufacturing------------------------------------------ 2 9 4 0 .  0 7 6 .  5 0 - - - - - - 4 5 11 6 3 - - - - - - -

Office boys ___________________________________ 7 0 4 0 . 0 5 3 .  0 0 _ . 13 1 3 13 16 9 5 1 - - - - _ _ _ _ _ _ _

Nonmanufacturing ----------------------------------- 52 4 0 .  0 5 2 .  0 0 - 13 1 0 8 13 3 4 1 - - - - - - " -

Tabulating-machine operators,
class A  --------------------------------------------------------- 2 8 4 0 .  0 9 8 .  5 0 - - - - - - - - 1 3 1 2 2 9 1 4 - 3 - 2

Tabulating-machine operators,
class B --------------------------------------------------------- 4 5 4 0 .  0 8 6 .  0 0 - - - - - - - 4 1 4 12 10 11 1 - - - - - 2

Nonmanufacturing ------------------------------------------------------- 36 4 0 .  0 8 9 .  0 0 " " " “ " 3 11 8 11 1 " “ “ - 2

Women

B illers, machine (billing machine) -------------- 35 4 0 .  0 5 9 .  0 0 1 1 1 _ 2 11 12 4 _ 3 _ _ _ _ _ _ _ _ . .
Nonmanufacturing ----------------------------------- 31 4 0 .  0 5 9 -  0 0 1 1 1 - 2 9 12 2 3 - - - - - - - -

B illers, machine (bookkeeping
machine) ------------------------------------------------------ 3 4 4 0 .  0 5 1 . 0 0 - - ' 11 6 7 3 5 2 - - - - - - - - - - - -

Nonmanufacturing----------------------------------- 27 4 0 .  0 4 8 .  5 0 - 11 6 4 3 3 - - - - - - - - - -

Bookkeeping-machine operators,
class A --------------------------------------------------------- 5 2 4 0 .  5 6 6 .  5 0 - - - 7 - - 15 13 9 1 6 - - - - 1 - - - -

Nonmanufacturing_______________________ 39 4 1 . 0 6 3 .  5 0 - - - 7 - - 13 13 3 3 - - - - - - - -

Bookkeeping-machine operators,
class B --------------------------------------------------------- 1 8 2 3 9 .  5 5 6 .  0 0 - 1 14 3 4 37 35 3 4 16 5 3 1 1 1 - - - - - - -

Nonmanufacturing ----------------------------------- 171 3 9 . 5 5 5 .  5 0 1 14 3 2 3 5 35 32 13 5 1 1 1 1 - - - -

Clerks, accounting, class A --------------------- 96 3 9 . 5 8 1 . 0 0 _ _ _ 1 4 2 2 12 7 13 21 11 2 11 5 _ 3 2 _ _

Nonmanufacturing----------------------------------- 8 0 3 9 . 5 8 0 .  5 0 - - 1 4 2 2 11 6 12 15 7 1 11 3
i

3 2 -

Clerks, accounting, class B --------------------- 3 2 2 4 0 .  0 5 9 .  5 0 _ 7 37 4 1 38 6 5 4 4 2 4 14 17 7 17 9 2 _
1

_ _ _ _

Manufacturing------------------------------------------ 5 8 4 0 . 0 6 7 .  0 0 - - - - 3 - 2 4 7 12 7 5 - - - - ! - - - -
Nonmanufacturing----------------------------------- 2 6 4 4 0 .  0 5 8 .  0 0 - 7 37 4 1 35 6 5 2 0 17 2 10 2 17 9 2 - i - - - -

Public u tilities2 -------------------------------- 4 0 4 0 .  0 6 9 .  5 0 - - - 9 8 3 3 1 1 - 1 4 - 1 " - - - -
Clerks, file, class A  ---------------------------------- 36 4 0 .  0 6 2 .  0 0 _ _ _ 5 7 _ 12 4 8 _ _ . _ _ _ _ _ _ . _

Nonmanufacturing----------------------------------- 26 4 0 .  0 5 9 .  0 0 - - - 5 7 - 10 2 2 - - - ~ - - - -
Clerks, file, class B ---------------------------------- 1 4 4 3 9 - 5 4 7 .  5 0 7 4 2 8 5 9 2 5 15 3 3 _ _ _ _ _ _ _ _ _ _ _ _

Nonmanufacturing_______________________ 1 2 2 3 9 . 5 4 6 .  0 0 7 4 2 8 5 8 14 5 3 3 - - - - - - - - - -
Clerks, p a y ro ll--------------------------------------------- 66 4 0 .  0 7 0 .  5 0 _ _ 2 2 3 7 18 3 9 4 8 ! 1 3 4 2 _ _ _ _ _

Nonmanufacturing ----------------------------------- 51 4 0 . 0 7 0 .  5 0 2 2 3 7

i
15 1 1

i______

3 7 1 3 4 2

See footnotes at end of table.
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Table A-l. Office Occupations-Continued

(Average straight-tim e weekly hours and earnings for selected occupations studied on an area basis 
by industry division, Oklahoma City, Okla. , August I960)

Avebaok NUMBER OF WORKERS RECEIVING STRAIGHT-TIME WEEKLY EARNINGS OF—

S e x ,  o c c u p a t i o n ,  a n d  i n d u s t r y  d i v i s i o n
Number $ $ $ $ $ $ $ $ $ S $ $ S $ $ $ S $ $ $

of Weekly Weekly . 3 0 . 0 0 3 5 . 0 0 4 0 .  0 0 4 5 .  0 0 5 0 .  0 0 5 5 .  0 0 6 0 .  0 0 6 5 .  0 0 7 0 .  0 0 7 5 .  0 0 8 0 .  0 0 8 5 .  0 0 9 0 .  0 0 9 5 . 0 0 1 0 0 .0 0 1 0 5 .0 0 1 1 0 .0 0 1 1 5 .0 0 1 2 0 .0 0 1 2 5 .0 0workers hours earnings a n d a n d(Standard) (Standard) u n d e r “ _ - - ~ - ■ ~ ~ - - - - -
3 5 .  0 0 4 0 .  0 0 4 5 .  0 0 5 0 .  0 0 5 5 .  0 0 6 0 .  0 0 6 5 .  0 0 7 0 .  0 0 7 5 .  0 0 8 0 .  0 0 8 5 .  0 0 9 0 .  0 0 9 5 .  0 0 1 0 0 .0 0 1 0 5 .0 0 1 1 0 .0 0 1 1 5 .0 0 1 2 0 .0 0 1 2 5 .0 0 o v e r

W o m e n — C o n t i n u e d

C o m p t o m e t e r  o p e r a t o r s  ______________________ 2 2 4 3 9 .  5 $ 6 4 .  0 0 _ 4 2 7 3 0 2 3 59 4 0 2 9 10 1 5 2 i  ! _ 1 1 _ _ _ _
M a n u f a c t u r i n g  ------------------------------------------------- 7 5 4 0 .  0 6 5 .  0 0 - - - 1 5 3 3 3 18 8 2 3 1 _ _ - 1 - - - -
N o n m a n u f a c t u r i n g  __________________________ 1 4 9 3 9 .  5 6 3 .  5 0 - 4 2 6 2 5 2 0 2 6 2 2 21 8 1 2 1 i - 1 - - -

K e y p u n c h  o p e r a t o r s _____________________________ 1 6 5 4 0 .  0 6 2 . 0 0 - _ 11 2 4 1 4 2 3 2 0 2 6 19 17 5 2 4 _ . - _ _ _ _
N o n m a n u f a c t u r i n g  __________________________ 1 5 0 4 0 .  0 6 1 . 5 0 - - 11 2 4 1 4 2 2 17 19 17 16 5 1 4 - - - - - - -

P u b l i c  u t i l i t i e s  2 ________________________ 4 2 4 0 .  0 6 7 .  5 0 “ " “ 9 - 2 1 3 13 11 3 " " ■ " “

O f f i c e  g i r l s  _________________________________________ 4 9 3 9 .  5 4 3 .  0 0 8 2 8 8 2 3
N o n m a n u f a c t u r i n g  __________________________ 4 8 3 9 .  5 4 3 ,  0 0 8 2 8 8 1 3 “ - " - -

1
* ~ “

S e c r e t a r i e s  -------------------------------------------------------- 5 2 2 4 0 .  0 7 8 .  5 0 _ . . 12 3 9 3 5 4 1 57 4 4 6 7 6 6 4 7 3 3 9 2 2 16 15 9 1 9
M a n u f a c t u r i n g  -------------------------------------------- 5 4 4 0 .  0 8 8 .  5 0 - - - - - 2 - 2 3 4 13 12 7 1 4 1 - 4 - 1
N o n m a n u f a c t u r i n g  ------------------------------------ 4 6 8 4 0 .  0 7 7 . 0 0 - - - 12 3 9 3 3 4 1 5 5 4 1 6 3 53 3 5 2 6 8 1 8 1 5  ' 1 5 5 1 8

P u b l i c  u t i l i t i e s  2 --------------------------------- 7 8 4 0 .  0 8 8 .  5 0 - - - - - 3 4 6 10 12 10 7 1 1 4 9 " 1 - 1

S t e n o g r a p h e r s ,  g e n e r a l ____________________ 4 7 7 4 0 .  0 6 7 .  50 _ _ 1 3 2 3 3 7 2 71 7 4 59 59 2 7 2 2 4 17 4 2 _ j _ _
M a n u f a c t u r i n g  -------------------------------------------- 9 0 4 0 .  0 7 0 .  0 0 - - - - 4 8 13 19 16 2 0 3 5 1 1 - - - -
N o n m a n u f a c t u r i n g  ------------------------------------ 3 8 7 4 0 .  0 6 7 . 0 0 - - 1 3 2 2 9 6 4 5 8 5 5 4 3 3 9 2 4 17 3 16 4 2 - - - -

P u b l i c  u t i l i t i e s  2 ------------------------------------- 8 3 4 0 .  0 6 £ .  5 0 - - - - 5 2 6 13 1 5 3 4 “ 1 - 10 4 2 I - - -

S t e n o g r a p h e r s ,  t e c h n i c a l _____________________ 8 9 4 0 .  0 8 2 .  5 0 _ _ _ - . _ 1 7 1 2 17 2 2 10 10 3 5 2 _ - _ _
N o n m a n u f a c t u r i n g  __________________________ 8 9 4 0 .  0 8 2 .  5 0 - - - - - - 1 7 12 17 2 2 10 10 3 5 2 - - - -

P u b l i c  u t i l i t i e s 2 ________________________ 58 4 0 .  0 7 8 . 0 0 “ “ 1 7 10 15 17 6 1 1
" “ - - ■

S w i t c h b o a r d  o p e r a t o r s  ------------------------------------- 1 1 3 4 1 . 0 5 3 .  5 0 3 3 3 2 13 5 5 3 6 2 3 11 2 2 8 _ _ _ _ . . . _
N o n m a n u f a c t u r i n g  ----------------------------------------- 9 8 4 1 .  5 5 1 . 5 0 3 3 2 13 5 5 2 4 15 8 2 1 8 “ " " “ -

S w i t c h b o a r d  o p e r a t o r - r e c e p t i o n i s t s _____ 1 1 8 4 0 .  0 5 9 .  5 0 _ 8 _ 10 18 3 6 9 21 1 8 4 2 _ 1 _ _ _ _ _ _
N o n m a n u f a c t u r i n g  __________________________ 1 0 5 4 0 .  0 5 9 .  0 0

I
" 8 ■ 10 16 3 4 8 17 1 6 3 2 ■ " ~ ■ ■ " " "

T a b u l a t i n g - m a c h i n e  o p e r a t o r s ,
c l a s s  B ________________________________ 2 6 4 0 .  0 i 7 4 . 5 0 - - - - - - 1 - 15 2 8 - - - - - - - -

T r a n s c r i b i n g - m a c h i n e  o p e r a t o r s ,
g e n e r a l  _______________________________________ 61 4 0 .  0 6 1 . 5 0 - - 2 7 5 9 12 13 12 1 - - - | " - - - - - -

N o n m a n u f a c t u r i n g  ------------------------------------- 5 5 4 0 .  0 6 3 .  0 0 - 7 3 9 10 13 12 1 ~ ■ " - - - "

T y p i s t s ,  c l a s s  A _________________________________ 61 4 0 .  0 6 2 .  5 0 _ . . 6 2 10 2 0 1 5 6 2 _ . _ _ . . .

N o n m a n u f a c t u r i n g  __________________________ 4 4 4 0 .  0 6 0 .  5 0 “ "
1
i

6 2 9 17 6 3 1 “ _ ' ' - | i 1
"

T y p i s t s ,  c l a s s  B ________________________ 4 3 0 4 0 .  0 5 0 .  0 0 . _ 1 4 5 9 2 7 5 6 4 3 6 18 _ _ _ . . . . .

M a n u f a c t u r i n g  ________________________________ 6 5 4 0 .  0 5 8 .  5 0 - - - 3 21 5 2 3 13 - - - - - - - - - -
N o n m a n u f a c t u r i n g  __________________________ 3 6 5 4 0 .  0 4 8 .  50 • 1 4 5 8 9 5 4 59 13 5

i

1 Standard hours reflect the workweek for which employees receive their regular straight-tim e salaries and the earnings correspond to these weekly hours.
2 Transportation, communication, and other public utilities.
3 Includes 6 workers at $25 to $3 0 .
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Table A-2. Professional and Technical Occupations

(Average straight-tim e weekly hours and earnings for selected occupations studied on a.n area basis 
by industry division. Oklahoma City, Okla. , August I960)

Average NUMBER OF WORKERS RECEIVING STRAIGHT-TIME WEEKLY EARNINGS OF-

Number $ $ $ $ $ $ $ $ s $ $ $ $ $ $ $ $ $ $ $
Sex, occupation, and industry division of

workers
Weekly j Weekly j 

earnings1
60. 00 

and
65. 00 70. 00 75. 00 80. 00 85. 00 90 . 00 95. 00 100.00 105.00 1 1 0 . 0 0 115.00 120.00 125.00 130.00 135.00 140.00 145.00 150.00 155.00

and(Standard) (Standard) under
6 5 .0 0 70. 00 75. 00 80. 00 85. 00 90. 00 95. 00 1 0 0 . 0 0 105.00 1 1 0 . 0 0 115.00 120. 00 125.00 130.00 135.00 140.00 145.00 150.00 155.OO! over

Men j | t

Draftsm en, s e n io r _________________________ 88 40. 0 $108 .50 _ _ | - 3 4 i  23 5 20 5 ; 5 i  2 7 j  2 2 1 - 4 - '5
M an u factu rin g--------- ---------------------------- 31 40. 0 ! 102.50 - - 1 ~ - 4 1 13 4 4 - 1 ! 1 2 I - - - - - 2
Nonmanufacturing -------------------------------- 57 40. 0 1 1 1 .50 " 1 3 " ! 10 1 i 16 5 4 1 5 2 2 1 4 " 3

Draftsm en, junior ------------ __ ----------------- 60 40 . 0 | 7 9 .50 3 7 1 1 8 18 4 2 ! 4 - 2 | i - - - - - - - - -
Nonmanufacturing -------------------------------- 38 40. 0 7 9 .00

i_________

2 5 6 3 14 4 1 | 2 1 i

i________

1 Standard hours reflect the workweek for which employees receive their regular straight-tim e salaries and the earnings correspond to these weekly hours.

Table A-3. Maintenance and Powerplant Occupations

(Average straight-tim e hourly earnings for men in selected occupations studied on an area basis 
by industry division, Oklahoma City, Okla. , August I960)

O c c u p a t i o n  a n d  i n d u s t r y  d i v i s i o n
Number

of
workers

Average 
hourly , 

earnings1

NU M BER OF WORKERS RECEIVING STRAIGHT-TIM E HOURLY EARNINGS OF—

U n d e r
$
1 . 4 0

$
1 . 4 0  
a n d  

u n d e r  
1 . 50

$
1 . 5 0  

1 . 6 0

$
1. 6 0  

1 . 7 0

* 1 . 7 0  

1 . 8 0

$
1 . 8 0  

1 . 9 0

$
1 . 9 0  

2 . 0 0

$
2 . 0 0  

2 . 10

$ 2 . 10  

2 . 2 0

$
2 . 2 0  

2 . 3 0

$2 . 3 0  

2 . 4 0

$
2 . 4 0  

2 . 5 0

$
2 . 5 0  

2 . 6 0

$ ,
2 .  6 0

2 . 7 0

$
2 . 7 0  

2 . 8 0

$
2 . 8 0  

2 . 9 0

$
2 . 9 0

3 .  0 0

$
3 .  0 0  

a n d  
o v e r

E l e c t r i c i a n s ,  m a i n t e n a n c e  ____________ ___________ 5 7 $ 2 .  6 7 2 1 4 11 1 3 4 3 0 1
M a n u f a c t u r i n g  __________________________________________ 27 2 . 5 5 “ - " “ - - 2 4 11 1 1 - 7 - 1

E n g i n e e r s ,  s t a t i o n a r y ___________ ______________________ 4 8 2 . 13 2 - 3 - 6 4 6 4 4 5 1 2 3 _ 4 _ 4 _
N o n m a n u f a c t u r i n g  ___________________________________ 2 9 1 . 9 9 2 - 3 - 6 3 4 - 2 3 1 1 - 4 - "

H e l p e r s ,  t r a d e s ,  m a i n t e n a n c e  _______  _____________ 5 4 1 . 7 7 2 2 9 6 8 7 12 6 - _ 2 _ _ _ _ _ _ _
M a n u f a c t u r i n g  ________________________________________ 3 5 1. 7 8 - 2 9 4 4 1 7 6 ' 2 - - - " - - -

M a c h i n e - t o o l  o p e r a t o r s  , t o o l r o o m  ________________ 2 8 2 . 6 1 - - - - - - - - - 1 7 - 4 6 _ 10 _ _
M e c h a n i c s ,  a u t o m o t i v e  ( m a i n t e n a n c e )  ___________ 2 0 1 2 . 3 6 _ _ _ _ 4 2 10 11 4 6 5 6 1 2 13 10 7 2 10 _ .

M a n u f a c t u r i n g  -------------------------------------  ---------------------- 37 2 . 2 4 - - - - - 4 10 - - 2 4 11 2 - 4 - - -
N o n m a n u f a c t u r i n g  ____________ ______________________ 1 6 4 2 . 3 8 - - - - 4 2 6 1 4 6 3 2 1 11 10 6 8 10 - -

P u b l i c  u t i l i t i e s  2 __________________________________ 1 6 4 2 . 3 8 “ - - " 4 2 6 1 4 6 3 2 1 11 10 6 8 10 -

M e c h a n i c s ,  m a i n t e n a n c e  ______________________________ 6 0 2 . 3 4 - - _ - 2 2 5 7 4 1 5 13 11 2 1 7 _ _
M a n u f a c t u r i n g  __________________________________________ 5 3 2 . 27 2 2 5 7 4 1 5 13 11 2 1

Excludes premium pay for overtime and for work on weekends, holidays, and late shifts. 
Transportation, communication, and other public u tilities.
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Table A-4. Custodial and Material Movement Occupations

(Average straight-time hourly earnings for selected occupations studied on an area basis 
by industry division, Oklahoma City, Okla. , August I960)

Occupation1 and industry division
Number

of
workers

Average 
hourly , 

earnings i

NUMBER OF WORKERS RECEIVING STRAIGH T-TIM E HOURLY EARNINGS OF—

Under
$
0. 70

$
0. 70 
and 

under 
. 80

$0. 80 

.9 0

$0. 90 

1.00

b1. 00 

1. 10

$1. 10 

1. 20

$1.20 
1. 30

$
1. 30 

1.40

$
1.40

i 1. 50

$
1. 50 

1.6 0

$
1.60  

1. 70

$
1 .70  

1.80

$
1.80  

1.90

$1.90 
2. 00

$
1 :  0 0  

2. 10

$2. 10 

2. 20

$2. 20 

2. 30

$
2. 30 

2. 40

$
2. 40 

2. 50

$
2. 50 

2. 60

$2. 60 

2. 70

$
2. 70 

2. 80

Elevator operators, passenger (w om en)--------- 78 $ 0 . 83 29 10 12 18 . 1 5 1 2 . „ . . _ .
Nonmanufacturing ____________________________ 78 . 83 3 29 10 12 18 1 5 1 2 - - " - -

Guards _____________________________________________ 71 1.61 _ _ _ . _ 23 16 _ _ . 1 9 4 2 _ _ _ _ 16 . _ _

Janitors, porters, and cleaners (men) ------------ 538 1. 25 11 5 9 . 23 155 61 85 41 41 32 11 35 2 9 14 2 2 .
Manufacturing ------------------------------------------------ 148 1 .4 2 - - - - 12 19 26 22 13 13 2 30 2 9 - - - - - - - -
Nonmanufacturing ------------------------------------------- 390 1. 19 11 5 9 23 143 42 59 19 28 19 9 5 - - 14 2 2 - - - - -

Public utilities 4 ---------------------------------------- 78 1.60 " ' - - " 2 6 9 22 12 9 - 14 2 2 " - - - -

Janitors, porters, and cleaners (women) ------ 92 1. 14 _ 2 . 12 30 22 6 2 4 13 - 1 _ - - - _ - _ - _ .
Nonmanufacturing ____________________________ 91 1. 13 2 - 12 30 22 6 2 4 13 “ - - " “ - - -

Laborers, material handling----------------------------- 432 1.91 - - - - 41 - 39 16 10 29 5 31 35 10 42 16 36 21 - 101 - _
Manufacturing -------------------------------------------------- 120 1 .7 5 - - - - - - 16 14 6 26 3 7 1 7 - 16 6 18 - - - -
Nonmanufacturing ------------------------------------------------------- 312 1.97 - - - - 41 - 23 2 4 3 2 24 34 3 42 - 30 3 - 101 - -

Public u tilities4 _________________________________ 185 2. 30 - - - - 2 2 1 - 2 27 - 28 - 19 3 - 101 - -

Order f i l le r s ________________________________________________ 369 1.4 8 _ _ _ _ 34 43 68 43 39 31 20 22 11 _ _ 7 31 20 _ _ _ _
Manufacturing _________________________________ 113 1.67 - - - - - 4 18 - 10 17 18 21 5 - - - - 20 - - - -
Nonmanufacturing ____________________________ 256 1.4 0 - ~ 34 39 50 43 29 14 2 1 6 " 7 31 - - - - -

Packers, shipping________________________________ 71 1.7 0 - - 1 1 6 4 - - - - 12 20 9 4 14 - - - - - - -

Receiving clerks --------------------------------------------------- 67 1 .7 2 . . . _ 2 3 4 4 1 12 8 10 2 5 4 5 3 2 . 2 . .
Nonmanufacturing ____________________________ 43 1.6 2 - - - - 2 3 4 1 12 5------ 7 - -----2----- - 5 - - - 1 - -

Shipping c le r k s ----------- :----------------------------------------- 34 1 .89 _ _ _ _ _ _ _ _ _ 8 4 7 I 2 4 3 2 _ _ _ 2 _ 2
Nonmanufacturing ------------------------------------------- 25 1 .7 5 ~ - - - - - - - 8 2 7 2 4 2 " '  | - - -

Shipping and receiving c le r k s ---------------------------- 26 1.90 _ - _ - _ _ 3 - - - - 8 - - 9 4 _ 2 - - "  i|

Truckdrivers 5 ___________________________________ 846 2. 09 1 7 38 42 49 36 31 12 19 1 48 31 28 47 228 6 2 220 !
Manufacturing _________________________________ 296 2. 19 - - - - 4 4 2 2 2 1 6 5 - 9 24 8 ------- 5 ~ 215 - - 8 -
Nonmanufacturing ------------------------------------------- 550 2. 04 - - - 1 3 34 40 47 34 30 6 14 1 39 7 20 41 13 6 2 212 -

Public utilities 4 __________________________ 328 2. 48 - - - - - - - - - - 3 1 1 31 7 20 41 13 - 2 209 -
Truckdrivers, light (under 11 /j. to n s )--------- 89 1.37 - - - 1 7 1 16 18 18 2 2 2 4 - - - - - - - - - -

Nonmanufacturing ________________________ 78 1.3 6 - - 1 3 1 16 18 16 21 2 - - - - - - - - -
Truckdrivers, medium ( l l /2 to and 1 |

including 4 tons) ____________________________ 438 2. 13 - - - - - 37 ! 26 31 9 9 4 15 1 33 i 5 20 42 4 - 2 200 -
Nonmanufacturing ------------------------------------- 419 2. 15 - - - - - 33 j 24 29 9 9 4 14 1 30 5 20 36 3 - 2 200 -

Public utilities 4 ----------------------------- 290 2. 49 - - - - - - i - - - 3 1 1 2 2 5 20 36 3 - 2 197 -
Truckdrivers, heavy (over 4 tons,

trailer type) ____________________________ 58 2. 12 - - - - - - - - 9 - 6 - - 9 3 - 5 9 6 - 11 -
Nonmanufacturing -------------------------------- 50 2. 18 - - - - 1 - - - 9 - - - - 9 1 - 5 9 6 - 11 -

Public utilities 4 ----------------------------------- 35 2. 33 - - - j " - - - - - " 9 1 5 9 - 11 -

Truckers, power (forklift) --------------------------------- 64 2. 00 _ _ _ _ _ 6 6 3 _ 2 - 11 _ 1 1 _ 10 12 _ _ 12
Manufacturing _________________________________ 27 2. 02 - - - - - - " - - - 11 ~ 1 1 10 4 - - - "

W atchm en--------------------------------------------------------------- 62 1. 28 _ _ _ _ 9 24 5 3 10 . 6 5 . _ _ _ _ _ _ _ . _

Nonmanufacturing ____________________________ 45 1. 18 " - _ 9 22 5 3 5 - 1 “ - “ _ ■ " “ "

1 Data limited to men workers except where otherwise indicated,
2 Excludes premium pay for overtime and for work on weekends, holidays, and late shifts.
3 Workers were distributed as follows: 15 at $0 ,40  to $0.50 ; 14 at $0 .50  to $0 .60 .
4 Transportation, communication, and other public utilities.
5 Includes all drivers regardless of size and type of truck operated.
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8 B: Establishment Practices and Supplementary Wage Provisions

Table B-l. Shift Differentials

(Shift d ifferen tia ls  o f m anufacturing plant w ork ers  by type and amount o f d ifferen tia l, 
Oklahom a City, Okla. , August I960)

Shift d ifferen tia l

P ercen t o f m anufacturing plant w ork ers—

In establishm ents having form a l 
p r o v is io n s 1 fo r— A ctually w orking on—

Second shift 
w ork

Third o r  other 
shift w ork Second shift T h ird o r  other 

shift

T o t a l -------------------------------------------------------------------- ------- — 78. 3 4 8 .8 11 .9 2. 0

With shift pay d ifferen tia l ------------------------------------------ 6 6 .4 4 8 .8 10. 8 2. 0

U niform  cents (per hour) -------------------------------------- 4 9 .6 34. 2 8. 2 1 .9

5 cents ---------------------------------------------------------------- 9 .6 7 .5 . 7 . 2
71 /2 cents ------------------------------------------------------------ 2. 3 - . 3 -
1 0 c  ent s --------------------------------------------------------------- 19. 4 7. 3 4. 3 . 8
1 2 c  ent s --------------------------------------------------------------- 14. 1 14. 1 . 8 . 5
121/z cents --------------------------------------------------------- 1 .9 - . 6 -
13^3 cents --------------------------------------------------------- 2. 2 2. 2 1 .4 . 3
15 cents --------------------------------------------------------------- - 3. 1 " . 2

U niform  percentage ----------------------------------------------- 14. 6 14.6 2. 6 . 1

10 p e r c e n t ______________________________________ 14. 6 14. 6 2. 6 . 1

Other ------------------------------------------------------------------------ 2. 2 - - -

No shift pay d ifferen tia l ---------------------------------------------- 11 .9 " 1. 1 ~

1 Includes establishm ents cu rren tly  operating late shifts, and establishm ents with form a l p rov is ion s  cover in g  late shifts even 
though they w ere  not cu rren tly  operating late shifts.
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Table B-2. Minimum Entrance Salaries for Women Office Workers

(D istribution  o f establishm ents studied in a ll industries and in industry d iv ision s by m inim um  entrance sa lary  fo r  se lected  ca teg or ies  
o f  in experien ced  w om en o ffice  w o rk e rs , O klahom a C ity , Okla. , August I960)

M inim um  w eekly  sa la ry  1

Inexperienced  typists Other in experien ced  c le r ic a l  w ork ers  2

A ll
industries

M anufacturing N onm anufacturing
A ll

industries

M anufacturing N onm anufacturing

B ased on standard w eekly hours 3 o f— B ased on standard w eekly hou rs3 o f—

A ll
schedules 40 A ll

schedules 40 A ll
schedules 40 A ll

schedules 40

E stablishm ents studied ____________________________________________ 108 29 XXX 79 XXX 108 29 XXX 79 XXX

Establishm ents having a sp ec ified  m inim um  ____________________ 24 5 5 19 19 47 11 11 36 34

$ 30. 00 and under $32 . 50 ______________________________________ _ _ _ _ _ 1 _ . 1 1
$32 . 50 and under $ 3 5 .0 0  ______________________________________ - - - - - - - - * -
$ 35. 00 and under $ 37. 50 ______________________________________ - - - - - 3 - - 3 1
$ 37 .50  and under $ 4 0 .0 0  ______________________________________ 1 - - 1 1 1 - - 1 1
$40 . 00 and under $42 . 50 ______________________________________ 7 - - 7 7 13 1 1 12 12
$42 . 50 and under $45 . 00 ______________________________________ 2 1 1 1 1 3 1 1 2 2
$45 . 00 and under $ 4 7 .5 0  _ ____________________________________ 3 1 1 2 2 6 2 2 4 4
$47 . 50 and under $ 5 0 .0 0  ______________________________________ 2 - - 2 2 - - - - -
$50 . 00 and under $52 . 50 ___________________________ ___________ 2 2 2 - _ 7 5 5 2 2
$52 . 50 and under $ 5 5 .0 0  ______________________________________ 2 - - 2 2 5 1. 1 4 4
$55 . 00 and under $ 5 7 .5 0  ______________________________________ 1 - - 1 1 2 - - 2 2
$57 . 50 and under $ 6 0 .0 0  ----------------------------------------------------------- 1 - - 1 1 - - - - -
$60 . 00 and under $62 . 50 ______________________________________ 3 1 1 2 2 3 1 1 2 2
$62 . 50 and under $65 . 00 ______________________________________ - - - - - 1 - - 1 •1
$65 . 00 and under $ 6 7 .5 0  ______________________________________ - - - - - 1 - - 1 1
O ver $ 67. 50 ____________ _______________________________________ “ " “ “ 1 ~ - 1 1

E stablishm ents having no sp ec ified  m inim um  __________________ 7 1 XXX 6 XXX 24 4 XXX 20 XXX

E stablishm ents which did not em ploy w ork ers  in
this ca tegory  _ ______________________________________________ 77 23 XXX 54 XXX 37 14 XXX 23 XXX

1 L ow est sa lary  rate fo rm a lly  estab lish ed  fo r  h ir in g  in experien ced  w ork ers  for  typing o r  other c le r ic a l  jo b s .
2 Rates applicable to m e sse n g e rs , o ffice  g ir ls ,  o r  s im ila r  su b c le r ica l jobs are not con sid ered .
3 H ours r e fle c t  the w orkw eek fo r  w hich em ployees r e ce iv e  their regu lar stra igh t-tim e s a la r ie s . Data are presen ted  fo r  a ll w orkw eeks com bin ed , and fo r  the m ost com m on  w orkw eek reported .
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Table B-3. Scheduled Weekly Hours

(P ercen t distribution  o f o ffice  and plant w ork ers  in a ll industries and in industry d iv ision s by  scheduled w eekly  hours 
o f f ir s t -s h ift  w o rk e rs , Oklahom a C ity, Okla. , August I960)

W eekly hours
OFFICE W O RK ER S PLANT WORKERS

All industries 1 Manufacturing Public utilities2 All industries3 Manufacturing Public utilities2

A ll w ork ers  ____________________________________ 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0 1 0 0

Under 37 V2 hours ______________________________ 1 1
3 7 l ! z hours --------------------------------------------------------------- 5 - 2 1 2 -
O ver 37 V2 and under 40 hours ________________ 1 - - 2 - _
40 hours ________________________________________ 8 6 93 98 56 6 8 92
O ver 40 and under 44 hours __________________ 2 6 - 4 2 7
44 hours ________________________________________ 2 1 (4 ) 4 5 _
4 4 V2 hours ______________________________________ (4 ) - (4 ) - -
45  hours ___________________  ____________________ (4 ) - - 17 1 6 -
O ver 45 and under 48 hours ___________________ (4 ) (4 ) - 3 - -
48 hours ____________________________________________ (4 ) - 9 6 1
O ver 48 hours ______________________________________ 1 4 1

1 Includes data fo r  w holesa le trade; re ta il trade; fin an ce , in su ran ce , and rea l estate; s e r v ic e s ; and crude petro leu m  in addition to those industry d iv ision s shown separately .
2 T ran sp ortation , com m u nication , and other public u tilit ies .
3 Includes data fo r  w holesa le  trad e , re ta il tra d e , rea l estate, s e rv ice s , and crude petro leu m  in addition to those industry d iv ision s shown separately .
4 L ess  than 0. 5 p ercen t.
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Table B-4. Paid Holidays

(P ercen t distribution  o f o ffice  and plant w ork ers  in all industries and in industry d iv ision s by num ber o f paid holidays 
provided  annually, Oklahoma City, Okla. , August I960)

Item
OFFICE WORKERS PLANT WORKERS

All industries* Manufacturing Public utilitie&2 All industries 3 Manufacturing Public utilities2

A ll w ork ers  ---------------------------------------------------------- 100 100 100 100 100 100

W orkers in establishm ents providing
paid h o l id a y s ------------------------------------------------------ 98 100 99 86 99 9 3

W orkers in establishm ents providing
no paid h o l id a y s _______________________________ 2 “ (4) 14 1 7

N u m b e r  o f  d a y s

1 holiday _________________________________________ 3
2 h o l id a y s ____ __________________________________ ( 4 ) - - 1 - -
3 h o l id a y s -------------------------------------------------------------- ( 4 ) 2 - 3 4 _
4  h o lid a y s ________________________________________ 1 - - (4) _ _
5 h o l id a y s -------------------------------------------------------------- 8 3 3 6 10 5
5 holidays plus 1 half day ______________________ (4) - - (4) _ _
6  holidays ________________________________________ 49 50 27 46 45 36
6  holidays plus 1 half day ______________________ 2 - - (4) _ _
7 h o l id a y s ________________________________________ 23 37 70 20 25 52
7 holidays plus 4 half days ____________________ (4) - - _ _ _
8 h o l id a y s ________________________ ______________ 14 8 - 5 14 -

T o t a l  h o l i d a y  t i m e 5

9 days -------------------------------------------------------------------- ( 4 )
. . .

8 or m ore  days _______________________________ __ 14 8 - 5 14 -
7 or  m ore  days —  ---------------------------------------------- 37 45 70 26 40 52
6 V 2 or  m ore  days ___ --------------------------------------- 39 45 70 26 40 52
6  or m ore  days _________________________________ 87 95 97 72 85 88
5*/2 o r  m ore  days _ ____ ______________  _____ 87 95 97 72 85 88
5 or  m ore  d a y s ---------------------------------------------------- 96 98 99 78 94 93
4 or  m ore  d a y s _____ ___________________________ 97 98 99 78 94 93
3 or  m ore  d a y s ______________  _________________ 97 100 99 81 99 93
2 o r  m ore  days ------------------ ------------------------------ 97 100 99 82 99 93
1 o r  m ore  days ------------------------------------------------ 98 100 99 86 99 93

1 Includes data fo r  w h olesa le  trade; re ta il trade; finance, in surance , and rea l estate; s e rv ice s ; and crude petroleu m  in addition to those industry d iv ision s shown separately .
2 Tran sportation , com m unication , and other public u tilit ies .
3 Includes data fo r  w holesa le trade, reta il trade, real estate, s e rv ice s , and crude petroleu m  in addition to those industry d iv isions shown separately .
4 L ess  than 0. 5 percent.
5 A ll com binations o f fu ll and half days that add to the sam e amount are com bined; for  exam ple, the p roportion  o f w ork ers  rece iv in g  a ‘ total o f 7 days includes those with 7 full days 

and no half days, 6 full days and 2 half days, 5 full days and 4 half days, and so on. P rop ortion s  w ere  then cum ulated.
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Table B-5. Paid Vacations

(P ercen t d istribution  o f o ffice  and plant w ork ers  in all industries  and in industry d iv ision s  by vacation  pay 
p rov is ion s , Oklahom a City, Okla. , August I960)

OFFICE W O RK ER S PLANT WORKERS

Vacation  p o licy All industries * Manufacturing Public utilities2 All industries ̂ Manufacturing Public utilities 2

A ll w ork ers  ----------------------------------------------------------- 100 100 100 100 100 100

Method off payment

W ork ers  in establishm ents providing
paid vacations ---------------------------------------------------- 99 100 4 100 92 4 98 4 100

L en g th -o f-tim e  payment ------------------------------- 99 100 100 92 98 100
P ercen tage payment --------------------------------------- - - - - - -
F lat-su m  payment ------------------------------------------ - - - - - -
Other ---------------------------------------------------------------- - - - - - -

W ork ers in establishm ents providing
(5)no paid vacations ----------------------------------------------- “ - 8 2

Amount off vacation p a y6

A fter 6 m onths o f  s e rv ice

Under 1 w eek -------------------------------------------------------- 1 6 - 1 (5) _
1 w e e k ____________________________________________ 49 45 67 18 17 49
O ver 1 and under 2 w eeks ---------------------------------- 4 - 9 1 - 9
2 w eeks ------------------------------------------------------------------ 1 " ■ 1 " -

A fter 1 y ea r  o f  se rv ice

1 w e e k -------------------------------------------------------------------- 24 22 23 61 70 30
O ver 1 and under 2 w eeks ---------------------------------- 1 3 - (5) (5) -

2 w eeks ------------------------------------------------------------------------ 75 74 76 29 24 63

A fter 2 y ea rs  o f  s e rv ice

1 w e e k ____________________________________________ 7 3 10 33 46 22
O ver 1 and under 2_weeks ______________________ 2 4 4 3 6 3
2 w eeks ------------------------------------------------------------------------ 89 90 83 56 46 75
O ver 2 and under 3 w eeks ------------------------------------- 1 3 - (5) (5) -
3 w eeks ------------------------------------------------------------------------ 1 - 3 - -

A fter 3 y ea rs  o f  s e rv ice

1 w e e k -------------------------------------------------------------------------- 5 1 2 16 10 4
O ver 1 and under 2 w eeks ------------------------------------- (5) 1 - 1 3 -
2 w eeks ------------------  -------------------------------------------------- 93 94 96 75 85 96
O ver 2 and under 3 w eeks ______________________ 1 3 - (5) (5) -
3 w eeks ------------------------------------------------------------------------ 1 - 3 - " -

A fter 5 y e a rs  o f s e rv ice

1 w e e k --------------------------------------------------------------------------- 1
(5)

1 _ 6 6 _

O ver 1 and under 2 w eeks ---------------------------------- 1 - 1 3 -

2 w eeks ------------------------------------------------------------------ 92 69 97 82 85 97
O ver 2 and under 3 w eeks ---------------------------------- 1 5 - 1 2 -

3 w eeks ------------------------------------------------------------------ 5 24 3 3 2 3

See footnotes at end o f  table.
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Table B-5. Paid Vacations-Continued

(Pe rcent distribution of office and plant workers in all industries and in industry divisions by vacation pay 
provisions, Oklahoma City, Okla. , August I960)

OFFICE W O RK ER S P L A N T W O RK ER S

V acation p o licy
All industries1 Manufacturing Public utilities2 All industries3 Manufacturing Public utilities2

Amount of vocation p a y6 — Continued

A fter  10 yea rs  o f s e rv ice

1 w eek _ --------------------------------------------------------------- 1 1 _ 5 4
2 w eeks ____________________________________________ 74 64 92 72 73 96
O ver 2 and under 3 w eeks ---------------------------------- 1 3 - ( 5) ( 5) _
3 w eeks ___________________________________________ 24 33 8 15 20 4
4 w e e k s _________________ _________________________ (5) “ - " ~ -

A fter  15 yea rs  o f s e rv ice

1 w eek _______  ___________________________________ 1 1 5 4
2 w e e k s _______________________  _________________ 40 23 17 49 44 31
O ver 2 and under 3 w e e k s ----------------------------------- 1 3 - (5) (5) _
3 w eeks ___________________________________________ 58 73 83 37 49 69
4 w e e k s -------------------------------------- -------------------------- ( 5) ~ - - - -

A fter  20 years o f s e rv ice

1 week -------------------------------------------------------------------- 1 1 . 5 4
2 w e e k s ___________ _______________________________ 38 23 5 47 44 14
O ver 2 and under 3 w e e k s _______________________ 1 3 - (5) (5) -
3 w eeks _ _ ------------------------------------------------------- — 46 73 88 38 49 74
4 w e e k s ------------------------------------------------------------------- 14 - 7 2 - 11

A fter  25 years  o f se rv ice

1 week _____________________________  _____________ 1 1 5 4
2 w e e k s ___________________________________________ 38 2 3 5 46 44 7
O ver 2 and under 3 w eeks ----------------------------------- 1 3 - (5) (5) -
3 w eeks ------------------------------------------------------------------- 39 67 83 29 33 81
4 w eeks ___ -----------  ---------------------------------------------- 22 6 13 12 16 12

1 Includes data for wholesale trade; retail trade; finance, insurance, and real estate; services; and crude petroleum in addition to those industry divisions shown separately.
2 Transportation, communication, and other public utilities.
3 Includes data for wholesale trade, retail trade, real estate, services, and crude petroleum in addition to those industry divisions shown separately.
4 Includes proportions of workers in establishments which do not provide paid vacations until after 2 years’ of service.
5 Less than 0. 5 percent.
6 Periods of service were arbitrarily chosen and do not necessarily reflect the individual provisions for progressions. For example, the changes in proportions indicated at 10 years’ 

service include changes in provisions occurring between 5 and 10 years.

NOTE: In the tabulations of vacation allowances by years of service, payments other than "length of time, "  such as percentage of annual earnings or flat-sum  payments, were converted
to an equivalent time basis; for example, a payment of 2 percent of annual earnings was considered as 1 week's pay.
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Table B-6. Health, Insurance, and Pension Plans

(Percent of office and plant workers in all industries and in industry divisions employed in establishments providing 
health, insurance, or pension benefits, Oklahoma City, Okla. , August I960)

Type o f benefit

OFFICE W O RK ER S PL A N T W O RK ER S

All industries 1 Manufacturing Public utilities2 All industries3 Manufacturing Public utilities 2

A ll w ork ers  ___________________  ________________ 100 100 100 100 100 100

W ork ers in establishm ents provid ing:

L ife  insurance _______________________________ 95 100 96 82 96 96
A ccid en ta l death and d ism em berm en t

insurance ____ _______  ___________________ 61 63 83 59 72 86
Sickness and accident insurance o r

s ick  leave o r  both 4 __ ___________________ 80 87 88 65 71 80

Sickness and accident insurance _______ 34 62 11 32 40 23
Sick leave (fu ll pay and no w aiting

period ) __________________________________ 48 51 38 20 8 27
Sick  leave (partia l pay o r  w aiting

period ) __________________________________ 15 16 47 20 29 33

H ospita lization  insurance ___________________ 68 77 52 62 75 66
S u rg ica l insurance __________________________ 68 77 52 62 75 66
M edica l insurance _________________________ 54 64 37 48 62 49
C atastrophe insurance ____ ________________ 40 32 11 22 27 16
R etirem ent pension  __________________________ 64 72 88 39 36 75
No health , in su ran ce , or  pension  plan ____ 2‘ 8 3

1 Includes data for wholesale trade; retail trade; finance, insurance, and real estate; services; and crude petroleum in addition to those industry divisions shown separately.
2 Transportation, communication, and other public utilities.
3 Includes data for wholesale trade, retail trade, real estate, services, and crude petroleum in addition to those industry divisions shown separately.
4 Unduplicated total of workers receiving sick leave or sickness and accident insurance shown separately below. Sick-leave plans are limited to those which definitely establish at least 

the minimum number of days' pay that can be expected by each employee. Informal sick-leave allowances determined on an individual basis are excluded.
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Appendix: Occupational Descriptions

The primary purpose o f  preparing jo b  descr ip tion s for the Bureau’ s wage surveys is to a s s is t  its 
fie ld  sta ff in c la s s ify in g  into appropriate occu p ation s  w orkers who are em ployed under a variety  o f payroll 
t itle s  and d ifferent work arrangem ents from establishm ent to estab lishm ent and from area to area. T h is is 
e sse n t ia l in order to permit the grouping o f occu p ation a l w age rates representing com parable jo b  content. 
B ecau se  o f  th is em phasis on interestablishm ent and interarea com parability  o f o ccu p ation a l content, the 
Bureau’ s jo b  d escr ip tion s  may d iffer  s ign ifica n tly  from those in use in individual estab lishm ents or th ose 
prepared for other p u rposes. In applying th ese  jo b  d e scr ip tion s , the Bureau’ s f ie ld  econ om ists  are 
instructed to ex clu d e  w orking su p erv isors, ap pren tices , learners, beg inners, tra inees, handicapped w orkers, 
part-time, tem porary, and probationary w orkers.

O F F I C E

BILLER, MACHINE BOOKKEEPING-MACHINE OPERATOR

P repares statem ents, b i lls ,  and in v o ice s  on a m achine other 
than an ordinary or e lectrom atic  typew riter. May a lso  k eep  records as 
to b illin g s  or sh ipp ing  charges or perform other c le r ic a l  work in cidental 
to  b illin g  operation s . For w age study p u rposes, b i lle r s , m achine, are 
c la s s if ie d  by type o f  m achine, as fo llo w s :

Biller, machine (hilling machine)— U ses a sp e c ia l b illin g  ma­
chine (Moon H opkins, E llio tt  F ish er , Burroughs, e t c . ,  w hich  are 
com bination  typing and adding m ach in es) to  prepare b ills  and in ­
v o ic e s  from cu stom ers ’ purchase orders, in ternally  prepared orders, 
sh ipping memorandums, e tc . U sually  in vo lves  ap p lica tion  o f prede­
termined d iscou n ts and sh ipping ch a rges and entry o f  n ecessa ry  
ex ten s ion s , w hich may or may not be com puted on the b illin g  ma­
ch in e , and tota ls  w hich  are autom atica lly  accum ulated by m achine. 
The operation  usually  in vo lves  a large number o f carbon c o p ie s  o f 
the b i l l  being  prepared and is  often  done on a fan fold  m achine.

Biller, machine (bookkeeping machine)— U ses a book k eep in g  
machine (Sundstrahd, E llio tt  F ish er , Rem ington Rand, e t c . ,  w hich 
may or may not have typew riter keyboard) to prepare cu s to m e rs ’ 
b ills  as part o f the accou n ts  re ce iv a b le  operation . G enerally  in ­
v o lv e s  the sim ultaneous entry o f  figures on cu stom ers! ledger r e c ­
ord. The machine au tom atica lly  accum ula tes figures on a number 
o f v ert ica l colum ns and com putes and u su a lly  prints au tom atica lly  
the deb it or cred it b a la n ce s . D oes  not in vo lve  a know ledge o f b o o k ­
keepin g. Works from uniform and standard types o f  sa le s  and 
cred it s l ip s .

O perates a book k eep ing  m achine (Rem ington Rand, E llio tt  
F ish er, Sundstrand, Burroughs, N ational Cash  R eg ister , with or w ithout 
a typew riter keyboard) to keep a record  o f  b u sin ess  tran sa ction s .

Class A— K eeps a se t  o f  records requiring a kn ow ledge o f  
and experien ce  in b a s ic  book k eep in g  p rin cip les  and fam iliarity  with 
the structure o f  the particular a ccou n tin g  system  u sed . D eterm ines 
proper records and d istribution  o f deb it and cred it item s to be used  
in each  phase o f the w ork. May prepare con so lid a te d  reports , ba lan ce  
sh e e ts , and other records by hand.

Class B— K eeps a record  o f  one or more ph ases or se c t io n s  o f  
a se t o f records u su ally  requiring little  know ledge o f b a s ic  book ­
k eep in g - P h ases  or s e c t io n s  in clude a ccou n ts  pa ya b le , payroll, 
cu stom ers ’ a ccou n ts (not in clud ing  a sim ple type o f  b illin g  d escr ib ed  
under b iller , m achine), c o s t  d istribu tion , expen se  d istribu tion , in ­
ventory contro l, e tc . May ch eck  or a s s is t  in preparation o f  tria l 
ba lan ces and prepare con tro l sh eets  for the accou n tin g  department.

CLERK, ACCOUNTING

Class A— Under general d irection  o f  a book k eeper or a ccou n t­
ant, has resp on s ib ility  for keep in g  one or more se c t io n s  o f  a com ­
p lete  se t o f book s or records relating to one phase o f  an e s ta b lis h ­
ment’ s bu sin ess  tran sa ction s. Work in v o lv e s  postin g  and ba lancin g  
su bsid iary  ledger or ledgers such  as a ccou n ts  rece iv a b le  or a ccou n ts
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CLERK, ACCOUNTING— Continued

p a ya b le ; exam ining and cod in g  in v o ice s  or vouchers with proper a c ­
counting  d istribu tion ; requ ires judgment and ex p erien ce  in making 
proper ass ign a tion s  and a llo ca t io n s . May a s s is t  in  preparing, ad ­
ju stin g  and c lo s in g  journal en tr ies ; may d irect c la s s  B a ccou n tin g  
c le rk s .

Class B— Under su p erv is ion , perform s one or more routine a c ­
counting operations such  as postin g  sim ple journal vou ch ers or a c ­
counts payable vou ch ers , entering vouchers in vou ch er  re g is te rs ; 
re co n cilin g  bank a cco u n ts ; p ostin g  su bsid iary  led g ers  co n tro lle d  
by general led g ers , or p ostin g  sim ple c o s t  a ccou n tin g  da ta . T h is  
jo b  does not require a kn ow ledge o f accou n tin g  and book k eep in g  
prin cip les but is  found in o f f ic e s  in w hich  the more routine a c co u n t­
ing work is  su bd iv ided  on a fu n ction a l b a s is  among sev era l w ork ers.

CLERK, FILE

Class A— In an e s ta b lish e d  filin g  system  con ta in in g  a num­
ber o f  varied su b je ct  matter f i le s ,  c la s s i f ie s  and in d ex es  c o r r e s ­
p on den ce  or other m aterial; may a lso  fi le  th is m aterial. May k eep  
records o f  various types in con ju n ction  with f i le s  or may super­
v is e  others in filin g  and lo ca tin g  m aterial in the f i le s .  May per­
form in cid en ta l c le r ic a l  d u ties .

Class B— Perform s routine f ilin g , u su ally  o f m aterial that has 
already been  c la s s i f ie d  or w hich  is  e a s ily  id e n tifia b le , or lo c a te s  
or a s s is t s  in lo ca tin g  m aterial in f i le s .  May perform in cid en ta l 
c le r ic a l  d u ties .

CLERK, ORDER

R e c e iv e s  cu s to m e rs 'o rd e rs  for m aterial or m erchandise by m ail, 
phone, or person a lly . D uties in v o lv e  any combination o f the following: 
Q uoting p r ices  to cu stom ers; making out an order sh eet lis tin g  the item s 
to make up the order; ch eck in g  p r ice s  and quantities o f  item s on order 
sh eet; d istributing order sh eets  to r e sp e ctiv e  departments to  be f i l le d . 
May ch eck  with cred it departm ent to determ ine cred it rating o f  custom er, 
ack n ow ledge  re ce ip t o f  orders from custom ers, fo llo w  up orders to se e  
that they have been  f il le d , keep  file  o f  orders re ce iv e d , and ch e ck  sh ip ­
ping in v o ice s  with orig ina l orders.

CLERK, PAYROLL

Com putes w ages o f com pany em p loyees and enters the n e c e s ­
sary data on the payroll sh e e ts . D uties in v o lv e : C a lcu la tin g  w ork ers ' 
earnings ba sed  on time or production  re cord s ; postin g  ca lcu la te d  data 
on payroll sh eet, show ing inform ation such  as w ork er 's  name, working 
d a ys , tim e, rate, dedu ction s for in su ran ce, and tota l w ages due. May 
make out p a ych eck s  and a s s is t  paym aster in making up and distribu t­
ing pay e n v e lo p e s . May use a ca lcu la tin g  m achine.

COMPTOMETER OPERATOR

Primary duty is  to  operate a Com ptom eter to  perform mathema­
t ica l com putations. T h is jo b  is  not to be con fu sed  with that o f s ta t is ­
t ica l or other type o f c lerk , w hich  may in vo lve  frequent u se o f a Com p­
tom eter but, in w hich , use o f th is m achine is  in ciden ta l to perform ance 
o f other du ties .

DUPLICATING-MACHINE OPERATOR (MIMEOGRAPH OR DITTO)

Under general su perv ision  and with no su pervisory  re sp o n s i­
b i l it ie s , reprodu ces m ultiple c o p ie s  o f  typew ritten or handwritten matter, 
u sin g  a Mimeograph or D itto m achine. Makes n e ce ssa ry  adjustm ent such 
as for ink and paper feed  counter and cy lin der sp e e d . Is not required to 
prepare s te n c il  or D itto  m aster. May keep file  o f used s te n c ils  or D itto 
m asters. May sort, c o lla te , and staple  com pleted  m aterial.

KEYPUNCH OPERATOR

Under general su perv ision  and with no su pervisory  r e sp o n s i­
b il it ie s , record s accou n tin g  and s ta t is t ica l data on tabulating cards by 
punching a se r ie s  o f  h o le s  in the cards in a s p e c if ie d  se q u e n ce , u sin g  
an a lp h a betica l or a num erical keypunch m achine, fo llow in g  written in ­
form ation on record s . May d u p lica te  cards by using the du p lica tin g  de ­
v ic e  attached to m achine. May keep f i le s  o f punch ca rd s . May verify  
own work or work o f  oth ers.

OFFICE BOY OR GIRL

Perform s various routine duties su ch  as running errands, o p ­
erating minor o f f ic e  m achines such  as se a le rs  or m ailers, opening and 
distributing m ail, and other minor c le r ic a l  work.
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SECRETARY

Perform s secre ta r ia l and c le r ic a l  du ties for a superior in an ad­
m inistrative or ex ecu tiv e  p o s it io n . D uties include making appointm ents 
for superior; re ce iv in g  p eop le  com ing into o f f ic e ;  answ ering and making 
phone c a l ls ;  handling person a l and important or con fid en tia l m ail, and 
writing routine correspon den ce  on own in itia t iv e ; taking d icta tion  (w here 
transcribing m achine is  not u sed ) either in shorthand or by Stenotype or 
sim ilar m achine, and transcribing d icta tion  or the recorded  inform ation 
reproduced on a transcribing m achine. May prepare sp e c ia l reports or 
memorandums for inform ation o f  superior.

STENOGRAPHER, GENERAL

Primary duty is  to take d icta tion  from one or more p e rson s , 
either in shorthand or by Stenotype or sim ilar m ach ine, in vo lv in g  a nor­
mal routine vocabu lary, and to tran scribe th is d icta tion  on a typew riter. 
May a lso  type from written co p y . May a lso  se t  up and keep  f i le s  in or­
der, keep  sim ple record s , e tc . Does not include transcribing-machine 
work (s e e  transcribing-m achine operator).

STENOGRAPHER, TECHNICAL

Primary duty is  to take d icta tion  from one or more person s 
either in shorthand or by Stenotype or sim ilar m achine, in volv in g  a varied  
tech n ica l or sp e c ia liz e d  vocabu lary  such  as in le g a l b rie fs  or reports on 
s c ie n t ific  research  and to tran scribe th is d icta tion  on a typew riter. May 
a lso  type from written co p y . May a lso  se t  up and keep f i le s  in order, 
keep sim ple record s , e tc . Does not include transcribing-machine work.

SWITCHBOARD OPERATOR

O perates a s in g le - or m u ltip le -position  te lephon e sw itch board . 
D uties in vo lve  handling incom ing, ou tgoing , and intraplant or o f f ic e  c a l ls .  
May record  to l l c a lls  and take m e ssa g e s . May g iv e  inform ation to  per­
son s who c a ll  in, or o c ca s io n a lly  take te lephon e orders. F or w orkers 
who a lso  act as re ce p tio n ists  s e e  sw itch board  opera tor-recep tion ist.

SWITCHBOARD OPERATOR-RECEPTIONIST

In addition  to perform ing du ties o f operator, on a s in g le  p o s i ­
tion or m onitor-type sw itch board , a c ts  as recep tion ist and may a ls o  type 
or perform routine c le r ica l work a s  part o f regular d u ties . T h is  typing 
or c le r ic a l  work may take the m ajor part o f  th is w ork er 's  time w hile  at 
sw itchboard .
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TABULATING-MACHINE OPERATOR

Class A— O perates a variety  o f  tabulating or e le c tr ic a l a c ­
counting m ach ines, ty p ica lly  in clud ing  such  m achines as the tabu­
lator, ca lcu la tor , interpreter, co lla to r  and oth ers. Perform s com ­
p lete  reporting assignm ents w ithout c lo s e  su p erv ision , and performs 
d ifficu lt  w iring as required. The com plete  reporting and tabulating 
assignm ents ty p ica lly  in vo lve  a variety  o f  long  and com plex  re­
ports w hich  often  are o f  irregular or nonrecurring type requiring 
som e planning and sequ en cin g  o f  step s  to be taken. A s a more 
ex p erien ced  operator, is  ty p ica lly  in vo lved  in training new opera­
tors in m achine operations, or partia lly  trained operators in w iring 
from diagram s and operating se q u e n ce s  o f  long and com plex  reports. 
Does not include working su pervisors perform ing tabulating-m achine 
operations and day-to-day su perv ision  o f the work and production  o f 
a group o f  tabulating-m achine operators.

Class B— O perates more d ifficu lt  tabulating or e le c tr ic a l a c ­
counting m achines such  as the tabulator and ca lcu la to r , in addition 
to the sorter, reproducer, and co lla to r . T h is  work is  perform ed under 
s p e c i f i c  in stru ction s and may in clude the perform ance o f som e w ir­
ing from diagram s. The work ty p ica lly  in v o lv e s , for exam ple, tabu­
la tion s in volv in g  a repetitive  a ccou n tin g  e x e r c is e , a com plete  but 
sm all tabulating study, or parts o f a longer and more com plex  report. 
Such reports and stud ies are usu ally  o f  a recurring nature where 
the procedu res are w e ll e s ta b lish ed . May a ls o  in clude  the training 
o f  new em p loyees in the b a s ic  operation  o f the m achine.

Class C— O perates sim ple tabulating or e le c tr ic a l  accou n t­
ing m achines such  as the sorter, reproducing  punch, co lla to r , e tc., 
with s p e c if i c  in stru ction s. May in clude sim ple w iring from diagrams 
and som e filin g  work. The work ty p ica lly  in v o lv e s  portions o f a 
work unit, for exam ple, individual sorting or co lla t in g  runs, or re­
petitive  operation s .

TRANSCRIBING-MACHINE OPERATOR, GENERAL

Primary duty is  to  transcribe d icta tion  in volv in g  a normal routine 
vocabu lary  from transcribing-m achine record s . May a ls o  type from written 
copy  and do sim ple c le r ica l work. Workers transcribing d icta tion  in­
vo lv in g  a varied  te ch n ica l or sp e c ia liz e d  v ocabu lary  su ch  as le g a l briefs 
or reports on s c ie n t if ic  research  are not in clu ded . A w orker who takes 
d icta tion  in shorthand or by Stenotype or sim ilar m achine is  c la s s if ie d  
as a stenographer, general.
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TYPIST

U s e s  a typ ew riter to  m ake c o p ie s  o f  variou s m ateria l or to  m ake  
out b i l ls  a fter  c a lc u la t io n s  h ave b een  m ade by another p e rso n . M ay in ­
c lu d e  typ in g  o f s t e n c i l s , m a ts , or s im ila r  m ateria ls  for u s e  in d u p lic a t­
ing p r o c e s s e s . M ay do c le r ic a l work in v o lv in g  lit t le  s p e c ia l  tra in in g , 
su ch  a s  k eep in g  s im p le  r e c o rd s , fil in g  record s and rep o rts , or sortin g  
and d istrib u tin g  in com in g  m a il.

Class A— P erform s one or more o f the following: T y p in g  m a­
teria l in fin a l form w hen it in v o lv e s  com b in in g  m ateria l from s e v e r a l  
so u rc es  or r e s p o n s ib ility  for correct s p e llin g , s y lla b ic a t io n , p u n c-

P R O F E S S I O N A L

DRAFTSMAN, JUNIOR
(A s s is ta n t  draftsm an )

D raw s to s c a le  u n its or parts o f draw in gs prepared by d ra fts ­
man or others for e n g in eerin g , c o n stru c tio n , or m anufacturing p u r p o se s . 
U s e s  variou s ty p es  o f drafting to o ls  a s  req u ired . May prepare draw in gs  
from sim p le  p la n s or s k e tc h e s , or perform  other d u ties  under d irection  
of a draftsm an.

DRAFTSMAN, LEADER

P la n s  and d ire c ts  a c t iv it ie s  o f one or more draftsm en in prep­
aration  o f w orking p la n s and d e ta il draw ings from rough or prelim inary  
s k e tc h e s  for e n g in eerin g , c o n stru c tio n , or m anufacturing p u r p o s e s . D u tie s  
in v o lv e  a combination o f the following: Interpreting b lu ep rin ts , s k e tc h e s ,  
and w ritten or v erb a l o rd ers ; determ ining work p ro ce d u re s ; a s s ig n in g  
d u tie s  to su b ord in ates and in sp e c tin g  their w ork; perform ing m ore d if­
fic u lt  p ro b lem s. May a s s i s t  su b ord in ates  during e m e rg e n c ie s  or a s  a 
regular a ss ig n m e n t, or perform  re la te d  d u tie s  o f  a su p e rv iso ry  or ad ­
m in istrative  nature.

DRAFTSMAN, SENIOR

P rep ares w orking p la n s  and d e ta il draw in gs from  n o te s , rough  
or d e ta ile d  sk e tc h e s  for en g in eerin g , c o n stru c tio n , or m anufacturing pur­
p o s e s . D u ties  in v o lv e  a combination o f the following: P reparin g w ork­
ing p la n s , d e ta il d ra w in gs, m ap s, c r o s s -s e c t io n s , e t c . ,  to  s c a le  by u se  
of drafting in stru m en ts; m aking en g in eerin g  com p u tation s su c h  a s  th o se

TYPIST— Continued

tu ation , e t c . ,  o f  te c h n ic a l or u n u su al w ords or fo reign  lan gu age m a­
te r ia l; p lan n in g  la yo u t and typ in g  o f c o m p lic a ted  s t a t is t ic a l  ta b le s  
to m aintain  uniform ity and b a la n c e  in s p a c in g . M ay typ e routine  
form le tte rs  varyin g  d e ta ils  to  su it  c irc u m s ta n c e s .

Class B— P erform s one or more o f the following: C o p y  typ in g  
from rough or c le a r  d ra fts ; routine typ in g  o f form s, in su ra n ce  p o lic ie s ,  
e t c . ;  se ttin g  up s im p le  standard ta b u la tio n s , or c o p y in g  more com ­
p lex  ta b le s  a lread y  s e t  up and sp a c e d  p rop erly .

A N D  T E C H N I C A L

DRAFTSMAN, SENIOR— Continued

in v o lv e d  in stren gth  o f m a te r ia ls , b eam s and tr u s s e s ; v e r ify in g  com ­
p leted  w ork, c h ec k in g  d im e n sio n s , m ateria ls  to  be u s e d , and q u a n tit ie s ; 
w riting s p e c if ic a t io n s ; m aking ad ju stm en ts  or ch a n g e s  in draw in gs or 
s p e c if ic a t io n s . M ay ink in  lin e s  and le tte rs  on p e n c il d ra w in g s , prepare  
d e ta il u n its o f  c om p lete  d ra w in gs, or trace d ra w in gs. Work is  frequ ently  
in a s p e c ia liz e d  fie ld  su ch  a s  a rch ite ctu ra l, e le c tr ic a l , m e c h a n ic a l, or 
stru ctu ral draftin g .

NURSE, INDUSTRIAL (REGISTERED)

A  reg istered  n u rse w ho g iv e s  nu rsin g  s e r v ic e  to i l l  or injured  
e m p lo y ee s  or other p e rso n s who b ecom e i l l  or su ffer  an a c c id e n t  on the  
p rem ises  o f a factory  or other e sta b lis h m e n t . D u tie s  in v o lv e  a combina- 
tion of the following: G iv in g  fir s t  a id  to  the i l l  or in ju red ; a tten d in g  to  
su b seq u en t d r e s s in g  o f e m p lo y e e s ' in ju r ie s ; k eep in g  record s o f  p a tie n ts  
treated ; preparing a c c id e n t reports for com p en sation  or other p u r p o s e s ;  
con d u ctin g  p h y s ic a l ex am in ation s and h ea lth  e v a lu a tio n s  o f  a p p lic a n ts  
and e m p lo y e e s ; and p lan n in g  and carrying out program s in v o lv in g  h ealth  
e d u c a tio n , a c c id e n t p rev en tion , ev a lu a tio n  o f p lan t en viron m en t, or other  
a c t iv it ie s  a ffe c tin g  the h e a lth , w e lfa re , and s a fe ty  o f a l l  p e rso n n e l.

TRACER

C o p ie s  p la n s and draw in gs prepared by o th e rs , b y  p la c in g  tra c ­
in g  c lo th  or paper over draw ing and tracin g  w ith pen or p e n c il . U s e s  
T -s q u a r e , c o m p a s s , and other drafting t o o ls .  M ay prepare s im p le  draw ­
in gs and do s im p le  le tte r in g .
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M A I N T E N A N C E

CARPENTER, MAINTENANCE

P erform s the carpentry d u ties  n e c e s s a r y  to con stru ct and m ain­
tain  in good  repair bu ild in g  woodwork and equipm ent su ch  a s  b in s , c r ib s ,  
cou n ters, b e n c h e s , p a rtitio n s, d o ors , f lo o rs , s ta ir s , c a s in g s , and trim  
made o f w ood in an esta b lish m e n t. Work in v o lv e s  most o f the following: 
P lan n in g  and la y in g  out o f work from b lu ep rin ts , d ra w in gs, m o d e ls , or 
verbal in stru c tio n s ; u sin g  a variety  o f ca rp e n te r 's  h a n d to o ls , portable  
power t o o ls , and standard m easuring in stru m en ts; m aking standard sh op  
com p utations re la tin g  to d im en sion s o f w ork; s e le c t in g  m ateria ls  n e c ­
e s s a r y  for the w ork. In g en era l, the work o f the m ain ten an ce carpenter  
requires rounded training and exp erien ce  u su a lly  acqu ired through a for­
m al a p p ren ticesh ip  or eq u iva le n t training and ex p e rie n c e .

ELECTRICIAN, MAINTENANCE

P erform s a variety  o f e le c tr ic a l trade fu n ction s su ch  as the  
in sta lla t io n , m ain ten an ce , or repair o f equipm ent for the gen eratin g , d is ­
tribution , or u tiliz a tio n  o f e le c tr ic  energy in an e sta b lish m e n t. Work 
in v o lv e s  most o f the following: In sta llin g  or repairing any o f a variety  
o f e le c tr ic a l equipm ent su ch  a s  gen erato rs, tran sform ers, sw itc h b o a rd s , 
c o n tro lle rs , c ircu it b reak ers, m otors, h eatin g  u n its , con d u it s y s te m s ,  
or other tra n sm issio n  equipm ent; working from b lu ep rin ts, d raw in gs, la y ­
out, or other s p e c if ic a t io n s  ;.lo c a tin g  and d ia g n o sin g  trouble in the e l e c ­
trica l s y ste m  or equipm ent; working standard com p utations re la tin g  to  
load requirem ents o f w iring or e le c tr ic a l equ ipm en t; u sin g  a variety  o f  
e le c tr ic ia n 's  h an d tools and m easuring and te st in g  in stru m en ts. In g en ­
era l, the work o f the m aintenance e le c tr ic ia n  requ ires rounded training  
and ex p e rie n c e  u su a lly  acquired through a form al ap p ren ticesh ip  or 
eq u iva len t training and ex p e rie n c e .

ENGINEER, STATIONARY

O p era tes and m aintains and may a ls o  su p e rv ise  the operation  
o f station ary  en g in e s  and equipm ent (m e c h a n ic a l or e le c tr ic a l)  to su p ­
p ly  the esta b lish m e n t in w hich em p loyed  w ith pow er, h ea t, refrigera­
tion , or a ir -co n d itio n in g . Work in v o lv e s : O perating and m aintaining
equipm ent su ch  a s  steam  e n g in e s , air c o m p re sso rs , gen erato rs, m otors 
tu rb in es, v en tila tin g  and refrigerating eq u ipm en t, steam  b o ile rs  and  
b o ile r -fe d  w ater pum ps; m aking equipm ent rep a irs ; k eep in g  a record o f  
operation o f m ach in ery, tem perature, and fu e l con su m ption . May also 
su p e rv ise  th e se  o p era tio n s. Head or chief engineers in establishments 
employing more than one engineer are excluded.
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D P O W E R P L A N T

FIREMAN, STATIONARY BOILER

F ir e s  station ary  b o ile rs  to  furnish  the esta b lish m en t in w hich  
em p loyed  w ith  h ea t, pow er, or s te a m . F e e d s  fu e ls  to fire by hand or 
o p erates  a m ech an ica l stok er , g a s , or o il burner; c h e c k s  w ater and s a fe ty  
v a lv e s . M ay c le a n , o il , or a s s i s t  in repairin g  boilerroom  equipm ent.

HELPER, TRADES, MAINTENANCE

A s s i s t s  one or more w orkers in the s k ille d  m ain ten an ce tra d es, 
by perform ing s p e c if ic  or gen eral d u ties  o f le s s e r  s k i l l ,  su ch  a s  k eep in g  
a worker su p p lied  w ith m aterials and t o o ls ; c le a n in g  w orking area, m a­
c h in e , and eq u ipm en t; a s s is t in g  worker by h old in g  m ateria ls  or t o o ls ;  
perform ing other u n sk ille d  ta sk s  a s  d irected  by journeym an. T h e kind of 
work the h elper is  perm itted to perform v a r ie s  from trade to trade: In
som e trades the h elper is  con fin ed  to su p p ly in g , liftin g , and h old in g  m a­
te r ia ls  and to o ls  and c le a n in g  working a r e a s ; and in others he is  per­
m itted to perform  s p e c ia liz e d  m achine o p era tio n s , or parts o f  a trade  
that are a ls o  perform ed by w orkers on a fu ll-tim e  b a s is .

MACHINE-TOOL OPERATOR, TOOLROOM

S p e c ia liz e s  in the operation o f one or more ty p es  o f m achine  
to o ls , su ch  a s  jig  b orers, c y lin d ric a l or su rfa ce  grin d ers, en gin e la th e s , 
or m illin g  m ach in es in the con stru ction  o f m a c h in e -sh o p  t o o ls , g a u g e s , 
j i g s ,  fix tu re s , or d ie s . Work in v o lv e s  most o f the following: P lanning  
and perform ing d iffic u lt  m achining o p era tio n s ; p ro c e s s in g  item s requiring  
c om p licated  se tu p s  or a high degree o f a c c u r a c y ; u sin g  a variety  of pre­
c is io n  m easu rin g in stru m en ts; s e le c t in g  fe e d s , s p e e d s , too lin g  and op­
eration s e q u e n c e ; m aking n e c e s s a r y  ad ju stm en ts  during operation to  
a ch iev e  req u is ite  to le ra n c e s  or d im e n sio n s . May be required to re c o g ­
n ize  when to o ls  n eed  d re ss in g , to d ress  t o o ls , and to  s e le c t  proper 
c o o la n ts  and cu ttin g  and lu b ricatin g  o i l s .  F or c ro ss -in d u stry  w age study  
p u rp o ses , m a c h in e -to o l op erators, toolroom , in to o l and d ie jobbin g  sh op s  
are ex clu d e d  from th is  c la s s if ic a t io n .

MACHINIST, MAINTENANCE

P rod u ces rep lacem en t parts and new  parts in m aking repairs o f  
m etal parts o f m ech an ica l equipm ent operated in an e sta b lish m e n t. Work 
in v o lv e s  most o f the following: Interpreting w ritten in stru ctio n s and 
s p e c if ic a t io n s ; planning and la yin g  out o f w ork; u sin g  a v ariety  o f m a­
c h in is t 's  h an d tools and p rec is io n  m easuring in stru m en ts; se ttin g  up and
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MACHINIST, MAINTENANCE— Continued

operating standard m achine t o o ls ; sh ap in g  o f m etal parts to c lo s e  to le r -  
a n c e s ; m aking standard sh op  com p utations re la tin g  to d im en sio n s o f work, 
to o lin g , fe e d s  and s p e e d s  o f m ach in in g; kn ow ledge of the working prop­
ertie s  o f the com m on m e ta ls ; s e le c t in g  standard m a te r ia ls , p a rts , and  
equipm ent required for h is  w ork; fittin g  and a sse m b lin g  parts into m e­
c h a n ic a l eq u ip m en t. In g en era l, the m a c h in is t 's  work norm ally requ ires  
a rounded training in m ach in e-sh op  p ra ctice  u su a lly  acqu ired through a 
form al a p p ren tic esh ip  or eq u iva le n t training and e x p e rie n c e .

MECHANIC, AUTOMOTIVE (MAINTENANCE)

R ep airs  a u to m o b ile s , b u s e s , m otortrucks, and tractors o f an e s ­
tab lish m en t. Work in v o lv e s  most o f the following: E xam in in g  autom otive  
equipm ent to d ia g n o se  sou rce o f trou b le ; d is a s s e m b lin g  equipm ent and  
perform ing repairs that in v o lv e  the u se  o f su ch  h an d to ols a s  w re n c h e s , 
g a u g e s , d r i lls , or s p e c ia liz e d  equipm ent in d is a s s e m b lin g  or fittin g  p a rts ; 
rep lacin g  broken or d e fe c tiv e  parts from s to c k ; grinding and a d ju stin g  
v a lv e s ; r e a sse m b lin g  and in sta llin g  the variou s a s s e m b lie s  in the v e h ic le  
and m aking n e c e s s a r y  a d ju stm en ts ; a lin in g  w h e e ls , a d ju stin g  brakes and  
lig h ts , or tigh ten in g  body b o lts . In g en e ra l, the work o f the autom otive  
m ech an ic req u ires rounded training and ex p e rie n c e  u su a lly  acqu ired  
through a form al a p p ren ticesh ip  or eq u iv a le n t training and e x p e rie n c e .

MECHANIC, MAINTENANCE

R ep airs m achinery or m ec h a n ic a l equipm ent o f an e s ta b lish m e n t. 
Work in v o lv e s  most o f  the following: E xam in in g  m ach in es and m ech an ­
ic a l  equipm ent to d ia g n o se  so u rce  o f trou ble ; d ism an tlin g  or partly  d i s ­
m an tlin g  m ach in es and perform ing repairs that m ainly in vo lv e  the u se  o f  
h an d to o ls  in scrap in g  and fittin g  p a rts ; rep la c in g  broken or d e fe c tiv e  
parts w ith item s o b tain ed  from s to c k ; ordering the production o f a r e p la c e ­
m ent part by a m achine sh op  or sen d in g  o f the m achine to a m achine sh op  
for m ajor rep a irs ; preparing w ritten  s p e c if ic a t io n s  for m ajor repairs or 
for the production o f parts ordered from m achine sh o p ; r e a sse m b lin g  m a­
c h in e s ; and m aking a ll  n e c e s s a r y  ad ju stm en ts  for operation . In g e n e ra l, 
the work o f a m ain ten an ce m ech an ic  requ ires rounded training and e x ­
p erien ce  u s u a lly  acq u ired  through a form al a p p ren ticesh ip  or e q u iv a le n t  
train in g and e x p e rie n c e . E x c lu d e d  from th is  c la s s if ic a t io n  are w orkers  
w h o se  primary duties in v o lv e  se tt in g  up or a d ju stin g  m a ch in es.

MILLWRIGHT

In s ta lls  new  m ach in es or h ea v y  equipm ent and d ism a n tle s  and  
in s ta lls  m ach in es or h ea vy  equipm ent w hen c h a n g es in the p lan t layou t

MILLWRIGHT— Continued
are required . Work in v o lv e s  most o f  the following: P lan n in g  and la y in g  
out o f the w ork; interpreting b lu ep rin ts or other s p e c if ic a t io n s ; u sin g  a 
v a riety  o f h an d to o ls  and r ig g in g ; m aking standard sh o p  com putations re­
la tin g  to s t r e s s e s ,  stren gth  o f m a te r ia ls , and cen ters  o f  g ravity ; a lin in g  
and b a la n c in g  o f eq u ipm en t; s e le c t in g  stan dard  to o ls , equipm ent, and parts  
to be u s e d ; in s ta llin g  and m ain tain in g in good  order pow er tra n sm issio n  
equipm ent su ch  a s  d rives  and s p e e d  red u c e rs . In g en era l, the m ill­
w r ig h t 's  work norm ally req u ires a rounded training and ex p e rie n ce  in the  
trade acq u ired  through a form al ap p ren tic esh ip  or e q u iv a le n t training and  
e x p e r ie n c e .

OILER

L u b ric a te s , w ith o il  or g r e a s e , the m oving parts or w earing sur­
fa c e s  o f m ec h a n ic a l equipm ent o f an e sta b lis h m e n t .

PAINTER, MAINTENANCE

P a in ts  and red e c o ra tes  w a lls ,  w oodw ork, and fix tu res  o f an e s ­
ta b lish m en t. Work involves the following: K n o w led g e  o f su rfa ce  p e c u ­
lia r it ie s  and typ es o f  pain t required for d ifferen t a p p lic a tio n s ; preparing  
su rfa ce  for pain tin g  by rem oving o ld  fin ish  or by p la c in g  putty or fi l le r  in 
n a il h o le s  and in te r s t ic e s ; a p p ly in g  p a in t w ith  spray  gun or brush . May  
mix c o lo r s , o i l s ,  w hite le a d , and other p a in t in gred ien ts  to  obtain  proper 
c o lo r  or c o n s is te n c y . In g e n era l, the work o f the m ain ten an ce painter  
req u ires rounded training and ex p e rie n c e  u su a lly  acq u ired  through a for­
m al a p p ren tic esh ip  or e q u iv a le n t train in g  and e x p e rie n c e .

PIPEFITTER, MAINTENANCE

In s ta lls  or repairs w ater, s te a m , g a s , or other ty p es  o f pipe and  
p ip e fittin g s  in an e sta b lish m e n t. Work in v o lv e s  most o f the following: 
L a y in g  out o f work and m easuring to  lo c a te  p o s itio n  o f pipe from draw in gs  
or other w ritten s p e c if ic a t io n s ; cu ttin g  variou s s i z e s  o f pipe to  correct  
le n gth s w ith c h is e l  and hammer or o x y a c e ty le n e  torch or p ip e -cu ttin g  m a­
c h in e ; threading pipe w ith s to c k s  and d i e s ;  ben din g  pipe by hand-driven  
or pow er-driven  m a c h in e s ; a s s e m b lin g  p ip e w ith  c o u p lin g s  and fa ste n in g  
pip e to h an gers;.m akin g  standard sh op  com p u tation s re la tin g  to p r e s s u r e s ,  
flo w , and s iz e  o f  p ipe requ ired ; m aking standard te s t s  to  determ ine  
w hether fin ish ed  p ip e s  m eet s p e c if ic a t io n s -  In g en e ra l, the work o f the 
m ain ten an ce p ip efitter req u ires rounded train in g and ex p e rie n c e  u su a lly  
acqu ired through a form al a p p ren tic esh ip  or eq u iv a le n t training and e x ­
p e rie n ce . Workers primarily engaged in installing and repairing building 
sanitation or heating systems are excluded.

Digitized for FRASER 
http://fraser.stlouisfed.org/ 
Federal Reserve Bank of St. Louis



21

PLUMBER, MAINTENANCE

K e e p s  the plum bing s y ste m  o f an e sta b lish m e n t in  good  order. 
Work in v o lv e s : K n ow led ge o f sa n itary  c o d e s  regarding in sta lla tio n  of 
v en ts  and traps in plum bing s y s te m ; in s ta llin g  or repairing p ip es and  
fix tu re s ; open in g  c lo g g e d  drains w ith  a plunger or p lu m b er's  sn a k e . In 
g en era l, the work o f the m ain ten an ce plum ber req u ires rounded training  
and ex p erien ce  u su a lly  acquired through a form al a p p ren ticesh ip  or e q u iv ­
a len t training and e x p e rie n c e .

SHEET-METAL WORKER, MAINTENANCE

F a b r ic a te s , in s ta l ls ,  and m aintains in good repair the s h e e t -  
m etal equipm ent and fix tu res (su c h  a s  m achine g u ard s, g re a se  p a n s , 
s h e lv e s , lo c k e r s , ta n k s , v e n tila to rs , c h u te s , d u c ts , m etal roofin g) o f  an  
e sta b lish m e n t. Work in v o lv e s  most o f the following: P lan n in g  and la y ­
ing out a l l  ty p es o f s h e e t-m e ta l m ain ten an ce work from b lu ep rin ts, m o d e ls , 
or other s p e c if ic a t io n s ; se ttin g  up and operating a ll a v a ila b le  ty p e s  o f  
sh eet-m eta l-w ork in g  m a c h in e s ; u sin g  a variety  o f h an d tools in cu ttin g , 
b en d in g , form ing, sh a p in g , fittin g , and a s s e m b lin g ; in s ta llin g  s h e e t -  
m etal a r t ic le s  a s  required. In g e n e ra l, the work o f the m ain ten an ce  
sh e e t-m e ta l worker requires rounded training and ex p erien ce  u su a lly  
acq u ired  through #  form al a p p ren ticesh ip  or eq u iva len t training and  
ex p e rie n c e .

TOOL AND DIE MAKER

(D ie  m aker; jig  m aker; to o lm a k e r ; fixture m aker; gau ge m aker)

C on stru cts  and repairs m a c h in e -sh o p  to o ls , g a u g e s , j i g s ,  f ix ­
tures or d ie s  for fo rg in g s , punching and other m etal-form ing w ork. Work 
in v o lv e s  most o f the following: P lan n in g  and la y in g  out o f work from  
m o d e ls , b lu ep rin ts, d raw in gs, or other oral and w ritten s p e c if ic a t io n s ;  
u sin g  a variety  o f to o l and die m ak er 's  h an d tools and p re c is io n  m e a s ­
uring in stru m en ts, understanding o f the w orking properties o f common  
m etals  and a llo y s ; se ttin g  up and operatin g  o f m achine to o ls  and rela ted  
equ ipm en t; m aking n e c e s s a r y  sh op  com p u tation s re la tin g  to d im en sio n s  
o f  w ork, s p e e d s , fe e d s , and to o lin g  o f m a c h in e s ; h eattreatin g  o f m etal 
parts during fab rication  a s  w e ll a s  o f fin ish e d  to o ls  and d ie s  to  a c h ie v e  
required q u a lit ie s ; w orking to c lo s e  to le r a n c e s ; fittin g  and a sse m b lin g  
o f parts to p rescrib ed  to le ra n c e s  and a llo w a n c e s ; s e le c t in g  appropriate  
m a te r ia ls , t o o ls , and p r o c e s s e s . In g e n e r a l, the to o l and d ie  m ak er's  
work requ ires a rounded training in m a c h in e -sh o p  and toolroom  p ra ctice  
u su a lly  acq u ired  through a form al a p p ren tic esh ip  or eq u iv a le n t training  
and e x p e rie n c e .

F or c ro ss -in d u stry  w age stu d y  p u r p o se s , to o l and d ie  m akers  
in to o l and d ie  job b in g  sh op s are ex c lu d e d  from th is  c la s s if ic a t io n .

C U STO D IA L AND M A T E R IA L  M O VEM ENT

ELEVATOR OPERATOR, PASSENGER

T ran sp orts p a sse n g e rs  b etw een  flo o rs  o f an o ffic e  b u ild in g , 
apartm ent h o u se , departm ent s to re , h o te l or s im ilar  e s ta b lis h m e n t .  
Workers who operate e le v a to rs  in con ju n ction  w ith other d u ties su ch  a s  
th ose  o f s tarte rs  and jan itors are ex c lu d e d .

GUARD
Perform s routine p o lic e  d u tie s , e ith er a t fix ed  p o st  or on tour, 

m aintaining order, u sin g  arm s or force where n e c e s s a r y . Includes gate- 
men who are stationed at gate and check on identity o f employees and 
other persons entering.

JANITOR, PORTER, OR CLEANER

(S w eep er; charw om an; ja n itr e s s )

C le a n s  and k e ep s in an orderly con d ition  factory  working a reas  
and w ash room s, or p rem ises  o f  an o ff ic e , apartm ent h o u se , or com m ercial

JANITOR, PORTER, OR CLEANER— Continued

or other e sta b lish m e n t. D u ties  in v o lv e  a combination of the following: 
S w eep in g , m opping or scru b b in g , and p o lish in g  flo o r s ; rem oving c h ip s , 
trash , and other r e fu s e ; d u stin g  equ ipm en t, furniture, or fix tu r e s ; p o lis h ­
ing m etal fix tu res or trim m ings; providing su p p lie s  and minor m ain te­
n ance s e r v ic e s ; c le a n in g  la v a to r ie s , sh o w e r s , and restro om s. Workers 
who s p e c ia liz e  in w indow  w a sh in g  are e x c lu d e d .

LABORER, MATERIAL HANDLING

(L o a d e r  and u n load er; handler and s ta c k e r ; s h e lv e r ; trucker; s to c k -  
man or s to c k  h e lp er ; w arehousem an or w areh ou se h elp er)

A  w orker em p loyed  in a w a reh ou se , m anufacturing p lan t, s to re , 
or other e sta b lish m e n t w h o se  d u ties  in v o lv e  one or more of the follow­
ing: L o a d in g  and u n load in g  variou s m ateria ls  and m erch an dise on or
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LABORER, MATERIAL HANDLING— Continued

from freight c a r s , tru c k s , or other transporting d e v ic e s ; u n p ack in g, s h e lv ­
in g , or p la c in g  m ateria ls  or m erch an dise in proper storag e  lo c a tio n ; tran s­
porting m ateria ls  or m erch an dise by hand truck, car , or w h eelbarrow . 
Longshoremen, who load and unload ships are excluded.

ORDER FILLER

(O rder p ic k e r ; s to c k  s e le c to r ; w areh ou se stock m a n )

F i l ls  sh ip p in g  or transfer orders for fin ish e d  g o o d s  from stored  
m erch an dise in a cco rd an ce  with s p e c if ic a t io n s  on s a le s  s l i p s ,  cu sto m ers * 
ord ers, or other in stru c tio n s . M ay, in addition  to f i l lin g  orders and in d i­
ca tin g  item s f i l le d  or om itted , k eep  records o f  ou tg oin g  ord ers, re q u is i­
tion  a d d ition al s to c k , or report short s u p p lie s  to  su p e rv iso r , and perform  
other re la ted  d u tie s .

PACKER, SHIPPING

P rep ares fin ish e d  produ cts for sh ipm en t or sto ra g e  by p la c in g  
them in sh ip p in g  c o n ta in e rs , the s p e c if ic  op eration s perform ed b ein g  
depend en t upon the ty p e , s i z e ,  and number o f  u n its to be p a c k e d , the  
type o f con tain er  e m p lo y ed , and m ethod o f sh ip m en t. Work req u ires the  
p la c in g  o f  item s in sh ip p in g  con tain ers and may involve one or more o f  
the following: K n o w le d g e  o f variou s item s o f s to c k  in order to  v erify  
c on ten t; s e le c t io n  o f appropriate type and s i z e  o f  c o n ta in e r; in sertin g  
e n c lo su re s  in c o n ta in e r ; u sin g  e x c e ls io r  or other m aterial to prevent  
b reakage or d a m a g e ; c lo s in g  and s e a lin g  c o n ta in e r; a p p ly in g  la b e ls  or 
entering id e n tify in g  data  on con ta in er. Packers who also make wooden 
boxes or crates are excluded.

SHIPPING AND RECEIVING CLERK

P rep ares m erch an dise  for sh ip m en t, or r e c e iv e s  and is  resp o n ­
s ib le  for in com in g  sh ip m en ts o f  m erch an dise or other m a te r ia ls . Shipping 
work involves: A  k n o w led g e  o f sh ip p in g  p ro ce d u res , p r a c t ic e s , ro u tes , 
a v a ila b le  m ean s o f tran sportation  and r a te s ; and preparing records o f the  
g o o d s  sh ip p e d , m aking up b i l ls  o f  la d in g , p o stin g  w eigh t and sh ip p in g  
c h a rg e s , and k e ep in g  a file  o f sh ip p in g  re c o rd s . May d irect or a s s is t  in  
preparing the m erch an d ise  for sh ip m en t. Receiving work involves: V e ri­
fy in g  or d irectin g  oth ers in v erify in g  the c o rre c tn e ss  o f sh ip m en ts a g a in s t  
b ills  o f la d in g , in v o ic e s , or other re c o rd s ; c h e c k in g  for sh o rta g e s  and  
re je c tin g  dam aged g o o d s ; routing m erch an dise or m ateria ls  to proper d e ­
p artm en ts; m ain tain in g  n e c e s s a r y  record s and f i l e s .

SHIPPING AND RECEIVING CLERK— Continued

F or w a g e  stu d y  p u rp o se s , w orkers are c la s s i f ie d  a s  fo llo w s :

Receiving clerk
Shipping clerk
Shipping and receiving clerk

TRUCKDRIVER

D riv e s  a truck w ithin a c ity  or in d u stria l area to  transport m a­
te r ia ls , m erc h a n d ise , eq u ipm en t, or men b etw een  v ariou s ty p e s  o f e s ta b ­
lish m en ts  su ch  a s :  M anufacturing p la n ts , fre igh t d e p o ts , w a re h o u se s , 
w h o le s a le  and r e ta il e s ta b lis h m e n ts , or b etw een  re ta il e sta b lish m e n ts  
and c u sto m e rs ' h o u se s  or p la c e s  o f  b u s in e s s . M ay a ls o  load  or unload  
truck w ith or w ithout h e lp e r s , m ake minor m e c h a n ic a l rep a irs , and keep  
truck in good  w orking order. Driver-salesmen and over-the-road drivers 
are excluded.

F or w age stu d y  p u rp o se s , tru ckdrivers are c la s s i f ie d  by s iz e  
and type o f  eq u ipm en t, a s  fo l lo w s : (T ra c to r-tra ile r  sh ou ld  be rated on 
the b a s is  o f  tra iler  c a p a c ity .)

Truckdriver (combination o f sizes listed separately) 
Truckdriver, light (under lV2 tons)
Truckdriver, medium (1% to and including 4 tons)
Truckdriver, heavy (over 4 tons, trailer type)
Truckdriver, heavy (over 4 tons, other than trailer type)

TRUCKER, POWER

O p era te s  a m anually  con tro lled  g a s o lin e -  or e le c tric -p o w e re d  
truck or tractor to transport g o o d s  and m ateria ls  o f a l l  k in ds about a 
w a reh ou se , m anufacturing p lan t, or other e sta b lis h m e n t .

F or w age stu d y  p u rp o se s , w orkers are c la s s i f ie d  by type o f  
truck, a s  fo l lo w s :

Trucker, power (forklift)
Trucker, power (other than forklift)

WATCHMAN

M ak es rounds o f p rem ises  p e r io d ic a lly  in p ro tectin g  property  
a g a in st  f ir e , th e ft , and i l le g a l  en try .
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O ccup atio n al Wage Surveys

Occupational wage surveys will be conducted in the 82 major labor markets listed below during late I960 and early 1961. Bulletins, when available, may be 
purchased from the Superintendent of Documents, U.S. Government Printing Office, Washington 25, D .C., or from any of the BLS regional sales offices shown on the 
inside front cover.

A summary bulletin containing data for 80 labor markets, combined with additional analysis, will be issued early in 1962.

Akron, Ohio— Bull. 1285- 
Albany— Schenectady—Troy, N .Y .— Bull. 1285 
Albuquerque, N.Mex.— Bull. 1285- 
Allentown—Bethlehem—Easton,

P a .-N .J .—  B ull. 1285- 
A tlanta, G a .— B u ll. 1285- 
Baltim ore, Md.— B u ll. 1285- 
Beaumont—Port Arthur, T e x .— B ull. 1285- 
Birmingham, A la .— B ull. 1285-

B o ise , Idaho— B ull. 1285- 
B oston , M a ss .— B ull. 1285- 
B u ffa lo , N .Y .— B ull. 1285- 
B urlington, V t .— B u ll. 1285- 
Canton, O h io— B ull. 1285- 
C harleston , W .V a.— B u ll. 1285- 
C harlotte, N .C .— B ull. 1285- 
C hattanooga, T en n .—G a .— B u ll. 1285- 
C h ica g o , 111.— B ull. 1285-

Cincinnati, Ohio—Ky.— Bull. 1285- 
Cleveland, Ohio— Bull. 1285- 
Columbus, Ohio— Bull. 1285- 
Dallas, Tex.— Bull. 1285- 
Davenport—Rock Island—Moline, Iowa—111.—  

Bull. 1285-
Dayton, O h io— B u ll. 1285- 
Denver, C o lo .— B ull. 1285- 
D es M oines, Iow a— B u ll. 1285- 
D etroit, M ich .— B u ll. 1285- 
Fort Worth, T e x .— B ull. 1285-

Green Bay, Wis.— Bull. 1285-2
Greenville, S .C .— Bull. 1285-
Houston, Tex.— Bull. 1285-
Indianapolis, Ind.— Bull. 1285-
J a ck son , M iss .— Bull. 1285-
Jacksonville, Fla.— Bull. 1285-
K ansas C ity , M o.—K a n s.— B u ll. 1285-
Lawrence—Haverhill, Mass.—N.H.— Bull. 1285-
Little Rock—North Little Rock, Ark.— Buil. 1285-6

Los Angeles—Long Beach, Calif.— Bull. 1285-
Louisville, Ky.—Ind.— Bull. 1285-
Lubbock, Tex.— Bull. 1285-
Manchester, N .H .— Bull. 1285-1
Memphis, Tenn.— Bull. 1285-
Miami, F la .— B ull. 1285-
Milwaukee, Wis.— Bull. 1285-
Minneapolis—St. Paul, Minn.— Bull. 1285-
Muskegon—Muskegon Heights, Mich.— Bull. 1285-

Newark and Jersey City, N .J.— Bull. 1285-
New Haven, Conn.-—Bull. 1285-
New O rleans, L a .— B u ll. 1285-
New Y ork, N .Y .— Bull. 1285-
Norfoik—Portsmouth and Newport News—

Hampton, Va.— Bull. 1285- 
Oklahoma City, Okla.— Bull. 1285-3 
Omaha, Nebr.—Iowa— Bull. 1285- 
Paterson—Clifton—Passaic, N.J.— Bull. 1285- 
Philadelphia, Pa.— Bull. 1285- 
Phoenix, Arix.— Bull. 1285-

Pittsburgh, Pa.-—Bull. 1285-
Portland, Maine— Bull. 1285-
Portland, Oreg.—Wash.— Bull. 1285-
Providence—Pawtucket, R.I.—Mass.— Bull. 1285-
Raleigh, N .C .— Bull. 1285-5
Richmond, Va.— Bull. 1285-
Rockford, 111.— Bull. 1285-
St. Louis, Mo.—111.— Bull. 1285-
Salt Lake City, Utah— Bull. 1285-

San Antonio, Tex.— Bull. 1285- 
San Bernardino—Riverside—Ontario,

Calif.— Bull. 1285-4
San Francisco—Oakland, Calif.— Bull. 1285-
Savannah, Ga.— Bull. 1285-
Scranton, Pa.— Bull. 1285-
Seattle, Wash.— Bull. 1285-7
Sioux Falls, S. Dak.-—Bull. 1285-
South Bend, Ind.— Bull. 1285-

Spokane, Wash.-—Bull. 1285- 
Toledo, Ohio— Bull. 1285- 
Trenton, N.J.— Bull. 1285- 
Washington, D .C.—Md.—Va.— Bull. 1285- 
Waterbury, Conn.— Bull. 1285- 
Waterloo, Iowa— Bull. 1285- 
Wichita, Kans.— Bull. 1285- 
Wilmington, D el.-N .J .— Bull. 1285- 
Worcester, Mass.— Bull. 1285- 
York, Pa.— Bull. 1285-

An asterisk preceding a labor market indicates the availability and 
price of the bulletin. Please do not order copies in advance.
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