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Preface

The C om m unity  W age S u rvey  P ro g r a m
The B ureau  of L abor S ta t is t ic s  re g u la r ly  conducts  

areaw id e w age su rv e y s  in  a num ber of im p ortan t in d u str ia l  c e n te r s . The s tu d ie s , m ade fro m  la te  fa ll to ea r ly  sp r in g , 
re la te  to occu p ation a l ea rn in gs and re la ted  su p p lem en tary  
b en e fits . A p re lim in a ry  rep o rt is  ava ila b le  on co m p letion  
of the study in ea ch  a r ea , u su a lly  in the m onth fo llow in g  
the p ay ro ll p er iod  stu d ied . T his b u lle tin  p ro v id es  ad dition al 
data not inclu ded  in the e a r lie r  rep o rt. A co n so lid a ted  a n a ly tica l b u lle tin  su m m a riz in g  the r e su lts  of a ll  of the 
y e a r 's  su rv ey s  is  is su e d  a fter  co m p letio n  of the fin a l a rea  
b u lle tin  for the cu rren t round of s u r v e y s .

T his rep o rt w as p rep ared  in  the B u rea u 's  reg ion a l 
office  in C h icago , 111. , by W oodrow C . L inn, under the d ire c tio n  of G eorge E . V otava, R eg ion a l W age and In d u str ia l  
R elation s A n a ly st.

Contents
P age

In tr o d u c tio n ________________________________________________________________  1

T ab les:
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* NOTE: S im ila r  tab u lation s for th ese  and other item s  
a re  a v a ila b le  in  the rep o rts  for su rv e y s  in other m ajor  a r e a s . A d ir e c to r y  in d ica tin g  date of study and the p r ic e  of the rep o rts  is  a va ilab le  upon re q u est .

Union s c a le s ,  in d ica tiv e  of p rev a ilin g  pay le v e ls ,  
are a lso  av a ilab le  for sev en  s e le c te d  build ing tra d es  in  
the C h a r lesto n  a rea .
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Occupational Wage Survey—Charleston, W. Va.

Introduction

T h is a r ea  is  one of s e v e r a l  im p ortan t in d u str ia l c e n te r s  in  w hich the U .S . D ep artm en t o f L a b o r 's  B u reau  of L abor S ta t is t ic s  has 
conducted  su rv e y s  o f occu p ation a l ea rn in g s and re la ted  wage b en efits  
on an areaw id e b a s is .  In th is  a r ea , data w ere  obtained  by p erso n a l  
v is i t s  of B u reau  f ie ld  ec o n o m is ts  to r e p resen ta tiv e  e s ta b lish m en ts  w ithin  s ix  broad in d u stry  d iv is io n s:  M anufacturing; tr a n sp o r ta tio n ,1
co m m u n ica tion , and o th er public u t il it ie s ;  w h o lesa le  trade; r e ta il  
trade; fin a n ce , in su ra n ce , and r e a l e s ta te ;  and s e r v ic e s .  M ajor in ­d u stry  groups ex clu d ed  fro m  th ese  stu d ies  are  gov ern m en t o p era tio n s  
and the co n stru c tio n  and ex tr a c tiv e  in d u s tr ie s . E sta b lish m en ts  having  
few er  than a p r e sc r ib e d  num ber o f w o rk ers  a re  o m itted  a lso  b eca u se  
they fu rn ish  in su ffic ie n t  em p lo ym en t in  the occu p ation s stu d ied  to w a r ­
rant in c lu sio n . W h erever p o s s ib le , sep a ra te  tabulation s are provided  for  ea ch  of the broad  in d u stry  d iv is io n s .

T h ese  su r v e y s  are  conducted  on a sam p le  b a s is  b eca u se  o f the 
u n n e c e ssa r y  c o s t  in vo lved  in  su rv ey in g  a ll e s ta b lis h m e n ts . To obtain  
approp ria te a c cu ra cy  at m in im u m  c o s t ,  a g r ea ter  p ro p ortion  of la rg e  than of s m a ll  e s ta b lish m en ts  is  s tu d ied . In com b in in g  the data, h ow ­
ever, a ll  e s ta b lish m e n ts  are  g iven  th e ir  ap propria te w e igh t. E s t im a te s  b a sed  on the e s ta b lish m e n ts  stu d ied  are p resen ted , th e r e fo r e , as r e ­la tin g  to a ll e s ta b lish m e n ts  in  the in d u stry  grouping and a r ea , e x ­cep t for  th o se  b elow  the m in im u m  s iz e  stu d ied .

O ccupations and E arn in g s
The occu p ation s s e le c te d  for  study a re  co m m o n  to a v a r ie ty  of m anufactu ring and nonm anufacturing in d u s tr ie s . O ccupational c l a s ­s if ic a t io n  is  b ased  on a un iform  s e t  o f job d escr ip tio n s  d esig n ed  to  take account of in ter e sta b lish m e n t v a r ia tio n  in  d u ties w ith in  the sam e  job . (See appendix for  lis t in g  of th ese  d e sc r ip t io n s .)  E arn in g s data are  p resen ted  (in the A - s e r ie s  ta b le s )  fo r  the fo llow in g  typ es o f o ccu p a­tions: (a) O ffice c le r ic a l;  (b) p r o fe ss io n a l and tech n ica l; (c) m a in te ­nance and pow er plant; and (d) c u sto d ia l and m a ter ia l m o v em en t.
O ccupational em p loym en t and ea rn in gs data are show n for  fu ll- t im e  w o rk er s , i .  e . ,  th ose  h ire d  to w ork a reg u la r  w eek ly  sc h e d ­ule in  the g iven  occu p ation a l c la s s if ic a t io n . E a rn in g s data ex clu d e  

p rem ium  pay for o v e r tim e  and fo r  w ork on w eek en d s, h o lid a y s , and

1 R a ilro a d s , fo r m e r ly  ex clu d ed  fro m  the s c o p ^ p f  th ese  s tu d ie s ,  have b een  added in  n ea r ly  a ll of the a r e a s  to be stu d ied  during the 
w in ter o f 1959-60; ra ilro a d s  w ill  be added in  the rem a in in g  a r e a s  n ex t  y e a r . F or scop e o f su rv ey  in  th is  a r ea , s e e  footnote to " tran sp orta ­tion , co m m u n ication , and o th er public u t il it ie s"  in  tab le 1.

la te  s h if ts .  N onproduction  b on u ses  are  ex clu d ed  a ls o , but c o s t - o f -  
liv in g  b on u ses and in cen tiv e  ea rn in g s are  in clu d ed . W here w eek ly  
hours are rep orted , as for o ff ic e  c le r ic a l  occu p a tio n s , r e fe r e n c e  is  
to the w ork sch ed u les  (rounded to the n e a r e s t  h a lf hour) for w hich  
s tr a ig h t-t im e  s a la r ie s  are paid; averag e  w eek ly  ea rn in g s for th ese  
occu p ation s have b een  rounded to the n e a r e s t  h a lf d o lla r .

A v erag e ea rn in gs of m en  and w om en are  p resen ted  sep a r a te ly  for se le c te d  occu p ation s in  w hich both s e x e s  are com m on ly  em p lo yed . 
D iffere n ce s  in  pay le v e ls  o f  m en  and w om en in th ese  occu p ation s are  
la r g e ly  due to ( l )  d iffere n ces  in  the d istr ib u tion  of the s e x e s  am ong  in d u str ie s  and esta b lish m en ts ;  (2) d iffe r e n c e s  in  s p e c if ic  d u ties  p e r ­
form ed , although the occu p ation s are  ap p rop ria te ly  c la s s i f ie d  w ith in  
the sam e su rv e y  job d escr ip tion ; and (3) d iffe r e n c e s  in  len gth  of s e r v ­
ic e  or m e r it  r e v iew  when in d ivid ual s a la r ie s  are  adju sted  on th is b a s is . 
L onger a v era g e  s e r v ic e  of m en  w ould r e su lt  in h igher averag e  pay when both s e x e s  are  em p loyed  w ith in  the sam e ra te ra n ge. Job  
d escr ip tio n s  u sed  in  c la s s ify in g  em p lo y ees  in th ese  su r v e y s  are u su ­a lly  m ore  g e n e r a liz e d  than th ose u sed  in  in d iv id u al e s ta b lish m e n ts  to allow  for m inor d iffe r e n c e s  am ong e s ta b lish m e n ts  in  s p e c if ic  d u ties  p erfo rm ed .

O ccupational em ploym ent e s t im a te s  r e p r e se n t  the to ta l in  a ll es ta b lish m en ts  w ith in  the scop e  of the study and not the num ber a c tu ­a lly  su rv e y ed . B eca u se  of d iffere n ces  in  occu p ation a l stru ctu re  am ong  e s ta b lish m e n ts , the e s t im a te s  of occu p ation a l em p loym en t obtained  fro m  the sam p le  o f e s ta b lish m e n ts  stu d ied  s e r v e  only to in d icate the re la t iv e  im p orta n ce of the job s stu d ied . T h ese  d iffe r e n c e s  in o c c u ­pational stru ctu re  do not m a te r ia lly  a ffec t the a c cu ra cy  of the e a r n -  in gs data.

E sta b lish m en t P r a c t ic e s  and S u p p lem en tary  W age P r o v is io n s
Inform ation  is  p resen ted  a lso  (in the B - s e r ie s  ta b le s )  on s e ­le c te d  es ta b lish m en t p r a c t ic e s  and su p p lem en tary  b en efits  as they r e ­la te  to o ff ic e  and plant w o r k e r s . The term  "office w o r k e r s , " a s u sed  in  th is  b u lle tin , in c lu d es  w orking s u p e r v iso r s  and n o n su p erv iso ry  

w o rk ers  p er fo rm in g  c le r ic a l  or re la ted  fu n ctio n s , and ex c lu d es  ad m in ­is tr a t iv e ,  e x e c u tiv e , and p r o fe ss io n a l p er so n n e l. "Plant w o rk ers"  in ­clud e w orking fo re m en  and a ll n o n su p e rv iso ry  w o rk ers  (including lea d -  
m en and tr a in e e s )  en gaged  in n on office  fu n ctio n s. A d m in istra tiv e ,  
ex e c u tiv e , and p r o fe ss io n a l e m p lo y e e s , and fo r c e -a c c o u n t co n stru c tio n  em p lo y ees  who a re  u tiliz e d  as a sep a ra te  w ork fo rc e  are ex c lu d ed . C a fe ter ia  w o rk ers  and rou tem en  are  ex clu d ed  in  m anufactu ring in d u s­
tr ie s , but are  in clu d ed  as plant w o rk ers  in  nonm anufacturing in d u str ies .
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Table 1. E stablishm ents and w ork ers  within scop e  o f su rvey  and num ber studied in C h arleston , W. Va. , 1 by m a jor  industry d iv ision , 2 A p ril I960

M in im u m  
em p lo y m en t  
in  e s t a b l is h ­

m e n ts  in  sco p e  
of stud y

N u m b er o f e s ta b lish m e n ts ,/o r k e r s  in e sta b lish : -en ts
In d u stry  d iv is io n W ithin  

sc o p e  of 
stu d y  3

S tud ied
1 ---------------------------------------------W ithin ccope of study S tud ied

T o ta l4 O ffice P la n t T o ta l4

A ll  d iv is io n s  ____________________________________________ 51 1 1 7 6 6 3 6 , 3 0 0 6 ,  0 0 0 2 3 , 7 0 0 3 1 , 4 0 0

M a n u fa c tu r in g __________________________________________ 51 3 4 2 o 2 1 ,  6 0 0 3 ,  0 0 0 1 4 , 8 0 0 2 0 , 9 4 0N o n m a n u fa c tu r in g ______________________________________
T r a n sp o r ta tio n , co m m u n ica tio n , and o th er

51 8 3 4 0 1 4 , 7 0 0 3 ,  0 0 0 8 , 9 0 0 1 0 , 4 6 0

public u t i l i t ie s  5 __________________________________ 51 1 4 13 6 ,  5 0 0 1 , 6 0 0 3 ,  0 0 0 6 ,  3 0 0W h o le sa le  tra d e  ____________________________________ 51 1 6 5 1 , 3 0 0 (6 ) (6 ) 5 0 0R e ta il  trad e  _________________________________________ 51 3 4 12 5 , 3 0 0 (6) (6 ) 2 ,  6 5 0F in a n c e , in su r a n c e , and r e a l  e s ta te  _____________ 51 9 4 7 0 0 (6) (4 ) 4 3 0S e r v ic e s  7 ___________________________________________ 51 1 0 6 9 0 0 (6 ) ( 6) 5 8 0

1 The C h arleston  M etropolitan  A rea  (Kanawha County). The "w o rk e rs  within scop e  o f study" estim ates shown in this table prov ide  a reason ab ly  accu rate  d escr ip tion  o f the 
s ize  and com p osition  of the la b or  fo r c e  included in the su rvey . The estim ates are not intended, h ow ever, to se rv e  as a basis  o f com p a rison  with other area  em ploym ent indexes 
to m easu re  em ploym ent trends o r  lev e ls  s in ce  ( l)  planning o f wage su rveys requ ires  the use o f establishm ent data com p iled  con sid era b ly  in advance o f the p a yro ll period  studied, 
and (2) sm all establishm ents are  excluded fro m  the scop e  o f the study.

2 The 1957 rev ised  edition  o f the Standard Industrial C la ss ifica tio n  Manual was used in c la ss ify in g  estab lishm ents by industry d iv ision . M a jor  changes fro m  the e a r lie r  
edition  (used  in the B u reau 's  la b or  m arket wage su rvey  p rogram  p r io r  to the w inter of 1958—59) are the tra n sfer  o f m ilk  pasteurization  plants and rea d y -m ix ed  con cre te  
establishm ents fro m  trade (w holesale or  reta il) to m anufacturing, and the tran sfer  o f rad io  and te lev is ion  broadcasting fro m  s e r v ic e s  to the transportation , com m u nication , 
and other public u tilities d iv ision .

3 Includes a ll establishm ents with total em ploym ent at or above the m in im u m -size  lim itation . A ll outlets (within the area) o f com panies in such  industries as trade, 
finance, auto rep a ir  s e r v ic e , and m otion -p ictu re  theaters are con s id ered  as 1 establishm ent.

4 Includes execu tive , p ro fess ion a l, and other w ork ers  excluded  fro m  the separate o ffice  and plant ca te g o r ie s .
5 R a ilroads w ere  included; taxicabs and se rv ice s  incidenta l to w ater transportation  w ere  excluded.
6 This industry d iv ision  is rep resen ted  in estim ates fo r  " a l l  in d u stries" and "nonm anufacturing" in the S er ies  A  and B ta b les , although co v e ra g e  was in su ffic ien t to justify  

separate presentation  of data.
7 Plotels; person a l s e r v ic e s ; business s e r v ic e s ; autom obile  rep a ir  shops; m otion p ictu res ; nonprofit m em bersh ip  organ ization s; and engineering and a rch itectu ra l s e r v ic e s .
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S hift d iffere n tia l data (table B - l )  are lim ited  to m anufactu ring  
in d u s tr ie s . T h is in fo rm a tio n  is  p re se n ted  both in  term s of (a) e s ta b ­
lish m en t p o licy , 2 p re se n ted  in  te r m s  o f to ta l p lant w orker em p lo y ­
m en t, and (b) e ffe c t iv e  p r a c t ic e , p re se n ted  on the b a s is  o f w o rk ers  
a ctu a lly  em p lo yed  on the sp e c if ie d  sh ift  at the tim e of the su rv e y .  In es ta b lish m en ts  having v a r ied  d if fe r e n tia ls ,  the am ount applying to 
a m a jo r ity  w as u sed  o r , i f  no am ount app lied  to a m a jo r ity , the c l a s ­
s if ic a t io n  "other" w as u sed . In e s ta b lish m e n ts  in  w hich som e la te -  sh ift  hours a re  paid at n orm a l r a te s ,  a d iffere n tia l w as reco rd ed  only  
i f  it  app lied  to a m a jo r ity  o f the sh ift  h o u rs.

M inim um  en tra n ce ra te s  (table B -2 )  r e la te  on ly  to the e s ta b ­
lish m e n ts  v is ite d . T hey are  p r e se n ted  on an es ta b lish m en t, ra th er  than on an em p lo ym en t b a s is .  P a id  h o lid a ys; paid v a ca tion s; and h ea lth , in su ra n ce , and p en sion  p lans are trea te d  s ta t is t ic a l ly  on the 
b a s is  that th ese  are ap p licab le  to a ll p lant or o ff ice  w o rk ers  i f  a m a ­
jo r ity  o f such  w o rk ers  are  e lig ib le  o r  m ay  ev en tu a lly  q u alify  fo r  the 
p r a c tic e s  l is te d .  S ch ed u led  h ou rs are trea ted  s ta t is t ic a l ly  on the b a s is  
that th ese  are  ap p licab le  to a ll plant or o ff ic e  w o rk ers  i f  a m a jo r ity  
are c o v e r e d .3 B e c a u se  o f rounding, su m s o f ind iv id u al ite m s  in  th ese  tab u lation s m ay  not eq u al to ta ls .

The f ir s t  part o f the paid h o lid a y s tab le p r e se n ts  the num ­b er  o f w hole and h a lf h o lid a ys ac tu a lly  p ro v id ed . The seco n d  p art  
co m b in es  w h ole and h a lf h o lid a ys to show  to ta l holiday t im e .

The su m m ary  o f v a ca tion  plans i s  l im ite d  to fo rm a l a r r a n g e ­m en ts , ex clu d in g  in fo rm a l plans w h ereb y  tim e o ff w ith  pay i s  granted  at the d isc r e tio n  o f the em p lo y e r . S ep arate  e s t im a te s  a re  p rovid ed  accord in g  to em p lo y er  p ra ctice  in  com p utin g va ca tio n  p a y m en ts, such  a s tim e p ay m en ts, p ercen t o f annual ea rn in g s , o r  f la t -s u m  am ou n ts. H ow ever, in  the tabu lation s o f va ca tio n  a llo w a n c e s , paym en ts not on  
a t im e b a s is  w ere  co n verted ; fo r  ex a m p le , a paym ent o f 2 p er cen t o f  annual ea rn in g s w as co n s id e r e d  a s the eq u iv a len t o f  1 w e e k 1 s pay.

2 An e s ta b lish m en t w as c o n s id e r e d  a s  having a p o licy  if  it m et  e ith er  o f the fo llo w in g  con d ition s: (1) O perated  la te  sh ifts  at the t im e  
of the su rv e y , or  (2) had fo rm a l p r o v is io n s  co v er in g  la te  s h if ts .

3 S ch eduled  w eek ly  h ou rs fo r  o ff ic e  w o rk ers  ( f ir s t  s e c t io n  o f  tab le B -3 )  in  su rv e y s  m ade p r io r  to la te  1957 and e a r ly  1958 w ere  
p resen ted  in te r m s  o f the p rop ortion  o f w om en o ff ic e  w o rk ers  e m ­
p loyed  in  o f f ic e s  w ith the in d ica ted  w eek ly  hou rs fo r  w om en  w o r k e r s .

3

D ata are  p resen ted  for  a ll h ea lth , in su ra n ce , and p en sion  
plans fo r  w hich at le a s t  a part of the c o s t  is  b orne by the em p lo y e r ,  ex cep tin g  on ly  le g a l req u irem en ts  such  as workm en* s co m p en sa tion  
and s o c ia l  s e c u r ity . Such p lans in clu d e th ose  u n d erw ritten  by a c o m ­
m e r c ia l  in su ra n ce  com p any and th ose  provid ed  through a union fund or  paid d ir e c t ly  by the em p lo y er  out o f cu r ren t op eratin g  funds or  from  
a fund s e t  a s id e  for  th is  p u rp ose . D eath b en e fits  are in clu d ed  as a 
fo rm  of l ife  in su ra n ce .

S ic k n e ss  and a cc id en t in su ra n ce  is  lim ited* to that type o f in ­
su ra n ce  under w hich p red eterm in ed  c a sh  paym en ts a re  m ade d ir e c t ly  
to the in su red  on a w eek ly  or  m onth ly  b a s is  during i l ln e s s  or  a cc id en t  
d isa b ility . In form ation  i s  p re se n ted  for  a ll such  plans to w hich the 
em p lo y er  co n tr ib u te s . H ow ever, in  N ew  York and N ew  J e r s e y , w hich  
have en a cted  tem p o ra ry  d isa b ility  in su ra n ce  law s w h ich  req u ire  e m ­p lo y er  c o n tr ib u t io n s ,4 p lans are in clu d ed  on ly  i f  the em p lo y er  (1) co n ­
tr ib u tes  m o re  than is  le g a lly  req u ired , or  (2) p ro v id es  the em p lo yee  
w ith b en efits  w hich  e x c e e d  the req u irem en ts  o f the law . T abulations  o f paid s ic k - le a v e  p lans are  l im ite d  to fo rm a l p la n s 5 w h ich  provide  
fu ll pay or  a p rop ortion  o f the w o rk er 's  pay during a b sen ce  fro m  w ork  
b ec a u se  o f i l ln e s s .  S ep arate  tab u lation s a re  provid ed  a ccord in g  to 
(1) p lans w hich  p rovide fu ll pay and no w aitin g  p er iod , and (2) plans 
p rovid ing e ith e r  p a rtia l pay o r  a w a itin g  p er iod . In addition  to the 
p resen ta tio n  o f the p ro p ortion s o f  w o rk er s  who a re  provid ed  s ic k n e ss  and a c c id en t in su ra n ce  or  paid s ic k  le a v e ,  an undu plicated  to ta l is  
show n of w o rk ers  who r e c e iv e  e ith er  o r  both typ es  o f b e n e f its .

C a tastrop h e in su ra n ce , s o m e t im e s  r e fe r r e d  to as t ex ten d ed  m ed ic a l in su ra n ce , in c lu d es  th ose  p lan s w h ich  a re  d es ig n ed  to p ro te c t  
em p lo y ees  in  c a s e  o f s ic k n e ss  and in ju ry  in vo lv in g  e x p e n se s  beyond  the n o rm a l c o v era g e  of h o sp ita liza tio n , m e d ic a l,  and su r g ic a l p la n s . M ed ica l in su ra n ce  r e fe r s  to plans p rovid in g  fo r  co m p le te  or p artia l paym ent o f d o c to rs ' f e e s .  Such p lans m ay  be u n d erw ritten  by c o m m e r ­c ia l  in su ra n ce  co m p a n ies  or  n on p rofit o rg a n iza tio n s  or  th ey  m ay  be s e lf - in s u r e d . T abulations o f r e tir e m e n t  p en sion  p lans are l im ite d  to th o se  p lans that p rovid e m onth ly  p aym en ts fo r  the rem a in d er  o f the 
w o r k e r 's  l i f e .

4 The tem p o ra ry  d isa b ility  la w s  in  C a lifo rn ia  and Rhode Islan d  
do not req u ire  em p lo y er  co n tr ib u tio n s .

5 An e s ta b lish m e n t w as c o n s id e r e d  as having a fo rm a l p lan  if  
i t  e s ta b lish e d  at le a s t  the m in im u m  num ber o f days o f s ic k  lea v e  that 
cou ld  be ex p ected  by ea ch  e m p lo y e e . Such a  p lan  n eed  not be w r itten , 
but in fo rm a l s ic k - le a v e  a llo w a n c e s , d e term in ed  on  an ind iv id u al b a s is ,  
w e re  ex c lu d ed .
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4 A* Occupational Earnings

Table A-l. Office Occupations

(A verage s tr a ig h t-t im e  w eek ly  hours and earnings for se le c te d  occupations stud ied  on an a rea  b a sis  by in dustry d iv is ion , C harleston , W. Va. , A pril I960)

Sex, occupation, and industry division Number
of

workers

Averaoe NUMBER OF WORKERS RECEIVING STRAIGHT-TIME WEEKLY EARN![NGS OF-

W eekly, 
hours 1 

(Standard)

Weekly , 
earnings 4

(Standard)

35. 00 
and 

under 
40. 00

40. 00 

45. 00

45.00 

50. 00

50. 00 

55. 00

55. 00 

60. 00

lo .  00

65.00

*65. 00 

70.00

70. 00 

75. 00

$
75. 00 

80. 00

S
80. 00 

85. 00

$
85. 00 

90. 00

$
90. 00 

95.00

$
95.00

100.00

$
100.00

105.00

$
105.00

110.00

110.00

115.00

115.00

120.00

$
120.00

125.00

125.00

130.00

130.00

135.00

135.00

140.00

140.00
and
over

Men i

Clerks, accounting, class A  ____ — — 103 40. 0 $113.00 - - - - - 5 - - 4 2 2 10 13 7 8 2 1 11 3 19 _ 2 16
Manufacturing ______  _ _ ____ 74 40. 0 123.00 - - - - - - - ' - - 2 6 5 5 4 2 1 11 3 19 - 16
Nonmanufacturing ---------  __ --------- 29 39. 5 87.50 - " " - 5 4 2 - 4 8 2 4 - - - - - - -

Clerks, accounting, class B ___________ 19 40 .0 99.50 - - - 1 _ - 2 - 2 2 - 2 1 - - 1 _ 8 - _ _ _

Clerks, payroll _____  __ __ _ ______ 18 40. 0 111.00 . . . . . 1 . . 1 . 2 1 1 1 2 1 6 2
Manufacturing ----  ------------  - ------ 16 40 .0 112.50 - - - - 1 - " 1 - 2 1 - 1 1 - 1 1 - 6 2 -

O ffice boys ---------------------------------  ------- 66 39. 5 68.00 _ 4 3 14 6 4 6 7 3 5 9 1 2 1 _ _ 1 _ _ _ _ _
Manufacturing __ ___ — — — __ ___ 36 39. 5 77.00 - 1 2 1 - 1 6 6 3 3 8 1 2 1 - - 1 - - - - -
Nonmanufacturing __ ____  __ ------- 30 39. 0 56.50 - 3 1 13 6 3 - 1 - 2 1 " - - - - - - “ -

Tabulating-machine operators,
class A _____________________  ________ 20 40. 0 116.00 - - - - - - - - - 3 1 2 - 1 - 1 1 2 - 5 2 2

Women 1

B illers , machine (billing machine) ------- 31 38. 5 59.50 _ _ 1 19 3 _ _ 1 4 . 3 _ . _ _ _ _ _ _ _ _ _
Nonmanufacturing --------  — -------  — 30 38. 5 59.00 - - 1 19 3 - - - 4 - 3 - - - - - - - - - - -

Public u tilit ies3 ------ ------------  _ 27 38. 5 60.00 - - 1 16 3 " - - 4 3 - - " - " - - - - -

B illers , machine (bookkeeping
machine) --------------------- ------- 26 39. 0 43.50 10 7 2 6 - 1 - - - - - - - - - - - - - - - -

Nonmanufacturing ---------------------------- 23 38. 5 42.00 10 7 2 3 - 1 - - - - - - - - " - - -

Bookkeeping-machine operators,
class A __ _____________ — — __ __ 16 40. 0 79.50 - - - - 3 - 2 1 1 3 3 2 - - - 1 - - - - - -

Bookkeeping-machine operators,
class B _____  ________ ___________ ___ 83 41. 0 57.50 - 2 5 28 21 11 12 1 2 1 - - - - - - - - - - - -

Nonmanufacturing ---------------------------- 69 41. 0 57.50 - 2 4 20 20 11 10 1 - 1 - - - - - - - - " -

Clerks, accounting, class A ___ 51 39. 0 94.00 _ - 1 2 _ 5 2 2 3 3 1 4 2 6 10 4 _ 3 _ 1 _ 2
Manufacturing --------  --------------- — 24 40. 0 102.00 - - - - - - 1 2 2 2 - 3 1 2 3 2 - 3 - 1 - 2
Nonmanufacturing ___________________ 27 38. 5 87.50 - 1 2 - 5 1 " 1 1 1 1 1 4 7 2 - - - -

C lerks, accounting, class B ---------  — 72 39. 0 ! 62.00 5 6 3 24 5 2 6 5 1 3 3 2 4 1 - 2 _ - - _ _ _
Manufacturing ------ --------------  — 20 39. 5 80.00 - - - 1 2 - 2 4 1 3 1 2 2 - - 2 - - - - - -
Nonmanufacturing --------------------------- 52 39. 0 55.00 5 6 3 23 3 2 4 1 - “ 2 2 1 - - * - - -

Clerks, file, class A __________________ 17 39. 5 82.00 - - - - 2 3 - - 5 - 2 - 3 - 1 - - - - 1 - -

Clerks, file, class B ______________  ___ 70 38. 5 55.00 2 2 9 35 6 2 5 5 4 _ _ _ _ _ _ . . _ . . . .
Nonmanufacturing ____  ___________ 61 38. 0 53.50 2 2 9 33 5 2 5 1 2 - - - - - - - - - - - -

Clerks, order .  ---------------- -------  __ 24 39. 0 80.50 _ . 6 _ 3 1 1 1 _ _ . 1 6 _ _ 2 2 1 _ _ . _

Clerks, payroll __________________  _____ 45 39. 5 86.50 3 . 3 _ 9 . 4 ! 5 9 1 . 1 . 3 . 5 . _
Manufacturing -----------------  ------------- 21 40. 0 104.00 - - - - - - 1 - 2 - - 8 1 - - 1 - 3 - 5 - -
Nonmanufacturing ------------------------------- 24 38. 5 71.50 3

1

3

| 1

8 2 1 5 1 1
i
1

1
1 1

See footnotes at end of tab le .
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Table A-l. Office Occupations-Continued

5

(A verage s tr a ig h t-tim e  w eek ly  hours and earn in gs for se le c te d  occupations studied on an area  b a sis  by in dustry  d iv is ion , C harleston , W. Va. , A pril I960)
Average NUMBER OP WORKERS RECEIVING STRAIGHT-TIME WEEKLY EARNINGS OF-

Number $ $ $ $ $ $ $ $ $ $ S $ $ S S S $ $ $ S S 1$Sex, occupation, and industry division ofworkers Weekly, hours 1 (Standard)
Weeklyearnings1(Standard)

35.00
and

40.00 45.00 50.00 55. 00 60. 00 65.00 70.00 75. 00 80. 00 85. 00 9 0 . 00 95.00 100.00 105.00 110.00 115.00 120.00 125.00 130.00)135.00
! ” i

140.00
and

40. 00 45.00 50. 00 55. 00 60. 00 65. 00 70. 00 75. 00 80. 00 85. 00 90. 00 95. 00 100.00 105.00 110.00 115.00 120.00 125.00 130.00 135.00;140.00! over

Women— Continued j

Comptometer o p e ra to rs ___________ ____ 92 38.0 $ 59.00 15 10 12 5 3 10 4 9 14 4 5 1 _ _ - _ _ . . .
N onmanufacturing------- ------------------- 84 37. 5 57.50 15 10 11 5 3 10 3 7 14 2 4 - - - - - - - - - - -

Public utilities 3 _________________ 39 39. 0 73.00 ■ 1 2 8 2 6 14 2 4 ~ ~ ■ ■ ■ ■ " - - -

Keypunch operators ____________________ 65 39.5 78.00 _ . 14 5 . . 7 11 7 4 4 5 1 3 1 _ 3 _
M anufacturing_______________________ 34 40.0 92.00 ■ - - - " ■ “ 2 5 7 3 4 5 1 3 1 • 3 - - -

Office g irls _____________________________ 17 39. 0 61.50 _ . _ 7 3 1 _ 5 _ _ 1 _ _ _ _ _ . . _ .

Secretaries ------------------  ----------------------- 316 39.0 89.50 1 3 4 19 37 16 12 15 27 22 22 33 10 30 22 8 18 3 8 1 5
M anufacturing___  __ ______________ 138 40. 0 102.50 - - 2 - - - 5 4 4 12 10 8 21 3 14 17 6 16 2 8 1 5
Nonm anufacturing____ __ __________ 178 38. 5 79.50 - 1 1 4 19 37 11 8 11 15 12 14 12 7 16 5 2 2 1 - - -

Public utilities 3 _________________ 86 39.5 91.50 " ~ 1 2 4 3 2 6 12 9 10 11 6 11 4 2 2 1 • -

Stenographers, general ________________ 234 40. 0 83.00 2 4 2 6 7 6 24 18 35 37 19 21 9 3 9 27 .  |1 3 | 1 1 .
M anufacturing_______________________ 119 40. 0 93.00 - - - 1 - 3 12 5 5 15 13 13 8 3 9 27 - 3 ! 1 1 - -
Nonm anufacturing______  ___ __ ___ 115 39.5 73.00 2 4 2 5 7 3 12 13 30 22 6 8 1 - - - - - - - - -

Public utilities 3 ------- ----------------- 81 39.5 78.50 ■ “ “ 3 1 6 8 30 19 5 8 1 _ _ “ ■ “ " ’

Switchboard o p e ra to rs _________________ 91 40.0 66.00 4 28 1 6 2 1 3 6 1 7 8 9 1 13 _ 3 1 1 . . . . .
M anufacturing_______________________ 32 39. 5 85.00 - 1 5 1 1 1 - - 1 - 3 1 13 - 3 1 1 - - - - -
Nonm anufacturing----------------------------- 59 40. 5 55.50 28 - 1 1 - 2 6 1 6 8 6 - - - - - - - - - - -

Public utilities 3 _________________ 19 40. 0 82.00 " - * “ " 1 5 8 5 “ ■ ■ " - - “

Switchboard operator-
receptionists _________  ______  ______ 32 41.0 65.50 - - - 10 3 5 2 7 1 2 - 1 - - - 1 - - - - - -

22 41.0 62.00 9 4 1 7 1

Transcribing-m achine operators,
general ________________________________ 15 40. 0 64.50 - - 5 - 2 - 1 5 - - 2 - - - - - - - - - - -

Typists, class A _______________________ 84 40. 0 87.00 3 4 3 8 9 14 11 4 17 2 1 1 7
M anufacturing------------------------------------ 66 40. 0 91.50 - - - - - - - 5 6 13 11 3 17 2 1 1 - 7 - - - -
Nonmanufacturing ----------------- _ __ 18 39.0 69.50 " " _ ~ 3 4 3 3 3 1 " 1 ■ ~ ■ ■ “

Typists, class B _______________________ 125 39.0 58.50 _ 7 29 18 20 8 18 15 7 3
40 40. 0 57750 1 1 1 2 5 13 12 4 1

Nonmanufacturing----------------------------- 85 38. 5 54.50 - 6 28 17 18 3 5 3 3 2
Public utilities 3 _________________ 31 39.0 57.50 1

3

i_______

12 6 1 5 3

1 Standard hours r e fle c t  the w orkw eek for  w hich em p loyees  r e ce iv e  th e ir  regu lar  s tr a ig h t-tim e  sa la r ie s  and the earn in gs corresp o n d  to th ese  w eek ly  h ours.
2 W orkers w ere d istributed  as fo llow s: 10 at $140  to $145; 6 at $150  and over .3 T ransportation , com m unication , and other public u t il it ie s .4 Includes 10 w orkers at $30  to $3 5 .
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6
Table A-2. Professional and Technical Occupations

(A verage s tr a ig h t-tim e  w eek ly  hours and earn in gs for s e lec ted  occupations studied on an area  b a sis  by in dustry d iv is ion , C harleston , W. V a ,, A p r il I960)
Average NUMBER OF WORKERS RECEIVING STRAIGHT-TIME WEEKLY EARNINGS OF—

Number $ $ $ $ $ $ $ $ $ $ $ $ $ $ $ $ $ $Sex, occupation , and in dustry d iv is io n of
workers Weekly Weekly . 

earnings1
70. 00 75. 00 8 0 .0 0 85. 00 9 0 .0 0 95. 00 100. 00 105 .0 0 n o .  oo 115 .00 120. 00 125 .0 0 130. 00 135 .00 140 .00 145 .00 150 .00 155 .00

(Standard) (Standard) under ~ ■ - ■ “ ■ ■ - ~ ■ - - - and
7 5 .0 0 80. 00 _85 .00 9 0 ,0 0 .9 5 .0 0 100 .0 0 105, 0 0 l i o ,  00 1 1 5 ,0 0 .120. 00 125 .00 130.. 00 135. 00 140.. 00 145, 00 150 .00 155t 00 over

Men

D raftsm en , junior --------------------------------------------------------- 96 4 0 .0 $ 108.50 2 7 7 16 7 3 9 5 20 4 5 2 3 3 3M anufacturing ---------------------------------------------------------- 79 40. 0 112.50 1 3 3 11 6 3 8 4 20 4 5 2 3 3 “ 3

W omen

N u r se s , in d u str ia l (r e g is te r e d ) --------------------------------- 45 4 0 .0 101.50 1
|

1 2 2 13 4 6 5 4 7
M anufacturing ---------------------------------------------------------- 41 40. 0 102.50 2 2 12 4 6 5 3 7

1 Standard hours r e fle c t  the w orkw eek for w hich  em p loyees  re ce iv e  th e ir  regu lar  s tr a ig h t-tim e  s a la r ie s  and the earn in gs correspond  to th ese  w eek ly  h ours.
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Table A-3. Maintenance and Powerplant Occupations
7

(A verage s tr a ig h t-t im e  hourly  earnings for m en in s e le c te d  occupations stud ied  on an area  b a sis  
by in dustry d iv is ion , C harleston , W. Va. , A pril I960)

NUMBER OF WORKERS RECEIVING STRAIGHT-TIME HOURLY EARNINGS OF—

Number Average Under
$1. 80

$ $ $ $ $ | $ $ $ $ $ $ $ $ $ $ $Occupation and in dustry  d iv is io n ofworkers hourly , earnings 1. 80 and under
1. 90 2. 00 2. 10 2. 20 2. 30 

"
2 .4 0 2. 50 2. 60 2. 70 2. 80 2. 90 3. 00 3. 10 3. 20 3. 30 3 .4 0

and
1. 90 2. 00 2. 10 2. 20 2. 30 _2. 40 1 2. 50 2. 60 2. 70 _2._80__ 2. 90 3. 00 3. 10 3. 20 3. 30 3 .4 0 over

C arpen ters, m a intenance ------------------------------- 222 $ 3 . 16 1 3 16 4 14 155 29M anufacturing --------------  __ __ ---------------- 218 3. 17 ■ " " “ - 16 4 14 - 155 29 -

E le c tr ic ia n s , m a intenance ___  __ — ------------ 338 3. 16 _ _ _ _ _ _ _ . _ 1 26 9 34 3 . 176 89 .
M anufacturing —  ___ _ __ ------- ------------ 334 3. 17 " " “ - " “ ~ “ ~ 26 9 34 “ 176 89

E n g in eers , sta tion ary  __ __ __ ----  _ ------ 173 3. 00 _ ! 1 1 3 . 8 . . _ 20 . . 99 4 35 . 1M anufacturing ----  __ ________ __ —  - — 166 3. 02 " 1 1 1 2 " 4 - ■ 20 - - 98 4 35 ‘ -

H elp ers , tra d es , m a intenance —  --------- 420 2. 56 1 _ _ 5 7 13 46 28 247 12 61 . . . _ _

M achin ists, m aintenance __ — - ------------ 192 3. 16 1 1 2 10 23 13 99 42 1M anufacturing ------------------------------------------- 177 3. 18 " - 1 " ■ ” - " “ 1 10 23 - - 99 42 1

M echanics, autom otive (m aintenance) —  ----- 185 2. 53 10 10 2 9 2 23 6 4 18 38 21 5 16 5 _ 4 12 _
M anufacturing —_ ___ __ ------- _  - - — 68 2. 64 - 10 - 3 2 13 4 - - - 2 1 16 1 - 4 12 -
N onm anufacturing ___  __ __ __ — ------------ 117 2 .4 7 10 - 2 6 - 10 2 4 18 38 19 4 - 4 - - - -P ublic u t ilit ie s  2 ________________________ 80 2. 50 “ 2 6 10 2 18 34 4 4 “ ■ " " “

M echanics, m ainten ance ____________________ 552 3. 18 4 2 5 _ . _ _ 6 1 3 30 11 5 9 . 239 237 .
M anufacturing --------------------------------------------- 520 3. 22 ~ 5 ~ * ~ ■ 4 " ■ 21 11 3 - 239 237 ■

M illw rights ---------  ----  ------- ------- ------------ 246 3. 15 . . _ . . . . 33 13 145 55M anufacturing _ ______  ______— — _ — 246 3. 15 " " • - - - 33 13 - - - 145 55 -

O ilers  --------------------------------------------------------------- 24 2. 64 . 2 6 11 1 4M anufacturing ___  ________ __ —  ------- 24 2. 64 ■ - - - - " 2 - 6 11 1 " 4 - “ - -

P a in ters , m aintenance ----------------------------------- 183 3. 08 2 _ _ _ . _ _ 2 1 10 1 20 . . 90 . 57 .
M anufacturing -------------------------------------------- 181 3. 10 ~ " ■ ' 2 1 10 1 20 - - 90 57

P ip e fit te r s , m aintenance ______________  ___ 601 3. 20 _ . . . . . 6 3 _ . 19 3 29 . 377 164 _
M anufacturing ____________________________ 601 3. 20 - “ “ 6 3 19 3 29 - “ 377 164 "

S h eet-m eta l w o rk ers , m aintenance --------------- 100 3. 24 _ . _ _ . _ _ . _ _ 3 _ . _ 62 35 _
M anufacturing ------ ------------------------------------ 100 3. 24 3 62 35

1 E xcludes prem ium  pay for over tim e  and for w ork on w eekend s, h o lidays, and la te  sh ifts .
2 T ransportation , com m unication , and other public u t il it ie s .
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Table A-4. Custodial and Material Movement Occupations

(A verage s tr a ig h t-tim e  hourly  earnin gs for  se le c te d  occupations studied on an area  b a sis  by in dustry d iv is ion , C harleston , W. Va. , A p ril I960)
NUMBER OF WORKERS RECEIVING STRAIGHT-TIME HOURLY EARNINGS OF—

O ccup ation1 and in dustry d iv is io n Numberofworkers
• Average hourly earnings2 Under

$1. 00

$1. 00 and under 1. 10

$1. 10 
1. 20

$1 .2 0  
1 .3 0

$1. 30 
1. 40

$1 .4 0  
1. 50

$1 .5 0  
1 .6 0

$1 .6 0  
1 .7 0

$1 .7 0  
1 .8 0

$1 .8 0  
1 .9 0

$1 .9 0  
2. 00

$2. 00 
2. 10

$2. 10 
2. 20

$2. 20 
2. 30

$2. 30 
2 .4 0

$2 .4 0  
2. 50

$2. 50 
2. 60

$2 .6 0  
2. 70

$2. 70 
2. 80

$2 .8 0  
2. 90

$2. 90 
3. 00

$3. 00 
and 

over
E levator  op era tors, p a ssen g er(wom en) ---------------------------------------------------------- 50 $ 0 . 80 3 27 20 1 2 - - - - - - - - - - - - - - - - - -

N on m an ufacturing__________________________ 50 . 80 27 20 1 2 - - " - - - - - - - - - -
Guards ________________________ _____________ 135 2. 77 _ _ _ . _ _ _ . _ _ _ 4 7 _ - 9 _ 7 85 _ _ 4 23M an u factu rin g_____  ____________  ________ 135 2. 77 - - - - - - - - - 4 7 - - 9 - 7 85 - - 23
Jan itors , p o r ter s , and c le a n e r s  (m en) _______ 564 1 .8 8 21 36 12 41 37 10 21 8 11 27 28 9 29 68 206 _ _ _ _ _ _

M anu facturing______________________________ 344 2. 20 - 2 3 7 4 1 10 - - - 14 5 25 67 206 - - - - - - -
N on m an ufacturing__________________________ 220 1. 37 21 34 9 34 33 9 11 8 11 27 14 4 4 1 - - - - - - - -

P ublic  u t i l i t i e s 5 ______________  ________ 89 1 .67 - " 1 10 9 8 7 1 10 26 12 - 4 1 - - - - - - - -
Jan itors , p o r ter s , and c le a n e r s(women) ---------------------------------------------------------- 41 1. 44 66 4 3 4 6 1 1 - 1 15 - - - - - - - - - - _ -

N on m an ufacturing__________________________ 27 1. 33 5 3 1 4 6 1 1 - - 6 - - - - - - - - - - - -
P ublic  u t ilit ie s  5 ________________________ 18 1 .48 - - 1 4 6 1 “ - 6 " - - - - - - - - - -

L a b o rers , m a ter ia l handling _________________ 514 2. 23 _ 16 16 7 3 1 36 29 16 9 6 67 3 1 149 1 92 _ _ _ _ 7 62M an u factu rin g______________________________ 287 2 .4 5 - - - - - - - 11 6 5 6 64 1 - 132 - - - - - - — m ~N on m an ufacturing__________________________ 227 1 .9 6 - 16 16 7 3 1 36 18 10 4 - 3 2 1 17 1 92 - - - - ~
P ublic u t i l i t i e s 5 ______________________ 95 2 .4 9 - - - - - - - - “ - - 1 - 2 - 92 - - - - -

R eceiv in g  c le r k s  ______________________________ 89 2. 70 _ _ _ _ 1 _ . . 3 _ _ . 6 2 1 1 3 . 18 50 _ 4M an u factu rin g______________________________ 77 2. 78 - - - - - - 1 - - " 1 2 1 1 3 - 18 46 - 4
Shipping and r e ce iv in g  c le r k s  ________________ 35 2. 90 _ _ _ _ _ _ _ 1 _ _ 2 2 1 _ 7 1 _ 2 _ 1 _ *18
T ruckd rivers 9 _________________  ___ _____ 454 2 .41 2 6 31 12 3 17 5 18 11 30 8 40 86 9 126 47 3M an u factu rin g_______ _____________________ 289 2. 58 - - - - - 1 - - - 1 4 17 11 23 6 40 10 1 125 47 3 -

N on m an ufacturing__________________________ 165 2. 12 2 - - - - 5 31 12 3 16 1 1 - 7 2 - 76 8 1 - - -
P ublic u t i l i t i e s 5 _________  _____________ 74 2 .4 9 - - - - - - - - 1 - 1 2 70 - - - - -

T ru ck d rivers , m ed ium  ( l x/j to andincluding 4 tons) __________________________ 91 2. 43 - - - - - - - 1 2 12 1 - - 12 1 - 25 9 28 - - -
M an u factu rin g___________________________ 48 2. 56 - - - - - - - - - 1 - - - 12 - - 6 1 28 - - -
N on m an ufacturing_______________________ 43 2. 29 - - - - - - 1 2 11 1 - * 1 - 19 8 - -

T ru ck d r ivers , heavy (over  4 ton s,tr a ile r  type) ---------------------------------------------- 25 2. 38 - - - - - - - - - 5 - - - 8 2 - - - 7 - 3 -
M an u factu rin g___________  _____________ 19 2. 51 - - - - - - - - - - 8 2 - - 6 - 3 -

T ru ck d r ivers , heavy (over  4 ton s,other than tr a ile r  type) ----------------------------- 84 2 .4 5 - - - - - - - - - - - - 10 2 3 40 20 - 2 7 - -
T ru ck ers , power (forklift) ____________________ 66 2. 36 . 2 7 1 11 5 1 2 20 . . 11 6

M an u factu rin g______________________________ 49 2. 31 - - - - - - - - 2 7 1 11 5 1 2 3 - 11 6 - -
W atchm en ------------ ------------------------------------- 40 1. 55 2 6 _ 4 _ 10 3 _ 1 1 4 _ 9 _ _ _ _ . _ _ _ _

M an u factu rin g--------  ----------------------------------- 22 1 .7 2 - 5 - 3 - - - - 1 - 4 - 9 - - - - - - - - -
N on m an ufacturing---------------------------------------- 18 1 .3 5 2 1 - 1 1 “ 10 3 " ! 1 ' ' " " ‘ ' ' ' '

1 Data lim ite d  to m en w ork ers ex cep t w here o th erw ise  indicated .
2 E xclud es prem ium  pay for over tim e  and for work on w eekends, h o lidays, and la te  sh ifts .3 W orkers w ere  d istributed  as fo llow s: 12 at under $ 0 .6 0 ; 9 at $ 0 .6 0  to $ 0 .8 0 ; 6 at $ 0 .8 0  to $ 1 .4 W orkers w ere d istributed  as fo llow s: 19 at $3  to $ 3 . 20; 4 at $ 3 . 20 to $ 3 .4 0 .5 T ransportation , com m unication , and other public u t il it ie s .6 A ll w ork ers  w ere  at $ 0 .9 0 .
7 A ll w ork ers  w ere at $ 3. 40 to $ 3. 50.8 W orkers w ere d istributed  as fo llow s: 6 at $ 3 to $ 3. 20; 2 at $ 3. 20 to $ 3. 40; 2 at $ 3. 40 to $ 3. 60; 6 at $ 3. 60 to $ 3. 80; 2 at $ 3. 80 and over .
9 Includes a ll d r iv er s  r e g a r d le ss  of s iz e  and type of truck operated .
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B: Establishment Practices and Supplementary Wage Provisions

Table B-l. Shift Differentials

(P ercen t o f m anufacturing plant w ork ers  in  estab lish m en ts  having form al p ro v isio n s for shift w ork, and in  e sta b lish m en ts  
actu a lly  operating la te  sh ifts  by type and amount of d ifferen tia l, C harleston , W. V a . , A p r il I960)

Shift d ifferen tia l
In e sta b lish m en ts  having form al p ro v isio n s  1 for—

In e sta b lish m en ts  ac tu a lly  
operating—

Second shift w ork Third or other  shift work Second shift Third or other  shift

T otal ______________________________________________ 94. 1 9 0 .4 14. 3 12 .2

With shift pay d ifferen tia l ------------------------------------ 93. 2 9 0 .4 14 .2 12. 2

U niform  cen ts  (per hour) _____________________ 89. 0 87. 9 13. 3 12 .2

4 cen ts --------------------------------------------------------- 1. 0 . 25 cents _____________________________________ 1. 1 _ . 2 -

6 cen ts --------------------------------------------------------- 19. 2 1 .0 3. 9 . 1
9 cen ts --------------------------------------------------------- - 18. 1 - 3. 0
10 cen ts .................-...................................................... 15. 2 - 2. 7 -
11 cen ts  ----------------  ------------------------------------ 5. 3 - 1. 1 -
12 cen ts -.........-.................................- ......................... .6 1. 1 . 1 . 2
15 cen ts  ------------------------------------------------------- _ 15. 2 - 2. 7
16 cen ts ____________________________________ - .6 - . 1
17 cen ts ____________________________________ 46. 7 5. 3 5. 1 1. 1
25 cen ts  ____________________________________ 46. 7 - 5. 1.

U niform  percen tage  ----------------------------------------- 2 .5 2 .5 - -

8 p ercen t -------------------------------------------------- 2 .5 _ _
12 p ercen t ---------------------------------------------------- 2 .5 “

Other form al pay d ifferen tia l —.................... ........... 1. 7 - 1 .0 -

No shift pay d ifferen tia l __________________________ .9 - . 1 -

1 Includes e sta b lish m en ts  currently  operating late  sh ifts , and e sta b lish m en ts  w ith form al p ro v isio n s  coverin g  late  sh ifts  even  
though they w ere  not cu rren tly  operating la te  sh if ts .
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Table B-2. Minimum Entrance Salaries for Women Office W orkers

(D is tr ib u tio n  o f  e s ta b lish m en ts  studied in  a ll in d u str ie s  and in  in du stry  d iv is io n s  by m in im u m  en tra n ce  sa la ry  fo r  s e le c te d  c a te g o r ie s  
o f  in e x p e r ie n ce d  w om en  o f f ic e  w o rk e r s , C h a rleston , W . V a . , A p r i l I960)

M in im u m  w e e k l y  s a l a r y  1

I n e x p e r i e n c e d  t y p i s t s O t h e r  i n e x p e r i e n c e d  c l e r i c a l  w o r k e r s  2

A l l
i n d u s t r i e s

M a n u fa c t u r in g N o n m a n u fa c t u r in g

A l l
in d u s t r i e s

M a n u fa c t u r in g N o n m a n u fa c t u r in g

B a s e d  o n  s t a n d a r d  w e e k l y  h o u r s  3 o f — B a s e d  o n  s t a n d a r d  w e e k l y  h o u r s 3 o f—

A l l
s c h e d u l e s

4 0
A l l

s c h e d u l e s 3 7 * /2 4 0
A l l

s c h e d u l e s 4 0
A l l

s c h e d u l e s 3 7 V 2 4 0

E s t a b l i s h m e n t s  s tu d ie d  ----------------------------------------------------------------------------- 6 6 2 6 XXX 4 0 XXX XXX 6 6 2 6 XXX 4 0 XXX XXX

E s t a b l i s h m e n t s  h a v in g  a  s p e c i f ie d  m i n i m u m  ___________________ 25 10 10 15 4 10 41 13 11 28 5 18
U n d e r  $  3 5 . 0 0  _______________________________________ _____________________ - - - - - - 3 - - 3 _ 1
$  3 5 . 0 0  an d  u n d e r  $ 3 7 . 5 0  __________________________________________ _ _ _ _ _ _ 3 1 1 2 _ 1
$  3 7 . 5 0  a n d  u n d e r  $ 4 0 .  0 0  ----------------------------------------------------------------- _ _ _ _ . - _ 1 1 _ _ _ _
$ 4 0 . 0 0  a n d  u n d e r  $ 4 2 . 5 0  __________________________________________ 5 1 1 4 - 3 9 1 1 8 _ 6
$ 4 2 .  5 0  an d  u n d e r  $  4 5 .  0 0  __________________________________________ 1 - - 1 - 1 4 1 - 3 1 2
$ 4 5 .  0 0  a n d  u n d e r  $  4 7 .  5 0  ------------------------------------------------------------ _ 3 - - 3 2 1 4 - - 4 2 2
$ 4 7 . 5 0  a n d  u n d e r  $ 5 0 . 0 0  _________________________________________ _ - - - - - - - - - - _ _
$  5 0 .  0 0  an d  u n d e r  $ 5 2 .  5 0  __________________________________________ 2 - - 2 1 1 2 - - 2 1 1
$ 5 2 . 5 0  an d  u n d e r  $ 5 5 .  0 0  __________________________________________ - - - - - - - - - _ _ _
$ 5 5 . 0 0  an d u n d e r  $ 5 7 . 5 0  ----------------------------------------------------------------- - - _ - - - - - - _ _ _
$ 5 7 .  5 0  an d u n d e r  $  6 0 .  0 0  __________________________________________ 3 1 1 2 - 2 3 1 1 2 - 2
$  6 0 . 0 0  a n d  u n d e r  $  6 2 . 5 0  __________________________________________ 2 1 1 1 - 1 4 1 1 3 1 2
$ 6 2 .  5 0  an d  u n d e r  $ 6 5 . 0 0  __________________________________________ 3 2 2 1 - 1 3 2 2 1 _ 1
$ 6 5 .  0 0  an d  u n d e r  $ 6 7 .  5 0  __________________________________________ 1 _ - 1 1 - - - - _ _ _
$ 6 7 .  5 0  a n d  o v e r  ________________________________________________________ 5 5 5 - - - 5 5 5 - - _

E s t a b l i s h m e n t s  h a v in g  n o  s p e c i f ie d  m i n i m u m  ________________ 8 3 XXX 5 XXX XXX 10 4 XXX 6 XXX XXX
E s t a b l i s h m e n t s  w h ic h  d id  n o t e m p lo y  w o r k e r s

in  t h is  category  __________________________________________ 33 13 XXX 20 XXX XXX 15 9 XXX 6 XXX XXX

1 L ow est sa la ry  rate fo r m a lly  e s ta b lish ed  fo r  h irin g  in e x p e r ie n ce d  w o rk e r s  fo r  typing o r  oth er c l e r i c a l  j o b s .
2 R ates a p p licab le  to  m e s s e n g e r s , o f f ic e  g ir ls ,  o r  s im ila r  su b c le r ic a l jo b s  a re  not co n s id e re d .
3 H ours r e f le c t  the w ork w eek  fo r  w h ich  e m p lo y e e s  r e c e iv e  th e ir  re g u la r  s tra ig h t -t im e  s a la r ie s . D ata a re  p re se n te d  fo r  a ll  w ork w eek s com b in ed , and fo r  the m o st  c o m m o n  w orkw eek s re p o rte d .

Table B-3. Scheduled W eekly Hours

(P e rc e n t  d is tr ib u tio n  o f  o f f ic e  and plant w o rk e r s  in a ll in d u str ie s  and in in du stry  d iv is io n s  by sch edu led  w eek ly  h ou rs 
o f  f i r s t - s h i f t  w o r k e r s , C h a rleston , W . V a. , A p r i l I960)

Weekly hours
OFFICE WORKERS PLANT WORKERS

All industries 1 Manufacturing Public utilities 2 All industries 3 Manufacturing Public utilities 2

A ll w orkers ---------------------------------------------- 100 100 100 100 100 100
35 hours __________________________________ 3 _ _ 5 .
Over 35 and under 37l/2 hours ------------------ 2 - - - - -
37V2 hours ------------------------------------------------ 12 3 31 2 2 _
Over 37V2 and under 40 hours ------------------- 1 - - 2 - _
40 hours —--------- ---------------------- -------------— 78 96 69 83 95 96Over 40 and under 44 hours ------------------------ 1 1 - 1 2 _
44 hours __________________________________ 2 - - 1 - _
Over 44 and under 48 hours ________________ (4) - - 3 - _
48 hours __________________________________ (4) - - 2 2 _
Over 48 hours _____________________________ “ 1 ' 4

1 Includes data fo r  w h o le sa le  tra d e ; re ta il tra d e ; fin an ce , in su ra n ce , and r e a l esta te ; and s e r v ic e s  in  addition  to  th ose  in du stry  d iv is io n s  show n se p a ra te ly .
2 T ra n sp orta tion , co m m u n ica tion , and o th e r  p u b lic  u t il it ie s .
3 Includes data fo r  w h o le sa le  tra d e , re ta il tra d e , r e a l esta te , and s e r v ic e s  in  addition  to  th ose  in du stry  d iv is io n s  show n sep a ra te ly .
4 L e s s  than 0. 5 p e r ce n t .
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Table B-4. Paid Holidays

(P e rc e n t  d is tr ib u tio n  o f  o f f ic e  and plant w o rk e r s  in  a ll in d u str ie s  and in  in du stry  d iv is io n s  by num ber o f  paid h o lida y s  
p ro v id e d  annually, C h a rleston , W . V a. , A p r il I960)

OFFICE WORKERS PLANT WORKERS

Item
All industries1 Manufacturing Public utilities 2 All industries 3 Manufacturing Public utilities 2

All w orkers ______________________________ 100 100 100 100 100 100

W orkers in establishm ents providingpaid holidays ---------------------------------------------------W orkers in establishm ents providing 96 100 100 92 99 96
no paid holidays ________________________ 4 " “ 8 1 4

Number of days

Less than 3 holidays ---------------------------------------- (4) (4)
3 holidays ----------------------------------------------- ------------ (f ) (4 ) - 2 1 -5 holidays ________________________________ (4) - - 1 - -6 holidays --------------------------------------------------- -------- 15 9 14 25 15 206 holidays plus 1 half day ............ - ...................... (4) (4) - 1 1 -
7 holidays ------------------------------------------------------------ 10 6 16 15 16 28
7 holidays plus 2 half days ...................... - ......... (4) (4) - - - -8 holidays ------------------------------------------------------------ 62 85 70 48 66 4811 holidays ---------------------------------------------------------- 8 “ - “ "

Total holiday time5

11 days ---------------------------------------------------- 8
8 or m ore days __________________________ 7 0 85 7 0 48 66 48
7 or m ore days ---------------------------------------- 80 91 86 63 82 75b l Jz or m ore days ------------------------------------- 81 91 86 64 8 3 7 5
6 or m ore days ---------------------------------------- 95 99 100 89 98 96
5 or m ore days -------------------------------------- 96 99 100 90 98 96
3 or m ore days __________________________ 96 100 100 92 99 96l or m ore days ---------------------------------------- 96 100 100 92 99 96

1 Includes data fo r  w h o le sa le  tra d e ; re ta il tra d e ; fin a n ce , in su ra n ce , and re a l esta te ; and s e r v ic e s  in a ddition  to  those  in dustry  d iv is io n s  show n se p a ra te ly .
2 T ra n sp o rta tio n , co m m u n ica tio n , and oth er pu blic u tilit ie s .
3 Includes data fo r  w h o le sa le  tra d e , r e ta il tra d e , re a l e s ta te , and s e r v ic e s  in a ddition  to  th ose  in du stry  d iv is io n s  show n se p a ra te ly .
4 L e s s  than 0. 5 p e rce n t.
5 A ll com b in a tion s  o f  fu ll and ha lf days that add to  the sa m e am ount a re  co m b in e d ; fo r  ex a m p le , the p ro p o r tio n  o f w o rk e r s  r e c e iv in g  a total o f 7 days in clu des  th ose  w ith  7 fu ll days and 

no ha lf d a y s , 6 fu ll days and 2 h a lf d a y s , 5 fu ll days and 4 h a lf d a y s , and s o  on . P ro p o r t io n s  w e re  then cu m u lated .
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Table B-5. Paid Vacations

(Percen t distribution  of office and plant w orkers in all industries and in industry divisions by vacation pay provisions, Charleston, W. Va. , April I960)
OFFICE WORKERS PLANT WORKERS

Vacation policy
All industries 1 Manufacturing Public utilities 2 All industries 3 Manufacturing Public utilities 2

All w orkers _______________________________ 100 100 100 100 100 100

M ethod of paym ent

W orkers in establishm ents providingpaid vacations ____________________________ 100 100 100 100 100 100Length-of-tim e payment ________________ 100 100 100 92 89 94Percentage payment ____________________ - - - 7 10 6F lat-sum  payment __ ------------------------------ - - - (4) 1 -Other ---------------------------------------------------- - - - - - -W orkers in establishm ents providingno paid vacations ------------------------------------- “ ■

Amount of vacation p a y 5
After 6 months of serv ice

Under 1 week -------------------------------------------- 2 . 7 2 . 141 week ___________________________________ 52 78 5 6 2 3Over 1 and under 2 weeks --------------------------- 2 2 - 1 - -
2 weeks ___________________________________ 5 10

After 1 year of serv ice

Under 1 week ------------------------------------------- . _ _ 1 _ _
1 week ------------------------------------------------------ 37 5 95 45 29 92Over 1 and under 2 weeks -------------------------- (4) - - 5 7 -
2 weeks __________________________________ 63 95 5 49 64 8

After 2 years of serv ice

Under 1 week -----------------  ------------------------- _ . _ 1 _ _
1 week ----------------------------------------------------- 5 3 8 24 23 19Over 1 and under 2 weeks ------------------------- 2 - 3 6 7 -
2 weeks ------------------------- ------------------------- 92 97 89 69 70 81

After 3 years of serv ice

Under 1 week -----------------  — -------------------- . . 1 _ _

1 week _____________________________________ 3 (4) 6 16 16 13Over 1 and under 2 weeks --------------------------- 1 - 8 10 -
96 99 94 76 74 87

See footnotes at end of table.
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Table B-5. Paid Vacations-Continued

(P ercen t distribution  of office and plant w orkers in all industries and in industry  divisions by vacation pay provisions, Charleston, W. Va. , April I960)
OFFICE WORKERS PLANT WORKERS

Vacation policy All industries * Manufacturing Public utilities 2 All industries3 Manufacturing Public utilities 2

Am ount of v a c a tio n  p a y  5— C ontinued

After 5 years of serv ice
Under 1 week _____  __________ __________ - - - 1 - _
1 week ---------------------------  ------------------------- 1 (4) - 4 1 -
Over 1 and under 2 weeks __________________ 1 - 2 - -
2 weeks ---------------------  ------  -------------------- 97 100 100 88 92 100Over 2 and under 3 weeks __________________ - - - 4 7 -
3 weeks ---------------------------------------------- ----- 1 ■ - 1 - -

After 10 years of serv ice
Under 1 week ---------------------------------------------- _ _ - 1 _ _
1 week -------------------------------------------------------- 1 (4) - 4 1 -
2 weeks ___________________________________ 43 7 95 39 24 94Over 2 and under 3 weeks --------------------------- (4) 1 - 6 10 -
3 weeks ------------------------- ------------------------- 56 91 5 50 65 6

After 15 years of serv ice
Under 1 week ------------------------------------------- _ _ 1 _ -
1 week ___________________________________ 1 (4) - 4 1 -
2 weeks -----------------------------  -------------------- 16 2 7 13 2 43 weeks ----------------- ----------------------------------- 84 97 93 82 96 96

After 20 years of service
Under 1 week _____________________________ _ _ _ 1 _ .
1 week ----------------------------------------------------- 1 (4) - 4 1 -
2 weeks __________________________________ 15 2 4 12 1 -
3 weeks ---------------------------------------------------- 37 12 96 36 30 944 weeks __________________________________ 48 86 (4) 47 67 6

After 25 years of serv ice
Under 1 week -------------------------------------------- - - - 1 - -
1 week ____________________________________ 1 (4) - 4 1 -2 weeks ---------------------------------------------------- 15 2 4 12 1 -
3 weeks ---------------------------------------------------- 19 10 45 26 27 45Over 3 and under 4 weeks --------------------------- (4) 1 - 2 2 -
4 weeks __________________________________ 65 87 51 56 68 55

1 Includes data fo r  w h o le sa le  tra d e ; re ta il tra d e ; fin a n ce , in su ra n ce , and r e a l e sta te ; and s e r v ic e s  in addition  to those in du stry  d iv is io n s  show n sep arate ly .*  •
2 T ra n sp orta tion , com m u n ica tio n , and oth er public u tilit ie s .
3 Includes data fo r  w h o le s a le  tra d e , r e ta il tra d e , r e a l e s ta te , and s e r v ic e s  in addition  to  those in dustry  d iv is io n s  show n se p a ra te ly .
4 L e s s  than 0. 5 p e rce n t.
5 P e r io d s  o f  s e r v ic e  w e re  a r b it r a r i ly  ch o s e n  and do  not n e c e s s a r i ly  r e f le c t  the in div idua l p r o v is io n s  fo r  p r o g r e s s io n s .  F o r  ex a m p le , the changes in p ro p o r tio n s  in d ica ted  at 10 y e a r s ' 

s e r v ic e  in clu de  changes in  p r o v is io n s  o c c u r r in g  betw een  5 and 10 y e a r s .

N O T E : In the tabulations o f v acation  a llo w a n ce s  by y e a r s  o f  s e r v i c e ,  paym ents oth er than " le n g th  o f t im e ,"  su ch  as p erce n ta g e  o f annual ea rn in gs o r  f la t -s u m  pa y m en ts , w e re  co n v e r te d  
to  an eq u iva len t tim e b a s is ; fo r  e x a m p le , a paym ent o f 2 p e rce n t o f annual ea rn in gs w as c o n s id e re d  as 1 w e e k 's  pay.
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Table B-6. Health, Insurpnce, and Pension Plans

(P e rc e n t  o f  o f f ic e  and plant w o rk e r s  in  a ll in d u str ie s  and in in du stry  d iv is io n s  em p lo y e d  in  e s ta b lish m en ts  prov id in g  
health , in su ra n ce , o r  p en sion  b e n e fits , C h a rleston , W. V a. , A p r i l I960)

T ype o f  b en e fit
OFFICE WORKERS PLANT WORKERS

All industries 1 Manufacturing Public utilities 2 All industries 3 Manufacturing Piftdio utilities2

A ll w o r k e r s ___________________________ ____________ 100 100 100 100 100 100

W o rk e rs  in  e s ta b lish m en ts  p rov id in g ;

L ife  in su ra n ce  -------------  ---------------------------------- 92 99 91 91 100 87
A cc id e n ta l death and d ism e m b e rm e n t

in su ra n ce  _____________________________________ 29 16 43 35 32 40
S ick n ess  and a cc id e n t in su ra n ce  o r

s ick  le a v e  o r  b o th 4 __________________________ 87 93 98 90 97 90

S ick n ess  and a cc id e n t in s u r a n c e ________ 55 91 3 79 97 16
S ick  le a v e  (fu ll pay and no

w aiting p er iod ) ___________________________ 43 19 92 12 1 51
S ick  lea v e  (p a rtia l pay o r

w aiting per iod ) _________________ ________ 37 69 5 43 61 25

H osp ita liza tion  in s u r a n c e ____________________ 89 98 66 92 99 77
S u rg ica l in s u r a n c e ------------------------------------------- 85 98 66 86 99 77
M e d ica l in su ra n ce  __________________________ 74 90 60 73 87 62
C atastroph e in s u r a n c e ________________________ 31 10 55 20 10 59
R etire m e n t p e n s io n ___  ______________________ 87 95 86 81 92 82
No health , in su ra n ce , o r  p en sion  p l a n _____ 1 1

'

1

1 Includes data fo r  w h o le sa le  tra de ; re ta il tra de ; fin an ce , in su ra n ce , and re a l esta te ; and s e r v ic e s  in  a ddition  to  th ose  in d u stry  d iv is io n s  show n se p a ra te ly .
2 T ra n sp orta tion , com m u n ica tion , and o th e r  pu blic u t il it ie s .
3 In clu des data fo r  w h o le sa le  tra d e , re ta il tra d e , re a l esta te , and s e r v ic e s  in  addition  to th ose  in du stry  d iv is io n s  show n se p a ra te ly .
4 U ndup licated tota l o f  w o rk e r s  re c e iv in g  s ick  le a v e  o r  s ick n e ss  and a cc id e n t in su ra n ce  show n se p a ra te ly  b e low . S ic k -le a v e  plans a re  lim ite d  to  th ose  w h ich  d e fin ite ly  e s ta b lis h  at le a s t  

the m in im u m  n um ber o f  d a y s ' pay that c a n  be e x p e c te d  by  ea ch  e m p lo y e e . In form a l s ic k - le a v e  a llo w a n ce s  d e term in ed  on  an in div idua l b a s is  a re  e x clu d ed .
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Appendix: Occupational Descriptions

The primary purpose of preparing job descriptions for the Bureau’ s wage surveys is to assist its 
field staff in classifying into appropriate occupations workers who are employed under a variety of payroll 
titles and different work arrangements from establishment to establishment and from area to area. This is 
essential in order to permit the grouping of occupational wage rates representing comparable job content. 
Because of this emphasis on interestablishment and interarea comparability of occupational content, the 
Bureau’s job descriptions may differ significantly from those in use in individual establishments or those 
prepared for other purposes. In applying these job descriptions, the Bureau’ s field economists are 
instructed to exclude working supervisors, apprentices, learners, beginners, trainees, handicapped workers, 
part-time, temporary, and probationary workers.

OFFICE

BILLER, MACHINE

Prepares statements, bills, and invoices on a machine other 
than an ordinary or electromatic typewriter. May also keep records as 
to billings or shipping charges or perform other clerical work incidental 
to billing operations. For wage study purposes, billers, machine, are 
classified by type of machine, as follows:

Biller, machine (billing machine)— Uses a special billing ma­
chine (Moon Hopkins, Elliott Fisher, Burroughs, etc., which are 
combination typing and adding machines) to prepare bills and in­
voices from customers’ purchase orders, internally prepared orders, 
shipping memorandums, etc. Usually involves application of prede­
termined discounts and shipping charges and entry of necessary 
extensions, which may or may not be computed on the billing ma­
chine, and totals which are automatically accumulated by machine. 
The operation usually involves a large number of carbon copies of 
the bill being prepared and is often done oh a fanfold machine.

Biller, machine (bookkeeping machine)— Uses a bookkeeping 
machine (Sundstrand, Elliott Fisher, Remington Rand, etc., which 
may or may not have typewriter keyboard) to prepare customers’ 
bills as part of the accounts receivable operation. Generally in­
volves the simultaneous entry of figures on customers’ ledger rec­
ord. The machine automatically accumulates figures on a number 
of vertical columns and computes and usually prints automatically 
the debit or credit balances. Does not involve a knowledge of book­
keeping. Works from uniform and standard types of sales and 
credit slips.

BOOKKEEPING-MACHINE OPERATOR

Operates a bookkeeping machine (Remington Rand, Elliott 
Fisher, Sundstrand, Burroughs, National Cash Register, with or without 
a typewriter keyboard) to keep a record of business transactions.

Class A— Keeps a set of records requiring a knowledge of 
and experience in basic bookkeeping principles and familiarity with 
the structure of the particular accounting system used. Determines 
proper records and distribution of debit and credit items to be used 
in each phase of the work. May prepare consolidated reports, balance 
sheets, and other records by hand.

Class B— Keeps a record of one or more phases or sections of 
a set of records usually requiring little knowledge of basic book­
keeping* Phases or sections include accounts payable, payroll, 
customers’ accounts (not including a simple type of billing described 
under biller, machine), cost distribution, expense distribution, in­
ventory control, etc. May check or assist in preparation of trial 
balances and prepare control sheets for the accounting department.

CLERK, ACCOUNTING

Class A— Under general direction of a bookkeeper or account­
ant, has responsibility for keeping one or more sections of a com­
plete set of books or records relating to one phase of an establish­
ment’ s business transactions. Work involves posting and balancing 
subsidiary ledger or ledgers such as accounts receivable or accounts
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CLERK, ACCOUNTING— Continued

payable; examining and coding invoices or vouchers with proper ac­
counting distribution; requires judgment and experience in making 
proper assignations and allocations. May assist in preparing, ad­
justing and closing journal entries; may direct class B accounting 
clerks.

Class B— Under supervision, performs one or more routine ac­
counting operations such as posting simple journal vouchers or ac­
counts payable vouchers, entering vouchers in voucher registers; 
reconciling bank accounts; posting subsidiary ledgers controlled 
by general ledgers, or posting simple cost accounting data. This 
job does not require a knowledge of accounting and bookkeeping 
principles but is found in offices in which the more routine account­
ing work is subdivided on a functional basis among several workers.

CLERK, FILE

Class A— In an established filing system containing a num­
ber of varied subject matter files, classifies and indexes corres­
pondence or other material; may also file this material. May keep 
records of various types in conjunction with files or may super­
vise others in filing and locating material in the files. May per­
form incidental clerical duties.

Class B— Performs routine filing, usually of material that has 
already been classified or which is easily identifiable, or locates 
or assists in locating Material in files. May perform incidental 
clerical duties.

CLERK, ORDER

Receives customers* orders for material or merchandise by mail, 
phone, or personally. Duties involve any combination o f the following: 
Quoting prices to customers; making out an order sheet listing the items 
to make up the order; checking prices and quantities of items on order 
sheet; distributing order sheets to respective departments to be filled. 
May check with credit department to determine credit rating of customer, 
acknowledge receipt of orders from customers, follow up orders to see 
that they have been filled, keep file of orders received, and check ship­
ping invoices with original orders.

CLERK, PAYROLL

Computes wages of company employees and enters the neces­
sary data on the payroll sheets. Duties involve: Calculating workers* 
earnings based on time or production records; posting calculated data 
on payroll sheet, showing information such as worker*s name, working 
days, time, rate, deductions for insurance, and total wages due. May 
make out paychecks and assist paymaster in making up and distribut­
ing pay envelopes. May use a calculating machine.

COMPTOMETER OPERATOR

Primary duty is to operate a Comptometer to perform mathema­
tical computations. This job is not to be confused with that of statis­
tical or other type of clerk, which may involve frequent use of a Comp­
tometer but, in which, use of this machine is incidental to performance 
of other duties.

DUPLICATING-MACHINE OPERATOR (MIMEOGRAPH OR DITTO)

Under general supervision and with no supervisory responsi­
bilities, reproduces multiple copies of typewritten or handwritten matter, 
using a Mimeograph or Ditto machine. Makes necessary adjustment such 
as for ink and paper feed counter and cylinder speed. Is not required to 
prepare stencil or Ditto master. May keep file of used stencils or Ditto 
masters. May sort, collate, and staple completed material.

KEYPUNCH OPERATOR

Under general supervision and with no supervisory responsi­
bilities, records accounting and statistical data on tabulating cards by 
punching a series of holes in the cards in a specified sequence, using 
an alphabetical or a numerical keypunch machine, following written in­
formation on records. May duplicate cards by using the duplicating de­
vice attached to machine. May keep files of punch cards. May verify 
own work or work of others.

OFFICE BOY OR GIRL

Performs various routine duties such as running errands, op­
erating minor office machines such as sealers or mailers, opening and 
distributing mail, and other minor clerical work.
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SECRETARY

Performs secretarial and clerical duties for a superior in an ad­
ministrative or executive position. Duties include making appointments 
for superior; receiving people coming into office; answering and making 
phone calls; handling personal and important or confidential mail, and 
writing routine correspondence on own initiative; taking dictation (where 
transcribing machine is not used) either in shorthand or by Stenotype or 
similar machine, and transcribing dictation or the recorded information 
reproduced on a transcribing machine. May prepare special reports or 
memorandums for information of superior.

STENOGRAPHER, GENERAL

Primary duty is to take dictation from one or more persons, 
either in shorthand or by Stenotype or similar machine, involving a nor­
mal routine vocabulary, and to transcribe this dictation on a typewriter. 
May also type from written copy. May also set up and keep files in or­
der, keep simple records, etc. Does not include transcribing-machine work (see transcribing-machine operator).

STENOGRAPHER, TECHNICAL

Primary duty is to take dictation from one or more persons 
either in shorthand or by Stenotype or similar machine, involving a varied 
technical or specialized vocabulary such as in legal briefs or reports on 
scientific research and to transcribe this dictation on a typewriter. May 
also type from written copy. May also set up and keep files in order, 
keep simple records, etc. Does not include transcribing-machine work.
SWITCHBOARD OPERATOR

Operates a single- or multiple-position telephone switchboard. 
Duties involve handling incoming, outgoing, and intraplant or office calls. 
May record toll calls and take messages. May give information to per­
sons who call in, or occasionally take telephone orders. For workers 
wh^also act as receptionists see switchboard operator-receptionist.

SWITCHBOARD OPERATOR-RECEPTIONIST

In addition to performing duties of operator, on a single posi­
tion or monitor-type switchboard, acts as receptionist and may also type 
or perform routine clerical work as part of regular duties. This typing 
or clerical work may take the major part of this worker's time while at 
switchboard.
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TABUL ATIN G-MACHINE OPERATOR

Class A— Operates a variety of tabulating or electrical ac­
counting machines, typically including such machines as the tabu­
lator, calculator, interpreter, collator and others. Performs com­
plete reporting assignments without close supervision, and performs 
difficult wiring as required. The complete reporting and tabulating 
assignments typically involve a variety of long and complex re­
ports which often are of irregular or nonrecurring type requiring 
some planning and sequencing of steps to be taken. As a more 
experienced operator, is typically involved in training new opera­
tors in machine operations, or partially trained operators in wiring 
from diagrams and operating sequences of long and complex reports. Does not include working supervisors performing tabulating-machine 
operations and day-to-day supervision of the work and production of 
a group of tabulating-machine operators.

Class B— Operates more difficult tabulating or electrical ac­
counting machines such as the tabulator and calculator, in addition 
to the sorter, reproducer, and collator. This work is performed under 
specific instructions and may include the performance of some wir­
ing from diagrams. The work typically involves, for example, tabu­
lations involving a repetitive accounting exercise, a complete but 
small tabulating study, or parts of a longer and more complex report. 
Such reports and studies are usually of a recurring nature where 
the procedures are well established. May also include the training 
of new employees in the basic operation of the machine.

Class C— Operates simple tabulating or electrical account­
ing machines such as the sorter, reproducing punch, collator, etc., 
with specific instructions. May include simple wiring from diagrams 
and some filing work. The work typically involves portions of a 
work unit, for example, individual sorting or collating runs, or re­
petitive operations.

TRANSCRIBING-MACHINE OPERATOR, GENERAL

Primary duty is to transcribe dictation involving a normal routine 
vocabulary from transcribing-machine records. May also type from written 
copy and do simple clerical work. Workers transcribing dictation in­
volving a varied technical or specialized vocabulary such as legal briefs 
or reports on scientific research are not included. A worker who takes 
dictation in shorthand or by Stenotype or similar machine is classified 
as a stenographer, general.
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TYPIST
U ses a typew riter to  make co p ie s  of various m a te ria l or to  make 

out b ills  a fte r c a lc u la tio n s  have been  made by ano ther p e rso n . May in ­
clude typing of s te n c i l s , m a ts , or s im ila r m a te ria ls  for u se  in d u p lic a t­
ing p ro c e s se s . May do c le r ic a l  work involv ing  l i t t le  s p e c ia l  tra in in g , 
such  a s  keep ing  sim ple reco rd s , filin g  reco rds and rep o rts j or so rting  
and d is trib u tin g  incom ing m ail.

Class A— Perform s one or more of the following: T yping ma­
te ria l in fina l form when it  invo lves com bining m a te ria l from se v e ra l 
sources  or re sp o n sib ility  for co rrec t sp e llin g , sy lla b ic a tio n , punc-

P R O F E S S IO N A L

DRAFTSMAN, JUNIOR
(A ss is ta n t draftsm an)

Draws to  s c a le  u n its  or p a rts  of draw ings p repared  by d ra f ts ­
man or o thers for eng ineering , co n s tru c tio n , or m anufacturing p u rp o ses . 
U ses  various typ es of d rafting  to o ls  a s  requ ired . May p repare  draw ings 
from sim ple p lan s  or sk e tc h e s , or perform o ther d u tie s  under d irec tio n  
of a d raftsm an.
DRAFTSMAN, LEADER

P la n s  and d ire c ts  a c t iv it ie s  of one or more draftsm en in p rep­
ara tion  of working p la n s  and d e ta il  draw ings from rough or p relim inary  
sk e tc h e s  for eng ineering , co n s tru c tio n , or m anufacturing p u rp o se s . D u ties  
involve a combination of the following: In terp re ting  b lu ep rin ts , sk e tc h e s , 
and w ritten  or verba l o rders ; determ ining work p ro ced u res; a ss ig n in g  
d u tie s  to su bo rd in a tes  and in sp ec tin g  the ir work; perform ing more d if­
ficu lt problem s. May a s s i s t  su bo rd in a tes  during em erg en cies  or a s  a 
regu lar a ss ig n m en t, or perform re la te d  d u tie s  of a su pe rv iso ry  or ad ­
m in istra tiv e  n a tu re .

DRAFTSMAN, SENIOR
P rep ares  w orking p la n s  and d e ta il  draw ings from n o te s , rough 

or d e ta iled  sk e tc h e s  for eng ineering , co n s tru c tio n , or m anufacturing pur­
p o se s . D u ties involve a combination of the following: P rep aring  work­
ing p la n s , d e ta il d raw ings, m aps, c ro s s -s e c tio n s , e tc . ,  to  s c a le  by u se  
of drafting  instrum en ts; m aking eng ineering  com putations su ch  a s  th o se

TYPIST— Continued
tu a tio n , e tc . ,  of te c h n ic a l or u n usu a l words or fo reign  language ma­
te r ia l;  p lann ing  layou t and typing of com plica ted  s ta t i s t i c a l  ta b le s  
to  m ain tain  uniform ity and b a lan ce  in sp ac in g . May type rou tine  
form le t te rs  vary ing  d e ta ils  to  s u it  c irc u m s ta n c e s .

Class B— Perform s one or more of the following: Copy typing 
from rough or c le a r  d ra fts ; rou tine typing of form s, in su ran ce  p o lic ie s , 
e tc .;  s e ttin g  up sim ple standard  ta b u la tio n s , or copying  more com­
p lex  ta b le s  a lread y  s e t  up and sp aced  properly .

AND T E C H N IC A L

DRAFTSMAN, SENIOR— Continued
involved  in  s tren g th  of m a te ria ls , beam s and t ru s s e s ;  verify ing  com ­
p le te d  work, check ing  d im en sio n s, m a te ria ls  to  be u sed , and q u a n titie s ; 
w riting  sp e c if ic a tio n s ; m aking ad ju stm en ts  or ch an g es in  draw ings or 
sp e c if ic a tio n s . May ink in  lin e s  and le tte rs  on p en c il d raw ings, p repare 
d e ta il u n its  of com plete d raw ings, or trace  draw ings. Work is  frequently  
in a sp e c ia liz e d  fie ld  such  a s  a rc h ite c tu ra l, e le c tr ic a l , m ech an ica l, or 
s tru c tu ra l d rafting .
NURSE, INDUSTRIAL (REGISTERED)

A re g is te re d  nu rse  who g iv es  nursing  se rv ic e  to  i l l  or in ju red  
em ployees or o ther p e rso n s who becom e i l l  or su ffer an a c c id e n t on the 
p rem ises  of a fac to ry  or o ther e s ta b lish m e n t. D u ties involve a combina­
tion of the following: G iving f ir s t  a id  to  the i l l  or in ju red ; a tten d in g  to 
su bseq u en t d re ss in g  of em p lo y ees ' in ju r ie s ; keep ing  reco rd s of p a tie n ts  
trea ted ; preparing  a c c id e n t repo rts  for com pensation  or o th er p u rp o ses ; 
conducting  p h y s ic a l exam inations and h ea lth  e v a lu a tio n s  of a p p lic a n ts  
and em ployees; and p lann ing  and carrying  out program s invo lv ing  h ea lth  
ed u ca tio n , ac c id e n t p reven tion , ev a lu a tio n  of p lan t env ironm ent, or o th er 
a c t iv it ie s  a ffec tin g  the h e a lth , w elfare , and sa fe ty  of a l l  p e rso n n e l.
TRACER

C opies p lans and d raw ings p repared  by o th e rs , by p la c in g  tra c ­
ing  c lo th  or paper over draw ing and trac in g  w ith pen or p e n c il.  U ses  
T -sq ua re , com pass, and o ther d rafting  to o ls . May p repare  sim p le  draw ­
ings and do sim ple le tte rin g .
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M A IN TEN A N C E

CARPENTER, MAINTENANCE
Perform s the carpentry  d u ties  n e c e ssa ry  to co n stru c t and m ain­

ta in  in good rep a ir build ing woodwork and equipm ent such  a s  b in s , c rib s , 
coun ters, b en ch es , p a rtitio n s , doors, floors, s ta ir s ,  c a s in g s , and trim  
made of wood in an estab lish m en t. Work invo lves most of the following: 
Plann ing  and lay ing  out of work from b lu ep rin ts , draw ings, m odels, or 
verbal in s tru c tio n s ; using  a varie ty  of c a rp e n te r 's  han d to o ls, portable  
power to o ls , and standard  m easuring instrum en ts; making standard  shop  
com putations re la tin g  to d im ensions of work; s e le c tin g  m ate ria ls  n e c ­
e ssa ry  for the work. In g en era l, the work of the m ain tenance carpen ter 
requ ires rounded tra in ing  and experience  u sua lly  acqu ired  through a for­
mal ap p ren tice sh ip  or eq u iv a len t tra in ing  and experience .
ELECTRICIAN, MAINTENANCE

Perform s a varie ty  of e le c tr ic a l  trade functions such  as the 
in s ta lla tio n , m ain tenance, or repa ir of equipm ent for the genera ting , d is ­
tribu tion , or u tiliz a tio n  of e le c tr ic  energy in an es tab lish m en t. Work 
involves most of the following: In s ta llin g  or repairing  any of a varie ty  
of e le c tr ic a l  equipm ent such  a s  gen era to rs , transfo rm ers, sw itchboards, 
co n tro lle rs , c irc u it b reak ers , m otors, h ea ting  u n its , conduit sy stem s, 
or other tran sm issio n  equipm ent; working from b lu ep rin ts , draw ings, lay ­
out, or o ther sp e c ific a tio n s ;.lo c a tin g  and d iagnosing  trouble in the e le c ­
tr ic a l sy stem  or equipm ent; working standard  com putations re la tin g  to 
load requirem ents of w iring or e le c tr ic a l  equipm ent; u sing  a varie ty  of 
e le c tr ic ia n 's  hand too ls and m easuring and te s tin g  instru m en ts . In gen­
era l, the work of the m ain tenance e le c tr ic ia n  requ ires rounded train ing  
and experience  u sua lly  acquired  through a form al ap p ren tice sh ip  or 
equ ivalen t tra in ing  and ex p erien ce .
ENGINEER, STATIONARY

O perates and m ain tains and may a lso  su p e rv ise  the opera tion  
of s ta tio n ary  en g in es  and equipm ent (m echan ical or e le c tr ic a l)  to su p ­
ply the e s tab lish m en t in which em ployed w ith pow er, h ea t, re frig e ra ­
tion , or a ir-cond ition ing . Work inv o lv es: O perating  and m aintaining 
equipm ent such  a s  steam  en g in es , a ir co m presso rs , g en era to rs , motors 
tu rb ines , v en tila tin g  and refrigera ting  equipm ent, steam  b o ile rs  and 
bo iler-fed  w ater pum ps; making equipm ent rep a irs ; keeping a record  of 
operation  of m achinery, tem perature, and fue l consum ption. May also 
su pe rv ise  th e se  o p era tio n s. Head or chief engineers in establishments employing more than one engineer are excluded.
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D P O W E R P L A N T

FIREMAN, STATIONARY BOILER
F ire s  s ta tio n a ry  bo ile rs  to  fu rn ish  the  e s tab lish m en t in which 

em ployed w ith h ea t, power, or steam . F e e d s  fu e ls  to fire by hand or 
o p era tes  a m echan ica l s to k er, g a s , or o il burner; ch eck s  w ater and sa fe ty  
v a lv e s . May c lean , o il, or a s s i s t  in rep a irin g  boilerroom  equipm ent.
HELPER, TRADES, MAINTENANCE

A s s is ts  one or more w orkers in the  sk ille d  m ain tenance trad es , 
by perform ing sp e c ific  or g enera l d u tie s  of le s s e r  s k il l ,  such  a s  keeping 
a worker su pp lied  w ith m ate ria ls  and to o ls ; c lean ing  working area , ma­
ch ine , and equipm ent; a s s is t in g  worker by hold ing  m ate ria ls  or too ls ; 
perform ing o ther u n sk illed  ta sk s  a s  d irec ted  by journeym an. The kind of 
work the helper is  perm itted  to perform v a rie s  from trade to trade : In
some trad es  the helper is  confined to  supp ly ing , liftin g , and holding ma­
te r ia ls  and too ls  and c lean ing  w orking a re a s ;  and in o thers he is  p e r­
m itted to perform sp e c ia liz e d  m achine o p era tio n s , or parts  of a trade 
tha t are a lso  perform ed by w orkers on a fu ll-tim e b a s is .

MACHINE-TOOL OPERATOR, TOOLROOM
S p e c ia liz e s  in the operation  of one or more types of m achine 

too ls , such  a s  jig  borers, cy lin d rica l or su rface  g rind ers, engine la th e s , 
or m illing m achines in the construc tion  of m achine-shop  to o ls , g auges, 
jig s , fix tu re s , or d ie s . Work invo lves most of the following: Plann ing  
and perform ing d ifficu lt m achining o p era tio n s; p ro cess in g  item s requiring  
com plicated  se tu p s  or a high degree of accu racy ; u sing  a varie ty  of p re ­
c is io n  m easuring instrum en ts; s e le c tin g  feed s , sp e e d s , too ling  and op­
eration  seq u en ce ; m aking n e c e ssa ry  ad ju stm en ts  during operation  to 
ach ieve re q u is ite  to le ra n c es  or d im ensions. May be required  to recog ­
n ize when to o ls  need  d re ss in g , to d re ss  to o ls , and to  s e le c t  proper 
coo lan ts and cu tting  and lub rica ting  o ils . For c ro ss-in d u stry  w age study  
pu rposes, m achine-too l opera to rs, toolroom , in too l and d ie  jobbing shops 
are excluded  from th is  c la s s if ic a tio n .

MACHINIST, MAINTENANCE
P rod u ces rep lacem ent p a rts  and new p a rts  in making rep a irs  of 

m etal p a rts  of m echan ica l equipm ent opera ted  in an es tab lish m en t. Work 
invo lves most of the following: In terp re ting  w ritten  in s tru c tio n s  and 
sp e c if ic a tio n s ; p lanning  and laying out of work; u sing  a varie ty  of ma­
c h in is t 's  hand too ls and p rec is io n  m easuring  in stru m en ts; s e ttin g  up and
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MACHINIST, MAINTENANCE— Continued
operating  s tand ard  m achine to o ls ; shap ing  of m etal p a rts  to c lo se  to le r­
a n ces ; m aking stand ard  shop com putations re la tin g  to  d im ensions of work, 
too ling , feed s and sp eed s  of m achining; know ledge of the working prop­
e r tie s  of the common m eta ls; s e le c tin g  stand ard  m a te r ia ls , p a r ts , and 
equipm ent requ ired  for h is  work; fitting  and assem b ling  p arts  into  me­
ch an ica l equipm ent. In genera l, the m a c h in is t 's  work norm ally req u ires  
a rounded tra in ing  in m achine-shop p rac tice  u su a lly  acqu ired  through a 
formal a p p ren tice sh ip  or equ iva len t tra in ing  and ex p erien ce .
MECHANIC, AUTOMOTIVE (MAINTENANCE)

R epa irs  au tom ob iles, b u se s , m otortrucks, and trac to rs  of an e s ­
tab lishm en t. Work invo lves most of the following: Exam ining autom otive 
equipm ent to d iagnose  source of trouble; d isa ssem b lin g  equipm ent and 
perform ing rep a irs  th a t involve the use of such  hand too ls a s  w renches, 
gau g es, d r ills , or sp e c ia liz e d  equipm ent in d isa ssem b lin g  or f ittin g  p a rts ; 
rep lac in g  broken or d efec tiv e  p a rts  from sto ck ; grinding and ad ju s tin g  
v a lv e s; reassem b lin g  and in s ta llin g  the various a ssem b lie s  in the v eh ic le  
and making n e c e ssa ry  ad ju stm en ts ; a lin ing  w h ee ls , ad ju s tin g  brakes and 
lig h ts , or tigh ten ing  body b o lts . In gen era l, the work of the autom otive 
m echanic req u ires  rounded tra in ing  and ex p erien ce  u su a lly  acqu ired  
through a form al ap p ren tice sh ip  or eq u iv a len t tra in ing  and ex p erien ce .

MECHANIC, MAINTENANCE
R epa irs  m achinery or m echan ica l equipm ent of an e s tab lish m en t. 

Work invo lves most of the following: Exam ining m achines and m echan­
ic a l  equipm ent to d iagnose  source  of trouble; d ism an tling  or partly  d is ­
m antling m achines and perform ing rep a irs  tha t mainly involve the u se  of 
hand too ls in scrap ing  and fittin g  p a rts ; rep lac in g  broken or d efec tiv e  
p a rts  w ith item s ob ta ined  from s to ck ; ordering the production of a re p la c e ­
ment p art by a m achine shop or send ing  of the m achine to a m achine shop  
for major rep a irs ; preparing w ritten  sp e c if ic a tio n s  for major rep a irs  or 
for the production  of p a rts  ordered from m achine shop; reassem b lin g  ma­
c h in e s; and making a ll n e c e ssa ry  ad justm en ts  for operation . In gen era l, 
the work of a m ain tenance m echanic requ ires rounded tra in ing  and ex ­
perience  u sua lly  acqu ired  through a form al ap p ren tice sh ip  or eq u iv a len t 
tra in ing  and ex p erien ce . E xcluded  from th is  c la s s if ic a tio n  are w orkers 
w hose primary duties involve s e ttin g  up or ad ju s tin g  m ach ines.

MILLWRIGHT
In s ta lls  new m achines or heavy equipm ent and d ism an tles  and 

in s ta l ls  m achines or heavy equipm ent when changes in the p la n t layou t

MILLWRIGHT— Continued
are requ ired . Work invo lves most of the following: P lan n ing  and laying 
out of the work; in te rp re ting  b lu ep rin ts  or o ther sp e c if ic a tio n s ; using  a 
v a rie ty  of hand too ls and rigging; m aking stand ard  shop  com putations re ­
la tin g  to s t r e s s e s ,  s tren g th  of m a te ria ls , and cen te rs  of gravity ; a lin ing  
and ba lan c in g  of equipm ent; s e le c tin g  s ta n d a rd  to o ls , equipm ent, and p arts  
to be u sed ; in s ta llin g  and m aintaining in good order power tran sm issio n  
equipm ent such  a s  d rives and sp eed  red u ce rs . In gen era l, the m ill­
w rig h t's  work norm ally req u ires  a rounded tra in ing  and experience  in the 
trade  acqu ired  through a form al a p p ren tice sh ip  or eq u iv a len t tra in ing  and 
ex p erien ce .
OILER

L u b ric a te s , w ith o il or g re a se , the moving p a rts  or w earing su r­
fa c e s  of m echan ica l equipm ent of an e s ta b lish m e n t.

PAINTER, MAINTENANCE
P a in ts  and red eco ra te s  w a lls , woodwork, and fix tu res  of an e s ­

tab lish m en t. Work involves the following: K nowledge of su rface  p ecu ­
l ia r i t ie s  and types of p a in t requ ired  for d ifferen t a p p lica tio n s ; p reparing  
su rface  for pain ting  by rem oving old fin ish  or by p lac ing  pu tty  or f ille r  in 
n a il h o les  and in te rs t ic e s ;  app ly ing  p a in t w ith spray  gun or b rush . May 
mix co lo rs , o ils , w hite lead , and o ther p a in t ing red ien ts  to  ob tain  proper 
co lor or c o n s is te n c y . In genera l, the work of the m ain tenance p a in te r 
requ ires  rounded tra in ing  and ex p erien ce  u su a lly  acqu ired  through a for­
mal ap p ren tice sh ip  or eq u iv a len t tra in in g  and experience .

PIPEFITTER, MAINTENANCE
In s ta lls  or rep a irs  w ater, s team , g a s , or o ther typ es of p ipe and 

p ip e fittin g s  in an es tab lish m en t. Work invo lves most of the following: 
L aying  out of work and m easuring to  lo c a te  p o sitio n  of pipe from draw ings 
or o ther w ritten  sp e c if ic a tio n s ; cu ttin g  various s iz e s  of pipe to  co rrec t 
len g th s  w ith c h ise l  and hammer or ox yace ty len e  torch  or p ipe-cu tting  ma­
ch ine ; thread ing  pipe w ith s to c k s  and d ie s ;  bending pipe by hand-driven 
or pow er-driven m ach ines; a ssem b ling  pipe w ith coup lings and fa s ten in g  
p ipe to hangers; making stand ard  shop  com putations re la tin g  to p re s su re s , 
flow , and s iz e  of p ipe required ; making standard  t e s ts  to  determ ine 
w hether fin ished  p ip es  m eet sp e c if ic a tio n s . In g en era l, the work of the 
m ain tenance p ip efitte r requ ires rounded tra in in g  and ex p erien ce  u su a lly  
acqu ired  through a formal ap p ren tice sh ip  or eq u iv a len t tra in in g  and ex ­
p erien ce . Workers primarily engaged in installing and repairing building sanitation or heating systems are excluded.
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PLUMBER, MAINTENANCE
K eeps the plumbing sy stem  of an es tab lish m en t in  good order. 

Work invo lves: Knowledge of sa n ita ry  codes regard ing  in s ta lla tio n  of 
v en ts  and trap s  in plum bing sy stem ; in s ta llin g  or repairing  p ipes and 
fix tu res; opening clogged  d rains w ith a p lunger or p lum ber's sn ak e . In 
g en era l, the work of the m ain tenance plum ber requ ires  rounded tra in ing  
and experience  u sua lly  acquired  through a formal ap p ren tice sh ip  or equ iv ­
a le n t tra in ing  and experience .
SHEET-METAL WORKER, MAINTENANCE

F a b r ic a te s , in s ta l ls ,  and m ain ta ins in good repair the sh e e t-  
m etal equipm ent and fix tu res (su ch  a s  m achine guards, g rease  p an s , 
sh e lv e s , lo ck e rs , tan k s , v e n tila to rs , c h u te s , d u c ts , m etal roofing) of an 
es tab lish m en t. Work invo lves most of the following: P lann ing  and lay ­
ing out a l l  types of shee t-m eta l m ain tenance work from b lu ep rin ts , m odels, 
or o ther sp e c if ic a tio n s ; s e ttin g  up and operating  a ll av a ilab le  typ es of 
sheet-m etal-w orking m ach ines; u sing  a v a rie ty  of hand too ls in cu tting , 
bending, forming, sh ap in g , f ittin g , and assem b ling ; in s ta llin g  sh e e t-  
m eta l a r t ic le s  a s  required . In g en era l, the work of the m ain tenance 
sh ee t-m eta l worker requ ires rounded tra in ing  and experience  u sua lly  
acqu ired  through a formal ap p ren tice sh ip  or equ iva len t tra in ing  and 
experience .

TOOL AND DIE MAKER
(D iem aker; jig  maker; too lm aker; fix ture m aker; gauge maker)

C o n struc ts  and rep a irs  m achine-shop  to o ls , g au g es, jig s , fix ­
tu res  or d ie s  for fo rg ings, punching and o ther m etal-form ing work. Work 
invo lves most of the following: P lan n ing  and lay ing  out of work from 
m odels, b lu ep rin ts , draw ings, or o ther o ra l and w ritten  sp e c if ic a tio n s ; 
u sin g  a v arie ty  of tool and die m aker's  hand too ls and p rec is io n  m eas­
uring instrum en ts , understand ing  of the working p roperties  of common 
m eta ls  and a llo y s ; se ttin g  up and opera ting  of m achine too ls  and re la ted  
equipm ent; making n e c e ssa ry  shop com putations re la tin g  to d im ensions 
of work, sp e e d s , feed s , and too ling  of m ach ines; h ea ttrea tin g  of m etal 
p a rts  during fab rica tion  as w ell a s  of fin ish ed  too ls  and d ie s  to  ach ieve  
required  q u a lit ie s ;  working to c lo se  to le ra n c e s ; f ittin g  and assem b ling  
of p a rts  to p rescrib ed  to le ra n c es  and a llo w an ce s; s e le c tin g  appropria te  
m a te ria ls , to o ls , and p ro c e s se s . In g en era l, the too l and d ie  m aker's  
work requ ires a rounded tra in ing  in m ach ine-shop  and toolroom  p rac tice  
u sua lly  acqu ired  through a formal a p p ren tice sh ip  or eq u iv a len t tra in ing  
and ex p erien ce .

F or c ro ss-in d u stry  wage study  p u rp o ses , too l and d ie  m akers 
in too l and die jobbing shops are excluded  from th is  c la s s if ic a t io n .

C U S T O D IA L  AND M A T E R IA L  M OVEM ENT
ELEVATOR OPERATOR, PASSENGER

T ran sp orts  o assen g e rs  betw een floors of an  office build ing, 
apartm ent house , departm ent s to re , h o te l or s im ilar e s ta b lish m e n t. 
Workers who operate  e lev a to rs  in con junction  w ith o ther d u ties  such  a s  
those  of s ta r te rs  and jan ito rs  are excluded .
GUARD

Perform s routine po lice  d u tie s , e ith e r a t  fixed p o st or on tour, 
m aintaining order, u sing  arms or force where n e c e s sa ry . Includes gate- men who are stationed at gate and check on identity of employees and other persons entering.
JANITOR, PORTER, OR CLEANER

(Sweeper; charw om an; ja n itre s s )
C lean s and keeps in an orderly cond ition  factory  working a rea s  

and w ashroom s, or p rem ises of an o ffice , apartm ent h o use , or com m ercial

JANITOR, PORTER, OR CLEANER— Continued
or o ther e s tab lish m en t. D uties involve a combination of the following: 
Sw eeping, mopping or scrubb ing , and p o lish in g  floo rs; rem oving ch ip s , 
tra sh , and o ther re fu se ; d usting  equipm ent, fu rn itu re , or fix tu res ; p o lish ­
ing m etal fix tu res or trim m ings; providing su p p lie s  and minor m ain te­
nance s e rv ic e s ;  c lean ing  la v a to rie s , show ers, and restroom s. Workers 
who s p e c ia liz e  in window w ashing  are exc luded .

LABORER, MATERIAL HANDLING
(L oader and un loader; hand ler and s ta c k e r; sh e lv e r; trucker; s to ck - 
man or s to ck  helper; w arehousem an or w arehouse  helper)

A w orker em ployed in a w arehouse , m anufacturing p lan t, s to re , 
or o ther e s tab lish m en t w hose d u tie s  involve one or more of the follow­ing: L oading  and unload ing  various m a te ria ls  and m erchandise on or
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LABORER, MATERIAL HANDLING— Continued
from freight c a rs , tru ck s, or o ther transpo rting  d e v ic e s ; unpacking, sh e lv ­
ing, or p lac ing  m a te ria ls  or m erchandise in proper s to rage  loca tio n ; t ra n s ­
porting m a te ria ls  or m erchandise by hand truck , car, or w heelbarrow . Longshoremen, who load and unload ships are excluded.
ORDER FILLER

(Order p icke r; s to ck  se le c to r ; w arehouse stockm an)
F i l ls  sh ipp ing  or tran sfe r orders for fin ish ed  goods from sto red  

m erchandise in accordance  w ith sp e c if ic a tio n s  on s a le s  s l ip s ,  cu s to m ers’ 
o rders, or o ther in s tru c tio n s . May, in add ition  to fillin g  orders and in d i­
ca ting  item s f illed  or om itted, keep  reco rds of outgoing o rders, re q u is i­
tion  ad d itio na l s to c k , or report short su p p lie s  to  su pe rv iso r, and perform 
o ther re la ted  d u tie s .
PACKER, SHIPPING

P re p a re s  fin ish ed  products for sh ipm ent or s to rage  by p lac ing  
them in sh ipp ing  co n ta in e rs , the sp e c if ic  o p era tio n s perform ed being  
dependent upon the type, s iz e ,  and number of u n its  to be p acked , the 
type of co n ta in e r em ployed, and m ethod of sh ipm ent. Work req u ires  the 
p lac ing  of item s in sh ipp ing  co n ta in e rs  and may involve one or more of the following: Knowledge of various item s of s to ck  in order to  verify  
con ten t; s e le c tio n  of appropria te  type and s iz e  of co n ta in e r; in se r tin g  
en c lo su re s  in co n ta in e r; u sing  e x ce ls io r or o ther m ate ria l to p reven t 
b reakage or dam age; c lo sin g  and se a lin g  co n ta in er; app ly ing  labels^> r 
en tering  iden tify ing  d a ta  on co n ta in er. Packers who also make wooden boxes or crates are excluded.
SHIPPING AND RECEIVING CLERK

P rep a res  m erchand ise for sh ipm ent, or re c e iv e s  and is  resp o n ­
s ib le  for incom ing sh ipm ents of m erchandise or o ther m a te ria ls . Shipping work involves: A know ledge of sh ipp ing  p ro ced u res , p ra c tic e s , ro u te s, 
a v a ilab le  m eans of tran spo rta tion  and ra te s ;  and preparing  reco rds of the 
goods sh ipped , m aking up b ills  of lad ing , p o stin g  w eight and sh ipp ing  
ch arg es, and keep ing  a file  of sh ipp ing  reco rd s . May d ire c t or a s s i s t  in 
p reparing the m erchandise for sh ipm ent. Receiving work involves: V eri­
fying or d irec tin g  o thers  in verify ing  the c o rrec tn ess  of sh ipm en ts a g a in s t  
b ills  of lad in g , in v o ic e s , or o ther reco rd s; check ing  for sh o rtag es  and 
re jec tin g  dam aged goods; routing  m erchandise or m a te ria ls  to proper d e ­
partm en ts; m a in ta in ing  n e c e ssa ry  reco rds and f i le s .

SHIPPING AND RECEIVING CLERK— Continued
F o r w age study  p u rp oses , w orkers are  c la s s if ie d  a s  fo llow s:
Receiving clerk
Shipp ing  clerkShipping and receiving clerk

TRUCKDRIVER
D rives a truck  w ithin a c ity  or in d u s tr ia l area  to  tran spo rt ma­

te r ia ls , m erch an d ise , equipm ent, or men betw een  various typ es of e s ta b ­
lish m ents  such  a s :  M anufacturing p la n ts , freigh t d ep o ts , w areh o u ses , 
w ho lesa le  and re ta i l  e s ta b lish m e n ts , or betw een  re ta i l  e s tab lish m en ts  
and c u s to m ers ' h o uses  or p la c e s  of b u s in e s s . May a lso  load or unload 
truck w ith or w ithout h e lp e rs , make minor m ech an ica l re p a irs , and keep 
truck  in good w orking order. Driver-salesmen and over-the-road drivers are excluded.

For w age study  p u rp oses , truckdrivers  are  c la s s if ie d  by s iz e  
and type of equipm ent, a s  fo llow s: (T rac to r-tra ile r  shou ld  be ra ted  on 
the  b a s is  of tra ile r  c a p a c ity .)

T ruckdriver (com bination  o f  s i z e s  l is te d  sep a ra te ly )  
Truckdriver, lig h t (under 1% to n s )Truckdriver, medium (IV2 to and including 4 tons)Truckdriver, heavy (over 4 tons, trailer type)Truckdriver, heavy (over 4 tons, other than trailer type)

TRUCKER, POWER
O p era tes  a m anually con tro lled  g a so lin e -  or e lec tric -pow ered  

truck  or trac to r to tran spo rt goods and m a te ria ls  of a l l  k inds about a 
w arehouse, m anufacturing  p lan t, or o ther e s ta b lish m e n t.

F or wage study  p u rp oses , w orkers are c la s s if ie d  by type of 
truck , a s  fo llow s:

Trucker, power (forklift)
Trucker, pow er (o ther than fo rk li ft)

WATCHMAN
M akes rounds of p rem ises p e rio d ica lly  in p ro tec tin g  property 

a g a in s t fire , th e ft, and i lle g a l en try .
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O c c u p a tio n a l  W age S u rv e y s

O ccupational wage su rveys are being conducted  in 60 major labor m arkets during la te  1959 and early  I960. T h ese  b u lle tin s , when a v a ila b le , 
may be purchased  from the Superin tendent of D ocum ents, U.S. G overnm ent P rin ting  O ffice, W ashington 25, D .C ., or from any of the BLS reg iona l 
s a le s  o ffices  shown on the in s id e  front cover.

A summary b u lle tin  con ta in ing  da ta  for a ll  labor m arkets, com bined with add itiona l a n a ly s is , w ill be is su e d  early  in 1961.
B u lle tin s  for the a re a s  l is te d  below are now a v a ilab le .

A llentow n—B eth lehem —E asto n , P a .—N .J ., March I9 6 0 —
BLS B ull. 1265-33, p rice 25 cen ts  

B altim ore, Md., Septem ber 1959—BLS BuIL 1265-7, price 15 cen ts  
Birmingham, A la ., March I9 6 0 —BLS B ull. 1265-37, p rice 25 cen ts  
B oston, M ass., O ctober 1959—BLS BuIL 1265-8, p rice 25 cen ts  
Buffalo, N .Y ., O ctober 1959—BLS B ull. 1265-4, p rice 20 cen ts  
C anton, Ohio, Decem ber 1959—BLS B ull. 1265-10, p rice 25 cen ts

C in c in na ti, Ohio—Ky., F ebruary  I9 6 0 —BLS B ull. 1265-31, 
p rice 25 cen ts

C leveland , Ohio, Septem ber 1959—BLS B ull. 1265-1, p rice 20 cen ts  
D a lla s , T ex ., O ctober 1959—BLS B ull. 1265-3, p rice 20 cen ts  
D ayton, Ohio, D ecem ber 1959—BLS B ull. 1265-9, price 25 cen ts  
D enver, C olo ., D ecem ber 1959—BLS B ull. 1265-11, price 25 cen ts  
D es M oines, Iowa, February  I9 6 0 —BLS B ull. 1265*30, price 25 ce n ts

D etro it, Mich., January  I9 6 0 —BLS B ull. 1265-25, price 20 cen ts  
F ort Worth, T ex ., November 1959—BLS B ull. 1265-13, p rice 25 cen ts  
Ind ianapo lis, Ind., January  I9 6 0 —BLS B ull. 1265*22, p rice 25 cen ts  
Jack so n , M iss., February  I9 6 0 —BLS B ull. 1265^26, price 25 cen ts  
Jack so n v ille , F la . ,  D ecem ber 1959—BLS B ull. 1265-14, p rice 25 ce n ts  
K ansas  C ity , Mo.—K an s., January  I9 6 0 —BLS B ull. 1265-23, 

p rice  25 cen ts
Los A ngeles—Long B each , C a lif ., A pril I9 6 0 —BLS B ull. 1265-35, 

p rice 25 cen ts

M e m p h is , T e n n . ,  J a n u a r y  I9 6 0 —B L S  B u l l .  1265-19, p r ic e  25 c e n t s  
M ia m i, F l a . ,  D e c e m b e r  1959—B L S  B u l l .  1265-6, p r ic e  20 c e n t s  
M in n e a p o l i s —S t .  P a u l ,  M in n ., J a n u a r y  I9 6 0 —B L S  B u l l .  1265-21, 

p r ic e  25 c e n t s
N e w a r k  a n d  J e r s e y  C i t y ,  N . J . ,  F e b r u a r y  I9 6 0 —B L S  B u l l .  1265-28, 

p r ic e  25 c e n t s
N e w  O r l e a n s ,  L a . ,  F e b r u a r y  I9 6 0 —B L S  B u l l .  1265*32, 

p r ic e  25 c e n t s

P h i l a d e l p h i a ,  P a . ,  N o v e m b e r  1959—B L S  B u l l .  1265*16, 
p r ic e  25 c e n t s

P i t t s b u r g h ,  P a . ,  D e c e m b e r  1959—B L S  B u l l .  1265-20, p r ic e  25 c e n t s  
P o r t la n d ,  M a in e , N o v e m b e r  1959—B L S  B u l l .  1265*12, p r ic e  20 c e n t s  
R ic h m o n d , V a . ,  F e b r u a r y  I9 6 0 —B L S  B u l l .  1265-24, p r ic e  25 c e n t s  
S t . L o u i s ,  M o ., O c t o b e r  1959—B L S  B u l l .  1265-5, p r ic e  25 c e n t s  
S a n  B e r n a r d in o —R i v e r s i d e —O n ta r io , C a l i f . ,  N o v e m b e r  1959—

B L S  B u l l .  1265-15, p r ic e  25 c e n t s

San F ra n c isc o —O akland, C a lif ., January  I9 6 0 —BLS B ull. 1265-17, 
price 25 cen ts

S e a ttle , W ash., A ugust 1959—BLS B ull. 1265-2, p rice 25 ce n ts  
Sioux F a lls ,  S. D ak., February  I9 6 0 —BLS B ull. 1265-29, p rice  20 ce n ts  
South Bend, Ind ., A pril 1960 -B L S  B ull. 1265*38, p rice 25 c e n ts  
W ashington, D .C .—Md.—V a., D ecem ber 1959—BLS B ull. 1265-18, 

p rice 25 cen ts
Waterbury, C onn., March I9 6 0 —BLS B ull. 1265*36, p rice  25 ce n ts  
York, P a ., February  I9 6 0 —BLS B ull. 1265-27, price 25 c en ts
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