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Preface

The Community Wage Survey Program

The Bureau of Labor Statistics regularly conducts 
areawide wage surveys in a number of important industrial 
centers. The studies, made from late fall to early spring, 
relate to occupational earnings and related supplementary 
benefits. A preliminary report is available on completion 
of the study in each area, usually in the month following the 
payroll period studied. This bulletin provides additional data 
not included in the earlier report. A consolidated analytical 
bulletin summarizing the results of all of the year's surveys 
is issued after completion of the final area bulletin for the 
current round of surveys.

This report was prepared in the Bureau's regional 
office in New York, N. Y. , by Frederick W. Mueller under 
the direction of Paul E. Warwick, Regional Wage and Indus
trial Relations Analyst.
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* NOTE: Similar tabulations for most of these items are 
available in the Baltimore area reports for June 1951, Octo
ber 1952, April 1955, and August 1957. The 1951 report 
also provides tabulations of Christmas, year-end, profit- 
sharing, and other types of nonproduction bonuses; the 1955 
report, frequency of wage payments, and pay provisions for 
holidays falling on nonworkdays; the 1957 report, wage struc
ture characteristics, labor-management agreements, and 
overtime pay provisions. A directory indicating date of study 
and the price of the report, as well as reports for other 
major areas, is available upon request.

Current reports on occupational earnings and supple
mentary wage practices in the Baltimore area are also availa
ble for auto dealer repair shops (August 1958), and men's 
and boys' suits and coats (March 1958). A machinery indus
tries report will be available in early 1959. Union scales, 
indicative of prevailing pay levels, are available for the fol
lowing trades or industries: Building construction, printing, 
local-transit operating employees, and motortruck drivers 
and helpers.
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Occupational W age Survey— Baltimore, Md.

Introduction

T h is  area is one of several im portant industrial centers in  
which the U . S. Departm ent of La b o r's  Bureau of Labor Statistics 
has conducted surveys of-occupational earnings and related wage bene- 
fit/3 on an areawide basis. In  this area, data were obtained by p e r
sonal visits  of Bureau field agents 1 to representative establishments 
within six broad industry divisions: Manufacturing; transportation
(excluding ra ilro ad s), communication, and other public utilities; whole
sale trade; re ta il trade; finance, insurance, and real estate; and s e rv 
ices. M ajor industry groups excluded from  these studies, besides 
ra ilroads, are government operations and the construction and ex
tractive industries. Establishm ents having fewer than a prescribed  
number of w orkers are omitted also because they furnish insufficient 
employment in  the occupations studied to w arrant in clu s io n .2 W her
ever possible, separate tabulations are provided for each of the broad  
industry divisions.

T h ese  su rvey s  a re  conducted  on a sam ple b a s is  beca u se  o f the 
u n n ecessa ry  c o s t  in vo lved  in  surveying  a ll e stab lish m en ts . T o  obtain  
ap propria te  a c c u r a c y  at m in im um  co s t , a g rea ter  p ro p o rtio n  o f la rg e  
than o f sm all estab lish m en ts is  studied. In com bin in g  the data, how 
e v e r , a l l  estab lish m en ts a re  given  th eir  ap propria te  w eight. E stim ates  
ba sed  on the estab lish m en ts studied a re  p resen ted , th e r e fo re , a s  r e 
lating to  a ll estab lish m en ts in  the industry  grouping and a re a , e x 
cept fo r  th ose  be low  the m in im um  size  studied.

O ccupations and E arn in gs

The occu pation s se le cte d  fo r  study a re  com m on  to a varie ty  
o f  m anufacturing and nonm anufacturing in d u str ies . O ccupationa l c la s 
s ifica tio n  is  based  on a u n iform  set o f  jo b  d e s cr ip tio n s  design ed  to 
take accoun t o f in ter estab lish m en t varia tion  in  duties w ithin  the sam e 
jo b . (See appendix fo r  lis tin g  o f th ese  d e s c r ip t io n s .)  E arn in gs data 
a re  p resen ted  (in  the A -s e r ie s  ta b le s ) fo r  the fo llow in g  types o f o c 
cupations: (a) O ffice  c le r i c a l ;  (b) p ro fe ss io n a l and tech n ica l; (c )  m a in 
tenance and pow er plant; and (d) cu stod ia l and m a ter ia l m ovem en t.

1 Data w e re  obtained by m a il fr o m  som e o f  the sm a ller  e sta b 
lish m en ts fo r  w hich  v is its  by  B ureau  fie ld  agen ts in  the la st p re v io u s  
su rvey  in dicated  em ploym ent in  re la t iv e ly  few  o f the occu pation s stud
ied . Unusual changes re p o rte d  by  m a il w ere  v e r ifie d  with e m p lo y e rs .

2 See table on  page 2 fo r  m in im u m -s iz e  estab lish m en t c o v e r e d .

O ccupationa l em ploym ent and earn ings data a re  shown fo r  
fu ll-t im e  w o rk e r s , i .  e . , th ose h ired  to  w ork  a regu lar w eek ly  sch ed 
ule in the given  occu pation a l c la s s ifica t io n . E arn ings data exclu de 
p rem iu m  pay fo r  o v ertim e  and fo r  w ork  on w eekends, h olidays , and 
late sh ifts . N onproduction  bon u ses a re  exclu ded  a ls o , but c o s t - o f -  
liv ing  bon u ses and incentive earn in gs a re  included . W here w eek ly  
hours a re  re p orted , a s  fo r  o ff ic e  c le r ic a l  occu p ation s, re fe re n ce  is  
to  the w ork  sch edu les (rounded to  the n earest h alf h ou r) fo r  w hich  
s tra ig h t-tim e  sa la r ie s  a re  paid; average  w eek ly  earn ings fo r  these 
occu pation s have been  rounded to  the n earest half d o lla r .

O ccupationa l em ploym ent estim a tes  rep resen t the total in a ll 
estab lish m en ts w ithin the scope  o f the study and not the numbed actu 
a lly  su rveyed . B ecau se  o f d iffe re n ce s  in occu pation a l stru ctu re  am ong 
estab lish m en ts, the estim a tes o f occu pation a l em ploym ent obtained 
fr o m  the sam ple o f estab lishm ents studied serv e  only to  ind icate the 
re la tive  im p ortan ce  o f the jo b s  studied. T h ese  d iffe re n ce s  in  o c cu 
pational stru ctu re  do not m a ter ia lly  a ffe c t  the a c cu ra cy  o f the ea rn 
ings data.

E stablish m en t P r a c t ic e s  and Supplem entary W age P ro v is io n s

In form ation  is  presen ted  a lso  (in the B -s e r ie s  ta b le s ) on s e 
le c te d  estab lish m en t p r a c t ic e s  and supplem entary ben efits as they r e 
late to  o ff ic e  and plant w o rk e r s . The te rm  "o f f ic e  w o r k e r s , "  as 
used in  th is bu lletin , in clu des w orking  su p e rv iso rs  and n onsuper- 
v is o r y  w o rk e r s  p e r fo rm in g  c le r ic a l  or  re la ted  fu nctions, and e x 
c lu d es ad m in istra tiv e , ex ecu tiv e , and p ro fe ss io n a l p erson n el. "P lan t 
w o r k e r s "  include w ork in g  fo re m e n  and a ll n on su p erv isory  w ork ers  
(including lea dm en  and tra in e e s ) engaged in  n on office  fu n ction s. A d 
m in is tra tive , ex ecu tiv e , and p ro fe ss io n a l e m p loy ees , and fo r ce -a c c o u n t  
con stru ction  em p loy ees  w ho a r e  u tilized  a s  a separate w ork  fo r c e  a re  
exclu ded . C a fe ter ia  w o rk e rs  and routem en  a re  exclu ded  in  m anu fac
turing in d u str ies , but a re  included a s  plant w o rk e rs  in nonm anufac
turing in d u str ies .

Shift d iffe ren tia l data (table B - l )  a re  lim ited  to m anufacturing 
in d u str ies . T h is  in form ation  is  p resen ted  both in  te rm s  o f (a) estab 
lish m en t p o l i c y ,1 presen ted  in  te rm s  o f tota l plant w ork er  em p loy 
m ent, and (b) e ffe ct iv e  p r a c t ice , p resen ted  on the b a s is  o f w o rk e rs

3 An estab lishm ent w as co n s id e re d  a s  having a p o licy  i f  it m et 
e ith er o f the fo llow in g  con d ition s; ( l )  O perated  late sh ifts at the tim e 
o f the su rvey , o r  (2) had fo rm a l p ro v is io n s  co v e r in g  late sh ifts .
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2

actu a lly  em p loyed  on the sp e c ifie d  shift at the tim e o f  the su rvey . 
In estab lish m en ts having va r ied  d iffe re n t ia ls , the am ount applying to  
a m a jor ity  w as u sed  o r , i f  no am ount applied  to  a m a jo r ity , the c la s 
s ifica tio n  "other*' w as u sed . In estab lish m en ts in  w hich  som e la te - 
shift h ours a re  paid  at n orm al ra te s , a d iffe ren tia l w as r e co r d e d  only 
i f  it applied  to  a m a jo r ity  o f  the shift h ou rs .

M inim um  entran ce ra tes  (table B -2 )  re la te  on ly to  the esta b 
lish m en ts v is ite d . T hey  a re  p resen ted  on an estab lishm ent, rather 
than on an em ploym ent b a s is .  P a id  h olidays ; paid vaca tion s ; and 
health, in su ran ce , and pen sion  plans a re  trea ted  sta tis t ica lly  on the 
b a s is  that th ese  a re  ap p licab le  to  a ll plant o r  o ff ic e  w o rk e rs  if  a 
m a jo r ity  o f such w o rk e rs  a re  e lig ib le  o r  m ay eventually  qualify  fo r  
the p r a c t ic e s  lis te d . Scheduled h ours a re  trea ted  s ta tist ica lly  on 
the b a s is  that th ese  a re  ap p licab le  to  a ll  plant o r  o f f ic e  w o rk e rs  i f  
a m a jor ity  a re  c o v e r e d .4 B ecau se  o f  rounding, sum s o f in d iv id 
ual item s in  these tabulations do not n e ce s sa r ily  equal to ta ls .

4 Scheduled w eek ly  h ours fo r  o ff ic e  w o rk e rs  (f ir s t  section  o f 
table B -3 )  in su rveys m ade p r io r  to  late 1957 and e a r ly  1958 w ere  
p resen ted  in te rm s  o f the p rop ortion  o f w om en  o ff ic e  w o rk e rs  e m 
p loy ed  in o ff ic e s  w ith the in d icated  w eek ly  h ours fo r  w om en  w o rk e rs .

The f ir s t  part o f the paid h olidays table p resen ts  the num 
b e r  o f  w hole  and h a lf holidays actu ally  p rov id ed . The secon d  part 
com bin es  w hole and half h o lidays to  show tota l holiday t im e .

The su m m ary  o f  vacation  plans is  lim ited  to  fo rm a l a rra n g e 
m en ts, exclu din g  in form a l plans w hereby  tim e o ff  w ith pay is  granted 
at the d is cre tio n  o f the e m p lo y e r . Separate estim a tes  a r e  p rov ided  
a cco rd in g  to  em p lo y e r  p ra c t ice  in  com puting vacation  paym ents, such 
as tim e paym ents, p ercen t o f  annual earn in gs, o r  f la t-su m  am ounts. 
H ow ever, in the tabulations o f  vacation  a llow a n ces , paym ents not on 
a tim e b a s is  w ere  con v erted ; fo r  exam ple , a paym ent o f  2 p ercen t o f 
annual earn in gs w as co n s id e re d  a s  the equivalent o f  1 w e e k 's  pay.

Data a re  presen ted  fo r  a ll  health, in su ran ce , and pen sion  
plans fo r  w hich  at le a st a part o f the co s t  is  born e by the e m p lo y e r , 
exceptin g  on ly leg a l requ irem en ts such as w ork m en 's  com pen sation  
and so c ia l se cu r ity . Such plans include th ose  underw ritten  by a c o m 
m e r c ia l in su ran ce  com pany and those p rov id ed  through a union fund or  
paid d ire c t ly  by the em p loy er  out o f cu rren t operating  funds or  fr o m  
a fund set a s id e  fo r  th is p u rp ose . Death ben efits  a re  included  as a 
fo r m  o f life  in su ran ce .

Table 1. Establishments and workers within scope of survey and number studied in Baltimore, Md. , 1 by major industry division, 2 August 1958

Minimum 
employment 

in establish
ments in scope 

o f study

Number o f establishments W orkers in establishments

Industry division Within 
scope of 

study3
Studied

Within scope of study Studied

T ota l4 Office Plant T ota l4

A ll divisions ___ ______ ___ _ _ 627 181 258, 300 40,700 171,100 174,230

Manufacturing ...........  . . . .  ..... ... .. _ . .. 101 270 71 163,000 16, 900 119,400 112, 710
Nonmanufacturing ........... . ............ 357 110 95, 300 23,800 51,700 61,520

Transportation (excluding ra ilroads), com munication, 1 
and other public, u tilities5 ... . 101 25 13 21,800 4, 400 12, 300 19,050

W holesale trade . . _ ... .... . . 51 94 29 10, 200 2, 200 4, 70t) 4, 540
Retail trade . __ 101 74 24 33, 900 4, 100 26, 000 23, 300
Finance, insurance, and real estate 51 84 25 17,800 11,600 6 500 10, 200
S e rv ice s7 . . ..  ._ . ..... 51 80 19 11,600 (*) (8) 4, 430

1 The Baltimore Metropolitan Area (Baltimore City, Baltimore and Anne Arundel Counties). The "workers within scope of study" estimates shown in this table provide a reasonably accurate description of 
the size and composition of the labor force included in the survey. The estimates are not intended, however, to serve as a basis of comparison with other area employment indexes to measure employment trends or levels, since (l) planning of wage surveys requires the use of establishment data compiled considerably in advance of the pay period studied, and (2) small establishments are excludedfrom the scope of the survey.2 The 1957 revised edition of the Standard Industrial Classification Manual (as prepared by the Bureau of the Budget) was used in classifying establishments by industry division. Major changes from the earlier edition used in previous surveys are the transfer of milk pasteurization plants and ready mixed concrete establishments from trade (wholesale or retail) to manufacturing, and the transfer of radio and tele
vision broadcasting from services to the transportation, communication, and other public utilities division.

3 Includes all establishments with total employment at or above the minimum-size limitation. All outlets (within the area) of companies in such industries as trade, finance, auto repair service, and motion- 
picture theaters are considered as 1 establishment.

4 Includes executive, professional, and other w orkers excluded from  the separate o ffice  and plant categories.5 Also excludes taxicabs and services incidental to water transportation.
6 Estimate relates to real estate establishments only.
7 Hotels; personal services; business services; automobile repair shops; motion pictures; nonprofit membership organizations; and engineering and architectural services.8 This industry division is represented in estimates for "all industries" and "nonmanufacturing" in the Series A and B tables, although coverage was insufficient to justify separate presentation of data.
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S ick n ess and a cc id en t in su ran ce  is  lim ited  to  that type o f  in 
su ran ce under w hich  p red eterm in ed  ca sh  paym ents a re  m ade d ire c t ly  
to  the in su red  on  a w eek ly  o r  m onthly  b a s is  during illn e s s  o r  a cc id en t 
d isa b ility . In form ation  is  p resen ted  fo r  a ll such plans to  w hich  the 
em p lo y e r  con trib u tes . H ow ever , in  New Y o rk  and New J e r s e y , w hich  
have enacted te m p o ra ry  d isa b ility  in su ran ce  law s w hich  re q u ire  e m 
p lo y e r  con trib u tion s, 5 p lans a re  in clu ded  on ly  i f  the em p lo y e r  ( l )  co n 
tr ib u tes m o re  than is  le g a lly  re q u ire d , o r  (2) p ro v id e s  the em p loyee  
with ben efits  whicTi e x ce e d  the req u irem en ts  o f  the law . T abu lations 
o f  paid s ick -le a v e  plans a re  lim ited  to  fo r m a l p lans 6 w hich  prov ide

5 The te m p o ra ry  d isa b ility  law s in  C a lifo rn ia  and Rhode Island 
do not req u ire  em p lo y e r  con trib u tion s.

6 An estab lish m en t w as co n s id e re d  a s  having a fo rm a l plan i f  
it estab lish ed  at le a st the m in im um  num ber o f days o f  s ick  leave  that 
cou ld  be ex p ected  by  ea ch  e m p lo y e e . Such a plan need not be w ritten , 
but in form a l s ick -le a v e  a llo w a n ce s , d eterm in ed  on an individual b a s is , 
w ere  exclu ded .

3

fu ll pay o r  a p ro p o rtio n  o f the w ork er*s pay during ab sen ce  fr o m  w ork  
b eca u se  o f i l ln e s s . Separate tabulations a re  provided  a cco rd in g  to 
(1) plans w hich  prov ide  fu ll pay and no w aiting p er iod , and (2) plans 
provid in g  e ith er  p a rtia l pay o r  a w aiting p er io d . In addition  to  the 
p resen ta tion  o f the p ro p o rtio n s  o f  w o rk e r s  who a re  p rov ided  s ick n ess  
and a cc id en t in su ran ce o r  paid s ick  le a v e , an unduplicated tota l is  
shown o f  w o rk e rs  w ho r e ce iv e  e ith er o r  both types o f  b en e fits .

C atastroph e in su ran ce , som etim es  r e fe r r e d  to  as extended 
m e d ica l in su ran ce , in clu des th ose plans w hich  a re  design ed  to  p ro tect 
em p lo y e e s  in  ca se  o f  s ick n ess  and in ju ry  involving expen ses beyond 
the n orm al co v e ra g e  o f  h osp ita liza tion , m e d ica l, and su rg ica l p lans. 
M ed ica l in su ran ce  r e fe r s  to plans provid in g  fo r  com plete  o r  partia l 
paym ent o f  d octors*  fe e s .  Such plans m ay be underw ritten  by  c o m m e r 
c ia l in su ran ce com pa n ies o r  n on profit orga n iza tion s o r  they m ay be 
s e lf- in s u re d . T abu lations o f  re tirem en t pen sion  plans a re  lim ited  to 
th ose  plans that p rov ide  m onthly paym ents fo r  the rem ain d er  o f  the 
w ork er*s l i fe .
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Wage Trends for Selected Occupational Groups

The table be low  p resen ts  in dexes o f  sa la r ie s  o f  o f f ic e  c le r ic a l  
w o rk e rs  and in d u stria l n u rses , and o f av era g e  earn in gs o f  se le cte d  
plant w o rk e r  grou p s.

F o r  o ffic e  c le r i c a l  w o rk e rs  and in du str ia l n u rses , the in dexes 
re la te  to  av erag e  w eek ly  sa la r ie s  fo r  n orm al h ou rs  o f  w ork , that is ,  
the standard w ork  schedule  fo r  w hich  stra ig h t-tim e  sa la r ie s  a r e  paid. 
F o r  plant w o rk e r  g rou p s, they m ea su re  changes in  stra ig h t-tim e  h ourly  
e a rn in g s , exclu din g  p rem iu m  pay fo r  o v ertim e  and fo r  w o rk  on  w eek 
en ds, h o lida ys , and late sh ifts . The in dexes a re  b a se d  on  data fo r  
se le cte d  k ey  occu pation s and include m ost o f  the n u m erica lly  im portant 
jo b s  w ithin each  grou p . The o ff ic e  c le r ic a l  data a re  b a sed  on w om en  in  
the fo llow in g  18 jo b s : B i l le r s ,  m ach ine (b illin g  m a ch in e ); book k eep in g -
m ach ine o p e ra to rs , c la s s  A  and B ; C om p tom eter  o p e r a to rs ; c le r k s , f i le ,  
c la s s  A  and B; c le r k s , o r d e r ; c le r k s , p a y ro ll; k ey -p u n ch  o p e ra to rs ; 
o f f ic e  g ir ls ;  s e c r e ta r ie s ; s ten og rap h ers , g en era l; sw itch board  o p e ra 
t o r s ;  sw itch board  o p e r a to r -r e ce p t io n is ts ; tabu la tin g-m ach ine  o p e ra to rs ; 
tra n scr ib in g -m a ch in e  o p e ra to rs , g en era l; and ty p is ts , c la s s  A  and B . 
The in du stria l n urse data a re  b a sed  on w om en  in d u str ia l n u rse s . M en 
in  the fo llow in g  10 sk illed  m aintenance jo b s  and 3 u nsk illed  jo b s  w e re  
in cluded  in  the plant w o rk e r  data: Skilled— c a r p e n te rs ; e le c tr ic ia n s ;
m a ch in ists ; m ech a n ics ; m e ch a n ics , au tom otive; m illw rig h ts ; p a in te rs ; 
p ip e fitte rs ; sh e e t-m e ta l w o rk e r s ; and to o l and d ie  m a k ers ; u n sk illed — 
ja n ito rs , p o r te r s , and c le a n e rs ; la b o r e r s , m a te r ia l handling; and 
w atchm en .

A v era g e  w eek ly  s a la r ie s  o r  av erag e  h ou rly  earn in g s  w e re  
com pu ted  fo r  each  o f the se le c te d  occu p a tion s . T he a v era g e  sa la r ie s  
o r  h ou rly  earn in gs w e re  then m u ltip lied  by the a v era g e  o f  1953 and 
1954 em ploym ent in  the jo b . T h ese  w eigh ted  earn in gs fo r  individual

occu p ation s  w e re  then tota led  to  obtain  an aggregate  fo r  each  o ccu p a 
tiona l g rou p . F in a lly , the ra tio  o f  th ese  group ag g reg a tes  fo r  a g iven  
y ea r  to  the a g g reg a te  fo r  the ba se  p e r io d  (su rvey  m onth, w in ter 1952-53) 
w as com pu ted  and the re su lt  m u ltip lied  by the ba se  y e a r  index (100) to  
get the in dex  fo r  the g iven  y e a r .

The in d exes m e a su re , p r in cip a lly , the e ffe c ts  o f  ( l )  g en era l 
sa la ry  and w age ch an ges; (2 ) m e r it  o r  other in c r e a s e s  in pay r e ce iv e d  
by  indiv idual w o rk e r s  w hile in  the sam e jo b ; and (3) changes in the 
la b o r  fo r c e  such  a s  la b o r  tu rn ov er , fo r c e  expan sion s, fo r c e  r e d u c 
tion s , and changes in the p ro p o rtio n  o f  w o rk e rs  em p loyed  by  e s ta b 
lish m en ts  w ith  d iffe re n t pay le v e ls . Changes in  the la b or  fo r c e  can 
cause in c r e a s e s  o r  d e c r e a s e s  in  the occu pation a l a v e ra g e s  w ithout 
actu al w age ch a n ges. F o r  exam ple , a fo r c e  expan sion  m ight in cre a s e  
the p ro p o rt io n  o f  lo w e r  paid w o rk e r s  in  a s p e c if ic  occu pation  and r e 
sult in  a  d ro p  in  the a v e ra g e , w h erea s  a redu ction  in the p rop ortion  
o f lo w e r  paid  w o rk e r s  w ould have the oppos ite  e ffe c t . The m ovem en t 
o f  a h igh -payin g  estab lish m en t out o f  an  a re a  cou ld  cau se the a v era g e  
earn in gs to  d ro p , even  though no change in  ra te s  o c cu rr e d  in  oth er 
a re a  e sta b lish m en ts .

The use o f constant em p loym en t w eigh ts e lim in ates the e ffe c ts  
o f  changes in  the p ro p o rt io n  o f  w o rk e r s  re p re se n te d  in  each  job  in 
cluded  in  the data. N or a re  the in dexes in flu en ced  by changes in  
standard w o rk  sch ed u les o r  in  p rem iu m  pay fo r  o v e r t im e , since  they 
a re  b a sed  on  pay fo r  stra ig h t-tim e  h ou rs .

In dexes fo r  the p e r io d  1953 to  1958 fo r  w o rk e rs  in  17 m a jor  
la b o r  m a rk ets  ap p eared  in  BL.S B u ll. 1224 -20 , W ages and R elated  
B e n e fits , 19 L a b or  M a rk ets , W inter 1957-58 .

Table 2 . Indexes o f standard w eek ly  sa la r ie s  and s tra ig h t-t im e  hourly  earn in gs fo r  s e le cte d  o ccu p ation a l grou ps 
in B a lt im ore , M d ., August 1958 and August 1957, and p ercen t o f  in c re a s e  fo r  s e le cte d  p er iod s

Industry and occu p ation a l group

Indexes
(O ctober 1952-100) P e rce n t in crea ses , fr o m —

August
1958

August
1957

August 1957 
to

A ugust 1958

A p r il  1955 
to

August 1957

O ctob er  1952 
to

A p ril 1955

June 1952 
to

O ctob er  1952

A ll  in d u str ies :
O ffice  c le r ic a l  (w o m e n )__________________________ • 134 .2 129.7 3. 5 14.9 12.9 9. 1
Industria l n u rses  (w o m e n ) ----------------------------------- 139. 1 132 .8 4 .7 13.3 17 .2 7 .6
Skilled  m aintenance ( m e n )_______________________ 141 .6 134 .5 5 .3 16.3 15.7 7 .7
U n sk illed  plant (m en) _ _________________________ 143 .6 140 .0 2 .5 2 1 .6 15.2 6. 5

M anufacturing:
O ffice  c le r ic a l  (w o m e n )__________________________ 139 .2 132. 1 5 .4 15. 7 14.2 8. 5
Industria l n u rses (w o m e n )_______________________ 140. 8 133 .8 5 .2 14. 5 16 .9 8 .3
Skilled  m aintenance ( m e n )____________________  _ 143. 7 136.3 5 .4 16.8 16. 7 6 .9
U nsk illed  plant (m e n )_____________________________ 145. 8 140 .9 3 .5 2 0 .3 17. 1 6 .9
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A *  O c c u p a t i o n a l  E a r n i n g s

Table A-l. Office Occupations

5

(Average straight-tim e weekly hours and earnings for selected occupations studied on an area basis , 
by industry division, Baltim ore, Md. , August 1958)

Sex, occupation, and industry division Number
ofworkers

Avbbaqb NUMBER OF WORKERS RECEIVING STRAIGHT-TIME WEEKLY EARNINGS OF—

T S S(Standard)
Weeklyearnings1(Standard)

$30.00 andunder35.00

$35.00
40.00

$40.00
45.00

$45.00
50.00

$50.00
55.00

$55.00 
60. 00

$60.00
65.00

S65.00 
70. 00

*70.00
75.00

$75.00
80.00

$80.00
85.00

$85.00
90.00

$90.00
95.00

$95.00
100.00

$100.00
105.00

$105.00
110.00

$110.00
115.00

$115.00
and
over

Men

Clerks, accounting, class A --------------------- 387 39.0 $96.50 . . _ 2 5 23 14 7 44 32 29 53 28 29 14 18 *89Manufacturing------------------------------ 236 39.5 100.00 - - - - - 22 3 1 20 ~2<5-- ~T9-- 34 ~T3-- ~ n — --g-- V T4
Nonmanufacturing--------------------------- 151 38.0 91. 50 - - - - 2 5 1 11 6 24 12 10 19 15 16 6 9 15

Financet -------------------------------- 83 37.0 83.00 - - " " 2 1 1 5 4 22 12 5 14 14 3 ■ ■ "
Clerks, accounting, class B --------------------- 142 40.0 84. 50 j 3 9 15 7 20 17 14 2 6 7 5 10 13 13

Manufacturing----------------------------- 83 39.5 82. 50 - - - 1 3 8 2 5 11 9 14 2 — 5— 7 — 3— - — 5— -- j —

Nonmanufacturing-------------------------- 59 40.0 87. 00 - “ ■ ‘ " 1 13 2 9 8 " ■ ” “ 2 10 8 6

Clerks, order -------------------------------- 156 40.5 81.50 _ 4 15 38 2 6 8 13 9 20 9 8 8 3 3 13
Nonmanufacturing-------------------------- 117 40.0 82.50 - - - - 11 34 2 4 6 11 7 5 5 — g-- 8 — 5— “T T -

Wholesale trade-------------------------- 72 40.0 86.50 " * - - “ ~ 20 * 4 2 11 4 4 5 8 1 3 10

Clerks, payroll------------------------------- 159 40.0 107.50 . 2 2 6 6 4 3 13 20 5 17 2 12 4 67
Manufacturing------------------------------ 143 40.0 110.00 - - - - 2 1 2 5 4 3 10 15 5 17 2 11 Ub

Office boys----------------------------------- 245 38.5 49.50 _ 12 79 64 48 9 12 7 4 5 j _ 4 _ _ _ _ _

Manufacturing--------------------- --------- 125 39.0 51.00 - 42 30 27 8 4 3 1 5 1 - 4 - - - - -
Nonmanufacturing-------------------------- 120 38.0 47. 50 - 12 37 34 21 1 8 4 3 - - - - - - - - -

Finance t -------------------------------- 59 37.0 47. 50 - 12 ‘ 19 16 - 1 7 4 - - * " " " * ■
Tabulating-machine operators------------------- 301 39.0 84. 50 . 1 3 7 13 30 45 28 31 26 32 55 5 5 6 14

Manufacturing------------------------------ 126 39.5 93.00 - - - - - 3 10 10 12 18 27 24 - 5 4 13
Nonmanufacturing-------------------------- 175 38. 5 78.00 - - - 1 3 7 13 27 35 18 19 8 5 31 5 - 2 1

Financef -------------------------------- 78 39.0 69.50 - ' 1 3 7 10 17 22 12 2 2 - 2 " " ■
4 Women

Billers, machine (billing machine)--------------- 102 39.0 60. 50 _ _ _ 17 8 32 14 10 10 8 _ _ 3 _ _ _ _ _
Manufacturing------------------------------ 65 38.5 61.50 - 5 5 31 8 - 6 7 - ■ 3 “ ■ ” " “

Billers, machine (bookkeeping machine)----------- 103 39.5 54. 50 _ _ 15 16 24 21 7 18 _ _ _ 2 _ _ - - - -
Nonmanufacturing-------------------------- 73 39.5 51.00 - - 15 16 22 6 5 9 - - - - - - - - - -

Retail trade----------------------------- 59 40.0 50. 50 “ • 15 16 11 3 5 9 ■ “ “ ■ ■ " “
Bookkeeping-machine operators, class A ---------- 124 39.0 67.50 . _ 1 1 7 17 16 26 35 10 3 1 _ 7 _ _ _ _

Manufacturing------------------------------ 71 38. 5 70.00 - - - - 1 9 8 15 23 8 - - - 7 - - - -
Nonmanufacturing-------------------------- 53 39. 5 64.50 “ 1 1 6 8 8 11 12 2 3 1 “ “ “ " “

Bookkeeping-machine operators, class B ------------------- 688 39.0 53.00 _ j 108 183 165 116 47 34 17 9 3 _ 1 _ 4 _ _ _
Manufacturing------------------------------ 77 39.0 64. 00 - - - 5 4 10 27 13 8 4 3 - 1 - 2 - - -
Nonmanufacturing--------------------------- 611 38. 5 51.50 - 1 108 178 161 106 20 21 9 5 - - - - 2 - - -

Retail trade----------------------------- 97 40.0 51.00 - - 16 27 22 17 12 3 - - - - - - - - - -
Finance^ -------------------------------- 406 39.0 50.00 - 1 87 150 100 50 5 4 9 - - - " ~ " “ " ■

Clerks, accounting, class A --------------------- 503 38.5 73.00 4 8 49 20 54 74 90 13 109 29 23 9 13 6 _ 2
Manufacturing------------------------------ 116 38.5 81.00 - - 13 23 2 4 3 14 20 13 3 13 6 - 2
Nonmanufacturing-------------------------- 387 38.5 70.50 - - 4 8 36 20 31 72 86 10 95 9 10 6 - - - -

Retail trade------------------------------ 106 40.0 60.00 - - 4 8 36 10 10 20 9 - - 4 1 4 - - - -
Finance f -------------------------------- 82 37.5 69.00 ■ “ 4 16 42 8

'
4 4 4

See footnotes at end of table.
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Table A-l. Office Occupations-Continued
(Average straight-tim e weekly hours and earnings for  selected occupations studied on an area basis , 

by industry division, B altim ore, Md. , August 1958)

Aviiaqi NUMBER OF WORKERS RECEIVING STRAIGHT-TIME WEEKLY EARNINGS OF—

Sex, occupation, and industry division

Women— Continued

C lerks, accounting, class B
M anufacturing------------------
N onm anufacturing----------

W holesale t r a d e ---------
Retail t r a d e ---------------
Finance | ---------------------

C lerks, file , class A ----------
N onm anufacturing----------

Finance f ---------------------

C lerks, file , Class B ----------
M anufacturing------------------
N onm anufacturing----------

W holesale trade ---------
Retail t r a d e ----------------
F in an cef-----------------------

C lerks, order ----------
M anufacturing-----
Nonmanufacturing 

Retail trade —

C lerks, p a y r o l l ------------
M anufacturing----------
Nonmanufacturing — 

Public utilities *
Retail t r a d e -------
Finance f -------------

Com ptom eter operators
Manuf a ctur i n g --------
Nonmanufacturing — 

W holesale trade - 
Retail t r a d e --------

Duplicating-machine operators 
(mimeograph or d i t t o ) ----------

Key-punch operators •
M anufacturing-------
Nonmanufacturing -  

Public utilities * 
W holesale trade ■ 
Finance t -----------

Office g i r l s ---------------
Nonmanufacturing -  

Public utilities * 
Finance "f-----------

Number $ $ $ $ $ $ $ $ $ $ * $ $ $ $ $ $ $of Weekly i Weekly I 3 0 .0 0 3 5 .0 0 4 0 .0 0 4 5 .0 0 5 0 .0 0 5 5 .0 0 6 0 .0 0 6 5 .0 0 7 0 .0 0 7 5 .0 0 8 0 .0 0 8 5 .0 0 9 0 .0 0 9 5 .0 0 100.00 105.00 110.00 115.00hours earnings
(Standard) (Standard) under - - ~ _ ■ - - - - - - - - - - - and

— — — 3 5 .0 0 4 0 .0 0 4 5 .0 0 5 0 .0 0 -5 i_ o o _ 6 0 .0 0 6 5 .0 0 7 0 .0 0 7 5 .0 0 8 0 .0 0 8 5 .0 0 9 0 .0 0 9 5 .0 0 1 00 .00 105.00 110.00 115.00 o v e r

1 ,1 3 8 3 8 .0
$
6 2 .0 0 1 58 96 160 187 182 162 182 46 20 19 6 10 2 6 1

2JT~ 3 9 .6 ti. 66 - - - 3 15 29 14 29 52 29 18 19 6 2 - - 4 ]
917 3 7 .5 6 0 .0 0 - 1 58 93 145 158 168 133 130 17 2 - - 8 - 2 2 _
56 39.5 69.00 - - - 5 13 3 10 7 3 1 2 - - 8 - 2 2 -
153 40.0 53.50 - - 22 25 39 31 27 2 2 5 - - - - - _ _ _
256 38. 0 54.50 - 1 35 62 47 47 17 21 15 11 ~ - - “ - -
117 38. 5 65.00 _ _ 1 25 29 10 12 21 8 3 1 2 _ 1 _ 4 _
6l 38.0 . 60.00 - - - 1 24 28 9 4 10 - 2 1 1 - 1 - - -
53 37.0 57. 00 - ~ - - 20 21 5 2 5 - - ~ - - “ -
822 38.0 47.50 7 59 273 192 173 66 33 8 11 _ _ _ _ _ _ . _ _
151 39.0 54.00 - - 30 26 20 34 25 7 9 - - - - - - - - -
671 38.0 46.00 7 59 243 166 153 32 8 1 2 - - - - - - . _ _
75 39.0 48.50 - - 24 20 23 - 5 1 2 - - - - - - _ _ _
87 40.0 42.50 7 1 53 14 11 - 1 - - - - - - - - _ _ _

418 37.5 44.50 57 165 130 51 15 - - - - - “ - - - - - -
421 38.5 54.00 _ 12 60 76 87 60 75 21 8 12 1 3 6 _ _ _ _ _
136 38. 5 55.50 - - 7 40 28 20 23 6 1 2 1 3 5 - - _ _ -
285 38. 5 53. 50 - 12 53 36 59 40 52 15 7 10 - - 1 - _ _ _ _
166 40.0 49.00 " 12 47 36 29 31 3 - 7 1 ' - - - - - - -
542 39.0 67.00 _ 1 11 31 48 61 135 55 62 53 28 10 20 4 7 11 4 1
296 39.0 68.00 - - - 24 26 25 80 52 19 "15 26 5 6 1 6 9 4 -
244 38.5 66.00 - 1 11 7 22 36 55 - 23 43 18 2 5 14 3 l 2 - 1
44 37.5 72.00 - - 1 - 2 6 8 6 2 6 2 1 10 - - - . -
89 40.0 62.50 - 1 3 4 6 16 25 11 11 10 - - 2 - - - - -
65 37.0 65.00 - “ 1 3 11 8 8 6 21 2 - 4 - - l - -

452 38.0 65.50 _ _ 18 43 54 41 83 69 45 20 20 31 8 20 _ _ _ _
159 39.0 70.50 - - 1 2 21 14 20 29 17 15 7 23 3 7 - - - -
293 37.5 63.00 - - 17 41 33 27 63 40 28 5 13 8 5 13 - - - -
75 40.0 68.50 - - - 12 9 6 16 3 - 4 5 8 2 10 - - - -

110 37.0 62.50 " “ 8 14 19 12 10 18 14 1 8 “ 3 3 - " " "

72 39.5 61.50 2 10 8 11 5 3 ! 26 2 4

725 38.5 62.00 1 6 22 87 78 164 129 65 46 55 36 13 9 6 8
212 39.5 69.00 - - 4 6 14 40 31 22 11 33 22 13 8 - 8 - - -
513 38.0 59.00 1 6 18 81 64 124 98 43 35 22 14 - 1 6 - - - -
91 39.0 61.50 - - - 1 12 33 18 11 12 4 - - - - - - - -
52 40.0 79.00 - - - - - - 2 4 10 15 14 - 1 6 - - -

224 37.5 55.50 1 6 16 41 37 50 38 19 13 3 - ■ - ~ - - -
121 39.0 48.00 _ 5 44 30 28 8 _ _ 2 4 _ _ _ _ _ _ _ _
107 39.0 46. 50 - 5 42 29 25 5 - - 1 - - - - - - - - -
26 39.0 49.50 - - 1 11 14 - - - - - - - - - - - - -
63 39.0 43.50 3 39 17 4

See footnotes at end of table.
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Table A-l. Office Occupanons-Continued

(Average straight-tim e weekly hours and earnings for selected occupations studied on an area basis, 
by industry division, B altim ore, M d ., August 1958)

Sex, occupation, and industry division 

W  om en— Continue d

Numberofworker*

1,972

Atbbaos NUMBER OF WORKER8 RECEIVING STRAIGHT-TIME WEEKLY EARNINGS OF—
Weekly hour* 1 (Standard)

38.5

Weekly L earnings (Standard)

$78.50

$30.00 andunder35.00

$35. 00 
40.00

$40. 00 
45.00

$45.00
50.00

12

$50.00
55.00

48

955.00
60.00

107

$60.00 
65. 00

165

965.00
70.00

248

<70.00 
75. 00

293

S75.00
80.00

308

S80.00
85.00

171

S85.00 
90. 00

170

$
9 0 . 0 0

95.00

132

s95.00
1 0 0 . 0 0

127

9
1 0 0 .0 0

105.00

52

f105.00
1 1 0 . 0 0

56

$
1 1 0 . 0 0  

115-00

54

S115.00
and
over

29Manufacturing----------------------------- 7 W ~ 39. 0 85.00 - - - - 17 20 26 55 90 T18 73 - 75 69 99 35 56 40 1 6Nonmanufacturing-------------------------- 1, 183 37.5 74.00 - - - 12 31 87 139 193 203 1 9 0 98 95 63 28 17 _ 14 13Public utilities * ------------------------- 97 39.0 89.50 - - - - - 8 2 2 5 6 6 13 34 3 2 _ 1 1 5Wholesale trade------------------------- 170 39.5 75.00 - - - - - 8 44 25 25 12 16 19 2 9 _ _ 3 7Retail trade ---------------------------- 131 39.5 6 8 . 0 0 - - - 8 12 3 26 20 15 32 5 6 2 _ 2 _ _ _
Finance f ------------------------------- 567 37.5 72.00 " - - 4 19 66 59 91 1 1 0 98 41 36 15 14 13 - 1

Stenographers, general ------------------------ 1,676 38.5 6 6. 00 - 1 70 150 195 241 284 199 1 0 1 84 95 1 22 23 52 53 3 2 1Manufacturing---— ------------------------- 734 39.5 75750 - - 19 13 46 113 113 77 5* 66 1 1 2 22 40" 53 3 2 1Nonmanufacturing ----—-------------------- 942 38.0 58.50 - 1 70 131 182 195 171 86 24 30 29 10 1 1 2 _ - . _
Wholesale trade-------- ----------------- 66 39.5 78.50 - - - - - 5 3 7 4 18 1 1 6 - 12 - - _ _
Retail trade----------------------------- 55 39.5 60.50 _ _ - 6 7 17 12 3 5 _ _ 4 1 . _ _ _
Finance f ------------------------------- 684 37.5 54.50 ' 1 70 125 1 6 8 145 115 55 2 1 2 - - - - -

Switchboard operators------------------------- 397 40. 0 58.00 27 3 35 52 83 42 49 27 18 17 4 34 2 - - 4 _ -
Manufacturing----------------------------- 109 39.5 72.50 - - - - 14 1 0 22 6 8 13 1 ” 3l 2 - - 2 -Nonmanufacturing-------------------------- 288 40. 0 52.50 27 3 35 52 69 32 27 2 1 10 4 3 3 - - - 2 - -

Public utilities * ------------------------ 42 39.5 64. 50 - - - - 10 4 3 12 9 4 - _ . - - - _ _
Retail trade----------------------------- 83 40.0 49.00 - 2 17 27 24 7 3 3 - - - - - - - - - -
Finance^ ------------------------------- 81 38.0 55.00 - 1 1 6 30 15 12 6 1 - - - - - - "

Switchboard operator-receptionists-------------- 349 39.0 59.50 - _ 11 22 88 80 59 55 12 7 2 2 - 3 8 - _ _
Manufacturing----------------------------- 203 39.5 59.50 - - 8 13 64 51 14 31 4 5 1 1 - 3 8 - - -
Nonmanufacturing -------------------------- 146 38.5 59.50 - - 3 9 24 29 45 24 8 2 1 1 - - - - - -

Wholesale trade ---------- —------------- 55 39. 5 60. 00 " - - 5 14 9 9 10 5 1 1 1 “ - - - - -
Tabula ting-maching operators------------------ 126 38.0 67.00 _ _ 6 4 6 16 26 28 1 1 10 6 9 _ 4 _ _ _ _

Nonmanufacturing-------------------------- 99 37.5 63.00 - - 6 4 6 l6 25 27 9 5— 1 - - — r~ - " -
Transcribing-machine operators, general-------- 2 1 0 39.0 6 2 . 0 0 _ _ 7 25 43 37 35 17 4 13 7 14 _ 7 1 _ _ _

Manufacturing---------------------------- 53 38. 5 69. 50 - - - 3- 8 7 12 1 - 4 1 1 0 - 7 - - - -
Nonmanufacturing-------------------------- 157 39. 0 59.00 - - 7 22 35 30 23 16 4 9 6 4 - - 1 - - -Finance^-------------------------------- 1 1 1 38.5 56.00 - - 3 2 1 31 27 15 10 - 4 - .* - - " - "

Typists, class A ----------------------------- 794 39.0 6 8 . 0 0 ' _ _ 14 41 62 91 151 54 143 83 103 15 17 18 2 _ _ _
Manufacturing----------------------------- 510 39.5 73.00 - - 3 14 19 22 77 35 118 “75-- 1 6 1 — F5 — FT" -- T i 2 - - -
Nonmanufacturing-------------------------- 284 38.5 59.50 - - 11 27 43 69 74 19 25 8 2 - - 6 - - - -

Public utilities * ------------------------- 55 39.0 59.50 - - - - 16 1 6 12 9 - 1 1 - - - - - - -
Finance | ------------------------------- 144 37.5 58.50 - - 4 19 14 39 46 6 15 1 - - - - - - - -

Typists, class B ------- ----------------------- 1.386 38.5 52.50 _ 8 214 434 305 188 98 49 40 1 1 10 7 6 14 2 . _ _
Manufacturing---------------------------- 300 39.5 63.50 - - 2 32 5$ — 51 45 3o — 32 “ 9--- “TO--- --- 6 — r~ — nr~ — Z-- - - -
Nonmanufacturing-------------------------- 1,086 38.5 49.50 - 8 2 1 2 402 246 135 53 19 8 2 - 1 - - - - - -

Public utilities * ------------------------ 46 39.0 56. 50 - - 1 3 13 18 8 3 - - - - - - - - - -Wholesale trade------------------------- 92 40.0 56. 50 - - - 12 32 17 9 12 8 2 - - - - - - - -
Retail trade----------------------------- 124 40.0 51.00 - _ 25 46 1 6 20 16 - - - - 1 - - - - - -
Finance f ------------------------------- 815 38.0 48.00 8 186 338 182 77 20 4

1 Standard hours reflect the workweek for  which em ployees receive their regular straight-tim e salaries and the earnings correspond to these weekly hours.
* W orkers w ere distributed as follow s: 21 at $115 to $125; 46 at $125 to $135; 22 at $135 and over. 
s All w orkers w ere at $115 to $130.
4 W orkers w ere distributed as follow s: 12 at $115 to $125; 52 at $125 to $135; 3 at $135 and over.
* Transportation (excluding railroads), communication, and other public utilities, 
t  Finance, insurance, and real estate.
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Table A-2. Professional and Technical Occupations

(Average straight-time weekly hours and earnings for selected occupations studied on an area basis, 
by industry division, Baltimore, Md. , August 1958)

Sex, occupation, and industry division
Numberofworkers

Avekagb NUMBER OF WORKERS RECEIVING STRAIGHT-TIME WEEKLY EARNINGS OF

Weekly l hours (Standard)
Weekly l earnings (Standard)

Under
$
60. 00

$
60.00andunder
65.00

$
65.00 

70. 00

$
70.00

75.00

$
75.00

80.00

t
80.00

85.00

$
85.00

90.00

S
90. 00 

95.00

$
95.00

100.00

$
100.00

105.00

*
105.00

110.00

Is i 
110.00

115.00

$
115.00

120.00

$
120.00

125.00

i 1
125.001 

130.00|

$
130.00

135.00

s |s I 
135.001140.00|

14Q.Qoil45~oJ

*145.0o! 

150.od

$150.00

155.00

s
155.00

160.00

s
160.00 

and 
1 over

Men l
!

Draftsmen, leader -------------------------------- 206 40.0
$
138.50 - - - - - - - - - - 2 38 6 3

U - i
38 14 26 9 8 32 *24

Manufacturing----------------------------------- TiTJ 40. 0 141.00 2 38 1 3 l3 3 6 9 8 32 24

Draftsmen, s e n io r --------------------------------- 696 39. 5 112.00 _ _ 1 12 11 39 29 25 50 I l l 80 71 27 47 48 31 76 9 9 4 12 i 4
Manufacturing----------------------------------- 491 40. 0 115.00 - - 1 i2 1 32 6 3 28 81 66 48 l5 25 43 19 76 9 6 4 Iz 4Nonmanufacturing------------------------------ 205 39.5 104.50 - - " - 10 7 23 22 22 30 14 23 12 22 5 12 - - 3 - -

448 40.0 77.00 34 28 59 71 53 101 40 29 21 5 4 3
Manufacturing------------------------——------- 186 40. 0 82.00 14 3 19 13 16 43 25 2z 19 5 4 3
Nonmanufacturing----------------------------- 262 40.0 73.00 20 25 40 58 37 58 15 7 2

Women

Nurses, industrial (reg istered)------------- 156 39.5 89.00 _ 5 5 13 27 15 21 7 30 9 6 5 2 11 _ _ _ _ _ _ _ | "Manufacturing ---------------------------------- 124 " 40.0 91.50 1 Z 10 23 10 16 5 25 8 6 5 2 11

i
1----------

1

1 Standard hours reflect the workweek for which employees receive their regular straight-time salaries and the earnings correspond to these weekly hours. 
* Workers were distributed as follows: 14 at $160 to $170; 10 at $170 to $180.
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Table A-3. Maintenance and Powerplant Occupations

(Average straight-time hourly earnings for men in selected occupations studied on an area basis, 
by industry division, Baltimore, Md., August 1958)

NUMBER OF WORKERS RECEIVING STRAIGHT-TIME HOURLY EARNINGS OF—

Occupation and industry division Numberofworkers
Avenge hourly , earnings Under

$1.20

$1.20andunder
1.30

$1.30

1.40

$1.40

1.50

$1. 50 

1.60

91.60 

1. 70

$1. 70 

1.80

t1.80

JL30-

$1.90

2.00

$2. 00 

2.10

$2. 10 

2.20

92.20

2.30

$2.30

2.40

$2.40

2.50

*2. 50 

2. 60

2. 60 

2. 70

92. 70 

2.80

t2.80

2.90

92.90

3.00

93. 00 

3. 10

93. 10 

3.20

93.20
and
over

Carpenters, maintenance---------------- 372 $2. 52 _ _ 1 _ 4 2 26 3 14 60 21 25 4 13 35 26 14 10 21 8 50 a35Manufacturing----------------------- 301 2. 58 - - - “ z - ZO 1 3 55 5 ZO 3 11 27  ̂6 14 10 21 3 50 30Nonmanufacturing-------------------- 71 2.22 - 1 - 2 2 6 2 11 5 16 5 1 2 8 - - - - 5 - 5
Electricians, maintenance--------------- 693 2. 62 - - - - - 11 3 6 8 54 37 27 46 14 45 74 162 29 70 47 60 _

Manufacturing----------------------- 624 2. 66 - - - - - 7 2 2 3 52 Z1 19 4Z 9 43 73 145 29 70 — 47“ 60 _
Nonmanufacturing-------------------- 69 2.30 - - - 4 1 4 5 2 16 8 4 5 2 1 17 - - - - -

Engineers, stationary------------------- 441 2.38 - - 13 - 6 19 11 13 22 18 62 14 41 19 45 28 66 9 34 4 11 6Manufacturing----------------------- 348 2. 46 - - - - 6 14 - 12 15 ll ■ 53 6 33 lz ” 44"' 2i bb 7 Z9 2 11 bNonmanufacturing-------------------- 93 2. 10 - 13 - 5 11 1 7 7 9 8 8 7 1 7 2 5 2 - -
Firemen, stationary boiler--------------- 367 2. 13 4 - - 3 4 27 122 3 2 14 57 8 - - 38 57 12 - 16 _ _ _

Manufacturing----------------------- ' 317 2". 15 - - - 2 4 26 122 - - 5 38 1 - 38 -- ST- 1 2 - nr~ ’ - -
Helpers, trades, maintenance------------ 936 2.13 6 31 12 53 11 59 136 16 11 33 123 56 165 18 12 69 124 - i - - -

Manufacturing----------------------- 502 2. 16 - 28 12 43 8 55 126 6 7 7 73 48 165 T8 72 69 174 - i - - -
Nonmanufacturing-------------------- 134 1.92 6 3 - 10 3 4 10 10 4 26 50 8 - - - - - - - - - -

Public utilities * ------------------ 103 2.02 - - - 3 4 10 6 2 25 45 8 - - - - - - - - -
Machine-tool operators, toolroom--------- 318 2. 67 3 16 23 2 28 20 210 1 14 1 - -

Manufacturing----------------------- 318 2. 67 3 16 23 2 28 20 210 1 14 1 ■ ■
Machinists, maintenance ---------------- 1,320 2.90 - - - - - - - 2 - 10 32 61 25 10 57 147 183 68 197 90 119 3319Manufacturing----------------------- 1,289 2.91 ■ - - ■ - 2 10 28 53 25 9 5b 145 169 " 67 197 90” 119 319
Mechanics, automotive (maintenance)------ 618 2.34 - - - - - - - 40 23 22 33 151 20 197 56 45 25 5 1 - _ .

Manufacturing----------------------- 233 2.29 - - - - - - - 40 13 13 Z6 '47 Z 5 Zb 44 lS 1 1 - - -
Nonmanufacturing -------------------- 385 2.37 - - - - - - - - 10 9 7 104 18 192 30 1 10 4 - - - -

Public utilities * ------------------ 304 2.36 - - “ - - - - 1 2 4 104 - 171 22 - - - -
Mechanics, maintenance ---------------- 1, 397 2. 67 - - - - 2 6 4 41 29 73 61 32 60 50 129 153 222 20 187 155 98 75Manufacturing----------------------- 1,253 2. 69 - - - - - 4 Z 3z Z 7 6T 52 Z 7 50 3b 1 IT" 137 197 "20 re 7 ' "15T 98 75Nonmanufacturing------------------- 144 2. 50 - - - 2 2 2 9 2 4 9 5 10 14 14 16 25 - 30 - -
Millwrights---------------------------- 161 2. 61 - - - - - - - - - 5 - 28 - 2 11 50 47 3 10 2 3 -

Manufacturing ----------------------- 161 2. 61 - - - “ - - - " _ 5 - 28 - Z IT 50 "V T 3 10 2 3
Oilers-------------------------------- 491 2. 15 1 62 14 - 4 6 4 29 43 22 13 59 52 49 96 15 14 8 - - - -

Manufacturing----------------------- 481 2.15 62 14 " 4 6 4 26 43 19 10 59 5Z " 49 9 "6 15 "14 8 - ■ - - “
Painters, maintenance------------------ 243 2.21 4 12 _ 8 8 13 5 26 5 14 16 17 29 4 18 27 10 12 _ 1 14 _

Manufacturing------------------ ----- 148 2.40 - - - 6 - 10 - 10 - 9 8 10 17 3 18 27 10 5 - - 14 _
Nonmanufacturing-------------------- 95 1.91 4 12 2 8 3 5 16 5 5 8 7 12 1 - - 6 - 1 - -

Pipefitters, maintenance---------------- 365 2. 61 _ _ _ . _ _ _ _ 25 16 31 7 12 51 48 110 40 13 2 10 _
Manufacturing ----------------------- 313 2. 60 - - - - - - - - - 25 11 30 7 7 48 39 81 40 13 2 10 -

Sheet-metalworkers, maintenance----- —— 117 2. 79 _ _ _ _ _ _ _ _ 5 l 1 9 4 14 17 9 15 9 7 13 4 13Manufacturing----------------------- 109 2.81 - - - - 5 ~ 1 9 3 8 17 9 15 9 7 13 13
Tool and die makers -------------------- 287 2. 94 6 5 5 12 29 38 79 64 43 6

2 76 2.95 11 24 35 7Q 64 43 LManufacturing ty O

1 Excludes premium pay for overtime and for work on weekends, holidays, and late shifts.
2 All workers were at $3.20 to $3.30.
3 Workers were distributed as follows: 1 at $3.20 to $3. 30; 318 at $3. 30 to $3.40.
4 All workers were at $3.40 to $3. 50.
* Transportation (excluding railroads), communication, and other public utilities.
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Table A-4. Custodial and Material Movement Occupations

(Average straight-time hourly earnings for selected occupations studied on an area basis, 
by industry division, Baltimore, Md., August 1958)

NUMBER OF WORKERS RECEIVING STRAIGHT-TIME HOURLY EARNINGS OF—
Occupation1 and industry division Numberofworkers

Average hourly , eerninga Under
$0. 70

$
0. 70 and under .80

$
0.80
.90

$
0.90 
1. 00

$
1. 00 
1. 10

$
1. 10 
1.20

S
1.20
1.30

$
1.30
1.40

S
1.40
1.50

t
1.50
1.60

$
1.60 
1. 70

s
1.70
1.80

$
1.80
1.90

$
1.90
2.00

<
2 . 0 0  

2 . 1 0

$
2. 10 
2.20

$
2.20
2.30

$2.30
2.40

$2.40
2.50

$
2.50
2.60

S
2.60 
2. 70

$2. 70 
and 
over

Elevator operators, passenger (men)---  __ 69 $1.00 _ 29 3 9 12 4 2 _ 2 _ 1 6 _ _ _ 1 _ _ _ . .
Nonmanufacturing __ ___________ __ __ 66 .98 - 29 3 9 12 4 " - 2 - 1 6 " " - - - - - - - -

Elevator operators, passenger (women)----- 214 • 99 16 23 8 61 50 25 8 5 11 1 - 6 - - - _ - - - - . -
Nonmanufacturing ___  __ __ .. __ __ __ 214 .99 16 23 8 61 50 25 8 5 11 1 - 6 - - - - - - - - - -

Retail trade___ ___  __ ___  __ __ __ 84 .92 - 23 8 26 1/ 8 2 - - - - - - - - - - - - - - -
Financef — — ___  — ______ — — 96 1.03 - - " 35 33 17 6 5 “ " - - - - - - - - - -

HnarHi 988 2. 02 - - - 1 3 14 10 24 13 15 34 231 18 22 124 119 244 30 44 2 28 12
Manufacturing _ __ „ __ ___  ____  __ 625 2. 17 - - - - - - 1 12 9 4 32 13 18 16 41 119 244 30 44 2 28 12Nonmanufacturing ___  ______ ___ 363 1.76 - - - 1 3 14 9 12 4 11 2 218 - 6 83 - - - - - - -

Public utilities*____ __ ___  __ __ __ 28 1.69 - " - 1 - - 11 - 10 - 6 - - - -
Janitors, porters, and cleaners (men)__ __ 3, 022 1.46 49 _ 87 202 682 192 197 161 130 118 147 151 148 38 309 330 80 1 _ _ _ _

Manufacturing „ ___  __ __ __ ___ itss! 1.78 - - - - 66 65 110 99 65 86 81 138 114 29 ~30S 324 80 - - - - -
Nonmanufacturing ___________ ___ 1,459 1. 12 49 - 87 202 616 127 87 62 65 32 66 13 34 9 3 6 - 1 - - - -

Public utilities*_ __ ___  ___  __ __ 148 1.56 - - - - - 1 5 14 44 10 58 6 9 - - 1 - - - - - -
Wholesale trade ________  ______ __ 62 1.43 - - - - 18 3 2 10 - 9 1 6 7 3 2 - - 1 - - - -
Retail trade __ ___  „ __ __ __ ___ 542 1.08 - - 65 189 118 67 36 21 8 3 5 1 18 5 1 5 - - - - - -
Finance! ___  ______ __ „ ___  __ 291 1. 10 - - - 5 174 54 30 15 10 1 2 - - ' - - - - - -

Janitors, porters, and cleaners (women)____ 783 1.06 49 127 57 24 232 117 26 33 64 3 5 8 5 5 7 21 - - - - - -
Manufacturing ___  „ ___  ___  __ 227 1.32 - - - - 64 1 5 15 14 9 1 3 8 5 5 7 21 - - - - - -
Nonmanufacturing __ „ ___  __ ______ 556 .95 49 127 57 24 168 42 11 19 55 2 2 - - - - - - - - - - -

Retail trade _______  „ ____________ 105 .81 3 24 16 27 24 7 2 4 1 - - - - - - - - - - - - - -
Finance! ________  ___  __ ___  — 353 .96 105 24 149 36 7 16 14 2 - " " - - - - - - -

Laborers, material handling _ ___  __ __ __ 4,847 1.85 _ - 4 . 39 159 266 219 279 603 281 460 291 241 350 784 166 181 421 42 22 39
Manufacturing _ __ ________  __ __ __ 177^5-- ■"lTffff" - - - - 15 ~ u — ~ m r ~ T T i— T?n> 509 160 430 T39 134 16? 694 148 165 T U I5 4l 22 39Nonmanufacturing ______ __ __ ___ 1,089 1.74 - - 4 - 24 75 84 75 24 94 121 30 52 107 243 90 28 16 21 1 - -

Public utilities*____ __ ___  ___ 198 2. 06 - - - - - - - - - - - - - - 172 26 - - - - - -
Wholesale trade ___________________ 267 1.73 - - - - 12 9 41 15 3 4 15 - 37 95 10 1 4 - 21 - - -
Retail trade ______ „ ___ 618 1.65 - - 4 - 11 64 43 60 21 90 104 30 14 12 61 63 24 16 “ 1 - -

Order fillers __ __ ___  __ __ __ __ __ 1,147 1.69 _ _ _ _ 177 67 47 92 47 78 89 63 51 218 90 164 1 30 - 3 _
Manufacturing __ ________  ___  __ _ 173 1.57 - - - - T ~ 14 14 6 ll 43 62 4 5 1 - S - 5 - - - -
Nonmanufacturing ______ __ ___  __ 974 1.71 - - - - 104 53 33 86 36 35 27 59 46 217 90 159 1 25 - - 3 -

Wholesale trade______  __ 477 1.62 - - - - 95 16 24 39 8 15 13 - 16 211 17 20 - - - - 3 -
Retail trade_______________________ 488 1.80 “ - 9 37 8 43 26 20 13 58 30 6 73 139 1 25 - - - -

Packers, shipping (men)____ ________  _ 355 1.75 . _ _ 4 44 34 10 51 23 4 _ 10 6 45 40 14 - 11 - 3 - 56
Manufacturing __ ______ ______ __ __ “ 235-- 1755 - - - - 32 "T9-- - 39-- “ IS - - - 2 36 9 13 - 11 3 - 56
Nonmanufacturing. ___  ______ __ __ „ 119 1.56 - - - 4 12 15 10 12 7 4 - 10 4 9 31 1 - - - - - -

Retail trade __ __ ___  ______ . 66 1.30 “ - 4 12 15 9 7 6 3 9 ~ 1 ■ ■ “ ~ ■
Packers, shipping (women) ______  ______ 506 1.25 _ _ _ 1 64 185 68 109 31 26 - 5 5 - - 4 - 8 - - - -

Manufacturing ___  __ __ ___  _____ ~ m — r m - - - - 60 181 55 99 11 - - - - - - 4 - 8 - “ - -
Nonmanufacturing_____________________ 88 1.44 * _ 1 4 4 13 10 20 26 ■ 5 5 ~ ■ “ ~ ~ " ”

Receiving clerks _ ___  __ __ __ __ ____  __ 257 1.81 _ _ 24 _ 1 7 20 7 _ 19 19 25 7 19 20 14 18 31 6 16 4 -
Manufacturing ____ ______ ______ ~To9 ' 2767 ” - - - - - - — 3 — - - - 2 10 Id - i9 6 10 9 14 5 13 4 -
Nonmanufacturing _ .. ___  ___  __ „ 148 1.62 - - 24 - 1 7 15 7 - 17 9 15 7 - 12 4 9 17 1 3 - -

Retail trade __ .. __ __ __ ______ 106 1.52 - 24 - 1 7 14 7 9 1 12 * “ 3 9 8 1 3 -
Shipping clerks „ __ ___  ______ ______ 237 2.01 - - - - - - 2 18 3 19 12 21 35 1 36 19 11 13 13 17 4 13

Manufacturing___ ______ ______ __ __ 116 2.22 - - - - - - - 5 ’J - Z 4 20 1 11 7 7 12 11 17 3 i3Nonmanufacturing ___  „ __ __ __ __ 121 1.81 - - - - - - 2 13 - 19 10 17 15 - 25 12 4 1 2 - 1 -
Retail trade____  __ __ __ „ .. — __ 81 1.74 2 13 14 10 17 6 2 12 1 1 2 1

See footnotes at end of table
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Table A~4. Custodial and Material Movement Occupations-Continued

(Average straight-time hourly earnings for selected occupations studied on an area basis, 
by industry division, Baltimore, Md. , August 1958)

NUMBER OF WORKERS RECEIVING 8TRAIGHT-TIME HOURLY EARNINGS OF—

Occupation1 and industry division Numberofworkers
Avenge hourly . earning* Under

$0. 70

$0. 70 and under 
.80

$0.80

.90

$0.90

1.00

S1.00

1.10

$1.10

1.20

$1.20

1.30

$1.30

1.40

$1.40

1.50

$1.50 

1.60

$1.60 

1. 70

$1. 70

1.80

$1.80

1.90

S1.90

2.00

S2.00

2.10

<2. 10 

2.20

$2.20 

2. 3Q_

$2.30

2.40

*2.40

2.50

$2.50 

2. 60

s2.60

2. 70

$2. 70 
and 
over

Shipping and receiving clerks------------- 226 $1.94 _ 20 1 11 52 23 12 13 10 44 12 8 8 5 6Manufacturing----------------------- 159 1.92 - - - - - - 15 - - - 49 16 5 11 - 7 44 - 2 4 - 6Nonmanufacturing-------------------- 67 1.97 - - - 1 - 5 1 - 11 3 7 7 2 - 3 - 12 6 4 5 -
Truckdrivers4 ------------------------- 2,647 2.12 - - - - 1 34 43 100 28 45 64 94 176 78 427 219 640 81 272 218 83 44Manufacturing----------------------- 750 2. 19 - - - - - - 20 3 7 34 15 “ 44 99 34 Z 6 21 " 28 34 232 174 9 -

Nonmanufacturing-------------------- 1,867 2.09 - - - - 1 34 23 97 21 11 49 50 77 44 401 198 612 47 40 44 74 44Public utilities * ------------------ 748 2. 18 32 9 22 11 60 28 586 - - - _ -
Wholesale trade------------------- 573 2.11 - - - - - 12 17 74 9 8 3 3 18 29 32 170 25 9 4 a 6 74 44Retail trade--- T------------------ 491 2.03 - - - - - 12 3 6 - - 13 33 36 3 308 - 1 38 - 38 - -

Truckdrivers, light (under lV* tons)----- 218 2.04 - - - - 1 13 7 23 14 6 - 4 - 15 1 2 5 - 1 1 2 15 - -
Manufacturing--------------------- 167 2.26 - - - - - - - 3 7 6 - 4 - 14 - 2 4 - 1 1 2 15 - -
Nonmanufacturing------------------ 51 1.32 " - - 1 13 7 20 7 - - - - 1 1 " 1 - - - - -

Truckdrivers, medium (l1/* to and
including 4 tons)-------------------- 810 1.96 - - - - - 9 24 47 14 34 64 80 79 34 43 147 130 9 13 83 - -
Manufacturing-------------------- 227 2.63 - - - - - - 20 - - 28 15 36 12 2 6 1 2 9 13 83 - -
Nonmanufacturing----------------- 583 1.93 - - - - - 9 4 47 14 6 49 44 67 32 37 146 128 - - - - -

Public utilities*------- ---------- 170 2.06 32 6 15 6 8 - 103 - - - - -
Wholesale trade---------------- 2 73 1.98 - - - - - - - 25 9 3 3 3 18 26 15 146 25 - - - - -
Retail trade-------------------- 105 1. 74 “ - - 9 1 5 - - 13 30 33 - 14 - - - - - - -

Truckdrivers, heavy (over 4 tons,
trailer type) ----------------------- 825 2.30 - - - - - - - 18 - 5 - 4 50 22 19 30 393 69 25 76 70 5 4 4

Manufacturing-------------------- 163 2. 13 - - - - - - - - - - - 4 48 ' 17 14 6 15 2 2 5 32 - -
Nonmanufacturing------------------ 662 2. 34 - - - - - - - 18 - 5 - - 2 5 5 24 378 47 20 44 70 44

Wholesale trade---------------- 204 2.48 - - - 18 - 5 - - - 3 5 24 - 9 20 6 70 44
Truckdrivers, heavy (over 4 tons,other than trailer type)-------------- 551 2. 11 - - - - - 12 12 12 - - - - 38 - 287 11 25 1 118 31 4 -Manufacturing-------- — ---------- 184 2. 32 38 ” 5 11 “ 1 98 31 " “

Truckers, power (forklift)--------------- 1,520 2. 30 - - - - - 1 11 12 - 1 24 174 52 37 86 23 183 121 321 262 38 4 1 74
Manufacturing----------------------- 1, 387 1 . 32 - - - - - - 10 8 - - 22 170 50 15 54 8 142 113 321 262 38 174
Nonmanufacturing-------------------- 133 2.06 - - - - - 1 1 4 - 1 2 4 2 22 32 15 41 8 - - - -

Public utilities * ------------------ 48 2.26 - - - - - - - - - - - - - - - - 40 8 - - - -
Retail trade---------------------- 52 2. 01 - - " - 1 - " - - 2 4 2 - 27 15 1 - - - - -

Truckers, power (other than forklift)------ 439 2. 31 - - - - - - 10 - - - 37 14 51 1 23 34 - 43 37 59 19 T ill
Manufacturing----------------------- 438 2. 31 - - - - " 10 " - 37 13 51 1 23 34 - 43 37 59 19 111

Watchmen----------------------------- 569 1.36 1 2 39 35 85 30 112 46 29 61 21 41 12 - 21 17 17 - - _ - -
Manufacturing-------------------- -— 3 29 1.4? - - 30 6 - 4 85 41 2 6 52 4 26 11 - 18 10 16 - - - - -
Nonmanufacturing-------------------- 240 1.21 1 2 9 29 85 26 27 5 3 9 17 15 1 - 3 7 1 - - - - -

Public utilities * ------------------ 39 1.61 - - - - 2 4 6 2 - - 2 15 1 - - 7 - - - - - -
Retail trade----------------------- 60 1. 12 - - 1 15 31 1 2 - 2 - 6 - - - 1 - 1 - - - - -
Finance t ------------------------- 78 1.09 1 2 1 14 21 16 19 3 1 “ " ■ “ " “ ■ “ “ ” _ "

1 Data limited to men workers except where otherwise indicated.
* Excludes premium pay for overtime and for work on weekends, holidays, and late shifts. 
5 Workers were distributed as follows: 21 at $0. 50 to $0. 60; 3 at $0. 60 to $0. 70.
4 Includes all drivers regardless of size and type of truck operated.
5 All workers were at $3. 10 to $3.20.6 Workers were distributed as follows: 155 at $2. 70 to $2.80; 19 at $2.80 to $2.90.
7 Workers were distributed as follows: 99 at $2. 70 to $2.80; 12 at $2.80 to $2.90.
* Transportation (excluding railroads), communication, and other public utilities, 
t Finance, insurance, and real estate.
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12 B :  E s t a b l i s h m e n t  P r a c t i c e s  a n d  S u p p l e m e n t a r y  W a g e  P r o v i s i o n s

Table B-1. Shift Differentials

(Percent of manufacturing plant workers in establishments having form al provisions for shift work, and in establishments 
actually operating late shifts by type and amount of differential, Baltim ore, Md. , August 1958)

In establishments having form al I' In establishments actually
provisions 1 for—  I operating—

Shift differential
Second shift 

work
Third or other I 

shift work 1 Second shift Third or other 
shift

Total __ __ 89. 8 84. 5 17. 7 8. 6

With shift pay differential 87. 3 82. 8 17. 2 8. 5

Uniform cents (per hour) 51. 7 47. 7 11. 6 6. 7

2 c e n t s _________________________________ 2. 5 _ . 7 _
3 cents _ __ _ . 5 I . 1 -
4 cents 1. 5 II • 3 -
4 V3 cents _ . 4 .4 (2) (2)
5 cents _ 4. 1 2. 7 . 6 . 3
6 cents __ 7. 8 - 2. 2 -
8 cents ____________________________________ 26. 8 . 3 6. 7 (2)
9 cents - 8. 2 - 1. 1
10 cents _ _ 6.9 4 .9 .9 . 5
11 cents _ - .9 - . 1
12 cents - 25. 1 - 4. 1
12Vz cents _ _ - 2 .4 - . 1
13% - . 1. 2 - . 1 -
:15 cents _ - . 8 - . 1
1 6 rents and over . _ - 2.0 - .4

Uniform percentage 25. 8 25. 3 3. 2 1. 7

5 percent 3. 3 - . 1 -
7 percent _ _ 7. 7 7. 7 . 9 . 2
7V2 percent _ 1. 2 - . 3 -
10 percent 13. 6 15.9 1. 9 1. 4
15 percent _ _____ - 1. 7 " . 1

8 hours' pay for  7 V2 hours' work _ . 1.2 1. 2 . 3 . 1
Other form al pay differential _ „  _ __ _ 8. 6 8. 6 2. 1 (2)

No shift pay d ifferen tia l______________________ 2. 5 1. 7 . 5 . 1

1 Includes establishments currently operating late shifts, and establishments with form al provisions covering late shifts 
even though they were not currently operating late shifts.

2 Less than 0. 05 percent.
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Table B-2. Minimum Entrance Salaries for Women Office Workers
13

(Distribution of establishments studied in all industries and in industry divisions by minimum entrance salary for  selected categories 
of inexperienced women office w orkers, Baltim ore, M d ., August 1958)

Inexperienced typists | Other inexperienced c le r ica l w ork ers2

Minimum weekly sa la ry1 All
industries

Manuf ac tur ing Nonmanufacturing Manufacturing Nonmanufac tur ing

Based on standard weekly hours 3 of— All
industries Based on standard weekly hours 3 o f—

All
schedules , 40 All

schedules 40 3 7 % 35 All
schedules 40 All

schedules 40 37l/» 35

Establishments studied 181 71 XXX 110 XXX XXX XXX 181 71 XXX 110 XXX XXX XXX

Establishments having a specified  minimum — 88 37 29 51 30 8 7 96 36 28 60 35 9 7
Under $35.00 _______________________________ - - - - - - - 1 - - 1 1 - -
$35.00 and under $37.50 ------  _ ----------- 1 - - 1 - - - 3 - - 3 - - 1
$37.50 and under $40.00 .............................. - - - - - - - 1 - - 1 1 - -
$40.00 and under $42.50 __________________ 12 3 3 9 7 1 1 29 4 4 25 18 3 2
$42.50 and under $45.00 _____  __ __ __ 14 2 2 12 7 1 4 9 3 3 6 2 1 3
$45.00 and under $47.50 _ __ — __ ___ 19 5 3 14 7 4 2 13 6 4 7 3 2 1
$47. 50 and under $50.00 __________________ 5 2 2 3 1 1 - 8 3 1 5 2 2 _
$50.00 and under $52.50 _ ___ 12 8 4 4 2 1 - 11 7 3 4 2 1 _
$ 52.50 and under $55.00 . 7 3 2 4 3 _ - 3 1 1 2 1 - .
$55.00 and under $57.50 _ — ---- 4 2 1 2 2 - - 4 1 1 3 2 - -
$57.50 and under $60.00 .  — .  ------- 1 1 1 _ - - - 2 2 2 - - - -
$60.00 and under $ 62.50 .  ______ _ _ _ _ _ _ _ 2 - _ 2 2 _ .
$ 62.50 and under $65.00 _ __ __ 4 4 4 - - - - 3 3 3 - - - -
$65.00 and under $67.50 _ — __ ---- 3 2 2 1 . - - 3 3 3 - _ _ -
$ 67. 50 and under $70.00 __________________ 2 1 1 1 1 - - 2 1 1 1 1 - .
$70.00 and under $72.50 _ _ ___ 1 1 1 . - _ - - - - - . _ _
$72.50 and under $75.00 __________________ 2 2 2 - - - _ 1 1 1 - _ _ _
$75.00 and under $77.50 _ __ ___ __ 1 1 1 _ - - - 1 1 1 - - - _

Establishments having no specified  minimum — 19 9 XXX 10 XXX XXX XXX 26 14 XXX 12 XXX XXX XXX
Establishments which did not employ

workers in this category _____________________ 74 25 XXX 49 XXX XXX XXX
59

21 XXX 38 XXX XXX I XXX

1 Lowest salary rate form ally established for hiring inexperienced workers for typing or  other c le r ica l jobs .
2 Rates applicable to m essengers, office g ir ls , or sim ilar subclerical jobs are not considered.
3 Hours reflect the workweek fo r  which employees receive their regular straight-tim e salaries. Data are presented for all workweeks com bined, and fo r  the m ost com m on workweeks reported.

Table B-3. Scheduled Weekly Hours
(Percent distribution of office and plant workers in all industries and in industry divisions by scheduled weekly hours 

of first-shift w ork ers, B altim ore, Md. , August 1958)

Weekly hours
OFFICE WORKERS! PLANT WORKERS

All
industries 1 Manufacturing Publicutilities*

Wholesaletrade Retail trade Finance f Services AU
industries c Manufacturing Publicutilities* Wholesaletrade Retail trade Services

A ll workers __ ________ 100 100 100 100 100 100 100 100 100 100 100
Under 35 hours - __ ____ 2 (3) _ . 2 2 1 2
35 hours _ . . .  ---- 9 3 1 _ 4 27 _ _ _ _ _
Over 35 and under 3 hours ----------------------- 3 1 4 2 - 7 1 1 . _ _
37% hour# _ ... ..........  _ _ _ _ . _ 10 7 30 7 1 14 2 3 _ _
Over 37% and under 38%  h o u r s ------------------- 1 2 _ _ . _ 1 1 _ _ 5
38% hour8 _ ___ ___ 4 4 2 9 _ 4 _ _ _ _
Over 38% and under 40 hours __ __ (3 ) _ _ _ _ 1 _ _ _ 3
40 hours _  _  __ ----  — ----- 69 82 63 82 92 47 82 87 97 85 63
Over 40 and under 44 hours __ __ ____ 1 1 _ _ 3 _ 2 _ _ _ 9
44 hnura (3) _ _ _ _ 2 (3) _ 2 945 hours — _ __ ___ _ __ _ _ _ _ _ 2 2 11
46%  hours - ____ ____  __ .....___ - _ _____ (?) - . _ . - _ _ _ _
48 hours ’ __ ____  __ __ — (3) _ (3) . . _ 3 3 2 4
Over 48 hours ___ ___ __ __ __ __ - - - - - - 2 1 - - 7

1 Includes data for services  in addition to those industry divisions shown separately.
2 Includes data for real estate and services  in addition to those industry divisions shown separately.
3 Less than 0. 5 percent.
* Transportation (excluding railroads), communication, and other public utilities, 
t  Finance, insurance, and real estate.
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Table B-4. Paid Holidays

(Percent distribution of office and plant w orkers in a ll industries and in industry divisions by number o f paid holidays
provided annually, Baltim ore, M d ., August 1958)

OFFICE WORKERS; 8 PLANT WORKERS
Item Allindustries1 Manufacturing Publicutilities*

Wholesaletrade Retail trade Finance t Services AllI industries 2 Manufacturing Publicutilities* Wholesaletrade Retail trade Services

A ll w orkers __ __ 100 100 100 100 100 100 100 100 100 100 100
Workers in establishments providing

paid holidays __ 99 99 100 100 100 100 98 99 99 98 93
W orkers in establishments providing

no paid holidays _.... _ .............. ( 3) ( 3) - - - - 2 1 1 2 7

N um ber o f  d a y s

Less than 5 holidays _ _ _ ( 3) ( 3) 2 1 ( 3) 4 4
5 holidays _ - . _ _ 1 1 - - - - 3 1 _ 5
5 holidays plus:

2 half days ............  _ . ... - - - - - - ( 3) _ _ 12 _
1 or 3 half days ________________________  __ ( 3) ( 3) - - - - ( 3) _ _ _

6 holidays ______________________________________ 13 9 ( 3) 13 67 2 17 11 _ 16 55
6 holidays plus:

1 half d a y ____________________________________ 2 2 - 11 2 _ 3 3 _ 4 1
2 half d a ys___  _ 1 2 ( 3) 5 - - 2 3 1 3
3 half days __ 1 ( 3) 4 - - - ( 3) _ 1 _ _
4 half d a ys___________________________________ ( 3) - 2 - - - - _ _ _

7 holidays 35 73 6 30 25 ( 3) 55 69 26 33 27
7 holidays plus:

1 half day ................ ............................................. 1 - - 5 - 2 ( 3) - - 3 _
8 holidays 11 8 30 11 - 11 9 8 33 13 _
8 holidays plus:

1 half day ________ ____  ____  ____________ ( 3) 1 - - - - 1 1 - - -
2 half days __________  ______________________ 3 ( 3) - - 5 - ( 3) - _ _ 1

9 holidays ________________________  ____  ______ 8 2 - 6 - 23 1 1 - 9 _
9 holidays plus:

1 half d a y ____________________________________ 2 - - - - 9 - - - _ _
10 holidays _____________________________ ______ 22 (? ) 57 20 - 50 3 ( 3) 38 - -
11 holidays _________________________  _________ 1 ( 3) - - - 2 1 1 - - -
12 or 13 holidays ____________  ________________ ( 3) ( 3) - 1 - - - - -

Total h o l id a y  t im e 4

13 d a y s ____  ________________________  _________ <3) _ _ _ _ 1 _ _ _ _ _
12 or m ore d a y s ____  ________ ____  _________ ( 3) - ( ? ) - - 1 - - - - -
11 or m ore days ________________________________ 1 ( 3) ( 3) - - 3 1 1 - - -
10 or m ore days 23 1 57 20 - 53 3 1 38 - -

or m ore days 25 1 5 7 20 - 62 3 1 38 - -
9 or m ore days ___ ________________________  ___ 35 3 57 25 5 85 5 2 38 9 1
8 V2 o r  m ore d a y s _________  ___________________ 36 4 5/ 25 5 85 5 3 38 9 1
8 or m ore days 47 12 89 36 5 96 14 12 71 22 1
7 V2 or m ore d a y s ___ _________________________ 48 12 93 41 5 97 14 12 71 24 1
7 or m ore d a y s __ ________________________  ___ 84 87 100 76 31 98 72 83 99 61 27
6 V2 or m ore days -------------------------------------------- 86 89 100 87 33 98 74 87 99 65 29
6 or m ore days _________________________________ 99 98 100 100 100 100 92 97 99 93 84
5 or m ore days _ 99 99 100 100 100 100 96 99 99 93 89
1 or m ore days ____________ ___________________ 99 99 100 100 100 100 98 99 99 98 93

1 Includes data for services  in addition to those industry divisions shown separately.
2 Includes data for real estate and services  in addition to those industry divisions shown separately.
3 Less than 0.5 percent.
4 A ll combinations o f full and half days that add to the same amount are combined; for example, the proportion of w orkers receiving a total of 7 days includes those with 7 full days 

and no half days, 6 full days and 2 half days, 5 full days and 4 half days, and so on. Proportions were then cumulated.
* Transportation (excluding railroads), communication, and other public utilities, 
f  Finance, insurance, and real estate.
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Table B-5. Paid Vacations

(Percent distribution of office and plant workers in all industries and in industry divisions 
by vacation pay provisions, Baltim ore, Md. , August 1958)

Vacation policy
OFFICE WORKERS PLANT WORKERS

All
industries1 Manufacturing Public

utilities*
Wholesale

trade Retail trade Finance f Services All 2 
industries Manufacturing Public

utilities*
Wholesale

trade Retail trade

A ll workers _ 100 100 100 100 100 100 100 100 100 100 100

M eth od  off p oym on t

W orkers in establishments providing
paid va ca tion s_________ ____________  ________ 99 100 100 100 100 100 99 99 99 100 100

Length-of-tim e payment __ 99 100 100 100 100 100 90 88 99 83 100
Percentage payment - _ - - - - - - 7 9 - 17 -
Other ------- - - - - - - 2 3 - - -

W orkers in establishments providing
no paid vacations _ . . . . (3) - - - - 1 (3) 1 - -

Am ount off v o c a t io n  p a y  4

After 6 months of service

Under 1 week _ _ 8 6 _ 5 31 7 16 13 _ 2 45
1 w e e k ______ ______ ... ___ __. ___________ _____ 45 47 95 22 12 42 14 8 72 10 15
Over 1 and under 2 weeks __ 15 1 (3) 15 - 41 1 1 1 7 -
2 weeks _ _ _ 3 1 5 - 9 (3) - - 1 -
Over 2 and under 3 weeks 1 2 - - - - (3) 1 - - -

After 1 year of service

Under 1 week _ _ _ _ _ _ (3) _ _ _ _
1 wpftk 18 14 8 18 78 5 73 78 26 63 82
Over 1 and under 2 weeks _ 11 24 11 10 12 11
2 weeks 70 60 92 82 11 95 11 5 71 37 7
Over 2 and under 3 weeks __ __ __ ___ (3) - - - - - 2 3 1 - -
3 weeks _ _ __  _ _ _ _ _ 1 2 - - - 1 1 (3) -

After 2 years of service

1 w e e k _____________________________________________ 6 7 4 12 11 _ 53 60 11 60 39
Over 1 and under 2 weeks 11 26 - - - - 14 19 - - -
2 weeks --------------- -------- _ 82 65 96 88 89 100 29 16 87 40 61
Over 2 and under 3 w e e k s ______________________ (3) - - - - - 2 3 1 - -
3 weeks 1 2 - - - - 1 1 (3) - -

After 3 years of service

1 week _ _ __ 3 4 (3) 9 1 _ 16 17 1 32 9
Over 1 and under 2 weeks 11 26 _ - (3) - 37 51 - 20 7
2 weeks 83 66 99 91 98 100 42 28 97 48 84
Over 2 and under 3 w e e k s ______________________ (3) - - - - - 2 3 1 - -
3 weeks __ __ _ ____ _ - 3 4 1 1 (3)

See footnotes at end of table.

NOTE: In the tabulations of vacation allowances by years of serv ice , payments other than "length of t im e ,"  
such as percentage of annual earnings or flat-sum  payments, were converted to an equivalent time 
basis; fo r  exam ple, a payment of 2 percent of annual earnings was considered as 1 week's pay.
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Table B-5. Paid Vacations-Continued

(Percent distribution of o ffice  and plant workers in all industries and in industry divisions 
by vacation pay provisions, Baltim ore, Md. , August, 1958)

OFFICE WORKERS ’ PLANT WORKERS

Vacation policy All . 
industries 1 ■ Manufacturing Public

utilities*
Wholesale

trade Retail trade Finance f Services All
industries Manufacturing Public

utilities*
Wholesale

trade Retail trade

Am ount o f  v a ca t io n  p a y 4— Continued

After 5 years of service

1 w eek . _ _ 1 (3) _ 5 1 _ 4 ! _ 19 6
Over 1 and under 2 weeks _ _ __ - _ _ _ _ 1 _ _ 7
2 w eeks _ 92 95 99 95 97 92 86 90 98 81 83
O ver  2 and under 3 w eeks ________ 2 _ _ _ 6 6 7 1 _ _
3 w eeks __ _ _ ... 5 5 (3) - 2 2 2 2 (3) - 4

A fter 10 years of service

1 w eek . _ . . . . 1 (3) _ 5 1 _ 4 1 _ 19 6
2 weeks _____  ... ________  _________ ________ _ 67 61 98 42 53 80 51 50 98 37 38
O v er  2 and under 3 w eeks 9 20 - 1 - - 28 39 1 20 _
3 w eeks _ _ _ 23 19 2 52 45 20 14 7 (3) 24 56
Over 3 and under 4 w eeks . " - - - - - 2 2 - -

A fter 15 years of service

1 week _ _ _ ______ 1 (3) _ 5 1 _ 4 1 _ 19 6
2 w eeks 17 12 5 32 24 24 16 15 1 23 24
Over 2 and under 3 w e e k s _____________________ (3) - - - - - 4 5 _ _ _
3 w eeks _ .............. . 82 88 95 59 75 76 73 77 98 57 70
O ver 3 and under 4 w eeks - - _ - - - 2 2 1 _ _
4 w eeks (3) “ - 4 “ - (3) - - 1 -

A fter 20 years of service

1 w e e k __________________________________________ 1 (3) _ 5 1 _ 4 1 _ 19 6
2 weeks ________________________________________ 15 10 5 32 24 18 15 13 1 23 24
Over 2 and under 3 weeks _ _ (3) _ _ _ - - 4 5 - _ _
3 w eeks 79 84 94 28 73 79 71 75 98 45 66
O ver 3 and under 4 w eeks . ..... - - _ - - - 2 3 1 - -
4 weeks 5 6 (3) 35 2 3 2 2 - 13 4

After 25 years of service

1 week 1 (3) _ 5 1 _ 4 1 _ 19 6
2 weeks ____ 11 10 5 25 24 5 15 13 1 21 24
Over 2 and under 3 weeks _ _ (3) _ _ - - - 4 5 - - -
3 weeks _ .... _ . _ 52 59 37 31 37 57 40 40 45 27 49
O ver 3 and under 4 w eeks ---- 6 13 - 1 - - 22 30 1 17 -
4 weeks ... _ _ .......  . 30 17 57 38 38 38 15 11 53 16 20

1 Includes data for services  in addition to those industry divisions shown separately.
2 Includes data for real estate and services  in addition to those industry divisions shown separately.
3 Less than 0. 5 percent.
4 Periods of service were arbitrarily chosen and do not necessarily  reflect the individual provisions for progressions, 

elude changes in provisions occurring between 5 and 10 years.
* T ran sportation  (excluding r a ilr o a d s), com m u n ication , and other public u tilities , 
t  F in an ce, insurance and r e a l esta te .

F or example, the changes in proportions indicated at 10 years ' service in-
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Table B-6. Health, Insurance, and Pension Plans

(Percent of office and plant workers in all industries and in industry divisions employed in establishments providing 
health, insurance, or pension benefits, Baltimore, M d ., August 1958)

Type of benefit

OFFICE WORKERS PLANT WORKERS

All j 
industries Manufacturing Public

utilities*
Wholesale

trade Retail trade Finance f Services All 2 industries Manufacturing Public
utilities*

Wholesale
trade Retail trade Services

A ll workers _ _________________________________ 100 100 100 100 100 100 100 100 100 100 100

Workers in establishments providing:

Life insurance _____ _____ ___________________ 96 97 100 95 83 99 90 95 100 69 75
Accidental death and dismemberment

insurance________________  __ ------------------------ 40 60 3 42 45 25 35 39 13 34 32
Sickness and accident insurance or

sick leave or both3 ___________________________ 83 94 96 84 93 57 91 96 84 ' 58 87

Sickness and accident insurance-------------- 36 58 3 27 57 5 74 90 13 33 48
Sick leave (full pay and no

waiting p e rio d )____________________________ 44 46 37 55 4 53 5 1 33 20 6
Sick leave (partial pay or

waiting p e rio d )----- -------  -------  ------------- 23 29 57 11 36 " 21 17 38 9 40

Hospitalization insurance ___________________ 68 83 9 86 63 65 75 87 29 74 49
Surgical insurance ____________________________ 68 85 9 84 62 62 75 88 29 65 47
Medical insurance _____________________________ 30 32 3 40 34 36 19 19 16 24 22
Catastrophe insurance ________________________ 35 36 - 6 35 48 10 11 - 4 9
Retirement pension __________________________ 88 90 93 78 81 92 80 87 99 42 72
No health, insurance, or pension p la n --------- 1 2 (4 ) 5 3 19 2

1 Includes data for se rv ic e s  in addition to those industry d ivision s shown sep arately .
2 Includes data for rea l estate and se r v ic e s  in addition to those industry d iv ision s shown sep arately . . . .  , .. ,
3 Unduplicated total of w o rk ers receiv in g  sick  leave or sic k n ess and accident insurance shown separately  belo w . S ick -lea v e  plans are  lim ited  to those which defin itely  estab  isn  at

the m in im u m  num ber of days* pay that can be expected by each  em p lo y ee . In form al s ic k -le a v e  allow ances determ in ed  on an individual b a s is  are  exclu ded . In som e in stan ces the propor ions  
o f w o rk ers covered  by p rovision s for paid sick  leave (full pay and no waiting period) are som ew hat low er than reported in e a rlie r  stu d ies, due to a m o re  rigid  adherence to t e c r i e n a  
distinguishing fo rm a l fro m  in fo rm al p lans.

* Less than 0 .5  percent.
* Tran sportation  (excluding ra ilro a d s), com m u nication, and other public u tilities .
■f F in ance, in suran ce, and rea l esta te .
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A ppend ix : Occupational Descriptions

The p r im a ry  pu rpose  o f preparin g  jo b  d escr ip tion s  fo r  the B u reau 's w age su rveys is to 
a s s is t  its fie ld  sta ff in c la ss ify in g  into ap propria te  occu pation s w o rk e rs  w ho a re  em ployed  under 
a v a r ie ty  o f  p a y ro ll titles and d ifferen t w ork  arran gem ents fr o m  estab lishm ent to estab lishm ent 
and fro m  a rea  to a re a . This is essen tia l in o rd e r  to p e rm it the grouping o f occu pation al wage 
rates rep resen tin g  com p a ra b le  jo b  content. B ecau se  o f this em phasis on inter estab lishm ent and 
in terarea  com p a ra b ility  o f  occu pation a l content, the B u reau 's jo b  d escr ip tion s  m ay d iffe r  s ig n ifi
cantly  fro m  those in u se  in individual estab lishm ents o r  those p rep a red  fo r  other p u rp o se s . In 
applying these jo b  d e scr ip tio n s , the B u reau 's  fie ld  rep resen ta tives  a re  in stru cted  to exclu de w ork 
ing su p e r v iso r s , ap p ren tices , le a rn e rs , b eg in n ers , tra in ees , handicapped w o rk e rs , p a rt -t im e , 
tem p ora ry , and p roba tion ary  w o rk e rs .

O f f  i c e

BOOKKEEPING-M ACH INE O P E R A T O R ----- ContinuedB IL L E R , MACHINE

P re p a re s  statem en ts, b i lls ,  and in vo ices  on a m ach ine other 
than an ord in ary  or  e le c tro m a tic  ty p ew riter . M ay a ls o  keep re co r d s  
as to b illin gs o r  shipping ch a rg es  o r  p e r fo rm  other c le r i c a l  w ork  in 
ciden tal to b illin g  op era tion s . F o r  w age study p u rp o se s , b i l le r s , 
m ach in e , a r e  c la s s if ie d  by  type o f m ach in e , as fo llo w s :

B ille r , m ach in e (b illin g  m a ch in e )——U ses a sp e c ia l b illin g  
m ach ine (M oon H opkins, E llio tt F is h e r , B u rrou gh s, e tc . , w hich  
a re  com bination  typing and adding m a ch in es) to p rep a re  b ills  and 
in v o ice s  fr o m  c u s to m e r s ' pu rch ase  o r d e r s , in tern a lly  p rep a red  
o r d e r s , shipping m em oran d a , e tc . U sually  in volves app lica tion  
o f  p red eterm in ed  discou n ts and shipping ch a rg es  and entry  o f 
n e ce s s a r y  ex ten sion s, w hich  m ay  o r  m ay not be com puted on the 
b illin g  m a ch in e , and totals w hich a re  au tom atica lly  accum ulated  
by m a ch in e . The operation  u su ally  in volves a la rg e  num ber o f 
ca rb on  co p ie s  o f the b ill  being p rep a red  and is often  done on a 
fan fold  m ach in e .

B ille r , m ach ine (bookkeeping m a ch in e )—— U ses a bookkeeping 
m ach in e (&undstrand, E llio tt F is h e r , R em ington Rand, e tc . , w hich  
m ay  or  m a y  not have typ ew riter  keyboard ) to  p re p a re  c u s to m e r s ' 
b ills  as p a rt o f the accoun ts re ce iv a b le  op era tion . G en era lly  
in volves the sim ultaneous entry  o f fig u res  on c u s to m e r s ' led g er  
r e c o r d . The m ach ine au tom atica lly  accu m u la tes fig u re s  on a 
num ber o f v e r t ica l colum ns and com pu tes and u su a lly  prin ts au to
m a tica lly  the debit o r  c re d it  ba lances D oes not in volve a kn ow l
edge o f bookkeeping . W orks fro m  u n iform  and standard types o f 
sa les  and cre d it  s l ip s .

BOOKKEEPING-M ACH INE O P E R A T O R

O perates a bookkeeping  m ach ine (R em ington Rand, E llio tt 
F is h e r , Sundstrand, B u rrou gh s, N ational C ash R e g is te r , w ith or  w ith 
out a typ ew riter  k eyboard ) to  keep a r e co r d  o f bu sin ess tra n sa ction s .

C lass A-— K eeps a set o f r e co r d s  requ irin g  a know ledge o f 
and ex p erien ce  in b a sic  bookkeeping p r in cip le s  and fa m ilia r ity  w ith 
the stru ctu re  o f the p a rticu la r  accounting  system  u sed . D e te r 
m ines p ro p e r  r e co r d s  and d istribu tion  o f debit and c re d it  item s 
to be used in each  phase o f the w ork . M ay p re p a re  con so lid a ted  
re p o rts , ba lance sh eets , and other r e co r d s  by  hand.

C lass B ----- K eeps a r e co r d  o f one o r  m o re  ph ases o r  section s
o f a se t o f  r e co r d s  u su a lly  requ irin g  little  know ledge o f b a s ic  b o o k 
keeping. P h ases o r  section s  include accou n ts payable , p a y ro ll, 
c u s to m e r s ' accoun ts (not including a sim p le  type o f b illin g  d e s cr ib e d  
under b i l le r ,  m a ch in e ), c o s t  d istribu tion , expense d istribu tion , in 
ven tory  co n tro l, e tc . M ay ch eck  o r  a s s is t  in p reparation  o f tr ia l 
ba lances and p re p a re  co n tro l sheets fo r  the accoun tin g  departm ent.

C L E R K , ACCOUNTING
C lass A — Under gen era l d ire c t io n  o f a book k eeper o r  a ccou n t

ant, has re sp o n s ib ility  fo r  keeping one o r  m o re  section s  o f a c o m 
plete  set o f books o r  r e co r d s  re la tin g  to one phase o f an e sta b lish 
m en t's  bu sin ess tra n sa ction s . W ork  in volves posting  and balancing 
su b s id ia ry  le d g e r  o r  le d g e rs  such as accoun ts re ce iv a b le  o r  a c 
counts payable ; exam ining and cod in g  in v o ice s  o r  vou ch ers with 
p ro p e r  accoun tin g  d istribu tion ; re q u ire s  judgm ent and ex p erien ce  
in m aking p ro p e r  assign ations and a llo ca tio n s . M ay a s s is t  in 
p rep a r in g , ad ju sting , and c lo s in g  jou rn a l en tr ies ; m ay  d ire c t  c la ss  
B accoun tin g  c le r k s .

C lass B -----Under su p erv is ion , p e r fo rm s  one or  m o re  routine
accoun tin g  operations such  as postin g  s im p le  jou rn a l v o u ch e rs , 
accoun ts payable v o u ch e rs , en tering  v ou ch ers  in vou ch er  r e g is te r s ; 
re co n c ilin g  bank accou n ts ; postin g  su b s id ia ry  le d g e rs  co n tro lle d  
by g en era l le d g e r s . This jo b  does not req u ire  a know ledge o f 
accoun tin g  and bookkeeping p r in c ip le s  but is found in o ff ic e s  in 
w hich  the m o r e  routine accoun tin g  w ork  is subdivided on a fu n c 
tiona l ba sis  am ong s e v e r a l w o rk e r s .
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C LE R K , FIL E

C lass A ----- R esp on sib le  fo r  m aintaining an estab lish ed  filing
sy stem . C la s s if ie s  and in dexes c o rre sp o n d e n ce  o r  other m a ter ia l; 
m ay a lso  f ile  th is m a te r ia l. M ay keep  r e c o r d s  o f  v a r iou s  types 
in con jun ction  with f i le s  o r  su p e rv ise  o th ers  in filin g  and locatin g  
m a ter ia l in the f i le s .  M ay p e r fo rm  in cidental c le r ic a l  du ties .

C la ss  B -----P e r fo r m s  routine filin g , usually  o f  m a ter ia l that
has a lrea d y  been  c la s s if ie d , o r  lo c a te s  o r  a s s is ts  in loca tin g  m a 
te r ia l in  the f i le s .  M ay p e r fo rm  in ciden ta l c le r i c a l  du ties .

C LE RK , ORDER

R e c e iv e s  c u s to m e r s ' o r d e r s  fo r  m a te r ia l o r  m erch a n d ise  by 
m a il, phone, o r  p e rso n a lly . D uties in volve  any com bination  o f the 
fo llow in g : Quoting p r ic e s  to cu s to m e rs ; m aking out an o rd e r  sheet
listin g  the item s to m ake up the o r d e r ; check ing  p r ic e s  and quantities 
o f  item s on o rd e r  sheet; d istribu ting  o rd e r  sh eets to r e sp e c t iv e  d e 
partm ents to be f i l le d . M ay ch eck  with cre d it  departm ent to d e te r 
m ine c re d it  rating o f  cu s to m e r , acknow ledge re ce ip t  o f  o r d e r s  fr o m  
cu s to m e rs , fo llo w  up o r d e r s  to see  that they have been  fille d , keep 
file  o f  o r d e rs  r e ce iv e d , and ch eck  shipping in v o ice s  with or ig in a l 
o r d e r s .

C LE RK , P A Y R O L L

C om putes w ages o f  com pany em p lo y e e s  and en ters the n e c e s 
sa ry  data on the p a y ro ll sh eets . D uties in vo lve : C alculating workers' 
earn ings ba sed  on tim e or  p r o d u c t io n  r e c o r d s ;  posting ca lcu la ted  data 
on pa yro ll sheet, showing in form ation  such as w o r k e r 's  nam e, w orking 
days, tim e, ra te , deductions fo r  in su ra n ce , and total w ages due. M ay 
m ake out paycheck s and a s s is t  p aym aster in m aking up and d is 
tributing pay e n v e lo p e s . M ay use a ca lcu latin g  m ach in e .

C O M PTO M E TE R  O PE R A TO R

P r im a ry  duty is  to op era te  a C om ptom eter to p e r fo rm  m athe
m a tica l com pu tation s. T h is jo b  is  not to be con fu sed  w ith that o f  
sta tistica l o r  other type o f  c le rk , w hich  m ay in vo lve  frequ ent use o f  
a C om ptom eter but, in w hich , use o f  th is m ach in e is  in cidental to 
p er fo rm a n ce  o f  oth er du ties .

D U PLICATIN G -M ACH IN E O P E R A T O R  (M IM EOG RAPH  OR D ITTO )

Under gen era l su p erv is ion  and with no su p e rv iso ry  re sp o n 
s ib ilit ie s , re p ro d u ce s  m u ltip le  co p ie s  o f  typew ritten  o r  handwritten 
m atter, using a m im eogra p h  or  ditto m a ch in e . M akes n e ce s s a r y  ad 
justm ent such as fo r  ink and paper feed  counter and cy lin d er  sp eed . 
Is not re q u ire d  to p rep a re  s ten cil o r  ditto m a ste r . M ay keep  f ile  o f 
used s ten c ils  o r  ditto m a s te rs . M ay sort, c o lla te , and staple c o m 
pleted m a te r ia l.

19
K E Y -PU N C H  O PE R A TO R

Under gen era l su p erv is ion  and with no su p e rv iso ry  r e s p o n s i
b ilit ie s , r e c o r d s  accounting  and sta tis t ica l data on tabulating ca rd s  
by punching a s e r ie s  o f  h o les  in the ca rd s  in a sp e c ifie d  sequen ce , 
using an a lphabetica l o r  a n u m erica l key-p u n ch  m ach in e, fo llow in g  
w ritten  in form ation  on r e c o r d s .  M ay duplicate ca rd s  by using the 
duplicating d ev ice  attached to m a ch in e . K eeps f i le s  o f  punch c a rd s . 
M ay v e r ify  own w ork  o r  w ork  o f  o th e rs .

O F F IC E  BOY OR GIRL
P e r fo r m s  v a r iou s  routine duties such as running erra n d s , 

operating  m in or o f f ic e  m ach in es such as se a le r s  o r  m a ile r s , opening 
and distribu ting  m a il, and other m in or  c le r ic a l  w ork .

SE C R E TA R Y
P e r fo r m s  s e c r e ta r ia l and c le r i c a l  duties fo r  a su p er ior  in an 

ad m in istra tive  o r  execu tive  p o s it io n . D uties include m aking appoin t
m ents fo r  su p e r io r ; r e ce iv in g  people com in g  into o f f ic e ; answ ering  
and m aking phone c a lls ;  handling p erson a l and im portan t o r  c o n fi
dential m a il, and w riting  routine co rre sp o n d e n ce  on own in itia tive ; 
taking d icta tion  (w here tra n scr ib in g  m ach ine is  not used) e ither in 
shorthand or  by stenotype o r  s im ila r  m ach in e, and tra n scr ib in g  d ic ta 
tion or  the r e co r d e d  in form ation  re p ro d u ce d  on a tra n scrib in g  m a ch in e . 
M ay prep are  sp e cia l r e p o rts  o r  m em oranda  fo r  in form ation  o f  su p e r io r .

STENO GRAPH ER, G EN ERAL

P r im a ry  duty is  to take d icta tion  fr o m  one or  m o re  p e rson s , 
either in  shorthand or  by stenotype o r  s im ila r  m ach in e, involving  a 
n orm al routine v oca b u la ry , and to tra n scr ib e  th is d icta tion  on a type
w r ite r . M ay a lso  type fr o m  w ritten  co p y . M ay a lso  set up and keep 
f ile s  in o r d e r , keep sim p le  r e c o r d s ,  e tc . D oes not in clude tran 
s cr ib in g -m a ch in e  w ork  (se e  tra n scr ib in g -m a ch in e  o p e ra to r ).

STENO GRAPH ER, TECH N ICAL

P r im a ry  duty is  to take d icta tion  fr o m  one o r  m o re  p erson s , 
e ither in  shorthand o r  by stenotype o r  s im ila r  m ach in e, in volving  a 
v a r ie d  tech n ica l o r  sp e c ia liz e d  v oca bu lary  such a s  in  leg a l b r ie fs  o r  
r e p o rts  on s c ie n tific  r e s e a r c h  and to tra n scr ib e  th is d icta tion  on a 
ty p ew riter . M ay a lso  type fr o m  w ritten  cop y . M ay a lso  set up and 
keep f ile s  in o r d e r , keep sim p le  r e c o r d s ,  e tc . D oes not include 
tra n scr ib in g -m a ch in e  w o rk .

SW ITCHBOARD O P E R A T O R

O perates a s in g le - or  m u lt ip le -p o s itio n  telephone sw itch board . 
D uties in volve handling in com in g , outgoing, and intraplant o r  o ffic e  
c a lls .  M ay r e c o r d  to ll c a lls  and take m e s sa g e s . M ay g ive  in fo r 
m ation  to p erson s who ca ll in, o r  o c ca s io n a lly  take telephone o r d e r s . 
F or  w o rk e rs  who a lso  act as re ce p t io n is ts  see  sw itch boa rd  o p e r a to r -  
re ce p t io n is t .
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SW ITCHBOARD O P E R A T O R -R E C E P T IO N IS T

In addition  to p er form in g  duties o f  o p e ra to r , on a single p o s i
tion or  m o n ito r -ty p e  sw itch board , a cts  as re ce p t io n is t  and m ay a lso  
type or  p e r fo rm  routine c le r ic a l  w ork  as part o f  regu la r  du ties . 
This typing or  c le r ic a l  w ork  m ay take the m a jor  part o f  this w ork er*s 
tim e w hile at sw itch board .

TAB U LATIN G -M AC H IN E O P E R A T O R

O perates m ach ine that au tom atica lly  an a lyzes and tran sla tes 
in form ation  punched in grou ps o f tabulating ca rd s  and prin ts tra n s 
lated data on fo rm s  or  accounting  r e c o r d s ;  sets or  ad ju sts m ach in e; 
does sim ple  w iring  o f  p lugboards a cco rd in g  to estab lish ed  p ra ctice  
or  d ia gram s; p la ces  ca rd s  to be tabulated in feed  m agazin e  and starts 
m ach in e . May f ile  ca rd s  a fter  they a re  tabulated. M ay, in ad d ition , 
operate au x ilia ry  m a ch in es .

TRANSCRIBING-M ACH INE O P E R A T O R , G EN E RAL

P rim a ry  duty is  to tra n scr ib e  d icta tion  in volvin g  a n orm a l 
routine v oca bu lary  fr o m  tra n scrib in g  m ach ine r e c o r d s .  M ay a lso  
type fr o m  w ritten  copy  and do sim p le  c le r ic a l  w ork . W ork ers  tran 
scr ib in g  d icta tion  involving a v a r ie d  tech n ica l or  sp e c ia liz e d  v oca b u 
la ry  such as leg a l b r ie fs  o r  r e p o rts  on sc ie n tific  r e s e a r c h  a re  not

P r o f e s s i o n a l

D RAFTSM AN , JUNIOR

(A ssistant draftsm an)

D raw s to sca le  units o r  parts o f  draw ings p rep a red  by d ra fts 
man or  oth ers fo r  en gin eerin g , con stru ction , or  m anufacturing pu r
p o s e s . U ses v a r iou s  types o f  drafting to o ls  as r e q u ire d . M ay p r e 
pare draw ings fr o m  sim ple  plans or  sk etch es, or  p e r fo rm  oth er duties 
under d ire c tio n  o f  a d ra ftsm an .

D RAFTSM AN , LEA D E R

P lans and d ire c ts  a c tiv it ie s  o f  one or  m o re  dra ftsm en  in 
preparation  o f w orking plans and detail draw ings fr o m  rough  or  p r e 
lim in ary  sk etch es fo r  en gin eerin g , con stru ction , o r  m anufacturing 
p u rp oses . D uties in volve  a com bination  o f the fo llow in g : Interpreting 
blueprin ts, sk etch es, and w ritten  or  v erb a l o r d e r s ; determ in ing  w ork  
p ro ce d u re s ; assign in g  duties to su bordin ates and in spectin g  their w ork ; 
perform in g  m o re  d ifficu lt p ro b le m s . M ay a s s is t  su bord in ates during

TRAN SCRIBIN G-M ACH IN E O P E R A T O R , G E N E R A L -----Continued

in cluded . A w ork er  who takes dicta tion  in shorthand or  by stenotype 
or  s im ila r  m ach ine is  c la s s if ie d  as a stenograph er, g e n e ra l.

TYPIST

U ses a typew riter to m ake co p ie s  o f v ariou s  m a ter ia l or  to 
m ake out b ills  after  ca lcu la tion s  have been  m ade by another p erson . 
M ay do c le r i c a l  w ork  involving little  sp e cia l training, such as k eep 
ing s im p le  r e c o r d s ,  filing  r e c o r d s  and re p o rts  or sorting  and d is 
tributing in com in g  m a il.

C la ss  A -----P e r fo r m s  one or  m o re  o f  the fo llow in g : Typing
m a te r ia l in final fo r m  fr o m  v e ry  rough  and in vo lved  draft; co p y 
ing fr o m  plain or  c o r r e c te d  copy  in w hich th ere is  a frequent 
and v a r ie d  use o f  tech n ica l and unusual w ords or  fr o m  fo r e ig n - 
language copy ; com bin ing  m a ter ia l fr o m  se v e ra l s o u r ce s , or  
planning layout o f co m p lica te d  s ta tist ica l tab les to m aintain uni
fo rm ity  and ba lance in spacing ; typing tables fr o m  rough draft in 
final fo r m . M ay type routine fo rm  le t te r s , varying deta ils  to 
suit c ir cu m sta n ce s .

C la ss  B — P e r fo r m s  one o r  m o re  o f  the fo llow in g : Typing
fr o m  re la t iv e ly  c le a r  or  typed d ra fts ; routine typing o f fo r m s , 
in su ran ce  p o lic ie s , e tc . , setting up sim p le  standard tabulations, or 
copying  m o re  co m p le x  tab les a lrea d y  set up and sp aced  p ro p e r ly .

n d  T e c h n i c a l

D RAFTSM A N , L E A D E R ----- Continued

e m e rg e n c ie s  o r  as a regu lar  assign m en t, o r  p e r fo rm  re la ted  duties 
o f  a su p e rv iso ry  o r  ad m in istra tive  nature.

D R A FTSM A N , SENIOR

P r e p a r e s  w orking plans and detail draw ings fr o m  notes, 
rough  o r  deta iled  sk etch es fo r  en gin eerin g , con stru ction , or  m anu
factu ring  p u rp o se s . D uties in volve  a com bination  o f the fo llow in g : 
P rep a r in g  w orking plans, deta il draw in gs, m aps, c r o s s -s e c t io n s ,  e t c . ,  
to sca le  by use o f  drafting in stru m en ts ; m aking en gineering  com pu ta
tions su ch  as those in volved  in strength o f  m a te r ia ls , beam s and 
tr u sse s ; v erify in g  com p le ted  w ork , checking  d im en sion s, m a ter ia ls  
to be u sed , and quantities; w riting  sp e c ifica tio n s ; making ad justm ents 
or  changes in draw in gs o r  sp e c ifica tio n s . May ink in lin es  and le tte rs  
on p en cil draw in gs, prepare  detail units o f  com plete  draw in gs, or  
tra ce  d raw in gs . W ork  is  frequ ently  in a sp e c ia liz e d  fie ld  such as 
a r ch ite ctu ra l, e le c t r ic a l ,  m ech an ica l, or stru ctu ra l drafting .
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NURSE, INDUSTRIAL (R E G IST E R E D )

A r e g is te r e d  n u rse  who g iv e s  nursing  s e r v ic e  to i l l  o r  in ju red  
em p loyees o r  other p erson s  who b e co m e  i l l  o r  su ffer  an a cc id en t on 
the p re m ise s  o f a fa c to ry  or  other estab lish m en t. D uties in volve  a 
com bination  o f  the fo llo w in g : G iving f ir s t  aid to the i l l  o r  in ju re d !
attending to subsequent d re ss in g  o f  em ployees* in ju r ie s ; keeping r e c o r d s  
o f patients treated ; p reparin g  a cc id en t r e p o rts  fo r  com pen sa tion  or  
other pu rp oses ; conducting p h ys ica l exam ination s and health evaluations 
o f  applicants and e m p lo y e e s ; and planning and ca rry in g  out p ro g ra m s 
involving health education , a cc id en t p reven tion , evaluation  o f  plant

M a i n t e  n a n c e  a

C A R P E N T E R , M AINTENANCE

P e r fo rm s  the carp en try  duties n e ce s s a r y  to con stru ct and 
m aintain in good  re p a ir  building w oodw ork  and equipm ent such as bins, 
c r ib s , cou n ters , ben ch es , p artition s, d o o rs , f lo o r s ,  s ta ir s , ca sin g s , 
and tr im  m ade o f w ood  in an estab lish m en t. W ork  in vo lves  m ost o f 
the fo llow in g : Planning and laying  out o f  w ork  fr o m  b lueprin ts, d raw 
ings^ m o d e ls , o r  v e rb a l in stru ction s ; using a v a r ie ty  o f  carpenter*s 
handtools, portable  pow er to o ls , and standard m easu rin g  in stru m en ts ; 
m aking standard shop com putations re la tin g  to d im en sion s o f w ork ; 
se lectin g  m a ter ia ls  n e ce s s a r y  fo r  the w ork . In g en era l, the w ork  o f 
the m aintenance carpen ter  r e q u ire s  rounded training and ex p e rie n ce  
usually a cqu ired  through a fo rm a l ap pren ticesh ip  or  equivalent tra in 
ing and ex p e r ie n ce .

ELE CTRIC IAN , M AINTENANCE

P e r fo rm s  a v a r ie ty  o f e le c t r ic a l  trade functions such as the 
installation , m aintenance, o r  rep a ir  o f  equipm ent fo r  the generating , 
d istribution , or  u tilization  o f e le c t r ic  en erg y  in  an estab lish m en t. 
W ork in vo lves m ost o f  the fo llo w in g : Installing or  rep a ir in g  any o f
a varie ty  o f e le c t r ic a l  equipm ent such a s  g e n e ra to rs , tra n s fo rm e rs , 
sw itch boards, c o n tro lle r s , c ir c u it  b re a k e rs , m o to rs , heating units, 
conduit sy stem s, or  other tra n sm iss io n  equipm ent; w orking fr o m  b lu e 
prints, draw ings, layout, o r  other sp e c ifica tio n s ; locating  and d ia g 
nosing trouble in the e le c t r ic a l  sy stem  or  equipm ent; w orking standard 
com putations relating  to load  requ irem en ts o f w iring  o r  e le c tr ic a l 
equipm ent; using a v a r ie ty  o f e le c tr ic ia n ’ s handtools and m easu ring  
and testing in stru m en ts . In gen era l, the w ork  o f the m aintenance 
e le c tr ic ia n  re q u ire s  rounded training and e x p e rie n ce  usually  a c 
q u i r e d  t h r o u g h  a  fo rm a l ap pren ticesh ip  or  equivalent training and 
e x p e r i e n c e .
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NURSE, INDUSTRIAL (RE G ISTER ED )-----Continued

en viron m en t, o r  other a c tiv it ie s  a ffectin g  the health, w e lfa re , and 
safety  o f a ll person n el.

TR A C E R

C opies plans and draw ings p rep ared  by o th ers , by placing 
tracin g  c lo th  or  paper ov er  draw ing and tracin g  with pen or pen cil. 
U ses T -s q u a r e , co m p a ss , and other drafting to o ls .  May p repare  
sim ple draw in gs and do sim p le  le tter in g .

d P o w e r p l a n t

ENGINEER, STATIONARY

O perates and m aintains and m ay a lso  su p erv ise  the operation  
o f sta tion ary  engines and equipm ent (m ech an ica l o r  e le c t r ic a l)  to sup
ply the estab lish m en t in w hich em p loyed  with pow er, heat, r e fr ig e r a 
tion, or  a ir -co n d it io n in g . W ork in v o lv es ; O perating and m aintaining 
equipm ent such as steam  en gin es, a ir  c o m p r e s s o r s , g e n e ra to rs , m o 
to rs , tu rb in es, ventilating and re fr ig e ra tin g  equipm ent, steam  b o ile r s  
and b o i le r - fe d  w ater pum ps; m aking equipm ent r e p a ir s ; keeping a 
r e c o r d  o f  op era tion  o f m a ch in ery , tem peratu re , and fuel con su m p
tion. M ay a lso  su p erv ise  these op era tion s . Head or  ch ie f en gin eers 
in estab lish m en ts em ploying  m o re  than one engineer a re  ex clu d ed .

FIREM AN , STATIO N ARY BOILER

F ir e s  stationary  b o ile r s  to fu rn ish  the estab lishm ent in w hich 
em p loyed  with heat, pow er, or  steam . F eeds fu els  to f ir e  by hand 
or  o p e ra te s  a m ech an ica l stok er, gas, o r  o il  bu rner; ch eck s water 
and sa fety  v a lv e s . May clean , o il,  or  a s s is t  in repa ir in g  b o i le r -  
ro o m  equ ipm ent.

H E L P E R , TRADES, M AINTENANCE

A s s is ts  one or  m o re  w o rk e rs  in the sk illed  m aintenance 
tra d es , by  p er form in g  sp e c if ic  o r  gen era l duties o f  le s s e r  sk ill, such 
as keeping a w ork er supplied  with m a ter ia ls  and to o ls ; cleaning w ork 
ing a re a , m ach in e, and equipm ent; a ss istin g  w ork er  by holding m a
te r ia ls  or  to o ls ; p erform in g  other u nskilled  tasks as d ire c te d  by jo u r 
neym an. The kind o f  w ork  the h elper is  p erm itted  to p e r fo rm  v a r ies  
fro m  trade to trade: In som e trad es the h elper is  confined  to sup
p lying, lift in g , and holding m a ter ia ls  and to o ls  and cleaning w orking 
a re a s ; and in oth ers he is  perm itted  to p e r fo rm  sp e c ia lize d  m achine 
o p era tion s , or  parts o f a trade that are  a lso  p e r fo rm e d  by w ork ers  
on a fu ll-t im e  b a s is .
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M A C H IN E -TO O L O P E R A T O R , TOOLROOM

S p e cia lize s  in the op eration  o f  one or  m o re  types o f  m achine 
to o ls , such as jig  b o r e r s , cy lin d r ica l o r  su r fa ce  g r in d e rs , engine 
la thes, or  m illin g  m ach in es in the con stru ction  o f m a ch in e -sh op  to o ls , 
gauges, j ig s , fix tu res , or  d ie s . W ork in volves m ost o f the fo llow in g : 
Planning and p erform in g  d ifficu lt m achining op era tion s ; p ro ce ss in g  
item s requ irin g  co m p lica te d  setups or  a high d eg ree  o f  a c cu ra cy ; 
using a v a rie ty  o f p re c is io n  m easu rin g  in stru m en ts; se le ct in g  feed s , 
sp eeds, tooling  and operation  sequen ce; m aking n e ce s s a r y  ad ju st
m ents during op eration  to ach ieve  req u is ite  to le ra n ce s  o r  d im en sion s. 
M ay be req u ired  to re co g n ize  when too ls  need d re ss in g , to d re ss  to o ls , 
and to se le c t  p rop er  coo lan ts and cutting and lu bricatin g  o i ls .  F or 
c r o s s - in d u s tr y  wage study p u rp oses , m a ch in e -to o l o p e ra to rs , to o lro o m , 
in tool and die jobbing  shops a re  exclu ded  fr o m  this c la s s ifica t io n .

MACHINIST, M AINTENANCE

P ro d u ce s  rep la cem en t parts and new parts in m aking re p a irs  
o f  m etal parts o f  m ech an ica l equipm ent opera ted  in  an estab lishm ent. 
W ork  in vo lves  m ost o f  the fo llo w in g : In terpreting w ritten  in s tru c 
tions and sp e c ifica tio n s ; planning and laying out o f  w ork ; using a v a 
r ie ty  o f  m a ch in is t 's  handtools and p re c is io n  m ea su rin g  in stru m en ts; 
setting up and operating  standard m ach ine to o ls ; shaping o f  m etal 
parts to c lo s e  to le ra n ce s ; m aking standard shop com putations r e la t 
ing to d im en sion s o f  w ork , tooling , feed s  and speeds o f  m achin ing; 
know ledge o f the w orking p ro p e rt ie s  o f the com m on  m eta ls ; se lectin g  
standard m a te r ia ls , parts, and equipm ent re q u ire d  fo r  h is w ork ; fitting 
and assem blin g  parts into m ech an ica l equipm ent. In g en era l, the 
m a ch in is t 's  w ork  n orm a lly  re q u ire s  a rounded training in m a ch in e - 
shop p ra ctice  usually  a cq u ire d  through a fo rm a l ap pren ticesh ip  or  
equivalent training and e x p e r ie n ce .

M ECHANIC, AU TO M O TIVE (M AIN TE N AN C E)

R ep a irs  au tom ob iles , b u ses , m o to rtru ck s , and tra c to rs  o f  
an estab lish m en t. W ork  in vo lves m o st o f  the fo llo w in g : Exam ining
autom otive equipm ent to d iagn ose so u rce  o f  trou b le ; d isa ssem b lin g  
equipm ent and p er form in g  r e p a ir s  that in volve the use o f  such hand- 
too ls  as w ren ch es , gauges, d r i l ls ,  or  sp e c ia liz e d  equipm ent in d is 
assem blin g  or  fitting parts ; rep la c in g  broken  or d e fectiv e  parts fr o m  
stock ; grinding and ad justing v a lv e s ; re a sse m b lin g  and insta lling  the 
v a riou s  a s se m b lie s  in the v e h ic le  and making n e ce s s a r y  ad ju stm ents; 
alin ing w h eels , adjusting brak es and ligh ts, or tightening body b o lts . 
In gen era l, the w ork  o f the autom otive m ech an ic  r e q u ire s  rounded 
training and e x p e rie n ce  usually a cq u ired  through a fo rm a l a p p re n tice 
ship or  equivalent training and e x p e r ie n ce .

M ECHANIC, M AINTENANCE

R ep a irs  m a ch in ery  or  m ech an ica l equipm ent o f  an esta b lish 
m en t. W ork  in vo lves  m ost o f  the fo llow in g : Exam ining m ach in es
and m ech an ica l equipm ent to d iagnose so u rce  o f  trou b le ; dism antling 
or  partly  d ism antling m ach in es and p erform in g  re p a irs  that m ain ly  
in vo lve  the use o f  handtools in  scrap in g  and fitting parts; rep lacin g  
brok en  or d e fectiv e  parts with item s obtained fro m  stock ; o rd erin g  the 
production  o f a rep lacem en t part by a m achine shop o r  sending o f 
the m ach ine to a m achine shop fo r  m a jor  r e p a ir s ; preparing  w ritten  
sp e c ifica tio n s  fo r  m a jor  re p a ir s  o r  fo r  the production  o f  parts o r d e re d  
fr o m  m achine shop; rea ssem b lin g  m a ch in es; and m aking a ll n e ce s sa r y  
ad justm ents fo r  op era tion . In g en era l, the w ork  o f a m aintenance 
m ech an ic  re q u ire s  rounded training and ex p erien ce  usually a cq u ired  
through a fo rm a l ap pren ticesh ip  or  equivalent training and e x p e r ie n ce . 
E xclu ded  fro m  this c la s s ifica t io n  a re  w ork ers  w hose p r im a ry  duties 
in vo lve  setting up or  adjusting m a ch in es .

M ILLW RIG H T

In stalls new m ach in es o r  heavy equipm ent and d ism antles and 
in sta lls  m ach in es o r  heavy equipm ent when changes in the plant la y 
out a re  re q u ire d . W ork  in vo lves  m o s t o f  the fo llow in g : Planning and 
layin g  out o f  the w ork ; in terpretin g  b lueprin ts o r  other sp e cifica tio n s ; 
using a v a r ie ty  o f handtools and rigg in g ; m aking standard shop c o m 
putations re la tin g  to s t r e s s e s , strength o f  m a ter ia ls , and ce n te rs  o f  
g ra v ity ; alin ing and balancing o f equipm ent; se lectin g  standard to o ls , 
equipm ent, and parts to be used; in stalling  and m aintaining in good  
o r d e r  pow er tra n sm iss io n  equipm ent such as d r iv e s  and speed  r e 
d u ce r s . In gen era l, the m illw rig h t 's  w ork  n o rm a lly  re q u ire s  a rounded 
train ing and e x p e rie n ce  in the trade acq u ired  through a fo rm a l ap pren 
tice sh ip  or  equivalent training and e x p e r ie n ce .

O ILER

L u b rica tes , with o il o r  g re a se , the m oving parts or  w earing 
su r fa ce s  o f  m ech an ica l equipm ent o f  an estab lishm ent.

P A IN T E R , M AINTENANCE

P aints and r e d e co r a te s  w a lls , w oodw ork , and fix tu res  o f  an 
estab lish m en t. W ork  in v o lv e 8 the fo llow in g : K now ledge o f  su rface
p e cu lia r it ie s  and types o f  paint req u ired  fo r  d iffe ren t ap p lica tion s ; 
preparin g  su rface  fo r  painting by rem ovin g  o ld  fin ish  or  by placing 
putty or  f i l le r  in nail h o les  and in te r s t ice s ; applying paint with spray  
gun or  bru sh . May m ix  c o lo r s ,  o i ls ,  white lead , and other paint 
in gred ien ts to obtain  prop er  c o lo r  or  co n s is te n cy . In g en era l, the 
w ork  o f the m aintenance painter re q u ire s  rounded training and e x 
p e r ie n ce  usually a cq u ired  through a fo rm a l ap pren ticesh ip  o r  equ iva
len t training and e x p e r ie n ce .
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P IP E F IT T E R , M AINTENANCE

In stalls o r  r e p a ir s  w ater, steam , gas, o r  other types o f  pipe 
and pipefittings in  an estab lish m en t. W ork  in vo lves  m ost o f  the f o l 
low in g : L aying out o f  w ork  and m easu rin g  to lo ca te  position  o f  pipe 
fr o m  draw ings o r  other w ritten  sp e c ifica tio n s ; cutting v a r iou s  s iz e s  
o f  pipe to c o r r e c t  lengths with c h is e l and ham m er o r  oxyacety len e  
torch  o r  p ip e -cu ttin g  m ach in e; threading pipe with stock s and d ies ; 
bending pipe by h an d -driven  o r  p o w e r-d r iv e n  m a ch in es; a ssem blin g  
pipe with couplings and fasten ing pipe to h an gers; m aking standard 
shop com putations relating  to p r e ss u r e s , flow , and s ize  o f  pipe r e 
qu ired ; m aking standard tests  to determ ine w hether fin ish ed  pipes m eet 
sp e c ifica tio n s . In g en era l, the w ork  o f the m aintenance p ipefitter 
re q u ire s  rounded training and ex p e rie n ce  usually  a cq u ired  through a 
fo rm a l ap p ren ticesh ip  or  equivalent training and e x p e r ie n ce . W ork ers 
p r im a rily  engaged in insta lling  and rep a ir in g  building sanitation  or 
heating sy stem s a re  e x clu d e d .

P LU M B E R , M AINTENANCE

K eeps the plum bing sy stem  o f  an estab lishm ent in good  o r d e r . 
W ork  in vo lves : Know ledge o f  sanitary co d e s  rega rd in g  installation  o f 
vents and traps in plum bing sy stem ; in stalling  or  rep a ir in g  pipes and 
fix tu re s ; opening c lo g g e d  drain s with a plunger or  p lum ber*s snake. 
In g en era l, the w ork  o f  the m aintenance plum ber re q u ire s  rounded 
training and e x p e r ie n ce  usually  a cq u ired  through a fo rm a l a p p re n tice 
ship o r  equivalent training and e x p e r ie n ce .

SH E E T -M E T A L  W ORKER, M AINTENANCE

F a b rica te s , in sta lls , and m aintains in good  re p a ir  the sh eet- 
m etal equipm ent and fix tu res  (such  as m ach ine guards, g re a se  pans, 
sh e lv es , lo c k e r s , tanks, v en tila tors , chutes, ducts, m etal roo fin g ) 
o f  an estab lish m en t. W ork  in vo lves  m ost o f  the fo llo w in g : P lanning

SH E E T -M E T A L  W ORKER, M AIN TE N AN C E-----Continued

and laying out a ll types o f  sh eet-m eta l m aintenance w ork  fro m  b lu e 
p rin ts , m od e ls , or  other sp e c ifica tio n s ; setting up and operating  a il 
ava ilab le  types o f sh eet-m eta l-w ork in g  m ach in es; using a v a rie ty  o f  
handtoois in cutting, bending, form in g , shaping, fitting, and a s s e m 
blin g; in stalling  sh eet-m eta l a r t ic le s  as re q u ire d . In g en era l, the 
w ork  o f  the m aintenance sh eet-m eta l w ork er  re q u ire s  rounded training 
and ex p erien ce  usually  a cq u ired  through a fo rm a l appren ticesh ip  or  
equivalent training and ex p erien ce

TO O L AND DIE M AKER

(D iem ak er; jig  m ak er; too lm ak er; fix tu re  m ak er; gauge m ak er)

C on stru cts and re p a ir s  m a ch in e -sh op  to o ls , gauges, jig s , f ix 
tu res  o r  d ies  fo r  fo rg in g s , punching and other m e ta l-fo rm in g  w ork . 
•Work in vo lves m ost o f  the fo llow in g : Planning and laying out o f  w ork  
fr o m  m od e ls , b lueprin ts, draw in gs, o r  other o ra l and w ritten  s p e c if i 
ca tion s ; using a v a r ie ty  o f too l and die m aker*s handtoois and p re c is io n  
m easu rin g  in stru m en ts, understanding o f the w orking p rop erties  o f 
com m on  m eta ls  and a llo y s ; setting up and operating  o f m achine too ls  
and re la ted  equipm ent; m aking n e ce s sa r y  shop com putations relating  
to d im ension s o f  w ork , sp eed s , fe e d s , and tooling  o f m a ch in es; h ea t- 
treatin g  o f  m etal parts during fab rica tion  as w ell a s  o f  fin ish ed  too ls  
and d ies to a ch ieve  req u ired  qu a lities ; w orking to c lo s e  to le ra n ce s ; 
fitting and assem blin g  o f parts to p r e s c r ib e d  to le ra n ce s  and a llo w 
a n ce s ; se lectin g  appropria te  m a te r ia ls , to o ls , and p r o c e s s e s .  In 
g e n e ra l, the too l and die m a k e r ’ s w ork  re q u ire s  a rounded training 
in m a ch in e -sh op  and to o lro o m  p ra ctice  usually a cq u ired  through a 
fo r m a l ap pren ticesh ip  o r  equivalent training and ex p e r ie n ce .

F or  c r o s s - in d u s tr y  wage study p u rp oses , too l and die m a k ers 
in too l and die jobbing shops a re  exclu ded  fro m  this c la s s ifica t io n .

C u s t o d i a l  a n d  M a t e r i a l  M o v e m e n t

E L E V A T O R  O P E R A T O R , PASSENGER

T ra n sp orts  p a sse n g e rs  betw een  f lo o r s  o f  an o ff ic e  building, 
apartm ent h ou se , departm ent s to re , h ote l o r  s im ila r  estab lish m en t. 
W ork ers  who op erate  e le v a to rs  in  con jun ction  with other duties such 
as th ose o f  s ta r te rs  and ja n ito rs  a re  exclu d ed .

GUARD

P e r fo r m s  routine p o lice  duties, e ither at fix e d  post o r  on 
tour, m aintaining o r d e r , using a rm s o r  fo r c e  w here n e c e s s a r y . In
cludes gatem en  who a re  stationed  at gate and ch eck  on identity o f 
em p loyees  and oth er p erson s e n ter in g . *

JA N ITO R , P O R T E R , OR CLEAN ER 

(Sw eeper; charw om an; ja n itre ss )

C leans and keeps in  an o r d e r ly  cond ition  fa c to ry  w orking 
a re a s  and w a sh room s, o r  prem ise-s o f  an o ff ic e , apartm ent house, 
o r  c o m m e r c ia l o r  other estab lishm ent. D uties in volve a com bination  
o f the fo llow in g : Sw eeping, m opping or  scru bb in g , and polish ing f lo o r s ; 
rem ov in g  ch ip s, trash , and other re fu s e ; dusting equipm ent, fu rn itu re, 
or  f ix tu re s ; polish in g  m etal fix tu res  or tr im m in gs; providing supplies 
and m in or  m aintenance s e r v ic e s ; c lean ing  la v a to r ie s , sh ow ers , and 
r e s t r o o m s . W ork ers  who sp e c ia liz e  in  w indow  w ashing a re  exclu ded .
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LAB O R ER, M A T E R IA L  HANDLING

(L oad er and unloader; handler and sta ck er; sh e lv e r f tru ck er ; 
stockm an or  s tock  h e lp er ; w arehousem an  or  w arehou se h e lper)

A w ork er  em p loyed  in a w areh ou se , m anufacturing plant, 
sto re , or  other estab lishm ent w hose duties in volve one or  m o re  o f 
the fo llow in g : Loading and unloading v a riou s  m a ter ia ls  and m erch a n 
d ise  on or fr o m  fre igh t c a r s , tru ck s , o r  other tran sporting  d e v ice s ; 
unpacking, shelving, or  placing m a ter ia ls  or m erch a n d ise  in proper  
storage  lo ca tion ; tran sporting  m a ter ia ls  or  m erch a n d ise  by hand truck , 
ca r , or w h ee lbarrow . L on gsh orem en , who load  and unload sh ips are  
exclu ded .

ORDER FILLE R

(O rder p ick er ; stock  s e le c to r ; w arehou se stockm an)

F ills  shipping or  tra n sfer  o r d e rs  fo r  fin ish ed  goods fr o m  
stored  m erch a n d ise  in a c co rd a n ce  with sp e c ifica tio n s  on sa les  s lip s , 
custom ers*  o r d e r s , o r  other in stru ction s . M ay, in addition  to fillin g  
o r d e rs  and indicating item s fille d  or  om itted , keep r e c o r d s  o f  out
going o r d e rs , re q u is ition  additional stock , o r  r e p o rt  sh ort supplies 
to su p e rv iso r , and p e r fo rm  other re la ted  du ties .

PA C K E R , SHIPPING

P re p a re s  fin ish ed  products fo r  shipm ent or  s tora ge  by placing 
them  in shipping con ta in ers , the sp e c ific  opera tion s p e r fo rm e d  being 
dependent upon the type, s iz e , and num ber o f  units to be packed, the 
type o f  container em p loyed , and m ethod o f sh ipm ent. W ork  re q u ire s  
the placing o f item s in  shipping con ta in ers and m ay in volve  one or  
m o re  o f the fo llo w in g : K now ledge o f v a riou s  item s o f  stock  in o rd er  
to v e r ify  content; se le ct io n  o f  ap propria te  type and s ize  o f  con ta in er; 
in sertin g  e n c lo su re s  in con ta in er; using e x c e ls io r  or  other m a te r ia l to 
p reven t breakage or  dam age; c lo s in g  and sealing con ta in er; applying 
la b e ls  or  entering identifying data on con ta in er. P a ck e rs  who a lso  
m ake w ooden b ox es  o r  c ra te s  a re  exclu ded .

SHIPPING AND RECEIVING C LE R K

P re p a re s  m erch a n d ise  fo r  shipm ent, o r  r e c e iv e s  and is  r e 
sp onsib le  fo r  in com in g  shipm ents o f  m erch a n d ise  or  other m a te r ia ls . 
Shipping w ork  in v o lv e s ; A know ledge o f  shipping p ro ce d u re s , p r a c 
t ic e s , rou tes , ava ilab le  m eans o f  tran sp ortation  and ra te s ; and p r e 
paring r e co r d s  o f  the goods shipped, m aking up b ills  o f lading, p o s t
ing w eight and shipping ch a rg e s , and keeping a f ile  o f  shipping r e c o r d s .  
M ay d ire c t  or  a s s is t  in preparin g  the m erch a n d ise  fo r  shipm ent. 
R ece iv in g  w ork  in v o lv e s ; V erify in g  or  d irectin g  others in v erify in g  
the c o r r e c tn e s s  o f  shipm ents against b ills  o f  lading, in v o ice s , o r

SHIPPING AND RECEIVING C L E R K -----Continued

oth er r e c o r d s ;  checking fo r  sh ortages and re je c tin g  dam aged good s; 
routing m erch a n d ise  or m a teria ls  to p roper departm ents; m aintaining 
n e c e s s a r y  r e c o r d s  and f i le s .

F or  wage study pu rp oses, w ork ers  are  c la s s if ie d  as fo llow s :

R ece iv in g  c le rk  
Shipping c le rk
Shipping and re ce iv in g  c le rk

TRU CKDRIVER

D riv es  a tru ck  within a c ity  or  in du stria l a rea  to tran sport 
m a te r ia ls , m erch a n d ise , equipm ent, or m en betw een v ariou s  types o f 
estab lish m en ts such as: M anufacturing plants, fre igh t depots, w a re 
h ou ses, w h olesa le  and re ta il estab lish m en ts, or  betw een re ta il esta b 
lish m en ts and custom ers*  h ouses or  p la ces o f  b u sin ess . May a lso  
load  or  unload tru ck  with or  without h e lp ers , make m inor m ech an ica l 
r e p a ir s , and keep tru ck  in good  w orking o r d e r . D r iv e r -s a le s m e n  and 
o v e r -th e -r o a d  d r iv e rs  a re  ex clu d ed .

F or wage study pu rp oses , tru ck d r iv e rs  a re  c la s s if ie d  by size  
and type o f equipm ent, as fo llo w s : (T r a c to r -t r a ile r  should be rated
on the b a s is  o f  tra ile r  ca p a c ity .)

T ru ck d river  (com bination  o f  s iz e s  lis ted  sep arate ly ) 
T ru ck d riv e r , light (under IV2 ton s)
T ru ck d r iv e r , m ed ium  (IV 2 to and""including 4 tons) 
T ru ck d riv e r , heavy (ov er  4 tons, tra ile r  type) 
t r u c k d r iv e r ,  heavy (ov er  4 tons, other than tra ile r  type)

TRU CK ER, POW ER

O perates a m anually c o n tro lle d  g a so lin e - or  e le c tr ic -p o w e r e d  
tru ck  o r  tra cto r  to tran sp ort goods and m a te r ia ls  o f  a ll kinds about 
a w areh ou se , m anufacturing plant, or other estab lishm ent.

F or wage study p u rp oses , w o rk e rs  a re  c la s s if ie d  by type o f 
tru ck , as fo llo w s :

T ru ck er , pow er (fo rk lift)
T ru ck er , pow er (other frhan fork lift)

W ATCH M AN

M akes rounds o f  p re m ise s  p e r io d ica lly  in protectin g  prop erty  
against f i r e ,  theft, and ille g a l en try .
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Occupational Wage Surveys

Occupational wage surveys are being conducted in 20 major labor markets during late 1958 and early 1959* These bulletins, numbered 
1240-1 through 1240-20, when available, may be purchased from the Superintendent of Documents, Government Printing Office, Washington 25»D. C., 
or from any of the regional sales offices shown,

A summary bulletin (1240-21) containing data for all labor markets, combined with additional analysis will be issued early in I960.

A bulletin for the area listed below is now available.

Seattle, Wash., August 1958 — BLS Bull. 1240-1, price 25 cents
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